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§ 201.42 Subscription, authentication 
of documents. 

(a) Documents filed shall be sub-
scribed: (1) By the person or persons fil-
ing same, (2) by an officer thereof if it 
be a corporation, (3) by an officer or 
employee if it be a government instru-
mentality, or (4) by an attorney or 
other person having authority with re-
spect thereto. 

(b) Documents submitted pursuant to 
stipulation of counsel where no spon-
soring witness will be used must be 
verified. 

§ 201.43 Service by parties. 
All documents, when tendered for fil-

ing should show that service has been 
made upon all parties to the pro-
ceeding. Such service shall be made by 
delivering one copy to each party in 
person or by mailing by first-class mail 
properly addressed with postage pre-
paid. When a party has appeared by at-
torney or other representative, service 
upon such attorney or other represent-
ative will be deemed service upon the 
party. All documents served by mail 
preferably should be mailed in suffi-
cient time to reach the parties on the 
date on which the original is due to be 
filed and should be air mailed if ad-
dressee is more than 300 miles distant. 

§ 201.44 Date of service. 
The date of service of documents 

shall be the day when the matter 
served is deposited in the United States 
mail, shown by the postmark thereon, 
or is delivered in person, as the case 
may be. 

§ 201.45 Certificate of service. 
The original of every document filed 

with the Administration and required 
to be served upon all parties to a pro-
ceeding shall be accompanied by a cer-
tificate of service signed by the party 
making service, stating that such serv-
ice has been made upon each party to 
the proceeding. Certificates of service 
may be in substantially the following 
form: 

I hereby certify that I have this day served 
the foregoing document upon all parties of 
record in this proceeding by mailing, postage 
prepaid (or by delivering in person) a copy to 
each such party. 

Dated at __________________ this ____________ 
day of ________________, 19____ 
(Signature)________________ 

For________________ 

§ 201.46 Copies of documents for use of 
the Administration. 

Except as otherwise provided in the 
regulations in this part, an original 
and fifteen copies of every document 
shall be filed for use of the Administra-
tion, except written testimony and ex-
hibits to be made a part of a record, 
which shall be filed in triplicate unless 
otherwise directed. 

Subpart E—Time (Rule 5) 

§ 201.51 Computation. 

In computing any period of time 
under these Rules, the time begins 
with the day following the act, event, 
or default, and includes the last day of 
the period, unless it is a Saturday, 
Sunday, or national legal holiday. 
When the period of time prescribed or 
allowed is less than seven (7) days, in-
termediate Saturdays, Sundays, and 
holidays shall be excluded from the 
computation. 

§ 201.52 Additional time after service 
by mail. 

Whenever service of a document has 
been made by mail in accordance with 
§ 201.43 three (3) days shall be added to 
the prescribed period for answer. 

§ 201.53 Extension of time to file docu-
ments. 

Applications for extension of time for 
the filing of any document shall set 
forth the reasons for the application 
and may be granted upon a showing of 
good cause on the part of applicant. 
Answers to such applications are per-
mitted. 

§ 201.54 Reduction of time to file docu-
ments. 

Except as prohibited by law, for good 
cause the Administration, or the Pre-
siding Officer with respect to matters 
pending before him, may reduce any 
time limit prescribed in the regula-
tions in this part. 
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