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Admin. Comm. of the Federal Register § 19.2 

1 Agencies with computer processed data 

are urged to consult with the Office of the 

Federal Register staff about possible use of 

the data in the publication process. 

changes the effective date of an agen-
cy’s regulation, the issuing agency 
shall promptly publish a document in 
the FEDERAL REGISTER announcing the 
effective date. 

[37 FR 23609, Nov. 4, 1972, as amended at 54 

FR 9681, Mar. 7, 1989] 

§ 18.20 Identification of subjects in 
agency regulations. 

(a) Federal Register documents. Each 
agency that submits a document that 
is published in the Rules and Regula-
tions section or the Proposed Rules 
section of the FEDERAL REGISTER 
shall— 

(1) Include a list of index terms for 
each Code of Federal Regulations part 
affected by the document; and 

(2) Place the list of index terms as 
the last item in the Supplementary In-
formation portion of the preamble for 
the document. 

(b) Federal Register Thesaurus. To pre-
pare its list of index terms, each agen-
cy shall use terms contained in the 
Federal Register Thesaurus of Indexing 
Terms. Agencies may include addi-
tional terms not contained in the The-
saurus as long as the appropriate The-
saurus terms are also used. Copies of 
the Federal Register Thesaurus of In-
dexing Terms are available from the 
Office of the Federal Register, National 
Archives and Records Administration, 
Washington, D.C. 20408. 

[46 FR 7163, Jan. 22, 1981, as amended at 54 

FR 9681, Mar. 7, 1989] 

PART 19—EXECUTIVE ORDERS AND 
PRESIDENTIAL PROCLAMATIONS 

Sec. 

19.1 Form. 

19.2 Routing and approval of drafts. 

19.3 Routing and certification of originals 

and copies. 

19.4 Proclamations calling for the observ-

ance of special days or events. 

19.5 Proclamations of treaties excluded. 

19.6 Definition. 

AUTHORITY: Secs. 1 to 6 of E.O. 11030, 27 FR 

5847, 3 CFR, 1959–1963 Comp., p. 610; E.O. 

11354, 32 FR 7695, 3 CFR, 1966–1970 Comp., p. 

652; and E.O. 12080, 43 FR 42235, 3 CFR, 1978 

Comp., p. 224. 

SOURCE: 37 FR 23610, Nov. 4, 1972, unless 

otherwise noted. 

§ 19.1 Form. 

Proposed Executive orders and proc-
lamations shall be prepared in accord-
ance with the following requirements: 

(a) The order or proclamation shall 
be given a suitable title. 

(b) The order or proclamation shall 
contain a citation of the authority 
under which it is issued. 

(c) Punctuation, capitalization, spell-
ing, and other matters of style shall, in 
general, conform to the most recent 
edition of the U.S. Government Print-
ing Office Style Manual. 

(d) The spelling of geographic names 
shall conform to the decisions of the 
Board on Geographic Names, estab-
lished by section 2 of the Act of July 
25, 1947, 61 Stat. 456 (43 U.S.C. 364a). 

(e) Descriptions of tracts of land 
shall conform, so far as practicable, to 
the most recent edition of the ‘‘Speci-
fications for Descriptions of Tracts of 
Land for Use in Executive Orders and 
Proclamations,’’1 prepared by the Bu-
reau of Land Management, Department 
of the Interior. 

(f) Proposed Executive orders and 
proclamations shall be typewritten on 
paper approximately 8 × 13 inches, shall 
have a left-hand margin of approxi-
mately 11⁄2 inches and a right-hand 
margin of approximately 1 inch, and 
shall be double-spaced except that 
quotations, tabulations, and descrip-
tions of land may be single-spaced. 

(g) Proclamations issued by the 
President shall conclude with the fol-
lowing-described recitation: 

IN WITNESS WHEREOF, I have hereunto 

set my hand this __ day of _____, in the year 

of our Lord _______, and of the Independence 

of the United States of America the _______. 

[37 FR 23610, Nov. 4, 1972, as amended at 54 

FR 9681, Mar. 7, 1989] 

§ 19.2 Routing and approval of drafts. 

(a) A proposed Executive order or 
proclamation shall first be submitted, 
with seven copies thereof, to the Direc-
tor of the Office of Management and 
Budget, together with a letter, signed 
by the head or other properly author-
ized officer of the originating Federal 
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agency, explaining the nature, purpose, 

background, and effect of the proposed 

Executive order or proclamation and 

its relationship, if any, to pertinent 

laws and other Executive orders or 

proclamations. 

(b) If the Director of the Office of 

Management and Budget approves the 

proposed Executive order or proclama-

tion, he shall transmit it to the Attor-

ney General for his consideration as to 

both form and legality. 

(c) If the Attorney General approves 

the proposed Executive order or procla-

mation, he shall transmit it to the Di-

rector of the Office of the Federal Reg-

ister, National Archives and Records 

Administration: Provided, That in cases 

involving sufficient urgency the Attor-

ney General may transmit it directly 

to the President: And provided further, 
That the authority vested in the Attor-

ney General by this section may be del-

egated by him, in whole or in part, to 

the Deputy Attorney General, Solicitor 

General, or to such Assistant Attorney 

General as he may designate. 

(d) After determining that the pro-

posed Executive order or proclamation 

conforms to the requirements of § 19.1 

and is free from typographical or cler-

ical error, the Director of the Office of 

the Federal Register shall transmit it 

and three copies thereof to the Presi-

dent. 

(e) If the proposed Executive order or 

proclamation is disapproved by the Di-

rector of the Office of Management and 

Budget or by the Attorney General, it 
shall not thereafter be presented to the 
President unless it is accompanied by a 
statement of the reasons for such dis-
approval. 

§ 19.3 Routing and certification of 
originals and copies. 

(a) If the order or proclamation is 
signed by the President, the original 
and two copies shall be forwarded to 
the Director of the Federal Register for 
publication in the FEDERAL REGISTER. 

(b) The Office of the Federal Register 
shall cause to be placed upon the copies 
of all Executive orders and proclama-
tions forwarded as provided in para-
graph (a) of this section the following 
notation, to be signed by the Director 
or by some person authorized by him to 

sign such notation: ‘‘Certified to be a 
true copy of the original.’’ 

§ 19.4 Proclamations calling for the ob-
servance of special days or events. 

Except as may be otherwise provided 
by law, responsibility for the prepara-
tion and presentation of proposed proc-
lamations calling for the observance of 
special days, or other periods of time, 
or events, shall be assigned by the Di-
rector of the Office of Management and 
Budget to such agencies as he may con-
sider appropriate. Such proposed proc-
lamations shall be submitted to the Di-
rector at least 60 days before the date 
of the specified observance. Notwith-
standing the provisions of § 19.2, the Di-
rector shall transmit any approved 
commemorative proclamations to the 
President. 

[37 FR 23610, Nov. 4, 1972, as amended at 54 

FR 9681, Mar. 7, 1989] 

§ 19.5 Proclamations of treaties ex-
cluded. 

Consonant with the provisions of 
chapter 15 of title 44 of the United 
States Code (44 U.S.C. 1511), nothing in 
these regulations shall be construed to 
apply to treaties, conventions, proto-
cols, or other international agree-
ments, or proclamations thereof by the 
President. 

§ 19.6 Definition. 

The term ‘‘Presidential proclama-
tions and Executive orders,’’ as used in 
chapter 15 of title 44 of the United 
States Code (44 U.S.C. 1505(a)), shall, 
except as the President or his rep-
resentative may hereafter otherwise di-
rect, be deemed to include such attach-
ments thereto as are referred to in the 
respective proclamations or orders. 

PART 20—HANDLING OF THE 
UNITED STATES GOVERNMENT 
MANUAL STATEMENTS 

Sec. 

20.1 Liaison officers. 

20.2 Preparation of agency statements. 

20.3 Organization. 

20.4 Description of program activities. 

20.5 Sources of information. 

20.6 Form, style, arrangement and appor-

tionment of space. 

20.7 Deadline dates. 
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