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Chan ges ! WAR DEPARTMENT
No. 1 I Was hin gt on  25, D. C., 2 January 1946

TM 14-505, 1 September 1945, is changed as follows:
Page 16, first column, paragraph 265, last line, change reference “(see AR 345-75)” to read: (See 

AR 35—2600).
Page 17, first column, paragraph 27c, add: In all cases where collection is made from an of-

ficer’s final pay for charges appearing on the Stoppage Circular, there will be shown in the upper 
right corner in addition to the type of collection, the notation “Rlvd fr a/d (date).”

Page 28, second column, lines 1 and 2, paragraph 52A, change to read:
A. Where  Ina pplica bl e . The procedure outlined in the above subparagraphs will not be used—
Page 29, first column, paragraph 535, line 2, change “found” to read: funds.
Page 29, second column, paragraph 53z, line 1, change “instruments” to read: intrustments.
Remove pages 13 and 14 and substitute revised pages 13 and 14 herewith.

[AG 300.7 (7 Jan 46)]
By  or de r  of  the  Secre tar y  of  War :

Off icial  :
EDWARD F. WITSELL
Major General
Acting The Adjutant General

DWIGHT D. EISENHOWER
Chief of Staff

Dist rib ut ion  :
A AF (Budget & Fiscal) (2); AGF (Budget & Fiscal) (2); ASF (Control Div) (2); T of Opna 

(Fiscal Dir) (2); Dept (2); Base Comd (2) ; Def Comd (2); Arm & Sv Bd (1); S Div ASF 
(1); Tech Sv (2); SvC (Cont) (2); FC (1); Gen & Sp Sv Sch (2); ROTC (1); A (2); D 
(1);B (1);C14 (3); AF (1).

Refer to FM 21-6 for explanation of distribution formula.
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accept it for credit whenever evidence is submitted 
by the agent officer to the effect that collection of 
the overpayment has been made or action initiated 
toward recoupment.

18. Vouchersand Pay Rolls
a. Prep ara tion . Vouchers will be prepared with 

care by the class B agent officer, will be properly 
completed before payment, and any certificate 
ordinarily required to be made by the accountable 
disbursing officer will be made by the agent officer. 
They will be personally scrutinized by the agent 
officer prior to their submission to the accountable 
disbursing officer for credit or settlement.

b. Notatio ns . (1) AU vouchers. Each voucher 
computed and paid by an agent officer will bear 
a brief notation to that effect as follows:
Computations and payment made by_________________
 Agent Officer  

(Name and grade)--------------------------- (Date of actual payment)
(2) Pay rolls—date. The actual date of cash 

payment, when payment is made on WD Form 
366, Revised, 11 August 1942 (Pay Roll for En-
listed Men), will be entered in the upper right 
corner of the voucher on the line “Paid_________
---------------------------, 19----- ,” When WD Form 
366, Revised, 7 December 1944 (Pay Roll—En-
listed Men), is used, such date will be shown in 
the lower left corner of the voucher, on the line 
with and opposite the item “Paid by cash” which 
appears in the brief of the roll.

(3) Other vouchers. When cash payment is 
made of other classes of vouchers, care will be taken 
to show the date of actual 'payment in the cash 
receipt signed by the payee.

c. Ent rie s on  Brief . The name of the agent 
officer and the date of payment will not be entered 
in the space provided for the disbursing officers 
brief block on vouchers.

d. Witn ess ing  Payments  an d  Identi fic atio n  of  
Paye es . (1) Cash payments made by military 
and civilian personnel on their Individual Pay 
and Allowance Accounts and Travel Accounts need 
not be witnessed. Cash payments on such vouchers 
will be made by agent officers upon satisfying 
themselves as to the identity of the payees.

(2 ) For payments to officers and others who 
certify their own pay vouchers, identification may 
be accomplished either by War Department Sig-
nature Card (WD Form 35), or upon presentation 
of proper identification card (WD AGO Form 
65-series).

(3 ) In case of cash payments made to more than 
one enlisted person on regular and supplemental 
pay rolls, the organization commander (or other 
commissioned officer properly designated) will cer-
tify on the original copy that he has witnessed pay-
ment. He also will certify on the duplicate and 
triplicate copies that they are true copies of the 
roll upon which payment was made, except as to 
the signatures in the receipt column and the cer-
tificate witnessing the payment thereof. Where 
only one enlisted person is paid in cash on a WD 
Form 366, such payment need not be witnessed, 
provided the enlisted person signs the pay roll at 
the time payment is made and the agent officer is 
satisfied as to the identity of the payee.

(4 ) Where civilian pay rolls are paid in cash, 
the paying officers will require the identification 
of payees and witnessing of payment by an officer 
qualified to identify the payees, or by such other 
qualified person as may be designated in writing 
by post commanders or officers of similar authority. 
The person identifying the payees and witnessing 
payment will certify on the reverse of the dupli-
cates of the paid rolls that he has identified the 
payees named therein and witnessed payment. All 
other cash payments which are required to be wit-
nessed must be witnessed by an officer who is quali-
fied to identify the payees. (AR 35-120.)

(5 ) Agent officers designated to make payments 
of pay rolls will not act as witnessing officers to 
such payments. (AR 35-320.)

e. Ite ms  Entered  on  Pay  Roll s but  not  Paid . 
Whenever payment is not made to an enlisted per-
son on a pay roll, his signature will be lined out 
and the words “Not Paid” entered in the same 
space. All entries of amounts relating to his ac-
count will also be lined out.

19. Requests for Advance Decisions
An agent officer is not authorized to request ad-
vance decisions of the Comptroller General on his 
own responsibility and over his own signature. 
When an agent officer deems that a decision is 
necessary in any given instance he will request his 
accountable disbursing officer to prepare the case 
for submission.

20. Utilization of Class A Agent
Class B agent officers are authorized to utilize 
services of class A agent officers for the purpose 
of making cash payments, but such class A agent 
officers are agents to the accountable disbursing 

AGO 2834A 13



TM 14-505 2 Jan 46

officer and not to the class B agent officers. WD 
AGO Forms 14-47 and 14-48 will be executed 
accordingly. See section IV for procedure to 
be followed in making transfers of funds in 
such cases.

21. Funds for Making Change in Sales Commis-
saries and Other Activities Engaged in Selling 
Property or Services

a. Gene ral . When the efficient and eco-
nomical operation of a sales commissary, Gov-
ernment laundry, or any other Government 
activity engaged in selling property or services 
requires that cash be provided for making 
change, the officer in charge of the activity will 
make application to the commanding officer of 
his station, who may authorize the accountable 
disbursing officer, his class B agent officer, or 
special disbursing agent in cases of emergency, 
to advance to the officer in charge of the activity 
concerned an amount not in excess of the ratio 
of $200 for each cash register machine operated 
in the activity concerned for this purpose. A 
written receipt will be given to the accountable 
disbursing officer, his class B agent officer, or 
special disbursing agent for the amount so ad-
vanced. The accountable disbursing officer, his 
class B agent officer, or special disbursing agent 
may recall this amount whenever it is necessary 
to have the cash in his possession verified as 
required by Army Regulations, or otherwise, and 
will return it to the officer in charge of the activity 
on the completion of this verification. In those 
cases where funds have been advanced under the 
provisions of b below, and it is impossible to recall 
the funds advanced, the receipt given the account-
able disbursing officer, class B agent officer, or 
special disbursing agent, will suffice for purposes 
of verifying cash on hand.

b. Aboard  Ship . The officer in charge of a sales 
commissary on a ship engaged in transporting 
troops will make application through military 
channels to the port commander of the home port 
of the ship who may authorize the accountable dis-
bursing officer, class B agent officer or special dis-
bursing agent to advance funds as provided in a 
above. Such advance of funds also may be ob-
tained at other ports of call when the current need 
for funds makes it impossible to await the return 
of the ship to its home port. The accountable dis-

, LJU b  ,
bursmg officer or special disbursing agent who 
makes such advance of funds for use on a ship 
away from home port will transfer the amount of 
such advance to the accountable disbursing officer 
or special disbursing agent at the home port (by 
name and symbol number, ascertained by radio or 
air mail if necessary) by means of WD Form 326 
(Invoice of Funds Transferred), accompanied by 
the receipt given by the officer receiving the ad-
vance, and will notify the commanding officer of 
the home port, by letter, of the action taken. Offi-
cers receiving advances who turn in same to dis-
bursing officers located at points other than the 
home port of the vessel will inform the receiving 
disbursing officer of the name of the vessel’s home 
port. The receiving disbursing officer will ascer-
tain the name of the home port disbursing officer 
concerned, and forward a check in exchange for 
cash to him in the amount of the advance. (See 
AR 35-120.)

22. Emergency Purchases not Exceeding $100

a. Where it has been administratively deter-
mined by the commanding officer as more economi-
cal and advantageous class B agent officers may be 
appointed in procurement installations under the 
provisions of AR 35-320 for the purpose of mak-
ing cash payments for emergency purchases and 
nonpersonal services not exceeding $100. WD 
Form 332 (Public Voucher—Emergency Pur-
chases and Nonpersonal Services not Exceeding 
$100), properly executed and supported by certi-
fied invoices, will be used for this purpose. WD 
Form 332 may be closed periodically to suit local 
conditions and submitted to the accountable dis-
bursing officer for credit in the agent officers’ ac-
count as prescribed by AR 35-320.

b. WD Form 332, when used as authorized 
above, will be prepared in quadruplicate (origi- 
inal and three memorandum copies) and dis-
tributed as follows:

(1) Original and duplicate to accountable dis-
bursing officer, supported by certified invoices.

(2) Triplicate to accountable property officer, 
supported by certified invoices and the certificate 
as shown in paragraph 456.

(3) Quadruplicate, without attachments, to 
fiscal director service command headquarters for 
property audit file. The copy will be stamped by 
the agent officer to indicate cash payment.

14 AGO 2834A
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TECHNICAL MANUAL

AGENT FINANCE OFFICERS
Cha ng es  I AVAR DEPARTMENT
No. 2 I Wash ing ton  25, D. C., 1 March 1946

TM 14-505,1 September 1945, is changed as follows :
Remove pages 27, 28, 29, and 30 and substitute revised pages 27,28,29, and 30.
[AG 300.7 (1 Mar 46)]

By  order  of  the  Secret ary  of  AV ar  :

Off ici al  :
EDWARD F. AVITSELL
Major General
The Adjutant General

DWIGHT D. EISENHOWER
Chief of Staff

Distr ibut ion  :
AAF (Budget & Fiscal) (2); AGF (Budget & Fiscal) (2); ASF (Control Div) (2) ; T (Fiscal 

Dir) (2); Dept (2); Base Comd (2); Def Comd (2) ; Arm & Sv Bd (1); S Div ASF (1); Tech 
Sv (Fiscal Br) (2); SvC, Numbered (Fiscal Dir) (2); FC (1); Gen & Sp Sv Sch (2); ROTC * 
(1); A (2);D (1); B (1) ; AF (1); T/O & E 14-500 (3).

Refer to FM 21-6 for explanation of distribution formula.
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CHAPTER 4
AGENTS TRAVELING TO OR FROM POINTS BEYOND CONTINENTAL LIMITS OF

UNITED STATES

49. General
It is a command responsibility to insure finance 
disbursing service for troops en route to points 
outside the continental limits of the United States 
or for troops who are beyond the continental limits 
of the United States and whose destination is the 
United States.

50. Appointment of Agent Officers
When an advance determination has been made 
that finance disbursing service will not be available 
through means of permanently assigned special 
disbursing agents on board transports, or where 
disbursing service is not available at stations along 
air routes to be followed by the movements in-
volved, or when it has been determined from the 
nature of the mission that such service will not be 
available at points to be touched along the route, 
an agent officer may be appointed under the pro-
visions of AR 35-320 to make necessary payments 
while en route. In order that such disbursing 
service may be provided, there has been established 
in the Office of the Chief of Finance, Army Service 
Forces, Washington 25, D. C., a Central Account-
able Disbursing Office for the purpose of receiving 
and accounting for funds transferred from other 
accountable disbursing officers covering moneys 
advanced to agent officers en route to points outside 
the continental limits of the United States or to 
agent officers who are beyond the continental limits 
of the United States and whose destination is the 
United States.

51. Funds To Be Advanced
It is the responsibility of the appointing authori-
ties to insure that prior to departure from ports of 
embarkation, such agent officers are provided with 
ample cash to make predetermined payments en 
route and to designate in the orders of appoint-
ment the exact amount of money with which the 

agent officer is to be intrusted. Agent officers will 
not be required to prepare vouchers upon which 
troop payments are to be made, such being the 
specific duties of troop commanders. Payments 
made to troops by agent officers under the provi-
sions of WD Circular 99, 1945, will be limited to 
partial payments made on separate partial pay-
ment vouchers prepared in accordance with AR 
345-155. Upon completion of payment, entry will 
be made in the service records in accordance with 
TM 12-230 or TM 12-230A.

52. Transfer of Agent Officer Funds
Except as provided in h below, whenever funds 
are advanced to an agent officer whose destination 
is beyond the continental limits of the United 
States or whenever funds are advanced to an agent 
officer who is located beyond the continental limits 
of the United States and whose destination is the 
United States, action will be taken as follows:

a. Advances  to  Agen t  Off icer . The account-
able disbursing officer will deliver the cash and 
WD AGO Form 14-47 (Funds Intrusted to Agent 
Officer) to the agent officer, together with a copy 
of WD Circular 99,1945. n».

b. Receip t  Given  by  Agen t  Off icer  for  Ad -
va nce s . The agent officer will sign a receipt on 
WD AGO Form 14-48 (Receipt for Funds In-
trusted to Agent Officer) for the cash so received. 
This receipt will be executed in favor of the Cen-
tral Accountable Disbursing Officer, by name. The 
receipt will be delivered to the accountable dis-
bursing officer, accompanied by an authenticated 
Signature Card (WD Form 35) of the agent 
officer and a copy of the order appointing the 
agent.

c. Transf er  of  Funds  to  Cent ral  Acc ou nt -
able  Disb urs ing  Off icer . The accountable dis-
bursing officer will transfer to the Central Ac-
countable Disbursing Officer, by name, the funds 
so advanced to the agent officer. This transfer 
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will be effected by use of WD Form 326 (Invoice 
of Funds Transferred) prepared in triplicate 
(or in quadruplicate if officer reports to a for-
eign theater fiscal office), and WD Form 327 (Cash 
Receipt for Funds Transferred), prepared in du-
plicate. The original and duplicate copy of WD 
Form 326 and the original WD Form 327 will be 
submitted to the Central Accountable Disbursing 
Officer supported by the receipt (WD AGO Form 
14-48) obtained from the agent and by the authen-
ticated signature card and a copy of the order ap-
pointing the agent. Each such transaction will be 
accompanied by such information as to the method 
of travel and destination of the agent officer as can 
properly be furnished without divulging any secret 
or confidential information.

d. Receip t  Given  by  Cent ral  Account able  
Disbu rsin g Off icer  fo r  Funds  Tran sfe rred . 
The Central Accountable Disbursing Officer will 
receipt and return WD Form 327 to the transfer-
ring officer for the funds so transferred.

e. Return  of  Funds  and /or  Paid  Vou ch ers  by  
Age nt  Off icer . The agent officer will settle his 
accounts with the first available accountable dis-
bursing officer upon completion of the duty for 
which the intrustment of funds was made. This 
will be accomplished by turning over all paid 
vouchers and unexpended funds, accompanied by 
WD AGO Form 14-49 (Return of Funds and 
Statement of Agent Officer’s Balance). The agent 
officer will also furnish the new accountable dis-
bursing officer the copy of WD Circular 99, 1945, 
which was originally furnished by the old account-
able disbursing officer and a copy of the orders di-
recting the travel and any amendments thereto.

f. Rece ipt  Given  to  Age nt  Offic er  for  Funds  
and /or  Paid  Vouch ers  Retur ned . The new ac-
countable disbursing officer will issue a receipt to 
the agent officer on WD AGO Form 14-50 (Ac-
knowledgment of Return of Funds and Statement 
of Balance) for the funds and/or paid vouchers so 
received.

g. Tra ns fe r  of  Funds  From  Cent ral  Ac -
cou nta ble  Disb urs ing  Off icer . The new ac-
countable disbursing officer to whom the unex-
pended funds and/or paid vouchers are turned in 
will immediately prepare WD Form 326 in tripli-
cate and WD Form 327 in duplicate. The WD 
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Form 326 will be executed in favor of the Central 
Accountable Disbursing Officer, by name, as the 
transferring officer, and will have shown thereon 
the name, grade, and serial number of the agent 
officer from whom the paid vouchers and/or funds 
are received, in addition to the amount involved, 
and, if transfers were made between agent offi-
cers, the name, grade, and serial number of the 
agent officer to whom the funds were originally in-
trusted, together with the authority for such trans-
fer of funds between the agents. The new account-
able disbursing officer will retain the original and 
triplicate Form 326 and the duplicate Form 327. 
The duplicate Form 326 and the original Form 327 
will be properly executed, signed, and forwarded 
to the Central Accountable Disbursing Officer by 
courier or air mail. If courier or air mail service is 
not available, the new accountable disbursing offi-
cer will transmit this information by radio or 
cable and transmit the Forms 326 and 327 by reg-
ular mail. Accountable disbursing officers located 
within the United States, to whom vouchers and/or 
unexpended funds are turned in by agent officers 
arriving from beyond the continental limits of the 
United States, will omit radio notification and will 
use regular mail. When vouchers and/or cash are 
turned in to an accountable disbursing officer who 
forwards his accounts to a foreign theater fiscal 
office, the WD Form 326 will be prepared in quad-
ruplicate and distributed in accordance with direc-
tions issued by the fiscal director of the theater.

h. Where  Inapp lic abl e . The procedure out-
lined in the above subparagraphs will not be used—

(1 ) Where it is definitely known at the time of 
advancement that the agent officer is to return, 
within a short period of time, direct to the station 
of the accountable disbursing officer from whom 
the funds are received, which would thereby per-
mit the agent to make return of all paid vouchers 
and/or unexpended funds direct to the accountable 
disbursing officer making the original advance-
ment, or

(2 ) When funds are advanced to agent officers 
for disbursing purposes where facilities exist for 
the prompt closing out of such transactions with 
the accountable disbursing officer, either direct or 
under the provisions of paragraph 5 relative to 
agent officers of detachments.

28
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53. Responsibility of Agent Officers
a. Pecu nia ry  Res po ns ibili ty . Agent officers 

will be informed as to the pecuniary responsi-
bility in the accounting for United States funds 
and that the agent officer is responsible for such 
funds until such time as proper accounting 
therefor has been made. Failure of agent officers 
to make proper accounting may result in stoppage 
against their monthly pay of any amount not prop-
erly accounted for as determined by the findings 
of a board of officers appointed under the pro-
visions of AR 35-180.

A Safe kee pin g  of  Funds . Government funds 
and/or paid vouchers will be kept in a safe place at 
all times. This will require the utilization of the 
best security facilities available or such precau-
tions as a prudent person would use for his own 
property.

c. Loss of  Funds . Should a loss of Govern-
ment funds occur, the agent officer will imme-
diately report such loss to the local commanding 
officer for the convening of a board of officers under 
the provisions of AR 35-180.

d. Emerge ncy  Pur ch as es . Emergency com-
modity purchases will be supported by complete 
data to include authority and necessity therefor.

e. Obta ini ng  Rece ipt s Where  Vouche rs  Not  
Avail abl e . Receipts in ink or indelible pencil for 
cash payments will be obtained, without exception, 
from evfiry payee where proper voucher forms are 
not available for such use. The receipt form used 
will show legibly date of payment, itinerary, list of 
commodities purchased, period involved for pay, 
and other pertinent data that may be required to 
clarify the payment for final accounting at desti-
nation. The payment will be witnessed in accord-
ance with pargaraph 18<7.

f. Order s  Direc ting  Trav el . At least one copy 
of orders directing the travel performed and 
amendments or annexes thereto will be retained by 
agent officers, to be furnished the accountable dis-
bursing officer to whom returns are made.

g. Copie s  of  War  Depa rtmen t  Circ ula r . The 
agent officer will surrender a copy of WD Circular 
99, 1945, which has been furnished him by the ac-
countable disbursing officer making the original 
advancement of funds hereunder to the accountable 
disbursing officer to whom he turns in paid vouch-

ers and/or unexpended funds upon the termination 
of his accountability as an agent officer.

A. Set tl eme nt  of  Accoun ts . Agent officers to 
whom funds have been advanced will make a com-
plete settlement with the first available accountable 
disbursing officer at the earliest practicable date. 
Partial settlements may be made with accountable 
disbursing officers at each opportunity by turning 
over paid vouchers to an accountable disbursing 
officer whenever one is available. Under no cir-
cumstances will an agent officer be an agent for two 
or more separate accountable disbursing officers at 
the same time.

i. Sub seq uen t  Intru st ment s . Whenever the 
agent officer has disbursed all or substantially all 
of his original intrustment and applicable condi-
tions warrant further advancement, he will make 
complete returns of any and all previous intrust-
ments and request the commanding officer of the 
immediate command to issue an appointing order 
authorizing advances of additional funds. Such 
intrustments will be advanced and accounted for 
in the same manner as original intrustments set 
forth herein.

54. Responsibility of Accountable Disbursing 
Officers

a. Copi es  of  Circ ula r . Accountable disbursing 
officers making advances hereunder will furnish 
each agent officer, to whom funds are so advanced, 
with a copy of WD Circular 99,1945, reproducing 
same if necessary.

b. Acc ept an ce  of  Funds . It is incumbent upon 
accountable disbursing officers to accept valid paid 
vouchers and unexpended funds from agent officers 
when presented to them.

c. Ass ista nce  to  Age nt  Office rs . It is also in-
cumbent upon accountable disbursing officers to 
render all possible assistance to agent officers in 
placing their vouchers and returns in proper order.

d. Comm inglin g  of  Funds . Accountable dis-
bursing officers will take precautionary measures 
to avoid the possibility of commingling funds 
advanced by other accountable disbursing officers 
with subsequent advances they make to the same 
agent officer and to this end will require final and 
complete settlement of balances on previous ad-
vances made by other accountable disbursing of-

AGO 8303A 29



TM 14-505

fleers before intrusting such agent officer with 
additional funds.

e. Disp os ition  of  Unide ntif iabl e Funds . Ac-
countable disbursing officers will deposit as col-
lections in their special deposit accounts all 
unexplained balances received from agent officers 
when such returns cannot be identified with either 
the agent officer or the accountable disbursing 
officer involved in the original instrustment. The 
case will be reported to the Receipts and Disburse-
ments Division, Office of the Chief of Finance, 
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Headquarters, Army Service Forces, for necessary 
instruction.

55. Central Accountable Disbursing Officer
The name, disbursing symbol number, and address 
of the Central Accountable Disbursing Officer is 
as follows:
Major C. C. Green, F. D., Symbol No. 212-431
Army Service Forces
Office of the Chief of Finance
Attention: Receipts and Disbursements Division 
Washington 25, D. C.

U. S GOVERNMENT PRINTING OFFICE: 1940

30 AGO 3303a





IVliTL

NTSU LIBRARY





W A R DEPARTMENT TECHNICAL MANUAL

T M 14-505
This manual supersedes TM 14-505, 1 December 1943, including C 1, 17 April 1944, and C 2, 1 December 1944.

AGENT 
FINANCE 
OFFICERS

W A R DEPARTMENT • SEPTEMBER 19 4 5

United States Government Printing Office 

Washington : 1945



WAR DEPARTMENT 
Was hing to n  25, D. C., 1 September 1945

TM 14-505, Agent Finance Officers, is published for the information and 
guidance of all concerned.

[AG 300.7 ( 20 Sep 45)]
By  orde r  of  the  Sec re tar y  of  War  :

Offic ial  :
EDWARD F. WITSELL
Major General
Acting The Adjutant General

G. C. MARSHALL
Chief of Staff

Dist ribut ion  :
AAF (Budget & Fiscal) (2) ; AGF (Budget & Fiscal) (2) ; ASF (Control 

Div) (2) ; T of Opn (Fiscal Dir) (2); Dept (2) ; Base Comd (2); 
Def Comd (2); Arm & Sv Bd (1); S Div ASF (1) except Fiscal Dir 
(200) ; Tech Sv (Fiscal Br) (2); SvC, ZI (Fiscal Dir) (2) ; FC (1); 
Class III Instls (1); Gen & Sp Sv Sch (2); ROTC (1); A (2) ; D (1); 
B (1); C 14 (3);AF (1);W(1).

Refer to FM 21-6 for explanation of distribution formula.

II



1 Sep 45 TM 14-505

FOREWORD

Changes to this manual will be supplied on a page basis, and will be pub-
lished as required. As change pages are received they will be inserted in their 
proper places, and the replaced pages destroyed.

Each page of the manual bears a date in its upper inside corner. This date 
is the date of the publication. Pages which represent changes will carry the 
date and number of the change.

Paragraphs are numbered consecutively throughout the entire book. Par-
agraphs carrying decimal suffixes indicate newly added material; for example, 
a paragraph numbered 23.1 represents the first main paragraph following 
paragraph 23.

Pages are numbered consecutively throughout the book. If new pages are 
added within the book, the added pages will carry alphabetical suffixes—A, B, 
C, etc. For example, if a new page is added between pages 10 and 11, the page 
will be numbered 10A. A second additional page in the same place would be 
numbered 10B, etc.
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This manual supersedes TM 14-505, 1 December 1943, including C 1, 17 April 1944 and C 2, 1 December 1944

CHAPTER 1 

DEFINITINOS, UTILIZATION, AND FUNCTIONS

1. Statutory Provisions

a. Gene ra l . The Act of Congress approved 
3 June 1916, as amended by the Act of 4 June 
1920 and the Act of 15 March 1940, provides 
that “* * * under such regulations as may 
be prescribed by the Secretary of War, officers 
of the Finance Department, accountable for 
public moneys, may intrust moneys to other of-
ficers or warrant officers for the purpose of hav-
ing them make disbursements as their agents, 
and the officer or warrant officer to whom the 
moneys are intrusted, as well as the officer who 
intrusts the moneys to him, shall be held pecu-
niarily responsible therefor to the United 
States.”

b. Pecu nia ry  Resp onsib ility . The term “pe-
cuniarily responsible” in its application to the 
agent officer includes responsibility for all er-
roneous payments, errors in computation of 
vouchers (except vouchers computed by the ac-
countable disbursing officer), funds received 
from all sources, and authorized refunds where 
necessary. The agent officer and the account-
able disbursing officer under the law quoted in 
a above are legally responsible for payments 
made by the agent officer, and the United States 
may legally and at its option look to either 
officer for recoupment. (AR 35-320.)

2. Definitions

a. Accoun tabl e  Disbu rsin g  Off icer . An 
accountable disbursing officer is any commis-
sioned officer of the Army who receives and dis-
burses public money in his own name. He is re-
sponsible for the funds so received and for their 
proper expenditure for the purposes specified by 
law, and is required to account for the funds in 
accordance with law and regulations. An officer 
who intrusts public moneys to another officer 
will be known as the “accountable disbursing 
officer.”

b. Agen t Off ice rs . Officers or warrant 
officers (including flight officers), to whom ac-
countable disbursing officers intrust public 
moneys for disbursement, are known as agent 
officers. They make cash payments for and in 
the name of the accountable disbursing officer. 
Agent officers are not required to render an ac-
count to the General Accounting Office, but are 
directly responsible to the accountable disburs-
ing officers for whom they are acting as agents.

(1) Class A agent officer. A class A agent 
officer is a commissioned officer or warrant officer 
(including flight officer) belonging to any 
branch or arm of the service, other than a duly 
appointed disbursing officer, who is detailed by 
the local commanding officer for the purpose of 
making such payments as are specified in ap-
pointing orders. A class A agent officer ceases 
to act as an agent officer after he has made the 
specified payments. A class A agent officer must 
close his account with the accountable disburs-
ing officer within 24 hours after completion of 
the particular payments which he has been 
designated to make. This includes return of 
amounts not paid to enlisted personnel whose 
names are red-lined on pay rolls. Failure on the 
part of the class A agent officer to close and ren-
der his account within 24 hours after completion 
of specified payments will be promptly reported 
by the accountable disbursing officer to the com-
manding officer of the station where the class A 
agent officer is operating. (AR 35-320.)

(2) Class B agent officer. A class B agent 
officer is a commissioned officer or warrant of-
ficer (including flight officer) belonging to any 
branch of the Army detailed by proper author-
ity and who necessarily performs his duties as 
an agent officer instead of as an accountable dis-
bursing officer. In the performance of such 
duty he makes cash payment on such properly 
prepared vouchers as may from time to time be 
presented to him for payment and also receives 
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cash receipts and collections. A class B agent 
officer continues to act in the capacity of an 
agent officer for an indefinite period.

c. Dis ti nct ion  Betw een  Terms  “Funds  In -
tr us te d ” and  “Funds  Trans fer red .” The terms 
“funds intrusted” and “funds transferred” have 
distinct and technical meanings and should be 
used with care. These terms are used frequently 
throughout this manual and for the purpose 
of clarifying their meaning they are defined as 
follows:

(1) Funds intrusted. Public funds advanced 
to an agent officer by an accountable disbursing 
officer for the purpose of making payments in 
the name of the latter are considered as funds 
intrusted. Under these conditions the account-
able disbursing officer is at no time relieved of 
accountability for these funds until they are 
properly accounted for.

(2) Funds transferred. When an officer 
passes the accountability of funds to another 
officer, he is considered to have “transferred” 
such funds. This transfer may include “in-
trusting” of funds to an agent officer who in 
turn will render returns to a third officer, who 
then assumes accountability for the funds in-
trusted.

3. Establishment or Discontinuance of Class B 
Agent Offices

Establishment or discontinuance of class B 
agent offices will be reported to the office of the 
Fiscal Director, Army Service Forces, Atten-
tion: Receipts and Disbursements Division, 
Temporary Building T-7, Gravelly Point, 
Washington 25, D. C., by the accountable dis-
bursing officers for whom class B agent officers 
act as agent officers, by remark on the account-
able disbursing officers’ reports of operation for 
the month in which the class B agent offices are 
established or discontinued. (AR 35-320.)

4. Utilization of Class B Agent Offices

Class B agent offices will be utilized at stations 
where the character of payment does not justify 
a separate disbursing account. Such offices are 
usually established at stations in the immediate 
vicinity of a disbursing office where it is possible 
for the accountable disbursing officer to inspect 
personally the agent office, and have complete 
supervision over the activities of such office. A 
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class B agent officer will not be detailed if such 
detail will result in delaying payments or other-
wise complicate the public business to be han-
dled, nor will a disbursing account be replaced 
by an agent account if by so doing the increased 
work thereby thrown on the agent officer is not 
more than compensated for by the decrease 
effected in the parent office. (AR 35-320.)

5. Agent Officers of Detachments
These regulations will, so far as applicable, 
govern the accounting for funds entrusted to 
agent officers of detachments, including stations 
of the General Recruiting Service and all de-
tachments on recruiting duty, isolated Signal 
Corps detachments, Airplane and Balloon 
Pilots, and similar small detachments to which 
regular finance service is not available. When 
the orders of an agent officer of such a detach-
ment does not call for his return to the station 
of the officer advancing funds, or orders are 
received calling for a transfer to a new station 
and it is not possible to return funds to the 
accountable disbursing officer who advanced the 
funds, the following procedure will be followed:

a. The agent will receipt for the funds ad-
vanced on WD AGO Form 14-48 in the regular 
manner.

b. Upon arrival at destination the agent will 
make a turn-in of cash and/or paid vouchers to 
the nearest disbursing officer, obtaining a receipt 
for the turn-in. He will also send a telegram to 
the disbursing officer who advanced the funds, 
advising of the name, rank, station, date, 
amount, and symbol of the officer to whom 
turn-in was made.

c. The disbursing officer receiving the funds 
will prepare WD Forms 326 and 327 in favor 
of the accountable disbursing officer who made 
the original advance to the agent and forward 
the duplicate copy of the WD Form 326 and the 
original signed WD Form 327 by air mail to 
such officer.

d. Upon receipt of the duplicate copy of the 
WD Form 326 and the original WD Form 327 
the original disbursing officer will drop account-
ability by claiming credit for a transfer of funds 
to the officer receiving the turn-in.

6. Orders Appointing Agents
a. Clas s A Agen t . An order appointing a 

commissioned officer or warrant officer (includ-

2
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ing flight officer) as a class A agent is issued by 
the local commanding officer. The order will 
show the correct station designation of the ac-
countable disbursing officer for whom the agent 
is to act, as: “Disbursing officer, Camp_______
-----------------,----------------------------- ,” or “Dis-
bursing officer,----------------- Division,” and in
cases where funds are advanced to airplane or 
balloon pilots or other officers for procurement 
of supplies, nonpersonal services and rentals for 
organizations away from home station, the max-
imum amount of money with which the agent 
officer is to be intrusted will be shown. An agent 
will always be designated as the agent of an ac-
countable disbursing officer; in no case will an 
agent be designated as the agent of another 

agent. For instructions relative to utilization of 
class A agent officers by class B agent officers see 
sections I and IV, chapter 2. (AR 35-320; AR 
35-6300.)

5. Clas s B Agen t . The order appointing a 
commissioned officer or warrant officer (includ-
ing flight officer) as a class B agent will contain 
the same information as an order appointing a 
class A agent. (AR 35-320.)

7. Functional Chart
Figure 1 is a functional chart showing the or-
ganization of a class B agent office and its rela-
tion with the parent disbursing office and with 
the post camp, or station headquarters under 
whose jurisdiction it operates.

ORGANIZATION OF CLASS B AGENT OFFICE

COMMAND ECHELON ACCOUNTABLE DISBURSING
For General ■■ ■ -------------------- OFFICER

Administration For Accountability
and Supervision

CLASS ADMINISTRATIVE
g BRANCH

AGENT --------- 1- Daily & periodic
_______ _______ reports.

2. Special reports. 
J. Report of opera-

tions .
4. Supplies.

. 5« Mail & files.
6. Correspondence & 

records,

VOUCHER1NG DIVISION PAYMENTS DIVISION CASHIER ACCOUNTING DIVISION
1. Examines, computes & 1. Pay, allowances & 1. Post audit,

prepares for payment, travel expenses of 2. Letter of transmittal,
pay rolls, pay vou- all military per- J. Deposit account.
chers & travel ac- sonnel. 4. WD, AGO Forms 14-47,
counts of military & 2. Pay all commercial 14-48, 14-49 and 14-50.
civilian personnel. accounts where cash 5« Maintains cash blotter.

2. Examines, audits & pre- payments of this
pares for payment com- nature are author-
mercial accounts where ized by the account-
cash payments of this able disbursing
nature are authorized officer,
by the accountable dis-
bursing officer.

Figure 1. Organization of a class B agent office.
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8. Personnel

The number and types of duties of personnel 
assigned to a class B agent office will necessarily 
vary with the volume and nature of the pay-
ments required to be made. The organization 
of a class B office is similar to that of a regular 
disbursing office. However, due to the fact that 
class B agents make payments in cash only, cer-
tain accounts such as officers’ pay vouchers and 
commercial accounts will ordinarily be paid by 
the accountable disbursing officer in order that 
checks may be issued.

9. Bonds

a. Off icer s . All officers of the Finance De-
partment and Quartermaster Corps, including 
officers detailed therein from other arms or 
services, and warrant officers (except flight of-
ficers) who are intrusted with the duty of dis-
bursing public moneys will, before entering 
upon such duty, give good and sufficient bond 
to the United States in such sums as directed 
by the Secretary of War. Finance officers are 
required to give bond, whether they act as ac-
countable disbursing officers or as class A or 
class B agent officers to the accountable disburs-
ing officer. However, nonaccountable officers of 
the Quartermaster Corps who have been re-
lieved of the bonding requirement, under the 
provisions of the act of 29 August 1916, and 
warrant officers (including flight officers) who 
are not otherwise accountable, will not be re-
quired to be bonded when acting as class A agent 
officers. A bonded officer in or transferred to 
an arm or service which is not subject to the 
bonding requirement may not request that his 
bond be terminated until relieved from duty 
which requires him to account for public funds. 
(AR 35-220.)

I). Cas hier s . In special cases when the 
amount of business requires it, warrant officers, 
enlisted personnel in the Finance Department, 
or civilian employees may, with the approval 
of the Fiscal Director, Army Service Forces, be 
designated as cashiers to the accountable dis-
bursing officer or to a class B agent officer. In 
such cases the cashiers will be required to be 
bonded. Their bonds must be with the same 
company with which the accountable disbursing 
officer is bonded.

c. Amou nt  and  Meth od  of  Bondi ng . For 
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details regarding the amount of the bond re-
quired and the procedure to be followed in ob-
taining a bond, see paragraph 13 of TM 14-500.

10. Methods of Intrustment and Return of 
Funds

Public funds are turned over by accountable 
disbursing officers to agent officers, and by agent 
officers to accountable disbursing officers in any 
one of the methods described below:

a. In person.
&. By express when authorized by the local 

commanding officer.
c. By registered (uninsured) mail when au-

thorized by the local commanding officer.
d. By the accountable disbursing officer draw-

ing an official check payable to the agent officer 
by name followed by the words “Agent Officer 
at ” (delivered to agent
officer in person or by registered mail), with 
object: “to make payment at a distance from 
a depositary.” In cashing these checks at a de-
positary or other bank the indorsement on the 
checks by the agent officer will be followed by 
the words “Agent Officer at________________”
The method of supplying the agent officer with 
several checks each for a relatively small 
amount, instead of only one for a relatively 
larger amount will be followed in order to ob-
viate the necessity of carrying large amounts 
of cash on hand. Accountable disbursing of-
ficers’ checks will ordinarily be cashed at a Fed- 
eral Reserve Bank, Federal Reserve Branch 
Bank, or other designated depositary.

e. By the agent officer depositing to the of-
ficial credit of the accountable disbursing officer 
with the Treasurer of the United States in an 
authorized depositary. Such deposits will be 
accompanied by the prescribed Treasury De-
partment Form 6599 (Certificate of Deposit for 
Checking Account) (fig. 2), the triplicate copy 
of which, properly receipted by the depositary, 
is furnished the accountable disbursing officer.

f. By post office money order or by cashier’s 
check when agent officers transmit cash to ac-
countable disbursing officers, as set forth below.

(1) When funds to be transmitted do not 
exceed $200, post office money orders may be 
used. Standard Form 1034 (Public Voucher 
for Purchases and Services Other Than Per-
sonal) will be prepared in duplicate to cover the

4
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T D. FORM 6599
PREPARED BY AGENT

AGENT TREASURER
PREPARES FIVE OF U.S.

COPIES  ______________________▲--------

DEPOSITARY

I. ORIGINAL--------------------------->--------►----------------
2. DUPLICATE

RETAINED

3. TRIPLICATE--------------------------->--------►----------------------------
4. QUADRUPLICATE------------------> RETAINED A A _
5. ou intu plicate ------------- ► ACCOUNTABLE

-t QUINT. PRIG. TRIP 6 QUIN.
----------------------------------------------- 1“ RETURNED TO DATED & SIGNED

A6ENT DISBURSING

/ OFFICE

Figure 2. Treasury Department Form 6599 prepared by agent.

money order fee, giving complete information 
in substantially the following form across the 
face of the voucher:

Fee for post office money order dated__________
for transmission of funds in the total amount of 
$— -----------from__________ class___________
agent officer at___________________________ to
______________________ accountable disbursing 
officer at __________________________

The voucher will be presented to the postmaster 
for signature in the two spaces provided for the 
signature of the “Payee.”

(2) When funds to be transmitted exceed 
$200 or where it is not desired to transmit 
amounts of less than $200 by post office money 
order, such funds may be transmitted by means 
of a cashier’s check drawn on an insured bank. 
Cashier’s checks will not be purchased in 
amounts to exceed $5,000, nor will more than one 
such check be procured at one time from the 
same bank. If more than $5,000 is to be trans-
mitted, separate cashier’s checks in amounts not 
to exceed $5,000 each, drawn on separate insured 

banks, will be used. Standard Form 1034 will 
be prepared in duplicate to cover fee for the 
cashier’s check, giving complete information in 
substantially the following form across the face 
of the voucher:

Fee for cashier’s check No.___________ , dated
----------------------- , drawn on--------------------------  

(Name of bank) 
for transmission of funds in the total amount of 
$---------------- from---------------- class__________
agent officer at_____________________________
to--------------------------------------- accountable dis-
bursing officer at -------------------------------------------

The voucher will be presented to a bank official 
for signature in the two spaces provided for the 
signature of the “Payee.”

(3) The fee will be paid in cash for the money 
order or the cashier’s check at the time of the 
execution of the voucher by the postmaster or 
the bank official and deducted from the amount 
of the money which would otherwise be returned 
to the accountable disbursing officer. Money 
order or cashier’s check and properly executed 
voucher will then be forwarded to the account - 
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able disbursing officer for credit to the agent 
officer’s account in the amount of the money 
order or check plus the fee represented by the 
voucher. The fee will be charged against the 
open allotment established under the Transpor-
tation Corps appropriation for the transporta-
tion of Finance Department property other than 
lend-lease shipments. (See TM 14-700.) This 
procedure will not be followed where there is an 
available general depositary of public funds 
with which deposits may be made for official 
credit of the accountable disbursing officer with 
the Treasurer of the United States.

g. In cases of emergency, when an accountable 
disbursing officer, in order to expedite the fur-
nishing of funds to a class A (or, if necessary, a 
class B) agent officer, desires to utilize the 
services of an established class B agent officer, he 
may do so. This procedure is discussed in sec-
tion IV, chapter 2.

11. Forms Required When Funds Intrusted to 
Agent Officers

a. WD AGO Form  14-47 (Funds  Int ru st ed  
to  Agen t  Offi cer ). When an accountable dis-
bursing officer intrusts funds to an agent officer 
for disbursement, this form will be accomplished 
in duplicate. The duplicate will be furnished 
the agent officer with the funds. The signed 
original of this form will be used by the ac-
countable disbursing officer to support the “cash 
in hands of agents” as reflected in the 03.13 sec-
tion on the reverse of his account current when-
ever a WD AGO Form 14^9 has not been re-
ceived subsequent to the advance.

b. WD AGO Form  14-48 (Rece ipt  for  Funds  
Intrus ted  to  Age nt  Off icer ) . When an agent 
officer has been intrusted with public funds, he 
will give the accountable disbursing officer a 
receipt on this form.

c. WD AGO Form  14-49 (Return  of  Funds  
an d  Stat emen t  of  Age nt  Off ice r ’s Balance ). 
When the agent officer transmits to the account-
able disbursing officer cash and/or paid vouch-
ers, he will furnish the accountable disbursing 
officer with this form. This form is used by 
agents in transactions involving the return of 
cash, checks, or paid vouchers. Each such trans-
action must be supported by a true and correct 
statement of the status of the funds intrusted 
and entered in the proper columns on the form.
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Each class B agent must render this form as a 
“Statement of Balance” on the 20th day of each 
month, or at any other time as the accountable 
disbursing officer may direct.

d. WD AGO Form  14-50 (Acknow ledg -
ment  of  Retur n  of  Funds  and  Stat emen t  of  
Bala nce ) . When funds and paid vouchers 
are received from the agent officer the account-
able disbursing officer will accomplish and fur-
nish the agent officer with this form.

12. Safeguarding of Funds

Checks received by an agent officer wfliich 
have been drawn in his favor will be converted 
into cash only as required. Regulations gov-
erning accountable disbursing officers with re-
spect to keeping cash on hand have equal ap-
plication to cash in the possession of agent of-
ficers. All public moneys coming into the pos-
session of an agent officer will, while in his pos-
session, be properly protected, using an office 
safe whenever practicable. Public moneys will 
not be deposited in a commercial bank for the 
credit of an agent officer within the continental 
limits of the United States. (AR 35-320.)

13. When No Government Depositary Available 
for Cashing Checks

When there is no authorized Government de-
positary conveniently located, or other available 
source where an agent may obtain cash for 
checks furnished to him, he will accordingly ad-
vise the accountable disbursing officer, who will 
report the fact through the fiscal director of the 
service command to the Fiscal Director, Army 
Service Forces, Washington 25, D. C., for in-
structions.

14. Keeping Cash on Hand

a. Author ity . The Secretary of War has, 
under authority vested in him, delegated to 
commanding generals of all service commands, 
departments, oversea bases, theaters of opera-
tion, and task forces, commanding officers of 
posts, camps, or stations, or the commanding 
officer of a tactical unit or oversea force, the 
authority to allow accountable disbursing of-
ficers to procure cash and hold it in their pos-
session at their own risk, pending delivery of 
the cash to another accountable disbursing of-
ficer or for disbursement for authorized pur-

6
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poses. The term “cash” as used above will be 
construed to mean currency and coin only. 
Checks, postal money orders, and other nego-
tiable instruments should not be included. Ac-
countable disbursing officers whose disbursing 
activities are not supervised by the officers cited 
above should obtain authority to carry cash on 
hand from the Fiscal Director, Army Service 
Forces.

&. Applic ati on . (1) General. Application 
from an accountable disbursing officer for au-
thority for himself or his agent to keep cash on 
hand at his own risk will be submitted through 
proper channels to an officer enumerated in a 
above who has been delegated authority to al-
low accountable disbursing officers to keep cash 
on hand. This application will show for each 
station the total amount disbursed, and the 
average amount of cash disbursed per month, 
distance to nearest depositary from the station 
of the agent officer, and a brief statement of the 
necessity therefor.

(2) When serving at another station. Where 
an agent of an accountable disbursing officer is 
serving at another station, the approval of the 
commanding officer of such station will be ob-
tained before the application of the accountable 
disbursing officer is approved by the command-
ing officer of his station. Commanding officers 
to whom such applications are submitted will 
make suitable investigation to determine whether 
the amount stated in the application is reason-
able for the duty required to be performed by 
the agent officer. The commanding officer will 
take action to insure that the funds kept on 
hand pursuant to such authority are adequately 
protected. (AR 35-140; TM 14-500.)

15. Discrepancies in Accounts to be Thor-
oughly Investigated

Accountable disbursing officers should examine 
periodically the status of the accounts of their 
class B agent officers in order to ascertain that 
excessive cash in the form of incorrect vouch-
ers is not in their possession. Any discrepan-

cies or irregularities noted in reports from the 
class B agent officer should be thoroughly in-
vestigated and action taken to correct such ir-
regularities and if deemed necessary, the agent 
officer’s commanding officer should be requested 
to take corrective action.

16. Method of Changing Balance in Hands of 
Agent Officers

a. Increas ing  Bala nce . The balance of 
funds in the hands of an agent officer may be 
increased—

(1) By the turning over of funds by the ac-
countable disbursing officer to the agent officer.

(2) By receiving funds from another agent 
officer.

(3) By the accountable disbursing officer 
authorizing the agent officer to retain for dis-
bursement actual cash collected by the agent. 
Where such funds are authorized to be retained 
for disbursement, WD AGO Form 14-49 (Re-
turn of Funds and Statement of Agent Officer’s 
Balance) covering the amount should be ren-
dered, together with a complete statement of 
what the funds represent, source from which 
derived, and all forms pertaining to it.

(4) By funds represented by incorrect 
vouchers returned to the agent officer. The re-
turned vouchers increase the latter’s balance and 
will be considered as “Cash in hands of agent 
officers.”

&. Decr eas ing  Bala nce . The balance of 
funds in the hands of an agent officer may be 
reduced—

(1) By the agent officer turning over funds 
to the accountable disbursing officer.

(2) By the agent officer turning over paid 
vouchers to the accountable disbursing officer 
and the acceptance thereof by the latter.

(3) By turning over funds to another agent 
officer, or another accountable disbursing officer.

(4) By depositing funds to the official credit 
of the accountable disbursing officer.

7



TM 14-505 1 Sep 45

WAR DEPARTMENT 

FUNDS INTRUSTED TO AGENT OFFICER 
(AR 35-320)

79_45_

19-45

16-38279-3

19-45.

$.5QQQJ20_

(Organization)

16—38279-3

for___May.

Filed with Account Current

llay.jS.-Zori-EiEanc.e^.IJ^-.C*.
(Station)

1. I ce rt ify  that I have this day intrusted to___R.„JI...Righ.t_________ Captain...
(Name) (Grade)

as my agent officer at -J'-Qr.t-Eiscal^.D,.—C.^_____ the following funds:
(Station)

2. Check(s) on the Treasurer of the United States:
No,(s). .....4624-5.

....Infantry...
(Organization)

$_45QQ*0£L.

3. Cash
4. Total amount of this trust..................................................................... 5QDQ.1QQ___
5. Balance per statement dated_________________ , 19__ _________ ___ none___
6. Amounts intrusted since last statement....... . 19__ _______19___ ___ none___
7. Total amount of funds intrusted to agent officer to be accounted for...................- . $..5.000^00._____

500.00

___ , 19...
19__ ___

NOTE.—This form will be accomplished in duplicate by disbursing 
officer and duplicate copy forwarded with funds to agent 
officer.

(Old F. D. Form No. 45 which may continue in use) 
Form prescribed by Comptroller General, U. S.

7 October 1943

(Signature of disbursing officer)

Lt. C olonel^-Einancs-tj.e.par trnent .
(Grade) (Organization)

SEE INSTRUCTIONS ON REVERSE

WAR DEPARTMENT 

RECEIPT FOR FUNDS INTRUSTED TO AGENT OFFICER 
(AR 35-320)

(Station)

8. Received this day from _i[alter„Cory,..Ltt..Col..,.JE^_J
(Disbursing officer)

9.. Check (s) on the Treasurer of the United States:
No (s).—4624-5. $.4500.00-

10. Gash....................................
11. Total amount of this trust . .

To be disbursed by me as agent officer for the above-named disbursing officer, for which 
amount I hereby assume pecuniary responsibility.

NOTE.—This receipt will be accomplished in duplicate by the agent 
officer, original detached, and promptly returned to the 
disbursing officer.

W. D., A. O. O. Form No. 14-48
(Old F. D. Form No. 45A which may continue in use) 

Form prescribed by Comptroller General, U. 3.
7 October 1943

500.00-

(Signatur/of agent officer)

(Grade)

SEE INSTRUCTIONS ON REVERSE

Figure 3. WD AGO Forms 14~Jf7 and Ut-Jt8.

8



1 Sep 45 TM 14-505

Filed with Account Current

WAR DEPARTMENT for--- ' 19~h5-
RETURN OF FUNDS AND STATEMENT OF AGENT OFFICER’S BALANCE

(AR 35-320)

Fort..Fiscal, ILAL----------------------------------  ------May IQ________________ , 19 45
(Station)

1. In account with Ji'alter.-Cory, Lt. Col., F.D
(Disbursing officer)

2. Balance on hand last statement dated____ , 19____$ none________
at Fort Finance, D. C, 

(Station)

3. Amount received in trust since last statement . . 5000.00
4. Cash receipts....................................................... ’ 170.4,0
5. Incorrect vouchers returned.................................jtnonfe
6. Tot al ..........................•.................................................................
7. Cash returned and deposits to official credit . . ?_158.06_ __
o (Check (s) kT / x

[Money order (s)J 0 •--------------------------- ------------ —none-------------
9. Paid vouchers . (12)..........................................—785.90-_____

10. Tot al  (items 7, 8, and 9).......................................................  . .

Amount accepted by 
Disbursing Officer 

as correct

$. 5170-40

11. Balance chargeable to agent officer...............................................
$—9_43x96
$-4226x44

NOTE.—This form will be accomplished by agent officer and 
forwarded in duplicate to disbursing officer.

SEE INSTRUCTIONS ON REVERSE
W. D., A. G. O. Form 14-19 

1 December 1944
(This form supersedes W. D., A. G. O. 

Form 14-49, 10 July 1944, which may con-
tinue in use.) (Old W. D., F. D. Form 45B, 
approved by Comptroller General, 7 October 
1943.)

$-—889.56_-
$.4280.84

(This amount will be 
shown on line 18, Form 
No. 14-50.)

..Cajptain^Jnfanirx________
(Grade) (Organization)

16—33303-3 0.0 it

WAR DEPARTMENT 

ACKNOWLEDGMENT OF RETURN OF FUNDS AND STATEMENT OF BALANCE 
(AR 35-320)

Fort Finance, D.C.__
(Station)

____May 12____.___________ , 19 45

12. Received this day from_ R. U. Right________________ per statement dated May 10_____, 19 45
(Agent officer)

13. Cash and deposits to official credit .....................$_15.8x06____
[ Check(s) l._ . .
[ Money order (s) k 0 ------------------------------ -------none.—-----

15. Correct paid vouchers totaling........................... —.731.50
16. Tota l  amo un t  re ce iv ed ...............................................; . . $ 889.56
17.  1-------incorrect vouchers returned totaling............................. ........ 54.40—
18. Cash balance in hands of agent officer.................................  $ 4280.8^_______ _
19. Balance shown on line 18 is amount for which agent officer is accountable per W. D., A. G. 0. Form No. 

14-49, dated May 10-, 19-45-, and will be carried to Account Current for May____  119 4 5

NOTE.—This form will be accomplished in duplicate by disbursing 
officer and original forwarded to agent officer. (Signature of disburshrgofficer)

W. D.» A. G. O. Form 14-50
1 December 1944

(This form supersedes W. D., A. G. O. 
Form 14-50, 10 July 1944 which may con-
tinue in use.) (Old W. D., F. D. Form 45C, 
approved by Comptroller General, 7 October 
1943.)

(Grade)

SEE INSTRUCTIONS ON REVERSE
(Organization)

M—38305-3

Figure Jf. WD AGO Forms and lJf-50.
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12 I—■ . 2 I—■
LETTER REQUEST FOR n-----------------------|mmhI fi ------------------------  bI——*
FUNDS 1^ letter  l_Jutte r |_£I

UNITED STATES L Receives letter request from class B agent I ~ J
TREASURY CHECK for funds-

3. Prepares check and records check number on 
2. t, letter request.

__ J> ,77es « '
FUNDS INTRUSTED TO pr°^___ of Q
AGENT OFFICER 2_______________I' fOr 9enf's
WD AGO FORM p | c°unt
NO. 14-47 LETTER IhI F Op*

rrin| _

2 "" ” ——
p |

U-47
File bsc mi un mJ|

7. Signs check and copy of 14-47 and 
forwards to class B agent officer.

RECEIPT FOR FUNDS
INTRUSTED TO _________________
AGENT OFFICER I |
WD AGO FORM File 4®a 1448 I
NO. 14-48. ~

10. Verifies with 14-47 and files.

RETURN OF FUNDS AND 
STATEMENT OF AGENT 
OFFICER'S BALANCE 
WD AGO FORM
NO. 14-49 r—-------------------------- k___ K .

2 hianb File

34.4g ■ k Files with
E™^ Account 

^SESHBKB3E39gBBHl Current

2 1—f
n 1 I --------------------------------------------------- -------------------------------------------- -

VOUCHER I

ACKNOWLEDGEMENT OF
RETURN OF FUNDS AND . .. . .. —.
STATEMENT QF BALANCE ’3* Records documents end directs Audit and I
WD AGO FORM Adjustment Branch to make appropriate audit. I

NO. 14-50 _________________ K I
F-I £_? ........ ..............A < S
F'le 7 I

15. Signs 14-50 and returns to class B agent 
officer. /

® Figure 5. Procedure for transfer of
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2 ' |

____ R" n ।
■■■■■I I LETTER

T  NOTE

CHECK R Check copies (WD FD Form Nos. 48a, 48) are prepared

with U. S. Treasury check. Distribution shown on chart
  "Procedure for Preparation and Control of Checks"' 

2 I TM 14-500.

KMmJ I 14-47 JI ......... ........ , „ -I

4. Compares check with request.
5. Posts control ledger of agent officer's account.
6. Prepares 14-47. I k

CHECK ■

----------------------------------------------------------------------------------------------------------M 

14 47 File

8. Records in Cash Blotter and obtains cash for check.

2 F i I e

14 48 J|

9. Prepares 14-48 immediately and forwards to disbursing 
officer.

• 3 File
I? T

I |
14-49 J|

BMMaMMHngMMgnuraMM)xnngMMHMHaKagnaEaBM ^aE83as“““a“e"B

2 h
P ।

rr----------------- k k ItwzJ VOUCHER
2______________ RasaaaetA. File I
[i I T

vouche r Robb I ARAO
,ii„ n, „   mi ii me........  । mi' H * 1 2 Prepares and signs 14-49 and forwards with paid vouchers

F to disbursing officer.
"2 k 12. Posts Cash Blotter.

■ ■■ n । 
,1,1,1, . . ..... .......14-50

14. Posts control ledger of agent otficer's account 
and prepares 14-50. rj--------------------------- k

KMMMWMMna^ |bm| File

16. Posts Cash Blotter

funds to and from class B agent officer. 11
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CHAPTER 2

OPERATIONS

Section I. PAYMENTS
17. Scope

a. Genera l . Class B agent officers will dis-
burse funds and account therefor under the 
provisions of Army Regulations and such direc-
tives issued by the accountable disbursing officer 
as are necessary. It is suggested that the ac-
countable disbursing officer provide the class B 
agent officer with a letter of instructions cover-
ing all phases of the conduct of the activities of 
the class B agent officer in his relations with the 
accountable disbursing officer. These instruc-
tions should be kept current. Class B agent 
officers will comply with both the spirit and 
intent of the instructions received by them. The 
accountable disbursing officer should exercise 
scrupulous care that the agent officers’ instruc-
tions are complete and contain no unnecessary 
restrictions on payment procedures.

5. Payment s  Made  by  Age nt  Office rs . All 
proper accounts that are payable in cash will be 
paid by the class B agent officer unless otherwise 
directed by his parent accountable disbursing 
officer. In order that the class B agent officers 
may operate efficiently and that their services 
may be utilized to the fullest extent, command-
ing generals of all service commands, theaters, 
base forces, and task forces are responsible that 
steps be taken to insure that—

(1) Accountable disbursing officers have 
obtained authority for their class B agent 
officers to keep sufficient cash on hand to meet 
the requirements which may be reasonably 
anticipated.

(2) Accountable disbursing officers authorize 
their class B agent officers to avail themselves 
of all means of making payments authorized 
by Army Regulations, including the use of 
class A agents and bonded cashiers where 
necessary.

(3) When sufficient qualified personnel are 
available, the accountable disbursing officer 

authorizes the class B agent officers to make 
computations and pay all vouchers properly 
payable in cash which are presented to them 
for payment.

(4) Class B agent officers are properly in-
structed in their duties by parent accountable 
disbursing officers so that the number of 
vouchers which must be returned for correc-
tion by the accountable disbursing officer are 
held to a minimum. If a voucher is unaccept-
able, complete advice will be given by the ac-
countable disbursing officer so that the incor-
rect voucher may be validated at the earliest 
time possible.

c. Res po ns ibil it y  of  Accou nta ble  Disburs -
ing  Offic er  and  His  Agen t  Off icer . Where 
an accountable disbursing officer, after exer-
cising due judgment and discretion, questions 
the advisability of accepting questionable 
vouchers, the matter should be referred to the 
service command headquarters with full dis-
closure of all pertinent facts and specific rec-
ommendations in the case. In such cases, it 
should be borne in mind that the responsibility 
of the accountable disbursing officer is no 
greater and no less than that of the agent 
officer, both being pecuniarily responsible to 
the United States. Accountable disbursing 
officers should not set up requirements that 
have no statutory or regulatory basis thereby 
refusing to accept vouchers which have been 
paid by their class B agent officers, despite evi-
dence presented that appropriate corrective 
action has been initiated by the agent officer. 
The retention of vouchers by the agent officer 
for an indefinite period under such circum-
stances is not justified, whereas the accountable 
disbursing officer would be correct in accepting 
such vouchers into his accounts. Where an 
overpayment is made on a voucher, the ac-
countable disbursing officer should not request 
the agent officer to alter the voucher but should 

12
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accept it for credit whenever evidence is sub-
mitted by the agent officer to the effect that 
collection of the overpayment has been made 
or action initiated toward recoupment.

18. Vouchers and Pay Rolls

a. Prepa ration . Vouchers will be prepared 
with care by the class B agent officer, will be 
properly completed before payment, and any 
certificate ordinarily required to be made by 
the accountable disbursing officer will be made 
by the agent officer. They will be personally 
scrutinized by the agent officer prior to their 
submission to the accountable disbursing officer 
for credit or settlement.

b. Nota tions . (1) All vouchers. Each 
voucher computed and paid by an agent officer 
will bear a brief notation to that effect as 
follows:

Computations and payment made by_________
 , Agent Officer________________  
(Name and grade)___________ (Date of actual payment)

(2) Pay rolls—date. The actual date of cash 
payment, when payment is made on WD Form 
366, Revised, 11 August 1942 (Pay Roll for En-
listed Men), will be entered in the upper right 
corner of the voucher on the line “Paid_______
_______________ , 19____ ” When WD Form 
366, Revised, 7 December 1944 (Pay Roll—En-
listed Men), is used, such date will be shown in 
the lower left corner of the voucher, on the line 
with and opposite the item “Paid by cash” which 
appears in the brief of the roll.

(3) Other vouchers. When cash payment is 
made of other classes of vouchers, care will be 
taken to show the date of actual payment in the 
cash receipt signed by the payee.

c. Ent rie s  on  Brief . The name of the agent 
officer and the date of payment will not be en-
tered in the space provided for the disbursing 
officers brief block on vouchers.

d. Witn es sin g Pay men ts  and  Ide nt ific a -
tio n  of  Paye es . (1) Cash payments made by 
military and civilian personnel on their Individ-
ual Pay and Allowance Accounts and Travel 
Accounts need not be witnessed. Cash pay-
ments on such vouchers will be made by agent 
officers upon satisfying themselves as to the 
identity of the payees.

(2) For payments to officers and others who 
certify their own pay vouchers, identification 

may be accomplished either by War Depart-
ment Signature Card ^WD Form 35), or upon 
presentation of proper identification card (WD 
AGO Form 65- series).

(3) In case of cash payments made to more 
than one enlisted person on regular and sup-
plemental pay rolls, the organization com-
mander (or other commissioned officer properly 
designated) will certify on the original copy 
that he has witnessed payment. He also will 
certify on the duplicate and triplicate copies 
that they are true copies of the roll upon which 
payment was made, except as to the signatures 
in the receipt column and the certificate witness-
ing the payment thereof. Where only one en-
listed person is paid in cash on a WD Form 
366, such payment need not be witnessed, pro-
vided the enlisted person signs the pay roll at 
the time payment is made and the agent officer 
is satisfied as to the identity of the payee.

(4) Where civilian pay rolls are paid in cash, 
the paying officers will require the identification 
of payees and witnessing of payment by an offi-
cer qualified to identify the payees, or by such 
other qualified person as may be designated in 
writing by post commanders or officers of sim-
ilar authority. The person identifying the pay-
ees and witnessing payment will certify on the 
reverse of the duplicates of the paid rolls that 
he has identified the payees named therein and 
witnessed payment. All other cash payments 
which are required to be witnessed must be wit-
nessed by an officer who is qualified to identify 
the payees. (AR 35-120.)

(5) Agent officers designated to make pay-
ments of pay rolls will not act as witnessing 
officers to such payments. (AR 35-320.)

e. Ite ms  Enter ed  on  Pay  Rolls  but  not  
Paid . Whenever payment is not made to an 
enlisted person on a pay roll, his signature will 
be lined out and the words “Not Paid” entered 
in the same space. All entries of amounts re-
lating to his account will also be lined out.

19. Requests for Advance Decisions
An agent officer is not authorized to request 
advance decisions of the Comptroller General 
on his own responsibility and over his own sig-
nature. When an agent officer deems that a 
decision is necessary in any given instance he 
will request his accountable disbursing officer to 
prepare the case for submission.

668014°—45- 2 13
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20. Utilization of Class A Agent

Class B agent officers are authorized to utilize 
services of class A agent officers for the purpose, 
of making cash payments, but such class A agent 
officers are agents to the accountable disbursing 
officer and not to the class B agent officers. WD 
AGO Forms 14-47 and 14-48 will be executed 
accordingly. See section IV for procedure to 
be followed in making transfers of funds in 
such cases.

21. Funds for Making Change in Sales Com-
missaries and Other Activities Engaged in Sell-
ing Property or Services

a. General . When the efficient and eco-
nomical operation of a sales commissary, Gov-
ernment laundry, or any other Government 
activity engaged in selling property or services 
requires that cash be provided for making 
change, the officer in charge of the activity will 
make application to the commanding officer of 
his station, who may authorize the accountable 
disbursing officer, his class B agent officer, or 
special disbursing agent in cases of emergency, 
to advance to the officer in charge of the activity 
concerned an amount not in excess of the ratio 
of $200 for each cash register machine operated 
in the activity concerned for this purpose. A 
written receipt will be given to the accountable 
disbursing officer, his class B agent officer, or 
special disbursing agent for the amount so ad-
vanced. The accountable disbursing officer, his 
class B agent officer, or special disbursing agent 
may recall this amount whenever it is necessary 
to have the cash in his possession verified as 
required by Army Regulations or otherwise, and 
will return it to the officer in charge of the 
activity on the completion of this verification. 
In those cases where funds have been advanced 
under the provisions of b below, and it is im-
possible to recall the funds advanced, the receipt 
given the accountable disbursing officer, class B 
agent officer, or special disbursing agent, will 
suffice for purposes of verifying cash on hand.

5. Aboa rd  Ship . The officer in charge of a 
sales commissary on a ship engaged in trans-
porting troops will make application through 
military channels to the port commander of the 
home port of the ship who may authorize the 

accountable disbursing officer, class B agent 
officer or special disbursing agent to advance 
funds as provided in a above. Such advance 
of funds also may be obtained at other ports 
of call when the current need for funds makes 
it impossible to await the return of the ship 
to its home port. The accountable disbursing 
officer or special disbursing agent who makes 
such advance of funds for use on a ship away 
from home port will transfer the amount of such 
advance to the accountable disbursing officer or 
special disbursing agent at the home port by 
means of WD Form 326 (Invoice of Funds 
Transferred), accompanied by the receipt given 
by the officer receiving the advance, and will 
notify the commanding officer of the home port, 
by letter, of the action taken. (AR 35-120.)

22. Emergency Purchases not Exceeding $100
a. Where it has been administratively deter-

mined by the commanding officer as more eco-
nomical and advantageous class B agent officers 
may be appointed in procurement installations 
under the provisions of AR 35-320 for the pur-
pose of making cash payments for emergency 
purchases and nonpersonal services not exceed-
ing $100. WD Form 332 (Public Voucher— 
Emergency Purchases and Nonpersonal Serv-
ices not Exceeding $100), properly executed and 
supported by certified invoices, will be used for 
this purpose. WD Form 332 may be closed 
periodically to suit local conditions and sub-
mitted to the accountable disbursing officer for 
credit in the agent officers’ account as prescribed 
by AR 35-320.

b. WD Form 332, when used as authorized 
above, will be prepared in quadruplicate (orig-
inal and three memorandum copies) and dis-
tributed as follows:

(1) Original and duplicate to accountable 
disbursing officer, supported by certified in-
voices.

(2) Triplicate to accountable property 
officer, supported by certified invoices and the 
certificate as shown in paragraph 45Z>.

(3) Quadruplicate, without attachments, to 
fiscal director service command headquarters 
for property audit file. The copy will be 
stamped by the agent officer to indicate cash 
payment.

14
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Wti STATE COLLEGE FOR

LIBRARY
Section II. RECEIPTS AND COLLECTIONS

23. General

a. Receip t  for  Collec tion s . If a receipt is 
required by regulations for a collection made 
by an agent officer, he will sign such receipt as 
agent for the accountable disbursing officer. 
Whenever possible in the case of collection of 
a stoppage against an individual due to an 
overpayment, the receipt will clearly show the 
name and grade of the accountable disbursing 
officer who made the overpayment, his voucher 
number, and month and year to which the 
voucher pertains. (See par. 27.)

b. Disp osi tion  of  Funds . Cash receipts and 
collections will be disposed of by turning them 
over to the accountable disbursing officer in 
person, by depositing them to the official credit 
of the accountable disbursing officer, or when 
authorized by the commanding officer, by ship-
ping them by one of the methods discussed in 
paragraph IQ. The funds may, however, be 
retained by the agent officer for current dis-
bursement when authorized by the accountable 
disbursing officer. WD AGO Form 14—49 
(Return of Funds and Statement of Agent 
Officer’s Balance) covering the amount thereof 
will be rendered and accompanied by a com-
plete statement as to what the funds represent, 
sources from which received, and proper forms 
pertaining thereto. Cash and checks to be de-
posited to the official credit of the accountable 
disbursing officer will be accompanied by TD 
Form 6599 and deposited in a Federal Reserve 
Bank, or branch bank of his district, or other 
authorized depositary. The depositary will 
forward the triplicate copy of TD Form 6599, 
properly receipted, to the accountable disburs-
ing officer, and return the quintuplicate copy, 
properly receipted, to the agent. A complete 
descriptive list of all checks forwarded to de-
positaries should be maintained.

24. Proceeds From Sales Received by Agent 
Officer

When funds are received by an agent officer as 
accruing from sales, etc., the amount thereof 
will be taken up on WD AGO Form 14-49, 
which will be forwarded to the accountable 
disbursing officer.

a. Pape rs  to  Accomp any  WD AGO Form  
14-49. The following papers will accompany 
each return on WD AGO Form 14-49.

(1) In the case of cash collection of a delin-
quent account, original and triplicate of WD 
AGO Form 14-44 (Receipt for Miscellaneous 
Collections).

(2) In the case of funds accruing from sales:
(«) If the agent officer is also the sales 

officer, the unsigned (unreceipted) original and 
three copies of WD AGO Form 10-87 (Report 
of Deposits).

(Z>) If the agent officer is not also the sales 
officer, the accomplished original and two 
signed copies of Form 10-87 (Report of De-
posits). (AR 35-6660.)

b. Rece ipt s  To Be  Given . (1) When agent 
officer is also sales officer. When a sales officer 
turns in funds to himself as agent officer, he will 
not accomplish the receipt on WD AGO Form 
10-87, but will sign a hand receipt as agent of-
ficer for file with the sales account pending re-
turn of formal receipt of the accountable dis-
bursing officer on WD AGO Form 10-87, when 
the hand receipt will be destroyed.

(2 ) When agent officer and sales officer are 
different individuals. When the agent officer 
and sales officer are different individuals, the 
agent officer will accomplish receipt on the orig-
inal and three copies of WD AGO Form 10-87 
as agent of the parent accountable disbursing 
officer as follows:

Richard Roe, Lt. Col. F. D.
By--------------------------------------

John Doe, Capt, 5th Cav, agent.

One signed copy will be returned to the sales 
officer and the original and two signed copies 
will be disposed of as directed in a (2) (&) 
above.

(3 ) Payment of delinquent accounts. Indi-
viduals paying delinquent accounts will be 
given the duplicate of WD AGO Form 14-44. 
In the preparation of WD AGO Form 14-44, 
care will be exercised so that the form will con-
tain its proper serial numbers, the date of pay-
ment, name, grade, and organization or arm 
of service of delinquent, the notation “Delin-
quent Account,” and the amount to be credited 
to each appropriation. (AR 35-6660.)
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25. United States Savings Bonds Intrusted to 
Class B Agent Officers

a. Cash sales of United States Savings Bonds 
may be made by class B agent officers in the 
name of their accountable disbursing officers 
where the accountable disbursing officers have 
been appointed War Bond Issuing Officers.

b. Accountable disbursing officers will intrust 
to their class B agents a supply of bonds in such 
denominations as may be requested, together 
with a validating stamp bearing the code num-
ber of the accountable disbursing officer. Such 
agents may sell bonds for cash (not personal 
checks) in one full payment to military person-
nel, Government employees and employees of 
Government contractors making application 
therefor and will account for bonds intrusted 
and cash received from sales and make such re-
turns thereof as prescribed by their accountable 
disbursing officers.

c. Treasury Department Forms 1737 and 
1737a showing bonds sold will be prepared in 
the name of the accountable disbursing officer 
and signed by the agent officer as class B agent 
officer for the accountable disbursing officer. 
Such forms will be forwarded to the accountable 
disbursing officer together with the returns 
(WD AGO Form 14—49) for the funds repre-
sented thereon. For receipt of collections from 
cash sales of bonds, see paragraph 27.

26. Soldiers’ Deposits
Enlisted person’s deposits accompanied by 
WD AGO Form 14-38 (Soldier’s Deposit 
Book) and WD AGO Form 14—15 (Soldier’s 
Deposits Collection .Voucher) will be received 
by class B agent officers who will be guided by 
the following:

a. Dep os it  Boo k . (1) Entries. Entries in 
deposit book as to date, amount of deposit, serial 
number, and name of accountable disbursing 
officer will be carefully checked against cor-
responding entries shown on WD AGO Form 
14-15.

(2) Receipt. Receipt in deposit book will be 
accomplished by agent officer by signature as 
follows:

John Doe, Capt., 5th Cav.,
A/O for Richard Roe, Lt. Col., F. D.

b. Reco rd  of  Dep os its . WD AGO Form 
14—15 properly completed (see AR 345-75) and 
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showing thereon the actual date of receipt of 
the deposit by the agent officer will be forwarded 
in triplicate to the accountable disbursing officer.

27. Miscellaneous Collections

a. An agent officer will give a receipt in the 
name of the accountable disbursing officer in the 
following cases, when public money is received 
in cash from any individual or when a voucher 
collection or deduction is made from an officer’s 
Pay:

(1) For collections for charges appearing on 
monthly stoppage circular.

(2) For court-martial fines and forfeitures.
(3) For forfeitures under the 104th Article 

of War (commissioned officers only below the 
grade of major).

(4) For collections on account of suspensions 
and disallowances.

(5) For collections on account of overpay-
ments due to failure of the allotter to have 
classes E, B, D, N, or X allotments deducted 
from the allotter’s pay voucher or where for any 
other cause an overpayment was made to the 
allottee and refundment is necessary.

(6) For collections on account of overpay-
ment of family allowances of an officer who was 
formerly an enlisted person.

(7) For collections of delinquent accounts.
(8) For the transfer of money when the 

transfer is in cash.
(9) For the money of a deceased enlisted per-

son, absentee, or an escaped military prisoner.
(10) For the refundment made by an indi-

vidual on account of an overpayment.
(11) For sales other than United States Sav-

ings Bonds.
(12) For cash sales of United States Savings 

Bonds where immediate delivery of bonds is 
impracticable.

(13) For deposit of funds (including bid or 
performance bonds) which at some future date 
are repayable to the individual depositors of 
such funds.

(14) For field rations paid in cash, and for 
voucher deductions when requested by payee.

(15) For enlisted persons’ deposits made in 
cash.

(16) In any other case when deposits or re-
fundments to the United States are made which 
are not covered by (1) through (15) above and 
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the issuance of a receipt is not barred by statutes 
or regulations.

b. WD AGO Form 14-44 (Receipt for Mis-
cellaneous Collections) will be utilized where 
no other form has been designated for the 
above types of collections.

c. WD AGO Form 14-44 will be issued for 
the types of collections listed in a (1) through 
(6) above. The type of collection will be indi-
cated in the upper right-hand corner of the 
form, that is, “Stoppage Circular,” “Court- 
Martial Fines,” “Court-Martial Forfeitures,” 
“Forfeitures under 104th Article of War,” 
“Difference Sheet,” “Notice of Exception,” 
“Class -------------- Allotment,” or “Family
Allowance.”

d. The original and triplicate of WD AGO 
Form 14-44 will be forwarded with the WD 
AGO Form 14-49 to the accountable disbursing 
officer.

e. The giving or taking of a receipt for pub-
lic money in blank is prohibited.

28. Indorsement of Treasury Checks in Ex-
change for Money Order Funds

Where agent officers have been furnished 
Treasury checks by accountable disbursing 
officers, drawn in favor of the agent officer by 
name under the provisions of paragraph 103e, 
TM 14-500, and such checks are exchanged 
for money order funds received from postal 
officers at Army Post Offices, the agent officer 
will indorse such checks in favor of the post-
master in the United States to whom the checks 
are to be mailed.

29. Personal Transfer Account Plan

a. Rece ipt  of Funds  fro m Perso nnel  
Off icer s . Upon receipt of funds together 
with the original and duplicate signed copy of 
WD AGO Form 14-44 from personnel officers, 
the class B agent officer will cause an im-
pression of his office received stamp to be made 
on both copies, the duplicate of which will be 
returned to the personnel officer together with 
a separate receipt on Form 14-44 signed by the 
agent officer for the amount of funds received 
and which will show thereon the total number 
of imprinted receipts covered thereby. The 
original stamped receipt WD AGO Form 
14-44 together with WD AGO Form 14-49 

will be sent immediately to the accountable 
disbursing officer.

b. Receip t of  Funds  fr om Remitter s . 
Where cash is delivered by remitters direct to 
the class B agent officer, such agent officer will 
execute in triplicate WD AGO Form 14-44. 
The duplicate will be forwarded to the person-
nel officer holding the records of the remitters 
and the triplicate copy will be given to the re-
mitter. For further instructions, see chapter 6, 
TM 14-506.

Section III. RECORDS AND ACCOUNTS

30. Cash Blotter

a. General . Each class B agent officer will 
maintain a cash blotter which will reveal at all 
times his accountability to the parent disburs-
ing officer as well as the manner in which the 
accountability is held. The ledger will be pre-
pared in such a manner that the agent can pre-
pare a WD AGO Form 14-49 at any time his 
principal requests a turn-in or statement of 
funds in his possession.

b. Examp le  Cas h  Blot ter . Figure 6 fur-
nished with this section is an example of a cash 
blotter maintained by a class B agent officer. 
Transactions posted in the example cash blotter 
have been keyed to accompanying explanatory 
remarks which provide detailed instructions for 
the maintenance of this form.

c. Period  Covere d by  Cash  Blot te r . The 
cash blotter will be closed on the 20th of each 
month and balances carried forward to a new 
sheet in the manner shown on figure 6.

d. Divi si ons . The cash blotter has been di-
vided into the following sections:

Total Accountability.
Cash on Hand.
Paid Vouchers on Hand.

The total accountability section provides a con-
trol account which will reflect the total amount 
for which the agent is accountable. The other 
two sections are subsidiary to the control ac-
count and provide a convenient means for the 
agent to record all transactions and balance his 
account.

e. Cash  Blot te r  Balances . The following 
instructions should be followed in balancing 
and closing the cash blotter:
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(1) At the close of each day the balance re-
flected in the total accountability section should 
equal the difference between the increase and 
decrease columns of the “Cash on Hand” section 
plus the difference between the increase and de-
crease columns of the “Paid Vouchers on Hand” 
section.

(2) By using pencil subtotals of the various 
columns, covering activity from date of last 
turn-in to the parent office, it will be possible 
for the agent to prepare WD AGO Form 14-49 
directly from the cash blotter.

(3) On the 20th of each month the agent will 
close the cash blotter (fig. 6) and carry balances 
forward to a new sheet.

/. Postin g Tran sa ct ions . In the example 
furnished with this manual a single day’s dis-
bursements have been summarized and posted 
on one line. If preferred, each disbursing 
voucher may be posted separately. All transac-
tions except disbursements should be posted in 
detail.

g. Use  of  Cash  Blotter  Ledg er  Form . (1) 
Class B agents in the continental United States 
will maintain cash blotters on WD AGO Form 
14-93.

(2) Class B agents overseas dealing in for-
eign currencies will use this form for the main-
tenance of their basic accountability record 
stated in terms of the United States dollars. 
For the purpose of maintaining a record of for-
eign currency units received and disbursed, a 
fly-leaf ledger sheet may be improvised contain-
ing as many increase, decrease, and balance col-
umns as necessary for each type of foreign cur-
rency handled. However, in lieu of fly-leaf 
ledger sheet, records subsidiary to the “Cash 
on Hand” section may be kept for each type of 
foreign currency handled.

31. Accounts of Class B Agent Officers

a. Ret ur ns  to  Account able  Disb ur sin g  Of -
fic er . Class B agent officers will make the nec-
essary returns to the accountable disbursing of-
ficer on WD AGO Form 14-49, accompanied by 
WD AGO Form R-5170 and all paid vouchers, 
on the 20th day of each month and at such other 
times as the accountable disbursing officer may 
direct.

b. Failu re  To  Make  Retu rn . Failure of a 
class B agent officer to render a closing statement 

and turn over funds and vouchers to the ac-
countable disbursing officer will be promptly 
reported to the commanding officer of the station 
where the agent officer operates.

c. Veri fi cat ion  of  Cash . When an agent 
officer has cash on hand at the close of business 
on the last day of a period for which an account 
is rendered, the post, camp, or station com-
mander will designate two disinterested persons, 
preferably commissioned officers, to witness the 
account thereof and to render a certificate as to 
the fact of verification of the cash balance re-
ported thereon. A person on duty in the office 
of the agent officer is not considered a disinter-
ested person within the meaning of this para-
graph. In the event the agent officer is the only 
officer on duty at a post, camp, or station, he will 
as commanding officer take steps as indicated 
above, limiting himself when possible to per-
sons having no connection with the disbursing 
of funds or accounting therefor.

d. Form  of  Cert ifica te . The following form 
of certificate will be executed by the officers who 
verify the agent officer’s accounts. Such cer-
tificate will be forwarded with the related WD 
AGO Form 14-49 to the accountable disbursing 
officer.

(Place) (Date)
We certify that we have personally counted the 

cash and verified the balance actually in the cus-
tody of------------------------------------------------------ ,

(Name of agent officer)
pertaining to his accountability as agent officer for

(Name and grade of accountable disbursing officer) 
and that this amount is distributed as follows:

Actual cash on hand_______  $XXX.XX
Military payment orders____ XXX.XX
Postal money orders_______ XXX.XX
Disbursing officers’ checks__ XXX.XX
Other checks (itemize):

John Doe_______ $X.XX
Richard Roe____ X.XX

------------ XX. XX
Paid vouchers_____________ XXX.XX
Deferred pay rolls (cash in

hands class A agent)_____ XXX.XX
Other cash items (list):

Loss of funds____________ XXX.XX

Total accountability. _$X, XXX. XX

(Signature) (Signature)

(Grade and organization) (Grade and organization)
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e. Clea ran ce  of  Class  B Agent  Offi cer ’s  
Acc ou nt . Accountable disbursing officers will 
make every effort to clear vouchers paid by their 
former class B agent officers through action 
initiated in the parent office, and will utilize the 
services of the current incumbent in the class B 
agent office in cases where personal contact is 
necessary. Accountable disbursing officers will 
not attempt to contact their former class B 
agent officers, after the latter’s relief from duty 
at the stations where they acted as agents, in 
connection with correction of vouchers, except 
in those cases where the former class B agent 
officer’s own certificate is all that is required.

32. Forms Required in Making Returns
a. Forms  Prep ared  by  Agen t Office rs . 

When cash and paid vouchers are transmitted 
to the accountable disbursing officer by the agent 
officer, he will furnish the accountable disburs-
ing officer .an agent’s Return of Funds and 
Statement of Agent Officer’s Balance on WD 
AGO Form 14-49. This form, rendered in 
duplicate, will be used by all agents in each 
transaction involving the return of cash, checks, 
or paid vouchers to accountable disbursing offi-
cers. Each transaction will be supported by a 
true and correct statement, entered in proper 
columns on the face thereof, of the status of

AGENT OFFICER'S

Agent's Name & Rank Station
R. U. Right, Capt., Inf. Fort Fiscal, D. C.

CASH BLOTTER

Disbursing Officer's Name & Rank 
Walter Cory, Lt.Col., F.D.

D.O.Symbol 
210-280

Station
Fort Finance, D. C.

M 6

EXPLANATION TOTAL ACCOUNTABILITY CASH ON HAND PAID VOUCHERS ON HAND g
Increase Decrease

Daily 
Balance

» 1

5.116 50

5,012 38

Increase Decrease se g
Balance Brought Forward

WD AGO Form lb-h7
Paid on Vouchers

Capt. R. Sears, TO AGO Form 10-87_______________
Paid on Vouchers
Deposit to Official Credit, Tt.Col .Cru-y, c/D 900

$ SS31 » BOW Cash Paid Paid

S 5,000

116

00

50

1—k

108'16

Advance 
from D.
$ 5,000

3
0.
00

Collecti

s

116

ons

50

To D.O

108 16

Voucher

$___
396

113

s

72

20

Voucher 
Paid

$
396

113

72

20

Forward 
To D.O

$

ed Eg

10

12B

Paid on Vouchers
Lt, J. Jones, WD Form 3?2_____
Deposit to Official Credit, Lt.Col.Cory, C/D 901
Pwd. to Lt.Cel.Cory, Form lb-b9
WD AGO Form lh-50 (one incorrect vou.)

53t9O

<'7/"
785 °0 ..8,226 88

8.280 88

53 90

to

______53 90

•I

275 98 275 98

785
9J

15

18

20

Pajd on Vouchers
Capt. Larson, TO AGO Form 11,-15
Paid on Vouchers
Cash Sale War Bonds, TD Form 1737________
Fwd. to Lt.Col.Cory, Form 18-1,9

75

112

oq

50

- -------
_________

—
8,355'88

_ l',h68 3fi 

3,718

------ ------- —

u L
i 

.x
> 1 kn 

1

00_

50

—

—

537

____ 213.

00

00

53?

213

00

00

750'00

Bl

WD AGO for m 
1 AOG

COLUMNAR TOTALS____________ _____________________
BALANCE .CARRI ED FORWARD _____________ _____

14-93

__.5,hl2

» 5.812

30

22

. .1,693,9°6

. 3,71.8.38
$ 5.812[30 

1

’ 
!' Fl

5,ooo

r

00

5.

16 7
.357

357.90

90

gaa

- —158.

$ ‘

06_
,66

3‘
3.^8____
7.90 *1.590

tO TtS

______ 5k
? 1.590

Jr 

hQ

The Dally Balance cnlwn of this section reflects the total 
accountability of the arent of"leer. The difference between the 
totals of increase and decrease columns ->f the "Cash on Hand" section 
plus the difference between the totals of increase and decrease 
columns of the "Paid ’'~ichers on Hand" section, plus balances carried 
forward from previous accounting period (see Items 2 and 11) must 
equal the control figure shorn in the Daily Bilance column.

Balances shown opposite item 11 will be carried forward to 
these spaces on the Cash Blotter for the period bejinning 21 May 1985.

This line of entr’es illustrates an ini till $5,000.00 
advance fren a disbursing officer tn an agent entering on dutv. if 
the advance is made by chech('), tool isi •• check numbers rev be rbom 
in the explanation coInn, if desired by thl agent. Regardless of 
whether the advance is by checks for cash or actual » ash, it will lie 
accounted for as cash on hand.

Payments on vouchees ar*- post—i as a decrease in the "Cash 
on Hand" section and as an increase in the "Paid Vouchers on Hand" 
section. Such entries have no affect on total aemuntabJllty. '•'nr 
entries when paid vouchers are forwarded to accountable disbursing 
officer, sec item 7.

HifeSSi Cash collection turn“d in by Capt. ». Sear, Is oosted as 
increase In the "Total Accountability" sect', on "nd In the’coll action 
coluwi of the "Cash on Hand" section.

■EB This line of entries Illustrates ■» deposit by the a-ent 
officer on a TD Form 6599 to the official credit of the parent dis-
bursing officer. Checks were received after harking hours on 

t May 101,5 and deposited on the following day. The agent of«rer 
should request the disbursing officer to furnish him with a separate 
series of numbers for his certificates of deposit.

This line of entries illustrates a reduction of the agent's 
accountability when paid vouchers are forwarded to the parent dis-
bursing officer. It. is suggested that when a turn-in is to be made 
that the agent add transactions from date of last report and enter 
pencil footings in the -s-ious columns. Tieso pencil footings can be 
used in the preparation of the WD AGO Form 18-89. See in this con-
nection Figure li which Illustrates a Form 11,—89 prepared by Capt. 
Right on 30 Bay 191,5 from Ms Cadi Hotter.

WBi Hf*11*1 Incorrect vouchers returned to the agent will, be accompanied 
by TO AGO Form 18-50. The agent will Increase his accountability by 
posting entries in the Increase columns of the "Total Acco’tulability" 
section and the "Paid Vouchers on Fan-1" section and will identify the 
entries in the explanation column. In preparing Form l't-1,9 core will 
be exercised to report returned vouchers on line 5.

In r*nortlng cash s-]es of bonds the agent officer will 
furnish the disbursing officer with an original and 3 copies of the

Figure 6.

Totals on this lin~ repre.s-nt activity during the current 
accounting period. The penciled entries ere for use in preparing 
Ferm 18-89, see item 7 above.

EELW, Balance at the close of the accounting period will be 
carried forward to a new sheet. See item 2.

Cash blotter.
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FROM:

May"10, 1945

LETTER OF TRANSMITTAL 
(Paid Vouchers)

R. U. Right, 
Captain, Inf 
Ft. Fiscal, D. C,

WD AGO Form
15 Sep 1945 R-517°

Signature of Agent Finance Officer

Figure 7. WD AGO Form R-5110 (Letter of Transmittal).

TO*
Walter Cory,
Lt. Colonel, FD
Ft. Finance, D. C,

There are forwarded herewith the following paid vouchers covering the period
April 50, 1945 to May 10, 1945 inclusive, with WD, AGO Form 14-49, dated

Typed Name, Grade and Organization Date 
R. U. RIGHT, CAPT, INF

A. F. 0.
VOU. NO

D. 0. VOUCHER 
NO. DESCRIPTION AMOUNT DATE PAID

P/R Det FD 120 00 April 30, 1945

P/R Det QMC 122 32 It tt

P/R Co. ”B” 39th Inf 160 22 tt ft

P/R Co. "A" 39th Inf 150 66 It It

P/R Det MD 20 10 ft It

P/V Capt. Jess A. Jones, Inf. 12 00 tt ft

P/V Capt. Thad Eastwood, QMC 12 00 ft tt

P/V Capt. R. U. Wrong, QMC 12 00 tt ft

Form 1034 - Vanegut Hard. Co. 1 20 May 1, 1945

P/R Co. "C" 39th Inf 109 00 May 1, 1945

P/V Major W. W. Coats, MC 12 00 May 8, 1945

Form 14-17 54 40 May 10, 1945

TOTAL 785 90
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funds intrusted. Each class B agent will ac-
complish and render this form as a “Statement 
of Balance” on the 20th day of each month, or 
whenever called upon to do so by the account-
able disbursing officer. (AR 35-320.)

b. Receip t Given  by  Accou nta ble  Dis -
bur sin g  Offi cer . The accountable disbursing 
officer will receipt to the agent officer for all 
correctly stated and properly receipted vouch-
ers and cash received from him by an acknowl-
edgment of return of funds and statement of 
balance on WD AGO Form 14-50. This re-
ceipt will be filed with the agent officer’s copy 
of his receipt (WD AGO Form 14-48) to the 
accountable disbursing officer, so that a com-
plete record of all transactions and cash bal-
ances of the agent officer will always be shown. 
This form will be used by all accountable dis-
bursing officers for each transaction involving 
the return of cash, check, or paid vouchers and 
statement of balance. If the immediate issu-
ance of WD AGO Form 14-50 is impracticable, 
the agent officer will be furnished an advance 
informal receipt by letter stating that the 
official receipt will be issued upon completion 
of audit.

c. Let te r  of  Trans mit tal  fo r  Paid  
Vouche rs . Each agent officer should repro-
duce a WD AGO Form R-5170 suitable to the 
accountable disbursing officer to be used as a 
letter of transmittal for all paid vouchers for-
warded to the accountable disbursing officer. 
The Letter of Transmittal (WD AGO Form 
R-5170) should be prepared in the number of 
copies desired by the accountable disbursing 
officer, the last copy being retained by the class 
B agent officer. Letters of transmittal and 
paid vouchers will be forwarded with the WD 
AGO Form 14-49 to the accountable disburs-
ing officer. The voucher numbers are entered 
by the accountable disbursing officer on the 
original and duplicate copies and the dupli-
cate is returned to the class B agent officer. 
This provides the agent officer with a perma-
nent record of vouchers and numbers of vouch-
ers which have been paid by him. (See fig. 7, 
WD AGO Form R-5170 (Letter of Trans-
mittal) .)

33. Report of Operations

a. By  Whom  Render ed . A report of oper-
ations will be rendered each month by each 

TM 14-505

class B agent officer except as provided in b 
below.

b. Waiv ers  of  Repo rts  by  Agen t  Office rs . 
Upon proper presentation to the Fiscal Di-
rector, Army Service Forces, through the com-
manding general of the service command, 
waivers of rendition of monthly reports of op-
erations by agent officers may be granted in 
specific cases where circumstances are unusual 
or where activity is limited. Requests for such 
waivers should contain a full statement of the 
conditions considered as making monthly re-
ports of operations unnecessary or inadvisable, 
and, in case of approval, authorization of 
waiver will be issued in letter form addressed 
to the officer concerned. Similarly the Fiscal 
Director, Army Service Forces may from time 
to time authorize general waivers of rendition 
of reports from offices of limited or specialized 
activity and falling within certain descriptive 
categories. Announcement of such waivers 
will be published in Finance Bulletins. Waiv-
ers of reports apply only to the preparation of 
report forms by agent officers, and accountable 
disbursing officers must, notwithstanding, in-
clude in their monthly reports of operation dis-
bursements and other information pertaining 
to their agent officers.

c. Form  and  Other  Info rmat ion . The 
monthly report of operations will be rendered 
in accordance with instructions contained in 
TM 14-500.

34. When Officer Ceases to Act as Agent Officer 

Upon ceasing to function, an agent officer will 
immediately settle his account and render to 
the accountable disbursing officer within a 
period of 3 days a final return and closing 
statement on WD AGO Form 14-49, transmit-
ting therewith all vouchers, together with the 
balance of funds on hand. Failure to render 
this closing statement and to turn over funds 
and vouchers will be promptly reported by the 
accountable disbursing officer to the command-
ing officer of the station where the agent officer 
is operating.

35. Action Upon Death, Desertion, or Disqualifi-
cation

Upon the death or desertion of a class A or 
class B agent officer in charge of public funds, 
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or upon the incapacity of any such officer for 
any cause whatsoever which disqualifies him 
or prevents his closing his own accounts, his 
commanding officer will appoint a board of 
officers, three when practicable, which will in-
ventory the same and make the customary re-
turns as prescribed in AR 35-180, forwarding 
the accounts and cash to the accountable dis-
bursing officer for whom the former agent 
officer acted.

36. Records Maintained by Accountable Dis-
bursing Officer

TM 14—704 prescribes records to be maintained 
by the accountable disbursing officer.

37. Audit of Vouchers by Accountable Disburs-
ing Officer
The accountable disbursing officer will, as soon 
as practicable after receipt thereof, examine all 
vouchers received by him from an agent officer. 
Vouchers found to be correct will be taken into 
the accountable disbursing officer’s accounts and 
credit for them will be allowed in the accounts 
of the class B agent officer.

a. Inco rrect  Vou ch er s . Vouchers found to 
be incorrectly stated, improperly receipted, not 
properly supported, or erroneously paid will 
not be credited. If it is possible for the account-
able disbursing officer to validate such vouchers 
without returning them to the agent officer, he 
should do so. Frequently only a signature or 
certificate is required, which usually may be ob-
tained by written or telephonic request, thus 
saving much time and greatly reducing the cler-
ical work involved in the agent officer’s accounts. 
If incorrect vouchers cannot be validated in the 
office of the accountable disbursing officer, such 
vouchers should be returned to the agent officer 
accompanied by WD AGO Form 14-50 with no-
tations of errors and procedure to be followed 
in making the necessary correction. (See par. 
175 (4).)

b. Doubtf ul  Vou ch er s . Where the account-
able disbursing officer is doubtful as to the pro-
priety of any payment by an agent officer, the 
voucher will be returned to the agent officer with 
a statement of the doubt and reason therefor. 
At the specific request of the agent officer, such 
doubtful voucher may be taken into the account-
able disbursing officer’s account and credit 
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therefor given subject to audit action of the 
General Accounting Office.

c. Vouche rs  Wit hhel d  From  Credi t . En-
tries of amounts disbursed by an agent officer, as 
represented by incorrect vouchers for which 
credit is not given and by vouchers as to which 
the accountable disbursing officer has expressed 
doubt, will be made by the accountable disburs-
ing officer on WD AGO Forms 14—49 and 14—50. 
Incorrect vouchers will be returned to the agent 
officer and the funds represented thereby will 
be considered as cash “in hands of agent officers.” 
(See pars. 15 and 175 (4).)

Section IV. TRANSFER OF FUNDS

33. Transfer of Funds From Class B Agent to 
Another Agent of Same Accountable Disbursing 
Officer
When an accountable disbursing officer, in or-
der to expedite the furnishing of funds to a class 
A (or B) agent officer, desires to utilize the serv-
ices of an established class B agent officer, the 
class B agent officer will be directed to deliver 
the cash to the class A agent officer, taking re-
ceipt therefor on WD AGO Form 14-48 (Re-
ceipt for Funds Intrusted to Agent Officer), 
such receipt to be executed to the accountable 
disbursing officer. The class B agent officer will 
forward the original WD AGO Form 14-48 to 
the accountable disbursing officer, accompanied 
by WD AGO Form 14-49 (Return of Funds 
and Statement of Agent Officer’s Balance), pre-
pared by the class B agent officer, on which the 
amount of the receipt (WD AGO Form 14—48) 
will be included as cash returned to the account-
able disbursing officer. The accountable dis-
bursing officer will accept the receipt in the 
same manner as if it were cash and issue to the 
class B agent officer a receipt on WD AGO Form 
14—50 (Acknowledgment of Return of Funds 
and Statement of Balance) and open up an ac-
count with the new agent.

39. Funds Transferred to Class A or Second 
Class B Agent for Payment at Station of Class 
B Agent
In order to facilitate the payment of troops 
at stations paid by class B agent officers, the 
latter may transfer funds to another agent of-
ficer, usually a class A agent officer, of the ac-
countable disbursing officer, detailed as such by 
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the commanding officer or to another class B 
agent officer. In such cases, the first class B 
agent officer will deliver the cash to the class A 
or the second class B agent officer taking receipt 
therefor on WD AGO Form 14-48, such receipt 
to be issued in the name of the accountable 
disbursing officer. When payment has been 
completed by the class A or second class B agent 
officer and pay rolls, plus any unpaid amount 
in cash, returned to the first class B agent officer 
by means of WD AGO Form 14-49, receipt for 
the pay rolls and funds returned will be issued 

on WD AGO Form 14-50 to the class A or sec-
ond class B agent officer by the first class B 
agent officer for and in the name of the account-
able disbursing officer. The first class B agent 
officer will securely attach the original receipt 
of the class A or second class B agent officer on 
WD AGO Form 14-48, and his duplicate receipt 
on WD AGO Form 14-50, to the duplicate of 
the pay roll prior to transmission to the account-
able disbursing officer, thus disclosing to the ac-
countable disbursing officer, and for his per-
manent record, the transactions that ensued in 
regard to the payment. (AR 35-320.)
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CHAPTER 3

AGENTS FOR ORGANIZATIONS AWAY FROM HOME STATIONS

40. Designation of Agent Officer
In order to provide for the prompt payment of 
bills incurred by a unit away from its home 
station, an officer of such a unit will be properly 
designated to act as its agent officer. He will 
secure an advance of funds from an accountable 
disbursing officer to the amount designated by 
the commanding officer of the station concerned. 
The commanding officer is responsible that the 
funds authorized for use at his station are not 
exceeded if a limited amount has been allotted 
to that station. (AR 35-6300.)

41. Issuance of Supplies to Organizations Prior 
to Departure
When troops are to be moved under conditions 
which are such as to make it impracticable to 
carry with them necessary supplies sufficient to 
last to the end of the movement, an initial quan-
tity will be drawn at the post, camp, or station 
from which it is operating before it departs 
therefrom. Troops other than detachments 
will, when on the march, establish refilling 
points en route in advance of the movement and 
will carry wTith them such necessary supplies as 
the capacity of their transportation facilities 
will permit. (AR 35-6300.)

42. More Economical to Procure Supplies Away 
From Home Station
Where supplies have not been shipped in, pur-
chases will be made locally provided the cost 
will not exceed the cost of similar items shipped 
in, including freight. Where local prices are 
in excess of the cost of supplies shipped in, in-
cluding freight, and time will permit, property 
will be shipped in from the home station. 
Where time does not permit the shipment of 
supplies to refilling points, local purchases will 
be made irrespective of price limitations.

43. Funds Available for Necessary Purchases
A properly designated officer, who may or may 
not be an agent officer of the unit, may secure 

an authorization to obligate funds and when so 
authorized will procure supplies and nonper-
sonal services which are required for immediate 
needs, or which can be procured more advan-
tageously locally. The agent officer will pay 
bills for the goods and services thus procured 
so far as authorized to do so. In cases in which 
he does not possess such authorization he will 
submit the bills to an accountable disbursing 
officer for payment.

44. Accounting for Funds Intrusted
a. To Origi nal  Accou nta ble  Dis bu rs ing  

Off icer . When the agent officer returns to the 
post, camp, or station of departure from which 
the movement began, he will make his return of 
funds to the accountable disbursing officer in 
whose accountability the funds were originally 
advanced to him in his capacity of agent officer, 
whether he be a class A or a class B agent. 
When a class B agent officer advances money 
to a class A agent officer, the latter is responsible 
to the accountable disbursing officer for whom 
the former acts.

b. To Account able  Disb urs ing  Off ice r  at  
Anoth er  Statio n . In the event the class A 
agent officer does not return to the post, camp, 
or station of departure, he will make his returns 
as agent officer to the accountable disbursing 
officer of the post, camp, or station at destination 
as prescribed in paragraph 5.

45. Voucher and Supporting Papers Covering 
Cash Purchases

a. Use  of  WD Form  332. In cases where a 
sufficient volume of purchases warrants, WD 
Form 332 (Public Voucher—Emergency Pur-
chases and Nonpersonal Services not Exceeding 
$100) may be used in lieu of Standard Form 
1034. The former is so arranged that names of 
vendors furnishing supplies or services may be 
entered thereon in sequence, regardless of 
whether accounts cover supplies or nonpersonal 
services, providing the monetary amount of the 
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separate bills or invoices entered thereon, daily 
or at irregular intervals, is not in excess of $100. 
When WD Form 332 is used, original and dupli-
cate invoices or bills will be numbered and filed 
with it as subvouchers and the voucher will be 
prepared to show the following entries:

(1) In the first column under “Expenditure 
symbol,” sub voucher numbers will be entered.

(2) In the second, third, and fourth columns, 
respectively, will be entered the dates of invoices 
or bills, and the names and addresses of vendors. 
(AR 35-6300.)

b. Proce ss ing  Paid  Vouc her s . (1) Certifi-
cates on invoices or bills. The agent officer will 
secure from each vendor invoices or bills in 
triplicate, the original copy of which will bear 
the following certificate signed by the vendor:

------------------------------------- , 19_____
I certify that the above bill is correct and just; 

that payment therefor has not been received; that 
all statutory requirements" as to American produc-
tion and labor standards, and all conditions of 
purchases applicable to the transactions have been 
complied with; and that State or local sales taxes 
are not included in the amount billed.

(Name of vendor)

After payment has been made, the following 
certificate will be entered on all three copies of 
invoices or bi]Is for supplies, the original and 
triplicate copies of which will be signed by the 
agent officer:

I certify that the supplies enumerated hereon 
were received by me and that payment therefor 
has been made by me as agent officer in cash this 
------------- day of_____________________ , 19___ , 
from funds intrusted to me by------------------------- ,
Disbursing Officer at_______________________ •
that the nonexpendable property listed hereon (if 
any) will be accounted for in the company prop-
erty book (s) of *-------------------------------, and that
the expendable items hereon designated thus (x) 
are for immediate consumption in current service 
in__________________

(State purpose for which the expendable supplies 
are to be immediately used. For example: “opera-
tion of motor trucks or airplanes,” “troops on the 
march,” etc.). Allotment No.___________

(Name, grade, and organization)
Agent Officer.

It will be the responsibility of the agent officer 
and/or the officer obligating the funds (if not 

♦Name of organization or unit obtaining the supplies. 

an agent officer) to ascertain that nonexpend-
able property (if any) is taken up and ac-
counted for on the company property book of 
the unit for which the supplies have been pro-
cured. In such cases the vendor’s invoice will 
be considered a combination receiving report 
and invoice. No other receiving report will be 
required.

(2) Certificate required on voucher by officer 
having suhallotment of funds. An officer who 
holds a subauthorization to obligate funds will 
execute on each voucher covered by his subau-
thorization the following certificate:

The supplies and services to be obtained by this 
instrument are authorized by, are for the purpose 
set forth in, and are chargeable to allotments be-
low enumerated, the available balances of which 
are sufficient to cover the cost thereof.

(3) Certificate required to cover payments 
for nonpersonal services. On invoices or bills 
for nonpersonal services the following certifi-
cate will be accomplished:

I certify that the services have been rendered 
as stated and payment for same has been made by 
me in cash this________day of_____________
19----- , at-------------------------------from funds in-
trusted to me by-----------------------------------
Allotment No.___________

(Name, grade, and organization)’
Agent Officer.

(4) Disposition of invoices or bills. The 
original certified copy and duplicate copy of 
vendor’s invoices or bills will be attached to the 
original and duplicate vouchers, respectively.

(«) When payment is made by agent officer. 
Payment will be made on the basis of the ven-
dor’s invoice provided it bears the certificate pre-
scribed in (1) above.

(& ) When payment is not made as in the case 
of an officer obligating funds. The vendor’s in-
voice bearing the certificate prescribed in (1) 
above will be forwarded by the officer author- 
ized to obligate the funds to the accountable dis-
bursing officer at the home station for payment.

46. Accounting for Balance

Any funds remaining in the hands of an agent 
officer after turning in all paid vouchers must 
be returned to his accountable disbursing officer 
so that the exact sum which was originally in-
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trusted to the agent officer may be accounted 
for properly. (AR 35-320.)

47. Paid Vouchers To Be Processed by Account-
able Disbursing Officers
After payment has been made, the agent officer 
will transmit his vouchers to the accountable 
disbursing officer who will take them into his 
account if the vouchers are correct and a receipt 
therefor will be furnished the agent officer.

1 Sep 45

48. Accounts Remaining Unpaid After Agent 
Officer’s Settlement

When the agent officer turns in his paid vouch-
ers together with any cash remaining in his pos-
session, he will report all accounts remaining 
outstanding which it was not practicable for 
him to pay. Upon receipt of proper supporting 
papers the accountable disbursing officer will 
make payment of these accounts.
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CHAPTER 4

AGENTS TRAVELING TO OR FROM POINTS BEYOND CONTINENTAL LIMITS OF 
UNITED STATES

49. General
It is a command responsibility to insure finance 
disbursing service for troops en route to points 
outside the continental limits of the United 
States or for troops who are beyond the con-
tinental limits of the United States and whose 
destination is the United States.

50. Appointment of Agent Officers

When an advance determination has been made 
that finance disbursing service will not be 
available through means of permanently as-
signed special disbursing agents on board 
transports, or where disbursing service is not 
available at stations along air routes to be fol-
lowed by the movements involved, or when it 
has been determined from the nature of the 
mission that such service will not be available 
at points to be touched along the route, an 
agent officer may be appointed under the pro-
visions of AR 35—320 to make necessary pay-
ments while en route. In order that such dis-
bursing service may be provided, there has been 
established in the Office of the Fiscal Director, 
Army Service Forces, Washington 25, D. C., a 
Central Accountable Disbursing Office for the 
purpose of receiving and accounting for funds 
transferred from other accountable disbursing 
officers covering moneys advanced to agent 
officers en route to points outside the conti-
nental limits of the United States or to agent 
officers who are beyond the continental limits 
of the United States and whose destination is 
the United States.

51. Funds To Be Advanced

It is the responsibility of the appointing au-
thorities to insure that prior to departure from 
ports of embarkation, such agent officers are 
provided with ample cash to make predeter-
mined payments en route and to designate in 
the orders of appointment the exact amount of 
money with which the agent officer is to be in-

trusted. Agent officers will not be required to 
prepare vouchers upon which troop payments 
are to be made, such being the specific duties 
of troop commanders.

52. Transfer of Agent Officer Funds

Except as provided in h below, whenever funds 
are advanced to an agent officer whose destina-
tion is beyond the continental limits of the 
United States or whenever funds are advanced 
to an agent officer who is located beyond the 
continental limits of the United States and 
whose destination is the United States, action 
will be taken as follows:

a. Adva nces  to  Agen t  Office r . The ac-
countable disbursing officer will deliver the 
cash and WD AGO Form 14-47 (Funds In-
trusted to Agent Officer) to the agent officer, 
together with a copy of WD Circular 99, 1945.

b. Rece ipt  Given  by  Age nt  Offic er  fo r  
Adva nces . The agent officer will sign a re-
ceipt on WD AGO Form 14-48 (Receipt for 
Funds Intrusted to Agent Officer) for the cash 
so received. This receipt will be executed in 
favor of the Central Accountable Disbursing 
Officer, by name. The receipt will be delivered 
to the accountable disbursing officer, accom-
panied by an authenticated Signature Card 
(WD Form 35) of the agent officer and a copy 
of the order appointing the agent.

c. Transf er  of  Funds  to  Cent ral  Account -
able  Disb urs ing  Off icer . The accountable dis-
bursing officer will transfer to the Central Ac-
countable Disbursing Officer, by name, the funds 
so advanced to the agent officer. This transfer 
will be effected by use of WD Form 326 (Invoice 
of Funds Transferred) prepared in triplicate 
(or in quadruplicate if officer reports to a for-
eign theater fiscal office), and WD Form 327 
(Cash Receipt for Funds Transferred), pre-
pared in duplicate. The original and duplicate 
copy of WD Form 326 and the original WD 
Form 327 will be submitted to the Central Ac-
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countable Disbursing Officer supported by the 
receipt (WD AGO Form 14-48) obtained from 
the agent and by the authenticated signature 
card and a copy of the order appointing the 
agent. Each such transaction will be accom-
panied by such information as to the method of 
travel and destination of the agent officer as can 
properly be furnished without divulging any 
secret or confidential information.

d. Rece ipt  Give n  by  Cent ral  Accoun tabl e  
Disb urs ing  Off ice r  for  Funds  Tran sfe rred . 
The Central Accountable Disbursing Officer will 
receipt and return WD Form 327 to the trans-
ferring officer for the funds so transferred.

e. Retu rn  of  Funds  and /or  Paid  Vouche rs  
by  Agen t  Offi cer . The agent officer will settle 
his accounts with the first available accountable 
disbursing officer upon completion of the duty 
for which the intrustment of funds was made. 
This will be accomplished by turning over all 
paid vouchers and unexpended funds, accom-
panied by WD AGO Form 14-49 (Return of 
Funds and Statement of Agent Officer’s Bal-
ance). The agent officer will also furnish the 
new accountable disbursing officer the copy of 
WD Circular 99, 1945, which was originally 
furnished by the old accountable disbursing offi-
cer and a copy of the orders directing the travel 
and any amendments thereto.

f. Receip t  Give n to  Agent  Off icer  for  
Funds  an d /or  Paid  Vouc her s  Retur ned . The 
new accountable disbursing officer will issue a 
receipt to the agent officer on WD AGO Form 
14-50 (Acknowledgment of Return of Funds 
and Statement of Balance) for the funds and/or 
paid vouchers so received.

g. Transfer  of  Funds  From  Centr al  Ac -
coun tab le  Dis bu rs ing  Off icer . The new ac-
countable disbursing officer to whom the un-
expended funds and/or paid vouchers are 
turned in will immediately prepare WD Form 
326 in triplicate and WD Form 327 in dupli-
cate. The WD Form 326 will be executed in 
favor of the Central Accountable Disbursing 
Officer, by name, as the transferring officer, 
and will have shown thereon the name, grade, 
and serial number of the agent officer from 
whom the paid vouchers and/or funds are re-
ceived, in addition to the amount involved, 
and, if transfers were made between agent 
officers, the name, grade, and serial number of 

the agent officer to whom the funds were orig-
inally intrusted, together with the authority 
for such transfer of funds between the agents. 
The new accountable disbursing officer will re-
tain the original and triplicate Form 326 and 
the duplicate Form 327. The duplicate Form 
326 and the original Form 327 will be properly 
executed, signed, and forwarded to the Central 
Accountable Disbursing Officer by courier or 
air mail. If courier or air mail service is not 
available, the new accountable disbursing 
officer will transmit this information by radio 
or cable and transmit the Forms 326 and 327 
by regular mail. Accountable disbursing 
officers located within the United States, to 
whom vouchers and/or unexpended funds are 
turned in by agent officers arriving from be-
yond the continental limits of the United 
States, will omit radio notification and will 
use regular mail. When vouchers and/or 
cash are turned in to an accountable disburs-
ing officer who forwards his accounts to a for-
eign theater fiscal office, the WD Form 326 
will be prepared in quadruplicate and distrib-
uted in accordance with directions issued by 
the fiscal director of the theater.

h. Wher e  Inap plic able . The procedure out-
lined above graphs will not be used—

(1) Where it is definitely known at the time 
of advancement that the agent officer is to re-
turn, within a short period of time, direct to 
the station of the accountable disbursing officer 
from whom the funds are received, which would 
thereby permit the agent to make return of all 
paid vouchers and/or unexpended funds direct 
to the accountable disbursing officer making the 
original advancement, or

(2) When funds are advanced to agent of-
ficers for disbursing purposes where facilities 
exist for the prompt closing out of such trans-
actions with the accountable disbursing officer, 
either direct or under the provisions of pargraph 
5 relative to agent officers of detachments.

53. Responsibility of Agent Officers
a. Pecu niar y  Res po ns ibili ty . Agent officers 

will be informed as to the pecuniary responsi-
bility in the accounting for United States funds 
and that the agent officer is responsible for such 
funds until such time as proper accounting 
therefor has been made. Failure of agent of- 
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fleers to make proper accounting may result in 
stoppage against their monthly pay of any 
amount not properly accounted for as deter-
mined by the findings of a board of officers ap-
pointed under the provisions of AR 35-180.

b. Safe kee pin g of  Funds . Government 
found and/or paid vouchers will be kept in a 
safe place at all times. This will require the 
utilization of the best security facilities avail-
able or such precautions as a prudent person 
would use for his own property.

c. Loss of  Fun ds . Should a loss of Govern-
ment funds occur, the agent officer will imme-
diately report such loss to the local commanding 
officer for the convening of a board of officers 
under the provisions of AR 35-180.

d. Emer gen cy  Purc has es . Emergency com-
modity purchases will be supported by complete 
data to include authority and necessity therefor.

e. Obtaining  Rece ipts  Wher e  Vouch ers  not  
Avail abl e . Receipts in ink or indelible pencil 
for cash payments will be obtained, without 
exception, from every payee where proper 
voucher forms are not available for such use. 
The receipt form used will show legibly date of 
payment, itinerary, list of commodities pur-
chased, period involved for pay, and other perti-
nent data that may be required to clarify the 
payment for final accounting at destination. 
The payment will be witnessed in accordance 
with paragraph 18<Z.

f. Order s Direct ing  Trav el . At least one 
copy of orders directing the travel performed 
and amendments or annexes thereto will be re-
tained by agent officers, to be furnished the ac-
countable disburbing officer to whom returns are 
made.

g. Copie s of  War  Dep artme nt  Circular . 
The agent officer will surrender a copy of WD 
Circular 99, 1945, which has been furnished 
him by the accountable disbursing officer mak-
ing the original advancement of funds here-
under to the accountable disbursing officer to 
whom he turns in paid vouchers and/or unex-
pended funds upon the termination of his ac-
countability as an agent officer.

h. Settlemen t  of  Acc ou nts . Agent officers 
to whom funds have been advanced will make a 

complete settlement with the first available ac-
countable disbursing officer at the earliest prac-
ticable date. Partial settlements may be made 
with accountable disbursing officers at each op-
portunity by turning over paid vouchers to an 
accountable disbursing officer whenever one is 
available. Under no circumstances will an 
agent officer be an agent for two or more 
separate accountable disbursing officers at the 
same time.

i. Subs equ ent  Inst rumen ts . Whenever the 
agent officer has disbursed all or substantially 
all of his original intrustment and applicable 
conditions warrant further advancement, he will 
make complete returns of any and all previous 
intrustments and request the commanding of-
ficer of the immediate command to issue an 
appointing order authorizing advances of ad-
ditional funds. Such intrustments will be ad-
vanced and accounted for in the same manner 
as original intrustments set forth herein.

54. Responsibility of Accountable Disbursing 
Officers

a. Copie s  of  Circular . Accountable disburs-
ing officers making advances hereunder will fur-
nish each agent officer, to whom funds are so 
advanced, with a copy of WD Circular 99,1945, 
reproducing same if necessary.

b. Acc ept an ce  of  Funds . It is incumbent 
upon accountable disbursing officers to accept 
valid paid vouchers and unexpended funds from 
agent officers when presented to them.

e. Ass is ta nc e  to  Agen t  Office rs . It is also 
incumbent upon accountable disbursing officers 
to render all possible assistance to agent officers 
in placing their vouchers and returns in proper 
order.

d. Comm ing ling  of  Fun ds . Accountable dis-
bursing officers will take precautionary meas-
ures to avoid the possibility of commingling 
funds advanced by other accountable disbursing 
officers with subsequent advances they make to 
the same agent officer and to this end will require 
final and complete settlement of balances on 
previous advances made by other accountable 
disbursing officers before intrusting such agent 
officer with additional funds.
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e. Dis po si tio n of  Unid enti fi able  Fun ds . 
Accountable disbursing officers will deposit as 
collections in their special deposit accounts all 
unexplained balances received from agent offi-
cers when such returns cannot be identified with 
either the agent officer or the accountable dis-
bursing officer involved in the original intrust- 
ment. The case will be reported to the Receipts 
and Disbursements Division, Office of the Fiscal 
Director, Headquarters, Army Service Forces, 
for necessary instruction.

1 Sep 45

55. Central Accountable Disbursing Officer
The name, disbursing symbol number, and 
address of the Central Accountable Disbursing 
Officer is as follows:
Captain C. B. Fink, FD, Symbol No. 213-100
Army Service Forces
Office of the Fiscal Director
Attention: Receipts and Disbursements Divi-

sion
Temporary Building T-7, Gravelly Point 
Washington 25, D. C.
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Return of Funds and State-
ment of Balance)_ 11, 30, fig. 4

R-5170 (Letter of Trans-
mittal)---------------------32, fig. 7

Functional chart of agent office____ 7, fig. 1
Funds:

Acceptance of unexpended funds

Page

14, 24

15
16

16

15,16,
17

6, 17, 8

6,8

6, 7 
15,17,9

6, 17, 9

19, 20
3

29
15

6

27

24
4

17

7
21

29
15

29

6

by accountable disbursing offi-
cer_________________________ 54

Accruing from sales____________ 24
Acknowledgment of returns by

accountable disbursing officer,, 11
Advanced to certain agent officers 

prior to departure from ports of 
embarkation______________ 51

Agent officer of unit away from 
home station______________ 43

Bonding requirements__________ 9
Cash Blotter maintained for funds 

received__________________ 30
Changing balance in hands of 

agent officers______________ 16
Closing statement and final return, 34
Commingling, agent officers trav-

eling to and from points beyond 
continental limits of United 
States____________________ 54

Disposition___________________ 23
Disposition when unidentifiable, 

agent officers traveling to and 
from points beyond continental 
limits of United States______ 54

Forms used when returned by ac-
countable disbursing officer_  11

33
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Para-
graph Page

Intrusted:
Accurate record maintained 

by accountable disbursing 
officer________ 36 22

Defined______ 2 1
Detachments_______ 5 2
Forms required_____ 11, figs. 3 4 6, 8,9
Organizations away from 

home station______ 44 24
Subsequent intrustments to 

agent officers traveling to 
and from points beyond 
continental limits of United 
States__________ 53 28

Loss or discrepancies___________ 53 28
Making change in sales commis-

saries, etc_____________ 21 14
Miscellaneous collections______ 27 22
Proceeds from sales________ 24 15
Receipts for collections_________ 23 15
Record of deposits, enlisted per-

sons______________________26 16
Return by agent officers traveling

to or from points beyond conti-
nental limits of United States, _ 52 27

Safeguarding__________________ 12, 53 6, 28
Statutory provisions authorizing 

disbursements by agent officers. 1 1
Suballotment for necessary pur-

chases, units away from home 
stations_________________ 43 24

Transfer:
Central accountable disbursing 

officer________________ 52 27
Class B agent officer to an-

other class A or other agent 
officer_______________ 38, 39 22

Defined__________________ 2 1
From central accountable dis-

bursing officer_________ 52 27
Method__________________ 10 4
Receipt of central accountable 

disbursing officer_______ 52 27
To or from class B agent of-

ficer-------------------------- Fig. 5 10
Voucher for_______________ 10 4
When destination beyond con-

tinental limits of United 
States________________ 52 27

Identification of payees_____________ 18 13
Incorrect vouchers_________________ 37 22
Increasing balance of agent officers___ 16 7
Indorsement of Treasury checks in ex-

change for money order funds___ 28 17
Instructions to agent officers kept up 

to date_______________________ 17 12
Invoice covering purchases away from 

home station and disposition____ 45 24

Para-
graph Page

Issuance of supplies to organizations 
prior to departure from home station, 41 24

Keeping cash on hand. (See Cash.)
Letter of transmittal for paid vouch-

ers---------------------------------------- 32, fig. 7 19, 20
Loss of funds or discrepancies in ac-

counts---------------------------------------  15} 53 7, 28
Method of bonding________________ 9 4
Methods for transfer of funds_______  10 4
Miscellaneous collections___________ 27 16
Money, deceased enlisted person, ab-

sentee, etc____________________ 27 16
Money orders:

Indorsement of Treasury checks 
in exchange for funds_______ 28 17

Transfer of funds______________ 10 4
Officer ceases to act as agent officer__  34 21
Orders:

Appointing agents_____________ 6 2
Directing travel, retained by cer-

tain agent officer___________ 53 28
Organization away from home station:

Accounting for—
Balances__________________ 46 25
Funds intrusted to agent offi-

cer___________________ 44 24
Accounts remaining unpaid after 

agent officer’s settlement____ 48 26
Designation of agent officers____  40 24
Emergency purchases not to ex-

ceed $100_________________ 22 14
Issuance of supplies to organiza-

tion prior to departure_____ 41 24
Paid vouchers processed by ac-

countable disbursing officer__ 47 26
Procurement of supplies________ 42 24
Suballotment of funds for neces-

sary purchases_____________ 43 24
Supplies, issuance______________ 41 24
Vouchers and supporting papers, 

cash purchases_______ 45 24
Organization of a class B agent office, _ Fig. 1 3
Overpayment of allotments____ 27 16
Payments:

By agent officer noted on voucher, 18 13
Civilians______________________ 18 13
Date and name not entered on 

brief of voucher___________ 18 13
Delinquent accounts, receipts____  24,27 15,16
Disposition of invoices when made 

by agent officer____________ 45 24
Disposition of invoices when made

by officer obligating funds_____  45 24
Doubtful vouchers_____________ 17, 37 12, 22
Enlisted persons_______________ 18 13
Funds intrusted__________________ 2 1
Funds transferred________________ 2 1
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Payments—Continued
Funds transferred to facilitate 

payment of troops-------------- 39 22
Identification of payees_________ 18 13
Items entered on pay rolls but not 

paid______________________ 18 13
Obtaining receipts where vouchers 

not available, agent officers 
traveling from points to and 
from continental United States.. 53 28

Officers_______________________ 18 13
Pecuniary responsibility________ 1, 53 1, 28
Scope__________________________ 17 12
Utilization of class A agent officer

by class B agent officers---------- 20 14
Utilization of class B agent officer. 4 2
Witnessing______________________ 18 13

Pay rolls:
Items entered, but not paid--------  18 13
Preparation_____________________ 18 13

Pecuniary responsibility, defined_____ 1, 53 1, 28
Personal transfer account plan, re-

ceipts furnished_________________ 29 17
Personnel, class B agent officers--------  8 4
Procedure for transfer of funds______ Fig. 5 10
Proceeds from sales. (See Sales.)
Receipts:

Agent officer and sales officer dif-
ferent individuals---------------- 24 15

Agent officer is also sales officer___  24 15
Blank, prohibited______________ 27 16
Cash sales of bonds____________ 27 16
Collections____________________ 23 15
Delinquent accounts___________  24, 27 15, 16
Disposition:

Funds____________________ 23 15
Receipts______________ •___ 27 16

Enlisted persons’ deposits_______  26 16
Funds advanced to sales com-

missaries, etc______________ 21 14
Funds and/or paid vouchers re-

turned by certain agent officers. _ 52 27
Funds:

Intrusted to agent officer___  11 6
Transferred to class A or 

second class B agent officer 
for payment___________ 39 22

Furnished by—
Accountable disbursing officer 

when agent officer makes 
returns_______________ 32 19

Agent officer to Central Ac-
countable Disbursing Offi-
cer___________________ 52 27

Central Accountable Disburs-
ing Officer for funds trans-
ferred________  ______ 52 27

Hand receipt, when used______ 24 15
Miscellaneous collections------------ 27 16
Overpayments_________________ 23 15

Receipts—Continued graph Page

Papers to accompany WD AGO
Form 14-49___________________ 24 15

Personal transfer account_________ 29 17
Proceeds from sales______________ 24 15
Soldiers’ deposits________________ 26 16
Transfer of funds from class B agent

officer to another agent officer___  38 22
Types of collections to be shown___  27 16
Where vouchers not available, agent 

officers traveling from points to 
and from continental United
States________________________ 53 28

Records:
Cash Blotter____________________ 30 7
Deposits, soldiers’________________ 26 16
Letter of transmittal for paid vouch-

ers used as permanent record__  32 19
Maintained by accountable disburs-

ing officer of funds intrusted___ 36 22
Refundment:

Allotment deduction_____________ 27 16
Made by individual______________ 27 16

Request for advance decisions_________ 19 13
Report of operations:

By whom rendered_______________ 33 21
Establishment or discontinuance of

class B agent offices____________ 3 2
Form__________________________ 33 21
Waivers of reports by agent officers. 33 21

Responsibility of accountable disburs-
ing officer and his agent officer_______ 17 12

Return of funds and/or paid vouchers by
certain agent officers_______________ 52 27

Return:
Failure to make_________________ 31 18
When made_____________________ 31 18

Safeguarding of funds________________  12, 53 6, 28
Sales:

Funds for making change in com-
missaries, etc__________________ 21 14

Proceeds, disposition_____________ 24 15
United States Savings Bonds______  25 16

Sales officer, receipt to be gjiven:
When also agent officer___________ 24 15
When sales officer and agent officer 

different individuals__________ 24 15
Sales other than United States Savings

Bonds____________    27 . 16
Savings Bonds, United States_________ 25 16
Soldiers’ deposits____________________ 26 16
Statement rendered by agent officer filed 

with account current_____________ 36 22
Statutory provisions authorizing disburse-

ments by agent officers___________ 1 1
Stoppage circular, collections__________ 27 16
Supplies:

Issued to organizations prior to de-
parture from home stations_____  41 24

More economical to procure away 
from home station___________ 42 24
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Submission of case for advance deci- 
sion__------------------------------------- 19 13

Suspensions and disallowances, collec-
tions -------------------------------------- 27 16

Transfer of funds from class B agent 
officer to another agent officer of same 
accountable disbursing officer____  38 22

Transferred to class A or second class
B agent officer for payment at station
of class B agent officer___________ 39 22

Transfer of funds, methods__________ 10 4
Traveling to or from points beyond

continental limits of United States: 
Acceptance of funds__________ 54 29
Agent officer is to return within a 

short time _______________ 52 27
Application of special procedure. _ 52 27
Assistance given to agent officers

by accountable disbursing offi-
cer-------------------------------------- 54 29

Central Accountable Disbursing 
Officer------------------------------ 55 30

Commingling of funds__________ 54 29
Disposition of unidentifiable funds. 54 29
Emergency purchases__________ 53 28
Funds advanced_______________ 51 27
General provisions_____________ 49 27
Loss of funds__________________ 53 28
Obtaining receipts where vouchers 

not available______________ 53 28
Orders directing travel_________ 53 28
Receipt for funds advanced_____  52 27
Receipt for funds and/or paid 

vouchers returned__________ 52 27
Responsibility of—

Accountable disbursing officer. 54 29
Agent officers_____________ 53 28

Return of funds and/or paid
vouchers by agent officers... __ 52 27

Safekeeping of funds___________ 53 28
Settlement of accounts_________ 53 28
Subsequent intrustment________ 53 28
Transfer of agent officers’ funds... 52 27
WD Circular 99, 1945, furnished 

accountable disbursing officer_ 53 28

graph Page
United States Savings Bonds________ 25 16
Utilization of class B agent officer____  4 2
Verification of cash________________ 31 ig
Vouchers:

Audit by accountable disbursing 
officer------------------------------- 37 22

Cash purchases, organizations 
away from home station____  45 24

Certificates required by officer 
having suballotment of funds, 
purchases of organizations away 
from home station_________ 45 24

Clearance of class B agent officers’ 
accounts__________________ 31 jg

Corrections___________________ 31 jg
Doubtful payments____________ 37 22
Emergency purchases__________ 22 14
Entries on brief of pay rolls_____  18 13
Identification of payees_________ 18 13
Incorrect--------------------------------  15,37 7, 22
Letter of transmittal of paid 

vouchers__________________ 32 19
Notation by class B agent officer. 18 13
Paid, return by agent officer____  52 27
Preparation___________________ 18 13
Processing paid vouchers, organi-

zations away from home sta-
tions--------------------------------  45,47 24,26

Receipt given by accountable dis-
bursing officer_____ _______ 32 19

Record kept on Cash Blotter____  30 17
Responsibility of accountable dis-

bursing officer and his agent 
officer____________________ 17 12

Returns to accountable disbursing 
officer supported by paid vouch-
ers-------------------------   31 18

Transfer of funds______________ 10 4
Transmission of paid vouchers, 

forms required_____________ 32 19
Withheld from credit___________ 37 22
Witnessing payments___________ 18 13

Waivers of report of operations______  33 21
War Savings Bonds, cash sales______  25 16
Witnessing payments_______________ 18 13
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