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§301.319 Exclusiveness of remedy.

Inmates who are subject to the provi-
sions of these Inmate Accident Com-
pensation regulations are barred from
recovery under the Federal Tort
Claims Act (28 U.S.C. 2671 et seq.). Re-
covery under the Inmate Accident
Compensation procedure was declared
by the U.S. Supreme Court to be the
exclusive remedy in the case of work-
related injury. U.S. v. Demko, 385 U.S.
149 (1966).

[66 FR 9296, Mar. 12, 1990, as amended at 59
FR 2667, Jan. 18, 1994]

PART 302—COMMENTS ON
UNICOR BUSINESS OPERATIONS

AUTHORITY: 18 U.S.C. 4126, and by resolu-
tion of the Board of Directors of Federal
Prison Industries, Inc.

§302.1 Public and private sector com-
ment procedures.

(a) Any interested party having any
comment concerning the business oper-
ations of Federal Prison Industries,
Inc. (UNICOR) may write to the Chief
Operating Officer of UNICOR, or to the
Chairman of the Board of Directors of
UNICOR, and bring such matters to the
attention of either or both officials.
Where appropriate, a response shall
promptly be made. The Board shall be
kept advised of all comments and re-
sponses.

(b) Address correspondence as fol-
lows:

(1) Chief Operating Officer, Federal
Prison Industries, Inc., 320 First Street,
NW., Washington, DC 20534, Attn: Com-
ment Procedures; or

(2) Board of Directors, Federal Prison
Industries, Inc., 320 First Street, NW.,
Washington, DC 20534, Attn: Comment
Procedures.

(c) This section does not apply to in-
mate complaints which are properly
raised through the procedures provided
in the Bureau of Prisons’ rule on Ad-
ministrative Remedy (28 CFR part 42).

[66 FR 30668, July 26, 1990, as amended at 69
FR 1524, Jan. 9, 2004]
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Subpart H—FPI Inmate Training and
Scholarship Programs

345.80 General.

345.81 Pre-industrial training.
345.82 Apprenticeship training.
345.83 Job safety training.

345.84 The FPI scholarship fund.

AUTHORITY: 18 U.S.C. 4126, 28 CFR 0.99, and
by resolution of the Board of Directors of
Federal Prison Industries, Inc.

SOURCE: 60 FR 15827, Mar. 27, 1995, unless
otherwise noted.

Subpart A—Purpose and Scope

§345.10 Purpose and scope.

It is the policy of the Bureau of Pris-
ons to provide work to all inmates (in-
cluding inmates with a disability who,
with or without reasonable accom-
modations, can perform the essential
tasks of the work assignment) confined
in a federal institution. Federal Prison
Industries, Inc. (FPI) was established
as a program to provide meaningful
work for inmates. This work is de-
signed to allow inmates the oppor-
tunity to acquire the knowledge, skills,
and work habits which will be useful
when released from the institution.
There is no statutory requirement that
inmates be paid for work in an indus-
trial assignment. 18 U.S.C. 4126, how-
ever, provides for discretionary com-
pensation to inmates working in Indus-
tries. Under this authority, inmates of
the same grade jobs, regardless of the
basis of pay (hourly, group piece, or in-
dividual piece rates) shall receive ap-
proximately the same compensation.
All pay rates under this part are estab-
lished at the discretion of Federal Pris-
on Industries, Inc. Any alteration or
termination of the rates shall require
the approval of the Federal Prison In-
dustries’ Board of Directors. While the
Warden is responsible for the local ad-
ministration of Inmate Industrial Pay-
roll regulations, no pay system is initi-
ated or changed without prior approval
of the Assistant Director, Industries,

28 CFR Ch. lll (7-1-23 Edition)

Subpart B—Definitions

§345.11 Definitions.

(a) Federal Prison Industries, Inc.
(FPI)—A government corporation orga-
nizationally within the Bureau of Pris-
ons whose mission is to provide work
simulation programs and training op-
portunities for inmates confined in
Federal correctional facilities. The
commercial or ‘‘trade’” name of Fed-
eral Prison Industries, Inc. is UNICOR.
Most factories or shops of Federal Pris-
on Industries, Inc. are commonly re-
ferred to as “UNICOR” or as ‘“‘Indus-
tries’’. Where these terms are used,
they refer to FPI production locations
and to the corporation as a whole.
UNICOR, FPI, and Industries are used
interchangeably in this manner. For
these purposes, Federal Prison Indus-
tries, Inc. will hereinafter be referred
to as FPI.

(b) Superintendent of Industries (SOI)—
The Superintendent of Industries, also
referred to as Associate Warden/Indus-
tries and Education, is responsible for
the efficient management and oper-
ation of an FPI factory. Hereinafter,
referred to as SOI.

(c) FPI work status—Assignment to an
Industries work detail.

(1) An inmate is in FPI work status if
on the job, on sick call during the in-
mate’s assigned hours, on furlough, on
vacation, for the first thirty days on
writ, for the first 30 days in adminis-
trative detention, or for the first 30
days on medical idle for FPI work-re-
lated injury so long as the injury did
not result from an intentional viola-
tion by the inmate of work safety
standards.

(2) Full-time work status. A work
schedule for an inmate consisting of
90% or more of the normal FPI factory
work week.

(3) Part-time work status. A work
schedule of less than 90% of the normal
FPI factory work week.

(d) Unit Team—Bureau of Prisons
staff responsible for the management
of inmates and the delivery of pro-
grams and services. The Unit Team

Education and Vocational Training ; .

(Assistant Director). may consist of a unit manager, case
manager, correctional counselor, unit
secretary, unit officer, education rep-
resentative, and psychologist.
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(e) Unit Discipline Committee (UDC)—
The term Unit Discipline Committee re-
fers to one or more institution staff
members delegated by the Warden with
the authority and duty to hold an ini-
tial hearing upon completion of the in-
vestigation concerning alleged
charge(s) of inmate misconduct (see 28
CFR 541.15). The Warden shall author-
ize these staff members to impose
minor sanctions for violation of prohib-
ited act(s).

(f) Discipline hearing officer (DHO)—
This term refers to an independent dis-
cipline hearing officer who is respon-
sible for conducting Institution Dis-
cipline Hearings and who imposes ap-
propriate sanctions for incidents of in-
mate misconduct referred for disposi-
tion following the hearing required by
28 CFR 541.15 before the UDC.

(g) Pretrial inmate—The definition of
pretrial inmate in 28 CFR 551.101(a) is
applicable to this part.

[60 FR 15827, Mar. 27, 1995, as amended at 61
FR 59168, Nov. 20, 1996; 64 FR 32169, June 15,
1999]

Subpart C—Position Classification

§345.20 Position classification.

(a) Inmate worker positions must be
assigned an appropriate level of pay.
All inmate workers shall be informed
of the objectives and principles of pay
classification as a part of the routine
orientation of new FPI inmate work-
ers.

(b) The Warden and SOI have the re-
sponsibility for position classification
at each location.

Subpart D—Recruitment and
Hiring Practices

§345.31 Recruitment.

Inmate workers for FPI locations
may be recruited through admission
and orientation lectures or through di-
rect recruiting.

§345.32 Hiring.

(a) Inmate workers are ordinarily
hired through waiting lists. Except as
noted in §345.33, inmates are to be
placed on the waiting lists in order of
receipt of applications for work with

§345.33

Industries, and are to be hired in the
same sequence.

(b) Waiting lists are to be maintained
and kept available for scrutiny by
auditors and other staff with a need to
know. SOI's are encouraged to main-
tain a waiting list for each FPI fac-
tory.

§345.33 Waiting list hiring exceptions.

(a) Needed skills. An inmate may be
hired ahead of other inmates on the
waiting list if the inmate possesses
needed skills and the SOI documents
the reasons for the action in the posi-
tion classification files.

(b) Prior FPI work assignment. An in-
mate with prior FPI work experience
during the inmate’s current commit-
ment and with no break in custody will
ordinarily be placed within the top ten
percent of the waiting lists unless the
inmate was transferred for disciplinary
reasons, was placed in segregation, or
voluntarily left the FPI work assign-
ment for non-program reasons (i.e. for
some reason other than formal edu-
cation, vocational training, drug abuse
or similar formal programs). For exam-
ple, an inmate transferred administra-
tively for nondisciplinary reasons, and
who has documented credit as a prior
worker, is covered under the provisions
of this paragraph.

(c) Industry closing and relocation.
When an FPI factory closes in a loca-
tion with two or more FPI factories, an
inmate worker affected may be trans-
ferred to remaining FPI factories
ahead of the top portion of the inmates
on the waiting lists, so there is no
break in active duty with FPI. Such
actions are also in order where the
work force of an industry is reduced to
meet institution or FPI needs. An in-
mate transferred under the provisions
of this part will have the same benefits
as any intra-industry transfer.

(d) Disciplinary transfers. An inmate
who is a disciplinary transfer from the
last institution designated and who
wishes re-assignment in FPI at the re-
ceiving institution may be hired on a
case-by-case basis at the discretion of
the SOI, who should consider the secu-
rity level and reasons for the mis-
conduct. Such an inmate, despite prior
experience, is not due special place-
ment on the waiting list, is not given
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advance hiring preference, and does not
receive consideration for accelerated
promotion back to the grade held at
time of transfer.

(e) Special meeds. For special needs,
such as Inmate Financial Responsi-
bility assignment to assist in paying a
significant financial obligation or for
release preparation, the unit team may
recommend an inmate for priority
placement on the waiting list. Such
placement must be documented and in-
clude the reason for the exception.

§345.34 Refusal to employ.

(a) The SOI has authority to refuse
an FPI assignment to an inmate who,
in the judgment of the SOI, would con-
stitute a serious threat to the orderly
and safe operation of the FPI factory.
A refusal to assign must be docu-
mented by a memorandum to the unit
team listing reasons for the refusal,
with a copy to the position classifica-
tion files in FPI. Typically, the reasons
should include other earlier (ordinarily
within the past twelve months) docu-
mented violations of the FPI inmate
worker standards or institution dis-
ciplinary regulations.

(b) The refusal to assign is to be re-
scinded when, in the judgment of the
SOI, the worker no longer constitutes a
serious threat to the FPI industrial op-
eration.

§345.35 Assignments to FPIL.

(a) An inmate or detainee may be
considered for assignment with FPI un-
less the inmate is a pretrial inmate or
is currently under an order of deporta-
tion, exclusion, or removal. However,
an inmate or detainee who is currently
under an order of deportation, exclu-
sion, or removal may be considered for
assignment with FPI if the Attorney
General has determined that the in-
mate or detainee cannot be removed
from the United States because the
designated country of removal will not
accept his/her return. Any request by
an inmate for consideration must be
made through the unit team. FPI does
not discriminate on the bases of race,
color, religion, ethnic origin, age, or
disability.

(b) The SOI ordinarily makes assign-
ments based on the recommendation of
the unit team.

28 CFR Ch. lll (7-1-23 Edition)

(1) New workers are ordinarily as-
signed at pay grade five. All first-time
inmate workers shall enter at pay
grade five and may be required to suc-
cessfully complete a course in pre-in-
dustrial training or on-the-job training
(as available) before promotion to pay
grade four.

(2) An inmate who has not success-
fully completed pre-industrial or on-
the-job training remains at pay grade
five for at least 30 days.

(3) An inmate hired after having re-
signed voluntarily from FPI may be ex-
cused from pre-industrial training and
may be hired at a pay grade based on
previous training and experience.

[60 FR 15827, Mar. 27, 1995, as amended at 64
FR 32169, June 15, 1999]

Subpart E—Inmate Worker Stand-
ards and Performance Ap-
praisal

§345.40 General.

This subpart authorizes the estab-
lishment of minimum work standards
for inmate workers assigned to the In-
dustries program at all field locations.
The SOI may reproduce these stand-
ards and may also develop additional
local guidelines to augment these
standards and to adapt them to local
needs and conditions. Local Industries
shall place these standards and any ad-
ditional local guidelines on display at
appropriate locations within the indus-
trial sites. Inmates shall be provided
with a copy of these standards and
local guidelines, and shall sign receipts
acknowledging they have received and
understand them before beginning
work in the Industries program. In the
case of a disabled inmate, alternate
media or means of communicating this
information and indicating the in-
mate’s receipt may be provided, if nec-
essary as a reasonable accommodation.

(a) At a minimum, each industrial lo-
cation is to have work standards for
each of the following areas:

(1) Safety—ensuring the promotion of
workplace safety and the avoidance of
activities that could result in injury to
self or others.
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(2) Quality assurance—ensuring that
work is done as directed by the super-
visor in an attentive manner so as to
minimize the chance of error.

(3) Personal conduct and hygiene—
ensuring the promotion of harmony
and sanitary conditions in the work-
place through observation of good hy-
giene and full cooperation with other
inmate workers, work supervisors, and
training staff.

(4) Punctuality and productivity—en-
suring the productive and efficient use
of time while the inmate is on work as-
signment or in training.

(b) Compliance with work standards.
Each inmate assigned to FPI shall
comply with all work standards per-
taining to his or her work assignment.
Adherence to the standards should be
considered in evaluating the inmate’s
work performance and documented in
individual hiring, retention, and pro-
motion/demotion situations.

§345.41 Performance appraisal for in-
mate workers.

Work supervisors should complete a
performance appraisal form for each
inmate semi-annually, by March 31 and
September 30, or upon termination or
transfer from the industrial work as-
signment. Copies shall be sent to the
unit team. Inmate workers should dis-
cuss their appraisals with their super-
visors at a mutually agreeable time in
order to improve their performance.
Satisfactory and unsatisfactory per-
formance ratings shall be based on the
standards in §345.40(a).

(a) The SOI is to ensure that evalua-
tions are done and are submitted to
unit teams in a timely manner.

(b) The SOI or a designee may pro-
mote an inmate to a higher grade level
if an opening exists when the inmate’s
skills, abilities, qualifications, and
work performance are sufficiently de-
veloped to enable the inmate to carry
out a more complex FPI factory assign-
ment successfully, when the inmate
has met the institution’s time-in-grade
(unless waived by the SOI), and when
the inmate has abided by the inmate
worker standards. Conversely, the SOI
or SOI designee may demote an inmate
worker for failing to abide by the in-
mate worker standards. Such demo-
tions shall be fully documented.

§345.51

§345.42 Inmate worker dismissal.

The SOI may remove an inmate from
Industries work status in cooperation
with the unit team.

(a) The SOI may remove an inmate
from FPI work status according to the
conditions outlined in the pay and ben-
efits section of this policy and in co-
operation with the unit team.

(b) An inmate may be removed from
FPI work status for failure to comply
with any court-mandated financial re-
sponsibility. (See 28 CFR 545.11(d)).

(c) An inmate found to have com-
mitted a prohibited act (whether or not
it is FPI related) resulting in segrega-
tion or disciplinary transfer is also to
be dismissed from Industries based on
an unsatisfactory performance rating
for failure to be at work.

(d) Any inmate or detainee who is a
pretrial inmate or who is currently
under an order of deportation, exclu-
sion, or removal shall be removed from
any FPI work assignment and reas-
signed to a non-FPI work assignment
for which the inmate is eligible. How-
ever, an inmate or detainee who is cur-
rently under an order of deportation,
exclusion, or removal may be retained
in the FPI assignment if the Attorney
General has determined that the in-
mate or detainee cannot be removed
from the United States because the
designated country of removal will not
accept his/her return.

[60 FR 15827, Mar. 27, 1995, as amended at 64
FR 32170, June 15, 1999]

Subpart F—Inmate Pay and
Benefits

§345.50 General.

Title 18 U. S. Code section 4126 au-
thorizes FPI to compensate inmates
under rules and regulations promul-
gated by the Attorney General. It is
the policy of FPI to provide compensa-
tion to FPI inmate workers through
various conditions of pay and benefits,
except as otherwise provided in these
regulations.

§345.51 Inmate pay.

(a) Grade levels. Inmate workers in
FPI locations receive pay at five levels
ranging from 5th grade pay (lowest) to
1st grade pay (highest).
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§345.52

(b) Eligibility. (1) An inmate shall ac-
crue vacation time, longevity service
credit, and shall receive holiday pay
for the period of time the inmate is of-
ficially assigned to the Industries work
detail. For limitations on claims, refer
to §345.66.

(2) Inmate workers may be eligible
for premium pay as specified in §345.52.
Eligibility for other pay and benefits
are described separately in this sub-
part.

(3) FPI pay and benefits are lost in
cases of disciplinary transfer and seg-
regation.

(4) An inmate returned to the institu-
tion due to program failure at a Com-
munity Corrections Center or while on
parole or escape is not entitled to cred-
it for time spent in Industries prior to
said program failure. This rule also ap-
plies to any other program failure
which results in a break in confine-
ment status.

§345.52 Premium pay.

Payment of premium pay to selected
inmates is authorized. The total num-
ber of qualifying inmates may not ex-
ceed 15% of first grade inmates at a lo-
cation.

(a) Eligibility. Inmates in first grade
pay status may be considered for pre-
mium pay.

(b) The selection process. Candidates
for premium pay must be nominated by
a foreman on the FPI staff, and rec-
ommended on the basis of specific post-
ed criteria by a selection committee
assigned by the SOI.

(1) The SOI, as the chief selecting of-
ficial, must sign approval for all pre-
mium pay inmate selections. This au-
thority may not be delegated below the
level of Acting SOI.

(2) The selected candidate(s) are noti-
fied by the FPI Manager or by a posted
list on the FPI bulletin board. A record
of the selection and who was on the se-
lection board is kept for documenta-
tion purposes. An inmate nominated to
be a premium pay inmate may refuse
the appointment without prejudice.

(c) [Reserved]

(d) Pay rate. Premium pay inmates
receive a specified amount over and
above all other pay and benefits to
which they may be entitled (e.g., lon-
gevity pay, overtime, piecework rates,

28 CFR Ch. lll (7-1-23 Edition)

etc.). Premium pay is also paid for va-
cation, holiday, and administrative
hours.

(e) Duties of premium pay inmates. Pre-
mium pay is a means of recognizing the
value of those traits supportive of mo-
rale and good institutional adjustment.
It is not a form of bonus or incentive
pay for highly productive inmates.

(f) Transfer status of premium pay in-
mates. Premium pay status may not be
transferred from institution to institu-
tion with the inmate worker. Premium
pay status must be earned at each loca-
tion.

(g) Removals from premium pay Sstatus.
Removal from premium pay status
may occur for failure to demonstrate
the premium pay selection traits or for
failure to abide by the inmate worker
standards set forth in this policy. All
removals from premium pay status
shall be documented on the inmate’s
evaluation form. The following condi-
tions also may result in removal from
premium pay status:

(1) Any premium pay inmate found to
have committed any level 100 or 200 se-
ries offense by the DHO is automati-
cally removed from premium pay sta-
tus whether or not the offense was FPI-
related.

(2) Inmates absent from work for
more than 30 consecutive calendar days
may be removed from premium pay
status by the SOI.

§345.53 Piecework rates.

Piecework rates are incentives for
workers to strive for higher pay and
production benefiting both the worker
and FPI. Piecework rates may be of
two major types: individual piecework
(in which an individual’s pay goes up or
down depending upon his/her own out-
put) or Group Wage Fund (in which all
members of a group strive for higher
rates or production output as a unit,
and all share in a pool of funds distrib-
uted among work group members
equally).

§345.54 Overtime compensation.

An inmate worker is entitled to over-
time pay at a rate of two times the
hourly or unit rate for hourly, indi-
vidual, and group piecework rate work-
ers, when the total hours worked (in-
cluding administrative pay) exceed the
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FPI factory’s regularly scheduled
workday. Hours worked on days other
than the scheduled work week (e.g.,
Saturday) shall be compensated at the
overtime rate.

§345.55 Longevity pay.

(a) Except as provided in paragraph
(b) of this section, an inmate earns lon-
gevity pay raises after 18 months spent
in FPI work status regardless of
whether or not the work was contin-
uous. The service may have occurred in
one or more FPI factories or shops. An
inmate qualifies for Ilongevity pay
raises as provided in the table below:

Length of Service With FPI

After 18 months of service and payable in the
19th month

After 30 months of service and payable in the
31st month

After 42 months of service and payable in the
43rd month

After 60 months of service and payable in the
61st month

After 84 months of service (& more) and pay-
able in the 85th month

Longevity pay allowances shall be
added after the wages for each actual
hour in pay status have been properly
computed.

(b) Exceptions. (1) FPI work status
during service of a previous sentence
with a subsequent break in custody
may not be considered in determining
longevity pay.

(2) An inmate in segregation or who
is given a disciplinary transfer loses
any longevity status previously
achieved.

(3) An inmate who voluntarily trans-
fers to a non-FPI work assignment
loses any longevity status previously
achieved. An inmate who leaves FPI to
enter education, vocational training,
or drug abuse treatment programs,
however, generally retains longevity
and pay grade status upon return to
FPI, unless the inmate withdraws from
those programs without a good faith ef-
fort to complete them. The decision on
whether there was a good faith effort is
to be made by the SOI in concert with
the staff member in charge of the pro-
gram.

§345.56 Vacation pay.

Inmate workers are granted FPI va-
cation pay by the SOI when their con-

§345.57

tinued good work performance justifies
such pay, based on such criteria as
quality of work, attendance and punc-
tuality, attentiveness, and adherence
to industry operating regulations. The
inmate must submit a written request
for vacation time, ordinarily two
weeks in advance of the requested va-
cation time. The work supervisor must
recommend to the SOI the vacation
time to be taken or paid. Eligibility for
vacation pay must be verified by the
Business Office prior to approval by the
SOI. The SOI may declare an inmate
ineligible for vacation credit because of
an inmate’s unsatisfactory work per-
formance during the month in which
such credit was to occur.

(a) An inmate may take accrued va-
cation time for visits, participation in
institution programs or for other good
reasons at the discretion of the SOI. In-
dustrial managers should make every
reasonable attempt to schedule an in-
mate worker’s vacations so as not to
conflict with the workforce require-
ments of FPI factory production sched-
ules and Inmate Systems Management
requirements.

(b) An inmate temporarily assigned
to the Industrial detail, e.g., on con-
struction details, also earns vacation
credit which he or she must take or be
paid for at the end of the temporary as-
signment.

(c) An inmate must take and/or be
paid for vacation credit within sixty
days after each annual eligibility date
of the inmate’s most recent date of as-
signment to FPI. An inmate who elects
not to take vacation time must indi-
cate this in writing. That inmate shall
receive pay for the annual vacation
credit in a lump sum on the regular
monthly payroll. This amount is ordi-
narily paid within sixty days after the
annual eligibility date of the inmate’s
most recent date of assignment to FPI.
An inmate whose employment is termi-
nated by release, reassignment, trans-
fer, or other reasons, and who has un-
used vacation credit shall be paid for
this credit on the monthly payroll.

§345.57 Administrative pay.

An inmate excused from a job assign-
ment may receive administrative pay
for such circumstances as a general re-
call for an institution, power outages,
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blood donations, or other situations at
the discretion of the SOI. Such pay
may not exceed an aggregate of three
hours per month.

§345.58 Holiday pay.

An inmate worker in FPI work status
shall receive pay at the standard hour-
ly rate, plus longevity where applica-
ble, for all Federal holidays provided
the inmate is in work status on the day
before and the day after the holiday oc-
curs. Full-time workers receive one
full day’s pay. Part-time workers re-
ceive one-half day’s pay.

§345.59 Inmate performance pay.

Inmate workers for FPI may also re-
ceive Inmate Performance Pay for par-
ticipation in programs where this
award is made. However, inmate work-
ers may not receive both Industries
Pay and Performance Pay for the same
program activity. For example, an in-
mate assigned to a pre-industrial class
may not receive FPI pay as well as in-
mate performance pay for participa-
tion in the class.

§345.60 Training pay.

Inmates directed by the SOI to take
a particular type of training in connec-
tion with a FPI job are to receive FPI
pay if the training time occurs during
routine FPI factory hours of operation.
This does not include ABE/GED or pre-
industrial training.

§345.61 Inmate earnings statement.

Each inmate worker in FPI shall be
given a monthly earnings statement
while actively working for FPI.

§345.62 Inmate
tion.

An inmate worker shall be paid lost-
time wages while hospitalized or con-
fined to quarters due to work-related
injuries (including occupational dis-
ease or illnesses directly caused by the
worker’s job assignments) as specified
by the Inmate Accident Compensation
Program (28 CFR part 301).

accident compensa-

§345.63 Funds due deceased inmates.

Funds due a deceased inmate for
work performed for FPI are payable to
a legal representative of the inmate’s
estate or in accordance with the law of

28 CFR Ch. lll (7-1-23 Edition)

descent and distribution of the state of
domicile.

§345.64 Referral of releasable medical
data to FPI staff.

The SOI is responsible for ensuring
that appropriate releasable informa-
tion pertaining to an inmate’s medical
limitation (e.g., back injury) is made
available to the FPI staff member who
directly supervises the assignment.

§345.65 Inmate medical work limita-
tion.

In addition to any prior illnesses or
injuries, medical limitations also in-
clude any illness or injury sustained by
an inmate which necessitates removing
the ill worker from an FPI work as-
signment. If an inmate worker is in-
jured more than once in a compara-
tively short time, and the cir-
cumstances of the injury suggest an
awkwardness or ineptitude which in
turn indicates that further danger ex-
ists, the inmate may be removed to an-
other FPI detail or to a non-FPI detail.

§345.66 Claims limitation.

Claims relating to pay and/or bene-
fits must occur within one calendar
year of the period of time for which the
claim is made. Inmate claims sub-
mitted more than one year after the
time in question require the approval
of the Assistant Director before an in-
mate may receive such pay and/or ben-
efit.

§345.67 Retention of benefits.

(a) Job retention. Ordinarily, when an
inmate is absent from the job for a sig-
nificant period of time, the SOI will fill
that position with another inmate, and
the first inmate will have no entitle-
ment to continued FPI employment.

(1) For up to the first 30 days when an
inmate is in medical idle status, that
inmate will retain FPI pay grade sta-
tus, with suspension of actual pay, and
will be able to return to FPI when
medically able, provided the absence
was not because of a FPI work-related
injury resulting from the inmate’s vio-
lation of safety standards. If the med-
ical idle lasts longer than 30 days, was
not caused by a violation of safety
standards, and the unit team approves
the inmate’s return to FPI, the SOI
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shall place that inmate within the top
ten percent of the FPI waiting list.

(2) Likewise, for up to the first 30
days when an inmate is in Administra-
tive Detention, that inmate may retain
FPI pay grade status, with actual pay
suspended, and will be able to return to
FPI, provided the inmate is not found
to have committed a prohibited act. If
Administrative Detention lasts longer
than 30 days, and the inmate is not
found to have committed a prohibited
act, and the unit team approves the in-
mate’s return to FPI, the SOI shall
place that inmate within the top ten
percent of the FPI waiting list.

(3) An inmate in Administrative De-
tention, and found to have committed
a prohibited act, may return to FPI
work status at the discretion of the
SOI.

(4) If an inmate is injured and absent
from the job because of a violation of
FPI safety standards, the SOI may re-
assign the inmate within FPI or rec-
ommend that the unit team reassign
the inmate to a non-FPI work assign-
ment.

(5) If an inmate is transferred from
one institution to another for adminis-
trative (not disciplinary) reasons, and
the unit team approves the inmate’s
return to FPI, the SOI shall place that
inmate within the top ten percent of
the FPI waiting list.

(b) Longevity and vacation credit. Ordi-
narily, when an inmate’s FPI employ-
ment is interrupted, the inmate loses
all accumulated longevity and vaca-
tion credit with the following excep-
tions:

(1) The inmate retains longevity and
vacation credit when placed in medical
idle status, provided the medical idle is
not because of a FPI work-related in-
jury resulting from the inmate’s viola-
tion of safety standards. If the medical
idle results from a FPI work-related in-
jury where the inmate was not at fault,
the inmate also continues to earn lon-
gevity and vacation credit.

(2) Likewise, the inmate retains, and
continues earning for up to 30 days,
longevity and vacation credit if placed
in Administrative Detention, provided
the inmate is not found to have com-
mitted a prohibited act.

(3) The inmate retains, but does not
continue earning, longevity and vaca-

§345.72

tion credit when transferring from one
institution to another for administra-
tive (not disciplinary) reasons, when
absent from the institution on writ, or
when placed in administrative deten-
tion and found to have committed a
prohibited act.

(¢c) Pay grade retention. Ordinarily,
when an inmate’s FPI employment is
interrupted, that inmate is not entitled
to retain his or her pay grade, with the
following exceptions.

(1) An inmate retains pay grade sta-
tus, with actual pay suspended, for up
to 30 days in Administrative Detention.
However, the inmate is not reimbursed
for the time spent in detention.

(2) Likewise, an inmate retains pay
grade status for up to 30 days while ab-
sent from the institution on writ, with
actual pay suspended. The SOI may ap-
prove pay grade retention when an in-
mate is on writ for longer than 30 days
on a case-by-case basis.

(3) If an inmate is absent because of
a FPI work-related injury where the
inmate was not at fault, the inmate re-
tains his or her pay grade, with actual
pay suspended.

Subpart G—Awards Program

§345.70 General.

FPI provides incentive awards of var-
ious types to inmate workers for spe-
cial achievements in their work, schol-
arship, suggestions, for inventions
which improve industry processes or
safety or which conserve energy or ma-
terials consumed in FPI operations,
and for outstanding levels of self-devel-
opment.

§345.71 Official commendations.

An inmate worker may receive an of-
ficial written commendation for any
suggestion or invention adopted by
FPI, or for any special achievement, as
determined by the SOI, related to the
inmate’s industrial work assignment.
A copy of the commendation is to be
placed in the inmate’s central file.

§345.72 Cash bonus or cash award.

An inmate worker may receive a cash
bonus or cash award for any suggestion
or invention which is adopted by FPI
and produces a net savings to FPI of at
least $250.00. Cash awards shall be one
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percent of the net estimated savings
during the first year, with the min-
imum award being $25.00, and the max-
imum award being $1,000.00.

§345.73 Procedures for granting
awards for suggestions or inven-
tions.

Inmate suggestions for improvements
in operations or safety, or for conserva-
tion of energy or material, must be
submitted in writing.

(a) The inmate’s immediate super-
visor shall review the suggestion and
forward it with comments and award
recommendation to the SOI.

(b) The SOI shall ensure that all in-
mate suggestions and/or inventions for-
mally submitted are considered for in-
centive awards by a committee com-
prised of Industries personnel des-
ignated by the SOI.

(1) The committee is authorized to
award a cash award of up to $100.00 or
an equivalent gift not to exceed $100.00
in value to an inmate whose suggestion
has been adopted. A recommendation
for an award in excess of $100.00 shall
be forwarded to the Assistant Director
for a final decision.

(2) The committee shall forward all
recommendations for awards for inven-
tions through the SOI to the Warden.
The Warden may choose to add his or
her comments before forwarding to the
Assistant Director for a final decision.

(3) Incentive awards are the exclusive
methods for recognizing inmates for
suggestions or inventions.

§345.74 Awards for special achieve-
ments for inmate workers.

While recognition of inmate worker
special achievements may originate
from any FPI staff member, the
achievement ordinarily will be sub-
mitted in writing by the inmate’s im-
mediate supervisor.

(a) The SOI shall appoint a local in-
stitution committee to consider in-
mates for special achievement awards.

(b) The committee shall forward its
recommendations to the SOI, who is
authorized to approve individual
awards (cash or gifts) not to exceed
$100 in value. A recommendation for an
award in excess of $100 (cash or gifts)
shall be forwarded, with the Super-
intendent’s recommendation and the

28 CFR Ch. lll (7-1-23 Edition)

justification for it, through the Warden
to the Assistant Director. The Warden
may submit comments on the rec-
ommendation.

Subpart H—FPI Inmate Training
and Scholarship Programs

§345.80 General.

As earnings permit, FPI provides ap-
propriate training for inmates which is
directly related to the inmate worker’s
job assignment. Additionally, FPI ad-
ministers a scholarship program to
provide inmates with an opportunity to
begin, or to continue with business and
industry courses or vocational train-
ing.

(a) An applicant for FPI-funded
training programs should be evaluated
to determine sufficient interest and
preparation to successfully complete
the course content. The evaluation
may be done by the Education Depart-
ment, unit team, or other qualified per-
sonnel.

(b) An inmate selected to participate
in FPI-funded training programs ordi-
narily must have enough sentence time
remaining to serve to complete the
training.

§345.81 Pre-industrial training.

FPI encourages the development and
use of pre-industrial training pro-
grams. Such training ordinarily pro-
vides benefits to the inmate and to the
FPI factory. Pre-industrial training
also provides an additional manage-
ment tool for replacing inmate idleness
with constructive activity. Accord-
ingly, each FPI factory location may
provide a pre-industrial training pro-
gram.

(a) Pre-industrial program trainees
shall ordinarily begin at the entry
level pay grade (grade 5). Positions for
pre-industrial training programs are
filled in the same manner as other
grade five positions.

(b) Pre-industrial training is not a
prerequisite for work placement if the
inmate already possesses the needed
skill.

(c) If pre-industrial training is avail-
able and the worker has not completed
both the skill training and orientation
phases of pre-industrial training, the
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inmate should be put into the first
available training class.

(d) When pre-industrial training is
not available, new FPI assignees will
receive on-the-job training in pre-in-
dustrial pay status for a period of at
least 30 days before being promoted
into available fourth grade jobs.

§345.82 Apprenticeship training.

FPI provides inmate workers with an
opportunity to participate in appren-
ticeship training programs to the ex-
tent practicable. Such programs help
prepare workers for post-release em-
ployment in a variety of trades. Ap-
prentices are given related trades
classroom instruction in addition to
the skill training during work hours,
where necessary.

§345.83 Job safety training.

FPI provides inmates with regular
job safety training which is developed
and scheduled in coordination with the
institution Safety Manager. Participa-
tion in the training shall be docu-
mented in a safety training record
signed by the inmate.

§345.84 The FPI scholarship fund.

FPI shall award post-secondary
school scholarships to selected, quali-
fied inmate workers. These scholar-
ships provide an inmate with the op-
portunity to begin or continue with
business and industry courses or voca-
tional training as approved and deemed
appropriate by the Supervisor of Edu-
cation.

(a) Eligibility requirements. The SOI
and the Supervisor of Education at
each institution shall develop applica-
tion procedures to include, at a min-
imum, the following criteria:

(1) The inmate shall be a full-time
FPI worker.

(2) The inmate has a favorable rec-
ommendation for participation from
his or her work supervisor.

(3) The inmate meets all relevant in-
stitution requirements for participa-
tion (e.g. disciplinary record, custody
level).

(4) The inmate is accepted by the in-
stitution of higher learning offering
the course or program which is re-
quested.

§345.84

(6) The inmate must maintain a
verifiable average of ‘“‘C’’ or better to
continue program eligibility.

(6) Before beginning the course of
study, the inmate must sign an agree-
ment to provide the SOI with an
unaltered, original copy of his or her
grades.

(b) Scholarship selection procedures.
FPI scholarship awards shall be made
by a three member Selection Com-
mittee comprised of the SOI, the Su-
pervisor of Education, and one other
person designated by the SOI.

(c) Scholarship program operation. (1)
Ordinarily, one scholarship may be
awarded per school period for every
fifty workers assigned. At least one
scholarship may be awarded at each in-
stitution location, regardless of the
number of inmates assigned.

(2) Individual scholarships ordinarily
should not exceed the cost of tuition
and books for one course. Where sev-
eral courses may be taken for the same
cost as one, the inmate worker may be
allowed to take more than one course.

(3) Scholarship monies are to be paid
only to the institution providing in-
struction, or to the Education Depart-
ment for transfer of funds to the col-
lege, university, or technical institu-
tion providing instruction.

(4) An inmate may not receive more
than one scholarship per school period.

(5) An inmate must maintain at least
a ‘““‘C” average to be continued as eligi-
ble for further assistance. An inmate
earning less than “C” must wait one
school period of eligibility before re-
applying for further assistance. Where
a course grade is based on a ‘‘pass/fail”’
system, the course must be ‘‘passed’ to
be eligible for further assistance.

(6) An inmate awarded a correspond-
ence course must successfully complete
the course during a school year (e.g., 2
semesters, 3 quarters).

(7) An inmate receiving scholarship
aid must have approval from the SOI
and the Supervisor of Education before
withdrawing from classes for good rea-
son. An inmate withdrawing or ‘‘drop-
ping”’ courses without permission shall
wait one school year before applying
for further scholarship assistance. An
inmate may withdraw from courses
without penalty for medical or non-dis-
ciplinary administrative reasons such
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as transfer, writ, release, etc., without be certified in writing by the Hospital
first securing permission, although Administrator.

withdrawals for medical reasons must
PARTS 346-399 [RESERVED]
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