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agreement is not being renewed, re-
gardless of cause, the recipient organi-
zation will ensure the following steps 
are taken in their closeout process and 
perform the necessary inventories and 
reconciliations prior to submitting the 
final annual financial report. 

(i) An inventory of the SBDC prop-
erty must be compiled and evaluated. 
An asset evaluation final report ac-
counting for the property, equipment, 
and the aggregate of usable supplies 
and materials must be provided to the 
Program Manager. 

(ii) Program income balances must 
be reconciled, and unused program in-
come transferred to the Lead Center 
from SBDC service center organization 
accounts. 

(iii) Client counseling and training 
records, paper and electronic, must be 
compiled to facilitate an SBA program 
closeout review. 

(iv) Financial records will be com-
piled to facilitate an SBA closeout fi-
nancial examination. 

(2) Close out actions. Recipient organi-
zations that terminate SBDC service 
center organization agreements will 
perform the close out actions in para-
graphs (d)(1)(i) through (iv) of this sec-
tion to ensure the safeguard of pro-
gram resources under the cooperative 
agreement. 

(3) SBA. Upon receipt of the final fi-
nancial report from a non-renewing re-
cipient organization, the AA/SBDC will 
issue disposition instructions to the 
former recipient organization as de-
scribed in paragraph (e) of this section. 

(e) Final disposition. (1) The final fi-
nancial status report from the recipi-
ent organization must include the in-
formation identified in the inventory 
process and identify any program in-
come collected from the SBDC net-
work. 

(2) The AA/SBDC will issue written 
disposition instructions to the recipi-
ent organization providing: 

(i) The name and address of the enti-
ty or agency to which property and 
program income must be transferred; 

(ii) A date by which the transfer 
must be completed; 

(iii) Actions to be taken regarding 
property and program income; 

(iv) Actions to be taken regarding 
program records such as client and 
training files; and 

(v) Authorization to incur costs for 
accomplishing the transfer. Such costs 
may, when authorized, be applied to re-
sidual program income or Federal or 
matching funds. 
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§ 131.100 Introduction. 
(a) The Women’s Business Centers 

(WBC) program has grown and evolved 
to provide a variety of services to 
many entrepreneurs ranging from 
those interested in starting businesses 
to those looking to expand an existing 
business. 

(b) The U.S. Small Business Adminis-
tration (SBA), through the Office of 
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Women’s Business Ownership (OWBO), 
is responsible for the general manage-
ment and oversight of the WBC pro-
gram. The SBA issues an annual coop-
erative agreement to recipient organi-
zations for the delivery of assistance to 
individuals and small businesses. The 
WBC program acts as a catalyst for 
providing in-depth, substantive, out-
come-oriented business services, in-
cluding training, counseling, and tech-
nical assistance, to women entre-
preneurs and both nascent and estab-
lished businesses, a representative 
number of whom are socially and eco-
nomically disadvantaged. By providing 
training and counseling on a wide vari-
ety of topics through WBCs, the SBA 
meets the needs of the individual client 
in the local marketplace. 

(c) Unless otherwise indicated, all 
deadlines referred to in this Part are 
measured in terms of calendar days. 

§ 131.110 Definitions. 
Advisory board. A group established 

to confer with and provide rec-
ommendations to the WBC Program 
Director on matters pertaining to the 
operation of the WBC. The advisory 
board will also act as a catalyst to 
raise funds for the WBC. 

Applicant organization. An entity that 
applies for Federal financial assistance 
to establish, administer, and operate a 
WBC under a new or renewed coopera-
tive agreement. 

Application (also known as the pro-
posal). The written submission by a 
new applicant organization or an exist-
ing recipient organization describing 
its projected WBC activities for the up-
coming budget period and requesting 
SBA funding for use in its operations. 

Annual work plan. See option year 
work plan and budget. 

Area of service. The State or U.S. Ter-
ritory, or a regional portion of a State 
or U.S. Territory, in which the SBA ap-
proves a WBC to provide services. 

Assistant Administrator of the Office of 
Women’s Business Ownership. (AA/ 
OWBO). The AA/OWBO is statutorily 
responsible for management of the 
WBC program. The AA/OWBO may 
elect to designate staff to complete 
tasks assigned to the AA/OWBO posi-
tion. When AA/OWBO is referenced, it 
includes the designee. 

Associate Administrator for the Office of 
Entrepreneurial Development. (AA/OED). 
The AA/OED is responsible for enhanc-
ing the nationwide network of offices, 
business executives, and mentors that 
support current and aspiring business 
owners as they start, grow, and expand 
in today’s global market. This nation-
wide network includes the following 
Resource Partners: Women’s Business 
Centers (WBCs), Small Business Devel-
opment Centers (SBDCs), and SCORE. 

Authorized official. A person who has 
the legal authority to sign for and/or 
speak on behalf of an organization. 

Budget period. The period of perform-
ance in which expenditures and obliga-
tions are incurred by a WBC, con-
sistent with 2 CFR 200.77. 

Carryover funds (carryover). Unobli-
gated Federal funds reallocated from 
one budget period to the next through 
an amendment to the current year’s 
cooperative agreement. 

Cash match. Non-Federal funds spe-
cifically budgeted and expended by the 
recipient organization for the oper-
ation of a WBC project. Cash match 
must be in the form of cash and/or pro-
gram income. 

Client. An entrepreneur or existing 
small business seeking services pro-
vided by a WBC. 

Client record. A record that provides 
individual client contact information, 
client/business demographics, and doc-
umentation of the services provided. 
Additionally, the record provides ag-
gregate data about a training event, in-
cluding topic, date, attendance, for-
mat, and evaluation. 

Cognizant agency for audit. The Fed-
eral agency designated to carry out the 
responsibilities as described in 2 CFR 
200.513(a). 

Cognizant agency for indirect costs. 
The Federal agency responsible for re-
viewing, negotiating, and approving 
cost allocation plans or indirect cost 
proposals developed under 2 CFR 200.19. 

Conditional approval. An approval 
granted when an application has been 
determined to meet eligibility require-
ments and has been recommended for 
funding, but requiring special condi-
tions, such as submitting certifi-
cations, assurances, or other docu-
mentation. 


		Superintendent of Documents
	2025-05-21T15:09:25-0400
	Government Publishing Office, Washington, DC 20401
	U.S. Government Publishing Office
	Government Publishing Office attests that this document has not been altered since it was disseminated by Government Publishing Office




