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will be given to any alleged oral prom-
ise, stipulation, or understanding when 
there is disagreement or doubt. 

[84 FR 37096, July 31, 2019] 

§ 2.192 Business to be conducted with 
decorum and courtesy. 

Trademark applicants, registrants, 
and parties to proceedings before the 
Trademark Trial and Appeal Board and 
their attorneys or agents are required 
to conduct their business with decorum 
and courtesy. Documents presented in 
violation of this requirement will be 
submitted to the Director and will be 
returned by the Director’s direct order. 
Complaints against trademark exam-
ining attorneys and other employees 
must be made in correspondence sepa-
rate from other documents. 

§ 2.193 Trademark correspondence 
and signature requirements. 

(a) Signature required. Each piece of 
correspondence that requires a signa-
ture must bear: 

(1) A handwritten signature person-
ally signed in permanent ink by the 
person named as the signatory, or a 
true copy thereof; or 

(2) An electronic signature that 
meets the requirements of paragraph 
(c) of this section, personally entered 
by the person named as the signatory. 
The Office will accept an electronic 
signature that meets the requirements 
of paragraph (c) of this section on cor-
respondence filed on paper or through 
TEAS or ESTTA. 

(b) Copy of original signature. If a copy 
of an original signature is filed, the 
filer should retain the original as evi-
dence of authenticity. If a question of 
authenticity arises, the Office may re-
quire submission of the original. 

(c) Requirements for electronic signa-
ture. A person signing a document elec-
tronically must: 

(1) Personally enter any combination 
of letters, numbers, spaces and/or punc-
tuation marks that the signer has 
adopted as a signature, placed between 
two forward slash (‘‘/’’) symbols in the 
signature block on the electronic sub-
mission; or 

(2) Sign the document using some 
other form of electronic signature 
specified by the Director. 

(d) Signatory must be identified. The 
first and last name, and the title or po-
sition, of the person who signs a docu-
ment in connection with a trademark 
application, registration, or proceeding 
before the Trademark Trial and Appeal 
Board must be set forth immediately 
below or adjacent to the signature. 

(e) Proper person to sign. Documents 
filed in connection with a trademark 
application or registration must be 
signed as specified in paragraphs (e)(1) 
through (9) of this section: 

(1) Verified statement of facts. A 
verified statement in support of an ap-
plication for registration, amendment 
to an application for registration, alle-
gation of use under § 2.76 or § 2.88, re-
quest for extension of time to file a 
statement of use under § 2.89, or an affi-
davit under section 8, 12(c), 15, or 71 of 
the Act must satisfy the requirements 
of § 2.2(n), and be signed by the owner 
or a person properly authorized to sign 
on behalf of the owner. A person who is 
properly authorized to verify facts on 
behalf of an owner is: 

(i) A person with legal authority to 
bind the owner (e.g., a corporate officer 
or general partner of a partnership); 

(ii) A person with firsthand knowl-
edge of the facts and actual or implied 
authority to act on behalf of the 
owner; or 

(iii) An attorney as defined in § 11.1 of 
this chapter who has an actual written 
or verbal power of attorney or an im-
plied power of attorney from the 
owner. 

(2) Responses, amendments to applica-
tions, requests for express abandonment, 
requests for reconsideration of final ac-
tions, and requests to divide. Responses 
to Office actions, amendments to appli-
cations, requests for express abandon-
ment, requests for reconsideration of 
final actions, and requests to divide 
must be signed by the owner of the ap-
plication or registration, someone with 
legal authority to bind the owner (e.g., 
a corporate officer or general partner 
of a partnership), or a practitioner 
qualified to practice under § 11.14 of 
this chapter, in accordance with the 
following guidelines: 

(i) If the owner is represented by a 
practitioner qualified to practice be-
fore the Office under § 11.14 of this 
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chapter, the practitioner must sign, ex-
cept where the owner is required to 
sign the correspondence; or 

(ii) If the owner is not represented by 
a practitioner qualified to practice 
under § 11.14 of this chapter, the indi-
vidual owner or someone with legal au-
thority to bind the owner (e.g., a cor-
porate officer or general partner of a 
partnership) must sign. In the case of 
joint owners who are not represented 
by a qualified practitioner, all must 
sign. 

(3) Powers of attorney and revocations 
of powers of attorney. Powers of attor-
ney and revocations of powers of attor-
ney must be signed by the individual 
applicant, registrant or party to a pro-
ceeding pending before the Office, or by 
someone with legal authority to bind 
the applicant, registrant, or party (e.g., 
a corporate officer or general partner 
of a partnership). In the case of joint 
applicants, registrants, or parties, all 
must sign. Once the applicant, reg-
istrant or party has designated a quali-
fied practitioner(s), the named practi-
tioner may sign an associate power of 
attorney appointing another qualified 
practitioner(s) as an additional per-
son(s) authorized to prosecute the ap-
plication or registration. If the appli-
cant, registrant, or party revokes the 
original power of attorney, the revoca-
tion discharges any associate power 
signed by the practitioner whose power 
has been revoked. If the practitioner 
who signed an associate power with-
draws, the withdrawal discharges any 
associate power signed by the with-
drawing practitioner upon acceptance 
of the request for withdrawal by the 
Office. 

(4) Petitions to revive under § 2.66. A pe-
tition to revive under § 2.66 must be 
signed by someone with firsthand 
knowledge of the facts regarding unin-
tentional delay. 

(5) Petitions to Director under § 2.146 or 
§ 2.147 or for expungement or reexamina-
tion under § 2.91. A petition to the Di-
rector under § 2.146 or § 2.147 or for 
expungement or reexamination under 
§ 2.91 must be signed by the petitioner, 
someone with legal authority to bind 
the petitioner (e.g., a corporate officer 
or general partner of a partnership), or 
a practitioner qualified to practice 

under § 11.14 of this chapter, in accord-
ance with the following guidelines: 

(i) If the petitioner is represented by 
a practitioner qualified to practice be-
fore the Office under § 11.14 of this 
chapter, the practitioner must sign; or 

(ii) If the petitioner is not rep-
resented by a practitioner authorized 
to practice before the Office under 
§ 11.14 of this chapter, the individual 
petitioner or someone with legal au-
thority to bind the petitioner (e.g., a 
corporate officer or general partner of 
a partnership) must sign. In the case of 
joint petitioners, all must sign. 

(6) Requests for correction, amendment 
or surrender of registrations. A request 
for correction, amendment or sur-
render of a registration must be signed 
by the owner of the registration, some-
one with legal authority to bind the 
owner (e.g., a corporate officer or gen-
eral partner of a partnership), or a 
practitioner qualified to practice be-
fore the Office under § 11.14 of this 
chapter. In the case of joint owners 
who are not represented by a qualified 
practitioner, all must sign. 

(7) Renewal applications. A renewal 
application must be signed by the reg-
istrant or the registrant’s representa-
tive. 

(8) Designations and revocations of do-
mestic representative. A designation or 
revocation of a domestic representa-
tive must be signed by the applicant or 
registrant, someone with legal author-
ity to bind the applicant or registrant 
(e.g., a corporate officer or general 
partner of a partnership), or a practi-
tioner qualified to practice under § 11.14 
of this chapter. In the case of joint ap-
plicants or registrants, all must sign. 

(9) Requests to change correspondence 
address in an application or registration. 
A notice of change of correspondence 
address in an application or registra-
tion must be signed by the applicant or 
registrant, someone with legal author-
ity to bind the applicant or registrant 
(e.g., a corporate officer or general 
partner of a partnership), or a practi-
tioner qualified to practice under § 11.14 
of this chapter, in accordance with the 
following guidelines: 

(i) If the applicant or registrant is 
represented by a practitioner qualified 
to practice before the Office under 
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§ 11.14 of this chapter, the practitioner 
must sign; or 

(ii) If the applicant or registrant is 
not represented by a practitioner quali-
fied to practice before the Office under 
§ 11.14, the individual applicant or reg-
istrant or someone with legal author-
ity to bind the applicant or registrant 
(e.g., a corporate officer or general 
partner of a partnership) must sign. In 
the case of joint applicants or joint 
registrants, all must sign. 

(10) Cover letters. A person transmit-
ting paper documents to the Office may 
sign a cover letter or transmittal let-
ter. The Office neither requires cover 
letters nor questions the authority of a 
person who signs a communication 
that merely transmits paper docu-
ments. 

(f) Signature as certification. The pres-
entation to the Office (whether by sign-
ing, filing, submitting, or later advo-
cating) of any document by any person, 
whether a practitioner or non-practi-
tioner, constitutes a certification 
under § 11.18(b) of this chapter. Viola-
tions of § 11.18(b) of this chapter may 
jeopardize the validity of the applica-
tion or registration, and may result in 
the imposition of sanctions under 
§ 11.18(c) of this chapter. Any practi-
tioner violating § 11.18(b) of this chap-
ter may also be subject to disciplinary 
action. See § 11.18(d) and § 11.804 of this 
chapter. 

(g) Separate copies for separate files. (1) 
Since each file must be complete in 
itself, a separate copy of every docu-
ment filed in connection with a trade-
mark application, registration, or inter 
partes proceeding must be furnished for 
each file to which the document per-
tains, even though the documents filed 
in multiple files may be identical. 

(2) Parties should not file duplicate 
copies of documents in a single applica-
tion, registration, or proceeding file, 
unless the Office requires the filing of 
duplicate copies. 

(h) Separate documents for separate 
branches of the Office. Since different 
branches or sections of the Office may 
consider different matters, each dis-
tinct subject, inquiry or order must be 
contained in a separate document to 
avoid confusion and delay in answering 
correspondence. 

(i) Certified documents required by stat-
ute. When a statute requires that a doc-
ument be certified, a copy or facsimile 
transmission of the certification is not 
acceptable. 

[74 FR 54910, Oct. 26, 2009, as amended at 80 
FR 33189, June 11, 2015; 83 FR 1559, Jan. 12, 
2018; 84 FR 37096, July 31, 2019; 86 FR 64333, 
Nov. 17, 2021] 

§ 2.194 Identification of trademark ap-
plication or registration. 

(a) No correspondence relating to a 
trademark application should be filed 
prior to receipt of the application se-
rial number. 

(b) (1) A letter about a trademark ap-
plication should identify the serial 
number, the name of the applicant, and 
the mark. 

(2) A letter about a registered trade-
mark should identify the registration 
number, the name of the registrant, 
and the mark. 

§ 2.195 Filing date of trademark cor-
respondence. 

The filing date of trademark cor-
respondence is determined as follows: 

(a) Electronic submissions. The filing 
date of an electronic submission is the 
date the Office receives the submission, 
based on Eastern Time, regardless of 
whether that date is a Saturday, Sun-
day, or Federal holiday within the Dis-
trict of Columbia. 

(b) Paper correspondence. The filing 
date of a submission submitted on 
paper is the date the Office receives the 
submission, except as follows: 

(1) Priority Mail Express®. The filing 
date of the submission is the date of 
deposit with the USPS, if filed pursu-
ant to the requirements of § 2.198. 

(2) Certificate of mailing. The filing 
date of the submission is the date of 
deposit with the USPS, if filed pursu-
ant to the requirements of § 2.197. 

(3) Office closed. The Office is not 
open to receive paper correspondence 
on any day that is a Saturday, Sunday, 
or Federal holiday within the District 
of Columbia. 

(c) Email and facsimile submissions. 
Email and facsimile submissions are 
not permitted and, if submitted, will 
not be accorded a date of receipt. 
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