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Department of State § 4.2 

§ 3a.6 Notification of approval. 

The Director, Bureau of Politico- 
Military Affairs, will notify the Sec-
retary concerned when an applicant’s 
proposed foreign government employ-
ment is approved. Notification of ap-
proval to the applicant will be made by 
the Secretary concerned or his des-
ignee. 

§ 3a.7 Notification of disapproval and 
reconsideration. 

(a) The Director, Bureau of Politico- 
Military Affairs, will notify the appli-
cant directly when an applicant’s pro-
posed foreign employment is dis-
approved, and will inform the Sec-
retary concerned. 

(b) Each notification of disapproval 
under this section must include a 
statement of the reasons for the dis-
approval, with as much specificity as 
security and foreign policy consider-
ations permit, together with a notice 
of the applicant’s right to seek recon-
sideration of the disapproval under 
paragraph (c) of this section. 

(c) Within 60 days after receipt of the 
notice of disapproval, an applicant 
whose request has been disapproved 
may submit a request for reconsider-
ation by the Director, Bureau of Polit-
ico-Military Affairs. A request for re-
consideration should provide informa-
tion relevant to the reasons set forth 
in the notice of disapproval. 

(d) The disapproval of a request by 
the Director, Bureau of Politico-Mili-
tary Affairs, will be final, unless a 
timely request for reconsideration is 
received. In the event of a request for 
reconsideration, the Director, Bureau 
of Politico-Military Affairs, will make 
a final decision after reviewing the 
record of the request. A final decision 
after reconsideration to approve the 
applicant’s proposed employment with 
a foreign government will be commu-
nicated to the Secretary concerned as 
provided in § 3a.6. A final decision after 
reconsideration to disapprove the ap-
plicant’s proposed employment with a 
foreign government will be commu-
nicated directly to the applicant as 
provided in paragraph (a) of this sec-
tion and the Secretary concerned will 
be informed. The Director’s authority 
to make a final decision after reconsid-
eration may not be redelegated. 

§ 3a.8 Change in status. 

In the event that an applicant’s for-
eign government employment approved 
under this part is to be materially 
changed, either by a substantial 
change in duties from those described 
in the request upon which the original 
approval was based, or by a change of 
employer, the applicant must obtain 
further approval in accordance with 
this part for such changed employ-
ment. 
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§ 4.1 General. 

In accordance with Article 10 of the 
Vienna Convention on Diplomatic Re-
lations and Article 24 of the Vienna 
Convention on Consular Relations, dip-
lomatic missions must notify the Of-
fice of Protocol immediately upon the 
arrival, in the United States, of any 
foreign government officer or employee 
(including domestics and family mem-
bers), who are serving at diplomatic 
missions, consular posts, or miscella-
neous foreign government offices. If 
the employee is already in the United 
States in some other capacity, the no-
tification should be made upon assump-
tion of duties. This initial notification 
requirement also includes all U.S. citi-
zens and permanent resident aliens 
who are employed by foreign missions. 

§ 4.2 Procedure. 

Notification and subsequent changes 
are made as follows: 

(a) Diplomatic and career consular 
officers and their dependents: Form 
DSP–110, Notification of Appointment of 
Foreign Diplomatic Officer and Career 
Consular Officer; 

(b) All other foreign government em-
ployees who are serving at diplomatic 
missions, consular posts, or miscella-
neous foreign government offices and 
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their dependents: Form DSP–111, Notifi-
cation of Appointment of Foreign Govern-
ment Employee. 

(c) Honorary consular officers: Form 
DSP–112, Notification of Appointment of 
Honorary Consular Officer. 

(d) Missions should use Form DSP– 
113, Notification of Change—Identifica-
tion Card Request, to promptly inform 
the Department of State of any change 
in the status of officers or employees of 
the missions and their family members 
originally reported to Protocol, or to 
apply for an identification card. 

(e) Upon termination of employment 
of any diplomatic or consular officer, 
honorary consular officer, embassy or 
consular employee, or miscellaneous 
foreign government staff member, a 
Form DSP–115, Notice of Termination of 
Diplomatic, Consular, or Foreign Govern-
ment Employment, must be submitted to 
the Office of Protocol. 

PART 5—ORGANIZATION 
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eign Affairs Handbook. 
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otherwise noted. 

§ 5.1 Introduction. 

This part provides information to the 
public as required by the Freedom of 
Information Act, 5 U.S.C. 552(a)(1). 

§ 5.2 Central and field organization. 

(a) The central organization of the 
Department of State is prescribed by 
the State Department Basic Authori-
ties Act of 1956, as amended (Pub. L. 84– 
885), codified at 22 U.S.C. 2651 et seq. 
and the Foreign Affairs Manual (see 
§ 5.5). 

(b) As used in this part, the term 
‘‘Department of State’’ includes all of-
fices within the Department in Wash-
ington, its domestic field offices in the 
United States, all U.S. diplomatic and 
consular posts throughout the world, 
and U.S. missions to international or-
ganizations unless otherwise specified. 

(c) Any person desiring information 
concerning a matter handled by the 
Department of State, or any person de-
siring to make a submittal or request 
in connection with such a matter, 
should communicate either orally or in 
writing with the appropriate office. If 
the office receiving the communication 
does not have jurisdiction to handle 
the matter, the communication, if 
written, will be forwarded to the proper 
office, or, if oral, the person will be ad-
vised how to proceed. When the sub-
mittal or request from a member of the 
public consists of a formal application 
for one of the documents, privileges, or 
other benefits provided for in the laws 
administered by the Department of 
State, or in the regulations imple-
menting these laws, the member of the 
public should follow the instructions 
on the form as to preparation and place 
of submission. 

(d) From time to time, the Secretary 
of State will, to the extent authorized 
by law, delegate statutory or other au-
thorities to subordinate officers, as au-
thorized by 22 U.S.C. 2651a(a)(4). The 
Department will generally publish such 
delegations of authority in the FED-
ERAL REGISTER. 

§ 5.3 Rules of procedure, description of 
forms available, or the places at 
which forms may be obtained. 

Rules of procedure regarding the fol-
lowing listed matters may be consulted 
under the corresponding regulations 
referenced in § 5.4, or obtained upon ap-
plication to the offices listed below. 
Forms pertaining to the following list-
ed matters, and instructions relating 
thereto may also be obtained at the of-
fices indicated in the following table 1 
to § 5.3: 


		Superintendent of Documents
	2025-08-28T14:37:28-0400
	Government Publishing Office, Washington, DC 20401
	U.S. Government Publishing Office
	Government Publishing Office attests that this document has not been altered since it was disseminated by Government Publishing Office




