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§1301.1 General provisions.

(a) This subpart contains the rules
that the Tennessee Valley Authority
(TVA) follows in processing requests
for records under the Freedom of Infor-
mation Act (FOIA), 5 U.S.C. 552. These
rules should be read in conjunction
with the text of the FOIA and the Uni-
form Freedom of Information Fee
Schedule and Guidelines published by
the Office of Management and Budget

§1301.3

(‘“‘OMB Guidelines’’). Requests made by
individuals for records about them-
selves under the Privacy Act of 1974, 5
U.S.C. bb2a, are processed in accord-
ance with TVA’s Privacy Act regula-
tions as well as under this subpart.

(a) [Reserved]

§1301.2 Proactive disclosures.

Records that the FOIA requires agen-
cies to make available for public in-
spection in an electronic format may
be accessed through the TVA Web site.
BEach TVA organization is responsible
for determining which of its records
must be made publicly available, for
identifying additional records of inter-
est to the public that are appropriate
for public disclosure, and for posting
and indexing such records. Each TVA
organization shall ensure that its post-
ed records and indices are reviewed and
updated on an ongoing basis. TVA has
a FOIA Requester Service Center and a
FOIA Public Liaison who can assist in-
dividuals in locating TV A records. Con-
tact information for the FOIA Re-
quester Service Center and Public Liai-
son is available at https:/www.tva.com/
Information/Freedom-of-Information/
FOIA-Contacts.

§1301.3 Requirements for making re-
quests.

(a) General information. (1) TVA has a
centralized system for responding to
FOIA requests. To make a request for
records, a requester should write di-
rectly to the Tennessee Valley Author-
ity, FOIA Officer, 400 W. Summit Hill
Drive (WT 7D), Knoxville, TN 37902-
1401. TVA’s Guide to Information,
which may be accessed on the TVA
Web site at https:/www.tva.com/Informa-
tion/Freedom-of-Information/A-Guide-to-
Information-About-The-Tennessee-Valley-
Authority may be helpful in making
your request.

(2) If you are making a request about
yourself, see subpart B Privacy Act for
additional requirements.

(3) Where a request for records per-
tains to another individual, a requester
may receive greater access by submit-
ting either a notarized authorization
signed by that individual or a declara-
tion made in compliance with the re-
quirements set forth in 28 U.S.C. 1746
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§1301.4

by that individual authorizing disclo-
sure of the records to the requester, or
by submitting proof that the individual
is deceased (e.g., a copy of a death cer-
tificate or an obituary). As an exercise
of administrative discretion, TVA may
require a requester to supply addi-
tional information if necessary in order
to verify that a particular individual
has consented to disclosure.

(b) Description of records sought. Re-
questers must describe the records
sought in sufficient detail to enable
TVA personnel to locate them with a
reasonable amount of effort. To the ex-
tent possible, requesters should include
specific information that may help
TVA identify the requested records,
such as the date, title or name, author,
recipient, subject matter of the record,
case number, file designation, or ref-
erence number. Before submitting their
requests, requesters may contact the
TVA’s FOIA Officer or FOIA Public Li-
aison to discuss the records they seek
and to receive assistance in describing
the records. If after receiving a request
the agency determines that the request
does not reasonably describe the
records sought, the agency shall inform
the requester of what additional infor-
mation is needed or why the request is
otherwise insufficient. Requesters who
are attempting to reformulate or mod-
ify such a request may discuss their re-
quest with the agency’s FOIA Officer
or FOIA Public Liaison. If a request
does not reasonably describe the
records sought, the agency’s response
to the request may be delayed.

(c) Format of records sought. Requests
may specify the preferred form or for-
mat (including electronic formats) for
the records you seek. TVA will accom-
modate your request if the record is
readily reproducible in that form or
format.

(d) Requester contact information. Re-
questers must provide contact informa-
tion, such as their phone number,
email address, and/or mailing address,
to assist the agency in communicating
with them and providing released
records.

§1301.4 Responsibility for responding
to requests.

(a) In general. TVA’s FOIA Officer or

the FOIA Officer’s designee is respon-

18 CFR Ch. XIII (4-1-23 Edition)

sible for responding to all FOIA re-
quests. In determining which records
are responsive to a request, TVA ordi-
narily will include only records in its
possession as of the date that it begins
its search. If any other date is used,
the agency will inform the requester of
that date. A record that is excluded
from the requirements of the FOIA
pursuant to 5 U.S.C. 552(¢c), is not con-
sidered responsive to a request.

(b) Authority to grant or deny requests.
TVA’s FOIA Officer or the FOIA Offi-
cer’s designee is authorized to grant or
to deny any requests for records that
are maintained by TVA.

(c) Consultation, referral and coordina-
tion. When reviewing records located by
TVA in response to a request, TVA will
determine whether another agency of
the Federal Government is better able
to determine whether the record is ex-
empt from disclosure under the FOIA.
As to any such record, TVA shall pro-
ceed in one of the following ways:

(1) Consultation. When records origi-
nated with the agency processing the
request, but contain within them infor-
mation of interest to another agency
or other Federal Government office,
the agency processing the request
should typically consult with that
other entity prior to making a release
determination.

(2) Referral. (i) When the agency proc-
essing the request believes that a dif-
ferent agency or component is best
able to determine whether to disclose
the record, the agency typically should
refer the responsibility for responding
to the request regarding that record to
that agency. Ordinarily, the agency
that originated the record is presumed
to be the best agency to make the dis-
closure determination. However, if the
agency processing the request and the
originating agency jointly agree that
the agency processing the request is in
the best position to respond regarding
the record, then the record may be
handled as a consultation.

(ii) Whenever an agency refers any
part of the responsibility for respond-
ing to a request to another agency, it
must document the referral, maintain
a copy of the record that it refers, and
notify the requester of the referral, in-
forming the requester of the name(s) of
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