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TOTAL AND ANNUALIZED BURDEN, EN-
TIRE CLEARANCE PERIOD: DECEM-
BER 1, 2003—NOVEMBER 30, 2005

Total adjusted
burden hours

Emergency Departments,

Total Burden ..........ccceee.. 130,287
Medical Examiners/Coroners,

Total Burden ..........ccceee.n. 9,926
Total Burden (ED and ME/C) 140,213
Annualized Burden ............... 46,738

Written comments and
recommendations concerning the
proposed information collection should
be sent within 30 days of this notice to:
Allison Herron Eydt, Human Resources
and Housing Branch, Office of
Management and Budget, New
Executive Office Building, Room 10235,
Washington, DC 20503.

Dated: October 1, 2002.
Richard Kopanda,
Executive Officer, SAMHSA.
[FR Doc. 02—-25512 Filed 10-7—02; 8:45 am]
BILLING CODE 4162-20-M

DEPARTMENT OF HOUSING AND
URBAN DEVELOPMENT

[Docket No. FR-4736—-N-15]

Notice of Proposed Information
Collection for Public Comment for the
Housing Choice Voucher Program:
Application, Utilities, Inspection,
Financial Reports, Request for Lease
Approval, Certificate of Family
Participation, Housing Voucher,
Portability Information, Housing
Assistance Payments Contracts
(Tenant-Based)

AGENCY: Office of the Assistant
Secretary for Public and Indian
Housing.

ACTION: Notice.

SUMMARY: The proposed information
collection requirement described below
will be submitted to the Office of
Management and Budget (OMB) for
review, as required by the Paperwork
Reduction Act. The Department is
soliciting public comments on the
subject proposal.

DATES: Comment Due Date: December 9,
2002.

ADDRESSES: Interested persons are
invited to submit comments regarding
this proposal. Comments should refer to
the proposal by name and/or OMB
Control Number and should be sent to:
Mildred M. Hamman, Reports Liaison
Officer, Public and Indian Housing,
Department of Housing & Urban

Development, 451 7th Street, SW.,
Room 4249, Washington, DC 20410—
5000.

FOR FURTHER INFORMATION CONTACT:
Mildred M. Hamman, (202) 708—-0614,
extension 4128, for copies of the
proposed forms and other available
documents. (This is not a toll-free
number). For hearing- and speech-
impaired persons, this telephone
number may be accessed via TTY (Text
telephone) by calling the Federal
Information Relay Services at 1-800—
877-8339 (toll-free).

SUPPLEMENTARY INFORMATION: The
Department will submit the proposed
information collection to OMB for
review, as required by the Paperwork
Reduction Act of 1995 (44 U.S.C.
Chapter 35, as amended).

This notice is soliciting comments
from members of the public and affected
agencies concerning the proposed
collection of information to: (1) Evaluate
whether the proposed collection of
information is necessary for the proper
performance of the functions of the
agency, including whether the
information will have practical utility;
(2) evaluate the accuracy of the agency’s
estimate of the burden of the proposed
collection of information; (3) enhance
the quality, utility, and clarity of the
information to be collected; and (4)
minimize the burden of the collection of
information on those who are to
respond; including through the use of
appropriate automated collection
techniques or other forms of information
technology, e.g., permitting electronic
submissions of responses.

This Notice also Lists the following
Information:

Title of Proposal: Housing Choice
Voucher Program: Application, Utilities,
Inspection, Financial Reports, Request
for Lease Approval, Certificate of Family
Participation, Housing Voucher,
Portability Information, Housing
Assistance Payments (HAP) Contracts—
Tenant-Based.

OMB Control Number: 2577-0169.

Description of the Need for the
Information and Proposed Use: Housing
Agencies (HAS) will prepare an
application for funding which specifies
the number of units requested, as well
as the HA’s objectives and plans for
administering the Housing Choice
Voucher Program. The application is
reviewed by the HUD Field Office and
ranked according to the HA’s
administrative capability, the need for
housing assistance, and other factors
specified in the Notice of Funding
Availability (NOFA). The HAs must
establish a utility allowance schedule
for all utilities and other services. Units

must be inspected, using HUD-
prescribed forms to determine if the
units meet the housing quality
standards (HQS) of the Program. HAs
are also required to maintain financial
reports in accordance with accepted
accounting standards. The required
financial statements are similar to those
prepared by any responsible business or
organization at the end of the fiscal year.
The family must complete and submit to
the HA a Request for Lease Approval
when it finds a unit which is suitable
for its needs, a Certificate of Family
Participation, and Housing Voucher.
Initial HAs will use a standardized form
to submit portability information to the
receiving HA who will also use the form
for monthly portability billing. HAs and
Owners will enter into HAP Contacts
each providing information on rents,
payments, certifications, notifications,
and Owner agreement in a form
acceptable to the HA.

Agency form numbers: HU-52515,
HUD-52517, HUD-52580, HUD-52580—
A, HUD-52646, HUD-52665, HUD—
52667, HUD-52672, HUD-52673, HUD-
52581, HUD-52641, HUD-52641-A,
HUD-52642, HUD-52642—A (Forms
HUD-52595 and HUD-52663 are
canceled.)

Members of the Affected Public: State
and Local Governments, businesses or
other for profits.

Estimation of the Total Number of
Hours Needed to Prepare the
Information Collection including the
Number of Respondents, Frequency of
response, and hours of response: The
number of respondents (2500 HAs +
410,000 families + 100,000 tenant-based
owners + 100 project-based owners) =
512,600 total respondents, hours per
response varies for each form,
frequency, annually and on-occasion,
total annual burden hours 650,975.1

Status of the Proposed Information
Collection: Extension with change only
adding the HAP Contracts.

Authority: Section 3506 of the Paperwork
Reduction Act of 1995, 44 U.S.C. Chapter 35,
as amended.

Dated: September 30, 2002.
Paula O. Blunt,

General Deputy Assistant Secretary for Public
and Indian Housing.

BILLING CODE 4210-33-M

1The cancellation of two forms and the transfer
of elevated blood level match which is now covered
under Part 35 reduced the burden hours by 6,025
hours. The addition of the information collection in
the HAP Contracts will void the decrease keeping
the burden hour the same.
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U.S. Department of Housing
and Urban Development
Office of Public and indian Housing

H H i OMBA I No. 2577-0169
Funding Application PR s S0r2002)
Section 8 Tenant-Based Assistance
Rental Certificate Program
Rental Voucher Program

Send the original and two copies of this application form and attachments to the local HUD Field Office

Public reporting burden for this collection of information is estimated to average 1 hours per response, including the time forreviewing instructions, searching
existing data sources, gathering and maintaining the data needed, and completing and reviewing the coliection of information. This agency may not collect
this information, and you are not required to complete this form, unless it displays a currently valid OMB control number.

Eligible applicants (HAs) must submit this information when applying for grant funding for tenant-based housing assistance programs under Section 8 of the
U.S.Housing Act of 1937 (42 U.S.C. 1437f). HUD will use the information to evaluate an application based on selection criteria stated in the Notice of Funding
Availability (NOFA). HUD will notify the HA of its approval/disapproval of the funding application. Responses are required to obtain a benefit from the Federal
Govenment. The information requested does not lend itself to confidentiality.

Name and Mailing Address of the Housing Agency (HA) requesting housing assistance payments

Do you have an ACC with HUD No Yes

for Section 8 Certificates? [ ] [
for Section 8 Vouchers? i o
A. Area(s) From Which Families To Be Assisted Will Be Drawn.

Date of Application Legal Area of Operation

(area in which the HA has authority under State and local law to administer the program)

Locality (city, town, etc.) County Congressional Units
District
B. Proposed Assisted Dwelling Units. Number of Dwelling Units by Bedroom Size
(Compilete this section based on the unit sizes Total
of the applicants at the top of the waiting list)] 0-BR 1-BR 2-BR 3-BR 4-BR 5-BR 6+BR Dwelling Units
Certificates
Vouchers
C. Average Monthly Adjusted Income. Complete this section based on actual incomes of current participants by unit size. Enter average monthly adjusted
income for each program separately and only for the unit sizes requested in Section B.
0-BR 1-BR 2-BR 3-BR 4-BR 5-BR 6+BR
Certificates| $ $ $ $ $ $ $
Vouchers | $ $ $ $ $ $ $
D. Need for Housing Assistance. Demonstrate that the project requested in this application is responsive to the condition of the housing stock in the community

and the housing assistance needs of low-income families residing in or expected to reside in the community. (Ifadditional space is needed, add separate pages.)

form HUD-52515 (1/96)

Previous editions are obsolete Page 10f4 ref. Handbook 7420.8
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. Housing Quality Standards (HQS). (Check applicable box)
D HUD's HQS will be used with no modifications I:l Attached for HUD approval are HQS acceptability criteria variations

. New HA Information. Complete this section if HA currently does not administer a tenant-based certificate or voucher program.

Financial and Administrative Capability. Describe the experience of the HA in administering housing or other programs and provide any
other relevant information which evidences present or potential management capability for the proposed rental assistance program. Submit
this narrative on a separate page.

Qualification as an HA. Demonstrate that the applicant qualifies as an HA and is legally qualified and authorized to administer the funds
applied for in this application. Submit the relevant enabling legislation and a supporting legal opinion.

Note: If this application is approved, the HA must submit for HUD approval a utility allowance schedule and budget documents.

G. Certifications. The following certifications are incorporated as a part of this application form. The signature on the last page of this application of the HA

representative authorized to sign the application signifies compliance with the terms of these certifications.

Equal Opportunity Certification

The Housing Agency (HA) certifies that:

(1) The HA will comply with Title VI of the Civil Rights Act of 1964 (42 U.S.C. 2000d}) and regulations issued pursuant thereto (24 CFR
Part 1) which state that no person in the United States shall, on the ground of race, color, or national origin, be excluded from participation
in, be denied the benefits of, or be otherwise subjected to discrimination under any program or activity for which the applicant receives
financial assistance; and will take any measures necessary to effectuate this agreement.

(2) The HA will comply with the Fair Housing Act (42 U.S.C. 3601-19) and regulations issued pursuant thereto (24 CFR Part 100) which
prohibit discrimination in housing on the basis of race, color, religion, sex, handicap, familial status, or national origin, and administer
its programs and activities relating to housing in a manner to affirmatively further fair housing.

(3) The HA will comply with Executive Order 11063 on Equal Opportunity in Housing which prohibits discrimination because of race,
color, creed, or national origin in housing and related facilities provided with Federal financial assistance and HUD regulations (24 CFR
Part 107).

(4) The HA will comply with Section 504 of the Rehabilitation Act of 1973 (29 U.S.C. 794) and regulations issued pursuant thereto (24
CFR Part 8) which state that no otherwise qualified individual with handicaps in the United States shall solely by reason of the handicap
be excluded from participation in, be denied the benefits of, or be subjected to discrimination under any program or activity receiving
Federal financial assistance.

(5) The HA will comply with the provisions of the Age Discrimination Act of 1975 (42 U.S.C. 6101-07) and regulations issued pursuant
thereto (24 CFR Part 146) which state that no person in the United States shall on the basis of age be excluded from participation in,
be denied the benefits of, or be subjected to discrimination under a program or activity receiving Federal financial assistance.

(6) The Housing Agency will comply with the provisions of Title Il of the Americans with Disabilities Act (42 U.S.C. 12131) and regulations
issued pursuant thereto (28 CFR Part 35) which state that subject to the provisions of Title II, no qualified individual with a disability shall,
by reason of such disability, be excluded from participation in or be denied the benefits of the services, programs or activities of a public
entity, or be subjected to discrimination by any such entity.

The following provisions apply only to housing assisted with Project-Based Certificates:

(7) The HA will comply with Executive Order 11246 and all regulations pursuant thereto (41 CFR Chapter 60-1) which state that no person
shall be discriminated against on the basis of race, color, religion, sex or national origin in all phases of employment during the
performance of Federal contracts and shall take affirmative action to ensure equal employment opportunity.

(8) The HA will comply with Section 3 of the Housing and Urban Development Act of 1968, as amended (12 U.S.C. 1701u) and regulations
issued pursuant thereto (24 CFR Part 135), which require that, to the greatest extent feasible, opportunities for training and employment
be given to low-income persons residing within the unit of local government for metropolitan area (or non-metropolitan county) in which
the project is located.

Certification Regarding Lobbying

The undersigned certifies, to the best of his or her knowledge and belief, that:

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person for influencing or
attempting to influence an officer or employee of an agency, a Member of Congress, an officer or employee of Congress, or an employee
of a Member of Congress in connection with the awarding of any Federal contract, the making of any Federal grant, the making of any
Federal loan, the entering into of any cooperative agreement, and the extension, continuation, renewal, amendment, or modification
of any Federal contract, grant, loan, or cooperative agreement.

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or attempting to
influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member
of Congress in connection with this Federal contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit
Standard Form-LLL, “Disclosure Form to Report Lobbying,” in accordance with its instructions.

form HUD-52515 (1/96)

Previous editions are obsolete Page 2of4 ref. Handbook 7420.8
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(3) The undersigned shall require that the language of this certification be included in the award documents for all subawards at all tiers
(including subcontracts, subgrants, and contracts under grants, loans, and cooperative agreements) and that all subrecipients shall
certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction was made or entered into.
Submission of this certification is a prerequisite for making or entering into this transaction imposed by section 1352, title 31, U.S. Code. Any
person who fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for
each such failure.

Certification Regarding Drug-Free Workplace Requirements
Instructions for Drug-Free Workplace Requirements Certification:
1. By signing and/or submitting this application or grant agreement, the grantee is providing the certification set out below.

2. The certification set out below is a material representation of fact upon which reliance is placed when the agency awards the grant.
If it is later determined that the grantee knowingly rendered a false certification, or otherwise violates the requirements of the Drug-Free
Workplace Act, the agency, in addition to any other remedies available to the Federal Government, may take action authorized under
the Drug-Free Workplace Act.

3. Workplaces under grants, for grantees other than individuals, need not be identified on the certification. If known, they may be
identified in the grant application. If the grantee does not identify the workplaces at the time of application, or upon award, if there is
no application, the grantee must keep the identity of the workplace(s) on file in its office and make the information available for Federal
inspection. Failure to identify all known workplaces constitutes a violation of the grantee’s drug-free workplace requirements.

4. Workplace identifications must include the actual address of buildings (or parts of buildings) or other sites where work under the grant
takes place. Categorical descriptions may be used (e.g., all vehicles of a mass transit authority or State highway department while in
operation, State employees in each local unemployment office, performers in concert halls or radio studios).

5. If the workplace identified to the agency changes during the performance of the grant, the grantee shall inform the agency of the
change(s), if it previously identified the workplaces in question (see paragraph three).

6. Definitions of terms in the Nonprocurement Suspension and Debarment common rule and Drug-Free Workplace common rule apply
to this certification. Grantees’ attention is called, in particular, to the following definitions from these rules:

Controlled substance means a controlled substance in Schedules | through V of the Controlled Substances Act (21 U.S.C. 812)
and as further defined by regulation (21 CFR 1308.11 through 1308.15);

Conviction means a finding of guilt (including a plea of nolo contendere) or imposition of sentence, or both, by any judicial body
charged with the responsibility to determine violations of the Federal or State criminal drug statutes;

Criminal drug statute means a Federal or non-Federal criminal statute involving the manufacture, distribution, dispensing, use, or
possession of any controlled substance; .

Employee means the employee of a grantee directly engaged in the performance of work under a grant, including: (i) All direct charge
employees; (ii) All indirect charge employees unless their impact or involvement is insignificant to the performance of the grant; and,
(ili) Temporary personnel and consultants who are directly engaged in the performance of work under the grant and who are on the
grantee’s payroll. This definition does not include workers not on the payroll of the grantee (e.g., volunteers, even if used to meet
a matching requirement; consultants or independent contractors not on the grantee’s payroll; or employees or subrecipients or
subcontractors in covered workplaces).

A. The grantee certifies that it will or will continue to provide a drug-free workplace by:

(a) Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession, or use of a controlled
substance is prohibited in the grantee’s workplace and specifying the actions that will be taken against employees for violation of such
prohibition;

(b) Establishing an ongoing drug-free awareness program to inform employees about:
(1) The dangers of drug abuse in the workplace;
(2) The grantee's policy of maintaining a drug-free workplace;
(3) Any available drug counseling, rehabilitation, and employee assistance programs; and
(4) The penalties that may be imposed upon employees for drug abuse violations occurring in the workplace;

(c) Making it a requirement that each employee to be engaged in the performance of the grant be given a copy of the statement required
by paragraph (a);

(d) Notifying the employee in the statement required by paragraph (a) that, as a condition of employment under the grant, the employee
will:

(1) Abide by the terms of the statement; and

(2) Notify the employer in writing of his or her conviction for a violation of a criminal drug statute occurring in the workplace no later
than five calendar days after such conviction;

form HUD-52515 (1/96)
Previous editions are obsolete Page 30of4 ref. Handbook 7420.8
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(e) Notifying the agency in writing, within ten calendar days after receiving notice under paragraph {(d}{2) from an employee or otherwise
receiving actual notice of such conviction. Employers of convicted employees must provide notice, including position fitle, to every grant
officer or other designee on whose grant activity the convicted employee was working, unless the Federal agency has designated a
central point for the receipt of such notices. Notice shall include the identification number(s) of each affected grant;

(f) Taking one of the following actions, within 30 calendar days of receiving notice under paragraph (d)(2), with respect to any employee
who is so convicted:

(1) Taking appropriate personnel action against such an employee, up to and including termination, consistent with the requirements
of the Rehabilitation Act of 1873, as amended; or

(2) Requiring such employee to participate satisfactorily in a drug abuse assistance or rehabilitation program approved for such
purposes by a Federal, State, or local health, law enforcement, or other appropriate agency;,

(g) Making a good faith effort to continue to maintain a drug-free workplace through implementation of paragraphs (a), (b), (c), (d), (e) and

B. The grantee may insert in the space provided below the site(s) for the performance of work done in connection with the specific grant:

Place of Performance (Street address, city, county, State, zip code)

Check [ if there are workplaces on file that are not identified here.

Housing Agency Signature

Signature of HA Representative Print or Type Name of Signatory

Phone No. Date

form HUD-52515 (1/96)

Previous editions are obsolete Page 40of4 ref. Handbook 7420.8
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U.S. Department of Housing OMB Approval No. 2577-0169
Reql.'leSt fOl’ Tenancy App roval and Urban Development (exp. 9/30/2002)
Housing Choice Voucher Program Office of Public and Indian Housing

Public reporting burden for this collection of information is estimated to average .08 hours per response, including the time for reviewing instructions, searching
existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. This agency may not conduct
or sponsor, and a person is not required to respond to, a collection of information unless that collection displays a valid OMB control number.

Eligible families submit this information to the Public Housing Authority (PHA) when applying for housing assistance under Section 8 of the U.S. Housing Act
of 1937 (42 U.S.C. 1437f). The PHA uses the information to determine if the family is eligible, if the unit is eligible, and if the lease complies with program and
statutory requirements. Responses are required to obtain a benefit from the Federal Government. The information requested does not lend itself to
confidentiality.

1. Name of Public Housing Agency (PHA) 2. Address of Unit (street address, apartment number, city, State & zip code)

3. Requested Beginning Date of Lease |[4. Number of Bedroomd 5. Year Constructed|6. Proposed Rent 7. Security Deposit Amt. 8. Date unit available for inspection

9. Type of House/Apartment
D Single Family Detached D Semi-Detached / Row House D Manutactured Home [:] Garden / Walkup D Elevator/ High-Rise

10. If this unit is subsidized, indicate type of subsidy:
D Section 202 l:] Section 221(d)(3)(BMIR) D Section 236 (Insured or noninsured) D Section 515 Rural Development

11. Utilities and Appliances
The owner shall provide or pay for the utilities and appliances indicated below by an “O”. The tenantshall provide or pay for the utiliies and appliances indicated below by a “T". Unless otherwise
specified below, the owner shail pay for all utilities and appliances provided by the owner.

Item Specify fuel type Provided by Paid by

Heating D Natural gas D Bottle gas D Oil or Electric D Coal or Other

Cooking D Naturat gas D Bottle gas D Qit or Electric D Coal or Other

Water Heating D Natural gas D Bottle gas D Oil or Electric D Coal or Other

Other Electric

Water

Sewer

Trash Collection

Air Conditioning

Retrigerator

RangeMicrowave

Other (specify)

12.  Owner's Certifications. By executing this request, the owner The reason for any differences between the prior rent and the
certifies that: proposed rent in Block 6 is:”

a.  The most recent rent charged for the above unit was

$ per month. This rent included the following utilitiies:

Previous editions are obsolete Page 1 of 2 form HUD-52517 (08/2002)
ref. Handbook 7420.8
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b.  The program regulation requires the PHA to certify that the rent charged
1o the housing choice voucher tenant is not more than the rent charged for
other unassisted comparable units. Please complete the foliowing section
for most recent comparable units most recently leased within the same
complex.

Address and unit number Date Rented Rental Amount

c. The owner (including a principal or other interested party) is not the
parent, child, grandparent, grandchild, sister or brother of any member of the
family, unless the PHA has determined (and has notified the owner and the
family of such determination) that approving rental of the unit, notwithstanding
such relationship, would provide reasonable accommodation for a family
member who is a person with disabilities.

d. Check one of the following:

Lead-based paint disclosure requirements do not apply because this property
was built on or after January 1, 1878,

The unit, common areas servicing the unit, and exterior painted surfaces
associated with such unit or common areas have been found to be lead-based paint
free by a lead-based paint inspector certified under the Federal certification program
or under a federally accredited State or Tribal certification program.

A completed statement is attached containing disclosure of known informa-
tion on lead-based paint and/or lead-based paint hazards in the unit, common areas
or exterior painted surfaces, including a statement that the owner has provided the
lead hazard information pamphlet to the family.

13. PHA Determinations.

a. The PHA has not screened the family’s behavior or suitability for tenancy.
Such screening is the owner’'s own responsibility.

b. The owner's lease must include word-for-word all provisions of the HUD
tenancy addendum.

c. The PHA will arrange for inspection of the unit and will notify the owner and
family as to whether or not the unit will be approved.

Print or Type Name of Owner or Other Party Authorized to Execute the Lease

Print or Type Name of Family

STgRataTe

Signature (s)

Business Address

Present Address of Family (street address, apartment no., city, State, & zip code)

Telephone Number Date (mm/dd/yyyy)

Telephone Number Date (mm/dd/yyyy)

Previous editions are obsolete

Page 2 of 2

form HUD-52517 (08/2002)
ref. Handbook 7420.8
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Inspection Checklist U.S. Department of Housing OMB Approval No. 2577-0169
Exp. 9/30/2002
Housing Choice Voucher Program and Urban Development (Exp )

Office of Public and Indian Housing

Public reporting burden for this collection of information is estimated to average 0.50 hours per response, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.  This agency
may not conduct or sponsor, and a person is not required to respond to, a collection of information unless that collection displays a valid OMB control number.

This collection of information is authorized under Section 8 of the U.S. Housing Act of 1937 (42 U.S.C. 1437f). The information is used to determine if
a unit meets the housing quality standards of the section 8 rental assistance program.

Name of Family Tenant ID Number Date of Request (mm/dd/yyyy)
Inspector Neighborhood/Census Tract Date of Inspection {mm/dd/yyyy)
Type of Inspection Date of Last Inspection (mm/dd/yyyy) PHA

[ Initial ["]Special [ | Reinspection

A. General Information
inspected Unit Year Constructed (yyyy)

Full Address (including Street, City, County, State, Zip) [} Single Family Detached
Duplex or Two Family

Row House or Town House
Low Rise: 3, 4 Stories,

— IncludingGarden Apartment

[] High Rise; 5 or More Stories

Manufactured Home

| | Congregate

[ ] Cooperative

j Independent Group Resi-
dence

[ ] Single Room Occupancy

[_] Shared Housing

[_] Other

Housing Type (check as appropriate)

I

I

I

Number of Children in Family Under 6

Owner
Name of Owner or Agent Authorized to Lease Unit Inspected Phone Number

Address of Owner or Agent

B. Summary Decision On Unit (To be completed after form has been filled out)
D Pass Number of Bedrooms for Purposes | Number of Sleeping Rooms
D Fail of the FMR or Payment Standard

[ ] Inconclusive

Ingpection Checklist

tem Yes | No n- Final Approval
No. 1. Living Room Pass | Fail iConc Comment Date (mnvdd/yyyy)

1.1 Living Room Present

1.2 Electricity

1.3 Electrical Hazards

1.4  Security

1.5 Window Condition

1.6 Ceiling Condition

1.7 Wall Condition
1.8 Floor Condition

* Room Codes: 1 = Bedroom or Any Other Room Used for Sleeping (regardiess of type of room); 2 = Dining Room or Dining Area;
3 = Second Living Room, Family Room, Den, Playroom, TV Room; 4 = Entrance Halls, Corridors, Halls, Staircases; 5= Additional Bathroom; 6= Other

Previous editions are obsolete Page 1 of 7 Torm HUD-52580 (3/2001)
ref Handbook 7420.8
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item " Yes | No In- Final Approval
No. 1. Living Room (Continued) Pass | Fail |Cone. ___ Comment Date (mm/dd/yyyy)

1.9 Lead-Based Paint D Not Applicable
Are all painted surfaces free of deteriorated
paint?

If not, do deteriorated surfaces exceed two
square feet per room and/or is more than
10% of a component?

2. Kitchen

2.1 Kitchen Area Present

2.2 Electricity

2.3 Electrical Hazards

2.4 Security

2.5 Window Condition

2.6 Ceiling Condition

2.7 Wall Condition

2.8 Floor Condition

2.9 Lead-Based Paint D Not Applicable
Are all painted surfaces free of deteriorated
paint?

If not, do deteriorated surfaces exceed two
square feet per room and/or is more than
10% of a component?

2.10 Stove or Range with Oven

2.11 Refrigerator

2.12 Sink

2.13 Spacefor Storage, Preparation, and Serving of
Food
3. Bathroom

3.1 Bathroom Present

3.2 Electricity

3.3 Electrical Hazards

3.4 Security

3.5 Window Condition

3.6 Ceiling Condition

3.7 Wall Condition

3.8 Floor Condition

3.9 Lead-Based Paint {1 Not Applicable
Are a;l painted surfaces free of deteriorated
paint
If not, do deteriorated surfaces exceed two
square feet per room and/or is more than
10% of a component?

3.10 Flush Toilet in Enclosed Room in Unit -
3.11 Fixed Wash Basin or Lavatory in Unit

3.12 Tub or Shower in Unit

3.13 Ventilation

Previous editions are obsolete

Page 2 0f 7

form HUD-52580 (3/2001)
ref Handbook 7420.8
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item 4. Other Rooms Used For Living and Halls | Yes | No | In- Final Approval
No. Pass | Fail [Conc. Comment Date (mnvdd/yyyy)
4.1 Room Code* and (] (Circle One) (Circle One)
Room Location — Right/Center/Left Front/Center/Rear ____Floor Level
4.2 Electricity/lllumination
4.3 Electrical Hazards
4.4 Security
4.5 Window Condition
4.6 Ceiling Condition
4.7 Wall Condition
4.8 Fioor Condition
4.9 Lead-Based Paint D Not Applicable
Are all painted surfaces free of deteriorated
paint?
If not, do deteriorated surfaces exceed two
square feet per room and/or is more than
10% of a component?
4.10 Smoke Detectors
41 Room Code*and (Circle One) (Circle One)
Room Location D Right/Center/Left Front/Center/Rear —___Floor Level
4.2 Electricity/lllumination
4.3 Electrical Hazards
4.4 Security
4.5 Window Condition
4.6 Ceiling Condition
4.7 Wall Condition
4.8 Floor Condition
4.9 Lead-Based Paint D Not Applicable
Are all painted surfaces free of deteriorated
paint?
If not, do deteriorated surfaces exceed two
square feet per room and/or is more than
10% of a component?
4,10 Smoke Detectors
4.1 Room Code* and D (Circle One) (Circle One)
Room Location Right/Center/Left Front/Center/Rear ____Filoor Level
4.2  Electricity/lllumination
4.3 Electrical Hazards
4.4 Security
4.5 Window Condition
4.6 Ceiling Condition
4.7 Wall Condition
4.8 Floor Condition
4.9 Lead-Based Paint D Not Applicable
Are all painted surfaces free of deteriorated
paint?
If not, do deteriorated surfaces exceed two
square feet per room and/or is more than
10% of a component?
4.10 Smoke Detectors
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tem 4. Other Rooms Used For Living and Hallsives | No | in- Final Approvai
No. Pass | Fail |Conc, Comment Date (mnvdd/yyyy)
4.1 Room Code* and {Circle One) (Circle One)
Room Location D Right/Center/Left Fronv/Center/Rear Fioor Level
4.2  Electricity/lllumination
4.3 Electrical Hazards
4.4 Security
4.5 Window Condition
4.6 Ceiling Condition
4.7 Wall Condition
4.8 Floor Condition
4.9 Lead-Based Paint D Not Applicable
Are all painted surfaces free of deteriorated
paint?
If not, do deteriorated surfaces exceed two
square feet per room and/or is more than
10% of a component?
4.10 Smoke Detectors
4.1 Room Code* and D {Circle One) (Circle One)
Room Location Right/Center/Left Front/Center/Rear Fioor Level
4.2  Electricity/Ilumination
4.3 Electrical Hazards
4.4  Security
4.5 Window Condition
4.6 Ceiling Condition
4.7 Wali Condition
4.8 Floor Condition
4.9 Lead-Based Paint D Not Applicable
Are all painted surfaces free of deteriorated
paint?
If not, do deteriorated surfaces exceed two
square feet per room and/or is more than
10% of a component?
4.10 Smoke Detectors
5. All Secondary Rooms
{Rooms not used for living)
5.1 None Goto Part 6
5.2 Security
5.3 Electrical Hazards
5.4 Other Potentially Hazardous Features

in these Rooms

Previous editions are obsolete
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Item 6. Building Exterior Yes | No | In- Finat Approval
No. Pass | Fail | Conc. Comment Date (mm/dd/yyyy)

6.1 Condition of Foundation
6.2 Condition of Stairs, Rails, and Porches

6.3 Condition of Roof/Gutters

6.4 Condition of Exterior Surfaces

6.5 Condition of Chimney

6.6 Lead Paint: Exterior Surfaces D Not Applicable

Are all painted surfaces free of deteriorated
paint?

If not, do deteriorated surfaces exceed 20
square feet of total exterior surface area?

6.7 Manufactured Home: Tie Downs

7. Heating and Plumbing

7.1 Adequacy of Heating Equipment

7.2 Satety of Heating Equipment

7.3 Ventilation/Cooling

7.4 Water Heater

7.5 Approvable Water Supply

7.6 Plumbing

7.7 Sewer Connection

8. General Health and Safety

8.1 Access to Unit

8.2 Fire Exits

8.3 Evidence of Infestation

8.4 Garbage and Debris

8.5 Refuse Disposal
8.6 Interior Stairs and Commom Halls

8.7 Other Interior Hazards

8.8 Elevators

8.9 Interior Air Quality
8.10 Site and Neighborhood Conditions

8.11 Lead-Based Paint: Owner's Certification [ ] Not Applicabie

If the owner is required to correct any lead-based paint hazards at the property including deteriorated paint or other hazards identified by a
visual assessor, a certified lead-based paint risk assessor, or certified lead-based paint inspector, the PHA must obtain certification that
the work has been done in accordance with all applicable requirements of 24 CFR Part 35. The Lead-Based Paint Owner Certification
must be received by the PHA before the exscution of the HAP contract or within the time period stated by the PHA in the owner HQS
violation notice. Receipt of the completed and signed Lead-Based Paint Owner Certification signifies that all HQS lead-based paint
requirements have been met and no re-inspection by the HQS inspector is required.

Previous editions are obsolete Page 5 of 7 form HUD-52580 (3/2001)
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C.

Special Amenities (Optional)

This Section is for optional use of the HA. Itis designed to collect additionat information about other positive features of the unitthatmay be present. Although
the features listed below are not included in the Housing Quality Standards, the tenant and HA may wish to take them into consideration in decisions about
renting the unit and the reasonableness of the rent.

Check/list any positive features found in relation to the unit.

. Living Room 4. Bath
D High quality floors or wall coverings : Special feature shower head
Working fireplace or stove : Built-in heat lamp
| ] Balcony, patio, deck, porch || targe mirrors
Special windows or doors : Glass door on shower/tub
Exceptional size relative to needs of family : Separate dressing room
[ ] Other: (Specity) [ ] Double sink or special lavatory
[ ] Exceptional size relative to needs of family
[_] Other: (Specify)
. Kitchen
[ | Dishwasher
| | Separate freezer
| | Garbage disposal
|| Eating counter/breakfast nook
: Pantry or abundant shelving or cabinets 5. Overall Characteristics
| | Double oven/self cleaning oven, microwave j Storm windows and doors
| Double sink
[ | High quality cabinets | ] Otherforms of weatherization (e.g., insulation, weather stripping)
[~ | Abundant counter-top space :] Screen doors or windows
== . Good upkeep of grounds (i.e., site cleanliness, landscaping,
L] Modem appliance(s) j condiﬁoFr)w of E’iwn? ( Pre
|| Exceptional size relative to needs of family Garage or parking facilities
|| Other: (Specify) % Drive?/vay p 9
|_] Large yard
Good maintenance of building exterior
[ | Other: (Specity)
. Other Rooms Used for Living
[ High quality floors or wall coverings
[ ]working fireplace or stove
{__|Balcony, patio, deck, porch 6. Disabled Accessibility
| |Special wmdcfws o d?m Unit is accessible to a particular disability. | | Yes [ | No
Exceptional size relative to needs of family . i
D Other: (Specify) Disability

D. Questions to ask the Tenant (Optional)

1. Does the owner make repairs when asked? Yes [ | No [ ]

2. How many people livethere? ___

3. How much money do you pay to the owner/agent for rent? §

4. Do you pay for anything else? (specily)

5.  Who owns the range and refrigerator? (insert O = Owneror T=Tenant) Range ______ Refrigerator _____ Microwave ____
6. s there anything else you want to tell us? (specify) Yes [ ] No [ ]

Previous editions are obsolete Page 6 of 7 form HUD-52580 (3/2001)
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E. Inspection Summary/Comments (Optional}
Provide a summary description of each item which resulted in a rating of "Fail" or "Pass with Comments.”

Tenant iD Number

inspector Date of Inspection (mm/dd/yyyy) | Address of inspected Unit

Type of Inspection

initial [ ] Special [ | Reinspection [ |

item Number

Reason for "Fail" or "Pass with Comments" Rating

Continued on additional page [ ] Yes [} No

Previous editions are obsolete Page 7 of 7
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OMB Approval No. 2577-0169

U.S. Department of Housing
(exp. 9/30/2002)

and Urban Development
Office of Public and Indian Housing

Inspection Form
Housing Choice Voucher Program

Public reporting burden for this collection of information is estimated to average 0.25 hours per response, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. This agency may
not conduct or sponsor, and a person is not required to respond to, a collection of information unless that collection displays a valid OMB control number.

This collection of information is authorized under Section 8 of the U.S. Housing Act of 1937 (42 U.S.C. 14371).

The information is used to determine if

a unit meets the housing quality standards of the section 8 rental assistance program.

PHA

Tenant 1D Number Date of Request (mm{dd/yyyy)

Inspector

Date Last inspection (mm/dd/yyyy) | Date of Inspection (mm/dd/yyyy)

Neighborhood/Census Tract

Type of inspection Project Number

D Initial D Special D Reinspection

A.G al Information
Street Address of Inspected Unit

Housing Type (check as appropriate)
Single Family Detached

City County l

State ! Zip Duplex or Two Family

Row House or Town House

Name of Family

Current Telephone of Family Low Rise: 3,4 Stories, Including

Garden Apariment

Current Street Address of Family

High Rise; 5 or More Stories

Manufactured Home

City

County

Name of Owner or Agent Authorized to Lease Unit inspected

Number of Children in Family Under 8

State

Zip

Congregate
Cooperative
Independent Group Residence

Telephone of Owner or Agent Single Room Occupancy

Address of Owner or Agent

Shared Housing
Other:(Specify)

oogoobun odo

B. Summary Decision on the Unit
{to be completed after the form has been filled in)

Housing Quality Standard Pass or Fail

[] 1-Fall If there are any checks under the column headed “Fail” the unit
fails the minimum housing quality standards. Discuss with the owner the
repairs noted that would be necessary to bring the unit up to the standard.

D 2. inconclusive If there are no checks under the column headed “Fail”
and there are checks under the column headed “Inconclusive,” obtain addi-
tional information necessary for a decision (question owner or tenant as
indicated in the item instructions given in this checklist). Once additional
information is obtained, change the rating for the item and record the date of
verification at the far right of the form.

[:] 3. Pass if neither (1) nor (2) above is checked, the unit passes the
minimum housing quality standards. Any additional conditions described in the
right hand column of the form should serve to (a) establish the precondition
of the unit, (b) indicate possible additional areas to negotiate with the owner,
(c) aid in assessing the reasonableness of the rent of the unit, and (d) aid the
tenant in deciding among possibie units to be rented. The tenant is responsible
for deciding whether he or she finds these conditions acceptable.

Unit Size: Countthe number of bedrooms for purposes of the FMR
or Payment Standard. Record in the box provided.

Year Constructed: Enter from Line 5 of the Request
for Tenancy Approval form. Record in the box provided.

Number of Sleeping Rooms: Count the number of rooms which
could be used for sleeping, as identified on the checklist. Record in the box
provided.

C. How to Fill Out This Checklist

Complete the checklist on the unit to be occupied (or currently occupied) by the
tenant. Proceeed through the inspection as follows:

Area Checklist Category
room by room 1. Living Room
2. Kitchen
3. Bathroom
4. All Other Rooms Used for Living
5. All Secondary Rooms Not Used for Living
basement or utility room 6. Heating & Plumbing
outside 7. Building Exterior
overall 8. General Health & Safety

Each part of the checklist will be accompanied by an explanation of the item

1o be inspected.

Important: For each item numbered on the checklist, check one box only

{e.g., check one box only for item 1.4 "Security,"in the Living Room.)

in the space to the right of the description of the item, if the decision on the item

is: “Fail” write what repairs are necessary; If “Inconclusive” write in details.

Also, if "Pass” but there are some conditions present that need to be brought

to the attention of the owner or the tenant, write these in the space to the right.

If it is an annual inspection, record to the right of the form any repairs made
- since the last inspection. If possible, record reason for repair (e.g., ordinary

maintenance, tenant damage).

If it is a complaint inspection, fill out only those checklist items for which

complaint is lodged. Determine, if possible, tenant or owner cause.

Once the checklist has been completed, return to Part B (Summary Decision

on the Unit).

Previous editions are obsolete
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1. Living Room

1.1 Living Room Present

Note: If the unit is an efficiency apartment, consider the living room
present.

1.2 Electricity

tn order to qualify, the outlets must be present and properly installed
in the baseboard, wall or floor of the room. Do not count a single
duplex receptacle as two outiets, i.e., there must be two of these in
the room, or one of these plus a permanently installed ceiling or
wall light fixture.

Both the outlets and/or the light must be working. Usually, a room will
have sufficient lights or electrical appliances plugged into outlets to
determine workability. Be sure light fixture does not fail just because
the bulb is burned out.

Do not count any of the following items or fixtures as outlets/fixtures:
Table or floor lamps (these are not permanent light fixtures); ceiling
lamps plugged into socket; extension cords.

If the electric service to the unit has been temporarily turned off
check “Inconclusive.” Contact owner or manager after inspection to
verify that electricity functions properly when service is turned on.
Record this information on the checklist.

1.3  Electrical Hazards

Examples of what this means: broken wiring; noninsulated wiring;
frayed wiring; improper types of wiring, connections or insulation;
wires lying in or located near standing water or other unsafe places;
light fixture hanging from electric wiring without other firm support or
fixture; missing cover plates on switches or outlets; badly cracked
outlets; exposed fuse box connections; overloaded circuits evi-
denced by frequently "blown" fuses (ask the tenant).

Check “Inconclusive” if you are uncertain about severity of the
problem and seek expert advice.

1.4 Security

“Accessible to outside” means: doors open to the outside or to a
common public hall; windows accessible from the outside (e.g.
basement and first floor); windows or doors leading onto a fire
escape, porch or other outside piace that can be reached from the
ground.

“Lockable” means: the window or door has a properly working lock,
or is nailed shut, or the window is not designed to be opened. A storm
window lock thatis working properly is acceptable. Windows that are
nailed shut are acceptable only if these windows are not needed for
ventilation or as an alternate exit in case of fire.

1.5 Window Condition
Rate the windows in the room (including windows in doors).

*Severe deterioration” means that the window no longer has the
capacity to keep out the wind and the rain or is a cutting hazard.
Examples are: missing or broken-out panes; dangerously loose
cracked panes; windows that will not close; windows that, when
closed, do not form a reasonably tight seal.

If more than one window in the room is in this condition, give details
in the space provided on the right of the form.

If there is only "moderate deterioration” of the windows the item
should "Pass." "Moderate deterioration” means windows which are
reasonably weather-tight, but show evidence of some aging, abuse,
or lack of repair. Signs of deterioration are: minor crack in window
pane; splintered sill; signs of some minor rotting in the window frame
or the window itself; window panes loose because of missing window
putty. Also for deteriorated and peeling paint see 1.9. If more than
one window is in this condition, give details in the space provided on
the right of the form.

1.6  Ceiling Condition

“Unsound or hazardous” means the presence of such serious de-
fects that either a potential exists for structural collapse or that large
cracks or holes allow significant drafts to enter the unit. The condition
includes: severe bulging or buckling; large holes; missing parts,
falling or in danger of falling loose surface materials (other than
paper or paint).

Pass ceilings that are basically sound but have some nonhazardous
defects, including: small holes or cracks; missing or broken ceiling
tiles; water stains; soiled surfaces; unpainted surfaces; peeling paint
(for peeling paint see item 1.9).

1.7 Wall Condition

“Unsound or hazardous” includes: serious defects such that the
structural safety of the building is threatened, such as severe
buckling, bulging or leaning; damaged or loose structural members;
large holes; air infiltration.

Pass walls that are basically sound but have some nonhazardous
defects, including: small or shallow holes; cracks; loose or missing
parts; unpainted surfaces; pesling paint {for peeling paint see item 1.9).

1.8 Floor Condition

“Unsound or hazardous” means the presence of such serious de-
fects that a potential exists for structural collapse or other threats to
safety (e.g., tripping) or large cracks or holes allow substantial drafts
from below the floor. The condition includes: severe buckling or
major movements under walking stress; damaged or missing parts.

Pass floors that are basically sound but have some nonhazardous
defects, including: heavily worn or damaged floor surface (for ex-
ample, scratches or gouges in surface, missing portions of tile or
linoleum, previous water damage). If there is a floor covering, also
note the condition, especially if badly worn or soiled. Ifthereis afloor
covering, including paint or sealant, also note the conditions, spe-
cially. if badly worn, soiled or peeling (for peeling paint, see 1.9).

1.9 Lead-Based Paint
Housing Choice Voucher Units  If the unit was built January 1,

1978, or after, no child under age six will occupy or currently
occupies it, is a 0-BR, elderly or handicapped unit with no children
under age six on the lease or expected, has been certified iead-
based paint free by a certified lead-based paint inspector (no
lead-based paint present or no lead-based paint present after
removal of lead-based paint.), check NA and do not inspect
painted surfaces.

This requirement applies to all painted surfaces (building compo-
nents) within the unit. (Do not include tenant belongings).
Surfaces 10 receive a visual assessment for deteriorated paint
include walls, floors, ceilings, built in cabinets (sink bases),
baseboards, doors, door frames, windows systems including
mullions, sills, or frames and any other painted building compo-
nent within the unit. Deteriorated paint includes any painted
surface that is peeling, chipping, chalking, cracking, damaged or
otherwise separated from the substrate.

All deteriorated paint surfaces more than 2 sq. ft. in any one
interior room or space, or more than 10% of the total surface
area of an interior type of component with a small surface
area (i.e., window sills, baseboards, and trim) must be stabi-
lized (corrected) in accordance with all safe work practice
requirements and clearance is required. If the deteriorated
painted surface is less than 2 sq. ft. or less than 10% of the
component, only stabilization is required. Clearance testing
is not required. Stabilization means removal of deteriorated
paint, repair of the substrate, and application of a new protective
coating or paint. Lead-Based Paint Owner Certification is
required following stabilization activities, except for de minimis

level repairs.

Previous editions are obsolete
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1. Living Room For each numbered item, check one box only.
Decision )
ltem  Description - 2 If Fail or
No. g =13 If Fail, what repairs are necessary? Inconciusive,
o ® 12| Ifinconclusive, give details. date (mm/ddiyyyy)
H g § If Pass with comments, give details. of final approval
> £
1.1 Living Room Present
Is there a living room? D D
1.2 Electricity
Are there at least two working outlets or one working
outlet and one working light fixture? D D D
1.3 Electrical Hazards
Is the room free from electrical hazards? NI
1.4 Security
Are all windows and doors that are accessible from
the outside lockable? 10

1.5 Window Condition
Is there at least one window, and are all windows
free of signs of severe deterioration or missing or

broken out panes? - D D

1.6 Ceiling Condition
Is the ceiling sound and free from hazardous defects? D D

1.7 Wall Condition
Are the walls sound and free from hazardous defects? [ ] [ |

1.8 Floor Condition
Is the floor sound and free from hazardous defects? |[ | [ ]

1.9 Lead-Based Paint
Are all painted surfaces free of deteriorated paint? | [ | [ ]

If no, does deteriorated surfaces exceed two square D D D Not Applicable
feet and/or more than 10% of a component?

Additional Comments: (Give Item Number)

Comments continued on a separate page Yes D No D

Previous editions are obsolete Page 3 of 20 ref Handbook 7420.8 form HUD-52580-A (9/00)
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2. Kitchen

21 Kitchen Area Present

Note: A kitchen is an area used for preparation of meals. It may be
either a separate room or an area of a larger room (for example, a
kitchen area in an efficiency apartment).

2.2-2.9 Explanation for these items is the same as that pro-
vided for “Living Room’ with the following modifica-
tions:

2.2 Electricity

Note: The requirement is that at least one outlet and one
permanent light fixture are present and working.

2.5 Window Condition

Note: The absence of a window does not fail this item in the
kitchen. If there is no window, check “Pass.”

2.10 Stove or Range with Oven

Both an oven and a stove (or range) with top burners mustbe present
and working. If either Is missing and you know that the owner is
responsible for supplying these appliances, check “Fail.” Put check
in “Inconclusive” column if the tenant is responsible for supplying the
appliances and he or she has not yet moved in. Contact tenant or
prospective tenant to gain verification that facility will be supplied and
is in working condition. Hot plates are not acceptable substitutes for
these facilities.

An oven is not working if it will not heat up. To be working a stove or
range must have all burners working and knobs to turn them off and
on. Under “working condition,” also look for hazardous gas hook-ups
evidenced by strong gas smells; these should fail. (Be sure that this
condition is not confused with an unlit pilot light -a condition that
should be noted, but does not fail.}

If both an oven and a stove or range are present, but the gas or
electricity are turned off, check “Inconclusive.” Contact owner or
manager to get verification that facility works when gas is turned on.
If both an oven and a stove or range are present and working, but
defects exist, check "Pass” and note these to the right of the form.
Possible defects are marked, dented, or scratched surfaces;
cracked burner ring; limited size relative to family needs.

A microwave oven may be substituted for a tenant-supplied oven and
stove (or range).

A microwave oven may be substituted for an owner-supplied oven
and stove (or range) if the tenant agrees and microwave ovens are
furnished instead of ovens and stoves (or ranges) to both subsidized
and unsubsidized tenants in the building or premises.

2.11 Refrigerator

If no refrigerator is present, use the same criteria for marking either
“Fail” or “Inconclusive” as were used for the oven and stove or range.

A refrigerator is not working if it will not maintain a temperature low
enough to keep food from spoiling over a reasonable period of time.
If the electricity is turned off, mark “Inconclusive.” Contact owner (or
tenant if unit is occupied) to get verification of working condition.

Ifthe refrigerator is present and working but defects exist, note these
to the right of the form. Possible minor defects include: broken or
missing interior shelving; dented or scratched interior or exterior
surfaces; minor deterioration of door seal; loose door handle.

2.12 Sink

If a permanently attached kitchen sink is not present in the kitchen or
kitchen area, mark “Fail.” A sink in a bathroom or a portable basin will
not satisfy this requirement. A sink is not working unless it has
running hot and cold water from the faucets and a properly con-
nected and properly working drain (with a "gas trap®). In a vacant
apartment, the hot water may have been turned off and there will be
no hot water. Mark this “Inconclusive.” Check with owner or manager
to verify that hot water is available when service is turned on.

If a working sink has defects, note this to the right of the item.
Possible minor defects include: dripping faucet; marked, dented, or
scratched surface; slow drain; missing or broken drain stopper.

2.13 Space for Storage, Preparation, and Serving of Food

Some space must be available for the storage, preparation, and
serving of food. If there is no built-in space for food storage and
preparation, a table used for food preparation and a portable storage
cabinet will satisfy the requirement. If there is no built-in space, and
no room for a table and portable cabinet, check “Inconclusive” and
discuss with the tenant. The tenant makes the final determination as
to whether or not this space is acceptable.

If there are some minor defects, check "Pass” and make notes to the
right. Possible defects include: marked, dented, or scratched sur-
faces; broken shelving or cabinet doors; broken drawers or cabinet
hardware; limited size relative to family needs.

Previous editions are obsolete
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2. Kitchen For each numbered item, check one box only.
Decision
ltem  Description ” 2 If Fail or
No. &= 5 If Fail, what repairs are necessary? Inconclusive,
& @1 21 Ifinconclusive, give details. date (mm/ddiyyyy)
§ g § if Pass with comments, give details. of final approval
2.1 Kitchen Area Present
Is there a kitchen? (10
2.2 Electricity
Are there at least one working outiet and one work-
ing, permanently installed light fixture? D D D
2.3 Electrical Hazards
Is the kitchen free from electrical hazards? D D D
2.4 Security
Are all windows and doors that are accessible from
the outside lockable? RN

2.5 Window Condition
Are all windows free of signs of deterioration or
missing or broken out panes? L]

2.6 Ceiling Condition
Is the ceiling sound and free from hazardous defects? D D

2.7 Wall Condition
Are the walls sound and free from hazardous defects? D D

2.8 Floor Condition
Is the floor sound and free from hazardous defects? [:] D

2.9 Lead-Based Paint
Are all painted surfaces free of deteriorated paint? D D

If no, does deteriorated surfaces exceed two square .
feet and/or less than 10% of a component? 0 [_] Not Applicable

2.10 Stove or Range with Oven

Is there a working oven, and a stove (or range) with
top burners that work? D D D
if no oven and stove {or range) are present, is there
a microwave oven and, if microwave is owner-sup-
plied, do other tenants have microwaves instead of]
an oven and stove (or range)? [j D D

2.11 Refrigerator

Is there a refrigerator that works and maintains a
temperature low enough so that food does not spoil
over a reasonable period of time? D D D
2.12 Sink

Is there a kitchen sink that works with hot and cold

running water? D D D

2.13 Space for Storage, Preparation, and Serving
of Food
Is there space to store, prepare, and serve food? D D D

Additional Comments: (Give Item Number)(Use an additional page if necessary)

Comments continued on a separate page Yes D No D

Previous editions are obsolete Page 5 of 20 ref Handbook 7420.8 form HUD-52580-A (9/00)
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3. Bathroom

3.1 Bathroom Present

Most units have easily identifiable bathrooms (i.e., a separate room
with toilet, washbasin and tub or shower). In some cases, however,
you will encounter units with scattered bathroom facilities (i.e., toilet.
washbasin and tub or shower located in separate parts of the unit).
At a minimum, there must be an enclosure around the toilet. In this
case, count the enclosure around the toilet as the bathroom and
proceed with 3.2-3.9 below, with respect to this enclosure. If there is
more than one bathroom thatis normally used, rate the one thatis in
best condition for Part 3. If there is a second bathroom that is also
used, complete Part 4 of the checklist for this room. (See Inspection
Manual for additional notes on rating the second bathroom.)

3.2- 3.9 Explanation for these items is the same as that pro-
vided for “Living Room” with the following modifica-
tions:

3.2 Electricity

Note: The requirement is that at least one permanent light
fixture is present and working

3.3 Electrical Hazards

Note: [n addition to the previously mentioned hazards, outlets
that are located where water might splash or collect are
considered an electrical hazard.

3.5 Window Condition

Note: The absence of a window does not fail this item in the
bathroom (see item 3.13, Ventilation, for relevance of window
with respect to ventilation). {f there is no window, but a working
vent system is present, check “Pass.”

3.7 Wall Condition

Note: Include under nonhazardous defects (that would
pass, but should be noted) the following: broken or loose tile;
deteriorated grouting at tub/wall and tub/floor joints, or tiled
surfaces; water stains.

3.8 Floor Condition

Note: Include under nonhazardous defects (that would pass, but
should be noted) the following: missing floor tiles; water stains.

3.10 Flush Toilet in Enclosed Room in Unit

The toilet must be contained within the unit, be in proper operating
condition, and be available for the exclusive use of the occupants of
the unit {i.e., outhouses or facilities shared by occupants of other
units are not acceptable). it must allow for privacy.

Not working means: the toilet is not connected to a water supply; it
is not connected to a sewer drain; it is clogged; it does nothave a trap;
the connections, vents or traps are faulty to the extent that severe
leakage of water or escape of gases occurs; the flushing mechanism
does not function properly. If the water to the unit has been turned
off, check "Inconclusive.” Obtain verification from owner or manager
that facility works properly when water is tumed on.

Comment to the right of the form if the toilet is “present, exclusive,
and working,” but has the following types of defects: constant
running; chipped or broken porcelain; slow draining.

If drain blockage is more serious and occurs further in the sewer line,
causing backup, check item 7.6, “Fail,” under the plumbing and
heating part of the checklist. A sign of serious sewer blockage is the
presence of numerous backed-up drains.

3.11 Fixed Wash Basin or Lavatory in Unit

The wash basin must be permanently installed (i.e., a portable wash
basin does not satisfy the requirement). Also, a kitchen sink used to
pass the requirements under Part 2 of the checklist (kitchen facilities)
cannot also serve as the bathroom wash basin. The wash basin may
be located separate from the other bathroom facilities (e.g., in a
hallway).

Not working means: the wash basin is not connected to a system that
will deliver hot and cold running water; it is not connected to a
properly operating drain; the connectors (or vents or traps) are fauity
to the extent that severe leakage of water or escape of sewer gases
occurs. If the water to the unit or the hot water unit has been turned
off, check "Inconclusive.” Obtain verification from owner or manager
that the system is in working condition.

Comment to the right of the form if the wash basin is “present and
working,” but has the following types of minor defects: insufficient
water pressure; dripping faucets; minor leaks; cracked or chipped
porcelain; slow drain (see discussion above under 3.10).

3.12 Tub or Shower in Unit

Not present means that neither a tub nor shower is presentin the unit.
Again, these facilities need not be in the same room with the rest of
the bathroom facilities. They must, however, be private.

Not working covers the same requirements detailed above for wash
basin (3.11).

Comment to the right of the form if the tub or shower is present and
working, but has the following types of defects: dripping faucet; minor
leaks; cracked porcelain; slow drain (see discussion under 3.10);
absent or broken support rod for shower curtain.

3.13 Ventilation

Working vent systems include: ventilation shafts (non-mechanical
vents) and electric fans. Electric vent fans must function when switch
is turned on. (Make sure that any malfunctions are not due to the fan
not being plugged in.) If electric current to the unit has not been
turned on (and there is no openable window), check “Inconclusive.”
Obtain verification from owner or manager that system works. Note:
exhaust vents must be vented to the outside, attic, or crawlspace.
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3. Bathroom For each numbered item, check one box only.
Decision
item Description @ g If Fail or
No. 8 = 5 if Fail, what repairs are necessary? Inconclusive,
ai el e if Inconclusive, give details. date (mm/ddiyyyy)
§ g § {f Pass with comments, give detalls. of final approval

3.1 Bathroom Present (See description)
Is there a bathroom? D D

3.2 Electricity
Is there at least one permanently installed light fixture? D D D

3.3 Electrical Hazards
Is the bathroom free from electrical hazards? 00

3.4 Security
Are all windows and doors that are accessible from
the outside lockable? [_—_] D

3.5 Window Condition
Are all windows free of signs of deterioration or]
missing or broken out panes? D D

3.6 Ceiling Condition
Is the ceiling sound and free from hazardous defects? [:] D

3.7 Wall Condition
Are the walls sound and free from hazardous defects?| [ | [ ]

3.8 Floor Condition
Is the floor sound and free from hazardous defects? D D

3.9 Lead-Based Paint
Are all painted surfaces free of deteriorated paint? D D
If no, does deteriorated surfaces exceed two square ]
feet and/or more than 10% of a component? 10 ]:j Not Applicable

3.10 Flush Toilet in Enclosed Room in Unit
Is there a working toilet in the unit for the exclusive

private use of the tenant? 1010

3.11 Fixed Wash Basin or Lavatory in Unit
Is there a working, permanently instalied wash basin
with hot and cold running water in the unit? D D D

3.12 Tub or Shower
Is there a working tub or shower with hot and cold
running water in the unit? D D D

3.13 Ventilation
Are there openable windows or a working vent sys-
tem? D D D

Additional Comments: (Give Item Number)(Use an additional page if necessary)

Comments continued on a separate page Yes [::[ No D
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4. Other Room Used for Living and Halls

Complete an “Other Room” checklist for as many “other rooms
used for living" as are present in the unit and not already noted in
Parts |, 2, and 3 of the checklist. See the discussion below for
definition of “"used for living.” Also complete an “Other Room”
checklist for all entrance halls, corridors, and staircases that are
located within the unit and are part of the area used for living. If a
hall, entry and/or stairway are contiguous, rate them as a whole
(i.e., as part of one space).

Additional forms for rating “Other Rooms” are provided in the check-
list.

Definition of “used for living." Rooms "used for living” are areas of the
unit that are walked through or lived in on a regular basis. Do not
include rooms or other areas that have been permanently, or near
permanently, closed off or areas that are infrequently entered. For
example, do not include a utility room, attached shed, attached
closed-in porch, basement, or garage if they are closed off from the
main living area or are infrequently entered. Do include any of these
areas if they are frequently used (e.g., a finished basement/play-
room, a closed-in porch that is used as a bedroom during summer
months). Occasional use of a washer or dryer in an otherwise unused
room does not constitute regular use.

if the unit is vacant and you do not know the eventual use of a

particutar room, complete an "Other Room” checklist if there is any

chance that the room will be used on a regular basis. If there is no

chance that the room will be used on a regular basis, do not include

it (e.g., an unfinished basement) since it will be checked under Part

5, All Secondary Rooms (Rooms not used for living).

4.1 Room Code and Room Location

Enter the appropriate room code given below:

Room Codes:

1 = Bedroom or any other room used for sleeping (regardless of type
of room)

2 = Dining Room or Dining Area

3 = Second Living Room, Family Room, Den, Playroom, TV Room

4 = Entrance Halls, Corridors, Halls, Staircases

5 = Additional Bathroom (also check presence of sink trap and
clogged toilet)

6 = Other

Room Location: Write on the line provided the location of the room

with respect to the unit's width, length and floor level as if you were

standing outside the unit facing the entrance to the unit:

right/left/center: record whether the room is situated to the right, left,

or center of the unit.

front/rear/center: record whether the room is situated to the back,

front or center of the unit.

floor level: identify the floor level on which the room is located.

If the unit is vacant, you may have some difficulty predicting the

eventual use of a room. Before giving any room a code of 1

(bedroom), the room must meet all of the requirements for a “room
used for sleeping” (see items 4. 2 and 4.5).

4.2 - 4.9 Explanations of these items are the same as those
provided for “Living Room" with the following modi-
fications:

4.2 Electricity/lliumination

If the room code is not a "1," the room must have a means of
natural or artificial illumination such as a permanent light
fixture, wall outlet present, or light from a window in the room
or near the room. If any required item is missing, check “Fail."
If the electricity is turned off, check “Inconclusive.”

4.5 Window Condition

Any room used for sleeping must have at least one window. [f
the windows in sleeping rooms are designed to be opened, at
least one window must be openable. The minimum standards
do not require a window in “other rooms.” Therefore, if there
is no window in another room not used for sleeping, check
“Pass,” and note “no window" in the area for comments.

4.6 Smoke Detectors

At least one battery-operated or hard-wired smoke detector
must be present and working on each level of the unit, includ-
ing the basement, but not the crawl spaces and unfinished
attic.

Smoke detectors must be installed in accordance with and
meet the requirements of the National Fire Protection Associa-
tion Standard (NFPA) 74 (or its successor standards).

If the dwelling unit is occupied by any hearing-impaired per-
son, smoke detectors must have an alarm system designed for
hearing-impaired persons as specified in NFPA 74 (or succes-
sor standards).

If the unit was under HAP contract prior to April 24, 1993,
owners who installed battery-operated or hard-wired smoke
detectors in compliance with HUD's smoke detector require-
ments, including the regulations published on July 30, 1992
(57 FR 33846), will not be required subsequently to comply
with any additional requirements mandated by NFPA 74 (i.e.
the owner would not be required to install a smoke detector in
a basement not used for living purposes, nor wouid the owner
be required to change the location of the smoke detectors that
have already been installed on the other floors of the unit). In
this case, check “Pass” and note under comments.

Additional Notes

For staircases, the adequacy of light and condition of the stair rails
and railings is covered under Part 8 of the checklist (General Health
and Safety)
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4. Other Rooms Used for Living and Halls For each numbered item, check one box only.

4.1 Room Location Room Code rj
WWWWWW right/left/center: the room is situated to the right, left, 1 = Bedroom or Any Other Room Used for Sleeping (regardless of
or center of the unit. type of room)
_ front/rear/center: the roomis situated to the back, front 2 = Dining Room or Dining Area
or center of the unit. 3 = Second Living Room, Family Room, Den, Playroom, TV Room
______ floor level: the floor level on which the room is 4 = Entrance Halls, Corridors, Halls, Staircases
located. 5 = Additional Bathroom (also check presence of sink trap and
clogged toilet)
6 = Other:
Decision
ltem  Description - kS If Fail or
No. 3 - 3 If Fail, what repairs are necessary? Inconclusive,
o o If Inconclusive, give details. date (mm/dd/yyyy)
§ g § If Pass with comments, give details. of final approval

4.2 Electricity/illumination

If Room Code is a 1, are there at least two working
outlets or one working outlet and one working, perma-
nently installed light fixture?

IfRoom Codeis nota 1, is there a means of ilftumination?

4.3 Electrical Hazards
Is the room free from electrical hazards?

I .
[ 00
U O

4.4 Security
Are all windows and doors that are accessible from
the outside lockable? L1

4.5 Window Condition
If Room Code is a 1, is there at least one window? [] D

And, regardiess of Room Code, are all windows free
of signs of severe deterioration or missing or broken-

out panes? D D

4.6 Ceiling Condition
Is the ceiling sound and free from hazardous defects? D D

4.7 Wall Condition
Are the walls sound and free from hazardous defects? D D

4.8 Floor Condition
Is the floor sound and free from hazardous defects? D D

4.9 Lead-Based Paint
Are all painted surfaces free of deteriorated paint? D D
If no, does deteriorated surfaces exceed two square

feet and/or more than 10% of a component? D D
4.10 Smoke Detectors
Is there a working smoke detector on each level? D D
Do the smoke detectors meet the requirements of
NFPA 747 D D

In units occupied by the hearing impaired, is there an
alarm system connected fo the smoke detector? D E

[ ] Not Applicable

Additional Comments: (Give Item Number)(Use an additional page if necessary)

Comments continued on a separate page Yes [ | No ]
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4. Supplemental for Other Rooms Used for Living and Halls

For each numbered item, check one box only.

4.1 Room Location Room Code
AAAAAA right/left/center: the room is situated to the right, left, 1 = Bedroom or Any Other Room Used for Sleeping (regardless of
or center of the unit. type of room)
““““““ frontrear/center: the roomis situated to the back, front 2 = Dining Room or Dining Area
or center of the unit. 3 = Second Living Room, Family Room, Den, Playroom, TV Room
______ floor level: the floor level on which the room is 4 = Entrance Halls, Corridors, Halls, Staircases v
located. 5 = Additional Bathroom (also check presence of sink trap and
clogged toilet)
6 = Other:
Decision
item  Description ” g if Fail, what repairs are necessary? if Fail or
No. [ - 5 If Inconclusive, give details. Inconclusive,
t, L: g If Pass with comments, give details. date of final
IR approval

4.2 Electricity/lllumination

If Room Code is a 1, are there at least two working
outlets or one working outlet and one working, perma-
nently installed light fixture?

IfRoom Codeis nota 1, is there a means of illumination?

4.3 Electrical Hazards
Is the room free from electrical hazards?

O
O OO

4.4 Security
Are all windows and doors that are accessible from
the outside lockable?

4.5 Window Condition

if Room Code is a 1, is there at least one window?
And, regardless of Room Code, are all windows free
of signs of severe deterioration or missing or broken-
out panes?

4.6 Ceiling Condition
Is the ceiling sound and free from hazardous defects?

4.7 Wall Condition
Are the walls sound and free from hazardous defects?

4.8 Floor Condition
Is the floor sound and free from hazardous defects?

4.9 Lead-Based Paint
Are all painted surfaces free of deteriorated paint?

0 I I (Y R [ O [
T 0 B W I I

If no, does deteriorated surfaces exceed two square
feet and/or more than 10% of a component?

U
]

:j Not Applicable

4.10 Smoke Detectors
Is there a working smoke detector on each level?

]
L]

Do the smoke detectors meet the requirements of
NFPA 747

In units occupied by the hearing impaired, is there an
alarm system connected to the smoke detector?

[
]

HpN

Additional Comments: (Give ltem Number)(Use an additional page if necessary)

No [ ]

Comments continued on a separate page Yes D
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4. Supplemental for Other Rooms Used for Living and Halls For each numbered item, check one box only.

4.1 Room Location Room Code [T
S—
______ right/left/center: the room is situated to the right, left, 1 = Bedroom or Any Other Room Used for Sleeping (regardless of
or center of the unit. type of room)
______ front/rear/center: the room is situated to the back, front 2 = Dining Room or Dining Area
or center of the unit. 3 = Second Living Room, Family Room, Den, Playroom, TV Room
______ floor level: the floor level on which the room is 4 = Entrance Halls, Corridors, Halls, Staircases
located. 5 = Additional Bathroom (also check presence of sink trap and
clogged toilet)
& = Other:
Decision
ftem  Description @ % If Fail or
No. gl .13 If Fail, what repairs are necessary? Inconclusive,
a1 & | 21 IfInconclusive, give details. date (mm/ddlyyyy)
ﬁ 2‘ § If Pass with comments, give details. of final approval

4.2 Electricity/lllumination

if Room Code is a 1, are there at least two working
outlets or one working outlet and one working, perma-
nently installed light fixture?

ifRoom Codeis nota 1, is there a means of iltumination?

4.3 Electrical Hazards
is the room free from electrical hazards?

4.4 Security
Are all windows and doors that are accessible from
the outside lockable?

4.5 Window Condition
If Room Code is a 1, is there at least one window?

O a4

O
I A
0O

And, regardiess of Room Code, are all windows free
of signs of severe deterioration or missing or broken-
out panes?

4.6 Ceiling Condition
Is the ceiling sound and free from hazardous defects?

4.7 Wall Condition
Are the walls sound and free from hazardous defects?

4.8 Floor Condition
is the floor sound and free from hazardous defects?

4.9 Lead-Based Paint
Are all painted surfaces free of deteriorated paint?

if no, does deteriorated surfaces exceed two square
feet and/or more than 10% of a component?

4.10 Smoke Detectors
Is there a working smoke detector on each level?

I N
O0 g

UJ
L]

O
[

[_] Not Applicable

Do the smoke detectors meet the requirements of
NFPA 747

In units occupied by the hearing impaired, is there an
alarm system connected to the smoke detector? D D

OO |0
OO |t

Additional Comments: (Give Iltem Number){Use an additional page if necessary)

Comments continued on a separate page Yes D No [ ]
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4. Supplemental for Other Rooms Used for Living and Halls For each numbered item, check one box only.

41 Room Location Room Code [
______ right/left/center: the room is situated to the right, left, 1 = Bedroom or Any Other Room Used for Sleeping (regardless of
or center of the unit. type of room)
_ front/rear/center: the roomis situated to the back, front 2 = Dining Room or Dining Area
or center of the unit. 3 = Second Living Room, Family Room, Den, Playroom, TV Room
______ floor level: the floor level on which the room is 4 = Entrance Halls, Corridors, Halls, Staircases
located. 5 = Additional Bathroom (also check presence of sink trap and
clogged toilet)
6 = Other:
Decision
ltem  Description " H If Fail or
No. 8| = E If Fail, what repairs are necessary? Inconclusive,
8| @ | 21 If Inconclusive, give details. date (mm/ddlyyyy)
5 zd § |f Pass with comments, give details. of final approval

4.2 Electricity/lllumination

if Room Code is a 1, are there at least two working
outlets or one working outlet and one working, perma-
nently installed light fixture?

{fRoom Code is nota 1, is there a means of illumination?

4.3 Electrical Hazards
is the room free from electrical hazards?

4.4 Security
Are all windows and doors that are accessible from
the outside lockable?

4.5 Window Condition
If Room Code is a 1, is there at least one window?

And, regardless of Room Code, are all windows free
of signs of severe deterioration or missing or broken-
out panes?

.

L
I I W
O 00

O U
OO

4.6 Ceiling Condition
Is the ceiting sound and free from hazardous defects?

4.7 Wall Condition
Are the walls sound and free from hazardous defects?

4.8 Floor Condition
Is the floor sound and free from hazardous defects?

4.9 Lead-Based Paint
Are all painted surfaces free of deteriorated paint?

if no, does deteriorated surfaces exceed two square
feet and/or more than 10% of a component?

4.10 Smoke Detectors
Is there a working smoke detector on each level?

O O
g

O
O

[ ] Not Applicable

]
]

O]
O

Do the smoke detectors meet the requirements of
NFPA 747

In units occupied by the hearing impaired, is there an
alarm system connected to the smoke detector? D D

O
]

Additional Comments: (Give Iterm Number)(Use an additional page if necessary)

Comments continued on a separate page Yes D No [}
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5. Al Secondary RoOOMS (Rooms not used for living)

5. Secondary Rooms (Rooms not used for living)

If any room in the unit did not meet the requirements for "other room
used forliving” in Part 4, itis to be considered a "secondary room (not
used for living),” Rate all of these rooms together (i.e., a single Part
5 checklist for all secondary rooms in the unit).

Inspection is required of the following two items since hazardous
defects under these items could jeopardize the rest of the unit, even
if present in rooms not used for living: 5.2 Security, 5.3 Electrical
Hazards. Also, be observant of any other potentially hazardous
features in these rooms and record under 5.4

5.1 None

If there are no “Secondary Rooms (rooms not used for living),” check
"None" and go on to Part 6.

5.2-54 Explanations of these items is the same as those
provided for “Living Room"”

Additional Note

In recording “other potentially hazardous features,” note (in the
space provided) the means of access to the room with the hazard and
check the box under “Inconclusive.” Discuss the hazard with the HA
inspection supervisor to determine “Pass” or “Fail.” Include defects
like: large holes in floor, walls or ceilings; evidence of structural
collapse; windows in condition of severe deterioration; and deterio-
rated paint surfaces.

6. Building Exterior

6.1 Condition of Foundation

“Unsound or hazardous™ means foundations with severe structural
defects indicating the potential for structural collapse; or foundations
that allow significant entry of ground water (for example, evidenced
by flooding of basement).

6.2 Condition of Stairs, Rails, and Porches

"Unsound or hazardous” means: stairs, porches, balconies, or
decks with severe structural defects; broken, rotting, or missing
steps; absence of a handrail when there are extended lengths of
steps (generally four or more consecutive steps); absence of or
insecure railings around a porch or balcony which is approximately
30 inches or more above the ground.

6.3 Condition of Roof and Gutters

“Unsound and hazardous” means: The roof has serious defects such
as serious buckling or sagging, indicating the potentiai of structural
collapse; large holes or other defects that would result in significant
air or water infiltration (in most cases severe exterior defects will be
reflected in equally serious surface defects within the unit, e.g.,
buckling, water damage). The gutters, downspouts and soffits (area
under the eaves) show serious decay and have allowed the entry of
significant air or water into the interior of the structure. Gutters and
downspouts are, however, not required to pass. if the roof is not
observable and there is no sign of interior water damage, check
“Pass.”

6.4 Condition of Exterior Surfaces
See definition above for roof, item 6.3.
6.5 Condition of Chimney

The chimney should not be seriously leaning or showing evidence of
significant disintegration (i.e., many missing bricks).

6.6 Lead-Based Paint: Exterior Surfaces

If the unit was built January 1,
1978 or after, no child under age six will occupy or currently
occupies, is a 0-BR, elderly or handicapped unit with no children
under age six on the lease or expected, has been certified iead-
based paint free by a certified lead-based paint inspector (no
lead-based paint present or no lead-based paint present after
removal of lead), check NA and do not inspect painted surfaces .
Visual assessment for deteriorated paint applies to all exterior
painted surfaces (building components) associated with the
assisted unit including windows, window sills, exterior walls,
floors, porches, railings, doors, decks, stairs, play areas, garages,
fences or other areas if frequented by children under age six.
All deteriorated paint surfaces more than 20 sq. ft. on exterior
surfaces must be stabilized (corrected) in accordance with all
safe work practice requirements. If the painted surface is less
than 20 sq. ft., only stabilization is required. Clearance
testing is not required. Stabilization means removal of deterio-
rated paint, repair of the substrate, and application of a new
protective coating or paint. Lead-Based Paint Owner Certifica-
tion is required following stabilization activities except for de
minimis level repairs.

6.7 Manufactured Homes: Tie Downs

Manufactured homes must be placed on a site in a stable manner
and be free from hazards such as sliding and wind damage. Manu-
factured homes must be securely anchored by a tiedown device
which distributes and transfers the loads imposed by the unit to
appropriate ground anchors so as to resist wind overturning and
sliding, unless a variation has been approved by the HUD Field
Office.
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5. All Secondary ROoms (Rooms not used for living) For each numbered item, check one box only.

Decision
ltem  Description " 2 If Fail or
No. 81 -3 If Fail, what repairs are necessary? Inconclusive,
C‘i S e if inconclusive, give details. date {mm/ddiyyyy)
§ zd § If Pass with comments, give details. of final approval
5.1 None[ | GotoPart6

5.2 Security
Are all windows and doors that are accessible from
the outside lockable?

[
[

5.3 Electrical Hazards
Are all these rooms free from electrical hazards?

10

5.4 Other Potentially Hazardous Features

Are all of these rooms free of any other potentially
hazardous features? For each room with an "other
potentially hazardous feature,” explain the hazard
and the means of control of interior access to the room.

LIE10

6.0 Building Exterior

6.1 Condition of Foundation
Is the foundation sound and free from hazards?

L0

6.2 Condition of Stairs, Rails, and Porches
Are all the exterior stairs, rails, and porches sound
and free from hazards?

N

6.3 Condition of Roof and Gutters
Are the roof, gutters, and downspouts sound and
free from hazards?

o4

6.4 Condition of Exterior Surfaces
Are exterior surfaces sound and free from hazards?

Nl

6.5 Condition of Chimney
Is the chimney sound and free from hazards?

L0

6.6 Lead-Based Paint: Exterior Surfaces

Are all painted surfaces free of deteriorated paint?
If no, does deteriorated surfaces exceed 20 sq. ft. of
total exterior surface area?

0
L0

D Not Applicable

6.7 Manufactured Homes: Tie Downs

If the unitis a manufactured home, is it properly placed
and tied down? If not a manufactured home, check
"Not Applicable.”

N
10

D Not Applicable

Additional Comments: (Give ltem Number)(Use an additional page if necessary)

Comments continued on a separate page Yes D

No []
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7. Heating and Plumbing

7.1 Adequacy of Heating Equipment

“Adequate heat” means that the heating system is capable of
delivering enough heat to assure a healthy environment in the unit
(appropriate to the climate). The HA is responsible for defining
what constitutes a healthy living environment in the area of the
country in which it operates. Local codes (city or state codes)
should be instructive in arriving at a reasonable local definition.
For example, for heat adequaacy, local codes often require that the
unit's heating facility be capable of maintaining a given tempera-
ture level during a designated time period. Portable electric room
heaters or kitchen stoves or ranges with a built-in heat unit are not
acceptable as a primary source of heat for units located in areas
where climate conditions require regular heating.

“Directly or indirectly to all rooms used for living” means:

“directly” means that each room used for living has a heat
source (e.g., working radiator; working hot air register;
baseboard heat)

“indirectly” means that, if there is no heat source presentin
the room, heat can enter the room easily from a heated
adjacent room (e.g a dining room may not have a radiator,
but would receive heat from the heated living room through
a large open archway).

If the heating system in the unit works, but there is some question
whether a room without a heat source would receive adequate
indirect heat, check “Inconclusive” and verify adequacy from
tenant or owner (e.g., unheated bedroom at the end of a long
hallway).

How to determine the capability of the heating system: If the unit
is occupied, usually the quickest way to determine the capability
of the heating system over time is to question the tenant. If the unit
is not occupied, or the tenant has not lived in the unit during the
months when heat would be needed, check “Inclusive.” It will be
necessary to question the owner on this point after the inspection

has been completed and, if possible, to question other tenants (if -

it is a multi-unit structure) about the adequacy of heat provided.
Under some circumstances, the adequacy of heat can be deter-
mined by a simple comparison of the size of the heating system to
the area to be heated. For example, a small permanently installed
space heater in a living room is probably inadequate for heating
anything larger than a relatively small apartment.

7.2 Safety of Heating Equipment

Examples of “unvented fuel burning space heaters” are: portable
kerosene units; unvented open flame portable units.

“"Other unsafe conditions” include: breakage or damage to heat-
ing system such that there is a potential for fire or other threats to
safety; improper connection of flues allowing exhaust gases to
enter the living area; improper installation of equipment (e.g.,
proximity of fuel tank to heat source, absence of safety devices);
indications of improper use of equipment (e.g., evidence of heavy
build-up of soot, creosote, or other substance in the chimney);
disintegrating equipment; combustible materials near heat source
or flue. Seeinspection Manual for a more detailed discussion of the
inspection of safety aspects of the heating systems.

If you are unable to gain access to the primary heating system in
the unit check “Inconclusive." Contact the owner or manager for
verification of safety of the system. If the system has passed a
recent local inspection, check “Pass.” This applies especially to
units in which heat is provided by a large scale, complex central
heating system that serves multiple units {e.g., a boiler in the
basement of a large apartment building). In most cases, a large
scale heating system for a multi-unit building will be subject to
periodic safety inspections by a local public agency. Check with
the owner or manager to determine the date and outcome of the
last such inspection, or look for an inspection certificate posted on
the heating system.

7.3 Ventilation and Adequacy of Cooling

If the tenant is present and has occupied the unit during the summer
months, inquire about the adequacy of air flow. If the tenant is not
present or has not occupied the unit during the summer months, test
a sample of windows to see that they open (see Inspection Manual
for instruction).

“Working cooling equipment” includes: central (fan) ventilation system;
evaporative cooling system; room or central air conditioning.

Check “Inconclusive” if there are no openable windows and it is
impossible, or inappropriate, to test whether a cooling system works.
Check with other tenants in the building (in a muiti-unit structure) and
with the owner or manager for verification of the adequacy of
ventilation and cooling.

7.4 Water Heater

"Location presents hazard” means that the gas or oil water heater is
located in living areas or closets where safety hazards may exist
{e.g., water heater located in very cluttered closet with cloth and
paper items stacked against it). Gas water heaters in bedrooms or
other living areas must have safety dividers or shields.

Water heaters must have a temperature-pressure relief valve and
discharge line (directed toward the floor or outside of the living area)
as a safeguard against build up of steam if the water heater
malfunctions. If not, they are not properly equipped and shall fail.

To pass, gas or oil fired water heaters must be vented into a properly
installed chimney or flue leading outside. Electric water heaters do
not require venting.

If it is impossible to view the water heater, check “Inconclusive.”
Obtain verification of safety of system from owner or manager.

Check "Pass" if the water heater has passed a local inspection. This
applies primarily to hot water that is supplied by a large scale
complex water heating system that serves multiple units (e.g., water
heating system in large apartment building). Check in the same
manner described for heating system safety, item 7.2, above.

7.5 Water Supply

If the structure is connected to a city or town water system, check
“Pass.” If the structure has a private water supply (usually in rural
areas)inquire into the nature of the supply (probably from the owner)
and whether it is approvable by an appropriate public agency.

General note: If items 7.5, 7.6, or 7,7 are checked “Iinconclusive,”
check with owner or manager for verification of adequacy.

7.6  Plumbing

“Major leaks" means that main water drain and feed pipes (often
located in the basement) are seriously leaking. (Leaks present at
specific facilities have already been evaluated under the checklist
items for “Bathroom” and “Kitchen.”}

“Corrosion” (causing serious and persistent levels of rust or contami-
nation in the drinking water) can be determined by observing the
color of the drinking water at several taps. Badly corroded pipes will
produce noticeably brownish water. If the tenant is currently occupy-
ing the unit, he or she should be able to provide information about the
persistence of this condition. (Make sure that the “rusty water” is not
a temporary condition caused by city or town maintenance of main
water lines.) See general note under 7.5.

7.7 Sewer Connection

If the structure is connected to the city or town sewer system, check
“Pass.” If the structure has its own private disposal system (e.g.,
septic field), inquire into the nature of the system and determine
whether this type of system can meet appropriate health and safety

" regulations.

The following conditions constitute “evidence of sewer back up”.
strong sewer gas smell in the basement or outside of unit; numerous
clogged or very slow drains; marshy areas outside of unit above
septic field. See general note under 7.5.
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7. Heating and Plumbing For each numbered item, check one box only.
Decision
Item  Description @ 3 if Fail or
No. 8l = g If Fail, what repairs are necessary? Inconclusive,
& P12 I inconclusive, give details. date (mmiddlyyyy)
) - o . N N
>°3 Zo ° If Pass with comments, give details. of final approval

7.1 Adequacy of Heating Equipment
Is the heating equipment capable of providing ad-
equate heat (either directly or indirectly) to all rooms

used for living? D D D

7.2 Safety of Heating Equipment
Is the unit free from unvented fuel burning space heat-
ers or any other types of unsafe heating conditions? D D D

7.3 Ventilation and Adequacy of Cooling
Does the unit have adequate ventilation and cooling by
means of openable windows or a working cooling system? D D D

7.4 Water Heater
Is the water heater located, equipped, and installed

in a safe manner? D D D

7.5 Water Supply .
Is the unit served by an approvable public or private

sanitary water supply? D D D

7.6 Plumbing

Is plumbing free from major leaks or corrosion that
causes serious and persistent levels of rust or con-
tamination of the drinking water? 1010

7.7 Sewer Connection

is plumbing connected to an approvable public or
private disposal system, and is it free from sewer

back-up? D D D
Additional Comments: (Give Item Number)

Comments continued on a separate page Yes [ | No [ ]
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8.  General Health and Safety

8.1 Access to Unit

“Through another unit” means that access to the unit Is only possible
by means of passage through another dwelling unit.

8.2 Exits

“Acceptable fire exit” means that the building must have an aiterna-
tive means of exit that meets local or State regulations in case of fire;
this could include:

An openable window if the unitis on the first floor or second floor
or easily accessible to the ground.

A back door opening on to a porch with a stairway leading to the
ground.

Fire escape, fire ladder, or fire stairs.

“Blocked” means that the exit is not useable due to conditions such
as debris, storage, door or window nailed shut, broken lock.

Important note: The HA has the final responsibility for deciding
whether the type of emergency exit Is acceptable, although the
tenant should assist in making the decision.

8.3 Evidence of Infestation

“Presence of rats, or severe infestation by mice or vermin” (such as
roaches) is evidenced by: rat holes; droppings; rat runs; numerous
settings of rat poison. If the unit is occupied, ask the tenant,

8.4 Garbage and Debris

“Heavy accumulation” means large piles of trash and garbage,
discarded furniture, and other debris (not temporarily stored awaiting
removal) that might harbor rodents, This may occur inside the unit,
in common areas, or outside. It usually means a level of accumula-
tion beyond the capacity of an individual to pick up within an hour or
two.

8.5 Refuse Disposal

“Adequate covered facilities” includes: trash cans with covers, gar-
bage chutes, “dumpsters” (i.e., large scale refuse boxes with lids);
trash bags (if approvable by local public agency). “Approvable by
local public agency” means that the local Health and Sanitation
Department (city, town or county) approves the type of facility in use.
Note: During the period when the HA is setting up its inspection
program, it will check with the local health and sanitation department to
determine which types of facilities are acceptable and include this in the
inspection requirements.

If the unit is vacant and there are no adequate covered facilities
present, check “Inconclusive.” Contact the owner or manager for
verification of facilities provided when the unit is occupied.

8.6 Interior Stairs and Common Halls

“Loose, broken, or missing steps” should fail if they present a serious
risk of tripping or falling.

A handrail is required on extended sections of stairs (generally four
or more consecutive steps). A railing is required on unprotected
heights such as around stairwells.

“Other hazards" would be conditions such as bare electrical wires
and tripping hazards.

Housing Choice VYoucher Units If the unit was built January 1,
1978, or after, no chiid under six will occupy or currently occupies
it, is a 0-BR, elderly or handicapped unit with no children under
six on the lease or expected, has been certified lead-based paint
free by a certified lead-based paint inspector (no lead-based paint
present or no lead-based paint present after removal of lead-
based paint.), check NA and do not inspect painted surfaces.

This requirement applies to all painted surfaces (building compo-
nents) within the unit. (Do not include tenant belongings).
Surfaces to receive a visual assessment for deteriorated paint
include walls, floors, ceilings, built in cabinets (sink bases),
baseboards, doors, door frames, windows systems including

mullions, sills, or frames and any other painted building compo-
nent within the unit. Deteriorated paint includes any painted
surface that is peeling, chipping, chalking, cracking, damaged or
otherwise separated from the substrate.

All deteriorated paint surfaces more than 2 sq. ft. in any one
interior room or space, or more than 10% of the total surface
area of an interior type of component with a small surface
area (i.e., window sills, baseboards, and trim) must be stabi-
lized (corrected) in accordance with all safe work practice
requirements and clearance is required. If the deteriorated
painted surface is less than 2 sq. ft. or less than 10% of the
component, only stabilization is required. Clearance testing
is not required. Stabilization means removal of deteriorated
paint, repair of the substrate, and application of a new protective
coating or paint. Lead-Based Paint Owner Certification is
required following stabilization activities, except for de minimis
level repairs.

8.7 Other Interior Hazards

Examples of other hazards might be: a broken bathroom fixture with
a sharp edge in a location where it represents a hazard; a protruding
nail in a doorway.

8.8 Elevators

Note: At the time the HA is setting up its inspection program, it will
determine local licensing practices for elevators. Inspectors should
then be aware of these practices in evaluating this item (e.g., check
inspection date). If no elevator check “Not Applicabie.”

8.9 Interior Air Quality

If the inspector has any questions about whether an existing poor air
quality condition should be considered dangerous, he or she should
check with the local Health and Safety Department (city, town or
county).

8.10 Site and Neighborhood Conditions

Examples of conditions that would “seriously and continuously
endanger the health or safety of the residents” are:
other buildings on, or near the property, that pose serious
hazards (e.g., dilapidated shed or garage with potential for
structural collapse),
evidence of flooding or major drainage problems,
evidence of mud slides or large land settlement or collapse,
proximity to open sewage,
unprotected heights (cliffs, quarries, mines, sandpits),
fire hazards,
abnormal air pollution or smoke which continues throughout
the year and is determined to seriously endanger health, and
continuous or excessive vibration of vehicular traffic (if the unit
is occupied, ask the tenant).
8.11 Lead-Based Paint: Owner Certification

If the owner is required to correct any lead-based paint hazards at
the property including deteriorated paint or other hazards identi-
fied by a visual assessor, a certified lead-based paint risk asses-
sor, or certified lead-based paint inspector, the PHA must obtain
certification that the work has been done in accordance with all
applicable requirements of 24 CFR Part 35. The Lead-Based
Paint Owner Certification must be received by the PHA before the
execution of the HAP contract or within the time period stated by
the PHA in the owner HQS violation notice. Receipt of the
completed and signed Lead-Based Paint Owner Certification
signifies that all HQS lead-based paint requirements have been
met and no re-inspection by the HQS inspector is required.
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8. General Health and Safety

For each numbered item, check one box only.

ltem  Description
No.

Decision
W
@ 2
81 =13
T | ©
AR
£ -
¢l g ¢
>z 1L

If Fail or
If Fail, what repairs are necessary? Inconclusive,
if Inconclusive, give details. date (mm/dd/yyyy)
If Pass with comments, give details. of final approval

8.1 Access to Unit
Can the unit be entered without having to go through
another unit?

O
O]

8.2 Exits
Is there an acceptable fire exit from this building that
is not blocked?

L]
L]

8.3 Evidence of Infestation
Is the unit free from rats or severe infestation by mice
or vermin?

L0

8.4 Garbage and Debris
Is the unit free from heavy accumulation of garbage
or debris inside and outside?

Ut

8.5 Refuse Disposal

Are there adequate covered facilities for temporary
storage and disposal of food wastes, and are they
approvable by a local agency?

0on

8.6 Interior Stairs and Common Halls

Are interior stairs and common halls free from haz-
ards to the occupant because of loose, broken, or
missing steps on stairways; absent or insecure rail-
ings; inadequate lighting; or other hazards?

NN

8.7 Other Interior Hazards
Is the interior of the unit free from any other hazard
not specifically identified previously?

10

8.8 Elevators

Where local practice requires, do all elevators have
a current inspection certificate? If local practice
does not require this, are they working and safe?

oog

[ ] Not Applicable

8.9 Interior Air Quality

Is the unit free from abnormally high levels of air
pollution from vehicular exhaust, sewer gas, fuel
gas, dust, or other poliutants?

L0

8.10 Site and Neighborhood Conditions

Are the site and immediate neighborhood free from
conditions which would seriously and continuously
endanger the health or safety of the residents?

00

8.11 Lead-Based Paint: Owner Certification
If the owner of the unit is required to correct any
deteriorated paint or lead-based paint hazards at
the property, has the Lead-Based Paint Owner's
Certification been completed, and received by the
PHA? If the owner was not required to correct
any deteriorated paint or lead-based paint haz-
ards, check NA.

nn

D Not Applicable

Additional Comments: (Give Item Number)

Comments continued on a separate page Yes D No D
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S

pecial Amenities (Optional)

This Section is for optional use of the HA. It is designed to collect additional information about other positive features of the unit that may be
present. Although the features listed below are not included in the Housing Quality Standards, the tenant and HA may wish to take them into
consideration in decisions about renting the unit and the reasonableness of the rent.

Check/list any positive teatures found in relation to the unit.

1. Living Room

D High quality floors or wall coverings
[] Working tireplace or stove

[] Balcony, patio, deck, porch

[[] Special windows or doors

D Exceptional size relative to needs of family

D Other: (Specify)

2. Kitchen

[] Dishwasher

[] Separate freezer

[] Garbage disposAal

[[] Eating counter/breakfast nook

[[] Pantry or abundant shelving or cabinets
D Double oven/self cleaning oven, microwave
[] Double sink

[} High quality cabinets

D Abundant counter-top space

D Modem appliance(s)

D Exceptional size relative to needs of family

[T} Other: (Specity)

. Other Rooms Used for Living

D High quality floors or wall coverings
{_] Working fireplace or stove

[ Balcony, patio, deck, porch

[] Special windows or doors

D Exceptional size relative to needs of family

[] Other: (Specify)

4.

Bath

[} Special feature shower head

[] Built-in heat lamp

[ 7] targe mirrors

[ ] Glass door on shower/tub

[ ] Separate dressing room

[[] Double sink or special lavatory

D Exceptional size relative to needs of family

[] Other: (Specify)

. Overall Characteristics

[] Storm windows and doors
[] Other forms of weatherization (e.g., insulation, weather stripping)
D Screen doors or windows

[] Good upkeep of grounds {i.¢. site deanliness, landscaping,
condition of lawn)

[[] Garage or parking facilities

[:] Driveway

[] targe yard

D Good maintenance of building exterior

[[] Other: (Specify)

. Disabled Accessibility

Unit is accessible to a particular disability.
Disability

[:] Yes D No

- 0

. Questions to ask the Tenant (Optional)
Does the owner make repairs when asked?

. How many people live there?

Do you pay for anything else? (specify)

ves [ |

How much money do you pay to the owner/agent for rent? $

No [ ]

Who owns the range and refrigerator? (insert O = Owner or T = Tenant} Range

Refrigerator Microwave

Is there anything else you want to tell us? (specify)
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Inspection Summary (Optional)

Provide a summary description of each item whic in.a rating of Fail or Pass with Comments
Tenant ID No. Inspector Date of Inspection Address of Inspected Unit

Type of Inspection D initial DSpec:ai Bﬂemspemvon
Item Number Reason for "Fail” or “Pass with Comments” Rating

Comments continued on a separate page Yes D No D
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Voucher U.S. Department of Housing OMB No. 2577-0169

and Urban Development

Housing Choice Voucher Program Office of Public and Indian Housing

(exp. 9/30/2002)

Public Reporting Burden for this collection of information is estimated to average .05 hours per response, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.

This collection of information is authorized under Section 8 of the U.S. Housing Act of 1937 (42 U.S.C. 1437f). The information is used to authorize a family to look
for an eligible unit and specifies the size of the unit. The information also sets forth the family’s obligations under the Housing Choice Voucher Program.

Please read entire document before completing form
Fill in all blanks below. Type or print clearly.

Voucher Number

1. Insert unit size in number of bedrooms. (This is the number of bedrooms for which the Family qualifies, | 1. Unit Size

and is used in determining the amount of assistance to be paid on behalf of the Family to the owner.)

2. Date Voucher Issued (mm/dd/yyyy)
Insert actual date the Voucher is issued to the Family.

2. Issue Date (mm/ddlyyyy)

3. Date Voucher Expires (mm/dd/yyyy)
Insert date sixty days after date Voucher is issued. (See Section 6 of this form.)

3. Expiration Date {mm/dd/yyyy)

4. Date Extension Expires (if applicable)(mm/dd/yyyy)
{See Section 8. of this form}

4. Date Extension Expires (mm/dd/yyyy)

5. Name of Family Representative 6. Signature of Family Representative Date Signed (mnvdd/yyyy)

7. Name of Public Housing Agency (PHA)

8. Name and Title of PHA Official 9. Signature of PHA Official Date Signed (mm/dd/yyyy)

1. Housing Choice Voucher Program B.

A. The public housing agency (PHA) has determined that
the above named family (item 5) is eligible to participate
in the housing choice voucher program. Under this
program, the family chooses a decent, safe and sanitary

unit to live in. If the owner agrees to lease the unit to the C.

family under the housing choice voucher program, and
if the PHA approves the unit, the PHA will enter into a
housing assistance payments (HAP) contract with the

The voucher does not give the family any right to
participate in the PHA’s housing choice voucher pro-
gram. The family becomes a participant in the PHA’s
housing choice voucher program when the HAP contract
between the PHA and the owner takes effect.

During the initial or any extended term of this voucher,
the PHA may require the family to report progress in
leasing a unit at such intervals and times as determined
by the PHA.

owner to make monthly payments to the owner to help 3. PHA Approval or Disapproval of Unit or Lease

the family pay the rent.

B. The PHA determines the amount of the monthly housing
assistance payment to be paid to the owner. Generally,
the monthly housing assistance payment by the PHA is
the difference between the applicable payment standard
and 30 percent of monthly adjusted family income. In
determining the maximum initial housing assistance
payment for the family, the PHA will use the payment
standard in effect on the date the tenancy is approved by
the PHA. The family may choose to rent a unit for more
than the payment standard, but this choice does not
change the amount of the PHA’s assistance payment.
The actual amount of the PHA’s assistance payment will
be determined using the gross rent for the unit selected

by the family. C.

2. Voucher

A. When issuing this voucher the PHA expects that if the
family finds an approvable unit, the PHA will have the
money available to enter intoa HAP contract with the
owner. However, the PHA is under no obligation to the
family, to any owner, or to any other person, to approve
a tenancy. The PHA does not have any liability to any
party by the issuance of this voucher.

A.

When the family finds a suitable unit where the owner is
willing to participate in the program, the family must
give the PHA the request for tenancy approval (on the
form supplied by the PHA), signed by the owner and the
family, and a copy of the lease, including the HUD-
prescribed tenancy addendum. Note: Both documents
must be given to the PHA no later than the expiration
date stated in item 3 or 4 on top of page one of this
voucher.

The family must submit these documents in the manner that
isrequired by the PHA. PHA policy may prohibit the family
from submitting more than one request for tenancy ap-
proval at a time:

The lease must include, word-for-word, all provisions of
the tenancy addendum required by HUD and supplied by
the PHA. This is done by adding the HUD tenancy
addendum to the lease used by the owner. If there is a
difference between any provisions of the HUD tenancy
addendum and any provisions of the owner’s lease, the
provisions of the HUD tenancy addendum shall control,

Previous editions are obsolete Page 1 of 2
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D. After receiving the request for tenancy approval and a
copy of the lease, the PHA will inspect the unit. The PHA
may not give approval for the family to lease the unit or
execute the HAP contract until the PHA has determined
that all the following program requirements are met: the
unit is eligible; the unit has been inspected by the PHA
and passes the housing quality standards (HQS); the rent is
reasonable; and the landlord and tenant have executed the
lease including the HUD-prescribed tenancy addendum.

E. If the PHA approves the unit, the PHA will notify the
family and the owner, and will furnish two copies of the
HAP contract to the owner,

1. The owner and the family must execute the lease.

2. The owner must sign both copies of the HAP con-
tract and must furnish to the PHA a copy of the
executed lease and both copies of the executed HAP
contract.

3. The PHA will execute the HAP contract and return
an executed copy to the owner.

F. If the PHA determines that the unit or lease cannot be
approved for any reason, the PHA will notify the owner
and the family that:

1. The proposed unit or lease is disapproved for speci-
fied reasons, and

2. Ifthe conditions requiring disapproval are remedied
to the satisfaction of the PHA on or before the date
specified by the PHA, the unit or lease will be
approved.

4. Obligations of the Family

A. Whenthe family’s unit is approved and the HAP contract
is executed, the family must follow the rules listed below
in order to continue participating in the housing choice
voucher program.

B. The family must:

1. Supply any information that the PHA or HUD deter-
mines to be necessary including evidence of citizen-
ship or eligible immigration status, and information
for use in a regularly scheduled reexamination or
interim reexamination of family income and compo-
sition.

2. Disclose and verify social security numbers and sign
and submit consent forms for obtaining information.

3. Supply any information requested by the PHA to
verify that the family is living in the unit or informa-
tion related to family absence from the unit.

4. Promptly notify the PHA in writing when the family
is away from the unit for an extended period of time
in accordance with PHA policies.

S. Allow the PHA to inspect the unit at reasonable
times and after reasonable notice.

6. Notify the PHA and the owner in writing before
moving out of the unit or terminating the lease.

7. Use the assisted unit for residence by the family.
The unit must be the family’s only residence.

8. Promptly notify the PHA in writing of the birth,
adoption, or court-awarded custody of a child.

9. Request PHA written approval to add any other
family member as an occupant of the unit.

5.

10. Promptly notify the PHA in writing if any family
member no longer lives in the unit.

11. Give the PHA a copy of any owner eviction notice,

12. Pay utility bills and provide and maintain any appli-
ances that the owner is not required to provide under
the lease.

C. Any information the family supplies must be true and
complete.

D. The family (including each family member) must not:

1. Own or have any interest in the unit (other than in a
cooperative, or the owner of a manufactured home
leasing a manufactured home space).

2. Commit any serious or repeated violation of the
lease.

3. Commit fraud, bribery or any other corrupt or crimi-
nal act in connection with the program.

4. Engage in drug-related criminal activity or violent
criminal activity or other criminal activity that threat-
ens the health, safety or right to peaceful enjoyment
of other residents and persons residing in the imme-
diate vicinity of the premises.

5. Sublease or let the unit or assign the lease or transfer
the unit.

6. Receive housing choice voucher program housing
assistance while receiving another housing subsidy,
for the same unit or a different unit under any other
Federal, State or local housing assistance program.

7. Damage the unit or premises (other than damage
from ordinary wear and tear) or permit any guest to
damage the unit or premises.

8. Receive housing choice voucher program housing
assistance while residing in aunit owned by a parent,
child, grandparent, grandchild, sister or brother of
any member of the family, unless the PHA has
determined (and has notified the owner and the
family of such determination) that approving rental
of the unit, notwithstanding such relationship, would
provide reasonable accommodation for a family
member who is a person with disabilities.

9. Engage in abuse of alcohol in a way that threatens
the health, safety or right to peaceful enjoyment of
the other residents and persons residing in the imme-
diate vicinity of the premises.

Illegal Discrimination

If the family has reason to believe that, in its search for suitable
housing, it has been discriminated against on the basis of age,
race, color, religion, sex, disability, national origin, or familial
status, the family may file a housing discrimination complaint
with any HUD Field Office in person, by mail, or by telephone.
The PHA will give the family information on how to fill out
and file a complaint.

Expiration and Extension of Voucher

The voucher will expire on the date stated in item 3 on the top
of page one of this voucher unless the family requests an
extension in writing and the PHA grants a written extension of
the voucher in which case the voucher will expire on the date
stated in item 4. At its discretion, the PHA may grant a
family’s request for one or more extensions of the initial term.
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Family Portability Information g% gfb::gtggglg; gg:tsing OMB Approvai No. 2577-0169
; . n . 9/30/2
Section 8 Tenant-Based Assistance Office of Public and Indian Housing @ 002)

Rental Certificate/Rental Voucher Program

Public reporting burden for this collection of information is estimated to average .50 hours per response, including the time for reviewing instructions, searching
existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.  This agency may not conduct or
sponsor, and a person is not required to respond to, a collection of information unless that collection displays a valid OMB control number.

This collection of information is authorized under Section 8 of the U.S. Housing Act of 1937 (42 U.S.C. 1437f). The information is used to standardize the information
submitted 1o the receiving Housing Authority (HA) by the initial HA. In addition, the information is used for monthly billing by the receiving HA.

Sensitive Information, The information collected on this form is considered sensitive and is protected by the Privacy Act. The Privacy Act requires that these records
be maintained with appropriate administrative, technical, and physical safeguards to ensure their security and confidentiality. In addition, these records should be
protected against any anticipated threats or hazards to their security or integrity which could result in substantial harm, embarrassment, inconvenience, or unfairness
to any individual on whom the information is maintained.

Part | Initial HA Information and Certification
Instructions: This portion of the form is to be completed by the initial HA for a famify thatis moving out of the initial HA’s jurisdiction under the portability procedures.

1. Head of Household Name 2. Head of Household Social Security Number
3. Form of Assistance 4. Certificate/Voucher Number 5. Bedroom Size | 6. Issuance Date 7. Expiration Date 8. Date of LastIncome Examination
(mm/dd/yyyy) (mm/dd/yyyy) (mm/dd/yyyy)

D Certificate D Voucher

9. Annual income if new admission (not currently a Section 8 certificate or voucher participant) $

10. Date by which initial billing must be received (six months from date initial HA issued certificate/voucher)(mm/dd/yyyy)

11. 80% of initial HA ongoing administrative fee (caiculated using the monthly per unit fee amount for Column A
from the Federal Register Annual Factors for determining HA administrative fees) $

Attachments:
a. A copy of the certificate/voucher issued by the initial HA.

b. A copy of the current form HUD-50058 and copies of the income verification for the current form HUD-50058. (Note: This
is the latest form HUD-50058 completed for either an admission, an annual reexamination, or an interim redetermination. It is not
the form HUD-50058 that the initial HA completes to report the portability move-out.)

Certification Statement:

The family D is a current program participant or D is not a current program participant but is income-eligible in the receiving HA’s
jurisdiction (see line 9 above), and the certificate or voucher was issued in accordance with the program regulations. Please issue the
family a receiving HA voucher or certificate that does not expire before the expiration date indicated in Item 7 (the expiration date on
the initial HA’s certificate/voucher) for the appropriate bedroom size (based on the receiving HA’s policies). 1 certify that the
information contained on Part I of this form and the attached documents provided by my agency is true and correct. My agency will
promptly reimburse amounts paid on behalf of the above family in accordance with program rules and regulations.

Name of Certifying HA Official Type full Name and Address of Initial HA below

Signature

initial HA Contact Name

Phone Number

Form Submission Date (mm/dd/yyyy}

f HUD-52665 (9/95
This form may be reproduced on local office copiers 10f3 O:g;. Handbook 7(420.55
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Part lI-A Receiving HA Information and Certification

Instructions: The receiving HA must always complete Part II-A.

1.Head of Household Name ' 2.Head of Household Soc.izuxlwée‘chrity Number

3.Certificate/Voucher Bedroom Size (per receiving HA's policies) | 4.HAP Contract Number (if applicable)

Certification Statement:

I certify that the information contained on Part II of this form and, if applicable, the attached form HUD-50058 is true and correct and
that my agency will promptly remit any overpayment to your agency.

Name of Certifying HA Official Type full Name and Address of Receiving HA below

Signature

Receiving HA Contact Name

Phone Number

Form Submission Date (mm/dd/yyyy)

Part II-B Family Status, Initial HAP Contract Execution and Billing Changes After HAP Contract Execution
Instructions: Part li-B must be completed and mailed by the receiving HA within 10 working days from the date a HAP contract is executed on behalf of the
family, or from the etfective date of the change in the family status or billing amount. The receiving HA does not submit the biiling form each month unless
the monthly amount due changes or both HAs agree to a different billing schedule that requires a more frequent billing submittal.

Check each statement below that applies:

D 1. The above family has failed to submit arequest for lease approval for an eligible unit within the allotted time period. You may therefore
reissue your voucher or certificate to another family and, if applicable, modify any records concerning local preference usage.

Do not complete remainder of form.

D 2. We have executed a HAP contract on behalf of the family and are absorbing the family into our own program effective
(mm/dd/yyyy). You may reissue your certificate or voucher to another family. Do not complete remainder of form.

D 3. Weexecuted a HAP contract effective (mm/dd/yyyy) on behalf of the family and are billing your agency.
A copy of the new form HUD-50058 is attached to this formn. No other documentation is required. (Receiving HAs are
required to complete and submit a form HUD-50058 for families moving into their jurisdiction under portability. The
receiving HA may elect to conduct a special recertification of the family to conform the dates of the unit inspection and
recertification, but is not required to do so by HUD in order to complete the form HUD-50058 for a portability move-in.)

Go to line 9 below.

D 4. The HAP amount has changed effective (mm/dd/yyyy) for the family because of: (Check all applicable
items. A current copy of the form HUD-50058 must be attached to this form. No other documentation is required.)

Go to line 9 below.

annual recertification

interim/special recertification

rent increase to owner (certificate program only)

change in payment standard (voucher program only)

the family moved to another unit in the receiving HA jurisdiction.

other:(specify)

Comments continued on separate page Yes [ | No [ ]

fi UD-5
This form may be reproduced on local office copiers 20f3 °:$.':{andbi%i57§’2/g?§
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—

L

5. The HAP payments: (Check one)

have been temporarily abated effective ____ (mm/dd/yyyy).

Please suspend the HAP to owner portion from your payment effective o (mm/dd/yyyy) until further notice.

that were abated beginning (mm/dd/yyyy) have been resumed

effective _____ (mm/dd/yyyy).

D 6. We are terminating the family from the program and will no longer be billing your agency.

Effective date of termination: (mm/dd/yyyy)

Reason for termination:(specify)

D _7. The HAP contract has been terminated effective (mm/dd/yyyy) and no new HAP contract has yet been

executed on behalf of the family.
The family:
will not be remaining in our jurisdiction and has been referred to your agency.

intends to remain in our jurisdiction. The family’s voucher/certificate expires (mm/dd/yyyy).

D 8. We have paid a damage/vacancy loss claim for the family.

[ ] 9 Billing Information

Regular Monthly Billing Amount

a. Monthly HAP to owner
(line 21g or line 22n of form HUD-50058)

b. 80% of initial HA ongoing admin fee
(line 11 of Part I of this form)

c. Monthly utility reimbursement amount
(line 21f, if checked, or line 22p of form HUD-50058)

d. Total regular monthly billing amount (sum of lines a, b, and ¢)

Additional Amount Due, If Applicable

e. Prorated HAP to owner from to

f. Hard-to-house fee

g. Damage/vacancy loss claim paid
h. Other (explain)

i. Total additional amount (sum of lines ¢, f, g and h)

Billing Amount

}. Payment Due This Billing Submission (sum of lines d and i.)

(After this submission, billing amount is amount recorded on line d, unless otherwise notified by the receiving HA.)

form HUD-52665 (9/95)

This form may be reproduced on local office copiers 303 ref. Handbook 7420.8
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Allowances for
Tenant-Furnished Utilities
and Other Services

See Public Reporting Statement and Instructions on back

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

OMB Approval No., 2577-0169

{exp. 9/30/2002)

Locality

Unit Type

Date (mm/dd/yyyy}

Utility or Service

Monthly Doliar Allowances

0BR 1 BR

2BR

Heating a. Natural Gas

3BR

4 BR

5 BR

b. Bottle Gas

c. Oil/ Electric

d. Coal / Other

Cooking a. Natural Gas

b. Bottle Gas

c. Oil/ Electric

d. Coal/ Other

Other Electric

Air Conditioning

Water Heating a. Natural Gas

b. Bottle Gas

c. Oil/ Electric

d. Coal / Other

Water

Sewer

Trash Collection

Range/Microwave

Refrigerator

Other -- specify

|

Actual Family Allowances To be used by the family to compute allowance.

Complete below for the actual unit rented.

!
Utility or Service

per month cost

Heating

$

Name of Family

Cooking

Other Electric

Air Conditioning

Address of Unit

Water Heating

Water

Sewer

Trash Collection

Range/Microwave

Refrigerator

Number of Bedrooms

Other

Total

$

Previous editions are obsolete

form HUD-52667 (12/97)

ref. Handbook 7420.8
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Public reporting burden for this collection of information is estifriated to average 1.5 hours per response, including the time for reviewing instructions, searching
existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. This agency may not conduct
or sponsor, and a person is not required to respond to, a collection of information unless that collection displays a valid OMB control number.

This collection of information is authorized under Section 8 of the U.S. Housing Act of 1937 (42 U.S8.C. 1437f). The information is used to establish a
utility allowance schedule for all utilities and other services used to determine the family’s monthiy housing assistance payment and rental payment. HUD

will use this information to ensure that the costs are reasonable.

Instructions for Form HUD-52667, Allowances For Tenant
Furnished Utilities and Other Services

Form HUD-52667 shall be completed by a HA for each different type
of unit as explained below. Each form shall be reproduced by the HA
and given to families with their Certificate or Voucher or subse-
quently in connection with any revisions. The form will provide the
family, while shopping for a unit, with the amount of the allowances
for various types of units for rent. With these allowances the family
can compare gross rents and fair market rents. Form HUD-52667
shall also be used by the HA to record the actual allowance for each
family.

Level of Allowance: Utilities and other services are included in
gross rent, and when they are not furnished by the owner, an
allowance must be provided to the family. Allowances must be
adeduate for all utilities and services not provided by the owner that
were included in the fair market rent. The utility allowance schedule
is based on the typical cost of utilities and services paid by
energy-conservative households that occupy housing of simi-
lar size and type in the same locality. In developing the schedule,
the HA must use normal patterns of consumption for the community
as a whole and current utility rates. Allowances must not be based
on energy consumption or costs above average or below average
income families. The objective shall be to establish allowances
based on actual rates and average consumption estimates and
should allow the majority of participating families an allowance that
is adequate to cover expected average utility costs and other
services over a 12-month period.

Determining Allowances:

a. In general, HAs shall use to the extent possible local sources
of information on the cost of utilities and services. The
following local sources should be contacted:

(1) Electric utility suppliers.
(2) Natural gas utility suppliers.
) Water and sewer suppliers.
) Fuel oil and bottle gas suppliers.
(5) Public service commissions.
) Real estate and property management firms.
) State and local agencies.
) Appliance sales or leasing firms.

b. Recently adopted utility allowance schedules from neighboring
HAs with essentially the same type of housing stock should
also be examined. In most cases fuel or utilities rates normally
will not vary appreciably in neighboring communities and
where data is not available in small communities allowances
for larger nearby communities may be used. Where local
sources are inadequate, the HA may consult the national
average consumption data provided in Table 1 and make
appropriate adjustments to reflect local conditions.

¢. The HA must establish separate heating and cooling allow-
ances for the various types of existing housing in the locality
with the same number of bedrooms. Depending on local
housing stock, utility allowances must be established for the
following unit types: detached houses, duplexes, row or
townhouses, garden and high rise apartments and manufac-
tured homes. In addition to establishing different heating and
cooling allowances for various types of structures, attention
should be given to different allowances for water depending on
whether families will have responsibilities for lawn care.

d. The data to be solicited from the local sources shown above
should be as close as possible in form and detail to the format
of form HUD-52667. If possibie, all consumption data should
be obtained for each unit size and type. If datais available only
for an average unit size (2.5 bedrooms), multiply the utilities
costs for the average unit by the following factors:

Size of Unit Factor
0-BR 0.5
1-BR 0.7
2-BR 0.9
3-BR 1.1
4-BR 1.4
5-BR 1.6

Example: Natural gas heating cost for average sized unit is
$18.00 per month. The allowance for a 4-bedroom unit will be
1.4 X $18.00 = $25.00 (rounded to nearest dollar).

Air Conditioning: Allowances for air conditioning must be estab-
lished only for communities where the majority of units in the market
provide centrally air conditioned units or appropriate wiring for tenant
installed A/C units.

Ranges and Refrigerators: Allowances for ranges and refrigerators
must be based on the lesser of the cost of leasing or instaliment
purchasing of suitable equipment.

Utility Rate Schedules: The cost of gas and electricity varies
according to amounts consumed as shown on the appropriate rate
schedules. Itis not possible to compute exactly the cost of electricity
for any given function without knowing the total electrical usage for
a unit. However, because neither the HA or the families know
beforehand just what will be the combination of utilities for any unit
rented, it will be necessary to approximate the allowances for each
function (e.g., heating cooking, etc.) as follows:

For electricity the rates used for lighting, refrigeration and appliances

{Table 1, item 1), should be from the top of the rate schedule or the
higher unit costs. Allowances for electric cooking, water heating and

- space heating should be computed from the middle or lower steps in

the rate schedules.

Similarly, allowances for gas used for water heating and cooking
should be computed using rates from the top of the rate schedule and
for heating from the lower steps.

Previous editions are obsolete

form HUD-52667 (12/97)
ref. Handbook 7420.8
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Supporting Documentation: The HA shall maintain with the form
HUD-52667 copies of all supporting documentation used in deter-
mining the allowances and any revisions. For instance, letters from
local utility companies shali be attached plus any worksheets used
by the HA in computing allowances. The material should contain, if
possible, the quantities of the utilities that are the basis of the dollar
allowances (e.g., kilowatt hours per unit. A copy of the ulility
allowance schedule must be sent to the HUD Field Office.

Tabie 1
Average Allowances For Tenant Purchased Utilities

Note: The consumption amounts listed below are inexact averages
and must be used with caution when establishing allowances for
actual projects.

Monthly Consumption

Units 2 1/2-BR (a)
I. Electricity
a. Lighting and Regrigeration KWH 250-400 (b)
b. Cooking KWH 110
c. Domestic Hot Water KWH 340 (c}
d. Space Heating KWH 680 (d)
e. Air Conditioning KWH 180 (e)
Il. Natural Gas And Bottle Gas
a. Cooking Therms 8
b. Domestic Hot Water Therms 21 (c)
c. Space Heating Therms 48 (d)
Hl. Fuel Oil
a. Domestic Hot Water Gals 17 (c)
b. Space Heating Gals 40 (d)
IV. Water
a. Domestic Use Gals 8,000
b. Lawn Gals 2,000

(a) Estimated average consumption for a hypothetical 2 1/2
bedroom dwelling unit. All consumptions listed must be
adjusted for the size of the dwelling unit. Factors shown
under Determining Allowances, subparagraph d, may be
used for making the adjustment.

(b) Consumptions will vary considerably depending on electrical
appliances used. Upper limit should be sufficient to provide
85 kilowatt hours for a clothes dryer and 50 kilowatt hours for
a frost free refrigerator.

{c) The temperature of local water supply varies by geographic
area and will have considerable impact on energy used to
heat domestic water. This estimate is for North Central
geographic areas where the average city water temperature
is approximately 50° F.

(d) Consumptions are for housing insulated for the heating
system installed. Normally a building designed for electric
space heating is better insulated than one designed for gas
or oil space heating equipment. Climatic conditions as-
sumed to be 4,000 heating degree days and 0° F outside
design temperature. Consumption must be adjusted for the
normal heating degree days and the outside design tempera-
ture in the given geographic area.

(e} Consumption estimated for 1,000 degree days cooling. Ac-
tual consumption will depend on many variables.

Note: The consumption amounts listed above are inexact averages
and must be used with caution when establishing allowances for
actual projects.

Previous editions are obsolete

form HUD-52667 (12/97)
ref. Handbook 7420.8
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i i U.S. Department of Housin OMB Approvai No. 2577-0169
Estimate of Tgtal .Requ.red and Urban Development 9 (Exp.9/30/2002)
Annual Contributions Office of Public and Indian Housing

Section 8 Housing Assistance
Payments Program

Public reporting burden for this collection of information is estimated to average 1.50 hours per response, inciuding the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. This agency
may not conduct or sponsor, and you are not required to respond to, a collection of information uniess that collecton displays a valid OMB control number.
Authority for this collection of information is the Housing and Community Development Act of 1987. Housing Agencies (HAs) required to maintain financial
reports in accordance with accepted accounting standards too permit timely and effective audits. The financial records identify the amount of annual
contributions that are received and disbursed by HAs. Responses to the collection of information are required to obtain a benefit or to retain a benefit.
The information requested does not lend itself to confidentiality.

1. Pubtic Housing Agency (Name and Address} 2. Project No.

IR (.

3. Submission
[T} Original  [7] Revision No.

4. Annual Contributions Contract No. | 5. HUD Field Office 6. HUD Regional Office 7. No. Dwelling Units| 8. No. Units Months

9. Housing Program Type (Mark One)
] (a) New Construction [ (b} Substantial Rehabilitation [} (c) Moderate Rehabilitation [} (d) Existing Housing Certificates [_] (e) Housing Vouchers

10, PHA Fiscal Year Ending Date (Mark one and complete year) )
7] (@) March 31, [T](b) June 30,  [7](c) September 30, [](d) December 31, YYYY E ]
{. Maximum Annual PHA Estimate (Housing Vouchers Only) HUD Approved (Housing Vouchers Only)
Contributions Housing Payments PHA Fee PHA Estimate Total | Housing Payments PHA Fee HUD Approved Total

11. Maximum Annual
Contributions Commitment

12. Prorata Maximum Annual
Contributions Applicable to a
Period in Excess of 12 Months|

13, Maximum Annual
Contributions for Fiscal Year
(Line 11 plus Line 12)

14. Project Account-Estimated or
Actual Balance at Beginning
of Requested Fiscal Year

15. Total Annual Contributions (
Available—Estimated or
Actual (Line 13 plus Line 14) ‘

Previous editions are obsolete form HUD-52673 (2/85)
Submit an Original and 2 copies Page 1 of 2 ref Handbook 7420.7
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. Maximum Annual

Contributions

PHA Estimate (H_oising Vouchers Only)

Housing Payments

PHA Fee

PHA Estimate Total

HUD Approved (Housing Vouchers Only

Housing Payments PHA Fee

HUD Approved Total

16.

Estimated Annual Housing
Assistance Payments
(form HUD-52672, Line 15)

17.

Estimated Ongoing
Administrative Fee
(form HUD-52672, Line 18)

18.

Estimated Hard-to-House Fee
(form HUD-52672, Line 19)

19.

Estimated independent Public
Accountant Audit Costs

20.

Lines27and36) |
21,

Estimated Preliminary
Administrative and General
Expense (form HUD-52672,

Carryover of Preliminary
Administrative and General
Expense not Expended in the
Previous FY Ending ( )

22,

Estimated Non-Expendable
Equipment Expense
(form HUD-52672, Line 32)

23.

Carryover of Non-Expendable
Equipment Expense not
Expended in the Previous

FY Ending (.

24.

Total Annual Contributions
Required—Requested Fiscal
Year (Lines 16 through 23)

25.

Deficit at End of Current
Fiscal Year—Estimated or
Actual

26.

Total Annual Contributions
Required
(Line 24 plus Line 25)

27.

Estimated Project Account
Balance at End of Requested
Fiscal Year

{Line 15 minus Line 26)

28.

Provision for Project Account
Requested Fiscal Year
Increase {decrease)

{Line 27 minus Line 14)

Annual Contributions Approved

29.

Total Annual Contributions
Approved/Requested Fiscal
Year (Line 26 plus increase, if
any, on Line 28)

. Source of Total Contributions

Approved/Requested Fiscal
Year:

(a) Requested Fiscal Year
Maximum Annual Contribu-
tions Commitment (Line 13 or
Line 29, whichever is smaller)

(b) Project Account
(Line 29 minus Line 30(a))

Name of PHA Approving Official

Name of Approving HUD Field Office Official

Signature

Signature

Title

Date (mm/dd/yyyy)

Title

Date (mm/dd/yyyy)

Previous editions are obsolete
Submit an Original and 2 copies

Page 2 of 2

form HUD-52673 (2/85)
ref Handbook 7420.7
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U.S. Department of Housing OMB Approval No. 2577-0169
Voucher for ngm_ent of and Urtian Development (Exp. 9/30/2002)
Annual Contributions Office of Public and Indian Housing

and Operating Statement

Housing Assistance Payments Program

See Instructions in appropriate program and

books

Public reporting burden for this collection of information is estimated to average 1.50 hours per response, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. This agency
may not conduct or sponsor, and you are not required to respond to, a coliection of information unless that collecton displays a valid OMB control number.
Authority for this collection of information is the Housing and Community Development Act of 1987. Housing Agencies (HAs) required to maintain financial
reports in accordance with accepted accounting standards too permit timely and effective audits. The financial records identify the amount of annuai
contributions that are received and disbursed by HAs. Responses to the collection of information are required to obtain a benefit or to retain a benefit.
The information requested does not lend itself to confidentiality.

1. Public Housing Agency (HA) (name and address) 2. Project Number 3. Annual Contributions Contract Number

4. Housing Program Type
D Rental Certificate D Rental Voucher D Moderate Rehab. D Section 23

5. HA Fiscat Year Ending Date {mark one and complete the year as YYYY)

[ ] march 31, [ ] June 30, [ ] sept. 30,

D December 31,

6. Number of Unit Months under Lease by Bedroom Size: 1BR 1 2BR 3BR 4BR 5BR Other
7. Average Tenant Contribution 8. Portability
Accounts Payable Accounts Receivable

Request is hereby made for the payment of annual contributions pursuant to the terms and conditions of the above numbered Annual
Contributions Contract for the project and fiscal year shown above.

Part I. Request for Payment Approved Budget Estimates HA Actuals Total HUD Approved Total
(a) (b) (c)

Maximum Annual Contributions Available
9.  Maximum Annual Contributions Commitment {per ACC)

10. Prorata Maximum Annual Contributions applicable to a Period of less
than Twelve Months

11. Contingency Reserve, ACC Program Reserve

12. Total Annual Contributions Available (sum of lines 9, 10, and 11)

Annual Contributions Required
13. 4715 Housing Assistance Payments

14. Security and Utility Deposit Fund (Section 23 Only)

15. Ongoing Administrative Fees Eamned

16. Hard-to-House Fees Earned (Rental Certificates, Rental Vouchers,
and Moderate Rehabilitation units converted to Rental Certificates)

17. Actual Independent Public Accountant Audit Costs

18. Total Preliminary Fees Earned

19. Total Funds Required (sum of lines 13 thru 18}

20. Deficit at End of Preceding Fiscal Year

21. Program Receipts Other than Annual Contributions (3610, 3690,
7530, and Section 23 Security and Utility Deposits Repaid)

22. Ongoing Fee Reduction

23. Total Annual Contributions Required
(line 19 plus line 20 minus fine 21 minus line 22)

Previous editions are obsolete Page 1 of 3 form HUD-52681 (02/2002)
Replaces form HUD-52681-A ref Handbook 7420.8
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Approved Budget Estimates HA Actuals Total— HUD Approved Total
(@) (b} c

Balance of Annual Contributions Availabie
24. ACC Program Reserve Balance (Amount by which line 12 exceeds line 23)

25. Deficit (amount by which line 23 exceeds line 12)

26. Provision for ACC Program Reserve
a) Increase (Amount by which line 24 exceeds line 11)

b) Decrease (amount by which line 11 exceeds line 24)

Year End Settlement
27. Annual Contributions due for Fiscal Year (line 23 minus lihe 25)

28. Total Partial Payments Approved by HUD for Fiscal Year

29. Underpayment due HA (amount by which line 27 exceeds line 28)

30. Overpayment due HUD (amount by which line 28 exceeds line 27)

Part Il. Operating Receipts
31. 3300 Interest Earned on Operating Reserve

32. 3300P Administrative Fee Income - Portable Certificates and Vouchers

33. 3610 Interest Earned on General Fund Investment

84. 3690 Other Income

85. 7530 Receipts from Non-Expendable Equipment not Replaced

36. Total Annual Contributions Required (line 23)

37. Total Receipts (sum of lines 31 thru 36)

Part lll. Operating Expenditures
38. 4715 Housing Assistance Payments

39. Independent Public Accountant Costs (Section 8 only)

40. Total Ongoing Administrative Expenses

41. Total Preliminary Fees Eamed

42. Total Expenditures (sum of lines 38 thru 41)

Prior Year Adjustments
43. Affecting Residual Receipts (or Deficit) for Debit (Credit)

44. Total Operating Expenses (line 42 plus line 43)

45. Net Income (or Deficit) before Provision for Operating Reserve
{line 37 minus line 44)

Previous editions are obsolete Page 2 of 3 form HUD-52681 (02/2002)
Replaces form HUD-52681-A ref Handbook 7420.8
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Approved Budget Estimates HA Actuals Total } HUD Approved Total
(&) (b) ()

Part IV. Analysis of Operating Reserve
46. Operating Reserve - Balance at Beginning of FY Covered by this Statement

47. Cash Deposits to {or Withdrawals from) Operating Reserve During Fiscal Year

48. Net Income {or Deficit) before Provision for Operating Reserve (line 45)

Provisionfor Operating Reserve (Acct. 7016/Sec. 8; Acct. 7016.1/Rental Vouchers)
49. Addition (The amount of income, if any, on line 48)

50. Deduction (The amount of deficit, if any, on line 48)

51. Operating Reserve - Balance at End of Fiscal Year Covered by this
Statement {line 46 plus or minus line 47 plus line 49 or minus line 50)

I Certify that:

(1) housing assistance payments have been or will be made only in accordance with Housing Assistance Payments Contracts or Rental
Voucher Contracts in the form prescribed by HUD and in accordance with HUD regulations and requirements;

(2) units have been inspected by the HA in accordance with HUD regulations and requirements; and
(3) this voucher for annual contributions has been examined by me and to the best of my knowledge and belief is true, correct and complete.

Warning: HUD will prosecute false claims and statements. Conviction may resultin criminal and/or civil penalties. (18 U.S.C. 1001, 1010, 1012; 31 U.S.C. 3729, 3802)
Name-of Public Housing Agency Title of Authorized HA Official

Signature of Authorized HA Official Date (mm/dd/yyyy)

The Field Office has reviewed calculations of the Ongoing Administrative Fee. The HUD approved totals are the official totals as reported in HUD CAPs.

Name of Office Signature of Directbr, Office of Public Housing Date (mm/dd/yyyy)
Overpayment to be offset $ Underpayment certified for payment to the HA §
Previous editions are obsolete Page 3of 3 form HUD-52681 (02/2002)
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Housing Assistance Payments Contract
(HAP Contract)

Section 8 Tenant-Based Assistance
Housing Choice Voucher Program

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

OMB Approval Pending

Instructions for use of HAP Contract

This form of Housing Assistance Payments Contract-(HAP con-
tract) is used to provide Section 8 tenant-based assistance under
the housing choice voucher program (voucher program) of the
U.S. Department of Housing and Urban Development (HUD).
The main regulation for this program is 24 Code of Federal
Regulations Part 982.

The local voucher program is administered by a public housing
agency (PHA). The HAP contract is an agreement between the
PHA and the owner of a unit occupied by an assisted family. The
HAP contract has three parts:

Part A Contract information (fill-ins).
See section by section instructions.

Part B Body of contract
Part C Tenancy addendum
Use of this form

Use of this HAP contract is required by HUD. Modification of the
HAP contract is not permitted. The HAP contract must be word-
for-word in the form prescribed by HUD.

However, the PHA may choose to add the following:

Language that prohibits the owner from collecting a security
deposit in excess of private market practice, or in excess of
amounts charged by the owner to unassisted tenants. Sucha
prohibition must be added to Part A of the HAP contract.

Language that defines when the housing assistance payment
by the PHA is deemed received by the owner (e.g., upon
mailing by the PHA or actual receipt by the owner). Such
language must be added to Part A of the HAP contract.

To prepare the HAP contract, fill in all contract information in
Part A of the contract. Part A must then be executed by the owner
and the PHA.

Use for special housing types

In addition to use for the basic Section 8 voucher program, this
form must also be used for the following “special housing types”
which are voucher program variants for special needs (see 24
CFR Part 982, Subpart M): (1) single room occupancy (SRO)
housing; (2) congregate housing; (3) group home; (4) shared
housing; and (5) manufactured home rental by a family that leases
the manufactured home and space. When this form is used for a
special housing type, the special housing type shall be specified
in Part A of the HAP contract, as follows: “This HAP contract is
used for the following special housing type under HUD regula-
tions for the Section 8 voucher program: (Insert Name of Special
Housing type)."

However, this form may not be used for the following special
housing types: (1) manufactured home space rental by a family
that owns the manufactured home and leases only the space; (2)
cooperative housing; and (3) the homeownership option under
Section 8(y) of the United States Housing Act of 1937 (42 U.S.C.
14371(y)).

How to fill in Part A

Section by Section Instructions

Section 2: Tenant

Enter full name of tenant.

Section 3. Contract Unit

Enter address of unit, including apartment number, if any.
Section 4. Household Members

Enter full names of all PHA-approved household members.
Specify if any such person is a live-in aide, which is a person
approved by the PHA to reside in the unit to provide supportive
services for a family member who is a person with disabilities.

Section 5. Imitial Lease Term
Enter first date and last date of initial lease term.

The initial lease term must be for at least one year. However, the
PHA may approve a shorter initial lease term if the PHA deter-
mines that:

0 Such shorter term would improve housing opportunities

for the tenant, and

o Such shorter term is the prevailing local market practice.
Section 6. Initial Rent to Owner
Enter the amount of the monthly rent to owner during the initial
lease term. The PHA must determine that the rent to owner is
reasonable in comparison to rent for other comparable unassisted
units. During the initial lease term  the owner may not raise the
rent to owner.
Section 7. Housing Assistance Payment
Enter the initial amount of the monthly housing assistance payment.
Section 8. Utilities and Appliances

The lease and the HAP contract must specify what utilities and
appliances are to be supplied by the owner, and what utilities and
appliances are to be supplied by the tenant. Fill in section 8 to
show who is responsible to provide or pay for utilities and
appliances.

The public reporting burden for this collection of information is estimated to average 1
hour per contract, including the time for reviewing the contract, signing it, gathering
and maintaining the data, certifying, completing, and submitting the information between
the PHA and Owner. Section 8 of the U.S. Housing Act of 1937 (42 U.S.C.1437f) is the
authority for this contract; respondents receive a benefit.

form HUD-52641 (3/2000)
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Housing Assistance Payments Contract U.S. Department of Housing
and Urban Development
(HAP Contract) Office of Public and Indian Housing

Section 8 Tenant-Based Assistance
Housing Choice Voucher Program

Part A of the HAP Contract: Contract Information
(To prepare the contract, fill out all contract information in Part A.)

1. Contents of Contract
This HAP contract has three parts:

Part A: Contract Information

Part B: Body of Contract

Part C: Tenancy Addendum
2. Tenant

3. Contract Unit

4. Household

The following persons may reside in the unit. Other persons may not be added to the household without prior written approval of
the owner and the PHA.

5. Initial Lease Term
The initial lease term begins on (mm/dd/yyyy):
The initial lease term ends on (mm/dd/yyyy):

6. Initial Rent to Owner
The initial rent to owner is: $
During the initial lease term, the owner may not raise the rent to owner.

7. Initial Housing Assistance Payment
The HAP contract term commences on the first day of the initial lease term. At the beginning of the HAP contract term, the amount
of the housing assistance payment by the PHA to the owner is '$ per month,

The amount of the monthly housing assistance payment by the PHA to the owner is subject to change during the HAP contract term
in accordance with HUD requirements.

form HUD-52641 (3/2000)
Previous editions are obsolete Page 1 of 10 ref Handbook 7420.8
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8. Utilities and Appliances

The owner shall provide or pay for the utilities and appliances indicated below by an “0O". The tenant shall provide or pay for the utilities and appliances indicated
below by a “T". Unless otherwise specified below, the owner shall pay for all utilities and appliances provided by the owner,

item Specify fuel type Provided by | Paid by

Heating D Natural gas | Bottie gas D Oil or Electric [ | Coal or Other

Cooking D Natural gas l Bottle gas D Oil or Electric D Coal or Other

Water Heating D Natural gas D Bottle gas D Oil or Electric Coal or Other

Other Electric

Water

Sewer

Trash Collection

Air Conditioning

Refrigerator

Range/Microwave

Other (specify)

Signatures:

Public Housing Agency Owner

Print or Type Name of PHA Print or Type Name of QOwner

Signature Signature

Print or Type Name and Title of Signatory Print or Type Name and Title of Signatory
Date (mm/dd/yyyy) Date (mm/ddlyyyy)

Mail Payments to:

Name

Address (strest, city, State, Zip)

form HUD-52641 (3/2000)
Previous editions are obsolete Page 2 of 10 ref Handbook 7420.8
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Housing Assistance Payments Contract
(HAP) Contract

Section 8 Tenant-Based Assistance
Housing Choice Voucher Program

U.S. Department of Housing
and Urban Development
Office of Public and indian Housing

Part B of HAP Contract: Body of Contract

1. Purpose

a.

This is a HAP contract between the PHA and the owner.
The HAP contract is entered to provide assistance for the
family under the Section 8 voucher program (see HUD
program regulations at 24 Code of Federal Regulations
Part 982).

The HAP contract only applies to the household and
contract unit specified in Part A of the HAP contract.

During the HAP contract term, the PHA will pay housing
assistance payments to the owner in accordance with the
HAP contract.

The family will reside in the contract unit with assistance
under the Section 8 voucher program. The housing assis-
tance payments by the PHA assist the tenant to lease the
contract unit from the owner for occupancy by the family.

2. Lease of Contract Unit

a.

The owner has leased the contract unit to the tenant for
occupancy by the family with assistance under the Sec-
tion 8 voucher program.

The PHA has approved leasing of the unit in accordance
with requirements of the Section 8 voucher program.

The lease for the contract unit must include word-for-
word all provisions of the tenancy addendum required by
HUD (Part C of the HAP contract).

The owner certifies that:

(1) The owner and the tenant have entered into a lease of
the contract unit that includes all provisions of the
tenancy addendum.

(2) The lease is in a standard form that is used in the
locality by the owner and that is generally used for
other unassisted tenants in the premises.

(3) The lease is consistent with State and local law.

The owner is responsible for screening the family’s
behavior or suitability for tenancy. The PHA is not
responsible for such screening. The PHA has no liability
or responsibility to the owner or other persons for the
family’s behavior or the family’s conduct in tenancy.

3. Maintenance, Utilities, and Other Services

a.

The owner must maintain the contract unit and premises
in accordance with the housing quality standards (HQS).

The owner must provide all utilities needed to comply
with the HQS.

If the owner does not maintain the contract unit in
accordance with the HQS, or fails to provide all utilities
needed to comply with the HQS, the PHA may exercise
any available remedies. PHA remedies for such breach
include recovery of overpayments, suspension of hous-

8.

ing assistance payments, abatement or other reduction of
housing assistance payments, termination of housing
assistance payments, and termination of the HAP con-
tract. The PHA may not exercise such remedies against
the owner because of an HQS breach for which the
family is responsible, and that is not caused by the
owner,

The PHA shall not make any housing assistance pay-
ments if the contract unit does not meet the HQS, unless
the owner corrects the defect within the period specified
by the PHA and the PHA verifies the correction. If a
defect is life threatening, the owner must correct the
defect within no more than 24 hours. For other defects,
the owner must correct the defect within the period
specified by the PHA.

The PHA may inspect the contract unit and premises at
such times as the PHA determines necessary, to ensure
that the unit is in accordance with the HQS.

The PHA must notify the owner of any HQS defects
shown by the inspection.

The owner must provide all housing services as agreed to
in the lease.

4. Term of HAP Contract

a.

Relation to lease term. The term of the HAP contract
begins on the first day of the initial term of the lease, and
terminates on the last day of the term of the lease
(including the initial lease term and any extensions).

When HAP contract terminates.

(1) The HAP contract terminates automatically if the
lease is terminated by the owner or the tenant.

(2) The PHA may terminate program assistance for the
family for any grounds authorized in accordance
with HUD requirements. If the PHA terminates
program assistance for the family, the HAP contract
terminates automatically.

(3) Ifthe family moves from the contract unit, the HAP
contract terminates automatically.

(4) The HAP contract terminates automatically 180 cal-
endar days after the last housing assistance payment
to the owner.

(5) The PHA may terminate the HAP contract if the
PHA determines, in accordance with HUD require-
ments, that available program funding is not suffi-
cient to support continued assistance for families in
the program.

Previous editions are obsolete
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(6) The PHA may terminate the HAP contract if the
PHA determines that the contract unit does not
provide adequate space in accordance with the HQS
because of an increase in family size or a change in
family composition.

(7) If the family breaks up, the PHA may terminate the
HAP contract, or may continue housing assistance
payments on behalf of family members who remain
in the contract unit.

(8) The PHA may terminate the HAP contract if the
PHA determines that the unit does not meet all
requirements of the HQS, or determines that the
owner has otherwise breached the HAP contract.

5. Provision and Payment for Utilities and Appliances

a. The lease must specify what utilities are to be provided
or paid by the owner or the tenant.

b. The lease must specify what appliances are to be pro-
vided or paid by the owner or the tenant.

c. Part A of the HAP contract specifies what utilities and
appliances are to be provided or paid by the owner or the
tenant. The lease shall be consistent with the HAP
contract.

6. Rent to Owner: Reasonable Rent

a. During the HAP contract term, the rent to owner may at
no time exceed the reasonable rent for the contract unit
as most recently determined or redetermined by the PHA
in accordance with HUD requirements.

b. The PHA must determine whether the rent to owner is
reasonable in comparison to rent for other comparable
unassisted units. To make this determination, the PHA
must consider:

(1) The location, quality, size, unit type, and age of the
contract unit; and

(2) Any amenities, housing services, maintenance and
utilities provided and paid by the owner.

¢. The PHA must redetermine the reasonable rent when
required in accordance with HUD requirements. The
PHA may redetermine the reasonable rent at any time.
d. During the HAP contract term, the rent to owner may not
exceed rent charged by the owner for comparable unas-
sisted units in the premises. The owner must give the PHA
any information requested by the PHA on rents charged by
the owner for other units in the premises or ¢lsewhere.
7. PHA Payment to Owner
a. When paid
(1) During the term of the HAP contract, the PHA must
make monthly housing assistance payments to the
owner on behalf of the family at the beginning of
each month.
(2) The PHA must pay housing assistance payments
promptly when due to the owner.
(3) Ifhousing assistance payments are not paid promptly
when due after the first two calendar months of the
HAP contract term , the PHA shall pay the owner

penalties inaccordance with generally accepted prac-
tices and law, as applicable in the local housing
market, governing penalties for late payment by a
tenant. However, the PHA shall not be obligated to
pay any latec payment penalty if HUD determines
that late payment by the PHA is due to factors
beyond the PHA’s control. Moreover, the PHA shall
not be obligated to pay any late payment penalty if
housing assistance payments by the PHA are delayed
or denied as a remedy for owner breach of the HAP
contract (including any of the following PHA rem-
edies: recovery of overpayments, suspension of hous-
ing assistance payments, abatement or reduction of
housing assistance payments, termination of housing
assistance payments and termination of the contract).

(4) Housing assistance payments shall only be paid to
the owner while the family is residing in the contract
unit during the term of the HAP contract. The PHA
shall not pay a housing assistance payment to the
owner for any month after the month when the
family moves out.

Owner compliance with HAP contract. Unless the
owner has complied with all provisions of the HAP
contract, the owner does not have a right to receive
housing assistance payments under the HAP contract.

Amount of PHA payment to owner

(1) The amount of the monthly PHA housing assistance
payment to the owner shall be determined by the
PHA in accordance with HUD requirements for a
tenancy under the voucher program.

(2) The amount of the PHA housing assistance payment
is subject to change during the HAP contract term in
accordance with HUD requirements. The PHA must
notify the family and the owner of any changes in the
amount of the housing assistance payment.

(3) The housing assistance payment for the first month
of the HAP contract term shall be pro-rated for a
partial month.

Application of payment. The monthly housing assis-
tance payment shall be credited against the monthly rent
to owner for the contract unit.

Limit of PHA responsibility.

(1) The PHA is only responsible for making housing
assistance payments to the owner in accordance with
the HAP contract and HUD requirements for a ten-
ancy under the voucher program.

(2) The PHA shall not pay any portion of the rent to
owner in excess of the housing assistance payment.
The PHA shall not pay any other claim by the owner
against the family.

Overpayment to owner. Ifthe PHA determines that the
owner is not entitled to the housing assistance payment
or any part of it, the PHA, in addition to other remedies,
may deduct the amount of the overpayment from any
amounts due the owner (including amounts due under
any other Section 8 assistance contract).

Previous editions are obsolete Page 4 of 10
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8. Owner Certification
During the term of this contract, the owner certifies that:

a. The owner is maintaining the contract unit and premises
in accordance with the HQS.

b. The contract unit is leased to the tenant. The lease
includes the tenancy addendum (Part C of the HAP
contract), and is in accordance with the HAP contract
and program requirements. The owner has provided the
lease to the PHA, including any revisions of the lease.

¢. The rent to owner does not exceed rents charged by the

(3) If the owner has committed fraud, bribery or any
other corrupt or criminal act in connection with any
Federal housing assistance program.

(4) For projects with mortgages insured by HUD or
loans made by HUD, if the owner has failed to
comply with the regulations for the applicable mort-
gage insurance or loan program, with the mortgage
or mortgage note, or with the regulatory agreement;
or if the owner has committed fraud, bribery or any
other corrupt or criminal act in connection with the
mortgage or loan.

(5) If the owner has engaged in any drug-related crimi-
nal activity or any violent criminal activity.

. o b. If the PHA determines that a breach has occurred, the
owner for rental of comparable unassisted units in the . e s .
remises PHA may exercise any of its rights and remedies under
P ’ i the HAP contract, or any other available rights and
d. Except for the rent to owner, the owner has not received remedies for such breach. The PHA shall notify the
and will not receive any payments or other consideration owner of such determination, including a brief statement
(from the family, the PHA, HUD, or any other public or of the reasons for the determination. The notice by the
private source) for rental of the contract unit during the PHA to the owner may require the owner to take correc-
HAP contract term. tive action, as verified or determined by the PHA, by a
e. The family does not own or have any interest in the deadline prescribed in the notice.
contract unit. ¢. The PHA’s rights and remedies for owner breach of the
f.  To the best of the owner’s knowledge, the members of HAP contract include recovery of overpayments, sus-
the family reside in the contract unit, and the unit is the pension of housing assistance payments, abatement or
family’s only residence. other reduction of housing assistance payments, termi-
g. The owner (including a principal or other interested nation of housing assistance payments, and termination
party) is not the parent, child, grandparent, grandchild, of the HAP contract.
sister, or brother of any member of the family, unless the d. The PHA may seck and obtain additional relief by judi-
PHA has determined (and has notified the owner and the cial order or action, including specific performance,
family of such determination) that approving rental of other injunctive relief or order for damages.
‘tfe unit, notwithstanding S“C}} relationship,'would pro- e. Even if the family continues to live in the contract unit,
vide reasonable accommodation for a family member the PHA may exercise any rights and remedies for owner
who is a person with disabilities. breach of the HAP contract.

9. Prohibition of Discrimination. In accordance with appli- f. The PHA’s exercise or non-exercise of any right or
cat?le equal opportunity statutes, Executive Orders, and regu- remedy for owner breach of the HAP contract is not a
lations: waiver of the right to exercise that or any other right or
a. The owner must not discriminate against any person remedy at any time.

because of race, color, religion, sex, national origin, age, 11, PHA and HUD Access to Premises and Owner’s Records
familial status, or disability in connection with the HAP . . . .
contract a. The owner must provide any information pertinent to the
) . . HAP contract that the PHA or HUD may reasonably
b. The owner must cooperate with the PHA and HUD in require.
conduct‘mg. equaI. op;.)ortufuty compl} ance reviews and b. The PHA, HUD and the Comptroller General of the
complaint investigations in connection with the HAP United States shall have full and free access to the
contract. . .
, : contract unit and the premises, and to all accounts and

10. Owner’s Breach of HAP Contract other records of the owner that are relevant to the HAP

a. Any of the following actions by the owner (including a contract, including the right to examine or audit the
principal or other interested party) is a breach of the HAP records and to make copies.
p Y
contract by the owner: ¢. The owner must grant such access to computerized or
(1) If the owner has violated any obligation under the other electronic records, and to any computers, equip-
HAP contract, including the owner’s obligation to ment or facilities containing such records, and must
maintain the unit in accordance with the HQS. provide any information or assistance needed to access
(2) If the owner has violated any obligation under any the records.
other housing assistance payments contract under 12, Exclusion of Third Party Rights
Section 8. a. The family is not a party to or third party beneficiary of

Part B of the HAP contract. The family may not enforce
any provision of Part B, and may not exercise any right
or remedy against the owner or PHA under Part B.
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The tenant or the PHA may enforce the tenancy adden-
dum (Part C of the HAP contract) against the owner, and
may exercise any right or remedy against the owner
under the tenancy addendum.

The PHA does not assume any responsibility for injury
to, or any liability to, any person injured as a result of the
owner's action or failure to act in connection with man-
agement of the contract unit or the premises or with
implementation of the HAP contract, or as aresult of any
other action or failure to act by the owner,

The owner is not the agent of the PHA, and the HAP
contract does not create or affect any relationship be-
tween the PHA and any lender to the owner or any
suppliers, employees, contractors or subcontractors used
by the owner in connection with management of the
contract unit or the premises or with implementation of
the HAP contract.

13. Conflict of Interest

a.

“Covered individual” means a person or entity who is a
member of any of the following classes:

(1) Any present or former member or officer of the PHA
(except a PHA commissioner who is a participant in
the program);

(2) Any employee of the PHA, or any contractor, sub-
contractor or agent of the PHA, who formulates
policy or who influences decisions with respect to
the program,;

(3) Any public official, member of a governing body, or
State or local legislator, who exercises functions or
responsibilities with respect to the program; or

(4) Any member of the Congress of the United States.

A covered individual may not have any direct or indirect
interest in the HAP contract or in any benefits or pay-
ments under the contract (including the interest of an
immediate family member of such covered individual)
while such person is a covered individual or during one
year thereafter.

“Immediate family member” means the spouse, parent
(including a stepparent), child (including a stepchild),
grandparent, grandchild, sister or brother (including a
stepsister or stepbrother) of any covered individual.

The owner certifies and is responsible for assuring that
no person or entity has or will have a prohibited interest,
at execution of the HAP contract, or at any time during
the HAP contract term.

If a prohibited interest occurs, the owner shall promptly
and fully disclose such interest to the PHA and HUD.

The conflict of interest prohibition under this section
may be waived by the HUD field office for good cause.

No member of or delegate to the Congress of the United
States or resident commissioner shall be admitted to any
share or part of the HAP contract or to any benefits which
may arise from it.

14. Assignment of the HAP Contract

a.

The owner may not assign the HAP contract to a new
owner without the prior written consent of the PHA.

If the owner requests PHA consent to assign the HAP
contract to a new owner, the owner shall supply any
information as required by the PHA pertinent to the
proposed assignment.

The HAP contract may not be assigned to a new owner
that is debarred, suspended or subject to a limited denial
of participation under HUD regulations (see 24 Code of
Federal Regulations Part 24).

The HAP contract may not be assigned to a new owner if
HUD has prohibited such assignment because:

(1) The Federal government has instituted an adminis-
trative or judicial action against the owner or pro-
posed new owner for violation of the Fair Housing
Actor other Federal equal opportunity requirements,
and such action is pending; or

(2) A court or administrative agency has determined
that the owner or proposed new owner violated the
Fair Housing Act or other Federal equal opportunity
requirements.

The HAP contract may not be assigned to a new owner if
the new owner (including a principal or other interested
party) is the parent, child, grandparent, grandchild, sister
or brother of any member of the family, unless the PHA
has determined (and has notified the family of such
determination) that approving the assignment, notwith-
standing such relationship, would provide reasonable
accommodation for a family member who is a person
with disabilities.

The PHA may deny approval to assign the HAP contract

if the owner or proposed new owner (including a princi-

pal or other interested party):

(1) Has violated obligations under a housing assistance
payments contract under Section 8;

(2) Has committed fraud, bribery or any other corrupt or
criminal act in connection with any Federal housing
program;

(3) Hasengaged in any drug-related criminal activity or
any violent criminal activity;

(4) Hasahistory or practice of non-compliance with the
HQS for units leased under the Section 8 tenant-
based programs, or non-compliance with applicable
housing standards for units leased with project-
based Section 8 assistance or for units leased under
any other Federal housing program;

(5) Has a history or practice of failing to terminate
tenancy of tenants assisted under any Federally as-
sisted housing program for activity engaged in by
the tenant, any member of the household, a guest or
another person under the control of any member of
the household that:

(a) Threatens the right to peaceful enjoyment of the
premises by other residents;
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(b) Threatens the health or safety of other residents, 15. Written Notices. Any notice by the PHA or the owner in
of employees of the PHA, or of owner employ- connection with this contract must be in writing.
ees or other persons engaged in management of 16. Entire Agreement: Interpretation
the housing; . .
¢ housing; a. The HAP contract contains the entire agreement between
(c) Threatens the health or safety of, or the right to the owner and the PHA.
peaceful‘ gnjoxment c‘)f thei{ resid.er.lts. by, per- b. The HAP contract shall be interpreted and implemented
sons Fesndmg in the immediate vicinity of the in accordance with HUD requirements, including the
premises; or HUD program regulations at 24 Code of Federal Regu-

(d) Isdrug-related criminal activity or violent crimi- lations Part 982.

nal activity;

(6) Has a history or practice of renting units that fail to
meet State or local housing codes; or

(7) Has not paid State or local real estate taxes, fines or
assessments.

g. The new owner must agree to be bound by and comply
with the HAP contract. The agreement must be in
writing, and in a form acceptable to the PHA. The new
owner must give the PHA a copy of the executed agree-
ment.

. - P form HUD-52641 (3/2000)
Previous editions are obsolete age 7 of 10 ref Handbook 7420.8
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Housing Assistance Payments Contract
(HAP Contract)

Section 8 Tenant-Based Assistance
Housing Choice Voucher Program

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

Part C of HAP Contract: Tenancy Addendum

1. Section 8 Voucher Program

a.

The owner is leasing the contract unit to the tenant for
occupancy by the tenant’s family with assistance for a
tenancy under the Section 8 housing choice voucher pro-
gram (voucher program) of the United States Department
of Housing and Urban Development (HUD).

The owner has entered into a Housing Assistance Payments
Contract (HAP contract) with the PHA under the voucher
program. Under the HAP contract, the PHA will make
housing assistance payments to the owner to assist the
tenant in leasing the unit from the owner,

2. Lease

a.

The owner has given the PHA a copy of the lease, including
any revisions agreed by the owner and the tenant. The
owner certifies that the terms of the lease are in accordance
with all provisions of the HAP contract and that the lease
includes the tenancy addendum.

The tenant shall have the right to enforce the tenancy
addendum against the owner. If there is any conflict
between the tenancy addendum and any other provisions of
the lease, the language of the tenancy addendum shall
control.

3. Use of Contract Unit

a.

b.

d.
€.

During the lease term, the family will reside in the contract
unit with assistance under the voucher program.

The composition of the household must be approved by the
PHA. The family must promptly inform the PHA of the
birth, adoption or court-awarded custody of a child. Other
persons may not be added to the household without prior
written approval of the owner and the PHA.

The contract unit may only be used for residence by the
PHA-approved household members. The unit must be the
family's only residence. Members of the household may
engage in legal profitmaking activities incidental to pri-
mary use of the unit for residence by members of the family.
The tenant may not sublease or let the unit.

The tenant may not assign the lease or transfer the unit.

4, Rent to Owner

a.

The initial rent to owner may not exceed the amount

approved by the PHA in accordance with HUD require-

ments.

Changes in the rent to owner shall be determined by the

provisions of the lease. However, the owner may not raise

the rent during the initial term of the lease.

During the term of the lease (including the initial term of the

lease and any extension term), the rent to owner may at no

time exceed:

(1) The reasonable rent for the unit as most recently
determined or redetermined by the PHA in accordance
with HUD requirements, or

(2) Rentcharged by the owner for comparable unassisted
units in the premises.

Family Payment to Owner

a,

The family is responsible for paying the owner any portion
of the rent to owner that is not covered by the PHA housing
assistance payment.

Each month, the PHA will make a housing assistance
payment to the owner on behalf of the family in accordance
with the HAP contract. The amount ofthe monthly housing
assistance payment will be determined by the PHA in
accordance with HUD requirements for a tenancy under the
Section 8 voucher program.

The monthly housing assistance payment shall be credited
against the monthly rent to owner for the contract unit.

The tenant is not responsible for paying the portion of rent
to owner covered by the PHA housing assistance payment
under the HAP contract between the ownerand the PHA. A
PHA failure to pay the housing assistance payment to the
owner is not a violation of the lease. The owner may not
terminate the tenancy for nonpayment of the PHA housing
assistance payment.

The owner may not charge or accept, from the family or
from any other source, any payment for rent of the unit in
addition to the rent to owner. Rent to owner includes all
housing services, maintenance, utilities and appliances to
be provided and paid by the owner in accordance with the
lease.

The owner must immediately return any excess rent pay-
ment to the tenant.

Other Fees and Charges

a.

Rent to owner does not include cost of any meals or
supportive services or furniture which may be provided by
the owner.

The owner may not require the tenant or family members to
pay charges for any meals or supportive services or furni-
ture which may be provided by the owner. Nonpayment of
any such charges is not grounds for termination of tenancy.
The owner may not charge the tenant extra amounts for
items customarily included in rent to owner in the locality,
or provided at no additional cost to unsubsidized tenants in
the premises.

Maintenance, Utilities, and Other Services

a.

Maintenance

(1) The owner must maintain the unit and premises in
accordance with the HQS.

(2) Maintenance and replacement (including redecora-
tion) must be in accordance with the standard practice
for the building concerned as established by the owner.
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b.

d.

Utilities and appliances

(1) The owner must provide all utilities needed to comply
with the HQS.

(2) The owner is not responsible for a breach of the HQS
caused by the tenant’s failure to:

(a) Pay for any utilities that are to be paid by the
tenant.

(b) Provide and maintain any appliances that are to be
provided by the tenant.

Family damage. The owner is not responsible for a breach
of the HQS because of damages beyond normal wear and
tear caused by any member of the household or by a guest.

Housing services. The owner must provide all housing
services as agreed to in the lease.

8. Termination of Tenancy by Owner

a.

b.

Requirements. The owner may only terminate the tenancy
in accordance with the lease and HUD requirements.

Grounds. During the term of the lease (the initial term of
the lease or any extension term), the owner may only
terminate the tenancy because of:

(1) Serious or repeated violation of the lease;

(2) Violation of Federal, State, or local law that imposes
obligations on the tenant in connection with the occu-
pancy or use of the unit and the premises;

(3) Criminal activity or alcohol abuse (as provided in
paragraph c); or

(4) Other good cause (as provided in paragraph d).

Criminal activity or alcohol abuse.

(1) The owner may terminate the tenancy during the term
of the lease if any member of the household, a guest or
another person under a resident’s control commits any
of the following types of criminal activity:

(a) Any criminal activity that threatens the health or
safety of, or the right to peaceful enjoyment of the
premises by, other residents (including property
management staff residing on the premises);

(b) Any criminal activity that threatens the health or
safety of, or the right to peaceful enjoyment of
their residences by, persons residing in the imme-
diate vicinity of the premises;

(c¢) Any violent criminal activity on or near the pre-
mises; or

(d) Any drug-related criminal activity on or near the
premises.

(2) The owner may terminate the tenancy during the term
of the lease if any member of the household is:

(a) Fleeing to avoid prosecution, or custody or con-
finement after conviction, for a crime, or attempt
to commit a crime, that is a felony under the laws
of the place from which the individual flees, or
that, in the case ofthe State of New Jersey, isa high
misdemeanor; or

(b) Violating a condition of probation or parole under
Federal or State law.

(3) The owner may terminate the tenancy for criminal
activity by a household member in accordance with
this section if the owner determines that the household
member has committed the criminal activity, regard-
less of whether the household member has been ar-
rested or convicted for such activity.

(4) The owner may terminate the tenancy during the term
of the lease if any member of the household has
engaged in abuse of alcohol that threatens the health,
safety or right to peaceful enjoyment of the premises by
other residents.

d. Other good cause for termination of tenancy

(1) During the initial lease term, other good cause for
termination of tenancy must be something the family
did or failed to do.

(2) During the initial lease term or during any extension
term, other good cause includes:

(a) Disturbance of neighbors,
(b) Destruction of property, or

(c) Living or housekeeping habits that cause damage
to the unit or premises.

(3) After the initial lease term, such good cause includes:

(a) The tenant’s failure to accept the owner’s offer of
a new lease or revision;

(b) The owner’s desire to use the unit for personal or
family use or for a purpose other than use as a
residential rental unit; or

(¢) A business or economic reason for termination of
the tenancy (such as sale of the property, renova-
tion of the unit, the owner’s desire to rent the unit
for a higher rent).

e. Eviction by court action. The owner may only evict the
tenant by a court action.
f. Owner notice of grounds

(1) Atorbefore the beginning of a court action to evict the
tenant, the owner must give the tenant a notice that
specifies the grounds for termination of tenancy. The
notice may be included in or combined with any owner
eviction notice.

(2) The owner must give the PHA a copy of any owner
eviction notice at the same time the owner notifies the
tenant.

(3) Eviction notice means a notice to vacate, or a complaint
orother initial pleading used tobegin aneviction action
under State or local law.

9. Lease: Relation to HAP Contract

If the HAP contract terminates for any reason, the lease termi-
nates automatically.

10. PHA Termination of Assistance
The PHA may terminate program assistance for the family for
any grounds authorized in accordance with HUD requirements.
If the PHA terminates program assistance for the family, the
lease terminates automatically.
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11. Family Move Out

The tenant must notify the PHA and the owner before the
family moves out of the unit.

12. Security Deposit

a. The owner may collect a security deposit from the tenant.
(However, the PHA may prohibit the owner from collecting
a security deposit in excess of private market practice, or in
excess of amounts charged by the owner to unassisted
tenants. Any such PHA-required restriction nrust be speci-
fied in the HAP contract.)

b. When the family moves out of the contract unit, the owner,
subject to State and local law, may use the security deposit,
including any interest on the deposit, as reimbursement for
any unpaid rent payable by the tenant, any damages to the
unit or any other amounts that the tenant owes under the
lease.

c. The owner must give the tenant a list of all items charged
against the security deposit, and the amount of each item.
After deducting the amount, if any, used to reimburse the
owner, the owner must promptly refund the full amount of
the unused balance to the tenant.

d. Ifthe security deposit is not sufficient to cover amounts the
tenant owes under the lease, the owner may collect the
balance from the tenant.

Prohibition of Discrimination

In accordance with applicable equal opportunity statutes, Ex-
ecutive Orders, and regulations, the owner must not discrimi-
nate against any person because of race, color, religion, sex,
national origin, age, familial status or disability in connection
with the lease.

Conflict with Other Provisions of Lease

a. Theterms of the tenancy addendum are prescribed by HUD
in accordance with Federal law and regulation, as a condi-
tion for Federal assistance to the tenant and tenant’s family
under the Section 8 voucher program.

b. Incaseofany conflict between the provisions of the tenancy
addendum as required by HUD, and any other provisions of
the lease or any other agreement between the owner and the
tenant, the requirements of the HUD-required tenancy
addendum shall control.

15. Changes in Lease or Rent

a. The tenant and the owner may not make any change in the
tenancy addendum. However, if the tenant and the owner
agree to any other changes in the lease, such changes must be
in writing, and the owner must immediately give the PHA a
copy of such changes. The lease, including any changes,
must be in accordance with the requirements of the tenancy
addendum.

b. In the following cases, tenant-based assistance shall not be
continued unless the PHA has approved a new tenancy in
accordance with program requirements and has executed a
new HAP contract with the owner:

(1) Ifthere are any changes in lease requirements governing
tenant or owner responsibilities for utilities or appli-
ances;

(2) If there are any changes in lease provisions governing
the term of the lease;

(3) Ifthe family movesto a new unit, evenifthe unitisinthe
same building or complex.

13

14

¢. PHA approval of the tenancy, and execution of a new HAP
contract, are not required for agreed changes in the lease
other than as specified in paragraph b.

d. The owner must notify the PHA of any changes in the amount
of the rent to owner at least sixty days before any such
changes go into effect, and the amount of the rent to owner
following any such agreed change may not exceed the
reasonable rent for the unit as most recently determined or
redetermined by the PHA in accordance with HUD require-
ments.

16. Notices

Any notice under the lease by the tenant to the owner or by the
owner to the tenant must be in writing.

17. Definitions

Contractunit. The housing unit rented by the tenant with assistance
under the program.

Family. The persons who may reside in the unit with assistance
under the program.

HAP contract. The housing assistance payments contract between
the PHA and the owner. The PHA pays housing assistance payments
to the owner in accordance with the HAP contract.

Household. The persons who may reside in the contract unit. The
household consists of the family and any PHA -approved live-in aide.
(Alive-inaideis aperson whoresides in the unit to provide necessary
supportive services for a member of the family who is a person with
disabilities.)

Housing quality standards (HQS). The HUD minimum quality
standards for housing assisted under the Section 8 tenant-based
programs.

HUD. The U.S. Department of Housing and Urban Development.
HUD requirements. HUD requirements for the Section 8 program.
HUD requirements are issued by HUD headquarters, as regulations,
Federal Register notices or other binding program directives.
Lease. The written agreement between the owner and the tenant for
the lease of the contract unit to the tenant. The lease includes the
tenancy addendum prescribed by HUD.,

PHA. Public Housing Agency.

Premises. The building or complex in which the contract unit is
located, including common areas and grounds.

Program. The Section 8 housing choice voucher program.

Rent to owner. The total monthly rent payable to the owner for the
contract unit. The rent to owner is the sum of the portion of rent
payable by the tenant plus the PHA housing assistance payment to
the owner.

Section 8. Section 8 of the United States Housing Act of 1937 (42
United States Code 1437f).

Tenant. The family member (or members) who leases the unit from
the owner.

Voucher program. The Section 8 housing choice voucher program.
Under this program, HUD provides funds to an PHA for rent subsidy
on behalf of eligible families. The tenancy under the lease will be
assisted with rent subsidy for a tenancy under the voucher program.
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Tenancy Addendum
Section B Tenant-Based Assistance
Housing Choice Voucher Program

ITa ba altachad o Tenant Lease)

.S, Deparimant of Housing

and Urban Developmant
Office of Public ard Indian Housng
OMB Approval Pending

1, Ssctiom & Vowcher Program 5

2. The cwner is leasing the contract umit o the tenant Eor
oupency by the temant’s famdly with assisemce for &
wenancy under the Section B hosssing chaice wouicher pro-
gram (woucher program) of the United States Department
of Howusing and LUirben Development (HLID),

b,  The owner hasemered inio a Housing Assistance Payments
Comtees (AAF comese) wilhs the PHA under the voucher
progranm.  Under the HAP conract, the PHA will ke
kusing asmistamos payments 1o the cumer to assist the
wengni in beasing ihe wnin from the owner,

2. Leass

4. The cwner has given the PHA 2 copy of the lease, including
any rewissons agreed by the camer and the ienant, The
cwmer cerifies thal the verms of the lesse ars in accordanss
with all provisions of the HAP contract and that the lease
ineludes the tenaney addendum

k. The tenant shall hawe the right 1o enforce the  fznancy
addenduns againsl the owner.  [f therz is any conflic
betwen the Lenancy aidendum and any oles provishans of
the bease, the language of the tenascy addemdumn shall
coatrol

3. Use of Cowtract Unit

o. Denng the bease lerm, the family will reside in e contrac
umit with pssistance under the woucher progeem.

k. The composition of the bousehold must be approved by the
PHA, The family must prospily imform the PHA of the
karth, adapbion or dour-awarded custody of a child, Other 6.
persons may not be dded 1o the household without pouar
weririen approval of the owner and the PHA

o, The contract unit may only be used for residance by the
PHA-approved bouseheald members, The wnll mus be the
family’s only residence. BMembers of the bousthald may
engage in legal profitmaking activities incidental to pri-
mary use of the unit for residence by members of the Family

d. The teneni may not subbease ar bet the anit.

. The tenanl may not assign the lease or mansfer the usit.

4. HEenl s Owner

g, The initial rent Lo owmer may not excesd the smeunt
approved by the PHA in accordance with HUTY require-
menis.

b. Changes im the resi to owner shall be determined by the
proeisiong of the bease. However, the 0w may mol ralss
the rent during the indtial teem of the lease.

e Durirg the ieemol e lease (s wding the mital term afihe
lease and any extersion termj, the rent to owner may at no
time exoeed:

(I} The reasonable rent for the unit as most recently
deiermined or redetermined by the PHA in accordance
with HUD requiremenis, or

{3y Rent charged by the owner for comparable unassisted
unetE in the premises

7.

Family Fayment fo Owner

f

The Famnaly is responsible For paying the owner any portion
af the rend to- oamer thal is mot covered by the FHA bousing
asskslance payment,

Ezch maonth, the PHA will make o housing assistamce
paymesd in the nwner on bebalf of the family in accosdance
with the HAF comract. The amsound o the momthly bousing
assistance payment will be determined by the PHA m
accordance with HUT requirements for a ienancy undzrihe
Seclon 3 woucher poogran.

The meaihly bousing essistance payment shall be credised
agamst the monthly reol ko cwner far the Gonlracl anit.
The tenant is mol responaible for paying the portion of nent
o owmeer covered by the PHA bousing assistence payment
amder the HAP contract beteeen thee oowner amd the PHA, A
PHA failure o pay the bousing sssisiand: piyinel 1 the
o 15 nod A vidlation of the lease. The owner may not
terminate the ienancy for monpayment of the FHA housing
sFistance paymEnl

The owner may not charge or accept, from the family or
from any other source, any payment For pent ol the wnit in
addstion 10 the rent w0 owner. Renl 1o owmer includes all
housing services, meintenance, wtilities and appliances io
be provided and paid by the owner in sccordence with the
leass,

The owner mast imenedizgiely Felum BNy SLCESE rEnt pEy-
e 1o L lendand.

(iher Fess and Change

Remi o owner doss nol inclede cost of any meals or
supporkivi mmﬁm“whﬂm;- bz pevwidied by
the owmer.

The awner may niod reguine the ienant or family members 1o
piy charges for any meals or suppariive services ar fums-
ture which may be provided by the cwser. Noapaynsest of
amy such charges i& pol grounds fior termination of tenancy,
The owner may nod charge U eninl exies amoants for
ilems customarnily included in el b awner in the lecalsy,
ar provided ai no additineal cost to unswhsidized 1enants in
the premiges,

Maimremance, Utilities, and Oilher Services

Maimtenange

(1} The cwner musst msintain te unil and premises in
accordance with the HS.

(1} Maintenance and replacement (including redecora-
ticen) Tt B in accordanes with s siandand praciic:
[ Ihuhl:ildingmnmmdumh]jﬂ#dhﬁw.

Lilities amd appliances

(1) The owner maist provide all giilies needed to comply
wilky the HO)E.

(2] The owner {5 not responsible for a breach of the HE
caused by Use tenam’s Giilure to:

Provious edilor an obsolebe Pags 103
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(a) Pay for any utilities that are to be paid by the (4) The owner may terminate the tenancy during the term of
tenant. the lease if any member of the household has engaged in
(b) Provide and maintain any appliances that are to be abuse of alcol?ol that threatens the. health, safety or right
provided by the tenant. to peaceful enjoyment of the premises by other residents.
d. Oth d for t inati f t

¢. Family damage. The owner is not responsible for a breach er gf)o caufe. f". ermination o fenancy
of the HQS because of damages beyond normal wear and (1) During t,he mfxtxal lease term, other t%‘.md cause for
tear caused by any member of the household or by a guest. zg??:fndiotggmy must be something the family

e .
d. Housing services. The owner must provide all housing

services as agreed to in the lease.

8. Termination of Tenancy by Owner

a.

b.

Requirements. The owner may only terminate the tenancy
in accordance with the lease and HUD requirements.

Grounds. During the term of the lease (the initial term of
the lease or any extension term), the owner may only
terminate the tenancy because of:

(1) Serious or repeated violation of the lease;

(2) Violation of Federal, State, or local law that imposes
obligations on the tenant in connection with the occu-
pancy or use of the unit and the premises;

(3) Criminal activity or alcohol abuse (as provided in
paragraph c); or

(4) Other good cause (as provided in paragraph d).

Criminal activity or alcohol abuse.

(1) The owner may terminate the tenancy during the term
of the lease if any member of the household, a guest or
another person under a resident’s control commits any
of the following types of criminal activity:

(a) Any criminal activity that threatens the health or
safety of, or the right to peaceful enjoyment of the
premises by, other residents (including property
management staff residing on the premises);

(b) Any criminal activity that threatens the health or
safety of, or the right to peaceful enjoyment of
their residences by, persons residing in the imme-
diate vicinity of the premises;

(c) Any violent criminal activity on or near the pre-
mises; or

(d) Any drug-related criminal activity on or near the

(2) During the initial lease term or during any extension
term, other good cause includes:

(a) Disturbance of neighbors,
(b) Destruction of property, or

(c) Living or housekeeping habits that cause damage
to the unit or premises.

(3) After the initial lease term, such good cause includes:

(a) The tenant’s failure to accept the owner’s offer of
a new lease or revision;

(b) The owner’s desire to use the unit for personal or
family use or for a purpose other than use as a
residential rental unit; or

(¢) A business or economic reason for termination of
the tenancy (such as sale of the property, renova-
tion of the unit, the owner’s desire to rent the unit
for a higher rent).

Eviction by court action. The owner may only evict the

tenant by a court action.

Owner notice of grounds

(1) Atorbefore the beginning of a court action to evict the
tenant, the owner must give the tenant a notice that
specifies the grounds for termination of tenancy. The
notice may be included in or combined with any owner
eviction notice.

(2) The owner must give the PHA a copy of any owner
eviction notice at the same time the owner notifies the
tenant.

(3) Evictionnotice meansanotice to vacate, ora complaint
orotherinitial pleading used to begin an evictionaction
under State or local law.

promises. 9. Lease: Relation to HAP Centract
(2) The owner may terminate the tenancy during the term If the HAP contract terminates for any reason, the lease termi-
of the lease if any member of the houschold is: nates automatically.
(a) Fleeing to avoid prosecution, or custody or con- 10. PHA Termination of Assistance
ﬁnement'aﬁer g onvggnqn, f?rla crxmeé ortz;‘m;mpt The PHA may terminate program assistance for the family for
t(}c;ﬁmn‘;xt a cfr ime, ha't ;;s :lh e.m(;)‘t ug e]r q o laws any grounds authorized in accordance with HUD requirements.
o the place trom which the incividual tiees, or If the PHA terminates program assistance for the family, the
that, in the case of the State of New Jersey, isahigh lease terminates automatically
misdemeanor; or ) : ’
. ) 11. Family Move Out
(b) Violating a condition of probation or parole under The tenant must notify the PHA and the owner before the
Federal or State law. family moves out of the unit.
(3) The owner may terminate the tenancy for criminal 12. Security Deposit
:;}mty b ya household mem§er mn acczrd}?nce Xlig a. The owner may collect a security deposit from the tenant.
15 s§ctxon ifthe awner detenqu:s that the househo d (However, the PHA may prohibit the owner from collecting
;nem f r hasﬁfomgntted the clnmmal acul\;xty, regard- a security deposit in excess of private market practice, orin
essez whe er ede fhouseltllo d me mber has been ar- excess of amounts charged by the owner to unassisted
rested or convicted for such activity. tenants. Any such PHA-required restriction must be speci-
fied in the HAP contract.)
form HUD-52641-A (3/2000)
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b.  When the family moves out of the contract unit, the owner,
subject to State and local law, may use the security deposit,
including any interest on the deposit, as reimbursement for
any unpaid rent payable by the tenant, any damages to the
unit or any other amounts that the tenant owes under the
lease.

¢. The owner must give the tenant a list of all items charged
against the security deposit, and the amount of each item.
After deducting the amount, if any, used to reimburse the
owner, the owner must promptly refund the full amount of
the unused balance to the tenant.

d. Ifthe security deposit is not sufficient to cover amounts the
tenant owes under the lease, the owner may collect the
balance from the tenant.

13. Prohibition of Discrimination

In accordance with applicable equal opportunity statutes, Ex-
ecutive Orders, and regulations, the owner must not discrimi-
nate against any person because of race, color, religion, sex,
national origin, age, familial status or disability in connection
with the lease.

Contflict with Other Provisions of Lease

a. Theterms ofthe tenancy addendum are prescribed by HUD
in accordance with Federal law and regulation, as a condi-
tion for Federal assistance to the tenant and tenant’s family
under the Section 8 voucher program.

b. Incaseofany conflict between the provisions ofthe tenancy
addendum as required by HUD, and any other provisions of
the lease or any other agreement between the owner and the
tenant, the requirements of the HUD-required tenancy
addendum shall control.

15. Changes in Lease or Rent

a. The tenant and the owner may not make any change in the
tenancy addendum. However, if the tenant and the owner
agree to any other changes in the lease, such changes must be
in writing, and the owner must immediately give the PHA a
copy of such changes. The lease, including any changes,
must be in accordance with the requirements of the tenancy
addendum.

b. In the following cases, tenant-based assistance shall not be
continued unless the PHA has approved a new tenancy in
accordance with program requirements and has executed a
new HAP contract with the owner:

(1) Ifthereare any changes in lease requirements governing
tenant or owner responsibilities for utilities or appli-
ances;

(2) If there are any changes in lease provisions governing
the term of the lease;

(3) Ifthe family movesto anew unit, evenifthe unitis inthe
same building or complex.

c. PHA approval of the tenancy, and execution of a new HAP
contract, are not required for agreed changes in the lease
other than as specified in paragraph b.

d. The owner must notify the PHA of any changes in the amount
of the rent to owner at least sixty days before any such
changes go into effect, and the amount of the rent to owner
following any such agreed change may not exceed the reason-
able rent for the unit as most recently determined or redeter-
mined by the PHA in accordance with HUD requirements.

14

16. Notices

Any notice under the lease by the tenant to the owner or by the
owner to the tenant must be in writing.
17. Definitions
Contractunit. The housing unit rented by the tenant with assistance
under the program.
Family. The persons who may reside in the unit with assistance
under the program.
HAP contract. The housing assistance payments contract between
the PHA and the owner. The PHA pays housing assistance payments
to the owner in accordance with the HAP contract.
Househeld. The persons who may reside in the contract unit. The
household consists ofthe family and any PHA-approved live-inaide.
(A live-inaide is a person who resides in the unit to provide necessary
supportive services for a member of the family who is a person with
disabilities.)
Housing quality standards (HQS). The HUD minimum quality
standards for housing assisted under the Section 8 tenant-based
programs.
HUD. The U.S. Department of Housing and Urban Development.

HUD requirements. HUD requirements for the Section 8 program.
HUD requirements are issued by HUD headquarters, as regulations,
Federal Register notices or other binding program directives.
Lease. The written agreement between the owner and the tenant for
the lease of the contract unit to the tenant. The lease includes the
tenancy addendum prescribed by HUD.

PHA. Public Housing Agency.

Premises, The building or complex in which the contract unit is
located, including common areas and grounds.

Program. The Section 8 housing choice voucher program.

Rent to owner. The total monthly rent payable to the owner for the
contract unit, The rent to owner is the sum of the portion of rent
payable by the tenant plus the PHA housing assistance payment to
the owner.

Section 8. Section 8 of the United States Housing Act of 1937 (42
United States Code 1437f).

Tenant, The family member (or members) who leases the unit from
the owner.

Voucher program. The Section 8 housing choice voucher program.
Under this program, HUD provides funds to an PHA for rent subsidy
on behalf of eligible families. The tenancy under the lease will be
assisted with rent subsidy for a tenancy under the voucher program.

Previous editions are obsolete

Page 3of 3
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Housing Assistance Payments Contract
Manufactured Home Space Rental
Section 8 Tenant-Based Assistance
Housing Choice Voucher Program

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

OMB Approval Pending

Instructions for use of HAP Contract

This form of Housing Assistance Payments Contract (HAP
contract) is used to provide Section 8 tenant-based rental assis-
tance for manufactured home space rental by an eligible low-
income family under the housing choice voucher program
(voucher program) of the U.S. Department of Housing and Urban
Development (HUD).

The main regulation for the voucher program is 24 Code of
Federal Regulations Part 982. Assistance for manufactured
home space rental is a “special housing type” in the voucher
program. Special voucher program requirements for special
housing types are described in Subpart M of Part 982.

The local voucher program is administered by a public housing
agency (PHA), The HAP contract for manufactured home space
rental is an agreement between the PHA and the owner of a
manufactured home space leased by an assisted family (manu-
factured home space owner). The family owns a manufactured
home. During the lease term, the family will occupy a manufac-
tured home located on the leased space.

Use of this form
The HAP contract has three parts:

Part A: Contract information (fill-ins).

See section by section instructions.

Part B: Body of contract

Part C: Tenancy addendum
Use of this HAP contract is required by HUD. Modification of
the HAP contract is not permitted. The HAP contract must be
word-for-word in the form prescribed by HUD.
However, the PHA may choose to add the following:

o Language that prohibits the owner from collecting a security
deposit in excess of private market practice, or in excess of
amounts charged by the owner to unassisted tenants. Such
a prohibition must be added to Part A of the HAP contract.

o Language that defines when the housing assistance payment
by the PHA is deemed received by the owner (e.g., upon
mailing by the PHA or upon actual receipt by the owner).
Such language must be added to Part A of the HAP contract.

To prepare the HAP contract, fill in all contract information in
Part A of the contract. Part A must then be executed by the
manufactured home space owner and the PHA.

How to fill in Part A

Section by section instructions

Section 2: Tenant

Enter full name of tenant.

Section 3. Manufactured Home Space

Enter address and designation of manufactured home space.
Section 4. Household Members

Enter full names of all PHA-approved houschold members.
Specify if any such person is a live-in aide — a person approved
by the PHA to reside in the manufactured home to provide
supportive services for a family member who is a person with
disabilities.

Section S. Initial Lease Term

Enter first date and last date of initial lease term,

The initial lease term must be for at least one year. However, the
PHA may approve a shorter initial lease term if the PHA
determines that:

o Such shorter term would improve housing opportunities

for the tenant, and

o Such shorter term is the prevailing local market practice.
Section 6. Initial Space Rent
Enter the amount of the monthly rent to owner for the space
during the initial lease term. The rent to owner includes owner
maintenance and management charges for the space, and charges
for owner-paid utilities, However, rent to owner does not
include tenant-paid utilities.
The PHA must determine that the rent to owner for the space is
reasonable in comparison to rent for other comparable unas-
sisted spaces. During the initial lease term, the owner may not
raise the rent to owner,
Section 7. Housing Assistance Payment
Enter the initial amount of the monthly housing assistance payment.
Section 8, Utilities
The lease and the HAP contract must specify what utilities are to
be supplied by the owner, and what utilities are to be supplied by
the tenant. Fill in section 8 to show who is responsible to provide
or pay for utilities.

The public reporting burden for this collection of information is estimated to average 1
hour per contract, including the time for reviewing the contract, signing it, gathering
and maintaining the data, certifying, completing, and submitting the information between
the PHA and Owner. Section 8 of the U.S. Housing Act of 1937 (42 U.S.C.1437f) is the
authority for this contract; respondenct receive a benefit.

HAP Contract - Space Rental
Page 10of 10
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Housing Assistance Payments Contract U.S. Department of Housing
and Urban Development
Manufactured Home Space Rental Office of Public and Indian Housing

Section 8 Tenant-Based Assistance
Housing Choice Voucher Program

Part A of the HAP Contract: Contract Information
(To prepare the contract, fill out all contract information in Part A.)

1.

Contents of Contract

The purpose of this HAP contract is to assist the household to lease a manufactured home space (space) from the owner. The HAP
contract has three parts:

Part A: Contract Information
Part B: Body of Contract
Part C: Tenancy Addendum
Tenant

Manufactured Home Space: Address and Designation

Household Members

The following persons may reside in the manufactured home and space. Other persons may not be added to the household without
prior written approval of the owner and the PHA.

Initial Lease Term (mm/dd/yyyy)
The initial lease term begins on:

The initial lease term ends on:

Initial Space Rent
The initial rent to owner for the space is: $

During the initial lease term, the owner may not raise the rent to owner.

Initial Housing Assistance Payment

The HAP contract term commences on the first day of the initial lease term. At the beginning of the HAP contract term, the amount
of the housing assistance payment by the PHA to the owner is § per month.

The amount of the monthly housing assistance payment by the PHA to the owner is subject to change during the HAP contract
term in accordance with HUD requirements,

HAP Contract - Space Rental form HUD-52642 (3/2000)
Page 20f 10 ref Handbook 7420.8
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8. Utilities and Appliances

The owner shall provide or pay for the utilities and appliances indicated below by an “O”. The tenant shall provide or pay for the utilities and appliances indicated

below by a “T". Unless otherwise specified below, the owner shall pay for all utilities and appliances provided by the owner.

Item Specify fuel type

Provided by [ Paidby

Heating [_j Natural gas D Bottle gas D Oil or Electric D Coal or Other

Cooking D Natural gas D Bottle gas D Oil or Electric Ej Coal or Other

Water Heating Ej Natural gas D Bottle gas D Oil or Electric (j Coal or Other

Other Electric

Water

Sewer

Trash Collection
Air Conditioning

Refrigerator

N/A

N/A

Range/Microwave

N/A

Other (specify)

Signatures:

Public Housing Agency Owner

Print or Type Name of PHA Print or Type Name of Owner

Signature Signature

Print or Type Name and Titie of Signatory Print or Type Name and Title of Signatory
Date (mm/ddlyyyy) Date (mm/ddfyyyy)

Mail Payments to:

Name

Address (strest, city, State, Zip)

HAP Contract - Space Rental
Page 3of 10

form HUD-52642 (3/2000)

ref Handbook 7420.8
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Housing Assistance Payments Contract
Manufactured Home Space Rental
Section 8 Tenant-Based Assistance
Housing Choice Voucher Program

U.5. Papartment of Housing
and Urban Devalopmant
COfica of Pubbc and indian Houwsing

Part B of HAP Contract: Body of Contract

1.

Purpass

g. This is 3 HAT conirect between the FHA and the owner. The
HAF comtmaci is emiered o belp the family pay rent for the
ivsarsliscturcd home apace (ppace) descrbed in Pam A of the
HAF contract wilhmonsghly asssiance paymenis froan the FHA
under the Bection 8 voucher program (Sec HUD program
regalations at 24 Code of Fedorl Regulatons Part %87)

b. Cherimg the HAF gontract ieom, the PHA will pey housing
assistance payments 16 the owndr i aesandance with the
HAPF contract. The housing assistance payments by the
PHA assist the tenant 1o lease the space from the owner.
Thie HAP contracd anly applies to the space and howsebald
identifiedin Par A (including asy PHA-approved changes
in housshold coenposition in accordance with this cantract).

Lerse of Manufactured Home Space

2. The PHA has approved the leasing of th spads @ sccor-
dance with requirements of the Section B voucher program.

b. The lease for the speee must include word-for-woerd all
provissons of (ke waancy addendum required by HUD
[Part T of the HAF contrct).

& The owner certifles that:

[1} The owner and the tenant have emtered inbo a bease for
the space that incledes all provisions of the tenancy
addendum

(2} The bease is in o standard form that is used in the
locelity by the owmner for rental of 3 manefaciured
home space and that 18 used for oiber wnassisied
Lemints i ibe manalbciured bome park,

{3} The lease is consistent with State and local low.

d. The owner is responsible for screening the family's be-
hawior ar suitability for tepancy. The PHA is not respon-
sibke for such sereemimg. The PHA has oo linkility or
responalbiliny iothe owner o aiber persong for the family ‘s
bebavior or e Tamily s condetl i ERaney.

Hewsing Quality Standards

2. The PHA shall not meke any housing assistance paymenis
if the housing, incleding Use space and the manufcrared
homne, does not comply with the HOE, regandless of whether
the: Faalure 18 ciused by the owner of by the Bousehald,

b, The PHA may imspest the mobile hame park, the speos
and the mapufactured home an such iimes as the PHA
dEleTEn iNES RECEIEATy 10 ensure 1Bl the umil i3 in Aaccor-
danse wilh the HOQE,

2, The PHA maast satify the oweer and the tenant of any HQS
defects ahown by 1k inspection.

d. The owmer must provide all maintenance and manage-
ment services for the speoe as agreed to in the loase.

4. Term of HAF Comtract

n. Relation te lesse term. The term of the HAP comiract
beging an b first day of the indvial teem of the lease, and
ermanates on the best day of the verm of the lease (inglud-
ing the inital le=sse 1erm and &ny exlensicns).

b, When HAF comtract termimates.

(1} The HAPF cootraci terminzles awsiomatscally if the
lzase is terminated by the owner or the tenans,

{2} The FHA may terminats program assislanos for the
fammily for ooy grounds authorized in accordance with
HUD requirements. [f the PHA terminates program
assistance for the family, the HAF contract termi-
nates automatically,

(3] The HAF coniract btermimaies automatically if the
family mowes from the space, ar if the family's
manisfactured home is removed from the spece,

(4] The HAP contracl terminates sutpmatically 180 cal-
endar days afler the lost housing assistance payvmend
1o the pwner

(5] The PHA may erminate the HAF contract if e PHA
defermings, in gocardance with HUD requirements, tha
available peogram funding is not sufficient fo suppor
comtinued assistance For funibies in the progmm.

(&) The PHA may terminate the HAF contract if the PHA
determines ihat the manufaciured home does mob
provide adequate space in nccordonce with the HOS
boecauss of an increass in famlly size or & change in
family compositicn.

(71 Lfuhee Fasnily breaks up, the FHA may terminate the HAP
comlracl, of may contines housing sssistants payments
om behalf of family members who continue to reside in
the manufactursd heme located oa the space.

(&) The PHA may iermingte the HAF ¢ontrage if the PHA
determines that the houging dods nol caimply with &l
requiremeents of the HQS, or determines that the
owner hins olberwise breached the HAF contracl

Frovision and Payment For Litilities

8. The leass must specily what utilities age to b2 provided ar
paid by the awner or the ieaint,

k. Fort A of the HAPF contract specifies what wiilities are o
b prowided or paid by the owner ar the tenant. The lease
ghall be congiglent with the HAP controct.

Hent to (rwmer: Hensonable Beni

a. Dharing the HAP contrast term. the rent 1o awesr for the
space muy ot no time exceed the ressonable rent ag maost
recenily determimed or redetermined by the FHA 0 sesor-
damoe with HUD requirements.

HAR Contraci - Spaoe Reniad
Paga 4o 10

foomn HUDSS2 6 (2000
raf Fandbook TAI0.6
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b. The PHA must determine whether the rent to owner is reason-

able in comparison to rent for other comparable unassisted
spaces. To make this determination, the PHA must consider:

(1) The location and size of the space,

(2) Any utilities provided or paid by the owner in con-
nection with rental of the space, and

(3) Any services and maintenance provided by the owner
in accordance with the lease.

. The PHA must redetermine the reasonable rent when

required in accordance with HUD requirements. The
PHA may redetermine the reasonable rent at any time.

. During the HAP contract term, the rent to owner may not

exceed rent charged by the owner for comparable unas-
sisted spaces in the manufactured home park. The owner
must give the PHA any information requested by the PHA
on rents charged by the owner for rental of other spaces
in the manufactured home park or elsewhere.

7. PHA Payment to Owner

a. When paid

(1) During the term of the HAP contract, the PHA must
make monthly housing assistance payments to the
owner on behalf of the family at the beginning of each
month.

(2) The PHA must pay housing assistance payments
promptly when due to the owner.

(3) Ifhousing assistance payments are not paid promptly
when due after the first two calendar months of the
HAP contract term, the PHA shall pay the owner
penalties in accordance with generally accepted prac-
tices and law, as applicable in the local housing
market, governing penalties for late payment by a
tenant. However, the PHA shall not be obligated to
pay any late payment penalty if HUD determines that
late payment by the PHA is due to factors beyond the
PHA’s control. Moreover, the PHA shall not be
obligated to pay any late payment penalty if housing
assistance payments by the PHA are delayed or
denied as a remedy for owner breach of the HAP
contract (including any of the following PHA rem-
edies: recovery of overpayments, suspension of hous-
ing assistance payments, abatement or reduction of
housing assistance payments, termination of housing
assistance payments and termination of the contract).

(4) Housing assistance payments shall only be paid to the
owner while the family is residing in the manufac-
tured home located on the space during the term of
the HAP contract. The PHA shall not pay a housing
assistance payment to the owner for any month after
the month when the family moves from the space.

. Owner compliance with HAP contract. Unless the

owner has complied with all provisions of the HAP
contract, the owner does not have a right to receive
housing assistance payments under the HAP contract.

. Amount of PHA payment to owner

(1) The amount of the monthly PHA housing assistance
payment to the owner shall be determined by the

PHA in accordance with HUD requirements for a
manufactured home space tenancy under the voucher
program,

(2) The amount of the PHA housing assistance payment
is subject to change during the HAP contract term in
accordance with HUD requirements. The PHA must
notify the family and the owner of any changes in the
amount of the housing assistance payment.

(3) The housing assistance payment for the first month of the
HAP contract term shall be prorated for a partial month.

. Application of payment. The monthly housing assis-

tance payment shall be credited against the monthly rent
to owner for the contract space.

. Limit of PHA responsibility.

(1) The PHA is only responsible for making housing
assistance payments to the owner in accordance with
the HAP contract and HUD requirements for a manu-
factured home space tenancy assisted under the
voucher program.

(2) The PHA shall not pay any portion of the rent to
owner in excess of the housing assistance payment.
The PHA shall not pay any other claim by the owner
against the family.

Overpayment to owner. If the PHA determines that the

owner is not entitled to the housing assistance payment or

any part of it, the PHA, in addition to other remedies, may
deduct the amount of the overpayment from any amounts
due the owner (including amounts due under any other

Section 8 assistance contract),

Owner Certification.
During the term of this contract, the owner certifies that:

a.

The owner is operating the manufactured home park and
the space in accordance with the housing quality stan-
dards (HQS), and is providing all maintenance and man-
agement services and facilities necessary for compliance
with the HQS, including trash collection and facilities for
disposal of waste and refuse.

. The space is leased to the tenant. The lease includes the

tenancy addendum for manufactured home space rental
(Part C of the HAP contract), and is in accordance with the
HAP contract and program requirements. The owner has
provided the lease to the PHA, including any revisions of the
lease.

. The rent to owner does not exceed rents charged by the

owner for rental of comparable unassisted spaces in the
manufactured home park.

. Except for the rent to owner, the owner has not received

and will not receive any payments or other consideration
(from the family, the PHA, HUD, or any other public or
private source) for rental of the contract unit during the
HAP contract term.

. The family does not own or have any interest in the space.

To the best of the owner’s knowledge, the members of the
family reside in the manufactured home located on the
space, and the manufactured home is the family’s only
residence.

HAP Contract - Space Rental
Page 5 of 10
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g. The owner (including a principal or other interested

party) is not the parent, child, grandparent, grandchild,
sister, or brother of any member of the family, unless the
PHA has determined (and has notified the owner and the
family of such determination) that approving rental of the
space, notwithstanding such relationship, would provide
reasonable accommodation for a family member who is a

d. The PHA may seek and obtain additional relief by judi-

cial order or action, including specific performance,
other injunctive relief or order for damages.

. Even if the family continues to live in the manufactured

home, the PHA may exercise any rights and remedies for
owner breach of the HAP contract.

. The PHA's exercise or non-exercise of any right or

62799

person with disabilities,

9. Prohibition of Discrimination, In accordance with applicable
equal opportunity statutes, Executive Orders, and regulations:

remedy for owner breach of the HAP contract is not a
waiver of the right to exercise that or any other right or
remedy at any time.

a. The owner must not discriminate against any person 11. PHA and HUD Access to Premises and Owner’s Records

because of race, color, religion, sex, national origin, age . . . .
> religion, gin, age, a. The owner must provide any information pertinent to the

familial status, or disability in connection with the HAP
contract.

. The owner must cooperate with the PHA and HUD in
conducting equal opportunity compliance reviews and
complaint investigations in connection with the HAP
contract.

10. Owner’s Breach of HAP Contract
a. Any of the following actions by the owner (including a

principal or other interested party) is a breach of the HAP
contract by the owner:

(1) If the owner has violated any obligation under the
HAP contract.

(2) If the owner has violated any obligation under any
other housing assistance payments contract under
Section 8,

(3) If the owner has committed fraud, bribery or any
other corrupt or criminal act in connection with any
Federal housing assistance program,

(4) For projects with mortgages insured by HUD or loans
made by HUD, if the owner has failed to comply with
the regulations for the applicable mortgage insur-
ance or loan program, with the mortgage or mortgage
note, or with the regulatory agreement; or if the
owner has committed fraud, bribery or any other
corrupt or criminal act in connection with the mort-
gage or loan.

(5) Ifthe owner has engaged in any drug-related criminal
activity or any violent criminal activity.

. If the PHA determines that a breach has occurred, the
PHA may exercise any of its rights and remedies under
the HAP contract, or any other available rights and
remedies for such breach. The PHA shall notify the owner
of such determination, including a brief statement of the
reasons for the determination. The notice by the PHA to
the owner may require the owner to take corrective
action, as verified or determined by the PHA, by a
deadline prescribed in the notice.

. The PHA’s rights and remedies for owner breach of the
HAP contract include recovery of overpayments, suspen-
sion of housing assistance payments, abatement or other
reduction of housing assistance payments, termination of
housing assistance payments, and termination of the HAP
contract.

HAP contract that the PHA or HUD may reasonably
require.

. The PHA, HUD and the Comptroller General of the

United States shall have full and free access to the
manufactured home park, the space and the manufactured
home, and to all accounts and other records of the owner
that are relevant to the HAP contract, including the right
to examine or audit the records and to make copies.

. The owner must grant such access to computerized or

other electronic records, and to any computers, equip-
ment or facilities containing such records, and must
provide any information or assistance needed to access
the records.

12. Exclusion of Third Party Rights
a. The family is not a party to or third party beneficiary of

Part B of the HAP contract. The family may not enforce
any provision of Part B, and may not exercise any right or
remedy against the owner or PHA under Part B.

. The tenant or the PHA may enforce the tenancy adden-

dum (Part C of the HAP contract) against the owner, and
may exercise any right or remedy against the owner under
the tenancy addendum.

. The PHA does not assume any responsibility for injury to,

or any liability to, any person injured as a result of the
owner’s action or failure to act in connection with man-
agement of the space or the manufactured home park, or
in conjunction with implementation of the HAP contract,
or as a result of any other action or failure to act by the
owner.

. The owner is not the agent of the PHA, and the HAP

contract does not create or affect any relationship be-
tween the PHA and any lender to the owner or any
suppliers, employees, contractors or subcontractors used
by the owner in connection with management of the space
or the manufactured home park, or with implementation
of the HAP contract.

13. Conflict of Interest
a. “Covered individual” means a person or entity who is a

member of any of the following classes:

(1) Any present or former member or officer of the PHA
(except a PHA commissioner who is a participant in
the program);

HAP Contract - Space Rental
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14.

(2) Any employee of the PHA, or any contractor, subcon-
tractor or agent of the PHA, who formulates policy or
who influences decisions with respect to the program;

(3) Any public official, member of a governing body, or
State or local legislator, who exercises functions or
responsibilities with respect to the program; or

(4) Any member of the Congress of the United States.

. A covered individual may not have any direct or indirect

interest in the HAP contract or in any benefits or payments
under the contract (including the interest of an immediate
family member of such covered individual) while such
person is a covered individual or during one year thereafter.

. “Immediate family member” means the spouse, parent

(including a stepparent), child (including a stepchild),
grandparent, grandchild, sister or brother (including a
stepsister or stepbrother) of any covered individual.

. The owner certifies and is responsible for assuring that no

person or entity has or will have a prohibited interest, at
execution of the HAP contract, or at any time during the
HAP contract term.

. If a prohibited interest occurs, the owner shall promptly

and fully disclose such interest to the PHA and HUD.

The conflict of interest prohibition under this section may
be waived by the HUD field office for good cause.

. No member of or delegate to the Congress of the United

States or resident commissioner shall be admitted to any
share or part of the HAP contract or to any benefits which
may arise from it.

Assignment of the HAP Contract

a.

The owner may not assign the HAP contract to a new
owner without the prior written consent of the PHA.

. If the owner requests PHA consent to assign the HAP

contract to a new owner, the owner shall supply any
information as required by the PHA pertinent to the
proposed assignment.

. The HAP contract may not be assigned to a new owner if

the new owner (including a principal or other interested
party) is debarred, suspended or subject to a limited
denial of participation under HUD regulations (see 24
Code of Federal Regulations Part 24).

. The HAP contract may not be assigned to a new owner if

HUD has prohibited such assignment because:

(1) The Federal government has instituted an adminis-
trative or judicial action against the owner or pro-
posed new owner for violation of the Fair Housing
Act or other Federal equal opportunity requirements,
and such action is pending; or

(2) A court or administrative agency has determined that the
owner or proposed new owner violated the Fair Housing
Act or other Federal equal opportunity requirements.

. The HAP contract may not be assigned to a new owner if the

new owner (including a principal or other interested party)
is the parent, child, grandparent, grandchild, sister or brother
of any member of the family, unless the PHA has determined
(and has notified the family of such determination) that

16.

approving the assignment, notwithstanding such relation-
ship, would provide reasonable accommodation for a family
member who is a person with disabilities.

. The PHA may deny approval to assign the HAP contract

if the owner or proposed new owner (including a principal
or other interested party):

(1) Has violated obligations under a housing assistance
payments contract under Section 8;

(2) Has committed fraud, bribery or any other corrupt or
criminal act in connection with any Federal housing
program;

(3) Has engaged in any drug-related criminal activity or
any violent criminal activity;

(4) Has a history or practice of noncompliance with the
HQS for units leased under the Section 8 tenant-
based programs, or noncompliance with applicable
housing standards for units leased with project-based
Section 8 assistance or for units leased under any
other Federal housing program;

(5) Has a history or practice of failing to terminate
tenancy of tenants assisted under any federally
assisted housing program for activity engaged in by
the tenant, any member of the household, a guest or
another person under the control of any member of
the household that:

(a) Threatens the right to peaceful enjoyment of the
premises by other residents;

(b) Threatens the health or safety of other residents,
of employees of the PHA or of owner employees
or other persons engaged in management of the
housing;

(c) Threatens the health or safety of, or the right to
peaceful enjoyment of their residences by, per-
sons residing in the immediate vicinity of the
premises; or

(d) Is drug-related criminal activity or violent criminal
activity;

(6) Has a history or practice of renting spaces or units
that fail to meet State or local housing codes; or

(7) Has not paid State or local real estate taxes, fines or
assessments.

. The new owner must agree to be bound by and comply

with the HAP contract. The agreement must be in
writing, and in a form acceptable to the PHA. The new
owner must give the PHA a copy of the executed agreement.

. Written Notices. Any notice by the PHA or the owner in
connection with this contract must be in writing.

Entire Agreement; Interpretation
a. The HAP contract contains the entire agreement between

the owner and the PHA.

b. The HAP contract shall be interpreted and implemented in

accordance with HUD requirements, including the HUD pro-
gram regulations at 24 Code of Federal Regulations Part 982.
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Housing Assistance Payments Contract
Manufactured Home Space Rental
Section 8 Tenant-Based Assistance
Housing Choice Voucher Program

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

Part C of HAP Contract: Tenancy Addendum

1. Section 8 Voucher Program

a.

The owner has leased the manufactured home space (space)
to the tenant for occupancy by the tenant’s family with
assistance for a tenancy under the Section 8 housing choice
voucher program (voucher program) of the United States
Department of Housing and Urban Development (HUD).
During the term of the lease, a manufactured home owned
by the family will be located on the space. The family will
reside in the manufactured home with assistance under the
voucher program.

. The owner has entered into a Housing Assistance Payments

Contract (HAP contract) with the PHA under the voucher
program. Under the HAP contract, the PHA will make
housing assistance payments to the owner to help the family
pay the rent for the space.

2. Lease

a.

The owner has given the PHA a copy of the lease, including
any revisions agreed by the owner and the tenant. The owner
certifies that the terms of the lease are in accordance with all
provisions of the HAP contract, and that the lease includes
the tenancy addendum.

. The tenant shall have the right to enforce the tenancy

addendum against the owner. If there is any conflict
between the tenancy addendum and any other provisions of
the lease, the language of the tenancy addendum shall
control.

3. Use of Manufactured Home

a.

€.

During the lease term, the family will reside in the manufac-
tured home located on the space with assistance under the
voucher program.

. The composition of the household must be approved by the

PHA. The family must promptly inform the PHA of the
birth, adoption or court-awarded custody of a child. Other
persons may not be added to the household without prior
written approval of the owner and the PHA.

. The manufactured home space may only be used for resi-

dence by the PHA-approved household members. The
manufactured home must be the family’s only residence.
Members of the family may engage in legal profit-making
activities incidental to primary use of the manufactured
home and space for residence by members of the family,

. The tenant may not sublease or let the manufactured home

or the space.
The tenant may not assign the lease or transfer the space.

4. Rent to Owner

a.

The initial rent to owner for the space may not exceed the
amount approved by the PHA in accordance with HUD
requirements.

. Changes in the rent to owner for the space shall be deter-

mined by the provisions of the lease. However, the owner
may not raise the rent during the initial term of the lease.

C.

During the term of the lease (including the initial term of the
lease and any extension term), the rent to owner for the space
may at no time exceed:

(1) The reasonable rent for the space as most recently
determined or redetermined by the PHA in accordance
with HUD requirements, or

(2) Rent charged by the owner for comparable unassisted
spaces in the manufactured home park.

5. Family Payment to Owner

a.

f.

The family is responsible for paying the owner any portion
of the rent to owner that is not covered by the PHA housing
assistance payment.

. Each month, the PHA will make a housing assistance

payment to the owner on behalf of the family in accordance
with the HAP contract. The amount of the monthly housing
assistance payment will be determined by the PHA in
accordance with HUD requirements for a manufactured
home space tenancy under the Section 8 voucher program.

. The monthly housing assistance payment shall be credited

against the monthly rent to owner for the space.

. The tenant is not responsible for paying the portion of rent

to owner covered by the PHA housing assistance payment
under the HAP contract between the owner and the PHA. A
PHA failure to pay the housing assistance payment to the
owner is not a violation of the lease. The owner may not
terminate the tenancy for nonpayment of the PHA housing
assistance payment.

. The owner may not charge or accept, from the family or from

any other source, any payment for rent of the space in
addition to the rent to owner. The rent to owner for the space
includes owner management and maintenance charges for
the space, and owner-paid utilities. However, rent to owner
does not include tenant-paid utilities.

The owner must immediately return any excess rent pay-
ment to the tenant.

6. Other Fees and Charges

a.

Rent to owner does not include cost of any meals or
supportive services or furniture which may be provided by
the owner.

. The owner may not require the tenant or family members to

pay charges for any meals or supportive services or furniture
which may be provided by the owner. Nonpayment of any
such charges is not grounds for termination of tenancy.
The owner may not charge the tenant extra amounts for
items customarily included in rent to owner in the locality,
or provided at no additional cost to unsubsidized tenants in
the premises.
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7. Maintenance, Utilities, and Other Services

a.

Maintenance

(1) The manufactured home park and the space shall be
operated in accordance with the housing quality stan-
dards (HQS). The owner shall provide all maintenance
and management services and facilities necessary for
compliance with the HQS, including: trash collection
and facilities for disposal of waste and refuse. How-
ever, the owner is not required to maintain or repair the
family’s manufactured home.

(2) The owner shall provide adequate maintenance of roads,
walkways and other common areas and facilities, and
shall assure that the family has adequate access to the
space.

b. Utilities and appliances

C.

(1) The owner must provide sources and lines for supply of
all utilities needed to comply with the HQS, including
water, electricity and other necessary utilities.

(2) The owner is not responsible for a breach of the HQS
caused by the tenant’s failure to:

(a) Pay for any utilities that are to be paid by the tenant,

(b) Provide and maintain any appliances that are to be
provided by the tenant.
Family damage. The owner is not responsible for a breach
of HQS because of damages to the manufactured home by a
member of the household.

8. Termination of Tenancy by Owner

a.

b.

Requirements. The owner may only terminate the tenancy
in accordance with the lease and HUD requirements.
Grounds. During the term of the lease (the initial term of
the lease or any extension term), the owner may only
terminate the tenancy because of:

(1) Serious or repeated violation of the lease;

(2) Violation of Federal, State, or local law that imposes
obligations on the tenant in connection with the occu-
pancy or use of the space and the manufactured home
park;

(3) Criminal activity or alcohol abuse (as provided in
paragraph c); or

(4) Other good cause (as provided in paragraph d).

. Criminal activity or alcohol abuse,

(1) The owner may terminate the tenancy during the term
of the lease if any member of the household, a guest or
another person under a resident’s control commits any
of the following types of criminal activity:

(a) Any criminal activity that threatens the health or
safety of, or the right to peaceful enjoyment of the
manufactured home park by, other residents (in-
cluding property management staff residing in the
manufactured home park);

(b) Any criminal activity that threatens the health or
safety of, or the right to peaceful enjoyment of their
residences by, persons residing in the immediate
vicinity of the manufactured home park;

(c) Any violent criminal activity on or near the manu-
factured home park; or

(d) Any drug-related criminal activity on or near the
manufactured home park.

(2) The owner may terminate the tenancy during the term
of the lease if any member of the household is:

(a) Fleeing to avoid prosecution, or custody or con-
finement after conviction, for a crime, or attempt to
comimit a crime, that is a felony under the laws of
the place from which the individual flees, or that,
in the case of the State of New Jersey, is a high
misdemeanor; or

(b) Violating a condition of probation or parole under
Federal or State law.

(3) The owner may terminate the tenancy for criminal
activity by a household member in accordance with this
section if the owner determines that the household
member has committed the criminal activity, regardless
of whether the household member has been arrested or
convicted for such activity,

(4) The owner may terminate the tenancy during the term
of the lease if any member of the household has
engaged in abuse of alcohol that threatens the health,
safety or right to peaceful enjoyment of the manufac-
tured home park by other residents.

. Other good cause for termination of tenancy

(1) During the initial lease term, other good cause for
termination of tenancy must be something the family
did or failed to do.

(2) During the initial lease term or during any extension
term, other good cause includes:

(a) Disturbance of neighbors,

(b) Destruction of property, or

(c) Living or housekeeping habits that cause damage
to the manufactured home, the space or the manu-
factured home park.

(3) After the initial lease term, such good cause includes:

(a) The tenant’s failure to accept the owner’s offer of
a new lease or revision;

(b) The owner’s desire to use the space for personal or
family use or for a purpose other than residential
rental use; or

(c) A business or economic reason for termination of
the tenancy (such as sale of the property, renova-
tion of the manufactured home park, the owner’s

" desire to rent the space for a higher rent).

. Eviction by court action. The owner may only evict the

tenant from the space by a court action..

. Owner notice of grounds

(1) The owner must give the tenant a notice that specifies
the grounds for termination of tenancy during the term
of the lease. The tenancy does not terminate before the
owner has given this notice to the tenant.

(2) The notice must be given at or before commencement
of'the eviction action. The notice may be included in or
combined with any owner eviction notice.

(3) The owner must give the PHA a copy of any owner
eviction notice at the same time the owner notifies the
tenant.

(4) Eviction notice means a notice to vacate, or a complaint
or other initial pleading used to begin an eviction action
under State or local law.
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9.

10.

1.

13.

4,

15.

Lease: Relation to HAP Contract. If the HAP contract
terminates for any reason, the lease terminates automatically.
PHA Termination of Assistance. The PHA may terminate
program assistance for the family for any grounds authorized in
accordance with HUD requirements. If the PHA terminates
program assistance for the family, the lease terminates auto-
matically.

Family Move-Out. The tenant must notify the PHA and the
owner before the family moves out of the space. ~

. Security Deposit

a. The owner may collect a security deposit from the tenant.
(However, the PHA may prohibit the owner from collecting
a security deposit in excess of private market practice, or in
excess of amounts charged by the owner to unassisted
tenants. Any such PHA-required restriction must be speci-
fied in the HAP contract.)

b. When the family moves out of the space, the owner, subject
to State and local law, may use the security deposit, includ-
ing any interest on the deposit, as reimbursement for any
unpaid rent payable by the tenant, any damages or any other
amounts that the tenant owes under the lease.

¢. The owner must give the tenant a list of all items charged
against the security deposit, and the amount of each item.
After deducting the amount, if any, used to reimburse the
owner, the owner must promptly refund the full amount of
the unused balance to the tenant.

d. If the security deposit is not sufficient to cover amounts the
tenant owes under the lease, the owner may collect the
balance from the tenant.

Prohibition of Discrimination. In accordance with applicable
equal opportunity statutes, Executive Orders, and regulations,
the owner must not discriminate against any person because of
race, color, religion, sex, national origin, age, familial status or
disability in connection with the lease.

Conflict with Other Provisions of Lease

a. The terms of the tenancy addendum are prescribed by HUD
in accordance with Federal law and regulation, as a condi-
tion for Federal assistance to the tenant and tenant’s family
under the Section 8 voucher program.

b. Incase of any conflict between the provisions of the tenancy
addendum as required by HUD, and any other provisions of
the lease or any other agreement between the owner and the
tenant, the requirements of the HUD-required tenancy ad-
dendum shall control.

Changes in Lease or Rent

a. The tenant and the owner may not make any change in the
tenancy addendum. However, if the tenant and the owner
agree to any other changes in the lease, such changes must
be in writing, and the owner must immediately give the PHA
a copy of such changes. The lease, including any changes,
must be in accordance with the requirements of the tenancy
addendum.

b. In the following cases, tenant-based assistance shall not be
continued unless the PHA has approved a new tenancy in
accordance with program requirements and has executed a
new HAP contract with the owner:

(1) If there are any changes in lease requirements govern-
ing tenant or owner responsibilities for utilities or
appliances;

(2) If there are any changes in lease provisions governing
the term of the lease;

(3) If the family moves to a new unit, even if the unit is in
the same building or complex.

¢. PHA approval of the tenancy, and execution of a new HAP
contract, are not required for agreed changes in the lease
other than as specified in paragraph b.

d. The owner must notify the PHA of any changes in the
amount of the rent to owner at least sixty days before any
such changes go into effect, and the amount of the rent to owner
following any such agreed change may not exceed the reason-
able rent for the space as most recently determined or redeter-
mined by the PHA in accordance with HUD requirements.

16. Notices. Any notice under the lease by the tenant to the owner
or by the owner to the tenant must be in writing.

17. Definitions

Family. The persons who may reside in the manufactured home
located on the space with assistance under the program.

HAP contract. The housing assistance payments contract between
the PHA and the owner. The PHA pays housing assistance pay-
ments to the owner in accordance with the HAP contract.
Household. The persons who may reside in the manufactured home
located on the space. The household consists of the family and any
PHA-approved live-in aide. (A live-in aide is a person who resides
in the unit to provide necessary supportive services for a member of
the family who is a person with disabilities.)

Housing quality standards (HQS). The HUD minimum quality
standards for manufactured housing assisted under the Section 8
tenant-based programs.

HUD. The U.S. Department of Housing and Urban Development.
HUD requirements. HUD requirements for the Section 8 program.
HUD requirements are issued by HUD headquarters, as regulations,
Federal Register notices or other binding program directives.
Lease. The written agreement between the owner and the tenant for
the lease of the space to the tenant. The lease includes the tenancy
addendum prescribed by HUD.

Manufactured home park. The property on which the space is
located, including common areas and grounds.

PHA. Public Housing Agency.

Program. The Section 8 housing choice voucher program.

Rent to owner. The total monthly rent payable to the owner for the
space. The rent to owner is the sum of the portion of rent payable
by the tenant plus the PHA housing assistance payment to the
owner.

Section 8. Section 8 of the United States Housing Act of 1937 (42
United States Code 1437f).

Space (manufactured home space). The manufactured home space
rented by the tenant with assistance under the program.

Tenant. The family member (or members) who leases the space
from the owner.

Voucher program. The Section 8 housing choice voucher pro-
gram. Under this program, HUD provides funds to a PHA for rent

- subsidy on behalf of eligible families. The tenancy under the lease

will be assisted with rent subsidy for a tenancy under the voucher
program.
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Tenancy Addendum
Manufactured Home Space Rental
Section 8 Tenant-Based Assistance

Housing Choice Voucher Program
{To be attached to Tenant Lease)

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

Tenancy Addendum

1. Section 8 Voucher Program

a.

The owner has leased the manufactured home space (space)
to the tenant for occupancy by the tenant’s family with
assistance for a tenancy under the Section 8 housing choice
voucher program (voucher program) of the United States
Department of Housing and Urban Development (HUD).
During the term of the lease, a manufactured home owned
by the family will be located on the space. The family will
reside in the manufactured home with assistance under the
voucher program.

. The owner has entered into a Housing Assistance Payments

Contract (HAP contract) with the PHA under the voucher
program. Under the HAP contract, the PHA will make
housing assistance payments to the owner to help the family
pay the rent for the space.

2. Lease

a.

The owner has given the PHA a copy of the lease, including
any revisions agreed by the owner and the tenant. The owner
certifies that the terms of the lease are in accordance with all
provisions of the HAP contract, and that the lease includes
the tenancy addendum.

. The tenant shall have the right to enforce the tenancy

addendum against the owner. If there is any conflict
between the tenancy addendum and any other provisions of
the lease, the language of the tenancy addendum shall
control.

3. Use of Manufactured Home

a.

€.

During the lease term, the family will reside in the manufac-
tured home located on the space with assistance under the
voucher program.

. The composition of the household must be approved by the

PHA. The family must promptly inform the PHA of the
birth, adoption or court-awarded custody of a child. Other
persons may not be added to the household without prior
written approval of the owner and the PHA.

. The manufactured home space may only be used for resi-

dence by the PHA-approved household members. The
manufactured home must be the family’s only residence.
Members of the family may engage in legal profit-making
activities incidental to primary use of the manufactured
home and space for residence by members of the family.

. The tenant may not sublease or let the manufactured home

or the space.
The tenant may not assign the lease or transfer the space.

4. Rent to Owner

a.

The initial rent to owner for the space may not exceed the
amount approved by the PHA in accordance with HUD
requirements.

. Changes in the rent to owner for the space shall be deter-

mined by the provisions of the lease. However, the owner
may not raise the rent during the initial term of the lease.

5.

C.

During the term of the lease (including the initial term of the
lease and any extension term), the rent to owner for the space
may at no time exceed:

(1) The reasonable rent for the space as most recently
determined or redetermined by the PHA in accordance
with HUD requirements, or

(2) Rent charged by the owner for comparable unassisted
spaces in the manufactured home park.

Family Payment to Owner

a.

f.

The family is responsible for paying the owner any portion
of the rent to owner that is not covered by the PHA housing
assistance payment.

. Each month, the PHA will make a housing assistance

payment to the owner on behalf of the family in accordance
with the HAP contract. The amount of the monthly housing
assistance payment will be determined by the PHA in
accordance with HUD requirements for a manufactured
home space tenancy under the Section 8 voucher program.

The monthly housing assistance payment shall be credited
against the monthly rent to owner for the space.

. The tenant is not responsible for paying the portion of rent

to owner covered by the PHA housing assistance payment
under the HAP contract between the owner and the PHA. A
PHA failure to pay the housing assistance payment to the
owner is not a violation of the lease. The owner may not
terminate the tenancy for nonpayment of the PHA housing
assistance payment.

The owner may not charge or accept, from the family or from
any other source, any payment for rent of the space in
addition to the rent to owner. The rent to owner for the space
includes owner management and maintenance charges for
the space, and owner-paid utilities. However, rent to owner
does not include tenant-paid utilities.

The owner must immediately return any excess rent pay-
ment to the tenant,

Other Fees and Charges

a.

Rent to owner does not include cost of any meals or
supportive services or furniture which may be provided by
the owner.

. The owner may not require the tenant or family members to

pay charges for any meals or supportive services or furniture
which may be provided by the owner. Nonpayment of any
such charges is not grounds for termination of tenancy.
The owner may not charge the tenant extra amounts for
items customarily included in rent to owner in the locality,
or provided at no additional cost to unsubsidized tenants in
the premises.

Lease Addendum - Space Rental
Page 10f3

form HUD-52642-A (3/2000)
ref Handbook 7420.8



Federal Register/Vol. 67, No. 195/ Tuesday, October 8, 2002/ Notices

7. Maintenance, Utilities, and Other Services

a.

Maintenance

(1) The manufactured home park and the space shall be
operated in accordance with the housing quality stan-
dards (HQS). The owner shall provide all maintenance
and management services and facilities necessary for
compliance with the HQS, including: trash collection
and facilities for disposal of waste and refuse. How-
ever, the owner is not required to maintain’or repair the
family’s manufactured home.

(2) The owner shall provide adequate maintenance of roads,
walkways and other common areas and facilities, and
shall assure that the family has adequate access to the
space.

b. Utilities and appliances

C.

(1) The owner must provide sources and lines for supply of
all utilities needed to comply with the HQS, including
water, electricity and other necessary utilities.

(2) The owner is not responsible for a breach of the HQS
caused by the tenant’s failure to:

(a) Pay for any utilities that are to be paid by the tenant.

(b) Provide and maintain any appliances that are to be
provided by the tenant.
Family damage. The owner is not responsible for a breach
of HQS because of damages to the manufactured home by a
member of the household.

8. Termination of Tenancy by Owner

a.

b.

Requirements. The owner may only terminate the tenancy
in accordance with the lease and HUD requirements.
Grounds. During the term of the lease (the initial term of
the lease or any extension term), the owner may only
terminate the tenancy because of:

(1) Serious or repeated violation of the lease;

(2) Violation of Federal, State, or local law that imposes
obligations on the tenant in connection with the occu-
pancy or use of the space and the manufactured home
park;

(3) Criminal activity or alcohol abuse (as provided in
paragraph c); or

(4) Other good cause (as provided in paragraph d).

. Criminal activity or alcohol abuse.

(1) The owner may terminate the tenancy during the term
of the lease if any member of the household, a guest or
another person under a resident’s control commits any
of the following types of criminal activity:

(a) Any criminal activity that threatens the health or
safety of, or the right to peaceful enjoyment of the
manufactured home park by, other residents (in-
cluding property management staff residing in the
manufactured home park);

(b) Any criminal activity that threatens the health or
safety of, or the right to peaceful enjoyment of their
residences by, persons residing in the immediate
vicinity of the manufactured home park;

(¢) Any violent criminal activity on or near the manu-
factured home park; or

(d) Any drug-related criminal activity on or near the
manufactured home park.

(2) The owner may terminate the tenancy during the term
of the lease if any member of the household is:

(a) Fleeing to avoid prosecution, or custody or con-
finement after conviction, for a crime, or attempt to
commit a crime, that is a felony under the laws of
the place from which the individual flees, or that,
in the case of the State of New Jersey, is a high
misdemeanor; or

(b) Violating a condition of probation or parole under
Federal or State law.

(3) The owner may terminate the tenancy for criminal
activity by a household member in accordance with this
section if the owner determines that the household
member has committed the criminal activity, regardless
of whether the household member has been arrested or
convicted for such activity.

(4) The owner may terminate the tenancy during the term
of the lease if any member of the household has
engaged in abuse of alcohol that threatens the health,
safety or right to peaceful enjoyment of the manufac-
tured home park by other residents.

. Other good cause for termination of tenancy

(1) During the initial lease term, other good cause for
termination of tenancy must be something the family

did or failed to do.

(2) During the initial lease term or during any extension
term, other good cause includes:

(a) Disturbance of neighbors,

(b) Destruction of property, or

(¢) Living or housekeeping habits that cause damage
to the manufactured home, the space or the manu-
factured home park.

(3) After the initial lease term, such good cause includes:

(a) The tenant’s failure to accept the owner’s offer of
a new lease or revision;

(b) The owner's desire to use the space for personal or
family use or for a purpose other than residential
rental use; or

(c) A business or economic reason for termination of
the tenancy (such as sale of the property, renova-
tion of the manufactured home park, the owner’s
desire to rent the space for a higher rent).

. Eviction by court action. The owner may only evict the

tenant from the space by a court action.

. Owner notice of grounds

(1) The owner must give the tenant a notice that specifies
the grounds for termination of tenancy during the term
of the lease. The tenancy does not terminate before the
owner has given this notice to the tenant.

(2) The notice must be given at or before commencement
of the eviction action. The notice may be included in or
combined with any owner eviction notice.

(3) The owner must give the PHA a copy of any owner
eviction notice at the same time the owner notifies the
tenant.

(4) Eviction notice means a notice to vacate, or a complaint
or other initial pleading used to begin an eviction action
under State or local law.
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10.

1.

12.

13.

14,

15.

Lease: Relation to HAP Contract. If the HAP contract
terminates for any reason, the lease terminates automatically.

PHA Termination of Assistance. The PHA may terminate
program assistance for the family for any grounds authorized in
accordance with HUD requirements. If the PHA terminates
program assistance for the family, the lease terminates auto-
matically.

Family Move-Out. The tenant must notify the PHA and the
owner before the family moves out of the space. -

Security Deposit

a. The owner may collect a security deposit from the tenant.
(However, the PHA may prohibit the cwner from collecting
a security deposit in excess of private market practice, or in
excess of amounts charged by the owner to unassisted
tenants. Any such PHA-required restriction must be speci-
fied in the HAP contract.)

b. When the family moves out of the space, the owner, subject
to State and local law, may use the security deposit, includ-
ing any interest on the deposit, as reimbursement for any
unpaid rent payable by the tenant, any damages or any other
amounts that the tenant owes under the lease.

¢. The owner must give the tenant a list of all items charged
against the security deposit, and the amount of each item.
After deducting the amount, if any, used to reimburse the
owner, the owner must promptly refund the full amount of
the unused balance to the tenant.

d. If the security deposit is not sufficient to cover amounts the
tenant owes under the lease, the owner may collect the
balance from the tenant.

Prohibition of Discrimination. Inaccordance with applicable

"equal opportunity statutes, Executive Orders, and regulations,

the owner must not discriminate against any person because of
race, color, religion, sex, national origin, age, familial status or
disability in connection with the lease.

Conflict with Other Provisions of Lease

a. The terms of the tenancy addendum are prescribed by HUD
in accordance with Federal law and regulation, as a condi-
tion for Federal assistance to the tenant and tenant’s family
under the Section 8 voucher program.

b. In case of any conflict between the provisions of the tenancy
addendum as required by HUD, and any other provisions of
the lease or any other agreement between the owner and the
tenant, the requirements of the HUD-required tenancy ad-
dendum shall control.

Changes in Lease or Rent

a. The tenant and the owner may not make any change in the
tenancy addendum. However, if the tenant and the owner
agree to any other changes in the lease, such changes must
be in writing, and the owner must immediately give the PHA
a copy of such changes. The lease, including any changes,
must be in accordance with the requirements of the tenancy
addendum.

b. In the following cases, tenant-based assistance shall not be
continued unless the PHA has approved a new tenancy in
accordance with program requirements and has executed a
new HAP contract with the owner:

(1) If there are any changes in leasc requirements govern-
ing tenant or owner responsibilities for utilities or
appliances;

(2) If there are any changes in lease provisions governing
the term of the lease;

(3) If the family moves to a new unit, even if the unit is in
the same building or complex.

¢. PHA approval of the tenancy, and execution of a new HAP
contract, are not required for agreed changes in the lease
other than as specified in paragraph b.

d. The owner must notify the PHA of any changes in the
amount of the rent to owner at least sixty days before any
such changes go into effect, and the amount of the rent to owner
following any such agreed change may not exceed the reason-
able rent for the space as most recently determined or redeter-
mined by the PHA in accordance with HUD requirements.

16. Notices. Any notice under the lease by the tenant to the owner
or by the owner to the tenant must be in writing.

17. Definitions

Family. The persons who may reside in the manufactured home
located on the space with assistance under the program.

HAP contract. The housing assistance payments contract between
the PHA and the owner. The PHA pays housing assistance pay-
ments to the owner in accordance with the HAP contract.
Household. The persons who may reside in the manufactured home
located on the space. The household consists of the family and any
PHA-approved live-in aide. (A live-in aide is a person who resides
in the unit to provide necessary supportive services for a member of
the family who is a person with disabilities.)

Housing quality standards (HQS). The HUD minimum quality
standards for manufactured housing assisted under the Section 8
tenant-based programs.

HUD. The U.S. Department of Housing and Urban Development.
HUD requirements. HUD requirements for the Section 8 program.
HUD requirements are issued by HUD headquarters, as regulations,
Federal Register notices or other binding program directives.
Lease. The written agreement between the owner and the tenant for
the lease of the space to the tenant. The lease includes the tenancy
addendum prescribed by HUD.

Manufactured home park. The property on which the space is
located, including common areas and grounds.

PHA. Public Housing Agency.

Program. The Section 8 housing choice voucher program.

Rent to owner. The total monthly rent payable to the owner for the
space. The rent to owner is the sum of the portion of rent payable
by the tenant plus the PHA housing assistance payment to the
owner.

Section 8. Section 8 of the United States Housing Act of 1937 (42
United States Code 1437f).

Space (manufactured home space). The manufactured home space
rented by the tenant with assistance under the program.

Tenant. The family member (or members) who leases the space
from the owner.

Voucher program. The Section 8 housing choice voucher pro-
gram. Under this program, HUD provides funds to a PHA for rent
subsidy on behalf of eligible families. The tenancy under the lease
will be assisted with rent subsidy for a tenancy under the voucher
program.

Lease Addendum - Space Rental
Page 30of3

form HUD-52642-A (3/2000)
ref Handbook 7420.8



Federal Register/Vol. 67, No. 195/ Tuesday, October

8, 2002/ Notices

62807

[FR Doc. 02-25343 Filed 10-7-02; 8:45 am]
BILLING CODE 4210-33-C

DEPARTMENT OF HOUSING AND
URBAN DEVELOPMENT

[Docket No. FR-4734-N-59]
Notice of Submission of Proposed

Information Collection to OMB: Public
Housing Agency (PHA) Plan

AGENCY: Office of the Chief Information
Officer, HUD.
ACTION: Notice.

SUMMARY: The proposed information
collection requirement described below
has been submitted to the Office of
Management and Budget (OMB) for
review, as required by the Paperwork
Reduction Act. The Department is
soliciting public comments on the
subject proposal.

DATES: Comments Due Date: November
7, 2002.

ADDRESSES: Interested persons are
invited to submit comments regarding
this proposal. Comments should refer to
the proposal by name and/or OMB
approval number (2577-0226) and
should be sent to: Lauren Wittenberg,

OMB Desk Officer, Office of
Management and Budget, Room 10235,
New Executive Office Building,
Washington, DC 20503; Fax number
(202) 395-6974; e-mail
Lauren_Wittenberg@omb.eop.gov.

FOR FURTHER INFORMATION CONTACT:
Wayne Eddins, Reports Management
Officer, QDAM, Department of Housing
and Urban Development, 451 Seventh
Street, Southwest, Washington, DC
20410; e-mail Wayne_Eddins@HUD.gov;
telephone (202) 708-2374. This is not a
toll-free number. Copies of the proposed
forms and other available documents
submitted to OMB may be obtained
from Mr. Eddins.

SUPPLEMENTARY INFORMATION: The
Department has submitted the proposal
for the collection of information, as
described below, to OMB for review, as
required by the Paperwork Reduction
Act (44 U.S.C. Chapter 35). The Notice
lists the following information: (1) The
title of the information collection
proposal; (2) the office of the agency to
collect the information; (3) the OMB
approval number, if applicable; (4) the
description of the need for the
information and its proposed use; (5)
the agency form number, if applicable;

(6) what members of the public will be
affected by the proposal; (7) how
frequently information submissions will
be required; (8) an estimate of the total
number of hours needed to prepare the
information submission including
number of respondents, frequency of
response, and hours of response; (9)
whether the proposal is new, an
extension, reinstatement, or revision of
an information collection requirement;
and (10) the name and telephone
number of an agency official familiar
with the proposal and of the OMB Desk
Officer for the Department.

This Notice also lists the following
information:

Title of Proposal: Public Housing
Agency (PHA) Plan.

OMB Approval Number: 2577-0226.

Form Numbers: None.

Description of the Need for the
Information and Its Proposed Use:
Public Housing Agencies (PHAs) must
submit 5-year plans and annual plans
for tenant-based assistance and public
housing operating subsidies.

Respondents: State, Local or Tribal
Government.

Frequency of Submission: Annually,
Other (Every five years).

Number of re- Annual Hours per _
spondents responses response = Burden hours
REPOItiNg BUIEN .....cvveiiiiiie ettt eee e e aee e 4,100 1 21 85,800

Total Estimated Burden Hours:
85,800.
Status: Reinstatement, with change.

Authority: Section 3507 of the Paperwork
Reduction Act of 1955, 44 U.S.C. 35, as
amended.

Dated: October 1, 2002.

Wayne Eddins,

Departmental Reports Management Officer,
Office of the Chief Information Officer.

[FR Doc. 02-25500 Filed 10-7-02; 8:45 am]
BILLING CODE 4210-72-M

DEPARTMENT OF THE INTERIOR
Office of Indian Education Programs

Submission of Information Collection
to the Office of Management and
Budget for Review Under the
Paperwork Reduction Act

AGENCY: Office of Indian Education
Programs, Interior.

ACTION: Notice of renewal of a currently
approved information collection.

SUMMARY: In compliance with the
Paperwork Reduction Act, this notice

announces that the Bureau of Indian
Affairs is submitting an information
collection to the Office of Management
and Budget for renewal. The collection
concerns the enrollment applications for
two Bureau operated post secondary
schools: Haskell Indian Nations
University and Southwestern Indian
Polytechnic Institute. We are requesting
a renewal of clearance and requesting
comments on this information
collection.

DATES: Written comments must be
submitted on or before November 7,
2002.

ADDRESSES: You are requested to send
any comments to Attention: Desk
Officer for the Department of the
Interior, Office of Management and
Budget, 725 17th Street NW.,
Washington, DC 20503. Please send a
copy of your written comments to
Kenneth Whitehorn, Department of the
Interior, Office of Indian Education
Programs, Branch of Planning, MS
Room 3512 MIB, 1849 C Street, NW.,
Washington, DC 20240. You may fax
your written comments to (202) 208—
3312.

FOR FURTHER INFORMATION CONTACT:
Kenneth Whitehorn, (202) 208—-4976.

SUPPLEMENTARY INFORMATION: This
notice is published in exercise of
authority delegated to the Assistant
Secretary—Indian Affairs under 25
U.S.C. 2 and 9 and 209 DM 8.

1. Abstract

The Bureau of Indian Affairs (BIA) is
submitting the admission forms for
Haskell Indian Nations University and
the Southwestern Indian Polytechnic
Institute for review by OMB. These
admission forms are useful in
determining program eligibility of
American Indian and Alaska Native
students for educational services. The
forms have been changed to include a
Paperwork Reduction Act and Public
Burden statements, a Privacy Act
statement, and an Effects of Non
Disclosure statement.

These forms are utilized pursuant to
Blood Quantum Act, Public Law 99—
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