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Securities and Exchange Commission § 200.80 

§ 200.71 Fiduciary relationships. 
A member should avoid service as a 

fiduciary if it would interfere or seem 
to interfere with the proper perform-
ance of his duties, or if the interests of 
those represented require investments 
in enterprises which are involved in 
questions to be determined by him. 
Such relationships would include trust-
ees, executors, corporate directors, and 
the like. 

§ 200.72 Supervision of internal orga-
nization. 

Members and particularly the Chair-
man of the Commission should scruti-
nize continuously its internal organiza-
tion in order to assure that such orga-
nization handles all matters before it 
efficiently and expeditiously, while 
recognizing that changing times bring 
changing emphasis in the administra-
tion of the laws. 

Subpart D—Information and 
Requests 

§ 200.80 Securities and Exchange Com-
mission records and information. 

(a) General provisions. (1) This section 
contains the rules that the U.S. Securi-
ties and Exchange Commission follows 
in processing requests for records 
under the Freedom of Information Act 
(‘‘FOIA’’), 5 U.S.C. 552, as amended. 
These rules should be read in conjunc-
tion with the text of the FOIA and the 
Uniform Freedom of Information Fee 
Schedule and Guidelines published by 
the Office of Management and Budget 
(‘‘OMB Guidelines’’). Requests made by 
individuals for records about them-
selves under the Privacy Act of 1974, 5 
U.S.C. 552a, are processed in accord-
ance with the Commission’s Privacy 
Act regulations at subpart H, as well as 
this section. 

(2)(i) Records that the FOIA requires 
to be made available for public inspec-
tion in an electronic format (pursuant 
to 5 U.S.C. 552(a)(2)) are accessible 
through the Commission’s website, 
http://www.sec.gov. Each division and 
office of the Commission is responsible 
for determining which of its records 
are required to be made publicly avail-
able in an electronic format, as well as 
identifying additional records of inter-

est to the public that are appropriate 
for public disclosure, and for posting 
and indexing such records. Each divi-
sion and office shall ensure that its 
posted records and indexes are re-
viewed and updated on an ongoing 
basis. 

(ii) Persons who do not have access 
to the internet may obtain these 
records by contacting the Commis-
sion’s Office of FOIA Services by tele-
phone at 202–551–7900 or by email at 
foiapa@sec.gov. 

(b) Requirements for making requests 
for records—(1) How made and addressed. 
The Commission has a centralized sys-
tem for responding to FOIA requests, 
with all requests processed by the Of-
fice of FOIA Services. Requests for 
agency records must be in writing and 
include the requester’s full name and a 
legible return address. Requesters may 
also include other contact information, 
such as an email address and a tele-
phone number. Requests may be sub-
mitted by U.S. mail or delivery service 
and addressed to the Freedom of Infor-
mation Act Officer, SEC, 100 F Street 
NE, Washington, DC 20549. Requests 
may also be made by facsimile (202–772– 
9337), email (foiapa@sec.gov), or online 
at the Commission’s website (http:// 
www.sec.gov). The request (and enve-
lope, if the request is mailed or hand- 
delivered) should be marked ‘‘Freedom 
of Information Act Request.’’ 

(2) Requests for records about oneself or 
another individual. (i) A requester who 
is making a request for records about 
himself or herself must comply with 
the verification of identity provisions 
set forth in subpart H of this part to 
obtain any documents that would not 
be available to the public under the 
FOIA. 

(ii) For requests for records about an-
other individual, a requester may re-
ceive greater access by submitting ei-
ther a notarized authorization signed 
by the individual permitting disclosure 
of his or her records or proof that the 
individual is deceased (e.g., a copy of a 
death certificate or an obituary). The 
Office of FOIA Services can require a 
requester to supply additional informa-
tion if necessary to verify that a par-
ticular individual has consented to dis-
closure. 
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