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Since 1997, the Centers for Disease
Control and Prevention (CDC) has been
working with the States of Delaware,
Florida, Maryland, North Carolina,
South Carolina, and Virginia in a series
of meetings, workshops, and conference
calls to design, implement, evaluate,
and revise surveillance activities to
provide a quantitative estimate of the
public health burden associated with
responding to Pfiesteria-related events,
including blooms, fish kills, and people
with health complaints. Cooperative

agreement funds were awarded to these
states to develop a multi-state
surveillance system to examine the
effects of Pfiesteria blooms upon
humans and to expand the scientific
knowledge of the human health effects
if Pfiesteria. Specifically, the states will
quantify the burden of PEAS on their
health agencies by enumerating the
number of contacts involving public and
professional requests for information as
well as symptoms involved in self-
reporting. In collaboration with the state

health departments, NCEH has
developed a standardized data
collection instrument that the states
may use to collect and store the
surveillance data. NCEH has requested
that the states report specific data
elements back at regular intervals so
that NCEH can compile the data and
issue periodic aggregate reports.

CDC/NCEH is requesting a 6 month
emergency clearance. There is no cost to
respondents.

Avg. burden/
Number of Number of Total burden
Type of burden respondents responses rgﬁpﬁrr;s)e (in hrs.)
Information ONlY CallS .........ooooiiiiiiie e 800 1 5/60 66
Symptomatic reports—telephone iNterview ..........c.ccccoveveeiiiiiieniciiee e, 80 1 25/60 33
TOLAD ettt e e nnes | neeereesnesseennees | eeseeene e eneens | teseesae e 99

Dated: March 13, 2000.
Charles Gollmar,

Acting Associate Director for Policy,
Planning, and Evaluation, Centers for Disease
Control and Prevention (CDC).

[FR Doc. 00-6614 Filed 3—16—00; 8:45 am]
BILLING CODE 4163-18-P

DEPARTMENT OF HEALTH AND
HUMAN SERVICES

Administration for Children and
Families

[Program Announcement No. OCS-2000—
07]

Fiscal Year 2000 Family Violence
Prevention and Services Program—
National Domestic Violence Hotline;
Availability of Funds and Request for
Applications

AGENCY: Office of Community Services
(OCS), Administration for Children and
Families (ACF), DHHS.

ACTION: Notice of the availability of
funds and request for applications to
establish and operate the National
Domestic Violence Hotline.

SUMMARY: The Administration for
Children and Families (ACF), Office of
Community Services (OCS), announces
the availability of funds in fiscal year
(FY) 2000 for the award of one
cooperative agreement on a competitive
basis to operate a national, toll-free
telephone hotline to provide
information and assistance to victims of
domestic violence. This announcement
contains all of the application materials
needed to apply for this cooperative
agreement.

The purpose of the national domestic
violence hotline is to provide

information and referral services,
counseling, and assistance to victims of
domestic violence, their children and
other family members, and others
affected by such violence and to enable
them to find safety and protection in
crisis situations. The successful
applicant will be required to provide
telephonic assistance on a 24 hour-per-
day, seven day-a-week basis throughout
the continental United States, and in
Alaska, Hawaii, the Commonwealth of
Puerto Rico, and the Virgin Islands.

Closing Date: The closing date for
submission of applications is May 17,
2000. Applications postmarked after the
closing date will be classified as late.
Applicants are cautioned to request a
legibly dated U.S. Postal Service
postmark or to obtain a legibly dated
receipt from a commercial carrier or
U.S. Postal Service. Private metered
postmarks shall not be accepted as proof
of timely mailing. Detailed application
submission instructions, including the
addresses where applications must be
received, are found in Part IV of this
announcement.

Mailing Address: Applications should
be mailed to Department of Health and
Human Services, Administration for
Children and Families, Office of Grants
Management/OCSE, 4th Floor
Aerospace Center, 370 L’Enfant
Promenade, SW Washington, DC 20447;
Attention: Application for Family
Violence Prevention and Services
Program.

Number of Copies Required: One
signed original application and four
copies should be submitted at the time
of initial submission. (OMB-0970-0062,
expiration date 10/31/2001.)

Acknowledgment of Receipt: An
acknowledgment will be mailed to all

applicants with an identification
number which will be noted on the
acknowledgment. This number must be
referred to in all subsequent
communications with OCS concerning
the application. If an acknowledgment
is not received within three weeks after
the application deadline, applicants
must notify ACF by telephone (202)
401-5103. Applicant should also submit
a mailing label for the acknowledgment.
(Note: To facilitate receipt of this
acknowledgment from ACF, applicant
should include a cover letter with the
application containing an E-mail
address and facsimile (FAX) number if
these items are available to applicant.)
FOR FURTHER INFORMATION CONTACT:
Administration for Children and
Families, Office of Community Services,
Division of State Assistance, 370
L’Enfant Promenade, SW, Washington,
DC 20447. Contact: William Riley, (202)
401-5529.

For a Copy of the Announcement,
Contact: Administration for Children
and Families, Office of Community
Services, 370 L’Enfant Promenade, SW,
5th Floor West, Washington DC 20447.
Telephone: (202) 401-4787.

In addition, the announcement will be
accessible on the OCS website for
reading or printing at: http://
www.acf.dhhs.gov/programs/ocs under
“Funding Opportunities”.
SUPPLEMENTARY INFORMATION: This
program announcement consists of four
parts. Part I provides information on the
legislative authority applicable to this
announcement and background
information on the proposed national
domestic violence hotline. Part I
describes the minimum requirements
for the design of the hotline that the
applicant must address in its
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application. Part III describes the
evaluation criteria. Part IV provides
information and instructions for the
development and submission of an
application.

The forms to be used for submitting
an application follow Part IV. Please
copy and use these forms in submitting
an application under this
announcement. No additional
application materials are available or
needed to submit an application.

Applicants should note that the
cooperative agreement to be awarded
under this program announcement is
subject to the availability of funds.

Part I: General Information

A. Legislative Authority

Title I1I of the Child Abuse
Amendments of 1984, (Pub. L. 98—-457,
42 U.S.C. 10401, et seq.) is entitled the
Family Violence Prevention and
Services Act (the Act). The Act was first
implemented in FY 1986, was
reauthorized and amended in 1992 by
Pub. L. 102-295, and was reauthorized
and amended for fiscal years 1996
through 2000 by Pub. L. 103-322, the
Violent Crime Control and Law
Enforcement Act of 1994 (Crime Bill),
signed into law on September 13, 1994.
The Act was most recently amended by
Pub. L. 104-235, the “Child Abuse
Prevention and Treatment Act
Amendment of 1996.”

Section 316 of the Crime Bill, the
Violence Against Women Act,
authorized a grant award for up to five
years to provide for the operation of a
national, toll-free telephone hotline to
provide information and assistance to
victims of domestic violence.

B. Conceptual Framework and Scope of
Services

The prevalence of family violence is
widespread and its effective prevention
and treatment requires coordination and
collaboration among a broad range of
legal, justice system, health, and social
service providers, and advocates at the
Federal, State and local levels.

To serve the wide range of expected
calls effectively, the hotline must have
expertise about domestic violence and
services to victims of domestic violence.
The staff also must understand the
importance of using appropriate
linkages with State and local resources
to serve callers to the hotline. The
benefits of a highly visible national
hotline to victims and others will be
directly related to the productive
working relationships and coordinated
provision of services between and
among the hotline and State and local
hotlines and other services and
resources.

Calls to the hotline may range from
the urgent and life-threatening to calls
for general reference information. The
target population to be served by the
hotline is specified in the statute as
“victims of domestic violence”. The
hotline should be prepared to respond
to the broad range of violence that
occurs in the context of family and
intimate relationships, domestic
violence, spouse abuse, partner abuse,
battering of women, sexual assault, date
rape, and acquaintance rape. The
hotline also will serve those less
directly affected by such abuse, e.g.,
relatives, children of victims and other
family members, friends, neighbors,
perpetrators and batterers, other
concerned individuals, and the general
public.

In terms of the scope of the services
provided by the hotline, the statute
requires the provision of “information
and assistance” and “counseling and
referral services”. Therefore, the
applicants’ proposed design and plan
for operating the hotline and responding
to callers is important. However, the
hotline is not expected to provide
extended or long-term counseling or
therapy services. The fuller discussion
of a problem and consideration of
options is done most appropriately at
the local level, given the variation in
laws and services available among the
States and localities.

Because domestic violence often
contributes to isolation, helplessness,
loss of self-esteem, and dependence, a
self-help and empowerment model of
services is needed. Such a model:

* Protects and assures safety for all
victims and other family members;

* Builds on the strengths and
resources of individuals and families;

« Offers options and support for
independent decision-making based on
specific individual and family needs
and circumstances; and

* Assists individuals and families to
obtain protection and needed services
that are respectful of cultural and
community characteristics.

Finally, we recognize that there is an
inter-relationship between alcohol, drug
abuse, and mental health (ADM)
problems and domestic violence.
Alcohol abuse has been demonstrated to
contribute to violent behavior.
Moreover, the abuse of alcohol coupled
with other drugs is even more likely to
be associated with severe battering
incidents than is alcohol by itself.
Victims of and or witnesses to domestic
violence also may experience
psychological consequences or turn to
substance abuse to ameliorate their
pain. In addition to the physical trauma
resulting from acts of physical abuse,

battered women suffer from a number of
mental health consequences, including
higher levels of depression, drug and
alcohol abuse, suicide attempts, and low
self-esteem. Many of the mental health
consequences of spousal violence result
from chronic intimidation and fear,
which are often as significant as the
actual, acts of physical aggression.
Witnessing spousal violence contributes
to the cycle of violence outside the
home. There is an increased likelihood
of child abuse in homes where there has
already been spouse abuse.

C. Eligible Applicants

Any private nonprofit agency,
organization, institution, Tribal
organization, or combination thereof, is
eligible to apply for these funds. The
applicant nonprofit entity must submit
documentation of its experience and
capability to operate a 24 hour, 365 days
a year, domestic violence hotline. Any
nonprofit organization submitting an
application must also submit proof of its
nonprofit status in its application at the
time of submission. Proof of nonprofit
status can be accomplished by
providing a copy of the applicant’s
listing in the Internal Revenue Service’s
(IRS) most recent list of tax-exempt
organizations described in Section
501(c)(3) of the IRS Code, or by
providing a copy of the currently valid
IRS tax exemption certificate, or by
providing a copy of the articles of
incorporation bearing the seal of the
State in which the corporation or
association is domiciled.

D. Availability of Funds

As authorized by section 316 of the
Act, the Office of Community Services
will award one cooperative agreement
in FY 2000 for a maximum of
$1,957,000 for the implementation of
the toll-free rational domestic violence
hotline. The source of these funds will
be the Crime Bill Trust Fund.

Non-competitive continuation grant
awards for each of years two through
five (FYs 2001-2004) are projected to be
$2,000,000 per fiscal year subject to the
availability of funds.

E. Duration of Project

The Office of Community Services
will award one grant, as a cooperative
agreement, for up to five years (60-
month project period). The initial grant
award will cover a 12-month budget
period. Application for continuation
funding beyond the initial 12-month
budget period, but within the 60-month
project period, will be considered in
subsequent years on a non-competitive
basis, subject to the approval of the
Secretary, the availability of funds, the
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satisfactory performance of the grantee,
and the determination that the
continued funding and support of the
project would be in the best interest of
the government.

F. Cooperative Agreement

The Office of Community Services
intends to support the national toll-free
hotline through a cooperative
agreement. A cooperative agreement is
Federal financial aid in which
substantial Federal involvement is
anticipated. The responsibilities of the
Administration for Children and
Families and of the successful applicant
will be identified and incorporated into
the cooperative agreement during pre-
award negotiations. It is anticipated that
ACF responsibilities will not change the
project requirements found in Part II of
this announcement.

The grantee will outline a plan of
interaction with OCS for
implementation under a cooperative
agreement including, as appropriate,
activities involving Federal staff. The
plan under the cooperative agreement
will describe the general and specific
responsibilities of the grantee and the
grantor as well as foreseeable joint
responsibilities. A schedule of tasks will
be developed and agreed upon in
addition to any special conditions
relating to the implementation of the
hotline.

Part II: Project Requirements

Requirements for Project
Implementation

The following requirements must be
met by the grantee and addressed in the
application:

1. All funds received by the grantee
pursuant to Section 316 of the Act must
be used to establish and operate a
national toll-free, telephone hotline to
provide information and assistance to
victims of domestic violence.

2. In establishing the hotline, the
private, nonprofit entity shall:

* Contract with a carrier for the use
of a toll-free telephone line;

» Employ, train, and supervise
personnel to answer incoming calls and
provide counseling and referral services
on a 24-hour-a-day basis;

» Assemble and maintain a current
database of information relating to
services for victims of domestic violence
to which callers may be referred
throughout the United States, including
information on the availability of
shelters that serve battered women and
their children; and

 Publicize the hotline to potential
users throughout the United States.

3. To be approved by the Secretary,
the application must include a complete

description of the applicant’s plan for
the operation of a national domestic
violence hotline, including description
of:

* The training program for hotline
personnel;

* The hiring criteria for hotline
personnel;

+ The methods for the creation,
maintenance, and updating of a resource
database;

* A plan for publicizing the
availability of the hotline;

A plan for providing service to non-
English speaking callers, including
hotline personnel who speak Spanish;
and

* A plan for facilitating access to the
hotline by persons with hearing
impairments.

4. The applicant must demonstrate
that it has:

» Nationally recognized expertise in
the operation of a domestic violence
hotline and a record of high quality
service to victims of domestic violence,
including a demonstration of support
from advocacy groups, such as domestic
violence State coalitions or recognized
national domestic violence groups; and

* A commitment to diversity, and to
the provision of services to ethnic,
racial, and non-English speaking
minorities, in addition to older
individuals and individuals with
disabilities.

5. The applicant must demonstrate
knowledge of the field, including the
range of services and the resources
available for domestic violence victims,
their children and family members,
perpetrators and batterers, and other
concerned individuals, including
services and resources relating to
substance and mental health problems;
State and Indian tribal domestic
violence laws, including the availability
of legal protection; and the barriers
affecting access to such services,
resources and protection.

6. The applicant must demonstrate
experience in providing high-quality
crisis intervention, information and
referral, and counseling services and
support to battered women, their
children, other domestic violence
victims, their family and friends,
batterers, and the general public through
a national toll-free hotline.

7. The applicant must demonstrate an
understanding of the relationship of
alcohol, drug abuse, and mental health
problems to incidents of domestic
violence and the ability to make
appropriate referrals to callers.

8. The applicant must demonstrate an
understanding of the need for a national
hotline for domestic violence victims,
including a description of the function

and limitation of the current network of
national and State crisis hotlines,
information lines, and State victims’
referral services.

9. The applicant must provide a plan
and demonstrated ability to build,
maintain, and keep current a
comprehensive database of resource
information, including the full range of
services available in local communities,
the types of legal protection and
services available in different States and
localities, and the capability to access
information.

10. The applicant must provide a
detailed description of:

* The telecommunications and
computer technology that is or will be
employed to establish and support the
hotline, including all management
functions, referral functions, resource
database management functions,
monitoring functions, and overall
project administration and quality
control, including periodic reporting to
HHS;

* The design and operation of the
telephone system that will be used to
provide the service; its capacity and its
limitations, including information such
as the capacity to facilitate the number
of incoming calls, call conferencing,
automatic call referral to local
providers, and service integration with
computers;

* The methods that will be used to
ensure that the national hotline is a
confidential crisis intervention and the
specific provisions that will be in place
to safeguard the confidentiality of
callers and ensure the proper handling
of confidential or sensitive information;

* The personnel recruitment, hiring,
and training program (i.e., a description
of an initial and ongoing training plan
for staff and volunteers should be
included in this section) that will
ensure the delivery of quality crisis
intervention, information and referral,
assistance, and counseling services to
diverse populations;

» The specific emergency response
and crisis protocol to be used, the
ability to conference call (or “patch”) a
caller to a local domestic violence, legal
services, or mental health or substance
abuse program when appropriate, and
the plans for minimizing such problems
as crank/obscene calls and busy signals;
and

e The methods the applicant will use
to provide for the development,
maintenance, and updating of a
comprehensive resource database
(distributed to the maximum extent
appropriate); the technical capacity to
link with other State and local databases
in order to maintain an extensive and
current resource locator or listing; the
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ability to facilitate communication
among service providers to assist the
provision of services; and how the
information on best practices gathered
through various inventories will be used
to assist victims of family violence.

11. The applicant must demonstrate
an understanding of the technological
requirements of such a project and
include a detailed timeline to provide
the following services nationally:

* 24-hour/365 days per year access;

* Direct access to English and
Spanish-speaking personnel at all times
and provision for services to other non-
English speaking callers and the hearing
impaired;

* Personnel (paid staff and
volunteers) trained in crisis
intervention, information and referral,
and counseling skills;

» Comprehensive database of current
information;

» The ability to connect callers
directly to local programs or services
when appropriate;

* Emergency response protocol for
callers in immediate danger; and

» Appropriate confidentiality
safeguards; and data collection and data
management capability sufficient to
support program administration,
reporting, monitoring, and an ongoing
quality assessment of the hotline
service.

12. The applicant must provide a plan
to coordinate, work with, and provide
hotline services and data resource and
referrals that make maximum use of
existing domestic violence programs
and resources, including, but not
limited to, local and State-wide
domestic violence hotlines, State
Domestic Violence Coalitions, State
Sexual Assault Coalitions, shelter
programs, emergency services, legal
services programs, national domestic
violence resource centers, other existing
national hotlines, and other national
organizations; resources related to child
abuse and youth endangerment, ADM
problems, and perpetrators and batterers
programs. The applicant must provide
support to State and local domestic
violence hotlines in response to
demands generated by the national
public awareness campaign.

13. The applicant must provide a
description of the quality assurance
system it will use to assess regularly the
quality of the services being provided by
the hotline and the extent to which the
goals and objectives of the service are
being met. The quality assurance system
also must include actions to address
identified problems.

14. The applicant must provide a
comprehensive plan to publicize the
hotline to a national audience,

including efforts to ensure promotion
through the national media and through
targeted outreach to racially and
ethnically diverse communities, older
individuals, and individuals with
disabilities.

15. The applicant must demonstrate
the ability to staff, financially support,
and programmatically administer a
national project of this scope.

16. The author(s) of the application
must be clearly identified together with
a description of his or her current
relationship to the applicant
organization and any future project role
he or she may have if the project is
funded.

17. The applicant must provide an
assurance that any information collected
as a part of this grant will become the
property of the Federal Government.

18. The applicant must provide an
assurance that it will work with the
Federal Project Officer to identify the
information that will be compiled based
on incoming calls including
compilation of information on both
maternal and child victims of domestic
violence and individual and situational
factors characterizing violent and
abusive behavior.

19. The applicant must provide an
assurance that it will comply with the
grant administration requirements in 45
CFR part 74.

Part III: Evaluation Criteria

The five criteria that follow will be
used to review and evaluate how each
applicant has addressed the
requirements stated in Part Il and
should be used in developing the
program narrative. The point values
following each criterion heading
indicate the maximum numerical
weight that each section will be given in
the review process.

1. Need for the Project (10 Points)

Provide a detailed discussion of the
need for a national domestic violence
hotline of the scope being proposed.
Provide a detailed analysis of the
available data related to the problem
being addressed (both domestic violence
in general and the specific lack of a
national domestic violence hotline); the
strengths and limitations of other
national and local crisis intervention
and victim services hotline/referral
services available, and the ‘‘state-of-the-
art” relative to the problem being
addressed by the proposal.

2. Goals and Objectives (10 Points)

Clearly state the project goals and
objectives. Objectives should be stated
in concrete, measurable terms which
clearly identify the population(s) to be

served, the type, quality, and level of
service to be provided, the timeline for
the establishment and delivery of
services, and other project benchmarks.
The anticipated demand for hotline
services during the initial start-up
period and a projection of the demand
on an ongoing basis should be
discussed, with supporting
documentation. Describe the precise
location of the project.

3. Approach (30 Points)

Provide a sound workable plan of
action (approach) which details: How
the proposed work will be
accomplished; how each task relates to
the project’s goals and activities;
identifies the key staff member
responsible for the specific tasks;
provides a chart indicating the timetable
for completing each task, the phasing in
of the tasks over time, the lead staff
person, and the time committed to the
task; cites factors which might
accelerate or decelerate the work;
justifies the approach selected over
other approaches; makes maximum use
of existing facilities and resources and
off-the-shelf technology; describes and
supports any unusual features of the
project, such as design or technological
innovations, reductions in cost or time,
or extraordinary social or community
involvement; and provides projections
of the accomplishments to be achieved
and identifies the activities for which
Federal technical assistance, advice, or
guidance as the project is implemented
is anticipated and would be acceptable.

4. Results and Benefits Expected (20
Points)

Identify, in specific terms, the results
and benefits to be derived from the
project and relate each result and
benefit to a specific objective. Indicate
the aggregate number of calls expected
to be received and individuals to be
assisted on an annual basis, e.g., the
expected volume of calls in such service
areas as crisis counseling, immediate
referrals to shelters, or the number of
referrals made in response to non-
English speaking callers. Indicate the
anticipated impact on and the
subsequent benefit of the national
hotline to victims of domestic violence
and on the existing network of State and
local shelters and services. Identify the
kinds of data to be collected,
maintained, and updated, and discuss
the criteria to be used to assure the
quality of the services provided.

5. Level of Effort (30 Points)

Expertise, Commitment, and Support.
The extent to which the applicant has
nationally recognized expertise in the
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area of domestic violence and a record
of high quality service to victims of
domestic violence, including a
demonstration of support from advocacy
groups, such as State Domestic Violence
Coalitions or recognized national
domestic violence groups; the extent of
the applicant’s commitment to diversity,
and to the provision of service to ethnic,
racial, and non-English speaking
minorities, older individuals, and
individuals with disabilities.

Staff Background and Organizational
Experience. The adequacy of the staffing
pattern for the proposed project, how
the individual responsibilities are
linked to project tasks, and the
contributions to be made by key staff.
Each collaborating or cooperative
organization, individual consultant, or
other key individuals who will work on
the project should be listed along with
a description of the nature of their effort
or contribution.

Competence of Staff. The background
and experience of the project director
and key project staff and the history and
accomplishments of the organization;
the qualifications of the project team
including any experience with similar
projects; the variety of skills, relevant
educational background, and the ability
to effectively manage the project and to
coordinate activities with other
agencies. One or two pertinent
paragraphs on each key member are
preferred to vitae/resumes. However,
vitae/resumes may be included.

Adequacy of Resources. The adequacy
of the available resources and
organizational experience with regard to
the tasks of the proposed project. List
the financial, physical, and other
resources already committed by other
public and private agencies and
institutions, if any. Explain how these
organizations will participate in the day
to day operations of the project. Letters
from these agencies and organizations
identifying and discussing the specifics
of their commitment and participation
must be included in the application.

Budget. Relate the proposed budget to
the level of effort required to obtain the
project objectives. Demonstrate that the
project’s costs are reasonable in view of
the anticipated results.

Collaborative Efforts. The additional
anticipated private sector resources that
may be available to support or enhance
the overall program. Discuss in detail
and provide documentation for any
proposed collaborative or coordinated
efforts with other public and private
agencies or organizations. Identify these
agencies or organizations and explain
how their participation will enhance the
project. Letters from these agencies and
organizations must be included

discussing their interest and/or
commitment in supporting this project,
the stage of the planning and decision-
making, and the expected level of
resource commitment.

Part IV: Other Information and
Instructions for the Development and
Submission of Applications

A. Required Notification of the State
Single Point of Contact

This program is covered under
Executive Order 12372, (E.O.)
“Intergovernmental Review of Federal
Programs,” and 45 CFR part 100,
“Intergovernmental Review of
Department of Health and Human
Services Program and Activities.” Under
the E.O., States may design their own
processes for reviewing and
commenting on proposed Federal
assistance under covered programs.

All States and territories, except
Alabama, Alaska, Colorado,
Connecticut, Hawaii, Idaho, Kansas,
Louisiana, Massachusetts, Minnesota,
Montana, Nebraska, New Jersey,
Oklahoma, Oregon, Pennsylvania, South
Dakota, Tennessee, Vermont, Virginia,
Washington, American Samoa and
Palau, have elected to participate in the
E.O. process and have established a
Single Point of Contact (SPOGs).
Applicants from these twenty-three
jurisdictions need take no action
regarding E.O. 12372. Applicants for
projects to be administered by Federally
recognized Indian Tribes are also
exempt from the requirements of E.O.
12372. Otherwise, applicants should
contact their SPOCs as soon as possible
to alert them of the prospective
applications and receive any necessary
instructions. Applicants must submit
any required material to the SPOCs as
soon as possible so that OCS can obtain
and review SPOC comments as part of
the award process. It is imperative that
the applicant submit all required
materials, if any, to the SPOC and
indicate the date of this submittal (or
the date of contact if no submittal is
required) on the Standard Form 424,
item 16a.

Under 45 CFR 100.8(a)(2), a SPOC has
60 days from application deadline to
comment on proposed new or
competing continuation awards.

SPOCs are encouraged to eliminate
the submission of routine endorsements
as official recommendations.
Additionally, SPOCs are requested to
differentiate clearly between mere
advisory comments and those official
State process recommendations that
may trigger the “‘accommodate or
explain” rule.

When comments are submitted
directly to ACF, they should be
addressed to: Department of Health and
Human Services, Administration for
Children and Families Office of Grants
Management/OCSE, 4th Floor
Aerospace Center, 370 L’Enfant
Promenade, SW, Washington, DC 20447.

A list of the Single Point of Contact
for each State and Territory is included
at the end of this announcement.

B. Paperwork Reduction Act of 1995

Under the Paperwork Reduction Act
of 1995, Public Law 104-13, the
Department is required to submit to the
Office of Management and Budget
(OMB) for review and approval any
reporting and recordkeeping
requirements in regulations, including
program announcements. This program
announcement does not contain
information requirements beyond those
approved for ACF grant applications
under OMB Control Number 0970-0062,
expiration date 10/31/2001. An agency
may not conduct or sponsor and a
person is not required to respond to a
collection of information unless it
displays a currently valid OMB control
number.

C. Application Submission

The closing date and time for
submittal of applications under this
program announcement is found at the
beginning of this program
announcement under “Closing Date”.
Applications postmarked after the
closing date will be classified as late.

Deadline: Mailed applications shall be
considered as meeting an announced
deadline if they are either received on
or before the deadline date or sent on or
before the deadline date and received by
ACF in time for the independent review
to: U.S. Department of Health and
Human Services, Administration for
Children and Families, Office of Grants
Management/OCSE, 4th Floor West,
Aerospace Center, 370 L’Enfant
Promenade, SW., Washington, DC
20447; Attention: Application for
Family Violence Prevention and
Services Program.

Applicants are cautioned to request a
legibly dated U.S. Postal Service
postmark or to obtain a legibly dated
receipt from a commercial carrier or
U.S. Postal Service. Private Metered
postmarks shall not be acceptable as
proof of timely mailing.

Applications handcarried by
applicants, applicant couriers, or by
overnight/express mail couriers shall be
considered as meeting an announced
deadline if they are received on or
before the deadline date, between the
hours of 8:00 a.m. and 4:30 p.m., EST,
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and at the U.S. Department of Health
and Human Services, Administration for
Children and Families, Office of Grants
Management/OCSE, ACF Mailroom, 2nd
Floor Loading Dock, Aerospace Center,
901 D Street, SW, Washington, DC
20024, between Monday and Friday
(excluding Federal holidays). The
address must appear on the envelope/
package containing the application with
the note: Attention: Application for
Family Violence Prevention and
Services Program. (Applicants are again
cautioned that express/overnight mail
services do not always deliver as
agreed.)

ACF cannot accommodate
transmission of applications by fax or
through other electronic media.
Therefore, applications transmitted to
ACF electronically will not be accepted
regardless of date or time of submission
and time of receipt.

Late Applications: Applications
which do not meet the criteria above are
considered late applications. ACF shall
notify each late applicant that its
application will not be considered in
the current competition.

Extension of Deadlines: ACF may
extend the deadline for all applicants
because of acts of God such as floods
and hurricanes, or when there is
widespread disruption of the mails. A
determination to waive or extend
deadline requirements rests with the
Chief Grants Management Officer.

D. Instructions for Preparing the
Application and Completing
Application Forms

1. SF 424

The SF 424 and certifications have
been reprinted for your convenience in
preparing the application. You should
reproduce single-sided copies of these
forms from the reprinted forms in the
announcement, typing your information
onto the copies.

At the top of the Cover Page of the SF
424, enter the single priority area
number under which the application is
being submitted. An application should
be submitted under only one priority
area.

2. SF 424A—Budget Information—Non-
Construction Programs

With respect to the 424A, Budget
Information—Non-Construction
Programs, Sections A, B, C, E, and F are
to be completed. Section D does not
need to be completed.

In order to assist applicants in
correctly completing the SF 424 and
424A, detailed instructions for
completing these forms are contained on
the forms themselves. See the

Instructions accompanying the attached
SF 424A, as well as the instructions set
forth below.

Section A—Budget Summary
Lines 14

Column (a) Line 1—Enter OCS FVPS
Program.

Column (b) Line 1—Enter 93.592.

Columns (c) and (d)—Not Applicable.

Columns (e), (f) and (g)—For lines 1
through 4, enter in appropriate amounts
needed to support the project for the
entire project period.

Line 5

Enter the figures from Line 1 for all
columns completed, (e), (f), and (g).

Section B—Budget Categories

This section should contain entries
for OCS funds only. For all projects, the
first budget period will be entered in
Column (1).

Allocability of costs is governed by
applicable cost principles set forth in
the Code of Federal Regulations (CFR),
Title 45, Parts 74 and 92.

Budget estimates for administrative
costs must be supported by adequate
detail for the grants officer to perform a
cost analysis and review. Adequately
detailed calculations for each budget
object class are those which reflect
estimation methods, quantities, unit
costs, salaries, and other similar
quantitative detail sufficient for the
calculation to be duplicated. For any
additional object class categories
included under the object class other,
identify the additional object class(es)
and provide supporting calculations.

Supporting narratives and
justifications are required for each
budget category, with emphasis on
unique/special initiatives; large dollar
amounts; local, regional, or other travel;
new positions; major equipment
purchases; and training programs.

A detailed itemized budget with a
separate budget justification for each
major item should be included as
indicated below:

Line 6a

Personnel—Enter the total costs of
salaries and wages.

Justification—Identify the project
director and staff. Specify by title or
name the percentage of time allocated to
the project, the individual annual
salaries and the cost to the project (both
Federal and non-Federal) of the
organization’s staff who will be working
on the project.

Line 6b

Fringe Benefits—Enter the total costs
of fringe benefits unless treated as part

of an approved indirect cost rate which
is entered on Line 6;j.

Justification—Enter the total costs of
fringe benefits, unless treated as part of
an approved indirect cost rate. Provide
a breakdown of amounts and
percentages that comprise fringe benefit
costs.

Line 6¢

Travel—Enter total cost of all travel
by employees of the project. Do not
enter costs for consultant’s travel.

Justification—Include the name(s) of
traveler(s), total number of trips,
destinations, length of stay, mileage
rate, transportation costs and
subsistence allowances. Traveler must
be a person listed under the personnel
line or employee being paid under non-
federal share. (Note: Local
transportation and Consultant travel
costs are entered on Line 6h.)

Line 6d

Equipment—Enter the total costs of
all equipment to be acquired by the
project. Equipment means an article of
nonexpendable, tangible personal
property having a useful life of more
than one year and an acquisition cost
which equals or exceeds the lesser of (a)
the capitalization level established by
the organization for financial statement
purposes, or (b) $5,000. (Note: If an
applicant’s current rate agreement was
based on another definition for
equipment, such as ““‘tangible personal
property $500 or more”, the applicant
shall use the definition used by the
cognizant agency in determining the
rate(s). However, consistent with the
applicant’s equipment policy, lower
limits may be set.)

Justification—Equipment to be
purchased with Federal funds must be
required to conduct the project, and the
applicant organization or its subgrantees
must not already have the equipment or
a reasonable facsimile available to the
project.

Line 6e

Supplies—Enter the total costs of all
tangible personal property other than
that included on line 6d.

Justification—Provide a general
description of what is being purchased
such as type of supplies: office,
classroom, medical, etc. Include
equipment costing less than $5,000 per
item.

Line 6f

Contractual—Enter the total costs of
all contracts, including (1) procurement
contracts (except those which belong on
other lines such as equipment, supplies,
etc.) and (2) contracts with secondary
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recipient organizations including
delegate agencies and specific project(s)
or businesses to be financed by the
applicant.

Justification—Attach a list of
contractors, indicating the names of the
organizations, the purposes of the
contracts, the estimated dollar amounts,
and selection process of the awards as
part of the budget justification. Also
provide back-up documentation
identifying the name of contractor,
purpose of contract, and major cost
elements.

Note 1: Whenever the applicant/grantee
intends to delegate part of the program to
another agency, the applicant/grantee must
submit Sections A and B of this Form SF—
424A, completed for each delegate agency by
agency title, along with the required
supporting information referenced in the
applicable instructions. The total costs of all
such agencies will be part of the amount
shown on Line 6f. Provide draft Request for
Proposal in accordance with 45 CFR part 74,
appendix A. All procurement transactions
shall be conducted in a manner to provide,
to the maximum extent practical, open and
free competition.

Note 2: Contractual cannot be a person—

must be an organization, firm, etc. Enter
Consultant cost on Line 6h.

Line 6g
Construction—Not applicable.
Line 6h

Other—Enter the total of all other
costs. Such costs, where applicable, may
include, but are not limited to,
insurance, food, medical and dental
costs (non-contractual), fees and travel
paid directly to individual consultants,
local transportation (all travel which
does not require per diem is considered
local travel), space and equipment
rentals, printing and publication,
computer use training costs including
tuition and stipends, training service
costs including wage payments to
individuals and supportive service
payments, and staff development costs.
Line 6j

Indirect Charges—Enter the total
amount of indirect costs. This line
should be used only when the applicant
currently has an indirect cost rate

approved by DHHS or other Federal
agencies.

Line 6k

Totals—Enter the total amount of
Lines 6i and 6j.

Line 7

Program Income—Enter the estimated
amount of income, if any, expected to be
generated from this project. Separately
show expected program income

generated from OCS support and
income generated from other mobilized
funds. Do not add or subtract this
amount from the budget total. Show the
nature and source of income in the
program narrative statement.

Justification—Describe the nature,
source and anticipated use of program
income in the Program Narrative
Statement.

Section C—Non-Federal Resources

This section is to record the amounts
of Non-Federal resources that will be
used to support the project. Non-Federal
resources mean other than OCS funds
for which the applicant has received a
commitment. Provide a brief
explanation, on a separate sheet,
showing the type of contribution,
broken out by Object Class Category,
(See SF—424A, Section B.6) and whether
it is cash or third party in-kind. The
firm commitment of these required
funds must be documented and
submitted with the application in order
to be given credit in the Criterion.

Except in unusual situations, this
documentation must be in the form of
letters of commitment or letters of intent
from the organization(s)/individuals
from which funds will be received.

Line 8

Column (a)—Enter the project title.

Column (b)—Enter the amount of cash
or donations to be made by the
applicant.

Column (c)—Enter the State
contribution.

Column (d)—Enter the amount of cash
and third party in-kind contributions to
be made from all other sources.

Column (e)—Enter the total of
columns (b), (c), and (d).

Lines 9, 10 and 11
Leave Blank.

Line 12

Carry the total of each column of Line
8, (b) through (e). The amount in
Column (e) should be equal to the
amount on Section A, Line 5, Column
(0.
Justification—Describe third party in-
kind contributions, if included.

Section F—Other Budget Information
Line 21

Direct Charges—Include narrative
justification required under Section B
for each object class category for the
total project period.

Line 22

Indirect Charges—Enter the type of
DHHS or other Federal agency approved
indirect cost rate (provisional,

predetermined, final or fixed) that will
be in effect during the funding period,
the estimated amount of the base to
which the rate is applied and the total
indirect expense. Also, enter the date
the rate was approved, where
applicable. Attach a copy of the
approved rate agreement.

Line 23

Provide any other explanations and
continuation sheets required or deemed
necessary to justify or explain the
budget information.

3. Project Summary Description

Clearly mark this separate page with
the applicant name as shown in item 5
of the SF 424, and the title of the project
as shown in item 11 of the SF 424. The
summary description should not exceed
300 words. These 300 words become
part of the computer database on each
project.

Care should be taken to produce a
summary description which accurately
and concisely reflects the application. It
should describe the objectives of the
project, the approaches to be used and
the outcomes expected. The description
should also include a list of major
products that will result from the
proposed project, such as software
packages, materials, management
procedures, data collection instruments,
training packages, or videos (please note
that audiovisuals should be closed
captioned). The project summary
description, together with the
information on the SF 424, will
constitute the project “abstract.” It is the
major source of information about the
proposed project and is usually the first
part of the application that the
reviewers read in evaluating the
application.

4. Program Narrative Statement

The Program Narrative Statement is a
very important part of an application. It
should be clear, concise, and address
the specific requirements mentioned
under the priority area description in
Part II. The narrative should also
provide information concerning how the
application meets the evaluation criteria
using the following headings:

(a) Need for the Project;

(b) Goals and Objectives;

(c) Approach;

(d) Results and Benefits; and

(e) Level of effort.

The specific information to be
included under each of these headings
is described in Part III, Evaluation
Criteria.

The narrative should be typed double-
spaced on a single-side of an 872" x 11"
plain white paper, with 1" margins on
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all sides. All pages of the narrative
(including charts, references/footnotes,
tables, maps, exhibits, etc.) must be
sequentially numbered, beginning with
“Objectives and Need for the Project” as
page number one. Applicants should
not submit reproductions of larger size
paper, reduced to meet the size
requirement.

The length of the application,
including the application forms and all
attachments, should not exceed 60
pages. A page is a single side of an 872"
x 11" sheet of paper. Applicants are
requested not to send pamphlets, maps,
brochures or other printed material
along with their application as these
pose photocopy difficulties. These
materials, if submitted, will not be
included in the review process if they
exceed the 60-page limit. Each page of
the application will be counted to
determine the total length.

5. Organizational Capability Statement

The Organizational Capability
Statement should consist of a brief (two
to three pages) background description
of how the applicant organization (or
the unit within the organization that
will have responsibility for the project)
is organized, the types and quantity of
services it provides, and/or the research
and management capabilities it
possesses. This description should
cover capabilities not included in the
Program Narrative Statement. It may
include descriptions of any current or
previous relevant experience, or
describe the competence of the project
team and its demonstrated ability to
produce a final product that is readily
comprehensible and usable. An
organization chart showing the
relationship of the project to the current
organization should be included.

6. Assurances/Certifications

Applicants are required to file an SF
424B, Assurances—Non-Construction
Programs, and the Certification
Regarding Lobbying. Both must be
signed and returned with the
application. In addition, applicants
must certify their compliance with: (1)
Drug-Free Workplace Requirements; and
(2) Debarment and Other
Responsibilities; and (3) Certification
Regarding Environmental Tobacco
Smoke. These certifications are self-
explanatory. Copies of these assurances/
certifications are reprinted at the end of
this Application Kit and should be
reproduced as necessary. A duly
authorized representative of the
applicant organization must certify that
the applicant is in compliance with

these assurances/certifications. A
signature on the SF 424 indicates
compliance with the Drug Free
Workplace Requirements, and
Debarment and Other Responsibilities,
and Environmental Tobacco Smoke
certifications.

E. The Application Package

Each application package must
include an original and four copies of
the complete application. Each copy
should be stapled securely (front and
back if necessary) in the upper left-hand
corner. All pages of the narrative
(including charts, tables, maps, exhibits,
etc.) must be sequentially numbered,
beginning with page one. In order to
facilitate handling, please do not use
covers, binders or tabs. Do not include
extraneous materials as attachments,
such as agency promotion brochures,
slides, tapes, film clips, minutes of
meetings, survey instruments or articles
of incorporation.

Applicants should include a self-
addressed stamped acknowledgment
card. All applicants will be notified
automatically about the receipt of their
application. If acknowledgment of
receipt of your application is not
received within three weeks after the
deadline date, please notify ACF by
telephone at (202) 401-5103.

F. Post-Award Information and
Reporting Requirements

Following approval of the
applications selected for funding, notice
of project approval and authority to
draw down project funds will be made
in writing. The official award document
is the Financial Assistance Award
which provides the amount of Federal
funds approved for use in the project,
the project and budget periods for
which support is provided, the terms
and conditions of the award, the total
project period for which support is
contemplated, and the total required
financial grantee participation.

General Conditions and Special
Conditions (where the latter are
warranted) which will be applicable to
grants, grantees will be subject to the
provisions of 45 CFR part 74 or 92.

Grantees will be required to submit
quarterly progress and semi-annual
financial reports (SF 269) throughout
the project period, as well as a final
progress and financial report within 90
days of the termination of the project.

Grantees are subject to the audit
requirements in 45 CFR parts 74 (non-
governmental), 92 (governmental), OMB
Circular A-133 and OMB Circular A—
128. If an applicant does not request

indirect costs, it should anticipate in its
budget request the cost of having an
audit performed at the end of the grant
period.

Section 319 of Public Law 101-121,
signed into law on October 23, 1989,
imposes prohibitions and requirements
for disclosure and certification related
to lobbying on recipients of Federal
contracts, grants, cooperative
agreements, and loans. It provides
exemptions for Indian Tribes and Tribal
organizations. Current and prospective
recipients (and their subtier contractors
and/or grantees) are prohibited from
using Federal funds, other than profits
from a Federal contract, for lobbying
Congress or any Federal agency in
connection with the award of a contract,
grant, cooperative agreement or loan. In
addition, for each award action in
excess of $100,000 (or $150,000 for
loans) the law requires recipients and
their subtier contractors and/or
subgrantees (1) To certify that they have
neither used nor will use any
appropriated funds for payment to
lobbyists; (2) to disclose the name,
address, payment details, and the
purpose of any agreements with
lobbyists whom recipients or their
subtier contractors or subgrantees will
pay with profits or nonappropriated
funds on or after December 22, 1989 and
(3) to file quarterly up-dates about the
use of lobbyists if material changes
occur in their use. The law establishes
civil penalties for noncompliance.

(Catalog of Federal Domestic Assistance
number 93.592, Family Violence Prevention
and Services)

Dated: March 9, 2000.

Donald Sykes,
Director, Office of Community Services.

Family Violence Prevention and
Services Program; List of Attachments

Attachment B—1 Application for Federal
Assistance

Attachment B—2 Budget Information—Non
Construction Programs

Attachment B—3 Assurances—Non
Construction Programs

Attachment C Certification Regarding Drug
Free Requirements

Attachment D Certification Regarding
Debarment, Suspension

Attachment E Certification Regarding
Environmental Tobacco Smoke

Attachment F—1 Certification Regarding
Lobbying

Attachment F-2 Disclosure of Lobbying
Activities

Attachment G State Single Point of Contact
Listing

BILLING CODE 4184-01-P
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Attachment B-1, Page 1
2. DATE SUBMITTED

APPLICATION FOR OMB Approval No. 0348-0043

FEDERAL ASSISTANCE

Applicant identifier

1. TYPE OF SUBMISSION:
Application
Construction
E] Non-Construction
5. APPLICANT INFORMATION
Legal Name:

3. DATE RECEIVED BY STATE State Application Identifier

Preapplication
Construction

D Non-Construction

4. DATE RECEIVED BY FEDERAL AGENCY |Federal Identifier

Organizational Unit:

Name and telephone number of person to be contacted on matters involving
this application (give area code)

Address (give city, county, State, and zip code):

6. EMPLOYER IDENTIFICATION NUMBER (E/N):

BEREEEEEEN

8. TYPE OF APPLICATION:

7. TYPE OF APPLICANT: (enter appropriate letter in box)

A. State H. Independent School Dist.
B. County I. State Controlled Institution of Higher Learning

D New D Continuation D Revision C. Municipal J. Private University
D. Township K. Indian Tribe
If Revision, enter appropriate letter(s) in box(es) D D E. Interstate L. Individual

F. Intermunicipal M. Profit Organization
A. Increase Award B. Decrease Award C. Increase Duration G. Special District  N. Other (Specify)

D. Decrease Duration  Other(specify):

9. NAME OF FEDERAL AGENCY:

10. CATALOG OF FEDERAL DOMESTIC ASSISTANCE NUMBER: 11. DESCRIPTIVE TiTLE OF APPLICANT’S PROJECT:

-

12. AREAS AFFECTED BY PROJECT (Cities, Counties, States, elc.):

13. PROPOSED PROJECT 14. CONGRESSIONAL DISTRICTS OF:

Start Date Ending Date  {a. Applicant b. Project

16. IS APPLICATION SUBJECT TO REVIEW BY STATE EXECUTIVE
ORDER 12372 PROCESS?

15. ESTIMATED FUNDING:

a. Federal $ w0

a. YES. THIS PREAPPLICATION/APPLICATION WAS MADE

b. Applicant $ 00 AVAILABLE TO THE STATE EXECUTIVE ORDER 12372

PROCESS FOR REVIEW ON:
¢. State $ oo

DATE
d. Local $ K3

b. No. 0 PROGRAM IS NOT COVERED BY E. O. 12372
e. Other $ o0 [0 OR PROGRAM HAS NOT BEEN SELECTED BY STATE
FOR REVIEW
f. Program income $ 20
17.1S THE APPLICANT DELINQUENT ON ANY FEDERAL DEBT?

g TOTAL $ > D Yes If “Yes,” attach an explanation. D No

18. TO THE BEST OF MY KNOWLEDGE AND BELIEF, ALL DATA IN THIS APPLICATION/PREAPPLICATION ARE TRUE AND CORRECT, THE

DOCUMENT HAS BEEN DULY AUTHORIZED BY THE GOVERNING BODY OF THE APPLICANT AND THE APPLICANT WiLL COMPLY WITH THE
ATTACHED ASSURANCES IF THE ASSISTANCE IS AWARDED.
a. Type Name of Authorized Representative b. Title

¢. Telephone Number

d. Signature of Authorized Representative e. Date Signed

Previous Edition Usable
Authorized for Local Reproduction

BILLING CODE 4184-01-C

Standard Form 424 (Rev. 7-97)
Prescribed by OMB Circular A-102
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Instructions for the SF-424

Public reporting burden for this collection
of information is estimated to average 45
minutes per response, including time for
reviewing instructions, searching existing
data sources, gathering and maintaining the
data needed, and completing and reviewing
the collection of information. Send
comments regarding the burden estimate or
any other aspect of this collection of
information, including suggestions for
reducing this burden, to the Office of
Management and Budget, Paperwork
Reduction Project (0348—-0043), Washington,
DC 20503.

Please do not return your completed form
to the Office of Management and Budget.
Send it to the address provided by the
sponsoring agency.

This is a standard form used by applicants
as a required facesheet for preapplications
and applications submitted for Federal
assistance. It will be used by Federal agencies
to obtain applicant certification that States
which have established a review and
comment procedure in response to Executive
Order 12372 and have selected the program
to be included in their process, have been
given an opportunity to review the
applicant’s submission.

Item and Entry

1. Self-explanatory.

2. Date application submitted to Federal
agency (or State if applicable) and applicant’s
control number (if applicable).

3. State use only (if applicable).

4. If this application is to continue or
revise an existing award, enter present

Federal identifier number. If for a new
project, leave blank.

5. Legal name of applicant, name of
primary organizational unit which will
undertake the assistance activity, complete
address of the applicant, and name and
telephone number of the person to contact on
matters related to this application.

6. Enter Employer Identification Number
(EIN) as assigned by the Internal Revenue
Service.

7. Enter the appropriate letter in the space
provided.

8. Check appropriate box and enter
appropriate letter(s) in the space(s) provided:

—“New”” means a new assistance award.

—“Continuation” means an extension for an
additional funding/budget period for a
project with a projected completion date.

—“Revision” means any change in the
Federal Government’s financial obligation
or contingent liability from an existing
obligation.

9. Name of Federal agency from which
assistance is being requested with this
application.

10. Use the Catalog of Federal Domestic
Assistance number and title of the program
under which assistance is requested.

11. Enter a brief descriptive title of the
project. If more than one program is
involved, you should append an explanation
on a separate sheet. If appropriate (e.g.,
construction or real property projects), attach
a map showing project location. For
preapplications, use a separate sheet to
provide a summary description of this
project.

12. List only the largest political entities
affected (e.g., State, counties, cities).

13. Self-explanatory.

14. List the applicant’s Congressional
District and any District(s) affected by the
program or project.

15. Amount requested or to be contributed
during the first funding/budget period by
each contributor. Value of in-kind
contributions should be included on
appropriate lines as applicable. If the action
will result in a dollar change to an existing
award, indicate only the amount of the
change. For decreases, enclose the amounts
in parentheses. If both basic and
supplemental amounts are included, show
breakdown on an attached sheet. For
multiple program funding, use totals and
show breakdown using same categories as
item 15.

16. Applicants should contact the State
Single Point of Contact (SPOC) for Federal
Executive Order 12372 to determine whether
the application is subject to the State
intergovernmental review process.

17. This question applies to the applicant
organization, not the person who signs as the
authorized representative. Categories of debt
include delinquent audit disallowances,
loans and taxes.

18. To be signed by the authorized
representative of the applicant. A copy of the
governing body’s authorization for you to
sign this application as official representative
must be on file in the applicant’s office.
(Certain Federal agencies may require that
this authorization be submitted as part of the
application.)

BILLING CODE 4184-01-M
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Instructions for the SF-424A

Public reporting burden for this collection
of information is estimated to average 180
minutes per response, including time for
reviewing instructions, searching existing
data sources, gathering and maintaining the
data needed, and completing and reviewing
the collection of information. Send
comments regarding the burden estimate or
any other aspect of this collection of
information, including suggestions for
reducing this burden, to the Office of
Management and Budget, Paperwork
Reduction Project (0348—-0044), Washington,
DC 20503.

Please do not return your completed form
to the Office of Management and Budget.
Send it to the address provided by the
sponsoring agency.

General Instructions

This form is designed so that application
can be made for funds from one or more grant
programs. In preparing the budget, adhere to
any existing Federal grantor agency
guidelines which prescribe how and whether
budgeted amounts should be separately
shown for different functions or activities
within the program. For some programs,
grantor agencies may require budgets to be
separately shown by function or activity. For
other programs, grantor agencies may require
a breakdown by function or activity. Sections
A, B, G, and D should include budget
estimates for the whole project except when
applying for assistance which requires
Federal authorization in annual or other
funding period increments. In the latter case,
Sections A, B, G, and D should provide the
budget for the first budget period (usually a
year) and Section E should present the need
for Federal Assistance in the subsequent
budget periods. All applications should
contain a breakdown by the object class
categories shown in Lines a—k of Section B.

Section A. Budget Summary Lines 1-4
Columns (a) and (b)

For applications pertaining to a single
Federal grant program (Federal Domestic
Assistance Catalog number) and not requiring
a functional or activity breakdown, enter on
Line 1 under Column (a) the Catalog program
title and the Catalog number in Column (b).

For applications pertaining to a single
program requiring budget amounts by
multiple functions or activities, enter the
name of each activity or function on each
line in Column (a), and enter the Catalog
number in Column (b). For applications
pertaining to multiple programs where none
of the programs require a breakdown by
function or activity, enter the Catalog
program title on each line Column (a) and the
respective Catalog number on each line in
Column (b).

For applications pertaining to multiple
programs where one or more programs
require a breakdown by function or activity,
prepare a separate sheet for each program
requiring the breakdown. Additional sheets
should be used when one form does not
provide adequate space for all breakdown of
data required. However, when more than one
sheet is used, the first page should provide
the summary totals by programs.

Lines 1-4, Columns (c) through (g)

For new applications, leave Column (c)
and (d) blank. For each line entry in Columns
(a) and (b), enter in Columns (e), (f), and (g)
the appropriate amounts of funds needed to
support the project for the first funding
period (usually a year).

For continuing grant program applications,
submit these forms before the end of each
funding period as required by the grantor
agency. Enter in Columns (c) and (d) the
estimated amounts of funds which will
remain unobligated at the end of the grant
funding period only if the Federal grantor
agency instructions provide for this.
Otherwise, leave these columns blank. Enter
in columns (e) and (f) the amounts of funds
needed for the upcoming period. The
amount(s) in Column (g) should be the sum
of amounts in Columns (e) and (f).

For supplemental grants and changes to
existing grants, do not use Columns (c) and
(d). Enter in Column (e) the amount of the
increase or decrease of Federal funds and
enter in Column (f) the amount of the
increase or decrease of non-Federal funds. In
Column (g) enter the new total budgeted
amount (Federal and non-Federal) which
includes the total previous authorized
budgeted amounts plus or minus, as
appropriate, the amounts shown in Column
(e) and (). The amount(s) in Column (g)
should not equal the sum of amounts in
Columns (e) and (f).

Line 5, Show the totals for all columns used.

Section B Budget Categories

In the column headings (1) through (4),
enter the titles of the same programs,
functions, and activities shown on Lines 1—
4, Column (a), Section A. When additional
sheets are prepared for Section A, provide
similar column headings on each sheet. For
each program, function or activity, fill in the
total requirements for funds (both Federal
and non-Federal) by object class categories.

Line 6a—i

Show the totals of Lines 6a to 6h in each
column.

Line 6j
Show the amount of indirect cost.
Line 6k

Enter the total of amounts on Lines 6i and
6j. For all applications for new grants and
continuation grants the total amount in
column (5), Line 6k, should be the same as
the total amount shown in Section A,
Column (g), Line 5 .For supplemental grants
and changes to grants, the total amount of the
increase or decrease as shown in Columns
(1)—(4), Line 6k should be the same as the
sum of the amounts in Section A, Columns
(e) and (f) on Line 5.

Line 7

Enter the estimated amount of income, if
any, expected to be generated from
thisproject. Do not add or subtract this
amount from the total project amount. Show
under the program narrative statement the
nature and source of income. The estimated
amount of program income may be
considered by the Federal grantor agency in
determining the total amount of the grant.

Section C. Non-Federal Resources
Lines 8-11

Enter amounts of non-Federal resources
that will be used on the grant. If in-kind
contributions are included, provide a brief
explanation on a separate sheet.

Column (a)—Enter the program titles
identical to Column (a), Section A. A
breakdown by function or activity is not
necessary.

Column (b)—Enter the contribution to be
made by the applicant.

Column (c)—Enter the amount of the
State’s cash and in-kind contribution if the
applicant is not a State or State agency.
Applicants which are a State or State
agencies should leave this column blank.

Column (d)—Enter the amount of cash and
in-kind contributions to be made from all
other sources.

Column (e)—Enter totals of Columns (b),

(c), and (d).
Line 12

Enter the total for each of Columns (b)—(e).
The amount in Column (e) should be equal

to the amount on Line 5, Column (f), Section
A.

Section D. Forecasted Cash Needs
Line 13

Enter the amount of cash needed by quarter
from the grantor agency during the first year.

Line 14

Enter the amount of cash from all other
sources needed by quarter during the first
year.

Line 15

Enter the totals of amounts on Lines 13 and
14.

Section E. Budget Estimates of Federal Funds
Needed for Balance of the Project

Lines 16-19

Enter in Column (a) the same grant
program titles shown in Column (a), Section
A. A breakdown by function or activity is not
necessary. For new applications and
continuation grant applications, enter in the
proper columns amounts of Federal funds
which will be needed to complete the
program or project over the succeeding
funding periods (usually in years). This
section need not be completed for revisions
(amendments, changes, or supplements) to
funds for the current year of existing grants.

If more than four lines are needed to list
the program titles, submit additional
schedules as necessary.

Line 20

Enter the total for each of the Columns (b)—
(e). When additional schedules are prepared
for this Section, annotate accordingly and
show the overall totals on this line.

Section F. Other Budget Information
Line 21

Use this space to explain amounts for
individual direct object class cost categories
that may appear to be out of the ordinary or
to explain the details as required by the
Federal grantor agency.
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Line 22

Enter the type of indirect rate (provisional,
predetermined, final or fixed) that will be in
effect during the funding period, the
estimated amount of the base to which the
rate is applied, and the total indirect
expense.

Line 23

Provide any other explanations or
comments deemed necessary.

Assurances—Non-Construction Programs

Public reporting burden for this collection
of information is estimated to average 15
minutes per response, including time for
reviewing instructions, searching existing
data sources, gathering and maintaining the
data needed, and completing and reviewing
the collection of information. Send
comments regarding the burden estimate or
any other aspect of this collection of
information, including suggestions for
reducing this burden, to the Office of
Management and Budget, Paperwork
Reduction Project (0348—-0040), Washington,
DC 20503.

Please do not return your completed form
to the office of management and budget send
it to the address provided by the sponsoring
agency.

Note: Certain of these assurances may not
be applicable to your project or program. If
you have questions, please contact the
awarding agency. Further, certain Federal
awarding agencies may require applicants to
certify to additional assurances. If such is the
case, you will be notified.

As the duly authorized representative of
the applicant, I certify that the applicant:

1. Has the legal authority to apply for
Federal assistance and the institutional,
managerial and financial capability
(including funds sufficient to pay the non-
Federal share of project cost) to ensure
proper planning, management and
completion of the project described in this
application.

2. Will give the awarding agency, the
Comptroller General of the United States and,
if appropriate, the State, through any
authorized representative, access to and the
right to examine all records, books, papers,
or documents related to the award; and will
establish a proper accounting system in
accordance with generally accepted
accounting standards or agency directives.

3. Will establish safeguards to prohibit
employees from using their positions for a
purpose that constitutes or presents the
appearance of personal or organizational
conflict of interest, or personal gain.

4. Will initiate and complete the work
within the applicable time frame after receipt
of approval of the awarding agency.

5. Will comply with the intergovernmental
Personnel Act of 1970 (42 U.S.C. §§4728—
4763) relating to prescribed standards for
merit systems for programs funded under one
of the 19 statutes or regulations specified in
Appendix A or OPM’s Standards for a Merit
System of Personnel Administration (5 C.F.R.
900, Subpart F).

6.Will comply with all Federal statutes
relating to nondiscrimination. These include

but are not limited to: (a) Title VI of the Civil
Rights Act of 1964 (P.L. 88—352) which
prohibits discrimination on the basis of race,
color or national origin; (b) Title IX of the
Education Amendments of 1972, as amended
(20 U.S.C. §§1681-1683, and 1685—-1686),
which prohibits discrimination on the basis
of sex; (c) Section 504 of the Rehabilitation
Act of 1973, as amended (29 U.S.C. § 794),
which prohibits discrimination on the basis
of handicaps; (d) the Age Discrimination Act
of 1975, as amended (42 U.S.C. §§6101—
6107), which prohibits discrimination on the
basis of age; (e) the Drug Abuse Office and
Treatment Act of 1972 (P.L. 92—255), as
amended, relating to nondiscrimination on
the basis of drug abuse; (f) the
Comprehensive Alcohol Abuse and
Alcoholism Prevention, Treatment and
Rehabilitation Act of 1970 (P.L. 91-616), as
amended, relating to nondiscrimination on
the basis of alcohol abuse or alcoholism; (g)
§§523 and 527 of the Public Health Service
Act of 1912 (42 U.S.C. §§ 290 dd-3 and 290
ee 3), as amended, relating to confidentiality
of alcohol and drug abuse patient records; (h)
Title VIII of the Civil Rights Act of 1968 (42
U.S.C. §§ 3601 et seq.), as amended, relating
to nondiscrimination in the sale, rental of
financing of housing; (i) any other
nondiscrimination provisions in specific
statute(s) under which application for
Federal assistance is being made; and, (j) the
requirements of any other nondiscrimination
statue(s) which may apply to the application.

7. Will comply, or has already complied,
with the requirements of Titles II and III of
the Uniform Relocation Assistance and Real
Property Acquisition Policies Act of 1970
(P.L. 91-646) which provide for fair and
equitable treatment of persons displaced or
whose property is acquired as a result of
Federal or federally-assisted programs. These
requirements apply to all interests in real
property acquired for project purposes
regardless of Federal participation in
purchases.

8. Will comply, a applicable, with
provisions of the Hatch Act (5 U.S.C.

§§ 1501-1508 and 7324-7328) which limit

the political activities of employees whose

principal employment activities are funded
in whole or in part with Federal funds.

9. Will comply, as applicable, with the
provisions of the Davis-Bacon Act (40 U.S.C.
§§ 276a to 276a—7), the Copeland Act (40
U.S.C. §276¢ and 18 U.S.C. § 874), and the
Contract Work Hours and Safety Standards
Act (40 U.S.C. §§327-333), regarding labor
standards for federally-assisted construction
subagreements.

10. Will comply, if applicable, with flood
insurance purchase requirements of Section
102(a) of the Flood Disaster Protection Act of
1973 (P.L. 93—-234) which requires recipients
in a special flood hazard area to participate
in the program and to purchase flood
insurance if the total cost of insurable
construction and acquisition is $10,000 or
more.

11. Will comply with environmental
standards which may be prescribed pursuant
to the following: (a) Institution of
environmental quality control measures
under the National Environmental Policy Act
0f 1969 (P.L. 91-190) and Executive Order

(EO) 11514; (b) notification of violating
facilities pursuant to EO 11738; (c) protection
of wetlands pursuant to EO 11990; (d)
evaluation of flood hazards in floodplains in
accordance with EO 11988; (e) assurance of
project consistency with the approved State
management program developed under the
Coastal Zone Management Act of 1972 (16
U.S.C. §§ 1451 et seq.); (f) conformity of
Federal actions to State (Clean Air)
Implementations Plans under Section 176(c)
of the Clean Air Act of 1955, as amended (42
U.S.C. §§ 7401 et seq.); (g) protection of
underground sources of drinking water under
the Safe Drinking Water Act of 1974, as
amended (P.L. 93-523); and, (h) protection of
endangered species under the Endangered
Species Act of 1973, as amended (P.L. 93—
205).

12. Will comply with the Wild and Scenic
Rivers Act of 1968 (16 U.S.C. §§ 1271 et seq.)
related to protecting components or potential
of the national wild and scenic rivers system.

13. Will assist the awarding agency in
assuring compliance with Section 106 of the
National Historic Preservation Act of 1966, as
amended (16 U.S.C. §470), EO 11593
(identification and protection of historic
properties), and the Archaeological and
Historic Preservation Act of 1974 (16 U.S.C.
§§ 469a—1 et seq.).

14. Will comply with P.L. 93-348
regarding the protection of human subjects
involved in research, development, and
related activities supported by this award of
assistance.

15. Will comply with the Laboratory
Animal Welfare Act of 1966 (P.L. 89-544, as
amended, 7 U.S.C. §§ 2131 et seq.) pertaining
to the care, handling, and treatment of warm
blooded animals held fo