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FOREWORD

Changes to this manual will be supplied on a page basis and will be published as required. 
As change pages are received, they will be inserted in their proper places and the replaced pages 
destroyed.

Each page of the manual bears a date in its upper inside corner. This date is the date of the 
publication. Pages which represent changes will carry the date of the change and the number of 
the change. For example, “C 1 (date),” “C 2 (date),” etc.

Except in the appendixes, in which paragraphs are numbered beginning with 1 in each ap-
pendix, the paragraphs are numbered consecutively throughout the manual. Paragraphs carrying 
decimal suffixes indicate material added by changes; for example, a paragraph numbered 12.1 rep-
resents the first main paragraph following paragraph 12.

Pages are numbered consecutively throughout the manual. If new pages are added within the 
manual, the added pages will carry alphabetical suffixes—“A,” “B,” “C,” etc. For example, if a 
new page is added between 11 and 12, the page will be numbered 11 A. A second additional page 
in the same place will be numbered 11B, etc.

Requisitions for all WD FD forms referred to herein will be submitted to the Office of Fiscal 
Director, ASF, Attn. Office Service Branch, Administrative Division, Room 5E 483, The Pentagon, 
Washington 25, D. C.
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CHAPTER I

GENERAL

I. Purpose
This manual has been developed for the pur-
pose of obtaining substantial uniformity in the 
recording and reporting of accounting trans-
actions involved in the operations of War De-
partment operating agencies; facilitating ade-
quate control over the use of appropriated 
funds made available for the requirements of 
operating agencies ; and providing for such cur-
rent and historical accounting records and re-
ports pertaining to appropriated funds as will 
meet the internal requirements of operating 
agencies, and of higher authority within and 
without the War Department on a basis con-
sistent with accepted accounting standards and 
the economical employment of accounting per-
sonnel and facilities.

2. Applicability
cb. The provisions of this manual are ap-

plicable to all operating agencies of the War 
Department within the continental United 
States which receive allocations of appropriated 
funds from the Budget Officer for the War De-
partment or suballocations of appropriated 
funds from other operating agencies.

b. In cases where a particular fiscal activity 
provided for herein is not involved in the oper-
ations of an operating agency, the accounting 
records and procedures relating thereto will not 
be established. The headquarters of service 
commands, for example, will be primarily con-
cerned with the provision of administrative al-
lotments to cover month to month administra-
tive and operating costs at field installations 
under their jurisdiction. Accordingly, the pro-
visions of the manual pertaining to the issu-
ance of and accounting for procurement allot-
ments and open allotments will have little, if 
any, application to fiscal activities for which 
the headquarters of a service command is re-
sponsible.

c. The provisions of the manual are not ap-
plicable to operations outside the continental 
United States except as may be—

(1) Specifically directed by competent au-
thority within the War Department having 
jurisdiction over such operations.

(2) Specifically directed by theater com-
manders or other competent authority outside 
the continental United States with respect to 
such operations.

3. Dual Capacity of Operating Agencies
The provisions of this manual are concerned 
primarily with accounting and reporting re-
quirements at the operating agency level, 
involving the receipt of allocations and suballo-
cations and the issuance of suballocations, pro-
curement allotments, and administrative allot-
ments. In addition, however, operating agencies 
also may function in a capacity similar to or 
identical with that of a field installation such, 
for example, as in the incurring of obligations 
and expenditures against an administrative al-
lotment pertaining to the pay rolls and other 
administrative costs involved in the function-
ing of the operating agency headquarters ; or in 
recording obligations and expenditures incurred 
against a procurement allotment in instances 
where the operating agency headquarters not 
only makes the basic decisions as to what should 
be procured under a procurement program, but 
also implements some or all of those decisions 
by actual negotiation of related contracts or 
purchase orders. As another example, operating 
agencies also may issue suballotments and obli-
gation authorities or cite funds on requisitions. 
To the extent of any such fiscal activities the 
operating agency will be deemed to be acting 
in the capacity of a field installation and will 
comply with the applicable provisions of TM 
14-702.

4. Terminology and Definitions
The technical terminology used in the manual, 
such as “operating agency,” “allocation,” “al-
lotment,” etc., and the definitions applicable 
thereto, are as set forth in chapter 1, TM 14- 
700, to which reference is hereby made.



5. Extent of Accounting Records and 
Reports Prescribed Herein
The accounting records and procedures pre-
scribed herein together with the records and 
procedures prescribed in TM 14-702 constitute 
a unified fiscal accounting system for the Mili-
tary Establishment which is consistent with the 
requirements of Executive Order No. 8512 and 
regulations issued thereunder. Such records and 
procedures as are prescribed in this manual will 
constitute for operating agencies the basic ac-
counting control of appropriated funds. No 
other accounts will be maintained and no other 
reports will be received or prepared serving 
the same purpose. However, each major com-
mand (Army Air Forces, Army Ground Forces, 
or Army Service Forces) is authorized to main-
tain such additional records as may be desired 
for management purposes. The provisions of 
this paragraph do not preclude the maintenance 
of these records or of such other records or the 
compilation of such other reports as may be re-
quired in connection with the preparation or 
submission of budget estimates, the accumula-
tion of cost data, the recording and reporting 
of international aid transactions or the furnish-
ing of graphic reports and charts or other com-
parable reports, either at headquarters or field 
installations, designed primarily for internal 
administrative or control purposes.

6. Use of Mechanical Equipment
a. The accounting and reporting procedures 

and forms provided herein and the instructions 
pertaining thereto contemplate manual opera-
tion. This does not preclude the use of book-
keeping machines if the volume of transactions 
is such as to warrant this type of operation. 
Any duplication between manual and bookkeep-
ing machine records will be eliminated.

b. For the acquisition of new or additional 
bookkeeping machine equipment for fiscal oper-
ations covered in the manual, prior approval is 
required as follows:

(1) In respect to the proposed acquisition of 
equipment, there will be obtained appropriate 
administrative approval from the major com-
mand having jurisdiction (Army Air Forces, 
Army Ground Forces, or Army Service Forces), 
or in case of a delegation of such approval 
authority, from the appropriate subordinate 
command to which it has been delegated.

(2) In respect to the proposed mechanical

accounting system, it will be ascertained ■£> $ * '
the system has the approval of the Office of ti$ 
Fiscal Director, Army Service Forces. J?

c. The volume of accounting transactions con-
templated by the procedures covered in this 
manual will not be such as to warrant the use 

C? O' O' 
CT £? 

«V -,

of electric punched card equipment, either for 
the maintenance of the prescribed accounts or 
for the preparation of the prescribed reports. 
Accordingly, this type of mechanical account-
ing equipment is not authorized for use by 
operating agencies with respect to these opera-
tions, except in case the equipment is available 
for other purposes within the operating agency 
and can be used incidentally for fiscal opera-
tions at a saving in the cost of such fiscal opera-
tions and without any increase in the cost of 
the other operations for which the equipment 
is primarily used.

7. Cut-off Dates
Where reference is made herein to an account-
ing period, or where reports or other informa-
tion are required to be compiled for a definite 
period, all accounting documents pertaining to 
the transactions of that period which are avail-
able at the end of that period will be included, 
and no cut-off date will be established which 
will occasion the omission of any such available 
and applicable documents for any transactions 
prior to the end of the period. This applies not 
only to the posting media applicable to the ac-
counting records and the fiscal reports required 
to be compiled by the operating agency, but also 
to the related accounting records maintained by 
field installations and the periodic reports com-
piled therefrom.

8. Ledger Accounts Required
The accounting procedures comprising this 
manual contemplate the maintenance by the 
operating agency of general ledger accounts 
at appropriation, subappropriation and project 
account levels and on the double entry princi-
ple of bookkeeping; and of subsidiary station 
ledger accounts at appropriation, subappropria-
tion and project account levels supporting those 
accounting transactions recorded in the general 
ledger which involve delegation of related ac-
counting responsibility to fiscal officers at field 
installations. In addition, the general ledger and 
station ledger accounts maintained by operat-
ing agencies will be supported and supple-



*^.nted by the system of accounting records 
jquired to be maintained by field installations 

under the provisions of TM 14-702, and will be 
correlated therewith by means of monthly re-
ports prepared from the accounts of field in-
stallations and flowing to the operating agencies 
concerned. A description of the general ledger 
and station ledger accounts, and the transac-
tions and procedures involved in their mainte-
nance are included herein as chapter 2.

9. Accounting Documents involved
cl . The accounting documents involved in the 

maintenance of the general ledger and station 
ledger accounts are as follows:

(1) Advice of Allocation or Withdrawal 
(WDSBU Form 110).

(2) Advice of Suballocation (WD FD Form 
401).

(3) Procurement Allotment (WD FD Form 
402).

(4) Administrative Allotment (WD FD 
Form 403).

(5) Journal Voucher (Standard Form 1017- 
G).

b. The underlying purpose and use of these 
accounting documents are referred to in chap-
ter 2 and are developed in further detail in 
chapters 3 to 7, inclusive, and in appendixes 
I, II, IV, and V.

10. Accounting Forms Involved
a. In addition to the journal voucher form 

referred to in the preceding paragraph, the 
accounting forms required for operation of the 
accounting procedures prescribed herein are 
as follows:

(1) General Ledger (Standard Form 1014).
(2) Station Ledger (six column form) (WD 

FD Form 462) or Station Ledger (nine column 
form) (WD FD Form 461).

(3) Register (WD FD Form 411) (for use 
in connection with procurement allotments and 
administrative allotments issued, if the volume 
of such transactions is sufficiently large).

b. The purpose and use of the foregoing ac-
counting forms are indicated in chapter 2 and 
in appendixes VI, VII, and VIII.

11. Alternative Procedures Prescribed
In respect to certain accounting and reporting 
procedures prescribed herein, alternative meth-
ods and/or forms are provided. For example, 
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either of two forms of the station ledger may 
be used and either of two forms of the monthly 
report on the status of suballocations is au-
thorized except for direct submission to the 
Budget Officer for the War Department. Con-
sistent with such authority as may be dele-
gated by the headquarters of the major com-
mands (Army Air Forces, Army Ground 
Forces, and Army Service Forces) each oper-
ating agency will adopt such of the alternative 
forms and procedures provided herein as best 
meet its own operating requirements.

12. Outline of Fiscal Concepts
Following is an outline of the fiscal concepts in-
tended to be implemented or furthered by the 
accounting and reporting procedures prescribed 
in this manual:

cl . The fiscal officer for an operating agency 
is the accountable officer with respect to allo-
cations made available to the operating agency 
by the Budget Officer for the War Department 
and suballocations made available to the oper-
ating agency by other operating agencies.

b. To the extent provided in paragraph 13 
hereof, the fiscal officer for an operating agency 
may suballocate funds received by the operating 
agency as may be necessary to cover a delega-
tion of prime procurement responsibility or 
prime administrative responsibility made by 
proper authority to a parallel or subordinate 
echelon of command.

(1) Prime procurement responsibility, as 
used in this connection, shall be deemed to con-
stitute basic responsibility for determining such 
matters as the exact nature of materials, sup-
plies, facilities or construction required to be 
procured under an approved procurement pro-
gram, the specifications thereof, the field instal-
lations to be involved in placing and administer-
ing contracts, the delivery schedules which are 
to be required, and any other factors which 
must be the subject of initial decisions in plan-
ning for the procurement and preliminary to 
its actual accomplishment. This responsibility 
is not intended to include the implementation of 
such basic determinations by way of negotia-
tion of ensuing contracts or purchase orders or 
the initiation of manufacturing or force ac-
count actions.

(2) As used herein, the term “prime admin-
istrative responsibility” means responsibility 
for determining the propriety and scope of ac-
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tivities at field installations of an operating 
agency and for authorizing such field operations 
to be accomplished except in respect to con-
struction on force account or direct manufac-
turing operations by the installations. The term 
is intended to include responsibility for deter-
mining the amounts and categories of funds re-
quired by particular field installations for op-
erating and administrative expenses, but not the 
responsibility for actual incurrence of obliga-
tions and expenditures connected with such ex-
penses.

c. Based on the general ledger and station 
ledger accounts maintained by the fiscal officer 
for an operating agency, and the related 
monthly reports received from fiscal officers for 
field installations covering the status of pro-
curement allotments and administrative allot-
ments, the fiscal officer for the operating agency 
will compile such fiscal reports as may be re-
quired for internal administrative purposes and 
for submission to other operating agencies, the 
Budget Officer for the War Department and 
other authority.

13. Principles of Funds Distribution
a. With respect to delegations of prime pro-

curement responsibility and/or prime adminis-
trative responsibility as defined in paragraph 
12b, distributions of covering funds will be 
made by suballocation only, as follows:

(1) From one major command to another 
major command, as from the Commanding Gen-
eral, Army Service Forces, to the Commanding 
General, Army Air Forces.

(2) Within a major command from a higher 
to a lower level of command, as from the Com-
manding General, Army Service Forces, to the 
commanding general of a service command or 
the chief of a technical service, or as from the 
Commanding General, Continental Air Forces, 
to the commanding general of a numbered Air 
Forces command.

b. Except as provided in a above, suballoca-
tions will not be made. Should it become neces-
sary for an operating agency at a subordinate 
command level within one major command to 
furnish funds to an operating agency of another 
major command, arrangements will be made to 
have the funds withheld from the former oper-

r

ating agency, or withdrawn by decreasing . 
allocation advice, and transferred by suballo< 
tion from the headquarters of the one majo. 
command to the headquarters of the other major 
command for further suballocation to the re-
cipient operating agency. For example, under 
this procedure funds would be withdrawn by 
the Commanding General, Army Service Forces, 
from the Quartermaster General and trans-
ferred by suballocation to the Commanding 
General, Army Air Forces, for further sub-
allocation to the Air Technical Service Com-
mand.

c. The provisions of a and b above should 
not be construed as prohibiting or in any way 
affecting the requirements for funds distribu-
tion by allotment or suballotment or the use of 
obligation authorities and fund citations be-
tween operating agencies of the same major 
command and between field installations re-
gardless of major command (s) involved, as is 
appropriate in accordance with principles more 
fully developed in the succeeding chapters of 
this manual and in TM 14-702.

14. Subsequent Revisions
As experience is gained with the provisions of 
this manual possibilities for improvement in 
certain of the procedures and/or forms un-
doubtedly will be developed. As such possibili-
ties become evident, suggestions or recommen-
dations relating thereto should be submitted to 
the Office of the Fiscal Director, Army Service 
Forces. On the basis of such suggestions, rec-
ommendations or other factors, changes in the 
provisions of the manual will be published and 
supplied on a page basis. It is emphasized that 
except in accordance with such amendments as 
may be published from time to time, no devia-
tions from the provisions of the manual are 
authorized and, except pursuant to instructions 
received from headquarters of the major com-
mand concerned (Army Air Forces, Army 
Ground Forces or Army Service Forces), no 
substitutions are authorized for any of the op-
tional procedures and/or forms provided herein 
which are used by an operating agency pursu-
ant to express instructions from such major 
command headquarters.
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CHAPTER 2

LEDGER ACCOUNTS REQUIRED

15. General Ledger
The following general ledger accounts will be 
maintained by each operating agency to the ex-
tent that it is responsible for accounting trans-
actions applicable to the prescribed account 
classifications. If, for example, an operating 
agency does not receive allocations from the 
Budget Officer for the War Department, the 
account “Allocations received” obviously will 
not be maintained. A separate set of general 
ledger accounts will be maintained for each 
fiscal year involved by source of funds, that is, 
by office from which the allocations and/or sub-
allocations are received.

a. Debit balance accounts : 
Allocations received. 
Suballocations received.

b. Credit balance accounts : 
Suballocations issued. 
Procurement allotments issued. 
Administrative allotments issued. 
Open allotments authorized.
Special reserves.
Undistributed funds.

16. Station Ledger
a. In addition to the foregoing general ledger 

accounts, individual station ledgers will be 
maintained comprising groups of subsidiary ac-
counts, as follows :

(1) By project account classifications of the 
total of procurement allotments issued.

(2) By project account classifications of the 
total of administrative allotments issued.

(3) By individual open alloment accounts 
authorized.

b. Alternative forms are provided for use as 
station ledgers with provision for the following 
accounting information :

(1) Station Ledger (six column form) (WD 
FD Form 462).

(a) Net allotments issued : 
Outstanding.
Completed.

(b) Gross accountability.

(2) Station Ledger (nine column form) 
(WD FD Form 461).

(a) Net allotments issued : 
Outstanding.
Completed.

(b) Commitments authorized.
(c) Obligations incurred.
(d) Expenditures.
(e) Balance.
c. The station ledger accounts, segregated as 

to the different types of allotments, will serve 
the following purposes :

(1) The separate groups of station ledger 
accounts will respectively support the general 
ledger accounts, “Procurement allotments is-
sued,” “Administrative allotments issued,” and 
“Open allotments authorized.”

(2) For procurement and administrative al-
lotments the subsidiary accounts, by individual 
station, will serve to identify the several sta-
tions with which the operating agency is in-
volved with respect to accounting transactions 
on uncompleted allotments, the categories and 
account classifications applicable to each station 
under which accounting transactions should be 
recorded, and the maximum money amounts ap-
plicable to each of such categories and account 
classifications on uncompleted allotments.

(3) If the Station Ledger (nine column 
form) (WD FD Form 461) is used, these sub-
sidiary accounts will provide the means for ac-
cumulating the monthly totals of all allotment 
transactions for each station applicable to each 
project account classification, including such in-
formation relating to completed allotments.

(4) Use of the nine column station ledger 
form will also permit establishment of a control 
ledger for accumulation of the totals of allot-
ment transactions for all stations applicable to 
each project account classification. Such a con-
trol will provide the necessary information on 
allotments made, commitments authorized 
(where applicable), obligations incurred (or 
subsequent adjustments to obligations if prior 
fiscal year funds are involved) and expenditures 



as required for the preparation of reports on 
the status of funds (WD FD Forms 405, 406, 
107, and/or 400).

d. Further explanation of the station ledger 
and facsimiles of the two forms are included in 
appendix VIII.

e. The succeeding paragraphs in this chap-
ter outline the purpose and operation of the 
respective general ledger accounts; their rela-
tionship with the subsidiary accounts in the 
station ledger; and the posting media from 
which the general ledger and station ledger 
accounts are compiled.

17. Allocations Received
a. Purpos e . This is a debit balance account 

reflecting the net total of allocations made avail-
able to the operating agency by the Budget Offi-
cer for the War Department.

b. Number  of  led ger  account s . One for 
each project account under each appropriation 
cited on the allocations received.

c. Posti ng  media . Advice of Allocation or 
Withdrawal (WDSBU Form 110) received 
from the Budget Officer for the War Depart-
ment.

d. General  ledg er  entries .
Charge: Allocations received (entry for 

each project account under each ap-
propriation involved).

Credit: Undistributed funds (entry for 
each project account under each ap-
propriation involved).

Entries reflecting reductions in allocations, 
through withdrawals by the Budget Officer for 
the War Department, will be the reverse of the 
above.

e. Station  ledger  entries . None with re-
spect to the account, “Allocations received.”

f. Suppor ting  data . (1) File of allocation 
advices (WDSBU Form 110) maintained in 
numerical sequence.

(2 ) Monthly report from the Fiscal Director, 
ASF, showing detail of allocation advices is-
sued by the Budget Officer for the War Depart-
ment as compiled from copies of such advices 
furnished directly to the Fiscal Director, ASF, 
by the Budget Officer for the War Department.

18. Suballoca+ions Received
a. Purpose . This is a debit balance account 

reflecting the net total of suballocations made 

available to the operating agency by other'1? . 
erating agencies.

b. Number  of  led ger  accounts . One fo^ 
each project account under each appropriation 
cited on the suballocations received.

c. Posting  medi a . Advice of Suballocation 
(WD FD Form 401) received from other op-
erating agencies.

d. General  ledg er  entri es .
Charge: Suballocations received (entry 

for each project account under each 
appropriation involved).

Credit: Undistributed funds (entry for 
each project account under each ap-
propriation involved).

Entries reflecting reductions in suballocations, 
through withdrawals by the operating agencies 
from which originally received, will be the re-
verse of the above.

e. Stat ion  ledg er  entri es . None with re-
spect to the account, “Suballocations received.”

f. Supporti ng  data . (1) File of suballoca-
tion advices (WD FD Form 401), maintained 
in numerical sequence.

(2 ) Monthly report from the Fiscal Direc-
tor, ASF, showing detail of suballocation ad-
vices issued to each operating agency by other 
operating agencies as compiled from copies of 
such advices when the applicable procedures re-
quire copies of these documents to be furnished 
directly to the Fiscal Director, ASF, by the 
issuing operating agencies.

19. Suballocations Issued
a. Purpose . This is a credit balance account 

reflecting the net total of suballocations issued 
by the operating agency to other operating 
agencies.

b. Number  of  ledg er  accoun ts . One for each 
project account under each appropriation cited 
on the suballocations issued.

c. Posting  media . Advice of Suballocation 
(WD FD Form 401) as issued to other operat-
ing agencies.

d. Genera l  ledger  entries .
Charge: Undistributed funds (entry for 

each project account under each ap-
propriation involved).

Credit: Suballocations issued (entry for 
each project account under each ap-
propriation involved).

Entries reflecting reductions in suballocations 
issued, through withdrawals by the issuing op-



'Cling agency, will be the reverse of the above.
e. Stat ion  ledger  entr ies . None with re-

spect to the account, “Suballocations issued.”
f. Support ing  data . (1) File of suballoca-

tion advices (WD FD Form 401) maintained 
in numerical sequence.

(2 ) Monthly report from the Fiscal Director, 
ASF, showing detail of suballocation advices is-
sued by each operating agency to other operat-
ing agencies as compiled from copies of such 
advices when the applicable procedures require 
copies of these documents to be furnished di-
rectly to the Fiscal Director, ASF, by the is-
suing operating agencies.

20. Procurement Allotments Issued
a. Purpose . This is a credit balance account 

reflecting the net total of procurement allot-
ments issued by the operating agency. If pro-
curement allotments are issued in amounts 
equivalent to procurement directives, this gen-
eral ledger account will represent the total com-
mitments against allocated funds received by 
the operating agency with respect to the pro-
curement program authorized to be imple-
mented by contract, purchase order, force ac-
count, manufacture in government-owned 
establishment or interservice procurement.

b. Number  of  ledg er  accounts . One for 
each project account under each appropriation 
as cited on the respective procurement allot-
ments issued to field installations.

c. Posti ng  medi a . (1) Procurement Allot-
ment (WD FD Form 402) as issued to field in-
stallations, or

(2) If the volume of procurement allotments 
is large, they may be sorted daily by receiving 
station number and by account classification 
thereunder and recorded in that sequence in a 
register. Totals for each account classification 
may be recapitulated and used as the posting 
media to the general ledger accounts.

d. General  ledg er  entrie s .
Charge: Undistributed funds (entry for 

each project account under each ap-
propriation involved).

Credit: Procurement allotments issued 
(entry for each project account under 
each appropriation involved).

Entries reflecting reductions in previously is-
sued procurement allotments will be the reverse 
of the above if posted separately. However, if 
these reduction transactions are recorded in the 

register with the issue or increase transactions, 
the net totals will be posted to the general 
ledger.

e. Stat ion  ledger  entries . (1) Posting 
media :

(a) Procurement Allotment (WD FD Form 
402) as issued to field installations.

(&) If the volume of procuremènt allotments 
is large, they may be sorted daily by account 
classification under each station to which issued 
and recorded in that sequence in a register. Ac-
count classification totals applicable to each re-
ceiving station may be determined from the 
listings in the register and used as the posting 
media for the station ledger accounts.

(2) Postings will be made in the appropriate 
ledger account sheets applicable to the re-
spective receiving stations involved. Issue or 
increase transactions will be recorded in the 
column of the station ledger headed “Net allot-
ments issued—outstanding.” Decrease transac-
tions, if not netted in register totals, will be 
recorded as deduct items in the same column.

(3) Allotments which have been reported by 
field installations as being completed as to ex-
penditure will be adjusted to the expenditure 
amounts by means of a withdrawal advice on 
WD FD Form 402 for the excess of the out-
standing allotment over the expenditures there-
under. Thereafter, the amount of the adjusted 
allotment will be transferred from the “Net 
allotments issued—outstanding” column to the 
“Net allotments issued—completed” column.

f. Suppor ting  data . (1) File of procurement 
allotments (WD FD Form 402) maintained in 
numerical sequence.

(2) Register of procurement allotments is-
sued, if maintained.

(3) Monthly trial balances of station ledger 
accounts covering procurement allotments is-
sued.

21. Administrative Allotments Issued

a. Purpos e . This is a credit balance account 
reflecting the net total of administrative allot-
ments, to cover estimated administrative op-
erating expenses, issued to field installations for 
specified periods of time, in amounts and under 
account classifications as determined by the 
fiscal officer for the issuing operating agency.

b. Number  of  ledger  account s . One for 
each project account under each appropriation 



as cited on the administrative allotments issued 
to field installations.

c. Posting  media . (1) Administrative Allot-
ment (WD FD Form 403) as issued to field 
installations, or

(2) If the volume of administrative allot-
ments is large, they may be sorted daily by 
receiving station number and by account classi-
fication thereunder and recorded in that se-
quence in a register. Totals for each account 
classification may be recapitulated and used as 
the posting media to the general ledger ac-
counts.

d. General  ledger  entries .
Charge: Undistributed funds (entry for 

each project account under each ap-
propriation involved).

Credit: Administrative allotments issued 
(entry for each project account under 
each appropriation involved).

Entries reflecting reductions in previously is-
sued administrative allotments, resulting from 
withdrawals by the issuing operating agency, 
will be the reverse of the above if posted sep-
arately. However, if the volume of administra-
tive allotments is sufficiently large to warrant 
recording in a register, the reduction transac-
tions may be included with the issue or increase 
transactions in the register and the net totals 
posted to the general ledger.

e. Station  led ger  entr ies . (1) Posting 
media :

(a) Administrative Allotment (WD FD 
Form 403) as issued to field installations.

(b) If the volume of administrative allot-
ments is large, they may be sorted daily by 
account classification under each station to 
which issued and recorded in that sequence in 
a register. Account classification totals applic-
able to each receiving station may be deter-
mined from the listings in the register and 
used as the posting media for the station ledger 
accounts.

(2) Postings will be made in the appropriate 
ledger account sheets applicable to the respec-
tive receiving stations involved. Issue or in-
crease transactions will be recorded in the 
column of the station ledger headed “Net allot-
ments issued—outstanding.” Decrease transac-
tions, if not netted in register totals, will be 
recorded as deduct items in the same column.

(3) Allotments which have been reported by 
field installations as being completed as to ex-

penditure will be adjusted to the expend!< 
amounts by means of a withdrawal advice 
WD FD Form 403 for the excess of the ou^ 
standing allotment over the expenditures there-
under. Thereafter, the amount of the adjusted 
allotment will be transferred from the “Net al-
lotments issued—outstanding” column to the 
“Net allotments issued—completed” column.

f. Supp orting  data . (1) File of administra-
tive allotments (WD FD Form 403) maintained 
in numerical sequence.

(2) Register of administrative allotments is-
sued, if maintained.

(3) Monthly trial balances of station ledger 
accounts covering administrative allotments is-
sued.

22. Open Allotments Authorized
a. Purpose . This is a credit balance account 

reflecting the estimated total of open allotments 
required to cover obligations and expenditures 
to be incurred thereunder during the account-
ing period covered by the related allocated or 
suballocated funds received. This general ledger 
account may be construed to represent the ap-
proximate commitment against allocated and 
suballocated funds received by the operating 
agency with respect to the types of obligations 
and expenditures authorized for incurrence 
against the approved open allotment account 
classifications.

b. Number  of  ledger  accounts . One for 
each project account classification under each 
appropriation applicable to open allotment ac-
counts approved by the Budget Officer for the 
War Department.

c. Posti ng  medi a . Journal Voucher (Stand-
ard Form 1017-G) supported by reference to 
the specific approval received from the Budget 
Officer for the War Department to establish the 
open allotment account and by data setting 
forth the basis on which the open allotment 
amount was computed for the period covered.

d. General  ledger  entries .
Charge: Undistributed funds (entry for 

each project account under each ap-
propriation involved).

Credit: Open allotments authorized (en-
try for each project account classifica-
tion under each appropriation in-
volved) .

Entries reflecting reductions in previously es-
tablished open allotment account amounts, due 



o ° a decrease in open allotment account require-
ments, will be the reverse of the above.

e. Stat ion  ledger  entr ies . (1) Issue or in-
crease transactions will be recorded in the col-
umn of the station ledger headed “Net allot-
ments issued—outstanding.” Decreases in open 
allotment account requirements will be re-
corded as deduct items in the same column.

(2) Posting media: Journal Voucher (Stand-
ard Form 1017-G).

f. Support ing  data 6. (1) File of journal 
vouchers (Standard Form 1017-G) and the 
supporting data thereto maintained in numer-
ical sequence.

(2 ) Monthly trial balance of station ledger 
accounts covering each open allotment account 
authorized.

23. Special Reserves
a. Purpose . This is a credit balance account 

reflecting the amount of funds allocated or sub-
allocated to an operating agency which the op-
erating agency has determined should be re-
served for some specific or contingent future 
purpose. Special reserves may be established in 
anticipation of withdrawals of allocated funds 
to be made by the Budget Officer for the War 
Department, or withdrawals of suballocated 
funds to be made by other operating agencies, 
due to reduced procurement or administrative 
programs; or in recognition of unrequired sav-
ings accruing to the operating agency as a re-
sult of contract renegotiations or as a result of 
contract terminations or cut-backs; or in an-
ticipation of the funding to be required for re-
vised or added procurement requirements hav-
ing a potential precedence or urgency over 
procurement requirements comprising the cur-
rent procurement programs; or for other sim-
ilar potentialities as may be administratively 
determined by the fiscal officer for the operating 
agency concerned.

b. Number  of  ledger  accounts . One for 
each special reserve established (by project ac-
count) under each appropriation involved.

c. Posting  media . Journal Voucher (Stand-
ard Form 1017-G) supported by data setting 
forth the purpose of the special reserve and the 
basis on which the amount thereof was com-
puted for the period covered.

d. General  ledger  entries .
Charge: Undistributed funds (entry for 

each project under each appropriation 
involved).

Credit: Special reserves (entry for each 
special reserve (by project account) 
under each appropriation involved). 

Entries reflecting reductions in previously es-
tablished special reserve accounts, due to dis-
continuance of or a decrease in special reserve 
requirements, will be the reverse of the above.

e. Station  ledger  entries . None with re-
spect to the account, “Special reserves.”

f. Support ing  data . File of journal vouchers 
(Standard Form 1017-G) and the supporting 
data thereto maintained in numerical sequence.

24. Undistributed Funds
a. Purpo se . This is a credit balance clearing 

account reflecting the balance of funds which 
have been allocated or suballocated to the op-
erating agency which—

(1) Has not been earmarked for any of the 
purposes or requirements to which the remain-
ing credit balance accounts in the general ledger 
are applicable.

(2) Currently remains available for addi-
tional earmarking to any of such purposes or 
requirements as may be administratively deter-
mined.

b. Number  of  led ger  accounts . One for 
each project account under each appropriation 
cited on the allocations and suballocations re-
ceived by the operating agency.

c. Posting  media . All accounting transac-
tions affecting the remaining debit balance and 
credit balance accounts in the general ledger 
are cleared through the undistributed funds ac-
count. Accordingly, the posting media affecting 
this account have previously been set forth in 
detail under subparagraphs c of paragraphs 17 
to 23, inclusive.

d. General  ledger  entrie s . For the reason 
stated in c above, the potential general ledger 
entries affecting this account will be as set 
forth under subparagraphs d of paragraphs 17 
to 23, inclusive.

e. Station  ledger  entries . None with re-
spect to the account, “Undistributed funds.”

f. Suppor ting  data . For the reason stated in 
c above, the potential supporting data affecting 
this account will be as set forth under subpara-
graphs f of paragraphs 17 to 23, inclusive.
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CHAPTER 3

PURPOSE AND USE OF ADVICE OF ALLOCATION OR WITHDRAWAL

25. Applicability and Purpose
d. Advice of Allocation or Withdrawal 

(WDSBU Form 110) a facsimile of which is 
shown in figure 1, is prescribed for use by the 
Budget Officer for the War Department and by 
the receiving operating agency on the basis out-
lined in this chapter.

b. Purpose of the allocation advice is to pro-
vide a formal medium whereby all, or a part of, 
an apportionment from an appropriation, made 
by the Bureau of the Budget to the War Depart-
ment, may be made available by the Budget 
Officer for the War Department to major com-
mands (such as Army Air Forces, Army Serv-
ice Forces, and Army Ground Forces) for ad-
ministration by the latter.

26. Budget Officer for the War Department 
Basic responsibilities of the Budget Officer for 
the War Department with respect to the issu-
ance of an advice of allocation are as follows:

a. Determine the necessity for and propriety 
of proposed allocations usually on the basis of 
a request submitted by the operating agency; 
compatibility with the approved budget pro-
gram; and other considerations.

b. Determine limitations as to amounts, ap-
propriations and subappropriations, project ac-
counts when deemed necessary, and such other 
limitations as may be appropriate under the 
circumstances.

c. Prepare and sign Advice of Allocation or 
Withdrawal (WDSBU Form 110) issuing the 
original to the operating agency and a copy to 
the Central Accounts Branch of the Office of the 
Fiscal Director, ASF.

27. Receiving Operating Agency
Basic responsibilities of the operating agency 
with respect to the receipt and use of an advice 
of allocation are as follows:

a. Review for agreement between the under-
lying request for allocation and the amount ac-
tually allocated.

10

b. Determine and give effect to any adjust-
ments in the procurement and administrative 
budget program of the operating agency neces-
sitated by differences in amount, prescribed 
limitations or other factors disclosed by the re-
view referred to in a above.

c. Use as a posting medium to the general 
ledger accounts as outlined in paragraph 17, 
thereafter retaining the allocation advice in the 
files as supporting data to the ledger, accounts 
and for future reference purposes.

d. Compile and submit monthly reports to 
the Budget Officer for the War Department and 
the Fiscal Director, ASF, on the status of the 
allocation (s) received and on the basis of the 
instructions contained in chapter 9 and the ap-
pendixes.

28. Fiscal Concepts
Following is an outline of the fiscal concepts 
underlying the use of Advice of Allocation or 
Withdrawal (WDSBU Form 110) :

a. The Budget Officer for the War Depart-
ment may issue allocation advices up to the 
amount, but not in excess of an apportionment 
of appropriated funds made to the War Depart-
ment by the Bureau of the Budget, or otherwise 
properly available to the War Department, such 
as by way of appropriation reimbursements.

b. Subject to a above, allocation advices may 
not be issued to cover purposes or activities not 
authorized in the appropriations involved, as 
may be further limited or restricted in the ap-
portionment advices issued by the Bureau of 
the Budget.

c. Within the limits of the amounts, appro-
priations, subappropriations, project accounts 
or other restrictions stated in an allocation ad-
vice, the receiving operating agency may issue 
suballocation advices, procurement allotments 
or administrative allotments in furtherance of 
the budget program authorized by the advice of 
allocation, as may from time to time be 
amended.
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WAR DEPARTMENT
ADVICE OF ALLOCATION OR WITHDRAWAL Number

Washington., D. C. 

ALLOCATED TO (Increase) 2/ WITHDRAWN FROM (Decrease)

■ X •

Service Serial No. Service Serial No.

1/ Funds are hereby allocated to you for your requirements as indicated below.

2/ Rinds are hereby withdrawn from those previously allocated to you, as indicated 
below.

Appropriation Symbol _____________________ _

Appropriation Title . ___________________________________________________________

PROJECT 
NO. PROJECT DESCRIPTION AMOUNT

25-29973- 1600

Figure 1. Advice of Allocation or Withdrawal (WDSBU Form 110).
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CHAPTER 4 S' A’

PURPOSE AND USE OF ADVICE OF SUBALLOCATION

29. Applicability and Purpose
a. Advice of Suballocation (WD FD Form 

401) a facsimile of which is shown in figure 
2, is prescribed for use by operating agen-
cies of the War Department on the basis out-
lined in this chapter.

b. Purpose of the suballocation advice is to 
provide a formal medium whereby one operat-
ing agency may delegate responsibility for the 
administration of allocated or suballocated 
funds to another operating agency which will 
exercise prime procurement responsibility or 
prime administrative responsibility, as defined 
in paragraph 12b with respect to the funds in-
volved. Suballocations will be issued for this 
purpose pursuant to the principles outlined in 
paragraph 13.

30. Issuing Operating Agency
Basic responsibilities of an operating agency 
with respect to the issuance of an advice of sub-
allocation are as follows:

a. Determine the necessity for the propriety 
of proposed suballocations, either on the basis 
of a request submitted by the receiving operat-
ing agency, or on the basis of known delega-
tions of prime procurement responsibility or 
prime administrative responsibility, and on a 
basis compatible with the approved financial 
program of the issuing operating agency, and 
other considerations.

b. Determine limitations as to amounts, ap-
propriations and subappropriations, project ac-
counts when deemed necessary, and such other 
limitations as may be appropriate under the 
circumstances.

c. Prepare and sign the Advice of Suballoca-
tion (WD FD Form 401) issuing the original 
to the receiving operating agency and, unless 
otherwise directed, a copy to the Central Ac-
counts Branch of the Office of the Fiscal Di-
rector, ASF.

d. Retain one copy of the suballocation ad-
vice to be used as a posting medium in the gen-

eral ledger accounts on the basis outlined in 
paragraph 19, thereafter to be retained in the 
files of the fiscal officer for the operating agency 
as supporting data to the ledger accounts and 
for future reference purposes. W

e. Receive and act upon monthly reports on 
the status of the suballocation as are required 
to be submitted by the fiscal officer of the re-
ceiving operating agency, and to which further 
reference is made in chapters 8 and 9 and the 
appendixes.

3 I. Receiving Operating Agency
Basic responsibilities of the receiving operating 
agency with respect to the receipt and use of 
an advice of suballocation are as follows:

a. Review for agreement between the under-
lying request for suballocation, or between the 
financial program theretofore planned, and the 
amount actually suballocated.

b. Determine and give effect to any adjust- I 
ments in the planned financial program, for 
procurement and administrative purposes, ne-
cessitated by differences in amount, prescribed 
limitations, or other factors disclosed by the 
review (a above).

c. Use as a posting medium to the general 
ledger accounts as outlined in paragraph 18, 
thereafter retaining the suballocation advice in 
the files as supporting data to the ledger ac-
counts and for future reference purposes.

d. Compile and submit monthly reports to 
the issuing operating agency (and, if specifi-
cally instructed, to the Budget Officer for the 
War Department and the Fiscal Director, ASF) 
on the status of the suballocation and on the 
basis of the instructions contained in chapter 9 
and the appendixes.

32. Fiscal Concepts
Following is an outline of the fiscal concepts 
underlying the use of Advice of Suballocation 
(WD FD Form 401) :

a. An operating agency may issue suballoca-

12
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>n advices up to the amount, but not in ex-
cess of allocations and suballocations of appro-
priated funds available to the issuing operating 
agency.

b. Subject to a above, suballocation advices 
may not be issued to cover purposes or activi-
ties not authorized in the appropriations in-
volved, as may be further limited or restricted 
in the covering allocation or suballocation ad-
vices received by the issuing operating agency.

c. Within the limits of the amounts, appro-
priations, subappropriations, project accounts 
or other restrictions stated in an allocation or 

suballocation advice, the receiving operating 
agency may issue suballocation advices, pro-
curement allotments or administrative allot-
ments in furtherance of the procurement or ad-
ministrative program authorized by the advice 
of allocation or suballocation, as may from time 
to time be amended.

33. Preparation and Distribution ot Form
Instructions as to the preparation of Advice of 
Suballocation (WD FD Form 401) the number 
of copies involved and the distribution thpreof, 
are included in the manual as appendix I.
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CHAPTER 5

PURPOSE AND USE OF PROCUREMENT ALLOTMENT

34. Applicability
a. Procurement Allotment (WD FD Form 

402) a facsimile of which is shown in figure 3, 
is prescribed for use by operating agencies 
which exercise prime procurement responsibil-
ity (par. 12b) with respect to determination of 
the amount of funds required by field installa-
tions under jurisdiction of the operating agency 
at which projected procurement, construction 
or manufacturing is to be performed.

b. The provisions of this chapter and the use 
of the procurement allotment form are not ap-
plicable to authorized local or casual procure-
ment involved in normal administrative or op-
erating costs (except direct or indirect manu-
facturing costs) at headquarters or field instal-
lations. Specifically, the procurement allotment 
form or procedures will not be used by service 
command headquarters or by other operating 
agencies in making funds available for service 
command type activities. The procedures and 
responsibilities applicable to such local or cas-
ual procurement are included in chapter 6.

35. Purpose
Objectives underlying the procurement allot-
ment procedures are :

a. To provide a formal medium whereby an 
operating agency can make available to field in-
stallations, for which it exercises prime pro-
curement responsibility, a portion of the allo-
cated or suballocated funds available to the op-
erating agency in an amount sufficient to cover 
the estimated obligations to be incurred at such 
field installations for procurement, construc-
tion, and manufacturing.

b. To provide a formal medium which will 
facilitate integration of procurement require-
ments with the appropriated fund resources 
available or required to finance such operations.

c. To insure the accuracy and propriety of 
account classifications involved in procurement 
operations.

d. To provide a reference source under which 
the current status of funds made available to 

field installations for obligation may be deter-
mined and reported on to higher fiscal author-
ity.

36. Issuing Operating Agency—Fiscal Officer 
E>asic responsibilities of the fiscal officer of the 
operating agency with respect to issuance of a 
procurement allotment are as follows:

a. Determine the necessity for and propriety 
of the proposed allotment, either on the basis 
of procurement directives initiated by the sup-
ply or requirements division of the operating 
agency or on the basis of the known or esti-
mated dollar value of the segments of an ap-
proved procurement program to be assigned 
for implementation to purchasing and contract-
ing officers under jurisdiction of the operating 
agency.

b. Determine limitations as to amounts, ap-
propriations and subappropriations, project ac-
counts, and such other limitations as may be 
appropriate under the circumstances.

c. Relative to the determinations and limita-
tions in a and b above, it is recommended, but 
not required, that procurement directive pro-
cedures be provided for in the supply or re-
quirements division of the operating agency, 
utilizing Procurement Directive (WD FD Form 
404) and the applicable procedures and instruc-
tions outlined in appendix III. Among other 
things, such procedures, in conjunction with 
the accounting procedures prescribed herein, 
will make it possible for an operating agency 
to issue and account for procurement allotments 
on a basis whereunder the amount of outstand-
ing procurement allotments at any time will be 
equivalent to commitments (as defined in TM 
14-700) for procurement purposes against 
funds available to the operating agency.

d. If procurement allotments are to be issued 
in amounts equivalent to underlying procure-
ment directives (c above) it is recommended 
that such allotments be issued, subject to the 
following limitations:

(1) The limiting amount stated in the pro-

14
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renient allotment will be identical with the 
.mount (s) stated in one or more specific under-

lying procurement directives.
(2) At the option of the fiscal officer for the 

operating agency, the procurement allotment 
may cover only one specific procurement direc-
tive or several related procurement directives, 
subject to the provisions of (3) below.

(3) One procurement allotment will not in-
volve more than one appropriation or project 
account; or more than one procuring field in-
stallation ; or two or more procurement items or 
facilities which are separately enumerated in 
the Army Supply Program or other comparable 
procurement program.

(4) A subsequent procurement directive is-
sued in a fiscal year covering a category of items 
or facilities for which a procurement directive 
previously has been issued to the same field in-
stallation in the same fiscal year may, at the 
option of the fiscal officer for the operating 
agency, be covered by a procurement allotment 
issued as an increase under the same allotment 
serial number as the procurement allotment is-
sued to cover the previous procurement direc-
tive.

e. Prepare and sign Procurement Allotment 
(WD FD Form 402) issuing the original to the 
receiving field installation. Retain one copy to 
be used as a posting medium in the general 
ledger and station ledger accounts on the basis 
outlined in paragraph 20, thereafter to be re-
tained in the files of the fiscal officer for the 
operating agency as supporting data to the 
ledger accounts and for future reference pur-
poses.

f. Receive and act upon monthly reports of 
obligations and expenditures applicable to pro-
curement allotments as are required to be sub-
mitted by the fiscal officer of the receiving field 
installation at which activity under the allot-
ment is to be implemented, and to which further 
reference is made in chapter 8.

37. Receiving Field Installation—Fiscal Officer 
Basic responsibilities of the fiscal officer at the 
receiving field installation with respect to the 
accounting and reporting requirements appli-
cable to procurement allotments are set forth 
in TM 14-702.

38. Fiscal Concepts
Following is an outline of the fiscal concepts 
underlying the use of Procurement Allotment

(WD FD Form 402) :
a. Obligations properly chargeable to pro-

curement allotments are, substantially, those 
involved in implementation of an approved pro-
curement program such, for example, as the 
Army Supply Program, whether by acquisition 
under purchase order or contract, or by force 
account such as for construction, or by manu-
facture in a government-owned establishment, 
including direct and indirect manufacturing 
costs. Normal administrative or operating costs 
of headquarters, and field installations, includ-
ing overhead expenses incident to the adminis-
tration of a procurement program, are not 
properly chargeable to procurement allotments 
even though such administrative, operating, or 
overhead expenses will include the cost of local 
or casual procurement pertaining thereto.

b. With respect to determinations as to the 
requirements for and the issuance of procure-
ment allotments, the fiscal officer for the issuing 
operating agency has a greater measure of pri-
mary responsibility for the propriety of the 
specific items or categories of procurement to 
be charged thereto than will be the case with 
respect to the issuance of administrative allot-
ments. Under this concept, the immediate con-
trol of funds available for an authorized pro-
curement .program may be said to be substan-
tially effected by the fiscal officer for the issuing 
operating agency rather than by the fiscal offi-
cer for the receiving field installation.

c. The fiscal officer for the receiving field in-
stallation acts, in effect, as an agent of the fiscal 
officer for the issuing operating agency in de-
termining that obligations proposed to be in-
curred under procurement allotments are con-
sistent with related procurement directives, or 
comparable instructions, and in maintaining an 
accounting record of the amount and status of 
the obligations and expenditures incurred under 
such allotments.

d. The obligations recorded in the procure-
ment allotment accounts maintained by fiscal 
officers for the receiving field installations, rep-
resent legal obligations against appropriated 
funds available to the issuing operating agency 
for procurement purposes.

39. Preparation and Distribution of Form 
Instructions as to the preparation of Procure-
ment Allotment (WD FD Form 402), the num-
ber of copies involved and the distribution 
thereof are included in appendix II.



CHAPTER 6

PURPOSE AND USE OF ADMINISTRATIVE ALLOTMENT

40. Applicability
a. Administrative Allotment (WD FD Form 

403), a facsimile of which is shown in figure 5, 
is prescribed for use by operating agencies 
which exercise prime administrative respon-
sibility, as defined in paragraph 12& with re-
spect to determination of the amount of funds 
required by field installations under jurisdic-
tion of the operating agency for operating and 
administrative expenses (other than direct or 
indirect manufacturing costs).

b. The provisions of this chapter and the use 
of the administrative allotment form are not 
applicable with respect to appropriated funds 
required for procurement under a major pro-
curement program involving the acquisition of 
materials, supplies, facilities* or construction 
by contract, purchase order, force account or 
manufacture at a government-owned establish-
ment. Procedures and responsibilities applicable 
to such procurement are set forth in chapter 5.

41. Purpose
Objectives underlying the administrative al-
lotment procedures are :

a. To provide a formal medium whereby an 
operating agency can make available to field 
installations for which it exercises prime ad-
ministrative responsibility, a portion of the 
allocated or suballocated funds available to the 
operating agency in an amount sufficient to 
cover the estimated administrative and operat-
ing expenses of the field installation.

b. To provide a formal medium which will 
facilitate integration of administrative and 
operating expense requirements with the ap-
propriated fund resources available or required 
to finance such operations.

c. To insure the accuracy and propriety of 
account classifications involved in administra-
tive and overhead operations.

d. To insure the propriety of, and the maxi-
mum economy with respect to administrative 
overhead operations consistent with military 

necessity, availability of appropriated funds 
and legal requirements or limitations.

e. To provide a reference source under which 
the current status of funds made available to 
field installations for obligation may be deter-
mined and reported on to higher fiscal au-
thority.

42. Issuing Operating Agency—Fiscal Officer 
Basic responsibilities of the fiscal officer of the 
operating agency with respect to the issuance 
of an administrative allotment are as follows:

a. Determine the necessity for and propriety 
of the proposed allotment, either on the basis 
of a request submitted by the receiving field 
installation or on the basis of the estimated 
administrative and operating expense require-
ments of the field installation, compatible with 
the approved financial program of the issuing 
operating agency, and other considerations.

b. Determine limitations as to amounts, ap-
propriations and subappropriations, project ac-
counts and such other limitations as may be 
appropriate under the circumstances.

c. Prepare and sign the Administrative Al-
lotment (WD FD Form 403) issuing the origi-
nal to the receiving field installation and retain-
ing a copy to be used as a posting medium in the 
general ledger and station ledger accounts on 
the basis outlined in paragraph 21, thereafter 
to be retained in the files of the fiscal officer for 
the operating agency as supporting data to the 
ledger accounts and for future reference pur-
poses.

d. So far as is practicable, insure that only 
one administrative allotment serial number is 
established in any fiscal year to cover the same 
major category of administrative and operating 
expenses at the same field installation. Quar-
terly increases or subsequent adjustments dur-
ing the year should be formalized in an admin-
istrative allotment advice bearing the same 
allotment serial number as the applicable initial 
allotment for that major category of expense
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xed to that installation in the current fiscal
jar.
e. Receive and act upon monthly reports of 

commitments, obligations and expenditures ap-
plicable to the administrative allotment as are 
required to be submitted by the fiscal officer of 
the receiving field installation and to which 
further reference is made in chapter 8 and in 
TM 14-702.

43. Receiving Field Installation—Fiscal Officer 
Basic responsibilities of the fiscal officer at the 
receiving field installation with respect to the 
accounting and reporting requirements appli-
cable to administrative allotments are set forth 
in TM 14-702.

44. Fiscal Concepts
Following is an outline of the fiscal concepts 
underlying the use of Administrative Allotment 
(WD FD Form 403) :

a. Operations properly financed by ad-
ministrative allotments are the normal admin-
istrative or operating activities of headquar-
ters, field installations, and tactical units. They 
may involve local or casual procurement, and 
overhead expenses (except direct or indirect 
manufacturing costs) incident to the adminis-
tration of major procurement programs. They 
do not include costs of such major procurement 
other than applicable administrative overhead 
expense.

b. Whereas the immediate control of funds 
available for an authorized procurement pro-
gram is substantially effected by the fiscal of-
ficer for the responsible operating agency under 

procedures prescribed in chapter 5, the control 
of funds’ available for administrative and oper-
ating expenses is substantially delegated to the 
fiscal officer of the field installation where such 
expenses will be incurred. Under this concept, 
funds are made available to the field installa- \ 
tion and determination as to the propriety of 
specific obligations proposed to be incurred 
thereunder is a responsibility of the fiscal of-
ficer for that installation.

c. Operating agencies without procurement 
responsibility, such, for example, as jthe head-
quarters of service commands, will use the 
administrative allotment exclusively in financ-
ing operations for which they have fiscal re-
sponsibility.

d. Commitments against administrative al-
lotments as recorded in the accounts of field 
installations represent, primarily, a medium 
for effective administration of funds at the 
field installation and a source of information 
to the issuing operating agency as to progress 
at the installation.

e. The obligations recorded in the adminis-
trative allotment accounts maintained by fiscal 
officers at the receiving installations, represent 
legal obligations against appropriated funds 
available to the issuing operating agency ap-
plicable to administrative and operating ex-
penses.

45. Preparation and Distribution of Form 
Instructions as the preparation of Administra-
tive Allotment (WD FD Form 403) the number 
of copies involved and the distribution thereof 
are included in appendix IV.



CHAPTER 7

PURPOSE AND USE OF OPEN ALLOTMENTS

46. Applicability
An open allotment, defined in TM 14-700, is 
authorized only by the Budget Officer for the 
War Department, generally upon recommenda-
tion of an operating agency which—

(1) Exercises primary supervision over the 
use and administration of the appropriated 
funds involved.

(2) Has determined that adequate control of 
the categories of expenditures to be involved 
may be obtained without the issuance of formal 
allotments in limiting amounts to designated 
field installations.

47. Purpose
Objectives underlying the open allotment pro-
cedures are:

cl . To provide a medium for advising pur-
chasing and contracting officers, transportation 
officers, fiscal officers, disbursing officers and 
other officers who certify and/or pay vouchers, 
that funds are available under a stated account 
classification for a stated category of expendi-
ture, and that such category of expenditure will 
not be charged to a procurement allotment or 
administrative allotment account.

• b. To provide a means of identifying and 
accounting for the category of expenditure for 
which an open allotment account symbol is pro-
vided, and for which it is not administratively 
practicable for fiscal officers at field installa-
tions to compile accurate records as to specific 
obligations or to be furnished with copies of 
paid expenditure vouchers.

c. By means of the accounting information 
(b above) to provide the fiscal officer of the 
responsible operating agency with monthly to-
tals of the actual payments made under the 
expenditure category for which an open allot-
ment account has been authorized, such totals 
to be used as a medium for determining, on an 
estimated or formula basis, the total commit-
ments which have been authorized and/or 
obligations which have been incurred under the 
expenditure category as of the end of a given 

accounting period.
d. To provide a means of accounting for ex-

penditure refunds applicable to allotments 
which have been completed or closed out, 
thereby eliminating the necessity for reopening 
such allotments and rendering formal reports 
thereon; and to provide a means of accounting 
for special types of expenditure refunds where 
it is desirable to credit the collection to an open 
allotment account rather than to the allotment 
account originally charged.

48. Responsible Operating Agency—
Fiscal Officer
Basic responsibilities of the fiscal officer of an 
operating agency which exercises primary su-
pervision over the appropriated funds to which 
an open allotment pertains are as follows:

a. Determine the necessity for, or desirability 
of, an open allotment designation based on the 
considerations previously set forth in this chap-
ter. Such determination will include determina-
tion as to the appropriation, project account 
and open allotment account serial number to be 
involved.

b. Make applications, through proper chan-
nels, to the Budget Officer for the War Depart-
ment for approval of the proposed open allot-
ment account.

c. Upon approval of an open allotment ac-
count by the Budget Officer for the War De-
partment, insure that the Office of the Fiscal 
Director, ASF, Central Accounts Branch, is 
advised of the appropriation, project account 
and serial number applicable to the open allot-
ment so that disbursing officers, fiscal officers 
and other certifying officers concerned may be 
informed, either through publication in TM 
14-700 or otherwise.

d. Establish covering open allotment account 
in the general ledger of the operating agency 
on the basis set forth in paragraph 22.

e. Determine (by estimate or formula based 
on monthly expenditure trends; time lags be-
tween incurrence of obligations and final pay-
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nt thereof; and other considerations) the 
>tal commitments authorized and/or obliga-

tions incurred as of the end of each accounting 
period for inclusion in monthly reports on the 
status of the allocations or suballocations in-
volved to be compiled by the operating agency. 
In this connection, the Office of the Fiscal Di-
rector, ASF, Central Accounts Branch, will 
furnish each operating agency concerned with 
a monthly report of the total payments made 
by disbursing officers against each authorized 
open allotment.

f. Make adjustments for the amount of col-
lections reported by the Office of the Fiscal 
Director, ASF, as applicable to the open allot-
ment accounts established for expenditure re-
funds. This adjustment will be made by charg-
ing the account “Open allotments authorized” 
and crediting the account “Undistributed 
funds.”

49. Responsibility of Other Persons 
and Agencies

a. Certifying officers, fiscal officers and dis-
bursing officers who certify and/or pay 
vouchers pertaining to a category of expendi-
ture (or expenditure refund) for which an 
open allotment has been authorized, will insure 
that such category of expenditure is charged 
(or credited) only to the authorized open al-
lotment account; and that a category of ex-
penditure for which an open allotment is not 
authorized is not charged to an open allotment 
account.

b. The Office of the Fiscal Director, ASF, 
through the medium of the Army Regional Ac-
counting Offices and the Central Accounts 
Branch, will furnish each operating agency 
concerned with the total of payments made by 
disbursing officers in the continental United 
States against each authorized open allotment 
account, and with the total of collections cred-
ited to each open allotment account for expendi-

ture refunds, from the beginning of the fiscal 
year to the end of the reporting period. Open 
allotment accounts are not authorized for use 
or charge by disbursing officers located outside 
the continental United States.

50. Fiscal Concepts
Following is an outline of the fiscal concepts 
underlying the open allotment procedures pre-
scribed herein:

a. Open allotment accounts, as established in 
the general ledger of the responsible operating 
agency, may be construed to represent the ap-
proximate commitment against allocated or 
suballocated funds received by the operating 
agency with respect to categories of expendi-
tures to which the open allotment accounts 
pertain.

b. Obligations against open allotment ac-
counts, determined as in paragraph 48e will be 
construed to represent the legal obligations 
against appropriated funds available to the 
responsible operating agency applicable to the 
categories of expenditure to which the open 
allotments pertain.

c. With respect to the function of determin-
ing obligations applicable to authorized open 
allotments in b above, the operating agency will 
be deemed to be acting in the capacity of a field 
installation on the basis outlined in para-
graph 3.

51. Accounting Classification
Open allotment account serial numbers will be 
established in the range from 1 to 999, prefixed 
by the operating agency code applicable for the 
responsible operating agency during the fiscal 
year involved, as prescribed in TM 14-700. In 
addition, the account classification of an open 
allotment will include the applicable appropria-
tion symbol, project account and object class 
codes, and the arbitrary station number desig-
nation, 99-999.
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CHAPTER 8

FISCAL REPORTS TO BE RECEIVED

52. General
a. Following is an outline of the fiscal reports 

which will be received by an operating agency 
at the end of each calendar month or other re-
porting period, to the extent that the operating 
agency had initiated accounting transactions of 
the nature involved in the respective reports:

(1) Reports received from other operating 
agencies:

(a) Report on Status of Suballocations—• 
Current Fiscal Year (WD FD Form 406).

(5) Report on Status of Funds—Prior Fis-
cal Year

(c) If a major command, an intermediate 
Army Air Forces command, or technical service 
issues suballocations to operating agencies un-
der its jurisdiction, and reports on the status 
of such suballocations are not required to be 
submitted directly to the Budget Officer for the 
War Department, the operating agency issuing 
the suballocations may require that the follow-
ing reports be submitted in lieu of those listed 
in (a) and (b) above:

1. Report on Status of Suballocations 
(Project Account Level) (WD 
FD Form 400) for the current 
fiscal year.

2. Report on Status of Suballocations 
(Project Account Level) (WD 
FD Form 400) for each prior fis-
cal year involved.

(d) Summary of Obligation Adjustments 
and Program Savings — Current Fiscal Year 
(WD FD Form 408).

(e) Summary of Obligation Adjustments —
Prior Fiscal Year

(/) Report on Advance Payments Outstand-
ing (WD FD Form 410).

(2) Reports received from field installa-
tions :

(a) Report on Status of Allotments (Con-
solidated) (WD AGO Form 14-121) or, as an 
alternative,

(b) Report on Status of Allotments (Project 
Account Level) (WD AGO Form 14-120).

(c) Report of Obligation Adjustments (WD 
AGO Form 14-116).

(iZ) Report on Status of Advance Payments 
(WD AGO Form 14-96).

(3) Reports received from the Office of the 
Fiscal Director, ASF, Central Accounts 
Branch:

(a) Summary of Net Allocations Received— 
Current Fiscal Year.

(b) Summary of Net Suballocations Re-
ceived—Current Fiscal Year.

(c) Summary of Net Suballocations Issued— 
Current Fiscal Year.

(d)
to :

(e) 
ments.

Summary of Expenditures, applicable

1.
2.
3.

Procurement allotments issued.
Administrative allotments issued. 
Open allotments authorized.

Report of Appropriation Reimburse-

(/) Status of Contract Advance Payments.
b. Each of the reports referred to in a above, 

will provide for identification of the operating 
agency or the held installation by which submit-
ted, the reporting period covered, and the ac-
count symbols involved. Unless otherwise pro-
vided, each of the reports will be signed by the 
fiscal officer of the operating agency or the field 
installation from which received.

53. Reports Received From Other 
Operating Agencies
The preparation, distribution and purposes of 
the reports received from other operating agen-
cies (par. 52a(l)) are explained in detail in 
chapter 9 and the appendixes.

54. Reports Received From Field Installations 
The preparation, distribution and purposes of 
the reports received from field installations 
(par. 52a(2)) are explained in TM 14-702.

55. Reports Received From the Office of the 
Fiscal Director, ASF, Central Accounts Branch 

a. The monthly reports furnished by the Of- 

20



O TM 14-701
21

of the Fiscal Director (par. 52a(3) ) on net 
vocations received, net suballocations received 

_ind net suballocations issued, are intended as a 
medium whereby the Budget Officer for the War 
Department and/or the operating agencies con-
cerned may insure that their respective records 
of outstanding allocations and/or suballocations 
are in agreement with the official records main-
tained by the Office of the Fiscal Director, Cen-
tral Accounts Branch.

b. The monthly summary reports of expendi-
tures furnished by the Office of the Fiscal Di-
rector are intended to serve the following pur-
poses :

(1) To provide the operating agency with a 
summary of expenditures, by field installation 
totals, to be used as an independent check on 
the completeness of related monthly reports re-
ceived directly from such field installations.

(2) To provide data as to expenditures made 
against open allotments to be used as a medium 
for determining the commitment and/or obliga-
tion totals applicable to such open allotment ac-
counts for inclusion in monthly reports on the 
status of allocations, or on the status of sub- 
allocations, required to be compiled by the oper-
ating agency.

(3) To be used as a reference in connection 
with such specific reports and studies as may 
from time to time be required, such as in con-
nection with the preparation of budget esti-
mates, forecasts of expenditure trends, etc.

c. The monthly report on appropriation re-
imbursements furnished by the Office of the 
Fiscal Director is intended to serve the follow-
ing purposes :

(1) To provide the operating agency having 
primary responsibility for administration of 

the appropriation involved with current infor-
mation as to increments in the appropriation re-
sulting from appropriation reimbursements, for 
which allocations in equivalent amount may be 
anticipated from the Budget Officer for the War 
Department.

(2) To be used as a reference in connection 
with the preparation of future budget estimates 
in which appropriation reimbursements for 
prior periods may be a factor.

d. The monthly report on status of contract 
advance payments furnished by the Office of 
the Fiscal Director is intended to serve the fol-
lowing purposes :

(1) To provide the operating agency with a 
record of individual outstanding advance pay-
ments, the recoupments made and the remain-
ing balances thereof as compiled from data sub-
mitted by disbursing officers.

(2) To be used as a medium in reconciling 
the data shown by this report with the related 
data as to advance payments maintained and 
reported by field installations under jurisdic-
tion of the operating agency.

56. Other Financial and Statistical Reports
a. Consistent with the provisions of para-

graph 5, the requirements of this chapter do 
not cover, but are not intended to preclude the 
receipt of such other authorized financial or sta-
tistical reports as serve a different purpose 
from the reports in the preceding paragraphs.

b. Relative to the fiscal reports prescribed in 
this chapter, operating agencies are not author-
ized to require submission of variations or mod-
ifications of such reports, or additional or dif-
ferent reports intended to serve the same pur-
pose as those prescribed herein.
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CHAPTER 9

FISCAL REPORTS TO BE COMPILED

57. General
a. Following is an outline of the fiscal reports 

which an operating agency is required to pre-
pare at the end of each prescribed reporting 
period, to the extent that the operating agency 
is concerned with accounting transactions of 
the nature involved in the respective reports:

(1) Report on Status of Funds — Current 
Fiscal Year (WD FD Form 405).

(2) Report on Status of Suballocations — 
Current Fiscal Year (WD FD Form 406).

(3) Report on Status of Funds—Prior Fiscal 
Year .— (WD FD Form 407).

(4) If a major command, an intermediate 
Army Air Forces command or a technical serv-
ice issues suballocations to operating agencies 
under its jurisdiction, and reports on the status 
of such suballocations are not required to be 
submitted directly to the Budget Officer for the 
War Department, the operating agency issuing 
the suballocations may require that the follow-
ing reports be submitted in lieu of those listed 
in (2) and (3) above:

(a) Report on Status of Suballocations 
(Project Account Level) (WD FD Form 400).

1. Current fiscal year.
2. Each prior fiscal year involved.

(5) Summary of Obligation Adjustments 
and Program Savings — Current Fiscal Year 
(WD FD Form 408).

(6) Summary of Obligation Adjustments — 
Prior Fiscal Year.____ __ (WD FD Form 409).

(7) Report on Advance Payments Outstand-
ing (WD FD Form 410).

b. Each of the reports in a above, will pro-
vide for identification of the operating agency 
by which compiled and submitted, the reporting 
period covered and the account symbols in-
volved. Each of the reports will be signed by 
the fiscal officer of the operating agency by 
which compiled. If the report consists of more 
than one sheet, only the first sheet need be 
signed.

c. The categories of account totals or 
amounts provided for in each of the reports in 

a above, and the purposes which such reports 
are intended to serve, are outlined in para-
graphs 58 to 64, inclusive.

58. Report on Status of Funds—Current *
Fiscal Year (WD FD Form 405)

a. To WHOM SUBMITTED. (1) Except as pro-
vided in (2) below, each operating agency 
which receives allocations from the Budget Offi-
cer for the War Department will submit this 
report pertaining to the status of such alloca-
tions to the Budget Officer for the War Depart-
ment and the Fiscal Director, ASF.

(2) If an operating agency in (1) above has 
concluded arrangements whereby operating 
agencies to which it has suballocated funds will 
be responsible for the preparation of this re-
port, such operating agencies will submit this 
report pertaining to the status of the suballo-
cations involved to the Budget Officer for the 
War Department and the Fiscal Director, ASF. < 
To the extent of these arrangements, the oper-
ating agency which issued the suballocations to 
the reporting operating agencies will be relieved 
of the responsibility otherwise applicable under 
the provisions of (1) above, for preparation of 
this report.

b. Rep orting  peri od . From 1 July of the cur-
rent fiscal year to the end of each calendar 
month in the same fiscal year.

c. Columnar  accoun t  totals  shown . (1) 
Available funds.

(2) Allotments made.
(3) Obligations incurred during current 

month of the reporting period.
(4) Cumulative obligations incurred during 

reporting period.
(5) Unallotted available funds.
(6) Unobligated available funds.
d. Purpose  and  use  of  rep ort . (1) To fa-

cilitate determination by the Budget Officer for 
the War Department and the Fiscal Director, 
ASF, that the reporting operating agency is ad-
ministering and accounting for allocations per-
taining to the budget program of the current
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/ear in the same amount and under the 
, account classifications as are shown by 

, respective accounting records maintained by 
_iose agencies.

(2) To facilitate determination by the 
Budget Officer for the War Department of prog-
ress made by the reporting operating agency 
with respect to obligations applicable to alloca-
tions pertaining to the budget program of the 
current fiscal year issued by the Budget Officer 
for the War Department.

(3) To be used by the Fiscal Director, ASF, 
as a medium in conjunction with other account-
ing records and reports, in compiling monthly 
fiscal reports pertaining to War Department op-
erations for submission to the Budget Officer 
for the War Department, other War Depart-
ment operating agencies and other federal 
agencies.

(4) To be used by the compiling operating 
agency for such internal management, control 
and information purposes as may be appro-
priate.

e. Form , content  and  distri bution . Fur-
ther explanations and instructions as to the 
form, content, sources of information, number 
of copies and distribution applicable to this re-
port form are included in appendix IX.

59. Report on Status of Suballocations— 
Current Fiscal Year (WD FD Form 406)

a. To WHOM SUBMITTED. Each operating 
agency from which the reporting operating 
agency has received suballocations during the 
current fiscal year with which to implement the 
budget program authorized for the current fis-
cal year (except when the alternative form, Re-
port on Status of Suballocations (Project Ac-
count Level) (WD FD Form 400) is prescribed 
by the operating agency issuing the suballoca-
tions.)

6. Rep orting  peri od . From 1 July of the 
current fiscal year to the end of each calendar 
month in the same fiscal year.

c. Columnar  account  tota ls  sho wn . This 
report is identical with the report on WD FD 
Form 405 (par. 58) with the exception that the 
subject report is limited to the status of sub-
allocations, and two additional columns are pro-
vided in which to reflect the cumulative expen-
ditures for the reporting period and the un-
liquidated obligations at the end of that period.

d. Purpo se  and  use  of  rep ort . (1) To fa-

cilitate determination by the receiving operat-
ing agency that the reporting operating agency 
is administering and accounting for suballoca-
tions pertaining to the budget program of the 
current fiscal year in the same amount and 
under the same account classifications as are 
shown by the respective accounting records 
maintained by those agencies.

(2) To facilitate determination by the re-
ceiving operating agency of progress made by 
the reporting operating agency with respect to 
allotments, obligations and expenditures ap-
plicable to suballocations pertaining to the 
budget program of the current fiscal year issued 
to the reporting operating agency.

(3) If the reporting operating agency does 
not compile and submit Report on Status of 
Funds—Current Fiscal Year (WD FD Form 
405) to the Budget Officer for the War De-
partment and the Fiscal Director, ASF, the 
subject report on WD FD Form 406 will be 
used by the receiving operating agency as a 
medium in compiling Report on Status of Funds 
—Current Fiscal Year (WD FD Form 405) 
(par. 58).

(4) To be used by the compiling operating 
agency for such internal management, control 
and information purposes as may be appro-
priate.

e. Form , conte nt , and  dist ributi on . Fur-
ther explanations and instructions as to the 
form, content, sources of information, number 
of copies and distribution applicable to this re-
port form are included in appendix X.

60. Report on Status of Funds— Prior Fiscal 
Year(WD FD Form 407)

a. To WHOM SUBMITTED. (1) Except as pro-
vided in (2) below, each operating agency 
which has received allocations from the Budget 
Officer for the War Department, applicable to 
the budget program of prior fiscal years, will 
submit this report pertaining to the status of 
such allocations to the Budget Officer for the 
War Department and the Fiscal Director, ASF.

(2) If an operating agency in (1) above has 
concluded arrangements whereby operating 
agencies to which it has suballocated funds, ap-
plicable to the budget program of prior fiscal 
years, will be responsible for the preparation 
of this report, such operating agencies will sub-
mit this report pertaining to the status of the 
suballocations involved to the Budget Office for 



the War Department, the Fiscal Director, ASF, 
and the operating agency from which the sub-
allocations were received. To the extent of these 
arrangements, the operating agency which is-
sued the suballocations to the reporting operat-
ing agencies will be relieved of the responsibil-
ity otherwise applicable under the provisions of 
(1) above, for preparation of this report.

(3) If neither (1) nor (2) above, is applic-
able, the operating agency will submit this re-
port, pertaining to the status of the suballoca-' 
tions involved, to the operating agency from 
which the suballocations were received (except 
when the alternative form, Report on Status 
of Suballocations (Project Account Level) (WD 
FD Form 400) is prescribed by the operating 
agency issuing the suballocations).

b. Rep orting  peri od . From 1 July of the 
current fiscal year to the end of each calendar 
month in the same fiscal year.

c. Colum nar  accoun t  totals  sho wn . (1) 
Unobligated funds as of end of prior fiscal year*

(a) As originally reported.
( b ) Subsequent adj ustments thereto.
(c) Net withdrawals and reclassifications 

during current fiscal year.
(iZ) Balance available for withdrawal at end. 

of reporting period.
(2) Unliquidated obligations at end of prior 

fiscal year, as originally reported.
(3) Total applicable expenditures during 

current fiscal year.
(4) Unliquidated obligations at end of re-

porting period.
d. Purpo se  and  use  of  rep ort . (1) To  pro-

vide a medium whereby reported accounting 
transactions applicable to the budget programs 
of respective fiscal years may be segregated.

(2) To facilitate determination by the 
Budget Officer for the War Department as to 
unrequired balances of allocations which may 
be withdrawn from the reporting operating 
agency ; and to facilitate determination of prog-
ress made by the reporting operating agency 
with respect to liquidation during the current 
year of obligations unpaid at the beginning of 
the current fiscal year.

(3) To be used by the Fiscal Director, ASF, 
as a medium, in conjunction with other account-
ing records and reports, in compiling monthly 
fiscal reports pertaining to War Department 
operations for submission to the Budget Officer 
for the War Department, other War Depart-

ment operating agencies and other federal 
cies. '

(4) If the reporting operating agency doj0' 
not submit this report to the Budget Officer foi 
the War Department and the Fiscal Director, 
ASF, as provided for in a(l) and (2) above, 
it will be used by the receiving operating agency 
as a medium in compiling this report on WD 
FD Form 407 for submission by the latter to 
the Budget Officer for the War Department and 
the Fiscal Director, ASF.

(5) To be used by the compiling operating 
agency for such internal management, control, 
and information purposes as may be appro-
priate.

e. Form , content  and  distr ibution . Fur-
ther explanations and instructions as to the 
form, content, sources of information, number 
of copies and distribution applicable to this re-
port form are included in appendix XI.

61. Report on Status of Suballocations (Project 
Account Level) (WD FD Form 400)

a. To WHOM SUBMITTED. The operating 
agency from which the reporting operating 
agency has received suballocations.

b. Report ing  pe riod . From 1 July of each 
fiscal year involved to the end of the calendar 
month being reported.

c. Column  account  totals  sho wn . (1) Two 
columns are provided to show:

(a) Current month’s transactions or changes.
(b) Cumulative transactions.
(2) The transactions are classified as to:
(a) Funds received.
(b) Allotments made.
(c) Available for allotment.
(cZ) Unobligated commitments.
(e) Obligations incurred.
(/) Expenditures.
(g) Unliquidated obligations.
d. Purpose  and  use  of  report . (1) To 

facilitate determination by the receiving oper-
ating agency that the reporting operating 
agency is administering and accounting for 
suballocations pertaining to respective fiscal 
years involved in the same amount and under 
the same account classifications as are shown 
by the related accounting records maintained 
by the receiving operating agency.

(2) To facilitate determination by the re-
ceiving operating agency of progress made by 
the reporting operating agency with respect to



vments, commitments, obligations, and ex- 
ditures applicable to suballocations issued

the reporting operating agency.
% r (3) To provide a reporting medium, in re-

spect to the status of suballocations, which is 
designed to facilitate the consolidation of in-
formation by comptometer or adding machine 
as required in the compilation by receiving 
operating agencies of reports for higher 
echelons.

e. Form , cont ent  and  distri bution . Further 
explanations and instructions as to the form, 
content, sources of information, number of 
copies, and distribution applicable to this re-
port form, are included in appendix XII.

62. Summary of Obligation Adjustments and 
Program Savings—Current Fiscal Year 
(WD FD Form 408)

a. To WHOM SUBMITTED. (1) Except as pro-
vided in (2) below, each operating agency 
which receives allocations from the Budget 
Officer for the War Department will submit 
this report pertaining to the status of such al-
locations to the Budget Officer for the War De-
partment and the Fiscal Director, ASF.

(2) If an operating agency, in (1) above, 
has concluded arrangements whereby operating 
agencies to which it has suballocated funds will 
be responsible for the preparation of this re-
port, such operating agencies (subject to (3) 
below) will submit this report pertaining to the 
status of the suballocations involved to the 
Budget Officer for the War Department, the 
Fiscal Director, ASF, and the operating agency 
from which the suballocations were received. 
To the extent of these arrangements, the oper-
ating agency which issued the suballocations 
to the reporting operating agencies will be re-
lieved of the responsibility otherwise applicable 
under the provisions of (1) above, for prepara-
tion of this report.

(3) Obligation adjustments resulting from 
contract renegotiations and contract termina-
tions will not be involved to any great extent 
in funds made available to an operating agency 
for service command type activities. Accord-
ingly, unless specifically directed to the con-
trary, this report will not be compiled or sub-
mitted by headquarters of the numbered service 
commands or the Military District of Washing-
ton. Neither will it be compiled or submitted 
by Headquarters, Army Air Forces, with re-

spect to suballocations received from Head-
quarters, Army Service Forces, to cover service 
command type activities.

(4) If (1), (2), or (3) above, is not ap-
plicable, the operating agency will submit this 
report, pertaining to the status of the sub-
allocations involved, to the operating agency 
from which the suballocations were received.

b. Reporti ng  peri od . From 1 July of the 
current fiscal year to the end of each calendar 
month in the same fiscal year.

c. Columnar  accoun t  totals  show n . (1) 
Net total of obligations incurred during report-
ing period.

(2) Analysis of net change in obligations, 
represented by gross total of obligations for 
the reporting period, less reductions in gross 
total of obligations due to—

(a) Statutory contract renegotiations.
(&) Nonstatutory contract renegotiations.
(c) Contract terminations involving no re-

duction in program requirements.
(d) Contract terminations involving reduc-

tion in program requirements.
(e) Other major adjustments.
(3) Other program savings available for 

withdrawal.
(4) Total available for withdrawal, (repre-

sented by items (2) (a) (6) (d) and (3) 
above).

d. Purpose  and  use  of  report . (1) To pro-
vide an analysis of the major factors compris-
ing the net total of obligations incurred during 
the reporting period; and the excess of alloca-
tions or suballocations, as the case may be, 
available to the reporting operating agency 
which may be withdrawn by the Budget Of-
ficer for the War Department or by the re-
cipient operating agency, as the case may be, 
as a result of—

(a) Reductions in obligations due to contract 
renegotiations and contract terminations.

(&) Reductions in the procurement program 
with respect to which obligation action has not 
yet been initiated.

(2) With respect to reports submitted to an-
other operating agency and not to the Budget 
Officer for the War Department and the Fiscal 
Director, ASF, to be used as a medium in com-
piling monthly reports pertaining to obligation 
adjustments and program savings which the 
recipient operating agency is required to sub-
mit on WD FD Form 408 to the Budget Officer
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for the War Department and the Fiscal Di-
rector, ASF.

(3) With respect to reports submitted di-
rectly to the Budget Officer for the War De-
partment and the Fiscal Director, ASF, to be 
used as a medium in compiling monthly fiscal 
reports pertaining to War Department opera-
tions for submission by the Fiscal Director, 
ASF, to the Budget Officer for the War Depart-
ment, other War Department agencies and 
other federal agencies.

(4) To be used by the compiling operating 
agency for such internal management, control 
and information purposes as may be appro-
priate.

e. Form , cont ent  and  distribut ion . Fur-
ther explanations and instructions as to the 
form, content, sources of information, number 
of copies and distribution applicable to this re-
port form are included in appendix XIII.

63. Summary of Obligation Adjustments— 
Prior Fiscal Year(WD FD Form 409)

a. To whom  subm itted . (1) Except as pro-
vided in (2) below, each operating agency 
which has received allocations from the Budget 
Officer for the War Department, applicable to 
the budget program of prior fiscal years, will 
submit this report pertaining to the status of 
such allocations to the Budget Officer for the 
War Department and the Fiscal Director, ASF.

(2) If an operating agency in (1) above has 
concluded arrangements whereby operating 
agencies to which it has suballocated funds, ap-
plicable to the budget program of prior fiscal 
years, will be responsible for the preparation 
of this report, such operating agencies (sub-
ject to (3) below) will submit this report per-
taining to the status of the suballocations in-
volved to the Budget Officer for the War De-
partment, the Fiscal Director, ASF, and the 
operating agency from which the suballoca-
tions were received. To the extent of these ar-
rangements, the operating agency which issued 
the suballocations to the reporting operating 
agencies will be relieved of the responsibility 
otherwise applicable under the provisions of 
(1) above, for preparation of this report.

(3) Obligation adjustments resulting from 
contract renegotiations and contract termina-
tions will not be involved to any great extent 
in funds made available to an operating agency 
for service command type activities. Accord-

ingly, unless specifically directed to
trary, this report will not be compiled or-, £ 
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mitted by headquarters of the numbered S(& 
ice commands or the Military District of Wasi.
ington. Neither will it be compiled or submitted 
by Headquarters, Army Air Forces, with re-
spect to suballocations received from Head-
quarters, Army Service Forces, to cover service 
command type activities.

(4) If (1), (2), or (3) above, is not ap-
plicable, the operating agency will submit this 
report, pertaining to the status of the suballo-
cations involved, to the operating agency from 
which the suballocations were received.

b. Rep orting  peri od . From 1 July of the 
current fiscal year to the end of each calendar 
month in the same fiscal year.

c. Column ar  account  totals  sho wn . (1) 
Adjustments during the current fiscal year in 
unobligated allocations or suballocations, as the 
case may be, reported as of the beginning of 
the current fiscal year.

(2) Distribution of such adjustments (rep-
resenting reductions in unliquidated obliga-
tions) as to:

(a) Statutory contract renegotiations.
(&) Nonstatutory contract renegotiations.
(c) Contract terminations involving no re-

duction in program requirements.
(d) Contract terminations involving reduc-

tion in program requirements.
(e) Other adjustments affecting unliqui-

dated obligations.
d. Purpos e  and  use  of  report . (1) To pro-

vide an analysis of the major factors, other 
than payments, which resulted in reductions 
during the current fiscal year in obligations 
which were unpaid at the beginning of the cur-
rent fiscal year.

(2) With respect to reports submitted to 
another operating agency and not to the Budget 
Officer for the War Department and the Fiscal 
Director, ASF, to be used as a medium in com-
piling monthly reports pertaining to reduc-
tions, other than by payment, in the current 
fiscal year of reported obligations which were 
unpaid at the beginning of the current fiscal 
year, which reports the recipient operating 
agency is required to submit on WD FD Form 
409 to the Budget Officer for the War Depart-
ment and the Fiscal Director, ASF.

(3) With respect to reports submitted di-
rectly to the Budget Officer for the War De-

o
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^orts pertaining to War Department opera-
s' Tv tions for submission by the Fiscal Director, 

Q ASF, to the Budget Officer for the War De-C> O'

& partmen t, other War Department agencies and 
other federal agencies.

(4) To be used by the compiling operating 
agency for such internal management, control 
and information purposes as may be appro-
priate.

e. Form , content  and  distribut ion . Fur-
ther explanations and instructions as to the 
form, content, sources of information, number 
of copies and distribution applicable to this re-
port form are included in appendix XIV.

64. Report on Advance Payments 
Outstanding (WD FD Form 410)

a. To WHOM SUBMITTED. (1) Fiscal Director, 
ASF, or,

(2) In certain instances, the operating 
agency from which related suballocations were 
received.

b. Rep orting  peri od . From beginning of 
calendar month in which the respective out-
standing advance payments were authorized 
or made to the end of quarterly periods ending 
31 March, 30 June, 30 September and 31 De-
cember of each year.

c. Columnar  account  tota ls  show n . (1) 
Amount of contract.

(2) Advance payments authorized.
(3) Advance payments made.
(4) Advance payments recovered.
(5) Advance payments outstanding.
d. Purpose  and  use  of  rep ort . (1) To  pro-

vide information as to the status of each out-
standing advance payment.

(2) To provide a means of reconciling the 
amounts of outstanding advance payments, as 
shown by the records of the operating agency, 
with the related accounting records compiled 
by the Central Accounts Branch, Office of the 
Fiscal Director, ASF.

(3) With reference to the reconciliation re-
ferred to in (2) above, the Fiscal Director, 
ASF, will submit to each operating agency con-
cerned a monthly report, Status of Contract 
Advance Payments, prepared from data sub-
mitted by disbursing offices. As of the end of 
each 3-months’ period ending 31 March, 30 
June, 30 September and 31 December, each 

operating agency, and the Fiscal Director, 
ASF, will compare the contract advance pay-
ment data shown by the report, Status of Con-
tract Advance Payments, for that period with 
the related data shown in the Report on Ad-
vance Payments Outstanding (WD FD Form 
410) compiled by the operating agency for the 
same period. Differences as to the status of 
individual advance payments disclosed by this 
comparison will be reconciled through informal 
contact or correspondence with the offices or 
field installations concerned. As soon as the 
accounting records supporting the respective 
reports for each reconciliation period have been 
brought into agreement, a letter to that effect 
will be submitted by the operating agency to 
the Office of the Fiscal Director, Central Ac-
counts Branch, for its information.

e. Form , content  and  dis tributio n . Fur-
ther explanations and instructions as to the 
form, content, sources of information, number 
of copies and distribution applicable to this re-
port form are included in appendix XV.

65. Special Problems Involved in Preparation 
of Current Reports Pertaining to
Prior Fiscal Years

a.- It will be noted that certain of the col-
umnar account totals provided for in fiscal re-
ports pertaining to the current status of prior 
years’ budget programs (pars. 60 and 63) can-
not be obtained directly from the general ledger 
or station ledger accounts carried into the cur-
rent year from a prior year. For example, the 
Report on Status of Funds—Prior Fiscal Year 
------  (WD FD Form 407) (par. 60) provides 
for a column reflecting unobligated available 
funds as of the end of the prior fiscal year, and 
another column reflecting unliquidated obliga-
tions as of the same date.

b. The prior year’s general ledger accounts 
carried forward by the operating agency into 
the current fiscal year will reflect total alloca-
tions or suballocations received in the prior 
fiscal year(s), less withdrawals in the current 
fiscal year, rather than the unobligated avail-
able funds at the end of the prior fiscal year. 
The current monthly reports received from 
field installations applicable to obligations in 
furtherance of prior years’ budget programs 
will reflect cumulative obligations and cumu-
lative expenditures to the end of the reporting 
period in the current fiscal year, rather than 
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unpaid obligations at the beginning of the cur-
rent fiscal year and expenditures made in the 
current fiscal year.

c. In preparation of the reports in a above, 
it will be necessary to use a combination of—

(1) Current general ledger or station ledger 
balances.

(2) The totals of applicable allocations or 
suballocations, obligations, and expenditures as 
at 30 June of the immediately preceding fiscal 
year.

(3) The related cumulative totals of ap-
plicable obligations and expenditures as shown 
by reports received from field installations to 
the end of the reporting period in the current 
fiscal year.

d. For example:
(1) Unobligated available funds as at 30 

June of the immediately preceding fiscal year 
would be included in the monthly report of the 
current fiscal year based on general ledger 
totals of allocations or suballocations as at 30 
June of the immediately preceding fiscal year, 
minus total applicable obligations reported by 
field installations as at the same date.

(2) Adjustments made in the current fiscal 
year to reported unobligated available funds 
at 30 June of the immediately preceding fiscal 
year would be determined by comparing the 
total obligations as reported by field installa-
tions at 30 June of the immediately preceding 
fiscal year with the related total obligations 
reported by field installations at the end of the 
reporting period in the current fiscal year.

(3) Unliquidated obligations at 30 June of 
the immediately preceding fiscal year would be 
determined by deducting the total applicable 
expenditures as reported by field installations 
at that date from the related cumulative total 
of obligations reported as at the same date.

(4) The amount of applicable total expendi-
tures in the current fiscal year would be deter-
mined by deducting the total expenditures re-
ported by field installations as at 30 June of the 
immediately preceding fiscal year from the 
comparable total reported by field installations 
at the end of the reporting period in the cur-
rent fiscal year.

(5) If the Station Ledger (nine column

form) (WD FD Form 461) is used in 
taining the station ledger, and a control 
count is established for each project acco£? «SUq * 
classification (in accordance with an optiona.
procedure provided in chapter 2), the adjust- $4*2? 
ments made in the current year to reported 
unobligated balances at 30 June of the imme-
diately preceding fiscal year, and the current 
year’s expenditures applicable to prior year’s 
obligations may be taken directly from the 
project control account. The adjustment to the 
unobligated balance at the end of the immedi-
ately preceding fiscal year will be the same as 
the net total of the amounts posted monthly 
within the current fiscal year to the “Obliga-
tions incurred” column of the control account. 
The expenditures will be the sum of the 
amounts posted monthly within the current 
fiscal year to the “Expenditures” column of the 
control account.

66. Other Financial and Statistical Reports

a. Consistent with the provisions of para-
graph 5, the requirements of this chapter do 
not cover, but are not intended to preclude the 
compilation of such other authorized financial 
or statistical reports as serve a different pur-
pose from the reports referred to in the pre-
ceding paragraphs.

b. Relative to the fiscal reports prescribed 
in this chapter, operating agencies are not 
authoiized to make variations or modifications 
in such reports, or to compile additional or 
different reports intended to serve the same 
purpose as those prescribed herein.

67. Mathematical and Clerical Accuracy 
of Reports

Operating agencies will initiate whatever ac-
tion is necessary to insure the mathematical 
and clerical accuracy of the fiscal reports which 
they are required to compile. Among other 
things, these control measures should provide 
for:

a. Independent verification of footings, and 
cross footings where applicable, prior to typ-
ing.

b. Verification, by reading from the basic 
worksheet report and checking against the 
typed final report, of all material, including
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c. Verification, after typing, of the 
matical accuracy of figures shown in

mathe- 
the re-

port by independent footing, and cross footing
where applicable, of such figures.

d. Cross checking, both before and after 
typing, of any amount and the descriptive 
material pertaining thereto, which appears in 
the same report, such for example as in a 
schedule and also in a series of comments per-
taining to such schedule, or in the text of a 
covering letter.
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YEAR-END FISCAL PROCEDURES

68. Purpose
a. The purpose of the procedures outlined 

in this chapter is to facilitate the continuing 
segregation of accounting transactions accord-
ing to the separate budget programs affected. 
To this end separate accounts and separate 
reports, or sections thereof, are prescribed per-
taining respectively to the budget program of 
the current fiscal year, the budget program of 
the immediately prior fiscal year and the 
budget programs of all preceding fiscal years 
in respect to which the appropriations remain 
available for expenditure and there continue to 
be uncompleted accounting transactions, such 
as unliquidated obligations. By means of this 
segregation, operating agencies, field installa-
tions and the Budget Officer for the War De-
partment are in a better position to appraise 
fund requirements and fiscal progress involved 
in the respective budget programs.

b. A basic principle underlying these proce-
dures is that appropriated funds made avail-
able to operating agencies or field installations 
during one fiscal year to cover the budget pro-
gram of that fiscal year will not be available 
for obligation in a succeeding fiscal year except 
upon specific reallocation in the succeeding 
fiscal year by the Budget Officer for the War 
Department.

c. Certain of the provisions of this chapter, 
pertain not only to procedures involved at the 
end of a fiscal year but also to procedures in-
volved at the beginning of a new fiscal year.

69. Outline of Special Procedures
Paragraphs 70 through 78 outline the special 
accounting and reporting procedures or re-
quirements that are involved in connection with 
accounting transactions applicable to each prior 
year’s budget program or applicable to the ini-
tiation of the budget program for a new fiscal 
year.

70. General Ledger and 
Station Ledger Accounts

a. The general ledger and station ledger ac-

counts maintained by an operating agency 
which are applicable to the budget program of 
a closing fiscal year will be carried forward 
and be maintained separate in the new fiscal 
year so long as there remain outstanding and 
uncompleted accounting transactions, such as 
unliquidated obligations, pertaining to the 
prior year’s budget program. Therefore, that 
is, after 1 year has elapsed following the close 
of the fiscal year involved, the general ledger 
and station ledger accounts will continue to be 
maintained separately but will be merged for 
reporting purposes with the comparable ac-
counts for all other preceding fiscal years in 
respect to which the appropriations remain 
available for expenditure and there continue to 
be uncompleted accounting transactions. Under 
this provision, the general ledger and station 
ledger accounts for the funds allocated in each 
fiscal year will continue to be maintained as 
separate fiscal year ledgers, but project totals 
reflected in the accounts remaining active for 
all preceding years except the immediately pre-
ceding fiscal year, will be consolidated in re-
quired reports.

b. In order to permit accounting as outlined 
in a above, balances in the general ledger and 
station ledger accounts pertaining to the budget 
program of a closing fiscal year will be deter-
mined and stated as of the year’s end on 30 
June and thereafter will be carried forward on 
a continuing cumulative basis.

c. Operating agencies which have 
ing suballocations issued to other 
agencies will, as soon as practicable 
commencement of a new fiscal year, 

outstand- 
operating 
after the 
withdraw

the unobligated portion of such suballocations. 
The respective operating agencies will make 
appropriate entries in their general ledger ac-
counts during the current fiscal year in which 
the withdrawal action was initiated. Like ac-
tion may be expected from the Budget Officer 
for the War Department with respect to un-
obligated allocations applicable to the budget 
program of the prior fiscal year.

30
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Jn or before 1 July of each fiscal year, a 
set of general ledger and station ledger 

.counts will be established by each operating 
agency in which to record the accounting trans-
actions applicable to the budget program of the 
current fiscal year. The accounting trans-
actions applicable to the budget program of the 
current fiscal year will not be construed to in-
clude the withdrawal transactions in c above. 
Instead, these transactions will be recorded 
during the current fiscal year in the appro-
priate accounts carried forward from the prior 
fiscal year.

71. Inventory of Unliquidated Obligations
As a part of the year-end closing procedures, 
operating agencies will instruct field installa-
tions under their jurisdiction to inventory all 
unliquidated obligations as soon as is prac-
ticable after the close of the fiscal year. The 
total unliquidated obligations so determined 
will be reconciled with the related balances as 
at 30 June of the ended fiscal year determined 
from the accounting records maintained by the 
field installations covering procurement allot-
ments and administrative allotments.

72. Allocations and Suballocations
a. Initial allocations or suballocations ap-

plicable to the budget program of a new fiscal 
year will be dated not earlier than 1 July of 
the new fiscal year, but so far as is practicable 
and appropriate, subject to the availability of 
appropriations, will be issued to operating 
agencies to be received during the last month 
of the closing fiscal year. Such allocations or 
suballocations, issued or received prior to the 
end of the closing fiscal year, will be taken into 
the general ledger accounts established for the 
new fiscal year by the respective operating 
agencies, and will be included in fiscal reports 
as being issued or received, as the case may be, 
on or after 1 July of the new fiscal year.

b. Consistent with the principle in paragraph 
68&, the unobligated balances of allocations and 
suballocations outstanding at the close of a fis-
cal year will not be available for incurring 
obligations during the succeeding fiscal year.

73. Procurement Allotments
a. Procurement allotments which are issued 

to implement the budget program of a new 

fiscal year will be dated not earlier than 1 July 
of that fiscal year, but so far as is practicable 
and appropriate, subject to the availability of 
appropriations, may be issued to field installa-
tions during the last month of the closing fiscal 
year. Procurement allotments so issued prior 
to the end of the closing fiscal year will be taken 
into the general ledger and station ledger ac-
counts of operating agencies, and the accounts 
of field installations, established for the new 
fiscal year. They will be included in fiscal re-
ports as being issued or received, as the case 
may be, on or after 1 July of the new fiscal 
year.

b. The serial numbers of all such procure-
ment allotments issued before the commence-
ment of a new fiscal year to implement the 
budget program of the new fiscal year will be 
prefixed by the three-digit code of the respon-
sible operating agency applicable for the new 
fiscal year. The authorized range of serial num-
bers for procurement allotments is prescribed 
in appendix II.

c. Prompt action will be taken after the close 
of each fiscal year to withdraw the unobligated 
balances of procurement allotments, recording 
the withdrawals in the appropriate general 
ledger and station ledger accounts of the ended 
fiscal year. If procurement allotments have 
previously been issued in amounts equivalent 
to procurement directives, this action will have 
the effect of reducing the recorded commit-
ments pertaining to the procurement program 
of the ended fiscal year to the amount of the 
obligations incurred in connection therewith.

d. Consistent with the principle in paragraph 
68&, the unobligated balances of procurement 
allotments outstanding at the close of a fiscal 
year will not be available for incurring obliga-
tions during the succeeding fiscal year. Such 
unobligated balances will be withdrawn on the 
basis outlined in c above.

74. Administrative Allotments
a. Initial administrative allotments which are 

applicable to the budget program of a new 
fiscal year will be dated not earlier than 1 July 
of the new fiscal year, but so far as is prac-
ticable and appropriate, subject to the avail-
ability of appropriations, will be issued to field 
installations during the last month of the clos-
ing fiscal year. Such administrative allotments, 
issued by operating agencies and received by
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field installations prior to the end of the closing 
fiscal year, will be taken into the general ledger 
and station ledger accounts of the operating 
agencies, and the accounts of field installations, 
established for the new fiscal year. They will 
be included in fiscal reports as being issued or 
received, as the case may be, on or after 1 July 
of the new fiscal year.

b. The serial numbers of all such administra-
tive allotments issued before the commence-
ment of a new fiscal year to implement the 
budget program of the new fiscal year will be 
prefixed by the three-digit code of the re-
sponsible operating agency applicable for the 
new fiscal year. The authorized range of serial 
numbers for administrative allotments is pre-
scribed in appendix IV.

c. Consistent with the principle in paragraph 
686, the unobligated balances of administrative 
allotments outstanding at the close of a fiscal 
year will not be available for incurring obliga-
tions during the succeeding fiscal year. Such 
unobligated balances will be withdrawn in such 
amounts, and at such times as are deemed nec-
essary and consistent with the withdrawal of 
related unobligated allocations, or suballoca-
tions.

75. Open Allotments
a. Appropriate open allotment accounts will 

be provided for in the general ledger accounts 
established for a new fiscal year.

b. Unless specifically withdrawn, an author-
ization by the Budget Officer for the War De-
partment of an open allotment account in con-
nection with the budget program of one fiscal 
year will be considered as authorization of a 
comparable open allotment account in connec-
tion with the budget program of each succeed-
ing fiscal year.

c. Serial numbers of all open allotment ac-
counts authorized for a new fiscal year, in 
furtherance of the budget program for that 
fiscal year, will be prefixed by the three-digit 
code of the responsible operating agency ap-
plicable for new fiscal year. The authorized 
range of serial numbers for open allotments 
is prescribed in paragraph 51.

d. Consistent with the principle in para-
graph 686, the unobligated balances of open 
allotments at the beginning of a new fiscal year, 
applicable to the budget program of the prior 
fiscal year, will not be available for incurring

À \ '
<z>

obligations during the new fiscal year.
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76. Accounting Treatment of 
Prior Years' Obligations

a. Obligations incurred against allotments 
applicable to the budget program of a prior 
fiscal year which remain unpaid at the begin-
ning of the new fiscal year will be liquidated 
under the allotment serial number, including 
the appropriate three-digit operating agency 
prefix, applicable for the prior fiscal year. V.

b. In the event that contracts, purchase or-
ders and other obligating instruments having 
unpaid balances at the end of a prior fiscal 
year are subsequently increased by change 
orders, supplements, increases in quantities, or 
any similar action which increases the obliga-
tion thereunder, such increases will be reflected 
in fiscal accounts and reports as obligations 
against funds made available for the budget 
program of the fiscal year in which the in-
creases occur.

(1) With respect to such augmented obliga-
tions, expenditures in the new fiscal year in 
payment of that part of an obligation which 
was incurred in a prior fiscal year will be 
charged in fiscal accounts and reflected in fiscal 
reports as being in liquidation of obligations 
outstanding at the end of such prior fiscal year.

(2) Such expenditures in the new fiscal year 
as are in payment of items, services, or facili-
ties represented by the augmentation in the 
new fiscal year of such prior year’s obligations 
(6 above) will be charged in fiscal accounts 
and reflected in fiscal reports as being in 
liquidation of obligations incurred in the new 
fiscal year.

c. In case obligations are incurred in 1 fiscal 
year and liquidated in a subsequent fiscal year 
for amounts greater than the estimated obliga-
tions, the increase adjustments will be charged 
as being applicable to the prior fiscal year. 
Likewise, any decrease adjustments resulting 
from the liquidation of the prior year obliga-
tions will be reflected in the fiscal records as 
being applicable to the prior fiscal year.

77. Year-end Fiscal Reports
a. The dates for submission by operating 

agencies, and field installations, of fiscal re-
ports for the reporting period ending 30 June 
of a fiscal year will be extended 10 days beyond 
the respective submission dates otherwise ap-
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jle during the fiscal year.
. The purpose of the extension of these 

.omission dates is to permit the general ledger 
and station ledger accounts maintained by 
operating agencies, and the fiscal accounts 
maintained by field installations, to be held 
open for that additional period. This will facil-
itate posting of all obligations incurred on or 
before 30 June of the closing fiscal year, but 
not previously recorded, all vouchers paid by 
disbursing officers on or before the same date 
but not previously recorded, and the inclusion 
of this augmented data in the year-end fiscal 
reports of the field installations and operating 
agencies concerned.

c. If, after final year-end fiscal reports have 
been compiled and submitted by field installa-
tions and operating agencies to the designated 
recipients thereof, it develops that any expendi-
tures made or obligations incurred through 30 
June of the ended fiscal year were not properly 
reflected in such fiscal accounts and reports, 
the omitted transactions will be recorded and 
reported as adjustments to the prior year’s 
funds in the month of the new fiscal year in 
which they are ascertained. If such adjustment 
transactions have relative importance, appro-
priate explanation will be included in the 
monthly fiscal reports covering the reporting 
period in which the transactions are ascer-
tained and recorded.

d. As indicated in chapters 8 and 9, operat-
ing agencies will submit three series of monthly 
reports on the status of funds during each fiscal 
year. One series of reports will pertain to the 
status of funds applicable to the budget pro-
gram of the current fiscal year ; one series will 
pertain to the status of funds applicable to the 
budget program of the immediately preceding 
fiscal year; and one series will pertain to the 
status of funds applicable to the budget pro-
gram of other prior fiscal years in respect to 
which the appropriations continue to be avail-
able for expenditure and there remain uncom-
pleted accounting transactions, such as un-
liquidated obligations. The two separate series 
of monthly reports relating to prior fiscal years 
will continue during each month of the current 
fiscal year or until such earlier date as the 
transactions applicable to the respective prior 
year budget programs have been completed.

78. Unobligated Commitments 
at the Year-end
Inasmuch as commitments for which obliga-

tions have not been incurred cannot legally re-
serve an appropriation for expenditure, all such 
commitments of record at the close of a fiscal 
year will be canceled in respect to the allot-
ments available for obligation in the closing 
fiscal year. The canceled amounts will ordi-
narily be reestablished immediately as commit-
ments applicable to funds available for the suc-
ceeding fiscal year, provided that a change in 
program or other factors do not justify recom-
mitment of the canceled amounts. Under this 
provision, the amounts of commitments ap-
plicable to project accounts for prior fiscal 
years will be equal to the obligations incurred 
applicable to such accounts. Accordingly, ac-
counting for and reporting of such prior year 
commitment data will not be required or per-
formed.

79. Supplementary Fiscal Year Data
a. In the event that, at the close of a fiscal 

year (or at any intervening date), it is neces-
sary for an operating agency to obtain for 
budgetary or administrative purposes a segre-
gation of information by object classes as to 
obligations incurred in any given period, such 
a segregation will be obtained in the manner 
outlined below.

b. From the monthly report, Distribution of 
Expenditures by Project and Object (WD FD 
Form 1159A), furnished to operating agencies 
by the Office of the Fiscal Director, ASF, there 
will be determined, with reference to the given 
period, the ratio which cumulative expendi-
tures under each object class within each proj-
ect account classification bears to the total 
cumulative expenditures charged to such proj-
ect account as shown by the report. These ratios 
will be applied to total obligation figures for 
each specific project as reported for the com-
parable period on reports covering the status 
of funds. Under this procedure the same ratios, 
adjusted from time to time to reflect known 
or expected changes in programs or policies, 
will also be applied by each operating agency 
in determining such object class segregations 
of anticipated future obligations as may be re-
quired for budget estimates.

c. Nothing in these instructions will be con-
strued as relieving field installations of the re-
quired verification of the accuracy of object 
class codes appearing on documents represent-
ing obligation, expenditure, collection and ad-
justment transactions as outlined in TM 
14-702.
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INTERDEPARTMENTAL AND INTERSERVICE TRANSACTIONS
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Section I.

80. Applicability and Purpose

The provisions of this chapter are applicable to 
any operating agency, which places, or accepts, 
orders under Section 601 of the Economy Act 
(31 USC 686). The objectives underlying the 
provisions for making interservice and inter-
departmental procurement are :

a. If work can be performed, or commodities

GENERAL

furnished, more conveniently or more eco-
nomically by another governmental agency or 
units thereof, the facilities of such agency 
should be used.

b. If the responsibility for purchasing a par-
ticular commodity is assigned to an agency, by 
pooling arrangements, or otherwise, such 
agency will procure the items, subject to re-
imbursement.

Section II.

8 I. Nature of Interdepartmental Transactions
a. Interdepartmental transactions accom-

plished under Section 601 of the Economy Act 
may consist of—

(1) Orders placed by other federal agencies 
with War Department operating agencies for 
which working fund advances are received by 
the War Department.

(2) Orders placed by other federal agencies 
with War Department operating agencies for 
which the requisitioning agency will be billed 
and will make reimbursement.

(3) Orders placed by War Department op-
erating agencies with other federal agencies 
for which working fund advances are made by 
the War Department.

(4) Orders placed by War Department op-
erating agencies with other federal agencies for 
which the War Department will be billed and 
will make reimbursement.

b. Accounting procedures applicable to inter-
departmental orders are outlined in paragraphs 
82 and 83.

82. Working Fund Advances and Related 
Interdepartmental Orders

a. When a working fund advance is made to 
the War Department, the amount of the ad-
vance will be established in the official accounts 
of the War Department in a separate appro-

INTERDEPARTMENTAL TRANSACTIONS

priation account and thereafter will be allo-
cated or suballocated, as the case may be, to the 
appropriate operating agency. An operating 
agency receiving an allocation or suballocation 
covering a working fund advance will account 
for it in the same manner as for any other 
allocation or suballocation.

b. Interdepartmental orders received against 
a working fund advance will be used as the 
basis for issuing procurement allotments (and 
administrative allotments, if appropriate) un-
der the procedures prescribed herein for the 
issuance of such allotments, and the accounting 
therefor.

c. When a working fund advance |s made by 
the War Department to another federal agency, 
the advance will be accounted for by the initiat-
ing field installation, or the initiating operating 
agency acting as a field installation, as an 
obligation and expenditure in accordance with 
the applicable procedures prescribed in TM 
14-702.

83. Interdepartmental Orders Involving 
Subsequent Reimbursement

a. If the funds of a War Department operat-
ing agency have been used to finance an inter-
departmental order for which no working fund 
advance has been, or will be, established, no 
entries for the reimbursement to be received
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x be made in the general ledger accounts of 
.e operating agency concerned. The amount 

jf the reimbursement, when received, will be 
reported to the Budget officer for the War De-
partment by the Fiscal Director, ASF, for 
subsequent allocation by the former for the ac-
count of the appropriate operating agency. 
However, such informal accounts receivable 
records as are necessary to insure proper re-
imbursement may be maintained by the field 

installation or the operating agency concerned.
b. If interdepartmental orders are issued to 

other federal agencies by components of the 
War Department without a covering working 
fund advance, the amount of the order will be 
treated as an obligation by the initiating field 
installation, or the initiating operating agency 
acting as a field installation, in accordance with 
the applicable procedures prescribed in TM 
14-702.

Section III. INTERSERVICE TRANSACTIONS

84. Nature of Interservice Transactions 
Interservice transactions accomplished under 
Section 601 of the Economy Act may con-
sist of—

a. Orders placed by one War Department 
operating agency with another War Depart-
ment operating agency accompanied by a pro-
curement allotment (or an administrative al-
lotment, if appropriate) or a suballotment, or 
containing citation to an allotment or suballot-
ment already issued.

b. Orders placed by one War Department op-
erating agency with another War Department 
operating agency accompanied by an Obligation 
Authority (WD AGO Form 14-114).

c. Requisitions initiated by one War Depart-
ment operating agency against another War 
Department operating agency containing a ci-
tation of the allotment or suballotment charge-
able for the supplies or services requisitioned.

85. Interservice Orders Accompanied by 
Allotments or Suballotments
When interservice orders are accompanied by 

an allotment or suballotment, the service being 
requisitioned will account for the funds in-
volved in accordance with the provisions of TM 
14-702. If the headquarters of the operating 
agency receiving the requisition administers 
the funds, it will act in the capacity of a field 
installation with respect thereto.

86. In+erservice Orders Accompanied by an 
Obligation Authority or Containing a Citation 
of the Allotment Chargeable

a. If an operating agency cites funds, or uses 
an obligation authority, it will be necessary for 
the initiating operating agency to allot to itself 
sufficient funds to cover the interservice or-
der (s). In this connection, the initiating oper-
ating agency will act in the capacity of a field 
installation and maintain appropriate allot-
ment accounts as prescribed in TM 14-702.

b. If the interservice orders are to be accom-
plished at the headquarters of another operat-
ing agency, the receiving operating agency 
will act in the capacity of a field installation 
with respect to such orders.
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APPENDIX I

ADVICE OF SUBALLOCATION (WD FD FORM 401)

I. Purpose
The purpose and use of this form, a facsimile 
of which is shown in figure 2, are explained in 
chapter 4.

2. Number and Distribution of Copies
This form will be prepared in an original and 
two copies and will be distributed as follows:

a. Original to receiving operating agency.
b. One copy to be retained by the issuing 

operating agency.
c. One copy to be furnished to the Office of 

the Fiscal Director, ASF, Central Accounts 
Branch, unless otherwise directed.

3. Preparation of Form
Following is an explanation of the data to be 
entered in the various spaces and columns of 
the form:

a. Advice  number . Enter herein the number 
of the advice. Advices of suballocation will be 
numbered in consecutive order beginning with 
number “1” at the start of each fiscal year.

b. Subadvice  numbe r . Enter herein in nu-
merical sequence the subadvice number as-
signed in a separate consecutive series for each 
receiving operating agency.

c. Date . Enter herein the effective date as 
of which issued.

d. Iss ued  to , and  operati ng  agency  code . 
Enter herein the name of the operating agency 
to which issued and the code number of that 
agency as published in TM 14-700.

e. Issu ed  by , and  operati ng  agency  code . 
Enter herein the name and code number of the 

issuing operating agency.
/. Authoriz ing  signature  and  tit le . The 

original of each advice of suballocation will be 
signed by the authorizing official and the typed 
name, etc., will appear on both the original 
and copies.

g. Column  1—Appropri ati on  sym bol . En-
ter herein the applicable appropriation symbol 
number (s) as published in TM 14-700.

h. Column  2—Approp riati on —Abbreviated  
title . Enter herein the abbreviated title ap-
plicable to the symbol listed in column 1.

i. Column  3—Major  budg et  cla ss . Enter 
herein the symbol for the major budget class. 
The symbols are as follows:

100 Procurement.
200 Nonprocurement.
000 Unclassified.

j. Column  4—Project  accoun t  code . Enter 
herein the applicable project account codes as 
published in TM 14-700.

k. Column  5—Origi nal  issue  or  incre ase . 
Enter herein, opposite the applicable project 
account code(s) appearing in column 4, the net 
amount (s) of an original advice or of an in-
crease to a previously suballocated amount.

I. Column  6 — Withdraw al  or  decr ease . 
Enter herein, opposite the applicable project ac-
count code(s) appearing in column 4, the net 
amount (s) of a withdrawal or decrease of a 
previously suballocated amount.

m. Instructi ons  and  expla nation  of  ref -
erences . This space is available for setting 
forth such specific instructions or restrictions 
as the operating agency may deem appropriate 
or necessary.
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ADVICE OF SUBALLOCATION
ADV!CE NUMBER

1SSUED TO OPERATING AGENCY CODE SUPAPVICE NUMBER

1 SSUED BY OPERATING AGENCY CODE DATE

AUTHORIZING SIGNATURE Tl TLE

r
ef

er
en

c
e) APPROPRIATION MAJOR 

BUDGET 
CLASS

3

PROJECT 
ACCOUNT 

CODE

N

CHANGES ON THIS ADVICE

SYMBOL

1

ABBREVIATED TITLE

2

ORIGINAL ISSUE 
OR INCREASE.

5

Wl THDRAWAL
OR DECREASE

TOTALS OF THIS ADVICE

INSTRUCTIONS AND EXPLANATION OF REFERENCES

Figure 2. Advice of Sub allo cation (WD FD Form 401),
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APPENDIX II

PROCUREMENT ALLOTMENT (WD FD FORM 402)

I. Purpose
The purpose and use of this form, a facsimile 
of which is shown in figure 3, are explained in 
Chapter 5.

2. Number and Distribution of Copies
This form will be prepared in an original and 
one copy and will be distributed as follows:

a. Original to the receiving field installation.
b. One copy to be retained by the issuing 

operating agency.

3. Preparation of Form
Following is an explanation of the data to be 
entered in the various spaces and columns of 
the form:

a. Allot ment  sym bol . Enter herein the 
symbol number assigned to the allotment. This 
symbol will consist of the applicable three-digit 
code number of the issuing operating agency, as 
published in TM 14-700, followed by a hyphen 
and the identifying allotment serial number. 
Procurement allotment serial numbers will be 
assigned within the range from 2,000 to 9,999, 
preferably in numerical sequence.

b. Change  number . Enter herein in numeri-
cal sequence the number of the change to an 
original allotment.

c. Date  issued . Enter herein the effective 
date as of which issued.

d. Issue d  to , stat ion  number  and  address . 
Enter herein “Commanding General” or “Com-
manding Officer,” whichever is appropriate, 
together with the name, address and station 
number of the field installation to which issued 
with the notation, “Attention: Fiscal Officer.”

e. Issue d  by . Enter herein the name of the 
operating agency issuing the allotment.

f. Authoriz ing  signature  and  title . The 
original of each procurement allotment will be 
signed by the fiscal officer of the issuing operat-

ing agency or by his designee and the typed 
name, etc., will appear on both the original and 
copy.

g. Column  1—Appropri ati on  symbol . En-
ter herein the applicable appropriation symbol 
number as published in TM 14-700.

h. Column  2—Project . Enter herein the 
project account number (s) under which obliga-
tions are to be incurred, as published in TM 
14-700.

i. Column  3—Object . Designation of the 
object classification is optional with the operat-
ing agency issuing the allotment.

j. Column  4 — Net  amoun t pre vious ly  
AVAILABLE UNDER ABOVE ALLOTMENT. Enter 
herein, opposite the applicable project account 
number (s) appearing in column 2, the net 
amount (s) of any previous allotments made 
under the same allotment symbol number. The 
sum of the amounts appearing in this column 
should be entered opposite the word “Totals.” 
Use of this column is optional.

k. Column  5—Origi nal  issue  or  incre ase . 
Enter herein, opposite the applicable project 
account number (s) appearing in column 2, the 
net amount of an original allotment or of an 
increase to a previously allotted amount.

I. Column  6 — Withdrawal  or  decr eas e . 
Enter herein, opposite the applicable project 
account number (s) appearing in column 2, the 
net amount of a withdrawal or decrease of a 
previously allotted amount.

m. Column  7—Revise d  net  amount  avail -
able  unde r  above  allotm ent . Enter herein, 
opposite the applicable project account num-
ber (s) appearing in column 2, the revised net 
amount (s) available under the allotment. The 
sum of the amounts appearing in this column 
should be entered opposite the word “Totals.” 
Use of this column is optional.

n. Other  instr uctions . This space is avail-
able for setting forth such specific instructions 
or restrictions as the operating agency may 
deem appropriate or necessary.
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ISSUED TO

ADDRESS

ISSUED BY

AUTHORIZING SIGNATURE

PROCUREMENT ALLOTMENT
STATION NUMBER ALLOTMENT SYMBOL

CHANGE NUMBER

DATE ISSUED

OTHER INSTRUCTIONS

APPROPRIATION 

SYMBOL

1

PURPOSE NUMBER
NET AMOUNT
PREVIOUSLY 

AVAILABLE UNDER 
ABOVE ALLOTMENT 

4

ALLOTMENT CHANGES
REVISED NET 

AMOUNT AVAILABLE
UNDER ABOVE 

ALLOTMENT
7

PROJ ECT

2

OBJ ECT

3

ORIGINAL ISSUE 
OR INCREASE

5

WITHDRAWAL 
OR DECREASE

6

TOTALS

NET TOTALS OF THIS ALLOTMENT

wrr"form  U02
1 JUL 1945

Figure 3. Procurement Allotment (WD FD Form lf.02)
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APPENDIX III - a

PROCUREMENT DIRECTIVE (WD FD FORM 404)

I. Purpose
a. The purpose of this form, a facsimile of 

which is shown in figure 4, is explained in 
chapter 5. As indicated therein, the form is 
intended for use by the supply or requirements 
division of an operating agency in which basic 
procurement needs are determined and initial 
action is taken to direct implementation of re-
quired procurement. This form, accordingly, 
is not primarily an accounting document but, 
when used and routed through the fiscal office 
for the initiating operating agency, will act 
to supplement the information that otherwise 
would be available for accounting purposes.

b. Specific objectives underlying the optional 
procurement directive procedures are as fol-
lows:

(1) To provide a formal medium for record-
ing a procurement decision and for transmit-
ting that decision to purchasing and contract-
ing officers in the detail necessary to permit 
proper implementation of that decision.

(2) To provide a formal medium which will 
facilitate integration of procurement decisions, 
applicable to an authorized procurement pro-
gram, with the appropriated fund resources 
available or required to implement the procure-
ment program.

(3) To provide a basis for the issuance of 
procurement allotments to field installations in 
amounts equivalent to the procurement direc-
tives issued to such field installations and, ac-
cordingly, equivalent to the commitments (as 
defined in TM 14-700), for procurement pur-
poses against funds available to the operating 
agency.

(4) To insure the accuracy and propriety of 
account classifications on obligating instru-
ments to be involved in the proposed procure-
ment.

2. Number and Distribution of Copies
If used, this form should be prepared in not 
less than an original and three copies, dis-
tributed as follows:

a. Original to the purchasing and contracting 
officer at the procuring field installation.

b. Two copies to the fiscal officer of the oper-
ating agency, one of which will be forwarded 
to the fiscal officer of the procuring field in-
stallation and the other retained by the fiscal 
officer of the initiating operating agency.

c. One copy to be retained by the supply or 
requirements division of the initiating operat-
ing agency.

3. Preparation of Form
Following is an explanation of the data pro-
vided for in the various spaces and columns 
of the form:

a. Numbe r . Enter herein the number as-
signed to the procurement directive.

b. Change  Number . Enter herein in numeri-
cal sequence the number of the change to an 
original procurement directive.

c. Date  iss ued . Enter herein the effective 
date as of which issued.

d. Iss ued  to , and  address . Enter herein the 
name and address of the installation to which 
issued.

e. Issu ed  by , and  address . Enter herein the 
name and address of the operating agency is-
suing the procurement directive.

f. Signature , and  title  of  initi ating  of -
fic er . The initiating officer of the supply or 
requirements division will sign the directive 
in this space.

g. Sign atur e  of  fis cal  off icer . This space 
is provided for the signature of the fiscal of-
ficer for the initiating operating agency, or his 
designee.

h. Amount  previ ously  authorized . In cases 
where a procurement directive is changed, the 
amount previously authorized may be entered 
in this space. Use of this space is optional.

i. Revise d  amoun t  under  this  number . The 
revised amount, resulting from a change in the 
amount of a procurement directive, may be 
entered in this space. Use of this space is op-
tional.
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. Column  1 — Procurement  allotment  
jmbe r . The applicable procurement allotment 

number will be entered in this column.
k. Column  2 — Proje ct  accoun t . Enter 

herein the project account number under which 
obligations are to be incurred, as published in 
TM 14-700.

I. Column  3—Object . Designation of the 
object classification is optional with the operat-
ing agency issuing the directive.

m. Column  4—Appr opri ation  sym bol . En-
ter herein the applicable appropriation symbol 
as published in TM 14-700.

n. Column  5 — Stati on  number . Enter 
herein the station number of the field installa-
tion at which the applicable procurement allot-
ment is to be accounted for.

o. Column  6—Amount —Origi nal  or  in -

TM 14-701

crease . Enter herein the amount of an original 
directive or an increase to a previously issued 
directive.

p. Column  7—Amount —decrease . Enter 
herein the amount of a decrease to a pre-
viously issued directive.

q. Descr iption . If space permits, the pro-
curement covered by the directive will be 
described in this page. Otherwise, the descrip-
tion, including technical instructions and speci-
fications, should be attached to the procure-
ment directive form.

r. Speci fic  instruc tions . This space is avail-
able for setting forth such specific instructions 
as to method of procurement, etc., as the supply 
or requirements division of the initiating oper-
ating agency may deem appropriate.
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PROCUREMENT DIRECTIVE
NUMBER

1 SSUED TO
CHANGE NUMBER

ADDRESS ..... ...................................................................
DATE 1SSUED

1 SSUED BY ADDRESS

SIGNATURE AND TITLE OF INITIATING OFFICER AMOUNT PREVIOUSLY
AUTHORIZED

SIGNATURE OF FISCAL OFFICER REVISED AMOUNT UNDER THIS 
NUMBER

—. _______________________________________ ACCOUNT CLASS 1F1 CAT 1 ON
PROCUREMENT 

ALLOTMENT 
NUMBER

1

PROJECT 
ACCOUNT

2

OBJECT

3

APPROPRIATION
SYMBOL

4

STATION 
NUMBER

5

AMOUNT
ORIGINAL OR INCREASE

6

DECREASE

7

DESCRI PTION:

SPECIFIC INSTRUCTIONS:

1 <

WD FD FORM nu
1 JUL 1945 HUH

Figure 4- Procurement Directive (WD FD Form 1/.04).
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APPENDIX IV

ADMINISTRATIVE ALLOTMENT (WD FD FORM 403)

I. Purpose
The purpose and use of this form, a facsimile 
of which is shown in figure 5, are explained in 
chapter 6.

2. Number and Distribution of Copies
This form will be prepared in an original and 
one copy and will be distributed as follows:

a. Original to the receiving field installation.
b. One copy to be retained by the issuing 

operating agency.

3. Preparation of Form

Following is an explanation of the data to be 
entered in the various spaces and columns of 
the form:

a. Allotment  symbol . Enter herein the 
symbol number assigned to the allotment. This 
symbol will consist of the applicable three-digit 
code number of the issuing operating agency, 
as published in TM 14-700, followed by a 
hyphen and the identifying allotment serial 
number. Administrative allotment serial num-
bers will be assigned within the range from 
1,000 to 1,999, preferably in numerical se-
quence.

b. Change  number . Enter herein in numeri-
cal sequence the number of the change to an 
original allotment.

c. Date  iss ued . Enter herein the effective 
date as of which issued.

d. Iss ued  to , stat ion  number  and  address . 
Enter herein “Commanding General” or “Com-
manding Officer,” whichever is appropriate, 
together with the name, address and station 
number of the field installation to which issued 
with the notation, “Attention: Fiscal Officer.”

e. Iss ued  by . Enter herein the name of the 
operating agency issuing the allotment.

f. Authoriz ing  signature  and  title . The 
original of each administrative allotment will 
be signed by the fiscal officer of the issuing

operating agency or by his designee and the 
typed name, etc., will appear on both the origi-
nal and copy.

g. Column  1—Approp riation  symbol . En-
ter herein the applicable appropriation symbol 
number (s) as published in TM 14-700.

h. Column  2 — Projec t . Enter herein the 
project account number (s) under which obliga-
tions are to be incurred, as published in TM 
14-700.

i. Column  3—Objec t . Designation of the 
object classification is optional with the operat-
ing agency issuing the allotment.

j. Column  4 — Net  amoun t  previ ously  
AVAILABLE UNDER ABOVE ALLOTMENT. Enter 
herein, opposite the applicable project account 
number (s) appearing in column 2, the net 
amount (s) of any previous allotments made 
under the same allotment symbol number. The 
sum of the amounts appearing in this column 
should be entered opposite the word “Totals.” 
Use of this column is optional.

k. Column  5—Origi nal  issue  or  incre ase . 
Enter herein, opposite the applicable project 
account number (s) appearing in column 2, the 
net amount (s) of an original allotment or of 
an increase to a previously allotted amount.

I. Column  6 — Withdrawal  or - decr eas e . 
Enter herein, opposite the applicable project 
account number (s) appearing in column 2, the 
net amount (s) of a withdrawal or decrease of 
a previously allotted amount.

m. Column  7—Revis ed  net  amoun t  avail -
able  under  above  allotment . Enter herein, 
opposite the applicable project account num-
ber (s) appearing in column 2, the revised net 
amount(s) available under the allotment. The 
sum of the amounts appearing in this column 
should be entered opposite the word “Totals.” 
Use of this column is optional.

n. Other  inst ructio ns . This space is avail-
able for setting forth such specific instructions 
or restrictions as the operating agency may 
deem appropriate or necessary.
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WD FD FORM 
1 JUL. 194.5..

ADMINISTRATIVE ALLOTMENT
ISSUED TO STATION NUMBER ALLOTMENT SYMBOL

ADDRESS CHANGE NUMBER

1 SSUED BY DATE SSUEO

AUTHORIZING SIGNATURE TITLE

APPROPRIATION

SYMBOL

1

PURPOSE NUMBER
NET AMOUNT
PREVIOUSLY 

AVAILABLE UNDER 
ABOVE ALLOTMENT

U

ALLOTMENT CHANGES
REVISED NET 

AMOUNT AVAILABLE
UNDER ABOVE 

ALLOTMENT
7

PROJ ECT

2

OBJ ECT

3

ORIGINAL ISSUE 
OR INCREASE

5

WITHDRAWAL
OR DECREASE

6

TOTALS

NET TOTALS OF THIS ALLOTMENT
OTHER INSTRUCTIONS

Obligations incurred and expenditures made under this allotment will be subject to such specific limitations, 
purpose numbers, and instructions as are indicated above. They also will be subject to provisions of applicable 
Anny Regulations, circulars, and other published instructions pertaining to the availability of appropriations and 
the use of authorized purpose numbers in respect to such appropriations. Specific purpose numbers will be recorded 
on all obligating papers issued and chargeable to this allotment.

Figure 5. Administrative Allotment (WD FD Form 403)
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APPENDIX V

JOURNAL VOUCHER (STANDARD FORM I0I7-G)

I, This form, a facsimile of which is shown in 
figure 6, is to be used as a posting medium in 
making adjustments or closing entries, and in 
recording transactions for which other account-
ing documents of original entry have not been 
provided.

2. In addition to account titles, account sym-
bols and amounts involved, journal vouchers 
should be prepared to include adequate explana-

tions as to the necessity for or nature of the 
accounting transactions or corrections covered 
thereby. Supporting data or memoranda also 
should be attached to this form if feasible and 
available.

3. Each journal voucher should be signed by 
the fiscal officer of the operating agency, or his 
designee.
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Standard Form No. 1017-G 
Form approved by

Comptroller General U. S. k
, February 7, 1934 J. y. No. W

JOURNAL VOUCHER

Date__________ __________________

REFERENCE EXPLANATION DEBIT CREDIT ■

Total ,

Prepared by-------------------------------------------------- Approved by__ _____ ___ _ _ ______
(Signature) (Signatare)" ' "

(Title) (Title)

U.S. GOVERNMENT PRINTING OFFICE 1O—3J74

Figure 6. Journal Voucher (Standard Form 1017-G).
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APPENDIX VI

REGISTER (WD FD FORM 411)

I. This form, a facsimile of which is shown in 
figure 7, is for optional use by operating agen-
cies in recording the issuance of procurement 
allotments and/or administrative allotments as 
provided in chapter 2. Its use is recommended 
only in case the volume of transactions is such 
as to make direct postings to the general ledger 
accounts and station ledger accounts imprac-
ticable.

2. Separate sets of register sheets will be main-
tained for procurement allotments and for ad-
ministrative allotments. A separate sheet will 
be provided within each set for each appropria-
tion, the appropriation symbol number of which 
should appear at the top of the sheet. Columns 

are provided to show date, allotment serial 
number, station name (optional), station num-
ber, project account number and amounts. 
Allotments to be recorded in the register 
will be sorted daily by receiving station 
number and by account classification there-
under and recorded in that sequence. Totals for 
each account classification applicable to the re-
spective appropriations will be recapitulated 
at the end of the daily postings to the register 
and used as the posting media to the general 
ledger accounts. The individual postings or 
summaries comprising the register will be used 
as the posting media to the station ledger ac-
counts.
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APPENDIX VII

GENERAL LEDGER (STANDARD FORM 1014)

I, This form, a facsimile of which is shown in 
figure 8, is for use by operating agencies in 
maintaining the general ledger accounts pre-
scribed in chapter 2.

2. A separate ledger sheet should be provided 
for each necessary account. The account title 
and symbol should appear at the top of the 

sheet. Columns are provided to show date, post-
ing reference, description of transaction, debit, 
credit and balance. These columns are self-ex-
planatory. It will be noted that in making post-
ings to the ledger sheet, reference should be 
shown as to the register or other posting media 
used.
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APPENDIX Vili

STATION LEDGER (SIX COLUMN FORM) (WD FD FORM 462) and

STATION LEDGER (NINE COLUMN FORM) (WD FD FORM 461)

I. Purpose
The purposes of these forms and provisions re-
lating to their alternative use are outlined in 
chapter 2. A facsimile of Station Ledger (six 
column form) (WD FD Form 462) is shown in 
figure 9 and a facsimile of Station Ledger (nine 
column form) (WD FD Form 461) is shown in 
figure 10.

2. General Instructions
a. (1) Individual station ledger accounts will 

be segregated in groups as follows:
(a) Accounts relating to procurement allot-

ments issued.
(b) Accounts relating to administrative al-

lotments issued.
(c) Accounts relating to open allotments au-

thorized.
(2) Within the groups designated in (a) and 

(b) above, individual accounts will be estab-
lished for each field installation and project ac-
count classification involved. Within the group 
designated in (c) above, individual accounts 
will be established for each authorized open 
allotment account and project account classi-
fication involved.

b. In the groups of accounts established for 
procurement allotments issued and for admin-
istrative allotments issued, the column headed 
“Net Allotments Issued—Completed” will re-
flect the total of completed allotments applicable 
to each project account classification for indi-
vidual stations. It will be advantageous in some 
circumstances to maintain summary accounts in 
the station ledger to reflect the total of com-
pleted allotments applicable to each project ac-
count classification for all stations. Such ac-
counts would be a convenient source of informa-
tion in case consolidated reports are prepared 
from cumulative data as shown on monthly 
status of allotments reports, since the cumula-
tive data on completed allotments is reported 

only in the period in which respective allot-
ments reach the completed status. Accordingly, 
in the preparation of consolidated reports on 
the status of allocations and/or suballocations, 
the amounts of completed allotments as shown 
in the summary accounts by project account 
classification would be added to the related 
cumulative totals as shown on status of allot-
ments reports in order to determine consoli-
dated totals of allotments made, obligations in-
curred and expenditures.

c. In the event that summary accounts, as 
described in b above, are maintained, only two 
columns of the station ledger will be used in 
the maintenance of such accounts: namely, the 
columns headed “Net allotments issued—Com-
pleted” and “Gross accountability” on the six 
column form (WD FD Form 462) and the col-
umns headed “Net allotments issued — Com-
pleted” and “Balance” on the nine column form 
(WD FD Form 461). In the “Net allotments 
issued—Completed” column will be posted the 
amounts of allotments completed each month. In 
the column headed “Gross accountability” or 
“Balance,” as may be applicable, will be entered 
the cumulative totals thereof. Such cumulative 
totals in the summary accounts will equal the 
combined totals of the amounts posted in the 
“Net allotments issued—Completed” column of 
the accounts maintained for individual stations 
with respect to the same respective project ac-
count classifications.

d. The maintenance of summary accounts for 
completed allotments, as described in b and c 
above, is optional with each reporting operating 
agency subject to such instructions as may be 
issued by the major commands having juris-
diction.

e. During the period that station ledger ac-
counts are maintained for open allotments, a 
completed status will-not be established since 
open allotment account classifications author-
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ized will generally remain available for the 
liquidation of obligations so long as reports are 
required to be prepared on the status of the 
allocations or suballocations involved. For this 
reason there will be no need to establish sum-
mary accounts in the station ledger with re-
spect to open allotments as in the case of com-
pleted procurement allotments and completed 
administrative allotments ; neither will there be 
any need for effecting adjustments in respect to 
open allotments such as are required in para-
graph 3c(3) below and in paragraph 4c(2) be-
low, in respect to completed procurement allot-
ments and completed administrative allotments.

3. Operation of Station Ledger (Six Column 
Form) (WD FD Form 462)
Information will be entered in the various col-
umns of the ledger, as follows :

a. Column  2. In column 2 will be entered the 
date of posting.

b. Column  3. In column 3 a brief description 
of transaction (s) will be entered, together with 
the identifying number of the document or reg-
ister from which posting is made.

c. Column  4 — Net  allot ments  iss ued  — 
Outst anding . (1) The net allotments issued 
and supplemental increases in the amounts 
thereof will be entered in this column as “in-
crease” or “add” amounts and will serve to in-
crease the net cumulative totals shown in col-
umn 6.

(2) Cancellations of allotments or supple-
mental decreases in the amounts of allotments 
issued will be entered as “decrease” or “sub-
tract” amounts in this column and will serve to 
decrease the net cumulative totals in column 6.

(3) The amounts of completed allotments, as 
reported by field installations will be posted in 
this column for the completed amounts as “de-
crease” or “subtract” entries. Concurrently, 
and on the same line, the amounts will be posted 
as “increase” or “add” entries in column 5. The 
net cumulative totals of allotments issued to 
field installations, as shown in column 6, will 
not be affected by these entries.

d. Column  5 — Net  allot ment s  iss ued  — 
Comp let ed . The amount of completed allot-
ments, as reported by field installations, will be 
entered in this column on the basis outlined in 
c(3), above.

e. Column  6 — Gross  accou ntabi lity . This 
is a cumulative balance column, in which will 

be entered amounts equal to the combing <zF 
tals of columns 4 and 5.

4. Operation of Station Ledger (Nine 
Column Form) (WD FD Form 461)
Information will be entered in the various col-
umns of the ledger, as follows :

a. Column  2. In column 2 will be entered 
the date of posting.

b. Column  3. In column 3 a brief descrip-
tion of the transaction (s) will be entered, to-
gether with identifying numbers of documents 
or registers from which postings are made.

c. Column  4 — Net  allo tmen ts  iss ued  — 
Outstan ding .

(1) The amount of the allotments issued and 
subsequent increases and decreases will be en-
tered in this column. The amount of allotments 
issued and subsequent increases in the amounts 
thereof will be posted as “increase” or “add” 
amounts in this column. Cancelations of allot-
ments or supplemental decreases, if not netted 
in a register, will be posted as “decrease” or 
“subtract” amounts in this column.

(2) The amounts of completed allotments, as 
reported by field installations, will be posted in 
this column for the completed amounts as “de-
crease” or “subtract” entries. Concurrently, 
and on the same line, the amounts will be posted 
as “increase” or “add” entries in column 5, 
“Net allotments issued—Completed.”

d. Column  5 — Net  allot ments  iss ued  — 
Compl ete d . The amount of completed allot-
ments, as reported by field installations, will be 
entered in this column on the basis outlined in 
c(2) above.

e. Column  6 — Commitm ents  authoriz ed . 
The use of this column will depend on whether 
reporting installations are required to report 
the amounts of commitments authorized. If this 
column is utilized, the monthly totals of com-
mitments authorized, as determined from re-
ports received from field installations, will be 
entered in this column. If open allotment ac-
counts are involved, the monthly amounts will 
be determined by the operating agency on the 
basis prescribed in chapter 7 and entered for 
the individual open allotment accounts.

f. Column  7 — Obligat ions  inc urre d . The 
monthly totals of obligations incurred, as re-
ported by field installations, will be entered in 
this column. If open allotment accounts are in-
volved, the monthly obligations will be deter-

$ £4
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%

%
/ the operating agency on the basis pre- 

A in chapter 7 and entered for the indi- 
J open allotment accounts.

y . Column  8—Expen ditur es . The monthly 
jtals of expenditures, as reported by field in-

Ó
stallations, will be entered in this column. If 
open allotment accounts are involved, the 
monthly expenditures as developed from reports 
received from the Office of the Fiscal Director, 
ASF, will be entered for the individual open 
allotment accounts.

h. Column  9 — Balance . This column is 
available for whichever balance an operating 
agency may find it most adv-"-’ ^as to keep 
in the station ledger. T‘ contain the cumu-
lative net total of allotments outstanding, the 
uncommitted balance of allotments, the unobli-
gated balance of allotments, the unobligated bal-
ance of commitments, the amount of unliqui-
dated obligations or the unexpended balance of 
allotments.

53

5. Control Accounts
a. Control accounts by projects may be es-

tablished for all stations, including the arbi-
trary station 99-999 assigned for open allot-
ments. Such accounts should be totalled monthly 
to show:

(1)

(&) 
(2) 
(a) 
(ò) 
(c)

For current year funds :
Monthly totals.
Totals for the fiscal year.
For prior year’s funds :
Monthly totals.
Totals for the current fiscal year.
Cumulative totals from inception of the 

allotments to date.
b. The foregoing totals will provide the data 

necessary for reporting purposes in respect to 
allotments made, obligations incurred, adjust-
ments to unobligated balances at 30 June of 
prior fiscal years (the totals referred to under 
(2) (&) above for the “Obligations incurred” 
column) and expenditures.
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APPENDIX IX ///^

REPORT ON STATUS OF FUNDS—CURRENT FISCAL YEAR

(WD FD FORM 405) *•

I. Purpose
The purpose and use of this report form, a fac-
simile of which is shown in figure 11, are ex-
plained in chapter 9.

2. Number and Distribution of Copies
a. The report on WD FD Form 405 will be 

prepared in not less than three copies and will 
be forwarded so as to be received by those 
concerned not later than 0915 of the 14th day 
of the month following the close of the report-
ing period.

b. The report will be distributed as follows:
(1) Original.

Office of the Fiscal Director, ASF
Attention: Accounts Division, Central 

Accounts Branch.
Temporary Building C
2nd and Q Sts., S.W.
Washington 25, D. C.

(2) First Copy.
Budget Officer for the War Department 
Room 3A-878, The Pentagon 
Washington 25, D. C.

(3) Second Copy.
Office of the Fiscal Dirctor, ASF
Attention: Coordination and Reports

Branch
Room 4E-420, The Pentagon
Washington 25, D. C.

3. Preparation of Report by Other Than
Service Command Headquarters

a. The provisions of this paragraph are not 
applicable to headquarters of the numbered 
service commands or the Military District of 
Washington. Neither are they applicable to 
Headquarters, Army Air Forces, with respect 
to suballocations received from Headquarters, 
Army Service Forces, to cover service com-
mand type activities.

&. (1) WD FD Form 405 will be prepared

56 

in two sections, the segregation being based 
upon the fund classification of the appropria-
tions involved, as follows:

(a) Section I—General and Special Funds.
(5) Section II—Working and Trust Funds.
(2) Determination as to the appropriations 

to be included under each section will be made 
on the basis set forth in TM 14-700. A separate 
sheet or sheets will be used for each section.

c. The information to be included in Section 
I will be arranged in the following sequence:

Appropriation (in numerical symbol se-
quence).

Subappropriation title, if applicable.
Applicable project accounts 
(in numerical code sequence). 

Subappropriation title.
Applicable project accounts.

Etc.
d. In Section II, the information will be ar-

ranged in the numerical sequence of appropri-
ation symbols. Detail by project accounts will 
not be reported. It will not be necessary in any 
case to add the decimal suffix to the basic ap-
propriation symbol.

e. A total will be shown for the transactions 
under each appropriation, and subappropria-
tion if applicable, and a grand total will be 
shown for each section. Should the transactions 
under an appropriation or subappropriation be 
represented by a one-line entry, that line also 
will serve as the appropriation or subappro-
priation total.

f. The information which is required in the 
various columns of the report is described be-
low. Money amounts will be stated in exact 
cents.

(1) Column 1—Appropriation symbol and 
project account numbers. Enter the complete 
appropriation symbol (such as 212/60502) ap-
plicable to the appropriation title being re-
ported. Indent under the appropriation symbol 
and enter the applicable project account number
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iown in TM 14-700. The appropriation sym- 
x will be shown again as an identification op-

posite the appropriation total.
(2) Column 2— Procurement class. Enter 

the procurement class code applicable to the 
respective project accounts being reported, the 
class being determinable from the definitions 
and explanations stated in chapter 1, TM 14- 
700. A procurement class code established for 
operations previously reported under a given 
project account will not be changed to another 
class without suitable explanation or cross ref-
erence being included in the report in which 
the change is made.

(3) Column 3 — Appropriation and project 
account titles. Enter in capital letters the ap-
plicable appropriation title opposite the appro-
priation symbol to which it pertains (except 
opposite an appropriation total, in which case 
the appropriation title will not be repeated). 
Indent under the appropriation title and enter 
the project account titles applicable to the proj-
ect account numbers shown in column 1. Appro-
priation and project account titles will be those 
shown in TM 14-700.

(4) Column 4 — Available funds, (a) En-
ter opposite the applicable project account 
numbers shown in column 1, the net amount 
(increases minus decreases) of allocations or 
applicable suballocations received during the 
current fiscal year covering funds available 
for suballocation and/or allotment in the 
current fiscal year. The amount for each 
project account can be taken from the applica-
ble general ledger accounts pertaining to allo-
cations or suballocations received. These 
amounts will be verified with the amounts 
shown on the Summary of Net Allocations Re-
ceived or Summary of Net Suballocations Re-
ceived, as the case may be, furnished by the 
Office of the Fiscal Director, ASF, to the re-
porting operating agency for the month in-
volved. Appropriation reimbursements will not 
be considered as available to an operating 
agency and will not be reported except as cov-
ered by formal allocation documents.

(&) The amounts of allocations or suballo-
cations will be administratively segregated and 
applied to individual project accounts as 
promptly as possible upon receipt of allocation 
or suballocation documents. In all cases, such 
distribution will be effected prior to the last 
day of each month and reports will reflect the 

distribution shown in the accounts at the re-
porting date.

(5) Column 5—Allotments made. Enter op-
posite the applicable project account numbers 
the cumulative net total of allotments made, 
including procurement allotments and admin-
istrative allotments issued and open allotments 
authorized during the reporting period in fur-
therance of the budget program of the current 
fiscal year. The amount for each project ac-
count can be determined from the general 
ledger accounts, Procurement Allotments Is-
sued, Administrative Allotments Issued and 
Open Allotments Authorized.

(6) Column 6—Obligations—Current month. 
Enter opposite the applicable project account 
numbers the net change in obligations applica-
ble to the budget program of the current fiscal 
year during the last month of the reporting 
period. The amount for each project account 
can be determined from a summarization of 
the net increase in obligations during the cur-
rent month based on—

(a) Reports on status of allotments (WD 
AGO Form 14-120, or WD AGO Form 14-121).

(&) Report on Status of Suballocations— 
Current Fiscal Year (WD FD Form 406), or 
Report on Status of Suballocations (Project 
Account Level), (WD FD Form 400) (if sub-
allocations are issued by the operating agency).

(c) Obligations incurred under open allot-
ments, determined in accordance with the pro-
visions of chapter 7 with respect to the con-
cept of obligations against open allotments.

(7) Column 7 — Obligations — Cumulative 
total. Enter opposite the applicable project ac-
count numbers the cumulative total of obliga-
tions incurred applicable to the budget program 
of the current fiscal year. The amount for each 
project account will be equivalent to the total 
for that project account as included in column 
7 of the report on WD FD Form 405 as at the 
end of the previous month of the current fiscal 
year, plus the obligations incurred against that 
project account during the current month as 
included in column 6 of the report for the cur-
rent reporting period. The cumulative total of 
obligations, as included in this column, may 
also be independently verified or determined 
on the basis of the reports and accounts enu-
merated in (6) above.

(8) Column 8—Current balance—Unallotted 
available funds. The amounts shown in this
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column will represent the difference between 
the available funds, as shown in column 4, and 
the allotments made, as shown in column 5.

(9) Column 9 — Current balance — Unobli-
gated available funds. The amounts shown in 
this column will represent the difference be-
tween the available funds, as shown in column 
4, and the cumulative total of obligations, as 
shown in column 7.

4. Preparation of Report by Service 
Command Headquarters

a. The provisions of this paragraph are ap-
plicable to the headquarters of the numbered 
service commands and the Military District of 
Washington. They also are applicable to Head-
quarters, Army Air Forces, with respect to 
suballocations received from Headquarters, 
Army Service Forces, to cover service com-
mand type activities.

b. WD FD Form 405 will be prepared in two 
sections as follows:

(1) Section I—Status of all Funds.
(2) Section II—Personnel Obligations.
c. The information in each section will be ar-

ranged in the following order:
Appropriation (in numerical symbol se-

quence) .
Using service (or subappropriation 

title if applicable).
Applicable project accounts (in 

numerical code sequence). 
Using service.

Applicable project accounts. 
Etc.

d. A subtotal will be shown for each group 
of project accounts under a using service or 
subappropriation; a total will be shown for 
each appropriation, and a grand total for each 
section.

e. No segregation will be made between per-
sonnel and nonpersonnel project accounts or 
activities in section 1. The totals applicable to 
each project account under the using services 
or subappropriations involved will be included, 
regardless of the fact that the project accounts 
will include both personnel and nonpersonnel 
activities.

f. Section II will include only data applicable 
to personal service transactions related to the 
applicable project account codes.

g. Except as otherwise provided in this sub-
paragraph, the required columnar information

* <7 *
^7.^ .o' £7

for this report will be determined and in<- <z? 
in the report in accordance with the inst5 ¿F 
tions contained in paragraph 3 above:

(1) Column 2—Procurement class, will b° v ¿o' 
left blank in both section I and section II of 
this report. ■

(2) Column 4—Available funds. The appro-
priation and project account amounts desig-
nated in suballocations required to be included 
in this report will be stated in column 4 exactly > 
as stated in the related advice(s) of suballo- y 
cation. Reclassifications of amounts between 
project accounts will not be made except as 
specifically authorized in individual cases.

(3) Section II of the report will include only 
money amounts applicable to current month 
and cumulative totals of obligations for per-
sonal services and, accordingly, will require 
completion of only columns 6 and 7 with respect 
to money amounts.

(4) Certain of the sources of information 
for determination of columnar amounts, as set 
forth in paragraph 3 above, will not be applica-
ble in connection with the preparation of this 
report. For example, service command type ac-
tivities will not involve the issuance of, ac-
counting for or the receipt of reports pertain- j
ing to procurement allotments; and open allot- |
ment account transactions will be involved only 
to the extent of such open allotment accounts i
as have been established for undistributed ex- !
penditure refund transactions applicable to 
service command type activities. !

5. Teletype Transmission
a. The purpose of the procedure prescribed 

in this paragraph, the provisions of which are 
applicable only to numbered service commands, 
is to advance the receiving date of the informa-
tion contained in columns 1, 4 and 7 of reports 
on WD FD Form 405 and, as prescribed in 
Appendix XI, in columns 1, 5, and 6 of reports 
on WD FD Form 407. In cases where service 
commands can make arrangements to submit 
complete reports sufficiently in advance of the 
due dates, as required in paragraph 4 of this 
appendix, The Fiscal Director, ASF, is author-
ized to waive the requirements for teletype 
transmission provided herein.

b. Teletype equipment installed in the Cen-
tral Accounts Branch Office of the Fiscal Di-
rector, ASF, is connected by private wire with 
the Signal Corps Message Center in The Pen-
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& •' ?The routing designation is WFD, which 

^be included in the address of all teletype 
nsmissions dispatched to the Central Ac- 

dunts Branch to insure expeditious handling 
<and routing by the Signal Corps.

c. Since the principal objective of teletype 
reporting is to expedite receipt of the subject 
data in Washington and permit earlier con-
solidation of the reported information, the 
transmission should be accomplished as soon 
as the data are complete and without awaiting 
preparation of typewritten reports. Accord-
ingly, on the date that the data are completed 
by service command headquarters, and not 
later than the 12th day of the month, the tele-
type transmission will be made during the pe-
riod 0830 to 1700, E.W.T., except that no trans-
mission will be made on Sunday. The com-
pleted typewritten report on WD FD Form 405 
will, however, be mailed to arrive in Washing-
ton by the 14th day of the month, as prescribed 
in paragraph 2 above.

d. To minimize transmission time, only es-
sential data will be transmitted and will con-
sist of 36 digits for each line of the teletype 
transmission, as follows:

(1) Line numbers (preceding form num-
ber). Line numbers will be arbitrarily assigned 
consecutively, starting with 01 and ending with 
99, to each line of the WD FD Form 405 report 
which is transmitted. In the event that the 
number of the lines on any individual report 
exceeds 99, excess lines will continue to be 
numbered by reverting to 01. Transmission of 
the line numbers will provide a quick and posi-
tive means of reference in case of errors.

(2) Form number (preceding type of fund). 
In order to identify Form 405 as distinguished 
from Form 407, code numbers will be trans-
mitted to identify the respective forms. The 
code number “6”, denoting Form 405, will be 
transmitted between the line number and type 
of fund designation.

(3) Type of fund (preceding year designa-
tion). The following code should be used for 
type of fund identification:

Code Description of funds

1   War Department appropriation.
2 ............ Transferred appropriation.
3   Trust fund appropriation.
4  . Working fund.

(4) Year designation (preceding appropria-
tion serial number). For the purpose of trans-
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mission, three digits will be utilized for iden-
tification of the year(s) to which an appropria-
tion pertains, as follows:

(a) In respect to a continuing appropriation, 
for which there is no fiscal year limitation, as 
for example, 21X0605, the year designation 
will always be transmitted as 000, in substitu-
tion for significant digits.

(6) In the case of annual appropriations, 
the first two of the three digits will identify the 
year to which the appropriation pertains, as 
for example, 450 for a 1945 fiscal year appro-
priation, 460 for a 1946 fiscal year appropria-
tion, etc. It will be noted that in respect to the 
year designations for annual appropriations, a 
zero will always be transmitted in third place 
in substitution for a significant digit.

(c) In the case of multiple year appropria-
tions, the first two of the three digits will iden-
tify the first year to which an appropriation 
pertains and for the third digit will identify 
the last, as for example, 425 for an appropria-
tion available in the fiscal years 1942-45, 426 
for an appropriation available in the fiscal 
years 1942-46, etc.

(5) Appropriation serial number (preced-
ing project account code). The applicable ap-
propriation serial number consisting of the last 
four digits of the appropriation symbol will be 
transmitted. For example, for the appropria-
tion 212/60425, the digits 0425 will be trans-
mitted.

(6) Project account code (preceding col-
umn 4). The applicable three digit project ac-
count code will be transmitted.

(7) Available funds (column 4). Regardless 
of the number of digits in any money column, 
all amounts must be preceded by zeros to make 
a uniform total of 10 digits. For example, the 
amount $385,542.45 should be transmitted as 
0038554245.

(8) Debit or credit designation (preceding 
column 7). Following transmission of the last 
digit of a debit amount in column 4, the space 
bar will be depressed; following transmission 
of the last digit of a credit amount in column 
4, a period (.) will be inserted in lieu of the 
space bar depression.

(9) Obligations—cumulative total (column 
7). The instructions for column 4 are also ap-
plicable for column 7.

(10) Debit or credit designation (following
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column 7). The instructions for a debit designa-
tion (space) or credit designation (.) for 
amounts in column 4 are also applicable for 
amounts in column 7.

e. (1) Following is an example of the column 
arrangement of WD FD Form 405 as it will 
appear on the page copy of the transmission :

016142605021110004537893 0000416759..
(2) In accordance with the instructions con-

tained in d above, the above example provides 
the following information, reading from left to 
right:

01—Line number 1.
6-WD FD Form 405.
1—War Department appro-

priation.

426-1942-46.
0502—Serial number of appi 

priation 212/60502.
Ill—Project account 111.

0004537893—The debit amount in col-
umn 4, $45,378.93.

0000416759—The credit amount in col-
umn 7, ($4,167.59).

f. Following transmission of a complete re-
port in accordance with the instructions in sub-
paragraphs above, grand totals will be trans- 
mitted for columns 4 and 7. It will not be 
necessary to transmit any other figures repre-
senting totals or subtotals.
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APPENDIX X

REPORT ON STATUS OF SUBALLOCATIONS—CURRENT FISCAL YEAR 
(WD FD FORM 406)

I. Purpose
The purpose and use of this report form, a fac-
simile of which is shown in figure 12, are ex-
plained in chapter 9.

2. Number and Distribution of Copies
a. With respect to operating agencies which 

submit Report on Status of Funds—Current 
Fiscal Year (WD FD Form 405) pertaining to 
the status of suballocations, directly to the 
Budget Officer for the War Department and 
the Fiscal Director, ASF, this report on WD 
FD Form 406 will be prepared in not less than 
one copy which will be transmitted to the head-
quarters of the operating agency from which 
the reported suballocations were received so as 
to be received by that operating agency not 
later than 0915 of the 14th day of the month 
following the close of the reporting period. 
Typewritten data included in columns 10 and 11 
of reports submitted under the provisions of this 
subparagraph will in all cases represent the 
original typing and not a carbon copy.

b. With respect to operating agencies, which 
do not submit Report on Status of Funds—Cur-
rent Fiscal Year (WD FD Form 405) to the 
Budget Officer for the War Department and the 
Fiscal Director, ASF, this report on WD FD 
Form 406 will be prepared in not less than one 
copy which will be transmitted to the headquar-
ters of the operating agency from which the 
reported suballocations were received so as to 
be received by that operating agency not later 
than 0915 of the 10th day of the month follow-
ing the close of the reporting period.

c. It will be noted that, with the exception of 
the different report title and the additional two 
columns, 10 and 11, this report form is identical 
with Report on Status of Funds—Current Fis-
cal Year (WD FD Form 405). Accordingly, all 
but the last two columns of this report on WD 
FD Form 405 may be prepared simultaneously 
with and as a copy of the report on WD FD 
Form 405. Apart from the specific reporting 
requirements as outlined in a and b above, this 
feature makes it possible for an operating 

agency to utilize this WD FD Form 406 for its 
retained copy of WD FD Form 405, completing 
the additional two columns, 10 and 11, if this 
information is desired.

3. Preparation of Report
a. Apart from the fact that this report on 

WD FD Form 406 relates only to the status of 
suballocations, the instructions contained in 
paragraphs 3 and 4 of appendix IX applicable 
to the preparation of Report on Status of Funds 
—Current Fiscal Year, WD FD Form 405, are 
also applicable to the preparation of this report 
on WD FD Form 406 so far as ’ arrangement 
and sequence of information, columnar totals 
and content of columns 1 through 9 are con-
cerned.

b. The information which is required in the 
additional two columns, 10 and 11, of this re-
port on WD FD Form 406 is described below. 
Money amounts will be stated in exact cents.

(1) Column 10—Expenditures. Enter oppo-
site the applicable project account numbers the 
total amount of expenditures made from the 
beginning of the fiscal year to the end of the 
reporting period applicable to the obligations 
reported in column 7. The amount for each 
project account can be determined from a sum-
marization of total expenditures based on:

(a) Reports on status of allotments (WD 
AGO, Form 14-120 or WD AGO Form 14-121).

(b) Report on Status of Suballocations — 
Current Fiscal Year (WD FD Form 406) or 
Report on Status of Suballocations (Project 
Account Level) (WD FD Form 400) (if sub-
allocations are issued by the operating agency).

(c) Expenditures made under open allot-
ments, determined and included in the report 
in accordance with the provisions of chapter 7 
with respect to expenditures on open allotments.

(2) Column 11 — Unliquidated obligations. 
The amounts shown in this column will repre-
sent the difference between the cumulative total 
of obligations, as shown in column 7, and the 
cumulative total of expenditures, as shown in 
column 10.
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APPENDIX XI

REPORT ON STATUS OF FUNDS—PRIOR FISCAL YEAR 

(WD FD FORM 407)

I. Purpose
The purpose and use of this report form, a fac-
simile of which is shown in figure 13, are ex-
plained in chapter 9.

2. Number and Distribution of Copies
a. If the report on WD FD Form 407 per-

tains to the status of allocations received, it will 
be prepared in not less than three copies and 
will be forwarded so as to be received by those 
concerned not later than 0915 of the 14th day 
of the month following the close of the report-
ing period, distributed as follows:

(1) Original:
Office of the Fiscal Director, ASF
Attention: Accounts Division, Central 

Accounts Branch
Temporary Building C.
2nd and Q Sts., S.W.
Washington 25, D. C.

(2) First copy:
Budget Officer for the War Department 
Room 3A-878, The Pentagon
Washington 25, D. C.

(3) Second copy:
Office of the Fiscal Director, ASF 
Attention: Coordination and Reports 

Branch
Room 4E-420, The Pentagon 
Washington 25, D. C.

b. If the report on WD FD Form 407 per-
tains to the status of suballocations received, 
and if the operating agency by which the sub-
allocations were issued to the reporting operat-
ing agency has concluded arrangements where-
by this report will be submitted directly to the 
Budget Officer for the War Department and the 
Fiscal Director, ASF, the report will be pre-
pared in not less than four copies and will be 
forwarded so as to be received by those con-
cerned not later than 0915 of the 14th day of 
the month following the close of the reporting 
period, -distributed as follows:

(1) Original:
Office of the Fiscal Director, ASF 
Attention: Accounts Division, Central 

Accounts Branch
Temporary Building C.
2nd and Q Sts., S. W. 
Washington 25, D. C.

(2) First copy:
Budget Officer for the War Department 
Room 3A-878, The Pentagon 
Washington 25, D. C.

(3) Second copy:
The headquarters of the operating agen-

cy from which the reported suballoca-
tions were received.

(4) Third copy:
Office of the Fiscal Director, ASF 
Attention: Coordination and Reports 

Branch
Room 4E-420, The Pentagon 
Washington 25, D. C.

c. If the report on WD FD Form 407 per-
tains to the status of suballocations received, 
and if the operating agency by which the sub-
allocations were issued to the reporting operat-
ing agency has not concluded arrangements 
whereby this report will be submitted directly 
to the Budget Officer for the War Department 
and the Fiscal Director, ASF, the report will be 
prepared in not less than one copy. This copy 
will be transmitted to the headquarters of the 
operating agency from which the reported sub-
allocations were received so as to be received by 
that operating agency not later than 0915 of 
the 10th day of the month following the close 
of the reporting period.

3. Preparation of Report by Other Than 
Service Command Headquarters

a. The provisions of this paragraph are not 
applicable to headquarters of the numbered 
service commands or the Military District of 
Washington. Neither are they applicable to 
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.¿quarters, Army Air Forces, with respect 
suballocations received from Headquarters, 

irmy Service Forces, to cover service command 
type activities.

b. (1) WD FD Form 407 will be prepared in 
two sections, the segregation being based upon 
the fund classification of the appropriations in-
volved, as follows:

(a) Section I—General and Special Funds.
(&) Section II—Working and Trust Funds.
(2) Determination as to the appropriations 

to be included under each section will be made 
on the basis set forth in TM 14-700. A separate 
sheet or sheets will be used for each section.

c. The information to be included in section I 
will be arranged in the following sequence:

Appropriation (in numerical symbol se-
quence)

Subappropriation title, if applicable
Applicable project accounts 

(numerical code sequence) 
Subappropriation title

Applicable project accounts 
Etc.

d. In section II, the information will be ar-
ranged in the numerical sequence of appropria-
tion symbols. Detail by project accounts will not 
be reported. It will not be necessary in any case 
to add the decimal suffix to the basic appropria-
tion symbol.

e. A total will be shown for the transactions 
under each appropriation, and subappropria-
tion if applicable, and a grand total will be 
shown for each section. Should the transactions 
under an appropriation or subappropriation be 
represented by a one line entry, that line also 
will serve as the appropriation or subappropria-
tion total.

f. The information which is required in the 
various columns of the report is described be-
low. Money amounts will be stated in exact 
cents.

(1) Column 1 — Appropriation symbol and; 
project account numbers. Enter the complete 
appropriation symbol (such as 212/60502) ap-
plicable to the appropriation title being re-
ported. Indent under the appropriation symbol 
and enter the applicable project account num-
ber as shown in TM 14—700. The appropriation 
symbol will be shown again as an identification 
opposite the appropriation total.

(2) Ctplumn 2—Procurement class. Enter the 
procurement class code applicable to the re-

spective project accounts being reported, the 
class being determinable from the definitions 
and explanations stated in chapter 1, TM 14- 
700. A procurement class code established for 
operations previously reported under a given 
project account will not be changed to another 
class without suitable explanation or cross ref-
erence being included in the report in which the 
change is made.

(3) Column 3 — Appropriation and project 
account titles. Enter in capital letters the ap-
plicable appropriation title opposite the appro-
priation symbol to which it pertains (except 
opposite an appropriation total, in which case 
the appropriation title will not be repeated). 
Indent under the appropriation title and enter 
the project account titles applicable to the proj-
ect account numbers shown in column 1. Ap-
propriation and project account titles will be 
those shown in TM 14-700.

(4) Column 4—Unobligated funds—End of 
prior fiscal year—As originally reported. Enter 
opposite the applicable project account numbers 
the unobligated balances under prior year allo-
cations or suballocations as reported at the close 
of the immediately preceding fiscal year. The 
amount for each project account can be taken 
from the applicable report on WD FD Form 
405, WD FD Form 406, or WD FD Form 407, 
prepared as of 30 June of the immediately pre-
ceding fiscal year. The amount in this column 
will remain constant from month to month in 
the current fiscal year.

(5) Column 5—Unobligated funds—End of 
prior fiscal year—Subsequent adjustments. En-
ter opposite the applicable project account 
numbers the net totals (increases less de-
creases) of adjustments applied in fiscal ac-
counts during the current fiscal year affecting 
the unobligated balances reported in column 4. 
If the adjustments applicable to any project 
account represent a net decrease in unobligated 
funds, the figure to be included in the report 
for the amount of such net decrease will be in-
closed in brackets, viz., (5,000.00). Amounts in 
column 5 will include all current year adjust-
ments to such unobligated balances resulting 
from liquidations, cancellations, corrections, or 
other revisions in the obligations used in the 
computation of these balances, but will not in-
clude adjustments to such balances resulting 
from withdrawals of funds in the current year. 
The amount for each project can be determined 



by taking the cumulative obligations reported 
as of 30 June of the immediately preceding fis-
cal year and deducting therefrom the adjusted 
cumulative obligations against prior year funds 
as of the end of the current reporting period. 
These amounts may also be determined by sum-
marizing the current month’s transactions for 
“Obligations incurred” as reported monthly in 
the current fiscal year.

(6) Column 6 — Unobligated funds — Net 
withdrawals and reclassifications—Current fis-
cal year, (a) Enter opposite the applicable 
project account numbers the net totals (with-
drawals less increases) represented by alloca-
tion or suballocation advice documents received 
in the current fiscal year pertaining to the un-
obligated balance of allocations or suballoca-
tions at the close of the immediately preceding 
fiscal year. The amount for each project ac-
count can be determined from changes during 
the current year in the general ledger account 
“Allocations received” or “Suballocations re-
ceived” as maintained for transactions applic-
able to prior years.

(b) In unusual circumstances, increase allo-
cation or suballocation advice documents may be 
received by an operating agency to the current 
fiscal year pertaining to prior year allocation 
or suballocation accounts and, in such cases, the 
amounts thereof will act to reduce the totals 
reported in column 6. If the cumulative amount 
of such increases exceeds the cumulative amount 
of withdrawals applicable to the same project 
account, the figure to be included in the report, 
representing the net increase, will be inclosed 
in brackets, viz., (5,000.00).

(c) Reclassification in the current fiscal year, 
as between project accounts, of unobligated 
amounts reflected in column 4 also will be re-
ported in column 6, rather than in column 4 or 
5 of the report. However, such reclassifications 
between project accounts under the same ap-
propriation will only be effected in such amounts 
as are necessary to avoid the appearance of 
negative balances in column 7.

(7) Column 7 — Unobligated funds — Net 
available for withdrawal. The amounts entered 
in this column will be computed totals of the 
amounts shown in column 4, plus (or minus) 
amounts shown in column 5, minus (or plus) 
amounts shown in column 6.

(8) Column 8 — Unliquidated obligations — 
End of prior fiscal year. Enter opposite the ap-

plicable project account numbers the tote 
amounts of unliquidated obligations reported 
or determined as at the close of the immedi-
ately preceding fiscal year. The amounts in this 
column will remain constant from month to 
month in the current fiscal year. Specifically, 
the adjustments to unobligated funds, as re-
corded in column 5 of the report, will not be 
applied as adjustments of the unliquidated ob-
ligation amounts to be shown in column 8.

(9) Column 9 — Expenditures — Current 
fiscal year. Enter opposite the applicable proj-
ect account numbers the amounts of expendi-
tures made in the current fiscal year in pay-
ment of the unliquidated obligations reported 
in column 8. The amount for each project ac-
count can be determined by deducting the total 
expenditures reported or determined as at 30 
June of the immediately preceding fiscal year 
from the related total expenditures as compiled 
at the end of the current reporting period. (See 
paragraph 36(1), appendix X for data to be 
considered in determining cumulative expendi-
ture amounts.)

(10) Column 10 — Current balance — Un-
liquidated obligations. Amounts shown in this 
column will represent the unliquidated obliga-
tions, as reported in column 8, minus the ex-
penditure totals, as reported in column 9, minus 
(or plus) the adjustments reflected in column 
5. It will be noted that increase adjustments in 
column 5 will be applied as decreases in column 
10, and decrease adjustments in column 5 will 
be applied as increases in column 10.

4. Preparation of Report by Service 
Command Headquarters

a. The provisions of this paragraph are ap-
plicable to the headquarters of the numbered 
service commands and the Military District of 
Washington. They also are applicable to Head-
quarters, Army Air Forces, with respect to sub-
allocations received from Headquarters, Army 
Service Forces, to cover service command type 
activities.

b. Service command type activities do not in-
volve accounting or reporting requirements 
with respect to working funds and trust funds ; 
accordingly, no segregation of the report on 
WD FD Form 407 into separate sections will 
be required.

c. The information to be included in the re-
port will be arranged in the following order:
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%* &

? % ? Appropriation (in numerical symbol se-
j < quence).

Using service (or subappropriation 
i title if applicable).

° Applicable project accounts (in
numerical code sequence).

Using service.
Applicable project accounts. 

Etc.
cZ. A subtotal will be shown for each group of 

project accounts under a using service or sub- 
F appropriation; a total will be shown for each 

appropriation, and a grand total for all appro-
priations included in the report.

e. No segregation will be required as between 
personnel and nonpersonnel project accounts or 
activities. The totals applicable to each project 
account under the using services or subappro-
priations involved will be included, regardless 
of the fact that the project accounts will include 
both personnel and nonpersonnel activities.

f. Except as is otherwise provided in this 
subparagraph, the required columnar informa-
tion for this report will be determined and in-
cluded in the report in accordance with the in-
structions contained in paragraph 3 above:

(1) Column 2—Procurement class, will be 
f left blank.

(2) Column 6 — Unobligated funds — Net 
withdrawals and reclassifications — Current 
fiscal year. The amounts to be included in this 
column will be stated, as to appropriation and 
project account classification, exactly as shown 
on the underlying suballocation advices, either 
withdrawals or increases, received in the cur-
rent year applicable to the prior year’s funds 
or budget program covered by the report. Re-
classifications, as between appropriation and 
project accounts, will not be initiated or given 
effect to by the reporting operating agency ex- 

cept as specifically authorized in individual 
cases.

(3) Certain of the sources of information 
for determination of columnar amounts, as in-
dicated in paragraph 3 above will not be ap-
plicable in connection with the preparation of 
this report. For example, service command type 
activities will not involve the issuance of, ac-
counting for, or the receipt of reports pertain-
ing to procurement allotments ; and open allot-
ment account transactions will be involved only 
to the extent of such open allotment accounts as 
have been established for undistributed ex-
penditure refund transactions applicable to 
service command type activities.

5. Teletype Transmission

(L. The instructions contained in paragraph 5, 
appendix IX, with reference to the teletype 
transmission by numbered service commands of 
reports on WD FD Form 405 are equally ap-
plicable to the teletype transmission of columns 
1, 5 and 6 of reports on WD FD Form 407.

b. The separate reports on WD FD Form 
407 will be transmitted immediately following 
transmission of the report for the period on 
WD FD Form 405, in the following sequence:

(1) WDFD Form 405.
(2) WD FD Form 407 applicable to the im-

mediately preceding fiscal year.
(3) WD FD Form 407 applicable to all other 

prior fiscal years involved.
c. The code number 5 will designate reports 

on WD FD Form 407 for the immediately pre-
ceding fiscal year; the code number 4 will des-
ignate reports on this form for all other prior 
fiscal years involved. The applicable code num-
ber will be transmitted as prescribed in para-
graph 5d(2), appendix IX.
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\> T APPENDIX XII

REPORT ON STATUS OF SUBALLOCATIONS (PROJECT ACCOUNT LEVEL) 

(WD FD FORM 400)

I. Purpose
The purpose and use of this report form, a fac-
simile of which is shown in figure 14, are ex-
plained in chapter 9.

2. Number and Distribution of Copies
An individual report will be prepared on WD 
FD Form 400 in not less than one copy for each 
project account and will be forwarded to the 
headquarters of the operating agency from 
which the reported suballocations were re-
ceived so as to be received by that operating 
agency not later than 0915 of the 10th day of 
the month following the close of the reporting 
period.

3. Preparation and Arrangement
a. A separate report will be prepared for 

each project account classification applicable 
to suballocations for each fiscal year with re-
spect to which reports are submitted. It will 
not be necessary in any case to reflect on re-
ports the decimal suffixes added to basic appro-
priation symbols. Reports are required so long 
as the appropriations involved remain available 
for expenditure and there continue to be un-
completed transactions, such as unliquidated 
obligations, applicable to the suballocations.

b. The heading of the report is self-explana-
tory and should be completed in each space as 
required, except that the first sheet only of a 
complete report series need be signed.

c. (1) Each sheet of the report will reflect 
totals and related balances which are cumula-
tive from the inception of the suballocations to 
the date of the report. The sheets comprising 
a complete report series will be arranged as 
follows :

(a) In groups according to the fiscal year 
to which the suballocations involved are ap-
plicable.

(&) Within each fiscal year group by appro-
priations involved.

(c) Within each appropriation group by 
project accounts in consecutive order.

(2) Following arrangement in such se-
quence, the reports comprising each fiscal year 
group will be serially numbered (in recurring 
monthly series beginning with “1” each month) 
and securely fastened together.

d. Each sheet of the report will reflect cumu-
lative totals in the appropriate spaces, as fol-
lows :

(1) Funds received. Enter the cumulative 
total of that portion of the suballocations (re-
ceived (adjusted for increases or decreases) 
which pertains to the project account shown in 
the heading. The amount can be taken from the 
applicable general ledger account maintained 
for suballocations received.

(2) Allotments made. Enter the cumulative 
net total of allotments made which are applica-
ble to the project account, including procure-
ment allotments issued, administrative allot-
ments issued and open allotments authorized. 
The amount can be determined from the gen-
eral ledger accounts, Procurement Allotments 
Issued, Administrative Allotments Issued, and 
Open Allotments Authorized, with respect to 
the particular project account.

(3) Available for allotment. Enter in this 
space the difference between the amounts 
shown on lines 1 and 2 of the report.

(4) Unobligated commitments. Information 
will be included on this line only in reports 
submitted to an operating agency exercising 
command jurisdiction over the recipient of 
the suballocations, provided instructions to that 
effect have been issued by such agency. When 
these data are required, they will be obtained 
from reports on the status of allotments, fur-
nished by field installations (or other operating 
agencies).
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(5) Obligations incurred. Enter the cumu-
lative total of obligations incurred which per-
tain to the project account shown in the head-
ing. This amount may be obtained by summa-
rizing the obligation transactions reported by 
field installations (or other operating agen-
cies).

(6) Expenditures. Enter the cumulative 
total of expenditures which pertain to the 
project account shown in the heading. The 
amount may be obtained by summarizing the 
applicable expenditure transactions reported 
by field installations (or other operating agen-
cies).

(7) Unliquidated obligations. Enter in this 
space the difference between the amounts 

shown on lines 5 and 6 of the report. The un 
liquidated obligations, as included herein, may 
be verified independently with totals determi-
nable from or shown on reports furnished by 
field installations (or other operating agen-
cies) .

e. In respect to reports submitted by an op-
erating agency to the operating agency having 
command jurisdiction, information will be en-
tered in the column of the report headed “Cur-
rent month” only to the extent required by 
applicable instructions issued by the latter 
agency. In respect to reports submitted to op-
erating agencies other than the one exercising 
command jurisdiction, the reporting operating 
agency will furnish no information in this 
column.



■DGS CONTROL SYMBOL SB • F3 - 23

REPORT ON STATUS OF SUBALLOCATIONS 
(PROJECT ACCOUNT LEVEL)

SHEET NO

OF SHEETS

TOlRECEIVING OPERATING AGENCY)

FROM (REPORTING OPERATING AGENCY) AGENCY NO.

APPROVING OFFICER'S SIGNATURE AND TITLE

PERIOD ENDED APPROPRIATION SYMBOL

SUBALLOCATION SERIAL FISCAL YEAR PROJECT ACCOUNT

CURRENT 
MONTH CLASSIFICATION CUMULATIVE 

TO DATE

1 FUNDS RECEIVED

2 ALLOTMENTS MADE

3 AVAILABLE FOR ALLOTMENT

4 UNOBLIGATED COMMITMENTS

5 OBLIGATIONS INCURRED

6 EXPENDITURES

7 UNLIQUIDATED OBLIGATIONS

R EM ARKS

wo Fo for m nnn
I JUL I9H6 ‘♦VU

Figure H. Report on Status of Suballocations (Project Account Level) (WD FD Form 100)
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APPENDIX XIII

SUMMARY OF OBLIGATION ADJUSTMENTS AND PROGRAM SAVINGS-

CURRENT FISCAL YEAR (WD FD FORM 408)

I. Purpose
The purpose and use of this report form, a fac-
simile of which is shown in figure 15, are ex-
plained in chapter 9. In this connection, it will 
be noted that, unless specifically directed to the 
contrary, this report will not be compiled or 
submitted by headquarters of the numbered 
service commands or the Military District of 
Washington. Neither will it be compiled or sub-
mitted by Headquarters, Army Air Forces, with 
respect to suballocations received from Head-
quarters, Army Service Forces, to cover service 
command type activities.

2. Number and Distribution of Copies
a. With respect to operating agencies which 

compile and submit Report on Status of Funds 
—Current Fiscal Year, WD FD Form 405, per-
taining to the status of allocations received, di-
rectly to the Budget Officer for the War De-
partment and the Fiscal Director, ASF, this 
report on WD FD Form 408 will be prepared in 
not less than three copies and will be forwarded 
so as to be received by those concerned not later 
than 0915 of the 14th day of the month follow-
ing the close of the reporting period, distributed 
as follows:

Room 4E-420, The Pentagon 
Washington 25, D. C.

b. With respect to operating agencies which 
compile and submit Report on Status of Funds 
—Current Fiscal Year (WD FD Form 405) 
pertaining to the status of suballocations re-
ceived, directly to the Budget Officer for the 
War Department and the Fiscal Director, ASF, 
this report on WD FD Form 408 will be pre-
pared in not less than four copies and will be 
forwarded so as to be received by those con-
cerned not later than 0915 of the 14th day of 
the month following the close of the reporting 
period, distributed as follows:

(1) Original:

(2)

(3)

(1)

(2)

(3)

Original:
Office of the Fiscal Director, ASF
Attention: Accounts Division, Central

Accounts Branch
Temporary Building C
2nd and Q Sts., S.W.
Washington 25, D. C.
First copy :
Budget Officer for the War Department
Room 3A-878, The Pentagon
Washington 25, D. C.
Second copy:
Office of the Fiscal Director, ASF
Attention: Coordination and Reports

Branch

(4)

Office of the Fiscal Director, ASF 
Attention: Accounts Division, Central

Accounts Branch
Temporary Building C
2nd and Q Sts., S.W.
Washington 25, D. C.
First copy:
Budget Officer for the War Department 
Room 3A-878, The Pentagon
Washington 25, D. C.
Second copy:
The headquarters of the operating agen-

cy from which the suballocations in-
volved in the subject matter of the re-
port were received.

Third copy :
Office of the Fiscal Director, ASF
Attention: Coordination and Reports 

Branch
Room 4E—420, The Pentagon
Washington 25, D. C.

c. With respect to operating agencies which 
do not compile and submit Report on Status of 
Funds — Current Fiscal Year (WD FD Form 
405) directly to the Budget Officer for the War 
Department and the Fiscal Director, ASF, this 
report on WD FD Form 408 will be prepared 
in at least one copy. This copy will be trans-

72



TM 14-701
73

to the headquarters of the operating 
Q jy from which the suballocations affected 
'{’the subject matter of the report were re- 
jived so as to be received by that operating 

agency not later than 0915 of the 10th day of 
the month following the close of the reporting 
period.

3. Preparation of Report
a. (1) WD FD Form 408 will be prepared in 

two sections, as follows:
(a) Section I—Current Month Only.
(5) Section II — Cumulative for Reporting 

Period.
(2) The transactions to be included under 

section I will be those pertaining to net obliga-
tions incurred during the last month of the re-
porting period. The transactions to be included 
in section II will be those pertaining to net ob-
ligations incurred and program savings not 
involving adjustments to obligations during 
the complete reporting period. A separate sheet 
or sheets will be used for each section.

b. (1) Each of the two sections of the report 
will be segregated into three parts based upon 
the fund classification of the appropriations in-
volved, as follows:

(a) Part I—General and Special Funds (ex-
clusive of replacing appropriations)

(6) Part II—General and Special Funds (re-
placing appropriations only)

(c) Part III—Working funds.
(2) Determination as to the appropriations 

to be included under each part will be made on 
the basis set forth in TM 14-700. Separate 
sheets need not be used for each part.

c. The information to be included in each 
part Avill be arranged in the following sequence:

Appropriation (in numerical symbol se-
quence) .

Subappropriations, if applicable. 
Appropriation.

Subappropriations.
Etc.

d. Detail by project accounts will not be re-
ported. It will not be necessary in any case to 
add the decimal suffix to the basic appropriation 
symbol. It will be noted that transactions ap-
plicable to trust fund appropriations are not 
required to be included in the report.

e. Subject to the provisions of d above, 
amounts to be included in WD FD Form 408 
will pertain only to obligation adjustments and 

other program savings affecting funds required 
to be included in the related Report on Status 
of Funds—Current Fiscal Year (WD FD Form 
405) Report on Status of Suballocations—Cur-
rent Fiscal Year (WD FD Form 406) or Report 
on Status of Suballocations (Project Account 
Level) (WD FD Form 400) as the case may be.

f. A subtotal will be shown at the end of each 
part. A grand total will be shown at the end of 
each section.

g. The information which is required in the 
various columns of the report is described be-
low. Money amounts will be stated in exact 
cents. Information for columns 5, 6, 7, 8 and 9 
will be obtained from Report of Obligation Ad-
justments (WD AGO Form 14-116) received 
from field installations or WD FD Form 408, 
received from other operating agencies. The in-
formation for column 10 will be determined and 
included by the headquarters of the operating 
agency.

(1) Column 1—Appropriation symbol. Enter 
the complete appropriation symbol (such as 
212/60502) applicable to the appropriation title 
being reported.

(2) Column 2—Appropriation and subappro-
priation titles. Enter the applicable appropria-
tion title opposite the appropriation symbol to 
which it pertains. Indent under the appropria-
tion title and enter the subappropriation 
title (s), where applicable, pertaining to the 
appropriation involved.

(3) Column 3—Net obligations for the pe-
riod. Enter opposite the applicable appropria-
tion symbols or subappropriation titles in col-
umn 1 or 2 the net totals of obligations for the 
period as shown by the related Report on Status 
of Funds—Current Fiscal Year (WD FD Form 
405) Report on Status of Suballocations—Cur-
rent Fiscal Year (WD FD Form 406) or as de-
terminable from Report on Status of Suballo-
cations (Project Account Level) (WD FD Form 
400) as the case may be.

(4) Column 4—New obligations for the pe-
riod. Enter opposite the applicable symbols or 
titles the amounts of new obligations incurred 
during the reporting period. Such amounts will 
exclude the major adjustments detailed in col-
umns 5 to 9 of the report but will include rou-
tine adjustments, such as those pertaining to 
normal obligation liquidations. Amounts to be 
included in this column will represent the sum 
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of related amounts in columns 3, 5, 6, 7, 8, and 
9.

(5) Column 5 — Contract renegotiations — 
Statutory. Enter opposite the applicable sym-
bols or titles the total adjustments to obliga-
tions resulting from statutory renegotiation 
which are evidenced by one or more of the fol-
lowing documents:

(a) Renegotiation agreements executed pur-
suant to and citing renegotiation legislation, 
and providing for repayment of excessive 
profits to the Government by credit memoran-
dum, voucher deduction, or any other form of 
credit against or withholding from sums other-
wise due the contractor.

(5) Orders from the Secretary of War or his 
authorized representatives issued pursuant to 
unilateral determinations of excessive profits 
under authority of renegotiation legislation, and 
ordering the crediting against or withholding 
from sums otherwise due a contractor of 
amounts necessary to liquidate the excessive 
profits found to be due the Government.

(c) Orders or other documents providing for 
the crediting against or withholding from sums 
otherwise due contractors of the amounts nec-
essary to liquidate excessive profits due under 
a renegotiation agreement executed pursuant to 
renegotiation legislation, but payment of which 
has become delinquent.

(6) Column 6 — Contract renegotiations — 
Nonstatutory. Enter opposite the applicable 
symbols or titles the amounts of adjustments to 
obligations resulting from renegotiations other 
than those for which amounts are required to 
be reported in column 5, such as, for example, 
adjustments resulting from renegotiation spe-
cifically provided for in a contract.

(7) Column 7 — Contract terminations — 
Group 1. Enter opposite the applicable symbols 
or titles the amounts of recorded reductions in 
obligations resulting from contract termina-

tions (as defined in applicable Procuremem 
Regulations) in respect to which an equivalent 
reduction in program fund requirements is not 
anticipated. Include also any necessary adjust-
ments or reclassifications in respect to data pre-
viously reported under this category.

(8) Column 8 — Contract terminations — 
Group 2. Enter opposite the applicable symbols 
or titles the amounts of recorded reductions in 
obligations resulting from contract termina-
tions in respect to which an equivalent reduc-
tion in program fund requirements is antici-
pated and which may be withdrawn. Include 
also any necessary adjustments or reclassifica-
tions in respect to data previously reported 
under this category.

(9) Column 9 — Other major adjustments. 
Enter opposite the applicable symbols or titles 
the net amounts (decreases less increases) of 
any other major adjustments to obligations such 
as for terminations not for the convenience of 
the Government, price redeterminations, etc.

(10) Column 10 — Other program savings 
available for withdrawal. Enter opposite the ap-
plicable symbols or titles the amounts of unre-
quired allocated or suballocated funds other 
than savings represented by the data included 
in columns 5, 6, 8 and 9. Amounts in this column 
will include savings due to program changes 
which do not involve adjustments to recorded 
obligations such, for example, as reductions in 
a previously contemplated program under 
which contracts or purchase orders had not yet 
been issued. This column will not be applicable 
for section I of the report.

(11) Column 11 — Total available for with-
drawal. Enter opposite the applicable symbols 
or titles the total amount of funds which is 
available for withdrawal, represented by the 
sum of the amounts in columns 5, 6, 8 and 10. 
This column will not be applicable for section I 
of the report.
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APPENDIX XIV

SUMMARY OF OBLIGATION ADJUSTMENTS—PRIOR FISCAL YEAR

(WD FD FORM 409)

I. Purpose
The purpose and use of this report form, a fac-
simile of which is shown in figure 16, are ex-
plained in chapter 9. In this connection, it will 
be noted that, unless specifically directed to the 
contrary, this report will not be compiled or 
submitted by headquarters of the numbered 
service commands or the Military District of 
Washington. Neither will it be compiled or sub-
mitted by Headquarters, Army Air Forces, with 
respect to suballocations received from Head-
quarters, Army Service Forces, to cover service 
command type activities.

2. Number and Distribution of Copies
a. With respect to operating agencies which 

compile and submit Report on Status of Funds 
—Prior Fiscal Year , (WD FD Form 
407) pertaining to the status of allocations re-
ceived, directly to the Budget Officer for the 
War Department, and the Fiscal Director, ASF, 
this report on WD FD Form 409 will be pre-
pared in not less than three copies and will be 
forwarded so as to be received by those con-
cerned not later than 0915 of the 14th day of 
the month following the close of the reporting 
period, distributed as follows:

(1) Original.
Office of the Fiscal Director, ASF 
Attention: Accounts Division, Central 

Accounts Branch
Temporary Building C
2nd and Q Sts., S.W.
Washington 25, D. C.

(2) First copy.
Budget Officer for the War Department 
Room 3A-878, The Pentagon 
Washington 25, D. C.

(3) Second copy.
Office of the Fiscal Director, ASF 
Attention: Coordination and Reports 

Branch

Room 4E-420, The Pentagon 
Washington 25, D. C.

b. With respect to operating agencies which 
compile and submit Report on Status of Funds 
—Prior Fiscal Year , (WD FD Form 
407) pertaining to the status of suballocations 
received, directly to the Budget Officer for the 
War Department and the Fiscal Director, ASF, 
this report on WD FD Form 409 will be pre-
pared in not less than four copies and will be 
forwarded so as to be received by those con-
cerned not later than 0915 of the 14th day of 
the month following the close of the reporting 
period, distributed as follows:

(1) Original.
Office of the Fiscal Director, ASF 
Attention: Accounts Division, Central 

Accounts Branch
Temporary Building C
2nd and Q Sts., S.W.
Washington 25, D. C.

(2) First copy.
Budget Officer for the War Department 
Room 3A-878, The Pentagon
Washington 25, D. C.

(3) Second copy.
The headquarters of the operating agen-

cy from which the suballocations in-
volved in the subject matter of the re-
port were received.

(4) Third copy.
Office of the Fiscal Director, ASF 
Attention: Coordination and Reports 

Branch
Room 4E-420, The Pentagon 
Washington 25, D. C.

c. With respect to operating agencies which 
compile and submit Report on Status of Funds 
—Prior Fiscal Year , (WD FD Form 
407) or Report on Status of Suballocations 
(Project Account Level) (WD FD Form 400) 
to another operating agency and not directly to
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a Budget Officer for the War Department and 
ffie Fiscal Director, ASF, this report on WD 
FD Form 409 will be prepared in not less than 
one copy. This copy will be transmitted to the 
headquarters of the operating agency from 
which the suballocations affected by the subject 
matter of the report were received so as to be 
received by that operating agency not later than 
0915 of the 10th day of the month following the 
close of the reporting period.

3. Preparation of Report
a. (1) WD FD Form 409 will be prepared in 

three sections, the segregation being based upon 
the fund classification of the appropriations in-
volved, as follows:

(a) Section I—General and Special Funds 
(exclusive of replacing appropriations).

(5) Section II—General and Special Funds 
(replacing appropriations only).

(c) Section III—Working Funds.
(2) Determination as to the appropriations 

to be included under each section will be made 
on the basis set forth in TM 14-700. Separate 
sheets need not be used for each section.

b. The information to be included in each 
section will be arranged in the following se-
quence :

Appropriation (in numerical symbol se-
quence)

Subappropriations, if applicable 
Appropriation

Subappropriations
Etc.

c. Detail by project accounts will not be re-
ported. It will not be necessary in any case to 
add the decimal suffix to the basic appropria-
tion symbol. It will be noted that transactions 
applicable to trust fund appropriations are not 
required to be included in the report.

d. Subject to the provisions of c above, 
amounts to be included in WD FD Form 409 
will pertain only to obligation adjustments af-
fecting funds required to be included in the re-
lated Report on Status of Funds—Prior Fiscal 
Year , (WD FD Form 407) or Report 
on Status of Suballocations (Project Account 
Level) (WD FD Form 400) as may be ap-
plicable.

e. A subtotal will be shown at the end of each 
section and a grand total for the combined sec-
tions will be included at the end of the report.

f. The information which is required in the 

various columns of the report is described be-
low. Money amounts will be stated in exact 
cents. Information for columns 4, 5, 6, 7, and 8 
will be obtained from Report of Obligation Ad-
justments (WD AGO Form 14-116) received 
from field installations or WD FD Form 409, 
received from other operating agencies.

(1) Column 1 — Appropriation symbol. En-
ter the complete appropriation symbol (such as 
212/60502) applicable to the appropriation title 
being reported.

(2) Column 2 — Appropriation and subap-
propriation titles. Enter the applicable appro-
priation title opposite the appropriation symbol 
to which it pertains. Indent under the appro-
priation title and enter the subappropriation 
title(s), where applicable, pertaining to the ap-
propriation involved.

(3) Column 3 — Adjustments for the period. 
Enter opposite the applicable appropriation 
symbols or subappropriation titles in column 1 
or 2 the net adjustments for the period to prior 
years’ obligations, other than by payments, as 
shown in column 5 of the related Report on 
Status of Funds—Prior Fiscal Year , 
(WD FD Form 407) or as determined from 
Report on Status of Suballocations (Project Ac-
count Level) (WD FD Form 400).

(4) Column 4 — Contract renegotiations —■ 
Statutory. Enter opposite the applicable sym-
bols or titles the total adjustments to obliga-
tions resulting from statutory renegotiation 
which are evidenced by one or more of the fol-
lowing documents:

(a) Renegotiation agreements executed pur-
suant to and citing renegotiation legislation, and 
providing for repayment of excessive profits to 
the Government by credit memorandum, 
voucher deduction, or any other form of credit 
against or withholding from sums otherwise 
due the contractor.

(b) Orders from the Secretary of War or his 
authorized representatives issued pursuant to 
unilateral determinations of excessive profits 
under authority of renegotiation legislation, 
and ordering the crediting against or withhold-
ing from sums otherwise due a contractor of 
amounts necessary to liquidate the excessive 
profits found to be due the Government.

(c) Orders or other documents providing for 
the crediting against or withholding from sums 
otherwise due contractors of the amounts nec-
essary to liquidate excessive profits due under 



a renegotiation agreement executed pursuant to 
renegotiation legislation, but payment of which 
has become delinquent.

(5) Column 5 — Contract renegotiations — 
Nonstatutory. Enter opposite the applicable 
symbols or titles the amounts of adjustments to 
obligations resulting from renegotiations other 
than those for which amounts are required to 
be reported in column 4, such as, for example, 
adjustments resulting from renegotiation spe-
cifically provided for in a contract.

(6) Column 6 — Contract terminations — 
Group 1. Enter opposite the applicable symbols 
or titles the amounts of recorded reductions in 
obligations resulting from contract termina-
tions (as defined in applicable Procurement 
Regulations) in respect to which an equivalent 
reduction in program fund requirements is not 
anticipated. Include also any necessary adjust-

ments or reclassifications in respect to dat! 
previously reported under this category.

(7) Column 7 — Contract terminations — 
Group 2. Enter opposite the applicable symbols 
or titles the amounts of recorded reductions in 
obligations resulting from contract termina-
tions in respect to which an equivalent reduc-
tion in program fund requirements is antici-
pated. Include also any necessary adjustments 
or reclassifications in respect to data previously 
reported under this category.

(8) Column 8 — Other major adjustments. 
Enter opposite the applicable symbols or titles 
the net amounts (decreases less increases) of 
any other major adjustments to obligations 
such as for terminations not for the conven-
ience of the Government, price redetermina-
tions, etc.
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APPENDIX XV

REPORT ON ADVANCE PAYMENTS OUTSTANDING (WD FD FORM 410)

I. Purpose
The purpose and use of this report form, a fac-
simile of which is shown in figure 17, are ex-
plained in chapter 9.

2. Number and Distribution of Copies
a. With respect to operating agencies which 

submit reports on the status of funds on WD 
FD Form 405 or 407, directly to the Budget 
Officer for the War Department and the Fiscal 
Director, ASF, this report on WD FD Form 
410, pertaining to advance payments applicable 
to such allocations or suballocations, will be pre-
pared in not less than two copies and will be 
forwarded so as to be received by those con-
cerned not later than 0915 of the 15th day of 
the month following the close of reporting pe-
riod, distributed as follows:

(1) Original.
Office of the Fiscal Director, ASF 
Attention: Accounts Division, Central 

Accounts Branch
Temporary Building C
2d and Q Sts., S.W.
Washington 25, D. C.

(2) First copy.
Office of the Fiscal Director, ASF 
Attention: Special Financial Services

Division, Advance Payment and 
Loan Branch

Room 5D—464, The Pentagon 
Washington 25, D. C.

b. With respect to operating agencies which 
submit reports on the status of suballocations 
on WD FD Form 406, 407 or 400 to another 
operating agency and not directly to the Budget 
Officer for the War Department and the Fiscal 
Director, ASF, this report on WD FD Form 
410, pertaining to advance payments applicable 
to such suballocations, will be prepared in at 
least one copy. This copy will be transmitted to 
the headquarters of the operating agency from 
which the related suballocations were received 
so as to be received by that operating agency 

not later than 0915 of the 10th day of the month 
following the close of the reporting period.

3. Preparation of Report
a. WD FD Form 410 will be prepared to in-

clude required information with respect to all 
advance payments on which outstanding bal-
ances existed at the end of the reporting pe-
riod ; all advance payments on which outstand-
ing balances existed at the beginning of the 
last quarter of the reporting period but which 
were recouped in full during that quarter; and 
all authorized advance payments against which 
no advances actually had been made at the end 
of the reporting period. It will be noted that 
data as to advance payments made and recouped 
in full prior to the beginning of the last quarter 
of the reporting period will not be included in 
the report.

b. (1) Totals will be shown in the report for 
the amounts entered in each of the columns 5, 
6, 7, and 8. Following these totals a recapitula-
tion of the amounts reflected in those columns 
will be shown, as follows:

(2) Recapitulation by type of contract: 
Advance payments against

CPFF contracts either 
not made or not recouped 
in full at end of report-
ing period. $ X X X

Advance payments against 
fixed price contracts 
either not made or not 
recouped in full at end 
of reporting period. XXX

Total $ X X X

Advance payments against 
CPFF contracts re-
couped in full during re-
porting period. $ X X X

Advance payments against 
fixed price contracts re-

80



couped in full during re-
porting period. XXX

) Total $ X X X

Combined Total $ X X X

c. The information which is required in the 
various columns of the report is described be-
low. Money amounts will be stated in exact 
cents. Information for the columnar content of 
the report will be obtained from Report on 
Status of Advance Payments (WD AGO Form 
14-96) received from field installations, or WD 
FD Form 410, received from ither operating 
agencies.

(1) Column 1 — Contract number. Enter 
herein the prime contract number against which 
there are advanced payments outstanding, or 
paid and not previously reported as such, or 
authorized and not made.

(2) Column 2 — Name of contractor. Enter 
herein the name of the contractor in respect to 
the data shown in column 1.

(3) Column 3 — Type of contract. Enter 
herein by symbol the type of prime contract in-
volved, whether cost-plus-a-fixed-fee (CPFF) 
or fixed price (FP). In cases where an advance 
is authorized or made against a letter purchase 
order or letter contract, the advance should be 
classified under the type of contract which will 

TM 14-701
81 «

supersede the letter purchase order or letter 
contract.

(4) Column 4 — Amount of contract. Enter 
herein the amount of the prime contract in-
volved, as currently adjusted for change orders, 
etc. If a CPFF contract, the amount to be en-
tered in this column will be the current esti-
mate of actual cost only, exclusive of the fixed 
fee.

(5) Column 5 — Advance payments author-
ized. Enter herein the amount of advance pay-
ment authorized to have been made against the 
prime contract involved, regardless of whether 
all, a part, or not any of such authorized 
amount actually has been advanced.

(6) Column 6 — Advance payments made. 
Enter herein the total amount actually ad-
vanced in respect to the data shown in column 
5.

(7) Column 7 — Advance payments recov-
ered. Enter herein the total recoupments made 
(whether by voucher deductions, nonpayment 
vouchers, or by cash refunds) in respect to the 
data shown in column 6.

(8) Column 8—Advance payments outstand-
ing. Enter herein the difference between the 
amounts entered in columns 6 and 7.

(9) Column 9 — Appropriation symbol. En-
ter herein the appropriation symbol number to 
which the contract and the advance payment 
are chargeable.
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