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201.8 of the Commission’s rules; any
submissions that contain BPI must also
conform with the requirements of
sections 201.6, 207.3, and 207.7 of the
Commission’s rules. The Commission’s
rules do not authorize filing of
submissions with the Secretary by
facsimile or electronic means, except to
the extent permitted by section 201.8 of
the Commission’s rules, as amended, 67
FR. 68036 (November 8, 2002).

In accordance with sections 201.16(c)
and 207.3 of the Commission’s rules,
each document filed by a party to the
reviews must be served on all other
parties to the reviews (as identified by
either the public or BPI service list), and
a certificate of service must be timely
filed. The Secretary will not accept a
document for filing without a certificate
of service.

Authority: These reviews are being
conducted under authority of title VII of the
Tariff Act of 1930; this notice is published
pursuant to section 207.62 of the
Commission’s rules.

Issued: May 13, 2004.

By order of the Commission.

Marilyn R. Abbott,

Secretary to the Commission.

[FR Doc. 04-11220 Filed 5—-17—-04; 8:45 am]|
BILLING CODE 7020-02-P

DEPARTMENT OF JUSTICE

Office of Justice Programs
[OJP(OJJDP) Docket No. 1399]

Office of Juvenile Justice and
Delinquency Prevention: Meeting of
the Coordinating Council on Juvenile
Justice and Delinquency Prevention

AGENCY: Office of Juvenile Justice and
Delinquency Prevention, Office of
Justice Programs, Justice.

ACTION: Notice of meeting.

SUMMARY: The Coordinating Council on
Juvenile Justice and Delinquency
Prevention (Council) is announcing the
June 4, 2004, meeting of the Council.
DATES: Friday, June 4, 2004, from 9:30
am. to 1 p.m.

ADDRESSES: The meeting will take place
at the White House Conference Center
(Truman Room), 726 Jackson Place,
NW., Washington, DC.

FOR FURTHER INFORMATION CONTACT:
Timothy Wight, Designated Federal
Official for the Coordinating Council on
Juvenile Justice and Delinquency
Prevention, OJJDP, by telephone at (202)
514-2190, or by e-mail at
WightT@ojp.usdoj.gov.

SUPPLEMENTARY INFORMATION: The
Coordinating Council on Juvenile

Justice and Delinquency Prevention,
established pursuant to section 3(2)A of
the Federal Advisory Committee Act (5
U.S.C. App. 2), will meet to carry out its
advisory functions under section 206 of
the Juvenile Justice and Delinquency
Prevention Act of 2002, 42 U.S.C. 5601,
et seq. Documents such as meeting
announcements, agendas, minutes, and
interim and final reports will be
available on the Council’s Web page at
http://www.ojjdp.ncjrs.org/council/
index.html. (You may also verify the
status of the meeting at that Web
address.)

The agenda for this meeting will
include: (a) Review of past Council
actions, (b) coordination of mentoring
programs, and (c) discussion of the
Final Report of the White House Task
Force for Disadvantaged Youth.

Written Comments: Interested parties
may submit written comments by May
21, 2004, to Timothy Wight, Designated
Federal Official for the Coordinating
Council on Juvenile Justice and
Delinquency Prevention, OJJDP, at
WightT@ojp.usdoj.gov. The
Coordinating Council on Juvenile
Justice and Delinquency Prevention
expects public statements presented at
its meetings will not be repetitive of
previously submitted statements. No
oral comments will be permitted at this
meeting.

For security purposes, members of the
public who wish to attend the meeting
must pre-register by calling the Juvenile
Justice Resource Center at 301-519—
6473 (Daryel Dunston) or 301-519-5790
(Karen Boston), no later than May 21,
2004. To register on-line, please go to
http://www.ojjdp.ncjrs.org/council/
meetings.html. Space is limited.

Note: Photo identification will be required
for admission to the meeting.

Dated: May 12, 2004.
J. Robert Flores,
Administrator, Office of Juvenile Justice and
Delinquency Prevention, and Vice-Chair,
Coordinating Council on Juvenile Justice and
Delinquency Prevention.
[FR Doc. 04—11129 Filed 5-17-04; 8:45 am]

BILLING CODE 4410-18-P

DEPARTMENT OF LABOR

Occupational Safety and Health
Administration

Susan Harwood Training Grant
Program, FY 2004 Budget

Announcement Type: Initial
announcement of availability of funds
and solicitation for grant applications.

Catalog of Federal Domestic
Assistance No.: 17.502.

DATES: Grant applications must be
received by the OSHA Office of Training
and Education in Arlington Heights,
Illinois, by 4:30 p.m. (central time) on
Friday, June 18, 2004.

SUMMARY: This notice contains all of the
necessary information and forms needed
to apply for grant funding. The U.S.
Department of Labor, Occupational
Safety and Health Administration
(OSHA) awards funds to nonprofit
organizations to provide training and
education programs or to develop
training materials for employers and
workers about safety and health topics
selected by OSHA. Any nonprofit
organization, including community-
based and faith-based organizations,
that is not an agency of a State or local
government, is eligible to apply. State or
local government-supported institutions
of higher education are eligible to apply
in accordance with 29 CFR part 95. This
notice announces grant availability for
two different categories of Susan
Harwood Training grants. General
descriptions of the two categories of
grants are provided below.

Targeted Topic Grants

The Targeted Topic category grants
are available to nonprofit organizations
to conduct training for employers and
employees on four different
occupational safety and health topic
areas selected by OSHA.

OSHA Training Materials Development
Grants

The OSHA Training Materials
Development category grants are
available to nonprofit organizations to
develop, evaluate, and validate training
materials on four different occupational
safety and health topic areas selected by
OSHA. The materials are to be tailored
to the industry or hazard and selected
target audience. Training materials are
to be developed in portable formats that
are suitable for hard-copy publication
and distribution and for Internet
publication and distribution. The
materials are intended for use by
employers, employees, and other
interested parties for the conduct of
training or for self-study.

ADDRESSES: Grant applications must be
sent to the attention of: Grants Officer,
U.S. Department of Labor, OSHA, Office
of Training and Education—OETP, 2020
S. Arlington Heights Road, Arlington
Heights, Illinois 60005—4102.

SUPPLEMENTARY INFORMATION:
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I. Funding Opportunity Description

Overview of the Susan Harwood
Training Grant Program

The Susan Harwood Training Grant
Program provides funds for programs to
train workers and employers to
recognize, avoid, and prevent safety and
health hazards in their workplaces. The
program emphasizes three areas:

e Educating workers and employers
in small businesses. A small business
has 250 or fewer workers.

e Training workers and employers
about new OSHA standards.

¢ Training workers and employers
about high risk activities or hazards
identified by OSHA through its Strategic
Management Plan, or as part of an
OSHA special emphasis program.

Grant Categories Being Announced

OSHA will accept applications for
two different categories of grants in FY
2004:

e Targeted Topic training category
grants.

¢ OSHA Training Materials
Development category grants.

Training Topics for the Targeted Topic
Category Grants

Grantees funded for Targeted Topic
category grants are expected to provide
occupational safety and health training
programs on topics selected by OSHA,
develop safety and health training and/
or educational programs, recruit
workers and employers for the training,
and conduct and evaluate the training.
Grantees are also expected to follow up
with people trained by their program to
determine what, if any, changes were
made to reduce hazards in their
workplaces as a result of the training. If
your organization plans to train workers
or employers in any of the 26 states
operating OSHA-approved State Plans,
State OSHA requirements should be
included in the training.

Four different topic areas were
selected for this grant announcement.
OSHA may award grants for some or all
of the listed Targeted Topics.
Applicants wishing to apply for more
than one grant topic must submit a
separate grant application for each
topic. Each application must propose a
plan for developing and conducting
training programs addressing the
recognition and prevention of safety and
health hazards for one of the four
following industries or topics of
emphasis:

Construction Industry Hazards.
Programs that train workers and
employers in the recognition and
prevention of safety and health hazards
in one of the following subject areas:

o Excavation and trenching.

¢ Residential construction.

e Commercial Roofing.

General Industry Hazards. Programs
that train workers and employers in the
recognition and prevention of safety and
health hazards in one of the following
industries:

e Food processing industry involved
in preserving fruits and vegetables (SIC
203/NAICS 3114).

¢ Concrete and concrete products
(SIC 327 except 3274 and 3275/NAICS
32733).

¢ Public warehousing and storage
(SIC 422/NAICS 4931).

¢ Landscaping/horticultural services
(SIC 078/NAICS 56173).

Ergonomics. Programs that are based
on OSHA'’s industry-specific
ergonomics guidelines that train
workers and employers on ergonomic
hazards. Other industries that have high
incidence rates for ergonomic injuries,
for which guidelines are not available,
can be proposed by applicants. Select
one of the following industries:

e Poultry Processing Industry.

o Retail Grocery Stores.

e Other Industry. The selected
industry must have a high incidence
rate for ergonomic injuries. The
applicant must substantiate the rate
based on Bureau of Labor Statistics
(BLS) data in its proposal. The training
program should follow established best
practices or follow a combination of
effective practices for addressing the
ergonomic risk factors for the industry
being targeted to receive this training.

Healthcare Industry. Programs that
train workers and employers about the
prevention of respiratory diseases and
exposures, including tuberculosis, in
one of the following healthcare settings:

e Hospitals (SIC 806/NAICS 6221).

e Nursing Homes (SIC 805/NAICS
6231).

Topics for the OSHA Training Materials
Development Category Grants

Grantees funded for OSHA Training
Materials Development category grants
are expected to develop, evaluate, and
validate “‘classroom-quality” training
materials on occupational safety and
health topics selected by OSHA that
may be used immediately for classroom
or worksite training or for self-study.
The objective is to make quality training
materials available for training and
education purposes that have broad
applicability. The training materials
should be tailored to the topic, industry,
and targeted audience announced in
this solicitation. While limited on-site
training may be proposed for evaluation
and validation purposes, the conduct of
training programs should not be a

significant workplan element in the
grant proposal. The training materials
are to be developed in portable formats
that are suitable for hard-copy
publication and distribution and
Internet publication and distribution.

Grantees developing training
materials under this grant category will
be required to post the training
materials on their organization’s Web
site for two years after receiving OSHA
approval of their final products, and
provide access to users at no cost.
OSHA may list the grantees’ URL
addresses to access these materials or
directly link to the materials on the
grantees’ Web sites from OSHA’s Web
site. In addition, these grantees will also
be required to track and report quarterly
to OSHA on the distribution and use of
these training materials during the two
years the materials are posted on their
Web site. Grantees will collect and
report on training materials product
usage by tracking the number of times
the grantee’s training materials Web site
was visited, and the number of times the
training materials were downloaded.
After the two year period, OSHA may
continue to post or to link to the
materials on the Internet for no-cost
access by any interested party.

Four different topic areas were
selected for this grant announcement.
OSHA may award grants for some or all
of the OSHA Training Materials
Development topics. Applicants
wishing to apply for more than one
grant topic must submit a separate grant
application for each topic. Each
application must propose a plan for
developing, evaluating and validating
training materials for one of the four
following industries or topics of
emphasis:

Construction Industry Hazards.
Programs suitable for training others or
for self-study in the recognition and
prevention of safety and health hazards
in one of the following subject areas:.

¢ Excavation and trenching.

¢ Residential construction.

e Commercial Roofing.

General Industry Hazards. Programs
suitable for training others or for self-
study in the recognition and prevention
of safety and health hazards in one of
the following industries:

¢ Food processing industry involved
in preserving fruits and vegetables (SIC
203/NAICS 3114).

e Concrete and concrete products
(SIC 327 except 3274 and 3275/NAICS
32733).

e Steel works, blast furnaces, and
rolling and finishing mills (SIC 331/
NAICS 3311 and 3312).

e Ship and boat building and repair
(SIC 373/NAICS 33661).
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e Public warehousing and storage
(SIC 422/NAICS 4931).

¢ Landscaping/horticultural services
(SIC 078/NAICS 56173).

e 0Oil and gas field services (SIC 138/
NAICS 213111 and 213112).

Lead Exposure. Programs suitable for
training others or for self-study in the
recognition and the prevention of
exposure to lead hazards in one of the
following industries:

¢ Lead hazards in construction.

¢ Lead hazards in general industry.

Transportation Fatalities, Work-
Related. Programs suitable for training
others or for self-study about the
principles of safe driving and the
prevention of work-related
transportation fatalities.

e Work-related motor vehicle
accident and fatality prevention
program.

II. Award Information

Targeted Topic category grants will be
awarded for a 12-month period. The
performance period for these grants
begins September 30, 2004, and ends
September 30, 2005. There is
approximately $1.3 million available for
this grant category. The average Federal
award will be $150,000.

OSHA Training Materials
Development category grants will be
awarded for a 12-month period. The
performance period for these grants
begins September 30, 2004, and ends
September 30, 2005. There is
approximately $4 million available for
this grant category. The average Federal
award will be $200,000.

III. Eligibility Information
1. Eligible Applicants

Any nonprofit organization, including
community-based and faith-based
organizations, that is not an agency of a
State or local government, is eligible to
apply. State or local government
supported institutions of higher
education are eligible to apply in
accordance with 29 CFR part 95.
Eligible organizations can apply
independently for funding, or in
partnership with other eligible
organizations, but in such a case, a lead
organization must be identified. Sub-
contracts must be awarded in
accordance with 29 CFR 95.40-48,
including OMB circulars requiring free
and open competition for procurement
transactions.

A 501(c)(4) nonprofit organization, as
described in 26 U.S.C. 501(c)(4), that
engages in lobbying activities will not
be eligible for the receipt of Federal
funds constituting an award, grant or
loan. See 1 U.S.C. 1611.

Applicants other than State or local
government supported institutions of
higher education will be required to
submit evidence of nonprofit status,
preferably from the Internal Revenue
Service (IRS).

Authorities: The Occupational Safety
and Health Act of 1970 and the
Consolidated Departments
Appropriations Act Resolution 2003,
Pub. L. 108-7, authorize this program.

2. Cost Sharing or Matching

Applicants are not required to
contribute non-Federal resources
towards the grant.

3. Other Eligibility Requirements

A. Legal Rules That Apply to Faith-
Based Organizations That Receive
Federal Financial Assistance

The government is prohibited from
providing direct financial assistance for
religious activity”. These grants may not
be used for religious instruction,
worship, prayer, proselytizing or other
inherently religious practices. Neutral,
non-religious criteria that neither favor
nor disfavor religion will be employed
in the selection of grant recipients and
must be used by grantees in the
selection of sub-recipients.

Application and Submission
Information

IV. Application and Submission
Information

1. Address To Request Application
Package

Application forms are published as
part of this Federal Register notice and
in the Federal Register, which may be
obtained from your nearest U.S.
Government office or public library or
online at http://www.archives.gov/
federal_register/index.html. The
complete Federal Register notice may
also be downloaded from the OSHA
Susan Harwood Training Grant Program
Web site at http://www.osha.gov/fso/
ote/training/sharwood/sharwood.html.

*In this context, the term direct financial
assistance means financial assistance that is
provided directly by a government entity or an
intermediate organization, as opposed to financial
assistance that an organization receives as the result
of the genuine and independent private choice of
a beneficiary. In other contexts, the term ““direct”
financial assistance may be used to refer to financial
assistance that an organization receives directly
from the Federal government as ““discretionary”
assistance), as opposed to assistance that it receives
from a State or Local government (also known as
“indirect” or “block’ grant assistance). The term
“direct” has the former meaning throughout this
solicitation for grant applications (SGA).

2. Content and Form of Application
Submission

Separate grant applications must be
submitted by organizations interested in
applying for a grant under more than
one grant category and by organizations
interested in applying for more than one
topic area under each category.

A. Required Contents

To be considered for a Harwood grant,
an application must include all of the
information listed below. A complete
application will contain the following
forms and narrative sections. The parts
are listed in the order in which they
should appear in the application.

(a) Application for Federal Assistance
form (SF 424).

(b) Survey on Ensuring Equal
Opportunity for Applicants form.

(c) Program Summary. The program
summary is a short one-to-two page
abstract that summarizes the proposed
project and provides information about
the applicant organization.

(d) Budget Information forms (SF
424A).

(e) Detailed Project Budget Backup.
The detailed budget will break out the
costs that are listed in Section B of the
SF 424A Budget Information form.

(f) A description of any voluntary
non-Federal resource contribution to be
provided by the applicant, including
source of funds and estimated amount.

(g) Technical Proposal, program
narrative, not to exceed 30 single-sided
pages, double-spaced, 12-point font,
containing: Problem Statement/Need for
Funds; Administrative and Program
Capability; and Workplan.

(h) Assurances form (SF 424B).

(i) Certifications form (OSHA 189).

(j) Supplemental Certification
Regarding Lobbying Activities form.

(k) Organizational Chart.

(1) Evidence of Non-Profit status, if
applicable. (Does not apply to State and
local government-supported institutions
of higher education.)

(m) Accounting System Certification,
if applicable. Organizations that receive
less than $1 million annually in Federal
grants must attach a certification signed
by your certifying official stating that
your organization has a functioning
accounting system that meets the
criteria below. Your organization may
also designate a qualified entity (include
the name and address in the
documentation) to maintain a
functioning accounting system that
meets the criteria below. The
certification should attest that your
organization’s accounting system
provides for the following:
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1. Accurate, current and complete
disclosure of the financial results of
each federally sponsored project.

2. Records that identify adequately
the source and application of funds for
federally sponsored activities.

3. Effective control over and
accountability for all funds, property
and other assets.

4. Comparison of outlays with budget
amounts.

5. Written procedures to minimize the
time elapsing between the transfer of
funds.

6. Written procedures for determining
the reasonableness, allocability and
allowability of costs.

7. Accounting records, including cost
accounting records, that are supported
by source documentation.

(n) Any attachments such as resumes,
exhibits, lists of previous grants, and
letters of support.

The forms listed above are included
as a part of this Federal Register notice.
The forms are also available on the
OSHA grant Web page at http://
www.osha.gov/fso/ote/training/
sharwood/sharwood.html#apply. These
forms do not count toward the page
limitation specified.

B. Technical Proposal

The Technical Proposal will contain
the narrative segments of the
application including the Program
Summary abstract, not to exceed two
pages; and the Program Narrative
section, not to exceed 30 single-sided,
double-spaced, 12-point font, typed
pages in length; consisting of the
Problem Statement/Need for Funds;
Administrative and Program Capability;
and Workplan. Reviewers will only
consider Technical Proposal Program
Narrative information up to the 30-page
limit. The Technical Proposal must
demonstrate the capability to
successfully administer the grant and to
meet the objectives of this solicitation.
The Technical Proposal will be rated in
accordance with the selection criteria
specified in section V., A. (Note:
Separate review criteria are provided for
each grant category.)

The Technical Proposal must include
the following sections.

(a) Program Summary; an abstract of
the application, not to exceed two
pages, that must include the following
information:

e Applicant organization’s full legal
name.

¢ Project director’s name, title, street
address, and mailing address if it is
different from the street address,
telephone and fax numbers, and e-mail
address. The Project Director is the
person who will be responsible for the

day-to-day operations and
administration of the program.

o Certifying Representative’s name,
title, street address, and mailing address
if it is different from the street address,
telephone and fax numbers, and e-mail
address. The Certifying Representative
is the official in your organization who
is authorized to enter into grant
agreements.

¢ Funding requested. List how much
Federal funding you are requesting. If
your organization is contributing non-
Federal resources, also list the amount
of non-Federal resources your
organization is contributing.

e Grant Category. List the grant
category your organization is applying
under, i.e., Targeted Topic category, or
OSHA Training Materials Development
category.

e Grant Topic. List the grant topic
and industry or subject area your
organization has selected to target in its
application.

e Summary of the Program. Write a
brief summary of your program.

e Applicant Background. Describe
your applicant organization, including
its mission and a description of your
membership, if any.

(b) The Program Narrative segment,
which is not to exceed 30 pages in
length, should address each section
listed below.

e Problem Statement/Need for Funds.
Describe the hazards that will be
addressed in your program, the target
population(s) that will benefit from your
training and education program, and the
barriers that have prevented this
population from receiving adequate
training. When you discuss target
populations, include geographic
location(s), and the number of workers
and employers.

e Administrative and Program
Capability. Briefly describe your
organization’s functions and activities.
Relate this description of functions to
your organization chart that is included
in the application. If your organization
is conducting, or has conducted within
the last five years, any other government
(Federal, State, local) grant programs,
the application must include an
attachment (which will not count
towards the page limit) providing
information regarding previous grants
including (a) the organization for which
the work was done, and (b) the dollar
value of the grant. If your organization
has no previous grant experience, you
may partner with an organization that
has grant experience to manage the
grant. If you use this approach, the
management organization should be
identified and its grant program
experience discussed.

Program Experience. Describe your
organization’s experience conducting
the type of program that you are
proposing. Include program specifics
such as program title, numbers trained
and duration of training. Experience
includes safety and health experience,
training experience with adults, and
programs operated specifically for the
selected target population(s). Nonprofit
organizations, including community-
based and faith-based organizations,
that do not have prior experience in
safety and health may partner with an
established safety and health
organization to acquire safety and health
expertise.

e Staff Experience. Describe the
qualifications of the professional staff
you will assign to the program. Include
resumes of staff already on board. If
some positions are vacant, include
position descriptions/minimum hiring
qualifications instead of resumes.
Qualified staff are those with safety and
health experience, training experience
and experience working with the target
population.

e Workplan. The 12-month workplan
should correlate with the period of
performance that will begin September
30, 2004, and end September 30, 2005.
An outline of specific items required in
your workplan follows.

Plan Overview. Describe your plan for
grant activities and the anticipated
outcomes. The overall plan will
describe such things as the recruiting of
trainees, the training content, where or
how training will take place, and the
anticipated benefits to workers and
employers receiving the training.

Activities. Break your overall plan
down into activities or tasks. For each
activity, explain what will be done, who
will do it, when it will be done, and the
results of the activity. When you discuss
training include the subjects to be
taught, the length of the training
sessions, and training location
(classroom, worksites.) Describe how
you will recruit trainees for the training.

Quarterly Projections. For training
and other quantifiable activities,
estimate how many you will do each
quarter of the grant (grant quarters
match calendar quarters (i.e., January to
March, April to June)) and provide the
training number totals for the grant.
Quarterly projections are used to
measure your actual performance
against your plans. If you plan to
conduct a train-the-trainer program,
estimate the number of individuals you
expect to be trained during the grant
period by those who received the train-
the-trainer training. These second tier
training numbers should only be
included if your organization is
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planning to follow up with the trainers
to obtain this data during the grant
period.

Materials. Describe each educational
material you will produce under the
grant, if not treated as a separate activity
under Activities above. Provide a
timetable for developing and producing
the material. OSHA must review and
approve training materials for technical
accuracy before the materials are used
in your grant program. Therefore, your
timetable must include provisions for an
OSHA review of draft and camera-ready
products as well as any commercially
acquired training materials being
proposed for use in your training
programs.

Evaluation. There are three types of
evaluations that should be conducted.
First, describe plans to evaluate the
training sessions or the training
materials being developed. Second,
describe your plans to evaluate your
progress in accomplishing the grant
work activities listed in your
application. This includes comparing
planned and actual accomplishments.
Discuss who is responsible for taking
corrective action if plans are not being
met. Third, describe your plans to assess
the effectiveness of the training your
organization is conducting or to
evaluate and validate the training
materials your organization is
developing. This will involve following-
up, by survey or on-site review, if
feasible, with people who attended the
training or utilized your training
materials to find out what changes were
made to abate hazards in their
workplaces. Include timetables for
follow-up and for submitting a summary
of the assessment results to OSHA.

(c) An organizational chart of the staff
that will be working on this grant and
their location within the applicant
organization.

(d) A Detailed Project Budget that
clearly details the costs of performing
all of the requirements presented in this
solicitation. The detailed budget will
break out the costs that are listed in
section B of the SF 424 A Budget
Information form.

(e) A description of any voluntary
non-Federal resource contribution to be
provided by the applicant, including
source of funds and estimated amount.

Attachments: Summaries of other
relevant organizational experiences;
information on prior government grants;
resumes of key personnel and/or
position descriptions; and signed letters
of commitment to the project.

To be considered responsive to this
solicitation the application must consist
of the above mentioned separate parts.
The Technical Proposal narrative is not

to exceed 30 single-sided (872" x 11” or
A4), double-spaced, 12-point font, typed
pages. Major sections and sub-sections
of the application should be divided
and clearly identified (e.g., with tab
dividers), and all pages shall be
numbered. Standard Forms,
attachments, resumes, exhibits, letters of
support, and the abstract are not
counted toward the page limit.

Applicants are reminded to budget for
compliance with the administrative
requirements set forth (copies of all
regulations that are referenced in this
SGA are available at no cost, on-line, at
http://www.osha.gov/fso/ote/training/
sharwood/sharwood.html). This
includes the costs of performing
activities such as travel for two staff
members, one program and one
financial, to the Chicago area to attend
a new grantee orientation meeting;
financial audit, if required; project
closeout; document preparation (e.g.,
quarterly progress reports, project
document); and ensuring compliance
with procurement and property
standards. The Detailed Project Budget
should identify administrative costs
separately from programmatic costs for
both Federal and non-Federal funds.
Administrative costs include indirect
costs from the costs pool and the cost of
activities, materials, meeting close-out
requirements as described in section VI,
and personnel (e.g., administrative
assistants) who support the management
and administration of the project but do
not provide direct services to project
beneficiaries. Administrative costs
cannot exceed 25% of the total grant
budget. The project budget should
clearly demonstrate that the total
amount and distribution of funds is
sufficient to cover the cost of all major
project activities identified by the
applicant in its proposal, and must
comply with Federal cost principles
(which can be found in the applicable
OMB Circulars).

3. Submission Date, Times, and
Addresses

Date: The closing date for receipt of
applications is Friday, June 18, 2004.
Applications must be received by 4:30
p-m. (central time) at the address below.
Applications sent by e-mail, telegram, or
facsimile (fax) will not be accepted.
Applications sent by other delivery
services, such as Federal Express, UPS,
etc., will be accepted; the applicant,
however, bears the responsibility for
timely submission. Applications that do
not meet the conditions set forth in this
notice will not be honored. No
exceptions to the mailing and delivery
requirements set forth in this notice will
be granted.

Applications must be delivered to:
Grants Officer, U.S. Department of
Labor, OSHA, Office of Training and
Education—OETP, 2020 S. Arlington
Heights Road, Arlington Heights,
Illinois 60005—-4102.

The individual signing the SF 424
form on behalf of the applicant must be
authorized to bind the applicant.

One (1) blue ink-signed original
complete application in English plus
two (2) copies of each application must
be received at the designated place by
the date and time specified, or it will
not be considered unless it is received
before the award is made and:

(a) It was sent by registered or
certified mail no later than the fifth
calendar day before the closing date; or

(b) It was sent by U.S. Postal Service
Express Mail/Next Day Service from the
post office to the addressee no later than
4:45 p.m. at the place of mailing two (2)
working days (excluding weekends and
Federal holidays and days when the
Federal government is closed), prior to
the closing date; or

(c) It is determined by the
Government that the late receipt was
due solely to mishandling by the
Government after receipt at the U.S.
Department of Labor at the address
indicated.

The only acceptable evidence to
establish the date of mailing of a late
application sent by registered or
certified mail is the U.S. Postal Service
postmark on the envelope or wrapper
and on the original receipt from the U.S.
Postal Service. If the postmark is not
legible, an application received after the
above closing time and date shall be
processed as if mailed late. “Postmark”
means a printed, stamped, or otherwise
placed impression (not a postage meter
machine impression) that is readily
identifiable without further action as
having been applied and affixed by an
employee of the U.S. Postal Service on
the date of mailing. Therefore,
applicants should request that the postal
clerk place a legible hand cancellation
“bulls-eye” postmark on both the
receipt and the envelope or wrapper.

The only acceptable evidence to
establish the date of mailing of a late
application sent by U.S. Postal Service
Express Mail/Next Day Service from the
Post Office to the addressee is the date
entered by the Post Office receiving
clerk on the “Express Mail/Next Day
Service—Post Office to Addressee” label
and the postmark on the envelope or
wrapper on the original receipt from the
U.S. Postal Service. ‘“Postmark’ has the
same meaning as defined above.
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4. Intergovernmental Review

The Harwood Training Grant Program
is not subject to Executive Order 12372
Intergovernmental Review of Federal
Programs.

5. Funding Restrictions

Grant funds may be spent on the
following.

(a) Conducting training.

(b) Conducting other activities that
reach and inform workers and
employers about workplace
occupational safety and health hazards
and hazard abatement.

(c) Conducting outreach and
recruiting activities to increase the
number of workers and employers
participating in the program.

(d) Developing educational materials
for use in training.

(e) For the OSHA Training Materials
Development category grants, purchase
of software necessary to track the
number of visits to the grantee’s training
materials Web site and the number of
times the training materials were
downloaded.

Grant funds may not be used for the
following activities under the terms of
the grant program.

(a) Any activity that is inconsistent
with the goals and objectives of the
Occupational Safety and Health Act of
1970.

(b) Training individuals not covered
by the Occupational Safety and Health
Act.

(c) Training workers or employers
from workplaces not covered by the
Occupational Safety and Health Act.
Examples include: State and local
government workers in non-State Plan
States, and workers covered by section
4(b)(1) of the Act.

(d) Training on topics that do not
cover the recognition, avoidance, and
prevention of unsafe or unhealthy
working conditions. Examples of
unallowable topics include: workers’
compensation, first aid, and publication
of materials prejudicial to labor or
management.

(e) Assisting workers in arbitration
cases or other actions against employers,
or assisting employers and workers in
the prosecution of claims against
Federal, State or local governments.

(f) Duplicating services offered by
OSHA, a State under an OSHA-
approved State Plan, or consultation
programs provided by State designated
agencies under section 21(d) of the
Occupational Safety and Health Act.

(g) Generating membership in the
grantee’s organization. This includes:
activities to acquaint nonmembers with
the benefits of membership, inclusion of

membership appeals in materials
produced with grant funds, membership
drives.

While the activities described above
may be part of an organization’s regular
programs, the costs of these activities
cannot be paid for by grant funds,
whether the funds are from matching
resources or from the Federally funded
portion of the grant.

Determinations of allowable costs will
be made in accordance with the
applicable Federal cost principles, e.g.,
Nonprofit Organizations—OMB Circular
A-122; Educational Institutions—OMB
Circular A-21. Disallowed costs are
those charges to a grant that the grantor
agency or its representative determines
to not be allowed in accordance with
the applicable Federal Cost Principles or
other conditions contained in the grant.

No applicant at any time will be
entitled to reimbursement of pre-award
costs.

V. Application Review Information

Grant applications will be reviewed
by technical panels comprised of OSHA
staff. The results of the grant reviews
will be presented to the Assistant
Secretary who will make the selection of
organizations to be awarded grants.
Agency priorities and geographic factors
may also be taken into consideration in
the selection process. OSHA may award
grants for some or all of the listed topic
areas. It is anticipated that the grant
awards will be announced in September
2004.

1. Criteria

The technical panel will review grant
applicants against the criteria listed
below, which are separately listed for
the “Targeted Topic” and “OSHA
Training Materials Development”
categories, on the basis of 100 points.

Targeted Topic category grant
applications will be reviewed and rated
as follows.

A. Technical Approach—55 points

(Note: Separate review criteria are
provided for each grant category.)

Program Design

(1) The proposed training and
education program addresses the
recognition and prevention of safety and
health hazards for one of the four
following industries or topics of
emphasis. (5 points)

Construction Industry Hazards.
Programs that train workers and
employers in the recognition and
prevention of safety and health hazards
in one of the following subject areas:

e Excavation and trenching.

¢ Residential construction.

e Commercial Roofing.

General Industry. Programs that train
workers and employers in the
recognition and prevention of safety and
health hazards in one of the following
industries:

¢ Food processing industry involved
in preserving fruits and vegetables (SIC
203/NAICS 3114).

¢ Concrete and concrete products
(SIC 327 except 3274 and 3275/NAICS
32733).

e Public warehousing and storage
(SIC 422/NAICS 4931).

e Landscaping/horticultural services
(SIC 078/NAICS 56173).

Ergonomics. Programs that are based
on OSHA'’s industry-specific
ergonomics guidelines that train
workers and employers on ergonomic
hazards. Other industries that have high
incidence rates for ergonomic injuries,
that guidelines are not available for, can
be proposed by applicants. Select one of
the following industries:

e Poultry Processing Industry.

¢ Retail Grocery Stores.

e Other Industry. The selected
industry must have a high incidence
rate for ergonomic injuries. The
applicant must substantiate the rate
based on Bureau of Labor Statistics
(BLS) data in its proposal. The training
program should follow established best
practices or follow a combination of
effective practices for addressing the
ergonomic risk factors for the industry
being targeted to receive this training.

Healthcare Industry. Programs that
train workers and employers about the
prevention of respiratory diseases and
exposures, including tuberculosis, in
one of the following healthcare settings:

¢ Hospitals (SIC 806/NAICS 6221).

e Nursing Homes (SIC 805/NAICS
6231).

(2) The proposal plans to train
workers and/or employers and clearly
estimates the numbers to be trained, and
clearly identifies the types of workers
and employers to be trained. The
training will reach workers and
employers from multiple employers. (5

oints)

(3) If the proposal contains a train-the-
trainer program, the following
information must be provided:

e What ongoing support the grantee
will provide to new trainers;

e The number of individuals to be
trained as trainers;

e The estimated number of courses to
be conducted by the new trainers;

e The estimated number of students
to be trained by these new trainers; and
¢ A description of how the grantee
will obtain data from the new trainers

about their classes and student
numbers. (3 points)
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(4) The planned activities and training
are tailored to the needs and levels of
the workers and employers to be
trained. The target population to be
served through the grant program is
described. The training materials and
training programs are to be tailored to
the training needs of one or more of the
following target audiences: Small
businesses; minority businesses; limited
English proficiency, non-literate and
low literacy workers; youth; immigrant
and minority workers; and other hard-
to-reach workers; and workers in high-
hazard industries and industries with
high fatality rates. Organizations
proposing to develop Spanish-language
training materials for the construction
industry should utilize the English-to-
Spanish OSHA Dictionary of
Construction Terms for terminology.
The Dictionary is available on the
OSHA Web site at http://www.osha.gov/
as/opa/spanish/dict_const_e-s.html. (7
points)

(5) There is a plan to recruit trainees
for the program. (7 points)

(6) If the proposal includes
developing educational materials for use
in the training program, there is a plan
for OSHA to review the educational
materials for technical accuracy during
development. If commercially-
developed training products will be
used for the program, applicants should
also plan for OSHA to review the
materials before using the products. (5
points)

(7) There is a plan to evaluate the
program’s effectiveness and impact to
determine if the safety and health
training and services provided resulted
in workplace change. This includes a
description of the evaluation plan to
follow up with trainees to determine the
impact the program has had in abating
hazards and reducing worker injuries. (5
points)

(8) The application is complete,
including forms, budget detail, narrative
and workplan, and required
attachments. (3 points)

Budget

(1) The budgeted costs are reasonable.
No more than 25% of the total budget
is for administration. (5 points)

(2) The budget complies with Federal
cost principles (which can be found in
the applicable OMB Circulars) and with
OSHA budget requirements contained
in the grant application instructions. (5
points)

(3) The cost per trainee is less than
$500 and the cost per training hour is
reasonable. (5 points)

B. Past Performance—20 points

(1) The organization applying for the
grant demonstrates experience with
occupational safety and health.
Applicants that do not have prior
experience in providing safety and
health training to workers or employers
may partner with an established safety
and health organization to acquire safety
and health expertise. (6 points)

(2) The organization applying for the
grant demonstrates experience in
training adults in work-related subjects
or in providing services to its target
audience. (6 points)

(3) The application demonstrates that
the applicant has strong financial
management and internal control
systems. The applicant organization
demonstrates experience managing a
variety of programs. (5 points)

(4) Information regarding any Federal
and/or State grants that the organization
has administered over the past five
years is provided. (3 points)

C. Experience and Qualification of
Personnel—25 points

(1) The staff to be assigned to the
project has experience in occupational
safety and health, the specific topic
chosen, and in training adults. (15
points)

(2) Project staff have experience in
recruiting, training, and working with
the population your organization
proposes to serve under the grant. (10
points)

OSHA Training Materials
Development category grant
applications will be reviewed and rated
as follows.

A. Technical Approach—55 points

Note: Separate review criteria are provided
for each grant category.)

Grantees will be expected to develop,
evaluate and validate training materials
that are tailored to a specific topic,
industry and target audience that could
be used to supplement materials that are
currently available from OSHA and
other government agencies. More than
one target audience may be selected.
The training materials must include:

o Detailed description of the most
dangerous tasks/job duties.

¢ Identification of the hazards
associated with these tasks.

e Methods of abating these hazards.

e Training materials should be
tailored directly to the target audience
participant. Grantees will be expected to
submit “classroom quality”” products.
Classroom quality materials should
follow the commonly accepted
instructional systems design process
that OSHA has adopted as a quality

measure for all of its education and
training products. OSHA has outlined a
seven-step design process in the U.S.
Department of Labor publication OSHA
2254 (1998 Revised) Training
Requirements in OSHA Standards and
Training Guidelines OSHA’s seven-step
model is: Determine if training is
needed; identify training needs; identify
goals and objectives; develop learning
activities; conduct the training; evaluate
program effectiveness; and improve the
program.

e Grantees are to develop the training
materials in a portable format that is
suitable for hard-copy publication and
distribution and Internet publication
and distribution.

¢ Grantees will be required to post
the approved final product training
materials on their Web site for two years
at no cost to users. OSHA may list the
grantees’ URL addresses to access these
materials or directly link to the
materials on the grantees’ Web sites
from OSHA’s Web site.

¢ Grantees will be required to track
and report quarterly to OSHA on the
usage of the training materials
developed under this grant. Usage
statistics would include the number of
times the training materials Web site
was visited, and the number of times the
training materials were downloaded
from the Internet during the two-year
period.

Program Design

(1) The proposed training and
educational materials are tailored to the
specific topic, industry and a selected
target audience and address one of the
four selected training materials topics.
(5 points)

Construction Industry Hazards.
Programs that train workers and
employers in the recognition and
prevention of safety and health hazards
in one of the following areas:

e Excavation and trenching.

¢ Residential construction.

e Commercial Roofing.

General Industry Hazards. Programs
that address the recognition and
prevention of safety and health hazards
in one of the following industries:

e Food processing industry involved
in preserving fruits and vegetables (SIC
203/NAICS 3114).

e Concrete and concrete products
(SIC 327 except 3274 and 3275/NAICS
32733).

o Steel works, blast furnaces, and
rolling and finishing mills (SIC 331/
NAICS 3311 and 3312).

¢ Ship and boat building and repair
(SIC 373/NAICS 33661).

e Public warehousing and storage
(SIC 422/NAICS 4931).
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e Landscaping/horticultural services
(SIC 078/NAICS 56173).

e 0Oil and gas field operations (SIC
138/NAICS 213111 and 213112).

Lead Hazards. Programs that train
employers and workers about the
recognition of lead hazards within their
industry and the prevention of
exposure. Applicants should select one
of the following industries:

¢ Lead hazards in construction.

¢ Lead hazards in general industry.

Transportation Fatalities, Work-
Related. Programs that train workers
and employers about the principles of
safe driving and the prevention of work-
related transportation fatalities:

¢ Work-related motor vehicle
accident and fatality prevention
program.

(2) The intended audience(s) for this
training is identified. Evidence will be
provided of a plan to analyze the
training needs of the selected target
audience. Training programs and
materials are to be tailored to the
training needs of one or more of the
following target audiences: Small
businesses; minority businesses; limited
English proficiency, non-literate and
low literacy workers; youth; immigrant
and minority workers; other hard-to-
reach workers; and workers in high-
hazard industries or industries with
high fatality rates. Organizations
proposing to develop Spanish-language
training materials for the construction
industry should utilize the English-to-
Spanish OSHA Dictionary of
Construction Terms for terminology.
The Dictionary is available on the
OSHA Web site at http://www.osha.gov/
as/opa/spanish/dict_const_e-s.html. (7
points)

(3) Tasks/job duties that will be
discussed during training are described.
An explanation will be provided of how
the tasks/job duties or other unique
characteristics of the intended audience
will be incorporated into the training
materials. Occupational safety and
health hazards associated with the
featured tasks/job duties are described.
An explanation of how these hazards
were identified and a description of the
method(s) being proposed to eliminate
or control the hazards to be highlighted
during the training process are
provided. (5 points)

(4) A written set of objectives is
provided for each course or set of
training materials. Proposed method(s)
to evaluate and verify how the training
objectives will be met are described.
There is a clear link between objectives
and evaluation criteria. (7 points)

(5) A brief outline of the proposed
course or training program content is
provided. A sample lesson/training

module or a detailed description of the
lesson/training module is included. (5
points)

(6) Description of the items that will
be included as the final training
products/materials is provided. These
may include instructor’s manuals,
student’s manuals, brochures, visual
aids, videotapes, or technology-based
training materials such as digital photos,
CDs, DVDs, or Web-based products. (4
points)

(7) Proposal includes a plan for OSHA
to review the educational materials for
(1) technical accuracy and (2) quality of
instructional design during
development. (5 points)

(8) Proposal explains how the grantee
will track and report on the usage of the
training materials during the two-year
time period the materials are to be
posted on the grantee’s Web site. (4
points)

(9) The application is complete,
including forms, budget detail, narrative
and workplan, and required
attachments. (3 points)

Budget

(1) The budgeted costs are reasonable.
No more than 25% of the total budget
is for administration. (5 points)

(2) The budget complies with Federal
cost principles (which can be found in
applicable OMB Circulars) and with
OSHA budget requirements contained
in the grant application instructions. (5
points)

B. Past Performance—20 points

(1) Applicant organization
demonstrates experience with
occupational safety and health.
Applicants that do not have prior
experience in safety and health may
partner with an established safety and
health organization to acquire safety and
health expertise. (6 points)

(2) Applicant organization
demonstrates experience training adults
in work-related subjects or in recruiting,
training, and working with the
population it proposes to serve under
the grant. (6 points)

(3) Applicant organization
demonstrates that it has strong financial
management and internal control
systems. The applicant organization
demonstrates experience managing a
variety of programs. (5 points)

(4) Any Federal and/or State grants
that the organization has administered
over the past five years are listed. (3
points)

C. Experience and Qualifications of
Personnel—25 points

(1) The staff to be assigned to the
project has experience in occupational

safety and health, the specific topic
chosen, and training adults. (15 points)

(2) Staff has experience in recruiting,
training, and working with the
population it proposes to serve under
the grant. (10 points)

2. Review and Selection Process

OSHA will screen all applications to
determine whether all required proposal
elements are present and clearly
identifiable. Those that do not may be
deemed non-responsive and may not be
evaluated. A technical panel will
objectively rate each complete
application against the criteria
described in this announcement. The
panel recommendations to the Assistant
Secretary are advisory in nature. The
Assistant Secretary may establish a
minimally acceptable rating range for
the purpose of selecting qualified
applicants. The Assistant Secretary will
make a final selection determination
based on what is most advantageous to
the Government, considering factors
such as panel findings, geographic
presence of the applicants, and the best
value to the government, cost, and other
factors. The Assistant Secretary’s
determination for award under this SGA
is final.

3. Anticipated Announcement and
Award Dates

Announcement of these awards is
expected to occur by September 30,
2004. The grant agreement will be
awarded by no later than September 30,
2004.

VI. Award Administration Information
1. Award Notices

Organizations selected as grant
recipients will be notified by a
representative of the Assistant
Secretary, usually from an OSHA
Regional office. An applicant whose
proposal is not selected will be notified
in writing.

Notice that an organization has been
selected as a grant recipient does not
constitute approval of the grant
application as submitted. Before the
actual grant award, OSHA will enter
into negotiations concerning such items
as program components, staffing and
funding levels, and administrative
systems. If the negotiations do not result
in an acceptable submittal, the Assistant
Secretary reserves the right to terminate
the negotiation and decline to fund the
proposal.

Note: Except as specifically provided,
OSHA'’s acceptance of a proposal and an
award of Federal funds to sponsor any
program(s) does not provide a waiver of any
grant requirement and/or procedures. For
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example, if an application identifies a
specific sub-contractor to provide the
services, the USDOL OSHA award does not
provide the justification or basis to sole-
source the procurement, i.e., to avoid
competition.

2. Administrative and National Policy
Requirements

All grantees, including faith-based
organizations, will be subject to
applicable Federal laws and regulations
(including provisions of appropriations
law) and the applicable Office of
Management and Budget (OMB)
Circulars. The grant award(s) awarded
under this SGA will be subject to the
following administrative standards and
provisions, if applicable.

29 CFR part 95, which covers grant
requirements for nonprofit
organizations, including universities
and hospitals. These are the Department
of Labor regulations implementing OMB
Circular A-110.

29 CFR part 93, new restrictions on
lobbying.

29 CFR part 98, governmentwide
debarment and suspension
(nonprocurement) and governmentwide
requirements for drug-free workplace
(grants.)

OMB Circular A-21, which describes
allowable and unallowable costs for
educational institutions.

OMB Circular A—122, which describes
allowable and unallowable costs for
other nonprofit organizations.

OMB Circulars A-133, 29 CFR parts
96 and 99, which provide information
about audit requirements.

29 CFR parts 31, 32 and 36 as
applicable.

Certifications. All applicants are
required to certify to a drug-free
workplace in accordance with 29 CFR
part 98, to comply with the New
Restrictions on Lobbying published at
29 CFR part 93, to make a certification
regarding the debarment rules at 29 CFR
part 98, and to complete a special
lobbying certification.

Students. Grant-funding training
programs must serve multiple
employers and their employees. Grant-
funded training programs must serve
individuals covered by the
Occupational Safety and Health Act of
1970. As a part of the grant close-out
process, grantees must self-certify that
their grant-funded programs and
materials were not provided to
ineligible audiences.

Other. In keeping with the policies
outlined in Executive Orders 132586,
12928, 13230, and 13021 as amended,
the grantee is strongly encouraged to
provide subgranting opportunities to
Historically Black Colleges and

Universities, Hispanic Serving
Institutions,and Tribal Colleges and
Universities.

3. Special Program Requirements

OSHA review of educational
materials. OSHA will review all
educational materials produced by the
grantee for technical accuracy and
quality of instructional design during
development and before final
publication. OSHA will also review
training curricula and purchased
training materials for accuracy before
they are used. Grantees developing
training materials must follow all
copyright laws and document that their
materials are free from copyright
infringements.

When grant recipients produce
training materials, they must provide
copies of completed materials to OSHA
before the end of the grant period.
OSHA has a lending program that
circulates grant-produced audiovisual
materials. Audiovisual materials
produced by the grantee as a part of its
grant program will be included in this
lending program. In addition, all
materials produced by grantees must be
provided to OSHA in hard copy as well
as in a digital format (CD Rom/DVD) for
possible publication on the Internet by
OSHA. Three copies of the materials
must be provided to OSHA. Acceptable
formats for training materials include
Microsoft Word 2000 and Microsoft
PowerPoint 2000.

As listed in 29 CFR 95.36, the
Department of Labor reserves a royalty-
free, nonexclusive and irrevocable right
to reproduce, publish, or otherwise use
the work for Federal purposes, and to
authorize others to do so.

Posting of OSHA Training Materials
Development Training Materials on the
Internet. Grantees developing training
materials under the OSHA Training
Materials Development grant category
will be required to post the training
materials on their organization’s Web
site for two years after receiving OSHA
approval of their final products, and
provide access to users at no cost.
OSHA may list the grantees” URL
addresses to access these materials or
directly link to the materials on the
grantees’ Web sites from OSHA’s Web
site. In addition, these grantees will also
be required to track and report quarterly
to OSHA on the distribution and use of
these training materials during the two
years the materials are posted on their
Web site. Grantees will collect and
report on training materials product
usage by tracking the number of times
the grantee’s training materials Web site
was visited, and the number of times the
training materials were downloaded.

Acknowledgment of USDOL Funding.
Printed Materials: In all circumstances,
all approved grant-funded materials
developed by a grantee shall contain the
following disclaimer:

This material was produced under grant
number __from the Occupational Safety
and Health Administration, U.S. Department
of Labor. It does not necessarily reflect the
views or policies of the U.S. Department of
Labor, nor does mention of trade names,
commercial products, or organizations imply
endorsement by the U.S. Government.

Public reference to grant: When
issuing statements, press releases,
requests for proposals, bid solicitations,
and other documents describing projects
or programs funded in whole or in part
with Federal money, all Grantees
receiving Federal funds must clearly
state:

e The percentage of the total costs of
the program or project, that will be
financed with Federal money;

¢ The dollar amount of Federal
financial assistance for the project or
program; and

e The percentage and dollar amount
of the total costs of the project or
program that will be financed by non-
governmental sources.

4. Reporting

Grantees are required by
Departmental regulations to submit
program and financial reports each
calendar quarter. All reports are due no
later than 30 days after the end of the
fiscal quarter and shall be submitted to
the appropriate OSHA Regional Office.

Financial: The Grantee(s) shall submit
financial reports on a quarterly basis.
The first reporting period shall end on
the last day of the fiscal quarter
(December 31, March 31, June 30, or
September 30) during which the grant
was signed. Financial reports are due
within 30 days of the end of the
reporting period (i.e., by January 30,
April 30, July 30, and October 30).

The Grantee(s) shall use Standard
Form (SF) 269A, Financial Status
Report, to report the status of the funds,
at the project level, during the grant
period. A final SF269A shall be
submitted no later than 90 days
following completion of the grant
period.

If the Grantee(s) uses the U.S.
Department of Health and Human
Services Payment Management System
(HHS PMS), it must also send USDOL
copies of the PSC 272 that it submits to
HHS, on the same schedule. Otherwise,
the Grantee(s) shall submit Standard
Form (SF) 272, Federal Cash
Transactions Report, on the same
schedule as the SF269A.
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Technical Program: After signing the
agreement, the Grantee(s) shall submit
technical progress reports to USDOL/
OSHA Regional Offices at the end of
each fiscal quarter. Technical progress
reports provide both quantitative and
qualitative information and a narrative
assessment of performance for the
preceding three-month period. OSHA
Form 171 shall be used for reporting
training numbers and a narrative report
shall be provided that details grant
activities conducted during the quarter,
information on how the project is
progressing in achieving its stated
objectives, and notes any problems or
delays along with corrective actions
proposed. The first reporting period
shall end on the last day of the fiscal
quarter (December 31, March 31, June
30, or September 30) during which the
Grant was signed. Quarterly progress
reports are due within 30 days of the
end of the report period (i.e., by January
30, April 30, July 30, and October 30.)
Between reporting dates, the Grantees(s)
shall also immediately inform USDOL/
OSHA of significant developments and/
or problems affecting the organization’s
ability to accomplish work.

VII. Agency Contacts

Any questions regarding this SGA
should be directed to Cindy Bencheck,
e-mail address:
Bencheck.Cindy@dol.gov, tel: 847—-297—
4810 (note that this is not a toll-free
number), or Ernest Thompson,
Thompson.Ernest@dol.gov, tel 847-297—
4810. To obtain further information on
the Susan Harwood Training Grant
Program of the U.S. Department of
Labor, visit the OSHA Web site of the
Occupational Safety and Health
Administration at http://www.osha.gov.

Signed in Washington, DG, this 12th day of
May in the year 2004.
John L. Henshaw,
Assistant Secretary of Labor.

Project Document Format

SF 424, Application for Federal
Assistance form.

Your organization is required to have
a Data Universal Number System
(DUNS) number (received from Dun and
Bradstreet) to complete this form.
Information about “Obtaining a DUNS
Number—A Guide for Federal Grant and
Cooperative Agreement Applicants” is
available at http://www.whitehouse.gov/
omb/grants/duns_num_guide.pdf.

Survey on Ensuring Equal Opportunity
for Applicants form.

Program Summary (not to exceed two
pages).

Budget Information, SF 424A form.

Detailed Project Budget Backup.

If applicable: Provide a copy of
approved indirect cost rate agreement,
and statement of program income.

Technical Proposal, program
narrative, not to exceed 30 single-sided
pages, double-spaced, 12-point font,
containing:

Problem Statement/Need for Funds;
Administrative and Program
Capability; Workplan.

Assurances (SF 424B).

Certifications form (OSHA 189).

Supplemental Certification Regarding
Lobbying Activities.

Organizational Chart.

Evidence of Nonprofit status, (letter
from the IRS) if applicable.

Accounting System Certification, if
applicable.

Organizations that receive less than
$1 million annually in Federal grants
must attach a certification signed by
your certifying official stating that your
organization has a functioning
accounting system that meets the
criteria below. Your organization may

also designate a qualified entity (include
the name and address in the
documentation) to maintain a
functioning accounting system that
meets the criteria below. The
certification should attest that your
organization’s accounting system
provides for the following:

1. Accurate, current and complete
disclosure of the financial results of
each federally sponsored project.

2. Records that identify adequately
the source and application of funds for
federally sponsored activities.

3. Effective control over and
accountability for all funds, property
and other assets.

4. Comparison of outlays with budget
amounts.

5. Written procedures to minimize the
time elapsing between the transfer of
funds.

6. Written procedures for determining
the reasonableness, allocability and
allowability of costs.

7. Accounting records, including cost
accounting records, that are supported
by source documentation.

Any attachments such as:

Summaries of other relevant
organizational experience; information
on prior government grants; resumes of
key personnel or position descriptions;
signed letters of commitment to the
project.

Attachments (Forms)

SF—424, Application for Federal
Assistance.

Survey on Ensuring Equal Opportunity
for Applicants form.

SF-424A, Budget Information form.

SF 424B, Assurances.

OSHA 189 form, Certification.

Supplemental Certification Regarding
Lobbying Activities.
The forms are also available at: http:/

/www.osha.gov/fso/ote/training/

sharwood/sharwood.html.
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APPLICATION FOR Version 7/03
FEDERAL ASSISTANCE 2. DATE SUBMITTED Applicant Identifier
1. TYPE OF SUBMISSION: 3. DATE RECEIVED BY STATE State Application Identifier
Application Pre-application

@ Construction
I Non-Construction

IJ construction
S Non-Construction

4. DATE RECEIVED BY FEDERAL AGENCY

Federal Identifier

5. APPLICANT INFORMATION

Legal Name: Organizational Unit:
Department:
Organizational DUNS: Division:

Address: Name and telephone number of person to be contacted on matters
Street: involving this application (give area code)
Prefix: First Name:
City: Middle Name
County: Last Name
State: IZip Code Suffix:
Country: Email:

6. EMPLOYER IDENTIFICATION NUMBER (EIN):

Phone Number (give area code) Fax Number (give area code)

8. TYPE OF APPLICATION: 7. TYPE OF APPLICANT: (See back of form for Application Types)
I New T3 continuation [ Revision

If Revision, enter appropriate letter(s) in box(es)

(See back of form for description of letters.) D D Other (specify)

Other (specify) 9. NAME OF FEDERAL AGENCY:

10. CATALOG OF FEDERAL DOMESTIC ASSISTANCE NUMBER:

HO-000

TITLE (Name of Program):

11. DESCRIPTIVE TITLE OF APPLICANT’S PROJECT:

12. AREAS AFFECTED BY PROJECT (Cities, Counties, States, etc.):

13. PROPOSED PROJECT

14. CONGRESSIONAL DISTRICTS OF:

Start Date: Ending Date: a. Applicant b. Project
15. ESTIMATED FUNDING: 16. 1S APPLICATION SUBJECT TO REVIEW BY STATE EXECUTIVE
JORDER 12372 PROCESS?
a. Federal ] A a. Yes. [ THIS PREAPPLICATION/APPLICATION WAS MADE
’ ' AVAILABLE TO THE STATE EXECUTIVE ORDER 12372
b. Applicant $ e PROCESS FOR REVIEW ON
c. State 3 e DATE:
00
d. Local ] b. No. PROGRAM IS NOT COVERED BY E. O. 12372
e. Other $ e r1 OR PROGRAM HAS NOT BEEN SELECTED BY STATE
FOR REVIEW
f. Program Income 5 - 17.1S THE APPLICANT DELINQUENT ON ANY FEDERAL DEBT?
00
g TOTAL i : [J Yes If “Yes” attach an explanation. I No

IATTACHED ASSURANCES IF THE ASSISTANCE IS AWARDED.

18. TO THE BEST OF MY KNOWLEDGE AND BELIEF, ALL DATA IN THIS APPLICATION/PREAPPLICATION ARE TRUE AND CORRECT. THE
DOCUMENT HAS BEEN DULY AUTHORIZED BY THE GOVERNING BODY OF THE APPLICANT AND THE APPLICANT WILL COMPLY WITH THE

a. Authorized Representative

Prefix First Name Middle Name
Last Name ISuffix
b. Title c. Telephone Number (give area code)

id. Signature of Authorized Representative

e. Date Signed

Previous Edition Usable
Authorized for Local Reproduction

Standard Form 424 (Rev.9-2003)
Prescribed bv OMB Circular A-102
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INSTRUCTIONS FOR THE SF-424

Public reporting burden for this collection of information is estimated to average 45 minutes per response, including time for reviewing
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of
information. Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for
reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0043), Washington, DC 20503.

PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF MANAGEMENT AND BUDGET. SEND IT TO THE
ADDRESS PROVIDED BY THE SPONSORING AGENCY.

This is a standard form used by applicants as a required face sheet for pre-applications and applications submitted for Federal
assistance. It will be used by Federal agencies to obtain applicant certification that States which have established a review and comment
procedure in response to Executive Order 12372 and have selected the program to be included in their process, have been given an
opportunity to review the applicant’s submission.

Item: Entry: Item: Entry:

1. Select Type of Submission. 11. Enter a brief descriptive title of the project. If more than one
program is involved, you should append an explanation on a
separate sheet. If appropriate (e.g., construction or real
property projects), attach a map showing project location. For
preapplications, use a separate sheet to provide a summary
description of this project.

2. Date application submitted to Federal agency (or State if applicable) | 12. List only the largest political entities affected (e.g., State,

and applicant’s control number (if applicable). counties, cities).

3. State use only (if applicable). 13 Enter the proposed start date and end date of the project.

4. Enter Date Received by Federal Agency 14. List the applicant’s Congressional District and any District(s)
Federal identifier number: If this application is a continuation or affected by the program or project
revision to an existing award, enter the present Federal Identifier
number. If for a new project, leave blank.

5. Enter legal name of applicant, name of primary organizational unit 15 Amount requested or to be contributed during the first
(including division, if applicable), which will undertake the funding/budget period by each contributor. Value of in kind
assistance activity, enter the organization’s DUNS number contributions should be included on appropriate lines as
(received from Dun and Bradstreet), enter the complete address of applicable. If the action will resultin a dollar change to an
the applicant (including country), and name, telephone number, e- existing award, indicate only the amount of the change. For
mail and fax of the person to contact on matters related to this decreases, enclose the amounts in parentheses. If both basic
application. and supplemental amounts are included, show breakdown on

an attached sheet. For multiple program funding, use totals
and show breakdown using same categories as item 15.

6. Enter Employer Identification Number (EIN) as assigned by the 16. Applicants should contact the State Single Point of Contact

Internal Revenue Service. (SPOC) for Federal Executive Order 12372 to determine
whether the application is subject to the State
intergovernmental review process.

7. Select the appropriate letter in 17. This question applies to the applicant organization, not the
the space provided. I.  State Controlled person who signs as the authorized representative. Categories

A. State Institution of Higher of debt include delinquent audit disallowances, loans and
B. County Learning taxes.
C. Municipal J.  Private University
D. Township K. Indian Tribe
E. Interstate L.  Individual
F. Intermunicipal M. Profit Organization
G. Special District N. Other (Specify)
H. Independent School O. Not for Profit
District Organization

8. Select the type from the following list: 18 To be signed by the authorized representative of the applicant.
¢ "New" means a new assistance award. A copy of the governing body’s authorization for you to sign
e  “Continuation” means an extension for an additional this application as official representative must be on file in the

funding/budget period for a project with a projected completion applicant's office. (Certain Federal agencies may require that
date. this authorization be submitted as part of the application.)
e  “Revision” means any change in the Federal Government's
financial obligation or contingent liability from an existing
obligation. If a revision enter the appropriate letter:
A. Increase Award B. Decrease Award
C. Increase Duration D. Decrease Duration

9. Name of Federal agency from which assistance is being requested
with this application.

10. Use the Catalog of Federal Domestic Assistance number and title of
the program under which assistance is requested.

SF-424 (Rev. 7-97) Back
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SURVEY ON ENSURING EQUAL OPPORTUNITY FOR APPLICANTS

OMB No. 1890-0014 Exp. 1/31/2006

Purpose: The Federal government is committed to ensuring that all qualified applicants, small or large, non-religious or faith-
based, have an equal opportunity to compete for Federal funding. In order for us to better understand the population of applicants
for Federal funds, we are asking nonprofit private organizations (not including private universities) to fill out this survey.

Upon receipt, the survey will be separated from the application. Information provided on the survey will not be considered in any
way in making funding decisions and will not be included in the Federal grants database. While your help in this data collection
process is greatly appreciated, completion of this survey is voluntary.

Instructions for Submitting the Survey: If you are applying using a hard copy application, please place the completed survey in an
envelope labeled “Applicant Survey.” Seal the envelope and include it along with your application package. If you are applying
electronically, please submit this survey along with your application.

Applicant’s (Organization) Name:
Applicant’s DUNS Number:

Grant Name: CFDA Number:

1. Does the applicant have 501(c)(3) status? 4. s the applicant a faith-based/religious

organization?
[j Yes D No

] Yes ] No

2. How many full-time equivalent employees does
the applicant have? (Check only one box). S. Is the applicant a non-religious community-based

organization?
D 3 or Fewer D 15-50

D Yes D No
O 4 (] 51-100
] 614 (] over 100

6. Is the applicant an intermediary that will manage
the grant on behalf of other organizations?

[:I Yes D No

3. What is the size of the applicant’s annual budget?
(Check only one box.)

D Less Than $150,000 7. Has the applicant ever received a government

D grant or contract (Federal, State, or local )?
$150,000 - $299,999

[ $300,000 - $499,999 L ves J ~o

D $500,000 - $999,999

®

Is the applicant a local affiliate of a national
(1 1,000,000 - $4,999,999 organization?

(] $5.000,000 or more (] Yes J ~o
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N

Survey Instructions on Ensuring E

Provide the applicant’s (organization)
name and DUNS number and the
grant name and CFDA number.

. 501(c)(3) status is a legal designation

provided on application to the Internal
Revenue Service by eligible
organizations. = Some grant programs
may require nonprofit applicants to have
501(c)(3) status. Other grant programs do
not.

For example, two part-time employees
who each work half-time equal one full-
time equivalent employee. If the
applicant is a local affiliate of a national
organization, the responses to survey
questions 2 and 3 should reflect the staff
and budget size of the local affiliate.

Annual budget means the amount of
money your organization spends each
year on all of its activities.

Self-identify.

An organization is considered a
community-based organization if its
headquarters/service location shares the
same zip code as the clients you serve.

An “intermediary” is an organization that
enables a group of small organizations to
receive and manage government funds
by administering the grant on their
behalf.

Self-explanatory.

Self-explanatory.

Paperwork Burden Statement

According to the Paperwork Reduction Act of
1995, no persons are required to respond to a
collection of information unless such
collection displays a valid OMB control
number. The valid OMB control number for
this information collection is 1890-0014. The
time required to complete this information
collection is estimated to average five (5)
minutes per response, including the time to
review instructions, search existing data

resources, gather the data needed, and
complete and review the information
collection. If you have any comments

concerning the accuracy of the time
estimate(s) or suggestions for improving
this form, please write to: U.S. Department
of Education, Washington, D.C. 2202-4651.

If you have comments or concerns
regarding the status of your individual
submission of this form, write directly to:
Joyce 1. Mays, Application Control Center,
U.S. Department of Education, 7" and D
Streets, SW, ROB-3, Room 3671,
Washington, D.C. 20202-4725

OMB No. 1890-0014 Exp. 1/31/2006
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INSTRUCTIONS FOR THE SF-424A

Public reporting burden for this collection of information is estimated to average 180 minutes per response, including time for reviewing
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of
information. Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for
reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0044), Washington, DC 20503.

PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF MANAGEMENT AND BUDGET.

SEND IT TO THE ADDRESS PROVIDED BY THE SPONSORING AGENCY.

General Instructions

This form is designed so that application can be made for funds
from one or more grant programs. In preparing the budget,
adhere to any existing Federal grantor agency guidelines which
prescribe how and whether budgeted amounts should be
separately shown for different functions or activities within the
program. For some programs, grantor agencies may require
budgets to be separately shown by function or activity. For other
programs, grantor agencies may require a breakdown by function
or activity. Sections A, B, C, and D should include budget
estimates for the whole project except when applying for
assistance which requires Federal authorization in annual or
other funding period increments. In the latter case, Sections A, B,
C, and D should provide the budget for the first budget period
(usually a year) and Section E should present the need for
Federal assistance in the subsequent budget periods. All
applications should contain a breakdown by the object class
categories shown in Lines a-k of Section B.

Section A. Budget Summary Lines 1-4 Columns (a) and (b)

For applications pertaining to a single Federal grant program
(Federal Domestic Assistance Catalog number) and not requiring
a functional or activity breakdown, enter on Line 1 under Column
(a) the Catalog program title and the Catalog number in Column
(b).

For applications pertaining to a single program requiring budget
amounts by multiple functions or activities, enter the name of
each activity or function on each line in Column (a), and enter the
Catalog number in Column (b). For applications pertaining to
multiple programs where none of the programs require a
breakdown by function or activity, enter the Catalog program title
on each line in Column (a) and the respective Catalog number on
each line in Column (b).

For applications pertaining to muiltiple programs where one or
more programs require a breakdown by function or activity,
prepare a separate sheet for each program requiring the
breakdown. Additional sheets should be used when one form
does not provide adequate space for all breakdown of data
required. However, when more than one sheet is used, the first
page should provide the summary totals by programs.

Lines 1-4, Columns (c) through (g)

For new applications, leave Column (c) and (d) blank. For each
line entry in Columns (a) and (b), enter in Columns (e), (f), and
(g) the appropriate amounts of funds needed to support the
project for the first funding period (usually a year).

For continuing grant program applications, submit these forms
before the end of each funding period as required by the grantor
agency. Enter in Columns (c) and (d) the estimated amounts of
funds which will remain unobligated at the end of the grant
funding period only if the Federal grantor agency instructions
provide for this. Otherwise, leave these columns blank. Enter in
columns (e) and (f) the amounts of funds needed for the
upcoming period. The amount(s) in Column (g) should be the
sum of amounts in Columns (e) and (f).

For supplemental grants and changes to existing grants, do not
use Columns (c) and (d). Enter in Column (e) the amount of the
increase or decrease of Federal funds and enter in Column (f) the
amount of the increase or decrease of non-Federal funds. In
Column (g) enter the new total budgeted amount (Federal and
non-Federal) which includes the total previous authorized
budgeted amounts plus or minus, as appropriate, the amounts
shown in Columns (e) and (f). The amount(s) in Column (g)
should not equal the sum of amounts in Columns (e) and (f).

Line 5 - Show the totals for all columns used.
Section B Budget Categories

In the column headings (1) through (4), enter the titles of the
same programs, functions, and activities shown on Lines 1-4,
Column (a), Section A. When additional sheets are prepared for
Section A, provide similar column headings on each sheet. For
each program, function or activity, fill in the total requirements for
funds (both Federal and non-Federal) by object class categories.

Line 6a-i - Show the totals of Lines 6a to 6h in each column.
Line 6j - Show the amount of indirect cost.

Line 6k - Enter the total of amounts on Lines 6i and 6j. For all
applications for new grants and continuation grants the total
amount in column (5), Line 6k, should be the same as the total
amount shown in Section A, Column (g), Line 5. For
supplemental grants and changes to grants, the total amount of
the increase or decrease as shown in Columns (1)-(4), Line 6k
should be the same as the sum of the amounts in Section A,
Columns (e) and (f) on Line 5.

Line 7 - Enter the estimated amount of income, if any, expected
to be generated from this project. Do not add or subtract this
amount from the total project amount, Show under the program

SF-424A (Rev. 7-97) Page 3
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INSTRUCTIONS FOR THE SF-424A (continued)

narrative statement the nature and source of income. The
estimated amount of program income may be considered by the
Federal grantor agency in determining the total amount of the
grant.

Section C. Non-Federal Resources

Lines 8-11 Enter amounts of non-Federal resources that will be
used on the grant. If in-kind contributions are included, provide a
brief explanation on a separate sheet.

Column (a) - Enter the program titles identical to
Column (a), Section A. A breakdown by function or
activity is not necessary.

Column (b) - Enter the contribution to be made by the
applicant.

Column (c) - Enter the amount of the State’s cash and
in-kind contribution if the applicant is not a State or
State agency. Applicants which are a State or State
agencies should leave this column blank.

Column (d) - Enter the amount of cash and in-kind
contributions to be made from all other sources.

Column (e) - Enter totals of Columns (b), (c), and (d).
Line 12 - Enter the total for each of Columns (b)-(e). The amount
in Column (e) should be equal to the amount on Line 5, Column
(f), Section A.

Section D. Forecasted Cash Needs

Line 13 - Enter the amount of cash needed by quarter from the
grantor agency during the first year.

Line 14 - Enter the amount of cash from all other sources needed
by quarter during the first year.

Line 15 - Enter the totals of amounts on Lines 13 and 14.

Section E. Budget Estimates of Federal Funds Needed for
Balance of the Project

Lines 16-19 - Enter in Column (a) the same grant program titles
shown in Column (a), Section A. A breakdown by function or
activity is not necessary. For new applications and continuation
grant applications, enter in the proper columns amounts of Federal
funds which will be needed to complete the program or project over
the succeeding funding periods (usually in years). This section
need not be completed for revisions (amendments, changes, or
supplements) to funds for the current year of existing grants.

If more than four lines are needed to list the program titles, submit
additional schedules as necessary.

Line 20 - Enter the total for each of the Columns (b)-(e). When
additional schedules are prepared for this Section, annotate
accordingly and show the overall totals on this line.

Section F. Other Budget Information

Line 21 - Use this space to explain amounts for individual direct
object class cost categories that may appear to be out of the
ordinary or to explain the details as required by the Federal grantor
agency.

Line 22 - Enter the type of indirect rate (provisional, predetermined,
final or fixed) that will be in effect during the funding period, the
estimated amount of the base to which the rate is applied, and the
total indirect expense.

Line 23 - Provide any other explanations or comments deemed
necessary.

SF-424A (Rev. 7-97) Page 4
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OMB Approval No. 0348-0040

ASSURANCES - NON-CONSTRUCTION PROGRAMS

Public reporting burden for this collection of information is estimated to average 15 minutes per response, including time for reviewing
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of
information. Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for
reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0040), Washington, DC 20503.

PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF MANAGEMENT AND BUDGET.
SEND IT TO THE ADDRESS PROVIDED BY THE SPONSORING AGENCY.

NOTE: Certain of these assurances may not be applicable to your project or program. If you have questions, please contact the
awarding agency. Further, certain Federal awarding agencies may require applicants to certify to additional assurances. If such

As the duly authorized representative of the applicant, | certify that the applicant:

1.

is the case, you will be notified.

Has the legal authority to apply for Federal assistance
and the institutional, managerial and financial capability
(including funds sufficient to pay the non-Federal share
of project cost) to ensure proper planning, management
and completion of the project described in this
application.

Will give the awarding agency, the Comptroller General
of the United States and, if appropriate, the State,
through any authorized representative, access to and
the right to examine all records, books, papers, or
documents related to the award; and will establish a
proper accounting system in accordance with generally
accepted accounting standards or agency directives.

Will establish safeguards to prohibit employees from
using their positions for a purpose that constitutes or
presents the appearance of personal or organizational
conflict of interest, or personal gain.

Will initiate and complete the work within the applicable
time frame after receipt of approval of the awarding
agency.

Will comply with the Intergovernmental Personnel Act of
1970 (42 U.S.C. §§4728-4763) relating to prescribed
standards for merit systems for programs funded under
one of the 19 statutes or regulations specified in
Appendix A of OPM's Standards for a Merit System of
Personnel Administration (5 C.F.R. 900, Subpart F).

Will comply with all Federal statutes relating to
nondiscrimination. These include but are not limited to:
(a) Title VI of the Civil Rights Act of 1964 (P.L. 88-352)
which prohibits discrimination on the basis of race, color
or national origin; (b) Title IX of the Education
Amendments of 1972, as amended (20 U.S.C. §§1681-
1683, and 1685-1686), which prohibits discrimination on
the basis of sex; (c) Section 504 of the Rehabilitation

Previous Edition Usable

Authorized for Local Reproduction

Act of 1973, as amended (29 U.S.C. §794), which
prohibits discrimination on the basis of handicaps; (d)
the Age Discrimination Act of 1975, as amended (42
U.S.C. §§6101-6107), which prohibits discrimination
on the basis of age; (e) the Drug Abuse Office and
Treatment Act of 1972 (P.L. 92-255), as amended,
relating to nondiscrimination on the basis of drug
abuse; (f) the Comprehensive Alcohol Abuse and
Alcoholism Prevention, Treatment and Rehabilitation
Act of 1970 (P.L. 91-616), as amended, relating to
nondiscrimination on the basis of alcohol abuse or
alcoholism; (g) §§523 and 527 of the Public Health
Service Act of 1912 (42 U.S.C. §§290 dd-3 and 290 ee
3), as amended, relating to confidentiality of alcohol
and drug abuse patient records; (h) Title VIII of the
Civil Rights Act of 1968 (42 U.S.C. §§3601 et seq.), as
amended, relating to nondiscrimination in the sale,
rental or financing of housing; (i) any other
nondiscrimination provisions in the specific statute(s)
under which application for Federal assistance is being
made; and, (j) the requirements of any other
nondiscrimination statute(s) which may apply to the
application.

Will comply, or has already complied, with the
requirements of Titles Il and Il of the Uniform
Relocation Assistance and Real Property Acquisition
Policies Act of 1970 (P.L. 91-646) which provide for
fair and equitable treatment of persons displaced or
whose property is acquired as a result of Federal or
federally-assisted programs. These requirements apply
to all interests in real property acquired for project
purposes regardless of Federal participation in
purchases.

Will comply, as applicable, with provisions of the
Hatch Act (5 U.S.C. §§1501-1508 and 7324-7328)
which limit the political activities of employees whose
principal employment activities are funded in whole or
in part with Federal funds.

Standard Form 424B (Rev. 7-97)
Prescribed by OMB Circular A-102
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9. Will comply, as applicable, with the provisions of the Davis- 12. Will comply with the Wild and Scenic Rivers Act of
Bacon Act (40 U.S.C. §§276a to 276a-7), the Copeland Act 1968 (16 U.S.C. §§1271 et seq.) related to protecting
(40 U.S.C. §276c and 18 U.S.C. §874), and the Contract components or potential components of the national
Work Hours and Safety Standards Act (40 U.S.C. §§327- wild and scenic rivers system.
333), regarding labor standards for federally-assisted
construction subagreements. 13. Wil assist the awarding agency in assuring compliance
with Section 106 of the National Historic Preservation
10. Will comply, if applicable, with flood insurance purchase Act of 1966, as amended (16 U.S.C. §470), EO 11593
requirements of Section 102(a) of the Flood Disaster (identification and protection of historic properties), and
Protection Act of 1973 (P.L. 93-234) which requires the Archaeological and Historic Preservation Act of
recipients in a special flood hazard area to participate in the 1974 (16 U.S.C. §§469a-1 et seq.).
program and to purchase flood insurance if the total cost of
insurable construction and acquisition is $10,000 or more. 14.  Will comply with P.L. 93-348 regarding the protection of
human subjects involved in research, development, and
11. Will comply with environmental standards which may be related activities supported by this award of assistance.

prescribed pursuant to the following: (a) institution of
environmental quality control measures under the National
Environmental Policy Act of 1969 (P.L. 91-190) and
Executive Order (EO) 11514; (b) notification of violating
facilities pursuant to EO 11738; (c) protection of wetlands
pursuant to EO 11990; (d) evaluation of flood hazards in
floodplains in accordance with EO 11988; (e) assurance of
project consistency with the approved State management
program developed under the Coastal Zone Management
Act of 1972 (16 U.S.C. §§1451 et seq.); (f) conformity of
Federal actions to State (Clean Air) Implementation Plans
under Section 176(c) of the Clean Air Act of 1955, as
amended (42 U.S.C. §§7401 et seq.); (g) protection of
underground sources of drinking water under the Safe
Drinking Water Act of 1974, as amended (P.L. 93-523);
and, (h) protection of endangered species under the
Endangered Species Act of 1973, as amended (P.L. 93-
205).

15.

16.

17.

18.

Will comply with the Laboratory Animal Welfare Act of
1966 (P.L. 89-544, as amended, 7 U.S.C. §§2131 et
seq.) pertaining to the care, handling, and treatment of
warm blooded animals held for research, teaching, or
other activities supported by this award of assistance.

Will comply with the Lead-Based Paint Poisoning
Prevention Act (42 U.S.C. §§4801 et seq.) which
prohibits the use of lead-based paint in construction or
rehabilitation of residence structures.

Will cause to be performed the required financial and
compliance audits in accordance with the Single Audit
Act Amendments of 1996 and OMB Circular No. A-133,
"Audits of States, Local Governments, and Non-Profit
Organizations."

Will comply with all applicable requirements of all other
Federal laws, executive orders, regulations, and policies
governing this program.

SIGNATURE OF AUTHORIZED CERTIFYING OFFICIAL

TITLE

APPLICANT ORGANIZATION

DATE SUBMITTED
April 29, 2004

Standard Form 424B (Rev. 7-97) Back
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CERTIFICATIONS

U.S. DEPARTMENT OF LABOR
Occupational Safety and Health Administration

&

Certification Regarding Drug-Free Workplace
Requirements

1. The grantee certifies that it will or will continue to
provide a drug-free workplace by:

(a) Publishing a statement notifying employees that the
unlawful manufacture, distribution, dispensing,
possession, or use of a controlled substance is
prohibited in the grantee's workplace and
specifying the actions that will be taken against
employees for violation of such prohibition;

(b) Establishing an ongoing drug-free awareness
program to inform employees about:

(1) The dangers of drug abuse in the workplace;

(2) The grantee's policy of maintaining a drug-
free workplace;

(3) Any available drug counseling, rehabilitation,
and employee assistance programs; and

(4) The penalties that may be imposed upon
employees for drug abuse violations occurring
in the workplace.

(c) Making it a requirement that each employee to be
engaged in the performance of the grant be given a
copy of the statement required by paragraph (a).

(d) Notifying the employee in the statement required
by paragraph (a) that, as a condition of
employment under the grant, the employee will:

(1) Abide by the terms of the statement; and

(2) Notify the employer in writing of his or her
conviction for a violation of a criminal drug
statute occurring in the workplace no later
than five calendar days after such conviction.

(e) Notifying the agency in writing, within ten
calendar days after receiving notice under
subparagraph (d)(2) from an employee or
otherwise receiving actual notice of such
conviction. Employers of convicted employees
must provide notice, including position title, to
every grant officer or other designee on whose
grant activity the convicted employee was
working, unless the Federal agency has designated
a central point for the receipt of such notices.
Notice shall include the identification number(s) of
each affected grant.

(f) Taking one of the following actions, within 30
calendar days of receiving notice under
subparagraph (d) (2), with respect to any employee
who is so convicted:

(1) Taking appropriate personnel action against
such an employee, up to and including
termination, consistent with the requirements
of the Rehabilitation Act of 1973, as amended;
or

(2) Requiring such employee to participate
satisfactorily in a drug abuse assistance or
rehabilitation program approved for such
purposes by a Federal, State, or local health,
law enforcement, or other appropriate agency.

(g) Making a good faith effort to continue to maintain
a drug-free workplace through implementation of
paragraphs (a), (b), (c), (d), (e) and (f).

The grantee may insert in the space provided below the
site(s) for the performance of work done in connection
with the specific grant:

Place of Performance (street address, city, county,
State, ZIP code)

Check [ ] if there are workplaces on file that are not
identified here.

Certification Regarding Debarment, Suspension and
Other Responsibility Matters

1.

The prospective grantee certifies to the best of its
knowledge and belief, that it and its principals:

(a) Are not presently debarred, suspended, proposed
for debarment, declared ineligible, or voluntarily
excluded from covered transactions by any Federal
department or agency;

(b) Have not within a three-year period preceding this
proposal been convicted of or had a civil judgment
rendered against them for commission of fraud or
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a criminal offense in connection with obtaining,
attempting to obtain or performing a public
(Federal, State or local) transaction or contract
under a public transaction; violation of Federal or
State antitrust statutes or commission of
embezzlement, theft, forgery, bribery, falsification
or destruction of records, making false statements,
or receiving stolen property;

(c) Are not presently indicted for or otherwise
criminally or civilly charged by a governmental
entity (Federal, State or local) with commission of
any of the offenses enumerated in paragraph (1)(b)
of this certification; and

(d) Have not within a three-year period preceding this
application/proposal had one or more public
transactions (Federal, State or local) terminated
for cause or default.

2. Where the prospective grantee is unable to certify to
any of the statements in this certification, such
prospective grantee shall attach an explanation to this

proposal.

Lobbying Certification (Applications of $100,000 or
more) .

The undersigned certifies, to the best of his or her
knowledge and belief, that:

1. No Federal appropriated funds have been paid or will
be paid by or on behalf of the undersigned, to any
person for influencing or attempting to influence an

officer or employee of an agency, a Member of
Congress, an officer or employee of Congress, or an
employee of a Member of Congress in connection with
the awarding of any Federal contract, the making of
any Federal grant, the making of any Federal loan, the
entering into of any cooperative agreement, and the
extension, continuation, renewal, amendment, or
modification of any Federal contract, grant, loan, or
cooperative agreement.

2. If any funds other than Federal appropriated funds
have been paid or will be paid to any person for
influencing or attempting to influence an officer or
employee of any agency, a Member of Congress, an
officer or employee of Congress, or an employee of a
Member of Congress in connection with this Federal
grant, the undersigned shall complete and submit
Standard Form-LLL, "Disclosure of Lobbying
Activity," in accordance with its instructions.

3. The undersigned shall require that the language of this
certification be included in the award documents for all
subawards at all tiers (including subcontracts,
subgrants, and contracts under grants) and that all
subrecipients shall certify and disclose accordingly.

This certification is a material representation of fact upon
which reliance was placed when this transaction was made
or entered into. Submission of this certification is a
prerequisite for making or entering into this transaction
imposed by section 1352, title 31, U.S. Code. Any person
who fails to file the required certification shall be subject
to a civil penalty of not less than $10,000 and not more
than $100,000 for each failure.

Signature of Certifying Representative

Date

Typed Name and Title

Name of Applicant Organization

OSHA Form 189 5/98 edition
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SUPPLEMENTAL CERTIFICATION REGARDING LOBBYING ACTIVITIES

Section 18. of the “Lobbying Disclosure Act of 1995, signed by the President on
December 19, 1995, requires that any organization described in section 501 (c)(4) of the
Internal Revenue Code of 1986 which engages in lobbying activities shall not be eligible
for the receipt of Federal funds constituting an award, grant, or loan. To insure
compliance with these requirements, all applicants must complete statement 1. below.
Those that are 501(c)(4) entities must also complete statement 2. All applicants must
have the form signed by the certifying representative.

1. As an officer of

(Applicant Organization Name)

/have not

this is to certify that we are /are not
2. As an IRS 501(c)(4) entity, we have
activities.

Signature

Official Title

[FR Doc. 04—11128 Filed 5-17—-04; 8:45 am]
BILLING CODE 4510-26-C

LEGAL SERVICES CORPORATION

Sunshine Act Meeting of the Board of
Directors

TIME AND DATE: The Board of Directors
of the Legal Services Corporation will
meet on May 24, 2004 via conference
call. The meeting will begin at 1:30 p.m.
and continue until conclusion of the
Board’s agenda.

LOCATION: 3333 K Street, NW.,
Washington, DC 20007, 3rd Floor
Conference Room.

STATUS OF MEETING: Open. Directors

will participate by telephone conference
in such a manner as to enable interested
members of the public to hear and
identify all persons participating in the
meeting. Members of the public wishing
to observe the meeting may do so by
joining participating staff at the location
indicated above.

MATTERS TO BE CONSIDERED:
1. Approval of the agenda.

2. Consider and act on Board of
Directors’ response to the Inspector
General’s Semiannual Report to
Congress for the period of October 1,
2003 through March 31, 2004.

3. Consider and act on other business.
4. Public comment.

an IRS 501 (c)(4) entity.

engaged in lobbying

FOR FURTHER INFORMATION CONTACT:
Victor M. Fortuno, Vice President for
Legal Affairs, General Counsel &
Corporate Secretary, at (202) 295-1500.

SPECIAL NEEDS: Upon request, meeting
notices will be made available in
alternate formats to accommodate visual
and hearing impairments. Individuals
who have a disability and need an
accommodation to attend the meeting
may notify Patricia Batie, Manager of
Board Operations, at (202) 295-1500.

Dated: May 13, 2004.
Victor M. Fortuno,

Vice President for Legal Affairs, General
Counsel & Corporate Secretary.
[FR Doc. 04-11255 Filed 5—13—-04; 4:33 pm]

BILLING CODE 7050-01-P
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