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PART I:
PRIVACY ACT
Postal Rate Commission adopts rules on procedures and 
routine uses for systems of records; effective 9—27—75.... 38154 
Community Services Administration proposes rules for 
implementation; comments by 9-26-75...............  ........  38165

CONTINUED INSIDE

PART II:
PRIVACY ACT
The following agencies issue documents relating to 
implementation of the Act and/or notices of Systems of
Records:
Action (2 documents).......................................................... 39485
Agriculture Department............................ ....................  38897
American Battle Monuments Commission (2 docu
ments) ...................................................... ........,..............  39379
Civil Service Commission...... ..........................................  39239
Council on Wage and Price Stability (2 documents).........  39013
Defense Manpower Commission (2 documents)................ 39197
Equal Employment Opportunity Commission (2 docu
ments) . ................................. ................. .'.................  39377
Export-Import Bank (2 documents)....... ........ .............. .... 39428
Federal Deposit Insurance Corporation (2 documents).... 39426
Federal Energy Administration................... ........ ..............  39321
Federal Home Loan Bank Board (2 documents).............. 39371
Federal Mediation and Conciliation Service (2 docu
ments) ..........................    39035
Federal Power Commission...................... .’........... .............. 39353
Federal Trade Commission__________     38171
Food and Drug Administration (2 documents).................. 39388
Foreign Claims Settlement Commission (2 documents).. 39381
General Services Administration (2 documents)............... 39440
Health, Education, and Welfare Department................... 38391
Immigration and Naturalization Service..... ......'................ 39423
Joint Board fdr the Enrollment of Actuaries (2 docu-
ments)................................ ............... ..................... 39227,39387
justice Department (3 documents)............. ...................  38703
Nuclear Regulatory Commission................... ...................  38997
Office of the Special Representative for Trade Negotia
tions (2 documents)............: .............. .......... .........39435
President's Commission on White House Fellowships ... 39225
Securities and Exchange Commission..............................  39253
Small Business Administration..................... ................. ... 39105
Tennessee Valley Authority (2 documents)............38685, 39374
Transportation Department.................. ................ .......... 38803
U.S. Information Agency (2 documents)............... 39337,39430
Water Resources Council (2 documents). ...... 39231, 39438

PART III:
PRIVACY ACT
AID proposes rules for implementation; comments by ¿Ie)
9-26-75 ........... .......................................... ................. .... 3949*
AID announces the establishment of a System of ^  
Records .................................. ....................... ................ . 3946»



The following government agencies have submitted Privacy Act documents to the 
Office of the Federal Register for publication. These documents are available for public 
inspection at the Federal Register Office, 1100 L St. NW., Rm, 8401. They will be pub-
lished according to the following schedule:

1075
Agency Date o f Issue

Arms Control & Disarmament Agency, proposed rules & notices------------------ Aug. 28
Central Intelligence Agency, proposed rules & notices---------- --------------------Aug. 28
Commodity Futures Trading-Commission, notices-----------------------------------Aug. 28
Pennsylvania Avenue Development Corporation, propose'* rules & notices. __—  Aug. 28
Federal Reserve System, proposed rules—<.------ -------- '--------------------------- Aug. 29
U.S. Postal Service, proposed rules & notices---------- _--------- -------------------Aug. 28
U.S. Railway Assn., proposed rules----------------- ------>----------- .-------------- Aug. 28
National Labor Relations Board, proposed rules & notices— ---------- ---------- Aug. 28
Dept, of Housing & Urban Development, rules and notices----•----------- -—1----Aug. 28
Dept, of Defense, supplement to notices published Aug. 18__________ Aug. 28 & Aug. 29
International Trade Commission, proposed rules_______________Aug., 29; notices*
Board for International Broadcasting, proposed rules, notices_______ ____ Aug. 29
Federal Communications Commission, notices_____!____________________ Aug. 29
Dept, of Labor, proposed rules__________ __________ ___ 1____________ Aug. 29
National Foundation on the Arts & the Humanities, proposed rules, notices___ Aug. 29
Occupational Safety & Health Review Commission, proposed rules & notices Aug. 29
National Transportation Safety Board, rules________________ Aug. 29; notices*
Dept, of pefense/Army, supplement to notices published Aug, 18________ _ *

* Community Services Administration__________ ______________ ________notices*
♦Will be published as soon as possible but not yet scheduled.

ATTENTION: Questions, corrections, or requests for information regarding the contents ofthis issue only may 
be made by dialing 202-523-5284. For information on obtaining extra copies, please call 202-523-5240. 
To obtain advance information from recorded highlights of selected documents to appear in the next issue, 
dial 202-523-5022.

Published daily, JiSgnday through Friday (no publication on Saturdays, Sundays, or on official Federal 
holidays) j by the Office i>f the Federal Register, National Archives and Records Service, General Services 
Administration, Washington, D.C. 20408, under the Federal Register Act (49 Stat. 500, as amended; 44 U.S.C., 
Ch. 15) and the regulations of the Administrative Committee of the Federal Register (1 CFR Ch. I ) . Distribution 
is made only by the Superintendent of Documents, U.S. Government Printing Office, Washington, D.C. 20402.

The F ederal R egister provides a uniform system for making available to the public regulations and legal notices issued 
by Federal agencies. These include Presidential proclamations and Executive orders and Federal agency documents having 
general applicability and legal effect, documents required to be published by Act of Congress and other Federal agency 
documents of public interest.

The F ederal R egister will be furnished by mail to subscribers, free of postage, for $5.00 per month or $45 per year, payable 
in advance. The charge for individual copies is 75 cents for each issue, or 75 cents for each group of pages as actually bound. 
Remit check or money order, made payable to the Superintendent of Documents, U.S. Government Printing Office, Washington, 
D.C. 20402. - '  \

There are no restrictions on the republication of material appearing in the F ederal R egister.

FEDERAL REGISTER, VOL. 40, NO. 167— WEDNESDAY, AUGUST 27, 1975



HIGHLIGHTS— Continued

FREEDOM OF INFORMATION
Civil Service Commission revises rules on availability of
official in fo rm a tio n ................—- — —-.............- 38140

OVER THE COUNTER DRUGS 
HEW/FDA requests data for review of safety and effective
ness; submissions by 10-28-75—,— : — —................ 38179

MOTOR VEHICLE SAFETY
DOT/NHTSA amends standards for air brake systems;
effective 8-27-75............................ -----..........— — — • 38160
DOT/NHTSA amends brake hose standards...... ...............  38159

URBAN TRANSPORTATION AID
DOT/FHWA and UMTA adopt rules on metropolitan
planning funds; effective 8—27—75—........—.........----- 38150

CONTROLLED SUBSTANCES
Justice/DEA proposes aggregate production quota for 
1975 for 2,5-Dimethoxyamphetamine; comments by
10- 3-75 — 1....... ...- ....................... ---------------- 38173

RURAL TELEPHONE PROGRAM 
USDA/REA proposes to amend provisions relating to dis
tribution of dividends; comments by 9-26-75.................  38165

WATER RESOURCES
Interior Department revises policy on use and manage
ment ,1.:________________________ .............. ...; -  38174

GLASS FIBER OPTIC DEVICES
U.S. International Trade Commission orders investigation
and hearing on unlicensed importation and sale; hearing
11— 4—75 ______ _______ ...._______ , ...........- ...............— 38191

FOREIGN CURRENCIES
Treasury/Customs certifies rates of exchange for foreign 
currencies —..........................1.............. ............. ..............

ENROLLMENT OF ACTUARIES
Joint Board for the Enrollment of Actuaries issues tempo
rary rules on access to records...... ....................................
Joint Board fpr the Enrollment of Actuaries issues a pro
posal on access to records; comments by 9-26-75..........

BROKER-DEALERS
SEC adopts permanent exemption from certain disclosure 
requirements for impersonal advisory services; effective
8-20-75 — — .... -  - ........—  ............ ........... .........
SEC extends and limits scope of temporary exemption 
from “Advisers Act"— ;-:.......— —.— ——........... - .......

MEETINGS—
DOD: Science Board Task Force on "Federal Contract

Research Center Utilization”, 9-16-75....................
DOD/Army: Military History Research Collection Ad

visory Committee, 10-6 and 10—7—75..................
Army: Scientific Advisory Panel, 10-14 and 10-

15-75 ; '-fclt o i- .... ........... ...... ' " -------- :-:~EPA: Interagency Committee on Federal Guidance for 
Occupational Exposures to Ionizing Radiation,
9-10-75  ..... | —  ................... —......... - .............

HEW/ADMHA: National Advisory Council on Alcohol
Abuse and Alcoholism, 9-22 and 9-23-75....... ......

National Commission for Manpower Policy, 9-19 and 
9-20-75 ..................... ............... ................... ...........

contents
ACTION
Proposed Rules
Privacy Act, implementation'____ 39434
Notices ¿$7
Systems of records____________ 39463

AGENCY FOR INTERNATIONAL
DEVELOPMENT 

Proposed Rules
Privacy Act, im p le m e n ta t io n .39451 
Notices
Systems of Records__________  39337

AGRICULTURAL MARKETING SERVICE - 
Rules
Grade, size, and maturity stand

ards:
Avocados grown in South Fla__ 38145 

Marketing agreements and orders;
Olives grown in Calif_______ 38145

Proposed Rules
Expenses and rate of assessment: 

Primes grown in Calif______ _ 38164
Limitations of handling and ship

ping:

Grapes (Tokay) grown in Calif. 38164 
Pears (Bartlett) grown in Oreg. 

and Wash.; container and 
pack requirements________ 38164

AGRICULTURE DEPARTMENT
See also Agricultural Marketing 

Service; Farmers Home Adrnin- 
~ istration; Forest Service; Rural 

Electrification Administration;
Soil Conservation Service.

Notices
Systems of cecords________    38897
ALCOHOL, DRUG ABUSE, AND MENTAL 

HEALTH ADMINISTRATION
Notices 
Meetings:

National Advisory Council on 
x Alcohol Abuse and Alcohol-
I i s m ____ _________ 1_____
AMERICAN BATTLE MONUMENTS 

COMMISSION 
Proposed Rules
Privacy Act, implementation..__
Notices
Systems of records

ARMY DEPARTMENT
Notices
Meetings:

Army Military History Research 
Collection Advisory Commit
tee _____________________

Army Scientific Advisory Panel.

CIVIL AERONAUTICS BOARD 
Notices
Hearings, etc.:

Alaska Airlines, Inc___ _____
Mays, Howard J ________ ___
Nigeria Airways, Ltd________

CIVIL SERVICE COMMISSION 
Rules
Excepted service :

ACTION . . . ____ ___________
Commerce Department_______
Defense Department________
Export-Import Bank____ ____
Health, Education, and Welfare

D ep artm en t________ i_____
Labor Department__________
Treasury Department_______

Freedom of information________

38179

39379

/¿F

38199

38147

38171

38156

38158

38172

38172

38172

38187

38179

38192

38172
38172

38185
38186
38187

38139
38139
38139
38139

38139
38139
38139
38140
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CONTENTS

Notices
Noncareer executive assignments:

Commerce Department_______ 38187
Federal Energy Administration- 38187
Irfterior Department—__:------- 38187
Labor Department (2 docu

ments) __________     38187
Systems of records__ _________ \  39239
COMMERCE DEPARTMENT ^
See Maritime Administration; Na

tional Oceanic and Atmospheric 
Administration.

COMMUNITY SERVICES ADMINISTRATION
Proposed Rules
Privacy Act, implementation— __ 38165
CUSTOMS SERVICE 
Notices
Foreign currencies; certification 

of rates________ __1_______38199
DEFENSE DEPARTMENT

FEDERAL AVIATION ADMINISTRATION 
Rules
Airworthiness directives:

B eech_______ _____________ 38146
Restricted areas______— — . 38146
FEDERAL DEPOSIT INSURANCE 

CORPORATION 
Proposed Rules
Privacy Act, implementation____  39426
Notices
Systems of records________  —  39079
FEDERAL ENERGY ADMINISTRATION 
Notices
Systems of records:________  —  39321
FEDERAL HIGHWAY ADMINISTRATION 
Rules
Metropolitan transportation;

planning funds— -------------38150
Notices

FOOD AND DRUG ADMINISTRATION
Proposed Rules
Privacy Act, implementation____  39388
Notices 
Animal drugs:

Acme Scientific Co. et al.; ap
plication   ____ _______38179

Food additives; petitions filed or 
withdrawn:

Sandoz Colors & Chemicals, Inc. 
Over-the-counter miscellaneous 

external and internal drug prod-
u c ts ------------------------   38179

Systems of records__________  39073
FOREIGN CLAIMS SETTLEMENT 

COMMISSION 
Proposed Rules
Privacy Act, implementation___  39381

/Notices
Systems of records___ ________  39023
FOREST SERVICES

See also Army Department.
Notices
Meetings:

Science Board task forces, etc- 38172
DEFENSE MANPOWER COMMISSION 
Proposed Rules 
Privacy Act, implementation.
Notices
Systems of records—  ----------- 3919$
DRUG ENFORCEMENT ADMINISTRATION 
Notices
Quotas; controlled substances in 

schedules I and II; proposed ag
gregate production for 1975___ 38173

ENERGY RESEARCH AND DEVELOPMENT 
ADMINISTRATION 

Notices
Rocky Flats Plant Site; trespass

ing on Administration property- 38187
ENVIRONMENTAL PROTECTION AGENCY 
Rules
Fuel and fuel additives; un

leaded gasoline; correction.__38156
Notices
Meetings:

Interagency Committee on Fed
eral Guidance for Occupa
tional Exposures to Ionizing 
Radiation ___________   38187

EQUAL EMPLOYMENT OPPORTUNITY 
COMMISSION 

Proposed Rules
Privacy Act, implementation-__  39377
Notices . .
Systems of records. 3^Ct/
EXPORT-IMPORT BANK OF THE 

UNITED STATES 
Proposed Rules
Privacy Act, implementation____ 39428
Notices
Systems of records-------------------  39201
FARMERS HOME ADMINISTRATION 
Notices
Disaster areas:

M ontana__________________ 38175
Oklahoma___ ------ .--- --------- 38175

Highway safety program; revision 
of program approval policy.

FEDERAL HOME LOAN BANK BOARD 
Rules
Privacy Act, implementation------  39371
Notices
Systems of records------— - — — 39057
FEDERAL INSURANCE ADMINISTRATION 
Rules
National flood insurance program:

Areas eligible for sale of insur
ance (2 documents)____ .1__38151

FEDERAL MEDIATION AND CONCILIATION 
SERVICE 

Proposed Rules
Privacy Act, implementation------ 39035
Notices
Systems of records.
FEDERAL POWER COMMISSION 
Notices
Systems of records ---- ---------  39353
Hearings, etc.:

Holyoke Water Power Co., et al_ 38188

FEDERAL RESERVE SYSTEM 
Notices
Applications, etc.:

Benson Bancshares, Inc------- 38188
Community Insurance Agency,

Inc. — -______________ i— 38188
First City Bancorporation of

Texas, Inc_________   38189
Popular Bancshares Corp_____38189
Worcester Bancorp, Inc_______ 38190

FEDERAL TRADE COMMISSION 
Proposed Rules
Privacy Act; correction---------— 38171
Notices /
Systems of records— ---------   39040
FISH AND WILDLIFE SERVICE
Rules
Hunting:

Fish Springs National Wildlife
Refuge. Utah—___ — — - 38162

Lostwood National Wildlife Ref
uge, _____38162

Notices
Environmental statements, avail

ability, etc.:
Camp-Tolan Planning Unit,

land use plan________ — 38175
Gunnison National Forest, Tim

ber Management Plan revi
sion ____________________ _ 38177

’Monticello Planning Unit_____38176
Nantahala Unit Plan___ _______ 38175
St. Joe Wild and Scenic River.__ 38176

Meetings:
Rio Grande National Forest 

Grazing Advisory Board__ _ 38176
GENERAL ACCOUNTING OFFICE
Notices
Regulatory reports review; pro

posals ________ -__ :___ ___ _ 38191
GENERAL SERVICES ADMINISTRATION
Proposed Rules
Privacy Act, implementation____  39440
Notices
Systems of records____ ______ r__ 39137
HEALTH, EDUCATION, AND WELFARE 

DEPARTMENT
$&e also Alcohol, Drug Abuse and
^  Mental Health Administration; 

jFood and Drug Administration.
Notices
Systems of records------ ------------  38391
HOUSING AND URBAN DEVELOPMENT 

DEPARTMENT >
See also Federal Insurance Admin

istration; Housing Production 
and Mortgage Credit, Office of 
Assistant Secretary.

Notices
Authority delegations:

Regional Administrator, Region 
I X _________ __________ 1- 38184

HOUSING PRODUCTION AND MORTGAGE 
CREDIT, OFFICE OF ASSISTANT SECRE
TARY

Rules
M inim um  property standards-----38151
IMMIGRATION AND NATURALIZATION 

SERVICE
Proposed Rules
Privacy Act, implementation—__ 39423
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CONTENTS

INTERIOR DEPARTMENT 
See also Fish and Wildlife Serv

ice; Land Management Bureau.
Notices
Water resources; use and manage

ment; ¡policy statement—.—.- 38174
INTERNATIONAL TRADE COMMISSION 
Notices
Import and export investigations :

Glass fiber optic devices and 
instruments .— ì_-— —  --- :- 38191

INTERSTATE COMMERCE COMMISSION
Rules
Car service orders:

Kansas City Southern Railway
C o ___ -_____________ 38162

Notices
Hearing assignments..-------------  38200
Motor carriers:

Alternate route deviation------ .. 38222
Applications and certain other

proceedings---------------------  38224
Intrastate applications——- — ■ 38228 
Irregular route property car

riers; gateway elimination—  38202 
Transfer proceedings—---------  38227

Rates and charges, freight; rail
roads:

Georgia intrastate---------------- 38201
Idaho intrastate------ .----------- : 38201

JOINT BOARD FOR THE ENROLLMENT OF
ACTUARIES

Rules
Access to records; temporary pro

cedures and requirements—  38147 
Proposed Rules
Access to records; temporary pro

cedures and requirements.-----38171
Privacy Act, implementation..—_ 39387 
Notices
Systems of records— -------——  39227
JUSTICE DEPARTMENT
See also Drug Enforcement Ad

ministration; Immigration and 
Naturalization Service.

Proposed Rules
Privacy Act, implementation____  39404
Systems of records; exemption_ 39408
Notices
Systems of records__________ — 38703
LABOR DEPARTMENT 
Notices
Adjustment assistance:

Westminster Corp__a_______  38200
LAND MANAGEMENT BUREAU 
Notices
Authority delegations; State Di

rector, U tah..__ Î______ ¿___ _ 38173
Oil and gas leasing; Outer Con

tinental Shelf; correction__ _ 38174
MANAGEMENT AND BUDGET OFFICE 
Notices
Clearance of reports; list of re

quests (2 documents)________ 38196
MARITIME ADMINISTRATION 
Notices
Applications, etc.:

Prudential Unes, In c ..—. ____38178

MATERIALS TRANSPORTATION BUREAU 
Notices
Special permits:

Rolf Jensen & Associates, Inc.,
et al__ ________________ . . .  38184

NATIONAL ADVISORY COMMITTEE ON 
OCEANS AND ATMOSPHERE 

Notices
Meeting; partially closed; correc

tion ___ _________________ — 38192
NATIONAL COMMISSION FOR 

MANPOWER POLICY 
Notices
Meeting _____________________38192
NATIONAL HIGHWAY TRAFFIC SAFETY

ADMINISTRATION
Rules
Motor vehicle safety standards:

Air brake systems---------- —.—  38160
Brake hoses .— ----------------38159

Notices
Highway safety program; revision 

of program approval policy-----38185
NATIONAL OCEANIC AND ATMOSPHERIC 

ADMINISTRATION
Notices
Marine mammal permit applica

tions, etc. :
Central Park Zoo..--------------38178
Northwest Fisheries Center-----38179

Hearing:
Eastern Pacific Tuna Fisheries 

(2 documents)_______ 38178, 38179
NUCLEAR REGULATORY COMMISSION 
Notices
Applications, etc.:

Alabama Power Co___________ 38193
Boston Edison Co., et al_______ 38193
Commonwealth Edison Co. (2

documents) ____   38194
Northeast Nuclear Energy Co.,

et al___ —________________ 38195
Philadelphia Electric Co., et al. 38195 
Virginia Electric & Power Co—.— 38196 
Wisconsin Electric Powér Co., et

al ___——____ :__________ 38196
Meetings:

Advisory Committee on Reactor
Safeguards______________ 38192

Systems of records____________  38997
POSTAL RATE COMMISSION 
Rules
Privacy Act; implementation___38154
PRESIDENT'S COMMISSION ON WHITE 

HOUSE FELLOWSHIPS
Notices
Systems of records____________  39225
RURAL ELECTRIFICATION 

ADMINISTRATION
Proposed Rules
Mortgage dividends; restrictions— 38165
SECURITIES AND EXCHANGE 

COMMISSION
Rules
Investment advisers, etc.:

Exemption from certain dis
closure requirements—____ _ 38156

Exemption from performing in
vestment management serv
ices ___  38158

Notices
Systems of records ------ -— . 39253
Hearings, etc.:

Boston Stock Exchange_______ 38199
Connecticut Yankee Atomic

Power Co_________________38198
Consolidated Natural Gas Co__ 38197 
Midwest Stock Exchange, Inc.

(2 documents)_______ 38197, 38198
PBW Stock Exchange Inc_____38199
Royal Properties Inc_________38199

SMALL BUSINESS ADMINISTRATION 
Notices
Systems of records____________ 39105
SOIL CONSERVATION SERVICE 
Notices
Environmental statements on wa-

tershed projects:
Duralde-Des Cannes, La______ 38177
Mission Hill, S. Dak__________ 38177
Upper Skuna River, Miss_____ 38177

SPECIAL REPRESENTATIVE FOR TRADE 
NEGOTIATIONS OFFICE

Proposed Rules 
Privacy Act, implementation 
Notices

Systems of records______
STATE DEPARTMENT
See Agency for International De

velopment.
TENNESSEE VALLEY AUTHORITY
Proposed Rules
Privacy Act, implementation____ 8948»
Notices
Systems of records_____ ______  38685
TRANSPORTATION DEPARTMENT
See also Federal Aviation Admin

istration; Federal Highway Ad
ministration; Materials Trans
portation Bureau; National 
Highway Traffic Safety Admin
istration.

Notices
Systems of records___ ..._______ 38803
TREASURY DEPARTMENT 
See Customs Service.
UNITED STATES INFORMATION AGENCY 
Proposed Rules 
Privacy Act, implementation 
Notices
Systems of records_____*__
WAGE AND PRICE STABILITY COUNCIL
Proposed Rules ^
Privacy Act, implementation.
Notices
Systems of records__________   39016
WATER RESOURCES COUNCIL 
Proposed Rules
Privacy Act, implementation____  39438
Notices
Systems of records________   39231

39384

FEDERAL REGISTER, VOL. 40, NO. 147— WEDNESDAY, AUGUST 27, 1975 V



Hst of cfr ports offected
The following numerical guide is a list of the parts of each title of the Code of Federal Regulations affected by documents published In today's 

issue. A cumulative list of parts affected, covering the current month to date, follows beginning with the second issue of the month.
A Cumulative List of CFR Sections Affected is published separatelly at the end of each month. The guide lists the parts and sections affected 

by documents published since the revision date of each title.

1 CFR
P roposed R ules: 
420____________

5 CFR
213 (7 documents) 
294_________ _

6 CFR
P roposed R ui.es: 
703__________ —

7 CFR
915__________ _
932____________
P roposed R ules:
926___ _________
931____________
993_,__________
1701___________

8 CFR
P roposed R ules: 
103____________

12 CFR
505a,____ ____ _
P roposed Rules:
310____________
405__ _________

14 CFR
39__________ __
73_________ ___

15 CFR
Proposed Rules:
2005_.____ !_____________________ 39384
16 CFR

38139 Propos®d Rules;
.38140 4-----------------  38171

17 CFR '
275 (2 documents)________ 38156, 38158

- 18 CFR
Proposed Rules:
301—---------------------------   39374
701——___________   39438_ 38145
20 CFR

— 901— ----------------------------------------38147
: l l l â  902— -----— -— — — 38147
.38164 Proposed Rules:
_ 38165 901_________    38171

902_1_— ______  38171
903________    39387
21 CFR

.  39423 ••P roposed Rules:
4___ ________  39388

AiHUft: 7-------------— —------- ------------------39388,  39371
22 CFR

.39426 Proposed Rules:
,  39428 215____________________________

505______  39430

_ 38146 23 CFR
.  38146 450—_______   38150

24 Cfr
200.________ ____
1914 (2 documents)
28 CFR
P r o po sed  R u l e s : .  
16 (2 documents)_
29 CFR
P r o po sed  R u l e s :
1410_______;_____
1611___ _________
36 CFR
P r o po sed  R u l e s : 
407_,________
39 CFR
3003— — __„
40 CFR
80______________
41 CFR
P ro po sed  R u l e s : 
105-64— _____
45 CFR
P ro po sed  R u l e s :
504_____________
1006____________
1224________
49 CFR
571 (2 documents). 
1033_________ __
50 CFR
32 (2 documents) __

38151
38151

39404,39403

39377

39379

38154

38156

39440

39381
38165
39434

38159, 38160 
____ 38162

38162
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CUMULATIVE LIST OF PARTS AFFECTED— AUGUST

The following numerical guide is a list of parts of each title of the Code of 
Federal Regulations affected by documents published to date during August.

1 CFR
pv. t .  . ___ ____ ___ _ 32305
3 '     36295
7—I l I I I I I_______  36295
P roposed R ules:

410________     33177
420—_____________ _

3 CFR
P roclamations:
4335 (Revoked in Part by Proc.

4382) —__—— .— —— 33425
4369 (Effective date)------------------ 34651
4382_-_________________   33425
Executive Orders:
11875 — _________ ,___ — -- 33961
Memorandums:
Memorandum of January 2, 1973 

(Amended by Memorandum of
August 5, 1975)_________  —  37205

Memorandum of April 26, 1973 
(Amended by Memorandum of

August 5, 1975)-------  37205
Memorandum of December 13,

1973 (Amended by Memoran
dum of August 5, 1975)-------- 37205

Memorandum of October 29, 1974 
(Amended by Memorandum of

August 5, 1975)______ _——  37205
Memorandum of May 20, 1975 

(Amended by Memorandum of
August 5, 1975) —— M---------  37205

Memorandum of August 5, 1975— 37205
4 CFR
10_______ —____   36295
91 _      36099
92 ______________     36099
351_________ ___________32747,33819
403_____________________32747, 33819
411— ________ - ______ _____  32823
5 CFR
213________ ________ 1_______  32727,

32823, 33963, 34583, 36759, 37027,
38139

294_____    38140
511________________________ — 36298
752__________    36298
754__________ __________ ——  36298
771_________£ _________ _____ 36298
831_________________ ;__  37027
1303__   32727
P roposed R ules:

736— .—__________ ——___ 37051
1302_____: __________ _ 34165

6 CFR
P r o po sed  R u l e s : 

703__ _____
7 CFR
2--------------------------------------    33023, 36570
26----------------------------32942,33427, 34349
50---------------------------------------------  36100
68---------------------------------------------- 33649
271-----------------------  33195, 36759
210---------------------------------------------37027

7 CFR— Continued
220_________________________ 37027
225______ .___ - ____ *_________37027
301 ______________________  33026
722________ i_________________34349
798——_______ _________-___ - 34583
908___  33195, 34113, 34584, 36570, 37028
910____ ____  32305, 33430, 34349, 36759
915—_ 32306, 32823, 33963, 36299, 38145
917_________    33196
921________ ..___________ ___  32730
922__________________ — ___  32730
923__ _____________ - ________ 33028
924—T__________ *_________ —_ 37028
926 __   33964
927 _   36299
931____ — ________-_________- 34350
932__________________________ 38145
944____________________  32824, 36300
947 __________________ 32730, 36300
948 ___ __________ 33964, 34113-34114
958__________________________ 32307, 33649
967_______- i ___________ —  33196
980__________________ r_ 32308, 33964
1098_____________    36105
1099—________  37028
1421—____________ ___ — 36301-36302
1434________________________  32732
1446_____ —— ______________ 34584
1804-___—_______~__________  32309
1808—________    33197
P r o po se d  R u l e s :

1___________________ -__  32756
21_______________ -__ —  36134
52__    —  33043
725.____________________  37224
919__________    32338
926 _______ ______ 37044,38164
927 ___1___________________ 37044
931______  38164
945 _____________________37045
946 _________    33458
981__      34605, 37223
993_____________ 33047,38164
1098—___________________ 32338
1099________   32751, 33458
1139___—_____ j;___ ——  36127
1251___   33982
1701_____     37225, 38165
1822_______________ 33222,34404
1842_______     34368

8 CFR
3____________________  37207
211__________    34106
212— ______________________  33431
214____ — ______ —________  32312
P r o po sed  R u l e s :

103____       39423
9 CFR
11________ _______ _____ — 36553
76___ _________..____________  37207
78—________________________  32732
92____________________  33649, 36106
151_________________________  36106
P r o po se d  R u l e s :

92_____________________   37225
101—___________________  32753
113__________  32753, 32754, 36572

10 CFR
20__________________________ 33029
50—_________________________  33029
70___________________________ 33651
205— ___________  32734, 36555, 36760
206_______ - ________________  36558
213____   36302, 36558
710__________________  36302
P r o po sed  R u l e s :

2___________    —  37056
9__________________________ —  33833
20________________________33838
50________________________33838
211 ________________  33832, 34162
212_ 32348, 33832,34161, 34163,36389
213_____________________  33474
708____ _____ ______  38025, 38030

11 CFR
Ch. I —_______ _________ 32950, 33817
P r o po sed  R u l e s :

1_______________________  36872
106____   33169
113__________ 32951, 36869, 37226

12 CFR
11— ______- ______ -_________ 32735
22_____________________ - _____ 36107
217—_______________    32736
225_____—___ _______________ 36309
265________________*______ — 32737
304 __      36559
329____      33198
505a____  39371
523— ______________________  33029
545 ___   36309
546 ________________________ 36310
555_____      32313
564_______________________ —  33030
584__________________________  34585
612__      33030
P r o po se d  R u l e s :

207_____________________  36578
220—______________  36390, 36578
221_____________________  36578
226_____________________  32350
310-__________________  39426
405_______     39428
541—____    33054
545— ___________  33054, 34162
546_____________________  33054
563__________ i___________  34614
570______________________  34614
581 ___________________  33055
582 ___________________  33055
582a____________________  33055
582b__________________ —  33055
584_____________________  34615
603_____   33831
615_______________     33832
720_________________ —7—  33410

13 CFR
116___   37029
121 ___________ _______ 32824,36310
122 ______   37029
123 _— ______   33474
305 _—-___   32738
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13 CFR— Continued 16 CFR— Continued 20 CFR— Continued
P r o po sed  R u l e s :

121______J.___ _____ ____ _ 36148
500___ sK.____ :___________  36135
510_______      36135
520__________    36135
530_______________    36135
540__________________  36135
550_____________________  36135
560_________________ __ J  36135
580_____ *_____ _______   36135

14 CFR
39_________ r________________  32314-

32318, 32738-32740, 32827-32829, 
33007-33010, 33198, 33432, 33653, 
33654, 33819, 34333, 34585, 36107, 
36108, 36310, 36559-36560, 36762, 
37030, 37207, 37208, 38146

63_______________ _____ _____  32829
71_____________ _____________ 32318,

32319, 32740-32742, 33010, 33199, 
33435, 33654, 33655, 33819, 33965, 
34087, 34333, 34334, 36108, 36311, 
36560,36763, 37030

73_— ______ 33655, 34334, 37030, 38146
75______>__________________ _ 34087
93— _____   37031
97________  32320, 33199, 34335, 36763
171__________ ;__ ___________  36109
201— _____________   37182
207____________________ ___ - 34088
208-— — ______________ — 34088
211__________________________ 37182
212—__________________  1- 34088
214_____________________    34088
217___   33435
221____________________ 37182
261________________________ —  37183
302________  37183
312-___  37184
378a__________________  34089, 36764
389._______   34105
399____    37184
P r o po se»  R u l e s :

39— ___ -___ —_________ 32342,
32343, 32837-32838, 33049-33052, 
33682,34139

71— ___________ —  32343-32346,
32758, 32839, 33223, 33224, 33461, 
33997, 33998, 34140-34141, 34605- 
34608, 36144, 36380-36381, 36575, 
36777,37045, 37226

75______ - _____ — _____ 34606
103— ____________   32758
152_______________________35616
399_______________________37048
1212__________  38073

15 CFR
9________—________«_________ 33966
265—_______________________ _ 32830
379___—______ ——___ ____ _ 36311
1202_____________________ __ 34107

256_______ ___________  33436, 36116
1116________    32830
P r o po sed  R u l e s :

4_________  — 34162
257-.,______   33832
302____     32845
437 _     36145
438 _____l________ _______  36146„
439 _________ ________j;____ 32764
440— ____________ -_____  36145
441_________ — ________ 36145
443 ______________ 34615, 37226
444 ______________   36145
447__—— ____ _____ —__  36145.
701 ________________ —  37226
702 _____________— —  37226
703 ___________________  37226
1016— _____________   32346

17 CFR
210:___________ ________ ;___ 33032
249________________— ______ 36765
270— _____ ____ __________  33970
275— _________________ 38156, 38158
P r o po sed  R u l e s :

30_______ -i._____________ 36382
145_____ —__________ 34146
146— ________ ——  ____  32839
200 ____ —___ 34152, 34417, 34418
210— ____________________ 33690
230_________   —  34422
239___ — ______   — 33690
240——____—— 33690, 34422, 37228
249______ — ______ 33690

18 CFR
3_____— _____________ _____ -"37032
141— ___ *______— __________ 37032
260_______________   37034
706—_______________   32818
P r o po sed  R u l e s :

2______^____ -___ — 33998,37056
3b_______  36546
35—__________ ____ - ____  32763
101______   33999
104___________    33999
141—____________________ 33999
154_______________ -  33998, 37056
157_________  33998, 37056
201 ____——  — 33998, 37056
204__—;— ______    33999
260______________________ 33999, 37056
301______________     39374
701—___ —_____ — _____ -  39438

19 CFR
4— __________ — ,____ 32742, 34586
6____— _________— — ___ — 33203
10__________      36116
12:____— ____________  32321, 36766
141___ —____ -__ ______ ____ _ 36116
146__________________ ___ —  36116
P r o po sed  R u l e s :

P r o po sed  R u l e s  :
200_____________    36262
401_________ — ______ —  33828
405— — ______  33828
416______ — — ______   33222
901__________ — — ____  38171
9Q2:___________ — — 38171
903__________ ________—  39387

21 CFR
2__________ ________________  32750
3— ___       33971 I
26_____      33820
80_______    34586
125_____— __ i ____________  34586
310—;____      34110
312_________— _______ j___ __ 33971
314—— —_——— — —________ 33971
436____v— ___ ___ —— 33204
510— ___ ________33443,34111, 37036
520_______—___ ___ -____32831, 36319
522________    34111, 36319
558_________  32831, 33443, 34111, 34112
561—_________________   33033, 33820
610______   — 33821
640— ________________________33821
660__________—______________33821 m
1308___ ____       36767
P r o po sed  R u l e s :

4— ___________ __ ____ v- 39388
7_______________    39388
210__J._________ — ____ _ 33554
225____________ ___ — —  33554
310-,_________  33459, 34406, 36574
314— __________________34406, 34407
320r_____ _______ ____ — _ 34407
431— _________ ___ ____ _ 33680
700-_______ _____________ 36574
1020__ _________ ___________33828

22 CFR
22__— _____
41__________ _
201____ _____
214___________
P r o po sed  R u l e s

6__________
123 .__t—.

-t 124____ __
125— ___
127__ ____;
215—__
505_______
602— __ ..V.
707__ —
1003J__—

23 CFR
450___________________ ____  38150
635—— _________________ 36319
712___ _______ — — _____* 33445
24 CFR

33444, 36116
______  34112
-______ 33205

36366
37043
37043
37043
37043
39430
39430
36381
36878
36264

P r o po sed  R u l e s :
4b_____________ — —__ 32960
2005—_________________ _ 39384

16 CFR
1_________________________—_ 33966
3 _-__________________-_____  33969
4 _I__________________ 33970,38171
13______________________ —  33200,

33201, 33656-33658, 34110, 36311, 
36560

1— ________ —  37043
4___      33038
10____   32751
206—______ _____________—  34005
207______________________ — 34005

20 CFR
405____ 32742, 33033, 33439, 34512, 36311
416_______     34335
602____£ _________ _____________ 34336
901 ________________ - ________* 38147
902 __________    38147

42__.
200 -

205-
207_.
213-
220 -

221-

227-
231—
232_.
234_
235-

36768, 36772
____  38151
____  36773
_____  36773
____   36773
.— — 36773
,_ 36773
__ — 36773
____  36773
___ 1 36773
_____  36774
____  36774
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24 CFR—Continued
242 _______ 36774
044---------  ------------------ 36774
fnn— Z „  ___ ___ 33209
Von-------------" 7  ______ 36856
S — 33445
oL~ _ _ _ _ __  33402, 33406
pon— n I" :“_______ - ___ 36536
1914- " 7  -  — ______33010,

!̂ T33447,34600,36319-36320, 38151 
1915 33669, 33674, 33821, 36321, 36561
1Q16 ~ _ - - _—  34122
1917“ ”"”” ~ - - 34122-34126
1920 — __  33210-

” 33213, 36117-36118, 32708-32709
Proposed R ules:

4̂ ______________________  36142
203__ _ ___________ 33681
1917— — — — —__ 33223, 37225

25 CFR
22i _ _________ _______  33214
431_^___ _______ ___________ -__36324
Proposed R ules :

221____________    34605, 36376
2607  _________ ,________ 37057

26 CFR
l  _ _____ 33972,34337
20lI I I I_ ___________ ____ 34337, 36325
25 _ _;_________ 34337
31— I I I — _— — — ____   32831
601—_________    — 32322
P roposed R ules:

1____________ _ 34128, 34352,36366
20____________      36366
25_ - - —-__________ 36366

~54 "   34129
301_______  _______ 34352, 36366

27 CFR
P roposed R ules:

4_________ __^______ _____  33982
28 CFR $§
0 _ _______ 33214, 36118, 36564
16    33214
60__:________ -__________34114
P roposed R ules:

16— ____   39404, 39408

29 CFR
604______    36564
606__________________ __;____ 36565
1952____________  33972, 36565, 36566
2510___._______       34526
2520— _________ ___ ._— _____34526
2555_______________.______  34587
Proposed R ules:

29_____________   33052
97____________    33920
202___— _____________ — _ 36576
1410__________ ________
1611____________ -________  39377
1910______   - 37233
1952__________    33995, 36575
2510____________    33561
2602___       33838
2606 ____    33839
2607 ______________   37057

31 CFR
P roposed R ules:

1____      37602

32 CFR
j01_________.___ ____________ 36325
706___________ 1__ __________  33034
1801-------------------------------------36328
P r o po sed  R u l e s :

286a_________ _______ —— 37582
286b__________   37590
286c____________ ^----------  37582
286d______    37498
286e____    37600
287a_________ — ------------  37502
290a_______,_________ ___  37504
291a____________________ — 37525
292a___    37509
295c__________    37522
298a________ :____ —--------  37516
299a_______________________37579
505_______________ _______  37547
641__________    : 32837
701___      37568
762______    34352
806b______    — 37533
1286— _____— ____ — - 37525
1608__      36887
1814___________ :________ -37498

32A CFR 
P r o po sed  R u l e s :

Chapter VI_______ ____ _~— 33996
33 CFR
117 _ _ _ _ 3 2 3 2 8 ,  32329, 33449-33450 
127 ___ 32831, 33034, 33972, 37036, 37037
183  _______________________  33973
220_______ __ I______ ______  36774
P r o po sed  R u l e s :

l l7 _______ _L__,_____ 32837,33828

34 CFR
232____ _;--------------- ------ --------  32329

35 CFR
P r o po sed  R u l e s :

135-1__._____________ -—-- 34619

36 CFR
606—___ ___________ ________  32744
P r o po sed  R u l e s  :

2— ______________   36378
7_______      33222
407________________   39379

37 CFR
P r o po se d  R u l e s  : _

1 __________________ —  36573
2 _________________ 36573

38 CFR
1________  33944
3— ____._________36328-36330, 37037
21__    33823
36__       34587
P r o po sed  R u l e s :

3 ___     37059
18__________ ______ -_____ 37059

39 HCFR
111_____    37209
224_____     36119
3003________     38154
P r o po sed  R u l e s  :

261— _________     34167
263_l___________________  34167

39 CFR— Continued
P roposed R ules—Continued

264______________!_______ 34167
266______________________  37227
762 _______________   36146
763 ___________    36146
764 _______________   36146

40 CFR
51— ________________________  36330
52__________     32329,

33034, 33215, 33450-33452, 33973, 
36335

60_ ___________________________ 33152
80_____       36335, 38156
85____;__J_________________ :___ 33973
86___________________________  33973
162________________32329, 33973, 36571
180—  32746, 33035, 33453, 33659, 34340
406__________________________ 37038
409___ ___ i __________________ 36337
418— — _____ 2_____________  36337
P roposed R ules :

35 _— __________________ 33224
52__________   32346,

32347, 32761, 34408, 36385, 36577
120___ ________1________33470
133__________________  34522
141___       34324
142— _____________     33228
180_T____________________ 32348
190—__________________—  34417
406______      37052
414_____________    34409
418— __________________ 33052
420___ — ________________ 36708

41 CFR
1-1— ____ — _________   36339
1-4____   36340
l-7_______     36340
1-16_______________      36341
5A-1_______________     37038
5A—2________________________  37038
5A-73_______________________  37039
5A-76__________________    37039
9-7______S___________________ 32746
9-15_____—________*________ 32746
14-1_________________________  33216
14-4________________   ^ 33216
14-55_____________________ —  37209
14H-1________________   33454
101-26____________________   33035
101-32__________________33454, 37039
101-45_______________________  33216
114-42____________,_________  33217
114-43_______________________  33217
114-45_______ __:_____________  33217
114-47— __________    33217
P roposed R ules:

60-12_______________     33680
60-14_____________      33680
101-32— __________  32761
105-61___________      33243
105-64____________   39440

42 CFR
23________-____________ -____  34078
32___________________________ 36774
50_______________________ -__ 34513
71___ — _____________________33659
110_______ ____ _____________  33520-
P roposed R ules:

36 _______________- ____  34292
306______________________ 33459

FEDERAL REGISTER, VOL. 40, NO. 167— WEDNESDAY, AUGUST 27, 1975 ix



FEDERAL REGISTER
43 CFR
4_________ ,___ _________I____33172
2650____     33174
P u b l ic  L and O r d e r s :
4507________       34596
P r o po sed  R u l e s :

2__  37216
18___ — ___________    34368

45 CFR
16__________________  33936
19__________________________  36342
46 ________    33526
156____________     32329
166___ ______ » „ _ __________  34114
177___________ I____________  34115
201—____________  - 34596
205 ____________ ;___ _ 32954, 33217
206 _______________________  32954
233_______________________ — 32954
235__*__________    33035
250______________   33036, 34516
650,______        34598
P r o po se d  R u l e s :

5b__________ I _____ ____ _ 34129
102_____________________  33047
144______r ___________ ___  32540
160f_____________________  33802
175 ____      32540
176 ___________________  32540
190__________________   34330
201___    34138
205 ____      36378
206 __,__________   36141
233__________ ______• 33461, 36141
249___   36378, 36702
504__     l'____ 39381
1006___    38165
1224_____     39434

46 CFR
4_______________   36342
5— _____   36342
10________________   33974
12____   — 33974
31_________________   36342
74___________ r_____—:______  36343
93__      36343
144_______ ■—___________   36344
146__ '_____—________________  37211
283_________ ,__     32832
294__________________________ 36119
506___        33976

46 CFR— Continued 49 CFR— Continued
P r o po sed  R u l e s :

>Ch. 1__________ " ________  33681
32 -    33996
33 ______________»_____  32339
35_______________________  33996
42_______________;________34407
75 _______________   32339
78_______ r,____________ _ 32339
94_____     32339
97____________ —_._______ 32339
146_________ __ ___  32341, 32758
167_____     32339
176________________^____  32339
192_______     32339
536________    33688, 34417, 36778

47 CFR
0_____  33217,34115,34340
1______________    33218, 34117
2— _____  32746, 33455, 34117, 34598
15______    34117
17__________ »_______   33662
73___________________   33218, 33457

33662, 33665, 34118, 34341, 36344, 
36774, 36775,37040 .

76_____:_________ „ ____  33664, 34341
87___________    33219, 33667
89^___        33454
91______    32747, 33454
94________ ______ ___________  36345
95______  _________________33667
P ro po sed  R u l e s :

CL___ — ___ _________   33239
1 _____ 33239, 33242, 33685, 34382
2 _________   33471, 34155, 36778
61_____________________   33685
73 __ _________________  32762,

32763, 33243, 33686, 34391, 34393,
34394, 34396, 34614, 36388-36389,
37054

74 ___________ —_________ :___ 37054
76 ____ 34155, 34395, 34608, 34613
81__________ — _a____ _ 37055
83____ __________________ 37055
87______    1 37055
89______________ ________  33471,

34155,34161, 34613, 36778
91_____ 33471, 34155, 34613, 37055
93______     ^_1 37055

49 CFR
1— — ____ ___________-______  33976
171——________________ — _ 37214
173_____________________   33036
231________ ;_—________ _____ 34347

391_________________    32335
393___________________  32336, 36125
395--------------------------------_T— _ 32336
571____      32336,

33036, 33825, 33977, 34347, 37012, 
38159,38160

Ch. X__________     34348
1033---  32337, 33037, 33977, 36346, 38162
1036— ___ »______     33220
1056______ ___________________ 34119
1100— — —________—___  37215
1300v______ s____ _ 32832, 36351
1303 __1______ _______ _______ _____: 36353
1304 _   .36355
1305 __.______________ — ___  32834
1306 ______    36356
1307 ________________—_ 32834, 36357
1308»__________________ 32836, 36361
1309________________________  36363
P r o po sed  R u l e s :

10—

107_
170_220.

230_
393_
556_
571»
572_
1001 
1002
1048
1049 
1108 
1207
1245
1246 
1300 
1305 
1307 
1309

50 CFR
17-------------------------------  33978, 37042
20—»__ 33016, 34599, 36121, 36345, 37215
32 ------— ------------ ---------- 33220,

33221, 33978, 34119-34121, 34348, 
34599, 36120, 36346, 36567, 36568, 
37042, 38162

33 ---------- - 33221, 34121, 34122, 36567
285-----_______ _____________ __ 33978
P r o po sed  R u l e s :

20—------------------------ 34361,36572
32_-----g;------------------- ___- 36377

_____ 34142
____  32758
____  32758
33682, 36575 
_____ 37046 
36777, 37045
____  37047
___— 33828
_____  33462
______36149
____  36149
______33840
____* 33840
____  37233
____r  33244
____  36779
____  36779
___ _ 32350
_____ 32350
___ _ 32350
— 32350
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reminders
(The items in this list were editorially compiled as an aid to F ederal R egister users. Inclusion or exclusion from th is  list h a s  no 

legal significance. Since this list is intended as a reminder, it does not include effective dates that occur within 14 days of publication.)

Rules Going Into Effect Today

No te : There were no items published after 
October 1, 1972, that are eligible for in
clusion in the list of R ules G oing  I nto  
Effect T oday.

Next Week’s Deadlines for Comments 
On Proposed Rules

AGRICULTURE DEPARTMENT 
Agricultural Marketing Service—

Expenses and rate of assessment; al
monds grown in Calif.; comments
by 9-5-75........34605; 8-18-75

Milk marketing orders: Greater Kansas 
City marketing area; comments by
9-1-75................ 24019; 6-4-75

Animal and Plant Health inspection 
Service—

Viruses, serums, toxins, and analo
gous products; potency tests; com
ments by 9-3-75.. 24203; 6-5-75 

COMMERCE DEPARTMENT 
Office of the Secretary—

Privacy Act of 1974; systems of rec
ords; comments by 9-4-75.

32970;8-5-75 
COMMISSION ON THE REVIEW OF THE 

NATIONAL POLICY TOWARD GAM
BLING

Privacy Act of 1974; implementation of; 
comments by 9-5-75....____  33178;

8-6-75
CONSUMER PRODUCT SAFETY COMMIS

SION—
Physician prescribed mattresses; exemp

tion from flammability testing; com
ments by 9-4-75....... 32845; 8-5-75

DEFENSE DEPARTMENT 
Army Department—

Computation of the replacement hous
ing payment for homeowners dis
placed by Government acquisition 
from tracts larger than the average 
residential lot in the area or from 
tracts having a fair market value 
based on a higher and better use 
than residential use; clarification; 
comments by 9-1-75....___ 32837;

8—5—75
ENVIRONMENTAL PROTECTION AGENCY 

Pennsylvania implementation plan; revi
sion; comments by 9-3-75.... 32761;

v 8-4—75
Pollutants, analysis; guidelines for estab

lishing test procedures; comments by
9-7—75....................32136; 7-31-75

Water pollution, effluent guidelines for 
certain point source categories; man
ufacturing, processing, etc.: fertilizer; 
comments by 9-7-75............ 33052;

8-6-75

FEDERAL COMMUNICATIONS 
COMMISSION

Cable TV; signal strength and contours; 
reply comments by 9—1—75.... 27257;

6- 27-75
Cable TV system, channel capacity and 

access channel requirements; com
ments by 9-6-75— 34155; 8-14-75 

Station transmissions; automatic identi
fication system; reply comments by 
9—2—75 22848- 5-27-75

FEDERAL ELECTION COMMISSION
Document filing; comments by 9—5—75.

33167; 8-6-75 
Treatment of office accounts, franking 

accounts, and excess campaign con
tributions; comments by 9—4-75.

32951; 8-5-75
FEDERAL HOME LOAN BANK BOARD 

Holding companies; transactions with af
filiates; comments by 9-5—75.

34615; 8-18-75 
FEDERAL POWER COMMISSION

Fuel adjustment provisions in rate sched
ule; extension of time; comments by
9-2-75..................... . 32763; 8-4-75

Uniform systems of accounts; construc
tion funds and other revisions; com
ments by 9-5-75..... 27492; 6-30-75

HEALTH, EDUCATION, AND WELFARE 
DEPARTMENT

Food and Drug Administration—  
Aerosol drug and cosmetic products 

containing zirconium; comments by
9-3-75...... ...........  24328; 6-5-75

Intrauterine contraceptive devices 
(lUD’s); professional and patient 
labeling; comments by 9—2—75.

27796; 7-1-75 
Oral Hypoglycemic Drugs; labeling re

quirements and public hearing; 
comments by 9-=-6-75......... 28587;

7-7-75
State vocational education programs; 

miscellaneous amendments; com
ments by 9-5-75.... 33047; 8-6-75 

Public Health Service—
Grants and contracts for development, 

construction and operation of fa
cilities and services; comments by
9-4-75.... ...........  34292; 8-14-75

Social Security Administration—  
Medicaid; conditions for coverage of 

suppliers of End-’Stage Renal Dis
eases (ESRD) Services; comments
by 9-1-75..............27782; 7-1-75

NATIONAL SCIENCE FOUNDATION 
Privacy Act regulations; procedures; 

comments by 9-5-75...... . . 31811;
7- 29-75

NATIONAL TRANSPORTATION SAFETY 
BOARD

Privacy Act; systems of records access; 
comments by 9-2-75.............. 33812;

8 - 11-75

PANAMA CANAL COMPANY
Vessels, measurement; comments by

9-2-75........ ........... 32140; 7-31-75
TRANSPORTATION DEPARTMENT 

Coast Guard—
Revision of U.S. Highway 80 draw

bridge across the Tombigbee River, 
mile 201.6, to require at least 24 
hours’ notice from 5-1 through 11- 

■ 30; comments by 9-5—75.... 32837;
8-5-75

Federal Aviation Administration—  
Airworthiness directives (7 docu

ments); comments by 9-5-75.
33049; 8-6-75 

Boeing 727—200 and 727 series air
planes; airworthiness directive (2 
documents); comments by 9-1 and
9-3—75 respectively............29301;

7-11-75
VOR Federal airway; Wilmington, N.C. to 

Florence, S.C.; comments by 9—3—75.
32758; 8-4-75

Federal Highway Administration—  
Drivers operating in intrastate com

merce transporting hazardous ma
terials; general exemptions from 
qualification requirements; com
ments by 9—1—75- 31807; 7-29-75 

Installation of tachographs in buses; 
advance notice; comments by 9—
2-75.. ................  23084; 5-28-75

Federal Railroad Administration—  
Protection of railroad employees while 

inspecting, repairing, or servicing 
railroad equipment; comments by 
9-5-75 ...........J... 30495; 7-21-75

TREASURY DEPARTMENT
Alcohol, Tobacco, and Firearms 

Bureau—
Distilled spirits, metric fill standards; 

comments by 9-1-75..........29866;
, 7-16-75

Customs Service—
Instruments of international traffic; 

use of US containers admitted as 
instruments of international traffic 
in local US traffic; comments by 
9-3-75..................  32751; 8-4-75

Next Week’s Public Hearings

ENVIRONMENTAL QUALITY COUNCIL
Environmental and energy conservation 

aspects of Federal energy research 
and development and emerging en
ergy technologies, to be held in Wash., 
DC (open) 9-3 and 9—4—75.

30735; 7-22-75
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Next Week’s Meetings

AGRICULTURE DEPARTMENT 
Forest Service—

Cibola National Forest Grazing Ad* 
visory Board, to be held in Santa Fe,
N. Mex. (open) 9-4-75...... 34012;

8-13-75
North End District Grazing Advisory 

Board, to be held at the Musser Cow 
Camp (open) 9-23-75.....  34013;

8-13-75
OregoTi Dunes National Recreation 

Area Advisory Council; to be held in 
Reedsport, Oreg. (open) . 9-5-75.

30856; 7-23-75 
CIVIL RIGHTS COMMISSION

Maine State Advisory Committee; to be 
held at Augusta, Me. (open) 9-3—75.

34449; 8-15-75
DEFENSE DEPARTMENT 

Air Force Department—
Scientific Advisory Board; to be held in 

Washington, DC (closed) 9-3 and
9-4-75................ 36151; 8-19-75

Scientific Advisory Board Electronics 
Panel on Prioritization of Electron 
Device Technology; to be held at 
Washington, DC (closed) 9-4—75.

. 33056; 8-6-75 
ENVIRONMENTAL PROTECTION AGENCY 

National Air Pollution Control Techniques 
Advisory Committee; to be held in 
Arlington, Va. (open) 9-3 and 9-
4-75..............1......... 34454; 8-15-75

State-Federal FI FRA Implementation Ad
visory Committee; to be held in 
Wash., DC (open) 9-3-75. ..33706;

8-11-75
FEDERAL COMMUNICATIONS 

COMMISSION
Radio Technical Commission for Aero

nautics; to be held in Wash., DC 
(open), 9-4 and 9-5-75..........33723;

8-11-75
FEDERAL PREVAILING RATE ADVISORY 

COMMITTEE
Committee meeting, to be held in Wash

ington, DC (closed), 9—4, 9-11, and 
9-18-75.................. '34076; 8-13-75

HEALTH, EDUCATION, AND WELFARE 
DEPARTMENT 

Educati9n Office—
National Advisory Council on Voca

tional Educatioh; to be held in 
Washington, DC (open), 9—4 and 9—
5-75.......... ......... 34624; 8-18-75

National Institutes of Health—
Division of Cancer Control and Reha

bilitation; to be held in Bethesda, 
Md. (open with restrictions), 9-5—
75........ ...............  34019; 8-13-75

Transplantation and Immunology 
Committee; to be held at Be
thesda, Md. (open and closed), 9—3
and 9-4-75......... 29750; 7-15-75

Tropical Medicine and Parasitology 
Study Section; to be held in Be
thesda, Md. (open), 9-5-75.

29317; 7-11-75

INTERIOR DEPARTMENT 
Land Management Bureau—

Alaska State Multiple Use Advisory 
Board to be held in Fairbanks
(open), 9-3 and 9-5-75..... 32765;

8-4—£5
National Advisory Board for Wild Free- 

Roaming Horses and Burros; to be 
held at Rock Springs, Wyo. (open), 
9-4 and 9-5-75.... 33479; 8-8-75

NATIONAL AERONAUTICS AND SPACE 
ADMINISTRATION

Advisory Board on Aircraft Fuel Conser
vation Technology; to be held in Wash
ington, DC (open), 9-4-75..... 34646;

8-18-75

NATIONAL ENDOWMENT FOR ARTS 
AND HUMANITIES

Fellowships Panel; to be held in Wash., 
DC (closed), 9-2 thru 9-8-75.

33735; 8-11-75

PRESIDENTIAL CLEMENCY BOARD
Board meeting; to be held at Washington, 

DC (closed), 9-2 through 9-6-75. 
_____________________________33498; 8-8-75

Daily List of Public Laws
NOTE: No acts approved by the Presi

dent were received by the Office of the 
Federal Register for inclusion in today’s 
LIST OF PUBLIC LAWS.

xii FEDERAL REGISTER, VOL. 40, NO. 167— WEDNESDAY, AUGUST 27, 1975



38139

rules and regulations
This section of the FEDERAL REGISTER contains regulatory documents having général applicability and legal effect most of which are 

keyed to and codified in the Code of Federal Regulations, which is published under 50 titles pursuant to 44 U.S.C. 1510.
The Code of Federal Regulations is sold by the Superintendent of Documents. Prices of new books are listed in thè first FEDERAL 

REGISTER issue of each month.

PART 213— EXCEPTED SERVICE §2 1 3 .3 3 1 5  Department o f Labor.Title 5—Administrative Personnel 
CHAPTER. I—CIVIL SERVICE COMMISSION 

PART 213— EXCEPTED SERVICE 
Action

Section 213.3359 is amended to show 
that one position of Deputy Associate 
Director for Citizens’ Placement is re
voked and that one position of Staff As
sistant to the Director is excepted under 
Schedule C.

Effective on August 27, 1975, § 213.3359
(c) is revoked and § 213.3359 is amended 
as set out below:
§ 213.3359 ACTION.

* * * * *
(c) [Revoked]

* * * * *
(q) Two Staff Assistants to the 

Director.
(5 UJS.C. 3301, 3302; E.O. 10577, 3 CFR 1954- 
58 Comp., p.-218)

United States Civil Serv
ice Commission,

[seal] J ames C. Spry,
Executive Assistant 
to the Commissioners.

[PR Doc.75-22695 Piled 8-26r75;8:45 am]

PART 213— EXCEPTED SERVICE 
Department of Commerce 

Section 213.3314 is amended to show 
that one position of Confidential Assist
ant and one position of Private Secretary 
to the Administrator, National Fire Pre
vention and Control Administration are 
excepted under Schedule C.

Effective on August 27, 1975, §§ 213.- 
3314(u) (1) is amended and (u) (3) is 
added as set out below :
§ 213.3314 Department o f Commerce.

* * * * *

(u) National Fire Prevention and Con
trol Administration.

(1) Two Confidential Assistants to the 
Administrator.

* * * * *
(3) One Private Secretary to the 

Administrator. .
(5 UJS.C. secs. 3301, 3302, EO 10577, 3 CFR 
1954-68 Comp., p. 218)

United States Civil Serv
ice Commission,

[seal] J ames C. Spry,
Executive Assistant 
to the Commissioners. 

[PR Doc.75-22696 Filed 8-26-75;8:45 am]

Department of Defense
Section 213.3306 is amended to show 

that one position of Private Secretary 
to the Principal Deputy Assistant Secre
tary of Defense (Program Analysis and 
Evaluation) is excepted under .Schedule
C.

Effective on August 27, 1975, § 213.- 
3306(a) (38) is added as set out below:
§ 213.3306 Department o f Defense.

(a) Office of the Secretary. * * *
(38) Private Secretary to the Princi

pal Deputy Assistant Secretary of De
fense (Program Analysis and Evalua
tion).
(5 U.S.C. 3301, 3302; EO 10577, 3 CFR 1954- 
1958 Comp., p. 218)

U nited States Civil Serv
ice Commission,

[seal] J ames C. Spry,
Executive Assistant 
to the Commissioners. 

[PR Doc.75-22697 Filed 8-26-75;8:45 am]

PART 213— EXCEPTED SERVICE
Department of Health, Education, and 

Welfare
Section 213.3316 is amended to show 

that one position of Confidential Assist
ant to the Commissioner of Welfare is 
excepted under Schedule C.

Effective on August 27,1975, § 213.3316
(g) (3) is added as set out below:
1 213.3316 Department o f  Health, Edu

cation, and Welfare.
* • * * * *

(g) Welfare Administration. * * *
(3) One Confidential Assistant to the 

Commissioner.
(5 U.S.C. 3301, 3302; EO 10577, 3 CFR 1954- 
1958 Comp., p. 218)

United States Civil Serv
ice Commission,

[seal] J ames C Spry,
Executive Assistant 
to the Commissioners. 

[FR Doc.75-22699 Filed 8-26-76;8:45 am]

PART 213— EXCEPTED SERVICE 
Department of Labor

Section 213.3315 is amended to show 
that one position of Private Secretary 
and one position of Executive Assistant 
to the Deputy Under Secretary for Eco
nomic Policy Review are excepted under 
Schedule C.

Effective on August 27,1975, § 213.3315
(j) is added as set out below:

* * * * *
(j) Office for Economic Policy Review.
(1) One Private Secretary to the Dep

uty Under Secretary for Economic Policy 
Review.

(2) One Executive Assistant to the 
Deputy Under Secretary for Economic 
Policy Review.
(5 U.S.C. 3301, 3302; EO 10577, 3 CFR 1954- 
1958 Comp., p. 218)

[seal] J ames C. Spry,
Executive Assistant 

to the Commissioners. 
[FRDoc.75-22700 Filed 8-26-75:8:45 am]

PART 213— EXCEPTED SERVICE 
Department or the Treasury

Section 213.3305 is amended to show 
that one position of External Affairs Offi
cer (Public Affairs) is excepted under 
Schedule C.

Effective on August 27, 1975, § 213.3305
(a) (34) is added as set out below:
§ 213.3305 Department o f the Treasury.

(a) Office of the Secretary. _* * *
(34) One External Affairs Officer 

(Public Affairs).
(6 U.S.C. 3301, 3302; EO 10577, 3 CFR 1954- 
1958 Comp., p. 218)

United States Civil Serv
ice Commission,

[seal] J ames C. Spry,
Executive Assistant 
to the Commissioners.

[FR Doc.75-22701 Filed 8-26-75;8:45 am]

PART 213— EXCEPTED SERVICE
Export-Import Bank of the United States
Section 213.3342 is amended to show

(1) that one position of Confidential As
sistant to the General Counsel is revoked, 
and. (2) a title change from one Secretary 
to the Vice President and Assistant' to 
the Chairman, Board of Directors to one 
Secretary to the Senior Vice President, 
Research and Communications.

Effective on August 27,1975, § 213.3342
(k) is revoked and § 213.3342(1) is 
amended as set out below :
§ 213.3342 Export-Import Bank o f the 

United States.
* * , *  * *

(k) [Revoked]
(l) One Secretary to the Senior Vice 

President, Research and Communica
tions.
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(5 UJ3.C. 3301, 3302; E.O. 10577, 3 CPR 1954- 
58 Comp., p. 218)

information in the possession of or con
trolled by the Commission.

United States Civil Serv
ice Commission,

[seal!  J ames C. Spry,
Executive Assistant 
to the Commissioners.

[PR Doc.75-22698 Piled 8-26-75;8:45 am]

PART 294— AVAILABILITY OF OFFICIAL 
INFORMATION

. General Provisions
Part 294 is being revised in  its entirety 

to conform with several important 
amendments to 5 tTS.C. 552, Public Law 
93-502, the Freedom of Information Act, 
as set out below:

éubpart A— General Provisions
Sec.
294.101 Purpose.
294.102 Definitions.
294.103 General policy.
294.104 Information available—Indexes or

certain records.
294.105 Places where information may be

obtained.
294.106 Procedures for obtaining informa

tion.
294.107 Service charges, for information.
294.108 Appeal of a  denial of information.
294.109 Custody of information; subpenas.
294.110 Deceased employees.

Subpart B—The Public Information Function 
294.201 Public Information policy.

Subpart C —Commission Operations 
294.301 Policy and interpretations.

Subpart D— Medical Information 
294.401 Medical information.

Subpart E— Examinations and Related Subjects 
294.501 Examinations.

Subpart F— investigations 
294.601 Investigative reports. N

Subpart G— Official Personnel Folder
294.701 Coverage.
294.702 Availability of information.
294.703 Access to folder.

Subpart H— Appeals and Discrimination 
Complaints

294.801 Appeals.
294.802 Discrimination complaints.

Subpart I— Retirement 
294.901 Retirement.

Subpart J— Classified 
294.1001 Classified information.

Subpart K—Leave Records 
294.1101 Leave records.

Subpart L— Disciplinary Action
294.1201 Purpose and ApplicabUity.
294.1202 Investigation.
294.1203 Charges.
294.1204 Decision.
294.1205 Hearing.
294.1200 Final Decision.
294.1207 Reopening.

Authohitt : 5 U.S.a 552, Freedom erf infor
mation Act, Public Law 92—502.

Subpart A— General Provisions 
§294.101 Purpose.

The purpose of this part is to* set forth 
the basic policies of the Commission in 
regard to the availability or disclosure of

§ 294.102 Definitions.
In  this part:
(a) “Information” means books, pa

pers, manuals,, records, photographs, and 
ether documentary materials, regardless 
of physical forms or characteristics, made 
in or received by or under the control 
of the Commission in pursuance of law 
or in connection with the discharge of 
official business;,

(b) “Information available to the pub- 
ha” means information, including rea
sonably segregable nonexempt portions 
of information that may lawfully be 
withheld, which, on request, may be ex
amined and copied, or of which copies 
may be obtained in accordance with this 
part- by the public regardless of interest 
and without specific justification; and

(c) “Disclose or disclosure” means 
making information available, on re
quest, for examination and copying, or 
furnishing a copy of the information,
§ 294.103 General policy.

(а) When the Commission receives re
quests for information under section 552 
of title 5, United States Code, i t  will 
provide or disclose the requested infor
mation promptly, subject to the following 
conditions:

(1) The request reasonably describes 
the information sought.

(2s) The request is filed according to 
the procedures specified in § 294.106.

(3) Any applicable fees for records 
search, copying, printed matter, or com
puter services have been paid or waived 
as specified in § 294.107.

(4) The requested material is not sub
ject to one of the exemptions in section 
552.(b) of titTe 5, United States Code.

Cb) I f  the requested information Is 
subject to one of the exemptions, the 
Commission may disclose it or may not, 
depending on the nature of the informa
tion. The Commission shall not ordinarily 
disclose the following exempt materials:

(1) Material specifically authorized by 
an Executive Order to be kept secret in 
the interest of national defense or foreign 
policy and properly classified pursuant to 
criteria in such an Executive Order;.

(2) Material related solely to the in
ternal personnel rules and practices erf 
the Commission or another agency;

(3) Material specifically exempted 
from disclosure by statute;

(4) Commercial or financial inf carna
tion obtained from a person and privi
leged or confidential';

(5) Interagency or intra-agency mem
oranda or letters which would not be 
available by law to a party in litigation 
with the Commission;

(б) Personnel and medical files and 
similar files the disclosureof which would 
constitute a  clearly unwarranted inva
sion of personal privacy ( except that such 
files, will be disclosed to the individuals 
to whom they pertain as specified in 
§§ 294:703 and 831.106(a) of this chap
ter); and

(7) Investigatory records (except that 
such records will be disclosed to the indi

viduals to whom they pertain under the 
conditions specified in § 294.601 of this 
p a rt).

(c) If part of the requested informa
tion is exempt from- disclosure and part 
is, not, the Commission will disclose rea
sonable segregable portions of the mate
rial after deleting exempt portions.
§ 294.104 Information available— In

dex es; o f certain reeords.
(a) Indexes of materials, publised and 

offered for sale or available for public 
inspection' and copying shall be main
tained and revised at least quarterly.

(b) A copy of this index is available 
at no cost from:
Mail' and Distribution unit, U.S. Civil- Serv

ice Commission, 1900 E Street, N.W., Wash
ington, D.C. 20415.
Indexing of these materials is for the 

convenience of the public and does not 
constitute a determination that all of the 
materials listed are within the category 
of those required to be indexed by 5 
U.S.C. 552(a) (2).
§ 294.105 Places where information may 

be obtained.
(a) A request for information which 

the requester believes is located in the 
Commission headquarters in Washing
ton, D.C., should be addressed to the 
director of the .bureau or the chief of 
the office indicated in the list in para
graph (b> of this section. The address 
for all such requests is:
U.S. Civil Service Commission, 1900 E Street, 

N.W., Washington, D.C. 20415.
(lx) The following lists the bureaus and 

offices of the Commission in Washington,
D.C., and their principal areas of re
sponsibility:

Bureau or office 
Director, Bureau erf 

Policies and; 
Standards.

Director, Bureau of 
Recruiting and 
Examining.

Director, Bureau of 
Executive Man
power.

Director, Bureau, of 
Personnel Investi
gations.

Subject matter
Personnel manage

ment policies, pay 
policies, position 
classification 
standards, qualifi
cation stand
ards, personnel 
measurement re
search, develop
ment of examina
tions.

Civil service ex
aminations, pro
cedures for refer
ring individuals 
to  agencies for 
selection, selec
tion and place
ment in civil 
service positions.

Executive staffing, 
recruiting, ap
portionment of 
executive, posi
tions, approval 
of qualifications 
and planning for 
executive man
power needs.

Background inves
tigations of Fed
eral employees 
and applicants 
for Federal 
employment.
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Subject Matter— 
Con.

Job related training, 
training informa
tion and training 
available to Gov
ernment em
ployees.

Civil service re
tirement system, 
group life in
surance, and " 
health benefits 
programs for 

v Federal employees 
and develop
ment of Govern
mentwide occu
pational health 
programs.. A 

Governmentwide 
statistical per
sonnel informa
tion, personnel 
reports and 
forms.

Evaluation of per
sonnel manage
ment in agencies 
and employee 
position classifi
cation appeals. 

Grants to State 
and local govern
ments, inter
governmental as
signments, and 
other improve
ments to State 
and local gov
ernment person
nel systems.

Basic appeals: ad
verse action, 
reduction in 
force, termina
tion of employ
ment during the 
probationary 
period under 
specified circum
stances, and 
suitability for 
Federal employ
ment.

Selection and ad
vancement within 
the Federal 
service without 
regard to race, 
religion, color, 
national origin, 
sex, or age. 

Technical infor
mation and policy 
guidance con
cerning manage
ment and em
ployee unions in 
the Federal 
service.

(c) A request for information which 
the requester believes is located in a 
regional office, area office, or post of duty 
of the Commission should be addressed 
to the Director, U.S. Civil Service Com
mission Regional Office, a t the appro
priate address indicated in the following 
list:
1340 Spring Street, N.W., Atlanta, Georgia 

30309.
John W. McCormack Post Office and Court

house, Boston, Massachusetts 02109.
Federal Office Building, 29th Floor, 230 South 

Dearborn Street, Chicago, Illinois 00504.

1100 Commerce Street, Dallas, Texas 75202.
Denver Federal Center, Building 20, Denver, 

Colorado 80225.
New Federal Building, 26 Federal Plaza, New 

York, New York 10007.
William J. Green, Jr., Federal Building, 600 

Arch Street, Philadelphia, Pennsylvania 
19106.

1256 Federal Building, 1520 Market Street, 
St. Louis, Missouri 63103.

Federal Building, Box 36010, 450 Golden Gate 
Avenue, San Francisco, California 94102.

Federal Office Building, 26th Floor, 915 Sec
ond Avenue, Seattle, Washington 98174.
(d) If a  request for information is 

made to a Commission office that does 
not have possession of the information, 
that office will promptly forward the re
quest to the appropriate office and will 
notify the requester that it has done so. 
However, for purposes of applying the 
time limits in section 552 of title 5, 
United States Code,- the request will not 
be considered received until it arrives in 
the office having possession of the re
quested information.

(e) Information, and the office to be 
contacted for such information, pub
lished and offered for sale, or available 
to the public for examining and copying, 
for the convenience of the public or pur
suant to section 552, title 5, United States 
Code, subsection (a), paragraph (2) is 
found in the Commission’s index required 
by that paragraph.

(f) A request for information on a 
subject matter nor specifically referred 
to in this paragraph or in the index, 
should be directed to:
Office of Public Affairs, U.S. Civil Service 

Commission, 1900 E Street, N.W., Washing
ton, D.C. 20415.

§ 294.106 Procedures for obtaining in
formation.

(a) A request for information under 
section 552 of title 5, United States Code, 
may be made personally or in writing. 
Requests may be made by letter directed 
to the offices of the Commission in 
§ 294.105 or in person at the addresses 
listed in that section during business 
hours on a regular business day.

(b) Each request for information un
der section 552 of title 5, United States 
Code, should be clearly and prominently 
identified by means of a legend on the 
first page, such as “Freedom of Informa
tion Request.” In addition, if sent by mail 
or otherwise submitted in an envelope or 
other cover, the outside should be clearly 
and prominently marked “FOI” or “Free
dom of Information.”

(c) A request under this part should 
reasonably describe the information be
ing requested by including relevant data 
such as name, number, date, subject, 
title of publication or other identifying 
particulars sufficient to enable the infor
mation to be identified and located. Re
quests for information contained in per
sonnel records from persons other than 
the individual to whom the record per
tains will be processed subject to §8 294.- 
103(b)(6) and 831.106(a).

(1) Requests for information from 
Official Personnel Folders and similar 
files should contain such information as: 
name, date of birth, Social Security Ac
count Number, agency where employed, 
and, if not presently employed, approxi
mate dates of the most recent Federal 
employment. If presently employed, re
quests should be directed to the employ
ing agency.

(2) Requests for information from in
vestigatory files should contain: name, 
date and place of birth, and Social Se
curity Account Number."

(3) Requests for information concern
ing the results of examinations should in
clude name, date of birth, Social Secu
rity Account Number, and identification 
number together with date, place, and 
time of examination.

(d) If a request is for materials that 
have been published and are offered for 
sale, e.g., by the Superintendent of Docu
ments, the requester will be advised of 
the appropriate office in the Commission 
where the materials may be reviewed and 
the location where the materials may be 
purchased.

(e) The Commission will, except in un
usual circumstances, make a determina
tion to disclose or deny the requested in
formation within ten working days after 
receipt of the request (excluding Satur
days, Sundays, and holidays) and shall 
notify the requester immediately of its 
determination and the fees required, if 
any, prescribed by § 294.107.
§ 294.107 Service charges for informa

tion.
(a) Reasonable quantities of informa

tion that have been printed or otherwise 
reproduced by the Commission for the 
purpose of making it available to the 
public without charge, shall be furnished 
to a member of the public free of charge.

(b) Information made available to the 
public, other than that described in para
graph (a) of this section, may be fur
nished subject to exaction of a fair fee. 
The fee shall be paid by check or money 
order made payable to the United States 
Civil Service Commission.

(c) Schedule of Fees—When a request 
is made for information under section 
552 of title 5, United States Code, the 
Commission will charge fees foi search
ing and duplicating the information at 
the rates shown in the following sched
ule:
Photocopies, per page______________ $0.10
Printed material, per 25 pages or frac

tion thereof___________ ___ ;____ _ .25
Manual records search, per how:_____  5.00
Automated records search:

Programming, per hour__________ 14.00
Keypunching, per hour____:______ 8.76
Computer time, per hour_________ 66.00
Duplication, per horn:__________   47.00
(d) Unless the request specifically 

states that whatever cost is involved will 
be acceptable, or acceptable up to a spec
ified amount which is sufficient to cover 
anticipated costs, a request that can 
reasonably be expected to involve as
sessed fees in excess of $5 will be deemed 
not received until the requester, after

Bureau or Office— 
Con.

Director, Bureau of 
Training.

Director, Bureau of 
Retirement, Insur
ance and Occupa
tional Health.

Director, Bureau of 
Manpower Infor
mation Systems.

Director, Bureau of 
Personnel Manage
ment Evaluation.

Director, Bureau of 
Intergovernmental 
Personnel Pro
grams.

Director, Federal 
Employeé Appeals 
Authority.

Director, Office of 
Federal Equal Em
ployment Opportu
nity.

Director, Office of 
Labor Management 
Relations.

FEDERAL REGISTER, VOL. 40, NO. 167— WEDNESDAY» AUGUST 27, 1975



38142 RULES AMD REGULATIONS

prompt notification erf the anticipated 
cost of the request, agrees to bear it.

(e) When the anticipated fees exceed 
$50, a deposit of 20 percent of the amount 
anticipated must be made within 30 days 
after the requester fe advised' of that faet. 
Requested information will not be re
leased until the deposit is received.

(f) Charges will be assessed in cases of 
unproductive or unsuccessful searches 
unless waived by the appropriate Com
mission official. Services performed that 
are not required under the Freedom of 
Information Act, such as formal certifi
cation of records as true copies, may be 
subject to charges under the Federal User 
Charge Statute (31 U.S.C. 483a) or other 
applicable statutes, depending upon the 
services performed.
§ 294.108 Appeal o f a  denial o f  infor

mation.
(a) In the' event of a  disagreement 

concerning the availability or disclosure 
of information between a member of the 
public and an employee of the Commis
sion or an employee of another agency 
having custody of information controlled 
by the Commission and authority to deny 
disclosure of such information, the re
quester may ask for reconsideration of 
the denial. The request shall be addressed 
to the Assistant Executive Director 
(Freedom of Information)', US. Civil 
Service Commission, 1900 E Street, N.W., 
Washington, D.C. 29415;, within ten work
ing days after the requester receives no>- 
tification of the denial. The Assistant Ex
ecutive Director shall, except in unusual 
circumstances, notify the requester of the 
decision withm 20 working days (exclud
ing Saturdays, Sundays, and holidays) 
after receipt of the request for re
consideration. The' request to the Assist
ant Executive Director is the only ad
ministrative appeal within the Commis
sion and the decision on appeal exhausts 
the administrative' remedies within the 
Commission. If the Assistant Executive 
Director upholds in whole or in part the 
denial of the request for records, the 
written notice shall inform the person 
making the request of the provisions for 
judicial review of that determination.
§ 294.189 Custody of information ; sub- 

¡tenas.
(a) The Executive Assistant to the 

Commissioners has official custody of the 
official records of the Commission. A sub- 
pena or other judicial order for an official 
record from; the Commission should be 
served on the:
Executive Assistant, to the Commissioners,.

1900 E Street, N.W., Washington,. IXC.,20l4Jj5.
(b) If a sutapena or other judicial order 

for an official record is served on an em
ployee of the Commission other than the 
Executive Assistant to the Commis
sioners, the employee shall immediately 
inform the General Counsel of the Com
mission who shall advise the employee 
accordingly.

fCHT> If  a subpena or other judicial 
order for information: contained in an 
Official Personnel Folder in the physical 
custody of a Government agency other

th an  the Commission is served on a Gov
ernment employee responsible for the 
Folder, the employee shall disclose such 
information as is allowed under this part. 
After producing the original documents 
for inspection by the court or counsel, the 
employee must not leave them with the 
court, but must retain them, and obtain 
permission of the court to substitute cer
tified or facsimile copies for the court 
record.

(25 In an unusual situation or a situa
tion in which information not available 
under this part is sought, the Govern
ment employee who receives the subpena 
shall immediately forward it and the Of
ficial Personnel Folder containing the 
information sought to the:
General Counsel, U.S. Civil Service Commis

sion, Washington, D.C. 20415.
The Government employee shall inform 
the person who applied for the subpena 
that the subpena and the information 
sought have been sent to the Commis
sion pursuant to this subparagraph and, 
if necessary, request a postponement of 
the scheduled appearance.
§,294.110 Deceased employees.

A right under this part to the disclo
sure of, and to control the disclosure of, 
information personal to an employee, 
former employee, annuitant, or appli
cant passes after his death to the ex
ecutor or administrator of his estate, or 
in the absence of an executor or admin
istrator, to his next of kin.

Subpart B—The Public Information 
Function

§, 294.201 Public information policy.
(a) In addition to the basic policies of 

the Commission relative to the disclosure 
of information when requested by a 
member of the public, the Commission 
has an independent public information 
policy for bringing to the attention of the 
public through news releases, publica
tions of the Commission, or other meth
ods, information concerning the opera
tions of the merit system and the func
tions of the Commission as a Federal 
agency, and the programs administered 
by the Commission.

(h) The Director, Office of Public Af
fairs. is responsible for the furtherance 
of the public information policy of the 
Commission. Da addition, each employee 
of the Commission shall cooperate in 
carrying out this policy in accordance 
with the Administrative Manual of the 
Commission.

Subpart C—Commission Operations 
§  294.301 Policy and interpretations.

(aX Statements of Commission policy 
and interpretations of the laws and regu
lations administered by the Commission 
which have been adopted by the Commis
sion, whether or not published in the Fed
eral Personnel Manual or the F ederal 
R egister, are information available to 
the public. r

(h> Memoranda, correspondence, opin
ions, data, staff studies, information re
ceived in confidence, and similar docu
mentary material, when prepared for the

purpose of internal communication with
in the Commission or between the Com
mission and other agencies, organiza
tions, or persons generally are not in
formation available to the public.

Subpart D—Medical Information 
§ 294.401 Medical information.

(a) Medical information about an ap
plicant, employee, or annuitant is not 
made available to the public by the Com
mission or other Government agency.

(b) Medical information about an ap
plicant, employee, or annuitant may be 
disclosed by the Commission or other 
Government agency to the applicant, em
ployee, of annuitant, or a representative 
designated in writing, except that, medi
cal information concerning a mental or 
other condition of such a nature that a 
prudent physician would hesitate to in
form a person suffering from it of its 
exact nature and probable outcome may 
be disclosed only to a licensed physician 
designated in writing for that, purpose by 
the individual or his designated repre
sentative.

Subpart E—Examinations and Related 
Subjects

§ 294.501 Examinations.
(a) The Commission makes informa

tion available to the public that will as
sist members of the public in understand
ing the purpose of, and in preparing for, 
civil service examinations. It makes in
formation available to the public relative 
to the types of questions and the cate
gories of knowledge or skill pertinent to 
a particular examination. The following 
materials are not available to the public:
(1) Testing and examination materials 
used solely to determine individual quali
fications: (2) test material, including test 
plans, item analysis data, criterion in
struments, and other material the dis
closure of which would compromise the 
objectivity of the testing process.

(b) Each employee entrusted with test 
material has a positive duty to protect 
the confidentiality of that material and 
to assure that it is released only as re
quired to conduct an examination au
thorized by the Commission.

(c) The applicant’s answers in a writ
ten test may be reviewed by the applicant 
only in the presence of an employee of 
the Commission in an appropriate office. 
The test'booklet is net made available in 
connection with such review..

(d) Information concerning the results 
of examinations will be released only to 
the individual concerned, and to those 
parties explicitly designated by the 
individual.

(e> The names of applicants for civil 
service positions or eligibles on civil serv
ice registers, certificates, employment 
lists, or other lists of eligibles, or their 
ratings or relative standings are not in
formation available to the public.

Subpart F—Investigations 
§ 294.601 Investigative reports.

(a) Exemptions authorized by 5 U.SIC. 
552(b) are specifically authorized under 
criteria established by a.n Executive Or-
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tier to be kept secret in tile interest a t  
national defense of foreign, policy, and 
are in fact properly classified pursuant to 
such Executive Order.

(b) Investigatory records1 compiled fo r 
law enforcement purposes are exempt, 
but only to the extent- that the produce 
tion of such records would (!)• interfere 
with enforcement proceedings* (2) de
prive a person of a. right to a  fair trial or 
impartial adjudication* (3) constitute an 
unwarranted invasion of personal pri
vacy, (4) disclose the1 identity of a. con
fidential source, and in the case of a. 
record compiled by a criminal law en
forcement. authorty in the course of a 
criminal investigation, or by an agency 
conducting a lawful national security 
intelligence investigation, confidential 
information furnished only by the con- 
fidentialsource, (5) disclose investigative 
techniques and procedures, or (6) en
danger the life and physical safety of law 
enforcement personnel

(c) All requests for investigative re
ports of investigations, conducted by the. 
U.S. Civil Service Commission will be for
warded- to the Director,. Bureau of Per
sonnel Investigations for. processing. If  
the investigative file on the subject of 
of investigation maintained by the Bu
reau of Personnel Investigations contains 
investigatory information that originated 
in another agency, the Bureau of Per
sonnel investigations will refer a copy 
of the subject’s request to that agency 
for its decision concerning release of the 
investigatory information that originated 
in that agency. Copies of reports of in
vestigation conducted, by the U.S. Civil 
Service Commission on the subject of 
investigation will be furnished upon, re
quest to the subject of investigation or 
to his or her representative designated in 
writing, with the exception of any ma
terial that is exempt from disclosure un
der paragraph (a) of this section.

(d) The-Commission or other Govern
ment agency will disclose to the parties, 
concerned any report of investigation un
der its qonlrol, o r an extract of the re
port, to the extent the report is involved 
in a proceeding under parts 352, 353, 771, 
or 772 of this chapter and the report of 
investigation is a proceeding under part. 
713 of this chapter, except when the dis
closure would violate the proscription 
against the disclosure of medical infor
mation in § 294.40L For the purposes of 
this paragraph, thle parties concerned, 
means the Government employee in
volved in the proceeding, his or her rep
resentative designated in. writing, and 
the representative of the agency involved 
in the proceeding.

(e) The Commission, in suitability ra t
ing actions under part 731 of this chap
ter will disclose to an applicant, eligible, 
or appointee, or a representative desig
nated in writing, such information from, 
reports, of investigation ae the Gommis-- 
sion determines is sufficient to enable him 
or her to respond to an interrogatory or. 
other question without revealing the 
source of information obtained under an 
expressed or implied pledge of confidence* 
The. Commission will furnish a report of

investigation to the Government agency 
concerned.

(f) The CmrrmisKinn nr other Govern
ment agency does not make a report of 
investigation, or information from, a re
port under its control available to the 
public, to  witnesses, or, except, as pro
vided in  paragraphs: (a)„ (b) „ (c) , and
(d) of this section, to the parties con
cerned in the investigation.

Subpart G:—Official Personnel Folder.
§; 294.701 Coverage.

This subpart applies to the disclosure 
o f information contained in the Official 
Personnel Folder (or an automated 
equivalent) established under subpart B 
of part 293 of this chapter. Information 
disclosed under this subpart may be made 
available by the Commission or a Federal 
agency having custody of the folder.
§. 294*702 Availability of information*

(a) The name, present and past posi
tion titles, grades, salaries, and duty sta
tions (which include room numbers, shop 
designations, or other identifying infor
mation» regarding buildings or places of 
employment) of a specifically identified 
Government employee or former Govern
ment employee is information available 
to the public except when:

(!) The release of the information is 
prohibited under law or Executive Order 
in the interest of national defense or for
eign poilcyr

(2) There is reason to believe the in
formation is sought for the purpose of 
commercial or other kinds of solicita
tion; » " /

(3) There is reason to believe that the 
information is sought for political pur
poses or purposes which may violate the 
political activity prohibitions in subchap
ter HI of chapter 73 of title 5, United 
States Code, or which may violate other 
laws; or

(4.) The information requested is a list 
of present or past position titles, grades, 
salaries, and/or duty stations of Govern
ment employees selected in sucha way as 
to constitute a clearly unwarranted in
vasion of personal privacy, as determined' 
by the agency official responsible for cus
tody of that information.

(b) In addition to the information that 
may be made available under paragraph
(a): of this section, the following infor
mation may be made available to a pro
spective employer of a Government em -. 
ployee or former Government employee:

( 1 ) Tenure of employ ment ;
(2) Civil service status;
(3) Length of service in the agency 

and the Government; and
(4) When separated, the date-and rea

son for separation shown on the Notifi
cation of Personnel Action* Standard 
Form 50.

(c) In addition to the information to 
be made available under paragraphs (a) 
and (b ) of this section, the home address 
aft an employee shall be made available 
to  a police or court official on receipt of 
a  proper request stating that an indict
ment has been: returned against the em

ployee or that complaint, information, 
accusation, or other writ involving non
support or a criminal offense has been 
filed against the employee and the em
ployee’s address is needed for service of
a. summons, warrant, subpena* or other 
legal process.

(di The General Services Administra
tion, National Archives and Records 
Service; may make information from the 
Official. Personnel Folder of an employee 
separated from the service available to. 
a  person engaged in research for histori
cal or educational purposes or for simi
lar purposes when the person has writ
ten permission from the Commission to 
receive such information. This permis
sion may be requested iir writing from:
Director, Bureau of Manpower Information'

Systems, U.S. Civil Service Commission,
1900 E Street, N.W., Washington, D.C.
2D415*

Requests for this type of information 
should include identifying information 
as described in § 294.106(c) (D of this' 
part, and verification from. a. publisher,, 
educational research, or other similarly" 
recognized; institution that the informa
tion is being.sought tor. historical, edUca:- 
tional, or other similar, purposes. Except 
as provided in. § 294.703(a) of this part, 
information made available under this", 
paragraph shall be in the torm of an 
abstract of the former employee’s serv
ice in the Government and, when he has 
been separated at least five years, an ab
stract of his educational experience 
background as reflected in his applica
tion for employment with the Govern
ment. Information that is derogatory to 
the former employee shall not be made 
available under this paragraph.

(e) In addition to the information to 
be made available under paragraph» (a)’ 
of this section* the Social Security Ac
count Number and place of actual resi
dence shall be disclosed to a. State or* 
local taxing authority, or both, as pro
vided in the- Office of Management and 
Budget Circular No. A-38 revised

(f) Except as provided in* paragraphs: 
(■a) through (e). of this section, informa
tion required to be included in an Official- 
Personnel Folder by the instructions of 
the Commission is not available to the 
public:
§. 294.703: Access to folder.

(a) The Official Personnel Folder of av 
Government employee or former Gov
ernment employee shall, be disclosed to' 
him or to his representative designated 
in writing, or to: any other person; who- 
has the notarized written consent of the 
employee or former employee or the; 
notarized written consent of the per
son who has the right under § 294.109: 
However, the disclosure must be in the 
presence of a representative of the 
agency having physical custody of the 
folder, and before disclosure, the follow
ing information shall be removed from; 
the folder:

(1) Medical information the dis
closure of which is proscribed; by § 294.- 
401; and
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(2) Test material and copies of cer
tificates and other lists of eligibles the 
disclosure of which is proscribed by 
§ 294.501; and

(3) Investigative reports the dis
closure of which is proscribed by 
§ 294.601.

(b) On official request, an Official 
Personnel Polder may be disclosed to a 
representative of a Congressional com
mittee or subcommittee, or an official of 
the legislative or judicial branch, or of 
the Government of the District of Co
lumbia. However, before disclosure, all 
material that relates to loyalty or secu
rity under Executive Order 9835 or 
10450 or any other authority, and all in
formation covered under paragraph (a)
(1) through (3) of this section, shall be 
removed from the folder. If a specific 
request for loyalty or security informa
tion is made by a Congressional commit
tee or subcommittee, or any source out
side the executive branch, the request 
shall be forwarded to the General Coun
sel, U.S. Civil Service Commission, 1900 
E Street, N.W., Washington, D.C. 20415, 
for consultation with the Department of 
Justice pursuant to the President’s 
Memorandum of March 24,1969.

(c) An Official Personnel Folder shall 
be disclosed to an official of the executive 
branch who has a need for the informa
tion in the performance of his official 
duties.

Subpart H— Appeals and Discrimination 
- Complaints

§ 294.801 Appeals.
(a) The Commission will make the fol

lowing information available to the 
public:

(1) Documents in the record intro
duced at and in connection with an ad
ministrative hearing conducted under 
Chapter 15 of title 5, United States Code,- 
oonceming the political activity of cer
tain state and local employees, except 
when the disclosure would constitute a 
clearly unwarranted invasion of personal 
privacy; and

(2) The record in a proceeding involv
ing a hearing examiner under section 
7521 of title 5, United States Code, ex
cept when the disclosure would consti
tute a clearly unwarranted invasion of 
personal privacy or violate the proscrip
tion against the disclosure of medical in
formation in § 294.401.

(3) The Commission, upon request, 
will make available a current index of 
decisions, digests of significant decisions 
and copies of individual decisions in 
which identifying material has been re-» 
moved in accordance with the schedule 
of fees listed in § 294.107(c) of this 
chapter.

(b) The Commission, upon a request 
which identifies the individual from 
whose file the information is sought, 
shall disclose the following information 
from an appeal file to a member of the 
public, except when the disclosure would 
oonstitute a clearly unwarranted inva
sion of personal privacy:

(1) Confirmation of the name of the 
individual from whose file the informa-

RULES AND REGULATIONS

tion is sought and the names of the other 
parties concerned;

(2) The status of the case;
(3) The decision on the case;
(4) The nature of the action appealed; 

and
_ (5) With the consent of the parties 
concerned, other reasonably identified 
information from the file.

.(c) The Commission will disclose to 
the parties concerned the information 
contained in an appeal file in proceedings 
under parts 300A; 315H; 330B; 351; 
352B, C, E, F; 353; 430; 511; 531D, E; 
713; 731; 752B, C; 754; 831; 870; 871; 
890; and 891 of this chapter, except when 
the disclosure would violate the pro
scription against the disclosure of medi
cal information in § 294.401. For the pur
pose of this section, “the parties con
cerned” means the Applicant for Gov
ernment Employment, Government em
ployee, or former Government employee 
involved in the proceedings, his repre
sentative designated in writing, and the 
representative of the agency or the Com
mission involved in the proceeding.
§ 294.802 Discrimination complaints.

(a) A discrimination complaint file 
established under § 713.222 of this chap
ter shall be disclosed to the parties con
cerned, subject to the proscription 
against the disclosure of medical infor
mation in § 294.401. For the purpose of 
this section, “the parties concerned” 
means the Government employee or for
mer Government employee involved in 
the proceeding, his representative desig
nated in writing, and the representatives 
of the agency or the Commission in
volved in the proceeding.

(b) The agency having custody of a 
discrimination complaint file, upon a re
quest which identifies the individual 
from whose- file the information is 
sought, shall disclose the following in
formation from such a file to a member 
of the public, except when the disclosure 
would constitute a clearly unwarranted 
invasion of personal privacy:

(1) Confirmation of the name of the 
individual from whose file the informa
tion is sought and the names of the other 
parties concerned;

(2) The status of the case;
(3) The agency decision on the case;
(4) The subject of the complaint; and
(5) With the consent of the parties 

concerned, other reasonably identified 
information from the file.

Subpart I—Retirement 
§ 294.901 Retirement.

The Commission will disclose infor
mation from retirement files and records 
in accordance with section 831.106 of 
this chapter.

Subpart J—Classified Information 
§ 294.1001 Classified information.

The Commission will not disclose in
formation classified under Executive 
Order 11652 of March 8, 1972, as 
amended, or other Executive Order, ex
cept to individuals authorized access to 
it under terms of that authority as im

plemented by the National Security 
Council Directive of May 17,1972.

Subpart K— Leave Records 
§ 294.1101 Leave records.

The annual and sick leave record of 
an employee, or information from these 
records, is not made available to the 
public by the Commission or other Gov
ernment agency. However, the leave rec
ord, or information from it, shall be dis
closed to the employee concerned or, with 
his written consent, to a representative 
of the employee or any other person, that 
he authorizes to have the record.

Subpart L— Disciplinary Actions 
§ 294.1201 Purpose and applicability.

(a) Purpose. This subpart sets forth 
the regulations under which the Com
mission shall institute and conduct pro
ceedings pursuant to section 552(a) (4)
(F) of title 5 of the United States Code.

(b) Applicability. The procedures of 
this subpart shall apply when the court 
in a suit brought under 5 U.S.C. section 
552(a) (4) (B) orders the production of 
any agency records wrongfully withheld 
and assesses against the United States 
litigation costs and attorney fees, and 
tiie court additionally finds that the cir
cumstances of the case warrant inquiry 
by the Commission as to whether the 
withholding was arbitrary or capricious.
§ 294.1202 Investigation.

Under the circumstances described in 
§ 294.1201(b) of this subpart, the Com
mission shall institute an investigation 
to determine whether disciplinary action 
is warranted against the officer or em
ployee who was primarily responsible for 
the withholding.
§ 294.1203 Charges.

(a) After review of the evidence ad
duced in the investigation, the General 
Counsel of the Commission shall decide 
whether the circumstances warrant is
suing charges.

(b) If the General Counsel decides 
that charges are not warranted, he shall 
furnish a statement of his findings and 
the reasons-for his decision in writing 
to the agency concerned and to the 
court.

(c) (1) If the General Counsel decides 
that charges, are warranted he shall 
serve on the employee a letter of charges 
setting Jorth  the substances of the viola
tion charged, specifically and in detail, 
and the nature of the proposed discipli
nary action, along with copies of the 
documentary evidence upon which the 
charges are based.

(2) The charges shall be served on the 
employee at least 30 days before the date 
of the proposed disciplinary action. The 
employee may be represented by legal 
counsel or other representative in these 
proceedings, and is entitled to be retained 
in an active-duty status pending a final 
decision by the Commission.

(3) The employee may answer the 
charges personally or in writing, or both, 
within 15 days from the date he receives 
the charges and may furnish affidavits 
and exhibits in support of his answer.
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§ 294.1204 Decision.
(a) After considering the answer or, 

when no answer is submitted, after the 
time for answering has expired; the Gen
eral Counsel shall notify the employee 
of his decision. If disciplinary action is 
to be taken the General Counsel shall in
form the employee that he may obtain 
a hearing before an Administrative Law 
Judge upon his request within 30 days 
of the date he receives the decision.

(b) If the employee elects not to seek 
a hearing or fails timely to request a 
hearing, the General. Counsel’s- decision 
becomes the final decision, of the Com
mission. The General Counsel shall then 
forward a copy of his decision to the 
agency concerned. The agency shall take 
the corrective action specified in the 
decision.
§ 294.1205 Hearing.

Upon timely request a hearing shall be 
conducted by an Administrative Law 
Judge in accordance with the procedures 
set forth at §§733.134, 733.135, 733.136 
of this title.
§ 294.1206 Final decision.

Following the hearing, the Adminis
trative Law Judge shall prepare and for
ward to tiie agency concerned: in writing 
his decision, including findings and rec
ommendations; along with a copy of the 
record, on which his decision is based. 
The agency shall take the corrective ac
tion specified in the decision. A copy of 
the decision shall be forwarded, to the 
employee or his- designated representa*- 
tive. The Administrative Law Judge’s de
cision is ttie final decision of the Com
mission and marks the exhaustion of the 
employee’s  non judicial remedies.
§294.1207' Reopening.

Notwithstanding the employee’s  ex
haustion of his non judicial remedies, the 
Commissioners may on their own motion 
reopen and' reconsider any decision 
reached in a proceeding under this 
subpart.

United S tates Civil Serv
ice Commission;

[ se a l]1 JA m e s  G. S p r y ,
Executive: Assistant 
to,the Commissioners.

[FR Doc.75-22634 Filed. 8-26-75;8:45 am].

Title 7—Agriculture
CHAPTER IX— AGRICULTURAL MARKET

ING SERVICE (MARKETING AGREE
MENTS AND ORDERS; FRUITS, VEGE
TABLES, NUTS), DEPARTMENT OF 
AGRICULTURE

[Avocado Reg. 17; Amdt. 9]
PART 915—AVOCADOS GROWN IN 

SOUTH FLORIDA.
Maturity Requirements 

This amendment revises the maturity 
requirements for the Waldin and Tower 
2 varieties of Avocados. Waldin avocados 
measuring. 3Tie inches or weighing 14 
ounces and Tower 2 avocados weighing. 
12 ounces will be mature and can be 
shipped on August 25 instead of on Sep-

temher 1. Unseasonal growing conditions 
in the production area have- caused avo
cados to mature earlier than in prior, sea
sons. Weight or diameter and picking 
dates are indices used at harvest to as
sure that avocados are mature mid will 
ripen satisfactorily after picking.

F in d in g (1) Pursuant to the market
ing agreement, as amended, and Order 
No. 915, as amended (7 CFR Part 915), 
regulating the handling of avocados 
grown in South Florida, effective under 
the applicable provision of the Agricul
tural Marketing Agreement Act of 1937, 
as amended (7 U.S.C. 601-674), and upon 
the basis of the recommendation of the 
A-vocada Administrative Committee, es
tablished under the aforesaid marketing 
agreement and order, and upon other 
available information, it is hereby found 
that the maturity requirements for the 
handling of avocados, as hereinafter pro
vided,.will tend to effectuate the declared 
policy of the act.

(2) The need for the amendment 
stems from the current avocado crop 
maturity situation. Maturity studies on 
the specified varieties completed recently 
indicate: th a t avocados of such varieties 
will be mature at the hereinafter

Dated: August 22, 1975, to become efr 
feetive. August 25,1975,

C h a r l e s . R . B rader, 
Deputy Director, Fruit and Veg<- 

etdble Division, Agricultural. 
Marketing Service.

[FR Doc.75-22715 Filed 8-26-76;8:45 am]

PART 932— OLIVES GROWN IN 
CALIFORNIA

Handling Regulation
This document further amends the 

rules, and regulations established, pursu
ant to the amended marketing agreement 
and Order No. 932, as amended, regulat
ing the handling of olîvés grown in Cali
fornia. The amendment revises the def
inition of “canned ripe olives of the tree- 
ripened type” to make it clear that this 
product may be made from natural con
dition olives which manifest specified 
maturity characteristics as determined 
at the time such olives are separated into 
a sublot, or, if the entire lot is to he used 
for such product, when, the lot is received 
by the handler.

Notice was published in tile F ederal 
R egister issuer of July 18, 1975- (40 FR 
302751, th a t the Department was giving  ̂
consideration ter a  proposed amendment 
of § 932.109 of the rules and regulations 
(Subpart—Rules and Regulations; 7 CFR

specified dates, minimum weights, or 
diameters.

(3) It is hereby further found that i t  
is impracticable, unnecessary, and con
trary to the public interest to give pre
liminary notice, engage in public rule
making procedure, and postpone the 
effective date, of the amendment until ?0 
days after publication thereof in the 
F ederal  R e g is t e r  (5 U.S.C. 553) in that, 
the time intervening between the date 
when information upon which this 
amendment is based became available 
and the time when this amendment must 
become effective in order to effectuate 
the declared- policy of the act is insuffi
cient; and this amendment relieves re
strictions on the handling of specified, 
varieties of avocados.

Order. The provisions of paragraph.
(a) (>2> of § 915.317. ( Avocado Regulation. 
17; 40FR  24006; 26501; 28048; 29068; 
29812; 30793; 32823; 36299) are amended 
by revising in Table I the dates appli
cable to the Waldin and Tower 2 varie
ties so that after such, revision the por
tion of Table I  relating to such varieties, 
of avocados reads as follows:
§ 915.317 Avocado Regulation 17.

(a) * * *
(2) * * *

§§ 932.108-932.161) currently effective 
pursuant to the applicable provisions, of 
the amended marketing agreement and 
Order No. 932, as amended, hereinafter 
the “order.” This is a regulatory program, 
effective under the Agricultural Market
ing Agreement Act of 1937, as amended 
(7 U.S.C. 601-674-) . The notice allowed, 
interested persons until August L, 1975, 
to submit written data, views, or argu
ments pertaining to such proposaL No. 
written, data, views, or arguments were 

1 filed.
The amendment of said rules and reg

ulations was unanimously proposed by 
the Olive Administrative Committee, es
tablished under the said marketing 
agreement and order as the* agency to 
administer the terms and provisions 
thereof.

The current provisions of § 932.109 
contain a definition of “canned ripe olives 
of tree-ripened type,” in terms.of the 
colbr characteristics of the advanced ma
turity olives in their natural condition 
from which such olives are made. Cur
rently each lot of natural condition olives 
for use in canned ripe olives of the tree- 
ripened' type and packaged olives of such 
type is exempt from incoming and out
going regulations under the order if such 
olives are handled in accordance with the 
procedures specified by the order. Such; 
procedures are specified principally in< 
§ 932.51(b) which provides that when, a 
handler receives a lot of natural condi
tion olives or makes a separation result-

Minimum Minimum Minimum
Variety Date weight or 

diameter
Date weight or 

diameter
Date weight or 

diameter-
Date.

(1) © 6 (3) (4) (5) (6) (7)- m

Waldiiu___ _____  8-18r75 16 oz. 8-25-75 14 O Z ; 9-15-75 12 O Z ; 9£L29-7S39is In. 3Mo in. 3Mein.
Tower 2____________ -_________ ____ 8—18—75 14 oz. 8-25-75 12 oz. 8-29—75

(Secs. 1-19, 48 Stat. 31, as amended;: T U.SÌG. 
601-674).
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ing in a sublot of such olives, for use 
in the production of canned ripe olives 
of the tree-ripened type, he may handle 
such olives exempt from incoming and 
outgoing requirements of the order pro
viding the specified safeguard require
ments are met. Section 932.109 was not 
entirely clear when considered with 
§ 932.51(b) in that it refers to “lot” in
stead of both “lot and sublot” and it 
could be implied that the determination 
as to maturity of the tree-ripened natural 
condition olives is to be made a t the time 
of delivery to the handler rather than 
when the handler “receives a lot of 
natural condition olives, or makes a 
separation resulting in a sublot * * *” 
as specified in § 932.51(b). The amend
ment revises § 932.109 to remove any 
potential conflict of provisions by includ
ing “sublot” and deleting the phrase “at 
the time of delivery to the handler.”

After consideration of all relevant mat
ter presented, including the proposal set 
forth in the aforesaid notice, the recom
mendation and information submitted by 
the Olive Administrative Committee, and 
other available information, it is hereby 
found and determined that the amend
ment, as hereinafter set forth, of said 
rules and regulations is in accordance 
with the said marketing agreement and 
order and will tend to effectuate the de
clared policy of the act.

I t  is therefore ordered that the provi
sions of paragraph (a) preceding sub- 
paragraph (1) thereof in § 932.109 are 
amended to read as follows (paragraphs
(a) (1) and (2) are repeated for purposes 
of clarity) :
§ 932.109  Canned ripe olives of the tree-

ripened type.
(a) “Canned ripe olives of the tree- 

ripened type” means packaged olives, not 
oxidized in processing, that are prepared. 
from a lot or sublot of natural condition 
olives of advanced maturity which:

(1) Range in color from pinkish red, 
with some greenish cast, to black; and,

(2) Have not more than 10 percent, 
by count, of “off-color” olives (“off-color” 
means those olives whose greenish cast 
covers more than 50 percent of the sur
face of the individual olives).

*  *  - *  *  *

It is hereby found that good cause ex
ists for not postponing the effective date 
hereof until 30 days after publication 
in the F ederal  R e g is t e r  (5 U.S.C. 553) 
in that (1) the handling of the 1975-76 
crop of olives is expected to begin on 
or about September 1, 1975—the begin
ning of the crop year—and this amend
ment of the rules and regulations should 
be in effect on that date and thereafter 
to effectuate the declared policy of the 
act, (2) compliance with this amendment 
of the rules and regulations will require 
of handlers no preparation that cannot 
be completed by the effective time hereof,
(3) this amendment was unanimously 
recommended by members of the Olive 
Administrative Committee, and (4) no
tice of proposed rulemaking concerning 
this amendment was published in the

F ederal R egister and  no objections to 
the  am endm ent were received;
(Secs. 1-19, 48 Stat. 31, as amended; 7 U.S.C. 
601-674)

Dated; August 22, 1975, to become ef
fective September 1, 1975.

Charles R. Brader, 
Deputy Director, Fruit and Veg

etable Division, Agricultural 
Marketing Service.

[FR Doc.75-22176 Filed 8-26-75;8:45 am]

Title 14-—Aeronautics and Space
CHAPTER I— FEDERAL AVIATION ADMIN

ISTRATION, DEPARTMENT OF TRANS
PORTATION

[Docket No. 73-CE-12-AD; Amdt. 39-2355] 
PART 39— AIRWORTHINESS DIRECTIVES 

Beech Model 18 Series Airplanes
AD 73-13-4, Amendment 39-1708 (38 

F.R. 24347-24349), is an Airworthiness 
Directive (AD) applicable to Beech 
Model 18 series airplanes. AD 73-18-4 
contains a Paragraph E which requires 
the replacement or strapping of certain 
light tube wing panels on the aforemen
tioned airplanes by no later than Sep
tember 10, 1975. Since the requirements 
of Paragraph E will be included in sub
sequent AD rulemaking, this paragraph is 
being deleted in its entirety from AD 73- 
18-4. Action is taken herein to effect this 
change.

Since this amendment is relaxatory in 
nature, notice and public procedure here
on are impracticable and good cause ex
ists for making the amendment effective 
in less than thirty (30) days.

In consideration of the foregoing and 
pursuant to the authority delegated to 
me by the Administrator 14 CFR 11.89 
(31 FR 13697), § 39.13 of Part 39 of the 
Federal Aviation Regulations, Amend
ment 39-1708, AD 73-18-4, is amended in 
the following respect:

Delete Paragraph E in its entirety.
This amendment becomes effective Au

gust 27,1975.
This amendment is made under the 

authority of Sections 313(a), 601 and 603 
of the Federal Aviation Act of 1958 (49 
U.S.C. 1354(a), 1421 and 1423), and. of 
Section 6(c) of the Department of Trans
portation Act (49 U.S.C. 1655(c)).

Issued in Kansas City, Missouri, on 
August 19,1975.

G eo rg e  R. L aC a il l e ,
Acting Director, 

Central Region.
[FR Doc.75-22638 Filed 8-26-75;8:45 am]

[Airspace Docket No. 75-SW-59]
PART 73— SPECIAL USE AIRSPACE 

Alteration of Restricted Areas
The purpose of this amendment to 

Part 73 of the Federal Aviation Regula
tions is to change the using agency for 
Restricted Areas R-5107 B, C, D, E, F and 
G, White Sands Missile Range, N. Mex., 
R-5109 A and B White Sands Missile

Range, N. Mex., R-5111A Elephant 
Butte, N. Mex. (East), R-5111B Ele
phant Butte, N. Mex. (West), and R-6413 
Green River, Utah.

The change will correct the identity of 
the military organization for whom the 
restricted areas are designated.

Since designation of a different using 
agency is a minor amendment upon 
which the public is not particularly in
terested, notice and public procedure 
thereon are unnecessary. However, as it 
is essential that the correct using agency 
of the restricted areas be identified, good 
cause exists for making this amendment 
effective immediately.

In consideration of the foregoing, Part 
73 of the Federal Aviation Regulations 
is amended, effective September 27,1975, 
as hereinafter set forth.

I. In § 73.51 (40 FR 684)
a. The Using ^agency for R-5107B White 

Sands Missile Range, N. Mex., is changed to 
read as follows:

Using agency. Deputy for Air Force, White 
Sands Missile Range, N. Mex. 88002.

b. The Using agency for R-5107C White 
Sands Missile Range, N. Mex., is changed to 
read as follows:

Using agency. Deputy for Air Force, White 
Sands Missile Range, N. Mex. 88002.

c. The Using agency for R-5107D White 
Sands Missile Range, N. Mex., is changed to 
read as follows:

Using agency. Deputy for Air Force, White 
Sands Missile Range, N. Mex. 88002. .

d. The Using agency for R-6107E White 
Sands Missile Range, N. Mex., is changed to 
read as follows:

Using agency. Deputy for Air Force, White 
Sands Missile Range, N. Mex. 88002.

e. The Using agency for R-5107F White 
Sands Missile Range, N. Mex., is changed to 
read as follows:

Using agency. Deputy for Air Force, White 
Sands Missile Range, N. Mex. 88002.

f. The Using agency for R-6107G White 
Sands Missile Ränge, N. Mex., is changed to 
read as follows:

Using agency. Deputy for Air Force, White 
Sands Missile Range, N. Mex. 88002.
. g. The Using agency for R-5109A White 
Sands Missile Range, N. Mex., is changed to 
read as follows:

Using agency. Deputy for Air Force, White 
Sands Missile Range, N. Mex. 88002.

h. The Using agency for R-5109B White 
Sands Missile Range, N. Mex., is changed to 
read as follows:

Using agency. Deputy for Air Force, White 
Sands Missile Range, N. Mex. 88002. -

i. The Using agency for R-5111A Elephant 
Butte, N. Mex. (East), is- changed to read as 
follows:

Using agency. Deputy for Air Force, White 
Sands Missile Range, N. Mex. 88002.

J. The Using’ agency for R-51T1B Elephant 
Butte, N. Mex. (West), is changed to read as 
follows:

Using agency. Deputy for Air Force, White 
Sands Missile Range, N. Mex. 88002.

2. In § 73.64 (40 FR 695)
a. The Using agency for R-6413 Green 

River, Utah, is changed to read as follows:
Using agency. Deputy for Air Force, White 

Sands Missile Range, N. Mex. 88002.
This amendment is made tinder the 

authority of Sec. 307(a) of the Federal 
Aviation Act of 1958 (49 U.S.C. 1348(a) ) 
and Sec. 6(c) of the Department of 
Transportation Act (49 U.S.C. 1655(c)).
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Issued in Washington, D.C., on Au
gust 21, 1975.

W illiam E. Broadwater,
Acting Chief, Airspace and 

Air Traffic Rules Division.
[PR Doc.75-22639 Piled 8-26-75;8:45 amj

Title 20— Employees’ Benefits
CHAPTER VIII—JOINT BOARD FOR THE 

ENROLLMENT OF ACTUARIES
PART 901— REGULATIONS GOVERNING 

THE PERFORMANCE OF ACTUARIAL 
SERVICES UNDER THE EMPLOYEE RE
TIREMENT INCOME SECURITY ACT OF 
1974

PART 902— RULES REGARDING AVAIL
ABILITY OF INFORMATION

Temporary Procedures and Requirements
This document contains temporary 

regulations adopted by the Joint Board 
for the Enrollment of Actuaries.

Part 901 establishes the requirements 
for eligibility to perform actuarial serv
ices under the Employee Retirement In
come Security Act of 1974, Pub." L. 93- 

> 406. The rules set forth enrollment pro
cedures and the requirements for 
eligibility to be enrolled before January I, 
1976. In addition, the rules set forth 
standards of performance for enrolled 
actuaries. These rules as proposed ap
pear in the Proposed Rule Section p i  
this issue.

Part 902, which is designed to comply 
with the requirements of the Freedom of 
Information Act, Pub. L. 93-502, provides 
for access by the public to information 
created or maintained by the Joint Board 
for the Enrollment of Actuaries. They 
provide for publication of certain docu
ments in the F ederal R egister and 
public inspection of records. They also 
provide procedures for making a request 
for records of the Joint Board, for appeal 
of an initial or appellate administrative 
determination to deny such a request, 

x and the schedulè of fees for search and 
duplication of records.

Adoption of temporary regulations. In 
order to prescribe temporary regulations, 
which shall remain in force and effect 
until superseded by permanent regula
tions, relating to enrollment of actuaries 
under section 3042, Subtitle C of Title 3 
of the Employee Retirement Income Se
curity Act of 1974 and access to records 
under the Freedom of Information Act, 
Pub. L. 93-406, the following regulations 
are hereby adopted:

Title 20, CFR, is hereby révised by the 
addition to Chapter v m , entitled Joint 
Board for the Enrollment of Actuaries, 
of a new Part 901, entitled Regulations 
Governing the Performance of Actuarial 
Services under che Employee Retirement 
Income Security Act of 1974, as set forth 
below. In addition, such Title is hereby 
revised by the addition to Chapter vttt 
of a new Part 902, entitled Rules Re
garding Availability of Information, as 
also set forth below.

1. The new Part 901 of Chapter V m  
of Title 20,yCFR, reads as follows:

Sec.
901.0 Scope.

Subpart A— Definitions and Eligibility To 
Perform Actuarial Services

901.1 Definitions.
901.2 Eligibility to perform actuarial serv

ices.
Subpart B— Enrollment of Actuaries

901.10 Application for enrollment.
901.11 Enrollment procedures.
901.12 Eligibility for enrollment of individ

uals applying for enrollment before 
January 1, 1976.

901.13 Eligibility for enrollment of individ
uals applying for enrollment on or 
after January 1, 1976. [Reserved.]

Subpart C— Standards of Performance for 
Enrolled Actuaries

901.20 Standards of performance of actu
arial services.

Subpart D— Suspension and Termination of 
Enrollment [Reserved]

Subpart E— General Provisions
901.40 Special orders.

Au t h o r it y : Sec. 3042, Subtitle C, title 3, 
Employee Retirement Income Security Act of 
1974. (88 Stat. 1002, 29 U.S.C. 1241, 1242).
§ 901.0  Scope.

This part contains rules governing the 
performance of actuarial services under 
the Employee Retirement-Income Secu
rity Act of 1974, hereinafter also referred 
to as ERISA. Subpart A of this part sets 
forth definitions and eligibility to per
form actuarial services; Subpart B of 
this part sets forth rules governing the 
enrollment of actuaries; Subpart C of 
this part sets forth standards of per
formance to which enrolled actuaries 
must adhere; Subpart D of this part is 
reserved and will set forth rules applica
ble to suspension and termination of en
rollment; and Subpart E of this part sets 
forth general provisions.

Subpart A—-Definitions and Eligibility To 
Perform Actuarial Services

§ 901.1 Definitions.
As used in this part, the term:
(a) “Actuarial experience” means the 

performance or direct supervision of 
services involving the application of 
principles of probability and compound 
interest to determine the present value 
of payments to be made upon the fulfill
ment of certain specified conditions or 
the occurrence of certain specified events.

(b) “Responsible actuarial experience” 
means actuarial experience involving:

(1) Significant participation in mak
ing determinations that the methods and 
assumptions adopted in the procedures 
followed in actuarial services are appro
priate in the light of all pertinent cir
cumstances, and

(2) Demonstration of a thorough un
derstanding of the principles and alter
natives involved (delete “.”) in such ac
tuarial services.

(c) “Month of responsible actuarial 
experience” means a month during 
which the actuary spent a substantial 
amount of time in responsible actuarial 
experience.

(d) “Responsible pension actuarial ex
perience” means responsible actuarial 
experience involving valuations of the 
liabilities of pension plans, wherein the 
performance of such valuations requires 
the application of principles of life con
tingencies and compound interest in the 
determination, under one or more stand
ard actuarial cost methods, of such of 
the following as may be appropriate in 
the particular case:
. (1) Normal cost.

(2) Accrued liability.
(3) Payment required to amortize a 

liability or other amount over a period 
of time.

(4) Actuarial gain or loss.
(e) “Month of responsible pension 

actuarial experience” means a month 
during which the actuary spent a sub
stantial amount of time in responsible 
pension actuarial experience.

(f) “Applicant” means a person who 
has filed an application to become an 
enrolled actuary.

(g) “Enrolled actuary” means an indi
vidual who has satisfied the standards 
and qualifications as set forth in this 
part and who has been approved by the 
Joint Board (or its designee) to perform 
actuarial services required under ERISA 
or regulations thereunder.

(h) “Actuarial services” means per
formance of actuarial valuations and 
preparation of any actuarial reports.
§ 901.2 Eligibility to perforin actuarial 

services*
(a) Enrolled actuary. Subject to the 

standards of performance set forth in 
Subpart C of this part, any individual 
who is an enrolled actuary as defined in 
§ 901.1(g) may perform actuarial serv
ices required under ERISA or regula
tions thereunder. Where a corporation, 
partnership, or other entity is engaged 
to provide actuarial services, such serv
ices may be provided on its behalf only 
by an enrolled actuary who is an em
ployee, partner or consultant.

(b) Government officers and employ
ees. No officer or employee of the United 
States in the executive, legislative, or ju
dicial branch of the Government, or in 
any agency of the United States, includ
ing the District of Columbia, may per
form actuarial services if such services 
would be in violation of 18 U.S.C. 205. 
No Member of Congress or Resident 
Commissioner (elect or serving) may 
perform actuarial services if such serv
ices would be in violation of 18 U.S.C. 
203 or 205.

(c) Former government officers and 
employees—(1) Personal and substantial 
participation in the performance of ac
tuarial services. No former officer or em
ployee of the executive branch of the 
United States Government, of any inde
pendent agency of the United States, or 
of the District of Columbia, shall perform 
actuarial services or aid or assist in the 
performance of actuarial services, in re
gard to particular matters, involving a 
specific party or parties, in which the
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individual participated personally and 
substantially as such officer or employee.

(2) Official responsibility. No former 
officer or employee of the executive 
branch of the United States Govern
ment, of any independent agency of the 
United States, or of the District of Co
lumbia, shall, within 1 year after his 
employment has ceased, perform actu
arial services in regard to any particular 
matter involving a specific party or par
ties which was under the individual’s 
official responsibility as an officer or em
ployee of the Government a t any time 
within a period of 1 year prior to the 
termination of such responsibility.

Subpart B—-Enrollment of Actuaries 
§ 901.10 Application for enrollment.

ia) Form. As a requirement for en
rollment, an applicant shall file with the 
Executive Director of. the Joint Board a 
properly executed application on a form 
or forms specified by the Joint Board, 
and shall agree to comply with the regu
lations of the Joint Board.

(b) Additional information. The Joint 
Board or Executive Director, as a condi
tion to consideration of an application 
for enrollment, may require the appli
cant to file additional information and 
to submit to written or oral examination 
under oath or otherwise.

<c) Dental of application. If the Joint 
Board proposes to deny an application 
for enrollment, the Executive Director 
shall notify the applicant in writing of 
the proposed denial and the reasons 
therefor, of his rights to request recon
sideration, of the address to which 
such request should be made and the 
date by which such request must 
be made. The applicant may, within 
30 days from the date of the written 
proposed denial, file a written request 
for reconsideration therefrom, together 
with his reasons in support thereof, to 
the Joint Board. The Joint Board may 
afford an applicant the opportunity to 
make a personal Appearance before the 
Joint Board. A decision on the request 
for reconsideration shall be rendered by 
the Joint Board as soon as practicable. 
In  the absence of a  request for reconsid
eration within the aforesaid 30 days, the 
proposed denial shall, without further 
proceeding, constitute a final decision of 
denial by the Joint Board.
§ 901.11 Enrollment procedures.

(a) - Enrollment. The Joint Board shall 
enroll each applicant it determines has 
met the requirements of these regula
tions, and shall so notify the applicant. 
Each enrollment shall be valid for a 
period of five years from its date or 
the date of any renewal thereof. Subject 
to the provisions of Subpart D of this 
part, an enrollment shall, upon applica
tion made not more than six months be
fore the date of the expiration of its orig
inal period or any renewal thereof, be 
automatically renewed for a period of 
five years from such date.

fb) Enrollment certificate. The Joint 
Board for its designee) shall issue a cer
tificate of enrollment to each actuary 
who is duly enrolled under this part.

RULES AND REGULATIONS

(c) Rosters. The Executive Director 
shall maintain rosters of all actuaries 
who are duly enrolled under this part 
and of all individuals whose enrollment 
has been suspended or terminated.
§ 901.12 Eligibility for enrollment of 

individuals applying for enrollment 
before January 1, 1976.

(a) In general. An individual applying 
before January 1,1976, to be an enrolled 
actuary must fulfill the experience re
quirements of paragraph tb) of this sec
tion and either the examination require
ments of paragraph <e) of this ¡section or 
the educational requirements of para
graph (d) of this section.

(b) Qualifying experience. Within a 
15 year period immediately preceding the 
date of application, the applicant shall 
have completed either;

(1) A minimum of 36 months of re
sponsible pension actuarial experience, 
or

(2) A minimum of 60 months of re
sponsible actuarial experience, including 
a t least 18 months cf responsible pension 
actuarial experience.

(c) Examination requirement. The ap
plicant shall satisfactorily complete the 
Joint Board examination requirement of 
paragraph (cH l) of this section or the 
organization examination requirement of 
paragraph tc) (2) of this section.

(1) Joint Board examination. To 
satisfy the Joint Board examination re
quirement, the applicant shall have com
pleted, to the satisfaction of the Joint 
Board, an examination prescribed by the 
Joint Board in actuarial mathematics 
and methodology related to pension 
plans, Including the funding require
ments of ERISA.

(2) Organization examination. (I) To 
satisfy the organization examination re
quirement, the applicant shall, before 
March 1, 1975, have attained by proc- 
tored examination one of the following 
classes of affiliation or qualification in 
one of the following organizations:

(A) Member of the American Academy 
of Actuaries,

(B) Fellow or Member of the American 
Society of Pension Actuaries,

<C) Fellow or Associate of the Casualty 
Actuarial Society,

(D) Fellow or Member of the Con
ference of Actuaries in Public Practice,

<E) Fellow or Associate of the Society 
of Actuaries, or

<F) A class attained by proctored 
examination in any other actuarial or
ganization in the United States or else
where if the Joint Board determines that 
the subject matter included in such 
examination, complexity of questions, 
and the minimum acceptable qualifying 
score are a t least comparable to proc
tored examinations administered by any 
of the above organizations before 
March 1, 1975; or

<ii) On or after March 1, 1975, the 
applicant shall have attained one of the 
classes of qualification specified in para
graph <c) <2) (!) of this section, the at
tainment of such qualification having 
been by proctored examination under 
requireménts determined by the Joint

Board to be of not lower standards than 
the requirements for qualification during 
the 12 months immediately preceding 
March 1,1975.

(d) Qualifying formal education. 
Prior to filing an application, the appli
cant shall have satisfied one of the fol
lowing educational requirements; s

(1) Received a bachelor’s or higher 
degree from an accredited college or uni
versity, such degree having been granted 
after toe satisfactory completion of a 
course of study in which toe major area 
of concentration was actuarial science, or

'(2) Received a bachelor’s or higher 
degree from an accredited college or uni
versity, such degree having been granted 
after the satisfactory completion of a 
course of study in which the major area 
of concentration was mathematics, 
statistics, or computer science, and shall 
have successfully completed a t least 6 
semester hours or 9 quarter hours of 
courses in life contingencies at an  ac
credited college or university.

(e) Disreputable conduct. The appli
cant may be denied enrollment if it is 
found that he/she, after his/her 
-eighteenth birthday, has:

<1) Engaged in any conduct evidenc
ing fraud, dishonesty or breach of trust, 
or

(2) . Been convicted of any of the of
fenses referred to in section 411 of 
ERISA, or

(3) Submitted false or misleading in
formation on an application for enroll
m ent to perform actuarial services or in 
any oral or written information sub
mitted in connection therewith or in any 
report presenting actuarial information 
to any person, knowing toe same to be 
false or misleading.
S 9 0 1 .1 3  Eligibility for enroXUnent a f  

individuals applying for enrollment 
on or after January 1, 1976. IR e- 
serv'ed]

Subpart C—Standards of Performance for 
Enrolled Actuaries

§ 901.20 Standards o f performance of 
actuarial Services.

In the discharge of duties required by 
ERISA of enrolled actuaries with respect 
to any plan to which the Act applies;

(a) In general. An enrolled actuary 
shall undertake an  actuarial assignment 
only when qualified to do so.

(b) Professional, duty. An-enrolled ac
tuary shall not perform actuarial serv
ices for any person or organization which 
he/she believes or has reasonable 
grounds for believing may utilize his/ 
her services in a fraudulent manner or 
in a manner inconsistent with law.

<c) Advice or explanations. An en
rolled actuary shall provide to the plan 
administratorupon appropriate request, 
supplemental advice or explanation rel
ative to any report signed or certified 
by such enrolled actuary.

(d) Conflicts of interest. In any situa
tion in which there is a conflict of in
terest involving actuarial services of 
which the enrolled actuary .has knowl
edge, he/she shall not perform such ac
tuarial services except after full disclo-
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sure has been made to trustees, any 
named fiduciary, the plan administrator, 
and, if the plan is subject to a collective 
bargaining agreement, the collective bar
gaining agent.

(e) Assumptions, calculations and rec
ommendations. The enrolled actuary 
shall exercise due care, skill, prudence 
and diligence to ensure that:

(1) The actuarial assumptions are rea
sonable in the aggregate, and the actuar
ial cost method and the actuarial method 
of valuation of assets are appropriate,

(2) The calculations are j accurately 
carried out, and

(3) The report, any recommendations 
to the plan administrator and any sup
plemental advice or explanation rela
tive to the report reflect the results of 
the calculations.

■(f) Report; or certificate. An ehrolled 
actuary sliall include in any report or 
certificate stating actuarial costs or lia
bilities, a statement or reference describ
ing or clearly identifying the data, any 
material inadequacies therein and the 
implications thereof, and the actuarial 
methods and assumptions employed.

(g) Utilization of enrolled actuary 
designation. An enrolled actuary shall- 
not advertise his/her status as an en
rolled actuary in any solicitation related 
to the performance of actuarial services. 
However, the use of the term “enrolled 
actuary” when used on the stationery, 
letterhead or business card of an e n 
rolled actuary shall not be considered in 
violation of this section. In addition, the 
term “enrolled actuary” may appear 
after the general listing of an enrolled 
actuary’s name in a telephone directory 
provided such listing is not of a distinc
tive nature.
Subpart D— Suspension and Termination 

of Enrollment [Reserved]
Subpart E— General Provisions 

§ 901.40 Special orders.
The Joint Board reserves the power 

toN issue such special orders as it may 
deem proper in any cases within the 
scope of this part.

2. The new Part 902 of Chapter VIII 
of Title 20, CFR, reads as follows:
Sec.
902.1 Scope.
902.2 Definitions.
902.3 Published information.
902.4 Access to records.
902.5 Appeal.

Au th o r ity : Sec. 3042, Subtitle C, Title 3, 
Employee Retirement Income Security Act of 
1974. (88 Stat. 1002, 29 UJ3.C. 1241, 1242) .

§ 902.1 Scope.
This part is issued by the Joint Board 

for the Enrollment of Actuaries (the 
“Joint Board”) pursuant to the require
ments of section 552 of Title 5 of the 
United States Code, including the re
quirements that every Federal agency 
shall publish in the F ederal R egister, for 
the guidance of the public, descriptions 
of the established places at which, the 
officers from whom, and the methods 
whereby, the public may obtain informa

tion, make submittals or requests, or ob
tain decisions.
§ 902.2 Definitions.

(a) “Records of the Joint Board-.“ For 
purposes of this Part, the term “records 
of the Joint Board” means rules, state
ments, opinions, orders, memoranda, 
letters, reports, accounts and other pa
pers containing information in the pos
session of the Joint Board that constitute 
part of the Joint Board’s official files.

(b) “Unusual Circumstances.” For 
purposes of this part, “unusual circum
stances” means, but only to the extent 
reasonably necessary for the proper 
processing of the particular request:

fl> The need to search for and collect 
the requested records from other estab
lishments that are separate from the 
Joint Board’s office processing the re
quest;

(2) The need to search for, collect, and 
appropriately examine a voluminous 
amount of separate and distinct records 
which are demanded in a single request; 
or

(3) The need for consultation, which 
shall be conducted with all practicable 
speed, withHmother agency having a sub
stantial interest in the determination of 
the request.
§ 902.3 Published information.

(a) Federal Register. Pursuant to sec
tions 552 and 553 of Title 5 of the United 
States Code, and subject to the provi
sions of § 902.5,-the Joint Board pub
lishes in the F ederal  R e g is t e r  for the 
guidance of the public, in addition to 
this part, descriptions of its organization 
and procedures, substantive rules of gen
eral applicability, and, as may from 
time to time be appropriate, statements 
of general policy, and interpretations of 
general applicability.

(b) Other published information. From 
-time to time, the Joint Board issues 
statemeiits to the press relating to its 
operations.

(c) Obtaining printed information. If 
not available through the Government 
Printing Office, printed information re
leased by the Joint Board may be ob
tained without cost from the Executive 
Director of the Joint Board (“Executive 
Director”) .
§ 902.4  Access to records.

(a) General rule. All records of the 
Joint Board, including information set 
forth in section 552(a) (2) of Title 5 of 
the United States Code, are made avail
able to any person, upon request, for 
inspection and copying in accordance 
With the provisions of this section and 
subject to the limitations stated in sec
tion 552(b) of Title 5 of the United 
States Code. Records falling within such 
limitations may nevertheless be made 
available in accordance with this section 
to the extent consistent, in the judgment 
of the Chairman- of the Joint Board 
(“Chairman”), with the effective per
formance of the Joint Board’s statutory 
responsibilities and with the avoidance 
of injury to a public or private interest

intended to be protected by such 
limitations.

(b) Obtaining access to records. Rec
ords of the Joint Board subject to this 
section are available by appointment for 
public inspection or copying during regu
lar business hours on regular business 
days at the office of the Executive Di
rector. Every request for access to such 
records, other than published records de
scribed im § 902.3, shall be signed and 
submitted in writing to the Executive 
Director, Joint Board for the Enrollment 
of Actuaries, c/o Department of the 
Treasury, Washington, D.C. 20220, sha’l 
state the name and address of the per
son requesting such access, and shall 
describe such records in a manner rea
sonably sufficient to permit their identi
fication without undue difficulty.

(c) Fees. A fee at the rate of $5.00 per 
hour or fraction thereof or the time re
quired to locate such records, plus ten 
cents per standard page for any copying 
thereof, shall be paid by any person re
questing records other than published 
records described in § 902.3.-Jn  addition, 
the cost of postage and any packaging 
and special handling shall l?e paid by the 
requester. Documents shall be provided 
without charge or at a reduced charge 
where the Chairman determines that 
waiver or reduction of the fee is in the 
public interest because furnishing the in
formation can be considered as primarily 
benefitting the general public.

(d) Actions on requests. The Executive 
Director shall, within ten days (excepting 
Saturdays, Sundays and legal public holi
days) from receipt of request, determine 
whether to comply with such requests 
for records and shall immediately notify 
in writing the person making such re
quest of such determination and the rea
son therefor, and of the right of such 
person to appeal any adverse determina
tion, as provided in § 902.5. In unusual 
circumstances, the time limit for the de
termination may be extended by written 
notice to the person making such request 
setting forth the reasons for such exten
sion and the date on which the deter
mination is expected to be dispatched. 
No such notice shall specify a date that 
will result in an extension of more than 
ten working days.
§ 902.5 Appeal.

(a) Any person denied access to rec
ords requested under § 902.4, may within 
thirty days after notification of such 
denial, file a signed written appeal to 
the Joint Board. The appeal shall pro
vide the name and address of the appel
lant, the identification of the records 
denied, and the dates of the original re
quest and its denial.

(b) The Joint Board shall act upon 
any such appeal within twenty days (ex
cepting Saturdays, Sundays and legal 
public holidays) of its receipt, unless for 
unusual circumstances the time for such 
action is deferred, subject to § 902.4(b), 
for not more, than ten days. If action 
upon any such appeal is so deferred, tha 
Joint Board shall notify the requester of 
the reasons for such deferral and the
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date on which the ¡final reply is expected 
to be dispatched. If it is determined that 
the appeal from the initial denial shall 
be denied (in whole or in parti), the re
quester shah be notified in writing of the 
denial, of the reasons therefor, of the 
fact the Joint J3oard is responsible for 
the denial, and of the provisions of sec
tion 552(a) (4) of Title 5 of the United 
States Code for judicial review of the 
determination. /

<c) Time extensions. Any extension or 
extensions of time under ? § 902.4(d) and 
902.5(b) shall not cumulatively total 
more than ten days (excepting Satur
days, Sundays and legal public holidays). 
If an extension is invoked in connection 
with an  initial determination under 
§ 902.4(d), any unused days of such ex
tension may be Invoked in connection 
with the determination on appeal under 
§ 902.5(a), by written notice from the 
Joint Board.

Approved for publication in the F ed
eral R egister.

Dated: August 21,1975.
[seal] Donald S. Grubbs, J r„

Chairman, Joint Board for 
Enrollment of Actuaries.

Approved:
J ohn T. Dunlop,

Secretary of Labor.
Stephen S. G ardner,

Acting Secretary of the Treasury.
,[FB Doc.75-22793 Filed 8-26-75;8:45 am] 

Title 23— Highways
CHAPTER 1— FEDERAL HIGHWAY ADMIN

ISTRATION, DEPARTMENT OF TRANS
PORTATION

SUBCHAPTER E— PLANNING

PART 450— PLANNING ASSISTANCE 
AND STANDARDS

Metropolitan Planning Funds
The purpose of this document is to is

sue final regulations whieh would im
plement section 104(f) of title 23, United 
States Code, which was added by the Fed
eral-Aid Highway Act of 1973 (87 Stat. 
250) concerning the allocation, match
ing, and programing of the “one-half 
percent” metropolitan planning funds 
(PL funds) apportioned to the States 
for carrying out transportation planning 
under 23 U.S.C. 134, in urban areas.

In the November 8, 1974, edition of the 
Federal Register (39 FR 39663), the Fed
eral Highway Administration (FHWA) 
and the Urban Mass Transportation Ad
ministration (UMTA) published a notice 
of proposed rulemaking to add a  new 
Part 450, Subpart B, to 23 CFR 
Chapter I.

The public was invited to participate 
in this rulemaking through submission of 
written comments. Nearly 50 interested 
group« and individuals provided com
ments. In  the preparation of the final 
regulations, set forth below, FHWA and 
UMTA have given due consideration to 
all comments received in response to the 
notice of proposed rulemaking, insofar 
as they relate to mat . ors within the scope

of the notiee. Except for editorial 
changes, and except as specifically dis
cussed hereinafter, thé regulations and 
the reasons therefor are the same as con
tained in the notice. Review of the com
ments indicated the necessity of making 
changes in regulations of Part 450, Sub
part B, as proposed. Most of these 
changes are clarifications rather than 
substantive alterations. In view of the in
terest evidenced in these regulations, 
each section of these final regulations 
which has been revised or whieh was the 
subject of major commentary is dis
cussed-in detail below.

The word “distribute” appeared several 
times in the proposed rules and elicited 
a large portion of the comments received. 
These comments were nearly unanimous 
in-pointing out that the word “distrib
ute” implies a direct transfer of funds 
between the State and Metropolitan 
Planning Organization (MPO), when ac
tually this is a cost reimbursement pro
gram. Consequently, we have changed the 
word “distribute” to “allocate” whenever 
it appears.

Several eommentors proposed that 
since coordination between the State and 
MPO in allocation formula development 
was encouraged in the preamble to the 
November 8, 1974, proposed rules, it 
should be included in the proposed regu
lations. Further, they suggested it should 
not only be mandatory, but also the 
MPO’s should have approval action over 
the formula. We have not adopted this 
latter comment, but we have determined 
that the State, to the extent possible, 
should consult with the affected MPO’s 
in allocation formula preparation. We 
also believe that, while cooperation be
tween neighboring States sharing an ur
banized area is encouraged, we cannot 
require one State to exercise control over 
another’s funds iii determining a  mini
mum funding level.

We do not expect formula submittal 
and approval to be an annual action. 
The factors comprising the allocation 
formula will probably remain fairly con
stant, so that each MPO should have a 
reasonably reliable estimate of the 
amount of PL funds available to it in the 
coming fiscal year. The formula is a 
general guide; slight adjustments in the 
variables by the State as well as differ
ent apportionments to the States each 
fiscal year will result in slightly differ
ent amounts allocated to the MPO each 
fiscal year, hence the requirement for the 
MPO, FHWA, and UMTA to be informed 
of the exact amounts by the State. These 
funds, plus money from other sources, are 
then programmed in the unified plan
ning work program required by 23 CFR 
450.114. «Tins regulation is not yet pub
lished in final form tout will be within 
the very near future, see proposed rule, 
39 i l l  39661.)

The Jaw requires allocation of all ap
portioned PL funds, which would pre
clude a  State from withholding any PL 
funds as a  discretionary fund. As far as a 
State diverting PL funds to cover the 
specific services it provides to the MPO, 
this is a local option and must be agreed 
to by the State and MPO through the

unified work program. Allowances can 
be made in formula preparation to ac
count for those areas planning more 
elaborate systems through the transpor
tation needs variable. In addition, -other 
sources of Federal planning f unds can be 
utilized for this purpose.

In keeping with the concept of flexi
bility, we do not believe it appropriate 
to earmark a specific amount for expend
iture cm a particular item such as man
dating that 10 peroent of each allocated 
share be spent for community participa
tion. Each MPO should determine the 
appropriate amount to be programmed 
for this task.

In those States having only one urban
ized area, that urbanized area is entitled 
by law to have the entire State’s appor
tionment available to it. The State, 
through review of the unified planning 
work program and with the approval of 
FHWA may withhold a portion of the PL 
funds as being an- excess expenditure of 
that which is necessary for adequate 
section 334 planning. However, the with
held portion cannot be reallocated to 
other nonurbanized areas in the State 
without the approval-of the MPO.

The PL funds are intended as a sup
plement to other available Federal, State, 
and local planning funds. They are not 
meant as a substitute for these funds, 
nor should it lead to withdrawal of other 
funds in urbanized areas.

A provision in the preposed regula
tion, § 450.206(d), has been deleted from 
the final regulation as it was determined 
that it was not necessary that it  be a 
regulatory requirement. That section re
quired FHWA projects jointly financed 
with a combination of types of funds to 
be identified in the unified planning work 
program by a combination prefix desig
nation. Such detail is considered more of 
an administrative housekeeping detail as 
opposed to a regulatory matter.

The agreement required by § 450.206
(d) relates only to the administration of 
the PL funds by the State; the proposed 
expenditures of PL funds will be handled 
through the joint State/MPO review and 
approval of the unified work program.

In consideration of the foregoing, and 
under the authority of 23 U.S.C. 104(f) 
and 315, 49 U.S.C. 1655, and the delega
tion of authority by the Secretary of 
Transportation a t 49 CFR 1.48(b) and
1.50(f), Chapter I of title 23 of the Code 
of Federal Regulations is amended by 
adding a new Part 450, Subpart B, as set 
forth below.

Effective date: Since an immediate ef
fective date will not impose any undue 
burden on any parties and all States are 
prepared to comply, these regulations are 
effective August 27,1975.

Issued on: August 4,1975.
Norbert T. T iemann, 

Federal Highway Administrator.
J udith T. Connor, 

Special Assistant and Acting 
Urban Mass Transportation 
Administrator.
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Subpart B—Metropolitan Planning Funds

Sec.
450.200 Purpose.
450.202 Allocation.
450.204 Matching.
450.206 Programming of Metropolitan Plan

ning Funds.
Au th o rity : 23 U.S.C. 104(f) and 315; 49 

U.SJC. 1655; 49 CFR 1.48(b) and 1.50(f).
Subpart B— Metropolitan Planning Funds 

§ 450.200 Purpose.
(a) The purpose of this subpart is to 

set forth procedures for allocation, 
matching, and programming for the one- 
half percent metropolitan planning funds 
authorized by 23 U.S.C. 104(f).

(b> Section 112 of the 1973 Highway 
Act (PL 93-87) amends section 104(f) 
of title 23, United States Code, to provide 
that, after making the deduction author
ized by 23 U.S.C. 104/a), not more than 
one-half percent of the total funds au
thorized to be appropriated for expendi
ture on Federal-aid systems shall be ap
portioned to the States for the purpose 
of carrying out the provisions of 23 U.S.C. 
134, relating to transportation planning 
in urban areas. These funds will be ap
portioned to the States in the ratio 
which the population in urbanized areas 
or parts thereof in each State bears to 
the total population in such urbanized 
areas in all the States as shown by the 
latest available census, except that no 
State may receive less, than one-half per
cent of the sums so apportioned. Each 
State is required to allocate these funds 
to the Metropolitan Planning Organiza
tions (MPO’s) designated by the Gover
nor in accordance with a formula de
veloped by the State and approved by the 
Federal Highway and Urban Mass Trans
portation Administrators. In developing 
the allocation formula, the State shall, 
to the extent possible, consult with the 
affected MPO’s.
§ 450.202 Allocation.

(a) Funds authorized by section 104
(f) (PL funds) shall be allocated in ac
cordance with a formula to MPO’s re
sponsible for carrying out the provisions 
of 23 U.S.C. 134. If a State does not have 
an urbanized area, the State shall expend 
the PL funds only on items related to 
urban transportation planning. In that 
event, the funds need not be allocated 
by formula, but expenditures shall be 
supported by an appropriate work pro
gram. If a State has only one urbanized 
area and the apportioned amount of 
funds exceeds that which the MPO and 
the State deem necessary, the MPO may 
allow the State, with the approval of the 
Federal Highway Administrator, to re
allocate the excess to another urban area.

(b) The allocation formula shall con
sider, but not necessarily be limited to 
population, status of planning, and met
ropolitan area transportation needs. If 
these factors are not inherent in the 
formula, the State must show that they 
have been adequately considered.
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(c) PL funds are intended to supple
ment the expenditure of Highway Plan
ning and Research (HF&R) funds, Urban 
Mass Transportation Administration sec
tion 9 funds and other Federal, State, and 
local funds for planning purposes in ur
banized areas. They are not meant as a 
substitute for other planning funds, nor 
should it lead to withdrawal of other 
funds.

(d) . As soon as practicable after PL 
funds are apportioned to the State, the 
State shall inform the MPO’s and the 
Federal Highway Administrator of the 
amounts allocated to the MPO’s.
§ 450.204 Matching.

The Federal share payable on account 
of work performed using PL funds shall 
be 80 percent. In those States where the 
rate of Federal participation for 1% per
cent highway planning and research and 
development projects exceeds 80 percent 
as provided in 28 CFR Part 420, Sub
part A, that rate may be applied to work 
performed using PL funds.
§ 450.206 Programming o f Metropol

itan Planning Funds.
(a) The expenditure of PL funds by 

each MPO shall be supported by the uni
fied planning work program required by 
23 CFR 450.114. For the States which do 
not have an urbanized area, an appro
priate planning program shall be pre
pared for this purpose.

_ (b) The financial summary page of the 
unified planning work program shall, to 
the extent possible, include a separate 
line for the PL and matching funds, the 
HP&R funds (23 U.S.C. 307(c) (1) ), the 
UMTA section 9 funds (49 U.S.C. 1607
(a) >, other Federal funds and the State 
and local funds financing the project.'

(c> Where it is not possible to associ
ate a particular planning activity with 
a particular fund, monthly expenditure 
reporting and progress claims for proj
ects which are financed in part from one 
or more Federal Highway Administra
tion fun4s may be based on the percent
age that each fund bears to the total 
funding of the unified planning work 
program.

(d) The State highway department as 
defined in 23 U.S.C. 101(a) shall be pri
marily responsible for administering 
metropolitan planning funds and shall do 
so pursuant to an agreement between 
the State highway department ànd the 
MPO. As a minimum, the agreement 
shall identify the parties involved; spec
ify the purpose, statement of work, per
iod of performance, consideration and 
payment, and cost principles; grant the 
State the rights of access to, and exami
nation and audit of records; and provide 
for retention of records.

(e) The provisions of 49 CFR Part 21, 
with respect to Title VI, Civil Rights 
Act of 1964, shall apply to projects util
izing PL funds.

.[FR Doc.75-22741 Filed 8-26-75; 8:45 ami
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Title 24— Housing and Urban Development
CHAPTER IF—OFFICE OF ASSISTANT SEC

RETARY FOR HOUSING PRODUCTION 
AND MORTGAGE CREDIT— FEDERAL 
HOUSING COMMISSIONER (FEDERAL 
HOUSING ADMINISTRATION), DEPART
MENT OF HOUSING AND URBAN DE
VELOPMENT

[Docket No. N 75—416]
PART 200— INTRODUCTION 
Minimum Property Standards

Revision No. 2 containing minor tech
nical amendments to the; Minimum Prop
erty Standards has *been completed and 
distributed to the field offices of the De
partment of Housing and Urban Devel
opment. The Minimum Property Stand
ards are incorporated by reference into 
§ 200.933, Title 24 of the Code of Federal 
Regulations. An official, historic file of 
the Minimum Property Standards and 
these changes is available in the Office 
of the Rules Docket Clerk in the HUD 
Central Office in Washington, D.C.,-and 
in each HUD Regional, Area, and Insur
ing Office. A similar copy of Jh e  stand
ards and revisions is also maintained 
in the Office of thé Federal Register, 
Washington, B.C.-Copies of the Minimum 
Property Standards and their revisions 
can be purchased from the Superintend
ent of Documents, U.S. Government 
Printing Office, Washington, D.C. 20402.
(Section 7 (d.) of the Department of HUD Act 
(42 U.S.C. 3536(d) >>

Issued at Washington, D.C. on August 
22, 1975.

David M. deW ilde,
Acting Assistant 

Secretary-Commissioner. 
[FR Doc.75-22655 FUed 8-26-75;8:45 am]

CHAPTER X— FEDERAL INSURANCE AD
MINISTRATION, DEPARTMENT OF
HOUSING AND URBAN DEVELOPMENT

SUBCHAPTÉR B— NATIONAL FLOOD 
INSURANCE PROGRAM
[Docket No. FI-6771 -

PART 1914— AREAS ELIGIBLE FOR THE 
SALE OF INSURANCE

Status of Participating Communities
•  Purpose. The purpose of this notice is 

to list those communities wherein, the safe 
of flood insurance is authorized under the 
National Flood Insurance Program (42 
U.S.C. 4001-4128). •

Insurance policies can be obtained 
from any licensed property insurance 
agent or broker serving the. eligible com
munity, or from the National Flood In
surers Association servicing company for 
the state (addresses are published a t 39 
FR 26186-93). A list of servicing com
panies is also available, from the Federal 
Insurance Administration (FIA), HUD, 
451 Seventh Street, SW., Washington
D.C. 20410.

The Flood Disaster Protection Act of 
1973 requires the purchase of flood in
surance as a condition of receiving any
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form of Federal or Federally related 
financial assistance for acquisition or 
construction purposes in a flood plain 
area having special hazards within any 
community identified by the Secretary 
of Housing and Urban Development..^ 

The requirement applies to all identi
fied special flood hazard areas within 
the United States, and no such financial 
assistance can legally be provided for ac
quisition or construction in these areas 
unless the community has entered the 
program. Accordingly, for communities 
listed under this Part no such restriction

exists, although insurance, if required, 
must be purchased.

The Federal Insurance Administrator 
finds that delayed effective dates would 
be contrary to the public interest. The 
Administrator also finds that notice and 
public procedure under 5 U.S.C. 553(b) 
are impracticable and unnecessary.

Section 1914.4 of Part 1914 of Sub
chapter B of Chapter X of Title 24 of 
the Code of Federal Regulations is 
amended by adding in alphabetical se
quence new entries to the table. In each 
entry, a complete chronology of effective

dates appears for each listed community. 
The date that appears in the fourth col
umn of the table is provided in order 
to designate the effective date of the 
authorization of the sale of flood insur
ance in the area under the emergency 
or the regular flood insurance program. 
These dates serve notice only for the 
purposes of granting relief, and not for 
the application of sanctions, within the 
meaning of 5 U.S.C. § 551. The entry 
reads as follows: i
§ 1914.4 List o f eligible communities.'

Effective date of authoriza- Hazard area . ..
State County Location ' - tion of sale of flood insur- identified State map repository Local map repository

an ce for area

A rizona..________Yuma__ — .
A rkansas.._____ _ Nevada___ _

Do.......... .........White..............
California...;.......... Los Angeles..
Indiana.................... Miami............

Do____ ,w|.......Randolph____
Kansas________ _ Ottawa.........
Kentucky.. Rockcastle. . .
Maryland_______ _ Queen Annes.
Massachusetts..........Worcester___

D o ................ Norfolk__. . .
M ichigan.......___ E aton...— r.

Do............ ........Mecosta__ . . . .
Do..............— . Monroe..__ _

' Minnesota.. , _____ Carlton_____
New Hampshire. „  Sullivan____

Do..... . . ........ . Grafton.— ...
New York......... . Dutchess____
Ohio............ . Delaw are.;...
Pennsylvania____ Snyder....__

D o .................. Bradford...........
Do......... ........... Warren;____.. .
Do....................  Sullivan__ . . .
Do.......— —  -Allegheny........
Do.................... Montgomery..
Do__________  E rie .. . . . . . . . .
D o ...________T io g a ..........
Do............ ................do_______
Do.................... Schuylkill
Do............... . Westmoreland.
D o . . . . . . ...................do.............

South Carolina___ Chester_____
South Dakota_____Brookings____
U tah............. .........Box Elder____
Washington______ Grant_______
Wisconsin..__. . . . .  Waushara___

Yuma, city of__ If___; — .
Emmet, city of_____ ____
McRae, city o f . . . . . . . . . ; . . , ,
Rosemead, city of... . . . . . . . .
Denver, town of_________
Ridgeville, town of___ ... . . .
Culver, city of. — —
Livingston, city o f . . . .____
Churen Hill, Town of..___
Phillipston, town of__ : __
Sharon, town of.................. .
Bellevue, village of.......... .. .
Big Rapids, township of__
Ida, township of . . . . ___
Bamum, city of..........; .......
Goshen, town o f . . . . . . ____
Canaan, town o f . . . . . ......... .
Fishkill, village of____ ___
Ashley, village of________
Adams, township of.____ _
Columbia, township of*-.....
Conewango, township of__
Davidson, township o f '.__
Dojmont, borough of.........
East Greenville, borough of.
Girard, township of___. . . . .
Hamilton, township o f ......
Knoxville, borough of.. . . . . .
Mahanoy, township of- . . . . ,
Oklahoma, borough of____
Upper Burrell, township of. 
Unincorporated a reas ..;....
Bruce, city of...........:_____
Mantua, town o f . . ; . , ;____
Hartline, town of_____. . .
Wautoma, city of________

Aug. 20,1975, emergency___Apr. 12,1974;__¿0..... ............. ... ..................
___ do..................... .............. May. 2,1975
.... .d o _____  June 28,1974
___ do__. . . ___________. . .  Feb. 1,1974
.. . .vdo............................  Nov. 30,1973
.... .d o ...... .....................— Jan. 3,1975
___do____Aug. 2,1974
. — d o . . .— — — ... . .A u g . 16,1974
..— do_____ Aug. 9,1974
.... .d o ...... ...................... . . . ” OCt. 18,1974
2___do______. r ____ . _____ _____ .’..........
___ do.......... ......................... Aug. 2,1974
.__•_.do__—________-____ June 21,1974
.— .d o . .— . . ___ ______ Aug. 28,1974,

Apr. 11,1975
..•— do.......— i — -v-___ Dec. 20,1974
..— do____ ;............. ;____ :. Nov. 1,1974
.... .d o _________________ June 21,1974
___ do................................... Jan. 23,1974
___ d o . . . .— ; .................... Dec. 13,1974
___ .do..........— — . — — —  Aug. 2,1974
— do— ....... — .......... -  Dec. 27,1974
: '....do...__ _____ . . . . ____Dec. 6,1974
___ dO__ —........; ......—.................... ...........
. . ...d o —. ; ............ ............... Nov. 15,1974
— do___ . . . . _____Jan. 10,1975
.... .d o .............. —  Aug. 30,1974
.....d o ___________ -..................... - .........
.......d o .....___— — — . Feb. 28,1975
. . . . .  dO- — —  —  — __ . —
.....d o .............— ...&_____ Sept. 20,1974
___ do—.........................— . Oct. 18,1974
.......d o ... .; .......... _________Sept. 18,1874
.... .d o ___ — — — — — —  Jan. 17,1975
____do.__— .......................-  Dec. 13,1974
.— .do— ___May 17,1974

Effective date of authoriza- Hazard area Local map repository-S ta te County Location tion of sale of flood insur
ance for area

identified State map repository

Alabama..— . — . .  Etowah................. Southside, town o f . . .------
Do............ ........Marengo........... . Demopolis, city o f . . .___

Arkansas...... ......... Polk............... . . . .  Cove, city o f..............— .
California................Santa Barbara____Guadalupe, city of-------'...
Connecticut._____New London.___Preston, town o f . . , . ......... .
Florida....................M adison..— ......... Greenville, city of...------
Georgia..................Fulton____: ...........Fairbum, city of...............

Do...f-.____— . T oom bs..—. . . . . .  Vidalia, city o f . . . . . ; . .—
Ifiinois___ ______ Lake.............. ; . ___Riverwoods, village o f . .

Do....... ............A lexander....____Thebes, village o f . . . . . . . .
Do__ ______ _ Vermilion_______ Catlin, village o f . . . . . . . . . .
D o ............ ...... Grundy— _____ . . .  Carbon Hill, village of.

Iowa............ .......... W inneshiek....... Fort Atkinson, city of..,.,
. Kansas..............—. . .  Johnson...............Countryside, city of.......... .

Do.___ ____ ;. E lk .. .....................Moline, city of.
Kentucky___ ____ Anderson................Lawrenceburg, city of—

Do...................B o y d .. . . . .!— . .  Catlettsburg, city of..........£
Maine............  Franklin.................... .....Kingfield, town of. —..i__

Do................. .......... do__________Strong, town of _______
Massachusetts__ _ Hampden.............Wilbraham, town of— .. . .
New Ham pshire... Carroll—____ — ; Jackson, town o f . . .--------
New Y ork ..i___ _ Chautauqua.,___Celoron, village of...............

Do....... .——  Cayuga.................. .... Throop, town of____
North Carolina___A sh e ................. . West Jefferson, town of__
Pennsylvania ...... Clarion_____. . . . .  Farmington,-township of.,

D o ............... . Berks__________  Greenwich, township of..
Do___ . . . . __ _ Mercer._____ . . . . .  Hickory, township o f ... . .
Do________ Bedford..—. . . . . . .  Lincoln, town of__________>.
Do___ . ; ____ Wyoming________ Mehoopany, township of..
D o ...______ . . .  Tioga_________ Middlebury, township of..
D o ............ . ; — Somerset..___. . . .  Shade, township of..........
Do___ ______ —...d o __________ Ursina, borough o f.._____
Do__ —— . . . .  Erie____ _______ Waterford, borough of...;.
Do.............. ...... Crawford________ Wayne, township of— ....

Texas...... . . . . :____ Wise____________ Bridgeport, city o f . . ;____
West Virginia_____Ritchie.................... Ellenboro, town of............ .

Do.......... ..1__Hancock_________ Unincorporated areas___
Do_______. . . .  Marion_________.. . . . .d o . . .___________ . . . .

Wisconsin................D o d g e .... . . .......... Theresa, village of.............

Aug. 21,1975, emergency___Dec. 7 1973 ____. . . . . . ----- . . . .  ——
___ do________ I .......... June 7,1974 __
. . . . . .d o .......... — —  Apr. 18, 1975 ............... .
....IdO____—------------------------------------- ------------------------ -----
... . .d o ................ ....... . . . . . . .  Aug. 16,1974 ___ . . . . . — . . . . . . . . — %
___ d o . .________________June 28, 1974 — ;_________
___ do. ..... .......... ..................---------------------------
___ .d o . . . . ; ______. . . ____Jan. 10, 1975 . . . . ____. . . . . . . . . __
. . . . . d o . . . . . . ___Mar. 1, 1974 .......
___ do. —.............................. Aug. 30, 1974 ........................................ .
. . . . . d o . ———. . . __ . . .J u n e  28, 1974 — ____ _______ . . . . —
___ d o . . .— . — ................ — Mar. 8, 1974    ........— — . . . . . . .
___ d o . .__________ . . . . . .  Jan. 17, 1975 _______—_________...
. . ...d o . . ; .  Aug. 23, 1974  ............................. -
. . - . d o . ............ ........... .........Feb. 22, 1974 .............— ..................... .
— d o .—. ....... .................... Aug. 16, 1974 — ............
___d o . . . .___. . . . . . . . . . . . . .  May 3, 1974 —____ ____
___do....... . . . . ________   Sept. 13, 1974 . . . . . . — ..... .................... .................... —...
___ d o . '. . ._____ June 14, 1974 --------------------— . -----------
___d o . . ......... .................—  May 17, 1974 . . . . . —— — — -----. . . .
.—  .d o . . . . . . . ....... —  —— Aug. 30,1974 ........................ ................
__.do............... ....... - ......... Feb. 15,1974 .... ..........
___ do........................ Apr. 12,1974 .............. ..............
____do___ . . . . . ——______  . . . --------
____d o . . ._______ . . . . . . . . .  Jan. 17,1975 —t ; ~ ___—..
.— .do.................... .......... . Sept. 20,1974 ............
___ do   . . .  . . . .     ___do______. . . . ______ . . . . . . — —
___ do._________________ Jan. 3,1976.— ____----------------- -
. . . . .d o . . .__.. . . . .____ . . ._Dec. 6,1974 ____—__. . . . . ------- -----
___ d o .. . ..........................—  Sept. 2R1974 ............................... . . . . . .

_do.i_______1___ ____ Nov. 1,1974 ____ . . . . . . . . ____—
.......do___ . . . ____— ____ Nov. 15,1974 ..................................... ...
. . . . .d o . ._______________May 10,1974 __________________ ...
.......do.-...................... .......... May 81,1974 . . . . . — ........................... .
;___do______ _____ ______Jpne 28,1974 ____ ________________
___ do_____ _______ _____ Aug. 9,1974 ____________________ _
.......d o ............... —.............— Aug. 2,1974 ......... .... ; _________—
.......do....................... .... ......  Aug. 30,1974'___________ —
—..do—............................... .  Deo. 7,1973 ________ ____________
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(National Flood Insurance Act of 1968 (title XIII of the Housing tary’s delegation of authority to Federal Insurance Administrator,
and Urban Development Act of 1968) ; effective Jan. 28, 1969 (33 FR 34 FR 2680, Feb. 27, 1969) as amended 39 FR 2787, Jan. 24, 1974.)
17804 Nov 28, 1968), as amended, 42 U.S.C. 4001-4128; and Secre

Issued: August 13,1975.

[Docket No. FI-679]
PART 1914— AREAS ELIGIBLE FOR THE 

SALE OF INSURANCE
Status of Participating Communities

e Purpose. The purpose of this notice is 
to list those communities wherein the sale 
of flood insurance is authorized under the 
National Flood Insurance Program (42 
U.S.C. 4001-4128). •

Insurance policies can be obtained 
from any licensed property insurance 
agent or broker serving the eligible com
munity, or from the National Flood In
surers Association servicing company 
for the state (adresses are published at 
39 FR 26186-93). A list of servicing com
panies is also available from the Federal 
Insurance Administration (FIA), HUD, 
451 Seventh Street, S.W., Washington,
D.C. 20410.

[FR Doc.75-22533 Filed 8-26-75;8:45 am]

The Flood Disaster Protection Act of 
1973 requires the purchas- of flood in
surance as a condition of receiving any 
form of Federal or Federally related fi
nancial assistance for acquisition or 
construction purposes in a flood plain 
area having special hazards within any 
community identified by the Secretary of 
Housing and Urban Development.

The requirement applies to all identi
fied special flood hazard areas within 
the United States, and no such financial 
assistance can legally be provided for 
acquisition or construction in these areas 
unless the community has entered the 
program. Accordingly, for communities 
listed under this Part no such restriction 
exists, although insurance, if required, 
must be purchased.

The Federal Insurance Administrator 
finds that delayed effective dates would 
be contrary to the public interest. The

J .  R o b er t  H u n t e r ,
Acting Federal Insurance Administrator.

Administrator also finds that notice and 
public procedure under 5 UJB.C. § 553(b) 
are impracticable and unnecessary.

Section 1914.4 of Part 1914 of Sub
chapter B of Chapter X of Title 24 of the 
Code of Federal Regulations is amended 
by adding in alphabetical sequence new 
entries to the table. In each entry, a com
plete chronology of effective dates ap
pears for each listed community. The 
date that appears in the fourth column 
of the table is provided in order to des
ignate the effective date of the author
ization of the sale of flood insurance in 
tiie area under the emergency or the 
regular flood insurance program. These 
dates serve notice only for the purposes 
of granting relief, and not for the appli
cation of sanctions, within the meaning 
of 5 U.S.C. § 551. The entry reads as 
follows:
§ 1914.4 List of eligible communities.

Effective date of authoriza- Hazard area
State County Location tion of sale of flood insur- Identified State map repository Local map repository

ance for area

California___
Florida_____
Georgia_____
Illinois_____
Nevada____
New York....

Da,....... .
D o ........
Do____ _

Ohio...........
Pennsylvania.

Do..........
Do..........
Do.......... .
Do.......... .
D o......... .
D o .... . . . .
Do....... .

West Virginia.

Los Angeles--------Lomita, city of___________
Gi Ichrfst and Suwannee River, town of__

Levy.
Chattahoochee___Cusseta, city of___________
Williamson.......4. .  Hurst, city of____________
Lincoln....____ _ Caliente, city o f . .„ . .___...
Lewis............... Croghàn, town of________
Cattaraugus_____ Dayton, town of____ ____

.... .d o — ....... ...... Freedom, town of_________
Jefferson________Hounsfield, town o f ..._____
Shelby............... . Botkins, village of_____ ...
Erie................... Cranesville, borough of___
Huntingdon__  _Millcreek, borough of______
Schuylkill..._____ New Ringgold, borough of..
Huntington_. . . .  Porter, township o f._____.. . .
Bradford.  Rome, borough o f..._______ .. . .
Sullivan............. . Shrewsbury, township of__
Bradford----- Troy, township of_____________
Cumberland..---- Upper Frankford, township.

of.
McDowell.._____ Davy, town of    _____. . .

Aug. 22,1975, emergency...’.  June 28,1974
——do...................................  Nov. 29,1974
..-•¿-do....................................Apr. 12,1974
... ..d o ........................... .......  Mar. 15.1974
..----do—....................... ........Mar. 28,1974,

May 2,1975
-----do................................... . July 25,1975
-----do--------------------------- Aug. 9.1974
,,...d o .................................... May 31,1974
___ do____________________ __________
-----do--------. . . . . . ................May 31,1974
.——do........ ........................... ' Dec. 20.1974
-----do.......................... . Dec. 13,1974
-----do.................................... Oct. 25,1974
- - - d o .___- .......................... Dec. 6,1974
-----do............i ...... .......... . Sept. 20,1974
— .do._____ ____________ Jan. 24,1975
— -do.................................... Sept. 13,1974
— do............. ........................— ................

.do. Sept. 6,1975

qtatn „  . Effective date of authoriza- Hazard area
County Location tion of sale of flood insur- identified State map repository Local map renositorr

ance for area #

Alabama............... Fayette...
Arizona___ _____ Maricopa
California............... Humboldt
Connecticut.__ . . .  Litchfield.
Illinois............... Kankakee.

Do— — . . . . .  Saline.....
Indiana...................Adams____
,  Do....... ............Vermillion.
Iowa....................... Cass...........
_  Do....................  Page.......
Kansas............... Shawnee..
Massachusetts........Esse*
Michigan...............% C lin ton ..!

Do--------- ------Laper.........
. . .  D o .................. Calhoun..
Minnesota..............  Isanti___

D o..-------------Winona___ _
Missouri------------- Clinton....

Do--------------- Ozark____ _

Glen Allen, town of__
Avondale, city of...._
Rio Dell, city of..__...
Goshen, town of___.. .
Aroma Park, village of. 
Galatia, village of. . . . . .
Unincorporated areas..
Dana, town o f ............
Unincorporated areas..
Shenandoah, city of__
Willard, city o f . . . . . . . . .
Saugus, town of...;__ ..
DeWitt, township of...
Imlay. city of........ .
Pennfield, township of.
Isanti, city of.____ ...
Minnesota, city of—__
Cameron, city of___.. .
Gainesville, city of.__

Aug. 25,1975, emergenc y .. , .  Apr. 11,1975 . .
— do......., ............................ Feb. 15,1974 . .

.«¿-„do............................. ... May 24,1974 —
— do------ ------------ . . . . __Feb. 21.1975...
.......do—........................... . Nov. 15,1974 . .
.......do.—------------- --------- Mar. 1,1974 „
.......do ...i..................... .............................. .
-----<*o............—— ................Nov. 8,1974 ...
___ do.............. ................. ............... ...
.......do.....................................JuriB 28,1974 ...
.......do.................... ................Aug. 16,1974 ...
— do.................................... Sept. 13,1974 . .
.„ „ d o ......................................Z . Z ...........
. . . . .d o ..................... ....................................
.......do__ —...........................................
-----do..................................... Jfcn. 9,1974
t— .do.................................... Aug. 2,1974..
. - - d o ....................................May 17,1974 —.
Aug. 20,1975,emergency.... Dec. 28,1973 ...
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State County Location
Effective date of authoriza- Hazard area 

tion of sale of Hood insur- identified 
ande for area

State map repository Local map repository

Missouri..-...............  Camden________Macks Creek, village of.____ Aug. 25,1975, emergency------Oct. 18,1974 .
Do.......... .........Benton__________ Warsaw, city of____ ________ -,.-do----- ------- .'.------------Mar. 29,1974 .

N e b ra sk a ... . . . . . . .  H ow ard......:___ Boelus, village of....................... . . .d o . . . . . . .^ ...................—  Nov. 8,1974 .
Do....... .............Colfax................. . Leigh, village of----- ----------------do—  ------- ................ . .  Apr. 25,1975 .
D o . . . . . : . .___ Johnson............. . . "  Sterling, village of_____________ do...................................Nov. 8*1974 .
Do.................... Scotts Bluff........... Terrytown, village of........ .......... do— ............................. Dec. 17,1973 .

Nevada..............—̂  Clark............. Boulder City, city of....................do........... .................... . .  June 28,1974 .
New Ham pshire... Hillsborough.........Francestown, town of................... .do............... .................... June 14,1974

Do....... . Cheshire.!!..'........ Swanzey, town o f . . . . . . ................. do............... ................... July 19,1974 .
New Jersey . . . . . . .  Bergen..................Leonia, borough o f..................... ..d o ......... .......................... July 11,1975
New Mexico....__ Taos................ . Taos, town of............................... do................. ...... .............May JJ.1974
North Carolina___Alamance____. . . . .  Haw River, town o f . . . . . . . . . . . . . .d o .—  ........... .........July 18,1975
North Dakota........ Wells................ . '. . .  Sykeston, city of..........................do ................. ................... Jan- 17,1975
Oklahoma...............Marshall..................Madill, city o f:................ ..............d o . . . . . . . ......... ................ Nov. 23,1973
Oregon................... Umatilla................ Ukiah, city of............... ............... d o . . . . . . . . . . . . . . ................- ...... --------
Pennsylvania____ F ayette ..'! ...____ Dunbar, township of....................do....... ............ ............. . Dec. 27,1974

Do....... ............ Sullivan................ Forks, township of..................... ...d o ................................... Apr. 4,1975.
Do................... .C am bria......... . Hastings, borough o f ......... .........do............ . . . . . : ......... . . . J u ly  26,1974
Do..... .............. B erks ...: _. . . . .  Lenhartsville, borough of.:_______ ...d o ................... ...............Aug. 16,1974
D o .:.,_____ _ Potter............ .......Stewardson, township o f . . . . .____ do--------- Feb. 7,1975
Do'—.’. ..............Northampton____ Stockertown, borough o f . . . . . ------d o ............................... . .  Aug. 2,1974

Texas ................. . .L a S a l le . . . .___ . . .  Cotulla, city of.......... . . . u . . . . . . . d o ....... .— . . . . . . —  Dec. 17,1973
Vermont.................  Grand Isle....... . Grand Isle, town of..................... do....................................Dec. 13,1974
Wisconsin............ Verfton.......... .......Chaseburg, village of...................... do................. .......... . . . . .  Dec. 28,1973

Do......... ........... Iowa........... ............Cobb, village of.............. .".____ ..do ....................................Aug. 30,1974
Do"*......... . C a lu m e t . . . . . . S t o c k b r i d g e ,  village of----- . . . . . . .d o .............................Aug. 9,1974
D o ...________ Richland........ ......Yuba, village of------- . . . . . . . . . — d o . , . - . . . . . . . .—. ..........— Nov. 8,1974

(National Flood Insurance Act of 1968 (title X in  of the Housing and Urban Development Act of 1968); effective Jan. 28, 1969 (83 
FR 17804, Nov. 28, 1968), as amended, 42 U.S.C. 4001-4128; and Secretary’s delegation of authority to Federal Insurance Adminis
trator, (34 FR 2680, Feb. 27, 1969) as amended 39 FR 2787, Jan. 24, 1974.)

Issued: August 15, 1975.
J .  R o b e r t  H u n t e r ,

Acting Federal Insurance Administrator.
[FR Doc.75-22532 FUed 8-26-75;8:45 am]

Title 39— Postal Service
CHAPTER III— POSTAL RATE 

COMMISSION
[Docket No. RM76-2; Order No. 80]

PART 3003— PRIVACY ACT RULES
Order of the Commission Amending Rules 

of Practice and Procedure and Adopting 
Routine Uses for Systems of Records

AUGUST 22, 1975.
On July 25,1975, the Postal Rate Com

mission issued a Notice of Proposed Rule- 
making, proposing to amend its regula
tions by establishing a new Part 3003 
to implement provisions of the Privacy 
Act of 1974 (Pub. L. 93-579). Interested 
persons were invited to comment on or 
before August 13, 1975. No comments 
were received. Accordingly, for the rea
sons set forth in the Notice of Proposed 
Rulemaking, the Commission has decided 
to adopt the proposed new Part 3003 to 
its Rules of Practice and Procedure (39 
CPR Part 3003), as published in the 
F ed era l  R e g is t e r , (40 FR 31813-31815, 
July 29, 1975) subject to the following 
amendments:

§ 3003.3(a) (2) is amended to read “The 
Chief Administrative Officer shall re
spond within 10 days of receipt of such 
an inquiry (exclusive of Saturdays, Sun
days, and legal holidays), infonmng the 
individual whether a system of records 
maintained by the Commission contains 
such a record or records“;

§ 3003.3(b) (2) is amended to read “(2) 
Required under the Freedom of Informa
tion Act (5 U.S.C. § 552)

§ 3003.4(a) (3) is amended to read 
“provide” instead of “provided”;

§ 3003.8(c) (2) is amended to read “as 
accurate, timely and complete as is rea

sonably necessary to assure fairness to 
the requester, the Chief Administrative 
Officer shall:”;

§ 3003.10(b) is amended to read “(b) 
Required under the Freedom of Informa
tion Act (5 U.S.C. § 552).”

On July 25, 1975, the Commission also 
issued a Notice of Proposed Routine Uses 
for Systems of Records, which appeared 
in the F ed era l  R e g is t e r  on August 6, 1975 
(40 FR 33186-33187). Interested persons 
were invited to comment on or before 
August 21, 1975. No comments were re
ceived. Consequently, the Commission has 
decided to adopt the Routine Uses for 
Systems of Records as published in the 
F ed era l  R e g is t e r  (40 FR 33186-33187 
August 6,1975).

Accordingly, pursuant to 39 U.S.C. 
§ 3603 and 5 U.S.C. § 552a, it is ordered 
that the Commission’s Rules of Practice 
and Procedure are amended by the estab
lishment of Part 3003, and that the Pro
posed Uses for Systems of Records are 
adopted, both as hereinabove set forth. 
In accordance with the provisions of the 
Privacy Act of 1974, the effective date 
will be September 27,1975.

By the Commission.
[ se a l ] J a m e s  R . L in d s a y ,

Secretary.
Part 3003 is added to read as follows:

PART 3003— PRIVACY ACT RULES 
Sec.
3003.1 Purpose and scope. ,
3003.2 Definitions.
3003.3 Procedures for requests pertaining

to individual records in a record 
system. ;

Sec.
3003.4 Times, places and requirements for

identification of individuals mak
ing requests.

3003.5 Disclosure of requested information
to individuals.

3003.6 Special procedures: Medical records.
3003.7 Bequest for correction or amend

ment to record.
3003.8 Agency review of request for correc

tion or amendment of record.
3003.9 Appeal of initial adverse agency de

termination on correction or 
amendment.

3003.10 Disclosure of record to person other
than the individual to whom it 
pertains.

3003.11 Fees.
3003.12-3003.13 [Reserved]
3003.14 Specific exemptions.

Auth o rity  : Privacy Act of 1974 (Pub. L. 
93-579).
§ 3003.1 Purpose and scope.

This Part is published in compliance 
with the Privacy Act of 1974 (Pub. L. 93- 
579). It establishes procedures, consist
ent with the purposes of the Act, by 
which individuals may safeguard their 
privacy by obtaining access to, and re
questing amendments or corrections in, 
information about them which is under 
the Commission’s control.
§ 3003.2 Definitions.

For purposes of this Part:
(a) “Commission” means The Postal

Rate Commission. >
(b) “Act” means the Privacy Act of 

1974 (Pub. L. 93-579).
(c) “Individual” means a citizen of 

the United States or an alien lawfully 
admitted for permanent residence.

(d) “Maintain”, used with reference 
to a record means to collect, to use, to
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disseminate, to have control over and 
responsibility for such record.

(e) “Record” means any item, collec
tion or grouping of information about an 
individual that is maintained by the 
Commission and that is retrievable by his 
or her name or an identifying particular, 
such as a number, symbol, fingerprint, or 
photograph, of the individual. Informa
tion maintained by the Commission in
cludes but is not limited to, education, 
financial transactions, medical history, 
employment histo/y and criminal history.

(f) “Routine use” means, with respect 
to the disclosure of a record, the use of 
such a record for a purpose which is com
patible with the purpose for which it was 
collected. The routine uses of record sys
tems maintained by the Commission were 
established pursuant to notice in the F ed
eral R egister.

(g) “System of records” means a group 
of any records under the control of the 
Commission from which information 
about an individual is retrievable by his 
or her name or by some identifying 
particular.
§ 3003.3 Procedures foi* requests per

taining to individual records in a. 
record system.

(a) (1) An individual who wishes to 
know whether a system of records main
tained by the Commission contains a rec
ord or records pertaining to him or her 
shall file a written inquiry to this effect 
with the Chief Administrative Officer of 
the Commission at the Commission’s 
business address. The request shall 
clearly state on the outside of the en
velope and in the body that it is a Pri
vacy Act request.

(2) The Chief Administrative Officer 
shall respond within 10 days of receipt 
of such an inquiry (exclusive of Satur
days, Sundays, and legal holidays) in
forming the individual whether a system 
of records maintained by the Commis
sion contains such a record or records.

(b) After an accounting of disclosures 
has been kept, an individual may request 
an accounting of disclosures of his or her 
record or records made within the im
mediately preceding year, except for 
those made:

(1) To those officers and employees of 
the Commission who have a need for the 
record in the performance of their 
duties;

(2) Required under the Freedom of In
formation Act (5 U.S.C. § 552);

(3) To another agency or to an instru
mentality of any governmental jurisdic
tion within or under the control of the 
United States for a civil or criminal law 
enforcement activity if the activity is au
thorized by law, and if the head of the 
agency or instrumentality has made a 
written request to the Commission spec
ifying the particular portion desired and 
the law enforcement activity for which 
the record is sought.
Such a request shall be addressed in writ
ing to the Chief Administrative Officer.

(c) (1) An individual who desires to 
gain access to any record pertaining to 
him or her contained in a system of rec
ords maintained by the Commission shall

file a written request with the Chief Ad
ministrative Officer at the Commission’s 
business address.

(2) The written request shall state 
whether the individual intends to ap
pear in person at the Commission’s of
fices or whether he desires to receive a 
copy of the record or records pertaining 
to him or her through the mails.
§ 3003.4 Times, places and requirements 

for identification o f individuals mak
ing requests.

(a) An individual appearing in per
son pursuant to paragraph (c) of § 3003.3 
of this Part, shall:

(1) Appear a t the Commission’s busi
ness offices between the hours of 8 a.m. 
and 4:30 p.m. on any day except Satur
days, Sundays, and legal holidays;

(2) Present suitable identification, 
such as a ¡driver’s license, employee iden
tification ^ard, or Medicare card;

(3) If accompanied by another in
dividual of his or her choosing, provide 
a written statement authorizing discus
sion of his or her record in the presence 
of the accompanying individual,

(b) An individual who files a request 
through the mails pursuant to paragraph
(c)„of § 3003.3 of this Part shall include 
as suitable proof of identity his or her 
date of birth and Social Security number.
§ 3003.5 Disclosure o f requested infor

mation to individuals.
An individual who has filed a request 

in accordance with § 3003.4 of this Part 
shall be permitted to review the record 
or records pertaining to him or her and 
to have all or any portion thereof copied. 
Review of Commission records pursuant 
to § 3003.4(a) will be conducted in the 
presence of a representative of the Com
mission.
§ 3003.6 Special procedures: Medical 

records.
An individual who requests access to 

records containing medical information 
about himself or herself shall provide the 
Chief Administrative Officer with the 
name of a licensed medical practitioner. 
If in the Chief Administrative Officer’s 
judgment transmission of the medical in
formation to the individual could have 
an adverse effect upon him or her, the 
information will be transmitted directly 
to the named medical practitioner.
§ 3003.7 Request for correction or 

amendment to record.
(a) An individual may request that a 

record or records pertaining to him or 
her be amended or corrected. Such re
quests shall be submitted in writing to 
the Chief Administrative Officer a t the 
Commission’s business address.

(b) An individual requesting amend
ment of a record or records pertaining 
to him or her shall furnish suitable iden
tification, as provided in §§ 3003.4(a) (2) 
and (b) of this Part.

(c) A request for amendment shall 
contain an exact description of the item 
or items sought to be amended and spe
cific reasons for the requested amend
ment.

§ 3003.8 Agency review o f request for 
correction or amendment o f record.

(a) Within 10 days (excluding Satur
days, Sundays, and legal holidays) after 
receipt of a request to amend a record, 
the Chief Administrative Officer shall 
transmit to the requester a written ac
knowledgment of receipt of the request. 
Such an acknowledgment may, if neces
sary, request any additional information 
needed to make a determination on the 
request. No acknowledgment is required 
if the request can be reviewed, processed, 
and the individual notified of compliance 
or denial within the ten-day period.

(b) The Chief Administrative Officer 
shall promptly review the record upon 
receipt of a request for amendment 
thereof.

(c) If the Chief Administrative Officer 
determines that the requested amend
ment is appropriate to insure that the 
record is:

(1) Relevant and necessary to accom
plish the purposes of chapter 36 of title 
39, United States Code; and

(2) As accurate, timely and complete 
as is reasonably necessary to assure 
fairness to the requester, the Chief Ad
ministrative Officer shall:

(i) Change the record accordingly;
(ii) Advise the requester that the 

change has been made and transmit a 
copy of the revision to him or her; and

(iii) After an accounting of disclosures 
has been kept pursuant to 5 U.S.C. 552a
(c), advise all previous recipients of the 
record of the fact that the amendment 
was made and the substance of the 
amendment.

(d) If, after review of the record, the 
Chief Administrative Officer determines 
that the requested amendment is not in 
conformity with the requirements of the 
Act, he shall:

(1) Advise the requester in writing of 
such determination, together with the 
specific reasons therefor; and

(2) Inform the requester that further 
review of the request by the Chairman 
of the Commission is available if a writ
ten request therefor is made.
§ 3003.9 Appeal o f initial adverse agency 

determination on correction or 
amendment.

(a) Within 30 days (excluding Satur
days, Sundays, and legal holidays) of re
ceipt of a  written request for review pur
suant to § 3003.8(d) (2) of this Part, the 
Chairman shall make an independent re
view of the record, using the criteria of 
§ 3003.8(c) (1) and (2) of this Part. If 
the Chairman determines that (he record 
should be amended in accordance with 
the request, the Chief Administrative 
Officer shall:

(1) Change the record accordingly;
(2) Advise the requester that the 

change has been made; and
(3) After an accounting of disclosures 

has been kept pursuant to 5 U.S.C. 552 
a(c), advise all previous recipients of 
the record of the fact that the amend
ment was made and the substance of 
the amendment.

(b) If the Chairman, after independ
ent review, determines that the record
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should not be amended in accordance 
with the request, the Chief Administra
tive Officer shall advise the requester:

(1) Of the determination and the 
reasons therefor:

(2) Of his or her right to file with 
the Chief Administrative Officer a con
cise statement of his or her reasons for 
disagreeing with the refusal to amend the 
record:

(3) That the record will be annotated 
to indicate to anyone subsequently hav
ing access to it that a statement of dis
agreement has been filed, and that the 
statement will be made available to any
one to whom the record is disclosed;

(4) That the Chairman and the Chief 
Administrative Officer may, in their dis
cretion, include a brief summary of 
their reasons for refusing to amend the 
record whenever such disclosure is made;

(5) That any prior recipients of the 
disputed record will be sent a copy of' 
the statement of disagreement, after an  
accounting of disclosures has been kept 
pursuant to 5 U.S.C. § 552a(e);

(6) Of his or her right to seek judicial 
review of the refusal to amend the 
record, pursuant to 5 UJS.C. § 552a<g)
(1) (A).
§ 3003.10 Disclosure of record to per

son odter than the individual to 
whom it pertains.

Commission employees or officers who 
have possession of or access to indi
viduals’ records may be subject to crimi
nal penalties pursuant to 3 U.S.C. 552 
a (i)(l) for disclosure thereof without 
the prior written consent of the indi
viduals to whom the records pertain 
unless disclosure is:

(a) To those officers and employees 
of the Commission who have a need for 
the record in the performance of their 
duties;

(b) Required under the Freedom of 
Information Act (5 U.S.C. § 552) ;

(c) For a routine use as defined in 
$ 3033.2(f) of this Part;

(d) To the Bureau of the Census for 
purposes of planning or carrying out a 
census or survey or related activity pur
suant to the provisions of title 13 ;

(e) To a recipient who has provided 
the agency with advance adequate writ
ten assurance that the record will be 
used solely as a  statistical research or 
reporting record, and the record is to be 
transferred in a form that is not indi
vidually identifiable;

Cf> To the National Archives of the 
United States as a  record which has suf
ficient historical or other value to war
rant its cofitinued preservation by the 
United States Government, or for evalu
ation by the Administrator of General 
Services or his designee to determine 
whether the record has such value;

(g) To another agency or to an in
strumentality of any governmental ju
risdiction within or under the control 
of the United States for a civil or crimi
nal law enforcement activity if the ac
tivity is authorized by law, and if the 
head of the agency which maintains the 
record has made a written request to the 
Commission specifying the particular
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portion desired and the law enforcement 
activity for which the record is sought;

(h) To a person pursuant to a show
ing of compelling circumstances affecting 
the health or safety of an individual if 
upon such disclosure notification is 
transmitted to the last known address 
of such individual;

(i) To either House of Congress, or, 
to the extent of matter within its ju 
risdiction, any committee or subcommit
tee thereof, any joint committee of Con
gress or subcommittee of any such joint 
committee;.

(j) To the Comptroller General, or any 
of his authorized representatives, in the 
course of the performance of the duties 
of the General Accounting Office; or

(k) Pursuant to the order of a court 
of competent jurisdiction.
§ 3003.11 Fees.

There shall be no charge for the first 
copy of any records furnished pursuant 
to § 3003.5 and § 3003.6 of this Part. Ad
ditional copies will be charged a t  the 
cost of reproduction.
§§ 3003.12— 3003.13 [Reserved]
§ 3003.14 Specific Exemptions.

The provisions of §§ 3003.3, 3003.4,
3003.5, 3003.6, 3003.7, 3003.6, 3003.9, and 
3003.11 shall not be applicable to an 
individual’s record or records if:

(a) They are maintained solely for 
purposes of determining an individual’s 
qualifications, eligibility, or suitability 
for employment; and

(b) They are relevant and necessary 
to making a  judicious determination as 
to qualifications, eligibility, suitability, 
and could only have been obtained by 
providing express assurance to the source 
of the materials that his or her identity 
would not be revealed to the subject of 
the record; and

(c) Disclosure of the record with the 
source’s name or identity removed would 
probably not conceal the source’s name 
or identity.

|FR Doc.75-22636 Filed 8-26-75;8:45 am]

Title 40— Protection of Environment
CHAPTER I— ENVIRONMENTAL 

PROTECTION AGENCY 
IFRL 420-7]

PART 80— REGULATION OF FUELS 
AND FUEL ADDITIVES

General Availability of Unleaded Gasoline;
Correction

In FR Doc.74-28944 appearing at page 
43265 in the F ederal R e g is t e r  of Decem
ber 12, 1974, the following correction is 
made. A title is added to Appendix C to 
read,
Appen d ix  c — Lis t  o p  Co u n ties  W it h  P opula

tio n  De n sities  Less  T h a n  50 Persons Pee
S quare M il e  (Excluding Cit ies  W it h  P o p
u la tio n s  Equal T o or G reater T h a n  50,000
P ersons) -

Dated: August 18,1975.
S t a n l e y  W. L egro , 

Assistant Administrator 
for Enforcement.

[FR Doc.75-22751 Filed 8-26-75; 8:45 am]

Title 17— Commodity and Securities 
Exchanges

CHAPTER II—SECURITIES AND 
EXCHANGE COMMISSION

¿Release Nos. 34-11607, IA-471, File No. S7- 
560]

PART 275—RULES AND REGULATIONS, 
INVESTMENT ADVISERS ACT OF 1940

Amendment and Extension of Temporary 
Exemption From the Investment Ad
visers Act for Certain Brokers and Deal
ers
Notice is hereby given that the Securi*- 

ties and Exchange Commission hereby 
adopts, effective the date hereof, amend
ments to Rule 206A-HT) (17 CFR-
275.206A-HT)) under the Investment 
Advisers Act of 1940 (“Advisers Act”) 
(15 U.S.C. 80b-l, et seq.) to continue 
the temporary exemption for the pres
ently exempt registered brokers and 
dealers until November 30, 1975, and 
thereafter until April 30, 1976 for such 
brokers and dealers- provided, among 
other specified conditions, they do not 
perform investment supervisory services 
or other investment management serv
ices.1 The amendments to Rule 206A-1 
(T) are adopted pursuant to Sections 
206A, 211(a) and 211(b) of the Advisers 
Act (15 U.S.C. 80b-6A, 80b-ll<a) and 
80b-ll (b)) .*

On April 23, 1975, the Commission 
published notice (Advisers Act Release

1 Simultaneously herewith, the Commis
sion has announced the adoption of Rule 
206(3)—1 (17 CFR 275.206(3)-l) under the 
Advisers Act to provide a limited exemption 
from Section 203(3) of that Act (15 U.S.C. 
80b-6 (3) ) for certain broker-dealers. Rule 
206(3) —1 supersedes Rule 206(3)-l(T) which 
provided a similar exemption on a temporary 
basis. (See Investment Advisers Act Release 
No. ,470, Aug. 20, 1975.)

a Section 206A of the Advisers Act provides 
as follows :

The Commission, by rules and regulations, 
upon Its own motion, or by order upon ap
plication may conditionally or uncondition
ally exempt any person or transaction, or any 
class or classes of persons, or transactions, 
from any provision or provisions of this title 
or of any rule or regulation thereunder, if 
and to the extent that such exemption is 
necessary or appropriate in the public in 
terest and consistent with the protection of 
investors and the purposes fairly intended by 
the policy and provisions of this title.

Sections 211 (a) and (b) of the Advisers 
Act provides as follows:

(a) The Commission shall have authority 
from time to time to make, issue, amend, and 
rescind such rules and regulations and such 
orders as are necessary or appropriate to the 
exercise of the functions and powers con
ferred upon the Commission elsewhere in 
this title. For the purposes of its rules or 
regulations the Commission may classify per
sons and matters within its jurisdiction and 
prescribe different requirements for different 
classes of persons or matters.

(b) Subject to the provisions, of the F ed
eral R egister Act and regulations prescribed 
under the authority thereof, the rules and 
regulations of the Commission under this 
title, and amendments thereof, .shall be ef
fective upon publication in the manner 
which the Commission shall prescribe, or 
upon such later date as may be provided In 
such rules and regulations.
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No. 455)* of the adoption of temporary 
Rule 206A-HT) effective May 1, 1975 to 
coincide with the effective date of Rule 
19b-3 (17 CFR 240.19b-3) under the 
Securities Exchange Act of 1934 (“Ex
change Act”) (15 U.S.C. 78a, et seq.).* 
Rule 206A-KT) under the Advisers Act 
was intended to facilitate a particular 
response to the elimination of fixed com
mission rates on exchange transactions 
under Rule 19b-3 under the Exchange 
Act by brokers and dealers; namely, 
charging separately for research and 
other investment advice furnished by 
brokers and dealers to their customers. 
However, the performance of advisory 
services for a separate charge clearly 
would bring such brokers and dealers 
within the definition of investment ad
viser in Section 202(a) (11) of the Ad
visers Act,5 since the exclusion, in Sec
tion 202(a) (11) (C), for “any broker or 
dealer whose performance of such (in
vestment advisory) services is solely in
cidental to the conduct of his business 
and who receives no special compensa
tion therefor” would not be available 
with respect to the unbundled advisory 
services. Accordingly, in order to afford 
brokers and dealers an adequate period 
of time to develop and test new pricing 
practices after Mhy 1, 1975, without at 
the same time having to register under 
and comply with the Advisers Act, the 
Commission provided a four month ex
emption from the Advisers Act for any 
broker or dealer registered as such on 
May 1, 1975 pursuant to Section 15 of 
the Exchange Act and who was not then 
registered, with the Commission as an in
vestment adviser (or any successor to 
such broker or dealer within the meaning 
of Rule 15bl-3 under the Exchange Act), 
subject to two limited exceptions.® The

8 Also Issued as Securities Exchange Act 
Release No. 11368 (40 F.R. 18424 (Apr. 28, 
1976)).

4 Rule 19b-3 prohibits any national se
curities exchange from adopting or retaining 
any rule that requires, or from otherwise re
quiring, its members to charge fixed rates of 
commission for transactions executed on, or 
by the use of the facilities of, such exchange 
after May 1, 1975 (May 1, 1976 as to rules of 
an exchange relating to floor brokerage com
missions) .

5 Section 202(a) (11) of the Advisers Act de
fines the tern\ “investment adviser’’ to mean, 
with certain limited exclusions—

Any person who, for compensation, en
gages in the business of advising others, 
either directly or through publications or 
writings, as to the value of securities or as 
to the advisability of investing in, purchas-' 
ing, or selling securities, or who, for com
pensation and as part of a regular business, 
issues or promulgates analyses or reports 
concerning securities.

8 Prior to the amendments hereinabove 
adopted, the text of Rule 206A-1(T) was as 
follows:

Any person who is registered as a broker or 
dealer pursuant to Section 15 of the Secu
rities Exchange Act of 1934 on May 1, 1975, 
and is not then registered as an investment 
adviser pursuant to Section 203 of the In
vestment Advisers Act of 1940 (or any suc
cessor, within the meaning of Rule 15bl-3 
under the Securities Exchange Act of 1934, to 
such broker or dealer) shall be temporarily
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Commission intended that the exemptive 
period also would be utilized by such, 
brokers and dealers “to become familiar 
with the provisions of that [Advisers] 
Act and interpretations thereunder and 
to consider their possible interaction 
with brokerage practices,” and requested 
“suggestions for further action.” 7

The Commission has examined the 
comments received with respect to Rule 
206A-1,(T), and two conclusions clearly 
emerge* First, four months is not suf- 
fièient time for an adequate evaluation 
of the problems, if any, because of the 
applicability of the Advisers Act to bro
kers and dealers in the light of business 

. practices now evolving in the securities 
industry. Second, it is not appropriate to 
exempt from the Advisers Act for an ex
tended period those brokers and dealers 
who perform investment supervisory 
Services or other investment manage- 

' ment services because of the special trust 
and confidence inherent in the relation
ships between such brokers and dealers 
and their advisory clients. However, con
sidering the time necessary to prepare 
and file the appropriate forms and to 
become effectively registered under the 
Advisers Act, the Commission is allow
ing such brokers and dealers an addi
tional ninety days to complete the reg
istration process.

Accordingly, Rule 206A-1 (T) is hereby 
amended in the following manner:

1. The expiration date for the tem
porary exemption is changed from Au
gust 31, 1975, to April 30, 1976;

2. A new clause (2) is added to the 
first paragraph to provide that the ex
emption will not be applicable to certain 
brokers and dealers after November 30, 
1975; and

3. A new paragraph (b) is added to 
define the term “investment manage
ment services.”

v The text of Rule 206A-KT) (Sec. 275.- 
206A-1 (T) ), as amended hereby, is set 
lorth  below.
§ 275.206A—1 (T )., Temporary exem p

tion for certain broker-dealer/invest-
., ment advisers.
(a) Any person who was registered as 

a broker or dealer pursuant to Section 15 
of the Securities Exchange Act of 1,934 
on May 1, 1975, and was not then reg
istered as an investment''adviser pur
suant to Section 203 of the Investment 
Advisers Act of 1940 (or any successor, 
within the meaning of Rule 15b 1-3 un
der the Securities Exchange Act of 1934, 
to such broker-dealer) shall be tempo
rarily exempt froiji the provisions of the 
Act and the rules and regulations there-
exempt from the provisions of the Act and 
the rules and regulations thereunder until 
"August 31, 1975; Provided, however, that this 
exemption shall not be applicable to any 
such person (a) whose broker-dealer reg
istration is withdrawn, suspended, cancelled 
or revoked, or (b) who acts as an investment 
adviser, as defined in Section 2(a) (20) of 
the Investment Company Act'd! 1940, to any 
investment company registered or required 
to be registered under that Act.

7 Investment Advisers Act Release No. 
455.
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under until April 30, 1976: Provided, 
however, that—

(1) this exemption shall not be ap
plicable to any such person (a) whose 
broker-dealer registration is withdrawn, 
suspended, cancelled or revoked, or (b> 
who acts as an investment adviser, as 
defined in Section 2(a) (20) of the In
vestment Company Act of 1940, to any 
investment company registered or re
quired to be registered under that Act; 
and

(2) this exemption shall not be appli
cable after November 30, 1975, to any 
hroker-dealer who performs investment 
suDervisory services as defined in Section 
202(a) (13) of the Act òr investment 
management services as defined in para
graph (b) of this rule.

fb) For the purposes of this rule, a 
person performs “investment manage
ment services” with respect to any ac
count as to which such person, directly 
or indirectly, for special compensation or 
not solely incidental to his business as a 
broker-dealer,

(1) is authorized to determine what 
securities shall be purchased or sold by 
or for the account; or

(2) makes decisions as to what secu
rities shall be purchased or sold by or for 
the account even though some other per
son may have responsibility for such in-

' vestment decisions.
The Commission finds that the adop

tion of the amendments to Rule 206A- 
1(T) without requesting additional com
ments is appropriate in the public inter
est and consistent with the protection of 
investors and the purposes fairly in
tended by the policy and provisions of the 
Advisers Act, since (a) it will continue 
unchanged for an additional ninety days 
beyond its scheduled expiration an ex
emption from a statutory requirement 
for a class of persons registered under 
and subject to the provisions of the Ex
change Act, and (b) it will continue the 
exemption thereafter for a more limited 
class of persons. The Commission further 
finds, in accordance with the require
ments of the Administrative Procedure 
Act,8 that notice of the amendments to 
Rule 206A-KT) prior to adoption and 
public procedure thereon are imprac
ticable and unnecessary and publication 
for 30 days prior to the effective date may 
be omitted, since the amendment con
tinues an exemption from statutory re
quirements which otherwise would be ap
plicable and since it is in the public in
terest to further facilitate the transi
tion to competitive public commission 
rates pursuant to Rule 19b-3 under the 
Exchange Act. Accordingly, the amend
ments to Rule 206A-KT) shall become 
effective on the date hereof.

The Commission also announces that 
it has authorized the formation of a spe
cial staff task group, consisting of mem
bers of the Division of Investment Man
agement Regulation and the Division of 
Market Regulation, for the primary pur
pose of considering and making recom
mendations to the Commission with re-

8 5 U.S.C. 551, et seq. (1970).
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spect to questions concerning the appli
cability of the Advisers Act to  brokers 
and dealers. I t  is expected that such rec
ommendations, •which will take into con
sideration comments and suggestions 
from the public, will form a basis for 
further action by the Commission in this 
area.

Communications and suggestions to 
the Commission concerning the future 
regulation under the Advisers Act of the 
performance of advisory services by 
broker-dealers are solicited. Any such 
submission should be directed to Georgç
A. Fitzsimmons, Secretary, Securities and 
Exchange Commission, Washington, D.Ç. 
20549 on or. before November 30, 1975. 
All communications should refer to File 
No. S7-560, and will be available ;for 
public inspection.

By the Commission.
t  sea l  1 S h ir l e y  E . H o l l is ,

Assistant Secretary.
A u g u s t  20,1975.
JFR Doc.75-22749 Filed 8-26-75; 8:45 ami

1 Release Nos. 34-11606, IA-470, File No.
S7-559]

PART 275—RULES AND REGULATIONS, 
INVESTMENT ADVISERS ACT OF 1940

Permanent Exemption From Certain Dis
closure Requirements and Termination 
of Temporal Exemption
On March 31, 1975, the Securities and 

Exchange Commission published notice 
(Investment Advisers Act -Release No. 
448 and Securities Exchange Act Release 
No. 11324) (40 FR 14782 (April 2, 1975) > 
that it had under consideration the 
adoption of Rule 206(3)-l (17 CFR 
275.206 (3)—1) under the Investment Ad
visers Act of 1940 (“Advisers Aet”) .(15 
U.S.C. 8Qb-l, et seq.) to provide a limited 
exemption from Section 206(3) (15
U.S.C. 80b-6(3)) of the Advisers Act for 
certain broker-dealers. All interested 
persons were invited to comment on the 
proposal by April 29,1975,

On April 30, 1975, the Commission 
announced (Investment Advisers Aet 
Release No. 456 and Securities Exchange 
Act Release No. 11384) (40 FR 19468 
(May 5,1975)) that although it intended 
to adopt a permanent rule dealing with 
the problem of compliance with Section 
206(3) of the Advisers Act by broker- 
dealers who unbundle their advisory 
services in response to Rule 19b-3 (17 
CFR 240.19b-3) under the Securities Ex
change Act of 1934 (“Exchange Act”), 
(15 U.S.C. 78a, e t seq.)1 more time would 
be needed to consider the comments on 
the proposed Rule. At the same tame, the 
Commission announced the adoption of

1 Rule 19b-3 prohibits any national secu
rities exchange from adopting or retaining 
any rule that requires, or from otherwise re
quiring, its members to charge fixed rates of 
commission for transactions executed on, or 
by the use of the facilities of, such exchange 
on or after May 1, 1975 (May 1, 1976 as to 
rules of an exchange relating to floor broker
age commissions).

Rule 206(3)-l(T) (17 CFR 275.206 (3)-1 
C D ) , effective May 1,1975 and until re
voked or superseded by the Commission, 
granting temporary exemptive relief 
from Section 206(3) to Coincide with the 
effectiveness of Rule 19b-3. The tempo
rary exemption is the same as that which 
would have been provided by proposed 
Rule 206 (3) -1.

The Commission now has considered 
the comments and suggestions received 
and has determined to adopt Rule 206
(3)-l in the form set forth below. The 
Rule is adopted, effective August 20, 
1975, pursuant to the authority granted 
in  Sections 206A and 211(a) <15 U.S.C. 
80b-6A arid 80b-ll(a)) of the Advisers 
Act, and supersedes Rule 206(3)- l  (T) 2

Under Section 296(3) of the Advisers 
Act, it is unlawful for an investment ad
viser, by use of the mails or any means 
or instrumentality of interstate com-, 
merce, directly or indirectly acting as 
principal for his own account, knowingly 
to sell any security to or purchase any 
security from a client, or acting as broker 
for a person other than such client, 
knowingly to effect any sale or purchase 
of any security for the account of such 
client, without disclosing to such client 
in writing before the completion of such 
transaction the capacity in which 'he is 
acting and obtaining the consent of the 
client to such transaction. The prohibi
tions of this paragraph (3) shall not ap
ply to any transaction with a customer 
of a broker or dealer if such broker or- 
dealer is not acting as an investment 
adviser in relation to such transaction.

Rule 206(3)-1 would afford investment 
advisers who are registered broker-deal
ers an exemption from Section 206(3) 
with respect to thq, providing of certain 
impersonal investment advisory services 
as to which the benefits of the Section 
206(3) protections, because of the nature 
of the relationship between the invest
ment adviser and the client in those situ
ations, are far outweighed by the admin
istrative difficulties and the costs in
volved in compliance with Section 206(3).

As originally proposed. Rule 206(3)-1 
provided for an exemption from Sec
tion 206(3) ‘V . . in connection with 
any transaction in relation to which such 
broker or dealer is acting as an invest
ment adviser solely (1) by means of pub
licly distributed written materials or 
publicly made oral statements or (2) 
through the issuance of responses to spe
cific requests for statistical information 
where .such responses involve no expres
sions of opinions or estimates by such 
investment adviser as to the investment 
merits of a particular security. . . .”

The proposed rule defined publicly dis
tributed written materials as those which 
are distributed to 35 or more persons who 
pay for such materials, and publicly

»The third paragraph oT Rule 206(3)-1(T) 
provides:

This exemption shall he effective May 1* 
1975 and shall continue until revoked or 
superseded by the Commission.

(See Investment Advisers Act Release No. 
456 (April 30, 1975).)

made oral statements as those made 
simultaneously to 35 or more persons who 
pay for access to such statements. In re
sponse to the concern expressed by some 
commentators that the numerical test in 
itself may not be adequate, the Commis
sion has determined to add a new clause 
<2) to paragraph (a) of the Rule which 
would make the exemption also avail
able to advice rendered by means of 
written materials or oral statements 
which do not purport to meet the objec
tives or heeds of specific individuals or 
accounts. Thus, broker-dealers dissemi
nating advice to fewer than 35 persons 
will have the option of relying on the 
new clause in appropriate situations. 
However, in those situations, the cer
tainty afforded by the numerical test will 
hot be available, since the question of 
whether or not the nature of the advice 
given meets the requirements of clause 
<2) will depend on the facts in each case.

In addition, in order to clarify the 
scope of the old clause (2) relating to 
the issuance of statistical information, 
which has been Tedesignated clause (3), 
the exemptive language has been 
amended to read as follows:

(3.) Through the issuance of statistical 
information containing no expressions of 
opinion as to the investment merits of a 
particular security.

A new fourth clause has been added, 
in response to public comments, to clarify 
that a combination of the services speci
fied in clauses (1), (2) and (3) also is 
within the exemptive provisions of the 
Rule.

The Rule, as adopted, retains the pro
vision that in order for an investment 
adviser to avail itself of the exemption 
from Section 206(3) the covered written 
materials and oral statements must in
clude a statement disclosing that if the 
purchaser of the advisory communication 
uses the services of the investment ad
viser in connection with the sale or pur
chase of a security which is a subject of 
such communication, the adviser may act 
as principal or agent for another Rule 
206(3)-l does not diminish the obliga
tions of the investment adviser under the 
Dther antifraud provisions of the appli-, 
cable federal securities laws', including 
Section 206(1) and 206(2) of the Ad
visers Act, to make full disclosure of ma
terial facts to all clients, including those 
who effect transactions with or through 
such investment adviser acting as prin
cipal or as a broker for another person.

in  this regard, however, Hie Commis
sion recognizes that some modification Is 
appropriate of an earlier staff position, 
published as Investment Advisers Act Re
lease No. 40 (Feb. 5, 1945), which now 
appears inappropriate in light of the in
vestment advisory business as it has 
evolved to the present time. This position 
Was, in effect, that Sections 206(1) and 
206(2) of the Advisers, Act require an 
investment adviser who effects a trans
action with or for a client, either as a 
principal or as a broker for another per
son, to obtain' the client’s consent hi ac
cordance with Section 206(3) on the basis 
of full disclosure not only of any adverse
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interest he may have, but also of the cost 
of the security to the investment adviser 
where he proposes to sell as principal, or 
the total commission to the investment 
adviser where he proposes to act as an 
agent for another, and the best price at 
which the transaction could be effected 
by on for the client elsewhere if such 
price is more advantageous. In the Com
mission’s view, whether these or any 
other facts must be disclosed to the client 
will depend both upon the materiality of 
such facts in each situation and upon 
the degree of the client’s trust and con
fidence in and reliance on the investment 
adviser with respect to the transaction. 
Accordingly, the Note to Rule 206(3)-1 
has been amended from the form in 
which it originally was proposed by add
ing the phrase “depending upon the na
ture of the relationship between the in
vestment adviser and the client” in con
nection with the discussion of additional 
disclosure requirements.

The Commission action is as follows:
I. Rule 206(3)-l (Sec. 275.206(3)-l) 

under the Investment Advisers Act of 
1940 is adopted, effective August 20, 1975, 
in the form set forth below:
§ 2 7 5 .2 0 6 (3 )—1 Exemption o f invest

ment advisers registered as broker- 
dealers in connection with the pro
vision o f certain investment advisory 
services.

(a) An investment adviser which is a 
broker or dealer registered pursuant to 
Section 15 of the Securities Exchange 
Act of 1934 shall be exempt from Section 
206(3) in connection with any trans
action in relation to which such broker 
or dealer is acting as an investment ad
viser solely (1) by means of publicly dis
tributed written materials or publicly 
made oral statements; (2) by means of 
written materials or oral statements 
which do not purport to meet the objec
tives or needs of specific individuals or 
accounts; (3) through the issuance of 
statistical information containing no ex
pressions of opinion as to the investment 
merits of a particular security; or (4) 
any combination of the foregoing serv
ices: Provided, however, that such ma
terials and oral statements include a 
statement that if the purchaser of the 
advisory communication uses the services 
of the adviser in connection with a sale 
or purchase of a security which is a sub
ject of such communication, the adviser 
may act as principal for its own account 
or as agent for another person.

(b) For the purpose of this Rule, pub
licly distributed written materials are 
those which are distributed to 35 or more 
persons who pay for such materials, and 
publicly made oral statements are those 
made simultaneously to 35 or more per
sons who pay for access to such state
ments.

No t e : The requirement that the invest
ment adviser disclose that it may act as 
principal or agent for another person in the 
sale or purchase of a security tha t is the 
subject of investment advice does not re
lieve the Investment adviser of any dis
closure obligation which, depending upon 
the nature of the relationship between the 
investment adviser and the client, may be
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imposed by subparagraphs (1) or (2) of 
Section 206 or the other provisions of the 
federal securities laws.
§ 2 7 5 .2 0 6 (3 ) - !  (T ) [Rescinded]

n . § 275.206(3)-l(T) is rescinded ef
fective August 20, 1975.

The Commission has taken the fore
going action in order to provide necessary 
and appropriate exemptive relief to those 
brokers and dealers who are presently 
subject to the provisions of Section 206 
(3>- of the Advisers Act. Additionally, the 
Commission, in a release issued simul
taneously herewith, has announced: (1) 
the adoption of amendments to Rule 
206A-KT) under the Advisers Act (17 
CFR 275.206A-1 (T) ) extending the ex
emption iron* * that Act for certain 
broker-dealers until November 30, 1975, 
and thereafter with more limited appli
cation until April 30, 1976; and (2) the 
authorization for a special staff task 
group to study the various questions re
lated to the applicability of the Advisers 
Act to brokers and dealers.8

By the Commission.
[seal! Shirley E. Hollis,

Assistant Secretary.
August 20, 1975.
[PR Doc.75-22750 Piled 8-26-75;8:45 àmj

Title 49— Transportation
CHAPTER V— NATIONAL HIGHWAY TRAF

FIC SAFETY ADMINISTRATION, DE
PARTMENT OF TRANSPORTATION

[Docket No. 1-5; Notice 18]
PART 571— FEDERAL MOTOR VEHICLE 

SAFETY STANDARDS
Brake Hose Amendments

This notice amends 49 CFR 571.106-74 
(Standard No. 106-74, Brake Hoses) to 
permit, until August 31, 1976, the manu
facturing of motor vehicles with brake 
hose, brake hose end fittings, and brake 
hose assemblies which comply with all re
quirements of the standard except cer
tain labeling requirements.

In a notice published on June 28, 1974 
(39 FR 24012, Docket No. 1-5, Notice 
11), the following scheme of effective 
dates was established: September 1,1974, 
for brake hose and brake hose end fit
tings; March 1, 1975, for brake hose 
assemblies; and September 1, 1975, for 
vehicles to which the standard applies. 
This scheme was designed to permit an 
orderly phase-in of parts meeting the 
new standard, by allowing six months 
a t each production stage for the deple
tion of inventories of non-conforming 
parts.

After the September 1, 1974, effective 
date for hose and fittings, it became ap
parent that, due to a misunderstanding 
within the industry of the standard’s re
quirements, stocks of hose and end fit
tings manufactured before that date 
would not be completely converted into 
assemblies by the March 1, 1975, effec-

8 See Investment Advisers Act Release No. 
471, August 20, 1975.
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tive date for assemblies. Because the only 
difference between those nonconform
ing components and hose and fittings 
manufactured after September 1, 1974, 
appeared to be one of labeling, the 
NHTSA added S12. to the standard. That 
section extended until August 31, 1975, 
the period during which such compon
ents could be used in assemblies, pro
vided that they met all of the standard’s 
performance requirements (39 FR 39725, 
Docket No. 1-5, Notice 14).

Since the publication of Notice 14, 
there has been an unforeseen sharp de
cline in the production of new trucks, 
causing several component manufac
turers, distributors, and vehicle manu
facturers to have on hand large inven
tories of hose and end fittings manu
factured before September 1, 1974, and 
of assemblies manufactured from them 
before March 1, 1975.

A further extension of the time dur
ing which these inventories could be ex
hausted was requested in petitions for 
rulemaking filed by Parker-Hannifin 
Corp., Wagner Electric Corp., Aeroquip 
Corp., Samuel Moore and Co., Freight- 
liner Corp., and PACCAR, Inc. These 
petitioners indicated that, without such 
an extension, components valued at 
several hundred thousand dollars would 
have to be scrapped, even though they 
comply fully with all performance re
quirements of the standard. The peti
tioners requested extensions ranging 
from 6 to 18 months.

As with the inventories which were the 
subject of the Notice 14 amendment, 
safety of performance is not a majoi 
issue. The NHTSA has determined tha\,, 
while granting these petitions may con
tinue to make enforcement by this agen
cy more difficult until these inventories 
are depleted, the avoidance of waste in 
this situation is appropriate and in the 
public interest. Accordingly, a 1-year ex
tension is granted. It' should be noted 
that this amendment makes no change 
in the banding requirement for assem
blies manufactured on and after March 1, 
1975. Sl3(c) is merely intended to facili
tate the exhaustion of stocks of un
banded assemblies which comply with 
the standard in all other respects.

Because of the imminent effective date 
of a requirement which would otherwise 
lead to substantial economic waste, the 
NHTSA for good cause finds that notice 
and public procedure on this amendment 
are impracticable and contrary to the 
public interest.■

In consideration of the foregoing, 49 
CFR 571.106-74 (Standard No. 106-74, 
Brake hoses), is amended as follows:
§ 571.106—74 [Amended]

1. In the heading and in the text of 
S12, “August 31, 1975” is replaced by 
“August 31,1976”.

2. A new section is added to read as 
follows:

S13. Vehicles manufactured from Sep
tember 1, 1975 to August 31, 1976. Not
withstanding any other provision of this 
standard, a vehicle to which this stand
ard applies which is manufactured dur
ing the period from September 1 ,1975, to
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August 31, 1976, shall be equipped with 
brake hose, brake hose end fittings, and 
brake hose assemblies that meet each 
requirement of this standard, with the 
following exceptions:

(a) The vehicle may be equipped with 
brake"hose that meets every requirement' 
of the standard for hose other than the 
hose labeling requirements of S5.2, S7.2, 
and S9.1;

(b) The vehicle may be equipped with 
end fittings that meet every requirement 
of the standard for end fittings other 
than the end fitting labeling Require
ments of S5.2, S7.2, and S9.1; and

■Cc) The vehicle may .be equipped with 
brake hose assemblies that meet every 
requirement of the standard for assem
blies other than the assembly labeling 
requirements of S5.2, S7.2, and S9.1.

Effective date. August 27, 1975. Be
cause this amendment relieves a restric
tion, it is found, for good cause shown, 
that an immediate effective date is in 
the public interest.
(Secs. 103, 112, 114, 119, Pub. L. 89-563, 80 
Stat. 718 (15 U.S.C. 1392, 1401, 1403, 1407); 
delegation of authority at 49 CFR 1.51.)

Issued on August 22, 1975.
J ames B. Gregory, 

Administrator.
[PR Doc.75-22640 Piled 8-22-75; 10 :49 am]

[Docket No. 75-16; Notice 02]
PART 571— FEDERAL MOTOR VEHICLE 

SAFETY STANDARDS
Air Brake Systems

This notice amends Standard No. 121, 
Air Brake Systems, 49 CFR 571.121, to 
establish new service brake system stop
ping distances until January 1,1978, and 
increase brake actuation and release 
times on trucks, buses, and trailers. This 
notice also excludes from the standard 
trailers with an unloaded vehicle weight 
that is not less than 95 percent of the 
gross vehicle weight rating (GVWR), 
and any other vehicle with an unloaded 
vehicle weight that is not less than 95 
percent of the GVWR and whiGh has a 
maximum speed of 45 mph.

The NHTSA proposed reduction of 
Standard No. 121’s stopping distance re
quirements (40 FR 24915, JuneTl, 1975), 
because data submitted by manufactur
ers of air-braked vehicles and air brake 
components indicated that variability of 
performance of certain braking and re
lated components could in some vehicles 
necessitate more aggressive brake pack
ages than are desirable to achieve the 
stopping distances contemplated in de
velopment of the standard. The agency 
also proposed increases in permissible 
brake actuation times to promote opti
mum cycling of the antilock systems used 
by most manufacturers in meeting the 
stopping distances. At the same time, the 
agency denied the petitions of the Amer
ican Trucking Associations (ATA) and 
Consolidated Freightways (Consolidated) 
for extension of the required stopping 
distances as necessary to eliminate the 
necessity of high-torque brakes and anti-
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lock systems, and for suspension in whole 
or part of the standard’s requirements. 
The denials were based on NHTSA’s view 
that increased directional stability is 
critical to improvement of brake system 
performance on heavy vehicles, particu
larly articulated vehicles, that share the 
highway with passenger cars and other 
light vehicles.

Vehicle manufacturers and component 
suppliers supported without exception 
the increase in stopping distances. Addi^ 
tional discussions and data sybmitted by 
some manufacturers indicate that sub
stantial effort is being made to identify 
and control all of. the variables which 
affect compliance of airbraked vehicles 
with Standard,No.,-121. jMost manufac
turers recommended that\the proposed 
extended distances be made permanent, 
but the NHTSA concludes that insuffi
cient data exist at this time on which to 
base such a decision. Accordingly, the 
stopping distances are modified as pro
posed for a period that ends January 1, 
1978. The NHTSA does not, therefore, 
accept the recommendations of Freight- 
liner and Mack for longer distances, or 
the- Freightliner recommendation for 
testing at 55 mph.

The proposed language has been modi
fied to specify correctly the NHTSA’s in
tent to extend service brake stopping dis
tances on a skid number 75 surface for 
all vehicles under S5.3.1.2 and S5.3.1.3. 
Also, the additional sentence proposed 
for ¡35.3.1.3 was essentially redundant in 
view of the modifications to Table Ila, 
and that sentence has been deleted.
i Manufacturers also supported the pro

posed increase in permissible brake actu
ation timing from 0.35 to 0.40 seconds 
for trucks and buses, from 0.25 to 0.35 
seconds for trailer converter dollies, and 
from 0.25 to 0.30 seconds for trailers 
other than trailer converter dollies. The 
ATA recommended establishment of a 
minimum as wen as maximum limit. 
While this suggestion may have merit, 
the NHTSA does not have sufficient time 
at this point to fully consider the sug
gestion, and will therefore treat it as a 
petition for rulemdking.

Bendix suggested that the increased 
actuation be permitted only for an in
terim period, but the NHTSA has evi
dence of degraded performance gen
erated by the present timing which 
justifies a permanent change. Bendix is 
requested to submit any data for consid
eration that support its view that su
perior systems will exist by January 1, 
1978, that provide both a faster and 
smoother response.

Freightliner Corporation repeated its 
view that actuation and release times 
are design-restrictive without corre
sponding safety benefit. While the 
NHTSA is willing to consider Freight- 
liner’s view for future action, it is noted 
that the ATA suggestion of minimum 
and maximum limits conflicts directly 
with Freightliner’s point of view. In any 
case, elimination of these requirements 
was not contemplated by the scope of the 
proposal and will not be undertaken at 
this time.

Several manufacturers indicated that 
the petitions for longer actuation times 
implied the need for an increase in brake 
release times as well. White Motor Cor
poration supplied data substantiating 
the view that optimization of increased 
brake actuation times depends in part on 
design freedom to increase the release 
time in the necessary valving. Although 
increased release times were not pro
posed by the June notice, an increase in 
release times comparable to actuation 
times was contemplated by the intent 
of the modifications to permit somewhat 
slower valve action. To accomplish the 
intended revision, the NHTSA concludes 
that it is in the public interest to modify 
both the actuation and release time of
S5.3.3 and S5.3.4 by an increase in per
missible timing of 0.05 seconds. Frue- 
hauf’s suggested increase in trailer tim
ing to 0.35 will be further considered, but 
the NHTSA does not believe it necessary 
to act on this level of increase without 
benefit of comments by interested 

^persons.
The ATA, Consolidated, the Milk In

dustry Foundation, and Hackney Broth
ers submitted arguments that the stop
ping distance and brake timing modifi
cations were insufficient to solve funda
mental cost and reliability problems 
attributed by them to Standard No. 121. 
The ATA cited recall campaighs of anti
lock systems as evidence that the pres
ence of high-torque front brakes on some 
trucks creates safety problems in the 
event of antilock malfunction. The ATA 
also asserted that “no lockup’’ perform
ance on trailers contributes insignifi
cantly to highway safetv, and asked that 
antilock, if mandated, be required only 
on a vehicle’s drive axles.

Consolidated relied on a manufactur
er’s statements of vehicle instability with 
the 121 brake systems as a ground for 
suspension of the standard. The com
pany also cited cost estimates for the 
standard, and requested that they be 
substantially reduced by dropping the 
“no lockup” requirement entirely, or re
quiring it only on the vehicle's drive 
axles, and by extending stopping dis
tances to eliminate the requirement for 
front axle 121-type brakes,

The NHTSA has undertaken an exten
sive evaluation of the standard’s effect 
on truck braking characteristics. One 
element of that evaluation is testing by 
the NHTSA’s Safety Research Labora
tory of pre-121 and 121-equipped truck 
tractors. One series of tests (on a dry sur
face with a skid number somewhat 
higher thán 75) included a stop from 
60.8 mph in 231.2 feet by a 121-equipped 
International Harvester tractor (with 
front axle antilock disconnected and a 
full brake application) and a 121- 
equipped trailer in which the front wheel 
brakes never locked up. This experience 
indicates that 121-type front brake pack
ages need not be so aggressive as to 
create a safety hazard in the event of 
an antilock malfunction which escapes 
the notice of the driver.

The NHTSA's monitoring of the stands 
ard’s implementation also s u p p o r t s

FEDERAL REGISTER. VOL. 40, NO. 167— WEDNESDAY, AUGUST 27, 1975



RULES AND REGULATIONS 3816

NHTSA’s position that the malfunctions 
experienced in initial antilock produc
tion and installation are an inevitable 
consequence of the introduction of a new 
system in high production. Those mal
functions that have been determined to 
be safety-related and that could result 
in unsafe highway operation have been 
recalled for remedy by the manufactur
ers concerned.

The NHTSA has evaluated Consol
idated’s revised cost objections to the 
standard. The information submitted 
does not modify the NHTSA’s earlier 
conclusions. Accordingly, the NHTSA re
affirms its decisions not to revise or re
voke the standard as requested by the 
ATA, Consolidated, the Milk Industry 
Foundation, or Hackney Brothers.

Consolidated characterized its com
ments as both a petition for reconsider
ation and, in the alternative, as a peti
tion to modify the standard. A petition 
for reconsideration may under 49 CFR 
553.35 be submitted in response to a 
"rule” issued by the agency, but the de
nial of a petition is not itself a “rule” 
within the meaning of that section. 
Therefore Consolidated’s “petition for 
reconsideration” is invalid. Considered 
in the alternative as a petition for rule- 
making to modify the standard, the 
NHTSA denies the petition for the rea
sons noted.

Other comments to the docket re
quested changes to the standard which 
the NHTSA will consider further but 
cannot dispose of at this time. The revi
sions in this notice must be issued prior 
to September 1, 1975, so that manufac
turers are not required to meet the 245- 
foot stopping distance which becomes ef
fective September 1, 1975. The issues, in 
addition to others noted earlier, that will 
be further considered are: (1) Freight- 
liner’s request for deletion of the dyna
mometer requirements for the front axle;
(2) PACCAR’s request for modification 
of dynamometer requirements on the 
drive axles; and (3) several manufac
turers’ requests for a decreased grade in 
the parking brake requirement. The 
NHTSA does not agree with Freight- 
liner that the test surface and control 
trailer specifications are insufficiently 
objective, or that the wet surface and 
emergency brake stopping distances need 
to be increased. Testing by the NHTSA 
Safety Research Laboratory does not in
dicate a need to increase thesé dis
tances. The agency will, of course, con
tinue to evaluate any new data that indi
cate more objective specifications can be 
reasonably implemented, or that longer 
distances are advisable.

The third proposal for modification of 
the standard was revision of the stand
ard’s applicability to exclude trailers 
with a GVWR of 10,000 pounds or less, 
trailers with an unloaded vehicle weight 
that is not less than 95 percent of its 
GVWR, and any other vehicle that has 
a maximum speed of 45 mph, an unloaded 
vehicle weight that is not less than 95 
percent of its GVWR, and no passenger
carrying capacity.

No comments opposed the exclusion of 
trailers whose unloaded vehicle weight 
is not less than 95 percent of the GVWR, 
and the standard is accordingly amended 
to exclude this vehicle group.

The State of California objected to 
exclusion of light trailers (GVWR of
10,000 pounds or less) on several grounds. 
Their comments point out that a light 
trailer built for low density loads can 

. be dangerously overloaded. The State 
also cited the ease with-which higher 
GVWR trailers could be derated in order 
to take advantage of the exclusion for 
lighter vehicles. California also noted the 
increased complexity of enforcement of 
the standard with added exclusions of 
this type. Altec Industries, which peti
tioned for the exclusion, argued that the 
exclusion should be broadened to 15,000 
pounds GVWR. On balance, the NHTSA 
agrees with California that the exclusion 
might create more safety problems than 
safety benefits. In view of this conclu
sion, the agency has decided not to revise 
the standard’s applicability in this 
respect.

The NHTSA also proposed exclusion 
of vehicles with the following charac
teristics: a speed attainable in 2 miles 
of not more than 45 mph, an unloaded 
vehicle weight that is not less than 95 
percent of the vehicle GVWR, and no 
passenger-carrying capacity. Manufac
turers of those vehicles generally sup
ported the proposal but expressed con
fusion over each of the criteria. The 
largest question arose over the meaning 
of what constitutes the “unloaded ve
hicle weight’. Crane Carrier, FMC Cor
poration, The Heavy Specialized Carriers 
Conference (HSCC), and Koehring 
pointed to the significant difference be
tween the GVWR and the actual travel
ing weight of crane carrier models, con
sidering special equipment which may or 
may not be included with the vehicle as 
optional or be permitted on the vehicle 
in transit.

The NHTSA has expressed the un
loaded vehicle weight criterion in terms 
defined in § 571.3 of its regulations (49 
CFR § 571.3) in a way which avoids these 
problems raised by the manufacturers. As 
defined, “unloaded vehicle weight” will 
normally be the GVWR of a vehicle 
minus its rated cargo load and its as
signed occupant weight (at least 150 
pounds). The rated cargo load would not 
include the weight of portions of a vehicle 
which are essential to its specialized 
function whether or not they are re
moved in accordance with State regula
tion for transit purposes. To arrive at 
“unloaded vehicle weight’’, a manufac
turer must only refer to the GVWR he 
has assigned to his vehicle, and subtract 
from it the rated cargo load he has as
signed plus 150 pounds for each occupant 
position. These calculations are totally 
separate from the presence of particular 
optional equipment or necessary com
ponents which may or may not be re
moved for highway gravel.

Manufacturers and the HSCC also 
asked whether occupant positions for

crew members such as flagman or crane 
operator could be provided without con
stituting “passenger-carrying capacity”. 
The NHTSA uses the word passenger in 
this context to mean a person who does 
not help to operate the vehicle or its 
equipment, i.e., who is not part of an 
operating crew. Positions for the crew 
necessary to operate a vehicle’s special
ized equipment would not disqualify a 
vehicle under the passenger-carrying 
criterion.

Manufacturers recommended that the 
speed limitation of 45 mph be raised to 
50 mph to allow unrestricted travel dn all 
highway systems. The NHTSA remains 
convinced that this equipment with a 
high center of gravity and limited brak
ing poses a safety problem when travel
ing at near highway speed in the flow 
of traffic. With the national speed limit 
at 55 mph, it is considered prudent to 
limit the speed of air-braked vehicles 
without 121 brake systems to a maximum 
attainable speed of 45 mph. For the 
benefit of the HSCC, it is noted that the 
definition of maximum attainable speed 
specifies a level surface for the basis of 
speed determination.

With regard to these vehicles, Ameri- 
can-Coleman Company has requested 
that all vehicles equipped with a front 
steerable drive axle of 8,000 pounds 
GAWR or more be excluded from the 
requirements of Standard No. 121. The 
NHTSA has already fully considered this 
request, and in a series of notices (30 
FR 40168, November 14,1974; 40 FR 4153, 
January 28, 1975; 40 FR 8953, March 4, 
1975), explained its reasons for not pro
posing such an exclusion. American- 
Coleman’s petition is repetitious of its 
earlier petition and contains no new data 
for consideration. Accordingly, it is 
denied.

In consideration of the foregoing, 
Standard No. 121 (49 CFR 571.121) is 
amended as follows:
§ 571.121 [Amended]

1. The last sentence of S3 is amended 
to read:

In addition, the standard does not ap
ply to any trailer whose unloaded vehicle 
weight is not less than 95 percent of its 
GVWR, or any vehicle that meets any 
one of criteria (a) through (d), as 
follows:

(a) An overall vehicle width of 108 
inches or more;

(b) An axle that has a GAWR of
29,000 pounds or more;

(c) A speed attainable in 2 miles of 
notmore than 33 mph; or

(d) (1 )A  speed attainable in 2 miles 
of not more than 45 mph; and

(2) An unloaded vehicle weight that 
is not less than 95 percent of the vehicle 
GVWR; and

(3) No passenger-carrying capacity.
2. S5.3.1.3 is amended to read:
S5,3.1.3 When stopped in accordance

with S5.3.1, a truck or bus manufactured 
before January 1, 1978, except as de
scribed in S5.3.1.2 and certified under its 
provisions, shall stop a t least once for 
each speed and weight condition in not
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more than the distance specified in Table 
Ila, on a surface with a skid number of 
75, instead of meeting the stopping dis
tances specified in Table II for stops on 
a surface with a skid number of 75.

3. S5.3.3 is amended to read:
55.3.3 Brake actuation time. With an 

initial service reservoir system air pres
sure of 100 psi, the air pressure in each 
brake chamber shall, when measured 
from the first movement of the service 
brake control, reach 60 psi in not more 
than 0.40 seconds in the case of trucks 
and buses, 0.35 seconds in the case of 
trailer converter dollies, and 0.30 seconds 
in the case of trailers other than trailer 
converter dollies. A vehicle designed to 
tow a vehicle equipped with air brakes 
shall be capable of meeting the above 
actuation time requirement with a 50- 
cubic-inch test reservoir connected to the 
control line coupling. A trailer, including 
a trailer converter dolly, shall meet the 
above actuation time requirement with 
its brake system connected to the test rig 
shown in Figure 1.

4. S5.3.4 is amended to read:
55.3.4 Brake ^release time. With an 

initial service brake chamber air pres
sure of 95 psi, the air pressure in each 
brake chamber shall, when measured 
from the first movement of the service 
brake control, fall to 5 psi in not more 
than 0.55 seconds in the case of trucks 
and buses, and fall to 5 psi in not more 
than 0.65 seconds in the case of trailers, 
including trailer converter dollies. A 
vehicle designed to tow another vehicle 
equipped with,air brakes shall be capable 
of meeting the above release time re
quirement with a 50-cubic-inch test 
reservoir connected to the control line 
coupling. A trailer, including a trailer 
converter dolly, shall meet the above re
lease time requirements with its brake 
system connected to the test rig shown 
in Figure 1.

5. Table Ila  is amended to read:
T a b l e  I I a .— Stopping distance in feet, skid 

No. 75 surface

Vehicle 
speed in 
miles per 

hour

Service
brake

stopping
distance

unloaded.
- col. 1 (until 

Jan. 1,1978)

Service 
brake 

stopping 
distance 

at OVWR. 
col. 2 (until 
Jan. 1,1978)

Emergency 
brake 

stopping 
distance 
in feet, 

col. 3 (until 
Sept. 1,1975)

20 - 35 35 85
25 52 52 131
30 72 73 186
35 - 95 98 250
40 121 127 325
45 151 159 409
50 183 194 504
55 219 x 234 608
60 258 277 720

Effective date: August 27, 1975. Be
cause these amendments do not impose 
additional requirements on any person 
and because they must replace provisions 
effective September 1,1975, it is found for 
good cause shown to be in the public in
terest that they become effective sooner 
than 30 days following publication in 
the F ederal R egister.

RULES AND REGULATIONS
(Sec! 103, 119, Pub. L. 89-563, 80 Stat. 718 
(15 U.S.C., 1392, 1407) ; delegation of au
thority at 49 CFR 1.51).

Issued on August 25, 1975.
R obert L. Carter, 

Acting Administrator. 
[PR Doc.75-22808 Piled 8-25-75; 11:03 am]

CHAPTER X— INTERSTATE COMMERCE 
COMMISSION

SUBCHAPTER A— GENERAL RULES AND 
REGULATIONS

PART 1033— CAR SERVICE 
{Corrected Service Order No. 1176;

Amdt. No. 3]
Kansas City Southern Railway Company

Authorized To Operate Over Certain
Tracks of St. Louis-San Francisco Rail
way Company

A u g u s t  22, 1975.
At a Session of the Interstate Com

merce Commission, Railroad Service 
Board, held in Washington, D.C., on the 
20th day of August, 1975.

Upon further consideration of Cor
rected Service Order No. 1176 (39 FR 
13264, 32138, 33300 and 40 FR 8823) and 
good cause appearing therefor:

It is ordered, That:
Corrected Service Order No. 1176 be, 

and it is hereby, amended by substitut
ing the following paragraph (e) for para
graph (e) thereof :

*  *  *  *  *

§ 1033.1176 Service Order No. 1176.
The Kansas City Southern Railway 

Company authorized to operate over cer
tain tracks of St. Louis-San Francisco 
Railway Company.

(e) Expiration date. The provisions of 
this order shall expire a t 11:59 p.m., 
January 31, 1976, unless otherwise 
modified, changed, or suspended by order 
of this Commission.

Effective date. This amendment shall 
become effective at 11:59 p.m., August 31, 
1975.
(Secs. 1, 12, 15, and 17(2), 24 Stat. 379, 383, 
384, as amended; 49 U.S.C. 1, 12, 15, and 17 
(2). Interprets or applies Secs. 1 (10-17), 
15(4), and 17(2), 40 Stat. 101, as amended, 
54 Stat. 911; 49 U.S.C. 1(10-17), 15(4), and 
17(2).)

f t  is further ordered, That a copy of 
this amendment shall be served upon the 
Association of American Railroads, Car 
Service Division, as agent of all railroads 
subscribing to the car service and car 
hire agreement under the terms of that 
agreement, and upon the American Short 
Line Railroad Association; and that 
notice of this amendment be given to the 
general public by depositing a copy in 
the Office of the Secretary of the Com
mission at Washington, D.C., and by 
filing it with the Director, Office of the 
Federal Register.

By the Commission, Railroad Service 
Board.

[seal] R obert L. Oswald,
Secretary.

[FR Doc.75-22740 Filed 8-26-75;8:45 am]

Title 50— Wildlife and Fisheries
CHAPTER I— FISH AND WILDLIFE SERV

ICE, DEPARTMENT OF THE INTERIOR
PART 32— HUNTING 

Fish Springs National Wildlife Refuge, Utah
The following special regulation is is

sued and is effective on August 27,
1975.
§ 32.12 Special regulations; migratory 

game birds, for individual wildlife 
refuge areas.

Utah

FISH  SPRINGS NATIONAL W ILDLIFE REFUGE

The public hunting of ducks, coots, 
and mergansers on the Fish Springs Na
tional Wildlife Refuge, Utah, is per
mitted from October 4, 1975 through 
January 4, 1976, inclusive, but only on 
the area designated by signs as open to 
hunting. This open area comprises 7,192 
acres and is delineated on maps available 
at refuge headquarters, 66 miles south
west of Dugway, Utah 84022, and from 
the Area Manager, U.S. Fish and Wildlife 
Service, Federal Bldg, Rm 2215, 125 
South State Street, Salt Lake City, Utah 
84111. Hunting shall be in accordance 
with all State and Federal regulations 
covering the hunting of ducks, coots, and 
mergansers, subject to the following spe
cial conditions:

(1) All hunters must register at the 
Visitor Information Station prior to 
hunting.

(2) Shooting from, upon, or across 
dikes or roads is prohibited.

(3) Use of small boats, canoes, etc. is 
permitted during the hunting season, but 
no outboard motors or air thrust boats 
are allowed.

(4) Dogs may be used for hunting, but 
are to be kept under control at all times.

The provisions of these special regula
tions supplement the regulations that 
govern hunting on wildlife refuge areas 
generally that are set forth in Title 50, 
Code of Federal Regulations, Part 32, 
and are effective through January 4,
1976. s

R olf H. K raft, 
Refuge Manager, Fish Springs 

National Wildlife Refuge.
August 19,1975.

[FR Doc.75-22632 Filed 8-26-75;8:45 am]

PART 32— HUNTING
Lostwood National Wildlife Refuge, 

North Dakota
The following special regulation is is

sued and is effective on August 27, 1975.
§ 32.22 Special regulations; upland 

game, for individual wildlife refuges.
North Dakota

LOSTWOOD NATIONAL W ILDLIFE REFUGE

Public hunting of sharp-tailed grouse 
and Hungarian Partridge on the Lost- 
wood National Wildlife Refuge, North 
Dakota is permitted only on that area
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designated by signs as open to hunting 
during the period September 20 through 
December 14, 1975. The open area, com
prising 4,720 acres during the period 
September 20 through November 23 and 
26,101 acres during the period Novem
ber 24 through December 14, 1975, is de
lineated on maps available at the refuge 
headquarters, Kenmare, North Dakota, 
and from the Area Manager, U.S. Pish 
and Wildlife Service, Bismarck, North 
Dakota 58501. Hunting shall be in ac-

RULE5 AND REGULATIONS

cordanee with all applicable State reg
ulations and the following special condi
tions.

1. Vehicle travel is restricted to public 
highways and the refuge entrance road 
from State Highway No. 8 to refuge 
headquarters. All other refuge roads and 
trails are dosed to vehicles.

The provisions of this special regula
tion supplement the regulations which 
govern hunting on wildlife refuge areas,

J ü l U ü

generally, which are set forth in Title 50, 
Code of Federal Regulations, Part 32, 
and are effective through December 14, 
1975.

Charles S. P eck,
Refuge Manager, Lostwood Na- ' 

tional Wildlife Refuge, Ken
mare, N. Dak. 58746.

August 18,1975.
[PR Doc.75-22724 Filed 8-26-75;8:45 am]
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proposed rules
This section of the FEDERAL REGISTER contains notices to the public of the proposed issuance of rules and regulations. The purpose of 

these notices is to give interested persons an opportunity to participate in the rule making prior to the adoption of the final rules.

DEPARTMENT OF AGRICULTURE 
Agricultural Marketing Service 

[ 7 CFR Part 926 ]
TOKAY GRAPES GROWN IN SAN JOAQUIN 

COUNTY, CALIFORNIA
Notice of Proposed Rulemaking

This notice invites written comments 
relative to the continuation of Tokay 
Grape Regulation 11 (§ 926.312; 40 FR 
33964) which is effective through Sep
tember 30,1975. Said regulation currently 
specifies that all shipments of fresh 
Tokay grapes grown in the production 
area shall meet at least the grade and 
size requirements for U.S. No. 1 Table 
Grapes including the additional require
ment that at least 30 percent of the ber
ries in the lower quarter of each bunch 
show characteristic color. Containers of 
all regulated Tokay grapes must bear a 
Federal-State Inspection Service lot 
stamp number von one outside end to 
verify inspection prior to shipment. The 
Industry Committee has recommended 
that said requirements continue through 
December 31, 1975, to assure-the ship
ment of only those Tokay grapes that 
will be of suitable quality and size 
throughout the season in the interest of 
consumers and producers.

Accordingly, consideration is being 
given to the following proposal submitted 
by the Industry Committee, established 
pursuant to the marketing agreement, as 
amended, and Order No. 926, as amended 
(7 CFR Part 926). The rriarketing agree
ment and order regulate the handling of 
Tokay grapes grown in San Joaquin 
County, California. This is a regulatory 
program effective under the Agricultural 
Marketing Agreement Act of 1937, as 
amended (7 U.S.C. 601-674).

The proposal is to amend § 926.312 
(Tokay Grape Regulation 11; 40 FR 
33964) to continue the effective period of 
such regulation through December 31, 
1975. Unless so amended the regulation 
will expire on October 1, 1975.

All persons who submit written data, 
views, or arguments for consideration in 
connection with the proposed amend
ment shall file the same, in quadrupli
cate, with the Hearing Clerk, United 
States Department of Agriculture, Room 
112-A, Washington, D.C. 20250, not later 
than September 12,1975. All written sub
missions made pursuant to this notice 
will be made available for public inspec
tion at the office of the Hearing Clerk 
during regular business hours (7 CFR
1.27(b)).

Under the proposal, the provisions of 
§ 926.312(a) preceding paragraph (a) (1) 
thereof would read as follows :

§ 926.312 Tokay Grape Regulation 11.
Order, (a) During the period August 

15, 1975, through December 31, 1975, no 
handler shall ship : * * *

Dated: August 21,1975.
Charles R. Brader, 

Deputy Director, Fruit and Vege
table Division, Agricultural 
Marketing Service.

[FR Doc.75—22660 Filed 8-26-75;8:45 am]

[7  CFR Part 931]
HANDLING OF FRESH BARTLETT PEARS 
GROWN IN OREGON AND WASHINGTON

Notice of Proposed Rulemaking-
This notice proposes to extend the 

grade, size, container, and pack require
ments specified in Bartlett Pear Regula
tion 10 from September 16,1975, through 
June 30,1976.

Notice is hereby given that the De
partment is considering the following 
proposal of the Northwest Fresh Bartlett 
Pear Marketing Committee, established 
under the marketing agreement and 
Order No. 93J. (7 CFR Part 931), regu
lating the handling of Bartlett Pears 
grown in Oregon and Washington, ef
fective under the applicable provisions 
of the Agricultural Marketing Agree
ment Act of 1937, as amended (7 U.S.C. 
601-674). The proposal would extend 
the- grade, size, pack and container re
quirements in Bartlett Pear Régulation 
10, for the period September 16, 1975, 
through June 30, 1976.

The recommendation of . the North
west Fresh Bartlett Pear Marketing 
Committee reflects its appraisal of the 
need for continued regulation on and 
after September 16, 1975, based on cur
rent and prospective market conditions. 
The Washington-Oregon Bartlett pear 
crop is estimated at 213,000 tons, com
pared with last season’s production of 
197,500 tons. This proposed amendment 
to Bartlett Pear Regulation 10 is de
signed to prevent the handling on and 
after September 16, 1975, of lower qual
ity and smaller size Bartlett pears and 
provide orderly marketing in the inter
est of producers and consumers, con
sistent with the objectives of the act.

The provisions of Bartlett Pear Regu
lation 10 are that all varieties of Bartlett 
pears, other than the Red Bartlett vari
ety, when packed in the standard pear 
box or its carton equivalent, tight-filled 
containers and LA lugs or their carton 
equivalents must grade at least U.S. No. 
1 and be not smaller than 165 size, ex
cept that pears of such varieties may be 
handled in such containers if they grade 
U.S. No. 2 and are not smaller than 150 
size. Red Bartlett variety of pears in 
these containers must grade at least U.S.

No. 1 and be not smaller than 180 size, 
except that pears of such variety may be 
handled in these containers if they grade 
U.S. No. 2 and are not smaller than 165 
size. Bartlett pears of any variety packed 
in the Western lug must grade a t least 
U.S. No. 2 and be not smaller than 2lU 
inches in diameter. Bartlett pears of any 
variety packed in 14-pound containers 
must grade at least U.S. No. 2 and be 
not smaller than 2Vb inches in diameter. 
Authorized containers include those 
listed above. In addition, a master con
tainer for overwrapped consumer pack
ages is authorized. Pears in this con
tainer must meet the same requirements 
as pears packed in the standard Dear 
box.

The proposal is as follows:
Amend paragraph (b) of Bartlett Pear 

Regulation 10 (40 FR 34350) to read as 
follows:
§ 931.310 Bartlett Pears— Regulation

10.
*  *  *  *  *

Order, (b) During the period August 
18, 1975, through June 30, 1976, no han
dler shall handle any lot of Bartlett 
pears unless such pears meet the follow
ing applicable requirements, or are han
dled in accordance with subparagraphs
(4) or (5) of this paragraph:

All persons who desire to submit writ
ten data, views, or arguments for con
sideration in connection with Bartlett 
Pear Regulation 10, as published in the 
F ederal R egister on August 15, 1975 
(40 FR 34350), or the proposed amend
ment published herein, shall file the 
same, in quadruplicate, with the Hear
ing Clerk, United States Department of 
Agriculture, Room 112A, Washington,
D.C. 20250, not later than September 10, 
1975. All written submissions made pur
suant to this notice will be made avail
able for public inspection at the office 
of the Hearing Clerk during regular busi
ness hours (7 CFR 1.27(b)).

Dated: August 21,1975.
Charles R. Brader, 

Deputy Director, Fruit and Veg
etable Division, Agricultural 
Marketing Service.

[FR Doc.75-22662 Filed 8-26-75;8:45 am]

[7  CFR Part 993 ]
DRIED PRUNES PRODUCED IN 

CAUFORNIA
Proposed Expenses and Rate of 

Assessment for 1975-76 Crop Year
Notice is hereby given of a proposal 

regarding expenses of the Prune Admin
istrative Committee for the 1975-76 crop
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year and rate of assessment for that crop 
year, pursuant to §§ 993.80 and 993.81 of 
the marketing agreement, as amended, 
and Order No. 993, as amended (7 CFR 
Part 993), regulating the handling of 
dried prunes produced in California. The 
amended marketing agreement and order 
are effective under the Agricultural Mar
keting Agreement Act of 1937, as 
amended (7 U.S.C. 601-674). The Prune 
Administrative Committee has recom
mended for the crop year beginning Au
gust 1, 1975, a budget of expenses in the 
total amount of $225,000 and an asse ss 
ment rate of $1.67 per ton of assessable 
prunes. Expenses in that amount and the 
assessment rate are specified in the pro
posal hereinafter set forth. The assess
able tonnage is- estimated by the Com
mittee at 135,000 natural condition tons.

Consideration will - be given to any 
written data, views, or arguments per
taining to the proposal which are re
ceived by the Hearing Clerk, U.S. De
partment of Agriculture, Room 112, Ad
ministration Building, Washington, D.C. 
20250, no later than September 15, 1975. 
All written submissions made pursuant to 
this notice should be in quadruplicate 
and will be made available for public in
spection at the office of the Hearing Clerk 
during regular business hours (7 CFR 
1.27(b)).

The proposal is as follows :
§ 993.326 Expenses o f the Prune Ad

ministrative Committee and rate of 
assessment for the 1975—76 crop 
year.

(a) Expenses. Expenses in the amount 
of $225,000 are reasonable and likely to 
be incurred by the Prune Administrative 
Committee during the crop year begin
ning August 1, 1975,. for its maintenance 
and functioning and for such other pur
poses as the Secretary may, pursuant to 
the applicable provisions of the market
ing agreement, as amended, and this 
part, determine to be appropriate.

(b) Rate of assessment. The rate of 
assessment for such crop year which each 
handler is required, pursuant to § 993.81, 
to pay to the Prune Administrative Com
mittee as his pro rata share of the said 
expenses is fixed at $1.67 per ton of sala
ble prunes handled by him as the first 
handler thereof.

Dated: August 21,1975.
Charles R. Brader, 

Deputy Director, Fruit and Veg
etable Division, Agricultural 
Marketing Service.

1FR Doc.75-22601 Filed 8-26-75:8:45 am]

Rural Electrification Administration 
[ 7 CFR Part 1701 ]

RURAL TELEPHONE PROGRAM
REA Provisions Relating to Distribution of 

Dividends
Notice is hereby given that, pursuant 

to the Rural Electrification Act, as 
amended (7 U.S.C. 901 et seq.), REA pro
poses to amend REA Bulletin 402-1, 
Mortgage Restrictions on Dividends and

Other Distributions—Telephone Borrow
ers. The amendment provides for a 
change in REA policy with respect to the 
inclusion of unadvanced loan funds in 
the definition of “adjusted assets,” as 
used for making calculations required 
in section 15 of Article n  of the mort
gage. The proposed amendment to REA 
Bulletin 402-1 is contained in a supple
ment to the bulletin which is stated as 
follows:

I. Purpose: The purpose of this sup
plement to REA Bulletin 402-1, dated 
December 31, 1962, is to authorize tele
phone borrowers with mortgages referred 
to in Section^ n , B and n , C of that bul
letin to exclude from “adjusted assets,” 
as such term is defined in section 15(d)
(2) of Article II of the mortgage, the 
amount of loan funds still to be advanced 
under the borrower’s loan contract, as it 
may have been amended, for the purpose 
of making all calculations required in sec
tion 15 of Article H of the mortgage.

II. Authorization: For the purpose of 
making the calculations referred to in 
Paragraph I, above, telephone borrowers 
are hereafter authorized to exclude from 
“adjusted asset«,” as defined in section 15
(d) (2) of the mortgage, the amount of 
loan funds still to be advanced under the 
borrower’s loan contract, as'it may have 
been amended, whether or not this 
amount has been recorded as “Subscrip
tions to Funded Debt.”

Persons interested in this change may 
submit written data, views or comments 
to the Director, Telephone Operations 
and Standards Division, Rural Electrifi
cation Administration, Room 1355, South 
Building, U.S. Department of Agriculture, 
Washington, D.C. 20250, on or before 
September 26, 1975. All written sub
missions made pursuant to this notice 
will be made available for public inspec
tion at the Office of the Director, Tele
phone Operations and Standards Divi
sion during regular business hours.

Dated: August 21,1975.
David A. Hamil, 

Administrator, Rural 
Electrification Administration.

[FR Doc.75-22663 Filed 8-26-75:8:45 am]

COMMUNITY SERVICES 
ADMINISTRATION

PRIVACY ACT REGULATIONS 
[ 45 CFR Part 1006 ]

Notice of Proposed Rulemaking
Notice is hereby given that the Direc

tor of CSA proposes regulations to im
plement the Privacy Act, Public Law 93- 
579, which becomes effective on Septem
ber 27, 1975. The proposed regulations 
implement 5 U.S.C. 552a(f) by setting 
forth rules and procedures whereby the 
individual member of the public may 
exercise the rights seemed by the Privacy 
Act.

These regulations include procedures 
for an individual to ascertain the exist
ence of records pertaining to him, ob
tain access to and copies of these records, 
and seek amendment and correction 
thereof; they also include rules govern

ing the disclosure of such records to 
other persons.

Proposed § 1006.14 exercises CSA’s 
right to exempt certain systems of rec
ords under 5 U.S.C. 552a (k) (2) for the 
reasons stated therein.

Interested persons are invited to sub
mit written comments on these proposed 
regulations to: Privacy Act Officer, Room 
436, Community Services Administra
tion, 1200-19th Street, N.W., Washing
ton, D.C. 20506 on or before Septem
ber 26,1975.

It is proposed that Chapter X of Title 
45 of the Code of Federal Regulations be 
amended as follows:

1. The table of parts is proposed to be 
revised to add the following entry: “1006 
Privacy Act Regulations”.

2. Part 1006 is proposed to be added to 
read as follows:
PART 1006 PRIVACY ACT REGULATION _ 

Sec.
1006.1 Purpose and scope.
1006.2 Definitions.
1006.3 Procedures for requests pertaining

to individual records in a records 
system.

1006.4 Times, places, and requirements for
identification of individuals mak
ing requests.

1006.5 Disclosure of requested information
to individuals.

1006.6 Special procedures: medical records.
1006.7 Request for correction or amend

ment to record.
1006.8 Agency review of request for cor

rection or amendment of record. 
1006.9" Appeal of initial adverse agency de

termination on correction or 
amendment.

1006.10 Disclosure of record to person other
than the individual to whom it 
pertains.

1006.11 Fees.
1006.12 Penalties.
1006.13 General exemptions.
1006.14 Specific exemptions.
Appendix A—Addresses of Privacy Act Officer 

and Privacy Act Reviewing Officers. 
Appendix B—Systems of Records Noticed by 

Other Agencies and Applicable to 
CSA.

Authority : 5 U.S.C. 552a.
§ 1006.1 Purpose and scope.

(a) The purpose of this part is to es
tablish policies and procedures for imple
menting the Privacy Act of 1974 (Pub. 
L. 93-579), particularly 5 U.S.C. 552a as 
added by the Act. The main objectives are 
to facilitate full exercise of rights con
ferred on individuals under the Act and 
to insure the protection of privacy as to 
individuals on whom CSA maintains rec
ords in systems of records under the Act. 
CSA accepts the responsibility to act 
promptly and in accordance with the Act 
upon receipt of any inquiry, request or 
appeal from a citizen of the United States 
or an alien lawfully admitted for perma
nent residence into the United States. 
Further, CSA accepts the obligations to 
maintain only such information on in
dividuals as is relevant and necessary to 
the performance of its lawful functions, 
to maintain that information with such 
accuracy, relevancy, timeliness and com
pleteness as is reasonably necessary to as
sure fairness in determinations made by
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CSA about the individual, to obtain in
formation from the individual to the ex
tent practicable, and to take every rea-„. 
sonable step to protect that information 
from unwarranted disclosure. CSA will 
maintain no record describing how an 
individual exercise rights guaranteed by 
the First Amendment unless expressly 
authorized by statute or by the individual 
about whom the record is maintained, 
or unless pertinent to and within the 
scope of an authorized law enforcement 
activity.

(b) Matters outside the scope of this 
part include the following:

(1) Requests under the Freedom of 
Information Act (5 U.S.C. 552):

(2) Requests involving information 
pertaining to an individual which is in 
a record or file but not within the scope 
of a system of records notice published in 
the F ederal  R e g is t e r .

§ 1006.2 Definitions.
(a) All terms used in this part which 

are defined in 5 U.S.C. 552a shall have 
the same meaning herein..

(b) As used in this part:
(1) The term “Act” means the Privacy 

Act of 1974, Pub. L. 93-579. '
(2) The term “CSA” means the Com

munity Services Administration, for
merly Office of Economic Opportunity 
(OEO).

(3) The term “Privacy Act Officer” 
means the official who carries the respon
sibility for implementing and overseeing 
the Act in the Community Services Ad
ministration, making final determina
tions on appeals and preparing rules and 
notices for publication in the F ederal  
R e g is t e r  and reports to Congress, OMB 
and the President.

(4) The term “Privacy Act Reviewing 
Officer” means the official designated at 
a specified CSA geographical location to 
oversee implementation of the Privacy 
Act within that designated area, to ad
minister the records management pro
gram and related training program with
in his jurisdiction, to act as liaison be
tween the Privacy Act Officer and System 
Managers, to assist local System Man
ager on Privacy Act access and amend
ment requests.

(5) The term “System Manager” 
means the official responsible for the op
eration; maintenance, accuracy, security, 
and use of a stated system of records and 
the individual who will receive and act 
upon requests to access, amend, annotate 
or copy an individual’s record in that

• system.
(6) The term “inquiry” means either 

a communication asking for general in
formation regarding the Act and/or 
CSA regulations thereunder or a com
munication from an individual asking if 
CSA maintains any record in a system of 
records pertaining to him or her.

(7) The term “inquirer” means any in
dividual directing an inquiry, as defined 
above, to CSA.

(8) The term “request” means any 
written communication seeking disclos
ure or correction and/or amendment of 
a record or a copy of a record under the 
provisions of the Act.

(9) The term “requester” means any 
individual submitting a request, as de
fined above, to CSA.

(10) The term “appeal” means a writ
ten communication asking CSA to review 
and reverse an initial denial of a request 
for correction or amendment of a record.

(11) The term “working days” means 
Monday through Friday, excepting Fed
eral holidays.
§ 1006.3 Procedures for requests per

taining to individual records in a 
record system.

(a) Pursuant to 5 U.S.C. 552a (d) (1), 
any individual has the right to inquire 
concerning records pertaining to him and 
to request disclosure thereof without giv
ing any justification for his inquiry or 
request. An individual may not request 
disclosure of records not pertaining to 
him under this Act (see § 1006.12 for pen
alties) . CSA will respond to any inquiry 
or request concerning records maintained 
by CSA according to the procedures set 
out in this part.

(b ) (1) An inquiry under the Privacy 
Act may be-made either in person or by 
mail addressed to the appropriate sys
tem manager (see CSA notice of systerhs 
of records published in this issue) at 
1200 19th Street, N.W., Washington, D.C. 
20506, if the record is maintained in CSA 
Headquarters or to the appropriate sys
tem manager in the appropriate Regional 
Office, if the record is maintained in a 
Regional Office (see CSA notice of sys
tems of records published in this issue). 
If the inquirer is unsure where the record 
is maintained, if he cannot locate the 
system manager, or if he believes CSA 
maintains a record pertaining to him, 
but does not know which system of rec
ords might contain it, he may seek assist
ance in person from any Privacy Act Re
viewing Officer listed in Appendix A to 
this part, or he may write to Privacy Act 
Officer, Community Services Administra
tion, 1200 19th Street, N.W., Washington,
D.C. 20506. The offices of Privacy Act Re
viewing Officers and System Managers 
are open to the public 9:30 a.m. to 5:00 
p.m. on working days.

(2) An inquiry submitted by mail 
should be identified prominently both on 
the envelope and within the text as a 
are open to the public 9:30 a.m. to 5:00.

Co) If an inquiry is for general infor
mation regarding the Act and CSA reg
ulations thereunder, no particular infor
mation is required. If an inquiry asks 
that CSA determine whether it main
tains a record pertaining to the inquirer, 
the following information should be sub
mitted:

(1) Name, address, telephone number 
(optional) and signature of the inquirer;

(2) Name, address and telephone (op
tional) of the individual to whom the 
record pertains, if the inquirer is either 
the parent of a minor or the legal guard
ian of the individual to whom the record 
pertains, and a certified or authenticated 
copy of documents establishing parent
age or guardianship;

(3) Whether the individual to whom 
the record pertains is a citizen of the

United States or an alien lawfully ad
mitted for permanent residence into the 
United States;

(4) Name of the system of records, as 
published in the F ederal R egister;

(5) Location of the system of records, 
published in the F ederal R egister;

(6) Such additional information as the 
inquirer believes might assist CSA in 
responding to the inquiry and in verify
ing identity (for example, date of birth, 
place of birth, names of parents, place of 
work.'dates of employment, position title, 
etc.);

(d) (1) The effect of failure to provide 
the information listed in (c)(1)-(6) of 
this section may be to delay or prevent 
CSA’s answering the inquiry.

(2) CSA reserves the right to require 
compliance with the procedures appear
ing at § 1006.4(b) or (c) where circum
stances warrant.

(e) CSA will make every effort to an
swer each inquiry within 10 working 
days of its receipt. If this is not possible, 
CSA will send an acknowledgement to 
the inquirer, informing him of the status 
of the inquiry and asking for any further 
information needed in processing it. Ab
sent unusual circumstances (as described 
in § 1006.5(b) (2)), all inquiries will be 
answered within 30 working days of their 
receipt.
§ 1006.4 Times, places, and require

ments for identification o f individ
uals making requests.

(a) Any individual may request ac
cess to records pertaining to him or her. 
The requested should make his request 
either by mail or in person to the appro
priate system manager as provided in 
§ 1006.3(b) (1)—see CSA notice of sys
tems of records published in this issue— 
and if unable to ascertain the appropri
ate system manager, to the appropriate 
Privacy Act Reviewing Officer or to the 
Privacy Act Officer (see Appendix A).

(b) All requests submitted by mail 
must:

(1) Be signed by the requester and 
include his address and (optional) his 
telephone number.

(2) Be identified prominently both on 
the envelope and in the letter as “Pri
vacy Act Request.”

(3) Include a certificate of a notary 
public or equivalent official empowered 
to administer oaths substantially in ac
cord with the following text:

City o f ____ __ __ County o f --- ------------
S S ____________ - i -----------------— ------------------------------------------ W j---------------------------- --

name of individual
who affixed (his) (her) signature below in
my presence, came before me, a --------------- -

title
in and for the aforesaid County and State, 
th i s ____ _ day o f ____ , 19___ , and estab
lished (his) (her) identity to my satisfaction.

My commission expires______ _

signature
(4) A statement signed by the request

er that “I ______ am aware that I am
liable to criminal penalties under the 
Privacy Act, 5 U.S.C. 522a(i) (3) if I  re
quest a record under false pretenses.”
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(c) Each individual making a request 
in person will be required to:

(1) Sign and date a statement that “I 
_____am requesting access to the fol
lowing record(s) under the Privacy Act, 
I have read 6 U.S.C. 5'52a(i) (3), and* X 
am aware that I am liable to criminal 
penalties thereunder if I request a  record 
under false pretenses.”

(2) Furnish a reasonable amount of 
personal identification equivalent to that 
normally required for such commercial 
transactions as the acceptance of a per
sonal check—i.e. employment identifica
tion card, driver’s license, credit cards.

(3) In the case of especially sensitive 
records, CSA may seek independent veri
fication of a requester’s identity by such 
means as telephone calls to his name or 
business address, personal identification 
by CSA employees, or other means which 
may seem appropriate.

(d) (1) The disclosure of the informa
tion. listed in paragraphs (b) and (c) of 
this section is voluntary, the effects of 
not providing it  may be to prevent or 
delay the processing of his request and 
the information furnished will be used 
only to process his request or to enforce 
the provisions of 5- U.S.C. 552a(if (3)—  
see § 1006.12 and paragraphs (b) and (c) 
of this section.

(2) When requesting the information 
listed in paragraph (c), the system man
ager shall inform the requester of the 
matters stated in paragraph (d) (1) of 
this section.

(3) If a requester refuses to or is un
able to comply with paragraph (b) of (c) 
of this section, CSA will consider alter
native suggestions from the requester for 
establishing his identity. However, ac
ceptance of such suggestions is a t the 
discretion of CSA and failure to comply 
with paragraph (b) or (c) of this section 
may altogether prevent- the processing 
of a request.

(e) An individual acting- as the parent 
of a minor or the legal guardian of the 
individual to. whom a record pertains 
shall establish his or her personal iden
tity in the same manner prescribed in 
either § 1006.4 (b)‘ or (c) . In addition, 
such an individual shall establish his or 
her identity in the representative capac
ity of parent or legal guardian. In tile 
case of a. legal guardian of an individual 
who has been declared incompetent due 
to physical o r  mental incapacity or age 
by a court of competent jurisdiction, the 
proof of identity shall be a certified' or 
authenticated copy of the court’s order. 
A parent or legal guardian may act only 
for a living individual, notfor a  decedent.
§' 1006.5 Disclosure o f  requested infor

mation* to individuals..
(aX Within Iff working days of the re

ceipt of a request by the appropriate sys
tem manager, he shall send' the requester 
a written acknowledgement thereof, un
less the request has been answered within 
this peribd. This acknowledgement shall 
include the date of his- receipt" thereof 
(which may be considerably delayed if 
a request by maff is not addressed and 
market! as required by £ 100014(b) (I)5

and (2) or if the requester has been un
able to* identify the appropriate system 
manager) and shall inform the requester 
of any further information needed in the 
processing of the request. Pursuant to 
5 U.S1C. 552a(e) (3), CSA shaS inform 
the requester whether such information 
is- required to process the request under 
the Privacy Act or if it would merely 
facilitate processing the request. CSA 
shall also inform him that disclosure 
thereof is voluntary, that there is no 
penalty for failure to respond» that the 
effects of not providing the information 
may be to prevent or delay the process
ing of his request, and that the informa
tion furnished will be used only to proc
ess his request or for enforcement of the 
provisions of 5 U.S.C. 552a(i) (3)—see 
§ 1006.12.

(b) (1) CSA will attempt whenever 
possible to review and1 answer requests 
within 10' working days of their receipt 
by the appropriate system manager. Ab
sent unusual circumstances (as described 
below) , CSA will answer a request within 
30 working days of the receipt thereof 
by the system manager, or within 20 
working days of his receipt of the fur
ther information* requested,

(2)‘.“Unusual circumstances” shall in
clude circumstances where a search for 
and collection of requested records from 
inactive storage; field facilities or other 
establishments is required, cases where 
a voluminous amount of data is involved, 
instances where information on other 
individuals must be separated or ex
punged from the particular record, and 
cases where consultation with other 
agencies having a substantial interest in 
the- determination of the request is 
necessary.

(c) Grant of access—(T) Notification. 
An individual shall be granted access to 
a record pertaining to him or her, except 
where the provisions of paragraph (h) 
of this section apply. The Privacy Act 
Officer shall notify the individual of such 
determination and provide the following 
information:

(1) ; The methods of access, as set forth 
in paragraph (c) (2) of this section*.

(ii) The place at which the record may 
be inspected.

(Hi)- The earliest diate on which the 
record may be inspected1 and1 the period' 
of time that the records* will remain 
available for inspection. In no event shall 
the earliest date be later than thirty 
days from the date of notification.

(Iv) The estimated date by which a 
copy of the record could be mailed and 
the estimate of fees pursuant to § 1008.11 
of this-part. In no event shall the esti
mated date be liater than thirty- days 
from the date of notification.

(v) The fact that the individual, if 
he o r she wishes, may be accompanied 
by another individual during persona! 
access, subject to the procedures set fbrtlr 
in paragraph (g) of this section.

(vil Any additional requirements 
needed to grant access to a specific 
record;

(2) Methods of access. The following 
methods of access to records by an in

dividual may be available depending on 
the circumstances of a given situation:

(1) Inspection, in person may be had 
in the office specified by the system man
ager granting access, during the hours 
indicated in § 1006.3(b) (1)..

(ii) Transfer of records to a Federal 
facility more convenient to the individ
ual. may be arranged, but only if the 
system manager determines that a suit
able facility is available, that the indi
vidual’s access can be properly super
vised at that facility, and that trans
mittal of the records to that facility will 
not unduly interfere with operations of 
CSA or involve unreasonable costs, in 
terms of both money and manpower.

(iii) Copies may be mailed at the re
quest of tiie individual, subject to pay
ment of the fees prescribed in section 
1006.11 of this part. CSA, at its own ini
tiative may elect to provide a copy by 
mail» in which case no fee will be 
charged.

(d)i Access to medical records is gov
erned by the provisions of § 1006.6.

■(e) CSA shall supply such other in
formation and assistance at the time of 
access as to make the record intelligible 
to the individual.

(f) CSA reserves the right to limit ac
cess to copies and abstracts of original 
records, rather than the original records. 
This election would he appropriate, for 
example, when the record is in automated 
data media such as tape or disc, when 
the record contains information on other 
individuals, and when deletion of infor
mation is permissible under exemptions 
(for example, 5 U.S.C. 552a(k) (2)). In 
no event shall original records of CSA 
be made available to the individual ex
cept under the immediate supervision of 
the system manager or his designee. 
Title 18, United States Code, section 270
(a) makes it a crime to conceal, muti
late; obliterate, or destroy any record 
filed in a public office, or to attempt to 
do any of the foregoing.

(g) A requester may be aeeompanied 
by one other individual of his or her 
choice. The. requester shall submit to the 
system manager a signed, dated authori
zation» of the presence of the other indi
vidual, specifically naming the other in
dividual and describing the record re
quested; The other individual shall also 
sign this authorization in the presence* of 
the system manager. A requester shall 
hot be asked to give any reason for de
ciding to be accompanied by another in
dividual chiring personal access to a rec
ord.

til)» A requester may be denied access 
to a  record pertaining to him or her 
only upon a determination by & system 
manager that:'

(T) The record is subject to air exemp
tion under § 1006.13 or § 1006.14, in
cluding an exemption determined by an
other agency as discussed in, § 1006.13 
Cb»r

(2) - The* record is information com
piled in reasonable anticipation of a civil 
action or proceeding;

(0) The1 requester' has unreasonably 
failed to comply with’ the1 procedural' re
quirements of this part.
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(i) The system manager shall notify 
the requester in writing of denial of ac
cess to records and this notice shall in
clude the following information:

(1) The system manager’s name and 
title or position; ,
.. (2) The date of the denial;

(3) The reasons for the denial includ
ing appropriate citations to the Act and/ 
or these regulations;

(4) The procedures for seeking further 
administrative review of the denial, in
cluding the name and identity of the re
sponsible official.

(j) (1) For denials under paragraph
(h) (1) of this section the sole proce
dure is petition for the issuance, amend
ment or repeal of a rule under 5 U.S.C. 
553(e). If the exemption was determined 
by CSA, such petition shall be filed with 
the Director. If the exemption was de
termined by another agency, Ci?A will 
provide the requester with the name and 
address of that agency and any relief 
sought shall be under the regulations of 
that agency. Within CSA, no such denial 
shall be final until such a petition has 
been filed by the requester and disposed 
of on its merits by the Director of CSA.

(2) A requester may appeal a denial 
under paragraph (h) (2) or (3) of this 
section to the Privacy Act Officer, Com
munity Services Administration, 1200 
19th Street, N.W., Washington, D.C. 
20506. The procedures of § 1006.9 shall 
be followed by both CSA and the re
quester as far as possible.

(k) If a request is partially granted 
and partially denied, the system man
ager shall follow the appropriate proce
dures. of this section as to the records 
within the grant and those within the 
denial. ,
§ 1006.6 Special procedures: medical 

records.
(a) Whenever a requester seeks access 

to his- medical records the system man
ager will ask the requester for:

(l) The name and address of his phy
sician or psychologist;

(2) Specific, written consent for CSA 
to consult this physician or psychologist 
if CSA believes such consultation ad
visable;

(3) Specific, written consent for CSA 
to provide these records to this physician 
or psychologist if CSA believes the re
quester’s access thereto should be ef
fected under the guidance of his physi
cian or psychologist.

(b) The system manager will concur
rently forward the requester’s medical 
record to a CSA medical officer for re
view and a determination whether 
consultation with and/or transmittal of 
this record to the requester’s physician or 
psychologist is indicated. If the medical 
officer finds either or both of these pro
cedures to be indicated, he shall proceed 
accordingly. In any event, the medical 
officer shall inform the system manager 
regarding the recommended conditions 
for the requester’s access to his or- her 
medical records.

(c) If the requester refuses to give any 
or all of the information sought under 
section (a)(1) or refuses the consents

sought under (a) (2) and (a) (3) and the 
CSA medical officer has found that dis
closure without safeguards would be 
likely to have an adverse effect on him or 
her, CSA will refuse the requester ac
cess to the record, following the, proce
dures of § 1006.5(i),

(d) When asking for the information 
and consents listed in section (a) the 
system manager shall inform the re
quester that response is purely volun
tary, that there is no penalty for refusal 
to respond, that the effects of not re
sponding or of u, partial response may be 
as stated in Section (q), and that the 
information and consents given will be 
used only to process the request and will 
be destroyed when it has been answered.
§ 1006.7 Request for correction or 

amendment to record.
(a) Pursuant to 5 U.S.C. 552a(d) (2) 

any individual has the right to request 
a correction or amendment of a record 
or records pertaining to him, including 
the deletion of material or the inclusion 
of additional material therein. An in
dividual may not seek amendment of 
records not pertaining to him under this 
Act (see § 1006.12 for penalties). CSA 
will respond to any request for such 
records maintained by CSA according to 
the procedures set out in this part, ex
cept that' requests for amendment-of 
records originating in another agency 
will be referred to that agency within 
ten working days and notice of such 
referral will be sent to the requester.

(b) All requests for correction or 
amendment of records must:

(1) Be submitted in writing, be signed 
by the requester, and include his address 
and (optional) his telephone number;

(2) Specify the record (s) and sys
tem (s) of records involved (e.g. descrip
tion, title, date and portion of record to 
be corrected or amended);

(3) Specify the exact changes re
quested indicating specific deletions, sub
stitutions, and additions (submission of 
an edited copy of the record (s) showing 
all changes requested, is desirable as it 
would facilitate consideration of the re
quest and prevent misunderstanding of 
the changes requested).

(4) State that the request is made
pursuant to the Privacy Act—for re
quests by mail, the letter should be iden
tified prominently both on the envelope 
and within the text as a “Privacy Act 
Request.” •

(5) Be addressed or presented in per
son to the appropriate system manager 
as provided for inquiries in § 1006.3
(b)(1) (see CSA notice of systems of 
records published in this issue for ap
propriate system manager).

(6) Include a statement of the basis 
for the requested correction or amend
ment, with all supporting documents and 
materials the requester believes rele
vant; this statement should, at a mini
mum, identify the standard (s) under 
the Act which the requester wishes to 
invoke—i.e. whether the information in 
the record is unnecessary, irrelevant, in
accurate, or incomplete (see 5 U.S.C. 
552a(e) (5)).

(c) Special identification require
ments:

Normally a request for correction or 
amendment of a record will have been 
preceded by a request for disclosure of 
this record under , § 1006.4. If the re
quester has already identified himself, 
no proof of his identity other than his 
Signaturé (see § 1006.7(b) (1) ) 'will nor
mally be required. In the event that CSA 
is not satisfied as to thé requester’s 
identity, the requester may be required 
to comply with the requirements for 
identification set forth in § 1006.4(b). 
In such cases, CSA will notify the re
quester within 10 days of the identifica
tion required and will proceed with the 
processing o.f his request, but will not 
comply with or deny the request until 
requester fumishes the required identifi
cation. -
§ 1006.8 Agency review o f request for 

correction or amendment of record.
(a) Within 10 working days from the 

receipt of a request by the appropriate 
system manager, he shall, send the re
quester a written acknowledgement of 
the receipt thereof, unless the request has 
been answered within this period. This 
acknowledgement shall follow the for
mat indicated in § 1006.5(a).

(b) (1) CSA will attempt whenever 
possible to review and answer requests 
within 10 working days of their receipt 
by the appropriate system manager. Ab
sent unusual circumstances (as de
scribed in § 1006.5(b)(2), CSA will an
swer a request within 30 days of the 
receipt thereof by the system manager, 
or within 20 working days of his receipt 
of the further information requested.

(2) If owing to unusual circumstances, 
CSA cannot make a determination with
in these time limits, the requester will 
be advised in writing of. the reason 
therefor and the estimated date by which 
the response will be made.

(c) In its response, CSA will either :
(1) Make the requested correction or 

amendment and advise the individual in 
writing of such action, providing either 
a copy of the corrected or amended rec
ord or a statement as to the means 
whereby the correction or amendment 
was'effected in cases where a copy can
not be provided (fdr example, erasure of 
information from a record maintained 
only in an electronic data bank) ; or

(2) Inform the individual in writing 
that his or her requêst is denied and 
provide the following information:

(i) The system manager’s name and 
title and position;

(ii) The date of the denial ;
(iii) The reasons for the denial, in

cluding citation to the appropriate sec
tions of the Act and this part; and

(iv) The procedures for appeal of the 
denial as set forth in § 1006.9 including 
the name and address of the Privacy 
Act Officer.

(d) Whenever an individual’s record 
is corrected or amended pursuant to a 
request by that individual, the system 
manager shall see to the notification of 
all persons and agencies to which the
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corrected or amended position of the rec
ord has been disclosed prior to its cor
rection or amendment, if an accounting 
of such disclosure required by the Act 
was made. The notification shall require 
a recipient agency maintaining the rec
ord to acknowledge receipt of the notifi
cation, to correct or amend the record, 
and to apprise any agency or person to 
which it had disclosed the record of the 
substance of the correction or amend
ment..

(e) The following criteria will be con
sidered by. the system manager in  review
ing a request for correction or amend
ment:

(1) The sufficiency of the evidence sub
mitted by the individual;

(2) The factual accuracy of the infor
mation; 1

(3) The relevance and necessity of 
the information in terms of purpose for 
which it was collected ;

(4) The timeliness and currency of the 
information in light of the purpose for 
which it was collected;
- (5) The completeness of the informa
tion in terms of the purpose for which it 
was collected;

OS) The degree of possibility that de
nial of the request could unfairly result 
in determinations adverse to the in
dividual;

(70 The character of. the record sought 
to be corrected or amended; and

(8) The propriety and feasibility of 
complying with the specific means of cor
rection or amendment requested by the 
individual.

Of) CSA will not undertake to gather 
evidence for the individual;, but does re
serve. the right to verify the evidence 
which the individual submits.

(g) Correctabmor amendment,of a  rec
ord requested by an individual will be 
denied only upon a determination by the 
system manager that:

(1) The individual has failed to estab
lish, by a preponderance-of the* evidence, 
the propriety of the correction or amend
ment in light of the criteria set forth in 
paragraph (e); of this section;.

(2) The record sought, to be corrected 
or amended was compiled in a termi
nated judicial, quasi-judicial or quasi
legislative proceeding to which the in
dividual was a party or participant;.

(31 The information in the record 
sought to be corrected or amended, or the 
record sought to be amended is the sub
ject of a  pending judicial, quasi-judicial 
or quasi-legislative proceeding to which 
the. individual is a party or participant;

(4) The correction or amendment 
would violate a  duly enacted statute or 
promulgated regulation* or

(5) The individual unreasonably has 
failed to comply with the procedural re
quirements of this part.

(h) If a .request is- partially granted 
and partially denied, the system manager 
shah, follow the. appropriate procedures 
of this section as- to the records within 
the* grant and' the records within the 
denial'.

§ 1006.9 Appeal o f  initial adverse 
agency determination on- correction 
or amendment.

(a) When a request has been denied 
initially under § 1006.8 the requester may 
submit an appeal in writing to the Pri
vacy Act Officer, Room 436, Gommunity 
Services Administration, 1200 19th 
Street, N.W., Washington, D.CL 20506; 
Such an appeal shall be submitted in per
son or postmarked within 30 days of the 
denial, and an appeal by mail should 
be identified both on the envelope and 
within the text as a “Privacy Appeal”.

(b) An appeal shall include a copy of 
the original request, the initial denial, 
and a statement of the reasons why the 
requester .believes the initial denial to be 
in error. The Privacy Act Officer may seek 
additional information needed to assure 
that his final-determination is fair and 
equitable; in such instances, the addi
tional information shall be* disclosed to 
the requester to the greatest extent pos
sible and he shall be allowed an oppor
tunity to comment thereon. No personal 
appearance or hearing will be allowed.

(c) The Privacy Act Officer shall deter
mine the appeal and mail his determi
nation in writing to the requester within 
30 days of his receipt of the appeal, unless 
the Director of CSA extends this period, 
for an additional 30 working days at the 
request of the Privacy Act Officer. The 
Director shall take such an extension 
only if he deems it necessary for a  fair 
and equitable determination of the ap
peal and he shall notify the: requester of 
the reasons for any such, extension.

(d) p If the appeal is determined in favor 
of the requester, the final-determination 
shall include the specific corrections or 
amendments to be made and a copy 
thereof shall be transmitted promptly 
both to; the individual and to the system 
manager who issued the initial denial. 
Upon receipt of such final determination, 
the system manager shall promptly take 
the actions set forth in  § 1006.8 (b)?(l) 
a nd (gO -

(«) If the appeal is denied, the final 
determination shall be transmitted 
promptly to the individual and shall cite 
the: reasons tor the denial. The notice of 
final determination shall also include the 
following information::

(1) That the individual has a right to 
fife* a concise statement of reasons for 
disagreeing with the final determination; 
the statement ordinarily should! not ex
ceed one page and GSA reserves the right 
to reject a statement of execessive length; 
such a  statement shall be filed with the 
Privacy Act Officer, should identify the 
date of the final determination^ and 
should be signed by the individual; the 
Privacy Act Officer shall acknowledge r e 
ceipt of such statement and inform the 
individual of the date on which it  was 
received.

(2) That any such disagreement state
ment filed by the individual will be noted 
in  the disputed record and that a  copy 
of the statement will be provided tor per
sons and agencies, fcd which the record, is

disclosed subsequent to the date of re
ceipt of such statement.

(3) That CSA will append to any such 
disagreement statement filed by the in
dividual, a copy of the final determina
tion or summary thereof which also will 
be .provided to persons and agencies to 
which the disagreement statement is dis
closed.

(4) That the requester has a right to 
judicial review of the final determina
tion under 5 U.S.C. 552a(g) (1) (A), as 
limited by U.3.C. 552a(g) (5).

(f) In making the final determination, 
the Privacy Act Officer shall employ the 
criteria set forth in § 1006.8(e) and shall 
deny an appeal only on the grounds set 
forth in § 1006.8(g).

(g) If an appeal is partially granted 
and partially denied, the Privacy Act Of
ficer shall follow the appropriate proce
dures of this section as to the records 
within the grant- and those within the 
denial.

(h) Although a copy of the final de
termination, or a summary thereof, will 
be treated as part of the individual’s 
record’ for purposes of disclosure in in
stances where the individual has filed a 
disagreement statement, it will not be 
subject to correction or amendment by 
the individual.
§. 1006.10 Disclosure o f record to. per* 

son other than the individual to>whom 
it pertains.

(а) CSA may disclose a- record per
taining to an- individual to a person other 
than the individual, only in the following 
instances;

(1) Upon written request by the in
dividual,. including authorization, under 
§§ 1006.5(g) and 1006.6;

(2) With the prior written consent: of 
the individual;

(3) To a  parent o r  legal guardian 
under 5 U.S;C. 552a(h) ;

(4) When required by the Act and not 
covered: explicitly by the pro visions of 5 
U.S.C. 552a (h) ; and,

(5) When permitted; under 5 U.S;C. 
552a(b) CD through (T10; which read as 
follows:

(1) ' To those officers and employees of tile 
agency which maintains the record who have 
a need for the record: in the performance 
o f  the ir duties;

(2) .i Required, under section 552 of this 
title;.

(3) For a. routine use. as defined, in. sub
section (a) (7) of this section;

(4) To lam "Bureau of the Census fOr pur
poses of planning or carrying ou t a census 
or survey, or related1 activity pursuant to the 
provisions of title 13;

(5) To a recipient who has provided: the 
agency with advance adequate written as
surance th a t the? record will be used, solely 
as. a. statistical research or reporting record, 
and the record- is to be transferred in a. term 
th a t is not individually identifiable;

(б) To the National Archives of th e  United 
States as a record which has sufficient his
torical or other value to warrant its con
tinued: preservation, by tide United States 
Government, o r for evaluation by the Ad
ministrator of General Services or his des
ignee to determine whether the record has 
such value;
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(7) To another agency or to an instru

mentality of any governmental jurisdiction 
within or under the control of the United 
States for a civil or criminal law enforce-? 
ment activity if the activity is authorized 
by law, and if the head of the agency or 
instrumentality has made a written request 
to the agency which maintains the record 
specifying the particular portion desired 
and the law enforcement activity for which 
the record is sought; ,

(8) to a person pursuant to a showing 
of compelling circumstances affecting the 
health or safety of an Individual if upon 
such disclosure notification is transmitted 
to the last known address of such individual;

(9) To either House of Congress, or, to the 
extent of matter within its jurisdiction, any 
committee or subcommittee thereof, any 
joint committee of Congress or subcommit
tee of any such joint committee;

(10) To the Comptroller General, or any 
ol his authorized representatives, in the 
course of the performance of the duties of 
the General Accounting Office; or

(11) Pursuant to the order of a court of 
competent jurisdiction.

(b) The situations referred to in para
graph (a) (4) of this section include the 
following;

(1) 5 U.S.C. 552a(c)(4) requires dis
semination of a corrected or amended 
record or notation of a disagreement 
statement by CSA in  certain circum- 
stances *

(2) 5 U.S.C. 552a(d) requires dis
closure of records to the individual to 
whom they pertain, upon request;

(3) 5 U.S.C. 552(g) authorizes civil 
action by an individual and requires dis
closure by CSA to the court;

(4) Section 5(e)(2) of-the Act au
thorizes release of any ̂ records or infor
mation by CSA to the Privacy Protection 
Study Commission upon request of the 
Chairman; and

(5) Section 6 of the Act authorizes the 
Office of Management and Budget ..to 
provide CSA with continuing oversight 
and assistance in implementation of the 
Act.

(c) The system manager shall keep an 
accounting of each disclosure by him of 
any record contained in a system of 
records in accordance with 5 U.S.C. 552a
(c) (1) and (2). Except for a disclosure 
made under 5 U.S.C. 552a(b) (7), the sys
tem manager shall makp such account
ing available to any individual, insofar 
as it pertains to that individual, on re
quest submitted in accordance with 
§ 1006.4 of this part. The system 
manager shall make reasonable efforts to 
notify any individual when any record 
in a system of records is disclosed to any 
person under compulsory legal ‘ process, 
promptly upon being informed that such 
process has become a matter of public 
record. He shall also transmit to the in
dividual’s last known address notifica
tion of any disclosure pursuant to a show
ing of compelling circumstances under 
5 U.S.C. 552a(b)(8).
§ 1006.11 Fees.

(a) The only fees charged a requester 
under the provisions of this part shall be 
for copying records at his or her request.

(b) (1) The copying fees charged un
der the Privacy Act shall be:

(1) For duplication of paper docu
ments up to 8" x 14" $.10 per copy page.

(ii) For duplication of microfiche in 
4 x 6  inch diazo film copies at 24 x reduc
tion $.i0 per fiche.

(iii) For duplication of paper records 
from microfiche records $.10 per page.

(iv) For computer records. In most in
stances records maintained in the com
puter data base are available also in 
printed form and the standard fee of $.10 
per copy page shall apply. However, a 
record must exist at the time of the re
quest, and it is not required that a record 
be “created” or compiled from the. data 
base for the purpose of furnishing infor
mation not already provided in existing 
records. A record that is maintained by 
computer is normally deemed to exist for 
this purpose only if retrievable in ap
proximately the form desired, without 
reprogramming.

(2) When no specific fee has been es
tablished for a copying service, the 
Privacy Act Officer is authorized to es
tablish an appropriate fee based on the 
direct costs of providing the service in 
question.

(3) Services performed that are not 
required under the Privacy Act, such as 
formal certification or authentication of 
records may be subject to charges under 
the Federal User Charge Statute (31 
U.S.C. 483a) or other applicable statutes, 
depending on the services performed.

(c) (1) CSA will waive any copying fee 
totaling less than $2.00, but contempo
raneous requests shall be added together 
to determine the total fee.

(2) The Privacy Act Officer may, at 
his discretion, waive fees based on a peti
tion for waiver by a requester stating 
that he or she is indigent and unable to 
pay said fees.

(3) It is the policy of CSA to provide 
the requester with one copy of each 
record corrected or amended pursuant to 
§ 1006.8(c). r

(4) As required by the United States 
Civil Service ’Commission, CSA will 
charge iio fee for a single copy of a per
sonnel record covered by the Commis
sion’s government-wide published »notice 
of systems of records.

(d) (1) If a requester is requesting a 
copy of a record, the request should state 
that he will promptly pay all applicable 
fees. In his request he may either:

(1) Agree to pay all fees up to a speci
fied limit; or

(ii) Indidate that he wishes to be 
advised of the estimated fees.

(2) If the requester elects alternative 
(ii) or if the estimated fees exceed the 
limit he has indicated, the request shall 
be processed as indicated in § 1006.5, but 
no copies shall be sent to the requester 
until he has been informed of the esti
mated fees and agreed to pay them, ex
cept that if their estimated amount is 
less than $10.00, copies will be sent the 
requester without such notification unless 
he has specifically set a limit of less than 
$10.00. Estimates of fees will be com
municated to the requester as soon as 
possible so as to avoid delay in furnish
ing copies of records fequested. If the

requester is unwilling to pay the esti
mated fees, he may reduce the volume of 
copies; requested so as to reduce the fee to 
an amount he is willing to pay.

(e) Full or partial payment of fees in 
advance may be required if the estimated 
fees are in excess of $50.00, or if the re
quester is known to have failed to pay 
any previous fee due to CSA under either 
45 CFR or 1006.

(f) Remittances shall be in the form 
of a. certified personal check or bank 
draft drawn“ on a bank in the United 
States or a postal money order. Remit
tances shall be made payable to the 
Treasurer of the United States and 
mailed to Privacy Act Officer,, Com
munity Services Administration, 1200 
19th Street, N.W., Washington, D.C. 
20506.
§ 1006.12 Penalties.

In 5 U.S.C. 552a (i) the Act established 
criminal penalties for certain actions in 
violation thereof. The provisions of 5 
U.S.C. 522a(i) (3) concern the actions of 
requesters; the section reads thus:

Any person who knowingly and willfully 
requests or obtains any record concerning an 
individual from an agency under false pre
tenses shall be guilty of a misdemeanor and 
fined pot more than $5000.
§ 1006.13 General Exemptions.

(a) CSA does not assert any general 
exemptions under 5 U.S.C. 552a(j) .

(b) Individuals may not have access 
to records maintained by CSA but origi
nating with another agency which has 
determined by regulation that such in
formation is subject to a general exemp
tion under. 5 U.S.C. 552a (j). If such rec
ords are within a request for access, CSA 
will advise the requester of their exist
ence and of the name and address of the 
source agency which the requester must 
contact for any further information.
§ 1006.14 Specific Exemptions.

Under the authority granted him by 5 
U.S.C. 552a(k) (2), the Director of CSA 
hereby exempts the system entitled “In
spection Reports on Grantees, Contrac
tors, and CSA employees” from the provi
sions of 5 U.S.C. 552a(c) (3 ) , (d), (e) (1),
(e) (4), (G), (H), and (I) and (f). The 
reasons for asserting this exemption are 
to maintain the ability to obtain neces
sary information, to prevent subjects of 
investigation from frustrating the prog
ress of the investigation or of subsequent 
law enforcement '- ities, to avoid rev
elation of the id as of persons who 
have furnished or will furnish informa
tion to CSA in confidence, and to ensure 
the safety of these sources and of person
nel engaged in investigations conducted 
for law enforcement purposes.

A p p e n d i x  A

There is one Privacy Act Officer for CSA. 
Inquiries or requests whether by mail or in 
person should be directed to: Privacy Act 
Officer, Boom 436, 1200 19th Street, N.W., 
Washington, D.C. 20506. Inquiries should only 
be directed to the Privacy Act Officer if the 
individual cannot ascertain the appropriate 
Privacy Act Reviewing Officer for the inquiry.
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There are eight CSA Headquarters Offices 
each of which has a Privacy Act Reviewing 
Officer. Inquiries or requests whether in per
son or by mail should be directed to the 
Privacy Act Reviewing Officer of the appro
priate office in CSA Headquarters, e.g., Pri
vacy Act Reviewing Officer, Community 
Services Administration, Office of Economic 
Development, 1200 19th Street, N.W., Wash
ington, D.C. 20506. The eight offices are:
Office of Administration 
Office of Civil Rights 
Office of Congressional Affairs 
Office of the Controller 
Office of Economic Development 
Office of General Counsel 
Office of Program Management 
Office of Public Affairs 

There are 10 CSA Regional Offices each of 
which has a Privacy Act Reviewing Officer. 
Inquiries or requests whether in person or 
by mail should be directed to the Privacy 
Act Reviewing Officer at tfce appropriate Re
gional Office, e.g. Privacy Act Reviewing Of-

FEDERAL TRADE COMMISSION
[16 CFR Part 4 ]
PRIVACY ACT

Notice of Proposed Rulemaking 
Correction

In PR Doc. 75-21253, appearing at 
page 34162 of the issue for Thursday, 
August 14, .1975, make the following 
changes:

li The second figure in the last line of 
column one on page 34163 should read 
“5”.

2. The first word in the fifth from last 
line of § 4.13.4 on page 34164 should read 
“properly”.

JOINT BOARD FOR THE 
ENROLLMENT OF ACTUARIES

[ 20 CFR Parts 901,902 ]
ENROLLMENT OF ACTUARIES; ACCESS 

TO RECORDS
Proposed Procedures and Requirements
Notice is hereby given that the regula

tions with respect to rules establishing 
requirements for eligibility to perform 
actuarial services under the Employee

fleer, Community Services Administration,
Region I, John F. Kennedy Federal Build
ing, Boston, Massachusetts 02203.

The 10 Regional Offices are :
Region I—John F. Kennedy Federal Build

ing, Boston, Massachusetts 02203.
Region II—26 Federal Plaza, 32nd Floor, New 

York, New York 10007.
Region III—Gateway Building, 3535 Market 

Street, Philadelphia, Penn.-19104.
Region IV—730 Peachtree Street, NJB., At

lanta, Georgia 30308.
Region V—300 South Wacker Drive, 24th 

Floor, Chicago, Illinois 60606.
Region VI—1200 Main Street, DaUas, Texas 

75202.
Region VTI—911 Walnut Street, Kansas City, 

Missouri 64106.
Region VIII—Federal Building, 1981 Stout 

Street, Denver, Colorado-80202.
Region IX—100 McAllister Street, San Fran

cisco, Calif. 94102.
Region X—Arcade Plaza Building, 1321 Sec

ond Avenue, Seattle, Washington 98101.

Retirement Income Security Act of 1974 
and access by the public to information 
created and maintained by the Joint 
Board for the Enrollment of Actuaries 
which were published in tentative form 
with a notice of proposed ruling making 
in the Federal Register for May 9, 1975 
(40 FR 20326), are withdrawn and that 
the regulations set forth in tentative 
form below are proposed to be prescribed 
by the Joint Board for the Enrollment of 
Actuaries. The proposed rules as pub
lished in the Federal Register for May 9, 
1975 (40 FR 20326), are being withdrawn 
so as to permit incorporation of certain 
comments and suggestions presented by 
interested persons regarding such pro
posed rules. As a result of the comments 
and suggestions received, the following 
changes in the aforepublished proposed 
rules, other than those changes for clar
ification and procedure, are herein set 
forth: -

1. Section 901.12 provided that certain 
affiliations in organizations met exam
ination requirements for enrollment. In 
order to provide a more proper and equi
table basis for such eligibility, § 901.12 
has been revised by adding another or
ganization to those already named there
in and by providing that affiliations with

the named organizations must have been 
achieved by proctored examination.

2. The heading of Subpart C, “Rules 
of Conduct”, has been changed to the 
heading “Standards of Performance” in 
order to more clearly show that the 
responsibilities named thereunder re
flect the discharge of duties required by 
ERISA of enrolled actuaries with re
spect t  j any p an to which the Act 
applies.

3. Section 901.20, which relates to 
standards of performance, was revised 
by deleting proposed paragraph (g) deal
ing with disclosure of compensation. The 
deletion was made because paragraph
(d) of §901.2?. “Confli t  of interests”, 
already deals with violation of standards 
of performance in this area.

4. A n~w para graph (g) entitled 
“Utilisation enrolled actuary designa
tion” has been added to § 901.20 relating 
to solicitation of employment.

Prior to final adoption of proposed rules 
set forth below, consideration will be 
given to any comments or suggestions 
pertaining thereto which are submitted 
in writing (preferably seven copies) to 
the Executive Director, Joint Board for 
the Enrollment of Actuaries, c/o Depart
ment of the Treasury, Washington, D.C. 
2''220, on or before September 26, 1975. 
Any person submitting written comments 
or suggestions who desires an oppor- 
tunitv to comment orally at a public 
hearing on these proposed regulations 
should submit his request, in writing, to 
the Executive Director on or before Sep
tember 25. 1975. In such case, a public 
hearing will be held, and notice of the 
time, place, and date will be published 
in a subsequent issue of the Federal Reg
ister, unless the person or persons who 
have requested a hearing withdraw their 
requests for a hearing before notice of 
the hearing has been filed with the 
Office of the Federal Register. The pro
posed regulations are to be issued under 
the authority contained in section 3042, 
Subtitle C of Title 3 of the Employee 
Retirement Income Security Act of 1974. 
(88 Stot. 1002, ?9 US.C. 1241, 1242.)

Temporary regulations appear in the 
Rules Section of this issue. Such tempo
rary regulations provide for rules estab
lishing requirements for eligibility to per
form actuarial serv!cQs und°r the Em
ployee Retirement Income Security Act 
of 1974 and-access by the public to infor
mation created and maintained by the 
Joint Board for the Enrollment of 
Actuaries.1

Donald S. Grubbs, Jr., 
Chairman, Joint Board for the 

Enrollment of Actuaries.
Approved:

John T. Dunlop,
Secretary of Labor.

Stephen S. Gardner,
Acting Secretary 

of the Treasury.
[FR Doc.75-22763 Filed 8-26-75;8:45 am]

'For the text of these proposed rules, see 
FR Doc. 22793, headed Title 20, Parts 901 and 
902, In the rules section of this issue.

A p p e n d i x  B
S Y S T E M  O P  R E C O R D S  N O T I C E D  B Y  O T H E R  A G E N C I E S  A P P L I C A B L E  T O  T H E  C O M M U N I T Y  S E R V I C E S

A D M I N I S T R A T I O N

Category of records Other Federal agency
Employees and personnel systems including:

Appeal, Grievances, and Complaints Records_____ Civil Service Commission.
Confidential Employment and Financial Interest Do.

Statements.
General Personnel Records  ______--------------.— Do.
Personnel Investigations Records________________; Do.
Recruiting, Examining, and Placement Records----- Do.

Federal Employee Compensation Act Records_____•.----- Department of Labor.
Federal Motor Vehicle Accidents____________ __ ___  General Services Administration.
Equal Employment Opportunity Under E.O. 11246, as Department of Labor, 

amended.
Effective Date. These regulations shall be effective September 27, 1975.
Dated: August 22,1975.

Bert A. Gallegos, 
Director.

[FR Doc.75-22654 Filed 8-26-75;8:45 am]
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notices
This section of the FEDERAL REGISTER contains documents other than rules or proposed rules that are applicable to the public. Notices 

of hearings and investig? lions, committee meetings, agency decisions and rulings, delegations of authority, filing of petitions and applications 
and agency statements of organization and functions are examples of documents appearing in this section.

DEPARTMENT OF DEFENSE
Department of the Army

[DAMH-ZF]
ARMY MILITARY HISTORY RESEARCH 
COLLECTION ADVISORY COMMITTEE

Notice of Meeting
August 21,1975.

In accordance, with section 10(A) (2) 
of the Federal Advisory Committee Act 
(Pub. L. 92-463) announcement is made 
of the following committee meeting: 

Name: U.S. Army Military History Rer 
search Collection Advisory Committee. 

Date: 6, 7 Oct 1975.
Place: Upton Ilr 11, Cor isle Barracks, 

Pennsylvania 17013.
Time: 1300-1645, 6 Oct 1975; ÛSOO- 

1130, 7 Oct 1975.
Proposed Agenda:
1300-1645, 6 Oct 19752 Review of Mili

tary History Research Collection activi
ties.

0900-1000, 7 Oct 1975: Continuation of 
review.

1000-1130: Executive session.
Purpose of meeting: The committee 

will review the activities of the US Army 
Military History Research Collection 
(MHRC) activities during the past year 
based on reports and records and will 
formulate a recommendation to the Sec
retary of the Army for the advancement 
and development of MÏIRC. Meetings of 
the Advisory Committee are open to the 
public. Public attendance, depending on 
available space, may be limited to those 
persons who have notified the Advisory 
Committee Management officer in writ
ing, at least 5 days prior to the meeting 
of their intention to attend the October 
6 or 7 meetings.

Any person may file a written state
ment with the Committee before, during 
or after the meeting. To the extent that 
time permits the Committee Chairman 
may allow public presentation of oral 
statements at the meeting. All com
munications regarding this Advisory 
Committee meeting should be addressed 
to:
LTC Charles Hanson, Advisory Committee 

Management Offices for the US Army Mili
tary History Research Collection, 
USAMHRC, Carlisle Barracks, Pennsylania 
17013.

For the Chief of Military History.
Donald A. R oberts,

LTC, AD Executive Officer, 
Plans, Programs and Administration. 
[FR Doc.75-22721 Filed 8-26-75;8:45 am]

ARMY SCIENTIFIC ADVISORY PANEL 
Notice of Meeting

Under the provisions of exemption 
contained in Section 552(b) (1), Title 5 
U.S.C., this meeting is partially closed to 
the public (15 October) due to the overall 
SECRET security cla:sification of the 
material to be discussed.

Name of committee: Army S Jentific 
Advisory Panel.

Date: 14-15 October 1975.
Place: Waterways Experiment Station, 

Vicksburg, MS.
Time: 0815-1615 hour?, 11 October 

1975: 0815-1150 hours, 15 October 1975. 
Agenda: Attached.
Any additional information concern

ing the meeting may be obtained from Dr. 
Marvin E. Lasser, Chief Scientist, De
partment of the Army, Fxecutive Direc
tor, Army Scientific Advisory Panel, 
Washington, D.C., (202) 695 1147.

Dated: August21,1975.
M a rvin  E . L a sse r , 

Executive Director.
’ ASAP F all M l e t in ? Agenda

W A T E R W A Y S  E X P E R I M E N T  S T A T I O N ,  V I C K S B U R G ,  

MS 1,4-15 ocroiE'. ; 5
Monday, 13 October

PM—A rrivals at Jack so n  and V icksburg—  
M et by W ES perso  n c l.

Tuesday. 14 October
0755-0810—Enroute Holiday Inn to WES by 

bus.
0810-0815—Assembly.
0815-0820—Welcoming Remarks, COL Hilt, 

Director.
0820-0835—Introduction, LTG Gribble, COE. 
0835-0850—Military Construction, MG Bur

nell, Dir., MC.
0850-0905—Discussion.
0905-0920—Facilities Engineering, BG Bach- 

us, Dir,, FE.
0920-0935—Discussion.
0935-0955—Break.
0955—1010—Civil Works, MG Graves, Dir., CW. 
1010-1025—Discussion.
1025—1115—WES Orientation, COL Hut, Di

rector.
1115-1215—Lunch (EXCOM Meeting). 
1215-1425—Tour of WES, WES Staff. 
1425-1445—Break.
1445-1455—Introduction to  COE Labs, Mr. 

Taylor, Ch. RDO.
1455-1505—Coastal Engineering Research 

Center (CERC), Mr. Saville, 
Tech Dir.

1505-1515—Discussion.
1515-1525—Cold Regions Research 8s Engi

neering Lab (CRREL), COL 
Crosby, Cdr/Ddr.

1525-1535—Discussion.
1535—1545—Construction Engineering Re

search Lab (CERL), Dr. Shaffer, 
Tech Dir.

1545 -1555—Discussion.
1555-1605—Engineer Topographic Lab (ETL)., 

COL Kurtz, Cdr/Bir.
1605-1615—Discussion.

Wednesday, 15 October
0755-9810—Enroute Holiday Inn to WES by 

bus.
0810-9815—Assembly for ASAP Business 

Meeting.
0815-0820—Remarks by Panel Chairman, Mr. 

O’Neill.
0820-0830—Oral Report by Chairman of the 

Ad Hoc Group on Energy R&p 
(U), Mr. Hawkins.

0830-0840—Discussion.
0340-0350—Oral report by Chairman of the 

Ad Hoc Group on DRAGON 
(S). Dr. Kruse, v

0830-0900—Discussion.
0900-0910—Oral Report by Chairman of the 

Ad Hoc Group Fire & Forget 
Missile (C), Dr. Reese.

0910-0920—Discussion.
0920-0930—Oral Report by Chairman of the 

/ Ad Hoc Group on White Sands
Missile Range Instrumentation 
Capability—Phase n  (U), Dr. 
Reese.

0933-0940—Discussion.
0040-0950—Oral Report by Chairman of the 

Ad Hoc Group on the Irradiated 
Food Program (U), Dr. Zara- 
fonetis.

0950—1000—Discussion.
1000-1020—Break.
1020-1030—Oral Report by Chairman of the 

Ad Hoc Group on Seismic Sen
sor Feasibility (C), Dr. Reethof.

1030-1049—Discussion.
1040—10500—Oral Report by the Chairman of 

the Ad Hoc Group on Physical 
Security (d), Mr. Goland.

1050-1100—Discussion.
1100—1100—Oral Report by the Chairman of 

the Ad Hoc Group on Environ
mental Quality Control (U), 
Dr. Beaudet.

I l l  0-1120—-Discussion.
1120-1145—Feedback on Previous Reports by 

Executive Secretary, LTC Bone.
1145—1150—Administrative Announcements.

and Adjournment by Panel 
Chairman, Mr. O’Neill.

[FR Doc.75-22722 Filed 8-26-75; 8:45 am]

Office of the Secretary
DEFENSE SCIENCE BOARD TASK FORCE 

ON FEDERAL CONTRACT RESEARCH 
CENTER UTILIZATION

Notice erf Task Force Meeting
A task force of the Defense Science 

Board on "Federal Contract Research 
Center Utilization” will meet in closed 
session on 16 September 1975, in the Pen- 
tagon, Washington, D.C,

The mission of the Defense Science 
Board is to advise the Secretary of De
fense and the Director of Defense Re-
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search and Engineering on overall re
search and engineering and to provide 
long range guidance in these areas to the 
Department of Defense. The Task Force 
will provide an assessment of Depart
ment of Defense-Federal Contract Re
search Center relationships and make 
recommendations on which to determine 
Defense short and long term plans with 
respect to these institutions.

In accordance with Section 10(d) of 
Appendix I, Title 5, United States Code, 
it has been determined that the 16 Sep
tember 1975 meeting concerns matters 
listed in Section 552(b) of Title 5 of the 
United States Code, and specifically sub- 
paragraphs (1) and (5), and th a t accord
ingly will be closed to the public.

Matjrice W. R oche, 
Director, Correspondence and 

Directives, OASD (Comptrol
ler).

August 22, 1975.
[FR Doc.75-22682 Filed 8-26-75; 8:45 am]

DEPARTMENT OF JUSTICE 
Drug Enforcement Administration 
2,5-DIMETHOXYAMPHETAMINE

Proposed Aggregate Production Quota for 
1975

Section 306 of the Controlled Sub
stances Act (21 U.S.C. 826) requires that 
the Attorney General establish aggre
gate production quotas for all controlled 
substances listed in Schedules I and n . 
This responsibility has been delegated to 
the Administrator of the Drug Enforce
ment Administration by § 0.100 of Title 
28 of the Code of Federal Regulations and 
has been further delegated to the Acting 
Administrator by virtue of his designa
tion as such by Order Number 607-75 of 
the Attorney General, dated May 30,1975 
and pursuant to the authority delegated 
to him by § 0.132(d) of Title 28 of the 
Code of Federal Regulations.

The quotas are to provide adequate 
supplies of each such substance for (1) 
the estimated medical, scientific, re
search, and industrial needs of the United 
States, (2) lawful export requirements, 
and (3) the establishment and mainte
nance of reserve stocks.

2,5 - Dimethoxyamphetamine is a 
Schedule I controlled substance which 
has an industrial use in the photographic 
industry. No quota has been established 
to date for 1975 for this substance. In 
order to provide for ongoing industrial 
needs in 1975, the Acting Administrator 
of the Drug Enforcement Administra
tion hereby establishes an interim 1975 
aggregate production quota for 2,5 - Di- 
methoxyamphetamine and proposes that 
this interim quota be established as the 
final aggregate production quota for 1975. 
Therefore, an interim aggregate produc
tion quota of 11,000,000 grams is estab
lished to meet the ongoing industrial 
needs of the United States and the Act
ing Administrator hereby proposes that 
the 1975 aggregate production quota, ex
pressed as grams of anhydrous base, for
2,5 - Dimethoxyamphetamine be estab
lished as follows:

NOTICES
Basic class: Proposed 1975

2,5-Dimethoxyamphetamine_ 11, 000,000
All interested persons are invited to 

submit their comments and objections in 
writing regarding this proposal. These 
comments or objections should state with 
particularity the issues concerning which 
the person desires to be heard. Comments 
and objections should be submitted in 
quintuplicate to the Office of the Admin
istrative Law Judge,. Attention: Hearing 
Clerk, Drug Enforcement Administra
tion, Department of Justice, 1405 Eye 
Street, N.W., Washington, D.C. 20537, 
and must be received by October 3, 1975. 
If a person believes that one or more is
sues raised by him warrant a full ad
versary-type hearing, he should state and 
summarize the reasons for his belief.

In the event that comments or objec
tions to this proposal raise one or more 
issues which the Acting Administrator 
finds, in his sole discretion, warrant a 
full adversary-type hearing, the Acting 
Administrator shall order a public hear
ing in the F ederal R egister summarizing 
the issues to be heard and setting the 
time for the hearing (which shall not be 
less than 30 days after the date of pub
lication) .

Dated: August 21,1975.
H enry S. Dogin,

Acting Administrator, 
Drug Enforcement Administration.

[FR Doc.75-22725 Filed 6-26-75;8:45 am]

DEPARTMENT OF THE INTERIOR 
Bureau of Land Management 

UTAH
Redelegation of Authority by State Director

1. Pursuant to authority contained in 
Part I section 1.1(a) of Bureau Order 
No. 701 of July 23, 1964, as amended, 
authority is hereby delegated td the fol
lowing employees to perform the func
tions listed below.

A. Chief, Division of Management 
Services is authorized to take all actions 
under the following part:

Part I—Sec. 1.2(c) and 1.3(c).
B. Chief, Division of Technical Serv

ices is authorized to take all actions 
under the following part:

Part I—Sec. 1.4(a).
Part I—Sec. 1.3(b)—accept contribu

tions for cadastral surveying on federally 
controlled or intermingled land.

C. Within their respective areas of re
sponsibility, the District Managers in the 
State of Utah are authorized to take all 
actions under the following parts:

Part I—Sec. 1.2(a), 1.2(d), 1.2(e), 1.2
(g), 1.7(a) (5)_, 1.7(a) (4), and 1.7(a) (7).

Part I—Sec. 1.2(h)—enter into coop
erative agreements involving improve
ment, use, and maintenance of public 
lands exclusive of agreements with 
federal and state agencies.

Part I—Sec. 1.2(j)—protect lands un
der BLM jurisdiction from fire (suppres
sion, presuppression, and prevention) 
including authority to enter into con
tracts and agreements with counties and 
with local federal, state, and private fire 
control organizations.
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Part I—Sec. 1.5(a)—classify lands ex
cept for state grants and exchanges.

Part I—Sec. 1.9(1)—issue recreation 
site leases except to state agencies.

D. Within their respective areas of re
sponsibility, District Office, Chiefs, Divi
sion of Administration, are authorized to 
take all actions under, the following part:

Part III—Sec. 3.2(c), 3.3(a), and 
3.3(c).

E. 'Within their respective areas of re
sponsibility, Area Managers are author
ized to take all actions under the follow
ing parts:

Part HI—Sec. 3.2(c), 3.6(m), 3.6(n), 
3.7(a) (1) (2) (3), 3.7(e), and 3.7(f).

Part III—See. 3.3(b)—accept contri
butions and donations.

Part III—Sec. 3.3(d)—determine lia
bility for trespass on public lands when 
actual damages do not exceed $1,000. 
Accept payment in full irrespective of 
amount. Dispose of resources recovered 
in trespass for not less than the appraised 
value thereof

Part IH—Sec. 3.7(d)—take all actions 
on soil and moisture conservation and 
control of Halogeton glomeratus exclu
sive of operational activities and author
ity to enter into cooperative agreements.

Part HI—Sec. 3.8(a)—dispose of forest 
products except where values exceed 
$1,000, and issue free use permits for 
forest products not exceeding $1,000 in 
va’uc.

Part HI—Sec. 3.9(g)—dispose of ma
terials other than forest products not ex
ceeding $1,000 in value, and issue free 
use permits for materials other than for
est products not exceeding $1,000 in 
value.

Part m —Sec. 3.9(o) (1)—issue special 
land use permits where value of land 
does not exceed $1,000.

Part m —Sec. 3.9(z)—take all actions 
on recreation management except land 
closures (43 CFR 6010:4).

F. Within their respective areas of re
sponsibility, Resource Area Headquarters 
Area Managers, in addition to the au
thority redelegated in paragraph E 
above, are authorized to take all actions 
under the following parts:

Part I—Sec. 1.2(j)—protect lands 
under BLM jurisdiction from fire (sup
pression, presuppression, and preven
tion) exclusive of authority to enter into 
contracts and agreements.

2. The District Manager may desig
nate, by written order, any qualified em
ployee of the various district staff offices 
to perform the functions of the Chief of 
a division, or of an Area Manager in their 
absence.

3. The Chief Division of Technical 
Services is authorized, in addition to the 
authority granted under Part n  to des
ignate by written order any qualified em
ployee in the Division of Technical Serv
ices to perform the functions of the Chief 
of the division in his absence, and each 
employee who serves in such capacity 
shall prepare a memorandum to be kept 
in the Division of Technical Services 
showing the date and hour of the com
mencement and termination of each pe
riod of service in that capacity.
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4. All previously published orders of 
redelegation pursuant to the authority of 
Bureau Order 701, as amended, which 
pertain to the classes of employees in 
Utah identified in paragraphs A, B, C, 
D, E, and P herein and which are incon
sistent with this order are hereby can
celled and superceded.

P aul L. H oward, 
State Director, Utah.

Approved: August 20,1975.
George L. T urcott,

Associate Director.
[FR Doc.?5-22723 Filed 8-26-75;8:45 am]

OUTER CONTINENTAL SHELF OFFSHORE, 
GULF OF MEXICO

Availability of Draft Environmental Impact 
Statement and Holding of Public Hearing 
Regarding Proposed Oil and Gas Lease 
Sale

Correction
In FR Doc. 75-21865, appearing at 

page 36394, in the issue of Wednesday, 
August 20, 1975, the first paragraph 
should read as set forth below:

Pursuant to section 102(2) (C) of the 
National Environmental Policy Act of 
1969, the Department of the Interior has 
prepared a draft environmental impact 
statement relating to a proposed Outer 
Continental Shelf (OCS) general oil and 
gas lease sale of 135 tracts of submerged 
lands on the OCS in the Gulf of Mexico 
offshore Texas, Louisiana, Mississippi, 
Alabama, and Florida.

Office of the Secretary
WATER RESOURCES: USE AND 

MANAGEMENT
Policy Statement

Notice is hereby given of the following 
revision of a policy proposal, “Water Re
sources: Use and Management," previ
ously published in the Federal R egister, 
Vol. 39, No. 250, Friday, December 27 
1974. This revision is for further public 
review. Written comments and state
ments will be accepted in the Office of the 
Assistant Secretary—Land and Water 
Resources, U.S. Department of the Inte
rior, Washington, D.C. 20240, until No
vember 1, 1975.
Water R esources : Use and Management

POLICY STATEMENT

The Department of the Interior has re-' 
sponsibility for managing a significant 
portion of the Nation’s natural resources. 
The increasing demands for these re
sources, particularly in regard to energy 
development and the associated water 
Uses, and the potential effects on agricul
ture, fish and wildlife, the existing eco
nomic and social order, and the environ
ment make it imperative that the De
partment allocate these resources most 
carefully.

Because water is a  key factor in the 
management of all natural resources and 
is a major determinant in the choice of 
energy development alternatives, as well 
as a scarce resource relative to demand,

the Department will give particular em
phasis to water conservation and water 
quality protection in administering nat
ural resource allocation programs.

Hie objective is further to assure that 
the quantities and quality of water to be 
utilized in conjunction with each par
ticular resource use or development shall 
be no more than are appropriate for that 
purpose and that such use or develop
ment will not have an unduly adverse 
effect on the public waters. The u se fu l
ness of present water supplies to meet 
increased demands will be extended 
through more careful allocation and the 
encouragement of more efficient water- 
use practices.

Therefore, certain information and 
data will be requested relative to water 
use and effects, in the processing of ap
plications for leases, contracts, licenses, 
and permits for land and water resources 
under the jurisdiction of the Department 
of the Interior when that resource )Use 
involves substantial quantities of water.

The information and data to be re
quested shall pertain to water use, quan
tities, quality, sources, and effects and 
would be provided by the applicant at the 
time of application. If development plans 
are not definitive at the time of applica
tion, such information may be supplied 
when actual use or development of the 
resource is to take place. The proposed 
request would apply only to future leases, 
contracts, licenses, permits and other 
legal arrangements after the effective 
date of this proposal. I t  would not be ap
plied retroactively. However, the Depart
ment will look with favor upon proposals 
to amend existing arrangements if water- 
use conservation can be achieved.

Because much of the water to be used 
in the fulfillment of the purpose of the 
Interior resource allocation is not within 
the marketing authority of the Depart
ment but is under the jurisdiction of the 
States or the Indian tribes, it will be 
necessary for Interior to make satisfac
tory arrangements with the States to ob
tain the full effect of this proposal.

The specific^ proposal and guidelines 
appear below.

The Department will act, in processing 
applications for the use of natural re
sources under its jurisdiction;'so as to 
encourage and induce the conservation of 
water in regard to both quantity and 
quality dimensions.

In this regard the Department will re
quest applicants for leases, contracts, 
licenses, permits, and other legal ar
rangements that involve the diversion of 
more than 5,00d acre-feet annually of 
water for municipal arid industrial uses 
or the diversion of more than 20,000 acre- 
feet annually for agricultural uses to pro
vide information and data that will 
facilitate the design of such leases, etc., 
to promote conservation, management, 
and efficient use of water, to conserve the 
quantity, to insure the maintenance of 
all applicable Federal and State water 
quality standards, and to protect related 
aspects of the environment.

The information and data on the par
ticular water use involved shall be sub
mitted by the applicant either a t the time

of making application or, in cases of min
ing objectives, at a later, more appropri
ate time when development plans are 
filed and water uses and effects are more 
certain.

In  thé cases of water uses from proj
ects planned and designed by the Bureau 
of Reclamation, the method of use, 
quantity and quality considerations shall 
be fully studied and developed in con
junction with the water users in the plan
ning and design process. To the extent 
that the actual water use conforms to 
these plans, the requirement of this policy 
shall have been met. In cases of indus
trial uses for example, where it is not 
possible to meet the requirements of this 
policy during the planning stage, the 
required information will be submitted by 
the applicant as discussed above.

When the water associated with the 
development or use of the resource which 
is the object of the lease, contract, per
mit, license, or other legal arrangement is 
not within the explicit marketing au
thority of the Department of the In
terior, the Department will seek the ad
vice of the particular State or States in
volved on the suitability of the intended 
water use. Interior will also require the 
applicant for each lease, contract, ete.rto 
demonstrate that all applicable State 
laws and. regulations that apply to such 
water have been met. This arrangement 
is to ensure that the State is apprised of 
all proposed Federal actions involving 
Federal land or resources that may have 
direct or indirect impact on State water.

When the water associated with the 
development of the resource which is the 
object of the lease, contract, permit, 
license, or other legal arrangement is 
under the explicit marketing authority 
of the Department, the State or States 
in which the water supply source is lo
cated and the State or States in which 
the proposed water use shall take place 
will be informed by the Department so 
that the State or States may comment 
on the desirability of the proposed water 
use from the State’s viewpoint.

In all instances, the Department will 
consult with the State or States and, 
where appropriate, with the Indian tribes 
to assure that State entities having 
regulatory authority for water use and 
protection are fully informed of the re
source use proposal and have an oppor
tunity to comment and advise. The views 
of the States and the Indian tribes will 
be taken carefully into account in con
sidering the resource application. .

Nothing contained herein shall be con
strued as a diminution of the reserved 
water rights of any Indian tribe.
OUTLINE OF GUIDELINES FOR WATER USE 

AND MANAGEMENT PROCEDURES

In the processing of leases, contracts, 
licenses, and permits or other arrange
ments to use land or water resources 
under the jurisdiction of the Depart
ment of the Interior, the authorized 
officer of the Department will, to the 
extent authorized by law, request certain 
water use information and data relative 
to the management of water involved in 
the use and development of the resource.
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The following guidelines apply to the 
water use and management information 
and data which will enable the author
ized officer to better administer the pro
grams and responsibilities of the Depart
ment so as to conserve water resources 
through full consideration of viable 
alternatives and to assure more efficient 
use of water in proposed operations, 
whether agricultural, municipal, or in
dustrial.

1. The quantity and quality of water 
required and the justification.

2. Water rights owned or applied for 
by the applicant that are related to the 
particular application involved.

3. The expected significant changes in 
quantity and quality of water through 
the applicant’s planned use.

4. The method of water use and the 
amount of water diverted, consumed, re
turned to the stream, and- any legal re
quirements for treatment before return 
or disposal.

5. The methods employed for conser
vation of water use in the proposed ac
tivity, including management and struc
tural measures for most efficient water 
use or recycling on reuse of water If 
pertinent.

6. The alternatives considered in in
dustrial use to reduce or minimize fresh 
water demand, such as air cooling in lieu 
of water cooling, utilization of poor 
quality water, efficient recycling, or other 
technology.

7. The alternatives considered in irri
gation use, particularly in regard to the 
means of applying water to the land and 
management of return flows.

8. The compatibility of the method 
and the alternatives of water use with 
the final environmental impact state
ment required by the National Environ
mental Policy Act.

9. The compatibility of the water man
agement procedures with Federal water 
pollution control policies, Federal and 
State water quality standards, and the 
requirements of the discharge permit 
system of the Federal Water Pollution 
Control Act Amendments of 1972, P.L. 
92-500.

10. The compatibility of water man
agement procedures with overall States, 
regional and natural water development 
plans, and Federal-State water quality 
standards.

11. The compatibility of the proce
dures and methods with the requirements 
of the Fish and Wildlife Coordination 
Act and the Endangered Species Act of 
1973, P.L. 93-205.

Dated: August 21, 1975.
Donald G. Waldon, 

Deputy Assistant Secretary, 
Land and Water Resources.

FFR Doc.75-22629 Filed »-26-75:8:45 ami

DEPARTMENT OF AGRICULTURE 
Farmers Home Administration 
[Notice of Designation No. A248] 

MONTANA
Designation of Emergency Areas

The Secretary of Agriculture has found 
that Big Horn County and that portion

of therNorthem Cheyenne Reservation in 
Rosebud County within the State of 
Montana, have been substantially af
fected by a natural disaster consisting of 
a snowstorm and blizzard April 7-15, 
1975, in Big Horn County and April 6, 7, 
and 8, 1975, on the Northern Cheyenne 
Reservation in Rosebud County.

Therefore, the Secretary has desig
nated these areas as éligible for Emer
gency loans, pursuant to the provisions of 
the Consolidated Farm and Rural Devel
opment Act, as aménded, and the pro
visions of 7 CFR 1832.3(b) including the 
recommendation of Governor Thomas L. 
Judge that such designation be made.

Applications for Emergency loans must 
be received by this Department no later 
than October 6, 1975, for physical losses 
and May 10, 1976, for production losses, 
except that qualified borrowers who re
ceive initial loans pursuant to this desig
nation may be eligible for subsequent 
loans.

The urgency of the need for loans in 
the designated areas makes it imprac
ticable and contrary to the public inter
est to give advance notice of proposed 
rule making and invite public participa
tion.

Done at Washington^ D.C., this 19th 
day of August 1975.

Frank B. Elliott, 
Administrator,

Farmers Home Administration.
[FR Doc.75-22718 Filed 8-26-75;8:45 am]

[Notice of Designation No. A105, Amdt. 1] 
OKLAHOMA

Designation of Emergency Areas
The Secretary of Agriculture has 

found that Cimarron County within the 
State of Oklahoma has been substan
tially affected by continuing prolonged 
drought August 1, 1974, to June 1, 1975.

Therefore, the Secretary has desig
nated this area as eligible for Emergency 
loans, pursuant to the provisions of the 
Consolidated Farm and Rural Develop
ment Act, as amended, and the provisions 
of 7 CFR 1832.3(b) including the recom
mendation of Governor David L. Boren 
that such designation be made.

Applications for Emergency loans must 
be received by this Department no later 
than October 6, 1975, for physical losses 
and May 7, 1976, for production losses, 
except that qualified borrowers who re
ceive initial loans pursuant to this desig
nation may be eligible for subsequent 
loans. The urgency of the need for loans 
in the designated area makes it imprac
ticable and contrary to the public inter
est to give advance notice of proposed 
rule making and invite public participa
tion.

Done a t Washington, D.C., this 22nd 
dây of August 1975.

Frank B. Elliott, 
Administrator,

Farmers Home Administration.
[FR Doc.75-22717 Filed 8-26-75;8:45 am]

Forest Service
LAND USE PLAN, CAMP-TOLAN PLANNING 

UNIT
Notice of Availability of Final 

Environmental Statement
Pursuant to Section 102(2) (C) of the 

National Environmental Policy Act of 
1969, the Forest Service, Department of 
Agriculture, has prepared a final envi
ronmental statement for the Land Use 
Plan, Camp-Tolan Planning Unit, Forest 
Service Report Number USDA-FS-FES 
(Adm) Rl-74-33.

The environmental statement con
cerns the proposed implementation of a 
revised Land Use Plan for the Camp- 
Tolan Planning Unit, Sula Ranger Dis
trict, Bitterroot National Forest, Ravalli 
County, Montana. About 39,848 acres of 
National Forest land are affected. The 
planning unit is divided into seven sub
units of similar resource potential and 
limitations to management. Significant 
values, management direction, and spe
cific statements to guide land manage
ment have been developed for each sub
unit.

This final environmental statement 
was filed with CEQ on August 20, 1975.

Copies are available for inspection dur
ing regular working hours a t the follow
ing locations:
USDA, Forest Service, South Agriculture 

Bldg., Room 3230, 12th St. & Independence 
Ave., SW., Washington, DC 20250.

USDA, Forest Service, Northern Region, Fed
eral Building, Missoula, MT 59801.

USDA, Forest Service, Bitterroot National 
Forest, 316 North Third Street, Hamilton, 
MT 59840.

USDA, Forest Service, Sula Ranger Station, 
Approximately 20 miles south of Darby, MT 
59829.
A limited number of single copies are 

available upon request to Forest Super
visor Robert S. Morgan, Bitterroot Na
tional Forest, 316 North Third Street, 
Hamilton, MT 59840.

Copies of the environmental statement 
have been sent to various Federal, State, 
and local agencies as outlined in the CEQ 
guidelines.

Keith M. Thompson,
Acting Regional Forester, 

Northern Region, Forest Service.
August 20, 1975.
[FR Doc.75-22630 Filed 8-26-75;8:45 am]

NANTAHALA UNIT PLAN
Notice of Availability of Draft 

Environmental Statement
Pursuant to Section 102(2) (C) of the 

National Environmental Policy Act of 
1969, the Forest Service, Department of 
Agriculture, has prepared a draft en
vironmental statement for the Nanta- 
hala Unit Plan, National Forests in 
North Carolina, USDA-FS-R8-DES 
(Adm.)—76-05.

The management direction and action 
proposed and described in this environ
mental statement are for the 10-year 
planning period beginning October 1, 
1976. included are specific projects and 
proposals for recreation management, 
timber management, including harvest
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and stand improvement, vegetative This draft environmental statement 
manipulation to benefit wildlife, erosion was transmitted to CEQ on August 20,
control, transportation management 
and others.

This draft environmental statement 
was transmitted to CEQ August 18, 1975. 
Copiés are available for inspection dur
ing regular working hours at the follow
ing locations:
USDA, Forest Service, South Agriculture 

Bldg., Bm. 3230, 12th St. & Independence 
Ave., SW, Washington, DC 20250.

USDA, Forest Service, 1720 Peachtree Rd.,
- NW, Rm. 804, Atlanta, GA 30309.

U.S. Forest Service, Cheoah Ranger District, 
Box 16-A, Rt. 1, Robbinsville, NC 28771. 

U.S. Forest Service, Tusquitee Ranger Dis
trict, 201 Woodland Dr., Murphy, NC 28906. 

U.S. Forest Service, Wayah Ranger District, 
P.O. Bldg., Room 206, Franklin, NC 28734.
A limited number of single copies are 

available upon request to Forest Super
visor Robert Cérmak, National Forests in 
North Carolina, P.O. Box 2750, Ashe
ville, NC 28802.

Comments are invited from the public, 
and from State and local agencies which 
are authorized to develop and enforce 
environmental standards, and from Fed
eral agencies having jurisdiction by law 
or special expertise with respect to any 
ènvironmental impact involved for which 
comments have not been requested 
specifically.

Comments concerning the proposed ac
tion and requests for additional informa
tion should be addressed to Forest Super
visor Robert Cermak, National Forests 
in North Carolina, P.O. Box 2750, Ashe
ville, NC 28802. Comments must be re
ceived by October 17, 1975 in order to 
be considered in the preparation of the 
final environmental statement.

Dated: August 18,1975.
David F. J olly,

Regional Environmental Coordinator. 
[FR Doc.75-22631 Filed 8-26-75;8:45 am]

MONTICELLO PLANNING UNIT 
Notice of Availability of Draft 

Environmental Statement
Pursuant to Section 102(2) (C) of the ■ 

National Environmental Policy Act of 
1969, the Forest Service, Department of 
Agriculture, has prepared a draft en
vironmental statement for the Monti- 
cello Planning, Manti-LaSal National 
Forest, Utah. The Forest Service report 
number is USDA-FS-DES (Adm) R4- 
76-3.

The environmental statement identi
fies and evaluates the probable effects of 
the land use plan for the Monticello 
Planning Unit on the Manti-LaSal Na
tional Forest in southeastern Utah. The 
proposed land use plan sets forth the 
allocation of lands to a variety of re
sources uses and activities, and provides 
management direction an<j decisions for 
all federally management lands within 
the planning unit. The plan also provides 
for the protection and preservation of 
natural, scenic, archéologie, and wildlife 
values within the planning unit.

1975.
Copies are available for inspection 

during regular working hours a t the fol
lowing locations:
USDA, Forest Service, South Agriculture 

Bldg., Room 3230, 12th St. & Independence 
Ave., S.W., Washington, D.C. 20250.

Regional Planning Office, USDA, Forest Serv
ice, Federal Building, Room 4403, 324-25th 
Street, Ogden. Utah 84401.

Forest Supervisor, Manti-LaSal National 
Forest, 350 East Main Street, Price, Utah 
84501.

District Forest Ranger, Monticello Ranger 
District, 185 N. 1st E., Monticello, Utah 
84535.
A limited number of single copies, are ' 

available upon request to Forest Supervi
sor Reed C. Christensen, Manti-LaSal 
National Forest, 350 East Main Street, 
Price, Utah 84501.

Copies of the environmental statement 
have been sent to various Federal, State, 
and local agencies as outlined in the CEQ 
Guidelines.

Comments are invited from the public 
and from State and local agencies which 
are authorized to develop and enforce 
environmental standards, and from Fed
eral agencies having jurisdiction by law 
or special expertise with respect to any 
environmental impact involved for which 
comments have not been requested spe
cifically.

Comments concerning the proposed 
action and requests for additional in
formation should be addressed to Forest 
Supervisor Reed C. Christensen, Manti- 
LaSal National Forest, 350 East Main 
Street, Price, Utah 84501, in order to be 
considered in the preparation of the final 
environmental statement.

Dated: August 20, 1975.
P. M. R ees,

Director, • 
Regional Planning and Budget. 

[FR Doc.75-22709 Filed 8-26-75;8:45 am]

RIO GRANDE NATIONAL FOREST 
GRAZING ADVISORY BOARD

Notice of Meeting
The Rio Grande National Forest Graz

ing Advisory Board will meet at 10 a.m. 
on September 16, 1975 at the Del Norte 
Ranger Station, Del Norte, Colorado.

The purpose of the meeting is to in
spect the Embargo Cattle Allotment on 
which range re-analysis was recently 
completed. Cattle-big game relation
ships will be considered and advice re
ceived from the members on revision of 
the allotment management plan.

The meeting will be open to the public 
and written statements may be filed with 
the board before or after the meeting. 
Persons who wish to attend should con
tact Forest Supervisor James R, Math
ers, telephone 303-852-5941, or Board 
Chairman Axtell Byles, Del Norte, Colo
rado. Participation by the public during

the meeting will be at the pleasure of the 
board chairman.

W. R. Olson, 
Acting Forest Supervisor. 

[FR Doc.75-22710 Filed 8-26-75;8:45 am]

ST. JOE WILD AND SCENIC RIVER
Availability of Draft Environmental 

Statement
Pursuant to Section 102(2) (C) of the 

National Environmental Policy Act of 
1969, the Forest Service, Department of 
Agriculture, h~s prepared a draft en
vironment"’1 statement for St. Joe Wild 
and Scenic River, Forest Service Report 
Number USDA-FS-DES (Leg) 76-02.

The environmental statement concerns 
a proposal for inclusion of 72.8 miles of 
the St. Joe River from St. Joe Lake to 
the boundary of the St. Joe National 
Forest in the National Wild and Scenic 
Rivers System.

This draft environmental statement 
was transmitted to CEQ on August 22, 
1975.

Copies are available for inspection dur
ing regular working hours at the follow
ing locations:
USDA, Forest Service, So.. Agriculture Bldg., 

Room 3028, 12th St. & independence Ave., 
SW, Washington, DC 20250.

USDA, Forest Service, Northern Region, Fed
eral.Building, Missoula, MT 59801.

USDA, Forest Service, Idaho Panhandle Na
tional Forests, 218 North 23rd Street, Coeur 
d’Alene, ID 83814.
A limited number of single copies are 

available upon request to Regional For
ester Steve Yurich, Northern Region, 
Federal Building, Missoula, MT 59801 
and Forest Supervisor Ralph D. Kizer, 
Idaho-Panhandle National Forests, 218 
North 23rd Street, Coeur d’Alene, Idaho 
83814.

Copies of the environmental statement 
have been sent to various Federal, State, 
and local agencies as outlined in the CEQ 
guidelines.

Comments are invited from the public, 
and from State and local agencies which 
are authorized to develop and enforce 
environmental standards, and from Fed
eral agencies having jurisdiction by law 
or special expertise with respect to any 
environmental impact involved for which 
comments have not been requested 
specifically.

Comments concerning the proposed 
action and requests for additional infor
mation should be addressed to Regional 
Forester Steve Yurich, Northern Region, 
or Forest Supervisor Ralph D. Kizer, 
Idaho-Panhandle National Forests. Com
ments must be received by November 20, 
1975 in order to be considered in the 
preparation of the final environmental 

_ statement.
J . Lamar Beasley,
Acting Deputy Chief, 

Forest Service.
August 22, 1975.
[FR Doc.75-22719 Filed 8-26-75;8:45 am]
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TIMBER MANAGEMENT PLAN REVISION 
FOR THE GUNNISON NATIONAL FOREST

Availability of Final Environmental 
Statement

r Pursuant to Section 102(2) (C) of the 
National Environmental Policy Act of 
1969, the Forest Service, Department of 
Agriculture, has prepared a final envi
ronmental statement for the Timber 
Management Plan Revision for the 
Gunnison National Forest. The Forest 
Service report number is USDA-FS-R2- 
FES(Adm) FY-75-05.

The proposal is to revise the 1962 Tim
ber Management Plan for the Gunnison 
National Forest in (vest-central Colorado. 
Such plans are required to regulate the 
area of silvicultural treatment on 
National Forest lands.

The draft environmental statement 
was transmitted to CEQ on December 23,
1974.

This final environmental statement 
was transmitted to CEQ on August 20,
1975.

Copies are available for inspection dur
ing regular working hours at the follow
ing locations:
USDA, Forest Service, So. Agriculture Bldg., 

Room 3230, 12th St. & Independence Ave„ 
SW, Washington, D.C. 20250.

USDA, Forest Service, 11177 West 8th Avenue, 
P.O. Box 25127, Denver, Colorado 80225. 

USDA, Forest Service, Grand Mesa-Uncom- 
pahgre and Gunnison National Forests, 
P.O. Box 138, 11th and Main Street, Delta, 
Colorado 81416.
A limited number of single copies are 

available upon request to W. J. Lucas, 
Regional Forester, USDA Forest Service, 
11177 West 8th Avenue, P.O. Box 25127, 
Denver, Colorado 80225.

Copies of the environmental statement 
have been sent to various Federal, state, 
and local agencies as outlined in the 
CEQ guidelines.

Clayton B. Pierce, 
Director, Multiple Use and En

vironmental Quality Coordi
nation.

August 20, 1975.
IFR Doc.75-22711 Filed 8-26-75;8:45 am]

Soil Conservation Service
DURALDE-DES CANNES WATERSHED 

PROJECT, LOUISIANA
Availability of Final Environmental Impact 

Statement
v Pursuant to Section 102(2) (C) of the 
National Environmental Policy Act of 
1969; Part 1500 of the Council on En
vironmental Quality Guidelines (38 FR 
20550, August 1, 1973) ; and Part 650 of 
the Soil Conservation Service Guidelines 
(39 FR 19650, June 3, 1974); the Soil 
Conservation Service, U.S. Department of 
Agriculture, has prepared a final environ
mental impact statement for the Du- 
ralde-des Cannes Watershed Project, 
Evangeline and Acadia Parishes, Loui
siana, USDA-SCS-EIS-WS- (ADM) -75- 
5-F-LA.

The environmental impact statement 
concerns a plan for watershed protection,

flood prevention, and drainage. The 
watershed plan was approved for oper
ations in August 1966 and construction 
began in 1969/One hundred and fifty- 
seven miles of the proposed 208 miles 
have been constructed. The environ
mental impact statement is prepared for 
the 51 miles of channel and land treat
ment measures remaining to be installed. 
The channel work will involve clearing 
and debris removal on 3 miles of existing 
channel and 48 miles of enlargement by 
excavation to provide improved water 
management in a flatland area that is 
79 percent agricultural cropland and 
grassland. Of the 51 miles of work pro
posed on existing streams or channels, 42 
miles will involve those with only ephem
eral flow. The balance involves those 
with intermittent flow.

The final environmental impact state
ment has been filed with the Council on 
Environmental Quality.

A limited supply of copies Is available 
at the following location to fill single 
copy requests:
Soil Conservation Service, USDA, 3737 Gov

ernment Street, Alexandria, Louisiana 
71301.

(Catalog of Federal Domestic Assistance Pro
gram No. 10.904, National Archives Refer
ence Services)

Dated: August 18,1975.
Sheldon G. Boone, 

Acting- Deputy Administrator, 
Water Resources, Soil Conser
vation Service.

[FR Doc.75-22714 Filed 8-26-75;8:45 am]

MISSION HILL WATERSHED PROJECT, 
SOUTH DAKOTA

Notice of Availability of Final 
Environmental Impact Statement

Pursuant to Section 102(2) (C) of the 
National Environmental Policy Act of 
1969; Part 1500 of the Council on Envi
ronmental Quality Guidelines (38 FR 
20550, August 1, 1973) v and Part 650 of 
the Soil Conservation Service Guidelines 
(39 FR 19650, June 3, 19741; the Soil 
Conservation Service, U.S. Department of 
Agriculture, has prepared a final envi
ronmental impact statement (EIS) for 
the Mission Hill Watershed Project, 
Yankton County, South Dakota, USDA- 
SCS—EIS-WS- (ADM) -7 5-1 (F) SD.

The EIS concerns a plan for watershed 
protection and flood prevention. The 
planned works of improvement include 
conservation land treatment supple
mented by one floodwater retarding 
structure and 3.8 miles of channel work 
with one grade stabilization structure. 
The channel work will involve 1.0 mile 
of new channel with a grade stabiliza
tion structure and 2.8 miles of previously 
modified ephemeral channel through a 
flatland watershed that is 92 percent 
agricultural cropland and grassland!

The final EIS has been filed with the 
Council on Environmental Quality.
Mission Hill Watershed Project, South Da

kota, Notice of Availability of Final Envi
ronmental Impact Statement.

A limited supply is available at the fol
lowing location to fill single copy re
quests:
Soil Conservation Service, USDA, 239 Wiscon

sin Avenue, SW., Huron, South Dakota 
57350

(Catalog of Federal Domestic Assistance Pro
gram No. 10.904, National Archives Reference 
Services.)

Dated: August 19, 1975.
Sheldon G. Boone, 

Acting Deputy Administrator 
for Water Resources, Soil 
Conservation Service.

[FR Doc.75-22713 Filed 8-26r75;8:45 am]

UPPER SKUNA RIVER WATERSHED, 
MISSISSIPPI

Notice of Availability of Negative 
Declaration

Pursuant to Section 102(2) (C) of the 
National Environmental Policy Act of 
1969, and part 1500.6(e) of the Council 
on Environmental Quality Guidelines (37 
FR 20550) August 1,1973; and part 650.8
(b) (3) of the Soil Conservation Service 
Guidelines (39 FR 19651) June 3, 1974; 
the Soil Conservation Service, U.S. De
partment of Agriculture, gives notice 
that an environmental impact statement 
is not being prepared at this time for 
the Upper Skuna River Watershed, 
Chickasaw and Pontotoc Counties, Mis
sissippi.

The environmental assessment of this 
federal action indicates that the project 
will not create significant adverse local, 
regional, or national impacts on the en
vironment and that no significant con
troversy is associated with the project. 
As a result of these findings, Mr. W. L. 
Heard, State Conservationist, Soil Con
servation Service, USDA, Room 590, Mil
ner Building, P.O. Box 610, Jackson, Mis
sissippi 39205, has determined that the 
preparation and review of an environ
mental impact statement is not needed 
for this project.

The project concerns a plan for water
shed protection and flood prevention. 
The remaining planned works of im
provement as described in the negative 
declaration include conservation land 
treatment supplemented by 14.7 miles of 
channel work. Of this reach, 14 miles are 
designated as previously altered channel 
and 0.7 miles are unaltered natural 
channel. Ephemeral flow conditions ex
ist in the 14.7 miles of channel.

The environmental assessment file is 
available for inspection during regular 
working hours at the following location:
Soil Conservation Service, USDA, Room 590,

MUner Building, Jackson, Mississippi 39205.
Single copies of the Negative Declara

tion are available upon request from the 
above address.

No administrative action on imple
mentation of the proposal will be taken 
until 15 days after the date of this pub
lication.
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(Catlog of Federal Domestic Assistance Pro
gram No. 10.904, National Archives Reference 
Services.)

Dated : August 20,1975.
Shéldon G. Boone, 

Acting Deputy Administrator 
for Water Resources, Soil 
Conservation Service.

[FR Doc.75-22712 Filed 8-£6-75;8:45 am]

DEPARTMENT OF COMMERCE 
Maritime Administration 

[Docket No. S-461] 
PRUDENTIAL LINES, INC.

Application
Notice is hereby given that Prudential 

Lines, Inc., has applied for permission to 
modify its Line D (Trade Route No. 10) 
Freight Service to include the carriage of 
outbound cargo from U.S. South Atlantic 
ports (North Carolina-Florida, inclu
sive) to ports on the North Coast of 
Africa.

Any person, firm or corporation having 
any interest in such application and de
siring a hearing on issues pertinent to 
section 605(c) of the Merchant Marine 
Act, 1936, as amended (46 U.S.C. 1175), 
should, by close of business on September 
9, 1975, notify the Secretary, Maritime 
Subsidy Board, in writing, in triplicate, 
and file petition for leave to intervene in 
accordance with the Rules of Practice 
and Procedure of the Maritime Subsidy 
Board.

Each such statement' of interest and 
petition to intervene shall state whether 
a hearing is requested under section 605
(c) of the Merchant Marine Act, 1936, as 
amended (46 U.S.C. 1175) and with as 
much specificity as possible the facts that 
the intervenor would undertake to prove 
at such a hearing.

In tiie event a section 605(c) hearing 
is ordered to be held, the purpose thereof 
will be to receive evidence relevant to (1) 
whether the application is one with re
spect to a vessel to be operated in an es
sential service, served by citizens of the 
United States which would be in addition 
to the existing service, or services, and if 
so, whether the service already provided 
by vessels of United States registry in 
such essential service is inadequate, and
(2) whether in the accomplishment of the 
purposes and policy of the Act additional 
vessels should be operated thereon.

If no request for hearing arid petition 
for leave to intervene is received within 
the specified time, or if the Maritime 
Subsidy Board determines that petitions 
for leave to intervene filed within the 
specified time do not demonstrate suffi
cient interest to warrant a hearing, the 
Maritime Subsidy Board will take such 
action as may be deemed appropriate.
(Catalog of Federal Domestic Assistance 
Program No. 11.504 Operating-Differential 
Subsidies (ODS))

NOTICES

By Order of the Maritime* Subsidy 
Board.

Dated: August 20, 1975;
J ames S. Dawson, Jr., 

Secretary.
[FR Doc. 75-22720 Filed 8-26-75; 8:45 am]

National Oceanic and Atmospheric 
Administration

EASTERN PACIFIC TUNA FISHERIES 
Notice of Public Hearing

Section 6(c) of the Tuna Conventions 
Act of 1950, as amended, 16 U.S.C. 955
(c), directs that restrictions be estab
lished on the importation into the United 
States of yellowfin tuna* from countries 
whose flag vessels are conducting fishing 
operations in a manner that tends to 
diminish the effectiveness of the conser
vation recommendations of the Inter- 
American Tropical Tuna Commission.

Pursuant to the statutory requirement 
and as detailed in Part 281, Title 50, Code 
of Federal Regulations, the National 
Marine Fisheries Service has conducted a 
continuing investigation into the nature 
of foreign fishing operations in the Com
mission’s yellowfin regulatory area. In
formation compiled and under review by 
the Service in this respect includes re
ports of sighting of foreign vessels sub
mitted by Service enforcement agents 
and members of the U.S. fishing fleet, 
statistics obtained from the Commission, 
data concerning the carrying capacity of 
foreign flag vessels, and evaluations of 
enforcement measures being undertaken 
by countries whose vessels fish in the 
regulatory area.

To aid the investigations being con
ducted under 50 CFR 281.5, it has been 
determined that a public hearing should 
be held to provide a focal point for the 
receipt of further relevant information 
from the U.S. fleet or other interested 
persons. The hearing will also serve as a 
forum for the Service to summarize the 
current status of its investigation and to 
record the views of the public on the 
matter of importation restrictions under 
the Act.

The hearing will be held a t the United 
Portuguese Club, 2818'Addison Street, San 
Diego, California, beginning at 9:30 a.m„ 
August 29, 1975. Interested persons will 
be afforded an opportunity a t this hear
ing to present any data or opinions rele
vant to the-investigation. Information 
concerning foreign fishing operations in 
the regulatory area will be most useful 
if submitted in the form of a detailed 
written statement by the individual who 
has personal knowledge of the informa
tion. Written statements or comments 
may be submitted at the hearing or to 
the Regional Director, Southwest Region, 
National Marine Fisheries Service, 300 
South Ferry Street, Terminal Island, 
California 90731.

Issued a t Washington, D.C. and dated 
August 21, 1975.

Dated; August 22,1975.
J ack W. Gehringer, 

Acting Director. 
[FR Doc.75-22693 Filed 8-26-75;8:45 am]

CENTRAL PARK ZOO, N.Y.
Receipt of Application for Public Display 

Permit
Notice is hereby given that the follow

ing applicant has applied in due form for 
a permit to take marine mammals for 
public display as authorized by the Ma
rine Mammal Protection Act of 1972 (16 
U.S.C. 1361-1407) and the Regulations 
Governing the Taking and Importing of 
Marine Mammals.

Central Park Zoo, 830 Fifth Avenue, 
New York 10021, to take two (2) Cal
ifornia sea lions (Zalophus califomi- 
anus) for public display.

The sea lions will be taken from the 
California Channel Islands by a profes
sional collector during the period of No
vember to April.

The animals will be maintained in an 
outdoor pool measuring 53 feet long by 
37 feet wide and 10 feet 6 inches deep. 
There is an irregularly shaped island for 
haul-out that also contains a small hous
ing facility.

The Central Park Zoo is a non-profit 
institution operated by the City of New 
York, Parks, Recreation and Cultural Af
fairs Administration. The zoo records ap
proximately four million visitors per 
year. Exhibited sea lions have been main
tained by the zoo for twenty-one (21) 
years.

Health care of the sea lions is avail
able thru a co-operative arrangement 
with the New York Medical College and 
an attending veterinarian who services 
all of the three New York City Zoos.

Documents submitted in connection 
with the above application are available 
for review at the following locations: 
Office of the Director, National Marine 
Fisheries Service, Department of Com
merce, Washington, D.C. 20235; Office of 
the Regional Director, National Marine 
Fisheries Service, Northeast Region; Fed
eral Building, 14 Elm Street, Gloucester, 
Massachusetts 01930; and the Office of 
the Regional Director, National Marine 
Fisheries Service, Southwest Region, 300 
South Ferry Street, Terminal Island, 
California 90731.

Concurrent with the publication of this 
notice in the F ederal R egister, the Sec
retary of Commerce is forwarding copies 
of this application to the Marine Mam
mal Commission and the Committee of 
Scientific Advisors.

Interested parties may submit writ
ten data or views, or requests for a public 
hearing on this application to the Di
rector, National Marine Fisheries Serv
ice, Department of Commerce, Washing-
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ton, D.C. 20235 on or before September 
26, 1975. The holding of such hearing 
is at the discretion of the Director.

All statements and opinions contained 
in this notice in support of this applica
tion are those of the Applicant and do 
not necessarily reflect the views of the 
National Marine Fisheries Service.

Dated: August 18, 1975.
Gerald V. Howard, 

Acting Associate Director for 
Resource Management, Na
tional Marine Fisheries Serv
ice.

[PR Doc. 75-22694 Piled 8-26-75;8:45 am]

NORTHWEST FISHERIES CENTER 
Issuance of Marine Mammals Permit

On July 2, 1975, notice was published 
in the FederaíMIegister (40 FR 27958), 
that application had been filed by the 
Northwest Fisheries Center, National 
Marine Fisheries Service, Seattle, Wash
ington 98112, for a permit to take an un
specified number of all cetacean species 
throughout the range of the group, for 
the purpose of Scientific Research, under 
the Marine Mammal Protection Act of 
1972 (16 Ü.S.C. 1361-1407).

Notice is 'hereby given that, on Au
gust 21, 1975, tiie National Marine Fish
eries Service issued a Scientific Research 
Permit, as authorized by the provisions 
of the Marine Mammal Protection Act of 
1972, to the Northwest Fisheries Center, 
National Marine Fisheries Service, sub
ject to certain conditions set forth 
therein.

The Permit authorizes the Northwest 
Fisheries Center to conduct a long-term 
study of cetacean population stocks by 
means of aerial and shipboard censuses, 
underwater observations/photography 
and sound recording. No cetaceans will 
be killed, captured, marked or handled 
during the course of this work.

The Permit is available for review by 
interested persons in the Office of the 
Director, National Marine Fisheries 
Service, Washington, D.C. 20235, and the 
Offices of the Regional Director, National 
Marine Fisheries Service, Northeast Re
gion, Federal Building, 14 Elm Street, 
Gloucester, Massachusetts 01930; the Re
gional Director, National Marine Fish
eries Service, Southwest Region, 300 
South Ferry Street, Terminal Island, 
California 90731; the Regional Director, 
National Marine Fisheries Service,
Northwest Region, Lake Union Building, 
1700 Westlake Avenue North, Seattle, 
Washington 98109; the Regional Direc
tor, National Marine Fisheries Service, 
Southeast Region, Duval Building, 9450 
Gandy Boulevard, North, St. Petersburg, 
Florida 33702; and the Regional Director, 
National Marine Fisheries Service,
Alaska Region, P.O. Box 1668, Juneau, 
Alaska 99802.

Dated: August 21,1975.
Jack W. Gehringer,

Acting Director,
National Marine Fisheries Service.

[PR Doc.75-22692 Piled 8-26-75; 8:45 am]

EASTERN PACIFIC TUNA FISHERIES 
Notice of Change of Place of Public Hearing

On or about August 27, 1975, a Notice 
was published in the Federal Register 
with respect to a hearing to aid the Na
tional Marine Fisheries Service in its 
investigations into the nature of foreign 
fishing operations in the Inter-American 
Tropical Tima Commission’s yellowfin 
regulatory area. The Notice stated that 
the hearing will be held at the United 
Portuguese Club, 2818 Addison Street, 
San Diego, California, beginning at 9:30
a.m., August 29,1975.

This is to1 notify the interested public 
that the hearing will be held at the 
Sheraton Inn, San Diego Airport, 1590 
Harbor Island Drive, San, Diego, Cali
fornia.

Dated: August25,1975.
Jack W. Gehringer, 

Acting Director.

DEPARTMENT OF HEALTH, 
EDUCATION, AND WELFARE

Alcohol, Drug Abuse, and Mental Health 
Administration

NATIONAL ADVISORY COUNCIL ON
ALCOHOL ABUSE AND ALCOHOLISM

Notice of Meeting
In accordance with section 10(a) (2) 

of the Federal Advisory Committee Act 
(Public Law 92-463>, announcement is 
made of the following National Advisory 
body scheduled to assemble during the 
month of September 1975:

National Advisory C o u ncil  o n  Alcohol 
Abuse and Alco h o lism

September 22-23; 9:30 a.m.
Conference Rooms I and J, Parklawn Bldg., 

Rockville, Maryland.
Open—September 22.
Closed—September 23, 11:00-12:30 p.m.
Open—Otherwise.
Contact David G. Orchard, Parklawn Build

ing, Room 16-86, 5600 Fishers Lane, Rock
ville, Md. 20852, 301-443-4703.

Purpose: The National Advisory Coun
cil on Alcohol Abuse and Alcoholism ad
vises the Secretary, Department of 
Health, Education* and Welfare, the Ad
ministrator, Alcohol, Drug Abuse, and 
Mental Health Administration, and the 
Director, National Institute on Alcohol 
Abuse and Alcoholism regarding policy 
direction and program issues of national 
significance in the area of alcohol abuse 
and alcoholism. Reviews all grant appli
cations submitted, evaluates these appli
cations in terms of scientific merit and 
coherence with Department policies, and 
makes recommendations to the Secretary 
with respect to approval and amount of 
award.
~ Agenda: September 22 will be devoted 

to discussions of (1) the FY 1976 budget 
status, (2) the future of public service 
media campaign, (3) Council methodol
ogy for evaluation of grant proposals, 
and (4) the receipt and review of grant 
applications during FY 1976.

September 23 will be devoted to a dis
cussion of the recommendations from the

January 10, 1975 Conference on Alcohol 
Research. From 11 aon. to 12:30 pm., 
the Council will conduct a final review 
of selected grant applications for Federal 
assistance and this session will not be 
open to the public in accordance with 
the determination by the Administrator, 
Alcohol, Drug Abuse, and Mental Health 
Administration, pursuant to the provi
sions of sections 552(b)(4), 552(b)(5), 
and 552(b)(6), Title 5 U.S. Code and 
Section 10(d) of Public Law 92-463 (5 
U.S.C. Appendix I ) .

Agenda items are subject to change as 
priorities dictate.

Attendance by the public at the open 
portions of the meeting will be limited 
to space available.

Substantive program information may 
be obtained from the contact person 
listed above.

The NIAAA Information Officer who 
will furnish summaries of the meeting 
and a roster of Council members is Mr. 
Harry C. Bell, Associate Director for Pub
lic Affairs, National Institute on Alcohol 
Abuse and Alcoholism, Room 6C-15, 
Parklawn Building, 5600 Fishers Lane, 
Rockville, Maryland 20852, telephone: 
301-443-3306.

Dated: August 21,1975.
Carolyn T. Evans, 

Committee Management Officer, 
Alcohol, Drug Abuse, and 
Mental Health Administra
tion.

[PR Doc.75-22645 Piled 8-26-75;8:45 am]

Food and Drug Administration 
[Docket Nos. 75N-0106; FDC-D-667] 

ACME SCIENTIFIC CO. ET AL
New Animal Drug Applications; Notice of 

Withdrawal of Approval
Correction

In FR document 75-21264, appearing 
in the issue of Thursday, August 14,1975, 
on page 34180, make the following 
changes:

1. On page 34180, third column, third 
paragraph from the top, in the sixth line, 
the word reading “Octadectyl” should 
read “Octadecyl”.

2. On page 34181, paragraph 28, in the 
last full line, the word reading “Solium” 
should read “Sodium”.

3. On page 34181, paragraph 50, in the 
last full line, the numbers reading “12- 
606V” should read “12-608V”.

[Docket No. 75N-0176]
OVER-THE-COUNTER (OTC) MISCELLA

NEOUS EXTERNAL AND INTERNAL 
DRUG PRODUCTS

Safety and Effectiveness Review; Request 
for Data and Information

The Commissioner of Food and Drugs 
is requesting supplemental and original 
data and information for consideration 
by tiie OTC miscellaneous external and 
internal drug products panels. Submis
sions are due by October 28, 1975.

The Food and Drug Administration 
(FDA) is reviewing all over-the-counter
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COTC) drug products for human use 
currently marketed in the United States 
to determine if they are safe and effec
tive for their labeled indications. The 
review is using expert panels working 
with PDA personnel. The review is being 
conducted pursuant to 21 CFR 330.10 
(formerly 21 CFR 130.301) . published in 
the F ederal R egister of May 11, 1972 
<37 FR 9464).

Pursuant to § 310.10(a) (2) (21 CFR 
310.10(a) (2)), a notice requesting data 
and information for OTC miscellaneous 
external drug products was published in 
the F ederal R egister of November 16, 
1973 (38 FR 31697) . Elsewhere in that 
issue, a notice requesting data and in
formation for OTC miscellaneous inter
nal drug products was published (38 FR 
31696). Judging from the data and in
formation" received, it is evident that 
there are a number of drug products 
for which active ingredients are claimed 
and for which no submissions have been 
made. Also, FDA files were reviewed and 
many ingredients in various product 
categories were identified, and no data 
have been received for them.

The FDA wants the review by the OTC 
miscellaneous internal and external drug 
products panels to be as extensive as pos
sible; any product not previously part of 
the OTC review should be included.

Accordingly, to aid manufacturers and 
other interested persons to determine 
those claimed active ingredients recom
mended for specific conditions for which 
little or no data has been received, the 
lists of product categories as previously 
established in the notices published in 
the F ederal R egister of November 16, 
1973 (38 FR 31696, 31697)- have been 
modified. The list below now includes in
gredients (by product categories) known 
to be in products for which the manu
facturer claims a  specific action that is 
designated in the labeling. An ingredi
ent’s inclusion in the list should not be 
construed as approval of it by FDA for 
the designated effect. The purpose of the 
review is to make recommendations to 
the Commissioner on safety, effective*- 
ness, and proper labeling of such ingredi
ents. No claim is made that the list below 
is comprehensive or that the categoriza
tion will not be modified by the OTC 
miscellaneous external and internal drug 
products panels. I t  is merely offered as a 
guideline to manufacturers or other in
terested persons to indicate the kinds of 
ingredients and labeling for which data 
should be submitted.

Submission of data has been, and re
mains, entirely voluntary; no such sub
mission is required for any OTC drug. 
The Commissioner advises, however, that 
the monographs resulting from the OTC 
drug review will, pursuant to § 330.10, 
be regarded by FDA as fully applicable to 
every OTC drug, regardless whether any 
such submission has been made for a  par
ticular product. See Weinberger v. Ben- 
tea.: Pharmaceuticals„ Inc., 412 U S. 645 
(1978) ; Warner-Lambert Co. v. Federal 
Trade Commission, 361 F. Supp. 948 
(1973) ;  and; United States v. Coli-Trol SO 
Medicated, CCH F.D. Cosm. L. Rep., para. 
40,837 (NXf. Ga. 1973) . The Commis

sioner is therefore givingthis opportunity 
to submit supplemental and original data 
and information on any OTC drug for ex
ternal and internal use because any OTC 
drug product containing an active ingre
dient not listed in the appropriate mono
graph will be considered misbranded or 
a new drug requiring a new drug applica
tion.

Manufacturers or other interested per
sons who have previously submitted ma
terial to the OTC miscellaneous external 
and internal drug products panels do not 
have to resubmit such data and infor
mation, but they may supplement their 
submitted material if appropriate.

Examples of the types of products and 
ingredients for which supplemental and 
original data and information are being 
requested are as follows:

Miscellaneous External Drug P roducts 
Alcohol

Absolute alcoliol 70 
percent

Denatured alcohol
Ethyl alcohol 92 

percent
Isopropyl alcohol 70 

percent

Isopropyl alcohol 91 
percent

Isopropyl alcohol 99 
percent

Isopropyl alcohol 
with ethylene 
oxide

Astringents (:styptic pencil)

M iscellaneous External Drug P roducts

Baby cream(diaper rash, rash, prickly heat) — 
Continued

Vitamin E Zinc oxide
White petrolatum Zinc stearate

Back and medicated plasters
Alkaloids of bella

donna
Brown mustard, 
Capsicum 
Caster oU 
Ether

Ethyl; alcohol 
Eucalyptus oil 
Nitrocellulose 
Powdered mustard 

seed

Bleaching preparations—skin
Ammoniated 

mercury 
Ginseng 
Glyceryl para- 

aminobanzoic acid

Hexachlorophene
Hydroquinone
Iodochlorohydroxy-

quin
Oxyquinoline sulfate

Blemish remedies—skin
Allan to in (5-

ureidohydrantoin ) 
Benzocaine 
Benzoic acid 
Calamine 
Camphor 
Ethyl alcohol 
Eugenol
Hexachlorophene
Menthol
Oil of eucalyptus

OU of peppermint. 
Phenol 
Resorcinol 
Salicylic acid 
Sodium

alkylarylpolyether
sulfonate 

Sulfur 
Triclocarban 
Zinc oxide

Boil ointment
Aluminum chlor- 

hydröxy complex 
Aluminum sulfate 
Amonium alum 
Benzalkonium 

chloride 
Benzéthonium 

chloride

Acetone
Alcohol 14r percent 
Aluminum acetate 
Aluminum sulfate 
Benzéthonium 

chloride 
Boric acid 
Calcium acetate . 
Camphor 
Cresol
Cupric sulfate 
Isopropyl alcohol 
Menthol 
Phenol '

Alkyldimethyl ben- 
zylammonium 
chloride

Allan to in (5-ureido- 
hydantoin) 

Aluminum acetate 
Aluminum hydroxide 
Amylum 
Balsam pern 
Benzéthonium 

chloride 
Benzocaine 
Bicarbonate of soda 
Bismuth subnitrate 
Boric acid 
Calamine
Calcium carbonate 
Camphor 
Casein 
Cod liver oil 
Cysteine hydro

chloride 
Dibucaine 
Diperodon hydro

chloride 
Glycerin 
Hexachlorophene 
8-Hydroxyquinolihe

Ferrie subsulfate 
Oxyquinoline 

sulfate
Potassium alum 
Silver nitrate 
Tannic acid

Polyoxyethylene 
monolaurate 

Potassium ferro- 
cyanide

Sodium diacetate
Starch
Talc
Tannic acid glycerite 
Zinc chloride 
Zinc phenol- 

sulfonate 
Zinc stearate 
Zinc sulfate

Iron oxide 
Lanolin 
Menthol 
Methapyrilene v 
Methionine 
Methylbenzethoni- 

um chloride 
Gil of eucalyptus 
(hi of lavender 
Oil of peppermint 
Oil of white thyme 
Panthenol
Para-chloromercuri-

phenol
Pétrolatum
Phenol
Pramoxine hydro

chloride 
Salicylic acid 
Silicone
Sorbitan mono

stearate '
T&lb.
Tetracaine 
Vitamin A 
Vitamin A palmltate 
Vitamin D 
Vitamin D,

Aminoacridine 
hydrochloride 

Benzocaine 
Bismuth subnitrate 
Camphor 
Cholesterol 
Extract of ergot 
Hexachlorophene 
Ichthammol 
Isobutyl para- 

aminobenzoate 
Lanolin 
Menthol

Acetic acid.
Alcohol 
Allantoin 
Aluminum acetate 
Aluminum dihy- 

droxyallantoinate 
Ammonia 
Ammonium 

carbonate . 
Amyidimethyl- 

amlnobenzoate 
Amyl para-

dimethylamino- 
benzoate 

Beeswax 
Benzalkonium 

chloride 
Benzocaine 
Benzoic acid 
Benzyl alcohol 
Borax 
Butylated

hydroxytoluene 
Calamine 
Calcium phosphate 
Camphor 
Carbamide 
Camauba 
Cetyl alcohol 
Cholesterolized 

petrolatum 
Chloride of potash 
Coal tar extract 
Colloidal oatmeal 
Corn starch 
Cotton seed oil 
Diisopropyl adipate 
Dimethyl 

polysiloxane

Mercurous chloride
Methyl salicylate
Oil of cade
Oil of sassafras
Oxyquinoline sulfate
Petrolatum
Phenol
Pine tar
Rosin
Rosin cerate 
ThymoL 
Zinc oxide

Diperodon 
hydrochloride 

Ethyl amino 
benzoate 

Fatty acid 
derivatives 

Fluoride of lime 
Fullers earth 
Glyceryl 

monostearate 
G1 yoxyldiureide 
Hexachlorophene 
Hydrogenated vege

table oil
8-Hydroxyquinoline 
Isopropyl myrlstato 
Lanolin
Lanolin alcohol 
Lecithin 
Lime water 
Linear alcohol 

lactate
Lipids complex 
Menthol
Methyl salicylate 
Microcrystalline wax 
MLcroporous 

cellulose 
Mineral oil 
Octyl salicylate 
Oil fir Siberian 
Oil of cajeput 
Oil of clove 
Oil of eucalyptus 
Oil of mink 
Organic protein 
Oxyquinolin 
Panthenol 
Paraben

Astringents

Baby cream (diaper rash, rash, prickly heat)-

Chafing and chapping
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Miscellaneous External Drug P roducts 
Chafing and chapping—Continued
P ara -c h lo ro -m e ta -

xylenoi
P ep p erm in t oil
P e tro la tu m
Phenol
P hosphate  of iro n  
P hosphate  of 

m agnesia
Phosphate of potash 
Phosphate of soda 
Polyoxyethylene 25 

propylene glycpl 
stearate

Polyoxyl 40 stearate 
Potassium oleate 
Potassium stearate 
Propylene glycol 1 
Propylene glycol 

monostearate 
Pyrilamine maleate 
Quartz 
Bose water 
Salol (phenyl 

salicylate)
Sesame oil 
Silicone
Sodium chloride

Cold sore,
Alcohol
Allantoin (5-ureldo- 

hydantoin) 
Ammonia
Ammonium carbon

ate
Benzalkonium chlor

ide
Benzocaine
Camphor
Lanolin

Sodium citrate 
SodiunTlauryl 

sulfate 
Sor bitan

monostearato 
Sprbitan 

sesquioleate 
Soya sterol 
Spermaceti - - 
Squaiene 
Stearic acid 
Sugar of milk 
Sulfate of potash 
Thymol
Tincture benzoin 
Tincture myrrh 
Triethanolamine 
Turpentine 
Vanillin 
Vitamin A 
Vitamin A palm itate 
Vitamin D 
Vitamin Da 
Vitamin E 
X anthan gum 
Zinc oxide* 
Zirconium oxide

fever blister
Lanolin alcohol
Menthol
Mineral oil
Paraffin
Peppermint oil
Petrolatum
Phenol
Sorbitan sesquiole

ate
Soya sterol 
Tannic acid

Com pads, plasters and remedies
Alkaloids of bella

donna
Allantoin (5-urei- 

dohydantoin) 
Ascorbic acid 
Beeswax 
Benzocaine 
Camphor gum 
Castile soap 
Castor oil 
Chlorobutanol 
Chlorophyll 
Collodion 
Cotton seed oil 
Ether
Glacial acetic, acid 
Ichthyol

Cradle
Benzyl benzoate 

emulsion

Iodine
Lard
Menthol
Methyl benzéthon

ium chloride 
Methyl salicylate 
Oil of eucalyptus 
Panthenol 
Pyroxylin
Salol (phenyl salicyl

ate)
Sodium carbonate 
Thymol 
Turpentine 
Vitamin A 
Zinc chloride

cap remedies
Hexachlorophene

Detergent
Green soap tincture Phenol sodium

Dry skin remedies
Beeswax
Colloidal oatmeal 
Dewaxed lanolin 
Hypoallergenic lano

lin
Glycerin
Liquid petrolatum 
Lanolin oil 
Lecithin 
Octyldodicanol

Paraffin
Polyoxyethylene

dilayrate
Pyridoxine hydro

chloride 
Sesame oil 
Vegetable oil 
Vitamin A 
White petrolatum

Foot balms, baths, creams, etc.
Amyl salicylate 
Benzalkonium chlo

ride
Benzocaine 
Benzoic acid 
Cajeput oil 
Camphor

Carbolic acid 
Colloidal sulfur 
Di-isobutyl phenoxy 

ethoxy ethyldi- 
methyl benzyl 
ammonium chlo
ride

Miscellaneous External Drug P roducts 
Foot balms, baths, creams, etc.—Continued
Essential oils
Formalin
Glyceryl

monostearate 
Hexacholrophene 
8-Hydroxyquinoline 
Iodized botanical oil 
Iron sulfate 
Isopropyl alcohol 
Lanolin
Lithium chloride 
Magnesium sulfate 
Menthol
Methyl salicylate 
Natural pine needle 

oil
O-Benzyl-p- 

chlorophenol 
Oil of eucalyptus 
Oil of thyme 
Peppermint oil 
Potasium iodide

Propylene glycol 
Salicylic acid 
Sodium bicarbonate 
Sodium borate 
Sodium chloride 
Sodium hypochlorite 
Sodium lauryl sul

fate
Sodium sesqulcar- 

bonate
Sodium sulfate 
Talc 
Thymol 
Tragacanth 

mucilage 
Trisodium phos

phate
Water soluble 

chlorophyllins 
Witch hazel 
Zinc oxide

Hair growers
Amino acids 
Ascorbic acid 
Benzoic acid 
Essential oil 
Fatty  acids 
Hormone constitu

ents

Lanolin
Oil of eucalyptus 
Olive oil 
Proteins 
Tar oil 
Vegetable oil 
Vitamins

Liquid bandages (sprays)—protective skin 
preparations —>

Acetyl triethylcitrate 
Benzéthonium chlo

ride
Benzocaine 
Chlorobutanol 
Di-isobutyl cresoxy, 

ethoxy ethyl 
dimethyl benzyl 
ammonium chlo
ride monohydrate 

Dipropylene glycol 
Ethyl acetate 
Ethyl alcohol 
Ethyl cellulose

Glycerin 
Gum arable 
Hexachlorophene 
Isopropyl alcohol 
Menthol
Methacrylate resin 
Polyvinyl acetate 
Polyvinyl ' 

pyrrolidone 
Thimerosal 
Thiram
-White petrolatum 
Zinc oxide

Medicated bandages
Calamine Glycerin (
Gelatin — Zinc oxide

Medicated bath preparations
Acetylated lanolin 
Colloidal sulfur 
Iron sulfate 
Isopropyl myristate 
Isopropyl palm itate 
Lanolin alcohols 

extract
Liquid petrolatum  
Lithium chloride 
Magnesium sulfate 
Natural and essen

tial oils
Potassium iodide

Sodium bicarbonate 
Sodium carbonate 
Sodium chloride 
Sodium lauryl 

sulfate
Sodium sesquicar- 

bonate
Sodium sulfate 
Tar distillate 
Vitamin E 
Water soluble 

chlorophyllins

Hormone creams' Mercurials
Estradiol
Estrogen
Estrogenic hormones 
Estrone

Benzocaine 
Dibucaine 
Isopropyl alcohol

Alcohol 
Ammonium 

hydroxide 
Aqua ammonia 
Bicarbonate of soda 
Calamine 
Camphor 
Ethoxylated alkyl 

alcohol
Ferric chloride 
Fluid extract ergot

Natural estrogens 
Pregnenolone 

acetate 
Progesterone

Para-chloro-meta-
xylenol

Sodium sulfide 
Tannic acid

Menthol
Obtundia surgical 

dressing
Oil of turpentine 
Peppermint oil 
Phenol
Pyrilamine maleate 
Sodium borate 
Triethanolamine 
Zinc oxide 
Zirconium oxide

Ammoniated 
mercury 

Bichloride of 
mercury 

Calomel
Mercuric salicylate 
Mercuric sulfide 
Mercurochrome 
Mercury

Aluminum sulfate 
Balsam peru 
Benzoic acid 
Bismuth subnitrate 
Boric acid 
Calamine 
Calcium acetate 
Camphor 
Coal tar 
Glycerin 
Juniper ta r 
Lanolin 
Lanolin oil 
Menthol

Mercury chloride 
Mercury oleate 
Nitromersol 
Para-chloromercuri- 

phenol 
Vitromersol 
Yellow mercuric 

oxide 
Zyloxin

Mineral oil 
Oxyquinoline sulfate 
Petrolatum 
Pine oil 
Pine tar
Precipitated sulfur
Resorcinol
Rose geranium oil
Salicylic acid
Sodium borate
Staroh
Sulfur
White petrolatum  
Zinc oxide

Ingrown toenail remedies

Insect bites
Minor skin irritation

Insect repellant 
Oil of cltronella

Itching
Alcohol
Benzalkonium chlo

ride
Benzoic acid 
Boric acid 
Calamine 
Camphor 
Chlorobutanol 
Coal tar
Colloidal oatmeal 
Diphenhydramine 

hydrochloride 
Ferric chloride 
Glycerin 
Hypoallergenic 

lanolin
Liquid petrolatum 
Menthol 
Methapyrilene 

hydrochloride

Oxyquinoline sulfate
Panthenol
Petrolatum
Phenol
Pine oil
Precipitated sulphur 
Pyrilamine maleate 
Resorcinol 
Rose geranium oil 
Salicylic acid 
Triethanolamine 
Tripelennamine 

hydrochloride 
Urea
Vitamin A palm itate 
Vitamin D2 
Vitamin E 
Zirconium oxide

Nail biting deterrents
Denatonium

benzoate
Isopropyl alcohol 
Sucrose octa

Nasal ointments, jellies, etc.
Boric acid
Camphor
Clorobutanol
Ephedrine
Eucalyptol
Iodized organic oil
Menthol
Methyl salicylate 
Oil of cajeput

Oil of lavender
Petrolatum
Phenol
Sodium bicarbonate 
Sodium borate 
Sodium chloride 
Wintergreen oil 
Zinc sulfate

Parasiticides
Alkaloids of sabadilla 
Aqueous coconut oil 

soap
Benzocaine 
Benzyl benzoate 
Dichloro diphenyl 

trlchloroethane 
Isobomyl thio-

cyanoacetate 
Petroleum distillate 
Picrotoxin 
Piperonyl butoxlde 
Pyrethrins 
Sublimed sulfur 
Thiocyanoacetate

r
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P oison iv y  and  oak rem edies  

Glycerin
Hexachlorophene 
Hydrogen peroxide 
Hydrous zirconia 
Iron oxide 
Isopropyl alcohol 
Lanolin 
Lead acetate 
Lidocaine 
Menthol 
Merbromin 
Oil of eucalyptus 
Oil of turpentine 
Panthenol 
Parethoxycaine 
Phenol
Phenyltoloxamine 

dihydrogen citrate 
Polyvinyl pyrroli- 

done
Pyrilamine maleate 
Salicylic acid 
Tannic acid 
Tincture of im 

patiens bi-flora 
Triethanolamine , 
Zinc acetate 
Zirconium oxide 
Zyloxiir

Alcohol
Allantoin (5-ureido- 

hydantoin)
Beeehwood creosote 
Benzéthonium 

chloride 
Benzocaine 
Benzyl alcohol 
Bicarbonate of soda 
Bichloride of 

mercury 
Bithionol 
Calamine 
Camphor 
Cetyldimethyl- 

benzylammonium 
chloride 

Chloral hydrate 
Chloroform 
Chlorpheniramine 

maleate .
Dimethyl 

polys iloxane 
Diperodön hydro

chloride
Diphenhydramine 

hydrochloride 
Endothermic 

hectorite 
Ferric chloride

P rem atu re  e jacu la tion  rem edies  ,
Benzocaine Ephedrine hydro-
Benzyl alcohol chloride

passion fru it
Psoriasis

Allantoin (5-
ureidohydantoin) 

Coal ta r 
Lanolin oil 
Mercuric oleate 
Mineral oil

Polyethylene glycol 
dilaurate 

Saponated cresol 
solution

W hite  petro latum

Sebum  hair loss

Allantoin (5-
ureidohydantoin) ? 

Ammonium lauryl 
sulfate;

Dichlorophene
Di-isobutyl-

phenoxy-ethoxy-
ethyl-dimethyl-
benzylammonium
chloride

Estracflol
‘S k in

Colloidal oatmeal

rsopropyl alcohol 
Laurie diethanol- 

amide
Methyl ethyl ketone 
Polyethylene glycol 
Propylene glycol 
Sulfonated vege

table and mineral 
oils

Tetracaine hydro
chloride

cleansers
H y poallergen ic

lanolin

Skin  healing' p repara tions

Allantoin; (5-
ureidohydantoin) 

Aloe vera gel 
Aluminum acetate 
Ammonium sul

foichthyolate 
Balsam peru 
Beeswax 
Benzocaine 
Benzyl alcohol 
Benzyl einnamate 
Bismuth formic 

iodide
Bism uth subgallato 
Bismuth subnitrate 
Boric acid 
Butyl am ino- ^ 

benzoate 
Camphor 
Cetyl alcohol1 
ChlorophyHin 
8-Hydroxy- 

quinoline
Glyceral monoleate

Glycerin 
Hamamelis 
Hexachlorophene 
Hydrargyrum- 

nitrophenolate 
Iodochlorhydroxy- 

quin 
Lanolin 
Lead iodide 
Menthol 
Mercury
Methyl salicyiare 
Mineral oil 
Mineral wax 
Oil of antiox 
Oil of bay 
Oil of spearmint 
Oil of thyme 
Olive oil 
Ortfto-hydroxy- 

phenyl mercuric 
chloride 

Oxyquinoline sulfate 
Pancreatin

Sk in  heating prepara tions—Continued
Tannic acid 
Tripelennamine 

hydrochloride 
Vitamin A 
Vitam in D 
Vitamin E 
White petrolatum 
Zinc oleate 
Zinc oxide 
Zinc phenol 

sulfonate 
Zinc sulfate 
Zirconium oxide

Panthenol 
Paraffin 
Petrolatum 
Phenol 
Picric acid.
Pine oil
Potassium, alum 
Precipitated sulfur 
Pyrilamine maleate 
Resorcinol 
Rose geranium oil 
Safflower oil 
Sesame oil 
Sodium borate

Sk in  p ro te c ta n ts  
Lanolin
Para-chloro-meta- 

xylenol 
Rosin 
Sesame oil 
Starch.
Tincture benzoin 
Vitamin A 
Vitamin D 
W hitepetrolatum  
Zinc oxide

Acetone
Alkyldimethyl benzyl 

ammonium 
chloride

Aluminum powder 
Chlorinated solvents 
Chlorothane 
Cod liver oil 
Dimethyl phthalate 
Glycerin 
Isopropanol

T h u m b-su ck in g  d e te rren ts

Denatonium
benzoate

Acetic acid
Alcohol
Benzocaine.
Camphor
Castor oil
Collodion

Isopropyl alcohol 
Sucrose oc ta  acetate

W art rem overs
Ether
Glacial acetic acid 
Iodine sublimed 
Menthol 
Salicylic acid

W et dressing
Calcium thiosulfate 
Colloidal oatmeal 
Sodium propionate

Aluminum acetate 
Aluminum sulfate 
Calcium acetate 
Calcium polysulfide

W rinkle rem over
Sodium silicateMagnesium

aluminum silicate
M iscellaneous I nternal Drug Products 

A dsorben ts
Activated charcoal Peppermint ofl 
Papaya

A n tifla tu len ts

Activated Charcoal 
Alcohol
Aluminum hydrox

ide .
Anise seed 
Aromatic powder 
Asafetida
Belladonna alkaloids 
Bismuth subcarbo- 

nate
Bismuth subgallate - 
Calcium carbonate 
Capsicum 
Carbon
Cascara sagrada ex

tract 
Catnip
Chamomile flowers
Chloroform
Cinnamon tincture
Colloidal kaolin
Dehydrated garlic
Diatase-
Dorase
Ether
Fluid extract of cap

sicum
Fluid extract of 

myrrh 
Ginger

Glutamic acid 
hydrochloride 

Glycine
Hydrastic fluid ex

tract
Hydrochloric acid 
Iodine 
Lactic acid 
Magnesium hydrox

ide
Mannitol _
Nux vomica extract 
Oil of pepperm int 
Ox bile extract 
PanGreatin.
Pectin

A n tispasm otics

Aluminum hydroxid« 
Asafetida tincture 
Atropine sulfate 
Belladonna root 

extract
Bismuth subsalicy

late
Hyoscine hydro

bromide
H yoscyam ine su lfa te

A phrodisiacs

Magnesium hydrox
ide

Methenamine 
Methylene blue 
Phenyl salicylate 

(salol)
Quinine sulfate 
Scopolamine hydro

bromide
Zinc phenosulfonate

Don quai 
Golden seal 
Gcrtu-kola

Korean ginseng
Licorice
Sarsaparilla

D igestive  a ids
Activated charcoal 
Aluminum hydroxide 
Amylase
Aspergillus oryza 

enzymes
Bacillus acidophilus 
Betaine hydro

chloride“
Black radish powder 
Calcium gluconate 
Cellulase 
Citrus pectin 
Dehydrocholic acid 
Diastase m alt 
Duodenal substance 
Fennel acid 
Glutamic acid 

hydrochloride 
Glycine 
Hectorite 
Hemicellulase 
Hydrastis canadensis 
Iron ox bile 
Lactose

Lipase
Lysine hydrochloride 
Magnesium hydrox

ide
Mycozyme 
Natural papaya 
Niacinamide 
Nickel-pectin 
Orthophosphoric 

acid
Ox bile extract, 
Pancreatin 
Papain 
Pepsin 
Phenacetin 
Prolase 
Protease 
Sodium chloride 
Stem bromelain 
Trillium 
Vitamin Bjl 
Vitamin B2 
Vitamin B„

D iu retics
Acetaminophen 
Alfalfa leaves 
Aloes
Ammonium,chloride 
Asparagus 
Barosma 
Caffeine 
Calcium lactate 
Com silk 
Couch grass 
Dog grass extract 
Ethyl n itrite  
Essence pepsin 
Extract buohu 
Extract hydrangea 
Extract stone root 
Extract uva ursi 
Extracts of bearberry 

(cascara sagrada) 
Extracts of cascara 
Ferric chloride 
Homatropine methyl 

bromide
Hyoscyamine sulfate 
Magnesium sulfate 
Methenamine 
Methylene blue 
Oil of erigeron

Oil of juniper 
Oil of nutmeg 
Oleo resin __ 

capsicum 
Pamabrom 
Parsley 
Phenacetin 
Phenyl salicylate 

(salol)
Pipsissewa 
Potassium acetate 
Potassium n itra te  
Pyrilamine maleate 
Salicyiamide 
Saw palmetto 
Sodium benzoate 
Sodium n itrate 
Spirit of peppermint 
Sucrose
Sulfereted oils of tu r

pentine
Theobromine sodium 

salicylate 
Theophylline 
Triticum 
Urea
Venice turpentine

H angover rem edies

Potassium bicarbo- . Acetaminophen; Magnesium stearate
nato Aluminum hydroxide Magnesium trisili

Potassium carbo Aspirin cate
nate Caffeine Niacinamide

Powdered extract Dextrose Oil of peppermint
belladonna leaves DisaCcharide Peat

Rhubarb fluid ex Fructose Thiamine mononi-
trac t Magnesium carbon Irate

Simethicone ate Xylem
Sodium bicarbonate 
Sodium salicylate M enstrual p ro d u c ts
Strychnine Acetaminophen Ammonium chloride
Tincture of lavender APAP Caffeine

compound Aspirin Calcium

FEDERAL REGISTER, VOL. 40, NO. 167— WEDNESDAY, AUGUST 27, 1975



NOTICES 38183

M enstrual p ro d u cts—Continued
p a n to th e n a te  

C h lo rp rophenpy- > 
r id am in e  m a lea te  

C innam edrlne 
hydroch loride 

C innam yl ep h e- 
d rin e  hy d ro ch lo 
rid e  '

C nicus b e n ed ic tu s  
H om atrop ine 

m eth y l b rom ide 
H ydrastis 

canad en sis  
M ethapyrilene  

h y d roch lo ride

Natural estrogenic 
hormone 

Niacinamide 
Famabrom 
Phenacetin 
Phenindam ine 

tartra te  
Pyridoxine 

hydrochloride 
Pyrilamine maleate 
Riboflavin 
Salicylamide 
Thiamine

hydrochloride

Nausea
Acetaminophen
Aluminum

hydroxide
Aspirin
Caffeine
Magnesium

carbonate

Magnesium 
trisilicate 

Niacinamide 
Oil of peppermint 
Thiamine 

mononitrate

S a lt su b s titu te s

Ammonium 
chloride 

Ammonium 
glutamate 

Calcium carbonate 
Calcium silicate 
Glutamic acid

Potassium chloride 
Potassium 

glutamate 
Potassium iodide 
Sodium
Tribasic calcium 

phosphate
Salt tablets

Calcium carbonate 
Dextrose
Potassium chloride

Sodium chloride 
Vitamin Bt 
Vitamin C

Sm oking de terren ts
Alcohol
Aloin
Aluminum 

hydroxide 
Benzocalne 
Calcium phosphate 
Capsicum 
Chlorophylllns 
Cimicifuga 
Extract of

belladonna leaves 
Extract of cascara " 

sagrada 
Extract of nux 

vomica 
Lobelia
Lobeline sulfate 
Magnesium 

carbonate

Methapyrilene 
hydrochloride 

Natural lobelia 
alkaloids 

Nicotinic acid 
Potassium gentian 
. root
Potassium nux 

vomica
Propylene glycol 
Pyridoxine 

chlorhydrate 
Quinine ascorbate 
Silver nitrate 
Sodium ascorbate 
Sodium chloride 
Solid extract of 

gentian 
Thiamine 

mononitrate

Acidol
D ilute hydro

chloric acid

Stom ach acidifiers
Glutamic acid

Sw eeteners
Anhydrous 

dextrose 
Benzoic acid 
Calcium saccharin 
Casein 
Dextrose 
Gelatin 
Glycerin 
Honey

Isolated soya protein 
concentrates 

Lecithin ”
Malt extracts 
Potassium bitartrate 
Skim milk powder 
Sodium saccharin 
Sorbitol solution 
Vitain B.

Universal antidotes
Activated charcoal 
Alcohol 
Magnesium 

hydroxide

Potassium arsenite 
Sirup of ipecac 
TAnnie acid

W eigh t c o n tro l prroduets
Alcohol
Alfalfa
Alginic acid
Arginine
Ascorbic acid
B enzocaine
Biotin
Bone marrow-red- 

glycerin extract 
Buchu
Caffeine citrate 
Calcium
Calcium carbonate 
Calcium caseinate 
Calcium lactate 
Carageenan 
Carboxymethyl- 

cellulose 
Choline 
Chondrus 
Cnicus benedictus 
Copper
Copper gluconate 
Corn oil 
Cupric sulfate 
Cystine 
D-calcium 

pantothenate 
Dextrose 
Dioctyl sodium 

sulfosuccinate 
Ethyl

aminobenzoate 
Ferrie ammonium 

citrate 
Ferric

pyrophosphate 
Ferrous fum arate 
Ferrous gluconate 
Ferrous sulfate 
Flax seed 
Folic acid 
Fructose 
Gum guar 
Gum karaya 
Histidine 
Hydrous dextrose 
Hydrastis canadensis 
Inositol 
Iodine 
Iron
Isoleucine
Lactose
Lecithin
Leucine
L iter concentrate 
L-lysine 
L-lysine mono 

hydrochloride 
Magnesium 
Magnesium oxide 
Malt
Maltodextrin 
Manganese citrate 
Mannitol 
Methionine 
Methyl cellulose 
Niacinamide

CHI anise
Organic vegetables 
Pancreatin enzymes 
Pantothenic acid 
Papain
Papaya enzymes 
Pepsin 
Phenacetin 
Phenylalanine 
Phenylpropanol

amine hydrochlo- 
* ride
Phosphorus 
Phytolacca berry v 

juice
Pineapple enzymes 
Potassium citrate 
Potassium extract 

bqchu
Potassium extract 

corn silk
Potassium extract 

juniper
Potassium extract 

uva ursi 
Protein from 

soy bean 
Psyllium
Pyridoxine hydro

chloride 
R iboflavin- 
Rice polishings 
Saccharin 
Sea kelp 
Sea minerals 
Sesame seed 
Sodium
Sodium bicarbonate 
Sodium caseinate 
Sodium carboxy- 

methylcellulose 
Soy meal 
Thiamine hydro

chloride
Thiamine mono- 

; s, n itrate 
Threonine 
Tricalcium 

phosphate 
Tryptophan 
Tyrosine 
Uva ursi 
Valine 
Vitamin A 
Vitamin A acetate 
Vitamin A palmltate 
Vitamin Bt 
Vitamin B,
Vitamin B,
Vitamin B„
Vitamin D 
Vitamin D,
Vitamin E 
Wheat germ 
X anthan gum 
Yeast

W orm  rem edies

Gentian violet Pyrantel pamoate
This request is for supplemental and 

original data and information for all 
miscellaneous external and internal OTC 
drug products. Any data for an OTC 
drug for external or internal use which 
have not been provided to PDA should 
be submitted promptly in order to be 
properly considered by expert panels and 
PDA pursuant to the procedures set forth 
in § 330.10.

Because of the diverse nature of the 
ingredients used in these drugs, PDA has 
not conducted a literature search, and 
therefore a bibliography is not available.

The FDA is aware that safety data on 
ingredients used in these categories may 
be available as a  result of testing related 
to nondrug products, such as cosmetics. 
AH interested parties are encouraged to 
submit all available safety data for these 
ingredients* so that the conclusions 
reached will reflect the best information 
available.

The Commissioner has concluded that 
the OTC miscellaneous external and in
ternal drug products panels shall not re
view the safety or effectiveness of the use 
of these or other ingredients for condi
tions that have previously been reviewed 
by other OTC panels. The Commissioner 
further notes that these panels are not 
charged with reviewing the safety or ef
fectiveness of the use of these ingredients 
in nondrug products, such as cosmetics. 
However, the conclusions of the Panel 
about these ingredients for drug use may 
be used by FDA in determining whether 
their use in cosmetics can continue to be 
justified.

Interested persons are invited to sub
mit supplemental and original data on 
any claimed active ingredient that is 
designated in the labeling and offered 
for OTC use for treating miscellaneous 
internal or external conditions not cov
ered by previous OTC panels.

To be considered, eight copies of the 
data and/or views must be submitted, 
preferably bound, indexed, and on stand
ard size paper (approximately 8% x 11 
inches). All submissions must be in the 
format described below:

X. Label(s) and a ll labeling  (preferably  
m ounted and filed w ith the other data- 
facsim ile labeling  is acceptable In  Lieu of 
actual container labeUng).

n .  A  statem ent setting fo rth  the q u a n ti
ties of active Ingredients of the drug.

III. A n im a l safety data.
A . In d iv id u a l active components.
1. Contro lled  studies.
2. P artia lly  contro lled  or un con tro lled  

studies.
B . Com binations o f the in d iv id u a l active  

components.
1. Controlled, studies.
2. P artia lly  controlled  or uncontro lled  

studies.
C . F in ish ed  drug  product.
1. Contro lled  studies.
2. P a rtia lly  controlled  or uncontro lled  

studies.
IV . H u m an  safety data.
A . In d iv idu al active com ponents.
1. Controlled  studies.
2. P a rtia lly  controlled  o r  uncontrolled  

studies.
3. Docum ented case reports.
4. Pertinent m arketing experiences th a t  

m ay influence a determ ination  as to  the  
safety o f each in d iv id u a l active com ponent.

5. P ertin en t m edical scientific literature.
B . Com binations o f the in d iv id u a l active  

com ponents.
1. Contro lled  studies.
2. P a rtia lly  controlled  or uncontrolled  

studies.

i
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3. Documented case reports.
4. Pertinent marketing experiences th a t 

may influence a determination as to the 
safety of combinations of the individual ac
tive components.

5. Pertinent medical and scientific litera
ture.

C. Finished drug product.
1. Controlled studies.
2. Partially controlled or uncontrolled 

studies.
3. Documented case reports.
4. Pertinent marketing experiences th a t 

may influence a determination as to the 
safety of the finished drug product.

5. Pertinent medical and scientific litera
ture.

V. Efficacy data.
A. Individual active components.
1. Controlled studies.
2. Partially _ controlled or uncontrolled 

studies.
3. Documented case reports.
4. Pertinent marketing experiences th a t 

may influence a determination on the efficacy 
of each individual active component.

5. Pertinent medical and scientific litera--- 
ture.

B. Combinations of the individual active 
components.

1. Controlled studies.
2. Partially controlled or uncontrolled 

studies.
3. Documented case reports.
4. Pertinent marketing experiences th a t 

may influence a determination on the 
efficacy of combinations of the  individual 
active components.

5. Pertinent medical and scientific litera
ture.

C. Finished drug product.
1. Controlled studies.
2. Partially controlled or uncontrolled 

studies. '
3. Documented oase reports.
4. Pertinent marketing experiences th a t 

may influence a determination on the 
efficacy of the finished drug product.

5. Pertinent medical and scientific litera
ture.

VI. A summary of the data and views set
ting  forth the medical rationale and purpose 
(or lack thereof) for the drug and its in
gredients and the scientific basis (or lack 
thereof) for the conclusion th a t the drug 
and its ingredients have been proven safe 
and effective for the intended use. If there 
Is an absence of controlled studies In the 
material subm itted, an explanation as to 
why such studies are not considered neces
sary m ust be included.

VII. If  the submission is by a manufac
turer, a statem ent signed by the person re
sponsible for such submission, th a t to the 
best of his knowledge i t  Includes all u n 
favorable information, as well as any favor
able information available to him  pertinent 
to  an evaluation of the safety, effectiveness, 
and labeling of such a  product, including in
formation derived from investigations, con
sumer complaints, commercial marketing or 
published literature.

Supplemental and original data and 
information must be submitted on or 
before October 28, 1975, to the Pood and 
Drug Administration, Bureau of Drugs, 
Division of OTC Drug Evaluation (HFD- 
510), 5600 Fishers Lane, Rockville, MD 
20852.

Dated: August 21, 1975.
Sam D. F ine, 

Associate Commissioner 
for Compliance.

[FR Doc.75-22644 Filed 8-26-75:8:45 am]

[Docket No. 75F-0156]

SANDOZ COLORS & CHEMICALS, INC.
Filing of Petition for Food Additive

Pursuant to provisions of the Federal 
Food, Drug, and Cosmetic Act (sec. 409
(b)(5), 72 Stat. 1786 (21 U.S.C. 348(b)'
(5))), notice is given that a petition 
(FAP 3R2851) has been filed by Sandoz 
Colors & Chemicals, Inc., East Hanover, 
NJ 07936, proposing that the food addi- 
itve regulations (21 CFR Part 121) be 
amended to provide for safe use of 7- 
(2H - naphthotl,2 - ditriazol - 2 - yl) -
3-phenylcoumarin as an optical bright- 
ener in polyolefin articles intended to 
contact food.

Dated: August 18,1975.
H o w a r d  R .  R o b e r t s ,

Acting Director, Bureau of Foods. S
[F R  Doc.75-22643 F iled  8-26-75:8:45 am]

DEPARTMENT OF HOUSING AND 
URBAN DEVELOPMENT

[Docket No. D-75-362]

REGIONAL ADMINISTRATOR, REGION IX 
(SAN FRANCISCO)

Redelegation of Authority
On February 5, 1975, the Assistant 

Secretary for Community Planning and 
Development of the Department of Hous
ing and Urban Development published 
in the F e d e r a l  R e g i s t e r  (40 FR 5386) a 
redelegation of authority to each Re
gional Administrator, Deputy Regional 
Administrator, Area Director,. Deputy 
Area Director and the Director of 
the Anchorage, Alaska Insuring Office to 
exercise, with certain exceptions not here 
applicable, the power and authority of 
the Assistant Secretary for Community 
Planning and Development with respect 
to the Community Development Block 
Grant program under Title I of the Hous
ing and Community Development Act of

1974. Thè Regional Administrators and 
Deputy Regional Administrators for Re
gions I through VII, IX, and X were au
thorized to retain the authority including 
final program authority in the jurisdic
tion of those subordinate field offices 
from which the Regional Administrator 
or Deputy Regional Administrator de
termines that such authority should be 
withheld or withdrawn The Regional 
Administrator for the San Francisco Re
gional Office has made the determination 
that the Community Development Block 
Grant program administered by the San 
Francisco Area Office for Hawaii, Guam, 
American Samoa and the Trust Terri
tories of the Pacific Islands should be 
administered in the San Francisco Re
gional Office. Said determination was ap
proved bv the Assistant Secretary for 
Community Planning and Development 
on August 20, 1975. In accordance with 
the redelegation of authority published 
ih the F e d e r a l  R e g i s t e r  (40 FR 5386), 
notice is hereby given that authority for 
approval of Community Development 
Block grant applications from the Di
rectors and Deputy Directors of the San 
Francisco Area Office for Hawaii, Guam, 
American Samoa and the Trust Ter
ritories of the Pacific Islands is revoked 
and shall be administered by the San 
Francisco Regional Office. Applications 
for Community Development Block 
grants to recipients within Hawaii, 
Guam, American Samoa and the Trust 
Territories of the Pacific Islands shall be 
submitted to: Director, Honolulu Insur
ing Office, 1000 Bishop Street, P.O. Box 
3377, Honolulu, Hawaii 96813 (40 FR 
5386, February 5,1975)

Effective date. This notice and redele
gation shall be effective as of August 22,
1975.

- R o b e r t  H .  B a id a , 
Regional Administrator 

Region IX  ( San Francisco).
[FR  Doc.75-22685 F ile d  8-26-75:8:45 am]

DEPARTMENT OF TRANSPORTATION 
Materials Transportation Bureau 

ROLF JENSEN & ASSOCIATES, INC. ET AL.
Special Permits Issued

JPursuant to 49 CFR § 170.15 of the Department’s Hazardous Materials Regula
tions, issued May 22, 1968 (33 FR 8277), following is a list of new DOT Special 
Permits upon which action was completed during July 1975.

Special
permit

No.
Issued to—Subject

Mode or modes 
of

transportation

SP 7018 Rolf Jensen & Associates, Inc., on behalf of CBF Systems, Inc., Covina, California, Motor vehicle, 
to ship bromotrifluoromethane (Halon 1301) over-pressurized with nitrogen in 
ASME welded steel containers not exceeding 240 pounds water capacity each.

SP 7021 Hercules Incorporated, Wilmington, Delaware, to ship high explosives (Dynamite) 
in cartridge lengths not exceeding 60 inches in DOT-12H fiberboard boxes.

SP 7025 Airco Industrial Cases, Murray Hill, New Jersey, to ship liquefied helium and 
hydrogen in a 12,700 gallon nominal water capacity cargo tank. - 

SP 7026 Industrial Analysis Corp., Fullerton, California on behalf of HR APCO Division,
Hydraulic Research, Inc,, Pacoima, California, to ship bromotrifluoromethane 
pressurized with nitrogen in non-DOT specification spherical steel pressure vessels 
patterned after DOT Specification 4DS.

Motor vehicle. 
Motor vehicle.

SP 7029 United States Energy Research and Development Administration, Washington, 
D.C., to make limited shipments of various Class A explosives in certain rail-cars 
equipped with brake shoes authorized prior to July, 1975.

Motor vehicle, 
Passenger-carry- 

• ing Aircraft, 
Cargo-only 
aircraft.

Rail freight.-

A l a n  I . R o b e r t s ,
Director, Office of Hazardous Materials Operations. 

[F R  Doc.75-22744 F ile d  8-26-75;8:45 am]
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National Highway Traffic Safely 
Administration

Federal Highway Administration
HIGHWAY SAFETY PROGRAM 

/  Program Approval Policy Revision
The purpose of this notice is- to an

nounce a revision of the Program Ap
proval Policy of the Federal Highway 
A d m in is t ra t io n  and the National High
way Traffic Safety Administration, as 
published’ June 12, 1975 (40 FR 25246) .

The Program Approval Policy dealt 
with approval of highway safety pro
grams of certain States for fiscal year 
1976. Category I consisted of States with
out complete motorcycle helmet use laws, 
and provide that such States would not 
have their comprehensive plans for high
way safety approved beyond the first 90 
days of fiscal year 1976. Since the Pro
gram Approval Policy was announced, 
sanctions proceedings have been started 
against the 3 States in Category I—Cali
fornia, Illinois, and Utah. Because the 
sanctions proceedings will not conclude 
before the end of the 90-day period, the 
Administrators have decided to extend 
the comprehensive plan approval for the 
3 States until December 1, 1976. In addi
tion, the States’ Annual Work Programs 
may now be approved in an amount 
whieh represents not more than 50 per
cent of the total obligational limitation 
of base program funding which was made 
available to them under 23 U.S.C. 402 
during fiscal year 1975.

The NHTSA Regional Administrators 
and FHWA Regional Administrators 
and/or Division Engineers are authorized 
to act in accordance with this revision 
to the Program Approval Policy.
(Pub. L. 89-564, 80 Stat. 731, 23 U.S.C. 401 

I e t seq.; delegations a t 49 CFR 1.48 and 49 
CFR 1.51)

Issued (m __________
J a m e s  B .  G r e g o r y ,

Administrator, National Highway 
Traffic Safety Administration.

N o r b e r t  T .  T i e m a n n , 
Administrator,

Federal Highway Administration.
[FR Doc.75—22873 Piled 8-25-75; 2 :17 pm l

CIVfL AERONAUTICS BOARD
[Docket 28206; Order 75-8-119] 

ALASKA AIRLINES, INC.
Order of Suspension and Investigation
Adopted by the Civil Aeronautics 

[ Board at its office in Washington, D.C. 
I on the 22nd day of August, 1975.

By tariff revisions * filed June 23 and 
r marked to become effective August 24, 
I 1975, Alaska Airlines, Inc. (ASA) pro

poses to establish charter rates and 
I charges for its B-727 B/C aircraft. The 
I proposed rates and charges would apply 

when the charterer executed a contract 
j for exclusive use of an ASA aircraft and 
[ flight crew of a t  least 24 days during a

1 Revisions to  Alaska Airlines, Inc. Tariff 
K CAB. No. 146.

NOTICES

60-day period. The total charge for each 
day of exclusive use is determined by (1) 
a use charge of $7,233 per day; (2) a de
parture charge of $680; * and (3) a  rate 
of $1,625 per block hour of flying time for 
the first 175 hours per 30-day period and 
$1,126 for additional hours.

A complaint was filed by Northwest 
Airlines, Inc. (Northwest) requesting 
suspension and investigation of the pro
posal. The complaint alleges, inter alia, 
that the tariff revisions are not set forth 
with sufficient clarity, and that, (1) if 
thé tariff provides for flexible use, ASA 
has not provided adequate economic jus
tification; (2) if, in the alternative, ASA 
intends to  limit the use of the aircraft 
under the terms of the contract, then 
the tariff misrepresents the service being 
provided; and (3) emergency needs of 
large charterers could be met just as well 
by point-to-point charters contracted for 
in advance.

In support of its proposal and in an
swer to the complaint, ASA contends 
essentially that the proposed rates and 
charges are fully cost-justified; that the 
charterer and ASA will know in advance 
precisely which days the aircraft belongs 
to the charterer, giving ASA great.plan
ning and scheduling flexibility; and that 
exclusive-use charters are particularly 
well suited to the needs of large Alaskan 
contractors (associated with the pipeline 
and construction boom) who are willing 
to pay to have an aircraft available for 
their exclusive use during certain periods, 
whether or not the aircraft is actually 
flown. The proposed daily-use charge is 
paid regardless of whether the aircraft 
is used by the charterer, and ASA sub
mits that it is designed to cover the daily 
fixed costs of a B-727 B/C.

The charges proposed involve substan
tial reductions below the standard 
charges for charterers who have need for 
high utilization of the aircraft oyer the 
period of a day, and a need for the air
craft for a series of 24 operations within 
a 60-day period. As ASA’s justification 
points out, for an operation consisting of 
three round-trip charter operations of
1.000 miles each per day a t an average 
block speed of 384 miles per hour, the 
proposal results in an average charge 
of $5.76 per mile. This figure may be 
compared to $6.50 per mile for individual 
charters within Alaska, an 11.5 percent 
reduction, and $7.43 per mile between the 
Mainland and Alaska, a reduction of
22.5 percent.3*

It is clear that the proposal, in condi
tioning the schedule to the use of the 
aircraft for 24 days out of a 60-day pe
riod, involves multiple charters. Indeed, 
ASA, in its tariff transmittal submitting 
the comparisons noted above, assumes a 
1,000-mile round trip “to be the average

»The departure charge would apply only 
a t Seattle-Tacoma and the following Alaskan 
points: Anchorage, Cordova, Fairbanks, 
Junea, Ketchikan, Sitka, Valdez, and 
Yakutat.

‘ Shorter periods of operation per day of 
th e  charter contract would result in lesser 
discounts. If  th e  aircraft were flown only a 
few horns a day, the standard service would 
be cheaper.
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length of any single charter operated 
under the exclusive-use contract rates’’ 
(emphasis supplied). However, as in
dicated, the availability of the schedule 
with its discounts for high utilization, is 
conditioned up contracts for 24 days out 
of a 60-day period.

The proposal is in conflict with the 
Board’s decision in the Multi-Charter 
Cargo Rates Investigation, Docket 17930, 
November 7, 1967. In that decision, the 
Board found that there were neither 
competitive factors nor serious cost con
siderations differentiating TWA’s multi
charter service from its standard charter 
service. We concluded that

In  the  final analysis, the m ulti-charter 
rate is in  th e  nature of a  discount in favor 
or large shippers . . . .  In  this respect i t  ap
pears no different from rates conditioned 
upon an annual aggregate tonnage which the 
ICC has found unjustly discriminatory.1' In 
these circumstances, and since the condi
tions under which this m ulti-charter rate 
service is rendered are substantially similair 
to the conditions and circumstances under 
which the standard charter services are 
rendered, it  is found th a t the rate is un 
justly discriminatory - and therefore unlaw
ful."

Our conclusions with respect to ASA’s 
proposal are similar. ASA makes no 
claim as to competitive considerations in 
support of its proposal. As to reduced 
costs, ASA states that its proposal would 
enable the earner “maximum flexibil
ity” in utilizing its aircraft while re
maining responsive to the charterer’s 
needs. ASA, however, does not quantify 
any cost savings from the alleged flexi
bility, and there is no showing that any 
savings would accrue from a 24-day 
charter contract as compared to a single 
charter for one day’s use of the aircraft 
booked in advance. Such savings, if any, 
as may exist should be equally available 
to smaller charterers who are willing to 
contract for one day’s use in advance.

Upton consideration of all relevant 
factors, the Board finds that the pro
posed charges may be unjust, unreason
able, unjustly discriminatory, unduly 
preferential, unduly prejudicial, or 
otherwise unlawful, and should be in
vestigated. The Board further concludes 
that the proposed charges should be sus
pended, pending investigation.

Accordingly, pursuant to the Federal 
Aviation Act of 1958, and particularly 
Sections 204(a), 403, 404, and 1002 
thereof,

It is ordered that:
1. An investigation Is instituted to 

determine whether the rates and provi
sions described in Appendix A,3 and 
rules, regulations, and practices affecting 
such rates and provisions, are or will be 
unjust, unreasonable, unjustly discrimi
natory, unduly preferential, unduly pre
judicial, or otherwise unlawful, and, if 
found to be unlawful, to determine and 
prescribe the lawful rates and provisions, 
and rules, regulations, or practices af
fecting such rates and provisions;

11 Forwarder Rates Conditioned upon Ag
gregate Tonnage, 264 ICC 225, 231 (.1945).

‘ Appendix A filed as part of the original 
document.
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2. Pending hearing and decision by the 
Board, the rates and provisions described 
in Appendix A hereto are suspended and 
their use deferred to and including No
vember 21,1975, unless otherwise ordered 
by the Board, and that no change be 
made therein during the period of sus
pension, except by order or special per
mission of the Board;

3. Except to the extent granted herein, 
the complaint of Northwest Airlines, Inc. 
in Docket 28141 is dismissed;

4. The. proceeding ordered herein, des
ignated Docket 28206, be assigned for 
hearing before an Administrative Law 
Judge of the Board a t a time and place 
hereafter to be designated; and

5. Copies of this order shall be filed 
with the tariff and served upon Alaska 
Airlines, Inc. and Northwest Airlines, 
Inc., which are hereby made parties to 
Docket 28206.

This order will be published in the 
F e d e r a l  R e g i s t e r .

By the Civil Aeronautics Board.
[s e a l ] E d w i n  Z. H o l l a n d ,

Secretary.
[PR Doc.75-22688 Filed 8-26-75;8:45 am]

[Docket 25655; Order 75-8-1181

HOWARD J. MAYS REVOCATION/
MUNZ NORTHERN CERTIFICATION

Order To Show Cause
Adopted by the Civil Aeronautics 

Board at its office in Washington, D.C., 
on the 21st day of August 1975.

By contemporaneously issued opinion 
and order, the Board has decided to ap
prove the transfer of the Howard J. Mays 
certificate to Munz Northern Airlines, 
subject to conditions. Munz has also re
quested that the Board make certain 
modifications to the Mays certificate in 
order to remove archaic and unnecessary 
restrictions and enhance the value and 
utility of the authority without risk of 
harm to any other carrier. We fin'd that 
the public convenience and necessity re
quire the modifications.1

We shall remove the existing prohibi
tion against the carriage of mail. No ra
tional basis for continuation of this re
striction exists and it is estimated that 
its retention would deprive MNA of ap
proximately $20,000 in revenues in the 
first year of transferred operations. We 
shall also add new authority under the 
so-called “25 mile rule.” Such authority 
is a standard adjunct of Alaskan au
thority and appears particularly appro
priate in the case of Munz’s proposed 
bush service.

The community  of Buckland, about 23 
miles from Candle, will be added as a 
new intermediate point. Buckland is a

1 We find th a t Munz Is a citizen of the 
United States w ithin the meaning of the Act 
and is fit, willing, and able properly to per
form the transportation proposed herein and 
to  conform to th e  provisions of the Act and 
the  Board's rules, regulations, and require
ments thereunder.

NOTICES

relatively strong traffic-generating point 
that would benefit from direct service to 
Nome and could make an important 
revenue contribution to the success of 
the new operation. Similarly, we shall 
redesignate Taylor as an intermediate 
point, rather than the segment junction 
point, and confine the carrier’s obliga
tion to serve Taylor primarily to the 
summer period between June 1 and 
October 31, with off-season service as 
warranted by traffic. At the time Taylor 
was designated as the segment junction 
point, it was the principal place of busi
ness of Munz Air Service. Circumstances 
have changed since that time, however, 
and the proposed designation more ac
curately reflects the community’s need 
for air service. Finally, we shall impose 
a one-stop restriction on Nome-Kotzebue 
operations and a prohibition against the 
use of large aircraft in off-route charter 
service between Nome or Kotzebue, on 
the one hand, and other points in Alaska 
named in the route of any other air car
rier, on the other hand.

The proposed certificate shall be in
eligible for Federal subsidy in its entirety 
and is proposed for effectiveness on Jan
uary 1, 1976.*

Accordingly, it  is ordered that:
1. All interested persons are directed 

to show cause why the Board should not 
issue an order making final the tentative 
findings and conclusions stated herein 
and amending Munz Northern Airlines’ 
certificate in the manner set forth in the 
accompanying specimen certificate;

2. Any interested person having ob
jection to the issuance of an order mak
ing final the proposed findings, con
clusions, and certificate amendments 
and issuing the attached certificate shall, 
within 30 days after the date of adop
tion of this order, file with the Board 
and serve upon Munz Northern Airlines 
a statement of objections together with 
a summary of testimony, statistical data, 
and such evidence expected to be relied 
upon in support of the stated objections;

3. If timely and properly supported 
objections are filed, full consideration 
wiil be accorded the matters and issues 
raised by the objections before further 
action is taken by the Board;

4. ¿1 the event no objections are filed 
to any part of this order, all further pro
cedural steps relative to such part or 
parts will be deemed to have been waived 
and the case will be submitted to the 
Board for final action; and

5. Munz Northern Airlines shall, 
within 30 days after the date of adoption 
of this order, file with the Board a state
ment setting forth its acceptance of the 
proposed certificate.

This order will be published in the 
F e d e r a l  R e g i s t e r .

By the Civil Aeronautics Board.
[s e a l ] E d w i n  Z. H o l l a n d ,

Secretary.

“Actual issuance of the certificate m ust 
await confirmation from the FAA th a t MNA 
has m et all the requisite safety requirements 
to  operate as a certificated carrier.

S p e c i m e n

U N I T E D  S T A T E S  O P  A M E R I C A ,  C I V I L  A E R O N A U T I C S  

B O A R D ,  W A S H I N G T O N ,  D . C .

Certificate of Public Convenience and Ne
cessity (as amended and reissued) for Route. 
Munz Northern Airlines, Inc. is hereby au 
thorized, subject to  the provisions herein
after set forth, the provisions of Title IV of 
the Federal Aviation Act of 1958, and the 
orders, rules, and regulations issued there
under applicable to air transportation in 
Alaska, to engage in air transportation of 
persons, property, and mail w ithin Alaska:

1. Between the terminal point Nome, the 
interm ediate points Taylor; Candle, Buck- 
land, and Peering, and the terminal point 
Kotzebue. ‘

2. Over an irregular route between all 
points situated on the Seward Peninsula.

The service authorized is subject to the 
following terms, conditions, and limitations:

(1) The holder shall render service as au
thorized herein, except as temporary suspen
sions of service may be authorized by the 
Board, and the exercise of the privileges 
granted by this certificate shall be subject 
to such reasonable terms, conditions, and 
lim itations required by the public interest 
as may from time to time be prescribed by 
the* Board, r

(2) The holder shall not, in the course of 
rendering service over the irregular route 
set forth, engage in  air transportation be
tween points between which regular route 
service is, or hereafter may be, authorized in 
any outstanding certificate of public con
venience and necessity, except casual, occa
sional, and infrequent trips which do not 
result in the establishment of a regular or 
schedu’ed. service,.

(3) The holder may include in mail sched
ules which it  files under section 405(b) of 
the Federal Aviation Act of 1958, any point 
not named in any route of any other carrier: 
P rovide4, That any such point shall be in
cluded in  such schedules only as an inter
mediate point and shall not be more than 
25 miles off the airline course over the hold
er’s route on which i t  is named: Provided, 
fu rth er , That the Board may require the 
holder, w ithout advance notice and without 
hearing, to  defer inauguration of service to 
any such point, or to  susoend indefinitely or 
for some other period, further operation of 
any such service which may have been in 
augurated.

(4) The holder shall schedule service to a 
minimum of one intermediate po in t between 
Nome and Kotzebue.

(5) The holder may not perform charter 
trins with large aircraft betweën Nome or 
Kotzebue, on the one hand, and any point 
named in any route of another certificated 
Alaskan air carrier, on the other hand.

(6> The authorization to serve Taylor shall 
be effective only between June 1 and Octo
ber 31, inclusive, of each year: P rovided, That 
the  holder may also serve Taylor a t other 
times as trafllc needs might warrant.

(7V The holder’s authority herein to engage 
in the transportation of mail is limited to 
the carriage of mail on a nonsubsidy basis, 
i.e., on a service mail rate to be paid entirely 
by the Postmaster General.

This certificate shall be effective on Jan 
uary 1, 1976 and shall expire on December 31, 
1980: P rovided, how ever, T hat prior to the 
date on which th is certificate would other
wise become effective the Board, either on its 
own initiative or upon the timely filing of a 
petition or petitions seeking reconsideration 
of thé Board’s orders of August 21, 1975 (Or
ders 75-8-117/118) insofar as such orders au
thorize the Issuance of th is certificate, may 
by order or orders extend such effective date 
from tim e to time.
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In  witness whereof, the Civil Aeronautics 
Board has caused th is certificate to  be exe
cuted by the Secretary of the Board, and the 
seal of the Board to be affixed hereto, on the

[ S E A L ]  ---------------------------------------------------------------------------------

Secretary.
[FR ìioc.75-22687-Filed 8-26-75;8:45 am]

NIGERIA AIRWAYS, LIMITED, FOREIGN
PERMIT RENEWAL (NIGERIA-U.S.)

[Docket 27970]
Notice of Postponement of Hearing

Notice is hereby given, pursuant to the 
provisions of the Federal Aviation Act 
of 1958, as amended, that the hearing 
in the above-entitled proceeding which 
was assigned to be held on September 4, 
1975 (40 FR 32155, July 31,1975) is post
poned until further notice.

Dated at Washington, D.C., August 21, 
1975.

[seal! D ee C. B lythe,
Administrative Law Judge.

[FRDoc.75-22686 Filed 8-26-75:8:45 am]

CIVIL SERVICE COMMISSION
DEPARTMENT OF COMMERCE

Notice of Grant of Authority To Make.
Noncareer Executive Assignment

Under authority of § 9.20 of Civil Serv
ice Rule IX (5 CFR 9.20), the Civil Serv
ice Commission authorizes the Depart
ment of Commerce to fill by noncareer 
executive assignment in the excepted 
service the position of Special Assistant 
to the Assistant Secretary for Economic 
Development, OAS for Economic De
velopment, Economic Development Ad
ministration.

United States Civil S erv
ice Commission,

[seal] J ames C. Spry , '
Executive Assistant 
to the Commissioners.

[FR Doc.75-22703 Filed 8-26-75;8:45 am]

DEPARTMENT OF THE INTERIOR
Notice of Grant of Authority To Make 

Noncareer Executive'Assign merit
Under authority of § 9.20 of Civil Serv

ice Rule IX (5 CFR 9.20), the Civil Serv
ice Commission authorizes the Depart
ment of the Interior to fill by noncareer 
executive assignment in the excepted 
service the position of Associate Solicitor 
(Conservation and Wildlife), Division of 
Conservation and Wildlife, Office of the 
Solicitor, Office of the Secretary.

U nited S tates Civil S erv
ice Com m ission ,

[seal] J ames C. S pry ,
Executive Assistant 
to the Commissioners.

[FR Doc.76-22705 Filed 8-26-75;8:45 am]

DEPARTMENT" OF LABOR *
Notice of Grant of Authority To Make 

Noncareer Executive Assignment
Under authority of § 9.20 of Civil Serv

ice Rule IX (5 CFR 9.20), the Civil Serv

ice Commission authorizes the Depart
ment of Labor to fill by noncareer execu
tive assignment in the èxcepted service 
the position of Deputy Under Secretary 
for Economic Policy Review, Office of the 
Secretary.

U nited S tates Civil S erv
ice Com m ission ,

[seal] J ames C. S pry ,
Executive Assistant 
to the Commissioners. 

[FR Doc.75-22706 Filed 8-26-75;8:45 am]

DEPARTMENT OF LABOR
Notice of Revocation of Authority To Make 

a Noncareer Executive assignment
Under authority of § 9.20 of Civil Serv

ice Rule r x  (5 CFR 9.20), the Civil Serv
ice Commission revokes the authority of 
the Department of Labor to fill by non
career executive assignment in the ex
cepted service the position of Deputy As
sistant Secretary for Policy Development, 
Office of the Assistant Secretary for Poli
cy, Evaluation and Research, Office of the 
Secretary.

United S tates Civil S erv
ice Com m ission ,

[seal] J ames C. S pry ,
Executive Assistant 
to the Commissioners. 

[FR Doc.75-22702 Filed 8-26-75;8:45 am]

FEDERAL ENERGY ADMINISTRATION
Notice of Grant of Authority To Make 

Noncareer Executive Assignment
Under authority of § 9.20 of Civil Serv

ice Rule IX (5 CFR 9.20), the Civil Serv
ice Commission authorizes the Federal 
Energy Administration to fill by non
career executive assignment in the ex
cepted service the position of Deputy 
Assistant Administrator for Energy 
Conservation and Environment, Office of 
Energy Conservation and Environment, 
Office of Assistant Administrator for 
Energy Conservation and Environment.

U nited S tates Civil Serv
ic e  Commission ,

[seal] J ames C. S pry , /
Executive Assistant 
to the Commissionersr 

[FR Doc.75-22704 Filed 8-26-75;8:45 am]

ENERGY RESEARCH AND 
DEVELOPMENT ADMINISTRATION 

R o cky  fla ts  plan t s it e
Trespassing on Administration Property
The notice concerning unauthorized 

entry into and upon the Rocky Flats 
Plant Site dated October 12, 1965, ap
pearing at page 13289 of the F ederal 
R egister of October 19, 1965 (30 FR 
13289, FR Doc. 65-11113), and amended ' 
a t page 5382 of the F ederal R egister of 
March 30, 1967, 32 FR 5382 (FR Doc. 
67-3465), is hereby further amended to 
read as follows:

Notice is hereby given that the Energy 
Research and Development Administra
tion, pursuant to section 229 of the 
Atomic Energy Act of 1954, as amended, 
and section 104 of the Energy Reorgani

zation Act of 1974, as implemented by 
10 CFR Part 860 published in the F ed
eral R egister on July 9, 1975 (40 FR 
28789, 28790) prohibits the unauthorized 
introduction of weapons or dangerous 
materials, as provided in 10 CFR 860.4 
into or upon the Rocky Flats Plant Site 
of the Energy Research and Develop
ment Administration, said site being a 
tract of land located in Jefferson County, 
Colorado, the aforesaid tract being more 
particularly described as follows:

Beginning a t the SW corner which is the 
Nwy4 Section 15 coordinates N 31806.92/E 
14979.26 proceed N 00°12'41" W for 2,701.15 
feet; Thence N 00o06'05" E for 5,195.18 feet; 
Thence N 00°02'40" W for 2,634.81 feet;
Thence N 89°34'39" E for 10,559.08 feet;
Thence S 00°34'39" W for 2,642.84 feet;
Thence S 00°34'45" W for 5,285.30 feet;
JThence S 01°49'21" E for 1,321.14 feet;
Thence S 89c46'53" W for 27.11 feet; Thence 
S 62°38'17" W for 2,863.83 feet; Thence 
S 89°54'29" W for 27.57 feet; Thence S 01°- 
49'21" E for 14 feet; Thence S 89°46'53" W 
for 7,920 feet to point of beginning.

Notices stating the pertinent prohibi
tions of 10 CFR 860.3 and 860.4 and 
penalties of 10 CFR 860.5 will be posted 
in all entrances of said tract and a t inter
vals along its perimeter as provided in 10 
CFR 860.6.

Dated at Washington, D.C., this 6th 
day of August 1975.

A. D. S tarbird, 
Assistant Administrator for 

National Security.
fFR Doc.75-22677 Filed 8-26-75;8:45 am]

ENVIRONMENTAL PROTECTION 
AGENCY

[FRL 420-6]

INTERÀGENCY COMMITTEE ON FEDERAL
GUIDANCE FOR OCCUPATIONAL EXPO
SURES TO IONIZING RADIATION

Notice of Meeting
The Environmental Protection Agency 

announces the following meeting of its 
Interagency Committee on Federal 
Guidance for Occupational Exposures to 
Ionizing Radiation:

Date and Time: Wednesday, September 
10,1975,1 p.m.-4:30 p.m.

Place: Crystal Mall Building #2 , 1921 Jef
ferson Davis Highway, Arlington, Virginia 
20460>Boom 1112 A.

The purpose of the Committee meet
ing will be to discuss a preliminary set 
of issues identified by EPA as required to 
be addressed and resolved by EPA in its 
current program of reviewing and up
dating the existing basic Federal guid
ance on occupational exposure to 
ionizing radiation [Federal Radiation 
Council, Radiation Protection Guidance 
for Federal Agencies, F ederal R egister, 
pages 4402-4403, May 18, I960].'

The meeting will be open to observers 
from the public, seating for which will 
be available on a first-come, first-served 
basis.

Public requests for information about 
the meeting should be directed to Mr. 
Luis F. Garcia, Criteria and Standards 
Division (AW-560), Office of Radiation 
Programs, U.S. Environmental Protec-
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tion Agency, 401 M Street, S.W., Room 
E-629, Washington, D.C. 20460 (tele
phone 202-755-3852).

Dated: August 21, 1975.
R o g e r  S t r e l o w , 

Assistant Administrator for Air 
and Waste Management. 

IF R  Doc.75-22620 F ü e d  8-26-75; 8:45 am]

FEDERAL POWER COMMISSION
{D ocket No. K -7561]

HOLYOKE WATER POWER CO. ET AL.
Notice of Extension of Time

A u g u s t  20, 1975.
In the matter of Holyoke Water Power 

Company, Western Massachusetts Elec
tric Company, and New England Power 
Company.

On August 15, 1975, the states of Con
necticut, Massachusetts, New Hampshire 
and Vermont filed a request to extend 
the procedural dates fixed by order issued 
June 9,1975, as most recenly modified by 
notice issued July 23,1975, in the above- 
designated matter.

Upon consideration, notice is hereby 
given that the date for Connecticut, 
Massachusetts, New Hampshire and Ver
mont to file direct testimony in the above 
proceeding is extended to August 27,1975.

K e n n e t h  P .  P l u m b ,
Secretary.

{PBDoc.75—22943 Piled 8-26-75:10:30 am]

FEDERAL RESERVE SYSTEM 
BENSON BANCSHARES, INC. 
Formation of Bank Holding Co.

Benson Bancshares, Inc., Benson, Min
nesota, has applied for the Board’s ap
proval under § 3(a) (1) of the Bank 
Holding Company Act (12 U.S.C. 1842(a)
(1)) to become a  bank holding company 
through acquisition of approximately 88 
percent or more of the voting shares of 
Swift County Bank, Benson, Minnesota. 
The factors that are considered in acting 
on thefapplication are set forth in § 3(c) 
of the Act (12 U.S.C. 1842(c) ).

The application may be inspected at 
the office of the Board of Governors or 
a t the Federal Reserve Bank of Minne
apolis. Any person wishing to comment on 
the application should submit views in 
writing to the Reserve Bank, to be re
ceived not later than September 23,1975.

Board of Governors of the Federal Re
serve System, August 21,1975.

[seal] G riffith  L. G arwood, 
Assistant Secretary of the Board.

IFR Doc.75—22890 Filed 8-28-75;8:45 am]

COMMUNITY INSURANCE AGENCY, INC.
O rd er A pproving Form atio n  o f B an k  

H old ing  Co m pan y
Community Insurance Agency, Inc., 

Haxtun. Colorado, has applied for the 
Board’s approval under § 3(a) (1> of the

Bank Holding Company Act (12 U.S.C. 
1842(a) (1)) of formation of a bank hold
ing company through acquisition of 78 
percent or more of the voting shares of 
Haxtun Community Bank, Haxtun, Colo
rado (“Bank”). Applicant has also ap
plied, pursuant to § 4(c) (8) of' the Act 
(12 U.S.d. 1843(c)(8)) and § 225.4(b) (2) 
of the Board's Regulation Y, for permis
sion to continue to engage in general in
surance activities as agent or broker 
through the retention of Community In
surance Agency (“Agency”) in Haxtun, 
Colorado, a community with a population 
of less than 5,000 persons. The operation 
by a bank holding company of a general 
insurance agency in a community with a 
population not exceeding 5,000 persons 
is an activity that the Board has previ
ously determined to be closely related to 
banking (12 CFR 225.4(a) (9) (iii) (a)).

Notice of the applications, affording 
opportunity for interested persons to 
submit comments and views, has been 
given in accordance with §§ 3 and 4 of the 
Act (40 FR 7009). The time for filing 
comments and views has expired, and the 
Board has considered the applications 
and all comments received in light of the 
factors set forth in  § 3(c) of the Act (12 
U.S.C. 1842(c)) and the considerations 
specified in § 4(c) (8' of the Act.

Applicant is a recently organized cor
poration formed for the purpose of be
coming a bank holding company through 
the acquisition of Bank and the opera
tion of a general insurance agency. Bank 
(deposits of $7.4 million)1 is the second 
largest of three banks operating in the 
relevant banking market,1 and controls 
34.7 percent of the total deposits held by 
commercial banks in the market. Upon 
acquisition of Bank, Applicant would 
control approximately 0.1 percent of the 
total commercial bank deposits in the 
State.

Applicant’s principals, both individ
ually and collectively, have direct and 
indirect interest in seven other one-bank 
holding companies in Colorado and Ne
braska. The nearest of any of the banks 
in which a principal of Applicant has an 
interest is approximately seventy miles 
from Bank. It appeals that there, is no 
existing competition between any of 
these banks, and Bank, nor is it likely that 
such competition would develop in the 
future. Accordingly, on the basis of the 
record, the Board concludes that com
petitive considerations are consistent 
with approval of the application to ac
quire Bank.

The financial condition, managerial 
resources, and prospects of Bank are 
regarded as satisfactory and consistent 
with approval of the application. The 
management of Applicant is satisfactory, 
and Applicant’s financial condition and 
prospects, which are dependent upon 
profitable operations of both Bank and 
the insurance agency, appear favorable.

1 B an k in g  data are as o f December 31,1974. 
1 Tbe relevant banking m arket is approxi

mated by the boundaries of Phillips County.

Although Applicant will incur debt in 
connected with the proposal, the pro
jected income from Bank and the insur
ance agency activities should provide Ap
plicant with sufficient revenue to service 
the debt without impairing the financial 
condition of Bank. Accordingly, con
siderations relating to banking factors 
are consistent with approval of the ap
plication. Considerations relating to con
venience and needs are also regarded as 
being consistent with approval of the 
application to acquire Bank. It is the 
Board’s judgment that consummation of 
the proposal to form a bank holding 
company would be consistent with the 
public interest and the application 
should be approved.

In  connection with the application to 
become a bank holding company, Appli
cant also proposes to retain the assets 
of Agency, which was formerly operated 
as a sole proprietorship on the premises 
of Bank, and thereby engage in the ac
tivities of a general insurance agency 
pursuant to 5 225.4(a) (9) (iii) (a) of 
Regulation Y. Approval of this applica
tion would ensure the residents of Hax
tun a convenient source of insurance 
services, a result the. Board regards as 
being In the public interest. Further
more, there is no evidence in the record 
indicating that consummation of the 
proposal would result in any undue con
centration of resources, unfair competi
tion, conflicts of interest, unsound bank
ing practices, or other adverse effects on 
the public interest.

Based on the foregoing and other con
siderations reflected in the record, the 
Board has determined, in accordance 
with- the provisions of § 4(c) (8), that 
coiTsummation of this proposal can rea
sonably be expected to produce benefits 
to the public that outweigh possible ad
verse effects, and the application to ac
quire Agency should be approved.

Accordingly, the applications are ap
proved for the reasons summarized 
above. The acquisition of Bank shall not 
be made before the thirtieth calendar 
day following the effective date of this 
Order. The acquisition of Bank and 
Agency shall be made not later than 
three months after the effective date of 
this Order, unless such period is ex
tend«! for good cause by the Board, or 
by the Federal Reserve Bank of Kansas 
City pursuant to delegated authority. 
The determination as to Applicant’s in
surance activities is subject to the condi
tions set forth in § 225.4(c) of Regula
tion Y and to the Board’s authority to 
require reports by, and make examina
tions of, holding companies and their 
subsidiaries and to require such modifi
cation or termination of the activities of 
a bank holding company or any of its 
subsidiaries as the Board finds necessary, 
to assure compliance with the provisions 
and purposes of the Act and the Board’s 
regulations and orders issued thereunder 
or to prevent evasion thereof.
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By order of the Board of Governors,3 
effective August 21, 1975.

[se a l] T h eo d o r e  E. A l l is o n , 
Secretary of the Board.

[FR Doc.75-22745 Filed 8 -26-75;8:45 am]! I FIRST CITY BANCORPORATION OF
TEXAS, INC.

Order Approving Acquisition of Bank
First City Bancorporation of Texas, 

Inc., Houston, Texas, a bank holding 
Company within the meaning of the 

| Bank Holding Company Act, has applied 
[ for the Board’s approval under § 3(a) (3) 
l of the Act (12 U.S.C. 1842(a) (3) ) to ac- 
f quire an additional 34.2 per cent or more 
I of the voting shares of Central Bank

II and Trust Cdmpany, Farmers Branch, 
[ Texas (“Bank”) .*

Notice of the application, affording op
portunity for interested persons to sub- 

[ mit comments and views, has been given 
[ in accordance with § 3(b) of the Act. The 

time for filing comments and views has 
I expired, and none has been timely re- 
i ceived. The Board has considered the ap- 
[ plication in light of the factors set forth 
[ in § 3(c) of the Act (12 U.S.C. 1842(c) ).

Applicant controls 23 banks with ag- 
» gregate deposits of approximately $3.1 
I billion, representing about 7.3 per cent 
I of the aggregate deposits in commercial 
I banks in Texas, and is the second largest 
[ banking organization in • Texas.2 .Appli- 
I cant also has interests of between 5 and 
I less than 25 per cent in each of six other 
I banks (about $183 million in deposits as 
I  of June 30, 1974) .* Acquisition of control 
I  of Bank ($28.6 million in deposits) would 
I  increase Applicant’s share of-commercial 
I bank deposits in Texas by less than .1 of 
I  one per cent and would not result in a 
I  significant increase in the concentration 
I  of banking resources in Texas. Appli- 
I cant’s ranking among the State’s bank- 
K ing organizations would rémain un- 
I changed.

8 Voting for this action: Governors Bucher,
■ Wallich, Coldwell and Jackson. Present and 
I  abstaining: Vice Chairman Mitchell. Absent

H  and not voting: Chairman Burns and Gov- 
I ernor Holland.

1 By action of June 29, 1973, the Board of 
I  Governors approved the acquisition by Ap- 
| pllcant of Texas Bank & Trust Company of 
I Dallas, Dallas, Texas ("Texas Bank & T rust”) . 
I At the same time, Applicant received ap- 
[ proval to acquire 18.1 per cent of the voting 
K shares of Bank which were held by Texas 
E Fiduciary, a trusteed affiliate of Texas Bank 
I  & Trust.

2 All banking data, unless otherwise indi- 
I cated, are as of December 31, 1974, and reflect 
K bank holding company formations and ac-

quisltions approved through June 30,1975.
8 The Board’s action herein does not con-

■  stltute a determination th a t any of the jn i-  
I  nority banks Is or may become a subsidiary of 
K Applicant nor does the action herein indicate 
K that the Board will in the future permit Ap- 
I plicant to acquire, directly or indirectly, any 
K additional shares of any of said banks. More- 
|  over, the determination herein does not pre- 
I elude the Board from determining th a t Ap- 
I plicant exercises a controlling influence over 
I the management or policies of any of said 
I  banks within the meaning of §2(a) of the 
I  Act.

Bank ranks as the 37th of 110 banks 
located 'in the Dallas banking market, 
which is approximated by the Dallas 
RMA,‘ and controls .4 per cent of the 
total deposits in commercial banks in 
that market.5 Applicant has three bank
ing subsidiaries competing in the rele
vant banking market, controlling only 
4.3 per cent of market deposits. Appli
cant ranks as the fifth largest banking 
organization in the market and is much 
smaller than the two largest banking or
ganizations in the market, which hold 
about 25 per cent and 17 per cent of 
market deposits, respectively. Consum
mation of the proposal would not signifi
cantly alter the banking structure in the 
Dallas market, and Applicant would con
tinue to rank after consummation as the 
fifth largest banking organization in the 
market. Applicant’s closest existing sub
sidiary bank is located 13.5 miles from 
Bank. It appears that the amount of ex
isting competition that would be elim
inated by consummation of the proposal 
is not significant. While Applicant may 
possess the resources to expand its op
erations in the relevant market through 
de novo entry, Bank is not viewed as a 
significant competitive factor in the mar
ket and barriers to entry by other bank 
holding companies into the expanding 
Dallas market will not be raised as nu
merous alternative points of entry into 
the relevant banking market would re
main available. Accordingly, on the basis 
of the record, the Board concludes that 
consummation of the proposed acquisi
tion would not have significant adverse 
effects on competition in any relevant 
area.

Considerations relating to the conveni
ence and needs of the communities to be 
served are regarded as being consistent 
with approval, in light of the fact that 
affiliation with Applicant would enable 
Bank to expand its lending services. The 
financial and managerial resources and 
future prospects of Bank should be 
strengthened through affiliation with Ap
plicant and - such considerations lend 
weight toward approval of the proposal. 
The financial and managerial resources 
and future prospects of Applicant and its 
subsidiary banks are generally satisfac
tory and consistent with approval of the 
application. In this connection, however, 
the Board notes that Applicant has pre
viously indicated, with respect to minor
ity interests in several banks, that it 
would either divest of certain of such in
terests or apply for Board approval to 
acquire 100 per ceht of certain of such 
banks within a definite one or two-year 
time period. Applicant has complied with 
some pf there understandings and, in 
acting on future applications by this Ap
plicant, the Board will consider Appli
cant’s method and timing in complying

4 Dallas RMA Is th e ‘Dallas Ranally Metro 
Area, which is defined as including all of 
Dallas County, the southwest portion of Col
lin County, the southeast portion of Denton 
County, the northern quarter of Ellis County, 
the eastern quarter of Tarrant County, and 
the  northwest quarter of Kaufman County.

6 All market data are as of June 30,1974.

with such understandings when the 
Board assesses managerial considera
tions. Nevertheless, with respect to this 
proposed acquisition, it is the Board’s 
judgment that it would be in the public 
interest and that the application should 
be approved.

On the basis of the record, the appli
cation is approved for the reasons sum
marized above. The transaction shall not 
be madev(a) before the thirtieth calendar 
day following the effective date of this 
Order or (b) later than three months 
after the effective date of this Order, 
unless such period is extended for good 
cause by the Board, or by the Federal 
Reserve Bank of Dallas pursuant to dele
gated authority.

By order of the Board of Governors,* 
effective August 20,1975.

[ s e a l ] T h eo d o r e  E. A l l is o n , 
Secretary of the Board.

[FR Doc.75-22746 Filed 8-26-75;8:45 am]

POPULAR BANCSHARES CORP.
Order Approving Acquisition of Holding 

Company
„ Popular Bancshares Corporation, Mi

ami, Florida, a bank holding company 
within the meaning of the Bank Hold
ing Company Act, has applied for the 
Board’s approval under § 3(a) (3) of the 
Act (12 U.S.C. 1842(a)(3)) to acquire 
50.15 per cent of the voting shares of 
Trans Florida Bancshares, Inc., Sara
sota, Florida, a one bank holding com
pany, the principal assets of which are 
84.8 per cent of the voting shares of Trail 
National Bank, Sarasota, Florida 
(“Bank”).1 The acquisition of 50.15 per 
cent of the voting shares of Trans Flor
ida, Bancshares is essentially viewed as 
the acquisition of control of 84.8 per 
cent of the stock of Bank, and is there
fore treated herein as the proposed ac
quisition of the shares of Bank.

Notice of the application, affording op
portunity for interested persons to sub
mit comments and views, has been given 
in accordance with § 3(b) of the Act. The 
time for filing comments and views has 
expired, and the Board has considered 
the application and all comments re
ceived in light of the factors set forth in 
§ 3(c) of the Act (J2 U.S.C. 1842(c)).

Applicant, the twenty-eighth largest 
banking organization in Florida, con
trols three banks with aggregate de
posits of approximately $118 million, 
representing approximately 0.5 of one 
per cent of the total commercial bank 
deposits in Florida.2 Acquisition of Bank

•Voting for this action: Vice Chairman 
Mitchell and Governors Bucher, Wallich; 
Coldwell and Jackson. Absent and not vot
ing: Chairman Burns and Governor Holland.

1 The assets of Trans Florida consist of 84.8 
per cent of the common stock of Bank, and 
100 per cent of the stock of Trans Florida 
Bancland, Inc., a subsidiary established to 
hold Bank’s premises.

2 All banking data are as of December 31, 
1974, and reflect bank holding company for
mations and acquisitions approved through 
July 31, 1975. v
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(deposits of $14.7 million) would increase 
Applicant’s share of the total commer
cial bank deposits In the State by less 
than 0.1 of one per cent and would have 
an insignificant effect on the State-wide 
concentration of banking resources.

Bank is the fifth largest of seven 
banking organizations in the Sarasota 
banking market * and controls 2.3 per cent 
of the total deposits in commercial banks 
in the market. Applicant’s subsidiary 
bank closest to Bank is located approxi
mately 60 miles away in Tampa, and 
there is no meaningful existing compe
tition between any of Applicant’s bank
ing subsidiaries and Bank; nor does it 
appear likely that such competition 
would develop in the future in view of 
the distances involved. Furthermore, it 
is unlikely that Applicant would enter 
the area de novo in light of the market’s 
population per banking office ratio being 
below the State average. Therefore, the 
Board concludes that consummation of 
the proposal would not have a significant 
adverse effect nn existing or potential 
competition in any relevant area,-and 
that the competitive considerations are 
consistent with approval of the applica
tion.

The financial and managerial re
sources of Applicant and its subsidi
aries are regarded as satisfactory, par
ticularly in view of Applicant’s plan to 
inject capital into its lead bank, and 
the prospects for the group appear fa
vorable. With respect to Bank, it  ap
pears that consummation of the subject 
proposal would strengthen Bank by pro
viding it With additional capital, as well 
as enabling Bank’s immediate parent 
corporation (Trans Florida Bancshares) 
to reduce its outstanding indebtedness. 
Accordingly, considerations relating to 
the banking factors lend some weight to
ward approval of the application. Im 
addition, Applicant’s affiliation with 
Bank would result in Bank expanding 
the range of banking services offered. 
Thus, considerations relating to con
venience and needs are regarded as be
ing consistent with approval of the ap
plication. It is the Board’s judgment that 
the proposed acquisition would be in the 
public interest and that the application 
should be approved.

On the basis of the record, the ap
plication is approved for the reasons 
summarized above. The transaction shall 
not be made (a) before the thirtieth cal
endar day following the effective date 
of this Order or (b) later than three 
months after the effective date of this 
Order, unless such period is extended for 
good cause by the Board, or by the Fed
eral Reserve'Bank of Atlanta pursuant 
to delegated authority.

By order of the Board of Governors,4 
effective August 20, 1975.

[ se a l ] T h eo d o r e  E. A l l is o n , 
Secretary of the Board.

]FR Doc.75-22747 Filed 8-26-75;8:45 am]

• The Sarasota banking market is approxi
mated by the northern portion of Sarasota 
County and the southern extreme of Manatee 
County, Florida.

* Voting for th is action: Vice Chairman 
Mitchell and Governors Bucher, Wallich,

WORCESTER BANCORP, INC.
Older Approving Acquisition of Banks

Worcester Bancorp, Inc., Worcester, 
Massachusetts, a bank holding company 
within the meaning of the Bank Holding 
Company Act, has applied for the Board’s 
approval under § 3(a) (3) of the Act (12 
Ü.S.C. 1842(a) (3) ) to acquire all of the 
voting shares of Franklin County Trust 
Company; Greenfield, Massachusetts 
(“Franklin County Bank”) , and First 
National Bank of Cape Cod, Orleans, 
Massachusetts (“Cape Cod Bank”).

Notice of the applications, affording 
opportunity for interested persons to sub
mit comments and views, has been given 
in accordance with § 3(b) of the Act. The 
time for filing comments and views has 
expired, and the Board has considered 
the applications and all comments re
ceived in light of the factors set forth in 
§ 3(c) of the Act (12 U.S.C. 1842(c) ).

Applicant, the seventh largest com
mercial banking organization in Massa
chusetts, controls three banks with ag
gregate deposits of approximately $486 
million, representing 3.3 per cent of the 
total deposits in commercial banks in 
the State.1 Acquisition of the subject 
banks would increase Applicant’s share 
of total State deposits by less than four- 
tenths of one per cent and would 
not alter Applicant’s ranking among 
other banking organizations in Massa
chusetts.

Franklin County Bank holds deposits 
of $36.7 million and operates a total of 
four offices. Two of its offices are located 
in the Greenfield banking market,* where 
Franklin County Bank holds 42.4 per cent 
of the market’s -total commercial bank 
deposits and thereby ranks as the second 
largest of four banks operating therein. 
The largest bank in this market controls 
47 per cent of total market deposits. 
Franklin County Bank’s two other offices 
are located in the Orange-Athol banking 
market,3 where Franklin County Bank 
holds 27.5 per cent of the market’s total 
commercial bank deposits and thereby 
ranks as the seeond largest of three banks 
operating in the market. The largest 
bank in the Orange-Athol market con
trols more than 63 per cent of that mar
ket’s deposits. The office of Applicant’s 
banking subsidiary closest to an office of 
Franklin County Bank is more than 15 
miles away in a separate banking market. 
J t  appears that no meaningful competi
tion presently exists between any of Ap
plicant’s present banking subsidiaries 
and Franklin County Bank. Although 
Applicant’s lead bank could branch into

Coldwell and Jackson. Absent and not voting: 
Chairman Bums and Governor Holland.

1 All banking data are as of December 81, 
1974, and reflect bank holding company for
mations and acquisitions approved ̂ through 
July 81, 1975.

* The Greenfield banking m arket is approxi
m ated by all of Franklin County. Massachu
setts, excepting therefrom the towns of 
Whately, Sunderland, Deverett, Shutesbury, 
Warwick, Orange and New Salem.

* The Orange-Athol banking market Is ap
proximated by the towns of Orange, War
wick and New Salem in Franklin County and 
Royalston, Athol and Petersham in Worcester 
County, all In Massachusetts.

certain towns in the Orange-Athol mar
ket, or Applicant could expand de novo 
into either market, it appears unlikely 
that Applicant would do so in the fore
seeable future in view of the facts that 
the population and deposits per banking 
office ratios are substantially below the 
respective State averages.

Cape Cod Bank operates each of its 
eight offices within the Barnstable 
County banking market4 and holds de
posits of approximately $29.7 million, 
representing 15 per cent of the total de
posits in commercial banks in the mar
ket, thereby ranking as the third largest 
of eight banks operating therein. The 
office of Applicant’s subsidiary bank 
closest to an office of Cape Cod Bank is 
separated by a distance of 95 miles. It 
appears that no meaningful competition 
presently exists between any of Appli
cant’s banking subsidiaries and Cape Cod 
Bank; nor does i t  appear likely that any 
significant competition would develop 
between them in the future because of 
the distances involved in branching re
strictions imposed by State law. Further
more, it  appears unlikely that Applicant 
would enter this market de novo because 
the market's population and deposits per 
banking office' ratio« are among the low
est in the State.

The offices of Franklin County Bank 
and Cape Cod Bank are separated by 
more than 100 miles. Thus, there does not 
appear to be any meaningful competition 
between the two banks, nor is any likely 
to develop due to branching restrictions 
and the distances ‘involved. In light of 
the foregoing and other facts of record, 
the Board concludes that consummation 
of the proposals would not have a sig
nificantly adverse effect on existing or 
potential competition in any relevant 
area, and that the competitive considera
tions are consistent with approval of each 
of the applications.

The financial and managerial re
sources of Applicant, its subsidiaries and 
Franklin Bank are generally satisfac
tory and the future prospects for each 
appear favorable. In view of Applicant’s 
commitment to inject $500,000 of equity 
capital into Cape Cod Bank, its finanp.y 
and managerial resources are also re
garded as generally satisfactory and Its 
future prospects appear favorable. Thus, 
the banking factors are consistent with 
approval of the applications. Applicant 
proposes to provide customers of Frank
lin County Bank with credit life insur
ance at lower rates and expand its trust, 
municipal and international, services. 
Applicant also proposes to improve and 
expand Cape Cod Bank’s trust services 
and financing options, including dealer 
floor plan, indirect sales, and inventory 
financing. Thus, considerations relating 
to the convenience and needs of the 
communities to be served lend some 
weight toward approval of the applica
tions. It is the Board’s judgment that the 
proposed acquisitions would be in the 
public interest and that the application 
should be approved.

* The Barnstable County banking market Is 
approximated by all of Barnstable County, 
Massachusetts.
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On the basis of the record, the appli
cations are approved for the reasons 
summarized above. The transactions 
shall not be made (a) before the thir
tieth calendar day following the effec
tive date of this Order, or (b) later than 
three months after the effective date of 
this Order, unless such period is ex
tended for good cause by the Board, or 
by the Federal Reserve Bank of Boston 
pursuant to delegated authority.

By order of the Board of Governors,5 
effective August 20, 1975.

[s e a l ] T h e o d o r e  E. A l l i s o n , 
Secretary of the Board.

[FR Doc.75-22691 Filed »-26-75;8:45 am]

GENERAL ACCOUNTING OFFICE 
REGULATORY REPORTS REVIEW 

Notice of Receipt of Report Proposals
The following requests for clearance 

of reports intended for use in collecting 
information from the public were re
ceived by the Regulatory Reports Re
view Staff, GAO, on August 18, 1975. See 
44 U.S.C. 3512 (c) and (d). The purpose 
of publishing this list in the F e d e r a l  
R e g is t e r  is to inform the public of such 
receipt.

The list includes the title of each re
quest received; the name of the agency 
sponsoring the proposed collection of in
formation; the agency form number, if 
applicable; and the frequency with which 
the information is proposed to be col
lected.

Written commens on the proposed ICC 
forms are invited from all interested per
sons, organizations, public interest 
groups, and affected businesses. Because 
of the limited amount of time GAO has 
to review the proposed forms, comments 
(in triplicate) must be received on or 
before September 15, 1975, and should 
be addressed to Mr. Carl F.JBog&r, Assist
ant Director, Office of Special Programs, 
United States General Accounting Office, 
Room 5216, 425 I Street, N.W., Washing
ton, D.C. 20548.

Further inforrhation may be obtained 
from Patsy J. Stuart of the Regulatory 
Reports Review Staff, 202-376-5425,

I n t e r s t a t e  C o m m e r c e  C o m m i s s i o n

Request for clearance of an extension 
(no change) of annual report forms 
ACV-1, Statement of Property Changes 
Other than Land and Rights-of-Way— 
Pipeline Carriers; ACV-2, Summary of 
Land and Rights-of-Way Property 
Changes—Pipeline Carriers; ACV-3, 
Summary of Changes in Original Cost 
and Total Original Cost a t End of 
Period—Pipeline Carriers; ACV-4, Sum
mary of Cost Reproduction New and Re
production New Less Depreciation—Pipe
line Carriers; B.V. 588-R, Statement of 
Property Changes—Railroads, all re
quired to be filed by statute under Sec. 
19a of the Interstate Commerce Act.

“Voting for this action; Vice Chairman 
Mitchell and Governors Bucher, Wallich, 
Coldwell and Jackson. Absent and not vot
ing: Chairman Bums and Governor Holland.

ACV-1, ACV-2, ACV-3, and ACV-4 are 
filed by 106 common carrier pipeline com
panies. Form B.V. 588-R is filed by 100 
common carrier pipeline companies. Ap
proval is sought for continued use of the 
forms. No change has been made in the 
date requirements. The data provided by 
the carriers on. these forms contain infor
mation on properties that were either 
placed into or retired from common car
rier service during the calendar year. 
Based on the data the Commission re
ceives, property valuations can be deter
mined. These are used for ratemaking 
purposes. The reporting burden is esti
mated to average 2.5 hours for each re
port for the pipeline forms (ACV-1, 
ACV-2, ACV-3, ACV-4) and 16 hours per 
report for the railroad form (B.V. 588- 
R). Reports are mandatory and avail
able for use by the public.

» N o r m a n  F .  H e y l ,
Regulatory Reports Review Officer.
[FR Doc.75-22753 Filed 8-26-75;8:45 am]

INTERNATIONAL TRADE 
COMMISSION

[337—TA—19]
GLASS FIBER OPTIC DEVICES AND IN

STRUMENTS EQUIPPED WITH GLASS 
FIBER OPTIC DEVICES

Notice of Investigation and Hearing
A complaint was filed with the United 

States International Trade Commission 
on May 12, 1975, and a supplement and 
amendment thereto were filed with the 
Commission on June 13, 1975, and on 
July 14, 1975, respectively, on behalf of 
American Cystoscope Makers, Inc., 
Stamford, Connecticut, alleging that the 
unlicensed importation and sale in the 
United States of glass fiber optic devices 
and instruments equipped with such 
glass fiber optic devices are unfair meth
ods of competition and unfair acts with
in the meaning of section 337 of the 
Tariff Act of 1930, as amended (88 Stat. 
2053), by reason of the coverage of such 
glass fiber optic devices by the claims of 
U.S. Patent No. 3,589,793. The complain
an t further alleges that the effect or 
tendency of the unfair methods of com
petition and unfair acts is to substan
tially injure an industry, efficiently and 
economically operated, in the United 
States. Complainant has requested that 
the imports in question be temporarily 
and permanently excluded from entry 
into the United States.

Having considered the above com
plaint, as supplemented and amended, 
the United States International Trade 
Commission on August 8, 1975. ordered:

1. That pursuant to subsection (b) of 
section 337 of the Tariff Act of 1930, as 
amended (88 Stat. 2053), an investiga
tion be Instituted to detèrmine whether 
there is any violation of this section in 
the unlicensed importation into the 
United States, or in the sale, of glass 
fiber optic devices and instruments 
equipped with such glass fiber optic de
vices, which glass fiber optic devices are 
allegedly covered by the claims in U.S. 
Patent No. 3,589,793, the effect or tend

ency of which is to destroy or substan
tially injure an industry, efficiently and 
economically operated in the United 
States.

2. That for the purpose of the investi
gation so instituted,

(a) Olympus Optical Co., Ltd., 43-2 
Hatagaya 2-chome, Shibuya-Ku, Tokyo, 
Japan, and

(b) Olympus Corporation of America, 
Two Nevada Drive, New Hyde Park, New 
York 11040,
both of which are alleged to be importing 
and/or selling the subject products, are 
hereby named as respondents upon which 
the complaint, as supplemented and 
amended, is to be served.

3. That for purposes of the investiga
tion so instituted, Claud L. Gingrich, of 
the United States International Trade 
Commission, 701E Street NW., Washing
ton, D.C. 20436, is hereby named as the 
Commission investigative attorney.

4. That a hearing be held pursuant to 
section 337 of the Tariff Act of 1930, as 
amended (88 Stat. 2053), at 10:00 a.m.,
e.d.t., on November 4, 1975, In the Com
mission’s Hearing Room, 701 E Street 
NW., Washington, D.C. 20436, for the 
purpose of determining whether there is 
reason to believe that a violation of sec
tion 337 exists and, if so, whether or 
not a temporary order of exclusion or 
a cease and desist order should be issued. 
All interested persons will be afforded 
the opportunity to respond to the com
plaint, present evidence, and make writ
ten and oral arguments on the record 
in accordance with the • following 
procedures:

(a) Each respondent named herein 
shall serve a response to the complaint 
upon complainant and the Commission 
investigative attorney no later than 30 
days after service of this notice and 
complaint has been effected.

(b) Any further submission or reply 
of complainant shall be served by him 
upon all respondents and the Commis
sion investigative attorney no later than 
September 25,1975.

(c) A signed original and nineteen
(19) true copies of each response, further 
submission, or reply shall be filed with 
the Secretary, United States Interna
tional Trade Commission, 701 E Street 
NW., Washington, D.C. 20436, within the 
respective time periods specified in sub- 
paragraphs (a) and (b) above.

(d) All Interested persons desiring to 
make an appearance at the aforesaid 
hearing shall appear in person or by rep
resentative at a prehearing conference, 
at the United States International Trade 
Commission Building, 701 E Street NW., 
Washington, D.C. 20436, on October 16, 
1975. All attending persons shall a t that 
time be prepared to discuss proposed 
stipulations, admissions, the narrowing 
of the issues for Commission considera
tion, and the manner and extent of pres
entation of any evidence and argumen
tation, and shall provide the presiding 
officer with a list of witnesses to be heard 
at the hearing.

5. That extensions of time for filing re
sponses or submissions will not be granted
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unless good and sufficient cause is shown 
therefor.

6. That failure of respondent to file a  
response to each of the allegations which 
are the (subject of this investigation as 
set forth in this notice, taking into con
sideration the applicable detailed alle
gations in the complaint, as supple
mented and amended, within the time 
provided, may be deemed to constitute a 
waiver of its right to appear and contest 
such allegations and shall authorize the 
Commission, without further notice to 
that respondent, to find the facts to be 
as alleged and to enter an order contain
ing such findings.

The complaint, as supplemented and 
amended, is available for inspection by 
interested persons at the Office of the 
Secretary, United States International 
Trade Commission Building, Washing
ton, D.C., and in the New York City office 
of the Commission, 6 World Trade Cen
ter.

By order of the Commission.
Issued: August 22,1975.

K enneth R. Mason, 
Secretary.

[PR Doc.75-22748 Filed 8-26-75:8:45 am]

NATIONAL ADVISORY COMMITTEE 
ON OCEANS AND ATMOSPHERE

Notice of Partially Closed Meeting 
Correction

PR Doc. 75-21350, appearing on page 
34172 of the issue for Thursday, Au
gust 14, 1975, was inadvertently pub
lished under the Office of the Secretary 
of Commerce. The determination that 
the September meeting of the committee 
may be partially closed should have ap
peared, with the above headings, imme
diately following the committee’s nof 
PR Doc. 75-21350, on page 34201 of 
same issue.

NATIONAL COMMISSION FDR 
MANPOWER POLICY
COMMISSION MEETING

Pursuant to the provisions of the Fed 
eral Advisory Committee Act (P.L. 92- 
463; 86 Stat. 770) notice Is hereby given 
that the National Commission for Man
power Policy will hold its fourth meeting 
on September 19-20, 1975. The meeting’s 
business sessions will be held at Airlie 
House, Warrenton, Virginia, starting on 
Friday, September 19, at 8:45 a.m. to 5 :30 
p.m., and Saturday, September 20, from 
8:45 a.m. to 12:15 p.m.

The National Commission for Man
power Policy was established pursuant to 
Title V of the Comprehensive Employ
ment and Training Act of 1973 (PI.. 93- 
203). The Act charges the Commission 
with the broad responsibility of advising 
the Congress, the President, the Secre
tary of Labor and other Federal agency 
heads on national manpower issues. The 
Commission is specifically oharged with* 
reporting annually to the President and

the Congress on its findings and recom
mendations with respect to the Nation’s 
manpower policies and programs.

The agenda for the Commission’s Sep
tember 19-20 meeting will cover a wide 
range of manpower policy issues, includ
ing manpower program delivery and co
ordination; an assessment of current 
manpower programs; public works and 
related job creation; and structural un
employment issues.

The business meetings are open to the 
general public. Members of the public 
desiring to submit written statements to 
the Commission’s headquarters at 1522 
K St., N.W., Room 300, Washington, D.C. 
20005, that are germane to the agenda 
may do so, provided such statements are 
in reproduceable form and further pro
vided that such statements are submitted 
to the Director no later than two days 
before or seven days after the meeting. 
In addition, oral statements may be 
made to the Commission if time permits. 
Such oral statements must be germane 
to the agenda, and a written application 
to make an oral statement must be sub
mitted to the Director three days before 
the meeting.

Minutes of the meeting, working pa
pers and other documents prepared for 
the meeting will be available for public 
inspection 10 days after the meeting at 
the Commission’s headquarters.

Signed at Washington, D.C., this 21st 
day of August 1975.

R obert T. Hall, 
Director, National Commission 

for Manpower Policy.
[PR Doc.75-22637 Piled 8-26-75;8:45 am]

NUCLEAR REGULATORY 
COMMISSION

ADVISORY COMMITTEE ON REACTOR 
SAFEGUARDS

Notice of Meeting
In  accordance with the purposes of 

Sections 29 and 182 b. of the Atomic 
Energy Act (42 U.S.C. 2039, 2232 b.), the 
Advisory Committee on Reactor Safe
guards will hold a meeting on Septem
ber 11-13, 1975, in Room 1046, 1717 H 
Street, N. W., Washington, D.C.

The following constitutes that portion 
of the Committee’s agenda for the above 
meeting which will be open to the public :

Thursday, September 11, 1975
9:15 a.m-1:15 p.m.: Westinghouse 

R e f e r e n c e  Safety Analysis Report 
(RESAR-41)—The Committee will hear 
presentations by and hold discussions 
with representatives of the Westinghouse 
Electric Corporation and the NRC Staff 
to complete its review of the request for 
approval of this standardized nuclear 
plant. Closed sessions will be held if 
necessary to discuss proprietary material 
related to the design, construction or op
eration of this standardized plant. Closed 
portions will also be held if necessary to 
discuss security arrangements for this 
standardized plant and for Committee 
deliberative sessions.

3:15 p.m.-8:15 p.m.: South Texas Nu
clear Project Units 1 & 2—The Commit
tee will hear presentations by and hold 
discussions with representatives of the 
Houston Power and Lighting Company 
and the NRC Staff related to the request 
for a construction permit for this facil
ity. Closed sessions will be held if re
quired to discuss proprietary material re
lated to the design, construction or op
eration of these units. Closed portions 
will also be held if necessary to consider 
security arrangements for this facility 
and for Committee deliberative sessions.

Friday, September 12, 1975
9 a.m.-9:15 a.m.: Meeting with NRC 

Staff—The Committee will meet with 
representatives of the NRC Staff to dis
cuss the anticipated ACRS meeting 
schedule.

9:15 a.m.-l:15 p.m.: Callaway Plant 
Units 1 d 2 (Standardized Nuclear Unit 
Power Plant System)—The Committee 
will hear presentations by and hold dis
cussion with representatives of Union 
Electric Company and the NRC Staff re
lated to the request for a construction 
permit for this facility. Closed sessions 
will be held if necessary to discuss pro
prietary information related to the de
sign, construction or operation of these 
units. Closed sessions- will also be held 
if required to discuss security arrange
ments for this plant and for Committee 
deliberative sessions.

3:15 p.m.-5:45 p.m.: EXXON Nuclear 
Company—The Committee will hear 
presentations by and hold discussion with 
representatives of EXXON Nuclear Com
pany and the NRC Staff related to the 
evaluation of ECCS evaluation models 
for pressurized water reactor fuel. Closed 
sessions will be held if required to dis
cuss proprietary information related to 
the design, fabrication or operation of 
this fuel.

It should be noted that, in addition to 
the closed portions of the agenda items 
noted above, the Committee will hold 
other sessions not open to the public 
under the authority of Section 10(d) of 
Public Law 92-463 (the Federal Advisory 
Committee Act), to consider the above 
applications and other matters. I  have 
determined in accordance with Subsec
tion 10(d) of Public Law 92-463 that it is 
necessary to close such portions of the 
meeting to protect proprietary data (5 
U.S.C. 552(b) (4)), to protect the free ex
change of opinion during the Commit
tee’s deliberative process (5 U.S.C. 552
(b)(5) ), and to preclude unwarranted 
invasion of privacy (5 U.S.C. 552(b) (6)). 
A written determination specifying rea
sons for closing portions of the meeting 
is available upon request. These closed 
sessions will consist primarily of deliber
ative discussion among the Committee 
members leading to the formulation of 
advice and recommendations to the Com
mission. Separation of factual informa
tion from the individual advice, opinion 
or recommendations of ACRS members 
during this discussion is not considered 
practical. A portion of these closed ses
sions may also include consideration of
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the technical competence and financial 
interests of prospective candidates for 
appointment to the Committee. This in
formation, if released would represent an 
unwarranted invasion of personal pri
vacy. Practical considerations may dic
tate alterations in the above agenda or 
schedule. The Chairman of the Com
mittee is empowered to conduct the meet
ing in a manner that in his judgment will 
facilitate the orderly conduct of business, 
including provisions to carry over an in- 
completed open session from one day to 
the next.

With respect to public participation in 
the open portion of the meeting, the fol
lowing requirements shall apply:

(a) Persons wishing to submit written 
statements regarding the agenda items 
may do so by mailing a readily reproduc
ible copy thereof, postmarked no later 
than September 3, 1975, to the Executive 
Secretary, Advisory Committee on Reac
tor Safeguards, Nuclear Regulatory 
Commission, Washington, D.C. 20555 or 
by filing at the ACRS Office a readily re
producible copy two days prior to the 
meeting. Copies should be filed with the 
Executive Secretary, ACRS. Written 
statements should be limited to safety re
lated areas which are within the purview 
of the Committee. Background informa
tion concerning items to be considered at 
this meeting can be found in documents 
on file and available for public inspection 
at the Nuclear Regulatory Commission’s 
Public Document Room, 1717 H Street, 
N.W., Washington, D.C. 20555 and at the 
following public document rooms:

Sou th  Texas N uclear P ro jec t
Matagorda County Court House, Bay City,

Texas 77414.

Callaway (SNUPPS) N uclear P la n t
1. Olin library of Washington University,

Skinker and Lindell Boulevards, St. Louis,
Missouri 63130.

2. Pulton City Library, 709 Market Street,
Fulton, Missouri 65251.

Comments which fail to meet the mail
ing date noted above will be considered 
to the extent practicable.

(b) Those persons wishing to make oral 
statements regarding agenda items at the 
meeting should make a request to do so 
prior to the meeting, identifying the top
ics and desired presentation time so that 
appropriate arrangements can be made. 
The Committee will receive oral state
ments in safety related areas within the 
Committee’s purview at an appropriate 
time chosen by the Chairman of the 
Committee.

(c) Further information regarding top
ics to be discussed, whether the meeting 
or portions of the meeting have been 
cancelled or rescheduled, the Chairman’s 
ruling on requests for the opportunity to 
present oral statements, and the time al
lotted therefore can be obtained by a pre
paid telephone call on September 10, 
1975, to the Office of the Executive Sec
retary of the Committee (Telephone: 
202-634-1371) between 8:15 AM and 5:00 
PM, Eastern Time. I t  should be noted 
that the schedule noted above is tenta-.

¡tive, based on the anticipated avail
ability of related information, etc. I t may 
be necessary to reschedule items during 
the same day to accommodate required 
changes. The ACRS Executive Secretary 
will be prepared to describe these changes 
on September 10,1975.

(d) Questions may be propounded only 
by members of the Committee and its 
consultants.

(e) The use of still, movie, and tele
vision cameras, the physical installation 
and presence of which will not interfere 
with the course of the meeting, .will be 
permitted both before and after the 
meeting and during any recess. The use 
of such equipment will not, however, be 
allowed while the meeting is in session.

(f ) Persons with agreements or orders 
permitting access to proprietary infor
mation other than plant security infor
mation may attend portions of ACRS 
meetings where this material is being 
discussed upon confirmation that such 
agreements are effective and relate to 
the material being discussed.

The Executive Secretary of the ACRS 
should be informed of such an agreement 
at least 3 days prior to the meeting so 
that the agreement can be confirmed 
and a determination can be made re
garding the applicability of this agree
ment to the material that will be dis
cussed during the meeting. Minimum 
information provided should include in
formation regarding the date of the 
agreement, the scope of m-,teridl in
cluded in the agreement, the project or 
projects involved and the names and 
titles of the persons signing the agree
ment. Additional information may be 
requested to identify the specific agree
ment involved. A copy of the executed 
agreement should be provided to the Ex
ecutive Secretary a t the beginning of 
the meeting.

(g) A copy of the transcript of the 
open portions of the meeting will be 
available for inspection during the fol
lowing workday at the Nuclear Regula
tory Commission’s Public Document 
Room, 171.7 H Street, N.W., Washington, 
D.C. Copies of the minutes of the meeting 
will be made available for inspection at 
the Nuclear Regulatory Commission’s 
Public Document Room, 1717 H Street, 
N.W., Washington, D.C., on or after De
cember 12, 1975. Copies may be obtained 
upon payment of appropriate charges.

Dated: August 22,1975.
J o h n  C. H o y l e , 

Advisory Committee 
Management Officer.

[FR Doc.75-22670 Filed 8-26-75:8:45 am]

[Docket Nos. 50-348 and 50-364]
ALABAMA POWER CO. (JOSEPH M. FAR
LEY NUCLEAR PLANT, UNITS 1 AND 2)
Order Extending Construction Completion 

Dates
Alabama Power Company i£ the holder 

of Construction Permits (Nos. CPRR-85 
and CPPR-86) issued by the Atomic En

ergy Commission1 on August 16, 1972, 
for construction of the Joseph M. Farley 
Nuclear Plant, Units 1 and 2, presently 
under construction at the Company’s 
site in Houston County, Alabama.

On May 15, 1975, the Company filed a 
request for an extension of the comple
tion dates. The reasons construction has 
been delayed are (1) inadequate allow
ances for Commission reviews and pub
lic hearings in the initial schedule de
veloped when the construction permit 
application was filed, (2) late delivery of 
materials and equipment caused by 
greater design complexity and less man
ufacturing capability than anticipated,
(3) design changes in engineered safety 
features caused by Commission design 
requirements that had not been antici
pated by the Company, and (4) labor 
strikes caused by wage negotiations. This 
action involves no significant hazards 
consideration; good cause has been 
shown for the delay; and the requested 
extension is for a reasonable period, the 
bases for which are set forth in a staff 
evaluation dated August 20,1975.

It is hereby ordered, That the latest 
completion dates for CPPR-85 and 
CPPR-86 are extended from July 1,1975, 
and Jiffy 1, 1977, to March 15, 1977, and 
February 15, 1978, for Units 1 and 2, re- 
pectively.

Date of Issuance: August 20,1975.
For the Nuclear Regulatory Commis

sion.
Voss A .  M o o r e ,

Assistant Director for Light 
Water Reactors, Group 2, Di
vision of Reactor Licensing.

[FR Doc.75-22673 Filed 8-26-75:8:45 am]

[Docket No. 50-471]
BOSTON EDISON CO., ET AL. (PILGRIM

NUCLEAR GENERATING STATION,
UNIT 2)

Order and Notice
Prehearing conferences will be held in 

connection with the application of the 
Boston Edison Company and others for 
a permit to construct the proposed Pil
grim Nuclear Generating Station, Unit 2, 
as is set out bdlow.

A Special-Prehearing Conference will 
be held beginning at 10 a.m. on Septem
ber 4, 1975, in the Blue Room, Plymouth 
Memorial Hall, 83 Court Street, Plym
outh, Massachusetts, to consider pend
ing objections to discovery requests, any 

•motions to compel discovery and to re
view the progress of discovery.

A Prehearing Conference will be held 
beginning at 10 ajn. on September 5, in 
the Blue Room, Plymouth Memorial Hall, 
83 Court Street, Plymouth, Massachu
setts, to determine the final Issues, to 
schedule the exchange of written testi-

1 Effective January 20, 1975, the Atomic 
Energy Commission became the Nuclear Reg
ulatory Commission and permits in effect 
on that day continued under the authority 
of the Nuclear Regulatory Commission.
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mony, to consider any motions for sum
mary disposition, and to establish a hear
ing agenda.

It is so ordered.
Dated at Bethesda, Maryland, this 21st 

day of August 1975.
A t o m i c  S a f e t y  a n d  L i c e n s i n g  

B o a r d
F r e d e r i c  J .  C o t tf a l ,

Chairman.
[FR Doc.75-22678 Filed 8-26-75;8:45 am]

[Docket Nos. 50-295 and 50-304] 
COMMONWEALTH EDISON CO.

Issuance of Amendments to Facility 
Operating Licenses

Notice is hereby given that the U.S. 
Nuclear Regulatory Commission (the 
Commission) has issued Amendment No. 
13 to Facility Operating License No. 
DPR-39 and Amendment No. 10 to Fa
cility Operating License No. DPR-48 is
sued to Commonwealth Edison Com
pany which revised Technical Specifica
tions for operation of the Zion Station 
Units 1 and 2, located in Zion, Lake 
County, Illinois. These amendments are 
effective as of the date of issuance.

These amendments temporarily 
change the Technical Specifications to 
modify to 12 days the period of time 
during which unit operation is permitted 
after discovery of an inoperable diesel 
generator. The amendments require that 
both remaining diesels be operated con
tinuously and the availability of alter
nate power sources be checked every 
eight hours to ensure their continued 
operability.

The application for these amendments 
complies with the standards and require
ments of the Atomic Energy Act of 1954, 
as amended (the Act), and the Commis
sion’s rules and regulations. The Com
mission has made appropriate findings 
as required by the Act and the Commis
sion’s rules and regulations in 10 CFR 
Chapter I, which are set forth in the 
license-amendments. Prior public notice 
of these amendments is not required 
since these amendments do not involve 
a  significant hazards consideration.

For further details with respect to this 
action, see (1) the licensee’s application 
for amendments dated August 20, 1975,
(2) Amendment No. 13 to License No. 
DPR-39 and Amendment No. 10 to Li
cense No. DPR-48, with Change No. 14, 
and (3) the Commission’s related Safety 
Evaluation. All of these items are avail
able for public inspection at the Commis
sion’s Public Document Room, 1717 H 
Street, NW., Washington, D.C., and at 
the Waukegan Public Library, 128 North 
County Street, Waukegan, Illinois 60085.

A copy of items (2) and (3) may be 
obtained upon request addressed to the 
U.S. Nuclear Regulatory Commission, 
W a s h in g to n , D.C. 20555, Attention: Di
rector, Division of Reactor Licensing.

Dated at Bethesda, Maryland, this 20th 
day of August 1975.'

For the Nuclear Regulatory Commis 
sion.

A l f r e d  B tjr g er ,
Acting Chief, Operating Reac

tors Branch #1, Division of 
Reactor Licensing.

[FR Doc.75-22671 Filed 8-26-75;8:45 am]

[Docket No. 50-010]
COMMONWEALTH EDISON CO. (DRESDEN

NUCLEAR POWER STATION, UNIT 1)
Memorandum and Order

By letter dated June 18, 1975, Com
monwealth Edison, operator of the Dres
den Nuclear Power Station, Unit 1, re
quested “an exemption from 10 CFR 50.46 
and any underlying requirement with re
spect to the design and diversity of emer
gency systems or the diversity of emer
gency power sources” until modifications 
to the reactor’s Emergency Core Cool
ing System (ECCS) are completed. No
tice of receipt of the exemption request 
was published on July 2, 1975 (40 FR 
27986), and comments solicited from the 
public and the Commission’s Director of 
Nuclear Reactor Regulation (Director) . 
The only comments received were thosé 
of the Director, dated July 21, 1975, who 
supports the request, having concluded 
that there is reasonable assurance that 
granting an exemption will not adversely 
affect the health and safety of the public 
and will be in the public interest.

By order of August 1,1975, we extended 
the date by which operation of the Dres
den facility must be in conformity with 
the ECCS acceptance criteria of 10 CFR 
50.46 from August 2, 1975, to August 22, 
1975. This extension was ordered so that 
we might carefully review Common
wealth Edison’s exemption request and 
the supportive comments of the staff be
fore making a final disposition of this 
request. Having completed that review, 
we find that it would be in the public 
interest to grant the requested exemp
tion on the terms and conditions dis
cussed below.

Commonwealth Edison’s efforts to up
grade the ECCS capability of the Dresden 
reactor—first licensed for operation in 
I960—have received close scrutiny by the 
staff of this Commission and that of its 
predecessor, the Atomic Energy Commis
sion. See, Determination, dated June 28, 
1974, extending July 1, 1974, date for 
compliance with interim Acceptance Cri
teria (IAC) to August 5, 1974 (39 FR 
24942) ; Determination, dated August 5, 
1974, granting variance from IAC until 
September 1, 1976, and extending date 
for Final Acceptance Criteria (FAC), 
evaluation submittal until April 4, 1975 
(39 FR 29611) ; Determination, dated 
April 3, 1975, further extending date for 
FAC evaluation submittal until August 2, 
1975 (40 FR 16371). Each of these deter
minations granting variances or exten
sions of time with respect to actions 
associated with the upgrading of the 
Dresden I* ECCS was predicated upon 
findings that reasonable efforts were be
ing made to accomplish ECCS modifica

tions at the earliest practicable date, and 
that continued operation of the reactor 
would not adversely affect the health and 
safety of the public.

These findings were premised upon 
two principal factors. First, since the re
actor could meet the performance re
quirements of the IAC under most pos
tulated accident conditions (though re
quired redundancy of emergency cooling 
systems and power sources was missing), 
reliance was placed on the extremely 
low probability of a loss-of-coolant acci
dent (LOCA) occurring simultaneously 
with a loss of all offsite power sources. 
Second, increased assurance with respect 
to the adequacy of protection was based 
upon (a) measures to detect primary 
coolant leaks or potential leaks before 
cracks could propagate appreciably, (b) 
trebled in-service inspection frequency,
(e) technical specification modifications 
regarding the manner of operation and 
testing of the feedwater pumps to pro
vide increased reliability, and (d) spe
cial reporting requirements with respect 
to continued efforts to upgrade the re
actor’s ECCS.

As required by the AEC’s Director of 
Regulation, Commonwealth Edison sub
mitted on November 1, 1974, a prelimi
nary evaluation of the reactor’s ability to 
comply with the FAC, not necessarily in
cluding all of the detail and documenta
tion called for by Appendix K, but 
nevertheless based on conservative as
sumptions and providing a conservative 
assessment of ECCS performance. A 
copy of that preliminary evaluation ac
companied the instant exemption re
quest.1
That evaluation demonstrated that 
through the use of systems not designed 
as ECCS systems (e.g., the primary feed- 
water system), and by making the as
sumption that offsite power would be 
available in the event of a LOCA, 
Dresden 1 is able to meet the perform
ance requirements (relating to peak 
cladding temperature, maximum clad
ding oxidation, maximum hydrogen gen
eration, coolable geometry, and long
term pooling) of the ECCS criteria. 
Dresden 1 was equally capable of meet
ing the IAC. The requested exemption 
goes to the method of meeting the per
formance criteria (i.e., through diverse 
and redundant systems) rather than to 
the performance criteria themselves.

ECCS modifications currently under 
way include the addition of a high pres
sure coolant injection system (HPCI) to 
eliminate present reliance on the existing 
primary feedwater pumps and emer-

; The fully detailed evaluation required by 
Appendix K was submitted on July 31, 1975, 
and is currently being reviewed by the staff. 
Except for matters of redundancy and di
versity covered by the exemption granted in 
this order, the Director of Nuclear Reactor 
Regulation may Impose further restrictions 
on reactor operation in accordance with 10 
CFR 50.46(a) (2) (v) as may be required to 
bring operation of the Dresden reactor into 
conformity with the preformance require
ments of the FAC.
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gency condenser,9 and the provision of 
diesel generators and associated equip
ment to improve the availability and 
reliability of onsite power for emergency 
core cooling systems. According to the 
affidavit of Dennis P. Galle accompany
ing the exemption request, the earliest 
realistic completion date for these modi
fications is the fourth quarter of 1977.*

The justification put forth for the 
requested exemption is the same as that 
relied upon for the grant of previous 
IAC variances. As noted, such variances 
rested not only upon the extremely low 
probability of a loss-of-coolant accident 
occurring simultaneously with a loss of 
all offsite power, but also upon height
ened in-service inspection frequency, and 
other measures designed to increase the 
reliability of the present ECCS. We are 
persuaded that good cause has been 
shown for the grant of the requested ex
emption upon the following conditions:

(1) As requested, exemption is granted 
from the requirements of and underlying 
10 CFR 50.46 with respect to the design 
and diversity of emergency systems or- 
the diversity of emergency power sources, 
but not from the specific performance re
quirements of the FAC.

(2) Commonwealth Edison shall com
ply with such .conditions now irl effect or* 
which may hereafter be imposed by the 
Director of Nuclear Reactor Regulation 
relating to inspection, testing, or operat
ing of the Dresden ECCS.

(3) Commonwealth Edison.shall exert 
its best efforts to complete the proposed 
ECCS modifications at the earliest possi
ble date.

(4) The exemption shall expire on De
cember 31, 1977.

It is so ordered.
Dated at Washington, D.C., this 21st 

day of August 1975.
By the Commission.

Samuel J . Chilk , 
Secretary of the Commission.

[PR Doc.75-22674 Piled 8-26-75; 8:45 am]

[Docket No. 50-245]
NORTHEAST NUCLEAR ENERGY CO., 

ET AL
Notice of Issuance of Amendment to 

Facility Operating License
Notice is hereby given that the Ü.S. 

Nuclear Regulatory Commission (the 
Commission) has issued Amendment No. 
9 to Facility Operating License No. DPR- 
21 issued to Northeast Nuclear Energy 
Company, The Hartford Electric Light 
Company, Western Massachusetts Elec
tric Company, and Connecticut Light

9 While these systems are essentially capa
ble of handling the same problem during 
a postulated LOCA as the proposed HPCI, 
they are not specially designed to meet to
day’s core cooling, single failure criteria, 
seismic, and quality assurance standards.

3 We note tha t for at least six months of 
the period for which an exemption has been 
requested, the reactor will not be operating 
because of a scheduled decontamination out
age.

and Power Company which revised 
Technical Specifications for operation of 
the Millstone Nuclear Power Station, 
Unit No. 1, located in Waterford, Con
necticut. The amendment Is effective as 
of its date of issuance.

The amendment modifies the Tech
nical Specifications to provide additional 
Limiting Conditions for Operation and 
Surveillance Requirements for the vacu
um breakers located between the pri
mary containment drywell and the 
pressure suppression chamber (torus).

The application for the amendment 
complies with the standards and require
ments of the Atomic Energy Act of 1954, 
as amended (the Act), and the Commis
sion's rules and regulations. The Com
mission has made appropriate findings 
as required by the Act and the Commis
sion’s rules and regulations in 10 CFR 
Chapter I, which are set forth in the 
license amendment. Prior public notice 
of this amendment is not required since 
the amendment does not involve a signifi
cant hazards consideration.

For further details with respect to this 
action, see (1) the application for 
amendment dated January 14, 1975, (2) 
Amendment No, 9 to License No. DPR- 
21, with Change No. 22 and (3) the Com
mission’s related Safety Evaluation. All 
of these items are available for public 
inspection at the Commission’s Public 
Document Room, 1717 H Street, N.W., 
Washington, D.C. and at the Waterford 
Public Library, Rope Ferry Road, Route 
156, Waterford, Connecticut 06385.

A copy of items (2) and (3) may be 
obtained upon request addressed to the 
U.S. Nuclear Regulatory Commission, 
Washington, D.C. 20555, Attention: Di
rector, Division of Reactor Licensing.

Dated a t Bethesda, Maryland, this 
August 20, 1975.

For the Nuclear Regulatory Commis
sion.

Donald M. Elliott, 
Acting Chief, Operating Real

tors Branch No. 3, Division 
of Reactor Licensing.

[PR Doc.75-22676 Filed 8-26-75;8:45 am]

[Dockets Nos. 50-277 and 50-278] 
PHILADELPHIA ELECTRIC CO.

Proposed Issuance of Amendment to 
Facility Operating License

The Nuclear Regulatory Commission 
(the Commission) is considering issuance 
of amendments to Facility Operating Li
censes Nos. DPR-44 and DPR-56 issued 
to Philadelphia Electric Company, Public 
Service Electric and Gas Company, Del- 
marva Power and Light Company, and* 
Atlantic City Electric Company (the li
censees) , for operation of the Peach Bot
tom Atomic Power Station Units 2 and 3, 
located in York County, Pennsylvania.

The amendments would revise the pro
visions in the Technical Specifications re
lating .to the safety system settings for 
the Average Power Range Monitor 
(APRM) High-High Flux Scram Trip, 
for the APRM rod block trip, and for the 
Rod Block Monitor (RBM) High Flux

rod block, in accordance with the licen
see’s application for amendments, dated 
June 17,1975.

Prior to issuance of the proposed 11- 
cepse amendments, the Commission will 
have made the findings required by the 
Atomic Energy Act of 1954, as amended 
(the Act) and the Commission’s rules and 
regulations.

By September 26, 1975, the licensees 
may file a request for a hearing and any 
person whose interest may be affected by 
this proceeding may file a request for a 
hearing in the form of a petition for leave 
to intervene with respect to the issuance 
of the amendment to the subject facility 
operating license. Petitions for leave to 
intervene must be filed under oath or af
firmation in accordance with thé provi
sions of Section 2.714 of 10 CFR Part 2 of 
the Commission’s regulations. A petition 
for leave to intervene must set forth the 
interest of the petitioner in the proceed
ing, how that interest may be affected by 
the results of the proceeding, and the 
petitioner’s contentions with respect to 
the proposed licensing action. Such peti
tions must be filed in accordance with the 
provisions of this F ederal R egister no
tice and Section 2.714, and must be filed 
with the Secretary of the Commission, 
U.S. Nuclear Regulatory Commission, 
Washington, D.C. 20555, Attention: 
Docketing and Service Section, by the 
above date. A copy of the petition and/or 
request for a hearing should be sent to 
the Executive Legal Director, U.S. Nu
clear Regulatory Commission, Washing
ton, D.C. 20555, and to Eugene J. Bradley, 
2301 Market Street, Philadelphia, Penn
sylvania 19101, the attorney for the li
censee.

A petition for leave to intervene must 
be accompanied by a supporting affidavit 
which identifies the specific aspect or 
aspects of the proceeding as to which in
tervention is desired and specifies with 
particularity the facts on which the peti
tioner relies as to both his Interest and 
his contentions with regard to each 
aspect on which intervention is re
quested. Petitions stating contentions re
lating only to matters outside the Com
mission’s jurisdiction will be denied.

All petitions will be acted upon by the 
Commission or licensing board, des
ignated by the Commission or by the 
Chairman of the Atomic Safety and Li
censing Board Panel. Timely petitions 
will be considered to determine whether 
a hearing should be noticed or another 
appropriate order issued regarding the 
disposition of the petitions.

In the event that a hearing is held and 
a person is permitted to intervene, he 
becomes a party to the proceeding and 
has a right to participate fully in the 
conduct of the hearing. For example, he 
may present evidence and examine and 
cross-examine witnesses.

For further details with respect to this 
action, see the application for amend
ments dated June 17, 1975, which is 
available for public inspection a t the 
Commission’s Public Document Room, 
1717 H Street, N.W., Washington, D.C. 
and at the Martin Memorial Library. 159
E. Market Street, York, Pennsylvania
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amendment is effective as of its date of 
issuance.

The amendments modify the Techni
cal Specifications to clarify a Limiting 
Condition for Operation and to correct 
a clerical error.

The application, for the amendments 
complies with the standards and require
ments of the Atomic Energy Act of 1954, 
as amended (the Act), and the Commis
sion’s rules and regulations. The Com
mission has made appropriate findings 
as required by the Act and thé Commis
sion’s rules and regulations in 10 CFR 
Chapter I, which are set forth in the 
license amendment. Prior public notice of 
these amendments is not required since 
the amendments do not involve a signifi
cant hazards consideration.

For further details with respect to this 
action, see (1) the application for 
amendments dated August 30, 1974, (2) 
Amendments Nos. 9 and 11 to Licenses 
Nos. DPR-24 and DPR-27 with Changes 
Nos. 14 and 17, and (3) the Commission’s 
related Safety Evaluation. All of these 
items are available for public inspection 
at the Commission’s Public Document 
Room, 1717 H Street, N.W., Washington, 
D.C. and at the Manitowoc Public Li
brary, 808 Hamilton Street, Manitowoc, 
Wisconsin 54220.

A copy of items (2) and (3) may be 
obtained upon request addressed to the 
U.S. Nuclear Regulatory Commission, 
Washington, D.C. 20555, Attention: Di
rector, Division of Reactor Licensing.

Dated at Bethesda, Maryland, this 20th 
day of August 1975.

For the Nuclear Regulatory Commis
sion.

Donald M. Elliott, 
Acting Chief, Operating Reac

tors Branch No. 3, Division of 
Reactor Licensing.

Further information about the items 
on this daily list may be obtained from 
the Clearance Office, Office of Manage
ment and Budget, Washington^ D.C. 
20503 (202-395-4529), or from the re
viewer listed.

New  F orms

U . S .  C I V I L  S E R V I C E  C O M M I S S I O N

CSC Audit Function Questionnaire, PPW. 1, 
annually, firms engaged in manufacture, 
wholesale trade transp., Caywood, D. P., 
395-3443.

D E P A R T M E N T  O P  D E F E N S E

Departmental and other, Standard Integrated 
Support Management System—Reporting 
Requirements, on occasion, any DOD con
tractor,' National Security Division, 395- 

* 4734.
D E P A R T M E N T  O P  H E A L T H ,  E D U C A T I O N ,  A N D  

W E L F A R E

Health Services Administration, Health 
Maintenance Organization Qualification 
Application Form, HSA-20, on occasion, 
health maintenance organizations, Lowry, 
R. L., 395-3772.

Health Resources Administration, Death Reg
istration and Chronic Disease Study, NCHS 
0813, single-time, relatives and former 
household member of deceased, Dick Eisin- 
ger, 395-6140.

D E P A R T M E N T  O P  T H E  T R E A S U R Y

Departmental and other:
Interview Guide for Study: Institutional 

Aspects of Foreign Portfolio Investment 
in U.S., single-time, financial institu
tions, banks, brokers, etc., Hulett, D. T., 
395-4730.

Interview Guide for Study: Legal Aspects 
of Foreign Portfolio Investment in U.S., 
single-time, financial institutions legal 
firms, Hulett, D. T., 395-4730.

E X E C U T I V E  O F F I C E  O F  T H E  P R E S I D E N T

Office of Management and Budget, Letter with 
Enclosed Questions, single-time, public in
terest groups, professional Assns., etc., 
Lowry, R. L., 395-3772.

17401. The license amendments and the 
Safety Evaluation, when issued, may be 
inspected a t the above locations and a 
copy may be obtained upon request ad
dressed to the U.S. Nuclear Regulatory 
Commission, Washington, D.C, 20555, 
Attention: Director, Division of Re
actor Licensing.

Dated a t Bethesda, Maryland, this 
19th day of August 1975.

For the Nuclear Regulatory Commis
sion.

Donald M. Elliott, 
Acting Chief, Operating Re

actors Branch No. 3, Division 
of Reactor Licensing.

[FR Doc.75-22668 Filed 8-26-T5;8:45 am]

[Docket Nos. 50-338, 50-339]
VIRGINIA'ELECTRIC & POWER CO. (NORTH 
ANNA POWER STATION, UNITS 1 AND 2)

Order and Notice for Change of Hearing 
Location and Date

The hearing regarding environmental 
issues concerning the routing of Virginia 
Electric and Power Company’s proposed 
North Anna to Morrisville transmission 
line previously scheduled to begin on 
August 28, 1975, at 10 a.m. will now 
begin on September 10, 1975, a t 10 a.m. 
and will take place in the South Court
room (Room 358) U.S. Tax Court, 400 
2nd Street, N.W., Washington, D.C.

A prehearing conference will be held 
on this matter on August 28, 1975, a t 
2 p.m. in the Nuclear Regulatory Com
mission Hearing Room, 5th Floor, 4350 
East West Towers, Bethesda, Maryland 
20014 a t which time the parties will 
advise the Board as to specification of 
the issues, the obtaining of stipulations, 
identification of witnesses and other 
matters as may aid in the timely and 
orderly disposition of the proceeding. [FR Doc.75-22675 Filed 8-26-75;8:45 ami R e v i s i o n s

D E P A R T M E N T  O F  L A B O R

Pension Benefit Guaranty Corporation, Pre
mium Payment Declaration and Annual 
Report, PBGC-1, PBGC-1R, annually, pen
sion plan administrators, Strasser, A., Cay
wood, D. P., 395-5867.

E x t e n s i o n s

D E P A R T M E N T  O F  C O M M E R C E

Bùreau of Census:
Annual Report on Gloves and Mittens 

Shipments, MA-230, annually, gloves and 
mittens manufacturers, Peterson, M. O., 
895-5631.

Internal Combustion Engines (Except Au
tomotive and Aircraft)—Annual Produc
tion and Shipments Report, MA-351, an
nually, manufacturing establishments, 
Peterson, M. O., 395-5631.

Velma N. Baldwin, 
Assistant to the Director 

for Administration. 
[FR Doc.75-22833 Filed 8-26-75;8:45 am]

CLEARANCE OF REPORTS 
List of Requests

The following is a list of requests for 
clearance of reports intended for use in

It is so ordered.
Dated at Bethesda, Maryland, this 21st 

day of August 1975.
Atomic Safety and 

Licensing Board, 
F rederic J . Cottfal, 

Chairman.
[FR Doc.75-22672 Filed 8-25-75;8:45 am]

[Dockets Nos. 50-266 and 50-301]
WISCONSIN ELECTRIC POWER CO. AND 

WISCONSIN MICHIGAN POWER CO.
Notice of Issuance of Amendments to

1. Facility Operating Licenses
/  Notice is hereby given that-the U.S. 
Nuclear Regulatory Commission (the 
Commission) has issued Amendments 
Nos. 9 and 11 to Facility Operating Li
censes Nos. DPRr-24 and DPR-27, re
spectively, issued to Wisconsin Electric 
Power Company and Wisconsin Michi
gan Power Company which revised Tech
nical Specifications for operation of the 
Point. Beach Nuclear Plant, Units 1 and
2, located in the Town of Two Creeks, 
Manitowoc County, Wisconsin. The

OFFICE OF MANAGEMENT AND 
BUDGET

CLEARANCE OF REPORTS 
List of Requests

The following is a list of requests for 
clearance of reports intended for use in 
collecting information from the public 
received by the Office of Management 
and Budget on August 21, 1975 (44 USC 
3509). The purpose of publishing this list 
in the F ederal R egister is to inform the 
-public.

The list includes the title of each re
quest received; the name of the agency 
sponsoring the proposed collection of in
formation; the agency form number(s), 
if applicable; the frequency with which 
the information is proposed to be col
lected; the name of the reviewer or re
viewing division within OMB, and an in
dication of who will be the respondents 
to the proposed collection.

Requests for extension which appear 
to raise no significant issues are to be ap
proved after brief notice through this 
release.
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collecting information from the public 
received by the Office of Management 
and Budget on August 18, 1975 (44 USC 
3509). The purpose of publishing this list 
in the F ederal R egister is to inform the 
public.

The list includes the title of each re
quest received; the name of the agency 
sponsoring the proposed collection of in
formation; the agency form number(s), 
if applicable; the frequency with which 
the information is proposed to be col
lected; the name of the reviewer or re
viewing division within OMB, and an 
indication of who will be the respondents 
to the proposed collection.

Requests-for extension which appear 
to raise no significant issues are to be 
approved after brief notice through this 
release.

Further information about the items 
on this daily list jmay be obtained from 
the Clearance Office, Office of Manage
ment and Budget, Washington, D.C. 
20503 (202-395-4529), or from the re
viewer listed.

N e w  F o r m s

n a t i o n a l  a c a d e m y  o f  s c i e n c e s

Protocol To Assess Veteran’s Perceptions of 
VA Perceptions of VA Outpatient/Ambula
tory Care, CHORVA-051, single-time, vet
erans who have received VA outpatient 
care, Dick Eisinger, 395-6140.

D E P A R T M E N T  O F  C O M M E R C E

Departmental and other, Privacy Act Infor
mation Request Form, OD 316, on occasion, 
individuals requesting info, under Privacy 
Act, Information Systems Division, 395- 
3785.

Economic Development Administration, 
Weekly Payroll Reporting Form, ED- 
110-X, weekly, Federal agencies, Stras- 
ser, A., 395-5867.
D E P A R T M E N T  O F  H E A L T H ,  E D U C A T I O N ,  A N D

W E L F A R E

Office of Education, Request for Deferment of 
Repayment Because of Armed Forces, 
Student, Peace Corps, or Vista Status, OE 
1188, on occasion, individual borrower, 
Caywood, D. P., 395-3443.

D E P A R T M E N T  O F  T H E  I N T E R I O R

National Park Service, Visitor Use Survey 
Cape Cod National Seashore, single-time, 
national seashore visitors, Lowry, R. L., 895— 
3772.

R e v i s i o n s

N A T I O N A L  S C I E N C E  F O U N D A T I O N

Survey of Graduate Science Student Support 
and Summary, NSF 811, annually, graduate 
science department chairmen, Joan Turek. 

Survey of Scientific and Engineering Expen
ditures at Universities and Colleges, NSF 
411, annually, universities and colleges, 
Joan Turek.

D E P A R T M E N T  O F  H O U S I N G  A N D  U R B A N  

D E V E L O P M E N T

Housing Production and Mortgage Title I 
Loan Reporting Manifest, FH-4, on occa
sion, Title I lending institutions, Com
munity and Veterans Affairs Division, 395— 
3532.

D E P A R T M E N T  O F  L A B O R

Manpower Administration, Quarterly Report 
of Mandatory Listing Activities, MA5—80, 
quarterly, State employment security agen
cies, Strasser, A., 395-5867. -

E x t e n s i o n s

E N V I R O N M E N T A L  P R O T E C T I O N  A G E N C Y

Community Health and Environmental 
Studies: Respiratory Diseases, on occasion, 
families in selected study community, 
Collins, L., 395-5867.

D E P A R T M E N T  O F  A G R I C U L T U R E

Agricultural Marketing Service, Perishable 
Agricultural Commodities Act License Ap
plication, FV-231, annually, firms licensed 
under Paca, Marsha Traynham, 395-4529.

D E P A R T M E N T  O F  C O M M E R C E

Bureau of Census:
Animal and vegetable fats and oils, Annual * 

Report of Producers and Consumers, MA- 
20-N, annually, producers and consumers 
of fats and oils, Marsha Traynham, 395- 
4529. • ! '

Fats and Oils Annual Report of Renderers, 
MA-20-L, annually, producers of edible 
and inedible fats, Marsha Traynham, 
395-4529.

D E P A R T M E N T  O F  H E A L T H ,  E D U C A T I O N ,  A N D  

•  W E L F A R E

Office of Education: .
Loan Transfer Statement, CE-1074, on oc- 
'  casion, participating lenders, Marsha 
Traynham, 395-4520.

Application for School Assistance in  Fed
erally Affected Areas, Title I of Public 
Law 81-874, CE-4019, annually, local 
educational agencies, Lowry, R. L., 395- 
3772.

Velma N. Baldwin, 
Assistant to the Director 

for Administration. 
[FR Doc. 75-22834 Filed 8-26-75; 8:45 am]

SECURITIES AND EXCHANGE 
COMMISSION
[File No. 7-4744]

BLACK & DECKER MANUFACTURING CO.
Applications for Unlisted Trading Privileges 

and of Opportunity for Hearing
August-20, 1975.

In the matter of application of the 
Midwest Stock Exchange Inc., for un
listed trading privileges in a certain 
security.

The above named national securities 
exchange has filed an application with 
the Securities and Exchange Commission 
pursuant to Section 12(f)(1)(B) of the 
Securities Exchange Act of 1934 and Rule 
12f-l thereunder, for unlisted trading 
privileges in the common stock of the 
following company, which security is 
listed and registered on one or more 
other national securities exchanges:

F ile No.
Black & Decker Manufacturing Co__  7-4744

Upon receipt of a request, on or before 
September 5, 1975 from any interested 
person, the Commission will determine 
whether the application shall be set down 
for hearing. Any such request should 
state briefly the nature of the interest of 
the person making the request and the 
position he proposes to take a t the hear
ing, if ordered. In addition, any inter
ested person may submit his views or any 
additional facts bearing on the said ap
plication by means of a letter addressed 
to the Secretary, Securities and Ex-

changë Commission, Washington 25, 
D.C., not later than the date this appli
cation will be determined by .order of the 
Commission on the basis of the facts 
stated therein and other information 
contained in the official files of the Com
mission pertaining thereto.

For the Commission, by the Division of 
Market Regulation, pursuant to dele
gated authority.

[seal] Shirley E. H ollis,
Assistant Secretary.

[FR Doc.75-22651 Filed 8-26-75;8:45 am]

CONSOLIDATED NATURAL GAS CO.
Proposed Guaranty 

[70-5725]
August 20, 1975.

Notice is hereby given that Consoli
dated Natural Gas Company (“Consoli
dated”) , 30 Rockefeller Plaza, New York, 
New York 10020, a registered holding 
company, has filed a declaration with this 
Commission pursuant to the Public Util
ity Holding Company Act of 1935 (“Act”) , 
designating Section 12 (b) of the Act and 
Rule 45 promulgated thereunder as ap
plicable to the proposed transaction. All 
interested persons are referred to the 
declaration, which is summarized below, 
for a complete statement of the proposed 
transaction.

Consolidated Gas Supply Corporation 
(“Supply Corporation”) is a wholly- 
owned subsidiary of Consolidated. It is 
engaged in the retail sale and distribu
tion of natural gas in the State of West 
Virginia, supplies natural gas at whole
sale to each of the other of Consoli
dated's public-utility subsidiaries (except 
West Ohio Gas Company) and to cer
tain nonaffiliated public utilities, as well 
as providing gas storage service. In  the 
performance of its business, Supply Cor
poration operates pipelines and two com
pressor stations in the State of Ohio and 
employs approximately 30 persons in that 
State. East Ohio Gas Company (“East 
Ohio”) is also a wholly-owned subsidiary 
of Consolidated and is engaged in the re
tail sale and distribution of natural gas 
in the State of Ohio. East Ohio has ap
proximately 3,100 employees, all in Ohio.

Heretofore, Supply Corporation and 
East Ohio have been self-insurers under 
the Ohio Workmen’s Compensation Law. 
The said subsidiary companies propose 
to maintain such self-insured status, 
thereby effecting substantial monetary 
savings. Now, however, the Bureau of 
Workmen’s Compensation of The Indus
trial Commission of Ohio has adivsed 
that it will require corporations holding 
fifty percent or more of the stock of a 
self-insured subsidiary to execute a Con
tract of Guaranty if the subsidiary is to 
maintain its self-insured status.

In essence, said Contract of Guaranty 
calls upon Consolidated to “guarantee, 
promise and agree to and with the said 
Industrial Commission of Ohio that, if 
tile application for self-insurance is 
granted, the said (East Ohio or Supply 
Corporation) will well and truly perform
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and fulfill everything on its part to be 
performed at the times and in the man
ner provided by the said Workmen’s 
Compensation Law of Ohio, and also that 
the payments provided for by the said 
Workmen’s Compensation Law of Ohio 
and any amendments thereto or supple
mental thereof, shall be promptly paid in 
accordance with the provisions of the 
said law; and that in case of the failure 
of the said (East Ohio or Supply Corpora- 
the said (East Ohio or Supply Corpora
tion) to pay such liability when due, it, 
the said Consolidated Natural Gas Com
pany will pay the same.” Such guarantee 
appears from the terms of the Contract 
to be continuing, unless terminated in 
writing by Consolidated upon 30 days’ 
written notice upon substitution of other 
security satisfactory to the Industrial 
Commission or payment is made in full 
by Consolidated or the affected subsid
iary respecting existing liabilities under 
the Workmen’s Compensation Law. Con
solidated proposes and requests author
ization to execute and deliver said Con
tract of Guaranty.

In 1974, Supply Corporation’s total 
liability for workmen’s compensation 
amounts paid and reserved for payment 
for wages, medical, disability benefits, 
death, etc., amounted to approximately 
$600; East Ohio’s amounted to $86,000. 
I t  is stated that these amounts can and 
should reasonably be expected to fluctu
ate somewhat from year to year, and, 
consequently, Consolidated’s indemnifi
cation exposure under the Contract of 
Guaranty will vary.

The fees and expenses to be incurred in 
connection with the proposed transac
tion are estimated a t $2,500. I t  is stated 
that no State commission and no Federal 
commission, other than this Commission, 
has jurisdiction over the proposed trans
action.

Notice is further given that any inter
ested person may, not later than Septem
ber 15, 1975, request in writing that a 
hearing be held on such matter, stating 
the nature of his interest, the reasons for 
such request, and the issues of fact or 
law raised by said declaration which he 
desires to controvert; or he may request 
that he be notified if the Commission 
should order a hearing thereon. Any such 
request should be addressed; Secretary, 
Securities and Exchange Commission, 
Washington, D.C. 20549. A copy of such 
request should be served personally or by 
mail (air mail if the person being served 
is located more than 500 miles from the 
point of mailing) upon the declarant at 
the above-stated address, and proof of 
service (by affidavit or, in case of an 
attorney a t law, by certificate) should be 
filed with the request. At any time after 
said date, the declaration, as filed or as 
it may be amended, may be permitted 
to become effective as provided in Rule 
23 of the General Rules and Regulations 
promulgated under the Act, or the Com
mission may grant exemption from such 
rules as provided in Rules 20(a) and 100 
thereof or take such other action as it 
may deem appropriate. Persons who re
quest a hearing or advice as to whether 
a hearing is ordered will receive any no-

NOTICES

tices and orders Issued in this matter, 
including the date of the hearing (if 
ordered) and any postponements there
of.

For the Commission, by the Division 
of Corporate Regulation, pursuant to del
egated authority.

[seal! Shirley E. H ollis,
Assistant Secretary. 

[FR Doc.75-22648 Filed 8-26-75; 8:45 am]

[70-5614]
CONNECTICUT YANKEE ATOMIC POWER 

CO.
Post-Effective Amendment; Exception 

From Competitive Bidding
August 19, 1975.

Notice is hereby given that Connecti
cut Yankee Atomic Power Company 
(“Connecticut Yankee”), P.O. Box 270, 
Hartford, Connecticut 06101, an electric 
utility subsidiary company of Northeast 
Utilities and of New England Electric 
System, both of which are registered 
holding companies, has filed with this 
Commission a post-effective amendment 
to the declaration in this proceeding pur
suant to Sections 6(a) and 7 of the Pub
lic Utility Holding Company Act of 1935 
(“Act”) and Rule 50(a) (5) promulgated 
thereunder regarding the following pro
posed transactions. All interested per-' 
sons are referred to the amended decla
ration, which is summarized below* for a 
complete statement of the proposed 
transactions.

By order in this proceeding dated 
February 28,1975 (HCAR No. 18835), the 

• Commission authorized Connecticut
Yankee to issue and sell, from time to 
time on or before March 1, 1976, short
term securities in an aggregate principal 
amount not to exceed $30,000,006 out
standing at any one time, such securities 
to be in the form of short-term notes 
issued to banks or commercial paper 
issued to a dealer in such securities. I t 
is now proposed that the aggregate prin
cipal amount of said short-term securi
ties to be outstanding be increased to 
$35,000,000.

It is now stated that the funds to be 
derived from the issuance and sale of 
bank notes and commercial paper will be 
applied by Connecticut Yankee (1) to re
pay existing bank notes and commercial 
paper presently outstanding pursuant to 
said order of the Commission in this pro
ceeding and (ii) to provide funds for the 
purchase of replacement turbine rotors 
and of additional nuclear fuel. As of 
August 1, 1975* the company had out
standing short-term borrowings of $27,-
025,000, consisting of commercial paper, 
and it is anticipated that an additional 
$7,365,000 will be required in September 
1975 for nuclear fuel and an additional 
$2,300,000 will be required in both Octo
ber and November 1975 for the replace
ment turbine rotors.

Connecticut Yankee now intends, sub
ject to Commission authorization, to sell 
up to $20,000,000 of debentures by private 
placement to institutional investor (s) in 
January 1976 and to have a quantity of

commercial paper remain outstanding 
after such long-term financing as a con
tinuing component of the fuel financing 
program.

Connecticut Yankee has requested that 
the issue and sale of its commercial 
paper notes be excepted from the com
petitive bidding requirements of Rule 50 
pursuant to paragraph (a) (5) thereof 
in view of the fact that current rates 
for commercial paper for prime bor
rowers such as Connecticut Yankee are 
readily ascertainable by reference to 
daily financial publications and that it 
is not practicable to invite competitive 
bids for commercial paper. Connecticut 
Yankee has also requested that the cer
tificates under Rule 24 be filed on a 
quarterly basis with respect to the com
mercial paper.

No State commission and no Federal 
commission, other than this Commission, 
has jurisdiction over the proposed trans
actions.

Notice is further given that any inter
ested person may, not later than Sep
tember 12, 1975, request in writing that 
a hearing be held on such matter, stating 
the nature of his interest, the reasons for 
such request, and the issues of fact or 
law raised by said post-effective amend
ment to the declaration which he desires 
to controvert; or he may request that he 
be notified if the Commission should 
order a hearing thereon. Any such re
quest should be addressed: Secretary, 
Securities and Exchange Comm ission, 
Washington, D.C. 20549. A copy of such 
request should be served personally or 
by mail (air mail if the person being 
served is located more than 500 miles 
from the point of mailing) upon the 
declarant at the above-stated address, 
and proof of service (by affidavit or, in 
case of an attorney at law, by certificate) 
should be filed with the request. At any 
time after said date, the declaration, as 
now amended or as it may be further 
amended, may be permitted to become 
effective as provided in Rule 23 of the 
General Rules and Regulations promul
gated under the Act, or the Commission 
may grant exemption from such rules as 
provided in Rules 20(a) and 100 thereof 
or take such other action as ft may deem 
appropriate. Persons who request a hear
ing or advice as to whether a hearing is 
ordered will receive any notices and or
ders issued in this matter, including the 
date of the hearing (if ordered) and any 
postponements thereof.

For the Commission, by the Division 
of Corporate Regulation, pursuant to 
delegated authority.

[seal] Shirley E. H ollis,
Assistant Secretary.

[FR Doc.75-22649 Filed 8-26-75; 8:45 ami

[F ile  No. 7-4743]

NATIONAL SEMICONDUCTOR CORP.
Applications for Unlisted Trading 

Privileges; Opportunity for Hearing
A u g u s t  20, 1975.

In the matter of application of the 
Midwest Stock Exchange, Inc. for tm-
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listed trading privileges in a certain 
security.

The above named national securities 
exchange has filed an application with 
the Securities and Exchange Commis
sion pursuant to Section 12(f) (1) (B) of 
the Securities Exchange Act of 1934 and 
Rule 12f-l thereunder, for unlisted trad
ing privileges in the common stock of 
the following company, which security is 
listed and registered on one or more 
other national securities exchanges:

File No.
National Semiconductor Corporation- 7-4743

Upon receipt of a request, on or before 
September 5, 1975 from any interested 
person, the Commission will determine 
whether the application shall be set down 
for hearing. Any such request should 
state briefly the nature of the interest of 
the person making the request and the 
position he proposes to take at the hear
ing, if ordered. In addition, any inter
ested person may submit his views or any 
additional facts bearing on the said ap
plication by means of a letter addressed 
to the Secretary, Securities and Ex
change Commission, Washington 25, 
D.C., not later than the date specified. 
If no one requests a hearing, this appli
cation will be determined by order of the 
Commission on the basis of the facts 
stated therein and other information 
contained in the official files of the Com
mission pertaining thereto.

For the Commission, by the Division 
of Market Regulations, pursuant to 
delegated authority.

[s e a l ] S h i r l e y  E .  H o l l i s ,
Assistant Secretary.

[FR Doc.75-22650 Filed 8-26-75;8:45 ami

[File No. 500-1]
ROYAL PROPERTIES INC.

Suspension of Trading’
A u g u s t  20, 1975.

It appearing to the Securities and Ex
change Commission that the summary 
suspension of trading in the common 
stock, of Royal Properties Incorporated 
being traded otherwise than on a na
tional securities exchange is required in 
the public interest and for the protec
tion of investors;

Therefore, pursuant to Section 12 (k) ' 
of the Securities Exchange Act of 1934, 
trading in such securities otherwise than 
on a national securities exchange is sus
pended, for the period from August 21, 
1975 through August 30,1975.

By the Commission.
[s e a l ] S h i r l e y  E .  H o l l i s ,

Assistant Secretary.
[FR Doc.75-22653 Filed 8-26-75; 8:45 am]

[F ile  No. 7-4740]

VIACOM INTERNATIONAL INC., (OHIO)
Applications for Unlisted Trading Privileges 

and of Opportunity for Hearing
August 20, 1975.

In the matter of application of the 
PBW Stock Exchange Inc., for unlisted 
trading privileges in a certain security.

The above named national securities 
exchange has filed an application with 
the Securities and Exchange Commis
sion pursuant to Section 12(f) (1) (B) of 
the Securities Exchange Act of 1934 and 
Rule 12f-l thereunder, for unlisted trad
ing privileges in the common stock of 
the following company, which security 
is listed and registered on one or more 
other national securities exchanges:

File No.
Viacom International Inc. (Ohio)__  7—4746

Upon receipt of a request, on or before 
September 5, 1975 from any interested 
person, the Commission will determine 
whether the application shall be set 
down for hearing. Any such request 
should state briefly the nature of the 
interest of the person making the re
quest and the position he proposes to 
take at the hearing, if ordered. In ad
dition, any interested person may submit 
his views or any additional facts bear
ing on the said application by means of 
a letter addressed to the Secretary, 
Securities and Exchange Commission, 
Washington 25, D.C., not later than the 
date specified. If no one requests a hear
ing, this application will be determined 
by order of the Commission on the basis 
of the facts stated therein and other in
formation contained in the official files 
of the Commission pertaining thereto.

For the Commission, by the Division 
of Market Regulation, pursuant to dele
gated authority.

[s e a l ] S h i r l e y  E .  H o l l i s ,
Assistant Secretary.

[FR Doc.75-22652 Filed 8-26-75;8:45 am]

[File No. 7-4747]
VIACOM INTERNATIONAL INC., (OHIO)

Applications for Unlisted Trading 
Privileges; Opportunity for Hearing

A u g u s t  20, 1975.
In the matter of application of the 

Boston Stock Exchange for unlisted trad
ing privileges in a certain security.

The above named national securities 
exchange has filed applications with the 
Securities and Exchange Commission

pursuant.to Section 12(f) (1) (B) of the 
Securities Exchange Act of 1934 and 
Rule 12f-l thereunder, for unlisted 
trading privleges in the common stock 
of the following company, which security 
is listed and registered on one or more 
other national securities exchanges:

File No.
Viacom International Inc., (Ohio)_ 7-4747

Upon receipt of a request, on or before 
September 5, 1975 from any interested 
person, the Commission will determine 
whether the application with respect to 
the company named shall be set down 
for hearing. Any such request should 
state briefly the title of the security in 
which he is interested, the nature of 
the interest of the person making the 
request, and the position he proposes 
to take a t the hearing, if ordered. In 
addition, any interested person may sub
mit his views or any additional facts 
bearing on any of the said applications 
by means of a letter addressed to the 
Secretary, Securities and Exchange 
Commission, Washington, D.C. 20549 not 
later than the date specified. If no one 
requests a hearing with respect to any 
particular application, such application 
will be determined by order of the Com
mission on the basis of the facts stated 
therein and other information contained 
in the official files of the Commission 
pertaining thereto.

For the Commission, by the Division 
of Market Regulation, pursuant to dele
gated authority.

[s e a l ] S h i r l e y  E .  H o l l i s ,
Assistant Secretary.

[FR Doc.75-22647 Filed 8-20-75;8:45 am]

DEPARTMENT OF THE TREASURY 
Customs Service 

[TJ>. 75-213]
FOREIGN CURRENCIES 

Certification of Rates
A u g u s t  14,1975.

The appended table shows the rates of 
exchange certified to the Secretary of the 
Treasury by the Federal Reserve Bank of 
New York pursuant to section 522(c), 
Tariff Act of 1930, as amended (31 U.S.C. 
072(c)), which are applicable to the 
currencies of the countries listed in sec
tion 159.34a, Customs Regulations (19 
CFR 159.34a), for the period July 28 
through August 1, 1975. This table is 
published for the information and use of 
Customs officers and others concerned.

W i l l i a m  G .  P o w e l l ,
Acting Director, 

Duty Assessment Division.
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Country Currency July  28 July  29 July  30 Ju ly  31 August 1

Australia- —• ........ 0 ) 0 0 0 0
A ustria...... ................. ....... — ’ Schilling . . $0.0560 $0.0553 $0.0554 $0.0550 $0.0550
Belgium-............... -_____ • . 2  Franc.. -  - r. v  ♦  ----: .026325 .026180 .026070 .026020 .026070
C anada..-.......................... .  __ Dollar_—a 0 ) 0 0 0 0Denmark________ _____ ____ : Krone. ......... .1706 .1695 ,.1679 .1678 .1675
Finland..... .................. . ____ a Markka_________ 0 0 0 0 0
F ran ce .............................. ____ : Franc -  : - .2303 .2297 .2290 .2292 .2288
Germany............................ .3925 .3914 .3893 .3894 .3893
India_____........................ ____R upee.—— _______ __.. 0 0 0 0 0
Ire la n d ............................. ___ ;  P o u n d ..________ 0 0 0 0 0
Ita ly ..................... ........... ___— l i r a . . . _________  - 0 0 0 . 001501 .001502
Japan. ........................... ____ : Yen____ ____ ______j 0 0 0 0 0
Malaysia_____ ____ ___ ____3  Dollar______________: .4040 .4008 .3993 .3997 .4000
Mexico________________ 0  - 0 0 0) 0
Netherlands. ............... .3792 .3777 .3772 .3775 .3780
New Zealand_________ ____ Dollar________ _____ 0 0 0) 0 0
N orw ay______ ____ _ ___  ̂ Krone___ 7 _________; .1861 .1857 .1850 .1845 .1838
Portugal.................... ...... ____  E scudo.____ _____ _ .0385 .0379 .0380 .0378 .0377
South Africa.......... ......... ____  R a n d . . . ...................... 0 0 0 0 0
Spain........................... . _____ P e s e ta ..i .................. ... 0 0 0 0 0
Sri L anka ........................ 0 0 0 0 0
Sw eden............................ . . . . . .  Krona............................ .2350 .2341 .2329 .2330 .2329
Switzerland...................... _____Franc________ ____ _ .3726 .3714 .3700 .3708 .3706
United Kingdom___. . . . 0 0 0 0 0

| 1 Rate did not vary—use quarterly rate shown in T.D. 75-176.

[FR Doc.75-22503 Filed 8-26-75; 8:45 am]

M S : DEPARTMENT OF LABOR
Office of the Secretary 

[TA -W -59]

WESTMINSTER CORP.
Notice of Certification Regarding Eligibil- 

I ity To Apply for Worker Adjustment
Assistance

1 In accordance with Section 223 of the 
! Trade Act of 1974, the Department of 
Labor herein presents the results of TA
W-59; investigation regarding certifica
tion of eligibility to apply for worker ad
justment assistance as prescribed in Sec
tion 222 of the Act.

1 The investigation was initiated on 
[ June 24, 1975 in response to a worker 
petition received oh June 19, 1975 which 
was filed by The Westminster Corpora
tion on behalf of workers formerly pro
ducing children’s and misses’ footwear at 
The Westminster Corporation, Westmin
ster, Maryland.

! The notice of investigation was pub
lished in the F ederal R egister (40 FR  

| 28143) on July 3,1975. No public hearing 
was requested and none whs held, 

j The information upon which the de
termination was made was obtained 
principally from officials of The West
minster Corporation, its customers, the 
U.S. International Trade Commission, 
industry analysts, and Department files.

In order to make an affirmative de
termination and issue a certification of 
eligibility to apply for adjustment assist
ance, each of the group eligibility re
quirements of Section 222 of the Trade 
Act of 1974 must be met;
• 1. that a significant number or pro
portion of the workers in such firm or 
an appropriate subdivision of the firm 
have become totally or partially sep
arated, or are threatened to become 
totally or partially separated.

2. that sales or productioh, or both, 
of such firm or subdivision have de
creased absolutely, and

3. that increases of imports of articles 
like or directly competitive with articles 
produced by such workers’ firm or an

. appropriate subdivision thereof contrib

uted importantly to such total or partial 
separation, or threat thereof, and to such 
decline in sales or production.

For purposes of paragraph (3), the 
term “contributed importantly” means 
a cause which is important but not nec
essarily more important than any other 
cause.

Significant Total or Partial Separa
tions. A significant number of the hourly, 
piecework, and salaried workers of The 
Westminster Corporation were sepa
rated in the last half of 1974 and the 
first half of 1975. Average monthly em
ployment declined 67 percent from Sep
tember 1974 to June 1975.

Sales or Production, or Both,' Have De
creased Absolutely. Sales and produc
tion at The Westminster Corporation 
declined 42 percent and 44 percent re
spectively from 1972 to 1974. All produc
tion of footwear ceased a t the company 
in June 1975.

increased Imports Contributed Impor
tantly. Imports of articles like or directly 
competitive with children’s and misses’ 
footwear, which represented approxi
mately 90 percent of the firm’s produc
tion, increased as a ratio of domestic 
consumption and production from 27.9 
percent and 38.7 percent respectively in 
1970 to 37.8 percent and 60.7 percent 
respectively in 1974,

The evidence developed in the Depart
ment’s investigation indicates that in
creased'import competition contributed 
importantly to the closing of The West
minster Corporation. Since 1972 several 
major customers reduced their pur
chases from Westminster and switched 
to lower-priced, more popularly styled 
imported shoes. Between 1969 and 1973 
the firm imported stitched uppers in an 
unsuccessful attempt to remain price 
competitive with - imported finished 
shoes. All production ceased in June 
1975.

Conclusion. After careful review of the 
facts obtained in the investigation, I 
conclude that increases of imports of 
children’s and misses’ footwear like or 
directlÿ competitive with footwear pro
duced by The Westminster Corporation

have contributed importantly to the sep
aration of workers and the decline in 
production and sales a t that firm. After 
consideration, I make the following cer
tification:

“All hourly, salaried and piecework 
workers employed at The Westminster 
Corporation, Westminster, Maryland 
who became totally or partially sepa
rated from employment on or after 
October 3, 1974 are eligible to apply for 
adjustment assistance under Title II, 
Chapter 2 of the Trade Act of 1974.”

Signed a t Washington, D.C., this 18th 
day of August 1975.

H erbert N. B lackman, 
Associate Deputy Under Secre

tary for Trade and Adjust
ment Policy.

[FR Doc.75-22708 Filed 8-26-75; 8:45 am]

INTERSTATE c o m m e r c e  
COMMISSION
[Notice Nò. 841] 

ASSIGNMENT OF HEARINGS
August 22, 1975.

Cases assigned for hearing, postpone
ment, cancellation or oral argument 
appear below and will be published only 
once. This list contains prospective as
signments only and does not include 
cases previously assigned hearing dates. 
The hearings will be on the issues as 
presently reflected in the Official Docket 
of the Commission. An attempt will be 
made to publish notices of cancellation 
of hearings as promptly as possible, but 
interested parties should take appropri
ate steps to insure that they are notified 
of cancellation or postponements of 
hearings in which they are interested.
MC 103826 Sub 42, W. T. Mayfield Sons 

Trucking Co., now being assigned Novem
ber 4, 1976 (2 days) a t Atlanta, Ga.; in a 
bearing room to be designated later.

MC 113856 Sub 303, International Transport, 
Inc. and MC 115311 Sub 173, J  & M Trans
portation Co., Inc., now being assigned 
November 6, 1975 (2 days) a t Atlanta, Ga.; 
in a hearing room to be later designated. 

MC 103993 Sub 848, Morgan Drive-A way, Inc. 
and MC 107295 Sub 749, Pre-Fab Transit 
Co., now being assigned November 10, 
1975 (2 days) at Atlanta, Ga., in "a hear
ing room to be designated later.

No. 36092, Quaker State Oil Refining Cor
poration vs The Baltimore and Ohio Rail
road Company, now being assigned Octo
ber 7, 1975, a t Washington, D.C. in the 
Offices of the Interstate Commerce Com
mission.

MC 113362 Sub 284, Ellsworth Freight Lines, 
Inc.; MC 114569 Sub 112, Shafer Trucking, 
Inc.; MC 124821 Sub 16, William Gilchrist; 
MC 129171 Sub 16, Arthur Shelly, Inc.; MC 
133566 Sub 45, Gangloff & Downham Truck
ing Co., Inc.; MC 133796 Sub 26, George 
Appel; MC 133966 Sub 39, North East Ex
press, Inc.;

MC 135032 Sub 11, Hiawatha Produce Com
pany; MC 139112 Sub 7, Calex Express, 
Inc.; MC 139584 Sub 4, John Busch and 
MC 133095 Sub 76, Texas-Continental Ex
press, Inc., now being assigned November 
17, 1975, a t the Offices of the Interstate 
Commerce Commission, Washington, D.C.
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MC 113495 Sub 67, Gregory Heavy Haulers, 

Inc., now being assigned November 17, 
1975, at the Offices of the Interstate Com
merce Commission, Washington, D.C.

MC 112520 Sub 301, McKenzie Tank Lines, 
Inc., now being assigned November 11,1975, 
(9 days), at Atlanta, Georgia, In a hearing 
room to be later designated.

AB-1 Sub 20, Chicago, and North Western 
Transportation Company Abandonment 
Between Lake Crystal and Winnebago, In 
Blue Earth and Faribault Counties, Min
nesota, now being assigned November 4, 
1975 (2 days), a t Mankato, Minn., in a 
hearing room to be later designated.

MC 114457 Sub 221, Dart Transit Company, 
now being assigned November 6, 1976, at 
St. Paul, Minn,, (1 day), in a hearing room 
to be later designated.

MC 134300 Sub 14, Pelham Carriers, Inc., 
now being assigned November 7, 1975 (1. 
day), a t St. Paul, Minn., in a hearing room 
to be later designated.

MC 113865 Sub 311, International Transport, 
Inc., now being assigned November 10,1975 
(2 days), at St. Paul, Minn.; in a hearing 
room to be later designated.

MO 130308, Ralph Halvorson, now being as
signed November 12, 1975 (3 days), a t St. 
Paul, Minn., in a hearing room to be later 
designated.

MO 140241 Sub 2, Dalke Transport, Inc., now 
assigned September 9, 1975 at Kansas City, 
Mo., Is canceled and application dismissed, 
MO 140424, MJ'.S. Transportation, Inc., ap
plication dismissed.
[seal] R obert L. Oswald,

Secretary.
[FR Doc.75-22735 Filed 8-26-75;8:45 am]

[No. 36188]
IDAHO RAIL FREIGHT RATES AND 

CHARGES— 1975
Petition To Broaden an Investigation 

August 22, 1975.
Present: Dale W. Hardin, Commis

sioner, to whom this matter has been as
signed for action.

By joint petition filed July 21, 1975, 
Idaho railroads1 seek to amend their 
May 27, 1975, petition in this docket to 
include a recognition of the partial grant 
by the Idaho Public Utilities Commission 
of the increase authorized by this Com
mission in Ex Parte No. 305, Nationwide 
Increases of Ten Percent in Freight Rates 
and Charges, 1974, and to include: (1) 
the addition of Jibe Ex Parte No. 305 in
crease on saw logs, (2) the addition of 
the holddowns removed by this Commis
sion by order seryed June 24, 1975, in Ex 
Parte No. 3 ID, Increased Freight Rates 
and Charges, 1975, Nationwide, and (3) 
the addition of the increase authorized in 
Ex Parte No. 313, Increased Freight Rates 
and Charges, Labor Costs—1975, to the 
list of increases to be considered in this 
investigation;

1 Idaho railroad petitioners are Burlington 
Northern, Inc., the Camas Prairie Railroad 
Company, the Chicago, Milwaukee, St. Paul 
and Pacific Railroad Company, the Spokane 
International Railroad Company, Union Pa
cific Railroad Company, and Washington, 
Idaho, and Montana Railway Company.

1 Investigation order In this docket is pub
lished in the July 9, 1975 F e d e r a l  R e g i s t e r ,  

40 FR 28886. This paragraph sets forth all 
the issues in this proceeding, as amended.

Good cause appearing,
I t  is ordered, That the petition, as 

amended, be, and it is hereby, granted; 
and that the already-instituted investi
gation2 under Sections 13 and 15a of 
the Interstate Commerce Act be, and it 
is hereby, amended to determine whether 
Idaho intrastate rail freight rates in any 
respect cause any unjust discrimination 
against or any undue burden on inter
state or foreign commerce, or cause un
due or unreasonable advantage, prefer
ence or prejudice as between persons 
and localities in intrastate commerce 
and those in interstate and foreign com
merce, or are otherwise unlawful, by rea
son of the failure of such rates and 
charges to include the full increases cor
responding to the interstate increases 
authorized in Ex Parte No. 267, Increased 
Freight Rates and Charges, 1971, Ex 
Parte No. 303, Increased Freight Rates 
and Charges,1974, Nationwide, Ex Parte 
No. 305 (including those on saw logs), 
Ex Parte No. 310 (including holddowns 
removed by the Commission by order 
served June 24, 1975), and Ex Parte No. 
313; and to determine if-any rates or 
charges, or maximum or minimum 
charges, or both» should be prescribed to 
remove any unlawful advantage, prefer
ence, discrimination, undue burden, or 
other violation of law, found to exist;

I t  is further ordered, That all persons 
who wish to actively participate in this 
proceeding, as amended, and to file and 
receive copies of pleadings shall make 
that fact known by notifying the Office 
of Proceedings, Room 5342, Interstate 
Commerce Commission, Washington, 
D.C. 20423, on or before 15 days from 
F ederal R egister publication date. Al
though individual participation is not 
precluded, to conserve time and to avoid 
unnecessary expense, persons having 
common interests should endeavor to 
consolidate their presentations to the 
greatest extent possible. The Commission 
desires participation only of those who 
intend to take an active part in the pro
ceeding. Persons already having indicated 
a desire to participate in this docket need 
not notify the Office of Proceedings 
again.

It is further ordered, That as soon as 
practicable after the date of indicating 
a desire to participate has passed, the 
Commission will serve a list of names and 
addresses of all persons upon whom 
service of all pleadings must be made 
and that thereafter this proceeding will 
be assigned for oral hearing or han
dling under the modified procedure.

And it is further ordered, That a copy 
of this order shall be served upon each 
of the Idaho railroad petitioners, each of 
the persons who have already indicated 
a desire to participate, and the State of 
Idaho through its Governor and the Ida
ho Public Utilities Commission by send
ing copies of this order and the amended 
petition by certified mail to them at 
Boise, Idaho; and that further notice of 
this proceeding, as amended, be given to 
the public by depositing a copy of this 
order in the office of the Secretary of the 
Interstate Commerce Commission a t 
Washington, D.C., and by filing a copy

with the Director, Office of the Federal 
Register for publication in the F ederal 
R egister.

Dated at Washington, D.C., the 19th 
day of August, 1975.

By the Commission, Commissioner 
Hardin.

[seal] R obert L. Oswald,
Secretary.

[FR Doc.75-22738 Filed 8-26-75;8:45 am]

[No. 36208]
INTRASTATE RATES AND CHARGES, 

TOFC— RINGGOLD, GA.
August 22, 1975.

At a Session of the Interstate Com
merce Commission, Division 2, held at its 
office in Washington, D.C. on the 18th 
day of August, 1975.

By petition filed June 25, 1975, the 
Louisville and Nashville Railroad Com
pany (L&N) requests this Commission to 
institute an investigation under Sections 
13(3) -(4> and 15a of the Interstate Com
merce Act into the rates, charges and 
practices affecting intrastate L&N trailer 
on flat car (TOFC) service a t Ringgold, 
Ga., imposed by authority of the State of 
Georgia. L&N seeks a finding that such 
Slate-required rates, charges and prac
tices cause and constitute an undue, un
reasonable and unjust discrimination 
against or an undue burden on interstate 
commerce. Interstate TOFC rates, 
charges and practices were revised effec
tive October 14,1975, permitting the L&N 
to cease interstate TOFC service at Ring- 
gold. L&N ultimately seeks an order from 
this Commission authorizing the cancel
lation of intrastate TOFC rates at Ring- 
gold consistent with this Commission’s 
permitting the cessation of Ringgold 
TOFC service in interstate commerce, 
'and such other relief as may be appro
priate. L&N alleges, essentially that exist
ing intrastate TOFC rates and charges 
on Ringgold traffic are “deficit to L&N 
and are unreasonably low,” and that such 
traffic fails to produce its fair share of 
earnings sufficient to enable L&N to pro
vide adequate and efficient transporta
tion service consistent with the Inter
state Commerce Act and the National 
Transportation Policy.

Good cause appearing,
It is ordered, That the petition be and 

it is hereby granted; and that an investi
gation under sections 13 and 15a of the 
Interstate Commerce Act be, and it is 
hereby, instituted to determine whether 
TOFC rates, charges, and practices in 
Georgia intrastate commerce a t Ring- 
gold, Ga., for the account of the Louis
ville and Nashville Railroad Company 
in any respect cause unjust discrimina
tion against or undue burden on inter
state or foreign commerce, or cause undue 
or unreasonable advantage, preference or 
prejudice as between persons or locali
ties in intrastate commerce and those in 
interstate and foreign commerce, or are 
otherwise unlawful, by reason of such 
rates, charges, and practices not being 
on the same basis as approved by this 
Commission for interstate and foreign
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commerce; and to determine if any rates, 
charges, or practices, or maximum and 
minimum charges, or both, shall be pre
scribed to remove any unlawful advan
tage, preference, discrimination, undue 
burden, or other violation of law, found 
to exist.

It is further ordered, That petitioner 
Louisville and Nashville Railroad Com
pany be, and it is hereby, made respond
ent in this proceeding.

It is further ordered, That all persons 
who wish to actively participate in this 
proceeding and to file and receive copies 
of pleadings shall make such desire 
known to the Office of Proceedings, Room 
5342, Interstate Commerce Commission, 
Washington, D.C. 20423, on or before 15 
days from the date of F ederal R egister 
publication. Although individual partici
pation is not precluded, to conserve time 
and to avoid unnecessary expense, per
sons having common interests should en
deavor to consolidate their presentations 
to the greatest extent possible. The Com
mission desires participation only of 
those who intend to take an active part 
in the proceeding.

It is further ordered, That as soon as 
practicable after the date for indicating 
a desire to participate has passed, the 
Commission will serve a list of names 
and addresses of all persons upon whom' 
service of all pleadings must be made and 
that thereafter this proceeding will be- 
designated for either oral hearing or 
modified procedure.

And it is further ordered, That a copy 
of this order be served upon petitioner 
L&N and that the State of Georgia be 
notified of the proceeding by sending 
copies of this order and the L&N petition 
by certified mail to the Governor of the 
State of Georgia and the Georgia Public 
Service Commission, at Atlanta, Ga. ; and 
that further notice be given to the public 
of this proceeding by depositing a copy 
of this order in the office of the Secre
tary of the Interstate Commerce Com-? 
mission at Washington, D.C. and by filing 
a copy with the Director, Office of the 
Federal Register, for publication in the 
F ederal R egister.

This is not a major Federal action, 
significantly affecting the quality of the 
human environment within the meaning 
of the National Environmental Policy 
Act of 1969.

\  By the Commission, Division 2.
[seal] R obert L. Oswald,

/ ■ Secretary.
[FR Doc.75-22737 Filed 8-26-75; 8:45 am]

IRREGULAR-ROUTE MOTOR COMMON 
CARRIERS OF PROPERTY

j Elimination of Gateway Letter Notices 
August 22, 1975.

The following letter-notices of pro
posals to eliminate gateways for the pur
pose of reducing highway congestion, 
alleviating air and noise pollution, mini
mizing safety hazards, and conserving 
fuel have been filed with the Interstate 
Commerce Commission under the Com
mission’s Gateway Elimination Rules (49

CFR 1065), and notice thereof to all in
terested persons is hereby given as pro
vided in such rules.

An original and two copies of protests 
against the proposed elimination of any 
gateway herein described may be filed 
with the Interstate Commerce Commis
sion on or before September 8, 1975. A 
copy must also be served upon applicant 
or its representative. Protests against 
the elimination of a gateway will not op
erate to stay commencement of the pro
posed operation:

Successively filed letter-notices of the 
same carrier under these rules will be 
numbered consecutively for convenience 
in identification. Protests, if any, must 
refer to such letter-notices by number,

No. MC 108119 (Sub E20), filed May 19, 
1974. Applicant: E. L. MURPHY TRUCK
ING CO., P.O. Box 3010, St. Paul, Minn. 
55165. Applicant’s representative: Roger 
L. Bond (same as above). .Authority 
sought to operate as a common carrier, 
by motor vehicle, over irregular routes, 
transporting: (1) Commodities, which 
because of size or weight, require special 
handling or the use of special equip
ment,' (2) Related parts, materials, and 
supplies (not requiring special handling 
or the use of special equipment) when 
the transportation of such items-is in
cidental to the transportation by carrier 
of commodities which, by reason of size 
or weight, require special handling or the 
use of special equipment, and (3) Self- 
propelled articles, each weighing 15,000 
pounds or more, and related machinery, 
tools, parts, and supplies'moving in con
nection therewith, restricted to commod
ities which are transported on trailers, 
and further restricted in (1), (2), and (3) 
against the transportation of farm ma
chinery to, or from the States of Ala
bama, Arizona, Arkansas, California, 
Colorado, Connecticut; Delaware, District 
of Columbia, Florida, Georgia, Kansas, 
Kentucky, Louisiana, Maine, Maryland, 
Massachusetts, Mississippi, Nebraska, 
Nevada, New Hampshire, New Jersey, 
New Mexico, New York-, North Carolina, 
Oklahoma, Pennsylvania, Rhode Island, 
South Carolina, Tennessee, Texas, Utah, 
Vermont, Virginia, West Virginia, and 
Wyoming:

(a) Between points in Ohio lying west 
of U.S. Highway 23, on the one hand, and, 
on the other, points in Arizona (except 
Greenlee, Graham, Cochise, and Santa 
Cruz Counties), California, that part of 
Colorado on, north, and west of a line 
extending southerly from the Colorado- 
Nebraska line along Colorado Highway 
113 to its junction with U.S. Highway 6, 
thence southwesterly along the Denver 
Commercial Zone, including all points 
within the Denver Commercial Zone, 
thence southwesterly from the Denver 
Commercial Zone along U.S. Highway 285 
to its junction with U.S. Highway 50, in
cluding the Commercial Zone of Salida, 
Colorado, thence westerly along U.S. 
Highway 50 to Montrose, Colorado, 
thence southerly along U.S. Highway 550 
to the Colorado-New Mexico State line, 
that part of Nebraska on, north, and west 
of a line extending westerly from the Ne- 
braska-Iowa State line and extending

along U.S. Highway 20 to its junction 
with U.S. Highway 83, thence southerly 
along U.S. Highway 83 to Thedford, Ne
braska, thence westerly along Nebraska 
Highway 2 to Alliance, Nebraska, thence 
southerly along U.S. Highway 385 to Sid
ney, Nebraska, thence southerly along 
Nebraska Highway 19 to the Nebraska- 
Colorado State line, Nevada, North 
Dakota, South Dakota, Utah and 
Wyoming.

(b) Between points in that part of 
Ohio south of U.S. Highway 40 and on 
and east of U.S. Highway 23, on the one 
hand, and, on the other, points in Ari
zona, California, that part of Colorado 
on, north, and west of a line extending 
from the Colorado-Nebraska State line 
southwesterly along Interstate Highway 
80S to Denver, Colorado, thence south
erly along U.S. Highway 87 to Colorado 
Springs, Colorado, thence southwesterly 
along Colorado Highway 115 to its junc
tion with U.S. Highway 50, thence west
erly along U.S. Highway 50 to Poncha 
Springs, Colorado, thence southerly along 
U.S. Highway 285 to the Colorado-New 
Mexico line, that part of Nebraska on 
and north of a line extending from the 
Nebraska-Iowa line westerly along U.S. 
Highway 20 to its junction with Nebraska 
Highway 70, thence southerly and west
erly along Nebraska Highway 70 to its 
junction with Nebraska Highway 91, 
thence westerly along Nebraska Highway 
91 to Dunning, Nebraska, thence westerly 
along Nebraska Highway 2 to Thedford, 
Nebraska, thence southerly along U.S. 
Highway 83 to North Platte, Nebraska, 
thence westerly along Interstate High
way 80 to the Nebraska-Colorado State 
line, Nevada, that part of New Mexico 
on, north, and west of a line extending 
from the New Mexico-Colorado State 
line, and extending southerly along U.S. 
Highway 84 to its junction with New 
Mexico Highway 96, thence westerly and 
southerly along New Mexico Highway 96 
to Cuba, New Mexico, thence westerly 
along New Mexico Highway 44 to Coun
selor, New Mexico, thence southerly along 
New Mexico Highway 509 to its junction 
with New Mexico Highway 53, thence 
, southerly along New Mexico Highway 53 
to its junction with U.S. Highway 66, 
thence westerly along U.S. Highway 66 
to the New Mexico-Arizona State line, 
North Dakota, South Dakota, Utah, and 
Wyoming;

(c) Between points in that part of 
Ohio on and bounded by a line beginning 
at the junction of U.S. Highway 20 and 
U.S. Highway 23 near Woodville, Ohio, 
thence extending southerly along U.S. 
Highway 23 to Columbus, thence extend
ing easterly along UJS. Highway 40 to 
Bridgeport, thence extending northwest
erly along U.S. Highway 250 to Norwalk, 
thence extending westerly along U.S. 
Highway 20 to the point of beginning at 
the junction with U.S. Highway 23, on 
the one hand, and, on the other, points 
in Arizona, California, that part of Colo
rado, on, north, and west of a line ex
tending from the Colorado-Kansas State 
line, westerly along U.S. Highway 24 to 
Colorado Springs, Colorado, thence 
southerly along U.S. Highway 85 to Wal-
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senburg, Colorado, thence westerly along 
U S. Highway 160 to Alamosa, Colorado, 
thence southerly along U.S. Highway 285 
to the Colorado-New Mexico State line, 
that part of Nebraska on, north, and 
west of a line extending from the Ne- 
braska-Iowa line westerly along U.S. 
Highway 20 to its junction with U.S. 
Highway 81, thence southerly along U.S. 
Highway 81 to Columbus, Nebraska, 
thence westerly along U.S. Highway 30 
to Grand Island, Nebraska, thence south
erly and westerly along U.S. Highway 34 
to McCook, Nebraska, thence southerly 
along U.S. Highway 83 to the Nebraska - 
Kansas State line, Nevada, that part of 
New Mexico on and west of a line extend
ing from the New Mexico-Colorado State 
line southerly along U.S. Highway 285 to 
Santa Fe, New Mexico, thence southerly 
along U.S. Highway 85 to the New Mex- 
ico-Texas State line, North Dakota, 
South Dakota, El Paso County, Texas, 
Utah, and Wyoming;

(d) Between points in Ohio on and 
north of a line extending from the Ohio- 
Michigan line, southerly along U.S. 
Highway 23 to its junction with U.S. 
Highway 20, thence easterly along U.S. 
Highway 20 to Norwalk, Ohio, thence 
southeasterly along U.S. Highway 250 to 
the Ohio-West Virginia line, (not in
cluding the Commercial Zones of Toledo 
and Cleveland, Ohio), on the one hand, 
and, on the other points in Arizona, Cali
fornia, that part of Colorado on, north, 
and west of a line extending from the 
Colorado-Kansas State line, westerly 
along Colorado Highway 96 to Ordway, 
Colorado, thence southerly along Colo
rado Highway 71 to Rocky Ford, Colo
rado, thence southeasterly along U.S. 
Highway 50 to La Junta, Colorado, 
thence southwesterly along U.S. High
way 350 to Trinidad, Colorado, thence 
southerly along U.S. Highway 85 to the 
Colorado-New Mexico Boundary, that 
part of Kansas on, north, and west of a 
line extending from the Kansas-Ne- 
braska State line southwesterly along 
U.S. Highway 383 to Oakley, Kansas, 
thence westerly along U.S. Highway 40 
to Sharon Springs, Kansas, thence 
southerly along Kansas Highway 27 to 
Tribune, Kansas, thence westerly along 
Kansas Highway 96 to the Kansas-Colo- 
rado State line, that part of Nebraska on, 
north, and west of a line extending from 
the Nebraska-Iowa State line, westerly 
along Nebraska Highway 51 to Wisner, 
Nebraska, thence, westerly along U.S. 
Highway 275 to Norfolk, Nebraska, 
thence southerly along U.S. Highway 81 
to, Columbus, Nebraska, thence ̂ westerly 
along U.S. Highway 30 to Grand Island, 
Nebraska, thence southerly along U.S. 
Highway 281 to the Nebraska-Kansas 
State line, Nevada, that part of New 
Mexico on and west of a line extending 
from the New Mexico-Colorado State 
line southerly along U.S. Highway 85 to 
Ribera, New Mexico, thence southerly 
along U.S. Highway 54 to the New 
Mexico-Texas State line, North Dakota, 
South Dakota, Utah and Wyoming and 
El Paso County, Texas;

(e) Between points in the Toledo, 
Ohio, Commercial Zone, on the one hand,

and, on the other, points in Arizona, 
California, Colorado, that part of Kansas 
on, north, and west of a line extending 
from the Kansas-Nebraska line, south
erly along U.S. Highway 81 to its junc
tion with U.S. Highway 24, thence west
erly along U.S. Highway 24 to Hill City, 
Kansas, thence southerly along U.S. 
Highway 283 to Minneola, Kansas, 
thence southwesterly along U.S. High
way 54 to the Kansas-Oklahoma State 
line, that part of Nebraska on, north, 
and west of a line extending from the 
Nebraska-Iowa State line, westerly along 
Nebraska Highway 51 to Wisner, Ne
braska, thence westerly along U.S. High
way 275 to Norfolk, Nebraska, thence 
southerly along U.S. Highway 81 to 'the 
Nebraska-Kansas State line, Nevada, 
New Mexico, North Dakota, that part of 
Oklahoma on and west of U.S. Highway 
83, South Dakota, that part of Texas on 
and west of a line extending from, the 
Texas-Oklahoma State line, southerly 
along Texas Highway 207 to Post, Texas, 
thence southerly along Texas Highway 
669 to Big Spring, Texas, thence south
easterly along U.S. Highway 87 to San 
Angelo, Texas, thence southerly along 
U.S. Highway 277 to the Texas-Mexico 
Boundary, Utah, and Wyoming; and

(f) Between points in the Cleveland, 
Ohio, Commercial Zone, on the one hand, 
and, on the other, points in Arizona, 
California, Colorado, that part of Kansas 
on and west of a line extending from the 
Kansas-Nebraska State line,, southerly 
along U.S. Highway 77 to Florence, 
Kansas, thence southwesterly along Ü.S. 
Highway 50 to its junction with Kansas 
Highway 89, thence southerly along 
Kansas Highway 89 to its junction with 
Kansas Highway 96, thence southeaster
ly along Kansas Highway 96 to the Com
mercial Zone of Wichita, Kansas, thence 
from the Commercial Zone of Wichita, 
Kansas, southwesterly along Kansas 
Highway 2 to the Kansas-Oklalioma 
State line, Nebraska (except points in 
Nemaha, Johnson, Pawnee, and Richard
son Counties), Nevada, New Mexico, 
North Dakota, that part of Oklahoma on 
and west of a line extending from the 
Oklahoma-Kansas State line, southerly 
along Oklahoma Highway 34 to Wood
ward, Oklahoma, thence southwesterly 
along Oklahoma Highway 15 to Shat- 
tuck, Oklahoma, thence southerly along 
U.S. Highway 283 to its junction with 
U.S, Highway 60, thence westerly along 
U.S. Highway 60 to the Oklahoma-Texas 
State line, .South Dakota, that part of 
Texas on and west of a line extending 
from the Texas-Oklahoma State line, 
southwesterly along U.S. Highway 60 to 
Panhandle, Texas, thence southerly 
along Texas Highway 207 to Post, Texas, 
thence southerly along Texas Highway 
669 to Big Spring, Texas, thence south
easterly along U.S. Highway 87 to San 
Angelo, Texas, thence southerly along 
U.S. Highway-277 to its junction with 
Texas Highway 55, thence southeasterly 
along Texas Highway 55 to Uvalde, 
Texas, thence southerly along U.S. High
way 83 to the Texas line at Laredo, Texas, 
Utah and Wyoming. The purpose of this

filing is to eliminate the gateway of 
Minnesota.

No. MC 108119 (Sub E21), filed May 
19, 1974. Applicant: E. L. MURPHY 
TRUCKING CO., P.O. Box 3010, St. 
Paul, Minn. 55165. Applicant’s repre
sentative: Roger L. Bond (same as 
above). Authority sought to operate as a 
common carrier, by motor vehicle, over 
irregular routes, transporting: (1) Com
modities, which, because of size or 
weight, require special handling or the 
use of special equipment, (2) Related 
parts, materials, and supplies (not re
quiring special handling or the use of 
special equipment) when the transporta
tion of such items is incidental to the 
transportation by carrier of commodities 
which, by reason of size or weight, re
quire special handling or the use of spe
cial equipment, and (3) Self-propelled 
articles, each weighing 15,000 pounds 
or more, and related machinery, tools, 
parts, and supplies moving in connection 
therewith, restricted to commodities 
which are transported by trailers, and 
further restricted in (1), (2), and (3) 
against the transportation of farm ma
chinery to or from the States of Alabama, 
Arizona, Arkansas, California, Colorado, 
Connecticut, Delaware, District of Co
lumbia, Florida, Georgia, Kansas, Ken
tucky, Louisiana, Maine, Maryland, 
Massachusetts, Mississippi, Nebraska, 
Nevada, New Hampshire, New Jersey, 
New Mexico, New York, North Carolina, 
Oklahoma, Pennsylvania, Rhode Island, 
South Carolina, Tennessee, Texas, Utah, 
Vermont, Virginia, West Virginia, and 
Wyoming: (a) between points in that 
part of Wisconsin that is on and west of 
U.S. Highway 53, and on and north of 
U.S. Highway 10, on the one hand, and, 
on the other, points in Alabama, Arizona, 
Arkansas, California, Colorado, Con
necticut, Delaware, District of Columbia, 
Florida,^ Georgia, Illinois, Indiana, 
Kansas, Kentucky, Louisiana, Maine, 
Maryland, Massachusetts, that part of 
Michigan on and south of Michigan 
Highway 55, Mississippi, Missouri, Mon
tana, Nebraska, Nevada, New Hampshire, 
New Jersey, New Mexico, New York, 
North Carolina, Oklahoma, Pennsyl
vania, Rhode Island, South Carolina, 
Tennessee, Texas, Utah, Vermont, Vir
ginia, West Virginia, and Wyoming;

(b) Between points in that part of Wis
consin on and west of U.S. Highway 51, 
on and north of U.S. Highway 10 and east 
of U.S.. Highway 53, on the one hand, 
and; on the other, points in Alabama, 
Arizona, Arkansas, California, Colorado, 
Connecticut, Delaware, District of Co
lumbia, Florida, Georgia, Kansas, Loui
siana, Maine, Maryland, Massachusetts, 
Mississippi, Missouri, Montana, Nebras
ka, Nevada, New Hampshire, New Jer
sey, New Mexico, New York, North Caro
lina, Oklahoma, Pennsylvania, Rhode Is
land, South Carolina, Tennessee, Texas, 
Utah, Vermont, 'Virginia, West Virginia, 
and Wyoming; (c) between points in 
that part of Wisconsin that is east of 
U.S. Highway 51, and on and north of 
U.S. Highway Id, on the one hand, and, 
on the other, points in Arizona, that part
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of Arkansas on and west of a line begin
ning at the Arkansas-Louisiana line and 
extending northerly along U.S. Highway 
167 to Little Rock, Arkansas, thence 
northerly along U.S. Highway 65 to the 
Arkansas-Missouri State line, California, 
Colorado, Kansas, that part of Louisiana 
on and west of a line beginning at the 
Gulf of Mexico and extending westerly 
along U.S. Highway 23 to New Orleans, 
Louisiana, thence westerly along U.S. 
Highway 61 to Baton Rouge, Louisiana, 
thence northerly along U.S. Highway 190 
to its junction with U.S. Highway 71 to 
Alexandria, Louisiana, thence northerly 
along U.S. Highway 167 to the Louisiana- 
Arkansas State line, that part of Mis
souri on and west of U.S. Highway 65, 
Montana, Nebraska, Nevada, New Mex
ico, Oklahoma; Texas, Utah, and Wyo
ming;

(d) Between points in that part of 
Wisconsin that is on and west of U.S. 
Highway 51, and south of U.S. Highway 
16, on the one hand, and, on the other, 
points in Arizona, California, that part 
of Colorado on and west of U.S. Highway 
85, Montana, Nevada, that part of New 
Mexico on and west of U.S. Highway 85, 
Utah and Wyoming; (e) between points 
in that part of Wisconsin that is South 
of U.S. Highway 10, and on and west of 
U.S. Highway 51, and on and north of 
U.S. Highway 16, on the one hand, and, 
on the other, points ip Alabama, Arizona, 
that part of Arkansas on and south of 
Interstate Highway 40, California, Colo
rado, Connecticut, Delaware, District of 
Columbia, Florida, Georgia, Kansas, 
Louisiana, Maine, that part of Maryland, 
on and east of Interstate. Highway 81, 
Massachusetts, Mississippi, Montana, Ne
braska, Nevada, New Hampshire, New 
Jersey, New Mexico, that part of New 
York, on and east of Interstate Highway 
81, North Carolina, Oklahoma, that part 
of Pennsylvania on and east of Inter
state Highway 81, Rhode Island, South 
Carolina, Texas, Utah, Vermont, that 
part of Virginia on and east of U.S. 
Highway 19, and Wyoming; (f) between 
points in that part of Wisconsin that 
is east of U.S. Highway 51, and south 
of U.S. Highway 10 (except Milwaukee, 
Wisconsin), on the one hand, and, 
on the other, points in Arizona, Cali
fornia, Colorado, Montana, that part 
of Nebraska that is west of U.S. High
way 83, and on and north of Inter
state Highway 80, Nevada, New Mexico, 
Utah, and Wyoming; and (g) between 
Milwaukee, Wisconsin, and its Commer
cial Zone, on the one hand, and, on the 
other, points in Arizona, California, Colo
rado, Kansas, Montaiia, Nebraska, Ne
vada, New Mexico, Oklahoma, Texas, 
Utah, and Wyomjng. The purpose of this 
filing is to eliminate the gateway of- 
Minnesota.

No. MC 108119 (Sub-No. E25), filed 
May 17, 1974. Applicant: E. L. MURPHY 
TRUCKING CO., P.O. Box 3010, St. Paul, 
Minn. 55165. Applicant’s representative: 
Roger L. Bond (same as above). Au
thority sought to operate as a common 
carrier, by motor vehicle, over irregular 
routes, transporting: (1) Self-propelled

articles, each weighing 15,000 pounds or 
more, and related parts and supplies 
moving in connection therewith, re
stricted against the transportation of 
farm machinery to or from the States of 
Alabama, Arizona, Arkansas, California, 
Colorado, Connecticut, Delaware, Dis
trict of Columbia, Florida, Georgia, 
Kansas, Kentucky, Louisiana, Maine, 
Maryland, Massachusetts, Mississippi, 
Nebraska, Nevada, New Hampshire, New 
Jersey, New Mexico, New York, North 
Carolina, Oklahoma, Pennsylvania, 
Rhode Island, South Carolina, Tennes
see, Texas, Utah, Vermont, Virginia, 
West Virginia, and Wyoming, and further 
restricted to commodities which are 
transported on trailers, and which, be
cause of size or weight, require the use of 
special equipment; and (2) passenger or 
property carrying golf buggies and com
mercial adaptations thereof weighing not 
to exceed 1,000 pounds each, restricted 
to articles named which, because of size 
or weight, require special handling or the 
use of special equipment, between points 
in Montana, on the one hand, and, on 
the other hand, points in Illinois, Indi
ana, Michigan (points in the Lower Pe
ninsula only), Missouri, and Ohio. The 
purpose of this filing is to eliminate the 
gateway of Minnesota. ,

No. MC 108119 (Sub-No. E26), filed 
May 17, 1974. Applicant: E. L. MURPHY 
TRUCKING CO., P.O. Box 3010, St. Paul, 
Minn. 55165. Applicant’s representative: 
Roger L. Bond (same as above). Au
thority sought to operate as a common 
carrier, by motor vehicle, over irregular 
routes, transporting: (1) Self-propelled 
articles, each weighing 15,000 pounds or 
more, and related parts and supplies 
moving in connection therewith, .re
stricted against the transportation of 
farm machinery to, or from the States of 
Alabama, Arizona, Arkansas, California, 
Colorado, Connecticut, Delaware, Dis
trict of Columbia, Florida, Georgia, Kan
sas, Kentucky, Louisiana, Maine, Mary
land, Massachusetts, Mississippi, Ne
braska, Nevada, New Hampshire, New 
Jersey, New Mexico, New York, North 
Carolina, Oklahoma, Pennsylvania, 
Rhode Island, South, Carolina, Tennes
see, Texas, Utah, Vermont, Virginia, 
West Virginia, and Wyoming, and fur
ther restricted to commodities which are 
transported on trailer^, and which be
cause of size or weight require the use of 
special equipment; and (2) passenger or 
property carrying golf buggies and com
mercial adaptations thereof weighing 
not to exceed 1,000 pounds each, re
stricted to articles named which be
cause of size or weight, require special 
handling or the use of special equipment, 
between points in New Mexico, on the one 
hand, and, on the other hand, points in 
Connecticut, Delaware, Maine, Massa
chusetts, New Hampshire, New Jersey, 
that part of New York on and east of 
U.S. Highway 15, that part of Pennsyl
vania on and east of a line extending 
southerly from the Pennsylvania-New 
York State line along U.S. Highway 15 
to Harrisburg, Pa., thence southerly 
along Interstate Highway 83 to the

Pennsylvania-Maryland State line. The 
purpose of this filing is to eliminate the 
gateway of Minnesota.

No. MC 108119 (Sub-No. E27), filed 
May 19, 1974. Applicant: E. L. MURPHY 
TRUCKING CO., P.O. Box 3010, St. 
Paul, Minn. 55165. Applicant’s repre
sentative: Roger L. Bond (same as 
above) . Authority sought to operate as 
a common carrier, by motor vehicle, 
over irregular routes, transporting: (l) 
Self-propelled articles, each weighing
15,000 pounds or more; and related 
parts and supplies moving in connec
tion therewith, restricted against the 
transportation of farm machinery to or 
from the States of Alabama, Arizona, 
Arkansas, California, Colorado, Con
necticut, Delaware, District of Colum
bia, Florida, Georgia, Kansas, Ken
tucky, Louisiana, Maine, Maryland, 
Massachusetts, Mississippi, Nebraska, 
Nevada, New Hampshire, New Jersey, 
New Mexico, New York, North Carolina, 
Oklahoma, Pennsylvania, Rhode Island, 
South Carolina, Tennessee, Texas, Utah, 
Vermont, Virginia, West Virginia, and 
Wyoming and further restricted to com
modities which are transported on trail
ers, and which because of size or weight 
require the use of special equipment; 
and (2) passenger or property carrying 
golf buggies and commercial adaptations 
thereof weighing not to exceed 1,000 
pounds each, restricted to articles named 
which, because of size or weight, require 
special handling or the use of special 
equipment, between points in North Da
kota, on the one hand, and, on the other 
hand, points in Iowa, Michigan (Uffper 
Peninsula) , and Wisconsin. The pur
pose of this filing is to eliminate the 
gateway of Minnesota.

No. MC 108119 (Sub-No. E28), filed 
May 19, 1974. Applicant: E. L. MURPHY 
TRUCKING CO., P.O. Box 3010, St. 
Paul, Minn. 55165. Applicant’s repre
sentative : Roger L. Bond (same as 
above). Authority sought to operate as 
a common carrier, by motor vehicle, over 
irregular routes, transporting: (1) Self- 
propelled articles, each weighing 15,000 
pounds or more, and related parts and 
supplies moving in connection there
with, restricted against the transporta
tion of farm machinery to, or from the 
States of Alabama, Arizona, Arkansas, 
California, Colorado, Connecticut, Dela
ware, District of Columbia, Florida, 
Georgia, Kansas, Kentucky, Louisiana, 
Maine, Maryland, Massachusetts, Mis
sissippi, Nebraska, Nevada, New Hamp

sh ire , New Jersey, New Mexico, New 
York, North Carolina, Oklahoma, Penn
sylvania, Rhode Island, South Caro
lina, Tennessee, Texas, Utah, Vermont, 
Virginia, West Virginia, and Wyoming, 
and further restricted to commodities 
which are transported on trailers, and 
which because of size or weight require 
the use of special equipment; and (2) 
passenger or property carrying golf 
buggies and commercial adaptations 
thereof weighing not to exceed 1,000 
pounds each, restricted to articles 
named which, because of size or weight, 
require special handling or the use of
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special equipment, (a) between points in 
South Dakota, on the one hand, and, on 
the other hand, points in Iowa, Michi
gan (Upper Peninsula), and Wiscon
sin; (b) between points in Utah, on the 
one hand, and, on the other hand, points 
irr Connecticut, Delaware, District of Co
lumbia; Maine, Maryland, Massachu
setts, New Hampshire, New Jersey, New 
York, that part of North Carolina on 
and east of a line extending from the 
North Carolina-Virginia State line along 
U S. Highway 220 to its junction with 
U.S. Highway 74, thence along U.S. 
Highway 74 to junction Interstate 
Highway 95, thence along Interstate 
Highway 95 to the North Carolina- 
South Carolina State line, Pennsyl
vania, Rhode Island, Vermont, that part 
of Virginia on and east of a line extend
ing from the Virginia-West Virginia 
State line along U.S. Highway 250 to 
its junction with U.S. Highway 220, 
thence along U.S. Highway 220 to the 
Virginia-North Carolina State line, (not 
including the Commercial Zones of 
Fredericksburg, Newport News and Nor
folk) , and that part of West Virginia 
on and east of U.S. Highway ̂ 50;

(c) Between points in Wyoming, on the 
one hand, and, on the other hand, points 
in Alabama, Connecticut, Delaware, Dis
trict of Columbia, Florida, Georgia, that 
part of Kentucky on and east of a line 
extending from the Kentucky-Indiana 
State line along U.S. Highway 231 to 
Bowling Green, Ky., thence along Ken
tucky Highway 80 to Russellville, Ky., 
thence along U.S. Highway 79 to the 
Kentucky-Tennessee State line, Maine, 
Maryland, Massachusetts, New Hamp
shire, New Jersey, New York, North Caro
lina, Pennsylvania, Rhode Island, South 
Carolina, that part of Tennessee east of 
a line extending southerly from the Ten- 
nessee-Kentucky State line along U.S. 
Alternate Highway 41 to Nashville, Tenn., 
thence along Interstate Highway 65 to 
the Tennessee-Alabama State line, Ver
mont, Virginia (not including the Com
mercial Zones of Fredericksburg, New
port News and Norfolk, and West Vir
ginia; and (d) between the Commercial 
Zones of Fredericksburg, Va., Norfolk, 
Va., and Newport News, Va., on the one 
hand, and, on the other hand, points in 
Arizona, California, Colorado, that part 
of Iowa on, north and west of a line ex
tending from the Iowa-Hlinois State line 
along U.S. Highway 151 to Fairview, Iowa, 
thence along Iowa Highway 1 to Iowa 
City, Iowa, thence along Interstate High
way 80 to Malcom, Iowa, thence along 
U.S. Highway 63 to Oskaloosa, Iowa, 
thence along Iowa Highway 92 to In- 
dianola, Iowa, thence along U.S. High
way 65 to the Iowa-Missouri State line, 
that part of Kansas on, north and west 
of a line extending from the Kansas-Ne- 
braska State line along U.S. Highway 77 
to its junction with U.S. Highway 24, 
thence along U.S. Highway 24 to its junc
tion with U.S. Highway 281, thence along 
U.S. Highway 281 to its junction with U.S. 
Highway 40, thence along U.S. Highway 
40 to Wakeeney, Kans., thence along U.S. 
Highway 283 to its junction with U.S.

Highway 54, thence along U.S. Highway 
54 to the Kansas-Oklahoma State line, 
that part of the Upper Peninsula of 
Michigan located on and west of a line 
extending from the Michigan-Wisconsin 
State line along U.S. Highway 141 to its 
junction with^U.S. Highway 41, thence 
along U.S. Highway 41 to Lake Superior 
a t L’Anse, Mich., Montana, Nebraska, 
Nevada, that part of New Mexico on and 
west of U.S. Highway 54, South Dakota, 
El Paso County, Tex., Utah and Wyo
ming. The purpose of this filing is to 
eliminate the gateway of Minnesota.

No. MC 108119 (Sub-No. E29), filed 
May 19, 1974. Applicant: E. L. MURPHY 
TRUCKING CO., P.O. Box 3010, St. Paul, 
Minn. 55165. Applicant’s representative: 
Roger L. Bond (same as above). Author
ity sought to operate as a common car
rier, by motor vehicle, over irregular 
routes, transporting: Iron and steel ar
ticles, which, because of size or weight, 
require special handling or the use of 
special equipment; (a) from points in 
Connecticut, Delaware, District of Co
lumbia, that part of Kentucky on and 
east of a line extending from the Ken
tucky-Indiana State line along Inter
state Highway 65 to Bowling Green, Ky., 
thence along Kentucky Highway 80 to 
Glasgow, Ky., thence along Kentucky 
Highway 90 to the Kentucky-Tennessee 
State line, Maine, Maryland, Massachu
setts,„New Hampshire, New Jersey, New 
York, that part of North Carolina on and 
east of U.S. Highway 25, Pennsylvania, 
Rhode Island, that part of South Caro
lina on and east of Interstate Highway 
26, that part of Tennessee on and east 
of a line extending from the Kentucky- 
Tennessee State line along U.S. Highway 
127 to Crossville, Tenn.' thence along In
terstate Highway 40 to the Tennessee- 
North Carolina State line, Vermont, Vir
ginia, and West Virginia, on the one 
hand, and, on the other hand, points in 
California, on and north Of U.S. Highway 
50; (b)-from points in California on and 
north of U.S. Highway 50, on the one 
hand, and, on the other hand, points in 
Connecticut, Delaware, that part of Ken
tucky on and east of a line extending 
from the Kentucky-Indiana State line 
along Interstate Highway 65 to Bowling 
Green, Ky., thence along Kentucky High
way 80 to Glasgow, Ky., thence along 
Kentucky Highway 90 to the Kentucky- 
Tennessee State line, Maryland, Massa
chusetts, New Jersey, New York, that part 
of North Carolina on and east of U.S. 
Highway 25, Pennsylvania, that part of 
South Carolina on and east of Interstate 
Highway 26, that part of Tennessee on 
and east of a line extending from the 
Tennessee-Kentucky State line along 
U.S. Highway 127 to Crossville, Tenn., 
thence along Interstate Highway 40 to 
the Tennessee-North Carolina State line, 
Vermont, Virginia and West Virginia;

(c) From points in Connecticut, Dela
ware, District of Columbia, Maine, 
Maryland, Massachusetts, New Hamp
shire, New Jersey, New York, Pennsyl
vania, Rhode Island, Vermont, that part 
of Virginia on and east of a line extend -

ing from the Virginia-West Virginia 
State line along U.S. Highway 250 to 
Staunton, Va' thence along interstate 
Highway 64 to the Atlantic Ocean near 
Norfolk, Va., and that part of West Vir
ginia on and east of a line extending 
from the West Virginia-Ohio State line 
along West Virginia Highway 47 to Linn, 
W. Va., thence along U.S. Highway 33 
to Elkins, W. Va., thence along U.S. 
Highway 219 to its junction with, U.S. 
Highway 250, thence along U.S. Highway 
250 to the West Virginia-Virginia State 
line, on the one hand, and, on the other 
hand, points in that part of California 
south of U.S. Highway 50, and, on and 
north of a line extending from the 
Califomia-Nevada State line along In
terstate Highway 15 to Riverside, Calif., 
thence along California Highway 91 to 
the Pacific Ocean near Hermosa Beach, 
Calif.; and (d) from points in that part 
of California south of U.S. Highway 50, 
and north of a line extending from the 
Califomia-Nevada State line along In
terstate Highway 15 to Riverside, Calif., 
thence along California Highway 91 to 
the Pacific Ocean near Hermosa Beach, 
Calif., on the one hand, and, on the other 
hand, points in Connecticut, Delaware, 
Maryland, Massachusetts, New Jersey, 
New York, Pennsylvania, Vermont, that 
part of Virginia on and east of a line 
extending from the Virginia-West Vir
ginia State line along U.S. Highway 250 
to Staunton, Va., thence along Interstate 
Highway 64 to the Atlantic Ocean near 
Norfolk, Va., and that part of West Vir
ginia on and east of a line extending 
from the West Virginia-Ohio State line 
along West Virginia Highway 47 to 
Elkins, W. Va., thence along U.S. High
way 219 to its junction with U.S. High
way 250, thence along U.S,. Highway 250 
to the West Virginia-Virginia State line. 
The purpose of this filing is to eliminate 
the gateway of Duluth, Minn.

No. MC 108119 (Sub-No. E30), filed 
May 19, 1974. Applicant: E. L. MUR
PHY TRUCKING CO., P.O. Box 3010, 
St. Paul, Minn. 55165. Applicant’s rep
resentative: Roger L. Bond (same as 
above). Authority sought to operate as 
a common carrier, by motor vehicle, over 
irregular routes, transporting: Iron and 
steel articles, which, because of size or 
weight, require special handling or the 
use of special equipment; (a) from points 
in Connecticut, Maine, Massachusetts, 
New Hampshire, New York, that part of 
Pennsylvania on and north of U.S. High
way 6, Rhode Island, and Vermont, on 
the one hand, and, on the other hand, 
points in that part of California south 
of a line extending from the California- 
Nevada State line along Interstate High
way 15 to Riverside, Calif., thence along 
California Highway 91 to the Pacific 
Ocean near Hermosa Beach, Calif.; (b) 
from points in that part of California 
south of a line extending from the Cali
fomia-Nevada State line along Inter
state Highway 15 to Riverside, Calif., 
thence along California Highway 91 to 
the Pacific Ocean near Hermosa Beach, 
Calif., on the one hand, and, on the
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other hand, points in Connecticut, Mas
sachusetts, New York, that part of Penn
sylvania on and north of U.S. Highway 
6, and Vermont; (c) from points in Ala
bama, Connecticut, Delaware, District of 
Columbia, Florida, Georgia, Illinois, In
diana, Kentucky, Maine, Maryland, Mas
sachusetts, Michigan, Mississippi, New 
Hampshire, New Jersey, New York, North 
Carolina, Ohio, Pennsylvania, Rhode 
Island, South Carolina, Tennessee, Ver
mont, Virginia, West Virginia and Wis
consin, on the one hand, and, on the 
other hand, points in that part of Idaho 
on and north of U.S. Highway 12; and
(d) from points in Connecticut, Dela
ware, District of Columbia, Maine, Mary
land, Massachusetts, New Hampshire, 
New Jersey, New York, that part of 
North Carolina on and east of U.S. High
way 21, that part of Ohio on and east of 
Interstate Highway 77, that part of Vir
ginia on and east of U.S. Highway 21, 
and that part of West Virginia on and 
east of Interstate Highway 77, on the one 
hand, and, on the other hand, points in 
that part of Idaho south of U.S. High
way 12. The purpose of this filing is to 
eliminate the gateway of Duluth, Minn.

No. MC 108119 (Sub-No. E31), filed 
May 19, 1974. Applicant: E. L. MURPHY 
TRUCKING CO., P.O. Box 3010, St. Paul, 
Minn. 55165. Applicant’s representative: 
Roger L. Bond (same as above) . Author
ity sought to operate as a common car
rier, by motor vehicle, over irregular 
routes, transporting: Iron and steel ar
ticles, which, because of size or weight, 
require special handling or the use of 
special equipment; (a) between points 
in that part of Illinois on and east of 
a line extending from the Illinois-Wis- 
consin State line along Interstate High
way 94 to its junction with Interstate 
Highway 294, thence along Interstate 
Highway 294 to its junction with Inter
state Highway 57, thence along Inter
state Highway 57 to Effingham, 111., 
thence along U.S, Highway 45 to its 
junction with Illinois Highway 1, thence 
along Illinois Highway 1 to the Illinois- 
Kentucky State line, Indiana, Michigan 
(Lower Peninsula), and Ohio, on the one 
hand, and, oirthe other hand, points in 
that part of Montana on, north and east 
of a line extending from the Montana- 
Idaho State line along U.S. Highway 12 
to its junction with U.S. Highway 287, 
thence along U.S. Highway 287 to its 
junction with U.S. Highway 191, thence 
along U.S. Highway 191 to the Montana- 
Idaho State line; (b) between points in 
Illinois, Indiana; Michigan (Lower Pe
ninsula) , and Ohio, on the one hand, and, 
on the other hand, points in that' part 
of Montana south and west of a line 
extending from the Montana-Idaho State 
line along U.S. Highway 12 to its junc
tion with U,S. Highway 287, thence along 
U.S. Highway 287 to its junction with 
U.S. Highway 191, thence along U.S. 
Highway 191 to the Montana-Idaho line;
(c) between points in Michigan (Upper 
Peninsula), and Wisconsin on and east 
of a line extending from the Wisconsin- 
Minnesota State line along U.S. High
way 2 to its junction with Wisconsin

Highway 13, thence along Wisconsin 
Highway 13 to Wisconsin Dells, Wise., 
thence along U.S. Highway 12 to its 
junction with U.S. Highway 18, thence 
along U.S. Highway 18 to its junction 
with Wisconsin Highway 69, thehce along 
Wisconsin Highway 69 to the Wisconsin- 
Illinois State line, on the one hand, and, 
on the other hand, points in North 
Dakota;

(d) From points in Connecticut, Dela
ware, District of Columbia, that part of 
Florida on and east of a line extending 
from the Florida-Georgia State line 
along U.S. Highway 27 to Tallahasse, 
Fla., thence along Florida Highway 363 
to the Gulf of Mexico, Georgia, Illinois, 
Indiana, Kentucky, Maine, Maryland, 
Massachusetts, Michigan, New Hamp
shire, New Jersey, New York, North Caro
lina, Ohio, Pennsylvania, Rhode Island, 
South Carolina, that part of Tennessee 
on and east of U.S. Highway 41, Vermont, 
Virginia, West Virginia and Wisconsin, 
on the one hand, and, on the other hand, 
points in Oregon; (e) from points in 
Connecticut, Delaware, Maine, Massa
chusetts, New Hampshire, New Jersey, 
New York, Pennsylvania, Rhode Island, 
and Vermont, on the one hand, and, on 
the other hand, points in Utah on and 
west of a line extending from the Utah- 
Wyoining State line along U.S. Highway 
189 to its junction with U.S. Highway 
91, thence dlong U.S. Highway 91 to the 
Utah-Arizona State line; (f) from points 
in Utah on and west of a line extending 
from the Utah-Wyoming State line along 
U.S. Highway 189 to its junction with 
U.S. Highway 91, thence along U.S. High
way 91 to the Utah-Arizona State line, 
on the one hand, and, on the other hand, 
points in Connecticut, Delaware, Massa.- 
chusetts, New Jersey, New York, Penn
sylvania, and Vermont; and (g) from 
points in Alabama, that part of Arkansas 
on and east of U.S. Highway 65, Connec
ticut, Delaware, District of Columbia, 
Florida, Georgia, Illinois, Indiana, that 
part of Iowa on and east of a line extend
ing from the Iowa-Minnesota State line 
extending along U.S. Highway 69 to Des 
Moines, Iowa, thence along U.S. Highway 
65 to the Iowa-Missouri State line, Ken
tucky, Maine, Maryland, Massachusetts, 
Michigan, Mississippi, that part of Mis
souri on and east of U.S. Highway 65, 
New Hampshire, New Jersey, New York, 
North Carolina, Ohio, Pennsylvania, 
Rhode Island, South Carolina, Tennes
see, Vermont, Virginia, West Virginia, 
and Wisconsin, on the one hand, and, 
on the other hand, points in Washing
ton. The purpose of this filing is to elim
inate the gateway of Duluth, Minn.

No. MC 108119 (Sub-No. E32), filed 
May 19, 1974. Applicant: E. L. MURPHY 
TRUCKING CO., P.O. Box 3010, St. Paul, 
Minn. 55165. Applicant’s representative: 
Roger L. Bond (same as above). Author-, 
ity sought to operate as a common car
rier. by motor vehicle, over irregular 
routes, transporting: (1) Self-propelled 
articles, each weighing 15,000 pounds or 
more, restricted against the transporta
tion of farm machinery, and restricted to 
commodities which are transported on

trailers, and (2) commodities, which be
cause of size or weight require special 
handling or the use of special equipment;
(a) between points in Ada County, Idaho, 
on the one hand, and, on the other hand, 
points in Alabama, Arkansas, Connecti
cut, Delaware, District of Columbia, Flor
ida, Georgia, Illinois, Indiana, Iowa, that 
part of Kansas on and east of a line ex
tending from the Kansas-Nebraska State 
line along U.S. Highway 77 to Manhat
tan, Kans., thence along U.S. Highway 
40 to Topeka, Kans., thence along U.S. 
Highway 75 to the Kansas-Oklahoma 
State line, Kentucky, Louisiana, Maine, 
Maryland, Massachusetts, Michigan, 
Mississippi, Missouri, that part of Ne
braska on and east of U.S. Highway 77, 
New Hampshire,„New Jersey, New York, 
North Carolina, that part of North Da
kota on and east of North Dakota High
way 1, Ohio, that part of Oklahoma on 
and east of a line extending from the 
Oklahoma-Kansas State line along U.S, 
Highway 75 to Tulsa, Okla., thence along 
the Muskogee Turnpike to its junction 
with Interstate Highway 40, thence along 
Interstate Highway 40 to the Oklahoma- 
Arkansas State line, Pennsylavnla, Rhode 
Island, South Carolina, that part of 
South Dakota on and east of South Da
kota Highway 37, Tennessee, Vermont, 
Virginia, West Virginia, and Wisconsin;

(b) Between points in Jerome County, 
Idaho, on the one hand, and, on the other 
hand, points in Alabama, that part of 
Arkansas on and east of a line extending 
from the Arkansas-Oklahoma State line 
along Interstate Highway 40 to Little 
Rock, Ark., thence along U.S. Highway 
167 to the Arkansas-Louisiana State line, 
Connecticut, Delaware, District of Co
lumbia, Florida, Georgia, Illinois, Indi
ana, Iowa, that part of Kansas on and 
east of U.S. Highway 69, Kentucky, that 
part of Louisiana on and east of a line 
extending from the Louisiana-Arkansas 
State line along U.S. Highway 167 to 
Abbeville, La., thence along Louisiana 
Highway 82 to Esther, La., thence along 
Louisiana Highway 33 to the Gulf of 
Mexico, Maine, Maryland, Massachusetts, 
Michigan, Mississippi, Missouri, New 
Hampshire, New Jersey, New York, North 
Carolina, th a t part of North Dakota on 
and east of North Dakota Highway 1, 
Ohio, Oklahoma, Pennsylvania, Rhode 
Island, South Carolina, that part of 
South Dakota on and east of South Da
kota Highway 37, Tennessee, Vermont, 
Virginia, West Virginia and Wisconsin. 
The operations authorized in (1) and 
42) are restricted in connection with 
service at points in Ada and Jerome 
Counties, Idaho to the  transportation of 
traffic received from or delivered to con
necting carriers. The purpose of this fil
ing is to eliminate the gateway of Minne
sota.

No. MC 108119 (Sub-No. E33), filed 
May 19, 1974. Applicant: E. L. MURPHY 
TRUCKING CO., P.O. Box 3010, St. Paul, 
Minn. 55165. Applicant’s representative: 
Roger L. Bond (same as above). Author
ity sought to operate as a common car
rier, by motor vehicle, over irregular 
routes, transporting: Airplane engines,
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wings, and wing Haps, which, because of 
size or weight, require special handling 
or the use of special equipment; (a) 
between points in Montana, on the one 
hand, and, on the other hand,-points in 
Missouri; (b) between points in that part 
of South Dakota on, west, and north of 
a line extending from the South Dakota- 
Nebraska State line along South Dakota 
Highway 75 to its junction with U.S. 
Highway 18, thence along U.S. Highway 
18 to _its junction with South Dakota 
Highway 73, thence along South Dakota 
Highway 73 to its junction with Inter - 
tate Highway 90, thence along Interstate 
Highway 90 to the South Dakota-Min- 
nesota State line, on the one hand, and, 
on the other hand, points in Iowa; (b) 
between points in that part of South 
Dakota that are south and east of a line 
extending from the South Dakota- 
Nebraska State line along South Dakota 
Highway 75 to its junction with U.S. 
Highway 18, thence along U.S. Highway 
18 to its junction with South Dakota 
Highway 73, thence along South Dakota 
Highway 73 to its junction with Inter
state Highway 90, thence along Inter
state Highway 90 to the South Dakota- 
Minnesota State line (except points in 
Union County), on the one hand, and, on 
the other hand, points in that part of 
Iowa on and east of a line extending from 
the Iowa-Minnesota State line along U.S. 
Highway 65 to its junction with U.S. 
Highway 20, thence along U.S. Highway 
20 to its junction with Iowa Highway 14, 
thence along Iowa Highway 14 to its 
junction with Iowa Highway 223, thence 
along Iowa Highway 223 to its junction 
with Iowa Highway 146, thence along 
Iowa Highway 146 to Oskaloosa, Iowa, 
thence along Iowa Highway 137 to Albia, 
Iowa, thence along Iowa Highway 5 to 
the Iowa-Missourf State line; and (c) 
between points in Union County, S. Dak., 
on the one hand, and, on the other hand, 
points in that part of Iowa, located on 
and east of a line beginning at the Iowa- 
Minnesota State line and extending 
along U.S. Highway 218 to Charles City, 
Iowa, thence along U.S. Highway 18 to 
the Iowa-Wisconsin State line. The pur
pose of this filing is to eliminate the gate
way of Minnesota.

No, MC-108119 (Sub-No. E34), filed 
May 19,1974. Applicant: E. L. MURPHY 
TRUCKING CO., P.O. Box 3010, St. Paul, 
Minn. 55165. Applicant’s representative: 
Roger L. Bond (same as above). Author
ity sought to operate as a common car
rier, by motor vehicle, over irregular 
routes, transporting: Safesr and vault 
doors weighing not less 'than 4,000 
pounds each, which because of size or 
weight, require special handling and the 
use of special equipment, between points 
in the Upper Peninsula of Michigan, on 
the one hand, and, on the other hand, 
points in that part of Iowa on, north, and 
west of a line extending from the Iowa- 
Rlinois State line along U.S. Highway 20 
to Waterloo, Iowa, thence along U.S. 
Highway 63 to the Iowa-Missouri State 
line, North Dakota, South Dakota, that 
part of Wisconsin on and west of a line 
extending from the Wisconsin-Minnesota

State line along Wisconsin Highway 35 
to its junction with U.S. Highway 8, 
thence along U.S. Highway 8 to its junc
tion with U.S. Highway 63, thence along 
U.S. Highway 63 to its junction with U.S. 
Highway 10, thence along U.S. Highway 
10 to its junction with Wisconsin High
way 25, thence along Wisconsin Highway 
25 to its junction with Wisconsin High
way 35, thence along Wisconsin Highway 
35 to its junction with U.S. Highway 61, 

.thence along U.S. Highway 61 to the 
Wisconsin-Illinois State line. The pur
pose of this filing is to eliminate the gate
way of Minnesota.

No. MC 108119 (Sub-No. E35), filed 
May 19,1974. Applicant: E. L. MURPHY 
TRUCKING CO., P.O. Box 3010, St.'Paul, 
Minn., 55165. Applicant’s representative: 
Roger L. Bond (same as above). Author
ity sought to operate as a common car
rier, by motor vehicles, over irregular 
routes, transporting: (1) Street sweep
ing machines, and related parts, attach
ments, and accessories, and (2) self-pro
pelled mowers, each weighing 1,000 
pounds or more, and related mower parts, 
attachments, and accessories, restricted 
in (1) and (2) to the transportation of 
the-named commodities which, because 
of size or weight, require special handling 
or the use of special equipment; (a) be
tween points in Arizona, on the one hand, 
and, on the other hand, points in Con
necticut, that part of Illinois on and 
north of U.S. Highway 20, that part of 
Indiana on and north of U.S." Highway 
30, Maine, Massachusetts, Michigan, New 
Hampshire, New Jersey, New York, that 
part of Ohio on and north of a lirie ex
tending from the Ohio-Indiana State 
line along U.S. Highway 30 to its junc
tion with U.S. Highway 30S, thence along 
U.S. Highway 30S to its junction with 
U.S. Highway 30, thence along U.S. High
way 30 to the Ohio-Pennsylvania State 
line, Pennsylvania, Rhode Island, Ver
mont, and Wisconsin; (b) between points 
in California and Nevada, on the one 
hand, and, on the other hand, points in 
Connecticut, Delaware, District of Co
lumbia, that part of Illinois on and north 
of Interstate Highway 74, that part of 
Indiana on and north of Interstate High
way 74, Maine, Maryland, Massachu
setts, Michigan, Nrw Hampshire, New 
Jersey, New York, Ohio, Pennsylvania, 
RhodaJsland, Vermont, that part of Vir
ginia on and north of U.S. Highway 60, 
that part of West Virginia on and north 
of U.S. Highway 60, and Wisconsin; (c) 
between points in Colorado, on the one 
hand, and, on the other hand, points in 
Connecticut, Delaware, District of Co
lumbia, Maine, Massachusetts, that part 
of Michigan on and north of Interstate 
Highway 96, New Hampshire, New York, 
Rhode Island, Vermont, and that part 
of Wisconsin on and north of U.S. High
way 16; (d) between points in Montana, 
on the one hand, and, on thé other hand, 
points in Alabama, Connecticut, Dela
ware, District of Columbia, Florida, 
Georgia, Illinois, Indiana, Kentucky, 
that part of Louisiana on and east of a 
line extending from the Louisiana-Mis- 
sissippi State line along U.S. Highway

61 to Baton Rouge, La., thence along 
Louisiana Highway 1 to the Gulf of Mex
ico, Maine, Maryland, Massachusetts, 
Michigan, Mississippi, New Hampshire, 
New Jersey, New York, North Carolina, 
Ohio, Pennsylvania, Rhode Island, South 
Carolina, Tennessee, Vermont, Virginia, 
West Virginia, and Wisconsin.

(e) Between points in North Dakota, 
on the one hand, and, on the other hand, 
points in Alabama, Arkansas, Connecti
cut, Delaware, District of Columbia, 
Florida, Georgia, Illinois, Indiana, that 
part of Iowa on and east .of Interstate 
Highway 35, Kentucky, Louisiana, Maine, 
Maryland, Massachusetts, Michigan 
(Lower Peninsula), that part of Minne
sota that is on and east of Interstate 
Highway 35, and on and south of 
Interstate Highway' 94, Mississippi,
that part of Missouri on and east 
of Interstate Highway 35, New Hamp
shire, New Jersey, New York, North 
Carolina, Ohio, Pennsylvania, Rhode Is
land, South Carolina, Tennessee, Ver
mont, Virginia, West Virginia, and that 
part of Wisconsin on and south of U.S. 
Highway 8; (f) between points in South 
Dakota, on the one hand, and, on the 
other hand, points in Connecticut, Maine, 
Massachusetts, Michigan (Upper Penin
sula) , New Hampshire, New York, Rhode 
Island, Vermont, and that part of Wis
consin on and north of U.S. Highway 16;
(g) between points in Utah, on the one 
hand, and, on the other hand, points in 
Connecticut, Delaware, District of Co
lumbia, that part of Illinois on and north 
of U.S. Highway 20, that part of Indiana 
on and north of Interstate Highway 74, 
Maine, Maryland, Massachusetts, Michi
gan, New Hampshire, New Jersey, New 
York, Ohio, Pennsylvania, Rhode Island, 
Vermont, that part of Virginia on and 
east of U.S. Highway 21, West Virginia, 
and Wisconsin; and (h) between points 
in Wyoming, on the one hand, and, on 
the other hand, points in Connecticut, 
Delaware, District of Columbia, that part 
of Illinois on and east of a line extending 
from the Illinois-Iowa State line along 
U.S. Highway 20 to Rockford, 111., thence 
along U.S. Highway 51 to Bloomington,
111., thence along Interstate Highway 74 
to the Ulinois-Indiana State line, that 
part of Indiana on and north of Inter
state Highway 74, that part of Kentucky 
on and east of Interstate Highway 75, 
Maine, Maryland, Massachusetts, Michi
gan, New Hampshire, New Jersey, New 
York, that part of North Carolina on and 
east of U.S. Highway 25, Ohio, Pennsyl
vania, Rhode Island, South Carolina, 
that part of Tennessee on and east of a 
line extending from the Tennessee-Ken
tucky State line along Interstate High
way 75 to Knoxville, Tenn., thence along 
U.S. Highway 70 to the Tennessee-North 
Carolina State line, Vermont, Virginia, 
West Virginia, and Wisconsin. The pur
pose of this filing ds to eliminate the 
gateways of Minneapolis, Minn., in the 
commodities transported under (1), and 
the facilities of American Hoist & Derrick 
Company, a t St. Paul, Minn., in the 
commodities transported in (2).
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No. MC 109689 (Sub-No. E3), filed May 
10, 1974. Applicant: W. S. HATCH CO., 
P.O. Box 1825, Salt Lake City, Utah 
84110. Applicant's representative: Lloyd
N. Jones (same as above). Authority 
sought to operate as a common carrier,' 
by motor vehicle, over irregular routes, 
transporting: (a) Liquid chemicals and 
acids, in bulk, in tank vehicles, from 
points in Colorado to points in Arizona 
(except Greenlee, Graham, and Cochise 
Counties Ariz.) (points in Utah) *; (b) 
Liquid feed supplement, and mineral oil, 
in bulk, from Ft. Lupton, COlo., to points 
in Arizona (points in Utah) *; (c) Dry 
chemicals, in bulk, from points in Colo
rado on and north of a line beginning 
at the Colorado-Nebraska State line and 
extending along Interstate Highway 80 
to Denver, thence along Interstate High
way 70 to the Colorado-Utah State line 
to points in Arizona on and north of U.S. 
Highway 66 (Grand Junction, Colo.) *;
(d) Liquid chemicals and acids,,in bulk, 
in tank vehicles, from points in Colorado 
to points in California (points in 
Utah) *; (e) Liquid feed supplement, and 
mineral oil, in bulk, from Ft. Lupton, 
Colo., to points in California (points in 
Utah) *; (f) Liquid chemicals and 'acids, 
in bulk, from points in Colorado to 
points in Idaho (points in Utah) *; (g) 
Dry chemicals, in bulk, from points in 
Colorado to points in Idaho (Little 
Mountain, Utah) *; (h) Liquid feed sup
plement and mineral oil, in bulk, from 
Ft. Lupton, Colo-, to points in Idaho 
(points in Utah) * ; ' (i) Liquid and dry 
chemicals, in bulk, from points in Colo
rado on and south of a line beginning 
at the Utah-Colorado State line and ex
tending along U.S. Highway 40 to Craig, 
thence along Colorado Highway 13-789 
to junction Interstate - Highway 70, 
thence along Interstate Highway 70 to 
junction U.S. Highway 24, thence along 
U.S. Highway 24 to junction U.S. High
way 285, thence along U.S. Highway 285 
to the southern border of Saguache 
County,' thence along the southern 
border of Saguache County to the east
ern border of Alamosa County, thence 
along the eastern border of Alamosa 
County to the southern border of Huer
fano County, thence along the southern 
border of Huerfano County to U.S. High
way 160, thence along U.S. Highway 160 
to Trinidad, thence along Interstate 
Highway <25 to the Colorado-New Mex
ico State line to points in Flathead, 
Lincoln, Sanders, Lake, Mineral, Mis
soula, Lewis & Clark, Powell, Ravalli, 
Granite, Deer Lodge, Silver Box,'Jef
ferson, Beaverhead, Madison, and Gal
latin Counties, Mont. (Little Mountain, 
Utah) *:

(j) Liquid chemicals and acids, in bulk, 
in tank vehicles, from points in Colorado 
to points in Nevada (points in Utah) *; 
(k) Dry chemicals, in bulk, from points 
in Colorado on and north and east of a 
line beginning at the Utah-Colorado 
State line and extending along the 
southern border of Rio Blanco County 
to the eastern border of Garfield County, 
thence along the eastern border of Gar
field County to Interstate Highway 70, 
thence along Interstate Highway 70 to

junction U.S. Highway 24, thence along 
U.S. Highway 24 to junction U.S. High
way 285, thence along U.S. Highway 285 
to the Colorado-New Mexico State line, 
to points in Nevada on and north of a 
line beginning at the Nevada-Utah State 
line and extending along the southern 
border vof Elko County to the eastern 
border of Eureka County, thence along 
the eastern border of Eureka County to 
U.S. Highway 50, thence along U.S. 
Highway 50 to junction Nevada Highway 
8A, thence along Nevada Highway 8A 
to Tonopah, thence along the eastern 
border of Esmeralda County to the 
Nevada-California State line (Little 
Mountain, Utah) *; (1) Liquid feed sup
plement, and mineral oil, in bulk, from 
Ft. Lupton, Colo., to points in Nevada 
(points in Utah) *; (m) Liquid chemicals 
and acids, in bulk, in tank vehicles, from 
points in Moffatt, Rio Blanco, Mesa, and 
Routt Counties, Colo., and Garfield 
County, Colo., on and west of Colorado 
Highway 789 to points in McKinley, 
Catron, Grant, Luma, and Hidalgo Coun
ties, N. Mex., and Sierra County, N. Mex., 
on and west of Interstate Highway 25 
(points in Utah) *; (n) Liquid feed sup
plement and mineral oil, in bulk, from 
Ft. Lupton, Colo., to points in McKinley 
County and points, in Valencia County 
west and north of a line beginning at 
the northern border of Valencia County 
on Interstate Highway 40 and extending 
along Interstate Highway 40 to Grants, 
thence along New Mexico Highway 53 
to the eastern border of Valencia County 
and points in Grant County on and west 
of U.S. Highway 180 and points in 
Hidalgo County, N. Mex. ^points in 
Utah) *; (o) Liquid and dry chemicals, 
in bulk, in tank vehicles, from points in 
Colorado to points in Oregon (Little 
Mountain, Utah) *; (p) Liquid feed sup
plement, and mineral oil, in bulk, from 
Ft. Lupton, Colo., to points in Oregon 
(Little Mountain, Utah) *;

(q) Liquid and dry chemicals, in bulk, 
in tank vehicles, from points Colorado to 
points in Washington (Little Mountain, 
Utah) *; (r) Liquid feed supplement, and 
mineral oil, in bulk, from Ft. Lupton, 
Colo., to points in Washington (Little 
Mountain, Utah) *; (s) Liquid chemicals 
and acids, in bulk, in tank vehicles, from 
points in Colorado on, south, and west of 
a line beginning at the Utah-Colorado 
State line and extending along the south-* 
ern border of Rio Blanco County to Colo
rado Highway 13-789, thence along Colo
rado Highway 13-789 to Rifle, thence 
along Interstate Highway 70 to Glen- 
wood Springs, thence along Colorado 
Highway 82 to junction U.S. Highway 24, 
thence along U.S. Highway 24 to junction 
U.S. Highway 285, thence along /U.S. 
Highway 285 to the Colorado-New Mex
ico State line to points in Wyoming on 
and west of a line beginning at the 
Montana-Wyoming State line and ex
tending along Wyoming Highway 120 to 
Thermopolis, thence along U.S. Highway 
20 to Shoshoni, thence along Wyoming 
Highw’ay 789 to Lander, thence along 
Wyoming Highway 28 to Farson, thence 
along U.S. Highway 187 to Rock Springs, 
thence along Interstate Highway 8Q to

Green River, thence along Wyoming 
Highway 530 to the Wyoming-Utah State 
line (points in Utah) * ; (t) Dry chemi
cals, in bulk, from points in Colorado on, 
south, and west of a line beginning at 
the Utah-Colorado State line and ex
tending along U.S. Highway 50 to Mont
rose, thence along U.S. Highway 550 to 
the Colorado-New Mexico State line to 
points in Wyoming on and south and 
west of a line beginning at the Wyoming- 
Idaho State line and extending along 

-U.S. Highway 26 to junction U.S. High
way 189, thence along U.S. Highway 189 
to the Wyoming-Utah State line (Little 
Mountain, Utah) * ; (u) Dry chemicals, 
in bulk, from Montezuma and La Plata 
Counties, Colo., to points in Park County 
on and west of Wyoming Highway 120 
and on.and north of U.S. Highway 16 and 
points in Yellowstone Park, Teton, Lin
coln, Sublette, and Uinta Counties, Wyo. 
(Little Mountain, Utah) *. The purpose of 
this filing is to eliminate the gateways 
indicated by asterisks above.

No. MC 109689 (Sub-No. E4), filed 
May 10, 1974. Applicant: W. S. HATCH 
CO., P.O. Box 1825, Salt Lake City, Utah 
84110. Applicant’s representative : Lloyd
N. Jones (same as above). Authority 
sought to operate as a common carrier, 
by motor vehicle, over irregular routes, 
transporting: (a) Sulfuric acid, in bulk, 
in tank vehicles, from Pocatello, Idaho, 
and points within five miles thereof to 
points in Arizona (points in Utah) * ; (b) 
Liquid caustic soda, in bulk, from Hey- 
burn, Idaho, to points in Arizona (points 
in Utah) *; (c) Sulfuric acid, in bulk, in 
tank vehicles, from Pocatello, Idaho, and 
points within five miles thereof to points 
in California (points in Utah)*; (d) 
Liquid caustic soda, in bulk, from Hey- 
burn,. Idaho, to points in California 
(points in Utah) * ; (e) Sulfuric acid, in 
bulk, in tank vehicles, from Pocatello, 
Idaho, and points within five miles there
of to points in Kansas (Little Mountain, 
Utah) * ; if) Liquid caustic soda, in bulk, 
from Heybum, Idaho, to points in Kan
sas (Little Mountain, Utah) * ; (g) Sul
furic acid, in bulk, in tank vehicles, from 
Pocatello, Idaho, and points within five 
miles thereof to points in Nebraska (Lit
tle Mountain, Utah) * ; (h) Liquid caustic 
soda, in bulk, from Heybum, Idaho, to 
points in Nebraska (Little Mountain, 
Utah) *} (i) Phosphoric acid and
fertilizer solutions, super phosphate, in 
bulk, from points in Idaho to points in 
New Mexico (points in Utah) *; (j) Sul
furic acid, in bulk, from Pocatello, Idaho, 
and points within five miles thereof to 
points in New Mexico (points in Utah) * ; 
(k) Liquid caustic soda, in bulk, from 
Heybum, Idaho, to points in New Mexico 
(points in Utah) * ; (1) Phosphoric acid, 
super phosphate, and fertilizer solutions, 
in bulk, from Payette, Gem, Canyon, 
Boise, Ada, Elmoore, Gooding, Lincoln, 
Twin Falls, Cassia, Jerome, Minidoka, 
and Owyhee Countiesr Idaho, to Pem
bina, Walsh, Grand Forks, Traill, Rich
land, and Cass Counties, N. Dak. (Chey
enne, Wyo.) * ; (m) Sulfuric acid, in bulk, 
from Pocatello, Idaho, and points within 
five miles thereof to Grand Fork, Traill,
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Cass, Richland, Sargent, McIntosh, and 
Dickey Counties, N. Dak. (Little Moun
tain, Utah) *; (n) Liquid caustic soda, in 
bulk, from Heyburn, Idaho, to points in 
North Dakota on and east of U.S. High
way 83 (Little Mountain, Utah)*; (o) 
Dry super phosphate and dry ammonium 
phosphate, in bulk, from Conda, Idaho, 
to points in North Dakota (Cheyenne, 
Wyo.) *;

(p) Phosphoric acid, super phosphate, 
and fertilizer solutions, in bulk, urea solu
tions and ammonium nitrate solutions, 
from points in Idaho to points in Okla
homa (Little Mountain, Utah, or 
Cheyene, Wyo.)*; (q) Sulfuric acid, in 
bulk, in tank vehicles, from Pocatello, 
Idaho, and points within five miles 
thereof to points in Oklahoma (Little 
Mountain, Utah) *; (r) Liquid caustic 
soda, in bulk, from Heyburn, Idaho, to 
points in Oklahoma (Little Mountain, 
Utah)*; (s) Dry super phosphate and 
dry ammonium phosphate, in bulk, from 
Conda, Idaho, to points in Oklahoma 
(Little Mountain, Utah) *; (t) Sulfuric 
acid, in bulk, from Pocatello, Idaho, and 
points within five miles thereof to points 
in South Dakota, except Harding and 
Perkins Counties and Corson County on 
and east of South Dakota Highway 65 
(Little Mountain, Utah, or Cheyenne, 
Wyo.) *; (u) Liquid caustic soda, in bulk, 
from Heyburn, Idaho, to points in South 
Dakota (Little Mountain, Utah) *; (v) 
phosphoric acid, super phosphate, and 
fertilizer solutions, in bulk, from points 
in Idaho to points in Texas (Little Moun
tain, Tex.) *; (w) Liquid caustic soda, in 
bulk, from Heyburn, Idaho, to points in 
Texas (Little Mountain, Utah) *; (x) 
Dry super phosphate and dry ammonium 
phosphate, from Conda, Idaho, to points 
in Texas (Little Mountain, Utah) *; and 
(y) Sulfuric acid, in bulk, in tank vehi
cles, from Pocatello, Idaho, and points 
within five miles thereof to points in 
Texas (Little Mountain, Utah) *. The 
purpose of this filing is to eliminate the 
gateways indicated by asterisks above.

No. MC 109689 (Sub-No. E5), filed 
May 10, 1974. Applicant: W. S. HATCH 
CO., P.O. Box 1825, Salt Lake City, Utah 
84110. Applicant’s representative: Lloyd 
N. Jones (same' as above) i Authority 
sought to operate as a common carrier, 
by motor vehicle, over irregular routes, 
transporting: (a) Liquid fertilizers, in
cluding fertilizer solutions and liquid fer
tilizer ingredients, in bulk, from Deer 
Lodge, Silver Bow, and Jefferson Coun
ties, Mont., to points in Oklahoma 
(Cheyenne, Wyo.) *; and (b) Liquid fer
tilizers, including fertilizer solutions and 
liquid fertilizer ingredients, from Deer 
Lodge., Silver Bow, and Jefferson Coun
ties, Mont., to points in Texas (Little 
Mountain, Utah) *. The purpose of this 
filing is to eliminate the gateways indi
cated by asterisks above.

No. MC 109689 (Sub-No. E6), filed 
May 10, 1974. Applicant: W. S. HATCH 
CO., P.O. Box 1825, Salt Lake City, Utah 
84110. Applicant’s representative: Lloyd 
N. Jones (same as above). Authority 
sought to operate as a common carrier, by

motor vehicle, over irregular routes, 
transporting: (a) Liquid chemicals and 
acids, in bulk, in tank vehicles, from 
points in Nevada on and south and east 
of a line beginning a t the Utah-Nevada 
State line and extending along the south
ern border of Elko County to Nevada 
Highway 46, thence along Nevada High
way 46 to Eureka, thence along U.S. 
Highway 50 to junction Nevada Highway 
8A, thence along Nevada Highway 8A to 
Tonopah, thence along the eastern border 
of Esmeralda County to the Nevada- 
Califomia State line to points in Idaho 
(points in Utah) *; (b) Liquid chemicals 

■ and acids, in bulk, in tank vehicles, from 
points in Nevada on and south of U.S. 
Highway 40 to points in Idaho on and 
east of a line beginning a t the Utah- 
Idaho State line and extending along U.S. 
Highway 191 to junction Interstate High
way 15, thence along Interstate Highway 
15 to the Montana-Idaho State line 
(points jn  Utah) *; (c) Liquid chemicals, 
in bulk, in tank vehicles, from points in 
Nevada except Clark and Lincoln Coun
ties and Nye County south of U.S. High
way 6 and Esmeralda County south of 
U.S. Highway 6-95 to points in Kansas 
(Little Mountain, Utah) *; (d) Liquid 
chemicals, in bulk, in tank vehicles, from 
points in Nevada, to points in Kansas on 
and north of a line beginning a t the 
Colorado-Kansas State line and extend
ing along Kansas Highway 96 to Great 
Bend, thence along U.S. Highway 56 to 
junction Kansas Highway 150, thence 
along Kansas Highway 150 to junction 
U.S. Highway 50, thence along U.S. 
Highway 50 to junction Kansas Highway 
68, thence along Kansas Highway 68 to 
the Kansas-Missouri state  line (Little 
Mountain, Utah) *; (e) Liquid chemicals 
and acids, in bulk, in tank vehicles, from 
points in Nevada to points in Utah 
(points in Montana) *; (f) Liquid chemi
cals and acids, in bulk, in tank vehicles, 
from points in Nevada to points in 
Nebraska (Little Mountain, Utah) * ;

(g) Liquid chemicals and acids, in bulk, 
in tank vehicles, from points in Nevada 
to points in New Mexico on, north, and 
east of a line beginning a t the Arizona- 
New Mexico State line and extending 
along New Mexico Highway 504 to Ship- 
rock, thence along U.S. Highway 550 to 
Farmington, thence along New Mexico 
Highway 17 to Bloomfield, thence along 
New Mexico Highway 44 to Cuba, thence 
along New Mexico Highway 126 to junc
tion New Mexico Highway 4, thence 
along New Mexico Highway 4 to junction 
U.S. Highway 285, thence along U.S. 
Highway 285 to the New Mexico-Texas 
State line (points in Utah) *; (h) Liquid 
chemicals and adds, in bulk, in tank 
vehicles, from points in Nevada, except 
Clark and Lincoln _ Counties and Nye 
County south of a line beginning at Tono
pah and extending along U.S. Highway 6 
to Warm Springs, thence along Nevada 
Highway 25 to the Nye County border 
and Esmeralda County south of U.S. 
Highway 6 to points in New Mexico (ex
cept points in Grant, Hidalog, and Luna 
Counties) (points in Utah) * i (i) Liquid 
chemicals, in bulk, in tank vehicles, from

points in Nevada to points in North 
Dakota (Little Mountain, Utah)*; (j) 
Liquid chemicals, in bulk, in tank ve
hicles, from points in Nevada, except 
Clark and Lincoln Counties and Nye and 
Esmeralda Counties south of and includ
ing U.S. Highway 6 to points in Okla
homa (Little Mountain, Utah)*; (k) 
Liquid chemicals, in bulk, in tank ve
hicles, from Clark City, Nev., to points 
in Clatsop, Columbia, Multnomah, Hood 
River, Sherman, Gilliam, Morrow, Uma
tilla, Wallowa, Union, and Baker Coun
ties also Malheur County north and 
including a line extending from the 
western border of Wasco County along 
U.S. Highway 26 to the junction of 
Oregon Highway 216, thence along U.S. 
Highway 216 to the eastern border of 
Wasco County, Oreg. (Little Mountain, 
Utah) *; (1) Liquid chemicals, in bulk, in 
tank vehicles, from points in Nevada to 
points in South Dakota (Little Mountain, 
Utah) *; (m) Liquid chemicals, in bulk, 
from Henderson, Nev., to points in Texas 
(Chandler and West Chandler, Ariz,, and 
points within five miles of each) *;

(n) Liquid chemicals, in bulk, in tank 
vehicles, from points in Nevada (except 
Clark, Lincoln, Nye, Esmeralda, and 
Mineral Counties) to points in Texas 
(points in Utah, and Chandler and West 
Chandler, Ariz., and points within five 
miles, or Little Mountain, Utah) *; (o) 
Liquid chemicals, in bulk, in tank vehi
cles, from Clark County, Nev., to points 
in Washington (Little Mountain, 
Utah) *; and (p) Liquid chemicals, in 
bulk, in tank vehicles, from points in 
Clark, Lincoln, and White Pine Counties, 
Nev., to points in Clallam, Jefferson, Ma
son, Kitsap, Whatcom, Skagit, Snoho
mish, King, and Pierce Counties, Wash., 
and points in Ferry County, Wash, north 
of Washington Highway 30, Stevens 
County, Wash., north of Washington 
Highway 294, and Pend Oreille County, 
Wash., north and east of Washington 
Highway 31 (Little Mountain, Utah) *. 
The purpose of this filing is to eliminate 
th e , gateways indicated by asterisks 
above.

No. MC 109689 (Sub-No. E7), filed 
May 10, 1974. Applicant: W. S. HATCH 
CO., P.O. Box 1825, Salt Lake City, Utah 
84110. Applicant’s representative: Lloyd 
N. Jones (same as above). Authority 
sought to operate as a common carrier, 
by motor vehicle, over irregular routes, 
transporting: (A) Dry chemicals, in 
bulk, from points in New Mexico to 
points in Idaho (Little Mountain, 
Utah)*; (B) Dry chemicals, in bulk, 
from points in New Mexico to points in 
Montana on and west of a line begin
ning a t the United States-Canada In
ternational Boundary line and extend
ing along Interstate Highway 15 to 
Helena, thence along U.S. Highway 287 
to junction Interstate Highway 90, 
thence along Interstate Highway 90 to 
Bozeman, thence along U.S. Highway 
191 to the Montana-Wyoming State line 
(Little Mountain, Utah) *; (C) Dry
chemicals, in bulk, from points in New 
Mexico on and west of a  line beginning 
at the Colorado-New Mexico State line
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and extending along U.S. Highway 550 
to junction New Mexico Highway 44, 
thence along New Mexico Highway 44 
to the junction of Interstate Highway 
25, thence along Interstate Highway 25 
to the New Mexico-Texas State line to 
points in Montana on and west of a line 
beginning at the United States-Canada 
International Boundary line and extend
ing along the eastern borders of Hill, 
Chouteau, and Judith Basin Counties to 
Moore, thence along U.S. Highway 87 to 
Billings, thence along U.S. Highway 310 
to the Montana-Wyoming State line 
(Little Mountain, Utah) *; (D) Dry
chemicals, in bulk, from points in New 
Mexico to points in Nevada (except 
points in White Pine County) (points in 
California and Little Mountain, Utah) *; 
(EL Dry chemicals, in bulk, from points 
in New Mexico to points in Oregon (ex
cept points'in Curry, ¡Josephine, Jack- 
son, and Kalmath Counties) (Little 
Mountain, Utah) *; (F) Dry chemicals, 
in bulk, from points in New Mexico to 
points in Washington (Little -Mountain, 
Utah) *; and (G) Dry chemicals, in bulk, 
from points in San Juan, McKinley, Va
lencia, Socorro, Catron, Grant, Sierra, 
Hidalgo, Luna, and Dona Ana Counties*, 
N. Mex., to points in Wyoming on and 
west of a line beginning a t the Mon
tana-Wyoming State line and extend
ing along Wyoming Highway 120 to 
Thermopolis, thence along U.S. High
way 20 to Shoshoni, thence along Wyo
ming Highway 789 to Lander, thence 
along Wyoming Highway 28 to Farson, 
thence along U.S. Highway 187 to Rock 
Springs, thence along Interstate High
way 80 to Green River, thence along 
Wyoming Highway 530 to the Wyoming- 
Utah State line (Little Mountain, 
Utah) *. The purpose of this filing is to 
eliminate the gateways indicated by as
terisks above.

No. MC 109689 (Sub-No. E8), filed 
May 10, 1974. Applicant: W. S. HATCH 
CO., P.O. Box 1825, Salt Lake City, Utah 
84110. Applicant’s representative: Lloyd 
N. Jones (same as above). Authority 
sought to operate as a common carrier, 
by motor vehicle, over irregular routes, 
transporting: (A) Sodium ch lo ra te in 
bulk, from Portland, Greg., to points in 
Colorado (points in Utah) *; (B) Sodium 
chlorate, in bulk, from Portland, Greg., 
to points in Kansas (Little Mountain, 
Utah) *; (C) Sodium chlorate, in bulk, 
from Portland, Or eg., to points in Ne
braska (Little Mountain, Utah) *; (D) 
Sodium chlorate, in bulk, from Portland, 
Greg., to points in Clark County, Nev., 
on, south, and east of Interstate High
way 15 (Little Mountain, Utah) *; (E) 
Sodium chlorate, in bulk, from Portland, 
Greg., to points in New Mexico (points 
in Utah) *; (F) Caustic soda, dry, in 
bulk, from Portland, Greg., to points in 
New Mexico (points in Colorado); (G) 
Sodium chlorate, in bulk, from Portland, 
Oreg., to points in Oklahoma (Little 
Mountain, Utah) *; (H) Sodium chlo
rate, in bulk, from Portland, Oreg., to 
points in South Dakota on and south of 
a  line beginning a t the Wyoming-South 
Dakota State line and extending along

U.S. Highway 212 to Redfield, thence 
along U.S. Highway 281 to Aberdeen, 
thence along U.S. Highway 12 to the 
South Dakota-Minnesota State line 
(Little Mountain, Utah)*; and (I) 
Sodium chlorate, in bulk, from points in 
Oregon to points in Texas (Little Moun
tain, Utah)-*. The purpose of this filing 
is to eliminate the gateways indicated by 
asterisks above.

No. MC 109689 (Sub-No. E9), filed 
May 10, 1974. Applicant: W. S. HATCH 
CO., P.O. Box 1825, Salt Lake City, Utah. 
Applicant’s l representative: Lloyd. N. 
Jones (same as above). Authority sought 
to operate as a common carrier, by motor 
vehicle, over irregular routes, transport
ing: (A) Dry chemicals, in bulk, (1) 
from points in Box Elder, Cache, Rich, 
Davis, and Weber Counties, Utah, 
Morgan County; Utah north of Inter
state Highway 80, to points in Arizona,
(2) from Salt Lake County, Utah to 
points in Arizona on and south of Inter
state Highway 40, and (3) from Tooele 
and Utah County, Utah, to Pima, Santa 
Cruz, and Cochise Counties, Ariz., Yuma 
County, Ariz., south of Interstate High
way 8 (Little Mountain, Utah)*; (B) 
Fertilizer 'and fire retardants, dry, in 
bulk (except petroleum products), (1) 
from points in Tooele, Salt Lake, 
Morgap, Cache, Weber, Davis, and Rich 
Counties, Utah, and Box Elder County, 
Utah, south and east of Utah Highway 
30 to points in Arizona, and (2) from 
Utah County, Utah, to points in Arizona 
on and south of a line beginning at the 
Arizona-Califomia State line and ex
tending along Interstate Highway 40 to 
junction U.S. Highway 93, thence along 
U.S. Highway 93 to Phoenix, thence 
along Interstate Highway 10 to the 
Arizona-New Mexico State line (Erda, 
Utah) *; (C) Reduced petroleum crude 
oil, in bulk, (1) from all points in Utah 
(except points in Iron, Washington, 
Kane, and San Juan Counties and points 
in Grand County south of U.S. Highway 
50 and east of U.S. Highway 163), (2) 
from points in Iron and Washington 
Counties, Utah, to points in Arizona on 
and south and east of a line beginnihg at 
the Arizona-New Mexico State line and 
extending along Interstate Highway 40 
to Flagstaff, thence along Interstate 
Highway 17 to Phoenix, thence along In
terstate Highway 10 to Tucson, thence 
along Arizona Highway 93 to the United 
States-Mexico -International Boundary 
line, and (3) from points in Grand 
County, Utah, to points in Mojave 
County, Ariz., north of and including 
Arizona Highway 389 and also points in 
Mojave County, Ariz., on and west of a 
line beginning at the Arizona-Califomia 
State line and extending along U.S. 
Highway 93 to Kingman, thence along 
U.S. Highway 66 to the Arizona-Cali
fomia State line (points in Garfield 
Comity, Utah, and Fredonia, Ariz.)*;
(D) Dry chemicals, in bulk, from points 
in Utah (except points in .Box Elder, 
Cache, and Rich Counties and points in 
Interstate Highway 80 from Wendover to 
Low, Utah, to points in Idaho (Little 
Mountain, Utah) *;

(E) Liquid and dry chemicals and 
acids, in bulk, (1) from points in Utah 
on, north, and east of a line beginning 
a t the Utah-Nevada State line and ex
tending along U.S. Highway 6-50 to 
junction Interstate Highway 15, thence 
along Interstate Highway 15 to Salt Lake 
City, thence along Interstate Highway
80 to the Utah-Wyoming State line to 
points in Kansas, and (2) from points in 
Utah on, west, and south of a line begin
ning at the Utah-Arizona State line and 
extending along U.S. Highway 89 to the 
northern border of Garfield County, 
thence along the northern border of 
Garfield and Iron Counties to the Utah- 
Nevada State line, to points in Kansas 
on, north, and east of a line beginning 
on the Oklahoma-Kansas State line and 
extending along U.S. Highway 75 to 
Yates Center, thence along U.S. High
way 54 to junction Interstate Highway 
35, thence along Interstate Highway 35 
to Wichita, thence along U.S. Highway
81 to junction U.S. Highway 36, thence 
along U.S. Highway 36 to the Colorado- 
Kansas State line (Little Mountain,

• Utah) *; (F) Salt, in bulk, from Lake 
Point, Silsbee, and Salt Lake City, Utah, 
to points in Kansas (Little Mountain, 
Utah) *; (G) Dry chemicals, in bulk, (1) 
from points in Utah (except points in 
Box Elder, Cache, Rich, Summit, Dag
gett, Duchesne, Uintah, and Grand 
Counties), to points in Montana, (2) 
from points in Summit, Daggett, 
Duchesne, Uintah, and Grand Counties, 
Utah, to points in Montana on and west 
of a line beginning at the Montana- 
Wyoming State line and extending along 
U.S. Highway 89 to Great Falls, thence 
along Interstate Highway 15 to the 
United States-Canada International 
Boundary line, and (3) from Cache 
County, Utah, to points in Montana on 
and north of a line beginning a t the 
Idaho-Montana State line and extending 
along Interstate Highway 90 to Missoula, 
thence along Montana Highway 200 to 
Sun River, thence along U.S. Highway 
87 to the Montana-Wyoming State line 
-(Little Mountain, Utah)*; (H) Liquid 
and dry chemicals and acids, in bulk, in 
tank vehicles, from points in Utah (ex
cept points in San Juan, Wayne, Grand, 
Emery, Carbon, Uintah, Duchesne, 
Wasatch, Summit, and Daggett Coun
ties), to~ points in Nebraska (Little 
Mountain, Utah) *; (I) Salt, in bulk, 
from Lake Point, Silsbee, and Salt Lake 
City, Utah, to points in Nebraska (Little 
Mountain, Utah) *;

(J) Dry chemicals, in bulk, (1) from 
points in Cache, Rich, Weber, and Mor
gan Counties, Utah, to points in Nevada 
(except points in Elko County), (2) 
from points in Salt Lake County, Utah, 
to points in Washoe, Storey, Lyon, Doug
las, Churchill, Mineral, and Esmeralda 
Counties, Nev., also Nye County, Nev., on 
and south of U.S. Highway 95 and Clark 
County, Nev., on and south of U.S. High
way 95 and U.S. Highway 93, (3) from 
points in Duchesne, Summit, Daggett, 
and Unitah Counties, Utah, to points in 
Humboldt, Washoe, Pershing, Churchill, 
Storey, Lyon, Douglas, and Esmeralda
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[ Counties, Nev., and points in Nye County, 
¡Nev., west of Nevada Highway 8A, (4) 
from Grand City, Utah, to points in 
Elko, Humboldt, Washoe, Storey, Lyon, 
and Douglas Counties, Nev., and (5) 
from Utah County, Utah, to points in 
Nevada on and west of a line beginning 
at the Nevada-Oregon State line and 
extending along U.S. Highway 95 to Fal
lon, thence along U.S. Highway 50 to 
the California-Nevada State line (Little 
Mountain, Utah)*; (K) Fertilizer and 
fire retardants, dry, in bulk (except 
petroleum products) , (1> from points in 
Cache, Weber, Rich, Morgan, Davis, Salt 
Lake, Utah, Wasatch, Summit, Daggett, 
Duchesne, and Uintah Counties, Utah, 
points-in Box Elder County, Utah, east 
of a line beginning at the southern 
border of Box Elder County and extend
ing along U.S. Highway 30 S to Brigham 
City, thence along Utah Highway 83 to 
junction Interstate Highway 80N, thence 
along Interstate Highway 8 ON to the 
Utah-Idaho State line and points in 
Tooele County, Utah, on and east of 
Utah Highway 36 to points in Nevada,
(2) from points in 'Millord, Juab, San
pete, Sevier, Piute, Beaver, Iron, Gar
field, Washington, and Kane Counties, 
Utah, to points in Humboldt and Elko 
Counties, Ney., and (3) from points in 
Carbon, Emery,’ Grand, Wayne, and San 
Juan Counties, Utah, to points in Elko, 
Humboldt, Washoe, Pershing, Churchill, 
Storey, Lyon, Douglas, Mineral, &.nd 
Esmeralda Counties, Nev., and points in 
Nye County, Nev., on and west of Nevada 
Highway 8A (Erda, Utah) *;

(L> Petroleum crude oil, .in bulk, (1) 
from points in Washington,' Sevier, Kane, 
Iron, Garfield, Beaver, and Piute Coun
ties, Utah, to points in New Mexico on 
and south of Interstate Highway 40, and
(2) from points in Cache, Rich, Weber, 
Morgan, Davis, Salt Lake, Tooele, Juab, 
and Miller Counties, Utah, to points in 
New Mexico on and south of a line begin
ning at the Arizona-New Mexico State 
line and extending along U.S. Highway 
60 to Socorro, thence along U.S. High
way 380 to the New Mexico-Texas State 
line (points in Garfield County, Utah, 
and Fredonia, Ariz.) *; (M) Liquid and 
dry chemicals and acids, in bulk, in tank 
vehicles, from points in Utah (except 
Summit, Daggett, Uintah, and Duchesne 
Counties), to points in North Dakota 
(Little Mountain, Utah) *; (N) Salt, in 
bulk, from Lake Point, Silsbee, and Salt 
Lake City, Utah, to points in North Da
kota (Little Mountain, Utah) *; (O) Liq
uid and dry chemicals and acids, in bulk, 
in tank vehicles, (1) from points in Box 
Elder, Cache, Rich, Weber, Morgan, 
Davis, Salt Lake, Wasatch, Utah, Tooele, 
and Juab Counties to points in Oklaho
ma, and (2) from Millard County, Utah, 
to points in Oklahoma (except Cimarron, 
Texas, and Beaver Counties, Okla. (Lit
tle Mountain, Utah) *; (P) Salt, in bulk, 
from Lake Point, Silsbee, and Salt Lake 
City, Utah, to points in Oklahoma (Little 
Mountain, Utah) *; (Q) (a) Liquid and 
dry chemicals and acids, in bulk, in tank 
vehicles, (1) from points in Utah to 
points in Oregon (except points in Curry,

Josephine, Jackson, and Klamath Coun
ties, Oreg.), (2) from points in Utah to 
points in Oregon (except points in Curry, 
Josephine, Jackson, and Klamath Coun
ties) , (b) Liquid and dry chemicals and 
acids, in bulk, in tank vehicles, (1) from 
pointsin Utah (except Summit, Daggett, 
Duchesne, Uintah, Grand, and San Juan 
Counties) , to points in South Dakota, 
and (2) from Grand County, Utah to 
points in South Dakota on, east, and 
north of a line beginning a t the North 
Dakota-South Dakota State line and ex
tending along U.S. Highway 12 to Aber
deen, thence along U.S. Highway 281 to 
junction U.S. Highway 14, thence along 
U.S. Highway 14 to junction U.S. High
way 81, thence along U.S. Highway 81 to 
junction Interstate Highway 90, thence 
along Interstate Highway 90 to the South 
Dakota-Iowa State line (Little Mountain 
Utah)*; (R) Salt, in bulk, from Lake 
Point, Utah, Silsbee, and Salt Lake City, 
to points in South Dakota (Little Moun
tain, Utah) 1;

(S) Salt, in bulk, (1) fromXake Point, 
Silsbee, and Salt Lake City, Utah, to 
points in Texas, and (2) from points in 
Box Elder, Cache, Rich, Weber, Morgan, 
Davis, Salt Lake, Utah, Juab, and Tooele 
Counties to points in Texas (Little Moun
tain, Utah) *; (T) Liquid and dry chemi
cals and adds, in bulk, in tank vehicles, 
from points in Utah to points in Wash
ington (Little Mountain, Utah) *; (U) 
Dry chemicals, in bulk, (1) from points 
in Washington, Iron, Beaver, and Millard 
Counties, Utah, to points in Wyoming,
(2) from points in BOx Elder, Cache, 
Rich, Weber, Morgan, Davis, Salt Lake, 
Utah, Tooele, Juab, Sevier, and Piute 
Counties, Utah, to points in Wyoming 
on and east of a line beginning at the 
Montana-Wyoming State line and ex
tending along Wyoming Highway 120 to 
Thermopolis, thence along U.S. Highway 
26 to Shoshoni, thence along Wyoming 
Highway 789 to Rawlins, thence along 
Interstate Highway 80 to junction Wyo
ming Highway 130, thence along Wyo
ming Highway 130 to junction Wyoming 
Highway 230, thence along Wyoming 
Highway 230 to the Wyoming-Colorado 
State line, (3) from points in Grand 
County, Utah, to points in Wyoming on, 
north, and west of a line beginning at the 
Utah-Wyoming State line and extending 
along Wyoming Highway 89 to Sage, 
thence along U.S. Highway 30N to Kem- 
merer, thence along U.S. Highway 189 
to the southern border of Sublette Coun
ty, thence along the southern border of 
Sublette County to Wyoming Highway 
28, thence along Wyoming Highway 28 
to junction Wyoming Highway 789, 
thence along Wyoming Highway 789 to 
the Wyoming-Montana State line, and
(4) from points in Carbon County, Utah, 
to points in Wyoming on, east, and north 
of a line beginning at the Montana- 
Wyoming State line and extending along 
Wyoming Highway 120 to the northern 
border of Fremont County, thence along 
the northern border of Fremont and Nat- 
roma Counties to Interstate Highway 25, 
thence along Interstate Highway 25 to 
Orin, thence along U.S. Highway 20 to

the Wyoming-Nebraska State line (Lit
tle Mountain, Utah) *. The purpose of 
this filing is to eliminate the gateways 
indicated by asterisks above.

No. MC 109689 (Sub-No. E10), filed 
May 10, 1974. Applicant: W. S. HATCH 
CO., P.O. Box 1825, Salt Lake City, Utah 
84110. Applicant’s representative: Lloyd
N. Jones (same as above). Authority 
sought to operate as a common carrier, 
by motor vehicle, over irregular routes, 
transporting: Caustic soda, dry. in bulk, 
from Tacoma, Wash., to points in New 
Mexico. The purpose of this filing is to 
eliminate the gateway of points in Utah.

No. MC l0968£ (Sub-No. E ll) , filed 
May 10, 1974. Applicant: W. S. HATCH 
CO., P.O. Box 1825, Salt Lake City, 
Utah 84110. Applicant’s representative: 
Lloyd N. Jones (same as above). Author
ity sought to operate as a common car
rier, by motor vehicle, over irregular 
routes, transporting: (A) Sulfuric add, 
in bulk, from Riverton, Wyo., and points 
within ten miles thereof, to points in 
Arizona (points in Utah) *; (B) Dry 
chemical fertilizers and fertilizer ingre
dients, also urea, dry, in bags, from Chey
enne, Wyo., to points in Arizona on and 
north of Highway 66 (Grand Junction, 
Colo.)*; (C) Liquid fertilizer solutions, 
fertilizer ingredients and nitric acid, in 
bulk, also urea solutions and ammonium 
nitrate, solutions, in bulk, in tank vehi
cles, from Cheyenne, Wyo., to points in 
Arizona (points in Utah)*; (D) Sul
furic add, in bulk, from Riverton, Wyo., 
and points within ten miles thereof to 
points in California (points in Utah) *;
(E) Fertilizer, fertilizer solutions, fertil
izer ingredients, nitric acid, in bulk, also 
urea, dry, in bulk, urea solutions, and 
ammonium nitrate solutions, in bulk, in 
tank vehicles, from Cheyenne, Wyo., to 
points in California (points in Utah) *;
(F) Sulfuric acid, in bulk, from Riverton, 
Wyo., and points within ten miles thereof 
to points in Montezuma, LaPlata, Archu
leta, Hinsdale, San Juan, Dolores, San 
Miguel, Ouray, Montrose, Delta, Mesa, 
and Garfield Counties, Colo, (points in 
Utah) *; (G) Sulfuric acid, in bulk, from 
Riverton, Wyo:, and points within ten 
miles thereof to points in Nevada (points 
in Utah) *; (H) Dry fertilizers, dry fer
tilizer ingredients, urea, dry in bags, in 
bulk, from Cheyenne, Wyo., to points 
in Nevada (Little Mountain, Utah’*; (I) 
Liquid fertilizer, fertilizer solutions, fer
tilizer ingredients, liquid and nitric acid, 
urea solutions and ammonium nitrate 
solutions, in bulk, from Cheyenne, Wyo., 
to points in Nevada, points in Utah)*; 
(J) Sulfuric acid, in bulk, from Riverton, 
Wyo., and points within ten miles thereof 
to points in New Mexico (except points 
in Taos, Colfax, Union, Mora, and Hard
ing Counties) (points in Utah) *; (K) 
Fertilizer, fertilizer solutions, fertilizer 
ingredients and nitric add, liquid, in 
bulk, also urea, dry, in bulk, urea solu
tions and ammonium nitrate ̂ solutions, 
in bulk, in tank vehicles, from Chey
enne, Wyo., to' points in San Juan, Mc
Kinley, Catron, Grant, and Hidalgo 
Counties, N. Mex., and points in Valencia
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County west of New Mexico Highway 32 
(points in Utah) *; (L) Fertilizer, fertil
izer solutions, fertilizer ingredients and 
nitric acid, in bulk, and urea, dry, in 
bags, or in bulk, urea solutions, and am
monium nitrate solutions, in bulk, in tank 
vehicles, from Cheyenne, Wyo., to points 
in Oregon (Little Mountain, tJtah) *;
(M) Sulfuric acid, in bulk, from River
ton, Wyo., and points within ten miles 
thereof to points in Texas on and south 
of a line beginning at the New Mexico- 
Texas State line and extending along 
Texas Highway 116 to Lubbock, thence 
along U.S. Highway 62 to the Texas- 
Oklahoina State line (points in Utah) *;
(N) Fertilizer, fertilizer solutions, fertil
izer ingredients and nitric acid, in bulk, 
and urea, dry, in bags or in bulk, urea 
solutions, and ammonium nitrate solu
tions, in bulk, in tank vehicles, from 
Cheyenne, Wyo., to points in Wash
ington (Little Mountain, Utah) *. The 
purpose of this filing is to eliminate the 
gateways indicated by asterisks above.

No. MC 109821 (Sub-No. E2), filed 
April 14, 1974. Applicant: H. W. TAYN- 
TON CO., INC., Main Office, Wellsboro, 
Pa. 16901. Applicant’s representative: 
Dewey Whitford (same as above). Au
thority sought to operate as a common 
carrier, by motor vehicle, over irregular 
routes, transporting: (1) Manufactured 
glass products, and materials and equip
ment used in the manufacture of glass 
products, from points in Indiana, to 
Central Falls, R.I., and Wellsboro, Pa.;
(2) Manufactured glass products from 
points in Indiana to points in New York 
on and east of New York Highway 14, 
points in New Jersey on and north of a 
line beginning at the New Jersey-Penn
sylvania State line extending along In
terstate Highway 78 to junction Inter
state Highway 287 near Bedminster, 
thence along Interstate Highway 287 to 
junction New Jersey Highway 440, thence 
along New Jersey Highway 440 to the 
New Jersey-New York State line, Lynn, 
Newburport, Newton, Salem and Wal
tham, Mass., and Weatherly, Pa.; (3) 
Manufactured glass products from points 
in Indiana on and north of a line begin
ning at the Indiana-Ohio State line ex
tending along U.S. Highway 36 to junc
tion Interstate Highway 465, thence 
along Interstate Highway 465 to junc
tion U.S. Highway 40, thence along U.S. 
Highway 40 to the Indiana-Illinois State 
line, to Boyertown and Lansdale, Pa.;
(4) Manufactured glass products, and 
materials and equipment used in the 
manufacture of glass products, from 
points in Ohio to Central Falls, R.I.; (5) 
Manufactured glass products from ppints 
in Ohio, to Lynn, Newburport, Newton, 
Salem and Waltham, Mass., and points 
in New York and New Jersey on and east 
of a line beginning at Lake Ontario at 
Oswego extending along New York High
way 104 to Hannibal, thence along New 
York Highway 34 to Ithaca, thence along 
New York Highway 79 to Watkins Glen, 
thence along New York Highway 414 to 
Corning, thence along New York High
way 17 to Painted Post, thence along U.S. 
Highway 15 to the New York-Pennsyl-

vania State line, and on and north of a 
line beginning a t the New Jersey-Penn- 
sylvania State line a t Montague extend
ing along Sussex County Highway 521 to 
Port Jervis, thence along U.S. Highway 
6 to Peekskill, thence along U.S. High
way 6 to the New York-Connecticut 
State line;

(6) Manufactured glass products, and 
materials and equipment used in the 
manufacture of glass products, from 
points in Ohio on and north of U.S. High
way 24 to Wellsboro, Pa.; (7) Manufac
tured glass products from points in Ohio 
on and north of U.S. Highway 24 to 
Boyertown, Lansdale, and Weatherly, 
Par, and points in New Jersey on and 
north of a line beginning at Jhe New Jer- 
sey-Pennsylvania State line at Phillips- 
burg extending along Interstate High
way 78 to junction Interstate Highway 
287, thence along Interstate Highway 
287 to junction New Jersey Highway 440, 
thence along New Jersey Highway 440 
to the New Jersey-New York State line;
(8) Manufactured glass products, and 
materials and equipment used in the 
manufacture of glass products, from 
points in Kentucky to Central Falls, R.I., 
and Wellsboro, Pa., (9) Manufactured 
glass products from points in Kentucky, 
to Lynn, Newburyport, Newton, Salem 
and Waltham, Mass., points in New Jer
sey on and north of New Jersey Highway 
94, and points in New York on and east 
of a line beginning at Lake Ontario at 
Hamlin Beach extending along New York 
Highway 19 to junction New York High
way 31, thence along New York Highway 
31 to junction New York Highway 36, 
thence along New York Highway 36 to 
the New York-pennsylvania State line, 
and on and north of a line beginning at 
the New York-New Jersey State line ex
tending along New York Highway 94 to 
junction New York Highway 17A, thence 
along New York Highway 17À to junc
tion New York Highway 210, thence 
along New York Highway 210 to Stony 
Point, across the Hudson River and ex
tending along New York Highway 129 to 
junction New York Highway 100, thence 
along New York Highway 100 to junction 
New York Highway 35, thence along 
New York Highway 35 to the New York- 
Connecticut State line;

(10) Manufactured glass products, 
from points in Fulton, Hickman, Carlisle, 
Ballard, McCracken, Graves; Calloway 
and Marshall Counties, Ky., to Boyer
town, Lansdale, Montoursville and 
Weatherly, Pa.; (11) Manufactured glass 
products from points in West Virginia 
to Lynn, Newburyport, Newton, Salem 
and Waltham, Mass., and points in New 
York on and east of New York Highway 
14 and on and north of the northern 
borders of Sullivan, Ulster, and Dutchess 
Counties, N.Y. (except points in Colum
bia County, N.Y., south of New York 
Highway 23) ; (12) Manufactured glass 
products, and materials and equipment 
used in the manufacture of glass prod
ucts, (a) from points in West Virginia 
on and west of a line beginning a t the 
West Virginia-Maryland State line near 
Horse Shoe Run, extending along U.S. 
Highway 219 to junction U.S. Highway

250, thence along U.S. Highway 250 to 
the West Virginia-Virginia State line, to 
Central Falls, R.I., and (b) from points 
in West Virginia on and west of a line 
beginning a t the West Virginia-Mary
land State line near Horse Shoe Run ex
tending along U.S. Highway 219 to junc
tion U.S. Highway 250, thence along U.S. 
Highway 250 to the West Virginia-Vir
ginia State line, to points in New York 
on an<J_east of New York Highway 14 and 
on and north of a line beginning at the 
New York-Pennsylvania State line' near 
Narrowsburg extending along New York 
Highway 97 to junction New York High
way 52, thence along New York High
way 52 to junction New York Highway 
17B, thence along New York Highway 
17B to junction New York Highway 42, 
thence along New York Highway 42 to 
junction New York Highway 52, thence 
along New York Highway 52 to junction 
U.S. Highway 44, thence along U.S. High
way 44 to the New York-Connecticut 
State line;

(13) Manufactured glass. products, 
from points in West Virginia on and 
south of U.S. Highway 50 to points in 
New York on and north of a line begin
ning a t the New York-Pennsylvania 
State line at Narrowsburg extending 
along New York Highway 97 to junction 
New York Highway 52, thence along New 
York Highway 52 to junction New York 
Highway 17B, thence along New York 
Highway 17B to junction New York 
Highway 42, thence along New York 
Highway 42 to junction New York High
way 52, thence along New York Highway 
52 to junction U.S. Highway 44, thence 
along U.S. Highway 44 to the New York- 
Connecticut State line, and points on 
and east of a line beginning a t Lake On
tario at Hamlin Beach extending along 
New York Highway 19 to junction New 
York Highway 31, thence along New York 
Highway 31 to  junction New York High
way 36, thence along New York High
way 36 to the New York-Pennsylvania 
State line; (14) manufactured glass 
products, and materials and equipment 
used in the manufacture of glass prod
ucts, from points in West Virginia on and 
south of U.S. Highway 60, to Wellsboro, 
Pa.; (15) Manufactured glass products, 
and materials and equipment used in the 
manufacture of glass products, fyom 
points in Connecticut, Massachusetts 
and Rhode Island, to Charleroi and 
Wellsboro, Pa., and Parkersburg, W. Va.; 
(16) Manufactured glass products, 
from points in Connecticut, Mas
sachusetts and Rhode Island, to Cleve
land, Warren, and Youngstown, Ohio, 
Fairmont, W. Va., and Port Allegany, 
Pä.; (17) Manufactured glass products 
from points in Massachusetts on and 
west of Interstate Highway 91, to Mon
toursville, Pa.; (18) Manufactured glass 
products, from points in Connecticut and 
Rhode Island, to points in New York in 
and west of Chemung, Tompkins, Schuy
ler, Seneca, Ontario and Monroe Coun
ties; (19) Manufactured glass products, 
from points in Massachusetts to points 
in New York on and south and west of 
a line beginning a t Lake Ontario at Point 
Breeze extending along New York High-
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way 98 to junction New York Highway 
63, thence along New York Highway 63 
to junction U.S: Highway 15, thence 
along U.S. Highway 15 to the New York- 
Pennsylyania State line, points in Che
mung County, N.Y., and points in Steu
ben County, N.Y., on and south of New 
York Highway 17;

(20) Manufactured glass products, 
from points in New Jersey to points in 
New York on and west of New York 
Highway 14; (21) Manufactured glass 
products, from points in New Jersey 
on and south of New Jersey High
way 33, to points in New York on 
and west of Interstate Highway 81; 
(22) Manufactured glass products, and 
materials and equipment used in the 
manufacture of glass products, from 
points in New Jersey on and north of a 
line beginning a t the Delaware River at 
the Warren-Sussex County lihe extend
ing along the southern border of Sussex 
County to Netcong to junction Interstate 
Highway 80, thence along Interstate 
Highway 80 to the New Jersey-New York 
State line, to Wellsboro, Pa.; (23) Manu
factured glass products, from points in 
New Jersey on and north of a line begin
ning at the Delaware River at the War
ren-Sussex County line extending along 
the Southern border of Sussex.County to 
Netcong to junction Interstate Highway 
80, thence along Interstate Highway 80 
to the New Jersey-New York State line, to 
Port Allegany, Fa.; (24) Manufactured 
glass products from points in New Jersey 
on and north of a line beginning a t the 
New Jersey-Pennsylvania State line at 
Trenton extending along U.S. Highway 
206 to junction Mercer County Highway 
524, thence along Mercer County High
way 524 to junction Monmouth County 
Highway 539, thence along Monmouth 
County Highway 539 to junction Ocean 
County Highway 530, thence along Ocean 
County Highway 530 to the south bank 
of Forked River, thence east to the At
lantic Ocean through Bamegat Inlet, to 
Cleveland, Ohio; (25) Manufactured 
glass products, from points in Sussex, 
Warren, Passaic, Bergen and Hudson 
Counties, N.J., and points in Morris 
County, N.J., on and north of Interstate 
Highway 80, to Warren and Youngstown, 
Ohio; (26) Manufactured glass products, 
and materials and equipment used in the 
manufacture of glass products, from 
points in Bradford, Susquehanna and 
Wayne Counties, Pa., to Charleroi, Pa., 
and Parkersburg, W. Va.;

(27) Manufactured glass products, 
from points in Bradford, Susquehanna 
and Wayne Counties, Pa., to Cleveland, 
Warren, and Youngstown, Ohio, and 
Fairmont, W. Va.; (28) Manufactured 
glass products, from points in Erie 
County, Pa., to Boyertown, Lansdale and 
Weatherly, Pa., and points in New Jersey 
on and north of U.S. Highway 40; (29) 
Manufactured glass products, from points 
in Pennsylvania on and west of U.S. 
Highway 219, to Lynn, Newburyport, 
Newton, Salem, and Waltham, Mass.; 
(30) Manufactured glass products, and 
materials and equipment used in the 
manufacture of glass products, from 
points in Pennsylvania on and west of a

line beginning a t the Pennsylvania-New 
York State line a t South Waverly ex
tending along U.S. Highway 220 to junc
tion U.S. Highway 22, thence along U.S. 
Highway 22 to junction U.S. Highway 219, 
thence along U.S. Highway 219 to junc
tion U.S. Highway 30, thence along U.S. 
Highway 30 to junction Pennsylvania 
Highway 711, thence along Pennsylvania 
Highway 711 to junction Interstate High
way 70, thence along Interstate Highway 
70 to the Pennsylvania-Ohio State line, 
to Central Falls, R.I. ; (31) Manufactured 
glass products, from points in Tioga and 
Bradford Counties, Pa., and points in 
Pennsylvania on and west of U.S. High
way 15 and on and south of Interstate 
Highway 80, to points in New York on and 
east of a line beginning a t Lake Ontario 
at Sodus Point extending along New York 
Highway 14 to junction New York High
way 414, thence along New York Highway 
414 to junction New York Highway 17, 
thence along New York Highway 17 to 
junction U.S. Highway 15, thence along 
U.S. Highway 15 to the New York-Penn
sylvania State line at Hale Eddy, thence 
along New York Highway 17 to junction 
New York Highway 8, thence along New 
York Highway 8 to junction New York 
Highway 7, thence along New York 
Highway 7 to junction New York High
way 50, thence along New York Highway 
50 to junction U.S. Highway 9, thence 
along U.S. Highway 9 to junction U.S. 
Highway r 32, thence along New York 
Highway 32 to junction U.S. Highway 4, 
thence along U.S. Highway 4 to the New 
York-Vermont State line.

(32) Manufactured glass products, 
from points in Pennsylvania on and east 
of U.S. Highway 15 and on and south of 
Interstate Highway 80, to points in New 
York on and west of U.S. Highway 11; 
(33) Manufactured glass products, from 
points in Pennsylvania on and north and 
west of U.S. Highway 62, to points in 
New York on and east of U.S. Highway 
11; (34) Manufactured glass products, 
between points in New York on and south 
and west of a line beginning a t Lake 
Ontario at Point Breeze extending along 
New York Highway 98 to junction New 
York Highway 63, thence along Nejv 
York Highway 63 to junction U.S. High
way 15, thence along U.S. Highway 15 to 
the New York-Pennsylvania State line, 
on the one hand, and, on the other, 
points in Broome, Tioga, and Chemung 
Counties, N.Y., and points in New York 
on, east, and south of a line beginning 
at the New York-Vermont State line ex
tending along U.S. Highway 4 to junction 
New York Highway 32, thence along 
New York Highway 32 to junction U.S. 
Highway 9, thence along U.S. Highway 9 
to junction New York Highway 50, thence 
along New York Highway 50 to junction 
New York Highway 5, thence along New 
York Highway 5 to junction New York 
Highway 7, thence along New York High
way 7 to junction U.S. Highway 11, 
thence along U.S. Highway 11 to the New 
York-Pennsylvania State line; (35) 
Manufactured glass products, between 
points in New York within an area 
bounded by a line beginning at the New 
York-Vermont State line extending

along U.S. Highway 4 to junction New 
York Highway 32, thence along New 
York Highway 32 to junction U.S. High
way 9, thence along U.S. Highway 9 to 
junction New York Highway 50, thence 
along New York Highway 50 to junction 
New York Highway 5, thence along New 
York Highway 5 to junction New York 
Highway 7, thence along New York High
way 7 to junction U.S. Highway 20, 
thence along U.S. Highway 20 to junc
tion U.S. Highway 11, thence along U.S. 
Highway 11 to the New York-Vermont 
State line, on the one hand, and, on the 
other, points in Steuben, Chemung, and 
Tioga Counties, N.Y.

(36) Manufactured glass products, 
from points in New York on and west of 
Interstate Highway 81, to points in New 
Jersey on and north of U.S. Highway 40 
and on and south of New Jersey High
way 33; (37) Manufactured glass prod
ucts, from points in New York on and 
west of New York Highway 14, to points 
in New Jersey on and north of U.S. High
ways 40; (38) Manufactured glass prod
ucts, and materials and equipment used 
in the manufacture of glass products, 
from points in New York in and west of 
Chemung, Thompkins, Schuyler, Seneca, 
Ontario, and Monroe Counties, N.Y., to 
Central Fall, R J.; (39) Manufactured 
glass products, from points in New York 
in and west of Chemung, Thompkins, 
Schuyler, Seneca, Ontario, and Monroe 
Counties, to Lynn, Newburyport, Newton, 
Salem, and Waltham, Mass.; (40) Man
ufactured glass products, from points in 
New York on and east of a line beginning 
at Lake Ontario at Oswego extending 
along New York Highway 104 to Hanni
bal, thence along New York Highway 34 
to Ithaca, thence along New York High
way 79 to Watkins Glen, thence along 
New York Highway 414 to Coming, 
thence along New York Highway 17 to 
Painted Post, thence along U.S. Highway 
15 to the New York-Pennsylvania State 
line, and on and north of U.S. Highway 
6, to Cleveland, Warren, and Youngs
town, Ohio; (41) Manufactured glass 
products, and materials and equipment 
used in the manufacture of glass prod
ucts, from points in New York on and 
east of New York Highway 14 and on 
and north of a line beginning a t the 
New York-Pennsylvania State line at 
Narrowsburg extending along New York 
Highway 97 to junction New York High
way 52, thence along New York Highway 
52 to junction New York Highway 17B, 
thence along New York Highway 17B to 
junction New York Highway 42, thence 
along New York Highway 42 to junction 
New York Highway 52, thence along 
New York Highway 52 to junction U.S. 
Highway 44, thence along U.S. Highway 
44 to the New York-Connecticut State 
line, to Parkersburg, W. Va.;

(42) Manufactured ~glass products, 
from points in New York on and east of 
New York Highway 14 and on and north 
of a line beginning at the New York- 
Pennsylvania State line a t Narrowsburg 
extending along New York Highway 97 to 
junction New York Highway 52, thence 
along New York Highway 52 to Junction
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New York Highway 17B, thence along 
New York Highway 17B to junction New 
York Highway 42, thence along New 
York Highway 42 to junction New York 
Highway 52, thence along New York 
Highway 52 to junction U.S. Highway 
44, thence along U.S. Highway 44 to the 
New York-Connecticut State line, to 
Fairmont, W. Va.; (43) Manufactured 
glass products, and materials and equip
ment used in the manuf acture of glass 
products, from points in New'York on 
and east of a line beginning a t Lake On
tario a t Sodus Point extending along 
New York Highway 14 to junction New 
York Highway 414, thence along New 
York Highway 414 to junction New York 
Highway 17, thence along New York 
Highway 17 to junction U.S. Highway 15, 
thence along U.S. Highway 15 to the New 
York-Pennsylvania State line, and on 
and north of a line beginning at the New 
York-Pennsylvania State line a t Hale 
Eddy extending along New York High
way 17 to junction New York Highway 8, 
thence along New York Highway 8 to 
junction New York Highway 7, thence 
along New York Highway 7 to junction 
New York Highway 50, thence along New 
York Highway 50 to junction U.S. High
way 9, thence along U.S. Highway 9 to 
junction New York Highway 32, thence 
along New York Highway 32 to junction 
U.S. Highway 4 a t Hudson Falls, thence 
along U.S. Highway 4 to the New York- 
Vermont State line, to Charleroi, Pa.;

(44) Manufactured glass products, 
and materials and equipment used in the 
manufacture of glass products, from 
points in New York on and east of New 
York Highway 14, to Wellsboro, Pa.; 
(45) Manufactured glass products, from 
points in New York on and east of New 
York Highway 14, to Port Allegany, Pa.; 
and (46) Manufactured glass products, 
from points in New York on and west of 
New York Highway 14 and on and east 
of a line beginning at Lake Ontario at 
Point Breeze extending along New York 
Highway 98 to junction New York High
way 63, thence along New York Highway 
63 to junction U.S. Highway 15, thence 
along U.S. Highway 15 to the New York- 
Pennsylvania State line, to Boyertown, 
Lancaster, Lansdale, Montoursville, and 
Weatherly, Pa. The purpose of this filing 
Is to eliminate the gateway of Horse- 
heads, N.Y.

No. MC 110288 (Sub-No. E l), filed 
May 20, 1974. Applicant: HARRY HEN- 
ERY, INC., 3517 W. Washington, Indian
apolis, Ind. 46241. Applicant’s repre
sentative: Floyd Gross (same as above). 
Authority sought to operate as a com
mon carrier, by motor vehicle, over irreg
ular routes, transporting: Heavy ma
chinery (restricted to movements to, 
frdm, or between construction sites and 
oilfield locations) , (1) between points in 
Indiana north of Indiana Highway 26, on 
the one hand, and, on the other, points 
in Colorado south and west of a line be
ginning at the Nebraska-Colorado State 
line extending along U.S. Highway 6 to 
junction U.S. Highway 138, thence 
along U.S. Highway 138 to junction Colo
rado Highway 113, thence along Colorado
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Highway 113 to the Colorado-Nebraska 
State line ; (2) between points in Indiana 
east of U.S. Highway 31, on the one hand, 
and, on the other, points in Colorado 
west of Interstate Highway 25; (3) be
tween points in Indiana east and north 
of a line beginning at the Michigan- 
Indiana State line extending along In 
terstate Highway 69 to junction U.S. 
Highway 30, thence along U.S. Highway 
30 to the Indiana-Ohio State line, on the 
one hand, and, on the other, points in 
that part of Nebraska west and south of 
a line beginning at the Nebraska- 
Kansas State line extending along U.S. 
Highway 83 to junction U.S. Highway 30, 
thence along U.S. Highway 30 to junc
tion U.S. Highway 26, thence along U.S. 
Highway 26 to the Wyoming-Nebraska 
State line; (4) between points in Indiana 
north of U.S. Highway 30, on the one 
hand, and, on the other, points in 
Kansas ;

(5) Between points in Indiana north 
of a line beginning at the Illinois-Indi
ana State line extending along Indiana 
Highway 14 to junction Indiana High
way 5, thence-along Indiana Highway 5 
to junction U.S. Highway 224, thence 
along U.S. Highway 224 to the Indiana- 
Ohio State line, on the one hand, and, 
on the other, points in Oklahoma; (6) 
between points in Indiana north of a line 
beginning at the Illinois-Indiana State 
line extending along U.S. Highway 24 to 
junction Indiana Highway 124, thence 
along Indiana Highway 124 to the Ohio- 
Indiana State line, on the dne hand, and, 
on the other, points in Oklahoma west 
and south of a line beginning at the 
Kansas-Oklahoma State line extending 
along U.S. Highway 75 to junction Okla
homa Highway 33, thence along Okla
homa Highway 33 to the Oklahoma- 
Arkansas State line; (7) between points 
in Indiana north of U.S. Highway 30, on 
the one hand, and, on the other, points 
in that part of Missouri west of a line 
beginning at the Missouri-Arkansas 
State line extending along Missouri 
Highway 5 to junction U.S. Highway 54, 
thence along U.S. Highway 54 to junc
tion U.S. Highway 63, thence along U.S. 
Highway 63 to junction Interstate High
way 70, thence along Interstate Highway 
70 to the Kansas-Missouri State line; 
(8) between points in Wisconsin east of 
a line beginning at the Illinois-Wiscon
sin State line extending along Wisconsin 
Highway 78 to junction U.S. Highway 
12, thence along U.S. Highway 12 to 
junction Wisconsin Highway 13, thence 
along Wisconsin Highway 13 to Ashland* 
on the one hand, and, on the other, points 
in Oklahoma; ■

(9) Between points in Wisconsin east 
of a line beginning at Illinois-Wisconsin 
State line extending along Wisconsin 
Highway 69 to junction U.S. Highway 
151, thence along U.S. Highway 151 to. 
junction U.S. Highway 41, thence along 
U.S. Highway 41 to junction U.S. High
way 141, thence along UJS. Highway 141 
to the Wisconsin-Minnesota State line, 
on the one hand, and, on the other, 
points in that part of Colorado south of 
a line beginning a t the Kansas-Colorado 
State line extending along U.S. Highway

/

50 to junction Interstate Highway 25, 
thence along Interstate Highway 25 to 
junction U.S. Highway 24, thence along 
U.S. Highway'24 to junction Interstate 
Highway 70, thence along Interstate 
Highway 70 to the Utah-Colorado State 
line;- (10) between points in Wisconsin 
east of a line beginning a t the Illinois- 
Wisconsin State line extending along 
Wisconsin Highway 78 to junction U.S. 
Highway 51, thence along U.S. Highway
51 to the Michigan-Wisconsin State line, 
on the one hand, and, on the other, points 
in that part of Missouri: west of a line 
beginning at Arkansas-Missouri State 
line extending along US Highway 65 to 
junction U.S. Highway 66, thence along 
U.S. Highway 66 to junction Missouri 
Highway 5, thence along Missouri High
way 5 to junction U.S. Highway 54, thence 
along U.S. Highway 54 to junction Inter
state Highway 70, and south of a line 
beginning a t the Kansas-Missouri State 
line extending along Missouri Highway 
2 to junction Missouri Highway 131, 
thence along Missouri Highway 131 to 
junction U S. Highway 50, thence along 
U.S. Highway 50 to junction Missouri 
Highway 87, thence along Missouri High
way 87 to junction Interstate Highway 
70, thence along Interstate Highway 70 
to junction U.S. Highway 54;

(11) Between points in Wisconsin east 
of a line beginning at the Illinois-Wis
consin State line extending along Wis
consin Highway 78 to junction U.S. High
way 51, thence along U.S. Highway 51 
to the Michigan-Wisconsin State line, on 
the one hand, and, on the Other, points 
in Kansas south of a line beginning at 
the Kansas-Iowa State line extending 
along Kansas Highway 68 to junction 
U.S. Highway 50, thence along U.S. 
Highway 50 to junction Kansas Highway 
150, thence along Kansas Highway 150 to 
junction U.S. Highway 56, thence along 
U.S. Highway 56 to junction Kansas 
Highway 96, thence along Kansas High
way 96 to the Colorado-Kansas State 
line; and (12) between points in Wis
consin east of a line beginning a t the 
Illinois-Wisconsin State line extending 
along U.S. Highway 51 to junction U.S. 
Highway 14, /thence along U.S. Highway 
14 to junction U.S. Highway 151, thence 
along U.S. Highway 151 to junction U.S. 
Highway 41, thence along U.S. Highway 
41 to junction U.S. Highway 141, thence 
along U.S. Highway 141 to the Minne
sota-Wisconsin State line, on the one 
hand, and, on the other, points in Kan
sas. The purpose of this filing is to elimi
nate the gateway of Waterman, 111. "

MC 110288 (Sub E2), filed May 20, 
1974. Applicant: Harry Henery, Inc., 
3517 West Washington, Indianapolis, In
diana 46241. Applicant’s representative: 
Floyd Gross (same as above). Authority 
sought to operate as a common carrier, 
by motor vehicle, over irregular routes, 
transporting: Heavy Machinery •'(re
stricted to movements to, from, or be
tween construction sites and oilfield lo
cations) (1) Between points in Iowa west 
of U.S. Hwy. 69, on the one hand, and, 
on the other, points in that part of Mis
souri, South and east of a line beginning
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at the Illinois-Missouri state line and ex
tending along Interstate Hwy. 70 to junc
tion MO Hwy. 179, thence along MO 
Hwy. 179 to junction MO Hwy. 87, thence 
along MO Hwy. 87 to junction US Hwy. 
54, thence along US Hwy. 54 to junction 
MO Hwy. 5, and thence along MO Hwy. 
5 to Missouri-Arkansas state line. (2) 
Between points in Iowa east of US Hwy. 
69, on the one hand, and, on the other, 
points in that part of Missouri south and 
east of a line beginning at St. Louis MO 
and extending along Interstate Highway 
70 to junction MO Hwy. 179, thence along 
MO Hwy. 179 to junction MO Hwy. 87, 
thence along MO Hwy: 87 to junction US 
Hwy. 54, thence along Hwy. 54 to junc
tion MO Hwy. 5, thence along MO Hwy. 
5 to Missouri-Arkansas state line and 
west of a line on US Hwy. 67 beginning 
at Missouri-Arkansas state line, thence 
along US Hwy. 67 to junction MO Hwy. 
8, thence along MO Hwy. 8 to junction 
MO Hwy. 68, thence along MO Hwy. 68 
to junction US Hwy. 63, thence along 
US Hwy. 63 to junction US Hwy. 54, 
thence along US Hwy. 54 to junction 
Interstate Hwy. 70.

(3) Between points in Iowa north and 
west of U.S. Hwy. 20 beginning at the 
Nebraska-Iowa state line, thence along 
U.S. Hwy. 20 to junction IA Hwy. 150, 
thence along IA Hwy. 150 to junction U.S. 
Hwy. 52, thence along U.S. Hwy. 52 to 
Iowa-Minnesota state line, on the one 
hand, and, on the other, points in that 
part of Missouri south and east of a line 
beginning at Missouri-Illinois state line 
and extending along Interstate 70 to 
junction U.S. Hwy. 65, thence along U.S. 
Hwy. 65 to Missouri-Arkansas state line.
(4) Between points in that part of Iowa 
within an area bounded by a line from 
Iowa City west along Interstate 80 to 
junction U.S. Hwy. 69, thence along U.S. 
Hwy. 69 to Iowa-Minnesota state line, 
and west of a line beginning at Dubuque, 
Iowa, extending along U.S. Hwy. 151 to 
junction IA Hwy. 1, thence along IA Hwy. 
1 to Iowa City, on the one hand, and, on 
the other, points in that part of Mis
souri south and east of a line extending 
along Interstate 70 from Illinois-Mis
souri state line, to junction MO Hwy. 179, 
thence along MO Hwy. 179 to junction 
MO Hwy. 87, thence along MO Hwy. 87 
to junction U.S. Hwy. 54, thence along 
U.S. Hwy. 54 to junction MO Hwy. 73, 
thence along MO Hwy. 73 to junction 
U.S. Hwy. 65, thence along U.S. Hwy. 65 
to Missouri-Arkansas state line, thence 
along U.S. Hwy. 67 to junction MO Hwy. 
8, thence along MO Hwy. 8 to junction 
MO Hwy. 19, thence along MO Hwy. 19 
to junction Interstate 70.

(5) Between points in that part of 
Iowa east of a line beginning from 
Dubuque, Iowa, extending along UJS. 
Hwy. 151 to junction U.S. Hwy. 218, 
thence along U.S. Hwy. 218 to junction 
U.S. Hwy. 34, thence along U.S. Hwy. 34 
to junction U.S. Hwy. 63, thence along 
U.S. Hwy. 63 to lowa-Missouri state line 
on the one hand, and, on the other, 
points in that part of Colorado south of 
a line beginning a t Kansas-Colorado 
state line, thence along UJS. Hwy. 50 to

junction Interstate 25, thence along 
Interstate 25 to junction U.S. Hwy. 24, 
thence along U.S. Hwy. 24 to junction 
Interstate 70, thence along Interstate 70 
to Colorado-Utah state line. (6) Between 
points in that part of Iowa east of a line 
beginning a t Minnesota-Iowa state line 
and extending along U.S. Hwy. 52 to 
junction IA Hwy. 150, thence along IA 
Hwy. 150 to junction U.S. Hwy. 218, 
thence along U.S. Hwy. 218 to junction 
IA Hwy. 2, thence along IA Hwy. 2 to 
junction IA Hwy. 81, thence along IA 
Hwy. 81 to lowa-Missouri state line, oh 
the one hand, and, on the other, points 
in Kansas south of a line beginning at 
Kansas-Missouri state line and extend
ing along U.S. Hwy. 154 to junction U.S. 
Hwy. 50, thence along U.S. Hwy. 50 to 
Kansas-Oklahoma state line. (7) Be
tween points in that part of Iowa east 
of a line beginning a t Missouri-Iowa 
state line and extending along IA Hwy. 
5 to junction IA Hwy. 137, thence along 
IA Hwy. 137 to junction U.S. Hwy. 63, 
thence along U.S. Hwy. 63 to junction 
U.S. Hwy. 218, thence along U.S. Hwy. 
218 to junction U.S. Hwy. 18, thence 
along U.S. Hwy. 18 to junction U.S. Hwy. 
65, thence along U.S. Hwy. 65. to Iowa- 
Minnesota state line, on the one hand, 
and on the other, points in Oklahoma 
south and east of a line beginning at 
Oklahoma-Texas'state line and extend
ing along Interstate 40 to junction Inter
state 35, thence along Interstate 35 to 
Kansas-Oklahoma state line. (8) Be
tween points in Arkansas east of a line 
beginning a t Louisiana-Arkansas state 
line and extending along U.S. Hwy. 167 
to junction UJS. Hwy. 65, thence along 
U.S. Hwy. 65 to Arkansas-Missouri state 
line, on the one hand, and, on the other, 
points in Colorado north of Interstate 
70.

(9) Between points in Arkansas east 
and north of a line beginning at 
Arkansas-Missouri state line, thence 
along U.S. Hwy. 63 to junction U.S. Hwy. 
62, thence along U.S. Hwy. 62 to junc
tion U.S. Hwy. 167, thence along U.S. 
Hwy. 167 to junction U.S. Hwy. 67, thence 
along U.S. Hwy. 67 to junction Arkansas 
Hwy. 11, thence along AR Hwy. 11 to 
junction Interstate 40, thence along 
Interstate 40 to Arkansas-Tennessee 
state line, on the one hand, and on the 
other, points in Colorado. (10) Between 
points in Arkansas east of a line begin
ning a t Louisiana-Arkansas state line, 
thence along Arkansas Hwy. 29 to junc
tion Interstate 30, thence along Inter
state 30 to junction AR Hwy. 7, thence 
along AR Hwy. 7 to junction Interstate 
40, thence along Interstate 40 to Junc
tion AR Hwy 23, thence along AR Hwy. 
23 to Arkansas-Missouri state line, on 
the one hand, and on the other, points 
in Nebraska. (11) Between points in 
Arkansas east of a line beginning at 
Louisiana-Arkansas State line, ¿hence 
along U.S. Hwy. 167 to junction U.S. 
Hwy. 62, thence along U.S. Hwy. 62 to 
junction U.S. Hwy. 63, thence along U.S. 
Hwy. 63 to Arkansas-Missouri state line 
on the one hand, and on the other, points 
in that part of Missouri north and west 
of U.S. Hwy. 50 from Kansas-Missourl

state line to Jefferson City Missouri, 
thence along U.S. Hwy. 54 to junction 
MO Hwy. 15, thence along MO Hwy. 15 
to junction U.S. Hwy. 136, thence along 
U.S. Hwy. 136 to Missouri-Iowa state 
line. (12) Between points in Arkansas 
west of a line beginning a t Arkansas- 
Louisiana state line and extending along 
U.S. Hwy. 167 to junction U.S. Hwy. 62, 
thence along U.S. Hwy. 62 to junction 
U.S. Hwy. 63, thence along U.S. Hwy. 63 
to Arkansas-Missouri state line, on the 
one hand, and on the other, points in 
that part of Missouri north and east of 
a line beginning a t St. Louis, MO, and 
extending along U.S. Hwy. 50 at Cole 
County, Missouri, and extending along 
U.S. Hwy. 50 to junction MO Hwy. 87, 
thence along MO Hwy. 87 to junction 
MO Hwy. 5, thence along MO Hwy. 5 to 
junction U.S. Hwy. 24, thence along U.S. 
Hwy. 24 to junction U.S. Hwy. 65, thence 
along U.S. Hwy. 65 to junction U.S. Hwy. 
36, thence along U.S. Hwy. 36 to junc
tion MO Hwy. 13, thence along MO Hwy. 
13 to junction U.S. Hwy. 136, thence 
along U.S. Hwy. 136 to junction U.S. 
Hwy. 169, thence along U.S. Hwy. 169 
to Missouri-Iowa state line;

(13) Between points in Arkansas, east 
of a line extending from Missouri-Ar- 
kansas state line along AR Hwy. 115 to 
junction U.S. Hwy. 67, thence along U.S. 
Hwy. 67 to junction UJS. Hwy. 63, thence 
along U.S. Hwy. 63 to junction AR Hwy. 
39, thence along AR Hwy. 39 to junction 
U.S. Hwy. 70, north of U.S. Hwy. 70 from 
Arkansas - Tennessee state line extending 
along U.S. Hwy. 70 to junction AR Hwy. 
39, on the one hand, and on the other, 
points in Oklahoma west of Oklahoma 
Hwy. 23. (14) Between points in that 
part of Illinois north of Interstate 70, 
and south of a line extending from 
Missouri-Illinois state line along U.S. 
Hwy. 54 to junction UJS. Hwy. 36, thence 
along U.S. Hwy. 36 to Indiana-Hlinois 
state line, on the one hand, and on the 
other, points in that part of Missouri 
west and south of a line extending from 
Arkansas-Missouri state line along U.S. 
Hwy. 65 to junction MO Hwy, 73, thence 
along MO Hwy. 73 to junction U.S. Hwy. 
54, thence along U.S. Hwy. 54 to junction 
U.S. Hwy. 63, thence along U.S. Hwy. 63 
to junction Interstate Hwy. 70, thence 
along Interstate 70 to Kansas-Missouri 
state line. (15)  ̂Between points in Illinois 
south of a line extending from Illinois - 
Missouri state line along U.S. Hwy. 54 to 
junction U.S. Hwy. 36, thence along U.S. 
Hwy. 36 to junction Illinois Hwy. 54, 
thence along Illinois Hwy. 54 to junction 
U.S. Hwy. 24, thence along U.S. Hwy. 24 
to Indiana-Illinois state line, on the one 
hand, and on the other, points in that 
part of Nebraska, south of a line extend
ing from Iowa-Nebraska state line along 
Nebraska Hwy. 2 to junction NE Hwy. 70, 
thence along U.S. Hwy. 30 to junction 
U.S. Hwy. 26, thence along U.S. Hwy. 
26 to Nebraska-Wyoming state line.

(16) Between points in Illinois south 
of a line extending from Missouri-Illinois 
state line along Illinois Hwy. 140 to junc
tion U.S. Hwy. 40, thence along U.S. 
Hwy. 40 to junction UJS. Hwy. 45, thence
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along U.S. Hwy. 45 to junction U.S. Hwy. 
36, thence along U.S. Hwy. 36 to Indiana- 
Illinois state line, on the one hand, and 
on the other, points in Nebraska. (17) 
Between points in Illinois south and east 
of a line extending from Missouri-Illinois 
state line along IL Hwy. 140 to junction 
U.S. Hwy. 40, thence along U.S. Hwy. 40 
to junction U.S. Hwy. 45, thence along 
U.S. Hwy. 45 to junction IL Hwy. 10, 
thence along IL Hwy. 10 to junction IL 
Hwy. 47, thence along IL Hwy. 47 to Wis- 
consin-Ulinois state line, on the one 
hand, and on the other, points in Kansas. 
(18) Between points in Illinois south and 
east of a line from Missouri-Illinois state 
line extending along U.S. Hwy. 24 to 
junction Illinois Hwy. 29, thence along 
IL Hwy. 29 to junction Interstate 180, 
thence along Interstate 180 to junction 
Interstate 80, thence along Interstate 80 
to junction IL Hwy. 47, thence along IL 
Hwy. 47 to Wisconsin-IUinois state line, 
on the one hand, and on the other, points 
in that part of Colorado south and west 
of a, line extending from Colorado-Ne
braska state line along U.S. Hwy. 6 to 
junction U.S. Hwy. 138, thence along 
U.S. Hwy. 138 to Nebraska-Colorado 
state line. (19) Between points'in Illinois 
north and west of a line extending from 
Missouri-Illinois state line along U.S. 
Hwy. 24 to junction IL Hwy. 29, thence 
along IL Hwy. 29 to junctioh Interstate 
180, thence along Interstate 180 tq junc
tion Interstate 80, thence along ¿iter- 
state 80 to junction IL Hwy. 47, thence 
along IL Hwy. to Wisconsin-IUinois state 
line, on the one hand, and on the other, 
points in that part of Colorado south and 
west of a line extending from Kansas- 
Colorado state line along Interstate 70 
to junction U.S. Hwy. 36, thence along 
U.S. Hwy. 36 to junction U.S. Hwy. 34, 
thence along U.S. Hwy. 34 to junction 
CO Hwy. 125, thence along CO Hwy. 125 
to Colorado-Wyoming state line.

(20) Between points in that part of 
Arkansas north of Interstate 40 from 
Arkansas-Tennessee state line extending 
along Interstate 40 to Little Rock, Ar
kansas, east of a line extending from 
Little Rock along U.S. Hwy. 167 to junc
tion U.S. Hwy. 62, thence along U.S. 
Hwy. 62 to junction U.S. Hwy. 62 to junc
tion U.S. Hwy. 63, thence along U.S. Hwy. 
63 to Arkansas-Missouri state line, on 
the one hand, and on the other, points 
in Kansas north of a line extending along 
KS Hwy. 68 from Kansas-Missouri state 
line to junction U.S. Hwy. 50, thence 
along U.S. Hwy. 50 to junction U.S. Hwy. 
150, thence along U.S. Hwy. 150 to U.S. 
Hwy. 56, thence along U.S. Hwy. 56 «'to 
junction KS Hwy. 96, thence along KS 
Hwy. 96 to Kansas-Colorado state line. 
The purpose of this filing is to eliminate 
the gateway of points in Cole County, 
Missouri.

No. MC 111823 (Sub-E28), filed June 4, 
1974. Applicant: SHERWOOD VAN 
LINES, INC., 4322 Milling Road, San 
Antonio, Tex. 78219. Applicant’s repre
sentative: Robert J. Gallagher, 1776 
Broadway, New York, N.Y. 10019. Au
thority sought to operate as a common 
carrier, by motor vehicle, over irregular
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routes, transporting: household goods, as 
defined by the Commission between 
Fresno, Calif., on the one hand, and, on 
the other, Craig Air Force Base, Selma, 
Ala., Ft. McClellan, Anniston, Ala., Ft. 
Rucker, Ozark, Ala., Gunter Air Force 
Base, Montgomery, Ala., Redstone Ar
senal, Huntsville, Ala., Blytheville Air 
Force Base, Blytheville, Ark., Naval Sub 
Base, Groton, Conn., Andrews Air Force 
Base, District of Columbia, Bolling Air 
Force Base, District of Columbia, Ft. 
Myer, District of Columbia, Ft. McNair, 
District of Columbia, Walter Reed Army 
Medical Center, District of Columbia, 
National Naval Medical Center, Be- 
thesda, Md., Naval Station, District of 
Columbia, Eglin Air Force Base, Val- 
pariso, Fla., Homestead Air Force Base, 
Homestead, Fla., McDill Air Force Base, 
Tampa, Fla., McCoy Air Force Base, 
Orlando, Fla., Cecil Field, Jacksonville, 
Fla., Naval Air Station, Jacksonville, Fla., 
Naval Air Station, Pensacola, Fla., Naval 
Air Station, Mayport, Fla., Naval Air 
Station, Milton, Fla., Naval Air Station, 
Key West, Fla., .Naval Training Center, 
Orlando, Fla., Patrick Air Force Base, 
Cocoa Beach, Fla., Tyndall- Air Force 
Base, Panama City, Fla., Atlanta Army 
Depot, Atlanta, Ga., Ft. Benning, Colum
bus, Ga., F*t. Gordon, Augusta, Ga., Ft. 
McPherson, Atlanta, Ga., Ft. Stewart, 
Hinesville, Ga., Hunter Army Airfield, 
Savannah, Ga., Marine Corp. Supply 
Center, Albany, Ga., Moody Air Force 
Base, Valdosta, Ga., Naval Air Station, 
Albany, Ga., Naval Air Station, Glynco, 
Ga., Robins AL Force Base, Warner 
Robins, Ga., Chanute Air Force Base, 
Räntoul, HI., Ft. Sheridan, Highland 
Park, HI., Joliet Army Ammunition De
pot, Joliet, HI., Savanna Army Depot, 
Savanna, 111., Naval Air Station, Glen
view, HI., Great Lakes Naval Training 
Center, Great Lakes, 111., Scott Air Force 
Base, Belleville, HI., Grissom Air Force 
Base, Peru, Ind., Ft. Benjamin Harrison, 
Indianapolis, Ind., Naval Ammunition 
Depot, Crane, Ind., Ft. Campbell, Hop
kinsville, Ky., Ft. Knox, F*t. Knox, Ky„ 
Aberdeen Proving Ground, Md., Edge- 
wood Arsenal, Edgewood, Md., Ft, 
Detrick, Frederick, Md., F̂ t. Holabird, 
Baltimore, Md., Ft. George Meade, 
Laurel, Md., Ft. Ritchie, Cascade, Md., 
Naval Academy, Annapolis, Md., Naval 
Air Station, Patuxent River, Md., Naval 
Training Center, Bainbridge, Md., FM;. 
Devens, Ayer, Mass., Hanscom Meld,' 
Bedford, Mass., Otis Air Force Base, 
Falmouth, Mass., Westover Air Force 
Base, Springfield, Mass., Kincheloe Air 
Force Base, Kinross, Mich., Selfridge Air 
Force Base, Mt. Clemens, Mich., Wurt- 
smith Air Force Base, Oscoda, Mich., 
Columbus Air Force Base, Columbus, 
Miss., Keesler Air Force Base, Biloxi, 
Miss., Naval Air Station, Meridian, Miss., 
Naval Construction Battalion Center, 
Gulfport, Miss., Ft. Leonard Wood, 
Waynesville, Mo.

Whiteman Air Force Base, Knob 
Noster, Mo.r  Pease Air Force Base, 
Portsmouth, New Hampshire, F’t. Dix, 
Wrightstown, N.J., Ft. Monmouth* 
Oceanport, N. J., McGuire Air Force Base,

Wrightstown, N.J., Naval Air Station, 
Lakehurst, N.J., Camp Drum, Water- 
town, N.Y., Ft. Hamilton, Brooklyn, N.Y., 
U.S. Coast Guard, Governor’s Island, 
N.Y., Griffiss Air Force Base, Rome, N.Y., 
Hancock Meld, Syracuse, N.Y., Platts
burg Air Force Base, Plattsburg, N.Ÿ., St. 
Albans Naval Hospital, St. Albans, N.Y., 
Seneca Army Depot, Romulus, N.Y., 
Stewart Air Force Base, Newburg, N.Y., 
West Point Academy, West Point, N.Y., 
Lockburne Air Force Base, Columbus, 
Ohio, Wright Patterson Air Force Base, 
Dayton, Ohio, Army War College, Carlisle 
Barracks, Carlisle, Pa., Cameron Station, 
Alexandria, Va., Dobbins Air Force Base, 
Marietta, Ga,., Letterkenny Army Depot, 
Chambersburg, Pa., Naval Supply Depot, 
Philadelphia, Pa., New Cumberland Army 
Depot, New Cumberland, Pa., Toby- 
hanna Army Depot, Tobyhanna, Pa., 
Valley Forge General Hospital, Phoenix - 
ville, Pa., Charleston Air Force Base, 
Charleston, South Carolina, Ft. Jackson, 
Columbis, South Carolina, Marine Corp. 
Recruit Depot, Parris Island, South 
Carolina, Myrtle Beach Air Force Base, 
Myrtle Beach, South Carolina, Naval 
Base, Charleston, South Carolina, Po
laris Missile Center, Charleston, South 
Carolina, Shaw Air Force Base, Sumter, 
South Carolina, Arnold Air Force Base, 
Tullahoma, Tenn., Naval Air Station, 
Memphis, Tenn., Ft. Belvoir, Alexandria, 
Va., FM;. Eustis, Newport News, Va., Ft. 
Lee, Petersburg, Va., Ft. Monroe, Hamp
ton, Va., Ft. Story, Virginia Beach, Va., 
Langley Air Force Base, Hampton, Va., 
Marine Corp. School, Quantico, Va., 
Naval Air Station, Virginia Beach, Va., 
Naval Amphibians Base, Norfolk, Va., 
Naval Weapons Laboratory, Dahlgren, 
Va., Naval Weapons Station, Yorktown, 
Va„ Defense General Supply Center, 
Richmond, Va., Vint Hill Farms Station, 
Warrenton, «Va., and Camp McCoy, 
Aparta, Wis.; The purpose of this filing 
is to eliminate the gateway of St. Louis, 
Mo.

No. MCf 111823 (Sub-E29), filed June 4, 
1974. Applicant: SHERWOOD VAN 
LINES, INC., 4322 Milling Road, San 
Antonio, Tex. 78219. Applicant’s repre
sentative: Robert J.- Gallagher, 1776 
Broadway, New York, N.Y., 10019. Au
thority sought to operate as a common 
carrier, by motor vehicle, over irregular 
routes, transporting: household goods, as 
defined by the Commission, between 
Twenty-nine Palms, Calif., on the one 
hand, and, on the other, Craig Air Force 
Base, Selma, Ala., Ft. McClellan, Annis
ton, Ala., Ft. Rucker, Ozark, Ala., Gunter 
Air Force Base, Montgomery, Ala., Max
well Air Force Base, Montgomery, Ala., 
Redstone Arsenal, Huntsville, Ala., 
Blytheville Air Force Base, Blytheville, 
Ark., Nàval Sub Base, Groton, Conn., 
Andrews Air Force Base, Md., Bolling Air 
Force Base, District of Columbia, Cam
eron Station, District of Columbia, Ft. 
MÎyer, District of Columbia, Ft. McNair, 
District of Columbia, Walter Reed Army 
Hospital, District of Columbia, National 
Naval Medical Center, District of Colum
bia, Naval Station, District of Columbia, 
Eglin Air Force Base, Valpariso, Ma.,
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Homestead Air Force Base, Homestead, 
Fia., McDill Air Force Base, Tampa, Fla., 
McCoy Air Force Base, Orlando, Fla., 
Naval Air Station, Cecil Field, Jackson
ville, Fla., Naval Air Station, Jackson
ville, Fla., Naval Air Station, Pensacola, 
Fla., Naval Station, Mayport, Fla., Naval 
Station Mayport, Fla., Naval Air Station, 
Whiting Field, Milton, Fla., Naval Supply 
Center, Key West, Fla., Naval Training 
Center, Orlando, Fla., Patrick Air Force 
Base, Cocoa Beach, Fla., Tyndall Air 
Force Base, Panama City, Fla., Atlanta 
Army Depot, Forrest Park, Ga., Ft. Ben- 
ning Columbus, Ga., Ft. Gordon, Augusta, 
Ga.,

Ft. McPherson, Altanta, Ga., Ft. 
Stewart, Hinsville, Ga., Hunter Air Force 
Base, Savannah, Ga., Marine Corp. 
Supply Center, Albany, Ga., Dobbins Air 
Force Base, Marietta, Ga., Moody Air 
Force Base, Valdosta, Ga., Naval Air 
Station, Albany, Ga., Naval Air Station, 
Glynco, Ga., Robins Air Force Base, 
Warner Robins, Ga., Chanute Air Force 
Base, Rantoul, 111., Ft. Sheridan, High
land Park, 111., Joilet Army Depot, Joliet,
111., Savanna Army Depot, Savanna, 111., 
Naval Air Station, Glenview, 111., Naval 
Training Center, Great Lakes, HI., Scott 
Air Force Base, Belleville, 111., Grissom 
Air Force Base, Peru, Ind., Ft. Benjamin 
Harrison, Indianapolis, Ind., Naval Am-, 
munition Depot, Crane, Ind., Ft. Camp
bell, Hopkinsville, Ky., Ft. Knox, Ky., 
Aberdeen Proving ^Ground, Aberdeen, 
Md., Edgewood Arsenal, Edgewood, Md., 
Ft. Detrick, Frederick, Md., Ft. Holabird, 
Baltimore, Md., Ft. George Meade, Balti
more, Md., Ft. Ritchie, Cascade, Md., 
Naval Air Station, Patuxant River, Md., 
Naval Air, Annapolis, Md., Naval Train
ing Center, Bainbridge, Md., Ft. Devens, 
Ayer, Mass., L. G. Hanscom Field, Bed
ford, Mass., Otis Air Force Base, Fal
mouth, Mass., Westover Air Force Base, 
Springfield, Mass., Kincheloe Air Force 
Bae, Sault St. Marie, Mich., K. I. Sawyer 
Air Force Base, Gwinn, Mich., Selfridge 
Air Force Base, Mt. Clemens, Mich., 
Wurtsmith Air Force Base, Oscoda* 
Mich, Duluth International Airport, 
Minn., Columbus Air Force Base, Miss., 
Naval Air Station, Meridian, Miss., Ft. 
Leonard Wood, Waynesville, Mo., Pease 
Air Force Base, Portsmouth, N.H., Ft. 
Dix, Wrightstown, N.J., Ft. Monmouth, 
Oceanport, N. J„ McQuire Air Force Base, 
Wrightstown, N.J., Naval Air Station, 
Lakehurst, N.J., Camp Drum, Water- 
town; N.Y., Ft. Hamilton, Brooklyn, N.Y.,

Ft. Hamilton, Brooklyn, N.Y., Naval 
Supply Center, Governor’s Isle, N.Y., 
Griffiss Air Force Base, Rome, N.Y., Han
cock Field, Syracuse, N.Y., Plattsburg 
Air Force Base, Plattsburg, N.Y„ Naval 
Hospital, St. Albans, N.Y., Seneca Army 
Depot, Romulus, N.Y., Stewart Field, 
N.Y., U.S. Military Academy, West Point, 
N.Y., Lockboume Air Force- Base, 
Columbus, Ohio, Wright Patterson Air 
Force Base, Dayton, Ohio, Army War 
College, Carlisle Barracks, Carlisle, Pa., 
Letterkenny Army Depot, Chambersburg, 
Pa., Naval Base, Philadelphia, Pa., New 
Cumberland Army Depot, Pa., Tobey- 
hanna Army Depot, Tobeyhanna, Pa.,

Defense Activities, Mechanicsburg, Pa., 
Valley Forge General Hospital, Phoenix- 
ville, Pa., Charleston Air Force Base, 
Charleston, South Carolina, Ft. Jackson, 
Columbia, South Carolina, Marine Corp. 
Air Station, Beaufort, South Carolina, 
Marine Corp. Recruit Depot, Parris 
Island, South Carolina, Myrtle Beach Air 
Force Base, Myrtle Beach, South Caro
lina, Naval Base, Charleston, South 
Carolina, Polaris Missile Facility, 
Charleston, South Carolina, Shaw Air 
Force Base, Sumter, South Carolina, 
Arnold Air Force Base, Tullahoma, 
Term., Naval Air Station, Memphis, 
Tenn., Ft. Belvoir, Alexandria, Va., Ft. 
Eustis, Newport News, Va., Ft. Lee, 
Petersburg, Va., Ft. Monroe, Hampton, 
Va., Ft. Story, Virginia Beach, Va., 
Langley Air Force Base, Hampton, Va., 
Marine Corp., Quantico, Va., Naval Air 
Station, Oceana, Va., Naval Amphibians 
Base, Norfolk, Va., Naval . Shipyard, 
Portsmouth, Va., Naval Station, Norfolk, 
Va., Naval Weapons Lab., Dahlgren, Va., 
Naval Weapons Station, Yorktown, Va., 
Defense Supply Center, Richmond, Va., 
Vint Hill Farms Station, Warrenton, Va., 
and Camp McCoy, Sparta, Wis.; The 
purpose of this filing is to eliminate the 
gateway of St. Louis, Mo.

MC 111823 (Sub-E46), filed June 4, 
1974. Applicant: SHERWOOD VAN 
LINES, INC., 4322 Milling Road, San 
Antonio, TX 78219. Applicant’s repre
sentative: - Robert J. Gallagher, 1776 
Broadway, New York, NY 10019. Au
thority sought to operate as a  common 
carrier, by motor vehicle, over irregular 
routes, transporting: Household goods, 
as defined by the Commission, between 
Huntsville, AL, on the one hand, and, 
on the other, Ent AF Base & Peterson 
Field, Colorado Springs, CO, Fitzsimmons 
General Hospital, Denver, CO, Fort 
Carson, Colorado Springs, CO, Lowry AF 
Base, Denver, CO, U.S. AF Academy, 
Colorado Springs, CO, Naval Submarine 
Base New London, Groton, CT, Pentagon; 
Arlington Hall Station, Henderson Hall, 
Navy Security Station, DC, Andrews AF 
Base, Camp Springs, MD, Bolling AF 
Base, DC, Fort Myer, Arlington, VA, Fort 
McNair, DC, Cameron Station, Alex
andria, VA, Walter Reed Army Medical 
Center, DC, National Naval Medical 
Center, Bethesda, MD, Naval Station, 
DC, Chanute AF Base, Rantoul, IL, Fort 
Sheridan, Highland Park, IL, Joliet 
Army Ammunition Depot, Joliet, IL, 
Savanna Army Depot, Savanna, IL, 
Naval Air Station, Glenview, IL, Naval 
Training Center, Great Lakes, IL, Scott 
AF Base,, Belleville, IL, Grissom AF Base, 
Peru, IN, Fort Benjamin Harrison, 
Indianapolis, IN, Naval Ammunition 
Depot, Crane, IN, Forbes AF Base, 
Topeka, KS, _

Fort Leavenworth, Leavenworth, KS, 
Fort Riley, Junction City, KB, McConnell 
AF Base, Wichita, KS, Fort Knox, Fort 
Knox, KY, Aberdeen Proving Ground, 
Aberdeen, MD, Edgewood Arsenal, Edge- 
wood Arsenal, MD, Fort Detrick, Freder
ick, MD, Fort Holabird, Baltimore, MD, 
Fort George Meade, Laurel, MD, Fort 
Ritchie, Cascade, MD, Naval Air Station,

Patuxent, Patuxent River, MD, Naval 
Academy, Annapolis, MD, Naval Train
ing Center, Bainbridge, MD, Fort Devens, 
Ayer, MA, Naval Air Station, South Wey
mouth, MA, LG Hanscom Field, Bedford, 
MA, Otis AF Base, Falmouth, MA, West- 
over AF Base, Springfield, MA, Kincheloe 
AF Base, Sault Ste Marie, MI, KI Saw
yer AF Base, Gwinn, MI, Selfridge Air 
National Guard Base, Mount Clemens, 
MI, Wurtsmith AF Base, Oscoda, MI, 
Duluth International Airport, Duluth,
MN, '  Fort Leonard Wood, Waynesville,
MO, Richards-Gebaur AF Base, Kansas 
City, MO, Whiteman AF Base, Knob Nos- 
ter, MO, Offutt AF Base, Omaha, NE, 
Pease AF Base, Portsmouth, NH, Fort 
Dix, Wrightstown, NJ, Fort Monmouth, 
Oceanport, NJ, McGuire AF Base, 
Wrightstown NJ, Naval Air Station, 
Lakehursfc, NJ, Camp Drum, Watertown, 
NJ, Fort Hamilton, Brooklyn, NY, Fort 
Wadsworth, Staten Island, NY, U.S. 
Coast Guard Base, Governor’s Island, NY, 
Griffiss AF Base, Rome, NY, Hancock 
Field, Syracuse, NY, Plattsburg AF Base, 
Plattsburg, NY, Naval Hospital, Saint Al
bans, NY, Seneca Army Depot, Romulus, 
NY, Stewart Field, Newburgh, NY, U.S. 
Military Academy, West Point, NY, 
Grand Forks AF Base, Emerado, SD.

Minot AF Base, Minot, ND, Lockbourne 
AF Base, Columbus, OH, Wright-Patter- 
son AF Base, Dayton, OH, Army War 
College, Carlisle Barracks, PA, Letter
kenny Army Depot, Chambersburg, PA, 
Naval Base, Philadelphia, PA, New Cum
berland Army Depot, New Cumberland, 
PA, Tobyhanna Army Depot, Tobyhanna, 
PA, Defense Activities, Mechanicsburg, 
PA, Valley Forge General Hospital, 
Phoenixville, PA, Ellsworth AF Base, 
Rapid City, SD, Fort Belvoir, Alexandria, 
VA, Fort Eustis, Newport News, VA, Fort 
Lee, Petersburg, VA, Marine Corps 
School, Quantico, VA, Naval Weapons 
Laboratory, Yorktown, VA, Vint Hill 
Farms Station, Warrenton, VA, and 
Camp McCoy, Sparta, WI. The purpose 
of this filing is to eliminate the gateway 
of St. Louis, MO or Louisville, KY or that 
part of Ohio, Indiana, and Illinois on and 
north of a line beginning at the Pennsyl- 
vania-Ohio State line, and extending 
along U.S. Hwy. 422 to junction U.S. Hwy. 
62, thence along U.S. Hwy 62 to junction 
U.S. Hwy 40, thence along U.S. Hwy 40 
to Springfield, Ohio, thence along Ohio 
Hwy 440 to junction U.S. Hwy. 40, thence 
along U.S. Hwy 40 to junction U.S. Hwy. 
36, thence along U.S. Hwy 36 to the Mi
nois-Missouri State line.

MC 111823 (Sub-E47>, filed June 4, 
1974. Applicant: SHERWOOD VAN 
LINES, INC., 4322 Milling Road, San An
tonio, TX 78219. Applicant’s representa
tive: Robert J. Gallagher, 1776 Broad
way, New York, NY 10010. Authority 
sought to operate as a common carrier, 
by motor vehicle, over irregular routes, 
transporting: Household goods, as de
fined by the Commission, between Gunter 
AF Base and Maxwell AF Base, Mont
gomery, AL, on the one hand, and, on 
the other, Ent AF Base & Peterson Field, 
Colorado Spring, CO, Fitzsimmons Gen-
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eral Hospital, Denver, CO, Port Carson, 
Colorado Springs, CO, Lowry AP Base, 
Denver, CO, U.S. AP Academy, Colorado 
Springs, CO, Naval Submarine Base New 
London, Groton, CT, Chanute AP Base, 
Rantoul, IL, Port Sheridan, Highland 
Park, Hj, Joliet Army Ammunition De
pot, Joliet, IL, Savanna Army Depot, 
Savanna, IL, Naval Air Station, Glen
view, IL, Scott AP Base, Belleville, IL, 
Grissom AF Base, Peru, IN, Fort Benja
min Harrison, Indianapolis, IN, Naval 
Ammunition Depot, Crane, IN, Forbes 
AP Base, Topeka, KS, Fort Leavenworth, 
Leavenworth, KS, Port Riley, Junction 
City, KS, McConnell AP Base, Wichita, 
KS, Port Knox, Fort Knox, KY, Port 
Devens, Ayer, MA, Naval Air Station, 
South Weymouth, MA, LG/ Hanscom 
Field, Bedford, MA, Otis AP Base, Falm
outh, MA, Westover AF Base, Springfield, 
MA, Kincheloe AP Base, Sault Ste Marie, 
MI, KI Sawyer AP Base, Gwinn, MI, 
Selfridge Air National Guard Base, 
Mount Clemens, MI.

Wurtsmith AF Base, Oscoda, MI, Du
luth International Airport, Duluth, MN, 
Fort Leonard Wood, Waynesville, MO, 
Richards-Gebaur AP Base, Kansas City, 
MO, Whiteman AP Base, Knob Noster, 
MO, Offutt AF Base, Omaha, NE, Pease 
AP Base, Portsmouth, NH, Fort Dix, 
Wrightstown, NJ, Fort Monmouth^ 
Oceanport, NJ, McGuire AP Base, 
Wrightstown, NJ, Naval Air Station, 
Lakehurst, NJ, Camp Drum, Watertown, 
NJ, Fort Hamilton, Brooklyn, NJ, Port 
Wadsworth, Staten Island, NY, U.S. 
Coast Guard Base, Governor’s Island, 
NY, Griffiss AF Base, Rome, NY, Han
cock Field, Syracuse, NY, Plattsburg AP 
Base, Plattsburg, NY, Naval Hospital, 
Saint Albans, NY, Seneca Army Depot, 
Romulus, NY, Stewart Field, Newburgh, 
NY, U.S. Military Academy, West Point, 
NY, Grand Forks 'AF Base, Emerado, 
ND, Minot AF Base, Minot, ND, Lock- 
bourne AF Base, Columbus, OH, Wright- 
Patterson AF Base, Dayton, OH, Army 
War College, Carlisle Barracks, PA, Let- 
terkenny Army Depot, Chambersburg, 
PA, Naval Base, Philadelphia, PA, New 
Cumberland Army Depot, New Cumber
land, PA, Tobyhanna Army Depot, Toby- 
hanna, PA, Defense Activities, Mechan- 
icsburg, PA, Valley Forge General Hos
pital, Phoenixville, PA, Ellsworth AF 
Base, Rapid City, SD, and Camp McCoy, 
Sparta, WI. The purpose of this filing is. 
to eliminate the gateway of St. Louis MO 
or Louisville, KY, or that part of Ohio, 
Indiana, and Illinois on and north of a 
line beginning at the Pennsylvania-Ohio 
State line, and extending along U.S. Hwy. 
422 to junction U.S. Hwy. 62, thence 
along U.S. Hwy. 62 to junction U.S. Hwy. 
40, to Springfield, Ohio thence 4long 
Ohio Hwy. 440 to junction U.S. Hwy. 40, 
thence along U.S. Hwy. 40 to junction 
U.S. Hwy. 36, thence along U.S. Hwy. 36 
to the Ulinois-Missouri State line.

MC 111823 (Sub-E63), filed June 4, 
1974. Applicant: SHERWOOD VAN 
LINES, INC., 4322 Milling Road, San 
Antonio, TX 78219. Applicant’s repre
sentative: Robert J. Gallagher, 1776 
Broadway, New York, NY 10019. Au-

NOTICES

thority sought to operate as a common 
carrier, by motor vehicle, over irregular 
routes, transporting: Household goods, 
as defined by the Commission, between 
Westover AF Base, Springfield, MA, on 
the one hand, and, on the other, Craig 
AF Base, Selma, AL, Fort McClellan, 
Anniston, AL, Fort Rucker, Ozark, AL, 
Gunter AF Base, Montgomery, AL, Max
well AF Base, Montgomery, AL, Red
stone Arsenal, Huntsville, AL, Blythe- 
ville AF Base, Blytheville, AR, Little 
Rock AF Base, Jacksonville, AR, Ent 
AF Base and Peterson Meld, Colorado 
Springs, CO, Mtzimmons General pos- 
pital, Denver, CO, Fort Carson, Colo
rado Springs, CO, Lowry AF Base, Den
ver, CO, U.S. AF Academy, Colorado 
Springs, CO, Eglin AF Base, Valparaiso, 
FL, Naval Air Station, Pensacola, FL, 
Naval Air Station Whiting Meld, Mil- 
ton, FL, Tyndall AF Base, Panama City, 
PL, Fort Benning, Columbus, GA, 
Chanute AF Base, Rantoul, IL, Port 
Sheridan, Highland Park, IL, Joliet 
Army Ammunition Depot, Joliet, IL, 
Savanna Army Depot, Savanna, IL, 
Naval Air Station, Glenview, IL, Naval 
Training Center, Great Lakes, IL, Scott 
AF Base, Belleville, IL, Grissom AF Base, 
Peru, IN, Port Benjamin Harrison, In
dianapolis, IN, Naval Ammunition De
pot, Crane, IN, Forbes AF Base, Topeka, 
KS, Fort Leavenworth, Leavenworth, 
KS, Fort Riley, Junction City, KS, Mc
Connell AF Base, Wichita, KS, Fort 
Campbell, Hopkinsville, KY, Fort Knox, 
Fort Knox, KY, Barksdale AF Base, 
Shreveprot, LA, England AF Base, Alex
andria, LA,

Port Polk, Leesville, LA, Naval Air 
Station, New Orleans, LA, Kincheloe AF 
Base, Sault Ste. Marie, MI, KI Sawyer 
AF Base, Gwinn, MI, Selfridge Air Na
tional Guard Base, Mount Clemens, MI, 
Wurtsmith AF Base, Oscoda, MI, Duluth 
International Airport, Duluth, MN, Co
lumbus AF Base, Columbus, MS, Keesler 
AF Base, Biloxi, MS, Naval Air Station, 
Meridian, MS, Naval Construction Bat
talion, Gulfport, MS, Fort Leonard 
Wood, Waynesville, MO, Richards-Ge
baur AF Base, Kansas City, MO, White- 
man AF Base, Knob Noster, MO, Offutt 
AF Base, Omaha, NE, Grand Forks AF 
Base, Emerado, ND, Minot AF Base, 
Minot, ND, Lockbourne AF Base, Colum
bus, OH, Wright-Patterson AF Base, 
Dayton, OH, Altus AF Base, Altus, OK, 
Fort Sill, Lawton, OK, Tinker AF Base, 
Oklahoma City, OK,--Vance AF Base, 
Enid, OK, Ellsworth AF Base, Rapid 
City, SD, Arnold AF Base, Tullahoma, 
TN, Naval Air Station Memphis, Mil
lington, TN, Bergstrom AF Base, Austin, 
TX, Brooks AF Base, San Antonio, TX, 
Carswell AF Base, Fort Worth, TX, 
Dyess AF Base, Abilene, TX, Ellington 
AF Base, Houston, TX, Naval Air Sta
tion, Dallas, TX, Port Bliss, El Paso, TX, 
Port Hood, Killeen, TX, Fort Sam Hous
ton, San Antonio, TX, Fort Wolters, 
Mineral Wells, TX, Good-Fellow AF 
Base, San Angelo, TX, Kelly AF Base, 
San Antonio, TX, Lackland AF Base, 
San Antonio, TX, Laredo AF Base, La
redo, TX, Laughlin AF Base, Del Rio,

TX, Naval Air Station, Corpus Christi, 
TX, Naval Air Station, Chase Field- 
Beeville, TX, Naval Air Station, Kings
ville, TX, Randolph AF Base, Universal 
City, TX, Reese AF Base, Lubbock, TX, 
Sheppard AF Base, Wichita Falls, TX, 
Webb AF Base, Big Spring, TX, and 
Camp McCoy, Sparta, WI. The purpose 
of this filing is to eliminate the gateway 
of Louisville, KY or that part of Ohio, 
Indiana and Illinois on and north of a 
line beginning a t the Ohio-Pennsylvania 
State line and extending along U.S. Hwy. 
422 to junction U.S. Hwy. 62, thence 
along U.S. Hwy. 62 to junction U.S. Hwy. 
40, thence along U.S. Hwy. 40 to junction 
U.S. Hwy. 36, thence along U.S. Hwy. 36 
to the Ulinois-Missouri State line.

No. MC 111823 (Sub-No. E97), filed 
June 4, 1974. Applicant: SHERWOOD 
VAN LINES, INC., 4322 Milling Road, 
San Antonio, Tex. 78219. Applicant’s rep
resentative: Robert J. Gallagher, 1776 
Broadway, New York, N.Y. 10019. Au
thority sought to operate as a common 
carrier, by. motor vehicle, over irregular 
routes, transporting : Household goods, as 
defined by the Commission, between Fort 
Campbell, Hopkinsville, Ky., on the one 
hand, and, on the other, Ent Air Force 
Base & Peterson Meld, Colorado Springs, 
Colo. ; Fitzsimons General Hospital, Den
ver, Colo.; Port Carson, Colorado Springs, 
Colo.; Lowry Air Force Base, Denver, 
Colo.; U.S. Air Force Academy, Colorado 
Springs, Colo.; Naval Submarine Base 
New London, Groton, Conn.; Pentagon, 
Arlington Hall Station, Henderson Hall, 
and Navy Security Station, D.C.; An
drews Air Force Base, Camp Springs, 
Md.; Bolling Air Force Base, D.C.; Fort 
Myer, Arlington, Va.; Fort McNair, D.C.; 
Cameron Station, Alexandria, Va.; Wal
ter Reed Army Medical Center, D.C.; 
National Naval Medicai Center, Bethes- 
da, Md.; Naval Station, D.C.; Naval Sta
tion, Key West, Fla.; Chanute Air Force 
Base, Rantoul, Ul.; Fort Sheridan, High
land Park, 111.; Joliet Army Ammunition 
Depot, Joliet, Ul.; Savanna Army Depot, 
Savanna, 111.; Naval Air Station, Glen
view, Ul.; Naval Training Center, Great 
Lakes, 111.; Scott Air Force Base, Belle
ville, 111.; Grissom Air Force Base, Peru, 
Ind.; Fort Benjamin Harrison, Indian
apolis, Ind.; Naval Ammunition Deport, 
Crane, Ind.; Forbes Air Force Base, 
Topeka, Kans.;
, Fort Leavenworth, Leavenworth, 
Kans.; Fort Riley, Junction City, Kans.; 
McConnell Air Force Base, Wichita, 
Kans.; Aberdeen Proving Ground, Aber
deen, Md.; Edgewood Arsenal, Edgewood 
Arsenal, Md.; Fort Detrick, Frederick, 
Md.; Fort Holabird, Baltimore, Md.; 
Fort George Meade, Laurel, Md.; Fort 
Ritchie, Cascade, Md.; Naval Air Station 
Patuxent, Patuxent River, Md.; NaVal 
Academy, Annapolis, Md.; Naval Train
ing Center, Bainbridge, Md. ; Port Devens, 
Ayer, Mass.; Naval Air Station, South 
Weymouth, Mass.; L. G. Hanscom Meld, 
Bedford, Mass.; Otis Air Force Base, 
Falmouth (Cape Cod), Mass.; Westover 
Air Force Base, Springfield, Mass.; Kin
cheloe Air Force Base, Sault Ste. Marie, 
Mich.; K. I. Sawyer Air Force Base,
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Gwinn, Mich.; Self ridge Air National 
Guard Base, Mount Clemens, Mich.; 
Wurtsmith Air Force Base, Oscoda, 
Mich.; Duluth International Airport, 
Duluth, Minn.; Fort Leonard Wood, 
Waynesville, Mo.; Richards-Gebaur Air 
Force Base, Kansas City, Mo.; Whiteman 
Air Force Base, Knob Noster, Mo.; Off- 
nutt Air Force Base, Omaha, Nebr.; 
Pease Air Force Base, Portsmouth, N.H.; 
Fort Dix, Wrightstown, N.J.; Fort Mon
mouth, Oceanport, N.J.; McGuire Air 
Force Base, Wrightstown, N.J.; Naval Air 
Station, Lakehurst, N.J.; Camp Drum, 
Watertown, N.Y.; Fort Hamilton, Brook
lyn, N.Y.; Fort Wadsworth, Staten Is
land, N.Y.; U.S. Coast Guard Base, Gov
ernor’s Island (New York City), N.Y.; 
Griffiss Air Force Base, Plattsburg, N.Y.; 
Naval Hospital, Saint Albans, N.Y.; 
Seneca Army Depot, Romulus, N.Y.; 
Stewart Field, Newburgh, N.Y.; U.S. Mili
tary Academy, West Point, N.Y.; Grand 
Forks Air Force Base, Emerado, N. Dak.; 
Minot Air Force Base, Minot, N. Dak.; 
Lockbourne Air Force Base, Columbus, 
Ohio; Wright-Patterson Air Force Base, 
Dayton, Ohio; Altus Air Force Base, Al- 
tus, Okla.; Fort Sill, Lawton, Okla.; 
Tinker Air Force Base, Oklahoma City, 
Okla.; Vance Air Force Base, Enid, Okla.; 
Army War College, Carlisle Barracks, 
Pa.; Letterkenny Army Depot, Cham- 
bersburg, Pa.; Naval Base, Philadelphia, 
Pa.; New Cumberland Army Depot, New 
Cumberland, Pa.; Tobyhanna Army De
pot, Tobyhanna, Pa.; Defense Activities, 
Mechanicsburg, Pa.; Valley Forge Gen
eral Hospital, Phoenixville, Pa.; Myrtle 
Beach Air Force Base, Myrtle Beach,
S.C.; Ellsworth Aiy Force Base, Rapid 
City, S. Dak.; Fort Belvoir, Alexandria, 
Va.; Fort Eustis, Newport News,' Va.; Fort 
Lee, Petersburg, Va.; Fort Monroe, 
Hampton, Va.; Fort Story, Virginia 
Beach, Va.; Langley Air Force Base, 
Hampton, Va.; Marine Corps School, 
Quantico, Va.; Naval Air Station, Oceana 
(Virginia Beach), Va.; Naval Amphibious 
Base, Little Creek (Norfolk), Vä.; Naval 
Shipyard Norfolk, Portsmouth, Va.; 
Naval Station, Norfolk, Va.; Naval Weap
ons Laboratory, Dahlgren, Va.; Naval 
Weapon Station, Yorktown, Va.; Defense 
General Supply Center, Richmond, Va.; 
Vint Hill Farms Station, Warrenton, Va.; 
and Camp McCoy, Sparta, Wise.

The purpose of this filing is to elimi
nate the gateways of St. Louis, Mo., or 
Louisville, Ky., or that part of Ohio, In
diana, and Illinois on and north of a line 
beginning a t the Pennsylvania-Ohio 
State line, and extending along U.S; 
Highway 422 to junction U.S. Highway 62, 
thence along U.S. Highway 62 to junc
tion U.S. Highway 40, thence along U.S. 
Highway 40 to Springfield, Ohio, thence 
along Ohio Highway 440 to junction U.S. 
Highway 40, thence along U.S. Highway 
40 to junction U.S. Highway 36, thence 
along U.S. Highway 36 to the Illinois- 
Missouri State line.

No. MC 111940 (Sub-No. E l), filed 
May 16, 1974. Applicant: SMITH’S 
TRUCK LINES, P.O. B o x  88, Munsey, Pa. 
17756. Applicant’s representative: John 
W. Frame, P.O. Box 626, Camp Hill, Pa.

17011. Authority sought to operate as a 
common carrier, by motor vehicle, over 
irregular routes, transporting: (1) (a) 
Steel and steel products, from points in 
that part of New York, on, east, and 
south of a line beginning south of Elmira 
extending along New York Highway 14 to 
junction New York Highway 13, thence 
along New York Highway 13 to junction 
U.S. Highway 20, thence along U.S. High
way 20 to junction New York Highway 
10, thence along New York Highway 10 
to junction.New York Highway 29, thence 
along New York Highway 29 to junction 
New York Highway 153, thence along 
New York Highway 153 to the New York- 
Vermont State line, and points in New 
Jersey, to point in Ohio; (b) from points 
in that part of New York on, north, and 
east of a line beginning at the United» 
States-Canada International Boundary 
line extending along Interstate Highway 
81 to junction U.S. Highway 20, thence 
along U.S. Highway 20 to junction New 
York Highway 10, thence along New York 
Highway 10 to junction New York High
way 29, thence along New York Highway 
29 to junction New York Highway 153, 
thence along New York Highway 153 to 
the New York-Vermont State .line, to 
points in that part of Ohio on and south 
of a  line beginning near Youngstown ex
tending along interstate Highway 80 to 
junction Interstate Highway 76, thence 
along Interstate Highway 76 to junction 
Interstate Highway 71, thence along In
terstate Highway 71 to junction Inter
state Highway 70, thence along Inter
state Highway 70 to the Indiana-Ohio 
State line; (c) from points in Chautau
qua, Erie, and Niagara Counties, N.Y., 
to points in Connecticut on and south of 
U.S. Highway 1 ; (d) from points in New 
York (except points in Chautauqua 
County and points on and south of New 
York Highway 7), to points in Maryland 
on and east of Interstate Highway 81, 
and the District of Columbia;

(e) From points in that part of New 
York on and east of New York Highway 
14 and west of New York Highway 12, to 
points in Virginia and West Virginia on 
and south of U.S. Highway 60; (f) from 
points in that part of New York on and 
west of Interstate Highway 81 to points 
in Delaware; (2) steel articles (except 
castings) from points in that part of New 
York on and east of New York Highway 
14, to points in Kentucky; and (3) steel 
articles (except castings,-wire rope, and 
tinplate and commodities which because 
of size or weight require the use of spe
cial equipment), from Youngstown and 
Warren, Ohio, to that part of New York 
on; east, and south of a line beginning 
at the New York-Pennsylvania State line 
extending along New York Highway 14 
to junction New York Highway 13, thence 
along New York Highway 13 to junction 
U.S. Highway 20, thence along U.S. High
way 20 to junction New York Highway 
10, therice along New York Highway 10 to 
junction New York Highway 29, thence 
along New York Highway 29 to junction 
New York Highway 153, thence along 
New York Highway 153 to the New York- 
Vermont State line, and to points in New

Jersey and Connecticut. The purpose of 
this filing is to eliminate the gateway of 
Williamsport, Pa.

No. MC 113666 (Sub-E19), filed June 
4, 1974. Applicant:'Freeport Transport, 
Inc., 1200 Butler Road, Freeport, Penn
sylvania 16229. Applicant’s representa
tive: Daniel R. Smetanick (same as 
above). Authority sought to operate as a 
common carrier, by motor vehicle, over 
irregular routes, transporting: Fire brick, 
fire clay, and furnace kiln lining cement, 
and high-temperature bonding mortar 
(except liquid commodities in bulk), from 
Olive Hill and Hitchins, Kentucky, to 
ports of entry on the United States-Can- 
ada International Boundary line in 
Maine, New Hampshire, Vermont, and 
Alexandria Bay, Ogdensburg, and Roose- 
veltown, New York. The purpose of this 
filing is to eliminate the gateway of ports 
of entry on the United States-Canada 
International Boundary line.

No.. MC 113678 (Sub-No. E64) (Cor
rection) , filed May 17, 1974, published in 
the F e d e r a l  R e g i s t e r  May 23, 1975. Ap
plicant: CURTIS, INC., 4810 Pontiac 
Street, Commerce City, Colo. 80022. Ap
plicant’s representative: David L. Metzler 
(same as above). Authority sought to 
operate as a common carrier, by motor 
vehicle, over irregular routes, transport
ing: (4) Pickles, in containers, from the 
plant sites of Cornland Dressed Beef 
Company, at or near Lexington, Nebr., 
and Minden Beef Company, at or near 
Minden, Nebr., to points in Arizona and 
Utah. The purpose of this filing is to 
eliminate the gateways of Greeley and 
Denver, Colo. The purpose of this cor
rection is to add the commodity descrip
tion of (4) above.

No. MC 11$843 (Sub-E77), filed May 3, 
1974. Applicant: REFRIGERATED 
FOOD EXPRESS, INC., 316 Summer 
Street, Boston, Massachusetts 02210. Ap
plicant’s representative: Lawrence T. 
Sheils (address same as above). Author
ity sought to operate as a common Car
rier, by motor vehicle, over irregular 
routes, transporting: Frozen foods, (1) 
between points in Cattaraugus County, 
New York, on the one hand, and, on the 
other, points in Massachusetts, Rhode Is
land, and those in Connecticut, on, north, 
and east of a line beginning at Long Is
land Sound and extending along Conn. 
Hwy. 34 to Conn. Hwy. 8, thence along 
Conn. Hwy. 8 to Conn. Hwy. 4, thence 
along Conn. Hwy. 4 to the Connecticut- 
New York State line'; (2) between points 
in Erie and Chautauqua Counties, New 
York, on the one hand, and, on the other, 
points in Connecticut, Massachusetts, 
and Rhode Island; (3) between those 
points in Chautauqua County, New York 
on, north, and west of a line beginning at 
the New York-Pennsylvania state line 
along N.Y. Hwy. 430 to N.Y. Hwy. 424, 
thence along N.Y. Hwy. 424 to N.Y. Hwy. 
322, thence along N.Y. Hwy. 322 to the 
Chautauqua-Cattaraugus County line, on 
the one hand, and, on the other, points in 
New Jersey; (4) between points in Chau
tauqua County, New York, on the one 
hand, and, on the other, those points in
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New Jersey on, north, and east of a line 
beginning at the Atlantic Ocean, and ex
tending along U.S. Hwy. 30 to junction 
U.S. Hwy. 9, thence along U.S. Hwy. 9 to 
junction N.J. Hwy. 72, thence along N.J. 
Hwy. 72 to junction N.J. Hwy. 70,. thence 
along N.J. Hwy. 70 to junction N.J. Hwy. 
530, thence along N.J. Hwy. 530 to junc
tion N.J. Hwy! 545, thence along N.J. 
Hwy. 545 to junction - N.J. Hwy. 537, 
thence along N.J. Hwy. 537 to junction 
U.S. Hwy. 9, thence along U.S. Hwy. 9 to 
junction N.J. Hwy. 18, thence along N.J. 
Hwy. 18 to junction N.J. Hwy. 527, thence 
along N.J. Hwy. 527 to junction U.S. 
Hwy. 22, thence along U.S. Hwy. 22 to 
junction U.S. Hwy. 206, thence along U.S. 
Hwy. 206 to junction U.S. Hwy. 46, 
thence along U.S. Hwy. 46 to the New 
Jersey-Pennsylvania State line; (5) be
tween points in Erie County, New York, 
cm the one hand, and, on the other, points 
in New Jersey;

(6) Between those points in Erie 
County, New York, on and north of a 
line beginning a t the Erie-Wyoming 
County line, and extending along Alter
nate U.S. Hwy. 20 to Big Tree, thence 
along unnumbered hwy. to Lake Erie, 
on the one hand, and, on the other, those 
points in Pennsylvania east, west, and 
south of a line beginning at the Penn
sylvania-New York State line and ex
tending along U.S. Hwy. 62 to junction 
U.S. Hwy. 6, thence along U.S. Hwy. 6 to 
junction U.S. Hwy. 15, thence along U.S. 
Hwy. 15 to the Pennsylvania-New York 
State line; (7) between Silver Creek, New 
York, and points in Erie County, New 
York, on the one hand, and, on the other, 
those points in Pennsylvania on and east 
of a line beginning at the Pennsylvania- 
Maryland State line and extending along 
U.S. Hwy. 522 to junction U.S. Hwy. 15, 
thence along U.S. Hwy. 15 to the Penn
sylvania-New York State line; (8) be
tween those points in Chautauqua 
County, New York, on, north, and east of 
a line beginning at the New York-Penn 
sylvania State line and extending along 
N.Y. Hwy. 430 to junction N.Y. Hwy. 424, 
thence along N.Y. Hwy. 424 tb junction 
N.Y. Hwy. 83, thence along N.Y. Hwy. 83 
to junction N.Y. Hwy. 322, thence along 
N.Y. Hwy. 322 to the Chautauqua-Catta- 
raugus. County line, on the one hand, and, 
on the other, those points in Pennsyl
vania on and east of a line beginning 
at the Pennsylvania-Delaware State line 
and extending along U.S. Hwy. 202 to 
junction U.S. Hwy. 30, thence along U.S. 
Hwy. 30 to junction Pa. Hwy. 10, thence 
along Pa. Hwy. 10 to Reading, thence 
along Pa. Hwy. 6! to junction Pa., Hwy. 
42, thence along Pa. Hwy. 42 to junction 
U.S. Hwy. 220, thence along U.S. Hwy. 
220 to the Pennsylvania-New York State 
line;

(9) Between points in Chautauqua 
County, New York, on the one hand, and, 
on the other, those points in Pennsyl
vania, on, north, and east of a  line begin
ning at the Pennsylvania-New York State 
line and extending along Interstate Hwy. 
81 to Pa. Hwy. 590, thence along UJ3. 
Hwy. 6 to the Pennsylvania-New Jersey 
State line; (10) between points in Erie, 
Cattaraugus, and Chautauqua Counties,

New York, on the one hand, and, on the 
other, Green Bay and Milwaukee,- Wis
consin; (11) between points in Erie and 
Cattaraugus Counties, New York, and 
those points in Chautauqua County, New 
York, on, north, and east of a line begin
ning at the New York-Pennsylvania State 
line and extending along U.S. Hwy. 62 to 
junction N.Y. Hwy. 424, thence along 
N.Y. Hwy. 424 to junction N.Y. Hwy. 380, 
thencealong N.Y. Hwy. 380 to Lake Erie, 
on the one hand, and, on the other, Chi
cago, Illinois; (12) between points in 
Michigan (except points in Monroe 
County), on the one hand, and, on the 
other, points in Cattaraugus County, New 
York; (13) between points in Michigan, 
on the one hand, and, on the other, points 
in Erie County, New York; (14) between 
those points in Chautauqua County, New 
York, on, north and east of a line begin
ning at the New York-Pennsylvania State 
line and extending along U.S. Hwy. 62 
to junction N.Y. Hwy. 424, thence along- 
N.Y. Hwy. 424 to junction N.Y. Hwy. 380, 
thence along N.Y. Hwy. 380̂ to Lake Erie, 
on the one hand, and, on the other, 
points in Michigan; (15) between points 
in Chautauqua County, New York, on 
the one hand, and, on the other, those 
points in Michigan on, north, and west 
of a line beginning at Lake Michigan and 
extending along unnumbered highway to 
Decatur, thence along Michigan Hwy. 51 
to junction Interstate Hwy. 94, thence 
along Interstate Hwy. 94 to junction U.S. 
Hwy. 131, thence along U.S. Hwy. 131 to 
Interstate Hwy. 96, to junction U.S. Hwy. 
23, thence along UJ3. Hw*y. 23 to Inter
state Hwy. 94, thence along Interstate 
Hwy. 94 to U.S. Hwy. 12, thence along 
U.S. Hwy. 12 to the U.S.-Canada Inter
national Boundary line;

(16) Between Silver Creek, New York 
and points in Erie County, New-York, 
on the one hand, and, on the other, 
those points in Ohio on, north, and west 
of a line beginning at the Ohio-West 
Virginia.' State line and extending along 
Ohio Hwy. 60 to junction Ohio Hwy. 16, 
thence along Ohio Hwy. 16 to junction 
U.S. Hwy. 40,. thence along U.S. Hwy. 40 
to junction U.S. Hwy. 68, thence along 
U.S Hwy 68 to junction U.S. Hwy. 25, 
thence along U.S. Hwy. 25 to Lake Erie; 
(17) between those points in Erie 
County, New York, on and north of a 
line beginning a t the Erie-Wyoming 
County line, and extending along Alter
nate Hwy. 20 to Big Tree, thence along 
unnumbered highway to Lake Erie, on 
the one hand, and, on the other, points 
in Ohio and Indiana; (18) between those 
points in Chautauqua County, New York, 
on, north, and east of a line bWinning at 
the New York-Pennsylvania State line 
and extending along U.S. Hwy. 62 to 
junction N.Y. Hwy. 424, thence along 
N.Y. Hwy. 424 to junction N.Y. Hwy. 380, 
thence along N.Y. Hwy. 380 to Lake Erie, 
on the one hand, and, on the other, those 
points in Indiana on and west of a line 
beginning at the Indiana-Ulinois State 
line and extending along Interstate Hwy. 
65 to junction Indiana Hwy. 7, thence 
along Indiana Hwy. 7 to the Indiana- 
Kentucky State line; (19) between points 
in Chautauqua County, New York, on the

one hand, and, on the other, those points 
in Indiana on, south, and west of a line 
beginning at the Indiana-Ulinois State 
line and extending along U.S. Hwy. 40 to 
junction Ind. Hwy. 59, thence along Ind. 
Hwy. 59 to junction Ind. Hwy. 157, 
thence along Ind. Hwy. 157 to junction 
U.S. Hwy. 231, thence along U.S. Hwy. 
231 to junction Ind. Hwy. 58, thence 
along Ind. Hwy. 58 to junction Ind. Hwy. 
37, thence along Ind. Hwy*. 37 to the In- 
diana-Kentucky State line; and (20) 
between points in Erie County, New 
York, on the one hand, and, on the other, 
points in Indiana. The purpose of this 
filing is to eliminate the gateway of 
Buffalo, New York.

No. MC 113843 (Sub-E504), filed
May 19, 1974. Applicant: REFRIGER
ATED FOOD EXPRESS, INC., 316 Sum
mer Street, Boston, Massachusetts 02210. 
Applicant’s representative: Lawrence T. 
Sheils (address same as above). Author
ity sought to operate as a common car
rier, by motor vehicle, over irregular 
routes, transporting: Frozen foods, (1) 
from points in Adams County, Pennsyl
vania, to Sioux City, Iowa; Grand Forks, 
North Dakota; and Sioux Falls, South 
Dakota; (2) from those points in Penn
sylvania bounded on the east by U.S. 
Hwy. 15 and on the west by a line begin
ning at the Pennsylvania-Maryland 
State line and extending along, U.S. Hwy. 
11 to junction U.S. Hwy, 30, thence along 

-U.S. Hwy. 30 to junction U.S. Hwy. 220, 
thence along U.S. Hwy. 220 to junction 
Pa. Hwy. 350, thence along Pa. Hwy. 350 
to junction Pa. Hwy. 53, thence along 
Pa. Hwy. 53 to junction Pa. Hwy. 144, 
thence along Pa. Hwy. 144 to junction 
U.S. Hwy. 6, thence along U.S. Hwy. 6 
to junction. Pa. Hwy. 449, thence along 
Pa. Hwy. 449 to the Pennsylvania-New 
York State line, to Grand Forks, South 
Dakota; (3) from those points in Penn
sylvania bounded by a line beginning at 
the Pennsylvania-New York State line 
and extending along Pa. Hwy. 249 to 
junction Pa. Hwy, 287, thence along Pa. 
Hwy. 287 to junction U.S. Hwy. 220, 
thence along U.S. Hwy. 220 to junction 
Pa. Hwy. 144, thence along Pa. Hwy. 144 
to junction U.S. Hwy. 322, thence along 
Hwy. 322 to junction Pa. Hwy, 35, thence 
along Pa. Hwy. 35 to junction U.S: Hwy. 
15, thence along U.S. Hwy. 15 to the 
Pennsylvania-New York State line, to 
Portland and Bangor, Maine; Sioux City, 
Iowa; Grand Forks, North Dakota; and 
Sioux Falls, South Dakota; (4) from 
those points in Pennsylvania bounded 
by a line beginning at the Pennsylvania- 
New York State line and extending 
along Pa. Hwy. 249 to junction Pa. Hwy. 
287, thence along Pa. Hwy. 287 to junc
tion Pa. Hwy. 414, thence along Pa. Hwy. 
414 to junction Pa. Hwy. 44, thence 
along Pa. Hwy. 44 to junction Pa. Hwy. 
664, thence along Pa. Hwy. 664 to junc
tion U.S. Hwy. 220, thence along U.S. 
Hwy. 220 to junction U.S. Hwy. 15, thence 
along U.S. Hwy. 15 to the Pennsylvania- 
New York State line, to Portland and 
Bangor, Maine; Rutland, Vermont; 
Manchester, New Hampshire; Sioux City, 
Iowa; Grand Forks, North Dakota; and 
Sioux Falls, South Dakota; (5) from
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those points in Tioga County, Pennsyl
vania, west of U.S. Hwy. 15, to Portland 
and Bangor, Maine; Rutland, Vermont; 
Manchester, New Hampshirer~St. Louis, 
Missouri; Sioux City and Davenport, 
Iowa; Grand Forks, North Dakota; and 
Sioux Falls, South Dakota. The purpose 
of this filing is to eliminate the gateway 
of Dundee, New York..

No. MC 1113843s (Sub-E559), filed 
May 17, 1974. Applicant: REFRIGER
ATED FOOD EXPRESS, INC., 316 Sum
mer Street, Boston, Mass. 02210. Ap
plicant’s representative: Lawrence T. 
Sheils (address same as above). Author
ity sought to operate as a common car
rier, by motor vehicle, over irregular 
routes, transporting: Frozen foods, (1) 
between those points in Pennsylvania, on, 
north, and west of a line beginning at the 
Pennsylvania-West Virginia State line 
and extending along U.S. Hwy. 119 to 
junction U.S. Hwy. 219, thence along 
U.S. Hwy. 219 to the Pennsylvania-New 
York State line, on the one hand, and, on 
the other, those points in Connecticut on 
and north of a line beginning at the Con
necticut-New York State line and extend
ing along Interstate Hwy. 84 to junction 
Conn. Hwy. 16 to junction Conn. Hwy. 
85, thence along Conn. Hwy. 85 to Block 
Island Sound; (2) between those points 
in Pa. on, north, and west of a line be
ginning at the Pennsylvania-West Vir
ginia State line and extending along U.S. 
Hwy. 22 to junction Hwy. 220, thence 
along U.S. Hwy. 220-to junction Pa. Hwy. 
350, thence along Pa. Hwy. 350 to junc
tion U.S. Hwy. 322, thence along U.S. 
Hwy. 322 to junction U.S. Hwy. 219, 
thence along U.S. Hwy. 219 to the Pa.- 
N.Y. State line, on the one hand, and, on 
the other, those points in Connecticut on, 
north, and east of a line beginning at the 
Connecticut-New York State line and ex
tending along Interstate Hwy. 84 to junc
tion U.S. Hwy. 202, thence along U.S. 
Hwy. 202 to junction Conn. ,Hwy. 58, 
thence along Conn. Hwy. 58 to Long 
Island Sound; (3) between those 
points in Pennsylvania on, north, and 
east of a line beginning a t the Pennsyl- 
vania-Ohio State line and extending 
along Pa. Hwy. 68 to junction U.S. Hwy. 
322, thence along U.S. Hwy. 322 to junc
tion Hwy. 66, thence along Pa. Hwy. 66 
to junction U.S. Hwy. 219, thence along 
U.S. Hwy. 219 to the Pa.^Ji.Y. State line, 
on the one hand, and, on the other, • 
points in Connecticut; (4) between those 
points in Pennsylvania on and west of 
U.S. Hwy. 219 to the Pa.-N.Y. State line, 
on the other, those points in Connecticut 
on and north of a line beginning at the 
Connecticut-New York State line and ex
tending along Conn. Hwy. 4 to junction 
Conn. Hwy. 25, thence along Conn. Hwy. 
25 to junction U.S. Hwy. 44, thence along 
U.S. Hwy. 44 to junction U.S. Hwy. 202, 
thence along U.S. Hwy. 202 to junction 
Conn. Hwy. 20, thence along Conn, Hwy. 
20 to junction Conn. Hwy. 140, thence 
along Conn. Hwy. 140 to junction Conn. 
Hwy. 190, thence along Conn. Hwy. 190 
to junction Conn. Hwy. 89, thence along 
Conn. Hwy. 89 to junction U.S. Hwy 44, 
thence along U.S. Hwy. 44 to the Con-
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necticut-Rhode Island State line. The 
purpose of this filing is to eliminate the 
gateway of Elmira, New York.

No. MC 113843 (Sub-No. E764), filed 
May 19, 1974. Applicant; REFRIGER
ATED FOOD EXPRESS, INC., 316 Sum
mer Street, Boston, Mass. 02210. Appli
cant’s representative: Lawrence T. Sheils 
(same as above). Authority sought to op
erate as a common carrier, by motor ve
hicle, over irregular routes, transporting: 
Frozen foods, between King of Prussia, 
Pa., and those points in Pennsylvania oh, 
north, and east of a line beginning at 
the Pennsylvania-New Jersey State line 
and extending along U.S. Highway 422 
to junction U.S. Highway 202, thence 
along U.S. Highway 202 to junction 
Pennsylvania Highway 309, thence along 
Pennsylvania Highway 309 to junction 
U.S. Highway^, thence along U.S. High
way 6 to junction Pennsylvania Highway 
14, thence along Pennsylvania Highway 
14 to the Pennsylvania-New York State 
line, on the one hand, and, on the other, 
those points in Pennsylvania-on and east 
of a line beginning a t the Pennsylvania- 
New York State line and extending along 
U.S. Highway 219 to junction U.S. High
way 6, thence along U.S. Highway 6 to 
junction U.S. Highway 6N, thence along 
U.S. Highway 6N to junction Pennsyl
vania Highway 226, thence along Penn
sylvania Highway 226 to the Pennsyl- 
vania-Ohio State line, and between those 
points in Pennsylvania on, north, and 
west of a line beginning at the Pennsyl- 
vania-Ohio State line and extending 
along U.S. Highway 422 to junction 
Pennsylvania Highway 108, thence along 
Pennsylvania Highway 108 to junction 
Pennsylvania Highway 8, thence along 
Pennsylvania Highway 8 to junction U.S. 
Highway 62, thence along U.S. Highway 
62 to junction U.S. Highway 6, thence 
along U.S. Highway 6 to junction U.S. 
Highway 15, thence along Pennsylvania 
Highway 15 to the Pennsylvania-New 
York State line and extending along 
Interstate Highway 81, to junction In 
terstate Highway 80, thence along In
terstate Highway 80 to the Pennsylvania- 
New Jersey State line. The purpose of 
this filing is to eliminate the gateway 
of Elmira, N.Y.

No. MC 113843 (Sub-E788), filed
May 19, 1974. Applicant: REFRIGER
ATED FOOD EXPRESS, INC., 316 Sum
mer Street, Boston, Massachusetts 02210. 
Applicant’s representative: Lawrence T. 
Sheils (address same as above). Author
ity sought to operate as a common car
rier, by motor vehicle, over irregular 
routes, transporting: Frozen fruits and 
berries and frozen fruit and berry con
centrates (1) from those points in Penn
sylvania on and east of a line beginning 
at the Pennsylvania-Maryland State line 
and extending along U.S. Hwy. 11 to 
junction Pa. Hwy. 997, thence along Pa. 
Hwy. 997 to junction Pa. Hwy. 233, thence 
along Pa. Hwy. 233 to junction Pa. Hwy. 
74, thence along Pa. Hwy. 74 to junc
tion U.S. Hwy. 322, thence along U.S. 
Hwy. 322 to junction Pa. Hwy. 64, thence 
along Pa. Hwy. 64 to junction Pa. Hwy.
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120, thence along Pa. Hwy. 120 to junc
tion Pa. Hwy. 144, thence along Pa. Hwy. 
144 to junction U.S. Hwy. 6, thence along 
U.S. Hwy. 6 to junction Pa. Hwy. 449. 
thence along Pa. Hwy. 449 to the Penn
sylvania-New York State line, to those 
points in. on, and west and north of a 
line beginning a t the Minnesota-Iowa 
State line and extending along Minn. 
Hwy. 15 to junction Minn. Hwy. 23, 
thence along Minn. Hwy. 23 to Lake Su
perior; (2) and from those points in 
Pennsylvania west of the Susquehanna 
River and on, north, and east of a line 
beginning at the Susquehanna River ap
proximately 1 mile west of Millersburg, 
Pa., and extending along Pa. Hwy. 34 
to junction U.S. Hwy. 322, thence along 
U.S. Hwy. 322 to junction Pa. Hwy. 144, 
thence along Pa. Hwy. 144 to junction 
Pa. Hwy. 64, thence along Pa. Hwy. 64 
to junction Pa. Hwy. 120, to junction Pa. 
Hwy. 144, thence along Pa. Hwy. 144 to 
junction U.S. Hwy. 6, thence along U.S. 
Hwy. 6 to junction Pa. Hwy. 449, thence 
along Pa. Hwy. 449 to the Pennsylvania- 
New York State line, to points in Min
nesota. The purpose of this filing is to 
eliminate the gateway of Penn Yan, New 
York.

No. MC 113843 (Sub-No. E964) (Cor
rection), filed December 2, 1974, pub
lished in the F ederal R egister July 2, 
1975. Applicant: REFRIGERATED 
FOOD EXPRESS, INC., 316 Summer St., 
Boston, Mass. 02210. Applicant’s repre
sentative: Lawrence T. Sheils (same as 
above). Authority sought to operate as 
a common carrier, by motor vehicle, over 
irregular routes, transporting: Canned 
foods, from those points in that part of 
Maryland on and south of U.S. Highway 
40 and east of the Susquehanna River 
and Chesapeake Bay. * * * The purpose 
of this filing is to eliminate the gateway 
of the plant sites and storage facilities 
of Duffy-Mott Co., Inc., a t or near Ham
lin, Holley, and Williamson, N.Y. The 
purpose of this partial correction is to 
reflect the correction “E” number—pre
viously published as E64. The remainder 
of the letter-notice remains as previously 
published.

No. MC 115554 (Sub-No. E13), filed 
June 4, 1974. Applicant: SCOTTS
TRANSPORTATION SERVICE, INC., 
P.O. Box 1634, Des Moines, Iowa 50306. 
Applicant’s representative: James R. 
Madler, 1255 N. Sandburg Terrace, Chi
cago, 111. 6f)610. Authority sought to op
erate as a common carrier, by motor ve
hicle, over irregular routes; transport
ing: Refrigerators, refrigeration, cool
ing, heating and electrical equipment, 
appliances, and parts, materials, and 
supplies used in the manufacture, repair, 
and distribution of such commodities,
(1) between points in Minnesota oh and 
east of a line beginning at the Minne
sota-Iowa State Iin,e extending along 
U.S. Highway 63 to Lake City, Minn., 
and Duluth, Minn., on the one hand, and, 
on the other, points in Wyoming south 
of Interstate Highway 80; (2) between 
points in Minnesota on, east, and south 
of a line beginning at the Iowa-Minne-
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sota State line extending along Inter
state Highway 35 to junction Minnesota 
Highway 48, thence along Minnesota 
Highway 48 to the Minnesota-Wisconsin 
State line, on the one hand, and, on 
the other, points in Colorado on and 
west of Interstate Highway 25; (3) be
tween points in Minnesota on, south, 
and east of a line beginning at the Min- 
nesota-Iowa State line extending along 
Interstate Highway 35 to junction U.S. 
Highway 63, thence along U.S. Highway 
63 to the Minnesota-Wisconsin State 
line, on the one hand, and, on the other, 
points in Oregon; (4) between Minne
apolis, Minn., on the one hand, and, on 
the other, points in Oregon on and south 
of a line beginning at the Oregon-Idaho 
State line extending along U.S. Highway 
20 to junction Oregon Highway 126, 
thence along Oregon Highway 126 to the 
Pacific Ocean; (5) between points in 
Minnesota, on, south, and east of a line 
beginning at the Iowa-Minnesota State 
line extending along Interstate Highway 
35 to junction U.S. Highway 16, thence 
along U.S. Highway 16 to the Minnesota- 
Wisconsin State line, on the one hand, 
and, on the other points in Washington 
on and west of U.S. Highway 97; and
(6) between points in Minnesota on, 
north, and east of a line beginning at 
the Minnesota-Iowa State line extending 
along Interstate Highway 35 to junc
tion U.S. Highway 8, thence along U.S. 
Highway 8 to the Wisconsin-Minnesota 
State line, on the one hand, and, on the 
other, Boise, Idaho. The purpose of this 
filing is to eliminate the gateway of 
Amana, Iowa.

No. MC 115841 (Sub-No. E142) (Cor
rection), filed June 4, 1974, published in 
the F ederal R egister June 2, 1975. Ap
plicant: COLONIAL REFRIGERATION 
TRANSPORTATION, INC., P.O. Box 
10327, Birmingham, Ala. 35202. Appli
cant’s representative: E. Stephen Heis- 
ley, 666 Eleventh St. NWn Washington, 
D.C. 20001. Authority sought to operate 
as a common carrier, by motor vehicle, 
over irregular routes, transporting: 
Frozen fruits, frozen berries, and frozen 
vegetables, in vehicles equipped with 
mechanical refrigeration, from points in 
the Lower Peninsula of Michigan (a) to 
points in Georgia and points in Arkan
sas on and south of Interstate Highway 
40 (Nashville, Tenn., or Birmingham, 
Ala.*) ; (b) to points in Alabama (Nash
ville, Tenn.*) ; and (c) to points in Flor
ida, Mississippi, Louisiana, and points 
in California on and south of California 
Highway 78 (Birmingham, Ala.*). The 
purpose of this filing is to eliminate the 
gateways indicated by the asterisks 
above. The purpose of this correction is 
to further clarify the territorial descrip
tions.

No. MC 115841 (Sub-E176), filed
May 22, 1975. Applicant: COLONIAL 
REFRIGERATED TRANSPORTATION 
INCORP., P.O. BOX 10327, Birmingham, 
Ala. 35201. Applicant’s representative: 
Roger M. Shaner (same as above). Au
thority sought to operate as a common 
carrier, by motor vehicle, over irregular

routes, transporting: frozen edible meats, 
frozen edible meat products, frozen edible 
meat by-products, and frozen edible dairy 
products, as defined by the Commission, 
(except in bulk, in tank vehicles), in 
vehicles equipped with mechanical refrig
eration, from the plantsite of Swift and 
Company at Rochelle, 111., to points in 
Florida, restricted to traffic originating at 
thè above-named plantsite. The purpose 
of this filing is to eliminate the gateway 
of Atlanta, Ga.

No. MC. 115841 (Sub-E177), filed
May 22, 1975. Applicant: COLONIAL 
REFRIGERATED TRANSPORTATION 
INCORP., P.O. BOX 10327, Birmingham, 
Ala. 35201. Applicant’s representative: 
Roger M. Shaner (same as above). Au
thority sought to operate as a common 
carrier, by motor vehicle, over irregular 
routes, transporting: frozen foods, in 
vehicles equipped with mechanical re
frigeration, from Union, Mo., to points in 
Florida. The purpose of this filing is to 
eliminate the gateways of Nashville, 
Tenn. and Atlanta, Ga.

No. MC 115841 (Sub-E178), filed
May 22, 1975.- Applicant: COLONIAL 
REFRIGERATED TRANSPORTATION 
INCORP., P.O. Box 10327, Birmingham, 
Ala. 35201. Applicants representative: 
Roger M. Shaner (same as above). Au
thority sought to operate as a common 
carrier, by motor vehicle, over irregular 
routes, transporting: frozen edible meats, 
frozen edible meat products, and frozen 
edible meat by-products, as defined by 
the Commission, in vehicles equipped 
with mechanical refrigeration, from 
Booneville, Miss., to points in Florida on, 
south and east of UJ3. Highway 319. The 
purpose of this filing is to eliminate the - 
gateways of points in Tennessee west of 
the Tennessee River (except Memphis), 
and Atlanta, Ga.

No. MC 115841 (Sub-E179), filed
May 22, 1975. Applicant: COLONIAL 
REFRIGERATED TRANSPORTATION 
INCORP., P.O. Box 10327, Birmingham, 
Ala. 35201. Applicant’s representative: 
Roger M. Shaner (same as above) . Au
thority sought to operate as a common 
carrier, by motor vehicle, over irregular 
routes, transporting: frozen edible fruits, 
in vehicles equipped with mechanical 
refrigeration, (1) from Brockport, Fair- 
port, Ontario, Geneva, Marion, Morton, 
Hilton, Westfield, Williamson, and Wol
cott, N.Y., to points in Florida. (2) from 
Red Creek, North Rose, Sodus, and Wall- 
ington, N.Y., to points in Florida on, 
south and west of a line beginning at the 
Florida-Georgia State line and extend
ing along U.S. Highway 441 to junction 
Florida Highway 100, to junction Florida 
Highway 207, to the Atlantic Ocean. (3) 
from Marlboro, Clermont, Claverack, 
Hudson, and Highland, N.Y., to points 
in Florida on and west of Florida High
way 87. The purpose of this filing is to 
eliminate the gateways of Nashville, 
Tenn. and Atlanta, Ga.

No. MC 115841 (Sub-E180), filed
May 22, 1975. Applicant: COLONIAL 
REFRIGERATED TRANSPORTATION

INCORP., P.O. Box 10327, Birmingham, 
Ala. 35201. Applicant’s representative: 
Roger M. Shaner (same as above). Au
thority sought to operate as a common 
carrier, by motor vehicle, over irregular 
routes, transporting: imported frozen 
edible meats, in vehicles equipped with 
mechanical refrigeration, from Norfolk, 
Va. to points in Florida. The purpose of 
this filing is to eliminate the gateway of 
Atlanta, Ga.

No. MC 115841 (Sub-E199), filed
May 22, 1975. Applicant: COLONIAL 
REFRIGERATED TRANSPORTATION 
INCORP., P.O. Box 10327, Birmingham, 
Ala. 35201. Applicant’s representative: 
Roger M. Shaner (same as above). Au
thority sought to operate as a common 
carrier, by motor vehicle, over irregular 
routes, transporting: frozen foods, in 
vehicles equipped with mechanical re
frigeration, from the plantsite of Morton 
Frozen Foods, at or near Russellville, 
Ark., to points in Florida on and east of 
Florida Highway 65. The purpose of this 
filing is to eliminate the gateway of 
Atlanta, Ga.

No. MC 115841 (Sub-E200), filed May 
22, 1975. Applicant: COLONIAL RE
FRIGERATED TRANSPORTATION 
INCORP., P.O. Box 10327, Birmingham, 
Ala. 35201.' Applicant’s representative: 
Roger M. Shaner (same as above). Au
thority sought to operate as a common 
carrier, by motor vehicle, over irregular 
routes transporting: Frozen edible meat, 
frozen edible meat products, and frozen 
edible meat by-products, as defined by 
the Commission, (except in bulk, and in 
tank Vehicles) , in vehicles equipped 
with mechanical refrigeration, from At
lanta, Ga., to points in Minnesota and 
Wisconsin. The purpose of this filing is 
to eliminate the gateway of Chattanooga 
and Nashville, Term.

By the Commission. "
[seal] R obert L. Oswald,

Secretary.
[FR Doc.75-22729 Filed 8-26-75;8:45 am]

[Notice No. 30]
MOTOR CARRIER ALTERNATE ROUTE 

DEVIATION NOTICES
August 22, 1975.

The following letter-notices of propos
als (except as otherwise specifically 
noted, each applicant states that there 
will be no significant effect on the 
quality of the human environment re
sulting from approval of its application), 
to operate over deviation routes for 
operating convenience only have been 
filed with the Interstate Commerce 
Commission under the Commission’s 
Revised Deviation Rules-Motor Carriers 
of Property, 1969 (49 CFR 1042.4(c) (11)) 
and notice thereof to all interested per
sons is hereby given as provided in such 
rules (49 CFR 1042.4(c) ( ID).

Protests against the use of any pro
posed deviation route herein described 
may be filed with the Interstate Com
merce Commission in the manner and
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form provided in such rules (49 CFR 
1042.4(c) (12)) at any time, but will not 
operate to stay commencement of the 
proposed operations unless filed within 
30 days from the date of publication.

Successively filed letter-notices of the 
same carrier under the Commission’s 
Revised Deviation Rules-Motor Carriers 
of Property, 1969, will be numbered con
secutively for convenience in identifica
tion and protests, if any, should refer 
to such letter-notices by number.

Motor Carriers of Property

No. MC 2202 (Deviation No. 147), 
ROADWAY EXPRESS, INC., P.O. Box 
471, 1077 Gorge Blvd., Akron, Ohio 
44309, filed August 7, 1975. Cawsier pro
poses to operate as a common carrier, by 
motor vehicle, of general commodities, 
with certain exceptions, over deviation 
routes as follows: (1) From Logansport, 
Ind., over Indiana Highway 25 to 
Rochester, Ind., and (2) from Indian
apolis, Ind., over U.S. Highway 29, thence 
over Indiana Highway 29 to Logansport, 
Ind., and return over the same routes for 
operating convenience-only. The notice 
indicates that the carrier is presently 
authorized to transport the same com
modities, over pertinent service routes as 
follows: (1) From Logansport, Ind., over 
U.S. Highway 24 to junction U.S. High
way 31, thence over U.S. Highway 31 to 
Rochester, Ind., and (2) from Indian
apolis, Ind., over U.S. Highway 31 to 
junction U.S. Highway 24, thence over 
U.S. Highway 24 to Logansport, Ind., and 
return over the same routes;

No. MC 2228 (Deviation No. 5), MER
CHANTS FAST MOTOR LINES, INC., 
P.O. Drawer 591, Abilene, Tex. 79604, filed 
August 7, 1975. Carrier’s representative: 
Mike Cotten, P.O. Box 1148, Austin, Tex. 
78767. Carrier proposes to operate as a 
common carrier, by motor vehicle, of gen
eral commodities, with certain excep
tions, over a deviation route as follows: 
From Gatesville, Tex., over U.S. Highway 
84 to Evant, Tex., thence over U.S, High
way 281 to Hico, Tex., thence over Texas 
Highway 220 to junction U.S. Highway 
67, thence over U.S. Highway 67 to Dal
las, Tex., and return over the same route 
for operating convenience only. The no
tice indicates th a t the carrier is pres
ently authorized to transport the same 
commodities, over a pertinent service 
route as follows: From Gatesville, Tex., 
over Texas Highway 36 to Comanche, 
Tex., thence over U.S. Highway 377 to 
Fort Worth, Tex., thence over U.S. High
way 80 (Interstate Highway 20) to Dal
las, Tex., and return over the same route.

No. MC 26739 (Deviation No. 38), 
CROUCH FREIGHT SYSTEMS, INC., 
P.O. Box 10280, Palo Alto, Calif. 94303, 
filed August 13, 1975. Carrier proposes to 
operate as a common carrier, by motor 
vehicle, of general, commodities, with cer
tain exceptions, over a deviation route as 
follows: From Chicago, 111., over Inter
state Highway 94 to junction Interstate 
Highway 57, thence over Interstate High
way 57 to junction Interstate Highway 
74, thence over Interstate Highway 74 to 
junction Interstate Highway 80, thence

over Interstate Highway 80 to junction 
Interstate Highway 35, thence over inter
state Highway 35 to Minneapolis, Minn., 
and return over the same route for oper
ating convenience only. The notice indi
cates that the carrier is presently author
ized to transport the same commodities 
over a pertinent service route as follows: 
From Chicago, HI., over U.S. Highway 66 
to Springfield, HI., thence over U.S. High
way 36 to St. Joseph, Mo., thence over 
U.S. Highway 71 to Auburn, Iowa, thence 
over Iowa Highway 175 to junction Iowa 
Highway 4, thence over Iowa Highway 
4 to the Iowa-Minnesota State line, 
thence over Minnesota Highway 4 to St. 
James, Minn., thence over combined 
Minnesota Highways 30 and 60 to Man
kato, Minn., thence over U.S. Highway 
169 to Minneapolis, Minn., and return 
over the same route.

No. MC 48958 (Deviation No. 67), ILLI
NOIS-CALIFORNIA EXPRESS, INC., 
510 E. 51st Ave., P.O. Box 16404, Denver, 
Colo. 80216, filed July 28, 1975. Carrier 
proposes to operate as a common carrier, 
by motor vehicle, of general commodities, 
with certain exceptions, over deviation 
routes as follows: (1) From Chicago, 111., 
over city streets to junction U.S. High
way 6, thence over U.S. Highway 6 to 
junction U.S. Highway 24 near Napoleon, 
Ohio, thence over U.S. Highway 24 to 
Toledo, Ohio, (2) from Chicago, HI., over 
city streets to junction U.S. Highway 6, 
thence over U.S. Highway 6 to junction 
Ohio Highway 53 near Fremont, Ohio, 
thence over Ohio Highway 53 to Port 
Clinton, Ohio, (3) from Chicago, HI., over 
city streets to junction U.S. Highway 6, 
thence over U.S. Highway 6 to Sandusky, 
Ohio, (4) from Chicago, 111., over city 
streets to junction U.S. Highway 6, thence 
over U.S. Highway 6 to junction U.S. 
Highway 20 near Fremont, Ohio, thence 
over U-S. Highway 20 to Cleveland, Ohio,
(5) from Chicago, HI., over city streets 
to junction U.S. Highway 6, thence over 
U.S. Highway 6 to junction U.S. Highway 
20 near Fremont, Ohio, thence over U.S. 
Highway 20 to junetion Ohio Highway 
18 near Norwalk, Ohio, thence over Ohio 
Highway 18 to junction U.S. Highway 
224 near Akron, Ohio, thence over U.S. 
Highway 224 to Youngstown, Ohio, (6) 
from Lorain, Ohio over U.S. Highway 6 
to Rocky River, Ohio, (7) from Lorain, 
Ohio over Ohio Highway 611 to junc
tion Interstate Highway 90, thence over 
Interstate Highway 90 to Rocky Riyef, 
Ohio, and

(8) From Lorain, Ohio, over Ohio 
Highway 57 to junction Interstate High
way 90, thence over Interstate Highway 
90 to Rocky River, Ohio, and return over 
the same routes for operating conveni
ence only. The notice indicates that the 
carrier is presently authorized to trans
port the same commodities, over perti
nent service routes as follows: (1) From 
Chicago, HI., over city streets to junction 
U.S. Highway 6, thence over U.S. High
way 6 to junction Ohio Highway 2 near 
Bryan, Ohio, thence over Ohio Highway 
2 via Toledo, Ohio, to junction U.S. High
way 6, thence over U.S. Highway 6 to 
Lorain, Ohio, thence over Ohio Highway 
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57 to junction Ohio Highway 254, thence 
over Ohio Highway 254 to Rocky River, 
Ohio, thence over Ohio Highway 2 to 
Cleveland, Ohio, thence over U.S. High
way 422 to Youngstown, Ohio, (2) from 
Chicago, HI., to Toledo, Ohio, as specified 
above, thence over Interstate Highway 
280 (formerly portion Ohio Highway 120) 
to junction Ohio Highway 420 (formerly 
portion Ohio Highway 120), thence over 
Ohio Highway 420 to junction U.S. High
way 20, thence over U.S. Highway 20 to 
Norwalk, Ohio, thence over Ohio High
way 18 to Akron, Ohio, thence over Ohio 
Highway 8 to junction Interstate High
way 77 (formerly portion Ohio Highway 
8), thence over Interstate Highway 77 
to Canton, Ohio, thence over U.S. High
way 62 to Youngstown, Ohio, (3) from 
Chicago, HI., to Akron, Ohio, as specified 
above, thence over Interstate Highway
76 (formerly portion Ohio Highway 18) 
to junction Interstate Highway 80 (for
merly portion Ohio Highway 18) thence 
over Interstate Highway 80 to Youngs
town, Ohio, and return over the same 
routes.

Intermediate and off-route point serv
ice is authorized in connection with the 
above 3 routes at the following points: 
Intermediate and off-route points in the 
Chicago, HI. Commercial Zone; the site 
of the Ford Motor Company Plant, in 
Brownhelm Township, Lorain County, 
Ohio, near the intersection of U.S. High
way 6 and Baumhart Road, as an off- 
route point, without restriction, and To
ledo, Port Clinton, Cleveland, Canton, 
Akron, Sandusky, Lorain, Warren, Niles, 
Girrard, Struthers, Lowellville, Campbell, 
Salem, Alliance, North Canton, Massil
lon, and Cuyahoga Falls, Ohio, with re
striction that service is not authorized 
.between points in Ohio, (4) from Bryan, 
Ohio, over U.S. Highway 6 to Fremont, 
Ohio, (5) from Sandusky, Ohio, over U.S. 
Highway 250 to Norwalk, Ohio, (6) from 
Cleveland, Ohio, over Interstate Highway
77 (formerly portion U.S. Highway 21) to 
Montrose, Ohio, and (7) From Warren, 
Ohio, over Ohio Highway 45 to Salem, 
Ohio, and return over the same routes. 
No intermediate points may be served in 
connection with Routes (4), (5), (6), 
and (7).

No. MC 80430 (Deviation No. 15), 
GATEWAY TRANSPORTATION CO., 
INC., Executive Offices, La Crosse, Wis. 
54601, filed August 13, 1975. Carrier pro
poses to operate as a common carrier, by 
motor vehicle, of general commodities, 
with certain exceptions, over a deviation 
route as follows: From La Crosse, Wis., 
over Interstate Highway 90 to junction 
Interstate Highway 35 at Albert Lea, 
Minn., thence over Interstate Highway 35 
to Des Moines, Iowa, and return over 
the same route for operating convenience 
only. The notice indicates that the car
rier is presently authorized to transport 
the same commodities over a pertinent 
service route as follows: From La Crosse, 
Wis., over U.S. Highway 16 to junction 
Minnesota Highway 26, thence over Min
nesota Highway 26 to the Minnesota- 
Iowa State line, thence over Iowa High
way 182 to Lansing, Iowa, thence over
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iowa Highway 9 to Waukon, Iowa, thence 
over Iowa Highway 51 to Postville, Iowa, 
thence over U.S. Highway 18 to West 
Union, Iowa, thence over Iowa Highway 
150 to Independence, Iowa, thence over 
U.S. Highway 20 to Waterloo, Iowa, 
thence over U.S. Highway 63 to junction 
U.S. Highway 6, thence over U.S. High
way 6 to Des Moines, Iowa, and return 
over the same route.

No. MC 112713 (Deviation No. 31), 
YELLOW FREIGHT SYSTEM, INC., 
10990 Roe Ave., P.O. Box 7270, Shawnee 
Mission, Kans. 66207, Filed August 6, 
1975. Carrier proposes to operate as a 
common carrier, by motor vehicle, of 
general commodities, with certain ex
ceptions, over deviation routes as fol
lows: (1) From St. Louis, Mo., over In
terstate Highway 55 to Memphis, Tenn., 
and (2) from Springfield, Mo., over U.S. 
Highway 60 to junction U.S. Highway 
63, thence over U.S. Highway 63 to junc
tion Interstate Highway 55, thence over 
Interstate Highway 55 to Memphis, 
Tenn., and return over the same routes 
for operating convenience only. The no
tice indicates that the carrier is presently 
authorized to transport the same com
modities, over pertinent service routes as 
follows: (1) From St. Louis, Mo., across 
the Mississippi River to E. St. Louis, 111., 
thence over Illinois Highway 13 to Belle
ville, 111., thence over Illinois Highway 
15 to Mt. Vernon, 111., thence over U.S. 
Highway 460 to junction Illinois High
way 142, thence over Illinois Highway 
142 to junction Illinois Highway 13, 
thence over Illinois Highway 13 to Shaw- 
neetown, HI., thence across the Ohio 
River to Blackburn, Ky., thence over 
Kentucky Highway 56 to junction Al
ternate U.S. Highway 41, thence over 
Alternate U.S. Highway 41 to junction 
U.S. Highway 41, thence over U.S. High
way 41 to Hopkinsville, Ky., thence over 
Alternate U.S. Highway 41 to Nashville, 
Tenn., thence over Interstate Highway 
40 to Memphis, Tenn., and (2) from 
Springfield, Mo., over U.S. Highway 66 
via Conway, Mo., to junction unnum
bered highway, thence over unnum
bered highway to junction U.S. Highway 
66, thence over U.S. Highway 66 to 
junction Missouri Highway 17, thence 
over Missouri Highway 17 to Waynesville, 
Mo., thence over unnumbered highway 
to junction UB. Highway 66, thence over 
U.S. Highway 66 to junction unnumbered 
highway, thence over unnumbered high
way to Rolla, Mo., thence over UB. High
way 63 to junction U.S. Highway 66, 
thence over U.S. Highway 66 to St. Louis, 
Mo., thence from St. Louis, Mo., over 
the routes described in (1) above to 
Memphis, Tenn., and return over the 
same routes. Restriction: The service 
authorized herein at Memphis, Tenn., is 
restricted to points in Tennessee within 
the Memphis, Tenn., Commercial Zone, 
as defined by the Commission in the. 
Fifteenth Supplemental Report in Com
mercial Zones and Terminal Areas.

By the Commission.
[seal] R obert L. Oswald,

Secretary.
[FR Doc.75-22732 Filed 8-26-75;8:45 am]

'[Notice No. 67]

MOTOR CARRIER APPLICATIONS AND 
CERTAIN OTHER PROCEEDINGS

August 22, 1975.
The following publications include mo

tor carrier, water carrier, broker, freight 
forwarder and rail proceedings indexed 
as follows: (1) Grants of authority re
quiring republication prior to certifica
tion; (2) notices of filing of petitions for 
modification of existing authorities; (3) 
new operating right’s applications di
rectly related to and processed on a 
consolidated record with finance appli
cations filed under Sections 5(2) and 212
(b); (4) notices of filing of Sections 5(2) 
and 210a(b) finance applications; and
(5) notices of filing of Section 212(b) 
transfer applications. ,

Each applicant (except as otherwise 
specifically noted) states that there will 
be no significant effect on the quality of 
the human environment resulting from 
approval of its application in compli
ance with the requirements of 49 CFR 
§■1100.250.

Protests to the granting of the re
quested authority must be filed with the 
Commission on or before September 26, 
1975 (unless otherwise specified).- Fail
ure seasonably to file a protest will be 
construed as a  waiver of opposition and 
participation in the proceeding. A protest^ 
should comply with section 247(d) or 
section 240 (c) as appropriate of the Com
mission’s General Rules of Practice which 
requires that it set forth specifically the 
grounds upon which it is made, contain a 
detailed statement of protestant’s inter- 
estrin the proceeding (including a copy of 
the specific portions of its authority 
which protestant believes to be in conflict 
with that sought in the application, and a 
detailed description of the method— 
whether by, joinder, interline, or other 
means—by which protestant would use 
such authority to provide all or part of 
the service proposed), and shall specify 
with particularity the facts, matters, and 
things relied upon, but shall not include 
issues or allegations phrased generally. 
Protests not in reasonable compliance 
with the requirements of the rules may be 
rejected. The original and one (1) copy of 
the protest (except for petitions and 
Finance Dockets under Rule 40 requiring 
the original and six (6) copies of the pro
test) shall be filed with the Commission, 
and a copy shall be served concurrently 
upon applicant’s or petitioner’s repre
sentative, or applicant or petitioner if no 
representative is named. If the protest 
includes a request for oral hearing, such 
requests shall meet the requirements of 
section 247(d)(4) or section 240(c) (4) 
of the special rules, and shall include the 
certification required therein.

No. MC 138398 (Sub-No. 2) (Repub
lication) filed May 28,1973, and published 
in the Federal R egister issue of July 12, 
1973, and republished this issue. Appli
cant: CHARTER EXPRESS, INC., 1959
E. Turner Street, P.O. Box 3772, Spring- 
field, Mo. 65804. Applicant’s representa
tive: Warren H. Sapp, Suite 910 Fairfax 
Building, 101 West 11th Street, Kansas 
City, Mo. 64105. An Order of the Com

mission, Division 1, Acting as an Appel
late Division, dated July 30, 1975, and 
served August 8, 1975, finds that opera
tion by applicant, in interstate or foreign 
commerce, as a contract carrier by motor 
vehicle, over irregular routes, (1) of 
earthenware from Dundee, Monmouth, 
and Morton, HI.; East Liverpool and 
Wellsville, Ohio; York, Pa.; and Clarks
burg, W. Va*.; to Hanibal, Kansas City, 
Sedalia, and Sweet Springs, Mo.; and (2) 
of coil and sheet steel, from Portage, 
Ind.; Warren, Yorkville, and Youngs
town, Ohio; Bakerstown and Pittsburgh, 
Pa.; and Weirton, W. Va.; to Hanibal, 
Kansas City, Sedalia, and Sweet Springs, 
Mo., under a continuing contract or con
tracts-with Rival Manufacturing Com
pany of Kansas City, Mo., will be consist
ent with the public interest and the na
tional transportation policy; that appli
cant is fit, willing, and able properly to 
perform such service and to conform to 
the requirements of the Interstate Com
merce Act and the Commission’s rules 
and regulations thereunder. The purpose 
of this republication is to indicate that 
the commodity description in (2) above 
has been modified to read “coil and sheet 
steel” in lieu of “coil and sheet coil”, as 
originally published. Because it is pos
sible that other parties who have relied 
upon the notice of the application as pub
lished, may have an interest in and would 
be prejudiced by the lack of proper no
tice of the authority described above, is
suance of a permit in this proceeding will 
be withheld for a period of 30 days from 
the date of this publication of the au
thority actually granted, during which 
period any proper party in interest may 
file an appropriate petition for interven
tion or other relief in this proceeding set
ting forth in detail the precise manner 
in which it has been so prejudiced.

A p p l ic a t io n s  U n d e r  S e c t io n s  5 and 
210a(b>

The following applications are gov
erned by the Interstate Commerce Com
mission’s Special Rules governing notice 
of filing of applications by motor carriers 
of property or passengers under Sections 
5(a) and 210a(b) of the Interstate Com
merce Act and certain other proceed
ings with respect thereto (49 C.F.R. 
1.240).

M o to r  C a r rier s  o f  P r o pe r t y

Applications for certificates or permits 
which are to be processed concurrently 
with applications under section 5 gov
erned by special rule 240 to the extent 
applicable.

No. MC 42487 (Sub-No. 835) (Partial 
correction), filed April 23, 1975, pub
lished in the F ederal R egister issue of 
August. 13, 1975, and republished, as 
corrected in part, this issue. Applicant: 
CONSOLIDATED FREIGHTWAYS 
CORPORATION OF DELAWARE, 175 
Linfield Drive, Menlo Park, Calif. 94025. 
Applicant’s representative: Eugene T. 

; Liipfert, Suite 1100, 1660 L Street, NW, 
Washington, D.C. 20036. (7) Between 
Candor and New Bern, N.C.: From Can
dor over North Carolina Highway 211 to 
Raeford, N.C., thence over U.S. Highway
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401 to Fayetteville, N.C., thence over 
North Carolina Highway 24 to Jackson
ville, N.C.,'thence over U.S. Highway 17 
to New Bern, N.C., and return over the 
same route, serving all intermediate 
points, and the off route points and high
ways of: (a) West End to U.S. Highway 
220 over North Carolina Highway 73; (b) 
Pinehurst to Southern Pines over North 
Carolina Highway 2; (c) Salemburg on 
unnumbered highway from Autryville-to 
junction North Carolina Highway 24, 
four miles west of Clinton, N.C.; and (d) 
Camp Lejeune, N.C., to be served as adja
cent to and,within the commercial zone 
of Jacksonville, N.C.

Note.—The purpose of this partial repub
lication is to correct Route 7 previously pub
lished in error. This is a matter directly re
lated to a Section 5(2) proceeding in MC-F- 
12497 published in the F ederal R egister is
sue of May 30, 1975. If a hearing is deemed 
necessary, applicant requests it be held at 
Washington, D.C.

No. MC 98742 (Sub-No. 13) (Clari
fication), filed December 4, y1974, pub
lished in the F ederal R egister issues of 
December 18,1974 and January 15, 1975, 
and in third publication, as clarified, 
this issue. Applicant: THE ROCKET 
FREIGHT LINES COMPANY, 2921 
Dawson Road, Tulsa, Okla. 74110. Appli
cant’s representative: I. E. Chenoweth, 
Suite 1012, Mayo Bldg., 420 South Main 
Street, Tulsa, Okla. 74103. Authority 
sought to operate as a common carrierK 
by motor vehicle, over regular routes, 
transporting: General commodities (ex
cept those of unusual value, household 
goods as defined by the Commission, 
commodities in bulk, and commodities 
requiring special), (A) Regular routes:
(1) Between Oklahoma City, Okla., 
the junction of Oklahoma-Kansas State 
Line north of Quapaw, Okla., over U.S. 
Highway 66, serving the termini and all 
intermediate points; (2) between the 
Oklahoma-Kansas State Line north of 
Quapaw, Okla., and Tulsa, Okla., over 
Highway 66, serving the termini and all 
intermediate points; (3) between the 
junction of U.S. Highway 66 and U.S. 
Highway 69, west of Vinita, Okla., and 
Muskogee, Okla., over U.S. Highway 69, 
serving the termini and all intermediate 
points and off-route points of Tullahas- 
see, Porter, Redbird, and Cowetta, Okla.;
(4) between Muskogee, Okla., and the 
Oklahoma-Texas State line south of 
Colbert, Okla., over U.S. Highway 69 
serving the points of Muskogee, McAles- 
ter, Atoka, Durant, and Colbert, Okla.;
(5) between the junction of Oklahoma 
Highway 33 and U.S. Highway 69 south 
of Chouteau, Okla., and Tulas, Okla., 
over Oklahoma Highway 33, serving the 
termini and all intermediate points;

(6) Between Pryor, Okla., and Pryor, 
Okla.; From Pryor over Oklahoma High
way 20 to Salina, Okla., thence over 
Oklahoma Highway 82 to Langley, 
thence over Oklahoma Highway 28 to 
Adair, Okla., thence over U.S. Highway 
69 to Pryor, Okla., and return over the 
same route, serving all intermediate 
points and the off-route points of Strang, 
Disney Ketchum, Cleora and Big Cabin;

(7) between Tulsa, Okla., and Black- 
well, Okla., serving, all intermediate 
points: From Tulsa over Oklahoma High
way 11 to Pawhauska, thence over U.S. 
Highway 60 to Ponca City, thence over 
U.S. Highway 60 to its junction with U.S. 
Highway 177 south of Blackwell, thence 
over U.S. Highway 177 to Blackwell and 
return over the same route. Restriction: 
No service authorized between Tulsa and 
Pawhuska, and the intermediate points 
between Tulsa and Pawhuska, Okla.; (8) 
between Oklahoma City, Okla., and the 
Oklahoma-Kansas border north of 
Grainola, Okla.: From Oklahoma City 
over Interstate Highway 35 fo its junc
tion with U.S. Highway 60, thence over 
U.S. Highway 60 to its junction with U.S. 
Highway 177, thence over U.S. Highway 
177 to Blackwell, Okla., thence over U.S. 
Highway 177 to its junction with U.S. 
Highway 60, thence over U.S. Highway 
60 to Ponca City, Okla., thence over U.S. 
Highway 77 to the Oklahoma-Kansas 
Border north of Newkirk, Okla., thence 
over U.S. Highway 77 to its junction with 
U.S. Highway 60, thence over U.S. High
way 60 to its junction with Oklahoma 
Highway 18, thence over Oklahoma 
Highway 18 to the Oklahoma-Kansas 
Border north of Grainola, Okla., and re
turn over the same route, serving the 
termini and all intermediate points, and 
the off-route points of Autwine, Kildare, 
Chilocco, Uncas, Apperson, Burbank, 
Webb City, Lyman, and Foraker; (9) be
tween Tulsa, Okla., and Muskogee, Okla.: 
From Tulsa over U.S. Highway 64 to its 
junction with Oklahoma Highway 162 
(U.S. highway 62) thence over Okla
homa Highway 162 to Taft, Okla., thence 
over Oklahoma Highway 162 to its junc
tion with U.S. Highway 64, thence over 
U.S. Highway 64 to Muskogee, Okla., and 
return over the same route, serving all 
intermediate points, except Bixby, Okla., 
and including the off-route points of 
Jamesville and Yahola, Okla.; and

(B) Alternate route for operating con
venience only, serving no intermediate 
points: (1) Between Oklahoma City, 
Okla., and Miami, Okla.: From Okla
homa City, over Interstate Highway 44 to 
Miami, Okla., and return over the same 
route; (2) between Oklahoma City, Okla., 
and Muskogee, Okla.: From Oklahoma 
City, Okla., over Interstate Highway 40 
to Cheoctah, thence over U.S. Highway 
69 to Muskogee, and return over the same 
route; (3) between Tulsa, Okla., and 
McAlester, Okla.: From Tulsa over U.S. 
Highway 75 to Indian Nation Turnpike 
to McAlester, and return over the same 
route; (4) between Blackwell, Okla., and- 
Tulsa, Okla.: From Blackwell over Okla
homa Highway 11 to its junction with 
Interstate Highway 35, thence over In
terstate Highway to its junction with U.S. 
Highway 64 west of Perry, thence over 
U.S. Highway 64 to Tulsa, and return 
over the same route; (5) between Ponca 
City, Okla., and Tulsa, Okla.: From 
Ponca City over U.S. Highway 177 to its 
junction with U.S. Highway 64, thence 
•over U.S. Highway 64 to Tulsa, and re
turn over the same route; and (6) be
tween junction U.S. Highway 60 and Ok
lahoma Highway 20 and junction Okla

homa Highway 11 and Oklahoma High
way 20: From junction U.S. Highway 60 
and Oklahoma Highway 20, thence over 
Oklahoma Highway 20 to junction Okla
homa Highway 11, and return over tne 
same route.

Note .—The purpose of this republication 
is to clarify the authority sought. This ap
plication is to convert intrastate registered 
authority in MC 98742 (Sub-No. 9), within 
the state of Oklahoma. This is a matter 
directly related to the Section 5 proceeding 
in MC-F-12382 published in the F ederal 
R egister of December 18, 1974. If a hearing 
is deemed necessary, the applicant requests 
it be held at either Tulsa or Oklahoma City, 
Okla.

No. MC 15641 (Sub-No. 5), filed Au
gust 6,1975. Applicant: DeMARIO MOV
ING & STORAGE, INC., 1414 Raff Road 
SW., Canton, Ohio 44710. Applicant’s 

.representative: James R. Stiverson and 
John L. Alden, 1396 West Fifth Avenue, 
Columbus, Ohio 43212. Authority sought 
to operate as a common carrier, by motor 
vehicle, over irregular routes, transport
ing: Household goods as defined by the 
Commission, between points in Stark and 
Cuyahoga Counties, Ohio, on the one 
han$, and, on the other, points in Ala
bama, Delaware, Florida, Massachusetts, 
and Rhode Island. The purpose of this 
filing is to eliminate the gateways at 
points in Mary and within 50 miles of 
Baltimore, Md., including Baltimore, 
Frederick, and Rockville, Md.

Note .—This is a gateway elimination re
quest and is directly related to a Section 
212(b) finance proceeding in MC-FC-75689. 
If a hearing is deemed necessary, applicant 
requests it be held at either Columbus, Ohio, 
or Washington, D.C.

No. MC-F-12595. (Correction) (OLD 
DOMINION FREIGHT LINE—PUR
CHASE (PORTION)—QUINN FREIGHT 
LINES, INC.), published in the August 6, 
1975, issue of the F ederal R egister on 
page 33090. Prior notice should read as 
follows: General commodities, excepting 
among others, high explosives, livestock, 
household goods and commodities in 
bulk, as a common carrier over regular 
routes, between Washington, D.C., and 
Richmond, Va„ serving all intermediate 
points; and the off-route points of Lor- 
ton, Occoquan, Bowling Green, Quantico, 
and Fort Belvoir, Va., and those in the 
Washington, D.C. Commercial Zone', as 
defined by the Commission; general com
modities, except those of unusual value, 
Class A and B explosives, livestock, 
household goods as defined by the Com
mission, commodities in bulk, and those 
requiring special equipment, over alter
nate routes for operating convenience 
only, between junction U.S. Highway 1 
and Virginia Highway 350, near the Vir- 
ginia-District of Columbia Boundary 
line, and junction Virginia Highway 350 
and U.S. Highway 1, north of Wood- 
bridge, Va., serving no intermediate 
points, between junction U.S. Highway 1 
and Alternate U.S. Highway 1, north of 
Fredericksburg, Va., and junction Alter
nate U.S. Highway 1 and U.S. Highway 1, 
south of Fredericksburg, Va., serving no 
intermediate points.
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No. MC-F-12606. Authority sought for 
purchase by BARNETT TRUCK LINES, 
INC., 3404 Wheat St., Kinston, NC 28501, 
of the operating rights of BEULAVILLE 
MILLING CO., INC., P.O. Box 128 Maple 
Rd., Beulaville, NC 28501, and for ac
quisition by JAMES B. BARNETT, BOB
BY RAY BARNETT, and MAXINE G. 
BARNETT, all of Kinston, NC 28501, of 
control of such rights through the pur
chase. Applicants’ attorney: Vaughan S. 
Winbome, 1108 Capital Club Bldg., Ra
leigh, NC 27601. Operating rights 
sought to be transferred: Fertilizer (ex
cept liquid fertilizer, in bulk, in tank ve
hicles) , and animal and poultry feeds, as 
a  common carrier over irregular routes, 
from Norfolk, Va., to points in Duplin 
County, N.C.; animal and poultry feed, 
from Portsmouth, Va., to points in Per
son, Orange, Chatham, Moore, and Scot
land Counties, N.C., and points in North 
Carolina east of said counties, except 
points in Duplin County, N.C.; fertilizer 
and fertilizer materials, in bags, from 
Portsmouth, Va., to points in Person, Or
ange, Chatham, Moore, and Scotland 
Counties, N.C., and points in that part 
of North Carolina east of said counties 
(except to points in Duplin County, N.C.), 
with restriction; animal and poultry 
drugs, tonics, medicines, and insecticides, 
and disinfectants and cleaning com
pounds (except in bulk), from the plant 
site of Allied Mills, Inc., at Portsmouth, 
Va., to points in Person, Orange, Chat
ham, Moore, and Scotland Counties, N.C., 
and points in that part of North Caro
lina east of said counties. Vendee is au
thorized to operate as a common carrier 
in North Carolina and Virginia. Applica
tion has not been filed for temporary au
thority under section 210a(b).

No. MC-F-12608. Authority sought for 
control by BUTLER INTERNATIONAL, 
INC., East 81 State Highway 4, P.O. Box 
703, Paramus, NJ 07652, of DEALERS 
TRANSIT, INC., 2200 E. 170th St., 
Lansing, IL 60438, and for acquisition by 
AMERICAN ELECTRONIC LABORA
TORIES, INC., LEON RLEBMAN, and 
CONRAD J. FOWLER, all of P.O. Box 
552, Lansdale, PA 19446,' of control of 
DEALERS TRANSIT, INC., through the 
acquisition by BUTLER INTERNA
TIONAL, INC. Applicants’ attorneys: 
Alan Foss, 502 1st Nat’l. Bank Bldg., 
Fargo, ND 58102; Jack Goodman, 39 S. 
LaSalle St., Chicago, IL 60603; and Rob
ert E. Joyner, 2008 Clark Tower, 5100 
Poplar Ave., Memphis, TN 38137. Oper
ating rights sought to be controlled: 
Numerous specified commodities, as a 
common carrier, over regular and irregu
lar routes, from, to, and between speci
fied points in all of the States in the 
United States (except Hawaii), with cer
tain restrictions, as more specifically de
scribed in Docket No. MC 4405 and Sub
numbers thereunder. This notice does 
not purport to be a complete description 
of all of the operating rights of the car
rier involved. The foregoing summary is 
believed to be sufficient for purposes of 
public notice regarding the nature and 
extent of this carrier’s operating rights, 
without stating, in full, the entirety,

thereof. BUTLER INTERNATIONAL, 
INC., holds no authority from this Com
mission. However, its controlling stock
holder INTERNATIONAL TRANSPORT 
INDUSTRIES, INC., which, in turn, 
owns all of the stock of INTER
NATIONAL TRANSPORT, INC., a motor 
common carrier in  Docket No. MC 113855, 
which is authorized to operate through
out the United States and Canada. Ap
plication has not been filed for tem
porary authority under section 210a(b).

No. MC-F-12609. Authority sought for 
purchase by BACIL GUILEY, d.b.a. 
GUlLEY TRUCKING, 13119 Arrow 
Route, Fontana, CA., 92335, of the oper
ating rights of fcOLPH TRUCKING, 
INC., 1832 S. 27th Avenue, Phoenix, AZ,t 
85009, of control of. such rights through 
the purchase. Applicants’ attorney: 
MILTON W. FLACK, 4311 Wilshire Blvd., 
Suite 300, Los Angeles, CA., 90010. Oper
ating rights sought to be transferred: 
Steel roof decking, as a contract carrier, 
over irregular, from Phoenix, Ariz., to 
points in California, Nevada, Utah, Colo
rado, New Mexico, and Texas, coiled 
sheet steel, from points in California, to 
Phoenix, Ariz., paints, from Dallas and 
Fort Worth, Tex., to Phoenix, Ariz., with 
restriction's. In pending MC 134735 (Sub- 
No. 3), Steel roofing siding and floor 
decking, from the plantsite of Verco 
Manufacturing, Inc. located a t Fontana, 
Calif;,, to points in Arizona, Nevada, 
Utah, Wyoming, Washington, and Ore
gon, permit not yet issued. Vendee is 
authorized to operate as a contract car
rier in Arizona, California, Nevada, Utah, 
Colorado, New Mexico, Texas, Wyoming, 
Washington, and Oregon. Application 
has been filed for temporary authority 
under section 210a (b) .

No. MC-F-12610. Authority sought for 
purchase by MILLER TRANSPORTERS, 
INC., P.O. Box 1123, Jackson, MS 39205, 
of a portion of the operating rights and 
property of BULK TRANSPORT, INC., 
P.O. Box 89, Port Allen, LA 70767, and 
for acquisition by R. L. MILLER, J. A. 
MILLER, J. S. MILLER, S. F. MILLER, 
and SrF. MILLER, Trustee for J. S. MIL
LER children, all of P.O. Box 1123, Jack- 
son, MS 39205, and H. D. MILLER, JR., 
P.O. Box 22567, Jackson, MS 39205, and 
D. M. MILLER, P.O. Box 22551, Jackson, 
MS 30205, of control of such rights and 
property through the purchase. Appli
cants’ attorneys: H. D. Miller, Jr., P.O. 
Box 22567, Jackson, MS 39205; and John 
Schwab, P.O. Box 3036, Baton Rouge, 
LA 70821. Operating rights sought to be 
transferred: Cement (except asphaltic 
cement), as a common carrier over ir
regular routes, from Mobile, Ala., to 
points in Florida and Mississippi; cement, 
in bags, from Mobile, Ala., to points in 
Louisiana; ground, crushed, and pulver
ized oyster, reef, and clam shells, in bulk, 
and pulverized sand, in bulk, from 
Mobile, Ala., to points in. Mississippi, 
Louisiana, and Florida; cement, in bulk 
and in bags, from Mobile, Ala., to points 
in Georgia; cement, in bulk, from Mobile, 
Ala., to points in Louisiana, from New 
Orleans, La., and Mobile, Ala., to points 
in Florida, Alabama, Arkansas, Missis

sippi, Georgia, Texas and Oklahoma, 
with restriction; mineral filler, in bulk, 
from Mobile, Ala., to points in Florida, 
Louisiana, and Mississippi; sandblasting 
grit, from Mobile, Ala., to points in 
Louisiana, Mississippi, and Florida. Ven
dee is authorized to operate as a common 
carrier in all of the States (except Alaska 
and Hawaii). Application has been filed 
for temporary authority under section 
210a(b).

No. MC-F-1261I. Authority sought for 
control by AL ZEFFIRO TRANSFER 
AND STORAGE, INC., P.O. Box 296, 
Murraysville, PA 15668, of DETROIT- 
PITTSBURGH MOTOR FREIGHT,
INGJ5324 Grant Ave., Cuyahoga Heights, 
OH 44127, and for acquisition by MAW- 
SON & MAWSON, INC., and ROBERT J. 
DURBIN, both of P.O. Box 125, Lang- 
horne, PA 19047, of control of DETROIT- 
PITTSBURGH MOTOR FREIGHT,
INC., through the acquisition by AL 
ZEFFIRO TRANSFER AND STORAGE, 
INC. Applicants’ attorney: Paul F. Sul
livan, 711 Washington Bldg., Washing
ton, DC 20005. Operating rights sought 
to be controlled: Steel, as a common 
carrier over regular routes, from Pitts
burgh, Pa., to Detroit, Mich.' from Weir- 
ton, W. Va., to Detroit, Mich., serving 
certain intermediate and off-route points, 
with restriction; petroleum products, 
from Pittsburgh, Pa., to Canton, Ohio, 
serving no intermediate points; auto
mobiles new and used; in drive-away and 
truck-away service, from Detroit, Mich., 
to Canton, Ohio, serving no intermedi
ate points; general commodities, with the 
usual exceptions, between Canton, Ohio, 
and Pittsburgh, Pa., between Canton, 
Ohio, and Detroit, Mich., serving no in
termediate points, and certain off-route 
points, between Buffalo, N.Y., and Brad
ford, Pa., serving all intermediate points 
and certain off-route points: general 
commodities, with exceptions over irreg
ular routes, from Canton, Ohio, to points 
and places in Pennsylvania and West 
Virginia within 50 miles of Pittsburgh, 
Pa., except Pittsburgh; malt beverages, 
from Pittsburgh, Pa., and points and 
places in Pennsylvania within 50 miles of 
Pittsburgh to points and places in Ohio 
on and east of U.S. Highway 23, from 
Pittsburgh, Pa., and points and places 
within 50 miles thereof, to points and 
places in West Virginia on and north of 
U.S. Highway 33, from Rochester, N.Y., 
to South Canton, Ohio, and return with 
empty malt beverage containers; 
petroleum products, iri containers, from 
Canton, Ohio to Follansbee, W. Va., from 
Pittsburgh, Pa., to Cleveland, Ohio;

Petroleum products, except in tank 
trucks, between Canton, Ohio, on the one 
hand, and, on the other, Huntington, 
Beechbottom, Parkersburg, and Follans
bee, W. Va., Kokomo, New Castle, and 
Indianapolis, Ind., and Warren and Gir
ard, Pa.; steel, from Canton, Ohio, to 
Girard, Pa., from Weirton, W. Va., to 
Adriank, Flint, Niles, and Pontiac, Mich., 
and Toledo, Ohio; scrap metal, from Par
kersburg, W. Va„ and Pittsburgh, Pa., 
to Canton, Ohio, from Canton, Ohio, to 
Chicago, m., and Whiting, Ind.; litho-
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graph black plate, from Canton, Ohio, 
to Columbus and Indianapolis, Ind., Bat
tle Creek, Wyandotte, and Detroit, Mich., 
and Girard and Erie, Pa.; wax, from 
Chicago, 111., to Minerva, Ohio; paper 
and paper products, between Minerva, 
Ohio, on the one hand, and, on the other, 
Chicago, HI., Port Huron, Flat Rock, 
Jackson, and Detroit, Mich., Buffalo, 
Dansville, and Niagara Falls, N.Y., Am- 
bridge, Pittsburgh, Carnegie, Emporium, 
Aliquippa, and Beaver Falls, Pa., and 
Indianapolis, Fort Wayne, and Portland, 
Ind.; automobiles, in driveaway and 
truckaway service, from Detroit, Mich., 
unrestricted, and from Cleveland, Ohio, 
restricted to secondary o? subsequent 
movements, to certain specified points 
and places in Ohio and West Virginia,; 
new automobiles, automobile bodies, 
automobile chassis, J automobile show 
equipment, and paraphernalia, restricted 
tp initial movements, in driveaway and 
truckaway service, and garden and farm 
tractors, from Willow Run, Washtenaw 
County, Mich., to points and places in 
the destination territory specified im
mediately above; automobiles and trucks, 
restricted to initial movements, in drive
away and truckaway service, from Ham- 
tramck, Mich., and points and places in 
Warren Township, Macomb County, 
Mich., to points and places in the desti
nation Territory specified immediately 
above; automobiles and trucks, in drive
away and truckaway service, from Pon
tiac, Mich., to Canton and Steubenville, 
Ohio; automobiles and trucks, in truck
away service, from South Bend, Ind., to 
Wheeling, W. Va. ,S  teubenville, Ohio, and 
Pittsburgh, Pa.; trucks, in driveaway and 
truckaway service, from Detroit, unre
stricted, and from Cleveland, Ohio, re
stricted to secondary or subsequent move
ments, to certain specified points and 
places in Ohio; trucks in initial move
ments, in truckaway and driveaway serv
ice, from Detroit, Mich., to certain speci
fied points and places in West Virginia 
and Ohio; and return with rejected ship
ments of the above-described commodi
ties; . ' / l

Iron and steel and articles thereof 
other than machinery, between points 
and places in Pennsylvania on and west 
of U.S. Highway 119 from the Pennsyl
vania-West Virginia State line to certain 
specified points and places in Indiana, 
Ohio, West Virginia, Michigan, and 
Pennsylvania, except that warm air 
furnaces and air-conditioning equipment 
and supplies shall not be transported 
from Medina, Ohio,' from points and 
places in Pennsylvania and West Virginia 
within the territory described above to 
Chicago, 111., Columbus,- Ind., Cincinnati 
and Dayton, Ohio, and Louisville, Ky., 
from points and places in Ohio on and 
north of U.S. Highway 40 to Chicago, HI., 
Columbus, Ind., and Louisville, Ky., ex
cept that warm air furnaces and air-con
ditioning equipment and supplies shall 
not be transported from Medina, Ohio, 
from Canton and Massillon, Ohio, and 
New Cumberland, W. Va., to points and 
Places in New York on and west of U.S. 
Highway 11 from the New York-Pennsyl- 
vania State line to Syracuse, thence on
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and west of New York Highway 57 to Os
wego; general commodities, excepting 
among others, dangerous explosives, 
household goods, and commodities in 
bulk, between points and places in the 
Chicago, 111., Commercial Zone, as de
fined by the Commission in 1 M.C.C. 673; 
iron and steel articles, as described in 
Appendix V to the report in Descriptions 
in Motor Carrier Certificates, 61 M.C.C. 
209, except commodities which by rea
son of their size or weight require the 
use of special equipment or special han
dling, from the plant sites and ware
houses of the" Kankakee Electric Steel 
Company, Swanson Manufacturing Com
pany, and Jones & McKnight, Inc., in 
Kankakee County, HI., to points in 
Indiana, Ohio, the Lower Peninsula of 
Michigan, Pennylvania, and West Vir
ginia. AL ZEFFIRO TRANSFER AND 
STORAGE, INC., is authorized to operate 
as a common carrier in Delaware, Ohio, 
Pennsylvania, Virginia, West Virginia 
and the District of Columbia. Applica
tion has not been filed for temporary au
thority under section 210a(b).

No. MC-F-12612. Authority sought for 
purchase by A-^P-A TRANSPORT CORP., 
2100 88th St., North Bergen, NJ 07047, of 
a  portion of the operating rights of NEW 
ENGLAND-NEW YORK TRANSPORT, 
INC,, P.O. Box 47, 797 Bershire Ave;, 
Indian Orchard, MA 01501, and for ac
quisition by A-P-A TRUCK LEASING 
CO.. INC., 1207 Tonnele Ave., North Ber
gen, NJ 07047, of control of such rights 
through the purchase. Applicants’ attor
ney and representative: George A. Olsen, 
69 Tonnele Ave., Jersey City„-NJ 07306; 
and Thomas W. Murrett, 342 North Main 
St., West Hartford, CT 06117. Operating 
rights sought to be transferred: General 
commodities, excepting among others, 
classes A and B explosives, household 
goods and commodities in bulk, as a com
mon carrier over irregular routes, be
tween Springfield, Mass, (except points in 
Connecticut within the Springfield, 
Mass., Commercial Zone, as defined by 
the Commission), on the one hand, and, 
on the other, points in Berkshire, Frank
lin, Hampden, Hampshire, and Worcester 
Counties, Mass. Vendee is authorized to 
operate as a common carrier in Connect
icut, Massachusetts, New Hampshire, New 
Jersey, New York, Pennsylvania, Rhode 
Island and Vermont. Application has not 
been filed for temporary authority under 
section 210a (b) I

By the Commission.
[seal] ‘ R obert L. Oswald, 

Secretary.
[FR Dqp.75-22733 Filed 8-26-75;3:45 am]

[Notice No. 62]
MOTOR CARRIER BOARD TRANSFER 

PROCEEDINGS'
August 27, 1975.

Synopses of orders entered by the 
Motor Carrier Board of the Commission 
pursuant to Section 212(b), 206(a), 211, 
312(b), and 410(g) of the Interstate 
Commerce Act, and rules and regulations

38227

prescribed thereunder (49 CFR Part 
1132), appear below:

Each application (except as otherwise 
specifically noted)"-filed after March 27, 
1972, contains a statement by applicants 
that there will be no significant effect on 
the quality of the human environment 
resulting from approval of the applica
tion. As provided in the Commission’s 
Special Rules of Practice any interested 
person may file a petition seeking recon
sideration of the following numbered 
proceedings on or before September 16, 
1975. Pursuant to Section 17(8) of the 
Interstate Commerce Act, the filing of 
such a petition will postpone the effec
tive date of the order in that proceeding 
pending its disposition. The *matters re
lied upon by petitioners must be specified 
in their petitions with particularity.

No. MC-FC-76034. By order of August 
21, 1975, the Motor Carrier Board ap
proved the transfer to Helmer’s Fuel & 
Trucking, Inc., Old Forge, N.Y., of the 
Certificate of Registration in No. MC 
58628 (Sub-No. 1) issued April 17, 1964, 
to Leonard D. Helmer, doing business as 
Helmer’s Fuel & Trucking Co., Old Forge, 
N.Y., evidencing a right to engage in 
transportation in interstate or foreign 
commerce corresponding in scope to the 
grant of intrastate authority in certifi
cate No. 966 issued prior to October 15, 
1962, and restrictively amended January 
21, 1964, by the New York Public Service 
Commission. William J. Foley, 185 Gene
see Street, Utica, N.Y. 13501, attorney for 
applicants.

No. MC-FC-76035. By order of August 
21, 1975, the Motor Carrier Board ap
proved the transfer to Rapid Air Freight, 
Inc., Latham, N.Y., of the operating 
rights in Certificate No. MC 129265 (Sub- 
No. 2) issued July 8, 1968, to Vincent P. 
Fontanelli and Lois A. Fontanelli, a part
nership, doing business as Rapid Trans
fer, and acquired by Rapid Transfer 
Service, Inc., Albany, N.Y., pursuant to 
approval and consummation in No. MC- 
FC-75359, authorizing the transporta
tion of baggage and personal property 
of airline passengers, between the Albany 
County Airport at Colonie, N.Y., on the 
one hand, and, on the other, points in 
Rutland, Windsor, Bennington, and 
Windham . Counties, Vt., Berkshire, 
Franklin, Hampshire, and Hampden 
Counties, Mass., and 15 named counties 
in New York, restricted to the transpor
tation of traffic having a prior or subse
quent movement by air. Vorton B. Bog- 
hosian, Commerce Building, P.O. Box 2, 
Latham, N.Y. 12110, attorney for ap
plicants.

No. MC-FC-76037. By order of August 
21, 1975, the Motor Carrier Board ap
proved the transfer to O’Neal’s Tours, 
Inc., Wilmington, Del., of the operating 
rights in Certificate No. MC-41770 issued 
February 11, 1974, to O’Neal’s Bus Serv
ice, Inc., Wilmington, Del., authorizing 
the transportation of passengers and 
their baggage, restricted to traffic orig
inating in the territory indicated, in 
charter operations, froipBooth’s Corner, 
Pa., to points in Cecil County, Md., and
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return; and from points in a portion of 
New Castle County, Del., to all points in 
Maryland, specified points in Pennsyl
vania, and points in New Jersey south of 
U.S. Highway 30, and return; and pas
sengers and their baggage, in round-trip 
charter operations beginning and ending 
at the points indicated, from points in a 
described portion of Delaware, to Wash
ington, D.C., and points within 20 miles 
of Washington, D.C., and return, and to 
specified points in Pennsylvania and New 
Jersey. Harry J. Jordan, 1000 16th 
Street, N.W., Washington, D.C. 20036, 
attorney for applicants.

[ s e a l ] R o b er t  L. O sw a l d ,
Secretary.

[FR Doc.75-22734 Filed 8-26-75;8:45 am]

FILING OF MOTOR CARRIER 
INTRASTATE APPLICATIONS

August 22,1975.
The following applications for motor 

common carrier authority to operate in 
intrastate commerce seek concurrent 
motor carrier authorization in interstate 
or foreign commerce within the limits of 
the intrastate authority sought, pursu
ant to Section 206(a) (6) of the Inter
state Commerce Act, as amended Octo
ber 15, 1962. These applications are gov
erned by Special Rule 1.245 of the Com
mission’s Rules of Practice, published in 
the F ederal R egister, issue of April 11, 
1963, page 3533, which provides, among 
other things, that protests and requests 
for information concerning the time and 
place of State Commission hearings or 
other proceedings, a n y . subsequent 
changes therein, any other related mat
ters shall be directed to the State Com
mission with which the application is 
filed and shall not be addressed to or 
filed with the Interstate Commerce 
Commission.

California Docket No. A-55802 (Cor
rection) , filed July 14, 1975, published in 
the F ederal R egister issue of July 30, 
1975, and republished as corrected this 
issue. Applicant: D & I  DELIVERY 
SERVICE CO., 229 Castro Street, Oak
land, Calif. 94607. Applicant’s represent
ative: Raymond A. Greene, Jr., 100 Pine 
Street, Suite 2550, San Francisco, Calif. 
94111. Certificate of Public Convenience 
and Necessity sought to operate a freight 
service as follows: General commodities,
(I) Between all points and places in the 
San Francisco Territory as described in 
Note A. (II) Between all points and 
places on or within 10 miles laterally of 
the following routes: (1) Interstate 
Highway 5 between Redding and its in
tersection with State Highway 198. (2) 
State Highway 99 between Chico and  
Tulare. (3) U.S. Highway 101 between 
Ukiah and San Rafael. (4) State High
way 1 between Santa Cruz and Gorda.
(5) State Highway 29 between Calistoga 
and Napa. (6) U.S. Highway 580 between 
its intersection with State Highway 17 
and its intersection with State Highway 
120. (7) State Highway 17 between Santa 
Cruz and San Jose. (8) U.S. Highway 
101 between Santa Clara and King City. 
(9) State Highway 198 between Exeter

and San Lucas. (19) U,S. Highway 101 
between San Lucas and K in g  City. (11) 
State Highway 180 between Fresno and 
Paicines. (12) State Highway 152 be
tween its intersection with State High
way 99 and its intersection with U.S. 
Highway 101, (13) State Highway 24 
from Oakland to Concord. In performing 
the service herein authorized, carrier 
may make use of any and all streets, 
roads, highways and bridges necessary or 
convenient for the performance of said 
service.

Restrictions: (1) Applicant shall not 
use trucks of a larger rating than one 
ton. (2) Applicant shall not carry any 
package or parcel weighing more than 
one hundred pounds. (3) Applicant shall 
not carry any package or parcel with a 
combined length and girth of more than 
one hundred sixty inches. (4) Applicant 
shall publish only' a tariff for parcel 
delivery in which charges are made per 
parcel or package delivered. (5) Appli
cant shall not transport parcels or pack
ages which have been sold at retail by a 
retail merchant, and transported from a 
retail store or retail store warehouse to 
residences of retail customers. Note A: 
San Francisco Territory: San Francisco 
Territory includes all the City of San 
Jose and that area embraced by the fol
lowing boundary: Beginning at the point 
the San Francisco-San Mateo County 
Line meets the Pacific Ocean; thence 
easterly along said County Line to a point 
one mile west of State Highway 82; 
southerly along an imaginary line one 
mile west of and paralleling State High
way 82 to its intersection with Southern 
Pacific Company right-of-way at Aras- 
tradero Road; southeasterly along the 
Southern Pacific Company right-of-way 
to Pollard Road, including industries 
served by the Southern Pacific Company 
spur line extending approximately two 
miles southwest from Simla to Perma- 
nente; easterly along Pollard Road to W. 
Parr Avenue; easterly along W. Parr 
Avenue to Capri Drive; southerly along 
Capri Drive to Division Street;

Easterly along Division Street to the 
Southern Pacific Company right-of- 
way; southerly along the Southern Pa
cific right-of-way to the Campbell-Los 
Gatos City Limits; easterly along said 
limits and the prolongation thereof to 
South Bascom Avenue (formerly San 
Jose-Los Gatos Road); northeasterly 
along South Bascom Avenue to Fox
worthy Avenue; easterly along Fox
worthy Avenue to Almaden Road; south
erly along Almaden Road to Hillsdale 
Avenue; easterly along Hillsdale Avenue 
to State Highway 82; northwesterly 
along State Highway 82 to Tully Road; 
northeasterly along Tully Road and the 
prolongation thereof to White Road; 
northwesterly along White Road to Mc
Kee Road; southwesterly along McKee 
Road to Capitol Avenue; northwesterly 
along Capitol Avenue to State Highway. 
238 (Oakland Road); northerly along 
State Highway 238 to Warm Springs; 
northerly along State Highway 238 (Mis
sion Blvd.) via Mission San Jose and 
Niles to Hayward; northerly along Foot
hill Blvd. and MacArthur Blvd. to Semi

nary Avenue; easterly along Seminary 
Avenue to Mountain Blvd.; northerly 
along Mountain Blvd. to Warren Blvd.
. (State Highway 13); northerly along 
Warren Blvd. to Broadway Terrace; 
westerly along Broadway Terrace to 
College Avenue; northerly along College 
Avenue to Dwight Way; easterly along 
Dwight Way to the Berkeley-Oakland 
Boundary Line; northerly along said 
boundary line to the Campus Boundary 
of the University of California; westerly, 
northerly and easterly along the campus 
boundary to Euclid Avenue; northerly 
along Euclid Avenue to Marin Avenue; 
westerly along Marin Avenue to Arling
ton Avenue; northerly along Arlington 
Avenue to San Pablo Avenue (State 
Highway 123);

Northerly along San Pablo Avenue to 
and including the City of Richmond to 
Point Richmond; southerly along an 
imaginary line from Point Richmond to 
the San Francisco waterfront at the foot 
of Market Street; westerly along said 
waterfront and shoreline to the Pacific 
Ocean; southerly along the shoreline of 
the Pacific Ocean to point of beginning.

Note.—-The purpose of this correction is 
to (1) indicate the correct spelling of San 
Rafael in Part II, Section (3); (2) the City 
of Santa Clara in Part n  Section (8); and 
(3) show the correct word of northeasterly 
in San Francisco Territory, line 23 from b o t
tom. Intrastate, interstate and foreign com
merce authority sought.

HEARING: Date, time, place not yet 
fixed. Requests for procedural informa
tion should be addressed to the Public 
Utilities Commission, State of California, 
State Bldg.., Civic Center, 455 Golden 
Gate Avenue, San Francisco, Calif. 
94102, and should not be directed to the 
Interstate Commerce Commission.

California Docket No. A 55838 (Cor
rection), filed July 28, 1975, published 
in "the F ederal Register issue of Au
gust 13, 1975, and republished as cor
rected this issue. Applicant: ANELLO 
TRUCKING CO., 1999 Stone Avenue, San 
Jose, Calif. 95125. Applicant’s represent
ative: E. H. Griffiths, 1182 Market Street, 
Suite 207, San Francisco, Calif. 94102. 
Certificate of Public Convenience and 
Necessity sought to operate a freight 
service as follows: Part I  Transportation 
of General commodities, except as here
inafter provided: (1) Between all points 
and places in the San Francisco Terri
tory as described in Part II. (2) Between 
all points and places on or within a 15 
mile lateral of the following routes : (a) 
State Highway 99 and 70 between Oro- 
ville and Bakersfield, inclusive; <b) In
terstate Highway 80 and 40 between San 
Francisco and Auburn, inclusive (c) In
terstate Highway 50, 580 and 5 between 
San Francisco and Sacramento, inclu
sive; (d) State Highway 4 between 
Pinole and Stockton, inclusive; (e) In
terstate Highway 5 between Stockton 
and its intersection with State Highway 
99 at Wheeler Ridge, inclusive; (f ) In
terstate Highway 680 between Vallejo 
and San Jose, inclusive; (g) Interstate 
Highway 101 between Ukiah and King 
City, inclusive; (h) State Highway 17
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between San Rafael and Santa Cruz, in
clusive; (i) State Highway 1 between 
Santa Cruz inclusive; (i) State High
way 1 between Santa Cruz and Carmel, 
inclusive; (j) State Highway 152 be
tween Watsonville and its intersection 
with State Highway 99 south of Chow- 
chilla, inclusive. In performing the serv
ice herein authorized, applicant may 
make use of any and all streets, roads, 
highways, and bridges necessary or con
venient for the performance of said 
service.*

part II: San Francisco Territory in
cludes all the City of San Jose and that 
area embraced by the following bound
ary: Beginning at the point the San 
Francisco-San Mateo County Boundary 
line meets the Pacific Ocean; thence 
easterly along said boundary line to a 
point one mile west of U.S. Highway 101; 
southerly along an imaginary line one 
mile west of and paralleling U.S. High
way 101 to its intersection with Southern 
Pacific Company right-of-way at Aras- 
tradero Road; southeasterly along the 
Southern Pacific Company right-of-way 
to Pollard Road, including industries 
served by the Southern Pacific Company 
spur line extending approximately two 
miles southwest from Simla to Perma- 
nente; easterly along Pollard Road to 
W. Parr Avenue; easterly along^W. Parr 
Avenue to Capri Drive; southerly along 
Capri Drive to E. Parr Avenue; easterly 
along E. Parr Avenue to the Southern 
Pacific Company right-of-way; southerly 
along the Southern Pacific Company 
right-of-way to the Campbell-Los Gatos 
city limits; easterly along said limits and 
the prolongation thereof to the San Jose- 
Los Gatos Road; northeasterly along 
San Jose-Los Gatos Road to Foxworthy 
Avenue; easterly along Foxworthy Ave
nue to Almaden Road; southerly along 
Almaden Road to Hillsdale Avenue; 
easterly along Hillsdale Avenue to U.S. 
Highway 101; northwesterly along U.S. 
Highway 101 to Tully Road; northeast
erly along Tully Road to White Road; 
northwesterly along White Road to Mc
Kee Road; southwesterly along McKee 
Road to Capitol Avenue; northwesterly 
along Capitol Avenue to State Highway 
17 (Oakland Road) ; northerly along 
State Highway 17 to Warm Springs; 
northerly along the unnumbered high
way via Mission San Jose and .Niles to 
Hayward; northerly along Foothill 
Boulevard to Seminary Avenue; easterly 
along Seminary Avenue to Mountain 
Boulevard, northerly along Mountain 
Boulevard and Moraga Avenue to Estates 
Drive;

Westerly along Estates Drive, Harbord 
Drive and Broadway Terrace to College 
Avenue; northerly along College Avenue 
to Dwight Way; easterly along Dwight 
Way to the Berkeley-Oakland boundary 
line; northerly along said boundary line 
to the campus boundary of the Uriiver- ' 
sity of California; northerly and westerly 
along the campus boundary of the Uni
versity of California to Euclid Avenue; 
northerly along Euclid Avenue to Marin 
Avenue; westerly along Marin Avenue to 
Arlington Avenue; northerly along Ar
lington Avenue to U.S. Highway 40 (San

Pablo Avenue); northerly along U.S. 
Highway 40 to and including the City of 
Richmond; southwesterly along the 
highway extending from the City of 
Richmond to Point Richmond; southerly 
along an imaginary line from Point 
Richmond to the San Francisco Water
front at the foot of Market Street; west
erly along said waterfront and shore line 
to the Pacific Ocean; southerly along 
the shore line of the Pacific Ocean 
to point of beginning. Except that 
Applicant 'shall not transport any 
shipments of (1) ' Used household
goods, personal effects and office, 
store, and institution furniture, fixtures, 
and equipment not packed in accordance 
with the crated property requirements 
set forth in Item 5 of Minimum Rate 
Tariff 4-B. (2) Automobiles, trucks^and 
buses, viz: new and used, finished or un
finished passenger automobiles (includ
ing jeeps), ambulances, hearses, and 
taxis; freight automobiles, automobile 
chassis, trucks, truck chassis, truck 
trailers, trucks and trailers combined, 
buses and bus chassis. (3) Livestock, viz: 
barrows, boars, bulls, butcher hogs, 
calves, cattle, cows, dairy cattle, ewes, 
feeder pigs, gilts, goats, heifers, hogs, 
kids, lambs, oxen, pigs, rams (bucks), 
sheep, sheep camp outfits, sows, steers, 
stags, swine, or wethers.

(4) Liquids, compressed gases, com
modities in semi-plastic form and com
modities in suspension in liquids in bulk, 
in tank trucks, tank trailers, tank semi
trailers, or a combination of such high
way vehicles. (5) Commodities when 
transported in bulk in dump trucks or 
in hopper-type trucks. (6) Commodities 
when transported in Motor Vehicles 
equipped for mechanical mixing in tran
sit. (7) Portland or similar cements, in 
bulk or packages, when loaded substan
tially to capacity of motor vehicle. (8) 
Logs. (9) Articles of extraordinary value.
(10) Trailer coaches and campers, in
cluding integral parts and contents when 
the contents are within the trailer coach 
or camper. (11) Commodities requiring 
the use of special refrigeration or tem
perature control in specially designed 
and constructed refrigerator equipment.
(12) Explosives or dangerous articles.*
(13) Fresh fruits and vegetables.

Note .—The purpose of this correction is to 
indicate the territory sought in Part I and 
define San Francisco territory and indicate 
exceptions as shown in Part II above. Intra
state, interstate, and foreign commerce au
thority sought.

Hearing: Date, time, and place not yet 
fixed. Requests for procedural informa
tion should be addressed to the Public 
Utilities Commission, State of Califor
nia, State Building, Civic Center, 455 
Golden Gate Avenue, San Francisco, 
Calif. 94102 and should not be directed 
to the Interstate Commerce Commission.

Texas Docket No. 2625, as amended, 
filed August 12; 1975. Applicant: LIB
ERTY EXPRESS, INC., Suite 508, Regal 
Plaza, 1499 Regal Row, Dallas, Tex. 
75247. Applicant’s representatives: Lan- 
ham, Hatchell & Sedberry, 1102 Perry 
Brooks Bldg., Austin, Tex. 78701; and 
Rogers, Ehrle & Hughes, 1200 Southwest

Tower Bldg., Austin, Tex. 78701. Certifi
cate of Public Convenience and Necessity 
sought to operate a freight service as fol
lows: Transportation of General com
modities, moving in express service, to, 
from, and between all points along the 
routes set forth below, restricted to ship
ments having a total weight of three 
hundred fifty (350) pounds or less: (1) 
State Hwy. 289 between Dallas, Texas, 
and Celina, Texas; (’2) F. M. Road 455 
between Celina, Texas, and Pilot Point, 
Texas; (3) U.S. Hwy. 377 between Pilot 
Point, Texas, and Whitesboro, Texas; (4) 
U.S. Highway 82 between Whitesboro, 
Texas, and Honey Grove, Texas; (5) U.S. 
Hwy. 75 between Dallas, Texas, and Den
ison, Texas; (6) U.S. Hwy. 67 between 
Dallas, Texas, and Mt. Pleasant, Texas;
(7) State Hwy. 24 between Greenville, 
Texas, and Paris, Texas; (8) U.S. Hwy. 
69 and State Hwy. 78 between Greenville, 
Texas, and Bonham, Texas, via Leonard, 
Texas; (9) U.S. Hwy. 80 and Interstate 
20 between Dallas, Texas, and Marshall, 
Texas; (10) F. M. Road 1403 between 
Longview, Texas, and Gilmer, Texas;

(11) State Hwy. 155 and U.S. Hwy. 59 
between Gilmer, Texas, and Atlanta, 
Texas; (12) U.S. Hwy. 259 between Dain- 
gerfield, Texas, and its intersection with 
State Hwy. 155 near Ore City, Texas; 
(13) State Hwy. 11 between Dainger- 
field, Texas, and Linden, Texas; (14) 
U.S. Hwy. 59 between Linden, Texas, and 
Marshall, Texas, and between Carthage, 
Texas, and Garrison, Texas, via Tenaha, 
Texas; (15) State Hwy. 149 between 
Longview, Texas, and Carthage, Texas; 
(16) U.S. Hwy. 79 between Carthage, 
Texas, and Henderson, Texas; (17) F. M. 
Road 124 between Blackville, Texas, and 
its intersection with U.S. Hwy. 79; (18) 
State Hwy. 64 between Wills Point, 
Texas, and Henderson, Texas; (19) U.S. 
Hwy. 69 between Mineola, Texas, and 
Tyler, Texas; (20) State Hwy. 31 between 
Tyler, Texas, and Kilgore, Texas; (21) 
State Hwy. 135 between Troup, Texas, 
and Gladewater, Texas, via Kilgore, 
Texas; (22) U.S. Hwy. 259 between Kil
gore, Texas, and Longview, Texas, and 
between Henderson, Texas, and Mt. En
terprise, Texas; (23) F. M. Road 95 and 
U.S. Hwy. 84 between Mt. Enterprise, 
Texas; and Garrson, Texas; (24) State 
Hwy. 87 between Timpson, Texas, and 
Center, Texas; (25) U.S. Hwy. 96 be
tween Tenaha, Texas, and San Augus
tine, Texas, between Bronson, Texas, and 
Jasper, Texas, and between Kirbyville, 
Texas, and Silsbee, Texas; (26) State 
Hwy. 21 between San Augustine, Texas, 
and Milam, Texas; (27) State Hwy. 87 
and F. M. Road 184 between Milam, 
Texas, and Bronson, Texas; (28) U.S. 
Hwy. 190 between Jasper, Texas, and 
Newton, Texas; (29) State Hwy. 87 and
F. M. Itoad 363 between Newton, Texas, 
and Kirbyville, Texas, via Bleakwood, 
Texas; (30) U.S. Hwy. 82 between Paris, 
Texas, and Texarkana, Texas;* (31) U.S. 
Hwy. 271 between Pittsburg, Texas, and 
Paris, Texas; (32) State Hwy. 37 between 
Clarksville, Texas, and Bogata, Texas; 
(33) State Hwy. 11 between Pittsburg, 
Texas, and Commerce, Texas, via Sul
phur Springs, Texas, serving all inter-
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mediate points along said routes; (34) 
State Hwy- 34 between Honey Grove, 
Texas, and Greenville, Texas, serving 
only the intermediate point of Wolfe 
City, Texas, coordinating the service with 
existing services and interlining with 
other carriers at appropriate interline 
points; and (35) State Hwy. 66 between 
Dallas and Greenville, Texas.

Applicant also proposes to operate over 
the additional alternate routes with serv
ice to any intermediate points except as 
otherwise authorized: (1) F. M. Road 17 
between Canton, Texas, and Grand Sa
line, Texas; (2) State Hwy. 323 between 
Henderson, Texas, and Overton, Texas;
(3) State Hwy. 37 between Winnsboro, 
Texas, and Fort Worth, Texas; (6) U.S. 
State Hwy. 50 between its intersection 
with I. H. Hwy. 30 and Commerce, Texas;
(5) State Hwy. 121 between its intersec
tion with State Hwy. 289 south of Frisco, 
Texas, and Forth Worth, Texas; (6) U.S. 
Hwy. 377 between Pilot Point, Texas, and 
its intersection with U.S. Hwy. 380; (7) 
U.S. Hwy. 380 between its intersection 
with U.S. Hwy. 377 and Denton, Texas;
(8) I. H. Hwy. 35 between Denton, Texas, 
and its intersection with State Hwy. 121, 
south of Lewisville, Texas; (9) U.S. Hwy. 
259 between De Kalb, Texas south and its 
intersection with I. H. Hwy. 30; (10) U.S. 
Hwy. 271 between Gladewater, Texas, 
and Gilmer, Texas; (11) U.S. Hwy. 84 
between Timpson, Texas, and Concord, 
Texas; and (12) State Hwy. 19 between 
Canton, Texas, and its intersection with 
U.S. Hwy. 80. Intrastate, interstate, and 
foreign commerce authority sought.

HEARING: Date, time, and place will 
be scheduled approximately 30 days after 
publication in the F ederal  R e g is t e r . Re
quests for procedural information should 
be addressed to the Railroad Commission 
of Texas, Capitol Station, P.O. Drawer 
12967, Austin, Tex. 78711, and should not 
be directed to the Interstate Commerce 
Commission.

Texas Docket No. 2637, as amended, 
filed August 7, 1975. Applicant: FILM 
TRANSFER COMPANY, INC., Suite 202, 
Regal Plaza, 1499 Regal Row, Dallas, 
Tex. 75247. Applicant’s representative: 
Lanham, Hatchell & Sedberry, 1102 Perry 
Brooks Bldg., Austin, Tex. 78701 and 
Rogers, Ehrle & Hughes, 1200 Southwest 
Tower Bldg., Austin, Tex. 78701. Certifi
cate of Public Convenience and Necessity 
sought to operate a freight service as 
follows: Transportation of general com
modities, moving in express service, to, 
from and between all points along the 
routes set forth below, restricted to ship
ments having a total weight of three 
hundred fifty (350) pounds or less: (1) 
U.S. Hwy. 77 between Dallas, Tex. and 
Waxahachie, Tex.; (2) U.S. Hwy. 287 be
tween Waxahachie, Tex.* and Ennis, 
Tex.; (3) U.S. Hwy. 75 between Ennis, 
Tex. and Richland, Tex.; and between 
Fairfield, Tex. and Galveston, Tex.; (4) 
State Hwy. 14 between Richland, Tex. 
and Mexia, Tex.; (5) U.S. Hwy. 84 be
tween Mexia, Tex. and Fairfield, Tex.;
(6) U.S. Hwy. 175 between Dallas, Tex. 
and Jacksonville, Tex,; (7) U.S. Hwy. 
69 between Jacksonville, Tex. and Alto, 
Tex.; (8) State Hwy. 21 between Alto,

Tex. and Nacogdoches, Tex.; (9) U.S. 
Hwy. 59 between Nacogdoches, Tex. and 
Lufkin, Tex.; (10) U.S. Hwy. 69 between 
Lufkin, Tex. and Kountze, Tex.; (11) 
State Hwy. 327 between Kountze, Tex. 
and Silsbee, Tex.; (12) U.S. Hwy. 96 
between Silsbee, Tex. and Beaumont, 
Tex.; (13) U.S. Hwy. 90 between Hous
ton, Tex. and Orange*-Tex.; (14) State 
Hwy. 347 between Beaumont, Tex. and 
Port Arthur, Tex.; (15) State Hwy. 87 
between Orange, Tex. and Port Arthur, 
Tex.; (16) U.S. Hwy. 69 between Beau
mont, Tex. and Port Arthur, Tex.; (17) 
State Hwy. 73 between Port Arthur, Tex. 
and Winnie, Tex.; (18) F.M. Road 124 
and State Hwy. 65 between Winnie, Tex. 
and Anahuac, Tex.;

(19) U.S. Hwy. 75 between Houston, 
Tex. and Madisonville, Tex., serving all 
intermediate points; (20) U.S. Hwys. 75 
and 287, and State Hwys. 94, 19 and, I.S. 
45 between Houston, Tex. and Palestine, 
Tex., serving all intermediate points in

cluding Conroe, New Waverly, Hunts
ville, Trinity, Groveton, Crockett, Pen
nington and Lovelady; (21) State Hwy. 
31 between Corsicana, Tex. and Athens, 
Tex., serving all intermediate points, co
ordinating such services with all other 
services being rendered by the holder 
hereof and interlining with other Car
riers at appropriate interline points. Ap
plicant also seeks authority to use the 
following alternate routé for operating 
convenience only without service to any 
intermediate point except as otherwise 
authorized: U.S. Hwy. 84 between Pales
tine and Rusk, Tex. Intrastate, Inter* 
state and foreign commerce authority 
sought.

HEARING: Date, time and place will 
be scheduled approximately 30 days after 
publication in the F ed era l  R e g is t e r . Re
quests for procedural information should 
be addressed to the Railroad Commission 
of Texas, Capitol Station, P.O. Drawer 
12967, Austin, Tex. 78711 and should not 
be directed to the Interstate Commerce 
Commission.

Texas Docket No. 2674, as amended, 
filed August 7, 1975. Applicant: TEXAS 
TEX-PACK EXPRESS, INC., P.O. Box 
9325, San Antonio, Tex. 78204. Appli
cant’s representatives: Lanham, Hatchell 
& Sedberry, 1102 Perry Brooks Bldg., 
Austin, Tex. 78701 and Rogers, Ehrle & 
Hughes, 1200 Southwest Tower Bldg., 
Austin, Tex. 78701. Certificate of Public 
Convenience and Necessity sought to op
erate a freight service as follows: Trans
portation of general commodities, mov
ing express service, iio, from and between 
all points along the routes set forth be
low, restricted to shipments having a 
total weight of three hundred fifty (350) 
pounds or less, (1) U.S. Hwy. 77, U.S. 
Hwy. 81, and I.S. 35 between Dallas and 
San Antonio; (2) U.S. Hwy. 67 between 
Dallas and Alvarado; (3) U.S. Hwy. 81 
between Alvarado and Hillsboro; (4) 
State Hwy. 171 between Hillsboro and 
Coolidge; (5) U.S. Hwy. 84 and F.M. 73 
between McGregor and Coolidge; (6) 
State Hwy. 317 and F.M. 107 between 
McGregor and Moody; (7) State Hwy. 
95 between Temple and Taylor; (8) U.S. 
Hwy. 79 between Heame and Round

Rock, excluding service to Hearne ex
cept for dhe purpose of interline with 
other carriers; (9) U.S. Hwy. 183 be
tween Austin and Gonzales; (10) U.S. 
Hwy. 90 and I.S. 10 between Houston 
and San Antonio; (11) F.M. Road 78 
and State Hwy. 46 between San Antonio 
and Seguin; (12) State Hwy. 123 be
tween Seguin and Stockdale;- (13) U.S. 
Hwy. 87 between San Antonio and Nixon;
(14) State Hwy. 80 and State Hwy. 97 
and Alternate Route U.S. Hwy. 90 be
tween Nixon , and Gonzales;

(15) U.S. Hwy. 181 between San An
tonio and Corpus Christi; (16) State 
Hwy. 35 between Gregory and Fulton; 
(17) F.M. Road 881 between Sinton and 
Rockport; (18) F.M. Road 136 between 
Woodsboro and its intersection with F.M. 
Road 881; (19) State Hwy. 44 between 
Corpus Christi and Alice; (20) U.S. Hwy. 
77 between Victoria and Brownsville;
(21) State Hwy. 141 between Kingsville 
and its intersection with U.S. Hwy. 281;
(22) U.S. Hwy. 281 between Alice and 
Edinburg; (23) U.S. Hwy. 59 between 
Victoria and Houston; (24) U.S. Hwy. 
83 between Harlingen and Mission; (25) 
State Hwy. 107 between Combes and 
Edinburg; (26) U.S. Hwy. 281 between 
San Antonio and Johnson City; (27) U.S. 
Hwy. 290 between Johnson City and 
Fredericksburg; (28) State Hwy. 16 be
tween Fredericksburg and San Antonio; 
(29) State,Hwy. 27 I.S. 10, and U.S. Hwy. 
290 between Comfort and Junction; (30) 
U.S. Hwy. 87 and I.S. 10 between Fred
ericksburg and San Antonio;: (31) U.S. 
Hwy; 183 between Austin and Gold- 
thwaite; (32) U.S. Hwy. 190 between Bel
ton and Brady; (33) State Hwy. 195 be
tween its junction with U.S. Hwy. 183 
via Florence to its intersection with U.S. 
Hwy. 81; (34) State Hwy. 29 between its 
intersection with U.S. Hwy. 183 and 
Mason, via Burnet and Llano; (35) U.S. 
Hwy. 281 between Lampasas and its in
tersection with State Hwy. 71 near 
Marble Falls; (36) State Hwy. 71 between 
its intersection with U.S. Hwy. 281 
and Llano; (37) State Hwy. 16 between 
Llano and Goldthwaite, via San Saba; 
(38) U.S. Hwy. 377 between Mason and 
Junction; (39) U.S. Hwy. 83 between 
Junction and Eden; (40) U.S. Hwy. 87 
between Eden and Brady; (41) U.S. Hwy. 
377 and U.S. Hwy. 87 between Mason, and 
Brady; (42) State Hwy. 71 between Aus
tin and Bastrop; (43) State Hwy. 95 be
tween Bastrop and Elgin; (44) U.S. Hwy. 
290 between Elgin and Austin; (45) F.M. 
Road 440 between Killeen and Florence;
' (46) F. M. Road 1431 betvjeen its in
tersection with U.S. Hwy. 281 and ite 
intersection with State Hwy. 29,1 via 
Kingsland; (47) U.S. Hwy. 90 between 
San Antonio and Del Rio; (48) U.S. Hwy. 
277 between Del Rib and Carrizo Springs; 
(49) U.S. Hwy. 83 between Uvalde and 
Mission, including the nearby points of 
Grulla, Sullivan City, Los Ebanos, and La 
Joya; (50) U.S. Hwy. 57 between Eagle 
Pass and Moore; (51) State Hwy. 85 be
tween jCarrizo Springs and Dilley; (52)
F. M. Road 65 between Crystal City and 
Brundage; (53) U.S. Hwy. 81 between 
San Antonio, and Laredo; (54) State 
Hwy. 359 between Laredo and Mathis;
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(55) State Hwy. 44 between Freer and 
Alice; (56) State Hwy. 339 between Freer 
and Benavides; (57) U.S. Hwy. 281 be
tween San Antonio and George West; 
(58) U.S. Hwy. 59 and State Hwy. 9 be
tween George West and Mathis; (59) 
State Hwy. 6 between WaGo and Hearne, 
via Marlin and Calvert; (60) State Hwy. 
164 between Waco and Groesbeck, via 
Mart; (61) State Hwy. 14 between 
Groesbeck and its intersection with State 
Hwy. 6 south of Bremond; (62) F. M. 
Road 107 between Moody and Eddy; (63) 
State Hwy. 361 between Gregory and 
Port Aransas; (64) State Hwy. 97 be
tween Jourdantdh and Pleasanton; (65) 
State Hwy. 16 between San Antonio and 
Freer; (66) U.S. Hwy. 77 between Waco 
and Victoria; (67) State Hwy. 39 between 
Hunt and Ingram; (68) State Hwy. 48, 
F. M. 1792 and State Hwy. 100 between 
Brownsville and Port Isabel; (69) State 
Hwy. 100 between Port Isabel and its in
tersection with U.S. Hwys. 83 and 77 near 
Olmito; (70) U.S. Hwy. 281 between 
Pharr and Brownsville, including 
Hidalgo; (71) F. M. Road 133 between 
Artesia Wells and its intersection with 
U.S. Hwy. 83 near Catarina; (72) F. M. 
Road 190 between Aisherton and Brund- 
age; (73) F. M. Road 649 between 
Mirando City and its intersection with 
State Hwy. 359; (74) F. M. Road 1518 be
tween Elmendorf and its intersection 
with U.S. Hwy. 181;

(75) F. M. Road 1123 and F. M. Road 
436 between Belton and Heidenheimer, 
via Little River; (76) U.S. Hwy. 190 and 
State Hwy. 36 between Cameron and 
Temple; (77) F. M. Road 967 between 
Buda and its intersection with I. S. 35;
(78) F. M. Road 1786 between its inter
section with U.S. Hwy. 79 and Alcoa;
(79) F. M. Road 1786 and F. M. Road 
2116 between Alcoa and Rockdale; (80) 
State Hwy. 173 between Jourdanton and 
its intersection-with State Hwy. 16 near 
Kerrville; (81) State Hwy. 97 between 
Pleasonton and its intersection with U.S. 
Hwy. 87 near Stockdale; (82) State Hwy. 
46 between Seguin and its intersection 
with State Hwy. 16 near Pipe Creek;
(83) State Hwy. 202 and U.S. Hwys. 77A 
and 183 between Beeville and Refugio;
(84) U.S. Hwy. 87 between Nixon and 
Victoria, serving only the intermediate 
points of Smiley and Westoff; (85) U.S. 
Hwy. 290 between Fredericksburg and its 
intersection with State Hwy. 27; (86) 
U.S. Hwy. 290 between Austin and John
son City; and (87) State Hwy. 71 between 
Austin and its intersection with U.S. 
Hwy. 281 near Marble Falls, serving all 
intermediate points along said routes 
unless otherwise restricted, coordinating 
the service authorized herein with that 
being rendered under existing certifi
cates, and interlining with other car
riers at appropriate interline points. Ap
plicant further proposes to delete the re
strictions presently contained on Page 3 
and Page 5 of Applicant’s certificate, and 
substitute, in lieu thereof, the restric
tions contained below: (1) No service 
shall be rendered on any shipments orig
inating in Houston' and destined to Vic
toria, or any intermediate point located 
on U.S. Hwy. 59 between Victoria and

Houston; nor on shipments originating 
at Victoria destined to Houston, or any 
intermediate point located on U.S. Hwy. 
59 between Victoria and Houston; nor on 
shipments originating at any intermedi
ate point located on U.S. Hwy. between 
Victoria and Houston destined to Hous
ton, Victoria or any other intermediate 
point along said route.

(2) No service shall be rendered on 
shipments of general commodities as de
scribed herein moving to, from, or be
tween the following named towns: 
Brownsville, Olmito, San Benito, McAl
len, Pharr, Alamo, Donna, Weslaco, Mer
cedes, LaFeria, San Juan, and Mission.
(3) Nor service shall be rendered on ship
ments of general commodities as de
scribed herein moving between Harlingen 
and Edinburg. (4) The holder of this au
thority is prohibited from serving La- 
Grange, Hallettsville, or any intermedi
ate point on U.S. Hwy. 77 between Schu- 
lenburg and Victoria. (5) The holder of 
this authority is prohibited from serving 
Hearne in the transportation of general 
commodities as described herein except 
for the purpose- of interline with other 
carriers. (6) The holder of this authority 
shall operate with closed doors in the 
transportation of Motion Picture Films 
and Theater Supplies between Refugio 
and Houston, Tex., and is prohibited 
from transporting films originating in 
Dallas, Tex. over the route between 
Houston and Refugio, and vice versa. (7) 
The carrier is prohibited from transport
ing Magazines to or from Houston, Cor
pus Christi, Robstown, Sinton, Odem, 
Woodsboro, and Refugio except in inter
line service with Bluebonnet Express, 
Inc. (8) In the transportation of Motion 
Picture Films and Theater Supplies, the 
holder of this authority shall operate 
with closed doors between Waelder and 
Houston, serving Waelder and Houston 
in both directions. (9) The holder of this 
authority is prohibited from transporting 
Motion Picture Films and Theater Sup
plies, Flowers and Potted Plants, and 
Magazines to or from LaGrange, Schu- 
lenburg, Victoria, or any intermediate 
point between Schulenburg and Victoria.
(10) The holder of this authority is pro
hibited from transporting Motion Picture 
Films originating in Dallas moving 
through Houston to any point served by 
the holder hereof and vice versa, and 
prohibited from transporting Motion 
Picture Films originating at Houston des
tined to Victoria or vice versa. In tra
state, interstate and foreign commerce 
authority sought.

HEARING:''Da\,e, time and place will 
be scheduled approximately 30 days after 
publication in the F ederal R egister. Re
quests for procedural information should 
be addressed to the Railroad Commis
sion of Texas, Capitol Station, P.O. 
Drawer 12967, Austin, Tex. and should 
not be directed to the Interstate Com
merce .Commission.

Texas Docket No. 2709, as amended, 
filed August 7, 1975. Applicant: BLUE
BONNET EXPRESS, INC,, P.O. Box 
18205, Houston,'Tex. 77023. Applicant’s 
representatives: * Lanham, Hatchell it 
Sedberry, 1102 Perry Brooks Bldg., Aus

tin, Tex. 78701 and Rogers, Ehrle & 
Hughes, 1200 Southwest Tower Bldg., 
Austin, Tex. 78701. Certificate of Public 
Convenience and Necessity sought to op
erate a freight service as follows: Trans
portation of general commodities, moving 
in express service, to, from and between 
all points along the routes set forth be
low, restricted to shipments having a 
total weight of three hundred fifty (350) 
pounds or less: (1) U.S. Hwy, 90A via 
Stafford between Houston and Junction 
of U.S. Hwy. 90A and U.S. Hwy. 59; (2) 
U.S. Hwy. 59 between Houston, Rosen
berg and Victoria; (3) U.S. Hwy. 87 be
tween Victoria and Cuero; (4) U.S. 
Hwys. 183 and 77A between Cuero and 
Yoakum; (5) State Hwy. 35 between 
Houston and< Angle ton via Alvin; (6) 
State Hwy. 288 between Houston and 
Freeport; (7) State Hwy. 36 between 
Freeport and West Columbia; (8) State 
Hwy. 35 between Angleton, West Colum
bia, Bay City, Palacios and Port Lavaca;
(9) U.S. Hwy. 290 between Houston and 
Brenham (10) State Hwy. 90 between 
Brenham and Navasota; (11) State 
Hwy. 6 between Hempstead, Navasota 
and Bryan; (12) U.S. Hwy. 90 between 
Houston and Flatonia; (13) State Hwy. 
95 between Flatonia, Shiner and 
Yoakum; (14), U.S. Hwy. 90A between 
Shiner and Hallettsville;

(15) U.S. Hwy. 77 between Halletts
ville and Schulenberg; (16) U.S. Hwy. 
90A between Houston and Hallettsville; 
(17) U.S. Hwy. 77A between Hallettsville 
and Yoakum; (18) State Hwy. 72 and 
U.S. Hwy. 87 between Cuero.and Kenedy; 
(19) State Hwy. 239 between Kenedy 
and Goliad; (20) U.S. Hwy. 59 between 
Goliad and Victoria; (21) State Hwy. 
71 between Columbus and Austin; (22) 
State Hwys. 159 and 237 and U.S. Hwy. 
290 between LaGrange and Brenham via 
Oldenburg and Burton; (23) State Hwy. 
36 between Brenham and Caldwell; (24) 
State Hwy, 21 between Caldwell and 
Bryan; (25) State Hwy. 6 between Bryan 
and Hearne; (26) U.S. Hwy. 59 between 
Houston and Nacogdoches; (27) State 
Hwy. 185 between Victoria and Port 
O’Connor; (28) State Hwys. 238 and 
316 between Seadrift and Port Lavaca; 
(29) State Hwys. 35 and 172 between 
Port Lavaca and Ganada; and (30) State 
Hwy. 36 between Sealy and Brenham, 
via Bellville, serving all intermediate 
points along said routes and interlining 
with other carriers at appropriate points. 
Intrastate, interstate and foreign com
merce authority sought.

HEARING: Date, time and place will 
be scheduled approximately 30 days after 
publication in the F ederal R egister. Re
quests for procedural information should 
be addressed to the Railroad Commis
sion of Texas, Capitol Station, P.O. 
Drawer 12967, Austin, Tex. 78711 and 
should not be directed to the Interstate 
Commerce Commission.

Texas Docket No. 2794, as amended, 
filed August 7, 1975. Applicant:-NEWS 
FILM AGENCY COMPANY, INC., Suite 
202, Regal Plaza, 1499 Regal Row, Dallas, 
Tex. 75247. Applicant’s'representatives: 
Lanham, Hatchell & Sedberry, 1102 Perry 
Brooks Bldg., Austin, Tex. 78701 and
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Rogers, Ehrle & Hughes, 1200 Southwest 
Tower Bldg., Austin, Tex. 78701. Certifi
cate of Public Convenience and Neces
sity sought to operate a freight service 
as follows: Transportation of general 
commodities, moving in express service, 
to, from and between points all along 
the routes set forth below, restricted 
to " shipments having a total weight of 
three hundred fifty (350) pounds or less:,
(1) U.S. Hwy. 77 between Dallas, Tex. 
and Gainesville, Tex.; (2) U.S.~ Hwy. 75 
between Denison, Tex. and Dallas, Tex.;
(3) U.S. Hwy. 82 between Gainesville, 
Tex. and Sherman, Tex.; and (4) U.S. 
Hwy. 377 between Denton, Tex., and Ar- 
gyle, Tex., serving all intermediate points 
along said routes and coordinating the 
service proposed herein with that now 
being rendered by the applicant and in
terchanging with other carriers at ap
propriate interchange points. Restric
tions; (1) No service shall be provided 
on shipments originating in Dallas, Texas 
destined to Gainesville, Tex., or on ship
ments originating at Gainesville, Tex., 
destined to Dallas, Tex. Intrastate, inter
state and foreign commerce authority 
sought.

HEARING: Date, time and place will 
be scheduled approximately 30 days after 
publication in the F edeiJal R egister. Re
quests for procedural information should 
be addressed to the Railroad Commission 
of Texas, Capitol Station, P.O. Drawer 
12967, Austin, Tex. 78711 and should 
not be directed to the Interstate Com
merce Commission.

Texas Docket No. 3037, as amended 
filed August 7,1975. Applicant: MISTLE
TOE TRANSIT COMPANY, 602 23rd St., 
Lubbock, Tex. 79404. Applicant’s repre
sentative: Lanham, Hatchell & Sedberry, 
1102 Perry Brooks Bldg., Austin, Tex. 
78701 and Rogers, Ehrle & Hughes, 1200 
Southwest Tower Bldg., Austin, Tex. 
78701. Certificate of Public Convenience 
and Necessity sought to operate a freight 
service as follows: Transportation of 
General commodities, moving in express 
service, to, from and between all points 
along the routes set forth below, re
stricted to shipments having a total 
weight of three hundred fifty (350) 
pounds or less: (1) U.S. Highway 80,
I.S. 10, State Highways 114, 121 and 183 
between Dallas and Port Worth, thence 
over State Highway 99 and U.S. Highway 
82 between Fort Worth and the inter
section of U.S. Highway 82 with State 
Highway 222, east of Guthrie, without 
service to any intermediate point be
tween Dallas and such intersection. (2) 
U.S. Highway 80, I.S. 10, U.S. Highway 
180, State Highway 6, U.S. Highway 380 
and State Highway 70 between Dallas 
and Spur without service to any inter
mediate point except for the purpose of 
interlining with other carriers at Stam
ford and Girard. (3) State Highway 283 
between Quanah and Crowell; (4) State

NOTICES

Highway 70 between Spur and Turkey;
(5) U.S. Highways 70 and 62 between 
Vernon and Earth; (6) U.S. Highways
82 and 62 between Dickens and Lubbock;
(7) State Highway 86 between Turkey 
and Tulia; (8) U.S. Highway 87 be
tween Lubbock and Amarillo; (9) U.S. 
Highway 385 between Springlake and 
Hereford; (10) U.S. Highway 62 between 
Floydada and Ralls; (11) F.M. Road 54 
between its intersection with U.S. High
way 62 and its intersection with U.S. 
Highway 87; (12) State Highway 194 
between Dimmitt and Plainview, Tex.; 
(13) State Highway 207 between Silver- 
ton and Floydada, Tex.;

(14) U.S. Highway 62 and U.S. High
way 83 between Childress and Paducah, 
serving all intermediate points along 
said routes, except as hereinafter re
stricted, and coordinating this service 
with service presently being rendered un
der existing authority and inter-lining 
with other carriers at appropriate points. 
Restrictions: (1) The holder of this au
thority is prohibited from (a) trans
porting any shipments originating at and 
destined to Amarillo, Childress, Vérnon, 
Quanah, Fort Worth and Dallas; and
(b) performing any service to any inter
mediate point between Fort Worth and 
Dallas. In addition to the alternate routes 
presently authorized, applicant here 
seeks authority to operate over the fol
lowing alternate routes without service 
to any intermediate point except as 
otherwise authorized: (1) U.S. Highway
83 between Paducah and Guthrie, Tex.;
(2) U.S. Highway 60 between Hereford 
and Canyon, Tex.; and (3) State High
way 86 between Tulia and Dimmitt, Tex. 
Intrastate, interstate and foreign com
merce authority sought.

HEARING: Date, time and place will 
be scheduled approximately 30 days after 
publication in the F ederal R egister. Re
quests for procedural informa tion, should 
be addressed to the Railroad Commis
sion of Texas, Capitol Station, P.O. 
Drawer 12967, Austin, Tex. 78711 and 
should not be directed to the Interstate 
Commerce Commission.

Texas Docket No. 4404, as amended, 
filed August 7, 1975. Applicant: WEST
ERN TEX-PACK, INC., P.O. Box 1Ç29, 
Stamford, Tex. 70553. Applicant’s rep
resentative: Lanham, Hatchell & Sed
berry, 1102 Perry Brooks Bldg., Austin, 
Tex. 78701 and Rogerts, Ehrle & Hughes, 
1200 Southwest Tower Bldg., Austin, Tex. 
78701. Certificate of Public Convenience 
and Necessity sought to operate as a 
freight service as follows: Transporta
tion of general commodities, moving in 
express service, to, from and between all 
points along the routes set forth below, 
restricted to shipments having a total 
weight of three hundred fifty (350) 
pounds or less: (1) State Highway 114 
and 121 between Dallas and Fort Worth;
(2) State Highway 199 between Fort

Worth and Jacksboro; (3) U.S. Highway 
380 between Jacksboro and Rule; (4) 
U.S. Highways 277, 83 and 82 between 
Wichita Falls and Abilene; (5) State 
Highway 222 between Munday and Knox 
City; (6) State Highway 283 between 
Benjamin and Rule; (7) U.S. Highway 
83 between Anson and Aspermont; (8) 
U.S. Highway 180 between Anson and 
Roby; (9) State Highway 70 between 
Roby and Rotan; (10) State Highway 92 
between Rotan and its Intersection with 
U.S. Highway 277 near Stamford; (11) 
U.S. Highways 380 and 70 between As
permont and Girard; (12) State High
way 6, U.S. Highway 380', and U.S. High
way 180 between Aspermont and Albany ;

(13) U.S. Highway 80, State Highway 
183 and I. S. 20 between Dallas and Fort 
Worth; (14) I. S. 35W and U.S. 81 be
tween Fort Worth and Itasca; (15) F. M. 
Road 66 and 934 between Itasca and 
Osceola; (16) State Highway 171 be
tween Osceola and Cleburne; (17) State 
Highway 174 between Burleson and Cle
burne; (18) U.S. Highway 67 between 
Cleburne and its intersection with State 
Highway 220; thence over State High
way 220 to Hico; (19) U.S. Highway 281 
between Hico and Hamilton; (20) State 
Highway 36 between Hamilton and 
Gatesville; (21) U.S. Highway 84 be
tween Gatesville and McGregor; (22) 
State Highway- 317 between McGregor 
and Valley Mills; (23) State Highway 6 
between Valley Mills and Meridian; and 
(24) State Highway 144 between Merid
ian and Glen Rose serving all intermedi
ate points along said routes, except as 
hereinafter restricted and coordinating 
this service with service presently being 
rendered under existing authority and 
inter-lining with other carriers at ap
propriate points. Restrictions: (1) The 
holder of this authority is prohibited 
from (a) transporting any shipments 
originating at and destined to Wichita 
Falls, Fort Worth, Dallas, Albany and 
Abilene; (b) performing any service to 
any intermediate point between Fort 
Worth and Dallas; (c) serving any inter
mediate point beteen Forth Worth and 
Throckmorton on State Highway 199 ex
cept Lake Worth, Azle, and- Springtown. 
Intrastate, interstate and foreign com
merce authority sought.

HEARING: Date, time and place will 
be scheduled approximately 30 days after 
publication in the F ederal R egister. Re
quests for procedural information should 
be addressed to the Railroad Commission 
of Texas, Capitol Station, P.O. Drawer 
12967, Austin, Tex. 78711 and should not 
be directed to the Interstate Commerce 
Commission.

, By the Commission.
[seal] R obert L. Oswald,

Secretary.
[PR Doc.75-22736 Piled 8-26-75;8:45 am]
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DEPARTMENT OF HEALTH, EDUCATION, AND WELFARE

PRIVACY ACT OF 1974
Systems of Records and Notice of Proposed Routine Uses Therefor

Pursuant to the Privacy Act of 1974 (Public Law 93-579) as prescribed in 5 USC 552a(e)(4), the following notice 
of systems of records that are maintained by the Department of Health, Education, and Welfare is published as set forth 
below. Any omissions due to oversight will be published at a later date.

Prior to the final adoption of the proposed routine uses, consideration in accordance with the requirements of 5 USC 
552a(e)(l 1) will be given to comments which are submitted in writing on or before

Comments should be addressed to the Director, Fair Information Practice Staff, Department of Health, Education, 
and Welfare, 330 Independence Ave., S.W., Washington, D.C. 20201. Comments received will be available for inspection 
in Room 4513, at the above address.

A ugust 20, 1975. John Ottina
Assistant Secretary for Administration 

and Management.
OS ASAM M T1

System name: Telephone Directory/locator System HEW-OS- 
ASAM-OMPT.

Security classification: None.
System location: Operating Offices and Facility Complexes of the 

Department - Employee Locators and Offices of Administrative 
Services.

Categories of individuals covered by the system: Current em
ployees of the Department.

Categories of records in the system: Name, title, agency, office 
address, business extension, some systems contain SSN for control 
purposes (not released).

Authority for maintenance of the system: 5 UCS 301, 40 USC 
486(c).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses:. None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Variously stored in card files, computer printouts, paper 
forms, magnetic tape.

Retrievability: Alphabetically by employee name, in certain in
stances also by agency and/or title; some large systems use SSN as 
control to delete information on individuals no longer employed by 
Department. SSN not given out. Used to compile internal telephone 
and locator directories.

Safeguards: Authorized personnel only have access to master list; 
where SSN is used as control for up-dates, it is supressed from 
print-out of locator information.

Retention and disposal: Retained as long as individual is em
ployed by Department, then information deleted froin file by ap
propriate method.

System manager(s) and address:
Telecommunications Management Officer 
Department of Health, Education, and Welfare 
Office of the Assistant Secretary for Administration & 

Management
Office of Management Planning and Technology 
330 Independence Ave., S. W.
Washington, D. C. 20201

Notification procedure: Contact Locator Office where employed.
Record access procedures: Contact Administrative Services Of

ficer in building where employed.
Contesting record procedures: Same as above.
Record source categories: Individual employee;

OS ASAM IS 1
System name: Investigatory Material Compiled for Security and 

Suitability Purposes System, HEW/OS/ASAM/IS
Security classification: None for the system; however, a portion 

of the records within the system are classified at the level of Con
fidential, Secret, and Top Secret.

System location:
Office of Investigations and Security 
Room 4524, North Building
U.S. Department of Health, Education, and Welfare 
330 Independence Avenue, S.W.
Washington, D.C. 20201 
Regional Federal Record Center

Categories of individuals covered by the system: Applicants, em
ployees, former employees and others doing business with the De
partment.

Categories of records in the system: Security investigations case 
index card file.

Authority for maintenance of the system: Executive Orders 10450 
and 11652.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Disclosure when 
requesting information: A record from this system of records may 
be disclosed as a 'routine use' to a federal, state or local agency 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant; to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
grant or other benefit. Disclosure of requested information: A 
record from this system of records may be disclosed to a federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con
tract, or the issuance of a grant, or other benefit by the requesting 
agency; to the extent that the information is relevant and necessary 
to the requesting agency’s decision on the matter. Law enforce
ment: In the event that the system of records maintained by this of
fice to carry out its functions indicates a violation or potential 
violation of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of fecords may be referred, as a routine use 
to the appropriate agency, whether federal, state, local or foreign, 
charged with the responsibility of investigating or prosecuting such 
violation or charged with enforcing or implementing the statute or 
rule, regulation or order issued pursuant thereto.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are maintained in security type safes or lock 
bar file cabinets with manipulation proof combination locks.

Retrievability: The records are alphabetically indexed by name 
and date of birth of the individual subject of the file or by or
ganization in the case of some grant or contract cases. Access 
within HEW is limited to the Secretary, the Under Secretary, and 
on a need-to-know basis other officials having the program manage
ment responsibility.

Safeguards: Direct access is restricted to authorized Office of In
vestigations and Security staff. Access to the safes in which the 
records are stored is limited to those Office of Investigations and 
Security employees with appropriate security clearances and the 
lock combination.

Retention and disposal: Security investigative records on in
dividuals who occupy sensitive positions are maintained during the 
term of their employment. Other security investigative records are 
maintained for three to five years after which the records are 
retired to the Federal Records Center.

System manager(s) and address:
Director, Office of Investigations and Security 
Room 4524, North Building
U.S." Department of Health, Education, and Welfare 
330 Independence Avenue, S.W.
Washington, D.C. 20201
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Notification procedure: System Manager; for general inquiries, 
name, date of birth, and employment or other affiliation with the 
Department.

Record access procedures: Contact Systems Manager.
Contesting record procedures: Contact Systems Manager.
Record source categories: Federal, state or local agencies main

taining civil, criminal, suitability, or other relevant enforcement in
formation or other pertinent information, correspondence and 
material or data obtained during the course of the conduct of the 
investigations.

Systems exempted from certain provisions of the act: Specific ex
emptions (k) (5) for investigatory material compiled for the purpose 
of determining suitability, eligibility, or qualifications for Federal 
civilian employment.

OS ASAM IS 2
System name: Investigatory Material Compiled for Law Enforce

ment Purposes System, HEW/OS/ASAM/IS
Security classification: None.
System location:

Office of Investigations and Security 
Room 4524, North Building
u.S. Department of Health, Education, and Welfare 
330 Independence Avenue, S.W.
Washington, D.C. 20201

Categories of individuals covered by the system: Employees, 
former employees, grantees, subgrantees, contractors, subcontrac
tors, and others doing business with the Department.

Categories of records in the system: Criminal investigations case 
index card file.

Authority for maintenance of the system: Title 28 U.S.C. 535(b); 
Title 18 U.S.C.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Disclosure when 
requesting information: A record from this system of records may 
be disclosed as a ‘routine use* to a federal, state or local agency 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
grant or other benefit. Disclosure of requested information: A 
record from this system of records may be disclosed to a federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting''of a con
tract, or the issuance of a grant, or other benefit by the requesting 
agency; to the extent that the information is relevant and necessary 
to the requesting agenty’s decision on the matter. Law enforce
ment: In the event that the system of records maintained by this of
fice to carry out its functions indicates a violation or potential 
violation of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system or recbrds may be referred, as a routine use, 
to the appropriate agency, whether federal, state, local or foreign, 
charged with the responsibility of investigating or prosecuting such 
violation or charged with enforcing or implementing the statute, or 
rule, regulation or order issued pursuant thereto.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are maintained in security type safes or lock 
bar file cabinets with manipulation proof combination locks.

Retrievability: The records are alphabetically indexed by name 
and date of birth of the individual subject of the file or by or
ganization in the case of some grant or contract cases. Access 
within HEW is limited to the Secretary, the Under Secretary, and 
on a need-to-know basis other officials having the program manage
ment responsibility.

Safeguards: Direct access is restricted to authorized Office of In
vestigations add Security staff. Access to the safes in which the 
records are stored is limited to those Office of Investigations and 
Security employees with appropriate security clearances and the 
lock combination.

Retention and disposal: Investigative records compiled for law en
forcement purposes are maintained for five years after all prosecu
tive and administrative action is completed.

System manager(s) and address:
Director, Office of Investigations and Security 
Room 4524, North Building
U.S. Department of Health, Education, and Welfare 
330 Independence Avenue, S.W.
Washington, D.C. 20201

Notification procedure: System Manager; for general inquiries, 
name, date of birth, and employment or other affiliation with the 
Department.

Record access procedures: Contact Systems Manager.
Contesting record procedures: Contact Systems Manager.
Record source categories: Federal, state or local agencies main

taining civil, criminal, suitability, or other relevant enforcement in
formation or other pertinent information, correspondence and 
material or data obtained during the course of the conduct of the 
investigations.

Systems exempted from certain provisions of the act: General ex
emption (j) (2) records maintained of information compiled for the 
purpose of a criminal investigation including reports of informants 
and investigators associated with an identifiable individual.

OS ASAM IS 3
System name: Photo Identification Cards System,

HEW/OS/ASAM/IS
Security classification: None.
System location:

Office of Investigations and Security 
Room 4524, North Building
U.S. Department of Health, Education, and Welfare 
330 Independence Avenue, S.W.
Washington, D.C. 20201
Regional Office and POC Administrative Services Offices 
Offices of Manager for Photo I.D. Cards System at every 

DHEW facility where Photo I.D. Cards are issued
Categories of individuals covered by the system: HEW employees, 

contractors, and consultants requiring access to Department 
buildings.

Categories of records in the system: Log of blank cards on hand 
and of cards issued.

Authority for maintenance of the system: 5 USC 301
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: None.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: The records are maintained in locked metal security type 

lock bar cabinets with manipulation proof combination locks.
Retrievability: The records are maintained in numerical sequence. 

Administrative personnel in the performance of their duties in con
trolling the issuance of the identification cards, the control of blank 
cards, and replacement of lost cards.

Safeguards: Access is restricted to those administrative personnel 
responsible for the administration of the system.

Retention and disposal: Records are maintained for the duration 
of the employment or contractual relationship of the individual 
after which the record and the Photo Identification Card are 
destroyed.

System manager(s) and address:
Director, Office of Investigations and Security 
Room 4524, North Building
U.S. Department of Health, Education, and Welfare 
330 Independence Avenue, S.W.
Washington, D.C. 20201

Notification procedure: Manager for Photo I.D. Cards System at 
DHEW facility where the I.D. card was issued; for general inqui
ries, name date of birth, and employment or other affiliation with 
the Department.

Record access procedures: The individual employee, contract em
ployee, or consultant.

Contesting record procedures: Same as above.
Record source categories: Information comes from the individual 

to whom the I.D. card is issued.
Systems exempted from certain provisions of the act: None.

FEDERAL REGISTER VOL 40, NO. 167—WEDNESDAY, AUGUST 27, 1975



DEPARTMENT OF HEALTH, EDUCATION, AND WELFARE 38393

O SA SA M SM l
System name:' Safety Management Information System (DHEW Ac

cident, Injury and Illness Reporting System).
HEW/OS/ASAM/SM

Security classification: None.
System location: At Departmental Regional and Headquarters 

facilities (see Appendix 1).
Categories of individuals covered by the system:

1. DHEW Employees, including both civilian and 
commissioned corps personnel, who are involved in an 
accident which arises out of and in the course of their 
employment whether occurring on HEW premises or not and 
results in:

a. A fatality.
b. Lost workdays beyond the day in which the accident 

occurred.
c. Nonfatal injuries which result in transfer to another job, 

termination of employment, medical treatment other than 
first aid, loss of consciousness or restriction of work or 
motion.

d. A possible tort claim.
e. A claim for compensation.
f . Property damage in excess of

50.00. •- '
g. Interrupts or interferes with the orderly progress of work of 

other employees.
h. Radiation over exposure. -
i. Biological exposure resulting in lost time or accidental 

release of biologic,als where the public may be over-exposed.

2. Visting scientists, contractor personnel, hospitalized 
patients, out-patients, employees of other Federal agencies, 
state or local governments or members of the public who 
suffer injury, illness or property damage on or in HEW 
premises or as a result of HEW activities.

Categories of records in the system: This system consists of a 
variety of information and supporting documentation resulting from 
the reporting and investigation of accidents which have resulted in 
injury, illness, property damage or the interruption or interference 
with the orderly progress of work. The records contain information 
about individuals involved in or experiencing accidents including 
but not limited to the severity of the injury, whether consciousness 
was lost, the type of injury, culmination of any injury, days lost 
from work if any, the nature of the injury, illness or disease, the 
body part affected, causal factors, weather factors, agency of ac
cident, whether unsafe mechanical, physical, or personal acts or 
factors were involved, the accidents area of origin and if fire was 
involved, the type and form of materials involved. Property damage 
(both public and private) is noted through the property sequency 
number, who owned the property involved, property damaged and 
actual or estimated monetary loss, the HEW installation number if 
appropriate and the year of manufacture or construction if ap
propriate. Identifiers relating to a particular accident include the or
ganization, case number assigned, date and time of occurrence, 
state or territory, site, type and classification of accident, estimated 
amount of tort claims if appropriate, name of individual(s) in
volved, the social security number, sex, age, grade series and level, 
CSC series, address, other Departments notified of accident, duty 
status, activity at time of accident and time on duty before ac
cident. Management’s evaluation and corrective action taken or 
proposed is also noted.

Authority for maintenance of the system: Section 19 of the Occu
pational Safety and Health Act of 1970 (PL 91-596); 5 U.S.C. 7902; 
29 Code of Federal Regulations Part 1960; Executive Order No. 
11807

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses:

a. To respond to a court subpoena and or refer to a court of 
competent jursidction in a criminal or civil suit.

b. To refer, when there is an identification of a violation of 
law, whether civil, criminal, or regulatory in nature, to the 
appropriate agency whether Federal, state, or local, charged 
with the responsibility of investigating or prosecuting such 
violation or charged with enforcing or implementing the 
statute, rule, regulation or order issued pursuant thereto.

c. To request from a Federal, state, local agency or private 
sources information relevant to the investigation of an 
accident and/or corrective action.

d. To provide information or disclose to another governmental 
body, in response to its request, such relevant and pertinent 
information as is necessary for the requesting body’s 
function or decision.

e. To respond to a request from a Member of Congress.
Policies and practices for storing, retrieving, accessing, retaining,

and dispersing of records in the sytem:
Storage: Records are or may be maintained on magnetic tapes, 

punchcards, lists, forms, discs, computer storage, in file folders, 
binders and index cards.

Retrievability:
1. At the Departmental level, the system is completely 

computerized with no other records normally maintained or 
retained in the Office of Safety Management. Whie 
individual identifiers such as name, case number, and social 
security number are within the computer storage banks, 
special programming could be required to extract individual 
records. Normal output consists of statistical reports and 
surveys including those required by the Department of Labor 
and Statistical Analysis in support of the Departmental 
occupational safety and health program for dissemination to 
the Principal Operating Components, Regions and Staff 
Offices.

2. The Principal Operating Components of the Department, 
their sub-components, Regional Offices and Staff Offices 
may maintain original or copies of the accident reports and 
supporting documentation by name, social security number, 
case number or cross reference.

3. Establish a written record of the causes of accidents.
4. Provide information to initiate and support corrective or 

preventive action.
5. Provide statistical information relating to accidents resulting 

in occupational injuries, illnesses, and/or property damage.
6. Provide management with information with which to 

evaluate the effectiveness of safety management programs.
7. Provide the means for complying with the reporting 

requirements of Section 19 of the Occupational Safety and 
Health Act of 1970 and such other reporting requirements as 
may be required by legislative or regulative requirements.

8. Provide the public with prompt factual information regarding 
either actual or alleged accidents.

9. Provide such other summary descriptive statistics and. 
analytical studies as necessary in support of the function for 
which the records are collected and maintained including 
general requests for statistical information without personal- 
identification of individuals.

IQ. Information in these records is used by or may be disclosed 
to: a. The Office of Safety Management, Office of the 
Secretary, DHEW in the review of accident experience data 
to determine the adequacy of corrective actions, the effect 
of codes, standards and guides, the consolidation, 
summarization and dissemination of accident experience data 
throughout DHEW and other Government Departments and 
agencies as needed or required, b. The supervisor, 
administrative officer or other official initiating an accident 
report, including each succeeding reviewing official in the 
chain of command through which the report passes to insure 
that corrective action, as needed and appropriate, is taken, c. 
Appropriately appointed Safety Directors, Officers, or others 
with safety responsibilities within the Department in the 
assembling, analyzing, summarizing and disseminating data 
concerning the accident experience in their areas of 
responsibility and the initiation of appropriate corrective 
action.

Safeguards: Access to and use of these records is made available 
to those personnel having a legitimate need for the information 
(those whose duties require review or access) including inspecting 
or evaluating personnel. Records, which under the law, may not be 
disclosed such as information pertinent to national security or trade 
secrets is maintained separately, adequately safeguarded and 
released only in accordance with the law. When there is doubt re
garding the release of information, the matter will be referred, in 
advance of release, to the Office of the General Counsel, DHEW.

Retention and disposal: All accident reports, records, logs, and 
other information relating to an accident is retained by the Principal 
Operating Components and their agencies, the Regional Offices and 
the Office of the Secretary for at least five years following the end 
of the calendar year in which the accident occurred. Specific occu-
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pational safety and health standards (such as the standards covering 
the h a n d lin g  of carcinogenic chemicals) may be required to be kept 
for up to twenty years. Records may be retained indefinitely.

System manager(s) and address:
Director
Office of Safety Management
Department of Health, Education, and Welfare
330 Independence Avenue, S.W.
Washington, D.C. 20201

Notification procedure: Individuals wishing to inquire whether this 
system of records contains information about them should address 
their inquiries to one of the following as appropriate; with the ex
ception of the Food and Drug Administration, contact:

FDA Privacy Coordinator 
Food and Drug Administration 
5600 Fishers Lane
Rockville, Md. 20852 1. If employed or formerly employed in 

DHEW Regional Office, the Regional Occupational Safety 
and Health Manager of the Region involved (see list and 
addresses under location). 2. If employed or formerly 
employed in a DHEW Principal Operating Component or 
sub-agency, a staff office or the Office of the Secretary, the 
Occupational Safety and Health Manager of the component 
where employed (see list and addresses under location). 
Individuals requesting information about this system of 
records should provide their full name, social security 
number, name and address of office and agency in which 
currently or formerly employed and the accidents) case ' 
number if known.

Record access procedures: Individuals wishing to gain access to or 
contest their records would contact the following in person or writ
ing as appropriate; with the exception of Food and Drug Adminis
tration, See ‘Notification* above. 1. If employed or formerly em
ployed in a DHEW Regional Office, the Regional Occupational 
Safety and Health Manager of the Region involved (see list and ad
dresses under location). 2. If employed or formerly employed in a 
DHEW Principal Operating Component or sub-agency, a staff of
fice or the Office of the Secretary, the Occupational Safety and 
Health Manager of the component were employed, (see list and ad
dresses under location). Individuals requesting informtion in this 
system of records should provide their full name, social security 
number, case number if known, time and brief description of the 
accident in which they were involved and the name and address of 
office in which employed.

Contesting record procedures: Same as above.
Record source categories: The information in this system is ob

tained from the following sources: 1) the individual to whom the 
record pertains; 2) witnesses to the accident; 3) investigating offi
cials (Federal, state, local); 4) medical personnel seeing the in
dividual as a result of the accident; 5) supervisory personnel; 6) 
reviewing officials; 7) personnel offices; 8) investigative material 
furnished by Federal, state, or local agencies; 9) on site observa
tions.

Appendix

Region I:
DHEW Regional Safety and Occupational Health Manager 
John F. Kennedy Federal Building - Room 1503 
Government Center 
Boston, Massachusetts 02203

Regional II:
DHEW Regional Safety and Occupational Health Manager 
Federal Building - Room 3835 
26 Federal Plaza 
New York, New York 10007

Regional III:
DHEW Regional Safety and Occupational Health Manager 
3535 Market Street 
Philadelphia, Pennsylvania 19101

Regional IV:
DHEW Regional Safety and Occupational Health Manager 
50 7th Street, N.E. - Room 447 
Atlanta, Georgia 30323

Regional V:
DHEW Regional Safety and Occupational Health Manager 
300 South Wacker Drive - 35th Floor 
Chicago, Illinois 60606

Regional VI:
DEW Regional Safety and Occupational Health Manager 
1114 Commerce Street - Room 1025 
Dallas, Texas 75202

Regional VII:
DHEW Regional Safety and Occupational Health Manager 
601 East 12th Street - Room 566 
Kansas City, Missouri 64106

Regional VIII:
DHEW Regional Safety and Occupational Health Manager 
1961 Stout Street - Room 11037 
Denver, Colorado 80202

Regional IX:
DHEW Regional Safety and Occupational Health Manager 
Federal Office Building - Room 8 
50 Fulton Street 
San Francisco, California 94102

Regional X:
DHEW Regional Safety and Occupational Health Manager 
Arcade Plaza - Room 6003 
1321 Second Avenue 
Seattle, Washington 98101

Office of Education:
Safety Officer
FOB 06 - Room 1175
400 Maryland Avenue, S.W.
Washington, D.C.

National Institute of Education:
Safety Officer 
1200 19th Street, N.W.
Washington, D.C. 20208

Social and Rehabilitaition Service:
Safety Officer
Room 4228 - Switzer Building 
300 C Street, S.W.
Washington, D.C. 20201

Social Security Administration:
Director, Occupational Health Management 
Room 3205 Annex 
6401 Security Boulevard 
Baltimore, Maryland 21235

Office of the Secretary, DHEW
Safety Officer
Room 4440 - North Building
Department of Health, Education, and Welfare
330 Independence Avenue, S.W.
Washington, D.C. 20201

Public Health Service:
Director, Division of Health Facilities Planning 
Room 18-42 - Parklawn Building 
5600 Fishers Lane 
Rockville, Maryland 20852

Alcohol, Drug Abuse, and Mental Health Administration: 
Safety Officer
Room 6-105 - Parklawn Building 
5600 Fishers Lane 
Rockville, Maryland 20852

Center for Disease Control:
Chief, Office of Biosafety 
Building 8 - Room 232 
1600 Clifton Road, N.E.
Atlanta, Georgia 30333

Food and Drug Administration
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Safety and Occupational Health Manager 
Room 10-71 - Parklawn Building 
5600 Fishers Lane 
Rockville, Maryland 20852

Health Resources Administration:
Safety Officer
Room 10A-19 - Parklawn Building 
5600 Fishers Lane 
Rockville, Maryland 20852

National Institutes of Health:
Associate Director, Environmental Health and Safety, Division 

of Research Sciences 
Room 4051 - Building 12A 
9000 Rockville Pike 
Bethesda, Maryland 20014

OS ASAM PT 1
System name: Applicants for Employment Records. HEW.

Security classification: None.
System location: This system is located in personnel offices of the 

Department. See Personnel Appendix 1.
Categories of individuals covered by the system: Persons who have 

applied for Federal employment or are employed in the Federal ser
vice.

Categories of records in the system: These records contain infor
mation relating to the education and training; employment history 
and earnings; appraisal of past performance; convictions and offen
ses against the law; results of written tests; appraisal of potential; 
honors, awards or fellowships; military service; veteran preference, 
birthplace; birth date; social security number; and home address of 
persons who have applied for Federal employment or are employed 
in the Federal service; and correspondence related thereto. These 
records may also include information concerning the date of appli
cation, qualification status, employment consideration, priority 
grouping, and other information relating to the consideration of the 
individual for employment.

Authority for maintenance of the system: 5 U.S.C. 1302, 3301, 
3302, Executive Order 10577.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records may be 
used: 1) to respond to requests for information from the Civil Ser
vice Commission, Members of Congress, or other inquirers from 
outside the Department, to the extent their request is comparable 
with the purpose for which the records are maintained; 2) to De
partment of Justice for Freedom of Information consultations; 3) to 
other federal agencies for Suitability checks; 4) to other federal 
agencies under subpoena by such agencies as IRS, Civil Rights 
Commission, etc; 5) to the public where the Department exercises a 
discretionary release under FOI regulation.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained on magnetic tapes, punched 
cards, microfiche, cards, lists, and forms.

Retrievability: Records are indexed by any combination of name, 
birth date, social security number and identification number. 
Records are used to refer applicants to officials of the Department 
for placement .in positions for which applicant has applied and is 
qualified. „ ^

Safeguards: Access to and use of these records are limited to 
those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized (disclosure.

Retention and disposal: Destroy 2 years after date application or 
correspofidence is filed, or incorporate in official personnel folder 
when applicant enters on duty as a Department employee.

System manager(s) and address: Personnel Officers of the Depart
ment. See Personnel Appendix 1.

Notification procedure: Personnel office to which application is 
made (see Personnel Appendix 1). Individual should provide name, 
date of birth, social security number, approximate date of record 
and title of position for which application was made.

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Information in this system of records is 

provided by the individual to whom it applies; is derived from in

formation he or she supplied; or is obtained from vouchers supplied 
by references.

Systems exempted from certain provisions of the act: None. 

Appendix 1

Personnel Offices in Department of Health, Education, and 
Welfare

Department Staff Personnel Office:

Deputy Assistant Secretary for Personnel and Training 
Office of Personnel and Training
Assistant Secretary for Administration and Management, 
Office of the Secretary
Department of Health, Education, and Welfare 
330 Independence Avenue, S. W.
Washington, D. C. 20201

Headquarters Personnel Offices:

Personnel Officer 
Division of OS Personnel 
Office of the Secretary
Department of Health, Education, and Welfare
Room 4361 - 4th Floor
330 Independence Avenue, S. W.
Washington, D. C. 20201

Personnel Officer
Personnel and Training Division
Office of Education
Department of Health, Education, and Welfare
Room 1087 - FOB06
400 Maryland Avenue, S. W.
Washington, D. C. 20202

Personnel Officer
Personnel Division
National Institue of Education
Department of Health, Education, and Welfare
Room 821 - Marsh Building
1832 M Street, N. W.
Washington, D. C. 20208

Personnel Officer
Divison of Personnel
Social and Rehabilitation Service
Department of Health, Education, and Welfare
Room 2068
330 C Stree, S. W.
Washington, D. C. 20201

Personnel Officer
Office of Human Development
Department of Health, Education, and Welfare
Room 3742 - Donohoe Building
400 6th Street, S. W.
Washington, D. C. 20024

Personnel Director
Office of Personnel Management
Public Health Service
Department of Health, Education, and Welfare 
Room 18A-55 - Parklawn Building 
5600 Fishers Lane 
Rockville, Maryland 20852

Director
Division of Personnel Management
Alcohol, Drug Abuse, and Mental Health Administration
Department of Health, Education, and Welfare
Room 12105 - Parklawn Building
5600 Fishers Lane
Rockville, Maryland 20852

Personnel Officer 
Saint Elizabeths Hospital
Department of Health, Education, mid Welfare
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Room 120 - E Building
2700 Martin Luther King Avenue, S. E.
Washington, D. C. 20032

Personnel Director
Division of Personnel Managmeent
National Institutes of Health
Department of Health, Education, and Welfare
Room 21 - Building 1
9000 Rockville Pike
Bethesda, Maryland 20014

Personnel Officer
Personnel Office
National Library of Medicine
Department of Health, Education, and Welfare
8600 Wisconsin Avenue
Bethesda, Maryland 20014

Chief
Personnel Management Branch
National Cancer Institute
Department o f Health, Education, and Welfare
Room 3A32 - Building 31
9000 Rockville Pike
Bethesda, Maryland 20014

Chief
Personnel Management Branch
National Heart and Lung Institute
Department of Health, Education, and Welfare
Room 5A32 - Building 31
9000 Rockville Pike
Bethesda, Maryland 20014

Director
Personnel Management
Health Resources Administration
Department of Health, Education, and Welfare
Room 10A-30 - Parklawn Building
5600 Fishers Lane
Rockviile, Maryland 20852

Director
Office of Personnel
Health Services Administration
Department of Health, Education, and Welfare
Room 14A-30 - Parklawn Building
5600 Fishers Lane
Rockville, Maryland 20852

Personnel Director
Food and Drug Administration
Department of Health, Education, and Welfare
Room 10-85 - Parklawn Building HFA-400
5600 Fishers Lane
Rockville, Maryland 20852

Personnel Officer
Bureau of Health Resources Development 
Department of Health, Education, and Welfare 
Room 3C19 - Building 31 
9000 Rockville Pike 
Bethesda, Maryland 20014

Personnel Officer
Office of the Assistant Secretary for Health 
Department of Health, Education, and Welfare 
Room 5077 - 5th Floor 
330 Independence Avenue, S. W.
Washington, D. C. 20202

Regional Personnel Offices:

Regional Personnel Officer
Regional Personnel Office I
Department of Health, Education, and Welfare
John F. Kennedy Federal Building
Government Center - Room 1503
Boston, Massachusetts 02203

Regional Personnel Officer
Regional Personnel Office II
Department of Health, Education, and Welfare
Federal Building
26 Federal Plaza
New York, New York 10007

Regional Personnel Officer
Regional Personnel Office III
Department of Health, Education, and Welfare
3535 Market Street, Room 9460
Philadelphia, Pennsylvania 19101

Regional Personnel Officer
Regional Personnel Office IV
Department of Health, Education, and Welfare
Room 415
50 Seventh Street, N. E.
Atlanta, Georgia 30323

Regional Personnel Officer
Regional Personnel Office V
Department of Health, Education, and Welfare
31st Floor
300 S. Wacker Drive 
Chicago, Illinois 60606

Regional Personnel Officer
Regional Personnel Office VI
Department of Health, Education, and Welfare
14th Floor
1114 Commerce Street 
Dallas, Texas 75202

Regional Personnel Officer
Regional Personnel Office VII
Department of Health, Education, and Welfare
Room 468
601 E. 12th Street
Kansas City, Missouri 64106

Regional Personnel Officer 
Regional Personnel Office VIII 
Department of Health, Education, and Welfare 
Room 1103
Federal Office Building 
1961 Stout Street 
Denver, Colorado 80202

Regional Personnel Officer
Regional Personnel Office IX
Department of Health, Education, and Welfare
50 Fulton Street
San Francisco, California 94102

Regional Personnel Officer
Regional Personnel Office X
Department of Health, Education, and Welfare
Arcade Plaza
1321 Second Aveneu, M/S 627 
Seattle, Washington 98101

Chief, Personnel Office 
Cleveland Branch Office 
Region V
Department of Health, Education, and Welfare 
14725 Detroit Avenue, Room 250 
Cleveland, Ohio 44107

Other Servicing Personnel Offices:

Personnel Officer
U. S. Public Health Service Hospital 
Personnel Section
Deparmtent of Health, Education, and Welfare 
Carville, Louisiana 70721

Personnel Officer
U. S. Public Health Service Hospital 
Personnel Section
Department of Health, Education, and Welfare
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440 Avenue N.
Galveston, Texas 77550

Personnel Officer
U. S. Public Health Service Hospital 
Personnel Section
Department of Health, Education, and Welfare 
1131 14th Avenue South 
Seattle, Washington 98114

Personnel Officer
U. S. Public Health Service Hospital 
Office of Personnel
Department of Health, Education, and Welfare 
Bay and Vanderbilt Streets 
Staten Island, New York 10304

Personnel Officer
U. S. Public Health Service Hospital 
Personnel Section
Department of Health, Education, and Welfare 
15th Avenue and Lake Street 
San Francisco, California 94118

Personnel Officer
U. S. Public Health Service Hospital 
Personnel Section
Department of Health, Education,-and Welfare
77 Warren Street
Boston, Massachusetts 02135

Personnel Officer
U. S. Public Health Service Hospital ~ 
Personnel Section
Department of Health, Education, and Welfare
210 State Street
New Orleans, Louisiana 70118

Personnel Officer
U. S. Public Health Service Hospital^- 
Personnel Section
Department of Health, Education, and Welfare
6500 Hampton Boulevard
Larchmont
Norfolk, Virginia 23508 

Personnel Officer
U.S. Public Health Service Hospital 
Personnel Management Branch 
Department of Health, Education, and Welfare 
3100 Wyman Park Drive 
Baltimore, Maryland 21211

Personnel Officer
Indian Health Service
Personnel Management Branch
Department of Health, Education, and Welfare
P.O. Box 2143
Billings, Montana 59101

Personnel Officer
U. S. Public Health Service Hospital 
Personnel Section
Department of Health, Education, and Welfare 
4005 Federal Office Budding 
500 Gold Avenue, S. W.
Albuquerque, New Mexico 87101

Personnel Officer 
Indian Health Service 

personnel Management Branch 
Deparmten of Health, Education, and'Welfare 
405 Citizens Building 
115 4th Avenue, S. E.
Aberdeen, South Dakota 57401

Personnel Officer
Indian Health Service
Personnel Managment Branch
Department of Health, Education, and Welfare
801 East Indian School Road

Phoenix, Arizona 85014

Personnel Officer 
Indian Health Service 
Personnel Branch
Department of Health, Education, and Welfare 
388 Old Post Office and Courthouse 
Oklahoma City, Oklahoma 73102

Personnel Officer 
Alaska Area Office 
Indian Health Service
Department of Health, Education, and Welfare 
P. O. Box 7-741 
Anchorage, Alaska 99501

Personnel Officer 
Indian Health Area Office 
Office of Personnel
Department of Health, Education, and Welfare 
Room 200
921 S. W. Washington Street 
Portland, Oregon 97205

Personnel Officer 
Indian Health Service 
Office of Personnel
Department of Health, Education, and Welfare 
P. O. Box G
Window Rock, Arizona 86515

Personnel Officer
Division of Personnel
Social Security Administration
Department of Health, Education, and Welfare
Room G-2208, West High Rise Building
6401 Security Boulevard
Baltimore, Maryland 21235

Personnel Officer
Bureau of Hearings and Appeals
Social Security Administration
Department of Health, Education, and Welfare
Room 306, Webb Building
4040 B. Fairfax Drive
Arlington, Virginia 22203

Chief, Personnel Branch
Mid-Atlantic Program Center
Social Security Administration
Department of Health, Education, and Welfare
P. O. Box 12837
Philadelphia, Pennsylvania 19108

Chief, Personnel Branch
Northeastern Program Center
Social Security Administration
Department of Health, Education, and Welfare
P. O. Box 100
San Francisco, Califronia 94101

Chief, Personnel Branch
Southeastern Program Center
Social Security Administration
Department of Health, Education, and Welfare
2001 12th Avenue, North
Birmingham, Alabama 35285

96-05 Horace Harding Expressway 
Flushing, New York 11368

Chief, Personnel Branch
Western Program Center
Social Security Administration
Department of Health, Education, and Welfare
Chief, Personnel Branch
Great Lakes Program Center
Social Security Administration
Department of Health, Education, and Welfare
165 North Canal Street
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Chicago, Illinois 60606

Chief, Personnel Branch
Mid-America Program Center
Social Security Administration
Department of Health, Education, and Welfare
Room 1466, Federal Office Building
601 East 12th Street
Kansas City, Missouri 64106

Personnel Officer
Albuquerque Data Operations Center
Social Security Administration
Department of Health , Education, and Welfare
P. O. Box 4429, Station ‘A‘
Albuquerque, New Mexico 87106

Personnel Director
Personnel Management Office
Center for Disease Control
Department of Health, Education, and Welfare
Building 1, Room 153A
1600 Clifton Road, N. E.
Atlanta, Georgia 30333

Personnel Officer
Addiction Research Center
National Institute of Drug Abuse
Department of Health, Education, and Welfare
P. O. Box 12390
Lexington, Kentucky 40511

Personnel Officer
National Institute for Occupational Safety and Health 
Department of Health, Education, and Welfare 
Room 540
U. S. Post Office and Courthouse

th and Walnut Street 
Cincinnati, Ohio 45202

Personnel Officer
National Institute of Environmental Sciences y 
Department of Health, Education, and Welfare 
P. O. Box 12233
Research Triangle Park, North Carolina 27709 

OS ASAM PT 2
System name: Complaints and Inquiries Records Miscellaneous. 

HEW.
Security classification: None.
System location: Personnel offices shown in (See Application for 

Employment Records, HEW System 1) Appendix 1 and offices of 
operating officials in organizational units serviced by those person
nel offices, in which employees are employed.

Categories of individuals covered by the system: Current Federal 
employees of the Department.

Categories of records in the system: This system consists of 
records relating to correspondence concerning an individual’s em
ployment status or conduct while employed by the Department. Ex
amples of these records include: correspondence from employees, 
Members of Congress, and members of the public alleging miscon
duct by an official of the Department, miscellaneous complaints not 
covered by the Department’s formal or informal grievance 
procedure, informal complaints handled by labor union officials, 
and miscellaneous debt correspondence received from creditors.

Authority for maintenance of the system: Executive Orders 11222, 
10561 and 11491.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information in these 
records may be used: a) to refer, where there is an indication of a 
violation or potential violation of law, to the appropriate agency, 
whether Federal, state or local, charged with the responsibility of 
investigating or prosecuting such violation or charged with enforc
ing or implementing the statute, rule, regulation, or order issued 
pursuant thereto; b) by the Civil Service Commission in carrying 
out its functions; c) to respond to Members of Congress and m ent  
bers of the public with regard to complaints or inquiries presented 
by them.

Polides and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Filed in folders and index cards.
Retrievability: Records are filed by name. Records are used to 

take action on and respond to a complaint about a DHEW em
ployee; to produce summary descriptive statistics and analytical 
studies in support of the functions for which the records are col
lected and maintained and for related personnel management func
tions or pay studies; and for other purposes compatible with the in
tent for which the records system was created.

Safeguards: Access to and use .of these records are limited to 
those persons whose official duties require such access.

Retention and disposal: Information in this system of records is 
disposed of 6 months after transfer or separation of employee.

System manager(s) and address: Personnel Officers shown in Ap
pendix to Applicants for Employment Records, HEW System 1 
who service organizational units in which individuals are employed.

Notification procedure: Operating officials in organizational unit 
in which employee is employed or personnel offices shown as 
systems managers in Appendix 1 Applicants for Employment 
Records, HEW System 1. Individuals should provide name, or
ganization in which employed, and date of birth.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Information in this system of records is 

obtained: 1) directly from the individual, or 2). derived from infor
mation supplied by the individual, or 3) from information supplied 
by members of the public, other employees, Members of Congress, 
Department management officials, or 4) from police and court 
records relevant to the complaint about the employee.

OS ASAM PT 3
System name: Conflict of Interest Records System. HEW.

Security classification: None.
System location: Personnel Offices of the Department (See Appli

cants for Employment Records, HEW System 1) or levels of ap
proving officials to be identified by those Personnel Offices.

Categories of individuals covered by the system: Incumbents of 
Department positions the duties of which are of such a nature that 
incumbent’s financial interests, debts, ownership of real property 
or outside employment may come in conflict with the incumbent’s 
official duties.

Categories of records in the system: The Conflict of Interest 
Records System consists of a variety of records relating to an em
ployee’s financial interest, conduct and outside activities. In addi
tion to the name of the employee, SSAN, position title, grade, sa
lary, pay plan, and employing organization, the system includes in
formation about outside employment and financial interests, credi
tors, interests in real property, outside compensation and related in
formation.

Authority for maintenance of the system: Executive Order 11222.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Information in this 
system of records may be used: a) by the Civil Service Commission 
in carrying out its functions; b) by the Department of Justice for 
possible legal action; c) for consultation with Department of Justice 
on Freedom of Information.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Conflict of Interest Records are maintained in file fol
ders.

Retrievability: Records are retrievable by name. They are used 
for the purpose of determining whether an employee’s financial in
terest, conduct or outside activities is in conflict with the em
ployee’s duties as a Federal official. They also may be used for 
production of summary descriptive statistics and analytical studies 
in support of the functions for which the records are collected and 
maintained and for other purposes compatible with the intent for 
which the records system was created.

Safeguards: These records are treated as Personnel-Confidential 
and made available only to persons specifically authorized to 
receive them.

Retention and disposal: Information in this records system is 
disposed of 2 years after the employee leaves a position in which a 
statement is required or two years after the employee leaves the
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Department, whichever is earlier, in the case of regular employees. 
Information for consultants is disposed of five years after termina
tion of consulting services.

System manager(s) and address: Personnel Office of the Depart
ment shown in Appendix 1 to Applicants for Employment Record, 
HEW System 1.

Notification procedure: For incumbents who are in position under 
the Executive Schedule; Office of the Secretary Staff Office 
Heads; or Regional Directors:

Deputy Assistant Secretary for Personnel and Training
Office of Personnel and Training
Department of Health, Education, and Welfare
330 Independence Avenue, S. W.
Washington, D. C. 20201
For incumbents of other positions included in this records 

system, the Personnel Officer shown in Appendix 1 to 
Applicants for Employment Records, HEW System 1 who 
services the organizational units in which the individual is 
employed. The individual should indicate name, position 
title, grade and series, and organization in which located.

Record access procedures: Same as notification^
Contesting record procedures: Same as notification.
Record source categories: Information in this system of records is: 

1) supplied directly by the individual, or 2) derived from informa
tion supplied by the individual, or 3) supplied by Department offi
cials or other persons such as trustee, attorney, accountant, rela
tive. ;

OSASAM PT4 «
System name: Discrimination Complaints Records System. HEW.

Security classification: None.
System location:

Office of Equal Employment Opportunity, DHEW
330 Independence Avenue, S. W.
Washington, D C. 20201
Offices of designated EEO Officers in Principal Operating 

Components, Office of the Secretary, Health Agencies, 
Education Agencies and Regional Offices. See Personnel 
Appendix 1 for exact locations.

Categories of individuals covered by the system: Individuals or or
ganizations which have consulted an EEO Counselor or have filed 
a complaint alleging discrimination on the basis of race, color, reli
gion, sex, national origin or age, because of a determination or 
decision made by a Department official.

Categories of records in the system: This system of records con
tains information or documents concerning pre-complaint 
processing and discrimination complaints. The records consist of 
counselors’ reports, the initial complaints, letters or notices to the 
individual or organization, record of hearings when conducted, 
materials placed into the record to support or refute the decision or 
determination, affidavits or statements, testimonies of witnesses, 
investigative reports, instructions about action to be taken to 
comply with decisions, and related correspondence, opinions and 
recommendations.

Authority for maintenance of the system: Executive Order 11478, 
P. L. 92-261 and P. L. 93-259.

Routine uses of records maintained in the system , including catego
ries of users and the purposes of such uses: These records and infor
mation in the records may be used:

a. To respond to a request from a Member of Congress 
regarding the' status of an appeal, complaint or grievance;

b. To refer to CSC in connection with an appeal or review;
c. For referral w'here there is an indication of a violation or 

potential violation of law, whether civil, criminal or 
regulatory in nature, to the appropriate agency, whether 
Federal, state, or local, charged with the responsibility of 
investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, rule, regulation or 
order issued pursuant thereto.

d. To request information from a Federal, state or local agency 
maintaining civil, criminal, or other relevant enforcement 
files or other pertinent information, such as licenses, if 
Accessary to obtain relevant information for an agency 
decision concerning the hiring or retention' of an employee, 
the issuance of a security clearance, the letting of a contract, 
or the issuance of a license, grant, or other benefit.

e. To provide information to a Federal agency, in response to 
its request, in connection with the hiring or retention of an 
employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency to 
the extent that the information is relevant and necessary to 
the requesting agency’s decision on that matter.

f . To unions recognized under Executive Order 11491 when 
required under the union contract.

g. To the public when the Department exercises a discretionary 
release under FOI regulation.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records,are maintained in file folders, binders, 
and index cards.

Retrievability: These records are indexed by the names of the in
dividuals or organizations on whom they are maintained. They may 
be used: to adjudicate an appeal, complaint, or grievance; to pro
vide a basis for a corrective action related to the discrimination 
situation; as a data source for management information for produc
tion of summary descriptive statistics and analytical studies in sup
port of the function for which the records are collected and main
tained, or for related personnel management functions or man
power studies; and to locate specific individuals for personnel 
research or other personnel management functions.

Safeguards: Access to and use of these records are limited to 
those persons whose official duties require such access.

Retention and disposal: The records are maintained up to two 
years after final disposition, after which time, they, will be 
destroyed in accordance with CSC guidelines.

System manager(s) and address: See Personnel Appendix 1 for 
General Coordinator and appropriate Immediate System Manager.

Notification procedure: Individuals and organizations which have 
filed complaints or appeals are aware of that fact and have pro
vided a copy of the record. They may, however, write the ap
propriate immediate system manager indicated above, or the 
general coordinator if the immediate system manager is unknown, 
regarding the existence of such records pertaining to them. The 
inquirers, as appropriate, should provide their name, date of birth, 
agency in which employed or agency in which the complaint arose 
if different from employing agency, the approximate date, and the 
kind of action taken, when making inquiries about records.

Record access procedures: Same as Systems Manager.
Contesting record procedures: Individuals and organizations which 

have appealed a decision or determination made about conditions 
existing in the Department have already been provided a copy of 
the record. The contest, amendment, or correction of an appeal 
record is permitted during the prosecution of the appeal or com
plaint by the individual to whom the record pertains. However, 
after the appeal or complaint case has been closed, the inquirer 
may gain access to, or contest the official copy of the appeal or 
complaint record by writing the appropriate immediate system 
manager indicated above, or the general coordinator if the im
mediate system manager is unknown.

Record source categories:
a. Individual to whom the record pertains
b. Department or other officials
c. Affidavits or statements from employees
d. Testimonies of witnesses
e. Official documents relating to the appeal or complaint
f. Correspondence from specific organizations or persons.

Personnel Appendix 1

List of Locations and System Managers for EEO Matters

Family Educational Rights and Privacy Act

Department of Health Education and Welfare (General 
Coordinator)

Director, Equal Employment Opportunity Staff 
Room 4766
330 Independence Avenue, S.W.
Washington, D.C. 20201

Immediate Locations and System Managers
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Office of the Secretary, Washington 
Director, EEO Staff, OS 
Room 2038 
330 C Street, S.W.
Washington, D.C. 20201

Regional Offices of the Secretary

REGION I

EEO Officer
Room 1500 ,
JFK Federal Building 
Boston, Massachusetts 02203

REGION II

EEO Officer
Room 3838-D
26 Federal Plaza
New York, New York 10007

Director, Special Staff for EEO 
Room 739, Administration Bldg. 
6401 Security Boulevard 
Baltimore, Maryland 21235

Social and Rehabilitation Service

EEO Officer 
Room 3413 
330 C Street, S.W.
Washington, D.C. 20201.

Office of Education

EEO Officer 
Room 2117
400 Maryland Avenue, S.W. 
Washington, D.C. 20202

National Institute of Education

REGION III

EEO Officer
Room 9200
3535 Market Street
Philadelphia, Pennsylvania 19101

REGION IV

EEO Officer 
Room 404
50 Seventh Street, N.E.
Atlanta, Georgia 30323

REGION V

EEO Officer 
Room, 35th Floor 
300 S. Wacker Drive 
Chicago, Illinois 60606

EEO Officer 
Room 717
1200 19th Street, N.W. 
Washington, D.C. 20208

Assistant Secretary for Health

EEO Advisor
Room 18-07, Parklawn Bldg.
5600 Fishers Lane 
Rockville, Maryland 20852

Health Resources Administration

EEO Officer
Room 10-35, Parklawn Bldg.
5600 Fishers Lane 
Rockville, Maryland 20852

Health Services Administration

REGION VI

EEO Officer 
Room 904
1114 Commerce Street 
Dallas, Texas 75202

REGION VII

EEO Officer
Room 616D
601 East 12th Street
Kansas City, Missouri 64106

REGION VIH

EEO Officer 
Room 10001 
1961 Stout Street 
Denver, Colorado 80202

REGION IX

EEO Officer
Room 413
50 Fulton Street
San Francisco, California 94102

REGION X

EEO Officer
Room 6068, Arcade Bldg.
1322 Second Avenue 
Seattle, Washington 98101

Principal Operating Components and Agencies

Social Security Administration

EEO Officer
Room 1734, Parklawn Bldg.
5600 Fishers Lane 
Rockville, Maryland 20852

Food and Drug Administration

EEO Officer
Room 16-B-07, Parklawn Bldg.
5600 Fishers Lane 
Rockville, Maryland 20852

Alcohol, Drug Abuse & Mental Health Administration 

EEO Officer
Room 18-B-19, Parklawn Bldg.
5600 Fishers Lane 
Rockville, Maryland 20208

National Institutes of Health

EEO Officer 
Room 2-B-32, Bldg. 31 
NTH, Bethesda 
Bethesda, Maryland 20014

Center for Disease Control

EEO Officer 
Room 2104, Bldg. 1 
1600 Clifton Road, N.E.
Atlanta, Georgia 30333

OS AS AM PT 5
System name: Employee Alcoholism, Drug Abuse and Emotional 

Problem Counselling and Referral Records. HEW.
Security classification: None.
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System location: Personnel offices shown in Applicants for Em
ployment Recordsi HEW System 1 Personnel Appendix 1 and 
designated offices performing counselling functions for employees 
in organizational units serviced by those personnel offices.

Categories of individuals covered by the system: Department em
ployees who have been counselled for work adjustment, personal 
or emotional health problems which may be related to the misuse 
of alcohol or drugs.

Categories of records in the system: This system contains records 
on employees who have been counselled for work adjustment, per
sonal or emotional problems. Examples of information which may 
be found in this record system include the employee’s name, 
SSAN, date of birth, grade, job series, job title, leave record, ser
vice computation date, home address, home phone number, super
visor’s name, name and address of the individual’s personal physi
cian, social history, educational background, and performance ap
praisals. Other documents which may also be found in the coun
selor’s file could include copies of admonishments and reprimands 
received by the employee and a record of the supervisor’s referral 
(if the employee was referred by the supervisor).

Authority for maintenance of the system: Public Laws 79-659, 91- 
616, 92-255 and 93-282. _

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Employee records are maintained in file folders and on 
index cards.

Retrievability: Records are retrievable by name or by case 
number cross indexed with the employee’s name. The records are 
used by counsellors to document the employee’s progress in coping 
with their problem and for referring employees to appropriate com
munity resources equipped to handle the employee’s specific 
problem. Information from these records may also be used to 
produce summary descriptive statistics and analytical studies in 
support of the functions for which the records are collected and 
maintained. Any other disclosure of the contents of these records is 
restricted by the provisions of Public Laws 92-255 and 93-282. 
Under the provisions of these laws, the contents of the records 
may only be divulged to: 1) the individual to whom the record per
tains, or 2) a representative designated by the individual in writing 
as authorized to receive the record, or 3) a court in response to a 
court order for the records, or 4) medical personnel to meet a bona- 
fide medical emergency. All other disclosures are prohibited and 
the person making the unauthorized disclosure would be subject to 
a 500 fine.

Safeguards: During the employment of the individual, records are 
maintained in confidential files separate from the Official Personnel 
Folder and are located in lockable metal containers or in secured 
rooms with access limited to those whose official duties require ac
cess. '

Retention and disposal: Counselling records may be maintained 
for as long as the employee continues to visit the counsellor. The 
records are destroyed upon separation or transfer of the employee 
or when the employee has ceased contact with the counsellor for 
two years.

System- manager(s) and address: Personnel Officers shown in Ap
plicants for Employment Records, HEW System 1 Personnel Ap
pendix 1.

Notification procedure: Same as above. Individual should provide 
name, grade, organization in which employed and date of birth. 

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Information in this system of records is: 

1) supplied directly by the individual, or 2) supplied by a member 
of the individual’s family, or 3) derived from information supplied 
by the individual, or 4) supplied by sources to whom the .employee 
has been referred for assistance, or 5) supplied by Department offi
cials.

OS AS AM PT 6
System name: Employee Appraisal ProgramJRecords. HEW.

Security classification: None.
System location: Personnel offices shown in Applicants for Em

ployment Records, HEW System 1 Appendix 1 and operating of
fices in organizational units serviced by those personnel offices.

Categories of individuals covered by the system: Current Federal 
employees of the Department.

Categories of records in the system: This system contains informa
tion which includes employee’s name, SSAN, employing organiza
tion, grade, title, series, and materials relating to the evaluations of 
employee’s performance. For purposes of the annual performance 
rating required by law and for promotion consideration purposes.

Authority for maintenance of the system: 5 U.S.C. 4302, 5 U.S.C. 
3301, 5 U.S.C. 3302, Executive Order 10577.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information in these 
records may be used:

1. By the Civil Service Commission in carrying out its 
functions.

2. In accordance with Item (1), Appendix E, 45 CFR 5b.
3. In accordance with Item (3), Appendix B, 45 CFR 5b.
4. In accordance with Item (4), Appendix B, 45 CFR 5b.
5. In accordance with Item (7), Appendix B, 45 CFR 5b.
6. In accordance with Item (8), Appendix B, 45 CFR 5b.

Policies and practices for storing, retrieving, accessing, retaining,
and disposing of records in the sytem:

Storage: Records are maintained in file folders, on magnetic tape, 
and on punch cards.

Retrievability: Records are retrievable by name or social security 
number. They may be used as a basis for reduction-in-force, ad
verse actions, decisions regarding retention of employees during 
probationary period, recognition, promotions, reassignments and 
other personnel actions compatible with the purpose for which the 
record was collected.

Safeguards: Access to and use of these records are limited to 
those persons whose official duties require such access.

Retention and disposal: Employee appriasals are destroyed after 
two years or when replaced by a new appraisal, whichever is earli
er, except that copies of unsatisfactory and outstanding per
formance ratings and any related papers are filed on the permanent 
side of the Official Personnel Folder.

System managers) and address: Personnel Officers shown in Ap
plicants for Employment Records, HEW System 1, Appendix 1.

Notification procedure: Same as above. Employee should provide 
name, social security number and organization in which employed.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Information in this system of records is 

provided by the individual, derived from information supplied by 
the individual or supplied by Department officials.

OS ASAM PT 7
System name: Executive Development Records System. HEW.

Security classification: None.
System location: Personnel offices shown in Applicants for Em

ployment Records, HEW System 1 Appendix 1.
Categories of individuals covered by the system: All supergrade 

employees (GS-16-18) and equivalents, incumbents of managerial 
positions and employees in grade GS-13-15 designated as high 
potential employees.

Categories of records in the system: The Executive Development 
Records System consists o f a variety of records relating to an em
ployee’s participation in the Executive Development Program. In 
addition to the employee’s name, the system contains the em
ployee’s title, grade and salary, Social Security Account Number, 
organization in which employed, date of entry into the Executive 
Development Program, training needs while participating in the pro
gram, individual’s development plan, basis for participation in the 
Executive Development Program.

Authority for maintenance of the system: 5 U.S.C. 4101 et. seq.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Information in this 
system of records is used:

a. By Department officials to refer, where there is an 
indication of a violation or potential violation of law, to the 
appropriate agency, whether Federal, state or local, charged 
with the responsibility of investigating or prosecuting such 
violation or charged with enforcing or implementing the 
statute, rule, regulation, or order issued pursuant thereto.

b. By the Civil Service Commission in the performance of its 
functions.
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c. To Department of Justice for possible legal action.
d. To Department of Justice for Freedom of Information 

consultations.
e. To unions recognized under Executive Order 11491 where 

required under the union contract.
f. To the public where the Department exercises a 

discretionary release under FOI regulation.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Information in this system of records is maintained in 

file folders, magnetic tape, punch cards, and forms.
Retrievability: Records are indexed by name and Social Security 

Account Number. Records are used by operating officials in carry
ing out their personnel management responsibilities. They may be 
used by those officials in connection with promotions, transfer or 
reassignment of the individual and as base for preparing manage
ment, budgetary or statistical reports to support organizational 
planning or manpower utilization studies.

Safeguards: Access to and use of these records are limited to 
those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure.

Retention and disposal: Information is retained in the master file 
for as long as the individual is participating in the program. Upon 
completing the program, the individual’s record is maintained in an 
inactivé file for 5 years.

System manager(s) and address: Heads of personnel offices which 
service the organizational unit in which the individual is employed. 
See Applicants for Employment Records, HEW System 1 Appen
dix 1.

Notification procedure: Same as Above. Individuals should in
clude their name, grade, title, and organization when contacting the 
system manager.

Record access procedures: System manager.
Contesting record procedures: System manager.
Record source categories: Information in this system of records is: 

1) supplied directly by the individual, or 2) derived from informa
tion supplied by the individual, or 3) supplied by Department offi
cials.

System manager(s) and address: S ASam PT 8 
System name: Federal Employees Occupational Health Program

Records. HEW.
Security classification: None.
System location: Personnel offices shown in Applicants for Em

ployment Records, HEW System 1, Appendix 1 and designated of
fices performing occupational health services for employees in or
ganizations serviced by those personnel offices.

Categories of individuals covered by the system: Current Federal 
employees of the Department.

Categories of records in the system: This system consists of a 
variety of records relating to an employee’s participation in the 
Federal Occupational Health Program. Examples of information 
which may be included in this system are the employee’s name, 
SSAN, date of birth, weight, height, medical history, blood type, 
nature of injury or complaint, type of treatment/medication 
received, examination findings, and laboratory results.

Authority for maintenance of the system: 5 U.S.C. 7901 et. seq., P. 
L. 79-658.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information in this 
system of records may be used:

1. By authorized medical personnel in connection with the 
performance of their official duties.

2. By the Civil Service Commission in connection with the 
performance of its functions.

3. By the Department of Labor in connection with a claim filed 
by an employee for compensation for a job-related injury or 
disease.

4. By private contractors engaged in providing medical services 
under Federal contract.

5. In accordance with Item (1), Appendix B, 45 CFR 5b.
6. In accordance with Item (3), Appendix B, 45 CFR 5b.
7. In accordance with Item (4), Appendix B, 45 CFR 5b.
8. In accordance with Item (7), Appendix B, 45 CFR 5b.
9. In accordance with Item (8), Appendix B, 45 CFR 5b.

Policies and practice» for storing, retrieving, accessing, retaining,
and disposing of records in the sytem:

Storage: Stored in file folders, punch cards and data tape.
Retrievability: Records are retrievable by name, date of birth, 

and SSAN. They are used to document an employee’s visit to a 
health unit and contain information such as a summary of the na
ture of a complaint, a record of the employee’s participation in a 
voluntary screening program, a record of an employee’s participa
tion in a voluntary blood donor program, and -a record of any treat
ment administered by the health unit. Information from this system 
may be used by Department officials in connection with fitness for 
duty examinations and for preparing statistical or summary reports 
about the employee participation in the Federal Occupational 
Health Program.

Safeguards: During the employment -of the individual, medical 
records are maintained in files separate from the Official Personnel 
Folder and are located in lockable metal containers or in secured 
rooms with access limited to those whose official duties require ac
cess.

Retention and disposal: A medical record is maintained for as 
long as employed. If the medical recprd is deemed to be of long 
term value, it is combined with the employee’s Official Personnel 
Folder upon separation of the employee and forwarded to the Na
tional Personnel Records Center, St. Louis, Missouri. Other medi
cal records of no historic value or if of no value in documenting 
employee health activities are destroyed upon separation of the em
ployee.

System manager(s) and address: Personnel Officers shown in Ap
plicants for Employment Records, HEW System 1, Appendix 1. 
who service organizational units in which the individual is em
ployed.

Notification procedure: Same as above. The individual should in
clude name, SSAN, title and organization.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Information in this system of records is: 

1) supplied directly by the individual, or 2) derived from informa
tion supplied by tlje individual, or 3) supplied by the medical of
ficer or nurse providing treatment or medication, or 4) supplied by 
the individual’s private physician.

OS ASAM PT 9
System name: Grievances Filed Under the Informal Grievance

Procedures. HEW.
Security classification: None.
System location: Offices of the immediate supervisors and the 

first officials within the Department excluding the immediate super
visor, with line „authority to decide on the matter grieved. Such of
fices are located within the organizational units serviced by person
nel offices shown in Applicants For Employment Records, HE.W 
System 1, Appendix 1.

Categories of individuals covered by the system: Department em
ployees individually or as a group who have requested personal re
lief in a matter of concern or dissatisfaction which is subject to the 
control of Department management.

Categories of records in the system: Information or documents 
relating to the grievance and personal relief sought; documented 
materials used in consideration of the grievance, and correspon
dence related to disposition of the grievance.

Authority for maintenance of the system: 5 U.S.C. 1302 , 3301, 
3302; Executive Order 10577.

Routine uses erf records maintained in the system, including catego
ries of users and the purposes of such uses: Information in this 
system of records may be used:

a. To refer, where there is an indication of a violation or 
potential violation of law, to the appropriate, agency, whether 
Federal, state or local, charged with the responsibility of 
investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, rule, regulation, or 
order issued pursuant thereto.

b. By the Civil Service Commission in carrying out its 
functions.

c. To respond to requests from Members of Congress.
Policies and practices for storing, retrieving, accessing, retaining,

and disposing of records in the sytem:
Storage: The records-are maintained in file folders, binders and 

index cards.
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Retrievability: Records are indexed by name of individual filing 
the grievance. Records are used to consider and resolve informal 
grievances and to provide background data to further consideration 
of grievances if later pursued through formal grievance procedures.

Safeguards: Access to and use of these records aye limited to 
those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure.

Retention and disposal: Records are maintained for 6 months to 2 
years or upon separation, or transfer of the employee, whichever is 
sooner, at which time they are destroyed.

System managerfs) and address: Heads of personnel offices which 
service organizational units in which employees who submit infor
mal grievances are located. See Applicants for Employment 
Records, HEW, System 1, Appendix 1.

Notification procedure: Individuals who have filed grievances are 
aware of that fact and have been provided information in writing 
concerning the disposition of the grievance. They may contact the 
official who signed the written notice, or the System Manager in
dicated above. They should provide their name, organization in 
which employed and date of birth and approximate date of the fil
ing of the informal grievance.

Record access procedures: Same as above; ' "  ,
Contesting record procedures: Same as above.
Record source categories: Information in this system of records is: 

1) supplied directly by the individual, or 2) derived from informa
tion supplied by the individual, or 3) supplied by Department offi
cials. i

OS ASAM PT 10
System name: Grievance Records Filed Under Procedures

Established by Labor-Management Negotiations. HEW.
Security classification: None.
System location: Personnel "offices shown in Applicants for Em

ployment Records, HEW System 1 Appendix 1 and offices of 
operating officials in organizational units serviced by those person
nel offices. .. , .

Categories of individuals covered by the system: Current Federal 
employees of the Department covered by a collective bargaining 
agreement.

Categories of records in the system: This system of records con
sists of a variety of records relating to an employee’s grievance 
filed under procedures established by labor-management negotia
tions. Examples of information which may be included in this 
system of records are the employee’s name, SSAN, grade, job title, 
testimony of witnesses, material placed into the record to support 
the decision, the arbitrator’s decision, the arbitrator’s report, and a 
record of an appeal to the Federal Labor Relations Council.

Authority for maintenance of the system: Executive Order 11491 
as amended.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information in this 
system may be released to:

1. The Civil Service Commission in carrying out its functions.
2. In accordance with Item (1), Appendix B, 45 CFR 5b.
3. In accordance with Item (3), Appendix B, 45 CFR 5b.
4. In accordance with Item (4), Appendix B, 45 CFR 5b.
5. In accordance with Item (7), Appendix Br 45 CFR 5b.
6. In accordance with Item (8), Appendix B, 45 CFR 5b.

Policies and practices for storing, retrieving, accessing, retaining,
and disposing of records in the sytem:

Storage: Records are maintained in file folders.
Retrievability: Records are retrievable by name. They are used to 

make a determination on and to document a decision made on a 
grievance filed by an employee under the negotiated grievance 
procedures. Information from this system may be used by Depart
ment officials for preparing statistical, summary or management re
ports. , .

Safeguards: Records maintained by management are stored in 
secured rooms with access limited to those whose official duties 
require access. ,

Retention and disposal: As negotiated by the local parties to the 
contract.

System manager(s) and address: Personnel Officers shown in Ap
plicants for Employment Records, HEW System 1 Appendix 1 who 
service the organizational unit in which the individual is employed.

Notification procedure: Same as above. Individuals should include 
their name, grade, title and organizational unit when contacting the 
system manager.

Record access procedures: Same as above
Contesting record procedures: Same as above.
Record source categories: Information in this system of records is: 

1) supplied directly by the individual, or 2) derived from informa
tion supplied by the individual, or 3) supplied by testimony of wit
nesses, or 4) supplied by union officials, or 5) supplied by Depart
ment officials.

Systems exempted from certain provisions of the act: None.
OS ASAM PT 11

System name: DHEW Motor Vehicle Operator Records. HEW.
Security classification: None.
System location: Personnel offices of the Department shown in 

Applicants For Employment Records, HEW System 1, Appendix 1. 
Issuing Officers for Motor Vehicle Operator Identification Cards 
within the organizations serviced by the above personnel offices.

Categories of individuals covered by the system: All Department 
employees who are required to operate motor vehicles regularly or 
incidentally in carrying out their official duties.

Categories of records in the system: The DHEW Motor Vehicle 
Operator Records system consists of a variety of records related to 
the issuance of a Government Motor Vehicle Operator’s permit. In 
addition to the name of the employee, the system includes informa
tion about the employee’s birthplace, SSAN, employing organiza
tion, number of years driven, type of vehicles operated, current 
driver’s license number, state issuing driver’s license, date license 
expires,- restrictions, on state license, sex, date of birth, color of 
hair, color of eyes, weight, height, record of arrests, and record of 
accidents. These records also include expiration dates of Motor 
Vehicle Operator permit, any limitations imposed on its use and the 
results of the annual review of each driving record.

Authority for maintenance of the system: 40 U.S.C. 471.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Information in this 
system of records may be used:

a. By Department officials to refer, where there is an 
indication of a violation or potential violation of law, to the 
appropriate agency, whether Federal, state or local, charged 
with the responsibility of investigating or prosecuting such 
violation or charged with enforcing or implementing the 
statute, regulation, or order issued pursuant thereto.

b. By the Civil Service Commission in carrying out its 
functions.

c. To Department of Justice for possible legal action.
d. To Department of Justice for Freedom of Information 

consultations.
e. To unions recognized under Executive Order 11491 where 

required under the union contract.
f. To the public where the Department exercises a 

discretionary release under FOI regulation.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Stored in Official Personnel Folder and in file folders 

and index cards.
Retrievability: Records are retrievable by name. Information is 

used as a basis for issuing a SF-46 ‘U. S. Government Motor Vehi
cle Operator’s Identification Card’ and evaluating its use. It may 
also be used for production of summary descriptive statistics and 
analytical studies in support of the functions for which the records 
are collected and maintained and for related personnel management 
functions.

Safeguards: Access to and use of these records are limited to per
sonnel whose official duties require such access. Personnel screen
ing is employed to prevent unauthorized disclosure.

Retention and disposal: A record is retained for as long as the 
employee has an active Federal Motor Vehicle Operator Permit, 
and for two years after the permit becomes inactive or upon 
separation from the Department, whichever is earlier. At that time 
the record is destroyed.

System managerfs) and address: Personnel Officers of the Depart
ment shown in Applicants for Employment Records, HEW, System 
1, Appendix 1.
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Notification procedure: Issuing officers in organizational units in 
which employed or systems managers shown above. Individual 
should provide name and organization in which employed.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Information contained in this system of 

records is obtained: 1) from information supplied by the individual, 
or 2) derived from information supplied by the individual, or 3) 
from information supplied by officials of the DHEW.

Systems exempted from certain provisions of the act: None.
OS ASAM F I  12

System name: Pay, Leave and Attendance Records. HEW.
Security classification: None.
System location:

Division of Central Payroll
Department of Health, Education, and Welfare
330 Independence Avenue, S. W.
Washington, D. C. 20201

Payroll Liaison Representatives. See Personnel Appendix 1. 
Timekeepers in organizational units serviced by Payroll 
Liaison Representatives shown in Personnel Appendix 1.

Categories of individuals covered by the system: All paid em
ployees of the Department of Health, Education, and Welfare in
cluding PHS Commissioned Corps Personnel.

Categories of records in the system: The Pay and Leave Records 
system consists of a variety of records relating to pay and leave 
determinations made about each employee of the Department of 
Health, Education, and Welfare. In addition to the name of the em
ployee, the system includes information such as the employee’s 
date of birth, social security number, home address, grade or rank, 
employing organization, timekeeper number, salary, Civil Service 
Commission retirement fund contributions, pay plan, number of 
hours worked, annual and sick leave accrual rate and usage, annual 
and sick leave balance, FICA withholdings, savings allotments, 
union and management association dues withholdings allotments, 
savings bonds allotments, and combined Federal Campaign allot
ments; for Commissioned Corps personnel information such as the 
allotments; for Commissioned Corps personnel information such as 
the following is included: years of service, payroll number, base 
pay, incentive pay, hazardous pay, allowances and Servicemen’s 
Group Life Insurance.

Authority for maintenance of the system: 5 U.S.C. 5501 et. seq.; 5 
U.S.C. 6301 et. seq.; 42 U.S.C. 201 et. seq.; and P.L. 90-83.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information in this 
system of records is used or may be used:

a. To prepare W-2 Forms to submit to the Internal Revenue 
Service.

b. To refer, where there is an indication of a violation or 
potential violation of law, to the appropriate agency, whether 
Federal, state or local, charged with the responsibility of 
investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, rule, regulation, or 
order issued pursuant thereto.

c. By the Civil Service Commission in the performance of its 
functions.

d. By the Department of Labor to make compensation 
determination in connection with a claim filed by the 
employee for compensation t>n account of a job-connected 
injury or disease.

e. To respond to court orders for garnishment of an 
employee’s pay for alimony or child support.

f. To respond to orders from IRS for garnishment of an 
employee’s pay for Federal income tax purposes.

g. By the Department of Justice for possible legal action.
h. To Department of Justice for Freedom of Information 

Consultations.
i. To unions recognized under Executive Order 11491 when 

required under a union contract.
j. To the public when the Department exercises a discretionary 

release under FOI regulations.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Magnetic tape, microfilm, punch cards and forms.

Retrievability: Records are maintained by pay period and are 
retrievable by name, SSAN and Timekeeper number within each 
pay period. They are used to insure that each employee receives 
the proper pay and allowances; that proper deductions and 
authorized allotments are made from the employee’s salary; that 
the employee is credited and charged with the proper amount of 
sick and annual leave. Records are also used to produce summary 
descriptive statistics and analytical studies in support of the func
tions for which the records are collected and maintained and for re
lated personnel management functions or pay studies, and for other 
purposes compatible with the intent for which the records system 
was created.

Safeguards: Access to and use of these records are limited to per
sonnel whose official duties require such access. Personnel screen
ing is employed to prevent unauthorized disclosure.

Retention and disposal: A record (continuously updated) is main 
tained on the data disc for as long as employed. Source document 
microfilm records are kept 4 years then destroyed. Time card 
microfilm is kept 5 years then destroyed. Data file microfilm is kept 
6 years then destroyed.

System manager(s) and address:
Director, Division of Central Payroll 
F  0.„Box 1825 
Washington, D. C. 20013

Notification procedure: Same as System Manager. Also may con
tact Payroll Liaison Representatives in Personnel Appendix 1. Pro
vide name, social security number, timekeeper number and pay 
period about Which inquiring.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Information in this system of records is 

1)'supplied directly by the individual, or 2) derived from informa
tion supplied by the individual, or 3) supplied by timekeepers and 
other Department officials.

Systems exempted from certain provisions of the act: None.

Personnel Appendix 1

Divison of Central Payroll Liaison Officers 

OS
TK RANGE 
00010 - 00497

Payroll Liaison Officer 
Office of the Secretary 
Room 4309 - HEW North Bldg.
330 Independence Avenue, S. W.
Washington, D- C. 20201 

OE
TK RANGE 
04000 - 04999

Payroll Liaison Officer 
Office of Education 
Room 3092 - E, FOB 06 
400 Maryland Ave., S. W.
Washington, D. C. 20202

NIE
TK RANGE 
06000-06999

Payroll Liaison Officer 
National Institute of Education 
Room 821 - Marsh Bldg.
1832 M Street, N. W.
Washington, D. C. 20208

SRS

Payroll Liaison Officer 
Social and Rehabilitation Service 
Room 1219 - HEW South Bldg.
330 C Street, S. W.
Washington, D. C. 20201
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Social Security Administration Headquarters

SSAHQ 
TK RANGE 
80000 - 89999

Payroll liaison Officer 
SSA Headquarters 
Room 1M10, Annex Bldg.
6401 Security Blvd. „
Baltimore, Maryland 21235 ■ 4

SSk HQ

Payroll Liaison Officer 
BRSI Financial Mgmt. Branch 
Room 237, West Bldg.
6401 Security Blvd.
Baltimore, Maryland 21235

c c  a

TK RANGE 
00620 - 00624

Payroll Liaison Officer 
Universal Bldg., Room 93
1875 Connecticut Ave., N. W. * t

Washington, D. C. 20009

Social Security Administration Program Centers

MID ATLANTIC 
MATPC 
TK RANGE 
20000 - 20499

WESTERN
WPC
TK RANGE 
70000 - 70999

Payroll Liaison Officer 
San Francisco Program Center 
P. O. Box 2000 
Richmond, California 94802

Boston 
TK RANGE 
26086 - 27707

Payroll Liaison Officer '
John F. Kennedy Federal Bldg. 
SSA
Government Center 
Boston, Massachusetts 02203

New York 
TK RANGE 
27800 - 28435

Payroll Liaison Officer 
26 Federal Plaza 
Room 737
New York, New York 10007

Philadelphia 
TK RANGE 
31675 - 32146

Payroll Liaison Officer 
P. O. Box 8788
Philadelphia, Pennsylvania 19101

Payroll Liaison Officer 
SSA, HEW Program Center 
P. O. Box 12807
Philadelphia, Pennsylvania 19108

NORTH EASTERN 
NEPC
TK RANGE 
20500 - 20499

Payroll Liaison Officer 
SSA Program Center 
9605 Horace Harding Expressway 
Flushing, New York 11368

SOUTH EASTERN 
SEPC
TK RANGE 
40000 - 40999

Payroll Liaison Officer 
Birmingham Program Center 
P. O. Box 1031 
Birmingham, Alabama 35201

GREAT LAKES 
GLPC
TK RANGE 
50000 - 50999

Payroll Liaison Officer 
Chicago Program Center 
165 North Canal Street 
Chicago, Illinios 60606

MID-AMERICAN 
MAMPC 
TK RANGE 
60000 - 60999

Atlanta 
TK RANGE 
47115 - 47365

Payroll Liaison Officer 
Room 226, Peachtree-Seventh Bldg. 
50 7th Street, N. W.
Atlanta, Georgia 30323

Cleveland 
TK RANGE 
56408 - 56675

Payroll Liaison Officer 
Room 100 
14725 Detroit Ave.
Cleveland, Ohion 44107

Chicago 
TK RANGE 
55535 - 56359

Payroll Liaison Officer 
SSA Admin. BDOO 
300 South Wacker Drive 
Chicago, Illinois 6G606

Kansas City 
TK RANGE 
65765 - 66030

Payroll Liaison Officer 
Regional Representatives 
DHEW SSA 
601 E. 12th Street 
Kansas City, Missouri 64106

Dallas
TK RANGE 
67366 - 67780

Payroll Liaison Officer
601 East 12th Street - Room 1459 Payroll Liaison Officer
Kansas City, Missouri 64106 DHEW SSA BDOO

/  Room 624

»
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1114 Commerce Street 
Dallas, Texas 75202

Denver 
TK RANGE 
69100 - 69230

Payroll Liaison Officer 
Federal Office Bldg.
19th and Stout Streets 
Denver, Colorado 80202

Seattle 
TK RANGE 
79505 - 79559

Payroll Liaison Officer
DHEW Regional Representatives BDOO
RFK Plaza Bldg.
Seattle, Washington, 98101

San Francisco

Payroll Liaison Officer 
DHEW Personnel 
50 Fulton Street 
San Francisco, California 94102

Baltimore

Payroll Liaison Officer 
SSA
Room 245 - Altmeyer Bldg.
6401 Security Blvd.
Baltimore, Maryland 21235

BHA
TK RANGE

Payroll Liaison Officer 
Room 335 - Webb Bldg.
801 N. Randolph Street 
Arlington, Virginia 22203

Regional Offices

Boston

Payroll Liaison Officer
HEW Personnel
Room 1503
JFK Federal Bldg
Boston, Massachusetts 02203

New York

Payroll Liaison Officer 
Room 937 
26 Federal Plaza 
New York, New York 10007

Philadelphia

Payroll Liaison Officer 
Financial Management 
P. O. Box 13716
Philadelphia, Pennsylvania 19101 

Atlanta

Payroll Liaison Officer
Room 404
50 7th Street, N. E.
Atlanta, Georgia 30323

Chicago

Payroll Liaison Officer 
DHEW Personnel 
300 S. Wacker Drive 
Chicago, Illinois 60606

Dallas

Payroll Liaison Officer 
Region VI Personnel Office 
DHEW, Room 1410 
1114 Commerce Street 
Dallas, Texas 75202

Kansas

Payroll Liaison Officer
Office of Regional Directors, DHEW
601 East l^th Street
Kansas City, Missouri 64106

Denver

Payroll Liaison Officer 
Room 9019 
Federal Office Bldg.
19th and Stout Street 
Denver, Colorado 80202

San Francisco

Payroll Liaison Officer 
DHEW Personnel 
50 Fulton Street 
San Francisco, California 94102

Seattle

Payroll Liaison Officer 
Regional Personnel Office 
RFK Plaza Bldg., MS 627 
Seattle, Washington 98101

Cleveland

Payroll Liaison Officer
Room 500
14600 Detroit Ave.
Cleveland, Ohio 44107

Black Lung

Payroll Liaison Officer 
Room 423 
P. O. Box 2518 
Washington, D. C.

Data Operations Center

Payroll Liaison Officer 
Room 423 
P. O. Box 2518 
Washington, D. C.

Data Operations Center

Payroll Liaison Officer .
Data Operations Center 
P. O. Box 2247
Albuquerque, New Mexico 87103

U. S. Public Health Service Hospitals

San Francisco 
TK RANGE 
72000 - 72284

Payroll Liaison Officer 
USPHS Hospital 
15th and Lake Street 
San Francisco, California 94118

Seattle 
TK RANGE 
73000 - 73300 

V
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Payroll Liaison Officer 
USPHS Hospital 
p. O. Box 3145 
Seattle, Washington 98114

Staten Island 
TK RANGE 
23300 - 23840

Payroll Liaison Officer 
USPHS Hospital 
Bay and Vanderbilt Street 
Staten Island, New York 10304

Saint Elizabeths 
TK RANGE 
08010 - 08910

Payroll Liaison Officer 
St. Elizabeths Hospital 
Room 120, E Bldg.
2700 Martin Luther King Ave., 
Washington, D. C. 20032

Baltimore 
TK RANGE 
24500 - 24610

Payroll Liaison Officer 
USPHS Hospital 
3100 Wyman Park Drive 
Baltimore, Maryland 21211

Boston 
TK RANGE 
23005 - 23250

Payroll Liaison Officer 
USPHS Hospital 
77 Warren Street 
Boston, Massachusetts 02135

Carville 
TK RANGE 
46500 - 46710

Payroll Liaison Officer 
USPHS Hospital 
Carville, Louisiana 70721

Galveston 
TK RANGE 
62000 - 62100

Payroll Liaison Officer 
USPHS Hospital 
4400 Avenue N.
Galveston, Texas 77550

New Orleans 
TK RANGE 
46000 - 46415

Payroll Liaison Officer 
USPHS Hospital 
210 State Street 
New Orleans, Louisiana 70118

Norfolk 
TK RANGE 
24900 - 25155

Payroll Liaison Officer 
USPHS Hospital 
6500 Hampton Blvd.
Norfolk, Virginia 23508

Indian Health Service

Aberdeen 
TK RANGE

53400 - 53490

Payroll Liaison Officer 
PHS Indian Health Service 
Room 300 - Citizens Bldg.
Aberdeen, South Dakota 57401

Albuquerque 
TK RANGE 
62700 - 63325

Payroll Liaison Officer
Albuquerque Indian Health Service
Federal Office Bldg, and U. S. Courthouse
Room 4006
500 Gold Avenue
Albuquerque, New Mexico 87101

Anchorage 
TK RANGE 
74005 - 75450

Payroll Liaison Officer 
Alaska Native Medical Center 
P. O. Box 7-741 
Anchorage, Alaska 99501

Billings 
TK RANGE 
53900 - 54155

Payroll Liaison Officer 
Indian Health Area Office 
P. O. Box 2134 
Billings, Montana 59103

Oklahoma 
TK RANGE 
63400 - 63985

Payroll Liaison Officer
Oklahoma City Area
I n d ia n  Health Service
388 Old Post Office and Courthouse Bldg.
Oklahoma City, Oklahoma 73102

Saratoga 
TK RANGE 
63917

Payroll Liaison Officer 
Indian Health Service 
1970 Main Street 
Saratoga, Florida 33577

Phoenix 
TK RANGE 
73501 - 73519 
73521 -73952

Payroll Liaison Officer 
Phoenix Area Indian Health 
801 E. Indian Medical Center 
Phoenix, Arizona 85021

Phoenix 
TK RANGE 
73520

Payroll Liaison Officer 
Phoenix Indian Medical Center 
4212 No. 16th Street 
Phoenix, Arizona 85016

Tucson

Payroll Liaison Officer 
IHS - HPSC 
P. O. Box 11340 
Tucson, Arizona 85734 '
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Public Health Service 

CDC
TK RANGE 
45000 - 45600 
74005 - 74085

Payroll Liaison Officer 
Center for Disease Control 
Financial Management 
1600 Clifton Road, N. E.
Atlanta, GEorgia 30330

NIH
TK RANGE 
10010 - 16571

Payroll liaison Officer 
National Institutes of Health 
Room BIB, Bldg. 11 '
9000 Rockville Pike 
Bethesda, Maryland 20014

FDA
TK RANGE 
09000 - 09934

Payroll Liaison Officer 
FDA Payroll Liaison Office 
Accounting Systems & Procedures Branch 
CA - 130., Room 11057 - Parklawn Bldg.
5600 Fishers Lane 
Rockville, Maryland 20852

NIOSH (CDC)
TK RANGE 
03500 - 03579 
03600 - 03608 
52936 - 52949 
52930 - 52935 
69120

Payroll Liaison Officer 
DHEW, CDC, NIOSH 
Financial Mgmt. Branch 
Parklawn Bldg.
DANAC 3 - 32 F 
5600 Fishers Lane 
Rockville, Maryland 20852

NIH

Payroll Liaison Officer
National Institute of Environmental Health Sciences, NIH 
P. O. Box 12233 
Research Triangle Park 
North Carolina 27709

HSMHA 
TK RANGE 
02000 - 03878

Payroll Liaison Officer 
HSMHA (Parklawn)
Room 1649 - Parklawn Bldg.
5600 Fishers Lane 
Rockville, Maryland 20852

NIMH 
TK Range 
03900 - 03999 
52000 - 52120

Payroll Liaison Officer 
NIMH
Room 1399 - Parklawn Bldg.
5600 Fishers Lane 
Rockville, Maryland 20852

DHEW HSA FHPS 
TK RANGE

03400 - 03420

Payroll Liaison Officer
Administrative Asst.
6525 Belcrest Road
West Hyattsville, Maryland 20782

OS ASAM PT 13
System name: Personnel Records in Operating Offices. HEW.

Security classification: None.
System location: Operationg Offices of the Department at the or

ganizational level of the individual’s employment. Such offices are 
located within organizational components serviced by personnel of
fices shown in Appicants for Employment Records, HEW System 
1, Appendix 1.

Categories of individuals covered by the system: Current em
ployees of the Department.

Categories of records in the system: This system consists of a 
variety of records relating to personnel actions and determinations 
made about an individual while employed. These records may con
tain information <ibout an individual relating to name; birth date; 
home address; telephone number; emergency addressee; social 
security number; veterans preference; tenure; work connected inju
ries; handicap code; employment history; qualifications 
background; past and present salaries, grades and position titles; 
training; awards and other recognition; counseling; performance ap
praisal; conduct; pay and leave; and data documenting reasons for 
personnel actions, decisions or recommendations made about an 
employee. ~ /

Authority for maintenance of the system: 5 U.S.C. 1302, 2951 
4118, 4308, 4506, and Executive Order 10561.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information in these 
records may be used:

L By an agency of the Federal Government having oversight 
or review with regard to Civil Service Commission activities.

2. In the event an appeal is made outside the Department, 
records which are relevant may be referred to the 
appropriate agency charged with rendering a decision on the 
appeal.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders, magnetic tape, 
and index cards.

Retrievability: Records are indexed by any combination of name, 
birth date, social security number,, or identification number. 
Records are used by operating officials in carrying out their person
nel management responsibilities. They may be used in this connec
tion in recommending or taking personnel actions such as are re
lated to appointments, transfers, promotions, reassignment^, ad
verse actions; as a base for employee development, training, recog
nition, reprimands, and disciplinary actions; for making decisions 
on employee complaints; and as a base for staffing and budgetary 
planning and control, organizational planning, and for manpower 
utilization purposes; and for preparing statistical or summary re
ports. They may also be used by appropriate officials in making 
decisions on grievances and appeals.

Safeguards: Access to and use of these records are limited to 
those persons whose official duties require such access.

Retention and disposal: Retained during the period of employment 
of the individual. Destroyed or transferred to the Official Personnel 
Folder, as appropriate, when an individual resigns, transfers or is 
separated from the Federal service.

System managers) and address: Personnel Officers of the Depart 
ment. See Applicants for Employment Records, HEW, System 1, 
Appendix 1.

Notification procedure: Immediate supervisors of individuals or 
the administrative offices of the organizational units in which em
ployed. The system manager shown above may also provide further 
information concerning the existence of this system of records. In
dividuals should provide their name, social security number, and 
organization in which employed.

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.,
Record source categories: Information in this system of records 

either comes from the individual to whom it applies, is derived
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from information he supplied, or is provided by Department offi
cials.

Systems exempted from certain provisions of the act: None.
OS AS AM PT 14

System name: Special Employment Programs. HEW.
Security classification: None.
System location: Personnel Offices shown in Applicants for Em

ployment Records, HEW, System 1, Appendix 1 and operating of
fices in organizational units, serviced by those personnel offices, in 
which employees are employed.

Categories of individuals covered by the system: Current Federal 
employees of the Department who are participating in special em
ployment programs.

Categories of records in the system: This system consists of a 
variety of records relating to an employee’s participation in special 
employment programs such as the Upward Mobility College, 
START, STRIDE, ACCESS, Worker Trainee Opportunity, Junior 
Fellows, Management Intern, Personnel Intern and the HEW Fel
lows Program. Examples of information which this records system  
may contain include the employee’s name, SSAN, program enrolled 
in, employing agency, grade, job title, job series, sex, date of birth, 
status, educational background, handicap code, application for em
ployment, position description, assignment evaluations, Veterans 
preference, job counselling records, and letters of reference and 
recommendations.

Authority for maintenance of the system: 5 U.S.C. 1301, 3301, and 
7151 et. seq., Executive Order 11813.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information in this 
system may be used:

1. By the Civil Service Commission in carrying out its 
functions.

2. In accordance with Item (1), Appendix B, 45 CFR 5b.
3. In accordance with Item (3), Appendix B, 45 CFR 5b.
4. In accordance with Item (4), Appendix B, 45 CFR 5b.
5. In accordance with Item (7), Appendix B, 45 CFR 5b.
6. In accordance with Item (8), Appendix B, 45 CFR 5b.

Policies and practices for storing, retrieving, accessing, retaining,
and disposing of records in the sytem:

Storage: Information in this system of records is maintained in 
file folders, data tape and punch cards.

Retrievability: Records are retrievable by name and SSAN. 
Records are used by personnel offices and operating officials to 
monitor the progress of the individual in the special program, for 
career.planning, and for taking personnel actions.

Safeguards: Access and use of these records are limited to those 
persons whose official duties require such access.

Retention and disposal: Information in these records is retained 
fro as long as the individual participates in a special employment 
program. Upon completing the program, the individual’s record is 
maintained in an inactive file for 2 years, then destroyed.

System manager(s) and address: Personnel Officers shown in Ap
plicants for Employment Records, HEW System 1, Appendix 1, 
who service organizational units in which the participant is em
ployed.

Notification procedure: Same as above. Individuals should include 
their name, SSAN, grade, title and organization when contacting 
the system manager.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Information in this system of records is: 

1) supplied directly by the individual, or 2) derived from informa
tion supplied by the individual, or 3) supplied by Department offi
cials. • '■ ' " • . ■ ~

Systems exempted from certain provisions of the act: None.
OS ASAM PT 15

System name: Suitability for Employment Records. HEW.
Security classification: None.
System location: Personnel Offices shown in Applicants for Em

ployment Records, HEW, System 1, Appendix 1.
Categories of individuals covered by the system: Federal em

ployees of the Department.

Categories of records in the system: This system consists of a 
variety of records relating to an employee’s suitability for employ
ment in terms of character, reputation and fitness, including letters 
of reference, responses to pre-employment inquiries, National 
Agency Checks and Inquiries material received from the Civil Ser
vice Commission-relating to non-sensitive positions, qualifications 
and character investigations, and other information which may re
late to the suitability o f the employee for the position.

Authority for maintenance of the system: 5 U.S.C. 3301, 3302, 
7301,; Executive Order 10577; Executive Order 11222.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information in these 
records may be used:

a. By the Civil Service Commission in carrying out its 
functions.

b. B y other Federal agencies having an interest for 
employment purposes and a need to evaluate qualifications, 
and suitability.

c. To Department of Justice for possible legal action.
d. To Department of Justice for Freedom of Information 

Consultations.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Records are maintained in file folders.
Retrievability: Records are indexed by any combination of name, 

birth date, Social Security Number, or identification number. Infor
mation in these records is used by designated appointing and select
ing authorities to determine an individual’s suitability for employ
ment by consideration of factors present in such records.

Safeguards: During the employment of the individual, records are 
maintained in confidential files separate from the Official Personnel 
Folder and are located in lockable metal file cabinets or in metal 
file cabinets in secured rooms with access limited to those whose 
official duties require access.

Retention and disposal: NACI information is retained during the 
period of employment with the Department and upon transfer or 
separation of employee, is returned to the Civil Service Commis
sion. Other records are retained during the period of employment 
or for two years whichever is earlier. After that time they are 
destroyed.

System manager(s) and address: Heads of personnel offices which 
service organizational units in which individual is employed. See 
Applicants For Employment Records, HEW, System 1, Appendix
1.

Notification procedure: Same as above. Individuals should in
dicate name, Social Security Number, date of-birth, and organiza
tion in which employed.

Record access procedures: Crurent Department employees should 
contact the appropriate system manager shown above. Former De
partment employees who are employed by the Federal Government 
who wish to gain access or contest the records maintained on them 
while employed by the Department should contact the appropriate 
official of their current employing agency in accordance with the 
appropriate records system notice of that agency. Former Depart
ment employees who have separated from Federal service should 
direct a request to:

National Personnel Records Center
Genera] Services Administration
111 Winnebago Street
St. Louis, Missouri 63118

Contesting record procedures: Same as above.
Record source categories: Information contained in the system is 

obtained from the categories of sources:
Applications and other personnel and security forms furnished 

by the individual.
Information furnished by other Federal agencies.
Information provided by sources such as, employers, schools, 

references, former employers.
Systems exempted from certain provisions of the act: Individuals 

will be provided information from the above record system except 
when in accordance with the provisions of 5 U.S.C. 552a(k)(5); 1. 
disclosure of such information would reveal the identity of a source 
who furnished information to the Government under a express 
promise that the identity of the source would be held in confidence, 
or 2. if the information was obtained prior to the effective date of 
Section 3_, P. L. 93-579, disclosure of such information would reveal
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the identity of a source who provided information under an implied 
promise that the identity of the source would be held in confidence.

OS ASAM PT 16
System name: Training Manpower Information System. HEW.

Security classification: None.
System location:

Department of Health, Education, and Welfare
330 Independence Avenue, S. W.
Washington, D. C. 20201

Categories of individuals covered by the system: All employees 
who receive training in a course which was more than 8 hours in 
length and which was authorized under the authority of the 
Government Employees Training Act.

Categories of records in the system: The Training Management In
formation System consists of a variety of records relating to train
ing received by an employee. In addition to the name of the em
ployee, the system includes information about the employee’s So
cial Security Account Number, position title, grade, salary, pay 
plan, series, tenure, years of continuous service, houifs of prior 
non-government training, nature of training taken, cost of training 
and dates of training.

Authority for maintenance of the system: 5 U.S.C. 4101 et. seq.; 
Executive Order 11348.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information in this 
system of records is used: —■

a. By Department officials to refer, where there is an 
indication of a violation or potential violation of law, to the 
appropriate agency, whether Federal, state or local, charged 
with the responsibility of investigating or prosecuting such 
violation or charged with enforcing or implementing the 
statute, rule, regulation, or order issued pursuant thereto.

b. By the Civil Service Commission in carrying out its 
functions.

c. To Department of Justice for possible legal action.
d. To Department of Justice for Freedom of Information 

consultations.
e. To unions recognized under Executive Order 11491 where 

required under the union contract.
f. To the public where the Department exercises a 

discretionary release under FOI regulation.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Data tape.
Retrievability: Records are indexed by any combination of name, 

birth date, SSAN or transaction number. Information is used to 
maintain a history of training of the individual during his employ
ment with the Department, as a basis for determining future train
ing needs of the individual, for evaluating the Department’s training 
program, for auditing and budgetary planning purposes and for re
lated analytical and operational personnel management functions.

Safeguards: The information is available only to authorized per
sonnel. Personnel screening is used to prevent unauthorized disclo
sure. - .

Retention and disposal: Retained in the data file until separation 
of employee from the Department. Training records are retained in
definitely in the Official Personnel Folder.

System manager(s) and address:
Deputy Assistant Secretary for Personnel and Training
Office of Personnel and Training
Department of Health, Education, and Welfare
330 Independence Avenue, S.W.
Washington, D. C. 20201

Notification procedure: Contact the Deputy Assistant Secretary 
for Personnel and Training for information. The individual should 
indicate name, position title, grade and series and organization in 
which located.

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Information in this system of record is: 

1) supplied directly by the individual, or 2) derived from informa
tion supplied by the individual, or 3) supplied by Department or by 
source of training officials.

Systems exempted from certain provisions of the act: None.

OS ASAM PT 17
System name: Volunteer EEO Support Personnel Records. HEW.

Security classification: None.
System location:

O ffice o f Equal Employment Opportunity, DHEW
330 Independence Avenue, S. W.
Washington, D. C. 20201
Offices of the designated EEO Officers in Principal Operating 

Components, Office of the Secretary, Health Agencies, 
Education Agencies and Regional Offices. See 
Discrimination Complaints Records System, HEW System 4 
Appendix 4 for exact locations.

Categories of individuals covered by the system: Individuals who 
have volunteered or have been proposed for duty as EEO Counsel
lors and discrimination complaint investigators on a part-time basis.

Categories of records in the system: This system of records con
tains information or documents concerning personal characteristics 
of EEO counsellors and investigators. The records consists of the 
name dnd other identifying data, title, location, training received, 
information concerning qualifying background, case assignments, 
and evaluations of EEO counsellors and investigators serving on a 
part-time basis, and related information.

Authority for maintenance of the system: Executive Order 11478, 
P. L. 92-261, P. L. 93-259.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and infor
mation in the records may be used:

a. To provide resource to another Federal agency, in response 
to its request for loan of investigators or counsellors.

b. To provide information to another Federal agency, in 
response to its request, in connection with the hiring or 
retention of an employee, the letting of a contract, to 
issuance of a license, grant, or other benefit by the 
requesting agency to the extent that it is necessary and 
relevant to the requesting agency’s decision on that matter.

c. To unions recognized under Executive Order 11491 when 
required under the union contract.

d. By the Civil Service Commission in carrying out its 
functions.

e. To the public when the Department exercises a discretionary 
release under FOI regulation.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: '

Storage: These records are maintained in file folders, binders and 
index cards.

Retrievability: These records are indexed by the names of the in
dividuals on whom they are maintained. They may be used: for 
identification, location and determination of availability of volun
teer counsellors and investigators for assignment to counsel com
plaints and to investigate complaints; to respond to inquiries regard
ing availability of counsellor resources or determination regarding 
location and the jurisdictional propriety of an investigator resource; 
for determing training needs of EEO counsellors and investigators; 
to provide information for production of summary descriptive 
statistics and analytical studies in support of the function for which 
the records are collected and maintained, or for related personnel 
management functions or manpower studies; and to locate specific 
individuals for personnel research or other personnel management 
functions.

Safeguards: Access to and use of these records are limited to 
those persons whose official duties require access.

Retention and disposal: The records are maintained up to one 
year after volunteer has terminated his services, at which time they 
are destroyed.

System manager(s) and address: See Discrimination Complaints 
Records System, HEW System 4 Appendix 4 for General Coordina
tor and appropriate Immediate System Manager.

Notification procedure: Individuals who have volunteered or been 
proposed as counsellors or investigators are aware of that fact and 
the information contained in the record. They may, however, write 
the immediate system manager or coordinator indicated above re
garding the existence of such records pertaining to them. The 
inquirers, as appropriate, should provide to the immediate system 
manager or coordinator, their name, agency in which they were 
proposed or served when making inquiries about records.
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Record access procedures: Individuals who have been certified as 
counsellors or investigators on a part-time basis have either pro
vided the information them selves or are aware of the information. 
The inquirer, who has been certified as a counselor or investigator 
pay in access to or contest the official record by writing the im
mediate system manager or coordinator indicated above.

Contesting record procedures: Contact Systems Manager.
Record source categories:

a. Individuals to whom the record pertains
b. Department or other officials
c. Official documents relating to appointments and case 

assignments as counselors and investigators *
d. Correspondence for specific persons or organizations
e. Formal reports submitted by the individual in the 

performance of official volunteer work.
15 . -
Nonfe.

OS ASAMFE
System name: Departmental Palldng Control Policy. 

HEW/OS/ASAM/FE
Security classification: None.
System location:

Director, Office of Facilities Engineering and Property 
Management 

Room 3025 North 
DHEW/Office of the Secretary 
330 Independence A ve., S.W.
Washington, D.C. 20201 O ffices of Manager for Parking 

Control at DHEW facilities where DHEW parking is 
provided.

Categories of individuals covered by the system: All DHEW em
ployees as well as any carpool member utilizing DHEW parking 
facilities.

Categories of records in the system: This system includes the fol
lowing information on all persons applying for a parking permit: 
Name, office room number, office phone number, agency, home 
address, and automobile license number.

Authority for maintenance of the system: FMC Supplement 02 
dated November 15, 1974; FPMR Temporary Regulation D 17 dated 
May 23, 1974.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are stored in binders in file cabinets.
Retrievability: Records are filed alphabetically. The purpose of 

the Departmental Parking Policy is to provide standards for appor
tionment and assignment of parking spaces on Department-managed 
and Department-controlled property and on property assigned to 
the Department by GSA or any other Agency and to allocate and 
check parking spaces assigned to government vehicles, visitors, 
handicapped personnel, key personnel, car-pools, and others.

Safeguards: Access to and use of these records are limited to per
sonnel whose official duties require such access.

Retention and disposal: Superseded materials are maintained by 
the Director, Office of Facilities Engineering and Property Manage
ment for historical purposes; Records at other DHEW locations are 
maintained until the Parking Control purpose has been met, and the 
records are then destroyed.

System manager(s) and address:
Director, Office of Facilities Engineering and Property 

Management 
Room 3025 North 
DHEW/Office of the Secretary 
330 Independence Avenue, S.W.
Washington, D. C. 20201

Notification procedure: A ccess to these records may be obtained 
by request in writing to:

Office of Manager for Parking Control at DHEW facility 
where

DHEW parking is provided.
Record access procedures: Same as above.
Contesting record procedures: Same as above.

Record source categories: Information in this system comes from 
reports from OS Staff, POC’s and Regions, GSA-Federal Manage
ment circulars and Federal Property Management Regulations.

Systems exempted from certain provisions of the act: None.
OS ASC 1

System name: Accounting records of Payments to Individuals from 
Agency and Regional Financial Management and Disbursing 
O ffices. HEW OS ASC 1.

Security classification: None.
System location: See appendix 1.
Categories of individuals covered by the system: Persons 

authorized to travel on official HEW business; persons awarded an 
HEW grant, contract or loan; persons authorized emergency salary 
advances; and consultants furnishing administrative and miscellane
ous services.

Categories of records in the system: Name, identification number, 
address, purpose of payment, accounting classification and amount 
paid.

Authority for maintenance of the system: Budget and Accounting 
Act of 1950 (PL 81-784).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To the Treasury Depart
ment for check preparation; to members of Congress on behalf of a 
constituent or concerning a federal financial assistance program.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Hard copy documents are manually filed at agency and 
regional office sites; and on disc pack and magnetic tape at central 
computer sites.

Retrievability: This varies according to the particular operating 
accounting system within the Agency and Regional Office. Usually 
the hard copy document is filed by name within accounting classifi
cation. Computer records may be indexed by social security 
number and voucher number. Intra-dcpartmental uses and transfers 
concern the validation and certification for payment, and for HEW 
internal audits.

Safeguards: Minimum safeguards to insure integrity of records, 
and that required to provide protection against loss by accident of 
carelessness; these records are classified as public information and 
are available through the Freedom of Information Act.

Retention and disposal: Records are purged from automated files 
once the accounting purpose has been served; printed copy and 
manual documents are retained and disposed of in accord with 
General Accounting O ffice principles and standards.

System manager(s) and address: See appendix 2.
Notification procedure: Inquiries are to be made, either in writing 

or in person, to the organizations listed under 'Location* in appen
dix l,w ith the exception of Food and Drug Administration contact: 

FDA Privacy Coordinator (HF-50)
Food and Drug Administration 
5600 Fishers Lane 
Rockville, Md. 20852

Give name and social security number, purpose of payment 
(travel, grant, etc.) and, if possible, the agency accounting 
classification.

Record access procedures: Same as in ‘Notification*. See above.
Contesting record procedures:' Same as in ‘Notification*. See 

above.
Record source categories: Travel vouchers submitted by the in

dividual; grant, contract or loan award document; consultant invo
ice of services rendered; and application for travel advance.

Systems exempted from certain provisions of the act: None.

Appendix 1 Location

Payments to Individuals records are located at the following 
HEW Regional Offices:

Regional Office 01
John F. Kennedy Federal Bldg.
Government Center 
Boston, MA 02203

FEDERAL REGISTER VOL. 40, NO. 167—WEDNESDAY, AUGUST 27, 1975



38412 D EPARTM EN T O F H EA LTH , ED U C A T IO N , A N D  W ELFA R E

Regional Office 02 
26 Federal Plaza 
New York, NY 10007

Regional Office 03 
Post Office Box 13716 
Philadelphia, PA 19108

Regional Office 04 
50 Seventh Street, N.E.
Atlanta, GA 30323

Regional Office 05 
Room 712
433 W est Van Buren Street 
Chicago, IL 60607

Regional Office 06 
1114 Commerce Street 
DaUas, TX 75202

Regional Office 07 
Federal Office Bldg.
601 East 12th Street 
Kansas City, MO 64106

Regional Office 08 
19th & Stout Streets 
Denver, CO 80202

Regional Office 09
50 Fulton Street
San Francisco, CA 94102

Regional Office 010 
Arcade Plaza Bldg.
1319 Second Avenue 
Seattle, WA 98101

Payments to Individuals records are located at the following 
HEW Agency Headquarters and Field Offices:

Office of the Secretary (to include Office of Human Resources 
records)

Div. of Accounting Operations 
Washington, DC 20201

Office of Education 
Accounting Operations Section 
Federal Office Bldg. 06 
Washington, DC 20202

National Institute of Education 
Finance Division, Room 710 
1200 14th Street N.W.
Washington, DC 20208

Health Services Adm.
U.S. Public Health Service Hospital 
77 Warrent Street Brighton 
Boston, MA 02135

Heatlh Services Adm.
U.S. Public Health Service Hospital 
Bay and Vanderbilt Streets - Stapleton 
Staten Island, NY 10304

Health Services Adm.
U.S. Public Health Service Hospital 
3100 Wyman Park Drive 
Baltimore, MD 21211

Health Services Adm.
U.S. Public Health Service Hospital 
6500 Hampton Boulevard • Larchmont 
Norfolk, VA 23508

Health Services Adm.
Addiction Research Center 
Leestown Pike - Box 2000 
Lexington, KY 40501

Health Services Adm. jj.
U .S. Public Health Service Hospital 
CarviUe, LA 70721

Health Services Adm.
U .S. Public Health Service Hospital
210 State Street
New Orleans, LA 70118

Health Services Adm.
U.S. Public Health Service Hospital 
4400 45th Avenue North 
Galveston, TX 77550

Health Services Adm.
PHS Indian Health Area Qffice 
Federal Office Bldg., & U.S. Court House 
500 Gold Avenue, S.W.
Albuquerque, NM 87101

Health Services Adm.
PHS Indian Health Area Office 
338 Post O ffice & Court House Bldg.
Oklahoma City, OK 73102

Health Services Adm.
Aberdeen Area Office 
Indian Health Service 
Federal Bldg.
Aberdeen, SD 57401

Health Services Adm.
03 At 7th W est Central Avenue 
Post Office Box 2143 
Billings, MT 59103

Health Services Adm.
U.S. Public Health Service Hospital 
15th Avenue & Lake Street 
San Francisco, CA 94118

Health Services Adm 
PHS Indian Health Area Office 
801 East Indian School Road 
Phoenix, AZ 85014

Health Services Adm.
U.S. Public Health Service Hospital 
1131 14th Avenue, South 
Post Office Box 3145 
Seattle, WA 98114

Health Services Adm.
Alaska Area Native Health Service 
Post Office Box 7-741 
Anchorage, AK 99510

Public Health Service 
Center for D isease Control 
1600 Clifton Road 
Atlanta, GA 30333

Public Health Service
Nat’l Institute for Occupational Safety & Health, CDC 
532 U .S. Post Office & Courthouse Bldg.
Cincinnati, OH 45202

Food and Drug Adm.
CA 120
5600 Fishers Lane 
Rockville, MD 20852

Food and Drug Adm 
585 Commercial Street 
Boston, MA 02109

Food and Drug Adm.
599 Delaware Avenue 
Buffalo, NY 14202
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Food and Drug Adm.
Room 700 - Federal Office Bldg.
850 3rd Avenue (At 30th Street)
Brooklyn, NY 11232

Food and Drug Adm.
Room 1204, U.S. Customhouse 
2nd & Chestnut Streets 
Philadelphia, PA 19106

Food and Drug Adm.
900 Madison Avenue 
Baltimore, MD 21201

Food and Drug Adm.
Room 1222 Main Post Office Bldg.
433 West Van Buren Street 
Chicago, IL 60607

Food and Drug Adm.
1560 East Jefferson Avenue 
Detroit, MI 48207

Food and Drug Adm.
1141 Central Parkway 
Cincinnati, OH 45202

Food and Drug Adm.
240 Hennepin Avenue 
Minneapolis, MN 55401

Food and Drug Adm.
3032 Bryan Street 
Dallas, TX 75204

Food and Drug Adm.
Room 222 U.S. Customhouse Building
423 Canal Street
New Orleans, LA 70130

Food and Drug Adm.
National Center for Toxicological Research 
Jefferson, AR 72079

Food and Drug Adm.
1009 Cherry Street 
Kansas City, MD 64106

Food and Drug Adm.
Room 1002 U.S. Courthouse & Customhouse Building 
1114 Market Street 
SL Louis, MO 63101

Food and Drug Adm.
Room 573 New Customhouse Building 
721 19th Street 
Denver, CO 80202

Food and Drug Adm.
Room 518 Federal Office Building
50 Fulton Street
San Francisco, CA 94102

Food and Drug Adm.
1521 West Pico Boulevard 
Los Angeles, CA 90015

Food and Drug Adm.
5003 Federal Office Bldg. ,.
909 First Avenue 
Seattle, WA 98104

National Institutes of Health
Operations Accounting and Federal Assistance Accounting 

Branches
Bldg. 31, Room B1B58 
9000 Rockville Pike 
Bethesda, MD 20014

National Institutes of Health 
Rocky Mountain Laboratory

Hamilton, MT 59840

National Institutes o f Health 
Public Health Hospital 
15th Avenue & Lake Street 
San Francisco, CA 94118

Alcohol, Drug Abuse, & Mental Health Administration 
Saint Elizabeths Hospital *
Finance O ffice, Administration Bldg.
Washington, DC 20032

Social Security Administration
Administration, Program and Fiscal Operations O ffices 
1227 Annex Social Security Bldg.
Baltimore, MD 21235

Social Security Administration 
Bureau of Disability Payments 
1506 Woodlawn Drive 1J2 
Baltimore, MD 21241

Social Security Administration 
Northeastern Program Center 
96-05 Horace Harding Expressway 
Rushing, NY 11368

Social Security Administration 
Midatlantic Program Center 
401 North Broad Street 
Philadelphia, PA 19108

Social Security Administration 
Southeastern Program Center 
225 Third Avenue North 
Birmingham, AL 35285

Social Security Administration 
Great Lakes Program Center 
165 North Canal Street 
Chicago, IL 60606

Social Security Administration 
MidAmerica Program Center 
601 East 12th Street 
Kansas City, MO 64106

Social Security Administration 
Western Program Center 
Post Office Box 100 
San Francisco, CA 94101

Social and Rehabilitation Service 
Room 1219 HEW South Building 
330 C Street, S.W.
Washington, DC 20201

Appendix 2 System Manager

Departmental principles and standards concerning the system  
of records are the responsibility of:

Department of Health, Education and Welfare
Assistant Secretary, Comptroller
Office o f the Secretary
Room 5760 HEW-N
Washington, DC 20201

Operational responsibilities are as follows:

For Payments to Individual records at Departmental and 
Regional Offices:

DHEW, O ffice of Secretary and Regional O ffices

O ffice of Secretary
Deputy Assistant Secretary, Finance
Room 3700 HEW-N
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Washington, DC 20201

For Payments to Individual records at Principal Operating 
Agency Offices:

Education (OE, NIE, ASE)

Office of Education 
Deputy Commissioner for Management 
Room 4169 FOB-6 
Washington, DC 20201

National Institute of Education
Associate Director for Administration and Management 
Room 639 Brown Building 
1200 14th Street, N.W.
Washington, DC 20208

Health Services Adm.
Office of Fiscal Services 
Parklawn Bldg.
5600 Fishers Lane 
Rockville, MD 20852

Health (HSA, CDC, FDA, NIH, ADAMHA, HRA, ASH) 

Public Health Service
Director, Division of Financial Management 
Room 18-17, Parklawn Building 
5600 Fishers Lane 
Rockville, MD 20852

Social Security Administration

Social Security Administration 
Director, Office of Financial Management 
Room 840 Annex Social Security Bldg.
Baltimore, MD 21235

Office of Human Development

Office of Human Development
Director, Office of Administration and Management
Room 1107 Donohoe Building
400 6th Street, S.W.
Washington, DC 20201

Social and Rehabilitation Service

Social and Rehabilitation Service 
Assistant Administrator for Financial Management 
Room 5082, HEW-S 
330 C Street, S.W.
Washington, DC 20201

OS ASC 2
System name: Central Registry of Individuals Doing Business With 

HEW. HEW OS ASC 2.
Security classification: None.
System location:

Division of Financial Operations and Fiscal Procedures
Room 3628B HEW-N
330 Independence Avenue, S.W.
Washington, DC 20201
See System Notification ‘Accounting Records of Payment to 

Individuals from Agency and Regional Financial 
Management' and Disbursing Offices - HEW-OS-ASC-l.* See 
Appendix 1.

Categories of individuals covered by the system: Individuals who 
are the recipients of Federal Domestic Assistance Grants, or of 
contracts awarded by HEW.

Categories of records in the system: An index of names, addresses 
and identification number (SSN) of the individual doing business 
with HEW. No other personally identifiable data are maintained. 
The index is termed public information since data relative to 
Federal Domestic Assistance and Contracts are public information. 

Authority for maintenance of the system: 5 U.S.C. 301.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Hard copy code booklets are manually filed at agency 
and regional office sites; and on disc pack and magnetic tape at 
central computer sites.

Retrievability: Record may be found in the Code Book by either 
name or social security number; record in disc pack and on mag
netic tape is indexed by social security number. The Code Book 
provides a listing of data processing numbers for grant, contract 
and financial transactions. These numbers are used to access the 
name and address o f the individual in the Automated Library 
(Central Registry). The information is used for check preparation, 
reports, mailings, etc.

Safeguards: Minimum safeguards to insure integrity of records, 
and that required to provide protection against loss by accident or 
carelessness.

Retention and disposal: Records are purged from the automated 
file each two years; only persons actively dealing with HEW 
remain on file. Code Books are replaced each year. Inactive books 
are destroyed.

System manager(s) and address:
Deputy Assistant Secretary, Finance 
Deparment of HEW, Office of the Secretary 
Room 3700, HEW-N 
330 Independence Avenue, S.W.
Washington, DC 20201

Notification procedure: Inquiries are to be made, either in writing 
or in person, to the organization listed under ‘location* with the ex
ception of Food and Drug Administration, contact:

FDA Privacy Coordinator - (HF-50)
Food and Drug Administration
5600 Fishers Lane
Rockville, Md. 20852
Give name and social security number.

Record access procedures: Same as in ‘Notification*.
Contesting record procedures: Same as in ‘Notification*.
Record source categories: Grant and Contract documents. Names, 

social security numbers and addresses are provided by the in
dividual when applying for a grant or" contract from the Depart
ment.

OS ASL1
System name: Congressional Biographies HEW/OS/ASL

Security classification: None.
System location:.

Room 5440 North Building 
330 Independence Avenue, S.W.
Washington, D.C. 20201

Categories of individuals covered by the system: Members of Con
gress indexed by name.

Categories of records in the system: Personal biographies supplied 
by Members’ offices and picture.

Authority for maintenance of the system: 5 USC 301.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: None.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem: . «
Storage: Biographies are maintained in ring-binders.
Retrievability: Biographies are indexed alphabetically by 

Member’s name. Information is used for briefing Agency officials 
prior to meetings with respective Members of Congress or prior to 
giving testimony before Congressional Committees.

Safeguards: These biographies are public information, provided 
by the Members’ offices.

Retention and disposal: Biographies are updated after each Con
gressional election.

System manager(s) and address:
Deputy Assistant Secretary for Legislation (Congressional 

Liaison)
Office of the Assistant Secretary for Legislation
Room 5440 North Building
330 Independence Avenue, S.W.
Washington, D.C. 20201

Notification procedure: Same as above.
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Record access procedures: Same as above. .
Contesting record procedures: Same as above.
Record source categories: Offices of the Members of Congress.
is ' s;
None.

Q SA SL2
System name: Congressional Correspondence Unit. HEW/OS/ASL

Security classification: None.
System location:

Room 5440 North Building 
330 Independence Avenue, S.W.
Washington, D.C. 20201

Categories of individuals covered by the system: Members of Con
gress indexed by name.

Categories of records in the system: Correspondence copies of 
direct inquiries and referrals of constituents’ inquiries from Mem
bers of Congress, and responses to those inquiries, regarding the 
Department’s activities, including, but not necessarily limited to: a. 
general program activities o f the Department; b. individual case 
problems of named persons, fam ilies or institutions; c. employment 
or appointment interests. Control slips identifying the correspon
dent, the constituent on whose behalf the inquiry is made, the con
stituent’s social security number if inquiry relates to a social securi
ty case, and a summary of the subject matter of the inquiry.

Authority for maintenance of the system: 5 USC 301.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Inquiries which do not 
pertain to HEW, but fall under the jurisdiction of another Federal 
Agency, are transferred to that Agency with a request that a direct 
response be provided to the correspondent.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper files are maintained in standard file cabinets:
Retrievability: Records are indexed alphabetically by name of the 

Members of Congress. Inquiries are forwarded to the HEW Agency 
which has jurisdiction over the subject matter for preparation of a 
response.

Safeguards: Records are kept in lockable metal file cabinets with 
access limited to those whose official duties require access.

Retention and disposal: Records are reviewed biannually. Cor
respondence which reflects final disposition of an inquiry dated one 
year previous is discarded. Control slip files for intra-Agency trans
fers are discarded after two calendar years. Control slip files for 
inter-Agency transfers are discarded after five years.

System manager(s) and address:
Deputy Assistant Secretary for Legislation (Congressional 

Liaison)
Office of the'Assistant Secretary for Legislation
Room 5440 North Building
330 Independence Avenue, S.W.
Washington, D.C. 20201

Notification procedure: System Manager; address same as aboye. 
The name of the person who corresponded with the Department 
with reference to the constituent and the approximate date of that 
correspondence must be provided.

Record access procedures: Address same as above.
Contesting record procedures: Address same as above.
Record source categories: The information in CCU files is pro

vided by the correspondent and by the agency which prepares the 
final response.

Systems exempted from certain provisions of the act: None.
OS ASL 3

System name: Congressional Grants Notification Unit. 
HEW/OS/ASL

Security classification: None.
System location:

Room 5440 North Building 
330 Independence Avenue, S.W.
Washington, D.C. 20201

Categories of individuals covered by the system: Members of Con
gress.

Categories of records in the system: Notification form of grants or 
contract awards made by DHEW. The form contains the name and 
address of the project director, the purpose of the grant or con
tract, and the DHEW program involved.

Authority for maintenance of the system: 5 USC 301.
Routine uses of records maintained in the system, including catego

ries of users mid the purposes of such uses: None.
Policies and practices for storing, retrieving, accessing, r e ta in in g , 

and disposing of records in the sytem:
Storage: Paper files are maintained in standard file cabinets.
Retrievability: Files are indexed by State Congressional Districts 

with the name of the Congressional Representative of that District 
on the file.

Safeguards: These records are public information and available 
on request.

Retention and disposal: Grant notification files are discarded after 
two calendar years.
1 System managers) and address:

Deputy Assistant Secretary for Legislation (Congressional 
Liaison)

Office of the Assistant Secretary for Legislation
Room 5440 North Building
330 Independence Avenue, S.W.
Washington, D.C. 20201

Notification procedure: Same as above. The Congressional Dis
trict or name of the Congressional Representative of that district 
and the approximate date of the award must be provided.

Record access procedures: Address same as above.'
Contesting record procedures: Address same as above.
Record source categories: Agencies within the Department making 

the grant/contract awards.
15
None.

OS ASPA 1
System name: Biographies and Photographs of HEW Officials 

HEW/OS/ASPA
Security classification: None.
System location:

Office of the Assistant Secretary for Public Affairs
Public Information Division
Room 5541 North Building
330 Independence Avenue, S.W.
Washington, D.C. 20201 (See Appendix 1 following).

Categories of individuals covered by the system: HEW employees 
in key management and technical positions, such as the Secretary, 
Under Secretary, Assistant Secretaries, Deputy Assistant Secreta
ries, Commissioners, Regional Directors, Deputy Regional Directo
ries, Agency Heads, Unit Managers

Categories of records in the system: Biographical files consist of 
approved, printed personal and professional resumes and standard 
portrait pictures and biographical and professional questionnaires 
providing name, title, office location, telephone number, date of 
appointment to HEW, home address, home telephone, date of 
birth, place of birth, marital status, spouse’s name, children’s 
names, children’s date of birth, education, military service, profes
sional career data, professional affiliations, publications and articles 
authored, awards, citations, prizes and honors received, civic, so
cial and fraternal associations, outside interests, such as hobbies, 
sports, recreation.

Authority for maintenance of the system: 5 U.S.C. 301.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: None.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Records are maintained in individual and combined files 

and stored in standard five-drawer file cabinets in the offices listed 
under System Location.

Retrievability: Records are indexed by the name, in alphabetical 
order, of those in higher management and technical positions with 
the remainder combined in a ‘miscellaneous* folder or folders. 
Made available to staff of the Department who have a need for 
photos or background information 6n these officials.

Safeguards: Files are maintained in the offices o f Public Affairs 
and requests are honored on a ‘need to know* basis only.
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Retention and disposal: Records are periodically updated as cir
cumstances warrant relative to promotions, reassignment, resigna
tions, death.

System manager(s) and address: Same as in Location above and 
Appendix 1.

Notification procedure: Contact System Managers in areas where 
individual is employed. Addresses same as above, with the excep
tion of Food and Drug Administration, contact:

FDA Privacy Coordinator (HF-50)
Food and Drug Administration 
5600 Fishers Lane 
Rockville, Md. 20852

Record access procedures: Same as in Notification.
Contesting record procedures: Same as above.
Record source categories: Information contained in the biogra

phies comes from the individuals whose biographies they form and 
from other material furnished by agency public information offices. 
The biographies are cleared with the individuals whose biography 
they represent prior to release to the public and the news media.

Systems exempted from certain provisions of the act: None.

Appendix 1

Public Affairs Officer
Alcohol, Drug Abuse, and Mental Health Administration 
Room 1599, 5600 Fishers Lane 
Rockville, Maryland 20852 ,

Public Affairs Officer 
Center for Disease Control 
Room 221, Building B 
1600 Clifton Road 
Atlanta, Georgia 30333

Public Affairs Officer 
Food and Drug Administration 
Room 15B42, 5600 Fishers Lane 
Rockville, Maryland 20852

Public Affairs Officer 
Health Resources Administration 
Room 10A31, 5600 Fishers Lane 
Rockville, Maryland 20852

Public Affairs Officer 
Health Services Administration 
Room 14A55, 5600 Fishers Lane 
Rockville, Maryland 20852

Public Affairs Officer 
National Institute of Education 
Room 718, Brown Building 
1200 - 19th Street, N.W.
Washington, D. C. 20036

Public Affairs Officer 
National Institutes of Health 
Room 309, Building 01 
9000 Rockville Pike 
Bethesda, Maryland 20014

Public Affairs Officer 
Office of Education 
Room 4171, FOB 06 
400 Maryland Avenue, S.W.
Washington, D. C. 20202

Public Affairs Officer 
Social and Rehabilitation Services 
Room 5218, Mary E. Switzer Building 
330 C Street, S.W.
Washington, D.C. 20201

Public Affairs Officer 
Social Security Administration 
Room 100, 6401 Security Boulevard 
Baltimore, Maryland 21235

Public Affairs Officer
Department of Health, Education, and Welfare 
John F. Kennedy Federal Building 
Government Center 
Boston, M assachusetts 02203

Public Affairs Officer
Department of Health, Education, and Welfare 
Federal Building 
26 Federal Plaza 
New York, New York 10007

Public Affairs Officer
Department of Health, Education, and Welfare 
3535 Market Street 
Philadelphia, Pennsylvania 19101

Public Affairs Officer
Department of Health, Education, and Welfare 
50 Seventh Street, N.E.
Atlanta, Georgia 30323

Public Affairs Officer
Department of Health, Education, and Welfare 
300 South Wacker Drive 
Chicago, Illinois 60606

Public Affairs Officer
Department of Health, Education, and Welfare 
1114 Commerce Street 
Dallas, Texas 75202

Public Affairs Officer
Department of Health, Education, and Welfare 
601 East 12th Street 
Kansas City, Missouri 64106

Public Affairs Officer
Department of Health, Education, and Welfare 
1961 Stout Street 
Denver, Colorado 80202

Public Affairs Officer 
Federal Office Building 
50 Fulton Street 
San Francisco, California

Public Affairs Officer
Department of Health, Education, and Welfare
Arcade Plaza
1321 Second Avenue
Seattle, Washington 98101

OS ASPE 1
System name: Health Insurance Study. HEW/OS/ASPE 

Security classification: None.
System location:

Rand Corporation (Primary Study Manager)
1700 Main Street 
Santa Monica, California

Glen Slaughter Associates (Administrative Services sub
contractor)

2001 Franklin Street 
Oakland, California

American Health Profiles (Physical Screening sub-Contractor) 
4303 Harding Road 
Nashville, Tennessee 37205

National Opinion Research Corporation (Survey sub
contractor)

6030 South Ellis Avenue 
Chicago, Illinois 60637

Assistant Secretary for Planning and Evaluation 
U.S. Department of Health, Education, and Welfare 
330 Independence Avenue, S.W.
Washington, D.C. 20201
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Categories of individuals covered by the system: All participants in 

the Health Insurance Study sponsored by the U .S. Department of 
Health, Education, and Welfare. This includes 3,200 fam ilies in 4 
locations: Dayton; Seattle; Greensboro, North Carolina; and 
Fitchburg, Massachusetts.

Categories of records in the system: Information includes demo
graphic characteristics, attitudes toward medical care, self-reported 
psychological and medical attitudes and conditions, family composi
tion, expenditure on medical care, income and its sources, job his
tory and employment, savings and assets, education, physical ex
amination records.

Authority for maintenance of the system: 42 U.S.C 2825.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Internal Revenue Ser
vice: Social Security Numbers will be transferred to the Internal 
Revenue Service or to a third party for the purpose of verification 
of the income data provided by the participants. The information 
provided will be used only in the statistical analysis and w ill not be 
linked to the administrative records. The third party will be used as 
an intermediary to prevent the linking of 1RS data and data 
generated by the Department’s contractors in the execution of the 
Health Insurance Study. Administrative Services and Survey sub
contractors: Questionnaires and records from which the partici
pants can be identified are working documents used in the field by 
the Survey sub- Contractor and the Administrative Services sub
contractor for the purpose of claims payment. Physical Screening 
sub-Contractor: Records of physical screening results are trans
ferred to magnetic tape and forwarded to the Primary Study 
Manager for analysis. Records are maintained by the sub- Contrac
tor for the purpose of comparing pre- and post-experimental data. 
At the end of the study all data will be transferred to RAND. Pri
mary Study Manager: Magnetic tapes from the Administrative, Sur
vey, and Physical Screening sub-Contractors are transferred to the 
Primary Study Manager for purposes of constructings master data 
file which is used only for purposes of undertaking statistical 
analyses of individual and family responses to alternative health in
surance proposals, in addition to the health status. The individually 
identifiable portions of the individual records are removed before 
the data are used for these purposes.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records with individually identifiable information are di
vided into the following categories: 1) Personal interview forms 
held by RAND Corporation and National Opinion Research Cor
poration. 2) Self-administered questionnaires held by RAND Cor
poration and Glen Slaughter Associates. 3) Physical examination 
forms held by American Health Profiles. Information from these 
categories are placed on magnetic tape and transferred to RAND 
Corporation. The master data tape constructed by RAND does not 
allow for identification of individuals. (See ‘Safeguards’). Storage 
media are as follows: 1) Interview forms are pre-printed, hand- 
completed questionnaires. These are transferred to magnetic tape. 
2) Self-administered questionnaires are pre- printed, hand- 
completed questionnaires. Answers are transferred to magnetic tape 
and ‘floppy* disc. 3) American Health Profiles physical examination 
forms are pre-printed, hand-completed forms. Information con
tained thereon are transferred to magnetic tape. Both the original 
and magnetic tapes of the information cited above are maintained 
at the collector’s operation study center. In addition, the magnetic 
tapes are transferred to RAND Corporation where they are merged 
into a single magnetic tape for purposes of analysis. Upon comple
tion of the study, a copy of the tape will be transferred to the Of
fice of the Assistant Secretary for Planning and Evaluation.

Retrievability: Questionnaires and administrative files above 
allow for retrieval of individually identifiable information through 
use of name, address, or assigned control number. Magnetic tapes 
have a separate family number assigned, from which identification 
of family is not possible without the use o f the linking code.

Safeguards: 1) All persons who have access to confidential infor
mation are bonded and required to sign a pledge of confidentiality. 
All storage and collection areas are physically secured. 2) Once per
sonal interviews are field edited and necessary call-backs made, the 
cover sheet with name and address of the interviewee is removed 
and destroyed and only the family number remains. The interviews 
are kept physically secure while in the field and then are trans
ferred to the RAND Corporation for data processing. Data col
lected from claims forms and self-administered forms have the 
family number and, if a claim, the individual number on them as

well. These data are maintained in this form by the sub-contractors 
as long as is necessary to verify the information and make pay
ments. These data can be identified by name although access to the 
data is stringently controlled. 3) No data enter the master data file 
with names, addresses, social security number or participant num
bers. All analysis is performed with the master data file which con
tains analytic identifiers only. 4) Every week data are transferred 
from the Administrative Services sub-Contractor to the RAND 
Coproration. (Data are not transferred as regularly from the Survey 
sub-Contractor.) The sub- contractors translate field numbers into a 
transfer series and data are transmitted to RAND Corporation with 
the numbers assigned in the transfer series. RAND Corporation 
maintains another Unking file which transforms the transfer series 
into a set o f analytic numbers which are used to identify individuals 
on the master data base. The system was designed to break the link 
between field numbers, which are associated with names and ad
dresses, and analytic numbers which will be accessable to 
researchers. 5) Social Security Numbers (SSN’s) are coUected but 
will not reside on the master data base. Under procedures 
estabhshed between the RAND Corporation and the Internal 
Revenue Service, an independent third party will use these num
bers to verify reported incomes. Only summary data will be re
ported to the IRS. The IRS will not be able to identify individuals. 
Assistant Secretary for Planning and Evaluation: At the conclusion 
of the study a copy of the master data tape with analytic identifiers 
only will be transferred to the Office of the Assistant Secretary for 
Planning and Evaluation for purposes o f further analysis. This tape 
will contain no individually identifiable information.

Retention and disposal: All personally identifiable files in c lu d in g  
original questionnaires or data collection instruments will be main
tained for the life of the experiment and for such succeeding period 
as it is considered that the information may be necessary to verify 
the data on the analytic tape for use in analysis of issues of im
portance to the Department or to the research community.

System managerfs) and address:
Assistant Secretary for Hanning and Evaluation 
U.S. Department of Health, Education and Welfare 
330 Independence Avenue, S.W.
Washington, D.C. 20201

Project Officer:
Director, O ffice of Income Security Policy
Office of the Assistant Secretary for Planning and Evaluation
U.S. Department of Health, Education, and Welfare
330 Independence Avenue, S.W.
Washington, D.C. 20201

Notification procedure: Individuals requesting notice as to 
whether the system of records contains information should write to 
the DHEW Project Officer (see above) indicating his or her name,, 
address as well as other names or addresses used subsequent to 1 
January 1974.

Record access procedures: Individuals who establish that records 
pertaining to them are included in the system  of records, may 
establish a time and place for inspection and copying of the records 
by writing to the DHEW Project Officer, indicating the place where 
the individual wishes to undertake inspection. Records may be in
spected at any of the locations where individual records are main
tained in identifiable form.

Contesting record procedures: Through DHEW Project Officer 
(see above).

Record source categories: Information is based upon personal in
terviews administered by NORC, self-administered questionnaires, 
reports and claims forms administered by Glen Slaughter As
sociates and physical examinations administered by American 
Health Profiles.

OS ASPE2
System name: Panel Study of Income Dynamics (Annual National 

Sample of Heads of households); also known as the Michigan 
Longitudinal Study. HEW/OS/ASPE

Security classification: None.
System location:

Institute for Social Research 
University of Michigan 
Ann Arbor, Michigan 48106

Categories of individuals covered by the system: A national sample 
of approximately 5,000 heads of household with information relat
ing to all household members.
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Categories oi records in the system: Information included in the 
household records includes demographic characteristics, sources 
and amounts of income, amount and kind of work, education of 
household head and of fam ily, changes in family composition 
through the years, residential mobility, attitudes toward self, work 
and life style. Information on the above characteristics is gathered 
on an annual basis (beginning in 1968).

Authority for maintenance of the system: 42 U.S.C. 2825.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Institute for Social 
Research (ISR): Data are used for statistical analysis of individual 
and family changes in economic status through time. Additional 
research topics such as residential mobility, family breakup, labor 
supply, etc. are also addressed. Information with individual 
identifiers is used only for purposes of validation of the data. This 
validation is performed only by personnel of the Institute for Social 
Research, University of Michigan.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: When questioftnaires are first received by ISR, cover 
sheets containing individual identifiers are separated from the 
questionnaires. Potential future linkage of the two is maintained via 
a number common to the two sets of information. Information from 
the questionnaires is transferred to one magnetic tape, names and 
addresses from the cover sheets are transferred to another tape.

Retrievability: Information on the cover sheets and questionaires 
for each individual could be put back together through use of the 
identification number common to the two sets of information. 
S im ila r ity , the name and address tape contains a number for each 
family which corresponds to the number for that family on the 
analytic tape. Use of data, without individual identifiers, is open to 
any member of the public. Assistant Secretary for Planning and 
Evaluation: The Office of the Assistant Secretary for Planning and 
Evaluation conducts analysis of the data in non-individually 
identifiable form for purposes similar to those- of the INstitute for 
Social Research.

Safeguards: The two sets of paper (cover sheets and qustion- 
naires) are stored separately, as are the two tapes. The cover sheets 
and questionnaires are stored in locked cabinets or in restricted ac
cess areas. As mentioned, names and addresses are stored separate
ly from the information associated with that name and address.' The 
names and addresses, whether on the cover sheets or on magnetic 
tape, are not released outside of the Institute for Social Research. 
Access to the numbers associated with each name and address 
(which could link the names and addresses to the information 
derived from the questionnaires) are used only to validate informa
tion or link information from the same persons from one year to 
the next and only with specific permission of the Project Director 
at the Institute for Social Research.

Retention and disposal: It is anticipated that the cover sheets and 
the name and address tape will be kept while field work is continu
ing and for three years thereafter or until it is clear that no further 
validation of the data will be necessary. At that time, both the 
cover sheets and the name and address tape will be destroyed.

System manager(s) and address:
Assistant Secretary for Planning and Evalaution 
U.S. Department of Health, Education, and Welfare 
330 Independence Avenue, S.W.
Washington, D.C. 20201

Project Officer (HEW)
Director, Office of Income Security P olicy.
Office of the Assistant Secretary for Planning and Evaluation 
U.S. Department of Health, Education, and Welfare 
330 Independence Avenue, S.W.
Washington, D.C. 20201

Project Officer at the Institute for Social Research:”
Dr. James N. Morgan, Program Director 
Institute for Social Research 
University of Michigan 
Ann Arbor , Michgian 48106

Notification procedure: Individuals requesting notice as to 
whether the system of records contains information pertaining to 
them should write to the ISR project officer (see above) indicating 
his or her name, current address and other addresses used since 
December 31, 1967.

Record access procedures: Individuals who through the notifica
tion procedure set out above, have established that the system of 
records contains information pertaining to them, may inspect and 
copy those portions of the records pertaining to them by contacting 
Institute for Social research project officer.

Contesting record procedures: Through Project Officer at ISR 
(see above).

Record source categories: Information is obtained by personal in
terview conducted in the home for each of the first five years and 
by telephone for each subsequent year.

OS ASPE 3
System name: Massachusetts Sample Survey of Developmentally 

Disabled Persons. HEW/OS/ASPE
Security classification: None.
System location:

Florence Heller School (Study Manager)
Brandeis University
351 South Street
Waltham, Massachusetts 02154

Categories of individuals covered by the system: 70 community- 
based developmentally disabled persons in the state of Mas
sachusetts, including children with learning disabilities.

Categories of records in the system: Information on individuals in
cludes family income, name, address, telephone number. This in
formation is associated with information on the cost of providing 
educational and maintenance services.

Authority for maintenance of the system: 42 U.S.C. 2825.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Massachusetts Depart
ment of Mental Health: Information gathered by the Study 
Manager and merged into the master data tape is transferred to the 
Massachusetts Department of Mental Health for purposes of pro
gram administration and cost projection. Study Manager: The study 
manager integrated individually identifiable data and associated cost 
data into a master analytic and educational services for the State.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Original questionnaires are pre-printed, hand-completed 
forms. Information from these questionnaires are transferred by the 
Study Manger to magnetic data tape.

Retrievability: Individually identifiable information on the original 
questionnaires may be retrieved by name, address, name of parent 
or guardian, and by telephone number. Individually identifiable in
formation included on the magnetic tape is retrievable by use of a 
linking code maintained by the Study Manager. Assistant Secretary 
for Planning and Evaluation: Information in non-identifiable form is 
transferred to the U.S. Department of Health, Education, and Wel
fare for purposes of the analysis of costs associated with providing 
care and other services.

Safeguards: Original questionnaires are retained in locked files, 
accessible by project staff under supervision of the principal in
vestigator. A ccess to records is strictly controlled and allowed only 
for purposes of verification of data. Individual information on the 
magnetic tape may only be accessed through use of the linking 
code.

Retention and disposal: Information in individually identifiable 
form will be retained only for purposes of extraction and verifica
tion of the pertinent data. All individually identifiable information 
will be destroyed as soon as verification is completed. It is  an
ticipated that destruction of individual identifiers will be accom
plished prior to 1 January 1977.

System manager(s) and address:
Assistant Secretary for Planning and Evaluation 
U.S. Department of Health, Education, and Welfare 
330 Independence Avenue, S.W.
Washington, D.C. 20201

Project Officer:
Director, Office of Social Services/Human Development 
Office of the Assistant Secretary for Planning and Evaluation 
U. S. Department of Health, Education, and Welfare 
330 Independence Avenue, S.W.
Washington, D.C. 20201

Principal Investigator:
Kenneth Jones
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Florence Heller School 
Brandéis University <■

351 South Street
Waltham, Massachusetts 02154

Notification - procedure: Individuals requesting notification as to  
whether the system of records contains information pertaining to 
them may write to the Principal Investigator (see above). The 
request for notification should include the current name and ad
dress of the individual, as well as other names and addresses used 
between the periods 1 January 1975 and 1 March 1975.

Record access procedures: Individuals who have established that 
the system of records contains individually identifiable information 
pertaining to them may inspect and copy that information at Bran
déis University, Waltham Massachusetts. The individual desiring 
access to his or her record should write to the Principal Investiga
tor (see above), indicating a desire to inspect his or her record.

Contesting record procedures: Through the DHEW Project Of
ficer. - r ' *  ' \  V > !  , ' I

Record source categories: Information contained in the system  of 
records was obtained from interviews with parents or guardians and 
from state school system records.

OS ASPE 4
System name: Rural and Urban Income Maintenance Experiments. " 

HEW/OS/ASPE
Security classification: None. 4

Urban Opinion Surveys 
Mathematica, Incorporated 
Princeton Station Office Park 
P. O. Box 2392 
Princeton, New Jersey 08540

Institute for Research on Poverty 
University of Wisconsin 
1180 Observatory Drive 
Madison, Wisconsin 525706

Categories of individuals covered by the system: 850 low-income 
families that participated in the Rural (Iowa/North Carolina) In
come Maintennce Experiment and 1,350 low-income fam ilies that 
participated in the Urban (New Jersey) Income Maintenance Ex
periment sponsored by the U .S. Office of Economic Opportunity, 
from 1968-1973.

Categories of records in the system: Family information includes 
demographic characteristics, attitudes toward work and life, educa
tion, family composition, expenditure patterns, assets and debts, 
leisure time activities, labor force participation, job history and em
ployment patterns, use of medical and dental care, income by 
source, residential mobility. Records include family and person 
numbers assigned as a part of the experiment, social security num
bers, names, and addresses.

Authority for maintenance of the system: 42 U.S.C. 2825.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Mathematica and the In
stitute for Research on Poverty: Since the experiments were con
cluded in 1973, individually identifiable records are used only to 
correct or verify errors or suspected errors in statistical work tapes. 
Records without individual identifiers are used for statistical analy
sis of individual .and family responses to inconle maintenance, and 
other poverty-related research. No transer of individually identifia
ble data by the two organizations to any person or organization is 
allowed.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Individually identifiable records are stored on magnetic 
tape at Mathematica for the Urban Experiment data) and at the In
stitute for Research on Poverty have magnetic tapes containing 
data on individuals and families but from which all individual 
identifiers have been removed.

Retrievability: Files used for statistical analysis contain only a, 
participant number assigned by the study; individually identifiable 
records contain names, addresses, and Social Security numbers, ad
dresses, and Social Security numbers is held in the custody of a 
single senior member of the research staff.

Safeguards: The link file system described above prevents the 
matching of individual names, addresses, or Social Security num
bers with the records contained in the statistical analysis files

without the approval o f the senior research staff member responsi
ble for the link file. Individually identifiable source documents 
(e.g., questionnaires) are stored in physically secure areas, with ac
cess controlled by the same senior staff member who is authorized 
to permit access for routine uses (Le., verification of correction of 
records in the statistical analysis files).

Retentirai and disposal: Individually identifiable data will be 
retained for a period of three years subsequent to the end of the 
project grant period, at which time it is anticipated that all 
identifiers, including the link file will be destroyed.

System managers) and address:
Assistant Secretary for Planning and Evaluation 
U .S. Department of Health, Education, and Welfare 
330 Independence Avenue, S.W.
Washington, D. C. 20201

Notification procedure: Individuals requesting notice as to 
whether the system of records contains information pertaining to 
them should write to the project officer (see above) indicating his 
or her current name and address as well as names and addresses 
used from January 1, 1968 to December 31, 1973.

Record access procedures: Individuals, who through the notifica
tion procedure set out above have established that the system of 
records contains information relating to them, may inspect and 
copy those records at the project officer’s place of business or at 
one of the contractor’s sites. An individual who wishes to inspect 
such records should submit a written request to the project officer 
indicating his or her desire to inspect and or copy the record, and 
also indicating at which of the three sites the individual wishes to 
make said inspection.

Contesting record procedures: Through Project Officer.
Record source categories: Information on individuals and families 

gathered from personal interviews and self-administered question
naires, under the supervision of representatives o f Mathematica, 
Inc. and the Institute for Research on Poverty.

OS ASPES
System name: Gary Income Maintenance Experiment. 

HEW/OS/ASPE
Security classification: None.
System location:

Project Director, Gary Income Maintenance Experiment 
Indiana University, Northwest 
205 W est 35th Street 
Gary, Indiana

Hendrickson Corporation
7315 W isconsin Avenue, N.W . Suite 700E
Washington, D.C. 20014

Categories of individuals covered by the system: Approximately 1, 
800 low-income families who participated in the Gary Income Main
tenance Experiment sponsored by the U .S. Department of Health, 
Education and Welfare.

Categories of records in the system: Family informtion includes 
demographic characteristics, education and training, family com
position, expenditure patterns, assets and debts, leisure time activi
ties, labor force participation, job history and employment patterns, 
income and benefit records, residential mobility, fertility, health, 
day care, social participation, time horizons and planning, housing, 
attitudes toward work, and a variety of other aspects of life such as 
family life, government, welfare, and social services»

Authority for maintenance of the system: Social Security A ct, Sec
tion 1110.

Routine uses of jrecords maintained in the system, including catego
ries of users and the purposes of such uses: Indiana University and 
Hendrickson Corporation: Records without individual identifiers 
are used for statistical analysis of individual and family responses 
to income maintenance, and other poverty-related research. In
dividually identifiable records are used only to correct or verify er
rors or suspected errors in statistical work tapes. Records are trans- 
ferreckbetween the contractor, Indiana University and the subcon
tractor, Hendrickson Corporation, to carry out the research tasks 
of the experiment. It is anticipated that prior to January 1, 1976, all 
individually identifiable data held by Indiana University will be 
transferred to a new contractror (to be determined) in order to 
complete the analysis of the information gathered during the experi
ment and to produce a fully sanitized version of the data files 
which will contain no individual identifiers,
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records with individually identifiable information in
clude personal interview forms, self-administered interview forms 
and the participants administrative file. In addition to the paper 
copy of these records, the information contained therein has been 
transferred to magnetic tape.

Retrievability: Information on identifiable individuals in files held 
by TnHiana University and by Hendrickson Corporation can be 
retrieved by names and addresses of the participants and by Social 
Security Number, and by assigned control number. Assistant Secre
tary for P la n n in g  and Evaluation: At the conclusion of the study a 
copy of the data tape with analytic identifers only will be trans
ferred to the Office of the Assistant Secretary for Planning and 
Evaluation for purposes of further analysis. This tape will contain 
no individually identifiable information.

Safeguards: All individually identifiable source documents (e.g., 
questionnaires) and data files are stored in physically secure areas 
with access controlled" by a senior research staff member, who is 
authorized to permit access for routine uses (e.g. verification or 
correction of" records in the statistical analysis files). A ccess to in
dividually identifiable records is limted to contractor personnel car
rying out the experiment and DHEW project monitoring staff.

Retention and disposal: All personally identifiable information will 
be maintained for the life of the experiment and for a period 
thereafter that necessary to verify the accuracy of the data. When 
verification is complete, all individual identifiers will be removed 
from the data files.

System manager(s) and address:
Assistant Secretary for Planning and Evaluation 
U.S. Department of Health, Education, and Welfare 
330 Independence Avenue, S.W.
Washington, D.C. 20201

Project Officer:
Director, Office of Income Security Policy
Office of the Assistant Secretary for Planning and Evaluation
330 Independence Avenue, S.W.
Washington, D.C. 20201

Notification procedure: Individuals requesting notice as to 
whether the system of records contains information pertaining to 
them should write to the project officer (see above) indicating his 
or her name(s), current address as well as names and addresses 
used from January 1, 1970 to the present.

Record access procedures: Individuals who have established that 
the system of records contains information relating to them, may 
inspect and copy those records at the Indiana University’s project 
administration office. An individual who wishes to inspect such 
records should submit a written request to the DHEW Project Of
ficer (see above), indicating his or her desire to inspect and or copy 
the records.

Contesting record procedures: Through the DHEW Project Of
ficer (see above).

Record source categories: Information contained in the system of 
records was obtained through personal interviews conducted by the 
Indiana University Project staff and from self- administered forms 
provided and collected by the Indiana University project staff. In 
addition certain information on the individual participants was col
lected from records of U .S. Internal Revenue Service, from State 
and local tax, welfare, employment and housing agencies, and from 
the Public Schools of Gary.

O SASPE6
System name: Seattle/Denver Income Maintenance Experiments. 

HEW/OS/ASPE
Security classification: None.
System location:

Stanford Research Institute 
333 Ravenswood Avenue 
Menlo Park, California 94025

Seattle Project Office 
Stanford Research Institute 
660 Dextor Horton Building 
710 Second Avenue 
Seattle, Washington 98104

Denver Project Office

Stanford Research Institute 
Room 210, Patterson Building 
555 17th Street 
Denver, Colorado 80202

Mathematica, Inc.
Princeton Station O ffice Park 
P.O. Box 2392
Princeton, New Jersey 08540

Seattle Community College 
United Pacific Budding 
1000 Second Avenue 
Seattle, Washington 98104

Denver Community College 
First Floor, Room 120 
1115 Broadway 
Denver, Colorado 80203

Categories of individuals covered by the system: Low and middle 
income fam ilies and individuals particpating in the Seattle/Denver 
Income Maintenance Experiments. In addition a sample of sup
pliers of day care in  Seattle and Denver.

Categories of records in the system: Family information includes 
demographic characteristics, education and training, family com
position, expenditure patterns, assets and debts, leisure time activi
ties, labor force participation, job history and employment patterns, 
income, and benefit records, residential mobility, fertility, health, 
day care, social participation, time horizons and planning, housing, 
attitudes toward work, and à variety of other aspects of life such as 
famil life, government and welfare. For suppliers of day care, the 
information included in the files consist o f characteristics and cost 
of services supplied.

Authority for maintenance of the system: Social Security Act, Sec
tion 1110.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Stanford Research In
stitute and its subcontractors: Certain records are used for adminis
tration of the experiment and to determine eligibility. Program ad
ministration data in individually identifable form is also used in 
conjunction with data derived from questionnaires and interviews 
in order to undertake analysis of individual and family responses to 
income maintenance and manpower programs and in the conduct of 
other social science research. Day care information is used to 
analyze the characteristics and supply of alternative forms of day 
care. Records without individual identifiers are used for the statisti
cal analysis of individual and family responses to the experiment. 
Individually identifiable records are used only for program adminis
tration or to correct or verify errors or suspected errors in statisti
cal work tapes. Records are transferred between the research con
tractors Stanford Research Institute (and its subcontractors) Mathe
matica, Incorporated and the Seattle and Denver Community Col
leges, for the purpose of carrying out the research and operational 
tasks of the experiment.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records with individually identifiable information in
clude personal interview forms, self-administered interview forms 
and the participant’s administrative file. In addition to the paper 
copy of these records, the information contained therein has been 
transferred to magnetic tape.

Retrievability: Information listed above under storage is retrieva
ble by name and address of the individual and family, by Social 
Security Number and by the assigned control number. Assistant 
Secretary for Planning and Evaluation: A copy of the master data 
tape with analytic identifiers only will be transferred to the office 
of the Assistant Secretary for Planning and Evaluation

Safeguards: All individually identifiable source documents (e.g., 
questionnaires) and data files are stored in physically secure areas 
with access controlled by a senior research staff member, who is 
authorized to permit access for routine usés (e.g., verification or 
correction of records in the statistical analysis files). A ccess to in
dividually identifiable records is limited to contractor personnel car
rying out the experiment and to DHEW project monitoring staff.

Retention and disposal: All personally identifiable information will 
be maintained for the life of the experiment and for a period 
thereafter that is necessary to verify the accuracy of the data. 
When verification is complete, all individual identifiers will be 
removed from the data files.
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System managers) and address:
Assistant Secretary for Planning and Evaluation 
U S. Department of Health, Education, and Welfare 
330 Independence Avenue, S.W.
Washington, D.C. 20201

Project Officer:
Director, office of Income Security Policy
Office of the Assistant Secretary for Hanning and Evaluation
U.S. Department of Health, Education, and Welfare
330 Independence Avenue, S.W.
Washington, D.C. 20201

Notification procedure: Individuals requesting notice as to 
whether the system of records contains information pertaining to  
them should write to the project officer (see above) indicating his 
or her name(s), current address as well as names and addresses 
used from January 1, 1970 to the present.

Record access procedures: Individuals who have established that 
the system of records contains information relating to them, may 
inspect and copy those records at the contractor’s site offices in 
Seattle or Denver. An individual who wishes to inspect such 
records should submit a written request to the project officer in
dicating his or her desire to inspect and or copy the records.

Contesting record procedures: Through the project officer (see 
above). ......

Record source categories: Information contained in the system  or 
records was obtained through personal interviews conducted by 
Mathematica, Inc. and by the Seattle and Denver Community Col
leges, and from self-administered forms provided and collected by 
Mathematica Inc. In addition certain information on the individual 
participants was collected from records of the Internal Revenue 
Service, and from Washington and Colorado State and local wel
fare, employment and housing agencies.

OS ASPE 7
System name: Interviews with Selected Women in the Health 

Professions Schools. HEW70S/ASPE
Security classification: None.
System location:

Urban and Rural Systems Associates
Pier One and one-half
San Francisco, California 94111

Categories of individuals covered by the system: Approximately 1, 
000 students, administrators, faculty, interns and residents in the 
health professions.

Categories of records in the system: Personnally related narratives 
and perceptions of individual experiences of women in health 
professions schools, including retrospective information on stu
dents’ experiences leading up to admission to the school.

Authority for maintenance of the system: Public Health Service 
Act, Section 513, Section 845, Section 799A

Routine uses of records m a in ta in e d  in the system, including catego
ries of users and the purposes of such uses: The contractor w ill ag
gregate individual data for purposes of preliminary identification of 
critical variables and attitudes influencing the professional career 
choices of women who have been admitted to health professions 
schools. .'

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Sound on tape.
Retrievability: Individually identifiable- information may be ob

tained by listening to the recorded tapes.
Safeguards: The tapes are kept in locked cabinets and access is 

limited to persons involved in transcription and analysis.
Retention and disposal: Individual identifiers will be deleted from 

the tapes as soon as the data collection and data verification efforts 
are complete. The stripping of individual identifiers will occur prior 
to 1 January 1977.

System manager(s) and address:
Assistant Secretary for Planning and Evaluation 
U.S. Department of Health, Education, and Welfare 
330 Independence Avenue, S.W.
Washington, D.C. 20201

Project Officer:
Director, Office of Special Concerns

Office of the Assistant Secretary for Planning and Evaluation 
U .S. Department of Health Education, and Welfare 
330 Independence Avenue, S.W.
Washington, D.C. 20201

Contractor’s Project Officer:
Bea Levine
Urban and Rural Systems Associates
Pier One and one-half
San Francisco, California 94111

Notification procedure: Individuals requesting notice as to 
whether the system  of records contains information pertaiing to 
them should write to the Contractor’s Project Officer (see above), 
indicating his or her name, current address, addresses used during 
the period from 1 January 1974 to 31 December 1975, along with 
the names of the health professions schools attended, or with 
which the individual was otherwised associated.

Record access procedures: Individuals who have established that 
the system  of records contains information relating to them, may 
inspect and copy such record by contacting the Contractor’s Pro
ject Officer (see above).

Contesting record procedures: Through DHEW Project Officer 
(see above).

Record source categories: Personal interviews recorded on mag
netic tape and conducted by contractor personnel.

OS DMPD
System name: Employee Suggestion System. HEW/OS/DMPD

Security classification: None.
System location:

Room 3439C North Building 
330 Independence Avenue, S.W.
Washington, D.C. 20201
Suggestion Coordinator’s O ffices located in Departmental 

Regional O ffices and Principal Operatin Components.
Categories of individuals covered by the system: Individuals who 

have made suggestions in OS and in Principal Operating Com
ponents of the Department; and/or suggestions made’by individuals 
in other Federal Departments requiring an HEW evaluation.

Categories of records in the system: Name and address of in
dividuals submitting suggestions, and other identifying information 
such as salary and grade, including position title, and social securi
ty account number.

Authority for maintenance of the system: 5 V.S.C. 4501 et seq.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: To CSC for information, 
possible award.

Policies and practices for storing, retrieving, accessing, r e ta in in g , 
and disposing of records in the sytem:

Storage: The records are maintained in standard sized file 
cabinets.

Retrievability: The records are indexed in alphabetical order by 
the name of the employee submitting the suggestion. Records are 
available to Suggestion Coordinator’s Staff having as part o f their 
duties processing of suggestions. Control records are used by staff 
to log in suggestions, route suggestions, follow-up suggestions, and 
to adjudicate suggestions receiving awards. In addition, control 
cards are used to facilitate preparation of the annual report for the 
Department.

Safeguards: Direct access restricted to authorized staff.
Retention and disposal: Suggestions records are maintained for 

two years, and sent to Federal Record Center.
System managerfs) and address:

Suggestion Coordinator
Room 3439C North Building 5330 Independence Avenue, S.W.

; Washington, D.C. 20201
Notification procedure: Suggestion Coordinator for all inquiries at 

location where suggestion was made; identification by name of sug- 
gester.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Incoming suggestions, responses and 

other material obtained during course o f adjudication.
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OSES 1
System name: Secretary’s Correspondence Control System. 

HEW/OS/ES
Security classification: None.
System location:

Room 5239 - North
330 Independence Avenue S.W.
Washington, D.C. 20201

Categories of individuals covered by the system: Individuals who 
have contacted the Secretary or the Under Secretary or who have 
been contacted in writing by them.

Categories of records in the system: Hard Copies o f the Secreta
ry’s and Under Secretary’s correspondence and computer printout 
and tape control system records of that correspondence.

Authority for maintenance of the system: 5 U.S.C. 301.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: None
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: The records are maintained in hard-copy filed in stan

dard file cabinets. The control records are maintained in hard copy 
and on computer tape in standard file cabinets.

Retrievability: Records are indexed chronologically by date of 
outgoing correspondence and also by name, subject and numerical 
control number. Records are available to staff responsible for 
preparation of responses to inquiries and to the staff of the Execu
tive Secretariat. Records are used for reference purposes in staffing 
out issues and correspondence of concern to the Secretary or the 
Under Secretary.

Safeguards: Direct access is limited to the staff of the Executive 
Secretariat. Access to the records is limited during non-working 
hours to individuals with keys to both the file cabinets and to the 
room in which the records are located.

Retention and disposal: Hard Copy records are retired to the Na
tional Archives after two years. Control records are maintained in
definitely.

System manager(s) and address:
Executive Secretary to the Department
Room 5239, North
330 Independence Avenue, S.W.
Washington, D.C. 20201

Notification procedure: Inquiries should be addressed to the 
System Manager. The inquirer should indicate the individual with 
whom the Secretary or Under Secretary corresponded, the date of 
the incoming correspondence and the date of the outgoing cor
respondence from the Secretary or the Under Secretary. Address is 
same as above.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Records are derived from the outgoing 

correspondence of the Secretary and the Under Secretary.
OS ES 2

System name: Secretary’s Official Files. HEW/OS/ES
Security classification: None.
System location:

Room 5239 - North
330 Independence Aveneu S.W.
Washington, D.C. 20201

Categories of individuals covered by the system: Individuals who 
have contacted the Secretary or the Under Secretary or who have 
been contacted in writing by them.

Categories of records in the system: Hard copies of documents 
signed or initialed by teh Secretary or the Under Secretary.

Authority for maintenance of the system: 5 U.S.C. 301.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: None.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
, Storage: The records are maintained in hard copy filed in stan
dard file cabinets.

Retrievability: Records are indexed by subject, name and or
ganization. Records are available to the staff of the Executive

Secretariat for reference purposes in staffing out issues o f concern 
to the Secretary or the Under Secretary.

Safeguards: Direct access is limited to the staff of the Executive 
Secretariat. A ccess is limited during non-working hours to in
dividuals with keys to the file room.

Retention and disposal: Records are maintained for two years and 
are then sent to the National Archives.

System manager(s) and address:
Executive Secretary to the Department
Room 5239 - North
330 Independence Avenue, S.W.
Washington, D.C. 20201

Notification procedure: Inquirires should be addressed to the 
system manager at the above address. The inquirer should indicate 
the subject matter of the issue involved, the date of the subject 
documents, the date Secretarial or Under Secretarial decisions were 
made and the author and/or addressees.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Records are derived from documents 

signed or initialed by the Secretary or the Under Secretary.
OSFERPA 1

System name: Family Educational Rights and Privacy Act—School 
Recordkeeping Practices Correspondence and Complaint 
System. HEW/OS/FERPA

Security classification: None.
System location:

Room 5643 North Building 
330 Independence Avenue, S.W.
Washington, D.C. 20201

Categories of individuals covered by the system: Individuals who 
have made inquiries regarding complaints or have filed complaints 
alleging violations of the provisions of the Family Educational 
Rights and Privacy Act of 1974; and those who have commented to 
the Department on its proposed rules and practices.

Categories of records in the system: Name and address of in
dividuals submitting correspondence, responses and exchanges of 
material associated with investigations of complaints.

Authority for maintenance of the system: The Family Educational 
Rights and Privacy Act of 1974 (20 USC 123g(g)).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To members of Congress 
who inquire on behalf of a constituent; to an educational agency or 
institution against which a complaint has been made; pursuant to a 
request under the Freedom of Information Act for information re
garding alleged violations; to the Department of Justice for possible 
legal action associated with violation of other laws or suits against 
the U .S. government; and to the Department of Justice for 
Freedom of Information Act consultation.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are maintained in hard-copy filed in stan
dard file cabinets.

Retrievability: For the most part records are indexed by name of 
individual signing incoming correspondence; when indexed 
chronologically, or by organization, they are cross-indexed by name 
of individual signer. Records are available to FERPA staff involved 
in correspondence and investigative processes, including members 
of the Office of General Counsel. Occasionally, personnel with spe
cial expertise in other program areas may be given records for the 
purpose of assisting FERPA staff in resolution of issues.

Safeguards: Direct access is restricted to authbrized FERPA 
staff; access to room in which file cabinets are maintained is 
limited during non-working hours to those with keys to room.

Retention and disposal: Inquiry records are maintained three 
years; complaint and investigative records are maintained five years 
past date of case closing.

System manager(s) and address:
Head, FERPA Office 
Room 5643, North Building 
330 Independence Avenue, S.W.
Washington, D.C. 20201
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Notification procedure: System manager; for general inquiries, 
name and date of previous correspondence, if known; for com
plain t/investigative material; name and any I.D. number assigned. 
Address is same as above.

Record access procedures: Same as Above.
Contesting record procedures: Same as Above.
Record source categories: Incoming correspondence, responses 

and material obtained during course of any investigation.
Systems exempted from certain provisions of the act: None.

OS FWP 1
System name: OS Federal Women’s Program and Privacy Act- 

Talent Bank. HEW/OS/FWP
Security classification: None.
System location:

Room 4315 HEW North Building 
330 Independence Avenue, S.W.
Washington, D.C. 20201

Categories of individuals covered by the system: Men and women 
interested in Federal employment.

Categories of records in the system: SF-171 and personal resumes 
of job applicants.

Authority for maintenance of the system: Public Law 92-261 (EEO 
Act of 1972); Executive Order 11478.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: May be distributed to 
FWP Coordinators of other Federal agencies; occasionally dis
tributed to private organizations interested in women applicants on 
request.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: SF-171 and resumes are maintained in standard file 
cabinets.

Retrievability: Applications are indexed by name of applicant and 
filed in alphabetical order. Internal Use: With the permission of ap
plicants, submitted to the OS Office of Personnel for specific job 
vacancies; distributed to managers and supervisors within OS.

Safeguards: Access to room in which file cabinets are maintained 
during non-working hours is limited at the present time to the Coor
dinator of the Federal Women’s Program: other authorized person
nel as necessary.

Retention and disposal: Applications are maintained in active 
talent bank for as long as applicant is interested in competing for a 
Federal job.

System manager(s) and address: Coordinator, OS Federal 
Women’s Program

Room 4315 HEW North Building 
330 Independence Avenue, S.W.
Washington, D.C. 20201

Notification procedure: Coordination, OS Federal Women’s Pro
gram. Address same as above.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: SF-171’s and Personal Resumes.
Systems exempted from certain provisions of the act: None.

OS IATF
System name: Indochina Refugee and Sponsor System HEW-OS- 

IATF.
Security classification: None.
System location:

Room 912 - Universal North Building 
1875 Connecticut Avenue, N.W.
Washington, D.C.
and at IBM Computer Center and'Resettlement Camps (see  

Appendix 1).
Categories of individuals covered by the system: Individuals who 

are refugees from Indochina as defined in the authorizing legisla
tion and individuals who offer to sponsor or assist refugees.

Categories of records in the system: Names and addresses of in
dividuals (who offer by letter or telephone to sponsor or assist 
refugees) with details of the offer; e.g., persons to be sponsored, 
size of group, employment opportunities, housing availability.

Names of refugees, IATF ID Numbers, INS Alien Number, Age, 
Sex, English-Speaking capability, Education, Occupational skills, 
Health status, and Administrative data (e.g., arrival date, camp as
signment, location in camp).

Authority for maintenance of the system: The Indochina Migration 
and Refugee Assistance Act of 1975 (P.L. 94-23).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: As listed in Appendix B 
of proposed HEW regulations, parts 1,3,4,5,6,8,9; to members of 
Congress on behalf o f constituents; to State and local governments 
for social services activities; to  State employment services to assist 
in obtaining employment for refugees; and to Volags (Volunteer 
Resettlement Agencies under contract to IATF), State and local 
governments acting in the capacity of a Volag under contract to 
IATF.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in electromagnetic form (disk) in ■ 
a dedicated IBM 370/158 computer located at 11141 Georgia A ve., 
Wheaton, Md. Hard copy (printouts) are maintained at Universal 
North Building (address above), and at IATF Resettlement Centers 
located at Camp Pendleton, California; Fort Chaffee, Ark.; Eglin 
AFB, Fla; and Indiantown Gap Military Reservation, Penna. Ad
ministrative processing information in addition to that contained in 
the computerized file is maintained at the four Resettlement Cen
ters.

Retrievability: Records concerning refugees are indexed by name 
and cross indexed by A (Alien) number. Records concerning spon
sors ape indexed By name. The Inter Agency Task Force is com
posed of representatives of the following: Department o f State; De
partment of Health, Education and Welfare; Department of Labor; 
Department of Justice; and Department of D efense. Records are 
available to IATF staff and, on a need to know basis, to the staffs 
of their respective agencies who assist in the care, maintenance, 
processing, and relocation of refugees.

Safeguards: Direct access is restricted to the IATF staff specified 
above. Hardcopy and folders are maintained in limited access 
space. Direct access to the computer site is restricted to authorized 
operating personnel. After normal hours access is by electronic 
key. CRTs are restricted to authorized staff and CRTs are equipped 
with key locks.

Retention and disposal: Authorization for the program terminates 
on June 30, 1976; IATF will maintain records until that date.

System manager(s) and address:
Director,
Inter-agency Task Force
Room 912 - Universal North Building
1875 Connecticut Avenue; N.W.
Washington, D.C.

Notification procedure: Systems Manager - use mailing address as 
follows:

Inter-agency Task Force 
Department of State 
Washington, D.C. 20520

Record access procedures: Systems Manager.
Contesting record procedures: Systems Manager.
Record source categories: Incoming correspondence and telephone 

calls in the case of sponsors and interviews in the case of refugees.
Systems exempted from certain provisions of the act: None.

Appendix 1 System Location

11141 Georgia Avenue 
Wheaton, Maryland

Camp Pendleton, C a lifo rn ia

Fort Chaffee, Arkansas

Eglin Air Force Base, Florida

Indiantown Gap Military Reservation, Pennsylvania 
OS OCA 1

System name: Consumer Complaint Correspondence System  
HEW/OS/OCA *

FEDERAL REGISTER VOL 40, NO. 167—WEDNESDAY, AUGUST 27, 1975



38424 D EPARTM EN T O F  H EA LTH , ED U C A T IO N , A N D  W ELFA R E

Security classification: None.
System location:

Room 3109 North Building 
330 Independence Avenue, S.W.
Washington, D.C. 20201 x s l ' t o

Categories of individuals covered by the system: Individual Con
sumers.

Categories of records in the system: Correspondence concerning 
consumer complaints.

Authority for maintenance of the system: Executive Order 011583, 
February 24, 1971;,Reorganization Plan 01 of 1953.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Resolution of individual 
citizen complaints through referral to other Federal agencies, non- 
Federal governments, voluntary groups and private business firms; 
to meet requests for specific statistical data on consumer com
plaints requested by the Congress and the Office of Management 
and Budget, White House O ffice, and from other Federal agencies 
as well as the media (e.g. requests for information on availability of 
canning jar lids); and to make records available when discovery 
service incident to a regular action is presented to the Office of 
Consumer Affaifs.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Individual files in cabinets, and statistical information 
maintained in computer system.

Retrievability: Data acquired through sequential identification 
numbers. Primary usage is development of internal statistical data 
for office management purposes particularly in identifying trends in 
consumer complaints.

Safeguards: Personnel screening during working hours and 
seemed building after working hours.

Retention and disposal: Records prior to August 1, 1974 have 
been shipped to the Presidential Library System for permanent re
tention. Records received subsequent to August 1, 1974 are retained 
for not less than one nor more than two fiscal years. Computerized 
records limited to six-month period.

System manager(s) and address:
Director, Administrative Management & Finance
Room 3332 North Building
330 Independence Avenue, S.W.
Washington, D.C. 20201

Notification procedure: System manager. Address is same as 
above.

Record access procedures: Same as above.
Contesting record procedures: Same*as above.
Record source categories: Correspondence and telephone calls 

from individual consumers.
Systems exempted from certain provisions of the act: None.

OS OCA 2
System name: Directory, Federal, State, County and City Govern

ment Consumer HEW/OS/OCA Offices.
Security classification: None.
System location:

Room 3422 North Building 
330 Independence Avenue, S.W.
Washington, D.C. 20201

Categories of individuals covered by the system: List of Federal 
agency consumer liaison contacts, directors of state, county, and 
city government consumer offices and branch offices, plus office 
addresses and phone numbers.

Categories of records in the system: Names, addresses, office 
telephone numbers; correspondence, publications, copies of 
speeches, and reports from the offices. ,

Authority for maintenance of the system: Executive Order 011583 
of February 24, 1971; Reorganization Plan 01 of 1953.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Serves as source basis 
for annual Office of Consumer Affairs publication of Directory, 
Federal, State, County and City Government Consumer Offices 
which is for sale by the Superintendent of Documents to the 
general public.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Correspondence file in file folders; names of office 
directors, office addresses and office phone numbers on card file; 
addresses on addressograph plates also.

Retrievability: Indexed by state, county, and city; by office title. 
Used by OCA staff for general information and update compila
tions of Directory annually; serves as communication link with 
these offices and as source material for semi-annual publication of 
State Consumer Action, which reports activities of these offices.

Safeguards: Routine office personnel screening; names, ad
dresses, and office phone numbers are published annually as a free 
access government document unless specifically requested not to 
publish by office and/or individual involved. Correspondence not 
revealed unless requesting party can adequately prove identity as 
sender, need for data and intended use are valid, and sender pro
vides OCA with verbal or written approval.

Retention and disposal: Records maintained as long as informa
tion is valid; destroyed periodically through regular disposal chan
nels.

System manager(s) and address:
Director, State and Local Programs 
Room 3422, North Building

- 330 Independence Avenue, S.W.
Washington, D.C. 20201

Notification procedure:
Director, Administrative Management & Finance
Room 3332 North Building
330 Independence Avenue, S.W.
Washington, D. C. 20201

Record access procedures: Same as Notification above; address 
same as above.

Contesting record procedures: Same as Notification above; ad
dress same as above.

Record source categories: Information comes from the offices 
concerned or from other public documents.

Systems exempted from certain provisions of the act: None.
OS OCA 3

System name: Consumer Liaison Contacts. HEW/OS/OCA
Security classification: None. /
System location:

Room 3320 North Building 
330 Independence Avenue, S.W.
Washington, D.C. 20201

Categories of individuals covered by the system: Governmental and 
non-govemmental consumer leaders.

Categories of records in the system: Names, addresses, telephone 
numbers and other pertinent background information relating to in
dividual participation in consumer activities.

Authority for maintenance of the system: Executive Order 011583, 
February 24, 1971; Reorganization Plan 01 of 1953.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None outside HEW.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: (Data missing).
Retrievability: Alphabetical listing by name and by geographical 

locations. Used by OCA staff as resource list to insure input from 
consumer leaders in significant consumer issues and in develop
ment of and recommendations for appointments to advisory bodies 
and other consumer related positions.

Safeguards: Personnel screening during working hours and 
secured building after working hours.

Retention and disposal: Files screened not less than annually and 
disposed of by common office trash.

System manager(s) and address:
Director, External Liaison 
Room 3320 North Building 
330 Independence Avenue, S. W.
Washington, D. C. 20201

Notification procedure:
Director, Administrative Management & Finance
Room 3332 N orth Building
330 Independence Avenue, S. W.
Washington, D. C. 20201
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Record access procedures: Same as notification above; address 
same as above.

Contesting record procedures: Same as notification above.
Record source categories: Information supplied from leaders 

directly, upon request by OCA staff, or memoranda and letters 
submitted by others suggesting individuals for consideration.

Systems exempted from certain provisions of the act: None.
OS OCA 4

System name: Office of External Liaison — Consumer Correspon
dence Files. HEW/OS/OCA

Security classification: None.
System location:

Room 3320 North Building 
330 Independence Avenue, S. W.
Washington, D. C. 20201

Categories of individuals covered by the system: Individual con
sumer educators and consumer leaders.

Categories of records in the System: Inquiries and correspondence 
files relating to consumer issues.

Authority for maintenance of the system: Executive Order 011583 
of February 24, 1971; Reorganization Plan 01 of 1953.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None outside HEW.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Conventional file cabinets.
Retrievability: Alphabetically by name. Internal reference and 

resource for sharing information on consumer issues with individual 
consumers and consumer leaders.

Safeguards: Personnel screening during working hours and 
secured building after working hours.

Retention and disposal: Files screened annually and retained not 
more than three years. Disposed of wjth common office trash.

System manager(s) and address:
Director, External Liaison 
Room 3320 North Building 
330 Independence Avenue, S. W.
Washington, D. C. 20201

Notification procedure:
Director, Administrative Management & Finance
Room 3332 North Building
330 Independence Avenue, S. W.
Washington, D. C. 20201

Record access procedures: Same as notification above. Address is 
same as above.

Contesting record procedures: Same as notification above.
Record source categories: The bulk of the information contained 

in these files consists of letters and memoranda sent to or received 
from individual consumers and consumer leaders.

Systems exempted from certain provisions of the act: None.
OS OCA 5

System name: Consumer Mailing Lists. HEW/OS/OCA
Security classification: None.
System location:

3310 North Building
330 Independence Avenue, S. W.
Washington, D. C. 20201

Categories of individuals covered by the system: Individual con
sumers, business and government officials.

Categories of records in the system: Names and addresses of in
dividuals requesting consumer information.

Authority for maintenance of the system: Executive Order 011583 
of February 24, 1971 and Reorganization Plan 01 of 1953.

Routine uses of records maintained in the system, including catego
ries cd users and the purposes of such uses: None outside HEW.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Conventional file cabinets, addressograph plates, and 
computers. • ¡ ' ■

Retrievability: By name. Used by the OCA Public Affairs staff to 
distribute information on current consumer topics to consumers, 
business, government and the media.

Safeguards: Personnel screening during working hours and 
secured building after working hours.

Retention and disposal: Files are updated quarterly and disposed 
of through normal trash and erasure of computer tapes.

System managers) and address:
Director, Public Affairs 
Room 3310 North Building 
330 Independence Avenue, S. W.
Washington, D. C. 20201

Notification procedure:
Director, Administrative Management & Finance
Room 3332 North Building
330 Independence Avenue, S. W.
Washington, D. C. 20201

Record access procedures: Same as notification above. Address 
same as above.

Contesting record procedures: Same as notification above.
Record source categories: Correspondence and telephone calls 

from individual consumers, business and government officials.
Systems exempted from certain provisions of the act: None.

OS OCR 01
System name: Case Following System HEW OS.

Security classification: None.
System location: See Appendix 1.
Categories of individuals covered by the system: Persons filing 

complaints or involved in litigation concerning discrimination in em
ployment, education, benefits, or services on the basis of race, 
color, sex, national origin, or handicap in programs and institutions 
using funds controlled by the Department.

Categories of records in the system: Name, address, race, age, 
sex, national origin.

Authority for maintenance of the system: Title VI of the Civil 
Rights Act o f 1964, Title IX and VII of the Education Amendments 
of 1972, Sections 799A and 845 of the Public Health Services Act, 
Executive Order 11246, Section 504 of the Rehabilitation Act of 
1973.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Magnetic disc and tape.
Retrievability: Records are indexed by case or complaint number, 

but may be recalled by name, address, or any other characteristic 
by OCR staff engaged in compliance activities. y

Safeguards: The physical data processing storage is controlled by 
a private company under a GSA contract which includes ap
propriate security measures. This agency references data through 
communication terminals with access controlled by passwords.

Retention and disposal: Indefinite retention. Disposal by elec
tronic erasure.

System manager(s) and address:
Assistant Director (Administration and Management)
Office for Civil Rights 
330 Independence A ve., S. W.
Room 3557 - North Building 
Washington, D. C. 20201

Notification procedure: System Manager (above). Provide name, 
address, and name of institution, contractor, or HEW program with 
which individual has contact.

Record access procedures: System Manager (above).
Contesting record procedures:'System Manager (above).
Record source categories: Information in complaint investigation 

files.
Systems exempted from certain provisions of the act: None.

Appendix Number 1 System Locations 

This system is located at HEW offices in the following cities: 

DHEW, O ffice for Civil Rights
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330 Independence Avenue, S. W.
Washington, D. C. 20201

Region I, Regional CR Director 
Government Center—Bulfinch Place 
Boston, Massachusetts 02114

Region II, Regional CR Director
26 Federal Plaza
New York, New York 10007

Region III, Regional CR Director
3535 Market Street, Post Office Box 13716
Philadelphia, Pennsylvania 19101

Region IV, Regional CR Director 
50 Seventh Street, N.E.
Atlanta, Georgia 30323

Region V , Regional CR Director 
300 South Wacker Drive, 8th Floor 
Chicago, Illinois 60606

Region V , Regional CR Director 
Plaza Nine Building, 55 Erieview Plaza 
Cleveland, Ohio 44114

Region VI, Regional CR Director 
1114 Commerce Street 
Dallas, Texas 75202

Region VII, Regional CR Director 
12 Grand Building, 1150 Grand Avenue 
Kansas City, Missouri 64106

Region VIH, Regional CR Director 
Federal Building, 1961 Stout Street 
Denver, Colorado 80202

Region IX , Regional CR Director
760 Market Street
San Francisco, California 94102

Region X, Regional CR Director 
1321 Second Avenue, MS/508 
Seattle, Washington 98101

OS OCR ONP 02
System name: Complaint Files, Office of New Programs, HEW OS. 

Security classification: None.
System location:

DHE\ty, Office for Civil Rights 
330 Independence Avenue, S. W.
Washington, D. C. 20201

Categories of individuals covered by the system: Handicapped In
dividuals.

Categories of records in the system: Complaint allegation, results 
of investigation of the allegation, correspondence related to the 
complaint.

Authority for maintenance of the. system: Section 504, PL 73-112 
(Rehabilitation Act of 1973).

Routine uses of records m a in ta in e d  in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File folders and file cards.
Retrievability: By name for use by OCR staff in complaint in

vestigations.
Safeguards: File cabinets and file card boxes.
Retention and disposal: Indeterminate.
System manager(s) and address:

Assistant Director (Administration and Management)
Office for Civil Rights
330 Independence Avenue, S. W.
Room 3557 - North Building 
Washington, D. C. 20201

Notification procedure: System Manager (above). Include name 
and address of complaint as well as a copy or summary of le g a 
tions contained in the original complaint.

Record access procedures: System Manager (above).
Contesting record procedures: System Manager (above).
Record source categories: Complaint information filed with the 

Department by or on behalf of the individual complainant. '
Systems exempted from certain provisions of the act: None.

OS OCR CCD 03
System name: Complaint Files, Contract Compliance Division, 

HEW OS
Security classification: None.
System location: See Appendix 1 to Case Following System 

HEW, OS, SYSTEM 01.
Categories of individuals covered by the system: Individuals who 

file complaints with Department alleging -race/color/religion/s 
ex/national origin discrimination in employment by employers who 
receive Federal contracts and for whom HEW has been assigned 
compliance agency responsibility.

Categories of records in the system: Complaint allegation, results 
of investigations of the allegation, correspondence related to the 
complaint.

Authority for maintenance of the system: Executive Order 11246 
as amended.

Routine uses of records maintained in the system, Including catego
ries of users and the purposes of such uses: Complaints from in
dividuals may be referred to other Federal agencies of competent 
jurisdiction, specifically, the Department of Labor, the Equal Em
ployment Opportunity Commission, and the Justice Department.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File folders.
Retrievability: By name, for use by OCR staff in complaint in

vestigation.
Safeguards: File cabinets which can be locked.
Retention and disposal: Indeterminate.
System manager(s) and address:

Assistant Director (Administration and Management)
.Office for Civil Rights
330 Independence Avenue, S.W.
Room 3557 - North Building 
Washington, D.C. 20201

Notification procedure: N otify appropriate system manager and 
include name and address as well as a copy or summary of allega
tions contained in the complaint.

Record access procedures: Submit inquiry to appropriate System 
Manager.

Contesting record procedures: Submit inquiry to appropriate 
System Manager.

Record source categories: Information primarily furnished by the 
complainant.

Systems exempted from certain provisions of the act: None.
OS OCR ESE 04

System name: Complaint Log, Elementary-Secondary Division, 
HEW OS.

Security classification: None.
System location: See Appendix 1 To Case Following System 

HEW, OS, System 01.
Categories of individuals covered by the system: Persons filing 

complaints with the Department alleging discrimination on the basis 
of race, color, sex, or national origin in elementary and secondary 
education programs receiving Federal funds through the Depart
ment. * *

Categories of records in the system: Complainant’s name and ad
dress.

Authority for maintenance of the system: Title VI of the 1964 Civil 
Rights Act, Title IX of the Education Amendments of 1972 and 
Emergency School Assistance Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:
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Storage: File folders.
Retrievability: By name, using manual search through all entries, 

for use by OCR staff in complaint investigations.
Safeguards: Stored in file cabinet.
Retention and disposal: Indeterminate.
System managers) and address:

Assistant Director (Administration and Management)
Office for Civil Rights
330 Independence Avenue, S.W.
Room 3557 - North Building 
Washington, D.C. 20201

Notification procedure: N otify appropriate system manager and 
include name and address as well as a copy or summary of allega
tions contained in the complaint.

Record access procedures: Submit inquiry to the appropriate 
System Manager.

Contesting, record procedures: Submit inquiry to the appropriate 
System Manager.

Record source categories: Information is provided by or on behalf 
of the complainant.

OS OCR HSS 05
System name: Complaint Files, Health & Social Services Division, 

HEW OS.
Security classification: None.
System location: See Appendix 1 To Case Following System  

HEW, OS, System 01.
Categories of individuals covered by the system: Individuals who 

file complaints with the Department concerning race/ethnic/sex d is
crimination in the delivery of Health and Social Services or in ad
mission to certain federally-funded training programs.

Categories of records in the system: Complainant’s name and ad
dress.

Authority for maintenance of the system: 42 U.S.C. 2000d; PHS 
Act-Titles vn & vn

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, r e ta in in g , 
and disposing of records in the sytem:

Storage: File folders.
Retrievability: By name, for use by OCR staff in complaint in

vestigations.
Safeguards: File cabinets which can be locked.
Retention and disposal: Indeterminate. )

System manager(s) and address:
Assistant Director (Administration and Management)
Office for Civil Rights
330 Independence Avenue, S.W.
Room 3557 North Building 
Washington, D.C. 20201

Notification procedure: System Manager (above). Include name 
and address of complainant as well as a copy or summary of allega
tions contained in the original complaint

Record access procedures: System Manager (above). —- /
Contesting record procedures: System Manager (above).
Record source categories: Information primarily furnished by the 

complainant. Investigative
Systems exempted from certain provisions of the act: None, materi

al is obtained from other sources contingent upon the nature of the 
complaint.

Systems exempted from certain provisions of the act: None.
OS OCR HED 06

System name: Complaint file, Higher Education Division, HEW OS.
Security classification: None.
System location: See Appendix 1 To Case Following System  

HEW, OS, System 01.
Categories of individuals covered by the system: Individuals who 

file complaints with the Department concerning discrimination 
under Executive Order 11246, Title VI, Title IX, and PHSA.

Categories of records in the system: Complaint’s name mid ad
dress.

Authority for maintenance of the system: Executive Order 11246, 
as amended; Title VI of die Civil Rights Act of 1964; Title IX of 
the Education Amendments o f 1972; and Sections 799A and 845 of 
the Public Health Service Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File folders.
Retrievability: By name, for use by OCR staff in complaint in

vestigations.
Safeguards: File cabinet which can be locked.
Retention and disposal: Indeterminate.
System manager(s) and address:

Assistant Director (Administration and Management)
Office for Civil Rights
330 Independence Avenue, S.W.
Room 3557 - North Building 
Washington, D.C. 20201

Notification procedure: System Manager (above). Name and ad
dress of individuals, and contractor/institution.

Record access procedures: System Manager (above).
Contesting record procedures: System Manager (above).
Record source categories: Information primarily furnished by the 

complainant.
Systems exempted from certain provisions of the act: None.

OS OCR HSS 07
System name: New Orleans Louisiana Review, HEW OS.

Security classification: None.
System location: See Appendix 1 To Case Following System  

HEW, OS, System 01.
Categories of individuals covered by the system: Physicians in 

New Orleans referring patients to hospitals.
Categories of records in the system: Individual physician’s name 

and address.
Authority for maintenance of the system: Title VI of the Civil 

Rights Act of 1964 (42 USC 2000d, 45 CRF Part 80), under court 
order.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: See Appendix B.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Cards in Room 3756 HEW North.
Retrievability: Card file known only to project manager.
Safeguards: Card file known only to project manager.
Retention and disposal: Indeterminate.
System manager(s) and address:

Assistant Director (Administration and Management)
Office for Civil Rights
330 Independence Avenue, S.W.
Room 3557 - North Building 
Washington, D.C. 20201

Notification procedure: System Manager (above).
Record access procedures: System Manager (above).
Contesting record procedures: System Manager (above).
Record source categories: Data were provided by New Orleans, 

Louisiana Hospitals.
Systems exempted from certain provisions of the act: None.

OSOSPO
System name: Employee Housing Service. HEW/OS/OSPO

Security classification: None.
System location:

Employee Relations Branch 
Room 1528, HEW North Building 
330 Independence Avenue, S.W.
Washington, D.C. 20201

Categories of individuals covered by the system: HEW employees 
in the southwest area of Washington.
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Categories of records in the system: This system consists of a 
variety of records relating to employees who have requested 
assistance with housing problems. These records may contain, infor
mation about an individual relating to name; birth date; home ad
dress; telephone number; social security number; place of employ
ment; marital status; number of children in the family; income; and 
other information which may relate to past and present housing and 
living situation.

Authority for maintenance of the system: Federal Personnel 
Manual, Chapter 799.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders.
Retrievability: Records are indexed by any combination of name, 

property location, type of case, or other suitable identification. In
formation in these records is used to assist employees in locating 
new housing, in resolving problems they may have with landlords, 
or in other situations which relate to their abode.

Safeguards: Records are located in lockable metal file cabinets or 
in metal file cabinets in secured rooms with access limited to those 
whose official duties require access.

Retention and disposal: Retained during the period of employment 
of the individual. Destroyed when an individual resigns, transfers, 
or is separated from the Federal Service.

System managers) and address:
Chief, Employee Relations Branch 
Room 1528, HEW North Building 
330 Independence Avenue, S. W.
Washington, D. C. 20201

Notification procedure: For information concerning the existence 
of and access to records pertaining to them, individuals should con
tact: Systems Manager listed above.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Information in this system of records 

either comes from the individual to whom it applies, is derived 
from information he supplied, or is provided by other Government 
agencies, community services, or real estate firms.

OS PA FOIA 1
System name: Freedom of Information Case File and Correspon

dence Control Index. HEW-PA-FOIA.
Security classification: None.
System location:

-Room 5319 North Building
330 Independence Avenue, S.W. •*
Washington, D.C. 20201 
(See Appendix 1 following)

Categories of individuals covered by the system: Individuals or or
ganizations requesting access to inspect and/or copy records of the 
Department under provisions of the Freedom of Information Act.

Categories of records in the system: Name, address, and other in
dividually identifying information about the requestor and the 
records sought.

Authority for maintenance of the system: Freedom of Information 
Act, P.L. 93-502 (5 U.S.C. 552) DHEW Public Information Regula
tion (45 CFR, 5).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information will be 
released for the purposes cited in HEW proposed regulations, Ap
pendix B, parts 3, $, and 9.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Original or copy of incoming request and written 
response maintained in case file jackets and corresponding control 
log.

Retrievability: For the most part records áre indexed by name of 
individual requestor. Records are available to FOI staff involved in 
correspondence and investigative processes, including appeals offi
cials and members of the of the Office of General Counsel.

Safeguards: Records are maintained in Conserva-File cabinets in 
the offices of the Freedom of Information Officers and public af
fairs officers throughout the Department with limited access.

Retention and disposal: Individual case files are maintained for 
two years and then disposed of.

System manager(s) and address:
Freedom of Information Officer, PA 
Room 5319, North Building 
330 Independence Avenue, S.W.
Washington, D.C. 20201 
(See Appendix 1 following)

Notification procedure: System Managers. Addresses same as 
above with the exception of Food and Drug Administration, con
tact:

FDA Privacy Coordinator (HF-50)
Food and Drug Administration 
5600 Fishers Lane 
Rockville, Md. 20852.

Record access procedures: A ccess to these records may be ob
tained by request in writing or in person to FOI Officer and public 
affairs officers throughout the Department, addresses same as 
above.

Contesting record procedures: Same as above.
Record source categories: Individuals and organizations making 

requests under the Freedom of Information Act or from com
ponents of the Department reporting on the handling of such 
requests for inclusion in the annual report to Congress.

Systems exempted from certain provisions of the act: None.

Appendix 1

Public Affairs Officer
Alcohol, Drug Abuse, and Mental Health Administration 
Room 1599, 5600 Fishers Lane 
Rockville, Maryland 20852

Public Affairs Officer 
Center for D isease Control 
Room 221, Building B 
1600 Clifton Road 
Atlanta, Georgia 30333

Public Affairs Officer 
Food and Drug Administration 
Room 15B42, 5600 Fishers Lane 
Rockville, Maryland 20852

Public Affairs Officer 
Health Resources Administration 
Room 10A31, 5600 Fishers Lane 
Rockville, Maryland 20852

Public Affairs Officer 
Health Services Administration 
Room 14A55, 5600 Fishers Lane 
Rockville, Maryland 20852

Public Affairs Officer 
National Institute of Education 
Room 718, Brown Building 
1200 - 19th Street, N.W.
Washington, D. C. 20036

Public Affairs Officer 
National Institutes of Health 
Room 309, Building 01 
9000 Rockville Pike 
Bethesda, Maryland 20014

Public Affairs Officer 
Office of Education 
Room 4171', FOB 06 
400 Maryland Avenue, S.W.
Washington, D. C. 20202

Public Affairs Officer 
Social and Rehabilitation Services 
Room 5218, Mary E. Switzer Building 
330 C Street, S.W.
Washington, D.C. 20201
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Public Affairs Officer v
Social Security Administration 
Room 100, 6401 Security Boulevard 
Baltimore, Maryland 21235

Public Affairs Officer
Departnient of Health, Education, and Welfare 
John F. Kennedy Federal Building 
Government Center 
Boston, Massachusetts 02203

Public Affairs Officer
Department of Health, Education, and Welfare
FederaTBuilding
26 Federal Plaza
New York, New York 10007

Public Affairs Officer
Department of Health, Education, and Welfare 
3535 Market Street 
Philadelphia, Pennsylvania 19101

Public Affairs Officer
Department of Health, Education, and Welfare 
50 Seventh Street, N.E.
Atlanta, Georgia 30323

Public Affairs Officer
Department of Health, Education, and Welfare 
300 South Wacker Drive 
Chicago, Illinois 60606

Public Affairs Officer
Department of Health, Education, and Welfare 
1114 Commerce Street 
Dallas, Texas 75202

Public Affairs Officer
Department of Health, Education, and Welfare 
601 East 12th Street 
Kansas City, Missouri 64106

Public Affairs Officer
Department of Health, Education, and Welfare 
1961 Stout Street 
Denver, Colorado 80202

Public Affairs Officer 
Federal Office Building 
50 Fulton Street 
San Francisco, California

Public Affairs Officer
Department of Health, Education, and Welfare
Arcade Plaza
1321 Second Avenue
Seattle, Washington 98101

OS SP DCMO
System name: Federal Advisory Committee Membership Files, 

HEW OS.
Security classification: None.
System location: System location is determined by nature of ad

visory committee. See Appendix 1.
Categories of individuals covered by the system: Individuals who 

have been or are presently members of or are being considered for 
membership on advisory committees within the jurisdiction of the 
Department of Health, Education, and Welfare. Additionally the 
system of records contains information about members of the 
public who have requested that they receive various publications 
through the inclusion of their, names and addresses on various mail
ing lists.

Categories of records in the system: Information maintained on 
those individuals who have requested participation on mailing lists 
is limited to name and mailing address. Information maintained on 
individuals who are past, present, or recommended members of ad
visory committees subject to this notice consists of one or more of 
the following: name, title, sex, place and date of birth, home ad
dress, business address, organizational affiliation, phone number,

degrees held, general educational background, ethnic background, 
resume, curriculum vitae, dates of term on advisory committee, 
status on advisory committee, reason for leaving advisory commit
tee, previous or current membership on other advisory committees, 
special qualifications of the individual for the advisory committee 
membership, source who recommended the individual for member
ship on advisory committee and miscellaneous correspondence. Ad
ditionally, memoranda justifying the individual’s selection are in
cluded in the file in cases in which the individual has served repeti
tively on advisory committees, has not had a one-year break in ser
vice on advisory committees, or where various statutory or other 
requirements for advisory committee membership cannot be met.
'  Authority for maintenance of the system: Federal Advisory Com
mittee Act (5 U.S.C. App. I et seq.).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Annual Report to the 
President; administrative reports to OMB and GSA; routine publi
cation of rosters o f members of advisory committees; routine 
public dissemination on request or through mailings, press releases, 
or Federal Register publication; to the Department o f Justice for 
possible legal action associated with violation of laws or suits 
against the U .S. Government; and to the Department of Justice for 
Freedom of Information Act consultation.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in hard-copy filed in file 
cabinets, on index cards, on magnetic tape, or in computer storage.

Retrievability: For the most part records are maintained in an 
alphabetical index by mime of the individual. Certain files are based 
on other factors, e.g. Advisory Committee name, with a cross index 
based on an alphabetical listing of individuals. Certain other records 
are retrievable by individually identifiable computer identification 
codes. Certain of the mailing lists which are maintained are indexed 
by ZIP Code and within zone by alphabetical listing by name of the 
individual. Records from the system are aváilable to the staffs of 
the respective Advisory Committees, the Committee Management 
Officers, the Departmental Committee Management Officer and 
other Departmental staff on a need-to-know basis. U ses include 
special administrative reports; quarterly alphabetical listings of 
past, present, and recommended members of Advisory Commit
tees; computer lists of vacancies, acceptances, separations, active 
members, statistical reports by sex, youth, geographic location, etc; 
documentation of nominations; and other administrative needs.

Safeguards: Direct access to records is restricted to authorized 
personnel through locked files, rooms, and buildings as well as 
building pass and security guard sign-in systems. Certain facilities 
are also protected by closed circuit television systems. Computer 
systems are secured through locked magnetic tape libraries as well 
as Iockword-password computer access systems.

Retention and disposal: Retention is variable from one year to 
permanent retention depending upon the type of record, e.g., names 
of former members of advisory committees are retained per
manently. Certain records are disposed of by referral to the Federal 
Records Center. Others are disposed of as trash by the system  
manager or office of security depending upon the confidentiality of 
the information contained on the record.

System manager(s) and address: See Appendix 1.
Notification procedure: Same as above with the exception of 

Food and Drug Administration, contact:
FDA Privacy Coordinator (HF-50)
Food and Drug Administration 
5600 Fishers Lane
Rockville, Md. 20852 Verification of identification of 

individuals inquiring as to information contained in this 
System of Record shall be in accordance with the procedures 
outlined in regulations published by the Department of 
Health, Education, and Welfare to implement the Privacy 
Act.

Record access procedures: Same as above.
Contesting record procedures: Same as above.

. Record source categories: The vast majority of information xon- 
tained in records on individuals is obtained directly from the in
dividual. Other information in the form of references and recom
mendations is obtained from other private individuals, program per
sonnel, biographical reference books, private organizations, former 
employers, regional offices of DHEW, Members of Congress, and 
other government sources.
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Appendix Number 1 Federal Advisory Committee Membership 
Files

Department of Health, Education, and Weflare 
Department Committee Management Officer 
Departmental Policy Coordinator 
Room 4036N
330 Independence Avenue, S.W.
Washington, D.C. 20201

Alcohol, Drug Abuse, and Mental Health Administration
Office of the Administrator
Committee Management Officer
Room 13-103
5600 Fishers Lane
Rockville, Maryland 20852

Center for Disease Control 
Committee Management Officer 
Management Analysis Branch 
Room 211
255 E. Paces Ferry Road, N.E.
Atlanta, Georgia 30305

Department of Health, Education, and Welfare
Office of the Secretary V
Office of Administration
Committee Management Officer
Room 431 IN
330 Independence Avenue, S.W.
Washington, D.C. 20201

Food and Drug Administration 
Office of Science 
Committee Management Office 
Room 7-83 
5600 Fishers Lane 
Rockville, Maryland 20852

Health Resources Adminstration and 
Health Services Administration 
Division of Management Services 
Committee Management Officer 
Room 10-A-25 
5600 Fishers Lane 
Rockville, Maryland 20852

National Institutes of Health 
Committee Management Officer 
National Institutes of Health,
Building 01, Room 303 
Bethesda, Maryland 20014

Office of Education 
Office of Management 
Committee Management Officer 
Committee Management Staff 
Room 4156
400 Maryland Avenue, S.W.
Washington, D.C. 20202

Social Security Administration
OMA, Management Policy and Programs Branch
Committee Management Officer
Room 4-R-22, Operations Building
6401 Security Boulevard
Woodlawn, Maryland 21235

O SSSP1
System name: OS Spanish Speaking Program and Privacy A ct- 

Talent Bank. HEW/OS.
Security classification: None.
System location:

Room 4317 North Building 
330 Independence Avenue, S.W.
Washington, D.C. 20201

Categories of individuals covered by the system: Spanish-speaking 
(Spanish-sumamed) men and women interested in Federal employ
ment.

Categories of records in the system: SF 171 and personal resumes 
of Spanish-speaking applicants.

Authority for maintenance of the system: Public Law 92-261 (EE0 
A ct of 1972); Executive Order 11478.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: May be distributed to 
Spanish Speaking Coordinators of other Federal agencies; occa
sionally distributed to private organizations interested in Spanish
speaking applicants, upon request.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: SF 171 and resumes are maintained in standard file 
cabinets.

Retrievability: Applications are inddexed by name of applicant 
and filed in alphabetical order. Submitted to the Office of Person
nel for specific job vacancies; distributed to managers and super
visors within OS.

Safeguards: A ccess to room in which file cabinets are maintained 
during non-office hours is limited to the Coordinator o f the Spanish 
Speaking Program, or other authorized personnel, as necessary.

Retention and disposal: Applicants are maintained in active talent 
bank for as long as applicant is interested in competing for a 
Federal job.

System manager(s) and address:
Coordinator, OS Spanish Speaking Program
Room 4317 North Building
330 Independence Avenue, S.W.
Washington, D.C. 20201

Notification procedure: Coordinator, OS Spanish Speaking Pro
gram. Address same as above.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: SF 171’s and Personal Resumes.
Systems exempted from certain provisions of the act: None.

RRD OLTC1
System name: Complaint Files on Nursing Homes. HEW R RD 

OLTCSE.
Security classification: None.
System location:

Region I, Office of Regional Director 
John F. Kennedy Federal Building 
Government Center 
Boston, Massachusetts 02203

Regional IX, Office of Regional Director 
Federal Office Building 
50 Fulton Street 
San Francisco, California 94102

Categories of individuals covered by the system: Persons who 
make complaints on nursing homes certified under Titles XVIII 
(Medicare) and XIX (Medicaid) of the Social Security Act.

Categories of records in the system: Correspondence from com
plainant, copies of HEW response, or notation or referred to rele
vant Sthte agency.

Authority for maintenance of the system: Titles XVIII and XIX, - 
Social Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Complaints may be 
referred to the cognizant State survey and certification agencies for 
resolution of the complaint and corrective action as necessary.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper files.
Retrievability:' Indexed alphabetically by name of complainant. 

Used by staffs of the Office of Long Term Care Standards and En
forcement to answer correspondence, to check on complaints, and 
to initiate corrective action as necessary. Statistical information 
submitted to SSA, Baltimore.

Safeguards: Authorized personnel only.
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Retention and disposal: Retained two years or until complaint file 

dosed, whichever is longer. Destroyed by shredding or incinerating.
System manager(s) and address: Director, OLTCSE at the address 

given under location.
Notification procedure: Same as above. Individual should contact 

Regional Office serving State in which nursing home about which a 
complaint was filed is located.

Record access procedures: Same as above.
Contesting record procedures: Same a s  above.
Record source categories: Letters from complainants, state agen

cies handling follow-up, staff investigative reports on nursing home.
R 03 ASD 102

System name: Claims for Damage, Injury, or Death. HEW/RO
Security classification: None.
System location:

Department of Health, Education, and Welfare
Regional III
Room 3300
3535 Market Street
Philadelphia, PA.. 19104

Categories -of individuals covered by the system: Federal em
ployees and non-Federally employed individuals submitting claims 
for financial remuneration due to damage, injury or death which 
are Government related.

Categories of records in the system: 1. Personal information about 
claimant: name, address, age, marital status, name and address of 
spouse, insurance coverage. 2. Data relative to incident generating 
claim: date, time and place of occurrence. Type of incident 
(property damage, personal injury). Name of witnesses and other 
information relating to the case.

Authority for maintenance of the system: E.O. 11807, 11654, P.L. 
91-5%, Section 19(a), Section 7902, Title 5 U.S.C.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To claimant’s insurance 
representative and/or legal counsel. To Department of justice in 
cases of fraudulent claims.

Policies and practices for v storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders.
■ Retrievability: Records are indexed by the name of the individual 
claimant. Records may be accessed by Regional Claims Officer and 
Office of General Counsel.

Safeguards; Maintained in a locked metal cabinet.
Retention and disposal: Records are destroyed after a five (5) 

year retention period.
System manager(s) and address:

Director, Administrative Services Division
DHEW/Regional n i
Room 3300
3535 Market Street
Philadelphia, PA. 19104

Notification procedure: For inquiries: system manager and ad
dress as above. Identification needed: name,, relationship to 
claim/claimant, work address and phone.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Claimant, investigative reports and 

statement of witnesses.
Systems exempted from certain provisions of the act: None.

OS OGC 1
System name: Administrative Claims. HEW/OS/OGC.

Security classification: None.
System location: See Appendix.
Categories of individuals covered by the system: HEW employees, 

recipients of Federal assistance under HEW funded programs, and 
members of the public who have a claim against HEW or against 
whom HEW has a claim — Federal Torts Claims Act, Military Per
sonnel and Civilian Employees Claims A ct, Federal Claims Collec
tion Act, Federal Medical Care Recovery Act, Act for Waiver of 
Overpayment of Pay.

Categories of records in the system: Information that is pertinent 
to the particular claim being asserted, including accident reports, 
hospital records, charges for medical services; certifications of 
overpayments, audits o f payroll accounts during periods of over
payments, earning and leave statements; claims officers memoran
dum, final determinations made on claims, identity of debtors and 
information pertaining to how debts arose.

Authority for maintenance of the system: Federal Tort Claims Act, 
28 U.S.C. 2671-2680, 1346(b); Waiver of Overpayment of Pay Act, 
5 U.S.C. 5584; Military Personnel and Civilian Employees Claims 
A ct, 31 U.S.C. 240 et seq.; Federal Claims Collection Act, 31 
U.S.C. 951-953; Federal Medical Care Recovery Act, 42 U.S.C. 
2651-2653.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Routine uses of these 
records are primarily for adjudicating claims between the U .S. and 
private parties. Records are used in communicating with, among 
others, Federal, State, and local law enforcement agencies, private 
individuals, private and public hospitals, allegedly negligent parties, 
private attorneys, insurance companies, the United States Attorney 
and other Federal officials and agencies, individual law enforce
ment officers, and tribal officials. These communications are all for 
the purpose of investigating, settling, or litigating claims.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: These records are kept m 
legal size files in filing cabinets and are retrievable by name. In 
some; instances, these records are retrievable by cross reference to 
index cards, containing the name of the party involved and the sub
ject matter. O ffices in which files are kept are locked after the 
close of the business day. These files are only accessible to General 
Counsel Staff. The records are maintained for an indefinite dura
tion.

System manager(s) and address: The agency official responsible 
for the system policies and practices outlined above is:

The General Counsel
Department of Health, Education, and Welfare 
Office of the General Counsel 
North Building, Room 5228 
330 Independence Avenue, S. W.
Washington, D. C. 20201

Notification procedure: Any inquiries by mail or in person regard
ing these systems of records should be addressed to or made at the 
above address.

Record access procedures: See System Manager.
Contesting record procedures: See System Manager.
Record source categories: The information in this system comes 

from a number of sources including private individuals, private and 
public hospitals, doctors, law enforcement agencies and officials, 
private attorneys, accident reports, third parties, claimants or 
beneficiaries and their relatives, other Federal agencies, State and 
local governments, agencies and instrumentalities.

Appendix

O ffice of the General Counsel
Department of Health, Education, and Welfare
North Building, Room 5228
330 Independence Avenue, S. W.
Washington, D. C. 20201

Office of the General Counsel
Regional Attorney - Region I
Department of Health, Education, and Welfare
John F. Kennedy Federal Building
Government Center
Boston, M assachusetts 02203

Office of the General Counsel
Regional Attorney - Region II
Department of Health, Education, and Welfare
Room 3914
26 Federal Plaza
New York, New York 10007

Office of the General Counsel 
Regional Attorney - Region HI 
Department of Health, Education, and Welfare
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P. O .B ox 13716
Philadelphia, Pennsylvania 19101

Office of the General Counsel i .
Regional Attorney - Region IV
Department of Health, Education, and Welfare
Room 323 (Location); Room 131 (Mailing)
Peachtree Seventh Street, N. E.
Atlanta, Georgia 30323

Office of the General Counsel
Regional Attorney - Region V
Department of Health, Education, and Welfare
300 South Wacker Drive
35th Floor
Chicago, Illinois 60606

Office of the General Counsel
Regional Attorney - Region VI
Department of Health, Education, and Welfare
Rooms 1112 & 1212
1114 Commerce Street
Dallas, Texas 75202

Office of the General Counsel 
Regional Attorney - Region VII 
Department of Health, Education, and Welfare 
Room 601
601 East 12th Street 
Kansas City, Missouri 54106

Office of the General Counsel 
Regional Attorney - Region V H l 
Department of Health, Education, and Welfare 
Room 11037
9017 Federal Office Building 
19th and Stout Streets 
Denver, Colorado 80202

Office of the General Counsel
Regional Attorney - Region IX
Department of Health, Education, and Welfare
50 Fulton Street
San Francisco, California 94102

Office of the General Counsel 
Regional Attorney - Region X 
Department of Health, Education, and Welfare 
MS 624 Arcade Plaza Building 
1321 Second Avenue 

'Seattle, Washington 98101
OS OGC 2

System name: OGC Directory.
Security classification: None.
System location: See Appendix on the Administrative Claims 

system.
Categories of individuals covered by the system: Current Em

ployees in the Office of the General Counsel.
Categories of records in the system: The OGC Directory consists 

of the name, home address, and telephone number of attorneys and 
other employees in the immediate office of the General Counsel, 
the various divisions of the Office of the General Counsel, and the 
ten offices of Regional Attorney.

Authority for maintenance of the system: 5 U.S.C. 301.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: None.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem: The Directory is maintained 
in a loose-leaf binder, categorized by division and region, and 
alphabetized by name. A ccess is limited to General Counsel Staff. 
The Directory is maintained indefinitely.

System manager(s) and address: The agency official responsible 
for the system policies and practices is:

The General Counsel
Department of Health, Education, and Welfare 
Office of the General Counsel 
North Building, Room 5228 
Washington, D. C. 20201

Notification procedure: Any inquiries by mail or in person regard
ing this system of records should be addressed to or made at the 
above address.

Record access procedures: See System Manager
Contesting record procedures: See System Manager.
Record source categories: Information in this system of records is 

obtained from the individual to whom it applies and personnel 
records.

OS OGC 3
System name: Litigation Files, Administrative Complaints, and Ad

verse Personnel Actions. HEW/OS/OGC
Security classification: None.
System location: S ee' Appendix on the Administrative Claims 

system.
Categories of individuals covered by the system: The individuals 

on whom records are maintained in this system are individuals who 
are involved in litigation with the Department or the United States 
(regarding matters within the jurisdiction of the Department) either 
as plaintiffs or as defendants in both civil and criminal matters, and 
individuals who file administrative complaints with the Department 
alleging discrimination in Health and Social Services, or discrimina
tion under government financed contracts. The individuals on 
whom records are maintained in this system also include individuals 
subject to personnel actions which they consider adverse.

Categories of records in the system: These records contain infor
mation pertaining to the subject matter of the litigation, administra
tive complaint, or adverse personnel action. Surch records would 
include complaints, litigation reports, administrative transcripts, 
various litigation documents, investigative materials, correspon
dence, briefs, court orders and judgments, and in cases where per
sonnel injury is involved, principally malpractice cases, evaluations 
by physician specialists (Public Health Service, Armed Forces, In
stitute of Pathology).

Authority for maintenance of the system: The authority for main
taining this system are the various statutes, regulations, rules or or
ders pertaining to the subject matter of the litigation, administrative 
complaint or adverse personnel action.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: In the event that a 
system of records maintained by this agency to carry out its func
tions indicates a violation or potential violation of law, whether 
civil, criminal or regulatory in nature, and whether arising by 
general statute or particular programs statute, or by regulation, rule 
or order issued pursuant thereto, the relevant records in the system 
of records may be referred, as a routine use, to the appropriate 
agency, whether federal, or foreign, charged with the responsibility 
of investigating or prosecuting such violation or charged with en
forcing or implementing the statute, or rule, regulation or order is
sued pursuant thereto, discovery, program offices and component 
agencies, private attorneys, State and local governments, their 
agencies and instrumentalities, and officers of other Federal agen
cies and the individuals involved.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: These records consist of legal 
size files stored in file cabinets, and are retrievable by name of the 
plaintiff, or the first plaintiff if there is more than one, or by the 
name o f the first defendant if the plaintiff is the United States. In 
the case of adverse personnel actions, records are retrievable by 
name of the individual involved. Offices in which these records are 
kept are locked after the close of the business day, The records are 
accessible only by Office of the Genera) Counsel staff and are 
maintained for an indefinite duration.

System manager(s) and address: The..agency official responsible 
for the system policies and practices outlined above is:

The General Counsel
Department of Health, Education, and Welfare 
Office of the General Counsel 
North Building, Room 5228 
330 Independence Avenue, S. W. *

Washington, D. C. 20201
Notification procedure: Any inquiries by . mail or in person regard

ing these systems of records should be addressed to or made at the 
above address.

12 • i i j ’- \  : 4
See System Manager.
Contesting record procedures: See Systerft Manager.
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Record source categories: The information for this system is ob

tained through a number of sources including the exchange of legal 
pleadings, documents, formal and informal discovery, program of
fices and component agencies, private attorneys, State and local 
governments, their agencies and instrumentalities, and officers of 
other Federal agencies and the individuals involved.

O SO GC4
System name: Conflict of Interest - Standards of Conduct Records. 

HEW/OS/OGC
Security classification: None.
System location: See Appendix on the Administrative Claims 

system.
Categories of individuals covered by the system: Information about 

current and past HEW employees who are or have been the subject 
of conflict of interest or standards of conduct inquiries or deter
minations.

Categories of records in the system: These records include infor
mation relating to acceptance or offer of gifts, entertainment and 
favors, outside employment; financial interests; use of government 
funds, property or official information; partisan political activity; or 
other matters relating to ethical standards of condupt.

Authority for maintenance of the system: 18 U .S.C. 202, 203, 205, 
207, 208, 209; Executive Order 11222; and, 5 CFR 735.104, 45 CFR 
Part 73.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: In the event that this 
system of records maintained by this agency to carry out its func
tions indicates a violation or potential violation of sections 202, 
203, 205 , 207 , 208 and 209 of title 18, United States Code, the rele
vant records in the system of records may be referred, as a routine 
use, to the Department of Justice, and/or other appropriate Federal 
agencies, charged with the responsibility o f investigating or 
prosecuting such violation or charged with enforcing or implement
ing such statute.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: These records are kept in 
legal size files in filing cabinets and are retrievable by name. In 
some instances, these records are retrievable by cross reference to 
index cards, containing the name of the party involved and the sub
ject matter. Offices in which files are kept are locked after the 
close of the business day. These files are only accessible to General 
Counsel Staff. The records are maintained for an indefinite dura
tion. /

System manager(s) and address: The agency official responsible 
for the systems policies and practices outlined above is:

The General Counsel
Department of Health, Education, and Welfare 
Office of the General Counsel 
North Building, Room 5228 
Washington, D. C. 20201

Notification procedure: Any inquiries by mail or in person regard
ing these systems of records should be addressed to or made at the 
above address.

Record access procedures: See System Manager.
Contesting record procedures: See System Manager.
Record source categories: The information contained in this 

system comes from the individuals involved and from appropriate 
Department officials.

OS OGC 5
System name: OGC-Attomey Applicant Files in the Executive Of

fice.
Security classification: None.
System location;

Office of the General Counsel
Department of Health, Education, and Welfare
North Building, Room 5228
330 Independence Avenue, S. W.
Washington, D. C. 20201

Office of the General Counsel
Regional Attorney - Region I
Department of Health, Education, and Welfare
John F. Kennedy Federal Building
Government Center
Boston, Massachusetts 02203

Office of the General Council 
Regional Attorney - Region III 
Department of Health, Education, and Welfare 
P. O. Box 13716
Philadelphia, Pennsylvania 19101

Office of the General Counsel 
Regional Attorney - Region IV 
Department of Health, Education, and Welfare 
Room 323 (Location); Room 131 (Mailing)
Peachtree Seventh Street, N . E.
Atlanta, Georgia 30323

O ffice of the General Counsel
Regional Attorney - Region V
Department of Health, Education, and Welfare
3000 South Wacker Drive
35th Floor
Chicago, Illinois 60606

Office of the General Counsel 
Regional Attorney - Region V m  
Department of Health, Education, and Welfare 
Room 11037
9017 Federal Office Building 
19th and Stout Streets 
Denver, Colorado 80202

Office of the General Counsel
Regional Attorney - Region IX
Department of Health, Education, and Welfare
50 Fulton Street
San Francisco, California 94102

Office of the General Counsel
Regional Attorney - Region X
Department of Health, Education, and Welfare
MS 624 Arcade Plaza Building
1321 Second Avenue
Seattle, Washington, 98101

Categories of individuals covered by the system: Current Attorney 
Applicants Tor positions in the Office o f the General Counsel.

Categories of records in the system: The Attorney Applicant 
system consists of a variety of records relating to persons applying 
for attorney positions. These records contain information about an 
individual’s birth date; home address; telephone number; social 
security number; educationl background (e.g., law schools attended 
and grades); past work experience; writing samples furnished on 
request; recommendations from past employers and academic offi
cials.

Authority for maintenance of the system: 4 U.S.C. 3301 et seq.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: None.
Policies and practices for storing, retrieving, accessing, re ta in in g , 

and disposing of records in the sytem: Records are maintained in file 
folders, alphabetized by name, and in some cases the records are 
separated by individual law school affiliation and by the date the 
application is received. In some instances records are located in 
lockable conserva-file cabinets and in a locked secured room with 
access limited to those officials whose duties require access. In 
other instances records are maintained in file rooms or with other 
office of the general counsel files. In these cases access is also 
limited to those whose official duties require access. These records 
are retained in a current system for one year, and in some in
stances two years, after which time they are discarded.

System managers) and address: The agency official responsible 
for the systems policies and practices outlined above is:

The General Counsel
Department of Health, Education, and Welfare 
O ffice of the General Counsel 
North Building, Room 5228 
Washington, D. C. 20201

Notification procedure: Any inquiries by mail or in person regard
ing these systems of records should be addressed to or made at the 
above address.

Record access procedures: See System Manager
Contesting record procedures: See System Manager
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Record source categories: Information in this system  of records 
comes from the individual to whom it applies, law school officials 
and past employers.

OS OGC 6
System name: Invention reports submitted to the Department of 

Health, Education, and Welfare by its em ployees, grantees, 
fellowship recipients, and contractors.

Security classification: None.
System location:

Office of the General Counsel 
Patent Branch
Westwood Building - Room 5A03 
5333 Westbard Avenue 
Bethesda, Maryland 20016

Categories of individuals covered by the system: Department em
ployees, investigators funded under DHEW research grants, fellow
ship awardees, investigators funded under DHEW research con
tracts.

Categories of records in the system: Invention reports.
Authority for maintenance of the system: 45 CFR Parts 6-8.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses:
Department of Justice Claims Section for purpose of defending 

the Government in ligitation.
Scientific personnel, both in this agency, and other 

Government agencies, and in non-Govemmental 
organizations (such as Universities), who possess the 
expertise to understand the invention and evaluate its 
importance as a scientific advance.

Contract patent counsel and their employees and foreign 
contract personnel retained by the Department for patent 
searching and prosecution in both the United States mid 
foreign Patent Offices.

All other Government agencies who we contact regarding 
possible use, interest in, or ownership rights in our 
inventions. -

Prospective licensees or technology finders who may further 
make the invention available to the public through sale, use 
or publication.

Parties, such as supervisors of inventors, who we contact to 
determine ownership rights, and those parties contacting us 
to determine the Government’s ownership.

The United States and foreign Patent O ffices for our filing of 
patent applications.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: In individual file folders.
Retrievability: Indexed by both inventor’s name and case identifi

cation number.
Safeguards: During normal business hours a member of the staff 

of the Patent Section regulates the availability'of the files. During 
evening and weekend hours, the building is closed, with a guard at 
the front entrance, and only personnel authorized to be in the 
building are permitted entry.

Retention and disposal: The records are maintained here for the 
life of any patent issued (seventeen years), for seven years for any 
invention which is not patented, and they are sent to the Federal 
Records Center for retention when they are no longer required 
here.

System manager(s) and address:
Patent Counsel
Department of Health, Education, and Welfare 
Westwood Building - Room 5A03 
5333 Westbard Avenue 
Bethesda, Maryland 20016

Notification procedure: An individual is required to provide his 
own name together with that of any other individual who con
tributed to the making of an invention, on which the system con
tains a record. Any inquiries by mail or in person regarding these 
systems of records should be addressed to or made at the above 
address.

Record access procedures: See System Manager
Contesting record procedures: S e f System Manager

Record source categories: The information comes from the inven
tors, their supervisors, other scientists with expertise in the particu
lar area of the invention, scientific publications, newspapers, con
tract patent counsel who have searched and/or prosecuted the in
vention, and commercial organizations. /*

FDA 0001.00
System name: Quality Assurance Program—HEW/FDA.

Security classification: None.
System location: Each FDA Field/District Office (see Appendix 

A).
Categories of individuals covered by the system: FDA employees 

who conduct inspections.
Categories of records in the system: Contains name, supervisor’s 

evaluation of inspection reports, and notes o f conversations or ob
servations.

Authority for maintenance of the system: Section 704 of the 
Federal Food, Drug, and Cosmetic Act (21 U.S.C. 374) authorizes 
inspections; 1968 directive of Executive Director of Regional 
Operations, FDA, requires program to assure uniform, high quality 
inspections.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: N ot released outside the 
agency.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Maintained in letter-size manila folders in supervisor’s 
files.'

Retrievability: Indexed by name, used to inform employee of 
results o f the review of Establishment Inspection Reports.

Safeguards: Maintained in locked containers in secured area. 
Building secured when not occupied.

Retention and disposal: Records are retained as long as individual 
is an employee. Held 1 year then destroyed.

System manager(s) and address: Individual Supervisor 
(investigational) at Field/District O ffices (see Appendix A).

Notification procedure: FDA Privacy Coordinator (HF-50), Food 
and Drug Administration, 5600 Fishers Lane, Rockville, MD 20852.

Record access procedures: Same as notification procedure.
Contesting record procedures: Same as notification procedure.
Record source categories: Supervisor, based on review of 

Establishment Inspection Reports completed by individual inspec
tor.

Systems exempted from certain provisions of the act: None.

Appendix A—Addresses and working hours of the Food and Drug 
Administration Field Offices.

The following is a list o f the Food and Drug Administration 
Field O ffices, their addresses and working hours where 
individuals may have access to records in Food and Drug 
Administration Privacy Act Record Systems:

Boston District Office, Region I, 585 Commercial St., Boston, 
Massachusetts 02109, Office hours: 8a.m. to 4:40 p.m., 
Phone: (617)223-5066.

New York District O ffice, Region II, 850 3rd A ve., Brooklyn, 
New York 11232, Office hours: 8 a.m. to 4:30 p.m., Phone 
(212) 965-5301.

Buffalo District O ffice, Region II, 599 Delaward A ve., Buffalo, 
New York 14202, Office hours: 8 a.m. to 4:30 p.m., Phone 
(716)842-6906.

Newark District O ffice, Region H, 20 Evergreen Place, East 
Orange, New Jersey 07018, Office itours: 8 a.m. to 4:30 p.m., 
Phone: (201)645-3023

San Juan District O ffice, Region H, P. O. Box S-4427, San 
Juan Station, San Juan, Puerto Rico 00905, O ffice hours: 
8:30 a.m. to 4:30 p.m., Phone (809)723-6130.

Philadelphia District O ffice, Region HI, 2nd and Chestnut St., 
Rm. 9 0 0 ,  Philadelphia, Pennsylvania 19106, Office hours: 8 
a.m. to 4:40 p.m ., Phone: (215)597-4173.
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Baltimore District O ffice, Region ID, 900 Madison A ve., 
Baltimore, Maryland 21201, Office hours: 8 a.m. to 4:30 
p.m., Phone (301)962-4012.

Atlanta District Office, Region IV, 880 Peachtree St., NW ., 
Atlanta, Georgia 30309, Office hours: 8 a.m. to 4:30 p.m., 
Phone: (404)526-3151.

Nashville District O ffice, Region IV, 297 Plus Park Blvd., 
Nashville, Tennessee 37127, O ffice hours: 8 a.m. to 4:30 
p.m., Phone (615)749-7222.

Orlando District O ffice, Region TV, P. O. Box 118, Orlando, 
Florida 32802, Office hours: 8 a.m. to 4:30 p.m., Phone: 
(904)377-2281.

Chicago District O ffice, Region V , 433 W. Van Buren St., Rm. 
1222, Chicago, Illinois 60607, Office hours: 8 a.m. to 4:30 
pim. Phone: (312)353-7379.

Cincinnati District O ffice, Region V , 1141 Central Pkwy., 
Cincinnati, Ohio 45202, Office hours: 8 a.m. to 4:30 p.m., 
Phone (513)684-3503.

Detroit District O ffice, Region V , 1560 E. Jefferson A ve., 
Detroit, Michigan 48207, Office hours: 8 a.m. to 4:30 p.m., 
Phone (313)226-6260.

Minneapolic District O ffice, Region V , 240 Hennepin A ve., 
Minneapolis, Minnesota 55401, Office hours: 8 a.m. to 4:30 
p.m., Phone: (612)725-2121.

Dallas District O ffice, Region VI, 3032 Bryan St., Dallas,
Texas 75204, Office hours: 8 a.m. to 4:30 p.m., Phone: (214) 
749-2935.

New Orleans District O ffice, Region VI, 423 Canal St., Rm.
222, New Orlenas, Louisiana 70130, Office hours: 8 a.m. to 
4:30 p.m., Phone: (504)589-2401.

Kansas City Field O ffice, Region VII, 1009 Cherry St., Kansas 
City, Missouri 64106, Office hours: 8 a.m. to 4:30 p.m., 
Phone: (816)374-5521.

Denver Field Office, Region Vin, 721 19th St., U.S. 
Customhouse, Denver, Colorado 80202, Office hours: 8 a.m. 
to 4:30 p.m., Phone: (303)837-4915.

San Francisco District O ffice, Region IX, 50 Fulton St., Rm. 
518, San Francisco, California 94102, Office hours: 8 a.m. to 
4:30 p.m., Phone: (415)556-6318.

Los Angeles District O ffice, Region IX, 1521 W. Pico Blvd., 
Los Angeles, California 90015, O ffice hours: 8 a.m. to 4:30 
p.m., Phone: (,213)688-3776.

Seattle Field Office, Region X, 909 1st A ve., Rm. 5003,
Seattle, Washington 98104, Office hours: 8 a.m. to 4:30 p.m., 
Phone: (206)442-5304-

FDA 0002.00
System name: Regulated Industry Employee Enforcement Records--

HEW/FDA.
Security classification: None.
System location: Administrative Services Branch, Associate Com

missioner for Administration, 5600 Fishers Lane, Rockville, MD 
20852; FDA Field/District Offices (see Appendix on Quality As
surance Program - HEW/FDA system).

Categories of individuals covered by the system: Employees of en
terprises regulated by FDA and other individuals subject to FDA 
enforcement actions.

Categories of records in the system: Includes correspondence, 
memoranda, inspection reports, and other documents that are in
vestigatory material compiled for law enforcement purposes, in
cluding criminal law enforcement purposes.

Authority for maintenance of the system: Federal Food, Drug, and 
Cosmetic Act (21 U.S.C. 321 et seq.), the Public Health Service Act 
(42 U.S.C. 201 et seq.), and authority delegated to the Commis
sioner, 21 CFR 2.120. i ,

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Records that indicate 
violation or potential violation of law may be (1) referred for in
vestigation and possible enforcement action under Federal, State, 
or foreign laws to the Department o f Justice, an appropriate State 
food and drug enforcement health agency or licensing authority, or 
the government of a foreign country, or (2) disclosed in administra
tive or court proceedings. Records in the system may be the sub
ject of discretionary disclosures under the Freedom of Information 
A ct (5 U.S.C. 552).

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Manual files are maintained in letter-size folders. Part of 
FDA’s general records on regulated establishments.

Retrievability: Indexed by company or subject, sometimes with 
individual name in card cro$s-index. Automated index to system  
now being implemented. Records are used by FDA employees in 
investigations of possible violations of the law. FDA regulatory 
records lacking individual name indexes, such as its case file, and 
administrative files (AF), are not part of this system.

Safeguards: All files are stored in locked cabinets in a secured 
area.

Retention and disposal: Records are retained indefinitely.
System managers) and address: Chief, Administrative Services 

Branch, Associate Commissioner for Administration, Food and 
Drug Administration, 5600 Fishers Lane, Rockville, MD 20852.

Notification procedure: FDA Privacy Coordinator (HF-50), Food 
and Drug Administration, 5600 Fishers Lane, Rockville, MD 20852.

Record access procedures: Same as notification procedure (some 
material is exempt from access and contest).

Contesting record procedures: Same as notification procedure 
(some material is exempt from access and contest).

Record source categories: Individual on whom the record is main
tained, from third parties such as consumers, scientists, representa
tives of other companies, State agencies, or developed by FDA 
during investigations for law enforcement purposes.

Systems exempted from certain provisions of the act: This system  
is exempt from access and contest and certain^ other provisions of 
the Privacy Act (5 U.S.C. 552a(cX3), (d)(1) to (4), (e)(3), (eX4)(G) to 
(H) and (f) to the extent that it includes investigatory material com
piled for law enforcement purposes, including criminal law enforce
ment purposes.

FDA 0003.00
System name: FDA Credential Holder File—HEW/FDA.

Security classification: None.
System location: FDA Employees: Services Management Section, 

Associate Commissioner for Administration, Rm. 4C-03, Parklawn 
Bldg., 5600 Fishers Lane, Rockville, MD 20852; office Services 
Section, Associate Commissioner for Administration, Rm. B-002, 
FB-8, 200 C St., SW ., Washington, D. C. 20204; and Administrative 
Branches at Field/District O ffices (see Appendix A). State Em
ployees: Division of Federal-State Relations (HFO-300), Rm. 12-57, 
Parklawn Bldg., 5600 Fishers Lane, Rockyille, MD 20852 and Ad
ministrative Branches at Field/District O ffices (see Appendix on 
Quality Assurance Program-HEW/FDA system).

Categories of individuals covered by the system: FDA employees 
and State and local government employees who have been issued 
FDA credentials for enforcement activities.

Categories of records in the system: Contains name, job title, so
cial security number, sex, height, weight, date of birth, color of 
eyes and hair, duty status, and for State and local government em
ployees, professional qualifications.

Authority for maintenance of the system: Sections 702 to 704, the 
Federal Food, Drug, and Cosmetic Act (21 U.S.C. 372 to 374).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Providing assurance to 
regulated enterprises that an individual is a duly designated en
forcement officer and, in the case of State em ployees, an officer 
commissioned as an officer of the Department. Used to gain entry 
to regulated establishments.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Maintained in letter-size manila folders or card files.
Retrievability: Indexed by name, used to issue or reissue cre

dentials.
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Safeguards: Masterfile is in locked containers in secured area.
Retention and disposal: Records are retained as long as individual 

is a duly designated or commissioned official; inactive files 
destroyed after 6 months.

System manager(s) and address: FDA Employees: Chief, Services 
Management Section, Associate Commissioner for Administration, 
Rm. 4C-03, Parklawn Bldg., 5600 Fishers Lane, Rockville, MD 
20852; Chief, Office Services Section, Associate Commissioner for 
Administration, Rm. B-002, FB-8, 200 C St., SW., Washington, DC 
20204; and Administrative Officers of Field/District O ffices (see 
Appendix A). State Employees: Director, Division of Federal-State 
Relations (HFO-300), Rm. 12-57, Parklawn Bldg., 5600 Fishers 
Lane, Rockville, MD 20852 and Administrative Officers at 
Field/District Offices (see Appendix A).

Notification procedure: FDA Privacy Coordinator (HF-50), Food 
and Drug Administration, 5600 Fishers Lane, Rockville, MD 20852. 
State officials should provide State of employment.

Record access procedures: Same as notification procedure.
Contesting record procedures: Same as notification procedure.
Record source categories: Individual on whom the record is main

tained.
Systems exempted from certain provisions of the act: None.

FDA 0004.00
System name: Communications (oral and written) with the public.

Security classification: None.
System location: Administrative Services Branch, Associate Com

missioner for Administration; Office of Legislative Services; 5600 
Fishers Lane, Rockville, MD 20852; FDA Field/District Offices 
(see Appendix on Quality Assurance Program-HEW/FDA system).

Categories of individuals covered by the system: Individuals, other 
than employees of enterprises regulated by FDA, who commu
nicate with FDA or, in some cases, are the subject o f communica
tions by others with FDA; for example, correspondence by mem
bers of Congress writing to FDA on their behalf.

Categories of records in the system: Generally initiated by in
dividuals outside the agency. Includes correspondence from and to 
individuals, summaries of conversations prepared by FDA em
ployees, and records prepared by FDA as a follow-up to consumer 
complaints, oral and written.

Authority for maintenance of the system: Federal Food, Drug, and 
Cosmetic Act (21 U.S.C. 321 et seq.); the Public Health Service Act 
(42 U.S.C. 201 et seq.), and authority delegated to the Commis
sioner. ,

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: All correspondence to 
and from members of the public, members of Congress, organiza
tion or company officials, or other persons except members of the 
Executive Branch and special government employees is available 
for public disclosure except to the extent that the correspondence 
concerns confidential information (21 CFR 4.102); individual names 
are generally deleted prior to disclosure. Records that indicate 
violation or. potential violation of law may be (1) referred for in
vestigation and possible enforcement action under Federal, State, 
or foreign laws to the Department of Justice, an appropriate State 
food and drug enforcement or health agency or licensing authority, 
or the government of a foreign country, or (2) disclosed in adminis
trative or court proceedings.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Manual files are maintained in letter-size folders.
Retrievability: Used by FDA employees in carrying out their 

responsibilities, e.g., responding to follow-up correspondence on 
complaints, requests for information, etc. Administrative Services 
Branch files include copies of correspondence received from public 
and FDA reply. Records are arranged by company or by subject A  
card index gives correspondent’s name, date of letter, subject and 
location. An automated index is being implemented. The Office of 
Legislative Services maintains duplicates of letters FDA sends to 
members of Congress and summaries of oral inquiries in files or
ganized by members’ names. The Office of Legislative Services 
maintains a manual control system and the Executive Secretariat, 
Office of the Commissioner, maintains an automated control 
system of pending correspondence needing reply. Field offices file 
consumer complaints by complainants’ names. Other FDA units 
have correspondence files but these are not retrieved by individual 
name or personal identifiers.

Safeguards: All files are stored in locked cabinets in secured 
areas.

Retention and disposal: Records are retained indefinitely.
System manager(s) and address: Chief, Administrative Services 

Branch, Food and Drug Administration, 5600 Fishers Lane, 
Rockville, MD 20852; Director, O ffice of Legislative Services, 5600 
Fishers Lane, Rockville, MD 20852; Regional or Deputy Regional 
Food and Drug Directors in FDA Field/District O ffices (see Appen
dix on Quality Assurance Program-HEW/FDA system 1). ~c

Notification procedure: FDA Privacy Coordinator (HF-50), Food 
and Drug Administration, 5600 Fishers Lane, Rockville, MD 20852.

Record access procedures: Same as systems manager.
Contesting record procedures: Same as systems manager.
Record source categories: Individual on whom the record is main

tained or others (generally members of Congress) who write to 
FDA about them.

Systems exempted from certain provisions of the act: None.
Systems exempted from certain provisions of the act: None.

FDA 0005.00
System name: State Food and Drug Official File—HEW/FDA.

Security classification: None.
System location: Division of Federal-State Relations, Rm. 12-57, 

Parklawn Bldg., 5600 Fishers Lane, Rockville, MD 20852.
Categories of individuals covered by the system: State Officials 

who have responsibilities related to those of the Food and Drug 
Administration.

Categories of records in the system: Contains name, date of birth, 
education and professional experience.

Authority. for maintenance of the system: Section 702(a) of the 
Federal Food, Drug, and Cosmetic Act (21 U.S.C. 372(a)).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Not released outside the 
agency.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Maintained in letter-size manila folders.
Retrievability: Indexed by name and State.
Safeguards: Maintained in locked files with correspondence by 

States.
Retention and disposal: Records are retained as long as individual 

is a State employee or uritil updated by the individual.
System manager(s) and address: Director, Division of Federal- 

State Relations, Rm. 12-57, Parklawn Bldg., 5600 Fishers Lane, 
Rockville, MD 20852.

Notification procedure: FDA Privacy Coordinator (HF-50), Food 
and Drug Administration, 5600 Fishers Lane, Rockville, MD 20852. 
Provide name and State of employment.

Record access procedures: Same as notification procedure.
Contesting record procedures: Same as notification procedure.
Record source categories: Individual on whom the record is main

tained.
FDA 0006.00

System name: Radiation Registry of Physicians—HEW/FDA.
Security classification: None.
System location: Division of Biological E ffects, Bureau of 

Radiological Health, Rm. 38, Twinbrook Research Laboratory, 
12709 Twinbrook Fkwy., Rockville, MD 20852.

Categories of individuals covered by the system: Radiologists and 
Pathologists who were members of American College of Radiology 
or College of American Pathologists between 1961 and 1972.

Categories of records in the system: Contains ED number, name, 
demographic characteristics, radiation exposure history, medical 
history of conditions affected by radiation, and date and cause of 
death, if deceased.

Authority for maintenance of the system: Section 356 of the Public 
Health Service Act (42 U.S.C. 263d) as amended by Pub. L. 90-602, 
the Radiation Control for Health and Safety Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Used for (1) records 
matched with outside agencies/educational institutions to obtain ad
ditional epidemiological, medical, and mortality information, or (2) 
information exchanged with qualified research scientists.
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Maintained in letter-size manila folders, magnetic tape, 
and punch cards.

Retrievability: Indexed by ID number. An individual identifier 
index is maintained separate from the data. Used for statistical 
analysis of compiled data for epidemiologic studies of long term ef
fects of chronic exposure to low levels of ionizing radiation.

Safeguards: Basic data identified by number only are stored in 
unlocked cabinets in a secured file area. The individual identifier 
index is stored in a locked cabinet.

Retention and disposal: Records are retained as long as there is a 
foreseeable need for additional research and data analysis.

System manager(s) and address: Chief, Biometric Section, Divi
sion of Biological E ffects, Bureau of Radiological Health, Rm. 38, 
Twinbrook Research Laboratory, 12709 Twinbrook Pkwy., 
Rockville, MD 20852. Mailing address: 5600 Fishers Lane, 
Rockville, MD 20852.

Notification procedure: FDA Privacy Coordinator (HF-50), Food 
and Drug Administration, 5600 Fishers Lane, Rockville, MD 20852.

Record access procedures: Same as notification procedure.
Contesting record procedures: Same as notification procedure.
Record source categories: Individual on whom the record is main

tained and death certificates.
Systems exempted from certain provisions of the act: None 

, FDA 0007.00
System-’ name: Science Advisor Research Associate Program 

(SARAP)~HEW/FDA.
Security classification: None.
System location: Field Sciences Branch, Division of Field Opera

tions, Executive Director of Regional Operations, 5600 Fishers 
Lane, Rockville, MD 20852.

Categories of individuals covered by the system: FDA field person
nel who have applied to participate in full-time research effort 
under the program.

Categories of records in the system: Contains name, curriculum 
vitae, description of research proposal, budget, and statement of 
career goals.

Authority for maintenance of the system: Guidelines for Imple
mentation and Operation of the Science Advisor Research As
sociate Program and Field Research Program, dated July 1, 1974.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Not released outside the 
agency.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Maintained in letter-size manila folders.
Retrievability: Indexed by name, used to monitor the progress of 

research objectives of approved individual SARAP research pro
jects. Used by the SARAP Committee and knowledgeable persons 
in the specific field. Released on a need-to-know basis.

Safeguards: Files are maintained in secured file containers or in 
secured file area.

Retention and disposal: Records are presently retained indefinite
ly.

System manager(s) and address: Director, Field Sciences Branch, 
Division of Field Operations, Executive Director of Regional 
Operations, (HFO-130), Rm. 13-86, Parklawn Bldg., 5600 Fishers 
Lane, Rockville, MD 20852.

Notification procedure: FDA Privacy Coordinator (HF-50), Food 
and Drug Administration, 5600 Fishers Lane, Rockville, MD 20852.

Record access procedures: Same as notification procedure.
Contesting record procedures: Same as notification procedure.
Record source categories: Individual On whom the record is main

tained.
Systems exempted from certain provisions of the act: None 

FDA 0008.00
System name: Radiation Protection Program Personnel Monitoring 

System-HEW/FDA.
Security classification: None.

System location: Division of Radioactive Materials and Nuclear 
M edicine, Bureau of Radiological Health, Rm. 320, Chapman Bldg., 
1901 Chapman A ve., Rockville, MD 20852.

Categories of individuals covered by the system: Personnel in 
clinics, laboratories, hospitals, industrial plants, etc., who work 
with ionizing radiation sources required to be monitored by Nuclear 
Regulatory Commission regulations.

Categories of records in the system: Contains name, date of birth, 
job code, effective date, and place of business.

Authority for maintenance of the system: Atomic Energy Act of 
1954 (68 Stat. 919 et seq.). Nuclear Regulatory Commission Regula
tions, 10 CFR Part 20.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Results are disclosed to 
employers, i.e ., clinics, laboratories, etc., or employee.

Policies and practices for storing, retrieving, accessing, r e ta in in g , 
and disposing of records in the sytem:

Storage: Maintained in letter-size manila folders and on IBM 
cards.

Retrievability: Indexed by name and by facility. Used to monitor 
incremental and accumulated exposure to ionizing radiation for 
radiation protection purposes.

Safeguards: Filed in secured containers or in secured file area. 
Released on a need-to-know basis.

Retention and disposal: Records are retained as long as individual 
is a part of the program. Held 1 year in an inactive status. Held in 
storage thereafter indefinitely.

System manager(s) and address: Radiation Safety Officer, FDA, 
Rm. 320, Chapman Bldg. Mailing Address: 5600 Fishers Lane, 
Rockville, MD 20852.

Notification procedure: FDA Privacy Coordinator (HF-50), Food 
and Drug Administration, 5600 Fishers Lane, Rockville, MD 20852.

Record access procedures: Same as notification procedure.
Contesting record procedures: Same as notification procedure.
Record source categories: Individual on whom the record is main

tained.
Systems exempted from certain provisions of the act: None.

FDA 0009.00
System name: Individual and Household Statistical Surveys and 

Special Studies on FDA-Regulated Products—HEW/FDA.
Security classification: None.
System location: Assistant Commissioner for Planning and 

Evaluation, Rm. 8-89, Parklawn Bldg., 5600 Fishers Lane, 
Rockville, MD 20852.

Categories of individuals covered by the system: Individuals, spe
cialty groups, e.g., physicians, and households participating volun
tarily in FDA-sponsored surveys and studies.

Categories of records in the system: Data collected vary with each 
¡survey. Normal standard information for individuals or household 
members could, but not necessarily, include name, age, sex, marital 
status, address or locale of residence, etc. Nondemographic items 
would relate to-experience with or opinions about a particular 
product.

Authority for maintenance of the system: Section 701(a) of the 
Federal Food, Drug, and Cosmetic Act (21 U.S.C. 301 et seq.).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Data released in statisti
cal form only.

Policies and practices for storing, retrieving, accessing, r e ta in in g , 
and disposing of records in the sytem:

Storage: Questionnaires are filed in standard filing equipment. 
Statistical data are stored on magnetic tape.

Retrievability: A ccessed by ID number assigned by contractor 
dining collection process. Individual files are maintained in agency 
and contractor’s custody until all collection procedures are 
completed.

Safeguards: Questionnaires are maintained in locked containers in 
secured area. Magnetic tapes are maintained in secure computer 
facility with access limited to program analysts only. All em ployees 
are subject to the restrictions, penalties, and prohibitions of ap
plicable FDA regulations governing the confidentiality of the data.

Retention and disposal: Questionnaires are retained until all 
statistical problems are resolved then destroyed. Statistical records 
are maintained as long as they can be used validly.
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System manager(s) and address: Assistant Commissioner for 
Planning and Evaluation (HFP-1), Rm. ,8-89, Parklawn Bldg., 5600 
Fishers Lane, Rockville, MD 20852.

Notification procedure: FDA Privacy Coordinator (HF-50), Food 
and Drug Administration, 5600 Fishers Lane, Rockville, MD 20852.

Record access procedures: Same as notification procedure.
Contesting record procedures: Same as notification procedure.
Record source categories: Individual on whom the record is main

tained or pdtient’s medical records, depending on the type of sur
vey or study.

Systems exempted from certain provisions of the act: None.
FDA 0010.00

System name: Clinical Investigator Records—HEW/FDA.
Security classification: None.
System location: Scientific Investigations Staff, Bureau of Drugs, 

Rm. 18B-31, 5600 Fishers Lane, Rockville, MD 20852.
Categories of individuals covered by the system: Clinical investiga

tors who are conducting or have conducted clinical studies o f new 
drugs under investigational new drug exemption requests.

Categories of records in the system: Automated file is maintained 
on all clinical investigators; contains name, education, professional 
qualifications, and background, and information on studies being 
conducted. Manual file contains, in addition to that same informa
tion, investigatory material collected or developed by FDA, during 
investigations of possible violations of statutes and regulations 
governing new drug studies.

Authority for maintenance of the system: Section 505(i)(3), Federal 
Food, Drug, and Cosmetic Act (21 U.S.C. 355(0(3)); 21 CFR Part 
312 (New drugs for investigational use).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Records that indicate 
violation or potential violation of law may be (1) referred for in
vestigation and possible enforcement action under the Federal, 
State, or foreign laws to the Department of Justice, an appropriate 
State food and drug enforcement agency or licensing authority, or 
the government of a foreign country where studies are being or 
have been conducted, or (2) disclosed in administrative or court 
proceedings. Records in the system may be (1) the subject of dis
cretionary disclosures under the Freedom of Information Act (5 
U.S.C. 552) where the Commissioner finds the public interest in 
disclosure outweighs the impact on the investigator’s personal 
privacy, or (2) disclosed to drug companies seeking information on 
whether a given investigator is qualified to receive investigational 
drugs.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Three hundred to five hundred files compiled of in
vestigations of possible violations of statutes and regulations are 
maintained in letter-size manila folders. Automated file 
(approximately 30,000 investigators) is maintained on magnetic 
tape. _

Retrievability: Indexed by name, used to provide controls to as
sure that investigators meet requirements of statute or regulations.

Safeguards: All files are stored in locked cabinets in secured area.
Retention and disposal: Records retained indefinitely.
System manager(s) and address: Director, Scientific Investigations 

Staff (HFD-108), Bureau of Drugs, Rm. 18B-31, Parklawn Bldg., 
5600 Fishers Lane, Rockville, MD 20852.

Notification procedure: FDA Privacy Coordinator (HF-50), Food 
and Drug Administration, 5600 Fishers Lane, Rockville, MD 20852.

Record access procedures: Same as systems manager (some 
material is exempt from access and contest).

Contesting record procedures: Same as systems manager (some 
material & exempt from access and contest).

Record source categories: Individual on whom the record is main
tained. Some material is obtained from third parties, e.g., drug com
panies, publications, or is developed by FDA.

Systems exempted from certain provisions of the act: This system  
is exempt from access and contest and certain other provisions of 
the Privacy Act (5 U.S.C. 552a(c)(3), (d)(1) to (4), (eX3), (e)(4)(G) to 
(H) and (f) to the extent that it includes investigatory material com
piled for law enforcement purposes, including criminal law enforce
ment purposes.

FDA 0011.00
System name: Certified Retort Operators—HEW/FDA.

Security classification: None.
System location: Division o f Food Technology, Bureau of Foods, 

Rm. 4029, FB-8, 200 C St., SW, Washington, DC 20204.
Categories of individuals covered by the system: Food industry 

employees who have attended courses o f instruction relating to 
operation of retorts.

Categories of records in the system: Contains name and training 
records.

Authority for maintenance of the system: Section 404 of the 
Federal Food, Drug, and Cosmetic Act (21 U.S.C. 344); 21 CFR 
128b. 10.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Records showing that 
low-acid canned food establishment did not have canning opera
tions under the supervision of certified retort operator may be (1) 
referred for investigation and possible enforcement action against 
the company and responsible officials, to the Department of 
Justice, or appropriate State food and drug law enforcement agen
cies, or (2) disclosed in administrative or court proceedings. Most 
records in the system may be disclosed when a food company may 
be advised whether an individual has satisfied FDA requirements.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Maintained in standard filing equipment and magnetic 
tape. /  ,

Retrievability: Indexed by name, used to ascertain program 
progress.

Safeguards: Magnetic tapes are stored in locked containers in 
secured area. Individual printouts/original hard copy records are 
stored in regular administrative files, maintained in secured file 
area or secured file containers.

Retention and disposal: Retained indefinitely.
System manager(s) and address: Director, Division of Food 

Technology (HFF-400), Rm. 4029, FB-8, 200 C St., SW ., Washing
ton, DC 20204.

Notification procedure: FDA Privacy Coordinator (H-50), Food 
and Drug Administration, 5600 Fishers Lane, Rockville, MD 20852.

Record access procedures: Same as system manager.
Contesting record procedures: Same as system manager.
Record source categories: Educational institutions that conduct re

tort operator training.
Systems exempted from certain provisions of the act: None.

FDA 0012.00
System name: Association of Official Analytical Chemists (AOAC) 

Member File—HEW/FDA.
Security classification: None.
System location: FDA Liaison Office for AOAC, Rm. 3848, FB-8, 

200 C St., SW, Washington, DC 20204.
Categories of individuals covered by the system: AOAC Committee 

members, Subcommittee members, Referees and Associate 
Referees (employed by FDA, related Federal or State agencies, 
universities, or regulated industry). Shows individuals involved in 
AOAC scientific activities, e.g., developing methods for determin
ing adulteration of food, drugs, etc.

Categories of records in the system: Contains name, address, 
telephone number, and area of study.

Authority for maintenance of the system: Section 702(a) of the 
Federal Food, Drug, and Cosmetic Act (21 U.S.C. 372(a)); sectioii 
301 of the Public Health Service Act (42 U.S.C. 241).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Provided to Department 
of Agriculture, Environmental Protection Agency, and the various 
State agencies that have an interest in development of official 
analytical methods.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Maintained in letter-size manila folders, card file, and 
magnetic tape.

Retrievability: Indexed by name, used to provide a service for 
AOAC on its committees. Primary use of the system is the prepara-
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tion of an annual publication listing AO AC projects; used as mail
ing list and to identify individuals who may be asked to assisl FDA.

Safeguards: Masterfile is in locked containers in secured area. In
dividual files are maintained with other administrative files. All in
formation in the records is required to be disclosed under the 
Freedom of Information Act.

Retention and disposal: Records are retained as long as an in
dividual is a participating member, then destroyed.

System manager(s) and address: FDA Liaison Officer for AOAC 
(HFS-56), Rm. 3848, FB-8, 200 C St., SW, Washington, DC 20204.

Notification procedure: FDA Privacy Coordinator (HF-50), Food 
and Drug Administration, 5600 Fishers Lane, Rockville, MD 20852.

Record access procedures: Same as system manager.
Contesting record procedures: Same as system manager.
Record source categories: Individual on whom the record is main

tained.
Systems exempted from certain provisions of the act: None. /*

OHD AOA NCA
System name: National Clearing House on Aging-Mailing Keys 

HEW AOA NCA.
Security classification: None.
System location:

Room 3544 Donohoe Building 
400 6th Street, S.W.
Washington, D. C. 20201

Categories of individuals covered by the system: Individuals in
terested in the field of aging.

Categories of records in the system: Name, title, and address of 
individual or oganization.

Authority fo r maintenance of the system: Older Americans Act of 
1965, as amended.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are maintained in a card index file and com
puter storage. A listing of the various lists by type of organization 
or purpose and the number of addresses on each list, plus the 
number of copies to be distributed, is maintained.

Retrievability: Indexed by name of individual or organization 
used by staff for mailing AOA publications, fact sheets, and press 
releases.

Safeguards: Card index may be inspected on demand but general 
use restricted to program staff.

Retention and disposal: Lists are circularized yearly as required 
by the Joint Committee on Printing, and individuals not responding 
are dropped from list.

System manager(s) and address:
Chief, Public Information Division 
400 - 6th Street, S.W ., Rm. 3544 
Washington, D.C. 20201

Notification procedure: Same as above.
Record access procedures: Same as above.
Contesting record procedures: Same as above
Record source categories: From individuals them selves, profes

sional directories, grant files.
Systems exempted from certain provisions of the act: None.

OHD AOA ORD 1
System name: Office of Research, Demonstrations and Manpower 

Resources Project Reviewers HEW OHD AOA ORD.
Security classification: None.
System location:

Room 3139 Donohoe Building 
400 - 6th Street, S.W.
Washington, D.C. 20201

Categories of individuals covered by the system: Professionals with 
expertise who review and evaluate research, demonstrations and 
training proposals .-

Categories of records in the system: Name, address, and profes
sional background of individual.

Authority for maintenance of the system: Older Americans Act, 
1965, as amended.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records-are maintained in paper folders in standard 
file cabinets.

Retrievability: Indexed by name, used by ORDMR staff to select 
reviews. Folders are available to Division Chiefs responsible for 
setting up review panels.

Safeguards: Direct access is restricted to authorized ORDMR 
staff, records are kept in locked file cabinets.

Retention and disposal: The list will be reviewed periodically, 
prior to establishing review periods. Persons not used will be 
deleted from files.

System manager(s) and address:
Director, ORDMR Office 
Room 3139, Donohoe Building 
400 - 6th Street, S.W.
Washington, D.C. 20201

Notification procedure: Same as above.
Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: The individual and/or professional 

directories.
Systems exempted from certain provisions of the act: None.

OHD DDO R 07
System name: Developmental Disabilites Complaints and Cor

respondence Files HEW OHD DDO R 07.
Security classification: None.
System location:

Room 564
601 East 12th Street 
Kansas City, Missouri 64106

Categories of individuals covered by the system: Individuals who 
have made inquiries regarding complaints or requested information 
regarding services from Developmental Disabilities program; and 
those who have commented to the Department on its proposed 
rules and practices.

Categories of records in the system: Name and address of in
dividuals submitting correspondence, responses and exchanges of 
material associated with'investigations of complaints or relaying in
formation to appropriate State or local Developmental Disabilities 
agencies.

Authority for maintenance of the system: Developmental Disabili
ties Services and Construction Act (P.L. 91-517).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To members of Congress 
who inquire on behalf o f a constitutent; to a State or local agency 
or institution against which a complaint has been made; pursuant to 
a request under the Freedom of Information Act for information re
garding alleged violations; to the Department of Justice for possible 
legal action associated with violation of other laws or suits against 
the U.S. government; and to the Department of 'Justice for 
Freedom of Information Act consultation.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are maintained in hard-copy filed in stan
dard file cabinets.

Retrievability: For the most part records are indexed according to 
State and within each State by alphabetical name of inquirer. 
Records afe available to DDA staff involved in correspondence and 
investigative personnel with special expertise in other programmatic 
areas or responsible persons at State or local agencies may be given 
records for the purpose of assisting DDA staff in resolution of is
sues.

Safeguards: Direct access is restricted to authorized DDA staff; 
access to room in which file cabinets are maintained is limited dur
ing non-working hours to those with keys to room.

Retention and disposal: Inquiry records are maintained three 
years; complaint and investigative records are maintained five years 
past date of case closing.

System managerfs) and address:
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Director, Developmental Disabilities O ffice 
601 East 12th Street, 5th Floor 
Kansas City, Missouri 64106

' Notification procedure: System manager; for general inquiries, • 
name and date of previous correspondence, if known; for com- 
plaint/investigative material, name and any I.D. number assigned. 
Address is same as above.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record soured categories: Incoming correspondence, responses 

and material obtained during course of any investigation.
Systems exempted from certain provisions of the act: None.

OHDOCDIX l

System name: OCD Project Staff lis t s  HEW-OHD-CCD-IX
Security classification: None.
System location:

Room 113, Federal Office Building .
50 Fulton Street
San Francisco, Calif. 94102
and at Regional Federal Records Centers

Categories of individuals covered by the system: Directors and 
staff of Child Abuse and N eglect, Handicapped Cluster Head Start, 
Head Start, Head Start Supplementary Training, and Home Start 
programs and Parent Child Centers, and State Regional Training 
Offices in Region IX.

Categories of records in the system: Name, business address, busi
ness telephone number, biographies, employees with salaries above 
certain level.

Authority for maintenance of the system: Community Services Act 
of 1974 (42 USC 2701).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The files are routinely 
used externally in handling inquiries from members of Congress; 
used in handling inquiries from other federal agencies; used as a 
resource by consultants contracted by OCD; used in handling inqui
ries from general public.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in folders in standard legalized 
file cabinets.

Retrievability: The files are indexed alphabetically. Records are 
available to OCD staff involved in correspondence and funding 
processes, including staff members with DHEW, i.e.: General 
Counsel.

Safeguards: Direct access is restricted to OHD personnel; access 
to room in which file cabinets are maintained is limited during non
working hours to those with keys to room.

Retention and disposal: Files are maintained three fiscal years and 
are removed to the Federal Records Disposal Center thereafter.

System manager(s) and address:
Director, OCD, Region IX 
Room 117 
50 Fulton Street 
San Francisco, CA 94102

Notification procedure: System Manager; upon written, telephone, 
or personal request, the public may make appointments to view  
requested data. Inquirer should indicate with which program he has 
been affiliated.

Record access procedures: See above.
Contesting record procedures: See above.
Record source categories: Incoming correspondence, responses, 

and materials obtained during course of program.
Systems exempted from certain provisions of the act: None.

OHD OCD IX 2 0  s
System name: Parent Council Advisory Members HEW-OHD-OCD- 

IX-2
Security classification: None.
System location:

Room 113, Federal Office Building
50 Fulton Street
San Francisco, CA 94102

Categories of individuals covered by the system: Directors, Con
sultants, Staff, Board & Committee Members.
. Categories of records in the system: Name, Business & Home Ad
dress, Business & Home Telephone Numbers, Title, Biographies, 
Employees with salaries above certain level.

Authority for maintenance of the system: Community Services Act 
of 1974 (42 USC 2701).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The files are routinely 
used externally in handling inquiries from members of Congress; 
used in handling inquiries from other federal agencies; used as a 
resource by consultants contacted by OCD; used in handling inqui
ries from general public and Parent Council Advisory grantees.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in folders in standard legal-size 
file cabinets.

Retrievability: The files are indexed alphabetically. Records are 
available to OCD staff involved in correspondence and funding 
processes, including staff members within DHEW, i.e.: General 
Counsel.

Safeguards: Director access is-restricted to OHD personnel; ac
cess to room in whic file cabinets are maintained is limited during 
non-working hours to those with keys to room.

Retention and disposal: Files are maintained three fiscal years and 
are removed to the Federal Records Disposal Center thereafter.

System manager(s) and address:
Director, OCD, Region DC 
Room 117 
50 Fulton Street 
San Francisco, CA 94102

Notification procedure: System manager; upon written telephone, 
or personnel request, the public may make appointments to view 
requested data.

Record access procedures: See above.
Contesting record procedures: See above.
Record source categories: Incoming correspondence, responses, 

and materials obtained dpring course of Parent Council Advisory 
programs.

Systems exempted from certain provisions of the act: None.
OHD OCD CB 1

System name: Childrens’ Bureau General Mailing list HEW OHD 
OCD CB.

Security classification: None.
System location:

Room 4109
400 - 6th Street, S.W.
Washington, D. C. 20201

Categories of individuals covered by the system: Individuals in
terested in Children’s Bureau programs, OCD consultants.

Categories of records in the system: Names, addresses, titles.
Authority for maintenance of the system: Childrens’ Bureau Act of 

1912.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: None.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Addressograph plates, paper files.
Retrievability: Indexed alphabetically.
Safeguards: Available only to authorized personnel.
Retention and disposal: Records kept indefinitely. Names are 

removed on request.
Notification procedure: See above for title and address; written 

requests only.
System managers) and address: (Data missing).
Record access procedures: See above.
Contesting record procedures: See above.
Record source categories: Letters, telephone calls.

OHD OCD CB 2
System name: Children Today Mailing List HEW OHD OCD CB.

Security classification: None.
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System location:

Room 4109
400 - 6rh Street, S.W.
Washington, D.C. 20201

Categories of individuals covered by the system: Subscribers and 
contributors to Children Today

Categories of records in the system: Names and addresses of sub
scribers and contributors.

Authority for maintenance of the system: Childrens’ Bureau Act of 
1912. ?

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Addressograph plates, paper files.
Retrievability: Indexed alphabetically.
Safeguards: Available to authroized persons only.
Retention and disposal: Records are retained indefinitely, names 

removed by request.
System manager(s) and address:

Publications Coordinator
Room 4109
400 - 6th Street, S.W.
Washington, D. C.

Notification procedure: Same as above; written requests only.
Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Incoming correspondence, telephone, 

calls.
Systems exempted from certain provisions of the act: None.

OHD OCD CB 3
System name: Education for Parenthood Mailing List. HEW OHD 

OCD CB.
Security classification: None.
System location:

Room 5155
400 - 6th Street, S.W.
Washington, D.C. 20201

Categories of individuals covered by the system: Individuals who 
request information on Education for Parenthood programs.

Categories of records in the system: Names, title addresses.
Authority for maintenance of the system: 42 USC 626. •
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: None.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Addressograph plates, paper files.
Retrievability: Indexed alphabetically.
Safeguards: Available only to authorized persons.
Retention and disposal: Names kept on file indefinitely. May be 

removed by request.
System manager(s) and address:

Program Planning Specialist
Room 5155
400 - 6th Street, S.W.
Washington, D.C. 20201

Notification procedure: Same as above; written requests only.
Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Grant files, letters, telephone calls.
Systems exempted from certain provisions of the act: None.

OHD OCD CB 4
System name: National Center on Child Abuse and Neglect Mailing 

list.
Security classification: None.
System location:

Room 5863
400 - 6th Street, S.W.
Washington, D. C. 20201

Categories of individuals covered by the system: Persons interested 
in the National Centers publications, interested in making grant ap
plications, project directors, social workers and others interested in 
information on child abuse and neglect.

Categories of records in the system: Names, titles, addresses.
Authority for maintenance of the system: PL 93-247, The Child 

Abuse Prevention and Treatment Act.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: None.
Policies and practices for storing, retrieving, accessing, r e ta in in g , 

and disposing of records in the sytem:
Storage: Addressograph plates, paper files.
Retrievability: Indexed alphabetically. Various categories of in

stitutions, agencies, oiganizations are segregated in sub lists.
Safeguards: Available only to authorized personnel.
Reteiftion and disposal: Names are kept indefinitely; may be 

removed on request.
System manager(s) and address:

Administrative Assistant
Room 5564
400 - 6th Street, S.W.
Washington, D.C.

Notification procedure: Address as above; written requests only.
Record access procedures: See above.
Contesting record procedures: See above.
Record source categories: Grant applications, letters, telephone 

calls, other OCD mailing lists.
OHD OCD CBS

System name: National Center for Child Advocacy Mailing list. 
HEW OHD OCD CB.

Security classification: None.
System location:

Room 5819
400 - 6th Street, S.W.
Washington, D. C. 20201

Categories of individuals covered by the system: Persons interested 
in Child Advocacy activities including social workers, foster 
parents, juvenile coin! judges, Community Coordinated Child Care 
program directors, various Federal staff and members of the 
general public who have requested information.

Categories of records in the system: Names, titles, addresses.
Authority for maintenance of the system: Childrens’ Bureau Act of 

1912.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: None.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Addressograph plate, paper file.
Retrievability: Indexed alphabetically subdivided by area of sub

ject interest.
Safeguards: Available only to authorized personnel.
Retention and disposal: Names kept on file indefinitely; may be 

removed on request.
System manager(s) and address:

Chief, NCCA
Room 5819
400 - 6th Street, S.W.
Washington, D. C. 20201

Notification procedure: Address same as above; written requests 
only. „

Record access procedures: See above.
Contesting record procedures: See above.
Record source categories: Other OCD mailing lists grant applica

tions, letters, telephone calls.
OHD OCD R&E 1

System name: OCD Research and Development Program Mailing 
Lists. HEW OHD OCD R&E.

Security classification: None.
System location:

Room 5524
400 - 6th Street, S.W.
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Washington, D. C. 20201
Categories of individuals covered by the system: Persons interested 

in OCD Research and Demonstration program or in applying for 
research or demonstration programs, project directors o f funded 
programs, university and research organization staff.

Categories of records in the system: Names, titles, addresses.
Authority for maintenance of the system: 42 USC 626.

, Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper files.
Retrievability: Indexed alphabetically.
Safeguards: Available only to authorized personnel.
Retention and disposal: Names are kept on file indefinitely; may 

be removed by request.
System manager(s) and address:

Administrative Assistant
Room 5524
400 - 6th Street, S.W.
Washington, D. C. 20201

Notification procedure: See above for address; written requests 
only.
. Record access procedures: See above for address.

Contesting record procedures: See above for address.
Record source categories: Applications for grants, telephone and 

written requests.
OHD OCD R 10

System name: OCD Mailing List HEW OHD OCD R10.
Security classification: None.
System location:

GSA - Federal Building 
915 2nd Avenue 
Seattle, Washington

Categories of individuals covered by the system: OCD grantees, af
filiates, persons requesting information on OCD programs.

Categories of records in the system: Mailing Key contains persons’ 
names, titles, and addresses only.

Authority for maintenance of the system: Community Services Act 
of 1974 (42 USC 2710).

Routine uses of records maintained in the "system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: On 3 x 5  index cards and metal plates.
Retrievability: Indexed by code using letters and numbers; used 

for correspondence, to distribute program information and 
bimonthly newsletter.

Safeguards: Access by authorized personnel only.
Retention and disposal: Information is kept as long as accurate 

and persons are stül interested in receiving info. Then they are 
destroyed.

System manager(s) and address:
Director
Office of Child Development 
710 2nd Avenue, Room 1490 
Seattle, Wash. 98104

Notification procedure: Same as above.
Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Source of information is directly from 

grantees and interested persons wanting to receive information, and 
needing policies in order to run their operation.

OHD ONAP 1
System name: Mailing list for ONAP publications.

Security classification: None.
System location:

Room 4152 Donohoe Building 
400 - 6th St., S.W.
Washington, D.C. 20201

Categories of individuals covered by the system: Individuals who 
request information on Native American Programs.

Categories id records in the system: Name and address of in
dividuals or organizations who request information

Authority for maintenance of the system: P.L. 93-644 ‘Headstart, 
Economic Opportunity, and Community Partnership Act, 1974*, 
Title V m -N ative American Programs.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The addresses are kept in card index file box.
Retrievability: Indexed by individual or organizational name.
Safeguards: A ccess to authorized personnel only.
Retention and disposal: List will be permanent mailing list.
System manager(s) and address:

Public Information Officer 
Room 4829 Donohoe Bldg.
400 - 6th S t, S.W.
Washington, D.C. 20201 * <, ' ' ,

Notification procedure: System manager address same as above.
Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Incoming correspondence.

OHD ORS IX
System name: Consultants for Federal Technical Assistance Pro

gram, Vocational Rehabilitation Services. HEW OHD ORS IX.
Security classification: None.
System location:

Room 463, Federal Office Building
50 Fulton Street
San Francisco, CA 94102
and Regional Federal Record Center

Categories of individuals covered by the system: Technical 
Assistance Consultants.

Categories of records in the system: Name, address, education, 
experience (general business resume of qualifications).

Authority for maintenance of the system: P.L. 93-112, Sec. 304C.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: None.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Paper files, standard metal file cabinets.
Retrievability: RS7-6.0 folder and by name. Copies to Central Of

fice for consolidation into ‘Roster of Federal Technical Assistance 
Consultants D irectory/

Safeguards: A ccess limited to ORS staff rooms in which file 
cabinets are located are locked during non-duty hours.

Retention and disposal: Files maintained for two years then 
retired to Federal .Records Center.

System manager(s) and address:
Director or Deputy Director, ORS 
Room 463, Federal Office Building 
50 Fulton Street ^
San Francisco, CA 94102

Notification procedure: System Manager; require name affiliation, 
purpose of request.

Record access procedures: Same as Notification Procedure.
Contesting record procedures:

ARD or Deputy ARD, OHD 
Room 441, Federal Office Building 
50 Fulton Street 
San Francisco, CA 94102

Record source categories: Individual or project agency official.
OHD ORS R10

System name: Office of Rehabilitation Services Mailing Lists.
Security classification: None.
System location:

Department of Health, Education and Welfare 
Office of Rehabilitation Services
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Room 1001, Arcade Plaza Building 
1321 Second Avenue 
Seattle, Washington 98101

Categories of Individuals covered by the system: Providers of reha
bilitation services in Region X individuals who have requested that 
they receive program information, grantees, grant applicants.

Categories of records in the system: Name, address, title, phone 
numbers.. . .. B\-. - ; .

Authority for maintenance of the system: P.L. 93-112.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: None.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Card files.
Retrievability: Indexed by name. Used by ORS staff to dis

seminate program information.
Safeguards: Access by authorized personnel only.
Retention and disposal: Retained indefinitely.
System manager(s) and address:

Director, Office of Rehabilitation Services 
OHD, DHEW, M.S. 137 

* Arcarde Plaza Building 
1321 Second Avenue 
Seattle, Washington 98101

Notification procedure: Same as above.
Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Individuals on system , from grant appli

cations. , .. - .
OHDOYD

System name: Runaway Youth Act Mailing Lists HEW OHD OYD.
Security classification: None.
System location:

Room 1618 Donahoe Building 
400 6th St. S.W.
Washington, D.C. 20201

Categories of individuals covered by the system: Individuals who 
make inquiries regarding publications, grant programs and other 
matters related to the Runaway Youth Act.

Categories of records in the system: Names, addresses and titles 
of individuals and agencies.

Authority for maintenance of the system: The Juvenile Justice and 
Delinquency Prevention Act of 1974. P.L. 93-415, Title III. 42 USC 
5701 Regulations; Vol. 40 N o. 78 45 CFR 1351.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To members of Con- - 
gress; to agencies in the youth field; to Colleges and to other 
Federal agencies on request.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The mailing lists are maintained in metal file cabinets 
and on cards.

Retrievability: Mailing lists are indexed with OYD code numbers. 
and indexed alphabetically.

Safeguards: Direct access restricted to authorized OYD staff.
Retention and disposal: Mailing lists are maintained on a per

petual basis.
System manager(s) and address:

Head, OYD Office
Room 1651, Donahoe Building
400 6th St. S.W.
Washington, D.C. 20201

Notification procedure: System manager; for general inquiries, 
name and date of previous correspondence, if known.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: From individuals requesting by phone 

or letter to be placed on list. /*
E ASE NC 211

System name: National Longitudinal Study Mailing List. HEW E
Security classification: None.

System location:
Room 3066
400 Maryland Avenue, S. W.
Washington, D.C. 20202

Categories of individuals covered by the system: Individuals are 
persons who have expressed an interest in being informed of cur
rent progress and reports coming from the National Longitudinal 
Study (NLS) of the High School Class of 1972.

Categories of records in the system: Name, business address, and 
information sent by NCES.

Authority for maintenance of the system: 20 U . S. C. 1221e-l.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: None.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Data are stored on punched cards and on 3 X 5 cards in 

locked file.
Retrievability: Names are arrayed in alphabetical order. Persons 

on the list are sent information on new publications, selected re
ports, and other available data.

Safeguards: Restricted access to list. Locked file. Exception: sub
ject to disclosure requirements o f the Privacy A ct

Retention and disposal: Records are to be maintained until the 
end of the project. Names are removed upon request or when mail 
is returned and is undeliverable.

System manager(s) and address:
Computer Analyst, NLS
National Center for Education Statistics
Room 3066, 400 Maryland Avenue, S. W.
Washington, D.C. 20202

Notification procedure: System manager (see above) will respond 
to inquiries. Persons making the request should state their full name 
and business address.

Record access procedures: Contact system manager.
Contesting record procedures: Contact system manager.
Record source categories: Voluntary requests from letters, phone 

calls, or personal visits.
Systems exempted from certain provisions of the act: None.

E ASE NC 103
System name: National Advisory Committee for NCES Manual of 

Terms and Definitions about Students HEW E
Security classification: None.
System location:

Room 3033
400 Maryland Avenue, S.W.
Washington, D. C, 20202

Categories of individuals covered by the system: Fifteen in
dividuals comprising the National Advisory Committee helped 
develop a manual o f terms and definitions about students in ele
mentary and secondary schools, community/junior colleges, and 
adult education.

Categories of records in the system: Name, title, business address, 
and telephone number.

Authority for maintenance of the system: 20 U . S. C. 1221e-l.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: For uses one through 
nine in Appendix B of the Departmental Regulations (45 Code of 
Federal Regulations 5b)

Storage: Manual file.
Retrievability: Listed alphabetically by name. Used by authorized 

agency personnel to communicate with committee members.
Safeguards: N o safeguards required-public information. List 

published in Student/Pupil Accounting, GPO (1974).
Retention and disposal: Anticipated disposal about 3 years after 

completion of project in 1975. /
System manager(s) and address:

Project Officer
National Center for Education Statistics 
Room 3033, 400 Maryland Avenue, S. W.
Washington, D. C. 20202
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Notification procedure: System manager (see above) w ill respond 
to inquiries. Persons should state their name, title, and business ad
dress.

Record access procedures: Contact system manager.
Contesting record procedures: Contact system  manager.
Record source categories: Voluntary submission- o f information by 

individuals and by nominating organizations.
Systems exempted from certain provisions of the act: None.

E ASEPC 1
System name: Mailing lists for the Office of Policy Communica

tions: Public Affairs & External Affairs. HEW E.
Security classification: None.
System location:

Room 3017, FOB 6
400 Maryland Avenue, S.W.
Washington, D.C. 20202

Categories of individuals covered by the system: Individuals in
terested in ASE press releases.

Categories of records in the system: Name, institution, and busi
ness address of individuals receiving press and informational 
materials in the mail.

Authority for maintenance of the system: Dept. Regs.: 44 USC 
3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: For U ses one through 
nine in Appendix B of the Departmental Regulations (45 Code of 
Federal Regulations 5b).

Policies and practices for storing, retrieving, accessing, r e ta in in g , 
and disposing of records in the sytem:

Storage: The records are kept in a loose leaf notebook.
Retrievability: The records are indexed by personal name, 

although these names are not alphabetized and are often associated 
with institutions, and are referred to only when needed.

Safeguards: Direct access is screened by an office secretary. Ex
ception: These records are subject to disclosure requirements of 
the Privacy Act.

Retention and disposal: The records are destroyed two years after 
they are no longer useful. Records are not sent to records center.

System managers) and address:
Deputy Assistant Secretary for Education/Policy Development
Room 3017, FOB 6
400 Maryland Avenue, S.W.
Washington, D.C. 20202

Notification procedure: System manager; for general inquiries, 
name and date of previous correspondence, if known; for com- 
plaint/investigative material, name and any I.D. number assigned. 
Address is same as above.

Record access procedures: See above.
Contesting record procedures: Contact system manager, see 

above.
Record source categories: The mailing addresses came from 

‘Editor and Publisher*, ‘Broadcasting Year Book*, ‘Ayer Directory 
of Publications* and a few  individual requests.

Systems exempted from certain provisions of the act: None.
E ASE FIPI

System name: Support for Improvement of Postsecondary Educa
tion Mailing List for Program Information. HEW E.

Security classification: None.
System location:

Fund for the Improvement of Postsecondary Education 
Room 3141, 400 Maryland Avenue, S.W .
Washington, D.C. 20202

Categories of individuals covered by the system: Individuals in 
postsecondary education who submit their names to receive Pro
gram Guidelines.

Categories of records in the system: Name, position, mailing ad
dress.

Authority for maintenance of the system: Dept. Regs.: 44 USC 
3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: For uses 1 through 9 in

Appendix B of the Departmental Regulations (45 Code of Federal 
Regulations 5b).

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File boxes and magnetic tapes.
Retrievability: Last name of individual.
Safeguards: Administrative use by authorized agency personnel; 

Exception: Subject to disclosure requirements of Privacy Act.
Retention and disposal: Retained until individual requests deletion 

from list.
System managerfs) and address:

Planning Officer, FIPSE
Room 3141, 400 Maryland Avenue, S.W.
Washington, D.C. 20202

Notification procedure: System manager; for general inquiries, 
name, title, address and date of previous correspondence, if 
known; for complaint/investigative material, name and any IJD. 
number assigned. Address is same as above.

Record access procedures: Contact system manager, listed above.
Contesting record procedures: Contact system manager.
Record, source categories: Individuals who submit their names and 

addresses in order to receive Program Guidelines.
Systems exempted from certain provisions of the act: None.

E A SEFIP4
System name: Support for Improvement of Postsecondary Educa

tion; Field Readers to Review Proposals for FIPSE.
Security classification: None.
System location:

Fund for the Improvement of Postsecondary Education 
Room 3141, 400 Maryland Avenue, S. W.
Washington, D. C. 20202

Categories of individuals covered by the system: Individuals with 
backgrounds and experience in postsecondary education.

Categories of records in the- system: Resumes indicating name, 
position, work experience, and general personnel information.

Authority for maintenance of the system: 44 U.S.C. 3101.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: For uses 1 through 8 in 
Appendix B of the Departmental Regulations (45 Code of Federal 
Regulations 5b).

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File folders in cabinet.
Retrievability: The file is organized by year, and then by in

dividual.
Safeguards: Administrative use by authorized agency personnel. 

Exception: subject to disclosure requirements of Privacy Act.
Retention and disposal: Information is retained until the individual 

requests deletion from files.
System manager(s) and address:

Deputy Director, FIPSE
Room 3141, 400 Maryland Avenue, S. W.
Washington, D. C. 20202

Notification procedure: System manager; for general inquiries, 
name and date of previous correspondence, if known; for com
plaint/investigative material, name and any I.D. number assigned. 
Address is same as above.

Record access procedures: Contact system manager, listed above.
Contesting record procedures: Same as above.
Record source categories: Information forwarded to FIPSE by in

dividuals interested in serving as field readers; information obtained 
by contacting individuals with specific expertise in postsecondary 
education.

Systems exempted from certain pirovisions of the act: None.
E ASE FIP 5

System name: Support for Improvement of Postsecondary Educa
tion Contract to the National Radio Institute (NRI) to Develop 
a Prospectus for Correspondence Study.

Security classification: None.
System location:

National Radio Institute
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3939 W isconsin Avenue, N . W.
Washington, D. C. 20016

Categories of individuals covered by the system: Current students, 
graduates, and dropouts of NR1.

Categories of records in the system: Reasons for enrolling in NRI 
programs, completing or discontinuing NRI programs and overall 
evaluation of NRI programs.

Authority for maintenance of the system: 44 U.S.C. 3101.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: For uses - 1 through 8 in 
Appendix B of the Departmental Regulations (45 Code of Federal 
Regulations 5b).

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File folders in cabinet.
Retrievability: Files arranged according to current students, grad

uates, and dropouts. v
Safeguards: Administrative use by authorized personnel. Excep

tion: subject to disclosure requirements of Privacy Act-
Retention and disposal: Information retained until completion of 

project. -,
System managers) and address:

FIPSE Project Director 
3939 Wisconsin Avenue, N . W.
Washington, D. C. 20016

Notification procedure: System manager; for general inquiries, 
name and date of previous correspondence, if known; for com- 
plaint/investigative material, name and any I.D. number assigned. 
Address is same as above.

Record access procedures: Contact systems manager, listed above.
Contesting record procedures: Same as above.
Record source categories: Information provided on questionnaires 

completed by current students, dropouts, and graduates of NRI.
Systems exempted from certain provisions of the act: None.

E ASE FIP 6
System name: Support for Improvement of Postsecondary Educa

tion Contract to Heald Colleges to Develop a Model Prospec
tus for Potential Students.

Security classification: None.
System location:

Heald Colleges
Central Administrative Offices 
1255 Post Street
San Francisco, California 94109

Categories of individuals covered by the system: 1974 Graduates of 
Heald Colleges; current Heald students; sample of high school stu
dents in the region.

Categories of records in the system: Program of study, job and sa
lary range for Heald Graduates; evaluations of programs for cur
rent Heald students, and opinions of prospectus for high school 
students.

Authority for maintenance-of the system: 44 U.S.C. 3101.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: For uses 1 through 8 in 
Appendix B of the Departmental Regulations (45 Code of Federal 
Regulations 5b).

Policies and practices for storing, retrieving, accessing, r e ta in in g , 
and disposing of records in the sytem:

Stonge: Files in corporate market at Heald Colleges.
Retrievability: Files organized according to Heald graduates, cur

rent students and sample for opinion survey.
Safeguards: Administrative use by authorized personnel. Excep

tion: subject to disclosure requirements of Privacy Act.
Retention and disposal: Information retained until completion of 

Project.
System manager(s) and address:

FIPSE Project Director 
Heald Colleges
1255 Post Street —
San Francisco, California 94109

Notification procedure: System manager; for general inquiries, 
name and date of previous correspondence, if known; for com- 
plaint/investigative material, name and any I.D. number assigned. 
Address is same as above.

Record access procedures: Contact system manager, listed above.
Contesting record procedures: Same as above.
Record source categories: Survey of 1974 graduates o f Heald; in

terviews and surveys of current students at Heald and sample of 
high school students.

Systems exempted from certain provisions of the act: None.
E ASE FIP 7

System name: Support for Improvement of Postsecondary Educa
tion Contract to Formative Evaluation Research Associates to 
Evaluate Women’s Programs at Four Types of Postsecondary 
Institutions.

Security classification: None.
System location:

Formative Evaluation Research Associates 
1130 Hill Street 
Ann Arbor, Michigan

Categories of individuals covered by the system: Current and 
former participants in women’s programs at 4 types of postsecon
dary institutions that have initiated such programs within the last 4 
years.

Categories of records in the system: Participant’s views on the 
strengths, weaknesses and outcomes of the program.

Authority for maintenance of the system: 44 U.S.C. 3101.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: For uses 1 through 8 in 
Appendix B of the Departmental Regulations (45 Code of Federal 
Regulations 5b).

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File folders in cabinet
Retrievability: Files arranged according to current students, grad

uates and drop outs.
Safeguards: Administrative use by authorized personnel. Excep

tion: subject to disclosure requirements of Privacy Act.
Retention and disposal: Information retained until completion of 

project.
System managers) and address:

FIPSE Project Director 
1130 Hill Street 
Ann Arbor, Michigan

Notification procedure: System manager; for general inquiries, 
name and date of previous correspondence, if known; for com
plaint investigative material, name and any I.D. number assigned. 
Address is same as above.

Record access procedures: Contact system manager, listed above.
Contesting record procedures: Same as above.
Record source categories: Information provided by current and 

former participants in women’s programs at the 4 institutions 
selected through interviews, telephone calls and questionnaires.

Systems exempted from certain provisions of the act: None. /*
E NIE OAM 1

System name: NIE Project Management System -  HEW E.
Security classification: None.
System location:

Room 700-B
1200 19th Street, N.W-
Washington, D.C. 20208

Categories of individuals covered by the system: Principal In
vestigator in any proposal submitted to NIE and on all awards.

Categories of records in the system: Data consist of name institu
tion, Social Security number, title, mailing address, phone number, 
congressional district, academic discipline, present position, ethnici
ty, birthday, sex, per cent time of project.

Authority for maintenance of the system: Section 405(e)(1) General 
Education Provisions Act.

Routine uses of records maintained in the system, in c lu d in g  catego
ries of users and the purposes of such uses: To contractors for ser-

FEDERAL REGISTER VOL 40, NO. 167—WEDNESDAY, AUGUST 27, 1975



38446 DEPARTM EN T O F  H EA LTH , ED U C A T IO N , A N D  W ELFA R E

vices and analysis of the records by authorized personnel. For rou
tine uses set forth in Appendix B to 45 Code of Federal Regula
tions Part 5b.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The data Eire stored on computer disk.
Retrievability: The records are retrievable on Ein y  field. Records 

are used to determine distribution of awards, to generate transac
tion for the DHEW Contract and Grant Information System s, to re
late data to Institute Financial System and DHEW Central Registry 
System, to generate entries for NIE Mailing Label System.

Safeguards: Retrievals on personal data can only be requested by 
authorized individuals. Exception: subject to disclosure require
ments of Privacy Act.

Retention and disposal: Indefinite.
System manager(s) and address:

Chief, Management and Data Systems Division
Room 700-B
1200 19th Street, N . W.
Washington D. C. 20208

Notification procedure: Written inquiries must be made to the 
System Manager and must include the inquirer’s name and address, 
the system identification number and name.

Record access procedures: See above.
Contesting record procedures: See above.
Record source categories: Proposals submitted to NIE, data col

lected during contracting process.
Systems exempted from certain provisions of the act: None.

E NIE OAM 2
System name: NIE Mailing Label System — HEW E.

Security classification: None. - .
System location:

Room 700-B
1200 19th Street, N.W.
Washington, D. C. 20208

Categories of individuals covered by the system: Members of Con
gress, members of the educational community, individuals 
requesting inclusion on the list, NIE field readers, NIE consultants, 
recipients of NIE literature.

Categories of records in the system: Data consist of name address 
in all cases, sex, ethnicity, educational background, business ad
dress, field expertise, university affiliation, academic rank, educa
tional attainment, NIE activity participation, NIE Program Office 
in some cases.

Authority for maintenance of the system: Section 405(e)(1) of the 
General Education Provisions Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To contractors for ser
vices and analysis of the records by authorized personnel. For rou
tine uses set forth in Appendix B to 45 Code of Federal Regula
tions Part 5b.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are maintained on computer disk.
Retrievability: For the most part by program office for the 

generation of mailing labels. Records are also available to program 
staff for use in choosing a consultant, field reader panel or a poten
tial new hire. Data are also available to EEO office to analyze In
stitute consultant hiring practices. Occasionally data are. made 
available to program personnel on individuals with interests and ex
pertise in particular interest areas.

Safeguards: Retrievals of personnel data can only be ordered by 
authorized individuals. Administrative sanctions against the 
unauthorized disclosure of data. Exception: subject to the disclo
sure requirements of the Privacy Act.

Retention and disposal: Indefinite.
System manager(s) and address:

Chief, Management and Data Systems Division
Room 700-B
1200 19th Street, N . W.
Washington, D. C. 20208 . /

Notification procedure: Written inquiries must be made to the 
System Manager and must include the inquirer’s name Emd address 
and the system 1D0 and system name.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: NIE staff records, individuals requests 

and public documents.
Systems exempted from certain provisions of the act: None.

E NIE OAM 3
System name: Debt Counseling Records — HEW E.

Security classification: None.
System location:

Room 642
1200 19th Street, N. W.
Washington, D. C. 20208

Categories of individuals covered by thé system: Current em
ployees of the National Institute of Education.

Categories of records in the system: These records contain cor
respondence and complaints received by the agency regarding the 
indebtedness of employees and written notations of the dates and 
substance of the sessions in which the employees were counseled.

Authority for maintenance of the system: 44 U.S.C. 3101 ef. seq. 
293-31.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies Emd practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are maintained in envelopes marked 
‘Confidential’ and filed on left side of employees’ Official Person
nel Folders.

Retrievability: These records and indexed by the mimes of the in
dividuals on whom they are maintained. Records are available to 
agency official whose official duties require access to ensure ad
herence to standards of conduct by agency employees.

Safeguards: Records are located in lockable metal file cabinets or 
in metal file cabinets in secured rooms with access limited to those 
whose official duties require access. Exception: subject to the dis
closure requirements of the, Privacy Act.

Retention and disposal: These records are maintained up to two 
years or until employee leaves the agency, whichever is earlier, at 
which time the records are destroyed.

System manager(s) and address:
Personnel Officer 
Room 642
1200 19th Street, N.W.
Washington, D. C. 20208

Notification procedure: Individuals should contact the system 
manager regarding the existence of records pertaining to them.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Information in this system of records 

comes from the individual to whom it applies, correspondence and 
complaints from employees’ creditors, or is provided by agency of
ficials.

Systems exempted from certain provisions of the act: None.
E N IEE E G 1

System name: L ife Flans Study: The Impact of the Women’s Move
ment on Educational and Occupational Behavior and Attitudes 
of Married Women. HEW E.

Security classification: None.
System location:

Room 816 Brown Building 
1200 19th Street, N.W.
Washington, D.C. 20208

Categories of individuals covered by the system: The subjects are 
married women, formerly of the Boston area.

Categories of records in the system: The records consist of demo
graphic data, including early family history, family background and 
relationship with parents; educational and occupational history, 
plans and aspirations; a variety of attitudinal measures; present 
family relationships, including data on husband and children; and 
information on current life situation. It is a longitudinal study.
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Authority for maintenance of the system: Sec. 405(e)(1) of the 
General Education Provisions A ct 

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are maintained on disc, tape, and IBM 
cards, tiâff

Retrievability: The records are indexed by I.D. number. Records 
are used for statistical research or reporting purposes, in a non-per- 
sonally identifiable form at

Safeguards: Names of individuals included in the study are stored 
separately from the records; are to be used solely for administering 
a follow-up questionnaire; and are accessible only to. authorized 
personnel. This will also apply to the follow-up. Exception: subject 
to disclosure requirements of the Privacy Act.

Retention and disposal: The records are maintained indefinitely. 
System manager(s) and address:

Head, Women’s Research Staff 
Room 816 Brown Building 
1200 19th Street, N.W.
Washington, D. C. 20208

Notification procedure: Inquiry must be made in writing to the 
system manager (address above) and must include the inquirer’s 
name,- address, dates of previous correspondence, if known, and 
any system I.D. number and name.

Record'access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Data were collected from wives of grad

uate students in the Boston area on questionnaires administered 
through the mail.

Systems exempted from certain provisions of the act: None.
E NIE EEG 2

System name: Safe School Study. HEW E.
Security classification: None.
System location:

Research Triangle Institute 
Research Triangle Park, North Carolina 27709 

Categories of individuals covered by the system: The subjects are 
school principals or their designees.

Categories of records in the system: Data consist of crimes com- 
mited on school grounds, prevention measures used by the school, 
background information on the school, its programs and personnel.

Authority for maintenance of the system: Sec. 405(e)(1) of the 
General Education Provisions Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To contractors for ser
vices and analysis of the records by authorized personnel.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are maintained on magnetic tape. 
Retrievability: The records are indexed by I. D. number. They 

will be used for a large scale statistical evaluation of the effective
ness of school crime prevention measures and a description of 
prevention measures reported classified by school type.

Safeguards: Names are stored on separate tapes and are accessi
ble only to authorized personnel. Exception: subject to disclosure 
requirements of the Privacy Act.

Retention and disposal: The magnetic tapes will be erased, and 
therefore the names destroyed, in August, 1977, when the project 
ends.

System manager(s) and address:
Head, School Discipline Studies Staff 
Room 832 Brown Building 
1200 19th Street, N.W.
Washington, D.C. 20208

Notification procedure: Inquiry must be made in writing to the 
system manager (address above) and must include the inquirer’s 
name, address, dates of previous correspondence, if known, and 
any system I.D. number and name.

Record access procedures: Same as above, 
t ontesting record procedures: Same as abofe.

Record source categories: Data were collected by questionnaires 
administered through the mail.

Systems exempted from certain provisions of the act: None.
E NIE EEG 3

System name: Hyperkinesis and Food Additives Study — HEW E.
Security classification: None.
System location:

Western Psychiatric Institute and Clinic 
3811 O’Hara Street 
University of Pittsburgh 
Pittsburgh, Pennsylvania 15261

Categories of individuals covered by the system: The subjects are 
50 children, ages 6-12.

Categories of records in the system: The records consist o f medi
cal case histories, data on child behavior as it relates to hyperac
tivity, and data on children’s diets.

Authority for maintenance of the system: Sec. 405(eXl) of the 
General Educaton Provisions Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To contractors for ser
vices and analysis of the records by authorized personnel.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are maintained in hard copy filed in stan
dard file cabinets, and on magnetic tape.

Retrievability: The records are indexed by name in the files, and 
by number or topic on tape. They are being used in an experiment 
to test whether food additives are a cause of hyperactivity.

Safeguards: The records are safeguarded by the psychologist-pa-, 
tient relationship, Human Subjects Committee review, and the per
mission and involvement of the subjects’ parents. Exception: sub
ject to the disclosure requirements o f the Privacy Act.

Retention and disposal: The contractor will retain files indefinitely 
for longitudinal follow-up, but will keep them confidential.

System manager(s) and address:
Head, School Discipline Studies Staff 
Room 832 Brown Building 
1200 19th Street, N.W.
Washington, D. C. 20208

Notification procedure: Inquiry must be made in writing to the 
system manager (address above) and must include the inquirer’s 
name, address, dates of previous correspondence, if known, and 
any system I.D. number and name.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Data were collected by teacher and 

parents’ rating sheets on children’s behavior.
Systems exempted from certain provisions of the act: None.

E NIE EWG 1
System name: Pilot Test of Occupational Exploration Program— 

HEW E.
Security classification: To contractor for services and analysis of 

the records by authorized personnel.
System location:

1960 Kenney Road 
Columbus, Ohio 43221

Categories of individuals covered by the system: Students and 
teachers, grades 7, 8, 9, participating in pilot test of Occupational 
Exploration Program.

Categories of records in the system: Age; sex; grade level; survey 
of interests; information test scores; opinions about the program.

Authority for maintenance of the system: Section 405(e)(1) of the 
General Education Provisions Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To contractors for ser
vices and analysis of records by authorized personnel.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information maintained on cards in standard filing con
tainers.
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Retrievability: Records are indexed by assigned I.D. number and 
are used for monitoring progress of project/product development 
and for research development and evaluation of educational pro
gram.

Safeguards: Building security personnel screening limits access to 
authorized personnel only. Exception: subject to disclosure require
ments of the Privacy Act.

Retention and disposal: Records kept for two years after end of 
project.

System manager(s) and address:
Associate Director for Education and Work 
National Institute of Education 
Washington, D.C. 20208

Notification procedure: Written inquiries must be made to the 
system manager, address above, and must include inquirer’s name, 
address, dates of previous correspondence, the assigned system  
I.D. number and system name.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Self-reported information from teachers 

and students.
Systems exempted from certain provisions of the act: None.

E NIE EWG 2
System name: Comprehensive Career Education Model Acceptabili

ty Survey—HEW E.
Security classification: None.
System location:

P.O. Box 1113 
Palo Alto, CA 94302

Categories of individuals covered by the system: School district ad
ministrative personnel participating in survey.

Categories of records in the system: Opinions about sample cur
riculum events.

Authority for maintenance of the system: Section 405(e)(1) of the 
General Education Provisions Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To contractors for ser
vices and analysis of records by authorized personnel.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information is maintained in standard files.
Retrievability: Records are retrieved by the position of the in

dividual responding to the survey and are used for the evaluation of 
educational materials and programs.

Safeguards: Access is limited to authorized, personnel and by 
locks on the rooms. Exception: subject to disclosure requirements 
of the Privacy Act.

Retention and disposal: Records will be maintained until June 30, 
1977 and then shredded,

System manager(s) and address:
Associate Director for Education and Work 
National Institute of Education 
Washington, D.C. 20208

Notification procedure: Written inquiries must be made to the 
system manager, address above, and must include inquirer’s name, 
address, dates of previous correspondence, the assigned system  
I.D. number and system name.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Information reported by individual ad

ministrative personnel.
Systems exempted from certain provisions of the act: None.

E NIE EWG 3
System name: Field Test of Comprehensive Career Education 

Model (CCEM) Curriculum Units—HEW E.
Security classification: None. '
System location:

P.O. Box 1113 
Palo Alto, CA 94302

Categories of individuals covered by the system: Students and 
teachers—Grades K-12—participating in field test of CCEM Units.

Categories of records in the system: Opinions about materials, 
achievement tests.

Authority for maintenance of the system: Section 405(e)(1) of the 
General Education Provisions Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To contractors for ser
vices and analysis o f records by authorized personnel.

Policies and practices for storing, retrieving, accessing, r e ta in ing  
and disposing of records in the sytem:

Storage: Information is maintained on work cards.
Retrievability: Records can be retrieved by I.D. number and are 

used for research, development and evaluation of educational 
materials, projects and programs. ^
> Safeguards: A ccess is limited to authorized personnel and by 
locks on the rooms. Exception: subject to disclosure requirements 
of the Privacy Act.

Retention and disposal: Records will be maintained until June 30, 
1977 and then shredded.

System manager(s) and address:
Associate Director for Education and Work 
National Institute o f Education 
Washington, D.C. 20208

Notification procedure: Written inquiries must be made to the 
system manager, address above, and must include inquirer’s name, 
address, dates of previous correspondence, the assigned system 
I.D. number and system name.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Responses by individual teachers and 

students.
Systems exempted from certain provisions of the act: None.

E NIE EWG 4
System name: Evaluation of the use and interpretation of the 

Guidelines for Assessm ent of Sex Bias and Sex Fairness in 
Career Interest Inventories—HEW E.

Security classification: None.
System location: Unknown - contractor not chosen yet.
Categories of individuals covered by the system: Côunselors 

selected from those receiving guidelines on sex-bias in interest in
ventories participating in the survey.

Categories of records in the system: Sex; position; opinion of 
guidelines.

Authority for maintenance of the system: Section 405(eXl) of the 
General Education Provisions Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To contractors for ser
vices and analysis o f records by authorized personnel.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the syteqi:

Storage: Information maintained on cards.
Retrievability: Records can be accessed by I.D. number and will 

be used for research, development and evaluation of educational 
materials and projects.

Safeguards: A ccess will be limited to authorized personnel and 
protected by building security. Exception: subject to disclosure 
requirements of the Privacy Act.
. Retention and disposal: Records will be maintained for two years 
after completion of project.

System manager(s) and address:
Associate Director for Education and Work 
National Institute o f Education 
Washington, D.C. 20208

Notification procedure: Written inquiries must be made to the 
system manager, address above, and must include inquirer’s name, 
address, dates of previous correspondence, the assigned system 
I.D. number and system name.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record” source categories: Self reported by individual respondents.
Systems exempted from certain provisions of the act: None.
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E NIE EWG 6
System name: Index of Career Decision-making Data Bank—HEW

E. 7
Security classification: None.
System location:

National Institute o f Education 
Washington, D.C. 20208

P.O. Box 1113 
Palo Alto, CA 94302

Categories of individuals covered by the system: Principal in
vestigators of research projects and contact person to acquire data 
set ; - l '

Categories of records in the system: Name of data set; location of 
data set; name, address and phone number of contact person and 
principal investigator; general information about each data set.

Authority for maintenance of the system: Section 405(e)(1) of the 
General Education Provisions A ct 

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Index will be made 
available to researchers outside of HEW at their request To con
tractors for services and analysis of records by authorized person
nel.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information in the index maintained on computer tape 
by NIE contractor and in hard copy print outs by NIE and the con
tractor.

Retrievability: Information in the index can be retrieved by name 
of data set, principal investigator or contact person and is used to 
inform individuals about data sets that are available and whom to 
contact to acquire them.

Safeguards: Access limited to authorized personnel and protected 
by building security and technical security procedures. Exception: 
subject to disclosure requirements of the Privacy Act.

Retention and disposal: Index will be maintained indefinitely.
System manager(s) and address:

Associate Director for Education and Work 
National Institute of Education 
Washington, D.C. 20208

Notification procedure: Written inquiries must be made to the 
system manager, address above, and must include inquirer’s name, 
address, dates of previous correspondence, the assigned system  
I.D. number and system name.

Record access procedures: Same as above.
Contesting record procedures:

Same as above.
Record source categories: Information was provided by principal 

investigator and/or agency he/she works for.
Systems exempted from certain provisions of the act: None.

E NIE EWG 7
System name: Manpower Economic Education and the Transition 

from School to W ork-HEW  E.
Security classification: None.
System location:

National Institute of Education 
1200 19th S t, N.W.
Washington, D.C. 20208

Categories of individuals covered by the system: Sample of stu
dents in 8th grade (1967-68) in Lancaster and Zanesville, Ohio and 
same students 5 years later.

Categories of records in the system: Age; sex; social security- 
number; pupil information forms, achievement test series; informa
tion test series; opinions of the world of work; family background; 
address, date and place of birth; scholastic record; test record.

Authority for maintenance of the system: Section 405(eXl) of the 
General Education Provisions Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To contractors for ser
vices and analysis of records by authorized personnel.

Policies and practices for storing, retrieving, accessing, retaining, 
disposing of records in the sytem:

38449
Storage: Information is maintained in individual files and on 

cards.
Retrievability: Records can be retrieved by I.D. number, name, 

social security number, address, date and place of birth and are 
used for statistical research or reporting purposes only and not 
used in whole or in part in making any determination about an 
identifiable individual.

Safeguards: A ccess limited to authorized personnel and protected 
by building security. Exception: subject to disclosure requirements 
of the Privacy Act.

Retention and disposal: Records to be retained indefinitely.
System manager(s) and address:

Associate Director for Education and Work 
National Institute o f Education 
Washington, D.C. 20208

Notification procedure: Written inquiries must be made to the 
system  manager, address above, and must include inquirer’s name, 
address, dates of previous correspondence, the assigned system  
I.D. number and system name.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Information reported by students and 

their teachers.
Systems exempted from certain provisions of the act: None.

E NIE EWG 8
System name: Opportunities Industrialization Center of America, 

Urban Career Education Center (UCEC) Program Data Storage 
and Retrieval System—HEW E.

Security classification: None.
System location:

62-64 W. Harvey Street 
Philadelphia, PA 19144

Categories of individuals covered by the system: Students and 
parents participating in UCEC program.

Categories of records in the system: Students records, overall 
UCEC program datá, program statistical data.

Authority for maintenance of the system: Section 405(e)(1) o f the 
General Education Provisions Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To contractors for ser
vices and analysis of records by authorized personnel.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information is maintained in student folders within the 
program records filing system.

Retrievability: Records can be retrieved by student name and are 
used for (1) program review and assessment by UCEC management 
and/or administration, (2) monitoring and recording student 
progress, problems, and other data, and (3) statistical analysis and 
report of program effectiveness.

Safeguards: A ccess restricted to counseling and administrative 
personnel and protected by locks. Exception: subject to disclosure 
requirements of the Privacy Act.

Retention and disposal: Upon graduation or termination, original 
student records are transferred back to the Feeder Schools from 
which the students come; copies of the original records are main
tained at UCEC for a period of five years after which they are 
destroyed via burning; other records are destroyed after a period of 
five years of inception; pertinent other student record data are 
transferred to the Philadelphia School District to be transferred to 
microfilm by School District officials.

System manager(s) and address:
Associate Director for Education and Work 
National Institute of Education 
Washington, D.C. 20208

Notification procedure: Written inquiries must be made to the 
system manager, address above, and must include inquirer’s name, 
address, dates of previous correspondence, the assigned system  
I.D. number and system  name.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
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Record source categories: Information id the system comes from  
various sources in cooperation with the program - OICs/A and 
UCEC Administration, instructional, career and counseling depart
ments, employers of students and graduates, colleges attended by 
graduates, skills training centers and technical schools, student for
malized assessm ents, school district coordinator, parents, feeder 
schools,'recruitment team and external evaluators.

Systems exempted from certain provisions of the act: None.
E NEE EWG 9

System name: Follow-Up Study of Mountain-Plains Participant and 
Control Group Families—HEW E.

Security classification: To contractors for services and analysis of 
records by authorized personnel. __

System location:
55 Wheeler Street 
Cambridge, MA 02138

185 Alewife Brook Parkway 
Cambridge, MA 02138

770 Brookfield Road 
Ottawa, Ontario 
Canada K1V 6J5

Categories of individuals covered by the system: Members of 
households who have agreed to participate in the Follow-Up Study: 
Evaluation of the Mountain-Plains Education & Economic Develop
ment program, Inc.

Categories of records in the system: Types of information in 
system are: (1) demographic characteristics of household members; 
(2) information on the individual’s participation in the Mountain- 
Plains Education & Economic Development Program, Inc.; (3) 
family economic and financial information; (4) employment and 
work histories of the man and the woman of the household; (5) at- 
titudinal measurements on the man and the woman in the 
household; (6) housing conditions information; and (7) name and 
address.

Authority for maintenance of the system: Section 405(e)(1) of the 
General Education Provisions Act. : v

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To contractors for ser
vices and analysis of records by authorized personnel.

Policies and practices for storing, retrieving, accessing, retaining, 
-and disposing of records in the sytem:

Storage: Records are maintained in standard storage receptides 
for each of four media (1) interview schedules used to collect the 
data, (2) punched cards, (3) magnetic tape, and (4) disc.

Retrievability: The system is indexed by identification number 
and name of the head of the household, and will be used for (1) 
statistical research and reporting purposes only, and not used in 
whole or in part in making any determination about an identifiable 
individual; (2) assessing the success of the Mountain-Plains Educa
tion & Economic Development Program, Inc.; (3) transfer, in in
dividually identifiable form, to the Mountain-Plains Education & 
Economic Development Program, Inc. for purposes of statistical 
research, development, and evaluation of the Program, and not for 
use in whole or in part in making any determination about an 
identifiable individual; and (4) location, for the purpose of conduct
ing the next interview, of individual families.

Safeguards: Safeguards to insure the security and confidentiality 
of the records vary with the medium on which they are stored: (1) 
Interview schedules: all staff involved in the data collection, data 
encoding, and data collection process have been advised of rigid 
procedures to insure the confidentiality of the data. Completed in
terview schedules are secured under lock and key, and are accessi
ble only by necessary staff under the supervision of the Director of 
Data Collection and Processing or the Project Director; (2) Punched 
cards: punched cards are secured under lock and key and are ac
cessible only by analysis staff under the supervision of the Project 
Director; (3) Magnetic tapes: magnetic tapes are secured under lock 
and key and are accessible only by analysis staff under the supervi
sion of the Project Director; (4) Disc: the records stored on disc 
constitute a link file which is the only part of the system on a 
machine which enables the information stored on punched cards 
and magnetic tape to be identified by individual. These records, 
which contain respondents’ names and identification numbers are 
stored in Canada on secured files protected from unauthorized ac

cess by two levels o f passwords. Any access to the account is con
trolled by an account password known only to the Project Director. 
Audits o f use of this password are available on 4-hour notice in the 
event of suspected tampering. In addition, individual files are read- 
protected by file-specific passwords within the account. The file 
passwords may be changed arbitrarily to prevent Unauthorized 
reading should the old password be accidentally discovered.

Retention and disposal: The records are retained for various 
lengths of time and disposed of differently, depending upon the 
medium on which they are maintained: (1) Interview schedules: will 
be retained until 1 December 1976, at which time they will be 
shredded; (2) Punched cards: will be retained until 1 December 
1976, at which time they will be shredded; (3) Magnetic tapes: will 
have all identification stripped as o f 1 December 1976, but will be 
retained indefinitely for research purposes; (4) Disc: will be erased 
as of 1 October 1976. Exception: subject to disclosure requirements 
of the Privacy Act.

System manager(s) and address:
Associate Director for Education and Work 
National Institute of Education 
Washington, D.C. 20208

Notification procedure: Written inquiries must be made to the 
system manager, address above, and must include inquirer’s name, 
address, dates of previous correspondence, the assigned system 
I.D. number and system name.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: The information maintained in this 

system of records is obtained from three sources: (1) personal in
terviews with the individuals, conducted by staff of the Mountain- 
Plains Education & Economic Development Program, Inc.; (2) the 
records of the Registrar of the Mountain-Plains Education & 
Economic Development Program, Inc.; (3) personal interviews with 
the individuals conducted by contractor’s interviewers.

Systems exempted from certain provisions of the act: None.
E NEE EWG 10

System name: Mountain-Plains Education and Economic Develop
ment Program—HEW E.

Security classification: None.
System location: Raw data (hard copy) are kept in various loca

tions at the project site while computerized files are with three sub
contractors to the project:

Controller’s office, Building 816
Research Services, Buildings 810, 816; 814
Career Guidance Office and Counseling O ffice, Building 810
Glasgow Air Force Base
Glasgow, Montana

53 W est Broadway 
Butte, Montana

Computer Center 
Montana State University 
Bozeman, Montana

KemData Laboratories 
Harve, Montana

Categories of individuals covered by the system: Individuals are 
members of rural disadvantaged families from the states of North 
Dakota, South Dakota, Nebraska, Wyoming, Montana and Idaho 
who are participant student or control families in the Mountain- 
Plains Education and Economic Development Program.

Categories of records in the system: Family background, work his
tory, educational background, locational history, legal history, 
medical history, indebtedness, social agency reports, standard test 
scorers (WRAT, GATB, CTBS, OVTS, etc.), in-take pre-tests for 
diagnostic/prescriptive purposes (home management, consumer 
education, occupational preparation, etc.), student planmaking, at
tendance and progress monitoring records (student work plan, stu
dent progress records, student time cards, etc.), employer evalua
tion of students.

Authority for maintenance of the system: Section 405(e)(1) of the 
General Education Provisions Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To contractors for ser
vices and analysis of records by authorized personnel.
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are kept in standard filing containers and com
puter tape, disc and cards in the various locations.

Retrievability: Student fam ilies are identified by a family code 
number assigned by Mountain-Plains and are retrievable from either 
of the computer service locations enumerated only on this basis. 
On-center data used for student progress monitoring and/or student 
accounting is endorsed by family ID number assigned by Mountain- 
Plains. Individual test scores are indexed by curriculum numbers 
and are not retrievable by individual except as noted above for 
family progress monitoring. Records are retrieved (1) for monitor
ing progress of prpjects/product development, (2) for statistical 
research or reporting purposes only and not used in whole or in 
part for conveying information to external sources about an 
identifiable individual, (3) for research development and evaluation 
of educational materials, project and programs, (4) for student diag
nosis and prescription into program components, (5) for purposes 
of calculation of student stipend, (6) for purposes of monitoring 
student progress, (7) for purposes o f determining student validation 
of program components, (8) for transfer to NIE contractor for 
third-party evaluation.

Safeguards: Access to computer files limited to authorized per
sonnel only. Treatment of raw data and project files governed by 
administrative policies and procedures of the Project to restrict ac
cess and disclosure of information. Exception: subject to disclosure 
requirements of the Privacy Act.

Retention and disposal: Records will be maintained for research 
and project management purposes indefinitely.

System manager(s) and address:
Associate Director for Education and Work 
National Institute o f Education 
Washington, D.C. 20208

Notification procedure: Written inquiries must be rpade to the 
system manager, address above, and must include inquirer’s name, 
address, dates of previous correspondence, the assigned system  
I.D. number and system name. T

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Pre-program and post-program informa

tion of the type' described above concerning family background, 
work history, educational history, etc., are gathered primarily 
through personal interview with applicant. Information is solicited 
from current or previous employers, social action agencies, legal 
entities or law enforcement offices, physicians and/or credlit bu
reaus. Sources of in-program data such as attendance records, test 
scores, progress records, etc., are regular Mountain-Hams reporting 
procedures. -

Systems exempted from certain provisions of the act: None.
E NIE EWG 12

System name: Northwest Regional Educational Laboratory, Ex
perienced Based Career Education Record System—HEW E.

Security classification: None.
System location:

333 Oak Street 
Portland, Oregon

CE2 Project Office 
King City, Oregon

1947 Center Street 
Berkeley, California

Categories of individuals covered by the system: Stridents, parents, 
employers, adopters, potential adopters involved with the EBCE 
program.

Categories of records in the system: System includes information 
on aptitude, achievement, student background, family background, 
attitudinal, interest, opinion, descriptive data on employer busi
nesses, descriptive data on school districts, activity records.

Authority for maintenance of the system: Section 405(e)(1) o f the 
General Education Provisions Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: For transfer to cooperat
ing school districts and to program participants (individually 
identifiable information for themselves only). To contractors for 
services and analysis of records by authorized personnel.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Strange: Records are kept in standard file containers, punch 
cards and magnetic tape.

Retrievability: Records can be retrieved by name (hard copy 
files) or assigned ID number (computer files) and are for monitor
ing progress o f project/product development and for research, 
development, evaluation, and analysis o f educational materials, 
projects, programs, including study of medium and long term pro
gram effects.

Safeguards: A ccess limited to authorized personnel; locked file 
cabinets and building security are procedures used. Exception: sub
ject to disclosure requirements of the Privacy A ct

Retention and disposal: N ot yet determined how long records will 
be kept in individually identifiable format.

Systran manager(s) and address:
Associate Director for Education and Work 
National Institute of Education 
Washington, D.C. 20208

Notification procedure: Written inquiries must be made to the 
system manager, address above, and must include inquirer’s name, 
address, dates of previous correspondence, the assigned system  
LD. number and system name.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Students, parents, school district, em

ployers, adopters and potential adopters of EBCE program.
Systems exempted from certain provisions of the act: None.

ENIEEWG 13
System name: Research for Better Schools Experienced Based 

Career Education Record System—HEW E.
Security classification: None.
Systran location:

Olney High School 
Front & Duncannon Streets 
Philadelphia, Pennsylvania

Career Education Program 
1700 Market Street 
Philadelphia, Pennsylvania

Census and Data System  
Raub Hall
University of Delaware 
Newark, Delaware

1947 Center Street 
Berkeley, California

710 S.W. Second Avenue 
Portland,jOregon

Categories of individuals covered by the system: Students, parents, 
employers, potential adopters involved in the EBCE Program.

Categories of records in the system: System includes information 
on aptitude, achievement, student background, family background, 
attitudinal data, interest data, opinion, descriptive data on employer 
businesses, descriptions of school districts, activity records.

Authority for maintenance of the system: Section 405(e)(1) o f the 
General Education Provisions Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: For transfer to cooperat
ing school districts and to program participants (individually 
identifiable information for them selves only). To contractors for 
services and analysis of records by authorized personnel.

Policies and practices fra* storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are kept in standard file containers (hard copy), 
and on magnetic tape.

Retrievability: Records can b$ retrieved by name (hard copy file) 
or assigned ID number (hard copy and computer files) and are for 
monitoring progress of project/product development and for 
research, development, evaluation and analysis of educational 
materials, projects, programs, including study of medium and long 
term program effects.
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Safeguards: Access limited to authorized personnel; records kept 
in locked cabinets and buildings with controlled access 24 hours a 
day. Exception: subject to disclosure requirements of the Privacy 
Act.

Retention and disposal: N ot yet determined how long records will 
be kept in individually identifiable format.
. System manager(s) and address:

Associate Director for Education and Work 
National Institute of Education 
Washington, D.C. 20208

Notification procedure: Written inquiries must be made to the 
system manager, address above, and must include inquirer’s name, 
address, dates of previous correspondence, the assigned system  
I.D. number and system name.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Students, parents, school districts, em

ployers, adopters and potential adopters of EBCE Program.
Systems exempted from certain provisions of the act:

E NIE EWG 14
System name: Appalachia Educational Laboratory Experienced 

Based Career Education Record System—HEW E.
Security classification: None.
System location:

P.O. Box 1348 
Charleston, W est Virginia
(At both 19th & McCorkle SE and 1031 Quarrier Street 

address)

1947 Center Street 
Berkeley, California

Research Department 
Educational Testing Service 
Princeton, New Jersey

710 S.W. Second Avenue 
Portland, Oregon

Categories of individuals covered by the system: Students, parents, 
employers, visitors, adopter personnel.

Categories of records in the system: Achievement, aptitude, stu
dent and family background, attitude, interest, opinion, descriptive 
data on employer businesses and on school districts, student activi
ty records.

Authority for maintenance of the system: Section 405(e)(1) o f the 
General Education Provisions Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: For transfer to cooperat
ing school districts and to program participants (individually 
identifiable information for themselves only). To contractors for 
services and analysis of records by authorized personnel.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are kept in standard file containers (hard copy), 
and on punch cards and magnetic tape.

Retrievability: Records can be retrieved by name (hard copy file) 
or assigned ID number (hard copy and computer files) and are for 
monitoring progress of project/product development and for 
research, development, evaluation and analysis of educational 
materials, projects, programs, evaluation and analysis of educa
tional materials, projects, programs, including study of medium and 
long term program effects.

Safeguards: Access limited to authorized personnel; records kept 
in buildings with controlled access. Exception: subject to disclosure 
requirements of the Privacy Act.

Retention and disposal: N ot yet determined how long records will 
be kept in individually identifiable format.

System manager(s) and address:
Associate Director for Education and Work 
National Institute of Education 
Washington, D.C. 20208

Notification procedure: Written inquiries must be made to the 
system manager, address above, and must include inquirer’s name,

address, dates o f previous correspondence, the assigned system 
I.D. number and system name.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Students, parents, school districts, em

ployers, adopters and potential adopters of EBCE Program.
Systems exempted from certain provisions of the act: None.

E NIE EWG 15
System name: Feu* W est Laboratory Experienced Based Career 

Education Records System—HEW E.
Security classification: None.
System location:

1855 Folsom Street 
San Francisco, California

1947 Center Street 
Berkeley, California

Human Factors Research 
Santa Barbara, California

Categories of individuals covered by the system: Students, parents, 
employers, potential adopters, adopters.

Categories of records in the system: Aptitude, achievement, stu
dent background, family background, attitudinal, interest, opinion, 
descriptive data on employer businesses, descriptive data on school 
districts, activity records. -

Authority for maintenance of the system: Section 405(e)(1) of the 
General Education Provisions Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: For transfer to cooperat
ing school districts and to program participants (individually 
identifiable information for them selves only). To contractors for 
services and analysis of records by authorized personnel.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are kept in standard file containers (hard copy), 
and on punch cards and magnetic tape.

Retrievability: Records can be retrieved by name (hard copy file) 
or assigned ID number (computer files) and are for monitoring 
progress of project/product development and for research, develop
ment, evaluation and analysis of educational materials, projects, 
programs, including study of medium and long term program ef
fects.

Safeguards: A ccess limited to authorized personnel; records kept 
in locked cabinets and buildings with controlled access 24 hours a 
day. Exception: subject to disclosure requirements of the Privacy 
Act.

Retention and disposal: Not yet determined how long records will 
be kept in individually identifiable format.

System manager(s) and address:
Associate Director for Education and Work 
National Institute of Education 
Washington, D.C. 20208

Notification procedure: Written inquiries must be made to the 
system manager, address above, and must include inquirer’s name, 
address, dates of previous correspondence, the assigned system 
I.D. number and system name.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Students, parents, school districts, em

ployers, adopters and potential adopters of EBCE Program.
Systems exempted from certain provisions of the act: None.

E NIE EWG 16
System name: Educational Testing Service Experienced Based 

Career Education Record System—HEW E.
Security classification: None.
System location:

1947 Center Street 
Berkeley, California

Categories of individuals covered by the system: Students, parents, 
employers, EBCE Lab staff.
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Categories oi records in the system: Achievement, student 
background, family background, attitudinal, interest, opinion, 
descriptive data on employer businesses, activity records.

Authority for maintenance of the system: Section 405(eXl) of the 
General Education Provisions Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To contractors for ser
vices and analysis of records by authorized personnel.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are kept in standard file containers (hard copy), 
on punched cards and magnetic tape.

Retrievability: Records can be retrieved by project, category and 
ID number (hard copy file) or assigned ID number (computer files) 
and are for monitoring progress of project/product development 
and for research, development, evaluation and analysis o f educa
tional materials, projects, programs, including study of medium and 
long term program effects.

Safeguards: Access limited to authorized personnel; records kept 
in locked cabinets and buddings with controlled access. Exception: 
subject to'disclosure requirements of the Privacy Act.

Retention and disposal: N ot yet determined how long records will 
be kept in individually identifiable format.

System manager(s) and address:
Associate Director for Education and Work 
National Institute of Education 
Washington, D.C. 20208

Notification procedure: Written inquiries must be made to the 
system manager, address above, and must include inquirer’s name, 
address, dates of previous correspondence, the assigned system  
I.D. number and system name. .

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Students, parents, employers, EBCE 

staff, EBCE projects.
Systems exempted from certain provisions of the act: None.

E NIE EWG 19
System name: Gibboney Multimodal Data Analysis and Retrieval 

System for the Career Intern Program—HEW E.
Security classification: None.
System location:

8117 Old York Road 
Elkins Park, PA 19117

Scott Plaza 2 
Industrial Highway 
Philadelphia, PA 19113

Categories of individuals covered by the system: Applicants to the 
Career Intern Program, students at Germantown High School who 
have similar affective and intellectual characteristics to applicants, 
applicants’ parents, teachers and counselors within the Career In
tern Program, management personnel in Opportunities Industrializa
tion Centers of America who administer the Career Intern Program.

Categories of records in the system: Cognitive, achievement, af
fective and career-related data on all students, demographic infor
mation on parents and students, performance data from employers, 
student rating of counselors and teachers.

Authority for maintenance of the system: Section 405(e)(1) of the 
General Education Provisions Act. ,

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To contractors for ser
vices and analysis of records by authorized personnel.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in standard filing containers and 
on magnetic tape, disc, magnetic cards and recording tapes.

Retrievability: Data are cross-indexed by name, assigned ID 
number and category of individual, and are used for monitoring 
progress of project/product development and for research develop
ment and evaluation of educational program.

Safeguards: All records are carefully kept under lock and key at 
nil times, with access permitted only to individuals working directly 
for the evaluators On the particular project. A ccess to all materials

stored on the off-site computer is limited to those having 
knowledge of a special password which is changed every two 
weeks. Exception: subject to the disclosure requirements o f the 
Privacy Act.

Retention and disposal: N ot yet determined how long records will 
be. maintained in individually identifiable format.

System managers) and address:
Associate Director for Education and Work 
National Institute o f Education 
Washington, D.C. 20208

Notification procedure: Written inquiries must be made to the 
system  manager, address above, and must include inquirer’s name, - 
address, dates o f previous correspondence, the assigned system  
I.D. number and system name.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: (1) standardized tests (cognitive, affect, 

and achievement), (2) structured and. unstructured interviews, (3) 
case studies, (4) direct observation resulting in field notes, (5) other 
records, such as existing school records on students, confidential 
counseling records, and attendance profiles.

Systems exempted from certain provisions of the act: None.
E NIE FPG 1

System name: Alum Rock Education Voucher Project HEW E.
Security classification:

None.
System location:

Room 1C
430 Lexington Street 
Newton, Massachusetts 02168

Room 1307
1700 Main Street
Santa Monica, California 90406

Categories of individuals covered by the system: Teachers, stu
dents and parents who have been associated with the Alum Rock 
Education Voucher Project in San Jose, California, since spring, 
1972.

Categories of records in the system: Teacher records include 
name, school, responses to questionnaires describing teaching prac
tices and attitudes toward die schools and the voucher program, 
data on credentials and teaching assignments, and data derived 
from classroom observations. Student records include name, ad
dress; school, demographic information and test scores. Parent 
records include name, address, children in school and responses to 
questionnaires regarding family background, attitudes toward 
school and the voucher program.

Authority for maintenance of the system: Sec. 405(e)(1) of the 
General Education Provisions Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To contractors for ser
vices and analysis of the records by .authorized personnel.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are maintained on magnetic tape and stored 
in locked cabinets when not in use.

Retrievability: The data are indexed by coded I.D. number, and 
in this form are available to NIE/FPG and authorized contractors 
for analysis. The code tape which is indexed by name and I.D. 
number is available only for the introduction of new data in the 
system and for the preparation of new data collection instruments.

Safeguards: The code and data tapes are locked in separate 
storage facilities, sensitive data fields are scrambled, old and tem
porary tapes and printouts are erased or burned, and access is 
lim it»! to authorized personnel. Exception: subject to disclosure 
requirements o f the Privacy Act.

Retention and disposal: The personally identifiable code tape will 
be retained until January, 1980, and then erased. The data tapes 
without names w ill be transferred to NIE/FPG for indefinite reten
tion.

System managers) and address:
Chief, School Finance & Management Division 
Room 605
1200 19th Street N.W.
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Washington, D.C. 20208
Notification procedure: Written inquiries must be made to the 

system manager, and must include inquirer’s name, address, dates 
of previous correspondence and the system name and ID. number.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Data are being obtained from question

naires voluntarily returned by participants, classroom observations, 
tests administered to students, and student and teacher records 
retained by the Alum Rock Union Elementary School D istrict, San 
Jose, California.

Systems exempted from certain provisions of the act: None.
E NIE FPG 2

System name: Appalachian Education Satellite Project Teacher En
rollment Record. HEW E.

Security classification: None.
System location:

Room 304 
Frazee Hall
University of Kentucky 
Lexington, Kentucky 40506

Categories of individuals covered by the system: Teachers in the 
Appalachian region who have enrolled in reading and career educa
tion courses conducted as a part of the AESP since May, 1974.

Categories of records in the system: Teacher records include 
name, address, school grades and responses to interviews and 
questionnaires.

Authority for maintenance of the system: Sec. 405(e)(1) of the 
General Education Provisions Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To contractors for ser
vices and analysis of the records by authorized personnel.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are maintained on hard-copy filed in locked 
cabinets.

Retrievability: The data are indexed by name and are available to 
NIE/FPG and its authorized contractors for analysis.

Safeguards: The file cabinets are locked and maintained in a 
locked room, with access limited to authorized personnel. Excep
tion: subject to disclosure requirements of the Privacy Act.

Retention and disposal: The records will be maintained indefinite
ly, in accordance with university procedures for student records.

System manager(s) and address:
Chief, Technological Applications Division 
Room 609
1200 19th Street N.W.
Washington, D.C. 20208

Notification procedure: Written inquiries must be made to the 
system manager, and must include inquirer’s name, address, dates 
of previous correspondence, the system name and ID. number.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Data were obtained from individual stu

dents and teachers through interviews, questionnaires, standardized 
tests and school records.

Systems exempted from certain provisions of the act: None.
E NIE FPG 3

System name: ATS-6 Participant Panel. HEW E.
Security classification: None.
System location:

Room 245A
Sky top, Merrill Lane
Syracuse, New York 13210

Categories of individuals covered by the system: Teachers, prin
cipals and school administrators who have taken part in the ATS-6 
Demonstration Project from Alaska, Appalachia and the Rocky 
Mountain States since May, 1974.

Categories of records in the system: The records include name, ad
dress, school and responses to questionnaires indicating knowledge 
and opinions regarding the ATS-6 Demonstration Project.

Authority for maintenance of the system: Sec. 405(e)(1) of the 
General Education Provisions Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To contractors for ser
vices and analysis o f the records by authorized personnel.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are maintained on hard-copy and on mag
netic tape and are stored in locked file cabinets when not in use.

Retrievability: The records are indexed by coded I.D. numbers, 
and in this form are available to NIE/FPG and its contractors for 
analysis. The code which is indexed by name and by I.D. number is 
available only for introducing new data into the records and for the 
preparation of questionnaire mailings.

Safeguards: The code and data files are locked in separate locked 
cabinets, and access is limited to, authorized personnel. Exception: 
subject to disclosure requirements of the Privacy Act.

Retention and disposal: The hard-copy records and the code will 
be maintained only until July, 1976, and will be destroyed by fire. 
The magnetic tape without names will be transferred to NIE/FPG 
and retained indefinitely^

System manager(s) and address:
Chief, Technological Applications Division 
Room 609
1200 19th Street N.W.
Washington, D.C. 20208

Notification procedure: Written inquiries must be made to the 
system manager, and must include inquirer’s name, address, dates 
of previous correspondence, the system name and ID. number.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: The records are being compiled from 

questionnaires voluntarily returned by the participants.
Systems exempted from certain provisions of the act: None.

E NIE FPG 4
System name: Berkeley Unified School District Experimental 

School Project. HEW E.
Security classification: None.
System location:

Room 4
1720 Oregon Street 
Berkeley, California 94703

1940 B Bonita Street 
Berkeley, California 94704

Categories of individuals covered by the system: Students and 
teachers who have been associated with the Experimental School 
Project in Berkeley, California since 6/71.

Categories of records in the system: Student records include name, 
address, school, demographic data, information on attendance, test 
scores and school perceptions. Teacher records include name and 
demographic data.

Authority for maintenance of the system: Sec. 405(e)(1) of the 
General Education Provisions Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To contractors for ser
vices and analysis of the records by authorized personnel.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are on hard-copy and magnetic tape, stored 
in locked files and storage cabinets.

Retrievability: The data are indexed by coded I.D. number, and 
in this form are available to NIE/FPG and authorized contractors 
for analysis. D ie code records and tapes which are indexed both by 
name and I.D. number are used only for entering new data into the 
record system and for the preparation of new data collection instru
ments.

Safeguards: The code and data records and tapes are stored in 
separate locked files and cabinets, with access limited to authorized 
personnel. Exception: subject to disclosures requirements of the 
Privacy Act.

Retention and disposal: The personally identifiable code index 
tapes will be erased after June, 1978, and the data tapes will be 
transferred without names to NIE/FPG for indefinite retention.
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System manager(s) and address:
Chief, Experimental School Division 
Room 616
1200 19th Street, N.W.
Washington, D.C. 20208

Notification procedure: Written inquiries must be made to the 
system manager, and must include inquirer’s name, address, dates 
of previous correspondence, the system name and I.D. number.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Data are obtained from school records, 

tests, personal interviews and questionnaires.
Systems exempted from certain provisions of the act: None.

E NIE FPG 5
System name: Franklin-Pierce School District Experimental Schools 

Project. HEW E.
Security classification: None.
System location:

11124 Portland Avenue 
Tacoma, Washington 98445

313 South 129th Street 
Tacoma, Washington 98444

Categories of individuals covered by the system: Students who 
have been participating in the Experimental School Project in 
Tacoma, Washington since 5/71.

Categories of records in the system: Student records include name, 
school, demographic data, test scores^ attendance records and at- 
titudinal data collected in interviews and questionnaires.

Authority for maintenance of the system: Sec. 405(e)(1)* of the 
General Education Provisions Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To contractors for ser
vices and analysis of the records by authorized personnel.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are maintained in hard-copy, computer 
discs, tapes and print-outs, and are stored in locked files and 
cabinets when not in use.

Retrievability: The data are indexed by coded I. D. number, and 
in this form are available to NIE/FPG and authorized contractors 
for analysis. The code record and tape are indexed by name and I. 
D. number and are available only for introducing new data into the 
records and for the preparation of new data collection instruments.

Safeguards: The code and data records are locked in separate 
storage, and access is limited to authorized staff. Exception: sub
ject to disclosure provisions of the Privacy Act.

Retention and disposal: The personally identifiable code record 
and tape will be retained only until June, 1978, after which they 
will be destroyed or erased, and the tapes and computor print-outs 
will be transferred to NIE/FPG without names for indefinite reten
tion.

System manager(s) and address:
Chief, Experimental School Division 
Room 616
1200 19th Street, N. W.
Washington, D. C. 20208

Notification procedure: Written inquiries must be made to the 
system manager, and must include inquirer’s name, address, dates 
of previous correspondence, the system name and I. D . number.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Data are obtained from school records, 

standardized tests, personal interviews and questionnaires.
Systems exempted from certain provisions of the act: None.

E NIE FPG 6
System name: Minneapolis Public Schools^ Experimental Schools 

Project. HEW E.
Security classification: None.
System location:

Room 207
1042 18th Avenue, S.E.

Minneapolis, Minnesota 55414 

Room 260
4930 W est 77th Street 
Minneapolis, Minnesota 55435

Categories >of individuals covered by the system: Students who 
have been participating in the Experimental Schools Project in Min
neapolis, Minnesota, since 6/71.

Categories of records in the system: Student records include name, 
school, demographic data, test scores, attendance records and data 
collected in interviews and questionnaires.

Authority for maintenance of the system: Sec. 405(e)(1) of the 
General Education Provisions Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To contractors for ser
vices and analysis of the records by authorized personnel.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are maintained on hard-copy and magnetic 
tapes, and are stored in locked files when not in use.

Retrievability: .The data are indexed by coded I.D. number, and 
in this form are available to NIE/FPG and authorized contractors 
for analysis. The code tape is indexed by name and I. D. number 
and is available only for introducing new data into the system and 
for the preparation of new data collection instruments.

Safeguards: The code and data records are locked in separate 
storage and access is limited to authorized personnel. Exception: 
subject'to disclosure requirements of the Privacy Act.

Retention and disposal: The personally identifiable code tapes will 
be erased after June 1978, and the tapes and print-outs will be 
transferred to NIE/PFG without names for indefinite retention.

System managers) and address:
Chief, Experimental School Division 
Room 616
1200 19th Street, N.W.
Washington, D. C. 20208

Notification procedure: Written inquiries must be made to the 
system manager, and must include inquirer’s name, address, dates 
of previous correspondence, the system name and I. D. number.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Data were obtained from school 

records, standardized tests, personal interviews and questionnaires.
Systems exempted from certain provisions of the act: None.

E NIE FPG 7
System name: Edgewood Independent School District Experimental 

School Project. HEW E.
Security classification: None.
System location:

Room 1401-2-3 
115 E. Travis Street 
San Antonio, Texas 78205

Categories of individuals covered by the system: Students who 
have been participating in the Experimental Schools Project in San 
Antonio, Texas since 6/71.

Categories of records in the system: Student records include name, 
school, demographic data, test scores, attendance records and data 
collected in interviews and questionnaires.

Authority for maintenance of the system: Sec. 405(e)(1) of the 
General Education Provisions Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To contractors for ser
vices and analysis o f the records by authorized personnel.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are maintained in hard-copy, magnetic tape, 
Forticoded forms and computer print-outs.

Retrievability: The data are indexed by name, but computer print
outs made .available to NIE/FPG for analysis are without names. 
Names are used by the contractor only for introducing new data 
into the system, and for the preparation of new data collection in
struments.
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Safeguards: The records are stored in locked cabinets, and access 
is limited to authorized personnel. Exception: subject to disclosure 
requirements o f the Privacy Act.

Retention and disposal: The names will be erased from the tapes 
after June, 1978, and the tapes without names will be transferred to 
NIE/FPG for indefinite retention.

System manager(s) and address:
Chief, Experimental School Division 
Room 616
1200 19th Street, N.W.
Washington, D. C. 20208

Notification procedure: Written inquiries must be made to the 
system manager, and must include inquirer’s name, address, dates 
of previous correspondence, the system name and I. D. number.

Record access procedures: Same as above.'
Contesting record procedures: Same as above.
Record source categories: Data is obtained from school records, 

standardized tests, personal interviews and questionnaires.
Systems exempted from certain provisions of the act: None.

E NIE FPG 8
System name: Carbon County School District 02 Experimental 

Schools Project. HEW E.
Security classification: None.
System location:

Room B-20
55 Wheeler Street
Cambridge, Massachusetts 02138

Categories of individuals covered by the system: Students and staff 
associated with the Experimental School Project in Saratoga, 
Wyoming, since 6/72.

Categories of records in the system: Student records include name, 
school, demographic data, test scores, attendance records and at- 
titudinal information collected in interviews and questionnaires. 
Staff records include name, address, school, demographic data, and 
attitudinal information collected in interviews and questionnaires.

Authority for maintenance of the system: Sec. 405(e)(1) of the 
General Education Provisions Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To contractors for ser
vices and analysis of the records by authorized personnel.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are maintained on magnetic tapes and are 
stored in locked files when not in use.

Retrievability: The data are indexed by coded I. D. number, and 
in this form are available to NIE/FPG and authorized contractors 
for analysis. The code tape is indexed by name and I.D. number 
and is available for introducing new data into the system and for 
the preparation of new data collection instruments.

Safeguards: The code and data tapes are stored in separate 
locked cabinets, and access is limited to authorized personnel. Ex
ception: subject to disclosure requirements of the Privacy Act.

Retention and disposal: The personally identifiable code tapes will 
be erased after June 30, 1980, and the data tapes without names 
will be transferred to NIE/FPG for indefinite retention.

System manager(s) and address:
Chief, Experimental School Division 
Room 616
1200 19th Street, N . W.
Washington, D. C. 20208

Notification procedure: Written inquiries must be made to the 
system manager, and must include inquirer’s name, address, dates 
of previous correspondence, the system name and I. D. number.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Data are being obtained from school 

records, standardized tests, personal interviews and questionnaires.
Systems exempted from certain provisions of the act: None.

E NIE FPG 9
System name: Craig City School District Experimental School Pro

ject. HEW E.
Security classification: None.

System location:
Craig, Alaska 99921

Room B 20
55 Wheeler Street
Cambridge, Massachusetts 02138

Categories of individuals covered by the system: Students and staff 
participating in the Experimental Schools project in Craig, Alaska 
since 6/72.

Categories of records in the system: Student records include name, 
school, demographic data, test scores, attendance data, and attitu
dinal information collected from interviews and questionnaires. 
Staff records include name, school, demographic data, and attitu
dinal information collected from interviews and questionnaires.

Authority for maintenance of the system: Sec. 405(e)(1) of the 
General Education Provisions Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To contractors for ser
vices and analysis of the records by authorized personnel.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are maintained on hard-copy and magnetic 
tape, and are stored in locked files when not in use.

Retrievability: The hard-copy data are indexed by name, but ac
cess is limited by local school district regulations to school person
nel and authorized contractors. Data on magnetic tape are accessed 
by coded I.D. number, and in this form are available to NIE/FPG 
and its authorized contractors for analysis. The code tape is in
dexed by name and I.D. number, and is available for introducing 
new data into the system and for the preparation of new data col
lection instruments.

Safeguards: Hard-copy data are stored in locked files governed 
by local school district regulations. The code and data tapes are 
stored in separate locked cabinets and access is limited to 
authorized personnel. Exception: subject to disclosure requirements 
of the Privacy Act.

Retention and disposal: Hard-copy data will be retained in
definitely under local school district regulations. The personally 
identifiable code tape will be erased, and the data tapes without 
names will be transferred to NIE/FPG after June 30, 1979, for in
definite retention.

System manager(s) and address:
Chief, Experimental School Division 
Room 616
1200 19th Street, N.W.
Washington, D.C. 20208

Notification procedure: Written inquiries must be made to the 
system manager, and must include inquirer’s name, address, dates 
of previous correspondence, the system name and I.D. number.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Data are being obtained from school 

records, standardized tests, personal interviews and questionnaires.
Systems exempted from certain provisions of the act: None.

E NIE FPG 10
System name: Constantine Public Schools Experimental Schools 

Project. HEW E.
Security classification: None.
System location:

Octagon Building - Riverside Campus 
260 W est Sixth Street 
Constantine, Michigan 49024

55 Wheeler Street 
Cambridge, M assachusetts 02138

Categories of individuals covered by the system: Students and staff 
associated with the Experimental Schools Project in C onstantine, 
Michigan since 6/72. *

Categories of records in the system: Student records including 
name, school demographic data, test scores, attendance records 
and information collected in interviews and questionnaires: Staff 
records include name, school, address, demographic data, and at
titudinal information collected in interviews and questionnaires.
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Authority for maintenance of the system: Sec. 405(e)(1) of the 
General Education Provisions A ct

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To contractors for ser
vices and analysis of the data by authorized personnel.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are maintained on hard-copy and magnetic 
tape, and are stored in locked files when not in use.

Retrievability: The hard-copy is indexed by name, but access is 
limited by local school district regulations to school personnel and 
authorized contractors. Data on magnetic tape are accessed by 
coded I.D: number, and in this form are available to NIE/FPG and 
its authorized contractors for analysis. The code tape is indexed by 
name and I.D. number, and is available for introducing new data 
into the system and for the preparation of new data collection in
struments.

Safeguards: Hard-copy data are stored in locked files governed 
by local school district regulations. The code and data tapes are 
stored in separate locked cabinets and access is limited to 
authorized personnel. Exceptions: subject to disclosure require
ments of the Privacy Act.

Retention and disposal: Hard-copy data will be retained in
definitely under local school district regulations. The personally 
identifiable code tape will be erased, and the data tapes without 
names will be transferred to NIE/FPG after June 30, 1979, for in
definite retention.

System manager(s) and address:
Chief, Experimental School Division 
Room 616
1200 19th Street, N.W.
Washington, D.C. 20208

Notification procedure: Written inquiries must be made to the 
system manager, and must include inquirer’s name, address, dates 
of previous correspondence, the system name and I.D. number.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Data are obtained from school records, 

standardized tests, personal interviews and questionnaires.
Systems exempted from certain provisions of the act: None 

E NIE FPG 11
System name: Hancock County Public Schools Experimental 

Schools Project. HEW E.
Security classification: None.
System location:

Board of Education O ffice Building 
Hawesville, Kentucky 42348

Room B-20
55 Wheeler Street
Cambridge, Massachusetts 02138

Categories of individuals covered by the system: Students and staff 
associated with the Experimental School Project in Hawesville, 
Kentucky, since 6/72.

Categories of records in the system: Student records include name, 
school, demographic data, test scores, attendance records and at- 
titudinal information collected in interviews and questionnaires. 
Staff records include name, address, school, demographic data and 
attitudinal information collected in interviews and questionnaires.

Authority for maintenance of the system: Sec. 405(eXl) of the 
General Education Provisions A ct

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To contractors for ser
vices and analysis of the records by authorized personnel.

Policies and practices for storing, retrieving, accessing, retaining, 
*nd disposing of records in the sytem:

Storage: The records are maintained on hard-copy and magnetic 
tape, and are stored in locked files when not in use.

Retrievability: The hard-copy data are indexed by name, but ac
cess is limited by local school district regulations to school district 
personnel and authorized contractors. Data on magnetic tape are 
«Ktaessed by coded I.D. number, and in this form are available to 
NiE/FPG and its authorized contractors for data analysis. The code

tape is indexed by name and I.D. number, and is available for in
troducing new data into the system  and for the preparation of new 
data collection instruments.

Safeguards: Hard-copy data are stored in locked files governed 
by local school district regulations. The code and data tapes are 
stored in separate locked cabinets and access is limited to 
authorized personnel. Exception: subject to the disclosure require
ments o f the Privacy Act.

Retention and disposal: Hard-copy data will be retained in
definitely under local school district regulations. The personally 
identifiable code tape will be erased, and the data tapes without 
names will be transferred to NIE/FPG after June 30, 1979, for in
definite retention.

System manager(s) and address:
Chief, Experimental Schools Division 
Room 616
1200 19th Street, N.W.
Washington, D.C. 20208

Notification procedure: Written inquiries must be made to the 
system manager, and must include inquirer’s name, address, dates 
of previous correspondence, the system name and I.D. number.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Data are being obtained from school 

records, standardized tests, personal interviews and questionnaires.
Systems exempted from certain provisions of the act: None.

E NIE FPG 12
System name: Lead/Deadwood Independent School District 0106 

Experimental Schools Project. HEW E.
Security classification: None.
System location:

320 S. Main Street 
Leak, South Dakota 57754

Room B-20
55 Wheeler Street
Cambridge, Massachusetts 02138

Categories of individuals covered by the system: Students and staff 
associated with the Experimental School Project in Lead, South 
Dakota since 6/72.

Categories of records in the system: Student records include name, 
school demographic data, test scores, attendance records and attitu
dinal inforihation collected in interviews and questionnaires. Staff 
records include name, address, school, demographic data and at
titudinal information collected in interviews and questionnaires.

Authority for maintenance of the system: Sec. 405(eXl) of the 
General Education Provisions A ct

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To contractors for ser
vices and analysis o f the records by authorized personnel.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are maintained on hard-copy and magnetic 
tape, and are stored in locked files when not in use.

Retrievability: The hard-copy data are indexed by name, but ac
cess is limited by local school district regulations to school district 
personnel and authorized contractors. Data on magnetic tape is ac
cessed by code I.D. number, and in this form are available to 
NIE/FPG and its authorized contractors for data analysis. The code 
tape is indexed by name and I.D. number, and is available for «in
troducing new data into the system and for the preparation of new 
data collection instruments.

Safeguards: Hard-copy data are stored in locked files governed 
by local school district regulations. The code and data tapes are 
stored in separate locked cabinets and access is limited to 
authorized personnel. Exception: subject to disclosure requirements 
of the Privacy Act.

Retention and disposal: Hard-copy data will be retained in
definitely under local school district regulations. The personally 
identifiable code tape will be erased, and the data tapes without 
names will be transferred to NIE/FPG after June 30, 1979, for in
definite retention.

System manager(s) and address:
Chief, Experimental School Division
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Room 616
1200 19th Street, N.W.
Washington, D.C. 20208

Notification procedure: Written inquiries must be made to the 
system manager, and must include inquirer’s name, address, dates 
of previous correspondence, the system  correspondence, the 
system name and I.D. number.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Data are being obtained from school 

records, standardized tests, personal interviews and questionnaires.
Systems exempted from certain provisions of the act: None.

E NIE FPG 13
System name: Perry County Schools Experimental Schools Project. 

HEW E.
Security classification: None.
System location:

Courthouse - Main Avenue 
New Augusta, M ississippi 39462

Room B-20
55 Wheeler Street
Cambridge, M assachusetts 02138

Categories of individuals covered by the system: Students and staff 
associated with the Experimental School Project in New Augusta, 
M ississippi, since 6/72.

Categories of records in the system: Student include name, school, 
demographic data, test scores, attendance records and attitudinal 
information collected in interviews and questionnaires. Staff 
records include name, address, school, demographic data and at
titudinal information collected in interviews and questionnaires.

Authority for maintenance of the system: Sec. 405(eXl) of the 
General Education Provisions Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To contractors for ser
vices and analysis of the records by authorized personnel.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are maintained -on hard-copy and magnetic 
tape, and are stored in locked files when not in use.

Retrievability: The hard-copy data are indexed by name, but ac
cess is limited by local school district regulations to school district 
personnel and authorized contractors. Data on magnetic tape are 
accessed by coded I.D. number, and in this form are available to 
NIE/FPG and its authorized contractors for data analysis. The code 
tape is indexed by name and I.D. number, and is available for in
troducing new data into the system and for the preparation of new 
data collection instruments.

Safeguards: Hard-copy data are stored in locked files governed 
by local school district regulations. The code and data tapes are 
stored in separate locked cabinets and access is limited to 
authorized personnel. Exception: subject to disclosure requirements 
of the Privacy Act. ,

Retention and disposal: Hard-copy data will be retained in
definitely under local school district regulations. The personally 
identifiable code tape will be. erased, and the data tapes without 
names will be transferred to NIE/FPG after June 30, 1979, for in
definite retention.

System manager(s) and address:
Chief, Experimental School Division 
Room 616
1200 19th Street, N.W.
Washington, D.C. 20208

Notification procedure: Written inquiries must be made to the 
system manager, and must include inquirer’s name, address, dates 
of previous correspondence, the system name and I.D. number.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Data are being obtained from school 

records, standardized tests, personal
Systems exempted from certain provisions of the act: None, inter

views and questionnaires.

E NIE FPG 14
System name: Quilcene Public Schools Experimental Schools Pro

ject. HEW E.
Security classification: None.
System location:

Rogers & Columbia Streets 
Quilcene, Washington 98376

Room B-20
55 Wheeler Street
Cambridge, Massachusetts 02138

Categories of individuals covered by the system: Students and staff 
associated with the Experimental School Project in Quilcene, 
Washington, since 6/72.

Categories of records in the system: Student records include name, 
school, demographic data, test scores, attendance records and at
titudinal information collected in interviews and questionnaires. 
Staff records include name, address, school, demographic data and 
attitudinal information collected in interviews and questionnaires.

Authority for maintenance of the system: Sec. 405(e)(1) of the 
General Education Provisions Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To contractors for ser
vices and analysis of the records by authorized personnel.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are maintained on hard-copy and magnetic 
tape, and are stored in locked files when not in use.

Retrievability: The hard-copy data are indexed by name, but ac
cess is limited by local school district regulations to school district 
personnel and authorized contractors. Data on magnetic tape are 
accessed by coded I.D. number, and in this form are available to 
NIE/FPG and its authorized contractors for data analysis. The code 
tape is indexed by name and I.D. number, and is available for in
troducing new data into the system and for the preparation of new 
data collection instruments.

Safeguards: Hard-copy data are stored in locked files governed 
by local school district regulations. The code and data tapes are 
stored in separate locked cabinets and access is limited to 
authorized personnel. Exception: subject to disclosure reguirements 
of the Privacy Act.

Retention and disposal: Hard-copy data will be retained in
definitely under local school district regulations. The personally 
identifiable code tape will be erased, and the data tapes without 
names will be transferred to NIE/FPG after June 30, 1979, for in
definite retention.

System manager(s) and address:
Chief, Experimental Schools Division 
Room 616
1200 19th Street, N.W.
Washington, D.C. 20208

Notification procedure: Written inquiries must be made to the 
system manager, and must include inquirer’s name, -address, dates 
of previous correspondence, the system name and I.D. number.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Data are being obtained from school 

records, standardized tests/personal interviews and questionnaires.
Systems exempted from certain provisions of the act: None.

E NIE FPG 15
System name: School Supervisory Union 058 Experimental Schools 

Project. HEW E.
Security classification: None.
System location:

Groveton Elementary School 
Groveton, New Hampshire 03582

Room B-20
55 Wheeler Street
Cambridge, Massachusetts 02138 -

Categories of individuals covered by the system: Students and staff 
associated with the Experimental School Project in Groveton, New 
Hampshire, since 6/72.
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Categories of records in the system: Student records include name, 
school, demographic data, test scores, attendance records and at
titudinal information collected in interviews and questionnaires. 
Staff records include name, address, school, demographic data and 
attitudinal information collected in interviews and questionnaires.

Authority for maintenance of the system: Sec. 405(e)(1) o f the 
General Educational Provisions Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To contractors for ser
vices and analysis of the records by authorized personnel.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are maintained on hard-copy and magnetic 
tape, and are stored in locked files when not in usé.

Retrievability: The hard-copy data are indexed by name, but ac
cess is limited by local school district regulations to school district 
personnel and authorized contractors. Data on magnetic tape are 
accessed by coded I.D. number, and is available for introducing 
new data into the system and for the preparation of new data col
lection instruments.

Safeguards: Hard-copy data are stored in locked files governed 
by local school district regulations. The code and data tapes are 
stored in separate locked cabinets and access is limited to 
authorized personnel. Exception: subject to disclosure requirements 
of the Privacy Act.

Retention and disposal: Hard-copy data will be retained in
definitely under local school district regulations. The personally 
identifiable code tape will be erased, and the data tapes without 
names will be transferred to NIE/FPG after June 30, 1979, for in
definite retention.

System manager(s) and address:
Chief, Experimental Schools Division 
Room 616
1200 19th Street, N.W.
Washington, D.C. 20208

Notification procedure: Written inquiries must be made to the 
system manager, and must include inquirer’s name, address, dates 
of previous correspondence, the system name and I.D. number.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Data are being obtained from school 

records, standardized tests, personal interviews and questionnaires.
Systems exempted from certain provisions of the act: None.

E NIE FPG 16
System name: South Umpqua Public Schools Experimental Schools 

Project. HEW E.
Security classification: None.
System location:

District Administration O ffice, Evaluation Section
Chadwick Lane
Myrtle Creek, Oregon 97457

Room B-20
55 Wheeler Street
Cambridge, Massachusetts 02138

Categories of individuals covered by the system: Students and staff 
in the Experimental School Project of Myrtle Creek, Oregon, since

Categories of » records in the system: Student records include, 
name, school, demographic datait test scores, attendance records 
and information collected in interviews and questionnaires. Staff 
records include name, address, school, demographic data and at
titudinal information collected in interviews and questionnaires.

Authority for maintenance of the system: Sec. 405(e)(1) of the 
General Education Provisions Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To contractors for ser
vices and analysis of the records by authorized personnel.

Policies and practices-Tor storing, retrieving, accessing, retaining, 
“nd disposing of records in the sytem:

Storage: The records are maintained on hard-copy, microfilm and 
magnetic tape, and are stored in locked files when not in use.

Retrievability: The hard-copy data are indexed by name, but ac
cess is limited by local school district regulations to school district 
personnel and authorized contractors. Data on microfilm and mag
netic tape is coded by I.D. number, and in this form are available 
to NIE/FPG and its authorized contractors for data analysis. The 
code for the microfilm and the code tape are indexed by name and 
I.D. number, and are available for introducing new data into the 
system  and for the preparation of new data collection instruments.

Safeguards: Hard-copy data and microfilm are stored in locked 
files governed by local school district regulations. The code tape 
and data tapes are stored in separate locked cabinets and access is 
limited to authorized personnel. Exception: subject to disclosure 
requirements of the Privacy Act.

Retention and disposal: Hard-copy data and microfilm data will 
be retained indefinitely under local school district regulations. The 
personally identifiable code tape will be erased, and the data tapes 
without names w ill be transferred to NIE/FPG after June 30, 1979, 
for indefinite retention.

System manager(s) and address:
Chief, Experimental School Division 
Room 616
1200 19th Street, N.W.
Washington, D.C. 20208

Notification procedure: Written inquiries must be made to the 
system manager, and must include inquirer’s name, address, dates 
of previous correspondence, the system name and I. D. number.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Data are being obtained from school 

records, standardized tests, personal interviews and questionnaires.
Systems exempted from certain provisions of the act:

E NEE FPG 17
System name: W illcox Public Schools Experimental Schools Pro

ject. HEW E.
Security classification: None.
System location:

480 North Bisbee Avenue 
W ilcox, Arizona 85643

Room B-20
55 Wheeler Street
Cambridge, Massachusetts 02138

Categories of individuals covered by the system: Students and staff 
associated with the Experimental School Project o f W illcox, 
Arizona, since 6/72.

Categories of records in the system: Student records include name, 
school, demographic data, test scores, attendance records and at
titudinal information Collected in interviews and questionnaires. 
Staff records include name, address, school, demographic data and 
attitudinal information collected in interviews and questionnaires.

Authority for maintenance of the system: Sec. 405(eXl) of the 
Genera) Education Provisions Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To contractors for ser
vices and analysis o f the records by authorized personnel.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are maintained on hard-copy and magnetic 
tape, and are stored in locked files when not in use.

Retrievability: The hard-copy data are indexed by name, but ac
cess is limited by local school district regulations to school district 
personnel and authorized contractors. Data on magnetic tape are 
accessed by coded I. D. number, and in this form are available to 
NIE/FPG and its authorized contractors for data analysis. The code 
tape is indexed by name and I.D. number, and is available for in
troducing new data into the system and for the preparation of new 
data collection instruments.

Safeguards: Hard-copy data are stored in locked files governed 
by local school district regulations. The code and data tapes are 
stored in separate locked cabinets and access is limited to 
authorized personnel, Exception: subject to disclosure requirements 
of the Privacy Act.

Retention ana disposal: Hard-copy data will be retained in
definitely under local school district regulations. The personally

FEDERAL REGISTER VOL 40, NO. 167—WEDNESDAY, AUGUST 27, 1975



38460 D EPARTM EN T O F  H EA LTH , ED U C A T IO N , A N D  W ELFA R E

identifiable code tape will be erased, and the data tapes without 
names will be transferred to NIE/FPG after June 30, 1980 for in
definite retention.

System manager(s) and address:
Chief, Experimental Schools Division 
Room 616
1200 19th Street, N.W.
Washington, D.C. 20208

Notification procedure: Written inquiries must be made to the 
system manager, and must include inquirer’s name, address, dates 
of previous correspondence, the system name and I.D. number.

Record access procedures: Same as above.
Contesting record procedures: Same as above. ,
Record source categories: Data are being obtained from school 

records, standardized tests, personal interviews and questionnaires.
Systems exempted from certain provisions of the act: None.

E NIE BSG 1
System name: Research on Learning and Adaptive Education. HEW

E.
Security classification: None.
System location:

3939 O’Hara Street 
Pittsburgh, Pennsylvania 15260

Categories of individuals covered by the system: Elementary 
school children through college who participated in testing of new 
curriculum material.

Categories of records in the system: Academic information.
Authority for maintenance of the system: Section 405(e)(1) o f the 

General Education Provisions A ct
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: To contractors for ser
vices and analysis of the records by authorized personnel

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper file s ..
Retrievability: Data are indexed by code. Collected for statistical 

purposes only, and not for the determination of any individual’s 
benefits or entitlements.

Safeguards: Cannot associate name with code. Separate list of 
names accessible only to the principle investigator. Contractor has 
committee concerned solely with protection of privacy. Exception: 
Subject to disclosure requirements o f the Privacy Act:

Retention and disposal: Records of names are maintained for 
length of project and then destroyed.

System manager(s) and address:
Associate Director for Basic Skills 
Room 819
1200 19th Street, N.W.
Washington, D.C. 20208

Notification procedure: Written inquiries must be made to the 
system manager at the address above and must include the 
inquirer’s name and address, dates of any previous correspondence 
and the system ID number and names.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Academic record of children. All data 

were furnished voluntarily.
Systems exempted from certain provisions of the act: None.

E NIE BSG 2
System name: Computer management instruction (CMI). HEW E.

Security classification: None.
System location:

Wisconsin R&D Center 
University of Wisconsin 
Madison, Wisconsin 53706

Categories of individuals covered by the system: Elementary 
school children who participated in the program.

Categories of records in the system: Student performance scores 
for purpose of providing computer-based procedures for managing 
two of the Centers programs in several experimental schools.

Authority for maintenance of the system: Section 405(e)(1) of the 
General Education Provisions Act. »

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To contractors for ser
vices and analysis of the records by authorized personnel.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The data are stored in disc packs collected for statistical 
purpose only, and not for the determination of any individual’s 
benefits or entitlements.

Retrievability: The data are indexed by ID number. Collected for 
statistical purposes only, and not for the determination of any in
dividual’s benefits or entitlements.

Safeguards: School has its own I.D. code to fit the computer ter
minal. No other terminal than the one in the individual school 
building can index that school’s files., Exception: Subject to disclo
sure requirements of the Privacy Act.

Retention and disposal: Once analyses are completed and reports 
have been generated, data are erased from files.

System manager(s) and address:
Associate Director for Basic Skills 
Room 819
1200 19th Street, N.W.
Washington, D.C. 20208

Notification procedure: Written inquiries must be made to the 
system manager at the address above and must include the 
inquirer’s name and address, dates of any previous correspondence 
and the system ID number and name.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Test scores of participants in the pro

gram. All data were furnished voluntarily.
Systems exempted from certain provisions of the act: None.
E NIE BSG 3

System name: Differential Cognitive Development in Infants and 
Toddlers Longitudinal Study. HEW E.

. Security classification: None.
System location:

University of Kansas 
Department of Human Development 
Lawrence, Kansas 66044

Categories of individuals covered by the system: Infants and tod
dlers who participated in tests.

Categories of records in the system: Test scores on the Brazelton, 
and vital statistics. Parents - medication during labor and delivery 
(if baby tested in hospital).

Authority for maintenance of the system: Section 405(e)(1) of the 
General Education Provisions Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Researchers and im
mediate staff on project. -

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Data are stored in paper file and computer cards.
Retrievability: Data are indexed by name and subject number. 

Collected for statistical purposes only, and not for the determina
tion of any individual’s benefits or entitlements.

Safeguards: Data are kept locked. No information is released 
without written permission of parent. Master code with child’s 
name kept separate Only accessible to Principal Investigator. Ex
ception: Subject to disclosure requirements of the Privacy Act.

Retention and disposal: Data kept indefinitely.
System manager(s) and address:

Associate Director for Basic Skills 
Room 819
1200 19th Street, N.W.
Washington, D.C. 20208

Notification procedure: Written inquiries must be made to the 
system manager at the address above and must include the 
inquirer’s name and address, dates o f any previous correspondence 
and the system ID number and name.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
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Record source categories: Test Scores of participants in the pro
gram. All data were furnished voluntarily.

Systems exempted from certain provisions of the act: None.
E NIE BSG 4

System name: Instructional Development and Evaluation. HEW E.
Security classification: None.
System location:

L«u raing Research and Development Center 
University of Pittsburgh 
3939 O’Hara Street 
Pittsburgh, Pennsylvania 15260

Categories of individuals covered by the system: Kindergarten 
through elementary school children who participated in testing of 
new instructional material.

Categories of records in the system: Tests and academic informa
tion. t _

Authority for maintenance of the system: Section 405(e)(1) o f the 
General Education Provisions Act.

Routine uses of records maintained in the system, including catego
ries of users and the.purposes of such uses: To contractor for ser
vices and analysis of the records by authorized personnel.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Data are stored in coded system , computerized data 
bank, and paper files.

Retrievability: Data are indexed by subject number and the file 
by children’s names. Collected for statistical purpose only, and not 
for the determination of any individual’s benefits or entitlements.

Safeguards* Files are kept locked. Exception: Subject to disclo
sure requirements of the Privacy Act.

Retention and disposal: Files are kept indefinitely.
System manager(s) and address:

Associate Director for Basic Skills 
Room 819
1200 19th Street, N.W.
Washington, D.C. 20208

Notification procedure: Written inquiries must be made to the 
system manager at the address above and must include the 
inquirer’s name and address, dates of any previous correspondence 
and the system ID number and name.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Performance, o f participants. All data 

were furnished voluntarily.
Systems exempted from certain provisions of the act: None. '

E NIE BSG 5
System name: Kansas Reflection Impulsivity Scale for Preschoolers 

(KRISP). HEW E.
Security classification: None.
System location:

University of Kansas 
Department of Human Development 
Lawrence, Kansas 66044

Categories of individuals covered by the system: Preschoolers and 
$ome school age children who participated in tests.

Categories of records in the system: Test KRISP Scores and vital 
statistics (age, sex at date of test).

Authority for maintenance of the system: Section 405(eXl) of the 
General Education Provisions Act.

Routine uses of records maintained in the system, including catego- 
nes °f users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: To contractors for services 
and analysis of the records by authorized personnel.

Storage: Data are stored by paper file and computer cards.
Retrievability: Data by name (paper file) and subject no. 

(computer cards). Collected for statistical purposes only, and not 
or the determination of any individual’s benefits or entitlements.

Safeguards: Files kept locked. Information given out does not in
clude name of subject. Exception: Subject to disclosure require
ments of the Privacy Act.

Retention and disposal: Kept indefinitely.
System manager(s) and address:

Associate Director for Basic Skills 
Room 819
1200 19th Street, N.W.
Washington, D.C. 20208

Notification procedure: Written inquiries must be made to the 
system  manager at the address above and must include the 
inquirer’s name and address, dates of any previous correspondence 
and the system ID number and name.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Performance Scores of participants. All 

data were furnished voluntarily.
X E NEE BSG 7

System name: Development Studies. HEW E.
Security classification: None.
System location:

W isconsin R&D Center 
The University of W isconsin 
1025 W est Johnson Street 
Madison, W isconsin 53706

Categories of individuals covered by the system: Preschool and ele
mentary school children who participated in testing of new curricu
lum materials.

Categories of records in the system: Performance scores on cur
riculum.

Authority for maintenance of the system: Section 405(e)(1) o f the 
General Education Provisions Act.

Routine uses'of records maintained in the system, including catego
ries of users and the purposes of such uses: To contractors for ser
vices and analysis of the records by authorized personnel.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Data are stored in card file.
Retrievability: Cards are indexed by name. Collected for statisti

cal purposes only, and not for the determination of any individual’s 
benefits or entitlements.

Safeguards: Only available to project persons and they are the 
only ones that have coding scheme necessary to interpret the data. 
Exception: Subject to disclosure requirements of the Privacy Act.

Retention and disposal: Once analyses are completed and reports 
have been generated, data are erased from files.

System manager(s) and address:
Associate Director for Basic Skills 
Room 819
1200 19th Street, N.W.
Washington, D.C. 20208

Notification procedure: Written inquiries must be made to the 
system manager at the address above and must include the 
inquirer’s name and address, dates o f any previous correspondence 
and the system ID number and name.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Performance scores of participants. All 

data were furnished voluntarily.
Systems exempted from certain provisions of the act: None.
Systems exempted from certain provisions of the act: None.

E NIE BSG 8
System name: NIE Child Study Center. HEW E.

Security classification: None.
System location:

4Qj Maryland Avenue, S.W.
Washington, D.C.

Categories of individuals covered by the system: Children enrolled 
in NIE Child Study Center and their parents.

Categories of records in the system: Application forms giving 
background data on parents and children.

Authority for maintenance of the system: Section 405(eXl) of the 
General Education Provisions Act.
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Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: To contractors for services 
and analysis of the records by authorized personnel.

Storage: Records are maintained on application forms.
Retrievability: System is indexed by name alphabetically.
Safeguards: Records are maintained in a locked file cabinet. Ex

ception: Subject to disclosure requirements, of the Privacy Act.
Retention and disposal: Records are maintained in the active files 

w hile a child is enrolled in the Center. Upon leaving the center, 
their application is put in an inactive file.

System manager(s) and address:
Associate Director for Basic Skills 
Room 819
1200 19th Street, N.W.
Washington, D.C. 20208

Notification procedure: Written inquiries must be made to the 
system manager at the address above and must include the 
inquirer’s name and address, dates of any previous correspondence 
and the system ID number and name.

Record access procedures: Same as above.
13 f
Same as above.
Record source categories: Application forms completed by 

parents. All data are furnished voluntarily.
Systems exempted from certain provisions of the act: None.

E NIE BSG 9
System name: Sociometric System - Development Study of Peer 

Group formation in Children. HEW E.
Security classification: None.
System location:

5730 Woodlawn Avenue
■ Chicago, Illinois 60637
Categories of individuals covered by the systein: Elementary 

school children who participated in project.
Categories of records in the system: Children’s ratings of himself 

vis a vis others in his class. /
Authority for maintenance of the system: Section 405(e)(1) of the 

General Education Provisions Act. ,
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: To contractors for ser
vices and analysis of the records by authorized personnel.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Data stored on punch cards.
Retrievability: Data are indexed by coded numbers. Collected for 

statistical purposes only, and not for the determination of any in
dividual’s benefits or entitlements.

Safeguards: Kept in locked files. Exception: Subject to disclosure 
requirements of the Privacy Act

Retention and disposal: files destroyed when research is 
completed.

System managers) and address:
Associate Director for Basic Skills 
Room 819
1200 19th Street, N.W.
Washington, D.C. 20208

Notification procedure: Written inquiries must be made to the 
system manager at the address above and must include'the 
inquirer’s name and address, dates of any previous correspondence 
and the system ID number and name.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Interviews with children and per

formance scores. All data were furnished voluntarily.
Systems exempted from certain provisions, of the act: None.

E NIE BSG 10
System name: The R&D Center for Teacher Education, E ffective 

Teacher Programs. HEW E.
Security classification: None.

System location:
3.101 Education Annex 
Austin, Texas 78712

Categories of individuals covered by the system: Several samples 
of elementary school, junior high school, and college teachers, and 
their students, and administrators.

Categories of records in the system: Longitudinal and cross sec
tional records of attitudes and SES of their students, for use in 
determining teacher effects.

Authority for maintenance of the system: Section 405(e)(1) of the 
General Education Provisions Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: To contractors for services 
and analysis of the records by authorized personnel.

Storage: The data are stored on magnetic tape which is stored in 
a locked filing cabinet.

Retrievability: The data are indexed by teachers’, students’ and 
principals’ names. Identifiers are coded, and kept separate in a 
locked file from the master tapes. The data are used by members of 
the program staff to identify effective teacher behaviors. They are 
collected for statistical purposes only, and not for the determina
tion of any individual’s benefits or entitlements.

Safeguards: Tapes and coded list are kept in a locked room. Ac
cess is to authorized personnel only. Exception: Subject to disclo
sure requirements o f Privacy Act.

Retention and disposal: List o f names will be kept until study is 
completed in 1977 and then will be destroyed by burning.

System managers) and address:
Associate Director for Basic Skills
Room 819
1200 19th St., N.W.
Washington, D.C. 20208

Notification procedure: Written inquiries must be made to the 
system manager at the address above and must include the 
inquirer’s name and address, dates of previous correspondence and 
the system ID number and name.

Record access procedures: Same as above.
Contesting record procedures: Same as above. r '
Record source categories: Interviews, questionnaires of partici

pants in the sample and observations during testing. All data were 
fumsihed voluntarily.

Systems exempted from certain provisions of the act: None.
E NIE BSG 12

System name: NIE 3002 Title I Evaluation Reports System. HEW
E.

Security classification: None.
System location:

145 Moore Hall
Los Angeles, California 90024

Categories of individuals covered by the system: Information on 
Title I projects.

Categories of records in the. system: Names of Title I project 
directors. Names of project evaluators. '

Authority for maintenance of the system: Section 405(e)(1) of the 
General Education Provisions Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Used as examples of 
evaluation reports. Was used to study the characteristics of evalua
tion and decision-m aking.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are maintained in hard copy in standard file 
cabinets.

Retrievability: The records are indexed by code numbers.
Safeguards: Direct access is limited to authorized personnel of 

CSE/UCLA; access to files is by key only. Exception: Subject to 
disclosure requirement of the Privacy Act.

Retention and disposal: Records are kept indefinitely. Eventually 
they will be shredded.

System manager(s) and address:
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Associate Director for Basic Skills.
Room 819
1200 19th S t, NW
Washington, D.C. 20208

Notification procedure: Written inquiries must be made to the 
systems manager at the above address and must include the 
inquirer’s name and address.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Incoming reports, correspondence and’ 

materials obtained through on-site evaluation of projects.
Systems exempted from certain provisions of the act: None.

E NIE BSG 13
System name: Research for Better Schools, Information on Teacher 

Attitudes and student learning related to RBS- developed 
products. HEW E.

Security classification: None.
System location:

1700 Market Street 
Suite 1700
Philadelphia, Pa. 19102

Categories of individuals covered by the system: Teachers and stu
dents who participated in testing of new curriculum material under 
the RBS - Curriculum Development Program.

Categories of records in the system: Longitudinal records o f at
titudes, behavior and knowledge of teachers toward curriculum 
material and the attitudes, gains and SES of K-6 grade students in
volved in testing the curriculum.

Authority for maintenance of the system: Section 405(e)(1) of the 
General Education Provisions Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The data are stored on magnetic tape which is stored in 
a locked filing cabinet.

Retrievability: The data are indexed by teachers’ and students’ 
name, address and SES. Individual school data kept by participat
ing schools. Identifiers are coded and kept separate from the 
master tapes. Data are used by members of the Program staff to 
verify effectiveness of changes in curriculum over time. Collected 
for statistical purposes only, and not for the determination of any 
individual’s benefits or entitlements.

Safeguards: Tapes and coded list is locked in a file. A ccess is to 
authorized personnel only, involved in verifying effectiveness of 
changes in curriculum over time. Subject to disclosure requirements 
of Privacy Act.

Retention and disposal: Data and tapes will be kept for 1 year (to 
1976) and then destroyed by burning.

System managers) and address:
Associate Director for Basic Skills 
Room 819
1200 19th St., N.W. "

. Washington, D. C. 20208
Notification procedure: Written inquiries must be made to the 

system manager at the address above and must include the 
inquirer’s name and address, dates of previous correspondence and 
the system ID number and name.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Interviews, questionnaires of partici

pants in the program and observations during testing. All data were 
furnished voluntarily.

Systems exempted from certain provisions of the act: None.
E NIE BSG 14

System name: Effective Teacher Education Program, and Flexible 
Learning System. HEW E.

Security classification: None.
System location:

1855 Folsom Street
San Francisco, California 94103

Categories of individuals covered by the system: A sample of 
teachers, teacher assistants and students.

Categories of records in the system: The data include attitudes, 
behaviors, knowledge of teachers and teacher assistants, achieve
ment, SES, and attitude of students, and are utilized to determine 
teacher effects.

Authority for maintenance of the system: Section 405(eXl) o f the 
General Education Provisions A ct

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To contractors for ser
vices and analysis o f the records by authorized personnel.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The data is on IBM card and Mag tape.
Retrievability: Data transferred to tape and coded; only retrieva

ble by individual by reference to master file.
Safeguards: Master file is kept in locked storage cabinet. Prin

cipals receive only school names. Districts receive only district 
names, unless the schools agree otherwise. Exception: Subject to 
disclosure requirements of the Privacy Act.

Retention and disposal: Master files destroyed after submission of 
final report .

System manager(s) and address:
Associate Director for Basic Skills
Room 819
1200 19th St., N.W.
Washington, D.C. 20208

Notification procedure: Written inquiries must be made to the 
system manager at the address above and must include the 
inquirer’s name and address, dates of previous correspondence and 
the system ID number and name.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Interviews, questionnaires, and obser

vations of participants during testing. All data were furnished 
voluntarily.

Systems exempted from certain provisions of the act: None.
E NIE BSG 15

System name: Program on Teacher Effectiveness, Stanford Center 
for Research and Development in Teaching. HEW E.

Security classificatimi: None.
System location:

Stanford R&D Center 
Stanford, California 94305

Categories of individuals covered by the system: Teachers and stu
dents who participated in teacher training studies under the Stan
ford R&D Center.

Categories of records in the system: Short-term records of at-' 
titudes, behavior and knowledge of teachers toward teacher training  
packages and the attitudes, gains and SES students involved in test
ing the teacher training program.

Authority for maintenance of the system: Section 405(eXl) o f the 
General Education Provisions Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To contractors for ser
vices and analysis of the records by authorized personnel.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The data are stored on magnetic tape which is stored in 
a locked filing cabinet.

Retrievability: The data are indexed by teachers’ and students’ 
name, address and SES. Identifiers are coded and kept separate 
from the master tapes. Data are used by members of the Program 
staff to verify effectiveness of changes in curriculum over time. 
Collected for statistical purposes only, and not for the determina
tion of any individual’s benefits or entitlements.

Safeguards: Tapes and coded list is locked in a füe. A ccess is to 
authorized personnel only, involved in verifying effectiveness of 
changes in curriculum over time. Exception: Subject to disclosure 
requirements of Privacy Act.

Retention and disposal: Data sets and tapes will be kept until the 
study is completed in 1976 and then destroyed by burning.

System manager(s) and address:
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Associate Director for Basic Skills
Room 819
1200 19th St., N.W.
Washington, D. C. 20208

Notification procedure: Written inquiries must be made to the 
system manager at the address above and must include the 
inquirer’s name and address, dates of previous correspondence and 
the system ID number and name.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Interviews, questionnaires o f partici

pants in the program and observations during testing. All data were 
furnished voluntarily.

Systems exempted from certain provisions of the act: None.
E N IEB SG 16

System name: Southwest Regional Laboratory Curriculum Develop
ment Program. HEW E.

Security classification: None.
System location:

4665 Lampson Avenue 
Los Almitos, California 90720

Categories of individuals covered by the system: Teachers and stu
dents who participated in testing of new curriculum material under 
the Southwest Laboratory Curriculum Development Program.

Categories of records in the system: Longitudinal records of at
titudes, behavior and knowledge of teachers toward new curriculum 
material and the attitudes, gains and SES of kindergarten students 
involved in testing the curriculum.

Authority for maintenance of the system: Section 405(eXl) of the 
General Education Provisions Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To contractors for ser
vices and analysis of the records by authorized personnel.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The data are stored on magnetic tape which is stored in 
a locked filing cabinet.

Retrievability: The data are indexed by teachers’ and students’ 
name, address and SES. Identifiers are coded and kept separate 
from the master tapes. Data are used by members of the Program 
staff to verify effectiveness of changes in curriculum over time. 
Collected for statistical purposes only, and not for the determina
tion of any individual’s benefits or entitlements.

Safeguards: Tapes and coded list are locked in a file. A ccess is to 
authorized personnel only, involved in verifying effectiveness of 
changes in curriculum over time, Exception: Subject to disclosure 
requirements of Privacy Act.

Retention and disposal: List of names will be kept until the lon
gitudinal study is completed in 1976 and then destroyed by burning.

System manager(s) and address:
Associate Director for Basic Skills
Room 819
1200 19th St., N.W.
Washington, D.C. 20208

Notification procedure: Written inquiries must be made to the 
system manager at the address above and must include the 
inquirer’s name and address, dates of previous correspondence and 
the system ID number and name.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Interviews, questionnaires of partici

pants in the program and observations during testing. All data were 
furnished voluntarily.

Systems exempted from certain provisions of the act: None.
E NIE BSG 17

System name: Northwest Regional Educational Laboratory, Improv
ing Teacher Competencies Program. HEW E.

Security classification: None.
System location: '

400 Lindsay Building i

710 SW Second Avenue 
Portland, Oregon 97204

Categories of individuals covered by the system: Teachers, stu
dents, administrators who participate in the development and listing 
teacher training and student learning materials under the Improving 
Teacher Competencies Program, Northwest Regional Educational 
Laboratory.

Categories of records in the system: Longitudinal records of at
titudes, behaviors and knowledge of teachers and administrators 
toward the training packages and the attitudes and gains of primary 
grade students involved in testing the student learning materials.

Authority for maintenance of the system: Section 405(e)(1) of the 
General Education Provisions Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To contractors for ser
vices and analysis o f the records by authorized personnel.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The data are stored on magnetic tape which is stored in 
a locked filing cabinet

Retrievability: The data are indexed by code number. Identifiers 
for the codes are kept separate from the master tapes. Data are 
used by Program staff to verify effectiveness o f changes over time 
due to training and learning packages. The data are collected for 
statistical'purposes only, and not for the determination of any in
dividual’s benefits or entitlements.

Safeguards: Tapes and coded materials are locked in a file. Ac
cess is to authorized personnel only, involved in verifying group ef
fectiveness changes over time due to the training and learning 
packages. Subject to disclosure requirements of the Privacy Act.

Retention and disposal: Due to NIE contract requirements, tapes 
and coded materials will be kept for three years time after the ter
mination of the Program contract. Then raw data forms will be 
shredded and magnetic tapes erased.

System manager(s) and address:
Associate Director for Basic Skills
Room 819
1200 19th St., N.W.
Washington, D.C. 20208

Notification procedure: Written inquiries must be made to the 
system manager at the address above and must include the 
inquirer’s name and address, dates of previous correspondence and 
the system ID number and name.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Interviews, questionnaires, and obser

vations of the participants during program utilization and testing. 
All data were furnished voluntarily.

Systems exempted from certain provisions of the act: None.
E NIE BSG 18

System name: Far W est Laboratory, Beginning Teacher Evaluation 
Study. HEW E.

Security classification: None.
Svstem location:

1855 Folsom Street
San Francisco, California 94103

Categories of individuals covered by the system: A sample of 
Grades 2 and 5 California Teachers, their students, and their prin
cipals. ,

Categories of records in the system: The attitudes, knowledge and 
behavior of Grades 2 and 5 teachers; attitudes, achievement and 
SES of their pupils; and attitudes of principals.

Authority for maintenance of the system: Section 405(e)(1) of the 
General Education Provisions Act.

Routine uses of records maintained in thè system, including catego
ries of users and the purposes of such uses: To contractors for ser
vices and analysis of the records by authorized personnel.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The data are stored on magnetic tape which is stored in 
a locked filing cabinet.

Retrievability: The data are indexed by teachers’, students’ and 
principals’ names. Identifiers are coded, and kept separate in a 
locked file from the master tapes. The data are used by members of 
the program staff to identify effective teacher behaviors. They are
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collected for statistical purposes only, and not for the determina
tion of any individual’s benefits or entitlements.

Safeguards: Tapes and coded list are kept in a locked room. Ac
cess is to authorized personnel only. Exception: Subject to disclo
sure requirements of Privacy Act.

Retention and disposal: List of names will be kept until study is 
completed in 1977 and then will be destroyed by burning.

Systran manager(s) and address:
Associate Director for Basic Skills
Room 819
1200 19th St., N.W.
Washington, D.C. 20208

Notification procedure: Written inquiries must be made to the 
system manager at the address above and must include the 
inquirer’s name and address, dates of previous correspondence and 
the system ID number and name.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Interviews, questionnaires o f partici

pants in the sample and observations during testing. All data were 
furnished voluntarily.

Systems exempted from certain provisions of the act: None.
E NIE ES G 19

System name: Educational Testing Service, Beginning Teacher 
Evaluation Sfudy. HEW E.

Security classification: None.
System location:

Princeton
New Jersey 08540 '

Categories of individuals covered by the system: A sample of 
Grades 2 and 5 California Teachers, their students, and their prin
cipals.

Categories of records in the system: The attitudes, knowledge and 
behavior of Grades 2 and 5 teachers’ attitudes, achievement and 
SES of their pupils; and attitudes of principals.

Authority for maintenance of the system: Section 405(e)(1) of the 
General Education Provisions Act.

Routine uses of records maintained in the system, including catego*- 
ries of users and the purposes of such uses: To contractors for ser
vices and analysis of the records by authorized personnel.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The data are stored on magnetic tape which is stored in 
a locked filing cabinet.

Retrievability: The data are indexed by teachers’, students’ and 
principals’ names. Identifiers are coded, and kept separate in a 
locked file from the master tapes. The data are used by members of 
the program staff to identify effective teacher behaviors. They are 
collected for statistical purposes only, and not for the determina
tion of any individual’s benefits or entitlements.

Safeguards: Tapes and coded list are kept in a locked room. Ac
cess is to authorized personnel only. Exception: Subject to disclo
sure requirements of Privacy Act.

Retention and disposal: List of names will be kept until study is 
completed in 1977 and then will be destroyed by burning.

System manager(s) and address:
Associate Director for Basic Skills
Room 819
1200 19th St., N.W.
Washington, D.C. 20208

Notification procedure: Written inquiries must be made to 
system manager at the address above and must include 
inquirer’s name and address, dates of previous correspondence 
the system ID number and name.

the
the
and

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Interviews, questionnaires of partici

pants in the sample and observations during testing. All data were 
turmshed voluntarily.

Systems exempted from certain provisions of the act:

E NIE BSG 20
System name: National Institute o f Education, Sources and E ffects 

of Teacher Expectations. HEW E.
Security classification: None.
System location:

1200 19th St., NW  
Washington, D.C. 20208

Categories of individuals covered by the system: Seven first grade 
teachers and their 196 students in the Washington, D.C. area.

Categories of records in the system: Cross sectional and longitu
dinal records on teachers’ expectations, background, behaviors, 
and students’ interactions, grades, SES, parental involvement. For 
use in determining the effects of teacher expectations on student 
achievement gains.

Authority for maintenance of the system: Section 405(e)(1) o f the 
General Education Provisions Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To contractors for ser
vices and analysis of the records to authorized personnel.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The data are stored on magnetic tape which is stored in 
a locked filing cabinet.

Retrievability: The data are indexed by teachers’, students’ and 
principals’ names. Identifiers are coded, and kept separate in a 
locked file from the master tapes. The data are used by members of 
the program staff to identify effective teacher behaviors. They are 
collected for statistical purposes only, and not for the determina
tion of any individual’s benefits or entitlements.

Safeguards: Tapes and coded list are kept in a locked room. Ac
cess is to authorized personnel only. Exception: Subject to disclo
sure requirements of Privacy Act.

Retention and disposal: List o f names will be kept until study is 
completed in 1977 and then will be destroyed by binning.

System manager(s) and address:
Associate Director for Basic Skills
Room 819
1200 19th St., N.W.
Washington, D.C. 20208

Notification procedure: Written inquiries must be made to the 
system manager at the address above and must include the 
inquirer’s name and address, dates of previous correspondence and 
the system ID number and name.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Interviews, questionnaires of partici

pants in the sample and observations during testing. All data were 
furnished voluntarily. '

Systems exempted from certain provisions of the act: None.
E NIE BSG 21

System name: Longitudinal Survey data on the Nature and An
tecedents of Psychosocial Maturity Among Students. HEW E.

Security classification: None.
System location:

34th and Charles St.
Baltimore, Maryland 21418

Categories of individuals covered by the system: Students in public 
elementary and secondary schools, together with teachers and prin
cipals in these schools.

Categories of records in the system: Achievement, demographic, 
and attitudinal data on students; characteristics of schools obtained 
from principals; and data on teacher expectations from teachers.

Authority for maintenance of the system: Section 405(e)(1) o f the 
General Education Provisions Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: N o use by other than 
contractor to date. Possible future use by other social scientists.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Magnetic tape.
Retrievability: Records are indexed by sequential I.D. numbers. 

Only link to personal identifiers is via completed questionnaires.
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The data were coUected for statistical purposes only, and not for 
the determination of any individual’s benefits or entitlements. Data 
used to date only by principal investigator and staff.

Safeguards: Personally identifiable records are kept in locked 
room controlled by principal investigator. Answer sheets are kept 
separate from questionnaires. Exception: Subject to disclosure 
requirements of the Privacy A ct

Retention and disposal: Personal identifiers to be destroyed at end 
of 1975; data to be retained indefinitely.

System manager(s) and address:
Associate Director for Basic Skills
Room 819
1200 19th S t, N.W.
Washington, D.C. 20208

Notification procedure: Written inquiries must be made to the 
system manager at the address above and must include the 
inquirer’s name and address, dates of any previous correspondence 
and the system I.D. number and name.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Data on psychosocial maturity were ob

tained from 2,568 5th, 8th, and 11th grade students in 29 South 
Carolina schools using group administered questionnaires. Prin
cipals and teachers also provided-data via questionnaires. All data 
were furnished voluntarily.

Systems exempted from certain provisions of the act: None.
E NEE EWG 5

System name: Evaluation of a Work shop on Freeing Sex Roles. 
HEW E.

Security classification: None.
System location:

Dept, of Personnel and Guidance 
University of Maryland 
College Park, Maryland

Categories of individuals covered by the system: Counselors and 
counselor educators who participated in workshop on Freeing Sex 
Roles at the University of Maryland, June 1974.

Categories of records in the system: Opinions of workshop; 
questions about program changes.

Authority for maintenance of the system: Section 405(eXl) of the 
General Education Provisions Act.
' Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To contractors for ser
vices and analysis of records by authorized personnel.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information maintained on cards in standard filing recep
tacles.

Retrievability: Records can be retrieved by I.D. number and are 
used for evaluation of educational program.

Safeguards: Access limited to authorized personnel only and pro
tected by building security. Exception: subject to disclosure 
requirements of the Privacy Act.

Retention and disposal: Records will be maintained until June 
1977 and then shredded.

System manager(s) and address:
Associate Director for Education and Work 
National Institute of Education 
Washington, D.C. 20208

Notification procedure: Written inquiries must be made to the 
system manager, address above, and must include inquirer’s name, 
address, dates of previous correspondence, the assigned system  
I.D. number and system name. i

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Self-reported responses by workshop 

participants.
Systems exempted from certain provisions of the act: None.

E NIE EWG 11
System name: Survey of Career Education Implementation in Six 

School Districts. HEW E.
Security classification: None.

System location:
Mathematical Statistics Department 
333 Ravenswood Ave.
Menlo Park, CA 94025

Categories of individuals covered by the system: Teachers, prin
cipals, specialists and administrators from six school districts stu
died - Pontiac, Michigan, Mesa,' Arizona, Los Angeles, California, 
Atlanta, Georgia, Jefferson County, Colorado, and Hackensack, 
New Jersey.

Categories of records in the system: Demographic characteristics, 
attitude, opinion, activity Records.

Authority for maintenance of the system: Section 405(e)(1) of the 
General Education Provisions Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To contractors for ser
vices and analysis of records by authorized personnel.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are kept in standard file containers, on punch 
cards and magnetic tape.

Retrievability: Records can be retrieved by name (hard copy 
files) or assigned I.D. number (computer files) and are for statistical 
research or reporting purposes only and not used in whole or part 
in making any determination about an identifiable individual.

Safeguards: Data sheets and computer cards are locked in room 
adjacent to computer units. Exception: subject to disclosure 
requirements o f Privacy Act.

Retention and disposal: Link file from names to I.D. numbers will 
be destroyed at the completion of the project, estimated to be by 
June 30,1976.

System manager(s) and address:
Associate Director for Education and Work 
National Institute of Education 
Washington, D.C. 20208 _

Notification procedure: Written inquiries must be made to the 
system manager, address above, and must include inquirer’s name, 
address, dates of previous correspondence, the assigned system 
ID . number and system name.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Information is gathered from students, 

parents, school districts teachers, administrators, specialists, em
ployers........

Systems exempted from certain provisions of the bet: None.
E NIE EWG 17

System name: Career Education Project Client Information Data 
Base. HEW E.

Security classification: None.
System location:

800 Howard Building 
10 Dorrance Street 
Providence, Rhode Island 02903

Computer Laboratory 
Crosby Drive
Bedford, M assachusetts 01730

Categories of individuals covered by the system: Adult men and 
women who have contacted the . Career Counseling Service of the 
Career Education Project from October 2, 1973, through June 30, 
1975. (People over 16, not working full-time or attending school on 
a full-time basis).

Categories of records in the system: This information system 
maintains data related to a client’s demographic characteristics and 
career-related expectations and plans; the process of counseling; 
the client’s decisions and actions at the end of counseling; and the 
client’s evaluation of the counseling service.

Authority for maintenance of the system: Section 405(e)(1) of the 
General Education Provisions Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To contractors for ser
vices and analysis o f records by authorized personnel.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:
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Storage: Data are stored on the original data collection forms, 
punch cardsn magnetic tapes and disc, and audio tapes for 40 in- 
depth follow-up interviews.

Retrievability: Data aré retrieved from the Counseling file by 
reference to an identification number assigned by the Research and 
Evaluation Component. Data from the computer file are also 
retrieved by the identification number. The indexing files connect
ing names and addresses to identification numbers are stored in a 
locked file and maintained by the file control person. Individually 
identifiable client files are used by the Counseling staff as an in
tegral part of the career counseling process. Data from these client 
files are used by qualified Research and Evaluation staff to code 
and analyze responses and prepare data for computer processing.

Safeguards: Counseling files and audio tapes are stored in locked 
steel cabinets. Requests for use of original client files must be 
made by qualified staff to the file control person. All personal 
identification has been deleted from the electronic file. Retrievabili
ty of data from computer files requires knowledge of appropriate 
password and access to the computer. All punch cards are stored in 
locked cabinets within the Research and Evaluation Component. 
The Project has obtained release statements for audio taping from 
the 40 individuals involved in the in-depth interviews. Exception: 
subject to disclosure requirements of Privacy A ct

Retention and disposal: All data stored in the Counselor files in
cluding original records, interviews, and audio tapes will be main
tained by the Project through October 28, 1975, the end of the con
tract period. All data stored in the computer will be purged after 
copies have been made on magnetic tape. Prior to the end of the 
contract period, NIE and EDC will make decisions regarding final 
disposal of all files.

System manager(s) and address:
Associate Director for Education' and Work 
National Institute o f Education 
Washington, D.C. 20208

Notification procedure: Written inquiries must be made to the 
system manager, address above, and must include inquirer’s name, 
address, dates of previous correspondence, the assigned system  
I.D. number and system name.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Data are collected from the clients 

directly during the counseling process and in follow-up interviews.
Systems exempted from certain provisions of the act: None. 

r E NIE EWG 18
System name: Management Information System for Vocational Edu

cation (MISVE). HEW E.
Security classification: None.
System location:

1900 Kenney Road 
Columbus, Ohio 43210

Categories of individuals covered by the system: Students, school 
personnel (administrative, supervisory, instructional) participating 
in system development process.

Categories of records in the system: Individual student charac
teristics, e.g., age, racial/ethnic status, sex, follow-up, social securi
ty number, administrative data, e.g., local plans for vocational edu
cation, student aggregate data (non-identifiable as to specific in
dividuals), vocational program data.

Authority for maintenance of the system: Section 405(e)(1) of the 
General Education Provisions Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Field trial state supplying 
data will use data as they see fit for program planning and ac
countability. To contractors for services and analysis of records by 
authorized personnel.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are kept on punch cards and magnetic tape.
Retrievability: Records can be retrieved by name or assigned ID  

number. System developer is concerned with process of informa
tion retrieval and processing only, and not in identification' of per
sons. , , "

Safeguards: Access controlled through user ID number for use by 
project personnel only. Exception: subject to disclosure require
ments of the Privacy Act.

38467

Retention and disposal: Period for retaining data in personally 
identifiable format is not yet determined.

System manager(s) and address:
Associate Director for Education and Work 
National Institute o f Education 
Washington, D.C. 20208

Notification procedure: Written inquiries must be made to the 
system  manager, address above, and must include inquirer’s name, 
address, dates of previous correspondence, the assigned system  
I.D. number and system  name.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Students, teachers, administrators at the 

local school level.
Systems exempted from certain provisions of the act: None.

E NIE EWG 20
System name: Career Education Rural Needs Assessment. HEW E.

Security classification: None.
System location:

55 Wheeler Street 
Cambridge, Ma 02138

185 Alewife Brook Parkway 
Cambridge, MA 02138

Categories of individuals covered by the system: Members of non- 
urban and rural poor households in various geographic areas of the 
country.

Categories of records in the system: Types of information in 
system are: demographic characteristics of household members; 
family economic and financial information; employment and work 
histories of the man and the woman of the household; attitudinal 
measurements on the man and the woman of the household; hous
ing conditions information; and geographic location.

Authority for maintenance of the system: Section 405(eXl) o f the 
General Education Provisions Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To contractors for ser
vices and analysis of records.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained on two media, punched cards 
and magnetic tape.

Retrievability: The system is indexed by a code for geographic 
region of the country.

Safeguards: None. The system contains no information that ena
bles the identification qf specific individuals or households. Excep
tion: subject to disclosure requirements of the Privacy Act.

Retention and disposal: Will be retained indefinitely for research 
purposes."

System manager(s) and address:
Associate Director for Education and Work 
National Institute of Education 
Washington, D.C. 20208

Notification procedure: Written inquiries must be made to the 
system manager, address above, and must include inquirer’s name, 
address, dates o f previous correspondence, the assigned system  
I.D. number and system name.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: The information maintained in this 

system of records is obtained from personal interviews with the in
dividuals.

Systems exempted from certain provisions of the act: None.
E NIE OID 1

System name: Employment Inquiries, suggestions and Resources for 
the Basic Skills Group. HEW E.

Security classification: None.
System location:

Room 822
1200 19th Street, N.W.
Washington, D.C. 20208
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Categories of individuals covered by the system: Individuals inquir
ing about employment in NIE’s Basic Skills Group; individuals sug
gested as candidates for future employment; and individuals inquir
ing about or suggested as possible candidates for serving as con
sultants or other professional resources to the Basic Skills Group.

Categories of records in the system: Name, resume, correspon
dence.

Authority for maintenance of the system: Sec. 405(e) o f the 
General Education Provisions Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: N o extra-agency users.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper files in file cabinet.
Retrievability: Records are indexed alphabetically by name of in

dividual. Records are used by authorized Basic Skills staff to 
retrieve resumes of resource people and by file manager to retain 
correspondence.

Safeguards: Direct access is restricted to authorised Basic Skills 
Group staff. Exception: Subject to disclosure requirements of 
Privacy Act.

Retention and disposal: Records are maintained indefinitely.
System managers) and address:

NIE Fellows Program Coordinator 
Room 822
1200 19th Street N.W.
Washington, D.C. 20208

Notification procedure: System manager w ill respond to inquirers. 
For general inquiries, name, system LD. and system name.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Incoming and intra-agency correspon

dence and inquiries from interested potential applicants and from 
professionals in the field suggesting individuals for consideration.

Systems exempted from certain provisions of the act: None.
E NIE OID 2

System name: Fellows Program Nominees. HEW E.
Security classification: None.
System location:

Room 822
1200 19th Street, N.W.
Washington, D.C. 20208

Categories of individuals covered by the system: Individuals 
n o m inating  themselves or nominated by others for consideration as 
NIE Fellows candidates.

Categories of records in the system: Name, resume, correspon
dence.

Authority for maintenance of the system: Sec. 405(e) o f the 
General Education Provisions Act.

Routine uses-of records maintained in the system, including catego
ries of users and the purposes of such uses: No extra-agency users.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper files in ring notebooks and file cabinet.
Retrievability: Records are indexed alphabetically by name of 

nominee. Records are used by the NIE Fellows Selection Commit
tee and Fellows Program staff for the purpose of selecting people 
to be Fellows.

Safeguards: Direct access is restricted to authorized Fellows Pro
gram staff and committee members. Subject to disclosure require
ments o f Privacy Act.

Retention and disposal: Records are maintained indefinitely.
System manager(s) and address:

NIE Fellows Program Coordinator 
Room 822
1200 19th Street N.W.
Washington, D.C. 20208

Notification procedure: System manager will respond to inquirers. 
For general inquiries, name, system I.D. and system name.

Record access procedures: Same as above.
Contesting record procedures: Same as above.

Record source categories: Incoming and intra-agency correspon
dence from nominators and self-nominees.

Systems exempted from certain provisions of the act: None.
E NIE OID 3

System name: NIE Outside Experts. HEW E.
Security classification: None.
System location:

Room 720, Brown Building 
1200 19th Street, N.W.
Washington, D.C. 20208

Categories of individuals covered by the system: Individuals who 
have been used as outside experts.

Categories of records in the system: Name, department or title, in
stitution, address, institutional category, academic discipline, type 
of work, year o f birth, academic degrees and experience of in
dividuals who have been used as outside experts, together with 
task(s) performed.

Authority for maintenance of the system: Section 405(e)(1) of the 
General Education Provisions Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The data are used to 
prepare periodic lists o f outside experts and the tasks they have 
performed and aggregate figures on categories o f persons used. 
These lists and figures are used internally to monitor and improve 
NIE efforts to involve men and women covering a wide variety of 
institutions, disciplines, type of work, ethnic background, geo
graphical location, and ages, in development and evaluation of its 
program.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are maintained in computer disg files, with 
printouts as appropriate.

Retrievability: These lists and figures may be released as a matter 
of public interest; lists o f names that may be made public do not in
dicate sex or ethnicity of individuals.

Safeguards: Code number keys protect access to sensitive data. 
Exception: subject to disclosure requirements of Privacy Act.

Retention and disposal: Retained indefinitely.
System manager(s) and address:

Science Adviser
Room 720, Brown Building
1200 19th Street, N.W.
Washington, D.C. 20208

Notification procedure: System manager; for general inquiries, 
name, system name and I.D. number and date of previous cor
respondence if applicable. Address is same as above.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Data compiled from published biogra

phies or curriculum vitae provided voluntarily or as a condition for 
obtaining a contract or temporary personnel appointment. Sex and 
ethnicity are included when known.

Systems exempted from certain provisions of the act: None.
E NIE PSG 1

System name: Resource File for Teacher Center Network Feasibili
ty Study. HEW E.

Security classification: None.
System location:

1855 Folsom , Room 600 
San Francisco, California 94103

Categories of individuals covered by the system: Educators, foun
dation representatives, researchers, and others interested in alterna
tive inservice or preservice education for teachers, who have in
dicated an interest in teacher center networking activities.

Categories of records in the system: Cards noting dates and sum- 
maries of phone conversations, meetings, or letters; files containing 
correspondence, meeting and interview notes, and papers; mailing 
list for book, ‘Exploring Teachers’ Centers.4-

Authority for maintenance of the system: Section 405(e)(1) of the 
General Education Provisions Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To members of Congress
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who inquire on behalf of a constituent; to an educational agency or 
institution against which a complaint has been made; pursuant to a 
request under the Freedom of Information Act for information 
which is in the public interest to disclose information otherwise ex
empt from mandatory disclosure./

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage:; The records are maintained in hard-copy filed in stan
dard file cabinets.

Retrievability: The records are indexed by name and address, and 
are updated. Project staff uses the system to record, summarize, or 
file correspondence or other information from conversations, 
meetings, papers, or other publications. They use the system  to put 
people in touch with others who share similar concerns and plan to 
use the system to help ascertain the feasibility o f a teacher centers’ 
network. - _ - - _

Safeguards: Direct access is restricted to project staff. Informa
tion is stored in a guarded secure building. Exception: Subject to  
disclosure requirements of Privacy Act.

Retention and disposal: Records will be kept for the duration of 
the teacher center networking activity, after which they will be 
destroyed.

Systeiû manager(s) and address:
Director of Program Operations
Group on School Capacity for Problem Solving
Room 815, 1200 19th Street, NW
National Institute of Education

' Washington, D.C. 20208
Notification procedure: Inquiries must be made in writing to the 

system manager (address above) and must include the inquirer’s 
name and address; dates o f previous correspondence, if known; 
and the assigned system I.D. number and name.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Information has been gathered from let

ters, phone conversations, interviews, meetings, papers, magazine 
articles, and other materials.

Systems exempted from certain provisions of the act: None.
E NIE PSG 2

System name: Responsiveness Project: Community Demands and
- School District Response File. HEW E.
Security classification: None.
System location:

1472 Kincaid, Room 034 
Eugene, Oregon 97401 5

School board members, school administrators, students ̂  teachers, 
and members of the public from the eleven school districts in the 
study, who have spoken at school board or school administration 
meetings or who have expressed opinions on school matters to 
school board members or school administrators.

Categories of records in the system: The following data are col
lected on school officials: position sex, race, statements, voting 
behavior, opinion on topics, perceptions of others’ opinions and 
reactions, future action on topic. For students, teachers, and mem
bers of the public, the following data are collected: occupation, 
sex, race, organizational affiliation, statements, opinion on topics, 
perceptions of others’ opinions and reactions, previous action on 
topic, future action on topic.

Authority for maintenance of the system: Section 405(eXl) of the 
General Education Provisions Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To members of Congress 
who inquire on behalf of a constituted; to an educational agency or 
institution against which a complaint has been made; pursuant to a 
request under the Freedom of Information Act for information 
where it is in the public interest to disclose information which is 
otherwise exempt from mandatory disclosure; of Justice for possi
ble legal action; to the Department of Justice for Freedom of Infor- 
"tnhon consultations; to whomever for suitability checks; under 
subpoena by administrative agencies such as IRS, Civil Rights 

ornnussion, etc.; disclosure to unions where required under the 
u*u°n) contract; to administrators in the school districts in the 
study s sample to inform them of findings in their own districts and 
,° enable them to conduct their own evaluation and research about 
ow they make decisions, how they relate to their constituents,

what percentage of their time they spend on certain topics, or 
whatever uses they choose for the data to members of other 
research projects sponsored by NEE. (Note: Each district will 
receive only its own raw data, not the data collected in the other 
districts in the sample).

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Original field records are kept on printed forms in files; 
the analysis file will be maintained on punch cards and magnetic 
tape.

Retrievability: Names appear in the original field records; the 
analysis file is indexed by identification numbers, which correspond 
to the names appearing in the records. Those who have access to 
this data include: all staff members of the Responsiveness project; 
all research associates and administrative staff in the Center for 
Educational Policy and Management; and NIE staff members. 
Responsiveness projects sponsored by NIE; and NIE staff mem
bers. Responsiveness project staff members will use the data for 
purposes of research analysis and for statistical uses, e.g., ag
gregate data analysis involving comparisons with other data sets. 
Other CEPM staff, other research project staff, and NIE staff will 
use the data lo r  purposes of statistical analysis only.

Safeguards: Direct access is restricted to project staff. Data are 
maintained in private offices which are locked at night. Exception: 
Subject to disclosure requirements of Privacy A ct

Retention and disposal: There are no plans to destroy these data. 
They will be stored on computer cards in locked file cabinets. Pro
ject personnel will keep all data indefinitely, as they envision many 
future uses.

System manager(s) and address:
, Director of Program Operations 

Group on School Capacity for Problem. Solving 
Room 815, 1200 19th Street, NW  
National Institute of Education 
Washington, D.C. 20208

Notification procedure: Inquiries must be made in writing to the 
system manager (address above) and must inqude the inquirer’s 
name and address; dates of previous correspondence, if known; 
and the assigned system I.D. number and name.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Information has been collected from ob

servation of meetings
Systems exempted from certain provisions of the act: None, and in

terviews with meeting participants and school officials.
E NIE PSG 3

System name: Responsiveness Project: Case Study Data File. HEW 
E.

Security classification: None.
System location:

1472 Kincaid, Room 034 
Eugene, Oregon 97401

Categories of individuals covered by the system: School board 
members and school district administrators in the eleven districts 
participating in the study.

Categories of records in the system: Job descriptions and bio
graphical information from the school board members and school 
district administrators participating in the study.

Authority for maintenance of the system: Section 405(e)(1) of the 
General Education Provisions Act.

Routine uses of records maintained in the system, including catego
ries of users mid the purposes of such uses: To members of Congress 
who inquire on behalf o f a constituent; to an educational agency or 
institution against which a complaint has been made; pursuant to a 
request under the Freedom of Information Act for information it is 
in the public interest to disclose information which is otherwise ex
empt from mandatory disclosure; of Justice for possible legal ac
tion; to the Department of Justic for Freedom of Information con
sultations; to whomever for suitability checks; under subpoena by 
administrative agencies such as IRS, Civil Rights Commission, etc.; 
disclosure to unions where required under the union contract; to 
administrators in the school districts in the study’s sample to in
form them of findings in their own districts and to enable them to 
conduct their own evaluation and research about how they make
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decisions, how they relate to their constituents, what percentage erf 
their time they spend on certain topics, or whatever uses they 
choose for the data; to members of other research projects spon
sored by NIE. (Note: Each district will receive only its own raw 
data, not the data collected in the other districts in the sample).

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are maintained in hard-copy filed in stan
dard file cabinets.

Retrievability: Records are identified and indexed by the names 
of the persons who are die subjects o f the case studies. Those who 
have access to this data include: all staff members of the Respon
siveness project; all research associates and administrative staff in 
the Center for Educational Policy and Management; members of 
other research projects sponsored by NIE; and NIE staff members. 
Responsiveness project staff members will use the data for pur
poses of research analysis and for statistical uses, e.g., aggregate 
data analysis involving comparisons with other data sets. Other 
CEPM staff, other research project staff, and NIE staff w ill use 
the data for purposes of statistical analysis only.

Safeguards: Access to data is restricted to project personnel. 
Data are maintained in private offices which are locked at night. 
Exception: Subject to disclosure requirements of Privacy Act. ,

Retention and disposal: There are no plans to destroy these data. 
They will be stored on computer cards in locked file cabinets. Pro
ject personnel will keep all data indefinitely, as they envision many 
future uses.

System manager(s) and address:
Director of Program Operations
Group on School Capacity for Problem Solving
Room 815, 1200 19th Street, NW
National Institute of Education
Washington, D.C. 20208

Notification procedure: Inquiries must be made in writing to the 
system manager (address above) and must include the inquirer’s 
name and address; dates of previous correspondence, if known; 
and the assigned system I.D. number and name.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Information has been collected from 

school district files
Systems exempted from certain provisions of the act: None, and 

from school board members and school administrators.
E NIE PSG 4

System name: MITT Team Teaching Research Data. HEW E.
Security classification: None.
System location:

1472 Kincaid, Room 126 
Eugene, Oregon 97401

Categories of individuals covered by the system: All regular and 
special subject teachers, all principals and assistant principals, and 
a sample of students, in a sample of 42 elementary schools in 16 
school districts in the following states: Kentucky, Tennessee, Vir
ginia, New Jersey, Massachusetts, New Hampshire, between April 
1974 and April 1976.

Categories of records in the system: Research data on the at
titudes, opinions, and perceptions reported by teachers about them
selves and others in the schools where they work. These include 
job satisfaction, decision-making, sense of autonomy, persons with 
whom they communicate frequently. Some, but not all, of the same 
data is supplied by principals, special subject teachers, and spe
cialists. Data about students include only their name, schedules, 
grade levels, and names of teachers for each subject. Demographic 
data on teachers and administrators include name, age, sex, school 
where employed, years of experience, years of employment in 
present school, and teaching assignment.

Authority for maintenance of the system: Section 405(e)(1) of the 
General Education Provisions Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: No personally identifia
ble information is released outside the Department except to con
tractors for services and analysis of the Records by Authorized 
personnel as appropriate.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Original questionnaires are paper forms kept in file 
cabinets in project office. The same data are also maintained on 
punched cards stored in file cabinets in project offices, and on 
magnetic tape at the university computer center.

Retrievability: Names are removed from all research materials 
immediately and replaced by identifying numbers for each in
dividual and school. Questionnaires, punch cards, and computer 
tapes are all indexed by identification numbers. The master list of 
names, schools, and identification numbers is maintained separately 
from the research data. Those who have access to the unidentified 
data and the link include all staff members of the M ill project. 
Unidentified data only, is available to: other research and adminis
trative staff at Center for Education Policy and Management, other 
researchers elsewhere, and NIE staff. A ccess to the data would in 
all cases be for research analysis or inspection of the progress of 
the research. The data are not used in any way for determination of 
any individual’s benefits or entitlements.

Safeguards: Direct access to data is restricted to project staff. 
Master roster of names and -identification numbers are kept 
separate from data, in locked storage in locked room accessible 
only to project staff. All data are stored in private offices locked at 
night. Exception: Subject to disclosure requirements o f Privacy 
A ct

Retention and disposal: Questionnaires are retained only until 
punch cards and computer tapes are made, and then are destroyed. 
Master roster of names and identification numbers will be retained 
until one year after project ends (to 11/30/77). Cards and tapes will 
be retained indefinitely for research purposes.

System manager(s) and address:
Director of Program Operations
Group on School Capacity for Problem Solving
Room 815, 1200 19th Street, N.W.
National Institute o f Education 
Washington, D.C. 20208

Notification procedure: Inquiries must be made in writing to the 
system manager (address above) and must include the inquirer’s 
name and address; dates of previous correspondence, if known; 
and the assigned system I.D. number and name.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Questionnaires answered by teachers 

and administrators, logs and checklists filled out by teachers on 
students, interviews with a sample of teachers and administrators, 
lists o f teachers and students supplied by school offices. All infor
mation is volunteered by individuals after signing informed consent 
statements.

Systems exempted from certain provisions of the act: None.
E NIE PSG 5

System name: Research Data on Organizational Change Projects in 
Urban Schools and On Users of the Data. HEW E.

Security classification: None.
System location: See Appendix 1.
Categories of individuals covered by the system: Faculty, staff, 

parents, students, administrators at building and district levels, 
staff in consulting agencies assisting schools, members of commu
nity organizations related to schools, other individuals related to 
the schools and education in the six cities where the nine target 
projects are located: New York, Louisville, Minneapolis, San Jose, 
Los Angeles, and Washington, D.C. Staff members of the National 
Institute of'Education. Thirty-three schools in these cities are in
volved, for a period from 1974 through 1978 at least and possibly 
longer. A lso, the same populations in up to two dozen schools to 
which research results will be disseminated and the impact of those 
results studied, from 1976 to 1979. The first four dissemination sites 
are in Oakland, California, and Chicago, Illinois.

Categories of records in the system: Name, background facts, ob
servations of activity in education projects being studied, opinions 
and attitudes related to education projects and education generally.

Authority for maintenance of the system: Section 405(e)(1) of the 
General Education Provisions Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: N o personally identifia
ble data is released outside the Department, except to contractor 
for services and analysis o f the records by authorized personnel as. 
appropriate.
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Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Original field observations are prepared in triplicate. One 

copy remains in file cabinets at the field office. Another copy is -  
stored in file cabinets at any one of three supervisory offices. A  
third copy is transmitted to the central office in Chicago where 
some data is extracted and entered into a computer data system, 
and the copy is filed in cabinet storage. The data for the computer 
system are stored on magnetic tape at the university computer 
center.

Retrievability: Names are never entered onto raw field data 
forms, but individuals are identified by numbers. Field data forms 
are maintained in chronological or topical order in all locations 
where hard copy is stored. The computer data system also uses 
only the identification numbers. Lists o f names and their associated 
identification numbers are maintained at each field and supervisory 
office and at the central office. Those who have access to the field 
data forms and the lists of names include authorized members of 
the research staff only. Unidentified data only, is available to other 
research and administrative staff at Center for New Schools and 
Center for Education Policy and Management, other researchers el
sewhere, and NIE staff. A ccess to the data would in all cases be 
for research analysis, preparation of materials for dissemination, or 
inspection of the progress of the research. The data are not used in 
any way for determination of any individual’s benefits or entitle
ments.

Safeguards: Direct access to unidentified data is restricted, and 
access to data and the master list of names and identification num
bers is further restricted only to certain authorized members of the 
research staff. Lists of names are maintained in separate locked 
storage apart from field data forms. Field data forms at supervisory 
offices and central offices are maintained in offices locked at night, 
accessible only to project staff with keys. Computer tapes are 
maintained in locked offices with no master list of names and 
identifying numbers available. Exception: Subject to disclosure 
requirements of Privacy Act.

Retention and disposal: Field data forms and computer tapes are 
maintained indefinitely; lists of names and identification numbers 
will be destroyed in 1979.

System manager(s) and address:
Director of Program Operations
Group on School Capacity for Problem Solving
Room 815, 1200 19th Street, NW
National Institute of Education
Washington, D.C. 20208

Notification procedure: Inquiries must be made in writing to the 
system manager (address above) and must include the inquirer’s 
name and address; dates of previous correspondence, i f  known; 
and the assigned system I.D. number and name.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories:, From individuals listed under ‘category 

of individual' through interview, questionnaire, other written instru
ments, and direct observation by research staff; also from inspec
tion of school building or system records, review of other docu
mentary sources. Participants in projects being studied are aware of 
the data-gathering and the purpose of the research.

Systems exempted from certain provisions of the act: None.

Appendix number 1

Locations

Suite 1800 
59 East Van Buren 
Chicago, Illinois 60605

1472 Kincaid Street, Room 034 
Eugene, Oregon 97401

5640 Ellis Avenue 
Chicago, Illinois 60637

Apartment 19B • _ s
515 W. 59th Street
New York, New York 10019

1729 S. Highland Avenue 
Los Angeles, California 90019

4 Chapelwood Drive 
New Albany, Indiana 47150

1024 Warfield Avenue 
Oakland, California 94610

1572 41st Street, S.E.
Washington, D.C. 20020

230 Riverside Drive, Apartment 6N  
New York, New York 10025

8 Peter Cooper Road, Apartment 8A 
New York, New York 10010

349 Beach 57th Street 
Arveme, New York 11692

286 South 2nd Street, Apartment 6D 
Brooklyn, New York 11211

947 17th Avenue, Apartment 4 
Minneapolis, Minnesota 55414

E NIE BSG 6
System name: Longitudinal Study - Toward A Theoretical Model of 

Infant Competency. HEW E.
Security classification: None.
System location:

George Peabody College for Teachers 
P.O. Box 050
Nashville, Tennessee 37203

Categories of individuals covered by the system: Infants who par
ticipated in project.

Categories of records in the system: Development scores, scores 
on experimental learning tasks:

Authority for maintenance of the system: Section 405(e)(1) of the 
General Education Provisions Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Researchers and 
assistants working on project.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Data are stored in paper file.
Retrievability: Data are indexed by code numbers. Collected for 

statistical purpose only, and not for the determination of any in
dividual’s benefits entitlements.

Safeguards: Data are kept in locked file. Exception: subject to 
disclosure requirements of Privacy Act.

Retention and disposal: Indefinitely.
System manager(s) and address:

Associate Director for Basic Skills 
Room 819
1200 19th Street, N.W.
Washington, D.C- 20208

Notification procedure: Written inquiries must be made to the 
system manager at the address above and must include the 
inquirer’s name and address, dates of any previous correspondence 
and the system Id number and name.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Scores on learning tasks. All data were 

furnished voluntarily.
Systems exempted from certain provisions of the act: None.

E NIE BSG 22
System name: Evaluation Comment (Journal of the Center for the 

Study of Evaluation). HEW E.
Security classification: None.
System location:

145 Moore Hall
Los Angeles, California 90024
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Categories ol individuals covered by the system: Professional edu
cators (Study of Evaluation UCLA).

Categories of records in the system: Names and addresses of 
professional educators.

Authority for maintenance of the system: Section 405(e)(1) o f the 
General Education Provisions A ct

grnirtm» uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To mail out copies o f the 
Journal and announcements o f interests to the same group.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytexn:

Storage: The records are maintained on computer tape.
Retrievability: The records are indexed alphabetically by name 

and by zip code.
Safeguards: Direct access is limited to authorized personnel of 

CSE/UCLA who must have computer numbers to run tape. Excep
tion: Subject to disclosure requirements of Privacy Act.

Retention and disposal: Records are kept indefinitely. Eventually 
they will be shredded.

System managers) and address:
Associate Director
Center for the Study of Evaluation, UCLA
145 Moore Hall
Los Angeles, California 90024

Notification procedure: Written inquiries must be made to the 
system manager at the address above and must include the 
inquirer’s name and address, dates of any previous correspondence 
and the system Id number and names.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Telephone and letter requests from in

dividuals. ■■
Systems exempted from certain provisions of the act: None.

E NIEBSG 23
System name: Purchasers of CSE Evaluation Products. HEW E.

Security classification: None.
System location:

145 Moore Hall 
Los Angeles, California

Categories of individuals covered by the system: Professional edu
cators.

Categories of records in the system: Professional educators’ 
names, addresses and evaluation products purchased.

Authority for maintenance of the system: Section 405(e)(1) of the 
General Education Provisions A ct

Routine uses of records maintained in the system, including catego
ries of users and the purposes of sudi uses: Determine distribution of 
products and mail announcements of publication.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are maintained on computer tapes.
Retrievability: The records are indexed by state and product.
Safeguards: Direct access is limited to authorized personnel o f 

CSE/UCLA. Exception: subject to disclosure requirements of 
Privacy Act.

Retention and disposal: Records are kept indefinitely. Eventually 
they will be shredded.

System manager(s) and address:
Associate Director
Center for the Study of Evaluation, UCLA
145 Moore Hall
Los Angeles, California 90024

Notification procedure: Written inquiries must be made to the 
system manager at the address above and must include the 
inquirer’s name and address, dates of any previous correspondence 
and the system Id number and names.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Letter request from individuals.
Systems exempted from certain provisions of the act: Nòne.

ENIEBSG  24
System name: School Participant’s Evaluation Workshop Data. 

HEW E.
Security classification: None.
System location:

145 Moore Hall
Los Angeles, California 90024

Categories of individuals covered by the system: School personnel, 
administrators and teachers.

Categories of records in the system: Names and addresses of 
school personnel participating in workshop pre & post test data not 
identifiable by individual on perceptions of workshops.

Authority for maintenance of the system: Section 405(e)(1) of the 
General Education Provisions Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes a t  such uses: H eld studies and impact 
data e.g. effectiveness of workshops.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are maintained in hard copy in standard file 
cabinets. (

Retrievability: The data are indexed by date of workshop.
Safeguards: Direct access is limited to authorized personnel of 

CSE/UCLA. A ccess to files is by key only. Exception: Subject to 
disclosure requirements of Privacy Act.

Retention and disposal: Records are kept indefinitely. Eventually 
the data will be shredded.

System manager(s) and address:
Associate Director
Center for the Study of Evaluation, UCLA
145 Moore Hall
Los Angeles, California 90024

Notification procedure: Written inquiries must be made to the 
system manager at the address above and must include the 
inquirer’s name and address, dates o f any previous correspondence 
and the system Id number and names.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Questionnaires.
Systems exempted from certain provisions of the act: None.

E NIE BSG 11
System name: Longitudinal Studies - Learning and Development 

Work. H EW E.
Security classification: None.
System location:

W isconsin R&D Center 
University of W isconsin 
1025 W. Johnson Street 
Madison, W isconsin 53706

Categories of individuals covered by the system: Preschool, ele
mentary and secondary school children who participated in testing 
of new curriculum materials.

Categories of records in the system: Performance tests - Piagetian 
and Concept learning and development tests.

Authority for maintenance of the system: Section 405(e)(1) of the 
General Education Provisions Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To contractors for ser
vices and analysis o f the records by authorized personnel.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Data are stored by paper card file and disc file.
Retrievability: Indexed by name (card file) and Id numbers (disc 

file). Collected for statistical purposes only, and not for the deter
mination of any individual’s benefits or entitlements.

Safeguards: List of names and -Id numbers kept separately by 
principal investigator. Once the Id number replaces the name, the 
child is no longer retrievable by name or individually identifiable by 
anyone other than the P.I. Exception: Subject to disclosure require
ments of Privacy Act.
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Retention and disposal: Data for research studies remains oh disc 

ffle only until the analysis is completed, at which time files are 
destroyed and the coded raw data are retained on secured computer 
tapes. V** - * /'•<*’ _

System managers) and address:
Associate Director for Basic Skills 
Room 819
1200 19th Street, N.W.
Washington, D. C. 20203

Notification procedure: Written inquiries must be made to the 
system manager at the address above and must include the 
inquirer’s name and address, dates of any previous correspondence 
and the system Id number and name.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Performance scores o f participants in 

the program. All data were furnished voluntarily.
Systems exempted from certain provisions of the act: None.

E NIE DRG 1
System name: Education Resources Information Center Document 

File. HEW E.
Security classification: None.
System location: See Appendix 1. E, NIE DRG 1.
Categories of individuals covered by the system: Authors of educa

tionally related materials.
Categories of records in the system: Educational documents in

cluding research reports, papers, articles and other materials o f in
terest to the educational community.

Authority for maintenance of the system: Section 405(3) (1) of the 
General Educational Provisions Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Appendix B.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Indices and abstracts are stored on magnetic tape. Docu
ments are stored in original photo-reproduction, microfilm, and 
microfiche formats on shelves and in cabinets.

Retrievability: The . system is indexed by author, subject, and 
source, i.e., author’s employer institution. The data are used 
primarily for the preparation of catalogs of educational products. 
Used to some extent by educators to search the literature in 
specific subject areas.

Safeguards: The entire data base is open to the public, the prima
ry purpose of the system being to make such data publicly availa
ble. Exception: subject to disclosure requirements o f Privacy Act.

Retention and disposal: Documents maintained indefinitely for the 
purpose of providing copies to the public on demand.

System manager(s) and address: —
Chief, Operations Branch, Info. & Com. Div.
Room 709 C 
1200 19th St., N.W.
Washington, D.C. 20208

Notification procedure: Provide the system manager the name(s) 
of the author and the system ID number.

Record access procedures: Same as above
Contesting record procedures: Same as above.
Record source categories: Documents supplied by authors, con

tractors, grantees, educational institutions, professional associa
tions, foundations, etc.

Systems exempted from certain provisions of the act: None.

E NIE DRG APPENDIX 1

ERIC Clearinghouse in Career Education
Northern Illinois University
College of Education
204 Gabel Hall
DeKalb, Illinois 60115

ERIC Clearinghouse on Counseling and Personnel Services 
University of Michigan
Counseling and Personnel Services Information 
School of Education Building, Room 2108

Ann Arbor, Michigan 48104

ERIC Clearinghouse on the Disadvantaged 
Columbia University, Teachers College 
Information Retrieval Center on the Disadvantaged 
Box 40
525 W. 120th Street
New York, New York, 10027

ERIC Clearinghouse on Early Childhood Education
University of Illinois
College of Education
805 W est Pennsylvania Avenue
Urbana, Illinois 61801

ERIC Clearinghouse on Educational Management 
University of Oregon 
Eugene, Oregon 97403

ERIC Clearinghouse on Handicapped and Gifted Children 
Council for Exceptional Children 
1920 Association Drive 
Reston, Va. 22091

ERIC Clearinghouse on Higher Education 
George Washington University 
One Dupont Circle, Suite 630 
Washington, D.C. 20036

ERIC Clearinghouse on Information Resources 
Stanford University 
School of Education
Center for Research and Development in Teaching 
Stanford, California 94305

ERIC Clearinghouse for Junior Colleges
University of California
Powell Library, Room 96
405 Hilgard Avenue
Los Angeles, Califronia 90024

ERIC Clearinghouse on Languages and Linguistics 
Center for Applied Linguistics 
1611 North Kent Street 
Arlington, Virginia 22209

ERIC Clearinghouse for Reading and Communication Skills 
National Council of Teachers of English 
1111 Kenyon Road 
Urbana, Illinois 61801

ERIC Clearinghouse on Rural Education and Small Schools 
New M exico State University 
Box 3AP
Los Cruces, New Mexico 88003

ERIC Clearinghouse on Science, Mathematics, and 
Environmental Education 

The Ohio State University 
1800 Cannon Drive 
400 Lincoln Tower 
Columbus, Ohio 43210

ERIC Clearinghouse for Social Studies/Social Science 
Education 

855 Broadway 
Boulder, Colorado 80302

ERIC Clearinghouse on Teacher Education 
American Association of Colleges for Teacher Education 
One Dupont Circle, Suite 616 
Washington, D.C. 20036

ERIC Clearinghouse on Tests, Measurement, and Evaluation 
Educational Testing Service 
Princeton, New Jersey 08540

ENIEFPG  18
System name: Alaska Education Satellite Project Teacher Partici

pants. HEW E.
Security classification: None.
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System location:
Room 318
Community Building 
Third Street 
Juneau, Alaska 99811

Categories of individuals covered by the system: Teachers and vil
lage utilization aides in remote sites in Alaska participating in the 
Alaska Education Satellite Project.

Categories of records in the system: A mailing list which includes 
only names and addresses.
/ Authority for maintenance of the system: Sec. 405(e)(1) of the 
General Education Provisions Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are maintained on hard-copy in a locked 
file.

Retrievability: The records are indexed by name and address and 
are available to NIE/FPG and authorized contractors only as a 
mailing list for dissemination of information regarding educational 
programs broadcast via the satellite.

Safeguards: The file cabinet is locked; access limited to 
authorized personnel. Exception: Subject to disclosure require
ments of Privacy Act.

Retention and disposal: NIE/FPG access to the records ter
minates September t , 1975. The files will be maintained indefinitely 
by the State of Alaska.

System manager(s) and address:
Chief, Technological Applications Division
Room 609 -
1200 19th Street N.W.
Washington, D.C. 20208

Notification procedure: Written inquiries must be made to the 
system manager, and must include inquirer’s name, address, dates 
of previous correspondence, and system name and Id. number.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Individuals voluntarily submitted names 

and addresses via local schools and villages.
E NIE OAM 4

System name: Travel - Official Travel of NIE Personnel. HEW E.
Security classification: None.
System location:

National Institute of Education 
1200 19th Street NW 
Washington, D.C. 20208

Categories of individuals covered by the system: NIE Personnel.
Categories of records in the system: Names of personnel on offi

cial travel, including points of travel, purpose and expenses.
Authority for maintenance of the system: 405 (eX l) of the General 

Education Provisions Act.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: General Accounting Of
fice.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Data are stored in cabinet files.
Retrievability: Data are indexed by name. Records are available 

to NIE Personnel.
' Safeguards: Data are for use of authorized personnel only. Ex
ception: subject to disclosure requirements of Privacy Act.

Retention and disposal: Travel materials are maintained for 3 
years or until auditing.

System manager(s) and address:
Chief, Finance Division 
Room 711-M 
1832 M Street NW 
Washington, D.C. 20208

Notification procedure: Written inquiries must be made to the 
system manager at the address above and must include the 
inquirer’s name and address, the system ID number and name.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Materials obtained during course of 

travel pertaining to authorization of travel, expenses incurred, and 
other fiscal data.

Systems exempted from certain provisions of the act: None.
E NIE OID 4

System name: NIE Controlled Correspondence.
Security classification: None.
System location:

Room 720
1200 19th Street, N.W.
Washington, D.C. 20208

Categories of individuals covered by the system: Members of the 
general public, members of Congress, members of the educational 
community and others who correspond on a variety of matters with 
the Institute.

Categories of records in the system: Correspondence on a variety 
of matters including general inquiries, Congressional inquiries on 
behalf of constituents, unsolicited proposals, requests for program 
information, requests for staff'assistance, inquiries on employment 
opportunities, and other matters.

Authority for maintenance of the system: Section 405(e)(1) of the 
General Education Provisions Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: For uses 1 through 9 of 
the Departmental Regulations (45 Code of Federal Regulations 5b).

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Data are stored in cardex form and in folders in file 
cabinets.

Retrievability: Indexed by name, by state, and by subject matter. 
Data are utilized by authorized staff within the Institute in the per
formance of their duties.

Safeguards: A ccess is limited to authorized personnel. Exemp
tion; Subject to disclosure requirements of Privacy Act.

Retention and disposal: All files are retained for two years and 
then boxed and forwarded'to the Archives.

System manager(s) and address:
Correspondence Control Unit 
Room 720, Brown Building 
1200 19th Street, N.W.
Washington, D.C. 20208

Notification procedure: Written inquiries must be made to the 
system manager, and must include inquirer’s name, address, dates 
of previous correspondence, the system name and I.D. number.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Data are obtained from correspondence 

addressed to the Institute from a variety of sources including the 
general public, prospective contractors, members of Congress, and 
others.

Systems exempted from certain provisions of the act: None. /*
E OE EDS 1

System name: Migrant Student Record Transfer System (MSRTS). 
HEW E.

Security classification: None.
System location:

State Department of Education 
Arch Ford Education Building 
Little Rock, Arkansas 72201

Categories of individuals covered by the system: Serves migratory 
children of migratory agricultural workers or of migratory fisher
men.

Categories of records in the system: There are two records which 
are maintained for each student. They are: 1) school record and 2) 
medical record. The school record has four main areas of informa
tion: (a) personnel key data — name, age, birthplace, home base 
city, and state; (b) school data; (c) health data; (d) academic and 
testing data. The medical record has three main areas of informa
tion: (a) personnel key data — (see above); (b) health data; (c) m- 
depth medical followup data.
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Authority for maintenance of the system: P.L. 93-380, Section 

122(aXl)(A) and (B) of the Elementary and Secondary Education 
Act of 1965, as amended.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Local educational agen
cies or any other agency approved by the Chief State School Of
ficer to operate Title I migrant program to assist in knowing the 
background and experiences of migrant children in the academic 
and health field for proper placement and programming. For uses 1, 
3,5,7, 8, and 9 in Appendix B of the Departmental Regulations (45 
Code of Federal Regulations 56).

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The information is recorded on a computer disc and 
stored'in the computer.

Retrievability: The data are indexed by student name, birth date, 
sex and student identification number. If student identification 
number is not known, data can be retrieved by student name, birth 
date, and sex. Released to U .S. office of Education for program
matic and evaluative purposes.

Safeguards: Technical: code used daily by terminal operators; 
code used by schools (ID numbers); only coded schools are allowed 
to receive information; student ID numbers are assigned only by 
the computer center; a log is kept on all personnel entering and 
leaving computer room; only the terminal operator at each terminal 
site (142) has knowledge of the telephone number heeded for com
puter communications.

Safeguards passed by State directors in Washington, D.C., 
December 3, 1969. The unanimous resolution reads as 
follows: ‘The Migrant Records Data Center of Little Rock, 
Arkansas, by request, will make available to State 
educational agencies data on individual migrant children plus 
summary data that may be appropriate in connection with 
the educational program for such children. In accordance 
with State laws, educational agencies will be responsible for 
safeguarding the information received to protect the personal 
privacy of the children whose records are stored in the Data 
Center.

The Migrant Records Data Center, upon request through the 
respective State educational departments, will make available 
to local educational agencies data on individual migrant 
children and summary data as may be appropriate to be used 
in connection with the educational program for such 
children.

Exception: subject to disclosure requirements of Privacy Act.
Retention and disposal: (Data missing).
System manager(s) and address:

Chief, Migrant Branch
Division of Education for the Disadvantaged 
U.S. Office of Education 
Washington, D.C. 20202 '

Notification procedure: System manager (see above) will respond 
to inquirers. Only school with verified ID codes can request this in
formation. To ascertain if a person is on the system the person 
would have to: 1) state nature of their request to the SEA; 2) be 
directed to a certified migrant program school; and 3) give his first, 
last, and middle name, sex, date of birth, and his migrant student 
identification number if known to him. The certified school official 
will then request the information if any through the terminal opera
tor assigned to that school.

Record access procedures: Contact system manager above.
Contesting record procedures: Contact system manager above.
Record source categories: All information on the MSRTS must 

come from school officials who enroll the child. Terminal operators 
and system personnel in Arkansas are not allowed to alter this in
formation. School personnel such as teachers, nurses, aides, coun
selors, principals, and recruiters are the main sources of informa
tion. Additional information from personal interviews with parents 
or guardians is also obtained. At the time of recruitment, the 
system s purposes are explained to the parent or guardian and per
cussion by written signatures is obtained to enroll such children in 
the program and transfer system.

Systems exempted from certain provisions of the act: None.
E OE EDH 401

System name: Registry of Deaf-Blind Children - Regional-National. 
HEW E.

Security classification: None.
System location: See Appendix 1.
Categories of individuals covered by the system: Deaf-blind chil

dren enrolled in Title VI-C supported programs or for whom ser
vices are being planned by each state under the 10 regional deaf- 
blind centers are indicated in the registry by name, or. code as 
determined by state and local regulations. The registry contains in
formation on children by sex, demographic data, and service status 
of child.

Categories of records in the system: Name, address, service 
category, i.e ., service being provided to the child, fiscal data such 
as state, local, or federal funding received by each program under 
the regional deaf-blind center.

Authority for maintenance of the system: 20 USC 1422.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Authorized staff of re
gional deaf-blind centers, state and local education agencies and 
participating agencies for the purpose of planning and developing 
appropriate programs to meet short and long term needs of deaf- 
blind children have access to statistical aggregate data only through 
authorized center staff. Registry data will be coordinated with a 
joint national registry in cooperation with the National Center for 
Deaf-Blind Youths and Adults.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Card index, paper files in metal file cabinets in each re
gional center office, computer discs and magnetic tapes under 
management of one regional center and the National Deaf-Blind 
Center.

Retrievability: Registries are indexed by name, or code, for each 
child reported by programs serving deaf-blind children and main
tained only by the regional center staff. Statistical aggregate data is 
available for planning purposes to center staff, regional advisory 
committee members, state and local education agencies, participât-, 
ing agencies and National Center for Deaf-Blind Youth and Adults.

Safeguards: Direct access to regional registries is controlled by 
each regional center and statistical data are made available only to 
authorized officials as indicated above. Regional and national regis
tries maintained under lock and key, and code for data on com
puter tapes known only to authorized staff responsible for their 
management. Exception: subject to disclosure requirements of the 
Privacy Act.

Retention and disposal: Regional and national registries are main
tained throughout educational and rehabilitation lifetim e of the in
dividual, or removed upon request by parents or the client.

System manager(s) and address:
Coordinator, Centers and Services for D-B Children 
Room 2314, ROB 3 
400 Maryland Avenue 
Washington, D.C. 20202

Notification procedure: System manager for general inquiries; for 
specific information contact regional center serving state which 
child is from. See Appendix 1. Provide child’s name and/or any I.D. 
number or code assigned to regional center.

Record access procedures: Contact system manager
Contesting record procedures: Contact system manager.
Record source categories: Parents, referrals by states and par

ticipating agencies serving deaf-blind children, to the regional deaf- 
blind center. All data are provided on a voluntary basis.

Systems exempted from certain provisions of the act: None 
E OE EDH 402

System name: Student Participants in Deaf-Blind Programs under 
Centers and Services for Deaf-Blind, Children -  HEW E.

Security classification: None.
System location: See Appendix 1.
Categories of individuals covered by the system: General intake 

data including name and address of child, medical, sociological and 
educational data relevant to the child in order to determine child’s 
eligibility for services and plan prescribed program to meet child’s 
needs.

Categories of records in the system: Name, address, general intake 
data as described above and maintained in file record of program in 
which child is enrolled. All information is provided by consent and 
knowledge of parents of child.

Authority for maintenance of the system: 20. USC 1422.
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Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Authorized officials and 
staff of immediate program in which child is enrolled,'Regional 
Center staff for planning short and long term program alternatives 
for the child.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper files stored in file cabinets of individual programs 
in which child is enrolled. Only authorized staff have, access to 
records with approval of administrative official of said program.

Retrievability: Files are indexed by child’s name and are retrieva
ble only by authorized staff of program in which child is enrolled, 
and by parent of child.

Retention and disposal: Files are maintained under lock and key 
and cannot be removed without approval of authorized official of 
program in which child is enrolled. Exception: subject to disclosure 
requirements o f Privacy Act.

Retention and disposal: Files are maintained as long as child is 
enrolled in program. File may follow  child, as child moves to 
another program or state.

System manager(s) and address:
Coordinator, Centers & Services for D-B Children 
Room 2314, ROB 3 
400 Maryland Avenue 
Washington, D.C. 20202

Notification procedure: System manager for general inquiries; for 
specific information see Appendix 1. Provide child’s name and/or 
code number for information regarding specific program child is en
rolled in. Regional Center will provide-name and address from 
which parent can request specific information.

Record access procedures: Contact system manager.
Contesting record procedures: Contact system manager for 

general information.
Record source categories: Parents of child enrolled in program, all 

data are provided on a voluntary basis.
E OE EDH 403

System name: Parent participants in deaf-blind programs provided 
by Regional Centers for Deaf-Blind Children. HEW E.

Security classification: None.
System location: See Appendix 1.
Categories of individuals covered by the system: Parents o f deaf- 

blind children enrolled in programs provided by Regional Centers 
for Deaf-Blind Children.

Categories of records in the system: Name, address, general intake 
data as determined by administrative officials of programs in which 
child is enrolled. All information requested is provided with 
knowledge and consent of the parent.

Authority for maintenance of the system: 20 USC 1422.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Authorized officials and 
staff of immediate program in which child is  enrolled to commu
nicate with parents regarding child’s progress.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper files stored in file cabinets of individual program 
in which child is enrolled. Only authorized staff have access to 
records with approval o f administrative official of said program.

Retrievability: Files are indexed by child’s name and are retrieva
ble only by authorized staff o f program in which child is enrolled; 
and, by parent o f  child.

Retention and disposal: Files are maintained under lock and key 
and cannot be removed without approval o f authorized official of 
program in which child is enrolled. Exception: subject to disclosure 
requirements of Privacy Act.

Retention and disposal: Files are maintained as long as child is 
enrolled' in program. File may follow  child, as child moves to 
another program or state.

System manager(s) and address:
Coordinator, Centers & Services for D-B Children 
Room 2314, ROB 3 
Maryland Avenue 
Washington, D.C. 20202

Notification procedure: System manager for general inquiries; for 
specific information see Appendix 1. Provide child’s name and/or 
code number for information regarding specific program child is en
rolled in. Regional Center; w ill provide name and address from 
which parents can request specific information.

Record access procedures: Contact system manager.
Contesting record procedures: Contact system manager.
Record source categories: Parents o f child enrolled in program all 

data are provided on a voluntary basis.
E OE EDH 404

System name: Participant waiting list for projects serving severely 
handicapped children and youth. HEW E.

Security classification: None.
System location: See Appendix 1.
Categories of individuals covered by the system: Severely han

dicapped children and youth waiting to be included in services pro
vided by project. -

Categories of records in the system: Name, address, and telephone 
numbers of children and youth; student educational, social, 
psychological and relevant medical information.

Authority for maintenance of the system: 44 USC 3101.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: To State and local edu
cational agencies for coordinating services to potential participants; 
to other relevant State and local public and private agencies provid
ing services to such potential participants, for coordination of ser
vices; to members of the project advisory boards and parent- 
teacher type organizations for coordinating and augmenting services 
to potential participants.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information is in folders and stored in file cabinets.
Retrievability: Filed alphabetically by potential student surname. 

Records are cross indexed with listings of students-by coun- 
ty/district. Records are available to project staff involved in 
planning for services to be provided.

Safeguards: Direct access is restricted to authorized project staff; 
access to room in which file cabinets are maintained is limited dur
ing non-working hours to those with keys to room. Exception: sub
ject to disclosure requirements o f Privacy Act.

Retention and disposal: Student files are maintained in potential 
student category until the enrollment o f a student, or for two years 
following possible enrollment age of student. D isp o sa l—records put 
into trash.

System manager(s) and address:
Program Officer, Projects for Severely Handicapped 
OE/BEH Special Services Branch 
Room 2015, ROB Building 
400 Maryland Avenue, S.W.
Washington, D.C. 20202

Notification procedure: System manager; for general inquiries, 
provide name and possible matriculation date of student. Address is 
project director as cited in Appendix 1.

Record access procedures: Contact project director.
Contesting record procedures: Contact project director.
Record source categories: Names and addresses referred from 

public and private educational and health agencies. Student infor
mation provided through review of records available on potential 
students from other public and private agencies.

APPENDIX I (for OE EDH 401, 402, 403, 404, 405)

PROGRAMS FOR SEVERELY HANDICAPPED 
CHILDREN AND YOUTH

MICHIGAN-PROGRAMS

Records Room 
Highpoint School 
1819 S. Wagner Road 
Ann Arbor, Michigan 48105

Rm. 0206, ISMRRD 
University of Michigan 
Ann Arbor, Michigan 48105
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WASHINGTON--PROGRAMS
333 Grotto Avenue 
Providence, Rhode Island 02906

CD 168, CD 172, Cd. 170
Experimental Educational Unit
Chüd Development and Mental Retardation Center
Un. of Washington
Seattle, Washington 98195

KENTUCKY

Rm. 0114 Porter Bldg.
University of Kentucky 
730 S. Limestone Street 
Lexington, Kentucky 40506

UTAH

Rm 0161, Exceptional Child Center 
Utah State University 
Logan, Utah 84322

INDIAN A-PROGR AM S

WISCONSIN-PROGRAMS

Director’s Office 
Badger School 
502 E. Badger 
Madison, W isconsin 53713

NEW YORK

Room 0215
55 Elk Street
Albany, New York 12234

NEW YORK—TELECOMMUNICATION

The Parent-Child’s Educator’s Office \
Rm. 0257
144 E. 125th Street
New York, New York 10027

Cottage M
University of Indiana 
Developmental Training Center 
2853 E. 10th Street 
Bloomington, Indiana 47401

KANSAS-PROGRAMS

Director’s Office 
120 M. 28th Street 
Parsons, Kansas 67357

ALABAMA-PROGRAMS

Rm. Numbers 11, 13, 15 
Stafford Elementary School 
1614 15th Street 
University, Alabama 35486

Principal’s Office, and Rm 0190 
Northington Elementary School 
1300 E. 21st Street 
University, Alabama 35486

Principal’s Office and Rm 01 
Alberta Elementary School 
27000 University Blvd. E.
University, Ala. 35486

University of Alabama 
Student Union Bldg.
Rm. 0301C, 304 
University, Alabama 35486

CALIFORNIA-PROGRAMS

Central Filing Office
California State Diagnostic School for Neurologically 

Handicapped Children 
4339 State University Drive 
Los Angeles, California 90032

NEW MEXICO-PROGRAMS

Office Esperanza Para Nuestros Ninos 
Valdora S.W.
Albuquerque, New Mexico 87105

OREGON-PROGRAMS

Main Classroom in Basement 
Todd Hall
Monmouth, Oregon 97631 

RHODE ISLAND-PROGRAMS 

Secretary’s Office

INDIANA-TELECOMMUNICATION 
Rm. 046
Bldg. E. South Campus Court
Purdue University
W est Layfayette, Indiana 47907

E OE EDH 405
System name: Participants of Projects Serving Severely Han

dicapped Children and Youth. HEW E.
Security classification: None.
System location: See Appendix 1.
Categories of individuals covered by the system: Severely han

dicapped children and youth participating in Special Services 
Branch-funded projects, and the parents o f such children and 
youth.

Categories of records in the system: Name, address, and telephone 
numbers of children, youth and their parents; student educational, 
social, psychological and relevant medical information; student at
tendance, progress and testing records.

Authority for maintenance of the system: 44 USC 3101.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: To State and local edu
cational agencies for coordinating services to participants; to other 
relevant state and local public agencies providing services to such 
participants, for coordination of services to them; to members of 
project advisory boards and parent-teacher type organizations for 
coordinating and augmenting services to participants.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper files maintained in standard file cabinets.
Retrievability: Filed alphabetically by student/parent surname. 

Records are cross-indexed with listings of students by coun- 
ty/school district. Records are available to project staff involved in 
the provision of services to the students/parents. Occasionally, per
sonnel in State and local educational departments may be given 
some information froip the files for the purpose of coordinating and 
strengthening services to the students/parents.

Safeguards: Direct access is restricted to authorized project staff; 
access to room in which file cabinets are maintained is limited dur
ing non-working hours to those with keys to room. Exception: sub
ject to disclosure requirements of Privacy Act.

Retention and disposal: Student and parent files are maintained 
for two years following the participation of a student. D isposal- 
records put into trash.

System manager(s) and address:
Program Officer, Projects for Severely Handicapped 
OE/BEH Special Services Branch 
Room 2015, ROB Building 
400 Maryland Avenue, S.W.
Washington, D.C. 20202

Notification procedure: System manager; fgr general inquiries, 
name and matriculation dates of students. Address is project 
director as cited in Appendix 1.

FEDERAL REGISTER VOL 40, NO. 167—WEDNESDAY, AUGUST 27, 1975



38478 D EPARTM EN T O F H EA LTH , ED U C A T IO N , A N D  W ELFA R E

Record access procedures: Contact project director.
Contesting record procedures: Contact project director.
Record source categories: Names and addresses referred from 

public and private educational and health agencies. Student infor
mation provided through review of records of students previously 
receiving services from other agencies.

E OE EDH 406
System name: Participants in Workshops Concerning Severely Han

dicapped Children and Youth. HEW E.
Security classification: None.
System location:

Room 2015, ROB Building 
400 Maryland Avenue, S.W.
Washington, D.C. 202Ô2

Categories of individuals covered by the system: Professionals and 
non-professionals attending BEH sponsored or supported national 
and regional workshops which deal with severely handicapped chil
dren and youth.

Categories of records in the system: Name and address of 
workshop participants.

Authority for maintenance of the system: 44 USC 3101.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: To national organizations 
of professionals working with severely handicapped children and 
youth for sharing of information and coordination of activities; to 
State and local educational agencies directing attention to this spe
cial field of services.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File Cabinet storage, paper files.
Retrievability: Indexed and filed by name of conference- 

workshop location of conference, and topic(s) discussed. Cross-in
dexed by name of participant in alphabetical listings.

Safeguards: Direct access is restricted to authorized program 
staff; access to room in which file cabinets are maintained is 
limited during non-working hours to those with HEW passes to 
building. Exception: Subject to the disclosure requirements of the 
Privacy Act.

Retention and disposal: Workshop Participants files are main
tained for two years following the completion of a con- 
ference/workshop. Disposal—records put into trash.

System manager(s) and address:
Program Officer, Projects for Severely Handicapped 
OE/BEH Special Services Branch 
Room 2015, ROB Building 
400 Maryland Avenue, S.W.
Washington, D.C. 20202 n ■

Notification procedure: System manager; for general inquiries, 
name and address of participant. Address is Program Officer, cited 
above.

Record access procedures: Contact program officer directly.
Contesting record procedures: Contact program officer.
Record source categories: Names and addresses obtained from the 

participants attending national or regional meetings concerning 
severely handicapped children and youth.

E OE EDH 301
System name: National Association of the Deaf film evaluator 

records system — Captioned Films for the Deaf program. HEW 
E.

Security classification: None.
System location:

Room 301
814 Thayer Avenue
Silver Spring, Maryland 20910

Categories of individuals covered by the system: Representative 
deaf consumers from D.C. area.

Categories of records in the system: Name, address, telephone 
number, type of occupation.

Authority for maintenance of the system: 20 U.S.C. 1452.
Routine uses of records maintained in die system, including catego

ries of users and the purposes of such uses: To contractors for ser
vices and analysis of the records.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Hard copy paper files maintained in a standard file 
cabinet.

Retrievability: Data retrievable by name.
Safeguards: A ccess is restricted to project and program staff and 

building is locked during non-working hours.
Retention and disposal: Indefinitely. Discarded at conclusion of 

project by being placed in trash.
System manager(s) and address:

Chief, Captioned Films & Telecommunications Branch 
ROB 03, Room 2020 
Washington, D.C. 20202

Notification procedure: System manager (see above) will respond 
to inquirers, provide federal register indentifier, name of system, 
and name of inquirer.

Record access procedures: Contact system manager.
Contesting record procedures: Contact system manager.
Record source categories: Individual data. Subjects furnish data 

voluntarily after invitation to serve as evaluators.
E OE EDH 302

System name: Captioned News Newsletter Mailing List — Captioned 
Films for the Deaf program. HEW E.

Security classification: None.
System location:

125 Western Avenue 
Boston, Massachusetts 03134

Categories of individuals covered by the system: Viewers of Public 
Broadcasting System (P.B.S.).

Categories of records in the system: Name and address of in
dividuals submitting inquiries.

Authority for maintenance of the system: 44 U.S.C. 3101.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Contractor staff affix 
names and address on newsletters for deposit into mailbox.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Hard copy files from which labels are made, maintained 
in standard file cabinets.

Retrievability: By name.
Safeguards: A ccess not permitted to other than PBS staff.
Retention and disposal: Discarded at conclusion of project by 

being placed in trash.
System manager(s) and address:

Chief, Captioned Films & Telecommunications Branch 
ROB 03, Room 2020

- Washington, D.C. 20202
Notification procedure: System manager (see above) will respond 

to inquirers, provide federal register identifier, name of system, 
and name of inquirer.

Record access procedures: Contact system manager.
Contesting record procedures: Contact system manager.
Record source categories: Names and addresses volunteered by 

those on list.
E OE EDH 303

System name: Referred Children Lists. HEW E.
Security classification: None.
System location:

Room 2020 ROB 3 
7th & D Street, S.W.
Washington, D.C. 20202

Categories of individuals covered by the system: Handicapped in
dividuals whose names have been submitted for consideration for 
appropriate educational programming.

Categories id records in the system: Name, address, age, sex and 
handicap are provided including etiology which serve as a basis for 
decision making. Responses and excnanges of material associated 
with programming are part of record.

Authority for maintenance of the system: 44 U.S.C. 3101.
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Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: To health or educational 
agencies who are providing services, to  the Department of Justice 
for Freedom of Information ¿ »ct consultation or to an educational 
agency or institution against which a complaint has been made.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are maintained in paper files which are 
locked in a standard file cabinet.

Retrievability: The records are indexed by name of individual. 
Names are cross-indexed by type of handicap. Records are availa
ble to internal staff only who are involved in correspondence and 
investigative processes. Occasionally, personnel with special exper
tise in demographic data responsibilities may be allowed to view  
records within the confines of the program manager’s office for the 
purpose of demographic data only.

Safeguards: Direct access is restricted to Learning Resources 
Branch staff, access to files is limited to Branch Chief. Exception: 
Subject to disclosure requirements of Privacy Act.

Retention and disposal: Files are destroyed after handicapped 
child has been placed in an appropriate program for services. 
Usually individuals are placed within six months after which time 
the file is destroyed.

System manager(s) and address:
Chief, Learning Resources Branch 
Room 2020, ROB 3 
7th & D Street, S.W.
Washington, D.C. 20202

Notification procedure: System manager (siee above) will respond 
to inquirers. Requester must identify self by name, position and 
purpose for request. Requester must ask for information by system  
identification, the name and address of individual, as well.

Record access procedures: Contact system manager.
Contesting record procedures: Contact system manager.
Record source categories: Incoming correspondence and recom

mendation by advocacy personnel throughout country.
EOEEDH304

System name: Client List for Direct Services from Regional 
Resource Centers. HEW E.

Security classification: None.
System location:

Room 2020 ROB 3 
7th & D Street, S.W.
Washington, D.C. 20202

Categories of individuals covered by the system: Individuals who 
because of lack of financial means are requesting federal funds for 
diagnosis and educational programming for a handicapped condi
tion. ’ ~

Categories of records in the system: Name, address, age, sex, han
dicapping condition, etiology and notes relating to educational 
potential are part of this record.

Authority for maintenance of the system: 44 U.S.C. 3101.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: To an educational agen
cy or institution against which a complaint has been made; pursuant 
to a request under the Freedom of Information Act for information 
where it is in the public interest to disclosre information which is 
otherwise exempt from mandatory disclosure for possible legal ac
tion associated with violations of other laws or suits against the 
U.S. Government; and to the Department of Justice for Freedom of 
Information Act consultation.

Policies and practices for storing, retrieving, accessing, re ta in in g , 
and disposing of records in the sytem:

Storage: The records are maintained in paper files which are 
locked in a standard file cabinet.
' Retrievabi,ity: F°r the most part, records are indexed by name of 
individual whose name has been referred. The referred name of in- 
lvidual is cross-indexed by handicap. Records are available to in-, 
ernal staff only who are involved in correspondence and reporting 

processes. Occasionally, personnel with special expertise and 
responsibility for statistical dr demographic data may be allowed to 
lew records within confines of the program managers office for 
e purposes o f statistical information only.

Safeguards: Direct access is restricted to Learning Resource 
Branch staff, access to files is limited to Program Manager. Excep
tion: subject to disclosure requests o f Privacy A ct

Retention and disposal: Files are destroyed after handicapped 
child has been served and placement is satisfactory to parent. Files 
are usually destroyed in approximately six months from first entry.

System manager(s) and address: Regional Resource Centers Client 
/List Program Manager, Room 2020, ROB 3, 7th & D St., S.W ., 
Washington, D.C. 20202

Notification procedure: System manager (see above) will respond 
to inquirers unless directed otherwise. Requester must identify self 
by name, position and purpose for request. Requester must ask for 
information by system identification, the name and address of in
dividual, as well.

Record access procedures: Contact system manager.
Contesting record procedures: Contact system manager.
Record source categories: Incoming correspondence and recom

mendation by advocacy personnel throughout country.
Systems exempted from certain provisions of the act: None 

EOEEDP1
System name: Upward Bound Information System. HEW E.

Security classification: None.
System location:

Room 4008, GSA - Regional O ffice Building 03 
7th & D Streets, S. W.
Washington, D . C. 20202

Categories of individuals covered by the system: Current and 
former participants in the Upward Bound Program.

Categories of records in the system: For current participants the 
individual’s name, address, date of birth, ethnoracial background, 
income criteria used to establish eligibility, residence type, family 
size, family income, veteran, Vietnam era veteran, high school 
name and location, academic program and grade. For former par
ticipants, in addition to the above, the reason for leaving the pro
gram, educational status, course of study and financial aid 
received.

Authority for maintenance of the system: Title IV-A of the Higher 
Education Act of 1965.

Routine uses of records maintained hi the system, including catego
ries of users and the purposes of such uses: For the routine uses set 
forth in Appendix B to 45 Code of Federal Regulations Part 5b.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Récords are stored on magnetic tape files in the HEW 
Data Management Center.

Retrievability: Records are accessed primarily by a student 
number assigned by the Upward Bound computer system . In
dividual student information is used by program officers for pro
gram monitoring and to verify program eligibility. Summary 
statistics, excluding any personal information, .are produced to 
develop profile information regarding program participants for pro
gram evaluation, planning, and reporting purposes. Summary 
statistics concerning the postsecondary placement, enrollment and 
graduation of former participants are produced for project and pro
gram monitoring and evaluation. Exception: Subject to disclosure 
requirements of Privacy Act.

Safeguards: Only designated personnel are authorized to have ac
cess to the files.

Retention and disposal: Current records are maintained indefinite
ly-

System managers) and address:
Chief, Data Collection, Analysis and Dissemination Section 
Division of Student Support and Special Programs, BPE 
400 Maryland Avenue, S.W.
Washington, D.C. 20202

Notification procedure: Contact system manager.
Record access procedures: Contact system manager.
Contesting record procedures: Contact system manager.
Record source categories: Information is submitted by the institu

tion’s program director who obtains it directly from the individual 
students. Information regarding the enrollment and graduation of 
former participants is also obtained from college registrars. •
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E OE EDP 2
System name: Migration and Refugee Assistance Act of 1962— 

United States Loan Program for Cuban Students. HEW E.
Security classification: None.
System location:

7th & D Streets, S.W. Room 4007 
Washington, D.C. 20202

Categories of individuals covered by the system: Cuban refugees 
who have borrowed money under the program to finance their edu
cation at eligible institutions of higher education.

Categories of records in the system: (1) A ll individual student files 
contain the following personal data: name, address, institution, OE 
ID No.; sex, date of birth, marital status, dependents; place of 
birth, immigration status, Social Security number; name and ad
dress-of parents and relatives; employment record for past five 
years; educational pursuits, career objective; financial information 
(relatives); date of separation, total amount borrowed; repayment 
schedule, collections, deferments, cancellations; (2) Additional in
formation on those who request a postponement of repayment on 
ground of hardship: place of employment,' income; regular expen
ses, lists of debts giving name and address of creditor, nature of in
debtedness, total cost, balance owed, frequency of payment and 
amount of each payment; (3) Additional information on those who 
request cancellation of loan on ground of permanent and total disa
bility: nature of disability, date symptoms first appeared; name, ad
dress of doctor or hospital providing examination(s) and treatment; 
history of disability, present condition, diagnosis, treatment, 
progress, prognosis.

Authority for maintenance of the system: Migration and Refugee 
Assistance Act of 1962, Section 2, Public Law 87-510 (22 U.S.C. 
2601).

Routine uses of records m a in ta in e d  in the system, including catego
ries of users and the purposes of such uses: To contractor providing 
billing and collection services for purposes of maintaining accurate 
and current records of participating students; to students who 
request a record of their account; to Internal Revenue Service and 
Immigration and Naturalization Service for purposes of skip-tracing 
lost borrowers; and to the Department of Justice for legal action 
against delinquent borrowers and for the routine uses set forth in 
Appendix B to 45 Code of Federal Regulations

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in hard-copy filed in a lektriever 
and standard (locked) filed cabinets.

Retrievability: Records are indexed by individual name and OE 
identification number. Records are available to DSSSP staff in
volved in correspondence with Cuban refugee borrowers, contrac
tor personnel if necessary and members of the Office of General 
Counsel. Records are available to Public Health Service for deter
minations on requests for medical postponement of repayment of 
loan or permanent and total disability.

Safeguards: Direct access is restricted to authorized program offi
cials and contractor personnel. Physically safeguarded by use of 
lektriever and standard file cabinets which are locked during non
working hours. Exception: Subject to disclosure requirements of 
Privacy Act.

Retention and disposal: Records maintained indefinitely.
System manager(s) and address:

Director, Division of Student Support and Special Programs 
Room 4007, GSA - Regional Office Building 
7th & D Streets, S.W.
Washington, D.C. 20202

Notification procedure: System manager (see above) will respond 
to inquiries. Inquiries must contain system identification number 
and system name; name and address of borrower concerned; and 
date of previous correspondence, if any.

Record access procedures: Contact system manager.
Contesting record procedures: Contact system manager.
Record source categories: Original information is submitted by the 

institution’s program director who obtains it directly from the in
dividual students; additional information in the case of requests for 
hardship postponements or cancellations on the grounds of total 
and permanent disability is obtained from the student, a doctor 
and/or a hospital; and if a borrower dies before completion of 
repayment, proof of death is obtained from appropriate source.

E OE EDP 3
System name: National Defense Student Loan Program — Request 

for Cancellation of Loan on Ground of Permanent and Total 
Disability. HEW E.

Security classification: None.
System location:

Room 4613 GSA - Regional Office Building 
7th and D Streets, S.W.
Washington, D.C. 20202

Categories of individuals covered by the system: Student bor
rowers under the National Defense Student Loan Program 
requesting loan cancellation because of permanent and total disa
bility.

Categories of records in the system: ^Information on borrowers 
requesting disability cancellation of loans includes name, address, 
Social Security number, medical records, name and address of 
lending institution, and other information needed to process such 
cancellation requests.

Authority for maintenance of the system: Title IV-E of the Higher 
Education Act o f 1965, as ammended.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: For the routine uses set 
forth in Appendix B to 45 Code of Federal Regulations Part 5b.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records in hard copy form are maintained in standard 
file cabinets.

Retrievability: Records are accessed by individual’s name only. 
Program officials use the records to secure appropriate information 
on which the Commissioner of Education may make a determina
tion to cancel a National Defense Student Loan for reasons of per
manent and total disability. Public Health Service physicians serve 
as the Program’s Medical Review Board to make final determina
tions as to the validity of claims.

Safeguards: Only program officials are authorized to have access 
to the files. Exception: Subject to disclosure requirements of the 
Privacy Act.

Retention and disposal: The file is a cumulative one. To date, all 
individual case records are maintained as initially filed; none have 
been deleted, removed, or stored elsewhere.

System manager(s) and address:
Director, Division of Student Support and Special Programs
Room 4100 ROB
7th and D Streets, S.W.
Washington, D.C. 20202

Notification procedure: System manager (see above).
Record access procedures: Contact system manager.
Contesting record procedures: Contact system manager.
Record source categories: Information is submitted by the bor

rower requesting cancellation and by his physician(s), through the 
lending institution.

E OE E D P 4
System name: Basic Grant Application File. HEW-E.

Security classification: None.
System location:

Room 5678
GSA-Regional Office Building 03 
Washington, D.C. 20202

Basic Grant Processing Center 
Iowa City, Iowa 52240

Categories of individuals covered by the system: Students applying 
for and receiving Basic Grant assistance.

Categories of records in the system: Name, address,Jnrthdate, So
cial Security number, and financial data necessary to identify appli
cants and calculate their eligibility index for Basic Grants.

Authority for maintenance of the system: Title IV-A, of the Higher 
Education Act of 1965.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Identifying information 
and eligibilty index of applicants is provided to those institutions o 
postsecondary education in which the applicants indicated they 
were intending to enroll. The same data are provided to State
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scholarship agencies having agreements with the Commissioner for 
purposes of coordinating State aid with the Basic Grant Program. 
On request, information is provided to membfers of Congress who 
inquire on behalf of a constituent and for the routine uses set forth 
in Appendix B to 45 Code of Federal Regulations Part 5b.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Original applications are maintained in standard file  
cabinets in Basic Grant_processing center. Micro-fiche records are 
maintained in Washington office in standard file cabinets.

Retrievability: Records are indexed by name of applicant with a 
cross-index file by Social Security number. Records are available to 
all Division of Basic and State Student Grant staff (including ap
propriate contract support).

Safeguards: Only designated program officials and contract staff 
have access to file. Exception: Subject to disclosure requirements 
of Privacy Act.

Retention and disposal: Original records are maintained until end 
of academic year and then stored in Federal Records Center.

System manager(s) and address:
Director, Division of Basic and State Student Grants
Room 5678, ROB-3
400 Maryland Avenue, S.W.
Washington, D.C. 20202

Notification procedure: System Manager; provide name. Address 
same as above.

Record access procedures: Contact system manager. ,
Contesting record procedures: Contact system manager.
Record source categories: Applications.

E OE EDP 5
System name: Basic Grant Student Eligibility Report Sub-system. 

HEW-E. . ' „
Security classification: None.
System location:

Room 5678
GSA-Regional Office Building 03 
Washington, D.C. 20202

Categories of individuals covered by the system: Basic Grant 
recipients. < /% '■ *

Categories of records in the system: Name, address, birthdate, So
cial Security number, financial data and status of award for Basic 
Grant recipients.

Authority for maintenance of the system: Title T V - A ,  of the Higher 
Education Act of 1965.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of' such uses: To prepare annual stu
dent validation roster for submission to schools in order to verify 
payments made to students.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Original Student Eligibility Reports and hard copy are 
maintained in standard file cabinet.

Retrievability: -Records are indexed by institution and by name 
and Social Security number within school. Records are used to 
verify and reconcile institutional expenditures.

Safeguards: Direct access is restricted to authorized staff. Excep
tion: Subject to disclosure requirements of Privacy Act.

Retention and disposal: Original copies are maintained until fiscal 
year funds are closed out and then stored at Federal Records 
tenter.

System manager(s) and address:
Director, Division of Basic and State Student Grants
Room 5678, ROB-3
400 Maryland Avenue, S.W.
Washington, D.C. 20202

Notification procedure: System manager; provide name. Address 
same as above.

Record access procedures: Contact system manager.
Contesting record procedures: Contact system manager.
Record source categories: Student Eligiblity Report.

E OE EDP 6
System name: Basic Educational Opportunity Grant Alternate 

Disbursement System. HEW-E.
Security classification: None.
System location:

Room 5678
GSA-Regional O ffice Building 03 
Washington, D.C. 20202

Categories of individuals covered by the system: Eligible applicants 
who are paid directly by Federal government since they are en
rolled in eligible non-participating schools.

Categories of records in the system: Name, address, birthdate, So
cial Security number, financial data, and enrollment status of Basic 
Grant recipients paid through this system.

Authority for maintenance of the system: Title IV-A, o f the Higher 
Education Act of 1965.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: For routine uses set 
forth in Appendix B to 45 Code of Federal Regulations Part 5b.

Policies and practices for storing, retrieving, accessing, r e ta in in g , 
and disposing of records in the sytem:

Storage: Records are maintained in standard file cabinet.
Retrievability: Records are indexed by name of applicant. 

Records are available to Division of Basic and State Student Grant 
staff.

Safeguards: Direct access is restricted to authorized staff.
Retention and disposal: Original copies are maintained until fiscal 

year funds are closed out and then stored at Federal Records 
Center.

System manager(s) and address:
Director, Division of Basic and State Student Grants
Room 5678, ROB-3
400 Maryland Avenue, S.W.
Washington, D.C. 20202

Notification procedure: System manager; name and Social Securi
ty number. Address same as above.

Record access procedures: Contact system manager.
Contesting record procedures: Contact system amanger.
Record source categories: Student Eligibility Reports and 

Requests for Payment from applicants.
E OE EDP 7

System name: Basic Educational Opportunity Grant Strident Valida
tion File. HEW-E.

Security classification: None.
System location:

Room 5678 Regional Office Bldg. €3 
Washington, D.C. 20202

Categories of individuals covered by the system: Basic Educational 
Opportunity Grant student recipients.

Categories of records in the system: Basic Educational Opportuni
ty Grant application information.

Authority, for maintenance of the system: Title IV-A, of the Higher 
Education Act of 1965.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: For the routine uses, set 
forth in Appendix B to 45 Code of Federal Regulations Part 5b.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in locked file cabinet.
Retrievability: Records are indexed by name and are available 

only to specifically designated staff involved in validation process.
Safeguards: A ccess is restricted to authorized staff only and files 

are maintained in locked cabinet. Exception: Subject to disclosure 
requirements of Privacy Act.

Retention and disposal: Records are maintained until resolved and 
then stored in Federal Records Center.

System managers) and address:
Director, Division of Basic and State Student Grants
Room 5678, ROB-3
400 Maryland Avenue, S.W.
Washington, D.C. 20202
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Notification procedure: System manager; name. Address same as 
above.

Record access procedures: Contact system manager. ■,
Contesting record procedures: Contact system  manage.
Record source categories: Application data, incoming correspon

dence and related material, obtained during course of investigation.
E OE EDP 8

System name: Mutual Educational and Cultural Exchange Act 
Teacher Exchange Grantees and Applicants. HEW E.

Security classification: None.
System location:

Room 3053, Regional Office Building 
7th and D. Streets, S.W.
Washington, D. C. 20202

Categories of individuals covered by the system: Individuals who 
have been selected to teach abroad under the Teacher Exchange 
Program. Individuals who have applied to teach abroad under the 
Teacher Exchange Program.

Categories of records in the system: Name, address, telephone 
number, date and place of birth, marital status, citizenship, depen
dents, educational background, employment background, lan
guages, membership in clubs and organizations of the individuals.

Authority for maintenance of the system: The Mutual Educational 
and Cultural Exchange Act of 1961, as amended (22 USC 2451- 
2458).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: For routine uses set 
forth in Appendix B to 45 Code of Federal Regulations Part 5b.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are maintained in hard-copy filed in stan
dard file cabinets.

Retrievability: Records are accessed by individual names only by 
authorized OE staff and Field Readers for the purposes of deter
mining elig ib ility  for teacher exchange grants, for selection of 
teacher exchange grantees, and to. develop profile information re
garding recipients of grants for program evaluation, planning, and 
reporting purposes.

Safeguards: Direct access is restricted to authorized OE staff. 
Exception: Subject to disclosure requirements of Privacy Act.

Retention and disposal: Records are maintained indefinitely.
System manager(s) and address:

Division Director, Division of International Education 
400 Maryland Avenue, S.W.
Washington, D.C. 20202

Notification procedure: Contact system manager.
Record access procedures: Contact system manager.
Contesting record procedures: Contact system manager.
Record source categories: Information is submitted by the in

dividual on approved application forms. ,
E OE EDP 9

System name: National Defense Education Act Foreign Language 
Fellowship Program — Fellows and Alternates. HEW E.

Security classification: None.
System location:

7th and D. Streets, S.W. Room 3727 
Washington, D.C. 20202

Categories of individuals covered by the system: Individuals who 
have been nominated by their institution of higher education to be a 
recipient or alternate recipient of a fellowship.

Categories of records in the system: Name, address, telephone 
number, marital status, date and place of birth, citizenship, career 
goal, language competency, educational background, employment 
experience, foreign travel or residence, oath or affirmation of alle
giance, and statement of crimes on all individuals.

Authority for maintenance of the system: National Defense Educa
tion Act of 1958, as amended, Title VI, Section 601(b); Title X, 
Section 1001(f)(1), (2).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: For routine uses set 
forth in Appendix B to 45 Code of Federal Regulations Part 5b.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing id records in the sytem:

Storage: The records are maintained in hard-copy filed in stan
dard file cabinets.

Retrievability: Records are accessed by individual names or by 
educational institution only by authorized OE staff members for the 
purposes of determining eligibility for fellowships, for establishing 
allowances for stipends and dependents, and for developing profile 
information regarding recipients of fellowships for program evalua
tion, planning, and reporting purposes.

Safeguards: Direct access is restricted to authorized OE staff. 
Exception: Subject ot disclosure requirements of Privacy Act.

Retention and disposal: Records are maintained three years.
System manager(s) and address:

Division Director, Division of International Education
400 Maryland Avenue, S.W.

Washington, D.C. 20202
Notification procedure: Contact system manager.
Record access procedures: Contact system manager.
Contesting record procedures: Contact system manager.
Record source categories: Information is submitted by the in

dividual on approved application forms.
E OE EDP 10

System name: Mutual Educational and Cultural Exchange Act-Doc
toral Dissertation Research Abroad and Faculty Research 
Abroad, Fellows and Alternates. HEW E.

Security classification: None.
System location:

7th and D. Streets, S.W. Room 3727 
Washington, D.C. 20202

Categories of individuals covered by the system: Individuals wtP 
have been selected to be a recipient or alternate recipient of a fel
lowship.

Categories of records in the system: Name, address, educational 
institution, date and place o f birth, marital status, educational 
background, employment background, health statement, language 

’references, personal references for all individuals. In addition, the 
annualized salary figure for all faculty fellow s and alternates.

Authority for maintenance of the system: The Mutual Educational- 
and Cultural Exchange Act of 1961, as amended (22 USC 2451- 
2458).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: For tthe routine uses set 
forth in Appendix B to 45 Code of Federal Regulations Part 5b and 
to Field Readers to determine eligibility and suitability to udnert- 
take research abroad, outside of the Department of Health, Educa
tion, and Welfare.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are maintained in hard-eopy filed in stan
dard file cabinets.

Retrievability: Records are accessed by individual names only by 
authorized OE staff and Field Readers for the purposes of deter
mining eligibility and suitability to undertake research abroad, 
establishing allowances for travel, maintenance, and dependents, 
and for developing profile information regarding recipients of fel
lowships for program evaluation, planning, and reporting purposes.

Safeguards: Direct access is restricted to authorized OE staff. 
Exception: Subject to disclosure requirements of Privacy Act.

Retention and disposal: Records are maintained three years.
System m a n a g e r s )  and address:

Division Director, Division of International Education 
400 Maryland Avenue, S.W.
Washington, D.C. 20202

Notification procedure: Contact system manager.
Record access procedures: Contact system manager.
Contesting record procedures: Contact system manager.
Record source categories: Information is submitted by the in

dividual on approved application forms.
E OE EDM 1

System name: Guaranteed Student Loan Program — Compliance 
Files. HEW E.
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Security classification: None.
System location:

400m 4621, Regional Office Building 03 
7th and D Streets, S.W.
Washington, D.C. 20202

Categories of individuals covered by the system: Student bor
rowers, lenders or school personnel in the Guaranteed Student 
Loan Program against whom there are proved or alleged acts of 
misconduct.

Categories of records in the system: Contains written documenta
tion of the alleged or proved act(s) of misconduct including name, 
address, social security and claim number (if appropriate) of the 
complainant, name of the student borrower, school or lender, and 
the results of investigative action, prosecution or non-prosecution 
intent and results.

Authority for maintenance of the system: Higher Education Act of 
1965, Title IV-B, as amended (20 USC 1071-1087-1). Regulations (45 
Code of Federal Regulations Part 5b).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: For uses 1,3,4,5,6,8 and 
103 in Appendix B of the Departmental

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are maintinaed in hard-copy filed in stan
dard file cabinets.

Retrievability: The records are filed and indexed alphabetically 
by name and address. Intradepartmental users of these records are 
the HEW Office of General Counsel (OGC), HEW Office of In
vestigations and Security (OIS), and the OE Regional Offices 
(OERO). OGC usage is for the purpose of providing background 
data in obtaining legal rulings and opinions. OIS usage is for the 
purpose of obtaining documentation necessary for the investigation. 
OERO usage is for the purpose of coordinating actions between 
various regional offices.

Safeguards: Direct access is restricted to authorized GSLP staff; 
file cabinets are locked. Exception: subject to disclosure require
ments of Privacy Act.

Retention and disposal: Records are maintained three years; com
pliance and investigative records are maintained five years past 
date of case closing. Destroyed by maceration.

System manager(s) and address:
Associate Commissioner
Room 4051, Regional Office Building 03
7th and D Streets, S.W.
Washington, D.C. 20202

Notification procedure: System manager; for general inquiries, 
name and date of previous correspondence, if known; for com- 
pliance/investigative material, name and any I.D. number assigned. 
Address is same as above.

Record access procedures: Same as above.
Contesting record procedures: Contact system manager, above.
Record source categories: Incoming correspondence, responses 

and material obtained dining course of any investigation.
Systems exempted from certain provisions of the act: None.

E OE EDM 2
System name: Guaranteed Student Loan Program—Student Com

plaint Files. HEW E.
Security classification: None. \
System location:

Room 4621, Regional Office Building 03 
7th and D Streets, S.W.
Washington, D.C. 20202

Categories of individuals covered by the system: Student bor
rowers and applicants for student loans in the Guaranteed Student

an Program who have made complaints or made allegations of ir- 
egulanties by schools or lenders.

t Categories of records in the system: Contains written documenta- 
i complaints including name, address, social security

number (if appropriate) of the complainant, name of
00 an<* lender, and the results of investigative action.

,« !> * * *  f°r maintenance of the system: Higher Education Act of 
Title IV-B, as amended (20 USC 1071-1087-1).

Routine uses of records maintained in the system, in c lu d in g  catego
ries of users and the purposes of such uses: For uses 1,3,5,6,8 and 
103 in Appendix B of the Departmental Regulations (45 Code of 
Federal Regulations Part 5b).

Policies and practices for storing, retrieving, accessing, r e ta in in g , 
and disposing of records in the sytem:

Storage: The records are maintained in hard-copy filed in stan
dard file cabinets.

Retrievability: The records are filed and indexed alphabetically 
by name and address. Authorized intradepartmental employees 
review action taken.

Safeguards: Direct access is restricted to authorized GSLP staff; 
file cabinets are locked. Exception: subject to disclosure require
ments of Privacy Act.

Retention and disposal: Records are maintained three years; com
plaint and investigative records are maintained five years past date 
of case closing. Destroyed by maceration.

System managers) and address:
Associate Commissioner 
O ffice of Guaranteed Student Loans 
Room 4051, Regional Office Building 03 
7th and D Streets, S.W.
Washington, D.C. 20202 •

Notification procedure: System manager; for general inquiries, 
name and date of previous correspondence, if known; for com- 
plaint/in vestigative material, name and any I.D. number assigned. 
Address is same as above.

Record access procedures: Same as above.
Contesting record procedures: Contact system manager, above.
Record source categories: Incoming correspondence, responses 

and material obtained during course of any investigation.
E OE EDM 3

System name: Guaranteed Student Loan Program-Defaulted Loans 
Submitted to General Accounting Office. HEW E.

Security classification: None.
System location:

Room 4621, Regional Office Building 03 
7th and D Street, S.W.
Washington, D. C. 20202

Room 5471, 441 G Street, N.W.
Washington, D.C. 20548

Categories of individuals covered by the system: Student bor
rowers for whom defaulted claims have been paid on Federal In
sured Student Loans and subsequently submitted to General Ac
counting Office (GAO) for further action.

Categories of records in the system: Contains borrower’s name, 
demographic background, educational and lender information, fami
ly financial information, credit data, and collection history.

Authority for maintenance of the system: Higher Education Act of 
1965, Title IV-B, as amended (20 USC 1071-1087-1).
' Routine uses of records maintained in the system, including catego

ries erf users and the purposes of such uses: For uses 1,3,4,5,6,8 and 
9 in Appendix B of the Departmental Regulations (45 Code of 
Federal Regulations Part 5b).

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing erf records in the sytem:

Storage: The records are maintained on microfilm filed in stan
dard file cabinets.

Retrievability: Data indexed by name and date. Data utilized by 
collection staff to compile GSLP statistics and management re
ports; to implement write-off of files transferred to GAO; to pro
vide additional information in response to GAO/Justice Department 
inquiries.

Safeguards: Direct access is restricted to authorized GSLP staff; 
file cabinets are locked. Exception: subject to disclosure require
ments of Privacy Act.

Retention and disposal: Held indefinitely.
System manager(s) and address:

Director, Division of Operational Support 
Office of Guaranteed Student Loans 
Room 4621, Regional Office Building 03 
7th and D Streets, S.W.
Washington, D.C. 20202
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Notification procedure: System manager; for general inquiries, 

name and date of previous correspondence if known; for defaulted 
loans submitted to General Accounting O ffice, name and any I.D. 
number assigned. Address is same as above.

Record access procedures: Same as above.
Contesting record procedures: Contact system  manager, above.
Record source categories: Information is obtained from applica

tions, correspondence and reports from borrowers and their fami
lies, lenders, schools, employers, credit agencies, and governmental 
agencies.

Systems exempted from certain provisions of the act: None 
E OE EDM 4

System name: Guaranteed Student Loan Program -  Lender’s Re
port. HEW E.

Security classification: None.
System location:

Room 4051, Regional Office Building 03 
7th and D Streets, S.W.
Washington, D.C. 20202

2025 Eye Street, N.W .
Washington, D.C. 20037

Categories of individuals covered by the system: Student bor
rowers who have applied for educational loans under the Guaran
teed Student Loan Program.

Categories of records in the system: Contains written documenta
tion of application including demographic background, loan and 
educational status, name of guarantor and lender and data on credit 
and family.

Authority for maintenance of die system: Higher Education Act of 
1965, as amended (20 USC 1071-1087-1).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: For uses 1,3,5,6,8 and 9 
in Appendix B of the Departmental Regulations (45 Code of 
Federal Regulations Part 5b).

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are maintained in hard-copy filed in stan
dard file cabinets.

Retrievability: Records are indexed by borrower’s name. Used by 
GLSP personnel either to retrive needed information on an in
dividual, a school, a lender or as part of a random statistical sam
pling or review.

Safeguards: Direct access is restricted to authorized GLSP staff 
and contract employees; stored in cartons in rooms locked during 
non-business hours. Exceptions: subject to disclosure requirements 
of Privacy Act.

Retention and disposal: Records of individual loans are destroyed 
three years after final repayment of loan. Destroyed by maceration.

System manager(s) and address:
Director, Division of Operational Support 
Office of Guaranteed Student Loans 
Room 4051, Regional Office Building 03 
7th & D Streets, S.W.
Washington, D.C. 20202

Notification procedure: System manager for all inquiries, name 
and social security number. Address is same as above.

Record access procedures: Same as above.
Contesting record procedures: Contact system  manager, above.
Record source categories: Incoming application forms from 

guaranteed agencies and private non-profit profit agencies approved 
by the commissioner. Information supplied by student, student’s 
family and lender.

Systems exempted from certain provisions of the act: None.
E OE EDM 5

System name: National Direct (formerly Defense) Student Loan 
Program—NDSL Student Loan Files. HEW  E.

Security classification: None.
System location:.

Room 4621, Regional Office Building 03 
7th and D Streets, S.W.
Washington, D.C. 20202

Categories of individuals covered by the system: Student bor
rowers indio have obtained loans under the National Direct 
(formerly Defense) Student Loan Program.

Categories of records in the system: Contains borrower’s name, 
demographic background, educational and lender information, fami
ly financial information, credit data, and collection history.

Authority for maintenance of the system: Higher Education Act of 
1965, Title IV-E as amended (20 USC 1087aa-ff).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: For uses 1,3,4,5,6,8 and 
9 in Appendix B of the Departmental Regulations (45 Code of 
Federal Regulations Part 5b).

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are maintained in hard-copy, and microfilm 
filed in standard file cabinets.

Retrievability: Data indexed by name. Data utilized to compile 
NDSL statistics and management reports for NDSL staff; and used 
by the collection staff to collect monies owed to U .S. Government.

Safeguards: Direct access is restricted to authorized GSLP and 
NDSL staff. Exception: subject to disclosure requirements of 
Privacy Act.

Retention and disposal:- Hard copies destroyed by maceration 
after microfilming; microfilm maintained three years after repay
ment or cancellation of loan, and destroyed by chemical processing.

System manager(s) and address:
Director, Division o f Operational Support 
Office of Guaranteed Student Loans 
Room 4621, Regional Office Building 03 
7th and D Streets, S.W.
Washington, D.C. 20202

Notification procedure: System manager; for general inquiries, 
name and date of previous correspondence, if known; for NDSL, 
name and any I.D. number assigned. Address is same as above.

Record access procedures: Same as above.
Contesting record procedures: Contact system manager, above.
Record source categories: Information is obtained from applica

tions, correspondence and reports from borrowers and their fami
lies, lenders, schools, employers, credit agencies, and governmental 
agencies.

Systems exempted from certain provisions of the act: None.
E OE EDM 6

System name: Guaranteed Student Loan Program—Paid Claims File. 
HEW E.

Security classification: None.
System location:

Room 4621, Regional Office Building 03
7th and D Streets, S.W.
Washington, D.C. 20202

Categories of individuals covered by the system: Student bor
rowers for whom claims have been paid on Federal Insured Student 
Loans.

Categories of records in the system: Contains borrower’s name, 
demographic background, educational and lender information, fami
ly financial information, credit data, loan data, legal documents, 
medical reports, and collection history.

Authority for maintenance of the system: Higher Education Act of 
1965, Title IV-B as amended (20 USC 1071-1087-1).

Routine uses of records m a in ta in e d  in the system, including catego
ries of users and the purposes of such uses: For uses 1,3,4,5,6,8 and 
9 in Appendix B of the Departmental Regulations (45 Code of 
Federal Regulations Part 5b).

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are maintained in hard-copy filed in stan
dard file cabinets and lektriever.

Retrievability: Data indexed by name. Claims classified into spe
cial categories: bankruptcies; death; disabilities; repurchases by len
ders; paid-in-full; and defaulted claims. Defaulted claims are 
separated into sub-categories: skip files, suspension files, foreign 
files, forbearance files, and prison files. Data utilized to compile 
GSLP statistics and management reports for system manager; use 
by collection staff to collect monies owed to U.S. Government an
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to perform post-audits on paid claims; to provide data to the Office 
of Investigations and Security in cases of possible fraud and irregu
larities; and to provide data to compliance staff associated with 
violation of the laws.

Safeguards: Direct access is restricted to authorized GSLP staff; 
file cabinets and lektriever are locked. Exception: subject to disclo
sure requirements of Privacy Act.

Retention and disposal: Records destroyed by maceration after 
microfilming; microfilm maintained three years after repayment or 
cancellation of loan, and destroyed by chemical processing.

System managerfs) and address:
Director, Division of Operational Support 
Office of Guaranteed Student Loans 
Room 4621, Regional Office Building 03 
7th and D Streets, S.W.
Washington, D.C. 20202

Notification procedure: Systems manager; for general inquiries, 
name and date of previous correspondence, if known; for paid 
claim, name and any I.D. number assigned. Address is same as 
above. , ^ f t p ' r**;

Record access procedures: Same, as above
Contesting record procedures: Contact system  manager, above.
Record source categories: Information is obtained from applica

tions, correspondence and reports from borrowers and their fam i^ 
lies, lenders, schools, employers, credit agencies, and governmental 
agencies. ■

Systems exempted from certain provisions of the act: None.
E OE EDM 7

System name: Guaranteed Student Loan Program—Claims and Col
lections Master File. HEW E.

Security classification: None.
System location:

5185 MacArthur Blvd.
Washington, D.C. 20016

115 Evergreen Heights Dr.
Pittsburgh, PA 15229

Categories of individuals covered by the system: Contains students 
for whom U.S. Government reimbursed lending institutions for 
claims submitted due to defaults.

Categories of records in the system: Contains names, social securi
ty numbers, addresses of defaulted borrowers. Contains claim num
bers, amounts of claim to include interest and lender/school 
identifications.

Authority for maintenance of the system: Higher Education Act of 
1965, Title IV-B, as amended, (20 USC 1071-1087-1).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To an educational agen
cy or lending institution against which a complaint has been made; 
and for uses 1,3,4,5,6,8 and 9 in Appendix B of the Departmental 
Regulations (45 Code of Federal Regulations Part 5b). ^

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The file is maintained on magnetic tape/disk packs in a 
library room area at the above named locations.

Retrievability: The file is indexed by social security number. Data 
arc utilized to provide OGSL program staff with statistical and 
managerial reports; to provide the DHEW - Office o f General 
Counsel and uve DHEW - Office of Investigations and Security 
with data in possible cases of fraud or irregularities. Other uses by 
OGSL staff are to identify student borrowers indebted to the U.S. 
Government who have defaulted on their student loan; reimburse 
lending institution for claim against a guaranteed student loan; 
generate and maintain financial records for OE Finance Division; 
maintain accounting records of collection activity for borrowers 
repaying loans to U.S. Government; generate managerial and 
statistical reports; determine a borrower’s default status; verify 
payments applied toward defaulted student loans; update file and 
correct errors.

Safeguards: OGSL screening of authorized contractual personnel.
xception: subject to disclosure requirements of the Privacy Act.
Retention and disposal: Retained indefinitely.
System manager(s) and address:

Director, Program Systems Division

Room 4051, Regional O ffice Building 03 
7th and D Street, S.W.
Washington, D.C. 20202

Notification procedure: Contact system manager for general inqui
ries supplying name with date of birth (at the above address).

Record access procedures: Same as above.
Contesting record procedures: Contact system manager, above.
Record source categories: Information is obtained from applica

tions, correspondence, medical records, necessary legal documenta
tion, and reports from borrowers and their fam ilies, lenders, 
schools, medical reports, employers, credit agencies, and federal 
and state governmental agencies.

Systems exempted from certain provisions of the act: None.
E OE EDM 8

System name: Guaranteed Student Loan Program—Collection Let
ters. HEW E.

Security classification: None.
System location:

5185 MacArthur Blvd.
Washington, D.C. 20016

115 Evergreen Heights Dr.
Pittsburgh, PA 15229

Categories of individuals covered by the system: Contains students 
for whom U .S. Government reimbursed lending institutions for 
claims submitted due to defaults.

Categories of records in the system: Contains names, social securi
ty numbers, addresses of defaulted borrowers. Contains claim num
bers, amounts o f claim to include interest and lender/school 
identifications.

Authority for maintenance of the system: Higher Education Act of 
1975, Title IV-B, as amended, (20 USC 1071-1087-1).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To an educational agen
cy or lending institution against which a complaint has been made; 
and for uses 1,3,4,5,6,8 and 9 in Appendix B of the Departmental 
Regulations (45 Code of Federal Regulations Part 5b).

Policies and practices for storing, retrieving, accessing, r e ta in in g , 
and disposing of records in the sytem:

Storage: The file is maintained on magnetic tape/disk packs in a 
library room area at the above named locations.

Retrievability: The file is indexed by social security number. Data 
are utilized to provide OGSL program staff with statistical and 
managerial reports; to provide the DHEW - Office of General 
Counsel and the DHEW - Office o f Investigations and Security 
with data in possible cases of fraud or irregularities. Other uses by 
OGSL staff are to identify defaulted claims in delinquent status; to 
contact defaulted borrowers to encourage repayment of claim 
disbursed by U .S. Government; to take follow-up action on 
delinquent defaulted accounts; to update file and correct errors.

Safeguards: OGSL screening of authorized contractual personnel. 
Exception: subject to disclosure requirements o f the Privacy Act.

Retention and disposal: Retained indefinitely.
System manager(s) and address:

Director, Program Systems Division 
Room 4051, Regional Office Building 03 
7th and D Streets, S.W.
Washington, D.C. 20202

Notification procedure: Contact system manager for general inqui
ries supplying name with date of birth or social security number (at 
the above address).

Record access procedures: Same as above.
Contesting record procedures: Contact system manager, above.
Record source categories: Information is obtained from applica

tions, correspondence, medical records, necessary legal documenta
tion, and reports from borrowers and their fam ilies, lenders, 
schools, medical reports, employers, credit agencies, and federal 
and state governmental agencies.

Systems exempted from certain provisions of the act: None.
E OE EDM 9

System name: Guaranteed Student Loan Program-Inactive Loan 
Control Master File. HEW E.

Security classification: None.
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System location:
5185 MacArthur Blvd.
Washington, D.C. 20016

115 Evergreen Heights Dr.
Pittsburgh, PA 15229

Categories of individuals covered by the system: Students having 
participated in Guaranteed Student Loan Program and purged from  
primary Loan Control Master File.

Categories of records in the system: Contains naihe, social securi
ty number, demographic background. Educational status, loan 
status and family financial information for individual on whom the 
record was maintained.

Authority for maintenance of the system: Higher Education Act of 
1965, Title IV-B, as amended, (20 USC 1071-1087-1).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To an educational agen
cy or lending institution against which a complaint has been made; 
and for uses 1,3,4,5,6,8 and 9 in Appendix B of the Departmental 
Regulations (45 Code of Federal Regulations Part 5b).

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The file is maintained on magnetic tape/disk packs in a 
library room area at the above named locations.

Retrievability: The file is indexed by social security number. Data 
are utilized to provide OGSL program staff with statistical and 
managerial reports. Other uses by OGSL staff are to obtain loan 
data on former student loan borrowers; update file and correct er
rors.

Safeguards: OGSL screening of authorized contractual personnel. 
Exception: subject to disclosure requirements of the Privacy Act.

Retention and disposal: Retained indefinitely.
System manager(s) and address:

Director, Program Systems Division 
Room 4051, Regional Office Building 03 
7th and D Streets, S.W.
Washington, D.C. 20202

Notification procedure: CQntact system manager for general inqui
ries supplying name with date of birth (at the above address).

Record access procedures: Same as above.
Contesting record procedures: Contact system manager, above.
Record source categories: Information is obtained from applica

tions, correspondence, medical records, necessary legal documenta
tion, and reports from borrowers and their fam ilies, lenders, 
schools, medical reports, employers, credit agencies, and federal 
and state governmental agencies.

Systems exempted from certain provisions of the act: None.
E OE EDM 10

System name: Guaranteed Student Loan Program-Loan Control 
Master File. HEW E.

Security classification: None.
System location:

5185 MacArthur Blvd.
Washington, D.C. 20016

115 Evergreen Heights Dr.
Pittsburgh, PA 15229

Categories of individuals covered' by the system: Students applying 
for guaranteed student loans or having received educational loans 
under the provisions of the Guaranteed Student Loan Program.

Categories of records in the system: Contains name, social securi
ty number, demographic background, educational status, loan 
status and family financial information for individual on whom the 
record is maintained. Contains lender and school identification.

Authority for maintenance of the system: Higher Education Act of 
1965, Title IV-B, as amended, (20 USC 1071-1087-1).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To an educational agen
cy or lending institution against which a complaint has been made; 
and for uses 1,3,4,5,6,8 and 9 in Appendix B of the Departmental 
Regulations (45 Code of Federal Regulations Part 5b).

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The file is maintained on magnetic tape/disk packs in a 
library room area at the above named location.

Retrievability: The file is indexed by social security number. Data 
are utilized to provide OGSL program staff with statistical and 
managerial reports. Other uses by OGSL staff are to identify stu
dents participating in the Guaranteed Student Loan Program; deter
mine eligibility of loan application; reflect eligibility for interest 
benefits; determine loan status of borrower; compute insurance 
premium for Federally Insured Loans; compile and generate 
managerial and statistical reports; research records for inquiry 
responses; reflect interest rates for individual loans; update file and 
correct errors.

Safeguards: OGSL screening of authorized contractual personnel. 
Exception: subject to disclosure requirements of the Privacy Act.

Retention and disposal: Retained indefinitely.
System m a n a g e r s )  and address:

Director, Program Systems Division 
Room 4051, Regional Office Building 03 
7th and D Streets, S.W.
Washington, D.C. 20202

Notification procedure: Contact system manager for general inqui
ries supplying name with date of birth (at the above address).

Record access procedures: Same as above.
Contesting record procedures: Contact system manager, above.
Record source categories: Information is obtained from applica

tions, correspondence, medical records, necessary legal documenta
tion, and reports from borrowers and their fam ilies, lenders, 
schools, medical reports, employers, credit agencies, and federal 
and state governmental agencies.

Systems exempted from certain provisions of the act: None.
E OE EDM 11

System name: Guaranteed Student Loan Program—Pre Claims 
Assistance. HEW E.

Security classification: None.
System location:

5185 MacArthur Blvd.
Washington, D.C. 20016

115 Evergreen Heights Dr.
Pittsburgh, PA 15229

Categories of individuals covered by the system: Contains students 
reported by lending institutions who are delinquent on their educa
tional loan.

Categories of records in the system: Contains name of student, so
cial security number, address, amount of outstanding loans includ
ing interest. Name and address of parent or nearest relative, record 
of actions taken.

Authority for maintenance of the system: Higher Education Act of 
1965, Title IV-B, as amended, (20 USC 1071-1087-1).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To an educational agen
cy or lending institution against which a complaint has been made; 
and for uses 1,3,4,5,6,8 and 9 in Appendix B of the Departmental 
Regulations (45 Code of Federal Regulations Part 5b).

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The file is maintained on magnetic tape/disk packs in a 
library room area at the above named locations.

Retrievability: The file is indexed by social security number. Data 
are utilized to provide OGSL program staff with statistical and 
managerial reports; to provide the DHEW - Office of Investigations 
and Security with data in possible cases of fraud or irregularities. 
Other uses by OGSL staff are to identify delinquent borrowers; 
locate and contact delinquent borrowers; maintain current address 
of delinquent borrowers; assist lending institutions in having 
delinquent borrowers commence repayment of educational loan; 
update file and correct errors.

Safeguards: OGSL screening of authorized contractual personnel. 
Exception: subject to disclosure requirements of the Privacy Act.

Retention and disposal: Retained indefinitely.
Systran manager(s) and address:

Director, Program Systems Division 
Room 4051, Regional O ffice Building 03 
7th and D Streets, S.W.
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Washington, D.C. 20202
Notification procedure: Contact system manager for general inqyi- 

ries supplying nam e with date of birth (at the above address).
Record access procedures: Same as above.
Contesting record procedures: Contact system manager, above.
Record source categories: Information is obtained from applica

tions, correispondence, medical records, necessary legal documenta
tion, and reports from borrowers and their fam ilies, lenders, 
schools, medical reports, employers, credit agencies, and federal 
and state governmental agencies.

Systems exempted from certain provisions of the act: None.
E OE EDM 12

System name: Record of advances of funds for employees traveling 
for the Office of Education — (SF-1038, Application and Acr 
count for Advance of Funds). HEW E.

Security classification: None.
System location:

Room 3105
400 Maryland Avenue, S.W.
Washington, D.C. 20202

Categories of individuals covered by the system: Employees of the 
Office of Education (including consultants) who have requested ad
vances of funds for travel on official business.

Categories of records in the system: Ñame, social security 
number, home and/or business address, amount of travel advance 
requested, amount actually paid, and ynliquidated balance, if any.

Authority for maintenance of the system: 44 U.S.C. 3101.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: For audit by U.S. 
General Accounting Office (GAO).

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are maintained in card format and are 
stored in file cabinets.

Retrievabilify: Records are indexed by name of individual 
requesting advance of funds. Records are available to employees of 
the Finance Division, Office of Education in performance of ac
counting functions and to the individual to whom funds were ad
vanced.

Safeguards: Direct access is restricted to authorized agency staff 
in performance of official duties. Maintained in locked file cabinets. 
Exception: Subject to disclosure requirements of the Privacy Act.

Retention and disposal: Retained four years or until audit by the
U.S. General Accounting O ffice, whichever is earlier. Disposed of 
by maceration.

System manager(s) and address:
Director, Finance Division 
Room 3105
400 Maryland Avenue, S.W.
Washington, D.C. 20202

Notification procedure: System Manager (see above) w ill respond 
to inquiries.

Record access procedures: Same as above.
Contesting record procedures: Contact system manager, above.
Record source categories: Travelers who complete form OF 1038. 

(see system name, above).
E OE EDM 13

System name: Office of Education Financial Management Informa
tion System. HEW E.

Security classification: None.
System location:

Room 3105
400 Maryland Avenue, S.W. r  V
Washington, D.C. 20202

Categories of individuals covered by the system: Office o f Educa- 
on employees, consultants, contractors, advisory committee mem-

j. R an̂  other individuals performing personal services for the Of-

tv ategPr'es °* records in the system: Name, address, social securi
ty number of individuals and employer identification number of 

mpanies; indicating the cost of serviced) provided.
Authority for maintenance of the system: 44 U.S.C. 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Maintained on magnetic tape and microfilm and stored 
in file cabinets.

Retrievability: Records are indexed by social security and em
ployer identification number. Records are available to employees of 
the Finance Division, Office of Education in performance of ac
counting-related functions.

Safeguards: Direct access restricted to authorized agency staff in 
performance of official duties. Exception: Subject to disclosure 
requirements of the Privacy Act.

Retention and disposal: File constantly ùpdated. Records main
tained four years then disposed of by chemical process.

System manager(s) and address:
Director, Finance Division, Room 3105 
400 Maryland Avenue, S.W.
Washington, D.C. 20202

Notification procedure: System Manager (see above) will respond 
to inquiries.

Record access procedures: Same as above.
Contesting record procedures: Contact System Manager, above.
Record source categories: Office of Education employees and 

others, including consultants, performing personal services for the 
Office.

Systems exempted from certain provisions of the act: None.
E OE EDA 1

System name: Teacher Corps Application File. HEW E.
Security classification: None.
System location:

311 South Spring Street 
Los Angeles, California 90013

2978 W est Grand Boulevard 
Detroit, Michigan 48202

337 South Milledge Avenue 
Athens, Georgia 30601

3805 North 16th Street 
Omaha, Nebraska 68110

1411 K Street N.W ., Suite 420 
Washington, D.C. 20005

Categories of individuals covered by the system: People who sub
mit applications to be members (interns and team leaders) of 
Teacher Corps projects.

Categories of records in the system: An application form contain
ing basic demographic data, education and employment histories 
and motivation statements, and any other information provided by 
the applicant is filed alphabetically by name in the Center to which 
it is sent by the applicant.

Authority for maintenance of the system: 20 U.S. Code, Sections 
1101 through 1107a.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To Teacher Corps pro
ject, grantees who are considering the applicants for selection as in
terns or team leaders. To State departments o f education for verifi
cation of eligibility of the applicant for teacher certification pro
grams. When requested by applicant, to potential employers or 
managers of other teacher training or social service programs.

bolides and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The profile sheets are kept in a file cabinet.
Retrievability: Files are established when each application is 

received and placed alphabetically in file cabinets. Recruitment 
Center staff analyze the data on Rie application form s, prepare a 
summary sheet, and either notify applicant of ineligibility for 
Teacher Corps membership, or refer them to the local selection 
panels for which they would qualify. These Center staff refer to 
these files in answering subsequent inquiries concerning application 
status from Teacher Corps projects and from applicants.
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Safeguards: Direct access is limited to Recruitment and Technical 
Resources Center staff and to national office Teacher Corps staff. 
Access to room in which file cabinet is maintained is limited during 
non-working hours to those with keys to the room. Exception: sub
ject to disclosure requirements of the Privacy Act.

Retention and disposal: Applications are held for one year, being 
disposed of when selections are completed annually by all new 
Teacher Corps projects. Disposal is through regular refuse services.

System manager(s) and address:
Chief, Management Branch, Teacher Corps 
U .S. O ffice of Education 
400 Maryland Avenue, S.W.
Washington, D.C. 20202

Notification procedure: System manager (see above) w ill respond 
to inquiries, or applicants can write directly to the Center to which 
the application was originally sent. Requesters should list their 
name and address and the date of their application for membership 
in Teacher Corps.

Record access procedures: See above.
Contesting record procedures: See above.
Record source categories: A ll information on the application form 

is provided by the applicant.
Systems exempted from certain provisions of the act: None.

E OE EDA 2
System name: Teacher Corps Corpsmember Profile. HEW E.

Security classification: None.
System location:

Room 4031, FOB06 
400 Maryland Avenue SW 
Washington, D.C. 20202

Categories of individuals covered by the system: People selected 
by local panels to be interns and team leaders in Teacher Corps 
projects.

Categories of records in the system: A profile sheet from each 
project grantee is maintained which lists each selectee by name and 
includes for each basic demographic data such as age, ¿narital 
status, dependents, educational level, etc.

Authority for maintenance of the system: 20 U .S. Code,' Sections 
1101 through 1107a, especially Section 1103 which defines criteria 
for membership in Teacher Corps.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To Teacher Corps pro
jects who may be considering accepting the member on transfer. To 
State Departments of Education who may be verifying data when 
the member is under consideration for teacher certification.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The profile sheets are kept in a file cabinet.
Retrievability: Names of members are arranged alphabetically on 

sheets which are filed alphabetically by state. National office staff 
review the data to ascertain if local selections of coipsmembers 
meet federal criteria for membership and conform to the recruit
ment goals of the local project. The data on corpsmembers may 
also be referred to by national staff if local project officials request 
assistance in dealing with questions or problems relating to corp
smembers.

Safeguards: Direct access is limited to Teacher Corps staff. Ac
cess to room in which file cabinet is maintained is limited during 
non-working hours to those with keys to the room. Exception: sub
ject to disclosure requirements of the Privacy Act.

Retention and disposal: The profile sheets are held for the two 
year length of a Teacher Corps project and for two years beyond 
that; a total of four years. Disposal is through regular refuse ser
vices.

System manager(s) and address:
Chief, Management Branch, Teacher Corps 
U.S. Office of Education 
400 Maryland Avenue, SW 
Washington, D.C. 20202

Notification procedure: System manager (see above) will respond 
to inquiries. Requesters should indicate their name and address; the 
name of the Teacher Corps project in which they were enrolled as 
a corpsmember and the date of that enrollment.

Record access procedures: See above.

Contesting record procedures: See above.
Record source categories: Teacher Corps project grantee secures I 

the data from the corpsmember through application forms and in
terviews.

E OE EDF 1
System name: Oral History of the Office of Education as dictated 

by former Commissioners of Education. HEW E.
Security classification: None.
System location:

400 Maryland Avenue, S.W.
Washington, D.C. 20202

Categories of individuals covered by the system: Living former 
U .S. Commissioners of Education.

Categories of records in the system: Information about the in
dividual’s life as commissioner and about OE during his term of of
fice. System includes history of three former commissioners.

Authority for maintenance of the Systran: 44 USC 3101.
Routine uses of records maintained in the system, including catego

ries of users and tl*e purposes of such uses: To those involved in 
publishing (including the Government Printing Office) for produc
tion of final document; to the Department of Justice for Freedom 
of Information A ct consultation; under subpoena by tiny adminis
trative agency. To answer inquiries from the National Archives, 
and from government libraries. For uses 1,2,3,5,6,8,9,101,102 in 
Appendix B of the Departmental Regulations (45 Code of Federal 
Regulations Part 5b).

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are maintained on paper and on magnetic 
tape and are filed in a standard file cabinet.

Retrievability: By name by the system manager or staff for the 
purpose of obtaining the approval of former commissioners; after 
approval and release by former commissioners die records may be 
retrieved as historical documents by system manager or staff. Staff 
of Assistant for Special Studies at OE has access for the purpose 
of producing a final document.

Safeguards: Records may be placed in the National Archives 
under seal upon threat o f disclosure. Exceptions: Subject to disclo
sure requirements of Privacy Act.

Retention and disposal: All background material w ill be disposed 
of 5 years after publication of the final document. The records may 
be destroyed by maceration, burning, or other appropriate means.

System manager(s) and address:
Head, Historical Services and Research Unit 
Office of Legislation 
400 Maryland Avenue, SW, Room 4131 
Washington, D.C. 20202

Notification procedure: System manager (see above) will respond 
to inquirers. Individual must provide system I.D. number and name.

Record access procedures: Contact system manager. .
Contesting record procedures: Same as above.
Record source categories: Information provided by the individual 

him self and records and documents provided by him during inter
views. Information is transcribed as approved by individual.

Systems exempted from certain provisions of the act: None.
E OE EDH 201

System name: Language assessment research subject records. HEW 
E.

Security classification: None.
Systran location:

264 Bay State Road 
Room 519 or 503 
Boston, M assachusetts

Categories of individuals covered by the system: Language im
paired children who are participating in the Boston University 
research project on Assessm ent of Language Training for Preschool 
Handicapped Children (Contract No. OEC-O-74-9168).

Categories of records in the system: Name, address, transcripts of 
language responses and cognitive and medical test data.

Authority for maintenance of the system: Public Law 91-230, Title 
VI, Part E, as amended. (20 USC 1441-1444).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper files in file cabinets. Computer disc and drum on 
file at Computer Center.

Retrievability: System is indexed by ID number and name. Ac
cess is limited to die contractor’s authorized staff. A ll reporting is 
based on aggregated data without individual identifiers.

Safeguards: Records are accessible only to qualified project per
sonnel. Files are in a locked office. Exception: Subject to disclo
sure requirements of Privacy Act.

Retention and disposal: (Data missing).
System manager(s) and address:

Program Manager 
Handicapped Research Program 
Bureau of Education for the Handicapped 
400 Maryland Avenue, S. W,
Washington, D.C. 20202

Notification procedure: Contact System Manager. Requestor 
should provide name, address, school attending, contract number 
(OEC-0-75-0123), system, I.D ., and system name.

Record access procedures: Contact System Manager.
Contesting record procedures: Contact System Manager.
Record source categories: Data will be collected on individuals by 

teachers and the researchers. Parental clearances are to be given 
for each child.

Systems exempted from certain provisions of the act: None.
E OE EDH 202

System name: Project MORE research subject reocrds. HEW E. 
Security classification: None.
System location:

P.O. Box 269
1318 Louisiana Street
Lawrence, KS 66044

Categories of individuals covered by the system: Mentally retarded 
children who are students at Parsons State Hospital and Training 
Center participating in project MORE (Contract No. OEC-0-75- 
0124).

Categories of records, in the system: Name, Social Security * 
Number, student data (includes age, IQ, performance data by pro- 
gram).

Authority for maintenance of the system: Public Law 91-230, Titlq 
VI, Part E, as amended (20 USC 1441-1444)

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: ,

Storage: Files by program and child include daily observation 
record sheets and graph charts of progress on programs. This is 
strictly a manual data system. Records are kept in file cabinets.

Retrievability: The individual feedback information sheets are 
filed by program, for each day of participation. Data can be 
retrieved by program or child.

Safeguards: Access to files is by authorized staff only. Facilities 
are locked after office hours. Exception: subject to disclosure - 
provisions of Privacy Act.

Retention and disposal: Project maintains records 3 years after 
termination of contract. All records are destroyed at the and of re
tention period.

System manager(s) and address:
Program Manager 
Handicapped Research Program 
Bureau of Education for the Handicapped 
400 Maryland Avenue, S. W.
Washington, D. C. 20202

Notification procedure: Contact System Manager. Requestor 
should provide name, address, contract number, system I.D ., and 
system name.'

Record access procedures: Contact System Manager.
Contesting record procedures: Contact System Manager.
Record source categories: Basically teacher and observer provided 

^formation on child’s performance of the program being tested, 
eneral pupil data are from the Hospital records.

E OE EDH 203
System name: Science curriculum evaluation subject records. HEW 

E. '
Security classification: None.
System location:

8383 South Boulder Road 
Boulder, Colorado 80302

Categories of individuals covered by the system: Public school chil
dren with mental retardation (ages 11 through 19) in selected test 
sites. (Contract N o. OEC-0-75-0064). (Parental permission for inclu
sion in study is a prerequisite for inclusion of children in the 
study.)

Categories of records in the system: Data file is by coded num
bers. Project has only data on children. Separate hard copy list of 
individual pupil names is held at the school only (usually by the 
teacher). Pupil data include: age, IQ, academic achievement scores, 
and specific data relating to the curriculum (number of hours par
ticipating in lessons, achievement per lesson, difficulties encoun
tered with lessons, etc.).

Authority for maintenance of the system: Public Law 91-230, Title 
VI, Part E , as amended.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File system  with one folder for feedback information 
about each lesson. Thus, there is usually one feedback data sheet 
for each child for each lesson. Cumulative and aggregate data on 
performance are keypunched and stored on magnetic tape.

Retrievability: The individual feedback information sheets are 
filed by lesson (only coded numbers identify individuals). Data can 
be retrieved by programming for any element: cross data by child, 
by school, by lesson, and by performance.

Safeguards: Only the school has the key to identifying individual 
child with data. This is kept as confidential information usually by 
the teacher (sometimes the principal), in accordance with routine 
school records. Only project staff have access to raw files and 
magnetic tapes. Files and tapes are in locked files, within locked 
rooms with access only by authorized staff members. Exception: 
subject to disclosure requirements of Privacy Act.

Retention and disposal: BSCS policy is to destroy all data files 5 
years after completion of the project.

System manager(s) and address:
Program Manager 
Handicapped Research Program 
Bureau of Education for the Handicapped 
400 Maryland Avenue, S. W.
Washington, D. C. 20202

Notification procedure: Contact System Manager. Requestor 
should provide name, address, contract number, system I.D ., and 
system name.

Record: access procedures: Contact System Manager.
Contesting record procedures: Contact System Manager.
Record source categories: Basically teacher provided observation 

and measurement data on the performance of individual students. 
General pupil data from standard school records (obtained with 
parental permission).

Systems exempted from certain provisions of the act: None.
E OE EDH 204

System name: Rand interactive CCTV evaluation (Research sub
jects). HEW E.

Security classification: None.
System location:

1700 Main Street 
Santa Monica, CA 90406

Categories of individuals covered by the system: Visually han
dicapped elementary and secondary students from two school 
system s in the Los Angeles area (schools yet to be selected) who 
are participating in the Rand evaluation.

Categories of records in the system: Student background informa
tion (school, sex, age, grade, etc.), visual acuity and other visual 
characteristics, education achievement records, and amount of time 
in class.

FEDERAL REGISTER VOL. 40, NO. 167—WEDNESDAY, AUGUST 27, 1975



38490 DEPARTM EN T O F H EA LTH , ED U C A T IO N , A N D  W ELFA R E

Authority for maintenance of the system: Public Law 91-230, Title 
VI, Part E, as amended. (20 USC 1441-1444).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Individual raw data sheets are stored in file cabinets at 
Rand. Only teachers have the key to the code to identify individual 
students. Data are keypunched and put on magnetic tape for 
storage and use. Cards are destroyed. Tapes are in classified 
storage in accordance with DOD Standards.

Retrievability: Only accredited Rand authorized researchers have 
access to tapes and records. Data on file are by code number only. 
Thus, only aggregate data will be available.

Safeguards: Rand operates its computer and records center in ac
cordance with DOD security standards. Facilities are under Top 
Secret clearances. There is no use of the data except in analyzing 
information about the effectiveness of the television system  
research. Entry to the buildings is by authorized pass only. Excep
tion: subject to disclosure requirements of Privacy Act.

Retention and disposal: Complete records will be retained for a 
period of three years, after the completion of the project. Disposal 
is erasure of magnetic tape records and hard copy records are 
destroyed.

System manager(s) and address:
Program Manager 
Handicapped Research Program 
Bureau of Education for the Handicapped 
400 Maryland Avenue, S. W.
Washington, D.C. 20202

Notification procedure: Contact System Manager. Requestor 
should provide name, address, school attending, contract number 
(OEC-0-75-0123), system, I.D ., and System name.

Record access procedures: Contact System Manager.
Contesting record procedures: Contact System Manager.
Record source categories: Data will be collected on individuals by 

teachers and thé researchers. Parental clearances are to be given 
for each child.

Systems exempted from certain provisions of the act: None.
E OE EDH 205

System name: Language training project research subject records. 
HEW E.

Security classification: None.
System location:

Administrative Office
JFK Center Experimental School - Peabody College 
Nashville, TN 37203 _ ^

Categories of individuals covered by the system: Handicapped chil
dren at J.F.K. Center Experimental School who are participating in 
the early language training project (Contract No. OEC-O-74-9815).

Categories of records in the system: Student background informa
tion including name, address, age, etc.; language performance data 
and criterion and norm references test data.

Authority for maintenance of the system: Public Law 91-230, Title 
VI, Part E, as amended.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Hard copy records are held in filing cabinets.
Retrievability: System indexed by ID number and name. Data are 

reported to teachers to assist in modification of educational pro
gramming for individual children. All other reporting is on the basis 
of aggregated data without individual identification.

Safeguards: Access to records is limited to authorized staff of the 
contractor. Records are kept in a locked office. Exception: subject 
to disclosure requirement of Privacy Act.

Retention and disposal: Identifiers are expunged two years after 
close of contract period or at such time a student is no longer en
rolled in the school. After disposing of identifiers (burned) data are 
retained for research purposes.

System manager(s) and address:
Program Manager

Handicapped Research Program 
Bureau of Education for the Handicapped 
400 Maryland Avenue, S. W.
Washington, D. C. 20202

Notification procedure: Contact System Manager. Requestor 
should provide name, address, contract number, system I.D., and 
system  name.

Record access procedures: Contact System Manager.
Contesting record procedures: Contact System Manager.
Record source categories: Direct observation, parent interview, 

and school or other service agency records.
Systems exempted from certain provisions of the act: None.

E OE EDH 206
System name: Deinstitutionalization Research Client File System 

HEW E.
Security classification: None.
System location:

Abt A ssociates, Inc.
Wheeler Road 
Cambridge, MA 02138

Categories of individuals covered by the system: Subject sample of 
referenced contract; persons recently released from institutions for 
the mentally retarded, also staff and family with whom client is liv
ing ages 6-43.

Categories of records in the system: Background information; his
tory of activities in the institution; current community activities, 
current functional level and adjustment; background information on 
key family members or staff supervisors.

Authority for maintenance of the system: Public Law 91-230, Title 
VI, Part E. as amended.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Data, analysis; arrange 
and conduct interviews; will have names of consenting released 
clients in order to provide additional background information.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Manual file with consent forms for all participants; 
manual file with completed questionnaires and field materials, data 
tape with all records.

Retrievability: Consent forms will be filed by site name, 
completed questionnaires will be stored by site name; data tape will 
be organized by Site I.D. number and by individual number; 
records are available to Abt Staff.

Safeguards: The file with consent forms will be kept locked and 
will not be accessed except by authorized personnel. Only 
authorized persons will have access to data tape. No client names 
have been given to Abt Associates without their prior consent. No 
information gathered on individual clients will be reported on an in
dividual basis to institution or any other party.

Retention and disposal: The consent forms, the questionnaires, 
the data tape will be kept for 3 years after completion of the con
tract.

System manager(s) and address:
Program Manager 
Handicapped Research Program 
Bureau of Education for the Handicapped 
400 Maryland Avenue, S. W.
Washington, D. C. 20202

Notification procedure: Contact System Manager. Requestor 
should provide name, address, contract number, system I.D., and 
system name.

Record access procedures: Contact System Manager.
Contesting record procedures: Contact System Manager.
Record source categories: Interviews with the family or key staff 

supervising the clients; interviews with the clients; institutional 
records on the client.

Systems exempted from certain provisions of the act: None.
E OE EDH 207

System name: Deinstitutionalization Research Consent, HEW E.
Security classification: None.
System location:

"Wheeler Road 
Cambridge, MA 02138
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Categories of indiv iduals covered  by th e  system : Subject sample of 
referenced contract. Persons recently released from institutions for 
the mentally retarded.

Categories of reco rds in  th e  system : Individual subject consent 
forms.

Authority for maintenance of the system: Public Law 91-230, Title 
VI, Part E. as amended.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information on consent 
forms used to set up interviews with clients and their families.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File cabinet.
Retrievability: Can be retrieved by staff if necessary.
Safeguards: Stored in separate file with no links.
Retention and  disposal: DHEW Records Management Manual Ap

pendix B-400. ^
System manager(s) and address:

Program Manager 
Handicapped Research Program 
Bureau of Education for the Handicapped 
400 Maryland Avenue, S. W.
Washington, D.C. 20202

Notification procedure: Contact System Manager. Requestor 
should provide name, address, contract number, system I.D ., and 
system name.

Record access procedures: Contact System Manager.
Contesting record procedures: Contact System Manager.
Record source categories: Parent or guardian of individual data 

subject and/or individual data subject himself.
Systems exempted from certain provisions of the act: None.

E O E R 1
System name: Insurance Claim File Guaranteed Student Loan Pro

gram. HEW E.
Security classification: None.
System location: See Appendix EOE 2.
Categories of individuals covered by the system: GSLP student 

loan borrowers on whose' accounts the Federal Government has 
been requested to pay a claim by lenders, because of default, ban
kruptcy, death or disability.

Categories of records in the system: Loan history, including name, 
social security number, and last known address of borrower, date 
borrower ceased at least half-time study, reason for claim, date 
first payment due, date and amount of loan, and amount of claim. 
Loan documents, including Promissory N otes, disclosure state
ments, repayment agreements, payment history, student loan appli
cation and copies of correspondence between lender and borrower.

Authoritŷ  fo r maintenance of the system: P.L. 89-329 and P.L. 89- 
508 (20 U.S.C. 1071 through 1089).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To the Department of 
Justice for possible legal action, to the Department of Justice for 
Freedom of Information Act consultation; and to General Account
ing Office auditors checking program operation.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in paper files, in file cabinets.
Retrievability: By name and batch number the files are used by 

the Claims Examiners to provide documentation on insurance 
claims by lenders on the Federal Government. The copies are 
retained for recordkeeping and cross-referencing purposes. Records 
are available to regional collection staff to aid them in locating bor
rowers and setting up repayment schedules. They are also available 
to HEW auditors checking program operation.

Safeguards: Records are stored in locked file cabinets or in 
locked rooms after working hours with access by authorized agency 
personnel. Exception: Subject to disclosure requirements of Priva
cy Act. |

Retention and disposal: Claim files are retained pending payment 
°f claims which usually takes 60 to 90 days. When paid, the files 
are transferred to the collection staff in the appropriate regional of- 
11’ êPen£^n8 on the present location of the' borrower. The 

alphabetical and batch files are retained for five (5) years beyond 
payment of claim. Disposal by maceration.

System managers) and address: See Appendix EOE 2.
Notificatimi procedure: See System manager; address as indicated 

to Appendix EOE 2, inquiries should be addressed to the System  
Manager in the region in which the inquirer resides (e.g., Florida re
sident will address Region IV System Manager). Provide System ID 
number and System name. Also provide the name, address and so
cial security number of the individual inquiring about his/her 
record.

Record access procedures: Contact system manager.
Contesting record procedures: Contact system manager.
Record source categories: Participating lenders and individual bor

rowers.
Systems exempted from certain provisions of the act: None.

APPENDIX E O E 2

Guaranteed Student Loan Program, Claim and Collection 
Record Location and System Manager

Region I: Connecticut, Maine, M assachusetts, New  
Hampshire, Rhode Island, Vermont

Director, Guaranteed Student Loan Program
P. O. Box 8370
Boston, Massachusetts 02114

Region H: New Jersey, New York, Puerto Rico, Virgin Islands

Director, Guaranteed Student Loan Program 
Office of Education/DHEW  
26 Federal Plaza Room 406 
New York, New York 10007

Region III: Delaware, Maryland, Pennsylvania, Virginia, 
Washington, D.C., W est Virginia

Director, Guaranteed Student Loan Program 
Office of Education/DHEW  
3535 Market Street Room 16200 
Philadelphia, Pennsylvania 19104

Region IV: Alabama, Florida, Georgia, Kentucky, M ississippi, 
North Carolina, South Carolina, Tennessee

Director, Guaranteed Student Loan Program 
Office of Education/DHEW  
50 Seventh Street, N .E. Room 513 
Atlanta, Georgia 30323

Region V: Illinois, Indiana, Michigan, Minnesota, Ohio, 
W isconsin

Director, Guaranteed Student Loan Program 
Office of Education/DHEW  
300 South Wacker Drive, 32nd Floor 
Chicago, Illinois 60606

Region VI: Arkansas, Louisiana, New M exico, Oklahoma, 
Texas

Director, Guaranteed Student Loan Program 
Office of Education/DHEW  
1114 Commerce Street 
Dallas, Texas 75202

after November 1, 1975
Director, Guaranteed Student Loan Program 1200 Main Street 
Dallas, Texas 75202

Region VII: Iowa, Kansas, Missouri, Nebraska

Director, Guaranteed Student Loan Program 
Office of Education/DHEW  
Federal Office Building, Room 360 
601 East 12th Street 
Kansas City, Missouri 64106
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Region VIII: Colorado, Montana, North Dakota, South 
Dakota, Utah, Wyoming

Director, Guaranteed Student Loan Program 
Office of Education/DHEW  
Federal Office Bldg., Room 3444A 
1961 Stout Street 
Denver, Colorado 80202

Region IX: Arizona, California, Hawaii, Nevada, American 
Samoa, Trust Territory of the Pacific, Guam, Wake Islands

Director, Guaranteed Student Loan Program 
Office of Education/DHEW, Room 240 
50 Fulton Street 
San Francisco, California 94102

Region X: Alaska, Idaho, Oregon, Washington

Director, Guaranteed Student Loan Program 
Office of Education/DHEW  
Arcade Plaza Building Room 515 
1321 Second Avenue 
Seattle, Washington 98101

E O E R 2
System name: Guaranteed Student Loan Program Collection Files. 

HEW E.
Security classification: None.
System location: See Appendix EOE 2.
Categories of individuals covered by the system: Defaulted bor

rowers under the Guaranteed Student Loan Program by regional of
fice.

Categories of records in the system: Name, address, social securi
ty number, postsecondary school, student application, collection 
and repayment history with both lender and Office of Education, 
skip tracing information, borrower’s financial ability and 
willingness to pay, claim for insurance reimbursement, disclosures, 
forebearance and deferment documents, promissory notes; cor
respondence between lender and borrower, borrower and OE, bor
rower and school, OE and school, and between OE and relatives; 
collector’s notes, Department of Motor Vehicles reports, 1RS list
ing of last known address, and reports of credit investigations.

Authority for maintenance of the system: P.L. 89-329 and P.L. 89- 
508. (20 U.S.C. 1071 through 1089).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To computer contractors 
for issuance of computerized collection letters; to credit company 
contractors for skip tracing, in-file history information, assets and 
ability to pay; to U.S. Internal Review Service for last known ad
dress; to U .S. Postal Service for last known address; to U.S, 
General Accounting Office for possible pre-litigation collection ser
vice; to U .S. Department of Justice for possible legal action; to 
U.S. Federal Bureau of Investigation in performance of investiga
tion into possible fraud cases; to State Department of Motor Vehi
cles for last known address; to State Bureaus of Vital Statistics for 
verification of death; to mortgage companies for credit checks, to 
educational agencies or institutions against which a complaint has 
been made; to other guaranteed student loan lenders making inqui
ries concerning the defaulted students who may have been denied 
additional loans; to other Federal agencies requesting information 
as to the repayment history of the defaulted account; to General 
Accounting Office for discharge of authorized functions and rou
tine uses as set forth in Appendix B 1, 3, 4, 5, 6, 7, 8, 9, and 103, 
45 Code of Federal Regulations, Part 5 B.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper files; stored in file cabinets.
Retrievability: By name. Records are available to GSLP staff for 

administration of collection responsibilities, used as feeder informa
tion in skip tracing, available to HEW Auditors for possible audit, 
to HEW Counsels on resolving legal questions, to HEW Investiga
tor for investigation of fraud possibilities.

Safeguards: Records are stored in locked file cabinets or in 
locked rooms after working hours with access by authorized agency 
personnel. Exception: subject to disclosure requirements of the 
Privacy Act.

Retention and disposal: Records are maintained five (5) years 
beyond the closing of the case. Disposal by maceration.

System manager(s) and address: See Appendix EOE 2.
Notification procedure: See System manager; address as indicated 

in Appendix EOE 2, inquiries should be addressed to the System 
Manager in the region in which the inquirer resides (e.g. Florida re
sident will address Region IV System Manager). Provide System ID 
number and System name. Also provide the name, address and so
cial security number of the individual inquiring about his/her 
record.

Record access procedures: Contact system manager.
Contesting record procedures: Contact system manager.
Record source categories: From the original lender, student loan 

application, school attended and the student borrower.
Systems exempted from certain provisions of the act: None.

APPENDIX E OE 2

Guaranteed Student Loan Program, Claim and Collection 
Record Location and System Manager

Region I: Connecticut, Maine, M assachusetts, New  
Hampshire, Rhode Island, Vermont

Director, Guaranteed Student Loan Program
P. O. Box 8370
Boston, Massachusetts 02114

Region II: New Jersey, New York, Puerto Rico, Virgin Islands

Director, Guaranteed Student Loan Program 
O ffice of Education/DHEW  
26 Federal Plaza Room 406 
New York, New York 10007

Region III: Delaware, Maryland, Pennsylvania, Virginia, 
Washington, D.C., W est Virginia

Director, Guaranteed Student Loan Program 
Office of Education/DHEW  
3535 Market Street Room 16200 
Philadelphia, Pennsylvania 19104

Region IV: Alabama, Florida, Georgia, Kentucky, Mississippi, 
North Carolina, South Carolina, Tennessee

Director, Guaranteed Student Loan Program 
Office of Education/DHEW
50 Seventh Street, N .E. Room 513 *
Atlanta, Georgia 30323

Region V: Illinois, Indiana, Michigan, Minnesota, Ohio, 
W isconsin

Director, Guaranteed Student Loan Program 
Office of Education/DHEW  
300 South Wacker Drive, 32nd Floor 
Chicago, Illinois 60606

Region VI: Arkansas, Louisiana, New M exico, Oklahoma, 
Texas

Director, Guaranteed Student Loan Program 
Office of Education/DHEW  
1114 Commerce Street 
Dallas, Texas 75202

after November 1, 1975 
Director, Guaranteed Student Loan Program 
1200 Main Street 
Dallas, Texas 75202

Region VII: Iowa, Kansas, Missouri, Nebraska

Director, Guaranteed Student Loan Program 
Office of Education/DHEW  

.Federal O ffice Building, Room 360 
601 East 12th Street
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Kansas City, Missouri 64106

Region VIII: Colorado, Montana, North Dakota, South 
Dakota, Utah, Wyoming

Director, Guaranteed Student Loan Program 
Office of Education/DHEW  
Federal Office Bldg., Room 3444A 
1961 Stout Street 
Denver, Colorado 80202

Region IX: Arizona, California, Hawaii, Nevada, American 
Samoa, Trust Territory of the Pacific, Guam, Wake Islands

Director, Guaranteed Student Loan Program 
Office of Education/DHEW, Room 240 
50 Fulton Street 
San Francisco, California 94102

Region X: Alaska, Idaho, Oregon, Washington

Director, Guaranteed Student Loan Program 
Office of Education/DHEW  
Arcade Plaza Building Room 515 
1321 Second Avenue 
Seattle, Washington 98101 /*

SSA C 0175.00
System name: Commissioner’s Correspondence File HEW SSA.

Security classification: None.
System location:

Room 922 Altmeyer Building 
6401 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: Any person or 
group who may write directly to the Commissioner.

Categories of records In the system: The Commissioner’s incoming 
personal correspondence.

Authority for maintenance of the system: Sections 205 of the So
cial Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: No routine uses for dis
closure. c'i

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper file.
Retrievability: Indexed by the name of the correspondent.
Safeguards: Files used for answering correspondence received in 

the Office of the Commissioner are locked; only two people on the 
Commissioner’s staff and the Commissioner himself have access.

Retention and disposal: Destroyed by shredding when deemed ap
propriate-general correspondence held 2 years.

System manager(s) and address:
. Reference Aide 

Office of the Commissioner 
922 Altmeyer Building 
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure:
Office of the Commissioner 
922 Altmeyer Building 
6401 Security Boulevard 
Baltimore, Maryland 21235

Record access procedures: Any information on a specific in
dividual may be accessed by that individual by writing to the Office 
of the Commissioner, referencing the ‘Commissioner’s Correspon
dence File,* and providing return address.

Contesting record procedures: The content of the record may be 
contested by writing to the Office of the Commissioner, citing the 
information contested, the reason it’s contested, and referencing 
this system by name.

Record source categories: Incoming correspondence.
SSA EA PI 0175.00

System name: Automated Controlled Correspondence Extraction 
System HEW SSA.

Security classification: None.
System location:

Office of Public Inquiries 
6401 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: Records are main
tained for individuals who forward a request for information 
directly to the Commissioner of the Social Security Administration 
and for individuals whose requests to members of Congress, the 
President, etc. are forwarded to the Commissioner for response.

Categories of records in the system: Information is maintained in 
the system solely to aid in the control of correspondence through 
the various processing steps. Information in the records includes 
the following: name of individual involved, social security number 
(if given), name of third party inquirer (if present), Congressman’s 
name (if a congressional inquiry), address-to-code (official to whom 
inquiry is directed), signature code (indicates more than one inquiry 
about an individual), subject matter code, location information 
(component within the Social Security. Administration that received 
the inquiry and date of receipt), and response information (type and 
date of Social Security Administration response).

Authority for maintenance of the system: Sections 205(a) and 1631 
of the Social Security Act, and Section 413 of the Federal Coal 
Mine Health and Safety Act (Black Lung).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The system is used to 
control processing of correspondence within the Social Security 
Administration and assure responses to inquirers. It also provides 
management information regarding the overall correspondence 
process. Only those persons directly involved with processing high 
priority Social Security Administration correspondence use the 
system.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are maintained on magnetic tape and com
puter discs.

Retrievability: The system is indexed by both name and by com
puter identification number, which are cross-referred.

Safeguards: Records are safeguarded by limiting access to 
specific system terminals located in correspondence processing 
areas. The limited amount of identifying data (name, social security 
number, and subject matter code) contained in any given record 
does not warrant elaborate safeguards.

Retention and disposal: Records are maintained on-line in the 
system from the time of control until 13 months after the final 
response is released. The records are then maintained on magnetic 
tape for an additional 24 months before being erased.

System manager(s) and address:
Assistant Commissioner for Public Inquiries 
Social Security Administration 
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure:
Chief, Office of Public Information Analysis Staff 
Social Security Administration 
6401 Security Boulevard 
Baltimore, Maryland 21235

Identifying information should include the name of the person 
inquired

about, the person to whom the inquiry was sent, and the date 
of the inquiry.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Inquiries directed to the Commissioner 

of Social Security Administration from members of the public.
SSA HA 0175.00

System name: Hearing File HEW SSA.
Security classification: None.
System location:

Bureau of Hearings and Appeals 
801 North Randolph Street 
Arlington, Virginia 22203

Categories of individuals covered by the system: Claimants - Social 
Security and Black Lung.
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Categories of records in the system: When present, this file 
generally contains: request for hearing, notice o f hearing, 
‘Appearance at Hearing* Card signed by claimant, correspondence 
to claimant, representative, or other source of evidence, cassette 
recordings of hearing, HA-503 card (case control device), decision 
(or dismissal orçler), and any material otherwise in an Appeals File.

Authority for maintenance of the system: Sections 205, 1631(d)(1), 
and 1872 of the Social Security Act, as amended, and Section 
413(b) o f 'the  Federal Coal Mine Health and Safety A ct, as 
amended.

Routine uses of records maintained in thé system, including catego
ries of users and the purposes of such uses: Routine uses for disclo
sure may involve beneficiaries, representatives, experts, and other 
participants to a hearing.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: In file drawers (when inactive).
Retrievability: Name and social security number. In the appeals 

process, the hearing file is a working file for individual cases rising 
to the hearing level. It is created and retained in the hearing office 
until final action by the presiding officer, and then retained in the 
Bureau of Hearings and Appeals central office until all appellate 
actions are completed. (Note: Preparation of new hearing files was 
discontinued as of May 30, 1975. Hearing files prepared prior to 
that date are still used, when available, by bureau employees at all 
appropriate work stations.)

Safeguards: Limited access to Social Security Administration of
fices; limited employee access to need to know.

Retention and disposal: After all actions are completed, for
warded to Federal Records Center.

System manager(s) and address:
Director
Bureau of Hearings and Appeals, Room 503 
801 North Randolph Street 
Arlington, Virginia 22203

Notification procedure:
Social Security Administration 
Bureau of Hearings and Appeals 
801 North Randolph Street 
Arlington, Virginia 22203

Record access procedures: Written request to above address 
(social security number must be supplied to provide identification).

Contesting record procedures: Same.
Record source categories: Claimant, representative, appropriate 

members of the public, the Social Security Administration and 
other Government, State, and local agencies.

SSA HA 0275.00
System name: Appeals File HEW SSA.

Security classification: None.
System location:

Bureau of Hearings and Appeals 
801 North Randolph Street 
Arlington, Virginia 22203

Categories of individuals covered by the system: Claimant - Social 
Security and Black Lung.

Categories of records in the system: This file may be created in 
the absence of a hearing file, and generally contains: analyst’s 
recommendation to the Appeals Council; copies of correspondence 
and replies during processing of case; requests to Medical Advisory 
Staff and their comments, if not entered into the record; copies of 
Appeals Council actions on the cas_e: notice of denial of request' for 
review, order of remand, notice of granting review, decisions; co
pies of all post-adjudicative actions or correspondence; copies of 
transcripts when available.

Authority for maintenance of the system: Sections 205, 1631(d)(1), 
and 1872 of the Social Security Act, as amended, and section 
413(b) of the Federal Coal Mine Health and Safety A ct, as 
amended.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: No routine uses for dis
closure.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Folder in file drawers.

Retrievability: Name and social security number. The appeals file 
is an internal working file created at the Bureau of Hearings and 
Appeals central office (in' the absence of a hearing file) upon 
recommendation to or action by the Appeals. Council in an in
dividual case.

Safeguards: Limited access to Social Security Administration Of
fices; limited employee access to need to know.

Retention and disposal: Determination concerning length of reten
tion or manner of disposal not yet made.

System manager(s) and address:
Director
Bureau of Hearings and Appeals, Room 503 
801 North Randolph Street 
Arlington, Virginia 22203

Notification procedure:
Social Security Administration
Bureau of Hearings and Appeals «
801 North Randolph Street 
Arlington, Virginia 22203

Record access procedures: Written request to above address 
(social security number must be supplied to provide identification).

Contesting record procedures: Same.
Record source categories: Claimant, representative, appropriate 

members of the public, Social Security Administration and other 
government, State and local agencies.

SSA HA 0375.00
System name: Presiding Officer File HEW SSA.

Security classification: None.
System location: All hearing offices (See Appendix G).
Categories of individuals covered by the system: Claimant - Social 

Security and Black Lung.
Categories of records in the system: File established in the hearing 

office of hearing actions taken on each particular case.
Authority for maintenance of the system: Sections 205, 1631(d)(1), 

and 1872 of the- Social Security Act, as amended, and Section 
413(b) of the Federal Coal Mine Health and Safety Act, as 
amended.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: No routine uses for dis
closure.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Folder.
Retrievability: Alphabetical. As a reference to. indicate actions 

taken in a particular case at the hearing level, in order to. permit the 
presiding officer or staff to reply to future correspondence.

Safeguards: Limited access to Social Security, Administration of
fices; limited em ployee access to need to know.

Retention and disposal: Two years after final action destroyed.
System manager(s) and address:

Director, Bureau of Hearings and Appeals 
Room 503
801 North Randolph Street 
Arlington, Virginia 22203

Notification procedure:
Social Security Administration 
Bureau of Hearings and Appeals 
801 North Randolph Street 
Arlington, Virginia 22203

Record access procedures: Written request to above address.
Contesting record procedures: Written request to above address.
Record source categories: Claimant, representative; appropriate 

members of the public, Social Security Administration and other 
government, State and local agencies.

SSA HA 0475.00
System name: Storage of Hearing Records: Tape Cassettes and Au

diograph D iscs HEW SSA.
Security classification: None.
System location:

Bureau of Hearings and Appeals 
801 N. Randolph St.
Arlington, Virginia 22203
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Categories of ind ividuals covered by the system: Claimant - Social 

Security and Black Lung.
Categories of records in  the system: Recording of actual hearing 

before a presiding officer.
Authority fo r maintenance of the system: Sections 205, 1631, and 

1872 of the Social Security Act, -as amended, and section 413(b) of 
the Federal Coal Mine Health and Safety A ct, as amended.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: N o routine uses for dis
closure.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Cassette tape and disc storage containers.
Retrievability: The records are indexed by name and social 

security number. Basic record of the hearing conducted in an in
dividual case by the presiding officer, the source utilized in the 
preparation of documentary transcipt; used as a working reference 
by Social Security Administration employees in event of sub
sequent correspondence and/or futher appeal of the claim, and for 
processing of attorney fee petition when appropriate.

Safeguards: The containers are housed on racks in a secure 
storage area with access limited to employees. A ccess to the 
records is limited to employees with a job-related need to know.

Retention and disposal: Indefinite.
System manager(s) and addressi 

Director, Bureau of Hearings and Appeals 
Room 503
801 North Randolph Street 
Arlington, Virginia 22203

Notification procedure:
Social Security Administration 
Bureau of Hearings and Appeals 
801 North Randolph Street 
Arlington, Virginia 22203

Social Security number must be supplied to provide 
identification. -

Record access procedures: Written request to above address.
Contesting record procedures: Same as A ccess.
Record source categories: Claimant, representative, w itnesses, 

presiding officer and staff.
SSA HA 0575.00 '

System name: Hearing Office Master Calendar HEW SSA.
Security classification: None.
System location: All Hearing Offices (See Appendix G).
Categories of individuals covered by the system: Claimants - Social 

Security and Black Lung.
Categories of records in the system: A list of all cases pending in 

the hearing office.
Authority fo r maintenance of the system: Sections 205, 1631(d)(1) 

and 1872 of the Social Security Act, as amended, and Section 
413(b) of the Federal Coed Mine Health and Safety A ct, as 
amended.

Routine uses of records maintained sin the system, including catego
ries of users and the purposes of such uses: No routine uses for dis
closure.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Folder.
Retrievability: Social security number - enables the hearing office 

to ascertain and maintain control of the pending case load.
Safeguards: Limited access to SSA offices; limited employee ac

cess to need to know.
Retention and disposal: As each case is disposed of, it is removed 

from the master calendar.
System manager(s) and address:

Director
Bureau of Hearings and Appeals, Room 503 
801 North Randolph Street 
Arlington, Virginia 22203

Notification procedure:
Social Security Administration 
Bureau of Hearings and Appeals

801 North Randolph Street 
Ariington, Virginia 22203

Record access procedures: Written request to above address 
(social security number must be supplied to provide identification).

Contesting record procedures: Same as A ccess.
Record source categories: Hearing office personnel, from informa

tion on incoming cases.
SSA HA 0675.00

System name: Presiding Officer’s Docket HEW SSA.
Security classification: None.
System location: All hearing offices (See Appendix G).
Categories of individuals covered by the system: Claimant - Social 

Security and Black Lung.
Categories of records in the system: A list of the cases pending be

fore the Presiding Officer.
Authority for maintenance of the system: Sections 205, 1631(d)(1), 

and 1872 of the Social Security Act, as amended, and section 
413(b) of the Federal Coal Mine Health and Safety Act, as 
amended.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: No routine uses for dis
closure.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Folder.
Retrievability: Social security number. Enables the presiding of

ficer to maintain control of his caseload.
Safeguards: None specified.
Retention and disposal: As each case is disposed of, it is removed 

from the list.
System manager(s) and address:

Director
Bureau o f Hearings and Appeals, Room 503 
801 North Randolph Street 
Ariington, Virginia 22203

Notification procedure:
Social Security Administration 
Bureau of Hearings and Appeals 
801 North Randolph Street 
Arlington, Virginia.22203

Record access procedures: Written request to above address 
(social security number must be supplied to provide identification).

Contesting record procedures: Same.
Record source categories: Presiding officers, from information on 

incoming cases.
SSA HA 0775.00

System name: Hearings and Appeals Case Locator System HEW 
SSA.

Security classification: None.
System location:

Bureau of Hearings and Appeals 
801 North Randolph Street 
Arlington, Virginia 22203
and each of the 10 regional offices (see Appendix G)

Categories of individuals covered by the system: C la im a n t  - Social 
Security and Black Lung.

Categories of records in the system: Social security number, name, 
type of claim, last action on case/date, location of case (office), 
date of receipt, hearing request (date/type/schedule date/request for 
review date), presiding officer, cross reference number.

Authority for maintenance of the system: Sections 205, 1631(d)(1), 
and 1872 of the Social Security Act, as amended, and section 
413(b) of the Federal Coal Mine Health and Safety Act, as 
amended.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: No routine uses for dis
closure.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage:
Social Security Administration 
Bureau of Data Processing
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6401 Security Boulevard
Baltimore, Maryland 21235 (computer terminus)

Retrievability: Social security number. Provides case location and 
status for individual cases.

Safeguards: Limited access to Social Security Administration of
fices; limited employee access to specific authorization by in
dividual.

Retention and disposal: Until retirement to Federal Records 
Center, then erased and returned to stock.

System mánager(s) and address:
Director
Bureau of Hearings and Appeals, Room 503 
801 North Randolph Street 
Arlington, Virginia 22203

Notification procedure:
Social Security Administration 
Bureau of Hearings and Appeals 
801 North Randolph Street 
Arlington, Virginia 22203

Record access procedures: Written request' to above address 
(social security number must be supplied to provide identification).

Contesting record procedures: Same.
Record source categories: Bureau employees.

SSA HA 0875.00
System name: Hearings and Appeals Case Control Card File HEW 

SSA.
Security classification: None.
System location:

801 North Randolph Street 
Arlington, Virginia 22203

Categories of individuals covered by the system: Claimants for so
cial security and black lung benefits.

Categories of records in the system: Social security claim number; 
claimant-wage earner; presiding officer/action/dates; Central Of- 
fice/action/dates; codes hearing office/presiding officer/social 
security office; routing.

Authority for maintenance of the system: For implementation of 
sections 205, 1631(dXl)> and 1872 of the Social Security Act, as 
amended, and section 413(b) of the Federal Coal Mine Health and 
Safety Act, as amended.

Routine uses of record^ maintained in the system, including catego
ries of users and the purposes of such uses: No routine uses for dis
closure purposés.

Policies and pra dices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Magnetic tape with some punchcard input.
Retrievability: Access is by social security number. This system  

is being replaced by the Hearings and Appeals Case Locator 
System.

Safeguards: Data processing security site at Social Security Cen
tral Office, Baltimore, Maryland.

Retention and disposal: Indefinite..
System manager(s) and address:

Director, Bureau of Hearings and Appeals 
Social Security Administration, Room 503 
801 North Randolph Street 
Arlington, Virginia 22203

Notification procedure:
Social Security Administration 
Bureau of Hearings and Appeals 
801 North Randolph Street 
Arli . Virginia 22203

Record a, ..ss prt lures: Access to this system may be made by 
written request to me above address, or by contacting the most 
convenient social security office. The individual during -access 
should provide social security number, name, address, and proof of 
identity.

Contesting record procedures: Same.
Record source categories: Prepared by Bureau employee.

SSA HA 0975.00
System name: List of Designated Presiding Officers HEW SSA.

Security classification: None.

System location:
Bureau of Hearings and Appeals 
801 North Randolph Street 
Arlington, Virginia 22203

Categories of individuals covered by the system: New presiding of
ficers, all presiding officers whose decisional affirmation or rever
sal rate is a designated percentage or more.

Categories of records in the system: Presiding officers.
Authority for maintenance of the system: Sections 205, 1631(d)(1), 

and 1872 of the Social Security Act, as amended, and section 
413(b) o f the Federal Coal Mine Health and Safety Act, as 
amended.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: N o routine uses for dis
closure.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information is stored in individual folders in locked fil
ing cabinets.

Retrievability: Name. To identify those presiding officers whose 
decisions require ‘in-depth‘ study (when workload considerations 
permit) for possible action by the Appeals Council.

Safeguards: Limited employee access to need to know.
Retention and disposal: Replaced when periodically updated; 

trash disposal.
System manager(s) and address:

Director, Bureau of Hearings and Appeals 
801 North Randolph Street, Room 503 
Arlington, Virginia 22203

Notification procedure:
Social Security Administration - 
Bureau of Hearings and Appeals 
801 North Randolph Street 
Arlington, Virginia 22203

Record access procedures: Written request to above address.
Contesting record procedures: Same-
Record source categories: Monthly production report.

SSA HA 1075.00
System name: Panel Listings for Vocational Experts and Medical 

Advisors HEW SSA.
Security classification: None.
System location: All Hearing O ffices (See Appendix G).
Categories of individuals covered by the system: Vocational Ex

perts and Medical Advisors.
Categories of records in the system: A list of all Vocational Ex

perts and Medical Advisors under contract to the Bureau of 
Hearings and Appeals who are within the area serviced by the hear
ing office. In addition a folder is kept for each expert containing a 
copy of their contract, qualifications, correspondence, travel or
ders, and invoices.

Authority for maintenance of the system: Sections 205, 1631(d)(1), 
and 1872 of the Social Security Act, as amended and Section 413(b) 
of the Federal Coal Mine Health and Safety Act, as amended.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: No routine uses for dis
closure.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Folder.
Retrievability: Alphabetically - enables the presiding officer to 

select the needed expert on a rotational basis for utilization in in
dividual cases.

Safeguards: Limited access to SSA officers; limited employee ac
cess to need to know.

Retention and disposal: Indefinitely.
System manager(s) and address:

Director
Bureau of Hearings and Appeals, Room 503 
801 North Randolph Street 
Arlington, Virginia 22203 *

Notification procedure:
Social Security Administration
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Bureau of Hearings and Appeals 
801 North Randolph Street 
Arlington, Virginia 22203

Record access procedures: Written request to above address.
Contesting record procedures: Same.
Record source categories: Vocational Experts and Medical Ad

visors.
SSA HA 1175.00

Svstem name: Records of Usage of Medical Advisors HEW SSA.
Security classification: None.
System location:

Bureau of Hearings and Appeals 
801 North Randolph Street 
Arlington, Virginia 22203

Categories of individuals covered by the system: Medical Advisors.
Categories of records in the system: Records the occasions on 

which each Medical Advisor supplied advice to the presiding of
ficer.

Authority fo r maintenance of the system: Sections 205, 1631(d)(1), 
and 1872 of the Social Security Act, as amended, and Section 
413(b) of the Federal Coal Mine Health and Safety A ct, as 
amended.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: No routine uses for dis
closure.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Folders.
Retrievability: Alphabetically by name—used for statistical pur

poses and to determine whether the contract for a Medical Advisor 
should be renewed.

Safeguards: Limited access to Social Security Administration of
fices; limited employee access or need to know.

Retention and disposal: Maintained as long as Medical Advisor is 
under contract. Incineration or trash disposal.

System manager(s) and address:
Director, Bureau of Hearings and Appeals 
Room 503
801 North Randolph Street 
Arlington, Virginia 22203

Notification procedure:
Social Security Administration 
Bureau of Hearings and Appeals 
801 North Randolph Street 
Arlington, Virginia 22203 .

Record access procedures: Written request to above address.
Contesting record procedures: Written request to above address.
Record source categories: Presiding Officers.

SSA HA 1275.00
System name: Curriculum Vitae and Professional Qualifications of 

Staff Physicians and Medical Advisors HEW SSA.
Security classification: None.
System location:

Bureau of Hearings and Appeals 
801 North Randolph Street 
Arlington, Virginia 2 2 2 0 3  

and each Hearing office
Categories of individuals covered by the system: Staff physicians 

and medical advisors.
Categories of records in the system: Curriculum vitae and profes

sional qualifications.
Authority for maintenance of the system: Sections 205, 1631(d)(1), 

and 1872 of the Social Security Act, as amended, and section 
413(b) of the Federal Coal Mine Health and Safety Act, as 
amended.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: May be disclosed to 
parties to a hearing - the claimant (who would be a third party in 
this instance).

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Folders.

Retrievability: Alphabetically by name. Reproduction for use as 
an exhibit in individual cases, enables the presiding officer or Ap
peals Council member to demonstrate the physician’s professional 
background and expertise.

Safeguards: Limited access to Social Security Administration of
fices, limited employee access on need to know.

Retention and disposal: Maintained as long as staff physician em
ployed by the Bureau of Hearings and Appeals and medical advisor 
is under contract.

System manager(s) and address:
Director
Bureau of Hearings and Appeals, Room 503 
801 North Randolph Street 
Arlington, Virginia 22203

Notification procedure:
Social Security Administration 
Bureau of Hearings and Appeals 
801 North Randolph Street 
Arlington, Virginia 22203

Record access procedures: Written request to above address.
Contesting record procedures: Same.
Record source categories: Staff physicians and medical advisors; 

medical directories.
SSA HA 1375.00

System name: List of Physicians utilized as Readers of Black Lung 
X-Ray Films HEW SSA.

Security classification: None.
System location:

Bureau of Hearings and Appeals 
Black Lung Center
Dogwood Building, 6401 Dogwood Road 
Baltimore, Maryland 21235

801 North Randolph Street 
Arlington, Virginia 22203

each Hearing Office (See Appendix G)
Categories of individuals covered by the system: Physicians under 

contract utilized by BHA for x-ray reading in black lung cases.
Categories of records in the system: Copy of contract, profes

sional qualifications and curriculum vitae of the physicians.
Authority for maintenance of the system: Section 413(b) of the 

Federal Coal Mine Health and Safety Act, as amended.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: No routine uses for dis
closure.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Folders.
Retrievability: Alphabetically by name—enable the selection of an 

appropriate physician for reading x-rays in individual cases.
Safeguards: Limited access to SSA offices; limited employee ac

cess to need to know.
Retention and disposal: Indefinitely.
System manager(s) and address:

Director, Bureau of Hearings and Appeals 
Room 503
801 North Randolph Street 
Arlington, Virginia 22203

Notification procedure:
Social Security Administration 
Bureau of Hearings and Appeals 
801 North Randolph Street 

-Arlington, Virginia 22203
Record access procedures: Written request to above address.
Contesting record procedures: Written request to above address.
Record source categories: Physicians them selves.

SSA HI 0175.00
System name: Health Insurance Master Record—HEW SSA.

Security classification: None.
System location:
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Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: Records are main
tained on the following categories: Individuals age 64 or over who 
currently are, or have been, entitled to health insurance benefits 
under Title XVIII of the Social Security Act; individuals under age 
65 who have been entitled for not less than 24 consecutive months 
to disability benefits under Title II of the Act or under the railroad 
retirement system; and the spouse or dependent* children of a per
son fully insured under social security and who has chronic renal 
disease:

Categories of records in the system: The system contains informa
tion on enrollment, entitlement, Part A (Hospital) and B 
(Supplementary Medical) utilization, query and reply activity, 
health insurance bill and payment record processing, and Health In
surance Master Record maintenance.

Authority for maintenance of the system: Section 1814 and 1833 of 
Title XVIII of the Social Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The Health Insurance 
Master Record contains data to carry out the major tasks of enroll
ment, maintenance of utilization, query/query reply activity, and 
health insurance bill and payment record processing. The Health In
surance Master Record is updated daily from  the Health Insurance 
Daily Master File, which ultimately creates the Carrier Alphabetic 
State List (BEST List). The Health Insurance Master Record is 
also used to update the Health Insurance Utilization Microfilm and 
the Chronic Renal Disease Beneficiary History File.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records maintained on paper.
Retrievability: System is indexed by health insurance claim 

number.
Safeguards: Unauthorized personnel are denied access to the 

records area. Disclosure is limited to routine use.
Retention' and disposal: Records are closed out at the end of the 

calendar year in which paid, held 2 additional years, transferred to 
the Federal Records Center, and destroyed after another 6 years.

System manager(s) and address:
Director, Bureau of Health Insurance 
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure: Inquiries and requests for system records 
should be addressed to the most convenient social security office 
or to the Social Security Administration, Bureau o f Health In
surance, Health Insurance Inquiries Branch, Baltimore Maryland 
21235. The individual should furnish his or her health insurance 
claim number and name as shown on social security records.

Record access procedures: The individual can obtain information 
on the procedures for gaining access to and contesting records from 
the most convenient social security office or from SSA, Bureau of 
Health Insurance, Health Insurance Inquiries Branch, Baltimore, 
Maryland 21235.

Contesting record procedures: Same.
Record source categories: The data contained in these records is 

furnished by the individual. There are cases, however, in which the 
identifying information is provided to the physician by the in
dividual; the physician then adds the medical information and sub
mits the bill to the carrier for payment.

SSA HI 0275.00
System name: Supplementary Medical Insurance Premiums (Buy-In) 

Master Record-HEW  SSA.
Security classification: None.
System location:

Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: Health insurance 
beneficiaries whose supplementary medical insurance benefit 
and/or hospital insurance benefit premiums are paid by a third- 
party: a State welfare agency, the- Civil Service Commission, or a 
private organization.

Categories of records in the system: Beneficiary’s name, social 
security number, date of birth, sex, amount of premium liability, 
date agency first became liable for SMIB premiums, last month of 
agency premium liability, agency identification numbers, Civil Ser
vice annuity number for Civil Service Commission recipients.

Authority for maintenance of the system: Section 1840(d), Section 
1843 of Title XVIII of the Social Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Group paying organiza
tions submit listings, punched cards, or taped records each month 
to the Bureau of Data Processing, Social Security Administration, 
adding or deleting individuals covered under the agreement. Where 
the individual is entitled to Medicare and becomes entitled to sup
plemental security income benefits, Social Security Administration, 
for several States, automatically adds the record to State buy-in 
rolls. The Third-Party Master file is updated monthly. Incoming 
records are screened for eligibility against the Health Insurance 
Master Record or the Master Beneficiary Record and then passed 
to the third-party premium billing operation. Agency billing transac
tions are exchanged by either magnetic tape, teleprocessing, 
listings, or punchcards. N otices are also generated and mailed to 
beneficiaries to inform them of the effective date of the payment 
by the third-party organization. Remittances from third-party 
payers are mailed to the Bureau of Data Prodessing and are han
dled manually. The third-party system also annotates (directly or in
directly) the Railroad Retirement Board records and the supplemen
tary security income records.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Magnetic tape, microfilm.
Retrievability: The system is indexed by health insurance claim 

number.
Safeguards: Only authorized personnel have direct access to in

formation in third-Party Master Record. In addition, all personnel 
are advised that information is confidential.

Retention and disposal: Tape records are retained for 90 days, 
filed for 1 year, then erased. Correspondence files are retained for 
1 year, then discarded. Monthly microfilm records are destroyed 
after 1 year.

System manager(s) and address:
Director, Bureau of Health Insurance 
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure: Inquiries and requests for system records 
should be addressed to Social Security Administration, Bureau of 
Health Insurance, Division of System s, Beneficiary Procedures 
Branch, Baltimore, Maryland 21235. The individual should furnish 
his or her health insurance claim number and name as shown oh so
cial security records.

Record access procedures: The individual can obtain information 
on the procedures for gaining access to records from the most con
venient social security office or from the Social Security Adminis
tration, Bureau of Health Insurance, Division of Systems, Benefici
ary Procedures Branch, Baltimore, Md. 21235.

Contesting record procedures: Same as A ccess.
Record source categories: The identifying information contained in 

these records is obtained from third-party agencies, the Master 
Beneficiary Record, and the Health Insurance Master Record.

SSA HI 0375.00
System name: Group Health Plan System HEW SSA.

Security classification: None.
System location:

Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: Recipients of Part 
A (Hospital Insurance) and Part B (supplementary medical) 
Medicare services.

Categories of records in the system: The system contains informa
tion about a beneficiary’s health insurance entitlement and supple
mentary medical benefits usage.

Authority for maintenance of the system: Sections 1866 and 1876 
of Title XV111 of the Social Security Act.
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Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Group health plans noti
fy the Social Security Administration, usually on a monthly basis, 
of new members to be added to the membership roll or of termina
tions to be deleted from the roll. The Group Health Plan operation 
passes records of these changes to the health insurance master 
record for checking eligibility to health insurance. Once eligibility is 
confirmed, the Group Health Plan operatipn records the changes on 
the Group Health Plan master file. On a weekly basis, the operation 
prepares a listing of all transactions submitted by each plan, in
dicating those accepted, rejected, or held pending for further 
processing. The listing is mailed to the plans for reconciling (or ad
justing) member records. Once a month the Group Health Plan 
system sends a tape record of active members to the health in
surance master file update operation which posts prorata credits to 
the member’s health insurance master record. Any changes to 
group health plan member records noted in the health insurance 
master file (e.g., death terminations) are relayed back to the Group 
Health Plan system for updating of the Group Health Han master 
record. These items are shown on the weekly listing of transactions 
provided to the plans.

Policies and practices for storing, retrieving, accessing, retainingr 
and disposing of records in the sytem:

Storage: Magnetic tape and paper listing.
Retrievability: The system is indexed by health insurance claim 

number. riSfeftfeS
Safeguards: Only authorized personnel have direct access to in

formation in the Group Health Plan system. In addition, Group 
Health Plan personnel are advised that information is confidential.

Retention and disposal: Health insurance materials used to sup
port the accuracy of the charge per service billed by the plan are 
retained for 3 years, then destroyed.

System managers) and address:
Director, Bureau of Health Insurance 
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure: Inquiries and requests for system records 
should be addressed to the Social Security Administration, Bureau 
of Health Insurance, Division of Direct Reimbursement, Group 
Practice Prepayment Plan Branch, Baltimore, Maryland 21235. The 
individual should furnish his or her health insurance claim number 
as shown on social security records.

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: The identifying information contained in 

these records is obtained from the group health plans (which ob
tained the data from the individual concerned).

SSA HI 0475.00
System name: Health Insurance Utilization Microfilm HEW SSA.

Security classification: None.
System location:

Bureau of Data Processing *
6401 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: Records are main
tained of all transactions for individuals who are entitled or have 
been entitled to Medical benefits.

Categories of records in the system: The system contains transac
tions accepted or rejected, and the reason for such rejection. 
Transactions are maintenance type as well as utilization.

Authority for maintenance of the system: Section 1814 and 1833 of 
Title XVm of the Social Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: N o routine uses for dis
closure. ..

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Microfilm.
Retrievability: The system is indexed by health insurance claim  

number. It is used primarily to document the Health Insurance 
paster file and to respond to inquiries. The Health Insurance 
Utilization Microfilm is the history (audit) trail o f all Health In- 
surance/Supplementary Medical Insurance.

Safeguards: Requests for microfilm must be submitted to the Bu
reau of Data Processing.

Retention and disposal: Retained indefinitely.
System manager(s) and address:

Director, Bureau of Health Insurance 
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure: Inquiries and requests for system records 
should be addressed to Social Security Administration, Health In
surance Inquiries Branch, Baltimore, Maryland 21235. The in
dividual should furnish his or her health insurance claim number 
and name as shown on social security records.

Record access procedures: The individual can obtain information 
on the procedures for gaining access to and contesting records from 
the most convenient social security office (see Appendix F), or 
from Social Security Administration, Bureau of Health Insurance, 
Health Insurance Inquiries Branch, Baltimore, Maryland 21235.

Contesting record procedures: Same.
Record source categories: The identifying information contained in 

these records is obtained by the provider of services from the in
dividual, from the individual him self or herself, or from suppliers 
of services (e.g., physicians).

SSA HI 0575.00
System name: Reconsideration and Hearing Case Files (Part A) 

Hospital Insurance Program HEW SSA.
Security classification: None.
System location:

Social Security Administration 
Bureau of Health Insurance
Division of Special Operations, Reconsideration Branch 
Baltimore, Maryland 21235

Categories of individuals covered by the system: Individuals 
dissatisfied with an initial determination as to the amount of 
benefits payable on the beneficiary’s behalf under the hospital in
surance program who have filed either an expressed or implied 
request for reconsideration.

Categories of records in the system: Reconsideration development 
and case summary; Part A - review action; complaint sheet; HA- 
501, Request for Hearing; SSA-561 Request for Reconsideration; 
and comparable forms and evidence furnished by beneficiaries or 
their representatives, intermediary action, correspondence, Social 
Security Administration determination, Administrative Law Judges’ 
decisions, original bills, Appeals Council decisions and related cor
respondence.

Authority for maintenance of the system: Sections 1812, 1814, and 
1816 of Tifie XVIII of the Social Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The purpose of this set 
of records is to document and support the beneficiary’s request for 
reconsideration, and where applicable, a hearing and possible court 
review. It also documents the action taken by the Social Security 
Administration in these actions and is used to update the Central 
Office records, reconsideration hearings, appeals and court cases 
which are maintained on magnetic tape.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records maintained in file cabinets.
Retrievability: The system is indexed by health insurance claim 

number.
Safeguards: The file is closed to unauthorized personnel. D isclo

sure of records is limited to routine uses.
Retention and disposal: Records are placed in inactive file when 

final action is taken on the case and closed out at the end of the 
calendar year in which final action was taken. They are held 2 addi
tional years, transferred to the Federal Records Center and 
destroyed after 5 years.

System manager(s) and address: The carriers as listed in Appendix 
C, Section 4.

Notification procedure: Inquiries and requests for system records 
should be addressed to the most convenient'social security office 
or to the carrier that conducted the hearing. The individual should 
furnish his or' her health insurance claim number and name as 
shown on social security records.

Record access procedures: The individual can obtain information 
on the procedures for gaining access to and contesting records from 
the most convenient social security office or from the Social
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Security Administration, Bureau of Health Insurance, Health In
surance Inquiries Branch, Baltimore, Maryland 21235

Contesting record procedures: Same.
Record source categories: The information contained in these 

records is furnished by the beneficiary, his representative, or other 
person requesting a review of the claim and from the reviewing 
authority (the supplementary h  <>h insurance carrier).

SSA HI 0675.00
System name: Medicare Beneficiary Correspondence Files HEW  

SSA.
Security classification: None.
System location:

Social Security Administration 
Bureau of Health Insurance 
Baltimore, Maryland 21235

All Health Insurance Regional O ffices (see Appendix C,
Section 2).

Intermediaries and carriers (see Appendix C, Sections 3 and 4).
Categories of individuals covered by the system: Beneficiaries and 

others who correspond with the Social Security Administration, Bu
reau of Health Insurance, and/or its carriers and intermediaries.

Categories of records in the system: Correspondence containing 
inquiries, complaints, or suggestions received by the Social Securi
ty Administration district offices, Central Office, regional offices, 
intermediaries, and carriers.

Authority for maintenance of the system: Title XV111 of the Social 
Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The file is used to docu
ment the correspondence received and the replies made in connec
tion with Medicare.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytsra:

Storage: Records maintained in file cabinets.
Retrievability: The system is indexed by health insurance claim 

number. If the correspondent has not furnished his claim number, 
the correspondence is filed alphabetically, using the last name of 
the correspondent.

Safeguards: The file area is closed to unauthorized personnel.
Retention and disposal: Correspondence is destroyed 1 year after 

the close of the year in which the records are dated; except where 
records are required to document a specific claim, reconsideration, 
appeal, or similar case, the files are treated in accordance with the 
instructions for the specific file.

System manager(s) and address:
Director, Bureau of Health Insurance 
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure: Inquiries and request for records should 
be directed to the same address as that with which the correspon
dence was initiated.

Record access procedures: The individual can obtain information 
on the procedures for gaining access to and contesting records from 
the most convenient social security office or the Social Security 
Administration, Bureau of Health Insurance, Health Insurance 
Inquiries Branch, Baltimore, Maryland 21235.

Contesting record procedures: Same.
Record source categories: The initial correspondence in these 

records is prepared by the beneficiary or other inquiries; the 
response is prepared by the appropriate Social Security Administra
tion component.

SSA HI 0775.00 V
System name: Alphabetical Name File (folder) of Health Insurance 

Program Consultants HEW SSA»
Security classification: None.
System location:

Bureau of Health Insurance 
6401 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: Individuals who 
have contracted to provide consultant services to the Bureau.

Categories of records in the system: Each folder contains the con
sultant’s name, social security number, mailing address, city and 
state, ZIP Code. Total amount of the consultant’s contract and the 
amount of money billed each month for his service.

Authority for maintenance of the system: Social Security Act, Sec
tion 1874(b).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: N o routine uses for dis
closure.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File Folder.
Retrievability: Name-Comparing actual expenditures against 

budget.
Safeguards: O ffice is locked during nonworking hours.
Retention and disposal: Retain 1 year, then discard.
System manager(s) and address:

Director, Division of Management 
Bureau of Health Insurance 
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure:
Chief, Financial Management Branch
Division of Management, Bureau of Health Insurance
6401 Security Boulevard
Baltimore, Maryland 21235

Record access procedures: Some identification will be required.
Contesting record procedures: Same.
Record source categories: Administrative Services Section, Divi

sion of Management, Bureau of Health Insurance; copy of original 
contract; amount of consultants^ billings per month from the con
sultant.

SSA HI CAR 0175.00
System name: Carrier Medicare Claims Records HEW SSA.

'Security classification: None.
System location: Carriers, under contract to Social Security Ad

ministration (See Appendix C, section 4).
Categories of individuals covered by the system: Recipients of Part 

B (Supplementary Medical) Medicare benefits.
Categories of records in the system: Request for Payment; Pro

vider Billing for Patient Services by Physician; Prepayment Plan for 
Group Medicare Practices Dealing through a Carrier; Request for 
Claim Number Verification; Payment Record Transmittal; State
ment of Person Regarding Medicare Payment for Medical Services 
Furnished Deceased Patient; Report of Prior Period of Entitlement; 
itemized bills and other similar documents from beneficiaries 
required to support payments to physicians and other, suppliers of 
Part B Medicare services.

Authority for maintenance of the system: Sections 1842 and 1874 
«of title X V m  of the Social Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The record is prepared 
by the beneficiary and is used by the carriers to determine amount 
of and entitlement to Part B benefits. The bills are forwarded to 
Social Security Administration, Bureau of Data Processing, Bal
timore, Maryland, where they are microfilmed and used to assist in 
responding to individual inquiries. The record is also used to update 
the Part B Physician/Supplier

25,000 listing.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Records maintained on paper.
Retrievability: System is indexed by health insurance claim 

number.
Safeguards: Unauthorized personnel are denied access to the 

records area. Disclosure is limited.
Retention and disposal: Close out at the end of the calendar year 

in which paid, two additional years, transferred to Federal Records 
Center and destroy after another six years.

System manager(s) and address:
Director, Bureau of Health Insurance 
6401 Security Boulevard 
Baltimore, Maryland 21235
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Notification procedure: Inquiries and requests for system records 

should be* addressed to the most convenient social security office 
or to Social Security Administration, Bureau of Health Insurance, 
Health Insurance Inquiries Branch, Baltimore, Maryland 21235. The 
individual should furnish his or her health insurance claim number 
and name as shown on social security records.

Record access procedures: The individual can obtain information 
on the procedures for gaining access to and contesting records from 
the most convenient social security office or from Social Security 
Administra tio n . Bureau of Health Insurance, Health Insurance 
Inquiries Branch, Baltimore, Maryland 21235.

Contesting record procedures: Same.
Record source categories: The data contained in these records is 

furnished by the individual. In most cases, the identifying informa
tion is provided to the physician by the individual. The physician 
then adds the medical information and submits the bill to the carri
er for payment.

SSA HI CAR 0275.00
System name: Medicare Benefit Check Records HEW SSA.

Security classification: None.
System location: Intermediaries and carriers (see Appendix C, 

Sections 3 and 4).
Categories of individuals covered by the system: Beneficiaries, 

physicians, and providers of services under Medicare.
Categories of records in the system: Cancelled checks that have 

been paid to beneficiaries, physicians and providers of services 
under Medicare.

Authority for maintenance of the system: Sections 1816, 1842, and 
1874 of Title XVIH of the Social Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The cancelled checks are 
retained by the carriers and intermediaries to establish that pay
ment has been made.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Cancelled check files.
Retrievability: Indexed by health insurance claim number.
Safeguards: The file area is closed to unauthorized personnel.
Retention and disposal: Closed out at the end of the calendar year 

in which paid or voided, held 1 additional year and transferred to 
Federal Records Center. Destroyed after 5 years retention there.

System manager(s) and address: Intermediaries and carriers (see 
Appendix C, Sections 3 and 4).r

Notification procedure: Inquiries and requests for cancelled or 
voided check information should be directed to the most con
venient social security office (see Appendix F), or to the carrier or 
intermediary who made the payment.

Record access procedures: The individual can obtain information 
on the procedures for gaining access to and contesting these 
records from the most convenient social security Office.

Contesting record procedures: Same.
Record source categories: The checks originate in the offices of 

the carriers and intermediaries to which they are returned after 
having been negotiated.

SSA HI CAR 0375.00
System name: Review and Fair Hearing Case Files-- Supplementary 

Medical Insurance Program HEW SSA.
Security classification: N on e.'
System location: Carriers (see Appendix C, Section 4).
Categories of individuals covered by the system: Beneficiary, 

physician, provider or other supplier of service who is dissatisfied 
with the carrier’s determination denying a request for payment, or 
with the amount of the payment, or with the length of time being 
taken to process the claim for payment.

Categories of records in the system: Claimants’ requests for 
review, relevant.written statements or evidence, notices of adverse 
informal review decisions, requests for hearings to protest adverse 
decisions, hearings proceedings, hearings officers’ final decisions 
and comparable papers.

Authority for maintenance of the system: Sections 1812 and 1842 
of Title XVm  of the Social Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The records are used to 
document and support the request for a review of the action taken 
by the carrier in responding to a request for payment by a benefici
ary, physician, provider or other supplier of service under the sup
plementary medical insurance program.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file cabinets.
Retrievability: The records are indexed by health insurance claim 

number.
Safeguards: Disclosure of records is limited to routine uses. The 

files are closed to unauthorized personnel.
Retention and disposal: Records are closed out at the end of the 

calendar year iq which the action (reconsideration, hearing, court 
review) is completed, held 2 more years, transferred to Federal 
Records Center and destroyed after another 6 years.

System manager(s) and address: Carriers (See Appendix C, sec
tion 4).

Notification procedure: Inquiriès and requests for records should 
be directed to the most convenient social security office or to the 
Social Security Administration, Bureau of Health Insurance, 
Reconsideration Branch, Baltimore, Maryland 21235. The individual 
should furnish his or her health insurance claim number and name 
as shown on social security records.

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: The information contained in these 

records is furnished by the beneficiary requesting reconsideration 
or his authorized representative and from the reviewing authority.

SSA HI CAR 0475.00
System name: Explanation of Medicare Benefit Records HEW SSA.

Security classification: None.
System location: Intermediaries (see Appendix C, Section 3; car

riers see Appendix C, Section 4).
Categories of individuals covered by the system: All recipients of 

Medicare services and supplies.
Categories of records in the system: Medicare hospital insurance 

benefits record; Part B home health benefits record; Medicare 
hospital insurance benefits record. Thèse are notices of utilization 
and explanation of Medicare benefits. They also advise beneficia
ries of remaining hospital insurance benefits and the hospital and 
supplementary medical deductible status.
• Authority for maintenance of the system: Sections 205 , 226, 1811, 
and 1832 of Title XV III of the Social Security A ct

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: No routine uses for dis
closure.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Copies o f forms sent to beneficiaries are retained in file 
cabinets.

Retrievability: The records are indexed by health insurance 
number. These records are used to advise the beneficiary of the 
payments made on his or her behalf and where applicable, the 
benefits remaining.

Safeguards: Disclosure of records is limited. The file area is 
closed to unauthorized personneL

Retention and disposal: Close out at the end of the year in which 
the benefit was paid or denied; held 1 year, transferred to the 
Federal Records Center where record is destroyed after 5 years.

System manager(s) and address: Carriers and intermediaries (see 
Appendix C, Sections 3 and 4).

Notification procedure: Inquiries and requests for system records 
should be addressed to the most convenient social security office 
(see Appendix F), or to the carrier or intermediary who issued the 
notice.

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: The ^identifying information is 

furnished by the beneficiary when requesting payment; the medical 
procedures are furnished by the physician or provider and the 
amount of payment and remaining benefits are furnished by the in
termediary or carrier.
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SSA HI INT 0175.00
System name: Intermediary Medicare Claims Records HEW SSA.

Security classification: None.
System location: Intermediaries under contract to the Social 

Security Administration (see Appendix C, Section 3).
Categories of individuals covered by the system: Recipients of Part 

A (hospital insurance) Medicare services.
Categories of records in the system: Inpatient hos^jtal and ex

tended Care admission and other health services; inpatient admis
sion and billing-Christian Science Sanatorium; home health agency 
report and billing, and other documents used to support payments 
to providers of service. These forms contain the beneficiary’s 
name, sex, health insurance claim number, address, date T>f birth, 
provider name, physician’s name, date of admission and discharge, 
other health insurance and a statement of services rendered.

Authority for maintenance of the system: Sections 1816 and 1874 
of Title XVIII of the Social Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The record is prepared 
by the hospital or other provider with identifying information 
received from the beneficiary to establish eligibility for Medicare 
and document and support payments to providers by the inter
mediaries. The paid bills are forwarded to the Social Security Ad
ministration, Bureau of Data Processing, Baltimore, Maryland, 
where they are microfilmed and used to assist in responding to in
dividual inquiries.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records maintained on forms.
Retrievability: The system is indexed by health insurance claim 

number.
Safeguards: Disclosure of records is limited. The file area is 

closed to unauthorized personnel.
Retention and disposal: Records are closed out at the end of the 

calendar year in which paid, held 2 more years, transferred to 
Federal Records Center and destroyed after another 6 years.

System manager(s) and address:
Director, Bureau of Health Insurance 
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure: Inquiries and requests for system records 
should be addressed to the social security office nearest the 
requester’s residence (see Appendix F), or to the Social Security 
Administration, Bureau of Health Insurance, Health Insurance 
Inquiries Branch, Baltimore, Maryland 21235. The individual should 
furnish his or her health insurance claim number and name as 
shown on social security records.,

Record access procedures: An individual can obtain information 
on the procedures for gaining access to and contesting records from 
the social security office nearest his residence or from the Social 
Security Administration, Bureau of Health Insurance, Health In
surance Inquiries Branch, Baltimore, Maryland 21235.

Contesting record procedures: Same.
Record source categories: The identifying information contained in 

these records is obtained by the provider from the individual; the 
medical information is entered by the provider of medical services.

SSA MA AAP 0175.00
System name: Criminal Investigations File HEW SSA.

Security classification: None.
System location:

Office of Management and Administration 
6401 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: Records main
tained pertain predominantly to those persons alleged to be in viola
tion of either personnel regulations or criminal provisions of the 
Social Security Act.

Categories of records in the system: Case control log - Records in
coming date and source for all cases received. This log is cross in
dexed to the branch number assigned to each case. Development 
worksheet - Each case is indexed to annotate current case status by 
date. Criminal investigation case file - Provides reports of con
tracts, exhibits, related memorandum, and final report.

Authority for maintenance of the system: Sections 206, 208, 221, 
222, 1106, 1107, 1631, 1632, 1633, 1816, 1842, 1872, 1874, 1876, and 
1877 of die Social Security Act and sections 413 and 427 of the 
Federal Coal Mine Health and Safety Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Investigation case file - 
Documents contacts with other agencies, officials, and third parties 
potentially having information bearing on the issue under investiga
tion. Routinely provides documented case history for use by the in
vestigator to prepare for further legal proceedings and for dis
semination to the requesting bureau.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File cabinets.
Retrievability: Case numbers are assigned chronologically to in

dicate the nature of the case. Case control log - Predominantly pro
vides a cross index of incoming requests to branch case numbers 
for administrative purposes. Development worksheet - Each in
vestigator indicates the current status of the case for branch 
management to ascertain further developments and to establish 
chain of custody.

Safeguards: The file cabinets and the office where these records 
are maintained are closely supervised during business hours and 
locked during non-business hours. In addition, two combination 
safes storing sensitive evidence are supervised directly by the 
branch chief. All records are prepared manually on Social Security 
Administration forms, when possible, and signed or Initialed by the 
investigator.

Retention and disposal: All records are maintained indefinitely. 
The Handbook for Investigators issued for the use of branch per
sonnel continues to remain current.

System manager(s) and address:
Branch Chief, Investigations Branch 
Office of Management and Administration 
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure: An individual can determine if this system 
contains a record pertainirig to him by requesting such information 
in writing from the systems manager.

Record access procedures: Per 5 United States Code 552a (k)(2), 
the records in this system are exempt from access by the individual 
named in the records. However, access to information which is a' 
matter of public record or documents furnished by the individual 
will be permitted.

Contesting record procedures: Same.
Record source categories: Information is selected from a broad 

range of categories including public records, Federal and State 
agencies, employer records, hospital files, and public contacts.

Systems exempted from certain provisions of the act: Exemption of 
this system to the access provisions is claimed under section (kX2) 
of the Privacy Act inasmuch as these records are investigatory 
materials compiled for program (law) enforcement or law enforce
ment in anticipation of a criminal proceeding.

SSA MA EO 0175.00
System name: Employee Housing Request Files HEW SSA.

Security classification: None.
System location:

Special Staff for Equal Opportunity, Office of Management 
and Administration 

6401 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: SSA employees 
who hàve requested housing counseling services.

Categories of records in the system: This system of records con
tains the employee’s name, home address, position, grade, work lo
cation, work telephone number, race, housing assistance requested 
and assistance given.

Authority for maintenance of the system: SSA Commissioners Bul
letin 086, 6/23/69, HEW Personnel Manual Inst. 799-1, SSA Pers. 
Guides for Supervisors, Ch. IV, SSA Guide 9-2.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information is used by 
housing counselors to assist employee in finding suitable housing- 
Statistical data furnished to U .S. Dept, of Housing and Urban 
Development.
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Maintained in file folders.
Retrievability: Indexed by the employee’s name.
Safeguards: Access to and use of these records are limited to 

those persons whose official duties require such access.
Retention and disposal: These records are maintained for 1 year 

and then destroyed. -
System managers) and address:

Director, Special Staff for Equal Opportunity 
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure: Contact the System Manager and provide 
name, clerk number or other identifier, and place of SSA employ
ment or former employment.

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Information provided by the employee.

SSA MA HR 0175.00
System name: Personnel Research and Test Validation Records 

HEW SSA.
Security classification: None.
System location:

Office of Management and Administration, SSA 
6401 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: SSA employees.
Categories of records in the system: These records include educa

tion and employment history, test scores, responses to test items 
and questionnaires, interview data and ratings of supervisors re
garding the individuals to whom the records pertain.

Authority for maintenance of the system: Title 5, U .S. Code Sec. 
3301, Sec. 1303.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Routine use includes the 
exchange of personnel records between SSA and the Civil Service 
Commission for personnel research purposes and the use of per
sonal identifier such as employee name to identify employees in
cluded in research studies that extend over a period of time 
(longitudinal studies). These records may be also used as a data 
source for management information for production of summary 
descriptive statistics and analytical studies in support of the func
tion for which the records are collected and maintained, or for re
lated personnel management functions or manpower studies; may 
also be utilized to respond to general requests for statistical infor
mation (without personal identification of individuals) under the 
Freedom of Information Act.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders, on punched 
cards, microfiche, computer tape, and computer storage.

Retrievability: Records are maintained by project. Personal infor
mation can be retrieved by name or personal identifier (such as so
cial security number) only for certain research projects such as 
those that involve longitudinal studies. Confidential and/or pro
tected information such as ratings and test materials will not be dis
closed. Data are collected on a project by project basis and are 
used for the construction, analysis and validation of written tests; 
for research on personnel measurement and selection methods and 
techniques and research on personnel management practices such 
as performance evaluation or productivity. No personnel decisions 
are made in the use of these research records. Many data are col
lected under conditions assuring their confidentiality. This con
fidentiality will be protected. Personal information in this system  of 
records is used by the Personnel Measurement and Research 
Branch in its research activities.

Safeguards: Records are kept in locked files or locked room, and 
access is limited to research staff.

Retention and disposal: Indefinite.
System managerfs) and address:

Assistant Commissioner, Office of Human Relations 
Office of Management and Administration 
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure: Write to the Chief , Personnel Measure
ment and Research Branch and provide name, name of system , 
identifier where required, and place of SSA employment or former 
employment.

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Individual SSA em ployees, supervisors, 

assessm ent center assessors or data from SSA personnel files and 
records.

Systems exempted from certain provisions of the act: Under the 
provisions of 5 USC 552, Sec. K (6), which provides for exempting 
‘testing or examination material used solely to determine individual 
qualifications for appointment or promotion in the Federal service 
the disclosure of which would compromise the objectivity or fair
ness o f the testing or examination process,4 we exempt from disclo
sure all Social Security Administration merit promotion tests and 
proposed tests, including all alternate forms of such tests and 
proposed tests.

SSA MA HR 0275.00
System name: Employee Production and Accuracy Records HEW 

SSA
Security classification: None.
System location:

Employees in Baltimore or Washington Headquarters 
Components, 

and Alexandria, Virginia 
Director - Bureau or Office 
6401 Security Boulevard 
Baltimore, Maryland 21235

Employees in Social Security Administration Program Centers 
(see Appendix A)
Data Operations Centers (see Appendix H)

Employees in Field Installations:
Social Security Administration Regional Commissioner 
(See Appendix I), Chief Administrative Law Judges, Bureau 
of Hearings and Appeals (See Appendix G)

Categories. of individuals covered by the system: Social Security 
Administration employees.

Categories of records in the system: Work measurement records 
with the following items: employee name, grade, organization unit 
and shift, social security number, cleric number, Supervisor’s name, 
production data (monthly, weekly, daily), accuracy data, backlog 

-  information, error ratio, processing time data, operating and 
production control codes, leave usage.

Authority for maintenance of the system: Executive Order 10988; 
Performance Rating Act of 1950.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: No routine uses for dis
closure.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Maintained on punch cards, magnetic tape, and on paper 
forms in file cabinets.

Retrievability: Indexed alphabetically and in social security 
number or clerk number sequence. Used by Social Security Ad
ministration management for manpower planning, production con
trol (to identify backlogs, and systems and procedure problems, 
manpower utilization, budget estimations, appraisal of employees).

Safeguards: Released to employees or management who have a 
need to know.

Retention and disposal: Kept for two years and destroyed.
System manager(s) and address:

Employees in Baltimore or Washington Headquarters 
Components

Director - Bureau or Office 
6401 Security Boulevard 
Baltimore, Maryland 21235

Employees of the Bureau of Hearings and Appeals in 
Arlington, Virginia
Director, Bureau of Hearings and Appeals 
801 North Randolph Street 
Arlington, Virginia 22203
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Employees in Social Security Administration Program Centers 
or

Data Operations Centers 
Director
Appropriate Program Center or Data Operations Center 
Appropriate City and State

Employees in Field installations:
Social Security Administration Regional Commissioner 
(or Chief Administrative Law Judge, Bureau of Hearings 
and Appeals)
Appropriate address, City and State

Notification procedure: Contact the system s manager and provide 
name, clerk number, or other identifier, and place of Social Securi
ty Administration employment of former employment.

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Employee completed cards or records 

records completed by supervisor or control personnel, information 
furnished by time keeper. _

SSA MA HR 0375.00
System name: Debtors, Credit Counseling and Consumer Protection 

HEW SSA.
Security classification: None.
System location:

Office of Management and Administration 
6401 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: Employees of 
SSA headquarters who request services or employees about whom 
the administration receives written inquiries because of em ployees’ 
alleged delinquency in paying taxes and just debts.

Categories of records in the system: Form SSA-3048:
Employee’s name 
Social ̂ Security Number 
Telephone extension 
Bureau, branch 
Grade
Area of service
Nature of request including personal information as to finances 

that the employee voluntarily provides 
Disposition, including employee’s stated intentions 
Record of letters or tax forms sent as replies and referrals _ 

made to community organizations 
Copies of letters from employees to consumer agencies 
Letters from creditors or their representatives and copies of 

our
replies j
Copies of tax levies against employees.

Authority for maintenance of the system: Title 45 Public Welfare, 
Part 73.735-702 Standards of Conduct HEW Federal Personnel 
Manual, 735-4-10.B1.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Consumer Credit Coun
seling Service, creditors, and firms or organizations involved in 
consumer complaints with employee’s permission and in em
ployee’s presence; Justice Department, Secret Service, and U.S. 
Attorney

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File folders.
Retrievability: Alphabetically by name. These files are also used 

by staff members of - Employee Relations Branch for work 
processing, perspective in counseling and possible disciplinary ac
tion when indicated.

Safeguards: Locked steel filé cabinets.
Retention and disposal: Routine cases destroyed by shredding 

after period of one year except for tax review which are kept in
definitely. Ongoing cases in which there is indepth counseling may 
be kept up to three years from date of last contact.

System manager(s) and address:
Director of Personnel
Social Security Administration *
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure: Inquiries should be addressed to the Em
ployees Relations Branch, Social Security Administration, 6401 
Security Boulevard, Baltimore, Maryland 21235, and should include 
the individual’s name.

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Information obtained from employee, 

creditors, IRS, State Tax Division of various. States. SSA Computer 
Printout 7887 Part I ‘Locator’ used to find telephone extension of 
employees.

SSA MA HR 0475.00
System name: Requests for review of proposed contracts with ex

perts and consultants HEW SSA.
Security classification: None.
System location:

Division of Personnel 
6401 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: Individuals for 
whom personal service contracts are proposed.

Categories of records in the system: Form SSA-2112 Requisition 
for Services and related correspondence concerning review by the 
Division of Personnel in order to determine whether services 
should be obtained by the appointment or by the procurement 
method. Record may contain individual’s name, education, work 
experience and qualifications, social security number, and date of 
birth. - . \

Authority for maintenance of the system: 5 USC 3109.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: To provide requested in
formation to GAO auditors concerning reasons for tiie recommen
dations made as a result of the review and occasional historical 
data concerning the kind and frequency of services obtained by 
contract.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File cabinet.
Retrievability: Retrievable by name.
Safeguards: Lockable file.
Retention and disposal: Indefinite.
System manager(s) and address:

Director
Division of Personnel 
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure:
Director
Division of Personnel 
6401 Security Boulevard 
Baltimore, Maryland 21235

Record access procedures: Saifie.
Contesting record procedures: Same.
Record source categories: Information furnished by individual and 

SSA Bureau and Office Management Component.
SSA MA OF 0175.00

System name: Social Security Administration Contract Files HEW 
SSA.

Security classification: None.
System location:

Office of Management and Administration 
- Supply Building 

6401 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: Individual con
sultants.

Categories of records in the system: Name; address, contract 
number, qualifications and the amount of the contract.

Authority for maintenance of the system: Federal procurement 
regulations.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Post audits and 
reference.
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper records.
Retrievability: Indexed by name and contract number.
Safeguards: Files are maintained in locked filing equipment.
Retention and disposal: Each file is maintained for a period of 6 

years, 2 years at Social Security Administration and 4 years in a 
Federal Records Center where they are destroyed.

System manager(s) and address:
Associate Commissioner for Management and Administration 
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure:
Chief
Property Management Branch 
Supply Building 
6401 Security Boulevard 
Baltimore, Maryland 21235.

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Information in the files comes directly 

from the individual consultant as well as bureau or office 
requesting the service in question.

SSA MA OF 0275.00
System name: Parking Assignment and Recordkeeping Files HEW 

SSA.
Security classification: None.
System location:

Commuter Information Center
Office of Management and Administration
6401 Security Boulevard
Baltimore, Maryland 21235

Commuter Information Center
Office of Management and Administration
1500 Woodlawn Drive
Baltimore, Maryland 21207

Categories of individuals covered by the system: All SSA 
headquarters employees in Woodlawn, Maryland, who are re
gistered for parking assignments; all vendors who are regularly sta
tioned at or assigned to service SSA headquarters; GSA West 
Maryland Filed Office employees at Woodlawn.

Categories of records in the system: Name, social security account 
number (voluntary basis only), license tag number; ownership, 
make and year of vehicle; category of assignment (i.e., carpool, 
medical, executive, regular); location and working hours of em
ployee; timekeeper number.

Authority for maintenance of the system: Title 41, Code of Federal 
Regulations; General Administration, Federal Property Regulations; 
Section 101-20.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Identification of viola
tors for ticketing—General Services Administration.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are maintained on punchcards.
Retrievability: The cards are indexed by name and tag number. 

Parking assignments and control by category—Social Security Ad
ministration.

i Safeguards: The records are maintained in locked files with ac
cess only by authorized persons.

Retention and disposal: The records are maintained from one 
vehicle registration to the next; they are destroyed by shredder.

System manager(s) and address:
Associate Commissioner for Management and Administration 
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure: Chief, Programs Management Unit, 1-G23 
Operations, Social Security Building, 6401 Security Boulevard,- Bal
timore, Maryland 21235. The inquiring individual is required to 
snow an SSA building pass as identification for the agency to 
ascertain whether or not the system contains a record about the in- 
ividual. If the request is in writing, an individual should provide
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his full name, as w ell as his place of Social Security Administration 
employment.

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: The information in the system comes 

from the individual applications for parking assignment.
SSA MA OF 0375.00

System name: Motor Vehicle Operator Files HEW SSA.
Security classification: None.
System location:

Operations Management Unit
Office o f Management and Administration
6401 Security Boulevard
Baltimore, Maryland 21235

Categories of individuals covered by the system: Social Security 
Employees.

Categories of records in the system: Name, social security 
number, date and place of birth, Bureau/Office, accident record, 
current drivers license information, physical fitness information, 
Motor Vehicle Accident reports.

Authority for maintenance of the system: Pederal Property 
Management Regulations, Part 101-38.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: No routine uses for dis
closure.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are maintained on Health, Education and 
Welfare and Standard Forms.

Retrievability: The forms are indexed by name and represent 
authorization for social security employees to drive government 
vehicles.

Safeguards: The records are maintained in unlocked files.
Retention and disposal: The application for Motor Vehicle Opera

tor’s card retained for 2 years after expiration, physical fitness 
inquiry destroyed when new one is received; Motor Vehicle report 
is destroyed when new one is received.

System manager(s) and address:
Associate Commissioner for Management and Administration 
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure:
Chief, Operations Management Unit 
O ffice of Management and Administration 
6401 Security Boulevard 
Baltimore, Maryland 21235 
(State license is required)

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: The information in the system comes 

from employee applications.
SSA MA OF 0475.00

System name: General Criminal Investigation Files HEW SSA.
Security classification: None.
System location:

Office of Management and Administration 
6401 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: Reported viola
tors of Federal and State criminal laws on Social Security Adminis
tration property.

Categories of records in the system: Investigative efforts to 
resolve reported crimes and evidence obtained for judicial prosecu
tion.

Authority for maintenance of the system: Section 535 of Title 28, 
United States Code.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To facilitate investigation 
and solution of crimes. To facilitate prosecution of offenders.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:
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Storage: Heavy-weight Kraft file folders in fireproofp locked, 
steel cabinets.

Retrievability: Indexed alphabetically by names of subject of in
vestigations

Safeguards: Access limited in storage area to Protective Security 
Section only.

Retention and disposal: Seven years, then shredded.
System manager(s) and address: ,

Chief
Protective Security Section .
Office of Management and Administration 
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure: An individual can determine if this system  
contains a record pertaining to him by sending a request in writing 
to the Systems Manager. The request should contain full name, 
date of birth, as well as work location in the Social Security Ad
ministration.

Record access procedures: Per 5 U.S.C. 552a(k)(2), the records in 
this system are exempt from access by the individual named in the 
records. However, access to information which is a matter of 
public record or documents furnished by the individual w ill be per
mitted.

Contesting record procedures: Same.
Record source categories: Information in files comes from inter

views of persons believed knowledgeable about crimes under in
vestigation who furnish relevant facts which can serve to identify 
possible violators and secure the conviction of the guilty.

Systems exempted from certain provisions of the act: Exemption of 
this system to the access provisions is claimed under section (kX2) 
of the Privacy Act inasmuch as these records are investigatory 
materials compiled for law enforcement in anticipation of a criminal 
proceeding.

SSA MA OF 0575.00
System name: Employee Identification Card Files (Building Passes) 

HEW SSA.
Security classification: None.
System location:

Operations Management Unit
Office of Management and Administration
6401 Security Boulevard
Baltimore, Maryland 21235

Categories of individuals covered by the system: All social security 
employees. All non-social security employees - i,e., vendors and 
contractors.

Categories of records in the system: Name, social security 
number, Bureau/Office, office telephone number, color code for 
type of pass.

Authority for maintenance of the system: Federal Property 
Management Regulations, 41 CFR 101-19.3.
' Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: N o routine uses for dis
closure.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information maintained on Social Security Administra
tion Forms 364 and 1860.

Retrievability: The forms are indexed by social security number. 
They are used for admission to social security buildings.

Safeguards: Forms 364 are in locked files; forms 1860 are 
destroyed after forms 364 are issued.

Retention and disposal: Forms 364 are kept during the length of 
service of the individual and then destroyed; picture pass is for
warded to Protective Security O ffice, Social Security Building, 
6401 Security Boulevard, Baltimore, Maryland 21235, for destruc
tion.

System manager(s) and address:
Associate Commissioner for Management and Administration 
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure:
Chief
Operations Management Unit /
Office of Management and Administration

6401 Security Boulevard 
Baltimore, Maryland 21235

For replacement, individual is required to fill out Social 
Security Form 1860,

Request for Replacement.
Record access procedures: Same.
Contesting rècord procedures: Same.
Record source categories: Information in these files is received 

from the Division of Personnel as well as individual employees, 
contractors, or vendors.

SSA MA OF 0675.00
System name: Court Docket and Card File HEW SSA.

Security classification: None.
System location:

Management Services Branch - 
Social Security Administration 
6401 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: Reported viola
tors of Federal laws (Local Rule 70, U .S. District Court) on Social 
Security property.

Categories of records in the system: U .S. Court Docket—contains 
name of employee, vehicle tag number (if applicable), date of of
fense, violation, fine, officer’s name, and number, of violation 
notice. Final disposition of cases is noted hereon. Court docket file, 
cards contain name of employee, court docket date, page number, 
and disposition.

Authority for maintenance of the system: 41 CFR 101-20.503-2.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: No routine uses for dis
closure.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Flat file in standard file cabinet. Dockets amount to 
about 1 inch per year.

Retrievability: Docket sheets are filed in chronological order and 
grouped by month. Cards are filed alphabetically by employee 
name. This file is used to remind employees 9of their obligations in 
an effort to reduce the necessity of U .S. marshalls serving arrest 
warraftts on SSA property during normal duty hours.

Safeguards: N o one except liaison officer allowed in files. Office 
locked after normal duty hours. Any request for information is 
referred to the U .S. District Court.

Retention and disposal: Docket sheets destroyed after 2 years by 
shredding. Cards are removed after 1 year if employee is not a re
peat violator. If so, card is maintained until violator does not repeat 
in 1 year. After 1 year, card is destroyed by shredding.

System manager(s) and address: There is basically a convenience 
file maintained by the Court Liaison Officer, Management Services 
Branch, l-L-25 Operations, Social Security Building, 6401 Security 
Boulevard, Baltimore, Maryland 21235

Notificatimi procedure: An individual should contact the system 
manager for access, and should provide his name and the approxi
mate date of the alleged violation.

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: U .S. District Court docket copy.

SSA MA QA 0175.00
System name: Supplemental Security Income Quality Assurance 

System HEW SSA.
Security classification: None.
System location:

Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system:. Randomly 
selected individuals who have applied to the Social Security Ad
ministration for supplemental security income benefits and those 
who were transferred from State welfare rolls for Aid to the Aged, 
Blind, and Disabled to the rolls of supplemental security income 
beneficiaries.
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Categories of records in the system: Quality Assurance data base, 

selected case file, contingency sample master file, quality as
surances universe file, designated case file , designated case trans
mission file, designated case extract file, sample control list, and 
Federal fiscal liability control file. These records may contain: so
cial security number, State and county of residence, type of claim, 
information regarding Federal or State administered supplementa
tion payments, social security claim numbers, living arrangements 
and family composition, income informatioft, sex, race, resources, 
third party contacts, and indications of processing errors.

Authority for maintenance of the system: Sections 205(a), 1631(d), 
and 1631(e) of the Social Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The Quality Assurance 
data base is used for accumulating and tabulating data to determine 
the accuracy of the eligibility status of beneficiaries and of benefit 
amounts paid under the supplemental security income program. It is 
also used to calculate the Federal fiscal liability case and gross dol
lar error rates for State supplement funds administered by the So
cial Security Administration- Other categories o f records provide 
data necessary to complete the data base and to provide informa
tion to the Social Security Administration’s Quality Assurance 
Field Staffs needed to review cases in order to obtain information 
on the quality of work accomplished in the supplementary security 
income program. Contact is had with members of the community, 
and local, State, and Federal agencies in order to determine the ac
curacy of the case decisions.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Magnetic tape.
Retrievability: In sequence by social security number.
Safeguards: Tapes are stored in tape vault in Electronic Data 

Processing Operations Branch or in protected storage racks. The 
entire area is secured by guarded entrances, with admission limited 
to authorized personnel.

Retention and disposal: The Quality Assurance data base is 
retained- indefinitely. Other records are erased after 3 to 6 months.

System manager(s) and address:
Director, Office of Quality Assurance 
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure: Requests may be forwarded to the 
Director, Division of Quality Review, Office of Quality Assurance, 
6401 Security Boulevard, Baltimore, Maryland 21235.

Record access procedures: Access should be requested from the 
Director, Division of Quality Review, at the address listed under 
‘System Manager,4 or from die Program Review Officer serving the 
individual’s State of residence (listed under ‘Notification4).

Contesting record procedures: Same.
Record source categories: Information in the supplemental securi

ty income quality assurance system is furnished by applicants for 
and beneficiaries of supplemental security income, representative 
payees of such individuals (where appropriate), Social Security Ad
ministration offices, other Federal and State agencies, and (with 
prior written permission of the applicant or beneficiary) from 
private sources.

SSA MA QA 0275.00
System name: Program Integrity Management Information and Con

trol System HEW SSA.
Security classification: None.
System location:

Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: All individuals 
suspected of criminal violations involving the supplemental security 
mcome (SSI) program.

Categories of records in the system: Information about the supple
mental security income recipient, supplemental security income 
suspect, program integrity case development and information about 
the violation aspects of the case.

Authority for maintenance of the system: Sections 1631(dX3) and 
1632 of Title XVI of the Scoial Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: No routine uses for dis
closure.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Magnetic tape.
Retrievability: In sequence by the social security number, or in 

alphabetical order by name of recipient and/or suspect. Information 
in this system is routinely used by Social Security Administration 
staff (1) to monitor the progress of development of individual 
suspected fraud cases to insure timely resolution; and (2) for 
statistical analysis purposes, to identify (a) types of cases which 
occur with such frequency as to suggest the need for revision of 
policies and procedures relative to establishing eligibility for pay
ments and (b) trends and averages with respect to the processing 
time of such cases and their. disposition under the Federal judicial 
system. All information identifiable with a specific individual is 
protected from disclosure by statute (section 1106 of the Social 
Security Act (42 United States Code 1306)).

Safeguards: Physical security in tape vault. Programmed by office 
number to insure only authorized offices have access to records. 
All staff with access periodically reminded of need for con
fidentiality.

Retention and disposal: Indefinite retention. A procedure is 
available to select and delete any case that is deemed irrelevant.

System manager(s) and address:
Assistant Commissioner
Office of Quality Assurance
O ffice of Management and Administration
6401 Security Boulevard
Baltimore, Maryland 21235

Notification procedure: A request may be forwarded to the 
Director, Division of Program Integrity, Office of Quality As
surance, Office of Management and Administration, 6401 Security 
Boulevard, Baltimore, Maryland 21235, or to the Program Review  
Officers (see Appendix D-3). The social security number and/or 
name of recipient is needed as identifying information.

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Information is provided by supplemen

tal security income applicants, informants, Social Security Adminis
tration offices and other Federal, State, or municipal agencies, by 
letter, telephone or in person.

SSA MA QA 0375.00
System name: Quality Assurance Casefile.

Security classification: None.
System location: Twenty-five (25) field offices located throughout 

the United States (See Appendix D-4).
Categories of individuals covered by the system: Appli- 

cant/Beneficiary—An individual who filed a prescribed application 
for SSI benefits/ an aged, blind, or disabled person who meets the 
SSI requirement.

Categories of records in the system: The Quality Assurance 
Casefile contains information from SSA records and information 
obtained by Qaulity Assurance Specialists from SSI beneficiaries 
and from collateral sources. This information relates to the sampled 
beneficiary’s eligibility for SSI payments and to his payment 
amount. The information is used in conjunction with similar infor
mation obtained on a random basis nationwide to determine the ef
fectiveness of SSA’s administration of the SSI program and to 
whether or not policies and procedures relating to his program are 
being administered in a correct and uniform manner.

Authority for maintenance of the system: Sections 1631(d)(1) and 
1631(eXl)(B) of title XVI of the Social Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information in a file may 
be used to contact third-party sources to verify the beneficiary’s 
statements, and to locate the beneficiary when Ms whereabouts are 
unknown.

Policies and practices for storing, retrieving, accessing, r e ta in in g , 
and disposing of records in the sytem:

Storage: Manilla folder.
Retrievability: The Quality Assurance Casefiles can be retrieved 

if social security number, name, and address are known.
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Safeguards: The casefiles are stored in the Quality Assurance 
Field Offices that have jurisdictional responsibility dor the review  
of the selected SSI sample case either in locked cabinets and/or 
locked rooms or in space serviced by GSA guards.

Retention and disposal: The Quality Assurance Casefile is 
retained 18 months after the month the case was selected for QA 
sample case review.

System manager(s) and address:
Director 5 .
Division of Quality Review  
Office of Quality Assurance 
Office of Management and Administration 
6401 Security Boulevard 

„ Baltimore, Maryland 21235
Notification procedure: Requests may be forwarded to the Pro

gram Review Officers (See Appendix D-3>.
Contesting record procedures: Same.
Record source categories: Information in the Supplemental Securi

ty Income Quality Assurance System is furnished by applicants for 
and beneficiaries of Supplemental Security Income, representative 
payees of such individuals (where appropriate), Social Security Ad
ministration offices, and other Federal and State agencies, and 
(with prior written permission of the applicant or beneficiary) from  
private sources, such as banks, landlords, etc.

SSA PO DI 0175.00
System name: Daily Record of Certified Benefits HEW SSA.

Security classification: None.
System location:

Bureau of Disability Insurance 
Baltimore, Maryland 21241

Categories of individuals covered by the system: Social security 
disability insurance and black lung beneficiaries.

Categories of records in the system: The name and address of the 
beneficiary(s) or the name and address of the representative payee, 
the social security number of the beneficiary or the individual on 
whose earnings record, benefits are being paid, the beneficiary 
identification code, the monthly benefits amount, and the amount 
of accrued benefits being certified via a monthly updated tape for 
immediate payment.

Authority for maintenance of the system: Section 223 of the Social 
Security Act (42 U.S.C. 423), and 5 U.S.C. 301, 30 U.S.C. 921.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Records aie maintained 
daily of all benefit amounts authorized for payment and forwarded 
monthly to United States Treasury Department for issuance of the 
benefit checks.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Magnetic tapes.
Retrievability: Access is by use of the social security number.
Safeguards: Only authorized personnel having a need for this in

formation in the performance of their official duties have access to 
this data under stringent security measures involving guards, identi
ty cards and photographs, etc.

Retention and disposal: A duplicate of the data that is transmitted 
to the Treasury Department is maintained on a tape file under 
security measures and then transferred to a Federal record center 
for permanent storage.

System manager(s) and address:
Director
Bureau of Disability Insurance 
Baltimore, Maryland 21241

Notification procedure: Contact the systems manager, and furnish 
social security number, name, approximate data and place claim 
was filed, type of claim (disability, black lung, supplemental securi
ty income) and return address.

Record access procedures: An individual may request access to 
any information maintained about him in this system by contacting 
the systems manager in writing.

Contesting record procedures:. An individual, upon review, may 
contest data about him by contacting the same social security offi
cial with information (see notification), plus identifying the con
tested data and reason therefor.

Record source categories: Part o f the information is derived from 
the individual and part from the computation of benefit formula.

SSA PO DI 0275.00
System name: Initial and Continuing Disability Determination File 

HEW SSA.
Security classification: None.
System location: Each Disability Ix-tcrmination Services office. 

The name and address for each State is shown in Appendix B.
Categories of individuals covered by the system: Applicants for 

disability insurance and black lung benefits and applicants for Sup
plemental Security Income alleging a disability on whom die Disa
bility Determination Services had made an initial determination and 
all such beneficiaries on whom the Disability Determination Service 
has made a determination of continuance (or noncontinuance) of 
disability.

Categories of records in the system: Name and social security 
number of wage earner, claimant’s name and address, sex, date of 
birth, race, marital status, number of children (if applicable), al
leged onset date of disability, diagnosis, beginning and ending of 
prescribed period of disability, quarters o f coverage under Social 
Security Act, basis for determination, vocational background infor
mation, number of years in occupation, education level, reexamina
tion date (if applicable), and date of application. A lso, name and 
title of persons making or reviewing the determination, and certain 
administrative data. These records are snap-out type forms having 
multiple carbon copies. One of these copies, designated as the 
‘State Agency Copy* is retained by the Disability Determination 
Service (formerly known as State agencies).

Authority for maintenance of the system: 5 U.S.C. 301, 30 U.S.C. 
923(b) Sections 221, 1633, or 1634 of the Social Security Act, and 
42 U.S.C. 421, 1833, 1834 under which each State may enter into an 
agreement with the Secretary of Health, Education, and Welfare to 
make determinations as to disability with respect to individuals 
within that State.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Disability Determination 
Services claims personnel utilize the information after the claims 
file itself has left the possession of the Disability Determination 
Service, for responding to subsequent inquiries from the claimant, 
a treating physician, or a component of the Social Security Ad
ministration.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Carbon copies of Forms SSA-831 and SSA-833 are main
tained in sectionalized files.

Retrievability: Filed by social security number or alphabetically 
by the claimant or beneficiary’s name depending on Disability 
Determination Service preference.

Safeguards: Accessible only to Disability Determination Service 
personnel and subject to the restrictions on disclosures under 5 
U.S.C. 552(b)(6), 21 U.S.C. 1175, 42 U.S.C. 1306.

Retention and disposal: May vary from State to State according 
to the preference, but generally each State destroys its files over a 
period varying from 6 months to 36 months unless held in an inac
tive storage under security measures for a longer period.

System manager(s) and address: State Disability Determinations 
Services Administrator at the address shown in Appendix B.

Notification procedure: Disability Determination Services Ad
ministrator, Disability Determination Services,-c/o State in which 
the individual resides and/or information is likely to be maintained.

Record access procedures: An individual may write to the ap
propriate State official (see notification and Appendix B) for infor
mation maintained about him in the system. He should include his 
name, social security number, and his address, and refer to this 
system.

Contesting record procedures: An individual may, upon review, 
contest information maintained about him in the system. He should 
write to the same State official, including same information as 
under A ccess, plus identification of the contested data and reason 
therefor.

Record source categories: These records summarize information 
contained in the file Folder, which was obtained from the in
dividual or someone acting on the individual’s behalf and from the 
individual’s physician, or a physician performing a consultative ex
amination or from hospitals and other treatment sources.
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SSA PO DI 0375.00

System name: Black Lung Payment System HEW SSA.
Security classification: None.
System location:

Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: All black lung 
beneficiaries currently entitled to receive a black lung benefit and 
beneficiaries terminated because of a termination event as defined 
in the Federal Coal Mine Health and Safety Act.

Categories of records in the system: The Black Lung Master 
Records consist of a payment master record and a benefit master 
record which are matched once a month. The payment master 
record reflects the social security number and the payment identifi
cation code under which black lung benefits are awarded and pay
ment data such as the monthly payment amount, the scheduled 
payment amount, offset information, the number of beneficiaries 
on the account as well as the number of beneficiaries in the pay
ment, the month of accrual, the month of debit, credit information, 
future month of adjustment diary dates, cross-reference informa
tion, payee name and address information, direct deposit data, and 
statistical information. The benefit master record contains a benefit 
record for each beneficiary on the account which includes the so
cial security number, the payment and benefit identification codes, 
the payment status, the monthly benefit amount, the beneficiary’s 
name, type of benefit, data of birth, race, sex, offset information, 
credit information, date of filing, date of entitlement, representative 
payee information, and statistical information.

Only the latest action taken is reflected on these records. The 
records may be in the following form: Payment Master 
Record Computer File; Benefit Master Record Computer 
File; Treasury Payment Tape File; M icrofiche Files;
Payment Reference Listing; Benefit Reference Listing.

Authority for maintenance of the Systran: Sections 413 and 415 of 
Part IV of the Federal Coal Mine Health and Safety Act (Black 
Lung).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The data on the Black 
Lung Master Records is used by social security employees for 
responding to inquiries, computer exception processing, conversion 
of benefits, end of the month reconciliations, statistical studies to 
generate payment tapes for Treasury, and for exchanges with the 
Department of Labor for administering provisions of Title IV of the 
Black Lung Act.

Policies and practices for storing, retrieving, accessing, r e ta in in g , 
and disposing of records in the sytem:

Storage: Magnetic tape, paper.
Retrievability: By social security number.
Safeguards: Magnetic tape is protected through standard security 

measures used for all Social Security Administration computer 
records. Paper records are subject to the same safeguards as all 
other information in the Social Security Administration relating to 
claims and beneficiary records.

Retention and disposal: Magnetic tape records are retained up to 
90 days. Paper records are usually destroyed after use, except 
where needed for documentation of the claims folder.

System manager(s) and address:
Director
Bureau of Disability Insurance 
Baltimore, Maryland 21241

Notification procedure:
Contact the systems manager, and furnish social security 

number, name, approximate date and place claim was filed, 
type of claim (disability, black lung, supplemental security 
income) and return address.

Record access procedures: An individual may request access to 
any information maintained about him in this system by contacting 
tne systems manager in writing.

Contesting record procedures: An individual, upon review, may 
cpntest data about him by contacting the same social security offi- 

information (see notification), plus identifying the con-
stea data and reason therefor.
Record source categories: The information for the Black Lung
ster Records is furnished by the beneficiary at the time of filing

for benefits via the application form and necessary proofs and dur
ing the period of entitlement when notices of events such as 
changes of address, work, marriage, etc., are given the Social 
Security Administration by the beneficiary. This information is 
prepared for input to this system from the Black Lung claims fol
ders.

SSA PO DI 0475.00
System name: Consultative Physician File HEW SSA.

Security classification: None.
System location: O ffices of the Disability Determination Services 

(DDS) of each State that may currently maintain this type of file. 
The names and addresses o f each DDS are in Appendix B.-

Categories of individuals covered by the system: Physicians who 
have expressed a willingness to conduct consultative examinations 
for the DDS and, in some instances, other physicians with whom 
the DDS has contact. The latter are usually treating physicians.

Categories of records in the system: Information relative to a 
physician’s speciality, past experience with him as to the prompt
ness with which he submits reports, general thoroughness o f his re
ports, etc., as well as perhaps comments on the physician’s own 
preferences (such as appointment hours, etc.).

Authority for maintenance of the system: 5 U.S.C. 301, 30 U.S.C. 
923(b), Sections 221, 1633, and 1634 of the Social Security Act 
under which each State may enter into an agreement with the 
Secretary of Health, Education, and Welfare to make determina
tions as to disability with respect to individuals within that State.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: N o routine uses for dis
closure.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Each DDS Maintains its own records and the method of 
storage may vary from State to State. Generally, the information is 
on a file card maintained in a standard card file cabinet.

Retrievability: Records are filed alphabetically and are retrieved 
manually by authorized personnel. DDS personnel utilize this infor
mation when considering the need for additional medical evidence 
in claims under Titles II and XVI of the Social Security Act or 
Title IV of the Federal Coal Miners Health and Safety Act.

Safeguards: Only authorized Disability Determination Services 
*5 personnel have access to these records. Personal information other 

than the name of the physician is subject to the disclosure restric
tions of 5 U.S.C. 552(bX6), 21 U.S.C. 1175, and 42 U.S.C. 1306.

Retention and disposal: Disability Determination Services policy 
as to retention and disposal varies from State to State, but 
generally, the file is purged upon death, retirement, or relocation of 
the physician.

System manager(s) and address: State Disability Determination 
Services’ Administrator. The address of each Disability Determina
tion Service is shown in Appendix B.

Notification procedure: Inquiries and requests by individuals 
should be addressed to:

Disability Determination Services Administrator 
Disability Determination Services 
c/0 State in which the individual resides and/or 
information is likely to be maintained. , ’ '

Record access procedures: All requests for information should be 
sent in writing to the official shown under Location and N otifica
tion, and should include return address.

Contesting record procedures: Content of records may be con
tested by writing to the same official, showing systems name, the 
portion of the record contested, and the reason therefor.

Record source categories: Most information is obtained directly 
from the physician. Observations of Disability Determination Ser
vices personnel about the physician, such as a doctor’s general 
promptness in filing reports, may occasionally be found in a physi
cian’s file.

SSA PO DI 0575.00
System name: Critical Case Processing Time HEW SSA.

Security classification: None.
Systran location:

O ffice o f Data Development
O ffice of Management and Administration
6401 Security Boulevard
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Baltimore, Maryland 21235
Categories of individuals covered by the system: Social security 

disability beneficiaries or claimants whose application for disability 
benefits is pending.

Categories of records in the system: Social security numbers of 
c la im an ts  and dates requests were received and processed.

Authority for maintenance of the system: Section 221 of the Social 
Security Act. •

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: N o routine uses for dis
closure purposes.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Magnetic tapes.
Retrievability: A ccess is by use of the social security number. 

Records used monthly to prepare processing time reports.
Safeguards: Only authorized personnel having a need for this in

formation in the performance of their official duties have access to 
this data under stringent security measures involving guards, identi
ty cards and photographs, etc.

Retention and disposal: Tapes are maintained until the decision is 
made at which time the rècord is erased.

System manager(s) and address:
Director
Bureau of Disability Insurance 
Baltimore, Maryland 21241

Notification procedure: Contact the systems manager, and furnish 
social security number, name, approximate date and place claim 
was filed, type of claim (disability, black lung, supplemental securi
ty income) and return address.

Record access procedures: An individual may request access to 
any information maintained about him in this system by contacting 
the systems manager in writing.

Contesting record procedures: An individual, upon review, may 
contest data about him by contacting the same social security offi
cial with information (see notification) plus identifying the con
tested data and reason therefor.

Record source categories: Records are prepared from control 
sheets showing date of requests, date request was processed and 
type of request.

SSA PO DI 0675.00
System name: Disability Hearing Processing Time HEW SSA.

Security classification: None.
System location:

Office of Date Development
Office of Management and Administration
6401 Security Boulevard
Baltimore, Maryland 21235

Categories of individuals covered by the system: Social security 
disability beneficiaries or claimants.

Categories of records in the system: Social security numbers of 
the claimant, district office, Bureau of Disability Insurance, and 
total time in days and percentiles.

Authority for maintenance of the system: Section 221 of the Social 
Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: No routine uses for dis
closure purposes.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Magnetic tapes.
Retrievability: A ccess is by use of the social security number. 

Elapsed time data included in monthly and annual reports to 
management.

Safeguards: Only authorized personnel having a need for this in
formation in the performance o f their official duties have access to 
this data under stringent security measures involving guards, identi
ty cards and photographs, etc.

Retention and disposal: Tapes are maintained indefinitely.
System managers) and address:

Director
Bureau of Disability Insurance 
Baltimore, Maryland 21241

Notification procedure: Contact the systems manager, and furnish 
social security number, name, approximate date and place claim 
was riled, type of claim (disability, black lung, supplemental securi
ty income) and return address.

Record access procedures: An individual may request access to 
any information maintained about him in this system by contacting 
the systems manager in writing.

Contesting record procedures: An individual, upon review, may 
contest data about him by contacting the same social security offi
cial with information <see notification) plus identifying the con
tested data and reason therefor.

Record source categories: Elapsed time data is extracted from the 
file folder.

SSA PO DI 0775.00
System name: Disability Data Record HEW SSA.

Security classification: None.
System location:

O ffice of Data Development
O ffice of Management and Administration
6401 Security Boulevard
Baltimore, Maryland 21235

Categories of individuals covered by the system: Social security 
disability beneficiaries or claimants whose application for a disabili
ty benefit has been allowed or denied.

Categories of records in the system: Social security numbers of 
the c la im an t and other demographic and statistical information 
relating to the. disability decision.

Authority for maintenance of the system: Section 221 of the Social 
Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: N o routine uses for dis
closure purposes.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Magnetic tapes.
Retrievability: A ccess is by use of the social security number. 

This tape is used for various special studies.
Safeguards: Only authorized personnel having a need for this in

formation in the performance of their official duties have access to 
this data under stringent security measures involving guards, identi
ty cards and photographs, etc.

Retention and disposal: Tapes are maintained indefinitely.
System manager(s) and address:

Director
Bureau of Disability Insurance 
Baltimore, Maryland 21241

Notification procedure: Contact the systems manager, and furnish 
social security number, name, approximate date and place claim 
was filed, type of claim (disability, black hing, supplemental securi
ty income) arid return address.

Record access procedures: An individual may request access to 
any information maintained about him in this system by contacting 
the systems mamager in writing.

Contesting record procedures: An individual, upon review, may 
contest data about him by contacting the same social security offi
cial with information (see notification), plus identifying the con
tested data and reason therefor.

Record source categories: The record represents data extracted 
from the From SSA-831 - Disability Determination and Transmittal 
which summarizes information contained in the file folder which 
was obtained from the individual or someone acting on the in
dividual’s behalf.

SSA PO DI 0875.00
System name: Completed Determination Record - Continuing Dis3' 

bility Determinations HEW SSA.
Security classification: None.
System location:

Office o f Data Development
Office of Management and Administration
6401 Security Boulevard
Baltimore, Maryland 21235
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Categories of individuals covered by the system: Allowed disability 

claimants on which a continuing disability issue has occurred and a 
decision of continuance or cessation has been approved.

Categories of records in the system: Name and social security 
number of the individual and other data such as date of birth, Dis
trict and State Agency Code, date disability began, type of claim, 
reasons for reopening, continuance or cessation code, date of ter
mination (if applicable), date of Completion, etc. ,

Authority for maintenance of the system: Section 221 of the Social 
Security Act. : 1 t - • . ' .

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: N o routine uses for dis
closure purposes.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Magnetic tapes.
Retrievability: A ccess is by use of the social security number. 

Used primarily to record the result of continuing disability in
vestigations.

Safeguards: Only authothized personnel having a need for this in
formation in the performance of their official duties have access to 
this data under stringent security measures involving guards, identi
ty cards, and photographs, etc.

Retention and disposal: Tapes are maintained indefinitely.
System manager(s) and address:

Director
Bureau of Disability Insurance 
Baltimore, Maryland 21241

Notification procedure: Contact the systems manager, and furnish 
social security number, name, approximate date and place claim  
was filed, type of claim (disability, black lung, supplemental securi
ty income) and return address.

Record access procedures: An individual may request access to 
any information maintained about him in this system by contacting 
the systems manager in writing.

Contesting record procedures: An individual, upon review, may 
contest data about him by contacting the same social security offi
cial with information (see notification), plus identifying the con
tested data and reason therefor.

Record source categories: These records summarize information 
contained in the claims folder which was obtained from the in
dividual or someone acting on the individual’s behalf and from this 
individual’s physician, or a physician performing a consultative ex
amination or from hospitals and other treatment sources.

SSA PO DI 0975.00
System name: Administrative Disallowance Records for Technical 

Denials HEW SSA.
Security classification: None.
System location:

Office of Data Development
Office of Management and Administration
6401 Security Boulevard
Baltimore, Maryland 21235

Categories of individuals covered by the system: Any disability ap
plicant whose claim has been disallowed for technical reasons, 
generally for failure to meet the insured status provisions at any 
time.

Categories of records in the system: The name and social security 
number of the claimant together with other pertinent data such as 
district office code, disallowance code, date claim filed, disal
lowance notice number and date processed.

Authority for maintenance of the system: Social Security Commis
sioner’s Decision dated November 22, 1974.

Routine uses of records maintained in the system, including catego- 
rMS ®f users and the purposes of such uses:

No routine uses for disclosure purposes.
Policies and practices for storing, retrieving, accessing, retaining, 

ant* disposing of records in the sytem:
Storage: Magnetic tapes.
Retrievability: Access is by use of the social security number. 

_ he record serves as a statistical and workload accounting source, 
or disability decisions on applicants who never met or do not meet 

insured status provisions in relation to the date disability began.

Safeguards: Only authorized personnel having a need for this in
formation in the performance of their official duties have access to 
this data under stringent security measures involving guards, identi
ty cards and photographs, etc.

Retention and disposal: Tapes are retained indefinitely.
System manager(s) and address:

Director
Bureau of Disability Insurance 
Baltimore, Maryland 21241

Notification procedure: Contact the systems manager, and furnish 
social security number, name, approximate date mid place claim 
was filed, type of claim (disability, black lung, supplemental securi
ty income) and return address.

Record access procedures: An individual may request access to 
any information maintained about him in this system by contacting 
the systems manager in writing.

Contesting record procedures: An individual, upon review, may 
contest data about him by contacting the same social security offi
cial with information (see notification), plus identifying the con
tested data and reason therefor.

Record source categories: The information for this record is taken 
from Form SSA-201B, Determination of Disallowance - Disability 
Claim which is completed by a Social Security Administration em
ployee to document the reason for the determination.

SSA PO DI 1075.00
System name: Disposition of Vocational Rehabilitation Report to 

Social Security Administration HEW SSA.
Security classification: None.
System location:

Office o f Data Development
Office of Management and Administration
6401 Security Boulevard
Baltimore, Maryland 21235

Categories of individuals covered by the system: Disability clai
mants accepted for vocational rehabilitation services under the 
reimbursement provisions and now reported as closed (no longer 
receiving service).

Categories of records in the system: The name and social security 
number of the disabled beneficiary together with other statistical in
formation such as type of claim, closure status, date of closure, 
State vocational rehabilitation code, date of form etc.

Authority for maintenance of the system: Section 222 of the Social 
Security Act.

Routine uses of records maintained in the system, in c lu d in g  catego
ries of users and the purposes of such uses: No routine uses for dis
closure purposes.

Policies and practices for storing, retrieving, accessing, re ta in in g , 
and disposing of records in the sytem:

Storage: Magnetic tapes.
Retrievability: A ccess is by use of the social security number. 

The record serves as a statistical and accounting source for clai
mants involved in the vocational rehabilitation reimbursement pro
gram. The receipt o f notice of closure Form SSA-853 clears the 
control.

Safeguards: Only authorized personnel having a need for this in
formation in the performance of their official duties have access to 
this data under stringent security measures involving guards, identi
ty cards and photographs, etc.

Retention and disposal: Tapes are maintained indefinitely.
System manager(s) and address:

Director
Bureau o f Disability Insurance 
Baltimore, Maryland 21241

Notification procedure: Conctact the systems manager,* and 
furnish social security number, name, approximate date and place 
claim was filed, type of claim (disability, black lung, supplemental 
security income) and return address.

Record access procedures: An individual may request access to 
any information maintained about him in this system by contacting 
the systems manager in writing.

Contesting record procedures: An individual, upon review, may 
contest data about him by contacting the same social security offi
cial with information (see notification), plus identifying the con
tested data and reason therefor.
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Record source categories: The data is extracted from Forms SSA- 
853 - Vocational Rehabilitation Report to Social Security Adminis
tration which is completed by State offices of vocational rehabilita
tion.

SSA PO DI 1175.00
System name: Reimbursement from Trust Fund for Vocational 

Rehabilitation Services HEW SSA.
Security classification: None.
System location:

Office of Data Development
Office of Management and Administration
6401 Security Boulevard
Baltimore, Maryland 21235

Categories of individuals covered by the system: Disabled clai
mants referred and undergoing consideration for vocational reha
bilitation services; costs of such services to be reimbursed from so
cial security trust or general funds providing a beneficiary status 
exists.

Categories of records in the system: The name and social security 
number of the claimant as well as vocational rehabilitation state 
and district office code, type of claim, amount of benefit (at time 
of refeirral), date of request for status.

Authority for maintenance of the system: Sections 222 and 1615 of 
the Social Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: N o routine uses for dis
closure purposes.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Magnetic tapes.
Retrievability: Access is by use of the social security number. 

Serves as a control and monitor of vocational rehabilitation referral 
activity in the disability program in order to validate the use of 
trust funds and general funds expended for services rendered.

Safeguards: Only authorized personnel having a need for this in
formation in the performance of their official duties have access to 
this data under stringent security measures involving guards, identi
ty cards and photographs, etc.

Retention and disposal: Records are destroyed upon notification 
of closure from the State agency or upon expiration of five years 
from date record was created, whichever occurs first.

System manager(s) and address:
Director
Bureau of Disability Insurance 
Baltimore, Maryland 21241

Notification procedure: Contact the systems manager, and furnish 
social security number, name, approximate date and place claim 
was filed, type of claim (disability, black lung, supplemental securi
ty income) and return address.

Record access procedures: An individual may request access to 
any information maintained about him in this system by contacting 
the systems manager in writing.

Contesting record procedures: An individual, upon reyiew, may 
contest data about him by contacting the same social security offi
cial with information (see notification), plus identifying the con
tested data and reasons therefor.

Record source categories: The basic record is prepared as the 
result of a written or teletyped request for benefit status from the 
State agency. Additional information is secured from the master 
beneficiary record and the supplementary security record files.

SSA PO DI 1275.00
System name: Initial Agency Disability Cases Time Study HEW 

SSA.
Security classification: None.
System location:

Office of Data Development
Office o f Management and Administration
6401 Security Boulevard
Baltimore, Maryland 21235

Categories of individuals covered by the Systran: Social security 
disability beneficiaries or claimants.

Categories of records in the system: Social security numbers of 
the claimant, time differential in months and days between critical 
date fields of processed cases.

Authority for maintenance of the system: Section 221 of the Social 
Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: No routine uses for dis
closure purposes.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Magnetic tapes.
Retrievability: A ccess is by use of the social security number. 

The data is used to provide Bureau of Disability Insurance manage
ment in the field and central office with processing time informa
tion - nationally and State by State.

Safeguards: Only authorized personnel having a need for this in
formation in the performance of their official duties have access to 
this data under stringent security measures involving guards, identi
ty cards and photographs, etc.

Retention and disposal: Tapes are maintained indefinitely.
System manager(s) and address: Director, Bureau of Disability In

surance, Baltimore, Maryland 21241
Notification procedure: Contact the systems manager, and furnish 

social security number, name, approximate date and place claim 
was filed, type of claim (disability, black lung, supplemental securi
ty income) and return address.

Record access procedures: An individual may request access to 
any information maintained about him in this system by contacting 
the systems manager in writing. v

Contesting record procedures: Ai^ individual, upon review, may 
contest data about him by contacting the same social security offi
cial with information (see notification), plus identifying the con
tested data and reason therefor.

Record source categories: The data is extracted from a control 
document after the file folder is received in the Bureau of Disabili
ty Insurance.

SSA PO DI 1375.00
System name: Lag Period Between Initial Denial Notice and Recon

sideration Study HEW SSA.
Security classification: None.
System location:

Office of Data Development
O ffice of Management and Administration
6401 Security Boulevard
Baltimore, Maryland 21235

Categories of individuals covered by the system: Social security 
disability beneficiaries or claimants.

Categories of records in the system: Social security numbers of 
the claimant, State agency code, month -year of processing, request 
code.

Authority for maintenance of the system: Section 221 of the Social 
Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: No routine uses for dis
closure purposes.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Magnetic tapes.
Retrievability: A ccess is by use of the social security number.
Safeguards: Only authorized personnel having a need for this in

formation in the performance of their official duties have access to 
this data uhder stringent security measures involving guards, identi
ty cards and photographs, etc.

Retention and disposal: Tapes are maintained indefinitely.
System manager(s) and address:

Director
Bureau of Disability Insurance

• Baltimore, Maryland 21241
Notification procedure: Contact the systems manager, and furnish 

social security number, name, approximate date and place claim 
was filed, type of claim (disability, black lung, supplemental securi
ty income) and return address.

Record access procedures: An individual may request access to 
any information maintained about him in this system by contacting 
the systems manager in writing.
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Contesting record procedures: An individual, upon review, may 

contest data about him by contacting the same social security offi
cial with information (see notification), plus identifying the con
tested data and reason therefor!

Record source categories: The data is extracted from the in
dividual’s claim record.

SSA PO DI 1475.00
System name: Vocational Rehabilitation Savings Calculation HEW 

SSA. ‘ , j I |  j
Security classification: None.
System location:

Office of Data Development
Office of Management and Administration
6401 Security Boulevard
Baltimore, Maryland 21235

Categories of individuals covered by the system: Disability 
beneficiaries reported by State vocational rehabilitation agency as 
no longer receiving vocational rehabilitation service.

Categories of records in the system: The name and social security 
number of the beneficiary and identifying information about the 
notice of disclosure, the date of termination or reduction in 
benefits, if any, amount of benefit, amount Of savings and other 
miscellaneous data.

Authority for maintenance of the system: Section 222 of the Social 
Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: No routine uses for dis
closure purposes.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Magnetic tapes.
Retrievability: Access is by use of the social security number. 

The record serves primarily as a source for furnishing statistical 
and benefit information on the vocational rehabilitation reimburse
ment program.

Safeguards: Only authorized personnel having a need for this in
formation in the performance of their official duties have access to 
this data under stringent security measures involving guards, identi
ty cards and photographs, etc.

Retention and disposal: Tapes are maintained indefinitely.
System manager(s) and address: /

Director
Bureau of Disability Insurance 
Baltimore, Maryland 21241

Notification procedure: Contact the systems manager, and furnish 
social security number, name, approximate date and place claim 
was filed, type of claim (disability, black lung, supplemental securi
ty income) and return «address.

Record access procedures: An individual may request access to 
any information maintained about him in this system by contacting 
the systems manager in writing.

Contesting record procedures: An individual, upon review, may 
contest data about him by contacting the same social security offi
cial with information (see notification), plus identifying the con
tested data and reason therefor.

Record source categories: The information is extracted and com
piled from the vocational rehabilitation closure report, the master 
beneficiary record and the summary earnings record.

SSA PO DI 1575.00
System name: Quality Evaluation Data Records HEW/SSA.

Security classification: N one.1
System location: Bureau of Disability Insurance, Baltimore, 

Maryland 21241
Categories of individuals covered by the system: Individuals who 

have filed application for Social Security Disability Benefits and/or 
Supplementary Security Income Benefits.

Categories of records in the system: Social security numbers of 
claimants, demographic, diagnostic, and other types o f data 
generated as a result of a review of the State actions on the claim.

Authority for maintenance of the system: Section 221 of the Social 
Security Act.

Routine uses of records maintained in the system, including catego
ries erf users and the purposes of such uses: No routine uses for dis
closure.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The system consists o f tape, disk, and card records.
Retrievability: The records are maintained in SSN sequence. 

Records are used to report monthly results o f the review of the 
state disability determination process.

Safeguards: Records are subject to the same rules and safeguards 
as all other information in SSA relating to claims and beneficiary 
records* (See Appendix J).

Retention and disposal: The records are maintained until a deci
sion about entitlement is made then erased or otherwise destroyed.

System manager(s) and address:
Director
Bureau of Disability Insurance 
Baltimore, Maryland 21241

Notification procedure: Contact the systems manager in writing 
and furnish social security number, name, approximate date, place 
claim was filed, type of claim (disability or supplemental security 
income) and return address.

Record access procedures:
Contesting record procedures: Same.
Record source categories: Records are prepared from extract 

forms and show decision, diagnosis and other information.
SSA PO DP 0175.00

System name: Master files o f Social Security Number Holders 
HEW SSA.

Security classification: None.
System location:

Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: All individuals 
who have obtained social security numbers. *

Categories of records in the system: This system contains all of 
the information received on original applications for social security 
numbers and any changes in the information on the applications 
that are submitted by the social security number holder. Cross- 
reference may be noted where multiple numbers have been issued 
to the same individual; an indication that benefit claim has been 
made under this social security number.

Authority for maintenance of the system: Section 205(a)of the So
cial Security Act; Section 205(c) (2). of the Social Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses:

1. The State Unemployment Compensation Agencies to verify 
, social security numbers

numbers in unemployment compensation claims cases.
2. Employers are notified, on written request, o f the social 

security number
of an employee in order to complete their records for reporting 

PICA
to the Social Security Administration.
3. State welfare agencies are notified on written request, of the 
social security numbers of AFDC applicants or recipients.
4. The Department of Justice (Federal Bureau of Investigation 

and
United States Attorneys) for investigating and prosecuting 

violations of 
the Social Security Act. -
5. The Department o f Justice (Immigration and Naturalization 

Service)
for the identification and location of aliens.
6. The Department of Justice (Federal Bureau of Investigation) 

and
the Department of Treasury (United States Secret Service) for 

national
security matters and in connection with threats on the life of 

the
President or other dign ita ries
7. A person or agency showing compelling circumstances 

affecting
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the health or safety of someone, or relating to the identity of 
an amnesice

mentally incompetent, or unconscious individual.
8. The Railroad Retirement Board for administering-provisions 

of
the Railroad Retirement and Social Security Acts relating to 

railroad 
employment.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records in this system are maintained as paper forms, 
paper lists, punchcards^magnetic tape, microfilm, and microfiche 
files.

Retrievability: Records in this system are indexed both by social 
security number and by name. This information is used for the fol
lowing purposes: by Social Security Administration as basic control 
for retained earnings information; by Social Security Administra
tion as a basic control and data source to prevent issuance of multi-~ 
ple social security numbers; by Social Security Administration as 
the means to correctly identify incorrectly reported names or social 
security numbers on earnings reports; by Social Security Adminis
tration for resolution of earnings discrepancy cases; by Social 
Security Administration for document histoid in processing claims; 
by Social Security Administration for statistical studies.

Safeguards: All magnetic tapes are within an enclosure attended 
by security guards. Anyone entering or leaving this enclosure must 
have special badges issued only to authorized personnel. All 
microfilm, microfiche, and paper files are accessible only by 
authorized personnel who have a need to know.
' Retention and disposal: All paper forms are retained until they are 
filmed or are entered on tape and the accuracy verififed, then they 
are destroyed by shredding. All tape, microfilm, microfiche files 
are updated periodically. The out-of-date magnetic tapes are erased. 
The out-of-date microfiche is shredded by the application of heat.

System manager(s) and address:
Director
Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure: An individual may present a request for 
information as to whether this system contains records pertaining 
to himself by providing his name and social security number, or if 
the social security number is not known, date of birth, place of 
birth, mother’s maiden name and father’s name, and evidence of 
identity to the Assistant Bureau Director, System s, Bureau of Data 
Processing, 6401 Security Boulevard, Baltimore, Maryland 21235.

Record access procedures: Ah individual may obtain information 
m a in ta in ed  about him in the system by writing to the Assistant Bu
reau Director, Systems, Bureau of Data Processing.

Contesting record procedures: An individual may, upon review, 
contest any information about him in this system by writing to the 
same official, providing the same information under notification, 
stating his reason for contesting and identifying the contested por
tion of the record.

Record source categories: Social security number applicants; or 
individual acting on their behalf. The social security number itself 
is assigned to the individual as a result of internal processes of this 
system.

SSA PO DP 0275.00
System name: Earnings Recording and Self-Employment Income 

System HEW SSA.
Security classification: None. ^  "
System location:

Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: Any person who 
has been issued a social security number and who may or may not 
have earnings under social security or self-employment income.

Categories of records in the system: This contains records of all 
• social security number holders, their name, date of birth, sex, race, 

a summary of their yearly earnings, quarters of coverage, special 
employment codes (i.e., self-employment, military, agriculture, and 
railroad), benefit status and employer identification.

Authority for maintenance of the system: Section 205(a) o f the So
cial Security Act and section 205(cX2) of the Social Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: State social security ad
ministrators for correcting and reconstructing State employee 
earnings records for social security C£x purposes; the Treasury De
partment (Internal Revenue Service) for collecting social security 
taxes; the Railroad Retirement Board for administering provisions 
of the Railroad Retirement and Social Security Acts relating to rail
road employment; the Department of Justice (Federal Bureau of In
vestigation and United States Attorneys) for investigating and 
prosecuting violations of the Social Security Act; the Department 
of Justice (Immigration and Naturalization Service) for the identifi
cation and location of aliens.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records in this system are maintained as paper forms, 
paper lists, punchcards, microfilm and magnetic tape files.

Retrievability: Records in this system are indexed by social 
security number and name. This information is used for the follow
ing purposes: As a primary working record file of all social security 
number holders; as a quarterly earnings record detail file to provide 
full data in wage investigation cases; to provide information for 
determining amount of benefits; to record all incorrect or in
complete earnings items; to reinstate incorrectly or incompletely re
ported earnings items; to record the latest employer of a wage 
earner; for statistical studies; for identification of possible overpay
ments of benefits; for identification of individuals entitled to addi
tional benefits; provide information to employers and former em
ployers for correcting or reconstructing earnings records and for 
social security tax purposes; workers and self-employed individuals 
in the form of earnings statements or quarters of coverage state
ments; provide information to Social and Rehabilitation Ser- 
vice/Health, Education and Welfare for locating deserting parents.

Safeguards: All magnetic tapes are within an enclosure attended 
by security guards. Anyone entering or leaving this enclosure must 
have special badges which are issued only to authorized personnel. 
All microfilm and paper files are accessible only by authorized per
sonnel with a need to know.

Retention and disposal: All paper foim s and cards are retained 
until they are filmed or are entered on tape and the accuracy 
verified, then they are destroyed by shredding. All tapes and 
microfilm files are updated periodically. The out of date magnetic 
tapes are erased. The out of date microfilm is shredded.

System manager(s) and address:
Director --
Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure: An individual may present a request for 
information as to whether this systems contains records pertaining 
to himself by providing his social security number, name, signature, 
or other personal identification and' referring to this system to 
Assistant Bureau Director, Systems, Bureau of Data Processing, 
6401 Security Boulevard, Baltimore, Maryland 21235.

Record access procedures: An individual may obtain information 
maintained about him in this system by writing to the Assistant Bu
reau Director, Systems, Bureau of Data Processing, 6401 Security 
Boulevard, Baltimore, Maryland 21235.

Contesting record procedures: An individual may, upon review, 
contest any portion of a record maintained on him in this system. 
He should write to the same official, providing the same informa
tion, referencing this system, and identifying that portion of the 
record contested, and the reason therefor.

Record source categories: Social security number applicants, em
ployers, self-employed individuals, Department of Justice 
(Immigration and Naturalization Service), Department of Treasury 
(Internal Revenue Service) master beneficiary record of Social 
Security Administration.

SSA PO DP 0375.00
System name: Correspondence File of the Bureau of D3*3 

Processing HEW SSA.
Security classification: None.
System location:

Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235
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Categories of individuals covered by the system: Any individual 

requesting, reporting, or changing earnings information and/or 
inquiring about some aspect of the Social Security Act.

Categories of records in the system:
1. Correspondence received from individual, as well as copies 

of the
replies to the correspondence-concerning:
(a) general questions about the Social Security Act and/or
(b) adjustments of earnings, based on either the incoming 

correspondence or
internal checks of the earnings record.
2. Minister waiver forms, i.e., forms filed by the clergy for the 

election
or waiver of coverage under the Act.
3. Notices of deportation.

Authority for maintenance of the system: Title II, Section 205(cX2) 
of the Social Security Act; Federal Records Act of 1950 (64 stat. 
583). ; . . r

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: No routine use for dis
closure.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Manila Folders on open shelving.
Retrievability: Alphabetical, Employer Identification Number and 

Social Security Number. Reference file used to: (a) assist Social 
Security Administration correspondents in preparing replies to sub
sequent inquiries; (b) house minister waiver forms thus preventing 
an erroneous payment of social security benefits; (c) house notices 
of deportation.

Safeguards: Only authorized personnel are permitted access to 
the files.

Retention and disposal: a. Records are maintained for periods of 1 
year, 4 years or indefinitely as follows: Permanent R etention-All 
material which will affect the future development of claims; copies 
of coverage, wage and self-employment income determinations; 
proof documents and deportation notices. Four Years R etention- 
Correspondence and evidence upon which coverage, wage and «elf 
-employment income determinations are based; correspondence 
which must be held until statute , of limitations has run. One Year 
Retention—General correspondence regarding returning documents 
to individuals, letter forwarding, denial of confidential information, 
release of confidential information to a third party based on 
authorization (actual or inferred) and undeliverable material, b. 
Records are destroyed by shredding.

System manager(s) and address:
Director
Bureau of Data Processing , -r
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure: Assistant Bureau Director, System s, BDP 
6401 Security Boulevard, Baltimore^Maryland 21235 Individual 
should provide the Social Security Administration with their full 
mime and social security number and return address and refer to 
this system when requesting information.

Record access procedures: An individual may access any record 
maintained on him in this system by writing to Assistant Bureau 
Director (Systems), Bureau of Data Processing, 6401 Security Bou
levard, Baltimore, Maryland 21235.

Contesting record procedures: An incividual may, upon review, 
contest any portion of a record maintained about him in this system  
by writing to the same official, providing the same information plus 
identifying the portion of the contested record and the reason 
therefor. , 1

Record source categories: Correspondence received from in
dividuals, as well as copies of our replies to this correspondence. 
Also correspondence generated as a result of Social Security Ad
ministration internal checks of the earnings records.

SSA PO DP 0475.00
System name: Record of Earnings Information Furnished for Non- 

Program Purposes HEW SSA.
Purity classification: None.
System location:

Pnr®&ti of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: Any individual or 
his survivor, or the legal representative of the individual or his 
estate, requesting earnings information for a non-program purpose.

Categories erf records in the system: 1. Correspondence and/or re
lated documents as well as copies Of replies to the correspondence 
concerning earnings information from an individual’s record. 2. An
notated index cards indicating individual case disposition.

Authority for maintenance of the system: Section 205 of the Social 
Security Act.
' Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Reference file used to 
assist the Social Security Administration correspondents in prepar
ing expeditious replies to subsequent inquiries from individual«! 
listed under Category of Individual.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Manila Folders and Index Card File.
Retrievability: Index Card - Alphabetical; Manila Folders - Quar

terly, by Social Security Number.
Safeguards: Only authorized personnel are permitted access to 

the files.
Retention and disposal: No specific authority. Records are main

tained as a working file for a period of three to six months and 
then destroyed.

System manager(s) and address:
Director
Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure: a. Assistant Bureau Director (System s), 
Bureau of Data Processing, 6401 Security Boulevard, Baltimore, 
Maryland 21235.

b. Individual should provide the Social Security 
Administration with his full name and social security number 
when obtaining information from the system.

Record access procedures: a. Assistant Bureau Director (System s), 
Bureau of Data Processing, 6401 Security Boulevard, Baltimore, 
Maryland 21235.

b. Individual should provide the Social Security 
Administration with his full name and social security number 
when obtaining information form the system.

Contesting record procedures: Same.
Record source categories: Correspondence received from in

dividuals or their legal representatives, and copies of subsequent 
replies to this correspondence.

SSA PO DP 0575.00
System name: Record of Employees Authorized to Review Bureau 

Records HEW SSA.
Security classification: None.
System location:

v Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: Bureau of Data 
Processing employees who are authorized and required to examine 
various Bureau records in the course of d ischarg ing  their duties.

Categories of records in the system: This system contains an in
dividual’s name, date of signature, and identification badge number 
assigned.

Authority for maintenance of the system: Records of the Social 
Security Administration are confidential by law (Section 1106 of the 
Social Security A ct), and may be disclosed only as the Secretary of 
Health, Education, and Welfare may prescribe by regulations. 
Regulations N o. 1 describes the circumstances under which social 
security records may be disclosed. Each employee who is issued an 
identification badge in connection with the subject system of 
records acknowledges by signature that he is aware of the prohibi
tion against unauthorized disclosures of information.

Routine uses of records maintained in the system, including catego
ries of users and the purposes erf such uses: N o routine use for dis
closure.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained on card stock (form 3777).
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Retrievability: Indexed by identification badge number. This 
system is maintained for the purpose of recording the identities of 
the employees who are authorized access to Bureau records. It is 
available for use by the Deputy Bureau Director and his office 
staff.

Safeguards: These records are stored in a locked file cabinet, ac
cessible only by the Deputy Bureau Director and his office staff.

Retention and disposal: The records are maintained as long as an 
individual remains in a capacity where he is authorized access to 
Bureau records or requires access in order to perform his assigned 
duties. They are destroyed when the individual’s employment ter
minates or his need or authority to access Bureau records ceases.

System manager(s) and address:
Deputy Bureau Director 
Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure: Inquiries should be directed to the System  
Manager. The individual should provide his name and identification 
badge number.

Record access procedures: An individual can obtain information 
m ain ta ined  on him in the system by writing to the System Manager.

Contesting record procedures: An individual may, upon review, 
contest any portion of a record maintained about him in this system  
by writing to the Systems Manager, referencing this system , and 
identifying the contested data and the reason therefor.

Record source categories: The informatnion in this system con
sists of an individual’s name, date of signature, and identification 
badge number assigned. The Division to which the individual is as
signed provides the individual’s name and the Deputy Bureau 
Director’s office assigns the identification badge number.

SSA PO DP 0675.00
System name: Total Resources and Information Management 

(TRIM) System of Assistant Bureau Director Systems HEW 
SSA.

Security classification: None.
System location:

Bureau of Data Processing
6401 Security Boulevard #
Baltimore, Maryland 21235

Categories of individuals covered by the system: All Employees of 
Assistant Bureau Director Systems.

Categories of records in the system: All employees by clerk 
number; developmental project plans subdivided into tasks; task 
records include clerk number of the responsible employee (not all 
employees are assigned this type of work).

Authority for maintenance of the system: Section 702 of the Social 
Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: No routine uses for dis
closure.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: Magnetic tape.

Retrievability: Programs permit retrieval of information by many 
parameters including clerk number. The system is used to plan and 
control work within the organization. In support of this function it 
prepares lists of current work assignments for employees and su
pervisors in due data order. Information is extracted each week and 
furnished to employees assigned to developmental work. Regular 
progress reports each week by project leader are basis for updating 
and/or correcting information.

Safeguards: Information distributed only to employee and super
visor.

Retention and disposal: Records are accessible only when active. 
After that time they are retained on magnetic tape in non-retrieva- 
ble format for one year.

System manager(s) and address:
Assistant Bureau Director 
Systems, Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure: An individual may contact the Chief, 
TRIM Staff, Systems, 6401 Security Boulevard, Baltimore, Mary
land 21235, providing his name and clerk number.

Record access procedures: An individual may access any in forma, 
tion maintained about him in this system by contracting the Chief, 
TRIM Staff in person or writing.

Contesting record procedures: An individual may, upon review, 
contest any portion of the record maintained about him in this 
system. Anyone wishing to contest information should contact the 
Chief of the TRIM Staff.

Record source categories: Information is secured from the in
dividual or internal systems operators.

SSA PO FO 0175.00
System name: Pending Social Security Number Applications HEW 

SSA.
Security classification: None.
System location: District and branch office (see Appendix F).
Categories of individuals covered by the system: Individuals 

requesting social security numbers and replacement cards for lost 
social security numbers.

Categories of records in the system: Photocopy of SS-5 
(Application for Social Security Number) or roster containing in
dividual’s name, social security number. Also contains the name 
and telephone humber of the third party (employer, bank, welfare 
agency) to whom the individual has requested his correct social 
security number be furnished. N ot all offices maintain this record. 
Some annotate the SS-5 with the name of the third party to be con
tacted on the reverse side.

Authority for maintenance of the system: Section 205(a) of the So
cial Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Employee who applies 
for a social security number or who loses his number may request 
the district office to notify a third party of his correct number. The 
pending roster may also contain the applicant’s name and telephone 
number for notification.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: May be photocopy of SS-5 or roster with third party’s 
name and telephone number.

Retrievability: By name and social security number.
Safeguards: Usually available on a need to know basis.
Retention and disposal: Photocopy or roster is destroyed when 

the third parties are notified.
System manager(s) and address:

Director
Bureau of Field Operations 
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure: District or branch manager (see Appendix 
F).

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Applicant.

SSA PO FO 0275.00
System name: Direct Input Source Documents HEW SSA.

Security classification: None.
System location: District and branch office (see Appendix F).
Categories of individuals covered by the system: Beneficiaries and 

applicants for retirement, survivors, or disability social security 
benefits, or health insurance benefits.

Categories of records in the system: Notices of death, annual re
port of earnings, change in marital status, address or student status, 
etc.

Authority for maintenance of the system: Section 205(a) of the So
cial Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: N o routine uses for dis
closure.

Policies and practices for storing, retrieving, accessing, retaining» 
and disposing of records in the sytem:

Storage: Documents are stored in file cabinets.
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Retrievability: By name and social security number. Information 
from notices is transmitted by wire to central file to make changes 
that affect benefits o f the individual. Source documents are 
retained in the district office 3 - 7  months.

Safeguards: Usually available only to people on a need to know 
basis.

Retention and disposal: Documents are retained 3 -7  months and 
then destroyed. ;

System snanager(s) and address:
Director
Bureau of Field Operations 
6401 Security Boulevard 
Baltimore, Maryland 2123S

Notification procedure: District or branch manager (see Appendix 
F).

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Beneficiary.

SSA PO FO 0375.00
System name: Claims Development Record HEW SSA.

Security classification: None.
System location: District and branch office (see Appendix F).
Categories of individuals covered by the system: Beneficiary, ap

plicant, and inquirer for the various social security and black lung 
benefit programs.

Categories of records in the system: The file contains the name, 
address, and social security number of the individual. It also con- 

• tains developmental notes concerning the requesting and receipt of 
documents required for processing a claim for benefits. Benefit 
amounts and date of entitlement may also be displayed.

Authority for maintenance of the system: Section 205(a) o f the So
cial Security A ct

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: No routine uses for dis
closure.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: 8 X 101/2 cards filed in standard file cabinets.
Retrievability: By name and social security number. Used as an 

interviewing tool, record of clearance of claims, and sometimes as 
a log of activity pertinent to continued entitlement to benefits.

Safeguards: Usually available to personnel on a need to know 
basis.

Retention and disposal: Specific destruction dates established de
pending on whether a claim is allowed or disallowed. Generally 
maintained for 6 months and then destroyed.

System managerfs) and address:
Director
Bureau of Field Operations 
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure: District or branch manager (see Appendix 
F).

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Applicants, inquiries, third parties.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: No routine uses for dis
closure.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records hi the sytem:

Storage: M icrofiche stored in special metal cabinets.
Retrievability: By name and social security number. Used by dis

trict, branch, and teleservice center offices to answer inquiries 
from beneficiaries. These offices and the Reconciliation and Analy
sis Unit also use it as a guide in development to determine continu
ing eligibility to benefits.

Safeguards: Cabinets are locked at night. Usually available to per
sonnel only on a need to know basis.

Retention and disposal: New microfiche received every 3 months. 
Old microfiche destroyed by application of heat.

System managers) and address:
Director
Bureau of Field Operations 
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure: District, branch and teleservice center 
manager (see Appendix F).

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Applicants.

SSA PO FO 0575.00
System name: Congressional Inquiry File HEW SSA.

Security classification: None.
System location: District and branch office (see Appendix F).
Categories of individuals covered by the system: Congressional 

representative.
Categories of records in the system: Correspondence to and from 

congressional representative.
Authority for maintenance of the system: Section 205(a) of the So

cial Security Act.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Some offices maintain a 
separate file of copies of correspondence to and from congressional 
representatives usually for reference purposes.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Maintained in manila type folders.
Retrievability: Usually by name in alphabetical order.
Safeguards: Usually available to personnel on a need to know 

basis.
Retention and disposal: Generally retained for 6 months and may 

be retained longer.
System manager(s) and address:

Director
Bureau of Field Operations 
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure: District or branch manager (see Appendix 
F).

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Congressional representative.

SSA PO PO 0675.00
System name: Public Inquiry Correspondence File HEW SSA. 

Security classification: None.
Systran location: District and branch office (see Appendix F). 
Categories of individuals covered by the system: General public. 
Categories of records in the Systran: Inquiries usually for benefit 

information.
Authority for maintenance of the system: Section 205(a) of the So

cial Security Act.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: No routine uses for dis
closure.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in  the sytem:
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Storage: Folders in standard file cabinets.
Retrievability: By name. File is retained in event inquirer 

requests additional information or files a formal application and the 
correspondence from the individual can be used as a filing date for 
benefit purposes.

Safeguards: Usually available only to personnel on a need to 
know basis.

Retention and disposal: Destroyed after 1 year.
System manager(s) and address:

Director
Bureau of Field Operations 
6401 Security Boulevard 
Baltimore, Maryland 2123S

Notification procedure: District or branch manager (see Appendix
F ).

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Information furnished by inquirer.

SSA PO FO 0775.00
System name: Wage item file HEW SSA.

Security classification: None.
System location: District and branch office (see Appendix F).
Categories of individuals covered by the system: Workers who paid 

Federal Insurance Contribution Act and Self-employment taxes.
Categories of records in the- system: N otices sent to district offices 

concerning individual’s earnings were reported (either by employer 
or himself) using an incorrect social security number or failing to 
show any number. Some notices involve coverage questions of self- 
employment income.

Authority for maintenance of the system: Section 205(a) of the So
cial Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Contacts are made with 
the employer or wage earner to reconcile the data on the earnings 
report in order that the earnings can be credited to the correct so
cial security number.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Punch cards.
Retrievability: By name and social security number.
Safeguards: Non-sensitive material, generally available only on a 

need to know basis.
Retention and disposal: Retained onjy until the data is reconciled. 

It is then forwarded to the Bureau of Data Processing and sub
sequently destroyed by shredding.

System manager(s) and address: Director, Bureau of Field Opera
tions, 6401 Security Boulevard,

Notification procedure:
Director
Bureau of Field Operations 
6401 Security Boulevard 
Baltimore, Maryland 21235

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Employers tax returns and self-em ploy

ment tax return of individual.
SSA PO FO 0875.00 

System name: Problem Case File HEW SSA.
Security classification: None.
System location: District and branch office (see Appendix F).
Categories of individuals covered by the system: Beneficiaries and 

applicants for social security benefits, health insurance, and black 
lung benefits.

Categories of records in the system: Beneficiary’s name, address, 
social security number, nature of problem, and action being taken.

Authority for maintenance of the system: Sections 205(a) of the 
Social Security Act, and section 413(b) of the Federal Coal Mine 
Health and Safety Act (Black Lung).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: No routine uses for dis
closure.

Policies and practices for storing, retrieving, accessing, re taining 
and disposing of records in the sytem:

Storage: Material is placed in manila type folders and stored in 
file drawers:

Retrievability: By name, may be in alphabetical order. Notes may 
be kept on difficult or continuing problem cases and maintained in 
a separate file. This file is maintained by only a few  offices.

Safeguards: File drawers are locked at night time.
Retention and disposal: File is broken down upon completion of 

the developm ent.Fertinent documentation is sent to the reviewing 
office for permanent filing as a part o f the claims folder.

System manager(s) and address:
Director
Bureau of Field Operations 
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure: District or branch manager (see Appendix
F ) .

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Beneficiary or authorized representa

tive.
SSA PO FO 0975.00

System name: Problem Case File (Supplemental Security Income) 
HEW SSA.

Security classification: None.
System location: Reconciliation and Analysis Units located in re-, 

gional offices (see Appendix F).
Categories of individuals covered by the system: Applicants for 

supplemental security income payments.
Categories of records in the system: Listing of cases with date of 

eligibility in 1974 contains individual’s name, social security number 
and in some cases additional information pertaining to factors of 
eligibility such as incom e, resources, and living arrangements. 
Claims folder containing application and documentation of factors 
of eligibility may also be in the file.

Authority for maintenance of the system: Section 1631 of the So
cial Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: No routine uses for dis
closure.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Claims material is maintained in manila type folders. 
A lso computerized paper listing.

Retrievability: By name and social security number. Complex 
cases requiring special expertise to process are controlled by this 
listing.

Safeguards: Available on a need to know basis.
Retention and disposal: Retained indefinitely.
System manager(s) and address:

Director
Bureau of Field Operations 
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure: Reconciliation and Analysis Manager (see 
Appendix F).

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Applications for supplemental security 

income as provided by applicant.
SSA PO FO 1075.00

System name: Forced Payment File (Supplemental Security Income) 
HEW SSA.

Security classification: None.
System location: Reconciliation and Analysis Units located in re

gional offices (see Appendix F).
Categories of individuals covered by the system: A pplicants for 

supplemental security income payments. -  ■
Categories of records in the system: Paper listing containing name, 

social security number, and type of action being taken on the case.
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Authority for maintenance of the system: Section 1631 of the So- 
c^l Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: N o routine uses for dis
closure., ; . •' - r : . . , ; ^

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper listing.
Retrievability: By name and social security number. Mainly used 

for control of cases requiring a special procedure for processing a 
claim for supplemental security income payments.

Safeguards: Available on a need to know basis.
Retention and disposal: Retained indefinitely.
System manager(s) and address:

Director
Bureau of Field Operations 
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure: Reconciliation and Analysis Unit Manager 
(see Appendix F).

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Applications for supplemental security 

income payments as provided by applicant
SSA PO FO 1175.00

System name: One Time Payment File HEW SSA.
Security classification: None.
System location: Reconciliation Analysis Units located in regional 

offices (see Appendix F).
Categories of individuals covered by the system: Applicants for 

supplemental security income.
Categories of records in the’system: File contains name of appli

cant, social security number, amount paid, months for which paid. 
Some records may also include other data pertaining to eligibility 
factors such as income, resources, living arrangement, etc.

Authority for maintenance of the system: Section 1631 of the So
cial Security Act.

Routine uses of records maintained in the system , including catego
ries of users and the purposes of such uses: No routine uses for dis
closure. :

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: 5 X 8  card.
Retrievability: By name and social security number. Used in 

cases where one time payments are made; to insure that duplicate 
payments are not made.

Safeguards: Available only on a need to know basis."
Retention and disposal: Retained indefinitely.
System manager(s) and address:

Director
Bureau of Field Operations 
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure: Reconciliation and Analysis Unit Manager 
(see Appendix F).

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Applications for supplemental security 

income as provided by applicant.
SSA PO FO 1275.00

System name: Control File for Cases Before Presiding Officers 
HEW SSA. rr ^

Security classification: None.
System location: Reconciliation and Analysis Units located in re

gional offices (see Appendix F).
Categories of individuals covered by the system: Applicants for 

supplemental security income payments.
Categories of records in the system: Card file contains individual’s 

“ame. social security number, and chronological record of case 
Prô essm8. Claims file (if present) contains, in addition, factors of 
e gibihty such as income, resources, living arrangements, etc.

Authority for maintenance of the system: Section 1631 of the So
cial Security Act. hWtKi-3i  ?

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: N o routine uses for dis
closure.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: 5 X 8  card or SSA-250 (Development Worksheet). 
Claims material maintained in manila type folders.

Retrievability: By name and social security number. Informa
tional purposes to answer inquiries from the applicant, social 
security district offices, and Bureau of Hearings and Appeals.

Safeguards: Available on a need tp know basis."
Retention and disposal: Card files destroyed 4 months after effec

tuation takes place to make payments to applicant. Cases retained 
for at least 35 days from date of receipt from Presiding Officer to 
facilitate appeals process before forwarding for storage.

System manager(s) and address:
Director
Bureau of Field Operations 
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure: Reconciliation and Analysis Manager (see 
Appendix F).

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Applications for supplemental security 

income as provided by applicant.
SSA PO FO 1375.00

System name: Claims Leads HEW SSA.
Security classification: None.
System location: District and branch office (not maintained by all 

offices) (see Appendix F).
Categories of individuals covered by the system: Individuals poten

tially eligible for benefits under Titles II, XVI, XVin of the Social 
Security Act.

Categories of records in the system: Leads from mental hospital 
admissions, welfare, Internal Revenue Service, Veterans Adminis
tration, etc., who may be eligible for benefits under the various so
cial security programs. Lead forms generally contain name and ad
dress of individual, date of birth, existence of a mental or physical 
impairment, data on dependents, last date worked, etc.

Authority for maintenance of the system: Section 205(a) of the So
cial Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: No routine uses for dis
closure.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Letter size forms usually maintained in manila type fol
ders and interfiled with pending claims and postentitlement file.

Retrievability: Filed by name in alphabetical order in claims 
pending file. Used to initiate contact with individuals to determine 
their eligibility for benefits.

Safeguards: File drawers locked at night. Usually only available 
to personnel on a need to know basis.

Retention and disposal: Leads maintained until claim is taken or 6 
months from date inquirer is invited by letter to file a claim, 
whichever is earliest.

System managers) and address:
Director
Bureau of Field Operations 
6401 Security Boulevard 
Baltimore, Maryland 21235

^Notification procedure: District or branch manager (see Appendix

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Inquirer or third parties.

SSA PO FO 1475.00
System name: Welfare Eligibility Lists for December 1973 HEW 

SSA.
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Security classification: None.
System location: District and branch office (maintained by only 

some offices) (see Appendix F). - 'r:

Categories of individuals covered by the,.system: Eligible in
dividuals for welfare categorical payments m December 1973.

Categories of records in the system: Lists are in different forms. 
Some are only listings showing name and address, social security 
number and welfare case number. Others contain factors o f entitle
ment to welfare payments.

Authority for maintenance of the system: Section 1602 of the So
cial Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: N o routine uses for dis
closure.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Computerized listing.
Retrievability: By name and social security number. Reference 

purposes only for district office personnel to facilitate the transfer 
of aged, blind and disabled cases from State welfare agencies to the 
new Federal program.

Safeguards: Usually available on a need to know basis.
Retention and disposal: Destroyed as information on list becomes 

obsolete.
System manager(s) and address:

Director
Bureau of Field Operations 
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure: District or branch manager (see Appendix 
F).

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: State Departments of Public Welfare.

SSA PO FO 1575.00
System name: Tax Assessment Records HEW SSA.

Security classification: None.
System location: District and branch office (see Appendix F).
Categories of individuals covered by the system: Taxpayers of 

community.
Categories of records in the system: Excerpts from tax assessors 

records.
Authority for maintenance of the system: Section 1631 of the So

cial Security Act.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: N o routine uses for dis
closure.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Computer listings.
Retrievability: By name. For documentation o f claims for supple

mental security income payments.
Safeguards: Non-sensitive material - public record.
Retention and disposal: Retained 1 year and destroyed when new 

listing becomes available.
System manager(s) and address:

Director
Bureau of Field Operations 
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure: District or branch manager (see Appendix 
F).

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Tax assessor’s office.

SSA PO FO 1675.00
System name: Local School Records HEW SSA.

Security classification: None.
System location: District and branch offices (see appendix F) (not 

maintained in all offices).

Categories of individuals covered by the system: Individuals with a 
physical or mental impairment who are potentially eligible for 
benefits under the various social security programs.

Categories of records in the system: Local school records.
Authority for maintenance of the system: Section 205(a) of the So

cial Security Act.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: No routine uses for dis
closure.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: In binders, folders, etc.
Retrievability: By name usually in alphabetical order. Local 

school records used for age documentation. Records usually con
tain child’s name, age at time of enrollment, guardian and address.

Safeguards: A ccess limited to employees with a need to know.
Retention and disposal: May be retained indefinitely.
System manager(s) and address: District or branch manager (see 

Appendex F).
Notification procedure: District or branch managers (see Appen

dix F). Some identification will be required.
Record access procedures: Write or contact the district or branch 

manager.
Contesting record procedures: Same.
Record source categories: Local schools.

SSA PO FO 1775.00
System name: Local Birth Records HEW SSA.

Security classification: None.
System location: District and branch offices (see Appendix F) 

(not maintained in all offices).
Categories of individuals covered by the system: Individuals in an 

age category who are potentially eligible for benefits under various 
social security programs.

Categories of records in the system: Birth records.
Authority for maintenance of the system: Section 205(a) of the So

cial Security Act.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: N o routine uses for dis
closure.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: In binders, folders.
Retrievability: By name - usually in alphabetical order - used for 

documentation of age. Some offices photocopy the entire birth 
records in their county (city, etc.) for certain years.

Safeguards: Non-sensitive material since these are public records 
- however, access is limited to employees.

Retention and disposal: May be retained indefinitely.
System manager(s) and address: The appropriate district or branch 

v manager (see Appendix F).
Notification procedure: Write or contact the systems manager; 

some identification will be required.
Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Local birth records (Bureaus of Vital 

Statistics).
SSA PO RSI 0175.00

System name: Claims Folders and Post-Adjudicative Records of Ap
plicants and Beneficiaries for Social Security Administration 
Benefits HEW SSA.

Security classification: None.
System location: Retirement and Survivors Insurance Claims: 

Claims folders are maintained primarily in the Retirement and Sur
vivors Insurance Program Centers and the Division of International 
Operations (see Appendix A). Disability Insurance Claims: Bureau 
of Disability Insurance (see Appendix B) or Division of Interna
tional Operations (see Appendix A.) Black Lung Claims: Bureau of 
Disability Insurance (see Appendix B). Supplemental Security In
come Claims: Claims for benefits based on age - Retirement and 
Survivors Insurance Program centers (see Appendix A). Claims for 
Disability or Blind: Benefits - Bureau of Disability Insurance (see
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Appendix B). In addition, claims folders are transferred to nu
merous other locations throughout the Social Security Administra
tion, and infrequently may be temporarily transferred to other 
Federal agencies (Department of Justice, or Office of the General 
Counsel, Department of Health, Education, and Welfare). The disa
bility claims folders are also transferred to State agencies for disa
bility and vocational rehabilitation determinations (see Appendix 
B). The claims folders are generally set up in district or branch of
fices when claims for benefits are filed. They are retained there 
until all development has been completed, then are transferred to 
the appropriate reviewing office as set out above. Supplemental 
security income claims folders are held in district or branch offices 
pending establishment of a payment record, or until the appeal 
period, in a denied claim situation, has expired. The folders are 
then transferred to the reviewing office. For district or branch of
fice information, see Appendix F.

Categories of individuals covered by the system: Claimants for 
retirement, survivors, disability, health insurance, or black lung 
benefits or supplemental security income payments.

Categories of records in the system: The claims folder is 
established when a claim for benefits is filed. It contains applica
tions for benefits, earnings record information established and 
maintained by the Social Security Administration, documents sup
porting factors of entitlement and continuing eligibility, payment 
documentation, and correspondence to and horn claimants and/or 
representatives. It may also contain data collected as a result of 
inquiries or complaints; and evaluation and measurement study of 
effectiveness of claims policies. Separate files may be maintained 
of certain actions which are entered directly into the computer 
processes. These relate to reports o f changes of address, work 
status, and other post-adjudicative reports.

Authority for maintenance of the system: Payment of benefits is 
directed by the following sections: Sections 2Q2(a)-(i), 223, 226, 
228, and 1611 of the Social Security Act and Section 411 of the 
Federal Coal Mine and Health Safety Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Routine uses for disclo
sure may be to: a. Applicants or claimants, prospective applicants 
or claimants, authorized representatives, or representative payees 
to the extent necessary to pursue social security claims and receive 
and account for benefit payments.

b. Third party contacts by the Social Security Administration 
(without the consent of the individual to whom the 
information pertains) in situations where the party to be 
contacted has, or is expected to have, information relating to 
the individual’s capability to manage his affairs or his 
eligibility for or entitlement to benefits under the social 
security program when:

(1) The individual is unable to provide the information being 
sought (an individual is considered to be unable to provide 
certain types of information when any of the following 
conditions exist: individual is incapable or of questionable 
mental capability, cannot read or write, cannot afford the 
cost of obtaining the information, a language barrier exists, 
or the custodian of the information w ill not, as a matter of 
policy, provide it to the individual), or

(2) The data are needed to establish the validity of evidence or 
to verify the accuracy of information presented by the 
individual, and it concerns one or more of the following: the 
individual’s eligibility to benefits under a social security 
program; the amount of a benefit payment; any case in 
which the evidence is being reviewed as a result of 
suspected abuse or fraud, coftcem for program integrity, or 
for quality appraisal, or evaluation and measurement system  
activities.

c. Third party contacts by the Social Security Administration 
where necessary td establish or verify information provided 
by representative payees or payee applicants.

d. A person (or pérsons) on the rolls when a claim is filed by
an individual which is adverse to the person on the rolls; that 
is: . V ■ " ■ - ' -

(1) An award of benefits to a new claimant precludes an 
award to a prior claimant; or

(2) An award of benefits to a new claimant will reduce the 
benefit payments to the individual(s) on the rolls; but only 
for information concerning the facts relevant to the interests 
of each party in a claim.

e. Employers or former employers for correcting or 
reconstructing earnings records and for social security tax

purposes only. f. The Treasury Department for collecting 
social security taxes or as otherwise pertinent to tax and 
benefit payment provisions of the Social Security Act, 
(including social security number verification services) and 
for investigating alleged theft, forgery, or unlawful 
negotiation of social security checks.

g. The United States Postal Service for investigating alleged 
forgery or theft o f social security checks.

h. The Department of Justic for investigating and procecuting 
violations of the Social Security Act to which criminal 
penalties attach, for representing the Secretary, and for 
investigating issues of fraud by agency officers or 
em ployees, or violation of civil rights.

i. The Department of State and the Veterans’ Administration 
Regional Office Philippines for administering provisions of 
the Social Security Act in foreign countries through facilities 
and services o f those agencies.

j. The Railroad Retirement Board for administering provisions 
of the Railroad Retirement and Social Security Act relating 
to railroad employment.

k. The Veterans’ Administration for the purpose of 
administering 38 U.S.C. 412 (special payments to certain 
survivors of uninsured persons who die after 1956 while on 
active duty, active duty for training, or inactive duty 
training, or who die after 1956 due to a service-connected 
disability incurred after September 15, 1940).

l. The Department of Labor for administering provisions of 
Title IV of the Federal Coal Mine Health and Safety Act.

m. The Bureau of Census when it performs as a collecting 
agent or data processor for research and statistical purposes 
directly relating to the Social Security Act.

n. The Department of the Treasury, Office of Tax Analysis, 
for studying the effects o f income taxes and taxes on 
earnings.

o. Department of Health, Education, and Welfare Audit 
Agency for auditing benefit payments under social security 
programs.

p. General Accounting O ffice for matters relating to social 
security legislation considerations, and for audits of benefit 
payments under the social security programs.

q. The Civil Service Commission for study of the relationship 
of civil service annuities to minimum social security benefits, 
and the effects on the trust fund.

r. State social security administrators for administration of 
agreements pursuant to section 218 (State and local).

s. State Welfare Departments for administering Sections 
205(cX2)(BXiXII) and 402(aX25) of the Social Security Act 
requiring information about assigned social security numbers 
for Aid to Families with Dependent Children program 
purposes only.

t. State Welfare Department pursuant to agreements with the 
Social Security Administration for administration of State 
supplementation payments, for determinations of eligibility 
for Medicaid per section 1634, and for enrollment of welfare 
recipients for medical insurance under Section 1843 of the 
Social Security Act.

u. State audit agencies for auditing State supplementation 
payments and Medicaid eligibility considerations.

v. Professional Standards Review Organizations (PSRO) and 
State Licensing Boards for review of unethical practices or 
nonprofessional conduct as provided in section 1165.

w. Providers and suppliers of services directly or dealing 
through fiscal intermediaries or carriers for administration of 
provisions of title XVIII.

x. Private medical and vocational consultants for use in 
making preparation for, or evaluating the results of, 
consultative medical examinations or vocational assessments 
which they were engaged to perform by the Social Security 
Administration or a State agency acting in acçprd with 
sections 221 or 1633.

y. A State or municipal agency required by local law to be 
furnished information as to the existence of a legally 
reportable medical condition when such condition is 
discovered by a medical consultant in connection with an 
application for disability benefits.

z. Specified business and other community members and 
Federal, State, and local agencies for verification of 
eligibility for benefits under section 1631(e).

aa. Institutions or facilities approved for treatment of drug 
addicts or alcoholics as a condition of the individual’s
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eligibility for payment under section lò l le  and as authorized 
by regulations issued by the Special Action Office for Drug 
Abuse Prevention.

bb. Contractors under contract to the Social Security 
Administration for the performance of research and 
statistical activities directly relating to the Social Security 
Act.

cc. Office of General Counsel, Department of Health, 
Education, and W elfare, for review of precedential 
situations, and for litigation cases.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Claims folders are maintained in file cabinets by service 
area as set out in Location above.

Retrievability: Filed in numerical sequence by social security 
number. The folders are used throughout the Social Security Ad
ministration for the purposes of determining, organizing, and main
taining documents for making normal determination as to eligibility 
to benefits, the amount of benefits, reviewing continuing eligibility, 
holding hearings or administrative review processes, and to ensure 
that proper adjustments are made based on events affecting entitle
ment. The folder may be referred to State Disability Determination 
Sections or Vocational Rehabilitation Agencies in disability cases. 
They may also be used for quality review, evaluation, and measure
ment studies, and other statistical and research purposes.

The claims folder constitutes the basic record for payments 
. and determinations under the Social Security Act and the 
Federal Coal Mine Health and Safety Act (blung lung). Data 
are used to produce and maintain the master beneficiary 
record system (see Systems Notice) which-is the automated 
payment system for retirement, survivors, and disability 
benefits; the supplemental security income automated system  
for the aged, blind, and disabled payments; the black lung 
payment process for black lung claims; and the Health 
Insurance and Billing and Collection Master record systems 
for Hospital and supplementary medical (medicare) insurance 
benefits.

This paper file is controlled by the Social Security 
Administration Claims Control System while the claim is 
pending development for adjudication in the district or 
branch office, and by the Case Control System once the 
folder has been transferred to the reviewing office (program 
centers, Division of International Operations, or the Bureau 
of Disability Insurance).

Safeguards: Claims folders are protected through limited access 
to Social Security Administration records, limited employee access 
to need to know. All employees are instructed in Social Security 
Administration confidentiality rules as a part of their initial orienta
tion training.

Retention and disposal: The claims folder is maintained in the 
reviewing office until the social security number becomes inactive 
(no one is entitled to benefits). It is then transferred for storage to 
the Federal Archives and Records Center to await destruction 
based on predetermined destruction dates: 5-year retention - no 
record of surviving potential beneficiaries; 20-year retention - 
withdrawn claims, claims disallowed or lum-sum death payments 
only; and 55-year retention - potential future claimants indicated in 
the file. When' a subsequent claim is filed on the social security 
number, the claims file is recalled from the Records Center. 
Similarly, the claims files may be recalled from te Records Center 
at any time by the Social Security Administration as necessary in 
the administration of the social security programs.

System manager(s) and address:
Director
Bureau of Retirement and Survivors Insurance 
6401 Security Boulevard 
Baltimore, Maryland 21235

Director
Bureau of Supplemental Security Income 
6401 Security Boulevard 
Baltimore, Maryland 21235

Director ——-
Bureau of Disability Insurance 
6401 Security Boulevard 
Baltimore, Maryland 21235

Director

Bureau of Health Insurance 
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure: Contact the most convenient social securi
ty office (see Appendix F for address and telephone information).

Record access procedures: In order to find out if this system con
tains information about him, an individual may contact the most 
convenient social security office in person or in writing. The 
inquirer should provide his name, social security number, identify 
the type of claim he filed (retirement, survivors, disability, health 
insurance, black lung, special minimum payments, or Supplemental 
security-income) (if more than one claim was filed, each should be 
identified); whether he is or has been receiving benfits; whether 
payments are being received under his own social security number, 
and if not, the name and social security number wider which 
received; if benefits have not been received, the approximate date 
and the place the claim was filed; and his return address or his 
telephone number.

Contesting record procedures: If, upon review of the record, the 
individual wishes to contest any part of it, he may do so at the 
same office where he accessed the record.

Record source categories: This information is obtained from the 
claimants, accumulated by the Social Security Administration from 
reports of employers or self-employed individuals, various local, 
State, and Federal agencies, claimant representatives and other 
sources to support factors of entitlement and continuing eligibilities.

SSÀ PO RSI 0275.00
System name: Master Beneficiciary Record HEW SSA.

Security classification: None.
System location:

Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: All social security 
beneficiaries currently entitled to receive retirement, survivors, dis
ability, and Special minimum social security benefits; records for 
beneficiaries whose entitlement has been terminated because of a 
termination event as defined in the Social Security Act; and denied 
and disallowed cases.

Categories of records in the system: The master beneficiary data 
contains data applicable to all beneficiaries maintained on the 
record within a particular account and reflects the social security 
number under which benefits are awarded, the primary insurance 
amount (insured) or quarters of coverage required and' earned 
(uninsured); provides information regarding benefit computation, 
insured status, use of railroad or military credits, and information 
for statistical and control purposes; contains the effective date of 
onset of disability for disability cases or date and proof of death 
for death cases; contains information pertinent to all beneficiaries 
receiving payment on the record and the name and address 
(including ZIP Code) of the payée, the servicing social security dis
trict office code and'-the amount of the monthly check payable; re- 
lects any special status of . a payment being made; contains statisti
cal and identifying information for each individual on the record 
such as the beneficiary subscript, beneficiary name, date of birth, 
date of entitlement, sex, race, and benefit payment status; contains 
information for those beneficiaries enrolled in the health or supple
mental medical insurance provision of the Social Security Act; con
tains information relating to annual reports o f earnings, representa
tive payee data, and cross-reference data pertinent to any other ac
count on which the beneficiary may be entitled to benefits; and a 
chronological sequence of payment history for each beneficiary- 
The records may be in the following form: Master Beneficiary 
Record Computer File; Online Data Base (Query and Response); 
Various Microform Files as follows: Master File - a master record 
in account number order, Alpha File - an alphabetic list of 
beneficiaries, Transaction File - monthly supplement (accretions, 
deletions, and changes) to the master file, in account number order, 
Offline Query and Response, Treasury Payment Tape Files and Re
lated Transaction Files, Various One-Time Work Tape Files used in 
computer sorting of records and in subsystems processing of the 
master beneficiary record. After use they are returned to stocK, 
Payment Reference Listing.

Authority for maintenance of the system: Payment of benefits is 
directed by the following sections: Sections 202a-i, 223, 226, 22 , 
and 1611 of the Social Security Act.
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Routine uses of records maintained in the system, in c lu d in g  catego

ries of users and the purposes of such uses: Routine uses tor disclo
sure may be to: a. Applicants or claimants (as defined in Section 
404.601 of Regulations N o. 4, 410.220(c) of Regulations N o. 10, or 
416.301 of Regulations No. 16), prospective applicants or claimants, 
authorized representatives, or representative payees to the extent 
necessary to pursue social security claims and receive and account 
for benefit payments.

b. Third party contacts by the Social Security Administration 
(without the consent o f the individual to whom the 
information pertains) in situations where the party to be 
contacted has, or is expected to have, information relating to 
the individual’s capability to manage his affairs or his 
eligibility for or entitlement to benefits under the social 
security programs when:

(1) The individual is unable to provide the information being 
sought (an individual is considered to be unable to provide 
certain types of information when any of the following 
conditions exist: individual is incapable or of questionable 
mental capability, cannot read or write, cannot afford the 
cost of obtaining the information, a language barrier exists, 
or the custodian of the information will not, as a matter of 
policy, provide it to the individual), or

(2) The data are needed to establish the validity of evidence or 
to verify the accuracy of information presented by the 
individual, and it concerns one or more of the following; the 
individual’s eligibility to benefits under a social security 
program; the amount of a benefit payment; any case in 
which the evidence is being reviewed as a result of 
suspected gbuse or fraud, concern for program integrity, or 
for quality appraisal, or evaluation and measurement system  
activities.

c. Third party contacts by the Social Security Administration 
where necessary to establish or verify information provided 
by representative payees or payee applicants.

d. A person (or persons) on the rolls when a claim is filed by 
another individual which is adverse to the person on the 
rolls:

(1) An award of benefits to a new claimant precludes an 
award to a prior claimant; or

(2) An award of benefits to a new claimant will reduce the 
benefit payments to the individual(s) on the rolls; but only 
for information concerning the facts relevant to the interests 
of each party in a claim.

e. The Treasury Department for collecting social security 
taxes or as otherwsie pertinent to tax and benefit payment 
provisions of the Social Security Act, (including social 
security number verfication services) and for investigating 
alleged theft, forgery, or unlawful negotiation of social 
security checks.

f. The United States Postal Service for investigating alleged 
forgery or theft o f social security checks.

g. The Department of Justice for investigating and prosecuting 
violations of the Social Security Act to which criminal 
penalties attach, for representing the Secretary, and for 
investigating issues of fraud by agency officers or 
employees, or violation of civü rights.

h. The Department of State and the Veterans’ Administration 
Regional Office Philippines for administering provisions of 
the Social Security Act in foreign countries through facilities 
and services of those agencies.

I- The Railroad Retirement Board for administering provisions 
of the Railroad Retirement and Social Security Acts relating 
to railroad employment.

j. The Veterans’ Administration for the purpose of 
administering 38 U.S.C. 412 (special payments to certain 
survivors of uninsured persons who die after 1956 while on 
active duty, active duty for training, or inactive duty 
training, or who die after 1956 due to a service-connected 
disability incurred after September 15, 1940).

k. The Bureau of Census when it performs as a collecting 
agent or data processor for research and statistical purposes 
directly relating to the Social Security Act.

■ The Department of the Treasury, Office of Tax Analysis, 
for studying the effects of income taxes and taxes on 
earning.

m' department of Health, Education, and W elfare, Audit 
Agency for auditing benefit payments under social security 
programs.

n. General Accounting O ffice for matters relating to social 
security legislation considerations, and for audits of benefit 
payments under the social security programs.

o. The Civil Service Commission for the study o f the 
relationship of civil service annuities to minimum social 
security benefits, and the effects on thehrust fund.

p. State social security administrators for administration of 
agreements pursuant to section 218 (State and local), q. State 
Welfare Departments for administering Sections 205(c)(2) 
(BXiXII) and 402(aX25) of the Social Security Act requiring 
information about assigned social security numbers for Aid 
to Families with Dependent Children program purposes only.

r. Contractors under contract to the Social Security 
Administration for the performance of research and 
statistical activities directly relating to the Social Security 
Act.

s. Office o f the General Counsel, Department of Health, 
Education, and W elfare, -for review of precedential 
situations, and for litigation cases.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Magnetic tape, microfilm, and paper.
Retrievability: Based on social security number on magnetic tape, 

microfilm readers and printers, listings, and online computer ter
minals. Master beneficiary record data are used by a broad range of 
social security employees for responding to inquiries, generating 
followups on beneficiary reporting events, computer exception 
processing, statistical studies, conversion of benefits, and to 
generate payment records for Treasury. Data are channelled from 
this system to State Welfare Departments, with consent of the in
dividual, for Aid to Families with Dependent Children program pur
poses; and data are received from the States regarding health in
surance third party premium payment/buy-in information.

Safeguards: Magnetic tape and microfilm files are protected 
through standard security measures used for all o f the Social 
Security Administration’s computer records. Paper records are sub
ject to the same safeguards as all other information in the Social 
Security Administration relating to claims and beneficiary records— 
limited access to social security offices, limited employee access to 
need to know; all employees receive instruction in Social Security 
Administration confidentiality rules in an initial orientation.

Retention and disposal: Magnetic tape records are retained up to 
90 days; the majority of magnetic tape reels are erased and 
returned to stock after processing is completed. Microfilm is 
disposed of by shredding after periodic replacement of a complete 
file. Paper records are usually destroyed after use, by shredding, 
except where needed for documentation of the claims folder, in 
which case they are retained therein indefinitely (see notices for 
claims folders and post-adjudicative records of applicants and 
beneficiaries for social security benefits).

System managerfs) and address:
Director
Bureàu of Retirement and Survivors Insurance 
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure: Contact the most convenient social securi
ty office (see Appendix F). The social security claim number (social 
security number plus alphabetic symbols), and name and address 
must be furnished with proper identification.

Record access procedures: Contact may be in person, or in writing 
to the most convenient social security office.

Contesting record procedures: Same.
Record source categories: The information for the master benefici

ary record comes primarily from the claims folder and/or is 
furnished by the beneficiary at the time of filing for benefits, via 
the application form and necessary proofs, and during the period of 
entitlement when notices of events such as changes of address, 
work, marriage, are given the Social Security Administration by thè 
beneficiary; from States regarding health insurance buy-in cases.

SSA PO RSI 0375.00
System name: Social Security Administration Claims Control 

System HEW SSA.
Security classification:

None.
System location:

Bureau of Data Processing
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6401 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: A control record 
is established when a claim(s) for Retirement, Survivors, Disability, 
and/or Health Insurance Benefits is filed on a particular social 
security number (SSN). Only one record is established for each so
cial security number even though more than one claim may be filed 
simultaneously—e.g., claims for the wage earner, his w ife, and chil
dren on one social security number.

Categories of records in the system: The record content is: social 
security number and wage earner’s name; the date the application 
was filed—for a few cases it is not included because it is not known 
when the record is established; the type of action-ri.e., Retirement, 
Survivors, Disability, and/or Health Insurance Benefits; the poten
tial month of entitlement—for monthly benefits this will be the first 
month for which benefits may be paid; the code for the district of
fice that processed the application; the district office that released 
the claim to the State agency or program center; the present loca
tion of the claim; the date the claim was released by one office and 
received by another.

Authority for maintenance of the system: Section 205q of the So
cial Security Act—This provision necessitates a systems control of 
claims to ensure payment within prescribed time pars.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: No routine uses for dis
closure.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Magnetic tape.
Retrievability: Indexed by social security number. Controlling 

claims from the point they originate in a district office until they 
are finally processed to completion enables the Administration to 
identify those claims for which inordinate delays occur. Once 
identified, expeditious processing is initiated. Moreover, the data 
present in the system is useful in the reconstruction of a claim if 
the application were to be lost.

Safeguards: Magnetic tape records protected through standard 
security measures used for all SSA’s computer records—limited ac
cess to Social Security Administration offices—limited employee ac
cess to computer facilities based on specific authorization.

Retention and disposal: The records on the magnetic tapes are 
purged when the decision of award or disallowance is made on the 
social security number or at 1 year from the date the record is 
established, whichever occurs first. The old versions of tapes are 
erased and returned to stock.

System manager(s) and address:
Director
Bureau of Retirement and Survivors Insurance 
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure: Social Security District O ffices and 
Branch Offices (See Appendix F.)

Record access procedures: Social Security District O ffices and 
Branch Offices. The data in this system are extremely limited since 
the system is a mechanism used by the agency to control and ex
pedite the processing of claims. An individual may access the infor
mation about him in the system by contacting the most convenient 
social security office, referencing the system , providing name, so
cial security number, approximate date and place claim was filed, 
type of claim (retirement, survivors, disability, or health insurance), 
and return address or phone number.

Contesting record procedures: It is maintained that little of the 
data in this system is contestible; however, should an individual 
wish to contest' it upon review, he may discuss the matter with the 
social security office staff.

Record source categories: The data are derived from the informa
tion furnished by the claimant on his application and by control 
data that is received as the claim is sent from the district office to 
other social security offices.

SSA PO RSI 0475.00
System name: Automated Control System for Case Folders HEW 

SSA.
Security classification: None.
System location: Program Centers (See Appendix A), Division of 

International Operations, Bureau of Disability Insurance (See Ap
pendix B).

Categories of individuals covered by the system: All claimants who 
have a social security number, have filed a claim under Titles II, 
retirement, survivors, and disability insurance; XVI, supplemental 
security income, and XVIII, health insurance, of the Social Securi
ty Act, and whose claims have been processed through to a deci
sion of award, disallowance, withdrawal, or termination or such 
claims are in the adjudication process for reaching the aforemen
tioned decisions.

Categories of records in the system: A control record by social 
security number containing data relative to the location of the claim 
serviced by one of the offices maintaining jurisdictional responsi
bility. Whether the claims folder is maintained in that office, tem
porarily or permanently transferred to another office within the So
cial Security Administration, a State disability, or vocational reha
bilitation agency, or for storage in a Federal Records Center.

Authority for maintenance of the system: The payment provisions 
of the Social Security Act and Federal Coal Mine Health and 
Safety Act, Sections 202, 223, 226, 228, and 1611 o f the Social 
Security Act and 411 of the Federal Coal Mine Health and Safety 
Act. The information for this system is derived from the claims fil
ing process and duplicates, in fact, that set out in the Claims Folder 
Systems Notice.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: N o routine uses for dis
closure.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Magnetic disk storage files and magnetic tape files.
Retrievability: Social security number. Control records containing 

social security numbers are used by the offices to identify the loca
tion of claims as well as enabling them to associate and process in
coming material in a timely fashion. The identification and exact lo
cation feature assists Social Security Administration in meeting the 
standards of service to the public in processing and deciding claims 
for benefits. Data are also used to identify where operating weak
nesses are to facilitate corrective action by management. Manage
ment data is also derived from the control records to provide 
statistical data relative to workloads, staffing, and manpower usage.

Safeguards: Disk and tape files protected through standard securi
ty measures used for all of Social Security Administration’s com
puter records—limited access to social security offices, and limited 
employee access to computer facilities based on specific authoriza
tions.

Retention and disposal: The control records are maintained in
definitely. N o provisions have been made to dispose of the control 
records nor is any contemplated as o f now. When disk files are 
rewritten, the old disks are erased and returned to stock.

System manager(s) and address:
Director
Bureau of Retirement and Survivors Insurance
6401 Security Boulevard
Baltimore, Maryland 21235 

Notification procedure:
1. The Regional Representative, RSI, for one of the program 

centers
(See Appendix A)
2. Director, Division of International Operations, Professional 

Building
for foreign claims
3. Director, Bureau of Disability Insurance, Baltimore, 

Maryland 21241
for disability claims ,—L*,

Record access procedures: The data in this file are extremely 
limited since the system is a mechanism used by the agency to 
locate claims folders and claims in process. Information in the 
system about an individual may be accessed by writing to the ap
propriate official set out under Notification above, referencing the 
system , providing name, social security number and related ad
dress.

Contesting record procedures: It is maintained that little of the 
data here is contestible; however, should an individual wish to con
test it upon review, he may do so by writing to the official who 
was initially requested to furnish the information, indicating which 
data are contested, the reason it is contested, and providing social 
security number, name and related address.

FEDERAL REGISTER VOL. 40, NO. 167—WEDNESDAY, AUGUST 27, 1975



DEPARTMENT OF HEALTH, EDUCATION, AND WELFARE 38525

Record source categories: The control records are developed from 
recordings of cards containing social security numbers and coded 
location identifiers. A lso, magnetic tape files prepared in Baltimore 
containing social security numbers and location identifications are 
provided to the jurisdictional offices to reflect the location of 
claims wherever located in Social Security Administration offices.

SSA PO RSI 0575.00
Svstem name: Billing and Collection Master Record System HEW 

SSA.
Security classification: None.
System location:

Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235

Bureau of Retirement and Survivors Insurance 
6401 Security Boulevard 
Baltimore, Maryland 21235

Retirement and Survivors Insurance Program Centers 
Division of International Operations (see Appendix A)

Bureau of Disability Insurance 
Baltimore, Maryland 21241

Categories of individuals covered by the system: This system con
tains records of all retirement, survivors, disability, or health in
surance beneficiaries entitled to hospital insurance and/or supple
mentary medical insurance who are, or have been, subject to direct 
billing for insurance premiums. This includes individuals who: (1) 
are currently being billed directly for insurance premiums; (2) are 
not currently in direct billing status but have either a premium ar
rearage (or overpayment) o f record or were at one time in direct 
billing status. It does not contain a record o f any hospital or supple
mentary medical insurance enrollee who has had premiums 
deducted from monthly benefits or paid through a third party payer 
arrangement continuously from the initial month of entitlement.

Categories of records in the system: It contains identifying infor
mation as well as information regarding entitlement to premium 
hospital or supplementary medical insurance, current address infor
mation, individual records of premium payments, premium adjust
ments, refunds of excess payments, and current amounts due.
' Authority for maintenance of the system: Sections 1840(e) and 
1871 of the Social Security Act (42 United States Code 1935S).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: No routine uses for dis
closure.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Primary record storage is by magnetic tape. Monthly up
dates of the record are also provided to the retirement and sur
vivors insurance program centers, the Division erf International 
Operations, Bureau of Retirement and Survivors Insurance, and the 
Division of Benefit Payments, Bureau of Disability Insurance in 
microform records. f

Retrievability: Magnetic tape and microform records are indexed 
by social security number, or claim account number. It is used to: 
(1) generate monthly and quarterly premium billing notices; (2) 
record and process premium payments and adjustments; (3) refund 
excess premium payments; (4) terminate hospital and/or supplemen
tary medical insurance coverage for non-payment of premiums; (5) 
reverse termination actions; (6) maintain a history of premium pay
ments, adjustments, or other events which alter the billing status;
(7) provide up-to-date premium and billing information to Social 
Security Administration clerical and electronic operations. Informa
tion is used to respond to specific beneficiary inquiries or to 
facilitate the proper adjustment of social security benefit payments, 
fnformation is also accessed electronically by social security 
benefit programs for the proper adjustment of payment amounts.

Safeguards: Magnetic tape records are protected through standard 
security measures used for all of Social Security Administration’s 
computer records; microform records are subject to the same rules 
mid security all other information in Social Security Administra
tion relating to claims and beneficiary records; limited access to So
cial Security Administration offices; limited employee access to 
need to know.

Retention and disposal: Microform and tape records can routinely 
be sent to the Federal Records Center after 2 years. However, 
since this record is updated monthly, even though, the physical 
records are released to the Federal Records Center, current record 
will contain full history of all transactions. An inactive tape file,
i.e ., a file containing the records of cases where the enrollee has 
died, been in payment status for 2 or more years, etc., is main
tained in each program center. This file currently has no disposal 
schedule.

System managers) and address:
Director
Bureau of Retirement and Survivors Insurance 
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure: In order to ascertain whether or not this 
system contains information about him/her, an individual should 
contact the most convenient social security office and provide 
health insurance claim number as shown on Medicare health in
surance card (see Appendix F).

Record access procedures: An individual may obtain information 
about this procedure by contacting the most convenient social 
security office (see Appendix F).

Contesting record procedures: Same.
Record source categories: The identification and entitle- 

ment/termination information for this system is extracted from So
cial Security Administration’s Master Beneficiary Record. All other 
information is compiled from the individual’s premium billing and 
payment histories.

SSA PO RSI 0675.00
System name: Recovery Accounting for Overpayments HEW SSA.

Security classification: None.
System location:

Bureau of Data Processing,
6401 Security Boulevard 
Baltimore, Maryland 21235

Retirement and Survivors Insurance Program Centers (see 
Appendix A)

Bureau of Disability Insurance 
Baltimore, Maryland 21241 
Division of International Operations 
6401 Security Boulevard 
Baltimore, Maryland 21235
Lists of overpaid individuals, which are produced by this 

computer system,
are maintained at each district or branch office (see Appendix 

F).
Categories of individuals covered by the system: All social security 

beneficiaries who received an overpayment of benefits. All persons 
holding conserved (accumulated) funds received on behalf of a so
cial security beneficiary. All persons who received social security 
payments on behalf of a beneficiary and were found to have mis- 
used those payments.

Categories of records in the system: Identifying characteristics of 
each overpayment or instance of misused or conserved funds. 
Name and address o f the individual(s) involved. Recovery efforts 
made and the date of each action. Planned future actions.

Authority for maintenance of the system: Section 204(a) of the So
cial Security Act (42 United States Code 404(a)).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: No routine uses for dis
closure.

Policies and practices for storing, retrieving, accessing, re ta in in g , 
and disposing of records in the sytem:

Storage: Magnetic tape and microfiche in the Bureau of Data 
Processing. Microfiche in program centers, the Bureau of Disability 
Insurance and the Division of International Operations. Paper 
listings in district and branch offices.

Retrievability: Magnetic tape and microfiche indexed by social 
security number. The users o f this system are employees of social 
security district and branch offices, as well as selected personnel of 
the Retirement and Survivors Insurance Program Centers, the Bu
reau of Disability Insurance, and the Division of International 
Operations. The data are used to maintain control o f overpayments
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and misused or conserved funds from the time of discovery to the 
final resolution. Data also used to produce accounting and statisti
cal reports at specified intervals.

Safeguards: Magnetic tape, microfiche and paper records are pro
tected through standard security measures used for all of the Social 
Security Administration’s records—limited access to Social Security 
Administration offices—limited access to files to employees on a 
need to know basis.

Retention and disposal: Magnetic tape files are updated daily and 
retained for 10 days, after which the tapes are erased and returned 
to stock. The magnetic tape file produced in the last operation of 
the month is retained in security storage for a period of 30 days, 
after which the tapes are erased and returned to storage. The 
microfiche records are updated monthly, retained for one month 
after the month they are produced, and then destroyed by applica
tion of heat. Paper listings are destroyed when overpayment issue 
is resolved or updated listing is received.

System manager(s) and address:
Director
Bureau of Retirement and Survivors Insurance 
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure: In order to find out if this system contains 
information about him, an individual may contact the most con
venient social security office (See Appendix F) or program center 
(See Appendix A). Provide name, social security number, the ad
dress, reference this system , and any other information which will 
assist in locating the materials (e.g., data about a prior or current 
overpayment).

Record access procedures: Write to the .office indicated under 
Notification.

Contesting record procedures: Same.
Record source categories: The information for the computer files 

is received directly from beneficiaries, from district and branch of
fices, and as the result o f earnings enforcement operations. The 
paper listings are updated as a result of the computer operations.

SSA PC) RSI 0775.00
System name: Health Insurance Overpayment Ledger Cards HEW 

SSA.
Security classification: None.
System location:

Retirement and Survivors Insurance 
Program Centers
Division of International Operations (See Appendix A)

Bureau of Disability Insurance 
6401 Security Boulevard 
Baltimore, Maryland 21241

Categories of individuals covered by the system: All social security 
health and supplemental medical insurance enrollees who received 
incorrect medicare payments or services, who are determined lia
ble, and against whom it is not possible to adjust subsequent Part A  
(Hospital) or Part B (Supplementary Medical) benefits.

Categories of records in the system: A clerical record of each 
overpaid medicare benefit, name and address of the individual(s) 
involved. Recovery efforts made and the date of each action. 
Planned future actions.

Authority for maintenance of the system: This system was an out
growth of the original overpayment ledger control system as 
required by General Accounting Office.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: No routine uses for dis
closure.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Card stock in metal cabinets.
Retrievability: By social security number. The users of this . 

system are selected employees of both social security program cen
ters as well as Division of International Operations and Bureau of 
Disability Insurance. The information recorded by the program cen
ters is used to maintain control of medicare overpayments referred 
to the program center from Bureau of Health Insurance for 
recovery action. In these cases, Bureau of Health Insurance is una
ble to recoup the overpayment by adjusting subsequent medicare 
benefits. The information on the ledger cards is also used to 
produce periodic accounting, management, and statistical reports.

#

Safeguards: Records protected through standard security means 
for all o f the Social Security Administration’s clerical records, 
limited access to buildings and limited access by employees on a 
need to know basis.

Retention and disposal: Retained in the program center for a 
period of one year after collection efforts terminated and then 
transferred to the Federal Records Center where they are retained 
for 3 years, then destroyed.

System manager(s) and address:
Director
Bureau of Retirement and Survivors Insurance 
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure:
Retirement and Survivors Insurance Program Centers 
Division of International Operations (See Appendix A)
Bureau of Disability Insurance 
6401 Security Boulevard 
Baltimore, Maryland 21241

Record access procedures: An individual may access any informa
tion maintained about him in this system. H e should write to the 
appropriate office (based on social security number) as set out in 
Appendix A , providing his social security number, and referencing 
this system of records.

Contesting record procedures: The data subject .may contest the 
accuracy or content of the records by writing to the appropriate of
fice, identifying the information contested, the reason for contest
ing the data, and referencing this system of records.

Record source categories: The information is received indirectly 
from the providers of Medicare services through the Bureau of 
Health Insurance and directly from the Bureau of Health Insurance 
as a result of their audit procedures.

SSA PO RSI 0875.00
System name: Control System for Delayed, Critical, or Sensitive 

Case Inquiries HEW SSA.
Security classification: None.
System location:

Bureau of Retirement and Survivors Insurance, Critical Case 
Staff

6401 Security Boulevard 
Baltimore, Maryland 21235

Inquiry and Expediting Staffs of the Retirement and Survivors 
Insurance Program Centers (see Appendix A for addresses)

the Division of International Operations’ Sensitive Case Staff 
6401 Security Boulevard 
Baltimore, Maryland 21235

Copies of individual files are also maintained by the district or 
branch

office at which an inquiry of this nature originates (see 
Appendix F).

Categories of individuals covered by the system: Social security 
beneficiaries or persons inquiring on their behalf who are reporting 
failure to receive a check or checks which they believe are due or 
are inquiring about other matters which have been determined to be 
of a critical or sensitive nature (e.g., failure to receive a check).

Categories of records in the system: The name and social security 
number of the individual and identifying information ahout the 
source of the inquiry (e.g., the individual, congressman, authorized 
representatives), the problem involved, and its subsequent resolu
tion.

Authority for maintenance of the system: Section 205(q) of the So
cial Security Act (42 U.S.C. 405(a)).

Routine qpes of records maintained in the system, including catego
ries of users and the purposes of such uses: Respond to the inquirer; 
may include contact with the Treasury Department to determine if 
payment was issued or check returned for cash.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Control cards and inquiry sheets; copies of letters to in
dividuals or persons writing on their behalf (e.g., congressmen, 
authorized representatives) advising them of the resolution of their 
inquiries.

Retrievability: By name and/or social security number.
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Safeguards: The control records are subject to the same rules and 

safeguards as all other information in Social Security Administra
tion relating to claims and beneficiary records—limited access to the 
Social Security Administration offices, and limited employee access 
based on need to know.

Retention and disposal: Control cards are maintained for 6 
months after which they are destroyed by shredding. Inquiry sheets 
are destroyed after 1 year by shredding. Letters are maintained for 
2 years and then destroyed by shredding, except those originating 
in the program centers and the Division of International Operations. 
They are maintained in the claims folder as part of the file. District 
and branch office copies are destroyed after the investigation has 
been completed.

System manager(s) and address:
Director
Bureau of Retirement and Survivors Insurance 
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure: In order to ascertain whether or not this 
system contains information about him/her, an individual should 
contact the most convenient social security office and provide the 
system name, social security number, and return address, or phone 
number, f

Record access procedures: In order to ascertain whether or not 
this system contains information about him/her, an individual 
should contact the most convenient social security office in person 
or writing. a,«.

Contesting record procedures:'An individual may, upon review of 
information maintained about him in this system , contest it in per
son or writing at the same social security office at which the infor
mation was accessed. Information provided should identify that 
part of the record contested, and the reasons for contesting it as 
well as provide the information set out under notification above.

Record source categories: The information is derived from the in
dividual or someone on his behalf, the individual’s claims record, 
and the" contacts within the Social Security Administration or out
side the Social Security Administration (e.g., Treasury Department) 
needed to obtain the information.

SSA PO RSI 0975.00
System name: Program Integrity Case Files HEW SSA. 

Security classification: None.
System location:

Bureau of Retirement and Survivors Insurance
6401 Security Boulevard
Baltimore, Maryland 21235
and its program centers (see Appendix A)

Bureau of Disability Insurance
Baltimore, Maryland 21241
its regional office locations (see Appendix B)

Bureau of Health Insurance 
6401 Security Boulevard 
Baltimore, Maryland 21235
or the Health Insurance Regional Office locations (see 

Appendix C)

Office of Management and Administration 
6401 Security Boulevard 
Baltimore, Maryland 21235
or the Supplemental Security Income Regional Office" locations 

(see Appendix D)
Categories of individuals covered by the system: Persons suspected 

of having violated the criminal provisions of the Social Security 
Act where substantial basis for criminal prosecution exists, and de
fendants in' criminal prosecution cases.

Categories of records in the system: Information maintained in 
each record includes the identity of the suspect, the nature of the 
aheged offense, documentation of the investigation into the alleged 
offense, and the disposition of the case by the Social Security Ad
ministration or the United States Attorney.
_ Authority for maintenance of the system: Sections 206, 208, 221, 

1I06, 1107, 1631(d)(3), 1632, 1633, 1816, 1842, 1872, 1874, 
1877 of the Social Security Act, and sections 413 and 427 of 

o Federal Coal Mine Health and Safety Act. Material in this 
system of records is routinely used by SSA staff to determine if a

violation of the penal provisions of the Social Security Act or re
lated provisions of the United States Code has been committed. If 
so, such material is used as the basis for referral o f the case to the 
Department of Justice for consideration of prosecution, and is dis
closed to that agency. The material is also used to determine the 
direction of investigation of potential fraud situations, which in
cludes contact with third parties for the purpose of establishing or 
negating a violation. Cases involving fraudulent tax returns or for
gery of social security checks are disclosed to the Treasury Depart
ment.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Manual system , records maintained in manila folders 
and stored in filing cabinets.

Retrievability: Records are indexed and retrieved by social 
security number or by name of the subject of the investigation. The 
information in this record system pertains to suspected violations 
and fraud investigations. Cases may move through several levels of 
the Social Security Administration organization at the district, re
gional and/or central office locations during the course of docu
menting a suspected fraudulant situation.

Safeguards: Records are maintained in locked filing cabinets and 
are accessed only by employees with a job-related need for the in
formation.

Retention and disposal: Records may be retained 3 - 6  years after 
final disposition of the case. At the end of the retention period, the 
Records are destroyed by shredding. (Supplemental security income 
Cases are scheduled for 6 year retention, all others 3 years; once 
experience has been gained with the former types of case, it may 
be possible to reduce it to 3 years.)

System manager(s) and address:
Director
Office of Quality Assurance 
6401 Security Boulevard 
Baltimore, Maryland 21235

Director
Bureau of Disability Insurance 
Baltimore, Maryland 21241

Director
Bureau of Health Insurance 
6401 Security Boulevard 
Baltimore, Maryland-21235

Assistant Commissioner
Office of Quality Assurance
Office of Management and Administration
6401 Security Boulevard
Baltimore, Maryland 21235

Notification procedure: An individual can determine if this system  
contains a record pertaining to him by requesting such information 
in writing from the appropriate program center for retirement and 
survivors cases (see Appendix A); Bureau of Disability Insurance 
for disability, black lung, or Supplemental Security Income disabled 
or blind cases; the appropriate Health Insurance Regional Offices 
for health insurance cases (see Appendix Q ; or the appropriate 
Quality Assurance Field Staff for supplemental security income 
cases (see Appendix D). The request should include the individual’s 
name and social security number, any social security number on 
which he has filed for or received benefits, the type of such claim, 
and current claim status.

Record access procedures: Per 5 United States Code 522a (k)(2), 
the records in this system are exempt from access by the individual 
named in the records. However, access to information which is a 
matter of public record or documents furnished by the individual 
will be permitted.

Contesting record procedures: Same.
Record source categories: The information contained in this 

record system is the result of criminal investigation and may be 
derived from such sources as the suspect, w itnesses, or Social 
Security Administration employees with a knowledge of the case.

Systems exempted from certain provisions of the act: Exemption of 
this system to the access provisions is claimed under section k(2) of 
the Privacy Act inasmuch as these records are investigatory materi
als compiled for program (law) enforcement in anticipation of a 
criminal proceeding.
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SSA PO RSI 1075.00
System name: Retirement and Survivors Insurance Awards and Dis- 

sallowances Appraisal System HEW SSA.
Security classification: None.
System location:

Office of Data Development
Office of Management and Administration
6401 Security Boulevard
Baltimore, Maryland 21235

Bureau of Retirement and Survivors Insurance 
Division of Appraisal Systems 
6401 Security Boulevard 
Baltimore, Maryland 21235
and Quality Assurance Staffs in the Bureau of Retirement and 

Survivors
Insurance program centers (see Appendix A).

Categories of individuals covered by the system: A sample 
(approximately 7

) of new claimants for retirement and survivors insurance 
benefits whose claims have recently been processed through 
to a decision of award or disallowance (Because of staffing 
restrictions, a reduced sample of 5 

is being used at the present tune.)
Categories of records in the system: Descriptive information about 

the claim and the process through which it was developed, adju
dicated, and certified for payment. Processing time by major work 
stations. Data on the accuracy of decisions and the efficiency of 
processing.

Authority for maintenance of the system: Section 205 of the Social 
Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: N o routine uses for dis
closure.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Magnetic tape and study forms.
Retrie vabijity: Magnetic tape indexed by social security number. 

Study forms indexed by error category and/or characteristics of 
case. Aggregate data, without individual identifiers, are used in 
analysis to determine how well the Social Security Administration 
is meeting the standards of service to the public in processing 
claims for retirement and survivors insurance benefits. Data are 
also used to help determine where quality weaknesses are and cor
rective action that may be needed, where appropriate. The analysis 
is performed by staff personnel assigned to this function in the So
cial Security Administration’s Central Office and six Bureau of 
Retirement and Survivors Insurance regional offices. Reports in 
narrative and statistical form are directed to various levels of the 
Social Security Administration management centrally and in the 
field, as well as elapsed payment time data each month to the 
Library of Congress. Data are also used by policy, system s, and 
procedures analysts for indepth study of problem areas in their par
ticular areas of responsibility.

Safeguards: Magnetic tape records are protected through standard 
security measures used for all of the Social Security Administra
tion’s computer records, limited employee access to specific 
authorization only; paper records (study forms and reports of defi
ciencies) are subject to the same rules and safeguards as all other 
information relating to claims and beneficiary records—limited ac
cess to SSA offices limited employee access on a need-to-know 
basis.

Retention and disposal: Magnetic tapes—Weekly data tapes are 
retained until they are consolidated into a monthly tape. After 
completion of this monthly update, the weekly tapes are erased and 
returned to stock. The monthly tapes are then maintaiiied in
definitely until the Bureau of Retirement and Survivors Insurance 
submits a memorandum instructing the Office of Data Develop
ment, Office of Management and Administration, to return them to 
stock. G enerally,, monthly tapes are retained two years before 
returning to stock.

System managers) and address:
Director
Bureau of Retirement and Survivors Insurance 
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure: In order to ascertain whether or not this 
system  contains information about him, an individual would be 
required to provide his name, claim number, and the approximate 
date of the disallowance or approval of his claim. Inquiries should 
be addressed to the Assistant Bureau Director, Quality Appraisal, 
Bureau of Retirement and Survivors Insurance, 6401 Security Bou
levard, Baltimore, Maryland 21235.

Record access procedures: An individual may access any data 
maintained about him in this system by writing to the official as set 
out in notification above.

Contesting record procedures: An individual may Contest any por
tion of the record maintained about him by writing to the same offi
cial who provided access, referencing the system , and identifying 
the contested portion and the reason therefor.

Record source categories: The information is derived from the in
dividual claims record; that is, the claim and supporting evidence as 
provided by the claimant ahd the paper reflecting the actions taken 
by the Social Security Administration in the processing of the 
claim.

SSA PO RSI 1175.00
System name: Retirement and Survivors Insurance Postadjudicative 

Appraisal System HEW SSA.
Security classification: None.
System location:

Office of Data Development
Office of Management and Administration
6401 Security Boulevard
Baltimore, Maryland 21235

Bureau of Retirement and Survivors Insurance 
Division of Appraisal Systems 
6401 Security Boulevard 
Baltimore, Maryland 21235

Quality Appraisal Staffs o f Retirement and Survivors 
Insurance Program 

Centers (see Appendix A)
Categories of individuals covered by the system: A sample 

(approximately 1 percent) of Retirement and Survivors Insurance 
beneficiaries for whom there was some recent change in their 
status as beneficiary, change in amount in their status as beneficia
ry, change in amount of benefit, or beneficiary request for a 
change which was denied.

Categories of records in the system: Description of the action 
being taken as a result of the report about the change in status, or, 
the process through which it was completed for a decision; 
processing time by major work station; data on the accuracy of the 
decision and efficiency of processing.

Authority for maintenance of the system: Section 205 of the Social 
Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: N o routine use for dis
closure.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: ?! u,

Storage: Magnetic tape in Office o f Data -Development, Office of 
Management and Administration, and stiidy forms in Regional of
fices and Bureau of Retirement and Survivors Insurance.

Retrievability: Magnetic tape indexed tjy social security number. 
Study form indexed by error category an^/br characteristics or 
case. Aggregate data, without individual'identifiers, are used in 
analysis to determine how well the Sod^'Security Administration 
is meeting the standards of service to tpe'public in processing and 
deciding the action to be taken on u ie rpeneficiary’s record. Data 
also used to help determine where quality weaknesses are and cor
rective action that may be needed, where appropriate. The analyses 
are performed by staff personnel assigned to this function in the 
Social Security Administration Central O ffice ahd six Retirement 
and Survivors Insurance Regional O ffices. Reports in narrative and 
statistical form are directed to various lev e lso f Social Security Ad
ministration management centrally and in the field as well as timeli
ness data each month to the Library of Congress. Data are also 
used by policy and systems and procedures analysts for indepth 
study of problem areas in their particular -areas of responsibility.

Safeguards: Magnetic tape records 'protected through standard 
security measures used for all of the Social Security Administra-
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tion’s computer records; paper records (study forms and repeats o f 
deficiencies) subject to same rules and safeguards as all other infor
mation in the Social Security Administration relating to claims and 
beneficiary records—limited access to Social Security Administra
tion offices, and limited employee access to individual information 
on a need-to-know basis.

Retention and disposal: Magnetic tapes—Weekly data tapes are 
retained until they are consolidated into a monthly tape. After 
completion of this monthly update the weekly tapes are erased and 
returned to stock. The monthly tapes are then maintained in
definitely until the Bureau of Retirement and Survivors Insurance 
submits a memorandum instructing the O ffice of Data Develop
ment, Office of Management and Administration, to return them to 
stock. Generally, monthly tapes are retained two years before being 
erased and returned to stock.

Study forms - Transferred to the Social Security 
Adm inistra tio n  records Holding, ^rpa 3 months after receipt 
in the Bureau of Retirement and $qrvivors Insurance Central 
Office. They are destroyed by shredding after 9 months 
retention in holding area.

System manager(s) and address:
Director
Bureau of Retirement and Survivors Insurance 
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure: In order to determine whether or not this 
system contains information about him, an individual would be 
required to provide his name, claim number, return address, and 
the approximate date of the most recent change in his status to: 
Assistant Bureau Director, Quality Appraisal, Bureau of Retirement 
and Survivors Insurance, 6401 Security Boulevard,- Baltimore, 
Maryland 21235.

Record access procedures: An individual may access any data 
maintained about him in this system by writing to the official in
dicated under notification above.

Contesting record procedures: An individual may contest any por
tion of the record maintained about him by writing to the same offi
cial who provided access, Referencing the system, and identifying 
the contested portion and the reason therefore.

Record source categories: The information is derived from the in
dividual beneficiary record; that is, the request for change or other 
action that triggered the postentitlement processing, and the paper 
reflecting the Social Security Administration’s action in handling 
the change. ^

SSA PO RSI 1275.00
System name: Litigation Activity File HEW SSA.

Security classification: None.
System location:

Bureau of Retirement and Survivors Insurance 
Program Policy
6401 Security Boulevard ■ ,

Baltimore, Maryland 21235
Categories of individuals covered by the system: Plaintiffs who 

have filed court actions against the Secretary o f HEW.
Categories of records in the system: Basically, the file is used as a 

reference and control vehicle for analysts involved in litigation ac
tivity. The records contain documentation regarding the various ac
tivities carried on by the Division of Entitlement concerning 
specific litigation cases. For example, documentation includes co
pies of suggested replies to interrogatories and factual summaries, 
copies of memoranda td'implement court decisions, requests for in
formation from Office pf ‘General Counsel and in response to the 
Office of General Counsel’s requests for information, etc. Also in
cluded is documentation Regarding telephone calls, personal con
tacts, and letters concerning routine activity on a particular litiga
tion case.

Authority for maintenance of the system: Section 205(g) of the So
cial Security Act, 42 U,JS.C. 402(g).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: File is used by analysts 
working with the Office» ¿of General Counsel and the reviewing of
fices for maintaining knowledge of the status of certain individual 
court cases.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information is stored in file c^j inets.

Retrievability: File maintained in alphabetical order by plaintiff’s 
last name.

Safeguards: Limited access based on need to know.
Retention and disposal: Files are maintained until all final actions 

are completed. After final actions are completed, files are 
destroyed by shredding.

System managers) and address:
Director
Bureau of Retirement and Survivors Insurance 
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure: Contact the systems manager in writing, 
and provide name, social security number, return address, and 
system name.

Record access procedures: By mail direct or through authorized 
representative.

Contesting record procedures: An individual, upon review, may 
contest any portion of the record maintained about him by writing 
to the systems manager, identifying the system , and providing his 
return address, the portion of the record contested, and the reason 
therefor.

Record source categories: Information is recorded from the com
plaint received from the Office of General Counsel and other cor
respondence, decisions, recommendations, etc.

SSA PO RSI 1375.00
System name: Court Case Record File HEW SSA.

Security classification: None.
System location:

Bureau of Retirement and Survivors Insurance, Program Policy 
6401 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: Plaintiffs who 
have filed court actions against the Secretary of HEW.

Categories of records in the system: Record contains: Plaintiff’s 
name, wage earner’s name, Social Security number, the date the 
complaint was filed, the issue involved (e.g., plaintiff contesting 
H EW s date of birth determination), action taken on complaint, 
cross reference to litigation folder (see systems notice regarding 
Litigation Activity File).

Authority for maintenance of the system: Section 205(g) of the So
cial Security A ct, 42 U.S.C. 402(g).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: O ffice of General Coun
sel, Department of Health, Education, and Welfare

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Cards are stored in a file cabinet.
Retrievability: They are filed alphabetically by plaintiff’s last 

name. Information from the court case record cards are used for 
the statistical portion of the Civil Litigation Report sent to the 
Commissioner of the Social Security Administration from the Bu
reau of Retirement and Survivors Insurance. A lso, these cards are 
used as reference cards and locator cards to find the litigation 
material.

Safeguards: Limited access to Social Security Administration of
fices; limited employee access based on need to know.

Retention and disposal: Never destroyed. Closed cases after 
litigation report is completed are placed in boxes in alphabetical 
order.

System manager(s) and address:
Director
Bureau of Retirement and Survivors Insurance 
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure: Contact the systems manager in writing 
and provide name, social security number, return address, and 
systems name.

Record access procedures: Via direct mail or through authorized 
representative.

Contesting record procedures: An individual, upon review, may 
contest any portion of the record maintained about him by writing 
to the systems manager, identifying the system , and providing his 
return address, the portion of the record contested, and the reason 
therefor.
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R eco rd  so u rce  categ o ries: Information is recorded from the com
plaint received from the Office of the General Counsel and other 
correspondence, decisions, recommendations, etc. The identifica
tion number is received from the Bureau of Retirement and Sur
vivors Insurance Reference Room.

SSA PO RSI 1475.00
System name: Fee Ledger System for Representatives; HEW SSA.

Security classification: None.
System location: Records pertaining to representatives in retire

ment, survivors, disability, health insurance, supplemental security 
income and black lung benefit claims are maintained at the follow
ing locations:

Bureau of Retirement and Survivors Insurance 
6401 Security Boulevard 
Baltimore, Maryland 11235
(For all claims involving retirement, survivors, and 
supplemental security for the aged)

Bureau of Disability Insurance
, 6401 Security Boulevard

Baltimore, Maryland 21241 - ,>>
(For all claims involving disability benefits, black lung 
and supplemental security income for the blind and disabled)

Bureau of Hearings and Appeals 
801 North Randolph Street 
Arlington, Virginia 22203
(For all claims that involve a hearing for disability, 
retirement, survivors benefits, health insurance, black lung, or 

supplemental 
security income)
Bureau of Health Insurance 
6401 Security Boulevard 
Baltimore, Maryland 21235 
(For Health Insurance Claims)

Bureau of Supplemental Security Income 
6401 Security Boulevard 
Baltimore, Maryland 21235
(For claims involving only supplemental security income 

benefits)
Categories of individuals covered by the system: Attorneys and 

non-attorney representatives o f claimants before the Social Security 
Administration.

Categories of records in the system: Name and address of 
representative, firm affiliation, if any, claimant’s social security 
number, fee requested by representative, amount of fee approved 
by. the Social Security Administration, amount withheld from clai
mant’s past-due benefits, date the fee was approved, type of ser
vices rendered, reviewing and approving offices.

Authority for maintenance of the system: Sections 206 and 1631(d) 
of the Social Security A ct, and section 413(b) of the Federal Coal 
Mine Health and Safety Act of 1 9 6 9 .

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The purpose of this 
system is to record the amount of fees paid to individual represen
tatives. The data in this record system are used by Social Security 
Administration employees with a job-related need for the informa
tion primarily in the preparation of reports and comparisons of fee 
levels by Social Security Administration components, and for re
lated statistical purposes. The records are also used to determine if 
unauthorized fees have been collected. If an apparent violation of 
the fee provisions of the Social Security act is detected, action may 
be recommended to prosecute the representative, and information 
from the record may then be disclosed to the Department of Justice 
and to the office of General Counsel, Department of Health, Edu
cation, and Welfare. These records serve to support the contention 
that a representative has previously appeared before the Social 
Security Administration and should be aware of fee petitioning 
requirements.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The central reference files are maintained by the Bureau 
of Retirement and Survivors Insurance on ledger cards, and kept in 
metal file cabinets. In addition, when the ledger cards are 
destroyed, an alphabetic listing, which is manually maintained, is 
prepared to indicate that the representative has appeared before the

Social Security Administration in the past The Bureaus of Disabili
ty Insurance, Health Insurance, and Supplemental Security income 
may maintain carbod copies o f the Petition to obtain approval of a 
fee for representing a social security claimant. These copies,, when 
maintained, may include a copy of the Social Security Administra
tion’s authorization to charge and receive a fee, and are filed in 
metal riling cabinets; in the case of the Bureau of Hearings and Ap
peals, they are maintained in file books.

Retrievability: Records are generally indexed alphabetically by 
name of the representative. If the representative is an attorney and 
no specific name is furnished the record is filed according to the 
name of the firm. The Bureau of Hearings and Appeals, however, 
maintains its file based on social security number of the claimant.

Safeguards: Normal security measures are imposed. Only those 
Social Security Administration employees with a job-related need 
for the information can have access to the records in this system.

Retention and disposal: Ledger records are retained for a period 
of 5 years from the date o f the latest entry. If no entries are 
recorded within this period the record -is destroyed. When the 
ledger is destroyed, the name, address of the representative, and at 
least one social security number of an involved claim, is recorded 
and indexed for indefinite retention. Copies o f the representatives 
petition are maintained in the Bureau of Retirement and Survivors 
Insurance until pertinent data are transferred to the ledger cards; 
then the copies are destroyed by shredding. Records in the Bureaus 
of Disability Insurance, Health Insurance, Supplemental Security 
Income, and Hearings and Appeals are maintained indefinitely.

System manager(s) and address: See location for appropriate 
manager to contact.

Director, Bureau of Retirement and Survivors Insurance 
6401 Security Boulevard 
Baltimore, Maryland 21235

Director, Bureau of Disability Insurance 
6401 Security Boulevard 
Baltimore, Maryland 21241

Director, Bureau of Hearings and Appeals 
801 North Randolph Street 
Arlington, Virginia 22203

Director, Bureau of Health Insurance 
6401 Security Boulevard 
Baltimore, Maryland 21235

Director, Bureau of Supplemental Security Income 
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure: An individual can determine if this system 
contains a record pertaining to him by writing to the appropriate 
system manager. When the appropriate manager cannot be 
identified, the individual may contact the Director, Bureau of 
Retirement and Survivors Insurance. All requests should include 
the representative’s name and address, type of claim, date the fee 
was approved, and social security number under which the claim 
was filed.

Record access procedures: The system may be accessed by writ
ing to the appropriate system  manager.

Contesting record procedures: The system may be accessed by 
writing to the appropriate systems manager.

Record source categories: All information is  extracted and com
piled from Forms SSA-1560, Petition to Obtain Approval of a Fee 
for Representing a Social Security Claimant, which is completed by 
the representative and Form SSA-1560A, Authorization to Charge 
and Receive a Fee, which is prepared by the Social Security Ad
ministration.

SSA PO SSI 0175.00
System name: Supplemental Security Income Record HEW SSA.

Security classification: None.
System location:

Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235
District O ffices, Branch O ffices and BSSI Regional Offices 
(See Appendices D  and F)
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Categories of individuals covered by the system: This file contains 
a record for each aged, blind, or disabled individual who has ap
plied for supplemental security income payments.

Categories of reco rds in  th e  system : This file contains data regard
ing eligibility, citizenship, residence, eligibility for other benefits, 
alcoholism or drug addiction data (if applicable), income data, 
resources, payment amounts and living arrangements for all per
sons who have applied for SSI payments.

Authority fo r maintenance of the system: Section 1631 of Title 
XVI of the Social Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information from this 
file is used by the Treasury Department to prepare supplemental 
security income benefit'checks.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Magnetic Tape, microfiche.
Retrievability: Magnetic tape and M icrofiche indexed by social 

security number. Supplemental seucrity income records begin in the 
social security district office where an individual files an applica
tion for supplemental security income payments. This application 
contains data which may be used to prove the identity of the appli
cant, determine his eligibility for SSI payments and in cases where 
eligibility is determined, to compute the amount of the payment. In
formation from the application in addition to data used internally to 
control and process SSI cases is used to create the Supplemental 
Security Income Record. The Supplemental Security Income 
Record is also used as a means of providing a historical record of 
all activity on a particular individual. In addition, statistical data is 
derived from the Supplemental Security Income Record for actuari
al and management information purposes.

Safeguards: The magnetic tape records are protected through 
standard security measures used for all computer records housed 
within the Social Security Administration. The microfiche are 
stored in a locked rack, kept in a locked room, and only personnel 
having a need for information have access.^

Retention and disposal: Original input transaction tapes received 
which contain initial claims and posteligibility actions are retained 
indefinitely although these are processed as received and incor
porated into processing tapes which are updated to the master sup
plemental security income tape file on a monthly basis.

System managers) and address:
Director, Bureau of Supplemental Security Income 
6401 Security Boulevard 
Baltimore, Maryland 21235 11

Social Security District O ffices and Branch Offices (See Appen
dix F).

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: The information contained within the 

Supplemental Security Record is obtained for the most part from 
the applicant for SSI payments and is derived from the claims 
folder.

SSA PO SSI 0275.00
System name: Supplemental Security Income Claims Data HEW 

SSA.
Security classification: J4one.
System location: .rj3

Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: This file contains 
a record for each aged, blind, or disabled individual who has ap
plied for supplemental security income payments.

Categories of records in the system: The supplemental security in
come online claims data base contains data regarding eligibility, 
citizenship, residence, eligibility for Other benefits, alcoholism and 
dnig addiction data (if applicable), income data, resource, payment 
amounts, and living arrangements for all persons who have applied 
for supplemental security income payments.

Authority fo r maintenance of the system: Sections 1602, 1611, 
!612, 1613, 1614, 1615, 1631, 1633, and 1634 of Tide XVI of the So
cial Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: No routine uses for dis
closure.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Magnetic disc.
Retrievability: Magnetic disc indexed by social security number. 

The online claims data are used to expeditiously provide supple
mental security income data, upon request, to social security field 
offices around the nation.

Safeguards: The magnetic disc records are protected through 
standard security measures used for all computer records housed 
within the Social Security Administration—limited employee access 
to specific authorization by individual.

Retention and disposal: The online claims data are retained for an 
indefinite period.

System manager(s) and address:
Director, Bureau of Supplemental Security Income 
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure: Social security district offices and branch 
offices (see Appendix F).

Record access procedures: See Notification.
Contesting record procedures: Same.
Record source categories: From materials in the appropriate 

claims file.
SSA PO SSI 0375.00

System name: Cases Currently in Process File (Supplemental 
Security Income) HEW SSA

Security classification: None.
System location:

Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: This file contains 
a record for each aged, blind, or disabled individual who has ap
plied for supplemental security income payments.

Categories of records in the system: The Cases Currently In 
Process File contains eligibility, alcoholism and drug addiction data 
(if applicable), case folder location and appellate decisions.

Authority for maintenance of the system: Sections 1602, 1611, 
1615, 1616 and 1631 of Title XVI of the Social Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: No routine uses for dis
closure.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Magnetic tape.
Retrievability: Magnetic tape records are indexed by social 

security number. The Cases Currently In Process file is created 
from the supplemental security income master record. It contains 
primarily eligibility and case folder location data for internal control 
purposes within the Social Security Administration.

Safeguards: The magnetic tape records are protected through 
standard security measures used for all computer records housed 
within the Social Security Administration—limited employee access 
for specific authorization on an individual basis.

Retention and disposal: Data contained within the Cases Cur
rently In Process file are retained indefinitely.

System manager(s) and address:
Director
Bureau of Supplemental Security Income 
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure: Contact the Systems Manager and provide 
name, social security number, identify the systems name, and per
tinent information about your case.

Record access procedures: Write the Systems Manager.
Contesting record procedures: Same.
Record source categories: Information contained within the cases 

currently in process file is derived from the supplemental security 
income master record which for the most part, is provided by appli
cants for supplemental security income payments.
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SSA PO SSI 0475.00
System name: Redetermination File (Supplemental Security Income) 

HEW/SSA.
Security classification: None.
System location:

Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryalnd 21235

Categories of individuals covered by the system: All persons 
presently receiving supplemental security income payments.

Categories of records in the system: The redetermination file con
tains basic identifying data for each supplemental security income 
recipient, including servicing district office and redetermination pri
ority.

Authority for maintenance of the system: Sections 1602 and 
1611(e) of Title XVI of the Social Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: N o routine uses for dis
closure.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Magnetic tape.
Retrievability: Magnetic tape indexed by social security number. 

The Redetermination file is a list of persons currently receiving 
payments who will be receiving a district office interview to deter
mine their continuing eligibility to receive supplemental security in
come payments. ,

Safeguards: The magnetic tape records are protected through 
standard security measures used for all computer records housed 
within the Social Security Administration-limited access and 
specific authorization to enter data processing facilities.

Retention and disposal: Although the Redetermination file is cur
rently updated monthly, current plans call for the elimination of 
this file by October 1975. At that time information housed on these 
magnetic tapes will be eliminated.

System manager(s) and address:
Director
Bureau of Supplemental Security Income 
6401 Security Boulevard,
Baltimore, Maryland 21235

Notification procedure: Social Security District O ffices and 
Branch O ffices (See Appendix F).

Record access procedures: Social Security District O ffices and 
Branch O ffices (See Appendix F).

Contesting record procedures: Social Security District O ffices and 
Branch O ffices (See Appendix F).

Record source categories: Information contained on the Redeter
mination file is derived from the supplemental security income 
master record which consists for the most part of data provided by 
applicants for supplemental security income payments.

SSA PO SSI 0575.00
System name: Claims Index File (Supplemental Security Income) 

HEW SSA.
Security classification: None.
System location:

Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: The Claims Index 
File contains a record for each identifying number relating to any 
aged, blind, or disabled individual who has applied for social 
security income payments.

Categories of records in the system: The Claims Index File con
tains identifying data including type of eligibility, internal location 
data and social security numbers which may be used to identify a 
particular individual.

Authority for maintenance of the system: Section 1631 of Title 
XVI of the Social Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: N o routine uses for dis
closure.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Magnetic Tape.
Retrievability: Magnetic Tape indexed by social security number. 

Since many records enter the supplemental security income system 
under an identifying number other than the correct supplemental 
security income case number, the system  must have the capability 
of locating the correct case number in order to properly process the 
case. The Index File provides this capability in addition to eliminat
ing the possibility of the accretion of duplicate numbers on the sup
plemental security income master record.

Safeguards: The magnetic tape records are protected through 
standard security measures used for all computer records, housed 
within the Social Security Administration—limited employee access 
to specific authorization by individual.

Retention and disposal: Magnetic tape records are maintained for 
an indefinite period.

System manager(s) and address:
Director, Bureau of Supplemental Security Income 
Social Security Administration 
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure: Contact the Systems Manager and provide 
name, social security number, identify the systems name, and per
tinent information about your case.

Record access procedures: Write the Systems Manager.
Contesting record procedures: Same.
Record source categories: The claims index file contains informa

tion which is provided by applicants for supplemental security in
come payments on the initial claims applications.

SSA PO SSI 0675.00
System name: Advance Payment File (Supplemental Security In

come) HEW SSA.
Security classification: None.
System location:

Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: The Advance 
Payment File contains a record for each aged, blind, or disabled in
dividual who has applied for supplemental security income pay
ments and has requested an advance payment.

Categories of records in the system: The Advance Payment File 
contains identifying data including the type of eligibility, internal lo
cation data and the amount and date of the advance payment.

Authority for maintenance of the system: Sections 1602, 1611, and 
1631(a) of Title XVI of the Social Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: N o routine uses for dis
closure.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Magnetic disc.
Retrievability: Magnetic disc is indexed by social security 

number. The Advance Payment File is used as a preventive mea
sure against the issuance of duplicate advance supplemental securi
ty income payments to an individual.

Safeguards: The magnetic disc records are protected through 
standard security measures used for all computer records housed 
within the Social Security Administration—limited employee access 
by specific authorization on an individualbasis.

Retention and disposal: The Advance Payment File is retained for 
an indefinite period.

System managerial and address:
Director
Bureau of Supplemental Security Income 
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure: Contact the Systems Manager and provide 
name, social security number, identify the systems name, and per
tinent information about your Case.

Record access procedures: Write the Systems Manager.
Contesting record procedures: Same.
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Record source categories: The advance payment file contains in
formation which is provided by applicants for supplemental securi
ty income advance payments,

SSA PO SSI 0775.00
System name: Overpayment .File (Supplemental Security Income) 

HEW SSA.
Security classification: None.
System location:

Bureau of Data Processing 
6401 Security Boulevard 
Baltimore* Maryland 21235

Categories of individuals covered by the system: Any supplemental 
security income payment recipient having a potential supplemental 
security income overpayment.

Categories of records in the system: The Supplemental Security 
Income Overpayment File contains data regarding eligibility, 
citizenship, residence, eligibility for other benefits, alcoholism and 
drug addiction data (if applicable), income data, resources, payment 
amounts, overpayment amounts, and living arrangements for all 
persons who have applied for supplemental security income pay
ments. • :.4

Authority for maintenance of the system: Sections 1602 and 
1631(b) of Title XVI of the Social Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The Supplemental 
Security Overpayment File is used to maintain a historical record 
of overpayment data for all supplemental security income 
recipients. This file is also used in processing_bills to the respective 
States for their share of supplemental security income overpay
ments. In addition, the file is used to alert the social security dis
trict offices of potentially overpaid supplemental security income 
recipients.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:.—

Storage: Magnetic tape.
Retrievability: Magnetic tape is accessed by social security 

number.
Safeguards: The magnetic tape records are protected through 

standard security measures used for all computer records housed 
within the Social Security Administration—limited access to com
puter facilities by specific authorization.

Retention and disposal: The Supplemental Security Income Over
payment File is retained for an indefinite period.

System manager(s) and address:
Director .
Bureau of Supplemental Security Income 
64fll Security Boulevard 
Baltimore, Maryland 21235

Notification procedure: Contact the Systems Manager and provide 
name, social security number, identify the systems name, and per
tinent information about your case.

Record access procedures: Write the Systems Manager.
Contesting record procedures: Same.
Record source categories: The data contained within the supple

mental security income overpayment file is derived from the sup
plemental security income master record which, for the most part, 
is provided by applicants for supplemental security income pay
ments. . -* ~ t

SSA PO SSI 0875.00
System name:- Supplemental Security Income File o f Refunds HEW 

SSA. .
Security, classification: None.
System location:

Bureau of Supplemental Security Income 
6401 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: This file contain 
refund records for any aged, blind, or disabled individual who wa 
overpaid or not entitled.

Categories of records in the system:' This file contains information 
3 out refunds sent in by persons who were overpaid or not entitled 
Of Supplemental Security Income payments they received. Specific 
«uonnation is name of individual, social security number, date of 
etund, and amount of refund.

Authority for maintenance of the system: Sections 1602, 1611, and 
1631 of Tide XVI of the Social Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the'purposes of such uses: The file is established 
after the money received has been recorded and deposited in the 
Federal Reserve Bank. The money refunded is broken down into 
Federal share and State share for accounting purposes. The infor
mation is input to the electronic system to be matched against the 
same information being entered by district offices. This serves as 
an audit. In addition; the manual file is maintained in social security 
number sequence so that inquiries and refunds from district offices 
can be answered.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The source document is filed in standard filing cabinets 
by bank deposit schedule number. The Cross reference listing, in 
social security number sequence, by month is maintained in bin
ders. Punchcards used to prepare the listings and to input the infor
mation to the system are stored in card trays.

Retrievability: Listings referenced by social security number.
Safeguards: Information is only furnished to other Social Security 

Administration components with limited access by employees on a 
need-to-know basis.

Retention and disposal: The source documents and listings are 
being held indefinitely. Eventually they will be retired to the 
Federal Record Center. Punch cards are destroyed by ̂ shredding 
after all exceptions have been resolved.

System manager(s) and address:
Director, Bureau of Supplemental Security Income 
Social Security Administration 
6401 Security Boulevard 
BAltimore, Maryland 21235

Notification procedure: Contact the Systems Manager and provide 
name, social security number, the systems name, and pertinent in
formation about your case.

Record access procedures: Write the Systems Manager.
Contesting record procedures: Same.
Record source categories: The receipt form completed by an em

ployee in the social security district office plus the actual check, 
money order, etc., used to remit the money.

SSA PO SSI 0975.00
System name: Debit Voucher File (Supplemental Security Income) 

HEW SSA.
Security classifications None.
System location:

Bureau of Supplemental Security Income 
6401 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: The file contains 
a record for aged, blind, or disabled individuals who have 
negotiated two checks for the same month incorrectly or who have 
refunded money to. the Bureau of Supplemental Security Income by 
check only to have their checks bounce.

Categories of records in the system: The GFO-5504, Debit 
Voucher, is sent to the Bureau of Supplemental Security Income 
from the Department of Treasury billing the Social Security Ad
ministration for additional monies expended on their behalf. It con
tains the identification of the individual, name and social security 
number, and amount of money involved.

Authority for maintenance of the system: Sections 1602, 1611 and 
1631 of Tide XVI of the Social Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: After the Bureau of Sup
plemental Security Income has paid the Department of Treasury for 
the requested funds, the overpayment data are entered into the 
electronic system. The original documents (photocopies of errone
ously negotiated checks sent by Treasury as well as copies of 
bounced checks submitted by individuals in payment of overpay
ments) are filed for future reference by the Social Security District 
and Branch O ffices when they attempt to collect the money from 
the overpaid individual. A cross-reference listing on the social 
security number is maintained! The money amount is allocated to 
the Federal share and State share for accounting purposes.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:
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Storage: File cabinets and binders.
Retrievability: The listing is in social security number sequence.
Safeguards: The information is furnished to other Social Security 

Administration components—all with limited access to Social 
Security Administration offices, limited employee access based on 
a need to know.

Retention and disposal: The records are being held indefinitely. 
They will eventually be retired to the Federal Records Center.

System manager(s) and address:
•' Director, Bureau of Supplemental Security Income 

Social Security Administration 
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure: Contact the Systems Manager and provide 
name, social security number, identify the systems name, and per
tinent information about your case.

Record access procedures: Write the Systems Manager.
Contesting record procedures: Same.
Record source categories: Bureau of Government Financial Opera

tions of the Department of the Treasury.
SSA PO SSI 1075.00

System name: Supplemental Security Incqme Congressional Inqui
ries File.

Security classification: None.
System location:»

Regional Planning Officers
Bureau of Supplemental Security Income
(See Appendix D for Regional Office locations)

Categories of individuals covered by the system: Eligible, ineligible 
and potentially eligible persons interested in the Supplemental 
Security Income program.

Categories of records in the system: Folders containing a copy of 
the individual’s letter to the congressman, a copy of the congress
man’s letter to our office, and a copy of our reply to the congress
man.

Authority for maintenance of the system: Sections 1602 and 1631 
of Title XVI of the Social Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Folders are referred to if 
a second inquiry is made by or for the person and in replying to 
other similar inquiries. All technical staff members reply to con
gressional inquiries, and, therefore, have use of the files.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are on 8‘xlO 1/2* paper and are typewritten.
Retrievability: The records are filed alphabetically by the 

inquirer’s last name.
Safeguards: The records are maintained in a closed file drawer 

and only staff members have access to the file.
Retention and disposal: Files are purged yearly and the old files 

are tom up and placed in wastebaskets.
System manager(s) and address:

Regional Planning Officer
Bureau of Supplemental Security Income
(See Appendix D)

Notification procedure: Inquiries should be addressed to the ap
propriate regional planning office, and should include the in
dividual’s full name and social security number.

Record access procedures: Same. .
Contesting record procedures: Same. /
Record source categories: All information in the files originated 

from the congressman’s office, except for the copy of our reply.
SSA PO SSI 1175.00

System name: Supplemental Security Income Priority Correspon
dence Staff Files HEW SSA.

Security classification: None.
System location: __

Bureau of Supplemental Security Income 
6401 Security Blvd.
Baltimore, Maryland 21235

Categories of individuals covered by the system: Aged, Blind, or 
Disabled—Eligibles and non-eligibles under Supplemental Security 
Income program Third parties who have written on behalf of Sup
plemental Security Income categories, and other interested citizens.

Categories of records in the system: Reports, in letter form, con
cerning individual Supplemental Security Income and Social Securi
ty Administration Claims status.

Authority for maintenance of the system: Sections 1602 and 1631 
of Title XVI of the Social Security Act as amended.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: No routine uses for dis
closure.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper - photocopy of incoming carbon copies of replies 
in metal file cabinets.

Retrievability: Index by name used as reference for files for 
replying to written inquiries.

Safeguards: Social Security Administration employees only have 
access, access is clearecbby Staff Chief. Office is locked during 
non-business hours. Staff trained in confidentiality of individual’s 
records.

Retention and disposal: One year. Disposed of by paper 
shredding.

System manager(s) and address:
Director
Bureau of Supplemental Security Income 
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure:
Director
Bureau of Supplemental Security Income 
6401 Security Boulevard 
Baltimore, Maryland 21235

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Supplemental Security Income claims 

records, Social Security Administration claims records, Supplemen
tal Security record (automated), Individual him self, Social Security 
Administration district offices.

SSA PO SSI 1275.00
System name: State Data Exchange System (Supplemental Security 

Income) HEW SSA.
Security classification: None.
System location: State Data Exchange files are maintained by all 

State welfare agencies (see Appendix D). In addition, backup files 
(magnetic tape) are maintained for a limited period of time (90 
days) within the Bureau of Data Processing, 6401 Security Bou
levard, Baltimore, Maryland 21235^Printed copies of the State Data 
Exchange record are located in. some district and branch offices.

Categories of individuals covered by the system: The State Data 
Exchange file contains a record for each public welfare recipient 
who has applied for supplemental security income payments.

Categories of records in the system: The State Data Exchange file 
for each State contains data regarding eligibility, medicaid eligibili
ty, eligibility for other benefits, alcoholism and drug addiction data 
(if applicable), income data, resources, payment amounts and living 
arrangements for all persons who have applied for supplemental 
security income payments who reside in that particular State.

Authority for maintenance of the system: Sections 1611, 1612, 
1615, 1616, 1631(e), 1633, and 1634 of Tide XVI of the Social 
Security Act.

Routine uses of jrecords maintained in the system, including catego
ries of users and the purposes of such uses: The State Data 
Exchange file is created from the supplemental security income 
master record. It is comprised of eligibility and payment informa
tion obtained by the Social Security Administration in the adminis
tration of the supplemental security income program. The State 
Data Exchange file provides for timely exchange of data between 
the Social Security Administration and the States in order to 
establish and maintain State supplementation of supplemental 
security income payments and medicaid rolls.

Policies and practices for storing, retrieving, accessing, retaining« 
and disposing of records in the sytem:
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Storage: Magnetic tape, microfilm, paper listings.
Retrievability: Magnetic tape, microfilm and paper listings are all 

indexed according to social security number, State welfare identifi
cation number, category (aged, blind or disabled), county, or sur
name in order to supply information to the States in accordance 
with program administration agreements, and for the Social Securi
ty Administration management purposes. The printed copy of the 
State Data Exchange is used by district and branch office personnel 
for reference purposes and for answering inquiries.

Safeguards: All State Data Exchange records are protected ac
cording to agreements made between the Social Security Adminis
tration and the respective States regarding confidentiality, use, and 
redisclosure. Paper copies are accessible only to employees on a 
need to know basis.

Retention and disposal: Instructions provided to the States call 
for duplication by the States of files provided by the Social Securi
ty Administration. The period of retention of State Data‘Exchange 
files by the States is determined by the respective States.

System manager(s) and address:
Director, Bureau of Supplemental Security Income 
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure: Social Security District O ffices and 
Branch Offices (see Appendix F); or contact State official (see Ap
pendix D). * |

Record access procedures: An individual may obtain information 
concerning this procedure by contacting the most convenient social 
security district or branch office. (See Appendix F).

Contesting record procedures: Same.
Record source categories: The information contained on the State 

Data Exchange files is derived from data on the supplemental 
security income master record which is obtained for the most part 
from applicants for supplemental security income payments. Addi
tionally, the various States provide a limited amount of data.

SSA PO SSI 1375.00
System name: Supplemental Security Income Audit Trail 

Microfiche.
Security classification: None.
System location: Bureau of Data Processing, Supplemental 

Security Income Payment Record Data Branch.
Categories of individuals covered by the system: This file contains 

a record for each aged, blind and disabled individual who has ap
plied for supplemental security income payments.

Categories of records in the system: This file contains data regard
ing eligibility, citizenship, residence, eligibility for other benefits, 
alcoholism or drug addiction date (if applicable), income data, 
resources, payment amounts and living arrangements for all per
sons who have applied for supplemental security income payments. 
In addition, changes which are subsequently received which have 
an effect on any of the above categories are also maintained within 
this record.

Authority for maintenance of the system: Sections 1602 and 1631 
of Title, XVI of the Social Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: No routine uses for dis
closure.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Microfiche.
Retrievability: The microfiche is indexed by social security 

number. The Supplemental Security Income Audit Trail Microfiche 
is used to provide complete historical data for each Supplemental 
Security Income master record. This data includes transactions 
which effectuate changes to the Supplemental Security Income 
master record.

Safeguards: The microfiche records are protected through stan- 
. security measures used for all microfiche records' housed 

within the Social Security Administration.
Retention and disposal: The Supplemental Security Income Audit 

rail Microfiche is retained for an indefinite period.
System manager(s) and address:

Assistant Bureau Director, Administration and Systems 
~MJ*eau of Supplemental Security Income 
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure: Inquiries should be addressed to the 
system manager, and should include the individual’s full name and 
social security number.

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: The information contained within the 

Supplemental Security Income Audit Trail Microfiche is derived 
from the Supplemental Security Income master record which for 
the most part, is obtained from the applicant for Supplemental 
Security Income payments.

SSA PO SSI 1475.00
System name: Supplemental Security Income Monetary Alert 

Planning System HEW SSA.
Security classification: None.
System location:

Office o f Data Development 
6401 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: All claimants for 
supplemental security income under Title XVI of the Social Securi
ty Act.

Categories of records in the system: Contains data regarding eligi
bility to supplemental security income benefits and demographic in
formation, such as citizenship, residence, income data, etc.

Authority for maintenance of the system: Section 1631 of Title 
XVI of the Social Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: No routine uses for dis
closure.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Magnetic tape.
Retrievability: Social security number. Used for extraction of 

statistical data and summaries for program evaluation.
Safeguards: Standard Social Security Administration security 

measures for automated data files (see Appendix J).
Retention and disposal: To be established.
System manager(s) and address:

Director
Bureau of Supplemental Security Income 
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure: Contact systems manager and furnish 
name and social security number.

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Supplemental security record.

SSA PP ACT 0175.00
System name: Age at First 'Payment of Retirement Insurance 

Benefit HEW SSA.
Security classification: None.
System location:

Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: Recently entitled 
retirement insurance beneficiaries.

Categories of records in the system: Payment history and demo
graphic information.

Authority for maintenance of the system: Section 702 of the Social 
Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: No routine uses for dis
closure.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Data are stored on magnetic tape.
Retrievability: Individual records are identified by claim account 

number for statistical uses.
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Safeguards: Ail magnetic tapes are retained in secure storage 
areas accessible only to authorized persons within the Bureau of 
Data Processing and Data Development. All employees having ac
cess to records have been notified of criminal sanctions for 
unauthorized disclosure of information on individuals.

Retention and disposal: This system is updated infrequently and 
magnetic tapes are returned to blank stock.

System manager(s) and address:
Deputy Chief Actuary, Short-Range Estimates 
Office of the Actuary, Social Security Administration 
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure: For purposes of access the claim account 
number is required; write to the systems manager.

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Master benefit record.

SSA PP ACT 0275.00
System name: Non-Contributory Military Service Reimbursement 

System HEW SSA.
Security classification: None.
System location:

Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: A sample of 
beneficiaries who have non-contributory military service credits.

Categories of records in the system: Covered earnings, benefit and 
payment status.

Authority for maintenance of the system: Section 217, 229, and 
231 of the Social Security Act. ■ ■ ,

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: N o routine uses for dis
closure. '

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Data are stored on magnetic tape.
Retrievability: The file is indexed with claim account numbers; 

the data are used for statistical purposes.
Safeguards: All mag-tape files are retained in secure storage areas 

accessible only to authorized persons within the Bureau of Data 
Processing and Data Development, Office o f Management Adminis
tration and Office of the Actuary. All employees having access to 
records have been notified of criminal sanctions for unauthorized 
disclosure of information-on individuals.

Retention and disposal: This system is updated annually. At this 
time, we have no provision for the disposal of individual records.

System manager(s) and address:
Deputy Chief Actuary, Short-Range Estimates 
Office of the Actuary, Social Security Administration 
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure: For purposes of access, the claim account 
number is required; write to the systems manager.

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Social Security Administration master 

beneficiary record, Social Security Administration summary 
earnings record, Social Security Administration claims folder.

SSA PP ACT 0375.00
System name: Special Age 72 Benefit Trust Fund TransferProject

HEW SSA.
Security classification: None.
System location:

Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: Includes all in
dividuals entitled under the Prouty amendments.

Categories of records in the system: Benefit entitlement, demo
graphic information, and earnings records.

Authority for maintenance of the system: Section 223 of the Social 
Security Act.

Routine uses of records maintained in the system, including catego
ries of users mid the purposes of such uses: No routine uses for dis
closure.
' Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Data are stored on magnetic tape.
Retrievability: Individual records are identified by claim account 

number. To determine an amount of money to be transferred from 
General Revenue to the Old Age and Survivors Insurance Trust 
Fund.

Safeguards: All magnetic tapes are retained in ‘secure storage 
areas accessible only to authorized persons within the Bureau of 
Data Processing and Data Development. All employees having ac
cess to records have been notified of criminal sanctions for 
unauthorized disclosures of information on individuals.

Retention and disposal: This system is updated periodically and 
magnetic tapes are eventually returned to blank stock.

System managerfs) and address:
Deputy Chief Actuary, Short-Range Estimates 
Office of the Actuary, Social Security Administration 
6401 Security Boulevard 
Baltimore, Maryland 21235

Notification procedure: For purposes o f access the claim account 
number is required; write to the systems manager.

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Master beneficiary record, earnings 

record.
SSA PP ACT 0475.00

System name: Health Insurance Benefit and Actuarial Sample Con
trol System HEW SSA.

Security classification: None.
System location:

Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: A sample of per
sons who have received Medicare benefits.

Categories of records in the system: Record contains a limited 
number of fields from bill files.

Authority for maintenance of the system: Section 702 of the Social 
Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: N o ̂ routine uses for dis
closure.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Data are stored on magnetic tape.
Retrievability: Individual records are identified by claim account 

number. Data are used for statistical purposes.
Safeguards: All magnetic tapes are retained in secure storage 

areas accessible only to authorized persons within the Bureau of 
Data Processing and Data Development. All employees having ac
cess to records have been notified of criminal sanctions for 
unauthorized disclosure of information on individuals.

Retention and disposal: Data are prepared monthly and magnetic 
tapes are returned to blank stock.

System manager(s) and address:
Director of Health Insurance Studies
Office of the Actuary, Social Security Administration
6401 Security Boqlevard m  <-j; * h •
Baltimore, Maryland 21235 ,

Notification procedure: For purposes of access, the claim account 
number is required; write to the systems manager.

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Health Insurance Master File.

SSA PP ACT 0575.00
System name: Actuarial Sample Health Insurance and Supplementa

ry Medical Insurance (Medicare) HEW SSA.
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Security classification: None.
System location:

Office of the Actuary 
6401 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: A 0.1
sample of persons who have received Medicare benefits.

Categories of records in the system: Health Insurance inpatient 
hospital and extended care admission and other health services; in
patient admission and billing—Christian Science Sanatorium; home 
health agency report and billing; and other documents used to sup
port payments to providers of service. These forms contain the 
beneficiary’s name, sex, health insurance claim number, date of ad
mission and discharge, other health insurance data and a statement 
of services rendered. Supplemental medical insurance request for 
payment; provider billing for patient services by physician; prepay
ment plan for group Medicare practices dealing through a carrier; 
itemized bills and other similar documents required to support pay
ments to physicians and other suppliers of Part B Medicare ser
vices.

Authority for maintenance of the system: Section 1875 of the So
cial Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: No routine uses for dis
closure.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Forms are kept in manila folders in the Office of the Ac
tuary (Medicare).

Retrievability: The manila folders containing forms are filed in 
claim account number sequence.

Safeguards: The filing system is retained behind closed doors and 
is accessible only to authorized persons. All employees having ac
cess to records have been notified of criminal sanctions for 
unauthorized disclosure of information on individuals.

Retention and disposal: The claims folder is maintained in file 
until the death of the individual. Once a year the file is purged and 
inactive folders are stored in the Federal Record Center. N o provi
sion has been made to destroy inactive folders.

System manager(s) and address:
Director of Health Insurance Studies
Office of the Actuary, Social Security Administration
6401 Security Boulevard
Baltimore, Maryland 21235

Notification procedure: For purposes of access the claim account 
number is required; write to the systems manager.

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: The identifying information contained in 

these records is obtained by the provider from the individual; the 
medical information is entered by the provider of medical services.

SSA PP ACT 0675.00
System name: Actuarial Sample Hospital Stay Record Study HEW

Security classification: None.
System location;

Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: A 0.1 
sample of persons who have received hospital insurance 

benefits.
Categories of records in the system: Information is obtained from 

inpatient hospital and extended care admission, and inpatient ad
mission and billing forms.

Authority for maintenance of the system: Section 1875 of the So
cial Security A ct

Routine uses of records maintained in the system, including catego- 
3 J -  users and the purposes of such uses: N o routine uses for dis-

Policies and practices for storing, retrieving, accessing, retaining, 
^  “Lsposing of records in the sytem:

Storage: Data are stored on magnetic tape.

Retrievability: The file is indexed with claim account numbers; 
the data are used for statistical purposes.

Safeguards: All mag-tape files are retained in secure storage 
areas—accessible only to authorized persons within the Bureau of 
Data Processing and Data Development, O ffice of Management and 
Administration. All employees having access to records have been 
notified of criminal sanctions for unauthorized disclosure of infor
mation on individuals.

Retention and disposal: The file is updated quarterly and the old 
tape goes to blank stock.

System manager(s) and address:
Director of Health Insurance Studies
O ffice o f the Actuary, Social Security Administration
6401 Security Boulevard
Baltimore, Maryland 21235

Notification procedure: For purposes of access the claim account 
number is required; write to systems manager.

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: The identifying information contained in 

these records is obtained by the provider from the individual; the 
medical information is entered by the provider of medical services.

SSA PP ACT 0775.00
System name: Actuarial Sample of Supplementary Medical In

surance Payments HEW SSA.
Security classification: None.
System location:

Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: A sample of 
records for persons who have received benefits under the supple
mental medical insurance provisions of thé Medicare program.

Categories of records in the system: The record contains only the 
information included in a payment record.

Authority for maintenance of the system: Section 702 of the Social 
Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: No routine uses for dis
closure.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Data are stored on magnetic tape.
Retrievability: The file is indexed with claim account number; 

these data are used for statistical purposes.
Safeguards: All magnetic tapes are retained in secure storage 

areas accessible only to authorized persons within the Bureau of 
Data Processing and Data Development. All employees having ac
cess to records have been notified of criminal sanctions for 
unauthorized disclosure of information on individuals.

Retention and disposal: This file is updated on a quarterly basis. 
The tape files are returned to blank stock after three years.

System manager(s) and address:
Director of Health Insurance Studies
Office o f the Actuary, Social Security Administration
6401 Security Boulevard
Baltimore, Maryland 21235

Notification procedure: For purposes of access the claim account 
number is required; write to the systems manager.

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Supplemental medical insurance pay

ment record.
SSA PP RSD 0175.00

System name: Survey of Disabled Adults (Statistics) HEW SSA.
Security classification: None.
System location:

Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235 
Bureau of the Census 
Washington, D.C. 20233

FEDERAL REGISTER VOL. 40, NO. 167—WEDNESDAY, AUGUST 27, 1975



38538 D EPARTM EN T O F  H EA LTH , ED U C A T IO N , A N D  W ELFA R E

Categories of individuals covered by the system: Sample of nonin- 
stitutionalized adults who were in the 1970 Census 5-percent sam
ple, categorized as being disabled or nondisabled.

Categories of records in the system: Demographic characteristics; 
health impairment and activity limitations; employment history; use 
of medical and rehabilitation services; benefit status and amount; 
earnings; income and assets.

Authority for maintenance of the system: Section 702 of the Social 
Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: N o routine uses for dis
closure purposes.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: On magnetic tapes, with no identifiers, and on photoco
pies of portions of questionnaires.

Retrievability: File is indexed by Census - assigned case numbers. 
Disclosure to the Census Bureau for use in performing statistical 
and research studies for the Social Security Administration.

Safeguards: After the data are processed by Census and trans
ferred to the Social Security Administration, all magnetic tape files 
are retained in secure storage areas accessible only to authorized 
persons within the Bureau of Data Processing. All employees hav
ing access to records have been notified of criminal sanctions for 
unauthorized disclosure of information on individuals. Data are ac
cessible only to individuals within the Division of Disability Stu
dies.

Retention and disposal: Photocopies will be destroyed when sur
vey reports are completed. Magnetic tapes without identifiers will 
be retained indefinitely for program analysis.

System manager(s) and address:
Assistant Commissioner for Research and Statistics 
Social Security Administration, Room 1121 
1875 Connecticut Avenue, NW 
Washington, D.C. 20009

Notification procedure: For purposes of access, write to the 
systems manager; he will require social security number, and for 
verification purposes, name (woman’s maiden name, if applicable), 
address, date of birth and sex.

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Master beneficiary record; earnings 

summary record; survey-type data collected by Census Bureau for 
the Social Security Administration; data from 1970 Census of popu
lation.

SSA PP RSD 0275.00
System name: Longitudinal Sample of Disability Insurance Appli

cants (Statistics) HEW SSA.
Security classification: None.
System location:

Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: A random 
stratified (by State) longitudinal sample of all worker-claimants ap
plying for disability insurance benefits, beginning in July 1968.

Categories of records in the system: Demographic characteristics; 
medical and Initial adjudicative characteristics.

Authority for maintenance of the system: Section 702 of the Social 
Security Act. _  '

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: N o routine uses for dis
closure.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Data stored on magnetic tape.
Retrievability: File is indexed with social security number.
Safeguards: All magnetic tape files are maintained in secure 

storage areas accessible only to authorized persons within the Bu
reau of Data Processing. All employees having access to records 
have been notified of criminal sanctions for unauthorized disclosure 
of information on individuals. Data are accessible only to in
dividuals within the Division of Disability Studies.

Retention and disposal: This is a longitudinal file; tapes with 
identifiers will be retained as long as necessary to add new program 
data for individuals in the sample.

System manager(s) and address:
Assistant Commissioner for Research and Statistics 
Social Security Administration, Room 1121 
1875 Connecticut Avenue, NW  
Washington, D.C. 20009

Notification procedure: For purposes o f access, write to the 
system s manager; he will require name of system , social 'security 
number and for verification purposes, name (woman’s maiden 
name, if applicable), address, date of birth and sex, and to ascer
tain whether the individual’s record is in the system , the month and 
year in which the individual first applied for disability benefits and 
the State of residence at that time.

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Disability claims folder; disability data 

record.
SSA PP RSD 0375.00

System name: Social Security Administration - Rehabilitation Ser
vice Agency Data Link of Closed Cases (Statistics) HEW SSA.

Security classification: None.
System location:

Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: All persons with 
R-300 case records which matched to Social Security Administra
tion records. These were individuals who were either rehabilitated, 
not rehabilitated or not accepted for services, resulting in case clo
sure during fiscal year 1971. Similar records are planned to be 
established for cases closed in subsequent fiscal years.

Categories of records in the system: Demographic characteristics; 
social economic status; family characteristics; disability condition 
and rehabilitation; earnings data; disability benefit status.

Authority for maintenance of the system: Section 702 of the Social 
Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: N o routine uses for dis
closure purposes.

Policies and practices fear sharing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Data are stored on magnetic tape.
Retrievability: File is indexed with social security number.
Safeguards: A ll magnetic tape files are retained in secure storage 

areas accessible only to authorized persons within the Bureau of 
Data Processing. All employees having access to records have been 
notified of criminal sanctions for unauthorized disclosure of infor
mation on individuals. Data are accessible only to individuals within 
the Division of Disability Studies.

Retention and disposal: Records with identifiers will be retained 
as long as needed in order to add data on earnings and benefits for 
the individuals in the system.

System manager(s) and address:
Assistant Commissioner for Research and Statistics 
Social Security Administration, Room 1121 
1875 Connecticut Avenue, NW  
Washington, D.C. 20009

Notification procedure: For purposes of access, write to the 
systems manager; he will require name of system , social security 
number, and for verification purposes, name (woman’s maiden 
name, if applicable), address, date of birth and sex, and to ascer
tain whether the individual’s record is in the system , the month and 
year in which the case was closed by the State Vocational Reha
bilitation Agency.

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Master beneficiary record; earnings 

summary record; case service reports o f State Vocational Reha
bilitation Agencies (R-300).
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SSA PP RSD 0475.00
System name: Continuous Disability History Sample (Statistics) 

HEW SSA.
Security classification: None.
System location:

Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: Sample of wor
kers applying for disability benefits since 1963.

Categories of records in the system: Demographic characteristics; 
benefit status; entitlement data; disability status; earnings data.

Authority for maintenance of the system: Section 702 of the Social 
Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: N o routine uses for dis
closure purposes.

Policies and practices for storing, retrieving, accessing, r e ta in in g , 
and disposing of records in the sytem:

Storage: Data stored on magnetic tape.
Retrievability: File is indexed with social security numbers.
Safeguards: All magentic tape files retained in secure storage 

areas accessible only to authorized persons within the Bureau of 
Data Processing. All employees having access to records have been 
notified of criminal sanctions for unauthorized disclosure of infor
mation on individuals. Data are accessible only to individuals within 
the Division of Disability Studies.

Retention and disposal: Records with identifiers will be main
tained as long as needed in order to add the Social Security Ad
ministration program data for individuals in the system.

System managers) and address:
Assistant Commissioner for Research and Statistics 
Social Security Administration, Room 1121 
1875 Connecticut Avenue, NW 
Washington, D.C. 20009

Notification procedure: For purposes of access, write the systems 
manager; he will require name of system , social security number, 
and for verification purposes, name (woman’s maiden name, if ap
plicable), address, date of birth and sex, and to ascertain whether 
the individual’s record is in the system , the month and year in 
which the individual applied for social security benefits.

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Master beneficiary record; earnings 

summary record; disabled person record.
SSA PP RSE 0175.00

System name: Retirement, Survivors and Disability Insurance 
Claims Study HEW SSA.

Security classification: None.
System location:

Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235

Office of Research and Statistics 
6300 Security Boulevard 
Baltimore, Maryland 21235

Retirement and Survivors Insurance Program Centers 
and Division of International Operations (see Appendix A).

Bureau of Disability Insurance 
Baltimore, Maryland 21241

Categories of individuals covered by the system: National stratified 
probability sample (900 cases per month) of individuals allowed or 
denied benefits, as well as those awarded lump sum death benefits, 
beginning November 1964 for retirement and survivors claims, May 
1966 for disability claims.

Categories of records in the system: Demographic characteristics 
of beneficiary, description of allegations, evidence and. findings, 
and case control data.

Authority for maintenance of the system: Section 205 of the Social 
security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Contacting third parties 
for verification of information given by claimants.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: All information is recorded on magnetic tape and claims 
folders are returned to program centers.

Retrievability: Identification sequence number. This is a study to 
evaluate the effectiveness of retirement, survivors, and disability 
insurance program policies. Data from this study are compiled for 
evaluated purposes, and subsequently stored in the claims folders. 
Adverse data received in the conduct o f this study may be used to 
review earlier claims or post adjudicative decisions.

Safeguards: All tapes and folders are kept in secure areas, ac
cessible only to Evaluation and Measurement Staff personnel (i.e. 
statisticians, analyst and programmer). All employees having access 
to records have been notified of criminal sanctions for 
unauthorized disclosure of information on individuals.

Retention and disposal: Disposal of file folders is conducted in 
accordance with Social Security Administration guidelines for Title 
II claims, while magnetic tapes are held for 5 years before being 
erased.

System manager(s) and address:
Assistant Commissioner for Research and ¡Statistics 
Social Security Administration 
1875 Connecticut Avenue, N.W ., Room 1121 
Washington, D.C. 20009

Notification procedure: For purposes of access, write the systems 
manager, he will require name of system , social security number, 
and, for verification purposes, name (woman’s maiden name, if ap
plicable), address, date of birth and sex, and to ascertain whether 
the individual’s record is in the system , the month and year in 
which the individual was allowed or denied benefits (retirement or 
disability).

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Master beneficiary record, summary 

earnings record, supplemental security record, Title II claims fol
ders, survey data collected by Social Security Administration em
ployees.

SSA PP RSE 0275.00
System name: Adjudication of Supplemental Security Income 

Claims Study HEW SSA.
Security classification: None.
System location:

Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235

Office of Research and Statistics 
6300 Security Boulevard 
Baltimore, Maryland 21235

Retirement and Survivors Insurance Program Centers 
and Division of International Operations (see Appendix A)

Bureau of Disability Insurance 
Baltimore, Maryland 21241

Categories of individuals covered by the system: National stratified 
probability sample of individual allowed or denied supplemental ac
tivity income benefits since January 1975.

Categories of records in the system: Demographic characteristics 
of the beneficiary, description of allegations, evidence and findings, 
and case control data.

Authority for maintenance of the system: Sections 205 and 1631 of 
the Social Security Act.

Routine uses of records maintained in the system, in c lu d in g  catego
ries of users and the purposes of such uses: Contacting third parties 
for verification of information given by claimants.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: All records are stored on magnetic tape.
Retrievability: Identification sequence number. This is a study to 

evaluate the effectiveness o f supplemental security income program
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policies. Data from this study are compiled for evaluation purposes 
and subsequently stored in the claims folders. Adverse data 
received in the conduct o f this study may be used to review earlier 
claims or post adjudicative decisions.

Safeguards: All tapes and folders are kept in secure areas, ac
cessible only to Evaluation and Measurement Staff personnel (i.e. 
statisticians, analyst and programmer). All employees having access 
to records have been notified of criminal sanctions for 
unauthorized disclosure of information on individuals.

Retention and disposal: Disposal of file folders is conducted in 
accordance with Social Security Administration guidelines for Title 
XVI claims, while magnetic tapes are held for 5 years before being 
erased.

System manager(s) and address:
Assistant Commissioner for Research and Statistics 
Social Security Administration, Room 1121 
1875 Connecticut Avenue, N.W.
Washington, D.C. 20009

Notification procedure: For purposes of access, write the systems 
manager; he will require name of system , social security number, 
and, for verification purposes, name (woman’s maiden name, if ap
plicable), address, date of birth and sex, and to ascertain whether 
the individual’s record is in the system , the month and year in 
which the individual was allowed or denied supplemental security 
income benefits.

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Master beneficiary record, summary 

earnings record, supplemental security record, Title n , XVI claims 
folders, survey data collected by Social Security Administration 
employees.

SSA PP RSE 0375.00
System name: Quality of Service Measurement Program Based 

Upon Consumer Opinions HEW SSA.
Security classification: None.
System location:

Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: This system  will 
contain data to be taken at -periodic intervals from samples of 
recipients of social security (including Medicare) and supplemental 
security income benefits, applicants for benefits, and visitors and 
callers to the social security local offices and teleservice centers.

Categories of records in the system: Consumer opinions and per
ceptions of services provided to the public.

Authority for maintenance of the system: Section 702 of the Social 
Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: N o routine uses for dis
closure purposes.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Computer records on magnetic tape, sample listings, and 
questionnaires.

Retrievability: Records will be indexed by social security number 
or name. Disclosure to Social Security Administration contractors 
for use in performing statistical and research studies directed by 
the Social Security Administration.

Safeguards: All employees having access to records w ill be 
notified of criminal sanctions for unauthorized disclosure of infor
mation on individuals.

Retention and disposal: Identifiers, will be removed from all 
records as soon as data collection process is complete.

System manager(s) and address:
Assistant Commissioner for Research and Statistics 
Social Security Administration, Room 1121 
1875 Connecticut Avenue, NW 
Washington, D.C. 20009

Notification procedure: For purposes of access, write the systems 
manager; he will require name of system , social security number, 
and for verification purposes, name (woman’s maiden name, if ap
plicable), address, date of birth and sex, and to ascertain whether

the individual’s record is in the system , an indication o f whether or 
not the individual had ever filed for social security benefits and if 
so, when, and whether the individual had ever contacted local so
cial security offices or telecenters.

12
Same.
Contesting record procedures: Same.
Record source categories: Master beneficiary record; supplemen t  

security record; administrative disallowance list prepared within the 
program center; denial record (831); continuing disability investiga
tion form (833); data to be collected by contractor; case folders.

SSA PP RSG 0175.00
System name: Analysis o f Narcotics Addicts in Baltimore 

(Statistics) HEW SSA.
Security classification: None.
System location:

Attention: Dr. David Nurco 
1229 W est Mount Royal Street 
Baltimore, Maryland

Categories of individuals covered by die system: A 7 percent sam
ple of narcotics addicts in Baltimore, selected from police reports; 
1951 - 1971.

Categories of records in the system: Work history, earnings data, 
and benefit information.

Authority for maintenance of the system: Section 702 of the Social 
Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: No routine uses for dis
closure.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are stored in file folders pending transfer to 
magnetic tape.

Retrievability: Identification numbers, not related to social securi
ty number. Disclosure to Social Security Administration contractor 
for use in performing statistical and research studies directed by 
Social Security Administration.

Safeguards: Records are kept in a locked safe, accessed only by 
the project director, research associate and a  clerk. All records are 
maintained on the premises o f the contractor. All employees having 
access to records have been notified of criminal sanctions for 
unauthorized disclosure of information on individuals.

Retention and disposal: All records are destroyed following 
completion by the contractor of the final report. It is expected that 
this file will be destroyed during 1976 with destruction by burning.

System manager(s) and address:
Assistant Commissioner for Research and Statistics 
Social Security Administration, Room 112 
1875 Connecticut Avenue, N.W.
Washington, D.C. 20009

Notification procedure: For purposes o f access, write the systems 
manager; he will require name of system , social security number, 
and, for verification purposes, name (woman’s maiden name, if ap
plicable), address, date of birth and sex, and to ascertain whether 
the individual’s record is in the system , indication of previous Bal
timore, Maryland residence.

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Master beneficiary record, summary 

earnings record, supplemental security record, and-Baltimore City 
police reports.

SSA PP RSG 0275.00
System name: Changing Commitments to Work and Family Among 

Women in Chicago, Aged 25-54 (Statistics) HEW SSA.
Security classification: None.
System location: Loyola University of Chicago, Chicago, Illinois.
Categories of individuals covered by the system: Sample to be 

drawn from 1,000 women surveyed in the Chicago Standard 
Metropolitan Statistical Area during 1975. >

Categories of records in the system: Work experience; attitudes 
about work and family roles; expectations and attitudes concerning 
the Social Security Administration.
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Authority for maintenance of the system: Section 702 of the Social 

Security Act.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: N o routine uses for dis
closure purposes. __v

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in  the sytem:

Storage: Not yet determined. 9B
Not yet determined.
Safeguards: Not specifically established. All employees having 

access to records will be notified of criminal sanctions for 
unauthorized disclosure of information on individuals.

Retention and disposal: N ot yet determined.
System manager(s) and address:

Assistant Commissioner for Research and Statistics 
Social Security Administration, Room 1121 
1875 Connecticut Avenue, NW  
Washington, D.C, 20009

Notification procedure: For purposes of access, write the systems 
manager; he will require name of system , social, security number, 
and for verification purposes, name (woman’s maiden name, if ap
plicable), address, date of birth, and sex, and to ascertain whether 
the individual’s record is in the system , address(es) during 1975.

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Survey data to be obtained by Loyola 

University of Chicago.
SSA PP RSG 0375.00

System name: Analysis of Factors in Recurring Dependency Among 
Welfare Cases Closed in New York City (Statistics) HEW
s s a . ; . : - , ,

Security classification: None.
System location:

New School for Social Research
66 Fifth Avenue
New York, New York 10011

Categories of individuals covered by the system: Sample of 500 in
dividuals in New York City whose welfare cases were closed dur
ing the period June 1974 to February 1975.

Categories of records in the system: Demographic data, basis of 
need for welfare, and changes in household, work, health or other 
factors related to need for welfare.

Authority for maintenance of the system: Section 702 of the Social 
Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: No routine uses for dis
closure purposes.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File folders.
Retrievability: Identification number assigned by the contractor.
Safeguards: Following interviews, names and addresses are 

removed from the survey sheet, surveys kept in locked cabinet, ac
cessible only to the project director, research associate and 
research assistant. In addition, personnel are required to sign state
ments relating to the confidentiality of the records. All records are 
maintained on the premises of the contractor. All employees having 
access to records have been notified of criminal sanctions for 
unauthorized disclosure of information on individuals.

Retention and disposal: Survey sheets are destroyed by shredding 
within 12 months from date of collection.

System manager(s) and address:
Assistant Commissioner for Research and Statistics 
Social Security Administration, Room 1121 
1875 Connecticut Avenue, N.W.
Washington, D.C. 20009

Notification procedure: For purposes of access, write the systems 
manager; he will require name of system, social security number, 
r k°r ver *̂cati°n purposes, name (woman’s maiden name, if ap- 

p icable), address, date of birth and sex, and to ascertain whether 
jhe individual's record is in the system, address of individual during

e period June 1974 - February 1975 and month and year of wel- 
iare case closure in New York City.

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Survey data collected by the New  

School for Social Research.
SSA PP RSH 0175.00

System name: Medicare Bill File (Statistics) HEW SSA.'
Security classification: None.
System location:

Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: Persons enrolled 
in health or supplemental medical benefits parts o f the Medicare 
program.

Categories of records in the system: Bill data; demographic data 
on the beneficiary; diagnosis and surgery codes on a sampling of 
the population; hospital characteristics, when applicable, on a sam
ple of persons treated as inpatients; skilled nursing home charac
teristics.

Authority for maintenance of the system: Section 1875 of the So
cial Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: No routine uses for dis
closure-purposes.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: All records are stored on magnetic tape.
Retrievability: All records are indexed by health insurance claim 

number and by hospital provider number.
Safeguards: All magnetic tape files are retained in secure storage 

areas accessible only to authorized persons within the Bureau of 
Data Processing. Data are accessible only to individuals within the 
Division of Health Insurance Studies. All employees having access 
to records have been notified of criminal sanctions for 
unauthorized disclosure of information on individuals.

Retention and disposal: Records are maintained with identifiers as 
long as needed for program research.

System managers) and address:
assistant Commissioner for Research and Statistics 
Social Security Administration 
Room 1121 Universal North Building 
1875 Connecticut Avenue, NW 
Washington, D.C. 20009

Notification procedure: For purposes of access, write the systems 
manager; he will require name of system , health insurance claim 
number and for verification purposes, name (woman’s maiden 
name, if applicable), social security number, address, date of birth 
and sex; and to ascertain whether the individual’s record is in the 
system , utilization and date of utilization under Part A or Part B of 
Medicare services, home health agency, hospital (inpatient), 
hospital (outpatient) or skilled nursing facility.

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Medicare enrollment records; Medicare 

bill records; Medicare provider records for a sample of persons 
treated as hospital patients (inpatient and outpatient) and skilled 
nursing facility patients.

SSA PP RSH 0275.00
System name: Medicare Enrollment Records (Statistics) HEW SSA.

Security classification: None.
System location:

Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: All persons en
rolled for hospital or supplemental medical benefits under the 
Medicare program. The file contains 22,000,000 persons including 
subsets of 2.4 million enrollees for whom the State has paid the 
premiums and 300,100 enrollees who are members of direct dealing 
group practice pre-payment plans.

Categories of records in the system: Enrollment characteristics of 
the beneficiaries; demographic characteristics.
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Authority for maintenance of the system: Section 187S of the So
cial Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: N o routine uses for. dis
closure purposes.

Policies and practices for storing, retrieving, accessing, r e ta in in g , 
and disposing of records in the sytem:

Storage: All records are stored on magnetic tape.
Retrievability: All records are accessible by claim number. Sub

files are indexed also by group practice pre-payment plan number 
or by State buy-in number. Disclosure to the Census Bureau for 
use in statistical and research studies for the Social Security Ad
ministration. Disclosure to Social Security Administration contrac
tors for use in performing statistical and research studies directed 
by the Social Security Administration.

Safeguards: All magnetic tape files are retained in secure storage 
areas accessible only to authorized persons within the Bureau of 
Data Processing in the Social Security Administration. Data are ac
cessible only to individuals within the Division of Health Insurance 
Studies. All employees having access to records have been notified 
of criminal sanctions for unauthorized disclosure of information on 
individuals.

Retention and disposal: Records are retained with identifiers as 
long as needed for program research analysis.

System manager(s) and address:
Assistant Commissioner for Research and Statistics 
Social Security Administration, Room 1121 
1875 Connecticut Avenue, NW 
Washington, D.C. 20009

Notification procedure: For purposes of access, write to the 
systems manager; he will require name of system, health insurance 
claim number, social security number, and for verification pur
poses, name (woman’s maiden name, if applicable), address, date 
of birth and sex, and to ascertain whether the individual’s record is 
in the system , enrollment in Medicare health or supplemental medi
cal, participation in a direct dealing group practice pre-payment 
plan, or payment of premium by State.

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Master beneficiary recrod; Medicare en

rollment records.
SSA PP RSH 0375.00

System name: Health Insurance Enrollment Statistics—General En
rollment Period HEW SSA.

Security classification: None.
System location: (

Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: All persons who 
are eligible for Supplementary Medical Insurance coverage but 
have declined such coverage.

Categories of records in the system: Limited demographic data 
(sex, date of birth, State and county of residence).

Authority for maintenance of the system: Section 1875 of Title 
XVIII of the Social Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: No routine uses for dis
closure.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: All records are stored on magnetic tape.
Retrievability: All records are indexed by health insurance claim 

number.
Safeguards: All magnetic tape files are retained in secure storage 

areas accessible only to authorized persons within the Bureau of 
Data Processing. All employees having access to records have been 
notified of criminal sanctions for unauthorized disclosure of infor
mation on-individuals.

Retention and disposal: There are no plans for the destruction of 
these records.

System manager(s) and address:
Assistant Commissioner for Research and Statistics 
Social Security Administration

Room 1121
1875 Connecticut Avenue, NW  
Washington, D.C. 20009

Notification procedure: For purposes of access, write to the 
Systems Manager. He w ill require system name and social security 
number and for verification purposes, name (woman’s maiHgn 
name, if applicable), address, date of birth and sex.

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Health Insurance Master Beneficiary 

File.
SSA PP RSH 0475.00

System name: Supplementary Medical Sample Bill Summary File of 
Medicare Utilization (Statistics) HEW SSA.

Security classification: None.
System location:

Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: A 5 percent sam
ple of Medicare beneficiaries who have received any supplementary 
medical (Medicare) services January 1, 1975, or later.

Categories of records in the system: Physician and supplier billing 
information.

Authority for maintenance of the system: Section 1875 of the So
cial Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: N o routine uses for dis
closure purposes.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: All records are stored on magnetic tape.
Retrievability: All records are indexed by claim number.
Safeguards: All magnetic tape files are retained in secure storage 

areas accessible only to authorized persons within the Bureau of 
Data Processing. Data are accessible only to individuals within the 
Division of Health Insurance Studies. All employees having access 
to records have been notified of criminal sanctions for 
unauthorized disclosure of information on individuals.

Retention and disposal: Records are retained with identifiers as 
long as needed for purposes o f program research.

System manager(s) and address:
Assistant Commissioner of Research and Statistics 

• Social Security Administration, Room 1121 
1875 Connecticut Avenue, NW  
Washington, D.C. 20009

Notification procedure: For purposes of access, write the systems 
manager; he will require name of system , health insurance claim 
number, and for verification purposes, name (woman’s maiden 
name, if applicable), social security number, address, date of birth 
and sex, and to ascertain whether the individual’s record is in the 
system, date (month and year) on which supplementary medical 
services were received.

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Medicare claims submitted to carriers.

SSA PP RSH 0575.00
System name: Group Practice Prepayment Plan Line Item Sample 

of Medicare Utilization (Statistics) HEW SSA.
Security classification: None.
System location:

Office of Data Development 
6401 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: Members of the 
Group Practice Prepayment Plans which deal directly with the So
cial Security Administration; sample sizes for individual plans are 
based on size of the plan.

Categories of records in the system: Beneficiary identification 
data; type and place of service; physician specialty.

Authority for maintenance of the system: Section 1875 of the So
cial Security Act.

FEDERAL REGISTER VOL 40, NO. 167—WEDNESDAY, AUGUST 27, 1975



D EPARTM EN T O F  H EA LTH , ED U C A T IO N , A N D  W ELFA R E 38543
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: N o routine uses for dis
closure purposes.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: __

Storage: All records are stored on magnetic tape.
Retrievability: All records are indexed by health insurance, claim 

number.
Safeguards: All magnetic tape files are retained in secure storage 

areas accessible only to authorized persons within the Bureau of 
Data Processing. Data are accessible only to individuals within the 
Division of Health Insurance Studies. All employees having access 
to records have been notified of criminal sanctions for 
unauthorized disclosure of information on individuals. -

Retention and disposal: Tapes are retained with identifiers as long 
as needed for purposes of program research.

System manager(s) and address:
Assistant Commissioner for Research and Statistics 
Social Security Administration, Room 1121 
1875 Connecticut Avenue, NW 
Washington, D.C. 20009

Notification procedure: For purposes of access, write the systems 
manager; he will require name of system , health insurance claim 
number, and for verification purposes, name (woman’s maiden 
name, if applicable), address, social security number, date o f birth 
and sex, and to ascertain whether the individual’s record is in the 
system, name of the Group Practice Prepayment Plan of which he 
is a member.

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Data obtained from Form SSA-1590, 

Group Practice Plan Utilization Listing of Social Security Medical 
Insurance Services, and Form SSA-1591, Group Practice Plan In
dividual Patient Utilization Request of Social Security Medical In
surance Services.

SSA PP RSH 0675.00
System name: Payment Record File of Supplementary Medical 

(Medicare) Enrollees (Statistics) HEW SSA.
Security classification: None.
System location:

Bureau of Data Processing
6401 Security Boulevard
Baltimore, Maryland*21235 ■ _

Categories of individuals covered by the system: Supplemental 
medical (Medicare), enrollees who have met the deductible in any 
calendar year and have supplemental medical reimbursement, 
beginning July 1, 1966.

Categories of records in the system: Beneficiary demographic 
characteristics, physician and supplier billing information, including 
charges and amount reimbursed; physician characteristics.

Authority for maintenance of the system: Section 1875 of the So
cial Security Act.

Routine uses of records maintained in the system, including catego- 
nes of users and the purposes of such uses: No routine uses for dis
closure purposes.

Policies and practices for storing, retrieving, accessing, r e ta in in g , 
and disposing of records in the sytem:

Storage: All records are stored on magnetic tape.
Retrievability: All records are indexed by health insurance claim 

number. They are recorded in segments based on month they were 
processed.

Safeguards: All magnetic tape files are retained in security 
storage areas accessible only to authorized persons within the Bu
reau of Data Processing. Data are accessible only to individuals 
within the Division of Health Insurance Studies. All employees 
having access to records have been notified of criminal sanctions 
tor unauthorized disclosure of information on individuals.

Retention and disposal: Records are retained with identifiers as 
long as needed for purposes of program research.

System manager(s) and address:
Assistant Commissioner for Research and Statistics 
Social Security Administration, Room 1121 
1875 Connecticut Avenue, NW 
Washington, D.C. 20009

Notification procedure: For purposes of access, write to the 
systems manager; he will require name of system, health insurance 
claim number, and for verification purposes, name (woman’s 
maiden name, if applicable), social security number, address, date 
of birth and sex, and to ascertain whether the individual’s record is 
in the system , year Part B deductible was met.

Record access procedures: Same.
Contesting record procedures: Stone.
Record source categories: Medicare enrollment; Medicare pay

ment record.
SSA PP RSH 0775.00

System name: Chronic Renal Disease Beneficiary History File 
HEW SSA.

Security classification: None.
System location:

Bureau of Data Processing
6401 Security Boulevard (magnetic tape)
Baltimore, Maryland 21235 
Office of Research and Statistics 
1500 Woodlawn Drive (hard copy)
Baltimore, Maryland 21241

Categories of individuals covered by the system: All individuals 
with identified end-stage renal disease with Medicare coverage.

Categories of records in the system: Health and supplemental 
medical Medicare billing information, including charges and 
amounts reimbursed; physician characteristics; demographic data 
on beneficiaries; medical data

Authority for maintenance of the system: Section 1875 of the So
cial Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: No routine uses for dis
closure purposes.

Policies and practices for storing, retrieving, accessing, r e ta in in g , 
and disposing of records in the sytem:

Storage: All records stored on magnetic tape with a hard copy 
back-up also available.

Retrievability: All records are indexed by social security number.
Safeguards: All magnetic tape files are retained in secure storage 

areas accessible Only to authorized persons within the Bureau of 
Data Processing. A ll employees having access to records have been 
notified of criminal sanctions for unauthorized disclosure of infor
mation on individuals. Data are accessible only to individuals within 
the Division of Health Insurance Studies, and hard copy records 
are stored in secure areas with access limited to authorized in
dividuals.

Retention and disposal: Records are retained with identifiers as 
long as needed for purposes of program research.

System manager(s) and address:
Assistant Commissioner for Research and Statistics 
Social Security Administration, Room 1121 
1875 Connecticut Avenue, NW  
Washington, D.C. 20009

Notification procedure: For purposes of access, write the systems 
manager; he will require name of system , health insurance claim 
number, and for verification purposes, name (woman’s maiden 
name, if applicable), social security number, address, date of birth 
and sex, and to ascertain whether the individual’s record is in the 
system , date (month and year) on which treatment costs were first 
reimbursed under Medicare.

Record access procedures: Same. 13
Same.
Record source categories: Master beneficiary record; Medicare en

rollment records; Medicare bill records; Medicare payment records.
SSA PP RSH 0875.00

System name: Current Medicare Survey (Statistics) HEW SSA.
Security classification: None.
System location:

Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235

O ffice of Research and Statistics 
6300 Security Boulevard
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Baltimore, Maryland 21235

Wilkes Barre Punching Branch
Social Security Administration, VA Building
19 N. Main Street
Wilkes Barre, Pennsylvania 18701

Categories of individuals covered by the system: Sample of aged 
(since 1966) and disability (since 1971) beneficiaries entitled to 
Medicare.

Categories of records in the system: Demographic characteristics; 
health services (types and costs) used by Medicare beneficiaries.

Authority for maintenance of the system: Section 1875 of the So
cial Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: No routine uses for dis
closure purposes.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: All records are stored on magnetic tape with copies of 
the interview form being placed on microfilm.

Retrievability: All interview records are identified by health in
surance claim number. Disclosure to the Census Bureau for use in 
performing statistical and research studies for the Social Security 
Administration.

Safeguards: After initial collection and processing by the Census 
Bureau, all magnetic tape files are retained in secure storage areas 
accessible only to authorized persons within the Bureau of Data 
Processing in the Social Security Administration. Microfilmed 
records are also retained in secure areas with access permitted only 
to individuals of the division’s processing unit. Data are accessible 
only to individuals within the Division of Health Insurance Studies. 
All employees having access to records have been notified of 
criminal sanctions for unauthorized disclosure of information on in
dividuals.

Retention and disposal: Hard copy is routinely destroyed 6 
months after record is placed on microfilm. Records are maintained 
with identifiers as long as needed for purposes of program 
research.

System manager(s) and address:
Assistant Commissioner for Research and Statistics 
Social Security Administration, Room 1121 
1875 Connecticut Avenue, NW 
Washington, D.C. 20009

Notification procedure: For purposes of access, write the systems 
manager; he will require name of system, health insurance claim 
number and for verification purposes, name (woman’s maiden 
name, if applicable), social security number, address, date of birth 
and sex, and to ascertain whether the individual’s record is in the 
system, type of social security benefit (old age or disability) 
received.

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Medicare beneficiary records; survey 

type data collected by Census Bureau of the Social Security Ad
ministration.

SSA PP RSH 0975.00
System name: Evaluation of the Impact of Surgical Screening Based 

Upon Union Member Utilization of the Pre-Surgical Consultant 
benefit (Statistics) HEW SSA.

Security classification: None.
System location:

Contractor to the Social Security Administration 
Cornell University Medical College 
1300 York Avenhe 
New York, New York 10021

Categories of individuals covered by the system: Sample of those 
members of five unions in the Greater New York and Northern 
New Jersey who have used the pre-surgical consultation benefit in 
their union health contract.

Categories of records in the system: Demographic characteristics, 
medical diagnosis and surgical procedures, physician sociological 
characteristics, health insurance coverage, health status.

Authority for maintenance of the system: Section 1875 of the So
cial Security Act. ^

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: No routine uses for dis
closure.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper files.
Retrievability: Records filed in alphabetical order.
Safeguards: Safeguards are provided by contract. Identifiable 

data are accessible only to the contractor and members of his staff.
Retention and disposal: Records will be retained with identifiers 

by the contractor only as long as is needed for purposes of program 
research and then destroyed.

System manager(s) and address:
Assistant Commissioner for Research and Statistics, SSA 
Room 1121
1875 Connecticut Avenue, N.W.
Washington, D.C, 20009

Notification procedure: For purposes of access, write the Systems 
Manager; he will require name of system, health insurance claim 
number, and, for verification purposes, name (woman’s maiden 
name, if applicable), address, date of birth and sex, and to ascer
tain whether the individual’s record is in the system, the name of 
the union of which he is a member.

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Union records retained by each union in 

the survey area.
SSA PP RSH 1075.00

System name: Ambulatory Prescription Drug Study (Statistics) 
HEW SSA.

Security classification: None.
System location:

Paid Prescriptions, Inc.
1633 Bayshore Highway 
Burlingham, California

Categories of individuals covered by die system: Supplemental 
Medicare insurance recipients in Sacramento and San Joaquin 
Counties, California, in March 1974.

Categories of records in the system: Demographic characteristics; 
prescription drug utilization.

Authority for maintenance of the system: Section 1875 of the So
cial Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: No routine uses for dis
closure purposes.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: All records are stored on magnetic tape and on paper.
Retrievability: All records are indexed by name. Disclosure to So

cial Security Administration contractor is for use in performing 
statistical and research studies directed by the Social Security Ad
ministration.

Safeguards: The contractor maintains these records in a secure 
area with access limited to individuals with identification cards. 
Data are accessible only to individuals within the Division of 
Health Insurance Studies, All employees having access to records 
have been notified of criminal sanctions for unauthorized disclosure 
of information on individuals.

Retention and disposal: The disposal schedule for these records 
will depend upon the completion of analytical work associated with 
the data.

System manager(s) and address:
Assistant Commissioner for Research and Statistics 
Social Security Administration, Room 1121 
1875 Connecticut Avenue, NW  
Washington, D.C. 20009

Notification procedure: For purposes of access, write the systems 
manager; he will require name of system, health insurance claim 
number, and for verification purposes, name (woman’s maiden 
name, if applicable), address, date of birth and sex.

Record access procedures: Same.
Contesting record procedures: Same.
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Record source categories: Drug daim s data submitted Paid 

Prescriptions of Burlingham, California.
SSA PP RSH 1175.00

System name: Medical Services Microdata Project (Statistics)-HEW  
SSA.

Security classification: None.
System location:

Bureau of Data Processing 
64) 1 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: Sample of in
dividuals who'have ever received benefits under the supplemental 
security income program.

Categories of records in the system: Disability history, income and 
resource data, supplemental security income program data, and liv
ing arrangements.

Authority for maintenance of the systenu Section 702 of the Social 
Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: N o routine uses: for dis
closure purposes.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are stored on magnetic tape.
Retrievability: Name, social security number, State welfare case 

number. * f
Safeguards: All magnetic tape files are retained in secure storage 

areas accessible only to authorized persons within the Bureau of 
Data Processing. All employees having access to records have been 
notified of criminal sanctions for unauthorized disclosure of infor
mation on individuals.

Retention and disposal: Tapes are retained until the tabulations 
are completed, after which time the tapes are returned to stock.

System manager(s) and address:
Assistant Commissioner for Research and Statistics 
Social Security Administration, Room 1121 
1875 Connecticut Avenue, NW 
Washington, D.C. 20009

Notification procedure: For purposes of access, write to the 
systems manager; he will require systems name and social security 
number, and for verification purposes, name (woman’s maiden 
name, if applicable), address, date of birth and sex.

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Supplemental security record and disa

bility data on form SSA-831.
SSA PP RSH 1275.00

System name: Hospital Insurance Open Admission Item File 
(Statistics) HEW SSA.

Security classification: None.
System location:

Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: All persons who 
have applied for hospital services under Part A of Medicare. 

Categories of records in the system: Limited demographic data.
Authority for maintenance of the system: Section 1875 of the So

cial Security Act.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: N o routine uses for dis
closure purposes.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: All records are, stored on magnetic tape.
Retrievability: All records are indexed by social security number. 
Safeguards: All magnetic tape files are retained in secure storage 

^eas accessible only to authorized persons within the Bureau of 
ata Processing. All employees having access to records have been 

notified of criminal sanctions for unauthorized disclosure of infor
mation on individuals.

Retention and disposal: There are no plans for the destruction of 
these records.

System manager(s) and address:
Assistant Commissioner for Research and Statistics 
Social Security Administration, Room 1121 
1875 Connecticut Avenue, N.W.
Washington, D.C. 20009

Notification procedure: For purposes of access, write the systems 
manager; he will require system name and social security number 
and for verification purposes, name (woman’s maiden name, if ap
plicable), address, date of birth and sex.

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Inpatient Hospital and Extended Care 

Admission and Billing (Form SSA-1453) and Home Health Agency 
Report and Billing (Form SSA-1487).

SSA PP RSH 1375.00
System name: Study of Medical U se Under the United Medical 

Clinic Plan or the Kaiser Health Plan (Statistics) HEW SSA.
Security classification: None.
System location:

Palto Alto Medical Research Foundation
860 Bryant Street
Palo Alto, California 94301

Categories of individuals covered by the system: Stanford Univer
sity employees (2,800) enrolled in one of the above prepaid health 
plans during the period January 1971 - June 1974.

Categories of records in the system: Health services utilized and 
expenditures for health care.

Authority for maintenance of the system: Section 702 of the Social 
Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: N o routine uses for dis
closure.

Policies and practices for storing, retrieving, accessing, re ta in in g , 
and disposing of records in the sytem:

Storage: Folders, punchcards, magnetic tape.
Retrievability: Identification number based upon a scrambled so

cial security number.
Safeguards: All records are kept in locked cabinet within a locked 

room; all persons having access to the data - project director, 
research associate, coding coordinator, research assistant, secreta
ry, programmer and clerk assistant - are made aware of the con
fidentiality requirements when dealing with public records. All 
records are maintained on the premises of the contractor. All em
ployees having access to records have been notified of criminal 
sanctions for unauthorized disclosure of information on individuals.

Retention and disposal: Within one year after final reports are 
written, all identifiers will be removed.

System managers) and address:
Assistant Commissioner for Research and Statistics 
Social Security Administration, Room 1121 
1875 Connecticut Avenue, N.W.
Washington, D.C. 20009

Notification procedure: For purposes of access, write to the 
systems manager; he will require name of System, social security 
number, and, for verification purposes, name (woman’s maiden 
name, if applicable), address, date of birth and sex, and to ascer
tain whether the individual’s record is in the system , name of 
health plan in which individual was enrolled and the dates of such 
enrollment.

Record access procedures: Same.
-Contesting record procedures: Same.
Record source categories: Survey data collected under contract by 

Palo Alto Medical Research Foundation through W est Coast Com
munity Surveys.

SSA PP RSH 1475.00
System name: Annual 5 Percent Summary File of Services Reim

bursed Under the Medicare Program (Statistics) HEW SSA.
Security classification: None.
System location:

Bureau of Data Processing 
6401 Security Boulevard

FEDERAL REGISTER VOL 40, NO. 167—WEDNESDAY, AUGUST 27, 1975



38546 D EPARTM EN T O F H EA LTH , ED U C A T IO N , A N D  W ELFA R E

Baltimore, Maryland 21235
Categories of individuals covered by the system: Sample of 

Medicare enrollees with reimbursement services prior to January 1, 
1974.

Categories of records in the system: Demographic characteristics; 
amount of reimbursement by type of service.

Authority for maintenance of the system: Section 1875 of the So
cial Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: No routine uses for dis
closure purposes.

Policies and practices for storing, retrieving, accessing, r e ta in in g , 
and disposing of records in the sytem:

Storage: All records are stored on magnetic tape.
Retrievability: All records are indexed by claim number.
Safeguards: All magnetic tape files are retained in secure storage 

areas accessible only to authorized persons within the Bureau of 
Data Processing. Data are accessible only to individuals within the 
Division of Health Insurance Studies. All employees having access 
to records have been notified of criminal sanctions for 
unauthorized disclosure of information on individuals.

Retention and disposal: Records are retained with identifiers as 
long as needed for purposes of program research.

System manager(s) and address:
■ Assistant Commissioner for Research and Statistics 

Social Security Administration, Room 1121 
1875 Connecticut Avenue, NW 
Washington, D.C. 20009

Notification procedure: For purposes of access, write the system  
manager; he will require name of system , health insurance claim 
number, and for verification purposes, name (woman’s maiden 
name, if applicable), address, social security number, date of birth 
and sex, and to ascertain whether the individual’s record is in the 
system, whether any reimbursable services prior to 1974 and the 
date (month and year) of such services.

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Medicare enrollment records; Medicare 

bill records.
SSA PP RSL 0175.00

System name: Matches of Internal Revenue Service and Social 
Security Administration Data with Census Survey Data (Joint 
Social Security Administration/Census Statistics Development 
Project) HEW SSA.

Security classification: None.
System location:

Universal Building, North 
1875 Connecticut Avenue, NW 
Washington, D.C. 20009

Bureau of the Census, FOB 3 
Suitland, Maryland 20233

HEW Building, North
330 Independence Avenue, SW
Washington, D.C. 20201

Categories * of individuals covered by the system: Samples of 
United States’ civilian population and those Armed Forces person
nel residing with their families as of March 1973, March 1975, and 
subsequent periods to be determined.

Categories of records in the system: Basic demographic charac
teristics from Census survey; labor force work experience and in
come items from the survey; Social Security Administration 
earnings and benefit record information; selected Internal Revenue 
Service tax return items.

Authority for maintenance of the system: Section 702 of the Social 
Security Act, Title 13 (authority for Census participation).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: No routine uses for dis
closure purposes.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are stored on magnetic tape.

Retrievability: Records are indexed by social security ’Slumber 
during the matching steps at the Social Security Administration and 
Census but identifiers are not retained at the Social Security Ad
ministration after matching is completed.

Safeguards: During those matching steps which occur at the So
cial Security Administration, identifiable data is solely under the 
control of a limited number of social security employees who are 
sworn to uphold the Census statute as well as the confidentiality 
restrictions of the Social Security Administration. Follow ing the 
match, all identifiers are removed from records kept at the Social 
Security Administration. The Census Bureau retains identifiers on 
their files for approximately 18 months to allow for file corrections 
should they be needed. These files are kept in docked areas. 
Matched files for income year 1972 are nearing completion; all 
identifiers have now been removed from the Social Security Ad
ministration’s copy and will be removed as scheduled from the files 
at Census by September 1976. Construction of a matched file for 
income year 1974 began in March 1975 and will continue through 
May 1976. All employees having access to records have been 
notified of criminal sanctions for unauthorized disclosure of infor
mation on individuals.

Retention and disposal: See the ‘Safeguards’ section above.
System manager(s) and address:

Assistant Commissioner for Research and Statistics 
Social Security Administration, Room 1121 
1875 Connecticut Avenue, NW  
Washington, D.C. 20009

Notification procedure: For purposes of access, write the systems 
manager; he will require name of system , social security number, 
and for verification purposes, name (woman’s maiden name, if ap
plicable), address, date of birth and sex, and to ascertain whether 
the individual’s record is in the system , address at the time of the 
survey.

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Social Security Administration master 

beneficiary record; Social Security Administration summary 
earnings record; Internal Revenue Service tax returns; Census sur
vey^; Social Security Administration supplemental security record.

SSA PP RSL 0275.00
System name: Matches of Internal Revenue Service and Social 

Security Administration Data (Joint Social Security Administra- 
tion/Treasury Department Statistics Development Project) 
HEW SSA.

Security classification: None.
System location:

Social Security Administration 
Universal Building, North 
1875 Connecticut Avenue 
Washington, D.C. 20009

Treasury Department
15th and Pennsylvania Avenue, NW
Washington, D.C. 20220

HEW-Data Management Center 5HEW Building, North 
330 Independence Avenue, SW 
Washington, D.C. 20201

Categories of individuals covered by the system: Samples of per
sons filing Federal Income Tax returns for 1970, 1972, and selected 
subsequent years.

Categories of records in the system: Limited Social Security Ad
ministration demographic data; Social Security Adm inistration 
earnings and benefit record information; tax return data.

Authority for maintenance of the system: Section 702 of the Social 
Security Act, and Treasury Regulations.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Disclosures to the Trea
sury Department in connection with studies conducted for the So
cial Security Administration and Treasury Department purposes.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are stored on magnetic tape.
Retrievability: Records are indexed by social security number 

during the matching steps at the Social Security Administration, but
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identifiers are not retained at the Social Security Administration. 
The major matching step is carried out entirely at Treasury.

Safeguards: In addition to the Social Security Administration’s 
keeping all records in a secured building, all employees having ac
cess to records have been notified of criminal sanctions for 
unauthorized disclosure of information on individuals. The Social 
Security Administration does not have detailed Internal Revenue 
Service data with identifiers at any point in the matching process. 
The m inim um  amount of Internal Revenue Service data with 
identifiers needed .to validate the processing is used by the Social 
Security Administration. Identifiers may be retained on the Treasu
ry copies of intermediate and matched files. The retention of these 
identifiers is needed for possible further matching; for example, 
with similar data for different years.

Retention and disposal: Identifiable data are retained by the So
cial Security Administration only during the match process. See 
previous item for Treasury policy.

System manager(s) and address:
Assistant Commissioner for Research and Statistics 
Social Security Administration, Room 1121 
1875 Connecticut Avenue, NW 
Washington, D.C. 20009

Notification procedure: In order to gain access to the intermediate 
extract files which are the only ones for the Social Security Ad
ministration which contain identifiers, the system manager would 
require name of system, the individual’s social security number, 
and for verification purposes, name (woman’s maiden name, if ap
plicable), address, date of birth and sex.

Record access procedures: Write to the systems manager.
Contesting record procedures: Same.
Record source categories: Social Security Administration master 

beneficiary record; Social Security Administration summary 
earnings record; Internal Revenue Service Federal tax returns.

SSA PP RSO 0175.00
System name: Disabled Persons Operations File (Annual)(Statistics) 

HEW SSA.
Security classification: None.
System location:

Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235 
Office of Research and Statistics 
6300 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: Sample of all dis
ability applicants. File contains approximately 550,000 records for 
each of the years 1969-1972.

Categories of records in the system: Demographic characteristics; 
claim account number; benefit status and amounts; disability 
characteristics.

Authority for maintenance of the system: Sections 702 of the So
cial Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: N o routine uses for dis
closure purposes.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Data are stored on magnetic tape and on hard copy for 
correction process.

Retrievability: The file is indexed with social security numbers.
Safeguards: All magnetic tape files are retained in secure storage 

areas accessible only to authorized persons within the Bureau of 
Data P r o e c ^ i n g  All employees having access to records have been 
notified of criminal sanctions for unauthorized disclosure of infor
mation on individuals. .

Retention and disposal: Tapes with social security numbers and 
hard copy are retained only through the process of matching 
awards and disability files, after which the tapes are generally 
returned to blank stock and the hard copy is destroyed through 
standard disposal procedure. Tapes with social security numbers 
generally exist from 1-3 months each year.

System manager(s) and address:
Assistant Commissioner, Office of Research and Statistics 
Social Security Administration, Room 1121 1
1875 Connecticut Avenue, NW

Washington, D.C. 20009
Notification procedure: For purposes of access, write the systems 

manager; he will require name of system , social security number, 
and for verification purposes, name (woman’s maiden name, if ap
plicable), address, date of birth and sex, and to ascertain whether 
the individual’s record is in the system , former address (if changed 
within the preceding 12 months) and notification of whether the in
dividual was awarded a disability benefit during either of the previ
ous 2 calendar years.

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Data from Title II disability claims case 

folders; monthly administrative award status records.
SSA PP RSO 0275.00

System name: Monthly Benefit Disability Freeze Study (Statistics) 
HEW SSA.

Security classification: None.
System location:

Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: All retirement and 
survivors beneficiaries in the current year’s file who have a prima
ry insurance amount calculated on the basis of the disability freeze 
legislation.

Categories of records in the system: Demographic characteristics; 
benefit status and amounts; covered earnings; benefit and payment 
status.

Authority for maintenance of the system: Section 702 of the Social 
Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: No routine uses for dis
closure purposes.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Data are stored on magnetic tape.
Retrievability: The file is indexed with social security numbers.
Safeguards: All magnetic tape files are retained in secure storage 

areas accessible only to authorized persons within the Bureau of 
Data Processing. All employees having access to records have been 
notified of criminal, sanctions for unauthorized disclosure of infor
mation on individuals.

Retention and disposal: The file is updated annually and the old 
tape goes to blank stock. In the process of updating, records for in
dividuals no longer in the specified category are deleted.

System manager(s) and address:
Assistant Commissioner, Office of Research and Statistics 
Social Security Administration, Room 1121 
1875 Connecticut Avenue, N.W.
Washington, D.C. 20009

Notification procedure: For purposes of access, write the systems 
manager; he will require name of system and social security 
number, and for verification purposes, name (woman’s maiden 
name, if applicable), address, date of birth and sex.

Record access procedures: Same.
Contesting record procedures: Same. -
Record source categories: Master beneficiary record; summary 

earnings record.
SSA PP RSO 0375.00

System name: Substantive Awards File (Statistics) HEW SSA.
Security classification: None.
System location:

Bureau of Data Processing
6401 Security Boulevard
Baltimore, Maryland 21235 (magnetic tape)

Office of Research and Statistics 
6300 Security Boulevard 
Baltimore, Maryland 21235 (hard copy)

Categories of individuals covered by the system: Sample of fami
lies who have been awarded retirement, survivor, or disability cash 
benefits. The file is based on a fixed account number sample of
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award actions with no restriction on age, sex, or geographic loca
tion. The file contains data for the years, from 1972 to 1974. After 
1974, files created will contain data only for persons awarded sur
vivor benefits.

Categories of records in the system: Demographic characteristics; 
benefit status and amounts.

Authority for maintenance of the system: Section 702 of the Social 
Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the, purposes of such uses: N o routine uses for dis
closure purposes.

Policies and practices for storing, retrieving, accessing, r e ta in in g ., 
and disposing of records in the sytem:

Storage: Data are stored on magnetic tape and erroneous records 
are listed on a printout. These inconsistences are corrected and 
restored to magnetic tape.

Retrievability: The file is indexed with social security numbers.
Safeguards: All magnetic tape files are retained in secure storage 

areas accessible only to authorized persons within the Bureau of 
Data Processing. All employees having access to records have been 
notified of criminal sanctions for unauthorized disclosure of infor
mation on individuals.

Retention and disposal: Tapes are retained as long as needed for 
purposes of program analysis. The hard copy is destroyed through 
standard procedures.

System managers) and address:
Assistant Commissioner for Research and Statistics 
Social Security Administration, Room 1121 
1875 Connecticut Avenue, N.W.
Washington, D.C. 20009

Notification procedure: For purposes of access, write the systems 
manager; he will require name of system and social security 
number  ̂ and for verification purposes, name (woman’s maiden 
name, if applicable), address, date of birth and sex, and to ascer
tain whether the individual’s record is in the system, whether or 
not the individual has ever been awarded social security benefits.

Record access procedures: Same. ‘13
Same.
Record source categories: Master beneficiary record; administra

tive initial award actions; administrative adjusted award actions; 
administrative termination actions; substantive/disability freeze 
completion records.

SSA PP RSO 0475.00
System name: Family Benefits File (Annual) (Statistics) HEW SSA.

Security classification: None.-
System location:

Bureau of Data Processing
.6401 Security Boulevard
Baltimore, Maryland 21235 (magnetic tape)

Office of Research and Statistics .
6300 Security Boulevard 
Baltimore Maryland 21235 (hard copy)

Categories of individuals covered by the system: Sample of all 
beneficiaries who appear on the master beneficiary'record during 
the current year.

Categories of records in the system: Demographic characteristics; 
benefit status and amounts.

Authority for maintenance of the system: Section 702 of the Social 
Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: No routine uses for dis
closure.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Data are stored on magnetic tape and erroneous records 
are listed on a printout. These inconsistencies are corrected and 
restored to magnetic tape.

Retrievability: The file is indexed with social security numbers.
Safeguards: All magnetic tape files are retained in secure storage 

areas accessible only to authorized persons with the Bureau of 
Data Processing. All employees having access to records have been 
notified of criminal sanctions for unauthorized disclosure of infor
mation on individuals.

Retention and disposal: Tapes and hard copy are retained until 
the tabulations are completed, after which the tapes are generally 
returned to blank stock and the hard copy is destroyed through 
standard disposal procedure.

System manager(s) and address: _
Assistant Commissioner for Research and Statistics 
Social Security Administration, Room 1121 
1875 Connecticut Avenue, N.W.
Washington, D.C. 20009

Notification procedure: For purposes of access, write the systems 
manager; he will require name of system and social security 
number, and for verification purposes, name (woman’s jnaiden 
name, if applicable), address, date of birth and sex, and to ascer
tain whether the individual’s record is in the system, whether or 
not the individual was entitled to a social security benefit for the 
year covered by the current file.

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Master beneficiary record; summary 

earnings record; wage earner documentation record file.
SSA PP RSO 0575.00

System name: Effect of the Annual Earnings Test (Statistics) HEW 
SSA.

Security classification: None.
System location:

Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: Beneficiaries who 
had part or all of their benefits withheld due to earnings which ex
ceeded the ‘annual exempt amount4 each year.

Categories of records in the system: Demographic characteristics; 
benefit data for worker and auxiliaries earnings data for workers 
and auxiliaries.

Authority for maintenance of the system: Section 702 of the Social 
Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of $uch uses: No routine uses for dis
closure purposes.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Data are stored on magnetic tape.
Retrievability: The file is indexed with social security numbers.
Safeguards: All magnetic tape files are retained in secure storage 

areas accessible only to authorized persons within the Bureau of 
Data Processing. All employees having access to records have been 
notified of criminal sanctions for unauthorized disclosure of infor
mation on individuals.

Retention and disposal: File is maintained for 1 year and the mag
netic tape is erased and returned to stock.

System manager(s) and address:
Assistant Commissioner for Research and Statistics 
Social Security Administration, Room 1121 
1875 Connecticut Avenue, N.W.
Washington, D.C. 20009

Notification procedure: For purposes of access, write the systems 
manager; he will require name of system , social security number, 
and for verification purposes, name (woman’s maiden name, if ap
plicable), address, date of birth and sex, and to ascertain whether 
the individual’s record is in the system , notification as to whether 
or not part or all of the individual’s benefit was withheld due to 
work during either of the previous calendar years.

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Master beneficiary record; summary 

earnings record.
SSA PP RSO 0675.00

System name: Administrative Award and Termination File 
(Statistics) HEW SSA.

Security classification: None.
System location:

Bureau of Data Processing 
6401 Security Boulevard
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Baltimore, Maryland 21235

Office of Research and Statistics 
6300 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: All Title II 
beneficiaries either awarded or terminated each month.

Categories of records in the system: Demographic characteristics; 
benefit status and amounts.

Authority for maintenance of the system: Section 702 of the Social 
Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: N o routine uses for dis
closure purposes.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Data are stored on magnetic tape and erroneous records 
are listed on a printout. These inconsistencies are corrected and 
restored to magnetic tape.

Retrievability: The file is indexed with social security numbers.
Safeguards: All magnetic tape files are retained in secure storage 

areas accessible only to authorized persons within the Bureau of 
Data Processing. All employees having access to records have been 
notified of criminal sanctions for unauthorized disclosure of infor
mation on individuals.

Retention and disposal: Tapes and hard copy are retained until 
the tabulations are completed, then tapes are generally returned to 
blank stock and the hard copy is destroyed through standard 
disposal procedures.

System manager(s) and address:
Assistant Commissioner for Research and Statistics 
Social Security Adminisitration, Room 1121 
1875 Connecticut Avenue, NW 
Washington, D.C. 20009

Notification procedure: For purposes of access, write the systems 
manager; he will require name of system , social security number, 
and for verification purposes, name (woman’s maiden name, if ap
plicable), address, date of birth and sex, and to ascertain whether 
the individual’s record is in the system, the month and year in 
which the individual’s benefit was either first awarded or ter
minated.

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Administrative records of awards and 

terminations. r,.y;\;rr>Y-
SSA PP RSO 0775.00

System name: Beneficiaries Residing Abroad File (Statistics) HEW 
SSA.

Security classification: None.
System location:

Bureau of Data Processing 
6401 Security Boulevard 
Baltimore Maryland 21235

Categories of individuals covered by the system: Beneficiaries 
residing abroad who were entitled to monthly benefits at the end of 
the year covered by the current file.

Categories of records in the system: Demographic characteristics; 
benefit status and amounts; earnings data; entitlement data; citizen
ship information.

Authority for maintenance of the system: Section 702 o f the Social 
Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: N o routine uses for dis
closure purposes.

Policies and practices for storing, retrieving, accessing, retaining, 
«nd disposing of records in the sytem:

Storage: Data are stored on magnetic tape.
Retrievability: The file is indexed with social security numbers.
Safeguards: All magnetic tape files are retained in secure storage 

areas accessible only to authorized persons within the Bureau of
ata Processing. All employees having access to records have been 

notified of criminal sanctions for unauthorized disclosure of infor
mation on individuals.

Retention and disposal: Records are generally maintained for 1 
year and then tapes are returned to blank stock.

System manager(s) and address:
Assistant Commissioner for Research and Statistics 
Social Security Administration, Room 1121 
1875 Connecticut Avenue, NW  
Washington, D.C. 20009

Notification procedure: For purposes of access, write the systems 
manager; he will require name of system , social security number, 
and for verification purposes, name (woman’s maiden name, if ap
plicable), address, date of birth and sex, and to ascertain whether 
the individual’s record is in the system , the individual’s address at 
the end of each o f the previous 2 calendar years, notification as to 
whether the individual was entitled to monthly benefits at that time, 
and the foreign country in which the individual received social 
security benefits.

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Master beneficiary record: Division of 

International Operations.
SSA PP RSO 0875.00

System name: Coal Miners Covered by the Health and Safety Act 
(Statistics) HEW SSA.

Security classification: None.
System location:

Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: All persons 
receiving black lung benefits for the 2 years covered by the files 
currently maintained.

Categories of records in the system: Demographic characteristics; 
benefit status and amounts.

Authority for maintenance of the system: Section 702 of the Social 
Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: N o routine uses for dis
closure purposes.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Data are stored on magnetic tape.
Retrievability: The file is indexed with social security numbers.
Safeguards: All magnetic tapes files are retained in secure storage 

areas accessible only to authorized persons within the Bureau of 
Data Processing. All employees having access to records have been 
notified of criminal sanctions for unauthorized disclosure of infor
mation on individuals.

Retention and disposal: Records are maintained for 1 year and 
then tapes are returned to blank stock.

System managers) and address:
Assistant Commissioner for Research and Statistics 
Social Security Administration, Room 1121 
1875 Connecticut Avenue, N.W.
Washington, D.C. 20009

Notification procedure: Inquiries should be addressed to the 
systems manager, and should include the following information: 
system name, the individual’s social security number, name 
(woman’s maiden name, if applicable), address, date of birth and 
sex, and a statement as to whether or not the indiviudal has 
received black lung benefits during the previous 2 calendar years.

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Black Lung Payment System.

SSA PP RSO 0975.00
System name: Administrative Disallowance File (Statistics) HEW 

SSA.
Security classification: None.

_■ System location:
Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235

O ffice of Research and Statistics
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6300 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: All social security 
applicants for benefits who were disallowed for the 2 years covered 
by the files currently maintained. —

Categories of records in the system: Demographic characteristics; 
claim account number, reasons for disallowance.

Authority for maintenance of the system: Section 702 of the Social 
Security Act.

Routine uses of records maintained in the system, in c lu d in g  catego
ries of users and the purposes of such uses: No routine uses for dis
closure purposes.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Data are stored on magnetic tape, microfilm, and errone
ous records are listed on a printout. These inconsistencies are cor
rected and returned to magnetic tape.

Retrievability: The file is indexed with social security numbers.
Safeguards: All magnetic tape files are retained in secure storage 

areas accessible only to authorized persons within the Bureau of 
Data Processing. All employees having access to records have been 
notified of criminal sanctions for unauthorized disclosure of infor
mation on individuals.

Retention and disposal: Tapes , microfilm and hard copy are 
retained for 2 years after which the tapes are returned to blank 
stock and the hard copy is destroyed through standard disposal 
procedure.

System manager(s) and address:
Asssistant Commissioner for Research and Statistics 
Social Security Administration, Room 1121 1875 Connecticut 

Avenue, NW
Washington, D.C. 20009 11

For purposes for access, write to the systems manager; he will 
require name of the system, social security number, and for verifi
cation purposes, name (woman’s maiden name, if applicable), ad
dress, date of birth and sex, and to ascertain whether the in
dividual’s record is in the system, whether the beneficiary was dis
allowed benefits during the 2 years covered by the current files.

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Disallowance claims case folders.

SSA PP RSO 1075.00
System name: Continuous Work History Sample (Statistics) HEW 

SSA.
Security classification: None.
System location:

Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235

Categories of Individuals covered by the system: A sample Of per
sons with social security numbers issued through the cutoff date of 
the file. Included are those working for the Federal government and 
those covered by the Railroad Retirement Act, as well as those 
covered under social security.

Categories of records in the system: Demographic characteristics; 
employer information; type of work information; earnings informa
tion; self-employment information; insured status information; 
benefit status; geography information (residence).

Authority for maintenance of the system: Section 702 of the Social 
Security Act.

Routine uses of records maintained in the system, in c lu d in g  catego
ries of users and the purposes of such uses: No routine uses for dis
closure purposes.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Data are stored on magnetic tape.
Retrievability: The file is indexed with social security numbers. 

Disclosure to the Census Bureau in connection with studies con
ducted for Social Security Administration purposes.

Safeguards: After initial processing by Census Bureau, all mag
netic tape files are retained in secure storage areas accessible only 
to authorized persons within the Bureau of Data Processing of the 
Social Security Administration. During the matching steps which

occur at the Social Security Administration, identifiable data is 
under the control of a limited number of social security employees 
who have sworn to uphold the Census statute as well as the Social 
Security Act. All employees having access to records have been 
notified of criminal sanctions for unauthorized disclosure of infor
mation on individudals.

Retention and disposal: This is a longitudinal sample. Records 
with identifiers will be retained as long as needed to permit addition 
of future earnings and other Social Security Administration, pro
gram data for individuals in sample,.

System manager(s) and address:
Assistant Commissioner, Office of Research and Statistics 
Social Security Administration, Room 1121 
1875 Connecticut Avenue, NW  
Washington, D.C. 20009

Notification procedure: For purposes of access, write the systems 
manager; he will require name of system , social security number, 
and for verification purposes, name (woman’s maiden name, if ap
plicable), address, date of birth and sex, and to ascertain whether 
the individual’s record is in the system, years during which covered 
earnings were reported and years of self-employment, if any.

Record access procedures: Same.
Contesting record procedures: Same. \
Record source categories: Master -beneficiary record; earnings 

summary record; quarterly earnings items file; employer identifica
tion file; ‘Notification of Personnel Action* (SF-50); Railroad 
Retirement Board master file; Internal Revenue Service name and 
address file.

SSA PP RSO 1175.00
System name: Master Beneficiary Record Research Extract 

(Statistics) HEW SSA.
Security classification: None.
System location:

Bureau of Data Processing 
6401 Security Boulevard- 
Baltimore, Maryland 21235

O ffice of Research and Statistics 
6401 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: All social security 
beneficiaries on the master beneficiary record except those who 
were terminated more than 1 year prior to the extract.

Categories of records in the system: Demographic chracteristics; 
benefit status, amounts; entitlement data.

Authority for maintenance of the system: Section 702 of the Social 
Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: No routine uses for dis
closure purposes.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Data are stored on magnetic tape and erroneous records 
are listed on a printout. These inconsistencies are corrected and 
restored to magnetic tape.

Retrievability: The file is indexed with social security number.
Safeguards: All magnetic tape files are retained in secure storage 

areas accessible only to authorized persons within the Bureau of 
Data Processing. All employees having access to records have been 
notified of criminal sanctions for unauthorized disclosure of infor
mation on individuals.

Retention and disposal: Tapes and hard copy are retained for 2 
years after which the tapes are generally returned to blank stock 
and the hard copy is destroyed through standard disposal 
procedure.

System manager(s) and address:
Assistant Commissioner, Office of Research and Statistics 
Social Security Administration, Room 1121 
1875 Connecticut Avenue, NW  
Washington, D.C. 20009

Notification procedure: For purposes of access, write the systems 
manager; he will require name of system , social security number, 
and for verification purposes, name (woman’s maiden name, if ap
plicable), address, date of birth and sex, and to ascertain whether
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the individual’s record is in the system, month and year of the in
dividual’s initial entitlement to Workmen’s Compensation, 

'representative payee name, notification of entitlement to two 
benefits or of benefits being withheld.

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Master beneficiary record.

SSA PP RSO 1275.00
System name: Studebaker Plant Closure Data File (Statistics) HEW 

SSA.
Security classification: None.
System location:

Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235

' Categories of individuals covered by the system: Social security 
numbers reported for taxable wages by the Studebaker Indiana as
sembly plant which closed in 1964.

Categories of records in the system: Demographic characteristics; 
write-off of the Summary Earnings Record for each quarter from 
thè 4th quarter 1963 to date.

Authority for maintenance of the system: Section 702 of the Social 
Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: No routine uses for dis
closure purposes.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Magnetic tape only.
Retrievability: Social security number basis.
Safeguards: All magnetic tape files are retained in secure storage 

areas accessible only to authorized persons within the Bureau of 
Data Processing. All personnel having access to records have been 
notified as to criminal sanctions for unauthorized disclosure of in
formation about individuals.

Retention and disposal: File will be retained until study is 
complete.

System manager(s) and address:
Assistant Commissioner, Office of Research and Statistics 
Social Security Administration, Room 1121 

. 1875 Connecticut Avenue, NW 
Washington, D.C. 20009

Notification procedure: For purposes of access, write to the 
systems manager; he will require the name of the system , social 
security number, and for verification purposes, name (woman’s 
maiden name, if applicable), address, date of birth and sex. In addi
tion, the system manager would require years during which the per
son was employed at the Studebaker assembly plant.

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Summary Earnings Record.

SSA PP RSO 1375.00
System name: Special Sample of Earnings Records (Statistics) HEW 

SSA.
Security classification: None.
System location:

Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: Sample of in
dividuals with social security numbers.

Categories of records in the system: Limited demographic data and 
Employment and earnings information.

Authority for maintenance of the system: Section 702 of the Social 
Security Act.

Routine uses of records maintained in the system, including c: 
nes of users and the purposes of such uses: N o routine uses fc 
closure purposes.

Policies and practices for storing, retrieving, accessing, reta 
an(* disposing of records in the sytem:

Storage: Magnetic Tape.
Retrievability: Based on social security number.

Safeguards: All magnetic tape files are retained in secure storage 
areas accessible only to authorized persons within the Bureau of 
Data Processing. All employees having access to records have been 
notified of criminal sanctions for unauthorized disclosure of infor
mation on individuals.

Retention and disposal: Tape files are retained until statistical 
tabulations are completed.

System manager(s) and address:
Assistant Commissioner, O ffice of Research and Statistics 
Social Security Administration, Room 1121 
1875 Connecticut Avenue, NW  
Washington, D.C. 20009

Notification procedure: For purposes of access, write the systems 
manager; he will require system name and social security number, 
and for verification purposes, name (woman’s maiden name, if ap
plicable), address, date of birth and sex.

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Summary Earnings Record.

SSA PP RSO 1475.00
System name: Issuance of Social Security Numbers (Statistics) 

HEW SSA.
Security classification: None.
System location:

Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: Social security 
numbers issued during the calendar year.

Categories of records in the system: Date of birth, sex, race, and 
date of social security number issuance.

Authority for maintenance of the system: Section 702 of the Social 
Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: No routine uses for dis
closure purposes.

Policies and practices for storing, retrieving, accessing, r e ta in in g , 
and disposing of records in the sytem:

Storage: Magnetic tape.
Retrievability: Social security number.
Safeguards: All magnetic tape files are retained in secure storage 

areas accessible only to authorized persons within the Bureau of 
Data Processing. All employees having access to records have been 
notified of criminal sanctions for unauthorized disclosure of infor
mation on individuals.

Retention and disposal: Tape files are retained until statistical 
tabulations are completed (usually 1 year following cut-off date).

System manager(s) and address:
Assistant Commissioner, Office of Research and Statistics 
Social Security Administration, Room 1121 
1875 Connecticut Avenue, NW  
Washington, D.C. 20009

Notification procedure: For purposes of access, write to the 
systems manager; he will require system name, social security 
number, and for verification purposes, name (woman’s maiden 
name, if applicable), address, date of birth and sex.

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Application for social security number 

(SS-5) system.
SSA PP RSO 1575.00

System name: Multiple Social Security Number Study (Statistics) 
HEW SSA.

Security classification: None.
System location:

Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: Individuals who 
have reported earnings under more than one social security 
number.
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Categories of records in the system: Date of birth, sex, race.
Authority for maintenance of the system: Section 702 of the Social 

Security Act.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: N o routine uses for dis
closure purposes.

Policies and practices for storing, retrieving, accessing, r e ta in in g , 
and disposing of records in the sytem:

Storage: Records are stored on magnetic tape.
Retrievability: Records are indexed by social security number.
Safeguards: All magnetic tape files are retained in secure storage 

areas accessible only to authorized persons within the Bureau of 
Data Processing. All employees having access to records have been 
notified of criminal sanctions for unauthorized disclosure of infor
mation on individuals.

Retention and disposal: Identifiers are removed from the file ap
proximately 1 month after the file is created.

System manager(s) and address:
Assistant Commissioner for Research and Statistics 
Social Security Administration, Room 1121 
1875 Connecticut Avenue, NW  
Washington, D.C. 20009

Notification procedure: For purposes of access, write to the 
systems manager; he will require system name and social security 
number, and for verification purposes, name (woman’s maiden 
name, if applicable), address, date of birth and sex.

Record access procedures: Same.
Contesting record procedures: Same. -
Record source categories: Application for social security number 

(SS-5).
SSA PP RSO 1675.00

System name: Agricultural Worker Data File (Statistics) HEW SSA.
Security classification: None.
System location:

Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system: All employees 
performing agricultural labor for one employer and receiving cash 
pay of 150 or more in any 1 year (except foreign workers brought 
in temporarily to perform agricultural work).

Categories of records in  the system: Employer identification 
number; income; geographic classification based on internal 
revenue district.

Authority for maintenance of the system: Section 702 of the Social 
Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: No routine uses for dis
closure purposes.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Stored on Magnetic tape in tape library.
Retrievability: Current and prior files are only available to 

authorized personnel. They are indexed with social security num
bers.

Safeguards: Only authorized personnel are permitted to obtain 
tapes from the library. All persons having access to records have 
been instructed as to criminal sanctions for unauthorized disclosure 
of information about individuals.

Retention and disposal: Upon completion of job covering any cur
rent year that current year and prior years tapes are blanked.

System manager(s) and address:
Assistant Commissioner, Office of Research and Statistics 
Social Security Administration, Room 1121 
1875 Connecticut Avenue, NW 
Washington, D.C. 20009

Notification procedure: For purposes of access, write to the 
systems manager; he will require name of system, social security 
number; and for verification purposes, name (woman’s maiden 
name, if applicable), address, date of birth and sex. In addition, the 
systems manager would require years in which the person earned 
wages in agricultural employment.

Record access procedures: Same.

Contesting record procedures: Same.
Record source categories: Quarterly earnings items file.

SSA PP RSR 0175.00
System name: Longitudinal Retirement History Study -(Statistics) 

HEW SSA.
Security classification: None.
System location:

Bureau of Data Processing 
6401 Security Boulevard 
Baltimore Maryland 21235.

Office, of Research and Statistics ,
330 Independence Avenue, SW 
Washington, D.C. 20201

Office of Research and Statistics 
1875 Connecticut Avenue, NW  
Washington, D.C. 20009

Bureau of the Census 
Washington, D.C. 20230

Bureau of the Census 
Jeffersonville, Indiana

Categories of individuals covered by the system: Sample of nonin- 
stitutionalized men (and their wives; if married) and nonmarried 
women, aged 58-63 in 1969.

Categories of records in the system: Occupational, financial and 
health characteristics; retirement expectations;, benefit status and 
amounts; earnings data.

Authority for maintenance of the system: Section 702 of the Social 
Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: No routine uses for dis
closure purposes.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are stored on magnetic tape and questionnaires 
are in the custody of the Bureau of the Census at Jeffersonville, In
diana.

Retrievability: Records are indexed by a random number assigned 
by the Census Bureau. Any retrieval operations would require the 
Census Bureau to cross reference these random numbers with 
names and addresses. Identifiers are under the control of a limited 
number of Social Security Administration employees who are 
sworn to uphold the Census Statute as well as the Social Security 
Act. Disclosure is made to the Bureau of the Census for use in per
forming statistical and research studies for the Social Security Ad
ministration.

Safeguards: Safeguards are implemented by the Census Bureau 
and Social Security Administration. All employees having access to 
records have been notified of criminal sanctions for unauthorized 
disclosure of information on individuals.

Retention and disposal: Files will be maintained with identifiers as 
long as needed for program analysis and for collection of data in 
follow-up surveys.

System manager(s) and address:
Assistant Commissioner for Research and Statistics 
Social Security Administration, Room 1121 
1975 Connecticut Avenue, NW  
Washington, D.C. 20009

Notification procedure: For purposes of access, write the systems 
manager; he will require name of system , social security number, 
and for verification purposes, name (woman’s maiden name, if ap
plicable), address, date of birth and sex, and to ascertain whether 
the individual’s record is in the system , address in 1969.

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Master beneficiary record; summary 

earnings record; survey data collected by Census Bureau as collect
ing agent for Social Security Administration.

SSA PP RSR 0275.00
System name: Survey of the Aged (Demographic and Economic 

Characteristics of the Aged) (1968) HEW SSA.
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Security classification: None. 
System location:

Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235

Office of Research and Statistics 
330 Independence Avenue 
Washington, D.C. 20201

Office of Research and Statistics 
1875 Connecticut Avenue, NW  
Washington, D.C. 20009

Categories of individuals covered by the system: Sample of nonin- 
stitutionalized persons aged 65 or over in 1967. Also contains data 
on the spouse if present at the time the initial survey was taken.

Categories of records in the system: Demographic characteristics; 
labor force activity and earnings; income sources and amounts; liv
ing arrangements; benefit status and amounts.

Authority for maintenance of the system: Section 702 of the Social 
Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: N o routine uses for dis
closure purposes.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Computer records are stored on magnetic tape and 
questionnaires on microfilm.

Retrievability: All records on tape are indexed by randomly as
signed control numbers. Original questionnaires, available on 
microfilm, are maintained as a back-up procedure.

Safeguards: All magnetic tape files are retained in secure storage 
areas accessible only to authorized persons within the Bureau of 
Data Processing. Microfilm is in safe storage at Office o f Research 
and Statistics. All employees having access to records have been 
notified of criminal sanctions for unauthorized disclosure of infor
mation on individuals.

Retention and disposal: All files w ill be maintained with 
identifiers as long as needed for program analysis.

System managers) and address:
Assistant Commissioner for Research and Statistics 
Social Security Administration, Room 1121 
1875 Connecticut Avenue, NW  
Washington, D.C. 20009

Notification procedure: For purposes of access, write the systems 
manager; he will require name of system , and for verification pur
poses, name (woman’s maiden name, if applicable), address, date 
of birth and sex, and to ascertain whether the individual’s record is 
in the system-, address in 1967.

Record access procedures: Same. -
Contesting record procedures: Same.
Record source categories: Master beneficiary record; survey data 

collected by the Census Bureau for the Social Security Administra
tion.

SSA PP RSR 0375.00
System name: Sample of Newly Entitled Worker Beneficiaries 

HEW SSA. _
Security classification: None.
System location:

Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235

Office of Research and Statistics 
HEW Building (North)
330 Independence Avenue, SW 
Washington, D.C. 20201

Categories of individuals covered by the system: This file consists 
o retired workers with newly entiiled benefits, since July 1968. 

Categories of records in the system: Benefit data and demo- 
economic, and employment information (July 1968-June 

0); earnings record date (January 1970 - June 1970); postentitle- 
ent changes (January 1970 - June 1970); benefit data and posten- 
ement changes (September 1969 - December 1969, July 1970 on

ward); benefit data and earnings records data (July 1974 - 
December 1974).

Authority for maintenance of the system: Section 702 of the Social 
Security A ct

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: No routine uses for dis
closure purposes.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: All records are stored on magnetic tape.
Retrievability: All records are indexed by social security number.
Safeguards: All magnetic tape files are retained in secure storage 

areas accessible only to authorized persons within the Bureau of 
Data Processing. All employees having access to records have been 
notified of criminal sanctions for unauthorized disclosure of infor
mation on individuals.

Retention and disposal: Records will be retained with identifiers 
as long as needed for program analysis.

System manager(s) and address:
Assistant Commissioner for Research and Statistics 
Social Security Administration, Room 1121 
1875 Connecticut Avenue, NW  
Washington, D.C. 20009

Notification procedure: For purposes of access, write to the 
systems manager; he will require name of system , social security 
number, and for verification purposes, name (woman’s maiden 
name, if applicable) address, date of birth and sex, and to ascertain 
whether the individual’s record is in the system , the date (month 
and year) on which the individual first became entitled to benefits 
under the social security program.

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Master beneficiary record; summary 

earnings record; survey data collected by the Census Bureau for 
the Social Security Administration.

SSA PP RSR 0475.00
System name: Social Security and the Changing Life Ethos HEW 

SSA.
Security classification: None.
System location:

American Institutes for Research 
3301 New M exico Avenue, NW 
Washington, D.C. 20016

Categories of individuals covered by the system: Sample of per
sons aged 18 and over: Tampa/St. Petersburg, Florida. Standard 
Metropolitan Statistical Area, Washington, D .C., Standard
Metropolitan Statistical Area, or Weld County Colorado (July 1, 
1975-November 17, 1975); Baltimore, Maryland, Standard
Metropolitan Statistical Area (September 1975-December 1976).

Categories of records in the system: Demographic characteristics; 
occupation, income, net worth, data; attitudes, values, needs, be
liefs.

Authority for maintenance of the system: Section 702 of the Social 
Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: No routine uses for dis- \ 
closure purposes.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: All data will be contained on questionnaires prior to con
version to magnetic tape.

Retrievability: Questionnaires are maintained in alphabetical 
order until the data thereon is transferred to magnetic tape. The 
magnetic tape records contain no personal identifiers.

Safeguards: The contractor m a in ta in s  the questionnaires in a 
secure area with access limited to the principal researcher and his 
staff. All persons having access to the records have been notified 
of criminal sanctions for unauthorized disclosure of information on 
individuals. Since the magnetic tape records do not c o n ta in  per
sonal identifiers, special safeguards are not necessary for them.

Retention and disposal: Questionnaires are destroyed after the 
data contained thereon is transferred without personal identifiers to 
magnetic tape. The tape is maintained indefinitely.

System manager(s) and address:
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Assistant Commissioner for Research and Statistics 
Social Security Administration, Room 1121 
1875 Connecticut Avenue, NW 
Washington, D.C. 20009

Notification procedure: Although the system manager will be able 
to respond to inquiries concerning this file, access will be possible 
only at the time the questionnaires are received. Identifiers will be 
removed immediately. Name, address, and other identifying infor
mation will be required.

Record access procedures: Write to the systems manager.
Contesting record procedures: Same.
Record source categories: Data collected under contract by Amer

ican Institute for Research.
SSA PP RSR 0575.00

System name: Age at Death and History of Covered Employment 
and Entitlement (Statistics) HEW SSA.

Security classification: None.
System location:

Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235

Office of Research and Statistics 
1875 Connecticut Avenue, NW 
Washington, D.C. 20009

Categories of individuals covered by the system: Sample of 
deceased workers on whose accounts awards were made in 1972.

Categories of records in the system: Demographic characteristics; 
worker and survivors covered employment history; entitlement ac
tions and benefits paid on deceased worker earnings.

Authority for maintenance of the system: Section 702 of the Social 
Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: No routine uses for dis
closure purposes."

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: All records are stored on magnetic tape.
Retrievability: All records will be indexed, by social security 

number.
Safeguards: AH magnetic tape files are retained in secure storage 

areas accessible only to authorized persons within the Bureau of 
Data Processing and the Office of Research and Statistics. All em
ployees having access to records have been notified of criminal . 
sanctions for unauthorized disclosure of information on individuals.

Retention and disposal: Files will be maintained with identifiers as 
long as needed for program analysis.

System manager(s) and address:
Assistant Commissioner for Research and Statistics 
Social Security Administration 
Room 1121 Universal Budding, North 
1875 Connecticut Avenue, NW 
Washington, D.C. 20009

Notification procedure: In addition to name of the system , and the 
person’s social security number, the systems manager would need 
to know the date (month and year) of the deceased worker’s death 
and whether or not any benefits were paid on that account number 
in 1972. '

Record access procedures: Write to the systems manager.
Contesting record procedures: Same.
Record source categories: Master beneficiary record; summary —  

earnings records; substantive master records.
SSA PP RSR 0675.00

System name: Survey of Student Beneficiaries (1973) HEW SSA.
Security classification: None.
System location:

Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235

- Office of Research and Statistics 
330 Independence Avenue 
Washington, D.C. 20201

Office of Research and Statistics 
1875 Connecticut Avenue, NW  
Washington, D.C. 20009

Opinion Research Corporation 
Princeton, New Jersey

Categories of individuals covered by the system: Sample of United 
States’ population, aged 18-21, nonmarried, attending school full 
time and receiving student benefits as of the end of 1972.

Categories of records in the system: Education and income data 
for the student and family; school costs, scholarship aid and course 
of study; benefit status and amounts.

Authority for maintenance of the system: Section -702 of the Social 
Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: No routine use for dis
closure purposes.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Computer records are stored on magnetic tape and 
questionnaires are held in secured storage area.

Retrievability: All records are indexed by assigned serial num
bers. These numbers could be used to cross reference a file of 
names and addresses taken from survey questionnaires. Disclosure 
to Social Security Administration contractor for use in performing 
statistical and research studies directed by the Social Security Ad
ministration.

Safeguards: Survey questionnaires, with identifiers are main
tained under lock and key within the Office of Research and 
Statistics. All employees having access to records have been 
notified of criminal sanctions for unauthorized disclosure of infor
mation on individuals.

Retention and disposal: All records will be maintained with 
identifiers as long as needed for program analysis.

System manager(s) and address:
Assistant Commissioner for Research and Statistics 
Social Security Administration, Room 1121 
1875 Connecticut Avenue, NW 
Washington, D.C. 20009

Notification procedure: For purposes of-access, write the systems 
manager; he will require name of system , social security number, 
and for verificiation purposes, name (woman’s maiden name, if ap
plicable), address, date of birth and sex, and to ascertain whether 
the individual’s record is in the system, address at the end of 1972, 
and whether a student in 1972. /

Record access procedures: Same.
Contesting record procedures: Same
Record source categories: Master beneficiary record;, survey data 

collected by the Opinion Research Corporation for the Social 
Security Administration.

SSA PP RSS 0175.00
System name: Longitudinal Supplemental Security Income File 

(Statistics) HEW SSA.
Security classification: None.
System location:

Bureau of Data Processing 
6401 Security Boulevard 
Baltimore, Maryland 21235 ^

Categories of individuals covered by the system: Sample of in
dividuals who have received benefits at any time under the supple
mental security income program.

Categories of records in the system: Disability history; income and 
resources data; mobility and living arrangmenets; supplem ental 
security income program data.

Authority for maintenance of the system: Section 702 of the Social s 
Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: No routine uses for dis
closure purposes.

Policies and practices for storing, retrieving, accessing, retaining, 
and di&posing of records in the sytem:

Storage: Records are stored on magnetic tape.
Retrievability: Records are accessible by social security number.
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Safeguards: All files are retained in secure storage areas accessi
ble only to authorized persons within the Bureau of Data 
Processing and to members of the Longitudinal Studies Branch 
(statisticians and economists). All employees having access to 
records have been notified of criminal sanctions for unauthorized 
disclosure of information on individuals.

Retention and disposal: This is a longitudinal file maintained with 
identifiers as long as needed for research and analysis.

System manager(s) and address:
Assistant Commissioner 
Office of Research and Statistics 
Social Security Administration 
Room 1121 Universal Building North 
1875 Connecticut Avenue, NW  
Washington, D.C. 20009

Notification procedure: For purposes of access, write to the 
systems manager; he will require name of system, social security 
number, and for verification purposes, name (woman’s maiden 
name, if applicable), address, date of birth and sex, and to ascer
tain whether the individual’s record is in the system , whether or 
not the individual has ever received benefits under the supplemen
tal security income program.

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Master beneficiary record; summary 

earnings record, supplemental security record; Form SSA-831, Dis
ability Determination and Transmittal.

SSA PP RSS 0275.00
System name: Survey of Low Income Aged and Disabled 

(Statistics) HEW SSA.
Security classification: None.
System location:

Bureau of Data Processing 
6401 Security Boulevard V
Baltimore, Maryland 21235

Office of Research and Statistics 
HEW Building (North)
330 Independence Avenue, SW 
Washington, D.C. 20201

Chicago Infonet Center 
815 Commerce Drive 
Oak Brook, Illinois 60621

Bureau of the Census 
Washington, D.C. 20233

Categories of individuals covered by the system: Sample from the 
national population of low income and aged and disabled, aged 18- 
64, in the fall 1973 and of persons receiving old-age assistance, aid 
to the blind, or aid to the permanently or totally disabled in the fall 
1973.

Categories of records in the system: Demographic characteristics; 
income and resource levels; (Usability and social characteristics; 
labor force experience; residence data; supplemental security in
come program data.

Authority for maintenance of the system: Section 702 of the Social 
Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: No routine uses for dis
closure purposes.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Computer records on magnetic tape, questionnaires.
Retrievability: Records are indexed by a serial identification as

signed by the Census Bureau. These serial numbers allow a cross- 
reference between population data on the Census survey forms 
(containing social security number identifiers), and earnings and 
benefit data (containing only the serial identification). Disclosure to 
♦ j - ensus ®ureau for use in performing statistical and research 

studies for the Social Security Administration.
Safeguards: During those matching steps which occur at the So- 

cial Security Administration, identifiable data are under the control 
ot a limited number of social security employees who have sworn 
o uphold the Census statute as well as the Social Security Act.

Records are retained in secure storage areas, and access is limited 
to authorized persons. All employees having access to records have 
been notified of criminal sanctions for unauthorized disclosure of 
information on individuals.

Retention and disposal: These records will be reatined with 
identifiers as long as needed for research and analysis.

System manager(s) and address:
Assistant Commissioner 
Office of Research and Statistics 
Social Security Administration 
Room 1121 Universal Building North 
1875 Connecticut Avenue, N.W.
Washington, D.C. 20009

Notification procedure: For purposes of access, write the systems 
manager; he will require name of system , and for verification pur
poses, name (woman’s maiden name, if applicable), address, date 
of birth and sex, and to ascertain whether the individual’s record is 
in the system , type of benefit which was being received in the fall 
1973.

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Master beneficiary record; supplemental 

security record; survey data collected by the Census Bureau for the 
Social Security Administration^ census of population.

SSA PP RSS 0375.00
System name: Supplemental Security Income Impact Research Pro

ject of Persons in Multnomah County, Oregon, HEW SSA
Security classification: None.-
System location:

Portland State University 
Gerontology Center 
Portland, Oregon

Categories of individuals covered by the system: Sample of urban, 
low income, differentially impaired elderly persons residing in 
Multnomah County, Oregon, in 1975 with cases administered by the 
Local Outreach Program. Additional surveys to be conducted in 
1976.

Categories of records in the system: Demographic characteristics; 
income and assets data; housing, transportation, diet statistics; nu
merous psychological measures; utilization of community sendees.

Authority for maintenance of the system: Section 702 of the Social 
Security Act.

Routine uses of records maintained in the system, Including catego
ries of users and the purposes of such uses: No routine uses for dis
closure purposes.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are stored on cards.
Retrievability: Records are retrievable by name of individual.
Safeguards: The contractor removes and destroys the question

naire cover sheet which contains name and address data. However, 
a random serial number is retained on the questionnaire and on the 
data file. This serial number allows the contractor to cross 
reference a name and address file which will permit two planned 
follow-up surveys at 9-month intervals. All employees having ac
cess to records have been notified of criminal sanctions for 
unauthorized disclosure of information on individuals.

Retentirai and disposal: These records will be retained with 
identifiers as long as needed for research analysis.

Systran manager(s) and address:
Assistant Commissioner for Research and Statistics 
Social Security Administration 
Room 1121, Universal North Building 
1875 Connecticut Avenue, NW  
Washington, D.C. 20009

Notification procedure: For purposes of access, write the system s 
manager; he will require name of system and social security 
number, and for verification proposes, name (woman’s maiden 
name, if applicable) address, date of birth, and sex, and to ascer
tain whether the individual’s record is in the system , county of re
sidence in 1975 and whether or not a supplemental security income 
benefit was being received.

Record access procedures: Same.
Contesting record procedures: Same.
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Record source categories: Records of local Outreach Program; 
data collected under-contract by West Coast Community Surveys.

SSA PP RSS 0475.00
System name: Survey of Institutionalized Supplemental Security In

come Recipients (Statistics) (1974) HEW SSA.
Security classification: None.
System location:

Applied Management Sciences
962 Wayne Avenue
Silver Spring, Maryland 20910

Categories of individuals covered by the system: Sample of nursing 
home staff, residents, and families in California, Georgia, Florida, 
Illinois, M assachusetts, Pennsylvania and Texas surveyed in April- 
May 1975. v

Categories of records in the system: Nursing home characteristics; 
demographic data; physical condition and sources of support for re
sidents.

Authority for maintenance of the system: Section 702 of the Social 
Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: N o routine uses for dis
closure purposes.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Interview forms and magnetic tape.
Retrievability: Records retrievable by name.
Safeguards: All records are kept in secure areas designated by the 

contractor, and access is limited to Applied Management Sciences 
staff who have been previously cleared by the project director. All 
employees having access to records have been notified of criminal 
sanctions for unauthorized disclosure of information on individuals.

Retention and disposal: Data from interview forms is placed on 
magnetic tape with the forms retained for 4-6 months. Data on mag
netic tape will not have identifiers.

System manager(s) and address:
Assistant Commissioner 
Office of Research and Statistics 
Social Security Administration 
Room 1121 Universal North Building

- 1875 Connecticut Avenue, NW 
Washington,D.C. 20009

Notification procedure: For purposes of access, write the systems 
manager; he will require name of system, and for verification pur
poses, name, (woman’s maiden name, if applicable), address, date 
of birth and sex, and to ascertain whether the individual’s record is 
in the system , State of residence in April and May 1975 and 
whether or not the individual was a nursing hdme staff member, re
sident of a nursing home or family of a nursing home resident who 
was receiving supplemental security income benefits.

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Data collected under contract with Ap

plied Management Sciences, Inc.
SSA PP RSS 0575.00

System name: Study to Determine Impact o f State Supplementation 
of Domiciliary Care of Supplemental Security Income 
Recipients HEW SSA.

Security classification: None.
System location:

Booz, Allen, and Hamilton 
1025 Connecticut Avenue, NW 
Washington, D.C. 20036

Categories of individuals covered by the system: Residents of 
selected domiciliary care facilities in California, Florida, Georgia, 
Illinios, M assachusetts, Pennsylvania, and Texas during March- 
April 1975.

Categories of records in the system: Facility characteristics and 
cost of care; resident demographic data; economic labor force in
formation.

Authority for maintenance of the system: Section 702 of the Social 
Security Act. t-

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: N o routine uses for dis
closure purposes.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Interview forms and magnetic tape.
Retrievability: Records retrieved by name.
Safeguards: All records are kept in security areas designated by 

the contractor. A ccess is limited to those within Booz, Allen and 
Hamilton, previously cleared by the project director. All employees 
having access to records have been notified of criminal sanctions 
for unauthorized disclosure of information on individuals.

Retention and disposal: Data from interview forms is placed on 
magnetic tape with the forms retained 4-6 months. Data on mag
netic tape will riot have identifiers.

Systran manager(s) and address:
Assistant Commissioner for Research and Statistics,
Social Security Administration, Room 1121,
1875 Connecticut Avenue, NW 
Washington, D.C. 20009

Notification procedure: For purposes of access, "write the systems 
manager; he will require name of system , and for verification pur
poses, name (woman’s maiden name, if applicable), address, date 
of birth, and sex, address as of March-April 1975 and whether or 
not the individual was a resident of a domiciliary care facility.

Record access procedures: Same.
Contesting record procedures: Same.
Record source categories: Data from survey undertaken by Booz, 

Allen and Hamilton.
SSA PP RSS 0675.00

System name: Optional State Supplemental Payment Program 
Design (Statistics) HEW SSA.

Security classification: None.
System location:

Social Security Administration 
6401 Security Boulevard 
Baltimore, Maryland 21235

Categories of individuals covered by the system; This file will con
tain data on individuals who received an optional State Supplemen
tal payment and who reside in those States for whom the Social 
Security Administration does not administer such payments.

Categories of records in the system: Welfare payment data, sup
plemental security income program data, living arrangements, and 
income and resource.

Authority for maintenance of the system: Section 702 of the Social 
Security Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: No routine uses for dis
closure purposes.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are stored on magnetic tape.
Retrievability: Records are accessible by social security number.
Safeguards: All files are retained in secure storage areas within 

the Bureau of Data Processing. All employees having access to 
records have been notified of criminal sanctions for unauthorized 
disclosure of information on individuals.

Retention and disposal: Tape of payments made during a particu
lar month are retained for about 6 months before being returned to 
the State.

System manager(s) and address:
Assistant Commissioner for Research and Statistics 
Social Security Administration 
Room 1121
1875 Connecticut Avenue, NW  
Washington, D.C. 20009

Notification procedure: For purposes of access, write the systems 
manager; he will require systems name and social security number, 
and for verification purposes name (woman’s maiden name, if ap
plicable), address, date of birth and sex.

Record access procedures: Same.
Contesting record procedures: Same.
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Record source categories: State supplied data and supplemental 

security record . /*
SRSPLS

System name: Federal Parent Locator System. HEW SRS.
Security classification: None.
System location:

Office of Child Support Enforcement 
Department of Health, Education, and Welfare 
330 C. Street, S.W.
Washington, D.C. 20201

Categories of individuals covered by the system: Records are main
tained on parents being sought for the purpose of enforcing support 
obligations against such a parent.

Categories of records in the system: Name, Social Security 
Number, case identification number, local identification number, 
Sate originating request, type of case (AFDC or non-AFDC), 
Federal department sent request, data sent to Federal departments 
and Federal departments responses.

Authority for maintenance of the system: Public Law 93-647.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: The State agency uses 
the address information provided by the Federal Parent. Locator 
Service to locate absent parents owing support money to their fami
lies.

Storage: PLS records are maintained on disk and magnetic tape. 
The record is defined as a request for address information.

Retrievahility: System records can be accessed by either a State 
assigned case identification number or Social Security Number.

Safeguards: All requests must be certified by the State IV-D 
Agency that the request is for the purpose of enforcing child sup
port, that information will only be released to State officials and 
that the information will be safeguarded. All personnel, Federal em
ployees and contractor, are required to take a non-disclosure of in
formation oath. All input documents will be inventoried and ac
counted for. All inputs and outputs will be stored in a locked recep
tacle in a locked room. All outputs will be labeled ‘For Official Use 
Only.1 Operations control will be vested under a single system  
manager. Every State using die system will be verified via user 
ID’s. All data files will be protected by passwords. Remote users 
have ‘write only* system access* capabilities. They cannot read any 
master file. , ’ .., ■

Retention and disposal: Records are maintained active as long as 
the request remains outstanding. When address information is 
returned, the request only (no address information) is stored on a 
history tape. ^

System manager(s) and address: - - 
Director, Office of Child Support Enforcement 
Department of Health, Education, and Welfare 
330 C. Street, S.W.
Washington, D.C. 20201

Notification procedure:
Office of Child Support Enforcement 
Department of Health, Education, and Welfare 
330 C. Street, S.W.
Washington, D.C. 20201
The Social Security ̂ Number and the name of the individual 

should be provided as identifying information.
Record access procedures: Individuals have no access to the 

system. They must go to «the State Child Support Enforcement 
Agency. If a Statewide locator fails then the State locator service 
requests information from the Parent Locator Service. Information 
requests are submitted to:

Federal Parent Locator Service 
Office of Child Support Enforcement 
330 C. Street S.W.
Washington, D.C. 20201 

Contesting record procedures: Same as above.
Record source categories: All information originates from 

arent Locator Services having an Approved State Plan.
SRS APA

System name: Repatriate Records System. HEW SRS. 
Security classification: None.
System location:

Social and Rehabilitation Service, DHEW

Assistance Payments Administration 
Administrative Division 
Repatriate Program 
330 C.'Street, S.W. Room 4115 
Washington, D.C. 20201

Categories of individuals covered by the system: Persons returned 
from foreign countries because of mental illness, destitution, ill
ness, war, threat o f war or similar crisis.

Categories of' records in the system: Name, date and place of 
birth, Social Security Number, next of kin, medical/psychiatric 
records and summaries, income and resources, travel fund account
ing data, educational data, and employment records and skills, 
financial reports, military service and civil and/or criminal records.

Authority' for maintenance of the system: Public Law 86-571, 
Public Law 87-64 (Title XI of the Social Security Act, Section 
1113). -

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Provides a basis for the 
expenditure of Federal funds, information to Regional staff, State 
and local welfare agencies, social planning, and information to 
other private and public agencies as needed.

Storage: Information is maintained in individual case folders. 
Identifying information, travel information, and social planning are 
recorded on a Repatriate Program master card.

Retrievahility: Records are indexed by name and are maintained 
in alphabetical order. Active and closed files are maintained. State 
expenditure funds are maintained.

Safeguards: Files are stored in metal cabinets with lock and key. 
Files are of a confidential nature and other personnel would not 
normally have access to their contents.

Retention and disposal: The policy is to maintain records for five 
years and then send them to the Federal Records Center in Suit- 
land, Maryland. Some records are maintained in the active files for 
considerably longer periods.

System manager(s) and address:
Acting Chief
Repatriate Program, APA, SRS 
330 C. Street, S.W. Room 4115 
Washington, D.C. 20201

Notification procedure: Same as above.
Record access procedures: Same as above?
Contesting record procedures: Same as above.
Record source categories: Information is obtained from the in

dividual or his next of kin by the Department of State and sub
mitted to HEW with a request for assistance and services for the 
individual. After arrival in the United States information is obtained 
from the individual by the local welfare agency.

SRS CRP 5K1501001
System name: Cuban Refugee Registration Records. HEW SRS.

Security classification: None.
System location:

U. S. Cuban Refugee Emergency Center 
747 Ponce de Leon Boulevard 
Miami, Florida 33134

Categories of individuals covered by the system: Cuban refugees 
who, on their own initiative, have registered at the Cuban Refugee 
Emergency Center in order to qualify for Federal benefits under 
the Cuban Refugee Program. (Registration is not required).

Categories of records in the system: Name, names of family mem
bers, places and dates of birth, occupation, and related data.

Authority for maintenance of the system: Migration and Refugee 
Assistance Act of 1962.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses:

1. Voluntary resettlement agencies working under contract with 
Federal Government in connection with possible resettlement 
of refugees from Miami to other locations.

2. Cuban Refugee Assistance Program, Florida Division of 
Family Services, to verify eligibility of refugee to apply for 
Cuban refugee assistance.

3. State welfare agencies to verify eligibility under Cuban 
Refugee Program and to enable State to claim Federal 
reimbursement for assistance provided.
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4. HEW Regional O ffices in order to provide information to 
State welfare agencies.

5. Federal law enforcement and security agencies, including the 
Federal Bureau of Investigation and the Immigration and 
Naturalization Service, when requested.

6. Courts, when subpoenaed.

7. Statistical research and reporting, provided the record will 
be used solely as a statistical research or reporting record 
and is to be transferred in a form that is not individually 
identifiable.

Storage: Magnetic tape and punched card.
Retrievability: Name, Center file number, alien registration 

number.
Safeguards: Locked areas, access only by record and data 

processing personnel to record areas, or accompanied by such per
sonnel; guard service during non-office hours.

Retention and disposal: Records will be maintained permanently 
for the duration of the Program.

System manager(s) and address:
Director
Cuban Refugee Emergency Center 
Post Office Box 342057 
Miami, Florida 33134

Notification procedure: Same as above.
Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Individual who is subject of record. /* 

ADAMHA NIMH 0001.00
System name: Record of follow-up study of NIMH-supported 

trainees and fellows - HEW/ADAMHA/NIMH.
Security classification: None.
System location:

National Institute of Mental Health 
5600 Fishers Lane 
Rockville, Maryland 20852

Categories of individuals covered by the system: Former NIMH- 
supported trairiees and fellow s in the various fields and disciplines 
of Mental Health.

Categories of records in the system: Employment history, types of 
work activities, general demographic data.

Authority for maintenance of the system: Public Health Service 
Act Sections 301, 303, 455, 472 (42 U.S.C. 241, 242a, 289 K -l, 289 
L -l).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Magnetic tape; original questionnaires are still main
tained by program office.

Retrievability: By ID number, retained in program office. Data 
were collected for study needed for purposes of program manage
ment and review.

Safeguards: Tape files are stored in computer facility, organiza
tionally and physically separated from program office.

Retention and disposal: Tape files will be retained indefinitely, for 
possible use in further data analysis. 1 '

System manager(s) and address:
Chief, Manpower and Analytic Studies Branch 
Division of Manpower and Training Programs 
National Institute of Mental Health, ADAMHA 
5600 Fishers Lane 
Rockville, Maryland 20852 y

Notification procedure: Same as above, specifying framing institu
tion through which NIMH support was received, the period (dates) 
of support, and the field of support (psychiatry, social work,""etc).

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Questionnaire response of individual 

trainee or fellow.

Systems exempted from certain provisions of the act: None.
ADAMHA NIMH 0002.00

System name: Statistical research data on adolescent runaways in 
Prince Georges County, Md., 1962-65
HEW/ADAMHA/NIMH.

Security classification: None.
System location:

Mental Health Study Center 
2340 University Boulevard, East 
Adelphi, Maryland 20783

Categories of individuals covered by the system: Adolescent ru
naways in Prince Georges County, Md., 1962-65.

Categories of records in the system: Information obtained from in
terviews with subject individuals and parents or guardians.

Authority for maintenance of the system: Public Health Service 
Act Section 301(42 U.S.C. 241).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: ;

Storage: Field notes, transcribed interviews, audio tapes of inter
view s, and punch cards.

Retrievability: Retrieved by number. Used for research purposes 
only by researcher. -

Safeguards: Kept in locked filing cabinets. Indexes kept in 
separate locked cabinet.

Retention and disposal: Will be retained for one to two more 
years.

System manager(s) and address:
Chief, Mental Health Study Center 
2340 University Boulevard, East 
Adelphi, Maryland 20783

Notification procedure: An individual may have access to his/her 
record upon written request, with notarized signature, addressed to 
the System Manager identified above. The request should include 
the name of the researcher, if possible.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: From the subject individuals them

selves, and their parents or guardians, with their approval, coopera
tion and participation.

Systems exempted from certain provisions of the act: None.
ADAMHA NIMH 0003.00

System name: Medical record files of patients seen in therapy at the 
Mental Health Study Center - HEW/ADAMHA/NIMH.

Security classification: None.
System location:

Mental Health Study Center 
2340 University Boulevard, East 
Adelphi, Maryland 20783

Categories of individuals covered by the system: Patients seen in 
therapy at the Mental Health Study Center. ¡i

Categories of records in the system: Consultation Record Form, 
intake questionnaire, progress notes, Patient Service Record Form.

Authority for maintenance of the system: Public Health Service 
Act Section 301(42 U.S.C. 241).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Medical record forms.
Retrievability: etrieved by case number and name. Maintained as 

a matter of proper medical practice so that physician may consult 
record of his patient.

Safeguards: Records kept in locked file cabinets. Index records 
kept in separate locked cabinets. Only Medical Records Clerk has 
the keys.

Retention and disposal: Indefinitely.
System manager(s) and address:

Chief, Mental Health Study Center 
2340 University Boulevard, East
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Adelphi, Maryland 20783

Notification procedure: An individual may have access to his/her 
record upon written request, with notarized signature, addressed to 
the System Manager identified above. The request should include 
the name of the researcher, as well as the name of the study, if it is 
a named study.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: From the patients themselves with their 

approval, cooperation, and participation;
Systems exempted from certain provisions of the act: None.

ADAMHA NIMH 0004.00
System name: Intramural research program records of research per

formed on in- and out -patients with various types of mental 
illness - HEW/ADAMHA/NIMH.

Security-classification: None.
System location:

National Institutes of Health 
9000 Rockville Pike 
Bethesda, Maryland 20014

Saint Elizabeths Hospital 
Washington, D. C. 2Ô032

Categories of individuals covered by the system: In- and out-pa
tients with emotional, psychiatric, and neurophysiological disability, 
normal subjects, and research subjects.

Categories of records in the system: Research data of wide variety 
including ■ biochemical measures, psychophysiological and 
psychological tests, questionnaires, clinical and behavioral observa
tions and interviews, physical examinations, and correspondence.

Authority for maintenance of the system: Public Health Service - 
Act Sections 301, 302, and 303 (42 USC 241, 242, 242a).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Collaboration with other 
national, state, international, and non-government researchers.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: In original state; files, indexes, magnetic and other 
tapes. ■ ---  ̂ .

Retrievability: Retrieved by name (coded). These records are 
used for diagnosis and treatment of patients with neuropsychiatrie 
illnesses, and behavioral research relating to the causes, diagnoses, 
and treatment of neuropsychiatrie disorders, and basic research on 
behavioral processes and personality development.

Safeguards: Only authorized medical and research staff have ac
cess to these records.

Retention and disposal: Varies depending on kind of record, 
study, and need to retain.

System manager(s) and address:
Director, Intramural Research Program 
National Institute of Mental Health 
Building 36, Room 1A-07 
9000 Rockville Pike 
Bethesda, Maryland 20014

Notification procedure: An individual may have access to his/her 
record upon written request, with notarized signature, addressed to 
the system manager identified above. The request should include as 
much of the following information as possible: (a) Full name; (b) 

^ ness any)'» (c) Ward or laboratory; (d) Title of study; 
(c) Name of researcher conducting study.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Information gathered from individuals 

under study, either patient or normal subject, contract surveys, 
hospital records, medical and nursing staff notes.

Systems exempted from certain provisions of the act: None.
ADAMHA NIMH 0005.00

S> stem name: Saint Elizabeths Hospital Research Subjects Data 
. Record - HEW/ADAMHA/NIMH.
Security classificatimi: None.
System location:

Saint Elizabeths Hospital 
Washington, D. C. 20032 „ -

and Federal Records Center 
Suitland, Maryland

Categories of individuals covered by the system: Persons par
ticipating in approved research studies at Saint Elizabeths Hospital 
in the following categories; 1) in-patients, out-patients, former pa
tients, and relations of patients; 2) hospital staff including stipended 
trainees; and 3) non-hospital related subjects.

Categories of records in the system: Record categories include: 
data from interviews, medical and non-medical test and laboratory 
data, self-report information, informant observation data, and data 
from previous records. These data are contained in written docu
ments, photographs, audio tapes, video tapes, and computerized 
records.

Authority for maintenance of the system: Public Health Service 
Act Section 301 (42 U.S.C. 241).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Records are routinely 
disclosed to the following third parités outside HEW: 1) authorized 
researchers for purposes of basic research, program evaluation, and 
historical research; and 2) qualified physicians for the purpose of 
obtaining medical background data.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File folders and filing cabinets; audio and video tape 
reels and storage cabinets.

Retrievability: System is filed by name, code, and/or hospital 
case number of subject, dates when research was conducted, 
research program area, and primary investigator. Immediate pur
poses include: data analysis, case study illustration, hypothesis 
generating study, and subject reimbursement. Long-range purposes 
include: diagnosing and treating mental disorders, and improving 
diagnostic and treatment methods; generating new knowledge about 
the nature and causes of mental and emotional illnesses, and about 
rehabilitating the mentally ill; generating new knowledge about 
human behavior; program evaluation and assessment; and historical 
research.

Safeguards: Records are maintained in monitored offices and are 
only available to persons authorized to use records for purposes for 
which they were collected.

Retention and disposal: Retention varies but usually is maintained 
for five years.

System manager(s) and address:
Director, OTRD 
Saint Elizabeths Hospital 
Washington, D.C 20032

Notification procedure: Individuals in this system of records may 
have access to their records upon written request, with notarized 
signature if request is by mail, or with suitable identification if 
request is made in person, directed to:

Privacy Act Coordinator 
Office of the Director, OTRD 
Saint Elizabeths Hospital 
Washington, D.C. 20032

All of the following data must be provided when requesting 
access:

(a) Full name, and date and place of birth;
(b) Inclusive dates of participation in the research study;
(c) Type of research study;
(d) Location of the unit where research was conducted;
(e) Name or primary investigator;
(f) The status of the requestor with respect to the hospital, 

e.g., in-patient, out-patient, former patient, staff or trainee, 
or non-hospital related subject;

(g) If possible, in the case of patients, the hospital number.
Record access procedures:

Receptionist-Information Desk 
Administration Building 
Saint Elizabeths Hospital 
Washington, D.C. 20032

Contesting record procedures: Same as Access.
Record source categories: Information is obtained from research 

subjects, observers, previous records, and test results.
Systems exempted from certain provisions of the act: None.
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ADAMHA NIMH 0006.00
System name: The Saint Elizabeths Hospital Medical-Surgical Sup

port Program File System - HEW/ADAMHA/NIMH.
Security classification: None.
System location:

Saint Elizabeths Hospital
Medicine & Surgery, and Laboratory Branches
Washington, D.C .20032

Bureau of Federal Records
Suitland, Maryland

Categories of individuals covered by the system: All present and 
past patients and employees of Saint Elizabeths Hospital who 
received medical treatment and laboratory services.

Categories of records in the system: The Division of Medical-Sur
gical Support Programs is made up of two branches: (1) Medicine 
and Surgery Branch; and (2) Laboratory Branch. Listed below are 
records and logs peculiar to the Division of Medical-Surgical Sup
port Programs only (not used outside the Division). The Medical- 
Surgical Support Program File System does not include any materi
al which is located in a patients medical record.

Medicine and Surgery Branch Records
1. Dental Department: X-ray films
2. Neurology Department: electroencephalographs and 

echoencephalographs
3. Department of Ophthalmology: photographs of eyes, 

interesting cases (card file)
4. Department of Radiology: X-ray films
5. Department of Surgery: cancer registry
6. Department of Rehabilitation Medicine: physical therapy 

treatment files and blind rehabilitation records

Medicine and Surgery Branch Logs
1. Evening-Night Physicians’ Logs: Abstract of tire cases 

handled during the torn; of duty 5:00 p.m. to 8:30 a.m.
2. Death Information Book: Abstract of information regarding 

death of patient, notification of relatives, medical examiner 
and/or other third party.

3. Clinic Appointment Logs: Patients, em ployees, and 
(casually) visitors with identifying number and reason for 
appointment to 15 specialty clinics.

5. Admission and Transfer Logs in Eldridge Building and in 
Rehabilitation Medicine Building: identifies patient by name, 
case number, psychiatric service, date of admission, ward 
admitted to, date of discharge, and psychiatric service 
returned to.

6. X-ray Admission and Examination Log: daily record of 
patients examined and diagnostic findings.

7. Register of Operations: daily record of patients operated, 
type of “surgery, participating staff, type of anesthesia, and 
postoperative condition.

Laboratory Branch Record Book: record of date of photograph 
and location of patients.

Authority for maintenance of the system: 24 USC 161, et seq.; 21 
DC Code 562.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses:

1. To insure continuity of care by providing information to4 
outside physicians, dentists, laboratories, physical therapists, 
vocational rehabilitation therapists, etc. who are taking an 
active role in the further treatment of patients seen at the 
Medicine and Surgery and/or Laboratory Branches of Saint 
Elizabeths Hospital.

2. Information from the cancer registry is provided to the 
District of Columbia Cancer Registry as required by law.

3. Disclosure to members of Professional Standards Review  
Organization for health care evaluation.

4. DHEW Routine use Appendix, Items 100, 102 and 103.
Policies and practices for storing, retrieving, accessing, retaining,

and disposing of records in the sytem:
Storage;

1. Dental X-ray film§ - file cabinets in the Main Dental Clinic 
Area.

2. Electroencephalographs and echoencephalograms - file 
cabinet in the

3. Photographs of eyes of patients-file cabinet in the Eye 
Clinic. Neurology Department Record Room.

4. Unusual Eye Case File - in a 5 x 3-inch card file in the Eye 
Clinic. -

5. X-ray File Files - open shelve files and filing cabinets in the 
X-ray Department.

6. Cancer Registry - file cabinets in the Department of Surgery.
7. Physical Therapy Treatment Files - file cabinets in the 

Rehabilitation Medicine Department.
8. Blind Rehabilitation Records - file cabinets in the 

Rehabilitation Medicine Department.
Retrievabilhy:

1. Dental X-ray films - hospital case number and name. For 
purposes of dental management and dental teaching.

2. Electroencephalograph and echoencephalograph - name, 
case number and date of examination. For purposes of 
examination and diagnosis of brain waves and lesions; 
teaching rounds, and graphic comparison of time of brain 
changes.

3. Unusual eye case file - by disease or condition name. For 
purposes of determination of extent of changes in eye 
conditions and teaching material.

4. X-ray film s - patients name and case number or employee’s 
name, social security number (terminal digit system.) For 
purposes of epidemiological stujdy reference for teaching 
rounds.

5. Cancer Registry - name and case number. For purposes of 
compliance with law, management of patients, research and 
teaching.

6. Physical Therapy Treatment Files - name and date of 
evalaution. For purposes of continuity of physical therapy, 
treatment record and patient management.

7. Blind rehabilitation Records - name and case number. For 
purposes of departmental administration and planning.

Safeguards: '
1. Dental X-ray films - supervision by personnel during day, 

locked at night.
2. Electroencephalograms and echoencephalographs - locked 

record room.
3. Photographs of eyes of patients * personnel supervision day, 

locked at night.
4. Unusual eye case file - personnel by day, locked night.
5. Cancer Registry - authorized personnel by day, locked night.
6. Physical Therapy Treatment Files - locked office.
7. Blind Rehabilitation Records - authorized personnel and 

locked office
Retention and disposal: In all of the records system s, retention 

and disposal is as follows: Space permitting, all patients’ records 
are maintained at Saint Elizabeths Hospital or sent to the Bureau of 
Federal Records in Suitland, Maryland.

System manager(s) and address:
Director of Medical-Surgical Support Programs 
A Building
Saint Elizabeths Hospital 
Washington, D. C. 20032

Notification procedure: An individual may have access to his/her 
record upon written request, with notarized signature if request is 
made by mail, or with suitable identification if request is made in 
person, directed to:

Privacy Act Coordinator
Office of the Director of the Medicine and Surgery Branch 
W. W. Eldridge Building 
Saint Elizabeths Hospital 
Washington, D.C. 20032

All of the following information must be provided when 
requesting access:

(a) Full name;
(b) Approximate dates of enrollment or employment at St. 

Elizabeths Hospital;
(c) The nature of the material desired.

Record access procedures: *
Receptionist-Information Desk Administration Building 
Saint Elizabeths Hospital
Washington, D. C. 20032 Hospital Washington, D. C. 20032

Contesting record procedures: Same as A ccess.
Record source categories:
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1. Dental X-ray films - Patients: inpatients and outpatients 

within hospital records and/or outside facility.
2. Electroencephalographic and echoencephalographic - graphs 

are derived electronically from the patient’s brain.
3. Photographs of eyes of patients - photographs taken during 

internal or external examination of patients’ eyes.
4. Unusual eye case file - result of examination in Eye Clinic.
5. X-ray films - films obtained during patients or em ployees’ 

term in hospital and/or from outside sources; i.e., private 
physician or hospital.

6. Cancer Registry - clinical records private^physicians, outside 
hospital.

7. Physical Therapy Treatment Files - physical therapist’s 
notes, doctor’s notes, prescription records, appliance 
requisitions.

8. Blind Rehabilitation Records - staff observation of progress.
Systems exempted from certain provisions of the act: None.

ADAMHA NIMH 0007.00
System name: Saint Elizabeths Hospital Clinical Support Services

Record System - HEW/ADAMHA/NIMH.
Security classification: None.
System location: This is a widely decentralized system of records 

at Saint Elizabeths Hospital. Records are kept in the offices of the 
various clinical support services operating at the Hospital. Included 
in this system are:

1. Occupational Therapy Section-Atkins Hall
2. Educational Rehabilitation Unit-Atkins Hall
3. Speech and Audiology Branch-Rehabilitation Medicine 

Building
4. Industrial Therapy Section-Atkins Hall
5. Dance Therapy Section-William A. White Building
5. Recreational Therapy-Hagen Hall
7. Musicology Unit-Dix Pavilion
8. Chaplaincy Program-Chapel
9. Individual Psychotherapists Offices-In various D ivisions, 

Saint Elizabeths Hospital, Washington D.C. 20032 Records 
are stored at Federal Records Center, Suitland, Maryland.

Categories of individuals covered by the system: All past and 
present patients of Saint Elizabeths Hospital.

Categories of records in the system: Patient demographic data; 
records of patient participation in each of the above-named clinical 
support programs; therapists’ informal notes of observations and 
evaluations of patient activities; clinical impressions; attendance 
records, test results, abstracts o f notes and observations taken 
from the patient’s medical record.

Authority for maintenance of the system: 24 USC 161, et seq.; 21 
DC Code 562.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information is routinely 
disclosed to persons not employees of SEH, who have a responsi
bility fpr the examination and/or treatment of SEH patients; 
DHEW Routine Use Appendix, Items 100, 102, and 103.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File foldqre, index cards, punchards, record logs and file 
cabinets. -ri .

Retnevability: Name, hospital number, dates of activities, loca
tion of activity.

Records are used:
1 - To facilitate the treatment of patients at Saint Elizabeths 

Hospital.
2. To assess the physical, educational, vocational, recreational 

and psychological needs of patients at Saint Elizabeths 
Hospital and to provide for those needs.

3. To evaluate the effectiveness of the clinical support 
programs and to provide a basis for their continuing  
improvement.

4. To facilitate clinical support services teaching programs and 
scientific research.

Indexes based on the clinical support services record system 
are used for the following purposes:

a. speedy identification and location of specific patients;
b. monitoring the completeness of patient records;
c. monitoring the changing status of patients either in terms of 

transfers within the Hospital or outside the Hospital;

d. easy identification of basic demographic data used for 
statistical and/or research purposes; and

e. quick review of current treatment regimen.
Safeguards:

1. Available only to properly trained and screened personnel.
2. A ccess limited to authorized personnel only. Enforced by 

security guards; rooms are locked when unoccupied.
Retention and disposal: Retained for varying amounts o f time de

pending on continuing need. When no longer needed, records are 
destroyed.

System manager^) and address:
Acting Director
Division of Clinical Support Programs 
A Building
Saint Elizabeths Hospital 
Washington, D.C. 20032

Notification procedure: A patient or former patient may have ac
cess to his/her record upon written request, with notarized signa
ture if request is made by mail or with suitable identification if 
request is made in person, directed to:

Privacy Act Coordinator
Office of the Director of Clinical Support Program 
A Building
Saint Elizabeth’s Hospital 
Washington, D. C.

All o f the following information must be provided when 
requesting access:

(a) Full name;
Cb) Approximate dates of enrollment at St. Elizabeths Hospital;
(c) The name of the division where the requestor resided, or 

received treatment as an outpatient;
(d) The identity of the clinical support service and the 

approximate dates of participation in the program;
(e) If possible, the name of the individual therapist;
(f) If possible, the patient’s hospital number.

Record access procedures:
Receptionist-Information Desk 
Administratin Building 
Saint Elizabeths Hospital 
Washington, D. C. 20032

Contesting record procedures: Same as A ccess.
Record source categories: Past and present patients of Saint 

Elizabeths Hospital, various employees of the Hospital and the pa
tients’ medical/clinical record.

Systems exempted from certain provisions of the act: None 
ADAMHA NIMH 0008.00

System name: Saint Elizabeths Hospital Social Services Record 
System - HEW/AD AMHA/NIMH.

Security classification: None.
System location: A widely decentralized system at Saint 

Elizabeths Hospital. Individual records are kept in the offices of 
social workers responsible for patients on the rolls of the various 
Hospital Divisions. Social workers’ offices are located in each inpa
tient and outpatient division or clinic at Saint Elizabeths Hospital.

Saint Elizabeths Hospital 
Washington, D.C. 20032 
and Federal Records Center 
Suitland Maryland

Categories of individuals covered by the system: All past and 
present patients on the rolls of Saint Elizabeths Hospital; home 
sponsors; caretakers; owners and operators of facilities providing 
services to patients.

Categories of records in the system: Files on inpatients and outpa
tients containing demographic data; Social Worker’s contact with 
fam ilies and the community including social status marital and 
family status, job status; identifying information containing name, 
address, telephone numbers, social security numbers, Medicaid 
numbers, date of birth, legal status, financial information hospital 
number, V.A. numbers, Health Insurance numbers, Civil Service 
Numbers, family composition; Statement on background, names of 
relatives conservators with addresses and telephone numbers; cor
respondence sent other agencies; information regarding psychiatric 
and medical condition; Social histories; progress notes (carbon co-
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pies of notes placed in chart) hand written progress notes not in 
chart, return to hospital notes, interval histories, placement and 
planning notes: information regarding psychiatric and medical con
dition, financial resources, treatment plans, correspondence to rela
tives, friends other agencies, etc. Telephone interviews or conver
sations incident reports and copies of reportable occurrences, group 
therapies and individual therapies by social workers, daycare status 
and group activities, religious histories; intra-agency evaluative and 
assessment data and reports received from other sources, outside 
agencies that provide supportive services; essential information re
garding services sought or received.

Authority for maintenance of the system: 24 USC 161, et seq.; 21 
DC Code 562.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information is routinely 
disclosed to the following sources for the purposes of obtaining 
financial assistance for patients, locating community recreation 
resources, providing job placement and training for patients, secur
ing alternative placements in other institutions, providing education, 
securing living and care arrangements and aiding in follow-up care, 
and providing required reports to court, state government or 
Federal government agencies:

1. Foster home sponsors, caretakers, owners and operators of 
facilities

providing services to patients
2. Agencies of the District of Columbia Government
3. The Superior Court for the District of Columbia
4. The United States District Court for the District of 

Columbia
5. The Veteran’s Administration
6. The U .S. Civil Service Commission
7. Anchor Mental Health Association
8. State Departments of Social Services throughout the United 

States; DHEW Routine U se Appendix, Items 1,3,4,5,6,8,9, 
100,102,103; Information disclosed routinely to persons, who 
are not employees of SEH, on a need to know basis, who 
have a responsibility for the care and treatment of patients 
of SEH.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Index cards, folders, notebooks, file cabinets, desk 
drawers, Rolodex, Kardex, index boxes, logs, file folders, boxes, 
hanging desk file, manilla folders, wooden box, and vertical file.

Retrievability: By patient’s name and staff’s name. Records are 
used for:

1. Information used in planning to assess the patient’s overall 
ability to be placed and to adjust or function in the type of 
environment for which he has referred.

2. Accountability to other hospital personnel and reference for 
recording or sharing information with staff and other 
necessary persons upon request.

3. To share information with team, reference for casework 
services and reference for completing forms.

4. To monitor patient’s progress and periodically assess 
placement situations in outplacement facilities. To monitor 
outplacement facilites outside the hospital and assist in 
placement of patients by providing accurate up-to-date 
information regarding available facilities; and to determine 
the status of compliance of a facility with certain standards 
through appropriate licensing agencies. To familiarize staff 
with outplacement facilities. Used to assess outplacement 
operators, administrators or owners ability to provide the 
level of care needed by individual patients. To share 
patient’s background and appropriate information with 
outplacement owners, operators and sponsors.

5. To expedite family involvement in planning patient care and 
to expedite mobilization of community resources on behalf 
of the patient

6. Resource in diagnosis, treatment, planning, prognosis goals 
and communication with other disciplines.

7. Resource material gathered by the social workers used to 
prepare narrative summaries for the patient’s medical 
records.

8. To keep informed about social services provided patients; 
patients problem areas in the unit for purpose of evaluating 
services provided and need for action, and for reporting to 
the Clinical Directors or person in charge of service.

9. Identifying information concerning outplacement facilities 
given to patients periodically who request help in locating 
place to live.

10. Resource material used for purpose of diagnostic planning 
and implementation of treatment plan -docum entation of 
services offered.

11. For reference in order to complete summaries for medical 
records; to have readily availabld pertinent information with 
which to respond to personal and telephone contacts; to 
provide needed information to hospital staff, officials of 
other agencies responsible for the provision of adjunct 
services.

12. Provide inservice training for continued professional 
development.

13. Provide Hospital staff and patients with essential 
information for selecting appropriate living arrangements for 
patients in the community.

14. To expedite family involvement in planning patient care 
and to expedite mobilization of community resources on 
behalf of patients.

15. Provide nutritional information to community placement 
service social workers; provide nutritional guidance and 
support to> foster home sponsors and to advise staff of 
dietary practices in outplacement facilities and of nutritional 
(above 021) and historical purposes.

16. Provide information to placing workers of approved 
resources in order to facilitate the matching process of 
patient and outplacement operator as to insure the patient’s 
optimum adjustment to community living.

17. A uniform system for location of staff, indication of 
qualification and areas of responsibility.

Safeguards: O ffices locked, File cabinets locked, desk drawers 
locked. Material available to appropriately trained staff:

Retention and disposal: Indefinite.
System manager(s) and address:

Director of Social Services 
A Building
Saint Elizabeths Hospital 
Washington, D.C. 20032

Notification procedure: Active or discharged patients in this 
system of records may have access to their records upon written 
request, with notarized signature if request is made by mail or with 
suitable identification if request is made in person, directed to:

Privacy Act Coordinator
Office of the Director of Social Services
A Building
Saint Elizabeths Hospital 
Washington, D.C. 20032

Record access procedures:
Receptionist-Information Desk 
Administration Building 
Saint Elizabeths Hospital 
Washington, D.C. 20032

All of the following information must be provided when 
requesting access:

(a) Full name;
(b) The approximate dates of contact with the hospital;
(c) The nature of the material desired.
(d) Hospital number, if possible.

Contesting record procedures: Same as A ccess.
Record" source categories: Past and present patients of Saint 

Elizabeths Hospital, home sponsors, caretakers, owners, and 
operators of facilities providing services to Saint Elizabeths pa
tients, other employees of Saint Elizabeths Hospital, employees of 
various agencies of the District of Columbia and the United States.

Systems exempted from certain provisions of the act: None.
ADAMHA NIMH 0009.00

System name: Saint Elizabeths Hospital Multidisciplinary Raw Data 
Consultation Files - HEW/ADAMHA/NIMH.

Security classification: None.
System location: Widely decentralized at Saint Elizabeths 

Hospital. Raw data is stored according to location of the consulting 
discipline.

Saint Elizabeths Hospital 
Washington, D.C. 20032
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and Federal Records Center 
Suitland, Maryland

Categories oi individuals covered by the system: Fast and present 
patients at Saint Elizabeths Hospital.

Categories of records in the system: Raw test data, plus a copy of 
formal reports based on the data which are included in patient’s 
medical/clinical record.

Authority for maintenance of the system: 24 USC 161, et seq.; 21 
D.C. Code 562.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File folders and index cards, file cabinets.
Retrievability: Each consulting discipline stores and manages its 

own, files. Some are stored by patient’s names alphabetized, some 
by patient’s numbers, some by other types of categorizing, such as 
disease categories, year consultation was performed, referring clini
cal service, or an arbitrary numerical sequence. The latter usually 
involve a cross-indexing card file by patient name and/or patient 
number. Records are used for:

1. Detailed reference by consultants, following clinical requests 
for reassessment or more detailed information of patients 
previously tested.

2. Detailed comparison of test-retest results in cases where 
clinically indicated or requested.

3. Occasional compilations of specific clinical characteristics o f 
statistical groupings, such as by disease entity, age, sec, etc. 
for clinical research and improvement of clinical reporting.

Safeguards: Files usually accessible only to qualified members of 
the consulting staff of the particular discipline, kept in staffed or 
otherwise locked offices.

Retention and disposal: Length of retention varies from discipline 
to discipline. All disciplines keep data from 1965 on in current 
storage; some send data gathered previous to that to the Federal 
Records Center, Suitland, Maryland.

System manager(s) and address:
Superintendent 
A Building
Saint Elizabeths Hospital 
Washington, D.C. 20032

Notification procedure: A patient or former patient may have ac
cess to his/her record upon written request, with notarized signa
ture if request is made by mail or with suitable identification if 
request is' made in person, directed to:

Privacy Act Coordinator %
Office of Superintendent 
A Building
Saint Elizabeths Hospital 
Washington, D.C. 20032

All of the following information must be provided when 
requesting access:

(a) Full name;
(b) Approximate dates o f enrollment at St. Elizabeth’s 

Hospital;
(c) The~nature of the material desired;
(d) If possible, the name of the person who collected the data.

Record access procedures:
Receptionist-Information Desk _
Administration Building 
Saint Elizabeths Hospital 
Washington, D.C. 20032

Contesting record procedures: Same as A ccess.
Record source categories: Clinical testing of patients referred for 

consultation.
Systems exempted from certain provisions of the act: None.

ADAMHA NIMH 0010.00
System name: Saint Elizabeths Hospital Juvenile Education Moni

toring System - HEW/ADAMHA/NIMH.
Security classification: None.
System location:

Administration Building 
Room 118 and Room 308 
Saint Elizabeths Hospital

Washington, D.C. 20032
Categories of individuals covered by the system: All patients under 

18 years of age on rolls of Saint Elizabeths Hospital.
Categories of records in the system: Inpatient and outpatient edu

cational records. The educational records contain identifying data, 
name, date, and place of birth, age, sex, race legal category, leave 
and residential status, admission, discharged date, identification or 
relative and hospital identification, educational information, current 
functional level, educational achievement, medical neurological 
and/or psychological problems with significant influence, patient 
adjustment to educational program, past/present academic educa
tional plan or program. Reports or notes of others who contribute 
to a patients educational development.

Authority for maintenance of the system: 24 U.S.C. 161 and Mills 
v. Bd. of Education of the Dist. of Columbia, 348 F. Supp 866 
(D.C. D.C. 1972).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses:

1. Disclosures in prepared reports for D.C. School Board 
personnel who are not employees of Saint Elizabeths 
Hospital.

2. Disclosures of information on patient’s behalf in matters 
such as educational achievement needs to third parties 
whose involvement would be of benefit to the patient.

3. Disclosures in mandatory reports under Federal and local 
law.

4. Disclosures derived from St. Elizabeth’s Hospital monitoring 
of educational programs for school-aged children to assure 
that all children are served and provided the Office of the 
Assistant Superintendent of the Public Schools of the 
District of Columbia as required under Mills v. Board of 
Education of D.C., 348 F. Supp 866 (D.C.: D.C. 1972).

5. Transmittals of, information to the Department of Special 
Education of the District of Columbia Public School System, 
to assist in coordinating educational efforts as mandated by 
Mills v. Board of Education of D.C., 348 F. Supp. 866 (D.C. 
D.C. 1972).

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are in the Administration on Building Room 118 
and Room 308 file folders with general educational record and cor
respondence files are kept in metal file cabinets. Index cards, moni
toring cards, kardex are in their appropriate containers.

Retrievability: Index by patient’s name, Hospital number divi
sion. The records are used as follows:

1. To monitor academic educational programs of patients under 
18 years of age on roles of Saint Elizabeths Hospital.

2. Documentation of a patient’s educational achievement to 
provide for continuous monitoring and distribution by 
division.

3. To provide a continuous educational program, both medical 
and psychiatric, for the individual patient, including a follow 
up program for reference upon future hospitalization.

4. U se by agency personnel for periodic assessment of the
\  quality of educational achievement review.
5. To A ssist the staff in providing for a patient’s educational 

needs.
6. To'occasionally provide the basis for action in the Course o f 

employee discipline on competence determination 
proceedings.

7. To facilitate teaching programs and scientific research; to 
further knowledge in the areas of diagnosis and treatment, 
comparative studies and special educational programs.

8. Indexes based on the educational records are routinely used 
for: a. speedy identification and location of specific patients; 
b. monitoring the completeness of patient-educational 
records, particularly those under 18; c. monitoring the 
changing status of patients, either in terms of transfers 
within the Hospital or outside the Hospital; d. easy 
identification of basic demographic data used for statistical 
and/or research purposes; e. quick review of current 
treatment regimen in individual cases.

Safeguards:
1. Available only to properly trained and screened personnel.
2. A ccess limited to authorized personnel only. Enforced by 

security personnel. Rooms are locked when unoccupied.
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Retention and disposal: Saint Elizabeths Hospital statute Qf 
limitation in the District of Columbia for medical records are kept 
until child reaches the age of 18 years.

System manager(s) and address:
Associate Director for Psychology 
Administration Building, Room 308 
Saint Elizabeths Hospital 
Washington, D.C. 20032

Notification procedure: An individual may have access to his/her 
record upon written request, with notarized signature if request is 
made by mail or with suitable identification if request is made in 
person, directed to;

Privacy Act Coordinator
Office of the Associate Director for Psychology 
A Building
Saint Elizabeths Hospital 
Washington, D.C. 20032

All of the following information must be provided when 
requesting access:

(a) Full name and home address
(b) Approximate dates of enrollment at Saint Elizabeths 

Hospital
(c) Division where treatment is or was provided, and education 

level
(d) The nature of the material desired

Record access procedures:
Receptionnist - Information Desk 
Administration Building 
Saint Elizabeths Hospital 
Washington, D.C. 20032

Contesting record procedures: Same as A ccess
Record source categories: Educational records: a compilation of 

sociological, medical and historical data of a patient. The informa
tion recorded as given by the patient, his realtives, or other third 
persons interested in the patient; from existing records used as 
reference; from educational tests, such as physicians, psychiatrists, 
teachers, social worker; other therapists who entered their observa
tions and assessment by means of progress notes, reports etc.

Systems exempted from certain provisions of the act: None.
- ADAMHA NIMH 0011.00

System name: Saint Elizabeths Hospital Central Admission Service 
Non-Admission File System - HEW/ADAMHA/NIMH.

Security classification: None.
System location:

Central Admission Service 
Dix Building 
Saint Elizabeths Hospital 
Washington, D.C. 20032

Categories of individuals covered by the system: Indivisuals who 
have presented themselves at the Central Admission Service but 
who were not admitted to the rolls of Saint Elizabeths Hospital.

Categories of records in the system: Personal identifying data col
lected during admissions screening interview, information from  
previous hospitalizations of clinic enrollment, and information 
about individuals collected from telephone conversations with in
terested persons.

Authority for maintenance of the system: 24 USC 161, et seq.; 21 
D.C. Code 501, et seq.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File cabinets.
Retrievability: Filed alphabetically by name. To provide addi

tional screening material in cases of repeated applications for ad
mission of the same patient.

Safeguards: Access limited to authorized personnel only, en
forced by security force, rooms locked when unoccupied.

Retention and disposal: Generally retained two years and then 
destroyed. In some cases where there is a history of multiple ad
missions, records are maintained over a longer period of time.

System manager(s) and address:
Director, Central Admissions Service

Saint Elizabeths Hospital 
Washington, D.C. 20032

Notification procedure: A  person denied admission may have ac
cess to his/her record upon written request, with notarized signa
ture if request is made by mail or with suitable identification if 
request is made in person, directed to 

Privacy Act Coordinator >
Office of the Director 
Central Admissions Service 
Saint Elizabeths Hospital 
Washington, D.C. 20032

All of the following information must be provided when 
requesting access: a. full name; b. approximate date the 
person sought admission; c. the nature of the material 
desired.

Record access procedures:
Receptionist - Information Desk 
Administration Building 
Saint Elizabeths Hospital 
Washington, D.C. 20032

Contesting record procedures: Same as A ccess.
Record source categories: Interviews with persons applying for 

admission but ultimately not admitted, hospital records of prior ad
missions, and information provided by other persons related to or 
interested in the person seeking admission.

Systems exempted from certain provisions of the act: None.
ADAMHA NIMH 0012.00

System name: Saint Elizabeths Hospital Pre-Service Education 
Records - HEW/ADAMHA/NIMH.

Security classification: None.
System location:

Saint Elizabeths Hospital 
Washington, D.C. 20032 
and Federal Records Center 
Suitland, Maryland

Categories of individuals covered by the system: Students and 
trainees in medical and non medical mental health education pro
grams,'including persons who receive stipends and those who do 
not.

Categories of records in the system: Record categories include: (1) 
application data including transcripts, references, special health 
records where indicated, evaluation of prior training or education; 
(2) assessment and evaluation data regarding educational ex
periences at SEH; and (3) correspondence. Data are contained in 
written documents, audio tapes, and video tapes.

Authority for maintenance of the system: Public Service Act Sec
tion 301(42 U.S.C. 241).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Records are rountinely 
disclosed to the following third parties outside HEW: professional 
certifying and credentialing organizations, other training and 
teaching professionals or professional groups, and authorized 
researchers. Purposes of disclosure are for professional reference, 
professional education, program evaluation, and historical research. 
A lso, DHEW Routine U se Appendix, Item 103.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File folders and filing cabinets; audio and video tape 
reels in storage cabinets. •

Retrievability: System is filed by name of individual, dates of 
training, disciplinary area in which training was received, primary 
supervisor, and whether the training was stipended or non- 
stipended. Records are used for: evaluation for selection and ap
pointment; supervisory guidance and assessment; reference 
requests; specialized teaching resources, program evaluation and 
historical research..

Safeguards: Records are maintained in monitored offices and are 
only available to persons authorized to use records for the purposes 
for which they were collected.

Retention and disposal: Variable. Written documents are usually 
maintained five years. Audio and video tape data is retained for no 
longer than one year, except when data is used as a permanen 
teaching resource.

System managers) and address:

FEDERAL REGISTER VOL 40, NO. 167—WEDNESDAY, AUGUST 27, 1975



DEPARTMENT OF HEALTH, EDUCATION, AND WELFARE 38565
Director, OTRD 
Saint Elizabeths Hospital 
Washington, D.C. 20032

Notification procedure: Individual student or trainee may have ac
cess to his/her personal pre-service education record upon written 
request, with notarized signature if request is made by mail or with 
suitable identification if request is made in person, directed to: 

Privacy Act Coordinator 
Office of Director 
OTRD.SEH 
SEH
Washington, D.C. 20032

All the following identifying information must be provided 
when requesting access: a) full name; b) inclusive dates of 
training; c) specific disciplinary area in which training was 
received and organizational unit where assigned, d) name’of 
primary supervisor, e) status in terms of stipended or non- 
stipended.

Record access procedures:
Receptionist - Information Desk 
Administration Building 
Saint Elizabeths Hospital 
Washington, D.C. 20032

Contesting record procedures: Same as A ccess.
Record source categories: Information is secured from the in

dividual trainee or student, persons supplying reference data, su
pervisory and administrative personnel, and other persons directly 
involved with the individual’s educational program.

Systems exempted from certain provisions of the act: None.
ADAMHA NIMH 0013.00

System name: Saint Elizabeths Hospital Training Videotape Records 
- HEW/ADAMHA/NIMH.

Security classification: None.
System location:

Saint Elizabeths Hospital 
Washington, D.C. 20032

Categories of individuals covered by the system: SEH patients, 
trainees and staff of SEH.

Categories of records in the system: Videotapes of interviews, ac
tivities, or other interactions between SEH patients and profes
sional trainees and staff of SEH; authorizations (informed consent) 
signed by patients.

Authority for maintenance of the system: Public Health Service 
Act Section 301(42 U.S.C. 241).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To approved persons and 
organizations for program evaluation and/or research.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Videotape reels, authorizations retained in file folders.
Retrievability: Name of patient, name of interviewer. This record 

is used for training and education purposes.
Safeguards: Locked files in monitored offices.
Retention and disposal: Records are usually retained for not 

°uger than one year, except when used as a permanent teaching 
resource.

System manager(s) and address:
Director, OTRD 
Saint Elizabeths Hospital 
Washington, D,C. 20032

Notification procedure: An individual may have access to his/her 
rec<fduuP°n written request, with notarised signature if request is 
If3 e mail or with suitable identification if request is made in 
Person, directed to:

Privacy Act Coordinator 
Office of the Director, OTRD 
Saint Elizabeths Hospital 
Washington, D.C. 20032

which the requester had contact with the hospital; e.g., 
patient, staff member, trainee, (e) if possible, in the case of 
patients, the hospital number; (f) location of unit where 
videotaping occurred.

Record access procedures:
Receptionist-Information Desk 
Administration Building 
Saint Elizabeths Hospital 
Washington, D.C. 20032

Contesting record procedures: Same as A ccess.
Record source categories: SEH patients, trainees and staff.
Systems exempted from certain provisions erf the act: None.

ADAMHA NIMH 0014.00
System name: Saint Elizabeths Hospital Financial System — 

HEW/aDAMHA/NIMH.
Security classification: None.
System location:

Finance Office 
Saint Elizabeths Hospital 
Washington, D.C. 20032 
and Federal Records Center 

- Suitland, Maryland
Categories of individuals covered by the system: Present and 

former employees and patients.
Categories of records in the system: Deposits; receipts; disburse

ments; balances;. NCR ledger cards; vouchers; travel; education; 
billings; background history; and reimbursement claims; Industrial 
Therapy Program data, Internal Revenue Service Form W-4 and 
D.C. Government Form D-4, Payroll Summary sheets and in
dividual patient ledger cards for patients and other patient worker’s 
Industrial Therapy (PWTIP) data and indebtedness letters.

Authority for maintenance of the system: Hospitalization of the 
Mentally 111, 21 DC Code 511 et seq.; 24 USC 165 and 166; 31 USC 
66A and 628a.
' Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: To pay travel claims, 
educational institutions; to collect from the D.C. Government and 
Federal agencies for care and treatment and collect for quarters, 
lost or damaged property & other indebtedness to the Government! 
References for outside employment, referral source for determining 
if job placement meets a patient’s therapeutic needs or if a referral 
to an outside agency is needed. To determine amount of pay a pa
tient earns for his Industrial Therapy assignment, and followup 
reasons for a patient’s absence from his Industrial Therapy assign
ments. (Patients Payroll) for printing time sheets, payroll summary 
sheets, and income tax withholding forms and monthly or quarterly 
earnings and tax returns as required. A lso, DHEW Routine Use 
Appendix, Items 1, 5, and 6.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File folders in metal filing cabinets, index cards, and 
IBM cards.

Retrievability: Voucher date and number; numerically (receipts 
for patient’s funds); alphabetically by name; Health Insurance 
Number and Hospital Case Number (Health Insurance records); bill 
number (for billings). Records are used to record expenditures'and 
reimbursements for services and goods and all other financial 
transactions consistent with the management of the Hospital.

Safeguards: A ccess is limited to personnel who process the data 
respectively. O ffices are locked.

Retention and disposal: Indefinite.
System manager(s) and address:

Finance Officer 
Administration Building 
St. Elizabeths Hospital 
Washington, D.C. 20032

Notification procedure: An individual may have access to his/her 
record upon written request, with notarized signature if request is 
made by mail or with suitable identification if request is made in 
person, directed to:

All of the following information must be provided when 
requesting access: (a) full name; (b) approximate data of 
videotaping; (c) name of interviewer; (d) the capacity in

Privacy Act Coordinator 
Finance Office
Saint Elizabeths Hospital Washington, D.C. 20032

FEDERAL REGISTER VOL. 40, NO. 167—WEDNESDAY, AUGUST 27, 1975



38566 DEPARTMENT OF HEALTH, EDUCATION, AND WELFARE

All of the following information must be provided when
requesting access: (a) full name; (b) dates of the contact with 
Saint Elizabeths Hospital; (c) the Branch, Division, or Office 
with which the requestor had contact; (d) the capacity in 
which the requestor had contact with the hospital, e.g., 
patient, employee, vendor, representative of professional 
organization, etc; (e) the nature of the material desired.

Record access procedures: \
Receptionist - Information 
Administration Building 
Saint Elizabeths Hospital 
Washington, D.C. 20032

Contesting record procedures: Same as notification.
Record source categories: Patient name plates, patients accounts, 

receipts for patients’ funds (generated when cash or other funds are 
accepted from a patient), patients’ payroll data from the Industrial 
Therapy Section.

Patients’ clinical records, interviews with ward staff, patient 
and work supervisor. Patient vouchers from patient, 
employees, Finance Section, Personnel Branch, Agency 
Cashier, patients’ relatives, committees, conservators and 
other Government agencies. Patients’ account data from the 
Agent Cashier.

Health Insurance data from the Patient’s Medical Record, 
Social Security Administration, relatives and conservators, 
and Registrar.

Billings for care and treatment, quarters, etc. and 
indebtedness to the Government, Biometrics Branch, 
Housekeeping Section, Agent Cashier, and Administrative 
Services Section. v

Systems exempted from certain provisions of the act: None.
ADAMHA NIMH 0015.00

System name: Saint Elizabeths Hospital General Security System — 
HEW/ADAMHA/NIMH.

Security classification: None.
System location:

Security Headquarters 
Allison-B Building 
St. Elizabeths H ospital.
Washington, D.C. 20032 
and Federal Records Center 
Suitlahd, Maryland

Categories of individuals covered by the system: Former and Cur
rent Patients and Employees, Relatives, Volunteers and Visitors.

Categories of records in the system: Identifying information in
cluding one or more of name, hospital number, photo, key number, 
vehicle sticker number, authorization to admit, dates and times of 
visits, addresses and other personal data.

Authority for maintenance of the system: 24 USC 161, et seq.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: DHEW Routine U se Ap
pendix, Items 1, 5, 100 and 103.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Index cards, file folders, picture files.
Retrievability: Name, hospital number, sticker and key number, 

and chronologically. The purpose of this record is to monitor 
authorized access and exit of individuals and vehicles to and from 
Buildings and grounds of Hospital: accountability of building and 
room key assignments and vehicle sticker assignments; identifica
tion for search of missing persons.

Safeguards: 24 hour security guard.
Retention and disposal: Patient data retained indefinitely; em

ployee data up to two years; Other, 5 years.
System manager(s) and address:

Captain Security Force 
SCElizabeths Hospital 
Washington, D.C. 20032

Notification procedure: A patient, former patient, employee, 
former employee, relative, volunteer or visitor may have access to  
his/her record, upon written request, with notarized signature if 
request is made by mail or with suitable identification if request is 
made in person, directed to:

Privacy Act Coordinator

Security Force
St. Elizabeths Hospital
Washington, D.C. 20032

All o f the following information must be provided when 
requesting access: (a) full name; (b) the capacity in which 
the requestor had contact with St. Elizabeths Hospital; (c) 
the approximate dates of contact with the hospital; (d) the 
nature of the material desired.

Record access procedures:
Receptionist - Information Desk 
Administration Building 
Saint Elizabeths Hospital 
Washington, D.C. 20032

Contesting record procedures: Same as notification.
Record source categories: Hospital Staff, Medical Records, pa

tients and relatives.
Systems exempted from certain provisions of the act: None.

ADAMHA NIMH 0016.00
System name: Saint Elizabeths Hospital Patients Personal Property 

Record System -  HEW/ADAMHA/NIMH.
Security classification: None.
System location:

Patients Property Unit
Glenside Building
Saint Elizabeths Hospital
W ash., D.C. 20032
and Federal Records Center
Suitland, Maryland

Categories of individuals covered by the system: Former & Current 
Patients.

Categories of records in the system: 1. Inventory of patients 
private property on admission, newly acquired property, released 
property, and unclaimed property. 2. Comments on condition of 
private property, damages, lost and storage status. 3. Receipts of 
authorizations for purchases & vendors receipts.

Authority for maintenance of the system: 24 USC 161, et seq.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: DHEW Routine Use Ap
pendix, Items 1, 5, 6 and 103.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Folders and cards.
Retrievability: By name, alphabetized. This record is used for: 

documenting entries and releases of personal property; accounting 
and verifying documented inventories & purchases; for internal 
referrals by patient property office staff and legally appointed ad
ministrators.'

Safeguards: Only patient property staff use files. At night office 
is locked.

Retention and disposal: After patient’s discharge or death or until 
final disposition is made of unclaimed property. The records are 
sent to file Central Medical Records Office in the Administration 
B uilding.

System manager(s) and address:
Supervisory Storage Management Specialist
Patients Property Unit
Glenside Building
Saint Elizabeths Hospital
Washington, D.C. 20032

Notification procedure: A patient or former patient may have ac
cess to his/her record upon written request, with notarized signa
ture if request is made by mail or with a suitable identification if 
request is made in person, directed to:

Privacy Act Coordinator 
Property Unit 
Glenside Building 
Saint Elizabeths Hospital 
Washington, D.C. 20032

All of the following data must be provided when requesting 
access: (a) full name; (b) approximate dates of enrollment at 
Saint Elizabeths Hospital; (c) if possible, the patient’s 
hospital number^ (d) the nature of the material desired.
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Record access procedures:

Information - Receptionist 
Administration Building 
St. Elizabeths Hospital 
Washington, D.C. 20032

Contesting record procedures: Same as notification.
Record source categories: Admission report lists, ward reports, 

patients’ correspondence files.
Systems exempted from certain provisions of the act: None. 

ADAMHA NIMH 0017.00
System name: Saint Elizabeths Hospital Legal Office Record 

System -  HEW/ADAMHA/NIMH.
Security classification: None.
System location:

Legal Advisors Office 
Administration Building 
Saint Elizabeths Hospital 

, Wash., D.C. 20032
Categories of individuals covered by the system: Former and Cur

rent Patients and Employees. '
Categories of records in the system: Information concerning the 

legal status and aspects of former and current patients and em
ployees.

Authority for maintenance of the system: 42 U.S.C. 3504.
Routine uses of records maintained in the system, includ ing  catego

ries of users and the purposes of such uses: Negotiations with U.S. 
Attorneys Office, D.C. Courts, Mental Health Commission, Cor
poration Counsel, Justice Department, attorneys and other con
cerned with the legal considerations of patients and employees.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File folders and index cards.
Retrievability: Patient or employee name. The purpose of this 

record is to determine, monitor, and follow up legal status, rights, 
and problems of individual employees and patients. Used as 
resource material in preparation for civil actions or proceedings.

Safeguards: Access restricted to Legal Office staff. Locked at 
night.

Retention and disposal: Indefinite.
System manager(s) and address:

Legal Advisor
Administration B uilding ,
Saint Elizabeths Hospital 
Washington, D.C. 20032

Notification procedure: An individual may have access to his/her 
record, subject to the limitations of 5 USG 552a(dX5), upon written 
request, \yith notarized signature if the request is made by mail or 
with suitable identification if request is made in person, directed to: 

Privacy Act Coordinator 
Legal Advisor’s Office 
Saint Elizabeths Hospital 
Washington, D.C. 20032
All of the following information must be provided when 

requesting access: (a) full name; (b) the capacity in which 
the requestor had contact with St. Elizabeths Hospital; (c) 
the approximate dates of contact with the hospital; (d) the 
nature of the material desired.

Record access procedures:
Receptionist-Information Desk 
Administration Building 
Saint Elizabeths Hospital 
Washington, D.C. 20032 

Contesting record procedures: Same as A ccess.
¿ 3 * *  source categories: Patient records, commitment folders, 
r 1 reports, Auditors Office of D.C. Superior Court, Court 
ys em of D.C., Mental Health Commission U.S. Attorneys O ffice, 
rp0ration Counsel and private attorneys.
Systems exempted from certain provisions of the act: None. 

ADAMHA NIMH 0018.00-
System name: Saint Elizabeths Hospital Area D Community Mental 

Center Citizens Advisory Groups Records—
HEW/ADAMHA/NIMH.

Security classification: None.

System location:
Community Mental Health Center 
Saint Elizabeths Hospital 
Washington, D.C. 20032

Categories of individuals covered by the system: Members of 
Citizens Advisory Committee, agencies, organizations, school stu
dents and citizens interested in CMHC activities.

Categories of records in the system: Names, addresses, telephone 
numbers, occupations, transmittal letters and various memoranda.

Authority for maintenance of the system: Mental Retardation 
Facilities and Community Mental Health Centers Construction Act 
of 1963 (42 U.S.C. 2661 et seq.).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Mailing list with name 
and addresses are exchanged with Area D citizens groups.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File folders, index cards and paper tapes in cabinets.
Retrievability: By name. This is used to maintain a directory of 

persons and organizations and a file of communications with those 
who act in an advisory capacity to Mental Health Area D.

Safeguards: A ccess is limited to authorized personnel only.
Retention and disposal: Indefinite.
System manager(s) and address:

Associate Director for Community Liaison and Public 
Education

Area D - CMHC, R Building 
St. Elizabeths Hospital 
Washington, D.C. 20032

Notification procedure: An individual in this system of records 
may have access to his/her record upon written request directed to:

Privacy Act Coordinator
Assoc. Director for Community Liaison and Public Education 
Community Mental Health Center 
St. Elizabeths Hospital 
Washington, D.C. 20032

the following information must be provided when requesting 
access: (a) fullname; (b) capacity in which requestor had 
contact with the CMHC Area D Citizen Advisory group; (c) 
nature of information desired.

Record access procedures: Receptionist - Information Desk Ad
ministration Building Saint Elizabeths Hospital Washington D C  
20032

Contesting record procedures: Same as A ccess.
Record source categories: Information is voluntarily written on 

sign-in sheets at various community meetings and solicited through 
surveys. _

Systems exempted from certain provisions of the act: None.
ADAMHA NIMH 0019.00

System name: Saint Elizabeths Hospital Court-Ordered Forensic In
vestigatory Materials File-HEW /ADAMHA/NIM H.

3None.
System location: Active Patients:

Saint Elizabeths Hospital 
John Howard Pavilion 
Washington, D.C. 20032
Discharged patients: The court-ordered forensic investigatory 

materials files of discharged or expired patients are located 
in the Administration Building, Saint Elizabeths Hospital; the 
basement of that building; and inactive records older than 
four years are stored in the Federal Records Center in 
Suitland, Maryland.

Categories of individuals covered by the system: Past and present 
patients committed to Saint Elizabeths Hospital pursuant to the 
District of Columbia and United States Criminal Codes. Included 
are alleged criminal offenders sent for pre-trial examination; per
sons committed after having been found not guilty by reason of in
sanity ; and mentally ill sentenced prisoners transferred from penal 
institutions.

Categories of records in the system: Court orders; criminal 
records; police reports; reports from the FBI and the Secret Ser-
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vice; prison records; reports from the United States Attorney 
and/or Corporation Counsel; correspondence from courts, defense 
attorneys and prosecutors; probation and parole reports; and, cor
respondence from Saint Elizabeths Hospital to the Courts, prosecu
tion, defense and correctional authorities.

Authority for maintenance erf the system: 24 D.C. Code Sections 
301(a), 301(b), 301(d), 302; 24 U.S.C. 161 and 211 et seq.

Routine uses erf records maintained in the system, including catego
ries of users and the purposes of such uses: Psychiatric evaluations 
based in part on this record are forwarded to referring courts, pur
suant to order, with copies to defense and prosecuting attorneys.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Stored in file folders in file cabinets.
Retrievability: Retrieved by name and hospital number. Records 

are used to aid in evaluation of patients regarding their competency 
and criminal responsibility, to aid in treatment of criminally com
mitted patients, and to comply with court-ordered reporting.

Safeguards: Available only to properly trained and screened per
sonnel. A ccess limited to authorized individuals only. Enforced by 
security personnel. Rooms are locked when unoccupied.

Retention and disposal: Indefinitely.
System manager(s) and address:

Chief, Pre-trial Section or 
Chief, Post-trial Section /
Division of Forensic Programs 
Saint Elizabeths Hospital 
Washington, D.C. 20032

Notification procedure: None.
Record access procedures: None.
Contesting record procedures: None.
Record source categories: Courts, police department, FBI, Secret 

Service, prisons, U. S. Attorney, Corporation Counsel, defense at
torneys, prosecuting attorneys, and correctional authorities.

Systems exempted from certain provisions of the act: Application 
for exemption submitted under (j) (2) of the Privacy Act of 1974.

ADAMHA NIDA 0020.00
System name: Administrative records on civilly committed drug 

abusers under the Narcotic Addict Rehabilitation Act— 
HEW/ADAMHA/NIDA.

Security classification: None.
System location:

Division of Community Assistance 
National Institute on Drug Abuse 
Room 712, Rockwall Building 
11400 Rockville Pike 
Rockville, Md. 20852

Categories of individuals covered by the system: Civilly committed 
narcotic addicts.

Categories of records in the system: Administrative records of 
rehabilitation status, court orders and other legal documents.

Authority for maintenance of the system: Narcotic Addict Reha
bilitation Act,Titles''I and III (28 U.S.C. 290 et seq. and 42 U.S.C. 
3411 et seq.).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records stored in file folders within open shelves.
Retrievability: Filed alphabetically by patient' name. Used to 

monitor patient progress from time of entrance into treatment pro
gram until discharge.

Safeguards: Only authorized Federal staff have access to these 
files. Files are not allowed to be taken off the premises. File room 
is locked after business hours.

Retention and disposal: Retained at the above address indefinite
ly-

System manager(s) and address:
Medical Records Administrator 
Division of Community Assistance 
National Institute on Drug Abuse 
Room 712, Rockwall Building 
11400 Rockville Pike

Rockville, Md. 20852
Notification procedure: An individual may have access to his/her 

record upon written request, with notarized signature, addressed to 
the System Manager identified above.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Patients; drug treatment programs; 

courts.
Systems exempted from certain provisions of the act: None.

ADAMHA NIDA 0021.00
System name: Patient medical records on PHS beneficiaries and 

civilly committed narcotic addicts treated at the PHS hospitals 
at Lexington, Kentucky and Forth Worth, Texas- 
HEW/ADAMHA/NIDA.

Security classification: None.
System location:

Division of Community Assistance 
Room 761, Rockwall Building 
11400 Rockville Pike 
Rockville, Md. 20852

Categories of individuals covered by the system: PHS beneficiaries 
treated prior to 1967 and civilly committed narcotic addicts treated 
after 1966.

Categories of records in the system: Medical records.
Authority for maintenance of the system: Public Health Service 

Act Sections 321-326, 341(a)and(c), (42 U.S.C. 248-253,
257(a)and(c)); Narcotic Addict Rehabilitation Act, Titles I and II, 
(28 U.S.C. 2901 et seq. and 42 U.S.C. 3411 et seq.).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: In file folders within enclosed file cabinets.
Retrievability: Filed by patient hospital number.
Safeguards: Only authorized Federal staff trained in record 

retrieval are allowed access to these files. Files may not be taken 
off premises.

Retention and disposal: Files are maintained indefinitely.
System manager(s) and address:

Medical Record Administrator 
Division of Community Assistance 
National Institute on Drug Abuse 
Room 761, Rockwall Building 
11400 Rockville Pike 

, Rockville, Md. 20852
Notification procedure: An individual may have access to his/her 

record upon written request, with notarized signature, addressed to 
the System Manager identified above.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Patients, drug treatment programs, and 

courts.
Systems exempted from certain provisions of the act: None.

ADAMHA NIDA 0022.00
System name: National Institute on Drug Abuse Addiction Research 

- Center Federal Prisoner and non-prisoner Patient Files- 
HEW/ADAMHA/NIDA.

Security classification: None.
System location:

NIDA Addiction Research Center 
P. O. Box 12390 
Leestown Road 
Lexington, KY 40511

Categories of individuals covered by the system: Federal prisoners 
and non-prisoner volunteers in drug addiction research program.

Categories of records in the system: Research, medical, and phar
macy records.

Authority for maintenance of the system: Public Health Service 
A ct, Sections 301, 341(a)(42 U.S.C. 241, 257(a)JfDrug Abuse Olltce 
and Treatment Act Section 501(21 U.S.C. 1191).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.
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Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: File folders within locked file cabinets.
Retrievability: Filed alphabetically by patient name and project 

number. Records are used to evaluate and monitor patients’ health; 
to record results of clinical experiments for analysis, presentation 
and publication of statistical reports.

Safeguards: Only authorized Federal staff are allowed access to 
these files. Files may not leave the premises. Files and fileroom are 
locked after business hours.

Retention and disposal: ARC administrative and clinical files are 
retained for an indefinite period.

System manager(s) and address:
Program Assistant
NDDA Addiction Research Center
P.0. Box 12390
Leestown Road
Lexington, KY. 40511

Notification procedure: An individual may have access to his/her 
record upon written request, with notarized signature, addressed to 
the System Manager identified above. The request should include 
the patient’s register number and the number of years of incarcera
tion.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Patients; drug treatment programs; Bu

reau of Prisons; case workers; psychiatrists; research laboratories; 
and pharmacies and hospitals. Many of these records are con
fidential and privileged communications as guaranteed under Sec
tion 344(d) of the PHS Act.

Systems exempted from certain provisions of the act: None.
ADAMHA NIMH 0026.00

System name: Official contract files containing personal information 
on individual contractors and contractors’ employees used bv 
HEW/ADAMHA.

Security classification: None.
System location:

National Institute on Drug Abuse 
Contracts Management Branch 
Room 209, Rockwall Building 
11400 Rockville Pike 
Rockville, MD 20852

National Institute on Alcohol Abuse and Alcoholism
Contracts Management Branch
14-C-04, Parklawn Building
5600 Fishers Lane
Rockville, MD 20852

National Institute of Mental Health
Grants and Contracts Management Branch, OPA
Room 7-C-02, Parklawn Building
5600 Fishers Lane
Rockville, MD 20852

Categories of individuals covered by the system: Contractors and 
contractors’ personnel.

Categories of records in the system: Curriculum vitae, salary infor
mation, evaluations of contractors by contract review cojnniittees.

Authority for maintenance of the system: Public Health Service 
AK Seĉ °?  301 <42 U-S.C. 241 and 41 U.S.C. 252(c)). NIDA: Drug 
Aouse Office and Treatment Act Sections 410 and 501 (21 U.S.C.

/and 1191). NLAAA: Community Mental Health Centers Act, 
omprehensive Alcohol Abuse and Alcoholism Prevention, Treat- 

^ ¿ ,Rehabilitation Act of 1970 Sections 101, 311 (42 U.S.C. 
, 4577). NIMH: Public Health Service Act Section 455.

^Routine uses of records maintained in the system, including catego- 
°f users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: s ,

Storage: Documents filed in folder in enclosed file cabinets.
U*dtrhVa*”**ty: contract numer and cross-indexed by name,
pfono i'?ntract review committee members in assessing a 
ficiat ■ “uhally and by key contract officials for review when of- 

ls Ranged during course of the contract, 
eguards: Released only to authorized staff.

Retention and disposal: Information retained indefinitely. Kept at 
Institutes until end of contract period and then retired to Federal 
Records Center.

Systran manager(s) and address:
National Institute on Drug Abuse 
Chief, Contracts Management Branch, OPS 
Room 209, Rockwall Building 
11400 Rockville Pike 
Rockville, Md. 20852

National Institute on Alcohol Abuse and Alcoholism
Chief, Contracts Management Branch
Room 14-C-04, Parklawn Building
5600 Fishers Lane
Rockville, Md. 20852

National Institute o f Mental Health 
Chief, Grants and Contracts Branch 
Room 7-C-02, Parklawn Building 
5600 Fishers Lane 
Rockville, Md. 20852

Notification procedure: Same as the above.
Record access procedures: Same as the above. Give number of 

contract under which employed.
Contesting record procedures: Same as the above.
Record source categories: Contract proposals and supporting 

documents, contract review committees, site visitors.
Systems exempted from certain provisions of the act: None.

ADAMHA NIMH 0025.00
System name: Saint Elizabeths Hospital General Administrative 

Record Systems - HEW/ADAMHA/NIMH.
Security classification: None.
System location:

Office o f the Superintendent
Saint Elizabeths Hospital
2700 Martin Luther King, Jr. Ave. S.E.
Washington, D.C. 20032 
and Federal Records Center 
Suitland, Maryland

Categories of individuals covered by the system: Former, current, 
and potential patients and employees.

Categories of records in the system: (l)D ata having potential legal 
consequences included in investigation reports; (2) letters; (3) 
memos; (4) minutes o f meetings and conferences; (5) organizational 
charts and assignments; (6) copies of disclosures of medical, bio
graphical, employment, and educational information made from 
said investigation reports, letters, etc.

Authority for maintenance of the system: 24 USC 161 21 DC 
Code 1501, 21 DC Code 562, 5 USC 7902, Executive Order 11807, 
9/28/74 and Presidential Safety Policy 10/24/1969.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Data are used for profes
sional and medical and psychiatric consultations, examination by 
professional accrediting organizations, evaluation of potential* pa
tients for admission and employees for hiring, responses to Con
gressional requests and inquiries, reporting treatment provided pur
suant to 24 USC 168a to the following federal and local agencies: 
the District of Columbia, The United States Bureau of Prisons, The 
Veterans Administration, The United States Soldiers Home,’ and 
The State Department, news releases subject to HEW guidelines, 
HEW Routine Use? Appendix, Items 1, 4, and 5, 6, 7, 100, 102 and

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File folders, index cards, subject record bo6k, punch 
cards, mag tape, charts.

Retrievability: Chronological, name, social security number, 
hospital case number, grade, criminal case number. System is used 
to facilitate the management of the daily administrative functions 
within the hospital. These functions include the management of the 
Safety Program, the Fire Department, the House-Keeping Section, 
the Public Information O ffice, the Clinical Program; administration 
of medical, legal and criminal investigations, accident reports, con
servator files, court calendars, evaluation and program assessment 
of the adequacy of the therapeutic activity, employee performance,
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conference procedures, organization charts, patient and employee 
assignments, and source material for Congressional and other 
requests approved by the record system manager.

Safeguards: Restricted access, personnel surveillance, locked 
files.

Retention and disposal: One year to indefinitely.
System manager(s) and address:

Superintendent
Saint Elizabeths Hospital
Washington, D.C. 20032

Notification procedure: An individual may have access to his/her 
record upon written request, with notarized signature if request is 
made by mail or with suitable identification if request is made in 
person, directed to: Privacy Act Coordinator, Office of the Su
perintendent, Saint Elizabeth’s Hospital, Washington, D.C. 20032. 
All of the following information must be provided when requesting 
access: (a) full name; (b) dates of the contact with Saint Elizabeths 
Hospital; (c) the Branch, Division, or Office with which the 
requestor had contact; (d) the capacity in which the requestor had 
contact with the hospital, e.g ., patient, employee, vendor, represen
tative of professional organization, etc; (e) the nature of the materi
al desired.

Record access procedures:
Receptionist - Information Desk 
Administration Building 
Saint Elizabeths Hospital 
Washington, D.C. 20032

Contesting record procedures: Same as access.
Record source categories: Patient and Employee records, HEW, 

ADAMHA, NIMH, and SEH forms, correspondence, Public 
Media, Staff Consultants, Relatives, Auditors Reports, Conserva
tors, U.S. Postal Service, U .S. and D.C. Courts, Public Defenders 
Service, D.C. Mental Health Commission, other persons or outside 
Agencies and Organizations offering information or initiating 
requests, volunteers offering services, interviews, minutes of con
ferences, seminars and meetings.

Systems exempted from certain provisions of the act: None.
ADAMHA NIMH 0027.00

System name: Maryland Psychiatric Case Register-
HEW/ADAMHA/NIMH.

Security classification: None. ^  <
System location:

Division of Biometry, NIMH 
Parklawn Computer Center 
5600 Fishers Lane 
Rockville, Maryland 20852

Categories of individuals covered by the system: Persons who 
received care in psychiatric facilities in Maryland, and Maryland re
sidents who received care in psychiatric facilities in the District of 
Columbia during the period July 1, 1961 - June 30, 1968.

Categories of records in the system: Information contained on ad
mission, termination, and patient movement forms reported to 
Maryland Department of Mental Hygiene, including demographic, 
social, and psychiatric data pertaining to diagnosis, nature of 
problem and type of treatment. A lso, death data (e.g., cause) from 
Baltimore and State of Maryland death certificate records. Period 
covered: July 1, 1961 - June 30, 1968.

Authority for maintenance of the system: Public Health Service 
Act Sections 301, 433(a), 455(42 U.S.C. 241, 289K, 289K-1).

Routine uses of records maintained in. the system, including catego
ries of users and the purposes of such uses: Authorized representa
tives of agencies and organizations to process data for epidemiolog
ic and service utilization research studies and analyses based on 
data contained within the register or by relating or matching of re
gister data to information from other data systems; develop 
methodological techniques. Results of studies and analyses appear 
only in group data form.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Magnetic tapes, punch cards, computer printouts.
Retrievability: By register identification number, name. The 

records are currently being used to (1) develop grouped statistical 
data on- social security earnings of the register population; and (2) 
relate data contained in the Register to information collected in a

special 1963 population census of the residents of Washington 
County, Maryland.

Safeguards: Only authorized research and computer staff have 
access to files.

Retention and disposal: No new patients are to be added to 
system which will be maintained indefinitely for research and anal
ysis purposes.

System managers) and address:
Chief, Applied Biometrics Research Branch 
Division of Biometry 
National Institute of. Mental Health 
5600 Fishers Lane (Room 18-C-18)
Rockville, Maryland 20852

Notification procedure: None.
Record access procedures: None.
Contesting record procedures: Same as above.
Record source categories: Forms submitted by psychiatric facili

ties to Maryland Department of Mental Hygiene, and Baltimore and 
Maryland Department of Mental Hygiene, and Baltimore and Mary
land death certificate records (see item 4).

Systems exempted from certain provisions of the act: An exemp
tion from access as a statistical record system under Section 
3(FXKX4) of the Privacy Act is being requested.

ADAMHA NIMH 0028.00
System name: Saint Elizabeths Hospital Research Project Record- 

HEW/ADAMHA/NIMH.
Security classification: None.
System location:

Behavioral Studies Building 
Saint Elizabeths Hospital 
Washington, D.C. 20032 
and Federal Records Center 
Suitland, Maryland

Categories of individuals covered by the system: Persons who seek 
approval or who have obtained approval to conduct research pro
jects at Saint Elizabeths Hospital.

Categories of records in the system: Written documents pertaining 
to research project proposals and/or results obtained from ap
proved research studies, research protocols, and curriculum vitae 
of research applicants.

Authority for maintenance of the system: 24 U.S.C. 161, Public 
Health Service Act Section 301(42 U.S.C. 241).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Records are routinely 
disclosed for purposes of program evaluation and historical 
research to approved investigators by the Saint Elizabeths Hospital 
Research Review Board. A lso, DHEW Routine Use Appendix, 
Items 4, 100, and 103.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File folders and filing cabinets.
Retrievability: System is filed by name of primary investigator, 

and date of research proposal submission, title of research project, 
and date of research completion. The purposes of this record are 
to: (1) evaluate research proposals for official approval; (2) dis
seminate results obtained from approved research studies; (3) pro
gram evaluation and historical research.

Safeguards: Records are kept in monitored offices and are only 
available to persons authorized to use records for the purposes for 
which they were collected.

Retention and disposal: Indefinite.
System manager(s) and address:

Director, -OTRD 
Saint Elizabeths Hospital 
Washington, D.C.

Notification procedure: Individual may have access to his/her pe^ 
sonal research project record upon written request with notarize 
signature if request is made by mail or with suitable identification i 
request is made in person, to Privacy Act Coordinator, Office o 
Director, OTRD, SEH, Washington, D.C. 20032. All of the follow
ing information must be provided: (a) full name; (b) dates w 
research project was proposed, approved or disapproved 
completed; (c) staff position held in terms of staff, trainees, or o 
side investigator; (d) title of research project.
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Record access procedures:

Receptionist-Information Desk 
A-Bldg
Saint Elizabeths Hospital 
Washington, D.C. 20032

Contesting record procedures: Same as access.
Record source categories: Information is obtained from the prima

ry research investigator, and supervisory and administrative person
nel.
. Systems exempted from certain provisions of the act: None.

ADAMHA NIMH 0029.00
System name: Grant Files containing information on individual gran

tees and personnel at grantee institution - HEW/ADAMHA.
Security classification: None.
System location:

National Institute on Drug Abuse 
Grants Management Branch 
Room 849, Rockwall Building 
11400 Rockville Pike 
Rockville, Maryland 20852

National Institute on Alcohol Abuse and Alcoholism
Grants Management Branch
Room 14C-04, Parklawn Building
5600 Fishers Lane
Rockville, Maryland 20852

National Institute of Mental Health
Grants and Contracts Management Branch, OPS
Room 7C-02, Parklawn Building
Rockville, Maryland 20852

Categories of individuals covered by the system: Principal in
vestigators, project directors, other employees of grantee institu
tions, trainees, and consultants supported under grants awarded by 
the three Institutes.

Categories of records in the system: Curriculum vitae, salary infor
mation, summary of review committee deliberations, reports on site 
visits, and related documents.

Authority for maintenance of the system: NIDA: Public Health 
Service Act Section 301(42 U.S.C. 241); Section 251 (42 U.S.C. 
2688k) Community Mental Health Centers Act Section 410 (21 
U.S.C. 1177); and the Drug Abuse Office and Treatment Act of 
1972. NIAAA: Public Health Service Act Section 301 (42 U.S.C. 
241); Comprehensive Alcohol Abuse and Alcoholism Treatment and 
Rehabilitation Act of 1970 Sections 101, 311 (42 U.S.C. 4551, 4577). 
NIMH: Public Health Service Act Section 301, 303(a), 433(a), 455, 
and 472(a)(1)(A), (42 U.S.C. 241, 242a 289c, 289k-l, and 2891-1).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Documents filed in folders in enclosed file cabinets. In
formation on 3 x 5 cards in file cabinets.

Retrievability: By grant numbers and cross-indexed by name. 
Used by staff program and management specialists for purpose of 
awarding and monitoring grant funds.

Safeguards: Only authorized personnel have access, to the files 
and the files themselves may not leave the premises.

Retention and disposal: Information retained indefinitely. Files 
retired to a Federal Records Center after the expiration of grant 
penod and all closeout procedures are completed.

System manager(s) and address:
National Institute on Drug Abuse 
Chief, Grants Management Branch, OPS 
Room 854, Rockwall Building 
11400 Rockville Pike 
Rockville, Md. 20852

National Institute on Alcohol Abuse and Alcoholism
Chief, Grants Management Branch
Room 16-86, Parklawn Building
5600 Fishers Lane . - -
Rockville, Md. 20852

National Institute of Mental Health 
hief, Grants and Contracts Management Branch

Room 7C-02, Parklawn Building
5600 Fishers Lane
Rockville, Md. 20852

Notification procedure: Same as the above. '
Record access procedures: Same as above. Provide grant number 

under which employed.
Contesting record procedures: Same as above.
Record source categories: Grantees on whom the record is main

tained, Federal advisory committees, site visitors, consultants, 
references.

Systems exempted from certain provisions of the act: None.
ADAMHA NIMH 0023.00

System name: Saint Elizabeths Hospital General Medical/Clinical
Records System and Related Indexes-
HEW/ADAMHA/NIMH.

Security classification: None.
System location: This is a widely decentralized system of records. 

The medical/clinical records o f active patients on the rolls of the 
Hospital, which were written after July 1, 1973, are located in the 
specific division where an individual patient is residing or, in the 
case of outpatients, at the location of the specific outpatient clinic 
where they receive treatment. The medical/clinicalrecords of active 
patients who were admitted to Saint Elizabeths Hospital prior to 
July 1, 1973, and which were written prior to that date, are located 
in A Building, Room 121 and in the basement of that building, with 
duplicate copies o f those records located in the clinical division 
where the patient resided or was served as an outpatient. The medi
cal/clinical records of discharged or deceased patients are located 
in A Building, Room 121 and the basement of that building, and in
active records older than four years are stored in the Federal 
Records Center in Suitland, Maryland. In addition to the medi
cal/clinical records them selves, SEH maintains numerous card files 
which contain limited information relating to identification of past 
and present patients taken from the medical/clinical record and 
used for management and monitoring purposes. These card files are 
located throughout the Hospital. Records are located at Saint 
Elizabeths Hospital, Washington, D.C. 20032, and Federal Records 
Center, Suitland, Maryland.

Categories of individuals covered by the system: All past and 
present patients of Saint Elizabeths Hospital.

Categories of records in the system: Inpatient and outpatient 
psychiatric medical/clinical records. The medical/clinical record 
contains identifying data (name, date and place of birth, age, sex, 
race, marital status, legal category, social security number-, leave 
and residential status, admission and discharge dates, identification 
of relatives and Hospital identification number) and medical/clinical 
information (physician’s admission note, results of physical ex
aminations, descriptions of patient’s present and past physical and 
mental health, diagnosis, prognosis, consultant’s opinions, social 
history, treatment plan, results of diagnostic tests and procedures, 
notes of patient’s response to treatment, progress notes, nurses 
notes, incident reports, and reports or notes o f others who con
tributed to a patient^ treatment and/or social work efforts, and 
correspondence with Saint Elizabeths Hospital concerning such a 
patient.

Authority for maintenance of the system: 24 USC 161, et sea • 21 
DC Code 562.
' Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses:
L To facilitate treatment of patient when admitted to other 

facilities; to send records to new physicians.

2. To be used by personnel who are not employees of the 
hospital for accreditation or licensure of the hospital.

3. To be used as impersonal documents (i.e. with personal 
identifiers removed) to facilitate teaching programs and 
scientific research, to further knowledge in the area of 
diagnosis and treatment.

4. To prepare reports to a referring source such as a physician 
°r a court; to give out to authorized parties, who have 
legitimate interests in the patient, who are not an employeed 
by or connected with Saint Elizabeths Hospital.

5. To help satisfy a patient’s medicolegal needs.

FEDERAL REGISTER VOL 40, NO. 167—WEDNESDAY, AUGUST 27, 1975



38572 D EPARTM EN T O F  H EA LTH , ED U C A T IO N , A N D  W ELFA R E

6. To be disclosed to Professional Standards Review  
O rg a n iz a t io n s  for health care evaluation.

7. To volunteers on a need-to-know basis participating in the 
treatment process at St. Elizabeths Hospital.

8. DHEW Routine U se Appendix, Items 100, 101, 102 and 103.
Policies and practices for storing, retrieving, accessing, retaining,

and disposing of records in the sytem:
Storage:

1. At Division level (Active Patients) - File folders with general 
medical record and correspondence file are kept in metal file 
cabinets. Index cards, monitoring cards, kardex and 
addressograph plates are kept in their appropriate containers.

2. At Administration level (Discharged and Deceased Patients)
- Clinical and correspondence records are filed in separate 
coded folders with unit numbering system. Patients index - 
3x5 card file of aU patients hospitalized or treated at SEH in 
a Kardveyer; Diagnostic Indexes - a 5x7 separate index card 
file stored in a Visu-Triver.

Retrievability:
Data to be retrieved by patient’s name and hospital number.

Purposes of the system are:

1. To document a patient’s illness, chief complaint, history, 
physical examination, diagnostic test and procedure reports, 
to plan treatment either as an inpatient or an outpatient.

2. To promote continuity of care for follow-up of treatment; 
for reference upon future treatment and care.

3. To provide basis for reports mandatory under Federal and 
local laws.

4. In some instances, to provide as a basis for action in the 
course of employee discipline or competence determination 
proceedings.

5. To transact hospital business in filing insurance claims, 
verification of patient’s competency, disability, or retirement 
benefits, verification of leave status and residence.

6. To serve as a basis for hospital administrative planning and 
evaluation of its programs.

7. To serve as impersonal documents for the hospital staff 
c o n tin u in g  education and studies.

8. To be used by hospital staff for assessment of the quality of 
treatment, for medical audit and utilization review.

9. To be used for the legal defense of the hospital and its staff 
in cases where a claim is based on patient’s mental or - 
physical conditions and arising from the patient’s treatment 
at Saint Elizabeths Hospital.

11. To serve as a basis for reports to accrediting agencies,
Joint Commission on Accreditation of Hospitals, American 
Hospital Association, American Psychiatric Association, 
Medicare Licensure, etc.

12. Indexes based on the medical/clinical record are routinely 
used for: (a) speedy identification and location of specific 
patients; (b) monitoring the completeness of patient records, 
particularly those discharged or deceased; (c) to monitor the 
changing status of patients either in terms of transfers within 
the Hospital or outside the Hospital; (d) easy identification 
of basic demographic data used for statistical and/or 
research purposes; and, (e) quick review of current 
treatment regimen in some cases.

Safeguards:
1. Available only to properly trained and screened personnel.

2. A ccess limited to authorized individuals only. Enforced by 
Security personnel. Room are locked when unoccupied.

Retention and disposal: The official psychiatric, medical, and cor
respondence records are kept in their original forms indefinitely. 
N urses’ notes are destroyed after the statute o f limitation in the 
District of Columbia for medical records has expired (except for 
patients who are minors) at which time they are burned or 
shredded.

System managers) and address:
I. Primary (Administration)

Chief, Medical Records Librarian 
Administration Building 
Saint Elizabeths Hospital 
Washington, D.C. 20032

II. Secondary (Division Level)

Director
Area D Community Mental Health Center 
Dix Building

Director
Central Admission Service 
Dix Building

Director
East Side Division 
East Side 7

Director
Forensic Division 
John Howard Pavilion

Director
Godding Division 
Godding 6

Director
Haydon Division 
Geriatric Building

Director 
Nichols Division 
Nichols Building-

Director
Mental Health Program for the Deaf 
L Building

Director - — . , ~

Medicine and Surgery Branch 
W W Eldridge Bldg.

Director
O’Malley Division 
Q Building

Director
Richardson Division 
P Building

Clinical Director 
William A. White Division 
William A. White Building

Notification procedure: A patient or former patient may have ac
cess to his/her record upon written request, with notarized signa
ture if request is made by mail or with suitable proof of identity u 
request is made in person, directed to, as appropriate:

Active Patients:
Privacy Act Coordinator
Office of the Director (Division where person receives 

treatment; see list under ‘System Manager*)
Saint Elizabeths Hospital 
Washington, D.C. 20032

Superintendent
Room 105, Administration Building 
Saint Elizabeths Hospital 
Washington, D.C. 20032

10. To be used for statistical reports, monthly analysis of 
clinical division services, monthly, quarterly, annual reports.
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Discharged Patients:
Privacy Act Coordinator 
Office of Medical Records Branch 
A Building
Saint Elizabeths Hospital 
Washington, D.C. 20032

All of the following information must be provided when 
requesting access: (a) full name; (b) for discharged patients, 
approximate dates of enrollment at Saint Elizabeths 
Hospital; (c) if possible, the patient’s hospital number; (d) 
the nature of the material desired.

Record access procedures:
Receptionist - Information Desk 
Administration Building 
Saint Elizabeths Hospital 
Washington, D.C. 20032

Contesting record procedures: Same as Notification.'
Record source categories: Medical records are a compilation of 

sociological, medical, clinical and historical data of a  patient. They 
are a complete report of ah illness resulting in an accumulation of a 
large amount of information about a patient. The information 
recorded was given by the patient, his/her relatives, or other third 
persons interested in. the patient, from existing records used as 
reference, from clinical tests (different departments such as lab.JC- 
ray, EEG, etc.), physicians, psychiatrists, nurses, social workers, 
other therapists who entered their observations and assessm ents by 
means of progress notes, reports, etc.

Systems exempted from certain provisions of the act: None.
ADAMHA OA 0030.00

System name: Record of Guest Workers - HEW/ADAMHA/OA.
Security classification: None.
System location:

Alcohol, Drug Abuse, and Mental Health Administration 
Division of Personnel Management 
5600 Fishers Lane-.
Rockville, Md. 20852

Categories of individuals covered by the system: Individuals using 
ADAMHA facilities who are not employees__

Categories of records in the system: Personal inforamtion includ
ing name, address, date and place of birth, education, employment, 
purpose for which ADAMHA facilities are desired, outside sponsor 
and ADAMHA sponsor.

Authority for maintenance of the system: 42 USC 241.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: CSC for program evalua
tion purposes; institutions providing support for subject individual.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Stored in file folders.
Retrievability: Retrieved by name. Records are used to document 

individual’s • presence at ADAMHA and as a record that the in
dividual is not performing services for ADAMHA and is therefore 
not an employee.

Safeguards: Locked file accessible only to authorized individuals.
Retention and disposal: Retained for three years after completion 

of sojourn, then destroyed.
System manager(s) and address:

Director
Division of Personnel Management, ADAMHA 
5600 Fishers Lane 
Rockville, Md 20852

Notification procedure: Same as above. ^
Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Subject individual and ADAMHA spon

sor.
Systems exempted from certain provisions of the act: None.

ADAMHA OA 0031.00
System name: Record of Staff Fellows - HEW/ADAMHA/OA.

Security classification: None.
System location:

Alcohol, Drug Abuse, and Mental Health Administration

Division of Personnel Management 
5600 Fishers Lane, Parklawn Building 
Rockville, Md. 20852

Categories of individuals covered by the system: Individuals un
dergoing training - not employees.

Categories of records in the system: Personal information includ
ing name, address, date and place of birth, education, qualifications 
for training.

Authority for maintenance of the system: 42 USC 241.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: CSC for program evalua
tion purposes; GAO for fund disbursement determinations.

Policies and practices for storing, retrieving, accessing, re ta in in g , 
and disposing of records in the sytem:

Storage: Stored in file folders.
Retrievability: Retrieved by name. Records are used to refer can

didates to selecting officials and to locate Fellow after placement.
Safeguards: Kept in locked file accessible only to authorized in

dividuals.
Retention and disposal: Retained for three years after completion 

of fellowship.
System manager(s) and address:

Director
Division o f Personnel Management, ADAMHA 
5600 Fishers Lane 
Rockville, Md. 20852

Notification procedure: Same as above.
Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Fellowship applicant.
Systems exempted from certain provisions of the act: None. /*

CDC NIOSH 0001.00
System name: Certified Interpreting Physician File 

HEW/CDC/NIOSH.
Security classification: None.
System location:

Appalachian Center for Occupational Safety and Health, 
NIOSH

944 Chestnut Ridge Road 
Morgantown, W est Virginia 26505

W est Virginia University Computer Center 
Chestnut Ridge Road 
Morgantown, W est Virginia 26505

Categories of individuals covered by the system: Physicians who 
have been certified to interpret x-rays under the Federal Coal Mine 
Health and Safety Act of 1969.

Categories of records in the system: Physician’s qualifications.
Authority for maintenance of the system: Coal Mine Health and 

Safety Act Section 203(30 U.S.C. 843).
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses:
1. Name and address supplied to coal operators and x-ray 
facilities so that they may contact physician to do work 
for them.
2. Name, address and social security number supplied to 
Department of Labor to be used in approving Title IV 
Benefits under the Act.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Computer printouts, microfilm, computer tape, computer 
disk.

Retrievability: The main purpose is to provide certified physi
cians to read x-rays. Data is provided to the Social Security Ad
ministration to be used in approving Title IV Benefits under the 
Act. Name or social security number is the index used to retrieve 
records. An exemption is being requested under Section 7 of the 
Privacy Act to continue mandatory use of the SSN as a personal 
identifier.

Safeguards:
24-hour guard service in building 
Locked building; locked rooms 
Personnel screening
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Locked computer room and computer tape vaults 
Locked file cabinets 
Computer tapes are password protected 

Retention and disposal: Records are retained indefinitely unless 
disposal of a record is requested by the individual physician. 
Disposal methods include erasing computer tapes and burning or 
shredding printouts.

System manager(s) and address:
Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852 

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for Disease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification 
Record source categories: Information is obtained directly from 

the individual.
CDC NIOSH 0002.00

System name: Study of workers exposed to talc— 
HEW/CDC/NIOSH.

Security classification: None.
System location:

Division of Field Studies and Clinical Investigations, NIOSH 
U.S. Post Office & Courthouse 
Cinicnnati, Ohio 45202

Southwest Ohio Regional Computer Center 
Medical Sciences Building 

' University of Cincinnati 
Cincinnati, Ohio 45202

Categories of individuals covered by the system: Talc-exposed 
workers from several locations.

Categories of records in the system: Occupational histories, demo
graphic data.

Authority for maintenance of the system: Occupational Safety and 
Health Act Section 20(29 U.S.C. 669).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Computer tape, microfilm, microfiche, computer listings, 
manual files.

Retrievability: The purpose of this system is to determine the 
cause and prevention of occupationally-related diseases. There is 
no transfer of this information outside NIOSH. Name is the index 
used to retrieve records from this system.

Safeguards:
24-hour guard service in building 
Rocked building; locked rooms 
Personnel screening
Locked computer room and computer tape vaults 
Locked file cabinets 
Computer tapes are password protected 

Retention and disposal: Records are retained indefinitely. 
Disposal methods include erasing computer tapes and burning or 
shredding printouts.

System manager(s) and address:
Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852 

Notification procedure:
Privacy Act Coordinator .
Management Analysis Office 
Center for Disease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.

Record source categories: Information is obtained from employer 
records. Vital status information is obtained from Federal, State 
and Local governments and other available sources.

CDC NIOSH 0003.00
System name: Study of workers Exposed to Bladder Carcinogens- 

HEW/CDC/NIOSH.
Security classification: None.
System location:

Division of Field Studies and Clinical Investigations, NIOSH 
U.S. Post Office & Courthouse 
Cincinnati, Ohio 45202

Southwest Ohio Regional Computer Center 
Medical Sciences Building 
University of Cincinnati 
Cincinnati, Ohio 45202

Categories of individuals covered by the system: Dichlorobenzidine 
Exposed Workers.

Categories of records in the system: Demographic Data, Physical 
Exam, Medical Questionnaires, Urine Tests, and Occupational His
tory.

Authority for maintenance of the system: Occupational Safety and 
Health Act Section 20(29 U.S.C. 669).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: See PHS appendix, item 
100.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Computer Tape, Microfilm, M icrofiche, manual files.
Retrievability: The purpose of this system is to determine the 

cause and prevention of occupationally-related diseases. There is 
no transfer of this information outside NIOSH. Name and Assigned 
Number are indexes used to retrieve records from this system.

Safeguards:
24-hour guard service in building 
Locked building; locked rooms 
Personnel screening
Locked computer room and computer tape vaults
Locked file cabinets
Computer tapes are password protected

Retention and disposal: Records are retained indefinitely. 
Disposal methods include erasing computer tapes and burning or 
shredding printouts.

System manager(s) and address:
Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852 ,

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for Disease Control 
Atlanta, Georgia 30333

1 Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Vital status information is obtained 

from Federal, State and Local governments and other available 
sources. Information is obtained from the individual and employer 
records.

CDC NIOSH 0004.00
System name: Beta-Napthylamine workers study-

HEW/CDC/NIOSH.
Security classification: None.
System location:

Division of Field Studies and Clinical Investigations, NIOSH 
U .S. Post Office & Courthouse 
Cincinnati, Ohi» 45202

>v St f
Southwest Ohio Regional Computer Center 
Medical Sciences Building 
University of Cincinnati 
Cincinnati, Ohio 45202
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Categories of individuals covered by the system: Selected plants 

having workers using beta-napthylamine.
Categories of records in the system: Occupational history and 

demographic data.
Authority for maintenance, of the system: Occupational Safety and 

Health Act Section 20(29 U.S.C. 669).
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: None.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Computer tape, microfilm, microfiche, computer prin

touts, manual files.
Retrievability: The purpose -of this system is to determine the 

cause and prevention of occupationally-related diseases. There is 
no transfer of this information outside NIOSH. Name is the index 
used to retrieve records from this system.

Safeguards; '
24-hour guard service in building 
Locked building; locked rooms
Personnel screening , - . .. , y  t.

Locked computer room and computer tape vaults 
Locked file cabinets
Computer tapes are password protected

Retention and disposal: Records are retained indefinitely. 
Disposal methods include erasing computer tapes and burning or 
shredding printouts.

System managers) and address:
Director — < -r—
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for Disease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Information is obtained from employer 

records. Vital status information is obtained from Federal, State 
and Local governments and other available sources.

CDC NIOSH 0005.00
System name:. Study of Columbus Coated Fabrics workers— 

HEW/CDC/NIOSH.
Security classification: None.
System location:

Division of Field Studies and Clinical Investigations, NIOSH 
U.S. Post Office & Courthouse 
Cincinnati, Ohio 45202

Southwest Ohio Regional Computer Center 
Medical Sciences Building 
University of Cincinnati 
Cincinnati, Ohio 45202

Categories of individuals covered by the system: Employees of 
Columbus Coated Fabrics, Columbus, Ohio.

Categories of records in the system: Medical questionnaire, demo
graphic data.

Authority for maintenance of the system: Occupational Safety and 
Health Act Section 20(29 U.S.C. 669).

Routine uses of records maintained in the system, including catego- 
100 °* USCrS ***** ®** PurPoses °f such uses: See PHS appendix, item

Policies and practices for storing, retrieving, accessing, retaining, 
•nd disposing of records in the sytem:

Storage: Computer tape, microfilm, microfiche, computer prin
touts, manual files.

Retrievability: The purpose of this system is to determine the 
cause and prevention of occupationally-related diseases. There is 
n°Jfan*fe)r of this information outside NIOSH. Name is the index 
used to retrieve records from this system.

Safeguards:
24-hour guard service in building

Locked building: locked rooms 
Personnel screening
Locked computer room and computer tape vaults 
Locked file cabinets 
Computer tapes are password protected 

Retention and disposal: Records are retained indefinitely. 
Disposal methods include erasing computer tapes and burning or 
shredding printouts.

System managers) and address:
Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852 

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for Disease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Vital status information is obtained 

from Federal, State and Local governments and other available 
sources. Other information is obtained from the individual and from 
employer records.

CDC NIOSH 0006.00
System name: Study of phosphate fertilizer industry 

HEW/CDC/NIOSH.
Security classification: None.
System location:

Division of Field Studies and Clinical Investigations, NIOSH 
U.S. Post O ffice & Courthouse 
Cincinnati, Ohio 45202

Southwest Ohio Regional Computer Center 
Medical Sciences Building 
University of Cincinnati 
Cincinnati, Ohio 45202

Categories of individuals covered by the system: Phosphate fertil
izer workers.

Categories of records in the system: Occupational histories, demo
graphic data.

Authority for maintenance of the system: Occupational Safety and 
Health Act Section 20(29 U.S.C. 669).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Computer tape, computer printout, microfilm, 
microfiche, manual files.

Retrievability: The purpose of this system is to determine the 
cause and prevention o f occupationally-related diseases. There is 
no transfer of this information outside NIOSH. Name is the index 
used to retrieve records from this system.

Safeguards:
24-hour guard service in building 
Locked building, locked rooms 
Personnel screening
Locked computer room and computer tape vaults 
Locked file cabinets 
Computer tapes are password protected 

Retention and disposal: Records are retained indefinitely. 
Disposal methods include erasing computer tapes and burning or 
shredding printouts.

System managers) and address:
Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852 

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for D isease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
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Contesting record procedures: Same as notification.
Record source categories: Information is obtained from employer 

records. Vital status information is obtained from Federal, State 
and Local governments and other available sources.

CDC NIOSH 0007.00
System name: Study of Union Carbide, Charleston, W.Va. Plant- 

HE W / CDC/NIOSH.
Security classification: None.
System location:

Division of Field Studies and Clinical Investigations, NIOSH 
U.S. Post Office &  Courthouse 
Cincinnati, Ohio 45202

Southwest Ohio Regional Computer Center 
Medical Sciences Building 
University of Cincinnati 
Cincinnati, Ohio.45202

Categories of individuals covered by the system: A limited number 
of plant 'employees.

Categories of records in the system: Personnel records.
Authority for maintenance of thé system: Occupational Safety and 

Health Act Section 20(29 U.S.C. 669).
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: None.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Computer tape, microfilm, microfiche, manual files. 
Retrievability: The purpose of this system is to determine the 

cause and prevention of occupationally-related diseases. There is 
no transfer of this information outside NIOSH. Name is the index 
used to retrieve records from this system.

Safeguards:
24-hour guard service in building 
Locked building; locked rooms 
Pei'sqnnel screening
Locked computer room and computer tape vaults 
Locked file cabinets 
Computer tapes are password protected 

Retention and disposal: Records are retained indefinitely. 
Disposal methods include erasing computer tapes and burning or 
shredding printouts.

System manager(s) and address:
Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852 

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for Disease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Information is obtained from employer 

records. Vital status information is obtained from Federal, State 
and Local governments and other available Sources.

CDC NIOSH 0008.00
System name: Coal miner workers’ study -- HEW/CDC/NIOSH. 

Security classification: None.
System location:

Division of Field Studies and Clinical Investigations, NIOSH  
U.S. Post Office & Courthouse 
Cincinnati, Ohio 45202

Southwest Ohio Regional Computer Center 
Medical Sciences Building 
University of Cincinnati 
Cincinnati, Ohio 45202

Categories of individuals covered by the system: Coal miners from 
selected coal mines.

Categories of records in the system:
Occupational and demographic histories, X-rays, pulmonary 

function data, medical questionnaires.

Authority for maintenance of the system: Federal Coal Mine 
Health and Safety Act Section 501(30 U.S.C. 951).

Routine uses of .records maintained in the system, including catego
ries of users and the purposes of such uses: See PHS appendix, item 
100.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Computer tape, computer printout, microfilm.
Retrievability: The purpose of this system is to assess the cause 

and prevention of disease(s) o f coal mining origin. There is no 
transfer of this information outside NIOSH. Assigned number is 
the index used to retrieve records from this system.

Safeguards:
24-hour guard service in building 
Locked building; locked rooms 
Personnel screening
Locked computer room and computer tape vaults
Locked file cabinets
Computer tapes are password protected

Retention and disposal: Records, are retained indefinitely. 
Disposal methods include erasing computer tapes and burning or 
shredding printouts.

System manager(s) and address:
Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for Disease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notif ication.
Record source categories: Vital status information is obtained 

from Federal, State and Local governments and other available 
sources. Information is obtained from the individual and from em
ployer records.

CDC NIOSH 0009.00
System name: Study of workers exposed to methyl butyl ketone-- 

HEW/CDC/NIOSH.
Security classification: None.
System location:

Division of Field Studies and Clinical Investigations, NIOSH 
U .S. Post Office & Courthouse 
Cincinnati, Ohio 45202

Southwest Ohio Regional Computer Center 
Medical Sciences Building 
University of Cincinnati 
Cincinnati, Ohio 45202

Categories of individuals covered by the system: Workers exposed 
to methyl butyl ketone from selected plants.

Categories of records in the system: Medical questionnaire, demo
graphic data, physical exam forms.

Authority for maintenance of the system: Occupational Safety and 
Health Act Section 20(29 U.S.C. 669).

Routine uses of records maintained in the system, including catego
ries of users and the purposes erf such uses: See PHS appendix, item 
200.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Manual files.
Retrievability: The purpose of this system is to determine the 

cause and prevention of occupationally-related diseases. There is 
no transfer of this information outside NIOSH. Name is the index 
used to retrieve records from this system.

Safeguards:
24-hour guard service in budding 
Locked building; locked rooms 
Personnel screening 
Locked file cabinets
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Retention and disposal: Records are retained indefinitely. 

Disposal methods include erasing computer tapes and burning or 
shredding printouts.

System manager(s) and address:
Director ^
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852 

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for Disease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Vital status information is obtained 

from Federal, State and Local governments and other available 
sources. Information is obtained from the individual and employer 
records.

CDC NIOSH 0010.00
System name: Study of Mineral Wool W orkers-

HEW/CDC/NIOSH.
Security classification: None.
System location:

Division o f Field Studies and Clinical Investigations, NIOSH 
U.S. Post Office & Courthouse 
Cincinnati, Ohio 45202

Southwest Ohio Regional Computer Center 
Medical Sciences Building 
University of Cincinnati 
Cincinnati, Ohio 45202

Categories of individuals covered by the system: Mineral Wool 
Workers from several plants.

Categories of records in the system: Occupational histories, demo
graphic data.

Authority for maintenance of the system: Occupational Safety and 
Health Act Section 20 (29 U.S.C. 669).

Routine uses of records maintained in thé system, includ ing  catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Computer tape, microfilm, microfiche, computer prin
touts, manual files.

Retrievability: The purpose of this system is to assess cause and 
prevention of disease of industrial origin. There is no transfer of 
this information outside NIOSH. Name is the index used to retrieve 
records from this system.

Safeguards:
24-hour guard service in building 
Locked building; locked rooms 
Personnel screening
Locked computer room and computer tape vaults 
Locked file cabinets
Computer tapes are password protected

Retention and disposal: Records are retained indefinitely 
Disposal methods include erasing computer tapes and burning or 
shredding printouts.

System managers) and address:
Director ; /  , 7 - /  .
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for Disease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.

rpRe<? rd^ >urce Information is obtained from employer
j j S‘ status information is obtained from Federal, State 

na Local governments and other available sources.

CDC NIOSH 0011.00
System name: Study of Metal Mine Workers-HEW/CDC/NIOSH. 

Security classification: None.
System location:

Division of Field Studies and Clinial Investigations, NIOSH 
U .S. Post Office & Courthouse 
Cincinnati, Ohio 45202

Southwest Ohio Regional Computer Center 
Medical Sciences Building 
University of Cincinnati 
Cincinnati, Ohio 45202 5 

Mine Workers from Several Mines.
Categories of records in the system: Demographic Data, Occupa

tional Histories, X-rays, Medical Histories.
Authority for maintenance of the system: Occupational Safety and 

Health Act Section 20(29 U.S.C. 669).
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: See PHS appendix, item 
100.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Computer Tape, Computer Printouts, M icrofiche, 
Manual Files.

Retrievability: The purpose of this system is the assessment of 
cause and prevention of disease of industrial origin. There is no 
transfer of this information outside NIOSH. Name, Number, Mine 
Number are indexes used to retrieve records from this system. 

Safeguards:
24-hour guard service in building 
Locked building; locked rooms 
Personnel screening
Locked computer room and computer tape vaults 
Locked file cabinets 
Computer tapes are password protected 

Retention and disposal:. Records are retained indefinitely. 
Disposal methods include erasing computer tapes and burning or 
shredding printouts.

System managers) and address:
Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852 

Notification procedure:
Privacÿ Act Coordinator 
Management Analysis Office 
Center for Disease Control 
Atlanta, Georgia 30333.

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Vital status information is obtained 

from Federal, State and Local governments and other available 
sources. Information is obtained from the individual and from em
ployer records.

CDC NIOSH 0012.00
System name: Study of Colloids, Inc. Workers 

HEW/CDC/NIOSH.
Security classification: None.
System location:

Division of Field Studies and Clinical Investigations, NIOSH 
U.S. Post O ffice & Courthouse 
Cincinnati, Ohio 45202

Southwest Ohio Regional Computer Center 
Medical Sciences Building 
University of Cincinnati 
Cincinnati, Ohio 45202

Categories of individuals covered by the system: Colloids, Inc. 
Workers.

Categories of records in the system: Occupational Histories, 
Demographic Data. '

Authority for maintenance of the system: Occupational Safety and 
Health Act Section 20(29 U.S.C. 669).
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Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Computer Tape, Computer Printouts, M icrofiche, 
Manual File.

Retrievability: The purpose of this system is to determine the 
cause and prevention of diseases of industrial origin. There is no 
transfer of this information outside NIOSH. Name is the index 
used to retrieve records from this system.

Safeguards: ’
24-hour guard service in building 
Locked building; locked rooms 
Personnel screening
Locked computer room and computer tape vaults
Locked file cabinets
Computer tapes are password protected

Retention and disposal: Records are retained indefinitely. 
Disposal methods include erasing computer tapes and burning or 
shredding printouts.

System manager(s) and address:
Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852

Notification procedure:
Privacy Act Coordinator
Management Analysis Office ^
Center for Disease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same ns notification.
Record source categories: Information is obtained from employer 

records. Vital status information is obtained from Federal, State 
and Local governments and other available sources.

CDC NIOSH 0013.00
System name: Gold Mine (Home Stake) - Silicosis Study r- 

HEW/CDC/NIOSH.
Security classification: None.
System location:

Division of Field Studies and Clinical Investigations, NIOSH 
5555 Ridge Road 
Cincinnati, Ohio 45237

Categories of individuals covered by the system: Workers in Home 
Stakes Mines.

Categories of records in the system: X-Ray, Sputum Cytology, 
Pulmonary Function Studies, Questionnaires.

Authority for maintenance of the system: Occupational Safety and 
Health Act Section 20(29 U.S.C. 669).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: See PHS appendix, item 
100.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:
- Storage: Manual Files.

Retrievability: The purpose of this system is to determine the 
cause and prevention of disease of industrial origin. There is no 
transfer of this information outside NIOSH. Name is the index 
used to retrieve records from this system.

Safeguards:
24-hour guard service in building 
Locked building; locked rooms 
Personnel screening 
Locked file cabinets

Retention and disposal: Records are retained indefinitely. 
Disposal methods include burning or shredding printouts.

System manager(s) and address:
Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852

Notification procedure:
Privacy Act Coordinator

Management Analysis Office 
Center for D isease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Vital status information is obtained 

from Federal, State and Local governments and other available 
'sources. Information is obtained from the individual and from em
ployer records. " t

CDC NIOSH 0014.00
System name: Respirable Insulation Fibers Study-

HEW/CDC/NIOSH.
Security classification: None.
System location: '

Division of Field Studies and Clinical Investigations, NIOSH 
5555 Ridge Road 
Cincinnati, Ohio 45237

Categories of individuals covered by the system: Workers Exposed 
to Respirable Fibers.

Categories of records in the system: X-ray, Sputum Cytology, Pul
monary Function Studies and Questionnaires.

Authority for maintenance of the system: Occupational Safety and 
Health Act Section 20(29 U.S.C. 669).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: See PHS appendix, item 
100.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Manual Files.
Retrievability: The purpose of this system is the assessment of 

cause and prevention of disease of industrial origin. There is no 
transfer of this information outside NIOSH. Name is the index 
used to retrieve records from this system.

Safeguards:
24-hour guard service in building 
Locked building; locked rooms 
Personnel screening 
Locked file cabinets

Retention and disposal: Records are retained indefinitely. 
Disposal methods include burning or shredding printouts.

System manager(s) and address:
Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office -  
Center for Disease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Vital status information is obtained 

from Federal, State and Local governments and other available 
sources. Information is obtained from the individual and from em
ployer records.

CDC NIOSH 0015.00
System name: Bakers (White Lung) Study—HEW/CDC/NIOSH.

Security classification: None.
System location:

Division of Field Studies and Clinical Investigations, NIOSH 
5555 Ridge Road 
Cincinnati, Ohio 45237

Categories of individuals covered by the system: Bakery Em
ployees from Selected Manufacturing Companies.'

Categories of records in the system: X-ray, Sputum Cytology, Pal' 
monary Function Studies and Questionnaires.

Authority for maintenance of the system: Occupational Safety and 
Health Act Section 20(29 U.S.C. 669).

Routine uses of records maintained in the system, including catego
ries of users and the pufposes of such uses: See PHS appendix, hem 
100.
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Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Manual File.
Retrievability: The purpose of this system is the assessm ent of 

cause and prevention of disease of industrial origin. There is no 
transfer of this information outside NIOSH. Name is the index 
used to retrieve records from this system.

Safeguards:
24-hour guard service in building 
Locked building; locked rooms 
Personnel screening 
Locked file cabinets

Retention and disposal: Records are retained indefinitely. 
Disposal methods include burning or shredding printouts.

System manager(s) and address:
Director '
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852

Notification procedure:
Privacy Act Coordinator
Management Analysis Office
Center for Disease Control
Atlanta, Georgia 30333 ' *

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Vital status information is obtained 

from Federal, State and Local governments and other available 
sources. Information is obtained from the individual and from em
ployer records.

CDC NIOSH 0016.00
System name: Study of Bakers and Confection Workers, and Other 

Associated Industries — HEW/CDC/NIOSH.
Security classification: None.
System location:

Division of Field Studies and Clinical Investigations, NIOSH  
U.S. Post Office & Courthouse 
Cincinnati, Ohio 45202

Southwest Ohio Regional Computer Center 
Medical Sciences Building 
University of Cincinnati 
Cincinnati, Ohio 45202

Categories of individuals covered by the system: Bakers and Con
fection and Grain Workers.

Categories of records in the system:
Medical Disability Forms.

Authority for maintenance of the system: Occupational Safety and 
Health Act Section 20(29 U.S.C. 669).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: See PHS appendix, item

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Computer Tape, Microfilm, Computer Printouts, Manual 
Files.

Retrievability: The purpose of this system is to determine the 
cause and prevention of disease of industrial origin. There is no 
transfer of this information outside NIOSH. Name is the index 
used to retrieve records from this system.

Safeguards:
24-hour guard service in building 
Locked building; locked rooms 
Personnel screening
picked computer room and computer tape vaults 
Locked file cabinets
Computer tapes are password protected

Retention and disposal: Records are retained indefinitely.
sposal methods include erasing computer tapes and burning or 

shredding printouts. - * / ’ '
System manager(s) and address:

Director
National Institute for Occupational Safety and Health

5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for D isease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Vital status information is obtained 

from Federal, State and Local governments and other available 
sources. Information is obtained from the individual and from em
ployer records.

CDC NIOSH 0017.00
System name: Silicosis (Brick Layers) Study - North Carolina- 

HEW/CDC/NIOSH.
Security classification: None.
System location:

Division of Field Studies and Clinical Investigations, NIOSH 
5555 Ridge Road 
Cincinnati, Ohio 45237

Categories of individuals covered by the system: Brick Layers Ex
posed to Dust.

Categories of records in the system: Sputum Cytology, Pulmonary 
Function, X-ray, and Questionnaires.

Authority for maintenance of the system: Occupational Safety and 
Health Act Section 20(29 U.S.C. 669).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: See PHS appendix, item 
100.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Manual Files.
Retrievability: The purpose of this system is the assessment of 

cause and prevention of disease of industrial origin There is no 
transfer of this information outside NIOSH. Name and Case 
Number are the indexes used to retrieve records from this system.

Safeguards:
24-hour guard service in building 
Locked building; locked rooms 
Personnel screening 
Locked file cabinets

Retention and disposal: Records are retained indefinitely. 
Disposal methods include burning or shredding printouts.

System manager(s) and address:
Director"
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for D isease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Vital status information is obtained 

from Federal, State and Local governments and other available 
sources. Information is obtained from the individual and from em
ployer records.

CDC NIOSH 0018.00
System name: Control Study Group from the University o f Utah for 

the Cosmetology Study-HEW /CDC/NIOSH.
Security classification: None.
System location: Division of Field Studies and Clinical Investiga

tions, NIOSH
Environmental Protection Agency Building 
5555 Ridge Road 
Cincinnati, Ohio 45237

Categories of individuals covered by the system: Individuals from 
the University of Utah being used as a sample from the general 
population.
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Categories of records in the system: Questionnaires, X-ray, Spu
tum Cytology, and Pulmonary Function.

Authority for maintenance of the system: Occupational Safety and 
Health Act Section 20(29 U.S.C. 669).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: See PHS appendix, item  
100.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File Drawer and Computer Tape.
Retrievability: The purpose o f this system is the cause and 

prevention of disease of occupational origin. There is no transfer of 
this information outside NIOSH. Name is the index used to retrieve 
records from this system.

Safeguards:
24-hour guard service in building 
Locked building; locked rooms 
Personnel screening 
Locked file cabinets

Retention and disposal: Records are retained indefinitely. 
Disposal methods include erasing computer tapes and burning or 
shredding printouts.

System manager(s) and address:
Director
National Institute for Occupational Safëty and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for Disease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Vital status information is obtained 

from Federal, State and Local governments and other available 
sources. Information is obtained from the individual and from em
ployer records.

CDC NIOSH 0019.00
System name: Study of Selected Environmental Protection Agency 

Employees in Cincinnati for Respiratory Disease 
HEW/CDC/NIOSH.

Security classification: None. ,
System location:

Division of Field Studies and Clinical Investigations, NIOSH 
U .S. Post Office & Courthouse 
Cincinnati, Ohio 45202

Southwest Ohio Regional Computer Center 
Medical Sciences Building 
University of Cincinnati 
Cincinnati, Ohio 45202

Categories of individuals covered by the system: Individuals work
ing for the Environmental Protection Agency.

Categories of records in the system: Medical Questionnaires, X- 
ray, Sputum Cytology, and Pulmonary Function.

Authority for maintenance of the system: Occupational Safety and 
Health Act Section 20(29 U.S.C. 669).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: See PHS appendix, item  
100.

Policies and practices for storing, retrieving, accessing, retaining, 
. and disposing of records in the sytem:

Storage: Manual Files and Computer Tape.
Retrievability: The purpose of this system is the cause and 

prevention of disease of industrial origin. There is no transfer of 
this information outside NIOSH. Name is the index used to retrieve 
records from this system.

Safeguards:
24-hour guard service in building 
Locked building; locked rooms 
Personnel screening
Locked computer room and computer tape vaults

Locked file cabinets
Computer tapes are password protected

Retention and disposal: Records are retained indefinitely. 
Disposal methods include erasing computer tapes and burning or 
shredding printouts.

System manager(s) and address:
Director
National Institute for Occupational Safety and Health.
5600 Fishers Lane', Park Bldg - Room 3-32 
Rockville, Maryland 20852

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for Disease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Vital status information is obtained 

from Federal, - State and Local governments and other available 
sources. Information is obtained from the individual and from em
ployer records.

CDC NIOSH 0020.00
System name: Wórkers Exposed to Bis(chloromethyl) Ether and 

Chloromethyl methyl ether -HEW /CDC/NIOSH.
Security classification: None.
System location:

Division of Field Studies and Clinical Investigations, NIOSH 
U.S. Post Office & Courthouse 
Cincinnati, Ohio 45202

Southwest Ohio Regional Computer Center 
Medical Sciences Building 
University of Cincinnati 
Cincinnati, Ohio 45202

Categories of individuals covered by the system: Workers exposed 
to Bis(chloromethyl) Ether and Chloromethyl Methyl Ether.

Categories of records in the system: Sputum Cytology, Smoking, 
and Occupational History.

Authority for maintenance of the system: Occupational Safety and 
Health Act Section 20(29 U.S.C. 669).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: See PHS appendix, item 
100.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Computer Tape, Computer Printouts, Microfilm, and 
Microfiche.

Retrievability: The -purpose of this system is for the cause and 
prevention of disease of industrial origin. There is no transfer of 
this information outside NIOSH. Name is the index used to retrieve 
records from this system.

Safeguards:
24-hour guard service in building 
Locked building; locked rooms 
Personnel screening
Locked computer room and computer tape vaults
Locked file cabinets
Computer tapes are password protected

Retention and disposal: Records are retained indefinitely. 
Disposal methods include erasing computer tapes and burning or 
shredding printouts.

System manager(s) and address:
Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for D isease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
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Record source categories: Vital status information is obtained 
from Federal, State and Local governments and other available 
sources. Information is obtained from the individual and from em
ployer records.

CDC NIOSH 0021.00
System name: Study of Workers Exposed to Benzene — 

HEW/CDC/NIOSH.
Security classification: None.
System location:

Division of Field Studies and Clinical Investigations, NIOSH
U.S. Post Office & Courthouse
Cincinnati, Ohio 45202
Southwest Ohio Regional Computer Center
Medical Sciences Building
University of Cincinnati
Cincinnati, Ohio 45202

Categories of individuals covered by the system: Workers in the 
Chemical Industry Exposed to Benzene.

Categories of records in the system: Occupational Histories, 
Demographic Data.

Authority for maintenance of the system: Occupational Safety and 
Health Act Section 20(29 U.S.C. 669).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: See PHS appendix, item  
100.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Computer Tape, Computer Printout, M icrofiche, and 
Microfilm.

Retrievability: The purpose of this system is to determine the 
cause and prevention of disease of occupational origin. There is no 
transfer of this information outside NIOSH. Name is the index 
used to retrieve records from this system.

Safeguards;
24-hour guard service in building 
Locked building; locked rooms 
Personnel screening
Locked computer room and computer tape vaults 
Locked file cabinets
Computer tapes are password protected

Retention and disposal: Records . are retained indefinitely. 
Disposal methods include erasing computer tapes and burning or 
shredding printouts.

System manager(s) and address:
Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for Disease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Vital status information is obtained 

from Federal, State and Local governments and other available 
sources. Information is obtained from the individual and from em
ployer records.

CDC NIOSH 0022.00
System name: Uranium Miner Study in Far W est — 

HEW/CDC/NIOSH.
Security classification: None.
System location:

Western Area Laboratory for Occupational Safety* and Health, 
NIOSH

390 Wakara Way
Salt Lake City, Utah 84108

Computer Center
University of Utah
Salt Lake City, Utah 84108

Categories of individuals covered by the system: Uranium Miners 
in Far W est (1950-1973).

Categories of records in the system: Physical Exams, sputum 
cytology tests, demographic information, smoking history, occupa
tional history.

Authority for maintenance of the system: Public Health Service 
A ct, Section 301 (42 U.S.C. 241).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: See PHS appendix, item 
100.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the syteim

Storage: Manual files, computer printouts, computer cards, com
puter tapes, Cardex files, microfilm.

Retrievability: The main purpose of this study is to conduct a 
mortality and morbidity study of Uranium miners. This data is sent 
to other NIOSH divisions for health research. Name and case 
number are the indexes used to retrieve records from this system.

Safeguards:
Locked building 
Locked rooms 
Personnel screening
Locked computer room and computer tape vaults 
Locked file cabinets

Retention and disposal: Records are retained indefinitely. 
Disposal methods include erasing computer tapes and burning or 
shredding printouts.

System managerfs) and address:
Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for Disease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Information is obtained directly from 

the individual.
CDC NIOSH 0023.00

System name: Bureau of Mines Study in Morgantown, W est Vir
ginia -  HEW/CDC/NIOSH.

Security classification: None.
System location:

Appalachian Center for Occupational Safety and Health, 
NIOSH

944 Chestnut Ridge Road 
Morgantown, West Virginia 26505

Categories of individuals covered by the system: Employees of the 
Bureau of Mines in Morgantown, W est Virginia.

Categories of records in the system: Medical and Occupational 
Histories.

Authority for maintenance of the system: Goal Mine Health and 
Safety Act Section 501 (30 U.S.C. 951); Occupational Safety and 
Health Act Section 20 (29 U.S.C. 669).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: See PHS appendix, item 
100. . .

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Manual files, computer cards, microfilm.
Retrievability: The purpose of this system is to conduct medical 

research in occupational respiratory diseases. There is no transfer 
of this information outside NIOSH. Name and Case Number are 
the indexes used to retrieve records from this system.

Safeguards:
24-hour guard service in building 
Locked building; locked rooms 
Personnel screening 
Locked file cabinets
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Retention and disposal: Records are retained indefinitely. 
Disposal methods include burning or shredding paper materials.

System manager(s) and address:
Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for Disease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Information is obtained directly from 

the individual.
CDC NIOSH 0024.00

System name: Workers Exposed to Benzidine - (Bladder Cancer) — 
HEW/CDC/NIOSH.

Security classification: None.
System location:

Division of Field Studies and Clinical Investigations, NIOSH 
U .S. Post Office & Courthouse 
Cincinnati, Ohio 45202

Southwest Ohio Regional Computer Center 
Medical Sciences Building 
University of Cincinnati 
Cincinnati, Ohio 45202

Categories of individuals covered by the system: Employees at 
Selected Plants Using Benzidine.

Categories of records in the system: Occupational History, Demo
graphic Data.

Authority for maintenance of the system: Occupational Safety and 
Health Act Section 20(29 U.S.C. 669).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: See PHS appendix, item 
100.

JPolicies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Computer Tape, Microfilm, M icrofiche, Computer Prin
touts.

Retrievability: The purpose of this system is to determine the 
cause and prevention of disease of industrial origin. There is no 
transfer of this information outside NIOSH. Name is the index 
used to retrieve records from this system.

Safeguards:
24-hour guard service in building 
Locked building; locked rooms 
Personnel screening
Locked computer room and computer tape vaults
Locked file cabinets
Computer tapes are password protected

Retention and disposal: Records are retained indefinitely. 
Disposal methods include erasing computer tapes and burning or 
shredding printouts.

System manager(s) and address:
Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for Disease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Information is obtained from employer 

records. Vital status information is obtained from Federal, State 
and Local governments and other available sources. Information is 
obtained from the individual and employer records.

CDC NIOSH 0025.00
System name: Mine Enforcement Safety Administration (MESA) 

Dust Measurement -  HEW/CDC/NIOSH.
Security classification: None.
System location:

Appalachian Center for Occupational Safety and Health, 
NIOSH

944 Chestnut Ridge Road 
Morgantown, W est Virginia 26505

Categories of individuals covered by the system: U .S. Coal Miners 
who have been examined at least twice with 30 month intervals or 
more between exams.

Categories of records in the system: Medical data, dust sample 
measurements.

Authority for maintenance of the system: Coal Mine Health and 
Safety Act Section 501 (30 U.S.C. 951).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: See PHS appendix, item 
100.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Computer tape, computer listings.
Retrievability: The purpose of this system is to conduct 

epidemiological statistical analysis. There is no transfer of this in
formation outside NIOSH. Name and miner number are the indexes 
used to retrieve records from this system.

Safeguards:
24-hour guard service in building 
Locked building; locked rooms 
Personnel screening 
Locked file cabinets
Locked computer room and computer tape vaults 
Computer tapes are password protected

Retention and disposal: Records are retained indefinitely. 
Disposal methods include erasing computer tapes and burning or 
shredding paper materials.

System manager(s) and address:
Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for Disease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Information is obtained directly from 

the individual.
CDC NIOSH 0026.00

System name: Respiratory Infections Study in Guyan Valley, West 
Virginia -  HEW/CDC/NIOSH.

Security classification: None.
System location:

Appalachian Center for Occupational Safety and Health, 
NIOSH

944 Chestnut Ridge Road 
Morgantown, W est Virginia 265Q5

Categories of individuals covered by the system: Guyan Valley, 
W est Virginia households.

Categories of records in the system: Employment and Medical 
History.

Authority for maintenance of the system: Coal Mine Health and 
Safety Act Section 501 (30 U.S.C, 951).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: See PHS appendix, item 
100.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Questionnaires, computer cards, laboratory log books.
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Retrievability: The purpose of this system is to determine if coal 
miners are more susceptible to respiratory infections than the 
general population. There is no transfer of this information outside 
NIOSH. Case Number is the index used to retrieve records from  
this system. -w  : Bj :

Safeguards: , - ■ - - - |  . $  - V/, S A j g f ij ¡\

24-hour guard service in building 
Locked building; locked rooms 
Personnel screening 
Locked file cabinets
Locked computer room and computer tape vaults 
Computer tapes are password protected

Retention and disposal: Records are retained indefinitely. 
Disposal methods include burning or shredding paper materials.
' System managers) and address:

Director s . *8 •
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for Disease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Information is obtained directly from 

the individual.
CDC NIOSH 0027.00

System name: Radiation exposure records for NIOSH Employees in 
Morgantown -  HEW/CDC/NIOSH.

Security classification: None.
System location:

Appalachian Center for Occupational Safety and Health,
NIOSH

944 Chestnut Ridge Road 
Morgantown, West Virginia 26505

Categories of individuals covered by the system: Present and past 
NIOSH employees located at Morgantown, W. Va.

Categories of records in the system: Name, X-Ray exposure 
levels.

Authority for maintenance of the system: Occupational Safety and 
Health Act Section 19 (29 U.S.C. 668).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: See PHS appendix, item  
100.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Manual files.
Retrievability: The purpose of this system is to maintain X-Ray 

exposure records to prevent toxic exposure to harmful rays. There 
is no transfer of this information outside NIOSH. Name is the 
mdex used to retrieve records from this system.

Safeguards:
24-hour guard service in building 
Locked building; locked rooms 
Personnel screening 
Locked file cabinets

Retention and disposal: Records are retained indefinitely. 
Disposal methods include burning or shredding paper materials.

System manager(s) and address:
Director _ | 1 '• - --7 " "
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852 \

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for Disease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.

8 8 5 8 3

Record so tim  ca ti^ iles: Information is obtained directly from  
the individual/ 1 * ‘ " n i u  “

CDC NIOSH 0028.00
System name: Silicosis Study in 30 Metal Mines 1958-1962 — 

HEW/CDC/NIOSH.
Security classification: None.
System location:

Western Area Laboratory for Occupational Safety and Health, 
NIOSH

390 Wakara Way
Salt Lake City, Utah 84108

Computer Center, University of Utah 
Salt Lake City, Utah 84108

Division of Field Studies and Clinical Investigations, NIOSH 
U.S. Post O ffice & Courthouse 
Cincinnati, Ohio
Appalachian Laboratory for Occupational Respiratory 

D iseases, NIOSH 
944 Chestnut Ridge Road 
Morgantown, W est Virginia 26505 5 

Men employed in 30 different metal mines from 1958 to 1962. 
Categories of records in the system: Demographic data, smoking 

histories, occupational information, physical examination data, in
cluding X-ray film s. 7

Public Health Service Act, Section 301 (42 U.S.C. 241).
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: See PHS appendix, item 
100.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Manual files, computer tapes.
Retrievability: The purpose of this system is to study the 

prevalence of silicosis in 1960, and to conduct subsequent mortality 
studies. Hiere is no transfer of this information outside NIOSH. 
Name is the index used to retrieve records from this system. 

Safeguards:
24-hour guard service in building 
Locked building; locked rooms 
Personnel screening 
Locked file cabinets
Locked computer room and computer tape vaults 
Computer tapes are password protected 

Retention and disposal: Records are retained indefinitely. 
Disposal methods include erasing computer tapes and burning or 
shredding paper materials.

System managers) and address:
Director -
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852 

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for D isease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Information is obtained directly from 

the individual.
CDC NIOSH 0029.00

System name: Byssinosis Study at Cordova, North Carolina, Klop- 
man Steele Plant -  HEW/CDC/NIOSH.

Security classification: None.
System location:

Appalachian Center for Occupational Safety and Health,
NIOSH

944 Chestnut Ridge Road 
Morgantown, W est Virginia 26505 

Categories of individuals covered fay the system: Cotton-Textile 
Mill employees and a sample of the general population.
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Categories of records in the system: M edical history , employment 
history, and industrial environmental records* '* ■ ■ <<>

Authority for maintenance of the system: Occupational Safety and 
Health Act Section 20 (29 U.S.C. 669).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: See PHS appendix, item  
100.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Manual files, computer tape, computer cards. 
Retrievability: The main purpose is to conduct medical research 

on byssinosis. This system is not transferred outside NIOSH. Name 
and code numbers are the indexes used to retrieve records from 
this system.

Safeguards:
24-hour guard service in building 
Locked building; locked rooms 
Personnel screening
Locked computer room and computer tape vaults 
Locked file cabinets 
Computer tapes are password protected 

Retention and disposal: Records are retained for 17 years. 
Disposal methods include erasing computer tapes and burning or 
shredding printouts.

System manager(s) and address:
Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852 

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for Disease Control 
Atlanta, Georgia 30333 N 

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Information is obtained directly from 

the individual.
CDC NIOSH 0030.00

System name: Byssinosis Research at Burlington Industries in Ash- 
ville, North Carolina -  HEW/CDC/NIOSH.

Security classification: None.
System location:

Appalachian Center for Occupational Safety and Health, 
NIOSH

944 Chestnut Ridge Road 
Morgantown, W est Virginia 26505 

Categories of individuals covered by the system: Textile Workers. 
Categories of records in the system: Medical and Occupational 

Histories, Respiratory Test Results.
Authority for maintenance of the system: Occupational Safety and 

Health Act Section 20(29 U.S.C. 669).
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: See PHS appendix, item 
100.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Manual files, Computer Cards, Computer Tape, 
Microfilm.

Retrievability: The purpose of this system is to conduct medical 
research and statistical analysis of Byssinosis. There is no transfer 
of this information outside NIOSH. Name and case number are the 
indexes used to retrieve records from this system.

Safeguards:
24-hour guard service in building 
Locked building; locked rooms 
Personnel screening
Locked computer room and computer tape vaults 
Locked file cabinets 
Computer tapes are password protected 

Retention and disposal: Records áre retained indefinitely. 
Disposal methods include erasing computer tapes and burning o r  

shredding printouts.

System managers) and address:
Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852 

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for D isease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Information is obtained directly from 

the individual.
CDC ly iO S H  0031.00

System name: Histocompatibility Association of Pneumoconiosis 
(Black Lung) in Coal Workers -  HEW/CDC/NIOSH.

Security classification: None.
Systran location:

Appalachian Center for Occupational Safety and Health, 
NIOSH

944 Chestnut Ridge Road 
Morgantown, W est Virginia 26505

Bowman Gray Medical School 
W inston-Salem, North Carolina 27103 

Categories of individuals covered by the system: Coal Workers in 
the NIOSH National Coal Study.

Categories of records in the system: Medical and employment 
histories, medical research questionnaires and permission forms, re
port forms.

Authority for maintenance of the system: Federal Coal Mine 
Health and Safety Act Section 501(30 U.S.C. 951); Sec. (501Xa)(5).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: See PHS appendix, item 
100.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: *

Storage: Manual records, computer cards:'
Retrievability: The main purpose is to conduct medical research 

in pneumoconiosis. This system is not transferred outside NIOSH. 
Name and code numbers are the indexes used to retrieve records 
from this system.

Safeguards:
24-hour guard service in building 
Locked building; locked rooms 
Personnel screening
Locked computer room and computer tape vaults 
Locked file cabinets 
Computer tapes are password protected 

Retention and disposal: Records are retained for 17 years. 
Disposal methods include erasing computer tapes and burning or 
shredding printouts.

System manager(s) and address:
Director
National Institute for Occupational Safety and Health 
SôOO'Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852 

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for D isease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Information is obtained directly from 

the individual.
CDC NIOSH 0032.00

System name: National Coal Miner Study — HEW/CDC/NIOSH. 
Security classification: None.
System location:
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Appalachian Center for Occupational Safety, and Health, 

NIOSH
944 Chestnut Ridge Road 
Morgantown, W est Virginia 26505 

Categories of individuals covered by the system: Coal Miners. 
Categories of records in the system: Occupational and Medical 

Histories, X-Ray, Respiratory Test Results.
Authority for maintenance of the system: Coal Mine Health' and 

Safety Act Section 501(30 U.S.C. 951).
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Data is sent to the Mur
ing Enforcement and Safety Administration, D ept of the Interior to 
report incidence of pneumoconiosis. See PHS appendix, item 100.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Microfilm, Computer Tape, Computer disk, manual files. 
RetrievabiHty: The primary purpose is to conduct medical and 

epidemiological research on coal miners. There is no transfer of 
this information within HEW. Name and social security number are 
the indexes used to retrieve records from this system. (SSN exemp
tion applied for under Section 7 of the Privacy Act.)

Safeguards:
24-hour guard service in building 
Locked building; locked rooms 
Personnel screening
Locked computer room and computer tape vaults 
Locked file cabinets 
Computer tapes are password protected 

Retention and disposal: Records are retained indefinitely. 
Disposal methods include erasing computer tapes and burning or 
shredding printouts.

System manager(s) and address:
Director
National Institute for Occupatioñal Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852 

Notification procedure:
* Privacy Act Coordinator 

Management Analysis Office 
Center for Disease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Information is obtained directly from 

the individual.
CDC NIOSH 0033.00

System name: Vibration Laboratory Studies (Experimental Group)~ 
HEW/CDC/NIOSH.

Security classification: None.
System location:

Division of Laboratories and Criteria Development, NIOSH 
1014 Broadway 
Cincinnati, Ohio 45202

Categories of individuals covered by the system: Voluntary, 
Human Experimental Subjects from the general population.

Categories of records in the system: Physical Examinations, 
Results of Laboratory Tests (e.g., Physiological, Acceleration Mea
sures, Performance Tests).

Authority for maintenance of the system: Occupational Safety and 
Health Act Section 20(29 U.S.C. 669).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: See PHS appendix, item

Policies and practices for storing, retrieving, accessing, retaining, 
ant* disposing of records in the sytem:.

Storage: Manual files, Computer Tape.
Retrievability^, The purpose of this system -is to assist in the 

development of workplace standards. There is no transfer of this 
information outside NIOSH. Name, case number and study number 
are the mdexes used to retrieve records from this system f

Locked building; locked rooms 
Personnel screening

Locked computer room and computer tape vaults 
Locked file cabinets

Retention and disposal: Records are retained indefinitely. 
Disposal methods include erasing computer tapes and burning or 
shredding printouts.

System managerfs) and address:
Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852 

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for D isease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Information is obtained directly from 

the individual.
CDC NIOSH 0034.00

System name: Occupational Vibration Field Studies (Experimental 
Group) -  HEW/CDC/NIOSH.

Security classification: None.
System location:

Division of Laboratories and Criteria Development, NIOSH 
1014 Broadway 
Cincinnati, Ohio 45202

Categories of individuals covered by the system: Bus and Truck 
Drivers, Heavy Equipment Operators, Farm Workers, Foundry and 
Metal Workers, Wood Cutters and Wood Workers. All are volun
teers.

Categories of records in the system: Medical Test Results.
Authority for maintenance of the system: Occupational Safety and 

Health Act Section 20(29 U.S.C. 669).
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: See PHS appendix, item 
100. V

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Computer Tape, Manual files.
Retrieyabillty: The purpose of this system is to assist in the 

development of standards for the workplace. There is no transfer 
of this information outside NIOSH. Name and case number are the 
indexes used to retrieve records from this system.

Safeguards:
Locked building; locked rooms 
Personnel screening
Locked computer room and computer tape vaults 
Locked file cabinets

Retention and disposal: Records are retained indefinitely. 
Disposal methods include erasing computer tapes and burning or 
shredding printouts.

System manager(s) and address:
EHrector
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852 

Notification procedure:
Privacy Act Coordinator 
Management Analysis O ffice 
Center for Disease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Information is obtained directly from 

the individual.
CDC NIOSH 0035.00

System name: Indicators of Physiological and Psychological Strain - 
- HEW/CDC/NIOSH.

Security classification: None.
System location:

Division of Laboratories and Criteria Development, NIOSH
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1014 Broadway 
Cincinnati, Ohio 45202

176 W est McMillan 
Cincinnati, Ohio 45219

Categories of individuals covered by the system: Volunteer-Human 
Laboratory Subjects.

Categories of records in the system: Physical Examination Data, 
Results of Laboratory Data.

Authority for maintenance of the system: Occupational Safety and 
Health Act Section 20(29 U.S.C. 669).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: See PHS appendix, item  
100. r — r

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Computer Cards, Laboratory Data Paper.
Retrievability: The purpose of this system is to assist in the 

development of standards in the workplace. There is no transfer of 
this information outside NIOSH. Name and case number are the in
dexes used to retrieye records from this system.

Safeguards:
Locked building; locked rooms 
Personnel screening

Retention and disposal: Records are retained indefinitely. 
Disposal methods include burning or shredding paper materials.

System manager(s) and address:
Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852

Notification procedure: **
Privacy Act Coordinator 
Management Analysis Office 
Center for Disease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Information is obtained directly from 

the individual.
CDC NIOSH 0036.00

System name: Effects of carbon monoxide on vigilance per
formance of College Students — HEW/CDC/NIOSH. N

Security classification: None.
System location:

Division of Laboratories and Criteria Development, NIOSH 
1014 Broadway 
Cincinnati, Ohio 45202

Categories of individuals covered by the system: Volunteer Stu
dents at the University of Cincinnati.

Categories of records in the system: Medical History, Biological 
Data, Physiological Data, Psychomotor Data.

Authority for maintenance of the system: Occupational Safety and 
Health Act Section 20(29 U.S.C. 669).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: See PHS appendix, item 
100.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Computer Cards, Manual files. -
Retrievability: The purpose of this system is to assist , in the 

development of standards for the workplace. There is no transfer 
of this information outside NIOSH. Name and case number are the 
indexes used to retrieve records from this system.

Safeguards:
Locked building; locked rooms 
Personnel screening 
Locked file cabinets

Retention and disposal: Records are retained indefinitely. 
Disposal methods include burning or shredding printouts.

System managerfs) and address:
Director

National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for D isease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Information is obtained directly from 

the individual.
CDC NIOSH 0037.00

System name: Study of Behavioral Performance of Kentucky Toll 
Booth Operators Exposed to Auto Exhaust 
HEW/CDC/NIOSH.

Security classification: None.
System location:

Division of Laboratories and Criteria Development,' NIOSH 
1014 Broadway - -. . • -

-  Cincinnati, Ohio 45202
Categories of individuals covered by the system: Toll Booth Opera

tors in Kentucky.
Categories of records in the system: Behavioral Performance, 

Medical History, Physical Examination, Carbon Monoxide Burden, 
Workday Exposure to Metals.

Authority for maintenance of the system: Occupational Safety and 
Health Act Section 20(29 U.S.C. 669).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: See PHS appendix, item 
100.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Manual files. • . '
Retrievability: The purpose of this system is to assist in the 

development of standards in the workplace. There is no transfer of 
this information outside NIOSH. Case number is the index used to 
retrieve records from this system.

Safeguards:
Guard service in building 
Locked building; locked rooms 
Personnel screening 
Locked file cabinets

Retention and disposal: Records will be retained until August, 
1976. Disposal methods include burning or shredding.

System manager(s) and address:
Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for Disease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Information is obtained directly from 

the individual.
CDC NIOSH 0038.00

System name: Epidemiological Study of United States Surface Coal 
Miners.

Security classification: None.
System location:

Appalachian Center for Occupational Safety and Health, 
NIOSH

944 Chestnut Ridge Road 
Morgantown, West Virginia 26505

Categories of individuals covered by the system: Surface Coal 
Miners.

Categories of records in the system: Medical and Occupational 
Histories, Respiratory Test Results; X-Ray.
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Authority for maintenance of the system: Coal Mine Health and 

Safety Act Section 501(30 U.S.C. 951).
Routine uses of records maintained in the system, including catego

ric of usen and the purposes of such uses: See PHS appendex, item  
100. '

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Computer Cards; Computer Tape and Disk, Microfilm, 
File Cabinets.

Retrievability: The purpose of this system is to perform medical 
and epidemiological research and statistical analyses on respiratory 
diseases of surface coal miners. There is no transfer of this infor
mation outside NIOSH. Name and Case Number are the indexes 
used to retrieve records from this system.

Safeguards;
24-hour guard service in building 
Locked building; locked rooms 
Personnel screening
Locked computer room and computer tape vaults
Locked file cabinets
Computer tapes are password protected

Retention and disposal: Records are retained indefinitely. 
Disposal methods include erasing computer tapes and burning or 
shredding printouts.

System manager(s) and address:
Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for Disease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Information is obtained directly from 

the individual.
CDC NIOSH 0039.00

System name: Study of workers in Tyler, Texas asbestos plants —. 
HEW/CDC/NIOSH.

Security classification: None.
System location: ,

Division of Field Studies and Clinical Investigations, NIOSH 
U.S. Post Office &  Courthouse 
Cincinnati, Ohio 45202 "■

Southwest Ohio Regional Computer Center 
Medical Sciences Building 
University of Cincinnati 
Cincinnati, Ohio 45202

Texas Chest Foundation 
P.0. Box 2003 
Tyler, Texas 75701

Categories of individuals covered by the system: Employees of 
Tyler, Texas Asbestos Plant.

Categories of records in the system: Occupational histories, demo
graphic data.

Authority for maintenance of the system: Occupational Safety and 
Health Act Section 20(29 U.S.C. 669).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Data is supplied to the 
Texas Chest Foundation in order to permit them to contact 
asbestos workers for follow-up medical studies.

Policies and practices for storing, retrieving, accessing, retaining, 
*nd disposing of records in the sytem:

Storage: Computer tape, microfilm, microfiche, computer prin
touts, manual files.

Retrievability: The purpose of this system is to determine the 
cause and prevention of occupationally-related diseases. There is 
no transfer of this information outside NIOSH. Name is the index 
used to retrieve records from this system.

Safeguards:

24-hour guard service in building 
Locked building; locked rooms 
Personnel screening
Locked computer room and computer tape vaults 
Locked file cabinets 
Computer tapes are password protected 

Retention and disposal: Records are retained indefinitely. 
Disposal methods include erasing computer tapes and burning or 
shredding printouts.

System manager(s) and address:
Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852 

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for Disease Control 
Atlanta, Georgia 30333 <

Record access procedures: Same as notification. 13 
Same as notification. -
Record source categories: Information is obtained from employer 

records. Vital status information is obtained from Federal, State 
and Local governments and other available sources.

CDC NIOSH 0040.00
System name: Pennsylvania Coal Miners Study --

HEW/CDC/NIOSH.
Security classification: None.
System location:

Appalachian Center for Occupational Safety and Health, 
NIOSH

944 Chestnut Ridge Road 
Morgantown, W est Virginia, 26505 

Categories of individuals covered by the system: Pennsylvania Coal 
Miners. . ^

Categories of records in the system: Demographic data, medical 
and employment histories, mortality data, including death cer
tificates.

Authority for maintenance of the system: Federal Coal Mine 
Health and Safety Act Section 501(30 U.S.C. 951).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing <41 records in the sytem:

Storage: Computer tapes, computer cards, manual files. 
Retrievability: The main purpose is to conduct a mortality study 

on Pennsylvania coal miners. There is no transfer of this informa
tion outside NIOSH. Survey number is the index used to retrieve 
records from this system.

Safeguards:
Guard service in building 
Locked building; locked rooms 
Personnel screening
Locked computer room and computer tape vaults 
Locked file cabinets 
Computer tapes are password protected 

Retention and disposal: Records are retained indefinitely. 
Disposal methods include erasing computer tapes and burning or 
shredding printouts.

System managers) and address:
Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852 

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for Disease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
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Record source categories: Information obtained from Pennsylvania 
State Health Department, which collected the information directly 
from the individual.

CDC NIOSH 0041.00
System name: Purseglove Mine (W est Virginia) Shift Study — 

HEW/ CDC/NIOSH.
Security classification: None.
System location:

Appalachian Center for Occupational Safety and Health, 
NIOSH

944 Chestnut Ridge Road 
Morgantown, W est Virginia 26505

Categories of individuals covered by the system: Coal Miners at 
Purseglove Mine, W'est Virginia.

Categories of records in the system: Occupational and medical his
tory, respiratory test results.

Authority for maintenance of the system: Federal Coal Mine 
Health and Safety Act, Section 501(30 U.S.C. 951).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: See PHS appendix, item 
100.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Manual files, computer cards, computer tape, microfilm.
Retrievability: The main purpose of this system is to determine 

effects of shift work on occupational respiratory diseases. This 
system is not transferred outside NIOSH. Name and case numbers 
are the indexes used to retrieve records from this system.

Safeguards:
24-hour guard service in building 
Locked building; locked rooms 
Personnel screening
Locked computer room and computer tape vaults
Locked file cabinets
Computer tapes are password protected

Retention and disposal: Records are retained for 20 years. 
Disposal methods include erasing computer tapes and burning or 
shredding printouts.

System manager(s) and address:
Director
National. Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg. - Room 3-32 
Rockville, Maryland 20852

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for Disease» Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Information is obtained directly from 

the individual.
CDC NIOSH 0042.00

System name: Study of Workers Exposed to Chlorinated Hydrocar- 
bons—HEW/CDC/NIOSH.

Security classification: None.
System location:

Division of Field Studies and Clinical Investigations, NIOSH 
U.S. Post Office & Courthouse 
Cincinnati, Ohio 45202

Southwest Ohio Regional Computer Center 
Medical Sciences Building 
University of Cincinnati 
Cincinnati, Ohio 45202

Categories of individuals covered by the system: Tri
chloroethylene, polychlorinated biphenols, ethyline biodiomine, and 
chloropreme exposed workers in selected plants.

Categories of records in the system: Questionnaires, Physical Ex
aminations, Occupational History, and Sputum Cytology.

Authority for maintenance of the system: Occupational Safety and 
Health Act, Section 20 (29 U.S.C. 669).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: See PHS appendix, item 
100.

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem:

Storage: Microfilm, microfiche, computer tape, computer prin
touts.

Retrievability: The purpose of this system is to determine the 
cause and prevention of occupationally-related diseases. There is 
no transfer of this information outside NIOSH. Name is the index 
used to retrieve records from this system.

Safeguards:
24-hour guard service in building 
Locked building; locked rooms 
Personnel screening
Locked computer room and computer tape vaults
Locked file cabinets
Computer tapes are password protected

Retention and disposal: Records are retained indefinitely. 
Disposal methods include ' erasing computer tapes and burning or 
shredding printouts.

System manager(s) and address:
Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg. - Room 3-32 
Rockville, Maryland 20852

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for Disease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Vital status information- is obtained 

from Federal, State and local governments and other available 
sources. Information is obtained from the individual and from em
ployer records.

CDC NIOSH 0043.00
System name: Pre-Test Cosmetology Convention Study- 

HEW/CDC/NIOSH.
Security classification: None.
System location:

Division of Field Studies and Clinical Investigations, NIOSH 
5555 Ridge Road 
Cincinnati, Ohio 45237

Categories of individuals covered by the system: Cosmetologists.
Categories of records in the system: Medical Questionnaires, X- 

Rays, Sputum Cytologies, Pulmonary Functions.
Authority for maintenance of the system: Occupational Safety and 

Health Act, Section 20 (29 U.S.C. 669).
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: See PHS appendix, item 
100.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Manual file drawers.
Retrievability: The purpose- of this system is to determine the 

cause and prevention of occupationally-related diseases. There is 
no transfer of this information outside NIOSH. Name is the index 
used to retrieve records from this system.

Safeguards:
24-hour guard service in building -
Locked building; locked rooms 
Personnel screening 
Locked file cabinets

Retention and disposal: Records are retained indefinitely. 
Disposal methods include burning or shredding printouts.

System manager(s) and address:
Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg. - Room 3-32 
Rockville, Maryland 20852

Notification procedure:
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Privacy Act Coordinator 
Management Analysis Office 
Center for Disease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record, source categories: Vital status information is obtained 

from Federal, State and local governments and other available 
sources. Information is obtained from the individual and employer 
records.

CDC NIOSH 0044.00
System name: Study of Cincinnati Fireworkers—

HEW/CDC/NIOSH.
Security classification: None.
System location:

Division of Field Studies and Clinical Investigations, NIOSH 
U.S. Post Office & Courthouse 
Cincinnati, Ohio 45202

Southwest Ohio Regional Computer Center 
Medical Sciences Building 
University of Cincinnati 
Cincinnati, Ohio 45202

Categories of individuals covered by the system: Cincinnati, Ohio 
Firefighters. » > •—

Categories of records in the system: Occupational •histories, medi
cal histories, demographic information.

Authority for maintenance of the system: Occupational Safety and 
Health Act, Section 20 (29 U.S.C. 669).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: See PHS appendix, item 
100. f

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Computer tape, microfilm, microfiche, source docu
ments, computer printouts.

Retrievability: The purpose of this system is to assess the cause 
and prevention of diseases of occupational origin. There is no 
transfer of this information outside NIOSH. Name and number are 
the indexes used to retrieve records from this system.

Safeguards:
24-hour guard service in building 
Locked building; locked rooms 
Personnel screening
Locked computer room and computer tape vaults 
Locked file cabinets
Computer tapes are password protected

Retention and disposal: Records are retained indefinitely. 
Disposal methods include erasing computer tapes and burning or 
shredding printouts.

System manager(s) and address:
Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane*, Park Bldg. - Room 3-32 
Rockville, Maryland 20852

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for Disease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Information is obtained from employer 

rê n^S status information is obtained from Federal, State
and local governments and other available sources.

CDC NIOSH 0045.00
Systm name: Study of Pottstown, Pennsylvania Chemical Plant 

Workere—HEW/CDC/NIOSH.
Security classification: None.
System location:

V ision  of Field Studies and Clinical Investigations, NIOSH  
C-S. Post Office & Courthouse 

. Cincinnati, Ohio 45202

Southwest Ohio Regional Computer Center 
Medical Sciences Building 
University of Cincinnati 
Cincinnati, Ohio 45202

Categories of individuals covered by the system: Employees of 
Vinyl Chloride, Rubber, and Plastics Plant in Pottstown, Pennsyl
vania.

Categories of records in the system: Medical questionnaires, occu
pational history and results of medical tests, demographic informa
tion.

Authority for maintenance of the system: Occupational Safety and 
Health Act, Section 20 (29 U.S.C. 669)

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: See PHS appendix, item 
100.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Computer tape, microfilm, microfiche, x-rays, computer 
printouts, manual files.

Retrievability: The purpose of this system is to determine the 
cause and prevention of occupationally-related diseases. There is 
no transfer of this information outside NIOSH. Name is the index 
used to retrieve records from this system.

Safeguards:
24-hour guard service in building 
Locked building; locked rooms 
Personnel screening
Locked computer room and computer tape vaults
Locked file cabinets
Computer tapes are password protected

Retention and disposal: Records are retained indefinitely. 
Disposal methods include erasing computer tapes and burning or 
shredding printouts.

System manager(s) and address:
Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg. - Room 3-32 
Rockville, Maryland 20852

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for Disease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Vital status information is obtained 

from Federal, State and local governments and other available 
sources. Information is obtained from the individual and employer 
records.

CDC NIOSH 0046.00
System name: Union Pacific Railroad Workers - Carbon Monoxide 

Study—HEW/CDC/NIOSH.
Security classification : None.
System location:

Western Area Laboratory for Occupational Safety and Health 
NIOSH

390 Wakara Way
Salt Lake City, Utah 84108

Division of Field Studies and Clinical Investigations, NIOSH 
5555 Ridge Road 
Cincinnati, Ohio 45237

Categories of individuals covered by the system: Selected Union 
Pacific Railroad workers exposed to carbon monoxide.

Categories of records in the system: Questionnaires, x-rays, spu
tum cytology, pulmonary function.

Authority for maintenance of the system: Occupational Safety and 
Health Act, Section 20 (29 U.S.C; 669).
_ Routine uses of records maintained in the system, including catego

ries erf users and the purposes of such uses: See PHS appendix, item 
100.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:
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Storage: Manual files.
Retrievability: The purpose of this system  is to determine the 

cause and prevention of occupationally-related diseases. There is 
no transfer of this information outside NIOSH. Name is the index 
used to retrieve records from this system.

Safeguards:
24-hour guard service in building 
Locked building; locked rooms 
Personnel screening 
Locked file cabinets

Retention and disposal: Records are retained indefinitely. 
Disposal methods include burning or shredding printouts.

System manager(s) and address:
Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Eldg. - Room 3-32 
Rockville, Maryland 20852

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for Disease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Vital status information is obtained 

from Federal, State and local governments and other available 
sources. Information is obtained from the individual and employer 
records.

CDC NIOSH 0047.00
System name: Studies of Workers in Asbestos Related Industries— 

HEW/CDC/NIOSH.
Security classification: None.
System location:

Division of Field Studies and Clinical Investigations, NIOSH 
U.S. Post Office & Courthouse 
Cincinnati, Ohio 45202

Southwest Ohio Regional Computer Center 
Medical Sciences Building 
University of Cincinnati 
Cincinnati, Ohio 45202

Western Area Laboratory for Occupational Safety and Health, 
NIOSH

390 Wakara Way
Salt Lake City, Utah 84108

Categories of individuals covered by the system: Employees in 
selected asbestos'related industries.

Categories of records in the system: Pulmonary function, x-rays, 
medical questionnaires, smoking histories, and occupational histo
ries.

Authority for maintenance of the system: Occupational Safety and 
Health Act, Section 20 (29 U.S.C. 669).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: See PHS appendix, item  
100.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Computer tape, microfilm, microfiche, computer prin
touts, and manual files. r

Retrievability: The purpose of this system is to determine the 
cause and prevention, of occupationally-related diseases. There is 
no transfer of this information outside NIOSH. Name is the index 
used to retrieve records from this system.

Safeguards:
24-hour guard service in building 
Locked building; locked rooms 
Personnel screening
Locked computer room and computer tape vaults
Locked file cabinets
Computer tapes are password protected

Retention and disposal: Records are retained indefinitely. 
Disposal methods include erasing computer tapes and burning or 
shredding printouts.

System manager(s) and address:
Director
National Institute for Occupational'Safety and Health 
5600 Fishers Lane, Park Bldg. - Room 3-32 
Rockville, Maryland 20852 

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for D isease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Vital status information is obtained 

from Federal, State and local governments and other available 
sources. Information is obtained from the individual and employer 
records.

CDC NIOSH 0048.00
System name: Study of workers exposed to fibrous glass- 

HEW/CDC/NIOSH.
Security classification: None.
System location:

Division of H eld Studies and Clinical Investigations, NIOSH 
U .S. Post Office & Courthouse 
Cincinnati, Ohio 45202

Southwest Ohio, Regional Computer Center 
Medical Sciences Building 
University of Cincinnati 
Cincinnati, Ohio 45202

Western Area Laboratory for Occupational Safety and Health, 
NIOSH

390 Wakara Way
Salt Lake City, Utah 84108

Categories of individuals covered by the system: Employees ex
posed to fibrous glass from several plants.

Categories of records in the system: Occupational history, demo
graphic data, drivers licence data.

Authority for maintenance of the system: Occupational Safety and 
Health Act, Section 20 (29 U.S.C. 669).

Routine uses of records maintained in the system, including catego
ries of users and file purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Computer tape, microfilm, microfiche, computer prin
touts, manual files.

Retrievability: The purpose of this system is to  determine the 
cause and prevention of occupationally-related diseases. There is 
no transfer of this information outside NIOSH. Name is the index 
used to retrieve records from this system.

Safeguards:
24-hour guard service in building 
Locked building; locked rooms 
Personnel screening
Locked computer room and computer tape vaults 
Locked file cabinets 
Computer tapes are password protected 

Retention and disposal: Records are retained indefinitely. 
Disposal methods include erasing computer tapes and burning or 
shredding printouts:

System manager(s) and address:
Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg. - Room 3-32 
Rockville, Maryland 20852 

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for D isease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.

FEDERAL REGISTER VOL. 40, NO. 167—WEDNESDAY. AUGUST 27, 1975



DEPARTMENT OF HEALTH, EDUCATION, AND WELFARE 38591

Record source categories: Information is obtained from employer 
records. Vital status information is obtained- from Federal, State 
and local governments and other available sources.

CDC NIOSH 0049.00
System name: Workers Exposed to Cotton Dust - Byssinosis— 

HEW/CDC/NIOSH.
Security classification: None.
System location:

Division of Field Studies and Clinical Investigations, NIOSH 
U.S. Post Office & Courthouse 
Cincinnati, Ohio 45202

Southwest Ohio Regional Computer Center 
Medical Sciences Building 
University of Cincinnati 
Cincinnati, Ohio 45202 ¿i _ :
Western Area Laboratory for Occupational Safety and Health, 

NIOSH
390 Wakara Way
Salt Lake City, Utah 84108

Categories oí individuals covered by the system: Workers from 
selected, plants in the cotton industry.

Categories of records in the system: Medical questionnaires, x-ray, 
sputum cytology, pulmonary function.

Authority for maintenance of the system: Occupational Safety and 
Health Act, Section 20 (29 U.S.C. 669).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: See PHS appendix, item 
100. 4

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Computer tape, microfilm, microfiche, computer prin
touts.

Retrievability: The purpose of this system is to determine the 
cause and prevention of disease of industrial origin. There is no 
transfer of this information outside NIOSH. Name is the index 
used to retrieve records from this system.

Safeguards:
24-hour guard service in building 
Locked building; locked rooms 
Personnel screening
Locked computer room and computër tape vaults 
Locked file cabinets
Computer tapes are password protected

Retention and disposal: Records are retained indefinitely. 
Disposal methods include erasing computer tapes and burning or 
shredding printouts.

System manager(s) and address:
Director - . '
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg. - Room 3-32 
Rockville, Maryland 20852

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for Disease Control 
Atlanta, Georgia 3Ó333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Vital status information is obtained 

from Federal, State and local governments and other available 
sources. Information is obtained from the individual and from em
ployer records.

CDC NIOSH 0050.00 ^
System name: Appalachian Coal Miner Study (1963-1966)— 

HEW/CDC/NIOSH.
Security classification: None.
System location:

Appalachian Center for Occupational Safety and Health,
NIOSH

944 Chestnut Ridge Road 
Morgantown, West Virginia 26505

Categories of individuals covered by the system: -Coal miners.

Categories of records in the system: Medical and occupational 
histories.

Authority for maintenance of the system: Public Health Service 
A cts, Section 301 (42 U.S.C. 241).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: See PHS appendix, item 
100.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Computer cards.
Retrievability: The purpose of this System is to research Black 

lung in coal miners. There is no transfer of this information outside 
NIOSH. Name and case number aie the indexes used to retrieve 
records from this system.

Safeguards:
24-hour guard service in building 
Locked building; locked rooms 
Personnel screening 
Locked file cabinets

Retention and disposal: Records are retained indefinitely. 
Disposal methods include burning or shredding paper materials.

System managers) and address:
Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg. - Room 3-32 
Rockville, Maryland 20852

Notification procedure:
Privacy Act Coordinator 
Management Analysis'Office 
Center for Disease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Information is obtained directly from 

the individual.
CDC NIOSH 0051.00

System name: Kaiser Aluminum Employees at Ravens wood, West 
Virginia Study- HEW/CDC/NIOSH.

Security classification: None.
System location: ...

Appalachian Center for Occupational Safety and Health, 
NIOSH

944 Chestnut Ridge Road 
Morgantown, West Virginia 26505

Categories of individuals covered by the system: Employees of 
Kaiser Aluminum at Ravens wood, W est Virginia.

Categories of records in the system: Occupational history, medical 
test results.

Authority for maintenance of the system: Federal Coal Mine 
Health and Safety Act, Section 501 (30 U.S.C. 951).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: See PHS appendix, item 
100.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Manual files, computer tape, computer cards.
Retrievability: The purpose of this system is the research of 

respiratory disease. There is no transfer of this information outside 
NIOSH. Name and case number are the indexes used to retrieve 
records from this system.

Safeguards:
24-hour guard service in building 
Ix>cked building; locked rooms 
Personnel screening 
Locked file cabinets
Locked computer room and computer tape vaults 
Computer tapes are password protected

Retention and disposal: Records are retained indefinitely. 
Disposal methods include erasing computer tapes and burning or 
shredding paper materials.

System manager(s) and address:
Director
National Institute for Occupational Safety and Health
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5600 Fishers Lane, Park Bldg. - Room 3-32 
Rockville, Maryland 20852 

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for Disease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Information is obtained directly from  

the individual.
CDC NIOSH 0052.00

System name: West Virginia Pup  and Paper Company Study— 
HEW/CDC/NIOSH.

Security classification: None.
System location:

Appalachian Center for Occupational Safety and Health,
NIOSH

944 Chestnut Ridge Road 
Morgantown, W est Virginia 26505 

Categories of individuals covered by the system: Employees of 
West Virginia Pulp and Paper Company.

Categories of records in the system: Medical and employment 
histories, medical test results.

Authority for maintenance of the system: Occupational Safety and 
Health Act, Section 20 (29 U.S.C. 669).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: See PHS appendix, item 
100.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Manual files and computer cards.
Retrievability: The purpose of this system is to survey respiratory 

illnesses of carbon electrode workers. There is no transfer of this 
information outside NIOSH. Name and case number are the in
dexes used to retrieve records from this system.

Safeguards:
24-hour guard service in building 
Locked building; locked rooms 
Personnel screening
Locked file cabinets x

Retention and disposal: Records are retained indefinitely. 
Disposal methods include burning or shredding paper materials. 

System manager(s) and address:
Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg. - Room 3-32 
Rockville, Maryland 20852 

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 

. Center for Disease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Information is obtained directly from 

the individual.
CDC NIOSH 0053.00

System name: Coal Miner Medical Information Processing System - 
HEW/CDC/NIOSH.

Security classification: None.
System location:

Appalachian Center for Occupational Safety and Health, 
NIOSH

944 Chestnut Ridge Road 
Morgantown, West Virginia, 26505

West Virginia University Computer Center 
Chestnut Ridge Road 
Morgantown, W est Virginia 26505 5 

Coal miners.

Categories of records in the system: Medical and occupational 
histories.

Authority for maintenance of the system: Coal Mine Health and 
Safety Act, Section 203 (30 U.S.C. 843).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Report to Mining En
forcement and Safety Administration on pneumoconiosis findings. 
See PHS appendix, item 100.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Microfilm, computer tape, computer disk, x-rays. 
Retrievability: The main purpose is to maintain results of x-rays 

of coal miners to substantiate claims for Black Lung Benefits and 
to conduct medical research. Data are given to other NIOSH units 
for epidemiological research and statistical analysis. There is no 
transfer of this information within HEW. Name and social security 
number (use of social security number is required by regulation) are 
the indexes used to retrieve records from this system. An exemp
tion to continue mandatory use of the SSN under Section 7 of the 
Privacy Act is being requested.

Safeguards:
24-hour guard service in building 
Locked building; locked rooms 
Personnel screening 
Locked file cabinets
Locked computer room and computer tape vaults 
Computer tapes are password protected 

Retention and disposal: Records are retained indefinitely. 
Disposal methods include erasing computer tapes and burning or 
shredding paper materials.

System manager(s) and address:
Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg. - Room 3-32 
Rockville, Maryland 20852 

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for Disease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Information is obtained directly from 

the individual.
CDC NIOSH 0054.00

System name: New M exico Potash Miner Study-
HEW/CDC/NIOSH.

Security classification: None.
System location:

Western Area Laboratory for Occupational Safety mid Health, 
NIOSH

390 Wakara Way
Salt Lake City, Utah 84108

Computer Center 
University of Utah
Salt Lake City, Utah 84108 A !

Categories of individuals covered by the system: Men employed in 
New M exico potash mines.

Categories of records in the system; Company personnel records 
(employment history, application for employment). .

Authority for maintenance of the system: Public Health Service 
A ct, Section 301 (42 U.S.C. 241). ?. fc

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining* 
and disposing of records in the sytem:

Storage: Computer tapes, microfilm, manual files.
Retrievability: The main purpose is to conduct mortality studies. 

This system is not transferred outside NIOSH. Name is the in e 
used to retrieve records from this system.

Safeguards:
Locked building; locked rooms
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Personnel screening «*
Locked file cabinets
Locked computer rooms and computer tapqjpaults 

Retention and disposal: Records are retained indefinitely. 
Disposal methods include; erasing computer tapes and burning or 
shredding paper materials.

System manager(s) and address:
Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg. - Room 3-32 
Rockville, Maryland 20852 

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for Disease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Company personnel records.

CDC NIOSH 0055.00
System.name: Research/Demonstration, and Training Grants, Appli

cation F iles- HEW/CDC/NIOSH.
Security classification: None.
System location:

Division of Research Grants, NIH 
Westbard Bldg.
Westbard Ave.
Bethesda, Maryland, 20014

Office of Extramural A ctivities, NIOSH 
Rm. 3-32
12420 Parklawn Dr.
Rockville, Maryland, 20852 ■

Office of Extramural A ctivities, NIOSH 
U.S. Post Office & Courthouse 
Cincinnati, Ohio, 45202

Categories of individuals covered by the system: Applicants for oc
cupational safety and health research and demonstration grants, 
and training grants. v

Categories of records in the system: Grant applications.
Authority for maintenance of the system: Occupational Safety and 

Health Act, Sections 20 and 21 (29 U.S.C. 669, 670).
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: If fraud is suspected, in
formation is provided to appropriate law enforcement agencies.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Manual files.
Retrievability: The purpose of this system is to review grant ap

plications for research and training and to administer funded grants. 
This information is provided to NIH and to other components of 
NIOSH for review. Name is the index used to retrieve information.

Safeguards:
24-hour guard service in building 
Locked building; locked rootns 
Personnel Screening 
Locked file cabinets

Retention and disposal: Information is kept while grant is active 
and for 3 years beyond termination. Then it is sent to the Federal 
Records Center in Dayton. Applications reviewed and not funded 
are kept for 2 years. Disposed records are discarded in the trash. y 

System manager(s) and address:
Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg. - Room 3-32 
Rockville, Maryland 20852

Notification procedure: ‘
Privacy Act Coordihator 
Management Analysis Office 
Center for Disease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.

Contesting record procedures: Same as notification.
Record source categories: Information is obtained directly from 

the individual.
CDC NIOSH 0056.00

System name: Metabolic Costs and Physiological Responses to Heat 
in Industrial work—HEW/CDC/NIOSH.

Security classification: None.
System location:

Division of Laboratories and Criteria Development, NIOSH 
1014 Broadway 
Cincinnati, Ohio 45202

Categories of individuals covered by the system: Volunteer indus
trial workers.

Categories of records in the system: Results o f measurements of 
physiological responses during occupational work.

Authority for maintenance of the system: Occupational Safety and 
Health A ct, Section 20 (29 U.S.C. 669).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: See PHS appendix, item  
100.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Computer cards, manual files.
Retrievability: The purpose of this system is to assist in develop

ing standards for the workplace. There is no transfer of this infor
mation outside NIOSH. Name is the index used to retrieve records 
from this system.

Safeguards:
Guard service in building 
Locked building; locked rooms 
Personnel screening 
Locked file cabinets

Retention and disposal: Records are retained indefinitely. 
Disposal methods include burning or shredding paper materials.

System manager(s) and address:
Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg. - Room 3-32 
Rockville, Maryland 20852

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for Disease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Information is obtained directly from 

the individual.
CDC NIOSH 0057.00

System name: Kennecott Sulfur Dioxide Study-
HEW/CDC/NIOSH.

Security classification: None.
System location:

Western Area Laboratory for Occupational Safety and Health 
NIOSH

390 Wakara Way
Salt Lake City, Utah 84108

Computer Center 
University of Utah 
Salt Lake City, Utah 84108

Categories of individuals covered by the system: Employees at 
Kennecott Copper Smelter and at Kennecott/ Bingham Mine Shops 
between 1972 - 1975.

Categories of records in the system: X-ray film s, health question
naire, pulmonary function measurements.

Authority for maintenance of the system: Occupational Safety and 
Health Act, Section 20 (29 U.S.C. 669). v

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: See PHS appendix, item 
100.
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Computer tapes, computer printouts.
Retrievability: Purpose is to investigate the relationship between 

sulfur dioxide and pulmonary diseases. This system is not trans
ferred outside NIOSH. Name is the index used to retrieve records 
from this system.

Safeguards:
Locked building; locked rooms 
Personnel screening 
Locked file cabinets
Locked computer rooms and computer tape vaults

Retention and disposal: Records are retained indefinitely. 
Disposal methods include erasing computer tapes and burning or 
shredding paper materials.

System manager(s) and address:
Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg. - Room 3-32 
Rockville, Maryland 20852

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for Disease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Information is obtained directly from  

the individual.
CDC NIOSH 0058.00

System name: Potential Grant Applicant File--HEW/CDC/NIOSH.
Security classification: None.
System location:

Office of Extramural Activities, NIOSH 
U .S. Post Office & Courthouse 
Cincinnati, Ohio 45202

Categories of individuals covered by the system: Potential appli
cants for occupational safety and health research, demonstration, 
or training grants.

Categories of records in the system: Correspondence, draft 
proposals.

Authority for maintenance of the system: Occupational Safety and 
Health Act, Sections 20 and 21 (29 U.S.C. 669).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Manual files.
Retrievability: The purpose of this system is to maintain informa

tion about potential grant applicants. There is no transfer of this in
formation outside NIOSH. Name is the index used to retrieve in
formation from this system.

Safeguards:
24-hour guard service in building 
Locked building; locked rooms 
Personnel screening 
Locked file cabinets
Locked computer room and computer tape vaults 
Computer tapes are password protected

Retention and disposal: Information is kept until formal applica
tion is made. Then the information is discarded. If formal applica
tion is not made within two years, the information is discarded. 
Records are thrown in the trash when disposed.

System manager(s) and address:
Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg. - Room 3-32 
Rockville, Maryland 20852

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for Disease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Information is obtained directly from 

the individual.
CDC NIOSH 0059.00

System name: Division of Training Mailing List-
HEW/CDC/NIOSH.

Security classification: None.
System location:

Division of Training, NIOSH 
550 North Main Street 
Cincinnati, Ohio 45202

Parklawn Computer Center 
5600 Fishers Lane 
Rockville, Maryland 20852

American Advertising Company 
Cincinnati, Ohio

Categories of individuals covered by the system: Persons who have 
taken a NIOSH Training Course or who ask to be placed on the 
list.

Categories of records in the system: Name and address.
Authority for maintenance of the system: Occupational Safety and 

Health A ct, Section 21 (29 U.S.C. 670).
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: None.
Policies and practices feu* storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Computer tapes, addressograph plates.
Retrievability: The purpose of this system is to advise prospec

tive students of upcoming NIOSH training courses. There is no 
transfer of this information outside NIOSH. Name and Student 
Number are the indexes used to retrieve records from this system. 

Safeguards:
24-hour guard service in building 
Locked building; locked rooms 
Personnel screening 
Locked file cabinets
Locked computer room and computer tape vaults 

Retention and disposal: Records are retained indefinitely. 
Disposal methods include erasing computer tapes and burning or 
shredding paper materials.

System manager(s) and address:
Director
National Institute for Occupational Safety andjlealth  
5600 Fishers Lane, Park Bldg. - Room 3-32 
Rockville, Maryland 20852 

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for D isease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Information, is obtained directly from 

the individual.
CDC NIOSH 0060.00

System name: Study of Metals Industry Workers—
HEW/CDC/NIOSH.

Security classification: None.
System location:

Division of Field Studies and Clinical Investigations, NIOSH 
U.S. Post Office & Courthouse 
Cincinnati, Ohio 45202

Southwest Ohio Régional Computer Center
Medical Sciences Building
University of Cincinnati . s  >
Cincinnati, Ohio 45202

Western Area Laboratory for Occupational Safety and Health, 
NIOSH
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390 Wakara Way
Salt Lake City, Utah 84108

Categories of individuals covered by the system: Beryllium wor
kers, cadmium workers, antimony workers, and lead workers.

Categories of records in the system: Occupational history, medical
questionnaires.

Authority for maintenance of the system: Occupational Safety and 
Health Act, Section 20 (29 U.S.C. 669).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: See PHS appendix, item  
100.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Computer tape, computer printout, microfilm, and 
microfiche.

Retrievability: The purpose of this system is to determine the 
cause and prevention of disease(s) resulting from exposures of vari
ous metals. There is nb transfer of this information outside NIOSH. 
Name is the index used to retrieve records from this system.

Safeguards:
24-hour guard service in building 
Locked budding; locked rooms 
Personnel Screening
Locked computer room and computer tape vaults 
Locked file cabinets y
Computer tapes are password protected. ,

Retention and disposal: Records are retained indefinitely. 
Disposal methods include erasing computer tapes and burning or 
shredding printouts.

System manager(s) and address:
Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg. - Room 3-32 
Rockville, Maryland 20852

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for Disease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Vital status information is obtained 

from Federal, State and local governments and other available 
sources. Information is obtained from the individual and employer 
records.

CDC NIOSH 0061.00
System name: Cosmetology Workers Study (Thesaurosis) — 

HEW/CDC/NIOSH.
Security classification: None.
System location:

Western Area Laboratory for Occupational Safety and Health, 
NIOSH

390 Wakara Way
Salt Lake City, Utah 84108

Division of Field Studies and Clinical Investigations, NIOSH 
5555 Ridge Road 
Cincinnati, Ohio 45237

Categories of individuals covered by the system: Workers exposed 
to cosmetic aerosols.

Categories of records in the system: Medical questionnaires, X- 
raV> Sputum Cytology, and Pulmonary Function.

Authority for maintenance of the system: Occupational Safety and 
Health Act (PL 91-595) Section 20 (29 U.S.C. 669).

Routine uses of records maintained in the system, including catego- 
100 Users an<* ***e purposes of such uses: See PHS Appendix, item

Policies and practices for storing, retrieving, accessing, retaining, 
a#“ disposing of records in the sytem:

Storage: File drawers and computer tape.
Retrievability: The purpose of this system is the cause and 

prevention of disease of occupational origin. There is no transfer of

this information outside NIOSH. Name is the index used to retrieve 
reconis from this system.

Safeguards:
24-hour guard service in building 
Locked building; locked rooms 
Personnel screening 
Locked file cabinets

Retention and disposal: Records are retained indefinitely. 
Disposal methods include erasing computer tapes and burning or 
shredding printouts.

10

Director
National Institute'for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for D isease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Vital status information is obtained 

from Federal, State and Local governments and other available 
sources. Information is obtained from the individual and employer 
records.

CDC NIOSH 0062.00
System name: Study of workers exposed to polyvinyl chloride in 

the plastics industry at Ashtabula, Ohio; Avon Lake, Ohio and 
Louisville, Kentucky — HEW/CDC/NIOSH.

Security classification: None.
System location:

Western Area Laboratory for Occupational Safety and Health, 
NIOSH

390 Wakara Way
Salt Lake City, Utah 84108

Division of Field Studies and Clinical Investigations, NIOSH 
U.S. Post Office and Courthouse 
Cincinnati, Ohio 45202

Southwest Ohio Regional Computer Center 
Medical Sciences Building 
University of Cincinnati 
Cincinnati, Ohio 45202

Categories of individuals covered by the system: Workers in the 
plastic industry at selected plants.

Categories of records in the system: Occupational history and 
demographic data.

Authority for maintenance of the system: Ocfcupational Safety and 
Health Act Section 20 (29 U.S.C. 669).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: See PHS Appendix, item 
100.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Computer tape, microfilm, microfiche, computer prin
touts.

Retrievability: The purpose of this system 'is to determine cause 
and prevention of disease of industrial origin. There is no transfer 
of this information outside NIOSH. Name is the index used to 
retrieve records from this system.

Safeguards:
24-hour guard service in building 
Locked building; locked rooms 
Personnel screening
Locked computer room and computer tape vaults
Locked file cabinets
Computer tapes are password protected

Retention and disposal: Records are retained indefinitely. 
Disposal methods include erasing computer tapes and burning or 
shredding printouts.

System manager(s) and address:
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Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for Disease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Vital status information is obtained 

from Federal, State and Local governments and other available 
sources. Information is obtained from the individual and from em
ployer records.

CDC NIOSH 0063.00
System name: Biochemical Data System — HEW/CDC/NIOSH.

Security classification: None.
System location:

Appalachian Center for Occupational Safety and Health, 
NIOSH

944 Chestnut Ridge Road 
Morgantown, W est Virginia 26505

Categories of individuals covered by file system: Coal miners, 
beryllium workers, pulmonary outpatient clinic patients.

Categories of records in the system: Analyses of biochemical data.
Authority for maintenance of the system: Occupational Safety and 

Health Act Section 22(d) (29 U.S.C. 671(d)); Federal Coal Mine 
Health and Safety Act Section 427(b) (30 U.S.C. 937(b)).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: See PHS Appendix, item  
100.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File cabinet.
Retrievability: The main purpose is to identify early indicators of 

diseases (biochemical indices). Data is given to other NIOSH units 
for biochemical and epidemiological studies. Case number and 
name are the indexes used to retrieve records from this system.

Safeguards:
24-hour guard service in building 
Locked building; locked rooms 
Personnel screening
Locked computer room and computer tape vaults
Locked file cabinets
Computer tapes are password protected

Retention and disposal: Records are retained for 20 years. 
Disposal methods include erasing tapes and burning or shredding 
printouts.

System managers) and address:
Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for Disease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Information is obtained directly from 

the individual.
CDC NIOSH 0064.00

System name: Textile Workers Audiogram Results—
HEW/CDC/NIOSH.

Security classification: None.
System location:

Division of Laboratories and Criteria Development, NIOSH  
1014 Broadway 
Cincinnati, Ohio 45202

Categories of individuals covered by the system: Southeastern U.S. 
Textile Mill Workers.

Categories of records in the system: Results o f hearing tests.
Authority for maintenance of the system: Occupational Safety and 

Health Act Section 20 (29 U.S.C. 669).
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: None.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
. Storage: Microfilm and computer cards.

Retrievability: The purpose of this system is to assist in develop
ing standards for the workplace. There is no transfer of this infor
mation outside NIOSH. Name is the index used to retrieve records 
from this system.

Safeguards:
Guard service in building '
Locked building; locked rooms 
Personnel screening 
Locked file cabinets

Retentirai and disposal: Records are retained indefinitely. 
Disposal methods include burning or shredding paper materials.

System manager(s) and address:
Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for Disease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories:

Doctor’s Memorial Hospital Hearing and Speech Center 
Atlanta, Georgia.

CDC NIOSH 0065.00
System name: Noise-induced Temporary Threshold Shift Data- 

HEW/CDC/NIOSH.
Security classification: None.
System location:

Division of Laboratories and Criteria Development, NIOSH 
1014 Broadway 
Cincinnati, Ohio 45202

Categories of individuals covered by the system: Volunteer Sub
jects in Cincinnati, Ohio.

Categories of records in the system: Hearing acuity tests.
Authority for maintenance of the system: Occupational Safety 

Health Act Section 20 (29 U.S.C. 669).
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: See PHS Appendix, item 
100.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Computer cards, index audiogram files.
Retrievability: The purpose of this system is to assist in develop

ing standards for the workplace. There is no transfer of this infor
mation outside NIOSH. Name is the index used to retrieve records 
from this system.

Safeguards:
Service in building 
Locked building; locked rooms 
Personnel screening 
Locked file cabinets

Retentirai and disposal: Records are retained indefinitely. 
Disposal methods include burning or shredding paper materials.

System manager(s) and address:
Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852

Notification procedure:

FEDERAL REGISTER VOL. 40, NO. 167—WEDNESDAY, AUGUST 27, 1975



DEPARTMENT OF HEALTH, EDUCATION, AND WELFARE 38597
Privacy Act Coordinator 
Management Analysis Office 
Center for Disease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Information is obtained directly from' 

the individual.
CDC NIOSH 0066.00

System name: Metabolic Costs and Physiological Responses to Heat 
in Industrial Work-HEW/CDC/NIOSH.

Security classification: None.
System location:

Division of Laboratories and Criteria Development, NIOSH 
1014 Broadway 
Cincinnati, Ohio 45202

Categories of individuals covered by the system: Volunteer Indus
trial Workers.

Categories of records in the system: Results of measurements of 
physiological responses during occupational work.

Authority for maintenance of the system: Occupational Safety and 
Health Act Section 20 (29 U.S.C. 669).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: See PHS Appendix, item  
100.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Computer cards and data sheets.
Retrievability: The purpose of this system is the development of 

standards for the workplace. There is no transfer of this informa
tion outside NIOSH. Name is the index used to retrieve records 
from this system.

Safeguards: -  ___
Guard service in building 
Locked building; locked rooms 
Personnel screening 
Locked file cabinets

Retention and disposal: Records are retained indefinitely. 
Disposal methods include burning or shredding paper materials.

System manager(s) and address:
Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for Disease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
13

Same as notification.
Record source categories: Information is obtained directly from 

the individual.
CDC NIOSH 0067.00

System name: Coal Mine Hearing Study-HEW /CDC/NIOSH. 
Security classification: None.
System locatimi: See Appendix.
Categories of individuals covered by the system: Union Coal Mind 

Workers employed in Mines East of the Mississippi River.
Categories of records in the system: Hearing Test Results.
Authority for maintenance of the system: Coal Mine Health and 

Safety Act Section 501 (30 U.S.C. 951).
Routine uses of records m ain ta ined  in  th e  system , includ ing  catego- 

100 °* Users ant* Pu rPoses of such  uses: See PHS appendix, item

Policies and practices for storing, retrieving, accessing, retaining, 
- “^posing of records in the sytem:

Storage: Manual files and computer cards.

Retrievability: The purpose of this system is to assist in the 
development of standards for the workplace. There is no transfer 
of this information outside NIOSH. Name is the index used to 
retrieve records from this system.

Safeguards:
Guard service in building 
Locked building; locked rooms 
Personnel screening 
Locked file cabinets

Retention and disposal: Records are retained indefinitely. 
Disposal methods include burning or shredding paper materials. 

System manager(s) and address:
Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852 

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for Disease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Information is obtained directly from 

the individual.

Appendix

Jandy Coal: Eureka 
090 Mine
Windmen, Pennsylvania

Barnes and Tucker 
Lancashire 025 Mine 
Bam es boro, Pennsylvania

Fawn Mine
Saxonburg, Pennsylvania

Russellton Mine 
Russellton, Pennsylvania

Lundale 01 Mine 
Lundale, W est Virginia

Bethlehem Mines 
116 Mine

Eunice, West Virginia 

Olsa Mine
Coal wood, W est Virginia

U .S. Steel 
032 Mine 
Lynch, Kentucky

International Harvester 
010 Mine
Benham, Kentucky

White Ash 
01 Mine
River, Kentucky 

Star Mine
Central City, Kentucky

Division of Laboratories and Criteria Development 
National Institute for Occupational Safety and Health 
1014 Broadway 
Cincinnati, Ohio 45202

CDC NIOSH 0068.00
System name: Individuals listed in the 1960 American Dental As

sociation Directory—HEW/CDC/NIOSH.
Security classification: None.
System location:
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NIOSH
Park Bldg., Rm. 3-40 
12420 Parklawn Dr.
Rockville, Md. 20852

Parklawn Computer Center 
5600 Fishers La., Rm. 2A80 
Rockville, Md. 20852

D ept o f Com. Dentistry 
School of Dentistry 
Temple University 
Philadelphia, Pa.

Categories of individuals covered by the system: Individuals listed 
in the 1960 American Dental Association Directory.

Categories of records in the system: Demographic data, including 
follow-up questionnaires.

Authority for maintenance of the system: Occupational Safety and 
Health Act Section 20 (29 U.S.C. 669).

Routine uses of records maintained in the system", including catego
ries of users and the purposes of such uses: See PHS appendix, item  
100.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Computer tapes, computer disk, computer listings, com
puter cards.

Retrievability: The purpose of this system is to analyze the mor
tality patterns of American dentists. There is no transfer of this in
formation outside NIOSH. Name and record number are the in
dexes used to retrieve records from this system.

Safeguards:
Guard service in building 
Locked building; locked rooms 
Personnel screening 
Locked file cabinets
Locked computer room and computer tape vaults 

Retention and disposal: Records are retained indefinitely. 
Disposal methods include erasing computer tapes and burning or 
shredding paper materials.

System managers) and address:
Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852 

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office
Center for Disease Control s
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories:

1960 and 1968 Directories of the American Dental Association
State Boards of Dental Examiners
Local Dental Societies
NIH Division of Dentistry
Local Postmaster
directly from individual
dental supply houses
directories

CDC NIOSH 0069.00
System name: Coal Miner Study in Charleston-Beckley, W est Vir

ginia -  HEW/CDC/NIOSH.
Security classification: None.
System location:

Appalachian Center for Occupational Safety and Health, 
NIOSH

944 Chestnut Ridge Road 
Morgantown, West Virginia 26505 

Categories of individuals covered by the system: W est Virginia 
coal miners.

Categories of records in the system: Medical history, death cer
tificates.

Authority for maintenance of the system: Coal Mine Health and 
Safety Act Section 501 (30 U.S.C. 951).

Routine uses of records maintained in the system, including gp- 
ries of users and the purposes of such uses: See PHS appendix item 
100.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Computer tapes, computer cards, questionnaires, X-rays.
Retrievability: The purpose of this system is to conduct an 

epidemiological study of coal miners in W est Virginia. There is no 
transfer of this information outside NIOSH. Name and Identifica
tion Number are the indexes used to retrieve records from this 
system.

Safeguards:
24-hour guard service in building 
Locked building; locked rooms 
Personnel screening 
Locked file cabinets
Locked computer room and computer tape vaults 
Computer tapes are password protected

Retention and disposal: Records are retained indefinitely. 
Disposal methods include erasing computer tapes and burning or 
shredding paper materials.

System manager(s) and address:
Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for D isease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Information is obtained directly from 

the individual.
CDC NIOSH 0070.00

System name: Study of New Jersey Motor Vehicle Examiners ex
posed to Carbon Monoxide — HEW/CDC/NIOSH.

Security classification: None.
System location:

Division of Field Studies and Clinical Investigations, NIOSH 
U.S. Post Office & Courthouse 
Cincinnati, Ohio 45202

Southwest Ohio Regional Computer Center 
Medical Sciences Building 
University of Cincinnati 
Cincinnati, Ohio 45202

Categories of individuals covered by the system: New Jersey 
Motor Vehicle Examiners.

Categories of records in the system: Occupational History, Medi
cal Questionnaires, Blood Test, Driver’s License.

Authority for maintenance of the system: Occupational Safety and 
Health Act Section 20 (29 U.S.C. 669).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: See PHS appendix, item 
100.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Computer tape, microfilm, microfiche, computer prin
touts.

Retrievability: The purpose of this system is to determine the 
cause and prevention of disease of industrial origin. There is no 
transfer of this information outside NIOSH. Name is the index 
used to retrieve records from this system.

Safeguards:
24-hour guard service in building 
Locked building; locked rooms 
Personnel screening
Locked computer room and computer tape vaults
Locked file cabinets
Computer tapes are password protected
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Retenti"  and disposai: Records are retained indefinitely. 

Disposal methods include erasing computer tapes and burning or
shredding printouts.

System managers) and address:
Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852 

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for Disease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contes^ng record procedures: Same as notification.
Record source categories:

Vital status information is obtained from Federal, State and 
Local governments and other available sources.

Information is obtained from the individual and from em ployer- 
records.- - - ". ‘ /

CDC NIOSH 0071.00
System name: Determination of Normal Baseline Pulmonary 
- Values-HEW/CDC/NIOSH.

Security classification: None.
System location:

Division of Laboratories and Criteria Development, NIOSH 
1014 Broadway 
Cincinnati, Ohio 45202

Categories of individuals covered by the system: Male volunteers 
(18-21). 7

Categories of records in the system: Medical history and pulmona
ry function values.

Authority for maintenance of the system: Occupational Safety and 
Health Act Section 20 (29 U.S.C. 669).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: See PHS appendix, itemloo. UHHjl *.< /. •

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Computer cards, computer tape, and laboratory log 
sheets.. • ’ " -

Retrievability: The purpose of this system is to assist in the 
development of standards criteria for the workplace. There is no 
transfer of this information outside NIOSH. Initials and case 
number are the indexes used to retrieve records from this system. 

Safeguards:
Guard service in building 
Locked building; locked rooms 
Personnel screening -
Locked file cabinets
Locked computer room and computer tape vaults 

Retention and disposal: Records are retained indefinitely. 
Disposal methods include erasing computer tapes and burning or 
shredding paper materials.

System manager(s) and address:
Director g : V"
National Institute for Occupational Safety and Health 
S600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852 

Notification procedure: •
Privacy Act Coordinator - 
Management Analysis Office 
Center for Disease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting' record procedures: Same as notification.
Record source categories: Information is obtained directly from 

the individual. 7 vv'-

CDC NIOSH 0072.00
yste®* name: Biodynamics of Lifting in the Sagittal Plane—

h ew /c d c /n i o s h .
Security classification: None.

System location:
Division of Laboratories and Criteria Development, NIOSH 
1014 Broadway 
Cincinnati, Ohio 45202

Biomedical Laboratory
Center for Safety, New York University Medical Center 
New York, New York

Categories of individuals covered by the system: Volunteers (male 
and female) employed in occupations requiring lifting of weights.

Categories of records in the system: Medical history, work ex
perience and results of responses to lifting weights.

Authority for maintenance of the system: Occupational Safety and 
Health Act Section 20 (29 U .S.C  669).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: See PHS appendix, item 
100.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Computer tape, forms in contractor’s office, experimen
tal data at NIOSH.

Retrievability: The purpose of this system is to develop a work
place standard setting restrictions for handling weights. There is no 
transfer of this information outside NIOSH. Initials are the indexes 
used to retrieve records from this system.

Safeguards:
Guard service in building 
Locked building; locked rooms 
Personnel screening 
Locked file cabinets
Locked computer room and computer tape vaults

Retention and disposal: Records are retained indefinitely. 
Disposal methods include erasing computer tapes and burning or 
shredding paper materials.

System manager(s) and address:
Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32

.... Rockville, Maryland 20852
Notification procedure:

Privacy Act Coordinator 
Management Analysis Office 
Center for D isease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Medical records at New York Universi

ty. Other medical data obtained directly from the individual.
CDC NIOSH 0073.00

System name: Hearihg and N oise Study of Industrial Workers -  
HEW/CDC/NIOSH.

Security classification: None.
System location:

Division of Laboratories and Criteria Development, NIOSH 
1014 Broadway 
Cincinnati, Ohio 45202

Categories of individuals covered by the system: See Appendix.
Categories of records in the system: Hearing test results.
Authority for maintenance of the system: Occupational Safety and 

Health Act Section 20 (29 U.S.C. 669).
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: See PHS appendix, item 
100.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Audiogram questionnaire forms, computer cards.
Retrievability: The purpose of this system is to assist in determin

ing standards for the workplace. There is no transfer of this infor
mation outside NIOSH. Name is the index used to retrieve records 
from this system.

Safeguards:
Guard service in building 
Locked building; locked rooms
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Personnel screening 
Locked file cabinets

Retention and disposal: Records are retained indefinitely. 
Disposal methods include burning or shredding paper materials. 

System manager(s) and address:
Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852 

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for Disease Control 
Atlanta, Georgia 30333'

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Information is obtained directly from 

the individual.

Appendix

Employees of the following companies:
Steel Fabricating & Processing 
Ashland, Kentucky

Paper-Bag Making 
Florence, Kentucky

Printing ""
Glendale, Maryland

Aluminum Fabricating & Processing 
Richmond, Virginia

Quarry
Elberton, Georgia

Woodworking v
Louisville, Kentucky

Hydro-Electric Power 
Knoxville, Tennessee

Steel Fabricating 
Bethlehem, Pennsylvania

Tunnel Patrol 
Baltimore, Maryland

Printing and Engraving 
Washington, D.C.

Printing
Washington, D.C.

Tunnel Patrol New York, New York 

Trucking
Hamilton County, Ohio

CDC NIOSH 0074.00
System name: Fireman Hearing Study—HEW/CDC/NIOSH.

Security classification: None.
System location:

Division of Laboratories and Criteria Development, NIOSH  
1014 Broadway 
Cincinnati, Ohio 45202

Categories of individuals covered by the system: Firemen from 
Cincinnati, Ohio.

Categories of records in the system: Results of hearing tests. 
Authority for maintenance of the system: Occupational Safety and 

Health Act Section 20 (29 U.S.C. 669).
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: See PHS Appendix, item  
100.

Policies and practices for storing, retrieving, accessing, re taining 
and disposing of records in file sytem:

Storage: Audiogram cards and computer cards.
Retrievability: The purpose of this system is to assist in develop

ing standards for the workplace. There is no transfer of this infor
mation outside NIOSH. Name is the index used to retrieve records 
from this system.

Safeguards:
Guard service in building 
Locked building; locked rooms 
Personnel screening 
Locked file cabinets

Retention and disposal: Records are retained indefinitely. 
Dispôsai methods include burning or shredding paper materials. 

System managers) and address:
Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852 

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for D isease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Information is obtained directly from 

the individual.
CDC NIOSH 0075.00

System name: Hard Rock Miner Mortality Study 
HEW/CDC/NIOSH.

Security classification: None.
System location:

Western Area L a b o ra to ry  for Occupational Safety and Health, 
NIOSH

390 Wakara Way
Salt Lake City, Utah 84108

Computer Center 
University of Utah 
Salt Lake City, Utah 84108

Categories of individuals covered by the system: Men who worked 
underground in copper mines between 1940 and 1965.

Categories of records in the system: Abstracts from personnel 
records.

Authority for maintenance of the system: Public Health Service 
A ct, Section 301 (42 U.S1C. 241).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Manual files, computer tapes.
Retrievability: The main purpose of this study is to conduct a 

mortality study. This system is not transferred outside NIOSH. 
Name and case number are the index used to retrieve records. 

Safeguards:
Locked building; locked rooms 
Personnel screening 
Locked file cabinets
Locked computer room and computer tape vaults 

Retention and disposal: Records are retained indefinitely. 
Disposal methods include erasing computer tapes and burning or 
shredding paper materials.

System managers) and address:
Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852 

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for Disease Control 
Atlanta, Georgia 30333
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Record access procedures: Same as Notification.
Contesting record procedures: Same as Notification.
Record source categories: Company'personnel records:

CDC NIOSH 0076.00
System name: Uranium Mill Worker Study in Colorado — 

HEW/ CDC/NIOSH.
Security classification: None.
System location:

Western Area Laboratory for Occupational Safety and Health, 
NIOSH

390 Wakara Way
Salt Lake City, Utah 84108

Computer Center
University of Utah
Salt Lake City, Utah 84108

Categories of individuals covered by the system: Uranium mill 
workers for Climax Uranium Company or, Union Carbide Nuclear 
in Grand Junction, Colorado.

Categories of records in the system: Personnel records 
(employment records, previous work histories, application for em
ployment).

Authority for maintenance of the system: Public Health Service 
Act, Section 301 (42 U.S.C. 241)..

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Microfilm, computer cards, computer tape.
Retrievability: The main purpose of this study is to conduct a 

mortality study of uranium mill workers. This system is not trans
ferred outside NIOSH. Name is the index used to retrieve records.

Safeguards:
Locked building; locked rooms 
Personnel screening 
Locked file cabinets
Locked computer room and computer tape vaults 

Retention and disposal: Records are retained indefinitely. 
Disposal methods include erasing computer tapes and burning or 
shredding paper materials. ,

System manager(s) and address:
Director ^
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852 

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for Disease Control 
Atlanta, Georgia 30333

Record access procedures: Same as Notification.
Contesting record procedures: Same as Notification.
Record source categories: Company personnel récords.

CDC NIOSH 0077.00
System name: Survey of Arizona Asbestos Miners and Mill Wor

kers (1969) -  HEW/CDC/NIOSH.
Security classification: None.
System location:

Western Area Laboratory for Occupational Safety and Health, 
NIOSH

390 Wakara Way
Salt Lake City, Utah 84108

Categories of individuals covered by the system: Persons working 
in Arizona asbestos operations in 1969.

Categories of records in the system: Medical examinations, occu
pational histories, demographic information, results of chest X- 
rays.

Authority for maintenance of the system: Occupational Safety an 
Health Act Section 20 (29 U.S.C. 669).

Routine uses of records maintained in the system, including categc 
nes °* users and the purposes of such uses: This data may be trans

ferred to the Environmental Protection Agency for continued health 
research. See PHS Appendix, item 100.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Manual files.
Retrievability: The main purpose of this study is to assess the 

health status of Arizona asbestos workers. There is no transfer of 
this information outside HEW. Name is the index used to retrieve 
records.

Safeguards:
Locked building; locked rooms 
Personnel screening 
Locked file cabinets

Retention and disposal: Records are retained indefinitely. Prin
touts are discarded as trash.

System managerfs) and address:
Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for Disease Control 
Atlanta, Georgia 30333

Record access procedures: Same as Notification.
Contesting record procedures: Same as Notification.
Record source categories: Information is obtained directly from 

the individual.
CDC NIOSH 0078.00

System name: Berylliosis/Sarcoidosis Study of Beryllium Plant Wor
kers -  HEW/CDC/NIOSH.

Security classification: None.
System location:

Appalachian Center for Occupational Safety and Health, 
NIOSH

944 Chestnut Ridge Road 
Morgantown, W est Virginia 26505

Categories of individuals covered by the system: Beryllium plant 
workers, sarcoid registry, sample of general population.

Categories of records in the system: Medical, employment and in
dustrial environment records.

Authority for maintenance of the system: Occupational Safety and 
Health Act Section 20 (29 U.S.C. 669).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: See PHS Appendix, item 
100.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Report form, computer tape, computer cards, medical 
research questionnaire and permission forms.

Retrievability: The main purpose is to conduct medical research. 
This system is not transferred outside NIOSH. Name and code 
numbers are the indexes used to retrieve records from this system.

Safeguards:
24-hour guard service in building 
Locked building; locked rooms 
Personnel screening 
Locked file cabinets
Locked computer room and computer tape vaults 
Computer tapes are password protected

Retention and disposal: Records are retained for 17 years. 
Disposal methods include erasing computer tapes and burning or 
shredding paper materials.

System managers) and address:
Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for D isease Control
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Atlanta, Georgia 30333
Record access procedures: Same as Notification.
Contesting record procedures: Same as Notification.
Record source categories: Information is obtained directly from  

the individual.
CDC NIOSH 0079.00

System n a m e : Medical Records of Patients Examined at NIOSH in 
Morgantown, W est Virginia — HEW/CDC/NIOSH.

Security classification: None.
System location:

Appalachian Center for Occupational Safety and Health, 
NIOSH

944 Chestnut Ridge Road 
Morgantown, W est Virginia 26505

Categories of individuals covered by the system: Individuals at ex
cess risk to occupational respiratory diseases, plus a sample of the 
general population.

Categories of records in the system: Occupational and medical 
histories and results of medical tests.

Authority for maintenance of the system: Coal Mine Health and 
Safety Act Section 501 (30 U.S.C. 951), Occupational Safety and 
Health Act Section 20 (29 U.S.C. 669),

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: See PHS Appendix, item 
100.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Manual files, computer tapes, computer disks, computer 
cards, microfilm.

Retrievability: The purpose of this system is to perform-medical 
and epidemiological research and statistical analyses. There is no 
transfer of this information outside NIOSH. Name and case 
number are the indexes used to retrieve records from this system.

Safeguards:
24-hour guard service in building 
Locked building; locked rooms 
Personnel screening 
Locked file cabinets
Locked computer room and computer tape vaults 
Computer tapes are password protected

Retention and disposal: Records are retained indefinitely. 
Disposal methods include erasing computer tapes and burning or 
shredding paper materials.

System managers) and address:
Director

R ational Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for Disease Control 
Atlanta, Georgia 30333

Record access procedures: Same as Notification.
Contesting record procedures: Same as Notification.
Record source categories: Information is obtained directly from 

the individual.
CDC NIOSH 0080.00

System name: Miner/Neighbor Study in Pineville, W est Virginia — 
HEW/CDC/NIOSH.

Security classification: None.
System location:

Appalachian Center for Occupational Safety and Health, 
NIOSH

944 Chestnut Ridge Road 
Morgantown, W est Virginia 26505

Categories of individuals covered by the system: Coal miners, 
lumber employees and white collar workers in Pineville, W est Vir
ginia.

Categories of records in the system: Medical histories, demo
graphic data, X-rays.

Authority for maintenance of the system: Coal Mine Health and 
Safety Act Section 501 (30 U.S.C. -951), Occupational Safety and 
Health A ct Section 20 (29 U.S.C. 669).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: See PHS Appendix, item 
100.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Computer tapes, manual files.
Retrievability: The main purpose is to conduct an epidemiological 

study of coal miners and lumber workers. This system is not trans
ferred outside NIOSH. Case number is the index used to retrieve 
records.

Safeguards:
24-hour guard service in building 
Locked building; locked rooms 
Personnel screening 
Locked file cabinets
Locked computer room and computer tape vaults 
Computer tapes are password protected

Retention and disposal: Records are retained indefinitely. 
Disposal methods include erasing computer tapes and burning or 
shredding paper materials.

System manager(s) and address:
Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for Disease Control 
Atlanta, Georgia 30333

Record access procedures: Same as Notification.
Contesting record procedures: Same as Notification.
Record source categories: Information is obtained directly from 

the individual.
CDC NIOSH 0081.00

System name: Metabolic Costs and Physiological Responses to Heat 
in Laboratory Studies — HEW/CDC/NIOSH.

Security classification: None.
System location:

Division o f Laboratories and Criteria Development, NIOSH 
1014 Broadway 
Cincinnati, Ohio 45202

Categories of individuals covered by the system: Volunteer human 
laboratory subjects.

Categories of records in the system: Physical examination results, 
laboratory test results.

Authority for maintenance of the system: Occupational Safety and 
Health Act Section 20(29 U.S.C. 669).

Routine uses of records m a in ta in e d  in the system, including catego
ries of users and the purposes of such uses: See PHS appendix, item 
100.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Manual files, computer cards.
Retrievability: The main purpose is to assist in die development 

of standards for the workplace. This system is not transferred out
side HEW. Name is the index used to retrieve records from this 
system.

Safeguards:
Guard service in building 
Locked building; locked rooms 
Personnel screening 
Locked file cabinets

Retention and disposal: Records are retained indefinitely. 
Disposal methods include burning or shredding paper materials.

System manager(s) and address:
Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852
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Notification procedure:

Privacy Act Coordinator 
Management Analysis Office 
Center for Disease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Information is obtained directly from 

the individual.
CDC NIOSH 0082.00

System name: Diagnosis of occupational disease by analysis of body 
fluids or tissues through biochemical or clinical chemical analy
sis -  HEW/CDC/NIOSH.

Security classification: None. .
System location:

Division of Laboratories and Criteria Development, NIOSH 
1014 Broadway 
Cincinnati, Ohio 45202

Categories of individuals covered by the system: Industrial wor
kers.

Categories of records in the system: Medical records.
Authority for maintenance of the system: Occupational Safety and 

Health Act Section 20(29 U.S.C. 669).
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Test results furnished to 
physician who requests analysis. See PHS appendix, item 100.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Manual files.
Retrievability: The main purpose is to identify occupational dis

eases. There is no transfer of information within HEW. Name or 
code is used to retrieve records from this system.

Safeguards: ,

Building guards 
Personnel screening 

Retention and disposal: Indefinite.
System manager(s) and address:

Director i  - ( j
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852 

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for Disease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Private and Industrial physicians.

CDC NIOSH 0083.00
System name: Diagnostic methods for identification of occupational 

diseases through biopsy and/or autopsy specimens — 
HEW/CDC/NIOSH.

Security classification: None.
System location:

Division of Laboratories and Criteria Development, NIOSH 
1014 Broadway
Cincinnati, Ohio 45202 ' \

Categories of individuals covered by the system: Industrial wor
kers. <

Categories of records in the system: Medical records.
Authority for maintenance of the system: Occupational Safety and 

Health Act Section 20(29 U.S.C. 669).
Routine uses of records maintained in the system, including catego- 

nes of users and the purposes of such uses: Test results are 
^nushed to the physician who requests analysis. See PHS appen-

.°!|c'es ,and practices for storing, retrieving, accessing, retaining, 
disposing of records in the sytem:

Storage: Manual files.

Retrievability: The main purpose is to identify occupational dis
eases. There is no transfer of information within HEW. Name or 
code is used to retrieve records from this system.

Safeguards:
Building guards 
Personnel screening 

Retention and disposal: Indefinite.
System managerfs) and address:

Director
National Institute for Occupational Safety and Jlealth  
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852 

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for D isease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Private and Industrial physicians.

CDC NIOSII 0084.00
System name: Metal Mining Mortality Survey System -- 

HEW/CDC/NIOSH.
Security classification: None.
System location:

Appalachian Center for Occupational Safety and Health, 
NIOSH

944 Chestnut Ridge Road 
Morgantown, W est Virginia 26505 

Categories of Individuals covered by the system: Metal miners. 
Categories of records in the system: Medical histories, death cer

tificates.
Authority for maintenance of the system: Federal Metal and Non- 

metalic Mine Safety Act Section 4(30 U.S.C. 723).
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Data sent to State Vital 
Statistics Bureau to obtain death certifictates. See PHS appendix, 
item 100.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Computer tapes, questionnaires, computer cards, manual 
files.

Retrievability: The main purpose is to obtain death certificates of 
deceased miners. There is no transfer of this information within 
HEW. Survey number and name are the indexes used to retrieve 
records.

Safeguards:
24-hour guard service in building 
Locked building; locked rooms 
Personnel screening 
Locked file cabinets
Locked computer room and computer tape vaults 
Computer tapes are password protected 

Retention and disposal: Records are retained indefinitely. 
Disposal methods include erasing computer tapes and burning or 
shredding paper materials.

System managers) and address:
Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852 

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for D isease Control 
Atlanta, Georgia 30333

Record access procedures: Sainé as notification.
Contesting record procedures: Same as notification.
Record source categories: Information is obtained directly from 

the individual.
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CDC NIOSH 0085.00
System name: Children’s Pulmonary Function Study — 

HEW/CDC/NIOSH.
Security classification: None.
System location:

Division of Field Studies and Clinical Investigations, NIOSH  
U .S. Post Office & Courthouse 
Cincinnati; Ohio 45202

Southwest Ohio Regional Computer Center 
Medical Sciences Building 
University of Cincinnati 
Cincinnati, Ohio 45202

Categories of individuals covered by the system: Elementary 
School Children (6 Year Olds) in Salt Lake City, Utah.

Categories of records in the system: Spirometry Results.
Authority for maintenance of the system: Public Health Service 

Act, Section 301(42 U.S.C. 241).
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: See PHS appendix, item  
100.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Computer tape.
Retrievability: The purpose of this system is to establish stan

dards for baseline pulmonary function in unimpaired lungs. There is 
no transfer of this information outside NIOSH. Number and name 
are the indexes used to retrieve records from this system.

Safeguards:
24-hour guard service! in building 
Locked building; locked rooms 
Personnel screening
Locked computer room and computer tape vaults
Locked file cabinets
Computer tapes are password protected

Retention and disposal: Records are retained indefinitely. 
Disposal methods include erasing computer tapes and burning or 
shredding printouts.

System manager(s) and address:
Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852

Notification procedure:
Privacy Act Coordinator 
Management Analysis Office 
Center for Disease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Vital status information is obtained 

from federal, state and local governments and other available 
sources. Information is obtained from the individual.

CDC BSS 0086.00
System name: Surveillance of Persons on Isoniazid Preventive 

Treatment for Tuberculosis—HEW/CDC/BSS.
Security classification: None.
System location:

TB Control Division
Building 6, Room 224, CDC
Atlanta, GA 30333
and Regional Federal Record Center

Categories of individuals covered by the system: Health Depart
ment Patients.

Categories of records in the system: Medical records.
Authority for maintenance of the system: Public Health Service 

Act, Section 301 (42 U.S.C. 241).
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: None.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Cards, file folders, and magnetic tape.

Retrievability: Statistical aggregate use. To determine extent of 
isoniazid-related hepatitis in persons taking isoniazid as preventive 
therapy against tuberculosis. Retrievable by name and I.D. number.

Safeguards: Source documents and tapes of current projects are 
kept in locked building with security guards during non-business 
hours.

Retention and disposal: Number years held at DCD 4.5. Number 
years held at Federal Records Center before disposal 10. How 
destroyed: paper shredded or burned; scratch tape.

System manager(s) and address:
Director
Bureau of State Services 
Building 1, Room 2047, CDC 
Atlanta, GA 30333

Notification procedure:
Center for D isease Control
Attention: Privacy Act Coordinator, Management Analysis 

Office
Atlanta, Georgia 30333

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: State Health Depts.

CDC BSS 0087.00
System name: Surveillance of Accidental Rubella Vaccination of 

Pregnant W omen-HEW /CDC/BSS.
Security classification: None.
System location:

Immunization Division, Building 1, Room 4054, CDC 
Atlanta, GA 30333

Categories of individuals covered by the system: Women who were 
vaccinated against rubella immediately preceding pregnancy or ac
cidentally vaccinated during pregnancy.

Categories of records in the system: Epidemiological and serologi
cal.

Authority for maintenance of the system: Public Health Service 
A ct, Section 301, 361 (42 U.S.C. 244, 264).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Filing cabinets.
Retrievability: The data are used in the forth of statistical summa

ries to maintain surveillance on pregnant women who receive rubel
la vaccine; the identifiers are used to add additional or corrective 
data to tha master file. Records are retrievable by identifying code 
number.

Safeguards: Routine office and building security:
Retention and disposal: Number years held at CDC: indefinitely.
System manager(s) and address:

Director
Bureau of State Services 
Building 1, Room 2047, CDC 
Atlanta, GA 30333

Notification procedure:
Center for Disease Control
Attention: Privacy Act Coordinator, Management Analysis 

Office
Atlanta, Georgia 30333

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Private Physicians.

CDC BSS 0088.00
System name: Subacute Sclerosing Panencephalitis Surveillance- 

HEW/CDC/BSS.
Security classification: None.
System location:

Immunization Division 
Building 1, Room 4054, CDC 
Atlanta, GA 30333

Categories of individuals covered by\ the system: Patients with 
diagnosis of SSPE.
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Categories of records in the system: Epidemiological and clinical 
histories.

Authority for maintenance of the system: Public Health Service 
Act, Section 301 (42 U.S.C. 241).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Magnetic tape. 9B
The data are used in the form of an aggregate summary to 

further define the epidemiology of the disease; the identifiers are 
used only to complete records as additional and corrective informa
tion becomes available. Records are retrievable by identifying code 
number.

Safeguards: Routine office and building security.
Retention and disposal: Number years held at CDC: 10 years.
System manager(s) and address:

Director
Bureau of State Services 
Building 1, Room 2047, CDC 
Atlanta, GA 30333

Notification procedure:
Center for Disease Control J " ^
Attention: Privacy Act Coordinator, Management Analysis 

Office
Atlanta, Georgia 30333

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Private physicians.

CDC BSS 0089.00
System name: Study of Chemotherapy of Pulmonary Tuberculosis— 

HEW/CDC/BSS.
Security classification: None.
System location:

TB Control Division 
Budding 6, Room 211, CDC 
Atlanta, GA 30333
and Regional Federal Record Center

Categories of individuals covered by the system: Tuberculosis 
Clinic Patients.

Categories of records in the system: Medical records.
Authority for maintenance of the system: Public Health Service 

Act, Section 301 (42 U.S.C. 241)
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: None.
Policies and practices for storing, retrieving, accessing, r e ta in in g , 

and disposing of records in the sytem:
Storage: Card, file folders, and magnetic tape. 9B
The purpose of the system is to determine the efficacy of self-ad- 

numstered rifampin and isoniazid, given daily for six months under 
close surveillance in selected patients with pulmonary tuberculosis. 
Data is used in statistical, aggregate form only. Study to commence 
approximately September 1975. Data retrievable by name and I.D. 
number. ' <• ■ - ■

Safeguards: Source documents and tapes of current projects are 
kept in locked building with security guards during non-business 
hours.

Retention and disposal: Number years held at CDC: 8. Number 
years held at Federal Records Center before disposal: 10. How 
destroyed: Paper shredded or burned. Tape scratched.

System manager(s) and address:
Director .
Bureau of State Services 
Building 1, Room 2047, CDC 
Atlanta, GA 30333

Notification procedure:
Center for Disease Control

vfi1**00" Privucy Act Coordinator, Management Analysis 
Office

"  Atlanta, Georgia 30333 
Record access procedures: Same as above.
Contesting record procedures: Same as above.

Record source categories: State Health Departments.
CDC BSS 0090.00

System name: Tuberculin Testing Study—HEW/CDC/BSS.
Security classification: None.
System location:

TB Control Division
Building 6, Room 255, CDC
Atlanta; GA 30333
and Regional Federal Record Center

Categories of individuals covered by the system: Hospital Em
ployees.

Categories of records in the system: Medical Records.
Authority for 'maintenance of the system: Public Health Service 

A ct, Section 301 (42 U.S.C. 241).
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: None.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Cards, file folders, and magnetic tape.
Retrievability: Statistical aggregate use. To study the ‘Booster Ef

fect*, the phenomenon whereby the first tuberculin test in a series 
has a stimulating effect upon subsequent tuberculin tests. Records 
retrievable by name and I.D. number.

Safeguards: Source documents and tapes of current projects are 
kept in locked building with security guards during non-business 
hours.

Retention and disposal: Number years held at CDC: 7. Number 
years held at Federal Records Center before disposal: 10. How 
destroyed: Paper shredded or burned. Tape scratched.

System managerfs) and address:
Director
Bureau of State Services,
Building 1, Room 2047, CDC 
Atlanta, GA 30333

Notification procedure:
Center for Disease Control
Attention: Privacy Act Coordinator, Management Analysis 

Office
Atlanta, Georgia 30333

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Individuals and hospitals.

CDC BSS 0091.00
System name: Rifampin in Initial Treatment of Pulmonary Tubercu

losis -  HEW/CDC/BSS.
Security classification: None.
System location:

TB Control Division 
Building 6, Room 211/CDC 
Atlanta, GA 30333

Categories of individuals covered by the system: Tuberculosis 
hospital patients.

Categories of records in the system: Medical records.
Authority for maintenance of the system: Public Health Service 

Act, Section 301(42 U.S.C. 241).
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: None.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Cards, file folders, and magnetic tape.
RetrievabiUty: Statistical aggregate use. To determine the effec

tiveness of rifampin in the initial treatment of pulmonary tuberculo
sis. Records are retrievable by name and I.D. number.

Safeguards: Source documents and tapes of current projects are 
kept in locked building with security guards during non-business 
hours. -

Retention and disposal: Number years held at CDC: 11. Number 
years held at Federal records Center before disposal: 10. How 
destroyed: paper shredded or burned. Tape scratched.

System manager(s) and address:
Director
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Bureau of State Services ; '
Building 1, Room 2047, CDC 
Atlanta, GA 30333 

Notification procedure:
Center for Disease Control
Attention: Privacy Act Coordinator, Management Analysis 

Office
Atlanta, Georgia 30333 

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Hospitals and State Health Depts.

CDC BSS 0092.00
System name: Rifampin-Isoniazid in Initial Treatment of Pulmonary 

Tuberculosis -- HEW/CDC/BSS 
Security classification: None.
System location:

TB Control Division 
Building 6, Room 211, CDC 
Atlanta, GA 30333 
and Regional Federal Record Center 

Categories of individuals covered by the system: Tuberculosis 
hospital and clinic patients.

Categories of records in the system: Medical records.
Authority for maintenance of the system: Public Health Service 

Act, Section 301(42 U.S.C. 241).
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: None.
Policies and practices for storing, retrieving, accessing, retaining, 

aiid disposing of records in the sytem:
Storage: Cards, file folders, and magnetic tape.
Retrievability: Statistical aggregate use. To determine the op

timum dosage of rifampin in initial treatment of pulmonary tubercu
losis, and to determine the optimum duration of treatment after 
bactériologie conversion. Records are retrievable by name and I.D. 
number.

Safeguards: Source documents and tapes of current projects are 
kept in locked building with security guards during non-business 
hours.

Retention and disposal: Number years held at CDC: 11- Number 
years held at Federal records Center before disposal: 10. How 
destroyed: paper shredded or burned. Tape scratched.

System manager(s) and address:
Director
Bureau of State Services 
Building I» Room 2047, CDC 
Atlanta, GA 30333 

Notification procedure:
Center for Disease Control
Attention: Privacy Act Coordinator, Management Analysis 

Office
Atlanta, Georgia 30333 

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Hospitals and State Health Depts.

CDC BSS 0093.00
System name: Tuberculosis Prophylaxis Studies - Alaska and Puerto 

Rico -  HEW/CDC/BSS.
Security classification: None.
System location:

TB Control Division, BSS 
225 Eagle Street 
Anchorage, Alaska 99501

819 27 So. Street 
Las Lomas, Rio Piedras 
Puerto Rico
and Regional Federal Records Center 

Categories of individuals covered by the system: Study partici
pants.

Categories of records in the system: Medical records.
Authority for maintenance of the system: Public Health Service 

Act, Section 30̂ 1(42 U.S.C. 241).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Cards and file folders.
Retrievability: Statistical aggregate use. To determine the effec

tiveness of isoniazid therapy in various population groups at high 
risk of developing tuberculosis. Records retrievable by name.

Safeguards: Data in Puerto Rico is kept in a locked room during 
non-business hours. Data in Alaska is kept in a CDC facility.

Retention and disposal: Number years held at CDC: 20. Number 
years held at Federal Records Center before disposal: 10. How 
destroyed: shredded or burned.

System manager(s) and address:
Director
Bureau of State Services 
Building 1, Room 2047, CDC 
Atlanta, GA 30333 

Notification procedure:
Center for D isease Control
Attention: Privacy Act Coordinator, Management Analysis 

Office
Atlanta, Georgia 30333 

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: State Health Depts.

CDC BSS 0094.00
System name: Drug Resistance Study for Tuberculosis -  

HEW/CDC/BSS.
Security classification: None.
System location:

TB Control Division 
Building 6, Rooms 249 and 259, CDC 
Atlanta, GA 30333 
and Regional Federal Record Center 

Categories of individuals covered by the system: Health Depart
ment Patients.

Categories of records in the system: Medical records.
Authority for maintenance of the system: Public Health Service 

Act, Section 301(42, U.S.C. 241).
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: None.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: File folders and magnetic tape.
Retrievability: Statistical aggregate use. To determine over time if 

the trends in resistant tubercle bacilli organisms of newly diagnosed 
and previously untreated cases of tuberculosis are changing. 
Records are retrievable by I.D. number.

Safeguards: Source documents and tapes of current projects are 
kept in locked building with security guards during non-business 
hours.

Retention and disposal: Number years held at CDC: 5. Number 
years held at Federal Records Center before disposal: 10. How 
destroyed: paper shredded or burned. Tape scratched.

System manager(s) and address:
Director
Bureau of State Services 
Building 1, Room 2047, CDC 
Atlanta, GA 30333 

Notification procedure:
Center for D isease Control
Attention: Privacy Act Coordinator, Management Analysis 

Office
Atlanta, Georgia 30333 

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: State Health Depts.

CDC BSS 0095.00
System name: Zoster Immune Globulin Records on High Risk Is® 

munosuppressed Children Exposed to Chickenpox 
HEW/CDC/BSS.
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Security classification: None.
System location:

Immunization Division 
Bldg- 1, Rm. 4054, CDC 
Atlanta, GA 30333

Categories of individuals covered by the system: High risk immu- 
nosuppressed children who are exposed to chickenpox;

Categories of records in the system: Epidemiological and clinical 
histories.

Authority for maintenance of the system: Public Health Service 
Act, Section 301(42 U.S.C. 241).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Filing cabinets
Retrievability: These data are used in an aggregate form to deter

mine the effectiveness of ZIG in the prevention or modification of 
chickenpox in high-risk immunosuppressed children; the identifiers 
are used to add additional and corrective data to the master file as 
it becomes available. Records are retrievable alphabetically by 
name.

Safeguards: Metal file cabinets; routine building security.
Retention and disposal: Number years held at CDC: indefinitely.
System managers) and address:

Director, BSS
Bldg. 1, Rm. 2047, CDC
Atlanta, GA 30333

Notification procedure:
Center for Disease Control
Attention: Privacy Act Coordinator, Management Analysis 

Office
Atlanta, Georgia 30333

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Private Physicians.

CDC BSS 0096.00
System name: Tuskegee Study of Untreated Syphilis Medical Care 

Program -  HEW/CDC/BSS
Security classification: None.
System location:

Bureau of State Services 
Bldg. 1, Room 2047, CDC 
Atlanta, GA 30333

Categories of individuals covered by the system: Participants in the 
study, which began in the early 1930’s.

Categories of records in the system: Medical records and related 
study data.

Authority for maintenance of the system: Public Health Service 
Act, Section 301 (42 U.S.C. 241).

Routine uses of records m a in ta in e d  in the system, including catego
ries cf users and the purposes of such uses: Information is furnished 
to the Court, Department of Justice, and to attorneys for legal pur
poses; and to physicians, with the patient’s consent, for medical 
purposes.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File Folders.
Retrievability:

Information from the files is used by DHEW officials to:
1. Determine eligibility for medical care for those participants 

eligible
for such services in accordance with DHEW policy;
2. Determine status of participants in litigation,
Records are retrievable alphabetically by name.

Safeguards: Locked cabinets in locked office space. A ccess to 
management officials and staff who review and approve payments 
of medical costs. . ■ - -1

Retention and disposal: Number of years held at CDC: indefinite
ly.

System manager(s) and address:
Director

Bureau of State Services 
Bldg. 1, Rm 2047, CDC 
Atlanta, Georgia 30333

Notification procedure:
Center for D isease Control
Attention: Privacy Act Coordinator, Management Analysis 

Office
Atlanta, Georgia 30333

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Participants and family members of par

ticipants entitled to Medical care; Social Security Administration 
for Medicare information; and State Welfare Departments for infor
mation on Medicaid.

CDC BSS 0097.00
System name: BCG Vaccination Studies for Tuberculosis - Puerto 

Rico -  HEW/CDC/BSS.
Security classification: None.
System location:

TB Control Division 
819 2 1  So. Street 
Las Lomas, Rio Piedras 
Puerto Rico

Categories of individuals covered by the system: Health Depart
ment Patients.

Categories of records in the system: Medical Records.
Authority for maintenance of the system: Public Health Service 

Act, Section 301 (42 U.S.C. 241).
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: None.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Cards and file folders.
Retrievability: Statistical aggregate use. To test the .effect of BCG 

vaccinations in reducing the incidence of tuberculosis in non-reac
tors to the tuberculin skin tests. Records are retrievable by name. ~

Safeguards: All data is kept in a locked room during non-business 
hours.

Retention and disposal: Number years held at CDC: 30. Number 
years held at Federal Records Center before disposal: 10. How 
destroyed: Shredded or burned.

System managerfs) and address:
Director
Bureau of State Services 
Building 1, Room 2047, CDC 
Atlanta, GA 30333

Notification procedure:
Center for Disease Control
Attention: Privacy Act Coordinator, Management Analysis 

Office
Atlanta, Georgia 30333

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: State Health Depts.

CDC BSS 0098.00
System name: Congenital Rubella Registry — HEW/CDC/BSS.

Security classification: None.
System location:

Immunization Division 
Building 1, Room 4054, CDC 
Atlanta, GA 30333

Categories of individuals covered by the system: Patients with 
diagnosis of rubella at birth.

Categories of records in the system: Epidemiological and clinical 
histories.

Authority for maintenance of the system: Public Health Service 
Act, Section 301 (42 U.S.C. 241).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: N one..

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:
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Storage: Filing cabinets.
Retrievability: The data are used in the form of aggregate summa

ry to maintain surveillance on CRS and to identify changing trends 
of disease patterns resulting from rubella vaccine programs; the 
identifiers are used to add additional or corrective data to the 
master .file as it becomes available. Records are retrievable by 
identifying code number.

Safeguards: Routine office and building security.
Retention and disposal: Number years held at CDC: indefinitely. 
System manager(s) and address:

Director
Bureau of State Services 
Building 1, Room No. 2047, CDC 
Atlanta, GA 30333 

Notification procedure:
Center for Disease Control
Attention: Privacy Act Coordinator, Management Analysis 

Office
Atlanta, Georgia 30333 

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Private Physicians.

CDC BE 0099.00
System name: Metropolitan Atlanta Congenital Malformations Sur

veillance Program -  HEW/CDC/BE 
Security classification: None.
System location:

Bureau of Epidemiology 
Bldg. 1, Rm. 5112, CDC 
Atlanta, GA 30333

Categories of individuals covered by the system: Patients and 
parents of patients in the Atlanta, Georgia area.

Categories of records in the system: Forms CDC 4.249A and 4.250. 
Authority for maintenance of the system: Public Health Service 

Act, Section 301 (42 U.S.C. 241).
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: None.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: File folders and magnetic tape.
Retrievability: Epidemiologic studies and surveillance of human 

birth defects. Retrieved by name and file number.
Safeguards: File cabinets locked; access by selected CDC person

nel only.
Retention and disposal: Number years held at CDC: indefinitely. 
System manager(s) and address:

Director
Bureau of Epidemiology 
Building 1, Room 5009, CDC 
Atlanta, GA 30333 

Notification procedure:
Center for Disease Control 
Attention: Privacy Act Coordinator,
Management Analysis Office 
Atlanta, Georgia 30333 

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Hospital and medical records; inter

views of patients or of patients’ families.
CDC BE 0100.00

System name: Malaria Surveillance — HEW/CDC/BE.
Security classification: None.
System location:

Parasitic Diseases and Veterinary Public Health Div.
Building 1, Room 5421, CDC 
Atlanta, GA 30333 
& Federal Records Center

Categories of individuals covered by the system: Patients.
Categories of records in the system: Epidemiologic and Medical - 

Form CDC 4.80.

Authority for maintenance of the system: Public Health Service 
A ct, Section 301, 361 (42 U.S.C. 241, 264).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem:

Storage: Magnetic Tape.
Retrievability:

1. Detect cases of malaria diagnosed in the United States to 
prevent

re-establishment of this disease in the U.S.
2. Detect and investigate unusual cases of malaria (e.g. malaria 

acquired
through blood transfusion) to prevent further cases. ~ 
Retrievable by name.

Safeguards: Tapes kept under lock and key. Accessible to com
puter personnel and professional staff of Parasitic Diseases Branch. 

Retention and disposal: Number years held at CDC: 10.
System manager(s) and address:

Director
Bureau of Epidemiology, Big. 1, - Room 5009, CDC 
Atlanta, GA 30333 

Notification procedure:
Center for Disease Control
Attention: Private Act Coordinator, Management Analysis 

Office
Atlanta, Georgia 30333 

Record access procedures: Same as above.
Contesting record procedures: Same as above 
Record source categories: Private and military physicians, 

hospitals, PHS Laboratories, State and local laboratories, State and 
territorial health departments.

CDC BE 0101.00
System name: Leukemia-lymphoma case surveillance 

HEW/CDC/BE.
Security classification: None.
System location:

Center for Disease Control, Bureau of Epidemiology 
Building 1, Room 5112, CDC 
Atlanta, GA 30333

Categories of individuals covered by the system: Patients in 
selected areas of the U.S.

Categories of records in the system: Medical records and related 
data.

Authority for maintenance of the system: Public Health Service 
Act, Section 301 (42 U.S.C. 241).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File folders and magnetic tape.
Retrievability: Epidemiologic studies and surveillance of 

malignant conditions in man. Retrieved by name and file number.
Safeguards: File cabinets locked; access by selected CDC person

nel only.
Retention and disposal: Number years held at CDC: indefinitely. 
System manager(s) and address:

Director
Bureau of Epidemiology 
Building 1, Room 5009, CDC 
Atlanta, GA 30333 

Notification procedure:
Center for D isease Control
Attention: Privacy Act Coordinator, Management Analysis 

Office
Atlanta, GA 30333

Record access procedures: Same as above.
Contesting record procedures: Same as above.

14
Hospital and medical records; interviews of patients or of Pa_ 

tients’ families.
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CDC BE 0102.00
System name: Alien Mental Waiver Program — HEW/CDG/BE.

Security classification: None.
System location:

Visa Medical Activities
Quarantine Division, Chamblee Bldg. 28
Room Q-B, CDC
Atlanta, GA 30333
& Regional Federal Record Center

Categories of individuals covered by the system: Immigrant aliens 
with Mental Waivers.

Categories of records in the system: Medical history files (Forms 
1-601 Application for Waiver; FS-3S8 Medical Report).

Authority for maintenance of the system: Public Health Service 
Act Section 325 (42 U.S.C. 252); Immigration and Nationality Act 
Section 212(g) (8 U.S.C. 1182(g)).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Department of State 
(DOS) or Immigration and Naturalization (INS) obtains initial medi
cal examinations and submits to Quarantine Division. Final diagno
sis returned to submitter. Alien or sponsor furnishes copy of medi
cal file to local health care facility in U .S. Alien or sponsor may 
request other referral for their personal convenience, i.e., an attor
ney or other medical facility.

Policies and practices for storing, retrieving, accessing, re ta in in g , 
and disposing of records in the sytem:

Storage: Individual file folders.
Retrievability: Aliens granted mental waivers by U .S. Department 

of State or the Immigration and Naturalization Service, are subject 
to up to live  years of supervision upon entering the U.S., Initial and 
followup reports are maintained in medical history file. Records are 
retrievable by name.

Safeguards: Only persons having access to files are Quarantine 
Division personnel. Files are maintained in that office in metal file 
cabinets. Any request for medical information in the case file must 
be made in writing, and signed by alien, parent, or sponsor.

Retention and disposal: Number years held at CDC: 5. Number 
years held at Federal Records Center before disposal: 5. How 
destroyed: Shredded and made into pulp.

System managers) and address:
Director
Bureau of Epidemiology 
Room 5009, Bldg. 1, CDC 
Atlanta, GA 30333

Notification procedure:
Center for Disease Control
Attention: Privacy Act Coordinator, Management Analysis 

Office
Atlanta, GA 30333 „ •

Record access procedures: Same as above.
13

Same as above.
Record- source categories: Prior to alien’s arrival in the U .S., 

medical information is submitted by Department of State and/or 
Justice Department (INS);- after arrival, medical reports submitted 
by medical specialists, schools, or institutions.

CDC BE 0103.00
System name: Alien Tuberculosis Follow-up Program —

h ew /c d c /b e .
Security classification: None.
System locatimi:

Visa Medical Activities 
Quarantine Division, Chamblee Bldg. 28 
Room Q-B, CDC 
Atlanta, GA 30333

Categories of individuals 
with Tuberculosis.

covered by the system: Immigrant Aliens

i ^ te®ork® records in the system: Medical history. (Forms HSM
13.20 anchCDC 4.447).

Authority for maintenance of the system: Public Health Service 
c Section 325 (42 U.S.C 252); Immigration and Nationality Act 

^hon 212(gX8 U.S.C. 1182(g)).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Statistical data may be 
used for Tuberculosis Conferences, meetings or publications. From 
HSM 13.20, ‘Report on Alien with Tuberculosis Waiver,* and form 
CDC 4.447 ‘Report on Alien with Tuberculosis not considered ac
tive* are distributed from port o f entry in the United States to the 
alien, local health department, State health department, the physi
cian or health facility that will provide the medical care, and the 
Quarantine Division.

Policies and practices for storing, retrieving, accessing, re ta in in g , 
and disposing of records in the sytem:

Storage: Card file.
Retrievability: Purpose is to provide medical café. Retrievable 

alphabetically, and by week of arrival.
Safeguards: Only persons having access to files are staff mem

bers of Quarantine Division, and Tuberculosis Control Division. 
Files are stored in metal file cabinets.

Retention and disposal: Nurpber months held at CDC: 3. How 
destroyed: shredded.

System manager(s) and address:
Director, Bureau of Epidemiology 
Room 5009, Bldg. 1, CDC 
Atlanta, GA 30333 

Notification procedure:
Center for D isease Control
Attention: Privacy Act Coordinator, Management Analysis 

Office
Atlanta, Georgia 30333 

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Information obtained from alien’s visa 

medical documents at port of entry by Quarantine Inspectors.
CDC BE 0104.00

System name: Rabies Serum Antibody Study (‘Blue Sheet* 
CDC4.332) -  HEW/CDC/BE.

Security classification: None.
System location:

Bureau of Epidemiology, Viral D iseases Division 
Respiratory and Special Pathogens Branch 
Building 1, Room 6125, CDC 
Atlanta, GA 30333 
and Regional Federal Record Center 

Categories of individuals covered by the system: Patients.
Categories of records in the system: Rabies exposure and treat

ment with Antibody Level Profile.
Authority for maintenance of the system: Public Health Service 

Act, Section 301(42 U.S.C. 241).
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Antibody levels will be 
given to patient’s private physicians.

Policies and practices for storing, retrieving, accessing, re ta in in g , 
and disposing of records in the sytem:

Storage: Folders.
Retrievability: To make recommendations to private physicians 

regarding proper management of patients exposed to rabies. To as
sess effectiveness of rabies vaccines and hyperimmune sera 
préparations. Retrievable by name.

Safeguards: Kept in open files. Information provided by physi
cians or appointed representative (lab technician). Information 
given only to private physician or official office representative.

Retention and disposal: Number years held at CDC: 2. Number 
years heid at Federal Records Center before disposal: 5.

System manager(s) and address:
Director
Bureau of Epidemiology 
Bldg. 1, Rm. 5009, CDC 
Atlanta, GA 30333 

Notification procedure:
Center for D isease Control
Attention: Privacy Act Coordinator, Management Analysis 

Office
Atlanta, Georgia 30333 

Record access procedures: Same as above.
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Contesting record procedures: Same as above.
Record source categories: Private physicians.

CDC BL 0105.00
System name: Aspirin Myocardial Infarction Study Files — 

HEW/CDC/BL.
Security classification: None.
System location:

Clinical Chemistry Division
Building 1, Rm. 1225
and Computer Systems Branch
Building 1, Rm. 6066, CDC
Atlanta, GA 30333
and Regional Federal Record Center

Categories of individuals covered by the system: Aspirin Myocardi
al Infarction Study Patients.

Categories of records in the system: Clinical Chemistry Test Data 
From Aspirin Myocardial Infarction Study Patients.

Authority for maintenance of the system: Public Health Service 
Act, Section 301(42 U.S.C. 241).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Used by authorized per
sons from Center for Disease Control or National Heart and Lung 
Institute associated with Aspirin Myocardial Infarction Study.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Computer magnetic tape, punched cards, and hard copy. 
Specimen entry cards.

Retrievability: (1) Internal file reviews for verification o f test 
data, (2) quality control studies, (3) statistical analyses of data re
lated to risk, drug treatment, study endpoints, etc. Purposes: 
research in quality^control, improvement of health care, manage
ment of heart patients, improvement of clinical laboratory science, 
and primary study objectives. Retrieved by numeric identifier and 
patient’s initials.

Safeguards: Only persons trained and experienced in the 
workings of the AMIS system can use the system. Only authorized 
persons are allowed complete access. No name containing informa
tion is used by CDC in this Study.

Retention and disposal: Number years held at CDC: duration of 
study. Number years held at Federal Records Center before 
disposal: 10 (review at 10 yrs). How destroyed: Fire or shredder.

System manager(s) and address:
Director
Bureau of Laboratories 
Building 1, Room 1007, CDC 
Atlanta, GA 30333

Notification procedure:
Center for Disease Control
Attention: Privacy Act Coordinator, Management Analysis 

Office
Atlanta, Georgia 30333

Record access procedures: Same as above.
Contesting record procedures: Same as Above.
Record source categories: (1) Information from the 30 AMIS Clini

cal Centers pertaining to the patient’s blood and urine specimens, 
and (2) laboratory (CDC) generated chemical test data.

CDC BL 0106.00
System name: Microbiology Specimen Handling for Testing and Re

lated Data -  HEW/CDC/BL.
Security classification: None.
System location:

Bureau of Laboratories, Scientific Services 
Bldg. 4 - Room 35, CDC 
Atlanta, GA 30333

Categories of individuals covered by the system: Patients whose 
specimens have been submitted to CDC for testing.

Categories of records in the system: Diagnostic test results.
Authority for maintenance of the system: Public Health Service 

Act, Section 301(42 U.S.C. 241).
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Return of test results to 
submitters of specimens.

Poliues and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem:

Storage: Original Form - file folders; microfilm copies - compute 
storage.

Retrievability: U sed between specialty units for research pur
poses; and for epidemiological investigations for epidemic causes 
prevention, family groupings of diseases, and geographical location 
of specific diseases; also, used by epidemiologists and researchers 
in determining drug resistance of specific organisms. Retrievable - 
by: name or designated number furnished by the submitter, CDC 
identifying number, microfilm number.

Safeguards: Restrictive use of the terminal; without knowledge of 
computer access codes, no one can obtain specific patient informa
tion. Microfilm is stored in locked cabinet.

Retention and disposal: Number years held at CDC: 5. How 
destroyed: Shredded or burned.

System manager(s) and address:
Director
Bureau of Laboratories 
Bldg. 1 - Room 1007, CDC 
Atlanta, GA 30333

Notification procedure:
Center for D isease Control
Attention: Privacy Act Coordinator, Management Analysis 

Office
Atlanta, Georgia 30333

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Approved Public Health Laboratories, 

Federal Medical Facilities, some private physicians.
CDC BL 0107.00

System name: Dengue and Schistosomiasis Research Studies -  
HEW/CDC/BL.

Security classification: None.
System location:

San Juan Laboratories'
San Juan, Puerto Rico

Categories of individuals covered by the system: Individuals living 
in Puerto Rico.

Categories of records in the system: Demographic and health 
behavioral information on individuals in study community.

Authority for maintenance of the system: Public Health Service 
A ct, Section 301(42 U.S.C. 241).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information transferred 
to Puerto Rico Health Department.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: IBM punch cards and computgr listings.
Retrievability: Epidemiological studies for the evaluation of 

schistosom iasis and dengue control. Special statistical analyses are 
performed on information. Retrievable by code number.

Safeguards: Under lock and key - only researchers have availa
bility.

Retention and disposal: Number years held at CDC:N10 years.
System manager(s) and address: ..

Director
Bureau of Laboratories 
Building 1, Room 1007 \
San Juan Laboratories 
San Juan, Puerto Rico

Notification procedure:
Center for Disease Control
Attention: Privacy Act Coordinator, Management Analysis 

Office
Atlanta, Georgia 30333

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Directly from participants in the stu

dies.
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CDC BL 0108.00
« stem name: Diagnosis Program for Detection of Chromosomal 
^Abnormalities in High Risk Patients ~  HEW/CDC/BL.
Security classification: None.
System location:

Bureau of Laboratories Pathology Division 
Building 1, Room 2303, CDC 
Atlanta, GA 30333
and Regional Federal Records Center

Categories of individuals covered by the system: Referred patients.
Categories of records in the system: Cytogenetic and clinical data.
Authority for maintenance of the system: Public Health Service 

Act, Section 301(42 U.S.C. 241).
purine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Results referred to pa
tients’ physician.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File cabinet.
Retrievability: To provide cytogenetic services, used as source of 

training and quality control. Used by BL/Pathology Div. and Bu
reau of Epidemiology. Records are retrievable alphabetically and by 
lab number. _ ^  ^ „ 4  «»*■*

Safeguards: Locked cabinets.
Retention and disposal: Number years held at CDC: 5. Number 

years held at Federal Records Center before disposal: 10. How 
destroyed: Shredded or burned.

System manager(s) and address:
Director
Bureau of Laboratories
Bldg. 1, Room 1007, CDC ^
Atlanta, GA. 30333

Notification procedure:
Center for Disease Control
Attention: Privacy Act Coordinator, Management Analysis

Office ••• ....
Atlanta, Georgia 30333

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Directly from patient’s physician.

CDC BL 0109.00
System name: Coronary Drug Project Files — HEW/CDC/BL.

Security classification: None.
System location:

Clinical Chemistry Division 
Building 1, Rm. 1225 
and Computer Systems Branch 
Building 1, Rm. 6066, CDC 
Atlanta, GA 30333
and Regional Federal Records System  

Categories of individuals covered by the system: Coronary Drug 
Project Patients.

Categories of records in the system: Clinical Chemistry Test Data 
From Coronary Drug Project Patients.

Authority for maintenance of the system: Public Health Service 
Act, Section 301, 412(42 U.S.C. 241, 287a).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Computer magnetic tape, punched cards, and hard copy. 
Specimen entry cards.

Retrievability: (1) Internal file reviews for verification of test 
(2) quality control studies; (3) statistical analyses of data re

lated to risk, drug treatment, study endpoints, etc. Purposes: 
research in quality control, improvement of health care, manage
ment of heart patients, improvement of clinical laboratory science, 
and primary study objectives. Users: authorized persons from 
Center for Disease Control ..of National Heart and Lung Institute 
associated with the Coronary Drug Project. Retrieved by numeric 
identifier and patient’s initials.

Safeguards: Only persons trained and experienced in the 
workings of the Coronary Drug Project system can use the system. 
Only authorized persons are allowed complete access. All name 
containing records are in long-term storage at the East Point 
Records Center.

Retention and disposal: Number years held at CDC: duration of 
study. Number years held at Federal Records Center before 
disposal: 10 (reviewed at 10 yrs.). How destroyed: fire or shredder.

System managers) and address:
Director
Bureau of Laboratories 
Building 1, Room 1007, CDC 
Atlanta, GA 30333

Notification procedure:
Center for D isease Control
Attention: Privacy Act Coordinator, Management Analysis 

Office
Atlanta, Georgia 30333

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: (1) Information from 53 CDP Clinical 

Centers pertaining to the patient’s blood and urine specimens, and
(2) laboratory (CDC) generated chemical test data.

CDC BSS 0110.00
System name: Clinical Associates Roster — HEW/CDC/BSS.

Security classification: None.
System location:

TB Control Division 
Building 1, Room 3013 
CDC
Atlanta, Ga. 30333

Categories of individuals covered by the system: Clinical as
sociates.

Categories of records in the system: Academic, professional, and 
locating data.

Authority for maintenance of the system: Public Health Service 
A ct, Section 301(42 U.S.C. 241).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File folders.
Retrievability: List is maintained as a source group of tuberculo

sis experts. Retrievable by name.
Safeguards: Source documents are kept in file cabinets in locked 

building with security guards during non-business hours.
Retention and disposal: Number years held at CDC: 20. How 

destroyed: Shredded or burned.
System manager(s) and address:

Director
Bureau of State Services 
Building 1, Room 2047 
CDC
Atlanta, Ga. 30333

Notification procedure:
Center for Disease Control
Attention: Privacy Act Coordinator, Management Analysis 

Office
Atlanta, Georgia 30333

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Individuals.

CDC NIOSH 0111.00
System name: Machinists Exposed to Cutting Oil Mist 1938-1967— 

HEW/CDC/NIOSH.
Security classification: None.
Systran location:

Department of Occupational & Environmental Health 
School of Medicine 
Wayne State University 
Detroit^Michigan
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Park Bldg.
12420 Parklawn Drive 
Rockville, Maryland 20852

Division of Computer Research & Technology 
National Institutes of Health 
Building 12 
Bethesda, Maryland

Categories of individuals covered by the system: Male machinists 
employed between 1938 and 1967 in an industrial plant in Michigan.

Categories of records in the system: Pulmonary function test 
results, medical histories, employment histories, and demographic 
data.

Authority for maintenance of the system: Public Health Service 
Act, Section 301(42 U.S.C. 241).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: See PHS appendix, item  
100.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Coding Sheets, Computer Cards, Pulmonary Function 
Graphs, Computer Listings, Computer Tape, and Computer Disk.

Retrievability: The purpose of this system is to investigate the 
health effect associated with exposure to cutting oil mists. There is 
no transfer of this information outside NIOSH. Name and study 
number are the indexes used to retrieve records from this system.

Safeguards:
Guard Service in building 
Locked building; locked rooms 
Personnel screening 
Locked file cabinets
Locked computer room and computer tape vaults

Retention and disposal: Records are retained indefinitely. 
Disposal methods include erasing computer tapes and burning or 
shredding paper materials.

System manager(s) and address:
Director
National Institute for Occupational Safety and Health 
5600 Fishers Lane, Park Bldg - Room 3-32 
Rockville, Maryland 20852

Notification procedure:
Privacy Act Coordinator 
Manangement Analysis Office 
Center for Disease Control 
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Information is obtained directly from 

the individual, and from plant employment and medical records.
CDC OAM 0112.00

System name: CDC Exchange Visitor and Guest Researcher 
Records -  HEW/CDC/OAM.

Security classification: None.
System location:

CDC, Personnel Management Office 
Commissioned Corps & Fellow Program Section 
Bldg. 1, Room 1042, CDC 
Atlanta, GA 30333

Categories of individuals covered by the system:
Visiting Fellows 
Visiting Associates 
Visiting Scientists 
Staff Fellows 
Guest Researchers

Categories of records in the system: Applications, request for ap
pointment, bibliography, curriculum vitae, letters of reference.

Authority for maintenance of the system: Public Health Service 
Act Section 207(g),(h), 208 and 301 (42 U.S.C. 209(g),(h), 210 and 
301).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File cabinet.
Retrievability: This system is utilized by Center officials for the 

purpose of review of applications and supporting documents in 
order to award fellowships; and for the determinations regarding 
salary or stipend increase. The system is accessed by name of the 
individual, exchange visiter or guest researcher.

Safeguards: Files are kept in locked file room.
Retention and disposal: Number years held at CDC: 2. How 

destroyed: shredded or burned.
System manager(s) and address:

Director, Personnel Management Office 
Commissioned Corps & Fellow Program 
Bldg. 1, Room 1042, CDC 
Atlanta, GA. 30333

Notification procedure:
Center for D isease Control
Attention: Privacy Act Coordinator, Management Analysis 

Office
Atlanta, Georgia 30333

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Secured from applicant.

CDC BEA 0113.00
System name: Epidemic Investigation Case Records -  

HEW/CDC/BE.
Security classification: None.
System location:

Bureau of Epidemiology/CDC 
Atlanta, Georgia 30333

Categories of individuals covered by the system: Patients with dis
ease, their contacts, others with possible exposure and appropriate 
controls.

Categories of records in the system: Medical histories, case re
ports, line listings, hand sort cards.

Authority for maintenance of the system: Public Health Service 
A ct, Section 301, 361(42 U .S.C. 241, 264).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records are con
sidered to be the records of State and/or local health departments 
and are left with them at the end of the investigations. These health 
departments may then identify persons with disease and/or others 
contacted during the investigations to control, prevent, or treat dis
ease, or for follow-up evaluation including collection of appropriate 
bodily specimens. CDC may or may not request duplicate copies of 
these records for further analysis following completion of the field 
investigation. Private physicians may also be supplied pertinent 
medical information from these records’

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File folders.
Retrievability: Collection of individual case histories, including 

epidemiological, medical and laboratory information is essential in 
virtually all epidemic field investigations. These data serve as the 
basis for all analyses that lead to understanding the etiology of dis
ease occurrence and subsequent prevention and control. Retrieva
ble alphabetically by name.

Safeguards: Information is in files available only to medical 
epidemiologists, their clerical help, or their specifically designated 
paramedical personnel and only for duration of the investigation.

Retention and disposal: No. years held at CDC - 2. No. years held 
at FRC - 5. How destroyed - Burned.

System manager(s) and address:
Director
Bureau of Epidemiology 
Bldg 1, Rm 5009, CDC 
Atlanta, Georgia 30333

N o tif ic a tio n  procedure:
Center for D isease Control
Attention: Privacy Act Coordinator, Management Analysis 

Office
Atlanta, Georgia 30333

Record access procedures: Same as notification..
Contesting record procedures: Same as notification.
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Record source categories: Patients, state and local health depart
ments, and private physicians.

CDC FMO 0114.00
System name: Passport file — HEW/CDC/FMO.

Security classification: None.
System location:

Financial Management Office 
PFy Building, Room 210, CDC

Categories of individuals covered by the system: CDC employees.
Categories of records in the system: Status o f passports.
Authority for maintenance of the system: 5 U.S.C. 301.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: None.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: File folders.
Retrievability: To show status of passports of CDC employees 

who travel to foreign countries on official business. Retrievable by 
name. , -

Safeguards: Accessible to Financial Management O ffice person
nel. File is in custody of designated employee.

Retention and disposal: Number years held at CDC: 5. How 
destroyed: Disposed of in regular trash collection.

System managers) and address:
Director
Financial Management Office 
PFy Building, Room 200, CDC 
Atlanta, GA 30333

Notification procedure:
Center for Disease Control
Attention: Privacy Act Coordinator, Management Analysis 

Office
Atlanta, Georgia 30333 .

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: None.

CDC BE 0115.00
System name: Epidemic Intelligence Service Officers Files — 

HEW/CDC/BE.
Security classification: None.
System location:

Bureau of Epidemiology
OD, Bldg. 1, Rm. 5014 (1967 to present), CDC
Atlanta, GA 30333
and Regional Federal Records Center (1954-1966)

Categories of individuals covered by the system: EIS Officers - 
Current, alumni & rejected applicants.

Categories of records in the system: Applications, interview  
materials, letters of recommendations, call to duty papers. **

Authority for maintenance of the system: Public Health Service 
Act Sections 203,207(42 U.S.C. 204 and 209).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File cabinets & records center
Retrievability; Used by Bureau personnel to write letters of 

recommendation for future employment; reference letters, and 
maintaining professional contact with these.individuals. Retrievable 
by name.

Safeguards: Locked door.
Retention and disposal: Number years held at CDC: 10. Number 

years held at Federal Records Center before disposal: 10. How 
destroyed: shredding.

System manager(s) and address:
Director
Bureau of Epidemiology 
Bldg. 1, Rm. 5009, CDC 
Atlanta, GA 30333

Notification procedure:
Center for Disease Control

Attention: Privacy A ct Coordinator, Management Analysis 
O ffice

Atlanta, Georgia 30333
Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Educational institutions, previous em

ployers. /*
HRA NCHS 0001.00

System name: Applied Statistics Training Institute Applicants and 
Students. HEW/HRA/NCHS.

Security classification: None.
System location:

Parklawn Building 
5600 Fishers Lane 
Rockville, Maryland 20852

Categories of individuals covered by the system: Applicants for 
and students of concentrated, intensive short-term courses related 
to health statistics. They are employees of Federal, State, and local 
governments and other persons in health-related fields engaged in 
collecting and analyzing vital and health statistics.

Categories of records in the system: Applied Statistics Training In
stitute applicant form which contains brief education and employ
ment history and courses in which applicant is interested.

Authority for maintenance of the system: Public Health Service 
Act Section 304(6)(1) (42 USC 242b).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Alphabetically filed in file cabinet.
Retrievability: Used to set up courses, notify applicants of ac

ceptance or non-acceptance, acceptance for a future course if 
necessary, and to plan for future courses not currently given in 
order to meet statistical needs of the health and health-related 
fields. Used exclusively within the NCHS. Retrievable by name.

Safeguards: Routine building security.
Retention and disposal: Continuous file for each applicant since 

many applicants take more than one ASTI course.
System managers) and address:

Director
National Center for Health Statistics 
5600 Fishers Lane 
Rockville, Maryland 20852

Notification procedure: Through System Manager.
Record access procedures: Through System Manager.
Contesting record procedures: Through System Manager.
Record source categories: Voluntary submission of Application 

Form by person wishing to take the ASTI courses.
Systems exempted from certain provisions of the act: None.

HRA NCHSR 0002.00
System name: National Center for Health Services Research Grants 

Records System HEW/HRA/NCHSR.
Security classification: None.
System location:

National Center for Health Services Research, HRA, HEW
5600 Fishers Lane
Rockville, MD 20852
and Regional Federal Records Center

Categories of individuals covered by the system: Principal In
vestigators and associated research and administrative personnel.

Categories of records in the system: Grant files, summary  reports.
Authority for maintenance of the system: Public Health Service 

Act Sections 304, 305, 308, and 1205 (42 U.S.C. 242b, 242c,< 242m, 
and 300d-4).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Occasional use for 
research input by professional researchers outside NCHSR.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing erf records in the sytem:

Storage: Manual files.
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Retrievability: Retrievable by name and grant number. Adminis
trative oversight. Review and analysis for planning and policy for
mulation.

Safeguards: Limited access.
Retention and disposal: Approved grant applications and then- 

respective files are retained at HRA for two years beyond the ter
mination date of the project. Rejected grant applications are held 
for one year. The grant files are then maintained at a Federal 
Records Center indefinitely.

System manager(s) and address:
Chief, Grants Administration Branch 
Room 15-44, Parklawn Building 
5600 Fishers Lane 
Rockville, Md. 20852

Notification procedure: Same as above.
Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Applications from research community.
Systems exempted from certain provisions of the act: None.

HRA NCHSR 0003.00
System name: National Center for Health Services Research Con

tract Records System HEW/HRA/NCHSR.
Security classification: None.
System location:

National Center for Health Services Research 
5600 Fishers Lane 
Rockville, Md. 20852

Categories of individuals covered by the system: Scientific and 
management personnel of profit-making and non-profit or academic 
institutions contracting with NCHSR.

Categories of records in the system: Contract files containing bio
graphical information including Social Security number and finan
cial information on principal scientific personnel involved.

Authority for maintenance of the system: Public Health Service 
Act Sections 304,305,308 and 1205 (42 U.S.C. 242b, 242c, 242m and 
300d-4).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Manual and computer tape.
Retrievability: Retrievable by name. Administration and oversight 

- NCHSR personnel. Evaluation - NCHSR personnel and scientific 
consultants. These are personal services contracts to perform agen
cy functions.

Safeguards: Access to authorized personnel; general building 
security.

Retention and disposal: Number of Years held at HRA: In
definite.

System manager(s) and address:
James B. Wechsler
Chief, Contracts Liaison Branch, NCHSR 
Room 15-16, Parklawn Building 
5600 Fishers Lane 
Rockville, Maryland 20852

Notification procedure: Same as above.
Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Contract Proposals.
Systems exempted from certain provisions of the act: None.

HRA BHM 0004.00
System name: Register of Dental Licensure HEW/HRA/BHM.

Security classification: None.
System location:

NCHS
5600 Fishers Lane 
Rockville, Md. 20852

Categories of Individuals covered by the system: U.S. Licensed 
Dentist.

Categories of records in the system: Name, Address, License 
Number, Year of Birth, Year of Graduation, Dental School.

Authority for maintenance of the system: Public Health Service 
Act Section 301 (42 U.S.C. 241),

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Magnetic Tape.
Retrievability: This system is used to identify current and project 

future supply and distribution of dental manpower. System indexed 
by State Dental License Numbers and name of individual.

Safeguards: Can only be accessed by users registered on 
specified DCRT account.

Retention and disposal: Number of years held at HRA: indefinite
ly.

System manager(s) and address:
Chief
Manpower Analysis Branch, DD 

,9000 Rockville Pike 
Bethesda, Md. 20014

Notification procedure: Same as above.
Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: American Association of Dental Ex

aminers.
Systems exempted from certain provisions of the act: None.

HRA BHM 0005.00
System name: Cycle II Dentist Survey HEW/HRA/BHM.

Security classification: None.
System location:

DCRT Building 12 
9000 Rockville Pike 
Bethesda, Md.

Categories of individuals covered by the system: Dentists.
Categories of records in the system: 1. Name; 2. Practice location; 

3. Practice characteristics; 4. Professional history.
Authority for maintenance of the system: Public Health Service 

Act Section 301(42 U.S.C. 241).
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: None.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Magnetic Tape.
Retrievability: The system is used to study the supply and dis

tribution of dentists in each State. System is indexed by name 
within state.

Safeguards: Only individuals registered on proper Division of 
Computer Research and Technology account can "access the data.

Retention and disposal: Number of years held at HRA: indefinite
ly-

System manager(s) and address:
Chief, Manpower Analysis Branch, DD 
9000 Rockville Pike 
Bethesda, Md. 20014

Notification procedure: Same as above.
Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: American Association of Dental Ex

aminers.
Systems exempted from certain provisions of the act: None.

HRA BHM 0006.00
System name: Contracts, Division of Nursing (unofficial) 

HEW/HRA/BHM.
Security classification: None.
System location:

Fédéral Building 
7550 W isconsin Ave.
Bethesda, Md.
and Regional Federal Records Center
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Categories of individuals covered by the system: Project Officer 

and Director; Professional Staff of contracting institution, or in
dividual consultant/contractor; Trainees, where applicable.

Categories of records in the system: Proposal; RFP; contractors’ 
replies; C .V . on professional staff; contract document; misc. cor
respondence; budget info.; reports.

Authority for maintenance of the system: Public Health Service 
Act Sections 301 and 805(aX42 U.S.C. 241 and 296d).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Names & addresses of 
Project Officer and/or Project Director given to any person or or
ganization requesting it

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File folders.
Retrievability: The system is a working file for Project Officers 

& administrative financial control and management. Provides 
Liaison with HRA contract office. These are professional services 
contracts to conduct agency functions. Retrievable by name of con
tracting institution or individual consultant/contractor and contract 
number.

Safeguards: None.
Retention and disposal: Number of years held at HRA: 3 after 

final payment. Number of years held at Federal Records Center be
fore disposal: 6 yrs. (recommended approval pending). How  
destroyed: Standard disposal methods of FRC.

System managers) and address:
DN Management Services Contract Specialist 
Federal Bldg. , Rm 500 
7550 Wisconsin Avenue 
Bethesda, Maryland 20014

Notification procedure: Same as above.
Record access procedures:

Chief, Contracts Operations Br.
HRA, Bldg. 31, Rm 5B-54 
9000 Rockville Pike 
Bethesda, Md. 20014

Contesting record procedures: Same as Record access.
Record source categories: Contractor.
Systems exempted from certain provisions of the act: None.

HRA BHM 0007.00
System name: Public Health Service Scholarship Program 

HEW/HRA/BHM.
Security classification: None.
System location:

Bldg 31
9000 Rockville Pk.
Bethesda, Md 20014
Div of Computer Research & Tech.
Bldg 12
Bethesda, Md 20014 
and Regional Federal Records Center 

Categories of individuals covered by the system: Students - Health 
Professionals as specified in 42 CFR 62: 1) Applicants, 2) 
Recipients.

Categories of records in the system: Application and associated 
forms; recipient records also contain progress reports, payroll 
forms, deferment and placement data.

Authority for maintenance of the system: P.L. 92-585..
Routine uses of records maintained in the system, including catego- 

nes of users and the purposes of such uses: None.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: File Cabinets; ADP - Tapes.
Retrievability: The records in this system are used in the follow

ing manner: 1) Application - for the selection process by HRA and 
"SA 2) Recipient - Payroll, tuition and fees, tracking, deferment, 
defaults, & placement by HRA, HSA, central payroll and PHS 
«aims office. Retrievability: Name, Award N o., University, Social 
Security No. (as is authorized by section 7 of the Privacy A ct, an 
xemption for the continued use of the Social Security Number is 

0eing requested).
Safeguards: Lockable file cabinets have been requested.

Retention and disposal: Number of years held at HRA: 12. 
Number of years held at Federal Record Center before disposal: 3. 
How destroyed: shredder (applicant files destroyedy after one 
year).

System manager(s) and address:
Chief, Scholarship Section, Student Assistance Staff 
9000 Rockville, Pike 
Bethesda, Md 20014

Notification procedure: Same as above.
Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories:

Evaluation forms from school faculty - requested by student 
applicant

Educational Institution attended 
Internship and/or residency training site 
HSA and CPOD, OPM/H

Systems exempted from certain provisions of the act: None.
HRA BHM 0008.00

System name: Dental Patient Records. HEW/HRA/BHM.
Security classification: None.
System location:

WAVE Budding
334 E. Broadway
Louisville, Ky. 40202
and Regional Federal Records Center

Categories of individuals covered by the system: Dental Care 
Recipients.

Categories of records in the system: Medical History, Oral ex
amination findings, Treatment provided.

Authority for maintenance of the system: Public Health Service 
Act Section 301(42 U .S.C . 241).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File folders.
Retrievability: Records are established and maintained to provide 

for proper systematic dental care delivery. Records are used by the 
clinical dentist to record findings & diagnosis; by dentist & auxilia
ries to record treatment provided; & by the dental receptionist in 
appointment scheduling. Retrievability: By name.

Safeguards: Personnel screening is conducted by employee main
taining the system to prevent unauthorized disclosure. Records are 
accessible to clinic employees while performing official duties.

Retention and disposal: Number of years held at HRA: 2 after 
completion. Number of years held at Federal Records Center be
fore disposal: until 7 yrs. old.

System manager(s) and address:
Supervisory Expanded-Duty Dental Auxiliary 
Dental Manpower Development Center 
334 E. Broadway 
Louisville, Kentucky 40202

Notification procedure:
Director, Dental Manpower Dev. Ctr.
334 E. Broadway 
Louisville, Ky. 40202

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Information is obtained from private 

physicians when medical history indicates that certain treatment 
and drugs could prove hazardous to the individual.

Systems exempted from certain provisions of the act: None.
HRA BHM 0009.00

System name: Chattanooga Incremental Care Program 
HEW/HRA/BHM.

Security classification: None.
System location:

DCRT, -Building 12 
9000 Rockville Pike 
Bethesda, Md.
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Categories of individuals covered by the system: Elementary 
School Children under treatment in Dental Care Program.

Categories of records in the system: Patient’s Dental Records.
Authority for maintenance of the system: Public Health Service 

Act Section 301(42 U.S.C. 241).
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: None.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Magnetic Tape.
Retrievability: Provide timely, accurate, and easy-to-use response 

to program managers in Tennessee. Retrievable by system assigned 
I.D. Number.

Safeguards: Only registered users of proper DCRT account may 
access data.
y  Retention and disposal: Number of years held at HRA: indefinite
ly.

System manager(s) and address:
Acting Chief
Delivery Systems Branch, DD 
9000 Rockville Pike 
Bethesda, Md. 20014

Notification procedure: Same as above.
Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Tennessee Department of Public 

Health.
Systems exempted from certain provisions of the act: None.

HRA BHM 0010.00
System name: Sample Survey of Dentists for Non Licensed Person

nel HEW/HRA/BHM.
Security classification: None.
System location:

DCRT, Building 12 
9000 Rockville Pike 
Bethesda, Md.

Categories of individuals covered by the system: U.S. Licensed 
Dentists (approx. 22 

sample).
Categories of records in the system: Name, Address, License 

Number, demographic information, number and type of employ
ment.

Authority for maintenance of the system: Public Health Service 
Act Section 301(42 U.S.C. 241).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Magnetic Tape.
Retrievability: Identifying current and projecting future supply 

and distribution of dental manpower. Retrievable by State License 
Number of individual.

Safeguards: Can only be accessed by users registered on 
specified DCRT Account.

Retention and disposal: Number of years held at HRA: indefinite
ly.

System manager(s) and address:
Chief, Manpower Analysis Branch, DD 
9000 Rockville Pike 
Bethesda, Md. 20014

Notification procedure: Same as above.
Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: American Association of Dental Ex

aminers.
Systems exempted from certain provisions of the act: None.

HRA BHM 0011.00
System name: 1972-73 Survey of Pharmacists. HEW/HRA/BHM.

Security classification: None.
System location:

Division of Computer Research and Technology 
Bldg. 12
9000 Rockville Pike 
Beth., Md. 20014
and Regional Federal Records Center

Categories of individuals covered by the system: Pharmacists 
Responding to Survey.

Categories of records in the system: Education and Employment 
History.

Authoritv for maintenance of the system: Public Health Service 
Act Section 772(42 U.S.C. 295f-2).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Magnetic Tape.
Retrievability: Shortage area designation, projection of supply, 

analysis of professions role in health care system (statisticians, ad
ministrators). Retrievable by I.D ., number, name.

Safeguards: A ccess is granted only in response to written 
requests signed by responsible program authorities.

Retention and disposal: Number of years held at HRA: 5. 
Number of years held at Federal Records Center before disposal: 2. 
How destroyed: Scratching of tape.

System manager(s) and address:
Chief
Manpower Analysis Branch, BHM, HRA 
9000 Rockville Pike 
Bethesda, Md. 20014

Notification procedure: Same as above.
Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories:' Pharmacists Responding to Survey.
Systems exempted from certain provisions of the act: None.

HRA BHM 0012.00
System name: 1972-73 Survey of Optometrists File

HEW/HRA/BHM.
Security classification: None.
System location:

Division of Computer Research and Technology 
Bldg. 12
9000 Rockville Pike 
Beth., Md. 20014
and Regional Federal Records Center 

■, Categories of individuals covered by the system: Optometrists 
Responding to Survey.

Categories of records in the system: Education and employment 
history.

Authority for maintenance of the system: Public Health Service 
Act Section 772(42 U.S.C. 295f-2).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Magnetic Tape.
Retrievability: Shortage area designation, projection of supply, 

analysis of profession’s role in health care system (statisticians, ad
ministrators). Retrievable by I.D. number.

Safeguards: A ccess is granted only in response to written 
requests signed by responsible program authorities.

Retention and. disposal: Number of years held at HRA. 5. 
Number of years held at Federal Records Center before disposal. 2. 
How destroyed: Scratching of tape.

System manager(s) and address:
Chief
Manpower Analysis Branch, BHM, HRA 
9000 Rockville Pike 
Bethesda, Md. 20014

Notification procédure: Same as above.
Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Optometrists Responding to Survey.
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Systems exempted from certain provisions of the act: None.

HRA BHM 0013.00
Cvstem pnm<>; Vietnamese Refugee Physicians and "Medical Students 

HEW/HRA/BHM.
Security classification: None.
System location:

Division of Medicine 
Building 31, Rm 3c-36 
9000 Rockville Pike 
Bethesda, Md.

Categories of individuals covered by the system: Physicians and 
Medical Students seeking employment and certification on ECFMG 
exam.

Categories of records in the system: Education and Demographic 
data. j|g

Authority for maintenance of the system: Public Law 94-23.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: To establish qualification 
regarding the ECFMG exams and license to practice, to be used by 
persons responsible for issuing licenses to practice or admittance to 
training courses. ; .

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File cards.
Retrievability: To establish credentials and eligibility for training. 

To be used by individuals assisting refugee physicians and medical 
students to obtain qualifications re the ECFMG examination. In
dexed by names.

Safeguards: Locked file cabinet.
Retention and disposal: Held at present in IPS office.
System manager(s) and address:

Chief, International Programs Office 
Building 31, Rm 3C-36, BMH, HRA, HEW 
9000 Rockville Pike 
Bethesda, Md.

Notification procedure: Same as above.
Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Personal Questionnaires,
Systems exempted from certain provisions of the act: None.

HRA BHM 0014.00
System name: Special -Nursing Research Fellowship Grants 

HEW/HRA/BHM.
Security classification: None.
System location:

Federal Bldg.
7550 Wisconsin Ave.
Bethesda, Md.
and Regional Federal Records Center 

Categories of individuals covered by the system: Applicants for fel
lowships, recipients of fellowships.

Categories of records in the system: Biographical data, education 
& employment history, reference reports, research background, 
progress of res. training, transcripts.

Authority for maintenance of the system: Public Health Service 
Act Section 301(42 U.S.C. 241).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File folders.
Retrievability: Review and evaluation for fellowship support. 

Retrievable by name and application number.
Safeguards: Doors are locked to room where files are kept; 

authorized employees and paid consultants of the Division of 
Nursing have access.

Retention and disposal: Number of years held at HRA: 3 after 
emanation. Number of years held at Federal Records Center be- 
ore disposal: 20 (recommended; approval pending). How 
estroyed: Standard disposal methods of FRC.
System managerfs) and address:

Chief, Nursing Research Br., DN  
Federal Bldg., Rm. 6A14, .
7550 W isconsin Avenue 
Bethesda, Maryland 20014

Notification procedure: Same as above.
Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Applicants; references (supplied by ap

plicant); sponsoring faculty member.
Systems exempted from certain provisions of the act: /None.

HRA BHM 0015.00
System name: Nurse Long-Term Trainee File — HEW/HRSA/BHM.

Security classification: None.
System location:

Division of Computer Research and Technology 
Bid. 12
9000 Rockville Pike 
Beth, Md. 20014
and Regional Federal Records Center

Categories of individuals covered by the system: Participants in 
Division of Nursing long Term Traineeship Program.

Categories of records in the system: Education and Employment 
History.

Authority for maintenance of the system: Public Health Service 
Act Section 821(42 U.S.C. 297).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Data requests from or
ganizations regarding statistical tables. Information requests from 
participating schools regarding length of allowable support for a 
particular applicant'

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

. Storage: Magnetic Tape.
Retrievability: Preparation of statistical tables and reports; pro

gram review and evaluation. Name, I.D. Number used for retriev
ing records.

Safeguards: A ccess is granted only in response to written 
requests signed by responsible program authorities. '

Retention and disposal: Number of years held at HRA: 3. 
Number of years held at Federal Records Center before disposal: 5.

System manager(s) and address:
Chief, Nursing Education Branch 
Division of Nursing 
Federal Building 
Bethesda, Md. 20014

Notification procedure: Same as above
Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Individual trainee.
Systems exempted from certain provisions of the act: None.

HRA BHM 0016.00
System name: Professional Nurse Traineeships -- HEW/HRA/BHM.

Security classification: None.
System location:

Federal Bldg.
7550 W isconsin Ave.
Bethesda, Md.

Categories of individuals covered by the system: Registered nurses 
who have received traineeship awards.

Categories pf records in the system: U .S. citizenship verification; 
nursing licensure verification; education & employement history; 
post-traineeship employment.

Authority for maintenance of the system: Public Health Service 
Act Section 821 (42 U .S.C. 297).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information requests 
from participating schools regarding length of allowable support for 
a particular applicant.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File folders.
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R e trie v a b ility : Preparation of statistical tables & reports; program 
review and evaluation. Name and ID number of school and trainee 
used for retrieving d^ta.

Safeguards: Access to file is limited to authorized personnel.
Retention and disposal: Number of years held at HRA; 3 after 

termination of program. How destroyed: Standard disposal methods 
of FRC. Number of years held at Federal Records Center before 
disposal: 20 (recommended; approval pending).

System manager(s) and address:
Chief , Nursing Education Branch 
DN, Federal Bldg., Room 6C08 
7550 Wisconsin Avenue 
Bethesda, Maryland 20014

Notification procedure: Same as above.
Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Participating school only.
Systems exempted from certain provisions of the act: None.

HRA NCHS 0017.00
System name: Health and Demographic surveys conducted in ran

dom samples of the U .S. population. HEW/HRA/NCHS.
Security classification: None.
System location:

Parklawn Building 
5600 Fishers Lane 
Rockville, Maryland 20852

Categories of individuals covered by the system: Individuals and 
members of households selected by random sampling techniques to 
be representative of the civilian noninstitutionalized population of 
the United States.

Categories of records in the system: Statistical records containing 
information on: (1) the incidence of illness and accidental injuries, 
prevalence of diseases and impairments, the extent o f disability, 
the utilization and cost of health care services, and other health 
characteristics of individuals obtained in one-time household inter
views; or (2) the dietary intake, biochemical test data, body mea
surements, X-rays, and clinical measurements of individuals ob
tained in single-visit health examinations; or (3) marital and child 
bearing history and intended future births, the use of prenatal care, 
and the family planning practices of individual women obtained by 
interview. Demographic ajid socioeconomic characteristics such as, 
age, marital status, education, occupation, and family income are 
also obtained for individuals in this system of statistical records.

Authority for maintenance of the system: Public Health Service 
Act Section 306(bXl)(42 U.S.C. 242k).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The data are dis
seminated for purposes of statistical research and analysis outside 
HEW in forms which do not permit the identification- of in
dividuals, such as publications of statistical tables, specially 
requested tabulations, and public use computer tapes. These are 
communicated to interested persons outside HEW, such as mem
bers of Congress and their staffs, other executive branch agencies, 
universities, States, cities, private foundations, etc. The findings 
are used by demographers, sociologists, health statisticians, 
epidemiologists, other scholars and concerned citizens, to evaluate 
health matters, make determinations on needs for legislation, ap
propriations, new service programs, and the like. Data collection, 
processing, and analysis are from time to time, conducted for 
NCHS by private contractors, under guarantees by the contractors 
of confidentiality.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are transferred onto magnetic tapes without 
name and address information and are maintained on magnetic 
tapes for an indefinite period.

Retrievability: A serial number tied to the selection process of 
successively smaller geographic areas is assigned to each record on 
magnetic tape. This serial number also appears on the original 
record. Each magnetic tape containing records in this system has a 
unique identification number and title. Original survey records are 
reviewed for accuracy, edited, and data (without personal 
identifiers such as name or SSN) are transferred to magnetic tape. 
Then the original records are stored at the Federal Records Center.

The tape is used for statistical purposes only. These uses include 
the preparation of aggregated data in the form of statistical tables 
for publication, analysis, and interpretation, to meet the legislative 
mandates of P.L. 93-353, to determine levels of illness and disabili
ty and their effects on the population, the use of health care facili
ties, trends in family formation and dissolution, and the like. Users 
consist of health planners, statisticians, epidemiologists, demog
raphers, and others concerned with the problems of health and 
health care.

Safeguards: All employees of NCHS, as a condition of employ
ment, sign an affidavit binding them to nondisclosure of identifiable 
individual information. Since the magnetic tapes have no name and 
address information, users of the tape could only identify specific 
individuals by relating the serial number on the tape to the original 
record. Only employees of NCHS are permitted access to the mag
netic tapes with the serial numbers described above or to the files 
containing the original records. Magnetic tapes with serial numbers 
of individual records removed are made available for public use.

Retention and disposal: The original records are retained in office 
files of NCHS until the process of conversion to magnetic tape and 
verification of information is completed. This process is completed 
within approximately nine months. The original records are then 
sent to the Federal Records Center where they are stored for 5 
years for interview survey records and 10 years for examination 
records. Microfilm copies of examination records are retained at 
the Federal Records Center for 40 years.

System manager(s) and address:
Director
National Center for Health Statistics, HRA 
5600 Fishers Lane 
Rockville, Maryland 20852

Notification procedure: None.
Record access procedures: None.
Contesting record procedures: None.
Record source categories: None.
Systems exempted from certain provisions of the act: With respect 

to this system of records, exemption is being requested from 
requirements contained in Subsections 553(cX3), (d), (e)(1), 
(e)(4)(G), (H), and (I) and (f), in accordance with the provision of 
Subsection 553(k)(4) o f the Privacy Act of 1974. The reason for this 
request is that this system of records contains only records 
required by statute to be maintained and used solely as statistical 
records.

HRA BHM 0018.00
System name: Plaque Study in a School Setting -- 

HEW/HRA/BHM.
Security classification: None.
System location:

Building 12 
9000 Rockville Pike 
Beth, Md.

Categories of individuals covered by the system: Children in 3 ele
mentary school grades; East Hampton Jr. High School, East Hamp
ton High School and Central High School of the Hartford-Farming- 
ton area o f Connecticut.

Categories of records in the system: Records of dental examina
tions.

Authority for maintenance of the system: Public Health Service 
Act Section 301(42 U.S.C. 241).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Magnetic Tape.
Retrievability: This system is used to 'determine effect of plaque 

control’ in a school program. Records are indexed by a system 
generated ID number.

Safeguards: Only registered Division of Commerce R esearch and 
Technology users are able to access files.

Retention and disposal: Number of years held at HRA: Indef.
System manager(s) and address:

Acting Chief
Delivery Systems Branch, DD 
9000 Rockville Pike
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Bethesda, Md. 20014
Notification procedure: Same as above.
Record access procedures: Same as above.
Contesting reco rd  procedures: Same as above.
Record source categories: Data collected during dental exams.
Systems exempted from certain provisions of the act: None.

HRA BHM 0019.00
Svstem name: Hospital Manpower Characteristics Survey — 

HEW/HRA/BHM.
Security classification: None.
System location:

Division of Computer Research and Technology
Building 12
9000 Rockville Pike
Bethesda, Md. 20014

Categories of individuals covered by the system: Hospital em
ployee respondents.

Categories of records in the system: Education and employment 
history.

Authority for maintenance of the system: Public Health Service 
Act Section 772(42 U.S.C. 295f-2).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Magnetic Tape.
Retrievability: This system is used as a pilot survey effort to lay 

groundwork for HEW to conduct a more fully developed survey 
relating demographic and work characteristics of health manpower 
in hospitals to job positions and functions. Retrievable by hospital 
number, employee name.

Safeguards: Access is granted 'only in response to written 
requests signed by responsible program authorities.

Retention and disposal: Number of years held at HNRA: 5. 
Number of years held at Federal Records Center before disposal: 2. 
How destroyed: Scratching of tape.

System manager(s) and address:
Chief ‘
Manpower Analysis Branch, BHM, HRA 
9000 Rockville Pike 
Bethesda, Md. 20014

Notification procedure: Same as above.
Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Hospital employee respondents.
Systems exempted from certain provisions of the act: N one.

HRA BHM 0020.00
System name: Survey of Medical Technologists—HEW/HRA/BHM.

Security classification: None.
System location:

Division of Computer Research and Technology
Building 12
9000 Rockville Pike
Bethesda, Md. 20014
and Regional Federal Records Center

Categories of individuals covered by the system: Medical t^chnolo- 
gists responding to survey.

Categories of records in the. system: Education and employment 
history.

Authority for maintenance of the system: Public Health Survice 
Act Section 772(42 U.S.C. 295f-2).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Magnetic tape.
Retrievability: This system is used to determine supply projec

tions, and for the analysis of the medical technologist’s role in the 
health care system. Information is retrieved by an identifying 
number.

38619
Safeguards: A ccess is granted only in response to written 

requests signed by responsible program authorities.
Retention and disposal: Number of years held at HRA: 5. 

Number of years held at Federal Records Center before disposal: 2. 
How destroyed: Erasing of tape.

System manager(s) and address:
Chief
Manpower Analysis Branch, BHM, HRA 
9000 Rockville Pike 
Bethesda, Md. 20014 

Notification procedure: Same as above.
Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Medical technologists responding to sur

vey.
Systems exempted from certain provisions of the act: None.

HRA BHM 0021.00
System name: Death and Disability Claims of the Nursing Student 

Loan Program-HEW/HRA/BHM.
Security classification: None.
System location: Building 31 

9000 Rockville Pike
' Bethesda, Maryland 20014 /

Categories of individuals covered by the system: Applicants for 
cancellation due to death or disability.

Categories of records in the system: Application and related data, 
correspondence and payment determinations.

Authority for maintenance of the system: Public Health Service 
A ct Section 823(42 U.S.C. 297b).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File - Medical records returned to school for audit pur
poses.

Retrievability: Determination of validity of claims. Retrievable by 
name.
^Safeguards: A ccess by authorized personnel only; general build
ing security. \

Retention and disposal: Number of years held at HRA: Indefinite
ly-

System manager(s) and address:
Chief
Operations Section 
9000 Rockville Pike 
Bethesda, Md. 20014 

Notification procedure: Same as above.
Record access procedures: Same as above.
Contesting record procedures: Same as above 
Record source categories: Medical records.
Systems exempted from certain provisions of the act: None.

HRA BHM 0022.00
System name: Death and Disability Claims in the Health Professions 

Student Loan Program—HEW/HRA/BHM.
Security classification: None.
System location:

Building 31
9000 Rockville Pike
Bethesda, Maryland 20014

Categories of individuals covered by the system: Applicants for 
cancellation due to death or disability - medicine, dentistry, 
osteopathy, optometry, pharmacy, podiatry, veterinary medicine.

Categories of records in the system: Application and related data, 
correspondence and payment determinations.

Authority for maintenance of the system: Public Health Service 
Act Section 741(42 U.S.Tl 294a).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

FEDERAL REGISTER VOL. 40, NO. 167—WEDNESDAY, AUGUST 27, 1975



38620 DEPARTMENT OF HEALTH, EDUCATION, AND WELFARE

Storage: File - Medical records returned to school for audit pur
poses.

Retrievability: Determination of validity of claim. Retrievable by 
name.

Safeguards: Access by authorized personnel only; general build
ing security.

Retention and disposal: Number of years held at HRA: Indefinite.
System manager(s) and address:

Chief
Operations Section 
9000 Rockville Pike 
Bethesda, Maryland 20014

Notification procedure: Same as above
Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Medical records.
Systems exempted from certain provisions of the act: None.

HRA BHM 0023.00
System name: Health Professions Student Loan Repayment Pro- 

gram-HEW/HRA/BHM.
Security classification: None.
System location:

Building 31
9000 Rockville Pike
Bethesda, Maryland 20014

Categories of individuals covered by the system: Applicants for 
repayment of health professions educational loans - medicine, 
dentistry, osteopathy, optometry, pharmacy, podiatry, veterinary 
medicine.

Categories of records in the system: Application and related docu
ments, correspondence.

Authority for maintenance of the system: Public Health Service 
Act Section 741(f)(42 U.S.C. 294a(f)).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File cabinet.
Retrievability: Justification of educational loans, certification of 

shortage area, legal agreement, payment,'and completion of agree
ment. Retrievable by name.

Safeguards: Access by authorized personnel only; general build
ing security.

Retention and disposal: Number of years held at HRA: Indefinite.
System manager(s) and address:

Chief
Operations Section 
9000 Rockville Pike 
Bethesda, Md. 20014

Notification procedure: Same as above. f

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Applicant’s health professions school, 

lending institutions.
Systems exempted from certain provisions of the act: None.

HRA BHM 0024.00
System name: Health Professions Student Loan Cancellation— 

HEW/HRA/BHM.
Security classification: None.
System location:

Building 31
9000 Rockville Pike
Bethesda, Md, 20014

Categories of individuals covered by the system: Applicants for- 
health professions student loan cancellation.

Categories of records in the system: Application and related docu
ments, correspondence.

Authority for maintenance of the system: Public Health Service 
Act Section 741(f)(42 U.S.C. 294a(f)).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem:

Storage: File.
Retrievability: The system is used for approval, statistical and 

audit purposes. Retrievable by name.
Safeguards: A ccess by authorized personnel only; general build

ing security.
Retention and disposal: Number of years held at HRA: Indefinite

ly-
System managerfs) and address:

Chief
Operations Section 
9000 Rockville Pike 
Bethesda, Md. 20014 

Notification procedure: Same as above.
Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Applicant, school and State Health 

Authority.
Systems exempted from certain provisions of the act: None.

HRA BHM 0025.00
System name: Physician Shortage Area Scholarship Program- 

HEW/HRA/BHM.
Security classification: None.
System location:

Building 31
9000 Rockville Pike
Bethesda, Md. 20014

Div. of Computer Research &  Tech.
Building 12 
Bethesda, Md. 20014 
and Regional Federal Records Center 

Categories of individuals covered by the system: Applicants and 
recipients of Physician Shortage Area grants. Medicine and 
osteopathic students.

Categories of records in the system: Physician shortage area, grant 
applications, awards, and correspondence.

Authority for maintenance of the system: Public Health Service 
Act Section 784(42 U.S.C. 295g-21).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File cabinet and computer storage.
Retrievability: This system is utilized for awarding, tracking, and 

placement to fulfill service obligation. Retrievable by name and 
program I.D. number.

Safeguards: A ccess by authorized personnel only; general build
ing security.

Retention. and disposal: Number of years held at HRA: 12. 
Number of years held at Federal Records Center before disposal: 3. 
How destroyed: by Federal Records Center.

System managers) and address:
Grants Management Officer 
Operations Section 

- 9000 Rockville Pike
Bethesda, Md. 20014 p  , M  <

Notification procedure: Same as above.
Record access procedures: Same as above. >
Contesting record procedures: Same as above.
Record source categories: Applicants’ health profession school. 
Systems exempted from certain provisions of the act: None.

HRA BHM 0026.00
System name: Cuban Loan Program—HEW/HRA/BHM.

Security classification: None.
System location:

Building 31 
9000 Rockville Pike
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B ethesda, Maryland 20014 •
and Regional Federal Records Center

Categories of individuals covered by the system: Applicants and 
recipients of Cuban Loan for medical students.

Categories of records in the system: Application and related docu
ments, correspondence.

Authority for maintenance of the system: 5 U.S.C. 301.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: None.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: File cabinet.
Retrievability: This system is used for awarding and tracking and 

collection of student loan. Retrievable by name.
Safeguards: Access b y  au th o rized  p e rso n n e l on ly ; g en e ra l bu ild 

ing security.
9D

Number of years held at HRA: 10. Number of years held at 
Federal Records Center before disposal: 5. How destroyed: by 
Federal Records Center.

System manager(s) and address:
Chief - ’
Operations Section, BHM 
9000 Rockville Pike 
Bethesda, Md. 20014

Notification procedure: Same as above.
Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Applicant’s health profession school.
Systems exempted from certain provisions of the act: None.

HRA OHRO 0027.00
System name: Consultant Roster — HEW/HRA/OHRO.

Security classification: None.
System location:

Parklawn Building 
5600 Fishers Lane 
Rockville, Md. 20852

Categories of individuals covered by the system: Private citizens 
employed as consultants. ~

Categories of records in the system: Name, address, phone 
number, academic history, period of appointment, duties to be per
formed for OHRO.

Authority for maintenance of the system: 5 U.S.C. 301.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: None.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Wylbur System Data Set.
Retrievability: Resource list to be used by OHRO employee§j as 

needed. Retrievable by name.
Safeguards: Coded initials to access information Administrative 

Staff.
Retention and disposal: Number of years held at 

HRA:indefinitely.
System manager(s) and address:

Administrative Officer 
OHRO
5600 Fishers Lane 
Rockville, Maryland 20852

Notification procedure: Same as above.
Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Individuals, peer referrals, previous em

ployers, meetings.
Systems exempted from certain provisions of the act; None.

HRA BHM 0028.00
System name: American Dental Association Directory Tape --

h ew /h r a /b h m .
Security classification: None.
System location:

DCRT, Bldg. 12 
9000 Rockville Pike 
Bethesda, Md.

Categories of individuals covered by the system: Dentists identified 
by American Dental Association.

Categories of records in the system: Personal Data as Published in 
the American Dental Association Directory.

Authority for maintenance of the system: 5 U.S.C. 301.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: None.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem: /
Storage: Magnetic Tape.
Retrievability: The System is used to make estimates and projec

tions of manpower needs. Indexed by Name.
Safeguards: Only registered Division of Computer Research & 

Technology users may access files.
Retention and disposal: Number of years held at HRA: indefinite

ly-
System manager(s) and address:

Chief
Manpower Analysis Branch, DD 
9000 Rockville Pike 
Bethesda, Md. 20014

Notification procedure: Same as above.
Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: American Dental Association.
Systems exempted from certain provisions of the act: None.

HRA BHM 0029.00
System name: Operation MEDIHC (Military Experience Directed 

Into Health Careers) File -  HEW/HRA/BHM.
Security classification: None.
System location:

Division of Computer Research and Technology 
Bldg. 12
9000 Rockville Pike 
Beth., Md. 20014 ,

Categories of individuals covered by the system: Applicants to the 
MEDIHC Program.

Categories of records in the system: Application for employment 
and placement data.

Authority for maintenance of the system: Public Health Service 
Act Section 792(cX42U.S.C. 295h-l(c)).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for . storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Magnetic Tape.
Retrievability: This system is used for statistical tabulations to 

measure impact o f program. Retrievable by I.D. Number, Name.
Safeguards: A ccess is granted only in response to written 

requests signed by responsible program authorities.
Retention and disposal: Niimber of years held at HRA: 5 yrs. 

How destroyed: erased.
System manager(s) and address:

Computer Programmer 
Bldg. 31, Rm. 3b-39 
9000 Rockville Pike 
Bethesda, Md. 20014

Notification procedure: Same as above.
Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Information is obtained from State 

MEDIHC offices through applications filed by the individuals in
terested in the program.

Systems exempted from certain provisions of the act: None.
HRA BHM 0030.00

System name: American Veterinary Medical Assn. Membership 
Tape -  HEW/HRA/BHM.
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Security classification: None.
System location:

Division of Computer Research and Technology 
Bldg. 12
9000 Rockville Pike 
Beth., Md. 20014
and Regional Federal Records Center

Categories of individuals covered by the system: American Veteri
nary Medical Assn, members.

Categories of records in the system: Speciality, education & em
ployment history.

Authority for maintenance of the system: 5 U.S.C. 301.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Membership record
keeping file for Association, approximations of active veterinarians 
by type of practice (health planners, veterinarians).

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Magnetic tape.
Retrievability: The system is used in the designation of shortage 

areas, projection of supply and analysis of professions role in 
health care system. Retrievable by identifying number.

Safeguards: Access is granted only in response to written 
requests signed by responsible program authorities.

Retention and disposal: Number of years held at HRA: 5. 
Number of years held at Federal Records Center before disposal: 2. 
How destroyed: Scratching of tape.

System manager(s) and address:
Chief
Manpower Analysis Branch, BHM, HRA 
9000 Rockville Pike 
Bethesda, Md. 20014.

Notification procedure: Same as above.
Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: American Veterinary Medical Assn.
Systems exempted from certain provisions of the act: None.

HRA BHM 0031.00
System name: American Osteopathic Assn. Tape — 

HEW/HRA/BHM.
Security classification: None.
System location:

Division of Computer Research and Technology 
Bldg. 12
9000 Rockville Pike 
Beth., Md. 20014
and Regional Federal Records Center

Categories of individuals covered by the system: Osteopaths 
responding to Survey (1971).

Categories of records in the system: Education and employment 
history.

Authority for maintenance of the system: 5 U.S.C. 301.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Research by osteopathic 
profession, special issues studies.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Magnetic tape.
Retrievability: This system is used for shortage area designation, 

projection of supply, analysis of profession’s role in health care 
system (statisticians, administrators). Retrievable by I.D. Number.

Safeguards: Access is granted only in response to written 
requests signed by responsible program authorities.

Retention and disposal: Number of years held at HRA: 5. 
Number of years held at Federal Records Center before disposal: 2. 
How destroyed: Scratching of tape.

System manager(s) and address:
Chief . „
Manpower Analysis Branch, BHM, HRA 
9000 Rockville Fike 
Bethesda, Md. 20014

Notification procedure: Same as above.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Osteopaths responding to survey (1971).
Systems exempted from certain provisions of the act: None.

HRA BHM 0032.00
System name: American Occupational Therapy Assn. Membership

v Tape -  HEW/HRA/BHM.
• Security classification: None.

System location:
Division of Computer Research and Technology 
Bldg. 12
9000 Rockville Pike 
Beth., Md. 20014
and Regional Federal Records Center.

Categories of individuals covered by the system: American Occu
pational Therapist Assn, members.

Categories of records in the system: Education and employment 
history.

Authority for maintenance of the system: 5 U.S.C. 301.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Research into allied 
professions, special issue studies (educators, administrators).

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Magnetic Tape.
Retrievability: This system is used for supply projections and 

analysis of occupation’s role in health care system (statisticians, ad
ministrators). Retrievable by member number, name.

Safeguards: A ccess is granted only in . response to written 
requests signed by responsible program authorities.

Retention and disposal:' Number of years held at HRA: 5. 
Number of years held at Federal Records Center before disposal: 2. 
How destroyed: erasing tape.

System manager(s) and address:
Chief
Manpower Analysis Branch, BHM, HRA 
9000 Rockville Pike 
Bethesda, Md. 20014

Notification procedure: Same as above.
Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: American Occupational Therapist Assn.
Systems exempted from certain provisions of the act: None.

HRA BHM 0033.00
System name: American Podiatry Assoc. Membership Tape — 

HEW/HRA/BHM.
Security classification: None.
System location:

Division of Computer Research and Technology 
Bldg. 12
9000 Rockville Pike
Bethesda, Md. 20014
and Regional Federal Records Center

Categories of individuals covered by the system: American 
Podiatry Association Members.

Categories of records in the system: Education, employment histo
ry, membership related information.

Authority for maintenance of the system: 5 U.S.C. 301.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Membership record
keeping file for Association (administrators, podiatrists).

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Magnetic tape.
Retrievability: This system is used for projection of supply of 

podiatrists, and analysis of the profession’s role in the health care 
system. Information is retrieved by name and member number.

Safeguards: A ccess is granted only in response to written request, 
signed by responsible program authority.
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Retention and disposal: Number of years held at HRA: 5. 

Number of years held at Federal Records Center before disposal: 2. 
How destroyed: Erasing tape.

System manager(s) and address:
Chief ■' ,1:~.’• ..■ v-
Manpower Analysis Branch, BHM/HRA 
9000 Rockville Pike 
Bethesda, Md. 20014

Notification procedure: Same as above.
Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: American Podiatry Association.
Systems exempted from certain provisions of the act: None.

HRA NCHS 0034.00
System name: Health manpower inventories and surveys. 

HEW/HRA/NCHS.
Security classification: None.
System location:

Parklawn Building 
5600 Fishers Lane 
Rockville, Maryland 20852

Categories of individuals covered by the system: Individuals 
trained in specific health occupation, such as dentists, nurses, phar
macists, optometrists, dental hygienists, and other providers of 
health care services.

Categories of records in the system: Statistical records containing 
information on educational attainment, place of education, activity 
status, place and setting of employment or practice, place of re
sidence, date of birth, sex, and marital status.

Authority for maintenance of the system: Public Health Service 
Act Section 306(bXl)(E)(42 U.S.C. 242k).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The data are made 
available to Health, Systems Agencies and the State Agency 
designated under P.L. 93-641 for statistical purposes only for 
developing and evaluating health plans. The data are also dis
seminated for purpose of statistical research and analysis outside 
DHEW in forms which do not permit the identification of in
dividuals, such as ^publication of statistical tables, specially 
requested tables, and public use magnetic tapes. These are commu
nicated to interested persons outside DHEW, such as members of 
Congress, other executive branch agencies, universities, States, ci
ties, private foundations, etc. The statistical summaries are used by 
health manpower researchers, legislators, statisticians and con
cerned citizens to evaluate the Nation’s health manpower 
resources, make determinations on needs for legislation, new health 
manpower training program, and the like. Data collection, 
processing, and analysis are from time to time conducted for 
NCHS by private contractors, under guarantees by the contractor 
of confidentiality.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are transferred onto magnetic tapes with 
name and address information and are maintained for an indefinite 
period.

Retrievability: Name and address, date of the inventory or sur
vey, and other identifiers permit the retrieval of a computer record 
of the individual’s information Contained on magnetic tape, Original 
records of information are reviewed by the contractor and/or 
NCHS staff for accuracy, edited, and data with personal identifier 
(such as name and address) are transferred to magnetic tape. The 
records are then matched by personal identifiers to produce an un
duplicated file of individuals in a health occupation. The original 
records are then stored at either the State licensing boards, with the 
health professions association, or at the NCHS data processing 
center in Research Triangle Park, North Carolina. The tape is used 
for statistical purposes only. These uses, include the preparation of 
a8gregated data in the form of statistical tables for publication, 
analysis, and interpretation to meet legislative mandates of P.L. 93- 
~3, such as an annual report on health resources, including a 
description and analysis of the statistics included under Section 
306(b)(1)(G). In addition, random sample surveys of individuals are 
derived by NCHS for statistical research purposes. Tables and 
magnetic tapes are provided for statistical purposes only to the Bu
reau of Health Manpower for their use in determining health man

power scarcity areas, for loan forgiveness, and developing and 
evaluating educational and training programs for health manpower. 
Users consist o f health manpower researchers, planners and 
statisticians.

Safeguards: All employees of NCHS, as a condition of employ
ment, sign an affidavit binding them to nondisclosure of identifiable 
individuals information. Agreements are also obtained from the 
recipients of individual identifiable data described above which 
bind them to nondisclosure of information which permits the 
identification of individuals and limits the use of the data to statisti
cal research and analysis. Similarly, as a provision o f the contract, 
a contractor acting as a data collection and processing agent of 
NCHS assures that the confidentiality o f the records will be main
tained.

Retention and disposal: The original records are retained in the 
offices of national professional associations and/or State boards of 
licensure, or the NCHS data processing facility until the process of 
conversion to magnetic tape and verification of information is 
completed and a subsequent inventory or survey is initiated. For 
these reasons the records may be retained for a period of up to five 
years before disposal.

System managers) and address:
Director
National Center for Health Statistics, HRA 
5600 Fishers Lane 
Rockville, Maryland 20852

Notification procedure: None.
Record access procedures: None.
Contesting record procedures: None.
Record source categories: None.
Systems exempted from certain provisions of the act: With respect 

to this system of records, exemption is being requested from 
requirements contained in Subsections 553(c)(3), (d), (eX l), 
(e)(4XG), (H), and (I) and (f), in accordance with the provision of 
Subsection 553(kX4) of the Privacy Act of 1974. The reason for this 
request is that this system of records contains only records 
required by statute to be maintained and used solely as statistical 
records.

HRA NCHS 0035.00
System name: Vital Statistics for all births, deaths, fetal deaths, 

marriages and divorces occurring in the United States during 
each year. HEW/HRA/NCHS.

Security classification: None.
System location:

Parklawn Building 
5600 Fishers Lane 
Rockville, Maryland 20852

Categories of individuals covered by the system: Individuals who 
are bom and their parents; individuals who die; individuals who are 
married or divorced; and parents experiencing fetal deaths.

Categories of records in the system: The records include microfilm 
images of State records of machine-readable data prepared by the 
State from records collected under the laws of each State for 
births, deaths, fetal deaths, marriages and divorces. The records 
contain the demographic characteristics of individuals associated 
with each event. In addition-, the birth records include information 
on the characteristics of each live birth, the health status of the in
fant, and socioeconomic characteristics of the parents. The death 
records contain medical information relating to cause of death and 
to socioeconomic characteristics of- the deceased; the fetal death 
record contains medical information relating to cause of death and 
socioeconomic characteristics of the parents. Marriages and 
divorces include demographic and socioeconomic characteristics of 
both parties to the event and legal information regarding the event. 

Periodically the National Center for Health Statistics conducts 
followback surveys, collecting information on random 
samples of births and deaths through mail questionnaires.
The followback surveys are designed primarily to expand the 
scope of data that can be collected from the national 
registration system , to make the registration system more 
responsive to changing needs for data, and to evaluate the 
quality of data collected on the birth and death records. The 
content of questionnaires for the followback surveys varies. 
Past Surveys have collected information on such topics as 
hospital utilization in the last year of life, smoking habits of
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the deceased, health status of infants, and pregnancy and 
employment histories o f mothers.

Authority for maintenance of the system: Public Health Service 
Act Section 306(h) (42 USC 242 k).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The processed data are 
disseminated for public use in forms that do not permit identifica
tion of individuals, such as published statistical tables, special un
published tabulations, and public use computer tapes, which carry 
no individual identifiers. They are used by members of Congress 
and their staffs, other executive branch agencies, State and city 
governments, public and private research institutions, life insurance 
companies, faculty, and students of universities, physicians, wor
kers in health information, newspaper reporters and feature writers, 
etc. The find ings  are used to make determinations on needs for 
legislation, appropriations, and programs in the health field; to pin
point health problems, measure progress of national health pro
grams, and make population estimates; for epidemiological studies, 
marketing research, sociological studies, and studies of the-family; 
and for other research directed at understanding our society.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are transferred onto magnetic tapes without 
name and address information and are maintained on magnetic 
tapes for an indefinite period.

Retrievability: The State file number is assigned to each record 
on magnetic tape linking it to the original certificate on file in the 
State vital statistics office. Data from the microfilm copies o f cer
tificates of births, deaths, fetal deaths, marriages and divorces sub
mitted by some States are transferred to magnetic tape in coded 
form (without names or addresses) and are merged with the 
machine-readable data tapes furnished by States providing data 
through the Cooperative Health Statistics System. The tape is used 
for statistical purposes only. These uses include the preparation of 
aggregated data in the form of statistical tables for publication, 
analysis, and interpretation, to meet the legislative mandates of 
Public Law 93-353, i.e., to determine the extent and nature of ill
ness and disability of the population of the U .S., including life ex
pectancy and levels of infant and maternal mortality, environmental 
and. other health hazards, trends in family formation, growth, and 
dissolution, and other related matters. Users consist of health plan
ners, statisticians, epidemiologists, demographers, and others con
cerned with the problems of health, health care, and health , 
hazards. - - •/•••• . /

Safeguards: All employees of NCHS, as a condition of employ
ment, sign an affidavit binding them to nondisclosure of identifiable 
individual information. Only employees of NCHS or employees of 
contractors who have signed similar affidavits are permitted access 
to the magnetic tapes containing the certificate numbers or to the 
files containing the microfilm copies of the certificates. The cer
tificate numbers of the individual records and the geographic code 
identification of cities with less than 250,000 population are 
removed before the data tapes are released for public use. No 
identifying number appears on the public use tape that would link a 
record on that tape to any individual, to the NCHS master tape, to 
the microfilm file, or to the original certificate on the State vital 
statistics office.

Retention and disposal: The microfilm copies of the records are 
retained in office files of NCHS until the process of conversion to 
magnetic tape and verification of information is completed. The 
death records are sent to the Federal Records Center ten years 
after tabulation for deaths occurring during the three-year period 
surrounding census years and one year after tabulation for other 
years. They are held until disposed of, 15 years after tabulation for 
deaths of the censal years, and five years after tabulation for other 
years. Records of births, fetal deaths, marriages, and divorces are 
disposed of two years after tabulation. The questionnaires for the 
followback surveys are destroyed after conversion to magnetic 
tape, tabulation, and analyses have been completed.

System manager(s) and address:
Director
National Center for Health Statistics, HRA 
5600 Fishers Lane 
Rockville, Maryland 20852

Notification procedure: None.
Record access procedures: None.
Contesting record procedures: None.
Record source categories: None.

Systems exempted from certain provisions of the act: With respect 
to this system of records, exemption is being requested from 
requirements contained in Subsections 553(c)(3), (d), (eXl), 
(e)(4XG), (H), and (I) and (f), in accordance with the provision of 
Subsection 553(kX4) of the Privacy Act of 1974. The reason for this 
request is that this system 'of records contains only records 
required by statute to be maintained and used solely as statistical 
records.

HRA BUM 0036.00
System name: National Register of Licensed Dental Manpower -  

HEW/HRA/BHM.
Security classification: None.
System location:

DORT, Building 12
P  9000 Rockville Pike ^

Bethesda, Md.
Categories of individuals covered by the system: Dental hygienists 

licensed by state boards of dental examiners.
Categories of records in the system:

Name and address.
Authority foi1 maintenance of the system: 5 U.S.C. 301.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: None.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Magnetic tape.
Retrievability: The system is used in identifying current and pro

jecting future supply and distribution of dental manpower. 
Retrievable by name.

Safeguards: A ccess is granted only in response to written 
requests signed by responsible program authorities.

Retention and disposal: Number of years held at HRA: indefinite
ly.

System manager(s) and address: i  

Chief
Manpower Analysis Branch, DD 
9000 Rockville Pike 
Bethesda, Md. 20014

Notification procedure: Same as above.
Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: American Association of Dental Ex

aminers.
Systems exempted from certain provisions of the act: None.

HRA BHM 0037.00
System name: Dental Residency Program — HEW/HRA/BHM.

Security classification: None.
System location:

7550 W isconsin Avenue
Federal Building
Bethesda, Maryland 20014
and Regional Federal Records Center

Categories of individuals covered by the system: Commissioned 
dental officers of the PHS and other dental officers of the 
uniformed services.

Categories of records in the system: Name, address, demographic 
information, employment, and educational background.

Authority for maintenance of the system: Public Health Service 
Act Section 301 (42 U.S.C. 241).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Regular file jackets.
Retrievability: This system consists of official files and research 

projects for Board review and approval. Retrieval is alphabetical by 
name of resident in training.

Safeguards: Locked file cabinets - keys retained in Division 
Security vault.

Retention and disposal: Number of years held at HRA: 3. 
Number of years held at Fédéral Records Center before disposal: 3.
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System managers) and address:

Deputy Director 
Division of Dentistry, BHM 
9000 Rockville Pike 
Bethesda, Md. 20014

Notification procedure: Same as above.
Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Residency Training Applicant.
Systems exempted from certain provisions of the act: None.

HRA NCHS 0038.00
System name: Affidavits of Nondisclosure. HEW/HRA/NCHS.

Security classification: None
System location:

Parklawn Building 
5600 Fishers Lane 
Rockville, Maryland 20852

Categories of individuals covered by the system: All National 
Center for Health Statistics Employees.

Categories of records in the system: Statement signed by em
ployees that they have read and understand the laws, regulations, 
and policies for protection o f confidentiality with respect to data 
supplied by respondents to health surveys conducted by the Na
tional Center for Health Statistics. Unnumbered statement signed 
and dated by employees.

Authority for maintenance of the system: Public Health Service 
Act Section 308(d)(42 U.S.C. 242 m). —

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Alphabetically filed and maintained in file cabinet.
Retrievability: To insure that the identity of respondents will not 

be revealed. Used and maintained exclusively within the National 
Center for Health Statistics. Retrievable by name.

Safeguards: Under supervision of Chief, Administrative Branch, 
Office of Program Support, NCHS.

Retention and disposal: Maintained during time of employment. 
Disposed of within 6 months after employee leaves NCHS.

System manager(s) and address:
Director
National Center for Health Statistics 
5600 Fishers Lane 
Rockville, Maryland 20852

| Notification procedure: Through system manager. Personal visit to 
system manager is required for identification.

Record access procedures: Through system manager.
Contesting record procedures: Through system manager.
Record source categories: Obtained directly from employees on 

prescribed form.
Systems exempted from certain provisions of the act: None.

HRA OA 0039.00
System name: Central Cost Advisory Files ~  HEW/HRA/OA

Security classification: None.
System location:

Room 9-05 Parklawn Building 
5600 Fisers Lane 
Rockville, Md. 20852

Categories of individuals covered by the system: Key personnel 
and business officers of contractor organizations.

Categories of records in the system: Financial statements, curricu
lum vitae, salary schedules.

Authority for maintenance of the system: 44 U.S.C. 3101 
. R°utine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Other Federal agencies 
tor same purpose as HRA; Cost Advisory Staffs and Auditors.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File cabinets.

Retrievability: This system  is used for cost and price analysis of 
contractor proposals and recommendations of capability and 
responsibility; HRA cost accountants, contract negotiators. 
Retrievable by contract number and/or contractor name.

Safeguards: A ccess by authorized personnel only; general budd
ing security.

Retention and disposal: Number of years held at HRA: indefinite. 
How destroyed: Trash if organization becomes defunct or inactive.

System manager(s) and address:
Chief
Cost Advisory Branch 
DGPM, Rm. 9-05 Parklawn 
5600 Fishers Lane 
Rockville, Md. 20852

Notification procedure: Same as above.
Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Contractor’s response to inquiries.
Systems exempted from certain provisions of the act: None.

HRA OA 0040.00
System name: Biographical sketches of witnesses at appropriations 

hearings. HRA/OA.
Security classification: None.
System location:

5600 Fishers Lane 
Rm 10A54, Parklawn Bldg.
Rockville, Maryland 20852

Categories of individuals covered by the system: Administrator, 
Associate Administrator for Operations and Management, Bu- 
reau/Center Directors & Director/DFM, HRA.

Categories of records in the system: Biographical sketches.
Authority for maintenance of the system: 44 U.S.C. 3101.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: To make Congressional 
Appropriations Subcommittee members aware of professional 
qualifications of witnesses.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File folders.
Retrievability: There are no DHEW uses. The information is col

lected at Congressional request. Indexed by name.
Safeguards: Authorized personnel only; general building security.
Retention and disposal: Held 1 year at HRA. Information updated 

annually, annually.
System manager(s) and address:

Director, Division of Financial Management 
Health Resources Administration, Room 10A54 
Parklawn Bldg.
5600 Fishers Lane 
Rockville, MD 20852

Notification procedure: Same as above.
Record access procedures: Same as Notification.
Contesting record procedures: Same as Notification.
Record source categories: From individuals.
Systems exempted from certain provisions of the act: None. I *

HSA BMS 0001.00
System name: Division of Federal Employee Health, Employee 

Health Records HEW/HSA/BMS.
Security classification: None.
System location: See Appendix and Regional Federal Records 

Center.
Categories of individuals covered by the system: Federal em

ployees enrolled in PHS/DFEH Health Units.
Categories of records in the system: Health records.
Authority for maintenance of the system: 5 USC 7901, 5 USC 

8101, OMB Circular No. A-72.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Purpose: A ccess to those 
files o f persons claiming compensation benefits due to personal in
jury while on the job. Users: U . S. Department of Labor, Office of 
Worker’s Compensation Program.
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Folders.
Retrievability: Purpose: employees are provided occupational 

health services (on a voluntary basis). The data resulting from these 
services are included in the employee health records. Users: physi
cians, nurses, other health professionals. Retrievability: alphabeti
cally by last name.

Safeguards: Stored in locked cabinets; access limited to 
authorized personnel.

Retention and disposal: Number of years held at HSA - 6 years. 
Number of years held at Federal Records Center before disposal - 
20 years. How destroyed: Unknown.

System manager(s) and address:
Director, Division of Federal Employee Health 
FCB 03, 6525 Belcrest Road 
Hyattsville, Maryland 20782

Notification procedure: Same as above. Individuals must provide 
treatment location.

Record access procedures: See appendix.
Contesting record procedures: See appendix.
Record source categories: Data resulting from the clinical and 

preventive services offered by the PHS/DFEH Health Unit. Data 
obtained from individual.

Systems exempted from certain provisions of the act: None. 

Appendix Location and Access

Washington, D.C. area 
Medical Officer in Charge 
PHS/DFEH Health Unit
Energy Research and Development Administration 
Room A-075
Germantown, Maryland 20767

Nurse in Charge 
PHS/DFEH Health Unit 
Brown Building, Room 559
1200 - 19th Street, NW 
Washington, D.C. 20036

Medical Officer in Charge 
PHS/DFEH Health Unit 
Bureau of Engraving & Printing 
Room 320
14th and C Streets, SW 
Washington, D.C. 20226

Nurse in Charge 
PHS/DFEH Health Unit 
Capitol Mall North Building 
Room 325
500 N. Capitol Street, NW 
Washington, D.C. 20549

Nurse in Charge 
PHS/DFEH Health Unit 
Columbia Plaza Bldg., Rm. 4061 
2401 E Street, NW 
Washington, D.C. 20506

Nurse in Charge 
PHS/DFEH Health Unit 
E Street Building, Rm. 908
1201 E Street, NW 
Washington, D.C. 20226

Nurse in Charge 
PHS/DFEH Health Unit 
Federal Office Bldg. 06, Rm. A-039 
400 Maryland Avenue, SW 
Washington, D.C. 20202

Nurse in Charge
PHS/DFEH Health Unit
FOB 07, New Executive Office Bldg.
Room 6101
726 Jackson Place, NW

Washington, D.C. 20503

Nurse in Charge 
PHS/DFEH Health Unit 
Federal O ffice Bldg. 08, Room 1010 
200 C Street, SW 
Washington, D.C. 20204

Nurse in Charge 
PHS/DFEH Health Unit 
Franconia Warehouse, Bldg. A  
Federal Supply Service, GSA 
Springfield, Virginia 22150

Nurse in Charge 
PHS/DFEH Health Unit 
Franklin Square North Building 
Room 824 
1325 K Street, NW  
Washington, D.C. 20225

Medical Officer in Charge
PHS/DFEH Health Unit
General Accounting Office Building
Room 1455
441 G Street, NW
Washington, D.C. 20548

Nurse in Charge 
PHS/DFEH Health Unit 
GSA Main Building, Rm. 1008 
18th and F Streets, NW  
Washington, D.C. 20405

Nurse in Charge 
PHS/DFEH Health Unit 
GSA Region III Building, Rm. 4114 
7th and D Streets, SW 
Washington, D.C. 20407

Medical Officer in Charge 
PHS/DFEH Health Unit 
HEW-North Building, Rm. 1165-A 
4th Street & Independence Avenue, SW 
Washington, D.C. 20201

Medical Officer in Charge 
PHS/DFEH Health Unit 
HEW-Switzer Bldg., Rm. 3050 
4th and C Streets, SW 
Washington, D.C. 20201

Medical Officer in Charge 
PHS/DFEH Health Unit 
Dept, of Housing & Urban Development 
Room 7239
7th and D Streets, SW 
Washington, D.C. 20410

Nurse in Charge 
PHS/DFEH Health Unit 
Imperial Building, Room 202 
1441 L Street, NW  
Washington, D.C. 20416

Medical Officer in Charge 
PHS/DFEH Health Unit 
Internal Revenue Service Bldg.
Room 1302
12th and Constitution Avenue, NW  
Washington, D.C. 20224

Nurse in Charge 
PHS/DFEH Health Unit 
Justice Department Main Bldg.
Room 1410
10th and Constitution Avenue, NW  
Washington, D.C. 20530

Nurse in Charge 
PHS/DFEH Health Unit
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U.S. Customs Service Bldg., Rm. 5126 
14th and Constitution Avenue, NW  
Washington, D.C. 20210

Nurse in Charge 
PHS/DFEH Health Unit 
810 Vermont Avenue, NW 
Washington, D.C. 20420

Nurse in Charge 
PHS/DFEH Health Unit 
Liberty Loan Building, Room 546 
(Check Claims Division)
401 - 14th Street, SW 
Washington, D.C. 20226

Nurse in Charge 
PHS/DFEH Health Unit 
‘M‘ Street 02 Building (F.C.C.)
Room 529
1919 ‘M‘ Street, NW 
Washington, D.C. 20554

Nurse in Charge 
‘M‘ Street Building 
Room 2121 
2000 ‘M‘ Street, NW 
Washington, D.C. 20461

Nurse in Charge 
PHS/DFEH Health Unit 
Maiatico Building, Room 1220 
806 Connecticut Av% ue, NW 
Washington, D.C. 20525 .

Nurse in Charge 
PHS/DFEH Health Unit 
Matomiç Building (USIA)
Room 433
1717 H Street, NW
Washington, D.C. 20547

Nurse in Charge 
PHS/DFEH Health Unit 
National Archives & Records Service 
Room G-2
8th and Pennsylvania Avenue, NW 
Washington, D.C. 20408

Nurse in Charge 
PHS/DFEH Health Unit 
National Labor Relations Board Bldg. 
Room 360
1717 Pennsylvania Avenue, NW 
Washington, D.C. 20570

Nurse in Charge 
PHS/DFEH Health Unit 
National Technical Information Service 
Room 1225
5285 Port Royal Road 
Springfield, Virginia 22161

Nurse in Charge 
PHS/DFEH Health Unit 
Northwestern Federal Bldg., Rm. 700 
1405 T  Street, NW 
Washington, D.C. 20537

Nurse in Charge
PHS/DFEH Health Unit
One McPherson Square Bldg., Rm. 1040
1425 K Street, NW
Washington, D.C. 20525

Medical Officer in Charge 
PHS/DFEH Health Unit 
Parklawn Building, Room 5B-16 
5600 Fishers Lane 
Rockville, Maryland 20852

Nurse in Charge 
PHS/DFEH Health Unit 
Patrick Henry Bldg., Room 5509 
601 D Street, NW  
Washington, D.C. 20213

Medical Officer in Charge 
PHS/DFEH Health Unit 
Phillips Building, Room P-132 
7920 Norfolk Avenue 
Bethesda, Maryland 20545

Nurse in Charge 
PHS/DFEH Health Unit 
Public Debt Bldg., Room 709 
13th and C Streets, SW 
Washington, D.C. 20226 
Nurse in Charge 
PHS/DFEH Health Unit 
Rock-Wall Building, Room 729 
11400 Rockville Pike 
Rockville, Maryland 20852

Nurse in Charge 
PHS/DFEH Health Unit 
Thomas Circle - South Building 
Room 605
1121 Vermont Avenue, NW  
Washington, D.C. 20425

Nurse in Charge 
PHS/DFEH Health Unit 
Todd Building, Room 803 
550 - 11th Street, NW  
Washington, D.C. 20530

Nurse in Charge 
PHS/DFEH Health Unit 
Treasury Dept. - Main Building 
Room 1445
15th and Pennsylvania Avenue, NW 
Washington, D.C. 20220

Nurse in Charge 
PHS/DFEH Health Unit 
Twinpark Building 01, Suite 142 
12720 Twinbrook Parkway 
Rockville, Maryland 20852

Nurse in Charge 
PHS/DFEH Health Unit 
Union Center Plaza, Room 3101 
825 North Capitol Street, NE  
Washington, D.C. 20426

Nurse in Charge 
PHS/DFEH Health Unit 
Universal Building North 
Room 540 (CAB Mail Room)
1875 Connecticut Avenue, NW  
Washington, D.C. 20428

Nurse in Charge 
PHS/DFEH Health Unit 
U .S. Tax Court Bldg., Room G-64 
400 Second Street, NW  
Washington, D.C. 20217

Nurse in Charge 
PHS/DFEH Health Unit 
Washington National Records Center 
Room 126
Washington, D.C. 20409

California

Nurse in Charge 
PHS/DFEH Health Unit 
Federal Building and Courthouse 
Room 2304 
1130 O Street
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Fresno, California 93721

Medical Officer in Charge 
PHS/DFEH Health Unit '
New Federal Building, Room 5008 
300 N. Los Angeles Street 
Los Angeles, California 90012

Medical Officer in Charge 
PHS/DFEH Health Unit 
U .S. Courthouse, Room 1005 
312 N. Spring Street 
Los Angeles, California 90012

Nurse in Charge
PHS/DFEH Health Unit
U .S. Courthouse and Federal Bldg.
Room 6515
650 Capitol Mall
Sacramento, Califronia 95814

Nurse in Charge 
PHS/DFEH Health Unit 
FOB-Cottage Way, Room E-1720 
2800 Cottage Way 
Sacramento, California 95825

Medical Officer in Charge 
PHS/DFEH Health Unit 
New Federal Building 
Room 5210, Box 36115 
450 Golden Gate Avenue 
San Francisco, California 94102

Nurse in Charge 
PHS/DFEH Health Unit 
Tishman Building, 32nd Floor 
525 Market Street 
San Francisco, California 94105

Nurse in Charge
PHS/DFEH Health Unit
Appraisers Stores Building
Room 1123
630 Sansome Street
San Francisco, California 94111

Nurse in Charge 
PHS/DFEH Health Unit 
Federal Office Building, Room 40 
50 Fulton Street 
San Francisco, California 94102

Nurse in Charge 
PHS/DFEH Health Unit 
Federal Building & Custon House 
Room 1519
300 South Ferry Street
Terminal Island
San Pedro, California 90731

Colorado

Medical Officer in Charge 
PHS/DFEH Health Unit 
Denver Federal Center 
Building 040 
Denver, Colorado 80225

Medical Officer in Charge 
PHS/DFEH Health Unit 
Denver Federal Center 
Building 025 
Denver, Colorado 80225

Nurse in Charge
PHS/DFEH Health Unit
Federal Building & U.S. Courthouse
Room 8028
1961 Stout Street
Denver, Colorado 80202

Connecticut

Nurse in Charge
PHS/DFEH Health Unit
Federal Building and U.S. Courthouse
Room G -l
450 Main Street
Hartford, Connecticut 06103

Florida

Nurse in Charge 
PHS/DFEH Health Unit 
Federal O ffice Building, Room 1310 
51 S.W. First Avenue 
Miami, Florida 33130

Georgia

Medical Officer in Charge 
PHS/DFEH Health Unit 
Peachtree-7th Street Bldg., Rm. 517 • 
50 - 7th Street, NE  
Atlanta, Georgia 30323

Medical Officer in Charge 
PHS/DFEH Health Unit 
Room 535
730 Peachtree Street, NE 
Atlanta, Georgia 30308

Medical Officer in Charge 
PHS/DFEH Health Unit 
Room 218
1371 Peachtree Street, NE  
Atlanta, Georgia 30309

Medical Officer in Charge 
PHS/DFEH Health Unit 
Room 910
1720 Peachtree Street, NW  
Atlanta, Georgia 30309

Medical Officer in Charge 
PHS/DFEH Health Unit 
Room 155
1776 Peachtree Street, NW  
Atlanta, Georgia 30309

Nurse in Charge 
PHS/DFEH Health Unit 
DCASR - Room 311 
3100 Maple Drive, NE  
Atlanta, Georgia 30305

Illinois

Medical Officer in Charge 
PHS/DFEH Health Unit 
Everett McKinley Dirksen Building 
Room 1419
219 South Dearborn Street 
Chicago, Illinois 60604

Nurse in Charge 
PHS/DFEH Health Unit 
Federal Building - Room 187 
536 South Clark Street 
Chicago, Illinois 60605

Nurse in Charge 
PHS/DFEH Health Unit 
Wacker Building, Room 2046 
300 South Wacker Drive 
Chicago, Illinois 60606

Iowa

Nurse in Charge 
PHS/DFEH Health Unit
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Federal Office Building, Room 711
210 Walnut Street
Des Moines, Iowa 50309

Kentucky

Nurse in Charge 
PHS/DFEH Health Unit 
p.O. Box 267
Covington, Kentucky 41012

Massachusetts

Nurse in Charge
PHS/DFEH Health Unit >
Post Office & Court House Building 
Room 1805
Boston, Massachusetts 02109

Medical Officer in Charge
PHS/DFEH Health Unit
John F. Kennedy Building, Room E-120
Government Square
Boston, Massachusetts 02203

Nurse in Charge 
PHS/DFEH Health Unit 
Waltham Federal Center 
424 Trapelo Road 
Waltham, Massachusetts 02154

Michigan

Nurse in Charge 
PHS/DFEH Health Unit
Federal Office Building and U.S. Courthouse, Rm. 1050 
231 W. Lafayette Street 
Detroit, Michigan 48226

Minnesota

Nurse in Charge 
PHS/DFEH Health Unit 
Federal Office Building, Rm. 248 
Fort Snelling, Minnesota 55111

Nurse in Charge
PHS/DFEH Health Unit
Federal Building & U .S. Courthouse
Room 167
316 Robert Street
St. Paul, Minnesota 55101

Missouri

Medical Officer in Charge 
PHS/DFEH Health Unit 
Federal Office Building, Rm. 1211 
911 Walnut Street 
Kansas City, Missouri 64106

Nurse in Charge 
PHS/DFEH Health Unit 
Federal Building (GSA)
Corridor 16, Sub-basement 
1500 East Bannister Road 
Kansas City, Missouri 64131

Medical Officer in Charge 
PHS/DFEH Health Unit 
Federal Building, Room 901 
601 E. 12th Street 
Kansas City, Missouri 64106

Nurse in Charge 
PHS/DFEH Health Unit 
Tucker Building 
Basement Floor, Room 2 
103 W. 10th Street 
Bella, Missouri 65401

Nurse in Charge 
PHS/DFEH Health Unit 
210 North 12th Boulevard Building 
Room 1045
210 North 12th Boulevard 
St. Louis, Missouri 63101

Nebraska

Nurse in Charge 
PHS/DFEH Health Unit 
Federal Building, Room 8408 
215 N. 17th Street 
Omaha, Nebraska 68102

New Jersey

Nurse in Charge 
PHS/DFEH Health Unit 
Building T-2 
Belle Mead Depot 
Belle Mead, New Jersey 08502

Nurse in Charge 
PHS/DFEH Health Unit 
Federal Office Building, Room 905 
970 Broad Street 
Newark, New Jersey 07102

New Mexico

Nurse in Charge 
PHS/DFEH Health Unit 
Federal Building & U .S. Courthouse 
Room 5206
500 Gold Avenue, SW 
Alburquerque, New Mexico 87101

New York

Medical Officer in Charge 
PHS/DFEH Health Unit 
Federal Building, 8th Floor 
29th Street and Third Avenue 
Brooklyn, New York 11232

Nurse in Charge 
PHS/DFEH Health Unit 
Federal Building, Room 915 
111 W.-Huron Street 
Buffalo, New York 14202

Nurse in Charge 
PHS/DFEH Health Unit 
Astor Plaza Building 
Room 3210 
1515 Broadway 

-N ew  York, New York 10036

Medical Officer in Charge
PHS/DFEH Health Unit
U.S. Customs Court & Federal Bldg.
Foley Square
26 Federal Plaza
New York, New York 10007

North Carolina

Nurse in Charge
PHS/DFEH Health Unit
Building D , Room 100
Environmental Protection Agency
Research Triangle Park, North Carolina 27711

Ohio

Nurse in Charge
PHS/DFEH Health Unit
National Environmental Research Center
Room SB-47
4676 Columbia Parkway
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Cincinnati, Ohio 45268

Medical Officer in Charge 
PHS/DFEH Health Unit 
Federal Office Building, Room 1515 
550 Main Street 
Cincinnati, Ohio 45202

Nurse in Charge
PHS/DFEH Health Unit
Environmental Control Administration
Room 411
5555 Ridge Road
Cincinnati, Ohio 45268

Nurse in Charge 
PHS/DFEH Health Unit 
Federal Building, Room 517 
234 Summit Street 
Toledo, Ohio 43604

Pennsylvania

Nurse in Charge
PHS/DFEH Health Unit
U.S. Customs House & Federal Building
Room 111
2nd and Chestnut Streets 
Philadelphia, Pennsylvania 19106

Nurse in Charge
PHS/DFEH Health Unit
William J. Green, Jr. Federal Bldg.
Room 4306/4310 
600 Arch Street
Philadelphia, Pennsylvania 19106

Nurse in Charge 
PHS/DFEH Health Uriit 
Gateway Building, Room 1320 
3535 Market Street 
Philadelphia, Pennsylvania 19104

Nurse in Charge 
PHS/DFEH Health Unit 
Federal Office Building 
12th Floor
1000 Liberty Avenue 
Pittsburgh, Pennsylvania 15222

Texas

Medical Officer in Charge 
PHS/DFEH Health Unit 
Room 1106
1100 Commerce Street 
Dallas, Texas 75202

Medical Officer in Charge 
PHS/DFEH Health Unit 
Federal Building, Room 13A25 
819 Taylor Street at 10th 
Fort Worth, Texas 76102

PHS/DFEH Health Unit 
Arcade Plaza Building, Room 5051 
1321 Second Avenue 
Seattle, Washington 98101

Nurse in Charge 
PHS/DFEH Health Unit ,
Federal Center South Building 
Room 184
4735 E. Marginal Way 
Seattle, Washington 98134

Nurse in Charge 
PHS/DFEH Health Unit 
New Federal Building, Room 570 
915 Second Avenue 
Seattle, Washington 98104

Wisconsin

Nurse in Charge 
PHS/DFEH Health Unit 
Federal Building & U .S. Courthouse 
Room 420
517 East W isconsin Avenue 
Milwaukee, W isconsin 53202

HSA BMS 0002.00
System name: Record of Patients’ Personal Valuables and Monies 

HEW/HSA/BMS.
Security classification: None.
System location: Financial Management offices - per appendix. 
Categories of individuals covered by the system: Patients. 
Categories of records in the system: Valuables and monies 

checked in for safe keeping.
Authority for maintenance of the system: Public Health Service 

Act Section 321 (42 U.S.C. 248).
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: None.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Filp folders in locked safe.
Retrievability: Purpose: safe keeping of patients’ valuables. 

Users: cashier, HEW Audit Agency. Retrievability: by name. 
Safeguards: Physical security - cashiers have access.
Retention and disposal: Number of years held at HSA: Until au

dited. Number of years held at Federal Records Center before 
disposal: None. How destroyed: incinerator.

System manager(s) and address:
Chief, Financial Management Branch, BMS 
11th Floor, Federal Center Bldg. 03 
6525 Belcrest Rd., W. Hyattsville, MD 20782 

Notification procedure: Financial Management offices - as listed 
under location.

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Patient.
Systems exempted from certain provisions of the act: None.

Medical Officer in Charge 
PHS/DFEH Health Unit 
Federal Center 
P.O. Box 6567 
Fort Worth, Texas 76115

Utah

Nurse in Charge 
PHS/DFEH Health Unit 
Federal Office Building, Room 3103 
125 South State Street 
Salt Lake City, Utah 84138

Washington

Nurse in Charge

Appendix

Address all correspondence to, Director, USPHS Hospital, 
attn: Chief, Financial 

Management, at the appropriate locations:
USPHS Hospital 
3100 Wyman Park Drive 
Baltimore, MD 21211

USPHS Hospital 
77 W anen St.
Boston (Brighton) Mass. 02135

USPHS Hospital 
Carville, La 70721
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USPHS Hospital 
4400 Avenue N 
Galveston, Texas 77550

USPHS Hospital 
210 State St.
New Orleans, La 70118

USPHS Hospital
6500 Hampton Blvd., Larchmont 
Norfolk, Va 23508

USPHS Hospital 
1131 14th Ave., South 
Seattle, Wash., 98114

USPHS Hospital 
Bay and Vanderbilt Sts.
Staten Island, New York 10304

USPHS Hospital 
15th Ave. & Lake St.
San Francisco, Calif. 94118

HSA BMS 0003.00
System name: Contract Physicians and Consultants

HEW/HSA/BMS.
Security classification: None.
System location:

6525 Belcrest Road, Room 1100, Presidential Building 
Hyattsville, Maryland 20782 
and 9 USPH Hospitals per appendix 

Categories of individuals covered by the system: Contract Physi
cians and Consultants.

Categories of records in the system: Duplicate of original contract 
and personal data qualifications.

Authority for maintenance of the system: Public Health Service 
Act Sections 321, 322 (42 U.S.C. 248, 249).

Routine uses of records maintained in the system, including catego
ries of users, and the purposes of such uses: See PHS Preamble, Ap
pendix of Routine U ses, item(5), (7) and (100).

Policies and practices for storing, retrieving, accessing, retaining  ̂
and disposing of records in the sytem:

Storage: File Folders.
Retrievability: Purpose: contract compliance, statistical informa

tion required by Headquarters, branch and Service Chiefs. Users: 
BMS Headquarters Staff, Branch and Service Chiefs. Retrievabili
ty: name and contract number

Safeguards: Limited access to Branch and Service Chiefs only. 
Retention and disposal: Number of years held at HSA - 1-3 years 

dependent upon renewal. Number of years held at Federal Records 
Center before disposal - copy not held. How destroyed: shredded. 

System manager(s) and address:
Chief, General Services Branch 
HEW/HSA/Bureau of Medical Services 
6525 Belcrest Road, Room 1100 
Hyattsville, Maryland 20782 

Notification procedure:
Director, Bureau of Medical Services, Att:
Chief, General Services Branch 
6525 Belcrest Road, Room 1100, Presidential Building 
Hyattsville, Maryland 20782 
and List as under location 

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Physician/consultants.
Systems exempted from certain provisions of the act: None.

Appendix

Director, USPHS Hospital, attn: 
General Supply Officer 
3100 Wyman Park Drive 
Baltimore, Maryland 21211

Director, USPHS Hospital, attn:
General Supply Officer
77 Warren Street
Boston (Brighton), Mass. 02135

Director, USPHS Hospital, attn:
General Supply Officer 
Carville, Louisiana 70721

Director, USPHS Hospital, attn:
General Supply Officer 
4400 Avenue N  
Galveston, Texas 77550

Director, USPHS Hospital, attn:
O ffice Services Manager
210 State Street
New Orleans, Louisiana 70118

Director, USPHS Hospital, attn:
Supply Officer
6500 Haippton Boulevard
Norfolk, Virginia 23508

Director, USPHS Hospital, attn:
General Services Officer 
15th Avenue and Lake Street 
San Francisco, California 94Tl8

Director, USPHS Hospital, attn: - 
General Supply Officer 
1131 14th Avenue, S.
Seattle, Washington 98114

Director, USPHS Hospital, attn:
Supply Management Officer 
Bay & Vanderbilt Streets 
Staten Island, N.Y. 10304

HSA BMS 0004.00
System name: Federal Employee Occupational Health Data System  

HEW/HSA/BMS.
Security classification: None.
System location:

FCB 03, Room 330 
6525 Belcrest Road 
W .Hyattsville, Maryland 20782

Categories of individuals covered by the system: Federal em
ployees enrolled in PHS/DFEH Health Units. (See appendix to 
Division of Federal Employee Health (DEFH) Employee Health 
Records System 0001.00 to determine covered employees). 

Categories of records in the system: Health Records.
Authority for maintenance of the system: 5 USC 7901, 5 USC 

8101, OMB Circular Np. A-72.
_ Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Purpose: access to files 
of those persons claiming compensation benefits due to personal in
jury while on the job. Users: U .S. Department of Labor, Officer of 
Worker’s Compensation Program.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Punch cards and magnetic tape.
Retrievability: Purpose: The system is designed to provide im

proved information to DFEH management while simultaneously 
reducing the administrative workload on the medical professionals 
in the health units. Users: physicians, nurses, other health profes
sionals. Retrievability: by name.

Safeguards: A ccess to information limited to authorized health 
care team.

Retention and disposal: Number of years held at HSA - 5 years. 
How destroyed: purged from computer and shred punched cards. 

System manager(s) and address:
Director
Division of Federal Employee Health 
FCB 03 6526 Belcrest Road 
Hyattsville, Maryland 20782 

Notification procedure: Same as above.
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Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Data resulting from the clinical and 

preventive services offered by the PHS/DFEH Health Units. Data 
obtained from individual.

Systems exempted from certain provisions of the act: None.
HSA BMS 0005.00

System name: Dental Research - Evaluation of restorative materials 
HEW/HSA/BMS.

Security classification: None.
System location:

USPHS Hospital 
15th Avenue and Lake Street 
San Francisco, California 94118 
and Regional Federal Records Center

Categories of individuals covered by the system: Patients in PHS 
Hospital participating in research project.

Categories of records in the system: Dental history.
Authority for maintenance of the system: Public Health Service 

Act, Section 321 (42 U.S.C. 248).
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: None.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Magnetic tape and file folders.
Retrievability: Purpose: study to improve dental restorative 

material. U sets: PHS Dental researchers. Information transferred to 
NIH and FDA. Retrievability: patient study number.

Safeguards: Secured in locked file cabinets; only research staff 
has access.

Retention and disposal: Number of years held at HSA - 10 years. 
Number of years held at Federal Record Center before disposal - 5 
years.

System manager(s) and address: Same as above, giving treatment 
location.

Notification procedure:
Director, USPHS Hospital, attn:
Research Coordinator 
Division of Hospitals and Clinics 
15th Avenue and Lake Street 
San Francisco, California 94118

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Patient and Dental care team.
Systems exempted from certain provisions of the act: None.

HSA BMS 0006.00
System name: Cooperative Research Studies System: Coronary Ar

tery Disease HEW/HSA/BMS.
Security classification: None.
System location:

USPHS Hospital 
3100 Wyman Park Dr.
Baltimore, Md. 21211

Categories of individuals covered by the system: Patients at Public 
Health Service Hospitals who have agreed to participate in the pro
ject.

Categories of records in the system: Medical data.
Authority for maintenance of the system: Public Health Service 

Act, Sections 301, 321 (42 U.S.C. 241, 248).
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Purpose: research. 
Users: qualified research personnel with approved research 
protocol when no identification data are abstracted.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Documents, magnetic tape, punch cards.
Retrievability: Purpose: medical research. Users: qualified 

research personnel. Retrievability: name, medical record number.
Safeguards: Locked files, limited access by other than research 

personnel.

Retention and disposal: Retained for life of the study. Destroyed 
by shredding.

System manager(s) and address:
Director, Division of Hospitals and Clinics 
Federal Center Bldg. 03, 6525 Belcrest Rd.
Hyattsville, Md. 20782

Notification procedure:
USPHS Hospital 
3100 Wyman Park, Dr.
Baltimore, Md. 21221

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Patient and medical care system.
Systems exempted from certain provisions of the act: None.

HSA BMS 0007.00
System name: Patients Medical Record System PHS 

Hospitals/Clinics HEW/HSA/BMS.
Security classification: None.
System location: See appendix 1, and 2 and Regional Federal 

Records Center.
Categories of individuals covered by the system: Individuals ex

amined/treated at Public Health Service Hospitals and Clinics.
Categories of records in the system: Medical examination, diag

nostic and treatment data, information for proof of eligibility, social 
data, disease registers, treatment logs, statistical summaries, cor
respondence.

Authority for maintenance of the system: Public Health Service 
A ct, Section 321 (42 U.S.C. 248).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Purpose: Reporting 
results o f medical examination and treatment; billing the individual 
or third parties for care of patient; reporting as required by state 
law, e.g., birth, death, communicable diseases, violent injuries, 
etc.; litigation in protection of the government; research study: 
health care evaluation program; education of health professionals. 
Users: any community health organization, or government agency, 
private physicians and/or company which had requested or ar
ranged for an examination, treatment or care of an individual by 
the Bureau of Medical Services may upon request, be furnished 
clinical information regarding such examination, treatment or care. 
Ajmy, Navy, Air Force for reports of uniformed service personnel 
and their dependents examination/treatment; Coast Guard for re
ports of uniformed Service personnel and their dependents; NOAA 
for reports of uniformed Service and other personnel of that agen
cy. INS for reports of aliens examined and treated for and in behalf 
of that agency. Department of Justice for investigation or litigation 
in protection of the government Bureau erf Prisons for reports of 
examination and treatment of patients examined and/or treated for 
and on behalf o f the BP. Department of Health or other agency of 
a state for reports required under state law or regq ation. Profes
sional Standards Review Organization of the area of the facility, 
U .S. Department of Labor, O ffice of Workers Compensation Pro
grams, for persons claiming compensation benefits due to personal 
injury while employed by the government. Qualified research per
sonnel with a research protocol approved by the Director, Division 
of Hospitals and Clinics, when no identification data are abstracted 
or when participating in an approved disease register. Accreditation 
and health education program agencies. Health Professionals stu
dents serving an affiliation at the institution. Non-agency physicians 
for continued care of the patient.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File folders, magnetic tape, punch cards, microfilm.
Retrievability: Purpose: communication for patient care by health 

care team and related personnel. Administrative use for facility 
management and medical care evaluation, by medical and related 
staff, administrative staff o f the facility. Educational uses to educa
tion and train medical and allied health personnel. Research, study 
of disease cause, treatment and methods of care delivery. Users: 
health care team and other medical personnel and allied medical 
personnel. Medical and allied health students. Administrative per
sonnel for determination erf eligibility for care. Reports of examina
tion/treatment of individuals at request of DHEW-OP, CPOD. Re
ports o f adverse drug reaction - FDA. Recover cost of care - PHS 
Claims Officer. Retrievability: indexed by name, register number, 
number control register, disease and operation.

FEDERAL REGISTER VOL. 40, NO. 167—WEDNESDAY, AUGUST 27, 1975



DEPARTMENT OF HEALTH, EDUCATION, AND WELFARE 38633
Safeguards: Locked storage area, personnel training and instruc

tion, PHS Policy on release of information, job description respon
sibility. , • SX R grag | n | i ,

Retention and disposal: Numbers of years held at HSA (since 
1970) - 5 years after last activity. Number of years held at Federal 
Record Center before disposal - 50 years active service, 25 years all 
others. Microfilmed records prior to 1970 - permanent. How 
destroyed: According to FRC policy.

System managers) and address:
Director, Division of Hospitals and Climes 
Federal Center Building 03, 6525 Belcrest Road 
Hyatts ville, Maryland 20782

Notification procedure: Same as system location. N ot including 
Regional Federal Records Centers. Individual must contact ap
propriate facility directly.

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories; Individual, health care personnel, other 

hospitals and physicians, employers, social agencies, maritime 
unions, shipping companies^

Systems exempted from certain provisions of the act: None.

Appendix 1

Director, USPHS Hospital 
3100 Wynam Park Drive 
Baltimore, Maryland 21211

Director, USPHS Hospital 
77 Warren Street
Boston (Brighton), Massachusetts 02135

Director, USPHS Hospital 
4400 Avenue N 
Galveston, Texas 77550

Director, USPHS Hospital
210 State Street
New Orleans, Louisiana 70118

Director, USPHS Hospital 
6500 Hampton Boulevard 
Larchmont
Norfolk, Virginia 23508

Director, USPHS Hospital 
15th Avenue and Lake Street 
San Francisco, California 94118

Director, USPHS Hospital 
Box 3145 or
1132 14th Avenue South 
Seattle, Washington 98114

Director, USPHS Hospital 
Bay Street and Vanderbilt Avenue 
Staten Island, New York 10304

Director, USPHS Hospital 
Carville, Louisiana 70721

Appendix 2

Director
USPHS Outpatient Clinic 
Annette Island, Alaska 99920

Director
USPHS Outpatient Clinic 
1600 Clifton Road, N.E. 
Atlanta, Georgia 31333

Director
USPHS Outpatient Clinic 
Balboa Heights, C.Z.
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Director
USPHS Outpatient Clinic 
50 High Street, R. 609 
Buffalo, N ew  York 14203

Director
USPHS Outpatient Clinic 
214 Federal B u ild in g  
334 Meeting Street 
Charleston, S. C. 29403

Director
USPHS Outpatient Clinic 
P. O. Box 8
Charlotte Amalie, V. I. 00807 

Director
USPHS Outpatient Clinic 
1439 S. Michigan Avenue 
Chicago, Illinois 60605

Director
USPHS Outpatient Clinic 
P. O. and Courthouse Building 
5th and Walnut Street 
Cincinnati, Ohio 45202

Director
USPHS Outpatient Clinic
New P. O. Building, W est 3rd Street and Prospect Ave. 
Cleveland, Ohio 44115

Director
USPHS Outpatient Clinic 
14700 Riverside Drive 
Detroit, Michigan 48215

Director
USPHS Outpatient Clinic 
Box 1410 or
591 Ala Moana Boulevard 
Honolulu, Hawaii 96807

Director
USPHS Outpatient Clinic 
204 U. S. Customs B u ild in g  
701 San Jacinto Street 
Houston, Texas 77002

Director
USPHS Outpatient Clinic 
Box 4788 or 428 Federal Building 
311 W est Monroe Street 
Jacksonville, Florida 32201

Director
USPHS Outpatient Clinic 
P. O. Box 890 
Juneau, Alaska 99802

Director
USPHS Outpatient Clinic 
969 Madison Avenue 
Memphis, Tennessee 38104

Director
USPHS Outpatient Clinic 
51 S. W. 1st Avenue, Room 712 
Miami, Honda 33130

Director
USPHS Outpatient Clinic 
125 Federal B u ild in g  
Mobile, Alabama 36602

Director
USPHS Outpatient Clinic 
245 W est Houston Street 
New York, New York 10014 
Director
USPHS Outpatient Clinic
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Room 700 
US Customs House 
2nd & Chestnut Sts 
Philadelphia, Penna. 19106

Director
USPHS Outpatient Clinic 
U. S. Post Office and Courthouse 
7th Avenue and Grant Street 
Pittsburgh, Penna. 15219

Director
USPHS Outpatient Clinic 
209 Federal Office Building 
5th Street and Austin Avenue 
Port Arthur, Texas 77640

Director
USPHS Outpatient Clinic 
331 Veranda Street 
Portland, Maine 94103

Director
USPHS Outpatient Clinic 
220 Courthouse 
Broadway and Main Street 
Portland, Oregon 97205

Director
USPHS Outpatient Clinic 
1520 Market Street 
St. Louis, Missouri 63103

Director
USPHS Outpatient Clinic
2105 Fifth Avenue
San Diego, California 92101

Director
USPHS Outpatient Clinic 
Box 3788
San Juan, Puerto Rico 00904 

Director
USPHS Outpatient Clinic 
Box 831
San Pedro, California 90733

Director
USPHS Outpatient Clinic 
P. O. Box 1611 
Tampa, Florida 33601

Director
USPHS Outpatient Clinic 
HEW South Building 
Washington, D. C. 20201

HSA BMS 0008.00
System name: Emergency Non-PHS Treatment Authorization File 

HEW/HSA/BMS.
Security classification: None.
System location: Appendix 1 and 2 to Patients Medical Record 

System PHS Hospitals/Clinics System 0007.00
Categories of individuals covered by the system: Individuals who 

are eligible for emergency care paid for by the Public Health Ser
vice at non-Service medical facilities and have had such care.

Categories of records in the system: Eligibility information and 
reasons for emergency care.

Authority for maintenance of the system: Public Health Service 
Act, Section 321 (42 U.S.C. 248).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Purpose: Proof o f eligi
bility to authorize medical care of primary beneficiaries. Users: 
Non-PHS providers of medical care.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sytem:

Storage: Document files.
Retrievability: Purpose: to determine eligibility for medical care 

by the PHS; used to document expenditure of public funds. Users: 
administrative officials, financial officers o f the Division of 
Hospitals and Clinics, BMS. Retrievability: name.

Safeguards: Retained in files o f authorized administrative person
nel only.

Retention and disposal: Number of years held at HSA - indefinite.
System manager(s) and address:

Director, Division of Hospitals and Clinics 
FCB 03, 6525 Belcrest Road 
Hyatts ville, Maryland 20782

Notification procedure: Same as system location. Individual must 
contact appropriate treatment facility directly.

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Individual or someone acting in his be

half, and providers of medical care.
Systems exempted from certain provisions of the act: None.

HSA BMS 0009.00
System name: Cooperative Research Studies System: Pyelonephritis 

HEW/HSA/BMS.
Security classification:

None.
System location: Appendix 1 to Patients Record System PHS 

Hospitals/Clinics System 0007.00.
Categories of individuals covered by the system: Patients at Public 

Health Service Hospitals who have agreed to participate in the pro
ject.

Categories of records in the system: Medical data.
Authority for maintenance of the system: Public Health Service 

Act, Section 321 (42 U.S.R. 248).
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Users: qualified 
Research Personnel with approved research protocol when no 
identification data are abstracted.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Documents, magnetic tape, punch cards.
Retrievability: Purpose: medical research. Users: qualified 

research personnel Retrievability: study number.
Safeguards: Locked files, access to study number control limited 

to research project personnel.
Retention and disposal: Retained for life of research project.
System manager(s) and address:

Director, Division of Hospitals and Clinics 
Federal Center Building 0 3, 6525 Belcrest Road 
Hyattsville, Maryland 20782

Notification procedure: Same as above, giving treatment location.
Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Individual and medical care system.
Systems exempted from certain provisions of the act: None.

HSA BMS 0010.00
System name: Cooperative Research Studies System: Essential 

Hypertension HEW/HSA/BMS.
Security classification: None.
System location: System location: Appendix 1 to Patients Medical 

Record System PHS Hospitals/Clinics System 0007.00.
Categories of individuals covered by the system: Patients at Public 

Health Service Hospitals who have agreed to participate in the pro
ject. 7 ,

Categories of records in the system: Medical data.
Authority for maintenance of the system: Public Health Service 

Act, Section 321 (43 U.S.C. 248).
Routine uses of records maintained in the system, including catego

ries of users and the purposes erf such uses: Purpose: researc

Director
USPHS Outpatient Clinic 
P. O. Box 9625 
Savannah, Georgia 31402
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Users: qualified Research with approved research protocol when no 
personal identification is abstracted.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Documents, magnetic tape, punch cards.
Retrievability: Purpose: medical research. Users: qualified 

research personnel. Retrievability: study number.
SnfrgffnrA« Locked file. A ccess to study number control limited 

to research project personnel.
Retention and disposal: Retained for the life of the study project.
System managers) and address:

Director, Division of Hospitals and Clinics 
Federal Center Building 0 3, 6525 Belcrest Road 
Hyattsville, Maryland 20782

Notification procedure: Same as above. Individuals must provide 
treatment location.

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Individual and medical care system.

HSA BQA 0011.00
System name: End Stage Renal Disease (ESRD) Medical Informa

tion System (Registry) HEW/HSA/BQA.
Security classification: None.
System location:

Value Engineering Co.
2550 Huntington Avenue 
Alexandria, Virginia 22303

Categories of individuals covered by the system: Indiviudals 
receiving 'ESRD Medicare Benefits including successful kidney 
transplant patient one year post-surgery.

Categories of records in the system: Health and medical records 
data . ^

Authority for maintenance of the system: Social Security Act Sec
tion 226(9) (42 U.S.C. 426(g)).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses:

Uses outside HEW:
1) Uses: Development and support for improved Federal 

ESRD activities; coordination and monitoring of 
Federal/State ESRD programs; support for State and local 
ESRD program activities; review of appropriateness of care 
and services provided to ESRD patients; assurance that all 
identified and potential patients have access to necessary 
services; review of quality of care being provided to ESRD 
patients; planning for ESRD services and facilities and 
determination that existing services and facilities are 
effectively utilized; support for organizations and institutions 
conducting ESRD research and providing services to ESRD 
patients; projection of equipment and supply requirements 
for ESRD patients. 9See PHS Preamble, Appendix of 
Routine U ses, items (3), (9), (101) and (102).

2) Purpose: To meet and operationalize statutory requirements 
of Sec. 2991, P.L. 92-603; to support State and local ESRD 
programs and legislative requirements; to support non- 
Federal research and service programs and effective State, 
local and other planning activities.

3) Users: Local Medical Review Boards; ESRD Network 
Coordinating Councils; organizations and institutions 
conducting ESRD research and providing services to ESRD 
patients; State and local governments; other Federal agencies 
involved in ESRD activities (Department of D efense,
Veterans Administration and Office of Management and 
Budget); equipment manufacturers and suppliers.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Magnetic tape and disc, hard copy forms, microfilm 
(anticipated).

Retrievability:
HEW uses:
1) Uses: Program monitoring, planning and evaluation; support 

for clinical studies and infection control programs; validation 
of accuracy of reported information; respond to 
Congressional inquiries; budget preparation; support for local

review Boards and ESRD Councils; support for quality of 
ESRD care review; support for patient rehabilitation 
programs; support for Federally operated dialysis and 
transplant services and programs.

2) Purpose: To meet statuatory requirements of Sec. 2991, P.L. 
92-603 and requirements o f DHEW regulations and policies.

3) Users: All DHEW units involved in the operation, 
evaluation and support o f the national ESRD program 
including; Health Services Administration, Health Resources 
Administration; Social Security Administration, Social and 
Rehabilitation Services; National Institutes o f Health; Center 
for D isease Control.

4) Retrievability: Data indexed by Health Insurace Claim 
number, patient name and facility number. Individual patient 
and statistical data provided to Social Security 
Administration, the National Institures of Health and local 
Medical Review Boards, statistical data provided to other 
governmental units and the general public.

Safeguards: Restricted access to all areas where data are main
tained and processed, hard copy data stored in locked files in 
secured area, terminal access controlled by user ID and keywords. 
A ccess to personal data restricted to those authorized to work with 
those data.

Retention and disposal: Hard copy retained 1 year; all other infor
mation, indefinitely. Hard copy destroyed by shredding; all other 
information, to be determined.

System manager(s) and address:'
Director, Division of Peer Review  
Bureau of Quality Assurance 
Parklawn Building, 5600 Fishers Lane 
Rockville, Maryland 20852

Notification procedure: Same as system manager.
Record access procedures: Same as system manager.
Contesting record procedures: Same as system manager.
Record source categories: Applications for Medicare ESRD 

benefits, patient records at ESRD treatment facilities, Social 
Security Adminstration Medicare Master Files.

Systems exempted from certain provisions of the act: None.
HSA BQA 0012.00

System name: Medicare Beneficiary Claims for Emergency Services 
HEW/HSA/BQA.

Security classification: None.
System location:

Parklawn Building 
5600 Fishers Lane 
Rockville, Maryland 20852

Categories of individuals covered by the system: Medicare 
beneficiaries who file for Medicare Part A emergency claim recon
sideration desiring coverage of nonparticipating hospital charges.

Categories of records in the system: Medical information and as
sociated charge data.

Authority for maintenance of the system: Social Security Act Sec
tions 1814(d)and(f) (42 U.S.C. 1395F(d)and(f)).

Routine uses of records maintained in the system, including catego
ries -of users and the purposes of such uses: See PHS Preamble, Ap
pendix of Routine U ses; item (3).

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File folders, log book - in emergency claims file 
drawers.

Retrievability:
HEW uses:
1 Uses: Track file folders (which include Medicare emergency 

claims with associated medical record information) received 
from and returned to Social Security Administration, Bureau 
of Health Insurance, regional offices; maintain sufficient 
information to indicate the decisions and rationale to handle 
future inquiries and coordinate handling of subsequent 
claims by the same beneficiary for other emergency service 
claims; identify problems which can be corrected 
administratively. The Public Health Service regional offices
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handle the information file folders on initial consideration of 
the claims. Copies of documentation of case and claim  
decision are returned with the information file folders for 
both PHS and SSA regional offices, to indicate the claim  
decision and justification for the decision.

2) Purpose: Determine whether services were medically 
necessary on an immediate emergency basis.

3) Users: Information is used by fiscal intermediaries for the 
Medicare Program to reimburse hospitals and beneficiaries. 
Both information files and the documentation of case and 
claim decision are used by Administrative Law Judges in 
cases of claims appeals.

4) Retrievability: Beneficiary name, health insurance claim  
number, name of hospital and dates of services appear in all , 
categories of records (information file folders which include 
Medicare emergency claims with associated medical record 
information; documentation of case and claim decision; 
claims review status log), and are used to identify an 
individual’s specific claim. All records are kept in the 
emergency claim file drawers. The information file folders 
and entries in the log are in the order of receipt in the office. 
The documentation of case and decision are alphabetized by 
name.

Safeguards: Records are in locked file drawers. Personnel are in
structed on information' confidentiality. A ccess to claim folders 
restricted to authorized personnel. v

Retention and disposal: Number of years held at HSA: informa
tion file folders are held one week to six months before being 
returned to originating source. Other records kept indefinitely. 
Number of years held at Federal Records Center before disposal: 
not applicable.

System manager(s) and address:
Director, Division of Peer Review, BQA 
5600 Fshers Lane 
Rockville, Maryland 20852

Notification procedure: Same as system manager.
Record access procedures: Same as system manager.
Contesting record procedures: Same as system manager.
Record source categories: Medicare claim forms and supporting 

information; portions of medical records from nonparticipating 
hospitals', other pertinent medical and emergency room records; 
physician statements; statements of HEW personnel authorized to 
handle the claims; information and requests from representatives of 
the beneficiaries for reconsideration of claims decisions.

Systems exempted from certain provisions of the act: None.
HSA BQA 0013.00

System name: CytOtechnologists Proficiency Exam Results 
(Medicare) HEW/HSA/BQA.

Security classification: None.
System location:

Parklawn Building
5600 Fishers Lane
Rockville, Md. 20852
and Regional Federal Records Center

Categories of individuals covered by the system: CytOtechnologists.
Categories of records in the system: Examination scores.
Authority for maintenance of the system: Social Security Act Sec

tions 1123 (42 U.S.C. 1320a-2).
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses:
U ses outside HEW:
(1) U ses - Lists showing by States the names and addresses of 

individuals who passed or failed are sent to Regional Health 
Administrators, PHS, Regional O ffices. They are instructed 
to make the lists available to the appropriate State Health 
department. See PHS Preamble, Appendix of Routine U ses; 
item (3).

(2) Purpose - These lists indicate only pass or fail, and are used 
to advise an individual who failed the exam when the next 
examination will be given.

(3) Users - State Health. Department.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:

Storage: Computer generated listings are filed by discipline, by 
State, in file folders.

Retrievability:
(1) U ses - one record of all examinees is maintained for the 

purpose of responding to an individual examinee.
(2) Purpose - (1) Pass - To re-issue a new card to those who 

pass, for reasons they have lost their card, or have changed 
their name (upon written request). (2) Fail - To re-advise 
what their scores were by subject upon written request, or 
when they can take the next examination.

(3) Users - Systems Manager and project officers.
(4) Retrievability - listin gs are by examination, State, 

examinee’s name and address, and examination number.
Safeguards: Files are maintained in a combination lock file 

cabinet, in a locked room area.
Retention and disposal: Lists are to be retained through FY 1978. 

They will then be filed at Federal Records Center for a period of 
three years. If at the expiration of that time the records are no 
longer of use, FRC will be authorized to destroy by incineration or 
shredding. -

System manager(s) and address:
Director, Division Qf Provider Standards and Certification 
Bureau of Quality Assurance 
Parklawn Building 
5600 Fishers Lane 
Rockville, Maryland 20852 

Notification procedure: Same as system manager.
Record access procedures: Same as system manager.
Contesting record procedures: Same as system manager.
Record source categories: Scored Examinations.
Systems exempted from certain provisions of the act: None.

HSA BQA 0014.00
System name: Physical Therapists Proficiency Exam Results 

(Medicare) HEW/HSA/BOA.
Security classification: None.
System location:

Parklawn Building 
5600 Fishers Lane 
Rockville, Md. 20852

Categories of individuals covered by the system: Physical 
Therapists.

Categories of records in the system: Examination scores.
Authority for maintenance of the system: Social Security Act Sec

tion 1123 (42 U.S.C. 1320a-2).
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses:
U ses outside HEW:
(1) U ses - Lists showing by States the names and addresses of 

individuals who passed or failed are sent to Regional Health 
Administrators, PHS, Regional O ffices. They are instructed 
to make the lists available to the appropriate State Health 
Department. See PHS Preamble, Appendix of Routine Uses; 
item (3).

(2) Purpose - These lists indicate only pass or fail, and are used 
to advise an individual who failed the exam when the next 
examination will be given.

(3) Users - State Health Department.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Computer generated listings are filed by discipline, by 

State, in file  folders.
Retrievability:

(1) U ses - one record of all examinees is maintained for the 
purpose of responding to an individual examinee.

(2) Purpose -- (1) Pass - to re-issue a new card to those who 
pass, for reasons they have lost their card, or have changed 
their name (upon written request). (2) Fail - re-advise what 
their scores were by subject upon written request, or when 
they can take the next examination.

(3) Users - Systems Manager and project officer.
(4) Retrievability - Listings are by examination, State, 

examinee’s name and address, and examination number.
Safeguards: Files are maintained in a combination lock file 

cabinet, in a locked room area.
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Retention and disposal: Lists are to be retained through FY 1978. 

They will then be filed at Federal Records Center for a period of 
three years. If at the expiration of that time the records are no 
longer of use, FRC will be authorized to destroy by incineration or
shredding.

System manager^) and address:
Director, Division of Provider Standards and Certification
Bureau of Quality Assurance
Parklawn Building
5600 Fishers Lane
Rockville, Maryland 20852

Notification procedure: Same as system manager.
Record access procedures: Same as system manager.
Contesting record procedures: Same as system manager.
Record source categories: Scored Examinations.
Systems exempted from certain provisions of the act: None.

HSA BQA 0015.00
System name: Psychiatric Technician Proficiency Exam Results 

(Medicare) HEW/HSA/BQA.
Security classification: None.
System location:

Parklawn Building 
5600 Fishers Lane 
Rockville, Md. 20852 
and Regional Federal Records Center 

Categories of individuals covered by the system: Psychiatric 
technicians.

Categories of records in the system: Examination scores.
Authority for maintenance of the system: Social Security Act Sec

tion 1123 (42 U.S.C. 1320a-2).
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses:
(1) Uses - Lists showing by States the names and addresses of

individuals who passed or failed are sent to Regional Health 
Administrators, PHS, Regional O ffices. They are instructed 
to make the lists available to the appropriate State Health 
Department. See PHS Preamble, Appendix of Routine Uses; 
item (3). ■ . . : ;

(2) Purpose - These lists indicate only pass or fail, and are used 
to advise an individual who failed the exam when the next 
examination will be given.

(3) Users - State Health Department.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Computer gq^erated listings are filed by discipline, by 

State, in file folders. -  
Retrievability:

(1) Uses - One record of all examinees is maintained for the 
purpose of responding to an individual Examinee.

(2) Purpose - (1) Pass - to re-issue a new card to. those who 
pass, for reasons they have lost their card, or have changed 
their name (upon written request). (2) Fail - re-advise What 
their scores were by subject upon written request, or when 
they can take the next examination.

(3) Users - Systems Manager^md project officer.
(4) Retrievability - Listings are by examination, State, 

examinee’s name and address, and examination number.
Safeguards: Files are maintained in a combination lock file 

cabinet, in a locked room area. .. . ,
Retention and disposal: Lists are to be retained through FY 1978. 

They will then be filed at Federal Records Center for a period of 
three years. If at the expiration of that time the records are no 
longer of use, FRC will be authorized to destroy by incineration or shredding
- System manager(s) and address:

Director, Division of Provider Standards and Certification 
Bureau of Quality Assurance 
Parklawn Building 
5600 Fishers Lane 
Rockville, Maryland 20852 

Notification procedure: Same as system manager.
Record access procedures: Same as system manager.
Contesting record procedures: Same as system  manager.

Record source categories: Scored Examinations.
Systems exempted from certain provisions of the act: None.

HSA BQA 0016.00
System name: Clinical Laboratory Technologists Proficiency Exam 

Results (Medicare) HEW/HSA/BQA.
Security classification: None.
System location:

Parklawn Building
5600 Fishers Lane
Rockville, Md. 20852
and Regional Federal Records Center

Categories of individuals covered by the system: Clinical laborato
ry technologists.

Categories of records in the system: Examination scores.
Authority for maintenance of the system: Social Security Act Sec

tion 1123 (42 U.S.C. 1320a-2j.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses:
(1) U ses - Lists showing by States the names and addresses of 

individuals who passed or failed are sent to Regional Health 
Administrators, PHS, Regional Offices. They are instructed 
to make the lists available to the appropriate State Health 
Department. See PHS Preamble, Appendix of Routine U ses; 
item (3).

(2) Purpose - These lists indicate only pass or fail, and are used 
to advise an individual who failed the exam when the next 
examination will be given.

(3) Users - State Health Department.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Storage - Computer generated listings are filed by 

discipline, by State, in file folders.
Retrievability:

(1) U ses - One record of all examinees is maintained for the 
purpose of responding to an individual examinee.

(2) Purpose - (1) Pass - to re-issue a new card to those who 
pass, for reasons they have lost their card, or have changed 
their name (upon written request). (2) Fail - re-advise what 
their scores were by subject upon written request, or when 
they can take the next examination.

(3) 'Users - Systems Manager and project officers.
(4) Retrievability - Listings are by examination, State, 

examinee’s name and address, and examination number.
Safeguards: Files are maintained in a combination lock file 

cabinet, in a locked room area. -
Retention and disposal: Lists are to be retained through FY 1978. 

They will then be filed at Federal Records Center for a period of 
three, years. If at the expiration of that time the records are no 
longer of use, FRC will be authorized to destroy them by incinera
tion or shredding,

System manager(s) and address:
Director, Division of Provider Standards and Certification 
Bureau of Quality Assurance 
Parklawn Building 
5600 Fishers Lane 
Rockville, Maryland 20852 

Notification procedure: Same as system manager.
Record access procedures: Same as system manager.
Record access procedures: Same as system manager.
Record source categories: Scored Examinations.
Systems exempted from certain provisions of the act: None.

HSA BQA 0017.00
System name: Waivered Licensed Practical Nurse Proficiency Exam 

Results (Medicare) HEW/HSA/BQA.
Security classification: None.
System location:

Parklawn Building
5600 Fishers Lane
Rockville, Md. 20852 *
and Regional Federal Records Center

Categories of individuals covered by the system: Licensed Practical 
Nurses.

Categories of records in the system: Examination scores.
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Authority for maintenance of the system: Social Security Act Sec
tion 1123 (42 U.S.C. 1320a-2).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses:

(1) U ses - Lists showing by States the names and addresses of 
individuals who passed or failed are sent to Regional Health 
Administrators, PHS, Regional O ffices. They are instructed 
to make the lists available to the appropriate State Health 
Department. See PHS Preamble, Appendix of Routine U ses; 
item (3).

(2) Purpose - These lists indicate only pass or fail, and are used 
to advise an individual who failed the exam when the next 
examination will be given.

(3) Users - State Health Department.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Computer generated listings are filed by discipline, by 

State, in file folders.
Retrievability:

(1) U ses - One record of all examinees is maintained for the 
purpose of responding to an individual examinee.

(2) Purpose - (1) Pass - to re-issue a new card to those who 
pass, for reasons they have lost their card, or have changed 
their name (upon written request). (2) Fail - re-advise what 
their scores were by subject upon written request, or when 
they can take the next examination.

(3) Users - Systems Manager and project officers.
(4) Retrievability - Listings are by examination, State, 

examinee’s name and address, and examination number.
Safeguards: Files are maintained in a combination lock file 

cabinet, in a locked room area.
Retention and disposal: Lists are to be retained through FY 1978. 

They will then be filed at Federal Records Center for a period of 
three years. If at the expiration of that time Jhe records are no 
longer of use, FRC will be authorized to destroy them by incinera
tion or shredding.

System manager(s) and address:
Director, Division of Provider Standards and Certification
Bureau of Quality Assurance
Parklawn Building
5600 Fishers Lane
Rockville, Maryland 20852

Notification procedure: Same as system manager.
Record access procedures: Same as system manager.
Contesting record procedures: Same as system manager.
Record source categories: Scored examinations.
Systems exempted from certain provisions of the act: None.

HSA IHS 0018.00
System name: Unofficial Vital Records System. HEW/HSA/IHS.

Security classification: None.
System location: Indian Health Service Area and Program Office.
Categories of individuals covered by the system: American Indians 

and Alaskan Natives.
Categories of records in the system: Birth and Death information.
Authority for maintenance of the system: Public Health Service 

Act Section 321 (42 U.S.C. 258, 2001 et seq.).
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: None.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: File folders in file cases.
Retrievability: Purpose: Identify causes of death to improve 

health care program development and evaluation. Users: 
Authorized agency personnel. Retrievability: Indexed by calendar 
year of event.

Safeguards: Locked areas.
Retention and disposal: Number of years held at IHS: Varies by 

area from 1 year to indefinite. How destroyed: Burned or shredded.
System manager(s) and address: See Appendix.:
Notification procedure: Name and address of person to be 

notified: See Appendix
Record access procedures: See Appendix.
Contesting record procedures: See Appendix.

Record source categories: State Health Departments (Vital 
Statistics).

Systems exempted from certain provisions of the act: None. 

Appendix

Director
Aberdeen Area Indian Health Service
Federal Building
115 Fourth Avenue, S. E.
Aberdeen, South Dakota 57401
Attn: Chief, Maternal and Child Health Branch

Director
Albuquerque Area Indian Health Service 
Room 4005, Federal Office Building 
500 Gold Avenue, S.W.
Albuquerque, New M exico 87101
Attn: Chief, Program Analysis & Statistics Br.

Director
Alaska Area Native Health Service
P.O. Box 7-741
Anchorage, Alaska 99510
Attn: Chief, Office of Systems Development >

Director
Billings Area Indian Health Service
P.O. Box 2143
Billings, Montana 59103
Attn: Chief, Program Analysis & Statistics Br.

Director
Navajo Area Indian Health Service 
P.O. Box G
Window Rock, Arizona 86415
Attn: Chief, Maternal and Child Health Br.

Director
Oklahoma City Area Indian Health Service 
388 Old Post Office and Court House Bldg.
Oklahoma City, Oklahoma 73102
Attn: Chief, Program Analysis & Statistics Br.

Director
Phoenix Area Indian Health Service
801 East Indian School Road
Phoenix, Arizona 85014
Attn: Director, Office of Program Planning

Director
Portland Area Indian Health Service
Room 200 - Pittock Block
921 S.W. Washington Street
Portland, Oregon 97205
Attn: Chief, Program Planning & Statistics

Program Director 
United Southeastern Tribes 
Indian Health Service 
Oak Towers Bldg.
1102 Kermit Drive 
Nashville, Tenn. 37217 
Attn: Privacy Act Coordinator

Director
Office of Research and Development 
Indian Health Service 
P.O. Box 11340 
Tucson, Arizona 85734
Attn: Chief, Program Analysis & Statistics Br.

HSA IHS 0019.00
System name: Health and Medical Records Systems. 

HEW/HSA/IHS.
Security classification: None.
System location: Indian Health Service Service Units, Area and 

Program O ffices, and Regional Federal Records Centers.
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Categories of individuals covered by the system: Persons receiving 

health care from Indian Health Service.
Categories of records in the system: Health and Medical informa

tion.
Authority for maintenance of the system: Public Health Service 

Act Section 321 (42 U.S.C. 248); 42 U.S.C. 2001; Self Determina
tion Act (25 U.S.C. 450); Indian Sanitation Facilities Act (42 U.S.C. 
20040). i

Routine uses of records maintained in the system; including catego
ries of users and the purposes of such uses:

Purpose: To qualified, organizations which provide health 
services to American Indians and Alaska Natives for the 
purpose of planning for or providing such services, to 
conduct research and evaluation studies, to report to state 
agencies as required by state law, to prepare for litigation on 
behalf of the Federal Government.

User: Local, State, Federal and other Health and Welfare 
facilities and agencies, Professional Standards Review  
Organizations; approval/accreditation agencies; qualified 
research personnel, with approved research protocol; 
Department of Justice and other appropriate law 
enforcement agencies.

Policies and practices for storing, retrieving, accessing, r e ta in in g , 
and disposing of records in the sytem:

Storage: File folders on automatic or open shelf files and in 
complete files.

R etrievab ility:
Purpose: Medical history of the total health care and medical 

treatment received, supplemental health records and indexes. 
To assist in planning further care of patient, to serve as basis 
for planning future health and related programs, to serve as 
means of communication among members of health care 
team, to serve as a legal document of health care rendered, 
to serve as a tool in evaluating quality of health care 
rendered, to use in research and education, to compile 
aggregated statistics.

Users: Authorized agency personnel.
Retrievability: Indexed by name and number and cross 

indexed.
Safeguards: Training of authorized personnel and locked areas.
Retention and disposal: Number of years held at IHS: Life of in

dividual or indefinite. Number of years held at Federal Records 
Center before disposal: up to 25. How destroyed: Shredded or in
cinerated.

System managers) and address: See Appendix.
Notification procedure: Same as systems manager.
Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Patient and/or family members, pro

vider of health and related services.
Systems exempted from certain provisions of the act: None.

Appendix

Director
Aberdeen Area Indian Health Service
Federal Building
115 Fourth Avenue, S.E.
Aberdeen, South Dakota 57401 
Attn: Chief, Health Records Branch

Director ‘
Albuquerque Area Indian Health Service 
Room 4005, Federal Office Building 
500 Gold Avenue, S.W.
Albuquerque, New M exico 87101 
Attn: Chief, Health Records Branch

Director.
Alaska Area Native Health Service 
P-O. Box 7-741 
Anchorage, Alaska 99510 
Attn: Chief, Health Records Branch

Director
Billings Area Indian Health Service

P.O. Box 2143
Billings, Montana 59103
Attn: Chief, Health Records Branch

Director
Navajp Area Indian Health Service 
P.O. Box G
Window Rock, Arizona 86415 
Attn; Chief, Health Records Branch

Director
Oklahoma City Area Indian Health Service 
388 Old Post Office and Court House Bldg. 
Oklahoma City, Oklahoma 73102 
Attn: Chief, Records Librarian Consultant

Director
Phoenix Area Indian Health Service 
801 East Indian School Road 
Phoenix, Arizona 85014 
Attn: Chief, Health Records Branch

Director
Portland Area Indian Health Service 
Room 200 - Pittock Block 
921 S.W. Washington Street 
Portland, Oregon 97205 
Attn: Chief, Health Records Branch

Program Director 
United Southeastern Tribes 
Indian Health Service 
Oak Towers Bldg.
1102 Kermit Drive 
Nashville, Tenn. 37217

Director
Office of Research and Development
Indian Health Service
P.O. Box 11340
Tucson, Arizona 85734
Attn: Chief, Health Records Branch

Service Unit Director 
Belcourt Indian Hospital 
Belcourt, N .D. 58316

Service Unit Director 
Eagle Butte Indian Hospital 
Eagle Butte, S.D. 57625

Service Unit Director 
Fort Yates Indian Hospital 
Fort Yates, N.D. 58538

Service Unit Director 
Pine Ridge Indian Hospital 
Pine Ridge, S.D. 57770

Service Unit Director 
Rapid City Indian Hospital 
Rapid City, S.D. 57701

Service Unit Director 
Rosebud Indian Hospotal 
Rosebud, S.D. 57570

Service Unit Director 
Sisseton Indian Hospital 
Sisseton, S.D. 57262

Service Unit Director 
Wagner Indian Hospital 
Wagner, S.D. 57380

Service Unit Director 
Winnebago Indian Hospital 
Winnebago, Neb. 68071

Service Unit Director 
Chamberlain Indian Health Center
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Chamberlain, S.D. 57325

Service Unit Director
Fort Totten Indian Health Center
Fort Totten, N.D. 58335

Service Unit Director 
Newtown Indian Health Center 
Newtown, N.D. 58763

Service Unit Director 
Cass Lake Indian Hospital 
Cass Lake, Minn. 56633

Service Unit Director 
Red Lake Indian Hospital 
Red Lake, Minn. 56671

Service Unit Director
White Earth Indian Health Center
White Earth, Minn. 56591

Director
PHS Alaska Native Medical Center 
Box 7-741
Anchorage, Alaska 99510

Service Unit Director 
Barrow Alaska Native Hospital 
Barrow, Alaska 99723

Service Unit Director 
Bethel Alaska Native Hospital 
Bethel, Alaska 99559

Service Unit Director 
Kanakanak Alaska Native Hospital 
Kanakanak, Alaska 99576

Service Unit Director 
Kotzebue Alaska Native Hospital 
Kotzebue, Alaska 99752

Service Unit Director
Mt. Edgecumbe Alaska Native Hospital
Mt. Edgecumbe, Alaska 99835

Service Unit Director 
Tanana Alaska Native Hospital 
1638 Cowles Street 
Fairbanks, Alaska 99777

Service Unit Director 
Box 311
Nome, Alaska 99762

Service Unit Director 
Albuquerque Indian Hospital 
801 Vassar Dr., N.D.
Albuquerque, N.M. 87106

Service Unit Director 
Mescalero lndian Hospital 
M escalero, N.M. 88340

Service Unit Director 
Santa Fe Indian Hospital 
Cerrillos Road 
Santa Fe, N.M. 87501

Service Unit Director 
Zuni Indian Hospital 
Zuni, N.M. 87327

Service Unit Director 
Browning Indian Hospital 
Browning, Mont. 59417

Service Unit Director 
Crow Indian Hospital 
Crow Agency, Mont. 59022

Service Unit Director 
Harlem Indian Hospital 
Harlem, Mont. 59526

Service Unit Director
Box Elder Indian Health Center
Box Elder, Mont. 59521

Service Unit Director
Fort Washakie Indian Health Center
Fort Washakie, Wyo. 82514

Service Unit Director
Lame Deer Indian Health Center
Lame Deer, Mont. 59043

Service Unit Director 
Poplar Indian Health Center 
Poplar, Mont. 59255

Service Unit Director
St. Ignatius Indian Health Center
St. Ignatius, Mont. 59865

Service Unit Director 
Intermountain School Health Center 
P.O. Box 602 
Brigham City, Utah 84302

Service Unit Director 
Claremore Indian Hospital 
Claremore, Okla. 74017

Service Unit Director 
Clinton Indian Hospital 
Clinton, Okla. 73601

Service Unit Director 
Lawton Indian Hospital 
Lawton, Okla. 73501

Service Unit Director 
Pawnee Indian Hospital 
Pawnee, Okla. 74058

Service Unit Director
W. W. Hastings Indian Hospital
1120 Grand
Tahlequah, Okla. 74464

Service Unit Director 
Talihina Indian Hospital 
Talihina, Okla. 74571

Service Unit Director 
Holton Indian Health Center 
Holton, Kansas 66436

Service Unit Director 
Shawnee Indian Health Center 
Shawnee, Okla. 74801

Service Unit Director 
Tishomingo Indian Health Center 
Tishomingo, Okla. 73460

Service Unit Director 
Kearns Canyon Indian Hospital 
P.O. Box 98
Kearns Canyon, Ariz. 86034

Service Unit Director 
Owyhee Indian Hospital 
P.O. Box 212 
Owyhee, N ev. 89832

Service Unit Director 
Parker Indian Hospital 
Route 1, Box 12 
Parker, Ariz. 85344

V
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Service Unit Director 
Phoenix Indian Medical Center 
4212 North 16th St.
Phoenix, Ariz. 85016

Service Unit Director 
Sacaton Indian Hospital 
Sacaton, Ariz. 85247

Service Unit Director
San Carlos Indian Hospital
San Carlos, Ariz. 85550 A ^

Service Unit Director 
Schurz Indian Hospital 
Schurz, Nev. 89427

Service Unit Director 
Whiteriver Indian Hospital 
Whiteriver, Ariz. 85941

Service Unit Director 
Fort Yuma Indian Hospital 
P.O. Box 1368 
Yuma, Ariz. 85364

Service Unit Director
Uintah and Ouray Indian Health Center
P.O. Box 967
Rossevelt, Utah 84066

Service Unit D irectof 
Colville Indian Health Center 
Nespelem, Wash. 99155

Service Unit Director
Fort Hall Indian Health Center
P.O. Box 317
Ft. Hall, Idaho 83203

Western Washington Indian Health 
1212 So. Judkins 
Seattle, Wash. 98144

Service Unit Director 
Chemawa Indian School Health Center 
5545 Chugach St., NE 
Salem, Ore. 97303

Service Unit Director 
Crownpoint Indian Hospital 
Crownpoint, N.M. 87313

Service Unit Director
Fort Defiance Indian Hospital ns
Ft. Defiance, Ariz. 86504

Servi9e Unit Director 
Gallup Indian Hospital 
Gallup, N.M. 87301

Service Unit Director 
Shiprock Indian Hospital 
Shiprock, N.M. 87420

Service Unit Director 
Tuba City Indian Hospital 
Tuba City, Ariz. 85045

Service Unit Director 
W inslow Indian Hospital 
Winslow, Ariz. 86047

‘ Service Unit Director 
Chinle Indian Health Center 
Chinle, Ariz. 86503

Service Unit Director 
Kayenta Indian Health Center 
Kayenta, Ariz. 86033

Service Unit Director 
Neah Indian Health Center 
P.O. Box 418 
Neah Bay, Wash. 98357

Service Unit Director 
Northern Idaho Indian Health Center 
P.O. Drawer 0367 
Lapwai, Idaho 83540

Service Unit Director
Northwest Washington Indian Health Center 
P.O. Box 241 
Marietta, Wash. 98268

Service Unit Director
Taholah Indian Health Center
P.O. Box 1148 - v
Taholah, Wash. 98587

Service Unit Director
Warm Springs Indian Health Center
Warm Springs, Ore. 97761

Service Unit Director 
Wellpinit Indian Health Center 
P.O. Box 62 
Wellpinit, Wash. 99040

Service Unit Director 
Yakima Indian Health Center 
RouteJ, Box 77 
Toppenish, Wash. 98948

Service Unit Director 
Umatilla Indian Health Service Unit 
P.O. Box 520 
Pendleton, Ore. 97801

Service Unit Director

Service Unit Director 
Sells Indian Hospital 
Sells, Ariz. 85634

Service Unit Director 
Cherokee Indian Hospital 
Cherokee, N.C. 28719

Service Unit Director 
Philadelphia Indian Hospital 
Philadelphia, Miss. 39350

Service Unit Director 
Hollywood Indian Health Center 
Hollywood, Fia. 33024

Program Director 
Bemidji Program Office 
203 Federal Building 
Bemidji, Minn. 56601

Central W isconsin Service Unit 
Eastem Michigan Service Unit 
Fond du Lac Service Unit 
Grand Portage Service Unit 
Lac Courte Oreilles Service Unit 
Lac du Flambeau Service Unit 
Mille Lacs Service Unit 
Minnesota Sioux Service Unit 
Nett Lake Service Unit 
Western Michigan Service Unit

HSA BCHS 0021.00
System ñame: National Health Service Corps (N H SQ  applicant 

recruitment and provider file HEW/HSA/BCHS.
Securíty classification; None.
System locatkm:

Parklawn Building 
5600 Fishers Lañe
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Rockville, Maryland 20852
Categories of individuals covered by the system: NHSC applicants 

and their spouses, if any, who wish to be assigned to critical health 
manpower shortage areas.

Categories of records in the system: Employment data and 
preference for site-selection.

Authority for maintenance of the system: Public Health Service 
Act Section 329 (42 U.S.C. 254a).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Locked file cabinets and computer tape.
Retrievability:

Purpose: Matching applicant and spouse, if any, for assignment 
to critical health manpower shortage areas m ost suited to 
their interests.

Users,: Used by Regional Offices to negotiate assignments, and 
used PHS-wide for recruitment programs.

Retrievability: applicant number.
Safeguards: Locked file cabinets and used only by Recruitment 

Services Branch, NHSC staff and Regional Recruiters.
Retention and disposal: Maintained for three years, then 

destroyed.
System manager(s) and address:

Chief, Recruitment Services Branch 
Division of Clinical Services, BCHS 
5600 Fishers Lane 
Rockville, Maryland 20852

Notification procedure: Same as above.
Record access procedures: Same as above.
Contesting record procedures: Same as above. _̂
Record source categories: Letters of inquiry, NHSC Site Selection 

Questionnaire For Physicians and NHSC Site Selection Question
naire For Spouses. „ - ' .

Systems exempted from certain provisions of the act: None.
HSA BMS 0024.00

System name: PHS Clinical Affiliation Trainee Records. 
HEW/HSA/BMS.

Security classification: None.
System location: See attached lists 1 & 2.

"Categories of individuals covered by the system: Students serving 
clinical affiliation (non-employees at PHS Hospitals and Clinics).

Categories of records in the system: Supervisor evaluations and 
educational records.

Authority for maintenance of the system: Public Health Service 
Act Sec. 321 (42 U^S.C. 248).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Purpose: Provide evalua
tion of trainees progress in affiliation, professional reference. 
Users: Educational program staff at education site, prospective em
ployers.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File folders.
Retrievability: Purpose: Communication between educational and 

supervisory staff for evaluation of trainee. Users: Director of Edu
cational at facility, Work Supervisors and Staff Supervisors, Ad
ministration person. Retrievability: Alphabetically by last name.

Safeguards: Stored in locked files, access limited to authorized 
personnel.

Retention and disposal: Number of years held at HSA - in
definitely. How destroyed - shredded.

System manager(s) and address:
Director
Division of Hospitals and Clinics 
FCB 03, 6525 Belcrest Road 
Hyatts ville, Maryland 20782

Notification procedure: Same as above.
Record access procedures: See appendix.
Contesting record procedures: See appendix.

Record source categories: Individual, Clinical Supervisors, Educa? 
tional Supervisors and Medical Care Team.

Systems exempted from certain provisions of the act: None.

Appendix

Director, USPHS Hospital 
3100 Wyman Park Drive 
Baltimore, Maryland 21211

Director, USPHS Hospital 
77 Warren Street
Boston (Brighton), M assachusetts 02135

Director, USPHS Hospital 
4400 Avenue N  
Galveston, Texas 77550

Director, USPHS Hospital 
210 State Street

• New Orleans, Louisiana 70118

Director, USPHS Hospital 
6500 Hampton Boulevard 
Larchmont
Norfolk, Virginia 23508

Director, USPHS Hospital 
15th Avenue and Lake Street 
San Francisco, California 94118

Director, USPHS Hospital 
Box 3145 or 
1132 14th Avenue South 
Seattle, Washington 98114

Director, USPHS Hospital 
- . Bay Street and Vanderbilt Avenue 

Staten Island, New York 10304

Director, USPHS Hospital 
Carville, Louisiana 70721

Director -j, .
USPHS Outpatient Clinic 
Annette Island, Alaska 99920

Director
USPHS Outpatient Clinic > _
1600 Clifton Road, N.E.
Atlanta, Georgia 31333

Director
-  USPHS Outpatient Clinic 

Balboa Heights, C .2.

Director
USPHS Outpatient Clinic 
50 High Street, R. 609 
Buffalo, New York 14203

_ Director
USPHS Outpatient Clinic 
214 Federal Building 
334 Meeting Street 
Charleston, S. C. 29403

Director
USPHS Outpatient Clinic 
P. O. Box 8
Charlotte Amalie, V. I. 00807 

. Director
USPHS Outpatient Clinic 
1439 S. Michigan Avenue 
Chicago, Illinois 60605

Director 1
USPHS Outpatient Clinic
P. O. and Courthouse Building
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5th and Walnut Street 
Cincinnati, Ohio 45202

Director
USPHS Outpatient Clinic
New P. O. Building, W est 3rd Street and Prospect Ave. 
Cleveland, Ohio 44115

Director
USPHS Outpatient Clinic 
14700 Riverside Drive 
Detroit, Michigan 48215

Director - r
USPHS Outpatient Clinic 
Box 1410 or
591 Ala Moana Boulevard 
Honolulu, Hawaii 96801

Director N .
USPHS Outpatient Clinic 
204 U. S. Customs Building 
701 San Jacinto Street 
Houston, Texas 77002

Director
USPHS Outpatient Clinic 
Box 4788 or 428 Federal Building 
311 West Monroe Street'
Jacksonville, Florida 32201

Director
USPHS Outpatient Clinic 
P. 0 . Box 890 
Juneau, Alaska 99802

Director 1  ̂ -1 ‘ ;
USPHS Outpatient Clinic 
969 Madison Avenue 
Memphis, Tennessee 38104

Director s 
USPHS Outpatient Clinic 
51 S. W. 1st Avenue, Room 712 
Miami, Florida 33130

Director- ■ '*■ —  ^ * •
USPHS Outpatient Clinic 
125 Federal Building 
Mobile, Alabama 36602

Director ‘
USPHS Outpatient Clinic 
245 West Houston Street 
New York, New York 10014

Director,
USPHS Outpatient Clinic 
225 Chestnut Street 
Philadelphia, Penna. 19106

Director
USPHS Outpatient Clinic 
U.S, Post Office and Courthouse 
7th Avenue Grant Street 
Pittsburgh, Penna. 15219

Director ...
USPHS Outpatient Clinic 
209 Federal Office Building 
5th Street and Austin Avenue 
Port Arthur, Texas 77640

Director ■ >* 1 > ^
USPHS Outpatient Clinic 
331 Veranda Street 
Portland, Maine 94103

Director i
USPHS Outpatient Clinic 
220 Courthouse

Braodway and Main Street 
Portland, Oregon 97205

Director
USPHS Outpatient Clinic 
1520 Market Street 
St. Louis, Missouri 63103

Director
USPHS Outpatient Clinic
2105 Fifth Avenue
San Diego, California 92101

Director
USPHS Outpatient Clinic 
Box 3788
San Juan, Puerto Rico 00904 

Director
USPHS Outpatient Clinic 
Box 831
San Pedro, California 90733 

Director
USPHS Outpatient Clinic 
P. O. Box 9625 
Savannah, Georgia 31402

Director
USPHS Outpatient Clinic 
P. O. Box 1611 
Tampa, Florida 33601

Director
USPHS Outpatient Clinic 
HEW South Building 
Washington, D. C. 20201

HSA BQA 0023.00
System name: Independent Laboratory Directors Proficiency Exam 

Results (Medicare). HEW/HSA/BQA.
Security classification: None.
System location:

Parklawn Building
5600 Fishers Lane
Rockville, Md. 20852
and Regional Federal Records Center

Categories of individuals covered by the system: Independent 
laboratory directors.

Categories of records in the system: Examination scores.
Authority for maintenance of the system: 5 U.S.C. 301; 44 U.S.C. 

3101.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: (1) U ses - Lists showing 
by states the names and addresses of individuals who passed or 
failed examinatipns were made available to the appropriate State 
Health Department. See also PHS Preamble, Appendix of Routine 
U ses, item (3). (2) Purpose - Lists indicated only pass or fail, and 
were used to advise an individual who failed the exam when the 
next examination would be given. (3) Users - State Health Depart
ment. Because of the length of time that has elapsed since the last 
examination was given in 1970, it is not known if State Health De
partments still retain unscoretl records of examinees.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Computer generated listings are filed by discipline, by 
State, in file folders. .

Retrievability: Retrievability - Listings are by examination, State, 
examinee’s name and address, and examination number. (1) U ses - 
One" record of all examinees is maintained for the purpose of 
responding to an individual examinee. (2) Purpose * (1) Pass - to re
issue a new card to those who pass, for reasons they have lost their 
card, or have changed their name (upon written request) (2) Fail - 
re-advise what their scores were 'by. subject upon written request. 
(3) Users - Systems Manager and project officers.

Safeguards: Files are maintained in a combination lock file 
cabinet, in a locked room area.

FEDERAL REGISTER VOL. 40, NO. 167—WEDNESDAY, AUGUST 27, 1975



38644 D EPARTM EN T O F  H EA LTH , ED U C A T IO N , A N D  W ELFA R E

Retention and disposal: Lists are to be retained through FY 1978. 
They will then be filed at Federal Records Center for a period of 
three years. If at the expiration of that time the records are no 
longer of use, FRC will be authorized to destroy by incineration or 
shredding.

System manager(s) and address:
Director
Division of Provider Standards and Certification
Bureau of Quality Assurance
Parklawn Building
5600 Fishers Lane
Rockville, Md. 20852

Notification procedure: Same as above.
Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Scored Examinations.
Systems exempted from certain provisions of the act: None.

HSA OA 0025.00
System name: Biographical Sketches of W itnesses at Appropriations 

Hearings HEW/HSA/OA.
Security classification: None.
System location:

Health Services Administration 
Office of Financial Management 
Parklawn Building Rm. 13-05 
5600 Fishers Lane 
Rockville, Maryland 20852

Categories of individuals covered by the system: Prospective wit
nesses before Congressional.Appropriations Subcommittees.

Categories of records in the system: Biographical sketches.
Authority for maintenance of the system: 44 U.S.C. 3101.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Purpose: To make Con
gressional Appropriations Subcommittee members aware of profes
sional qualifications of witnesses. Users: Members of the Congres
sional Appropriations Subcommittee.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File folders.
Retrievability: Indexed by name. The information is collected at 

Congressional request. There are no DHEW uses.
Safeguards: Authorized personnel only; general building security.
Retention and disposal: Number of years held at HSA--Indefinite-

ly-
System managerfs) and address:

Director, Office of Financial Management 
5600 Fishers Lane - Parklawn Building rm 13-05 
Rockville, Maryland 20852

Notification procedure:
Director, Office of Management Policy 
Parklawn Building, rm. 14A-31 
5600 Fishers Lane 
Rockville, Maryland 20852

Record access procedures: Same as System Manager.
Contesting record procedures: Same as above.
Record source categories: From individuals.
Systems exempted from certain provisions of the act: None. /*

NIH NHLI 0004.00
System name: Clinical Research: Patient Records.

HEW/NIH/NHLI.
Security classification: None.
System location:

Building 10, NIH 
9000 Rockville Pike 
Bethesda, Md 20014

Categories of individuals covered by the system: Patients o f the 
National Heart and Lung Institute under study at NIH.

Categories of records in the system: Medical histories, diagnostic 
studies, laboratory data, treatment.

Authority for maintenance of the system: 42 USC 241e, 287, 287a.

Routine uses of records maintained in the system, including mtag0 
ries of users and the purposes of such uses: Clinical research data are 
made available to approved,or collaborating researchers, including 
DHEW contractors and grantees. Certain infectious diseases are re
ported to State Government as required by law. See also Appendix 
of Routine U ses, item 2. Information may also be used to respond 
to Congressional inquiries for constituents concerning admission to 
the NIH Clinical Center.

Policies and practices for storing, retrieving, accessing, re taining 
and disposing of records in the sytem:

Storage: File folders, card index, laboratory books, computer 
memory.

Retrievability: Indexed by name or patient number. NIH Use: 
These records are used by physicians in the evaluation and treat
ment of patients under study at the NIH.

Safeguards: Limited access: locked offices.
Retention and disposal: Years at NIH: indefinitely.
System manager(s) and address:

Administrative Officer, DIR 
Building 10, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

Notification procedure:
Privacy Coordinator, NHLI 
Building 31, Room 5A50, NIH  
9000 Rockville Pike 
Bethesda, MD 20014

Record access procedures: Same as Notification.
Contesting record procedures: Same as Notification.
Record source categories: Referring physicians, hospitals and 

medical centers, patients and fam ilies, results of procedures and 
tests on NIH patients.

NIH DCRT 0023.00
System name: ' Clinical Research: Phonocardiogram.

HEW/NIH/DCRT.
Security classification: None.
System location:

Building 10, Room 6N258, NIH  
9000 Rockville Pike 
Bethesda, MD 20014

Categories of individuals covered by the system: Heart surgery pa
tients in the NIH Clinical Center with Prosthetic valves implanted.

Categories of records in the system: Medical records.
Authority for maintenance of the system: 42 USC 241.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Clinical research data are 
made available to approved or collaborating researchers, including 
DHEW contractors and grantees. Information may be used to 
respond to Congressional inquiries for constituents concerning ad
mission to the NIH Clinical Center. See also Appendix of Routine 
U ses, item 2.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored on magnetic tapes, in log books, and in 
file folders.

Retrievability: They are retrieved by name. NIH Use: For 
research to develop non-invasive diagnostic techniques for detect
ing prosthetic valve dysfunction.

Safeguards: A ccess limited to authorized personnel.
Retention and disposal: Years at NIH: indefinitely.
System manager(s) and address:

Chief, Computer Systems Laboratory 
Building 12A, Room 2033, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

Notification procedure: Same as System Manager.
Record access procedures: Same as System Manager.
Contesting record procedures: Same as System Manager.
Record source categories: NIH Clinical Center records.

NIH DRS 0032.00
System name: Administration: Authorized Radionuclide Users File. 

HEW/NIH/DRS.
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Security classification: None.
System location:

Building 21, Room 116, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

Categories of individuals covered by the system: Research In
vestigators within NIH and outside holding NIH-NRC Broad 
License for radioactive material.

Categories of records in the system: Radioactive material users. :
Authority for maintenance of the system: 42 USC 241.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Training and experience 
information transferred to place of new employment. Personnel ex
posure data transferred to place of new employment.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored in file cabinet.
Retrievability: They are retrieved by name. NIH Use: Establish 

training and experience in the use of radioactive material and to 
estimate radiation dose to workers.

Safeguards: Limited access.
Retention and disposal: Years at NIH: indefinitely.
System managers) and address:

Head, Radiation Safety Program 
Building 21, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

Notification procedure: Same as System Manager.
Record access procedures: Same as System Manager.
Contesting record procedures: Same as System Manager.
Record source categories: Individual, previous employers and edu

cational institutions.
NIH DRS 0033.00

System name: Administration: NIH Chemical Carcinogen Registry. 
HEW/NIH/DRS.

Security classification: None.
System location:

Buildingl2
9000 Rockville Pike
Bethesda, MD 20014

Categories of individuals covered by the system: Researchers, 
laboratory workers and NIH employees potentially exposed to 
chemical carcinogens.

Categories of records in the system: Certain chemical carcinogens, 
work station locations, kinds of facilities.

Authority for maintenance of the system: 5 USC 7902: 29 USC 
654. ' ; " "

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored on computer tapes.
Retrievability: They are retrieved by name. NIH Use: To deter

mine location of work using chemical carcinogens so that a com
prehensive surveillance program can be maintained and to provide 
information for medical examinations.

Safeguards: Limited access.
Retention and disposal: Years at NIH: 20.
System managerfs) and address:

Chief, Engineering & Sanitation Section, ESB
Building 13, Room 3K-04, NIH
9000 Rockville Pike /
Bethesda, MD 20014

Notification procedure: Same as System Manager.
Record access procedures: Same as System Manager.
Contesting record procedures: Same as System Manager.
Record source categories: Employee and supervisor.

NIH DRS 0034.00
System name: Administration: NIH Library Circulation and User 

I D. File. HEW/NIH/DRS.

Security classification: None.
System location:

Building 10, Room 1L25B, NIH 
9000 Rockville Pike 
Bethesda, MD 20014 '

Categories of individuals covered by the system: NIH employees. 
Categories of records in the system: Library records.
Authority for maintenance of the system: 42 USC 241.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: See Appendix of Routine 
U ses, item 1.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored on computer tape and file cards. 
Retrievability: They are retrieved by name. NIH Use: Used by 

Library staff for library material control. v

Safeguards: Limited access.
Retention and disposal: Years at NIH: 3.
System manager(s) and address:

Chief, Reader Service Section 
Building 10, Room 1L21, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

Notification procedure: Same as System Manager.
Record access procedures: Same as System Manager.
Contesting record procedures: Same as System Manager.
Record source categories: Individual, NIH Library ID card data. 

NIH DRS 0035.00
System name: Administration: NIH Safety Glasses Issuance Pro

gram. HEW/NIH/DRS.
Security classification: None.
System location:

Building 31, Room B1C-08, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

Categories of individuals coyered by the' system: Applicants for 
safety glasses.

Categories of records in the system: Explanation of eye impact 
hazard occupation.

Authority for maintenance of the system: 5 USC 7902, 3.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: None.
Policies and practices for storing, retrieving, accessing, re ta in in g , 

and disposing of records in the sytem:
Storage: They are stored in file folders.
Retrievability: They are retrieved by name. NIH Use: Request 

for safety glasses form used for proper distribution of safety 
glasses and for proof of delivery.

Safeguards: Limited access.
Retention and disposal: Years at NIH: Retained until employee 

terminates hazardous occupation.
System managers) and address:

Head, Safety Management Program, DRS 
Building 31, Room B1C-08 
9000 Rockville Pike 
Bethesda, MD 20014

Notification procedure: Same as System Manager.
Record access procedures: Same as System Manager.
Contesting record procedures: Same as System Manager.
Record source categories: Employee, supervisor, and eye ex

amination data.
NIH DRS 0036.00

System name: Administration: Radiation Workers Monitoring. 
HEW/NIH/DRS.

Security classification: None.
System location:

Building 21, Room 134, NIH  
9000 Rockville Pike 
Bethesda, MD 20014
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Categories of individuals covered by the system: NIH workers 
using radioactive materials or radiation producing equipment.

Categories of records in the system: Rad. exp. incident reports, 
film badge exposure reports, urine & whole body counting reports.

Authority for maintenance of the system: 5 USC 7902.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Transfer radiation expo
sure history to new employer or to Nuclear Regulatory Commission 
on their request. . :

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored in card file.
Retrievability: They are retrieved by name and group number. 

NIH Use: Requirement of Nuclear Regulatory Commission to  
maintain internal and external radiation exposure data and any 
radiation incident follow-up reports.

Safeguards: Limited access.
Retention and disposal: Years at NIH: idefinitely.
System manager(s) and address:

Radiation Safety Officer 
Building 21, Room 108, NIH  
9000 Rockville Pike 
Bethesda, MD 20014

Notification procedure: Same as System Manager.
Record access procedures: Same as System Manger.
Contesting record procedures: Same as System Manager.
Record source categories: Previous employer and education in

stitutions, laboratory supervisor, NIH.
NIH DRS 0039.00

System name: Clinical Research: Radiotherapy Patient File. 
HEW/NIH/DRS.

Security classification: None.
System location:

Building 21, Room 139, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

Categories of individuals covered by the system: NIH patients who 
have received radiotherapy doses.

Categories of records in the system: Radiotherapy patient records.
Authority for maintenance of the system: 5 USC 7902; 42 USC 

241.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Nuclear Regulatory 
Commission upon its request. Clinical research data are made 
available to approved or collaborating researchers, including 
DHEW contractors and grantees. Information may be used to 
respond to Congressional inquiries for. constituents concerning ad
mission to the NIH Clinical Center. See also Appendix of Routine 
U ses, item 2.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored in file cabinet.
Retrievability: They are retrieved by patient name. NIH Use: 

Establish a record of patients receiving radiotherapy doses. Record 
quantity of material given, type of material, workers involved in 
patient handling and any radiation exposure received by workers.

Safeguards: Limited access.
Retention and disposal: Years at NIH: indefinitely.
System manager(s) and address:

Head, Radiation Safety Program 
Building 21, Room 108, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

Notification procedure: Same as System Manager.
, Record access procedures: Same as System Manager.

Contesting record procedures: Same as System Manager.
Record source categories: Clinical Center NIH, Radiopharmacy 

NIH, individual patient.
NIH DRS 0042.00

System name: Research Resources: Registry of Microbial Agents, 
Tissue Cultures and Animals & Users. HEW/NIH/DRS.

Security classification: None.
System location:

Building 12, NIH  
9000 Rockville Pike
Bethesda, MD 20014 _
and Regional Federal Records Center

Categories of individuals covered by the system: Individuals poten
tially exposed to biohazardous microbial agents.

Categories of records in the system: Microbial agents registry.
Authority for maintenance of the system: 42 USC 241.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: None.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: They are stored on magnetic tape.
Retrievability: They are retrieved by name and SSN for verifica

tion where the latter is voluntarily provided. NIH Use: To serve as 
a base for organizations involved in day-to-day operation of the 
program. To identify scientists and laboratories with expertise in 
the use of particular biological agents. To identify potential 
hazards. To determine needs for educational programs. To provide 
an information base for investigators on specific programs and 
hazards.

Safeguards: Limited access.
Retention and disposal: Years at NIH: 2. Years at Federal 

Records Center: 6.
System manager(s) and address:

Chief, Biological Control Section 
Building 13, Room 3K04, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

Notification procedure: Same as System Manger.
Record access procedures: Same as System Manager.
Contesting record procedures: Same as System Manager.
Record source categories: Supervisor and employee.

NIH CC 0043.00
System .name: Clinical Research: Blood Donor • Records. 

HEW/NIH/CC.
Security classification: None.
System location:

Building 10A, Room 1E33, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

Categories of individuals covered by the system: Donors of blood 
and blood components to be used in the NIH Clinical Center for 
patient transfusions.

Categories of records in the system: Past donations, blood types, 
phenotype.

Authority for maintenance of the system: 42 USC 263.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Clinical research data are 
made available to approved or collaborating researchers, including 
DHEW contractors and grantees. Certain infectious diseases are re
ported to State Government as required by law. See also Appendix 
of Routine U ses, item 2.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored on computer cards.
Retrievability: They are retrieved by name and SSN for verifica

tion when the latter is voluntarily provided. NIH Use: Permanent 
medical history of all donors for the transfusion record of each 
blood unit. Laboratory results on each unit-record of hepatitis, 
other reactions on all blood samples, donations or blood com
ponents.

Safeguards: Limited access.
Retention and disposal: Years at NIH: 7.
System manager(s) and address:

Chief, Blood Bank, CC 
Building 10A, Room 1E33, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

Notification procedure: Same as System Manager.
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Record access procedures:

Director, Clinical Center 
Building 10, Room 1N212, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

f onfr~t>wg record procedures: Same as above.
Record source categories: Data are collected from the individual.

NIH CC 0044.00
(w ,m  name: Clinical Research: Candidate Normal Volunteer
y Records. HEW7NIH/CC.
Security classification: None.
System location: i , .

Building 10, Room 7D50, NIH  
9000 Rockville Pike 
Bethesda, MD 20014

Categories of individuals covered by the system: Normally healthy 
individuals who volunteer to participate in NIH studies.

Categories of records in the system: Health Questionnaire.
Authority for maintenance of the system: 42 USC 241, 263. '
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Clinical research data are 
made available to approved or collaborating researchers, including 
DHEW contractors and grantees. Certain infectious diseases are re
ported t6 State Government as required by law. Information may 
be used to respond to Congressional inquiries for constituents con
cerning admission to the NIH Clinical Center.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored on index cards. "... : ~
Retrieval»!tty: They are retrieved by name. NIH Uses: By Nor

mal Volunteers Office and NIH physicians to determine suitability 
for admission as normal volunteers.

Safeguards: Limited access.
Retention and disposal: Years at NIH: 3.
System managers) and address:

Chief, Normal Volunteer Program 
Building 10, Room 7D50, NIH  
9000 Rockville Pike 
Bethesda, MD 20014

Notification procedure: Same as System Manager.
Record access procedures:

Director, Clinical Center 
Building 10, Room 1N212, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

Contesting record procedures: Same as above.
Record source categories: Volunteer, sponsoring contractor.

NIH CC 0045.00
System name: Clinical Research: Patient Medical Records. 

HEW/NIH/CC.
Security classification: None.
System location:

Building 10, Room 1N212 
9000 Rockville Pike 
Bethesda, MD 20014

Categories of individuals covered by the system: Registered Clini
cal Center patients. Some individuals not registered as patients but 
seen in Clinical Center for diagnostic tests.

Categories of records in the system: Medical treatment records. 
Authority for maintenance of the system: 42 USC 241, 248.
Routine uses of records maintained in die system, including catego- 

nes of users and the purposes of such uses: Clinical research data are 
n m w Vailable to aPPr°ved or collaborating researchers, including 
UHEW contractors and grantees. Certain infectious diseases are re- 
ported̂ to State Government as required by law. Information may 
oe used to respond to Congressional inquiries for constituents con
cerning admission to NIH Clinical Center. See also Appendix of 

outme Uses, item 2. Social work department gives pertinent infor
mation to community agencies.

Polides and practices for storing, retrieving,' accessing, retaining, 
** disposing of records in the sytem:
Storage: They are stored in file folders.

RetrievaMlify;‘!J^ey are ¿e^ieved by unit number. NIH Use: To 
provide medical care and treatment. To conduct bio-medical 
research. Us^r^’are physiciaiis, nurses, and other health-care per
sonnel; DHfiW  scientists Conducting research; students, mainly 
medical and niifsing, assigned to NIH for training. Diagnostic De
partments (X-ray), Pathology, etc.) have some records of non-re- 
gistered patients, referred for testing.

Safeguards: Limited access.
Retention and disposal: Years at NIH: indefinitely.
System manager(s) and address:

Director, Clinical Center 
Building 10, Room 1N212, NIH  
9000 Rockville Pike 
Bethesda, MD 20014

Notification procedure: Same as System Manager.
Record access procedures: Same as System Manager.
Contesting record procedures: Same as System Manager.
Record source categories: Referring physicians, other medical 

facilities (with patient’s consent), patients, relatives of patients.
NIH CC 0046.00

System name: Clinical Research: Preadmission Medical Records. 
HEW/NIH/CC.

Security classification: None.
System location:

Building 10, Room 1N248, NIH  
9000 Rockville Pike 
Bethesda, MD 20014

Categories of individuals covered by the system: Potential patients.
Categories of records in the system: Medical history and letters 

from individuals and referring physicians.
Authority for maintenance of the system: 42 USC 241, 248.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Information may be used 
to respond to Congressional inquiries for constituents concerning 
admission to the NIH Clinical Center.

Policies and practices for storing, retrieving, accessing, re ta in in g , 
and disposing of records in the sytem:

Storage: They are stored in folders.
Retrievability: They are retrieved by name. NIH Use: Referred to 

appropriate NIH Institutes for determination o f appropriateness of 
individual for participation in research projects. Used by Clinical 
staff. .

Safeguards: Limited access.
Retention and disposal: Years at NIH: 3.
System manager(s) and address:

Chief, O ffice of Clinical Reports & Inquiries 
Building 10, Room 1N248, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

Notification procedure: Same as System Manager.
Record access procedures:

Director, Clinical Center 
Building 10, Room 1N212, NIH  
9000 Rockville Pike 
Bethesda, MD 20014

Contesting record procedures: Same as above.
Record source categories: Referring physicians, individuals, fami

lies or members of Congress.
NIH CC 0047.00

System name: Clinical Research: Student Records. HEW/NIH/CC. -
Security classification: None.
System location:

Building 10, NIH  
9000 Rockville Pike 
Bethesda, MD 20014

Categories of individuals covered by the system: Potential and ac
cepted associates, medical students, and other students in NIH 
training programs.

Categories of records in the system: Application form, transcripts, 
references, evaluations.

Authority for maintenance of the system: 42 USC 241.

FEDERAL REGISTER VOL. 40, NO. 167—WEDNESDAY, AUGUST 27, 1975



38648 D EPARTM EN T O F  H EA LTH , ED U C A T IO N , A N D  W ELFA R E

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: in f carnation may be used 
to respond to Congressional inquiries for constituents concerning 
admission to the program.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

. Storage: They are stored in file folders.
Retrievability: They are retrieved by name and year. NIH Use: 

Used by Institutes for selecting associates and medical students for 
elective program, and by Nursing, Social Work, Medical Records 
Departments in maintaining records on students in those Depart
ments for training purposes.

Safeguards: Limited access.
Retention and disposal: Years at NIH: indefinitely.
System manager(s) and address:

Associate Director, CC 
Building 10, Room 1N206, NIH '

9000 Rockville Pike 
Bethesda, MD 20014

Notification procedure: Same as System Manager.
Record access procedures:

Director, CC
Building 10, Room 1N212, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

Contesting record procedures: Same as above.
Record source categories: Applicants, universities and teachers.

NIH NINCDS 0057.00
System name: Clinical Research: Collaborative Clinical Epilepsy 

Research. HEW/NIH/NINCDS.
Security classification: None.
System location:

Building 12, NIH
9000 Rockville Pike
Bethesda, MD 20014
and Regional Federal Records Center

Categories of individuals covered by the system: Patients par
ticipating in NINCDS-sponsored clinical epilepsy research.

Categories of records in the system: Clinical data.
Authority for maintenance of the system: 42 USC 241, 289a, 289c.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Clinical research data are 
made available to approved or collaborating researchers, including 
DHEW contractors and grantees. Information may be used to 
respond to Congressional inquiries for constituents concerning ad
mission to. the NIH Clinical Center. See also Appendix of Routine 
U ses, item 2.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored in file folders and on magnetic tape and 
discs..

Retrievability: They are retrieved by ID number. NIH Uses: 
Research in epilepsy including investigational new drug studies, and 
clinical neurophysiology to improve treatment of persons with 
seizures. Users are NIH scientists.

Safeguards: Limited access.
Retention and disposal: Years at NIH: 10. Years at Federal 

Records Center: 15.
System manager(s) and address:

Chief, Epilepsy Branch, NINCDS 
Federal Building, Room 114 
7550 Wisconsin Avenue 
Bethesda, MD 20014

Notification procedure:
Head, Admin. Mgmt. Section 
Building 31, Room 8A47 
9000 Rockville Pike 
Bethesda, MD 20014

Record access procedures: Same as Notification.
Contesting record procedures: Same as Notification.
Record source categories: Clinical treatment records from physi

cians, m uses, and other sources of care.

NIH NINCDS 0058.00
System name: Clinical Research: Collaborative Perinatal Project 

HEW /NIH/NINCDS.
Security classification: None.
System location:

Federal Building, NIH  
7550 W isconsin Ave.
Bethesda, MD 20014
and Regional Federal Records Center

Categories of individuals covered by the system: Women in the 
perinatal study of NIH during their pregnancies, their children, 
husbands, fathers of children and other family members.

Categories of records in the system: Medical , histories and ex
aminations.

Authority for maintenance of the system; 42 USC 241, 289a, 289c.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Clinical research data are 
made available to  approved or collaborating researchers, including 
DHEW contractors and grantees. Certain infectious diseases are re
ported to State Government as required by law. See also Appendix 
of Routine U ses, item 2.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored in file folders, on punch cards and mag
netic tape, computer printouts, and on microfilm.

Retrievability: They are retrieved 'by identifying number assigned  
to the mother. NIH Use: Purpose: Statistical and case history, 
biomedical research with research findings published without 
identification of individuals. User: Biomedical researchers em
ployed by DHEW.

Safeguards: Limited access.
Retention and disposal: Years at NIH: indefinitely. Years at 

Federal Records Center: 3.
System manager(s) and address:

Chief, Perinatal Research Branch, NINCDS 
Federal Building, NIH  
7550 W isconsin Ave.
Bethesda, MD 20014

Notification procedure:
Head, Adminstration Management Section 
Building 31, Room 8A47, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

Record access procedures: Same as Notification.
Contesting record procedures: Same as Notification.
Record source categories: Mother, child, father, biomedical ex

aminers, hospital & clinic records, schools.
NIH NINCDS 0059.00

System name: Clinical Research: Comanche County Multiple 
Sclerosis Study. HEW/NIH/NINCDS

Security classification: None.
System location:

Federal Building, Room 7C10A 
7550 W isconsin Avenue 
Bethesda, MD 20014

Categories of individuals covered by the system: Persons with Mul
tiple Sclerosis in the Comanche County study of NIH.

Categories of records in the system: Medical findings and out
come.

Authority for maintenance of the system: 42 USC 241, 289a, 289c.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Clinical research data are 
made available to approved or collaborating researchers, including 
DHEW contractors and grantees. Information may be used to 
respond to Congressional inquiries for constituents concerning ad
mission to the NIH Clinical Center. See also Appendix of Routine 
U ses, item 2.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored in file folders.
Retrievability: They are retrieved by name. NIH Use: For 

epidemiological analyses and research; used by epidemiologists and 
authorized staff.
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Safeguards: Limited access.
Rétention and disposal: Years at N1H: indefinitely.
System managers) and address:

Head, Section on Epidemiology, NINCDS 
Federal Building, Room 7C1-0A 

s 7550 Wisconsin Ave.
Bethesda, MD 20014 

Notification procedure:
Head, Admin. Mgmt. Section 
Building 31, Room 8A47, NIH  
9000 Rockville Pike >

Bethesda, MD 20014
Record access procedures: Same as Notification.
Contesting record procedures: Same as Notification.
Record source categories: Hospital and physicians records.

NIH NINCDS 0060.00
System name: Clinical Research: Creutzfeldt-Jacob D isease Study. 

HÈW/NIH/NINCDS.
Security classification: None.
System location:

Federal Building, Room 7C10A x
755Ó Wisconsin Avenue 
Bethesda, MD 20014

Categories of individuals covered by the system: Persons with 
Creutzfeldt-Jacob Disease in the NIH study.

Categories of records in the system: Medical findings and out
come. ~ ~

Authority for maintenance of the system: 42 USC 241, 289a, 289c. 
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Clinical research data are 
made available to approved or collaborating researchers, including 
DHEW contractors and grantees. Information may be used to 
respond to Congressional inquiries for constituents concerning ad
mission to the NIH Clinical Center. See also Appendix o f Routine 
Uses, item 2.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored in file folders.
Retrievability: They areN retrieved by name. NIH Use: For 

epidemiological analyses and research; used by research 
epidemiologists and authorized Staff. .

Safeguards: Limited access.
Retention and disposal: Years at NIH: indefinitely.
System manager(s) and address:

Head, Section on Epidemiology 
Federal Building, Room 7C10A 
7550 Wisconsin Avenue 
Bethesda, MD 20014 

Notification procedureT 
Head, Admin. Mgmt. Section 
Building 31, Room 8A47, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

Record access procedures: Same as Notification.
Contesting record procedures: Same as Notification.
Record source categories: Hospital and physicians records.

NIH NINCDS 0061.00
System name: Clinical Research: Genetic Counseling. 

HEW/NIH/NINCDS.
Security classification: None.
System location:

Federal Budding, NIH 
7550 Wisconsin Ave.
Bethesda, MD 20014

Categories of individuals covered by the system: Individuals 
referred to NIH by their physicians for advice about genetic 
problems in their fam ilies.

Categories of records in the system: Famfly histories, medical 
histories, laboratory findings, physicians reports.

Authority for maintenance of the system: 42 USC 241, 289a, 289c.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Clinical research data are 
made available to approved or collaborating researchers, including 
DHEW contractors and grantees. C e rtain  infectious diseases are re
ported to State Government as required by law. See also Appendix 
of Routine U ses, item 2.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored in file folders.
Retrievability: They are retrieved by name. NIH Use: To main

tain record of advice given; to assess, in time, the efficacy and 
value of genetic counseling. Users: biomedical researchers em
ployed by DHEW. v

Safeguards: Limited access.
Retention and disposal: Years at NIH: indefinitely.
System manager(s) and address:

Research Geneticist, PRB 
Federal Building, NIH  
7550 W isconsin Ave.
Bethesda, MD 20014

Notification procedure:
Head, Admin. Mgmt. Section 
Building 31, Room 8A44, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

Record access procedures: Same as Notification.
Contesting record procedures: Same as Notification.
Record source categories: Referring physicians.

NIH NINCDS 0062.00
System name: Clinical Research: Genetics o f Neurological Disor

d e r s . HEW /NIH/NINCDS.
Security classification: None.
System location:

Federal Building, NIH 
7550 W isconsin Avenue 
Bethesda, MD 20014

Categories of Individuals covered by the system: Individuals with 
hereditary nervous system disorders and their unaffected relatives 
in the NIH study.

Categories of records in the system: Family histories, medical 
histories, laboratory findings.

Authority for maintenance of the system: 42 USC 241, 289a, 289c.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of sudi uses: Clinical research data are 
made available to approved or collaborating researchers, inc luding 
DHEW contractors and grantees. Information may be used to 
respond to Congressional inquiries for constituents concerning ad
mission to the NIH Clinical Center. See also Appendix of Routine 
U ses, item 2.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored in file folders and on index cards.
Retrievability: .They are retrieved by name and ID number. NIH 

Use: Research in genetics of neurological disorders: determination 
of mode of inheritance, epidemiologic characteristics, mutation 
rate, population dynamics, detection of heterozygote, metabolic de
fect. Users: biomedical researchers employed by DHEW.

Safeguards: Limited access.
Retention and disposal: Years at NIH: indefinitely.
System manager(s) and address:

Research Geneticist, PRB 
Federal Building, NIH  
7550 W isconsin Avenue 
Bethesda, MD 20014

Notification procedure:
Head, Admin. Management Section 
Building 31, Room 8A44, NIH  
9000 Rockville Pike 
Bethesda, MD 20014

Record access procedures: Same as Notification.
Contesting record procedures: Same as Notification.
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Record source categories: Patients, relatives, physicians, hospital 
records.

NIH NINCDS 0063.00
System name: Clinical Research: Guam Patient/Control Registry. 

HEW/NIH/NINCDS.
Security classification: None.
System location:

Building 36, Room 5D03, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

Categories of individuals covered by the system: Research patients 
of NIH on Guam.

Categories of records in the system: Medical and demographic 
data.

Authority for maintenance of the system: 42 USC 241, 289a, 289c.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Clinical research data are 
made available to approved or collaborating researchers, including 
DHEW contractors and grantees. Certain infectious diseases are re
ported to Territorial authorities as required by law. See also Appen
dix of Routine U ses, item 2.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored in file folders, on punch cards, magnetic 
tape, index cards, and print-out sheets.

Retrievability: They are retrieved by name, ID number. NIH 
Use: Medical research on patients.

Safeguards: Limited access.
Retention and disposal: Years at NIH: indefinitely.
System manager(s) and address:

Director, Intramural Research, NINCDS
• Building 36, Room 5A05, NIH 

9000 Rockville Pike 
Bethesda, MD 20014

Notification procedure:
Head, Admin. Management Section 
Building 31, Room 8A47, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

Record access procedures: Same as System Manager.
Contesting record procedures: Same as System Manager.
Record source categories: Individuals and their families.

NIH NINCDS 0064.00
System name: ' Clinical Research: Guam Studies.

HEW /NIH/NINCDS.
Security classification: None.
System location: ^

Federal Building, Room 7C10A 
7550 Wisconsin Avenue 
Bethesda, MD 20014

Categories of individuals covered by the system: Social Security- 
Guam Construction Workers: Admissions to hospitals with diagno
sis o f stroke-1972-3.

Categories of records in the system: Medical findings and out
come.

Authority for maintenance of the system: 42 USC 241, 289a, 289c.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Clinical research data are 
made available to approved or collaborating researchers, including 
DHEW contractors and grantees. See also Appendix of Routine 
U ses, item 2.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored in file folders.
Retrievability: They are retrieved by name, NIH Use: For 

epidemiological analyses. Users: research epidemiologists and 
authorized staff.

Safeguards: Limited access.
Retention and disposal: Years at NIH: indefinitely.
System managerfs) and address:

Head, Section on Epidemiology

Federal Building, Room 7C10A 
7550 W isconsin Avenue 
Bethesda, MD 20014

Notification procedure:
Head, Admin. Mgmt. Section 
Building 31; Room 8A47, NIH  
9000 Rockville Pike 
Bethesda, MD 20014

Record access procedures: Same as Notification.
Contesting record procedures: Same as Notification.
Record source categories: Hospital and physicians records.

NIH NINCDS 0065.00
System name: Clinical Research: Mayo Clinic Neurological Studies 

riEW /NIH/NINCDS.
Security classification: None.
System location:

Federal Building, Room 7C10A 
7550 W isconsin Avenue 
Bethesda, MD 20014

Categories of individuals covered by the system: Patients and con
trols with neurological and other disease diagnoses in the Mayo 
Clinic study of NIH.

Categories of records in the system: Medical findings and out
come.

Authority for maintenance of the system: 42 USC 241, 289a, 289c.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Clinical research data are 
made available to approved or collaborating researchers, including 
DHEW contractors and grantees. Certain infectious diseases are re
ported to State Government as required by law. See also Appendix 
of Routine U ses, item 2.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored on punchcards and computer tape.
Retrievability: They are retrieved by number and file name. NIH 

Use: For epidemiological analyses. Users: research epidemiologists 
and authorized staff.

Safeguards: Limited access..
Retention and disposal: Years at NIH: indefinitely.
System manager(s) and address:

Head, Section of Epidemiology 
Federal Building, Room 7C10A 
7550 W isconsin Avenue 
Bethesda, MD 20014

Notification procedure:
Head, Admin. Mgmt. Section OAM 
Building 31, Room 8A47, NIH  
9000 Rockville Pike 
Bethesda, MD 20014

Record access procedures: Same as Notification__
. Contesting record procedures: Same as Notification.
Record source categories: Hospital records.

NIH NINCDS 0066.00
System name: .Clinical Research: Medical Neurology Branch Medi

cal Histories. HEW/NIH/NINCDS.
Security classification: None.
System location:

Building 10, Room 10D-18, NIH
9000 Rockville Pike •
Bethesda, MD 20014

Categories of individuals covered by the system: Patients in the 
Medical Neurology Branch, National Institute of Neurological and 
Communicative Disorders and Stroke.

Categories of records in the system: Medical history.
Authority for maintenance of the system: 42 USC 241, 289a, 289c.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Clinical research data are 
made available to approved or collaborating researchers, including 
DHEW contractors and grantees. Certain infectious diseases are re
ported to State Government as required by law. Information may 
be used to respond to Congressional inquiries for constituents con-
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cfrping admission to the NIH Clinical Center. See also Appendix of 
Routine Usesn item 2.

Policies and practices fo r storing, retrieving , accessing, retain ing , 
and disposing of records in  the sytem:

Storage: They are stored in file folders.
Retrievability: They are retrieved by name, ID number and by 

diagnosis. NIH Use: Used exclusively by Chief, Medical Neurology 
Branch, or his authorized assistants in the Branch for research pur
poses.

Safeguards: Limited access.
Retention and disposal: Years at NIH: indefinitely.
System manager(s) and address:

Chief, Medical Neurology Branch 
Building 10, Room 10D-18, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

Notification procedure:
Head, Admin. Mgmt. Section 
Building 31, Room 8A47, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

Record access procedures: Same as Notification.
Contesting record procedures: Dame as Notification.
Record source categories: Referring physicians.

NIH NINCDS 0067.00
System name: Clinical Research: Multiple Sclerosis Twin Study. 

HEW/NIH/NINCDS.
Security classification: None.
System location:

Federal Building, Room 7C10A 
7550 Wisconsin Avenue 
Bethesda, MD 20014

Categories of individuals covered by the system: Persons with Mul
tiple Sclerosis who have a twin, and who are a participant in the 
NIH study. y

Categories of records in the system: Medical findings and out
come. . M M

Authority for maintenance of the system: 42 USC 241, 289a, 289c.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Clinical research data are 
made available to approved or collaborating researchers, including 
DHEW contractors and grantees. Information may be used to 
respond to Congressional inquiries for constituents concerning ad
mission to the NIH Clinical Center. See also Appendix of Routine 
Uses, item 2.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored in file folders.'
Retrievability: They are retrieved by name. NIH Use: For 

epidemiological analyses. Users: Research epidemiologists and 
authorized staff.

Safeguards: Limited access.
Retention and disposal: Years at NIH: indefinitely.
System managers) and address:

Head, Section on Epidemiology 
Federal Building, Room 7C10A 
7550 Wisconsin Avenue ^
Bethesda, MD 20014

Notification procedure:
Head, Admin. Mgmt. Section 
Building 31, Room 8A47, NIH 
9000 Rockville Pike 
Bethesda' MD 20014

Record access procedures: Same as Notification.
Contesting record procedures: Same as Notification.
Record source categories: Hospital and physician records.

NIH NINCDS 0068.00
System name: Clinical Research: Nervous System Studies. 

HEW/NIH/NINCDS.
Security classification: None.
System location:

Building 36, Room 5B20» NIH  
9000 Rockville Pike 
Bethesda, MD 20014

Categories of individuals covered by the system: Research patients 
in NIH-related studies having nervous system disorders.

Categories of records in the system: Medical and demographic 
data.

Authority for maintenance of the system: 42 USC 241, 289a, 289c.
Routine uses of records maintained in the system, Including catego

ries of users and the purposes of such uses: Clinical research data are 
made available to approved or collaborating researchers, including 
DHEW contractors and grantees. Certain infectious diseases are re
ported to State Government as required by law. Information may 
be used to respond to Congressional inquiries for constituents con
cerning admission to the NIH Clinical Center. See also Appendix of 
Routine U ses, item 2.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored in file folders, on magnetic tape, and on 
print-out sheets.

Retrievability: They are retrieved by name, disease and attending 
physician name: NIH Use: Medical Research. Categories of users 
are limited to physicians and scientists working at the Central Ner
vous System Studies Lab, NINCDS/NIH.

Safeguards: Limited access.
Retention and disposal: Years at NIH: indefinitely.
System manager(s) and address:

Chief, Central Nervous System Studies Lab.
Building 31, Room 5B20, NIH  
9000 Rockville Pike 
Bethesda, MD 20014

Notification procedure:
Head, Admin. Management Section 
Building 31, Room 8A47, NIH  
9000 Rockville Pike 
Bethesda, MD 20014

Record access procedures: Same as System Manager.
Contesting record procedures: Same as System Manager.
Record source categories: From attending physicians.,

NIH NINCDS 0069.00
System name: Clinical Research: Neuropharmacology Studies. 

HEW /NIH/NINCDS.
Security classification: None.
System location:

Building 36, Room 5A06 
9000 Rockville Pike ' •

Bethesda, MD 20014
Categories of individuals covered by the system: Patients in NIH- 

related studies concerning aspects of neuropharmacology.
Categories of records in the system: Medical data.
Authority for maintenance of the system: 42 USC 241, 289a, 289c.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Clinical research data are 
made available to approved or collaborating researchers, including 
DHEW contractors and grantees. Information may be used to 
respond to Congressional inquiries for constituents concerning ad
mission to the NIH Clinical Center. Certain infectious diseases are 
reported to State Government as required by law. See also Appen
dix of Routine U ses, item 2.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored in laboratory notebooks, file folders and 
on index cards. *

Retrievability: They are retrieved by name, diagnosis, data of 
laboratoi^ determination. NIH Use: Medical research on patients. 
Usei*s limited to physicians and scientists working within the 
laboratory unless data formatted so that individual patient identities 
are not discernible.

Safeguards: Limited access.
Retention and disposal: Years at NIH: indefinitely.
System manager(s) and address:

Director, Intramural Research 
Building 36, Room 5A05, NIH

FEDERAL REGISTER VOL. 40, NO. 16 7—WEDNESDAY, AUGUST 27, 1975



38652 DEPARTMENT OF HEALTH, EDUCATION, AND WELFARE

9000 Rockville Pike 
Bethesda, MD 20014

Notification procedure:
Head, Admin. Management Section 
Building 31, Room 8A47, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

Record access procedures: Same as System Manager.
Contesting record procedures: Same as System Manager.
Record source categories: Other medical, scientific and educa

tional institutions; individual physicians in private practice.
NIH NINCDS 0070.00

System name: Clinical Research: Parkinson's Disease Studies. 
HEW/NIH/NINCDS.

Security classification: None.
System location:

Federal Building, Room 7C10A 
7550 Wisconsin Avenue 
Bethesda, MD 20014

Categories of individuals covered by the system: Persons with Par
kinson’s Disease in NIH-related studies.

Categories of records in the system: Medical findings and out
come.

Authority for maintenance of the system: 42 USC 241, 289a, 289c.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Clinical research data are 
made available to approved or collaborating researchers, including 
DHEW contractors and grantees. Information may be used to 
respond to Congressional inquiries for constituents concerning ad
mission to the NIH Clinical Center. See also Appendix of Routine 
U ses, item 2.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored in file folders.
Retrievability: They are retrieved by name. NIH Use: For 

epidemiological analyses. Users: research epidemiologists and 
authorized staff.

Safeguards: Limited access.
Retention and disposal: Years at NIH: indefinitely. ,
System manager^) and address:

Head, Section on Epidemiology 
Federal Building, Room 7C10A 
7550 Wisconsin Avenue 
Bethesda, MD W 0 1 4

Notification procedure: Head, Admin. Mgmt. Section 
Building 31, Room 8A47, NIH  
9000 Rockville Pike 
Bethesda, MD 20014

Record access procedures: Same as Notification.
Contesting record procedures: Same as Notification.
Record source categories: Hospital and physician records.

NIH NINCDS 0072.00
System name: Clinical Research: Patient Medical Histories. 

HEW/NIH/NINCDS.
Security classification: None.
System location:

Building 10 & Building 31, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

Categories of individuals covered by the system: Past and present 
patients of the National Institute o f Neurological and Communica
tive Disorders and Stroke, and individuals being referred for admis
sion to the NIH Clinical Center.

Categories of records in the system: Medical histories.
Authority for maintenance of the system: 42 USC 241, 289a, 289c.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Clinical research data are 
made available to approved or collaborating researchers, including 
DHEW contractors and grantees. Certain infectious diseases are re
ported to State Government as required by law. Information may 
be used to respond to Congressional inquiries for constituents con-

ceming admission to the NIH Clinical Center. See also Appendix of 
Routine U ses, item 2.

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem:

Storage: They are stored in file folders.
Retrievability: They are retrieved by name. NIH Use: For patient 

care and treatment, evaluation of therapeutic procedures.
Safeguards: Limited access.
Retention and disposal: Years at NIH: indefinitely.

. System manager(s) and address:
Director of Intramural Research 
Building 36, Room 5A05, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

Notification procedure:
Head, Administrative Mgmt. Section 
Building 31, Room 8A47, NIH  
9000 Rockville Pike 
Bethesda, MD 20014

Record access procedures: Same as Notification.
Contesting record procedures: Same as Notification.
Record source categories: Referring and attending physicians, 

hospital records.
NIH NINCDS 0073.00

System name: Clinical Research: Polymyositis Study.
HEW /NIH/NINCDS.

Security classification: None.
System location:

Federal Building, Room 7C10A 
7550 W isconsin Avenue 
Bethesda, MD 20014

Categories of individuals covered by the system: Persons with 
Polymyositis in the NTH study.

Categories of records in the system: Medical findings and out
come.

Authority for maintenance of the system: 42 USC 241, 289a, 289c.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Clinical research data are 
made available to approved or collaborating researchers, including 
DHEW contractors and grantees. Certain infectious diseases are re
ported to State Government as required by law. Information may 
be used to respond to Congressional inquiries for constituents con
cerning admission to  the NIH Clinical Center. See also Appendix of 
Routine U ses, item 2.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored in file' folders.
Retrievability: They are retrieved by name. NIH Use: For 

epidemiological analyses. Users: research epidemiologists and 
authorized staff. '

Safeguards: Limited access.
Retention and disposal: Years at NIH: indefinitely.
System manager(s) and address:

Head, Section on Epidemiology 
Federal Building, Room 7C10A 
7550 W isconsin Avenue 
Bethesda, MD 20014

Notification procedure:
Head, Admin. Mgmt. Section 
Building 31, Room 8A47, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

Record access procedures: Same aŝ  Notification.
Contesting record procedures: Same as Notification.
Record source categories: Hospital and physicians records.

NIH NINCDS 0074.00
System name: Clinical Research: Pregnant Registered Nurses Ex

posed to Infectious Diseases - Delivery History- 
HEW /NIH/NINCDS.

Security classification: None.
System location:
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Federal Building, Room 7C10A 
7550 Wisconsin Avenue 
Bethesda, MD 20014

Categories of individuals covered by the system: Registered nurses 
in the NIH study who were exposed to infectious diseases in the 
course of patient treatment dining their pregnancies.

Categories of records in the system: Medical records of mother 
and fetus. ...

Authority for maintenance of the system: 42 USC 241, 289a, 289c.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Clinical research data are 
made available to approved or collaborating researchers, including 
DHEW contractors and grantees. Certain infectious diseases are re
ported to State Government as required by law. Information may 
be used to respond to Congressional inquiries for constituents con
cerning admission to the NIH Clinical Center. See also Appendix of 
Routine U ses, item 2. ,

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored in file folders.
Retrievability: They are retrieved by name. NIH Use: For 

epidemiological analyses. Users: research epidemiologists and 
authorized staff;

Safeguards: Limited access«
Retention and disposal: Years at NIH: indefinitely.
System manager(s) and address:

Head, Section on Epidemiology 
Federal Building,̂ Room 7C10A 
7550 Wisconsin Avenue 
Bethesda, MD 20014

Notification procedure:
Head, Admin. Mgmt. Section 
Building 31, Room 8A47, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

Record access procedures: Same as Notification.
Contesting record procedures: Same as Notification.
Record source categories: Hospital and physicians records.

NIH NINCDS 0075.00
System name: Clinical'Research: Serological and Virus Data in Stu

dies Related to the Certtral Nervous System. 
HEW/NIH/NINCDS:

Security classification: None.
System location:

Building 36, Room 5D04, NIH
9000 Rockville Pike
Bethesda, MD 20014
and Regional Federal Records Center

Categories of individuals covered by the system: Patients with 
possible perinatal, acute or chronic diseases and normal volunteers 
in NIH-related studies pertaining to the central nervous system.

Categories of records in the system: Laboratory findings for 
viruses.

Authority for maintenance of the system: 42 USC 241, 289a, 289c.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Clinical research data are 
made available to approved or collaborating researchers, including 
DHEW contractors and grantees. Certain infectious diseases are re
ported to State Government as required by law. Information may 
be used to respond to Congressional inquiries for constituents con
cerning admission to the NIH Clinical Center. See also Appendix of 
Routine Uses, item 2.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They ace stored on papers and in file filders.
Retrievability: They are retrieved by name and number. NIH 

Use: Research on role of infections and development of vaccines 
for CNS diseases; serological and virus data for patients.

Safeguards: Limited access.
Retention and disposal: Years at NIH: 15.

Years at Federal Records Center: 20.
System manager(s) and address:

Chief, Infectious Diseases Branch, IR 
Building 36, Room 5D04, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

Notification procedure:
Head, Admin. Management Section 
Building 31, Room 8A47, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

Record access procedures: Same as System Manager.
Contesting record procedures: Same as System Manager.
Record source categories: Hospital records; volunteers and labora

tory data.
NIH NINCDS 0076.00

System name: Clinical Research: Veterans Administration Ulcer
' Study. HEW /NIH/NINCDS.
Security classification: None.
System location:

Federal Building, Room 7C10A 
7550 W isconsin Avenue 
Bethesda, MD 20014

Categories of individuals covered by the system: Persons with ul
cers who participated in the Veterans Administration study.

Categories of records in the system: Medical findings and out
come.

Authority for maintenance of the system: 42 USC 241, 289a, 289c.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Clinical research data are 
made available to approved or collaborating researchers, including 
DHEW contractors. See also Appendix of Routine U ses, item 2.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored in file folders.
Retrievability: They are retrieved by name. NIH Use: For 

epidemiological analyses. Users: research epidemiologists and 
authorized staff.

Safeguards: Limited access.
Retention and disposal: Years at NIH: indefinitely.
System manager(s) and address:

Head, Section on Epidemiology 
Federal. Building, Room 7C10A 
7550 W isconsin Avenue 
Bethesda, MD 20014

Notification procedure:
Head, Admin. Mgmt. Section 
Building 31, 8A47, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

Record access procedures: Same as Notification.
Contesting record procedures: Same as Notification.
Record source categories: Hospital and physicians records.

NIH FTC 0127.00
System name: International Activities: Fellowships Awarded by 

Foreign Organizations. HEW/NIH/FTC.
Security classification: None.
System location:

Building 31, Room 2C05, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

Categories of individuals covered by the system: U.S. citizens 
qualified in health-related sciences submitting applications through 
NIH for fellowships for study abroad.

Categories of records in the system: Education and employment 
histories; references.

Authority for maintenance of the system: 42 USC 2421.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Applications are for
warded to the fellowship sponsoring organizations for award. 
Where applicable, information is forwarded to pertinent staffs of 
the State Department, foreign embassies, and Immigration for 
clearances and visas.
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored in file folders.
Retrievability: They are retrieved by name and fellowship 

number. NIH Use: Fogarty International Center program staff col
lect and review the applications, after which operating agency 
review committees make selections. Where applicable, information 
is transmitted to the Office of International Health.

Safeguards: Limited access.
Retention and disposal: Years at NIH: 1.
System manager(s) and address:

Chief, Scholars & Fellowship Br.
Building 31, Room 2B58, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

Notification procedure: Same as System Manager.
Record access procedures: Same as System Manager.
Contesting record procedures: Same as System Manager.
Record source categories: Applicants and persons supplying 

references.
NIH FIC 0129.00

System name: International Activities: Scholars Program. 
HEW/NIH/FIC.

Security classification: None.
System location:

Budding 31, Room 2B58, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

Categories of individuals covered by the system: Distinguished 
U.S. science leaders and scholars invited to accept NIH scholar
ships.

Categories of records in the system: Employment and education 
histories; references.

Authority for maintenance of the system: 42 USC 2421.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Awards are published 
annually in ‘NIH International Awards for Biomedical Research 
and Research Training*.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored in file folders and on magnetic tapes.
Retrievability: They are retrieved by name. NIH Use: This pro

gram was established to facilitate the exchange of ideas among 
distinguished science leaders and scholars who spend from 3 to 12 
months in residence at NIH. Biographical information and 
references are assembled by Fogarty International Center (FTC) 
program staff for use by the operating agency review committee, 
and invitations are extended by the Director, FIC.

Safeguards: Limited access.
Retention and disposal: Years at NIH: 1.
System manager(s) and address:

Chief, Scholars & Fellowships Branch 
Building 31, Room 2B58, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

Notification procedure: Same as System Manager.
Record access procedures: Same as System Manager.
Contesting record procedures: Same as System Manager.
Record source categories: Information obtained from invitees, 

reference sources, and persons supplying recommendations.
NIH FIC 0130.00

System name: International Activities: US Foreign Health Exchange 
Programs. HEW/NIH/FIC.

Security classification: None.
System location:

Building 31, Room 2C02, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

Categories of individuals covered by the system: U .S. citizens ap
plying for participation in international health exchange programs 
through NIH.

Categories of records in the system: Educational, employment, & 
health records.

Authority for maintenance of the system: 42 USC 2421.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: A ccess to information is 
necessary by pertinent staffs o f the State Department, foreign 
ministries and immigration for obtaining clearances and visas.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored in file folders.
Retrievability: They are retrieved by name. NIH Use: US citizens 

with backgrounds relating to the health sciences submit applications 
for study in countries with which the US has health exchange 
agreements. Fogarty International Center (FIC) staff prepares the 
applications for review by an operating, ageency review committee 
which makes the awards. FIC staff applies to foreign ministries for 
their approval. Information transmitted to O ffice of International 
Health. Reports by returnees disseminated as appropriate.

Safeguards: Limited access.
Retention and disposal: Years at NIH: 1.
System manager(s) and address:

Coordinator, US-Foreign Health Exchange Program Building 
31, Room 2C06, NIH  

9000 Rockville Pike 
Bethesda, MD 20014

Notification procedure: Same as System Manager.
Record access procedures: Same as System Manager.
Contesting record procedures: Same as System Manager.
Record source categories: Information obtained from applicants 

and persons supplying references.
NIH DRG 0134.00

System name: Grants: Application Control File. HEW/NIH/DRG.
Security classification: None.
System location:

Westwood Building, Room 248, NIH  
5333 Westbard Avenue 
Bethesda, MD 20016

Categories of individuals covered by the system: Grantees and ap
plicants for NIH extramural biomedical research grants.

Categories of records in the system: Grant Application Data 
reflecting the identification and qualifications of the Principal In
vestigator.

Authority for maintenance of the system: 42 USC 241c, 2891; 289- 
1; 58 Stat 691c (Repealed).

Routine uses of records maintained in the system, including Catego
ries of users and the purposes of such uses: Information sent to Na
tional Science Foundation for program coordination.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored in file folders, on cards, in notebooks 
and on film.

Retrievability: They are retrieved by name. NIH Use: Used by 
division staff and outside consultants to review applications for 
scientific merit, evaluate award decisions, and to communicate with 
applicant.

Safeguards: Limited access.
Retention and disposal: Years at NIH: indefinitely.
System manager(s) and address:

Chief, Referral Branch, DRG 
W estwood Building, Room 248, NIH  
5333 Westbard Avenue 
Bethesda, MD 20016

Notification procedure:
Chief, Grants Inquiries O ffice 
Westwood Building, Room 448, NIH  
5333 Westbard Avenue 
Bethesda, MD 20016

Record access procedures: Same as Notification.
Contesting record procedures: Same as Notification.
Record source categories: Data is obtained from the individual 

Principal Investigator.
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NIH DRG 0135.00

System name: Grants: Associates Program. HEW/NIH/DRG.
Security classification: None.
System location:

Westwood Building, Room 2A03 
5333 Westbard Avenue 
Bethesda, MD 20016

Categories of individuals covered by the system: Grants Associates 
Training Program Applicants.

Categories of records in the system: Application, correspondence, 
curriculum vitae.

Authority for maintenance of the system: 5 USC Part III; 42 USC 
24ic.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Sent to Civil Service 
Commission for salary approval. Sent to State Governments or 
Educational Institutions for assignment of accepted applicants to 
training position.

Policies and. practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored in file folders.
Retrievability: They are retrieved by pame. NIH Use: Used by 

staff to review applications, conduct correspondence and manage 
the program. *

Safeguards: Limited access.
Retention and disposal: Years at NIH: 3.
System manager(s) and address:

Executive Secretary, Grants Associates Program 
Westw'ood Building, Room 2A03, NIH 
5333 Westbard Avenue 
Bethesda, MD 20016

Notiiicajion procedure: Same as System Manager.
Record access procedures:

Grants Inquiries O ffice, DRG 
Westwood Building, Room 448, NIH 
5333 Westbard Avenue 
Bethesda, MD 20016

Contesting record procedures: Same as above.
Record source categories: Individual, educational institution at

tended by individual, and references.
NIH DRG 0137.00 f

System name: Grants: IMP AC (Grant/Contract Information). 
HEW/NIH/DRG.

Security classification: None.
System location:

Westwood Building, Room 1A03B 
5333 Westbard Avenue 
Bethesda, MD 20016

Categories of individuals covered by the system: Applicants for 
and receipients of PHS grants (NIH and ADAMHA).

Categories of records in the system: Applications, awards, and 
trainee appointments.

Authority, for maintenance of the system: 42 USC 241c; 58 Stat. 
691c & d Repealed.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information sent to 
Science Information Exchange for dissemination of science info; to 
cognizant audit agency & the Government Accounting Office for 
auditing; to Professional, Scientific Organizations, Individual’s 
Educational Institution for dissemination of information; see also 
Appendix of Routine U ses, item 1.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored on disks and magnetic tapes.
Retrievability: They are retrieved by name, application, grant, 

and contract ID number. NIH Use: The records are used by NIH 
& ADAMHA management and operating staff to prepare listing, 
tabulations, magnetic tapes and other machine processable media, 
microfiche and publications for administrative purposes such as 
tiscal operations, budgeting, program direction and planning; public 
information; research.and analysis.

Safeguards: Limited access.

Retention and disposal: Years at NIH: indefinitely.
System manager(s) and address:

Chief , Statistics and Analysis Branch, DRG 
Westwood Building, Room 1A03B, NIH  
5333 Westbard Avenue 
Bethesda, MD 20016

Notification procedure:
Grants Inquiries Officer, DRG 
Westwood Building, Room 448, NIH 
5333 Westbard Avenue 
Bethesda, MD 20016

Record access procedures: Same as Notification.
Contesting record procedures: Same as Notification.
Record source categories: Individual, individual’s educational in

stitution, and references.
NIH NIA 0145.00

System name: Clinical Research: Gerontology Research Center Lon
gitudinal Aging Study. HEW/NIH/NIA.

Security classification: None.
System location:

Building 12, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

Categories of individuals covered by the system: Voluntary partici
pants in the Gerontology Research Center Longitudinal Aging 
Study, NIH.

Categories of records in the system: Medical histories, psychologi
cal and physical test results.

Authority for maintenance of the system: 42 USC 241, 289k-2, k-4.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Clinical research data are 
made available to approved or collaborating researchers, including 
DHEW contractors and grantees. Certain infectious diseases are re
ported to State Government as required by law. Information may 
be used to respond to Congressional inquiries for constituents con
cerning admission to the NIH Clinical Center. See also Appendix of 
Routine U ses, item 2.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored in file folders and on computer disks.
Retrievability: They are retrieved by ID number. NIH Use: Staff 

collects & analyzes data^as part of a longitudinal study of the 
human aging process.

Safeguards: Limited access.
Retention and disposal: Years at NIH: indefinitely.
System manager(s) and address:

Chief, Clinical Physiology Branch 
Gerontology Research Center 
Baltimore City Hospitals 
Baltimore, MD 21224

Notification procedure: Same as System Manager.
Record access procedures: Same as System Manager.
Contesting record procedures: Same as System Manager.
Record source categories: Individuals, research staff, test results.

NIH NIAMDD 0151.00
System name: Clinical Research: Patient Data.

HEW/NIH/NIAMDD.
Security classification: None.
System location:

Building 10, Room 9N222, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

Categories of individuals covered by the system: Current & past 
patients of the National Institute of Arthritis, Metabolism, and 
Digestive D iseases.

Categories of records in the system: Patient history, demographic 
data, miscellaneous correspondence with patients.

Authority for maintenance of the system: 42 USC 241, 289a, 289c.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Clinical research data are
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available to approved or collaborating researchers, including 
DHEW contractors and grantees. Certain infectious diseases are re
ported to State Government as required by law. Information may 
be used to respond to Congressional inquiries for constituents con
cerning admission to the NIH Clinical Center. See also  Appendix of 
Routine U ses, item 2.

Policies ar>4 practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored in file folders and on computer tape.
Retrievability: They are retrieved by name and any data element 

on computer tape. NIH Use: Patient data are used by scientific 
staff to conduct laboratory experiments, clinical treatment and care 
of patients, and administrative functions pertaining thereto. The 
records are used for statistical purposes in preparation of experi
mental and patient data, for analysis and eventual publication of 
results in non-identifiable form.

Safeguards: Limited access.
Retention and disposal: Years at NIH: indefinitely.
System manager(s) and address:

Chief, Clinical Investigations 
Building 10, Room 9N222, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

Notification procedure:
Administrative Assistant ^ /

Building 31, Room 9A35, NIH
. 9000 Rockville Pike 

Bethesda, MD 20014
Record access procedures: Same as Notification.
Contesting record procedures: Same as Notification.
Record source categories: Institute Clinical Records.

NIH NIAMDD 0152.00
System name: Clinical Research: Diabetes Mellitus Research Study 

of Southwestern American Indians. HEW/NIH/NIAMDD.
Security classification: None.
System location:

Building 12, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

Categories of individuals covered by the system: Southwestern 
American Indians and Caucasian spouses of some who were par
ticipants in the NIH Diabetes Mellitus Research Study.

Categories of records in the system: Name, address, demographic 
data, patient history, and control numbers.

Authority for maintenance of the system: 42 USC 241, 289a, 289c.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Clinical research data are 
made available to approved or collaborating researchers, including 
DHEW contractors and grantees. Certain infectious diseases are re
ported to State Government as required by law. See also Appendix 
of Routine U ses, item 2.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored on computer tape.
Retrievability: They are retrieved by name or arfy data element. 

NIH Use: Used by the staff of the National Institute of Arthritis, 
Metabolism, and Digestive Diseases to gain information on high 
prevalence of diabetes, arthritis, gall bladder and related diseases 
among Southwestern American Indians. N_

Safeguards: Limited access, computer program security.
Retention and disposal: Years at NIH: indefinitely.
System manager(s) and address:

Chief, Phoenix Clinical Research Sectioq 
Phoenix Area Indian Hospital, Room ,541 
Phoenix, AZ 85016

Notification procedure:
Administrative Assistant 
Building 31, Room 9A35, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

Record access procedures:. Same as Notification.
Contesting record procedures: Same as Notification.

Record source categories: Institute clinical records.
NIH NIAMDD 0153.00

Svstem name: Clinical Research: Southwestern American Indian Pa
tient Data. HEW/NIH/NIAMDD.

Security classification: None.
System location:

Phoenix Area Indian Hospital 
4214 N . 16th Street, Room 541 
Phoenix, AZ 85016

Categories of individuals covered by the system: Current patients 
of the National Institute of Arthritis, Metabolism, and Digestive 
Diseases being treated at the Phoenix Area Indian Hospital.

Categories of records in the system: Medical history, treatment 
schedules, diagnostic records.

Authority for maintenance of the system: 42 USC 241, 289a, 289c.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Clinical research data are 
made available to approved or collaborating researchers, including 
DHEW contractors and grantees. Certain infectious diseases are re
ported to State Government as required by law. Sqe also Appendix 
of Routine U ses, item 2.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored in file folders.
Retrievability: They are retrieved by name and patient number. 

NIH Use: Used by clinicians and support staff of Phoenix Clinical 
Research Section for treatment of NIAMDD patients at Phoenix 
Area Indian Hospital. Records are forwarded to Indian Health Ser
vice which maintains records after patient discharge.

Safeguards: Limited access.
Retention and disposal: Years at NIH: 0.
System managers) and address:

Chief, Phoenix Clinical Research Section 
Phoenix Area Indian Hospital 
4212 N. 16th Street 
Phoenix, AZ 85016

Notification procedure:
Administrative Assistant, n ia m Dd  
Building 31, Room 9A35 
9000 Rockville Pike 
Bethesda, MD 30014

Record access procedures: Same as Notification.
Contesting record procedures: Same as Notification.
Record source categories: Clinicians of the Phoenix Clinical 

Research Section.
NIH NIAMDD 0158.00

System name: Research Resources: Hormone Distribution. 
HEW/NIH/NIAMDD.

Security classification: None.
System location:

Building 31, Room 9A47, NIH t

9000 Rockville Pike 
Bethesda, MD 20014

Categories of individuals covered by the system: Scientists 
requesting hormones from the National Institute of Arthritis, 
Metabolism, add Digestive D iseases.

Categories of records in the system: Justification for request for 
hormones, including requestor’s competence.

Authority for maintenance of the system: 42 USC 241» 263 , 289a, 
289c.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Referred to NIAMDD 
contractors with directions on amount of various hormones to be 
applied to requestors. .

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored in file folders.
Retrievability: They are retrieved by nariie. NIH Use: Used by 

Hormone Distribution Officer to make a determination on request 
of hormones.

Safeguards: Routine building security.
Retention and disposal: Years at NIH: 3. ' ''/  ’A  '"  r
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System manager(s) and address: >

Hormone Distribution Officer 
Building 31, Room 9A47, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

Notification procedure:
Administrative Assistant 
Building 31, Room 9A35, NIH \
9000 Rockville Pike 
Bethesda, MD 20014

Record access procedures: Same as Notification.
Contesting record procedures: Same as Notification.
Record source categories: Data is obtained from the individual.

N IH  N ID R  0161.00
System name: Clinical Research: National Institute of Dental 

Research'Patient Records. HEW/NIH/NIDR.
Security classification: None.'
System location:

Building 10, Room 1B20, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

Categories of individuals covered by the system: NIH inpatients 
and other participants in research projects of the National Institute 
of Dental Research.

Categories of records in the system: Medical and dental histories, 
dental pathologies and therapies.

Authority for maintenance of the system: 42 USC 241, 288a.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Clinical research data are 
made available to approved or collaborating researchers, including 
DHEW contractors and grantees. Certain infectious diseases are re
ported to State Government as required by law. Information may 
be used to respond to Congressional inquiries for constituents con
cerning admission to the NIH Clinical Center. See also Appendix of 
Routine U ses, item 2.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored in file folders.
Retrievability: They are retrieved by name and hospital ID 

number. NIH Use: Used by staff to record medical and dental diag
noses, therapies and research data and to evaluate treatment and 
research procedures.

Safeguards: Limited access.
Retention and disposal: Years at NIH: indefinitely.
System manager(s) and address:

Chief, Clinical Dental Services Section 
Building 10, Room 1B20, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

Notification procedure: Same as System Manager.
Record access procedures:

NIDR Personnel Officer 
Building 31, Room 2C23, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

Contesting record procedures: Same as above.
Record source categories: Individual, parents or guardians.

N i k  N ID R  0162.00
System name: Clinical Research: Pharyngeal Development. 

HEW/NIH/NIDR.
Security classification: None.
System location:

Building 10, Room 5N208 
9000 Rockville Pike 
Bethesda, MD 20014

Categories of individuals covered by the system: Patients referred 
to the National Institute o f Dental Research who have abnormali
t y  of the mouth and pharynx.

Categories of records in the system: Medical records.
Authority for maintenance of the system: 42 USC 241, 288a.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Clinical research data are 
made available to approved or collaborating researchers, including 
DHEW contractors and grantees. Certain infectious diseases are re
ported to State Government as required by law. Information may 
be used to respond to Congressional inquiries for constituents con
cerning admission to the NIH Clinical Center. See also Appendix of 
Routine U ses, item 2.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored in file folders.
Retrievability: They are retrieved by name and diagnosis. NIH 

Use: Used by NIDR staff to accumulate information about diseases 
for clinical analysis and publication in non-identifiable form. Infor
mation is shared with Clinical Center medical records and is used in 
preparing the Annual Report of the institute.

Safeguards: Limited access.
Retention and disposal: Years at NIH: 10.
System manager(s) and address:

Chief, Oral and Pharyngeal Development Section 
Building 10, Room 5N208, NIH  
9000 Rockville Pike 
Bethesda, MD 20014

Notification procedure: Same as System Manager.
Record access procedures:

NIDR Personnel Officer 
Building 31, Room 2C23, NIH  
9000 Rockville Pike 
Bethesda, MD 20014

Contesting record procedures: Same as above.
Record source categories: Individual patient or family members, 

referring clinician or health agency.
NIH NIDR 0163.00

System name: Clinical Research: Sensory Testing Research Pro
gram. HEW/NIH/NIDR.

Security classification: None.
System location:

Building 10, Room 5N216, NIH  
9000 Rockville Pike 
Bethesda, MD 20014

Categories of individuals covered by the system: Infants, children 
and adults participating in the Sensory Testing Program of the Na
tional Institute for Dental Research.

Categories of records in the system: Test results, extracts from 
medical records.

Authority for maintenance of the system: 42 USC 241, 288a.
Routine uses of records maintained in the system, includ ing  catego

ries of users and the purposes of such uses: Clinical research data are 
made available to approved or collaborating researchers, including 
DHEW contractors and grantees. Certain infectious diseases are re
ported to State Government as required by law. Information may 
be used to respond to Congressional inquiries for constituents con
cerning admission to the NIH Clinical Center. See also Appendix of 
Routine U ses, item 2.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: .

Storage: They are stored in file folders and data books.
Retrievability: They are retrieved by name, date of observation, 

and age of subject. NIH Use: Used by NIDR staff to accumulate 
information about normal and aberrant development and diseases 
for analysis and publication in non-identifiable form in the Annual 
Report of the institute.

Safeguards: Limited access.
Retention and disposal: Years at NIH: 10.
System manager(s) and address:

Research Psychologist, NIDR 
Building 10, Room 5N216, NIH  
9000 Rockville Pike 
Bethesda, MD 20014

Notification procedure: Same as System Manager.
Record access procedures:

NIDR Personnel O fficer 
Building 31, Room 2C23, NIH
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9000 Rockville Pike 
Bethesda, MD 20014

Contesting record procedures: Same as above'.
Record source categories: Cooperating Clinician or Health Agen

cy, family member.
NIH NLM 0167.00

System name: Administration: Visitor Locator. HEW/NIH/NLM.
Security classification: None.
System location:

Building 38, Room M102, NIH  
8600 Rockville Pike 
Bethesda, MD 20014

Categories of individuals covered by the system: Persons using the 
National Library of Medicine who are assigned a study carreL

CahgnrlM of records in the system: Name and assigned study car-; 
rel.

Authority for maintenance of the system: 42 USC 276.
Rooting uses of records maintained in the system, including catego

ries of users and the purposes of such uses: None.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: They are stored in card files.
Retrievability: They are retrieved by name. NIH U se: U sed by 

NLM staff to locate persons who are using NLM study carrels.
Safeguards: Limited access.
Retention and disposal: Years at NIH: 1.
System manager(s) and address:

Personnel Officer, NLM  
Building 39, Room M102, NIH  
8600 Rockville Pike 
Bethesda, MD 20014

Notification procedure: Same as System Manager.
Record access procedures: Same as System Manager.
Contesting record procedures: Same as System Manager.
Record source categories: Visitor and Administrative O ffice of the 

National Library of Medicine.
NIH NIAID 0177.00

System name: Clinical Research: Catalog of Clinical Specimens. 
HEW /NIH/NIAID.

Security classification: None.
System location:

Building 7, Room 301, NIH  
9000 Rockville Pike 
Bethesda, MD 20014

Categories of individuals covered by the system: Patients, volun
teers, laboratory personnel in the National Institute of Allergy and 
Infectious Diseases.

Categories of records in the system: Clinical specimens, attendant 
data and laboratory results.

Authority for maintenance of the system: 42 USC 241, 289a, 289c.
Routing uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Clinical research data are 
made available to approved or collaborating researchers, including 
DHEW contractors and grantees. Certain infectious diseases are re
ported to State Government as required by law. Information may 
be used to respond to Congressional inquiries for constituents con
cerning admission to the NIH Clinical Center. See PHS Preamble 
Appendix o f Routine U ses, item 2.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored in data books.
Retrievability: They are retrieved by name, patient or study 

number. NIH Uses: Used by NIAID staff for diagnostic and 
epidemiologic studies.

Safeguards: Limited access.
Retention and disposal: Years at NIH: indefinitely.
System manager(s) and address:

Chief, Respiratory Viruses Section 
Building 7, Room 301, NIH  
9000 Rockville Pike 
Bethesda, MD 20014

Notification procedure: Same as System Manager.
Record access procedures:

Chief, ORR and PR, NIAID  
Building 31, Room 7A32, NIH  
9000 Rockville Pike 
Bethesda, MD 20014

Contesting record procedures: Same as above.
Record source categories: Hospital records, field study records 

and records from collaborating scientists.
NIH NIAID 0178.00

System name: Clinical Research: Cooperative Smallpox Vaccine 
Study. HEW /NIH/NIAID.

Security classification: None.
System location:

Building 10, Room 11N118, NIH  
9000 Rockville Pike 
Bethesda, MD 20014

Categories of individuals covered by the system: Recipients of 
smallpox vaccines in Cooperative Study of the National Institute of 
Allergy and Infectious Diseases.

Categories of records in the system: Medical records concerning 
reactions to smallpox vaccine.

Authority for maintenance of the system: 42 USC 241, 289a, 289c.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Clinical research data are 
made available to researchers of the 4 collaborating institutions. 
See PHS Preamble Appendix of Routine U ses, item 2.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Strange: They are stored on magnetic tape and on punch cards.
Retrievability: They are retrieved by I.D. number. NIH Use: 

NIAID staff compiles information from 4 institutions and perforins 
statistical analyses on data for publication in scientific literature in 
non-identifiable form.

Safeguards: Limited access.
Retention and disposal: Years at NIH: indefinitely.
System manager(s) and address:

Chief, Infectious Disease Branch 
Building 31, Room 7A10, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

. Notification procedure: Same as System Manager.
Record access procedures:

Chief, ORR and PR, NIAID 
Building 31, Room 7A32, NIH  
9000 Rockville Pike 
Bethesda, MD 20014

Contesting record procedures: Same as above.
Record source categories: Research investigators.

NIH NIAID 0180.00
System name: Clinical Research: Serology-Epidemiology Parasite 

Research. NEW /NIH/NIAID.
Security classification: None.
System location:

Rocky Mountain Laboratory, NIH  
Hamilton, MT 59840

Categories of individuals covered by the system: Blood or parasite 
donors participating in serology-epidemiology parasite research of 
the National Institute of Allergy and Infectious Diseases.

Categories of records in the system: Results of blood tests and 
possible case histories.

Authority for maintenance of the system: 42 USC 241, 289a, 289c.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Clinical research data arc 
made available to approved or collaborating researchers, including 
DHEW contractors and grantees. Certain infectious diseases are re
ported to State Government as required by law, See PHS Preamble 
Appendix of Routine U ses, item 2.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored in file folders.
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Retrievability: They are retrieved by name. NIH Use: Used by 

NIAID staff for epidemiological studies.
Safeguards: Limited access.
Retention and disposal: Years at NIH: indefinitely.
System manager(s) and address:

Administrative Officer
Rocky Mountain Laboratory, NIH
Hamilton, MT 59840

Notification procedure: Same as System Manager.
Record access procedures: Same as System Manager.
Record source categories: Personal physician of donor & State 

Health Departments.
NIH NIAID 0181.00

System name: Clinical Research: Atlanta Federal Prison Malaria 
Research Projects. HEW/NIH/NLAID.

Security classification: None.
System location:

Building 8, Room 326, NIH  
9000 Rockville Pike 
Bethesda, MD 20014

Categories of individuals covered by the system: Prisoners in At
lanta Federal Prison who have volunteered to participate in malaria 
research studies of the National Institute o f Allergy and Infectious 
Diseases. i  7

Categories of records in the system: Medical history records.
Authority for maintenance of the system: 42 USC 241, 289a, 289c.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Clinical research data are 
made avilable to approved or collaborating researchers, including 
DHEW contractors and grantees. Certain infectious diseases are re
ported to State Government as required by law. See PHS Preamble 
Appendix of Routine U ses, item 2.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored in file folders.
Retrievability: They are retrieved by name. NIH Use: Used by 

NIAID staff for malaria research studies.
Safeguards: Limited access.
Retention and disposal: Years at NIH: indefinitely.
System manager(s) and address:

Head, Malaria Section, NIAID 
Building 8, Room 326, NIH  
9000 Rockville Pike 
Bethesda, MD 2Q014

Notification procedure: Same as System Manager.
Record access procedures:

Chief, ORR and PR, NIAED 
Building 31, Room 7A32, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

Contesting record procedures: Same as above.
Record source categories: Hospital records, referring physicians, 

collaborating scientists;
NIH NIAID 0192.00

System name: Trainees Record System. HEW /NIH/NIAID 
Security classification: None.
System location:

Westwood Building, Room 735, NIH  
5333 Westbard Avenue 
Bethesda, MD 20016

Categories of individuals covered by the system: Trainees under 
Training Grants of the National Institute o f Allergy and Infectious 
Diseases.

Categories of records in the system: Name of trainee, grant no., 
amount of support, Sci. DisciplinejCode, level of degree, date of 
Gaining. - .¡'j,, .

Authority for maintenance of the system: 42 USC 2891-1; 58 Stat. 
691d Repealed; 64 Stat. 44.

Routine uses of records maintained in the system, including catego- 
nes °t users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored in card files and on computer tapes.
Retrievability: They are retrieved by name. NIH Use: Used by 

NIAID staff for reports on trainees.
Safeguards: Keyword access.
Retention and disposal: Years at NIH: indefinitely.
System manager(s) and address:

Head, Data Control Section 
W estwood Building, Room 733, NIH  
5333 Westbard Avenue 
Bethesda, MD 20016

Notification procedure: Same as System Manager.
Record access procedures:

Chief, ORR and PR, NIAID 
Building 31, Room 7A32, NIH  
9000 Rockville Pike 
Bethesda, MD 20014

Contesting record procedures: Same as above.
Record source categories: Report of appointment o f trainee.

NIH DFM 0203.00
System name: Grants: NIH Fellowship Payroll. HEW/NIH/DFM.

Security classification: None.
System location:

Building 31, Room B1B58, NIH
9000 Rockville Pike
Bethesda, MD 20014
and Regional Federal Records Center

Categories of individuals covered by the system: Recipients of 
NIH fellowships.

Categories of records in the system: Recipient’s name, address and 
social security number.

Authority for maintenance of the system: 58 Stat. 691c Repealed; 
42 USC 2891-1.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Used to report income 
subject to tax and taxes withheld to Internal Revenue Service. The 
Internal Revenue Service requires the social security number to 
verify individual identity.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored in file folders.
Retrievability: They are retrieved by name. NIH Use: Used by 

NIH staff to process fellowships stipend check to fellow each 
month for preparing record of taxes withheld and stipends paid to 
individuals.

Safeguards: Limited access.
Retention and disposal: Years at NIH: 1. Years at Federal 

Records Center: 9.
System manager(s) and address:

Chief, Federal Assistance Accounting Bch, DFM 
Building 31, Room B1B58, NIH  
9000 Rockville Pike 
Bethesda, MD 20014

Notification procedure: Same as System Manager.
Record access procedures: Same as System Manager.
Contesting record procedures: Same as System Manager.
Record source categories: N otice of Fellowship Award and in

dividual fellow.
NIH NEI 0209.00

System name: Clinical Research: Twin Registry for Eye Exams. 
HEW /NIH/NEI.

Security classification: None.
System location: i

Building 31, Room 6A10, NIH  
9000 Rockville Pike 
Bethesda, MD 20014

Categories of individuals covered by the system: Participants in the 
twin registry of the National Eye Institute to study myopia and 
strabismus.

Categories of records in the system: Medical history.
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Authority for maintenance of the system: 42 USC 241, 289i, 289k.
parting uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Clinical research data are 
made available to approved or collaborating researchers, including 
DHEW contractors and grantees. Information may be used to 
respond to Congressional inquiries for constituents concerning ad
mission to the NIH Clinical Center. See PHS Preamble Appendix 
of Routine U ses, item 2.

Policies and practices for storing, retrieving, accessing, retaining, 
awH disposing of records in the sytem:

Storage: They are stored in file folders.
Retrievability: They are retrieved by name. NIH Use: Used by 

NEI staff for establishing lists of twins available for studies and for 
collecting data pertaining to myopia and strabismus.

Safeguards: Limited access.
Retention and disposal: Years at NIH: indefinitely.
System managers) and address:

Chief, Office of Biometry and Epidemiology 
Building 31, Room 6A10, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

Notification procedure: Same as System Manager.
Record access procedures:

Administrative Officer 
Building 31, Room 6A31, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

rnntfdinj» record procedures: Same as above.
Record source categories: Submitted by patients and investigator 

during course of examinations.
NIH NEI 0210.00

System mum-: Clinical Research: Vision Studies. HEW /NIH/NEI.
Security classification: None.
System location:

Building 10, Room 10N325, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

Categories of individuals covered by the system: Patients of In
tramural Research Clinical Studies, National Eye Institute.

Categories of records in the system: Medical history as relevant to 
vision research.

Authority for maintenance of the system: 42 USC 241, 289i, 289k.
B n n tin p  uses of records maintained in the system, including catego

ries of users and the purposes òf such uses: Clime al research data are 
maHp available to approved or collaborating researchers, including 
DHEW contractors and grantees. Information may be used to 
respond to Congressional inquiries for constituents concerning ad
mission to the NIH Clinical Center. Certain infectious diseases may 
be reported to State Government as required by law. See PHS Ap- 

- pendix of Routine U ses, item 2.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: They are stored in file cabinets.
Retrievability: They are retrieved by name and cross referenced 

by anatomical entity. NIH Use: Used by NEI staff to conduct and 
evaluate visual research projects.

Safeguards: Limited access.
Retention and disposal: Years at NIH: indefinitely.
System manager(s) and address:

Clinical Director 
Building 10, Room 10N313, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

Notification procedure:
Executive Officer 
Building 31, Room 6A05, NIH  
9000 Rockville Pike 
Bethesda, MD 20014

Record access procedures: Same as Notification.
Contesting record procedures: Same as Notification.
Record source categories: Medical examinations conducted by and

under the direction of the research investigators.

NIH DES 0214.00
System name: Administration: Property Accounting.

HEW/NIH/DES.
Security classification: None.
Systran location:

Building 12A, Room 4018, NIH  
9000 Rockville Pike 
Bethesda, MD 20014

Categories of individuals covered by the system: Employees of the 
National Institutes of Health who are issued tools, uniforms, and 
safety shoes.

Categories of records in the system: Property management. 
Authority for maintenance of the system: 5 USC 5901; 5 USC 

7903; 42 USC 241.
Routing uses of records maintained in the system, including catego

ries of users and the purposes of such uses: See PHS Preamble Ap
pendix of Routine U ses, item 1.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored in file folders.
Retrievability: They are retrieved by name. NIH Use: Used for 

tool, uniform and safety shoe issuance and control.
Safeguards: Limited access.
Retention and disposal: Years at NIH: indefinitely.
Systran manager(s) and address:

Administrative Officer, DES 
Building 12A, Room 4018, NIH  
9000 Rockville Pike 
Bethesda, MD 20014

Notification procedure: Same as System Manager.
Record access procedures: Same as System Manager.
Contesting record procedures: Same as System Manager.
Record source categories: Data is obtained from the individual. 

NIH NCI 0267.00
System name: Clinical Research: Baltimore Cancer Research Center 

Patients. HEW/NIH/NCI.
Security classification: None.
System location:

Baltimore Cancer Research Center 
22 South Greenstreet 
Baltimore, MD 21202

Categories of individuals covered by the system: Gancer patients 
treated at the Baltimore Md. Cancer Research Center.

Categories of records in the system: Medical records.
Authority for maintenance of the system: 42 USC 241, 281, 282. 
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Clinical research data are 
made available to approved or collaborating researchers, including 
DHEW contractors and grantees. See PHS Preamble Appendix of 
Routine U ses, item 2.

Policies and practices for storing, retrieving, accessing; retaining, 
and disposing of records in the sytem:

Storage: They are stored in file folders.
Retrievability: They are retrieved by patient number. NIH Use: 

Research by staff to determine survival rates based on modes of 
treatment.

Safeguards: A ccess limited to authorized personnel.
Retention and disposal: Years at NIH: indefinitelyi 
Systran manager(s) and address:

Associate Director for Baltimore Can. Res. Cent.
Baltimore Cancer Res. Center 
22 South Greenstreet - 
Baltimore, MD 21202

Notification procedure: Same as System Manager.
Record access procedures: Same as System Manager.
Contesting record procedures: Same as System Manager.
Record source categories: Research Contractors of Brain Tumor 

Study Group.
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NIH NCI 0269.00

System name: Clinical Research: Breast Cancer Patients at Selected 
Hospitals. HEW/NIH/NCI.

Security classification: None.
System location:

Building 12, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

Categories of individuals covered by the system: Patients with 
breast cancer treated at selected hospitals from 1950 through 1961.

Categories of records in the system: Abstract of medical history 
for patient, disease, hormonal activity and recurrence.

Authority for maintenance of the system: 42 USC 241, 281, 282.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Clinical research data are 
made available to approved or collaborating researchers, including 
DHEW contractors and grantees. See PHS Preamble Appendix of 
Routine U ses, item 2.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored on magnetic tape.
Retrievability: They are retrieved by patient name and number. 

NIH Use: Research by staff regarding cancer patient risk of recur
rence, type of recurrence and survival characteristics with respect 
to time intervals, primary diseases, sites of dissemination; 
menopause and hormonal status and other related variables.

Safeguards? Access limited to authorized personnel.
Retention and disposal: Years at NIH: indefinitely.
System manager(s) and address:

Statistician, End Results Section 
Landow Building, C517B, NIH

. 7910 Woodmont Avenue 
Bethesda, MD 20014

Notifications procedure: Same as System Manager.
Record access procedures: Same as System Manager.
Contesting record procedures: Same as System Manager.
Record source categories: Hospital medical records.

NIH NCI 0270.00
System name: Clinical Research: Burkitt’s Lymphoma Registry. 

HEW/NIH/NCI.
Security, classification: None.
System location:

Landow Building, Room C306, NIH 
7910 Woodmont Avenue 
Bethesda, MD 20014

Categories of individuals covered by the system: Patients with Bur
kitt’s Lymphoma in the registry of the National Cancer Institute.

Categories of records in the system: Clinical abstracts, pathology 
reports, and other laboratory correspondence with attending physi
cians. - -

Authority for maintenance of the system: 42 USC 241, 281, 282. 
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: None.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: They are stored in file folders.
Retrievability: They are retrieved by name. NIH Use: 

Epidemiologic research by research staff.
Safeguards: Access limited to authorized personnel.
Retention and disposal: Years at NIH: indefinitely.
System manager(s) and address:

Head, Clinical Studies Section 
Landow Building, Room C309, NIH 
7910 Woodmont Avenue 
Bethesda, MD 20014

Notification procedure: Same ns System Manager.
Record access procedures: Same as System Manager.
Contesting record procedures: Same as System Manager.
Record source categories: Hospitals, Pathology Reports, Medical

Histories.

NIH NCI 0271.00
System name: Clinical .R esearch: Cancer End Results File. 

HEW/NIH/NCI.
Security classification: None.
System location:

Building. 12, NIH  
9000 Rockville Pike 
Bethesda, MD 20014

Categories of individuals covered by the system: Patients with 
cancer diagnosed and/or treated at hospitals that participated in 
End Results Program of the National Cancer Institute.

Categories of records in the system: Cancer patient and disease 
characteristics, summary of therapy, survival time, cause of death.

Authority for maintenance of the system: 42 USC 241, 281, 282.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Clinical research data are 
made available to approved or collaborating researchers, including 
DHEW contractors and grantees. See PHS Preamble Appendix of 
Routine U ses, item 2.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored on magnetic tape.
Retrievability: They are retrieved by registry number. NIH Use: 

Research by staff regarding cancer patient survival with respect to 
time trends, demographic factors, extent of disease, treatment and 
other related variables. Performing detailed in-depth studies on fac
tors related to patient survival. Identifying subsets o f individuals 
for which additional information must be extracted from hospital 
records.

Safeguards: A ccess limited to authorized personnel.
Retention and disposal: Years at NIH: indefinitely.
System manager(s) and address:

Head, End Results Section 
Landow Building, Room C518, NIH 
7910 Woodmont Avenue 
Bethesda, MD 20014

Notification procedure: Same as System Manager.
Record access procedures: Same as System Manager.
Contesting record procedures: Same as System Manager.
Record source categories: Medical records, death certificates, 

replies from private physicians, abstracts from cooperating 
hospitals or registries.

NIH NCI 0272.00
System name: Clinical Research: Cancer Incidence File-1973. 

HEW/NIH/NCI.
Security classification: None.
System location:

Building 12, NIH
9000 Rockville Pike -
Bethesda, MD 20014

Categories of individuals covered by the system: All patients diag
nosed with cancer during 1972 & residing in Conn., New M exico, 
Utah, Iowa, Hawaii, Detroit, San Francisco.

Categories of records in the system: Medical history.
Authority for maintenance of the system: 42 USC 241, 281, 282.
Routine uses of records maintained in the system, inHnrfing catego

ries of users and the purposes of such uses: Chnical research data are 
made available to approved or collaborating researchers, including 
DHEW contractors and grantees. See PHS Preamble Appendix of 
Routine U ses, item 2.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored on magnetic tapes.
Retrievability: They are retrieved by name and registry number. 

NIH Use: Includes such operational activities as quality control, 
follow-up editing and case finding and conduct of staff research to 
compute incidence rates by various parameters; to identify popula
tions for epidemiologic studies; to match against industrial & en
vironmental at-risk population; to compute survival rates; to evalu
ate cancer control activities.

Safeguards: A ccess limited to  authorized personnel.
Retention and disposal: Years at NIH: indefinitely.

FEDERAL REGISTER VOL. 40, NO. 167—WEDNESDAY, AUGUST 27, 1975



38662 DEPARTMENT OF HEALTH, EDUCATION, AND WELFARE

System managers) and address:
Director, SEER Program 
Landow Building, Room C518, NIH 
7910 Woodmont Avenue '
Bethesda, MD 20014

Notification procedure: Same as System Manager.
Record access procedures: Same as System Manager.
Contesting record procedures: Same as System Manager.
Record source categories: Hospital medical records, death cer

tificates, replies from private physicians, abstracts from registries, 
relatives of patients.

NIH N O  0273.00
System name: Clinical Research: Disseminated Breast Cancer. 

HEW/NIH/NCI.
Security classification: None.
System location:

Building 12, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

Categories of individuals covered by the system: Persons with dis
seminated brea$t cancer selected for adrenalectomy or 
hyposphysectomy at various institutions participating in this study 
of the National Cancer Institute.

Categories of records in the system: Summary of therapy, pre
operative urinary steroid determinations, remission and survival 
status.

Authority for maintenance of the system: 42 USC 241, 281, 282.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: None.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: They are stored on magnetic tapes.
Retrievability: They are retrieved by patient number. NIH Use: 

Research to determine association between urinary steroid levels 
and response to adrenalectomy or hypophysectomy in treatment of 
advanced disseminated breast cancer.

Safeguards: Access limited to authorized personnel.
Retention and disposal: Years at NIH: indefinitely.
System managers) and address:

Health Statistician, End Results Section 
Landow Building, Room C516, NIH 
7910 Woodmont Avenue 
Bethesda, MD 20014

Notification procedure: Same as System Manager.
Record access procedures: Same as System Manager.
Contesting record procedures: Same as System Manager.
Record source categories: Medical Records, replies from principal 

investigators, biochemical laboratory.
NIH NCI 0274.00

System name: Clinical Research: DCT Clinical Investigations. 
HEW/NIH/NCI.

Security classification: None. \
System location: Building 10, Room 6B19, NIH 

9000 Rockville Pike 
Bethesda, MD 20014 
Regional Federal Record Center

Categories of individuals covered by the system: All patients who 
have been hospitalized in the National Cancer Institute.

Categories of records in the system: Medical records.
Authority for maintenance of the system: 42 USC 241, 281, 282.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Clinical research data are 
made available to approved or collaborating researchers, including 
DHEW contractors and grantees. Information may be used to 
respond to Congressional inquiries for constituents concerning ad- 

' mission to the NIH Clinical Center. See PHS Preamble Appendix 
of Routine U ses, item 2.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored on magnetic tapes and on index cards.

Retrievability: They are retrieved by patient name. NIH Use: Pa
tient care and treatment and epidemiological research.

Safeguards: A ccess limited to authorized personnel.
Retention and disposal: Years at NIH: 12 

Years at Federal Records Center: indefinitely.
System manager(s) and address:

Clinical Director, OD 
Building 10, Room 6B17, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

Notification procedure: Same as System Manager. /

Record access procedures: Same as System Manager.
Contesting record procedures: Same as System Manager.
Record source categories: Hospital medical records, referring 

physician, referring hospitals, patient contact, Central Tumor Re
gistries.

NIH NCI 0275.00
System name: Clinical Research: Head and Neck Cancer Patients - 

Memorial Hosp., New York City. HEW /NIH/NCI.
Security classification: None.
System location:

Building 12, NIH  
9000 Rockville Pike 
Bethesda, MD 20014

Categories of individuals covered by the system: Persons with head 
and neck cancer diagnosed and/or treated at Sloan Kettering 
Memorial Hospital, New York City from 1965-8.

Categories of records in the system: Cancer patient disease charac
teristics.

Authority for maintenance of the system: 42 USC 241, 281, 282.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Clinical research data are 
made available to approved or collaborating researchers, including 
DHEW contractors and grantees. See PHS Preamble Appendix of 
Routine U ses, item 2.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored on magnetic tapes.
Retrievability: They are retrieved by name and chart number. 

NIH Use: Research by staff regarding cancer patient survival ex
perience with respect to disease and patient characteristics, includ
ing smoking and drinking habits; investigating the occurrence and 
characteristics of second primary cancers;- and investigating 
epidemiologic and other relationships between smoking and drink
ing habits and cancer.

Safeguards: A ccess limited to authorized personnel.
Retention and disposal: Years at NIH: indefinitely. 10

Chief, End Results Section 
Landow Building, Room C516, NIH  
7910 Woodmont Avenue 
Bethesda, MD 20014

Notification procedure: Same as System Manager.
Record access procedures: Same as System Manager.
Contesting record procedures: Same a£ System Manager.
Record source categories: Medical records, hospital charts, death 

certificates, patients and relatives, private physicians.
NIH NCI 0276.00

System name: Clinical Research: Hodgkin’s Disease Pathology 
Study-Connecticut. HEW /NIH/NCI.

Security classification: None.
System location:

Building 12, NIH
9000 Rockville Pike ,
Bethesda, MD 20014

Categories of individuals covered by the system: Hodgkin’s disease 
patients diagnosed in Connecticut (1950-1968).

Categories of records in the system: Hodgkin’s disease patient 
characteristics, histologic subtypes and other prognostic informa
tion.

Authority for maintenance of the system: 42 USC 241, 281, 282.
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Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Clinical research data are 
made available to approved or collaborating researchers, including 
DHEW contractors and grantees. See PHS Preamble Appendix of 
Routine U ses, item 2.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored on magnetic tape and computer prin
touts, - _

Retrievability: They are retrieved by patient numbers. NIH Use: 
Review and analysis of the histology of Hodgkin’s disease.

Safeguards: Access limited to authorized personnel.
Retention and disposal: Years at NIH: indefinitely.
System manager(s) and address:

Statistician, End Results Section 
Landow Building, Room C525, NIH 
7910 Woodmont Avenue 
Bethesda, MD 20014

Notification procedure: Same as System Manager.
Record access procedures: Same as System Manager.
Contesting record procedures: Same as System Manager.
Record source categories: Medical research records.

NIH NCI 0277.00
System name: Clinical Research: Hodgkin’s D isease Studies. 

HEW/NIH/NCI.
Security classification: None.
System location:

Building 12, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

Categories of individuals covered by the system: U. of Chicago.. 
Clinics, State of Iowa Hospital, U. of Michigan Hospital, NIH 
Clinical Center, etc. hospitals participating in Hodgkin’s Disease 
Studies of the National Cancer Institute.

Categories of records in the system: Hodgkin’s disease and disease 
characteristics; therapy, survival time, Rye pathology classification, 
cause of death.

Authority for maintenance of the system: 42 USC 241, 281, 282.
, Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Clinical research data are 
made available to approved or collaborating researchers, including 
DHEW contractors and grantees. See PHS Preamble Appendix of 
Routine Uses, item 2.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored on magnetic discs and tapes.
Retrievability: They are retrieved by patient name or registry 

number. NIH Use: Epidemiological research by staff studying rela
tionship between histological and pathological findings and various 
prognostic factors in patients with Hodgkin’s disease.

Safeguards: Access limited to authorized personnel.
Retention and disposal: Years •at NIH: indefinitely.
System manager(s) and address:

Ass. Head, End Results Section 
Landow Building, NIH 
7910 Woodmont Avenue 
Bethesda, MD 20014

Notification procedure: Same as System Manager.
Record access procedures: Same as System Manager.
Contesting record procedures: Same as System Manager.
Record source categories: Medical records, death certificates, 

replies from private physicians, abstracts from cooperating 
hospitals or registries.

NIH NCI 0279.00
System name: Clinical Research: Japan Hawaii Cancer Studies. 

HEW/NIH/NCI.
Security classification: None.
System location:

Building 12, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

Categories of individuals covered by the system: Hawaiians of 
Japanese descent who we re/are patients diagnosed with cancer of 
certain sites or with gastric ulcers.

Categories of records in the system: Medical, diet, residence & oc
cupational history; clinical lab test results.

Authority for maintenance of the system: 42 USC 241, 281, 282.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Clinical research data are 
made available to approved or collaborating researchers, including 
DHEW contractors and grantees. See PHS Preamble Appendix of 
Routine U ses, item 2.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored on magnetic tape and microfiche and in 
file folders and on slides.

Retrievability: They are retrieved by name or ID number. NIH  
Use: Research into the causes of cancer, including precursor condi
tions and factors affecting the etiology and epidemiology of the dis
ease.

Safeguards: A ccess limited to authorized personnel.
Retention and disposal: Years at NIH: indefinitely.
System manager(s) and address:

Chief, Biometry Branch 
Landow Building, Room C503, NIH 
7910 Woodmont Avenue 
Bethesda, MD 20014

Notification procedure: Same as System Manager.
Record access procedures: Same as System Manager.
Contesting record procedures: Same as System Manager.
Record source categories: Information obtained from interview 

with cancer patients or their relatives, hospitalized controls, com
munity and hospital records.

NIH NCI 0281.00
System name: Clinical , Research: Malignant Melanomas. 

HEW/NIH/NCI.
Security classification: None.
System location:

Building 12, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

Categories of individuals covered by the system: Melanoma pa
tients with malignant diagnosis during 1945-1971 at hospitals par
ticipating in this study of the National Cancer Institute.

Categories of records in the system: Malignant melanoma medical 
data.

Authority for maintenance of the system: 42 USC 241, 281, 282.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Clinical research data are 
made available to approved or collaborating researchers, including 
DHEW contractors and grantees. See PHS Preamble Appendix of 
Routine U ses, item 2.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored in disc packs and on computer prin
touts.

Retrievability: They are retrieved by name. NIH Use: Research 
by staff studying biological behavior of malignant melanoma.

Safeguards: A ccess limited to authorized personnel.
Retention and disposal: Years at NIH: indefinitely.
System manager(s) and address:

Mathematical Statistician 
Landow Building, Room C517, NIH 
7910 Woodmont Avenue 

— Bethesda, MD 20014
• Notification procedure: Same as System Manager.
Record access procedures: Same as System Manager.
Contesting record procedures: Same as System Manager.
Record Source categories: Hospital medical record.

NIH NCI 02824)0
System name: Clinical Research: Maternal Smoking - Birth Weight 

Wash. Cty., Md. HEW/NIH/NCI.
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Security classification: None.
System location:

Building 12, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

Categories of individuals covered by the system: Pairs of infants 
bom to residents of Washington County, Maryland between July 
1946 and July 1963.

Categories of records in the system: Parental and infant charac
teristics.

Authority for maintenance of the system: 42 USC 241, 281, 282.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Clinical research data are 
made available to approved or collaborating researchers, including 
DHEW contractors and grantees. See PHS Preamble Appendix of 
Routine U ses, item 2.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored on magnetic tapes.
Retrievability: They are retrieved by mother’s name. NIH Use: 

Research by staff investigating the relationship between maternal 
smoking and birthweight. Studying the demographic and 
epidemiologic characteristics of residents of Washington County, 
Maryland.

Safeguards: Access limited to authorized personnel.
Retention and disposal: Years at NIH: indefinitely.
System manager(s) and address:

Health Statistician, End Results Section.
Laftdow Building, Room C516, NIH 
7910 Woodmont Avenue 
Bethesda, MD 20014

Notification procedure: Same as System Manager.
Record access procedures: Same as System Manager.
Contesting record procedures: Same as. System Manager.
Record source categories: Special census, birth certificates, 

hospital records.
NIH NCI 0285.00

System name: Clinical Research: National Cancer Incidence Sur
veys. HEW/NIH/NCI.

Security classification: None.
System location:

Building 12, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

Categories of individuals covered by the system: Persons diagnosed 
as having cancer during 1947-48 and 1969-71 in geographical areas 
of US and Canada.

Categories of records in the system: Medical history, insurance 
and hospital cost data, and death records.

Authority for maintenance of the system: 42 USC 241, 281, 182.
Routine uses of records maintained in the system, Including catego

ries of users and the purposes of such uses: Clinical research data are 
made available to approved or collaborating researchers, including 
DHEW contractors and grantees. See PHS Preamble Appendix of 
Routine U ses, item 2.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored in file folders and on magnetic tapes.
Retrievability: They are retrieved''by name and study number. 

NIH Use: Comparison of trends in cancer incidence between the 
second and third national cancer surveys, i.e. between 1947-48 and 
1969-71.

Safeguards: Access limited to authorized personnel.
Retention and disposal: Years at NIH: indefinitely.
System manager(s) and address:

Head, Demography Section 
Landow Building, Room B506, NIH 
7910 Woodmont Avenue 
Bethesda, MD 20014

Notification procedure: Same as System Manager.
Record access procedures: Same as System Manager.
Contesting record procedures: Same as System Manager.

Record source categories: Hospital medical records, death cer
tificates.

NIH NCI 0286.00
System name: Clinical Research: National Cancer In

stitute/American ~ Cancer Society National Breast Cancer 
Screening of Antihypertensives. HEW/NIH/NCI.

Security classification: None.
System location:

Landow Building, Room B506, NIH  
7910 Woodmont Avenue 
Bethesda, MD 20014 
and Regional Federal Records Center

Categories of individuals covered by the system: Women screened 
for breast cancer by the National Cancer Institute/American Cancer 
Society-sponsored screening centers.

Categories of records in the system: Medical history question
naires from all individuals; treatment questionnaires from physi
cians o f individuals on antihypertensives.

Authority for maintenance of the system: 42 USC 241, 281, 282.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Clinical research data are 
made available to approved or collaborating researchers, including 
DHEW contractors and grantees. See PHS Preamble Appendix of 
Routine U ses, item 2.

Polides and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored in file folders, on computer printouts 
and tapes.

Retrievability: They are retrieved by patient name and number. 
NIH Use: Epidemiological research to study factors possibly re
lated to breast cancer. Involves collaboration of National Heart and 
Lung Institute and the Food and Drug Administration.

Safeguards: A ccess limited to authorized personnel.
Retention and disposal: Years at NIH: 5. Years at Federal 

Records Center: 10.
System manager(s) and address:

Medical Epidemiologist 
Landow Building, Room B506, NIH 
7910 Woodmont Avenue 
Bethesda, MD 20014

Notification procedure: Same as System Manager.
Record access procedures: Same as System Manager.
Contesting record procedures: Same as System Manager.
Record source categories: Data is obtained from the individual, 

and if applicable, from the individual’s physician with her permis
sion.

NIH NCI 0287.00
System name: Clinical Research: NIH Clinical Center Admissions- 

DCBD. HEW/NIH/NCI.
Security classification: None.
System location:

Building 31, Room 3A05, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

Categories of individuals covered by the system: Current and 
former cancer patients admitted to the NIH Clinical Center.

Categories of records in the system: Medical histories, reports and 
correspondence.

Authority for maintenance of the system: 42 USC 241, 281, 282.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Clinical research data are 
made available to approved or collaborating researchers, including 

‘ DHEW contractors and grantees. Information may be used to 
respond to  Congressional inquiries for constituents concerning ad
mission to the NIH Clinical Center. See PHS Preamble Appendix 
of Routine U ses, item 2.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored in file folders.
Retrievability: They are retrieved by name. NIH Use: National 

Cancer Institute physicians and supporting staff are involved in the
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diagnosis of disease and the treatment of patients, requiring the 
maintenance of working files to chart progress, responses to treat
ment, etc.

Safeguards: Access limited to authorized personnel.
Retention and disposal: Years at N1H: indefinitely.
System manager(s) and address:

Administrative Officer, DCBD 
Building 31, Room 3A05, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

Notification procedure: Same as System Manager.
Record access procedures: Same as System Manager.
Contesting record procedures: Same as System Manager.
Record source categories: Patients’ personal physicians, NIH staff 

treating the patients or performing tests, and patients themselves.
NIH NCI 0288.00

System name: Clinical Research: NIH Clinical Center Admissions- 
DCCP. HEW/NIH/NCI.

Security classification: None.
System location:

Landow Building, Room C533, NIH 
7910 Woodmont Avenue 
Bethesda, MD 20014

Categories of individuals covered by the system: Current and 
former cancer patients admitted to the NIH Clinical Center.

Categories of records in the system: Medical histories, reports and 
correspondence.

Authority for maintenance of the system: 42 USC 241, 281, 282.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Clinical research data are 
made available to approved or collaborating researchers, including 
DHEW contractors and grantees. Information may be used to 
respond to Congressional inquiries for constituents concerning ad
mission to the NIH Clinical Center. See PHS Preamble Appendix 
of Routine Uses, item 2.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored in file folders.
Retrievability: They are retrieved by name. NIH Use: Research 

by staff researchers to discover host and environmental determi
nants of human cancer.

Safeguards: Access limited to authorized personnel.
Retention and disposal: Years at NIH: indefinitely.
System manager(s) and address:

Head, Clinical Genetics Section 
Landow Building, Room A521, NIH 
7910 Woodmont Avenue 
Bethesda, MD 20014

Notification procedure: Same as System Manager.
Record access procedures: Same as System Manager.
Contesting record procedures: Same as System Manager.
Record source categories: Patients’ personal physicians, NIH staff 

treating the patients or performing tests and patients.
NIH NCI 0290.00

System name: Clinical Research: Soft Tissue Sarcoma Staging. 
HEW/NIH/NCI.

Security classification: None.
System location:

Building 12, NIH 
9000 Rockville Pike -  
Bethesda, MD 20014

Categories of individuals covered by the system: Patients diag
nosed as having soft tissue sarcomas (malignant tumors) 1952-68 at 
Sloan Kettering Memorial Hospital, New York City.

Categories of records in the system: Sarcoma patient charac- 
tenstics and information on prognosis.

Authority for maintenance of the system: 42 USC 241, 281, 282.
Routine uses of records maintained in the system, including catego- 

nes °* usere and the purposes of such uses: Clinical research data are 
ma<*e available to approved or collaborating researchers, including

DHEW contractors and grantees. See PHS Preamble Appendix of 
Routine Uses, item 2.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored cm magnetic tapes.
Retrievability: They are retrieved by patient name. (While other 

institutions participated in the study, data from those institutions is 
not individually identifiable by NIH.) NIH Use: To publish and 
revise through follow-up a staging system for use by medical 
profession.

Safeguards: Access limited to authorized personnel.
Retention and disposal: Years at NIH: indefinitely.
System managers) and address:

Statistician, End Results Section 
Landow Building, Room C525, NIH 
7910 Woodmont Avenue 
Bethesda, MD 20014

Notification procedure: Same as System Manager.
Record access procedures: Same as System Manager.
Contesting record procedures: Same as System Manager*
Record source categories: Medical records.

NIH NCI 0291.00
System name: Clinical Research: Survey of Prostatic and Bladder 

Cancer-Minn. Bladder Va. Hsp. HEW/NIH/NCI.
Security classification: None.
System location:

Landow Building, Room B504, NIH 
7910 Woodmont Avenue 
Bethesda, MD 20014 
and Regional Federal Records Center

Categories of individuals covered by the system: Patients with 
cancer of prostate or bladder treated at the Minnesota Bladder 
Veterans Administration Hospital.

Categories of records in the system: Medical history, diet, smok
ing, alcohol consumption, occupation, marital history.

Authority for maintenance of the system: 42 USC 241, 281.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Clinical research data are 
made available to approved or collaborating researchers, including 
DHEW contractors and grantees. See PHS Preamble Appendix of 
Routine Uses, item 2.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored in file folders and on punch cards.
Retrievability: They are retrieved by .study number. NIH Use: 

Study of the occurrence of prostate and bladder cancer in relation 
to various exposures to identify high risk groups.

Safeguards: Access limited to authorized personnel.
Retention and disposal: Years at NIH: 5. Years at Federal 

Records Center: 10.
System managers) and address:

Senior Health Service Officer 
Landow Building, Room B504 
7910 Woodmont Avenue 
Bethesda, MD 20014

Notification procedure: Same as System Manager.
Record access procedures: Same as System Manager.
Contesting record procedures: Same as System Manager.
Record source categories: Data is obtained from the individual and 

from the hospital medical record.
NIH NCI 0293.00

System name: Clinical Research: Urinary Steroid Levels in Breast 
Cancer Patients. HEW/NIH/NCI.

Security classification: None.
System location:

Building 12, NIH  
9000 Rockville Pike 
Bethesda, MD 20014

Categories of individuals covered by the system: Women diagnosed 
with either benign breast lesions or with breast cancer at a hospital 
participating in this study of the National Cancer Institute.
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Categories of records in the system: Clinical characteristics of the 
patients and pathological characteristics of their tumors.

Authority for maintenance of the system: 42 USC 241, 281, 282.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: See NIH footnote.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: They are stored on magnetic tapes and computer prin

touts. : '
Retrievability: They are retrieved by patient name and study 

number. NIH Use: Study of the relationships to recurrent disease 
of various clinical characteristics of the patients, pathological 
characteristics of the patients’ tumors, and the patients’ urinary ste
roid levels.

Safeguards: Access limited to authorized personnel.
Retention and disposal: Years at NIH: indefinitely.
System manager(s) and address:

Mathematical Statistician 
Landow Building, Room C517, NIH 
7910 Woodmont Avenue 
Bethesda, MD 20014

Notification procedure: Same as System Manager.
Record access procedures: Same as System Manager.
Contesting record procedures: Same as System Manager.
Record source categories: Hospital medical record, pathology and 

biochemistry laboratory records.
NIH NCI 0294.00

System name: Clinical Research: Veterans Administration Bladder 
& Prostate Cancer Clinical Trials. HEW/NIH/NCI.

Security classification: None.
System location:

Building 12, NIH 
9000 Rockville Pike 
Bethesda, MD 20014

Categories of individuals covered by the system: Veterans Ad
ministration patients with bladder or prostate cancer.

Categories of records in the system: Medical & treatment history.
Authority for maintenance of the system: 42 USC 241,281, 282.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Clinical research data are 
made available to approved or collaborating researchers, including 
DHEW contractors and grantees. See PHS Preamble Appendix of 
Routine Uses, item 2.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored in files and on computer tapes and 
disks.

Retrievability: They are retrieved by name. NIH Use: Research 
by staff comparing treatments of bladder and prostate cancer, 
developing statistical methodology, and tracing the natural history 
of disease.

Safeguards: Access limited to authorized personnel.
Retention and disposal: Years at NIH: indefinitely.
System manager(s) and address:

Computer Systems Manager 
Landow Building, Room C504, NIH 
7910 Woodmont Avenue 
Bethesda, MD 20014

Notification procedure: Same as System Manager.
Record access procedures: Same as System Manager.
Contesting record procedures: Same as System Manager.
Record source categories: Hospitals.

NIH OD 0296.00
System name: Administration: Principal Investigators Protection 

from Research Risks. HEW/NIH/OD.
Security classification: None.
System location:

Westwood Building, Room 303 
5333 Westbard Avenue 
Bethesda, MD 20014

Categories of individuals covered by the system: Persons sub
mitting research proposals to the National Institutes of Health in
volving hazards to subjects or ethical problems.

Categories of records in the system: Research protocol, identifica
tion of Principal Investigator, institution.

Authority for maintenance of the system: 42 USC 241(c) (g).
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: See PHS Preamble Ap
pendix of Routine Uses, item 1.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored on card file.
Retrievability: They are retrieved by name of Principal Investiga

tor. NIH Use: Used to retrieve project files for' monitoring of. 
research proposals that may involve undue hazards to subjects or 
ethical considerations.

Safeguards: Limited access.
Retention and disposal: Years at NIH: indefinitely.
System manager(s) and address:

Director, OPRR
Westwood Building, Room 303, NIH 
5333 Westbard Avenue 
Bethesda, MD 20014

Notification procedure: Same as System Manager.
Record access procedures: Same as System Manager.
Contesting record procedures: Same as System Manager.
Record source categories: Proposals submitted by individuals, but 

identified by employees or consultants of DHEW as possibly in
volving undue hazards.

NIH NCI 0298.00
System name: Clinical Research: NIH Clinical Center Admissions 

and Other Selected Patient Files - DCT. HEW/NIH/NCI.
Security classification: None.
System location:

Building 10, Room 6B19, NIH 
9000 Rockville Pike ,

Bethesda, MD 20014
Categories of individuals covered by the system: Current and 

former cancer patients admitted to the NIH Clinical Center.
Categories of records in the system: Medical histories, reports, 

and correspondence.
Authority for maintenance of the system: 42 USC 241, 281, 282.
Routine use? of records maintained in the system, including catego

ries of users and the purposes of such uses: Clinical research data are 
made available to approved or collaborating researchers, including 
DHEW contractors and grantees. Information may be used to 
respond to Congressional inquiries for constituents concerning ad
mission to the NIH Clinical Center. See PHS Preamble Appendix 
of Routine Uses, item 2.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: They are stored in file folders.
Retrievability: They are retrieved by name. NIH Use: Research 

by staff to discover host and environmental determinants of human 
cancer.

Safeguards: Access limited to authorized personnel.
Retention and disposal: Years at NIH: 2.
System manager(s) and address:

Head, Biostatistics 
Building 10, Room 6B19 
9000 Rockville Pike 
Bethesda, MD 20014

Notification procedure: Same as Systefn Manager.
Record access procedures: Same as System Manager.
Contesting record procedures: Same as System Manager.
Record source categories: Patients’ personal physicians, NIH staff 

treating the patients or performing tests, and patients themselves.
NIH NCI 0246.00

System name: Research Resources: Viral Oncology Human 
Specimen Program. HEW/NIH/NCI.

Security classification: None.
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System location:
Landow Bldg., Rm. C-309 
7910 Woodmont Avenue 
Bethesda, MD 20014

Categories of individuals covered by the system: Cancer and other 
patients, and normal donors seen at clinically-oriented organizations 
that receive procurement contracts from the National Cancer In
stitute to supply for research purposes by-product material such as 
biopsy and tumor autopsy specimens that would normally be 
discarded.

Categories of records in the system: Medical history and diag
nostic info rm ation  about the donor, information on the type of 
specimen, location of repository (if specimen is stored before use), 
and distribution record.

Authority for maintenance of thesystem: 42 USC 241, 281, 282.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: None.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: File folders, magnetic tape, discs.
Retrievability: Retrieved by name of donor and cross-referenced 

by identifying number, procuremeht source, and various 
epidemiological characteristics. NIH Use: Used for cancer research 
to allow interpretation of experimental results, to project future 
research needs, to monitor and evaluate contractor procurement 
performance, and to monitor and evaluate the NCI distribution 
system to laboratory researchers.

Safeguards: Access limited to authorized personnel.
Retention and disposal: Years at NIH: indefinitely.
System manager(s) and address:

Chief, Office of Program Resources & Logistics
Building 37, Room 1A19
National Institutes of Health
9000 Rockville Pike
Bethesda, MD 20014

Notification procedure: Same as System Manager.
Record access procedures: Same as System Manager.
Contesting record procedures: Same as System Manager.
Record source categories: Specimen Donor Report Form filled out 

by the contracting institution. /*
OASH OPI 0001.00

System name: Assistant Secretary for Health Correspondence Con
trol System HEW/OASH/OPI

Security classification: None.
System location:

Public Health Service 
Room 17B08 
5600 Fishers Lane 
Rockville, Md. 20852

Categories of individuals covered by the system: Individuals who 
have contacted the Assistant Secretary for Health or have been 
contacted in writing by him.

Categories of records in the system: Hard copies of the Assistant 
Secretary for Health’s correspondence and computer printout and 
tape control system records of that correspondence.

Authority for maintenance of the system: 5 U.S.C. 301.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: None.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Correspondence records maintained in hard copy; con

trol records maintained on computer printout, tape, and disc,
Retrievability: Hard copy records indexed alphabetically by name 

and date of outgoing correspondence and also by subject. Detailed 
cross-referencing on computer. Used for internal reference pur
poses only.

Safeguards: Records are available only to the staff of the 
Assistant Secretary for Health and are maintained in file cabinets in 
a secure location. Access to computer system limited to specific in
dividuals through use of passwords.

Retention and disposal: Hard copy records are retired to Archives 
after two years; control records are maintained indefinitely.

System manager(s) and address: Executive Secretary, Public 
Health Service (address as above).

Notification procedure: Inquiries should indicate the name of the 
individual with whom the Assistant Secretary for Health cor
responded, the date of the incoming correspondence and the date 
of the outgoing correspondence. Inquiries should be addressed to 
the Executive Secretary at the address above, providing the name 
of the individual whose records are of interest and the basis for the 
interest.

Record access procedures: Executive Secretary (at above ad
dress).

Contesting record procedures: Executive Secretary (at above ad
dress).

Record source categories: Records are derived from incoming cor
respondence and the outgoing correspondence of the Assistant 
Secretary for Health.

Systems exempted from certain provisions of the act: None.
OASH OAM 0002.00

System name: PHS Commissioned Officer Personnel Data System.
HEW/OASH/OAM

Security classification: None.
System location:

Office of the Director, Commissioned Personnel Operations 
Division

Office of Personnel Management/OAM/PHS
Room 4A-15, Parklawn Building
5600 Fishers Lane
Rockville, Maryland 20852

Categories of individuals covered by the system: Commissjoned 
Officers and applicants to the'Commissioned Corps of the Public 
Health Service.

Categories of records in the system: ADP tapes covering training, 
personnel actions; payroll, applicant and officer qualifications and 
similar personnel data.

Authority for maintenance of the system: Public Health Service 
Act Section 201 et seq (42 U.S.C. 202 et seq.).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information from these 
records may be transmitted for official purposes to U.S. Congress, 
Office of Management and Budget; for budgetary or management 
oversight purposes; and to those prospective employers, financial 
institutions, Federal agencies and departments to which information 
may be provided from the records system entitled ‘PHS Commis
sioned Corps General Personnel Files and Records4, for the same 
purposes stated there.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Variously on disc, mag-tape, and hard copy reports.
Retrievability: Alphabetically by name, Social Security number, 

and Public Health Service serial number. An exemption under Sec
tion 7 of the Privacy Act to continue mandatory use of the Social 
Security number is being requested. Used by HEW employees who 
process personnel operations.

Safeguards: ADP requires password access, physical systems are 
in restricted areas with building guard protection.

Retention and disposal: Indefinite retention.
System manager(s) and address: Director, Commissioned Person

nel Operations Division (see above address).
Notification procedure: Write System Manager.
Record access procedures: Contact the System Manager shown 

above.
Contesting record procedures: Contact the System Manager 

shown above.
Record source categories: From individual officers and applicants; 

and from personnel files.
Systems exempted from certain provisions of the act: None.

OASH OAM 0003.00
System name: PHS Commissioned Corps Medical Records.

HEW/OASH/OAM.
Security classification: None.
System location:

Office of the Director, Commissioned Personnel Operations 
Division
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Office of Personnel Management/OAM/PHS 
Room 4A-15, Parklawn Building 
5600 Fishers Lane 
Rockville, Maryland 20852

Categories of individuals covered by the system: Commissioned 
Officers; applicants to the Commissioned Corps; deceased active 
duty officers; retired officers; annuitants from the Commissioned 
Corps of the Public Health Service.

Categories of records in the system: Medical files and records on 
officers and applicants to the Commissioned Corps; death case files 
and supporting documents; recommendations regarding payment of 
Leprosy Duty Pay; and correspondence relating to the above.

Authority for maintenance of the system: Public Health Service 
Act 201 et seq. (42 U.S.C. 202 et seq.).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Provided to Veterans 
Ad m in is tr a t io n  in event of post-service claims. These records or in
formation therefrom may also be provided to DOD in the event of 
national emergency and copies of personnel records may be pro
vided to Bureau of Prisons (Department of Justice), Coast Guard 
(Department of Transportation), and Environmental Protection 
Agency covering Commissioned Officers assigned to those agen
cies.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage:
Locked Lektriever and Conserv-a-Files 
Official Personnel Folders of Officers 
Federal Records Center

Retrievability: By name of officer or applicant listed alphabeti
cally. Death case file used in social security processing. Used by 
HEW employees who make eligibility decisions; adjudications of 
entitlements; budgetary estimates; statistical data; and provide con
tinuity of care between medical facilities.

Safeguards: Locked containers and building guard system.
Retention and disposal: Medical records retained indefinitely; 

non-selected applicant files destroyed after five years.
System manager(s) and address: Director, Commissioned Person

nel Operations Division (See Systems Location above).
Notification procedure: Individuals wishing to know whether in

formation about them is maintained in this system of records- 
should address inquiries to the System Manager named above. In
dividuals requesting informtion about this system of records should 
provide their full name, date of birth, social security number, name 
and address of office in which currently or formerly employed in 
the Federal service, and annuity account number, if any has been 
assigned.

Record access procedures: Contact the System Manager named 
above.

Contesting record procedures: Contact System Manager named 
above.

Record source categories: From individual officers, applicants, 
private and governmental physicians, hospitals and clinics; in
vestigative reports; official personnel folder; death certificates and 
reports of death; from survivors and executors of estates and other 
Commissioned Corps officials.

Systems exempted from certain provisions of the act: None.
OASH OAM 0004.00

System name: PHS Commissioned Corps Training Files and Materi
als. HEW/OASH/OAM.

Security classification: None.
System location:

Office of the Director, Commissioned Personnel Operations 
Division

Office of Personnel Management/OAM/PHS 
Room 41-15, Parklawn Building 
5600 Fishers Lane 
Rockville, Maryland 20852

Categories of individuals covered by the system: Commissioned 
Officers in the Public Health Service.

Categories of records in the system: Education Allowance Material 
for overseas education of officers’ children; applications for con
tinued professional training; applications for Commissioned Of
ficers Student Training and Extern Program (COSTEP); and cor
respondence relating to the above.

Authority for maintenance of the system: Public Health Service 
Act Section 201 et seq. (42 U.S.C. 202 et seq.).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Stmage: Records kept in metal file cabinets.
Retrievability: By officer’s name in alphabetical order. Used by 

HEW employees who process these records for the purposes of 
eligibility review, record maintenance, budgetary estimates, and 
statistical data.

Safeguards: Building Guard Force.
Retention and disposal: Files retained in permanent PHS Commis

sioned Corps files and transferred to Official Personnel Folder 
when employee becomes inactive. Files maintained permanently- 
within PHS.

System manager^) and address: Director, Commissioned Person
nel Operations Division (See Systems Location above).

Notification procedure: Write System Manager. '
Record access procedures: Contact the System Manager shown 

above.
Contesting record procedures: Contact System Manager shown 

above.
Record source categories: From officers concerned and from offi

cial personnel folders.
Systems exempted from certain provisions of the act: None.

OASH OAM 005.00
System name: PHS Commissioned Corps Officer Board 

Proceedings. HEW/OASH/OAM.
Security classification: None.
System location:

Office of the Director, Commissioned Personnel Operations 
Division

Office of Personnel Management/OAM/PHS 
Room 4A-15, Parklawn Building 
5600 Fishers Lane 
Rockville, Maryland 20852

Categories of individuals covered by the system: Commissioned 
Officers and applicants to the Commissioned Corps of the Public 
Health Service.

Categories of records in the system: Commissioned Officers 
Awards Board files consisting of nominations, citations and related 
documents. Records of board proceedings relating .to appointment, 
promotion, retirement, and special pay (variable Incentive Con
tinuation Pay) and supportive material.

Authority for maintenance of the system: Public Health Service 
Act Section 201 et seq. (42 U.S.C. 202 et seq.); 5 USC 4501.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Metal file cabinets.
Retrievability: Alphabetical files by names of persons. Used by 

HEW employees who process or participate in Board actions which 
recommend or decide on appropriate actions in the categories 
listed.

Safeguards: Building guard force.
Retention and disposal: Indefinitely retained.
System manager(s) and address: Director, Commissioned Person

nel Operations Division (See System Location above).
Notification procedure: Write System Manager.
Record access procedures: Contact the System Manager shown 

above.
Contesting record procedures: Contact the System Manager 

shown above.
Record source categories: From individuals themselves or their 

service records, including efficiency and progress reports, and from 
supervisors,

Systems exempted from certain provisions of the act: None.
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OASH OAM 0006.00

System name: PHS Commissioned Officer Grievance, Equal Em
ployment Opportunity and Disciplinary Files. 
HEW/OASH/OAM.

Security classification: None.
System location:

Office of the Director, Commissioned Personnel Operations 
Division

Office of Personnel Management/OAM/PHS 
Room 4A-15, Parklawn Building 
5600 Fishers Lane 
Rockville, Maryland 20852

Categories of individuals covered by the system: Commissioned of
ficers in the Public Health Service.

Categories of records in the system: Files concerning grievances 
filed by or against commissioned officers; adverse actions taken 
against commissioned officers; EEO complaints filed by commis
sioned officers; involuntary retirements and separations of corn- 
missed officers; and correspondece relating thereto.

Authority for maintenance of the system: Public Health Services 
Act Section 201 et seq. (42 U.S.C. 202 et seq.).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Locked metal cabinet.
Retrievability: Alphabetically by officer’s name. Used by HEW 

employees who decide or process grievances, Equal Employment 
Opportunity complaints or disciplinary actions or who assist those 
who do so.

Safeguards: Locked cabinet in area under building guard surveil
lance.

Retention and disposal: Grievance files destroyed after two years. 
Others kept indefinitely.

System manager(s) and address: Director, Commissioned Person
nel Operations Division (See System Location above).

Notification procedure: Write System Manager.
Record access procedures: Contact the System Manager shown 

above.
Contesting record procedures: Contact the System Manager.
Record source categories: From the individuals themselves, from 

reports of investigations by Commissioned Personnel Operations 
Division, and from reports of review boards.

Systems exempted from certain provisions of the act: None.
OASH OAM 0007.00

System name: PHS Commissioned Corps General Personal Files 
and Records. HEW/OASH/OAM.

Security classification: None.
System location:

Office of the Director, Commissioned Personnel Operations 
Division

Office of Personnel Management/OAM/PHS 
Room 4A-15, Parklawn Building 
5600 Fishers Lane 
Rockville, Maryland 20852

Categories of individuals covered by the system: Commissioned 
Officers, former Commissioned Officers, applicants to the Commis
sioned Corps of the Public Health Service.

Categories of records in the system: Official Personnel Folders; 
Service Records Cards (summarizing personnel actions); Commis
sioned Officer leave records; file records of non-appointed appli
cants; Commissioned Officer Residency Deferment Program 
(CORD) files containing application forms and relaed documents; 
Selection Systems applications; identification and privilege card

records; and correspondence relating to the above.
Authority for maintenance of the system: Public Health Service 

Act Section 201 et seq. (42 U.S.C. 202 et seq.).
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Limited information pro
vided prospective employers upon inquiry. Employment confirma
tions provided FHA and financial institutions. DOD may obtain ac
cess in event of national emergency. VA may obtain information in 
event of past employment claim. Bureau of Prisons (Department of 
Justice), Coast Guard (Department of Transportation), and En
vironmental Protection Agency may obtain copies of personnel 
documents relating to Commissioned Officers on assignment to 
those agencies.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records kept in secured area. Derogatory information 
kept in locked safe.

Retrievability: Alphabetically indexed by name of person. Used 
by HEW officials who conduct personnel operations for the Com
missioned Corps.

Safeguards: Secured area, safes, and building guard force.
Retention and disposal: Applicant files destroyed after two years 

if not used; leave records destroyed five years after separation; 
other files retained indefinitely. Identification and privilege cards 
and records disposed of when officer is no longer entitled to use.

System manager(s) and address: Director, Commissioned Person
nel Operations Division. (See System Location above.).

Notification procedure: Write only System Manager.
Record access procedures: Contact the System Manager shown 

above.
Contesting record procedures: Contact System Manager.
Record source categories: Information furnished by subject, 

references, reports of supervisors and other officials; personal ac
tions; and doctors.

Systems exempted from certain provisions of the act: None.
OASH OAM 0008.00

System name: PHS Commissioned Corps Unofficial Personnel 
Files, Leave, Identification and Privilege Card Records in 
Operating Program Offices and Field Stations.

Security classification: None.
System location: Operating Offices of the Department at the level 

of the individual’s employment.
Categories of individuals covered by the system: Commissioned 

Officers, former Commissioned Officers, and their dependents, as
signed to the subject installation.

Categories of records in the system: Duplicates of personnel ac
tions and leave records maintained in station files for individuals 
assigned to subject installation. Identification and privilege card 
records, and correspondence relating to above.

Authority for maintenance of the system: Public Health Service 
Act Subsection 201, et. seq., (42 USC 202 et. seq.).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: Records kept in secured area.

System manager(s) and address: Administrative Officers where in
dividual is employed.

Notification procedure: Individuals should contact their super
visors or the administrative offices of the organizational unit in 
which employed regarding records pertaining to them.

Record access procedures: Same as notification.
Contesting record procedures: Same as notification.
Record source categories: Information furnished by reports of su

pervisors and other officials, personnel actions, and the individual. 
/*

FEDERAL REGISTER VOL. 40, NO. 167—WEDNESDAY, AUGUST 27. 1975





DEPARTMENT OF HEALTH, EDUCATION, AND WELFARE 38671

Appendix A—Retirem en t  and S urvivors 
I nsurance Claim s

1. Determ ining Appropriate Office to Contact
Records relating to retirement and sur

vivor insurance claims are maintained pri
marily in six program centers across the 
country. The responsibility for the payment 
of benefits and the maintenance of records 
is assigned to each office according to the 
first three digits of the social security num
ber.

However, if the only individual entitled 
to survivor’s monthly benefits on one claim 
number is also entitled to a retirement bene
fit on another claim number, the office which 
is assigned the responsibility for the retire
ment benefit claim also handles the survivor 
claim. If the only individual on the record 
is entitled to a survivor benefit which has 
been reduced because the survivor is under 
age 65, and the individual is also entitled to 
a disability benefit (which is higher), on 
another record, the Bureau of Disability In 
surance certifies the payments and maintains 
both records (see Appendix B). The Bureau 
of Disability Insurance is also responsible 
for payment certification and record mainte
nance if the only survivor on a record is en
titled as a childhood disability beneficiary 
or the survivor is also entitled to a disability 
benefit on another record.

In addition, when one of the individuals 
in the record resides outside the United 
States or its possessions, the responsibility 
for payment certification and record main
tenance is assigned to the Division of Inter
national Operations without reference to the 
social security claim number or the type of 
benefit.

With the exceptions noted above, the ap
propriate program center to contact can be 
determined by checking the first three (left 
side) digits of the social security number 
and comparing to the chart below. For ex
ample, if the first three digits are 076, the 
appropriate program center to contact will 
be the Northeastern Program Center; sim
ilarly, if the first three digits were 437, the 
appropriate office would be Mid-America Pro
gram Center, and if they are 728, the ap
propriate office would be the Great Lakes 
Program Center.

If the first three digits fall within the 
range of;

001—134 contact the Northeastern Program 
Center; ■. ' ■ ■? • ■

135r-222 the Mid-Atlantic Program Center; 
223—231 the Southeastern Program Center; 
232—236 the Mid-Atlantic Program Center; 
237—267 the Southeastern Program Center; 
268—302 the Great Lakes Program Center; 
303—315 the Mid-America Program Center; 
316—399 the Great Lakes Program Center; 
400 428 the Southeastern Program Center; 
429 500 the Mid-America Program Center; 
501 504 the Western Program Center;
505 515 the Mid-America Program Center; 
516 524 the Western Program Center;
525 the Mid-America Program Center;
526 576 the Western Program Center;

the Mid-Atlantic Program Center; 
585 the Mid-America Program Center;
«7 ttle ^ estern Program Center; 
j" the Southeastern Program Center; or 
00 729 the Great Lakes Program Center.

2. Office Addresses
Regional Representative, RSI 
Northeastern Program Center 
96-05 Horace Harding Expressway 
Flushing, New York 11368
Regional Representative, RSI 

A*lantic Program Center 400 Spring Garden Street 
Philadelphia, Pennsylvania 19123

Regional Representative, RSI 
Southeastern Program Center 
2001 Twelfth Avenue, North 
Birmingham, Alabama 35285 
Regional Representative, RSI 
Great Lakes Program Center 
165 North Canal Street 
Chicago, Illinois 60606 
Regional Representative, RSI 
Mid-American Program Center 
601 East Twelfth Street 
Kansas City, Missouri 64106 
Regional- Representative, RSI 
Western Program Center 
1221 Nevin Avenue 
Richmond, California 94801 
Director
Division of International Operations 
P.O. Box 1756
Baltimore, Maryland 21203

3. Office Hours
Northeastern Program Center—8:20-4:50 
Mid-Atlantic Program Center—8:30-5:00 
Southeastern Program Center—8:00-4:30 
Great Lakes Program Center—8:05—4:35 
Mid-America Program Center—8:00-4:30 
Western Program Center—8:00-4:30 
Division of International Operations—8:15- 

4:45
Appendix  B—D isability  I nsurance Claims

1. Central Reviewing Office Address
Records relating to claims for disability 

insurance are maintained primarily by the: 
Bureau of Disability Insurance 
Baltimore, Maryland 21241 
Office Hours are: 8:20-4:50 

When one of the individuals in the claim 
resides outside of the United States, or its 
possessions, the record is maintained by the 
Division of International Operations, P.O. 
Box 1756, Baltimore, Maryland 21203.

.2. Disability Insurance Regional Representa
tive Addresses and Office Hours

Regional Representative, DI 
DHEW, SSA, Room 1512F 
JFK Federal Building,
Boston, Massachusetts 02203 
Office Hours 8:30-5:00 
Regional Representative, DI 
DHEW. SSA
Room 737, 26 Federal Plaza 
New YorK, New York 10007 
Office Hours 8:30-4:30 
Regional Representative, DI 
DHEW, SSA 
P.O. Box 12840
Philadelphia, Pennsylvania 19108 
Office Hours 8:30-5:00 
Regional Representative, DI 
DHEW, SSA
Room 404, Peachtree-Seventh Building 
50 Seventh Street, NE.
Atlanta, Georgia 30323 
Office Hours 8:30-4:30 
Regional Representative, DI 
DHEW, SSA
Room 712, New Post Office Building 
300 South Wacker Drive 
Chicago, Illinois 60607 
Office Hours 8:15-4:45 
Regional Representative, DI .
DHEW, SSA
Room 424A
601 East 12th Street
Kansas City, Missouri 64106
Office Hours 8:00-4:45
Regional Representative, DI
DHEW, SSA * .
9th Floor, Room 1025 
1114 Commerce Street 
Dallas, Texas 75202 
Office Hours 8:00-4:30

Regional Representative, DI 
DHEW, SSA 
Federal Office Building 
50 Fulton Street 
San Francisco, California 94102 
Office Hours 8:00-4:30 
Regional Representative, DI 
DHEW, SSA
Federal Building, Room 8005 
1961 Stout Street 
Denver, Colorado 80202 
Office Hours 8:30-4:30 
Regional Representative, DI 
DHEW, SSA
Arcade Plaza Building, Room 6096 

-1321 Second Avenue 
Seattle, Washington 98101 
Office Hours 8:00-4:30

3. Related State Office Addresses
The disability claims files may be tem

porarily transferred to State Disability De
termination Sections for initial or continuing 
disability determinations to be made. Voca
tional Rehabilitation Agencies in the States 
may also be involved with a disability from 
the training aspects. The State agency ad
dresses are as follows:

A L A B A M A

Vocational Rehabilitation Services, Disability 
Determination Unit, Clairmont Office Plaza, 
2800 8th Avenue, South, Birmingham, Ala
bama 35233

A L A S K A

Disability Adjudicator, Disability Determina
tion Unit, Office of Vocational Rehabilita
tion, 830 MacKay Building, 338 Denali 
Street, Anchorage, Alaska 99501

A R I Z O N A

Disability Certification Office, Rehabilitation 
Services Bureau, Department of Economic 
Security, P.O. Box 11980, Phoenix, Arizona 
85061

A R K A N S A S

Director, Disability Determination for Social 
Security Administration, Suite 700, 1515 
West Seventh Street, Little Rock, Arkansas 
72202

C A L I F O R N I A

Oakland Region: Department of Health, Dis
ability Evaluation Program, P.O. Box 
24225, Oakland, California 94623 

Eastland Area: Department of Health, Dis
ability Evaluation Program, P.O. Box 3819, 
Terminal Annex, Los Angeles, California 
90054

San Diego Area: Department of Health, Dis
ability Evaluation Program, P.O. Box 81326, 
San Diego, California 92138 

Sacramento Area: Department of Health, Dis
ability Evaluation Program, P.O. 1827, 
Sacramento, California 95809 

Fresno Area: Department of Health, Disabil
ity Evaluation Program, P.O. Box 1072, 
Fresno, California 93724 

Los Angeles Southwest Region: Department 
of Health, Disability Evaluation Program, 
P.O. Box 3819, Terminal Annex, Los An
geles, California 90051

C O L O R A D O

Department of Social Services, Division of 
Rehabilitation, Disability Determination 
Unit, 2015 S. Pontiac Way, Denver, Colorado 
80222

C O N N E C T I C U T

Bureau Chief, Division of Vocational Reha
bilitation, Bureau of Disability Determina
tion, 600 Asylum Avenue, 2nd floor, Hart
ford, Connecticut 06105
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D E L A W A R E

Administrator, Disability Determination 
Service, P.O. Box 988, Wilmington, Dela
ware 19899

D I S T R I C T  O P  C O L U M B I A

Disability Determination Division, Vocational 
Rehabilitation Administration, Depart
ment of Human Resources, 1411 K Street, 
N.W., 13th Floor, Washington, D.C. 20005

F L O R I D A

Program Director, Disability Determination 
Section, Division of Vocational Rehabilita
tion, 1309 Winewood Boulevard, Tallahas
see, Florida 32301

G E O R G I A

Division of Vocational Rehabilitation, P.O. 
Box 3009, Agana, Guam 96910

H A W A I I

Director, Disability Determination Unit, Di
vision of Vocational Rehabilitation, One 
West Court Square, Suite 300, Decatur, 
Georgia 30030

G U A M

Disability Determination Branch, Vocational 
Rehabilitation and Service for the Blind 
Division, Davies Pacific Center, Suite 1212, 
841 Bishop Street, Honolulu, Hawaii 96813

I D A H O

Director, Disability Determination, 1505 Mc
Kinney, Boise, Idaho 83704

I L L I N O I S

Deputy Director, Division of Vocational Re
habilitation, Federal Disability Program, 
P.O. Box 3842, Springfield, Illinois 62708

I N D I A N A

Director, Disability Determination Division, 
810 Illinois Building, 17 West Market 
Street, Indianapolis, Indiana 46204

I O W A

Assistant Director, Rehabilitation Education 
and Services Branch, Disability Determina
tion Unit, 1115 Bankers Trust Building, 
Des Moines, Iowa 50309

K A N S A S

Supervisor, Division of Vocational Rehabili
tation, State Board of Social Welfare, Dis
ability Determination Unit, Post Office 
Box 5057, 420 East 29th, Topeka, Kansas 
66605

K E N T U C K Y

Division for Medical Assistance and Disability 
Determinations, 209 St. Clair Street, Frank
fort, Kentucky 40601

L O U I S I A N A

Disability Determination Section, Depart
ment of Health and Social Rehabilitation 
Services, Division of Administration and 
Planning, P.O. Box 15932, Broadview Sta
tion, Baton Rouge, Louisiana 70815

M A I N E

Chief, Bureau of Vocational Rehabilitation, 
Division of Disability Determination, P.O. 
Box 949, Augusta, Maine 04330

M A R Y L A N D

Assistant Director, Disability Determination 
Program, Division of Vocational Rehabili
tation, 7800 York Road, 3rd Floor, Towson, 
Maryland 21204

M A S S A C H U S E T T S

Director, Massachusetts Rehabilitation Com
mission, Division of Disability' Adjudica-^ 
tion, 660 Beacon Street, Boston, Massa
chusetts 02215

M I C H I G A N

Chief, Disability Determination Program, Di
vision of Vocational Rehabilitation, P.O. 
Box 1200, Lansing, Michigan 48904, Services 
all DO’s and BO’s except Detroit: Down
town (Grand River), Northwest; Pontiac 
and Royal Oak

Vocational Rehabilitation Services, Disabil
ity Determination Program, 25,900 Green
field Road (3rd Floor) Oak Park, Michigan 
48237

M I N N E S O T A

Director, Disability Determinations Unit, Di
vision of Vocational Rehabilitation, Metro 
Square Building, Suite 460, Seventh and 
Roberts Streets, St. Paul, Minnesota 55101

M I S S I S S I P P I

State Supervisor, Disability Determination 
Unit, Division of Vocational Rehabilitation, 
P.O. Box 1271, Jackson, Mississippi 39205

M I S S O U R I

Director, Section of Vocational Rehabilita
tion, Disability Determination Services, 125 
West Dunklin, Jefferson City, Missouri 
65101

M O N T A N A

Chief, Disability Determination Bureau, Re
habilitative Services Division, Department 
of Social and Rehabilitative Services, 317 
Power Block, Helena, Montana 59601

N E B R A S K A

Supervisor, Division of Rehabilitation Serv
ices, Disability Determination Section, 233 
South 10th Street, Lincoln, Nebraska 68508

N E V A D A

Bureau of Disability Adjudication, Rehabili
tation Division, Department of Human Re
sources, 1350 East Fifth Street, Capital 
Complex, Carson City, Nevada 89701

N E W  H A M P S H I R E

SuperVisor, Disability Determination Unit, 
Vocational Rehabilitation Division, P.O. 
Box 452, Concord, New Hampshire 03301

N E W  J E R S E Y

Director, Division of Disability Determina
tions, Department of Labor and Industry, 
P.O. Box 649, Newark, New Jersey 07101

N E W  M E X I C O

Supervisor, Disability Determination Unit, 
P.O. Box 4588, Albuquerque, New Mexico 
87106

N E W  Y O R K

Director, Bureau of Disability Determination, 
State Department of Social Services, 2 
World Trade Center, New York, New York 
10047

N O R T H  C A R O L I N A

Director, Division of Disability Determina
tion, North Carolina Department of Social 
Services, Post1 Office Box 243, Raleigh, North 
Carolina 27602

N O R T H  D A K O T A

Supervisor, Disability Determination Section, 
Division of Vocational Rehabilitation, RR 
#1, Randal Building, Bismarck, North 
Dakota 58501

O H I O

Director, Bureau of Disability Determination, 
Rehabilitation Services Commission, 4^74 
Heaton Road, Columbus, Ohio 43229

O K L A H O M A

Director, Department of Institutions, Social 
and Rehabilitative Services, Attention: 
Disability Insurance Unit, P.O. Box 25352, 
Oklahoma City, Oklahoma 73125

O R E G O N

Director, Vocational Rehabilitation Division, 
Disability Determination Division, 2045 Sil- 
verton Road, N.E., Salem, Oregon 97310

P E N N S Y L V A N I A

Bureau of Vocational Rehabilitation Dis
ability Determination Division, 1314 North 
Seventh Street, Harrisburg, Pennsylvania 
17120

Bureau of Vocational Rehabilitation, Dis
ability Determination Division, 225 Jones 
Street, Wilkes-Barre, Pennsylvania 18702

bureau of Vocational Rehabilitation, Dis
ability Determination Division, P.O. Box 
2500, Greensburg, Pennsylvania 15601

P U E R T O  R I C O

Executive Director, Disability Determination 
Program, Call Box 71301, San Juan, Puerto 
Rico 00936

R H O D E  I S L A N D

Supervisor, Division of Vocational Rehabili
tation, Disability Determination Unit, 24 
Mason Street, Providence, Rhode Island 
02903

S O U T H  C A R O L I N A

Disability Determination Division, Depart- 
_ment of Vocational Rehabilitation, P.O. 
Box 4557, Columbia, South Carolina 29204

Disability Determination Division, Depart
ment of Vocational Rehabilitation, 615 
Wesley Drive, Office Center, Charleston, 
South Carolina 29407

Disability Determination Division, Depart
ment of Vocational Rehabilitation, 300 
University Ridge, Suite 208, Greenville, 
South Carolina 29601

South Carolina Commission for the Blind, 
1400 Main Street, Columbia, South Caro
lina 29201

S O U T H  D A K O T A

Disability Determination Unit, Division of 
Vocational Rehabilitation, P.O. Box 912, 
Sioux Falls, South Dakota 57101

T E N N E S S E E  V

Coordinator, Disability Determination Pro
gram, Division of Vocational Rehabilita
tion, 4721 Trousdale Drive, Nashville, Ten
nessee 37220

T E X A S

Texas Rehabilitation Commission, Division of 
Disability Determination, 1 Chevy Chase, 
7700 Chevy Chase Drive, Austin, Texas 78752

U T A H

Disability Determination Office, Office of Re
habilitation Service, 136 East South Temple, 
1100 University Club Building, Salt Lake 
City, Utah 84111

V E R M O N T

Supervisor, Disability Determination Agency, 
State Office Building, Montpelier, V e r m o n t  

05602
V I R G I N  I S L A N D S

Disability Representative, Bureau of Dis
ability Insurance, DHEW, SSA No. > 
Building No. 2, Vitraco Park, St. Thomas, 
Virgin Islands 00801

V I R G I N I A

Supervisor, Disability Determination S e c t i o n ,  

Virginia Department of Vocational Re
habilitation, P.O. Box 1300, Richmond, Vir
ginia 23210

W A S H I N G T O N

Supervisor, Department of Health
Office of Disability Insurance, P.O. Box 23 , 
Olympia, Washington 98504
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W E S T  V I R G I N I A

Assistant Director, Disability Determination 
Services, Vocational Rehabilitation Divi
sion, Mason Building, Second Floor, 1206 
Quarrier Street, Charleston, West Vir
ginia 25301

W I S C O N S I N

Bureau of Social Security Disability Insur- 
, ance, Division of Vocational Rehabilitation, 

Department of Health and Social Services,
F.O. Box 2613, Madison, Wisconsin 53701

W Y O M I N G

Department of Health and Social Services, 
Division of Vocational Rehabilitation, Dis
ability Determination Unit, Room 305, 

, State Office Building, Cheyenne, Wyoming 
82001
Appendix C—Health I n s u r a n c e  C l a i m s

1. Central Office Address 
Medicare records are maintained by the:

Bureau of Health Insurance 
6401 Security Boulevard 
Baltimore, Maryland 21235 
Office Hours are: 8:15—4:45

Records are also maintained by" private 
insurance), organizations who share in admin
istering ptovisions of the health insurance 
program. These private insurance organiza
tions, referred to as carriers and intermedi
aries, are under contract to the Social Secu
rity Administration to perform specific tasks 
in the Medicare program. Addresses for the 
intermediaries may be found under section 
3, and for the carriers under section 4 below.

Health insurance records of the Medicare 
program can be accessed through a regional 
representative oi the Bureau of Health Insur
ance. ■ ~
2. Health Insurance Regional Office Addresses
BOSTON REGION—Connecticut 
Maine, Massachusetts,
New Hampshire, Rhode Island 
Vermont.
John F. Kennedy Federal Building 
Room 1211 ■ . ;  - '
Boston, Massachusetts 02203
Office Hours: 8:30-5:00
NEW YORK REGION—New Jersey,
New York, Puerto Rico, Virgin 
Islands.
20 Federal Plaza—Room 715 
New York, New York 10007 
Office Hours : 8:30-5:00
PHILADELPHIA REGION—Delaware,
District of Columbia, Maryland,
Pennsylvania, Virginia,
West Virginia.
P.O.Box 8788 /
Philadelphia, Pennsylvania 19101 
Office Hours : 8:30-5:00
ATLANTA REGION—Alabama, North 
Carolina, South Carolina,
Florida, Georgia, Kentucky, t - 
Mississippi, Tennessee.
50 Seventh Street, NE.
Room 250
Atlanta, Georgia 30323 
Office Hours: 8:00-430
CHICAGO REGION—Hlinois, 
indiana, Michigan, Minnesota, 
Ohio, Wisconsin.
300 South Wacker Drive 
Room 2800
Chicago, Illinois 60606 
Office Hours: 8:15-4:45
DALLAS regio n—Arkansas, 
Louisiana, New Mexico, 
Oklahoma, Texas.

1114 Comm ree Street—Room 1024 
Dallas, Texas 75202 
Office Hours : 8:00-4:30.
KANSAS CITY REGION—Iowa,
Kansas, Missouri, Nebraska.
New Federal Office Building 
601 East 12th Street—-Room 436 
Kansas City, Missouri 64106 
Office Hours: 8:00-4:45
DENVER REGION—Colorado, Montana, 

North Dakota, South Dakota, Utah, Wyo
ming.

Federal Office Building 
19th and Stout Streets—Room 5416 
Denver, Colorado 80202 
(Mailing Address—Room 11037)
Office Hours: 8:00-4:30
SAN FRANCISCO REGION—American

Samoa, Arizona, California, Guam, Hawaii, 
Nevada.

Federal Office Building—Room 261A 
50 Fulton Street 
San Francisco, California 94102 
Office Hours: 8:00-4:30
SEATTLE REGION—Alaska, Idaho, Oregon, 

Washington
1321 Second Avenue—Room 615 
Mail Stop 630 
Seattle, Washington 98101 
Office Hours: 8:00-4:30

3. Intermediary Addresses (Hospital 
Insurance)

Medicare Coordinator
Blue Cross Blue Shield of Alabama
930 South 20th Street
Birmingham, Alabama 35203
Medicare Coordinator
Assoc. Hospital Service of Arizona
POB 13466 331 West Indian School Rd.
Phoenix, Arizona 85011
V.P. For Medicare and Medical Svcs.
Arkansas Blue Cross Blue Shield 
P.O. Box 2181 601 Gaines St.
Little Rock, Arkansas 72203 
Medicare Claim Administrator 
Aetna Life & Casualty 
2600 Wilshire Blvd.
Los Angeles, California 90057 
Medicare Coordinator 
Blue Cross of Southern Calif.
4777 Sunset Blvd.
Los Angeles, California 90027 
Supply Supervisor 
B/C of Northern Calif.
1950 Franklin St.
Oakland, Calif. 94659 
Medicare Administrator 
Aetna Life & Casualty 
151 Farmington Avenue 
Hartford, Connecticut 06115 
Medicare Coordinator 
Connecticut Blue Cross 
370 Bassett Rd.
North Haven, Connecticut 06473
Medicare Coordinator
Blue Cross Blue Shield of Delaware I
201 West 14th St.
Wilmington, Delaware 19899
Medicare Coordinator 
Group Hospitalization Inc.
550 12th Street, SW.
Washington, D.C. 20224
Medicare Coordinator 
Blue Cross of Florida 
532 Riverside Avenue 
Jacksonville, Florida 32201 
Medicare Claim Administrator 
Aetna Life & Casualty 
121 N. Osceola Ave.
Clearwater, Florida 33517

Medicare Coordinator
Kaiser Foundation Health Plan Inc.
1956 Webster Street, Room 310A
Oakland, Calif. 94612
Assistant Vice President
Blue Shield of Colorado
700 Broadway
Denver, Colorado 80203
Administrator, Medicare Claims Off.
Aetna Life & Casualty
84 Wadsworth Street
Hartford, Connecticut 06106
Medicare Administrator
Travelers Ins. Co.
One Tower Square 10PB 
Hartford, Connecticut 06115 
Bluecross Association 
840 North Lake Shore Dr.
Chicago, Illinois 60611 
Medicare Coordinator 
Illinois Hospital & Health Service I 
227 North Wyman Street 
Rockford, Illinois 61101 
Medicare Claims Admin.
Aetna Life and Casualty
330 Jefferson Bldg.
331 Fulton St. 3 R 
Peoria, Illinois 61602 
Medicare Coordinator 
Bluecross/Blueshield 
310 W. Polk St. 9th Floor 
Chicago, Hlionis 60607 
Medicare Coordinator 
Blue Cross Hospital Service 
120 W. Market St,
Indianapolis, Indiana 46204 
Medicare Administrator 
Hospital Service, Inc. of Iowa 
Liberty Bldg.
Des Moines, Iowa 50307 
Coordinator Provider Admin.
Blue Cross of Georgia/Columbus 
2357 Warm Springs Rd.
Columbus, Georgia 31904 
United Hospitals Service 
Association of Atlanta 
1010 W. Peachtree St., NW.
Atlanta, Georgia 30309 
Administrative Vice President 
Hawaii Medical Service Administration 
1504 Kapiolanl Blvd.
Honolulu, Hawaii 96808 
Medicare Coordinator 
Idaho Hospital Service, Inc.
P.O. Box 7406 1501 Federal Way 
Boise, Idaho 83707 
Medicare Coordinator 
Maine/BC-B/S 
110 Free Street 
Portland, Maine 04101 
Medicare Coordinator 
Maryland Blue Cross, Inc.
700 E. Joppa Road 
Baltimore, Maryland 21204 
Medicare Claims Admin.
Aetna Life & Casualty Co.
400 Mechanics National Tower 
Worcester, Mass. 01608 
Medicare Coordinator Part A 
Massachusetts Hospital Service, Inc. 
100 Summer St.
South Boston, Massachusetts 02l27 
Asst. Vice Pres. Govern. Aff. Dept. 
Michigan Medical Services 
600 Lafayette East Mail Cose No. J104 
Medicare Coordinator 
Minnesota Hospital Service Assoc.
3535 Blue Cross Road 
St. Paul, Minnesota 55111 
Medicare Blue Cross 
Associated Hospitals Service, Inc.' 
Third & Pierce Street 
Sioux City, Iowa 51102
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Medicare Administrator 
Kansas Hospital Association, Inc.
1133 Topeka Avenue, P.O. Box 239 
Topeka, Kansas 66601 
Director, Medicare Division 
Blue Cross Hospital Plan, Inc.
3703 Taylorsville Rd.
Louisville, Kentucky 40205 
Medicare Coordinator 
Louisiana Hospital Service, Inc.
10225 Florida Blvd.
Baton Rouge, La. 70815.
Asst. Vice Pres. Hlth, Ins. Bene.
Mutual of Omaha Insurance Co.
Box 456 Downtown Station
Omaha, Nebraska 68101
Medicare Coordinator
Nebraska Blue Cross Hosp. Serv. Assn.
72nd & Mercy Rd.
Omaha, Nebraska 68103 
Medicare Claims Admin.
Aetna Life & Casualty 
P.O. Box 3077,1535 Vassar St.
Reno, Nevada 89502
Medicare Coordinator
New Hampshire, Vermont Pys. Serv.
2 Pillsbury Street
Concord, New Hampshire 03301
Medicare Coordinator
Hospital Service Plan of New Jersey
33 Washington Street
Newark, New Jersey 07102
Medicare Coordinator
Prudential Ins. Co. of America
P.O. Box 471
Millville, New Jersey 08332
Medicare Coordinator
Mississippi Hosp. & Medical Service
1-55 North, P.O. Box 3614
Jackson, Mississippi 39207
Vice President Government Programs
Blue Shield of Kansas City
201 East Armour Street
Kansas City, Missouri 64141
Vice President
Blue Cross Hospital Service
8000 West Floressant Ave.
St. Louis, Missouri 63136 
Medicare Coordinator 
Blue Cross of Montana 
3360 10th Ave., South 
Great Falls, Montana 59405 
Medicare Coordinator 
Rochester Hospital Service 
41 Chestnut St.
Rochester, New York 14647 
Hospital Plan, Inc.
5 Hopper St.
Utica, New York 13501
Medicare Coordinator
Blue Cross of Western New York, Inc.
298 Main St., Blue Cross Bldg.
Buffalo, New York 14202
Medicare Coordinator
Blue Cross of Central New York, Inc.
344 South Warren St..
Syracuse, New York 13202 
Hosp. Serv. Corp. of Jefferson Co.
158 Stone St.
Watertown, New York 13602 
Vice President Medicare 
North Carolina B/C & B/S 
1830 Durham-Chapel Hill Blvd. 
Durham, North Carolina 27702

Chautauqua Region Hospital Serv, Corp. 
306 Spring Street 
Jamestown, New York 14701
Medicare
Blue Cross of Northeastern N.Y., Inc. 
1251 New Scotland Road 
Slingerlands, New York 12159 
Blue Cross Hospital Plan, Inc.
4150 Belden Village St.
Canton, Ohio 44718 
Associated Hospital Service, Inc.
2400 Market Street 
Youngstown, Ohio 44507 
Medicare Coordinator 
Hosp. Serv. Assn, of Toledo 
3737 Sylvania Ave.
Toledo, Ohio 43623 
Medicare Coordinator 
Blue Cross of Northeast Ohio 
Rear of 823 Prospect Avenue 
Cleveland, Ohio 44115 
Hospital Services, Inc.
7 Public Square 
Lima, Ohio 45801 
Director, Medicare Oper.
Blue Cross Association
P.O. Box 1738,1215 South Boulder
Tulsa, Oklahoma 74102
Medicare Coordinator
Blue Cross of North Dakota
301 Eighth St., South
Fargo, North Dakota 58102
Medicare Coordinator
Blue-Cross of Southwest Ohio
1351 William Howard Taft Road
Cincinnati, Ohio 45206
Medicare Systems & Procedures Div.
Nationwide Insurance Co.
50 W. Gay St.
Columbus, Ohio 43215. „
Medicare Coordinator 
Blue Cross of Central Ohio 
255 East Main St.
Columbus, Ohio 43216 
Director, Medicare Division 
Blue Cross of Greater Philadelphia 
1333 Chestnut Street 
Philadelphia, Penna. 19107 
Project Staff Medicare 
Blue Cross of Western Pennsylvania 
One Smithfield Street 
Pittsburgh, Penn. 15222 
Medicare Coordinator 
Blue Cross of N.E, Pennsylvania 
15 S. Franklin St.
Wilkes Barre, Pennsylvania 18701
Medicare Coordinator Cooperative'De. 
Sequros De Vida De Puerto Rico 
Ave. Munoz Rivera 550 
Hata Rey, Puerto Rico 00900
Medicare Coordinator 
Blue Cross of Rhode Island 
444 Westminster Mall 
Providence, Rhode Island 02901
Medicare Coordinator 
Blue Cross Blue Shield of S.C.
Drawer F Forest Acres Branch 
Columbia, South Carolina 29206
Medicare Coordinator 
Blue Cross of Oregon 
100 SW. Market St.
Portland, Oregon 97201 
Medicare Coordinator 
Blue Cross of Lehigh Valley 
1221 Hamilton St.
Allentown, Pa. 18102 
Medicare Coordinator 
Capital Blue Cross 
100 Pine St. Inside Delivery 
Harrisburg, Pennsylvania 17101

Hospital Service, Inc,
12800 Indian School Road, NE.
Albuquerque, New Mexico 87112
Medicare Coordinator
B/C B/S of Greater NY
622 Third Avenue
New York, New York 10017

President
Inter City Hospitalization Plan 
Foxcroft Square, 9th Floor 
Jenkintown, Penna. 19046 
Medicare Coordinator 
Blue Cross of Utah 
2455 Parleys Way, P.G. Box 270 
Salt Lake City, Utah 84110 
BCB/S of Southwestern Va.
3959 Electric Rd., SW.
Roanoke, Virginia 24045
Manager, Government Programs
Blue Cross and Blue Shield
2015 Staples Mill Road, P.O. Box 27401
Richmond, Virginia 23261
Medicare Coordinator
Blue Cross Washington Alaska, Inc.
601 Broadway 
Seattle, Washington 98122 
Medicare Coordinator 
Parkersburg Hospital Service, Inc.
203 Union Trust Building 
Parkersburg, West Virginia 26101 
Medicare Coordinator 
Wyoming Hospital Service 
4020 House Ave., P.O. Box 2266 
Cheyenne, Wyoming 82001 
Medicare Coordinator 
Memphis Hospital Service Surgical As.
85 N. Danny Thomas Blvd.
Memphis, Tenn. 38101 
Medicare Coordinator 
Blue-Cross Blue Shield of Tenn.
801 Chestnut St.
Chattanooga, Tennessee 37402 
Medicare Admin.
Aetna Life & Casualty 
161 Jefferson Ave. Inside Del.
Memphis, Tenn. 38101 
Office Services
Texas BC BS 14th FI. Rm. 1402
3000 Diamond Park
Dallas, Texas 25247
Social Security Administration
Bureau of Health Insurance
Director, Div. of Direct Reimbursement
6401 Security Boulevard
Room 1A5, East Building
Baltimore, Maryland 21235
Medicare Coordinator Blue Cross
Hospital Service, Inc.
Commerce Square, P.O. Box 1353 
Charleston, West Virginia 25325 
Director of Fed. Programs 
West Virginia Hospital Service, Inc.
20th & Chapline Sts.
Wheeling, West Virginia 26003 
Medicare Administration 
Aetna Life & Casualty Co.
200 West Thomas Bldg.
Seattle, Washington 98119 
Medicare Coordinator 
Associated Hospital Service, Inc.
4115 North Teutonia Ave.
Milwaukee, Wisconsin 53201
4. Carrier Addresses (Supplementary Medical 

Insurance)
Medicare Coordinator 
Blue Cross Blue Shield of Alabama 
930 South 20th Street 
Birmingham, Alabama 35203 
Medicare Claim Admin.
Aetna Life Casualty 
3010 West Fairmount Ave.
Phoenix, Arizona 85017
V.P. for Medicare & Medical Svcs.
Arkansas Blue Cross Blue Shield 
P.O. Box 2181, 601 Gaines St.
Little Rock, Arkansas 72203 
Medicare Coordinator 
California Blue Shield 
400 Second Street 
San Francisco, Calif. 94109
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Medicare Coordinator 
Occidental Life Ins. Co. of Calif. 
p.O. Box 54305 Terminal Annex 
Los Angeles, California 90054 
Assistant Vice President 
Blue Shield of Colorado 
700 Broadway 
Denver, Colorado 80203 
Medicare Administrator 
Travelers Ins. Co.
One Tower Square 10PB 
Hartford, Conn. 06115 
Medicare Administrator 
Aetna Life & Casualty 
151 Farmington Ave.
Hartford, Connecticut 06115 
Medicare Coordinator ,
Connecticut General Life Insurance C.
200 Pratt Street
Meriden, Connecticut 06450
Medicare Coordinator
Blue Cross Blue Shield of Delaware I
201 West 14th St.
Wilmington, Delaware 19899 
Medicare Coordinator 
Medical Service of D.C.
550 12th Street, SW.
Washington, D.C. 20024 
Medicare Coordinator 
Blue Shield of Florida, Inc.
P.O. Box 1798
Jacksonville, Florida 32201 
Group Health Inc.
1320 South Dixie Highway
Coral Gables, Florida 33146
Medicare Administrator
Prudential Ins. Co. of America
>1175 Peachtree St. NE. P.O. Box 7340 Sta.
Atlanta, Georgia 30309
Medicare Claim Admin.
Aetna Life Casualty
1000 Bishop Street, P.O. Box 3947
Honolulu, Hawaii 96813
Medicare
The Equitable Life Assurance Society 
P.O. Box 8048 Hillcrest Plaza Shop.
Boise, Idaho 83*707
Supervisor Continental Casualty Co.
Medicare Benefits' Division
310 South Michigan Ave. 22E
Chicago, Illinois 60604
Medicare Coordinator
Bluecross/Blueshield
310 W. Polk St., 9th Floor
Chicago, Illinois 60607
Assistant Vice Pres. Medicare Dept.
Blue Shield of Indiana 
120 West Market St.
Indianapolis, Indiana 46204 
Assistant Executive Director 
Blue Shield - 
5th Floor Liberty Bldg.
Des Moines, Iowa 50308 
Medicare Administrator _
Kansas Medical Association, Inc.
1133 Topeka Blvd., P.O. 239 
Topeka, Kansas 66601 
Manager ' ^
Metropolitan Life Insurance Co.
1218 Harrodsburg Road, Suite 300 
Lexington, Kentucky 40504 
Manager, Medicare Liaison

American Life Insurance Co.
2330 Canal St., 3rd Floor 
New Orleans, La. 70119 
Medicare Coordinator 
Cnion Mutual Life Insurance Co.
2211 Congress Street 
Portland, Maine 04112 
Medicare Coordinator 
Maryland Blue Shield, Inc.
TOO E. Joppa Road 
Balto., Md. 21204

Medicare Coordinator Part B 
Massachusetts Blue Shield 
100 Summer St.
South Boston, Massachusetts 02127 
Asst. Vice Pres. Govern. Aff. Dept. 
Michigan Medical Services .
600 Lafayette East Mail Cose #  J104 
Detroit, Mich. 48226 
Vice President
Minnesota Medical Services, Inc.
2344 Nicollet Ave.
Minneapolis, Minn. 55404
Vice President Government Programs
Blue Shield, of Kansas City
201 East Armour Street
Kansas City, Missouri 64141
Dir. Medicare Admin.
General American Life Insurance Comp. 
P.O. Box 396
St. Louis, Missouri 63166
Montana Physicians Service
404 Fuller
Helena, Mont. 59601
Asst. Vice Pres. Hlth, Ins. Bene.
Mutual of Omaha Insurance Co.
Box 456 Downtown Station 
Omaha, Nebraska 68101 
Medicare Cl&ims Admin.
Aetna Life & Casualty 
P.O. Box 3077,1535 Vassar St.
Reno, Nevada 89502
Medicare Coordinator
New Hampshire Vermont Pys. Serv.
2 Pillsbury Street 
Concord, New Hampshire 03301 
Medicare Coordinator %
Prudential Ins. Co. of America 
P.O. Box 471
Millville, New Jersey 08332 
Medicare
The Equitable Life Assurance Society 
605 San Mateo SE.
Albuquerque, New Mexico 87108
Director of Med. Part B
Blue Shield of Western New York, Inc.
298 Main Street
Buffalo, New York 14202
Medicate Coordinator
Group Health Insurance, Inc.
227 West 40th Street 
New York, New York 10018 
Medicare Coordinator 
Genesee Valley Medical Care, Inc.
41 Chestnut Street 
Rochester, New York 14604 
Medicare Coordinator 
B/C B/S of Greater N.Y.
622 Third. Avenue 
New York, New York 10017 
Medicare Coordinator 
The Equitable Life Assur. Soc.
1285 Avenue of the Americas 
New York, New York 10013.
Manager
Metropolitan Life Insurance Company
258 Genesee Street
Utica, New York 13502
Senior Vice President
Metropolitan Life Ins. Company
One Madison Avenue
New York, N.Y. 10010
Medicare Coordinator B Division
Prudential Life Insurance Co.
College Village Shopping Center 
Highpoint, North Carolina 27262 
Medicare Coordinator 
Blue Shield of North Dakota 
301 South Eighth Street 
Fargo, North Dakota 58102 
Medicare Systems & Procedures Div. 
Nationwide Insurance Co.
50 W. Gay St.
Cblumbus, Ohio 43215

Department of Institutions 
Social & Rehabilitative Services 
Box 25352 State Capital Station 
Oklahoma City, Oklahoma 73125 
Medicare Claims Admin.
Aetna Life & Casualty 
Glenbrook Center,V140 NW. 63rd St. 
Oklahoma City, Oklahoma 73116 
Medicare Claims Administration 
Aetna Life and Casualty 
1500 SW First Crown Plaza Bldg.
Portland, Oregon 97201
Medicare Coordinator
Pennsylvania Blue Shield
Blue Shield Building
Camp Hill, Pennsylvania, 17011
Social Security Administration
Bureau of Health Insurance
Director, Div. of Direct Reimbursement
6401 Security Boulevard
Room 1A5, East Building
Baltimore, Maryland 21235
Field Director
Equitable Life Assurance Soc.
102 Indian Hills Shopping Ctr.
Cheyenne, Wyoming 82001
Appendix D—Supplemental Security Income 

Claims
1. Addresses for Records

Supplemental Security Income claims 
records are maintained in district and 
branch offices until a decision has been made 
regarding eligibility (see Appendix F ) . If 
payment has been awarded, or the appeal pe
riod has closed on claims with unfavorable 
determinations, the claims records are sent 
to the following locations:

Ulaims for benefits based on age are main
tained in the program centers (see Appendix 
A);

Claims for benefits based on disability or 
blindness are maintained by the Bureau of 
Disability Insurance (see Appendix B).
2. Regional Planning office for Supplemental 

Security Income
BOSTON REGION—Connecticut 
Maine, Massachusetts,
New Hampshire, Rhode Island 
Vermont
John F. Kennedy Federal Building 
Government Center 
Boston, Massachusetts 02203 
NEW YORK REGION—New Jersey,
New York, Puerto Rico, Virgin 
Islands
26 Federal Plaza
New York, New York 10007
PHILADELPHIA REGION—Delaware,
District of Columbia, Maryland 
Pennsylvania, Virginia,
West Virginia 
3535 Market Street 
Philadelphia, Pennsylvania 19101 
ATLANTA REGION—Alabama, North 
Carolina, South Carolina,
Florida, Georgia, Kentucky,
Mississippi, Tennessee 
i>0 Seventh Street, NE.
Atlanta, Georgia 30323 
CHICAGO REGION—Illinois,
Indiana, Michigan, Minnesota,
Ohio, Wisconsin 
300 South Wacker Drive 
Chicago, Illinois 60606 
DALLAS REGION—Arkansas,
Louisiana, New Mexico,
Oklahoma, .Texas 
1114 Commerce Street 
Dallas, Texas 75202 
KANSAS CITY REGION—Iowa,
Kansas, Missouri, Nebraska
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New Federal Office Building 
601 East 12 th  Street 
Kansas City, Missouri 64106 
DENVER REGION—Colorado,
Montana, North Dakota,
South Dakota, Utah,
Wyoming
Federal Office Building
19th & Stout Streets
Denver, Colorado 80202
SAN FRANCISCO REGION—American
Samoa, Arizona, California,
Guam, Hawaii, Nevada
Federal Office Building
50 Fulton Street
San Francisco, California 94102
SEATTLE REGION—Alaska, Idaho,
Oregon, Washington 
1321 Second Avenue 
Seattle, Washington 98101
3. Program. Review Officers for Supplemental 

Security Income
P.O. Box 7385
Corona-Elmhurst, New York 11373
Service area includes:
Connecticut, Maine,
Massachusetts, New Hampshire,
New York, Rhode Island, Vermont
P.O. Box 12808
Philadelphia, Pennsylvania 19108
Service area includes:
Delaware, District of Columbia,
Maryland, New Jersey, Pennsylvania,
West Virginia
P.O. Box 662 
Birmingham, Alabama 
35201
Service area includes:
Alabama, Florida, Georgia,
Kentucky, Mississippi, North 
Carolina, South Carolina,
-Tennessee, Virginia
P.O. Box 7535 
Chicago, Illinois 
60680
Service area includes:
Illinois, Michigan, Ohio,
Wisconsin
P.O. Box 15568 
Kansas City, Missouri 
64106
Service area includes:
Arkansas, Indiana, Iowa, Kansas,
Louisiana, Minnesota, Missouri,
Nebraska, New Mexico, Oklahoma,
Texas
P.O. Box 42516
San Francisco, California
94101
Service area includes:
Alaska, Arizona, California,
Colorado, Hawaii, Idaho,
Montana, Nevada, North Dakota,
Oregon, South Dakota, Utah,
Washington, Wyoming

4. Quality Assurance Field Staff
a. Quality Assurance Officer, New York 

96-05 Horace Harding Expressway 
1st Floor
Flushing, New York 11368
Quality Assurance, Field Staff 
P.O. Box 7385
Corona-Elmhurst, New York 11373
Quality Assurance, Field Staff 
141 Milk Street 
Second Floor
Boston, Massachusetts 02109

b. Quality Assurance Office, Philadelphia. 
Pennsylvania
'  P.O. Box 12808

Philadelphia, Pennsylvania 19108 
Quality Assurance Field Staff 
P.O. Box 8788
Philadelphia, Pennsylvania 19101 
Quality Assurance Field Staff 
2000 Century Plaza, Suite 454 
10632 Little Patuxent Parkway 
Columbia, Maryland 21044 
Oxford Building, Suite 419 
200 Mall Boulevard 
Monroeville, Pennsylvania 15146

c. Quality Assurance, Officer, Birmingham, 
Alabama

P.O. Box 662
Birmingham, Alabama 35201 
Quality Assurance Field Staff 
P.O. Box 662
Birmingham, Alabama 35201 
Quality Assurance Field Staff 
Suite 104 
1102 Kermit Drive 
Nashville, Tennessee 37217 
Quality Assurance Field Staff 
P.O. Box 24268 
Tampa, Florida 33622 
Quality Assurance Field Staff 
Suite 102“
3901 Barrett Drive 
Quality Assurance Field Staff 
Suite 214—D 
1568 Willingham Drive 
College Park, Georgia 30337

d. Quality Assuiaance Officer, Chicago, Illinois
P.O. Box 7534 
Chicago, Hlinois 60680 
Quality Assurance Field Staff 
P.O. Box 7535 
Chicago, Illinois 60680 
Quality Assurance Field Staff 
Cadillac Tower Building 
Room 1102, Eleventh Floor 
65 Cadillac Square 
Detroit, Michigan 48226

e. Quality Assurance Officer, Kansas City,
Missouri 

P.O. Box 15568 
Kansas City, Missouri 64106 
Quality Assurance Field Staff 
P.O. Box 15568 
Kansas City, Missouri 64106 
Quality Assurance Field Staff 
Federal Building 
Room 650 E 
316 Robert Street 
St. Paul, Minnesota 55101 
Quality Assurance Field Staff 
P.O. Box 44804 
Indianapolis, Indiana 46244 
Quality Assurance Field Staff 
AAA Building'
3445 North Causeway Boulevard 
Metairie, Louisiana 70002 
Quality Assurance Field Staff 
725 Dalworth 
Grand Prairie, Texas 75050 
P.O. Box 20490
Oklahoma City, Oklahoma 73120

f. Quality Assurance Officer
San Francisco, California 
P.O. Box 42516
San Francisco. California 94101 
Quality Assurance Field Staff 
P.O. Box 42516
San Francisco, California 94101 
Quality Assurance Field Staff 
Hawthorne Building 
15000 Aviation Boulevard 
First Floor, Room 1—L-12 
Lawndale, California 90261

Quality Assurance Field Staff 
P.O. Box 2638 
Salt Lake City, Utah 84110 
Quality Assurance Field Staff 
P.O. Box 15235 
Lakewood, Colorado 80215 
Quality Assurance Field Staff 
Treatury State Building 
Room 310
2906 Second Avenue, North 
Billings, Montana 59101 
Quality Assurance Field Staff 
4735 E. Marginal Way, South 
Seattle, Washington 98134 
Quality Assurance Field Staff 
FAA Building 
Suite 807
1833 Kalakaua Avenue 
Honolulu, Hawaii 96815

5. Information exchanged between Social 
Security Administration and the S tates be
cause- of the State Supplementation and 
Medicaid provisions of the Supplem ental 
Security Income program is m ain ta in ed  at 
the following State Departments of Public 
Welfare Agency addresses:
Alabama:

Director
Medicaid Services Administration 
304 Dexter
Division of Medical Services 
Montgomery, Alabama 36104 

Alaska:
Director
Division of Children and Family Services 
Data Processing, Pouch H 
Department of Health and Social Services 
Juneau, Alaska 99801 

■Arizona
Director
Department of Economic Security 
P.O. Box 6123 
Phoenix, Arizona 85005 

Arkansas 
Director 
Capital Mall 
Welfare-ESD Building 
Little Rock, Arkansas 72203 

California 
Director
Systems Analyst Branch 
Mail Station 1196 
744 P Street
Sacramento, California 95802 

Colorado 
Director
Department of Social Services 
Information Systems Section 
1575 Sherman Street, Room 114 
Denver, Colorado 80203 

Connecticut 
Director
Connecticut State Welfare D epartm ent 
Systems and Information 
110 Bartholomew Avenue 
Hartford, Connecticut 06115 

Delaware 
Director
Division of Business Administration and 
-General Services

State Hospital Administration Building 
Third Floor Annex 
New Castle, Delaware 19720 

District of Columbia 
Director
Department of Human Resources 
500 First Street, NW 
Room 7080
Washington, D.C. 20001 

Florida 
Chief
HRS Data Center 
P.O. Box 2016 
Jacksonville, Florida 32203

FEDERAL REGISTER, VOL. 40, NO. 167— WEDNESDAY, AUGUST 27, 1975



DEPARTMENT OF HEALTH, EDUCATION, AND WELFARE 38677

Georgia
Director
Division of Benefits Payment 
Department of Human Resources 
Room 404—S 
47 Trinity Avenue 
Atlanta, Georgia 30334 

Hawaii
Director j j g  .
Department of Social Services 
p.O. Box 339 
Honolulu, Hawaii 96809

Idaho
Director
Department of Environmental and Com

munity Services 
Attention: Data Processing 
State House 
Boise, Idaho 83720 

Illinois
Director - 
Bureau of Data Processing 
618 East Washington Street 
Springfield, Illinois 62762 

Indiana
Director of Administrative Services 
Indiana Department of Public Welfare 
State Office Building 
100 North Senate Avenue 
Indianapolis, Indiana 46204 

Iowa
Director
Department of Social and Rehabilitation 

Services 
Fourth Floor
Lucas State Office Building 
Des Moines, Iowa 50319 

Kansas
Director '; ?
Data Processing
Division of Social and Rehabilitation 

Services 
Sixth Floor 
State Office Building 
Topeka, Kansas 66612 

Kentucky .
Data Processing Manager 
Attention: SSI Data Exchange System 
Department of Economic Security 
Capital Annex Building 

Louisiana 
Director
Division of Income Maintenance 
State of Louisiana 
P.O. Box 44065
Baton Rouge, Louisiana 70804 

Maine
Director -i i?
Division of Data Processing 
Department of Health and Welfare 
221 State Street 
Augusta, Maine 04330 

Maryland 
Director
Department of Employment and Social 

Services,
Social Services Administration 
1315 St. Paul Street 
Baltimore, Maryland 21202 

Massachusetts 
Director
Massachusetts Commission for the Blind 
39 Boyleston Street 
Boston, Massachusetts 02116 

Michigan 
Director
Medical and Management Information 

Systems
300 South Capitol Avenue 
Lansing, Michigan 48926 

Minnesota 
Director
Department of Public Welfare
Systems Division
P.O. Box 17038
St. Paul, Minnesota 55117

Mississippi
OMC
State Department of Public Welfare 
Fondren Station 
Box 4321
Jackson, Mississippi 39210 

Missouri 
Director 
Data Processing 
Missouri Division of Welfare 
Broadway State Office Building 
Jefferson City, Missouri 65101 

Montana 
Director
Social and Rehabilitation .Services 
Office of Management and Budget 
Box 1723
Helena, Montana 59601 

Nebraska 
Director 
Data Processing 
Department of Public Welfare 
Fourth Floor 
1526 K Street 
Lincoln, Nebraska 68508 

Nevada 
, Director

Nevada State Department of Welfare 
251 Jeanell
Carson City, Nevada ¿9701 

New Hampshire 
Director
State of New Hampshire 
Departmet of Health and Welfare 
Division of Welfare—Claims 
Processing Unit 
8 Loudon Road
Concord, New Hampshire 03301 

New Jersey 
Director
New Jersey Health Services 
Program, title XVI 
33 Washington Street 
P.O. Box 320
Newark, New Jersey 07102 

New Mexico 
Director
Public Assistance Agency 
Box 2348—Supplemental Security Co

ordinator
Sante Fe, New Mexico 87501 

New York 
Director
New York State—Department of Social 

Services
Income Maintenance Section 
1450 Western Avenue 
Albany, New York 12203 

North Carolina 
Director
North Carolina Department of Human 

Resources
Social Services Division s
Data Processing Section 
325 North Salisbury Street 
Raleigh, North Carolina 27603 

North Dakota
Social Services Board 
Capitol Grounds 
Capital Building, 16th Floor 
Bismarck, North Dakota 58501 

Ohio
Director
Ohio Department of Public Welfare 
State Office Tower—38th Floor 
30 East Broad Street 
Columbus, Ohio 43215 
Attention: SDX Coordinator 

Oklahoma 
Director

„Department of Institutions 
Social and Rehabilitation Services 
Management Information Division 
PD. Box 25352
Oklahoma City, Oklahoma 73125 

Oregon
Director
Public Welfare Division 
Public Service Building 
Salem, Oregon 97310

Pennsylvania
Director, Bureau of Policy 
Office of Income Maintenance 
Health and Welfare Building 
6th and Forster Streets—4th Floor 
Harrisburg, Pennsylvania 17120 

Rhode Island 
Director
Aime J. Forand Building 
600 New London Avenue 
Cranston, Rhode Island 02920 

South Carolina 
Director
Data Processing Operations 
South Carolina Department of Social 

Services 
P.O. Box 1520
Columbia, South Carolina 29202 

South Dakota 
Director
State Department of Social Services 
Director of Social Welfare 
State Office Building No. 1 
Pierre, South Dakota 57501 

Tennessee 
Director
Department of Public Welfare 
Cl—103 Central Service Building 
Nashville, Tennessee 37219 

Texas
Director
Texas Department of Public Welfare 
Data Systems Division 
John H. Reagan Building 
Room G-09 
Austin, Texas 78701 

Utah
Director
Office of Administrative Services 
EDP and Systems 
231 East 4th South 
Empire Building 
Salt Lake City, Utah 84111 

Vermont
AABD/ANFC Director 
Agency of Human Services 
Department of Social Welfare 
Montpelier, Vermont 05602 

Virginia
Director
Bureau of Management Systems 
Department of Welfare and Institutions 
429 South Belvidere Street 
Richmond, Virginia 23220 

Washington 
Director 
Data Audit 
Mailstop 16-2 
P.O. Box 1788
Olympia, Washington 98504 

West Virginia 
Director
State of West Virginia Department of 

Welfare
State Office Building No. 6 
1900 East Washington Street 
Charleston, West Virginia 25305 

Wisconsin 
Director
Division of Family Services 
1 West Wilson Street 
Room 341
Madison, Wisconsin 53702 

Wyoming
Director of Finance and Accounting 
Department of Health and Social Serv

ices
State Office Building West 
Cheyenne, Wyoming 82002

Appendix E—Federal Coal Mine Health and 
and Safety Act Claims (Black Lxjng)
Black lung records are maintained by the 

Bureau of Disability Insurance, Baltimore, 
Maryland 21241. Office hours: 8:20am- 
4:50pm
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Appendix P—Social Security Administration 
Field Operations

1. Social Security District and Branch Offices
The addresses and telephone numbers of 

social security district and branch offices 
may be found listed in local telephone direc
tories under Social Security Administration 
or under United States Government, Depart
ment of Health, Education, and Welfare, So
cial Security Administration.

Office Hours—varied.
2. Regional Representative (Field) Office

Addresses
BOSTON REGION—Connecticut, Maine,

Massachusetts, New Hampshire, Rhode Is
land, Vermont.

John F. Kennedy Federal Building 
Government Center, Room 1109 
Boston, Massachusetts 02203 
Office Hours—8:30-5:00.
NEW YORK REGION—New Jersey, New York, 

Puerto Rico, Virgin Islands.
26 Federal Plaza, Room 737 
New York, New York 10007 
Office Hours—8:30-5:00
PHILADELPHIA REGION—Delaware, District 

of Columbia, Maryland, Pennsylvania, Vir
ginia, West Virginia.

3535 Market (Street 
P.O. Box 8788
Philadelphia, Pennsylvania 19101 
Office Hours—8:00-4:30.
ATLANTA REGION—Alabama, North 
Carolina, South Carolina,
Florida, Georgia, Kentucky, - 
Mississippi, Tennessee.
50 Seventh Street, NE.
Room 129
Atlanta, Georgia 30323 
Office Hours—8:00-4:30 
CHICAGO REGION—Illinois,
Indiana, Michigan, Minnesota,
Ohio, Wisconsin.
300 South Wacker Drive 
Chicago, Illinois 60606 
CLEVELAND REGION—Michigan,
Ohio.
14600 Detroit Avenue 
6th Floor, Room 100 
Cleveland, Ohio 44107 
Office Hours—8:15-4:45 
DALLAS REGION—Arkansas,
Louisiana, New Mexico,
Oklahoma, Texas.
1114 Commerce Street 
Sixth Floor
Dallas, Texas 75202 - /
Office Hours—8:15-4:45 
KANSAS CITY REGION—Iowa,
Kansas, Missouri, Nebraska.
New Federal Office Building 
601 East 12th Street 
Kansas City, Missouri 64106 
Office Hours—8:00-4:45 
DENVER REGION—Colorado,
Montana, North Dakota,
South Dakota, Utah,
Wyoming.
Federal Office Building 
19th & Stout Streets 
Room 9017
Denver, Colorado 80202 
Office Hours—8:00-4:30 
SAN FRANCISCO REGION—
American Samoa, Arizona 
California, Guam, Hawaii,
Nevada.
Federal Office Building 
50 Fulton Street 
San Francisco, California 94102 
Office Hours—-8:00-4:30

SEATTLE REGION—Alaska,
Idaho, Oregon, Washington.
1321 Second Avenue 
Arcade Plaza Building 
Seattle, Washington 98101 
Office Hours—8:00-4:30

3. Reconciliation and Analysis Units
Thesd addresses service the regions set out 

in 2 above.
150 Causeway Street
Boston, Massachusetts 02114
Room 1014
199 Church Street
New York, New York 10007
P.O. Box 12900
401 North Broad, Room 426
Philadelphia, Pennsylvania 19108
P.O. Box 851
65 Bagby Drive
Birmingham, Alabama 32501
P.O. Box 6880
165 Canal Street
Chicago, Illinois 60606
Room 100
14725 Detroit Avenue
Cleveland, Ohio 44107
P.O. Box 15648
601 East 12th Street
Kansas City, Missouri 64106
Suite 215
Bruce Towers
2101 South Inter-Regional Highway 
Austin, Texas 78741
1391 Carr Street 
Lakewood, Colorado 80215
Second Floor
620 Folsom Street
San Francisco, California 94107
M/S 1401
Arcade Building, Fourth Floor 
1319 Second Avenue 
Seattle, Washington 98101

4. Teleservice Centers
ATLANTA 
P.O. Box 54327 
Sixth Floor
730 Peachtree Street, NE.
Atlanta, Georgia 30308
BERKELEY 
2000 Center Street 
Room 420
Berkeley, California 94704
BOSTON 
Room 806
U.S. Post Office & Courthouse Building
Devonshire Street
Boston, Massachusetts 02109
CHICAGO
2211 West 95th Street 
Chicago, Illinois 60643
CLEVELAND 
11901 Berea Road 
2nd Floor
Cleveland, Ohio 44111
FT. LAUDERDALE
P.O. Box 8888
308 N.E. 3rd Avenue
Ft. Lauderdale, Florida 33310
HOUSTON 
2472 Bolsover 
Houston, Texas 77005
LAUREL
Stewart Village Shopping Center 
Route 198
Laurel, Maryland 20810
LOS ANGELES
419 South Hill Street
Los Angeles, California 90013

NEW ORLEANS
31st Floor
Plaza Towers
1001 Howard Avenue
New Orleans, Louisiana 70113
PASSAIC
29 Howe Avenue
Passaic, New Jersey 07056
TAMPA
P.O. Box 22627
4810 North Howard Avenue
Tampa, Florida 33622
UPPER DARBY
6801 Ludlow Street
2nd Floor
Upper Darby, Pennsylvania 19082 
PHOENIX
3424 North Central Avenue 
P.O. Box 7370 
Phoenix, Arizona 85011 
SAN DIEGO 
P.O. Box 81387
San Diego, California 92138

A p p e n d i x  G—B u r e a u  o f  H e a r i n g s  and 
A p p e a l s

The Bureau of Hearings and Appeals is 
charged with the responsibility for making 
decisions on appeals taken above the recon
sideration le^el by claimants for retirement, 
survivors, disability, supplemental security, 
medicare, or black lung benefits.

Files for cases awaiting action by the Ap
peals Council based on the claimants’ request 
for Council review and records of hearings 
decisions by Administrative Law Judges are 
maintained at the Bureau headquarters. The 
address is:
Bureau of Hearings and Appeals 
801 North Randolph Street 
Arlington, Virginia 22203 

Members of the Appeals Council may also 
hear testimony in a particular case at one of 
the following Appeals Centers:
In the Philadelphia Region:
Bureau of Hearings and Appeals 
Appeals Center 
P.O. Box 8788
Philadelphia, Pennsylvania 19101
In the Atlanta Region:
Bureau of Hearings and Appeals 
Appeals Center 
Room 440
1365 Peachtree Street, N.E.
Atlanta, Georgia 30309
In the Dallas Region:
Bureau of Hearings and Appeals 
Appeals Center 
Suite 1420
Corrigan Tower Building 
212 North St. Paul Street 
Dallas, Texas 75201
In the San Francisco Region:
Bureau of Hearings and Appeals
Appeals Center
3rd Floor
111 Ellis Street
San Francisco, California 94102

Files for cases awaiting hearings or deci
sions by Administrative Law Judges based 
on requests for a hearing submitted by claim
ants are housed in various offices depending 
on the type of the benefit claimed and the 
status of the hearing request.

When hearings are requested in c l a i m s  

for supplemental security income b e n e f i t s  

or the issue involves both supplemental se
curity income benefits and regular s o c i a l  se
curity benefits, prior to the submittal of the 
cases to the Hearing Examiners or A d m i n i s 

trative Law Judges, the cases are r e v i e w e  

to assure that they are ready for the h e a r i n g s  

at one of the following Development Cen
ters:
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In the Boston Region:
Bureau of Hearings and Appeals
Development Center
Boom 1309
150 Causeway Street
Boston, Massachusetts 02114
In the New York Region:
Bureau of Hearings and Appeals 
Development Center 
15th Floor 
250 Broadway •
New York, New York 10007 
In the Philadelphia Region:
Bureau of Hearings and Appeals 
Development Center 
P.O. Box 13825
Philadelphia, Pennsylvania 19101 
In the Atlanta Region:
Bureau of Hearings and Appeals
Development Center
Room 625 ■■■-■' ■ •' „■ \ -v, .
50 Seventh Street, N.E.
Atlanta, Georgia 30323 
In the Chicago Region:
Bureau of Hearings and Appeals 
Development Center 
Room 510 . .
One North Wacker Drive 
Chicago, Illinois 60606 
In the Dallas Region:
Bureau of Hearings and Appeals 
Development Center 
Suite 1420
Corrigan Tower Building 
212 North St. Paul Street 
Dallas, Texas 75201 
In the Kansas City Region:
Bureau of Hearings and Appeals 
Development Center 
3rd Floor
1735 Baltimore Avenue 
Kansas City, Missouri 64108 
In the Denver Region:
Bureau of Hearings and Appeals 
Development Center ,
4th Floor
Rio Grande Building 
1531 Stout Street 
Denver, Colorado 80202 
In the San Francisco Region:
Bureau of Hearings and Appeals 
Development Center 
5th Floor 
111 Ellis Street
San Francisco, California 94102 
In the Seattle Region:
Bureau of Hearings and Appeals
Development Center-
Room 1856
915 Second Avenue
Seattle, Washington 98174

Similarly, when hearings are requested in 
claims for black lung benefits or the issue 
involved is common to both black lung and 
social security benefits, prior to the submittal 
of the cases to the Administrative Law 
Judges, the cases are reviewed to assure that 
they are ready for the hearings at the fol
lowing office:
Bureau of Hearings and Appeals 
Black Lung Center 
Post Office Box 3168 
Catonsville, Maryland 21228

When the Development Center or Black 
Lung Center has completed work on the 
cases, they are sent to the appropriate of
fices for the hearings by the Hearing Ex
aminers or the Administrative Law Judges. 
Cases prepared for hearing by the Program 

enters and the Division of International 
aerations (see Appendix A) or the Bureau 

0 Disability Insurance (see Appendix B) 
e also sent to these offices. The selection of 
6 °®ce is based on the Region and the

District Office Service Area in which the ap
pellant claimant lives. The Regions, the ad
dresses of the Administrative Law Judges and 
the District Office Service Areas from which 
the Judges accept cases are listed below. 
Correspondence should be addressed to the 
Bureau of Hearings and Appeals, Administra
tive Law Judge at the appropriate address.
In the BOSTON REGION 
Room 1311 
150 Causeway Street 
Boston, Massachusetts 02114 
For the.following district offices 
MASSACHUSETTS: Boston, Cambridge,

Chelsea, Fitchburg, Framingham, Haver
hill, Lawrence, Lowell  ̂Lynn, Malden, Nor
wood, Quincy, Roxbury, Salem, Waltham, 
Worcester 

Room 331
U.S. Post Office and 
Federal Building 
135 High Street 
Hartford, Connecticut 06101 
For the following district offices 
CONNECTICUT: Bridgeport, Hartford, Meri

den, New Britain, New Haven, Stamford, 
Torrington, Waterbury 

MASSACHUSETTS: Holyoke,
Pittsfield, Springfield 
25 Lowell Street
Manchester, New Hampshire 03101 
For the following district offices 
MAINE: Augusta, Bangor,
Lewiston, Portland,
Presque Isle
NEW HAMPSHIRE: Concord,
Littleton, Manchester,
Nashua, Portsmouth 
VERMONT: Burlington,
Montpelier, Rutland 
8th Floor, Howard Building
10 Dorrance Street 
Providence, Rhode Island 02903 
CONNECTICUT: New London,
Willimantic
MASSACHUSETTS: Attleboro,
Brockton, Fall River, New 
Bedford
RHODE ISLAND: Pawtucket,
Providence
In the NEW YORK REGION 
Room 401
11 North Pearl Street 
Albany, New York 12207
NEW YORK: Abany, Glens Falls,
Gloversville, Kingston,
Newburgh, Plattsburgh,
Poughkeepsie, Schenectady,
Troy
Room 1201 
175 Remsen Street 
Brooklyn, New York 11201 
NEW YORK: BROOKLYN:
Avenue X, Boro Hall,
Bushwick, East New York,
Flatbush 
Room 550
1 West Genesee Street 
Buffalo, New York 14202 
NEW YORK: Batavia, Buffalo,
Jamestown,-Kenmore, Niagara 
Falls, Olean, Rochester,
Room 402, Ferry Building 
1800 D$vis Street, East 
Camden, New Jersey 08104 
NEW JERSEY: Atlantic City,
Bridgeton, Camden 
Room 700, Housing 
Investment Building 
416 Ponce de Leon Avenue 
Hato Rey, Puerto Rico 00918

MAILING ADDRESS:
G .P.O. 6042
San Juan, Puerto Rico 00936 
PUERTO RICO: Arecibo,
Bayamon, Caguas, San Juan 
VIRGIN ISLANDS: St. Thomas 
Room 704, Title Guarantee 
Building
90-04 161st Street 
Jamaica, New York 11432 
NEW YORK : Flushing, Freeport, 
Jackson Heights: Downtown; 
Jamaica
Room 6A, Western Federal 
Building
19 West McKinley Street 
Mayaguez, Puerto Rico 00708 
MAILING ADDRESS:
G.P.O. Box V
Mayaguez, Puerto Rico 00708 
PUERTO RICO : Mayaguez 
Room 1230 
24 Commerce Street 
Newark, New Jersey 07102 
NEW JERSEY: East Orange, 
Hackensack, Irvington,
Jersey City, Montclair,
Morristown, Newark, Passaic, 
Paterson
Room 3138, Federal Building
26 Federal Plaza
New York, New York 10007
NEW YORK: Bronx: East Bronx,
North Bronx, South Bronx;
Manhattan : Downtown, Midtown,
Uptown, Washington Heights;
Staten Island
Vendrell Building
Hostos Avenue, Corner
Ramon Powers Street
Ponce, Puerto Rico 00701
PUERTO RICO: Ponce
Room 200, Tinker National
Bank Building
180 East Main Street
Smith town, New York 11787
NEW YORK: Huntington
Station, Mineola, Patchogue
Room 212, Midtown Plaza Building
700 E. Water Street
Syracùse, New York 13210
NEW YORK : Auburn, Binghamton,
Elmira, Geneva, Ogdensburg,
Oneonta, Oswego, Syracuse,
Utica, Watertown 
Room 205, Carroll 
428 E. State Street 
Trenton, New Jersey 08608 
NEW JERSEY: Asbüry Park, 
Elizabeth, New Brunswick,
Perth Amboy, Trenton 
Room 105
237 Mamaroneck Avenue 
White Plains, New York 10605 
NEW YORK: New York City, New 
Rochelle, White Plains,
Yonkers
In the PHILADELPHIA REGION 
Room 230, The Rotunda 
711 West 40th Street 
Baltimore, Maryland 21211
MARYLAND: Baltimore, Glen 
Bur nie, Towson 
14 Piedmont Street 
Bristol, Virginia 24201 
Room 1019, U.S. Courthouse 
and Federal Building 
Charleston, West Virginia 25301 
WEST VIRGINIA: Beckley, 
Charleston» Logan, Parkersburg
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Room 202, Citizens 
Commonwealth Center 
300 Preston Avenue 
Charlottesville, Virginia 22901 
VIRGINIA: Charlottesville, 
Lynchburg, Staunton 
1011 Sixty Avenue 
Huntington, West Virginia 25701 
KENTUCKY: Ashland, Pikeville 
WEST VIRGINIA: Huntington 
Room 309, Fox Square Pavilion 
Old York Road a t Wyncote 
Jenkintown, Pennsylvania 19046 
PENNSYLVANIA: Allentown, 
Bristol, Easton,
Norristown; Philadelphia 
Northeast, Reading 
Room 213, Federal Building 
P.O. Box 1031
Johnstown, Pennsylvania 15901 
PENNSYLVANIA: Altoona, Du Bois, 
Greensburg, Indiana, Johnstown 
Room 1306,, Jefferson Building 
1015 Chestnut Street 
Philadelphia, Pennsylvania 19107 
DELAWARE: Dover, Wilmingtori 
PENNSYLVANIA: Chester, 
Harrisburg, Lancaster,
Philadelphia: Downtown, 
Germantown, West, West Chester, 
York
Room 2219, Federal Building 
1000 Liberty Avenue 
Pittsburgh, Pennsylvania 15222 
PENNSYLVANIA: Ambridge, Butler, 
Erie, McKeesport, New Castle,
New Kennsington, Oil City; 
P ittsburgh: Downtown, East, 
Sharon, Uniontown, Washington 
WEST VIRGINIA: Clarksburg, 
Morgantown, Wheeling 
Room 9225, Federal Building 
400 North 8th Street 
Richmond, Virginia 23240 
VIRGINIA: Newport News,
Norfolk, Petersburg,
Richmond: Downtown 
2601 Franklin Road, S.W.
(Side Entrance)
Roanoke, Virginia 24014 
VIRGINIA: Covington,
Danville, Roanoke
WEST VIRGINIA: Bluefield,
Welch
Room 730
1325 G Street, N.W.
Washington, D.C. 20005 
DISTRICT OF COLUMBIA: 
Washington: Downtown, 
MARYLAND: Camp Springs, 
Cumberland, Frederick,
Salisbury, Silver Spring 
PENNSYLVANIA: Chambersburg 
VIRGINIA: Alexandria,
Winchester
WEST VIRGINIA: FOREIGN - 
CLAIMS excep t Philippine 
Islands
PENNSYLVANIA: Hazelton, 
Pottsville, Stíranton,
Sunbury, Wilkes-Barre, 
Williamsport
In  the ATLANTA REGION  
514 Peachtree 
25th Building 
1720 Peachtree Street, N.W.
Atlanta, Georgia 30309 
GEORGIA: Athens; Atlanta: 
Downtown, Augusta: Downtown, 
Decatur, East Point,
Gainesville, La Grange,
Marietta

Room 420, Shel-Al Building 
11 West Oxmoor Road 
Birmingham, Alabama 35209 
ALABAMA: Anniston,
Bessemer; Birmingham:
Downtown, Gadsden, .
Tuscaloosa 
285-C Meeting Street 
Charleston, South Carolina 29401 
GEORGIA: Savannah:
Downtown 
SOUTH CAROLINA:
Charleston 
Suite 302
901 Elizabeth Avenue 
Charlotte, North Carolina 28204 
NORTH CAROLINA: Asheville; 
Charlotte: Downtown,
Gastonia, Hickory, Salisbury, 
(Statesville)
SOUTH CAROLINA: Rock Hill 
Suite 6300, 6300 Building 
Eastgate Center 
Chattanooga, Tennessee 37411 
ALABAMA: Huntsville 
GEORGIA: Rome 
TENNESSEE: Chattanooga 
Room 221, Middleburg Plaza 
2712 Middleburg Drive 
Columbia, South Carolina 29204 
SOUTH CAROLINA: Columbia,” 
Florence, Greenwood,
Room 112, Shoals Office 
Building .... •' ' v -
412 South Court Street 
Florence, Alabama 35630 
ALABAMA: Decatur, Florence 
MISSISSIPPI: Columbus,
Tupelo
1200 West Bessemer Square 
Building
1215 West Bessemer Avenue 
Greensboro, North Carolina 27408 
NORTH CAROLINA: Greensboro, High 
Point, (Mount Airy), Winston-Salem 
Suite 116, The 300 Building 
University Ridge 
Greenville, South Carolina 29601 
SOUTH CAROLINA: Anderson, 
Greenville, Spartanburg 
301 Humble Avenue 
Hattiesburg, Mississippi 39401 
MISSISSIPPI: Hattiesburg 
Executive Building 
802 North State Street 
Jackson, Mississippi 39201 
MISSISSIPPI: Greenville,
Greenwood,»Jackson, Meridian, 
Vicksburg
Room 2809, Art Museum Drive 
Jacksonville, Florida 32207 
FLORIDA: Gainesville;
Jacksonville: Downtown,
Tallahassee
GEORGIA: Thomasville 
Valdosta, Wayoross 
East Gate Plaza 
1420B East Stone Drive 
Kingsport, Tennessee 37664 
TENNESSEE: Johnson City 
VIRGINIA: Bristol 
Suite 300, Appalachian 
National Life Building 
318 Cumberland Avenue, S.W. 
Knoxville, Tennessee 37902 
TENNESSEE: Knoxville 
Room 206, The Bakhaus Building 
1500 West Main Street 
Lexington, Kentucky 40505

KENTUCKY: Corbin, Frankfort, 
Hazard, Lexington 
Room 600, Bank of Louisville 

Building
510 West Broadway 
Louisville, Kentucky 40202 
INDIANA: New Albany 
KENTUCKY: Campbellsville, 
Elizabethtown; Louisville: 
Downtown
Room 813, Southern Trust
Building
682 Cherry Street
Macon, Georgia 31201
GEORGIA: Albany, Columbus,
Macon
407 Dermon Building 
46 North 3rd Street 
Memphis, Tennessee 38103 
TENNESSEE: Dyersburg,
Jackson; Memphis: Downtown 
12th Floor, Roberts Building 
28 West Flagler Street 
Miami, Florida 33130 
FLORIDA: Fort Lauderdale: 
Downtown, Hollywood, Miami: 
Downtown, North; Miami Beach, 
West Palm Beach 
Room 407, Commerce Building 
118th North Royal Street 
Mobile, Alabama 36602 
ALABAMA: Mobile: Downtown 
FLORIDA: Panama City, 
Pensacola
MISSISSIPPI: Gulfport 
Room 109, McDonough Building 
770 South McDonough'S tree t  
Montgomery, Alabama 36104 
ALABAMA: Dothan, Montgomery, 
Selma 
Room 816
1717 West End Avenue 
Nashville, Tennessee 37203 
TENNESSEE: Columbia, 
Cookeville
Room 206, Ambassador Building 
5800 Diplomat Circle 
Orlando, Florida 32810 
FLORIDA: Daytona Beach, 
Melbourne, Orlando 
Building 1301 Broadway 
Paducah, Kentucky 42001 
ILLINOIS:
KENTUCKY: Bowling Green, 
Hopkinsville, Owensboro,
Paducah
3824 B arrett Drive 
Raleigh, North Carolina 27609 
NORTH CAROLINA: Durham, 
Fayetteville, Goldsboro, 
Greenville, New Bern, Raleigh, 
Rocky Mount, Wilmington 
707 Barnett Bank Building 
1000 North Ashley Drive 
Tampa, Florida, 33602 
FLORIDA: Clearwater, Fort 
Myers, Lakeland, St. Petersburg, 
Sarasota, Tam pa: Downtown 
In the CHICAGO REGION 
Room 1430, Mid-Continental 
Plaza
55 East Monroe Street 
Chicago, Illinois 60603 
ILLINOIS: Aurora, Champaign; 
Chicago: Loop, Near Northwest, 
Near Southwest, South, West: 
Danville, Elgin, Elmwood Park, 
Harvey, Joliet, Kankakee^ North 
Riverside 
Room 406
2376 East 71st Street 
Chicago, Illinois 60649
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ILLINOIS: Chicago: East, 
Southeast
INDIANA: Gary, Hammond, 
Michigan City
MICHIGAN: Benton Harbor 
Room 6409, Federal Office 
Building 
550 Main Street 
Cincinnati, Ohio 45202 
KENTUCKY: Covington 
OHIO: Cincinnati:
Downtown, North; Dayton: 
Downtown, Hamilton,
Portsmouth
1919 Superior Building
815 Superior Street, N.E,
Cleveland, Ohio 44114 
OHIO: Akron: Downtown, 
Ashtabula, Canton; Cleveland: 
Downtown, Heights, West, East 
Liverpool, Lorain, Mansfield,
New Philadelphia, Sandusky, 
Steubenville; Toledo: Downtown; 
Warren, Youngstown 
Room 1006, LeVeque Lincoln 
Tower
50 West Broad Street 
Columbus, Ohio 43215 
OHIO: Chillicothe;
Columbus: Downtown, Findlay, 
Lima, Marietta, Marion,
Newark, Piqua, Springfield, 
Zanesville
Room 2600, Broderick Tower 
Woodward Avenue at Grand 
Circus Park
Detroit, Michigan 48226 
MICHIGAN: Ann Arbor,
Dearborn; Detroit: Downtown, 
East, Southwest 
Room 1330, State National 
Bank Building 
1603 Orrington Avenue 
Evanston, Illinois 60201 
ILLINOIS: Chicago: North, 
Northwest; Evanston,
Rockford, Sterling,
Waukegan 
Room 2 1 0
4th and Vine Street r 
Evansville, Indiana 47708 
ILLINOIS: Carbondale,
Harrisburg, Mount Vernon 
INDIANA: Evansville,
Vincennes
KENTUCKY
432 North Saginaw Street 
Flint, Michigan 48502 
MICHIGAN: Bay City, Flint,
Port Huron, Saginaw
Room 400, Commerce Building 
127 West Berry Street 
Fort Wayne, Indiana 46802 
INDIANA: Elkhart, Fort 
Wayne, Marion, Muncie, South 
Bend
OHIO: Defiance 
415 South Washington Street 
Green Bay, Wisconsin 54301 
MICHIGAN: Escanaba,
Marquette
WISCONSIN: Appleton, Green 
Bay, Wausau 
4720 Kinsway Drive 
Indianapolis, Indiana 46205 
INDIANA: Anderson,
Bloomington, Columbus, 
Indianapolis: Downtown;
Kokomo, Lafayette, Madison, 
Richmond, Terre Haute

Room 900, Washington Square 
Building
109 West Michigan Avenue 
Lansing, Michigan 48933 
MICHIGAN: Battle Creek,
Grand Rapids, Jackson, 
Kalamazoo, Lansing, Mount 
Pleasant, Muskegon,
Traverse City 
Room 800
735 West Wisconsin Avenue 
Milwaukee, Wisconsin 53233 
WISCONSIN: Eau Claire, Fond 
de Lac, Janesville, Kenosha,
La Crosse, Madison, Milwaukee: 
North, South; Oshkosh, Racine, 
Sheboygan, Waukesha, Wisconsin 
Rapids
830 Plymouth Building 
12 South 6 th  Street 
Minneapolis, Minnesota 55402 
MINNESOTA: Austin, Bemidjl, 
Duluth, Hibblhg, Mankato, 
Marshall; Minneapolis: Down
town; Rochester, St. Cloud,
St. Paul, Winona 
WISCONSIN: Superior 
Room 206, Leisy Building 
326 S.W. Adams Street 
Peoria, Illinois 61602 
ILLINOIS: Bloomington,
Decatur, Galesburg, Peoria,
Peru, Springfield
North Park Plaza
17117 West Nine Mile Road
Southfield, Michigan 48075
MICHIGAN: Detroit: Highland
Park,..Northwest; Pontiac,
Roseville
In the DALLAS REGION 
Room 302, Patio Plaza 
500 Marble Avenue, NE. 
Albuquerque, New Mexico 87110 
NEW MEXICO: Albuquerque, 
Farmington, Roswell,
Santa Fe- 
TEXAS: El Paso 
3744 Government Street 
Alexandria, Louisiana 71301 
LOUISIANA: Alexandria, 
Lafayette, Lake Charles,
Monroe, Shreveport 
1885 Wooddale Boulevard 
Baton Rouge, Louisiana'70806 
LOUISIANA: Baton Rouge: 
Downtown 
8th Floor
1512 Commerce Street 
Dallas, Texas 75201 
OKLAHOMA
TEXAS: Dallas: Downtown; 
Longview, Lufkin, Paris,
Sherman, Texarcana, Tyler - 
Room 270, Central Mall 
5111 Rogers Avenue 
Fort Smith, Arkansas 72901 
ARKANSAS: Fayetteville, Fort 
Smith
Room 9A35, Federal Office
Building
819 Taylor Street
Fort Worth, Texas 76102
TEXAS: Abilene, Fort Worth,
Odessa, San Angelo, Temple,
Waco
Room 209, Bellfort Square 
Building
6711 Bellfort Boulevard 
Houston, Texas 77017 
TEXAS: Beaumont, Bryan, 
Galveston; Houston: Downtown, 
Pasadena, Port Arthur

Suite 103, Tanglewood 
Professional Building 
7509 Cantrell Road 
Little Rock, Arkansas 72207 
ARKANSAS: El Dorado,
Forest City, Hot Springs 
National Park, Jonesboro, Little 
Rock, Pine Bluff 
Room 204, Federal Office 
Building
3rd Street and Carl Albert 
Parkway
McAlester, Oklahoma 74501 
OKLAHOMA: McAlester,
Muskogee
2nd Floor, Oil and Gas 
Building
1100 Tulane Avenue 
New Orleans, Louisiana 70112 
LOUISIANA: Houma, New 
Orleans: Downtown 

' Suite 416, 50 Penn Place 
Northwest 50th and 
Pennsylvania
Oklahoma City, Oklahoma 73118 

^  OKLAHOMA: Ardmore, Enid, Lawton, 
Oklahoma City 
TEXAS: Amarillo, Lubbock,
Wichita Falls
Room 222, Castle Hills
Executive Plaza
1015 Jackson Keller Road
San Antonio, Texas 78213
TEXAS: Austin, Brownsville,
Corpus Chrlstl, Laredo,
MoAllen; San Antonio: Downtown,
Victoria
3rd Floor, Columbia Building 
2651 East 21st Street 
Tulsa, Oklahoma 74114 
OKLAHOMA: Tulsa 
In the KANSAS CITY REGION 
Room 621, Federal Building 
210 Walnut Street 
Des Moines, Iowa 50309 
ILLINOIS: Rock Island 
IOWA: Burlington, Cedar 
Rapids, Creston, Davenport,
Des Moines, Dubuque, Fort 
Dodge, Mason City, Ottumwa,
Waterloo
Room 1201, Federal Office 
Building
911 Walnut Street 
Kansas City, Missouri 64106 
KANSAS: Kansas City, Topeka 
MISSOURI: Independence,
Jefferson City, Joplin; Kansas 
City: Kansas City; Moberly,
St. Joseph, Sedalia, Springfield 
980 South 72nd Street 
Omaha, Nebraska 68114 
IOWA: Sioux City 
NEBRASKA: Grand Island,
Lincoln, Norfolk, North 

, Platte, Omaha 
Room 1427 
210 North 12th Street 
St. Louis, Missouri 63101 
ILLINOIS: Alton; East St.
Louis: Downtown, Quincy 
MISSOURI: Cape Girardeau,
Clayton, Hannlbalr 
Poplar Bluff, St. Louis:
Downtown, South Side;
102 Woodlawn Building 
400 North Woodlawn 
Wichita, Kansas 67208
KANSAS: Dodge City, Hays, Hutchinson, 

Independence, Pittsburg, Salina, Wichita
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In  the DENVER REGION  
Suite 502, Presidential Tower 
1050 17th Street 
Denver, Colorado 80202
COLORADO: Alamosa, Colorado Springs; 
Denver: Downtown, Grand Junction, Greeley, 
Pueblo
MONTANA: Billings, Butte, Great Palls, 

Helena, Missoula 
NEBRASKA: Scottsbluff 
SOUTH DAKOTA: Rapid City 
WYOMING: Casper, Cheyenne 
Room 200, White Building 
23 Broadway
Fargo, North Dakota 58102 
MINNESOTA
NORTH DAKOTA: Bismarck, Fargo, Grand 

Forks, Minot
SOUTH DAKOTA: Aberdeen, Huron, Sioux 

Falls
Room 302, Denver Building
352 Denver Street
Salt Lake City, Utah 84111
IDAHO: Boise, Pocatello, Twin Falls
UTAH: Ogden, Provo, Salt Lake City
WYOMING: Rock Springs
In  the SAN FRANCISCO REGION
Room 313, Rowell Building
2100 Tulare Street
Fresno, California 93721
CALIFORNIA: Bakersfield: Downtown,
Fresno: Downtown, Visalia
Room 505, Bishop T rust Building
1000 Bishop Street
Honolulu, Hawaii 96813
AMERICAN SAMOA
HAWAII: Honolulu
Room 210
115 Pine Avenue
Long Beach, California 90802
CALIFORNIA: Anaheim,
H untington Park, Long Beach,
Los Angeles: W atts; Santa Ana,
Torrance, W hittier 
Room 13201
11000 Wilshire Boulevard 
Los Angeles, California 90024 
(West)
CALIFORNIA: Canoga Park,
Inglewood, Lancaster; Los 
Angeles: Downtown, Monterey 
Park, Santa Barbara, Santa 
Monica, Van Nuys, Ventura 
Room 930, United California 
Bank Building 
1330 Broadway 
Oakland, California 94612 
CALIFORNIA: Berkeley: Downtown, 
Hayward, Oakland: Downtown;
W alnut Creek
Suite 212, Mutual Savings
Building
301 East Colorado Boulevard 
Pasadena, California 91101 
CALIFORNIA: Glendale; Hollywood: 
Downtown; Pasadena 
Suite 308, Mayer Central 
Building „
3033 North Central Avenue 
Phoenix, Arizona 85012 
ARIZONA: Phoenix: Downtown;
Prescott
NEVADA: Las Vegas 
Room E 1807 
2800 Cottage Way 
Sacramento, California 95825 
CALIFORNIA: Chico, Modesto,
Redding, Sacramento, Stockton 

•NEVADA: Reno

Suite 308, Blackstone Building
362 North Arrowhead Avenue
San Bernardino, California 92401
CALIFORNIA-, Palm Springs, Pomona, —
Riverside, San Bernardino
Suite 207
770 B Street
San Diego, California 92101 
ARIZONA
CALIFORNIA: San Diego:
Downtown 
Suite 320
550 Kearney Street
San Francisco, California 94108
CALIFORNIA: San Francisco:
Civic Center, Parkside; San Mateo 
PHILIPPINE ISLANDS 
Room 404, Community Bank 

'B uilding
111 West St. John Street 
San Jose, California 95113 
CALIFORNIA: Salinas; San Jose.
Downtown; San Luis Obispo,
Santa Cruz
Room 204, The Citizens Building 
950 Northgate Drive 
San Rafael, California 94903 
CALIFORNIA: Eureke, San 
Rafael, Santa Rosa. Vallejo 
Room 3-B, Federal Building 
301 West Congress Street 
Tucson, Arizona 85701 
ARIZONA: Tucson: Downtown 
In  the SEATTLE REGION  
Suite 10, Mezzanine 
Valley River Center 
Eugene, Oregon 97401
OREGON: Eugene, Klamath Falls, Medford
Room 1020, Corbett Building
430 S.W. Morrison Street
Portland, Oregon 97204
OREGON: Portland: Downtown,
East, Salem
WASHINGTON: Vancouver 
Room 3162 
915 Second Avenue 
Seattle, Washington 98174 
ALASKA: Anchorage, Juneau 
WASHINGTON: Bellevue, Bellingham, Brem

erton, Everett, Olympia, Seattle: Down
town; Tacoma, Yakima 

830 Bon Marche Building 
214 North Wall Street 
Spokane, Washington 99201 
IDAHO: Lewiston 
OREGON: La Grande
WASHINGTON: Spokane, Walla Walla,

Wenatchee
The Administrative Law Judges are inde

pendent adjudicators. However, they do need 
certain administrative -and logistical sup
port. This support is provided by the Re
gional Chief Administrative Law Judges, Bu
reau of Hearings and Appeals whose offices 
are at the following addresses:
In  the BOSTON REGION
E-310 John F. Kennedy Federal Building
Boston, Massachusetts 02203
In the NEW YO R K  REGION
Room 719
26 Federal Plaza
New York, New York 10007
In the PHILADELPHIA REGION
Room 8110, The Gateway Building
36th and Market Streets
Philadelphia, Pennsylvania 19101
MAILING ADD RESS:
P.O. Box 8788
Philadelphia, Pennsylvania 19101

In  the ATLANTA REGION  
Room 84J
50 Seventh Street, N.E.
Atlanta, Georgia 30323
In  the CHICAGO REGION
Room 1536, Mid-Continental Plaza
55 East Monroe Street
Chicago, Illinois 60603
In the DALLAS REGION
Suite 1400, Corrigan Tower Building
212 North St. Paul Street
Dallas, Texas 75201
In the KANSAS C ITY  REGION
Room 2502, Federal Office Building
911 W alnut Street
Kansas City, Missouri 64106
In the DENVER REGION
Room 5439, Federal Office Building
1961 Stout Street
Denver, Colorado 80202
In the SAN FRANCISCO REGION
Room 1903
100 McAllister ̂ Street
San Francisco, California 94102
In the SEATTLE REGION
Mail Stop 3100
Arcade Plaza Building
1321 Second Avenue
Seattle, Washington 98101
Appendix  H— Bureau op Data P rocessing 

Electronic D ata Centers

Bureau of Data Processing 
Veterans Administration Building 
19 N. Main St.,
Wilkes Barre, Pa. 18701 
Bureau of Data Processing 
Albuquerque Data Operations Ctr.
933 Bradbury, S.E.
Albuquerque, N.M. 87112

Appendix  I—Availability of Records, 
Manuals, Etc .

All administrative staff manuals of the So
cial Security Administration and instructions 
to staff personnel which contain policies, 
procedures, or interpretations tha t affect the 
public are available for inspection and copy
ing. These manuals are generally n o t printed 
in a  sufficient quantity  to perm it sale or other 
general distribution to the public, but many 
are maintained a t district offices and field 
offices and may be inspected there (See Ap
pendix F ) . A complete listing of staff manuals 
and instructions is published in Social Secur
i ty  R u lings which is available from the Gov
ernm ent Printing Office, W ashington, D.C. 
20402.

The Social Security Act is codified at 42 
U.S.C. 301 and the Federal Coal Mine Health 
and Safety Act may be found k t 30 U.S.C. 901.

The Regulations relating to Federal retire
ment, survivors, and disability insurance and' 
health insurance for the aged, are pub
lished in the Code of Federal Regulations 
under title 20, chapter 111, Part 401 et seq.:

A. Part 401 contains Regulation No. 1, Dis
closure of Official Records and I n f o r m a t i o n .

B. Part 402, which contained Regulations 
No. 2, has not been published in the Code 
beginning with the 1949 edition since Regu
lations No. 2 applies only to the Social Se
curity Act in effect before 1940.

C. Part 403, which contained Regulations 
No. 3, has not been published in th e  Code be
ginning with the 1965 edition since Regula
tions No. 3 relates to the period from 1940 to 
1950. The extent to which Regulations No. 
remains in effect is indicated in § 404.3(a) o 
Regulations No. 4.

D. Part 404 contains R egu la tions No. >
Federal Old-Age, Survivors, and Disability 
Insurance (1950- ). t ,

E. Part 405 contains R egu la tions No. >
Federal Health Insurance for the Aged an 
Disabled (1965- ) .
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F. Part 410 contains Regulations No. 10, 
Federal Coal Mine Health and Safety Act of 
1969, title IV, Black Lung Benefits (1969- ) ..

G. Part 416 contains Regulations No. 16,
Supplemental Security Income ( 1973- ).

H. Part 422 contains Regulations No. 22, 
Organization and Procedures.

Title 20 of the Code of Federal Regulations 
(Part 400 to End), revised as of April 1, 1973, 
can be purchased from the Superintendent 
of Documents, Government Printing Office, 
Washington, D.C. 20402,.

Requests for accessing an individual’s own 
records should be directed to the systems 
managers listed in the foregoing notices. Re
quests for other records and manuals may be 
made to: (1) the > Director, Office of Infor
mation, Social Security Administration, 6401 
Security Boulevard, Baltimore, Maryland 
21235, or (2) the Information Center Officer, 
at the Regional Offices of the Department of 
Health, Education, and Welfare. The locations 
and service areas of these offices are as 
follows:
BOSTON REGION—Connecticut,
Maine, Massachusetts,
New Hampshire, Rhode Island,
Vermont " * ' j
John F. Kennedy Federal Btiilding
Room 1100 A
Boston, Massachusetts 02203
Office Hours : 8:30-5:00
NEW YORK REGION—New York,
New Jersey, Puerto Rico, <
Virgin Islands ,
Federal Building
Room 745
26 Federal Plaza
New York, New York 10007
Office Hours : 8:30-5:00
PHILADELPHIA REGION—Delaware,
Maryland, Pennsylvania,
Virginia, West Virginia,
District of Columbia 
P.O. Box 8788, ■
Philadelphia, Pennsylvania 19101 
Office Hours: 8:00-4:30 
ATLANTA REGION—Alabama,
Florida, Georgia, Kentucky,
Mississippi, North Carolina,
South Carolina, Tennessee 
50 Seventh Street, NE 
Room 246
Atlanta, Georgia 30323 
Office Hours: 8:00-4:30 
CHICAGO REGION—Illinois,
Indiana, Michigan,
Minnesota, O hio, Wisconsin 
300 Sou th  Wacker Drive,
Room 2719 ,
Chicago, Illinois 60606 
Office Hours: 8:15-4:45 
DALLAS REGION—Arkansas,
Louisiana, New Mexico,
Oklahoma, Texas 
Federal Building, Room 604 
1114 Commerce Street,
Dallas, Texas ^5202 
Office Hours: 8:15-4:45 
KANSAS CITY REGION—Iowa,
Kansas, Missouri, Nebraska 
Federal Building, Room 431-A,
601 East 12 th  Street,
Kansas City, Missouri 64106 
Office Hours: 8 :0 0 -4 :4 5

DENVER REGION—Colorado,
Montana, North Dakota,
•South Dakota, Utah,
Wyoming
Federal Office Btiilding,
Room 8005 
1961 Stout Street,
Denver, Colorado 80202 ^
Office Hours: 8:00-4:30 
SAN FRANCISCO REGION—Arizona, 
California, Hawaii, Nevada,
Guam, Trust Territory of 
Pacific Islands, Ameriban 
Samoa
Federal Office Building,
50 Fulton Street,
San Francisco, California 94102 
Office Hours: 8:00-4:30 
SEATTLE REGION—Alaska, Idaho,
Oregon, Washington
Arcade Plaza Building
Room 6096
1321 Second Avenue
Mail Stop 614
Seattle, Washington 98101
Office Hours: 8:00-4:30

Appen d ix  J—Social S ecurity Ad m in istra 
tio n  Data Security  Measures

The confidentiality of records has been 
a cornerstone of Social Security Administra
tion policy from the very beginning of the 
agency under the mandate of Title 20, Chap
ter III, Part 401 of the Code of Federal Regu
lations issued in 1937 and Section 1106 of 
the Social Security Act passed by the Con
gress in 1939. Data security measures begin 
with the thorough training of employes in 
the restrictions against disclosure contained 
in the Act and the Regulations, the criminal 
sanctions for unauthorized disclosure, and 
the procedures used to assure that disclosures 
authorized by statute and regulation are re
leased to the proper parties. The physical 
security measures established to safeguard 
records are discussed below:

1. Manually Maintained Records
Manually maintained records are kept in 

locked file cabinets or in otherwise secure 
areas. Access to the records is limited to 
those employees who require the information 
contained in the records to perform the 
duties assigned to them. In most cases, the 
records are selected for the employees need
ing access to them by other employees who 
are specifically charged with the maintenance 
of the records. This,, restricts the number of 
persons authorized to be in the storage areas 
and facilitates the control over the access 
to the information contained in the records 
to those who need it. Those records not 
handled in this manner are securely stored 
so that unauthorized individuals may not 
gain access to them.

2. Automated Records
Entry into the computer rooms In  the 

headquarters complex located in Woodlawn, 
Maryland is restricted to those employees 
whose duties > require such entry. A special 
pass containing the employee’s photograph is 
issued to all personnel authorized to enter 
this area. Marshals are stationed at each 
entrance to assure tha t only possessors of the

[FR Doc.75-22353 Filed 8-26-75; 8:45 am]

special passes are admitted. Magnetic tape 
records and records stored on other auto
mated devices are kept in a library to which 
entry is further restricted by a  lock whose 
opening combination is known only to  a 
select few authorized to enter this area. 
Access to the inforniation contained in these 
records is controlled by various manual and 
automated devices. Only employees who re
quire the information to perform their duties 
may obtain it.

Some automated records are maintained in 
program centers located across the country 
(see Appendix A). Entrance to the program 
center buildings is restricted to ¿employees 
with building passes. In addition, special 
passes identify those employees whose duties 
require entry into the computer rooms. 
Access to the information contained in these 
records is also controlled. Only employees who 
require the information to perform their 
duties may obtain it.

Data is transmitted from field offices and 
program centers to headquarters and return. 
For the most part, sensitive and urgent traffic 
is sent oyer lines leased by the Social Security 
Administration for its sole use. The remain
ing traffic sent directly by wire is sent via 
lines leased by the Federal Government for 
use of all Federal agencies. Sometimes the 
length of the record precludes direct wire 
transmission and magnetic tape stored on 
reels must be used. When this occurs, special 
procedures assure the delivery of the tape 
reels to the proper location.

Internal computer security is safeguarded 
by access codes, edit checks, data reformat
ting and return address codes. These assure 
that only authorized access to the computer 
system is permitted, that the particular data 
requested from the system can be released to 
the requestor, and tha t control is maintained 
over the locations to which systems data may 
be sent.

Appendix  K
An individual must present sufficient evi

dence to establish identity in order to obtain 
information pertaining to him from the So
cial Security Administration’s records.

Requests for disclosure of Information may 
be made in the following ways:

1. In Person—No special documents of 
identity-are required if a request for dis
closure of information is made in person. 
I t is expected that documents an individual 
would normally carry on his person would 
be sufficient; the following would be accept
able although-this list is not intended to be 
all-inclusive: credit cards, driver’s license, 
motor vehicle registration card, building pass, 
voter registration cards, and selective service 
registration certificate. A social security 
number card is acceptable only when pre
sented with other evidence.

2. Via Mail—An individual requesting dis
closure of information from the Social Secu
rity Administration’s records via mail must 
provide his name, date qf birth, and address 
in order to establish his identity, plus any 
additional information required (in the sys
tem notice) to access his record within a 
specific system.

3. Via Telephone—An individual requesting 
disclosure of information via telephone must 
furnish the same information as listed in 2 
above.
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TENNESSEE VALLEY AUTHORITY 
PRIVACY ACT OF 1974 

Notice of Systems of Records

Notice is hereby given that the Tennessee Valley Authority, in 
accordance with 5 U.S.C. 552a(e)(4) and (11), section 3 of the 
Prjvacy Act of 1974 (Pub. L. 93-579) (“ Act” ), proposes to adopt 
the notice of systems of records set forth below. Although the Act 
requires only publication for comment of that portion of a notice, 
which describes the “ routine uses” of the particular system of 
records, TV A invites public comment on all parts of the notice.

Any person interested in this notice may submit written data, 
views, or arguments to the Privacy Act Coordinator, Division of 
Personnel, Tennessee Valley Authority, Knoxville, Tennessee 
37902 on or before September 15, 1975. All written comments 
received through that date will be considered by TV A before taking 
action on a final notice. The comments received'will be available for 
public inspection at the office of the TV A Director of Information, 
333 New Sprankle Building, 500 Union Avenue, Knoxville, Tennes
see, between the hours of 9 a.m. and 4 p.m. Monday through 
Friday (except holidays).

E f f e c t i v e  d a t e .  This notice shall be effective August 28, 1975.
Dated: August 18, 1975.

H. N. Stroud, 
A s s i s t a n t  G e n e r a l  M a n a g e r

VA—1
System name: Apprentice Training Record System—'TV A 

System location: Personnel Correspondence File, MIB, Tennessee 
Valley Authority, Knoxville, Tennessee 37902.

Computing Services Branch, Old Post Office, Tennessee Valley 
Authority, Chattanooga, Tennessee 37401.

All TV A locations where apprentices are employed.
Categories of individuals covered by the system: Current and 

former TV A apprentices.
Categories of records in the system: Employment, qualifications, 

and evaluation information.
Authority for maintenance of the system: National Apprenticeship 

Act of 1937, 50 Stat. 664 (1937).
TV A Act of 1933, 16 USC 831-831dd.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: To the Bureau of Ap
prenticeship and Training, the Veterans Administration, Tennessee 
Valley Trades and Labor Council, and the Tennessee Department 
of Education for reporting and evaluation purposes.

To respond to a request from a Member of Congress regarding 
the status' of an apprentice.

To provide information to a Federal agency, in response to its 
request, in connection with the hiring or retention of an employee, 
the letting of a contract, or issuance of a license, grant, or other 
benefit by the requesting agency to the extent that the information 
is relevant and necessary to the requesting agency’s decision on 
that matter.

To provide the following information to a prospective employer 
of a TVA or former TVA employee: 

job descriptions, dates of employment, reason for separation.

To the parties, their representatives, and Commission representa
tives in Civil Service Commission proceedings to support adminis
trative action by TV A.

To the parties, their representatives, and impartial referees in 
proceedings under TV A grievance adjustment procedures.

To complainants, their representatives, and complaints examiners 
in the course of TV A investigation and decision of discrimination 
complaints under TVA equal employment opportunity procedures.

To request information from a Federal, state, or local agency 
maintaining civil, criminal, or other relevant enforcement informa
tion or other pertinent information and to request information from 
private individuals if necessary to obtain information relevant to a 
TVA decision concerning the hiring, retention, or promotion of an 
employee, the issuance of a security clearance, or other decision 
within the purposes of this system of records.

For use in litigation including the presentation of evidence and 
disclosure to opposing counsel in the course of discovery.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records a r e  maintained on magnetic tape, disc, 
microfiche, and file folder.

Retrievability: Records are indexed by name, craft, job code, 
union code, and social security number.

Safeguards: Access to and use of these records are limited to per
sons whose official duties require such access. Files are kept in 
secured facilities.

Retention and disposal: Records are maintained from two to five 
years in accordance with established TVA record retention 
schedules and are then transferred to the Federal Records Center.

System manager(s) and address:
Director of Personnel 
Tennessee Valley Authority 
Knoxville, Tennessee 37902

Notification procedure: Individuals seeking to learn if information 
on them is maintained in this system of records should address 
inquiries to the system manager named above. Requests should in
clude the individual’s full name, craft, and location of employment.

Record access procedures: Individuals seeking access to informa
tion about them in this system of records should contact the system 
manager named above. Access will not be granted to investigatory 
material compiled solely for the purpose of determining suitability, 
eligibility, or qualifications for Federal civilian employment, 
Federal contracts, or access to classified information, to the extent 
that the disclosure -of such material would reveal the identity of a 
source who furnished information to the Government under an ex
press promise that the identity of the source would be held in con
fidence or, prior to September 27, 1975, under an implied promise 
that the- identity of the source would be held in confidence. Access 
will not be granted to testing or examination material used solely to 
determine individual qualification for appointment or promotion in 
the Federal service, the disclosure of which would compromise the 
objectivity or fairness of the testing or examination process.

Contesting record procedures: Individuals desiring to contest or 
amend information about them maintained in this system should 
direct their request to the system manager named above.

Record source categories: Individual to whom the record pertains.
General Aptitude Test Battery scores from state employment 

security office.
References from employers, military and educational institutions.
Evaluations from joint committee on apprenticeship.
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Systems exempted from certain provisions of the act: This system 
is exempt from subsections (d), (e)(4)(H), (f)(2), (3), and (4) to the 
extent that disclosure of material would reveal the identity of a 
source who furnished information to the Government under an ex
press promise that the identity of the source would be held in con
fidence or, prior to September 27, 1975, under an implied promise 
that the identity of the source would be held in confidence, and to 
the extent that disclosure of testimony and examination material 
would compromise the objectivity of the testing or examination 
process. This exemption is pursuant to section 3(k)(5) and (6) of the 
Privacy Act of 1974 (5 USC 552a(k)(5) and (6)) and TV A regula
tions at 18 CFR 301.24.

TV A—2
System name: Personnel Files—TV A

System location: Division of Personnel, B-l MIB, Tennessee Val
ley Authority, Knoxville, Tennessee 37SK>2; Division of Personnel, 
Personnel Management Information Services, Tennessee Valley 
Authority, Knoxville, Tennessee 37902; area employment offices in 
Knoxville, Chattanooga, Muscle Shoals, and Nashville; construc
tion project employment offices; Computing Services Branch, Ten
nessee Valley Authority, Old Post Office, Chattanooga, Tennessee 
37401; Federal Personnel Records Center, St. Louis, Missouri 
63118. Security—suitability investigatory files are located separately 
from other records in this system.

Duplicate copies of certain documents may also be located in the 
files of division personnel officers, supervisors, and administrative 
officers.

Categories of individuals covered by the system: Current and 
former TV A employees and applicants for employment.

Categories of records in the system: Information related to educa
tion; qualifications; work history; interests and skills; test results; 
performance evaluation; personnel actions; job description; salary 
and benefit information; service dates, including other Federal and 
rriilitary service; Replies to congressional inquiries; medical data; 
and security investigation data.

Authority for maintenance of the system: Tennessee Valley 
Authority Act of 1933, 16 USC 831-831dd; Executive Order 10561; 
Executive Order 10577; Executive Order 10450; Executive Order 
11478; Executive Order 11222; Security Act of August 27, 1950, 64 
Stat. 476; Veterans Preference Act of 1944, 58 Stat. 387, as 
amended; Equal Employment Opportunity Act of 1972, Pub. L. 92- 
261, 86 Stat. 103; various sections of Title 5, USC, related to em
ployment by TV A.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To disclose test results 
to state employment services.

To a state employment security office in response to a request 
relating to a former employee’s claim for unemployment compensa
tion.

To respond to a request from a Member of Congress regarding 
the status of an employee, former employee, or applicant.

To refer, where there is an indication of a violation or potential 
violation of law, whether criminal, civil, or regulatory in nature, to 
the appropriate agency, whether Federal, state, or locals charged 
with the responsibility of investigating and prosecuting such viola
tion or charged with enforcing or implementing the statute, rule, 
regulation, or order issued pursuant thereto.

To request information from a Federal, state, or local agency 
maintaining civil, criminal, or other relevant enforcement informa
tion or other pertinent information and to request information from 
private individuals if necessary to obtain information relevant to a 
TVA decision concerning the hiring, retention, or promotion of an 
employee, the issuance of a security clearance, or other decision 
within the purposes of this system of records.

To provide information or disclose to a Federal agency, in 
response to its request, in connection with the hiring or retention of 
an employee, the letting of a contract, or issuance of a license, 
grant, or other benefit by the requesting agency to the extent that 
the information is relevant and necessary to the requesting agency’s 
decision on that matter.

To provide the following information, as requested, to a prospec
tive employer of a TVA or former TVA employee: job descrip
tions, dates of employment, and reasons for separation.

To provide information as requested to the .Civil Service Com
mission pursuant to Executive Orders 10450, 10577, and other laws.

To any agency of the Federal Government having oversight or 
review authority with regard to TVA activities.

In litigation including presentation of evidence and disclosure to 
opposing counsel in course of discovery.

To transfer information necessary to support a claim for life in
surance benefits under Federal Employees GrouP Life Insurance to 
Office of Federal Employees Group Life Insurance.

To transfer information necessary, to support a claim for health 
insurance benefits to health insurance carrier.

To union representatives in exercising their responsibilities under 
TVA collective bargaining agreements.

To the parties, their representatives, and Commission representa
tives in Civil Service Commission proceedings to support adminis
trative action by TVA.

To the parties, their representatives, and impartial referees in 
proceedings under TVA grievance adjustment procedures.

To complainants, their representatives, and complaints examiners 
in the course of TVA investigation and decision of discrimination 
complaints under TVA equal employment opportunity procedures.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders and on magnetic 
tape, disc, and microfiche.

Retrievability: Records are indexed by name.
* Safeguards: Access to and use of these records are limited to 

those persons whose official duties require such access. All filing 
systems are locked when unattended.

Retention and disposal: Personal history records are transferred 
to Federal Personnel Records Center 1 year after termination of 
employment; congressional inquiries are retained indefinitely; test 
records are retained 10 years; occupational register cards are 
retained 1 year, with the exception of apprentices which are 
retained for 5 years; some information maintained on magnetic tape 
is erased after 1 year; records are disposed of in accordance with 
established TVA records retention schedules.

System manager(s) and address: Director of Personnel, Tennessee 
Valley Authority, Knoxville, Tennessee 37902.

Notification procedure: Individuals wishing to learn if information 
on them is maintained in this system of records should address 
inquiries to the Chiefr Employment Branch, Tennessee Valley 
Authority, Knoxville, Tennessee 37902. Requests should include 
the individual’s full name, employing division, job title, and date of 
birth. A social security number is not required but may expedite 
TVA’s response.

Record access procedures: Individuals seeking to gain access to 
information about them in this system of records should contact 
Chief, Employment Branch, Tennessee Valley Authority, Knox
ville, Tennessee 37902. In addition, current employees may present 
requests for access to the personnel officer of the employing divi
sion. Requests should include the individual’s full name, employing 
division, job title, and date ofbirth. A social security number is not 
required but may expedite TVA’s response. Access will not be 
granted to investigatory material compiled solely for the purpose of 
determining suitability, eligibility, or qualifications for Federal 
civilian employment or access to classified information to the ex
tent that the disclosure of such material would reveal the identity 
of a source, who furnished information to the Government under an 
express promise that the identity of the source would be held in 
confidence, or prior to September 27, 1975, under an implied 
promise that the identity of the source would be held in confidence. 
Access will not be granted to testing or examination material used 
solely to determine individual qualifications for appointment or 
promotion in the Federal Service the disclosure of which would 
compromise the objectivity or fairness of the testing or examination 
process.

Contesting record procedures: Individuals desiring to contest or 
amend information about them maintained in this system should 
direct their request to die Chief, ^Employment Branch, Tennessee 
Valley Authority, Knoxville, Tennessee 37902.

Record source categories: Individual to whom the record pertains; 
educational institutions, fprmer employers, and other reference 
sources; state employment services; supervisors and other TVA 
personnel or personnel records; medical officers; other Federal 
agencies,

la  addition to the above sources, security suitability investigatory 
files contain information from law enforcement agencies.

Systems exempted from certain provisions of the act: This system 
is exempt from subsections (d), (e)(4)(H), (f)(2) and (3) and (4) to 
the extent that disclosure of material would reveal the identity of a
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source who furnished information to the Government under an ex
press promise that the identity of the source would be held in con
fidence, or prior to September 27, 1975, under an implied promise 
that the identity of the source would be held in confidence, and to 
the extent that disclosure of testing or examination material would 
compromise the objectivity or fairness of the testing or examination 
process. This exemption is pursuant to section 3(k)(5) and (6) of the 
Privacy Act of 1974 (5 USC 552a(k)(5) and (6)) and TVA regula
tions at 18 CFR 301.24.

TVA—3
System name: Cooperative Training Program for Construction 

Craftsmen—TVA
System location: Division of Personnel, Human Resource 

Development Staff, Knoxville, Tennessee 37902.
Watts Bar Nuclear Plant, Box 2000, Spring City, Tennessee 

37381. .^1-'
Categories of individuals covered by the system: Participants in the 

Cooperative Training Program for Construction Craftsmen.
Categories of records in the system: Personal identifying informa

tion; testing information; evaluations.
Authority for maintenance of the system: Tennessee Valley 

Authority Act of 1933, 16 USC 831-831dd.
Routine uses of records maintained 1n the system, including catego

ries of users and the purposes of such uses: To state employment 
services and prospective employers for use in placement of the stu
dent. ‘

To request information from a Federal, state, or local agency or 
from private individuals if necessary to obtain information relevant 
to a TVA decision within the purposes of this system of records.

In litigation including presentation of evidence and disclosures to 
opposing counsel in the course of discovery. .

To refer, where there is an indication of a violation or potential 
violation of law, whether criminal, civil, or regulatory in nature, to 
the appropriate agency, whether Federal, state, or local, charged 
with the responsibility of investigating and prosecuting such viola
tion or charged with enforcing or implementing the statute, rule, 
regulation, or order issued pursuant thereto.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders.
Retrievability: Records are indexed by name and social security 

number.
Safeguards: Access to and use of these records are limited to 

those persons whose official duties require such access. Filing 
systems are locked when unattended.

Retention and disposal: Records will be retained indefinitely.
System managers) and address:

Director of Personnel 
Tennessee Valley Authority 
Knoxville, Tennessee 37902

Notification procedure: Individuals wishing to determine if infor
mation on them is maintained in this system of records should ad
dress inquiries to the Chief, Human Resource Development Staff, 
Division of Personnel, Tennessee Valley Authority, Knoxville, Ten
nessee 37902.

Record access procedures: Requests for access should be ad
dressed to the Chief, Human Resource Development Staff, Divi
sion of personnel, Tennessee Valley Authority, Knoxville, Tennes
see 37902.

Access will not be granted to investigatory material compiled 
solely for the purpose of determining suitability, eligibility, or 
qualifications for Federal civilian employment, Federal contracts, 
or access to classified information, to the extent that the disclosure 
of such material would reveal the identity of a source who 
furnished information to the Government under an express promise 
that the identity of the source would be held in confidence, or prior 
to September 27, 1975, under an implied promise that the identity 
of the source would be held in confidence. Access will not be 
granted to testing or examination material used solely to determine 
individual qualifications for appointment or promotion in the 
federal Service, the disclosure of which would compromise the ob
jectivity or fairness of the testing or examination process.

Contesting record procedures: Individuals seeking to contest or 
«unend information about them in this System of records should 
direct their request to the Chief, Human Resource Development
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Staff, Division of Personnel, Tennessee Valley Authority, Knox
ville, Tennessee 37902.

Record source categories: Individuals to whom the record per
tains; instructors.

Systems exempted from certain provisions of the act: This system 
is exempt from subsections (d); (e)(4)(H); (f)(2), (3), and (4) to the 
extent that disclosure of material would reveal the identity of a 
source who furnished information to the Government under an ex
press promise that the identity of the source would be held in con
fidence, or prior to September 27, 1975, under an implied promise 
that the identity of the source would be held in confidence, and to 
the extent that disclosure of testing or examination material would 
compromise the objectivity or fairness of the testing or examination 
process. This exemption is pursuant to section 3(k)(5) and (6) of the 
Privacy Act of 1974 (5 USC 552a(k)(5) and (6)) and TVA regula
tions at 18 CFR 301.24..

TVA—4
System name: Demonstration Farm Records—TVA. ~

System location: Agricultural Resource Development Branch, 
Division of Agricultural Development, Tennessee Valley Authority, 
Muscle Shoals, Alabama 35660.

Categories of individuals covered by the system: Tennessee Valley 
farmers participating in:

Rapid adjustment farm program; resource management farm pro
gram; unit test—demonstration farm program.

Categories of records in the system: Agricultural, investment, in
come, and labor information: The information in this system is not 
used in any determination about the rights, benefits, or privileges 
of an individual.

Authority for maintenance of the system: Tennessee Valley 
Authority Act of 1933, 16 USC 831-831dd.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information in this 
system of records may be disclosed to state extension services and 
the U.S. Department of Agriculture for use in program evaluation 
and in assistance to program participants.

To request information from a government agency or private in
dividual where such information may be relevant to providing addi
tional assistance under this program.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in files, magnetic tape, disc, and 
cards.

Retrievability: Records are indexed by an assigned code.
Safeguards: Access to and use of these records are limited to per

sons whose official duties require such access. All records are kept 
in secured facilities and locked when unattended.

Retention and disposal: Records are retained for an indefinite 
period.

System manager(s) and address: Director of Agricultural Develop
ment, Tennessee Valley Authority, Muscle Shoals, Alabama 35660.

Notification procedure: Individuals upon whom information is 
maintained in this system of records are aware of that fact through 
participation in the program. However, inquiries may be addressed 
to the system manager named above. Requests should include the 
individual’s full name and state and county of the farm.

Record access procedures: All information maintained in this 
system of records has been supplied by the subject individual. 
However, requests for access may be directed to the system 
manager named above-

Contesting record procedures: Individuals desiring to contest or 
amend information about them maintained in this system should 
direct their request to the system manager named above.

Record source, categories: The information in this system is sol
icited from the individual to whom the record pertains by state ex
tension services and universities.

TVA—5
System name: Discrimination Complaint File—TVA

System location: The following locations of the TVA Equal Em
ployment Opportunity Staff:

315 New Sprankle Building, Tennessee Valley Authority, Knox
ville, Tennessee 37902.

323 Chattanooga Bank Building, Tennessee Valley Authority, 
Chattanooga, Tennessee 37401.
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Service Building, Tennessee Valley Authority, Muscle Shoals, 
Alabama 35660.

Duplicate copies may be maintained in the files of the TV A divi
sion where the complaint originated.

Categories of individuals covered by the system: Employees or ap
plicants who have received counseling or filed complaints of dis
crimination based on race, color, religion, sex, onal origin, or age.

Categories of records in the system: This system of records con
tains information or documents relating to a decision or determina
tion made by TV A or the Civil Service Commission affecting an in
dividual. The records consist of the initial appeal or complaint, let
ters or notices to the individual, record of hearings when con
ducted, materials placed into the record to support the decision or 
determination, affidavits or statements, testimonies of witnesses, 
investigative reports, and related correspondence, opinions, and 
recommendations.

Authority for maintenance of the system: Tennessee Valley 
Authority Act of 1933, 16 USC 831-831dd.

Executive Order 11478.
42 USC 2000e*16.
29 USC 633a.
Routine uses of records maintained in the system^ including catego

ries of users and the purposes of- such uses: A report of each com
plaint is made to the Civil Service Commission. If an administrative 
appeal is filed, the entire file is disclosed to the Civil Service Com
mission.

To the employee’s representative and union.
To respond to a request from a Member of Congress regarding 

the status of a complaint.
To the parties, their representatives, and impartial referees in 

proceedings under TV A grievance adjustment procedures.
To refer, where there is an indication of a violation or potential 

violation of law, whether criminal, civil, or regulatory in nature, to 
the appropriate agency, whether Federal, state, or local, charged 
with the responsibility of investigating and prosecuting such viola
tion or charged with enforcing or implementing the statute, rule, 
regulations, or order issued pursuant thereto.

In litigation including the presentation of evidence and disclosure 
to opposing counsel in the course of discovery.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records in this system are kept in file folders.
. Retrievability: Records in this system are indexed by name.

Safeguards: Access to and use of these records are limited to 
those personnel whose official duties require such access.

Retention and disposal: These records are retained in accordance 
with established TVA records retention schedules.

System managers) and address:
Director of Equal Employment Opportunity ,
315 New Sprankle Building 
Tennessee Valley Authority 
Knoxville, Tennessee 37902

Notification procedure: Individuals who have filed discrimination 
complaints are aware of that fact. However, inquiries may be ad
dressed to the system manager named above. Individuals should 
provide their full name, the approximate date of their complaint, 
and their employing organization, if employed.

Record access procedures: Individuals who have filed a dis
crimination complaint have been provided a copy of the record. 
However, an individual may gain access to the official copy of the 
complaint record by writing the system manager named above.

Contesting record procedures: Individuals who have filed a dis
crimination complaint have had an opportunity during the complaint 
procedure to amend their records However, requests for amend
ment or correction of items not involving the complaint procedure 
may be addressed to the system manager named above.

Record source categories: The individual to whom the record per
tains.

TVA personnel and other records.
Witnesses.

TVA—6
System name: Employee Accident Information Systein—TVA

System location: Division of Environmental Planning, Tennessee 
Valley Authority, at the following locations:

201 401 Building, Chattanooga, Tennessee 37401; 205 Old Post 
Office, Chattanooga, Tennessee 37401.

Accident reports may also be maintained in the file of the em
ploying organization.

Categories of individuals covered by the system: Employees who 
have sustained a work-related injury or illness or have been in
volved, as the operator of a TVA vehicle, in a vehicular accident.

Categories of records in the system: Personal identifying informa
tion and information related to the accident, injury, or illness.

Authority for maintenance of the system: Tennessee Valley 
Authority Actx»f 1933, 16 USC 83l-831dd; Occupational Safety and 
Health Act of 1970, Pub. L. 93-237, 87 Stat. 1024; Executive Order 
11807.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To the Department of 
Labor as required by the Occupational Safety and Health Act.

To the Office of Workers Compensation Programs in relation to 
an individual’s claim for compensation.

To respond to a request from a Member of Congress regarding 
the status of an employee.

To provide information to a Federal agency, in response to its 
request, in connection with the hiring or retention of an employee, 
the letting of a contract, or issuance of a license, grant, or other 
benefit by the requesting agency to the extent that the information 
is relevant and necessary to the requesting agency’s decision on 
that matter.

To request information from a Federal, state, or local agency 
maintaining civil, criminal, or other relevant enforcement informa
tion or other pertinent information and to request information from 
private individuals if necessary to obtain information relevant to a 
TVA decision concerning the hiring, retention, or promotion of an 
employee, the issuance of a security clearance^ or other decision 
within the purposes of this system of records-.

For use in litigation, including the presentation of evidence and 
disclosure to opposing counsel in the course of discovery.

To refer, where there is an indication of a violation or potential 
violation of law, whether criminal, civil, or regulatory in nature to 
the appropriate agency, whether Federal, state, or local, charged 
with the responsibility of investigating and prosecuting such viola
tion or charged with enforcing or implementing the statute, rule, 
regulation, or order issued pursuant thereto.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information in this system is maintained on magnetic 
tape, cards, and file folders.

Retrievability: Records are indexed by name, date of birth, and 
social security number.

Safeguards: Access to and use of these records are limited to 
those persons whose official duties require such access. All filing 
systems are locked when unattended.

Retention and disposal: Records-are retained for 5 years, and 
after that period are retained in accordance with established TVA 
records retention schedules.

System managerial and address: Director of Environmental 
Planning, Tennessee Valley Authority, Chattanooga, Tennessee 
37401.

Notification procedure: Individuals wishing to know whether in
formation about them is maintained in this system of records 
should address inquiries to the system manager named above. 
Requests should include the individual’s full name, date of birth, 
and approximate date of injury.

Record access procedures: Individuals who desire access to infor
mation about them in this system of records should contact the 
system manager named above.

Contesting record procedures: Individuals desiring to contest or 
amend information about them maintained in this system should 
direct their request to the system manager named above.

Record source categories: The individual to whom the record per
tains; TVA medical records; witnesses of accidents and injuries, in
cluding appraisers of property damage.

TVA—7
System name: Employee Accounts Receivable—TVA

System location: Division of Finance, Tennessee Valley Authori
ty, 307 Old Post Office, Knoxville, Tennessee 37902.

■ . Categories 'of individuals covered by the system: E m p loyees  or 
former employees who:
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Authorize a payment for specified purposes in their behalf; 

receive overpayment of earnings; receive duplicate payments; are 
otherwise indebted to TV A.

Categories of records in the system: Personal identifying informa
tion and information concerning indebtedness and repayment.

Authority for maintenance of the system: 5 USC, chapter SS; Ten
nessee Valley Authority Act of 1933, 16 USC 831-831dd.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To refer, where there is 
an indication of a violation or potential violation of law, whether 
criminal, civil, or regulatory in nature, to the appropriate agency, 
whether Federal, state, or local, charged with the responsibility of 
investigating and prosecuting such violation or charged with enforc
ing or implementing the statute, rule, regulation, or order issued 
pursuant thereto.

In litigation including the presentation of evidence and disclosure 
to opposing counsel in the course of discovery.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained on punch cards, printouts, and 
posting documents.

Retrievability: Records are indexed by employing organization 
and social security number, or badge number.

Safeguards: Access to and use of these records are limited to per
sons whose official duties require such access. Files are kept in 
secured facilities.

Retention and disposal: Punch cards disposed of in three months, 
printouts in three years, and posting documents in six years.

System manager(s) and address: Director of Finance, Tennessee 
Valley Authority, Knoxville, Tennessee 37902.

Notification procedure: Individuals wishing to know whether in
formation about them is maintained in this system of records 
should address inquiries to the system manager named above. 
Requests should include the individual’s full name and employing 
organization. Provision of the social security number is not 
required, but may expedite TVA’s response.

Record access procedures: Individuals who seek access to infor
mation about them in this system of records should contact the 
system manager named above.

Contesting record procedures: Individuals desiring to contest or 
amend information about them maintained In this system should 
direct their request to the system manager named above.

Record source categories: Individual to whom the record pertains; 
• TVA payroll records; TVA disbursement voucher records.

TV A—8
System name: Employee Alleged Misconduct Investigatory 

Files—TVA
System location: Division of Law, Tennessee Valley Authority, 

Knoxville, Tennessee 37902.
Categories of individuals covered by the system: Employees or 

former employees about whom a complaint of misconduct during 
employment has been made.

Categories of records in the system: Information regarding conduct 
during employment with TVA which may be in violation of law or 
regulations.

Authority for maintenance of the system: TVA Act, 16 USC 831b 
(1970); Executive Order 10450; Executive Order 11222; Hatch 
Political Activities Act, 5 USC 732 et. seq. (1970); 28 USC 535 
(1970). M

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To refer, where there is 
an indication of a violation or potential violation of law, whether 
criminal, civil, or regulatory in nature, to the appropriate agency, 
whether Federal, state, or local,.^charged with the responsibility of 
investigating and prosecuting such violation or charged with enforc- 
*ng or implementing the statute, rule, regulation, or order issued pu- 
rusant thereto.

To provide information to a Federal agency, in response to its 
request, in connection with the hiring or retention of an employee, 
|ne letting of a contract, or issuance of a license, grant, or other 
benefit by the requesting agency to the extent that the information 
is relevant and necessary to the requesting agency’s decision on 
that matter.

To the parties, their representatives, and Commission representa
tives in Civil Service Commission proceedings to support adminis
trative action by TVA.

To the parties, their representatives and impartial referees in 
proceedings under TVA grievance adjustment procedures.

To complainants, their representatives, and complaints examiners 
in the course of TVA investigation and decision of discrimination 
complaints under TVA Equal Employment Opportunity procedures.

In litigation including presentation of evidence and disclosures to 
opposing counsel in the course of discovery.

To request information from a Federal, state, or local agency 
maintaining civil, criminal, or other relevant enforcement informa
tion or other pertinent information and to request information from 
private individuals if necessary to obtain information relevant to a 
TVA decision cohceming the hiring, retention, or promotion of an 
employee, the issuance of a security clearance, or other decision 
within the purposes of this system of records.

To provide information as requested to the Civil Service Com
mission pursuant to Executive Orders 10450 and 10577 and other 
laws.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders.
Retrievability: Records are indexed and retrieved by individual 

name.
Safeguards: These records are stored in a locked GSA-approved 

security container. Access to the records is limited to TVA attor
neys and their administrative assistants who have a need for them 
in the course of TVA business and to other TVA employees whose 
need is approved by Division of Law management.

Retention and disposal: Records are disposed of in accordance 
with established TVA records retention schedules.

System manager(s) and address:
General Counsel 
Tennessee Valley Authority 
Knoxville, Tennessee 37902

Notification procedure: This system of records is exempt from th 
requirement pursuant to section 3<kX2) of the Privacy Act of 1974 
(5 USC 552a(k)(2)) and TVA regulations at 18 CFR 301.24.

Record access procedures: This system of records is exempt from 
this requirement pursuant to section 3(k)(2) of the Privacy Act of 
1974 (5 USC 552a(k)(2)) and TVA regulations at 18 CFR 30L24.

Contesting record procedures: This system of records is exempt 
from this requirement pursuant to section 3(k)(2) of the Privacy Act 
of 1974 (5 USC 552a(k)(2)) and TVA regulations at 18 CFR 301.24.

Record source categories: This system of records is exempt from 
this requirement pursuant to section 3(k)(2) of the Privacy Act of 
1974 (5USC 552a(kX2)) and TVA regulations at 18 CFR 301.24.

Systems exempted from certain provisions of the act: This system 
is exempt from subsections (cX3); (d); (e)(1); (e)(4)(G), (H), and (I); 
and (f) of section 3 of the Privacy Act of 1974 pursuant to section 
3(k)(2) of the Privacy Act (5 USC 552a(k)(2)) and TVA regulations 
at 18 CFR 301.24.

TVA—9
System name: Employee Medical Record System—TVA

System location: Division of Medical Services, Edney Building, 
Chattanooga, Tennessee 37401; all TVA medical facilities; Chat
tanooga Records Staging Area, Old Post Office, Chattanooga, Ten
nessee 37401; Computing Services Branch, Old Post Office, Chat
tanooga, Tennessee 3740!; Federal Records Center, St. Louis, Mis
souri 63118; District Offices, Office of Workers Compensation Pro
grams.

Categories of individuals covered by the system: Applicants for 
TVA employment, employees, former employees, official visitors, 
contractual assignees to TVA, interns, extents, employees of other 
Federal agencies examined under contract.

Categories of records in the system: Medical information pertinent 
to an individual’s employment, official visit, or contractual work 
with TVA or other Federal agencies, including medical examination 
results, medical history treatment, and related information; workers 
compensation claim records; rehabilitation records; and information 
related to employee participation in the alcohol-drug abuse pro-* 
gram.

Authority for maintenance of the system: Tennessee Valley 
Authority Act of 1933, 16 USC 831-831dd; 5 USC 7902; Federal
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Employees Compensation Act, 5 USC Chapter 81; 5 USC Chapter 
87 (Medical information relating to life insurance program); 5 USC 
3301; Occupational Safety and Health Act of 1970, Pub. L. 93-237, 
87 Stat. 1024 Pub. L. 91-616, Federal Civilian Employee Alcoholism 
Program and Pub. L. 92-255, Drug Abuse Among Federal Civilian 
Employees, which are amended in regard to confidentiality of 
records by Pub. L. 93-282; Public health laws (state and Federal) 
related to the repprting to communicable diseases or other 
epidemiological information; Energy Reorganization Act of 1974, 
Pub. L. 93-438, 88 Stat. 1233.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Compensation claim 
records are used for adjudicating claims and providing therapy. Ap
propriate information is exchanged with physicians, hospitals, and 
rehabilitation agencies approved by the Office of Workers Compen
sation Programs for service to injured employees.

Medical records are used for employee population health moni
toring, which includes routine clinical and epidemiological in
vestigations. Such studies may require the transfer of selected 
items of medical data to health-related agencies, organizations, or 
professionals for the purpose of obtaining specialized clinical con
sultation, compiling vital and health statistics, or conducting 
biomedical investigations.

Alcohol-drug program records may be exchanged with a physi
cian or treatment center working with an employee.

Information in these records may be provided to officials of 
other Federal agencies responsible for other Federal benefit pro
grams administered by Office of Workers Compensation Programs, 
Retired Military Pay Centers, Veterans Administration, Social 
Security Administration, and private contractors engaged in provid
ing benefits under Federal contracts. .

To refer, where there is an indication of a violation or potential 
violation of law, whether criminal, Civil, or regulatory in nature, to 
the appropriate agency, whether Federal, state, or local, charged 
with the responsibility of investigating and prosecuting such viola
tion or charged with enforcing or implementing the statute, rule, 
regulation, or order issued pursuant thereto.

To provide information to a Federal agency, in response to its 
request, in connection with the hiring or retention of an employee, 
the letting of a contract, the issuance of a security clearance, the 
reporting of an investigation of an employee, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

To respond to a request irom a Member of Congress regarding 
an employee.

In litigation including the presentation of evidence and disclo
sures to opposing counsel in the course of discovery.

To transfer information necessary to support a claim for health 
insurance benefits to the health insurance carrier or plan partici
pant.

To request information from a Government agency or private in
dividual if necessary to obtain information relevant to a TV A deci
sion within the purposes of this system of records.

To the parties, their representatives, and Commission representa
tives in Civil Service Commission proceedings to support adminis
trative action by TVA.

To the parties, their representatives, and impartial referees in 
proceedings under TVA grievance adjustment procedures.

To complainants, their representatives, and complaints examiners 
in the course of TVA investigation and decision of discrimination 
complaints under TVA equal employment opportunity procedures.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained on magnetic tapes, discs, and in 
folders.

Retrievability: Records are indexed by name, social security 
number, date of birth, and employee compensation case number.

Safeguards: Access to and use of these records are limited to 
those persons whose official duties require such access. All filing 
systems are locked when unattended. Special instructions issued to 
medical staff employees assure the confidentiality of medical 
records.

Retention and disposal: Records are maintained in accordance 
with TVA rules and regulations approved by the National Archivist. 
Retention schedules specify the length of rime various records are 
kept. Active medical records are kept indefinitely. Inactive files are 
kept in TVA records staging areas. Compensation claim records are

maintained by TVA for 10 years, then forwarded to the Federal 
Records Center for permanent retention. Medical records of former 
employees are retained for 10 years (20 years if required by the Oc
cupational Safety and Health Act) following the date of the last 
medical record entry; they are then destroyed by burying. Records 
of applicants and other nonemployees are retained for 10 years and 
destroyed by burying.

System manager(s) and address: Medical Director, Tennessee Val
ley Authority, 320 Edney Building, Chattanooga, Tennessee 37401.

Notification procedure: Individuals should address inquiries to the 
system manager named above or to the medical office at the TVA 
facility where employed, if a current employee.'

Individuals should provide their full name, date of birth, employ
ing organization, and date of last employment, and employee com
pensation case number, if any. Provision of social security number 
is not required but may expedite TVA’s response.

Record access procedures: Individuals who desire access to infor
mation about them in this system of records should contact or ad
dress their inquiries to the system manager named above or the 
medical office at the TVA facility where currently employed.

Contesting record procedures: Individuals desiring to contest or 
amend information about them maintained in this system should 
direct their request to the system manager named above.

Record source categories: The individual to whom the record per
tains; TVA medical staff; private physicians and medical institu
tions; Office of Workers’ Compensation Programs; TVA personnel 
records.

TVA—10
System name: Employee Statements of Employment and Financial 

Interests—TVA
System location: Employment Branch, Division of Personnel, 

Tennessee Valley Authority, Knoxville, Tennessee 37902.
Duplicate copies may be kept in division directors’ offices.
Categories of individuals covered by the system: All TVA em

ployees at TVA grade M-8 and above; employees at TVA gradés 
M-5, M-6, and M-7 in positions designated by the General Manager 
or a division director as requiring submission of a statement; every 
TVA consultant who is a “ special Government employee;” every 
TVA personal service contractor who is a “ special Government 
employee” and who is determined to be an “ expert” or who is 
otherwise required to submit a statement.

Categories of records in the system: Statement of employment and 
financial interests.

Authority for maintenance of the system: Executive Order 11222; 
18 USC 208; Tennessee Valley Authority Act of 1933, 16 USC 831- 
831dd.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To refer, where there is 
an indication of a violation or potential violation of law, whether 
criminal, civil, or regulatory in nature, to the appropriate agency, 
whether Federal, state, or local, charged with the responsibility of 
investigating and prosecuting such violation or charged with enforc
ing or implementing the statute, rule, regulation, or order issued 
pursuant thereto.

To report as requested to the Civil Service Commission pursuant 
to Executive Order 10577 and other laws.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders.
Retrievability: Records are indexed by name.
Safeguards: Access to and use of these records are limited to 

those persons designated by the General Manager to review state
ments of financial interests and no other disclosure is permitted 
without the consent of the General Manager. All filing systems are 
locked when unattended.

Retention and disposal: Records are retained in accordance with 
established records retention schedules.

System manager(s) and address: General Manager, T en n essee  Val
ley Authority, Knoxville, Tennessee 37902.

Notification procedure: Individuals upon whom records are main
tained in this system of records are aware of that fact by having 
filed a statement. However, inquiries may be addressed to the 
Chief, Employment Branch, Tennessee Valley Authority, Knox
ville, Tennessee 37902. Requests should include the ind ividual s tun 
name and employing division.
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Record access procedures: Individuals wishing tQ gain access to 
information about them in this system of records should contact the 
Chief, Employment Branch, Tennessee Valley Authority, Knox
ville, Tennessee 37902.

Contesting record procedures: Individuals desiring to contest or 
amend information about them maintained in this system should 
direct their request to the Chief, Employment Branch, Tennessee 
Valley Authority, Knoxville, Tennessee 37902.

Record source categories: The individual to whom the record per
tain?. ly ,,., • -

TVA—11
System name: Payroll Records—TVA

System location: TVA Division of Finance, 310 Old Post Office, 
Knoxville, Tennessee 37902. Garnishment files are located at the 
Division of Law, Knoxville, Tennessee 37902. Duplicate copies of 
some records may also be maintained in the files of the employing 
division; National Personnel Records Center, St. Louis, Missouri 
63118.

Categories of individuals covered by the system: All employees 
and personal service contractors selected for certain training pro
grams. : ■--* {-yy;. i s  ;

Categories of records in the system: Personal identifying informa
tion; pay, leave, and debt claim information.

Authority for maintenance of the system: Tennessee Valley 
Authority Act of 1933, 16 USC 831-831dd; Internal Revenue Code; 
Fair Labor Standards Act, 29 USC, chapter 8; 5 USC, chapter 63.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To report earnings to the 
Social Security Administration and the Internal Revenue Service.

To report earnings to the Civil Service Retirement System for 
members of that system.

To transmit payroll deduction information to employee credit 
unions, administrators of employee benefit plans, and the Com
bined Federal Campaign.

To report earnings to courts when garnishments are served or in 
bankruptcy or wage earner proceedings.

To report earnings to unions for those crafts on which TVA con
tributions to union welfare or pension funds are based on earnings. 
Reports of hours worked are made tp unions for those crafts on 
which such TVA contributions are basèd on hours worked.

To report earnings to the Department of Housing and Urban 
Development, state welfare agencies, and state employment securi
ty offices where an individual has made a claim for benefit with 
such agency.

To the parties, their representatives, and impartial referees in 
proceedings under TVA grievance adjustment procedure.

To provide information as requested to the Civil Service Com
mission pursuant to Executive Order 10577 and other laws.

To tefer, where there is an indication of a violation or potential 
violation of law, whether criminal, civil, or regulatory in nature, to 
the appropriate agency, whether Federal, state, or local, charged 
with the responsibility of investigating and prosecuting such viola
tion or charged with enforcing or implementing the statute, rule, 
regulation, or order issued pursuant thereto.

To provide information or disclose to a Federal agency, in 
response to its request, in connection with the hiring or retention of 
an employee, the letting of a contract, or issuance of a license, 
grant, or other benefit by the requesting agency to  the extent that 
me information is relevant and necessary to the requesting agency’s 
decision on that matter.

To disclose any agency of the Federal Government having over
sight or review authority with regard to TVA activities.

For use in litigation, including the presentation of evidence and 
disclosure to opposing counsel in the course of discovery.

To transfer information necessary to support a claim for life in- 
surance benefits under Federal Employees Group Life Insurance to 
Office of Federal Employees Group Life Insurance.

To request information from a Federal, state, or local agency 
maintaining civil, criminal, or other relevant eniforcement informa
tion or other pertinent information and to request information from 
tvVa tC in.d!viduals tf necessary to obtain information relevant to a 
tVA decision concerning the hiring, retention, or promotion of an 
employee, the issuance of a security clearance,\or other decision 
wiuun the purposes of this system of records.
, to transfer information necessary to support a claim for health 
insurance benefits to health insurance carriers.

Policies and practices for storing, retrieving, accessing, retaining, 
*nd disposing of records in the sytem:
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Storage: Records are maintained on magnetic tape, hard-copy 

printouts and in file folders.
Retrievability: Records are primarily indexed by name. They may 

also be retrieved by reference to employing organization, date of 
end of pay period, social security or badge number, date of birth, 
sex, job title.

Safeguards: Access to and use of these records are limited to per
sons whose official duties require such access. Filing systems are 
locked when unattended.

Retention and disposal: File folders are retained for three years 
after termination. Time sheets are retained for seven years. Payroll 
registers are retained in active status for one year, transferred to 
TVA record storage for five years, and to Federal Records Center 
for an additional 50 years. Magnetic tapes are retained for one year 
after termination.

System manager(s) and address: Director of Financé, Tennessee 
Valley Authority, Knoxville, Tennessee 37902.

Notification procedure: Individuals wishing to learn if information 
on them is maintained in this system of records should address 
inquiries to the system manager named above. Requests should in
clude the individual’s full name, employing organization, and date 
of last employment. The social security number is not required but 
may expedite TVA’s response.

Record access procedures: Individuals seeking access to informa
tion on them in this system of records should contact the system 
manager named above.

Contesting record procedures: Individuals seeking to amend or 
correct information on them in this system of records should con
tact the system manager named above.

Record source categories: Individual to whom the record pertains; 
TVA personnel records; employee’s supervisor, for report of hours 
worked.

TVA—12
System name: Employee Travel Advance Records—TVA

System location: Division of Finance, Tennessee Valley Authori
ty, 307 Old Post Office, Knoxville, Tennessee 37902.

Duplicate copies of these records may also be maintained in the 
files of the employee’s division.

Categories of individuals covered by the system: TVA employees 
requesting travel advances.

Categories of records in the system: Name, address, employing or
ganization, date and amount of travel advance, and repayment in
formation.

Authority for maintenance of the system: 5 USC 5701-5709, and 
related Federal travel regulations; Tennessee Valley Authority Act 
of 1933, 16 USC 831-831dd.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information in this 
system of records may be used:

To refer, where there is an indication of a violation or potential 
violation of law, whether criminal, civil, or regulatory in nature, to 
the appropriate agency, whether Federal, state, or local, charged 
with the responsibility of investigating and prosecuting such viola
tion or charged with enforcing or implementing the statute, rule, 
regulation, or order issued pursuant thereto.

In an administrative or regulatory proceeding or in litigation in
cluding the presentation of evidence and disclosure to opposing 
counsel in the course of discovery.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained on index cards.
Retrievability: Records are indexed by name.
Safeguards: Access to and use of these records are limited to per

sons whose official duties require such access. Files are supervised 
and locked when unattended.

Retention and disposal: These records are retained permanently.
System manager(s) and address: Director of Finance, Tennessee 

Valley Authority, Knoxville, Tennessee 37902.
Notification procedure: Individuals wishing to know whether in

formation about them is maintained in this system of records 
should address inquiries to the system manager named above. 
Requests should include the individual’s full name and employing 
organization.
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Record access procedures: Individuals who seek access to infor
mation about them in this system of records should contact the 
system manager named above.

Contesting record procedures: Individuals desiring to contest or 
amend information about them maintained in this system should 
direct their request to the system manager named above.

Record source categories: Individual to whom the record pertains; 
TV A disbursement voucher records.

TVA—13
System name: Employment Applicant File—TVA

System location: Employment Branch» Tennessee Valley Authori
ty, Basement, Miller’s Building, Knoxville, Tennessee 37902; area 
and project employment offices.

Categories of individuals covered by the system: Applicants for 
employment including former employees seeking reemployment.

Categories of records in the system: Application forms and related 
correspondence.

Authority for maintenance of the system: Tennessee Valley 
Authority Act of 1933, 16 ySC  831-831dd; 5 USC 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such Uses: To respond to a request 
from a Member of Congress regarding the status of an individual’s 
application.

To refer, where there is an indication of a violation or potential 
violation of law, whether criminal, civil, or regulatory in nature, to 
the appropriate agency, whether Federal, state, or local, charged 
with the responsibility of investigating and prosecuting such viola
tion or charged with enforcing or implementing the statute, rule, 
regulation, or order issued pursuant thereto.

To request information from a Federal, state, or local agency, or 
private individual if necessary to obtain information relevant to a 
TVA decision within the purposes of this system of records.

To disclose test results to state employment services.
To provide information as requested to Civil Service Commission 

pursuant to Executive Orders 10450 and 10577, and other law.
To provide information to a Federal agency, in response to its 

request, in connection with the hiring or retention of an employee, 
the letting of a contract, or issuance of a license, grant, or other 
benefit by the requesting agency to the extent that the information 
is relevant and necessary to the requesting agency’s decision on 
that matter.

For use in litigation including the presentation of evidence and 
disclosure to opposing counsel in the course of discovery.

To the parties, their representatives, and Commission representa
tives in Civil Service Commission proceedings to support adminis
trative action by TVA.

To the parties, their representatives, and impartial referees in 
proceedings under TVA grievance adjustment procedures.

To complainants, their representatives, and complaints examiners 
in the course of TVA investigation and decision of discrimination 
complaints under TVA equal employment opportunity procedures.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders.
Retrievability: Records are indexed by name.O
Safeguards: Access to and use of these records are limited to 

those persons whose official duties require such access. All filing 
systems are locked when unattended.

Retention and disposal: Applications are kept for one year from 
last indication of interest, with the exception of apprenticeship ap
plications, which are kept for five years.

System manager(s) and address: Director of Personnel, Tennessee 
Valley Authority, Knoxville, Tennessee 37902.

Notification procedure: Individuals wishing to learn if information 
on them is maintained in this system of records should address 
inquiries to Chief, Employment Branch, Tennessee Valley Authori
ty, Knoxville, Tennessee 37902, or to the area or project employ
ment office to which application was sent. Requests should include 
the individual’s full name, date of birth, and approximate date of 
application.

Record access procedures: Individuals wishing to gain access to 
information on them in this system of recdrds should contact the 
Chief, Employment Branch, Tennessee Valley Authority, Knox
ville, Tennessee 37902, or the area or project employment office to 
which the application was sent. Access will not be granted to in

vestigatory material compiled solely for the purpose of determining 
suitability, eligibility, or qualifications for Federal civilian employ
ment, Federal contracts, or access to classified information, to the 
extent that the disclosure of such material would reveal the* identity 
of a source who furnished information to the Government under an 
express promise that the identity of the source would be held in 
confidence, or prior to September 27, 1975, under an implied 
promise that the identity of the source would be held "in confidence.

Access will not be granted to testing or examination material 
used solely to determine individual qualifications for appointment 
or promotion in the Federal Service the disclosure of which would 
compromise the objectivity or fairness of the testing or examination 
process.

Contesting record procedures: Individuals desiring to contest or 
amend information about them maintained in this system should 
direct their request to Chief, Employment Branch, Tennessee Val
ley Authority, Knoxville, Tennessee 37902.

Record source categories: The individual on whom the record is 
maintained; educational institutions, employers, and other 

— references; state employment services.
Systems exempted from certain provisions of the act: This system 

is exempt from subsections (d), (e)(4)(H), (fX2) and (3) and (4) to 
the extent that disclosure of material would reveal the identity of a 
source who furnished information to the Government under an ex
press promise that the identity of the source would be held in con
fidence, or prior to September 27, 1975, under an implied promise 
that the identity of the source would be held in confidence and to 
the extent that disclosure of testing or examination material would 
compromise the objectivity or fairness of the testing or examination 
process. This exemption is pursuant to section 3(k)(5) and (6) of the 
Privacy Act of 1974 (5 USC 552a(k)(5) and (6)) and TVA regula
tions at 18 CFR 301.24.

TVA—14
System name: Grievance Records—TVA

System location: Employee Relations Branch, Division of Person
nel, Tennessee Valley Authority, Knoxville, Tennessee 37902.

Duplicate copies are also maintained in the files of the division 
concerned with the grievance.

Categories of individuals covered by the system: TVA employees 
and former employees who have formally appealed to TVA for ad
justment of their grievances.

Categories of records fat the system: Evidence and arguments rele
vant to the matter giving rise to Uie grievance and related cor
respondence.

Authority for maintenance of the system: Tennessee Valley 
Authority Act of 1933, 16 USC 831-831dd.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To respond to a request 
from a Member of Congress regarding the status of an employee’s 
grievance.

For use in litigation including the presentation of evidence and 
disclosure to opposing counsel in the course of discovery.

To the parties, their representatives, and Commission representa
tives in Civil Service Commission proceedings to support adminis
trative action by TVA.

To the parties, their representatives, and impartial referees in 
proceedings under TVA grievance adjustment procedures.

To complainants,'their representatives, and complaints examiners 
in the course of TVA investigation and decision of discrimination 
complaints under TVA equal employment opportunity procedures.

To request information from a Federal, state, or local agency or 
private individual if necessary to obtain information relevant to a 
TVA decision within the purposes of this system of records.

To refer, where there is an indication of a violation of law, 
whether criminal, civil, or regulatory in nature, to the appropriate 
agency, whether Federal, state, or local charged with the responsi
bility of investigating and prosecuting such violation or charged 
with enforcing or implementing the statute, rule, regulations, or 
order issued pursuant thereto.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders.
Retrievability: Records are indexed by name.
Safeguards: Access to and use of these records are limited to 

those persons whose official duties require such access.
Retention and disposal: Records are retained indefinitely.
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System manager(s) and address: Director of Personnel, Tennessee 

Valley Authority» Knoxville, Tennessee 37902.
Notification procedure: Individuals who have filed grievances are 

aware of that fact. Inquiries may however be addressed to the 
system manager named above. Requests should include the in
dividual’s full name and employing division.

Record access procedures: Individuals who have filed a grievance 
have been provided a copy of the record. However, an individual 
may gain access to the official copy of the record by contacting the 
system manager named above.

Contesting record procedures: The contest, amendment, or cor
rection of a grievance record is permitted during the prosecution of 
that grievance. However, an individual may address requests for 
amendment or correction of items not involved in prosecution of 
the grievance to the system manager named above.

Record source categories: Individual to whom the record pertains; 
TV A personnel records; statements and testimony of witnesses and 
related correspondence.

TVA—15
System name: Land Between The Lakes Register of Hunter Appli

cations—TVA
System location: Land Between The Lakes, Tennessee Valley 

Authority, Golden Pond, Kentucky 42231; Computing Center, Old 
Post Office Building, Tennessee Valley Authority, Chattanooga, 
Tennessee 37401.

Categories of individuals covered by the system: Applicants for 
participation in managed hunts at Land Between The Lakes.

Categories of records in the system: Personal identifying informa
tion and information related to the hunt.

Authority for maintenance of the system: Tennessee Valley 
Authority Act of 1933, 16 USC 831-831dd; Executive Order 6161.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To respond to a request 
from a Member of Congress regarding the status of an applicant.

To request information from a Federal, state, or local agency 
maintaining civil, criminal, or other relevant enforcement informa
tion or other pertinent information, such as licenses, or to request 
information from a private individual to the extent necessary to ob
tain information relevant to a TVA decision concerning the is
suance of a license to hunt or any other privilege.

To provide hunt information to state agencies concerned with 
wildlife management practices.

To refer, where there is an indication of a violation or potential 
violation of law, whether criminal, civil, or regulatory in nature, to 
the appropriate agency whether Federal, state, or local, charged 
with the responsibility of investigating and prpsecuting suck viola
tion or charged with enforcing or implementing the statute, rule, 
regulation, or order issued pursuant thereto.

For use in litigation including the presentation of evidence and 
disclosure to opposing counsel in the course of discovery.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained on magnetic tape, card files, and 
computer printouts.

Retrievability: Records are indexed by name.
Safeguards; Access to and use of these records are limited to 

those persons whose official duties require such access. Files are 
kept in secured facilities.

Retention and disposal: Cards are maintained for one year before 
disposal. Other information may be retained indefinitely.

System manager(s) and address: Director of Forestry, Fisheries,, 
and Wildlife Development, Tennessee Valley Authority, Norris, 
Tennessee. _

Notification procedure: Individuals wishing to know whether in
formation about them is maintained in this system of records 
should address their inquiries to the Manager, Land Between The 
Lakes, Tennessee Valley Authority, Golden Pond, Kentucky 42231. 
Requests should include the individual’s full name and the year of 
the application.

Record access procedures: All information maintained in this 
system of records has normally been supplied by the subject in
dividual. However, requests for access may be directed to the 
Manager, Land Between The Lakes, Tennessee Valley Authority, 
Golden Pond, Kentucky 42231.

Contesting record procedures: Individuals desiring to contest or 
amend information about them maintained in this system should 
direct their request to the Manager, Land Between The Lakes, 
Tennessee Valley Authority, Golden Pond, Kentucky 42231.

Record source categories: Individual on whom the record is main
tained; TVA employees.

TVA—16
System name: Land Between The Lakes Register of Law Viola

tions—TVA
System location: Land Between The Lakes, Tennessee Valley 

Authority, Patrol Office, Golden Pond, Kentucky 42231.“
Categories of individuals covered by the system: Persons cited or 

arrested for violation of state or Federal law at Land Between The 
Lakes.

Categories of records in the system: Personal identifying informa
tion and information related to the investigation and disposition of 
the violation.

Authority for maintenance of the system: Tennessee Valley 
Authority Act of 1933, 16 USC 831-831dd; 18 USC f ,  13; Kentucky 
Revised Statutes 150, Chapter 43, Kentucky Act, 1974; Tennessee 
Public Acts 1972, Chapter 552.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To refer, where there is 
an indication of a violation or potential violation of law, whether 
criminal, civil, or regulatory in nature, to the appropriate agency, 
whether Federal, state, or local, charged with the responsibility of 
investigating and prosecuting such violation or charged with enforc
ing or implementing the statute, rule, regulation, or order issued 
pursuant thereto.

In litigation including the presentation of evidence and disclosure 
to opposing counsel in the course of discovery.

To provide criminal history information to criminal justice agen
cies and to. Federal agencies conducting authorized security in
vestigations.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained on cards.
Retrievability: Records are indexed by name.
Safeguards: Access to and use. of these records are limited to 

those persons whose official duties require such access. All filing 
systems are locked when unattended.

Retention and disposal: Records are kept indefinitely.
System manager(s) and address: Chief, Administrative and Protec

tive Services, Land Between The Lakes, Tennessee Valley 
Authority, Golden Pond, Kentucky 42231.

Notification procedure: This system of records has been exempted 
from this provision pursuant to section 3(j)(2) of the Privacy Act of 
1974 (5 USC 552a(jX2)) and TVA regulations at 18 CFR 301.23. ~

Record access procedures: This system of records has been ex
empted from this provision pursuant to section 30(2) of the Privacy 
Act of 1974 (5 USC 552a(jX2)) and TVA regulations at 18 CFR
301.23.

Contesting record procedures: This system of records has been 
exempted from this provision pursuant to section 3(jX2) of the 
Privacy Act of 1974 (5 USC 552a(jX2)) and TVA regulations at 18 
CFR 301.23.

Record source categories: This system of records has been ex
empted from this provision pursuant to section 30(2) of the Priva
cy Act of 1974 (5 USC 552a(j)(2)) and TVA regulations at 18 CFR
301.23.

Systems exempted from certain provisions of the act: This system 
is exempt from subsections (cX3), (c)(4), (d), (e)(1), (e)(2), (eX3),
(e)(4)(G) and (H) and (I), (e)(5),'(f), (g), and (h) of section 3 of the 
Privacy Act of 1974 pursuant to section 3(j)(2) of the Privacy Act (5 
USC 552a(j)(2)) and TVA regulations at 18 CFR 301.23.

TVA—17
System name: Management Appraisal Records—TVA

System location: Records in this system, are located in the files of 
thq division where the individual is employed.

Categories of individuals covered by the system: TVA Management 
Schedule employees and those showing potential managerial talent.

Categories of records in the system: Performance evaluations and 
other job-related information.
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Authority for maintenance of the system: Tennessee Valley 
Authority Act of 1933, 16 USC 831-831dd.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders.
Retrievability: Records are indexed by name.
Safeguards: Access to and use of these records are limited to per

sons whose official duties require such access.
Retention and disposal: "Records are disposed of in accordance 

with established TV A records retention schedules.
System manager(s) and address: Director of Personnel, Tennessee 

Valley-Authority, Knoxville, Tennessee 37902.
Notification procedure: Individuals wishing to determine if infor

mation on them is maintained in this system of records should ad
dress inquiries to the director of the division where employed.

Record access procedures: Individuals seeking access to informa
tion on them in this system, of records should contact their division 
director.

Contesting record procedures: Individuals desiring to contest or 
amend information about them maintained in this system should 
direct their request to their division director.

Record source categories: Individual on whom the record is main
tained; the individual’s supervisor; TV A personnel records.

TVA—18
System name: Employee Supplementary Vacancy Announcement 

Records—TVA
System location: Employment Branch, Division of Personnel, 

Tennessee Valley Authority, Knoxville, Tennessee 37902; area em
ployment offices in Knoxville, Chattanooga, and Nashville, Ten
nessee, and Muscle Shoals, Alabama.

Categories of individuals covered by the system: Employees apply
ing for placement in announced vacant positions.^

Categories of records in the system: Applications.
Authority for maintenance of the system: Executive Order 11478; 

Equal Employment Opportunity Act of 1972, Pub. L. 92-261, 86 
Stat. 103; 5 USC 3101; Tennessee Valley Authority Act of 1933, 16 
USC 831-831dd,

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To the parties, their 
representatives, and Commission representatives in Civil Service 
Commission proceedings to support administrative action by TVA.

To the, parties, their representatives, and impartial referees in 
proceedings under TVA grievance adjustment procedures.

To complainants, their representatives, and complaints examiners 
in the course of TVA investigation and decision of discrimination 
complaints under TVA equal employment opportunity procedures.

In litigation including the presentation of evidence and disclosure 
to opposing counsel in the course of discovery.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders.
Retrievability: Records are indexed by name.
Safeguards: Access to and use of these records are limited to per

sons whose official duties require such access.' Records are main
tained in secured facilities. —'

Retention and disposal: Records are disposed of in accordance 
with established TVA records retention schedules.

System manager(s) and address: Director of Personnel, Tennessee 
Valley Authority, Knoxville, Tennessee 37902.

Notification procedure: Individuals upon whom records are main
tained in this system are aware" of that fact through filing an appli
cation. However, inquiries may be addressed to the Chief, Employ
ment Branch, Tennessee Valley Authority, Knoxville, Tennessee 
37902. Requests should include the individual’s full name, position 
applied for, and location of job.

Record access procedures: Individuals upon whom records are 
maintained in this system have supplied all information in this 
system. However, requests for access may be addressed to the 
Chief, Employment Branch, Tennessee Valley Authority, Knox
ville, Tennessee 37902.

Contesting record procedures: Individuals desiring to contest or 
amend information about them maintained in this system should 
direct their request to the Chief, Employment Branch, Tennessee 
Valley Authority, Knoxville, Tennessee 37902. „

Record source categories: The individual upon whom the record is 
maintained.

TVA—9
System name: Consultant and Personal Service Contractor 

Records—TVA
System location: Personnel Files, Tennessee Valley Authority, 

Knoxville, Tennessee 37902.
Payment records are located at these TVA Division of Finance 

offices: 214 Old Post Office, Knoxville, Tennessee 37902; 285 
Haney Building, Chattanooga, Tennessee 37401; Service Building, 
Muscle Shoals, Alabama 35660. i

Records related to personal service contractors employed under 
the .Comprehensive Employment and Training Act of 1973, Pub. L. 
93-203, are located at TVA Division of Forestry, Fisheries, and 
Wildlife Development offices in Norris, Tennessee, and Land 
Between The Lakes, Golden Pond, Kentucky 42231.

Duplicate copies of some records may be kept in the files of the 
employing division.

Categories of individuals covered by the system: Individuals who 
provide services to TVA; participants in TVA-state employment 
programs; and participants in other special employment programs.

Categories of records in the system: The Division of Personnel 
maintains contracts, records of the qualifications of the contractor, 
and related correspondence. For public service employment pro
gram participants the Division of Personnel maintains information 
related to job placement such as test scores, interest inventories, 
and supervisor’s evaluations. Payment information is maintained by 
the Division of Finance.

Authority for maintenance of the system: Tennessee Valley 
Authority Act of 1933, 16 USC 831-831dd; Comprehensive Employ
ment and Training Act, Pub. L. 93-203, 87 Stat. 839; Executive 
Order 11222; Executive Order 10450; Executive Order 10577; provi
sions of 5 USC, applicable to employment with TVA; Interna} 
Revenue Code.,

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To transmit reports as. 
requested to the Civil Service Commission pursuant to 5 USC 3323, 
Executive Orders 10577 and 10450, and other laws.

To report earnings information to the Internal Revenue Service 
and the Social Security Administration.

To respond to a request from a Member of Congress regarding 
the status of a contractor or consultant.

To refer, where there is an indication of a violation or potential 
violation of law, whether criminal, civil, or regulatory in nature, to 
the appropriate agency, whether Federal, state, or local, charged 
with the responsibility of investigating and prosecuting such viola
tion or charged with enforcing or implementing the statute, rule, 
regulations, or order issued pursuant thereto.

To request information from a Federal, state, or local agency 
maintaining civil, Criminal, or other relevant enforcement informa
tion or other pertinent information and to request information from 
private individuals if necessary to obtain information relevant to a 
TVA decision concerning the hiring, retention, or promotion of an 
employee, the issuance of a security clearance, or other decision 
within the purposes of this system, of records.

To transmit to the appropriate state contracting agency reports of 
hours worked by participants in the public service employment pro
gram, and to request reimbursement.

To provide information to a Federal agency, in response to its 
request, in connection with the hiring or retention of an employee, 
the letting of a contract, or issuance of a license, grant, or other 
benefit by the requesting agency to the extent that the information 
is relevant and necessary to the requesting agency’s decision on 
that matter.

To provide the following information to a prospective employer 
of a TVA or former TVA consultant or personal service contractor: 
job descriptions, dates of employment, and reason for separation.

To the parties, their representatives, and- impartial referees in 
proceedings under TVA grievance adjustment procedures.

To complainants, their^representatives, and complaints examiners 
in the course of TVA investigation and decision of discrimination 
complaints under TVA equal employment opportunity procedures.

For use in litigation including the presentation of evidence ana 
disclosure to-opposing counsel in the course of discovery.
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders and magnetic tape.
Retrievability: Records are indexed by name or voucher number.
Safeguards: Access to and use of these records are limited to per

sons whose official duties require such access. All filing systems 
are locked when unattended.

Retention and disposal: Records are disposed of periodically qs 
appropriate.

System manager(s) and address: Director of Personnel, Tennessee 
Valley Authority, Knoxville, Tennessee 37902.

Notification procedure: Individuals wishing to know if records on 
them are maintained in the system should address inquiries to the 
system manager named above. Requests shall include the in
dividual’s full name, employing or contracting division, and 
whether the individual was a participant in the public service em
ployment program. Social security numbers are not required but 
may expedite TVA’s response.

Record access procedures: Individuals wishing to gain access to 
information on them in this system of records should contact the 
system manager named above. Access will not be granted to in
vestigatory material compiled solely for the purpose of determining 
suitability, eligibility, or qualifications for Federal civilian employ
ment, Federal contracts, or access to classified information, to the 
extent that the disclosure of such material would reveal the identity 
of a source who furnished information to the Government under an 
express promise that the identity of the source would be held in 
confidence, or prior to September 27, 1975,-under an implied 
promise that the identity of the source would be held in confidence. 
Access will not be granted to testing or examination material used 
solely to determine individual qualifications for appointment or 
promotion in the Federal Service the disclosure of which would 
compromise the objectivity or fairness of the testing or examination 
process. -,

Contesting record procedures: Individuals desiring to contest or 
amend information about them maintained in this system should 
direct their request to the system manager named above.

Record source categories: Individual to whom the record pertains; 
educational institutions, former employers, and other reference 
sources; state employment services; supervisors and other TVA 
personnel or personnel records; medical officers; other Federal 
agencies. awsi-J _ • •

In addition to the above sources, security suitability investigatory 
files contain information from law enforcement agencies.

Systems exempted from certain provisions of the act: This system 
is exempt from subsections (d), (e)(4)(H), (f)(2) and (3) and (4) to 
the extent that disclosure of material would reveal the identity of a 
source who furnished information to the Government under an ex
press promise that the identity of the source would be held in con
fidence, or prior to September 27, 1975, under an implied promise 
that the identity of the source would be held in confidence, and to 
the extent that disclosure of testing or examination material would 
compromise the objectivity or fairness of the testing or examination 
process. This exemption is pursuant to section 3(k)(5) and (6) of the 
Privacy Act of 1974 <5 USC 552a(kX5) and (6)) and TVA regula
tions at 18 CFR 301.24.

TVA—20
System name: Prospective Condemnation Witness File—TVA

System location: Division of Property and Supply, Tennessee Val
ley Authority, at the following locations:

406 Edney Building, Chattanooga, Tennessee 37401; Computing. 
Center, Old Post Office, Chattanooga, Tennessee 37401.

Categories of individuals covered by the system: Individuals em
ployed on contractual basis by TVA who are knowledgeable in real 
estate appraisal.

Categories of records in the system: Personal identifying informa
tion; qualifications and experience in appraisal.

Authority for maintenance of the system: Tennessee Valley 
Authority Act, 16 USC 831-831dd.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained on index cards and magnetic 
tape. -
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Retrievability: Records in this System are indexed by name, so

cial security number, county and state of work.
Safeguards: Access to and use of these records are limited to 

those persons whose official duties require such access. System 
files are kept locked when unattended.

Retention and disposal: Records are kept for the period of time 
the individual is available to serve as a witness.

System manager(s) and address: Director of Property and Supply, 
605 Lupton Building, Chattanooga, Tennessee 37401.

Notification procedure: Individuals on whom records in this 
system are maintained are aware of that fact through their work for 
TVA. However, inquiries may be addressed to the Supervisor of 
Appraisals, Land Branch, Tennessee Valley Authority, 406 Edney 
Building, Chattanooga, Tennessee 37401. Individuals should provide 
their full name and the county and state in which they have done 
appraisal work.

Record access procedures: Requests for access should be directed 
to the Supervisor of Appraisals, Land Branch, Tennessee Valley 
Authority, 406 Edney Budding, Chattanooga, Tennessee 37401.

Contesting record procedures: Individuals desiring to contest or 
amend information about them maintained in this system should 
direct their request to the Supervisor of Appraisals, Land Branch, 
Tennessee Valley Authority, 406 Edney Building, Chattanooga, 
Tennessee 37401.

Record source categories: The individual on whom the record is 
maintained; TVA employees who have worked with the individual.

TVA—21
System name: Quality Assurance Personnel Records—TVA

System location: Office of Engineering Design and Construction, 
Tennessee Valley Authority, at the following locations:

802 Walnut Street, Knoxville, Tennessee 37902 
200 Mercantile Building, Knoxville, Tennessee 37902 
Singleton Marine Way, Knoxville, Tennessee

Records for employees at a TVA nuclear power plant are main
tained in the office of Supervisor, Quality Assurance, of Quality 
Control Units at that TVA nuclear power plant.

Categories of individuals covered by the system: Employees or 
former employees involved in quality assurance or quality control 
work.

Categories of records in the system: Information related to the 
qualifications of employees.

Authority for maintenance of the system: Energy Reorganization 
Act of 1974, Pub. L. 93-438, 88 Stat. 1233 as implemented at 
Nuclear Regulatory Commission Regulatory Guide 1.58.

Tennessee Valley Authority Act of 1933, 16 USC 831-831dd.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: To disclose to the 
Nuclear Regulatory Commission for inspection purposes.

To respond to a request from a Member of Congress regarding 
the status of an employee.

To refer, where there is an indication of a violation or potential 
violation of law, whether criminal, civil, or regulatory in nature, to 
the appropriate agency, whether Federal, state, or local, charged 
with the responsibility of investigating and prosecuting such viola
tion or charged with enforcing or implementing the statute, rule, 
regulation, or order issued pursuant thereto.

To reqpest information from a Federal, state, or local agency 
maintaining civil, criminal, or other relevant enforcement informa
tion or other pertinent information and to request information from 
private individuals if necessary to obtain information relevant to a 
TVA decision concerning the hiring, retention, or promotion of an 
employee, the issuance of a security clearance, or other decision 
within the purposes of this system of records.

To provide information to a Federal agency, in response to its 
request, in connection with the hiring or retention of an employee, 
the letting of a contract,-or issuance of a license, grant, or other 
benefit by the requesting agency to the extent that the information 
is relevant and necessary to the requesting agency’s decision on 
that matter.

In litigation including the presentation of evidence and disclosure 
to opposing counsel in the course of discovery.

To the parties, their representatives, and Commission representa
tives in Civil Service Commission proceedings to support adminis
trative action by TVA.

To the parties, their representatives, and impartial referees in 
proceedings under TVA grievance adjustment procedures.
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To complainants, their representatives, and complaints examiners 
in the course of TV A investigation and decision of discrimination 
complaints under TV A equal employment opportunity procedures.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders.
Retrievability: Records are indexed by name.
Safeguards: Access to and use of these records are limited to 

those persons whose official' duties require such access. All filing 
systems are locked when unattended.

Retention and disposal: These records are retained indefinitely.
System manager(s) and address:

Manager, Engineering Design and Construction 
Tennessee Valley Authority 
Knoxville, Tennessee 37902

* Notification procedure: Individuals wishing to know whether in
formation about'them is maintained in this system of records 
should address inquiries to the system manager named above. 
Inquiries should include the individual’s full name and employing 
organization.

Record access procedures: Individuals who desire access to infor
mation about them in this system of records should contact the 
system manager named above.

Contesting record procedures: Individuals desiring to contest or 
amend information about them maintained in this system should 
direct their request to the system manager named above.

Record source categories: The individual on whom the record is 
maintained.

TV A personnel records.
Systems exempted from certain provisions of the act: This system 

of records is exempt from subsection (d); (e)(4)(H); (f)(2), (3), and
(4), to the extent that disclosure of material would reveal the identi
ty of a source who furnished information to the Government under 
an express promise that the identity of the source would be held in 
confidence, or prior to September 27, 1975, under an implied 
promise that the identity of the source would be held in confidence. 
The exemption is pursuant to section 3(k)(5) of the Privacy Act of 
1974 (5 USC 552a(k)(5)) and TV A regulations at 18 CFR 301.24.

TVA—22
System name: Questionnaire—Farms in Vicinity of Proposed 

Nuclear Power Plant—TVA
System location: Agricultural Resource Development Branch, 

Division of Agricultural Development, Tennessee Valley Authority, 
Muscle Shoals, Alabama 35660.

Categories of individuals covered by the -system: Individuals from 
whom TVA purchases land for proposed nuclear plant; individuals 
having vegetable gardens, irregated land, dairy cows, and milk 
goats within 2-mile radius of proposed plant site.

Categories of records in the system: Personal identifying informa
tion and information related to agriculture, milk consumption, 
water resources, and farm product value.

This information is not used for making determinations about the 
rights, benefits, or privileges of any individual.' '

Authority for maintenance of the system: Tennessee Valley 
Authority Act of 1933, 16 USC 831-831dd; National Environmental 
Policy Act, Pub. L. 91-190, 83 Stat. 852; Energy Reorganization Act 
of 1974, Pub. L. 93-438, 88 Stat. 1233,

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information in this 
system of records is used in developing environmental evaluations 
and impact statements. Certain relevant but norisensitive informa
tion may be disclosed in these statements. Information may also be 
used:

In administrative and licensing proceedings including the presen
tation of evidence and disclosure to opposing counsel in the course 
of discovery.

To disclose to any agency of the Federal Government having 
oversight or review authority with regard to TVA activities.

For use in litigation including the presentation of evidence and 
disclosure to opposing counsel in the course of discovery.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained on punch cards and file folders.

Retrievability: Records are indexed by assigned number and aeri
al photo number.

Safeguards: Access to and use of these records are limited to per
sons whose official duties require such access. Files are kept in 
secured facilities.

Retention and disposal: Records are maintained for 5 years fol
lowing their active use, after which time they may be destroyed.

System manager(s) and address: Director of Agricultural Develop
ment, Tennessee Valley Authority, Muscle Shoals, Alabama 35660.

Notification procedure: Individuals on whom information is main
tained in this system are aware of that fact through response to the 
questionnaire. However, inquiries may be addressed to the system 
manager named above. Requests should include the individual’s full 
name, farm address, and approximate date of survey.

Record source categories: Individuals on whom information is 
maintained in this system have supplied all such information. How
ever, requests for access may be directed to the system manager 
named above.

Contesting record procedures: Individuals desiring to amend infor
mation about them maintained in this system should direct their 
request to the system manager named above.

Record source categories: Individual about whom the record is 
maintained.

TVA—23
System name: Radiation Dosimetry Personnel Monitoring Records--

TVA
System location: Division of Environmental Planning, Tennessee 

Valley Authority, River Oaks Building-, Muscle Shoals, Alabama 
35660.

Categories of individuals covered by the system: Employees, 
former employees, and visitors who might be exposed or are ex
posed to radiation while in TVA installations.

Categories of records in the system: Information on the magnitude 
of exposure at TVA installations; exposure prior to employment.

Authority for maintenance of the system: Energy Reorganization 
Act of 1974, Pub. L. 93-438, 88 Stat. 1233.

10 CFR 19, 20.
Tennessee Valley Authority Act of 1933, 16 USC 83l-831dd.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To the Nuclear Regulato
ry Commission for its use in evaluating TVA hazard control mea
sures.

In litigation including the presentation of evidence and disclosure 
to opposing counsel in the course of discovery.

To the parties, their representatives, and Commission representa
tives in Civil Service Commission proceedings to support adminis
trative action by TVA.

To the parties, their representatives, and impartial referees in 
proceedings under TVA grievance adjustment procedures.

To complainants, their representatives, and complaints examiners 
in the course of TVA investigation and decision of discrimination 
complaints under TVA equal employment opportunity procedures.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders.
Retrievability: Records are indexed by name, film badge number.
Safeguards: Access to and use of these records are limited to per

sons whose official duties require such access. Files are kept m 
secured facilities.

Retention and disposal: These records are retained permanently.
System manager(s) and address:

Director of Environmental Planning 
Tennessee Valley Authority 
Chattanooga, Tennessee 37401

Notification procedure: Individuals wishing to know whether in
formation about them is maintained in this system of records 
should address inquiries to the system manager named above. 
Requests should include the individuals full name and whether or 
not a TVA employee.

Record access procedures: Individuals who desire access to infor* 
mation about them in this system of records Should contact the 
system manager named above.
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Contesting record procedures: Individuals desiring to contest or 
amend information about them maintained in this system should 
direct their request to the system manager named above.

Record source categories: Individuals to whom the record per
tains; TVA personnel conducting radiation monitoring programs.

TVA—24
System name: Reforestation, Erosion Control, and Plantation Case 

History Record—TVA
System location: Division of Forestry, Fisheries, and Wildlife 

Development, Forestry Building, Norris, Tennessee 37828.
Categories of individuals covered by the system: Private lan

downers involved in early TVA-Civilian Conservation Corps tree 
planting programs.

Categories of records in the system: Forest acreage, performance, 
and yield information.

Authority for maintenance of the system: Tennessee Valley 
Authority Act of 1933, 16 USC 831-831dd; Executive Order 6161.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained on file cards.
Retrievability: Records are indexed by state, county, and name.
Safeguards: Access to and use of these records are limited to 

those persons whose official duties require such access. Building is 
locked when unattended.

Retention and disposal: This information is kept permanently for 
archival purposes.

System manager(s) and address: Director of Forestry, Fisheries, 
and Wildlife Development, Forestry Building, Norris, Tennessee 
37828 '¿ V:

Notification procedure: Individuals on whom records are main
tained are aware of that fact through participation in the program. 
However, inquiries may be addressed to the system manager. In
dividuals should provide their full name, state, and county of re
sidence. , , ' ' ' _ - ’V;>V

Record access procedures: Individuals who desire access to infor
mation about them in this system of records should address their 
inquiries to the system manager.

Contesting record procedures: Individuals desiring to contest or 
amend information about them maintained in this system should 
direct their request to the system manager named above.

Record source categories: The individual to whom the record per
tains; state forestry personnel; TVA surveys.

TVA—25
System name: Rehabilitation and Career Counseling Records--TVA

System location: Division of Personnel, Employment Branch, 
Tennessee Valley Authority, Knoxville, Tennessee 37902.

Categories of individuals covered by the system: Employees, 
former employees, applicants.

Categories of records in the system: Medical, counseling, and em
ployment-related information.

Authority for maintenance of the system: Tennessee Valley 
Authority Act of 1933, 16 USC 831-831dd; Rehabilitation Act of 
1973, Pub. L. 93-112; Vietnam Era Veterans’ Readjustment 
Assistance Act of 1974, Pub. L. 93-508.

Routine uses of records maintained in the system, including catégo
ries of users and the purposes of such uses: To vocational rehabilita
tion agencies and private physicians to aid in treatment, rehabilita
tion, and placement assistance.

To respond to a request from a Member of Congress regarding 
the status of an employee, former employee, or applicant.

To request information from a Federal, state, or local agency 
maintaining civil, criminal, or other relevant enforcement informa- ' 

tion or other pertinent information and to request information frôm 
pnvate individuals if necessary to obtain information relevant to a 
1VA decision concerning the hiring, retention, or promotion of an 
employee, the issuance of a security clearance, or other decision 
w»thm the purposes of this system of records.

lo provide information to a Federal agency, in response to its 
equest, in connection with the hiring or retention of an employee, 
*ie letting of a contract, or issuance of a license, grant, or other 
benefit by the requesting agency to the extent that the information

is relevant and necessary to the requesting agency’s decision on 
that matter.

To the parties, their representatives, and Commission representa
tives in Civil Service Commission proceedings to support adminis
trative action by TVA.

To the parties, their representatives, and impartial referees in 
proceedings under TVA grievance adjustment procedures.

In litigation including presentation of evidence and disclosure to 
opposing counsel in course of discovery.

To complainants, their representatives, and complaints examiners 
in the course of TVA investigation and decision of discrimination 
complaints under TVA equal employment opportunity procedures.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders.
Retrievability: Records are indexed by name.
Safeguards: Access to and use of these records are limited to per

sons whose official duties require such access. Filing systems are 
locked when unattended.

Retention and disposal: Records are retained indefinitely.
• System manager(s) and address: Director of Personnel, Tennessee 

Valley Authority, Knoxville, Tennessee 37902.
Notification procedure: Individuals wishing to determine if infor

mation on them is maintained in this system of records should ad
dress inquiries to the Chief, Employment Branch, Tennessee Valley 
Authority, Knoxville, Tennessee 37902.

Record access procedures: Individuals who seek access to infor
mation about them in this system of records should contact the 
Chief, Employment Branch, Tennessee Valley Authority, Knox
ville, Tennessee 37902.

Contesting record procedures: Individuals desiring to contest or 
amend information about them maintained in this system should 
direct their request to the Chief, Employment Branch, Tennessee 
Valley Authority, Knoxville, Tennessee 37902.

Record source categories: Individual to whom the record pertains; 
vocational rehabilitation agencies; educational institutions, former 
employers, and other reference sources; physicians; veterans 
Veterans Administration; Office of Workers Compensation Pro
gram.

TVA—26
System name: Retirement System Records—TVA

System location: TVA\Retirement System, 400 Burwell Building, 
Knoxville, Tennessee 37902

Categories of individuals covered by the system: Active members 
of the TVA Retirement System; TVA employees who are members 
of the Civil Service Retirement System; relatives and beneficiaries 
receiving payment from TVA Retirement System; former TVA em
ployees, terminated for six years or less.

Categories of records in the system: Personal identifying informa
tion; retirement, benefit, and investment information; related cor
respondence.
, Authority for maintenance of the system: Tennessee Valley 
Authority Act of 1933, 16 USC 831-831dd; Internal Revenue Code.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To report earnings to the 
Internal Revenue Service.

To supply information on coverage to Blue Cross-Blue Shield of 
Tennessee, Provident Life Insurance Company, and other in
surance carriers.

To disclose information to actuarial firms for valuation and pro
jecting benefits.

To disclose information to the Medical Board of the TVA Retire
ment System for determinations related to disability retirement.

To certify insurance status to the Civil Service Commission and 
the Office of Federal Employees Group Life Insurance.

To respond to a request from a Member of Congress regarding 
the status of a system member.

To request information from a Federal, state, or local agency 
maintaining civil, criminal, or other relevant enforcement informa
tion or other pertinent information and to request information from 
private individuals if necessary to obtain information relevant to a 
TVA decision within the purpose of this system of records.

To refer, where there is an indication of a  violation or potential 
violation of law, whether criminal, civil, or regulatory in nature, to 
the appropriate agency, whether Federal, state, or local charged

FEDERAL REGISTER VOL. 40, NO. 167—WEDNESDAY, AUGUST 27, 1975



38698 TENNESSEE VALLEY AUTHORITY

with the responsibility of investigating and prosecuting such viola
tion or charged with enforcing or implementing the statute, rule, 
regulation, or order issued pursuant thereto.

To provide information to a Federal agency, in response to its 
request, in connection with the issuance of any benefit by the 
requesting agency to the extent that the information is relevant and 
necessary to the requesting agency's decision on that matter.

For use in litigation including the presentation of evidence and 
disclosure to opposing counsel in the course of discovery.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained on magnetic tape and in file fol
ders.

Retrievability: Records are indexed by name, sex, date of birth, 
address, social security number, actiye member number, retirement 
number,vor salary.

Safeguards: Records in this system are maintained in locked files 
or safes, in secure facilities. Access to and use of these records are 
limited to those persons whose official duties require such access.

Retention and disposal: Retention periods vary from three years 
to permanent, depending on the nature of the information and the 
medium in which they are stored.

System manager(s) and address:
-TVA Retirement System 
400 Burwell Building 
Knoxville, Tennessee 37902

Notification procedure: Individuals wishing to know whether in
formation about them is maintained in this system of records 
should address inquiries to the system manager named above. 
Inquiries should include the individual’s full name and date of birth. 
The social security number is not required but will expedite TVA’s 
response.

Record access procedures: Individuals who desire access to infor
mation about them in this system of records should contact the 
system manager named above.

Contesting record procedures: Individuals wishing to correct or 
amend information maintained on them in this system should ad
dress inquiries to the system manager named above.

Record, source categories: The individual on whom the record is 
maintained; TVA personnel and payroll records.

VA—27
System name: Tesss. Files are kept in secured facilities and locked 

when unattended.
Retention and disposal: Records are retained indefinitely.
System manager(s) and address: Director of Agricultural Develop

ment, Tennessee Valley Authority, Muscle Shoals, Alabama 35660.
Notification procedure: Individuals upon whom records are main

tained in this system are aware of that fact through participation in 
the program. However, inquiries may be addressed to the system 
manager named above. Requests should include the individual's full 
name and the state and county in which the farm is located.

Record access procedures: Individuals seeking access to informa
tion about them in this system of records should contact the system

manager named above.
Contesting record procedures: Individuals desiring to contest or 

amend information about them maintained in this system should 
direct their request to the system manager named above.

Record source categories: Information in this system is solicited 
from the individual to whom the record pertains by state extension 
services and universities.

TVA—28
System name: Wildland Owner Survey Records—TVA

System location: Division of Forestry, Fisheries, and Wildlife 
Development, Forestry Building, Tennessee Valley Authority, Nor
ris, Tennessee 37828.

Categories of individuals covered by the system; Private lan
downers, agencies, and corporations owning wildlands in Valley re
gion and participating in TVA wildland resource management 
demonstration program.

Categories of records in the system: Personal, financial, and land 
resource information pertinent to wildland resource planning. The 
information in this system is not used by TV A in the determination 
about the rights, benefits, or privileges of the individual.

Authority for maintenance of the system: Tennessee Valley 
Authority Act of 1933, 16 USC 831-831 dd; Executive Order 6161.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Evaluated information is 
supplied to state forestry personnel for use in assisting the lan
downer.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained on punched cards, magnetic 
tape, hard copy printouts, and file folders.

Retrievability: Records are indexed by name.
Safeguards: Access to and use of these records are limited to 

those persons whose official duties require such access. All filing 
systems are locked when unattended.

Retention and disposal: Records are retained indefinitely.
System manager(s) and address: Director of Forestry, Fisheries, 

and Wildlife Development, Forestry Building, Tennessee Valley 
Authority, Norris, Tennessee 37828

Notification procedure: Individuals on whom information is main
tained are aware of that fact through participation in the program. 
However, inquiries may be addressed to the system manager. In
dividuals should provide their full name and state of residence.

Record access procedures: Individuals on whom records are main
tained have been provided copies of all information in that record. 
However, requests for access may be directed to the system 
manager named above.

Contesting record procedures: Individuals desiring to contest or 
amend information about them maintained in this system should 
direct their request to the system manager named above.

Record source categories: The individual to whom the record per
tains provides the information to state forestry personnel. The in
formation is evaluated by TVA and returned to the state forestry 
personnel who utilize the information in evaluated form to assist 
the landowner.

]FR Doc.75-22258 Filed 8-26-75; 8:45 am]
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DEPARTMENT OF JUSTICE

OFFICE OF THE ATTORNEY GENERAL
[Order No. 621-75]

PRIVACY ACT OF 1974 
Notices of Systems of Records ~

Attached hereto are the notices of proposed records systems maintained by the Department of justice and required 
to be published in the F ederal Register and in annual compilation form pursuant to the provisions of the Privacy Act 
of 1974, P.L. 93-579. s - -

Pursuant to 5 U.S.C. 552a(e)(l 1) interested persons are invited to submit written comments on those portions of 
the notices which describe the routine uses of the various systems of records listed. Comments may be submitted in 
writing to the individual listed under the Heading “Notification Procedure” in each of the record system descriptions. All 
comments must be received by the thirtieth day following the date of publication of these notices.

No oral hearings are contemplated. 
Date: Aug. 20, 1975

JUSTICE/BOP - 001
System name: Custodial and Security Record System

System location: Records may be retained at any of the Bureau’s 
facilities, the Regional Offices and the Central Office. All requests 
for records may be made to the Central Office: U. S. Bureau of 
Prisons; 320 First Street, N.W.; Washington, D.C. 20534.

Categories of individuals covered by the system: Current and 
former inmates under the custody of the Attorney General.

Categories of records in the system: 1) Conduct Records; 2) 
Escape Information; 3) Assault Information; 4) Disturbance Infor
mation; 5) Investigative Reports; 6) Social Data; 7) Bus Move
ments; 8) Transfers; 9) Emergency Plans; 10) Daily Activity Sheet; 
11) Intelligence Information; 12) Segregation" Reports and Log 
Book; 13) Special Offender List; 14) Physical Health Data; 15) Per
sonal Property Records; 16) Identification and Sentence Data; 17) 
Records of Work and Housing Assignments; 18) Visiting and Mail 
Records; 19)' Confidential Informant Information from Inmates, 
Staff, and Others; 20) Work and Study Release Information; 21) 
FBI Referral Record; 22) Rectal and X-ray Examination Record; 
23) Phone Call Record.
. Authority  ̂ for maintenance of the system: .This system is 
established and maintained under authority of 18 U.S.C. 4003, 4042,
4082. -fmam

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The routine uses of this 
system are: (a) to provide information source and documented 
records of the protection given Federal inmates, and security in 
Federal penal facilities; (b) to provide information source to of
ficers and employees of the Department of Justice who have a need 
for the information,in the performance of their duties; (c) to pro
vide information source to state and federal law enforcement offi
cials for investigations, possible criminal prosecutions, civil court 
actions, or regulatory proceedings; (d) to provide information 
source for responding to inquiries from federal inmates involved or 
Congressional inquiries; (e) to provide information source for con
tracting or consulting correctional agencies who provide services to 
federal inmates.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information maintained in the system is stored on docu
ments.

Retrievability: Documents afe indexed by name and/or register 
number.

Safeguards: Information is safeguarded in accordance with Bu
reau of Prisons rules governing access and release.

Retention and disposal: Records in this system are retained for a 
penod of ten (10) years after expiration of sentence, then destroyed 
by shredding.

System manager(s) and address: Chief, Management and Informa
tion Systems Group; U. S. Bureau of Prisons; 320 First Street, 
N-W.; Washington, D.C. 20534.

Notification procedure: Address inquiries to: Director; Bureau of 
Prisons; 320 First Street, N.W.; Washington, D.C. 2053420534. The 
inajor part of this system is exempt from this requirement under 5 
U.S.C. 552a (j). Inquiries concerning this system should be directed 
to the System Manager listed above.

Record access procedures: The major part of this system is ex-. 
emPt from this requirement under 5 U.S.C. 552a (j)- To the extent

H arold T yler, Jr.,
Acting Attorney General.

that this system of records is not subject to exemption, it is subject 
to access and contest. A determination as to exemption shall be 
made at the time a request for access is received.

Contesting record procedures: Same as the above.
b5 10 Inmates

JUSTICE/BOP - 002
System name: Freedom of Information Act Record System

System location: Records may be retained at any of the Bureau’s 
facilities, the Regional Offices and the Central Office. All requests 
for records may be made to the Central Office: U. S. Bureau of 
Prisons; 320 First Street, N.W.; Washington, D.C. 20534.

Categories of individuals covered by the system: Current and 
former inmates under the custody of the Attorney General.

Categories of records in the system: 1) Administrative requests 
and responses to requests for information and records under 5 
U.S.C. 552; 2) Personal data; 3) Litigation reports; 4) Litigation 
pleadings and court decisions; 5) Reports made in preparation for 
litigation.

Authority for maintenance of the system: This system is 
established and maintained under authority of 5 U.S.C. 552.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The routine uses of this 
system are: (a) to maintain public records concerning the 
processing and determination of requests for information made pur
suant to the Freedom of Information Act 5 U.S.C. 552; (b) to pro
vide documentation of receipt and processing requests for informa
tion made pursuant to the Freedom of Information Act for pur
poses of litigation of contested denial of release of information; (c) 
to furnish information to employees of the Department of Justice 
who have a need for information from the system in performance 
of their duties.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information maintained in the system is stored on docu
ments.

Retrievability: Documents are indexed by name and/or register 
number.

Safeguards: Information is safeguarded in accordance with Bu
reau of Prisons rules governing access and release.

Retention and disposal: Records in this system are retained for a 
period of ten (10) years after expiration of sentence, then destroyed 
by shredding.

System managerfs) and address: Chief, Management and Informa
tion Systems Group; U. S. Bureau of Prisons; 320 First Street, 
N.W.; Washington, D.C. 20534.

Notification procedure: Address inquiries to: Director; Bureau of 
Prisons; 320 First Street, N.W.; Washington, D.C. 20534.

Record access procedures: Same as the above.
Contesting record procedures: Same as the above.
Record source categories: 1) Inmates; 2) Department of Justice 

Employees; 3) State and Federal Law Enforcement Agencies; 4) 
Courts; 5) Attorneys.

Systems exempted from certain provisions of the act: None 
JUSTICE/BOP - 003

System name: Industrial Inmate Employment Record System
FEDERAL REGISTER VOL 40, NO. 167—WEDNESDAY, AUGUST 27, 1975



38704 DEPARTMENT OF JUSTICE

System location: Records may be retained at any of the Bureau’s 
facilities, the Regional Offices and the Central Office. All requests 
for records may be made to the Central Office: U. S. Bureau of 
Prisons; 320 First Street, N.W.; Washington, D.C. 20534.

Categories of individuals covered by the system: Current and 
former inmates under the custody of the Attorney General.

Categories of records in the system: 1) Inmate assignment records;
2) Time and Attendance Reports; 3) Work Performance Reports; 4) 
Payroll Records. „

Authority for maintenance of the system: This system is 
established and maintained under authority* of 31 U.S.C. 841; 18 
U.S.C. 4002, 4121 et seq.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The routine uses of this 
system are: (a) to determine compensation of inmates pursuant to 
18 U.S.C. 4002, 4126, 4125, 4121 et seq.; (b) to record employment 
history of an inmate within the Federal Prison Industries, Inc.; (c) 
to record disbursement of Federal Prison Industries, Inc., funds for 
payroll purposes; (d) to evaluate effectiveness of industrial training 
of inmates; (e) to evaluate authenticity of Federal Prison Industries, 
Inc., accounting records; (f) to provide information source to of
ficers and employees of the Department of Justice who have need 
for information in the performance of their duties; (g) to provide in
formation source to state and federal law enforcement officials for 
investigations, possible criminal prosecutions, civil court actions, or 
regulatory proceedings.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information maintained in the system is stored on docu
ments, magnetic tape, magnetic disk, tab cards, and microfilm.

Retrievability: 1) Documents, Tab Cards and Microfilm - Infor
mation is indexed by name and/or register number. 2) Magnetic 
Tape and Disk - Information is indexed by Name, Register 
Number, Social Security Number, and FBI Number.

Safeguards: Information is safeguarded in accordance with Bu
reau of Prisons rules governing access and release.

Retention and disposal: Records in this system are retained for a 
period of ten (10) years, after expiration of sentence, then destroyed 
by electronic means or shredding.

System manager(s) and address: Chief, Management and Informa
tion Systems Group; U. S. Bureau of Prisons; 320 First Street, 
N.W.; Washington, D.C. 20534.

Notification procedure: Address inquiries to: Director; Bureau of 
Prisons; 320 First Street, N.W.; Washington, D.C. 20534. The major 
part of this system is exempt from this requirement under 5 U.S.C. 
552a (j). Inquiries concerning this system should be directed to the 
System Manager listed above.

Record access procedures: The major part of this system is ex
empt from this requirement under 5 U.S.C. 552a (j). To the extent 
that this system of records is not subject to exemption, it is subject 
to access and contest. A determination as to exemption shallbe 
made at the time a request for access is received.

Contesting record procedures: Same as the above.
Record source categories: 1) The inmate; 2) Bureau of 

Prisons/Federal Prison Industries staff members; 3) U. S. Treasury 
Department.

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (c)(3) and (4), 
(d), (e)(2) and (3) (e)(4XH), (e)(8), (f) and (g) of the Privacy Act 
pursuant to 5 U.S.C. 552a (j). Rules have been promulgated in ac
cordance with the requirements of 5 U.S.C. 553(b), (c) and (e) and 
have been published in the Federal Register.

JUSTICE/BOP - 004
System name: Inmate Administrative Remedy Record System

System location: Records may be retained at any of the Bureau’s 
facilities, the Regional Offices and the Central Office. All requests 
for records may be made to the Central Office:- U. S. Bureau of 
Prisons; 320 First Street, N.W.; Washington, D.C. 20534.

Categories of individuals covered by the system: Current and 
former inmates under the custody of the Attorney General.

Categories of records in the system: 1) ARS records include infor
mation on the current offense and sentence; 2) Prior criminal 
record; 3) Social background; 4) Institution adjustment; 5) Institu
tion program data; 6) Medical information; 7) Personal property 
data.

Authority for maintenance of the system: This system is 
established and maintained under authority of 18 U.S.C. 4042.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The routine uses of this 
system are: (a) to maintain records of receipt, processing and 
responses to grievances filed by inmates; (b) to provide source of 
information for reconsideration or amendment of Federal Prison 
System policy with regard to its operations; (c) to maintain source 
of information as to the exhaustion of administrative remedies for 
purposes of civil suits filed- against the Federal Prison System by 
inmates; (d) to provide source of information for purposes of de
fending civil actions filed against the Federal Prison System by in
mates; (e) to provide source of information for statistical reports 
furnished to Federal Courts for purpose of determining effective
ness of the Administrative Remedy Program in reducing the 
backlog of cases in Federal Court; (f) furnished to employees of 
the Department of Justice who have a need for the information in 
the performance of their duties; (g) furnished to appropriate law en
forcement authorities, state and federal, for investigation and possi
ble criminal prosecution, civil court action, or regulatory 
proceedings.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information maintained in the system is stored on docu
ments.

Retrievability: Documents are indexed by name and/or register 
number.

Safeguards: Information is safeguarded in accordance with Bu
reau of Prisons rules governing access and release.

Retention and disposal: Records in this system are retained for a 
period of ten (10) years after expiration of sentence, then destroyed 
by shredding.

System managers) and address: Chief, Management and Informa
tion Systems Group; U. S. Bureau of Prisons; 320 First Street, 
N.W.; Washington, D.C. 20534.

Notification procedure: Address inquiries to: Director; Bureau of 
Prisons; 320 First Street, N.W.; Washington, D.C. 20534. The major 
part of this system is exempt from this requirement under 5 U.S.C. 
552a (j). Inquiries concerning this system should be directed to the 
System Manager listed above.

Record access procedures: The major part of this system is ex
empt from this requirement under 5 U.S.C. 552a (j). To the extent 
that this system of records is not subject to exemption, it is subject 
to access and contest. A determination as to exemption shall be 
made at the time a request for access is received.

Contesting record procedures: Same as the above.
Record source categories: 1) ARS records sources include in

mates, employees; 2) U. S. Department of Justice and its Bureaus;
3) U. S. Courts.

Systems exempted from certain provisions of file act: The Attorney 
General has exempted this system from subsections (c)(3) and (4), 
(d), (e)(2) and (3), (eX4)(H), (e)(8), (f) and (g) of the Privacy Act 
pursuant to 5 U.S.C. 552a (j). Rules have been promulgated in ac
cordance with the requirements of 5 U.S.C. 553(b), (c) and (e) and 
have been published in the Federal Register.

JUSTICE/BOP - 005
System name: Inmate Central Records System.

System location: Records may be retained at any of the Bureau’s 
facilities, the Regional Offices and the Central Office. All requests 
for records may be made to the Central Office: U. S. Bureau of 
Prisons; 320 First Street, N.W.; Washington, D.C. 20534.

Categories of individuals covered by the system: Current and 
former inmates under the custody of the Attorney General.

Categories of records in the system: 1) Computation of sentence 
and supportive documentation; 2) Correspondence concerning 
pending charges, and wanted status, including warrants; 3) 
Requests from other federal and non-federal law enforcement agen
cies for notification prior to release; 4) Records of the allowance, 
forfeiture,'withholding and restoration of good time; 5) Information 
concerning present offense, prior criminal background, sentence 
and parole from the U.S. Attorneys, the Federal Courts, and 
federal prosecuting agencies; 6) Identification data, physical 
description, photograph and fingerprints; 7) Order of designation of 
institution of original commitment; 8) Records and reports of worn 
and housing assignments; 9) Program selection, assignment and per-
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formance adjustment/progress reports; 10) Conduct Records; 11) 
Social background; 12) Educational data; 13) Physical and mental 
health data; 14) Parole Board orders, actions and related forms; 15) 
Correspondence regarding release planning, adjustment and viola
tions; 16) Transfer orders; 17) Mail and visit records; 18) Personal 
property records; 19) Safety reports and rules; 20) Release 
processing forms and certificates; 21) Interview request forms from 
inmates; 22) General correspondence; 23) Copies of inmate court 
petitions.

Authority for maintenance of the system: This system is 
established and maintained under authority of 18 U.S.C. 4003, 4042, 
4082.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The routine uses of this 
system are: (a) to provide documented records of the classification, 
care, subsistence, protection, discipline and programs, etc., of per
sons committed to the custody of die Attorney General; (b) to pro
vide information source to officers and employees of the Depart
ment of Justice who have a need for the information in the per
formance of their duties; (c) to provide information source to state 
and federal law enforcement officials for investigations, possible 
crimihal prosecutions, civil court actions, or regulatory 
proceedings; (d) to provide information source for disclosure of in
formation that are matters solely of general public record, such as 
name, offense, sentence data, release date, and etc; (e) to provide 
information source for disclosure to contracting or consulting cor
rectional agencies that provide correctional services for federal in
mates; (f) to provide informational source for responding/ to inqui
ries from federal inmates involved or Congressional inquiries; (g) 
Internal Users - Employees of the Department of Justice who have 
a need to know information in the performance of their duties; (h) 
External Users - State and Federal law enforcement officials for 
the purposes of investigation, possible criminal prosecution, civil 
court actions, and regulatory proceedings; state correctional agen
cies providing services to federalinmates.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information maintained in the system is stored on docu
ments, magnetic tape, magnetic disk, tab cards, and microfilm.

Retrievability: 1) Documents, Tab Cards and Microfilm - Infor
mation is indexed by name and/or register number. 2) Magnetic 
Tape and Disk - Information is indexed by name, register number, 
social security number, and FBI number.

Safeguards: Information is safeguarded in accordance with Bu
reau of prisons rules governing access and release.

Retention and disposal: Records in this system are retained for a 
period of ten (10) years after expiration of sentence, then destroyed 
by electronic means or shredding.

System manager(s) and address: Chief, Management and Informa
tion Systems Group; U. S. Bureau of Prisons; 320 First Street,. 
N.W.; Washington, D.C. 20534.

Notification procedure: Address inquiries to: Director; Bureau of 
Prisons; 320 First Street, N.W.; Washington, D.C. 20534. The major 
part of this system is exempt from this requirement under 5 U.S.C. 
552a (j). Inquiries concerning this system should be directed to the 
System Manager listed above.

Record access procedures: The major part of this system is ex
empt from this requirement under 5 U.S.C. 552a (j)- To the extent 
that this system of records is not subject to exemption, it is subject 
to access and contest. A determination as to exemptionshall be 
made at the time a request for access is received.

Contesting record procedures: Same as the above.
Record source categories: 1) Individual inmatef 2) Federal law en- 

orcement agencies and personnel; 3) State and federal probation 
seivices; 4) Non-federal law enforcement agencies; 5) Educational 
institutions; 6) Hospital or medical sources; 7) Relatives, friends 
an other interested individuals or groups in the community; 8) 
ormer or future employers; 9) Evaluations, observations, reports,

findings of institution supervisors, counselors, boards and committees.
Systems exempted from certain provisions of the act: The Attorney 

wv S exempted this system from subsections (c)(3) and (4), 
n n ~ 2) and (3)> <eX4XH>, (eX8), (f) and (g) of the Privacy Act 
('ruviUant to-3 U.S.C. 552a (j). Rules have been promulgated in ac- 
«waance with the requirements of 5 U.S.C. 553 (b), (c) and (e) and 

e been published in the Federal Register.

JUSTICE/BOP - 006
System name: Inmate Commissary Accounts Record System

System location: Records may be retained at any of the Bureau’s 
facilities, the Regional Offices and the Central Office. All requests 
for records may be made to the Central Office: U. S. Bureau of 
Prisons; 320 First Street, N.W.; Washington, D.C. 20534.

Categories of individuals covered by the system: Current and 
former inmates under the custody of the Attorney General.

Categories of records in the system: 1) Financial data; 2) Identifi
cation data.

Authority for maintenance of the system: This system is 
established and maintained under authority of 18 U.S.C. 4042.
„ Routine uses of records maintained in the system, InelnHIng catego
ries of users and the purposes of such uses: The routine uses of this 
system are: (a) to maintain financial accounting of payments into 
and out of irimate trust fund accounts; (b) to provide accounts of 
inmate trust fund accounts for purposes of venfying pauper status 
under 28 U.S.C. 1915; (c) to provide information source to officers 
and employees of the Department of Justice who have need for in
formation in the performance of their duties; (d) to provide infor
mation source to state and federal law enforcement officials for in
vestigations, possible criminal prosecutions, civil court actions, or 
regulatory proceedings.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information maintained in the system is stored on docu
ments.

Retrievability: Documents are indexed by name and/or register 
number.

Safeguards: Information is safeguarded in accordance with Bu
reau of Prisons rules governing afccess and release.

Retention and disposal: Records in this system are retained for a 
period of ten (10) years after expiration of sentence, then destroyed 
by shredding.

System manager(s) and address: Chief, Management and Informa
tion Systems Group; U. Sr Bureau of Prisons; 320 First Street, 
N.W.; Washington, D.C. 20534.

Notification procedure: Address inquiries to: Director; Bureau of 
Prisons; 320 First Street, N.W.; Washington, D.C. 20534. The major 
part of this system is exempt from this requirement under 5 U.S.C. 
552a (j). Inquiries concerning this system should be directed to the 
System Manager listed above.

Record access procedures: The major part of this system is ex
empt from this requirement under 5 U.S.C. 552a (j). To the extent 
that this system of records is not subject to exemption, it is subject 
tot access and contest. A determination as to exemption shall be 
made at the time a request for access is received.

Contesting record procedures: Same as the above.
Record source categories: 1) Inmates; 2) Department of Justice 

employees.
Systems exempted from certain provisions of the act: The Attorney 

General has exempted this system from subsections (cX3)and (4) 
(d), (eX2) and (3), (eX4)(H), (e)(8), (f) and (g) of the Privacy Act 
pursuant to 5 U.S.C. 552a (j). Rules have been promulgated in ac
cordance with the requirements of 5 U.S.C. 553(b), (c) and (e) and 
been published in the Federal Registér.

JUSTICE/BOP - 007
System name: Inmate Physical and Mental Health Record System.

System location: Records may be retained at any of the Bureau’s 
facilities, the Regional Offices and the Central Office. All requests 
for records may be made to the Central Office: U. S. Bureau of 
Prisons; 320 First Street, N.W.; Washington, D.C. 20534.

Categories of individuals covered by the system: Current and 
former inmates under the custody of the Attorney General.

Categories of records in the system: 1) Medical history and ex
amination (past and present); 2) Dental history and examination 
(past and present); 3) Medical information concerning deaths of in
mates; 4) Offense; 5) Mental Health and Drug Abuse interview and 
testing data, generated in Bqreau of Prisons; 6) Mental Health in
formation generated outside Bureau of Prisons by other corrections 
agencies, mental hospitals, private therapists, etc; 7) Information as 
per 5 and 6 above on unsentenced individuals committed under 
Title 18, sections 4244 and 4246; 8) Mental Health Treatment 
progress notes and observations made by other staff members; 9) 
Urine surveillance reports of drug program pasticipants.
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Authority for maintenance of the system: This system is 
established and maintained under authority of 18 U.S.C. 4003, 4042, 
4082.

, Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The routine uses of this 
system are: (a) to provide documented records of the diagnosis, 
treatment, and cure of illnesses of persons committed to the cus
tody of the Attorney General pursuant to 18 U.S.C. 4082; (b) to 
provide documented records and background medical, mental, or 
dental history to contracting, or consulting physicians, psycholo
gists and psychiatrists, and dentists, or other specialists, for diagno
sis, treatment and cure of federal inmates', (c) to provide informa
tion source to officers and employees of the Department of Justice 
who have a need for the information in the performance of their 
duties; (d) to provide information source for disclosure to state and 
federal law enforcement officials for investigations, possible 
criminal prosecutions, civil court actions, or regulatory 
proceedings; (e) to provide information source for responding to 
inquiries from federal inmates or Congressional inquiries.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information maintained in the system is stored on docu
ments, magnetic tape, magnetic disk, tab cards, and microfilm.

Retrievability: 1) Documents, Tab Cards and Microfilm - Infor
mation is indexed by name and/or register number. 2) Magnetic 
Tape and Disk - Information is indexed by name, register number, 
social security number, and FBI number.

Safeguards: Information is safeguarded in accordance with Bu
reau of Prisons rules governing access and release.

Retention and disposal: Records in this system are retained for a 
period of ten (10) years after expiration o f sentence, then destroyed 
by electronic means of shredding.

System manager(s) and address: Chief, Management and Informa
tion Systems Group; U. S. Bureau of Prisons; 320 First Street, 
N.W.; Washington, D.C. 20534.

Notification procedure: Address inquiries to: Director; Bureau of 
Prisons; 320 Fust Street, N.W.; Washington, D.C. 20534. The major 
part of this system is exempt from this requirement under 5 U.S.C. 
552a (j). Inquiries concerning this system should be directed to the 
System Manager listed above.

Record access procedures: The major part of this system is ex
empt from this requirement under 5 U.S.C. 552a (j). To the extent 
that this system of records is not subject to exemption, it is subject 
to access and contest. A determination as to exemption shallbe 
made at the time a request for access is received.

Contesting record procedures: Same as the above.
Record source categories: 1) Individual; 2) Hospital and/or medi

cal sources; 3) Pre-sentence reports;* 4) Other mental health care 
giving agencies; 5) Observation reports from other Bureau of 
Prisons staff.

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (c)(3) and (4), 
(d), (e)(2) and (3), (e)(4)(H), (e)(8), (f) and (g) of the Privacy Act 
pursuant to 5 U.S.C. 552a (j). Rules have been promulgated in ac
cordance with the requirements of 5 U.S.C. 553(b), (c) and (e) and 
have been published in the Federal Register.

JUSTICE/BOP - 008
System name: Inmate Safety and Accident Compensation Record 

System
System location: Records may be retained at any of the Bureau’s 

facilities, the Regional Offices and the Central Office. All requests 
for records may be made to the Central Office; U. S. Bureau of 
Prisons; 320 First Street, N.W.; Washington, D.C. 20534.

Categories of individuals covered by the system: Current and 
former inmates under the custody of the Attorney General.

Categories of records in the system: Inmate accident/injuries data 
sustained by: a) Work related accidents; b) Recreational injuries; c) 
Vehicle accidents; d) Assaults; e) Other non-work accident/injuries.

Authority for maintenance of the system: This system is 
established and maintained under authority of 18 U.S.C. 4042, 4126.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The routine uses of this 
system are: (a) to provide a documented record of inmate ac
cidents, injuries, for the purpose of measuring safety programs ef
fectiveness; (b) to provide information source for compliance with

the Occupational Safety and Health Act; (c) to provide documented 
records of inmate accidents, injuries, and disabilities for adjudica
tion of claims by inmates filed pursuant to the Inmate Accident 
Compensation System, 18 U.S.C. 4126; Chapter HI, Federal Prisons 
Industries, 28 C.F.R., Part 301; (d) furnished to employees of the 
Department of Justice who require information from these records 
for performance of their duty; (e) to provide background informa
tion and litigation reports to United States Attorneys for purpose of 
defending civil actions filed against the Bureau of Prisons; (f) 
furnished to consultant physicians, and physicians treating inmates 
following release from custody for the purpose of providing prior 
medical history in conjunction with further treatment of the in
dividual inmate; (g) to provide documented records for disclosure 
to appropriate law enforcement authorities, state or federal, for in
vestigation and possible criminal prosecution, civil court action, or 
regulatory proceeding; (h) to provide information source for 
responding to inquiries from the inmate involved or Congressional 
inquiries.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information maintained in the system is stored on docu
ments.

Retrievability: Documents are indexed by name and/or register 
number.

Safeguards: Information is safeguarded in accordance with Bu
reau of Prisons rules governing access and release.

Retention and disposal: Records in this system are retained for a 
period of ten (10) years after expiration of sentence, then destroyed 
by electronic means or shredding.

System managerfs) and address: Chief, Management and Informa
tion Systems Group; U. S. Bureau of Prisons; 320 First Street, 
N.W.; Washington, D.C. 20534,

Notification procedure: Address inquiries to: Director; Bureau of 
Prisons; 320 First Street, N.W.; Washington, D.C. 20534. The major 
part of this system is exempt from this requirement under 5 U.S.C. 
552a (j). Inquiries concerning this system should be directed to the 
System Manager listed above.

Record access procedures: The major part of this system is ex
empt from this requirement under 5 U.S.C. 552a (j). To the extent 
that this system of records is not subject to exemption, it is subject 
to access and contest. A  determination as to exemption shall be 
made at the time a request for access is received.

Contesting record procedures: Same as the above.
Record source categories: 1) The inmate; 2) Bureau of Prisons 

staff members; 3) Medical staff members and medical consultants;
4)U. S. Probation Officers; 5) Attorneys; 6) Relatives of inmates; 7) 
Inquiries and replies to Congressmen; 8) U. S. Attorneys.

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (c)(3) and (4), 
(d), (e)(2) and (3), (eX4)(H), (eX8), (f) and (g) of the Privacy Act 
pursuant to 5 U.S.C. 552a (j). Rules have been promulgated in ac
cordance with the requirements of 5 U.S.C. 553(b), (c) and (e) and 
have been published in the Federal Register.

JUSTICE/BOP - 009
System name: Federal Tort Claims Act Record System

System location: Records may be retained at any of the Bureau s 
facilities, the Regional Offices and the Central Office. All requests 
for records may be made to the Central Office: U. S. Bureau of 
Prisons; 320 First Street, N.W.; Washington, D.C. 20534.

Categories of individuals covered by the system: Current and 
former inmates under the custody of the Attorney General.

Categories of records in the system: 1) Administrative Tort claims 
and supporting documents; 2) Personal data; 3) Investigative re
ports; 4) Medical reports; 5) Property records; 6) Litigation reports; 
7) Reports made in preparation of litigation; 8) Social and Criminal 
Background; 9) Employment History; 10) Correspondence; 11/ 
Litigation Pleadings and Court Decisions.

Authority for maintenance of the system: This system 1S 
established and maintained under authority of 28 U.S.C. 2671 et 
seq. FTCA.

Routine uses of records maintained in the system, including catego* 
Ties of users and the purposes of such uses: The routine uses of this 
system áre: (a) to provide information source for purposes of adju
dicating claims for personal injury and property damages pursuan 
to the Federal Tort Claims Act, 28 U.S.C. 2675; (b) to provide m-
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formation source for purposes of preparing reports concerning 
litigation in United States Courts under the Federal Tort Claims 
Act, 28 U.S.C. 2671 et seq; (c) to provide information source that is 
furnished to counsel for claimants under the Federal Tort Claims 
Act; (d) to provide information source that is furnished to medical 
officials when requested by claimants under the Federal Tort 
Claims Act; (e) to provide information source that is disclosed to 
employees of the Department of Justice who have a need for the 
information in the performance of their duties; (f) to provide infor
mation source to state, apd federal law enforcement officials for the 
purpose of investigations, possible criminal prosecutions, civil court 
actions, or regulatory,proceedings.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information maintained in the system is stored in docu
ments. : i -

Retrievability: Documents are indexed by name and/or register 
number.

Safeguards: Information is safeguarded in accordance with Bu
reau of Prisons rules governing access and release.

Retention and disposal: Records in this system are retained for a 
period of ten (10) years after expiration of sentence, then destroyed 
by shredding.

System managers) and address: Chief, Management and Informa
tion Systems Group; U. S. Bureau of Prisons; 320 First Street, 
N.W.; Washington, D.C. 20534.

Notification procedure: Address inquiries to: Director; Bureau of 
Prisons; 320 First Street, N.W.; Washington, D.C. 20534. The major 
part of this system is exempt from this requirement under 5 U.S.C. 
552a (j). Inquiries concerning this system should be directed to the 
System Manager listed above.

Record access procedures: The major part of this system is ex
empt from this requirement under 5 U.S.C. 552a (j). To the extent 
that this system of records is not subject to exemption, it is subject 
to access and contest. A determination as to exemption shall be 
made at the time a request for access is received.

Contesting record procedures: Same as the above.
Record source categories: 1) Inmates; 2) Department of Justice 

Employees; 3) U. S. Probation Service; 4) Contract and Consulting 
Physicians including Hospitals; 5) Attomeys;6) Relatives and 
friends of Inmates; 7) Congress; 8) State and Federal Law Enforce
ment Agencies.

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (cX3) and (4), 
W), (eX2) and (3), (e)(4XH), (e)(8), (f) and (g) o f the Privacy Act 
pursuant to 5 U.S.C. 552a (j). Rules have been promulgated in ac
cordance with the requirements of 5 U.S.C. 553(b), (c) and (e) and 
have been published in the Federal Register.

JUSTICE/BOP - 999
System name: Appendix of Field Locations for the Bureau of 

Prisons.

Regional Offices —

North East Region 
Scott Plaza II, Industrial Highway 
Philadelphia, Pa, 10113

South East Region -<

Bldg. No. 300, Greenbriar Office Park 
3500 Greenbriar Parkway, S.W.
Atlanta, Georgia 30331

North Central Region 
K.C.I. Bank Bldg.
8800 Northwest 112th Street 
Kansas City, Missouri 64153

South Central Region
3883 Turtle Creek Blvd. "

Dallas, Texas 75219

Western Region
330 Primrose Road, Fifth Floor 
Burlingame, California 94010

United States Penitentiaries

Atlanta, Georgia 30315 
Leavenworth, Kansas 66048 
Lewisburg, Pennsylvania 17837 
Marion, Illinois 62959
McNeil Island, Steilacoom, Washington 98388 
Terre Haute, Indiana 47808

Federal Reformatories

Aldersori, West Vifgmia 24910 
El Reno, Oklahoma;73036 
Petersburg, Virgmia'23804

Federal Correctional Institutions

Danbury, Connecticut 06813
Fort Worth, Texas 76119
La Tuna, Anthony, New Mexico-Texas 88201
Lexington, Kentucky 40507
Lompoc, California 93436
Milan, Michigan 48160
Oxford, Wisconsin 53952
Sandstone, Minnesota 55072
Seagoville, Texas 75159
Tallahassee, Florida 32304
Terminal Island, California 90731
Texarkana, Texas 75502

Youth and Juvenile Institutions

Federal Youth Center, Ashland, Kentucky 41101 
Federal Youth Center, Englewood, Colorado 80110 
Federal Youth Center, Pleasanton, California 94568 
Robert F. Kennedy Youth Center, Morgantown, West Virginia 

16505

Federal Prison Camps
Allenwood -, Montgomery, Pennsylvania 17752 
Eglin Air Force Base, Florida 32542 
Maxwell Air Force Base, Montgomery, Alabama 36112 
Safford, Arizona 85546

Medical Center for Federal Prisoners

Springfield, Missouri 65802

Federal Detention Headquarters

Florence, Arizona 85232

Federal Detention Center

El Paso, Texas 79925

Metropolitan Correctional Centers

Foley Square -
New York, New York 10007

808 Union Street
San Diego, California 92101

Community Treatment Centers

715 McDonald Blvd. S.E.
Atlanta, Georgia 30315

826 S. Wabash Ave.
Chicago, Illinois 60605

3401 Gaston Ave.
Dallas, Texas 75248

1950 Trumbull Ave.
Detroit, Michigan 43216

2320 LaBranch Ave.
Houston, Texas 77044

404 E. 10th St.
Kansas City, Missouri 64106
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1212 S. Alvardo St.
Los Angeles, California 90006

210 West 55th Street
New York, New York 10019

205 MacArthur Blvd.
Oakland, California 94610

316 W. Roosevelt Rd.
Phoenix, Arizona 85003

JUSTICE/DEA - 001 
System name: Addict/Abusers System

System location: Drug Enforcement Administration; 1405 Eye 
Street, N.W.; Washington, D. C. 20537. Also, field offices. See Ap
pendix 1 for list of addresses.

Categories of individuals covered by the system: Persons arrested 
for any crime whom the arresting officer suspects are either ad
dicted to narcotics or chronically abusing narcotics.

Categories of records in the system: The information contained in 
this system is submitted on an Addict Report (DEA-34) and then 
placed on magnetic tape.

Authority for maintenance of the system: This system is main
tained to provide data and information for research into drug abuse 
and for law enforcement purposes pursuant to the Comprehensive 
Drug Abuse Prevention and Control Act of 1970 (Public Law 91- 
513).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The primary purpose of 
this system is to compile statistical data for use by researchers in 
both the public and private sectors. However, names and identify
ing data may be provided for law enforcement purposes to Federal, 
State and local law enforcement agencies.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records maintained in this system are stored on 
magnetic tape.

Retrievability: This system is indexed by name and geographic 
area.

Safeguards: This system of records is maintained at DEA 
Headquarters which is protected by twenty-four hour guard service 
and electronic surveillance. Access to the building is restricted to 
DEA employees and those persons transacting business within the 
building who are escorted by DEA employees. Access to the 
system is restricted to authorized DEA employees with appropriate 
clearance on a need-to-know basis..

Retention and disposal: The Addict Report (DEA-34) is destroyed 
as soon as it is recorded on magnetic tape. The records are main
tained on magnetic tape for five years and then automatically 
erased unless subsequently reported.

System manager(s) and address: Chief, Statistical and Data Ser
vices Division; Drug Enforcement Administration; 1405 Eye Street, 
N.W.; Washington, D. C. 20537.

Record source categories: Federal Law enforcement officials.
Systems exempted from certain provisions of the act: The Attorney 

General has exempted this system from subsections (cX3) and (4), 
(d), (e)(1), (2) and (3), (e)(4)(G), and (H), (e)(5) and (8), (f), (g) and
(h) of the Privacy Act pursuant to 5 U.S.C. 552a (j). Rules have 
been promulgated in accordance with the requirements of 5 U.S.C. 
553(b), (c) and (e) and have been published in the Federal Register.

JUSTICE/DEA - 002 
System name: Air Intelligence Program

System location: Drug Enforcement Administration; 1405 Eye 
Street, N.W.; Washington, D. C. 20537. Also, field offices. See Ap
pendix 1 for list of addresses.

Categories of individuals covered by the system: (A.) Aircraft 
Owners; (B.) Licensed Pilots.

Categories of records in the system: (A.) FAA Civil Aircraft Regis
try; (B.) FAA Aircraft Owners Registry; (C.) FAA Airman Directo
ry; (D.) Entries into NADDIS.

Authority for maintenance of the system: The System is main
tained to provide intelligence and law enforcement activities pur
suant to the Comprehensive Drug Abuse Prevention and Control 
Act of 1970 (P.L. 91-513) and Reorganization Plan No. 2 of 1973.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The system provides a 
research data base for identification of aircraft, aircraft owners and 
pilots that are known or suspected of involvement in illicit air 
transportation of narcotics. Information developed from this system 
is provided to the following categories of users for law enforcement 
purposes on a routine basis: (A.) Other Federal law enforcement 
agencies; (B.) State and local law enforcement agencies; (C.) 
Foreign law enforcement agencies with whom DEA maintains 
liaison.

Policies and practices for storing, retrieving, accessing, "retaining, 
and disposing of records in the sytem:

Storage: Reference materials are maintained on microfiche. Infor
mation developed from the reference materials is entered onto the 
NADDIS magnetic tape.

Retrievability: This system is indexed by name and id en tify ing 
■ numbers.

Safeguards: This system of records is maintained at DEA 
Headquarters which is protected by twenty-four hour guard service 
and electronic surveillance. Access to the building is restricted to 
DEA employees and those persons transacting business within the 
building who are escorted by DEA employees. Access to the 
system is restricted to authorized DEA employees with appropriate 
clearance on a need-to-know basis.

Retention and disposal: Reference materials are retained until up
dated and then destroyed. Entries into NADDIS are retained for 
fifty-five years.

System managers) and address: Assistant Administrator for Intel
ligence; Drug Enforcement Administration; 1405 Eye Street, N.W.; 
Washington, D.C. 20537.

Notification procedure: The reference materials in this system are 
matters of public record. Information developed from this system 
and entered into the Narcotics and Dangerous' Drug Information 
System (NADDIS) has been exempted from compliance with sub
section (d) of the Act by the Attorney General.

Record access procedures: Same as the above.
Contesting record procedures: Same as the above.
Record source categories: Federal Aviation Administration
Systems exempted from certain provisions of the act: The Attorney 

General has exempted this system from subsections (c)(3) and (4), 
(d), (eXl), (2) and(3), (e)(4XG), and (H), (eX5) and (8), (f), (g), (h) 
of the Privacy Act pursuant to 5 U.S.C. 552a (j). Rules have ¡been 
promulgated in accordance with the requirements of 5 U.S.C. 
553(b), (c) and (e) and have been published in the Federal Register.

JUSTICE/DEA - 003
System name: Automated Intelligence Records (Pathfinder I) 

Proposed System
System location: Drug Enforcement Administration; 1405 Eye 

Street, N. W.; Washington, D.C. 20537. Also, field offices. See Ap
pendix 1 for list of addresses.

Categories of individuals covered by the system: A) Known and 
suspected drug traffickers; B) Associates

Categories of records in the system: Computerized Intelligence In
formation

Authority for maintenance of the system: This system will be 
maintained to provide DEA with an automated intelligence capabili
ty pursuant to the Comprehensive Drug Abuse Prevention and Con
trol Act of 1970, Reorganization Plan No. 2 of 1973 and the Single 
Convention on Narcotic Drugs.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: This system will be used 
to produce association and link analysis reports and such special re
ports as required by DEA intelligence analysts. Information from 
this system will be provided to the following categories of users for 
law enforcement purposes: A) Other Federal law enforcement 
agencies; B) State and local law enforcement agencies; C) Foreign 
law enforcement agencies with whom DEA maintains liaison; D) U* 
S. Intelligence and Military Intelligence agencies involved in drug 
enforcement.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These computerized records are maintained on direct ac
cess disc storage.
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Retrievabiltty: Tlie system is retrievable by use of each data ele

ment in the system as a single entity or by a combination of data 
elements ‘

Safeguards: This system of records is maintained at DEA 
Headquarters which is protected by twenty-four hour guard service 
and electronic surveillance. Access to the building is restricted to 
DEA em ployees and those persons transacting business within the 
building who are escorted by DEA employees. In addition, the 
system is housed in a special computer facility which meets CIA 
and NSA standards for intrusion, electronic and acoustic penetra
tion. Access to the system is strictly limited to DEA intelligence 
analysts with appropriate clearances on a specific need-to-know 
basis.

Retention and disposal: Information will be maintained in the 
system indefinitely.

System managers) and address: Assistant Administrator for Intel
ligence; Drug Enforcement Administration*, 1405 Eye Street, N. W.; 
Washington* D. C. 20537,

Record source categories: A) DEA. Intelligence Reports; B) Re
ports of other federal agencies; C) Reports of foreign agencies with 
whom DEA maintains liaison.

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (cX3) and (4), 
(d), (e)(1), (2) and (3), (eX4)(G) and (H), (e)(5) and (8), (f), (g), (h) 
of the Privacy Act pursuantto 5 U.S.C. 552a (j) and (k). Rides have 
been promulgated in accordance with the requirements of 5 U.S.C. 
553(b), (c) and (e) and have been published in the Federal Register.

JUSTICE/DEA - 004
System name: Automated Records and Consumated Orders 

System/Diversion Analysis and Detection System 
(ARCOS/DADS)

System location: Drug Enforcement Administration; 1405 Eye 
Street, N.W.; Washington, D. C. 20537. Also, field offices. See Ap
pendix 1 for list of addresses.

Categories of individuals covered by the system: Persons registered 
with DEA under the Comprehensive Drug Abuse Prevention and 
Control Act of 1970 (P.L. 91-513).

Categories of records in the system: The information contained in 
this system consists of individual business transactions between 
levels of handlers of controlled substances to provide an audit trail 
of all manufactured and/or imported controlled substances to the 
dispensing level.

Authority for maintenance of the system: This system of records is 
maintained pursuant to the reporting requirements of the Com
prehensive Drug Abuse Prevention and Control Act of 1970 (21 
U.S.C. 826(d)) and to enable the United States to fulfill its treaty 
obligations under the Single Convention on Narcotic Drugs and the 
Convention on Psychotropic Substances.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses:

Information contained in this system is provided to the following 
categories of users for the purposes stated: A) Other Federal law 
enforcement and regulatory agencies for law enforcement or regula
tory purposes; B) State and local law enforcement and regulatory 
agencies for law enforcement and regulatory purposes; C) The In
ternational Narcotics Control Board as required by treaty obliga
tions.

The ARCOS/DADS system of records generates the following re
ports: 1) Reports to the United Nations on Narcotics and 
Psychotropic Substances; 2) Aggregate Individual Quota Allocation 
Supportive Data; 3) Usage of Controlled Substances; 4) Controlled 
Substance Summary by Reporting Registrant; 5) Controlled Sub
stance Summary by Location; 6) Controlled Substance Usage & In
ventory Summary - by Schedule; 7) Discrepancy Notice Reports; 8) 
i ‘scTrepancy Error Analysis Report; 9) Potential Diversion Reports; 
0) Incomplete Transfers; 11) Unauthorized Purchases; 12) Excess 

inventory & Purchases; 13) Order Form Monitoring; 14) improper 
sporting of Partial Shipments; 15) Discrepancies in Quantities; 16) 
aste & Sampling of Controlled Substances Beyond Limits; 17) 
ontrolled Substances Used in Manufacturing of Non-controlled 

t Uj.stf ncesI 18) Controlled Substances Used in Research; 19) Con- 
ued Substances Sold to Government Agencies; 20) Controlled 

“ st^ces Destroyed; 21) Controlled Substances Im- 
Ported/Exported; 22) Quota Excess.

Policies and practices for storing, retrieving, accessing, retaining, 
“"d disposing of records in the sytcsn:

Storage: All automated data files associated with ARCOS/DADS 
are maintained in the Department of Justice Data Center and the 
Drug Enforcement Administration Data Center.

Retrievabiltty: The system is indexed by name and identifying 
number.

Safeguards: The portion of the records maintained in DEA 
headquarters is protected by twenty-four hour guard service and 
electronic surveillance. Access to the building is restricted to DEA 
employees and those persons transacting business within the build
ing who are escorted by DEA employees. Access to the system is 
restricted to AlRCOS Unit employees who have appropriate securi
ty clearances on a need to know basis.

Retention and disposal: Input data received from registrants is 
maintained for 60 days for backup purposes and then destroyed by 
shredding or electronic erasure. ARCOS master inventory records 
are retained for eight consecutive calendar quarters. As the end of 
a new quarter is reached the oldest quarter of data is purged from 
the record. ARCOS transaction history will be retained for a max
imum of five years and then destroyed.

System manager(s) and address: Assistant Administrator for En
forcement; Drug Enforcement Administration; 1405 Eye Street, 
N.W.; Washington, D. C. 20537.

Record source categories: Business forms and individuals re
gistered with DEA under the Comprehensive Drug Abuse Preven
tion and Control Act ofl970 (P.L. 91-513).

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (cX3), (d), 
(e)(4XG) and (H), (f) of the Privacy Act pursuant to 5 U.S.C. 552a 
(k). Rules have been promulgated in accordance with the require
ments of 5 U.S.C. 553(b), (c) and (e) and have been published in 
the Federal Register.

JUSTICE/DEA - 005
System name: Congressional Correspondence File

System location: Drug Enforcement Administration; 1405 Eye 
Street, N.W.; Washington, D.C. 20537. Also, field offices. See Ap
pendix 1 for list of addresses.

Categories of individuals covered by the system: Members of the 
United States Congress

Categories of records in the system: (A) Inquiries from members 
of Congress; (B) Reply to Congressional inquiries.

Authority for maintenance of the system: 5 U.S.C. 301
Routine uses of records maintained in the system, in c lu d in g  catego

ries of users and the purposes of such uses: This system is main
tained to provide a history of Congressional inquiries. The informa
tion is not disseminated outside the Department of Justice.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage.: The documents in this system are m a in ta in e d  in standard 
file folders.

Retrievabiltty: The system is indexed by the name of the member 
of Congress.

Safeguards: This system of recprds is maintained at DEA 
Headquarters which is protected by twenty-four hour guard service 
and electronic surveillance. Access to the building is restricted to 
DEA employees and those persons transacting business w ith in  the 
building who are escorted by DEA employees. In addition, the 
records are stored in bar lock filing cabinets and access to the 
system is restricted to members of the DEA Congressional Rela
tions Staff.

Retention and disposal: These records are retained indefinitely.
System manager(s) and address: Director of Congressional Rela

tions; Drug Enforcement Administration; 1405 Eye Street, N.W.* 
Washington, D.C. 20537.

Notification procedure: Inquiries should be addressed to Freedom 
of Information Unit, Drug Enforcement Administration, 1405 Eye 
Street, N.W. Washington, D.C. 20537.

Record access procedures: Same as the above.
Contesting record procedures: Same as the above.
Record source categories: Members of Congress ,
Systems exempted from certain provisions of the act: None 

JUSTICE/DEA - 006
System name: Controlled Substances Act Registration Records 

(CSA)
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System location: Drug Enforcement Administration; 1405 Eye 
Street, N.W.; Washington, D.C. 20537. Also, field offices. See Ap
pendix 1 for list of addresses.

Categories of individuals covered by the system: Records are main
tained on the following categories of individuals registered under 
the Controlled Substances Act including registrants doing business 
under their individual name rather than a business name: (A) Physi
cians and related practitioners; (B) Dentists; (C) Vetemarians; CD) 
Persons conducting research with controlled substances; CE) Impor
ters of controlled substances; (F) Exporters of controlled sub
stances; (G) Manufacturers of controlled substances; (H) Distribu
tors of controlled substances; (I) Pharmacies.

Categories of records In the system: The Controlled Substances 
Act Registration Records are maintained in a manual system which 
contains the original of the application for registration under 225, 
226, 227, and 363 and any correspondence concerning a particular 
registrant. In addition, the same basic data is maintained in an auto
mated system for quick retrieval.

Authority for maintenance of the system: The Drug Enforcement 
Ad m in is tr a t io n  is required under the Comprehensive Drug Abuse 
Prevention and Control Act of 1970 (Public Law 91-513) to register 
all handlers of controlled substances.

Routine uses of records m a in ta in e d  in the system, including catego
ries of users and the purposes of such uses: The Controlled Sub
stances Act Registration Records produce special reports as 
required for statistical analytical purposes. Disclosures of informa
tion from this system are made to the following categories of users 
for the purposes stated: (A) Other Federal law enforcement and 
regulatory agencies for law enforcement and regulatory purposes; 
(B) State and local law enforcement and regulatory agencies for law 
enforcement and regulatory purposes; (C) Persons registered under 
the Controlled Substances Act (Public Law 91-513) for tlie purpose 
of verifying the registration of customers and practitioners. •

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The automated portion of this system is maintained on 
magnetic tape and the manual portion is by batch.

Retrievability: The automated system is retrieved by name and 
registration number. The manual portion is filed in batches by date 
of application and indexed within each batch by name. A micro
fiche system of the names in each batch is maintained for quick 
reference purposes.

Safeguards: This system of records is maintained in DEA 
Headquarters which is protected by twenty-four hour guard service 
and electronic surveillance. Access to the building is restricted to 
DEA employees and those persons transacting business within the 
building who are escorted by DEA employees. Access to the 
system is restricted to DEA personnel on a need-to-know basis. A  
specific computer program is necessary to extract information.

Rétention and disposal: Records in the manual portion of the 
system are retired to the Federal Records Center after one year and 
destroyed after five years. The automated data is stored in the De
partment of Justice Computer Center and destroyed after five 
years.

System manager(s) and address: Assistant Administrator for En
forcement; Drug Enforcement Administration; 1405 Eye Street, 
N.W.; Washington, D.C. 20537.

Notification procedure: The Attorney General has exempted the 
Controlled Substances Act Registration Records from complian- 
cewith subsection (d) of the Act.

Record access procedures: Same as the above.
Contesting record procedures: Same as the above.
Record source categories: Information contained in this system of 

records is obtained from: (A) Registrants under the Controlled Sub
stances Act (Public Law 91-513); (B) DEA Compliance Investiga
tors.

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (c)(3), (d), 
(e)(4)(G) and (H), (f) of the Privacy Act pursuant to 5 U.S.C. 552a 
(k). Rules have been promulgated in accordance with the require
ments of 5 U.S.C. 553(b), (c) and (e) and have been published in 
the Federal Register.

JUSTICE/DEA - 007
System name: DEA/FAA Trans-border Flight Han Reporting 

System (Proposed)

System location: El Paso Intelligence Center; 4110 Rio Bravo; El 
Paso, Texas 79902. Also, field offices. See Appendix 1 for list of 
addresses.

Categories of individuals covered by the system: (A) Known and 
suspected air narcotic traffickers; (B) Pilots.

Categories of records in the system: (A) Flight plans for all civil 
aircraft departing the United States for a foreign destination; (B) 
Aircraft numbers; (C) Pilot name.

Authority for maintenance of the system: This system is main
tained to provide data for establishing enforcement efforts to com
bat illicit narcotics smuggling pursuant to the Comprehensive Drug 
Abuse Prevention and Control Act of 1970, Reorganization Plan 
No. 2 of 1973 and the Single Convention on Narcotic Drugs.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: This system provides a 
data base for checking civil aircraft and pilots leaving the U. S. 
against DEA records of known or suspected air narcotic traffickers. 
Information from this system will be provided to the following 
categories of users for law enforcement purposes on a routine 
basis: (A) Other Federal law enforcement agencies; (B) State and 
local law enforcement agencies; (Q  Foreign law enforcement agen
cies with whom DEA maintains liaison.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing o f records in the sytem:

Storage: Records will be stored on magnetic tape
Retrievability: Records will be indexed by name and identifying 

number.
Safeguards: To be determined
Retention and disposal: To be determined
System manager(s) and address: Director; El Paso Intelligence 

Center; 4110 Rio Bravo; El Paso, Texas 79902.
Record source categories: (A) DEA records; (B) Federal Aviation 

Administration;
Systems exempted from certain provisions of the act: The Attorney 

General has exempted this system from subsections (c)(3) and (4), 
(d), (eXl), (2) and (3), (e)(4XG) and (H), (eX5) and (8), (f), (g), (h) 
of the Privacy Act pursuant to 5 U.S.C. 552a (j). Rules have been 
promulgated in accordance with the requirements of 5 U.S.C. 
553(b), (c) and (e) and have been published in the Federal Register.

JUSTICE/DEA - 008 
System name: Defendant Data System

System location: Drug Enforcement Administration; 1405 Eye 
Street, N. W.; Washington, D. C. 20537. Also, field offices. See 
Appendix 1 for list of addresses.

Categories of individuals covered by the system: Persons arrested 
for drug law violations by Federal law enforcement officials.

Categories of records in the system: Data is received on forms 
DEA-202 and DEA-210 and then placed on magnetic tape.

Authority for maintenance of the system: This system is main
tained to provide statistical information on drug trafficking and data 
to support the evaluation of law enforcement practices and 
procedures pursuant to the Comprehensive Drug Abuse Prevention 
and Control Act of 1970. (P.L. 91-513)

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Statistical disclosures of 
aggregate data are made to researchers and Federal, State, and 
local enforcement agencies. Complete data disclosures including 
names are not made outside of the Department of Justice.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records in this system are maintained on magnetic 
tape.

Retrievability: The records in this system are indexed by name.
Safeguards: This system of records is maintained at DEA 

Headquarters which is protected by twenty-four hour guard service 
and electronic surveillance. Access to the building is restricted to 
DEA employees and those persons transacting business within the 
building who are escorted by DEA employees. Access to the 
system is restricted to authorized DEA employees with appropriate 
clearance on a need-to-know basis.

Retention and disposal: The Addict Report (DEA-34) is destroyed 
as soon as it is recorded on magnetic tape. The records are main
tained on magnetic tape for five years and then automatically 
erased unless subsequently reported.
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System managers) and address: Chief, Statistical and Data Ser

vices Division; Drug Enforcement Administration; 1405 Eye Street, 
N.W.; Washington, D. C. 20537.

Record source categories: Federal, State and local law enforce
ment agencies.

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (cX3) and (4), 
(d), (e)(1), (2) and (3), (e)(4)(G), (H),.(e)(5) and (8), (f), (g), (h) of 
the Privacy Act pursuant to 5 U.S.C. 552a (j). Rules have been 
promulgated in accordance with the requirements of 5 U.S.C. 
553(b), (c) and (e) and have been published in the Federal Register.

JUSTICE/DEA - 009
System name: Domestic Intelligence Data Base

System location: Drug Enforcement Administration; 1405 Eye 
Street, N.W.; Washington, D. C. 20537. Also, field offices. See Ap
pendix 1 for list of addresses.

Categories of individuals covered by the system: Persons involved 
or suspect of "involvement in illicit manufacturing and trafficking in 
controlled substances.

Categories; of records in the system: (A) DEA Reports of In
vestigation (DEA-6); (B) Reports received from other law enforce
ment agencies.

Authority for maintenance of the system: This system is main
tained to provide intelligence data to assist in the development of 
criminal-investigations pursuant to the Comprehensive Drug Abuse 
Prevention and Control Act of 1970 and Reorganization Plan No. 2 
of 1973.3 |gffl

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses:' The Domestic Intel
ligence Data Base is used to produce Major Organization Reports, 
Traffickers’ Profiles and Situation Reports. In addition,' information 
from this system is provided to the following categories of users 
for law enforcement purposes on a routine basis: (A) Other Federal 
law enforcement agencies (B) State and local law enforcement 
agencies * * * - -  C—

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are maintained in standard file folders.
Retrievability: Records are retrieved manually by use of subject 

matter and name index.
Safeguards: This system of records is maintained at DEA 

Headquarters which is protected by twenty-four hour guard service 
and electronic surveillance. Access to the building is restricted to 
DEA employees and those persons transacting business within the 
building who are escorted by DEA employees. In addition, this 
system is stored in a GSA approved security area. Access to the 
system is restricted to authorized DEA personnel with appropriate 
clearance on a need-to-know basis.

Retention and disposal: These records are retained for fifty-five 
years.

System manager(s) and address: Assistant Administrator for Intel
ligence; Drug Enforcement Administration; 1405 Eye Street, N.W.; 
Washington  ̂D. C. 20537.

Record source categories: (A) DEA investigations; (B) Federal, 
State and local law enforcement agencies; (C) Cooperating in
dividuals.

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (cX3) and (4), 
(d), (e)(1), (2) and (3), (e)(4)(G) and (H), (e)(5) and (8), (f), (g), (h) 
of the Privacy Act pursuant to 5 U.S.C. 552a (j) and (k). Rules have 
been promulgated in accordance with the requirements of 5 U.S.C. 
"3(b), (c) and (e) and have been published in the Federal Register.

JUSTICE/DEA - 010
System name: Freedom of Information Request Files

System location: Drug Enforcement Administration; 1405 Eye 
Street, N.W.; Washington, D.C. 20537. Also, field offices. See Ap
pendix 1 for list of addresses.

Categories of individuals covered by the system: Persons who have 
requested information under the Freedom of Information Act.

Categories of records in the system: (A) Correspondénce relating 
to requests for information; (B) Documents relevant to appeals and 
lawsuits under the Freedom of Information Act.

Authority for maintenance of the system: This system is main
tained to enable DEA to process requests under the Freedom of In- 
tormation Act (5 U.S.C. 552).

Routine uses of records maintained hi the system, including catego
ries of users and the purposes of such uses: The system is maintained 
to insure the efficient processing of requests made pursuant to the 
Freedom of Information Act (5 U.S.C. 552).

Policies and practices for storing, retrieving, accessing, re ta in in g , 
and disposing of records in the sytem:

Storage: The records in this system are maintained in standard 
case file folders.

Retrievability: The system is indexed by name of the person mak
ing the request.

Safeguards: This system of records is maintained at DEA 
Headquarters which is protected by twenty-four hour guard service 
and electronic surveillance. Access to the building is restricted to 
DEA employees and those persons transacting business within the 
building who are escorted by DEA employees. In addition, the 
system is stored in locked file cabinets and access is restricted to 
the staff of the Freedom of Information Unit on a need-to-know 
basis.

Retention and disposal: At the present time the records in this 
system are retained indefinitely. Destruction schedules will be 
developed as the system requirements become known.

System manager(s) and address: Chief, Freedom of Information 
Umt; Drug Enforcement Administration; 1405 Eye Street, N.W.; 
Washington, D.C. 20537.

Notification procedure: Inquiries should be addressed to Freedom 
of Information Unit, Drug Enforcement Administration, 1405 Eye 
Street, N.W. Washington, D.C. 20537. Inquiries should contain the 
inquirer’s name, date and place of birth.

Record access procedures: Same as the above.
Contesting record procedures: Same as the above.
Record source categories: (A) Persons requesting information; (B) 

DEA Personnel
Systems exempted from certain provisions of the act: None 

JUSTICE/DEA - 011
System name: International Intelligence Data Base

System location: Drug Enforcement Administration; 1405 Eye 
Street, N. W.; Washington, D. C. 20537. Also, field offices. See 
Appendix 1 for list of addresses.

Categories of individuals covered by the system: Known and 
suspected drug traffickers

Categories of records in the system: (A) Intelligence reports; (B) 
Investigative reports; (Q  Subject files.

Authority for maintenance of the system: This system is main
tained for law enforcement and intelligence purposes pursuant to 
the Comprehensive Drug Abuse Prevention and Control Act of 
1970, Reorganization Plan No. 2 of 1973 and the Single Convention 
on Narcotic Drugs.

Routine uses of records maintained in the system, in c lu d in g  catego
ries of users and the purposes of such uses:

This system is maintained to further criminal investigations 
through the collation, analysis and dissemination of intelligence in
formation. This system produces the following reports: a) Tactical, 
operational and strategic intelligence reports; b) Major organiza
tional reports; c) Network analysis; d) Trafficker profiles; e) Intel
ligence briefs on prior experience with individuals, firms, countries, 
etc; f) Country profiles; g) Country Intelligence Action Plans; h) 
Current situational reports; i) Special reports as requested; j) Drug 
patterns and trends and drug trafficking from source to U.S. dis
tributors.

In addition, information is provided to the following categories of 
users for law enforcement purposes on a routine basis: A) Other 
Federal law enforcement agencies; B) State and local law enforce
ment agencies; Q  Foreign law enforcement agencies with whom 
DEA maintains liaison; D) U.S. Intelligence and Military Intel
ligence Agencies involved in drug enforcement; E) U.S. Depart
ment of State; F) The Cabinet Committee on International Nar
cotics Control.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are maintained in standard case files and 
on index cards.

Retrievability: The system is indexed by name and subject 
category and retrieved by usé of a card file index.
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Safeguards: This system of records is maintained at DEA  
Headquarters which is protected by twenty-four hour guard service 
and electronic surveillance. Access to the building is restricted to 
DEA employees and those persons transacting business within the 
budding who are escorted by DEA employees. In addition, all 
records contained in this system are stored in GSA approved 
security containers. Access to the system is restricted to authorized 
DEA personnel with Secret Clearance or above.

Retention and disposal: The Records contained in this system are 
currently retained for an indefinite period.

System managers) and address: Assistant 'Administrator for Intel
ligence; Drug Enforcement Administration; 1405 Eye Street, N.W.; 
Washington, D.C. 20537.

Record source categories: A) Other Federal agencies; B) State and 
local law enforcement agencies; Q  Foreign law enforcement agen
cies; D) Confidential informants.

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (cX3) and (4), 
(d), (e)(1), (2) and (3), (e)(4XG), (H), (eX5) and (8), (f), (g), (h> of 
the Privacy Act pursuant to 5 U.S.C. 552a (j) and (k). Rules have 
been promulgated in accordancewith the requirements of 5 U.S.C. 
553(b), (c) and (e) and have been published in the Federal Register.

JUSTICE/DEA - 012
System name: Investigative Reporting and Filing System

System location: Drug Enforcement Administration; 1405 Eye 
Street, N.W.; Washington, DC 20537. Also, field offices. See Ap
pendix 1 for list of addresses.

Categories of individuals covered by the system:
A. Drug offenders.

- B. Alleged drug offenders.
C. Persons suspected of drug offenses.
D. Confidential informants.
E. Defendants.
F. Witness.
G. Non-implicated persons with pertinent knowledge of some cir

cumstance or aspect of a case or suspect. These are pertinent 
references of fact developed by personal interview or third party 
interview and are recorded as a matter for which a probable need 
for recall will exist. In the regulatory portion of the system, records 
are'maintained on the following categories of individuals: A) In
dividuals registered with DEA under the Comprehensive Drug 
Abuse Prevention and Control Act of 1970; B) Responsible officials 
of business firms registered with DEA; C) Employees of DEA re
gistrants who handle controlled substances or occupy positions of 
trust related to the handling of controlled substances; D) Applicants, 
for DEA registration and their responsible employees.

Categories of records in the system: The Investigative Reporting 
and Filing System includes, among other things, a system of 
records as defined in the Privacy Act of 1974. Individual records,
i.e., items of information on an individual may be decentralized in 
separate investigative file folders. Such records as well as certain 
other records on persons and subjects not covered by the act, are 
made retrievable and are retrieved by reference to the following 
sub-systems.

A. The Narcotics and Dangerous Drugs Information (NADDIS) Is 
a central automated index maintained by DEA Headquarters. It is 
accessible by the telecommunication means of appropriately 
equipped DEA headquarters arid field offices. The index record 
contains names and selected items of information extracted from 
investigative reports. Direct references to the discrete file folders in 
which the source reports are filed are provided, therefore, the 
records point to the more comprehensive manual reports. The cen
tral index reflects records maintained at all DEA echelons. Records 
are retrievable by name and by certain identifying numbers.

B. Manual name indicies covering regional and district investiga
tive activities are maintained by DEA field offices. A  residual card 
index is retained at DEA headquarters that predates the automated 
central index. The items of information on the manual index 
records are extracted only from investigative reports and point to 
the more comprehensive information in pertinent investigative file 
folders. The records in the field office indicies are sub-sets of the 
central automated and manual indicies. Records are retrievable by 
name only by this manual technique. Four basic categories of files 
are maintained within the Investigative Reporting and Filing 
System. DEA does not maintain a dossier type file in the traditional 
sense on an individual. Instead, the files are compiled on separate 
investigations, topics and on a functional basis for oversight and iri-

vestigative support. A) Criminal Investigative Case Files ; B) 
General Investigative Files, Criminal and Regulatory; Q  Regulatory 
Audit and Investigative Files; D) Confidential Informant Files.

The basic document contained in these files is a multi-purpose re
port of investigation (DEA-6) on which investigative activities and 
findings are rigorously documented. The reports pertain to the full 
range of DEA criminal drug enforcement and regulatory investiga
tive functions that emanate from the Comprehensive Drug Preven- 
tiori and Control Act of 1970. Within the categories of files listed 
above, the general file category include^ preliminary investigations 
of a criminal nature, certain topical or functional aggregations and 
reports of pre-registrant inspections/investigations. The case files 
cover targeted conspiracies, trafficking situations and formal regu
latory audits and investigations. Frequently the criminal drug cases 
are the logical extension of one or more preliminary investigations. 
The distinction between the case file and general file categories, 
therefore, is based on internal administrative policy and should not 
be construed as a differentiation of investigation techniques or 
practices. These files, except for Confidential Informant Files, con
tain also adopted reports received from other agencies to include 
items that comprise, when indexed, individual records within the 
meaning of the Act. The central files maintained at DEA Headquar
ters include, in general, copies of investigative reports and most of 
the supporting documents that are generated or adopted by DEA 
Headquarters and field offices.Copies of all individual records 
within the meaning of the Act are held at DEA Headquarters.

Authority for maintenance of the system: This system is 
established and maintained to enable DEA to carry out its assigned 
law enforcement and regulatory functions under the Comprehensive 
Drug Abuse Prevention and Control Act of 1970. (Public Law 91- 
513), Reorganization Plan No. 2 of 1973, and to fulfill United States 
obligations under the Single Convention on Narcotics Drugs.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: This system may be used 
as a data source or reference facility for numerous summary, 
management and statistical reports produced by the Drug Enforce
ment Administration. Only on rare occasions do such reports con
tain identifiable individual records. Information contained in this 
system is provided to tHfe following categories of users as a matter 
of routine use for law enforcement and regulatory purposes: A) 
Other Federal law enforcement and regulatory agencies; B) State 
and local law enforcement arid regulatory agencies; C) Foreign law 
enforcement agencies with whom DEA maintains .liaison; D) The 
Department of Defence and Military Departments; E) The Depart
ment of State; F) U. S. intelligence agencies concerned with drug 
enforcement; G) The United Nations; H) Interpol; I) To individuals 
and organizations in the course of investigations to elicit informa
tion.

In addition, diisclosures are routinely made to the following 
categories for the purposes stated: A) To federal agencies for na
tional security clearance purposes and to federal .and state regulato
ry agencies responsible for the licensing pr certification of in
dividuals in the fields of pharmacy and medicine; B) To the Office 
of Management and Budget upon request in order to justify the al
location of resources; C) To State and local prosecutors for 
assistance in preparing cases concerning criminal and regulatory 
matters; D) To the news media for public information purposes.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytemr Administration regulations in
clude detailed instructions for the preparation, adoption, handling, 
dissemination, indexing of individual records, storage, safeguarding 
of investigative reports and the accounting of disclosure of in
dividual records.

Storage:
1. The Headquarters central files and the field office subsets of 

the Investigative Reporting and Filing System are maintained in 
standard file folders. Standard formats are employed. Manual indi
cies are maintained using standard index record formats.

2. The Narcotics and Dangerous Drugs Information subset is 
stored electronically on the Department of Justice Information 
System separate from DEA Headquarters.

Retrievability: Access to individual records is gained by referente 
to either the automated or manual indicies. Retrievability is a func
tion of the presence of items in the index and the matching of 
names in the index with search argument names or identifying num
bers in the case of the automated system. Files identified from field 
office indicies are held by the field office and Headquarters. Files 
identified from the automated index may not be held by the in
terested office, but the originators of such files are identified.
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Safeguards: The Investigative Reporting and Filing System is pro

tected by both physical security methods and dissemination and ac
cess controls. Fundamental in all cases is that access to investiga
tive information is limited to those persons or agencies with a 
demonstrated and lawful need to know for the information in order 
to perform assigned functions.

1. Physical security when investigative files are attended is pro
vided by responsible DEA employees. Physical security when files 
are unattended is provided by the secure locking of material in ap
proved containers or facilities. The selection of containers or facili
ties is made in consideration of the sensibility or National Security 
Classification, as appropriate, of the files and the extent of security 
guard and/or surveillance afforded by electronic means.

2. Protection of the automated index is provided by physical, 
'procedural and electronic means. The Master file resides on the De
partment of Justice Computer System and is physically attended or 
guarded on a full-time basis. Access or observation to active 
telecommunications terminals is limited to those with a demon
strated need to know for retrieval information. Surreptitious access 
to an unattended terminal is precluded by a complexx authentica
tion procedure. The procedure is provided only to authorized DEA 
employees. For certain terminals, access is further restricted by 
cryptological equipment.

3. An automated log of queries is maintained for each terminal.
Improper procedure results in no access and under certain condi
tions completely lock out the terripnal pending restoration by the 
master controller at DEA Headquarters after appropriate verifica
tion. Unattended terminals after normal office hours are electroni
cally disconnected by the master control at DEA Headquarters. 
The terminals are otherwise located in locked facilities after normal 
working hours. \

4. The dissemination of investigative information on an individual 
outside the Department of Justice is made in accordance with the 
routine uses as described herein or otherwise in accordance with 
the conditions of disclosure prescribed by the Act. The need to 
know of the recipient is determined in both cases by DEA as a 
prerequisite of the release.

Retention and disposal: Records contained within this system are 
scheduled to be retained for fifty-five (55) years.

System managerfs) and address: Assistant Administrator for En
forcement; Drug Enforcement Administration; 1405 Eye Street, 
N.W.; Washington, D.C. 20537.

Record source categories: A )  DEA personnel; B) Cooperating in
dividuals; C) Suspects and defendants; D) Federal, State and local 
law enforcement and regulatory agencies; E) Other federal agen
cies; F) Foreign law enforcement agencies; G) Business records by 
subpoena; H) Drug and chemical companies; I) Concerned citizens.

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (c)(3) and (4), 
(d), (e)(1), (2), and (3), (e)(4)(G), (H), (e)(5) and (8), (f), (g), (h) of 
the Privacy Act pursuant to 5 U.S.C. 552a (j) and (k). Rules have 
been promulgated in accordance with the requirements of 5 U.S.C. 
553(b), (c) and (e) and have been publishéd in the Federal Register.

JUSTICE/DEA - 013 
System name: Medical Records

System location: Drug Enforcement Administration; 1405 Eye 
Street, N.W.; Washington, D. C. 20537. Also, field officesTSee Ap
pendix 1 for list of addresses..

Categories of individuals covered by the system: A) DEA Em
ployees; B) Cooperating Individuals;

Categories of records in the system: A) Annual physical examina- 
hons; B) Reports of disease or injury pertaining to DEA Special 
Agents and Chemists; C) Reports of job related injury or illness for 
employees and cooperating individuals; D) Pre-employment physi
cal examination of DEA Special Agents and Compliance Investiga
tors; E) Physical examination reports of non-federal police person
nel applying to attend the National Training Institute.

Authority for maintenance of the system: These records are main- 
h fi! t0 estabtish and maintain an effective and comprehensive 
nealth program for employees pursuant to 5 U.S.C. 7901, 29 U.S.C. 
M5 and 668 and Executive Order 11807 of September 28, 1974.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records are main- 

£or internal use DEA. The only disclosure outside the agency 
ornd be to a physician when authorized by the subject.
Policies and practices for storing, retrieving, accessing, re ta in in g , 

aB® disposing of records in the sytem:

Storage: The records are maintained in standard file folders.
Retrievability: Records are retrieved by name
Safeguards: This system of records is maintained at DEA  

Headquarters which is protected by twenty-four hour guard service 
and electronic surveillance. Access to the building: is restricted to 
DEA employees and those persons transacting business w ith in  the 
building who are escorted by DEA employees. In addition, the 
records are stored in Tile safes in an alarmed, controlled access 
area. Access to the system is limited to employees of the medical 
office on a need-to-knbw basis.

Retention and disposal: These records are retained in d e finite ly
System manager(s) and address: Chief Medical Officer; Drug En

forcement Administration; 1405 Eye Street, N.W.; Washington D
C. 20537.

Notification' procedure: Inquiries should be addressed to Freedom 
of Information Unit, Drug Enforcement Administration, 1405 Eye 
Street, N.W., Washington, D.C. 20537. Inquiries should contain the 
following information: Name; Date and Place of Birth; Dates of 
Employment with DEA; Employee number.

Record access procedures: Same as the above.
Contesting record procedures: Same as the above.
Record source categories: Individuals on whom records are m ain , 

tained; Employees of Medical Office.
Systems exempted from certain provisions of the act: None 

JUSTICE/DEA - 014
System name: Office of Internal Security Records "

System location: Drug Enforcement Administration; 1405 Eye 
Street, N- W.; Washington, D. C. 20537. Also, field offices. See 
Appendix 1 for list of addresses.

Categories of individuals covered by the system: A) DEA em
ployees (past and present); B) Applicants for employment with 
DEA. ^

Categories of records in the system: A) Investigative reports with 
supporting memoranda and workpapers relating to investigations of 
individuals; B) Audit reports of inspections of DEA offices.

Authority for maintenance of the system: Reorganization Plan No. 
1 of 1968 and 5 U.S.C. 301.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: This system prepares re
ports on inspections of DEA field offices and is used to document 
investigations into allegations of wrongdoing against DEA em
ployees. Information contained in this system is supplied on a rou
tine basis to the following categories of users for the purposes 
stated: A) Other Federal law enforcement agencies in connection 
with investigations of violations of criminal law; B) State and local 
law enforcement agencies in connection with investigations or 
prosecutions of violations of criminal law; C) Other Federal agen
cies in connection with security background investigations.

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem:

Storage: These records are maintained in standard investigation 
folders.

Retrievability: These records are retrieved by use of a card index 
maintained alphabetically by employee name.

Safeguards: These records are maintained at DEA Headquarters 
which is protected by twenty-four, hour guard service and electronic 
surveillance. Access to the building is restricted to DEA employees 
and those persons transacting business within the building who are 
escorted by DEA employees. Access to the system is restricted to 
employees of the Office of Internal Security and upper level 
management officials. The records are stored in safe-type combina
tion lock file cabinets.

Retention and disposal: These records are maintained for 55 
years.

System managers) and address: Chief Inspector; Drug Énforce- 
ment Administration; 1405 Eye Street, N.W.; Washington D C 
20537.

Record source categories: A) DEA Investigations; B) Federal, 
State and local law enforcement agencies; C) Cooperating in
dividuals.

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (cX3) and (4) 
(d), (eXl), (2) and (3), (eX4)(G), (H), (e)(5) and (8), (f), (g), (h) of 
the Privacy Act purusant to 5 U.S.C. 552a(j) and (k). Rules have
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been promulgated in accordance with the requirements of 5 U.S.C. 
553(b), (c) and (e) and have been published in the Federal Register.

JUSTICE/DEA - 015 
System name: Operations Files

System location: Drug Enforcement Administration; 1405 Eye 
Street, N.W.; Washington, D.C. 20537. Also, field offices. See Ap
pendix 1 for list of addresses.

Categories of individuals covered by the system: A) Cooperating 
Individuals; B) Confidential Informants. >

Categories of records in the system: A) Biographic and 
background information; B) Official Contact Reports; Q  Intel
ligence Reports (DEA-6).

Authority for maintenance of the system: This system of records is 
maintained to assist in intelligence operations pursuant to the Com
prehensive Drug Abuse Prevention and Control Act of 1970 (P.L. 
91-513) and Reorganization Han No. 2 of 1973.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: This system is used to 
keep a history of intelligence operations against narcotics traf
fickers and their support networks. Information contained in this 
system is provided to the following categories of users for law en
forcement purposes on a routine basis: A) Other Federal law en
forcement agencies; B) State and local law enforcement agencies; 
C) Foreign law enforcement agencies with whom DEA maintains 
liaison; D) United States Intelligence and Military Intelligence agen
cies involved in drug enforcement; E) The United States Depart
ment of State.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are maintained in standard case files
Retrievability: These files are retrieved manually by subject 

matter category and coded identification number.
Safeguards: This system of records is maintained at DEA 

Headquarters which is protected by twenty-four hour guard service 
and electronic surveillance. Access to the building is restricted to 
DEA employees and those persons transacting business within the 
building who are escorted by DEA employees. In addition, all files 
are stored in GSA approved security containers approved for 
Secret material and treated as if they carried a Secret classification 
whether classified or not. Access to the files is restricted to 
authorized DEA employees with Top Secret clearances on a limited 
need-to-know basis.

Retention and disposal: These records are retained indefinitely.
System manager(s) and address: Assistant Administrator for Intel

ligence; Drug Enforcement Administration; 1405 Eye Street, N.W.; 
Washington, D. C. 20537.

Record source categories: A) DEA Reports; B) Reports of federal, 
state and local agencies; C) Reports of ̂ foreign agencies with whom 
DEA maintains liaison.

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (c)(3) and (4), 
(d), (e)(1), (2) and (3), (e)(4XG), (H), (e)(5> and (8), (f), (g), (h) of 
the Privacy Act pursuant to 5 U.S.C. 552a (j) and (k). Rules have 
been promulgatedin accordance with the requirements of 5 U.S.C. 
553(b), (c) and (e) and have been published in the Federal Register.

JUSTICE/DEA - 016
System name: Registration Status/Investigation Records

System location: Drug Enforcement Administration; 1405 Eye 
Street, N.W.; Washington, D.C. 20537. Also, field offices. See Ap
pendix 1 for list of addresses.

Categories of individuals covered by the system: Individuals who 
have a Controlled Substances Act registration number under their 
personal name who have had some action taken against their 
license or registration.

Categories of records in the system: A) DEA reports of investiga
tion; B) Information received from state regulatory agencies.

Authority for maintenance of the system: This system of records is 
maintained to enable the Drug Enforcement Administration to per
form its regulatory functions under the Comprehensive Drug Abuse 
Prevention and Control Act of 1970.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information contained in 
this system of records is provided for law enforcement and regula
tory purposes to the following categories of users on a routine

basis: A) Other federal law enforcement and regulatory agencies; 
B) State and local law enforcement and regulatory agencies.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are maintained in standard case file fol
ders.

Retrievability: This system is indexed by name of registrant.
Safeguards: This system of records is maintained in DEA 

Headquarters which is protected by 24-hour guard service and elec
tronic surveillance. Access to the building is restricted to DEA em
ployees and those persons transacting business within the building 
who are escorted by DEA employees. Access to the system is 
restricted to authorized employees of the Compliance Investigations 
Division on a need-to-know basis.

Retention and disposal: These records are retained as long as 
there is a need for the file. These are working files and may be 
destroyed when no longer required or merged into the Investigative 
Case File and Reporting System.

System manager(s) and address: Assistant Administrator for En
forcement; Drug Enforcement Administration; 1405 Eye Street, 
N.W.; Washington, D.C. 20537.

Record source categories: A) DEA Investigators ; B) State and 
local regulatory agencies.

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (cX3), (d), 
(eX4XG) and (H), (f) of the Privacy Act pursuant to 5 U.S.C. 552a 
(k). Rules have been promulgated in accordance with the require
ments of 5 U.S.C. 553(b), (c) and (e) and have been published in 
the Federal Register.

JUSTICE/DEA - 017 
System name: Security Files

System location: Drug Enforcement Administration; 1405 Eye 
Street, N.W.; Washington, D.C. 20537. Also, field offices. See Ap
pendix 1 for list of addresses.

Categories of individuals covered by the system: A) DEA person
nel; B) Cooperating individuals and informants; Q  Drug traffickers 
and suspected drug traffickers; D) Individuals who might discover 
DEA investigations or undercover operations by chance.

Categories of records in the system: This system of records con
tains reports concerning the categories of individuals stated above.

Authority for maintenance of the system: This system of records is 
maintained to identify and correct security problems in the area of 
intelligence operations and in sta lla tio n s  pursuant to the Comprehen
sive Drug Abuse Prevention and Control Act of 1970 (P.L. 91-513) 
and Reorganization Plan No. 2 of 1973.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: This system is utilized to 
generate reports on security problems in the area of intelligence 
operations and installations. In addition, information is provided to 
the following categories of users for law enforcement purposes on 
a routine basis: A) Other federal law enforcement agencies; B) 
State and local law enforcement agencies; C) Foreign law enforce
ment agencies with whom DEA maintains liaison.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are m ain ta ined  in  standard case folders.
Retrievability : The information in this system is retrieved by sub

ject matter category or by coded identification number.
Safeguards: This system of records is maintained at DEA 

Headquarters which is protected by twenty-four hour guard service 
and electronic surveillance. Access to the building is restricted to 
DEA employees and those persons transacting business within the 
building who are escorted by DEA employees. In addition, these 
records are stored in GSA approved security containers authorized 
for Secret material. Access to the system is restricted to authonzed 
DEA personnel who have Top Secret Clearances on a limited need- 
to-know basis.

Retention and disposal: Records in this system are retained as 
long as the individual remains active and then destroyed or retired 
to the Federal Records Center.

System manager(s) and address: Assistant Administrator for Intel
ligence; Drug Enforcement Administration; 1405 Eye Street, N.W., 
Washington, D.C. 20537.

Record source categories: A) DEA Reports ; B) Reports of federal, 
state and local agencies.
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Systems exempted from certain provisions of the act: The Attorney 

General has exempted this system from subsections (cX3) and (4),
(d), (e)(1), (2) and (3), (e)(4)(G), (H), (e)(5) and (8), (f), (g), (h) of 
the Privacy Act pursuant to 5 U.S.C. 552a (j) and (k). Rules have 
been promulgatedin accordance with the requirements of 5 U.S.C. 
553 (b), (c) and (e) and have been published in the Federal Register.

JUSTICE/DEA - 018
System name: Source Registry Narcotics (SRN/1)

System location: Drug Enforcement Administration; 1405 Eye 
Street, N.W.; Washington, D.C. 20537. Also, field offices. See Ap
pendix 1 for list of addresses.

Categories of individuals covered by the system: Cooperating in
dividuals

Categories of records in the system: Personality and activity infor
mation on cooperating individuals

Authority for maintenance of the system: This system is main
tained to assist DEA in conducting law enforcement activities pur
suant to the Comprehensive Drug Abuse Prevention and Control 
Act of 1970.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: This system is main
tained to enhance the utilization of cooperating individuals in Con
nection with DEA law enforcement activity. The information con
tained in this system is not disseminated outside the Department of 
Justice.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: This system is maintained on magnetic tape.
Retrievability: Information is retrievable by name and other data 

elements.
Safeguards: This system of records is maintained at DEA 

Headquarters which is protected by twenty-four hour guard service 
and electronic surveillance. Access to the building is restricted to 
DEA employees and those persons transacting business within the 
building who are escorted by DEA employees. In addition, this 
system is housed in a special computer facility which meets CIA 
and NSA standards for intrusion, electronic and acoustic penetra
tion. Access to the system is limited to selected DEA personnel 
with appropriate clearances on a strict need-to-know basis.

Retention and disposal: At the present time, records are main
tained in the system indefinitely.

System managers) and address: Assistant Administrator for Intel
ligence; Drug Enforcement Administration; 1405 Eye Street, N.W., 
Washington, D.C. 20537.

Record source categories: DEA reports
Systems exempted from certain provisions of the act: The Attorney 

General has exempted this system from subsections (c)(3) and (4),
(d). (e)(1), (2) and (3), (e)(4XG), (H), (eX5) and (8), (f), (g), (h) of 
the Privacy Act pursuant to 5 U.S.C. 552a (j) and (k). Rules have 
been promulgated in accordance with the requirements of 5 U.S.C. 
553(b), (c) and (e) and have been published in the Federal Register.

JUSTICE/DEA - 019
System name: System to Retrieve Information from Drug Evidence 

(STRIDE)
System location: Drug Enforcement Administration; 1405 Eye 

Street, N. W.; Washington, D. C. 20537. Also, field offices. See 
Appendix 1 for list of addresses.

Categories of individuals covered by the system: Defendants and 
suspected violators

Categories of records in the system: A) Laboratory reports; B) 
Ballistics reports.

Authority for maintenance of the system: This system is main
tained to provide drug intelligence for law enforcement purposes 
pursuant to the Comprehensive Drug Abuse Prevention and Control 
Act of 1970 and Reorganization Plan No. 2 of 1973.

Routine uses of records maintained in the system, including catego- 
nes °f users and the purposes of such uses: This system is used to 
prepare daily reports and monthly reports in connection with law 
enforcement activities. In addition, information from this system is 
provided to the following categories of users for law enforcement 
purposes on a routine basis: A) Other federal law enforcement 
agencies; B) State and local law enforcement agencies; C) Foreign 
aw enforcement agencies with whom DEA maintains liaison.
Policies and practices for storing, retrieving, accessing, retaini 

and disposing of records in the sytem:

Storager The information is: stored on magnetic tape
Retrievability: The system, is indexed by case number. However, 

by using special query procedures information can be retrieved by 
name.

Safeguards: This system of records is maintained at DEA 
headquarters which is protected by.twenty-four hour guard service 
and electronic surveillance. Access to the building is restricted to 
DEA employees and: those persons transacting business within the 
building who are escorted by DEA employees. Access to the 
system is restricted to. authorized DEA employees with appropriate 
clearance on a need-to-know basis.

Retention and disposal: The information contained in this system 
is retained indefinitely.

System manager(s) and address: Chief, Forensic Sciences Divi
sion; Drug Enforcement Administration; 1405 Eye Street, N.W.; 
Washington, D.C. 20537.

Record source categories: DEA Reports; Scientific Analysis.
Systems exempted from certain provisions of the act: The Attorney 

General has exempted this system from subsections (cX3) and (4),
(d), (eXl), (2) and (3), (e)(4XG), (H), (e)(5) and (8), (f), (g), (h) of 
the Privacy Act pursuant to 5 U.S.C. 552a (j). Rules have been 
promulgated in accordance with the requirements of 5 U.S.C. 553
(b), (c) and (e) and been published in the Federal Register.

JUSTICE/DEA - 020 
System name: Training Files

System location: Drug Enforcement Administration; 1405 Eye 
Street, N.W.; Washington, D.C. 20537. Also, field offices. See Ap
pendix 1 for list of addreses.

Categories of individuals covered by the system: Individuals who 
have attended the Drug Enforcement Administration National 
Training Institute.

Categories of records in the system: A) Class rosters; B) Bio
graphic data; Q  Evaluation reports; D) Application and attendance 
records.

Authority for maintenance of the system: This system is main
tained to provide educational and training programs on drug abuse 
and controlled substances law enforcement pursuant, to the Com
prehensive Drug Abuse Prevention and Control Act of 1970.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: This system is main
tained to assist in performing the administrative functions of the 
National Training Institute and is used to prepare Class Directories, 
Class Rosters, Program Evaluation Reports and Statistical Reports. 
In addition, information from this system is provided to federal, 
state and local law enforcement and regulatory agencies employing 
former students and to students in the programs.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records in this system are maintained on index 
cards and in file folders.

Retrievability: The system is indexed by name.
Safeguards: This system of records is maintained at DEA 

Headquarters which is protected by twenty-four hour guard service 
and electronic surveillance. Access to the building is restricted to 
DEA employees and those persons transacting business within the 
building who are escorted by DEA employees. In addition, the 
records are maintained in locked file cabinets and access is limited 
to National Training Institute Personnel on a need-to-know basis.

Retention and disposal:. Records in this system are currently 
maintained indefinitely.

System manager(s) and address: Director; Office of T rain ing- 
Drug Enforcement Administration; 1405 Eye Street, N.W.; 
Washington, D.C. 20537.

Notification procedure: Inquiries should be addressed to: Freedom 
of Information Unit, Drug Enforcement Administration, 1405 Eye 
Street, N.W., Washington, D.C. 2Q537 Inquiries should contain: 
Name; Date and Place of Birth; Dates of attendance at the National 
Training Institute.

Record access procedures: Same as the above.
_ Contesting record procedures: Same as the above.

Record source categories: A) Students; B) Instructors.
Systems exempted from certain provisions of the act: None 

JUSTICE/DEA - 999
System name:
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DEA Appendix 1 - List of record location addresses. Copies of 
all or part of any system of records published by the Drug Enforce
ment Administration pursuant to 5 U.S.C.552a may be maintained 
at the DEA field offices listed below. However, procedures for 
processing inquiries concerning DEA systems of records have been 
centralized in DEA Headquarters. Inquiries should be addressed to: 

Freedom of Information Unit 
Drug Enforcement Administration 
1405 Eye Street, N.W.
Washington, D.C. 20537

Drug Enforcement Administration field offices:

Region 1

Boston Regional Office 
JFK Federal Building 
Room G-64
Boston, Massachusetts 02203

Portland District Office 
UiS. Courthouse Building 
156 Federal Street 
P.O.Box 451 
Portland, Maine 04112

Burlington District Office 
P.O. Box 146
Burlington, Vermont 05401

Concord District Office 
Federal Building & Post Office 
55 Pleasant Street 
P.O. Box 667
Concord, New Hampshire 03301

Providence District Office 
Post Office & Federal Building 
Room 231 
Exchange Terrace 
Providence, Rhode Island 02903

Hartford District Office 
450 Main Street 
Room 628-E
Hartford, Connecticut 06103 

Region 2

New York Regional Office 
555 West 57th Street 
New York, New York 10019

Buffalo District Office 
Niagara Square Station 
U.S. Courthouse 
Buffalo, New York 14201

Long Island District Office 
2 Huntington Quadrangle 
Melville, New York 11746

Montreal District Office 
American Consulate General 
1558 McGregor Avenue 
Montreal 109, Canada

Rouses Point District Office 
P.O. Box 38
Rouses Point, New York 12979

Albany District Office ■< v 
Leo W. O’Brien Federal Building 
Clinton Avenue & Pearl Street 
Albany, New York 12207

JFK Airport District Office 
P.O. Box 361 
JFK Airport Station 
Jamaica, New York 11430

Toronto District Office 
U.S. Consulate General_
360 University Avenue 
Toronto, Canada M5G 154

Newark District Office 
Federal Office Building 
970 Broad Street 
Newark, New Jersey 07101

New York DEA Drug Task Force 
201 Varick Street 
Room 1148
New York, New York 10014 

Region 3

Philadelphia Regional Office 
William J. Green Federal Building 
600 Arch Street 
Room 10224
Philadelphia, Pennsylvania 19106

Pittsburgh District Office 
Federal Building 
1000 Liberty Avenue 
Room 2306
Pittsburgh, Pennsylvania 15222 

Wilmington District Office
Courthouse, Customs House & Federal Office Building 
844 King Street 
Room 5305
Wilmington, Delaware 19801 

Region 4

Baltimore Regional Office 
955 Federal Building 
31 Hopkins Plaza 
Baltimore, Maryland 21201

Charleston District Office 
22 Capital Street 
Charleston, West Virginia 25324

Greensboro District Office 
925 West Market Street 
Room 111
Greensboro, North Carolina 27401

Norfolk District Office 
870 North Military Highway 
Room 211
Norfolk, Virginia 23502

Washington District Office 
400 Sixth Street, S.W.
Room 2558
Washington, D.C. 20024

Wilmington District Office 
3909-D Oleander Drive 
Lambe Young Building 
Wilmington, North Carolina 28401

Region 5 ^

Miami Regional Office 
8400 N.W. 53rd Street 
Miami, Florida 33166

Atlanta District Office 
United Family Life Building 
230 Houston Street, N.E.
Suite 200
Atlanta, Georgia 30303

Charleston District Office 
1529 Highway 7 
Suite 5 & 6

FEDERAL REGISTER VOL. 40, NO. 167—WEDNESDAY, AUGUST 27, 1975



DEPARTMENT OF JUSTICE 38717
Charleston, South Carolina 29407

Columbia District Office 
2611 Forest Drive 
P.O. Box 702
Columbia, South Carolina 29202

Jacksonville District Office 
4077 Woodcock Drive 
Suite 210
Jacksonville, Florida 32207

Orlando District Office 
1080 Woodcock Road 
Suite 180
Orlando, Florida 32803

San.Juan District Office 
Housing Investment Building 

* Suite 154
416 Ponce de Leon Avenue 
Hato Rey, Puerto Rico 00919

Savannah District Office 
430 Mall Boulevard 
Suite C
Savannah, Georgia 31406

Tampa District Office 
Barnett Bank Building 
1000 Ashley Drive 
Tampa, Florida 33602

West Palm Beach District Office 
700 Clematis Street 
Room 253
West Palm Beach, Florida 33402

Kingston District Office 
American Embassy 
43 Duke Street 
Kingston, Jamaica

Region 6

Detroit Regional Office 
357 Federal Building 
231 West Lafayette 
Detroit, Michigan 48226

Cleveland District Office 
601 Rockwell 
Room 300
Cleveland, Ohio 44114

Cincinnati District Office 
Federal Office Building 
550 Main Street 
P.O. Box 1196 
Cincinnati, Ohio 45201

Columbus District Office 
Federal Office Building 
85 Marconi Blvd.
Room 120
Columbus, Ohio 43215

Grand Rapids District Office
166 Federal Building, U.S. Courthouse
110 Michigan NW
Grand Rapids, Michigan 49502

Louisville District Office 
Federal Building 
600 Federal Plaza 
Room 1006
Louisville, Kentucky 40202 

Region 7

Chicago Regional Office

1800 Dirksen Federal Building 
219 South Dearborn Street 
Chicago, Illinois 60604

Indianapolis District Office 
575 N. Pennsylvania 
Room 267
Indianapolis, Indiana 46204

Milwaukee District Office 
Federal Building & U.S. Courthouse 
517 East Wisconsin 
Room 232
Milwaukee, Wisconsin 53202

Mount Vernon District Office 
Federal Building 
105 South Sixth Street 
P.O. Box 748
Mount Vernon, Illinois 62864

Hammond District Office 
Federal Building 
507 State Street 
Room 407
Hammond, Indiana 46320 

Region 8

New Orleans Regional Office 
1001 Howard Avenue 
New Orleans, Louisiana 70113

B irm ingham  District Office 
236 Goodwin Crest 
Suite 520
Birmingham, Alabama 35209

Little Rock District Office 
One Union National Plaza 
Suite 850
Little Rock, Arkansas 72201

Jackson District Office 
First Federal Building 
525 East Capitol Street 
P.O. Box 22631 
Jackson, Mississippi' 39205

Nashville District Office
U.S. Courthouse Annex
Room 929
8th & Broadway
P.O. Box 1189
Nashville, Tennessee 37202

Memphis District Office 
Federal Building 
167 North Main Street 
Room 401
Memphis, Tennessee 38103

Baton Rouge District Office 
4560 North Boulevard 
Suite 118
Baton Rouge, Louisiana 70806

Mobile District Office 
2 Office Park 
Suite 216
Mobile, Alabama 36609 

Region 10

Kansas City Regional Office 
U.S. Courthouse 
811 Grand Avenue 
Kansas City, Missouri 64106

Des Moines District Office 
U.S. Courthouse
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P.O. Box 1784
Des Moines, Iowa 50309

Duluth Diistrict Office
Federal Building & U.S. Courthouse
515 West First Street
P.O. Box 620
Duluth, Minnesota 55801

Minneapolis District Office 
Federal Building 
110 South Fourth Street 
Room 402
Minneapolis, Minnesota 55401

Omaha District Office 
New Federal Building 
215 North 17th Street 
P.O. Box 661, Downtown 
Omaha, Nebraska 68101

Minot District Office 
123 Southwest First Street 
Room 414
Minot, North Dakota 58701

Sioux Falls District Office 
400 S. Philips 
Room 309
Sioux Falls, South Dakota 57102

St. Louis District Office 
10th Floor-Louderman Building 
317 N. 11th Street 
Room 1014
St. Louis, Missouri 63101

Wichita District Office 
202 West First Street 
Room 505
Wichita, Kansas 67201 

Region 11

Dallas Regional O ffice.
Earle Cabell Federal Building 
1100 Commerce Street 
Room 4A5 
Dallas, Texas 75202

Beaumont District Office 
827 Fannin Street 
Beaumont, Texas 77701

Brownsville District Office 
2100 Boca Chica Blvd.
Suite 305
Brownsville, Texas 78520

Corpus Christi District Office 
723 Upper N. Broadway 
P.O. Box 2443 
Corpus Christi, Texas 78403

Del Rio District Office 
3605 Highway 90, West 
P.O. Drawer 1247 
Del Rio, Texas 78840

Eagle Pass District Office
P.O. Box AH
Eagle Pass, Texas 78852

El Paso District Office 
4110 Rio Bravo 
Suite 100
El Paso, Texas 79902

Falcon Heights District Office 
Customhouse Building NO. 1 
P.O. Box 5

Falcon Heights, Texas 78545

Houston District Office 
1540 Esperson Building 
815 Walker Street 
Houston, Texas 7 7 0 0 2

Laredo District Office 
Building 1050 
Laredo Air Force Base 
Laredo, Texas 78040

Midland District Office 
100 East Wall Street 
P.O. Drawer 2668 
Midland, Texas 79701

McAllen District Office 
3017 N. 10th Street 
P.O. Box 338 
McAllen, Texas 78501

Oklahoma City District Ofiice 
Old Federal Building 
215 N.W. 3rd Street 
Room 250
Oklahoma City, Oklahoma 73102

San Antonio District Office 
4th Floor, 1800 Central Building 
1802 N.E. Loop 410 
Sim Antonio, Texas 78217

Tulsa District Office 
333 W. 4th Street 
Room 3335
Tulsa, Oklahoma 74103

Austin District Office 
55 N. Interregional Highway 
P.O. Box 8 
Austin, Texas 78767

Lubbock District Office 
3302 67th Street 
Building No. 2 
Lubbock, Texas 79413

Region 12

Denver Regional Office 
U.S. Customs House 
Room 336 
P.O. Box 1860 
Denver, Colorado 80201

Cheyenne District Office 
Federal Center 
2120 Capitol Avenue 
Room 8020 *
Cheyenne, Wyoming 82001

Albuquerque District Office 
First National Bank Building, East 
5301 Central Avenue, N.E. 
Albuquerque, New Mexico 87101

Deming District Office 
P.O. Drawer 469 
Deming, New Mexico 88030

Phoenix District Office 
Valley Bank Center, Suite 1980 
201 North Central 
Phoenix, Arizona 85073

Tucson District Office 
Tucson International Airport 
P.O. Box 27063 
Tucson, Arizona 85726
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San Luis District Office
P.O. Box 445
San Luis, Arizona 85349

Nogales District Office 
P.O. Box 39 
Mile Post 4 1/2 
U.S. Highway 89 
Nogales, Arizona 85621

Douglas District Office 
2130 15th Street 
P.O. Box 1294 
Douglas, Arizona 85607

Salt Lake City District Office 
Federral Building 
125 South State Street 
Room 2218
Salt Lake City, Utah 84138 

Region 13

Seattle Regional Office 
221 1st Avenue West 
Suite 200
Seattle, Washington 98119

Anchorage District Office '* f

Loussac-Sogn Building 
429 D Street 
Room 306
Anchorage, Alaska 99501

Blaine District Office 
170 C Street 
P.O. Box 1680 
Blaine, Washington 98230

Boise District Office 
American Reserve Building 
2404 Bank Drive 
Suite 212
Boise, Idaho 83705

Fairbanks District Office 
Federal Building 
200 Cushman Street 
P.O. Box 670 
Fairbanks, Alaska 99707

Great Falls District Office 
1111 14th Street South 
P.O. Box 2887 
Great Falls, Montana 59403

Portland District Office 
Georgia-Pacific Building 
900 S.W. Fifth Avenue 
Suite 1515
Portland, Oregon 97204

Spokane District Office
U.S. Courthouse
920 W. Riverside
P.O. Box 1504
Spokane, Washington 99210

Vancouver B.C. District Office 
DEA/Justice
American Consulate General 
1199 West Hastings Street 
Vancouver, B.C., Canada V6E2Y4

Region 14

Los Angeles Regional Office 
1340 West Sixth Street 
Los Angeles, California 90017

San Francisco District Office

450 Golden Gate Avenue 
Box 36035
San Francisco, California 94102

San Diego District Office 
610 A Street 
Suite 300
San Diego, California 92101

Calexico District Office 
632 Imperial Avenue 
P.O. Box J
Calexico, California 92231

Las Vegas District Office
Federal Building & U.S. Courthouse
300 Las Vegas Blvd. South
P.O. Box 16023
Las Vegas, Nevada 89101

Fresno District Office 
P.O. Box 72
Fresno, California 93707

San Bemardino/Riverside District Office 
Norton Air Force Base 
P.O. Box 4278
San Bernardino, California 92409

Honolulu District- Office 
1000 Bishop Street 
Suite 810
Honolulu, Hawaii 96813

Tecate District Office 
Post of Entry-Tecate 
P.O. Box 67
Tecate, California 92080

Sacramento District Office 
Federal Building 
2800 Cottage Way 
P.O. Box 4495
Sacramento, California 95825

Los Angeles Airport Office 
600 World way 
P.O. Box 91160 
Los Angeles, California 90009

Region 15

Mexico City Regional Office 
DEA/Justice 
American Embassy 
Apartado Postal 88 Bis 
Mexico 1, D.F., Mexico

Guadalajara District Office 
DEA/Justice
American Consulate General 
Apartado Postal 1 - 1  BIS 
Guadalajara, Jalisco, Mexico

Hermosillo District Office ■ 
DEA/Justice
American Consulate General 
Apartado Postal 972 
Hermosillo, Sonora, Mexico

Mazatlan District Office 
DEA/Justice 
American Consulate 
Apartado Postal 321 
Mazatlan, Sinaloa, Mexico

Monterrey District Office 
DEA/Justice 
c/o Dept, of State 
Washington, D.C. 20521
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San Jose District Office 
DEA/Justice 
American Embassy 
APO N.Y., N.Y. 09883

Guatemala District Office 
American Embassy 
APO N.Y., N.Y. 09891

Region 16

Bangkok Regional Office
Drug Enforcement Administration
American Embassy
APO San Francisco, California 96346

Chiang Mai District Office
Drug Enforcement Administration
American Consulate
APO San Francisco, California 9 6 2 7 2

Hong Kong District Office 
DEA/Justice
American Consulate General 
Box 30
FPO San Francisco, California 96659

Kuala Lumpur District Office
DEA/Justice
American Embassy
A.I.A. Building 13th Floor
Julan Ampang
Kuala Lumpur, Malaysia

Vientiane District Office 
DEA/Justice
APO San Francisco, California 96352

Singapore District Office 
DEA/Justice
FPO San Francisco, California 96699

Saigon District Office 
DEA/Justice
APO San Francisco, California 96243

Songkhla District Office
DEA/Justice
American Consulate
APO San Francisco, California 96346

Region 17

Paris Regional Office
DEA/Justice
American Embassy
APO New York, New York 09777

Marseilles District Office 
DEA/Justice 
American Embassy (m)
APO New York, New York 09777

Vienna District Office 
DEA/Justice
American Embassy Vienna 
Department of State 
Washington, D.C. 20520

Brussels District Office
DEA/Justice
American Embassy
APO New York, New York 09667

London District Office 
DEA/Justice 
American Embassy 
Box 40
FPO New York, New York 09510 

Bonn District Office

DEA/Justice 
American Embassy 
Box 290

, APO New York, New York Ó9080

Frankfurt District Office 
DEA/Justice
American Consulate General 
APO New York, New York 09757

Hamburg District Office 
DEA/Justice
American Consulate General 
Box 2

\  APO New York, New York 09069

Munich District Office 
DEA/Justice
American Consulate General 
APO New York, New York 09108

Rome District Office 
DEA/Justice 
Consulate 301
APO New York, New York 09794'

Genoa District Office 
DEA/Justice
American Consulate General 
Box G
APO New York, New York 09794

Milan District Office 
DEA/Justice
American Consulate General 
APO New York, New York 09689

The Hague District Office
DEA/Justice
American Embassy
APO New York, New York 09159

Madrid District Office
DEA/Justice
American Embassy
APO New York, New York 09285

Barcelona District Office 
DEA/Justice
American Consulate General 
APO New York, New York 09285

Region 18

Caracas Regional Office 
DEA/Justice 
American Embassy 
Caracas, Venezuela 
Dept, of State Pouch Mail 
Washington, D.C. 20520

Buenos Aires District Office 
DEA/Justice 
Buenos Aires, Argentina 
Department of State Pouch Mail 
Washington, D.C. 20520

Ascuncion District Office 
DEA/Justice 
American Embassy 
Ascuncion, Paraguay 
Dept, of State Pouch Mail 
Washington, D.C. 20520

Bogota District Office 
DEA/Justice 
American Embassy 
Bogota, Columbia 
Dept, of State Pouch Mail 
Washington, D.C. 20520
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Brazilia District Office 
DEA/Jüstice 
American Embassy 
Dept, of State Pouch Mail 
Washington, D.C. 20520

Guayaquil District Office 
DEA/Justice 
U.S. Consulate 
Guayaquil, Ecuador 
Dept, of State Pouch Mail 
Washington, D.C. 20520

La Paz District Office 
DEA/Justice 
American Embassy 
Calles Colony Mercado 
Dept, of State Pouch Mail 
Washington, D.C. 20520

Lima District Office 
DEA/Justice 
American Embassy 
Lima, Peru
Dept, of State Pouch Mail 
Washington, D.C. 20520

Montevideo District Office 
DEA/Justice 
American Embassy 
Montevideo, Uruguay 
Dept, of State Pouch Mail 
Washington, D.C. 20520

Panama District Office 
DEA/Justice 
American Embassy 
Panama City, Panama 
Dept, of State Pouch Mail 
Washington, D.C. 20520

Balboa District Office 
DEA/Justice 
American Embassy 
Balboa Canal Zone 
Dept, of State Pouch Mail 
Washington, D.C. 20520

Quito District Office 
DEA/Justice 
American Embassy
Quito, Ecuador ^
Dept, of State Pouch Mail 
Washington, D.C. 20520

Santiago District Office 
DEA/Justice 
American Embassy 
Dept, of State Pouch Mail 
Washington, D.C. 20520

Region 19

Ankara Regional Office
DEA/Justice
American Embassy
APO New York, New York 09254

Istanbul District Office /

DEA/Justice
American Consulate General 
APO New York, New York 09380

Izmir District Office 
DEA/Justice
American Consulate General 
APO New York, New York 09224

Beirut District Office 
DEA/Justice
Dept, of State Pouch Mail

Washington, D.C. 20520

Kabul District Office 
DEA/Kabul
Dept, of State Pouch Mail 
Washington, D.C. 20520

Tehran District Office 
DEA/Justice 
American Embassy 
Box 2000
APO New York, New York 09205

Islamabad District Office 
DEA/Islamabad 
Dept, of State Pouch Mail 
Washington, D.C. 20520

New Delhi District Office ,
'  DEA/Delhi

Dept, of State Pouch Mail 
Washington, D.C. 20520

Karachi District Office 
DEA/Karachi
Department of State Pouch Mail 
Washington, D.C. 20520

Region 20

Manila Regional Office
DEA/Justice
American Embassy
APO San Francisco, California 96528

Guam District Office 
P.O. Box 2137 
Agana, Guam 96910

Sukiran/Okinawa District Office
DEA/Justice, P.O. Box 792
APO San Francisco, California 96331

Tokyo District Office
DEA/Justice
American Embassy
APO San Francisco, California 96503

Seoul District Office
DEA/Justice ext. 4260
American Embassy
APO San Francisco, California 96301

Regional Laboratories

Special Testing & Research Lab 
Watergate Research Park 
7704 Old Springhouse Road .
McLean, Virginia 22101

Mid-Atlantic Regional Lab 
460 New York Avenue, N.W. 
Washington, D.C. 20537

Northeast Regional Lab 
90 Church Street 
Room 1304
New York, New York 10007

Southeast Regional Lab 
15655 S.W. 127th Avenue 
Miami, Florida 33157

North-Central Regional Lab 
723 Main Post Office Building 
433 West Van Buren Street 
Chicago, Illinois 60607

South-Central Regional Lab 
1114 Commerce Street 
Room 1020
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Dallas, Texas 75202

Western Regional Lab 
450 Golden Gate Avenue 
Box 36075
San Francisco, California 92102

Ottawa Office
DEA/Justice
U.S. Embassy
100 Wellington Street
Ottawa, Ontario, Canada
KIP-ST1

Special Project Division 
Aircraft Section 
(Addison Texas)
DEA/Justice 
P.O. Box 302 
Addison, Texas 75001

El Paso Intelligence Center 
4110 Rio Bravo 
Suite 100
El Paso, Texas 79902 -

" Field Offices of Inspection

Northeast FieldOffice of Internal Security 
Suite 208
222 South Marginal Road 
Fort Lee, New Jersey 07024

Western Field Office of Internal Security 
P.O. Box 807, Main Office 
Los Angeles, California 90053

South Central Field Office of Internal Security 
P.O. Box 15193 
Dallas, Texas 75201

North Central Field Office of Internal Security 
P.O. Box 992 
Chicago, Illinois 60690

Southeast Field Office of Internal Seccurity
P.O. Box 660316
Miami Springs, Florida 33166

Mid-Atlantic Field Office of Internal Security 
1325 K Street, N.W. 1  
Washington, D.C.

JUSTICE/LEAA - 001 
System name: Personnel System

System location: Law Enforcement Assistance Administration; 
633 Indiana Avenue^N.W.; Washington, D.C. 20531.

Categories of individuals covered-by the system: Current Em
ployees

Categories of records in the system: Motor Vehicle Operators Per
mit, Form SF 74; Interagency Motor Pool Service Authorization, 
Form GSA 1313; Government Parking Spaces, Form GSA 7415; 
Property Sign-out, LEAA Form 1820/4; Equipment Control 
Records, LEAA Form 1820/5; Annual Physical Examination File 

Authority for maintenance of the system: The system is 
established and maintained in accordance with 5 U.S.C. 301.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The motor vehicle and 
property data is used for inventory control, parking space control, 
and to allow use of government vehicles for official purposes. Rou
tine user would be GSA. Physical examination information is non- 
releasable except upon written authorization of individual.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information maintained in system is stored in file folders 
and index cards.

Retrievability: Information is retrieved by name of employee. 
Safeguards: Data is maintained in locked file cabinets.

Retentirai and disposal: Documents relating to equipment control 
and motor vehicles are closed when employee leaves agency. 
Records are destroyed three years thereafter. Health records are 
placed in sealed envelopes upon separation of employee and filed 
with official personnel folder. Such data is destroyed in accordance 
with Civil Service regulations.

System manager(s) and address: Assistant Administrator; Office 
of Operations Support; Law Enforcement Assistance Administra
tion; 633 Indiana Avenue, N.W.; Washington, D.C. 20531. 

Notification procedure: Same as the above. ’
Record access procedures: A request for access to a record from 

the system shall be in writing, with the envelope and letter clearly 
marked ‘Privacy Access Request.* Access requests will be directed 
to the System Manager listed above.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the System Manager listed above, stating clearly and 
concisely what information is being contested, the reasons for con
testing it, and the proposed amendment to the information sought. 

Record source categories: Individual to whom records pertain. 
Systems exempted from certain provisions of the act: None 

JUSTICE/LEAA - 002
System name: Law Enforcement Education System

System location: Law Enforcement Assistance Administration; 
633 Indiana Avenue, N.W.; Washington, D.C. 20531.

Categories of individuals covered by the system: Recipients of 
LEAA Law Enforcement Education Loans and Grants

Categories of records in the Systran: LEEP Master Computer File; 
LEEP Promissory Note Füe; LEAA Form 03

Authority for maintenance of the system: Thé system is 
established and maintained pursuant to 42 U.S.C. 3746.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Educational Institutions 
for record reconciliation, 1RS and references listed on application 
for address verification, referees in bankruptcy for claim action.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information maintained in the system is stored on com
puter magnetic tape and folders.

Retrievability: Information is  retrievable by name of recipient and 
social security number.

Safeguards: Computerized information is safeguarded and pro
tected by computer password key and limited access. Noncompu
terized data is safeguarded in file room which is locked after busi
ness hours. Access is limited to accounting division.

Retentirai and disposal: Computerized records are kept indefinite
ly. Uncollected loans/grants are transferred to GAO as soon as 
determined uncollectable. Cancelled or repaid loan/grants are 
closed at end of fiscal year, held three years, sent to Federal 
Records Center and destroyed in accordance with instructions from 
GAO.

System manager(s) and address: Comptrollèr; Law Enforcement 
Assistance Administration; 633 Indiana Avenue, N.W.; Washington, 
D.C. 20531. t

Notification procedure: Same as the above.
Record access procedures: A  request for access to a record from 

this system shall be made in writing, with the envelope and the 
letter clearly marked ‘Privacy Access Request* Include in the 
request the name and social security number. Access requests will 
be directed to the System Manager listed above.

Contesting record procedures: Individuals desiring to contest or 
amend information^ maintained in the system should direct their 
request to System Manager listed above, stating clearly and con
cisely what information is beingcontested, the reasons for contest
ing it, and the proposed amendment to the information sought.

Record- source categories: Sources of Information are the 
recipients of loans/grants and their educational institutions.

Systems exempted from certain provisions of the act: None 
JUSTICE/LEAA - 003 

System name: Investigative Systems
System location: Civil Rights Investigative Records; Law En

forcement Asistance .Administration; 1016 - 16th Street, N.W.; 
Washington, D.C. 20531. Other investigative records: Law Enforce-
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ment Assistance Administration; 633 Indiana Avenue, N.W.; 
Washington, D.C.

Categories of individuals covered by the system: Grantees, sub
grantees, contractors, subcontractors, employees, and applicants.

Categories of records in the system: Resolution of Investigations 
' of Criminal or Civil Violations; Investigatory Case Index Card File; 
Civil Rights Complaint Control Logs; Civil Rights Litigation 
Reference Files.

Authority for maintenance of the system: Civil Rights: 42 U.S.C. 
3766(c); E.Q. 11246 (3 C.F.R. 173) as amended by E.O. 11375; 
Other investigative record: 5 U.S.C. 301, 42 U.S.C. 3791, 3792, 3793

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Investigation of com
plaints and to obtain compliance with Civil Rights laws. Users of 
this data are State Planning Agencies, State Governors and Attor
neys General, Criminal Justice Agencies, Office of Federal Con
tract Compliance, Equal Employment Opportunity Commission, 
Office of Federal Revenue Sharing, and investigative agencies, Of
fices of Audit and Inspector General.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information in the system is stored in file, folders and on 
index cards.

Retrievability: Information is retrieved by name of respondent 
and complainant.

Safeguards: Information is kept in locked file cabinets and com
bination safe. Access is limited to investigative personnel.

Retention and disposal: Complaint control logs are destroyed 
upon completion of action on the inquiry or complaint. Complaint 
case files thereafter are not retrievable by name, number, or other 
information identifiable to the individual. Other investigative infor
mation is destroyed four years after the investigation is completed.

System manager(s) and address:
Civil Rights: Office of Civil Rights Compliance; Law Enforce

ment Assistance Administration; 1016 - 16th Street, N.W.r 
Washington, D. C.

General Investigations: Inspector General; Law Enforcement 
Assistance Administration; 633 Indiana Avenue, N.W.; Washington, 
D.C. 20531.

Notification procedure: Address inquiries 'to  the appropriate 
System Manager above.

Record access procedures: A request for access to a record from 
that portion of system containing Civil Rights investigatory material 
shall be made in writing with the envelope and letter clearly marked 
‘Privacy Access Request* to the Civil Rights System Manager listed 
above.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the System Manager listed above, stating clearly and 
concisely what information is being contested, the reasons for con
testing it, and the proposed amendment to the information sought. 
Other investigatory data compiled for civil or criminal law enforce
ment purposes have been exempt from the access provisions pur
suant to notice published in the Federal Register.

Record source categories: The information contained in this 
system was received from individual complainants, witnesses, grant 
files, respondents, official State and Federal records.

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (dXe)(4XG) and 
(H), and (f) of the Privacy Act pursuant to 5 U-S.C. 522a(k). Rules 
have been promulgated in accordance with the requirements of 5 
U.S.C. 553(b), (c) and (e)and have been published in the Federal 
Register. *'

JUSTICE/LEAA - 004
System name: Grants Management Information System

System location: Law Enforcement Assistance Administration; 
633 Indiana Avenue, N.W.; Washington, D.C. 20531.

Categories of individuals covered by the system: The system con- 
Isins recipients of LEAA funds, project monitors and project 
directors.

Categories of records in the system: Grant/Contract Applicant 
Index; Grant/Contract Award Computer Data File.

Authority for maintenance of the system: The system is 
established and maintained in accordance with 5 U.S.C. 301.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Records from this 
system of records may be disclosed for the purpose of technical 
review and fiscal or program evaluation to èxperts in particular 
subject areas related to the substantive or fiscal components of the 
program.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information maintained in the system is stored on com
puter discs for use in a computer environment.

Retrievability: Data is retrievable by name and grant/contract 
number.

Safeguards: Information in the system is safeguarded and pro
tected by computer password key. Direct access is limited to com
puter personnel.

Retention and disposal: Data is maintained for current fiscal year 
and three previous fiscal years in Master File; thereafter informa
tion is retired to Historical File. No authority to destroy.

System manager(s) and address: Comptroller; Law Enforcement 
Assistance Administration; 633 Indiana Avenue, N.W.; Washington, 
D.C. 20531.

Notification procedure: Same as the above.
Record access procedures: A request for access to a record from 

this system shall be made in writing with the envelope and letter 
clearly marked ‘Privacy Access Request.* Include in the request the 
name and grant/contract number. Access requests will be directed 
to the System Manager listed above.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
requests to the System Manager listed above, stating clearly and 
concisely what information is being contested, the reasons for con
testing it, and the proposed amendment to the inforination sought.

Record source categories: Sources of information contained in the 
system are grant/contract award documents and applications for 
award.

Systems exempted from certain provisions of the act: None 
JUSTICE/LEAA - 005 

System name: Financial Management System
System location: Law Enforcement Assistance Administration; 

633 Indiana Avenue, N.W.; Washington, D.C. 20531.
Categories of individuals covered by the system: Recipients of 

LEAA funds; Employees.
Categories of _records in the system: Employee Travel files; 

Government Transportation Requests; Paid Vendor Document File.
Authority for maintenance of the system: 5 U.S.C. 301
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: There are no uses out
side the Department.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Computerized discs, file folder§.
Retrievability: Name, social security numbers, digital identifiers 

assigned by accounting office.
Safeguards: Manual information in system is safeguarded in 

locked file cabinets. Computerized passwork key is needed to ac
cess computerized information. Direct access only by comptroller 
personnel.

Retention and disposal: Employee travel files and Government 
transportation files are closed at end of fiscal year, held three years 
thereafter; the records are then retired to Federal Records Center. 
Federal Records Center destroys in accordance with instructions of 
GAO.

System managers) and address: Comptroller; Law Enforcement 
Assistance Administration; 633 Indiana Avenue, N.W.; Washington, 
D.C. 20531.

Notification procedure: Same as the above.
Record access procedures: A request for access to a record from 

this system shall be made in writing with the envelope and letter 
clearly marked ‘Privacy Access Request.* Access requests will be 
directed to the System Manager listed above.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the System Manager listed above, stating clearly and
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concisely what information is being contested, the reasons for con-' 
testing itr and the proposed amendment to the information sought.

Record source categories: Sources of information contained in the 
system are the individuals to whom the information pertains.

Systems exempted from certain provisions of the act: None 
JUSTICE/LEAA - 006

System name: Congressional Correspondence System
System location: Law Enforcement Assistance Administration; 

633 Indiana Avenue, N.W.; Washington, D.C. 20531.
Categories of individuals covered by the system: Members of Con

gress
Categories of records in the system: Correspondence with Con

gressional Committees and members of Congress.
Authority for maintenance of the system: The system is 

established and maintained in accordance with 5 U.S.C. 301.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: No uses are made out
side the Department

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: ~

Storage: Information maintained in the system is stored in file 
folders.

Retrievability: Information is retrieved by name of the member of 
Congress who is the correspondent.

Safeguards: Information contained in the system is of a general 
correspondence nature _and maintained pursuant to LEAA Hand
book Instruction HB 1330.2.

Retention and disposal: Records arë retained for two years, then 
retired to Federal Records Center. Six years thereafter records are 
destroyed.

System manager(s) and address: Director; Office of Congressional 
Liaison; Law Enforcement Assistance Administration; 633 Indiana 
Avenue, N.W.; Washington, D.C. 20531.

Notification procedure: Same as the above.
Record access procedures: A request for access to a record from 

the system shall be in writing, with the envelope and letter/dearly 
marked ‘Privacy Access Request.* Access requests will be directed 
to the System Manager listed above.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the System Manager listed above, stating clearly and 
concisely what information is being contested, the reasons for con
testing it, and the proposed amendment to the information sought.

Record source categories: Sources of information are congres
sional members.

Systems exempted from certain provisions of the act: None 
JUSTICE/LEAA - 007 

System name: Public Information System
System location: Law Enforcement Assistance Administration; 

633 Indiana Avenue, N.W.; Washington, D.C. 20531.
Categories of individuals covered by the system: Public figurés
Categories of records in the system: Biographical, Morgue, and 

Speech files. Photograph files.
Authority for maintenance of the system: The system is main

tained and established in accordance with 5 U.S.C. 301.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Available to the public 
under the Freedom of Information Act.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information maintained in system is stored in file fol
ders.

Retrievability: Information is retrieved by name of person to 
whom information pertains.

Safeguards: This information is of a nonconfidential nature and 
maintained pursuant to LEAA Handbook Instruction HB 1330.2.

Retention and disposal: Records are retained for four years, 
retired to Federal Record Center, and destroyed pursuant to 
Disposal Instructions in LEAA Handbook Instruction HB 1330.2.

System manager(s) and address: Director; Office of Public Infor
mation; Law Enforcement Assistance Administration; 633 Indiana 
Avenue, N.W.; Washington, D.C. 20531.

Notification procedure: Same as the above.
Record access procedures: A request for access to a record from 

the system shall be in writing, with the envelope and letter clearly 
marked ‘Privacy Access Request.* Access requests will be directed 
to the System Manager listed above.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the System Manager listed above, stating clearly and 

-concisely what information is being contested, the reasons for con
testing it, and the proposed amendment to the information sought.

Record source categories: Newspaper, magazine and press service 
teletype clippings as well as individual to whom information per
tains.

Systems exempted from certain provisions of the act: None 
JUSTICE/BIA - 001

System name: Decisions of the Board of Immigration Appeals.
System location: 521 12th Street, N.W.; Washington, D.C. 20530.
Categories of individuals covered by the system: (a) Aliens, includ

ing those previously admitted for lawful permanent residence, in 
deportation proceedings; (b) Aliens and alleged aliens in exclusion 
proceedings; (c) Aliens seeking waivers of inadmissibility; (d) 
Aliens in bond determination proceedings; (e) Aliens in whose be
half a preference classification is sought.

Categories of records In the system: This system of records con
sists of the formal orders and decisions of the Board o f Immigra
tion Appeals, including the indices and logs pertaining thereto.

Authority for maintenance of the system: This system is 
established and maintained under the authority granted the Attor
ney General by sections 103 and 292 of the Immigration and Na
tionality Act, 8 U.S.C. 1103 and 1362. Such authority has been 
delegated to the Board of Immigration Appeals by 8 C.F.R. Part 3.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The Decisions of the 
Board of Immigration Appeals are disseminated to the following 
categories of users for the purposes mdicated:

(a) Parties appearing before the Board, (including the Immigra
tion and Naturalization Service), their attorneys or other represen
tatives. Purpose: Parties are entitled to the decision as a matter of 
due process; and in accordance with the requirements of 8 C.F.R. 
3.1(g).

(b) Other lawyers, organizations recognized to appear before the 
Immigration and Naturalization Service and their representatives. 
Purpose: To permit these users to be informed of current case law 
and,general maintenance of open system of jurisprudence.

(c) Members of Congress. Purpose: Constituent inquiries.
(d) General public. Purpose: Selected decisions, designated as 

precedent decisions pursuant to 8 C.F.R. are published in bound 
volumes of Administrative Decisions Under Immigration and Na
tionality Laws of the United States. These are published to provide 
the public with guidance on the administrative interpretation of the 
immigration laws and to facilitate open and uniform adjudication of 
cases.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information in the system is kept in typed form and 
stored in loose leaf binders.

Retrievability: Each decision is indexed by name and a numerical 
identifier.

Safeguards: Information contained in the records is unclassified 
and intended for wide dissemination. No specific safeguards to 
prevent unauthorized disclosure are employed since no type of dis
closure is presently regarded as ‘unauthorized*. Access to buildings 
in which records are stored is controlled by guards provided by 
GSA.

Retention and disposal: Records are retained indefinitely and are 
not disposed of.

System manager(s) and address: Executive Assistant; Board of 
Immigration Appeals; Department of Justice; Washington, D.C. 
20530.

Notification procedure: Same as the above.
Record access procedures: Decisions of the Board of Immigration 

Appeals are available to anyone upon request pursuant to 5 U.S.C. 
552a(bX2).
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Contesting record procedures: Decisions of the Board of Immigra

tion Appeals constitute official opinions and are not subject to cor
rection or amendment except in accordance with accepted stan
dards of due process. Decisions have been exempted from the cor
rection provisions of 5 U.S.C. 552a(d). _

Record source categories: Sources of information contained in this 
system are provided primarily by the record of proceedings for
warded by the Immigration mid Naturalization Service. Addi
tionally, the person concerned and his representative provide infor
mation. _ . ’

Systems exempted from certain provisions of the act: The Attorney 
General has exemptedthis system from subsection (d)(1) of the 
Privacy Act pursuant to the 5 U.S.C. 552a(k)(2). Rules have been 
promulgated in accordance with the requirements of 5 U.S.C. 553 
(b), (c) and (e) and have been published in the Federal Register.

JUSTICE/BIA - 002
System name: Roster of Organizations and their Accredited 

Representatives Recognized by the Board of Immigration Ap
peals.

System location: 521 12th Street, N.W.; Washington, D.C. 20530.
Categories of individuals covered by the system: (a) Persons as

sociated in an official capacity with a recognized organization; (b) 
Persons who have applied for, have been granted or have been de
nied accreditation as representatives of recognized organizations.

Categories of records in the system: This system consists of (a) a 
roster of charitable, social service and similar organizations, and of 
their accredited representatives; (b) applications and related docu
ments submitted by such organizations and their representatives 
and (c) orders of the Board of Immigration Appeals granting or 
denying recognition to such organizations and their representatives. 
Recognized organizations and their accredited representatives are 
authorized to practice before the Immigration and Naturalization 
Service and Board of Immigration Appeals.

Authority for maintenance of the system: This system is 
established and maintained under the authority granted the Attor
ney General by sections 103 and 292 of the Immigration and Na
tionality Act, 8 U.S.C. 1103 and 1362. Such authority has been 
delegated to the Board of Immigration Appeals by 8 C.F.R. Part

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Copies of decisions 
granting or denying applications for recognition and accreditation 
are sent to (a) the organization seeking recognition and (b) the Im
migration and Naturalization Service.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: n

Storage: Information contained in the system is stored in file fol
ders.

Retrievability: Information is retrieved by use of the name of the 
organization or person accredited.

Safeguards: Information contained in this record system is un
classified. Access to building in which records are stored is con
trolled by guards provided by GSA. No specific safeguards are em
ployed. H

Retention and disposal: Records in this system are retained in
definitely.

System managers) and address: Executive Assistant; Board of 
fr^ûgration Appeals; Department of Justice; Washington, D.C.

Notification procedure: Address inquiries to: Chairman; Board of 
l o t i o n  Appeals; Department of Justice; Washington, D.C.

Record access procedures: A request for access to a record from 
this system shall be made in writing, with the envelope and letter 
clearly marked ‘Privacy Access Request4. Include in the request (a) 
the name of the organization which has sought, or has been granted 
or denied recognition and the name of the individual who has 
sought accreditation as a representative of such organization, or, 
(b) where no organization is concerned, the name of the individual 
who has sought accreditation or recognition. The requester will pro
vide a return address for transmitting the information. Access 
requests will be directed to the System Manager listed above.

Contesting record procedures: Individuals desiring tocontest or 
amend information maintained in the system should direct their 
request to the System Manager listed above, stating clearly and

concisely what information is being contested, the reasons for con
testing it, and the proposed amendment to the information sought.

Record source categories: Sources of information contained in this 
system are supplied by the organization seeking recognition, in
dividuals seeking accreditation, and reports supplied by the Im
migration and Naturalization Service.

Systems exempted from certain provisions of the act: None.
Justice/CTV-001

System name: Civil Division Case File System.
System location: U.S. Department of Justice; 10th and Constitu

tion Avenue, N.W.; Washington, D.C. 20530.
Categories of individuals covered by the system: Any and all 

parties involved in the cases handled by the Civil Division will have 
identifying data contained in this system.

Categories of records in the system:
1) The main record of the system is the. case file which is 

retained on each case under the jurisdiction of the Civil Division 
and constitutes the official record of the Department of Justice. All 
record material relating to a case is retained in the file. Each case is 
assigned a number comprised of the category designation for the 
subject matter, the code number for the judicial district where the 
action originated, and the number of cases of that category which 
have arisen in that district.

2) Alphabetical and numerical indices are utilized as a means of 
access to the proper file by the cross-referencing of the names of 
all parties to a suit with the file number. Forms CV-54 and carbon- 
interleaf index cards are used in these indices.

3) A Docket Card Index is maintained on each case in order to 
follow the progress of all Division cases and to obtain statistical 
data for monthly and fiscal reports. However, all information con
tained on the cards has been taken from the record material con
tained in the official file.

Authority for maintenance of the system: General authority to 
maintain the system is contained in 5 U.S.C. 301 and 44 U.S.C. 
3101. The particular system was established in accordance with 28 
C.F.R. 0.77(f) and was delegated to the Civil Division pursuant to 
the memorandum from the Deputy Attorney General, dated July 
17, 1974.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Any record pertaining to 
any case or matter in the Civil Division may be disseminated to any 
other component of the Department of Justice, including the F.B.I. 
and the United States Attorneys’ Offices, for use in connection 
with the consideration of that case or matter or any other case or 
matter under consideration by the Civil Division or any other com
ponent of the Department of Justice. A record maintained in this 
system of records may be disseminated âs a routine use of such 
record as follows: (1) in any case in which there is an indication of 
a violation or potential violation of law, whether civil, criminal or 
regulatory in nature, the record in question may be disseminated to 
the appropriate federal, state, local or foreign agency charged with 
thé responsibility for investigating or prosecuting such violation or 
charged with enforcing or implementing such law; (2) in the course 
of investigating the potential or actual violation of any law, whether 
civil, criminal or regulatory in nature, or during the course of a trial 
or hearing, or the preparation for a trial or hearing for such viola
tion, a record may be disseminated to a federal, state, local or 
foreign agency,or to an individual or organization, if there is reason 
to believe that such agency, individual or organization possesses in
formation relating to the investigation, trial or hearing and the dis
semination is reasonably necessary to elicit such information or to 
obtain the cooperation of a witness or an informant; (3) a record 
relating to a case or matter may be disseminated in an appropriate 
federal, state, local or foreign court or grand jury proceeding in ac
cordance with established constitutional, substantive, or procedural 
law or practice; (4) a record relating to a case or matter may be dis
seminated to a federal, state, or local administrative or regulatory 
proceeding or hearing in accordance with the procedures governing 
such proceeding or hearing; (5) a record relating to a case or matter 
may be disseminated to an actual or potential party or his attorney 
for the purpose of negotiation or discussion of such matters as set
tlement of the case or matter, plea bargaining, or formal or infor
mal discovery proceedings; (6) a record relating to a case or matter 
that has been referred by an. agency for investigation, prosecution, 
or enforcement, or that involves a case or matter within the ju
risdiction of an agency, or where theagency or officials thereof are 
a party to litigation or where the agency or officials may be af-
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fected by a case or matter, may be disseminated to such agency to 
notify the agency of the status of the case or matter or of any deci
sion or determination that has been made, or to make such other 
inquiries and reports as are necessary during the processing of the 
case or matter; (7) a record relating to a person held in custody 
pending or during arraignment, trial, sentence or extradition 
proceedings, or after conviction or after extradiction proceedings, 
may be disseminated to a federal, state, iQcal or foreign prison, 
probation, parole, or pardon authority, or to any other agency or 
individual concerned with the maintenance, transportation, or 
release of such a person; (8) a record relating to a case or matter 
may be disseminated to a foreign country pursuant to an interna
tional treaty or convention entered into and ratified by the United 
States pr to an executive agreement; (9) a record may be dis
seminated to a federal, state, local, foreign, or international law en
forcement agency to assist in the general crime prevention and de
tection efforts o f the recipient agency or to provideinvestigative 
leads to such agency; (10) a record may be disseminated to a 
federal agency, in response to its request, in connection with the 
hiring or retention of an employee, the issuance of a security 
clearance, the reporting of an investigation of an employee, the 
letting of a contract, or the issuance of a license, grant or other 
benefit by the requesting agency y to the extent that the information 
relates to the requesting agency’s decision on the matter; (11) a 
record may be disseminated to the public, news media, trade as
sociations, or organized groups, when the purpose of the dis
semination is educational or informational, provided that the record 
does not contain any informatioh identifiable to a specific in
dividual other than is necessary to identiffy the matter or where the 
information has previously been filed in a judicial or administrative 
office, including the clerk of the court; (12) a record may be dis
seminated to a foreign country, through the United States Depart
ment of State or directly to the representative of such country, to 
the extent necessary to assist such country in civil or criminal 
proceedings in which the United States or one of its officers or 
agencies has an interest; (13)a record that contains classified na
tional security information and material may be disseminated to 
persons who are engaged in historical research projects, or who 
have previously occupied policy making positions to which they 
were appointed by the President, in accordance with the provisions 
of 28 C.F.R. 17.60.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: 1) The case files utilize standard file jackets and are 
retained in electronic, rotary power files; 2) The alphabetical and 
numerical index cards, as well as the docket cards, are retained in 
standard file cabinets.

Retrievability: The files and docket cards must be retrieved by 
file number. The file number can be ascertained from the alphabeti
cal index if the name of any party to the suit is known.

Safeguards: Information contained in the system is unclassified. 
However, only attorneys who have their names recorded in the File 
Unit can be issued a case file. Minimal information about a case is 
provided from the various indices to telephone callers, since there 
is a problem with identifying the identity of a caller. If a party 
desires detailed information, he is referred directly to the attorney 
of record.

Retention and disposal: When a case file is closed by the legal 
section, it is sent to the Federal Records Center for retention in ac
cordance with the authorized Record Disposal Schedule for the 
classification of the case. Such schedules are approved by the Na
tional Archives. After the designated period has passed, the file is 
destroyed. However,the index and docket cards are not purged.

System managers) and address: Administrative Officer; Civil 
Division; U.S. Department of Justice; 10th and Constitution 
Avenue, N.W.; Washington, D.C. 20530,

Notification procedure: Address inquiries to: Assistant Attorney 
General; Civil Division; U.S. Department of Justice; 10th and Con
stitution Avenue, N.W.; Washington, D.C. 20530.

Record access procedures: A request for information concerning 
the cases of the Civil Division should be submitted in writing, with 
the envelope and letter clearly marked ‘Privacy Access Request*. 
The request should include the file number and/or the names of any 
litigants known to the requestor. The requestor should also provide 
a return address for transmitting the information. Such access 
requests should be submitted to the System Manager listed above. 
Requests may also be made by telephone. In such cases the caller 
will be referred to the attorney of record. The attorney, in turn, 
may require an official written request.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the System Manager listed above. The request should 
clearly state, what information is being contested, the reasons for 
contesting it and the proposed amendment to the information 
sought.

Record source categories: All litigants involved in the cases of this 
Division aresources of information. Such information is either con
tained in the record material in the case files dr has been extracted 
from that record material and put onto docket and index cards.

Systems exempted from certain provisions of the act: None.
JUSTICE/CRT - 001

System name: Central Civil Rights Division Index File and As
sociated Records.

System location: U.S. Department of Justice; Civil Rights Divi
sion; 10th and Constitution Avenue, N.W.; Washington, D.C. 
20530; and, Todd Building; 550 - 11th Street, N.W.; Washington, 
D.C. 20530; and, Federal Records Center; Suitland, Maryland.

Categories of individuals covered hy the system: Persons referred 
to in potential or actual cases and matters of concern to the Civil 
Rights Division and correspondents on subjects directed or referred 
to the Civil Rights Division.

Categories of records in the system: The system consists of 
alphabetical indices bearing individual names and the associated 
records to which the indices relate containing the general and par
ticular records of all Civil Rights Division correspondence, cases; 
matters, and memoranda, including but not limited to, investigative 
reports, correspondence to and from the Division, memoranda, 
legal papers, evidence, and exhibits.

Authority for maintenance of the system: This system is 
established and maintained pursuant to 44 U.S.C. 3101. It is also 
maintained to implement the Civil Rights Division’s responsibilities 
under 28 C.F.R. 0.50 to enforce Federal criminal and civil statutes 
affecting civil rights.

Routine uses of records maintained in the system, including catego
ries«! users and the purposes of such uses:

A. Information in the system may be used by employees and of
ficials of the Department to make decisions in the course of in
vestigations and legal proceedings; to assist in preparing responses 
to correspondence from persons outside the Department; to prepare 
budget requests, Management by Objective (MBO) Program 
descriptions, and various reports on the work product of the Civil 
Rights Division; and to carry out other authorized internal func
tions of the Department.

B. A record maintained in this system of records may be dis
seminated as a routine use of such record as follows: (1) a record 
relating to a possible or potential violation of law, whether civil,- 
criminal, or regulatory in nature may be disseminated to the ap
propriate federal, state or local agency charged with the responsi
bility of enforcing or implementing such law; (2) in the course of 
investigation or litigation of a case or matter, a record may be dis
seminated to a federal, state or local agency, or to an individual or 
organization, if there is reason to believe that such agency, in
dividual or organization possesses information relating to the in
vestigation, trial or hearing and the dissemination is reasonably 
necessary to elicit such information or to obtainthe cooperation of 
a prospective witness or informant; (3) a record relating to a case 
or matter may be disseminated to an appropriate court, grand jury 
or administrative or regulatory proceeding in accordance with ap
plicable law or practice; (4) a record relating to a case or matter 
may be disseminated to an actual or potential party to litigation or 
his attorney a) for the purpose of negotiation or discussion on such 
matters as settlement of the case or matter, plea bargaining, or b) 
in formal or informal discovery proceedings; (5) a record relating to 
a case or matter that has been referred for investigation may be 
disseminated to the referring agency to notify such agency of the 
status of the case or matter or of any determination that has been 
made; (6) a record relating to a person held in custody or probation 
during a criminal proceeding, or after conviction, may be dis
seminated to any agency or individual having responsibility for the 
maintenance, supervision or release of such person; (7) a record 
may be disseminated to the United States Commission on Civil 
Rights in response to its request and pursuant to 42 U.S.C. 1975d;
(8) a record may be disseminatedto another federal agency, in 
response to its request, in connection with the hiring or retention of 
an employee, the issuance of a security clearance, the reporting of 
an investigation of an employee, the letting of a contract, or the is-
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suance of a grant, license or other benefit by the requesting agen
cy, to the extent that the information relates to the requesting agen
cy’s decision on the matter.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information in this system is stored manually on index 
cards and in file jackets.

Retrievability: A retrieval capability exists in this system through 
use of an index card system arranged alphabetically by the names 
of individuals or organizations that have been involved in possible 
civil rights violations either as the subjects of investigations by the 
Department or as victims and/or complainants. (Complaints 
received from individuals which have not been investigated by the 
Department have not been systematically indexed and information 
pertaining to such individuals may or may not be retrievable.) In
formation on such individuals may be retrievable from the. file 
jackets by a number assigned and appearing on the index cards.

Safeguards: Information is safeguarded and protected in ac
cordance with applicable Departmental rules and procedures.

Retention and disposal: There are no provisions for disposal of 
the records in the system although such procedures are currently 
under active consideration.

System manager(s) and address: Assistant Attorney General; Civil 
Rights Division; U.S. Department of Justice; Washington, D.C. 
20530. T

Notification procedure: Part of this system is exempted from this 
requirement under 5JJ.S.C. 552a(j)(2) and (kX2). Address inquiries 
to the System Manager listed above.

Record access procedures: Part of this system is exempted from 
this requirement under 5 U.S.C.552a(j)(2), and (k)(2). To the extent 
that this system of records is not subject to exemption, it is subject 
to access and contest. A determination as to exemption shall be 
made at the time a request for access is received. A request for ac
cess to a record retrievable in this system shall be made in writing, 
with the envelope and letter clearly marked ‘Privacy Access 
Request/ Include in the request the name of the individual in
volved, his birth date and place, and any other information which is 
known and may be of assistance in locating the record, such as the 
name of the civil rights related case or matter involved, where and 
when it occurred and the name of the judicial district involved. The 
requester will allso provide a return address for transmitting the in
formation. Access requests should be directed to the System 
Manager listed above.

Contesting record procedures: Individuals desiring to contest or 
amend non-exempt information retrievable in the system should 
direct their request , to the System Manager listed above, stating 
clearly and concisely what information is being contested, the 
reasons for contesting it, and the proposed amendment to the infor
mation sought.

Record source categories: Sources of information contained in this 
system maybe any agency or person who has or offers information 
related to the law enforcement responsibilities of the Division.

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (cX3), (d), and
(g) of the Privacy Act pursuant to 5 U.S.C. 552a(j)(2) and (kX2). 
Rules have been promulgated in accordance with the requirements 
of 5 U.S.C. 553(b), (c) and (e) and have been published in the 
Federal Register.

JUSTICE/CRT - 002
System name: Files of Applications for the Position of Attorney 

with the Civil Rights Division.
System location: U.S. Department of Justice; Todd Building; 550 - 

11th Street, N.W.; Washington, D.C. 20530.
Categories of individuals covered by the system: Persons who have 

applied for a position as an attorney with the Civil Rights Division.
Categories of records in the system: The system may contain SF 

Ul forms, resumes, referral letters, letters of recommendation, 
writing samples, interview notes, internal notes or memoranda, and 
other correspondence and documents.

Authority for maintenance of the system: This system of records is 
maintained in the ordinary course of meeting the responsibilities as
signed th Civil Rights Division under 28 U.S.C. 0.50, 0.51.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The records in this 
system are used by employees and officials of the Department in

making employment decisions. If an individual is hired, the records 
may become part of his or her standard personnel file.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records in the system are primarily original papers or 
reproductions or copies thereof. The system consists of files per
taining to individual applicants.

Retrievability: Information is retrieved by using an applicant’s 
name.

Safeguards: Information in the system is unclassified. It is 
safeguarded and protected in accordance with Departmental rules 
and procedures governing access, production and disclosure of any 
materials contained in its official files.

Retention and disposal: Information is retained in the system until 
a final employment decision is made or until such time as the Civil 
Rights Division is notified by the applicant that he or she is no 
longer interested in or available for the position. If an individual is 
hired, some or all of the records may become part o f his or her 
standard personnel file.

System managers) and address: Deputy Assistant Attorney 
General; Civil Rights Division; U.S. Department of Justice; 
Washington, D.C. 20530.

Notification procedure: Address inquiries to the Assistant Attor
ney General; Civil Rights Division; U.S. Department of -Justice; 
Washington, D.C. 20530.

Record access procedures: A request for access to a record from 
this system shall be made in writing, with the envelope and the 
letter clearly marked ‘Privacy Access Request.* The request should 
include the name of the applicant andthe position applied for. The 
requester will also provide a return address for transmitting the in
formation. Access requests will be directed to the System Manager 
listed above.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the System Manager listed above, stating clearly and 
concisely what information is being contested, the reasons for con
testing it, and the proposed amendment to the information sought.

Record source categories: Sources of information contained in the 
system generally are the applicants, persons referring or recom
mending the applicant, and employees and officials of the Depart
ment.

Systems exempted from certain provisions of the act: None.
JUSTICE/CRT - 003

System name: Files of Pending Applications for Clerical or 
Research Analyst Positions with the Civil Rights Division.

System location: U.S. Department of Justice; Todd Building; 550 
11th Street, N.W.; Washington, D.C. 20530.

Categories of individuals covered by the system: Persons who have 
applied for a clerical or research analyst position with the Civil 
Rights Division and upon whose applications no final action has 
been taken.

Categories of records in the system: The system contains S.F. 171 
forms and resumes provided by the applicant. It may also contain 
letters of recommendation, letters rejecting the application, letters 
indicating that no positions are available, interview notes or internal 
memoranda, and other correspondence and documents.

Authority for maintenance of the system: This system is main
tained in the ordinary course of meeting the responsibilities as
signed the Civil Rights Division under 28 U.S.C. 0.50, 0.51.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The records in this 
system are used by employees and officials of the Department in 
making employment decisions. If an individual is hired, the records 
may become part of his or her standard personnel file.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records in the systefn are primarily original papers or 
copies thereof. The system consists of files pertaining to individual 
applicants.

Retrievability: Information is retrieved by using an applicant’s 
name.

Safeguards: Information in the system is unclassified. It is 
safeguarded and protected in accordance with Departmental rules 
and procedures governing access, production and disclosure of any 
materials contained in its official files.
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R etentio n  and  d isp o sa l: Information is retained in this system 
until a final employment decision has been made or until such time 
as the Civil Rights Division is notified by the applicant that he or 
she is no longer interested in or available for the position. If an in
dividual is hired, some or all of the records may become part of his 
or her standard personnel file.

System managers) and address: Chief; Administrative Section; 
Civil Rights Division; U.S. Department of Justice; Washington, 
D.C. 20530. .

Notification procedure: Address inquiries to the Assistant Attor
ney General; Civil Rights Division; U.S. Department of Justice; 
Washington, D.C. 20530.

Record access procedures: A request for access to a record from 
this system shall be made in writing, with the envelope and the 
letter clearly marked ‘Privacy Access Request.4 The request should 
include the name of the applicant and the position appliedfor. The 
requester will also provide a return address for transmitting the in
formation. Access requests will be directed to the System Manager 
listed above.

Contesting record procedures: Individuals desirihg to contest or 
amend information maintained in the system should direct their 
request to the System Manager fisted above, stating clearly and 
concisely what information is being contested, the reasons for con
testing it, and the proposed amendment to the information sought.

Record source categories: Sources of information contained in the 
system generally are the applicants, persons recommending or 
referring the applicant, and the employees and officials of the De
partment.

Systems exempted from certain provisions of the act: None.
JUSTICE/CRT - 004

System name: Registry of Names of Interested Persons Desiring 
Notification of Submissions under Section 5 of the, Voting 
Rights Act.

System location: U.S. Department of Justice;. Civil Rights Divi
sion; Washington, D.C. 20530.

Categories of individuals covered by the system: Persons who have 
requested that the Attorney General send them notice of submis
sions under Section 5 of the Voting Rights Act of 1965, 42 U.S.C. 
1973c.

Categories of records in the system: The Registry contains the 
name, address and telephone numbers of interested persons and, 
where appropriate, the area or areas with respect to which notifica
tion was requested by such persons.

Authority for maintenance of the system: 28 C.F.R. 51.13; 42 
U.S.C. 1973c; 5 U.S.C. 301 and 28 U.S.C. 509, 510.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The Regisitry is used to 
identify persons interested in receiving notice of Section 5 submis
sions and to comply with their requests. The Registry may be used 
to notify the persons fisted therein of any proposed changes in the 
‘Procedure for the Administration of Section 5 of the Voting Rights 
Act of 1965,* 28 C.F.R. 51-1 et seq., and to solicit their comments 
with respect to any such proposed changes.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Names are stored in a card file system.
Retrievability: Records in this system are retrievable by the 

names of interested persons or organizations.
Safeguards: Information in the system is safeguarded in ac

cordance with Departmental rules and procedures governing access, 
production and disclosure of any materials contained in its official 
files.

Retention and disposal: An individual or organizational name~-is 
retained in the Registry until such time as that person or organiza
tion reuests that the name be deleted.

System manager(s) and address: Chief; Voting Section; Civil 
Rights Division; U.S. Department of Justice; Washington, D.C. 
20530.

Notification procedure: Address inquiries to: Assistant Attorney 
General; Civil Rights Division; U.S. Department of Justice; 
Washington, D.C. 20530.

Record access procedures: This system contains no information 
about any individual other than as described in Category of Record 
above. Persons whose names appear on the Registry may have ac

cess thereto or have their names and other information pertaining 
to them deleted or modified upon a request of the same nature as 
indicated in 28 C.F.R. 51.13.

Contesting record procedures: Same as the above.
Record source categories: Sources of information in the Registry 

are those persons or organizations whose names appear therein by 
virtue of their having requested inclusion in the Registry pursuant 
to 28C.F.R. 51.13.

\ Systems exempted from certain provisions of the act: None.
JUSTICE/CRT - 005

System name: Records Obtained by Office of Special Litigation 
Concerning Residents of Certain State Institutions.

Systran location: U.S. Department of Justice; Civil Rights Divi
sion; Todd Building; 550 11th Street, N.W.; Washington, D.C. 
20530.

Categories of individuals covered by the system: The information 
in this system pertains primarily to individuals who are residents of 
state operated or supported institutions for mentally and physically 
handicapped persons, juveniles and the aged, if such institutions 
have been the subject of litigation or investigation involving the 
Civil Rights Division. Information may also pertain to other in
dividuals who are. not receiving but may be entitled to forms of 
educational, habilitative or rehabilitative care under state or federal, 
law.

Categories of records in the system: Information collected in the 
course of business by state agencies on persons generally identified 
by categories of individuals above including admission notes, com
mitment papers, transfer reports, juvenile records, psychological 
and social behavior notes, programming progress notes, disease 
records, restraint or seclusion notes, security reports, dental 
records, confinement notes, . medicaid histories, incident and 
missing person reports, and death reports.

Authority for -maintenance of the system: Collection and main
tenance of these records is pursuant to 44 U.S.C. 3101 and is neces
sary to accomplish the Division’s responsibility under 28 C.F.R.
0.50 to enforce Federal statutes involving unlawful discrimination 
including 42 U.S.C. 2000b, 2000d and 2000h-2 (Titles III, VI and IX 
of the Civil Rights Act of 1964).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses:

A. Information in this system may be used by authorized persons 
within the Civil Rights Division to make decisions in the course of 
investigations and legal proceedings and to assist in preparing 
memoranda, legal papers and responses to correspondence from 
persons outside the Department.

B. Except as prohibited by order of a court of competent ju
risdiction, a record maintained in this system may be disseminated 
as a routine use of such record as follows: (1) to the extent the 
record relates to a possible or potential violation of law it may be 
disseminated to the appropriate federal, state or local agency 
charged with responsibility of enforcing or implementing such law; 
(2) a record may be disseminated to an appropriate court, grand 
jury or administrative or regulatory proceeding in accordance with 
applicable law or practice; (3) a record may be disseminated to an 
actual or potential party to litigation or his attorney (a) for die pur
pose of negotiation or discussion on such matters as settlement of 
the case or matter, plea bargaining, or (b) in formal or informal 
discovery proceedings; (4) a record may be returned 6r dis
seminated to the agency or institution from which it was obtained.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information maintained in the system is stored on 
xeroxed or microfilm reproductions of original documents or on 
computer printouts.

Retrievability: Information is retrieved primarily by reference to 
the name of the appropriate state institution or agency. Within the 
files maintained with respect to such institutions or agencies, 
records are often filed by individual names or identification num
bers.

Safeguards: These records are maintained in accordance with (1) 
the terms of any applicable court orders (many of the records in 
this system are subject to outstanding court orders protecting their 
confidentiality), (2) applicable agreements or understandings made 
with the state and local agencies with furnished the records, and (3) 
Departmental rules and procedures governing the maintenance of 
its official files. '
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Retention and  d isp o sa l: These records are retained and disposed 

of in accordance with applicable court orders and agreements as 
outlined under safeguards. Provisions for the disposal o f records 
maintained by the Civil Rights Division are under active considera
tion.

System manager(s) and address: Civil Rights Division; U .S. De
partment of Justice; Washington, D.C. 20530.

Record source categories: Sources of information in this system  
are the state operated» or supported agencies. responsible for ad
ministration of institutions which confine or treat individuals 
identified in categoriesof individuals of this notice.

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (cX3), and (d) 
of the Privacy Act pursuant to 5 U.S.C. 552a(k). Rules have been 
promulgated in accordance with the requirements o f 5 U.S.C. 
553(b), (c) and (e) and have been published in the Federal Register.

JUSTICE/CRT - 006
System name: Files of Federal Programs Section, Civil Rights Divi

sion. . * . ,
System location: U .S. Department of Justice; Civil Rights Divi

sion; Federal Programs Section; Safeway Building; 521 12th Street, 
N.W.; Washington, D.C. 20530.

Categories of individuals covered by the system:
A. Individuals listed on the U .S. Department of Agriculture’s 

EMIS (Extension Management Information System) personnel 
records for state extension service employees of the states of Mis
sissippi, Alabama, North Carolina, Kansas, Illinois, Louisiana, Ar
kansas, Georgia, Texas and Maryland.

B. Children in the state of Alabama, and their fam ilies, inc luding
but not limited to: children receiving foster family care and day 
care under the jurisdiction of the state o f Alabama Department of 
Pensions and Security, (DPS) 1970-1973; children receiving care in 
public and private institutions from 1964 through 1973; children and 
families having records maintained by juvenile courts as of July 1, 
1973; children and families having records as AFDC assistance 
and/or as service cases as of July 1, 1973, with state and county 
DPS; adults functioning as foster parents in Montgomery County, 
Ala. as of January 1973, and foster fam ilies caring for children at 
any time, in other counties, appearing in above-mentioned AFDC- 
service files; and persons receiving AFDC, APTD, AB, or OAA 
(categorical assistance) in the state of Alabama as of January 31, 
1973. ’ s M- »> . g |  .

Categories of records In the system:
A. With respect to the category described in category of in

dividual (A) of this notice, the records contain personnel informa
tion on individual employees.

B. With respect to the category described in category of in
dividual (B) of this notice, the records contain identifications, so
cial, psychological, economic, judicial, and educational histories of 
persons.

Authority for maintenance of the system: Collection and main
tenance of the records in this system is pursuant to 44 U.S.C. 3101 
and is necessary to fulfill the Civil Rights Division’s responsibility 
under 28 C.F.R. 0.50 and Executive Order 11764 (Jan. 21, 1974) to 
enforce Federal statutes protecting the civil rights of beneficiaries 
of Federal assistance programs including 42 U.S.C. 2000d, 2000e, 
and 2000h.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses:

A. Information in this system be used by authorized persons 
within thp Civil Rights Division to make decisions in the course of 
investigations and legal proceedings and to assist in preparing 
memoranda, legal papers and responses to correspondence from 
persons outside the Department.

B. Except as prohibited by order of a court o f competent ju- 
nsdiction, a record maintained in this system may be disseminated 
as a routine use of such record as follows: (1) to the extent the 
record relates to a possible or potential violation of law, it may be 
disseminated to the appropriate federal, stater or local agency 
charged with responsibility of enforcing or implementing such law; 
U) a record may be disseminated to an appropriate court, grand 
jury or administrative or regulatory proceeding in accordance with 
aPplicable law or practice; (3) a record-may be disseminated to an 
actual or potential party to litigation or his attorney (a) for the pur
pose of negotiation or discussion on such matters as settlement of

e case or matter, plea bargaining, or (b) in formal or informal

discovery proceedings; (4)  ̂ record may be returned or dis
seminated to the agency or institution from which it was obtained.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records in this system consist of computer printouts of 
information stored electronically, and original papers or reproduc
tions thereof stored m anually.

Retrievability: Records described in categories of individuals and 
records of this notice are retrievable by name and id en tify ing 
number of an individual.

Safeguards: Information in this system is safeguarded and pro
tected in accordance with applicable Departmental rules and 
procedures. In addition, records described in category of individual 
(B) and category of record (B) of this notice are subject to the 
terms of a protective order entered by a United States District 
Court in Flayer v. Alabama Department of Pensions and Security, 
N o. 3835-N (M.D. Ala.), to protect the confidentiality of their con
tents.

Retention and disposal: There are no provisions for disposal of 
the records in the system although such procedures are currently 
under active consideration.

System manager(s) and address: Assistant Attorney General; Civil 
Rights Division; Washington, D.C. 20530.

Record source categories: Sources of information described in 
categories of individuals and records of this notice were the federal 
or state agencies referred to therein.

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (c)(3) and (d) 
of the Privacy Act pursuant to 5 U.S.C. 552a(k). Rules have been 
promulgated in accordance with the requirementsof 5 U.S.C. 
553(b), (c) and (e) and have been published in the Federal Register.

JUSTICE/CRT - 007
System name: Files on Employment Civil Rights Matters Referred 

by the Equal Employment Opportunity Commission.
System location: U .S. Department of Justice; Civil Rights Divi

sion; 10th and ^Constitution Avenue, N.W .; Washington, D.C. 
20530; and, Todd Building; 550 11th Street, N.W.; Washington, 
D.C. 20530.

Categories of individuals covered by the system: Persons seeking 
employment or employed by a state or a political subdivision of a 
state who have filed charges alleging discrimination in employment 
with the Equal Employment Opportunity Commission (hereinafter 
EEOC) which have resulted in a determination by EEOC that there 
is probable cause to believe that such discrimination has occurred, 
and attempts by EEOC at conciliation have failed.

Categories of records in the system: The system may contain co
pies of charges filed with EEOC; copies of EEOC’s ‘determination* 
letters, letters of transmittal from and to EEOC, analyses or 
evaluations summarizing the charge and other materials in the 
EEOC file, internal memoranda, attorney notes, and copies of 
‘right to sue* letters issued by the Civil Rights Division.

Authority for maintenance of the system: The system is main
tained pursuant to 44 U.S.C. 3101 and in order to accomplish the 
Civil Rights Division’s responsibility under 28 C.F.R. 0.50 to en
force Federal statutes affecting civil rights including 42 U.S.C. 
2000e-5(f) and 2000e-6.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The system is used by 
employees and officials of the Department to make decisions re
garding prosecution of alleged instances of employment discrimina
tion; to issue ‘right to sue* letters on behalf of individuals; to make 
policy and planning determinations; to prepare annual budget 
requests and justifications; to prepare statistical reports on the 
work product o f the Employment and Education Sections and to 
carry out other authorized internal functions of the Department. If 
the Department has determined to initiate an investigation or 
litigate a matter referred by EEOC, the records p e r ta in in g to that 
matter are not contained in this system. Such records and their rou
tine uses are described under the notice for the system named: 
Central Civil Rights Division Index File and Associated Records.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information in the system is stored m anually  on index 
cards and file jackets which are maintained by the Education Sec
tion, Civil Rights Division, if the charge relates to a public educa-
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tional agency or institution, or the Employment Section, Civil 
Rights Divisiono if the charge relates to any other public employer.

Retrievability: Information is retrieved primarily by using the ap
propriate Department of Justice file number, or the name of the 
charging party, or the state in which the alleged discrimination oc
curred.

Safeguards: Information in the system is unclassified. It is 
safeguarded and protected in accordance with Departmental rules 
and procedures.

Retention and disposal: There are no provisions for the disposal 
of the records in the system although such procedures are under 
active consideration.

System managers) and address: Assistant Attorney General; Civil 
Rights Division; U .S., Department of Justice; Washington, D.C. 
20530.

Notification procedure: Same as the above.
Record access procedures: A request for access to a record from 

this system shall be made in writing with the envelope and letter 
clearly marked ‘Privacy A ccess Request.* The request should in
dicate the state where the alleged employment discrimination took 
place and the employer to which the charge was related. The 
requester will also provide a return address fortransmitting the in
formation. A ccess requests will be directed to the System Manager 
listed above.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system  should direct their 
request to the System Manager listed above, stating clearly and 
concisely what information is being contested, the reasons for con
testing it, and the proposed amendment to the information sought. 
Disclosure of part of the materials in this system may be prohibited 
by 42 U.S.C. 2000e-8(e) and 44 U.S.C. 3508. Part of this system is 
exempted from access and contest under 5 U.S.C. 552(kX2).

Record source categories: Sources of information in this system  
are charging parties, information compiled and maintained by 
EEOC, and employees and officials of the Department of Justice 
responsible for the disposition of the referral.

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsection '(d) of the Priva
cy Act pursuant to 5 U.S.C. 552a (k)(2). Rules have been promul
gated in accordance with the requirements of 5 U.S.C. 553(b), (c) 
and (e) and have been published in the Federal Register.

JUSTICE/CRT - 008
System namè: Files on Correspondence Relating to Civil Rights 

Matters from Persons Outside the Department of Justice.
System location: U.S. Department of Justice; Civil Rights Divi

sion; 10th and Constitution Avenue, N.W .; Washington, D.C. 
20530; and, Todd Building; 550 - 11th Street N.W.; Washington, 
D.C. 20530.

Categories of individuals covered by the system: Persons commu
nicating in written form, including complaints, requests for infor
mation or action, or expressions of opinion regarding civil rights 
matters.

Categories of records in the system: The system contains original 
correspondence regarding civil rights matters from persons, cover 
letters or notes from persons referring original correspondence to 
the Department, attorney or other employee notes regarding the 
correspondence, and copies of Civil Rights Division’s responses to 
the original correspondence.

Authority for maintenance of the system: This system of records is 
maintained pursuant to 44 U.S.C. 3101 and in the ordinary course 
of fulfilling the responsbilities assigned to the Civil Rights Division 
under the provisions of 28 C.F.R. 0.50.

Routine uses of records maintained in the system, including catego
ries of users and the purposes' of such uses:

A. The system is used by employees and officials of the Depart
ment to respond to incoming correspondence, to compile statistics 
for use in preparing budget requests, to insure proper disposition of 
incoming mail, to determine the status and content of responses to 
correspondence, to respond to inquiries from Division personnel, 
Office of Legislative Affairs and Congressional offices regarding 
the status o f correspondence, and to carry out other authorized 
functions of the Department.

B. Information in the system regarding individual pieces o f cor
respondence may be provided to members of Congress upon 
request in instances where the member making the request referred 
the correspondence in question to the Department.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records in the system are primarily index cards and 
original letters or copies thereof. They are stored manually.

Retrievability: Information may be retrieved through use of a 
card index file system which is subdivided into indexes (1) arranged 
according to the name of citizens that corresponded with the De
partment and (2) arranged according to the name of members of 
Congress or White House staff members who have referred cor
respondence to the Department.

Safeguards: Information in the system is unclassified., It is 
safeguarded and protected in accordance with Departmental rules 
and procedures.

Retention and disposal: There are no provisions for disposal of 
the records in this system although such procedures are currently 
under active consideration.

System manager(s) and address: Assistant Attorney General; Civil 
Rights Division; U.S. Department of Justice; Washington, D.C. 
20530.

Notification procedure: Same as the above.
Record access procedures: A request for access to a record from 

this system shall be made in writing, with the envelope and the 
letter clearly marked ‘Privacy A ccess Request.4 The request should 
include the name of the correspondent, his address or the name of 
the member of Congress or White House staff member who 
referred the correspondence to the Department, if known, the De
partment of Justice filenumber, if known, and the date of the cor
respondence. The requester will also provide a return address for 
transmitting the information. A ccess requests will be directed to the 
System Manager listed above.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request To the System Manager listed above, stating clearly and 
concisely what information is being contested, the reasons for con
testing it, and the proposed amendment to the information sought.

Record source categories: Sources of information contained in this 
system are the original correspondents, persons referring original 
correspondence to the Department, and employees and officials of 
the Department responsible for the disposition of the correspon
dence.

Systems exempted from certain provisions of the act: None.
JUSTICE/CRM - 001

System name: Central Criminal Division Index File and Associated 
Records.

System location: U .S. Department of Justice; Criminal Division; 
10th and Constitution Avenue N.W.; Washington, D.Ç. 20530; and, 
Federal Records Center; Suitland, Maryland 20409.

Categories of individuals covered by the system: Persons referred 
to in potential or actual cases and matters of concern to the 
Criminal Division and correspondents on subjects directed or 
referred to the Criminal Division.

Categories of records in the system: The system consists of 
alphabetical indices bearing individual names, and the associated 
records to which they relate,, arranged either by subject matter or 
individual identifying number containing the general and particular 
records of all Criminal Division correspondence, cases, matters, 
and memoranda, including but not limited to, investigative reports, 
correspondence to and from the Division, legal papers, evidence, 
and exhibits. The system also includes items classified in the in
terest of national security with such designations as confidential, 
secret, and top secret received and maintained by thé'Department 
of Jûstice.

Authority for maintenance of the system: This system is 
established and maintained pursuant to 44 U.S.C. 3101, and is in
tended to assist in implementing and enforcing the criminal laws of 
the United States, particularly those codified in title 18, United 
States Code. The system is also maintained to implement the provi
sions codified in 28 C.R.F. 0.55 and 0.61.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: A record maintained in 
this system of records may be disseminated as a routine use of 
such record as follows: (1) in any case in which there is an indica
tion of a violation or potential violation of law, whether civil, 
criminal, or regulatory in nature, the record in question may be dis
seminated to the appropriate federal, state, local, or foreign agency
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charged with the responsibility for investigating or prosecuting such 
violation or charged with enforcing of implementing such law; (2) in 
the course of investigating the potential or actual violation of any 
law, whether civil, criminal, or regulatory in nature, or during the 
course of a trial or hearing or the preparation for a trial or hearing 
for such violation, a record may be disseminated to a federal, state, 
local, or foreign agency, or to an individual or organization, if there 
is reason to believe that such agency, individual, or organization 
possesses information relating to the investigation, trial, or hearing 
and the dissemination is reasonably necessary to elicit such infor
mation or to obtain the cooperation of a witness or an informant;
(3) a record .relating to a case or matter may be disseminated in an 
appropriate federal, state, local,or foreign court or grand jury 
proceeding in Accordance with established constitutional, substan
tive, or procedural law or practice; (4) a record relating to a case or 
matter may be disseminated to a federal, state, or local administra
tive or fegulatory proceeding or hearing in accordance with the 
procedures governing such proceeding or hearing; (5) a record relat
ing to a case or matter may be disseminated to an actual or poten
tial party or his attorney for the purpose of negotiation or discus
sion on such matters'-as settlement of the case or matter, plea bar
gaining, or informal discovery proceedings; (6) a record relating to 
a case or matter that has been referred by an agency for investiga
tion, prosecution, or enforcement, or that involves a case or matter 
within the jurisdiction of an agency, may be disseminated to such 
agency to notify the agency of the status of the case or matter or 
of any decision or determination that has been made, or to make 
such other inquiries and reports as are necessary during the 
processing of the case or matter; (7) a record relating to a person 
held in custody pending or during arraignment, trial, sentence, or 
extradition proceedings, or after conviction orafter extradition 
proceedings, may be disseminated to a federal, state, local, or 
foreign prison, probation, parole, or pardon authority, or to any 
other agency or individual concerned with the maintenance, trans
portation, or release of such a person; (8) a record r e la tin g  to a 
case or matter may be disseminated to a foreign country pursuant 
to an international treaty or convention entered into and ratified by 
the United States or to an executive agreement; (9) a record may 
be disseminated to a federal, state, local, foreign, or international 
law enforcement agency to assist in the general crime prevention 
and detection efforts of the recipient agency or to provide in
vestigative leads to such agency; (10) a record may be disseminated 
to a fédéral agency, in response to its request, in connection with 
the hiring or retention of an employee, the issuance of a security 
clearance, the reporting of an investigation of an employee, the 
letting of a contract, or the issuance of a license, grant, or other 
benefit by the requesting agency, to the extent that the information 
relates to the requesting agency’s decision on the matter; (11) a 
record may be disseminated to the public, news media, trade as
sociations, or organizedgroups, when the purpose of the dissemina
tion is educational or informational, such as descriptions of crime 
trends or distinctive or unique modus operandi, provided that the 
record does not contain any information identifiable to a specific 
individual other than such modus operandi; (12) a record may be 
disseminated to a foreign country, through the United States De
partment of State or directly to the representative of such country, 
to the extent necessary to assist such country in apprehending 
and/or returning a fugitive to a jurisdiction which seeks his return; 
(13) a record that contains classified national security information 
and material may be disseminated to persons who are engaged in 
historical research projects, or who have previously occupied pol
icy making provisions to which they were appointed by the Pre
sident, in accordance with the provisions codified in 28 C.F.R. 
17-60; (14) a record relating to an actual • or potential civil or 
criminal violation of title 17, United States Code, may be dis
seminated to a person injured by such violation to assist him in the 
institution or maintenance of a suit brought under such title.

Policies and practices for storing, retrieving, accessing, retaining, 
nnd disposing of records in the sytem:

Storage: A  record contained in this system is stored m an u ally  on 
index cards and in file jackets.

Retrievability: A  record is retrieved from index cards by the 
name of the individual and from the file jackets by a number as
signed and appearing on the index cards.

Safeguards: The records are safeguarded and protected in ac
cordance with applicable Departmental rules.

Retention and disposal: Currently there is an agreement with the 
federal Records Center for retention and disposal after ten years 
applicable to approximately 20

of the Division records; there are no provisions for disposal of 
the other records in the system although such procedures are 
currently under active consideration.

System manager(s) and address: Assistant Attorney General; 
Criminal Division; U .S. Department of Justice; 10th and Constitu
tion Avenue, N.W .; Washington, D.C. 20530.

Notification procedure: The major part o f this system is exempted 
from this requirement under 5 U.S.C. 552a (jX2), (k)(l), or (k)(2). 
Inquiry concerning this system should be directed to the system  
manager listed above.

Record access procedures: The major part o f this system is ex
empted from this requirement under 5 U.S.C. 552a (j)(2), (k )(l), or 
(k)(2). To the extent that this system of records is not subject to 
exemption, it is subject to access and contest. A determination asto 
exemption shall be made at the time a request for access is 
received. A request for access to a record contained in this system  
shall be made in writing, with the envelope and the letter clearly 
marked ‘Privacy A ccess Request*. Include in the request the name 
of the individual involved, his birth date and place, or any other 
identifying number or information which may be of assistance in 
locating the record, the name of the case or matter involved, if 
known, and the name of the judicial district involved, if known. 
The requestor will also provide a return address for transmitting the 
information. A ccess requests will be directed to the system  
manager listed above.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in  the system should direct their 
request to the system manager listed above, stating clearly and con
cisely what information is being contested, the reasons for contest
ing it, and the proposed amendment to the information sought.

Record source categories: Department officers and em ployees, 
and other federal, state, local, and foreign law enforcement and 
non-law enforcement agencies, private persons, w itnesses, and in
formants.

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (c)(3) and (4), 
(d), (eX l), (2) and (eX4)(G), (H)and (I), (e)(5) and (8), (f) and (g) of 
the Privacy Act pursuant to 5 U.S.C. 552a (j)(2). Rules have been 
promulgated in accordance with the requirements of 5 U.S.C. 
553(b), (c) and (e) and have been published in the Federal Register.

JUSTICE/CRM - 002
System name: Criminal Division W itness Security FUe.

System location: U .S. Department of Justice; Criminal Division; 
10th Street and Constitution - Avenue, N.W .; Washington, D.C. 
20530. In addition, some of the records contained in this system  
may be located at one or more of the Organized Crime and 
Racketeering Sections Field O ffices listed in the appendix to the 
Criminal Division Systems of Records.

Categories of individuals covered by the system: Persons who are 
potential or actual witnesses and/or informants, relatives, and as
sociates of those individuals.

Categories of records in the system: The system consists of the 
W itness Security Program files on all persons who are considered 
for admission or who have been admitted into the program. The 
files contain information concerning the individuals, the source and 
degree of danger to which they are exposed, the cases in which 
they are expected to testify, relocation information and documenta
tion, job assistance, sponsoring office, requirements for reimburse
ment and administration of the program, and protection techniques.

Authority for maintenance of the system: This system is 
authorized pursuant to sections 501 through 504 of Public Law 91- 
452.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: A record maintained in 
this system of records may be disseminated as a routine use of 
such record as follows: 1. dissemination of a record may be made 
to a federal, state, local, or foreign agency to acquire information 
concerning the individual, or those associated with him, relating to 
the protection of the subject or to a criminal investigation; 2. in any 
case in which there is an indication of a violation or potential viola
tion of law, whether civil, criminal, or regulatory in nature, the 
record in question may be disseminated to the appropriate federal, 
state, local, or foreign agency charged with the responsibility of in
vestigating or prosecuting such violation or charged with enforcing 
or implementing such law; 3. in the course of investigating the 
potential or actual violation of any law, whether civil, criminal, or
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regulatory in nature, or during the course of a trial or hearing or 
the preparation for a trial or hearing for such violation, a record 
may be disseminated to a federal, state, local, or foreign agency, or 
to an individual or organization if there is reason to believe that 
such agency, individual, or organization possesses information 
relating to the investigation, trial, or hearingand the dissemination 
is reasonably necessary to elicit such information or to obtain the 
cooperation of a witness or an informant; 4. a record relating to a 
case or matter may be disseminated in an appropriate federal, state, 
local, or foreign court or grand jury proceeding in accordance with 
established constitutional, substantive, or procedural law or prac
tice; 5. a record relating to a case or matter may be disseminated to 
a federal, state, or local administrative or regulatory proceeding or 
hearing in accordance with the procedures governing such proceed
ing or hearing; 6. a record relating to a case or matter may be dis
seminated to an actual or potential party or his attorney for the 
purpose of negotiation or discussion on such matters as settlement 
of the case or matter, plea bargaining, or informal discovery 
proceedings; 7. a record relating to an individual in a matter that 
has been referred for either consideration or investigation by an 
agency may be disseminated to the referring agency to notify such 
agency of the status of the case or matter or of any decision or 
determination that has been made; 8. a record relating to an in
dividual held in custody pending arraigimient, trial, orsentence, or 
extradition proceedings, or after conviction or after extradition 
proceedings, may be disseminated to a federal, state, local, or 
foreign prison, probation, parole, or pardon authority, or to any 
other agency or individual concerned with the maintenance, trans
portation, or release of such a person; 9. a record may be dis
seminated to a foreign country pursuant to an international treaty 
or convention entered into and ratified by the United States or to 
an executive agreement; 10. a record may be disseminated to a 
federal, state, local, or foreign law enforcement agency to assist in 
the general crime prevention and detection efforts of the recipient 
agency or to provide investigative leads to such agency; 11. a 
record may be disseminated to a federal agency, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract or the issuance of a 
license, grant, or other benefit by the requesting agency, to  the ex
tent that the information relates to the requesting agency’s decision 
on the matter; 12. a record may be disseminated to a non-govern
mental entity or individual in theacquisition of employment or other 
services in behalf of the witnesses.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: A record contained in this system is kept on index cards 
and in files stored in safe type filing cabinets.

Retrievability: A record is retrieved by name of the individual.
Safeguards: The records are maintained in safes with additional 

physical safeguards as well as limited access by Departmental per
sonnel.

Retention and disposal: Currently there are no provisions for the 
disposal of the records in the system.

System manager(s) and address: Assistant Attorney General; 
Criminal Division; U .S. Department of Justice; 10th Street and 
Constitution Avenue, N.W.; Washington, D.C. 20530.

Notification procedure: Inquiry concerning the system shoùld be 
addressed to the System Manager listed above.

Record source categories: 1. Federal, state, local, or foreign 
government agencies concerned with the administration of criminal 
justice; 2. Members of the public; 3. Government agency em
ployees; 4. Published material; 5. Persons considered for admission 
or admitted to the program.

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (cX3) and (4), 
(d), (e)(1), (2) and (3), (eX4)(G), (H) and (I), (e)(5) and (8), (f), and 
(g) of the Privacy Act pursuant to 5 U.S.C. 552a (j)(2). Rules have 
been promulgated in accordance with thè requirements of 5 U.S.C. 
5553(b), (c) and (e) and have been published in the Federal Re
gister.

JUSTICE/CRM - 003
System name: File of Names Checked to Determine If Those In

dividuals Have Been the Subject o f An Electronic Surveil
lance.

System locatimi:'U.S. Department of Justice; Criminal Division; 
10th and Constitution Avenue, N.W.; Washington, D.C. 20530.

Categories of individuals covered by the system: Grand jury wit
nesses, defendants and potential defendants in criminal cases and 
their attorneys.

Categories of records in the system: The system contains the 
names of those persons submitted by federal prosecutors to inquire 
whether such persons have been the subject of electronic surveil
lances. The file consists o f the names, the inquiries made to federal 
investigatory agencies, the replies received from such agencies, and 
the reply submitted to the prosecutor.

Authority for maintenance of the system: This system is 
established and maintained pursuant to 44 U.S.C. 3101. The system 
is also maintained to implement the provisions of 18 U.S.C. 3504.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: A record maintained in 
this system of records may be disseminated as a routine use of 
such record as follows: 1. in an appropriate federal court proceed
ing in accordance with established constitutional, substantive, or 
procedural law or practice; 2. to an actual or potential party or his 
attorney in the case or matter in which the request was made.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: A record contained in this system is stored manually in 
file jackets.

Retrievability: A record is retrieved by the name of the individual 
checked.
' Safeguards: The records are safeguarded and protected in ac
cordance with applicable Departmental rules.

Retention and disposal: Currently there are no provisions for 
disposal of the records in this system.

System manager(s) and address: Assistant Attorney General; 
Criminal Division; U .S. Department of Justice; 10th. and Constitu
tion Avenue, N.W .; Washington, D.C. 20530.

Notification procedure: A part of this system is exempted from 
this requirement under 5 U.S.C. 552a (jX2). Inquiry concerning this 
system should be directed to the System Manager listed above.

Record access procedures: A part of this system is exempted from 
this requirement under 5 U.S.C. 552a (jX2). To the extent that this 
system of records is not subject to exemption, it is subject to ac
cess and contest. A determination as to exemption shall be made at 
the time a request for access is received. A  request for access to a 
record from, this system shall be made in writing, with the envelope 
and the letter clearly marked ‘Privacy A ccess Request*. Include in 
the request the name of the individual involved, his birth date and 
place, or any other identifying number orinformation which may be 
of assistance in locating the record, the name of the case or matter, 
if known, and the name of the judicial district involved, if known. 
The requestor will also provide a return address for transmitting the 
information. A ccess requests' will be directed to the System 
Manager listed above.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the System Manage^ listed above, stating clearly and 
concisely what information is being contested, the reasons for con
testing it, and the proposed amendment to the information sought.

Record source categories: Sources of information contained in this 
system are an actual or potential party or his attorney in the case 
or matter in question, federal prosecutors, and the federal in
vestigative agencies.

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (c)(4), (d), 
(eX4)(G), (H) and (I), (f) and (g) o f the Privacy Act pursuant to 5 
U.S.C. 552a (j)(2). Rules have been promulgated in accordance with 
the requirements o f 5 U.S.C. 553(b), (c) and (e) and have been 
published in the Federal Register.

JUSTICE/CRM - 004
System name: General Crimes Section, Criminal Division, Central 

Index File and Associated Records.
System location: U .S. Department of Justice; Criminal Division; 

10th Street and Constitution Avenue, N.W .; Washington, D.C. 
20530.

Categories of individuals covered by the system: Persons referred 
to in potential or actual cases and matters of concern to the 
General Crimes Section, Criminal Division, and correspondents on 
subjects directed or referred to the Criminal Division.
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Categories of reco rd s In the system : The system consists of an 
alphabetical index by individual name or subject matter of all in
coming correspondence; cases, and matters assigned, referred, or 
of interest to the General Crimes Section, Criminal Division. A  
large percentage of these records are duplicated in the central 
Criminal Division records; some, however, are not sent through 
central records and come to the General Crimes Section directly.

Authority for maintenance of the system: This system  is 
established and maintained pursuant to 44 U.S.C. 3101, and is in
tended to assist in implementing and enforcing the criminal laws of 
the United States, particularly those codified in title 18, United 
States Code. The system is also maintained to implement the provi
sions codified in 28 C.F.R. 0.55.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: A record maintained in 
this system of records may be disseminated as a.routine use of 
such record as follows: (1) in any case in which there is an indica
tion of a violation or potential violation of law, whether civil, 
criminal, or regulatory in nature, the record in question may be dis
seminated to the appropriate federal, state, local, or foreign agency 
charged with the responsibility for investigating or prosecuting such 
violation or charged with enforcing or implementing such law; (2) in 
the course of investigating the potential or actual violation of any 
law, whether civil, criminal, or regulatory in nature, or during the 
course of a triad or hearing or the preparation for a trial or hearing 
for such violation, a record may be disseminated to a federal, state, 
local, or foreign agency, or to an individual or organization, if there 
is reason to believe that such agency, individual, or organization 
possesses information relating to the investigation, trial, or hearing 
and the dissemination is reasonably necessary to elicit such infor
mation or to obtain the cooperation of a witness or an informant;
(3) a record relating to a case of matter may be disseminated in an 
appropriate federal, state, local,or foreign court or grand jury 
proceeding in accordance with established constitutional, substan
tive, or procedural law or practice; (4) a record relating to a case or 
matter may be disseminated to a federal, state, or local administra
tive or regulatory proceeding or hearing in accordance with the 
procedures governing such proceeding or hearing; (5) a record relat
ing to a case or matter may be disseminated to an actual or poten
tial party or his attorney for the purpose of negotiation or discus
sion on such matters as settlement of the case or matter, plea bar
gaining, or informal discovery proceedings; (6) a record relating to 
a case or matter that has been referred by an agency for investiga
tion, prosecution, or enforcement, or that involves a case or matter 
within the jurisdiction of an agency, may be disseminated to such 
agency to notify the agency of the status of the case or matter or 
of any decision or determination that has been made, or to make 
such other inquiries and reports as are necessary during the 
processing of the case or matter; (7) a record relating to a person 
held in custody pending or during arraignment, trial, sentence, or 
extradition proceedings, or after conviction orafter extradition 
proceedings, may be disseminated to a federal, state, local, or 
foreign prison, probation, parole, or pardon authority, or to any 
other agency or individual concerned with the maintenance, trans
portation, or release of such a person; (8) a record relating to a 
case or matter may be disseminated to a foreign country pursuant 
to an international treaty or convention entered into and ratified by 
the United States or to an executive agreement; (9) a record may 
be disseminated to a federal, state, local, foreign, or international 
law enforcement agency to assist in the general crime prevention 
and detection efforts of the recipient agency or to provide in
vestigative leads to such agency; (10) a record may be disseminated 
to a federal agency, in response to its request, in connection with 
the hiring or retention of an employee, the issuance of a security 
clearance, the reporting of an investigation of an employee, the 
letting of a contract, of the issuance of a license, grant, or other 
benefit by the. requesting agency, to the extent that the information 
relates to the requesting agency’s decision on the matter; (11) a 
record may be disseminated to the public, news media, trade as
sociations, or organizedgroups, when the purpose of the dissemina
tion is educational or informational, such as descriptions of crime 
trends or distinctive or unique modus operandi, provided that the 
record does not contain any information identifiable to a specific 
individual other than such modus operandi; (12) a record may be 
disseminated to a foreign country, through the United States De
partment of State or directly to the representative of such country, 
to the extent necessary to assist such country in apprehending 
and/or returning a fugitive to a jurisdiction which seeks his return.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:
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Strange: A  record contained in this system  is' stored manually on 

index cards.
Retrievability: A record is retrieved from index cards by the 

name of the individual or matter which will then indicate the Sec
tion Unit or attorney assigned to work on the correspondence, 
case, or matter.

Safeguards: Records are safeguarded and projected in accordance 
with applicable Departmental rules.

Retention and disposal: Currently there are no provisions for 
disposal of the records contained in this system.

System manager(s) and address: Assistant Attorney General; 
Criminal Division; U.S. Department of Justice; 10th Street and 
Constitution Avenue, N.W .; Washington, D.C. 20530.

Notification procedure: The major part of this system is exempted 
from this requirement under 5 U.S.C. 552a (j)(2), (k)(l), or (k)(2). 
Inquiries concerning this system should be directed to the System  
Manager listed above.

Record access procedures: The major part of this system is ex
empted from this requirement under 5 U.S.C. 552a (j)(2), (k)(l), or 
(k)(2). To the extent that this system of records is not subject to 
exemption, it is subject to access and contest. A determination as 
to the applicability of an exemption as to a specific record shall be 
made at the time a request for access is received. A request for ac
cess to a record contained in this system  shall be made in writing, 
with the envelopeand the letter clearly marked ‘Privacy A ccess 
Request1. Include in the request the name of the individual in
volved, his birth date and place, or any other identifying number or 
information which may be of assistance in locating the record, the 
name of the case or matter involved, if known, and the name of the 
judicial district involved, if known. The requestor will also provide 
a-return address for transmitting information. A ccess requests will 
be directed to the System Manager listed above.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the System Manager listed above, stating clearly and 
concisely what information is being contested, the reasons for con
testing it, and the proposed amendment to the information sought.

Record source categories: Department offices and employees and 
other federal, state, local, and foreign law enforcement and non
law enforcement agencies, private persons, w itnesses, and infor
mants.

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (c)(3) and (4), 
(d), (eXU, (2) and (3), and (e)(4)(G), (H) and (I), (e)(5) and (8), (f), 
and (g) of the Privacy Act pursuant to 5 U.S.C. 552a (j)(2). Rules 
have been promulgated in accordance with the requirements of 5 
U.S.C. 553(b),(c) and (e) and have been published in the Federal 

' Register.
JUSTICE/ CRM - 005

System name: Index to Names of Attorneys Employed by the 
Criminal Division, U .S. Department of Justice, Indicating the 
Subject o f the Memoranda on Criminal Matters They Have 
Written.

System location: U .S. Department of Justice; Criminal Division; 
10th and Constitution Avenue, N.W .; Washington, D.C. 20530.

Categories of individuals covered by the system: Past and present 
attorneys employed by the Criminal Division, U .S. Department of 
Justice.

Categories of records in the system: This system of records con
sists o f the names of past and present Criminal Division attorneys 
and lists the memoranda they have written on various matters, 
generally involving legal research, on matters of interest to the 
Division. This system  is a cross-reference index maintained for 
convenience only and does not include the memoranda them selves 
other than the fact o f authorship.

Authority for maintenance of the system: This system is 
established and maintained pursuant to the authority granted by 44 
U.S.C.*3101. The system is also maintained to implement the provi
sions codified in 28 C.F.R. 0.55 and 0.61.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: There are no uses of the 
records in this system  outside of the Department of Justice.

Policies and practices for storing, retrieving, accessing, re ta in in g , 
and disposing of records in the sytem:

Storage: A record contained in this system is stored manually on 
index cards.
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Retrievabilfty: A record is retrieved by name of the individual.
Safeguards: Records are safeguarded and protected in accordance 

with applicable Departmental rules.
Retention and disposal: Currently there are no provisions for 

disposal of the records in this system.
System managers) and address: Assistant Attorney General; 

Criminal Division; U .S. Department of Justice; 10th and Constitu
tion Avenue, N.W.; Washington, D.C. 20530.

Notification procedure: Same as the above.
Record access procedures: A request for access to a record from 

this system shall be made in writing, with the envelope and the 
letter clearly marked ‘Privacy A ccess Request*. Include in the 
request the name of the past or present attorney employed by the 
Criminal Division. The requestor shall also provide a return address 
for transmitting the information. Access requests will be directed to 
the System Manager listed above.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the System Manager listed above, stating clearly and 
concisely what information is being contested, the reasons for con
testing it, and the proposed amendment to the information sought.

Record source categories: Past and present attorneys employed by 
the Criminal Division, U .S. Department of Justice.

Systems exempted from certain provisions of the act: None.
JU STICE/CRM - 006

System name: Information File on Individuals and Commercial Enti
ties Known or Suspected of Being Involved in Fraudulent Ac
tivities.

System location: U.S. Department of Justice; Criminal Division; 
10th Street and Constitution Avenue, N.W .; Washington, D.C. 
20530.

Categories of individuals covered by the system: Individuals in
volved in actual or suspected fraudulent activities and their victims.

Categories of records in the system: This system of records con
sists of alphabetized indices of the names of those individuals or 
commercial entities known or suspected of involvement in fraudu
lent activities both foreign and domestic, and of computerized prin
touts of information obtained from documents, records, and other 
files in the possession of the Criminal Division that indicate the 
scope, details, and methods of operation of known or suspected 
fraudulent activities. The system also consists of the documents, 
records, and other files to which the printouts relate.'

Authority for maintenance of the system: This system is 
established and maintained pursuant to 44 U.S.C. 3101, and is in
tended to assist in implementing and enforcing the criminal laws of 
the United States, codified in title 18, United States Code and el
sewhere, particularly the laws relating to offenses involving fraudu
lent activities. The system is also maintained to implement the 
provisions codified in 28 C.F.R. 0.55, particularly subsection (b).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: A record maintained in 
this system of records may be disseminated as a routine use of 
such record as follows: (1) in any case in which there is an indica
tion of a violation or potential violation of law, whether civil, 
criminal, or regulatory in nature, the record in question may be dis
seminated to the appropriate federal, state, local, or foreign agency 
charged with the responsibility for investigating or prosecuting such 
violation or charged with enforcing or implementing such law; (2) in 
the course of investigating the potential or actual violation of any 
law, whether civil, criminal, or regulatory in  nature, or during the 
course of a trial or hearing or the preparation for a trial or hearing 
for such violation, a record may be disseminated to a federal, state, 
local, or foreign agency, or to an individual or oiganization, if there 
is reason to believe that such agency, individual, or organization 
possesses information relating to the investigation, trial, or hearing 
and the dissemination is reasonably necessary to elicit such infor
mation or to obtain the cooperation of a witness or an informant;
(3) a record relating to a case or matter may be disseminated in an 
appropriate federal, state, local,or foreign court or grand jury 
proceeding in accordance with established constitutional, substan
tive, or procedural law or practice; (4) a record relating to a case or 
matter may be disseminated to a federal, state, or local administra
tive or regulatory proceeding or hearing in accordance with the 
procedures governing such proceeding or hearing; (5) a record relat
ing to a case or matter may be disseminated to an actual or poten
tial party or his attorney for the purpose of negotiation or discus

sion on such matters as settlement of the case or matter, plea bar
gaining, or informal discovery proceedings; (6) a record relating to 
a case or matter that has been referred by an agency for investiga- 
tion, prosecution, or enforcement, or that involves a case or matter 
within the jurisdiction of an agency, may be disseminated to such 
agency to notify the agency of the status of the case or matter or 
of any decision or determination that has been made, or to maW? 
such other inquiries and reports as are necessary during the 
processing of the case or matter; (7) a record relating to a person 
held in custody pending or during arraignment, trial, sentence, or 
extradition proceedings, or after conviction orafter' extradition 
proceedings, may be disseminated to a federal, state, local, or 
foreign prison, probation, parole, or pardon authority, or to any 
other agency or individual concerned with the maintenance, trans
portation, or release of such a person; (8) a record relating to a 
case or matter .may be disseminated to a foreign country pursuant 
to an international treaty or convention entered into and ratified by 
the United States or to an executive agreement; (9) a record may 
be disseminated to a federal, state, local, foreign, or international 
law enforcement agency to assist in the general crime prevention 
and detection efforts of the recipient agency or to provide in
vestigative leads to such agency; (10) a record may be disseminated 
to a federal agency, in response to its request, in connection with 
the hiring or retention of an employee, the issuance of a security 
clearance, the reporting of an investigation of an employee, the 
letting of a contract, or the issuance of a license, grant, or other 
benefit by the requesting agency, to the extent that the information 
relates to the requesting agency’s decision on the matter; (11) a 
record may be disseminated to the public, news media, trade as
sociations, or organizedgroups, when the purpose of the dissemina
tion is educational or informational, such as descriptions of crime 
trends or distinctive or unique modus operandi, provided that the 
record does not contain any information identifiable to a specific 
individual other than such modus operandi; (12) a record may be 
disseminated to a foreign country, through the United States De
partment of State or directly to the representative of such country, 
to the extent necessary to assist such country in apprehending 
and/or returning a fugitive to a jurisdiction which seeks his return.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: A record contained in this system is stored on lists, 
index cards, and on computer printout paper. The documents, 
records, and other files to which the printouts relate are stored in 
file jackets in file cabinets.

Retrievability: A record is retrieved by name of the individual, 
trade style used, or by source of the information of the preceding.

Safeguards: The computer center is maintained by the Office of 
Management and Finance which has designed security procedures 
consistent with the sensitivity of the data. Materials related to the 
system maintained at locations other than the location of the com
puter center are protected and safeguarded in accordance with ap
plicable Departmental rules.

Retention and disposal: Currently there are no provisions for 
disposal of records contained in this system.

System manager(s) and address: Assistant Attorney General; 
Criminal Division; U .S. Department of Justice; 10th Street and 
Constitution Avenue, N.W.; Washington, D.C. 20530.

Notification procedure: Inquiries concerning the. system should be 
directed to the System Manager listed above.

Record source categories: Federal, state, local, or foreign agen
cies, investigators, and prosecutors, private organizations, quasi- 
goveramental agencies, trade associations, private individuals, 
publications, and the news media. V

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (c)(3) and (4), 
(d), (eXU, (2), and (3), (e)(4)(G), (H) and (I), (eX5)and (8), (f) and 
(g) of the Privacy Act pursuant to 5*U.S.C. 552a (j)(2). Rules have 
been promulgated in accordance with the requirements of 5 U.S.C. 
553(b), (c) and (e) and have been published in the Federal Register.

JUSTICE/ CRM - 007
System name: Name Card File on Criminal Division Personnel 

Authorized to Have A ccess to the Central Criminal Division 
Records.

System location: U .S. Department of Justice; Criminal Division; 
10th Street and Constitution Avenue, N.W .; Washington, D.C. 
20530, or Federal Records Center; Suitland, Maryland 20409.
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Categories of individuals covered by the system: Current personnel 

of the Criminal Division, generally attorneys.
Categories of records in the system: The file contains the names of 

those attorneys and others currently employed by the Criminal 
Division who are authorized to have access to the central records 
of the Division.

Authority for maintenance of the system: This system  is 
established and maintained pursuant to 44 U.S.C. 3101. The system  
is also maintained to implement the provisions codified in  28 C.F.R. 
0.55 and 0.61.

Routine uses of records maintained in the System, including catego
ries of users and the purposes of such uses: There are no uses o f the 
records in this system outside of the Department of Justice.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: A  record contained in this system is stored m an ually  on 
index cards.

Retrievability: A  record is retrieved by name from the index 
cards. .

Safeguards: The records are safeguarded and protected in ac
cordance with applicable Departmental rules.

Retention and disposal: A name card is destroyed upon notifica
tion that the individual is no longer employed by the Criminal Divi
sion. : ■ ■ ■■:. ~y -. : [

System manager(s) and address: Assistant Attorney General; 
Criminal Division; U.S. Department of Justice; 10th Street and 
Constitution Avenue, N.W .; Washington, D.C. 20530.

Notification procedure: Same as the above.
Record access procedures: A request for access to a record from 

this system shall be made in writing, with the envelope and the 
letter clearly marked ‘Privacy Access Request4. Include in the 
request the name of the individual involved. The requestor will also 
provide a return address for transmitting the information. Access 
requests will be directed to the System Manager listed above.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the System Manager listed above, stating clearly and 
concisely what information is being'contested, the reasons for con
testing it, and the proposed amendment to the information sought.

Record source categories: Personnel of the Criminal Division.
Systems exempted from certain provisions of the act:'None.

JU S T IC E /C R M  - 008
System name: Name Card File on Department of Justice Personnel 

Authorized to Have A ccess to Classified Files of the Depart
ment of Justice.

System location: U.S. Department of Justice; Criminal Division; 
10th and Constitution Avenue, N.W.; Washington, D.C. 20530.

Categories of individuals covered by the system: Current personnel 
of the Department of Justice, generally attorneys.

Categories of records in the system: This index file contains the 
names of those attorneys and others currently employed in the De
partment of Justice who are authorized to have access to records of 
the Department of Justice classified in the interest of national 
security with such designations as confidential, secret, and top 
secret.

Authority for maintenance of the system: This system is 
established pursuant to Executive Order N o. 11652. The system is 
also maintained to implement the provisions codified in 28 C.F.R.
17.1 through 17.82.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: There are no uses of the 
records in this system outside of the Department of Justice.

Policies and practices for storingjretrie ving, accessing, retaining, 
and disposing of records in the sytem:

Storage: A record contained in this system is stored manually on 
index cards. ^

Retrievability: A  record is retrieved by name from the index 
cards.

Safeguards: The index is contained in the vault maintained for 
classified files of the Department of Justice.

Retention and disposal: The names in the index are maintained 
and deleted in accordance with Departmental regulations.

System manager(s) and address: Assistant Attorney General; 
Criminal Division; U .S. Department of Justice; 10th Street and 
Constitution Avenue, N.W .; Washington, D.C. 20530.

Notification procedure: Same as the above.
Record access procedures: A request for access to a record from 

this system shall be made in writing, with the envelope and the 
letter clearly marked ‘Privacy A ccess Request*. Include in the 
request the name of the individual involved. The requestor will also 
provide a return address for transmitting the information. A ccess 
requests will be directed to the System Manager listed above.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the System Manager listed above, stating clearly and 
concisely what information is being contested, the reasons for con
testing it, and the proposed amendment to the information sought.

Record source categories: Personnel of the Department of Justice.
Systems exempted from certain provisions of the act: None.

JU S T IC E /C R M  - 009
System name: Narcotic and Dangerous Drug Witness Security Pro

gram File.
System location: U .S. Department of Justice; Criminal Division; 

10th Street and Constitution Avenue, N.W .; Washington, D.C. 
20530.

Categories of individuals covered by the system: Persons who are 
potential or actual witnesses and/or informants, relatives, and as
sociates of those individuals in narcotic and dangerous drug cases.

Categories of records in the system: The system consists of the 
W itness Security Program files on all persons who are considered 
for admission or who have been admitted into the program. The 
files contain information concerning the individuals, the source and 
degree of danger to which they are exposed, the cases in which 
they are expected to testify, relocation information and documenta
tion, job assistance, sponsoring office, requirements for reimburse
ment and administration of the program, and protection techniques.

Authority for maintenance of the system: This system is 
authorized pursuant to sections 501 through 504 of Public Law 91- 
452.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: A record maintained in 
this system of records may be disseminated as a routine use of 
such record as follows: 1. dissemination of a record may be made 
to a federal, state, local, or foreign agency to acquire information 
concerning the individual, or those associated with him, relating to 
the protection of the subject or to a criminal investigation; 2. in any 
case in which there is an indication of a violation or potential viola
tion of law, whether civil, criminal, or regulatory in nature, the 
record in question may be disseminated to the appropriate federal, 
state, local, or foreign agency charged with the responsibility of in
vestigating or prosecuting such violation or charged with enforcing 
or implementing such law; 3. in the course of investigating the 
potential or actual violation of aiiy law, whether civil, criminal, or 
regulatory in nature, or during the course of a trial or hearing or 
the preparation for a trial or hearing for such violation, a record 
may be disseminated to a federal, state, local, or foreign agency, or 
to an individual or organization if there is reason to believe that 
such agency, individual, or organization possesses information 
relating to the investigation, trial, or hearingand the dissemination 
is reasonably necessary to elicit such information or to obtain the 
cooperation of a witness or an informant; 4. a record relating to a 
case or matter may be disseminated in an appropriate federal, state, 
local, or foreign court or grand jury proceeding, in accordance with 
established constitutional, substantive, or procedural law or prac
tice; 5. a record relating to a case or matter may be disseminated to 
a federal, state, or local administrative or regulatory proceeding or 
hearing in accordance with the procedures governing such proceed
ing or hearing; 6. a record relating to a case or matter may be dis
seminated to an actual or potential party or his attorney, for the 
purpose of negotiation or discussion on such matters as settlement 
of the case or matter, plea bargaining, or informal discovery 
proceedings; 7. a record relating to an individual in a matter that 
has been referred for either consideration or investigation by an 
agency may be disseminated to the referring agency to notify such 
agency of the status of the case or matter or of any decision or 
determination that has been made; 8. a record relating to an in
dividual held in custody pending arraignment, trial, orsentence, or 
extradition proceedings, or after conviction or after extradition 
proceedings, may be disseminated to a federal, state, local, or
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foreign prison, probation, parole, or pardon authority, or to any 
other agency or individual concerned with the maintenance, trans
portation, or release of such a person; 9. a record may be dis
seminated to a foreign country pursuant to an international treaty 
or convention entered into and ratified by the United States er to 
an executive agreement; 10. a record may be disseminated to a 
federal, state, local, or foreign law enforcement agency to assist in 
the general crime prevention and detection efforts of the recipient 
agency or to provide investigative leads to such agency; 11. a 
record may be disseminated to a federal agency, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract or the issuance of a 
license, grant, or other benefit by the requesting agency, to  the ex
tent that the information relates to the requesting agency’s decision 
on the matter; 12. a record may be disseminated to a non-govem- 
ment entity or individual in theacquisition of employment or other 
services in behalf of the witnesses.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: A record contained in this system is kept on index cards 
and files stored in safe type filing cabinets.

Retrievability: A record is retrieved by name of the individual.
Safeguards: The records are maintained in safes with additional 

physical safeguards as well as limited access by Department per
sonnel.

Retention and disposal: Currently there are no provisions for the 
disposal of the records in the system.

System manager(s) and address: Assistant Attorney General; 
Criminal Division; U.S. Department of Justice; TOth Street and 
Constitution Avenue, N.W.; Washington, D.C. 20530.

Notification procedure: Inquiry concerning this system should be 
addressed to the System Manager listed above.

Record source categories: 1. Federal, state, local, or foreign 
government agencies concerned with the administration of criminal 
justice; 2. Members of the public; 3. Government agency em
ployees; 4. Published material; 5. Persons considered for admis
sions or admitted to the program.

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (c)(3) and (4), 
(d), (e)(1), (2) and <3), (e)(4)(G), (H) and (I), (e)(5) and (8), (f) and 
(g) of the Privacy Act pursuant to 5 U.S.C. 552a (jX2). Rules have 
been promulgated in accordance with the requirements of 5 U.S.C. 
553(b), (c) and (e) and have been published in the Federal Register.

JUSTICE/CRM - 010
System name: Organized Crime and Racketeering Information 

System.
System location: U.S. Department of Justice; Criminal Division; 

10th Street and. Constitution Avenue, N.W .; Washington, D.C. 
20530. In addition, some of the records contained in this system  
may be located at one or more of the Organized Crime and 
Racketeering Section Field Offices listed in the appendix to the 
Criminal Division’s systems of records.

Categories of individuals covered by the system: Persons who have 
been prosecuted or who are under investigation for potential or ac
tual criminal prosecution as well as persons allegedly involved in 
organized criminal activity and those alleged to be associated with 
the subject.

Categories of records in the system: The records contained in this 
system of records consist of a variety of categories related to the 
background, current and past activities, as well as records of in
vestigation, if any,, and prosecution, if any, of persons under in
vestigation for potential or actual involvement in criminal activity 
relating to organized crime as well as those alleged to be associated 
with such persons. The records in this system concern matters 
primarily involving organized crime)and include, but are not limited 
to, information obtained from investigative reports, grand jury files 
and records of indictments, prosecution, conviction, parole, proba
tion, or immunity. The system also includes information as to those 
individuals involved in the investigation, prosecution, or trial of 
such persons. Records are originally recorded on forms CRM 75 - 
CRM 85 inclusive and aire subsequently computerized. Additional 
information of the same nature is maintained on disc packs or tapes 
having been recorded prior to the advent of forms CRM 75 - CRM 
85. Additional information of a similar nature is received from vari
ous federal investigatory agencies in machine readable form. In

cluded within the system  are various management control docu
ments.

Authority for maintenance of the system: This system is 
established and maintained pursuant to 44 U.S.C. 3101 and the Pre
sidential Directive on the Federal Drive Against Organized Crime 
issued May 5, 1966 (Weekly Compilation of Presidential Docu
ments, Vol. 2, N o. 18 (1966)). In addition, this system is maintained 
to assist in implementing and enforcing the criminal laws of the 
United States, particularly those codified in title 18, United States 
code. This system  is also maintained to implement the provisions 
codified in 28 C.F.R. 0.55 particularly subsection (g).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: A  record maintained in 
this system of records may be disseminated as a routine use of 
such record as follows: (1) a record may be disseminated to a 
federal agency to assist in the general crime prevention and detec
tion efforts of the recipient agency or to provide investigative leads 
to such agency; (2) a record may be disseminated to a federal agen
cy, in response to its request, in connection with the hiring or re
tention of an employee, the issuance of a security clearance, the re
porting of an investigation of an employee, the letting of a contract, 
or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information relates to the 
requesting agency’s decision on the matter.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: A record contained in this system is stored on forms 
CRM 75" - 85 inclusive, magnetic tape, disc packs and microfiche, 
index cards, computer paper, and punch cards.

Retrievability: The system is accessed by one or more of the 
components of the information contained in the system; accessing 
is by several methods including by individual name.

Safeguards: The computer center is maintained by the Office of 
Management and Finance which has designed security procedures 
consistent with the sensitivity of the data. Materials related to the 
system maintained at locations other than the location of the com
puter center are similarly protected by being maintained in a 
restricted area at the Department of Justice.

Retention and disposal: Information in the system is constantly 
modified as new information is received. Historical data is main
tained as an audit trail until sufficient experience with the system is 
received to develop appropriate procedures for the elimination and 
destruction of the data. Such procedures are consistent with ap
plicable governmental procedures.

System manager(s) and address: Assistant Attorney General; 
Criminal Division; U.S* Department of Justice; 10th Street and 
Constitution Avenue, N.W.; Washington, D.C. 20530.

Notification procedure: Inquiry concerning the system should be 
addressed to the System Manager listed above.

Record source categories: 1. Federal, state .local, or foreign 
government agencies concerned with administration of criminal 
justice and non-law enforcement agencies both public and private; 
2. Members of the public; 3. Government employees; 4. Published 
material; 5. W itnesses and Informants.

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (c)(3), and (4), 
(d), (eX l), (2) and (3), (e)(4)(G), (H) and (I), (e)(5) and (8), (f) and 
(g) of the Privacy Act pursuant to 5 U.S.C; 552a (j)(2). Rules have 
been promulgated in accordance with the requirements of 5 U.S.C. 
553(b), (c) and (e) and have been published in the Federal Register.

JUSTICE/CRM - O il
System name: Organized Crime and Racketeering Section File 

Check Out System.
System location: U.S. Department of Justice; Criminal Division; 

10th Street and Constitution Avenue, N.W .; Washington, D.C. 
20530.

Categories of individuals covered by the system: Individuals having 
access to the Organized Crime and Racketeering Section files and 
subjects of the files. -

Categories of records in the system: This system consists of a 
manual and automated index of those individuals who have had ac
cess to Organized Crime and Racketeering Section files with ac
companying notations of the numbers of the files to which access 
was granted.
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Authority fo r m aintenance of the system : This sys; m is 

established and maintained pursuant to 44 U.S.C. 3101. The system  
is also maintained to implement the provisions codified in 28 C.F.R.
0.55, particularly subsection (g).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: There are no uses of the 
records in this system outside of the Department of Justice.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: A record contained in this system is stored on disc pack, 
tape, and paper.

Retrievability: A record in this system may be accessed by name 
or file number.

Safeguards: The computer center is maintained by the O ffice of 
Management and Finance which has designed security procedures 
consistent with the sensitivity of the data. Materials related to the 
system maintained at locations other than the location of the com
puter are similarly protected by being maintained in a restricted 
area at the Department of Justice.

Retention and disposal: Information in the system is constantly 
modified as new information is received. Historical data is main
tained as an audit trail until sufficient experience with the system is 
received to develop appropriate procedures for the elimination and 
destruction of the data. Such procedures are consistent with ap
plicable governmental procedures.

System manager(s) and address: Assistant Attorney General; 
Criminal Division; U .S. Department of Justice; 10th Street and 
Constitution Avenue, N.W.; Washington, D.C. 20530.

Notification procedure: Inquiry concerning the system should be 
addressed to the System Manager listed above.

Record source categories: Employees of government agencies and 
personnel of the Department of Justice.

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (c)(3) and (4),
(d), (e)(4)(G), (H) and (I), (f), and (g)of the Privacy , Act pursuant to 
5 U.S.C. 552a (j)(2). Rules have been promulgated in accordance 
with the requirements of 5 U .S.C .. 553(b), (c) and (e) and have been 
published in the Federal Register.

JU S T IC E /C R M  -0 1 2
System name: Organized Crime and Racketeering Section, General 

Index File and Associated Records.
System location: The general files of the Organized Crime and 

Racketeering Section are located at several locations and not all 
files are located at all locations. The-location of the files are: 1. 
U.S. Department of Justice; Criminal Division, Organized Crime 
and Racketeering Section; 10th Street and Constitution Avenue,
N.W.; Washington, D.C. 20530; and 2. Organized Crime and 
Racketeéring Section Field offices listed in the Appendix to the 
Criminal Division’s systems of records.

Categories of individuals covered by the system: Persons who have 
been prosecuted or are under investigation for potential or actual 
criminal prosecution as well as persons allegedly involved in or
ganized criminal activity and those alleged to be associated with the 
subject. " “Vj? K ^  T

Categories of records in the system: The system consists of 
alphabetical indices bearing individual names and thé associated 
records to which they relaté, arranged either by subject matter or 
individual identifying number, of all incoming correspondence, 
cases, matters, investigations, and memoranda assigned, referred, 
or of interest, to the Organized Crime and Racketeering Section 
and its field offices. The records in this system concern matters 
primarily involving organized crime and include, but are not limited 
to, case files; investigative reports; intelligence reports; subpoena 
and grand jury files; records of warrants and electronic surveil
lances; records of indictment, prosecution, conviction, parole, 
probation, or immunity; legal papers; evidence; exhibits; items clas
sified confidential, secret, and top secret; and various other files 
related to the Section’s activities and its ongoing investigations, 
prosecutions, cases, and matters.

Authority for maintenance of the system: This system is 
established and maintained pursuant to 44 U.S.C. 3101 and the Pre
sidential Directive on the Federal Drive Against Organized Crime, 
issued May 5, 1966 (Weekly Compilation of Presidential Docu
ments, Vol. 2, No. 18 (1966)). In addition, this system is maintained 
jo assist in implementing ^nd enforcing the criminal laws of the 
United States, particularly those codified in title 18, United States

Code. This system is also maintained to implement the provisions 
codified in 28 C.F.R. 0.55 particularly subsection (g).

Routine uses of records maintained in the system, including catego
ries of users and the purposes/of such uses: A record maintained in 
this system of records may be disseminated as a routine use of 
such record as follows: (1) in any case in which there is an indica
tion of a violation or potential violation of law, whether civil, 
criminal, or regulatory in nature, the record in question may be dis
seminated to the appropriate federal, state, local, or foreign agency 
charged with the responsibility for investigating or prosecuting such 
violation or charged with enforcing or implementing such law; (2) in 
the course of investigating the potential or actual violation of any 
law, whether civil, criminal, or regulatory in nature, or during the 
course of a trial or hearing or the preparation for a trial or hearing 
for such violation, a record may be disseminated to a federal, state, 
local, or foreign agency, or to an idividual or organization, if there 
is reason to believe that such agency, individual, or organization 
possesses information relating to the investigation, trial, or hearing 
and the dissemination is reasonably necessary to elicit such infor
mation or to obtain the cooperation of a witness or an informant; 
(3) a record relating to a case or matter may be disseminated in an 
appropriate federal, state, local, orforeign court or grand jury 
proceeding in accordance with established constitutional, substan
tive, or procedural law or practice; (4) a record relating to a case or 
matter may be disseminated to a federal, state, or local administra
tive or regulatory proceeding or hearing in accordance with the 
procedures governing such proceeding or hearing; (5) a record relat
ing to a case or matter may be disseminated to an actual or poten
tial party or his attorney for the purpose of negotiation or discus
sion on such matters as settlement of the case or matter, plea bar
gaining, or informal discovery proceedings; (6) a record relating to 
a case or matter that has been referred by an agency for investiga
tion, prosecution, or enforcement, or that involves a case or matter 
within the jurisdiction of an agency, may be disseminated to such 
agency to notify the agency of the status of the case or matter or 
of any decision or determination that has been made, or to make 
such other inquiries and reports as are necessary during the 
processing of the case or matter; (7) a record relating to a person 
held in custody pending or during arraignment, trial, sentence, or 
extradition proceedings, or after conviction or afterextradition 
proceedings, may be disseminated to a federal, state, local, or 
foreign prison, probation, parole, or pardon authority, or to any 
other agency or individual concerned with the maintenance, trans
portation, or release of such a person; (8) a record relating to a 
case or matter may be disseminated to a foreign country pursuant 
to* an international treaty or convention entered into and ratified by 
the United States or to an executive agreement; (9) a record may 
be disseminated to a federal, state, local, foreign, or international 
law enforcement agency to assist in the general crime prevention 
and detection efforts of the recipient agency or to provide in
vestigative leads to such agency; (10) a record may be disseminated 
to a federal agency, in response to its request, in connection with 
the hiring or retention of an employee, the issuance of a security 
clearance, the reporting of an investigation of an employee, the 
letting of a contract, or the issuance of a license, grant, or other 
benefit by the requesting agency, to the extent that the information 
relates to the requesting agency’s decision on the matter; (11) a 
record may be disseminated to the public, news media, trade as
sociations, or organized groups, whenthe purpose of the dissemina
tion is educational or informationnal, such as descriptions of crime 
trends or distinctive or unique modus operandi, provided that the 
record does not contain any information identifiable to a specific 
individual other than such modus operandi; (12) a record may be 
disseminated to a foreign country, through the United States De
partment of State or directly to the representative of such country, 
to the extent necessary to assist such country in apprehending 
and/or returning a fugitive to a jurisdiction which seeks his return; 
(13) a record that contains classified national security information 
and material may be disseminated to persons who are engaged in 
historical research projects, or who have previously occupied pol
icy making provisions to which they were appointed by the Pre
sident, in accordance with the provisions codified in 28 C.F.R.
17.60.

Policies and practices for storing, retrieving, accessing, r e ta in in g , 
and disposing of records in the sytem:

Storage: The records ih this system are stored on various docu
ments, tapes, disc packs, and punch cards, some of which are con
tained in files, on index cards, or in related type materials.
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Retrievability: The system is accessed by name but may be 
grouped for the convenience of the user by subject matter, e.g., 
parole filei photograph file, etc.

Safeguards: Materials related to the system are maintained in ap
propriately restricted areas and are safeguarded and protected-in 
accordance with applicable Department rules. \

Retention and disposal: Currently there are no provisions for the 
disposal of the records in the system.

System managers) and address: Assistant Attorney General; 
Criminal Division; U .S. Department of Justice; 10th Street and 
Constitution Avenue, N .W .; Washington, D.C. 20530.

Notification procedure: Inquiry concerning the system should be 
addressed to the System Manager listed above.

Record source categories: 1. Federal, state, local, or foreign 
government agencies concerned with the administration of criminal 
justice and non-law enforcement agencies both public and private;
2. Members of the public;^. Government employees; 4. Published 
material; 5. W itnesses and informants.

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (cX3) and (4),
(d), (e)(1), (2) and (3), (e)(4)(G), (H), and (I), (e)(5) and (8), (f), and 
(g) of the Privacy Act pursuant to 5 U.S.C. 552a (jX2). Rules have 
been promulgated in accordance with the requirements o f 5 U.S.C. 
553(b), (c) and (e) and have been published in the Federal Register.

JUSTICE/CRM - 013
System name: Organized Crime Information Management System.

System location: U.S. Department of Justice; Criminal Division; 
10th Street and Constitution Avenue, N.W .; Washington, D.C. 
20530.

Categories of individuals covered by the system: Intelligence clerks 
and technicians of the Organized Crime and Racketeering Section, 
Criminal Division.

Categories of records in the system: This system consists of a 
record of the quantity and accuracy of data input by various cleri
cal and technical personnel of the Organized Crime and Racketeer
ing Section, Criminal Division.

Authority for maintenance of the system: This system is 
established and maintained pursuant to 44 U.S.C. 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: A record maintained in 
this system of records may be disseminated as a routine use of the 
record as follows: 1. to data transcription service personnel from 
outside of the Department of Justice; 2. to demonstrate data trans
cription techniques to potential user agencies outside of the Depart
ment of Justice.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: A record contained in this system is stored on magnetic 
tape, disc pack, and paper.

Retrievability: A record in this system is accessed by individual 
name.

Safeguards: The records in this system are maintained in safes 
with additional physical safeguards as well as limited access by De
partmental personnel.

Retention and disposal: Currently there are no provisions for 
disposal of records contained in this system.

System manager(s) and address: Assistant Attorney General; 
Criminal Division; U.S. Department of Justice; 10th Street and 
Constitution Avenue, N.W .; Washington, D.C. 20530.

Notification procedure: Same as the above.
Record access procedures: A request for access to a record from 

this system shall be made in writing, with the envelope and the 
letter clearly marked ‘Privacy A ccess Request*. Include in the 
request the name of the individual concerned and the dates o f his 
or her employment, if known. The requestor will also provide a 
return address for transmitting the information. A ccess requests 
will be directed to the System Manager listed above.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the System Manager listed above, stating clearly and 
concisely, what information is being contested, the reasons for con
testing it, and the proposed amendment tothe information sought.

Record source categories: Input clerks and technicians.
Systems exempted from certain provisions of the act: None.

JUSTICE/CRM - 014
System name: Organized Crime. and Racketeering Section, Intel

ligence and Special Services Unit, Information Request 
System.

System location: U .S. Department of Justice; Criminal Division; 
10th Street and Constitution Avenue, N.W .; Washington, D.C. 
20530. In addition, some of the records contained in this system are 
located at one or more of the Organized Crime and Racketeering 
Section Field O ffices listed in the appendix to the Criminal Divi
sion’s systems of records.

Categories of individuals covered by the system: Individuals mak
ing inquiries of the Intelligence and Special Services Unit data 
sources, Unit personnel processing those inquiries, Intelligence 
Analysts assigned to the Strike Forces, and those individuals about 
whom such inquiries are made.

Categories of records in the system: The information request 
record system provides an audit trail of the Organized Crime and 
Racketeering Section information system. Included in this system 
of records is such information as the request from an agency and 
the date of the request, the employee processing the request, the 
subject o f the request, and a brief summary of the results of the 
check.

Authority for maintenance of the system: This system is 
established and maintained pursuant to 44 U.S.C. 3101. The system 
is also maintained to implement the provisions codified in 28 C.F.R.
0.55 particularly subsection (g).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: A record maintained in 
this system of records may be disseminated as a routine use of 
such record to a federal agency at its request if such agency has a 
need for the record to perform its duties. -—

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: A record contained in this system is stored on computer 
tapes, paper, magnetic tape, and disc pack.

Retrievability: A record in this system is accessed by one or 
more of the components of the information contained in the system 
including accessing by the name of the individual.

Safeguards: The computer center is maintained by the Office of 
Management and Finance which has designed security procedures 
consistent with the sensitivity of the data. Materials related to the 
system maintained at locations other than the location of the com
puter are similarly protected by being maintained in a restricted 
area at the Department of Justice.

Retention and disposal: Information in the system is constantly 
modified as new information is received. Historical data is main
tained as an audit trail until sufficient experience with the system is 
received to develop appropriate procedures for the elimination and 
destruction of the data. Such procedures are consistent with ap
plicable governmental procedures.

System manager(s) and address: Assistant Attorney General; 
Criminal Division; U .S. Department of Justice; 10th Street and 
Constitution Avenue, N.W .; Washington, D.C. 20530.

Notification procedure: Inquiry concerning this system should be 
directed to the System Manager listed above.

Record source categories: Individuals who make inquiry of the Or
ganized Crime and Racketeering Information System.

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (c)(3) and (4),
(d), (eX4XG), (H) and (D, (f) and (g) of the Privacy Act pursuant to 
5 U.S.C. 552a (jX2). Rifles have been promulgated in accordance 
with the requirements of 5 U.S.C. 553(b), (c) and (e) and have been 
published in the Federal Register.

JUSTICE/CRM - 015
System name: Organized Crime and Racketeering Section Intel

ligence and Special Services Unit Visitor Pass System.
System location: U .S. Department of Justice; Criminal Division; 

10th Street and Constitution Avenue, N.W .; Washington, D.C- 
20530.

Categories of individuals covered by the system: Individual8 *r0® 
outside the Criminal Division who are permitted to enter the Intel
ligence and Special Services Unit for the purpose of transacting 
business, and the employee being visited.

Categories of records in the system: The system consists of an 
alphabetical index of the names of those from outside the Crimina
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Division who have visited the Intelligence and Special Services 
Unit of the Organized Crime and Racketeering Section. It includes 
the name of the visitor, the name of the person visited, the visitor’s 
date of birth, address, employment, citizenship, security clearance, 
time of arrival and departure, the signature of the visitor, a brief 
statement of the purpose of the visit, and occasional comments by 
unit personnel on the visit.

Authority for maintenance of the system: This system is 
established and maintained pursuant to 44 U.S.C. 3101. The system  
is also maintained to implement the provisions codified in 28 C.F.R.
0.55 particularly subsection (g).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: There are no uses of the 
records in this system outside of the Department of Justice.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: A record contained in this system is prepared on form 
CM-67 and kept in filing cabinets.

Retrievability: A record is retrieved either alphabetically by name 
of the person visited or chronologically.

Safeguards: The records are maintained in safe type filing 
cabinets.. > .

Retention and disposal: Currently there are no provisions for 
disposal of the records in this system.

System manager(s) and address: Assistant Attorney General; U.S. 
Department'of Justice; 10th Street and Constitution Avenue, N.W.; 
Washington, D.C. 20530.

Notification procedure: Same as the above.
Record access procedures: A request for access to a record from 

this system shall be made in writing, with the envelope and the 
letter clearly marked ‘Privacy Access Request*. Include in the 
request the name of the individual involved, his birth date and 
place, or other identifying numbers or information which may be of 
assistance in locating the record. The requestor will also provide a 
return address for transmitting the information. A ccess requests 
will be directed to the System Manager listed above.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the System Manager listed above, stating clearly and 
concisely what information is being contested, the reasons for con
testing it, and the proposed amendment tothe information sought.

Record source categories: Visitors to the Intelligence and Special 
Services Unit, -Organized Crime and Racketeering Section, and 
Unit personnel.

Systems exempted from certain provisions of the act: None.
JUSTICE/CRM - 016

System name: Records on Persons Who Have Outstanding and Un
collected Federal Criminal Fines or Federal Bond Forfeitures.

System location: U.S. Department of Justice; Criminal Division; 
10th Street and Constitution Avenue, N.W .; Washington, D.C. 
20530.

Categories of individuals covered by the system: Persons who have 
outstanding and uncollected federal criminal fines or federal bond 
forfeitures whose address is presently unknown or was, at one 
time, unknown.

Categories of- records in the system: This system contains the 
names of persons, and correspondence relating to such persons, 
who have federal criminal fines or federal bond forfeitures out
standing and whose whereabouts, are presently unknown or were, at 
one time, unknown. The system is maintained to gather information 
on the whereabouts of such persons and to assist in federal collec
tion efforts.

Authority for maintenance of the system: This system is 
established and maintained pursuant to 44 U.S.C. 3101. This system  
is also maintained to implement the provisions codified in 28 C.F.R. 
0.171(a). :

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: A record maintained in 
this system of records may be disseminated as a routine use of 
such record as follows: (A) in the case of an individual whose 
whereabouts are unknown, to any individual, organizatioñ, or 
government agency for the purpose of gathering information to 
locate such person; or (B) in the case of any individual whose name 
js contained in the system whether or not his whereabouts are 
known as follows: (1) in any case in which there is an indication of

a violation or potential violation of law, whether civil, criminal, or 
regulatory in nature, the record in question may be disseminated to 
the appropriate federal, state, local, or foreign agency charged with 
the responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing such law; (2) in the course 
of investigating the potential or actual violation of any law, whether 
civil, criminal, or regulatory in nature, or during the course of a 
trial or hearing or the preparation for a trial or hearing for such 
violation, a record may be disseminated to a federal, state, local, or' 
foreign agency, or <to an individual or organization, if there is 
reason to believe that suchagency, individual, or organization pos
sesses information relating to the investigation, trial, or hearing and 
the dissemination is reasonably necessary to elicit such information 
or to obtain the cooperation of a witness or an informant; (3) a 
record relating to a case or matter may be disseminated in an ap
propriate federal, state, local, or foreign court or grand jury 
proceeding in accordance with established constitutional, substan
tive, or procedural law or practice; (4) a record relating to a case or 
matter may be disseminated to a federal, state, or local administra
tive or regulatory proceeding or hearing in accordance with the 
procedures governing such proceeding or hearing; (5) a record relat
ing to a case or matter may be disseminated to an actual or poten
tial party or his attorney for the purpose of negotiation or discus
sion on such matters as settlement of the case or matter, plea bar
gaining, or informal discovery proceedings; (6) a record may be dis
seminated to a federal agency, in response to its request, in con
nection with the hiring or retention of an employee, the issuance of 
a security clearance, the reporting of an investigation of an em
ployee, the letting of a contract, or the issuance of a license, grant, 
orother benefit by the requesting agency, to the extent that the in
formation relates to the requesting agency’s decision on the matter.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: A record contained in this system is stored manually in 
file jackets.

Retrievability: A record is retrieved by the name of the in
dividual.

Safeguards: Records are safeguarded and protected in accordance 
with applicable Departmental rules.

Retention and disposal: Currently there are no provisions for 
disposal of the records in this system.

Systran manager(s) and address: Assistant Attorney General; 
Criminal Division; U.S. Department of Justice; 10th Street and 
Constitution Avenue, N.W .; Washington, D.C. 20530.

Notification procedure: Same as the above.
Record access procedures: A request for access to a record from 

this system  shall be made in writing, with the envelope and the 
letter clearly marked ‘Privacy A ccess Request.* Include in the 
request the name and address of the individual involved, his ad
dress, his birth date and place, or other identifying number or in
formation which may be of assistance in locating the record, the 
name of the case involved, if known, and the name of the judicial 
district, if known. The requestor will also provide a return address 
for transmitting the information. Access requests will be directed to 
the System Manager listed above.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the System Manager listed above, stating clearly andcon- 
cisely what information is being contested, the reasons for contest
ing it, and the proposed amendment to the information sought.

Record source categories: Sources of information contained in this 
system are federal, state, local, or foreign agencies, and private in
dividuals apd organizations.

Systems exempted from certain provisions of the act: None.
JUSTICE/CRM - 017

System name: Registration and Propaganda Files Under the Foreign 
Agents Registration Act of 1938, As Amended.

System location: U.S. Department of Justice; Criminal Division; 
10th Street and Constitution Avenue, N.W .; Washington, D.C. 
20530.

Categories of individuals covered by the system: Persons required 
to file under the Foreign Agents Registration Act of 1938, 22 
U.S.C. 611 et seq.

Categories of records in the system: The system contains the state
ment of the registrant and other documents required to be filed 
under the Foreign Agents Registration Act of 1938.
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Authority for maintenance of the system: This system  is 
established and maintained pursuant to 22 U.S.C. 611 et seq. The 
system is also maintained to implement the provisions of 28 C.F.R.
5.1 through 5.801.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: A record maintained in 
this system of records may be disseminated as a routine use of 
such record to any individual, organization, or government agency.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: A record contained in this system is stored manually on 
index cards and in file jackets.

Retrievability: A record is retrieved by name of the individual.
Safeguards: Records are safeguarded and protected in accordance 

with applicable Departmental rules.
Retention and disposal: Currently there are no provisions for 

disposal of the records in this system.
System manager(s) and address: Assistant Attorney General; 

Criminal Division; U .S. Department of Justice; 10th Street and 
Constitution Avenue, N.W .; Washington, D.C. 20530.

Notification procedure: Same as the above.
Record access procedures: A request for access to a record from 

this system shall be made pursuant to the provisions of 28 C.F.R. 
5.600 and 5.601.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the System Manager listed above, stating clearly and 
concisely what information is being contested, the reasons for con
testing it, and the proposed amendment to the information sought.

Record source categories: The source of information contained in 
this system is the registrant.

Systems exempted from certain provisions of the act: None.
JUSTICE/CRM - 018

System name: Registration Files of Individuals Who Have 
Knowledge of, or Have Received Instruction or Assignment in, 
Espionage, Counterespionage, or Sabotage Service or Tactics 
of a Foreign Government or of a Foreign Political Party.

System location: U .S. Department of Justice; Criminal Division; 
10th Street and Constitution Avenue, N.W .; Washington, D.C. 
20530.

Categories of individuals covered by the system: Persons who have 
knowledge of, or who have received instruction or assignment in, 
espionage, counterespionage, or sabotage service or tactics of a 
foreign government or of a foreign political party.

Categories of records in the system: The system contains the state
ment of the registrant and other documents required to be filed 
under 50 U.S.C. 851. The system is a public record except that cer
tain statements may be withdrawn from public examination pur
suant to 50 U.S.C. 853 and 28 C.F.R. 12.40 by the Attorney General 
having due regard for national security and the public interest.

Authority for maintenance of the system: This system is 
established and maintained pursuant to 50 U.S.C. 851 et seq. The 
system is also maintained to implement the provisions codified in 
28 C.F.R. 12.1 through 12.70.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: A record maintained in 
this system of records may be disseminated as a routine use of 
such record as follows: (A) in the case of a record not withdrawn 
by the Attorney General from public examination, to any in
dividual, organization, or government agency; or (B) in the case of 
a record withdrawn by the Attorney General from public examina
tion as follows: (1) in any case in which there is an indication of a 
violation or potential violation of law , whether civil, or criminal or 
regulatory in nature, the registration record in question may be dis
seminated to the appropriate federal, state, local, or foreign agency 
charged with the responsibility of investigating or prosecuting such 
violation or charged with enforcing or implementing such law; (2) in 
the course of investigating the potential or actual violation of any 
law, whether civil, criminal, or regulatory in nature, or during the 
course of a trial or hearing or the preparation for a trial or hearing 
for such violation, a registration record may be disseminated to a 
federal, state, local, or foreign agency, or to an individual or or
ganization, if there is reason to believe that such agency, in
dividual, or organization possesses information relating tothe in
vestigation, trial, or hearing and the dissemination is reasonably

necessary to elicit such information or to obtain the cooperation of 
a witness or an informant; (3) a record relating to a registration 
may be disseminated in an appropriate federal, state, local, or 
foreign court or grand jury proceeding in accordance with 
established constitutional, substantive, or procedural law or prac
tice; (4) a record relating to a registration may be dissenpnated to a 
federal, state, or local administrative or regulatory proceeding or 
hearing in accordance with the procedures governing such proceed
ing or hearing; (5) a record relating to a registration may be dis
seminated to an actual or potential party or his attorney for the 
purpose of negotiation or discussion on such matters as settlement 
of the case or matter, plea bargaining, or informal discovery 
proceedings; (6) a record relating-to a registration that has been 
referred by an agency for investigation may be disseminated to the 
referring agency to notify such agency of the status of the registra
tion or of any decision or determination that has been made, or to 
make such other inquiries and reports as are necessary during the 
processing of the matter; (7) a registration record relating toa per
son held in custody pending or during arraignment, trial, sentence,, 
or extradition proceedings, or after conviction or after extradition 
proceedings may be disseminated to a federal, state, local, or 
foreign prison, probation, parole, or pardon authority, or to any 
other agency or individual concerned with the maintenance, trans
portation, or release of such person; (8) a record relating to a regis
tration may be disseminated to a foreign country pursuant to an in
ternational treaty or convention entered into and ratified by the 
United States or to an executive agreement; (9) a registration 
record may be disseminated to a federal, state, local or foreign law 
enforcement agency to assist in the general crime prevention and 
detection efforts o f the recipient agency or to provide investigative 
leads to such agency; (10) a registration record may be dis
seminated to a federal agency, in response to its request, in con
nection with the hiring or retention of an employee, the issuance of 
a security clearance, the reporting of an investigation of an em
ployee, the letting of a contract; or the issuance of a license, grant, 
or other benefit by the requesting agency, to the extent that the in
formation relates to the requesting agency’s decisions on thematter; 
(11) a registration record that contains classified national security 
information and material may be disseminated to persons who are 
engaged in historical research projects, or who have previously oc
cupied policy making provisions to which they were appointed by 
the President, in accordance with the provisions codified in 28
C.F.R. 17.60.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: A record contained in this system is stored manually on 
index cards and in file jackets.

Retrievability: A record is retrieved by name of the individual re
gistrant.

Safeguards: Records are safeguarded and protected in accordance 
with applicable Departmental files.

Retention and disposal: Currently there are no provisions for 
disposal o f the records in this system.

System manager(s) and address: Assistant Attorney General; 
Criminal Division;" U.S. Department of Justice; 10th Street and 
Constitution Avenue, N.W.; Washington, D.C. 20530.

Notification procedure: Same as the above.
Record access procedures: A request for access to a record from 

this system shall be made pursuant to the provisions of 28 C.F.R. 
12.40 and 12.41. ~

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the System Manager listed above, stating clearly and- 
concisely what inforrmation is being contested, the reasons for con
testing it, and the proposed amendment to the information sought.

Record source categories: The source of information contained in 
this system is the registrant.

Systems exempted from certain provisions of the act: None.
JUSTICE/CRM - 019

System name: Requests to the Attorney General For Approval of 
Applications to Federal Judges For Electronic Interceptions.

System location: U .S. Department of Justice; Criminal Division; 
10th and Constitution Avenue, N.W.; Washington, D.C. 20530.

Categories of individuals covered by the system: Individuals who 
have been the subject of requests by federal investigative agencies 
for electronic surveillance.
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Categories of records in  the system: The system contains requests 
received from federal investigative agencies and federal prosecu
tors, and associated documents, seeking the authorization of the 
Attorney General required by 18 U.S.C. 2516 for an application to a 
federal court for an order authorizing the interception of a wire or 
oral communication in cases involving federal criminal violations.

Authority for m aintenance of the system : This system  is 
established and maintained pursuant to 44 U.S.C. 3101. The system  
is also maintained to implement the provisions of 18 U.S.C. 2516 
and 18 U.S.C. 2519.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: A  record maintained in 
this system of records may be disseminated as a routine use of 
such record as follows: 1. in an appropriate federal, state, or local 
court or grand jury proceeding in accordance with established con
stitutional, substantive, or procedural law or practice; 2. to the 
requesting agency to notify such agency of the status of the case or 
matter or of any decision or determination that has been made; 3. 
to furnish such information for reports to the Administrative Office 
of the United States Courts as is necessary to comply with the re
porting provisions of 18 U.S.C. 2519; 4. to a party pursuant to 18 
U.S.C. 2518 (8)(d), (9), and (10) and 18 U.S.C. 3504.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: A record contained in this system is stored manually in 
file jackets.

Retrievability: A record is retrieved by the name of the individual 
who appears first on the application or affidavit that is first 
received.

Safeguards: The records are safeguarded and protected in ac
cordance with applicable Departmental rules.

Retention and disposal: Currently there are no provisions for 
disposal of the records in this system.

System manager(s) and address: Assistant Attorney General; 
Criminal Division; U .S. Department of Justice; 10th and Constitu
tion Avenue, N.W.; Washington, D.C. 20530.

Notification procedure: Inquiry concerning this system should be 
directed to the System Manager listed above.

Record source categories: Sources of information contained in this 
system are federal investigative agencies, federal prosecutors, and 
personnel of the Criminal Division, Department of Justice.

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (cX3) and (4),
(d), (e)(2) and (3), (e)(4)(G), (H) and (I), (e)(8), (f), and (g) of the 
Privacy Act pursuant to 5 U.S.C. 552a (j)(2). Rules have been 
promulgated in accordance with the requirements of 5 U.S.C. 
553(b), (c) and (e) and have been published in the Federal Register.

JU STICE/CRM - 020
System name: Requests to the Attorney General For Approval of 

Applications to Federal Judges For Electronic Interceptions in 
Narcotic and Dangerous Drug Cases.

System location: U,.S. Department of Justice; Criminal Division; 
10th Street and Constitution Avenue; N.W .; Washington, D.C.

- ■

C a t e g o r i e s  of individuals covered by the system: Individuals who 
have been the subject of requests by federal investigative agencies 
for electronic surveillance.

Categories of records in the system: The system contains requests 
received from federal investigative agencies and federal prosecu
tors, and associated documents, seeking authorization of the Attor
ney General required by 18 U.S.C. 2516 for an application to a 
federal court for an order authorizing an interception of a wire or 
oral communication in cases involving narcotics and dangerous 
drugs. , „

Authority for maintenance of the system: This system is 
established and maintained pursuant to 44 U.S.C. 3101. The system  
ls maintained to implement the provisions of 18 U.S.C. 2516 
and 18 U.S.C. 2519.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: A record maintained in 
uus system may be disseminated as a routine use of such record as 
touows: 1. in an appropriate federal, state, local, or foreign court 
or grand jury proceeding in accordance with established constitu
tional, substantive, or procedural law or practice; 2. to the 
requesting agency to notify such agency of the status of the case or

matter or of any decision or determination that has been made; 3. 
to furnish such information for reports to the Administrative Office 
of the United States Courts as is necessary to comply with the re
porting provisions of 18 U.S.C. 2519; 4. to a party pursuant to 18 
U.S.C. 2518 (8)(d), (9), and (10) and 18 U.S.C. 3504.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: A record contained in this system is stored manually in 
file jackets.

Retrievability: A  record is retrieved by the name of the individual 
who appears first on the application or affidavit that is first 
received.

Safeguards: The records are safeguarded and protected in ac
cordance with applicable Departmental rules.

Retention and disposal: Currently there are no provisions for 
disposal o f the records in this system.

System manager(s) and address: Assistant Attorney General; 
Criminal Division; U.S. Department of Justice; 10th Street and 
Constitution Avenue, N.W .; Washington, D.C. 20530.

Notification procedure: Inquiry concerning this system should be 
directed to the System Manager listed above.

Record source categories: Sources of information contained in this 
system are federal investigative agencies, federal prosecutors, and 
personnel of the Criminal Division, Department of Justice.

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (c)(3) and (4),
(d), (eX2) and (3), (eX4XG), (H) and (I), (eX8), (f), and (g) o f the 
Privacy Act pursuant to 5 U.S.C. 552a (j)(2). Rules have been 
promulgated in accordance with the requirements of 5 U.S.C. 
553(b), (c) and (e) and have been published in the Federal Register.

JUSTICE/CRM - 021
System name: The Stocks and Bonds Intelligence Control Card File 

System.
System location: U .S. Department of Justice; Criminal Division; 

10th Street and Constitution Avenue, N.W .; Washington, D.C. 
20530. x

Categories of individuals covered by the system: Individuals, and 
their known associates, who are actual, potential, or alleged viola
tors, of statutes dealing with stocks, bonds, and other securities.

Categories of records in the system: This system is an alphabetical 
listing of all individuals, and their associates, who are actual, 
potential, or alleged violators o f the statutes dealing with counter
feiting, forging, and theft of stocks, bonds, and other securities in
cluding those who traffic, or are suspected of trafficking, in such 
stocks, bonds, or other securities.

Authority for maintenance of the system: This system is 
established and maintained pursuant to 44 U.S.C. 3101, and is in
tended to assist in implementing and enforcing the criminal laws of 
the United States codified in title 18, United States Code and el
sewhere, particularly the laws relating to offenses involving stocks 
and bonds. The system is also maintained to implement the provi
sions codified in 28 C.F.R. 0.55.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: A record maintained in 
this system of records may be disseminated as a routine use of 
such record as follows: (1) in any case in which there is an indica
tion of a violation or potential violation of law, whether civil, 
criminal, or regulatory in nature; the record in question may be dis
seminated to the appropriate federal, state, local, or foreign agency 
charged with the responsibility for investigating or prosecuting such 
violation or charged with enforcing or implementing such law; (2) in 
the course of investigating the potential or actual violation of any 
law, whether civil, criminal, or regulatory in nature, or during the 
course of a trial or hearing or the preparation for a trial or hearing 
for such violation, a record may be disseminated to a federal, state, 
local, or foreign agency, or to an individual or organization, if there 
is reason to believe that such agency, .individual, or organization 
possesses information relating to the investigation, trial, or hearing 
and the dissemination is reasonably necessary to elicit such infor
mation or to obtain the cooperation of a witness or an informant;
(3) a record relating to a case or matter may be disseminated in an 
appropriate federal, state, local,or foreign court or grand jury 
proceeding in accordance with established constitutional, substan
tive, or procedural law or practice; (4) a record relating to a case or 
matter may be disseminated to a federal, state, or local administra
tive or regulatory proceeding or hearing in accordance with the
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procedures governing such proceeding or hearing; (5) a record relat
ing to a case or matter may be disseminated to an actual or poten
tial party or his attorney for the purpose of negotiation or discus
sion on such matters as settlement of the case or matter, plea bar
gaining, or informal discovery proceedings; (6) a record relating to 
a case or matter that has been referred by an agency for investiga
tion, prosecution, or enforcement, or that involves a case or matter 
within the jurisdiction of an agency, may be disseminated to such 
agency to notify the agency of the status of the case or matter or 
of any decision or determination that has been made, or to make 
such other inquiries and reports as are necessary during the 
processing of the case or matter; (7) a record relating to a person 
held in custody pending or during arraignment, trial, sentence, or 
extradition proceedings, or after conviction orafter extradition 
proceedings, may be disseminated to a federal, state, local, or 
foreign prison, probation, parole, or pardon authority, or to any 
other agency or individual concerned with the maintenance, trans
portation, or release of such a person; (8) a record relating to a 
case or matter may be disseminated to a foreign country pursuant 
to an international treaty or convention entered into and ratified by 
the United States or to an executive agreement; (9) a record may 
be disseminated to a federal, state, local, foreign, or international 
law enforcement agency to assist in the general crime prevention 
and detection efforts of the recipient agency or to provide in
vestigative leads to such agency; (10) a record may be disseminated 
to a federal agency, in response to its request, in connection with 
the hiring or retention of an employee, the issuance of a security 
clearance, the reporting of an investigation of an employee, the 
letting of a contract, or the issuance of a license, grant, or other 
benefit by the requesting agency, to the extent that the information 
relates to the requesting agency’s decision on the matter; (11) a 
record may be disseminated to the public, news media, trade as
sociations, or organized groups,when the purpose of the dissemina
tion is educational or informational, such as descriptions of crime 
trends or distinctive or unique modus operandi, provided that the 
record does not contain any information identifiable to a specific 
individual other than such modus operandi.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: A record contained in this system  is stored manually on 
index cards.

Retrievability: A record is retrieved by the name of the in
dividual.

Safeguards: Records are safeguarded and protected in accordance 
with applicable Departmental rules.

Retention and disposal: Currently there are no provisions for 
disposal of the records in this system.

System manager(s) and address: Assistant Attorney General; 
Criminal Division; U.S. Department of Justice; 10th Street and 
Constitution Avenue, N.W .; Washington, D.C. 20530.

Notification procedure: Inquiry concerning the system should be 
directed to the System Manager listed above.

Record source categories: Sources of information contained in this 
system are federal, state, local, and foreign government agencies 
and prosecutors, private organizations and individuals, and person- 
pel of the Department of Justice.

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (c)(3) and (4), 
(d), (e)(1), (2) and (3), (e)(4)(G), (H) and (I), (e)(5) and (8), (f), and 
(g) of the Privacy Act pursuant to 5 U.S.C. 552a (j)(2). Rules have 
beeen promulgated in accordance with the requirements of 5 U.S.C. 
553(b), (c) and (e) and have been published in the Federal Register.

JUSTICE/CRM - 022 
System name: Witness Immunity Records

System location: U.S. Department of Justice; Criminal Division; 
10th Street and Constitution Avenue, N.W .; Washington, D.C. 
20530.

Categories of individuals covered by the system: Potential or actual 
witnesses for whom immunity (pursuant to 18 U.S.C. 6001-6005 and 
18 U.S.C. 2514) is proposed.

Categories bf records in the system: The system contains 
background information on the individual and the case or matter in 
which he is expected to testify in a proceeding before or ancillary 
to a court or grand jury of the United States or an agency of the 
United States. In criminal cases or matters, the information main
tained in the system is entered from DOJ Form-LAA-111, ‘Request

for Immunity Authorization.* The system also contains a record of 
action taken by the Criminal Division on the request.

Authority for maintenance o f ; the system: This system is 
established and maintained pursuant to 44 U.S.C. 3101. The system 
is also maintained to implement the 'provisions of 18 U.S.C. 6001- 
6005 and 18 U.S.C. 2514.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: A record maintained in 
this system of records may be disseminated as a routine use of 
such record as - follows: (1) a record may be disseminated to a 
federal, state, local, or foreign law enforcement agency to alert 
such agency to the proposed immunity or, to the extent necessary 
for identification purposes, to elicit information concerning the 
potential or actual witness which may be necessary to an evaluation 
of the proposed immunity; (2) a record from this system, relating to 
a proposed immunity that has been referred to the Department of 
Justice for approval, may be disseminated to the referring agency 
to notify such qgency o f the status of the referral or of any deci
sion or determination that has been made, and the reasons therefor.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Index records, cross-indexed to request files, are main
tained alphabetically in locked index card cabinets. Request files 
are maintained numerically in file cabinets.

Retrievability: A record is retrieved from the index cards by the 
name of the individual and from the files by a number assigned and 
appearing on the index cards.

Safeguards: A ccess to physical records is limited to unit person
nel and known Department personnel.

Retention and disposal: There are no provisions for disposal of 
the records contained in this system of records.

System manager(s) and address: Assistant Attorney General; 
Criminal Division; U.S. Department of Justice; 10th Street and 
Constitution Avenue, N.W.; Washington, D.C. 20530.

Notification procedure: The major part o f this system is exempted 
from this requirement pursuant to 5 U.S.C. 552a (j)(2) or (k)(2). 
Inquiry concerning this system should be directed to the System 
Manager listed above.

Record access procedures: The major part of this system is ex
empted from this requirement pursuant to 5 U.S.C. 552a (j)(2) or 
(k)(2). To the extent that this system of records is not subject to 
exemption, it is subject to access and contest. A determination as 
to exemption shall be made at the time a request for access is 
received. A request for access to a record fromthis system shall be 
made in writing, with the envelope and the letter clearly marked 
‘Privacy A ccess Request*. Include in the request the name of the 
individual involved, his birth date and place, or other identifying 
number or information which may be of assistance in locating the 
record, the name of the case or matter involved, if known, and the 
name of the judicial district involved, if known. The requester will 
also provide a return address for transmitting the information. Ac
cess requests will be directed to the System Manager listed above.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the System Manager listed above, stating clearly and 
concisely what information is being contested, the reasons for con
testing it, and the proposed amendment to the information sought.

Record source categories: 1. Federal government prosecutors; 2. 
Federal agencies; 3. Department of Justice attorneys and personnel.

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (c)(3) and (4), 
(d), (e)(2), (3) and (e)(4)(G), (H) and (I), (e)(8), (f) and (g) of the 
Privacy Act pursuant to 5 U.S.C. 552a (j)(2) and (k)(2). Rules have 
been promulgated in accordance with the requirements of 5 U.S.C. 
553(b),(c) and (e) and have been published in the Federal Register.

JUSTICE/CRM - 999
System name: Appendix to Criminal Division System of Records

Field Offices o f the Organized Crime and Racketeering Section 
are located as follows:

Organized Crime and Racketeering Section 
U. S. Department of Justice
P.O. Box 834 
Atlanta, Georgia 30301

Organized Crime and Racketeering Section 
U .S. Department of Justice
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Room 1703
U.S. Post Office and Courthouse 
Boston, Massachusetts 02109

Organized Crime and Racketeering Section 
U.S. Department of Justice 
Room 327-A, Federal Building 
Brooklyn, New York 11201

Organized Crime and Racketeering Section 
U.S. Department of Justice 
Suite 921 - Genesee Building 
1 West Genesee Street 
Buffalo, New York 14202

Organized Crime and Racketeering Section 
•U.S. Department of Justice 
Room 1552
219 South Dearborn Street 
Chicago, Illinois 60604

Organized Crime and Racketeering Section 
U.S. Department of Justice 
Room 526
Northern Ohio Bank Building 
Cleveland, Ohio 44113

Organized Crime and Racketeering Section 
U .S. Department of Justice 
Federal Building 
Providence, Rhode Island 02901

Organized Crime and Racketeering Section
U .S. Department of-Justice
Room 318 - New Federal Building
100 State Street
Rochester, New York 14614

Organized Crime and Racketeering Section 
U.S. Department of Justice 
Box 36132
450 Golden Gate Avenue 
San Francisco, California 94102

Organized Crime and Racketeering Section 
U.S. Department of Justice 
Room 630 - U .S. Courthouse 
St. Louis, Missouri 63101

Organized Crime and Racketeering Section 
U. S. Department of Justice 
Box 571 Ben Franklin Station 
Washington, D.C. 20044

Organized Crime and Racketeering Section 
U.S. Department of Justice 
Room 940 - Federal Building 
Detroit, Michigan 48226

Organized Crime and Racketeering Section 
U.S. Department of Justice 
Federal Building 
Hartford, Connecticut 06103

Organized-Crime and Racketeering Section 
U.S. Department of Justice 
Suite 717
906 Grand Avenue 
Kansas City, Missouri 64106

Organized Crime and Racketeering Section 
U.S. Department of Justice 
Room 2307 - Federal Building 
300 North Los Angeles Street 
Los Angeles, California 90012

Organized Crime and Racketeering Section 
U.S. Department of Justice 
111 Northwest 5th Street 
Miami, Florida 33128

Organized Crime and Racketeering Section 
U.S. Department of Justice
P.O. Box 89
Newark, New Jersey 07101

Organized Crime and Racketeering Section
U.S. Department of Justice
526 St. Louis Street
New Orleans, Louisiana 70130

Organized Crime and Racketeering Section 
U.S. Department of Justice 
Room 339
1 St. Andrews Plaza 
New York, New York 10007

Organized Crime and Racketeering Section 
U.S. Department of Justice
P.O. Box B
9th and Chestnut Streets 
Philadelphia, Pennsylvania 19107

Organized Crime and Racketeering Section 
U.S. Department of Justice 
Room 816 - Chatham Center 
Pittsburgh, Pennsylvania 15219

Organized Crime and Racketeering Section 
U.S. Department of Justice
P.O. Box 2799 
Tampa, Florida 33601

JUSTICE/LDN - 001 
System name: Appraisers File.

System location: U.S. Department of Justice; 10th and Constitu
tion Avenue, N.W .; Washington, D.C. 20530.

Categories of individuals covered by the system: Appraisers who 
have indicated their availability for appraisal o f real property 
proposed to be acquired by the United States.

Categories of records in the system: Alphabetized list, 
alphabetized index cards, and associated papers including applica
tion and information relating to qualifications.

Authority for maintenance of the system: The system is 
established and maintained as an incidence of such of the statutory 
authority of the Attorney General relating to the conduct of litiga
tion as he has delegated to the Land and Natural Resources Divi
sion (28 U.S.C. 509 and 510, and 28 C.F.R. Subpart M), particularly 
the authority to conduct proceedings for condemnation of property 
(see 40 U.S.C. 257 et seq.).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The records are utilized 
in compiling a list of individual appraisers, with their qualifications, 
who have indicated their availability for appraisal of real property 
proposed to be acquired by the United States, for use by Federal 
agencies and the Department of Justice for acquisitions involving or 
which may finally involve"'exercise of the power of eminent 
domain.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information is maintained in form received.
Retrievability: Information is retrieved by alphabetized name of 

the subject.
Safeguards: Information contained in the system is unclassified. 

It is safeguarded in accordance with Departmental rules and 
procedures governing Justice records.

Retention and disposal: Records are retained during their useful 
life and are subject to destruction 15 years after the pertinent sub
ject has ceased to be in an active status.

System managers) and address: Chief, Administrative Section; 
Land and Natural Resources Division; U.S. Department of Justice; 
10th and Constitution Avenue, N.W .; Washington, D.C. 20530.

Notification procedure: Address inquiries to the: Assistant Attor
ney General; Land and Natural Resources Division; U.S. Depart
ment of Justice; 10th and Constitution Avenue, N.W .; Washington
D. C. 20530.

Record access procedures: A  request for access to a record from 
this system shall be made in writing, with the envelope and the
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letter clearly marked ‘Privacy. Access Request*, and the system  and 
record sufficiently described in the letter for identification.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the System Manager listed above, stating clearly and 
concisely what information is being contested, the reasons for con
testing it, and the proposed amendment to the information sought.

Record source categories: Sources ofinformation contained in this 
system are principly the applicant and his references, which 
sources may be supplemented by others having knowledge of the 
applicant’s professional qualifications.

Systems exempted from certain provisions of the act: None.
JUSTICE/LDN - 002

System name: Congressional Correspondence File.
System location: U .S. Department of Justice; 10th and Constitu

tion Avenue, N. W.; Washington, D. C. 20530.
Categories of individuals covered by the system: Senators and 

Congressmen
Categories of records in the system: This file contains the cor

respondence had by the Land and Natural Resources Division with 
Members of the Congress.

Authority for maintenance of the system: This file is maintained 
pursuant to requirements for maintenance of records by Federal 
agencies (see 44 U.S.C. 3101 et seq.).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Thus file is routinely con
sulted by personnel of the Land and Natural Resources Division to 
determine past actions on specific matters and to expedite any ad
ditional action as to which there is correspondence with a Member 
of the Senate or House of Representatives.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the Sytem:

Storage: Information is maintained in form received.
Retrievability: Information is retrieved by alphabetized name of 

the subject.
Safeguards: Information contained in the system is unclassified. 

It is safeguarded in accordance with Departmental rules and 
procedures governing Justice records.

Retention and disposal: Records are retained during their useful 
life and are subject to destruction 15 years after the pertinent sub
ject has ceased to be in an active status.

System manager(s) and address: Chief, Administrative Section; 
Land and Natural Resources Division; U. S. Department of Justice; 
10th and Constitution Avenue, N. W.; Washington, D. C. 20530.

Notification procedure: Address inquiries to the: Assistant Attor
ney General; Land and Natural Resources Division; U. S. Depart
ment of Justice; 10th and Constitution Avenue, N. W.; Washington, 
D .C . 20530.

Record access procedures: A request for access to a record from 
this system shall be made in writing, with the envelope and the 
letter clearly marked ‘Privacy Access Request*, and the system and 
record sufficiently described in the letter for identification.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the System Manager listed above, stating clearly and 
concisely what information is being contested, the reasons for con
testing it, and the proposed amendment to the informationsought.

Record source categories: The sole sources of the information in 
this system are the Senators or Congressmen with whom the cor
respondence is conducted.

Systems exempted from certain provisions of the act: None.
JUSTICE/LDN - 003 

System name: Docket Card System.
System location: U .S. Department of Justice; 10th and Constitu

tion Avenue, N.W.; Washington, D. C. 20530.
Categories of individuals covered by the system: Persons, associa

tions or corporations whose names may appear in the case name or 
subject name of a matter coming to the attention of the Land and 
Natural Resources Division for possible litigation.

Categories of records in the system: The system contains index 
cards on which is maintained a summary of the correspondence, 
pleadings, and other developments regarding the pertinent matter.

Authority for maintenance of the system: The system is 
established and maintained as an incidence of such o f the statutory 
authority of the Attorney General relating to the conduct of litiga
tion as he has delegated to the Land and Natural Resources Divi
sion (28 U.S.C. 509 and 510, and 28 C.F.R. Subpart M).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records are used 
by personnel of the Division as an aid in determining the existence 
in the Division of a matter relating to the named case or subject, 
and to facilitate appraisal of the status of the pertinent matter for 
the purpose of taking timely appropriate action relating thereto.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information is maintained on index cards.
Retrievability: Information is retrieved by alphabetized name of 

the case or subject.
Safeguards: Information contained in the system is unclassified. 

It is safeguarded in accordance with Departmental rules and 
procedures governing Justice records.

Retention and disposal: Records are retained during their useful 
life and are subject to destruction 15 years after the pertinent case 
or subject has ceased to be in an active status.

System manager(s) and address: Chief, Administrative Section; 
Land and Natural Resources Division; U.S. Department of Justice; 
10th and Constitution Avenue, N.W .; Washington, D. C. 20530.

Notification procedure: Address inquiries to the: Assistant Attor
ney General; Land and Natural Resources Division; U.S. Depart
ment of Justice; 10th and Constitution Avenue, N.W.; Washington, 
D.C. 20530. r '

Record access procedures: A  request for access to-a record from 
this system shall be made in writing, w ith the envelope and the 
letter clearly marked ‘Privacy A ccess Request*, and the system and 
record sufficiently described in the letter for identification.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the System Manager listed above, stating clearly and 
concisely what information is being contested, the reasons for con
testing it, and the proposed amendment to the information sought.

Record source categories: Sources of information contained in this 
system are the correspondence, pleadings, and other indices of 
developments regarding the pertinent case or subject, from 
wheresoever received.

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (c)(3) and (d) 
of the Privacy Act pursuant to 5 U.S.C. 552a (k)(2). Rules have 
been promulgated in accordance with the requirements of 5 U.S.C. 
553(b), (c) and (e) and have been published in the Federal Register.

JUSTICE/LDN - 004
System name: Title Abstractors, Attorneys and Insurance Corpora

tions File.
System location: U.S. Department of Justice; 10th and Constitu

tion Avenue, N.W .; Washington, D. C. 20530.
Categories of individuals covered by the system: Abstractors, At

torneys and Insurance Corporations requesting approval for 
preparation of title evidence in land acquisitions by the United 
States.

Categories of records in the system: Alphabetized list, 
alphabetized index cards, and associated papers including applica
tion and information relating to qualifications.

Authority for maintenance of the system: The system is 
established and maintained, incident to carrying out the statutory 
requirement (R.S. 355; 40 U.S.C. 255) that the Attorney General 
pass on title to land acquired by the United States or delegate such 
responsibility in accordance with regulations promulgated by him 
(see 28 C.F.R. 0.66).
, Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records are util
ized in compiling a list of those abstractors, attorneys and in
surance corporations which are approved, for advising agencies of 
the United States as to the fact of such approval and consequent 
eligibility for preparation of title evidence.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information is maintained in form received.
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Retrievability: Information is retrieved by alphabetized name of * 

the subject.
Safeguards: Information contained in the system is unclassified. 

It is safeguarded in accordance with Departmental rules and 
procedures governing Justice records.

Retention and disposal: Records are retained during their useful 
life and are subject to destruction 15 years after the pertinent sub
ject has ceased to be in an active status.

System m anagers) and address: Chief, Administrative Section; 
Land and Natural Resources Division; U .S. Department of Justice; 
10th and Constitution Avenue, N.W.; Washington, D. G. 20530.

Notification procedure: Address inquiries to the: Assistant Attor
ney General; Land and Natural Resources Division; U . S. Depart
ment of Justice; 10th and Constitution Avenue, N.W .; Washington,
D. C. 20530.

Record access procedures: A request for access to a record from 
this system shall be made in writing, with the envelope and the 
letter clearly marked ‘Privacy Access Request4, and the system and 
record sufficiently described in the letter for identification.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the System Manager listed above, stating clearly and 
concisely what information is being contested, the reasons for con
testing it, and the proposed amendment to the information sought.

Record source categories: Sourcesof information contained in this 
system are the Abstractors, Attorneys and Insurance Corporations 
involved and the United States Attorneys for the districts in which 
they principally do business, with the latter supplementing his per
sonal knowledge with information from local banks, clients and 
other sources having knowledge reflecting on the professional 
qualifications of the subject involved.

Systems exempted from  certain  provisions of the act: None.
JUSTICE/DAG - 001

System name: Appointed Assistant United States Attorneys Person- 
• nel System.

System location: Office of the Deputy Attorney General; United 
States Department of Justice; 10th and Constitution Avenue, N.W.; 
Washington, D.C. 20530.

Categories of individuals covered by the system: The system en
compasses all Assistant United States Attorneys.

Categories of records in the system: This system of records con
sists of records folders which may contain up to a total o f five sec
tions. The personnel section contains personnel records such as 
completed Civil Service forms, letters of recommendation, law 
school grade transcripts, appointment letters, appointment af
fidavits, bar affidavits, locator forms and personnel action forms. 
The character section contains completed or portions of ongoing 
background investigations and matters related thereto. The Con
gressional section contains Congressional and other political type 
recommendations regarding appointment. The protest section con
tains correspondence, if any exists, protesting the appointment of 
applicants. The complaint section contains correspondence from in
dividuals or groups complaining about office holders. Rarely does a 
personnel folder contain more than the personnel and character 
sections.

Authority for maintenance of the system: These records are main
tained pursuant to 5 U.S.C. 301.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records are used 
only by Department of Justice personnel. Information contained in 
a folder may be used as the basis for answering future inquiries 
from other government agencies about a form erassistant’s qualifi
cations. The personnel section may be made available to other 
federal agencies, at their request; upon the transfer of the assistant 
to such an agency.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are stored in paper folders.
Retrievability: Information is retrieved by use of the assistant’s 

name> as the folders are filed alphabetically by name.
Safeguards: These 

locked room.
records are maintained in cabinéts stored in a

Retention and disposal: These records are retained until the sub- 
^ es res 8̂n or otherwise leave their offices for non- 

ederal government employment. In that instance, the personnel

section is sent to the St. Louis Records Center for an indefinite, 
period. If the assistant transfers to another agency of the federal 
government, the personnel section is sent to the gaining agency. All 
other sections of the folder are destroyed six months after the 
assistant leaves office.

System managers) and address: Executive Assistant to the Depu
ty Attorney General; Office o f the Deputy Attorney General; 
United States Department of Justice; 10th and Constitution 
Avenue, N.W .; Washington, D.C. 20530.

Notification procedure: Address all inquiries to the System  
Manager. These records will be exempted from subsections (dXl) 
and (eX l) of section 552a, Title 5, United States Code, by the At
torney General under the authority of 5 U.S.C. 552a(k)(5) to the ex
tent therein permitted.

Record access procedures: A request for access to non-exempt 
portions of records from this, system should be directed orally orin 
writing to the Executive Assistant to the Deputy Attorney General. 
When requests are in writing, the envelope and letter should clearly 
be marked ‘Privacy A ccess Request.4

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct , their 
request to the Executive Assistant to the Deputy Attorney General, 
stating clearly and concisely what information is being contested, 
the reasons for contesting it, and the proposed amendments) to the 
information.

Record source categories: Sources of information contained in this 
system include the individuals, government agencies as appropriate, 
and interested third parties.

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (d)(1) and (e)(1) 
of the Privacy Act pursuant to 5 U.S.C. 552a(k)(5). Rules have been 
promulgated in accordance with the requirements of 5 U.S.C. 
553(b), (c) and (e) and have been published in the Federal Register.

JUSTICE/DÀG - 002
System name: Assistant United States Attorney Applicant Records 

System.
System location: Office of the Deputy Attorney General; United 

States Department of Justice; 10th and Constitution Avenue, N.W .; 
Washington, D.C. 20530.

Categories of individuals covered by the system: The system en
compasses all applicants for Assistant United States Attorney posi
tions.

Categories of records in the system: This system of records con
sists o f records folders which may contain up to a total of four sec
tions. The personnel section contains records such as resumes, let
ters of recommendation, law school grade transcripts, completed 
Civil Service forms, and related personnel matters. The character 
section contains completed or portions of ongoing background in
vestigations and matters related thereto. The Congressional section 
contains Congressional and other political type recommendations 
regarding appointment. The protest section contains correspon
dence, if any exists, protesting the appointment of applicants. Rare
ly does a personnel folder contain more than the personnel and 
character sections.

Authority for maintenance of the system: These records are main
tained pursuant to 5 U.S.C. 301.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records are used 
only by Department of Justice personnel for recruitment purposes. 
However, the fact that the applicant was being considered would 
be made known to the references supplied by the applicant and 
others contacted. Information about the applicant, as then known, 
might be supplied to contacted individuals as necessary to verify al
ready obtained information or to seek elaboration of That informa
tion.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are stored in paper folders.
Retrievability: Information is retrieved by use of the applicant’s 

name, as the folders are filed alphabetically by name.
Safeguards: These records are maintained in cabinets stored in a 

locked room.
Retention and disposal: These records are retained, in the case of 

applicants who are not offered positions, for two years and then 
destroyed. If the applicant is offered a position and accepts it, his
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folder is transferred to the Appointed Assistant United States At
torney Personnel System and retained as specified therein.

System manager(s) and address: Executive Assistant to the Depu
ty Attorney General; Office of the Deputy Attorney General; 
United States Department of Justice; 10th and Constitution 
Avenue, N.W .; Washington, D.C. 20530.

Notification procedure: Address all inquiries to the System  
Manager. These records will be exempted from subsections (d)(1) 
and (e)(1) of section 552a, Title 5, United States Code, by the At
torney General under the authority of 5 U.S.C. 552a(kX5) to the ex
tent therein permitted.

Record access procedures: A request for access to non-exempt 
portions of records from this system should be directed orally or in 
writing to the Staff Assistant to the Deputy Attorney General. 
When requests are in writing, the envelope and letter should clearly 
be marked ‘Privacy AccessRequest. ‘

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the Staff Assistant to the Deputy Attorney General, stat
ing clearly and concisely what information is being contested, the 
reasons for contesting it, and the proposed amendments) to the in
formation.

Record source categories: Noii-exempt sources of information 
contained in this system include the individual, government agen
cies as appropriate, and interested third parties. -

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (dXl) and (eX l) 
of the Privacy Act pursuant to 5 U.S.C. 552a(k)(5). Rules have been 
promulgated in accordance with the requirements of 5 U.S.C. 
553(b)' (c) and (e) and have been published in the Federal Register.

JUSTICE/DAG - 003 
System name: Declassification Review Index.

System location: Office of the Deputy Attorney General; United 
States Department of Justice; 10th and Constitution Avenue, N.W.; 
Washington, D.C. 20530.

Categories of individuals covered by the system: All persons who 
request declassification of Department documents.

Categories of records in the system: Copies, filed by year of 
requests for declassification of Department of Justice documents.

Authority for maintenance of the system: These records are main
tained pursuant to 5 U.S.C. 301.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The records are public 
information.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are stored in paper folders.
Retrievability: By name of the requester.
Safeguards: These records are stored in cabinets in a lockable 

room.
Retention and disposal: These records are maintained indefinitely.
System manager(s) and address: Staff Assistant to the Deputy At

torney General; Office of the Deputy Attorney General; United 
States Department of Justice; 10th and Constitution Avenue, N.W.; 
Washington, D.C. 20530.

Notification procedure: Same as the above.
Record access procedures: Same as the above.
Contesting record procedures: Same as the above.
Record source categories: The individuals who request declassifi

cation.
Systems exempted from certain provisions of the act: None.

JUSTICE/DAG - 004
System name: Freedom of Information Act Index System.

System location: Office of the Deputy Attorney General; United 
States Department of Justice; 10th and Constitution Avenue, N.W.; 
Washington, D. C. 20530. Partial duplicates of these records may 
also be maintained in the office within the Department of Justice 
which processed the request or appeal.

Categories of individuals covered by the system: The system en
compasses the following: A) All individuals who request under the 
Freedom of Information Act access to or copies of records main
tained by the Department of Justice; B) All individuals who submit

appeals under the Freedom o f Information Act from denials of ac
cess to or copies o f records maintained by the Department of 
Justice.

Categories of records in the system: This system contains copies 
of all requests for information made to the Department under the 
Freedom of Information Act, except requests for information from 
the Law Enforcement Assistance Administration, Board of Im
migration Appeals, Immigration and Naturalization Service, and the 
Bureau of Prisons. As to those agencies, the Office o f the Deputy 
Attorney General has copies o f their denial determinations, but 
does not have copies o f requests which are complied by an agency. 
With regard to appeals from denials of requests for information, 
copies are maintained of appeal letters and are filed alphabetically 
by name of requester.

Authority for maintenance of the system: This system was 
established and is maintained to enable the Office of the Deputy 
Attorney General to comply with the reporting requirements set 
forth in 5 U.S,C. 552(d).

Routine uses of records maintained in the system, including catego
ries of users and the purposes (4 such uses: These records are used 
to monitor compliance with the time limits Established by the 
Freedom of Information A ct and to prepare the reports specified in 
that Act and are so used by Department personnel. These records 
are also open to public inspection.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Request and appeal letters are stored in paper folders.
Retrievability: Alphabetically, by name of the requester except in 

those instances where a requester has an appeal Bled on his behalf 
by an attorney. In those cases, the attorney’s name might appear as 
the requester-appellant. For that reason, it is necessary to know the 
requester’s name and the name of his or her attorney.

Safeguards: These records are stored in cabinets in a lockable 
room.

Retention and disposal: These records are kept indefinitely.
System manager(s) and address: Staff Assistant to the Deputy At

torney General; Office of the Deputy Attorney General; United 
States Department of Justice; 10th and Constitution Avenue, N.W.; 
Washington, D. C. 20530.

Notification procedure: Same as the above.
Record access procedures: Same as the above.
Contesting record procedures: Same as the above.
Record source categories: Those individuals who request informa

tion or appeal from denials of information under the Freedom of 
Information Act.

Systems exempted from certain provisions of the act: None.
JUSTICE/DAG - 005

System name: Freedom of Information Appeals Index.
System location: Office o f the Deputy Attorney General; United 

States Department of Justice; 10th and Constitution Avenue, N.W.; 
Washington, D. C. 20530.

Categories of individuals covered by the system: The system en
compasses all individuals who submit appeals under the Freedom 
of Information Act from denials o f access to or copies of records 
maintained by the Department o f Justice..

Categories of records in the system: The system consists of file 
cards which contain the name of the appellant, the date of his ap
peal, and the exemptions under the Freedom of Information Act 
cited as the basis for denial of his original request

Authority for maintenance of the system: The system was 
established and is maintained to enable the Office of the Deputy 
Attorney General to comply with the reporting requirements set 
forth in 5 U.S.C. 552(d).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records are main
tained for accounting purposes only, as noted in Authority.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are index cards stored in cabinets.
Retrievability: These cards are filed by the exemption(s) cited in 

the denial of the original request.
Safeguards: These records are stored in cabinets in a lockable 

room.
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Retention and disposal: These cards are kept for approximately 
one year and then destroyed after the reporting requirements of 5 
U.S.C. 552(d) are completed.

System manager(s) and address: Staff Assistant to the Deputy At
torney General; Office of the Deputy Attorney General; United 
States Department of Justice; 10th and Constitution Avenue, N.W .; 
Washington, D. C. 20530.

Notification procedure: Same as the above.
Record access procedures: Same as the above.
Contesting record procedures: Same as the above.
Record source categories: Those individuals who submit appeals 

under the Freedom of Information Act from denials of access to or 
copies of records maintained by the. Department of Justice. .

Systems exempted from certain provisions of the act: None.
JUSTICE/DAG - 006

System name: Freedom of Information Original Request Index.
System location: Office of the Deputy Attorney General; United 

States Department of Justice; 10th and (Constitution Avenue, N.W .; 
Washington, D. C. 20530.

Categories of individuals covered by the system: The system en
compasses all individuals who request, under the Freedom of Infor
mation Act, access to or copies of records maintained by the De
partment of Justice.

Categories of records in the system: This system contains index 
cards noting all requests, under the Freedom of Information Act, 
for access to Department of Justice records.

Authority for maintenance of the system: This system was 
established and is maintained to enable the Office of the Deputy 
Attorney General to comply with the reporting requirements set 
forth in 5 U.S.C. 552(d).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records are main
tained for accounting purposes only, as noted in Authority.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are index Cards stored in cabinets.
Retrievability: These'cards are filed alphabetically by name of the 

requester.
Safeguards: These records are stored in cabinets in a lockable 

room. .
Retention and disposal: These cards are kept for approximately 

one year and then destroyed after the reporting requirements of 5 
U.S.C, 552(d) are completed.

System manager(s) and address: Staff Assistant to the Deputy At
torney General; Office of the Deputy Attorney General; United 
States Department of Justice; 10th and Constitution Avenue, N.W.; 
Washington, D. C. 20530.

Notification procedure: Same as the above.
Record access procedures: Same as the above.
Contesting record procedures: Same as the above.
Record source categories: Those individuals who request informa

tion under the Freedom of Information Act.
Systems exempted from certain provisions of the act: None.

JUSTICE/DAG - 007
System name: Honor Program Applicant System.

System location: Office o f the Deputy Attorney General; United 
States Department of Justice; 10th and Constitution Avenue, N.W.; 
Washington, D.C. 20530. -

Categories of individuals covered by the system: The system en
compasses third year law students who will be honor graduates of 
law schools and law clerks of federal judges Who file applications 
for attorney positions in the Department.

Categories of records in the system: These records consist of 
items supplied by the applicant, such as resumes, completed Civil 
Service forms, application forms, and transcripts of grades, items 
supplied by third parties such as letters o f recommendation, and 
items supplied by the Department such as acceptance or rejection 
letters and interview evaluation sheets.

Authority for maintenance of the system: This system is 
established and maintained pursuant to 5 U.S.C. ,301.

Routine uses of records maintained in the system, including catego
ries of .users and the purposes of such uses: These records are made

available within the Department for recruitment purposes and may 
be made available to other federal agencies, at their request, for 
recruitment purposes.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are stored in paper folders.
Retrievability: Information is retrieved in various ways, depend

ing upon the age of the record. Initially, the records are indexed by 
the name of the applicant's law school, then by the names of the 
applicants according to their ranking by interviewers. Therefore, to 
locate an individual’s file, it is necessary to know both the name of 
the individual and his or her law school. After the Department’s an
nual attorney hiring is completed, these files are transferred to the 
control of the Executive Assistant to the Deputy Attorney General. 
The Executive Assistant’s staff then places the files in alphabetical 
order by name and stores them.

Safeguards: These records are maintained in cabinets stored in a 
locked room.

Retention and disposal: These records are maintained and stored 
for two years and then destroyed if the applicant is not offered a 
position with the Department or rejects an offered position. If a 
position is accepted by'the applicant, his folder is transferred to 
another system.

System manager(s) and address: Staff Assistant to the Deputy At
torney General; Office of the Deputy Attorney General; United 
States Department of Justice; 10th and Constitution Avenue, N.W .; 
Washington, D.C. 20530.

Notification procedure: Same as the above.
Record access procedures: A request for access to a record from 

this system may be made in person or in writing to the System  
M anager. Any written request should clearly be marked ‘Privacy 
A ccess Request* on both the letter and envelope.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system  should direct their 
request to the System Manager and clearly and concisely state what 
information is being contested, the reasons for contesting it, and 
the proposed amendments) to the information.

Record source categories: Sources of information contained in this 
system are as noted in Categories of Records.

Systems exempted from certain provisions of the act: None.
JUSTICE/DAG - 008

System name: Master Index File of Names.
System location: Office of the Deputy Attorney General; United 

States Department of Justice; 10th and Constitution Avenue, N.W .; 
Washington, D.C. 20530.

Categories of individuals covered by the system: This system en
compasses all individuals having file folders contained in the fol
lowing systems of records; Appointed Assistant U.S. Attorneys 
Personnel System, Assistant U .S. Attorney Applicant Records, Pre
sidential Appointee Candidate Records System, Presidential Ap
pointee Records System, Special Candidates for Presidential Ap
pointments Records System, and U.S. Judges Records System, dat
ing from 1932 until the present.

Categories of records in the system: This system consists of file 
cards containing an individual’s date of birth, date of entry on duty 
in Federal Service, date of termination of Federal Service, notes as 
to the disposition of his records folder, and title.

Authority for maintenance of the system: These records are main- 
. tained pursuant to 5 U.S.C. 301.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These cards contain in
formation used solely for Department internal purposes.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are maintained on file cards.
Retrievability: Information is retrieved by using the name of the 

individual, as these cards are filed alphabetically.
Safeguards: These cards are kept in file drawers stored in a 

locked room.
Retention and disposal: These cards are retained indefinitely, ex

cept in the instance of cards relating to applicants for attorney posi
tions within the Department. If the applicant is rejected, his card is 
destroyed after two years.
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System manager(s) and address: Executive Assistant to the Depu
ty Attorney General; Office of the Deputy Attorney General; 
United States Department of Justice; 10th and Constitution 
Avenue, N.W .; Washington, D.C. 20530.

Notification procedure: Address all inquiries to the: Staff 
Assistant to the Deputy Attorney General; Office of the Deputy At
torney General; United States Department of Justice; 10th and 
Constitution Avenue, N.W .; Washington, D.C. 20530.

Record access procedures: A request for access to these records 
should be directed orally or in writing to the Staff Assistant to the 
Deputy Attorney General. When requests are in writing, the en
velope and letter should clearly be marked ‘Privacy A ccess 
Request.1

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the Staff Assistant to the Deputy Attorney General, stat
ing clearly and concisely what information is being contested, the 
reasons for contesting it, and the proposed amendment(s) to the in
formation.

Record source categories: Information contained in this system is 
obtained from the individual’s records folder.

Systems exempted from certain provisions of the act: None.
JUSTICE/DAG - 009

System name: Presidential Appointee Candidate Records System.
System location: Office of the Deputy Attorney General; Unitéd 

States Department of Justice; 10th and Constitution Avenue, N.W.; 
Washington, D.C. 20530.

Categories of individuals covered by the system: This system en
compasses all individuals who are brought to the attention of the 
Department of Justice as potential candidates for appointment as 
United States Judges, United States Attorneys, or United States 
Marshals.

Categories of records in the system: As to any particular in
dividual, the number and kind of records may vary according to the 
qualifications of the individual. Thus, these records, in some in
stances, contain merely single letters from the individual him self or 
some other person recommending his consideration for one-of the 
positions mentioned in Categories o f Individuals. The records may 
also contain biographical sketches of the individual, supplied either 
by the individual himself or the person recommending him. If the 
individual is under serious consideration for nomination for ap
pointment, a confidential evaluation of his qualifications for the 
position will be in his folder. Also present may be completed 
background investigations on the individual. Letters, if any are 
received^ protesting the individual’s potential appointment may also 
be in his folder. Also present would be any information supplied by 
the individual or any other letters of recommendation.

Authority for maintenance of the system: These records are. main
tained pursuant to 5 U.S.C. 301.

Routine uses of records maintained in the system, including catego
ries of users and .the purposes of such uses: The routine uses of these 
records vary with the amount of consideration given to nominating 
the individual for appointment. In some instances, the records are 
stored, reviewed by Department personnel, and destroyed as out
lined under Retention and Disposal. The candidate’s entire records 
folder would be sent to the President upon his request. After a can
didate is nominated and his nomination is pending Senate confirma
tion, the background investigation is routinely provided to the 
Chairman of the Senate Judiciary Committee. The fact that the can
didate was being considered for appointment would be made known 
to the references supplied by the candidate and others contacted. 
Information about the candidate, as then known, might be supplied 
to contacted individuals as necessary to verify already obtained in
formation or to seek elaboration of that information.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are stored in paper folders.
Retrievability: Information is retrieved from this system  by 

reference first to the office, indexed geographically or by the cir
cuit or district, for which the individual is being considered, and 
then alphabetically by name of the candidate.

Safeguards: These records are stored in cabinets which are kept 
in a locked room.

Retention and disposal: These records are kept for five years and 
then destroyed, unless the individual receives the appointment. In

that event, his individual record is transferred to another records 
system.

System managers) and address: Executive Assistant to the Depu
ty Attorney General; O ffice o f the Deputy Attorney General; 
United States Department of Justice; 10th and Constitution 
Avenue, N.W .; Washington, D.C. 20530.

Notification procedure: Address all inquiries to the System 
Manager. These records will be exempted from subsections (dXl) 
and (eX l) o f section 552a, Title 5, United States Code, by the At
torney General under the authority o f 5 U.S.C. 552a(k)(5) to the ex
tent therein permitted.

Record access procedures: A request for access to non-exempt 
portions of records from this system should be directed orally or in 
writing to the Executive Assistant to the Deputy Attorney General. 
When requests are in writing, the envelope and letter should clearly 
be marked ‘PrivacyAccess Request.*

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the Executive Assistant to the Deputy Attorney General 
stating clearly and concisely what information is being contested, 
the reasons for contesting it, and the proposed amendments) to the 
information.

Record source categories: Non-exempt sources of information in 
this system include the general public, the candidates themselves, 
government agencies where appropriate, and any other interested 
party.

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (d)(1) and (eXl) 
of the Privacy A ct pursuant to 5 U.S.C. 552a(kX5). Rules have been 
promulgated in accordance with the requirements of 5 U.S.C. 
553(b), (c) and (e) and have been published in the Federal Register.

JUSTICE/DAG - 010
System name: Presidential Appointee Records System.

System location: Office o f the Deputy Attorney General; United 
States Department of Justice; 10th and Constitution Avenue; N.W.; 
Washington, D.C. 20530.

Categories of individuals covered by the system: The system en
compasses the following: Department of Justice Presidential ap
pointees and retired, resigned, or deceased appointees.

Categories of records in the system: This system of records con
sists of records folders which may contain up to five sections. The 
personnel section includes such items as biographical sketches, 
qualification statements, completed Civil Service forms if applica
ble, letters recommending appointment, notifications of appoint
ment, and other personnel-related matters. The character section 
contains completed or portions of ongoing background investiga
tions and matters related thereto. The Congressional section con
tains Congressional and other political type recommendations re
garding appointment. The protest section contains correspondence, 
if any exists, protesting the appointment of candidates. The com
plaint section contains correspondence from individuals or groups 
complaining about office holders.

Authority for maintenance of the system: These records are main
tained pursuant to 5 U.S.C. 301.' "

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Generally, these records 
are used only for internal Department of Justice purposes. Prior to 
appointment, routine uses would include those specified for the 
Presidential Appointee Candidate Records System. If an appointee 
leaves the Department, inform amtion contained in his personnel 
folder might be used as the basis for answering inquiries from 
prospective employers about his qualifications and performance. 
The personnel section 'of his folder would be made available to 
other federal agencies, at their request, upon the transfer of the ap
pointee to such an agency.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are stored in paper folders.
Retrievability: Information is retrieved by using the name of the 

individual who is the subject of the folder.
Safeguards: These records are stored in cabinets which are kept 

in a locked room.
Retention and disposal: The personnel section of these records is 

retained indefinitely at the Office o f the Deputy Attorney General, 
except in the instance o f an appointee who resigns or dies, in which
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case that section is sent to the St. Louis Records Center for in
definite storage. All other sections of the folders, in the instance 
where an appointee dies or resigns, are sent to the Suitland, Mary
land Records Center for storage for five years and then destroyed.

System manager(s) and address: Executive Assistant to the Depu
ty Attorney General; Office of the Deputy Attorney General; 
United States Department of Justice; 10th and Constitution 
Avenue, N.W.; Washington, D. C. 20530.

Notification procedure: Address all inquiries to the System  
Manager. These records will be exempted from subsections (d)(1) 
and (e)(1) of section 552a, Title 5, United States Code, by the At
torney General under authority of 5 U.S.C. 552a(k)(5) to the extent 
therein permitted. ,

Record access procedures: A request for access to non-exempt 
portions of records from this system shouldbe directed orally or in 
writing to the Executive Assistant to the Deputy Attorney General. 
When requests are in writing, the envelope and letter should clearly 
be marked ‘Privacy Access Request.*

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct then- 
request to the Executive Assistant to the Deputy Attorney General, 
stating clearly and concisely what information is being contested, 
the reasons for contesting it, and the proposed amendments) to the 
information.

Record source categories: Non-exempt sources of information 
contained in this system include the general public, the subjects of 
the records them selves, government agencies when appropriate, 
and any other interested party.

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (d)(1) and (e)(1) 
of the Privacy Act pursuant to 5 U.S.C. 552a(kX5). Rules have been 
promulgated in accordance with the requirements of 5 U.S.C. 
553(b), (c), and (e) and have been published in the Federal Register.

JUSTICE/DAG - O il
System name: -Special Candidates for Presidential Appointments 

Records System.
System location: Office of the Deputy Attorney General; United 

States Department of Justice; 10th and Constitution Avenue, N.W.; 
Washington, D.C. 20530.

Categories of individuals covered by the system: The system en
compasses all individuals under consideration for presidential ap
pointments as heads of divisions or sections of the Department of 
Justice.

Categories of records in the system: This system of records con
sists of records folders which may contain up to a total of four sec
tions. The personnel section contains records such as resumes, let
ters of recommendation, and related personnel matters. The 
character section contains completed and portions of ongoing 
background investigations and matters related thereto. The Con
gressional section contains Congressional and other political type 
recommendations regarding appointment. The protest section con
tains correspondence, if any exists, protesting the appointment of 
candidates. The majority of these personnel folders contain only 
the personnel section.

Authority for maintenance of the system: These records are main
tained pursuant to 5 U.S.C. 301 to assist the President in obtaining 
information necessary for determining the qualifications and availa
bility of individuals for appointed offices.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The routine uses of these 
records vary with the amount of consideration given to nominating 
the candidate for appointment. In some instances, the records are 
stored, reviewed by Department personnel, and destroyed as out- 
f Unt*er Pretention and Disposal. The candidate’s entire records 
folder would be sent to the President upon his request. After a can
didate is nominated and his nomination is pending Senate confirma- 
on, the background investigation is routinely provided to the 
hairman of the Senate Judiciary Committee. The fact that the can- 
date was being considered for appointment would be made known 

o the references supplied by the candidate and others contacted, 
information about the candidate, as then known, might be supplied 

contacted individuals as necessary to verify already obtained in- 
ormatiop or to seek elaboration of that information.
Policies and practices for storing, retrieving, accessing, retaining, 

an® deposing of records in the sytem:
Storage: These records are stored in paper folders.

Retrievability: Information is retrieved by the name of individuals 
seeking appointment as the files are arranged alphabetically by 
name.

Safeguards: These records are stored in cabinets in a locked 
room.

Retention and disposal: In the event a candidate is not nominated 
for appointment, his record is maintained for five years and then 
destroyed. If the candidate is appointed, his records are transferred 
to thePresidential Appointee Records System.

System manager(s) and address: Executive Assistant to the Depu
ty Attorney General; Office o f the Deputy Attorney General; 
United States Department of Justice; 10th and Constitution 
Avenue, N.W.; Washington, D.C. 20530.

Notification procedure: Address all inquiries to the System  
Manager. These records will be exempted from subsections (d)(1) 
and (e)(1) of section 552a, Title 5, United States Code, by the At
torney General under the authority of 5 U.S.C. 552a(k)(5) to the ex
tent therein permitted.

Record access procedures: A  request for access to non-exempt 
portions of records from this system should be directed orally or in 
writing to the Executive Assistant to the Deputy Attorney General. 
When requests are. in writing, the envelope and letter should clearly 
be marked ‘Privacy A ccess Request.*

Contesting record procedures: Individuals desiring to contest oj 
amend information maintained in the system should direct their 
request to the Executive Assistant to the Deputy Attorney General, 
stating clearly and concisely what information is being contested, 
the reasons for contesting it, and the proposed amendment(s) to the 
information.

Retard source categories: Non-exempt sources of information 
contained in this system include the general public, the subjects of 
the records them selves, government agencies when appropriate, 
and any other interested party.

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this systemfrom subsections (d)(1) and (e)(1) 
of the Privacy Act pursuant to 5 U.S.C. 552a(k)(5). Rules have been 
promulgated in accordance with the requirements of 5 U.S.C. 
553(b), (c) and (e) and have been published in the Federal Register.

JUSTICE/DAG - 012
System name: Summer Intern Program Records System.

System location: Office o f the Deputy Attorney General; United 
States Department of Justice; 10th and Constitution Avenue, N.W.; 
Washington, D.C. 20530.

Categories of individuals covered by the system: All individuals 
who submit applications for the Department’s Summer Intern Pro
gram for Law Students.

Categories of records in the system: This system of records con
sists of items such as completed Civil Service forms, law school 
grade transcripts, letters o f recommendation, and completed 
Summer Law Intern Applications.

Authority for maintenance of the system: These records are main
tained pursuant to 5 U.S.C. 301.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records are used 
by Department personnel for recruitment purposes. However, in 
the case of an applicant with regard to whom the Department has 
decided not to extend an offer of employment, his or her applica
tion mid Civil Service forms might be referred to another agency, 
upon its request, for that agency’s recruitment purposes.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are stapled together.
Retrievability: Information is retrieved by use of the applicant’s 

name, as these records are filed by use of the first letter of the ap
plicant’s last name.

Safeguards: These records are maintained in cabinets stored in a 
locked room.

Retention and disposal: These records are retained, in the case of 
applicants who - are not offered positions, for one year and then 
destroyed. In the case of accepted applicants, their records enter 
the Civil Service system.

System managerfs) and address: Executive Assistant to the Depu
ty Attorney General; O ffice o f the Deputy Attorney General; 
United States Department of Justice; 10th and Constitution 
Avenue, N.W .; Washington, D.C. 20530.
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Notification procedure: Same as the above.
Record access procedures: A request for access to these records 

should be directed orally or in writing to the Staff Assistant to the 
Deputy Attorney General. When requests are in writing, the en
velope and letter should clearly be marked ‘Privacy A ccess 
Request.*

rnntfstlng record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the Staff Assistant to the Deputy Attorney General, stat
ing clearly and concisely what information is being contested, the 
reasons for contesting it, and the proposed amendment(s) to the in
formation.

Record source categories: Information containedin this system is 
obtained from the applicant and references provided by him.

Systems exempted from certain provisions of the act: None.
JUSTICE/DAG - 013

System name: United States Judge and Department of Justice Pre
sidential Appointee Records.

System location: Office of the Deputy Attorney General; United 
States Department of Justice; 10th and Constitution Avenue, N.W.; 
Washington, D.C. 20530.

Categories of individuals covered by the system: This system en
compasses all United States Judges and all Department of Justice 
Presidential Appointees.

Categories of records in the system: v
A. Card index relating to United States, Judges which includes 

name, salary, Congress of appointment, state of birth, political 
party (if known), religion (if known), and American Bar Associa
tion rating.

B. Cross index of judges’ names and districts.
C. Roster of districts showing the dates of duty of district court 

judges and Department of Justice Presidential Appointees, indexed 
alphabetically by name.

D. Book of commissions of United States Judges and Department 
of Justice Presidential Appointees in order by date of appointment 
and indexed alphabetically by name.

E. Nomination book showing the name of the nominated judge or
Department of Justice Presidential Appointee, the date the 
proposed nomination was sent to the White House, the date the 
nomination was made to the Senate, the date of confirmation, the 
date of appointment, and the date of entrance on duty. This book is 
in chronological order, and is indexed alphabetically by name of the 
nominee. ' y

F. Biographical sketches of United States Judges back to John 
Jay and Department of Justice Presidential Appointees for the last 
ten years.

Authority for maintenance of the system: These records are main
tained pursuant to 5 U.S.C. 301.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records are main
tained to make responses to public inquiries regarding those in
dividuals noted in Categories of Individuals, (the political party and 
religion of an appointee is not released), and for Department inter
nal purposes.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are kept on cards, in folders or in books.
Retrievability: As noted above in Categories of Records.
Safeguards: Biographical sketches are kept in a lockable safe. All 

other information is kept in cabinets or card files.
Retention and disposal: This information is maintained indefinite

ly-
System managers) and address: Executive Assistant to the Depu

ty Attorney General; Office of the Deputy Attorney General; 
United States Department of Justice; 10th and Constitution 
Avenue, N.W .; Washington, D.C. 20530.

Notification procedure: Same as the above.
Record access procedures: A request for access to these records 

should be directed orally or in writing to the Staff Assistant to the 
Deputy Attorney General. When requests are in writing, the en
velope and letter should clearly be marked ‘Privacy A ccess 
Request.* '

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their

request to the Staff Assistant to the Deputy Attorney General, stat
ing clearly and concisely what information is being contested, the 
reasons for contesting it, and the proposed amendments) to the in
formation.

Record source categories: Information contained in this system is 
obtained from the individuals who are the subjects of the records 
and from other Department of Justice records.

Systems exempted from certain provisions of the act: None.
JUSTICE/DAG - 014

System name: United States Judges Records System.
System location: O ffice o f the Deputy Attorney General; United 

States Department of Justice; 10th and Constitution Avenue, N.W.; 
Washington, D.C. 20530.

Categories of individuals covered by the system: The system en
compasses every United States Judge except those appointed to the 
United States Court of Military Appeals and Tax Court.

Categories of records in the system: This system of records con
sists of records folders which may contain up to five sections. The 
personnel section contains general, personnel-type information and 
includes such items as biographical sketches, oaths of office, co
pies o f "commissions, nomination letter, qualifications statements, 
letters of recommendation, and copies o f notifications of appoint
ment. The character section contains completed or portions of on
going background investigations and matters related thereto. The 
Congressional section contains Congressional and other political 
type recommendations regarding appointment. The complaint sec
tion contains correspondence from individuals or groups complain
ing about office holders. The protest section contains correspon
dence, if any exists, protesting the appointment of candidates.

Authority for maintenance of the system: These records are main
tained pursuant to 5 U.S.C. 301.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Generally, these records 
are used only for internal Department of Justice purposes. Prior to 
appointment, routine uses would include those specified for the 
Presidential Appointee Candidate Record System. If a judge de
cided to leave the bench, information contained in his personnel 
folder might be used as the basis for answering inquiries from 
prospective employers about his qualifications and performance. 
The personnel section of his folder would be made available to 
other federal agencies, at their request, upon the transfer of the 
judge to such an agency.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are maintained in paper folders.
Retrievability: Information is retrieved by use of the name of the 

judge, as these records are filed alphabetically.
Safeguards: These records are maintained in cabinets stored in a 

locked room.
Retention and disposal: The personnel section of the folders of 

United States Supreme Court Judges are sent to th e , National 
Archives Upon the death of the judge. All other sections are 
retained indefinitely as are the entire records folders of all other 
United States Judges.

System manager(s) and address: Executive Assistant to the Depu
ty  Attorney General; Office of the Deputy Attorney General; 
United States Department of Justice; 10th and Constitution 
Avenue, N.W.; Washington, D.C. 20530.

Notification procedure: Address all inquiries to the System 
Manager. These records will be exempted from subsections (d)(1) 
and (eX l) of section 552a, Title 5, United States Code, by the At
torney General under the authority of 5 U.S.C. 552a(k)(5) to the ex
tent therein permitted.

Record access procedures: A  request for access to non-exempt 
portions of records from this system should be directed orally or in 
writing to the Executive Assistant to the Deputy Attorney General. 
When requests are in writing, the envelope and letter should clearly 
be marked ‘Privacy A ccess Request.*

Contesting record procedures: Individuals desiring tocontest or 
amend information maintained in the system should direct their 
request to the Executive Assistant to the Deputy Attorney General, 
stating clearly and concisely what information1 is being contested, 
the reàsons for contesting it, and the proposed amendments) to the 
information.
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Record source categories: Non-exempt sources of information 

contained in this system include the general public, organizations, 
associations, the subjects o f the records them selves, government 
agencies as appropriate, and other interested parties.

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (dXl) and (e)(1) 
of the Privacy Act pursuant to 5 U.S.C. 552a(kX5). Rules have been 
promulgated in accordance with the requirements of 5 U.S.C. 
553(b), (c) and (e) and have been published in the Federal Register.

JUSTICE/DAG - 015
System name: Financial Disclosure Statements.

System location: Department of Justice, 10th and Constitution 
Ave. N.W., Washington, D.C. 20530. Statements are filed with the 
head of the office in which the particular employee works or in the 
Office of the Deputy Attorney General.

Categories of individuals covered by the system: Current em
ployees required to file statements by 28 C.F.R. 45.735-22. Special 
government employees of the Department required to file state
ments pursuant to 28 C.F.R. 45.735-23.

Categories of records in the system: The financial disclosure state
ment includes lists of business and nonprofit entities and educa
tional institutions with which the employee has a connection and 
financial holdings or interests in those entities. Names of creditors 
of the employee and spouse and other members of the household. 
Lists of interests of the employee, spouse and household members 
in real property.

Authority for maintenance of the system: 28 C.F.R. 45.735-22,
45.735-23. ; ' V  ■ -

Routine Uses of records maintained in the system, including catego
ries of users and the purposes of sqch uses: These records are con
fidential and are made available only to officials of the Department 
and: (1) To the Civil Service Commission in order to carry out its 
responsibilities; (2) To courts or agencies, of federal, state or local 
government where there is an indication of a violation or potential 
violation of law, whether civil, criminal or regulatory in nature, and 
the court or agency is charged with the responsibility of investigat
ing or prosecuting such violation or enforcing or implementing the 
statute or a rule, regulation or order issued pursuant thereto; (3) To 
an agency, organization or individual when the Deputy Attorney 
General has determined that there is good cause for such disclosure 
in order to obtain necessary information concerning the subject of 
the record; (4) To parties involved in litigation in which the record 
is relevant, and their counsel, in accordance with the Federal Rules 
of Civil and Criminal Procedure.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are filed on D.J. Forms 120 or 121 and are 
maintained in confidential files in the immediate office of the divi
sion or bureau head.

Retrievability: The arrangment of the records for purpose of 
retrieval will vary from office to office, but the small number of 
such records makes them readily retrievable under a variety of 
systems. ~ .

Safeguards: Records are secured in accordance with applicable 
regulations of the Department of Justice and as required by 28 
C.F.R. 45.735-22, 45.735-23.

Retention and disposal: Records are retained during the employ
ment of the individual. Upon termination of employment they are 
destroyed in the manner provided for confidential records.

System managers) and address: Deputy Attorney General; U.S. 
Department of Justice; Washington, D.C. 20530.

Notification procedure: Inquiries should be addressed directly to 
the head of the Office, Board, Division or Bureau in which the in
dividual is employed. .

Record access procedures: Individuals may seek access and con- 
est from the head of the employing office in accordance with De
partment of Justice regulations.

Contesting record procedures: Same as the above.
Record source categories: The individual employee completing the

statement
Systems exempted from certain provisions of the act: None.

JUSTICE/OLC - 001 
System name: Attorney Assignment Reports.

System location: O ffice o f Legal Counsel; U.S. Department of 
Justice; 10th and Constitution Avenue, N.W .; Washington, D C  
20530.

Categories of individuals covered by the system: Attorneys em
ployed in the O ffice of Legal Counsel, U.S. Department of Justice 
at the time each report was filed.

Categories of records in the system: The system consists of 
memoranda addressed to the Assistant Attorney General by each 
staff attorney listing current assignments pending on the first of the 
month. Some reports also list completed assignments, projected 
workload and anticipated leave.

Authority for maintenance of the system: These records are kept 
for administrative convenience pursuant to 5 U.S.C. 301 and 44 
U.S.C. 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information from the 
system is not used outside the Department except to advise Execu
tive Branch agencies as to the identity of the attorney working on a 
specific assignment, when inquiry is made.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The Assistant Attorney General, each of his Deputies, 
the Administrative Officer and the attorney who filed the report 
each have copies. Some are retained chronologically in file folders, 
some alphabetically in note books.

Retrievability: Information may be retrieved by name, alphabeti
cally, or chronologically.

Safeguards: Information is maintained in offices occupied during 
the day and locked at night.

Retention and disposal: The Administrative Officer’s file is 
chronological and maintained indefinitely. Attorneys may retain 
their copies indefinitely, others are kept for about two years and 
disposed of.

System managers) and address: Assistant Attorney General; Of
fice of Legal Counsel; U .S. Department of Justice; 10th and Con
stitution Avenue, N.W .; Washington, D.C. 20530.

Notification procedure: Address inquiries to the System Manager, 
the Administrative Officer or the two Deputies at the above ad
dress.

Record access procedures: A request for access to a record from 
this system may be made in person or in writing, specifying the 
name of the attorney and the dates o f reports requested.

Contesting record procedures: Any requests for correction should 
be addressed to the System Manager.

Record source categories: Information is supplied by the attorneys 
employed by the Office of Legal Counsel on the date the report is 
filed.

Systems exempted from certain provisions of the act: None.
JUSTICE/OLC - 002 

System name: Citizens Mail Index.
System location: Office of Legal Counsel; U.S. Department of 

Justice; 10th and Constitution Avenue, N.W .; Washington D C  
20530. " *  ’

Categories of individuals covered by the system: A. Individuals 
who write to the Office of Legal Counsel, its Assistant Attorney 
General, or one of his Deputies; B. Individuals who write to the At
torney General or the Department of Justice and whose letters are 
referred to the Office o f Legal Counsel; C. Individuals wh6se let
ters have been referred to the Office of Legal Counsel for a 
response' by the White House or Executive Agencies. In all of the 
above categories, the individuals include only those who express 
general views or seek information or assistance. Official correspon
dence and Freedom of Information Act requests are not indexed in 
this sytem.

Categories of records in the system: The system consists of 3‘ X 
5 index cards, arranged alphabetically, and containing the name 
and address o f the correspondent, the date of the letter or the date 
received, the Department o f Justice file number, if known, the per
son to whom addressed, the attorney to whom it was assigned for 
response, the date of response, and an indication if it was referred 
by the White House or an Executive Agency.

Authority for maintenance of the system: These records are kept 
for administrative convenience pursuant to 5 U.S.C. 301 and 44 
U.S.C. 3101.
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Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information from the 
index card may be provided to the White House or the agency 
which referred the letter to the Department. All other uses are in
ternal within the Department.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The information is on 3 X 5 index cards and stored m a 
cabinet.

Retrievability: The system is indexed by name, arranged 
alphabetically. White House and Department of Justice cards are 
separated.

Safeguards: The cards are maintained in a room which is occu
pied by office personnel during the day and locked at night.

Retention and disposal: Cards are maintained for approximately 
two years from the date of the letter and then discarded.

System manager(s) and address: Assistant Attorney General; Of
fice of Legal Counsel; U .S, Department of Justice; 10th and Con
stitution Avenue, N.W .; Washington, D.G. 20530.

Notification procedure: Same as the above.
Record access procedures: A request for access to a record from 

this system shall be made in writing, with the envelope and the 
letter clearly marked ‘Privacy A ccess Request.* Include in the 
request the name and address as included in the original letter, 
together with the current address if different, the date of the letter ' 
and to whom it was addressed. Requests should be directed to the 
System Manager listed above.

Contesting record procedures: Any requests for correction should 
also be directed to the System Manager and should indicate the 
exact correction required.

Record source categories: Sources of information in this system  
are the actual letter received, the responseletter, qnd any transmit
tal from the White House or an Executive Agency.

.Systems exempted from certain provisions of the act: None. 
JUSTICE/OLA - 001

System name: Congressional Committee Chairman Correspondence 
File.

System location: U . S. Department of Justice; 10th and Constitu
tion Avenue, N.W.; Washington, D.C. 20530.

Categories of individuals covered by the system: Current and past 
Chairman of Congressional Committees who correspond with the 
Department on legislative and other related matters.

Categories of records in the system: The system Contains letters 
and attachments transmitted by Congressional Committee Chairmen 
together with copies of the Departmental responses to these letters.

Authority for maintenance of the system: The system is 
established and maintained in accordance with 5 U.S.C. 301 and 44 
U.S.C. 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: U se of the information is 
entirely within the Department on a need to know basis.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information maintained in the system is stored in locked 
file cabinets.

Retrievability: Information is retrieved by using the name of the 
particular Congressional Committee Chairman who initiated the 
correspondence in a particular matter.

Safeguards: Information contained in the system is unclassified. 
Routine protection is provided.

Retention and disposal: Information maintained in this system  
' contains correspondence generated during the 93rd and 94th Con

gresses. This system was not maintained prior to the 93rd Congress.
System manager(s) and address: Legislative Counsel; Office^ of 

Legislative Affairs; U .S. Department of Justice; 10th and Constitu
tion Avenue, N.W.; Washington, D.C. 20530.

Notification procedure: Address inquiries to the: Assistant Attor
ney General; Office of Legislative Affairs; U .S. Department of 
Justice; 10th and Constitution Avenue, N.W .; Washington, D.C. 
20530.

Record access procedures: A request for access to a record from 
this system shall be made in writing, with the envelope and the 
letter clearly marked ‘Privacy A ccess Request*. Include in the

request the nature of the letter or document as well as the general 
subject matter of the document. The requestor will also proyide a 
return address for transmitting the information. A ccess requests 
will be directed to the System Manager listed above.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the systemshould direct their 
request to the System Manager listed above, stating clearly and 
concisely what information is being contested, the reasons for con
testing it, and the proposed amendment to the information sought.

Record source categories: The source of the information contained 
in this system comes directly from the individual initiating the cor
respondence.

Systems exempted from certain provisions of the act: None. 
JUSTICE/OLA - 002

System name: Congressional Correspondence File.
System location: U. S. Department of Justice; 10th and Constitu

tion Avenue, N.W .; Washington, D.C. 20530.
Categories of individuals covered by the system: Current and past 

members of Congress who correspond with the Department on 
legislative and other related matters.

Categories of records in the system: The system contains letters 
and attachments transmitted by the individual members of Congress 
together with copies of the Departmental responses to these letters.

Authority for maintenance of the system: The system is 
established and maintained in accordance with 5 U.S.C. 301 and 44 
U.S.C. 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: U se of the information is 
entirely within the Department on a need to know basis.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information maintained in {he system is stored in file 
cabinets.

Retrievability: Information is retrieved by using the name of the 
individual member of Congress who initiated the correspondence in 
a particular matter.

Safeguards: Information contained in the system is unclassified. 
Routine protection is provided.

Retention, and disposal: Information maintained in this system 
contains correspondence generated during the 93rd and 94th Con
gresses. This,system  was not maintained prior to the 93rd Congress.

System manager(s) and address: Legislative Counsel; Office of 
Legislative Affairs; U. S. Department of Justice; 10th and Constitu
tion Avenue, N.W .; Washington, D.C. 20530.

Notification procedure: Address inquiries to the: Assistant Attor
ney General; Office of Legislative Affairs; U. S. Department of 
Justice; 10th and Constitution Avenue, N.W .; Washington, D.C. 
20530.

Record access procedures: A request for access to a record from 
this system  shall be made in writing, with the envelope and letter 
clearly marked ‘Privacy Access Request*. Include in the request the 
nature of the letter or document as well as the general subject 
matter of the document. The requestor will also provide a return 
address for transmitting the information. A ccess requests will be 
directed to the System Manager listed above.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the systemshould direct their 
request to the System Manager listed above, stating clearly and 
concisely what information is being contested, the reasons for con
testing it, and the proposed amendment to the information sought- 

Record source categories: The source o f the information contained 
in this system comes directly from the individual initiating the cor
respondence.

Systems exempted from certain provisions of the act: None. 
JUSTICE/OLA - 003

System name: Citizen Correspondence File.
System location: U . S. Department of Justice; 10th and Constitu

tion Avenue, N.W .; Washington, D.C. 20530.
Categories of individuals covered by the system: Persons cor 

responding with the Department on legislative and other relate 
matters.

Categories of records in the system: The system contains letters 
and attachments transmitted by individuals together with copies o 
the Departmental responses to these letters.
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Authority for maintenance of the system: The system  is 

established and maintained in accordance with 5 U.S.C. 301 and 44 
U.S.C. 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: U se of the information is 
entirely within the Department on a need to know basis.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information maintained in the system is stored in file 
cabinets.

Retrievability: Information is retrieved by using the name of the 
individual who initiated the correspondence in a particular matter.

Safeguards: Information contained in the system is unclassified. 
Routine protection is provided.

Retention and disposal: Information maintained in this system  
contains correspondence from individuals during 1974 and 1975. 
This system was not maintained prior to 1974.

System manager(s) and address: Legislative Counsel; Office of 
Legislative Affairs; U .S. Department of Justice; 10th and Constitu
tion Avenue, N.W.; Washington, D.C. 20530.

Notification procedure: Address inquiries to the: Assistant Attor
ney General; Office of- Legislative Affairs; U .S. Department of 
Justice; 10th and Constitution Avenue, N.W .; Washington, D.C. 
20530. _.

Record access procedures: A request for access to a record from 
this system shall be made in writing, with, the envelope and the 
letter clearly marked ‘Privacy Access Request*. Include in the 
request the nature of the letter or document as well as the general 
subject matter of the document. The requestor will also provide a 
return address for transmitting the information. Access requests 
will be directed to the System Manager listed above.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the SystemManager listed above, stating clearly and con
cisely what jnformation is being contested, the reasons for contest
ing it, and the proposed amendment to the information sought.

Record source categories: The source of the information contained 
in this system comes directly from the individual initiating the cor
respondence.

Systems exempted from certain provisions of the act: None.
JUSTICE/OSG - 001

System name: Attorney Assignment R eports.,
System location: Office of the Solicitor General; U .S. Department 

of Justice; 10th and Constitution Avenue, N.W .; Washington, D.C. 
20530.

Categories of individuals covered by the system: Attorneys em
ployed in the Office of the Solicitor General, U .S. Department of 
Justice, at the time each report was filed.

Categories of records in the system: The system consists of forms 
completed by each staff attorney listing current assignments pend
e s  at the end of the week. Some reports also list completed assign-

Authority for maintenance of the system: These records are kept 
for administrative convenience pursuant to 5 U.S.C. 301. -

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information from the 
system is not used outside the^Department.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The Administrative Officer and the attorney who filed 
tne report each have copies.

Retrievability: Information may be retrieved by name.
Safeguards: Information is maintained in offices occupied during 

the day and locked at night
Retention and disposal: The Administrative Officer’s file is main- 

lamed °nly until the next weekly report is filed.
System manager(s) and address: Solicitor General; U .S. Depart- 

DC? 2053()St*Ce’ aiM* '̂onstttutt°n Avenue, N.W.; Washington,

Notification procedure: Same as the above.
Record access Procedures: A request for access to a record from  

system may be made in person or in writing, specifying the 
e °t the attorney and the dates of reports requested.

Contesting record procedures: Any requests for correction should 
be addressed to the System Manager.

Record source categories: Information is supplied by the attorneys 
employed by the Office o f the Solicitor General on the date the re
port is filed.

Systems exempted from certain provisions of the act: None.
JUST1CE/OPA - 001

The following N otice is published for the benefit o f the public. 
Executive Clemency Files, while maintained in the Office of the 
Pardon Attorney, U .S. Department of Justice, are files of the Pre
sident o f the United States compiled and maintained to provide for 
the exercise of his constitutional responsibilities pursuant to Article 
II, section 2, and are not subject to the provisions of the Privacy 
Act of 1974, P.L. 93-579.
System name: Executive Clemency Files

System location: Office of the Pardon Attorney; U . S. Depart
ment of Justice; HOLC Building; 320 First Street, N.W.- Washing
ton, D.Ci 20534.

Categories of individuals covered by the system: Applicants for 
Executive clemency.

Categories of records in the system: The system contains the in
dividual petitions for Executive clemency (OPA-6 or G-15) sub
mitted by the applicants and accompanying oath and character af
fidavits (DOJ-1973-06), investigatory material, evaluative reports, 
and intra-agency correspondence and memoranda relating to in
dividual petitions for clemency.

Authority for maintenance of the system: The system is 
established and maintained in accordance with the United States 
Constitution, Article II, Section 2, Executive Order of the Pre
sident dated June 16, 1893, Order N o. 288-62, 27 F.R. 11002, 
November 10, 1962, as codified in 28 CFR 1.1 through 1.9.

Routine uses of records maintained in the system, inrhiHing catego
ries of users and the purposes of such uses: The Executive clemency 
files are used to (a) enable the Attorney General to investigate each 
petition for Executive clem ency, to review each petition and infor
mation developed by his investigation thereof and to advise the 
President whether, ip his judgment, the request for clemency is of 
sufficient merit to warrant favorable action by the President; (b) 
prepare notices to the public of the name of each grantee of 
clem ency, date of Presidential action, nature of clemency granted, 
nature of grantee’s offense, date and place of sentencing, descrip
tion of sentence imposed, and names of character affiants and in
terested members of Congress; (c) prepare bound and indexed 
volumes containing photocopies of the official warrant of clemency 
granted each recipient o f clemency as a public and official record 
of Presidential action; (d) upon request of the President and mem
bers of his staff, to make available to them individual clemency 
files; and (e) upon specific request by an individual, to advise the 
requestor whether a named person has applied for, been granted or 
denied clem ency, the date thereof and the nature of the clemency 
granted or denied.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information maintained in the system is stored in the Of
fice of the Pardon Attorney and in Archives.

Retrievability: Information is retrieved by reference Jo the file 
number assigned to the name of each applicant for clemency.

Safeguards: Information contained in the system is safeguarded 
and protected in accordance with Department of Justice rules 

•governing petitions for Executive clem ency, specifically, 28 CFR 
1.6. Executive clemency files are maintained in the Office of the 
Pardon Attorney and are not commingled with Department of 
Justice records.

Retention and disposal: Records are stored in the Office of the 
Pardon Attorney as long as space requirements permit and are then 
transferred to Archives. These records are not destroyed.

System manager(s) and address: Pardon Attorney; O ffice of the 
Pardon Attorney; Department of Justice; 654 HOLC Building- 320 
First Street, N.W .; Washington, D.C. 20530.

Notification procedure: Address inquiries to the Pardon Attorney; 
Department of Justice; Washington, D.C. 20530.

Record access procedures: A request for access to a record from 
this system which has hot been exempted from access shall be 
made in writing with the envelope and the letter clearly marked 
Privacy A ccess Request. Include in the request the general sub-
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ject matter of the document and the name of the clemency appli
cant inwhose file it is contained. The requestor will also provide a 
return address for transmitting the information. A ccess requests 
will be directed to the System Manager listed above.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system  should direct then- 
request to the System Manager listed above, stating clearly and 
concisely what information is being contested, the reasons for con
testing it, and the proposed amendment to the information sought.

Record source categories: Sources of information contained in this 
system are the individual applicants for clem ency, Federal Bureau 
of Investigation or other official investigatory reports, Bureau of 
Prison records, probation or parole reports and reports from in
dividuals or non-Federal organizations, both solicited and unsol
icited.

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsection (d) of die Priva
cy Act pursuant to 5 U.S.C. 552a(j)(2). Rules have been promul
gated in accordance with the requirements of 5 U.S.C. 553(b), (c) 
and (e) and have been published in the Federal Register.

JUSTICE/OPI - 001
System name: News Release, Document and Index System.

System location: Room 5114; U.S. Department of Justice; 10th 
Street and Constitution Avenue, N.W.; Washington, D.C. 20530.

Categories of individuals covered by the system: A. Defendants in 
civil and criminal actions brought by the Department of Justice for 
which news releases were issued; B. Current and former employees 
of the Department of Justice on which news releases and biographi
cal information were prepared.

Categories of records in the system: The system contains an index 
record of each news release and document issued by the Depart- 
ment'of Justice and copies of the news release and document.

Authority for maintenance of the system: The system is 
established and maintained at the direction of the Attorney General 
pursuant to 5 U.S.C. 301 and 44 U.S.C. 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The index is used to 
retrieve news releases and documents issued by the Department 
upon request.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information maintained in the system is stored manually 
on index cards and letter- and legal-size paper.

Retrievability: Information is retrieved by using the name of the 
defendant, subject matter of legal action, state in which action is 
filed, and name of current or former employee.

Safeguards: Information contained in the system is unclassified. 
Retention and disposal: The index and one copy of each news 

release are retained indefinitely. Additional copies are retained for 
one year and then destroyed.

System manager(s) and address: Director of Public Information; 
U.S. Department of Justice; 10th Street and Constitution Avenue, 
N.W.; Washington, D.C. 20530.

Notification procedure: Same as the above.
Record access procedures: A request for a copy of a record from 

this system may be made in writing, by telephone, or in person.
Contesting record procedures: Persons desiring to contest or 

amend information maintained in the system should direct their 
request to the System Manager listed above, stating clearly and 
concisely what information is being contested, the reasons for con
testing it, and the proposed amendments to the information sought.

Record source categories: Sources of information contained in this 
system are those employees who prepared the document on which 
a news release is based.

Systems exempted from certain provisions of the act: None. 
JUSTICE/BPR - 001

System name: Docket, Scheduling and Control.
System location: Records are maintained at each of the Board’s 

Regional Offices for inmates incarcerated in and persons under su
pervision in each region, except for the National Appellate Board 
docket maintained in Washington- All requests for records should 
be made to the appropriate regional office or Headquarters at the 
following addresses: United States Board of Parole; Scott Plaza II,

Industrial Highway - 6th Floor; Philadelphia, Pennsylvania 19113; 
United States Board of Parole; 3500 Greenbriar Parkway - Bldg. 
300; Atlanta, Georgia 30331; United States Board of Parole; 320 
First Street; Washington, D.C. 20537; ATTN: National Appellate 
Board; United States Board of Parole; KCÏ Bank Bldg.; 8800 N.W. 
112th Street; Kansas City, Missouri 64153. United States Board of 
Parole; 3883 Turtle Creek Blvd. - Suite I; Dallas, Texas 75219. 
United States Board of Parole; 330 Primrose Drive - 5th Floor; 
Burlingame, Calif. 94010.

Categories of individuals covered by the system: Current- and 
former inmates under the custody of the Attorney; General who 
have become eligible for parole. Former inmates includes those 
presently under supervision as parolees or mandatory releasees and 
those against whom a revocation warrant has been issued.

Categories of records in the system:
(a) Docket Sheets - Each region and the National Appellate 

Board in Washington maintain a cumulative series of Docket Sheets 
in time sequence showing Board Action. Principal data elements are 
name, and register number of inmate, offense, sentence, and previ
ous and present Board Action. The Appeal Docket includes the 
Hate and type of appeal* in addition to much of the above data. 
These provide a continual running record of the basic data elements 
per inmate and former inmate.

(b) Hearing Schedules - When inmates become eligible for parole 
through operation of law, their names appear on an eligibility list 
prepared by the Bureau of Prisons for initial parole hearings. In
mates denied parole are ‘continued4 by the Board to future dates 
for review hearings or record reviews. There is a legal requirement 
for record reviews of certain inmates at the 1/3 point of their sen
tences. Other types of hearings and reviews are provided for in the 
Code of Federal Regulations as part of parole rescission or revoca
tion procedures. AH of the different types of hearings and reviews 
are placed on schedules for panels of examiners to process when 
they visit the various institutions or hold ‘local* hearings. Thedata 
elements are similar to those on the dockets but indicate the type 
of hearing or review to be held instead of the result.

Authority for maintenance of the system: 18 U.S.C. 4202-4210, 28
C.F.R. Subpart V .0.125(f) and 0.129(g) and (j). 28 C.F.R. 2.23, 2.24, 
2.25, 2.26, 2.55 and 2.56.

KmitiiM» uses of records maintained in the system, includmg catego
ries of users and the purposes of such uses:

(a) The dockets provide the basis of answering basic inquiries, 
mostly from within the Parole Board, as to when a hearing came up 
for an individual and what action Was taken. The schedules indicate 
to examiners and prison staff the specific hearings and reviews to 
be prepared for and held.

(b) In the event that material in this system indicates a violation 
or potential violation of law, whether civil, criminal or regulatory in 
nature, and whether arising by general statute, or by regulation, 
rule or order issued pursuant thereto, the relevant records may be 
referred to the appropriate agency, whether federal, state, local or 
foreign, charged with the responsibility of investigating or prosecut
ing such violation or charged with enforcing or implementing the 
statute, or rule, regulation or order issued pursuant thereto.

(c) A record from this system of records may be disclosed to a 
federal, state or local agency maintaining civil, criminal or other 
relevant information if necessary to obtain-information relevant to 
an agency decision concerning parole matters.

(d) A record from this system may be disclosed to a federal agen
cy, in response to its request, in connection with the hiring or re
tention ofan employee, the issuance of a security clearance, the re
porting of an investigation of an employee, the letting of a contract, 
or the issuance of a license, grant or other benefit by the requesting 
agency, to the extent that the information is relevant and necessary 
to the requesting agency’s decision on the matter.

(e) Internal Users - Employées of the Department of Justice who 
have a need to know the information in the performance of their
duties.. . - /.¿ v - t

(f) External Users - As noted above, on occasion employees oi 
federal, state and local enforcement, correctional, prosecutive, or 
other agencies, and courts may have access to this information.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information stored in the system is on sheets of paper, 
one item per line, stored in folders or binders. An experimental 
program to store such data on tape, disk, or microfiche using AD 
technology, is in the beginning stages.

Retrievability: Name, register number, date, institution, Boar 
action.
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Safeguards: Copies of dockets and schedules are not dis

seminated outside of Board offices and Bureau of Prisons installa
tions. They are available only to Board and Bureau employees on a 
‘need to know* basis. Information therefrom may be given outside 
the Department as indicated in the ‘Routine Uses.* If so, a letter 
will be written covering the item disclosed, date, and identity of the 
recipient If information must be given over the phone due to ur
gency, the caller w ill be identified beforehand and details o f the 
call recorded.

Retention and disposal: Records in this system are kept for five 
.(5) years after the effective date of the schedule or date of the last 
item recorded on the docket. They are then shredded.

System manager(s) and address: Herman Levy - Attorney- 
Management Analyst; United States Board of Parole; 320 First 
Street N.W., Rm. 342; Washington, D.C. 20537.

Notification procedure: Address inquiries to Regional Director at 
appropriate location. For general inquiries,address System • 
Manager. The Attorney General has exempted this system  from  
compliance with the provisions of Subsection (d), under the provi
sions of Subsection (j).

Record source categories: 1) Bureau of Prisons files; 2) Parole 
Board and Bureeau of Prison’s employees; 3) Court Records; 4) 
Parole Board inmate files.

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (cX3) and (4), 
(d). (e)(2) and (3), (eX4)(G) and (H), (e)(8), (f) and (g) of the Priva
cy Act pursuant to 5 U.S.C. 552a(j)(2). Rules have been promul
gated in accordance with the requirements of 5 U.S.C. 553(b), (c) 
and (e) and have been published in the Federal Register.

JUSTICE/BPR - 002
System name: Freedom of Information Act Record System.

System location: Records may be retained at any of the Regional 
Offices as indicated in the Inmate and Supervision Files System  
and the Headquarter’s O ffice. All requests for records may be 
made to the Central Office: United States Board of Parole; 320 
First Street, N.W.; Washington, D.C. 2 0 5 3 7 ATTN: Executive 
Assistant to Chairman.

Categories of individuals covered by the system: Current and 
former inmates under the custody of the Attorney General, includ
ing former inmates on supervision.

Categories of records in the system: 1) Administrative Requests 
and Responses to requests for information and records under 5 
U.S.C. 552, and appeals from denials of data; 2) Final orders of 
Board following all parole rescission and revocation hearings, 
record reviews, and appeals are maintained in the Freedom of In
formation Act Reading Room at Board Headquarters with names 
and register numbers removed to protect individual privacy of in
mates and persons on supervision. Final decisions in labor and pen
sion cases are maintained in said reading room.

Authority for maintenance of the system: 5 U.S.C. 552.
Routine uses of records maintained in the system, Including catego

ries of users and the purposes of such uses: The system is used: a) to 
maintain records concerning the processing and determination of 
requests for information made pursuant to the Freedom of Informa
tion Act 5 U.S.C. 552; and make final orders available in a reading 
room pursuant to 5 U.S.C. 552; b) to provide documentation of 
receipt and processing requests for information made pursuant to 
the Freedom of Information Act if needed for processing contested 
denials of release of data; c) to furnish information to employees of 
the Department of Justice who have a need for information from 
the system in performance of thqir duties; d) to maintain a count of 
requests and method of compliance as required by Freedom of In- 
tormation Act.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information maintained in the system is stored on docu
ments. ,

Retrievability: Documents are indexed by name and/or register 
number. Final orders in the reading room are indexed by type, and 
within each type the source (Region or National Appellate Board).

Information is stored in file cabinets in rooms super
vised by day and locked at night and are made available to Board 
Personnel and other Department of Justice employees on a ‘need to 

ow basis. Each requestor may see his own file. The public may 
use the reading room.

Retortion and disposal: Records in this system are retained for a 
period of ten (10) years after expiration of sentence, then destroyed 
by shredding.

System manager(s) and address: General Counsel; United States 
Board of Parole; 320 First Street, N.W.; Washington, D.C. 20537.

Notification procedure: Same as the above.
Record access procedures: Same as the above.
Contesting record procedures: Same as the above.
Record source categories: 1) Inmates and persons on supervision; 

2) Department of Justice employees.
Systems exempted from certain provisions of the act: None.

JUSTICE/BPR . 003 
System name: Inmate and Supervision Files.

System location: Records are maintained at each of the Board’s 
Regional O ffices for inmates incarcerated in and persons under su
pervision in each region. Records are housed temporarily at the 
Board’s Headquarters office located at 320 First Street, Washing
ton, D.C. 20537 when used by the National Appellate Board or 
other Headquarter’s personnel. Prior to the first parole hearing, the 
inmate’s file is maintained at the institution at which he is incar
cerated. All requests for records should be made to the appropriate 
regional office at the following addresses: United States Board of 
Parole; Scott Plaza II; Industrial Highway - 6th Floor; Philadelphia, 
Pennsylvania 19113. United States Board o f Parole; 3500 Green- 
briar Parkway - Bldg. 0300; Atlanta, Geoigia 30331. United States 
Board of Parole; KCI Bank Bldg.; 8800 N.W. 112th Street; Kansas 
City, Missouri 64153. United States Board of Parole; 3883 Turtle 
Creek Blvd. - Suite I; Dallas, Texas 75219. United States Board of 
Parole; 330 Primrose Drive - 5th Floor; Burlingame, Calif 94010.

Categories of individuals covered by the system: Current and 
former inmates under the custody of the Attorney General. Former 
inmates include those presently under supervision as parolees or 
mandatory releasees.

Categories of records in the system:
1. Computation of sentence and supportive documentation.
2. Correspondence concerning pending charges, and wanted 

status, including warrants.
3. Requests from other federal and non-federal law enforcement 

agencies for notification prior to release.
4. Records of the allowance, forfeiture, withholding and restora

tion o f good time.
5. Information concerning present offense, prior criminal 

background, sentence and parole from the U.S. Attorneys, the 
Federal Courts, and federal prosecuting agencies.
> 6. Identification data, physical description, photograph and fin
gerprints.

7. Order of designation of institution of original commitment.
8. Records and reports of work and housing assignments.
9. Program selection, assignment and performance adjust- 

ment/progress reports.
10. Conduct records.
11. Social background.
12. Educational data.
13. Physical and mental health data.
14. Parole Board applications, appeal documentation, orders, ac

tions, examiner’s summaries, transcripts or tapes of hearings, 
guideline evaluation documents, parole or mandatory release cer
tificates, statements of third parties for or against parole, special 
reports on youthful offenders and adults required by statute and re
lated documents.

15. Correspondence regarding release planning, adjustment and 
violations.

16. Transfer orders.
17. Mail and visit records.
18. Personal property records.
19.Safety reports and rules.
20. Release processing forms and certificates.
21. Interview request forms from inmates.
22. General correspondence.
23. Copies of inmate court petitions and other court documents,
24. Reports o f probation officers, Board correspondence with 

former inmates and others, and Board orders and memoranda deal
ing with supervision and conditions of parole or mandatory release.

25. If an alleged parole violation exists, correspondence 
requesting a revocation warrant, warrant application, warrant, in
structions as to service, detainers and related documents.
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Authority for maintenance of the system: 18 U.S.C. 4202-4210, 18 
U.S.C. 5010s 18 U.S.C. 5014-5024, 28 C.F.R. Subpart V 0.125(f),
0.129(g) and (j).

Rfflirint uses of records maintained in the system, including catego
ries of users and the purposes of such uses:

(a) The file is the ‘working tool* used by Parole Board examiners 
to frame the questions at the inmates initial hearing. After that 
hearing, it is placed in the appropriate regional office where it pro
vides the principle information source for decisions necessary dur
ing the pre-release stage (before parole), the review hearing or 
record review, and the post release stage (when supervision takes 
place). It is sent temporarily to Board Headquarters when appeals 
come before the National Appellate Board or when needed by 
Counsel and others on the Headquarters Staff. It is used by em
ployees at all levels including Board Members to provide the infor
mation for decision making in every area of Board responsibility. 
Files of released inmates are used to make statistical studies of 
subjects related to parole and revocation.

(b) The system is used to provide information source to officers 
and employees of the Department of Justice who have a need for 
the information in the performance of their duties.

(c) The system is used to provide information source for disclo
sure of information that are matters solely of general public record, 
such as offense, sentence data, release date, and etc. Names aré 
not disclosed wheninformation is so provided.

(d) The system is used to provide informational source for 
responding to inquiries from federal inmates involved, their families 
or representatives, or Congressional inquiries.

(e) Internal Users - Employees of the Department of Justice who 
have a need to know information in the performance of their du
ties."

(f) External Users - U .S. Probation Officers, who supervise 
parolees and mandatory releasees, and U .S. District Court judges 
on rare occasions when Board action is attacked in litigation. Very 
rarely, to enforcement authorities outside of the Department of 
"Justice.

(g) In the event that material in this system indicates a violation 
or potential violation of law, whether civil, criminal or regulatory in 
nature, and whether arising by general statute, or by regulation, 
rule or order issued pursuant thereto, the. relevant records may be 
referred to the appropriate agency, whether federal, state, local or 
foreign, charged with the responsibility of investigating or prosecut
ing such violation or charged with enforcing or implementing the 
statute, or rule, regulation or order, issued pursuant thereto.

(h) A record from this system may be disclosed to a federal, 
state or local agency maintaining civil, criminal or other relevant in
formation ifnecessary to obtain information relevant to an agency 
decision relating to current or former inmates under supervision.-

(i) A record from thhis system may be disclosed to a federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con
tract, or the issuance of a license, grant or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency’s decision on the matter.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information maintained in the system is stored on papers 
fastened into file jackets and a minimal amount is on cards stored 
in card füe drawers. Active files and card indices are located in 
each region; inactive files are at the Washington Federal Records 
Center and the card index to inactive files is at Board Headquarters 
in Washington. An experimental program to store such data on 
tape, disk or microfiche using ADP technology is in the beginning 
stages.

Retrievability: All data is indexed by name and/or register 
number. When ADP technology is used in the future, such data 
may be available by Social Security Number, FBI identification 
number, or other indices.

Safeguards: Within the Department of Justice, routine use is 
made available to employees only on a ‘need to know* basis. Files 
are stored in rooms which are supervised by day and locked at 
night. Data from files for recipients outside of the Parole Board and 
Bureau of Prisons is conveyed by letter so that a record exists. 
When files are sent they are covered by a letter with a-follow-up on 
return of the file. Such disclosure is infrequent, and is within the 
federal enforcement-prosecution-judicial area only.

Retention and disposal: Records in this system are retained for a 
period of ten (10) years after expiration of sentence, then destroyed 
by electronic means or shredding.

System manager(s) and address: Herman Levy -■■ Attorney- 
Management Analyst; United States Board of Parole; 320 First 
Street, N.W. - Rm. 342; Washington, D.C. 20537.

Notification procedure: Address inquiries to Regional Director at 
appropriate location. For general inquiries, address System 
Manager. The Attorney General has exempted this system from 
compliance with the provisions of Subsection (d) under the provi
sions of Subsection (j). , '

Record source categories: 1. Individual inmate; 2. Federal law en
forcement agencies and personnel; 3. State and federal probation 
services; 4. Non-Federal law enforcement agencies; 5. Educational 
institutions; 6. Hospital or medical sources; 7- Relatives, friends 
and other interested individuals or groups in the community; 8. 
Former or future employers; 9. Evaluations, observations, reports, 
and fiuHings of institution supervisors, counselors, boards and com
m ittees, Parole Board examiners, Parole Board Members; 10. 
Federal Court records; 11. U .S. Bureau of Prisons personnel and 
records. - —

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (c)(3) and (4), 
(d), (eX2) and (3), (e)(4)(G) 'and (H), (e)(8), (f) and (g) of the Priva
cy Act pursuant to 5 U.S.C. 552a (jX2). Rules have been promul
gated in accordance withthe requirements of 5 U.S.C. 553((b), (c) 
. and (e) and have been published in the Federal Register.

JUSTICE/BPR - 004
System name: Labor and Pension Case, Legal File and General Cor

respondence System.
System location: All Labor and Pension cases, and Legal file and 

some general correspondence material is located at: Board 
Headquarters; 320 First Street, N.W .; Washington, D.C. 20537. The 
balance of the general correspondence material is located at the • 
Board’s Regional O ffices, the addresses of which are specified in 
the Inmate and Supervision System.

Categories of individuals covered by the system: All applicants for 
exemptions under 29 U.S.C. 504 and 29 U.S.C. 1111, all persons 
litigating with the U .S. Board of Parole, all persons corresponding 
with the Board on subjects not amenable to being filed in an inmate 
or supervision file identified by an individual, and all congressmen 
inquiring about constituents.

Categories of records in the system: The Board processes applica
tions of persons convicted of certain crimes for exemptions to 
allow their employment in the Labor field under 29 U.S.C. 504 or 
by Employee Benefit Plans under 29 U.S.C- 1111. The files contain 
memoranda, correspondence, and legal documents with information 
of a personnel nature, i.e ., family history, employment history, in
come and wealth, etc., and of a criminal history nature, i.e., record 
of arrests and convictions, and details as to the crime \yhich barred 
employment. The final decision of the Board in each case is a 
public document under the Freedom of Information Act. The Coun
sel’s Office of the Board of Parole maintains work files for each in
mate or person on supervision who is litigating with the Board. 
These files contain personnel and criminal history type data regard
ing inmates, and internal communications among attorneys, Mem
bers and others developing the Board’s legal position in these 
cases. Files of the Board’s correspondence with Congressmen who 
inquire about groups of constituents who have paroles or revoca
tions pending or other subjects are maintained in the Chairmans 
Office and in the regions. Files of correspondence, notes, and 
memoranda concerning parole revocation and related problems are 
also maintained in those locations. Some ofthis material duplicates 
material in the inmate files and contains personnel-criminal history 
type information about individuals.

Authority for maintenance of the system: These files are main-, 
tained pursuant to 18 U.S.C. 4202-4210, 28 C.F.R. 0.125(f) and
0.129(g) and (j), 29 JJ.S.C. 504, 1111, and all statutory sections and 
procedural rules allowing inmates, persons under supervision, or 
others to litigate with the Board of Parole.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Within the Board o 
Parole material in this system is used respectively by Counsel s u  - 
fice staff and Board Members in processing exemption applications. 
The legal file material is used by Counsel's Office staff in asserting 
the litigation position of the Board. The*general correspondence 
used by Board personnel in responding to Congressmen, and y
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Board Members and others in transacting the day-to-day business 
of the Board. Final pension and labor case decisions are used by 
the Board, the Justice, and Labor Departments, and the public to 
establish precedents in this field of litigation. In-the event that 
material in this system indicates a violation or potential violation of 
law, whether civil, criminal or regulatory in nature, and whether 
arising by general statute, or by regulation, rule or order issued 
pursuant thereto, the relevant records may be referred to the ap
propriate agency, whether federal, state, local or foreign, Charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto.' A record from this 
system of records may be disclosed to a federal, state or local 
agency maintaining civil, criminal or other relevant information if- 
necessary to obtain information relevant to an agency decision 
relating to pension or labor matters. A record from this system may 
be disclosed to a federal agency, in response to its request, in con
nection with the hiring or retention of an employee, the issuance of 
a security clearance, the reporting of an investigation of an em
ployee, the letting of a contract, or the issuance of a license, grant 
or other benefit by the requesting agency, to the extent that the in
formation is relevant and necessary to the requesting agency’s deci
sion on the matter.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: All data is on documents or other papers in bound files. 
Labor and pension case material is in Counsel’s Office or the 
Chairman’s Office at Headquarters, except for final decisions 
which are in the Freedom of Information Act reading room. Legal 
files are in Counsel’s O ffice at Headquarters, general correspon
dence is in the Chairman’s O ffice, the office of his staff at 
Headquarters, and the offices of each regional director. Files are in 
file cabinets. _;;

Retrievability: Labor, pension, and legal file material is indexed 
or filed by name of applicant or litigant, respectively. General cor
respondence is indexed or filed by subject, time sequence or in
dividuals to whom the items refer.

Safeguards: Material is available only to Board employees on a 
‘need to know* basis. Storage locations are supervised by day and 
locked at night. Only disclosure made therefrom is to other agen
cies of the Department of Justice, the U.S. Probation O ffice, 
federal enforcement agencies or the Congress. Disclosure to con
gressmen in response to inquiries concerning constituents is subject 
to the exemptions of the Freedom of Information Act. The Board 
Decisions in labor and pension cases are public information under 
the Freedom of Information Act.

Retention and disposal: Records are maintained for 10 years and 
are shredded or destroyed electronically thereafter.

System manager(s) and address: Herman Levy; Attor- 
ney/Management Analyst;United States Board of Parole; 320 First 
Street, N.W. - Rm. 342; Washington, D.C. 20537.

Record source categories: a. Applicants for Exemptions under 29 
U.S.C. 504 and 29 U.S.C. 1111; b. U .S. Department of Labor; c. 
Administrative Law Judges and others connected with labor or pen
sion cases; d. Litigants proceeding against Board of Parole; e. 
Board legal staff and other Board personnel; f. Congressmen and 
others making inquiries of Board; g. Board Members and em
ployees responding to inquiries, corresponding with others, prepar- 
•ng speeches, policy statements and other means of contact with 
other branches of the Federal Government; state and local govern
ments, and the public.

Systems exempted from certain provisions of the act: The Attorney 
®neral has exempted this system from subsections (cX3) and (4), 

. (eX2) and (3), (4)(G) and (H), (e)(8), (f) and (g) of the Privacy 
c pursuant to 5 U.S.C. 552a (j)(2). Rules have been promulgated 

m accordance with the requirements of 5 U .SjC. 553(b), (c) and (e) 
a have been published in the Federal Register.

JUSTICE/BPR - 005
System name: Office Operation and Personnel System.
, j System location: At each regional office as indicated in the 

nmate and Supervision File System Report* and at the: United 
20537S BOard ° f  Parole; 320 First Street, N.W .; Washington, D.C.

Categories of individuals covered by the system P resen t and 
°f Psuol 0an* ^ embers ar*d employees of the United States Board

Categories of records in the system: Personnel records, leave 
records, property schedules, budgets and actual expense figures, 
obligation schedules, expense and travel vouchers, and the balance 
of the usual paperwork to run a government office efficiently.

Authority for maintenance of the system: All statutory sections,
C.F.R. sections, and CSC, GSA, and OMB directives establishing 
procedures for government personnel, financial, and operational 
functions.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Day to day activity in
volving personnel, financial, procurement, maintenance, record
keeping, mail delivery and management functions.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are in paper files or on computer printouts - 
They are stored in operations areas of offices.

Retrievability: Data of a personal nature is in employee personnel 
files,-used by Board personnel oh a ‘need to know* basis. Each em
ployee has a right to see his own file on request. Other files are 
used by Board personnel on a ‘need to know* basis.

Safeguards: Files are supervised by appropriate personnel during 
the working day and are in locked rooms at night.

Retention and disposal: Subject to applicable CSC, OMB, DOJ, 
and GSA regulations.

System manager(s) and address: Executive Assistant to the Chair
man; United States Board of Parole; 320 First Street, N.W. - Rm. 
354B; Washington, D.C. 20537.

Notification procedure: Same as the above.
Record access procedures: Same as the above.
Contesting record procedures: Same as the above.
Record source categories: Board of Parole em ployees, Office of 

Management and Finance. All other contributing government agen
cies.

Systems exempted from certain provisions of the act: None.
JUSTICE/BPR - 006

System name: Statistical, Educational and Developmental System.
System location: Board of Parole Headquarters; 320 First Street - 

3rd Floor; Washington, D.C. 20537.
Categories of individuals covered by the system: Any inmate or 

former inmate under custody of the Attorney General including 
former inmates supervised as parolees or mandatory releasees.

Categories of records in the system: All records as described in 
the Workload Record, Decision Result, and Annual Report System  
plus data on additional input forms known as Revocation Data 
Sheets, Parole Decision Information Sheet and follow-up forms of 
July, 1971 and July, 1972 and the Salient Factor Worksheet Form. 
These forms include criminal history-type data elements regarding 
specific individuals selected from the above category of individual. 
This data is either organized and processed by hand or is input into 
a computer through punch cards and has been used to provide the 
following one-time reports in phamphlet-text form: a) Administra
tive Review of Parole Selection and Revocation decisions; b) Parole 
Decision Making, a Salient Factor Score; c) E ffect of Representa
tion at Parole Hearings; d) Parole Decision Making - Structuring 
Discretion; e) Time Served and Release Performance - A Federal 
Sample. The data base collected as described in this and the 
preceding system will be used to prepare studies on similar or re
lated subjects in the future. It is presently being used to develop 
revocation guidelines similar to parole guidelines. Items collected 
for this data base may change depending on the subject matter of 
new studies to be undertaken by the Board.

Authority for maintenance of the system: 18 U.S.C. 4202-4210 - 28 
<C-F.R. Subpart V. 0.125(f) and 0.129(g) and (j).

- Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses:

a. Internal - Develop methodology for a more scientific deter
mination of parolability and revocability, methodology to comply 
with changing concepts of due process, and methodology to select 
persons to be released from prison who will be less likely to 
recidivate.

b. External - Add to the general body of knowledge in the parole 
area of criminology, and provide educational material for other 
parole boards, and members of the criminal justice and academic 
communities interested in this subject. Published pamphlets in text
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form are prepared on subjects of interest in this area of criminolo
gy and are circulated freely. They contain no references to in
dividuals, either by name, address, register number or other means 
of identification. They do not contain recognizable fact situations, 
descriptions, or other writings through which identification of any 
individual within the present or former jurisdiction of the Parole 
Board can be made.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Data is in input forms, IBM card decks and on computer 
tape. It is stored as described in the preceding system description - 
Pamphlet text reports are public documents stored in offices, libra-7 
lies, and in bookshelves.

Retrievability: Information by name, register number or FBI 
identification number may be retrieved from the input form s, card 
decks, or tape. This material is used only by authorized parole 
board research personnel on a ‘need to know* basis and is data 
processed only by authorized Bureati o f Prisons personnel. Material 
is not retrieved in identifiable form except that computer produced 
‘hard copy* may be used as a temporary expedient to prepare a re
port. The final pamphlet-text reports and material resulting from  
studies are used by Board Personnel for internal purposes and the 
public externally. None of this material contains any reference to 
an individual. One source form, the Salient Factor W orksheet, 
which contains information retrievable as to one individual is made 
available to that individual if requested under the Freedom of In
formation Act.

Safeguards: See ‘Safeguards* of preceding system regarding input 
forms, IBM cards or tape. Reports in paiftphlet form are not 
safeguarded.

Retention and disposal: See ‘Retention and Disposal* of preceding 
system. The studies inpamphlet form are not disposed of on 
schedule. Some will be maintained perpetually in archives.

System managers) and address: Research Director; United States 
Board of Parole; 320 First Street, N.W .; Room 366; Washington,
D.C. 20537.-

Record source categories: a. Board inmate files; b. Docket Sheets;
c. Board Notices of Action, orders and documentation following 
hearings; d. Board warrant applications and warrants; e. General 
Board records and data; f. Enforcement agency records regarding 
former inmates.

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (c)(3) and (4), 
(d), (e)(2) and (3), (e)(4)(G) and (H), (e)(8), (f) and (g) of the Priva
cy Act pursuant to 5 U.S.C. 552a (j)(2). Rules have been promul
gated in accordance with the requirements of 5 U.S.C. 553(b), (c) 
and (e) and have been published in the Federal Register.

JUSTICE/BPR - 007
System name: Workload Record, Decision Result, and Annual Re

port System.
System location: Board of Parole Hedquarters; 320 First Street, 

3rd Floor; Washington; D.C. 20537.
Categories of individuals covered by the system: Any inmate and 

parolee or mandatory releasee who has been the subject of a deci
sion for the period covered in the report for which the data is used 
(prior month, prior quarter, or prior year).

Categories of records in the system: The five original input forms 
(R -l, R-2, R-9, R-10 and R-13) indicate the inmate or person under 
supervision by name and register number and give the date and 
specific statistical detail as to the decision made. They include 
criminal history type of information regarding the persons in 
question. Types of decisions covered in order of the form numbers 
above are after hearing or record review, after recommendation, 
after Regional Appeal, after National Appeal, and after a decision 
reopening and modifying. Similar input is obtained regarding war
rants issued and some other detailed steps performed by the Parole 
Board. The data is input into a computer through punch cards and 
is used to provide the following: (a) A monthly report o f workload 
containing number and type of hearings per region further broken 
out by institutions within regions and type of sentence; (b) A quar
terly report on decision results indicating, among other statistics, 
number and type of decisions within, above, and below guidelines 
broken out by examiners making the decisions; (c) Together with 
hanH posted data on other items of statistical value, this data will 
be used to create the Annual Report of the Board in lieu of duplica
tive and older methodologynow in use.

Authority for maintenance of the system: 18 U.S.C. 4202-4210, 28 
C.F.R. 0.125(f) and 0.129(g) and (j).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses:

(a) These records are used internally to analyze work product, 
the performance of evaluators, and various types of procedures and 
hearings and to evaluate the guidelines themselves.

(b) These records are used to prepare an annual report to the At
torney General and Congress and the public indicating in quantita
tive and qualitative terms Board activity and accomplishment.

(c) In die event that material in this system indicates a violation 
or potential violation of law, whether civil, criminal or regulatory in 
nature, and whether arising by general statute, or by regulation, 
rule or order issued pursuant thereto, the relevant records may be 
referred to the appropriate agency, whether federal, state, local or 
foreign, charged with the responsibility of investigating or prosecut
ing such violation or charged with enforcing or implementing the 
statute, rule, regulation or order issued pursuant thereto.

(d) A record from this system of records may be disclosed to a 
federal, state or local agency maintaining civil, criminal or other 
relevant information if necessary to obtain information relevant to 
Board of Parole matters.

(e) A  record from this system may be disclosed to a federal agen- , 
cy, in response to its request, in connection with thehiring or reten
tion of an employee, the issuance of a security clearance, the re
porting of an investigation of an employee, the letting of a contract, 
or the issuance of a license, grant or other benefit by the requesting 
agency, to the extent that information is relevant and necessary to 
the requesting agency’s decision on the matter.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper input forms are stored in folders only until infor
mation from them is punched into cards. Data is stored principally 
on punch cards and plans are being developed to convert it to tape 
storage. Monthly and quarterly reports in the form of computer 
printouts are filed in folders. Annual report is in book form and 
stored in library shelves.

Retrievahility: Data in this system can be retrieved by inmate’s 
name and register number from the original input foim s, IBM card 
decks, and planned tape substitute for card decks. It is only 
retrieved by region, by examiner, by type of decision made or hear
ing held, by relation to the guidelines and other similar means ex
cept for individual case retrievability in the guideline section of the 
quarterly report. Except for this, there is no output from this 
system now produced in which any information is identifiable by 
the name or register number of any person. Such identification ex
ists in the input and storage data area.

Safeguards: Data on forms and IBM cards and/or tape retrievable 
by individual is stored in the Research Sections Office in cabinets. 
Research personnel (all selected Board employees) supervise this 
data by day and use iton a ‘need to know* basis. The room where it 
is stored is locked outside of office hours, and the entire Headquar
ters building is guarded and secured. Monthly and quarterly reports 
are for use of the Chairman, his Executive Assistant and Board
Members and professional personnel. No information thereon is 
retrievable as pertaining to any individual except certain breakouts 
by Parole Board employee examiners and by inmate in the 
guideline section of the quarterly reports. These printouts are 
stored in the Board Headquarters offices, all of which are super
vised by day, locked at night, and are in a secured building. The 
Annual Report contains no information identifiable by individual 
and is a public document.

Retention and disposal: Completed input forms - Until data is 
keypunched into IMB cards - usually one month after forms are 
completed. They are then destroyed; 2. IBM card decks or planned 
tape substitute - Ten years after preparation, cards will be 
destroyed - tape degaussed; 3. Printouts of annual and quarterly re
ports - 10 years; 4. Annual Reports - St>me copies retained per
petually in Archives.

System manager(s) and address: Executive Assistant to the Chair
man; Rm. 354-B; U .S. Board of Parole; 320 First Street, N.W.; 
Washington, D.C. 20537.

Record source categories: (a) Boardinmate files; (b) Docket 
sheets; (c) Board notices of action, orders and documentation fo- 
lowing hearings; (d) Board warrant applications and warrants; (e;
General Board records and data.
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Systems exempted from certain provisions of the act: The Attorney 

General has exempted this system from subsections (cX3) and (4), 
(d), (e)(2) and (3), (e)(4)(G) and (H ), ((eX8), (f) and (g) o f the Priva
cy Act pursuant to 5 U.S.C. 352a (j)(2). Rules have been promul
gated in accordance with the requirements of 5 U.S.C. 553(b), (c) 
and (e) and have been published in the Federal Register.

JUSTICE/INS - 001
System name: THE IMMIGRATION AND NATURALIZATION 

SERVICE INDEX SYSTEM WHICH CONSIST OF THE 
FOLLOWING SUBSYSTEMS.

A. Agency information control record index.
B. Alien address report index.
C. Alien enemy index.
D. Automobile decal parking identification system for employees.
E. Centralized index and records relating to, but not limited to 

aliens lawfully admitted for permanent residence and United States 
citizens (Master index).

F. Congressional Mail Unit correspondence control index.
G. Document vendors and alterers index (Service documents).
H. Enforcement branch indices:

1. Air detail office index system.
2. Anti-smuggling index (general), i-
3. Anti-smuggling information centers systems for Canadian 

and Mexican borders.
4. Border Patrol Academy index.
5. Border Patrol sectors general index system.
6. Contact index.
7. Criminal, immoral, narcotic, racketeer, and subversive 

indices.
8. Enforcement correspondence control index.
9. Fraudulent document center index system.
10. Informant index.
11. Suspect third party index.

I. Examinations correspondence control index.
1. Branch indices.
2. Service lookout system.

I. Extension training program enrolees.
K. Finance section indices.

1. Accounts with creditors.
2. Accounts with debtors.

L. Freedom of Information correspondence control index
M. Intelligence index.
N. Microfilmed manifest records
O. Naturalization and citizenship indexes;

1. Naturalization and citizenship docket cards.
2. Examiner’s docket lists of petitioners for naturalization.
3. Master docket list of petitons for naturalization pending one 

year or more.
P. Personnel investigations index.
Q. Procurement - property issued employees.
R. Security system access Clearance information index system.
S. White -House and Attorney General correspondence control 

index.
System location:
A. Central Office: 425 T  Street; N.W. Washington; D.C. 20536.
B. Regional Offices:

I- Burlington, Vermont
2. Fort Snelling, Twin Cities, Minnesota
3. Richmond, Virginia
4. San Pedro, California

C. District Offices in the United States:
1. Anchorage, Alaska
2. Atlanta, Georgia
3. Baltimore, Maryland
4. Boston, Massachusetts
5. Buffalo, New York
6. Chicago, Illinois
7. Cleveland, Ohio
8. Denver, Colorado
9. Detroit, Michigan
10. El Paso, Texas
II- Hartford, Connecticut
12. Helena, Montana
13. Honolulu, Hawaii
14. Houston, Texas
15. Kansas City, Missouri 
I®- J-os Angeles, California
17. Miami, Florida
18. Newark, New Jersey

19. New Orleans, Louisiana
20. New York, New York
21. Qmaha, Nebraska
22. Philadelphia, Pennsylvania
23. Phoenix, Arizona
24. Portland, Maine
25. Portland, Oregon
26. St. Albans, Vermont
27. St. Paul, Minnesota
28. San Antonio, Texas
29. San Francisco, California
30. San Juan, Puerto Rico
31. Seattle, Washington
32. Washington, D.C.

D. District offices in foreign countries:
1. Frankfurt, Germany
2. Hong Kong, B.C.C.
3. M exico City, Mexico
4. Rome, Italy

E. Sub Offices:
1. Agana, Guam
2. Albany, New York
3. Cincinnati Ohio
4. Dallas, Texas
5. Hammond, Indiana
6. Harlingen, Texas
7. Las Vegas, Nevada
8. Memphis, Tennessee
9. Milwaukee, W isconsin
10. Norfolk, Virginia
11. Pittsburgh, Pennsylvania
12. Providence, Rhode Island
13. Reno, Nevada
14. St. Louis, Missouri
15. Salt Lake City, Utah
16. San Diego, California - _,

. 17. Spokane, Washington
F. Border Patrol Sector Headquarters:

1. Blaine, Washington;
2. Buffalo, New York;
3. Chula Vista, California;
4. Del Rio, Texas;
5. Detroit, Michigan;
6. El Centro, California;
7. El Paso, Texas;
8. Grand Forks, North Dakota;
9. Harve, Montana;
10. Houlton, Maine;
11. Laredo, Texas;
12. Livermore, California;
13. Marfa, Texas;
14. McAllen, Texas;
15. Miami, ITorida;
16. New Orleans, Louisiana;
17. Ogdensburg, New York;
18. Spokane, Washington;
19. Swanton, Vermont;
20. Tucson, Arizona;
21. Yuma, Arizona

G. Border Patrol Academy - Los Fresnos, Texas
H. Charlotte Amalie, St. Thomas, Virgin Islands
I. Sub Offices Abroad:

1. Athens, Greece
2. Naples, Italy
3. Palermo, Italy
4. Rome, Italy
5. Tokyo, Japan
6. Vienna, Austria

Addresses of each office are listed in the telephone directories of 
the respective cities listed above under the heading ‘United States 
Government, Immigration and Naturalization Service*.

Categories of individuals covered by the system:
A. Agency information control record index (Location A, supra)

1. United States citizens, resident and non-resident aliens 
named in documents classified for National Security reasons.

2. Individuals referenced in documents classified for National 
Security reasons.

B. Alien address reports (Form 1-53), 1975 and subsequent years 
(Locations: C, D , and H supra).

C. Alien enemy index (Location: A supra)
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1. Alien enemies who were interned during World War n .
2. Americans of Japanese ancestry (N isei) who returned to

Japan and, during World War n , either accepted 
employment by the Japanese Government or became 
naturalized in Japan. / , '

D. Automobile decal parking identification for employees. 
(Location B-4 supra).

Current Service employees of this office who have the 
privilege of parking their cars on government premises rfiave 
a decal for their cars for parking identification.

E. Centralized index (Master index). (Locations: A , C, D , E and 
I supra)

1. Aliens lawfully admitted for permanent residence, and
~ United States citizens; and individuals who are under 

investigation, were investigated in the past, or who are 
suspected of violating the criminal or civil provisions of 
treaties, statutes, Executive orders and Presidential 
proclamation administered by the Immigration and 
Naturalization Service, hereinafter referred to as the 
Service, and witnesses and informants having knowledge of 
such violations.

F. Congressional Mail Unit (Location A , supra)
1. Aliens lawfully admitted for permanent residence and United 

States citizens named in correspondence received including, 
but not necessarily limited to: a. employees and past 
employees; b. federal state and local officials; and c. 
members of the general public.

2. Aliens lawfully admitted for permanent residence and 
Unitedd States citizens named in reports or correspondence 
received, as individuals investigated in the past or under 
active investigations for, or suspected of violations o f, the 
criminal or civil provisions of statutes enforced by the 
Service, including Presidential proclamations and Executive

-- orders relating thereto, and witnesses and informants having 
knowledge of violations.

G. Document vendors and alterers index (Service documents) 
(Location B-4; duplicates are housed in several Service offices in 
the southwest region). This index relates to, but is not limited to, 
aliens lawfully admitted for permanent residence and United States 
citizens.

H. Enforcement Branch Indices
1. Group one -- (Locations: A, B, C and E, supra) - contact 

index; informant index; anti-smuggling index (General); 
criminal immoral, narcotic racketeer and subversive indices; 
and suspect third party index — all relate to same general 
categories of individuals as follows:

(a) Aliens lawfully admitted for permanent residence, and 
citizens who are in a position to know or learn of, and assist 
in locating aliens illegally in the United States.

(b) Aliens lawfully admitted for permanent residence, and 
citizens who are former or present members of an 
organization subversive in nature, whether foreign or 
domestic, and are willing to appear as government witnesses 
to testify as to'their knowledge of an individual’s 
membership therein, or as to the nature, aims and purpose of 
the organization, or as to the identification, publication, 
distribution and authenticity of the literature of such

*  organization, or are in possession of information relative to
such organization or on specific individuals and are willing to 
cooperate with the Immigration and Naturalization Service, 
or who although they have not been members of subversive 
organizations, are'in possession of information relating to 
such organizations or members thereof, and are willmg to 
cooperate with the Service on a continuing basis;

(c) Aliens lawfully admitted for permanent residence, and 
citizens who are known or suspected of being professional 
arrangers, transporters, harborers, and smugglers o f aliens, 
who operate or conspire to operate with others to facilitate 
the surreptitious entry of an alien over a coastal or land 
border of the United States and w itnesses having knowledge 
of such matters;

(d) Aliens lawfully admitted for permanent residence and 
citizens who are known or suspected of being habitual or 
notorious criminals, immorals, narcotic violators or 
racketeers, or subversive functionaries or leaders;

(e) Aliens lawfully admitted for permanent residence, and 
citizens who are known, or are believed, to be engaged in 
fraud operations involving the preparation and submission of 
visa petitions and other applications for Service benefits, or 
the preparation and submission of applications for immigrant

visas and/or Department of Labor certifications, or the filing 
of false United States birth registrations for alien childdren 
to enable parents who are immigrant visa applicants to evade 
the labor certification requirements or to enable such 
children to pose as citizens. ,

2. Group two -- relate to specific categories of individuals as 
follows:

(a) Air detail office index system (Location: F, 21, supra) (1) 
The majority of the system contains information relating to 
United States citizens and aliens lawfully admitted for 
permanent residence who are pilots and/or owners of private 
aircraft and who have engaged in flying between the United 
States and foreign countries. (2) The system also contains 
information of an investigative nature relative to pilots, 
owners, and associates, including United States citizens and 
aliens lawfully admitted for permanent residence, who 
engage in, or are suspected of being engaged in, illegal 
activity, such as alien smuggling or entry without inspection.

(b) Anti-smuggling information centers for the Canadian border 
and Mexican border. (Location: Northern Border: F-19, 
supra - Southern Border: F-21, supra). Categories of 
individuals include United States citizens and aliens lawfully 
admitted for permanent residence who are smugglers or 
transporters of illegal aliens, or who are suspects in the 
violation of statutes relating to smuggling and transporting 
illegal aliens.

(c) Border Patrol Academy index system -- (Location: G, 
supra). United States citizens who are: students in 
attendance at the Border Patrol Academy; former students 
who have attended the Academy; and officers attending 
advanced training classes at the Academy.

(d) Border Patrol Sectors general index — (Locations: F, 
supra). (1) United States citizens who are past or present 
employees of the Service; and (2) United States citizens and 
aliens lawfully admitted for permanent residence classified 
as law violators, w itnesses, contacts informants, members of 
the general public,federal, state, county and local officials.

(e) Fraudulent Document Center index system -- (Location: F- 
21, supra). The system contains information relating to 
United States citizens and/or aliens lawfully admitted for 
permanent residence categorized as members of the general 
public, Notaries Public, state and local birth registration 
officials and employees, immigration law violators, vendors 
of documents, donors of documents, mi^wives and 
witnesses. Also included in the system are names and 
information of fictitious non-existent individuals suclj as may 
be used by counterfeiter or alterer or citizenship documents.

3. Group three —
(a) Enforcement correspondence control index — (Location: A, 

supra — Associate Commissioner, Enforcement). (1) Aliens 
lawfully admitted for permanent residence and citizens of 
the United States named in correspondence received, 
including but not necessarily limited to: a. employees and 
past employees; b. federal, state, and local officials; and c. 
members of the general public. (2) Aliens lawfully admitted 
for permanent residence and citizens of the United States 
named in ddocuments, reports or correspondence received as 
individuals under investigation, or investigated in the past, or 
suspected of violation of the criminal or civil provisions of 
the statutes enforced by the Service, including Presidential 
Executive Orders and Proclamations relating thereto, and 
witnesses and informants have knowledge of violations.

I. Examinations branch indexes (Location: A , supra (duplicates 
are in some local offices)) Aliens lawfully admitted for permanent 
residence and United States citizens and individuals who are viola
tors or suspected violators of the criminal or civil provisions of 
statutes enforced by the Service.

J. Extension braining program enrollees (Location: A , supra) con
tains the names of Service em ployees, and other federal agency 
employees enrolled in extension training program courses.

K. Finance Section indexes -- (Locations: A and B, supra)
1. Individuals who are indebted to the United States 

Government for goods, services, or benefits or for 
administrative fines and assessments; and

2. Employees who have received travel advances or 
overpayments from the United States Government, who are 
in arrears in their accounts, or who are liable for damage to 
Government property.

L. Freedom of Information correspondence control index 
(Locations: A; B; C; D-2, 3 and 4; E; F; G; H and I, supra) In-
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dividuals who request, under the Freedom of Information Act, ac
cess toe or copies of records maintained by the Service.

M. Intelligence index — (Locations: A and B, supra) Aliens who 
have been lawfully admitted to the United States for permanent re
sidence and United States citizens, who have, or who are suspected 
of having, violated the criminal or civil provisions of the statutes 
enforced by the Service.

N. Microfilmed manifest records — (Locations: A, C-26, C-10, C- 
20, and C-29, supra) Aliens lawfully admitted for permanent re
sidence to the United States and United States citizens.

O. Naturalization and citizenship indexes.
1. Naturalization and citizenship docket cards (Locations: C 

and E supra, except E-6, 7, 8 and 13). Aliens lawfully 
admitted for permanent residence and citizens of the United 
States,' and other individuals seeking benefits under Title m  
of the Im migra tio n  and Nationality A ct o f 1952, as amended.

2. Examiner’s docket lists of petitioners for naturalization. 
(Locations: C and E supra, Except E- 6, 7, 8, and 13.) 
Petitioners for naturalization and beneficiaries

3. Master docket list o f petitioners for naturalization pending 
one year or more. (Locations: B , C and E supra, Except E- 
6, 7, 8 and 13.) Petitioners for naturalization and 
beneficiaries.

P. Personnel Investigations — (Location: A, supra) Employees, 
former employees, other Government agency employees designated 
to perform immigration functions, w itnesses, informants, and cer
tain persons having contacts with Service operations.

Q. Property issued to employees — (Locations: A, B , C, E and F, 
supra). Employees of the Service who have been issued propertty 
and have in addition signed for receipt of the property on Form G- 
570.

R. Security system — (Location: A supra). United States citizens 
and aliens lawfully admitted for permanent residence to the United 
States currently employed with the Service who have been cleared 
for access to documents and materials classified in the interest of 
National Security. <

S. White House and Attorney -General correspondence control 
index -- (Location: A , supra). Citizens and aliens lawfully admitted 
for permanent residence to the United States named in correspon
dence received, including, but not necessarily limited to: (a) em
ployees and past employees of the Service; (b) federal, state and 
local officials; and (c) members of the general public.

Categories of records in the system:
A. Agency information control record index system contains.

1. Top secret and secret material originated, received or 
transmitted by Service officers that has been classified as 
National Security information including all copies prepared 
from a controlled document.

2. Confidential material originated by another agency which is 
received by this Service including all copies prepared from a 
controlled- document.

3. All investigative reports, responses to security checks, and 
material of an intelligence nature concerning individuals, 
organizations, movements, conditions in foreign countries, 
received from sources within the Department of Justice and 
other federal intelligence sources.

B. Alien address report index. This system contains information 
such as name, address, occupation, date of admission into the 
United States and Alien Registration number.

C. Alien enemy index. This system contains a microfilm index of 
each file opened on these individuals.

D. Automobile decal parking identification system for employees 
vehicles. This system contains a list by number of each DJ decal 
c» sticker issued by the Security Division to regional employees 
who require car parking permission.

E. Centralized index and records relating to permanent resident 
«wns, and citizens of the United States (Master index). The system  
consists of records relating to the categories of individuals
escribed in D, 1 supra. The records contain various Service forms, 

applications and petitions for benefits under the immigration and 
nationality laws, reports o f investigation, sworn statements, and re
ports, correspondence and memoranda.

E. Congressional mail unit. This system contains a permanent 
ex record for each report or piece of correspondence received.Y _ — — — V/l ¿/1VVV VX VV/i t VOL/V11U V11V V IVWlTVVIi

| «formation maintained in the system is thatwhich is entered on a 
x index card. The index record is solely a locator reflecting 

s e °f fhe individual and the number of the file in which 
pecific information concerning the individual is maintained.

G. Document vendors and alterers index (Service documents). 
This system consists o f ‘mug book* co n ta in ing  photos of alleged 
immigration law violators involved in the supply of fradulent docu
ments, and data relating to the pictured violators incluuding: name, 
aliases, vital statistics, method of operation, list of convictions, 
present location, and source material.

H. Enforcement branch.
1. Group one — contact index; informant index; anti-smuggling 

index (general); criminal, immoral, narcotic, racketeer and 
subversive indices; and suspect third party index: These 
systems of records are maintained on the following.

(a) Form G-598, ‘Contact Record*.
(b) Form G-169, ‘Informant Record*.
(c) Form G-170, ‘Smuggler Information Index Card*.
(d) Alphabetical index cards reflecting the name of the 

individual and the file in which specific information 
concerning the individual is housed. Some index cards reflect 
the individual’s biographic data, address, etc., and may 
contain a brief description of the individual’s activities.

2. Group two.
(a) Air detail office index. The primary record in the system is 

Form I-92A, Report of Private Aircraft Arrival, which is 
executed by the inspecting official upon arrival of a private 
aircraft from foreign territory. There are also indices, forms, 
investigative reports, records, and correspondence relative to 
aircraft arrivals, failure to report for inspection, and known 
or suspected alien smuggling operations wherein aircraft are 
utilized. In addition, microfiche containing names of owners 
of aircraft of United States registry are maintained at this 
location.

(b) Anti-smuggling information centers for the Canadian and 
Mexican borders. This system contains G-170, Smuggler 
Information Index Card, other index cards, and 
correspondence relating to anti-smuggling activities. Two 
indices o f active smugglers are compiled, one for the

? Canadian border and the other for the Mexican border area. 
These indices are in loose leaf booklet form and are 
distributed to Border Patrol offices in the respective border 
areas.

(c) Border Patrol Academy index. This system contains general 
information and correspondence regarding the student’s 
academic progress in training. The information is maintained 
on the following forms. (1) SW 91 - Probationary 
Achievement Report. (2) SW 91A - Scholastic Grade 
W orksheets. (3) SW 91B-10 BTC Achievement Report 
Immigration Inspector. (4) SW 91C - 10 BTC Achievement 
Report Investigator. (5) SW 96 - Class Rating Form. (6) SW 
128 - Training Data. (7) SW 282 - Registration Information 
Form. (8) 446 - Conduct and Efficiency Report of 
Probationary Employee 5 1/2 and 10 months exam grades.

(d) Border Patrol sectors general index. (1) This system  
contains indices, forms, reports and records relating to 
activities of the Border Patrol. Included in the various 
segments o f the system are the following numbered and 
titled forms: a. Form 1-44 - Record of Apprehension or 
Seizure; b. Form 1-215W - Affidavit - witness; c. Form I- 
263A and I-263B - Record of Sworn Statement; d. Form I- 
195 - Criminal Prosecution Control Card; e. Form I-263W - 
Records of Sworn Statement - witness; f. Form 1-326 - 
Prosecution Reports; g. Form G-170 - Smuggler Information 
Index Card; h.. Form G-296 - Report of Violation of Section 
239, Immigration and Nationality Act; i. Form G-330 - 
N otice of Action Information; j. Form G-445 - Conduct and 
Efficiency Evaluation of Probationary Appointees; and k. 
Form G-598 - Contact Record. (2) This system also contains 
copies of correspondence and memoranda between offices of 
the Service and with outside agencies and individuals, as 
well as photographs of some violators of the immigration 
laws or of individuals suspected of being involved in 
immigration law violations. (3) The Service lookout book and 
booklets of indexes of active smugglers are at each location; 
however, these are duplicated recordswhich are reported 
separately in other systems of records.

(e) Fraudulent document center index. This system contains 
birth certificates, baptismal certificates, and other 
indentification documents used by aliens to support their 
fraudulent claims to United States citizenship. Most of the 
documents are genuine, however, there are also counterfeit 
and altered documents in the system. Also within the system  
are cross indexes, investigative reports, and records of
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individuals involved in fraud schemes and of individuals 
whose documents have been put to fraduulent usage. 
Correspondence and memoranda between the Fraudulent 
Document Center and other Service O ffices, outside 
agencies and individuals are retained.

3-. Group three.
(a) Enforcement correspondence control index. This system  

contains a semi-permanent index record for each document, 
report or piece of correspondence received. Information 
maintained in the system is that which is entered on Form G- 
617, ‘Correspondence Control Card*, and CO Form 147, 
‘Call-Up Index - Domestic Control*. The index record is 
primarily a locator reflecting the name of the individual and 
the file in which specific information concerning the 
individual is housed.

I. Examinations branch.
1. Examinations correspondex control index: contains a semi

permanent index record for each document, report or piece 
of correspondence received. Information maintained in the 
system is that which is entered on Form G-617,
‘CorrespQndence Control Card*. The index record is 
primarily a locator reflecting the name of the individual and 
the file in which specific information concerning the 
individual is housed.

2. Service lookout system contains names of violators, alleged 
violators and suspected violators of the criminal or civil 
provisions of statutes enforced by the Service.

J. Extention training program enrollees. The system contains a 
folder for each enrollee. Each folder contains a complete record of 
the enrollee’s testscores, correspondence and dates of every action 
taken with Regard to the mailing of lesson materials, receipt of 
tests, scoring and mailing out test results and dates certificates 
were completed and mailed.

K. Finance branch The records consist of bills for inspection ser
vices performed under the Act of March 2, 1931 (8 U.S.C. 1353a); 
fees, fines, penalties and deporttation expenses accessed pursuant 
to the Immigration and Nationality Act; and employee indebtedness 
for travel advances, for the unofficial use of Government facilities 
and services, for damage to or loss of Government property^ and 
for the erroneous or overpayment of compensation for travel ex
penses.

L. Freedom of Information correspondence control index. The 
system contains an index record for each piece of correspondence 
received requesting information under the Freedom of Information 
Act.

M. Intelligence index. This system contains a semi-permanent 
index record for each document, report, bulletin or correspondence 
received. The index is categorizedby name, violation, and activity. 
The index is primarily a locator reflecting the category, source of 
material and specific housing of information.

N. Microfilmed manifest records. Microfilmed indices, -and ar
rival and departure manifests reflecting brief biographical data and 
facts of arrival or departure. The arrival records for certain ports 
date from 1891 and departure records date from 1900. The records 
are not complete; certain records were destroyed and were not 
microfilmed.

O. Naturalization and citizenship indexes. Docket cards consist 
of 3‘ x 5‘ or 5‘ x 8‘ index cards arranged alphabetically according 
to name of applicant, beneficiary or petitioner, indicating type of 
application submitted, date of receipt, file and/or petition number, 
and court number wherein petition for naturalization was filed. The 
docket cards -are locators for the files in which specific information 
concerning the individuals are maintained. Lists of petitioners for 
naturalisation (Form N-476) are arranged chronologically for each 
court exercising naturalization jurisdiction, showing petition 
number, petition filing date, file number, court number, name of 
petitioner for naturalization, name of beneficiary in whose behalf a 
petition is filed,''proposed recommendation by the naturalization ex
aminer and reasons for the continuance. The lists serve as locators 
for the files in which specificinformation concerning the petitioners 
are maintained. Master docket lists of petitions for naturalization 
(Form N-476) pending for a year or more are arranged chronologi
cally for each court exercising naturalization jurisdiction showing 
the petition number, petition filing date, petitioner’s name, recom
mendation and issues and reason why petition is still pending. 'Die 
lists serve as locators for the files in which specific information 
concerning the petitioners are maintained.

P. Personnel investigations index. Contains two separate card 
index files, one for cases under active investigation, and the other 
for formerly active cases now closed. These cards are locator cards

listing names of investigation subjects, their locations, and the al
legations under investigation. Two relating sets of temporary work 
folders exist housing open/closed allegations of misconduct and in
vestigative reports.

Q. Property issued to employees. The records cconsist of a Form 
G-570, ‘Record-Receipt-Property Issued to Employee,* which lists 
property issued to an employee. The Form G-570 lists the em
ployee’s name, description of the property, serial number, date 
received and employee’s initials, and finally date returned and su
pervisor’s intials.

R. Security system index. The system is comprised of 3‘ x 5‘ 
index cards filed alphabetically which reflect levels of access 
clearances granted to employees of the Serviceand the dates when 
the clearances were granted.

S. White House and Attorney General correspondence control 
index. Contains an index record for each piece of correspondence 
addressed to the President and the Attorney General, with certain 
exceptions, which has been referred to this Service for appropriate 
attention. Information maintained in the system is that which is en
tered on Form G-617, ‘Correspondence Control Card*. The index 
record is primarily a locator reflecting the name of the correspon
dent and/or the subject individual of the correspondence and the 
file in which specific information concerning the individual is 
housed.

Authority for maintenance of the system:
A. General, applicable to all Service index system s, includes but 

is not limited to: Sections 103, 265 and 290 and Title in  of the Im
migration and Nationality Act, hereinafter referred to as the Act 
(66 Stat. 163), as amended, (8 U.S.C. 1103; 8 U.S.C- 1305; 8 U.S.C. 
1360), and the regulations pursuant thereto.

B. Specific, applicable to some of the indices, including but not 
limited to: (1) Executive Order 11652, and 28 C.F.R. 17.79 - agency 
control information record index, and access clearance information 
system- (2) 31 U.S.C. 66a - Finance branch indices. -(3) Title III of 
the Act, as amended, (8 U.S.C. sections 1401 through 1503), and 
the regulations promulgated thereunder - naturalization and citizen
ship indices. (4) Sections 235 and 287 of the Act, as amended, (8 
U.S.C. 1225; and 8 U.S.C. 1357), and the regulations promulgated 
pursuant thereto in personnel investigations. (5) Section 231 of the 
Act, as amended, (8 U.S.C. 1221) - manifest records. (6) 40 U.S.C. 
483 - property management system. (7) 5 U.S.C. 4113 - extension 
training program. (8) 5 U.S.C. 552a, The Freedom of Information 
Act, requires certain record keeping, this system was established 
and is maintained in order to enable theService to comply with this 
requirement.
_ Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These systems are used 
to serve the public by providing responses, when authorized, to 
written inquiries, complaints, etc. They are also used to administer 
the operational and enforcement activities o f the Service. The 
records are used by officers and employees of the Service in the 
adm in istra tio n  and enforcement of the immigration and nationality 
laws, including the processing of applications for benefits under 
these laws, detecting violations of these laws and Tor referrals for 
prosecution.

Information contained in these systems is provided as a routine 
use to other federal, state, and local governments, judicial, law en- 
forcemennt and regulatory agencies, foreign governments, the De
partment of D efense, including all components thereof, the Depart
ment of State, Central Intelligence Agency, The United Nations, 
Interpol, and individuals and organizations in the processing of a 
matter or a proceeding within the purview of the Immigration and 
Nationality Act and other Nationality A cts, dining the course of in
vestigation to elicit information required by the Service to carry out 
its functions and statutory mandates.

In the event that these systems of records maintained by this 
Service to carry out its functions indicates a violation or potential 
violation of law, whether civil, criminal or regulatory in nature, and 
whether arisingby general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in this system of records may be referred, as a routine use, 
to the appropriate agency, whether federal, state, local or foreign, 
charged with the responsibility of investigating or prosecuting such 
violation or charged with enforcing or implementing the statute, or 
rule, regulation, or order issued pursuant thereto.

In the event that these systems of records maintained by this 
agency to carry out its functions in the naturalization processes or 
indicates a violation or potential violation, whether criminal, civil 
or regulatory in nature, and whether arising by general statute o
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the immigration and nationality laws, or be regulation, rule or order 
issued pursuant thereto, the relevant records in these system s of 
records may be disclosed, as a routine use, by presentation of 
evidence to a court, magistrate, or administrative tribunal and to 
opposing counsel in the course of discovery.

A record from these systems of records may be disclosed to a 
federal agency, in response to its request, in connection with the 
hiring or retention of an employee, the issuance of a security 
clearance, the reporting of an investigation of anemployee, the 
letting of a contract, or the issuance of a license, grant, or other 
benefit by the requesting agency, to the extent that the information 
is relevant and necessary to the requesting agency’s decision on the 
matter, as a routine use. ,

Indications of violations or potential violations of the laws of 
other nations, whether civil or criminal, may be referred to the ap
propriate foreign agency charged with the responsibility o f in
vestigation or prosecution of such violation or charged with enforc
ing or implementing such laws; indications of such violations or 
potential violations may also be referred to international organiza
tions engaged in the collection and dissemination of intelligence 
concerning criminal activity, as a routine use.

Policies and practices for storing, retrieving, accessing, re ta in in g , 
and disposing of records in the sytem: General.

Storage: Information is sorted generally manually, in some in
stances in automated index system s. The actual records relating to 
individuals are stored in file folders at the addresses located in lo
cations A, B, C, E, F and H , supra.

Retrievability: In general, records are inndexed alphabetically by 
name and/or ‘A‘ file number or petition and court number, some in
clude date and port of entry. They are generally retrieved m anually , 
and in some cases can be retrieved electronically.

Safeguards: Each system of records is safeguarded and protected 
in accordance with Department of Justice and Service rules and 
procedures.

Retention and disposal:
a. The period of retention for alien registration records is 100 

years from the closing date or date of last action,
b. Materials retained in correspondence portion of subject files 

are normally retained no longer than two years and are then either 
microfilmed or destroyed by burning.

c. Materials retained in policy portions of subject files are 
retained indefinitely.

d. Indexes and records not enumerated above are generally 
retained only so long as they serve a useful purpose.

e. Microfilmed manifest records are retained permanently.
f. Freedom of Information Act index cards and materials kept in 

the correspondence portion of filesis retained for one year, the 
disposal is by burning, shredding or pulverizing.

Policies and practices for storing, retrieving, accessing, re ta in ing , 
and disposing of records in the sytem: Exceptions to the general 
practices above:

Storage: 5-.
a. Air detail office index systems. Forms 1-92 are filed in rotary 

index machines by calendar year. Suspect files are in letter size 
cabinets, both are operated manually.

b. Alien address reports, 1-53, are microfilmed from 1975 and 
subsequent. In 1973 and 1974 they are filed in cabinets in Service 
offices and in Federal Record Centers.

c. Alien enemy index information is maintained in the system and
is on microfilm. The actual files are stored in Federal Record Cen
ters. . A
: Intelligence indices, are stored not by name, but by organiza

tion, activity or violation.
e. Some systems are stored numerically, or by subject, or by 

court and petition number or time sequence, as well as alphabeti-

Retrievabilfty: Aircraft % 
detail office index system). 

Retention and disposal:

aaia is m ea

a. Access clearance index is maintained on a current basis. Cards 
comprising the index are destroyed upon the resignation, death or 
retirement of the employee.

b. Air detail office index, Form 1-92A , forms information is 
retained for 5 years.

c. Border Patrol examination papers are destroyed 6 months after 
e trainee officer completes his probationary year.

d. Finance indices: Accounts withcreditors and debtors are 
retained by the Service for 2 years from the close of the fiscal year 
to which they relate and are then transferred to the Federal Record 
Centers pending their ultimate disposition. The records are disposed 
o f in accordance with General Service Administration regulations.

e. Intelligence indices: Intelligence bulletins are retained in
definitely.

f. Index Form G-617 is maintained for three years, then 
destroyed. However, in the White House and Attorney General 
Correspondence Indexes, form G-617 information is retained 
through the administration of each President and one year beyond.

g. Index Form CO - 147 is maintained until the subject matter is 
finally acted upon annd is then destroyed.

h. Personnel investigations are generally destroyed in June of the 
year following the one year anniversary of the close of the in
vestigation. Operation Clean Sweep cases are being retained, as a 
package until the program is terminated. Criminal matters of 
unusual sensitivity are retained as long as there is a useful need.

i. Private Bill indices work folders are retained until notice is 
received of final action taken on the beneficiary i.e., permanent re
sidence granted, departure, etc.

j. Indexes relating to law violators and witnesses are retained for 
3years and then destroyed. General correspondence is retained for 
no longer than 2 years. Investigative matters o f a routine nature 
may be disposed of when the investigation is closed. Information 
on present and past employees is retained only as long as such in
formation serves a useful purpose.

k. ' Naturalization examiners docket lists and master docket lists 
of petitioners for naturalization are retained for two years, disposal 
is by tearing, shredding, pulverizing, or burning. Naturalization and 
citizenship docket cards are purged after applications are rejected, 
closed, petitions non-filed, applications granted or denied, or peti
tions for naturalization granted, or denied, the disposal is by tearing 
the cards.

System manager(s) and address:
A. The system manager, service-wide is the Associate Commis

sioner, Management (Location: A supra)
B. The Associate Commissioner, Management is the sole 

manager of the following systems:
1. Agency information control record index;
2. Alien address report (1-53);
3. Alien enemy index;
4. Centralized index (Master index);
5. Congressional mail unit indexes;
6. Document vendors and alterers;
7. Enforcement correspondence control index;
8. Examinations correspondence control index;
9. Finance unit indexes;
10. Freedom of Information Act correspondence control index;
11. Intelligence indexes;
12. Microfilmed manifest records;
13. Property issued to employees;
14. A ccess clearance information system; and
15. White House and Attorney General correspondence control 

index.
C. The following official for Service personnel investigations: 

Director, Internal Investigations (Location: A supra).
D. The following officials (for inquiry for special need) by 

category:
1. Alien address reports for portion of system maintained: (a) 

Associate Commissioner, Management; (b) District Directors 
(Locations: C supra); and/or (c) Officers in Charge - 
(Locations: - E supra).

2. Investigation units indices for: Contact index; enforcement 
index; anti-smuggling index (general); criminal, immoral, 
narcotic, racketeer and subversive indices; and suspect third 
party index, the managers are the ranking Service officer, of 
the Service offices in which such indices are maintained - 
(Location: A , B, C and E supra).

3. Border Patrol unit indices, (a) Air detail office index: Chief 
Patrol Agent (Location: F-21 supra), (b) Anti-smuggling 
information center: (1) Canadian Border: Chief Patrol Agent 
(Locationn: F-19 supra); and (2) Mexican Border: Chief 
Patrol Agent (Location: F-21 supra), (c) Fraudulent 
Document Center: Chief Patrol Agent (Location: F-21 
supra), (d) Border Patrol Academy: Chief Patrol Agent 
(Location: G supra), (e) Border Patrol sector general indices: 
Chief Patrol Agent (Location: F -l thru 21 supra).

4. Assistant Regional Commissioner, Security (Location: B-4 
supra) For automobile decal identification system.
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5. Chief, Employee Development Branch. Office o f Assistant 
Commissioner, Personnel (Location: A  supra) for extension 
t r a in ing  program enrolee file.

6. Naturalization and Citizenship indexes, (a) Naturalization 
and citizenship docket cards: District Directors and Officers 
in Charge (Locations: C and E supra, except E-6, 7, 8 and 
13). (b) Docket lists of Petitioners for Naturalization Form 
N-476: District Directors and Officers in Charge (Locations:
C and E supra, except E 6 and 8) for docket lists of 
petitioners pending at least one year (Form N-476). The 
Associate Commissioner Mgt. (Location: A supra), Regional 
Commissioners (Location: B supra), District Directors and 
OIC’s (Locations: C and E supra, except E-6, 7, 8 and 13).

Notification procedure:
A. Address inquiries to the respective system s managers listed in 

System Manager supra, except Finance unit inquiries shall be ad
dressed to the office of the Service at which the individual did 
business (for locations see Location supra) and Freedom of Infor
mation Act inquiries shall be addressed to the office of the Service 
nearest the requestor’s place of residence, or if known, the office 
of the Service where the requestor knows his record is located.

B. Systems totally exempt from disclosure pursuant to 5 U.S.C. 
552a (j) and (k).

1. Agency information control index system.
2. Anti-smuggling index (general).
3. Anti-smuggling information centers system for Canadian and 

Mexican Borders.
4. Contact index.
5. Criminal, immoral, narcotic, racketeer and subversive 

indexes.
6. Document vendors and alterers index.
7. Informant index.
8. Intelligence indexes.
9. Service look out system.
10. Suspect third party index.

Record access procedures: In all cases, requests for access to a 
record from any record system shall be in writing, with the en
velope and letter clearly marked ‘Privacy A ccess .Request*. The 
requester must include a description of the general subject matter 
and, if known, the relating numerical identifier. The request must 
also include sufficient data to identify a relating record, such as the 
individual’s full name, date and place of birth, and if appropriate, 
the date and place of entry into the United States, or departure 
from the United States. The requester shall also provide a return 
address for transmitting the information. Most of the systems con
tain records which the Attorney General has exempted from disclo
sure pursuant to 5 U.S.C. 552a (j) and (k) and records which are 
classified pursuant to Executive order. The requester will be ac
corded access to the records relating to himself only to the extent 
that such records are not within the scope of exemptions and are 
not classified.

Contesting record procedures: Any individual desiring to contest 
or amend information maintained in the system should direct his 
request to the office of this Service nearest his residence, or in 
which he believes a recordconceming him may exist, (see Notifica
tion, supra), stating clearly and concisely what information is being 
contested, the reasons for contesting it, and the proposed amend
ment to the information sought.

Record source categories: The basic information contained in 
these records is supplied by the individual on Department of State 
and Service applications and reports; inquiries and/or complaints 
from members of the general public, members of the Congress; 
referrals of inquiries and/or complaints directed to the White House 
or to the Attorney General by members of the general public; Ser
vice reports of investigation, sworn statements, correspondence 
and memoranda; official reports, memoranda and written referrals 
from other government agencies, including Federal, state and local; 
from the various courts and regulatory agencies; and infromation 
from foreign government agencies and international organizations.

The source of the data in the'Freedom of Information Act cor
respondence control index is those individuals who seek informa
tion under that Act.

Nearly all the systems contain information received from sources 
which are exempted from disclosure pursuant to 5 U.S.C. 552a (j) 
and (k).

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (cX3) and (4), 
(d), (e)(1), (2) and (3), (e)(4)(G), (H) and (I), (eX5) and (8), (f), (g),

(h) o f thePrivacy Act pursuant to 5 U.S.C. 552a (j) and (k). Rules 
have been promulgated in accordance with the requirements of 5 
U.S.C. 553(b), (cl^md (e) and have been published in the Federal 
Register.

JUSTICE/WSPF - 001
System name: Watergate Special Prosecution Force Investigative 

and Prosecutory Files - WSPF 1.
System location: Watergate Special Prosecution Force; U.S. De

partment of Justice;.1425 K Street, N.W .; Washington, D.C. 20005. 
N o plans have been formalized for the location of these records 
after the dissolution of the Watergate Special Prosecution Force.

Categories of individuals covered by the system: Persons referred 
to in potential or actual cases and matters of concern to the Water
gate Special Prosecution Force and correspondents on subjects 
directed or referred to the Watergate Special Prosecution Force.

Categories of records in the system: The system consists of 
alphabetical indices bearing individual names and the associated 
records to which they relate arranged by subject matter or contain
ing the general and particular records of all WSPF correspondence, 
cases, matters and memoranda, including, but not limited to, 
testim ony, investigative reports, correspondence to and from the 
Watergate Special Prosecutor’s O ffice, memoranda, legal paper, 
evidence and exhibits. The system also includes all item's classified 
in the interest of national security as confidential, secret and top 
secret received and maintained by the Watergate Special Prosecu
tor’s Office.

Authority for maintenance of the system: This system is 
established and maintained to implement the provisions codified in 
28 C.F.R. 0.38 and Appendix.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: A record maintained in 
this system of records may be disseminated as a routine use of 
such record as follows: (1) in any case in which there is an indica
tion of a violation or potential violation of law, whether civil, 
criminal, or regulatory in nature, the record in question may be dis
seminated to the appropriate federal, state, local, or foreign agency 
charged with the responsibility for investigating or prosecuting such 
violation or charged with enforcing or implementing such law; (2) in 
the course of investigating the potential or actual violation of any 
law, whether civil, criminal, or regulatory in nature, or during the 
course of a trial or hearing or the preparation for a trial or hearing 
for such violation, a record may be disseminated to a federal, state, 
local, or foreign agency, or to an individual or organization, if there 
is reason to believe that such agency, individual, or organization 
possesses information relating to the investigation, trial, or hearing 
and the dissemination is reasonably necessary to elicit such infor
mation or to obtain the cooperation of a witness or an informant; 
(3) a record relating to a case or matter may be disseminated to the 
appropriate federal, state, local,or foreign court or grand jury in ac
cordance with established constitutional, substantive, or procedural 
law or practice; (4) a record relating to a case or matter may be dis
seminated to a federal, state, or local administrative of regulatory 
proceeding or hearing in accordance with the procedures governing 
such proceeding or hearing; (5) a record relating to a case or matter 
may be disseminated to an actual or potential party or his attorney 
for the purpose of negotiation or discussion on such matters as set
tlement of the case or matter, plea bargaining, or informal 
discovery proceedings; (6) a record relating to a case or matter that 
has been referred by an agency for investigation, prosecution, or 
enforcement, or that involves a case or matter within the jurisdic
tion of an agency, may be disseminated to such agency to notify 
the agency of the status of the case or matter or of any decision or 
determination that has been made, or to make such other inquines 
and reports as are necessary during the processing of the case or 
matter; (7) a record relating to a person held in custody pending or 
during arraignment, trial, sentence, or extradition proceedings, or 
after conviction or after extradition proceedings, may be dis
seminated to afederal, state, local, or foreign prison, probation, 
parole, or pardon authority, or to any other agency or individual 
concerned with the maintenance, transportation or release of such a 
person; (8) a record relating to a case or matter may be dis
seminated to a foreign country pursuant to an international treaty 
or convention entered into and ratified by the United States or o 
an executive agreement; (9) a record may be disseminated to a 
federal, state, local, foreign, or international law enforcement agen
cy to assist in the general crime prevention and detection efforts o 
the recipient agency or to provide investigative leads to such agen 
cy; (10) a record may be disseminated to a federal agency,
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response to its request, in connection with the hiring or retention of 
an employeet the issuance of a security clearance, the reporting of 
an investigation of an employee, the letting of a contract, or the is
suance of a license, grant, or other benefit by the requesting agen
cy, to the extent that the information relates to the requesting agen
cy’s decision on the matter; (11) a record may be disseminated to 
the public, news media, trade associations, or organized groups, 
when the purpose of the dissemination iseducational or informa
tional, such as descriptions or crime trends or distinctive or unique 
modus operandi, provided that the record does not contain any in
formation identifiable to a specific individual other than such 
modus operandi; (12) a record may be disseminated to a foreign 
country, through the United States Department of State or directly 
to the representative of such country, to the extent necessary to 
assist such country in apprehending and/or returning a fugitive to a 
jurisdiction which seeks his return; (13) a record that contains clas
sified national security information and material may be dis
seminated to persons who are engaged in historical research pro
jects, or who have previously occupied policy making provisions to 
which they were appointed by the Prsident, in accordance with the 
provisions codified in 28 C.F.R. 17.60; (14) a record relating to a 
case or matter may be included in public reports of the Special 
Prosecutor pursuant to the regulations of the Departmennt of 
Justice; see 28 C.F.R. 0.38 and Appendix.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information contained in this system is stored manually 
on index cards and in file jackets.

Retrievability: Information is retrieved from index cards by the 
name of the individual and from the file jackets by a number as
signed and appearing on the index cards.

Safeguards: Information is safeguarded and protected in ac
cordance with applicable WSPF rules.

Retention and disposal: There are no provisions for disposal of 
the records in the system.

System manager(s) and address: Watergate Special Prosecutor; 
U.S. Department of Justice; 1425 K Street, N.W.; Washington,
D.C. 20005. - .

Notification procedure: The major part o f this system is exempted 
from this requirement under 5 U.S.C. 552a (jX2), (k)(l) and (kX2). 
Address any inquiries to the System Manager listed above.

Record access procedures: The major part of this system is ex
empted from this requirement under 5 U.S.C. 552a (jX2), (kXl) and 
(k)(2). To the extent that this system of records is not subject to 
exemption, it is subject to access and contest. A determination as 
to exemption shall be made at the time a request for access is 
received. A request for access to a record contained in this system  
shall be made in writing, with the envelope and the letter clearly 
•narked ‘Privacy Access Request.* Includein the request the name 
of the individual involved, his birth date and place, or any other 
identifying number which may be of assistance in locating the 
record, the name of the case or matter involved, if known, the 
name of the judicial district involved, if known, and any other in
formation which may be of assistance in locating the record. . The 
requestor will also provide a return address for transmitting the in
formation. Access requests will be directed to the System Manager 
listed above.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the System Manager listed above, stating clearly and 
concisely what information is being contested, the reasons for con
testing it, and the proposed amendment to the information sought.

Record source categories: Department offices and employees and 
other federal, state, local, and foreign law enforcement agencies, 
pnvate persons, witnesses', and informants.

Systems exempted from certain provisions of the act: The Attorney 
general has exempted this system from subsections (cX3) and (4), 
WMeXI), (2) and (3), (e)(4XG), (H) and (I), (f) and (g) of the Priva- 
2  ACiLPUrSUant to 5 u  s  c - 552a (j)(l) and (k)(l) and (2). Rules 
ticV ”Cen Promul8ated in accordance with the requirements of 5 
Registe ^3(b)> (c)and (e) and have been published in the Federal

JUSTICE/WSPF - 002
System name: Watergate Special Prosecution Force Automated In

vestigation Files - WSPF 2.

System location: Watergate Special Prosecution Force; U.S. De
partment of Justice; 1425 K Street, N.W .; Washington, D.C. 20005. 
N o plans have been formalized for the location of these records 
after the dissolution o f the Watergate Special Prosecution Force.

Categories of individuals covered by the system: Persons referred 
to in potential or actual cases and matters of concern to the Water
gate Special Prosecutor’s Office.

Categories of records in the system: The system consists of com
puter records which may be retrieved by the names of individuals 
contained in the record. The computer records are derived from 
material in the WSPF Investigative and Prosecutory Files including, 
but not limited to, investigative reports, correspondence to and 
from the Special Prosecutor’s O ffice, testim ony, memoranda, legal 
papers, evidence and exhibits.

Authority for maintenance of the system: This system  is 
established and maintained to implement the provisions codified in 
28 C.F.R. 0.38 and Appendix.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: A record maintained in 
this system  of records may be disseminated as a routine use of 
such record as follows: (1) in any case in which there is an indica
tion o f a violation or potential violation of law, whether civil, 
criminal, or regulatory in nature, the record in question may be dis
seminated to the appropriate federal, state, local, or fo reign agency 
charged with the responsibility for investigating or prosecuting such 
violation or charged with enforcing or implementing such law; (2) in 
the course of investigating the potential or actual violation of any 
law, whether civil, criminal, or regulatory in nature, or d u ring  the 
course o f a trial or hearing or the preparation for a trial or hearing 
for such violation, a record may be disseminated to a federal, state, 
local, or foreign agency, or to an individual or organization, if there 
is reason to believe that such agency, individual, or organization 
possesses information relating to the investigation, trial, or hearing 
and the dissemination is reasonably necessary to elicit such infor
mation or to obtain the cooperation of a witness or an in fo rm an t-
(3) a record relating to a case or matter may be disseminated to the 
appropriate federal, state, local, or foreign court or grand jury in 
accordance withes tablished constitutional, substantive, or procedu
ral law or practice; (4) a record relating to a case or matter may be 
disseminated to a federal, state, or local administrative or regulato
ry proceeding or hearing in accordance with the procedures govern
ing stich proceeding or hearing; (5) a record relating to a case or 
matter may be disseminated to an actual or potential party or his 
attorney for the purpose of negotiation or discussion on such mat
ters as settlement of the case or matter, plea b a rg a in in g , or infor
mal discovery proceedings; (6) a record relating to a case or matter 
that has been referred by an agency for investigation, prosecution, 
or enforcement, or that involves a case or matter w ith in  the ju
risdiction of an agency, may be disseminated to such agency to 
notify the agency of the status of the case or matter or of any deci
sion or determination that has been made, or to make such other 
inquiries and reports as are necessary during the processing of the 
case or matter; (7) a record relating to a person held in custody 
pending or during arraignment, trial, sentence, or extradition 
proceedings, or after conviction or after extradition proceedings, 
may be disseminated to a federal, state,local, or foreign prison, 
probation, parole, or pardon authority, or to any other agency or 
individual concerned with the maintenance, transportation, or 
release of such a person; (8) a record relating to a case or matter 
may be disseminated to a foreign country pursuant to an interna
tional treaty or convention entered into and ratified by the United 
States or to an executive agreement; (9) a record may be dis
seminated to a federal, state, local, foreign, or international law en
forcement agency to assist in the general crime prevention and de
tection efforts o f the recipient agency or to provide investigative 
leads to such agency; (10) a record may be disseminated to a 
federal agency, in response to its request, in connection with the 
hiring or retention o f an employee, the issuance of a security 
clearance, the reporting of an investigation of an em ployee, the 
letting o f a contract, or the issuance of a license, grant, or other 
benefit by the requesting agency, to the extent that the information 
relates to the requesting agency’s decision on the matter; (11) a 
record may be disseminated to the public, news media, trade as
sociations, or organized groups, when the purpose of the dis
semination is educational orinformational, such as descriptions or 
crime trends or distinctive: or unique modus operandi, provided th a t 
the record does not contain any information identifiable to a 
specific individual other than such modus operandi; (12) a record 
may be disseminated to a foreign country, th ro u gh the United
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States Department of State or directly to the representative of such 
country, to the extent necessary to assist such country in appre
hending and/or returning a fugitive to a jurisdiction which seeks his 
return; (13) a record that contains classified national security infor
mation and material may be disseminated to persons who are en
gaged in historical research projects, or who have previously occu
pied policy making provisions to which they were appointed by the 
President, in accordance with the provisions codified in 28 C.F.R. 
17.60; (14) a record relating to a case or matter may be included in 
public reports of the Special Prosecutor pursuant to the regulations 
of the Department of Justice; see 28 C.F.R. 0.38 and Appendix.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information contained in this system is stored on mag
netic tape.

Retrievability: Information may be retrieved from the computer 
files by the name of the individual.

Safeguards: Information is safeguarded and protected in ac
cordance with the applicable WSPF rules.

Retention and disposal: There are no provisions for disposal oof 
the records in the system.

System manager(s) and address: Watergate Special Prosecutor; 
U.S. Department of Justice; 1425 K Street, N.W .; Washington, 
D.C. 20005.

Notification procedure: The major part of this system is exempted 
from this requirement under 5 U.S.C. 552a (j)(2), (k)(l) and (k)(2). 
Address any inquiries to the System Manager listed above.

Record access procedures: The major part of this system is ex
empted from this requirement under 5 U.S.C. 552a (j)(2), (k)(l) and 
(k)(2). To the extent that this system of records is not subject to 
exemption, it is subject to access and contest. A determination as 
to exemption shall be made at the time a request for access is 
received. A request for access to a record contained in this system  
shall be made in writing, with the envelope and the letter clearly 
marked ‘Privacy Access Request.4 Include in the request the name 
of the individual involved, his birth date and place, or any other 
identifyingnumber which may be of assistance in locating the 
record, the name of the case or matter involved, if known, the 
name of the judicial district involved, if known, and any other in
formation which may be of assistance in locating the record. The 
requestor will also provide a return address for transmitting the in
formation. A ccess requests will be directed to the System Manager 
listed above.-

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the System Manager listed above, stating clearly and 
concisely what information is being contested, the reasons for con
testing it, and the proposed amendment to the information sought.

Record source categories: Department offices and employees and 
other federal, state, local, and foreign law enforcement agencies, 
private persons, w itnesses, and informants.

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (c)(3) and (4), 
(d), (e)(1), (2) and (3), (e)(4)(G), (H) and (I), (e)(5), (f) and (g) of the 
Privacy Act pursuant to 5 U.S.C. 552a (j)(l), (k)(l) and (2). Rules 
have been promulgated in accordance with the requirements of 5 
U.S.C. 553(b), (c) and (e) and have been published in the Federal 
Register.

JUSTICE/WSPF - 003
System name: Watergate Special Prosecution Force Travel File - 

WSPF 3. *  ,

System location: Watergate Special Prosecution Force; U .S. De
partment of Justice; 1425 K Street, N.W .; Washington, D.C. 20005. 
The Special Prosecution Force has not yet determined the reposito
ry for its records upon the termination of the Office.

Categories of individuals covered by the system: Persons who are 
retained by the Watergate Special Prosecution Force as staff, con
sultants or experts.

Categories of records in the system: The system consists of 
alphabetical files bearing individual names containing travel 
vouchers - SF 1012, official travel request and authorization - DJ 
10, and request for travel advance - SF 1038.

Authority for maintenance of the system: Department of Justice 
Travel Regulations OBD 2200.1.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: There are no routine 
uses of the travel files other than distribution to officers and em
ployees of the Department of Justice who have a need for the 
record in the performance of their duties.

Polides and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information contained in this system is stored manually 
in file jackets.

Retrievability: Information is retrieved by the name of the in
dividual on file jackets.

Safeguards: Information is safeguarded and protected in ac
cordance with applicable WSPF rules. S

Retention and disposal: There are no provisions for disposal of 
the records in the system.

System manager(s) and address: Watergate Special Prosecutor; 
U .S. Department of Justice; 1425 K Street, N.W .; Washington, 
D.C. 20005.

Notification procedure: Address any inquiries to the System 
Manager listed above.

Record access procedures: A request for access to a record con
tained in this system shall be made in writing, with the envelope 
and the letter clearly marked ‘Privacy A ccess Request.1 Include in 
the request the name of the individual involved, his birth date and 
place, or any other identifying number which may be of assistance 
in locating the record, and any other information which may be of 
assistance in locating the record. The requestor Will also provide a 
return address for transmitting the information. Access requests 
will be directed to the System Manager listed above.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the System Manager listed above, stating clearly and 
concisely what information is beingcontested, the reasons for con
testing it, and the proposed amendment to the information sought.

Record source categories: Department offices and employees, ex
perts and consultants.

Systems exempted from certain provisions of the act: None.
JUSTTCE/FBI - 001

System name: National Crime Information Center (NCIC).
System location: Federal Bureau of Investigation; 9th and 

Pennsylvania Avenue, N.W.; Washington, D.C. 20535.
Categories of individuals covered by the system:
A. Wanted Persons

1. Individuals for whom Federal warrants are outstanding.
2. Individuals who have committed or have been identified 

with an offense which is classified as a felony or serious 
misdemeanor under the existing penal statutes of the 
jurisdiction originating the entry and felony or misdemeanor 
warrant has been issued for the individual with respect to the 
offense which was the basis of the entry. Probation and 
parole violators meeting the foregoing criteria.

3. A ‘Temporary Felony Want* may be entered when a law 
enforcement, agency has need to take prompt action to 
establish a ‘want* entry for the apprehension of a person 
who has committed, or the officer has reasonable grounds to 
believe has committed, a felony and who may seek refuge by 
fleeing across jurisdictional boundaries and circumstances 
preclude the immediate procurement of a felony warrant. A 
‘Temporary Felony Want* shall be specifically identified as 
such and subject to verification and support by a proper 
warrant within 48 hours following the initial entry of a 
temporary want. The agency originating the ‘Temporary 
Felony Want* shall be responsible for subsequent 
verification or re-entry of a permanent want.

B. Individuals who have been charged with serious and/or signifi
cant offenses.

C. Missing Persons
1. A  person of any age who is missing and who is under 

proven physical/mental disability or is senile, thereby 
subjecting him self or others to personal and immediate 
danger.

2. A person of any age who is missing under circumstances 
indicating that his disappearance was not voluntary.

3. A  person of any age who is in the company of another 
person under circumstances indicating that his physical

/  safety is in danger.
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4, A person who is declared unemancipated as defined by the
, laws of his state of residence and does not meet any of the 

entry criteria set forth in 1, 2, or 3 above.
Categories of records in the system:
A. Stolen Vehicle File

1. Stolen vehicles
2. Vehicles wanted in conjunction with felonies or serious 

misdemeanors.
3. Stolen vehicle parts.

B. Stolen License Plate File
1. Stolen or missing license plates.

C. Stolen/Missing Gun File
1. Stolen or missing guns.
2. Recovered gun, ownership of which has not been 

established.
D. Stolen Article File
E. Wanted Person File

Described above in A1, 2, and 3.
F. Securities File

1. Serially numbered stolen, embezzled, counterfeited, missing 
securities.

2. ‘Securities* for present purposes of this file are currency 
(e.g. bills, bank notes) and those documents or certificates 
which generally are considered to be evidence of debt (e.g. 
bonds, debentures, notes) or ownership of property (e.g. 
common stock, preferred stock), and documents which 
represent subscription rights (e.g. rights, warrants) and which 
are of those types traded in the securities exchanges in the 
United States, except for commodities futures. Also included 
are warehouse receipts, travelers checks and money orders.

G. Boat File
H. Computerized Criminal History File

A cooperative Federal-State program for the interstate 
exchange of criminal history record information for the 
purpose of facilitating the interstate exchange of such 
information among criminal justice agencies.

I. Missing Person File
Description set forth under C l, 2, 3, and 4 above. This file is 

expected to become operational by October 1, 1975. Notice 
of establishment of this file set forth in Federal Register 
DOC. 75-11851 filed May 21, 1975.

Authority fo r maintenance of the system: The system is 
established and maintained in accordance with Title 28, United 
States Code, Section 534 and Title 28 - Judicial Administration, 
Chapter I - Department of Justice (Order No. 601-75) Part 20 - 
Criminal Justice Information Systems.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Data in NCIC files is 
exchanged with and for the official use of authorized officials of 
the Federal Government, the states, cities, and penal and other in
stitutions in accordance with Title 28, U .S. Code, Section 534. The 
data is exchanged through NCIC terminals under the control of 
criminal justice agencies in the 50 states, FBI Field O ffices, and 
other Federal law enforcement agencies. Dissemination of criminal 
history record information is set forth in Title 28 - Judicial Ad
ministration, Chapter I - Department of Justice (Order N o. 601-75) 
Part 20 - Criminal Justice Information Syste'ms, Subpart C, Section
2°.33. |  m u i n  p

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information maintained in the NCIC system is stored 
electronically for use in a computer environment.

Retrievability: On-line access to data in NCIC is achieved by 
using the following search descriptors. 1. Vehicle File: a) Vehicle 
identification number; b) License plate number; c) NCIC number 
(unique number assigned by the NCIC computer to each NCIC 
record).

2. License Plate File: a) License plate number; b) NCIC number.
3. Gun File: a) Serial number of gun; b) NCIC number.
4. Article File: a) Serial number of article; b) NCIC number.
5. Wanted Person File: a) Name and date of birth; b) FBI 

number (number assigned by the Federal Bureau of Investigation to 
M arrest fingerprint record); c) Social Security Number; It is noted 
the requirements of the Privacy Act with regard to the solicitation 
of Social Security Numbers have been brought to the attention of 
*h| members of the NCIC system, d) Operator’s license number 
(driver’s license number); e) M iscellaneous identifying number 
(iTuatary number or number assignment by Federal, state or local

authorities to an individual’s record); f) Vehicle or license plate 
known to be in the possession o f the wanted person; g) Name and- 
case number assigned to the wanted person record by the agency 
holding the warrant; h) NCIC number.

6. Securities File: a) Type, serial number, denomination of 
security; b) Type of security and name of owner of security; c) 
NCIC number.

7. Boat File: a) Registration document number; b) Hull serial 
number; c) NCIC number.

8. Computerized Criminaal History File: a) Name, sex, race, and 
date of birth; b) FBI number; c) State identification number; d) So
cial Security Number; e) M iscellaneous number.

'9. Missing Person File: a) Name and date o f birth; b) FBI 
number; c) M iscellaneous number; d) Social Security Number; e) 
Operator’s license number; f) Originating agency case number; g) 
Vehicle identification number or license plate number; h) NCIC 
number.

Safeguards: Data stored in the NCIC is documented criminal 
justice agency information and access to that data is restricted to 
duly authorized criminal justice agencies. The following security 
measures are the minimum to be adopted by all criminal justice 
agencies having access to the NCIC Computerized Criminal History 
File. These measures are designed to prevent unauthorized access 
to the system  data and/or unauthorized use of data obtained from 
the computerized file.

1. Computer Centers
a. The criminal justice agency computer site must have 

adequate physical security to protect against any 
unauthorized personnel gaining access to the computer 
equipment or to any of the stored data.

b. Since personnel at these computer centers can access data 
stored in the system , they must be screened thoroughly 
under the authority and supervision of an NCIC control 
terminal agency. (This authority and supervision may be 
delegated to responsible criminal justice agency personnel in 
the case of a satellite computer center being serviced 
through a state control terminal agency.) This screening will 
also apply to non-criminal justice maintenance or technical 
personnel.

c. All visitors to these computer centers must be accompanied 
by staff personnel at all times.

d. Computers having access to the NCIC must have the proper 
computer instructions written and other built-in controls to 
prevent criminal history data from being accessible to any 
terminals other than authorized terminals.

e. Computers having access to the NCIC must maintain a 
record of all transactions against the criminal history file in 
the same manner the NCIC computer logs all transactions. 
The NCIC identifies each specific agency entering or 
receiving information and maintains a record of those 
transactions. This transaction record must be monitored and 
reviewed on a regular basis to detect any possible misuse of 
criminal history data.

f. Each state control terminal shall build its data system  around 
a central computer, through which each inquiry must pass 
for screening and verification. The configuration and 
operation of the center shall provide for the integrity of the 
data base.

2. Communications
a. Lines/channels being used to transmit criminal history 

information must be dedicated solely to criminal justice use, 
i.e ., there must be no terminals belonging to agencies outside 
the criminal justice system sharing these lines/channels.

b. Physical security of the lines/channels must be protected to 
guard against clandestine devices being utilized to intercept 
or inject system traffic.

3. Terminal D ew ices Having A ccess to NCIC
a. All agencies having terminals on the system must be 

required to physically place these terminals in secure 
locations within the authorized agency.

b. The agencies having terminals with access to criminal 
history must have terminal operators screened and restrict 
access to the terminal to a minimum number of authorized 
employees.

c. Copies o f criminal history data obtained from terminal 
devices must be afforded security to prevent any 
unauthorized access to or use of that data.

d. All remote terminals on NCIC Computerized Criminal 
History will maintain a hard copy of computerized criminal
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v history inquiries with notations of individual making request 
for record (90 days).

Retention and disposal: Unless otherwise removed, records will 
be retained in file as follows:

1. Vehicle File
a. Unrecovered stolen vehicle records (including snowmobile 

records) which do not contain vehicle identification numbers 
(VIN) therein, will be purged from file one year after the 
end of the license plate’s expiration year as shown in the 
record. Unrecovered stolen vehicle records (including 
snowmobile records) which contain VIN’s, will remain in file 
for the year of entry plus 4.

b. Unrecovered vehicles wanted in conjunction with a felony 
will remain in file for 90 days after entry. In the event a 
longer retention period is desired, the vehicle must be re
entered.

c. Unrecovered stolen VIN plates, engines and transmissions 
will remain in file for the year of entry plus 4.

2. License Plate File
Unrecovered stolen license plates not associated with a vehicle 

will remain in file for one year after the end of the plate’s 
expiration year as shown in the record-

3. Gun File
a. Unrecovered weapons will be retained in file for an 

indefinite period until action is taken by the originating 
agency to clear the record.

b. Weapons entered in file as ‘recovered* weapons will remain
in file for the balance of the year entered plus 2. *

4. Article File
Unrecovered stolen articles will be retained for the balance of 

the year entered plus one year.
5. Wanted Person File

Persons not located will remain in file indefinitely until action 
is taken by the originating agency to clear the record (except 
‘Temporary Felony W ants', which w ill be automatically 
removed from file after 48 hours).

' 6. Securities File
Unrecovered, stolen, embezzled, counterfeited or missing 

securities will be retained for the balance of the year entered 
plus 4, except for travelers checks and money orders which 
will be retained for the balance of the year entered plus 2.

7. Boat File
Unrecovered stolen boats will be retained in file for the 

balance of the year entered plus 4.
8. Missing Person File

Will remain in the file until the individual is located or, in the 
case of unemancipated persons, the individual reaches the 
age of emancipation as defined by laws of his state.

9. Computerized Criminal History File
When an individual reaches age of 80.

System manager(s) and address: Director, Federal Bureau of In
vestigation; J. Edgar Hoover F.B.I. Building; 9th and Pennsylvania 
Avenue, N.W .; Washington, D.C. 20535.

Notification procedure: Same as the above.
Record access procedures:
It is noted the Attorney General is exempting this system from 

the access and contest procedures of the Privacy Act. However, 
the following alternative procedures are available to a requester. 
The procedures by which an individual may obtain a copy of his 
Computerized Criminal History are as follows:

If an individual has a criminal record supported by fingerprints 
and that record has been entered in the NCIC CCH File, it is 
available to that individual for review, upon presentation of ap
propriate identification, and in accordance with applicable state and 
Federal administrative and statutory regulations.

Appropriate identification includes being fingerprinted for the 
purpose of insuring that he is the individual that he purports to be. 
The record on file will then be verified as his through comparison 
of fingerprints.

Procedure. 1. All requests for review must be made by the sub
ject of his record through a law enforcement agency which has ac
cess to the NCIC CCH. File. That agency within statutory or regula
tory limitscan require additional identification to assist in securing a 
positive identification.

2. If the cooperating law enforcement agency can make an 
identification with fingerprints previously taken which are on file 
locally and if the FBI identification number of the individual’s 
record is available to that agency, it can make an on-line inquiry of

NCIC to obtain his record on-line or, if it does not have suitable 
equipment to obtain an on-line response, obtain the record from 
Washington, D .C., by mail. The individual will then be afforded the 
opportunity to see that record.

3. Should the cooperating law enforcement agency not have the 
individual’s fingerprints on file locally, it is necessary for that agen
cy to relate his prints to an existing record by having his identifica
tion prints compared with those already on file in the FBI or, 
possibly, in the State’s central identification agency.

Contesting record procedures: The subject of the requested record 
shall request the, appropriate arresting agency, court, or cor
rectional agency to initiate action necessary to correct any stated 
inaccuracy in his record or provide the information needed to make 
the record complete.

Record source categories: Information contained in the NCIC 
system is obtained from local, state, Federal and international 
criminaljustice agencies.

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (c)(3) and (4), 
(d), (eX l), (2) and (3), (e)(4)(G), (H), (eX8), (f), (g) and (m) of the 
Privacy Act pursuant to 5 U.S.C. 552a (j). Rules have been promul
gated in accordance with the requirements of 5 U.S.C. 553(b), (c) 
and (e) and have been published in the Federal Register.

JUSTICE/FBI - 002
System name: The ‘FBI Central Records System* containing in

vestigative, personnel, administrative, applicant, and general 
files.

System location: a. Federal Bureau of Investigation, J. Edgar 
Hoover FBI Building, 10th and Pennsylvania Avenue, N.W., 
Washington, D.C. 20535; b. 59 field divisions (see Appendix); c. 16 
Legal Attaches (see Appendix).

Categories of individuals covered by the system:
a. Individuals who relate in any manner to .official FBI investiga

tions including, but not limited to suspects, victims, witnesses, and 
close relatives and associates that are relevant to an investigation.

b. Applicants for and current and former personnel of the FBI 
and persons related thereto that are considered relevant to an appli
cant investigation, personnel inquiry, or persons related to person
nel matters.

c. Applicants for and appointees to sensitive positions in the 
United States Government and persons related thereto that are con
sidered relevant to the investigation.

d. Individuals who are the subject of unsolicited information, 
who offer unsolicited information, request assistance, and make 
inquiries concerning record material, including general correspon
dence, contacts with other agencies, businesses, institutions, clubs, 
the public and themews media.

e. Individuals, associated with administrative operations or ser
vices including pertinent functions, contractors and pertinent per
sons related thereto.

Categories of records in the system:
The FBI Central Records System - The FBI utilizes a ‘central 

records system* of maintaining its investigative, personnel, appli
cant, administrative, and general files. This system consists of one 
numerical sequence of subject matter files, an alphabetical index to 
the files, and a supporting abstract system to facilitate processing 
and accountability o f all important mail placed in file. Files kept in 
FBI field offices are also structured in the same manner, except 
they do not utilize an abstract system.

Files kept in FBI Field O ffices - Field offices maintain certain 
records that are not contained at FBIHQ that include files, index 
cards, and related material pertaining to cases in which there was 
no prosecutive action undertaken; perpetrators of violations not 
developed during investigation; or investigation .revealed allegations 
were unsubstantiated or not within the investigative jurisdiction ot 
the Bureau. These investigations closed in field offices and cor
respondence not forwarded to FBI Headquarters. Duplicate records 
and records which extract information reported in the main files are 
also kept in the various divisions of the FBI to assist them in their 
day-to-day operation. Some of the information contained in the 
main files has also been extracted and placed on computer toenabie 
various divisions to retrieve information more rapidly by avoiding 
the need for a manual search for information maintained in tn 
main files. A lso, personnel type information*dealing with such ma * 
ters as attendance and production and accuracy requirements is 
maintained by some divisions.
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Authority for maintenance of the system: Federal Records Act of 

1950, The Constitution of the United States, various provisions of 
U.S. Codes Executive Orders and Presidential directives.

BffliHm» uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The records contained in 
this system are utilized by the FBI in support o f its mission to con
duct investigations within its jurisdiction and for various adminis
trative purposes. Information from these files is disseminated to ap
propriate Federal, state, local, and foreign agencies where the right 
and need to have access to this information exists — For example, 
to assist in the general crime prevention and détection efforts of 
the recipient agency. Information is also disseminated to these 
agencies and to individuals and organizations, where such dis
semination is necessary to elicit information from such agencies 
and individuals. Information from this system is also disseminated 
during appropriate legal proceedings. For example, witness inter
views are made available to defendants pursuant to the Jencks Act 
during Federal criminal trials. In the event that a system of records 
maintained by this agency to carry out its functions indicated a 
violation or potential violation of law, whether civil, criminal or 
regulatory in nature, and whether arising by general statute or par
ticular program statute, or by regulation, rule or order issued pur
suant thereto, the relevant records in the system of records may be 
referred,as a routine use, to the appropriate agency, whether 
federal, state, local, orforeign, charged with the responsibility of in
vestigating or prosecuting such violation or charged with enforcing 
or implementing the stàtute, or rule, regulation or order issued pur
suant thereto. A record from this system of records may be dis
closed as a 'routine use' to a federal, state or local agency main
taining civil, criminal or other relevant enforcement information or 
other pertinent information, such as current licenses, if necessary 
to obtain information relevant to an agency decision concerning the 
hiring or retention of an employee, the issuance of a security 
clearance, the letting of a contract, or the issuance of a license, 
grant or other benefit. A record from this system of records may be 
disclosed.to a federal agency, in response to its request, in connec
tion with the hiring or retention of an employee, the issuance of a 
security clearance, the reporting of an investigation of an em
ployee, the letting of a contract, or the issuance of a license grant 
or other benefit “by the requesting agency, to the extent that the in
formation is relevant and necessary to the requesting agency’s deci
sion cm the matter. Background and descriptive information on 
Federal fugitives is disseminated to the general public, and the news 
mediain an effort to bring about the apprehension of these wanted 
individuals. News releases are also disseminated to the public and 
the news \media concerning apprehensions of FBI fugitives and 
other notable accomplishments. Additionally, public source infor
mation is distributed on a continuing basis, upon reqquest, to the 
general public and representatives of the media.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Files are maintained in hardcopy form and microfilm.
Retrievability: The FBI General Index must be searched to deter

mine what information, if any, the FBI may have in its files. The 
index cards are on all manner of subject matters, but primarily a 
name index of individuals. It should be noted the FBI does not 
index all individuals that furnish information or names developed in 
an investigation. Only that information that is considered pertinent 
and relevant and essential for future retrieval-, is indexed. In certain 
major cases most persons contacted are indexed in order to 
facilitate the proper administrative handling of a large volume of 
material. The FBI is in the process o f automating its ‘Central 
Records System' and, therefore, the retrieval of certain data will be 
accomplished by utilizing certain computer peripheral equipment 
such as CRT (Cathode Ray Tube) video screens, and printers. This 
wll basically involve certain personnel information, general index 
information, and the abstracting system. Automation in no way 
changes the ‘Central Records System'; it only facilitates access 
more effectively and efficiently.

Safeguards: Records are maintained in a restricted area and are 
accessed only by FBI employees. All FBI employees receive a 
complete background investigaticn priorto being hired. A ll em
ployees are cautioned about divulging confidential information or 
any information contained in FBI files. Failure to abide by this 
provision violates Department of Justice regulations and may vio
lto  certain statutes providing maximum severe penalties o f a

10,000 fine or 10 years’ imprisonment or both. Employees that 
resign or retire are also cautioned about divulging information 
acquired in the job.

Retention and disposal: An active destruction program includes 
microfilming of certain files over 10 years old and researching files 
to determine whether they contain sufficient historical, research, 
investigative, or intelligence value to warrant their retention. Sub
sequent destruction is accomplished through authority granted by 
National Archives and Records Service, GSA, utilizing either the 
General Records Schedules or a specific request for record destruc
tion which is approved by the Archivist.

System manager(s) and address: Director; Federal Bureau of In
vestigation; Washington, D.C. 20535.

Notification procedure: Same as above.
Record access procedures: A request for access to a record from 

the system shall be made in writing with the envelope and the letter 
clearly marked ‘Privacy A ccess Request'. Include in the request 
your full name, complete address, date of birth, place of birth, no
torized signature, and other identifying data you may wish to 
furnish to assist in making aproper search of our records. Also in
clude the general subject matter of the document or its file number. 
The requester will also provide a return address for transmitting the 
information. A ccess requests will be directed to the Director, 
Federal Bureau of Investigation, Washington, D.C. 20535.

Contesting record procedures: Individuals dessiring to contest or 
amend information maintained in the system should also direct their 
request to the Director, Federal Bureau of Investigation, Washing
ton, D.C. 20535, stating clearly and concisely what information is 
being contested, the reasons for contesting it, and the proposed 
amendment to the information sought.

Record source categories: The FBI, by the very nature and 
requirement to investigate violations of law within its investigative 
jurisdiction and its responsibility for the internal security of the 
United States, collects information from a wide variety of sources. 
Basically it is the result of investigative efforts and information 
furnished by other Government agencies, law enforcement agen
cies, and the general public, informants, w itnesses, and public 
source material.

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (cX3) and (4),
(d), (eX l), (2) and (3), (eX4XG) and (H), (eX5) and (8), (f), (g) and
(m) o f the Privacy Act pursuant to 5 U.S.C. 552a (j) and (k). Rules 
have beenpromulgated in accordance with the requirements of 5 
U.S.C. 553(b), (c) and (e) and have been published in the Federal 
Register.

JUSTICE/FBI - 003 
System name: Bureau Mailing List.

System location: External Affairs Division, FBI; 9th and Penna,
N.W .; Washington, D.C. 20535.

Categories of individuals covered by the system: Individuals who 
have requested receipt of published Bureau material and who meet 
established criteria (basically law enforcement or closely related 
areas).

Categories of records in the system: Name, address and business 
affiliation, if appropriate.

Authority for maintenance of the system: Title 5, U.S. Code, Sec
tion 301 and Title 44, U.S. Code Section 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: For mailing of FBI 
material published on a regular basis.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Computerized and 3X5 index card.
Retrievability: ID . number in computer, alphabetically for card 

index.
Safeguards: Computer records maintained by Computer Systems 

Division, system operated by FBI personnel.
Retention and disposal: Revised on a monthly basis.
System manager(s) and address: Director, FBI, Washington, D.C. 

20535
Notification procedure: Director, FBI, Washington, D.C. 20535
Record access procedures: Inquiry directed to Director, FBI, 

Washington, D.C. 20535
Contesting record procedures: Same as the above.
Record source categories: Individual requests for FBI material or 

official recommendation, from individuals associated with law en
forcement.

Systems exempted from certain provisions of the act: None.
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JUSTICE/FBI - 004
System name; Routine Correspondence Handled By Preprinted 

Form.
System location: External Affairs Division; FBI; 9th and Penna, 

N.W.; Washington, D.C. 20535.
Categories of individuals covered- by the system: Routine cor

respondence from citizens not requiring a dictated response.
Categories of records in the system: Original correspondence and 

3x5 index card.
Authority for maintenance of the system: Title 5, U .S. Code, Sec

tion 301 and Title 44, U .S. Code, Section 3101.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Internal reference use of 
record of such correspondence.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Filing of original correspondence plus 3x5 index card.
Retrievability: Correspondence alphabetically and chronologi

cally; index card alphabetically.
Safeguards: Maintained by FBI personnel; locked file cabinets 

during nonduty hours.
Retention and disposal: Original correspondence retained 90 days 

and destroyed; 3x5 index cards maintained 3 years and destroyed.
System manager(s) and address: Director, FBI, Washington, D.C. 

20535
Notification procedure: Director, FBI, Washington, D.C. 20535'
Record access procedures: Inquiry. directed to Director, FBI, 

Washington, D.C. 20535
Contesting record procedures: Same as the above.
Record source categories: Incoming citizen correspondence.
Systems exempted from certain provisions of the act: None.

JUSTICE/FBI - 005
System name: Routine Correspondence Prepared Without File Yel

low.
System location: External Affairs Division; FBI; 9th and Penna, 

N.W.; Washington, D.C. 20535.
Categories of individuals covered by the system: Routine requests 

received via correspondence from citizens.
Categories of records in the system: Tickler copy of routine 

response plus original citizen’s letter.
Authority for maintenance of the system: Title 5 U.S. Code, Sec

tion 301 and Title 44, U.S. Code, Section 3101.
Routine uses of records maintained in the system, including catego

ries. of users and the purposes of such uses: Temporary record of 
routine inquiries without substantive, historical or record value for 
which no record is to be made in central FBI files.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Onionskin copy of outgoing correspondence.
Retrievability: Alphabetically and chronologically filed.
Safeguards: Maintained by FBI personnel; locked file cabinets 

during nonduty hours.
Retention and disposal: Retained 90 days, destroyed through con

fidential trash disposal.
System manager(s) and address: Director, FBI, Washington, D.C. 

20535.
Notification procedure: Director, FBI, Washington, D.C. 20535.
Record access procedures: Inquiry directed to Director, FBI, 

Washington, D.C. 20535.
Contesting record procedures: Same as the above.
Record source categories: Incoming citizen correspondence.
Systems exempted from certain provisions of the act: None.

JUSTICE/FBI - 006
System name: Electronic Surveillance (Elsur) Indices.

System location: FBI Headquarters; Washington, D.C. 20535.
Categories of individuals covered by the system: Individuals who 

have been the targets of direct electronic surveillance coverage by 
the FBI, who have participated in conversations monitored by an 
FBI electronic installation, or who have owned, leased, or licensed 
premises on which the FBI has conducted an electronic surveil
lance.

Categories of records in the system: The Elsur Indices are main
tained on 3‘ x 5‘ cards, which set forth the name of each person 
monitored by the FBI since January 1, 1960, a source number to 
identify the individual on whom the surveillance was installed, the 
date the conversation occurred, and the location of the field office 
which conducted the monitoring.

Authority for maintenance of the system: The Elsur Indices were 
initiated in October, 1966,: at the instructions of the Department of 
Justice, which also established the cutoff date of January 1, 1960. 
The authority for the maintenance of these records is Tide 5, Sec
tion 301, USC, which grants the Attorney General the authority to 
issue rules and regulations prescribing how Department of Justice 
information can be employed. Title 18, USC, Section 2519, also 
sets forth recordkeeping requirements.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The Elsur Indices are 
utilized: (1) To respond to judicial inquiries about possible elec
tronic surveillance coverage of w itnesses, defendants, or attorneys 
involved in Federal court proceedings, and (2) T o enable the 
Government to certify whether a person regarding whom court- 
order authority is being sought for electronic coverage has ever 
been so covered in the past. The actual users of the indices are al
ways Agents of the FBI.

Policies and practices for storing, retrieving, accessing, ‘retaining, 
and disposing of records in the sytem:

Storage: The records are mainained manually on 3‘ x 5‘ cards.
Retrievability: They are indexed alphabetically under the two 

general categories of ‘Criminal* and ‘Security.*
Safeguards: They are maintained in a guarded room at all times, 

with a special locking system for off-duty hours when they are not 
in use.

Retention and disposal: Until advised to the contrary by the De
partment, the courts, or Congress, these indices will be maintained 
indefinitely.

System manager(s) and address: Director, Federal Bureau of In
vestigation, Washington, D.C. 20535.

Notification procedure: Same as the above.
Record source categories: See Category of Individual.
Systems exempted from certain provisions, of the act: The Attorney 

General has exempted this system from subsections (c)(3) and (4), 
(d), (e)(1), (2) and (3), (e)(4XG), (H), (eX5) and (8), (f), (g) and (m) 
of the Privacy Act pursuant to 5 U.S.C. 552a (j). Rules have been 
promulgated in accordance with the requirements of 5 U.S.C. 
553(b), (c) and (e) and have been published in the Federal Register.

JUSTICE/FBI - 007
System name: FBI Automated Payroll System.

System location: Federal Bureau of Investigation; Computer 
Systems Division; Ninth and Pennsylvania Avenue; Washington,
D.C. 20535.

Categories of individuals covered by the system: A) Current em
ployees of the Federal Bureau of Investigation (FBI); B) Resigned 
employees of the FBI are retained in the automated file for the cur
rent year for the purposes of clearing all pay actions and providing 
for any retroactive actions that might be legislated.

Categories of records in the system: System contains full record 
for each employee reflecting all elements relative to payroll status, 
plus accounting records and authorization records through which 
payrolls are issued and by which payrolls are audited. For example, 
this system contains the employees’ Social Security Number, time 
and attendance data, and place of assignment.

Authority for maintenance of the system: System is established 
and maintained in accordance with Federal pay requirements, and 
all legislative enactments, Civil Service Commission regulations, 
General Accounting Office rulings and decisions, Treasury Depart-, 
ment requirements, and Office of Management and Budget regula
tions relative thereto. Title 5, U .S. Code, Section 301 and Title 44» 
U .S. Code, Section 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Biweekly issuance o 
payroll and related matters. Quarterly issuance of State Tax Report 
and Federal Insurance Contributions Act Report. Resign and End- 
of-Year Federal Tax Records (W-2’s). Bi-weekly, quarterly, fiscal 
and annual Budget and Accounting Reports. Appropriate informa
tion is made available to the Internal Revenue Service and stae 
and city tax bureaus.
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information maintained in the system  is stored electroni
cally on magnetic tapes and disks for use in a computer environ
ment. J V ,

Retrievability: Information is retrieved by Social Security 
Number. (The authority to solicit an employee’s Social Security 
Number is based on Title 26, Code of Federal Regulations, Section 
31.6011 (b)-2(b).)

Safeguards: Information contained in the system is relative to the 
individual employee’s payroll status and is considered confidential 
to that employee and to official business conducted for that em
ployee’s pay and accounting purposes. It is safeguarded and pro
tected in accordance with the FBI’s Computer Center’s regulations 
that permit access and use by only authorized personnel.

Retention and disposal: Master Payroll and Accounting Records 
stored electronically are retained for a period of three years, as are 
Federal Tax files. Auxiliary files pertinent to main payroll functions 
are retained for periods varying from three pay periods to three 
years, depending on support files needed for any retroactive or 
audit purposes. Hard copy records are retained in accordance with 
instructions contained in General Records Schedule 2, GSA Reg. 3, 
and GSA Bulletin FPMR B-47 Archives and Records.

System manager(s) and address: Director; Federal Bureau of In
vestigation; Ninth and Pennsylvania Avenue; Washington, D.C.
20535. , ’V *

Notification procedure: Same as the above.
Record access procedures: Arequest of access to information may 

be made by an employee through his supervisor or by a former em
ployee by writing to the Federal Bureau of Investigation, 9th and 
Pennsylvania Avenue, Washington, D.C. 20535, Attention Payroll 
Office.

Contesting record procedures: Contest of any information should 
be set out in detail and a check of all supportive records will be 
made to determine the factual data in existence, which is predeter
mined by source documents and accounting procedures governing 
pay matters.

Record source categories: Source of information is derived from 
personnel actions, employee authorizations, and time records which 
are issued and recorded in accordance with regulations governing 
Federal pay.

Systems exempted from certain provisions of the act: None.
JUSTICE/FBI - 008

System name: Personnel Information Network System (PINS).
System location: Federal Bureau of Investigation; Identification 

Division; 2nd and D Streets, S.W.; Washington, D.C. 20537; (with 
access terminals located at the following address): Federal Bureau 
of Investigation; John Edgar Hoover Building; 10th Street and 
Pennsylvania Avenue, N.W .; Washington, D.C. 20530.

Categories of individuals covered by the system: Federal Bureau of 
Investigation employees and former employees.

Categories of records in the system: The system  contains person
nel information which includes information set forth on (1) FBI 
form 3-634 in lieu of Standard Form 50 - Notification of Personnel 
Action, (2) SF 176-T-Federal Employee Group Life Insurance Plan,
(3) FBI form 12-60 in lieu of SF 1126 - Notification of Pay Change,
(4) SF 2801 and CSC 1084 - Application for and additional informa
tion in support of retirement, respectively, (5) SF 2809 - Federal 
Employee Health Benefit Plan and (6) various intra-agency forms 
and memoranda.

Authority for maintenance of the system: The system is 
established and maintained pursuant to regulations set forth in the 
Federal Personnel Manual. Title 5, U .S. Code, Section 301 and 
Title 44, U.S. Code, Section 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The PINS is used (1) to 
prepare the Notification of Personnel Action, copies o f which are 
furnished to the Civil Service Commission (2) to locate and charge 
out personnel files for official use, (3) to generate lists o f em
ployees which are used internally by authorized personnel for 
record keeping, planning, and decision making purposes, and (4) as 
a source for the dissemination of information (A) to federal, state 
and local agencies and to private organizations pursuant to service 
record inquiries and (B) pursuant to credit inquiries (In response to 
proper credit inquiries from credit bureaus and financial institu

tions, the FBI w ill verify employment and furnish salary and length 
of service).

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information maintained in PINS is stored by disc and 
magnetic tape.

Retrievability: Information is retrieved MD on-line through 
Cathode Ray Tubes by keying the name or Social Security Number 
of the employee and (2) off-line by tape reading. (It is noted the 
authority to solicit an employee’s Social Security Number is based 
on Title 26, Code of Fédéral Regulations, Section 31.601 l(b)-2(b).)

Safeguards: Areas housing the system and access terminals are 
located in secure buildings available to authorized FBI personnel 
and escorted maintenance and repair personnel only. A ccess ter
minals are operational only during normal daytime working hours at 
which time they are constantly attended.

Retention and disposal: Electronically stored records for em
ployees and former employees are maintained indefinitely in a vault 
under the control of a vault supervisor. Pursuant to regulations set 
forth in the Federal Personnel Manual a copy o f the Notification of 
Personnel Action is made a part o f the employees’ personnel file.

System manager(s) and address: Director; Federal Bureau of In
vestigation; John Edgar Hoover Building; 10th Street and Pennsyl
vania Avenue, N.W .; Washington, D.C. 20530.

Notification procedure: Same as the above.
Record access procedures: A request for access to a record from 

this system shall be made in writing, with the envelope and the 
letter clearlymarked ‘Privacy A ccess Request* Include in the 
request the name and return address of the requestor. A ccess 
requests will be directed to the Director, Federal Bureau o f In
vestigation.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the Director, FBI stating clearly and concisely what in
formation is being contested, the reasons for contesting it, and the 
proposed amendment to the information sought.

Record source categories: Sources of information contained in this 
system are present and former FBI employees and employee per
sonnel files.

Systems exempted from certain provisions of the act: None.
JUSTICE/FBI - 009

System name: Identification Division Records System.
System location: Federal Bureau of Investigation; U .S. Depart

ment of Justice; 10th and Pennsylvania Avenue, N.W .; Washington,
D.C. 20535.

Categories of individuals covered by the system:
A. Individuals fingerprinted as a result of arrest or incarceration 

by Federal, state or local law enforcement agencies.
B. Persons fingerprinted as a result of federal employment appli

cations, military service, alien registration and naturalization pur
poses and individuals desiring to have their fingerprints placed on 
record with the FBI for personal identification purposes.

Categories of records in the system:
A. Criminal fingerprint cards and related criminal justice informa

tion submitted by authorized agencies having criminal justice 
responsibilities.

B. Civil fingerprint cards submitted by Federal agencies and civil 
fingerprint cards submitted by persons desiring to have their finger
prints placed on record for personal identification purposes.

C. Identification records sometimes referred to as ‘rap sheets* 
which are compilations of criminal history information pertaining to 
individuals who have criminal fingerprint cards maintained in the 
system.

D. An alphabetical name index pertaining to each individual 
whose fingerprints are maintained in the system. The criminal 
records and the civil records are maintained in separate files and 
each file has an alphabetical name index related to the data con
tained therein.

Authority for maintenance of the system: The system is 
established, maintained and used under authority granted by 28 
U.S.C. 534 and P.L. 92-544 (86 Stat. 1115). The authority is also 
codified in 28 C.F.R. 0.85(b), and (j).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The FBI operates the 
Identification Division Records System to perform identification
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and criminal history record information functions for federal, state, 
and local criminal justice agencies, and for noncriminal justice 
agencies, and other entities where authorized by Federal statute, 
state statute pursuant to Public Law 92-544 (86 Stat. 1115), Pre
sidential executive order, or regulation of the Attorney General of 
the United States. In addition, identification assistance is provided 
in disasters and for other humanitarian purposes.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information in the system is stored manually in file 
cabinets either in its natural state or on microfilm. In addition, 
some of the information is stored electronically in converting the 
manual system to an automated system.

Retrievability: (1) All information in the system is retrievable by 
technical fingerprint classification index and positive identification 
is effected only by comparison of the unique characteristics ob
tained from fingerprint impressions submitted for search against the 
fingerprint cards maintained within the system.

(2) An auxiliary means of retrieval is through the alphabetical 
name indexes which contain names of the individuals, their birth 
data, other physical descriptors and the individuals’ technical fin
gerprint classifications and FBI numbers, if such have been as
signed.

(3) The name of an individual and his FBI number may assist m 
retrieval of information about that individual from within the 
system. Since July, 1971, all individuals whose fingerprints have 
been placed in the criminal file have been assigned unique FBI 
numbers. Prior to July, 1971, all individuals who had two or more 
fingerprint cards in the criminal file were assigned FBI numbers.

Safeguards: Information in the system is unclassified. Disclosure 
of information from within the system is made onlyto authorized 
recipients upon authentication and verification of the right to ac
cess the system by such persons and agencies. The physical securi
ty and maintenance of information within the system is provided by 
FBI rules, regulations and procedures.

Retention and disposal:
(1) The Archivist of the United States has approved the destruc

tion of records maintained in the criminal file when the records in
dicate individuals have reached 80 years of age and the destruction 
of records maintained in the civil file when the records indicate in
dividuals have reached 75 years of age.

(2) Fingerprint cards and related arrest data in the system are 
destroyed seven years following notification of the death of an in
dividual whose record is maintained within the system.

(3) Fingerprint cards submitted by state and local criminal justice 
agencies are returned upon requests of the submitting agencies. The 
return of a fingerprint card under this procedure results in the dele
tion from the system of all arrest information related to that finger
print card.

(4) Fingerprint cards and related arrest data are removed from 
the Identification Division Records System upon receipt of Federal 
court orders for expunctions when accompanied by necessary 
identifying information. Recognizing lack of jurisdiction of localand 
state courts over an entity of the Federal Government, the Identifi
cation Division Records System, as a matter of comity, returns fin
gerprint cards and related arrest data to local and state criminal 
justice agencies upon receipt of orders of expunction directed to 
such agencies by local and state courts when accompanied by 
necessary identifying informations.

System manager(s) and address: Director; Federal Bureau of In
vestigation; 10th and Pennsylvania Avenue, N.W.; Washington, 
D.C. 20535.

Notification procedure: Address inquiries to the System Manager. 
The Attorney General has exempted the Identification Division 
Records System from compliance with subsection (d) of the Act.

Record access procedures: The Attorney General has exempted 
the Identification Division Records System from compliance, with 
subsection (d) of the Act. However, pursuant to 28 C.F.R. 16.30-34, 
and Rules and Regulations promulgated by the Department of 
Justice on May 20, 1975 at 40 Fed. Reg. 22114 (Section 20.34) for 
Criminal Justice Information Systems, an individual is permitted ac
cess to his identification record maintained in the Identification 
Division Records System and procedures are furnished for correct
ing or challenging alleged deficiencies appearing therein.

Contesting record procedures: Same as the above.
Record source categories: See Categories of Individuals.

Systems exempted from certain provisions of the act: The Attorney 
General has exemptted this system from subsections (cX3) and (4), 
(d), (e)(1), (2) and (3).(e)(4)(G), (H), (eX5) and (8), (f), (g) and (m) 
of the Privacy Act pursuant to 5 U.S.C. 552a (j). Rules have been 
promulgated in accordance with the requirements of 5 U.S.C. 
553(b), (c) and (e) and have been published in the Federal Register.

JUSTICE/FBI - 999
System name: Appendix of Field Divisions for the Federal Bureau 

of Investigation.

Field Office:

502 U .S. Post Office & Court House 
Albany, New York 12207

4303 Federal Office Building 
Albuquerque, New M exico 87101

Room 500, 300 North Lee Street 
Alexandria, Virginia 22314

Room 238, Federal Building 
Anchorage, Alaska 99510

275 Peachtree Street, N.E.
Atlanta, Georgia 30303

7142 Ambassador Road 
Baltimore, Maryland 21207

Room 1400 - 2121 Building 
Birmingham, Alabama 35203,

John F. Kennedy Federal Office Building 
Boston, Massachusetts 02203

Room 1400 - 111 West Huron Street 
Buffalo, New York 14202

115 U.S. Court House and Federal Building 
Butte, Montana 59701

1120 Jefferson Standard Life Building 
Charlotte, North Carolina 28202

Room 905, Everett McKinley Dirksen Building 
Chicago, Illinois 60604

415 U.S. Post Office & Court House Building 
Cincinnati, Ohio 45202

3005 Federal Office Building 
Cleveland, Ohio 44199

1529 Hampton Street 
Columbia, South Carolina 29201

Room 200, 1810 Commerce Street 
Dallas, Texas 75201

Room 18218, Federal Office Building 
Denver, Colorado 80202

333 W est Fort Building 
Detroit, Michigan 48226

202 U .S. Court House Building 
El Paso, Texas 79901

Room 605, Bishop Trust Building 
Honolulu, Hawaii 96813

6015 Federal Building and U.S. Court House 
Houston, Texas 77002

575 North Pennsylvania St.
Indianapolis, Indiana 46202

800 Unifirst Federal Savings & Loan Building 
Jackson, M ississippi 39205
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414 U.S. Court House & Post Office Building 
Jacksonville, Florida 32202

Room 300 - U .S. Courthouse 
Kansas City, Missouri 64106

Room 800, 1111 Northshore Drive 
Knoxville, Tennessee 37919

Room 2-011, Federal Office Building 
Las Vegas, Nevada 89101

215 U.S. Post Office Building 
Little,Rock, Arkansas 72201

11000 Wilshire Boulevard 
Los Angeles, California 90024

Room 502, Federal Building 
Louisville, Kentucky 40202

841 Clifford Davis Federal Building 
Memphis, Tennessee 38103

3801 Biscayne Boulevard 
Miami, Florida 33137

Room 700, Federal Building and U.S. Court House 
Milwaukee, Wisconsin 53202

392 Federal Building 
Minneapolis, Minnesota 55401

520 Federal Building 
Mobile, Alabama 36602

Gateway I, Market Street 
Newark, New Jersey"07101

770 Chapel Building
New Haven, Connecticut 06510

701 Loyola Avenue
New Orleans, Louisiana 70113

201 East 69th Street 
New York, New York 10021

Room 300, 870 Military Highway 
Norfolk, Virginia 23502

50 Penn Place, N.W ., 50th at Pennsylvania 
Oklahoma City, Oklahoma 73118

1010 Federal Office Building 
Omaha, Nebraska 68102

8th Floor, Federal Office Building 
600 Aren Street
Philadelphia, Pennsylvania 19106

3203 Federal Building 
Salt Lake City, Utah 84138

433 Federal Building 
San Antonio, Texas 78296

3211 Fifth Avenue
San Diego, California 92103

450 Golden Gate Avenue 
San Francisco, California 94102

Pan Am Building
255 Ponce de Leon Avenue
San Juan, Puerto Rico 00917

5401 Paulsen Street 
Savannah, Georgia 31405

915 Second Avenue 
Seattle, Washington 98174

535 W est Jefferson Street 
Springfield, Illinois 62702

Room 610, Federal Office Building 
Tampa, Florida 33602

506 Old Post Office Building 
Washington, D.C. 20535

Federal Bureau of Investigation Academy 
Quantico, Virginia 22135

LEGAL ATTACHE (all c/o The American Embassy for the ci
ties indicated):

Bern, Switzerland

Bonn, Germany (Box 310, APO, New York 09080)

Brasilia, Brazil (APO, New York 09676)

Buenos Aires, Argentina

Caracas, Venezuela (APO, New York 09893)

Hong Kong, B.C.C. (FPO, San Francisco 96659)

London, England (Box 40, FPO, New York 09510)

Madrid, Spain (APO, New York 09285)

Manila, Philippines (APO, San Francisco 96528)

M exico City, Mexico 

Ottawa, Canada

Paris, France (APO, New York 09777)

2721 North Central Avenue 
Phoenix, Arizona 85004

1300 Federal Office Building 
Pittsburgh, Pennsylvania 15222

Crown Plaza Building 
Portland, Oregon 97201

200 West Grace Street 
Richmond, Virginia 23220

Federal Building 
2800 Cottage Way 
Sacramento, California 95825

2704 Federal Building 
St. Louis, Missouri 63103

Rome, Italy (APO, New York 09794)

Singapore, Republic o f Singapore (FPO, San Francisco 96699) 

Tel Aviv, Israel

Tokyo, Japan (APO, San Francisco 96503)
JUST1CE/TAX - 001

System name: Tax Division Central Classification Cards, Index 
Docket Cards, and Associated Records.

System location: U .S. Department of Justice; Tax Division; 10th 
and Constitution Avenue, N.W .; Washington, D.C. 20530.

Categories erf individuals covered by the system: Persons referred 
to in potential or actual cases and matters o f concern to the Tax 
Division under the Internal Revenue laws.

Categories of records in the system: The system consists of an 
alphabetical index by individual name of all cases, and matters as-
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signed, referred, or of interest to the Tax Division. Records in 
many instances are duplicated in the various sections of the Divi
sion having specific jurisdiction over the case.

Authority for maintenance of the system: This system  is 
established and maintained pursuant to 28 C.F.R., 0.70 and 0.71.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses:

A. Classification cards are maintained on each Tax Division case 
to identify and assign mail to the proper office within the Division; 
to relate incoming material to an existing case; to establish a file 
number for a new' case upon receipt; and to provide a central index 
of cases within the (Division.

B. Docket cards are records pertaining to the flow of legal work 
in the Division. They are maintained on each case which is being or 
was handled by the Division’s sections.

C. Case files maintained allow Division attorneys immediate ac
cess to information which is essential in carrying out their responsi
bilities concerning all tax cases.

D. A record maintained in this system of records may be dis
seminated as a routine use as follows: (1) In any case in which 
there is an indication of a violation or potential violation of law, 
whether civil, criminal, or regulatory in nature, the record in 
question may be disseminated to the appropriate federal, state, 
local, or foreign agency charged with the responsibility of in
vestigating or prosecuting such violation or charged with enforcing 
or implementing such law; (2) In the course of investigating the 
potential or actual violation ofany law whether civil, criminal, or 
regulatory in nature, or during the course of a trial or hearing or 
the preparation for a trial or hearing for such violation, a record 
may be disseminated to a federal, state, local or foreign agency, or 
to an individual or organization, if there is reason to believe that 
such agency, individual, or organization possesses information 
relating to the investigation, trial, or hearing and the dissemination 
is reasonably necessary to elicit such information or to obtain the 
cooperation of a witness or an informant; (3) A record relating to a 
case or matter may be disseminated to the appropriate federal, 
state, local, or foreign court or grand jury in accordance with 
established constitutional, substantive, or procedural law or prac
tice; (4) A record relating to a case or matter may be disseminated 
to a federal, state, or local administrative or regulatory proceeding 
or hearing in accordance with the procedures governing such 
proceeding or hearing; (5) A record relating to a case or matter may 
be disseminated to an actual or potential party or his attorney for 
the purpose of negotiation or discussion on such matters as settle
ment of the case or matter, plea bargaining, orinformal discovery 
proceedings; (6) A record relating to a case or matter that has been 
referred to the Tax Division may be disseminated to the referring 
agency to notify such agency of the status of the case or matter or 
of any decision or determination that has been made; (7) A record 
relating to a case or matter may be disseminated to a foreign 
country pursuant to /an international treaty or convention entered 
into and ratified by the United States or to an executive agreement; 
(8) A record may be disseminated to a federal agency, in response 
to its request, in connection with the hiring or retention of an em
ployee, the issuance of a security clearance, the reporting of an in
vestigation of an employee, the letting of a contract, or the is
suance of a license, grant, or other benefit by the requesting agen
cy, to the extent that the information relates to the requesting agen
cy’s decision on the matter.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information contained in this system is stored manually 
on index cards and in folders.

Retrievability: Information is retrieved by the name of the in
dividual from the index card which will then indicate the case 
number, and the section unit or attorney assigned to work on the 
material.

Safeguards: Information is safeguarded and protected in ac
cordance with applicable Departmental rules.

Retention and disposal: Currently there are no provisions for the 
disposal of the cards in this system, however, the records of the 
closed classes are forwarded to the Federal Record Center, where 
they are destroyed after 25 years.

System manager(s) and address: Assistant Attorney General; Tax 
Division; U .S. Department of Justice; 10th Street and Constitution 
Avenue, N.W.; Washington, D.C. 20530.

Notification procedure: Same as the above.

Record access procedures: Part of this system is exempted from 
this requirement under 5 U.S.C. 552a 0 (2 ) and (kX2). To the extent 
that this system  of records is not subject to exemption, it is subject 
to access and contest. A determination as to the applicability of an 
exemption as to a specific record shall be made at the time a 
request for access is received. A request for access to a record 
contained in this system shall be made in writing,with the envelope 
and the letter clearly marked ‘Privacy A ccess Request*. Include in 
the request the name of the individual involved, his birth date and 
place, or any other identifying number which may be of assistance 
in locating the record, the name of the case or matter involved, if 
known, die name of the judicial district involved, if known, and 
any other information which may be of assistance in locating the 
record. The requestor will also provide a return address for trans
mitting the information. A ccess requests will be directed to the 
System Manager listed above.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the System Manager listed above, stating clearly and 
concisely what information is being contested, the Treasons for con
testing it, and the proposed amendment to the information sought.

Record source categories: Internal Revenue Service, Department 
offices and em ployees, and other federal, state, local, and foreign 
law enforcement and non-law enforcement agencies, private per
sons, w itnesses, and informants.

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsection (d), (e)(2) and 
(3) o f the Privacy Act pursuant to 5 U.S.C. 552a (j) and (k). Rules 
have been promulgated in accordance with the requirements©! 5 
U.S.C. 553(b), (c) and (e) and have been published in the Federal 
Register.

JUSTTCE/TAX - 002
System name: Files of Applications for the Position of Attorney 

with the Tax Division.
System location: U .S. Department of Justice; Tax Division; 10th 

and Constitution Avenue, N.W .; Washington, D.C. 20530.
Categories of individuals covered by the system: Applicants who 

have applied for a position as an attorney with the Tax Division. •"
Categories of records in the system: This system contains a card 

of each applicant filed alphabetically. Files may contain background 
information of the applicant, including SF 171 forms, resumes, 
referral letters, letters of recommendation, interview notes, internal 
notes or memoranda, and other miscellaneous correspondence.

Authority for maintenance of the system: This system is 
established and maintained pursuant to the responsibilities assigned 
the Tax Division under 28 C.F.R., 0.70 and 0.71.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: A) This system may be 
used by employees and officials of the Division and the Justice De
partment in making employment decisions; B) A record from this 
system of records may be disclosed to a federal agency, in 
response to its request, in connection with the hiring of an em
ployee, to the extent that the information is relevant and necessary 
to the requesting agency’s decision on the matter.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information contained in this system is stored manually, 
alphabetically by name.

Retrievability: Information is retrieved manually by using the 
name of the applicant desired.

Safeguards: Information contained in the system is unclassified. 
It is safeguarded and protected in accordance with Departmental 
rules and procedures governing access, production and disclosure 
of any materials contained in its official files.

Retention and disposal: Information is retained in the card system 
for 10 years. Information in the files is retained in the system until 
a decision is made as to the employment of the applicant.

System manager(s) and address: Assistant Attorney General; Tax 
Division; U .S. Department of Justice; 10th Street and Constitution 
Avenue, N.W .; Washington, D.C. 20530.

Notification procedure: Samq as the above.
Record access procedures: A request for access to a record con

tained in this system  shall be made in writing, with the envelope 
and the letter clearly marked ‘Privacy A ccess Request*. Include m 
the request the name of the individual involved, his birth date an

FEDERAL REGISTER VOL 40, NO. 167—WEDNESDAY, AUGUST 27, 1975



D EPARTM EN T O F  JU S T IC E 38775

place, or any other identifying number which may be of assistance 
in locating the record, as well as the position applied for. The 
requestor will also provide a return address for transmitting the in
formation. Access requests will be directed to the System Manager- 
listed above.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the System Manager listed above, stating clearly and 
concisely which information is being contested, the reasons for 
contesting it, and the proposed amendment to the information 
sought . .

Record source categories: Generally, sources of information con
tained in the’system are the individual applicants, persons referring 
or recommending the applicant, and employees and officials of the 
Division and the Department.

Systems exempted from certain provisions of the act: None.
JUSTICE/ATR - 001

System name: Antitrust Division Expert W itness File.
System location: U.S. Department of Justice; 10th & Constitution 

Avenue, N.W.; Washington, D.C. 20530.
Categories of individuals covered by the system: Individuals who 

have served in the capacity of an ‘expert' for the Department of 
Justice in-connection with civil or criminal antitrust litigation.

Categories of records in the system: This system contains the 
names of persons used by the Antitrust Division in an expert 
capacity and also indicates the area of their specialty, the type of 
service rendered, the fees paid, and the dates on or during which 
such services were performed^

Authority for maintenance of the system: Authority for the 
establishment and maintenance of this system exists under 44 
U.S.C. 3101 and 28 U.S.C. 522.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: This system is routinely 
used by trial attorneys of the Antitrust Division when considering 
the selection of experts as consultants or expert w itnesses for the 
development or presentation of specific antitrust cases. The system  
also serves as a reference resource for Division personnel in com
piling statistical information or reports regarding the actual or an
ticipated costs of litigation.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information maintained in this system is contained in 
documents organized in individual file folders.

Retrievability: Information is retrieved primarily by using the 
name of the individual retained as a consultant or called as an ex
pert witness for the Government in antitrust cases brought by the 
Department; . Ipi: '■ P & j — .,:;A

Safeguards: Information contained in the system is unclassified. 
During working hours access to the system is controlled and moni
tored by Antitrust Division personnel in the area where the system  
is maintained; during non-duty hours .all doors to that area are 
locked.

Retention and disposal: Indefinite.
System manager(s) and address: Administrative Officer; Antitrust 

Division; U.S. Department of Justice; 10th & Constitution Avenue, 
N.W.; Washington, D.C. 20530.

Notification procedure: Address inquiries to the Assistant Attor
ney General; Antitrust Division; U.S. Department of Justice; 10th 
& Constitution Avenue, N.W .; Washington, D.C. 20530.

Record access procedures: Requests for access to a record from 
“jk system shall be in writing and be clearly identified as a 
Privacy Access Request*. Included in the request should be the 
name of the person retained as a consultant or presented as an ex
pert witness for the Government and the name of the case in which 
such services were rendered. The requester should indicate a return 
address. Requests will be directedto the System Manager shown 
above. 1

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
requests to the System Manager and state clearly and concisely 
what information is being contested, the reasons for contesting it 
and the proposed amendment to the information sought.
, ,®ecord source categories: Sources of information m ain ta in ed  in 

j™8 system are those records reflecting the commitment between 
the individual and the Department of Justice (including matters of

compensation etc.) and staff attorneys or other employees directly 
involved with the individual in the preparation or conduct of the 
litigation.

Systems exempted from certain provisions of the act: None.
JUSTICE/ ATR - 002

System name: Computerized Document Retrieval System — United 
States v. International Business Machines, (‘CDRS-IBM*).

System location: U .S. Department of Justice; 10th & Constitution 
Avenue, N.W .; Washington, D.C. 20530.

Categories of individuals covered by the system: Persons originat
ing, receiving, or mentioned in documents, related to or discovered 
in United States v. International Business Machines, Civ. N o. 69- 
Civ-200 (S.D.N.Y.).

Categories of records in the system: The system contains an index 
record for each document deemed relevant to the above referenced 
litigation. Included in the information permitting the retrieval of 
specific case related documents are the document number, location 
of the document (usually on microfiche), type of document, names 
(title and firm) of the originator, recipients, and individuals men
tioned therein, statistical information relating to the industry, and 
attorney classification of such documents.

Authority for maintenance of the system: Authority for the 
establishment and maintenance of this system exists under 5 U.S.C. 
301 and 28 U.S.C. 510, 515 and 516.

Routine uses of records maintained in the system, including catego
ries of users and the purposes erf such uses: The document index 
system assists trial staff (e.g., Department attorneys, law clerks, 
and para-legal assistants) in identifying and retrieving documents in 
the Government’s possession relevant to the above referenced 
litigation.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information maintained in the system is stored electroni
cally in the Department’s JURIS computerized information system.

Retrievability: Documents in this system are retrieved by using a 
variety of key words which includes the names of the originators of 
documents, recipients and other individuals mentioned in such 
documents.

Safeguards: Information contained in this system is unclassified. 
It is safeguarded and protected in accordance with Department 
rules and procedures governing the Justice Data Services Center.

Retention and disposal: Indefinite.
System managers) and address: Chief, Special Litigation Section; 

Antitrust Division; U.S. Department of Justice; 10th & Constitution 
Avenue, N.W .; Washington, D.C. 20530.

Notification procedure: Address inquiries to the Assistant Attor
ney General; Antitrust Division; U .S. Department of Justice; 10th 
& Constitution Avenue, N.W .; Washington, D.C. 20530.

Record source categories: Sources of the information maintained 
in this system are those documents related to or discovered in con
nection with the above referenced litigation.

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (cX3), (d),
(e)(1), (e)(4)(G) and (H), and (f) of the Privacy Act pursuant to 5 
U.S.C. 552a (k). Rules have been promulgated in accordance with 
the requirements of 5 U.S.C. 553(b), (c) and (e) and have been 
published in the Federal Register.

JUSTICE/ATR - 003
System name: Computerized Documents Retrieval System — ‘Tire 

Cases*, (‘CDRS--Tire Cases*).
System location: U .S. Department of Justice; 10th & Constitution 

Avenue, N .w.; Washington, D.C. 20530.
Categories of individuals covered by the system: Persons originat

ing, receiving, or mentioned in documents relevant or discovered in 
the litigation styled United States v. The Goodyear Tire & Rubber 
Company, Civ. N o. C-73-835 (N.D. Ohio), and United States v. The 
Firestone Tire & Rubber Company, Civ. No. C-73-836 (N.D. Ohio).

Categories of records in the system: The system contains an index 
record for each document deemed relevant to the above referenced 
litigation. Information maintained in the system permitting the 
retrieval of specific case related documents includes the location of 
the document (usually on microfiche), date, type of document, sub
ject matter of document, names, (title and firm) of writers, 
recipients, and individuals mentioned therein, statistical information
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on the industry, document number, add attorney classification of 
such documents.

Authority for maintenance of the system: Authority for the 
establishment and maintenance of this system  exists under 5 U.S.C. 
301 and 28 U.S.C. 510, 515 and 516.

Routine uses of records maintained in the system, including catego
ries 0f users and the purposes of such uses: The document index 
system assists the trial staff (e.g., Department attorneys, law clerks 
and para-legal assistants) in identifying and retrieving litigation re
lated documents in the Government’s possession.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information maintained in the system is stored electroni
cally in the Department’s JURIS computerized information system.

Retrievability: Documents in this system are retrieved by using a 
variety of key words including the names of document originators, 
recipients or others mentioned in such documents.

Safeguards: Information in the system  is unclassified. It is 
safeguarded and protected in accordance with department rules and 
procedures governing the Justice Data Services Center.

Retention and disposal: Indefinite.
System managers) and address: Chief, Special Litigation Section; 

Antitrust Division; U .S. Department of Justice; 10th & Constitution 
Avenue, N.W .; Washington, D.C. 20530.

Notification procedure: Address inquiries to Assistant Attorney 
General; Antitrust Division; U.S. Department of Justice; 10th & 
Constitution Avenue, N.W .; Washington, D.C. 20530.

Record source categories: Sources of information contained in this 
system are those documents related to or discovered in connection 
with the above referenced litigation.

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (c)(3), (d),
(e)(1), (e)(4)(G) and (H), and (f) of the Privacy Act pursuant to 5 
U.S.C. 552a (k). Rules have been promulgated in accordance with 
the requirements of 5 U.S.C. 553(b), (c) and (e) and have been 
published in the Federal Register.

JUSTICE/ATR - 004
System name: Congressional Correspondence Log File.

System location: U .S. Department of Justice; 10th &'Constitution 
Avenue, N.W .; Washington, D.C. 20530.

Categories of individuals covered by the system: Present and 
former members of Congress and White House staff members.

Categories of records in the system: This system contains an index 
record to inquiries or referrals from members of the Congress and 
White House staff.

Authority for maintenance of the system: Authority for the 
establishment and maintenance of this system exists under 44 
U.S.C. 3101 and 5 U.S.C. 301.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: This system is main
tained as a record of inquiries or referrals by members or commit
tees of the Congress and by White House staff. Routine use is 
made of this file by Antitrust Division personnel incident to moni
toring the response status of or identifying other material related to  
such inquiries or referrals.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information in this system is maintained on index cards.
Retrievability: Information is retrieved primarily by using the 

name of the member of Congress or the White House staff making 
an inquiry or referral to the Department of Justice, Antitrust Divi
sion.

Safeguards: Information contained in the system is unclassified. 
During working hours access to the system is controlled and. moni
tored by Antitrust Division personnel in the area where the system  
is maintained; during non-duty hours all doors to such area are 
locked.

Retention and disposal: Indefinite.
System manager(s) and address: Assistant Attorney General; An

titrust Division; U.S. Department of Justice; 10th & Constitution 
Avenue, N.W .; Washington, D.C. 20530.

Notification procedure: Address inquiries to the Assistant Attor
ney General; Antitrust Division; Department of Justice; 10th & 
Constitution Avenue, N.W .; Washington, D.C. 20530.

Record access procedures: Requests for access for a record from 
this system  shall be written and cleariy identified as a ‘Privacy Ac
cess Request*. The request should include the name of the member 
o f Congress or White House staff originating a request or referral 
and the date thereof. Requester should indicate a return address.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should state clearly 
and concisely what information is being contested, the reasons for 
contestingit and the proposed amendment to the information 
sought.

Record source categories: Source of information maintained in the 
system  are those records (e.g., that Congressional or White House 
correspondence), reflecting inquiries or referrals by members of 
Congress or White House staff.

Systems exempted from certain provisions of the act: None.
JUSTICE/ATR - 005

System name: Index of Defendants in Pending and Terminated An
titrust Cases.

System location: U .S. Department of Justice; 10th and Constitu
tion Avenue, N.W .; Washington, D.C. 20530.

Categories of individuals covered by the system: Individual defen
dants in pending and terminated criminal and civil cases brought by 
the U nit«! States under the antitrust laws.

Categories of records in the system: This system contains an index 
reference to the case in which an individual (or corporation) is or 
was a defendant; included in information is proper case name, the 
judicial district and number of the case, and the date filed.

Authority for maintenance of the system: Authority for the 
establishment and maintenance of this index system exists under 28 
U.S.C. 522 and 44 U.S.C. 3101.

Wonting uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Routine use of this cross 
index system  is generally made by Department personnel for 
reference to proper case name. In addition a compilation of an
titrust cases filed is prepared semi-annually showing the names of 
all defendants in pending civil and criminal Government antitrust 
cases. This compilation is utilized within the Department and dis
tributed to some 30 other Government agencies for reference and 
statistical purposes.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information in the system is maintained on index cards.
Retrievability: Information in the system is retrieved by reference 

to the name of individual or corporate defendants in antitrust cases.
Safeguards: Information contained in the system is unclassified 

and of a public nature. During working- hours access to the index is 
monitored by Antitrust Division personnel; during non-duty hours 
the area in which the system is maintained is locked.

Retention and disposal: Indefinite.
System manager(s) and address: Chief, Legal Procedure Unit; An

titrust Division; U .S. Department of Justice; 10th and Constitution 
Avenue, N.W .; Washington, D.C. 20530.

Notification procedure: Address inquiries to the Assistant Attor
ney General; Antitrust Division; U .S. Department of Justice; 
Washington, D.C. *20530.

Record access procedures: Requests for access to a record from 
this system shall be in writing and be clearly identified as a 
‘Privacy A ccess Request4. Included in the request should be the 
name of the defendant in pending or terminated Government an
titrust litigation. Requesters should indicate a return address. 
Requests w ill be directed to the System Manager shown above.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the index should direct their 
request to the System Manager and state clearly and concisely wha 
information is being contested, the reasons for contesting it,and the 
proposed amendment to the information sought.

Record source categories: Sources of information contained in this 
index are complaints filed under the antitrust laws by the Unite 
States and from Denartment records relating to such cases.

Systems exempted from certain provisions of the act: None.
JUSTICE/ATR - 006

Systran name: Statements b y , Antitrust Division Officials (ATD 
Speech File).
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System locatiou: U.S. Department of Justice; 10th and Constitu
tion Avenuen N.W.; Washington, D.C. 20530.

Categories of individuals covered by the system: Past and present 
employees of the Antitrust Division.

Categories of records in the system: This system contains an index 
record for each public statement or speech issued or made by em
ployees of the Antitrust Division.

Authority for maintenance of the system: Authority for maintain
ing this system exists under 44 U.S.C. 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: This index is maintained 
for ready reference by Department personnel for the identification 
of the subject matter of and persons originating public statements 
by Antitrust Division employees; such reference is utilized in aid of 
compliance with requests from the public and within the agency for 
access to texts of such statements.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information contained in the index system is maintained 
on index cards.

Retrievability: This reference index utilizes name of present and 
former employees making or issuing statements as well as the sub
ject matter or title of the statement.

Safeguards: Information contained in the system is unclassified. 
During duty hours personnel monitor access to this index; the area 
is locked during non-duty hours.

Retention and disposal: Indefinite.
System manager(s) and address: Chief, Legal Procedure Unit; An

titrust Division; U .S. Department of Justice; 10th and Constitution 
Avenue, N.W.; Washington, D.C. 20530.

Notification procedure: Address inquiries to the Assistant Attor
ney General; Antitrust Division; U.S. Department of Justice; 10th 
and Constitution Avenue, N.W .; Washington, D.C. 20530.

Record access procedures: Request for access to a record from 
this system should be made in writing and be clearly identified as a 
‘Privacy Access Request*. Included in the request should be the 
name of the Antitrust Division employee making or issuing a public 
statement. Requesters should indicate a return address. Requests 
will be directed to the System Manager shown above.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the index should direct their 
request to the System Manager and state clearly and concisely what 
information is being contested, the reasons for contesting it, and 
theproposed amendment to the information sought.

Record source categories: Sources of information maintained in 
the index are those records reflecting public statements issued or 
made by Antitrust Division employees.

Systems exempted from certain provisions of the act: None.
JUSTICE/USM - 001 «

System name: United States Marshals Service Badge & Credentials 
File.

System location: United States Marshals Service; Star Building; 
414 11th Street, N.W ., Room 0056; Washington, D.C. 20530.

Categories of individuals covered by the system: United States 
Marshals Service Personnel.

Categories of records in the system: Personnel data system  
established to control issuance of badges and credentials to U.S. 
Marshals Service personnel.

Authority for maintenance of the system: 28 C.F.R. 0.111-113.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: This file serves as a 
record of issuance of credentials. Information from this file is 
requested by various law enforcement agencies, e.g., FBI, Secret 
Service, State, County & Municipal P olice.,

Policies and practices for storing, retrieving, accessing, retaining, 
*nd disposing of records in the sytem:

Storage: Originals kept in files.
Retrievability: Indexed by name and chronological order of 

number.
Safeguards: Access restricted to personnel of Administrative Ser

vices .Division.
Retention and disposal: Records are kept for duration of em

ployee’s tenure in the Service.

System managers) and address: Chief, Administrative Services 
Division; United States Marshals Service; U.S. Depart, o f Justice; 
10th & Constitution Ave. N.W .; Washington, D.C. 20530

Notification procedure: Same as System Manager.
Record access procedures: A request for access to a. record from 

this system shall be made in writing, with the envelope and the 
letter clearly marked ‘Privacy A ccess Request.* It should clearly in
dicate name of requestor, the nature of the record sought and ap
proximate dates covered by the record. The requestor shall also 
provide a return address for transmitting the information. A ccess 
requests will be directed to the System Manager listed above.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the System Manager listed above, stating clearly and 
concisely what information is being contested, the reasons for con
testing it, and the proposed amendment to the information sought.

Record source categories: Record of Notification of Employment 
byU.S. Marshals Service Personnel Division.

Systems exempted from certain provisions of the act: None.
JUSTICE/USM - 002

System name: United States Marshals Service Internal Inspections 
System.

System location: United States Marshals Service; Department of 
Justice; 521 12th Street; Washington, D.C. 20530.

Categories of individuals covered by the system: United States 
Marshals Service employees.

Categories of records in the system: The Internal Inspections 
system contains reports prepared by the O ffice of Internal Inspec
tions United States Marshals Service on findings of alleged miscon
duct of U .S. Marshals Service employees.

Authority for maintenance of the system: 28 C.F.R. Subpart T.
0.111(n).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The information gathered 
is used by U.S. Marshals Service in disciplinary proceedings against 
employees. It is also used in administrative hearings before the 
Civil Service Commission and in court proceedings.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Originals stored in file.
Retrievability: Information is retreived by name of employee.
Safeguards: Records are stored in locked safe.
Retention and disposal: Records are retained for 12 months and 

then referred to Federal Records Center.
System manager(s) and address: Associate Director of Administra

tion; U .S. Marshals Service; U .S. Department of Justice, 10th & 
Constitution A ve., N.W .; Washington, D.C. 20530.

Notification procedure: Same as System Manager.
Record access procedures: The major part of these systems is ex

empted from this requirement under 5 U.S.C. 552a 00(5). To the 
extent that these systems are not subject to exemption they are 
subject to access and contest. A determination as to exemption 
shall be made at the time a request for access is received. A 
request for access to a record from this system shall be made in 
writing, with the envelope and the letter clearly marked ‘Privacy 
A ccess Request.* It should clearly indicate name of the requestor, 
the nature of the record sought and approximate dates covered by 
the record. The requestor shall also provide a return address for 
transmitting the information. A ccess requests will be directed to the 
System Manager listed above.

Contesting record procedures: Individuals desiringto contest or 
amend information maintained in the system should direct their 
request to the System Manager listed above, stating clearly and 
concisely what information is being contested, the reasons for con
testing it, and the proposed amendment to the information sought.

Record source categories: Information derived from inspection of 
alleged malfeasance, by U.S. Marshals Service Internal Inspections 
Division.

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (cX3) and (4), 
(d), (eX2) and (3), (eX4) (G) and (H), (f) and (g) of the Privacy Act 
pursuant to 5 U.S.C. 552a (kX5). Rules have been promulgated in 
accordance with the requirements o f 5 U.S.C. 553(b),, (c) and (e) 
and have been published in the Federal Register.
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JUSTICE/USM - 003
System name: United States Marshals Service Prisoner Coordina

tion System.
System location: United States Marshals Service; Department of 

Justice; 521 12th Street; Washington, D.C. 20530.
Categories of individuals covered by the system: Prisoners taken 

into U.S. Marshal custody.
Categories of records in the system: D J. 100’s; Compilation of 

identifying information for each prisoner taken into U .S. Marshal 
custody, when and where the prisoner is taken into custody, what 
he is charged with and where he is moved to. These files provide a 
ready reference source on the prisoner for purposes of arranging 
prisoner transportation.

Authority for maintenance of the system: The Prisoner Coordina
tion Program is authorized under 28 C.F.R. Subpart T 0.111(k).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Used as working files in 
the transporting of prisoners, by the U.S. Marshals Service, Bureau 
of Prisons and other federal, state and local law enforcement offi
cials.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information is stored in standard file cabinets.
Retrievability: Information is retrieved by name of prisoner and 

number.
Safeguards: Access restricted to Operations Personnel.
Retention and disposal: Records are disposed of after 3 years.
System manager(s) and address: Associate Director for Opera

tions; United States Marshals Service; U .S. Department of Justice; 
10th & Constitution A ve., N.W .; Washington, D.C. 20530.

Notification procedure: Same as System Manager.
Record access procedures: A request for access to a record from 

this system shall be made in writing, with the envelope and the 
letter clearly marked ‘Privacy Access Request.* It should clearly in
dicate name of requestor, the nature of the record sought and ap
proximate dates covered by the record. The requestor shall also 
provide a return address for transmitting the information. Access 
requests will be directed to the System Manager listed above.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct then- 
request to the System Manager listed above, stating clearly and 
concisely what information is being contested, the reasons for con
testing it, and the proposed amendment to the information sought.

Record source categories: Identifying material of each prisoner 
taken into custody by the U .S. Marshal.

Systems exempted from certain provisions of the act: None.
JUSTICE/USM - 004 

System name: Special Deputy File.
System location: United States Marshals Service; Department of 

Justice; 521 12th Street; N.W ., Washington, D.C. 20530.
Categories of individuals covered by the system: Spedial Deputies, 

who are selected law enforcement officers or employees of the 
U.S. Government.

Categories of records in the system: Special deputization file con
tains oath of office of persons utilized as deputy marshals for a 
short duration.

Authority for maintenance of the system: 28 C.F.R. Subpart T, 
Section 0.112; 28 U.S.C. 562.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Federal agencies for 
whom the Marshals Service has deputized employees would have 
access to this system.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Originals are filed.
Retrievability: Files are indexed by name and by government de

partment.
Safeguards: Records are kept in a locked file.
Retention and disposal: Records are retained for one year.
System manager(s) and address: Chief, Personnel Management & 

Training; U.S. Marshals Service; U .S. Department of Justice; 10th 
& Constitution, N.W.; Washington, D.C. 20530.

Notification procedure: Address inquiries to: System Manager.

Record access procedures: A  request for access to a record from 
this system shall be made in writing with the envelope and letter 
clearly marked ‘Privacy A ccess Request.4 The requestor shall also 
provide a return address for transmitting the information. Access 
requests will be directed to the System Manager listed above.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system  should direct their 
request to the System Manager listed above, stating clearly and 
concisely what information is being contested, the reason for con
testing it and the proposed amendment to the information sought.

Record source categories: Federal agencies requesting special 
deputations provide all necessary information required by the 
Marshals Service in making the special deputations.

Systems exempted from certain provisions of the act: None.
JUSTICE/USM - 005 

System name: Special Detail System.
System location: United States Marshals Service; Department of 

Justice; 521 12th Street; Washington, D.C- 20530. Each of the % 
district offices maintain their own files.

Categories of individuals covered by the system: Deputy United 
States Marshals.

Categories of records in the system: Records maintained in this 
system include a compilation of deputies’ special assignments; e.g., 
civil disturbances, special trials, witness security, process serving, 
etc.

Authority for maintenance of the system: The Special Detail 
System is authorized under 28 C.F.R. 0.111(a) through (g).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The Special Detail 
System provides background data on what details were made; who 
went where, etc. This information may be used in Civil Service 
Commission hearings and court cases involving the Marshals Ser
vice or its personnel.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Originals are filed.
Retrievability: Records are retrieved by name of deputy.
Safeguards: Records are kept in a locked file.
Retention and disposal: Dispose after 10 years; transfer to 

Federal Records Center after 3 years.
System manager(s) and address: Associate Director of Operations; 

U .S. Marshals Service; U .S. Department of Justice; 10th & Con
stitution, N.W .; Washington, D.C. 20530.

Notification procedure: Address inquiries to: System Manager.
Record access procedures: A  request for access to a record from 

this system shall be made in writing, with the envelope and the 
letter clearly marked ‘Privacy A ccess Request.4 It should clearly in
dicate name of the requestor, the nature of the record sought and 
approximate dates covered by the record. The requestor shall also 
provide a return address for transmitting the information. Access 
requests will be directed to the System Manager listed above.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the System Manager listed above, stating clearly and 
concisely what information is being contested, the reasons for con
testing it, and the proposed amendment to the information sought.

Record source categories: Information provided by designated 
'U .S . MarshalsService Personnel in each district who work on spe
cial details.

Systems exempted from certain provisions of the act: None.
JUSTICE/USM - 006

System name: United States Marshals Service Training Files.
System location: United States Marshals Service; Department of 

Justice; 521 12th Street; Washington, D.C. 20530.
Categories of individuals covered by the system: Trainees.
Categories of records in the system: 1) Individual United States 

Marshals Service training files contain information on the in
dividual’s educational background and training history, and an in
dividual development plan; 2) Skills files identify special skills pos
sessed by the individual United States Marshals Service employee.

Authority for maintenance of the sfystem: The training school is 
established pursuant to 28 C.F.R. Subpart T, Section 0.111(h) whic 
authorizes the Director to provide a training school for Unite 
States Marshals Service personnel.
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Routine uses of records m aintained in  the system , in clud in g  catego

ries of users and the purposes of such uses: 1) Records are used as 
training histories; 2) records are used to determine training eligibili
ty; 3) records are used in Administrative hearing before U .S. Civil 
Service Commission, and in court proceedings.

Policies and practices fo r storing, retrieving , accessing, retain ing, 
and disposing of records in  the sytemt

Storage: Standard file  cabinets contain ing orig inal docum ents.
Retrievability: Records are indexed b y  name.
Safeguards: R ecords are kept in  locked  file s .
Retention and disposal: Training files are maintained until the em

ployee leaves the Service.
System m anagers) and address: Officer in Charge, U .S. Marshals 

Service Training Academy; U .S. Department of Justice; 10th & 
Constitution Ave. N.W .; Washington, D.G. 20530.

Notification procedure: Address inquiries to: System Manager.
Record access procedures: A request for access to a record from 

this system shall be made in writing, with the envelope and the 
letter clearly marked ‘Privacy A ccess Request* It should clearly in
dicate name of requestor, the nature of the record sought and ap
proximate dates covered by the record. The requestor shall also 
provide a return address for transmitting the information. A ccess 
requests will be directed to the System Manager listed above.

Contesting record prpcedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the System Manager listed above, stating clearly and 
concisely what information is being contested, the reasons for con
testing it, and the proposed amendment to the information sought.

Record source categories: 1) The forms, documentation of skills, 
etc. whichare completed by a new trainee; 2) documentation of 
skills by Training Personnel; 3) evaluation reports prepared by the 
Combined Federal Law Enforcement Training Academy.

Systems exempted from certain provisions of the act: None.
JUSTICE/USM - 007 

System name: Warrant-Information System.
System location: Each district office of the U.S. Marshals Service 

maintains their own files. See Appendix.
Categories of individuals covered by the system: Individuals for 

whom Federal warrants have been issued.
Categories of records in the system: All pertinent information, cor

respondence, etc. vis-a-vis the warrant, as w ell as NCIC copy.
Authority for maintenance of tne system: Authority for this system  

is established» by 28 C.F.R. Subpart T. 0.111(a) and 28 U.S.C. 
569(b). V

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: U .S. Attorneys, Federal 
Courts and other Federal law enforcement agencies have access to 
this information.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are stored on Roladex Cards.
Retrievability: Records are retrieved by individual name.
Safeguards: Access is restricted to personnel in each districts 

U.S. Marshals office.
Retention and disposal: Records are kept in operating file until 

warrant is executed and then transferred to closed files, where they 
are indefinitely kept.

System managers) and address: Associate Director for Opera
tions; U.S. Marshals Service; U.S. Department of Justice; 10th & 
Constitution Ave. N.W .; Washington, D.C. 20530.

Record source categories: Information is obtained from the Bu
reau of Prisons, Department of Justice and arresting agencies.

Systems exempted hum certain provisions of the act: The Attorney 
General has exempted this system from subsections (cX3) and (4), 
(d), (eX2) and (3), (eX4)(G) and (H), (eX$), (f) and (g) of the Priva
cy Act pursuant to 5 U.S.C. 552a (j). Rules have been promulgated 
m! <? ort*ance the requirements o f 5 U.S.C. 553(b), (c) and (e) 
and have been published in the Federal Register.

JUSTICE/USM - 008
System name: Witness Security Files Information System.

System location: United States Marshals Service; Department of 
Justice; 521 12th Street, N.W .; Washington, D.C. 20530.

Categories of individuals covered by the system: Government wit
nesses, who are participants in the Federal W itness Security Pro
gram.

Categories of records in the system: 1) Request to enter program; 
2) background information education, experience, medical history, 
names, relatives, etc.; 3) funding information; 4) moving informa
tion; 5) documentation of all the above.

Authority for maintenance of the system: Authority for the Wit
ness Security Program is O.B.D. 2110.2 Januaiy 10, 1975; 28 C.F.R. 
Subpart T. 0.111(c), 28 U.S.C. 524; 18 U.S.C. prec 3481.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: 1) Background for 
planning working files; 2) Used to accomplish major functions of 
witness security e.g. protection of government witnesses and their 
fam ilies; 3) Used in court proceedings.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Originals are kept in files.
Retrievability: Filed according to ID special number.
Safeguards: Locked files limited access - (W itness Security Per

sonnel)
Retention and disposal: All records at this tune are being in

definitely maintained.
System manager(s) and address: Associate Director for W itness 

Security; U.S. Marshals Service; U .S. Department of Justice; 10th 
& Constitution Ave. N.W .; Washington, D.C. 20530.

Record source categories: All identifying background criteria of 
individual: 1) education; 2) job history; 3) medical history; 4) histo
ry of residence; 5) relatives, etc.

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (cX3) and (4), 
(d), (eX2) and (3), (e)(4)(G) and (H), (eX8), (f)(2) and (g) of the 
Privacy Act pursuant to 5 U.S.C. 552a (j)(2). Rules have been 
promulgated in accordance with the requirements of 5 U.S.C. 
553(b), (c) and (e) and have been published in the Federal Register.

JUSTICE/USM - 999
System name: Appendix to U .S. Marshals Systems of Records

NAMES AND OFFICIAL ADDRESSES OF UNITED STATES 
MARSHALS

Northern Alabama 
Federal Courthouse 
Birmingham, Alabama 35203

Middle Alabama
P.O. Box 211
Montgomery, Alabama 36101

Southern Alabama
. P.O. Box 343 

Mobile, Alabama 36601

District of Alaska 
P.O. Box 1979 
Anchorage, Alaska 99510

District of Arizona 
8202 Federal Bldg.
Phoenix, Arizona 85025

Eastern Arkansas 
P.O. Box 8
Little Rock, Arkansas 72203

Western Arkansas
P.O. Box 1572
Fort Smith, Arkansas 72901

Northern California 
P.O. Box 36056
San Francisco, California 94102

Eastern California 
1013 U .S. Courthouse 
Sacramento, California 95814

Central California
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G-23 U.S. Courthouse
Los Angeles, California 90012

Southern California
223 U.S. Courthouse
San Diego, California 92101

■— District of Canal Zone 
P.O. Box 20i0 
Balboa Heights, Canal Zone

District of Colorado 
P.O. Box 1796 
Denver, Colorado 80201

District of Connecticut 
P.O. Box 1686
New Haven, Connecticut 06507

District of Delaware 
P.O. Box 1927
Wilmington, Delaware 19899

District of Columbia 
U .S. Courthouse
3rd & Constitution Avenue, N.W. 
Washington, D.C. 20001

Northern Florida 
P.O. Box 1150 
Pensacola, Florida 32595

Middle Florida 
P.O. Box 4967 
Jacksonville, Florida 32201

Southern Florida 
P.O. Box 391 
Miami, Florida 33101

Northern Georgia 
P.O. Box 1365 
Atlanta, Georgia 30301

Middle Georgia 
P.O. Box 7
Macon, Georgia 31202

Southern Georgia 
P.O. Box 9765 
Savannah, Georgia 31402

District of Guam 
P.O. Box 33%
Agana, Guam %910

District of Hawaii 
P.O. Box 142 
Honolulu, Hawaii 96810

District of Idaho
692 Federal Bldg. & Cthse.
Boise, Idaho 83702

Northern Illinois 
219 S. Dearborn Street 
Chicago, Illinois 60604

Eastern Illinois 
Federal Bldg.
East St. Louis, Illinois 62201

Southern Illinois 
P.O. Box 156 
Springfield, Illinois 62705

Northern Indiana 
Federal Bldg.
South Bend, Indiana 46624 

Southern Indiana

P.O. Box 575
Indianapolis, Indiana 46244

Northern Iowa 
P.O. Box 356 
Dubuque, Iowa 52001

Southern Iowa
203 U .S. Courthouse 
Des Moines, Iowa 50309

District of Kansas 
P.O. Box 327 
Topeka, Kansas 66601

Eastern Kentucky 
P.O. Box 30
Lexington, Kentucky 40501

Western Kentucky
204 P.O. Bldg.
Louisville, Kentucky 40202

Eastern Louisiana
400 Royal Street, Room 303
New Orleans, Louisiana 70130

Middle Louisiana 
U .S. Courthouse 
Baton Rouge, Louisiana 70801

Western Louisiana 
P.O. Box 53
Shreveport, Louisiana 71161

District of Maine 
P.O. Box 349 
Portland, Maine 04112

District of Maryland 
515 P.O. Bldg.
Baltimore, Maryland 21202

District of Massachusetts 
P.O. Box 352
Boston, M assachusetts 02101

Eastern Michigan
932 Federal Bldg. & Cthse.
Detroit, Michigan 48226

Western Michigan 
514 Federal Bldg.
Grand Rapids, Michigan 49502

District of Minnesota 
523 U .S. Courthouse 
Minneapolis, Minnesota 55401

Northern M ississippi 
P.O. Box 231
Oxford, M ississippi 38655.

Southern M ississippi 
P.O. Box 959
Jackson, M ississippi 39205 

Eastern Missouri
322 U .S. Courthouse & Customhouse 
St. Louis, Missouri 63101

Western Missouri 
509 U .S. Cthse.
Kansas City, Missouri 64106

District of Montana 
5110 Federal Bldg.
Billings, Montana 59101

District o f Nebraska 
P.O. Box 1477
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Omaha, Nebraska 68101

District of Nevada 
4033 Federal Bldg.
Las Vegas, Nevada 89101

District of New Hampshire 
P.O. Box 423
Concord, New Hampshire 03301

District of New Jersey 
P.O. Bldg. Federal Sq.
Newark  ̂New Jersey 07101

District of New Mexico 
P.O. Box 444
Albuquerque, New M exico 87103

Northern New York
P.O. Box 418
Utica, New York 13503

Eastern New York 
U.S. Courthouse 
Brooklyn, New York 11201

Southern New York 
U.S. Courthouse, Foley Sq.
New York, New York 10007

Western New York 
702 U.S. Courthouse 
Buffalo, New York 14202

Eastern North Carolina
P.O. Box 25640
Raleigh, North Carolina 27611

Middle North Carolina 
P.O. Box 1528
Greensboro, North Carolina 27402

Western North Carolina 
P.O. Box 59
Asheville, North Carolina 28802

North Dakota 
P.O. Box 2425 
Fargo, North Dakota 58102

Northern Ohio
323 U.S. Courthouse
Cleveland, Ohio 44114

Southern Ohio 
P.O. Box 963 
Cincinnati, Ohio 45201

Northern Oklahoma 
4557 U.S. Courthouse 
Tulsa, Oklahoma 74101

Eastern Oklahoma 
P.O. Box 738
Muskogee, Oklahoma 74401

Western Oklahoma 
P.O. Box 886
Oklahoma City, Oklahoma 73102

District of Oregon 
P O. Box 388 
Portland, Oregon 97207

Eastern Pennsylvania 
3032 U.S. Courthouse 
Philadelphia, Pennsylvania 19107

Middle Pennsylvania 
P O. Box 310
Scranton, Pennsylvania 18501

Western Pennsylvania 
810 Post Office & Cthse.
Pittsburgh, Pennsylvania 15219

District of Puerto Rico
P.O. Box 3748
San Juan, Puerto Rico 00904

Rhode Island 
P.O. Box 1524
Providence, Rhode Island 02901

District of South Carolina 
P.O. Box 1774
Columbia, South Carolina 29202

District of South Dakota 
U.S. Cthse. & Fed. Bldg.
Sioux Falls, South Dakota 57102

Eastern Tennessee -  
P.O. Box 551
Knoxville, Tennessee 37901

Middle Tennessee 
866 U.S. Courthouse 
Nashville, Tennessee 37203

Western Tennessee 
1007 Federal Bldg.
Memphis, Tennessee 38103

Northern Texas
1100 Commerce Street, Room 16F47 
Dallas, Texas 75202

Eastern Texas 
P.O. Box 111 
Beaumont, Texas 77704

Southern Texas 
P.O. Box 61608 
Houston, Texas 77061

Western Texas
P.O. Box 359
San Antonio, Texas 78292

District of Utah
P.O. Box 1234
Salt Lake City, Utah 84110

District of Vermont 
P.O. Box 946
Burlington, Vermont 05401

Eastern Virginia 
P.O. Box 1706 
Norfolk, Virginia 23501

Western Virginia 
P.O. Box 2280 
Roanoke, Virginia 24009

District of the Virgin Islands 
P.O. Box 720
St. Thomas, Virgin Islands 00801

Eastern Washington
P.O. Box 1463
Spokane, Washington 99210

Western Washington 
300 U.S. Courthouse 
Seattle, Washington 98104

Northern W est Virginia 
P.O. Box 1629
Fairmont, W est Virginia 26554
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Southern West Virginia
4202 Federal Bldg.
Charleston, W est Virginia 25301

Eastern Wisconsin
310 Federal Bldg.
Milwaukee, W isconsin 53202

Western Wisconsin
P.O. Box 90
Madison, Wisconsin 53701

District of Wyoming
P.O. Box 768
Cheyenne, Wyoming 82001

JUSTICE/USA - 001 
System name: Administrative Files.

System location: Ninety-four United States Attorneys’ Offices 
(See attached Appendix).

Categories of individuals covered by the system: a) O ffice Person
nel (Present and Past);, b) Expert professionals whose services are 
used by the office; c) Applicants for office positions; d) W itnesses 
in Court proceedings; e) Prisoners-In-Custody; f) Defendants; g) 
Debtors; h) Vendors; i) Citizens making inquiries; j) Members of 
local and state Bar Associations.

Categories of records in the system: a) Personnel Files 
(official/unofficial); b) Applicant Files; c) Employee Record Cards 
(SF-7B); d) Office Rosters; e) Tickler File System for Promotions; 
f) Personnel Address and Telephone Number Lists; g) Sign In/Out 
Sheets; h) Time and Attendance Records (OMF - 44); i) Wage 
Earnings Statement (DOJ - 296); j) Travel Authorizations and 
Vouchers (OBD - 1 and SF - 1012); k) Advice of Obligations In
curred (DJ - 60); 1) Telephone Records and Logs; m) Fiscal 
Vouchers; n) Witness Records (LAA - 3); o) Lists of Records at 
Federal Records Centers; p) In-House Statistical Reports; q) Inter
nal Meetings Records; r) Equal Employment Opportunity (EEO) 
Records; s) Employees: Organizations and .Unions Records; t) 
Federal Woman’s Program Records; u) Address and Telephone In
dexes; v) Lists of State and Local Bar Members; w) Lists o f Ex
pert Professionals; x) Requests for Expert W itnesses; y) Teletype 
Files; z) Correspondence Files.

Authority for maintenance of the system: These system s are 
established and maintained pursuant to 5 U.S.C. 301 and 44 U.S.C. 
3101. ^

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: A record maintained in 
this system of records may be disseminated as a routine use of 
such record as follows:

(a) in any case in which there is an indication of a violation or 
potential violation of law or legal obligation, criminal, civil, or regu
latory in nature, the record in question may be disseminated to the 
appropriate federal, state, local, or foreign agency charged with the 
responsibility for investigating or prosecuting such violation or 
charged with enforcing or implementing such law or civil remedy;

(b) in the course of investigating the potential or actual violation 
of any law, criminal, civil, or regulatory in nature, or during the 
course of a trial or hearing or the preparation for a trial or hearing 
for such violation, a record may be disseminated to a federal, state, 
local, or foreign agency, or to an individual or organization, if there 
is reason to believe that such agency, individual, or organization 
possesses information relating to the investigation, trial or hearing 
and the dissemination is reasonably necessary to elicit such infor
mation or to obtain the cooperation of a witness or an informant;

(c) a record relating to a case or matter may be disseminated in 
anappropriate federal, state, local, or foreign court or grand jury 
proceeding in accordance with established constitutional, substan
tive or procedural law or practice;

(d) a record relating to a case or matter may be disseminated to a 
federal, state, or local administrative or regulatory proceeding or 
hearing in accordance with the procedures governing such proceed
ing or hearing;

(e) a record relating to a case or matter may be disseminated to 
an actual or potential party or his attorney for the purpose of 
negotiation or discussion on such matters as settlement of the case 
or matter, plea bargaining, or informal discovery proceedings;

(f) a record relating to a case or matter that has been referred by 
an agency for investigation, prosecution, or enforcement, or that 
involves a case or matter within the jurisdiction of an agency, may

be disseminated to such agency to notify the agency of the status 
of the case or matter or of any decision or determination that has 
been made, or to make such other inquiries and reports as are 
necessary during the processing of the case or matter;

(g) a record relating'to a person held in custody pending or dur
ing arraignment, trial, sentence, or extradition proceedings,or after 
conviction or after extradition proceedings, may be disseminated to 
a federal, state, local, or foreign prison, probation, parole, or par
don authority, or to any other agency or individual concerned with 
the maintenance, transportation, or release of such a person;

(h) a record relating to a case or matter may be disseminated to a 
foreign country pursuant to an international treaty or convention 
entered into and ratified by the United States or to an executive 
agreement;

(i) a record may be disseminated to a federal, state, local, 
foreign, or international law enforcement agency to assist in the 
general crime prevention and detection efforts o f the recipient 
agency or to provide investigative leads to sqch agency;

(j) a record may be disseminated to a federal agency, in response 
to its request, in connection with the hiring or retention of an em
ployee, the issuance of a security clearance, the reporting of an in
vestigation of an employee, the letting of a contract, or the is
suance of a license, grant, or other benefit by the requesting agen
cy, to the extend that the information relates to the requesting 
agency’s decision on the matter;

(k) a record may be disseminated to the public, news media,trade 
associations, or organized groups, when the purpose of the dis
semination is educational or informational, such as descriptions of 
crime trends or distinctive or unique modus operandi, provided that 
the record does not contain any information identifiable to a 
specific individual other than such modus operandi;

(l) a.record may be disseminated to a foreign country, through 
the United States Department of State or directly to the representa
tive of such country, to the extent necessary to assist such country 
in apprehending and/or returning a fugitive to a jurisdiction which 
seeks his return;

(m) a record that contains classified national security information 
and material may be disseminated to persons who are engaged in 
historical research projects, or who have previously occupied pol
icy making provisions to which they were appointed by the Pre
sident, in accordance with the provisioons codified in 28 G.F.R.
17.60.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: All information, except that specified in this paragraph, 
is recorded on basic paper/cardboard material, and stored within 
manila file folders, within metal file cabinets, electric file/card 
retrievers or safes. Some material is recorded and stored on mag
netic tape, card or other data processing type storage matter for 
reproduction later into conventional formats.

Retrievability: Information is retrieved primarily by name of per
son, case number, complaint number or court docket number.

Safeguards: Information in the system is stored in file cabinets in 
the United State Attorney offices. Some materials are located in 
locked file drawers and safes, and others in unlocked file drawers. 
O ffices are locked during non-working hours and are secured by 
either Federal Protective Service, United States Postal Service, or 
private building guards.

Retention and disposal: Records are maintained and disposed of 
in accordance with Department of Justice detention plans.

System managers) and address: System manager for the system 
in each office is the Administrative Officer/Assistant, for the U.S. 
Attorney for each district. (See attached Appendix).

Notification procedure: Address inquiries to the system manager 
for the judicial district in which the case or matter is pending (See 
attached Appendix).

Record access procedures: A request for access to a record from 
this system shall be made inwriting, with the envelope and the 
letter clearly marked ‘Privacy A ccess Request.* Include in the 
request the name of the individual involved,'his birth date and 
place, or any other identifying number or information which may 
be of assistance in locating the record and the name of the case or 
matter involved, if known. The requester will also provide a return 
address for transmitting the iiiformation. A ccess requests will be 
directed to the system manager (See attached Appendix).

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the System Manager (See attached Appendix) stating
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clearly and concisely what information is being contested, the 
reasons for contesting it, and the proposed amendment to the infor
mation sought.

Record source categories: Sources of information contained in this 
system include, but are not limited to investigative reports of 
federal, state and local law enforcement agencies; client agencies of 
the Department of Justice; other non-Department of Justice in
vestigative agencies; forensic reports; statements of witnesses and 
parties; data, memoranda and reports from the Court and agencies 
thereof; and the work product of Assistant United States Attor
neys, Department of Justice attorneys, and administrative staff of 
the divisions, offices and bureaus, wotkproduct of secretarial and 
administrative staff within the U.S. Attorneys office and the Ex
ecutive Office for U.S. Attorneys, from general public referral 
sources or as provided by members of the public who participate, 
assist or observe in pending cases or matters, or commercial 
establishments which provide goods or services, publications and 
reports from the Department’s other offices, divisions and bureaus 
and internal U.S. Attorney work product.

Systems exempted from certain provisions of the act: None.
JUSTICE/USA - 002 

System name: A.U.S.A. Applicant files.
System location: Executive Office for United States Attorneys; 

U.S. Department of Justice; 10th & Constitution Avenue, N.W.; 
Washington, D.C. 20530.

Categories of individuals covered by the system: Applicants tenta
tively selected (by nomination of a U.S- Attorney) for the position 
of Assistant U.S. Attorney.

Categories of records in the system: The system includes the appli
cants name, status of Bar membership and dates of receipt, status 
and final determination on the appointment of the applicant. The 
system is arranged chronologically by date of receipt of file and ap
plicants name. -V

Authority for maintenance of the system: These records are kept 
for administrative convenience pursuant to 5 U.S.C. 301 and 44 
U.S.C. 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: All uses are internal 
within the Department.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The material is stored within manila file folders, within 
metal file cabinets.

Retrievability: The system is indexed by name, arranged 
alphabetically.

Safeguards: The correspondence is maintained in a room which is 
occupied by office personnel during the day and locked at night.

Retention and disposal: Records are maintained and disposed of 
in accordance with Department retention plans.

System manager(s) and address: Director; Executive Office of 
United States Attorneys; U .S. Department of Justice; 10th & Con
stitution Avenue, N.W.‘; Washington, D.C. 20530.

Notification procedure: Same as the above.
Record access procedures: A'request for access to a record from 

this system shall be made in writing, with the envelope and the 
letter clearly marked ‘Privacy Access Request.4 Include in the 
request the name and address as included in the original letter, 
together with the current address if different, the date of the letter 
and to whom it was addressed. Requests should be directed to the 
system manager listed above.

Contesting record procedures: Any requests for correction should 
also be directed to the system manager and should indicate the 
exact correction required.

Record source categories: Sources of information in this system  
are the actual letter received, the response and any transmitted in
formation and enclosures.

Systems exempted from certain provisions of the act: None.
; JUSTICE/USA - 003 

System name: Citizen £omplaint Files.
System location: U>S. Attorney’s Office; 3rd & Constitution 

Avenue, N.W.; Washington, D.C. 20001.
Categories of individuals covered by the system: The individuals 

on whom records are maintained in this system may be broadly

classified in four categories. 1) Those individuals who have been 
charged with Federal and D.C. Code violations; 2) those individuals 
who are currently under investigation for violations of Federal and 
D.C. Code; 3) those individuals about whom complaints have been 
made on upon whom investigations were conducted, but no 
prosecution was initiated; and 4) complainants.

Categories of records in the system: A file may consist o f a single 
sheet of paper describing briefly the nature of a complaint and its 
disposition or it may consist of a more comprehensive file contain
ing the results of a hearing, depending on the complexity or seri
ousness of the complaint. If the complaint results in criminal 
charges being preferred, the contents of the file are transferred to 
the appropriate criminal file system.

Authority for maintenance of the system: 5 U.S.C. 301, 28 U.S.C. 
547, 23 D.C. Code 101(c).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: A record maintained in 
this system of records may be disseminated as a routine use of 
such record as follows:

(1) in any case in which there is an indication of a violation or 
potential violation of law, whether civil, criminal, or regulatory in 
nature, the record in question may be disseminated to the ap
propriate agency, federal, state, local, or foreign, charged with the 
responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing such law;

(2) in the course of investigating the potential or actual violation 
of any law, whether civil, criminal, or regulatory in nature, or dur
ing the course of a trial or.hearing or the preparation for a trial or 
hearing for such violation, a record may be disseminated to a 
federal, state, local, or foreign agency, or to an individual, if there 
is reason to believe that such agency or individual possesses infor
mation relating to the investigation, trial, or hearing and the dis
semination is reasonably necessary to elicit such information or to 
obtain the cooperation of a witness or an informant;

(3) records or extracts thereof relating to a case or matter may be 
disseminated to a defendant or his attorney orto the appropriate 
federal, state, local, or foreign, court or grand jury in accordance 
with established constitutional, substantive, or procedural law or 
practice;

(4) a record relating to a case or matter may be disseminated to a 
federal, state, or local administrative or regulatory proceeding or 
hearing in accordance with the procedures governing such proceed
ing or hearing;

(5) a record relating to a case or matter may be disseminated to 
an actual or potential party or his attorney for the purpose of 
negotiation or discussion on such matters as settlement of the case 
or matter, plea bargaining, or informal discovery proceedings;

(6) a record relating to a case or matter that has been referred for 
investigation may be disseminated to the referring agency to notify 
such agency of the status of the case or matter or of any decision 
or determination that has been made;

(7) a record relating to a person held pending arraignment, trial or 
sentence, or after conviction, may be disseminated to a federal, 
state, local, or foreign prison, probation, parole, bail or pardon 
authority, or to any agency or individual concerned with the cus
tody maintenance, transportation, or release of such a person;

(8) a record relatingto a case or matter may be disseminated to a 
foreign country pursuant to an international treaty or convention 
entered into and ratified by the United States;
- (9) a record may be disseminated to a federal, state, local, or 
foreign law enforcement agency to assist in the general crime 
prevention and detection efforts of the recipient agency or to pro
vide investigative leads to such agency; and

(10) a record may be disseminated to a federal agency, in 
response to its request, in connection with the hiring or retention of 
an employee, the issuance of a security clearance, the reporting of 
an investigation of an employee, the letting of a contract, or the is
suance of a license, grant, or other benefit by the requesting agen
cy, to the extent that the information relates to the requesting agen
cy’s decision on the matter.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing erf records in the sytem: *

Storage: Citizen complaint files are maintained in one of two 
ways: either on a single sheet which is a record of the complaint 
and disposition thereof or in complaints which result in further 
proceedings, a file folder would be established.

Retrievability: Information is retrieved either by the name x>f a 
complainant, die name of a person about whom a complaint is re-
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gistered or by a complaint number. If further proceedings are con
ducted with respect to a citizen’s complaint and the complaint 
materializes into a criminal action, the file folder wüi become part 
of the criminal files and then is retrievable in the same manner as 
any criminal file is retrieved.

Safeguards: Information contained in the system is unclassified. 
It is safeguarded and protected by being maintained in files at the 
Citizens Complaint Center which is manned at all times when it is 
open and at other times is locked. More sensitive files that materi
alize into hearings or required for further action by the 
Misdemeanor Trial Section of the Superior Court Division are 
maintained by the Chief of the Misdemeanor Trial Section in his of
fice in Building B of the Superior Court.

Retention and disposal: Files are retained and disposed of inac
cordance with Title 8, U .S. Attorney’s Manual, pages 70-77.

System managers) and address: Chief, Misdemeanor Trial Sec
tion; U.S. Attorney’s Office; Superior Court Division; Building B, 
4th & E Streets, N.W.; Washington, D.C.

Notification procedure: Address inquiries to the System Manager.
Record access procedures: The major part of these system s are 

exempt from this requirement under 5 U.S.C. 552a (jX2), (kXl) 
and/or (k)(2). To the extent that this system is not subject to ex
emption, it is subject to access. A determination as to exemption 
shall be made at the time a request for access is received. A  
request for access to a record from this system shall be made in 
writing, with the envelope and the letter clearly marked ‘Privacy 
Access Request.* Include in the request the general subject matter 
of the document or its file number. The requestor will also provide 
a return address for transmitting the information. A ccess requests 
will be directed to the System Manager listed above.

Contesting record procedures: The major of these system s are ex
empt from this requirement under 5 U.S.C. 552a (jX2), (kXl) and/or 
(kX2). To the extent that this system is not subject to exemption, it 
is subject to contest. A determination as to exemption shall be 
made at the time arequest for contest is received. Individuals desir
ing to contest or amend information maintained in the system  
should direct their request to the System Manager listed above, 
stating clearly and concisely what information is being contested, 
the reasons for contesting it, and the proposed amendment to the 
information sought.

Record source categories: Sources of information contained in this 
system come primarily from citizens walking into this unit to re
gister complaints. Sources also include but are not limited to in
vestigative reports of federal, state and local law enforcement agen
cies, forensic reports, statements of witnesses and parties, as well 
as verbatim transcripts of grand jury proceedings and court 
proceedings, memoranda and reports from the court and agencies 
thereof and the work product of Assistant United States Attorneys 
and legal assistants working on particular cases.

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (c)(3) and (4), 
(d), (e)(1), (2) and (3), (eX4)(G) and (H), (eX5) and (8), (f), (g) and
(h) of the Privacy Act pursuant to 5 U.S.C. 552a (jX2) and 00(1) 
and (2). Rules have been promulgated in accordance with the 
requirements of 5 U.S.C. 553 (b), (c) and (e) and have been 
published in the Federal Register.

JUSTICE/USA - 004 
System name: Citizen Correspondence Files.

System location: Executive Office for United States Attorneys; 
U.S. Department of Justice; 10th & Constitution Avenue, N.W .; 
Washington, D.C. 20530.

Categories of individuals covered by the system:
a) Individuals who write to the Executive Office for United 

States Attorneys, its Director or a member of his staff.
b) Individuals who write to the Attorney General or the Depart

ment of Justice and whose letter is referred to the Executive Office 
of United States Attorneys.

c) Individuals whose letter has been referred to the Executive 
Office of United States^Attomeys for a response by the White 
House, Executive Agencies or Members of Congress.

In aU of the above categories, the individuals include only those 
who express general views or seek information or assistance. 
Freedom of Information requests are not indexed in this system.

Categories of records in the system: The system includes the 
original correspondence received as well as any response, referral 
letters or notes concerning the subject o f the correspondence and

copies o f any enclosures. The system is arranged alphabetically by 
the last name of the original correspondent.

Authority for maintenance of the system: These records are kept 
for administrative convenience pursuant to 5 U.S.C. 301 and 44 
U.S.C. 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information from the 
responses may be provided to the referror of the original cor
respondence. All other uses are internal within the Department.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The material is stored within manila file folders, within 
metal file cabinets.

Retrievability: The system is indexed by name, arranged 
alphabetically.

Safeguards: The correspondence is maintained in a room which is 
occupied by office personnel during the day and locked at night.

Retention and disposal: Records are maintained and disposed of 
in accordance with Department retention plans.

System manager(s) and address: Director; Executive Office of 
United States Attorneys; U .S. Department of Justice; 10th & Con
stitution Avenue, N.W .; Washington, D.C. 20530.

Notification procedure: Same as the above.
Record access procedures: A request for access to a record from 

this system shall be made in writing, with the envelope and the 
letter clearly marked ‘Privacy A ccess Request.* Include in the 
request the name and address as included in the original letter, 
together with the current address if different, the date of the letter 
and to whom it was addressed. Requests should be directed to the 
system manager listed above.

Contesting record procedures: Any requests for correction should 
also be directed to the system manager and should indicate the 
exact correction required.

Record source categories: Sources of information in this system 
are the actual letter received, the response and any transmitted in
formation and enclosures.

Systems exempted from certain provisions of the act: None.
JUSTICE/USA - 005 

System name: Civil Case Files.
System location: Ninety-four United States Attorneys’ Offices 

(See attached Appendix).
Categories of individuals covered by the system: a) Individuals 

being investigated in anticipation of Civil suits; b) Individuals in
volved in Civil suits; c) Defense Counsel(s); d) Information 
Sources; e) Individuals relevant to the development of Civil suits.

Categories of records in the system: a) All Civil Cases Files (USA 
- 34); b) Docket Cards (USA - 116); c) Civil Debtor Cards (USA - 
117b); d) Civil Case Activity Card (USA - 164); e) Civil Debtor Ac
tivity Card (USA - 166); f) 3‘ X 5‘ Index Cards; g) Caseload Prin
touts; h) General Correspondence re: Civil Cases; i) Reading Files 
re: Civil Cases; j) Information Source File; k) Attorney Assignment 
sheets; 1) Telephone records; m) M iscellaneous Investigative files;
n) Lands Condemnation Files (Appraisal- and Negotiator Reports);
o) Tax Case Resource File; p) Material in Civil File related to 
Criminal cases arising out of Civil Proceedings; g) Search Warrants; 
r) Files unique to District; s) Civil Miscellaneous Correspondence 
File.

Authority for maintenance of the system: These systems are 
established and maintained pursuant to 5 U.S.C. 301 and 44 U.S.C. 
3101. /

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: A  record m aintained in 
this system of records may be disseminated as* a routine use of 
such record as follows:

(a) in any case in which there is an indication of a violation or 
potential violation of law, civil, or regulatory in nature, the record 
in  question may be disseminated to the appropriate federal, state, 
local, or foreign agency charged with the responsibility for in
vestigating, defending or pursuing such violation, civil claim or 
remedy, or charged with enforcing, defending or implementing such 
law;

(b) in the course of investigating the potential or actual violation 
or civil liability of any government action or law, civil, or regulato
ry in nature, or during the course of a trial or hearing or the
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preparation for a trial or hearing for such civil action, a record may 
be disseminated to a federal, state, local, or foreign agency, or to 
an individual or organization, if, there is reason believe that such 
agency, individual, or organization possesses information relating to 
the investigation or civil action trial, or hearing and the dissemina
tion is reasonably necessary to elicit such information or to obtain 
the cooperation of a witness or an agency;

(c) a recordrelating to a case or matter may be disseminated in an 
appropriate federal, state, local, or foreign court or grand jury 
proceeding in accordance with established constitutional, substan
tive, or procedural law or practice;

(d) a record relating to a case or matter may be disseminated to a 
federal, state, or local administrative or regulatory proceeding or 
hearing in accordance with the procedures governing such proceed
ing or hearing;

(e) a record relating to a case or matter may be disseminated to 
an actual or potential party or his attorney for the purpose of 
negotiation or discussion on such matters as settlement of the case 
or matter, or informaTdiscdvery proceedings;

(f) a record relating to a case or matter that has been referred by 
an agency for investigation, civil action, or enforcement, or that in
volves a case or- matter within the jurisdiction of an agency, may 
be disseminated to such agency to notify the agency o f the status 
of the case or matter or of any decision or determination that has 
been made, or to make such other inquiries and reports as are 
necessary during the processing of the case or matter;

(g) a record relating toa case or matter may be disseminated to a 
foreign country pursuant to an international treaty or convention 
entered into and ratified by the United States or to an executive 
agreement;

(h) a record may be disseminated to a federal, state, local, 
foreign, or international law enforcement agency to assist in the 
general crime prevention and detection efforts o f the recipient 
agency or to provide investigative leads to such agency or to assist 
in general civil matters or cases;

(i) a record may be disseminated to a federal agency, in response 
to its request, in connection with the hiring or retention o f an em
ployee, die issuance of a security clearance as is required, the re
porting of an investigation of an employee, the letting of a contract, 
or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information relates to the 
requesting agency’s decision on, the matter;

(j) a record may be disseminated to the public, news media, trade 
associations, or organized groups, when the purpose of the dis
semination is educational or informational, such as descriptions of 
types or courses of action or distinctive or unique modus operandi, 
providedthat the record does not contain any information identifia
ble to a specific individual other than such modus operandi;

(k) a record may be disseminated to a foreign country, through 
the United States Department of State or directly to the representa
tive of such country, to the extent necessary to assist such country 
in general crime prevention, the pursuit of general civil, regulatory 
or administrative civil actions or to provide investigative leads to  
such country, or assist in the location and/or returning of witnesses 
and other evidence;

0) a record that contains classified national security information 
and material may be disseminated to persons who are engaged in 
historical research projects, or who have previously occupied pol
icy making provisions to which they were appointed by the R e
sident, in accordance with the provisions codified in 28 C.F.R.
17.60. '

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: All information, except that specified in this paragraph, 
is recorded on basic paper/cardboard material, and stored within 
manila file folders, within metal file cabinets, electric file/card 
retrievers or safes. Som em aterial is recorded and stored on mag
netic tape, card or other data processing type storage matter for 
reproduction later into: conventional formats.

Retrievability: Information is retrieved primarily by name o f per
son, case number, complaint number or court docket number.

Safeguards: Information in the system is both confidential and 
non-confidential and located in file cabinets in the United States 
Attorney offices. Sotne materials are located in locked file drawers 
and safes, and others, in unlocked file drawers. O ffices are locked 
during non-working hours and are secured by either Federal Protec- 
tive Service, United States Postal Service, or private building 
guards.

Retention and disposal: Records are maintained and disposed of 
in accordance with Department of Justice retention plans.

System manager(s) and address: System manager for the system  
in each office is the Administrative Officer/Assistant, for the U.S. 
Attorney for each district. (See attached Appendix).

Notification procedure: Address inquiries to the system manager 
for the judicial district in which the case or matter is pending (See 
attached Appendix).

Record access procedures: The major part of the information 
maintained in thissystem  is exempt from this requirement under 5 
U.S.C. 552a (jX2),, (k)(l) and/or (k)(2). To the extent that this 
system is not subject to exemption, it is subject to access. A deter
mination as to exemption shall be made at the time a request for 
access is received. A request for access to a record from this 
system  shall be made in writing, with the envelope and the letter 
clearly marked ‘Privacy A ccess Request.* Include in the request the 
name of the individual involved, his birth date and place, or any 
other identifying number or information which may be of assistance 
in locating the record and the name of the case or matter involved, 
if known. The requester will also provide a return address for 
transmitting the information. A ccess requests will be directed to the 
system  manager (See attached Appendix).

Contesting record procedures: The major part of the information 
maintained in this system is exempt from this requirement under 5 
U.S.C. 552a (j)(2), (kXl) and/or (k)(2). To the extent that this 
system  is not subject to exemption, it is subject to contest. A deter
mination as to exemption shall be made at the time a request for 
contest is received. Individuals desiring to contest or amend infor
mation maintainedin the system should direct their request to the 
System Manager (See attached Appendix), stating clearly and con
cisely what information is being contested, the reasons for contest
ing it, and the proposed amendment to the information sought.

Record source categories: Sources ¿f information contained in this 
system include, but are not limited to investigative reports of 
federal, state and local law enforcement, civil litigation, regulatory 
and administrative agencies; client agencies of the Department of 
Justice; other non-Department of Justice investigative agencies; 
forensic reports; statements of witnesses and parties; verbatim 
transcripts of deposition and court proceedings; data, memoranda 
and reports from the court and agencies thereof; and the work 
product of Assistant United States Attorneys, Department of 
Justice attorneys and staff, and legal assistants working on particu
lar cases.

Systems exempted from certain provisions of the act: The Attorney 
General has exemmpted this system from subsections (c)(3) and (4), 
(d), (eXU, (2) and (3), (e)(4)(G) and (H), (eX5) and (8), (f), (g) and 
(h) o f the Privacy Act pursuant to 5 U.S.C. 552a (jX2) and (k)(l) 
and (2). Rules have been promulgated in accordance with the 
requirements of 5 U.S.C. 553 (b), (c) and (e) and have been 
published in the Federal Register.

JUSTICE/USA - 006 
System name: Consumer Complaints.

System location: U.S. Attorney’s Office; 3rd & Constitution 
Avenue, N.W .; Washington, D.C. 20001.

Categories of individuals covered by the system: The individuals 
on whom records are maintained in this system may be broadly 
classified in four categories: 1) Those individuals who have been 
charged with Federal and D.C. Code violations; 2) Those in
dividuals who are currently under investigation for violations of 
Federal and D.C. Code; 3) Those individuals upon whom investiga
tions were conducted, but no prosecution was initiated; and 4) 
Complainants.

Categories of records in the system: The system contained allega
tions of consumer fraud by citizens of the District of Columbia 
Metropolitan area. It includes names, addresses, and the substance 
of the complaints.

Authority for maintenance of the system: 5 U.S.C. 301, 28 U.S.C. 
547, 23 D.C. Code 101(c).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: A record maintained in 
this system of records may be disseminated as a routine use of 
such record as follows:

(1) in any case in which there is an indication of a violation or 
potential violation of law, whether civil, criminal, or regulatory in 
nature, the record in question may be disseminated to the ap
propriate agency, federal, state,.local, or foreign, charged with the 
responsibility o f investigating or prosecuting such violation or 
charged with enforcing or implementing such law;
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(2) in the course of investigating the potential or actual violation 
of any law, whether civil, criminal, or regulatory in nature, or dur
ing the course of a trial or hearing or the preparation for a trial or 
hearing for such violation, a record may be disseminated to a 
federal, state, local, or foreign agency, or to an individual, if there 
is reason to believe that such agency or individual possesses infor
mation relating to the investigation, trial, or hearing and the dis
semination is reasonably necessary to elicit such information or to 
obtain the cooperation of a witness or an informant;

(3) records or extracts thereof relating to a case or matter may be 
disseminated to a defendant orhis attorney or to the appropriate 
federal, state, local, or foreign, court or grand jury in accordance 
with established constitutional, substantive, or procedural law or 
practice;

(4) a record relating to a case or matter may be disseminated to a 
federal, state, or local administrative or regulatory proceeding or 
hearing in accordance with the procedures governing'such proceed
ing or hearing;

(5) a record relating to a case or matter may be disseminated to 
an actual or potential party or his attorney for the purpose of 
negotiation or discussion on such matters as settlement of the case 
or matter, plea bargaining, or informal discovery proceedings;

(6) a record relating to a case or matter that has been referred for 
investigation may be disseminated to the referring agency to notify 
such agency of the status of the case or matter or of any decision 
or determination that has been made;

(7) a record relating to a person held pending arraignment, trial or 
sentence, or after conviction, may be disseminated to a federal, 
state, local, or foreign prison, probation, parole, bail or pardon 
authority, or to any agency or individual concerned with the cus
tody maintenance, transportation, or release of such a person;

(8) a record relating to a case or matter may be disseminated to a 
foreign country pursuant to an international treaty or convention 
entered into the ratified by the United States;

(9) a record may be disseminated to a federal, state, local, or 
foreign law enforcement agency to assist in the general crime 
prevention and detection efforts of the recipient agency or to pro
vide investigative leads to such agency; and

(10) a record may be disseminated to a federal agency, in 
response to its request, in connection with the hiring or retention of 
an employee, the issuance of a security clearance, the reporting of 
an investigation of an employee, the letting of a contract, or the is
suance of a license, grant or other benefit by the requesting agen
cy, to the extent that the information relates to the requesting agen
cy’s decision on the matter.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information maintained in this system is stored in the 
Fraud Section of the U.S. Attorney’s Office.

Retrievability: Information is retrieved via a cross-index by com
plainant and potential defendant.

Safeguards: Information contained in this system is unclassified. 
It is protected in accordance with Departmental rules and is 
safeguarded in the U.S. Attorney’s Office in the Fraud Section

Retention and disposal: The records are stored for a period of at 
least the statute of limitations for the offense charged.

System managerfs) and address: Chief, Fraud Division; U .S. At
torney’s Office; U.S- District Court; 3rd & Constitution Avenue, 
N.W.; Washington, D.C. 20001.

Notification procedure: Address inquiries to the System Manager.
Record access procedures: The major part of the information 

maintained in this system is exempt from this requirement under 5 
U.S.C. 552a (j)(2), (k)(l) and/or (kX2). To the extent that this 
system is not subject to exemption, it is subject to access. A deter
mination as to exemption shall be made at the time a request for 
access is received. A request for access to a record from this 
system shall be made in writing, with the envelope and the letter 
clearly marked ‘Privacy A ccess Request.* Include in the request the 
general subject matter of the document or its file number. The 
requestor will alsoprovide a return address for transmitting the in
formation. A ccess requests will be directed to the System Manager 
listed above.

Contesting record procedures: The major part of the information 
maintained in this system is exempt from this requirement under 5 
U.S.C. 552a (jX2), (k)(l) and/or (k)(2). To the extent that this 
system is not subject to exemption, it is subject to contest. A deter
mination as to exemption shall be made at the time a request for 
contest is received. Individuals desiring to contest or amend infor

mation maintained in the system should direct their request to the 
System Manager listed above, stating clearly and concisely what in
formation is being contested, the reasons for contesting it, and the 
proposed amendment to the information sought.

Record source categories: The sources of information contained in 
this system  are complaints referred to the U .S. Attorney’s Office 
by citizens and consumer protection agencies.

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (cX3) and (4) 
(d), (eX l), (2) and (3), (eX4XG) and (H), (eX5) and (8), (f), (g) and 
(h) o f the Privacy A ct pursuant to 5 U.S.C. 552a (jX2) and (kXl) 
and (2). Rules have been promulgated in accordance with the 
requirements o f 5 U.S.C. 553 (b), (c) and(e) and have been 
published in the Federal Register.

JUS1TCE/USA - 007 
System name: Criminal Case Files.

System location: Ninety-four United States Attorneys’ Offices 
(See attached Appendix).

Categories of individuals covered by the system: a) Individuals 
charged with violations; b) Individuals being investigated for viola
tions; c) Defense Counsel(s); d) Information Sources; e) Individuals 
relevant to development of Criminal Cases; f) Individuals in
vestigated, but prosecution declined; g) Individuals referred to in 
potential or actual cases and matters of concern to a U.S. Attor
ney’s Office.

Categories of records in the system: a) All case riles (USA - 33); 
b) Docket Cards (USA - 115); c) Criminal Debtor Cards (USA - 
117a); d) Criminal Case Activity Card (USA - 163); e) Criminal 
Debtor Activity Card (USA - 64); f) 3* X 5‘ Index Cards; g) 
Caseload Printouts; h) Attorney Assignment Sheets; i) General Cor
respondence re: Criminal Cases; j) Reading Files re:' Criminal 
Cases; k) Grand Jury Proceedings; 1) M iscellaneous Investigative 
Reports; m) Information Source Files; n) Parole Recommendations; 
o) Immunity Requests; p) Witness Protection Files; q) Wiretap 
Authorizations; r) Search Warrants; s) Telephone records; t) 
Criminal Complaints; u) Sealed Indictment Records^ v) Files unique 
to a District; w) Criminal M iscellaneous Correspondence File; x) 
Prosecution Declined Reports.

Authority for maintenance of the system: These systems are 
established and maintained pursuant to 5 U.S.C. 301 and 44 U.S.C. 
3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: A record maintained in 
this system of records may be disseminated, as a routine use of 
such record as follows;

(a) in any case in which there is an indication of a violation or 
potential violation of law, criminal, or regulatory in nature, the 
record in question may be disseminated to the appropriate federal, 
state, local, or foreign agency charged with the responsibility for 
investigating or prosecuting such violation or charged with enforc
ing or implementing such law;

(b) in the course of investigating the potential or actual violation 
of any law, criminal, or regulatory in nature, or during the course 
of a trial or hearing or the preparation for a trial or hearing for 
such violation, a record may be disseminated to a federal, state, 
local, or foreign agency, or to an individual or organization, if there 
is reason to believe that such agency, individual, or organization 
possesses information relating to the investigation, trial, or hearing 
and the dissemination is reasonably necessary to elicit such infor
mation or to obtain the cooperation of a witness or an informant;

(c) a record relating to a Case or matter may be disseminated.in 
an appropriate federal, state, local, orforeign court or grand jury 
proceeding in accordance with established constitutional, substan
tive, or procedural law or practice;

(d) a record relating to a case or matter may be disseminated to a 
federal, state, or local administrative or regulatory proceeding or 
hearing in accordance with the procedures governing such proceed
ing or hearing;

(e) a record relating to a case or matter may be dissem inated to 
an actual or potential party or his attorney for the purpose of 
negotiation or discussion on such matters as settlement of the case 
or matter, plea bargaining, or informal discovery proceedings;

(f) a record relating to a case or matter that has been referred by 
an agency for investigation, prosecution, or enforcement, or that 
involves a case or matter within the jurisdiction of an agency, may 
be disseminated to such agency to notify the agency of the status 
of the case or matter or of any decision or determination that has
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been made, or to make such other inquiries and reports as are 
necessary during the processing of the case or matter;

(g) a record relating to a person held in custody pending or dur
ing arraignment, trial, sentence, or extradition proceedings, orafter 
conviction or after extradition proceedings, may be disseminated to 
a federal, state, local, or foreign prison, probation, parole, or par
don authority, or to any other agency or individual concerned with 
the maintenance, transportation, or release of such a person;

(h) a record relating to a case or matter may be disseminated to a 
foreign country pursuant to an international treaty or convention 
entered into and ratified by the United States or to an executive 
agreement;

(i) a record may be disseminated to a federal, state, local, 
foreign, or international law enforcement agency to assist in the 
general crime prevention and detection efforts of the recipient 
agency o  ̂to provide investigative leads to such agency;

(j) a record may be disseminated to a federal agency, in response 
to its request, in connection'with the hiring or retention of an em
ployee, the issuance of a security clearance, the reporting of an in
vestigation of an employee, the letting of a contract, or the is
suance of a license, grant, or other benefit by the requesting agen
cy, to the extent that the information relates to the requesting agen
cy’s decision on the matter;

(k) a record may be disseminated to the public, newsmedia, trade 
associations, or organized groups, when the purpose of the dis
semination is educational or informational, such as descriptions of 
crime trends or distinctive or unique modus operandi, provided that 
the record does not contain any information identifiable to a 
specific individual other than such modus operandi;

(l) a record may be disseminated to a foreign country, through 
the United States Department of State or directly to the representa
tive of such country, to the extent necessary to assist such country 
in apprehending and/or returning a fugitive to a jurisdiction, which 
seeks his return;

(m) a record that contains classified national security information 
and material may be disseminated to persons who are engaged in 
historical research projects, or who have previously occupied pol
icy making provisions to which they were appointed by the Pre
sident, in accordance with the provisions codified in 28 C.F.R.
17.60.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: All information, except that specified in this paragraph, 
is recorded on basic paper/cardboard material, and stored within 
maniila file folders, within metal file cabinets, electric file/card 
retrievers or safes. Some material is recorded and stored on mag
netic tape, card or other data processing type storage matter for 
reproduction later into conventional formats.

Retrievability: Information is retrieved primarily by name of per
son, case number, complaint number or court docket number.

Safeguards: Information in the system is both confidential and 
non-confidential and located in file cabinets in the United States 
Attorney offices. Some materials sure located in locked file drawers 
and safes, and others in unlocked file drawers. O ffices are locked 
during non-working hours and are secured by either Federal Protec
tive Service, United States Postal Service, or private building 
guards. ?:

Retention and disposal: Records are maintained and disposed of 
in accordance with Department of Justice retention plans.

System manager(s) and address: System manager for the system  
in each office is the Administrative Officer/Assistant, for the U.S. 
Attorney for each district (See attached Appendix).

Notification procedure: Address inquiries to the System Manager 
for the judicial district in which the case or matter is pending (See 
attached Appendix).

Record access procedures: The major part of the information 
maintained in this systemis exempt from this requirement under 5 
U.S.C. 552a (j)(2), (k)(l) and/or (k)(2). To the extent that this 
system is not subject to exemption, it is subject to access. A  deter
mination as to exemption shall be made at the time a request for 
access is received. A request for access to a fecord from this 
system shall be made in writing, with the envelope and the letter 
clearly marked ‘Privacy A ccess Request.* Include in the request the 
name of the individual involved, his birth date and place, or any 
other identifying number or information which may be of assistance 
m locating the record and the name of the case or matter involved, 
if known. The requester will also provide a return address for 
transmitting the information. Access requests will be directed to the 
system manager (See attached Appendix).

Contesting record procedures: The major part of the information 
maintained in this system is exempt from this requirement under 5 
U.S.C. 552a (j)(2), (k)(l) and/or (k)(2). To the extent that this 
system  is not subject to exemption, it is subject to contest. A deter
mination as to exemption shall be made at the time a request for 
contest is received. Individuals desiring to contest oramend infor
mation maintained in the system should direct their request to the 
System Manager (See attached Appendix) stating clearly and con
cisely what information is being contested, the reasons for contest
ing it, and the proposed amendment to the information sought.

Record source categories: Sources of information contained in this 
system  include, but are not limited to investigative reports of 
federal, state and local law enforcement agencies; client agencies of 
the Department of Justice; other non-Department of Justice in
vestigative agencies; forensic reports; statements of witnesses and 
parties; verbatim transcripts of Grand Jury and court proceedings; 
data, memoranda and reports from the Court and agencies thereof; 
and the work product of Assistant United States Attorneys, Depart
ment of Justice attorneys and staff, and legal assistants working on 
particular cases.

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (cX3) and (4), 
(d), (eX l), (2) and (3), (e)(4XG) and (H), (e)(5) and (8), (f), (g) and 
(h) o f the Privacy Act pursuant to 5 U.S.C. 552a (j)(2) and (kXl) 
and (2). Rules have been promulgated in accordance with the 
requirements of 5 U.S.C. 553 (b), (c) and (e) and have been 
published in the Federal Register.

JUSTICE/USA - 008
System name: Evaluation Reports by Regional Assistant Directors.

System location: Executive Office for United States Attorneys; 
U .S. Department of Justice; 10th & Constitution Avenue, N.W .; 
Washington, D.C. 20530.

Categories of individuals covered by the system: Individuals who 
are employed within a United States Attorneys Office.

Categories of records in the system: The system includes the 
original correspondence and report of the Assistant Director mak
ing the report as well as any response, refusal letters, or notes con
cerning the subjects of the report and copies of an enclosure. The 
system is arranged alphabetically by judicial district.

Authority for maintenance of the system: These records are kept 
for administrative convenience pursuant to 5 U.S.C. 301 and 44 
U.S.C. 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: All uses are internal 
within the Department.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The material is stored within manila file folders, within 
metal file cabinets.

Retrievability: The system is indexed by name, arranged 
alphabetically.

Safeguards: The correspondence is maintained in a room which is 
occupied by office personnel during the day and locked at night.

Retention and disposal: Records are maintained and disposed of 
in accordance with Department retention plans.

System manager(s) and address: Director; Executive Office of 
United States Attorneys; U .S. Department of Justice; 10th & Con
stitution Avenue, N.W .; Washington, D.C. 20530.

Notification procedure: Address inquiries to the System Manager 
listed above.

Record access procedures: A request for access to aTeocrd from 
this system shall be made in writing, with the envelope and the 
letter clearly marked ‘Privacy Access Request* Include in the 
request the name and address as included in the original letter, 
together with the current address if different, the date of the letter 
and to whom it was addressed. Requests should be directed to the 
System Manager listed above.

Contesting record procedures: Any requests for correction should 
also be directed to the System Manager and should indicate the 
exact correction required.

Record source categories: Sources of information in this system  
are the actual letter received, the response and any transmitted in
formation and enclosures.

Systems exempted from certain provisions of the act: None.
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JUSTICE/USA - 009
System name: Freedom of Information Act Files.

System location: Executive Office for United States Attorneys; 
U.S. Department of Justice; 10th & Constitution Avenue, N.W.; 
Washington, D.C. 20530.

Categories of individuals covered by the system:
a) Individuals who write to the Executive Office for United 

States Attorneys, its Director or a member of his staff, or a U .S. 
Attorneys office.

b) Individuals who write to the Attorney General or the Depart
ment of Justice or the FIOA Unit and whose letter is referred to 
the Executive O ffice of United States Attorneys.

c) Individuals whose letter has been referred to the Executive 
Office of United States Attorneys for a response by the FIOA Cen
tral Office or Appeals Unit.

Categories of records In the system: The system includes the 
original correspondence received as well as any response, referral 
letters or notes concerning the -subject o f the request and copies o f 
any enclosures. The system is arranged alphabetically by the last 
name of the original requestor.

Authority for maintenance of the system: These records are kept 
for adm in istra tiv e  convenience pursuant to 5 U .S .C . 301 and 44  
U .S .C . 3l01 and the previsions of the Freedom of Information Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information from the 
responses may be provided to the referrer of the original request or 
the requester. All other uses are internal within the Department.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The material is stored within manila file folders, within 
metal file cabinets.

Retrievability: The system is indexed by name, arranged 
alphabetically.

Safeguards: The correspondence is maintained in a room which is 
occupied by office personnel during the day and locked at night.

Retention and disposal: Records are maintained and disposed of 
in accordance with Department retention plans.

System manager(s) and address: Director; Executive O ffice of 
United States Attorneys; U .S. Department of Justice; 10th & Con
stitution Avenue, N.W.; Washington, D.C. 20530.

Notification procedure: Address inquiries to the System Manager 
listed above.

Record access procedures: A request for access to a record from 
this system shall be made in writing, with the envelope and-the 
letter clearly marked ‘Privacy Access Request.* Include in the 
request the name and address as included in the original letter, 
together with the current address if different, the date of the letter 
and to whom it was addressed. Requests should be directed to the 
system manager listed above.

Contesting record procedures: Any requests for correction should 
also be directed to the system manager and should indicate the 
exact correction required.

Record source categories: Sources of information in this system  
are the actual letter received, the response and any transmitted in
formation and enclosures.

Systems exempted from certain provisions of the act: None.
JUSTICE/USA - 010

System name: Kline - District of Columbia and Maryland - Stock 
and Land Fraud Interrelationship Filing System.

System location: U.S. Attorney’s O ffice; 3rd & Constitution 
Avenue, N.W .; Washington, D.C. 20001.

Categories id individuals covered by the system: The individuals 
on whom records are maintained in this system may be broadly 
classified in three categories: 1) Those individuals who have been 
charged with Federal and D.C. Code violations; 2) Those in
dividuals who are currently under investigation for violations of 
Federal and D.C. Code; 3) Those individuals upon whom investiga
tions were conducted, but no prosecution was initiated. These in
clude but are not limited to possible w itnesses, corporate entities, 
corporate em ployees, business contacts, financial institutions and 
governmental contacts.

Categories of records in the system: The system contains an index 
record for individual names and types of transactions with named 
individuals.

Authority for maintenance of the system: 5 U.S.C. 301, 28 U.S.C. 
547, 23 D.C. Code 101(c).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: A  record maintained in 
this system  of records may be disseminated as a routine use of 
such record as follows:

(1) in any case in which there is an indication of a violation or 
potential violation of law, whether civil, criminal, or regulatory in 
nature, the record in question may be disseminated to the ap
propriate agency, federal, state, local, or foreign, charged with the 
responsibility o f investigating or prosecuting such violation or 
charged with enforcing or implementing such law;

(2) in the course o f investigating the potential or actual violation 
o f any law, whether civil, criminal, or regulatory in nature, or dur
ing the course of a trial or hearing or the preparation for a trial or 
hearing for such violation, a record may be disseminated to a 
federal, state, local, or foreign agency, or to an individual, if there 
is reason to believe that such agency or individual possesses infor
mation relating to the investigation, trial, or hearing and the dis
semination is reasonably necessary to elicit such information or to 
obtain the cooperation of a witness or an informant;

(3) records or extracts thereof relating to a case or matter may be 
disseminated to a defendant orhis attorney or to the appropriate 
federal, state, local, or foreign, court or grand jury in accordance 
with established constitutional, substantive, or procedural law or 
practice;

(4) a record relating to a case or matter may be disseminated to a 
federal, state, or local administrative or regulatory proceeding or 
hearing in accordance with the procedures governing such proceed
ing or hearing;

(5) a record relating to a case or matter may be disseminated to 
an actual or potential party or his attorney for the purpose of 
negotiation or discussion on such matters as settlement of the case 
or matter, plea bargaining, or informal discovery proceedings;

(6) a record relating to a case or matter that has been referred for 
investigation may be disseminated to the referring agency to notify 
such agency of the status of the case or matter or of any decision 
or determination that has been made;

(7) a record relating to a person held pending arraignment, trial or 
sentence, or after conviction, may be disseminated to a federal, 
state, local, or foreign prison, probation, parole, bail or pardon 
authority, or to any agency or individual concerned with the cus
tody maintenance, transportation, or release ofsuch a person;

(8) a record relating to a case or matter may be disseminated to a 
foreign country pursuant to an international treaty or convention 
entered into and ratified by the United States;

(9) a record may be disseminated to a federal, state, local, or 
foreign law enforcement agency to assist in the general crime 
prevention and detection efforts of the recipient agency or to pro
vide investigative leads to such agency; and

(10) a record may be disseminated to a federal agency, in 
response to its request, in connection with the hiring or retention of 
an employee, the issuance of a security clearance, the reporting of 
an investigation of an employee, the letting o f a contract, or the is
suance of a license, grant, or other benefit by the requesting agen
cy, to the extent that the information relates to the requesting agen
cy’s  decision on the matter.

Policies and practices for storing, retrieving, accessing, retain ing , 
and disposing of records in the sytem:

Storage: Information maintained in the system is stored electroni
cally in the Department o f Justice Juris System.

Retrievability: Information is retrieved primarily by referencing 
the individuals’ names who participated in the business transac
tions.

Safeguards: Information contained in this system is protected as 
though it was classified as confidential. It is accessible only to hol
ders o f the entry code; the only holders of the code are the U.S. 
Attorney’s O ffices for the District o f Columbia and Maryland.

Retention and disposal: The records are to be retained for the 
period of usefulness as determined by the U .S. Attorney’s Office.

System manager(s) and address: Chief, Fraud Division; U.S. At
torney’s Office; U .S. District Court; 3rd & Constitution Avenue,
N.W .; Washington, D.C. 20001.

Notification procedure: All inquiries should be addressed to the 
System Manager.

Record access procedures: The major part of the information 
m ain ta in ed  in this system  is exempt from this req u irem en t under 5
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U.S.C. 552a (j)(2), (k)(l) and/or (k)(2). To the extent that this 
system is not subject to exemption, it is subject to access. A deter
mination as to exemption shall be made at the time a request for 
access is received. A request for access to a record from this 
system «hall be made in writing, with the envelope and the letter 
clearly marked ‘PrivacyAecess Request.4 Include in the request the 
general subject matter of the document or its file number. The 
requestor will also provide a return address for transmitting the in
formation. Access requests will be directed to the System Manager 
listed above. " - v

Contesting record procedures: The major part of the information 
maintained m this system is exempt from this requirement under 5 
U.s.C. 552a (j)(2), (k)(l) and/or (k)(2). To the extent that this 
system is not subject to exemption, it is subject to contest. A deter
mination as to exemption shall be made at the time a request for 
contestt is received. Individuals desiring to contest or amend infor
mation maintained in the system should direct their request to the 
System Manager listed above, stating clearly and concisely what in
formation is being contested, the reasons for contesting it, and the 
proposed amendment to the information sought.

Record source categories: Sources of information contained in this 
system are individuals who have cooperated with the U .S. Attor
ney’s Office in the investigation of criminal activity.

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (cX3) and (4), 
(d), (e)(1), (2) and (3), (e)(4XG) and (H), (e)(5) and (8), (f), (g) and 
(h) of the Privacy Act pursuant to 5 U.S.C. 552a (j)(2) and (k)(l) 
and(2). Rules have been promulgated in accordance with the 
requirements of 5 U.S.C. 553 (b), (c) and (e) and have been 
published in the Federal Register.

JUSTICE/USA - Oil
System name: Major Crimes Division Investigative Files.

System location: U.S. Attorney’s Office; 3rd & Constitution 
Avenue, N.W.; Washington, D.C. 20001.

Categories of individuals covered by the system: The individuals 
on whom records are maintained in the Major Crimes Division In
vestigative Files may be broadly classified in four categories: 1) 
Those individuals who have been charged with Federal and D.C. 
Code violations; 2) those individuals who are currently under in
vestigation for violations of Federal and D.C. Code; 3) those in
dividuals upon whom investigations were conducted, but no 
prosecution was initiated; and 4) other informants.

Categories of records in the system: In addition to the standard 
files maintained in accordance with the U.S. Attorney’s Manual and 
the Department of Justice Docket and Reporting System, there are 
also maintained in the Major Crimes Division of this office certain 
investigative and intelligence files. The type of information main
tained is identifying data, criminal records, intelligence compiled 
for the purpose of investigation of criminal offenses, criminal in
vestigative reports, informant debriefing summaries, and informa
tion provided in confidence during investigative and prosecutive 
states of criminal cases.

Authority for maintenance of the system: 5 U.S.C. 301, 28 U.S.C. 
547, 23 D.C. Code 101(c).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: A  record maintained in 
this system of records may be disseminated as a routine use of 
such record as follows: .--'

(1) In any case in which there is an indication of a violation or 
potential violation of law, whether civil, criminal, or regulatory in 
nature, the record in question may be disseminated to the ap
propriate agency, federal, state, local, or foreign, charged with the 
responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing such law;

(2) in the course of investigating the potential or actual violation 
any law, whether civil, criminal, or regulatory in nature, or dur

ing tite course of a trial or hearing or the preparation for a trial or 
hearing for such violation, a record may be disseminated to a 
federal, state, local, or foreign agency, or to an individual, if there 
is reason to believe that such agency or individual possesses infor
mation relating to the investigation, trial, or hearing and the dis
semination is reasonably necessary to elicit such information or to 
obtain the cooperation of a witness or an informant;

(3) records or extracts thereof relating to a case or matter may be 
disseminated to a defendant orhis attorney or to the appropriate 
federal, state, local, or foreign, court or grand jury in'accordance 
with established constitutional, substantive, or procedural law or 
practice; , • •

(4) a record relating to a case or matter may be disseminated to a 
federal, state, or local administrative or regulatory proceeding or 
hearing in accordance with the procedures governing such proceed
ing or hearing;

(5) a record relating to a case or matter may be disseminated to 
an actual or potential party or his attorney for the purpose of 
negotiation or discussion on such matters as settlement of the case 
or matter, plea bargaining, or informal discovery proceedings;

(6) a record relating to a case or matter that has been referred for 
investigation may be disseminated to the referring agency to notify 
such agency of the status of the case or matter or of any decision 
or determination that has been made;

(7) a record relating to a person held pending arraignment, trial or 
sentence, or after conviction, may be disseminated to a federal, 
state, local, or foreign prison, probation, parole, bail or pardon 
authority, or to any agency or individual concerned with the cus
tody maintenance, transportation, or release ofsuch a person;

(8) a record relating to a case or matter may be disseminated to a 
foreign country pursuant to an international treaty or convention 
entered into and ratified by the United States;

(9) a record may be disseminated to a federal, state, local, or 
foreign law enforcement agency to assist in the general crime 
prevention and detection efforts of the recipient agency or to pro
vide investigative leads to such agency; and

(10) a record may be disseminated to a federal agency, in 
response to its request, in connection with the hiring or retention of 
an employee, the issuance of a security clearance, the reporting of 
an investigation of an employee, the letting of a contract, or the is
suance of a license, grant, or other benefit by the requesting agen
cy, to the extent that the information relates to the requesting agen
cy’s decision on the matter.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The information is maintained in memorandum form in 
file folders.

Retrievability: Information is retrieved primarily by the name of a 
person, complaint number, court docket number, FBI number, 
Metropolitan Police Department identification number and District 
of Columbia Department of Corrections number.

Safeguards: Information contained in the system is both unclas
sified and classified and is safeguarded and protected by being 
maintained in tumbler locked file safes in the Major Crimes Divi
sion which is manned during all times that it is open and at other 
times is locked. This room is located in the U .S. Courthouse which 
is guarded by the Federal Protective Service twenty four hours a 
day with roving patrols during non-working hours.

Retention and disposal: Files are retained and disposed of in ac
cordance with Title 8, U .S. Attorney’s Manual, pages 70-77.

System managers) and address: Chief, Major Crimes Division; 
U .S, Attorney’s Office; U .S. District Court; 3rd & Constitution 
Avenue, N.W ., Room 4400; Washington, D.C. 20001.

Notification procedure: Address inquiries to the System Manager.
Record access procedures: The major part o f the information 

maintained in this system is exempt from this requirement under 5 
U.S.C. 552a (j)(2), (k)(l) and/or (kX2). To the extent that this 
system is not subject to exemption, it is subject to access. A deter
mination as toexemption shall be made at the time a request for ac
cess is received. A request for access to a record from this system  
shall be made in writing, with the envelope and the letter clearly 
marked ‘Privacy A ccess Request.4 Include in the request the 
general subject matter of the document or its file number. The 
requestor will also provide a return address for transmitting the in
formation. A ccess requests will be directed to the System Manager 
listed above.

Contesting record procedures: The major part of the information 
maintained in this system is exempt from this requirement under 5 
U.S.C. 552a (j)(2), (k)(l) and/or (k)(2). To the extent that this 
system is not subject to exemption, it is subject to contest. A deter
mination as to exemption shall be made at the time a request for 
contest is received. Individuals desiring to contest or amend infor
mation maintained in the system should direct their request to the 
System Manager listed above, stating clearly and concisely what in
formation is being contested, the reasons for contesting it, and the 
proposed amendment to the information sought.

Record source categories: Sources of information contained in this 
system are investigative reports o f federal, state and local law en
forcement agencies, statement of w itnesses, informants and parties,
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aswell as verbatim transcripts of grand jury proceedings and court 
proceedings, memoranda and reports from the court and agencies 
thereof and the work product of Assistant United States Attorneys 
and legal assistants working on particular cases.

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (cX3) and (4), 
(d), (eX l), (2) and (3), (eX4XG) and (H), (eX5) and (8), (f), (g) and 
(h) of the Privacy A ct pursuant to 5 U.S.C. 552a (jX2) and 4kXl) 
and (2). Rules have, been promulgated in accordance with the 
requirements of f  U.S.C. 553 (b), (c) and (e) and have been 
published in the Federal Register.

JUSTICE/USA - 012
'System name: Prosecutor’s Management Information System

(PROMIS).
System location: U .S. Attorney’s O ffice; 3rd & Constitution 

Avenue, N.W .; Washington, D.C. 20001.
Categories of individuals covered by the system: The individuals 

on whom records are maintained in PROMIS are as follows: 1) 
Those individuals who have been charged with criminal violations; 
2) those individuals who are currently under investigation for 
criminal violations; 3) those individuals upon whom criminal in
vestigations were conducted, but no prosecution was initiated; and 
4) the names and addresses o f all witnesses and arresting police of
ficers.

Categories of records in the system: The data in PROMIS fall into 
six major categories.

1. Information about the accused or defendant This includes 
pame, alias, sex, race, date of birth, address, facts about prior ar
rests and convictions, and employment status. If judged ap
propriate, additional data could be added, such as information 
about alcohol or drug abuse. Some of this information is used to 
rate the gravity of the case in terms of the defendant’s criminal his
tory.

2. Information about the crime. The date, time, and place of the 
crime; the number of persons involved in the crime; and a numeri
cal rating reflecting the gravity of the crime in terms of the amount 
and degree of personal injury, property damage or loss, and in
timidation.

3. Information about the arrest. The date, time, and place of the 
arrest, the type of arrest, and the identity of the arresting officers.

4. Information about criminal charges. The charges originally 
placed by the police against the arrestee, the charges actually filed 
in court against the defendant, the reasons for changes in the 
charges by the prosecutor, the penal statute for the charge, the FBI 
Uniform Crime Report Code for the charge, and the Project 
SEARCH Codefor the charge.

5. Information about court events. The dates of every court event 
in a case from arraignment through motion hearing, continuance 
hearing, final disposition, and sentencing; the names of the prin
cipals involved in each event, including the defense and prosecu
tion attorneys and judge; the outcomes of the events and the 
reasons therefor.

6. Information about w itnesses. The names and addresses of all 
witnesses, the prosecutor’s assessment of whether the witnesses 
are essential to the case, and any indications of reluctance to testi
fy by the witnesses.

Authority for maintenance of the system: 5 U.S.C. 301, 28 U.S.C. 
547, 23 D.C. Code 101(c).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: A record maintained in 
this system of records may be disseminated as a routine use of 
such record as follows:

(1) In any case in which there is an indication of a violation or 
potential violation of law, whether civil, criminal, or regulatory in 
nature, the record in question may be disseminated to the ap
propriate agency, federal, state, local, or foreign, charged with the 
responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing such law;

(2) in the course of investigating the potential or actual violation 
of any law, whether civil, criminal, or regulatory in nature, or dur
ing the course of a trial or hearing or the preparation for a trial or 
hearing for such violation, a record may be disseminated to a 
federal, state, local, or foreign agency, or to an individual, if there 
is reason to believe that such agency or individual possesses infor
mation relating to the investigation, trial, or hearing and the dis
semination is reasonably necessary to elicit such information or to 
obtain the cooperation of a witness or an informant;

(3) records or extracts thereof relating to a case or matter may be
disseminated to a defendant orhis attorney or to the appropriate 
federal, state, local, or foreign, court or grand jury in accordance 
with established constitutional, substantive, or procedural law or 
practice; a

(4) a record relating to a case or matter may be disseminated to a 
federal, state, or local administrative or regulatory proceeding or 
hearing in accordance with the procedures governing such proceed
ing or hearing;

(5) a record relating to a case or matter may be disseminated to 
an actual or potential party or his attorney for the purpose of 
negotiation or discussion on such matters as settlement of the case 
or matter, plea bargaining, or informal discovery proceedings, or to 
the Public Defender Service in connection with caseload manage
ment or other putposes;

(6) a record relating to a case or matter that has been referred for 
investigation may be disseminated to the referring agency to notify 
such agency of the status of the case or matter or of any decision 
or determination that has been made or to assist in eliciting addi
tional information;

(7) a record relating to a person held pending arraignment, trial or 
sentence, or after conviction, may be disseminated to a federal, 
state, local, or foreign prison,probation, parole, bail or pardon 
authority, or to any agency or individual concerned with the cus
tody maintenance, transportation, or release of such a person;

(8) a record relating to a case or matter may be disseminated to a 
foreign country pursuant to an international treaty or convention 
entered into and ratified by the United States;

(9) a record may be disseminated to a federal, state, local, or 
foreign law enforcement agency to assist in the general crime 
prevention and detection efforts o f the recipient agency or to pro
vide investigative leads to such agency; and

(10) a record may be disseminated to a federal agency, in 
response to its request, in connection with the hiring or retention of 
an employee, the issuance.of a security clearance, the reporting of 
an investigation of an employee, the letting of a contract, or the is
suance of a license, grant, or other benefit by the requesting agen
cy, to the extent that the information relates to the requesting agen
cy’s decision on the matter.

Because PROMIS is an automated information system, this of
fice utilizes it to track the workload of the criminal court process 
from three separate vantage points. First, the workload istracked 
from the w antage point o f the crime or criminal incident This is 
accomplished by including in PROMIS the complaint number which 
the police department assigns to a reported- crime. With this 

.number, prosecutors can follow the full history of the court actions 
arising from the crime even though those actions may involve mul
tiple defendants, multiple cases, and multiple trials and disposi
tions.

Second, PROMIS tracks the court workload from the vantage 
point of tite accused or defendant. This is achieved by incorporat
ing in PROMIS the fingerprint-based number the police department 
assigns to the individual following his or her arrest. This identifica
tion number is used again by the department if the same individual 
is subsequently arrested. Through this number, prosecuting attor
neys accumulate criminal history files on offenders and note in
cidents of recidivism. /'

Finally, PROMIS tracks from the vantage point of the court 
proceedings. This is accomplished by including in PROMIS the 
docket number the Court assigns to the case pending before it. 
With this number, prosecutors trace the history of any formal 
criminal action from arraignment through final disposition and sen
tencing, and account for the separate fate of each count or charge.

The inclusion of these three numbersis significant. The numbers 
provide a capability to track the criminal incident, the defendant, or 
the court actions and provide the basis for the routine communica
tion among the various Federal, state, local, and foreign law en
forcement agencies.

In addition, PROMIS generates, on a recurring basis, five catego
ries o f reports: misdemeanor calendars, felony calendars, case 
status reports, workload reports, and special reports. These reports 
are prepared from information contained in the data base both by 
persons employed by this office, the Justice Department and per
sons under contract to the Department for this purpose.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are stored on magnetic tapes and discs at 
the District of Columbia Metropolitan Police Department Computer 
Center. Printouts from the terminals are stored with case jackets.
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Status, calendars, and statistical reports are stored in the files and 
offices of supervisory attorneys.

Retrievability: This system has an on-line data retrieval capability 
with respect to certain information continued in the . data base. 
These subsets of information are retrieved on data display ter
minals which are located at various work stations throughout the 
office. Certain of these terminals have a printout capability. All in
formation on these subsets is a matter of public record. The system  
also has the capability for the production of periodic reports. Both 
the periodic reports and the on-line displays are utilized in ac
cordance with the above listed routine uses.

Safeguards: The magnetic tapes and discs are maintained in a 
secure vault at the Metropolitan Police Department Computer 
Center. In addition to the physical security safeguards, there is a 
twenty-four hour patrol. The data display terminaals are located in 
semi-public areas of the office (i.e., administrative work stations 
through which the public must pass on official business). However, 
only trained operators may retrieve the information, which isof 
public record. The terminals are not open to the public after work
ing hours. - .*

Retention and disposal: The files are retained and disposed of in 
accordance with Title 8, U .S. Attorney’s Manual, pages 70-77.

System manager(s) and address: Administrative Assistant; United 
States Attorney; U.S. District Court; 3rd & Constitution Avenue, 
N.W.; Room 3602-A; Washington, D.c. 20001.

Notification procedure: Address inquiries to the System Manager.
Record access procedures: The major part of the information 

maintained in this system is exempt from this requirement under 5 
U.S.C. 552a (j)(2), (k)(l) and/or (kX2). To the extent that this 
system is not subject to exemption, it is subject to access. A deter
mination as to exemption shall be made at the time a request for 
access is received. A request for access to a record from this 
system shall be made in writing, with the énvelope and the letter 
clearly marked ‘Privacy A ccess Request.1 Include in the request the 
general subject matter of the document or its file number. The 
requestor will also provide a return address for transmitting the in
formation. Access requests will be directed to the System Manager 
listed above.

Contesting record procedures: The major part of the information 
maintained in this system is exempt from this requirement under 5 
U.S.C. 552a (j)(2), (kXl) and/or (k)(2). To theextent that this system  
is not subject to exemption, it is subject to contest. A determina
tion as to exemption shall be made at the time a request for contest 
is received. Individuals desiring to contest or amend information 
maintained in the system should direct their request to the System  
Manager listed above, stating clearly and concisely what informa
tion is being contested, the reasons for contesting it, and the 
proposed amendment to the information sought.

Record source categories: About 80 percent of the data contained 
in PROMIS is obtained at the intake and screening stage as the by
product of the case documentation process. Carbon copies o f vari
ous forms completed immediately before or during the case screen
ing stage serve as input documents for PROMIS.

As a case moves through the subsequent proceedings, additional 
information about its status is fed to PROMIS. This is achieved 
through turnaround documents—forms generated by PROMIS in ad
vance of a court event—on which the results of a given proceeding 
(e-g-> preliminary hearing, sentencing, etc.) are recorded and then 
entered in PROMIS.

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (c)(3) and (4), 
(d), (e)(1), (2) and (3), (e)(4)(G) and (H), (e)(5) and (8), (f), (g) and 
(h)of the Privacy Act pursuant to 5 U.S.C. 552a (j)(2) and (k)(l) and
(2). Rules have been promulgated in accordancé with the require
ments of 5 U.S.C. 553 (b), (c) and (e) and have been published in 
the Federal Register.

JUSTICE/USA - 013
System name: Security Clearance Forms for Grand Jury Reporters.

System location: U.S. Attorney’s Office; 3rd &• Constitution 
Avenue,' N.W.; Washington, D.C. 2000T

Categories of individuals covered by the system: Proposed Grand 
Jury Reporters.

Categories of records in the systemr Request for security clearance 
of grand jury reporter(s) employed by the reporting firm under con
duct with the Justice Department; carbon copy of ‘PERSONNEL 
INFORMATION SHEET - Grand Jury Reporting* on which is

listed name of proposed grand jury reporter, home address, date 
and place of birth, and present business affiliation; and clearance 
or denial of clearance for the proposed reporter from the Depart
ment of Justice.

Authority for maintenance of the system: 5 U.S.C. 301.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: All uses o f this informa
tion are internal within the Department of Justice.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Security clearance forms are kept alphabetically in file 
cabinets in the Administrative Office.

Retrievability: Security clearance forms on grand jury reports are 
retrievable from an alphabetical filing system.

Safeguards: Security clearance forms are maintained in the Ad
ministrative Division in the District Court Building which is manned 
at all times during working hours and at other times is locked.

Retention and disposal: Security clearance forms are maintained 
for five years, at which time they must be renewed. Upon receipt 
of renewed security clearance, old forms are destroyed.

System manager(s) and address: Administrative Officer; U .S. At
torney’s Office; U .S. District Court; 3rd & Constitution Avenue, 
N.W .; Washington, D.C. 20001.

Notification procedure: Address inquiries to the System Manager.
Record access procedures: A request for access to a record from 

this system shall be made in writing, with the envelope and the 
letter clearly marked ‘Privacy A ccess Request.4 Include in the 
request the general subject matter o f the document. The requestor 
wili also provide a return address for transmitting the information. 
A ccess requests will be directed to the System Manager listed 
above.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the System Manager listed above, stating clearly and 
concisely what information is being contested,the reasons for con
testing it, and the proposed amendment to the information sought.

Record source categories: The source of the information contained 
in these files are the reporter’s request for security clearance, per
sonnel information sheet and the clearance or denial of clarance.

Systems exempted from certain provisions of the act: None.
JUSTICE/USA - 014

System name: U.S. Attorney, District of Columbia Superior Court 
Division, Criminal Files, including but not limited to the fol
lowing subsystems: (a) Criminal File Folder (USA-S1), (b) 
Criminal File Foider (USA-33), (c) Criminal Docket Card 
(USA-T7), and (d) Index.

System location: U.S. Attorney’s Office; 3rd & Constitution 
Avenue, N.W.; Washington, D.C. 20001.

Categories of individuals covered by the system: The individuals 
on whom records are maintained may be broadly classified in three 
categories: 1) Those individuals who have been charged with 
criminal violations; 2) those individuals who are currently under in
vestigation for criminal violations; and 3) those individuals upon 
whom crirminal investigations were conducted, but no prosecution 
was initiated.

Categories of records in the system: This system of records, con
sisting of numbered Criminal File Folders, (USA-S1 and USA-33), 
contains criminal investigative reports about named individuals sub
mitted to this office by federal, state, local and foreign law en
forcement agencies involved with the investigation of suspected 
violations as well as by complaints made by private parties. Those 
matters which become cases either by way o f indictment or infor
mation in addition to the data contained in the investigative reports, 
also contain copies of indictments, informations, complaints, and 
all pleadings submitted to the court in connection with the actual 
prosecution of the case. These files also contain communications 
between the Court and agencies thereof, and the United States At
torney, and all correspondence relative to the case or matter. The 
files further contain psychiatric, chemical and other forensic re
ports, documentary evidence and the work product and internal 
memoranda of the Assistant United States Attorney in charge of 
the investigation compiled in preparation for the prosecution of 
each case. In those cases which have gone through trial and appeal, 
the file would further reflect transscripts o f the trial, all pleadings 
and correspondence between the attorneys and the Court of Ap-
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peals, and copies of briefs submitted in the prosecution of theap- 
peal.

A synopsis record of a matter or case is maintained by means of 
a criminal docket card (USA-T7), for all actions through sentenc
ing. A synopsis record of a case on appeal is maintained on an Ap
pellate Docket Card (USA-9X-199), (Appellate Proceedings). All of 
these subsystems comprise an internal cross-reference record keep
ing system of the criminal business at the office. Through the medi
um of forms and on-line data input, certain of this information is 
conveyed to a computer center for inclusion in the Prosecutor’s 
Management Information System (a system which will be reported 
on separately), from which status and statistical reports are issued 
and distributed back to this office either in the form of computer 
printouts or on data display terminals which contain much of the 
same information as the files in different format.

Because of the number of diverse functions which must be per
formed with respect to each case; and because of the large volume 
of cases and because operations are conducted ip three separate 
buildings, there are a number of file folder locator mechanisms and 
cross references utilized to constantly track a file folder when it is 
not physically located in file control. These indexes orlocators are 
maintained in the form of ‘out cards/ log books, index card files, 
etc. They are referenced by name, number, and other identifiers. In 
them selves, they are not separate system s of records, but indexes 
or references to the primary system.

Authority for maintenance of the system: A record maintained in 
this system of records may be disseminated as a routine use of 
such record as follows:

(1) In any case in which there is an indication of a violation or 
potential violation of law,' whether civil, criminal, or regulatory in 
nature, the record in question may be disseminated to the ap
propriate agency, federal, state, local, or foreign, charged with the 
responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing such law;

(2) in the course of investigating the potential or actual violation 
of any law, whether civil, criminal, or regulatory in nature, or dur
ing the course of a trial or hearing or the preparation for a trial or 
hearing for such violation, a record may be disseminated to a 
federal, state, local, or foreign agency, or to an individual, if there 
is reason to believe that such agency or individual possesses infor
mation relating to the investigation, trial, or hearing and the dis
semination is reasonably necessary to elicit such information or to 
obtain the cooperation of a witness or an informant;

(3) records or extracts thereof relating to a case or matter may be 
disseminated to. a defendant orhis attorney or to the appropriate 
federal, state, local, or foreign, court or grand jury in accordance 
with established constitutional, substantive, or procedural law or 
practice;

(4) a record relating to a case or matter may be disseminated to a 
federal, state, or local administrative or regulatory proceeding or 
hearing in accordance with the procedures governing such proceed
ing or hearing;

(5) a record relating to a case or matter may be disseminated to 
an actual or potential party or his attorney for the purpose of 
negotiation or discussion on such matters as settlement of the case 
or matter, plea bargaining, or informal discovery proceedings;

(6) a record relating to a case or matter that has been referred for 
investigation may be disseminated to the referring agency to notify 
such agency of the status of the case or matter or, of any decision 
or determination that has been made or to assist in eliciting addi
tional information;

(7) a record relating to a person held pending arraignment, trial or 
sentence, or after conviction, may be disseminated to a federal, 
state, local, or foreign prison, probation, parole, bail or pardon 
authority, or to any agency or individual concerned withthe custody 
maintenance, transportation, or release of such a persson;

(8) a record relating to a case or matter may be disseminated to a 
foreign countgy pursuant to an international treaty or convention 
entered into and ratified by the United States;

(9) a record may be disseminated to a federal, state, local, or 
foreign law enforcement agency to assist in the general crime 
prevention and detection efforts of the recipient agency or to pro
vide investigative leads to such agency; and

(10) a record may be disseminated to a federal agency, in 
response to its request, in connection with the hiring or retention of 
employee, the employee,the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con
tract, or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information relates to the 
requesting agency’s decision on the matter.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The information in the various indexes is maintained on 
index cards, log books, out cards, etc. The criminal files them
selves are maintained in criminal file folders (USA-S1 and USA- 
33). The synopsis information is maintained on a Criminal Docket 
Card (USA-T7) and Appellate Proceedings (U SA-9X-199).

Retrievability: Information is retrieved primarily by the name of a 
person, complaint number, court docket number, FBI number, 
Metropolitan Police Department identification number and District 
of Columbia Department of Corrections number.

Safeguards: Information contained in the system is both unclas
sified and classified and is safeguarded and protected by being 
maintained in filerooms which are manned during all times that 
they are open and at other times are locked. These rooms are 
located in the Superior Court for the District of Columbia, 
Buildings B and G which are guarded by the federal protective ser
vice twenty four hours a day with roving patrols during non-work
ing hours. Files which are not in the filerooms but which are 
checked out to attorneys are maintained in locked offices after 
working* hours.

Retention and disposal: The files are retained and disposed of in 
accordance with Tide 8, U .S. Attorney’s Manual, pages 70-77.

System manager(s) and address: Administrative Officer; U.S. At
torney’s Office; Superior Court Division; Room 108,Building B; 4th 
& F Sreets, N.W .; Washington, D.C. 20001.

Notification procedure: Address inquiries to the System Manager.
Record access procedures: The major part of the information 

maintained in this system is exempt from this requirement under S 
U.S.C. 552a (j)(2), 00(1) and/or (kX2). To the extent that this 
system is not subject to exemption, it is subject to access. A deter
mination as to exemption shall be made at the time a request for 
access is received. A request for access to a record from this 
system shall be made in writing, with the envelope and the letter 
clearly marked ‘Privacy A ccess Request.1 Include in the request the 
general subject matter of the document or its file number. The 
requester will also provide a return address for transmitting the in
formation. A ccess requests will be directed to the System Manager 
listed above.

Contesting record procedures: The major part of the information 
maintained in this system  is exempt from this requirement under 5 
U.S.C. 552a (jX2), (k)(l) and/or (kX2). To the extent that this 
system is not subject to exemption, it is subject to contest. A deter
mination as to exemption shall be made at the time a request for 
contest is received. Individuals desiring to contest or amendinfor- 
mation maintained in the system should direct their request to the 
System Manager listed above, stating clearly and concisely what in
formation is being contested, the reasons for contesting it, and the 
proposed amendment to the information sought.

Record source categories: Sources of information contained in this 
system include but are not limited to investigative reports of 
federal, state and local law enforcement agencies, forensic reports, 
statements o f w itnesses and parties, as well as verbatim transcripts 
of grand jury proceedings and court proceedings, memoranda and 
reports from the court and agencies thereof and the work product 
of Assistant United States Attorney and legal assistants working on 
particular cases.

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from subsections (cX3) and (4), 
(d), (eX l), (2) and (3), (eX4XG) and (H), (eX5) and (8), (f), (g) and 
(h) of the Privacy Act pursuant to 5 U.S.C. 552a (j)(2) and (kXl) 
and (2). Rules have been promulgated in accordance with the 
requirements o f 5 U.S.C. 553 (b), (c) and (e) and have been 
published in the Federal Register.

JUSTICE/USA - 999
System name: Appendix of United States Attorney Office locations:

Alabama, N  
200 Federal Building 
1800 Fifth Avenue North 
Birmingham, Alabama 35203

Alabama, M 
P.O. Box 197
Montgomery, Alabama 36101

Alabama, S 
P.O. Drawer E
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Mobile, Alabama 36601 

Alaska
P.O. Box 680 
Anchorage, Alaska 99510

Arizona 
P.O. Box 1951 
Tucson, Arizona 85702

Arkansas, E 
P.O. Box 1229 
Little Rock, Arkansas 72203

Arkansas, W 
P.O. Box 1524 
Fort Smith, Arkansas 72901

California, N 
450 Golden Gate Avenue 
San Francisco, Calif. 94102

California, E
2058 Fed. Bldg. & Court House 
650 Capitol Mall 
Sacramento, Calif. 95814

California, C 
312 N. Spring St.
Los Angeles, Calif. 90012

California, S
U.S. Court House, Annex A 
325 West F Street 
San Diego, Calif. 92101

Canal Zone 
Box 2090
Balboa, Canal Zone 

Colorado
323 U.S. Court House 
P.O. Box 3615 
1961 Stout Street 
Denver, Colorado 80202

Connecticut 
Post Office Bldg.
141 Church St.
New Haven, Conn. 06507

Delaware
5001 New Federal Bldg.
9th & King Sts.
Wilmington, Delaware 19801

D.C.
Room 3600-E U.S. Court House 
3rd & Constitution A ve., N.W. 
Washington, D.C. 20001

Florida, N 
P.O. Box 12313 
Pensacola, Florida 32501

Florida, M 
P.O. Box 600
Jacksonville, Florida 32201

Florida, S 
300 Ainsley Bldg.
14 N.E. 1st Avenue 
Miami, Florida 33132

Georgia, N 
P.O. Box 912 
Atlanta, Georgia 30301

Georgia, M 
P O. Box U 
Macon, Georgia 31202
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Georgia, S 
P.O. Box 2017 
Augusta, Georgia 30903

Guam 
P.O. Box Z 
Agana, Guam 96910

Hawaii 
P.O. Box 654 
Honolulu, Hawaii 96809

Idaho
Room 698 Federal Bldg.
Box 037, 550 W. Fort S t 
Boise, Idaho 83702

Illinois, N
Everett McKinley Dirksen Bldg.
219 S. Dearborn St.
Room 1500 South 
Chicago, Illinois 60604

Illinois, E  
P.O. Box 226 
East St. Louis, HI. 62202

Illinois, S 
P.O. Box 375 
Springfield, Illinois 627Q5

Indiana, N  
P.O. Box 327
Fort Wayne, Indiana 46801 

Indiana, S
Room 246, Federal Bldg. & U .S. Court House 
Ohio & Meridian Sts.
Indianapolis, Indiana 46204

Iowa, N  
P.O. Box 1138 
Sioux City, Iowa 51102

Iowa, S
113 U.S. Court House 
Des M oines, Iowa 50309

Kansas 
P.O. Box 2098 
Wichita, Kansas 67201 >

Kentucky, E 
P.O. Box 1490 
Lexington, Kentucky 40501

Kentucky, W
U.S.P.O. & Court Houst Bldg.
Sixth and Broadway 
Louisville, Kentucky 40202

Louisiana, E 
500 St. Louis Street 
New Orleans, La. 70130

/ '  Louisiana, M
Federal Bldg. & U .S. Court House 
Rm. 130, 707 Florida St.
Baton Rouge, La. 70801

Louisiana, W 
P.O. Box 33 
Shreveport, La. 71161

Maine
Federal Court House 
156 Federal St.
Portland, Maine 04112

Maryland
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405 U .S. Court House 
Fayette & Calvert Sts.
Baltimore, Maryland 21202

Massachusetts
1107 John W. McCormack 
P.O. & Court House 
Boston, Mass. 02109

Michigan, E 
817 Federal Building 
231 Lafayette 
Detroit, Michigan 48226

Michigan, W
544 Federal Bldg. & U .S. Court House 
110 Michigan A ve., N.W.
Grand Rapids, Michigan 49502

Minnesota
596 U .S. Court House 
110 S. 4th Street 
Minneapolis, Minn. 55401

M ississippi, N 
P.O. Drawer 886 
Oxford, Miss. 38655

M ississippi, S 
P.O. Box 2091 
Jackson, Miss. 39205

Missouri, E 
Room 402 
1114 Market St.
St. Louis, Missouri 63101

Missouri, W 
549 U.S. Court House 
811 Grand Avenue 
Kansas City, Missouri 64106

Montana 
P.O. Box 1478 
Billings, Montana 59101

Nebraska 
P.O. Box 1228 
Omaha, Nebraska 68101

Nevada 
Box 16030
Las Vegas, Nevada 89101

New Hampshire 
Federal Building 
Concord, New Hampshire 03301

New Jersey 
P.O. Box 330
Newark, New Jersey 07101

New Mexico 
P.O. Box 607
Albuquerque, N. Mex. 87105

New York, N .
P.O. Box 1258 
Federili Bldg.
Syracuse, N.Y. 13201

New York, S 
U.S. Court Housè Annex 
One St. Andrew’s Plaza 
New York, N.Y. 10007

New York, E 
U.S. Court House 
225 Cadman Plaza East 
Brooklyn, N.Y. 11201

New York, W 
502 U .S. Court House 
Buffalo, N .Y. 14202

N . Carolina, E 
P.O. Box 26897 
Raleigh, N.C. 27611

N . Carolina, M 
P.O. Box 1858 
Greensboro, N.C. 27402

N . Carolina, W 
P.O. Box 132 
Asheville, N.C. 28802

N . Dakota 
P.O. Box 2505 
Fargo, N.D. 58102

Ohio, N  
Room 400 
U .S. Court House 
Cleveland, Ohio 44114

Ohio, S
200 Federal Bldg.
85 Marconi Blvd.
Columbus, Ohio 43215

Oklahoma, N
Rm. 460, U .S. Court House 
333 W est Fourth Street 
Tulsa, Okla. 74103

Oklahoma, E 
P.O. Box 1009 
.Muskogee, Okla. 74401

Oklahoma, W 
Room 4434
U .S. Court House & Federal Office Bldg. 
Oklahoma City, Okla. 73102

Oregon
P.O. Box 71 
Portland, Oregon 97207

Penn., E
Room 4042, U .S. Court House 
9th & Market Sts.
Philadelphia, Penn. 19107

Penn., M 
U.S.P.O. Building 
Room 426
Scranton, Penn. 18501 

Penn., W
633 U.S.P.O. & Court House 
7th Ave. & Grant St.

- Pittsburgh, Penn. 15219

Puerto Rico 
P.O. Box 3391
San Juan, Puerto Rico 00904

Rhode Island 
P.O. Box 1401 
Providence, R.I. 02901

S. Carolina
151 U .S. Court House 
Columbia, S.C. 29201

S. Dakota
231 Federal Bldg. & U .S. Court House 
400 S. Phillips Avenue 
Sioux Falls, S.D. 57102

Tennessee, E
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201 U.S.P.O. & Court House Bg. 
Knoxville, Term. 37902

Tennessee, M 
P.O. Box 800 
Nashville, Tenn. 37202

Tennessee, W
1058 Federal Office Bldg.
167 North Main Street 
Memphis, Tenn. 38301

Texas, N
310 U.S. Court House
10th at Lamar
Ft. Worth, Texas 76102

Texas, S 
P.O. Box 61129 
Houston, Texas 77061

Texas, E 
P.O. Box 1049 
Tyler, Texas 75701

Texas, W 
P.O. Box 1701 
San Antonio, Texas 78296

Utah
200 P.O. & Court House 
350 South Main Street 
Salt Lake City, Utah 84101

Vermont 
P.O. Box 10
Rutland, Vermont 05701

Virgin Islands 
P.O. Box 1441 
St. Thomas, V.I. 00801

Virginia, E 
Box 749
Alexandria, Va. 22313

Virginia, W 
P.O. Box 1709 
Roanoke,Va. 24008

Washington, E 
Box 1494
Spokane, Wash. 99210

Washington, W 
P.O. Box 1227 
Seattle, Wash. 98111

W. Virginia, N 
P.O. Box 591 
Wheeling, W. Va. 26003

W. Virginia, S 
Room 4006 Federal Bldg.
500 Quarrier Street 
Charleston, W. Va. 25301

Wisconsin, E 
361 Federal Bldg.
517 East Wsiconsin Ave. 
Milwaukee, Wise. 53202

Wisconsin, W 
P.O. Box 112 
Madison, Wise. 53701

Wyoming 
P.O. Box 668
Cheyenne, Wyoming 82001

JUSTTCE/OMF - 001
System name: Background Investigation Check-off Card (OMF-154).

System location: U .S. Department of Justice; 10th and Constitu
tion Avenue, N.W .; Washington, D.C. 20530.

Categories of individuals covered by the system: All employees of 
the O ffices, Boards, and Divisions except attorneys and employees 
in the O ffices of the Attorney General and Deputy Attorney 
General.

Categories of records in the system: The system contains an index 
card for each employee of the O ffices, Boards, and Divisions, ex
cept those excluded in Categories o f Individuals above, on whom a 
name and fingerprint or background investigation has been initiated.

Authority for maintenance of the system: The system is 
established and maintained in order to fulfill the requirements of 
Executive Order 10450.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The index cards are used 
to annotate and monitor the progress of the name and fingerprint 
checks and the full field character investigations of the employees. 
The completed cards are. used to develop a variety of workload and 
timeframe data concerning the initiation and completion of these in
vestigations to ensure that the requirements o f Executive Order 
10450 and Department of Justice Order 1732.1 are being effectively 
and efficiently met.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information maintained in the system is manually stored 
in file boxes.

Retrievability: Information is retrieved manually by reference to 
the name of the employee on whom the investigation is being con
ducted.

Safeguards: Information contained in the system is unclassified. 
It is safeguarded and protected in accordance with Personnel Sec
tion policies and procedures.

Retention and disposal: The index cards are retained by the Per
sonnel Section Teams for a period of one year after completion of 
the background investigation. The cards are then forwarded to the 
Personnel Programs Unit where they are retained for one additional 
year and are then destroyed.

System manager(s) and address: Director; Operations Support 
Staff; Office of Management and Finance; U .S. Department of 
Justice; 10th and Constitution Avenue, N.W .; Washington, D.C. 
20530.

Notification procedure: Same as the System Manager.
Record access procedures: Same as the System Manager.
Contesting record procedures: Same as the System Manager.
Record source categories: The sources of information contained in 

this system are those Personnel Section employees authorized to 
annotate these cards. Information reported is extracted from per
sonnel documents initiating the various invesstigations and the 
resulting reports of completion.

Systems exempted from certain provisions of the act: None.
JUSTTCE/OMF - 002

System name: Controlled Substances Act Nonpublic Records.
System location: U .S. Department of Justice; 10th and Constitu

tion Avenue, N.W .; Washington, D.C. 20530.
Categories of individuals covered by the system: Persons who have 

been convicted for the first time of violating Section 404 (a) of the 
Controlled Substances Act (Public Law 91-513), i.e. persons who 
have knowingly or intentionally possessed a controlled substance 
except as authorized by the act.

Categories of records in the system: Arrest records of law enforce
ment agencies, which include personal data, photographs, finger
prints, copies o f court orders, DOJ-330 Request for Non-Public 
Records and/or DOJ-329 Certificate of Expungement.

Authority for maintenance of the system: This system is 
established and maintained in accordance with the Controlled Sub
stance A ct, Public Law 91-513 Sec. 404, 21 U.S.G. 844.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records are 
retained by the Department of Justice and are available only to a 
Federal court upon a Federal court order issued to the Attorney 
General demanding such records for use by said court in determin
ing whether or not a person qualified under Public Law 91-513 Sec. 
404 (b), 21 U.S.C. 844 (b).
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are stored in locked file cabinets on 3‘ x 
5‘ cards.

Retrievabiltty: These records are indexed by the name of the of
fender.

Safeguards: Access to these records is restricted to the Chief, 
Directives and Records Management Unit and the assistant to the 
Chief.

Retention and disposal: Although these records will ultimately be 
destroyed by shredding, the establishment of a disposal schedule is 
still pending.

System managers) and address: Director; Operations Support 
Staff; Office of Management and Finance; U .S. Department of 
Justice; 10th & Constitution Avenue N.W .; Washington, D.C. 
20530.

Notification procedure: Same as the System Manager.
Record access procedures: Same as the System Manager.
Contesting record procedures: Same as the System Manager.
Record source categories: Law enforcement agencies and courts.
Systems exempted from certain provisions of the act: The Attorney 

General has exempted the system from subsection (d) of the Priva
cy Act pursuant to 5 U.S.C. 552a (jX2). Rules have been promul
gated in accordance with the requirements of 5 U.S.C. 553(b), (c) 
and (e) and have been published in the Federal Register.

JUSTICE/OMF - 003
System name: Department of Justice Payroll System.

System location: Catégories of records within the Payroll System  
of Records are kept at the following locations. (1) Justice Payroll 
Services Center; 425 EYE St. N.W.; Washington, D.C. 20537. (2) 
Justice Data Center; 615 Pennsylvania A ve., N.W .; Washington,
D.C. (3) At various time and attendance recording and processing 
stations around the world. (4) At computerized record off-site back
up facilities. (5) At various Federal Record Centers.

Categories of individuals covered by the system: (1) Current DOJ 
employees with the exception of those employed within the FBI, 
and; (2) Many past DOJ employees with the exception of those that 
served within the FBI.

Categories of records in the system:
A. Payroll Master Employee Records: These are machine-reada

ble records containing information on .current pay and leave status 
for individuals serviced by the automated payroll accounting 
system.

B. Bond, Allotment and Check Mailing Records: These are 
machine-readable records containing information on Savings Bond 
deductions, savings account allotments, and net check mailing 
requested by the employee.

C. History of Earnings Records: These are machine-readable 
records containing information on earnings, leave and other pay re
lated activity during a two-year period.

D. Automated Retirement Records: These are machine-readable 
records containing information relevant to the Civil Service Retire
ment System. These records will be used to automatically generate 
Individual Retirement Records (SF-2806) upon an employee’s 
separation.

E. Revised Social Security Number Record^: These are machine- 
readable records containing the new and old social security number 
for employees whose current social security number is different 
from that previously entered into the automated system.

F. Employee Pay Records: These are manilla folders containing 
all source documents, correspondence and other papers in support 
of an active employee’s pay, leave and allowances.

G. Active Retirement Records: These sire manual records main
tained on active employees to facilitate timely compliance with 
requirements ¿f the CivilService Retirement System. Upon separa
tion, the original SF-2806 is forwarded to the Civil Service Com
mission and a copy is filed in the Employee Pay Record (F above). 
This category of records will eventually be replaced by the auto
mated retirement records (D above).

H. Former Employee Pay Records: These records are the Em
ployee Pay Records (F above) for employees that have been 
separated, transferred or retired. In addition to information con
tained in the Employee Pay Records, these records include infor
mation related to the retirement, separation or transfer.

I. Employee Death Records: These records are the Employee 
Pay Records (F above) for employees that died while on active

duty with the Department o f Justice. In addition to information 
contained in the Employee Pay Records, these records include in
formation related to the employee’s death and the settlement of 
pending pay and allowances.

J. Returned Check Records: These records are a manual log for 
recording and controlling checks issued to employees that were 
returned to the Payroll Services Center because they were un
delivered, erroneous or cancelled prior to conversion to cash.

K. Time and Attendance Report: These records contain informa
tion on an employee’s attendance and use of leave in aparticular 
pay period. They are also used to indicate leave adjustments and 
balances. The standard form number is DOJ-296.

Authority for maintenance of the system: The head of each execu
tive agency is responsible for establishing and maintaining an 
adequate payroll system , covering pay, leave, and allowances, as a 
part o f the system of accounting and internal control o f the Budget 
and Accounting Procedures Act of 1950, as amended, 31 U.S.C. 66, 
66a and 200(a).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses:

Purpose: The purpose of each use of categories of records within 
the DOJ Payroll System of Records is to enable the administration 
o f the payroll function and related financial matters in accordance 
with applicable laws and regulations and to comply with the 
requirements o f the Comptroller General.

System Uses:
A. Authorize, prepare and document payment to all Department 

employees covered by the DOJ Payroll System entitled to be paid, 
with consideration given to all authorized deductions from grosr 
pay.

B. Specify and document proper disposition of all authorized 
deductions from gross pay.

C. Prepare adequate and.Reliable payroll reports needed for (1) 
management, (2) budget, (3) support of payments, (4) the conduct 
and accounting of payroll related employee services, (5) control and 
documèntation of payroll system operation, and (6) to meet exter
nal reporting requirements.

D. Support effective communication on payroll matters between 
the Department of Justice and its present and former employees.

E. Support proper coordination of pay, leave and allowance 
operations with personnel functions and other related activities.

F. Support adequate control over all phases and segments of the 
payroll system including leave accounting.
' G. Support appropriate integration* of the payroll system with the 
Departmental accounting systems.

H. Provide permanent record of actions taken pertinent to the ad
ministration of pay, leave and allowances.

I. Support legal investigations of suspected fraud.
Categories o f Users: Records are accessed by users on a need or

right to know basis. A category of user may have potential access 
under more than one use above.

A. Present or former employees serviced by the DOJ Payroll 
System.

B. Payroll Services Center staff.
C. Department of Treasury Disbursing Offices.
D. Department of Justice budget and accounting offices.
E. Department of Justice personnel offices.
F. Employee supervisors.
Q. Employee administrative offices.
H. Federal, state and local taxing authorities.
I. Federal Employees Health Benefits carriers.
J. Employee organization offices participating in dues allotment 

program.
K. Financial organizations participating in savings acccount allot

ment program.
L. Financial organizations participating in net pay to checking ac

count program.
M. State human resource offices administering unemployment 

compensation programs.
N . General Accounting Office and internal audit staffs.
O. Federal, state or local law enforcement agencies (in support of 

legal investigations of suspectedfraud).
P. Other Federal agencies requiring information as specified in 

applicable laws or regulations (i.e., Civil Service Commission).
Q. Heirs, executors and legal representatives of beneficiaries.
Policies and practices for storing, retrieving, accessing, retaining»

and disposing of records in the sytem:
Storage: Various categories o f records are stored on different 

mediums, categories A, B & E are on magnetic discs. Categones
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C&D are on magnetic tape. AU other records are maintained in 
paper form.

Retrievability: Categories of records on magnetic media are 
retrievable by employee social security number which is maintained 
to comply with Internal Revenue requirements. Records in paper 
form are retrievable by employee name and Social Security 
Number. |  -

Safeguards: The principal current safeguard for payroU records is 
guard force screening of individuals entering buildings within which 
records are kept. More stringent security practices and procedures 
are under development.

Retention and disposal: PayroU records retention and disposal are 
in accordance with General Schedule 2 promulgated by the General 
Services Administration.

System manager(s) and address: Director; Information Systems 
Staff; Office of Management and Finance; U .S. Department of 
Justice; 10th and Constitution A ve., N.W .; Washington, D.C. 20530.

Notification procedure: A request for notification of the existence 
of records upon an individual shall be madë in writing by the in
dividual or legal designate, with the envelope and the letter clearly 
marked ‘Privacy Notification Request*. Include in the request the 
name of the system of records, the individual’s fuU name and social 
security number whUe employed with the Department of Justice, the 
organization within which employed (if avaflable), and whether the 
individual is a current or former employee. The requestor shaU in
clude a return address for the notification response. If the request 
is submitted by other than the subject individual, indicate the 
authority under which the information is sought. The request must 
be signed by the subject individual and, if applicable, by the legal 
designate. Address inquiries to the System Manager.

Record access procedures: A request for access to records from 
this system shall be made in writing by the subject individual or 
legal designate, with the envelope and the letter clearly marked 
‘Privacy Access Request*. Include in the request the name of the 
system of records, the legal name and social security number of the 
data subject, the organization within which the individual was em
ployed (if known), and whether the individual is a current or 
former employee. The requestor shall also provide a return address 
for transmitting the information. Access requests will be directed to 
the System Manager listed above.

Contesting record procedures: Individuals desiring to contest or 
amend informatiion maintained in the system of records should 
direct their request to the System Manager listed above, stating 
clearly and concisely what information isbeing contested, the 
reason for contesting it, and the proposed amendment to the infor
mation sought. If the request is submitted by other than the subject 
individual, indicate the authority under which the information is 
sought. The request must be signed by the subject individual and, if 
applicable, by the legal designate.

Record source categories: Information contained within the DOJ 
Payroll System of Records is obtained from the' following sources:

A. Subject Individual: Information collected from the subject in
dividual generally consists of that necessary to administer allot
ments, deductions or other services requested by the individual.

B. Personnel Office: Information collected from the personnel of
fice generally consists of employment status information which pro
vides the legal basis upon which valid payments are computed.

C. Time and Attendance Clerk: Information collected from this 
clerk generally consists of an accounting of the individual’s 
presence or absence from the duty station and the usage o f leave.

D. Supervisor or Administrative Officer: Information coUected 
from these officers generally consists of leave authorizations and 
information concerning the individual’s duty station.

E. Financial Institutions or Employee Organizations: Information 
collected from institutions or organizations generally consists of 
that necessary to insure the timely and accurate forwarding tothe 
institution or organization of monies allotted to an account at the 
institution or organization by the subject individual.

F Previous Federal Employer: Information collected from the 
previous employer within the Federal government generally con- 
sists of leave status information at the time of separation.

G. Other Federal Agencies: Information collected from other 
Federal agencies generally consists of program information neces
sary to properly administer pay, leave, and allowance.

H. Other Officials: Information collected from other officials 
consists of that necessary to administer the payroll function. This 
rosy include authorization for special payments, death certificate or 
other documents as necessary.

Systems exempted from certain provisions of the act: None.
JUSTICE/OMF - 004

System name: Employee Clearance Record.
System location: U .S. Department of Justice; Office o f Manage

ment and Finance; Internal Audit Staff; 425 Eye Street, N.W ., 
Room 5031; Washington, D.C. 20530.

Categories of individuals covered by the system: Current and 
former employees of the Internal Audit Staff.

Categories of records in the system: This system contains a list of 
all items of Government property charged to the employee.

Authority for maintenance of the system: The system is 
established and maintained in accordance with 5 U.S.C. 301.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The employee clearance 
record is used by administrative officials o f the Internal Audit Staff 
to ensure that all Government property is returned before the em
ployee separates from the service.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Employee clearance records are stored in a loose-leaf 
binder and are filed in an open filing system.

Retrievability: These records are indexed by name and retrieved 
manually.

Safeguards: Information contained in the system is unclassified 
and is appropriately safeguarded and protected in accordance with 
DOJ Order 2900.1A.

Retention and disposal: These records are retained continuously.
System manager(s) and address: Director; Internal Audit Staff; 

O ffice of Management and Finance; U .S. Department of Justice; 
425 Eye Street, N.W ., Room 5031; Washington, D.C. 20530.

Notification procedure: Same as the System Manager.
Record access procedures: A request for access to a record from 

this system must be in writing and addressed to the System  
Manager.

Contesting record procedures: Individuals who desire to contest 
or amend information in the system should include in their request 
what information is being contested, the reasons for contesting it, 
the proposed amendment to the information, and documentation to 
support the proposed amendment. Send this material to the System  
Manager.

Record source categories: Information is entered into the system  
by an administrative clerk when Government property is issued to 
employees.

Systems exempted from certain provisions of the act: None.
JUSTICE/OMF - 005

System name: Employee Time Distribution Record.
System location: U .S. Department of Justice; Office of Manage

ment and Finance; Internal Audit Staff; 425 Eye Street, N.W ., 
Room 5031; Washington, D.C. 20530.
__ Categories of individuals covered by the system: Current and 
former employees of the Internal Audit Staff.

Categories of records in the system: This system shows the 
manner in which the employee’s time was spent during the month. 
It identifies each audit and the number of hours devoted thereto as 
well as time spent on other duties. It also shows the number of 
hours on leave and holidays. This record is submitted by each em
ployee on the last workday of each month.

Authority for maintenance of the system: The system is 
established and maintained in accordance with 5 U.S.C. 301.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The employee time dis
tribution record is used by Internal Audit Staff officials to support 
requests for reimbursements from agencies and for statistical pur
poses.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Employee time distribution records are stored in folders 
in an open filing system.

Retrievability: These records are separated by month and indexed 
by name.

Safeguards: Information contained in the system is unclassified 
and is appropriately safeguarded and protected in accordance with 
Department of Justice Order 2900.1A.
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Retention and disposal: These records are retained continuously.
System manager(s) and address: Director; Internal Audit Staff; 

Office of Management and Finance; U .S. Department of Justice; 
425 Eye Street, N.W ., Room 5031; Washington, D.C. 20530.

Notification procedure: Same as the System Manager.
Record access procedures: A request for access to a record from 

this system must be in writing and addressed to the System  
Manger. «

Contesting record procedures: Individuals who desire to contest 
or amend information in the system should include in their request 
what information is being contested, the reasons for contesting it, 
the proposed amendment to the information, and documentation to 
support the proposed amendment. Send this material to the System  
Manager.

Record source categories: Information in the system is prepared 
by each employee.

Systems exempted from certain provisions of the act: None.
JUSTICE/OMF ■ 006

System name: Interim Performance Appraisal Record..
System location: U .S. Department of Justice; Office of Manage

ment and Finance; Internal Audit Staff;* 425 Eye Street, N.W. 
Room 5031; Washington, D.C. 20530.

Categories of individuals covered by the system: Current and 
former employees of the Internal Audit Staff.

Categories of records in the system: This system contains a rating 
of each auditor’s performance according to a schedule and specific 
factors.

Authority for maintenance of the system: The system is 
established and m ain ta ined  in accordance with 5 U.S.C. 4302 and 
4303 and 5 U.S.C. 301.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: When annual per
formance ratings or potential promotions are considered, Internal 
Audit Staff officials refer to interim performance appraisals as a 
measure of actual performance.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Interim Performance Appraisal records are maintained in 
a locked filing system.

Retrievability: These records are indexed by name and are 
retrieved manually.

Safeguards: Information contained in the system is unclassified 
and is appropriately safeguarded and protected in accordance with 
DOJ Order 2900.1A.

Retention and disposal: These records are retained continuously.
System manager(s) and address: Director; Internal Audit Staff; 

Office of Management and Finance; U .S. Department of Justice; 
425 Eye Street, N.W ., Room 5031; Washington, D.C. 20530.

Notification procedure: Same as the System Manager.
Record access procedures: A request for access to a record from 

this system must be in writing and addressed to the System  
Manager.

Contesting record procedures: Individuals who desire to contest 
or amend information in the system should include in their request 
what information is being contested, the reasons for contesting it, 
the proposed amendment to the information, and documentation to 
support the proposed amendment. Send this material to the System  
Manager.

Record source categories: Information in the system is prepared 
by employee supervisors.

Systems exempted from certain provisions of the act: None.
JUSTICE/OMF - 007

System name: Legal and General Administration Accounting System  
(LAFA).

System location: U .S. Department of Justice; 10th and Constitu
tion Avenue, N.W.; Washington, D.C. 20530.

Categories of individuals covered by the system: All individuals 
who submit vouchers requesting payment for goods or services 
rendered, except payroll vouchers for DOJ employees. These in
clude vendors, contractors, experts, w itnesses, court reporters, 
travelers, relocated em ployees, etc. S

Categories of records in the system: All vouchers paid except 
payroll vouchers for DOJ employees.

Authority for maintenance of the system: The system is 
established and maintained in accordance with the Budget and Ac
counting Procedures Act of 1950 as amended 31 U.S.C. 66(a) and 
31 U.S.C. 200(a).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: After payment of the 
vouchers, the accounting data is used for the purpose of internal 
management reporting and external reporting to agencies such as 
OMB, U .S. Treasury, and the GAO.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Prior to FY 76, voucher files were maintained alphabeti
cally by payee’s name. After FY 76, vouchers are filed by batch, 
controlled by .schedule on which paid.

Retrievability: Information is retrieved primarily by using the 
name of the payee.

Safeguards: Information contained in the system is unclassified. 
It is safeguarded in accordance with organizational rules and 
procedures.

Retention and disposal: The payment documents are retained at 
this location for three fiscal years (current year and two prior 
years). The records are then shipped to a Federal Records Center 
for storage in accordance with the General Record Schedule 
published by the General Services Administration.

System manager(s) and address: Director; Operations Support 
Staff; Office of Management and Finance; U .S. Department of 
Justice; 10th & Constitution Avenue, N.W .; Washington, D.C. 
20530.

Notification procedure:- Same as the System Manager.
Record access procedures: Same as the System Manager.
Contesting record procedures: Same as the System Manager.
Record source categories: Submitted by thfe payee involved.
Systems exempted from certain provisions of the act: None.

JUSTICE/OMF - 008
System name: Security Clearance Information System (SCIS)

System location: U .S. Department of Justice; 10th and Constitu
tion Avenue, N.W .; Washington, D.C. 20530.

Categories of individuals covered by the system: Current em
ployees of the Department of Justice (excluding FBI) who have 
been investigated and cleared for employment, and for access to 
data classified for National Security reasons; B. Former employees 
of the Department of Justice (excluding FBI) who had been in
vestigated and cleared for employment and for access to data clas
sified for National Security reasons, (maintained for a maximum of 
two years from date of termination).

Categories of records in the system: The system contains two 
subsystems; (a) a Clearance Index Reference Record for identifying 
the individuals in Categories of Individuals above listing the status 
of the investigations, the dates of clearances, level of clearances 
and when appropriate, dates of termination of employment; and (b) 
a Character File containing (1) Standard Form 86 (U.S. Civil Ser
vice Commission), Security investigation Data for Sensitive Posi
tion; (2) Copies of investigative reports from the Civil Service 
Commission and/or Federal Bureau of Investigation; (3) Correspon
dence related to the request for the investigation, results of the in
vestigation, and clearance approvals for access to classified na
tional security information and waivers; and (4) other information 
relating to the trustworthiness of the employee.

Authority for maintenance of the system: The system is 
established and maintained in accordance with Presidential Execu
tive Orders 10450 (clearance for Federal employment) and 11652 
(access to data classified for National Security reasons).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses:

(a) The investigative material compiled in this system is used for 
the purpose of determining the suitability, eligibility and/or qualifi
cations of applicants for employment in the Department of Justice 
(except the FBI) and for sensitive positions involving access to 
classified information. In the event of employee transfers to other 
Government Agencies, this information could be reviewed by in
vestigators of the gaining agency to expedite the employees transfer 
if necessary.

(b) The clearance status of the employees is certified to security 
officials and investigators of other U.S. Government Agencies or 
Departments, for liaison purposes involving access to classified 
material during meetings, conferences or training courses.
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(c) The personal data in the system is  reviewed by Central Intel
ligence'Agency for the pusposes of granting Special Intelligence ac
cess clearances to Department employees. These clearances are 
within the purview of the Director, Central Intelligence.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: SCIS is a manual system consisting of index name cards 
and individual file folders. It is planned to convert the index name 
cards to a computer listing for ease of maintenance and better ac
curacy.

Retrievabiltty: All data is retrieved by searching under the em
ployee’s name in the manual system. The computer system will per
mit the additional retrieval by organization and type of clearance.

■Safeguards: Information contained in the system is unclassified. 
It is safeguarded and protected in accordance with Departmental 
rules and procedures governing the protection of personnel records.

Retention and disposal: Clearance Index Reference Record cards 
are maintained for the tenure of employment and for a maximum of 
two years after termination. An employee’s Character File is main
tained for the tenure of employment at which time the investigation 
reports are returned to the investigating agency or destroyed by 
shredding.

System manager(s) and address: Director; Security and Adminis
tration Services Staff; Office of Management and Finance; U.S. 
Department of Justice; 10th and Constitution Avenue, N.W .; 
Washington, D.C. 20530.

Notification procedure: Same as the System Manager.
Record access procedures: A request for access to a record from 

this system shall be made in writing, with the envelope and the 
letter clearly marked ‘Privacy A ccess Request4. Include in 
therequest the name, title and organization of the employee and the 
general subject matter of the inquiry. The requestor will also pro
vide a return address for transmitting a reply. A ccess requests will 
be directed to the System Manager listed above.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the System Manager listed above, stating clearly and 
concisely what information is being contested, the reasons'for con
testing it, and the proposed amendment to the information sought.

Record source categories: Sources of information contained in this 
system are (a) applicants for employment and employees in the De
partment of Justice (except FBI) and (b) those individuals 
(informants) contacted by the Investigators for the Civil Service 
Commission and Special Agents of the Federal Bureau of Investiga
tion who furnished information in the background investigation.

Systems exempted from certain provisions of the act: The Attorney 
General has exempted this system from sections (dXl) of the Priva
cy Act pursuant to 5 U.S.C. 552a (kX5). Rules have been promul-. 
gated in accordance with the requirements of 5 U.S.C. 553 (b), (c) 
and (e) and have been published in the Federal Register.

JUSTICE/OMF - 009
System name: Justice Data Services Center Utilization Data

System location: Justice Data Services Center; 615 Pennsylvania 
Avenue, N.w.; Washington, D.C. 20530.

Categories of individuals covered by the system: Personnel sub
mitting computer johs to run at the Justice Data Service Center.

Categories of records in the system: The data describes the 
resource utilization of the individual jobs submitted. Certain infor
mation is also recorded which pertains to the entire computer 
system rather than individual jobs.

Authority for maintenance of the system: These records are kept 
for administrative convenience pursuant to 5 U.S.C. 301.

Routine uses of records maintained in the system, including catego- 
nes °1 users and the purposes of such uses: Information is used to 
recover costs associated with running computer jobs, to analyze the 
utilization of the Justice Data Services Center computer system s, 
detect inefficiencies and areas having high potential benefit from 
optimization.

Policies and practices for storing, retrieving, accessing, retaining, 
*od disposing of records in the sytem:

Storage: Utilization reports are provided to a designated manager 
for each organization which uses the Justice Data Services Center.

Retrievability: Information may be retrieved by name of the in
dividual submitting computer runs.

Safeguards: The machine readable (magnetic tape) data is kept in 
the Justice Data Services Center tape library. Utilization reports are 
controlled by the designated individual o f each using agency.

Retention and disposal: The machine readable data is kept in
definitely. Utilization reports are controlled by the designated in
dividual of each using agency.

System managers) and address: Director, Information Systems 
Staff; U .S. Department of Justice; Office of Management and 
Finance; 10th and Constitution Avenue, N.W .; Washington, D.C. 
20530.

Notification procedure: Same as above.
Record access procedures: A request for access to a record from 

this system may be made in person or in writing, specifying the 
name of the individual submitting a computer run and the date and 
name of the computer run.

Contesting record procedures: Requests for correction should be 
addressed to the System Manager.

Record source categories: Information is collected by the IBM 
360/370 Operating System and program modules developed by per
sonnel of the Department of Justice.

Systems exempted from certain provisions of the act: None.
JUSTICE/OMF - 010

System name: Data Index System for Classified Documents (DIS).
System location: U .S. Department of Justice; 10th and Constitu

tion Avenue, N.W ., Washington, D.C. 20530.
Categories of individuals covered by the system: Employees of the 

Department of Justice who have been designated by the Attorney 
General as authorized to classify documents. Employees of the De
partment of Justice who have been delegated classifying authority 
by Attorney General designates. Individuals (mostly aliens) upon 
whom documents exist which have been classified in the interest of 
National Security.

Categories of records in the system: The system contains records 
of all documents classified by Department of Justice employees. 
The system also contains a record on all Department of Justiee em
ployees (from January 1, 1973 to present) who have or have had 
the authority to classify documents.

Authority for maintenance of the system: The system was 
established and is maintained pursuant to Executive Order 11652.

Routine-uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The system is routinely 
used by the Interagency Classification Review Committee, the De
partment of Justice Security Staff, and the Department of Justice 
Review Committee.

Policies and practices for storing, retrieving, accessing, r e ta in in g , 
and disposing of records in the sytem:

Storage: Information is stored in machine readable form on mag
netic tape, A copy of the data capture form is maintained in 
originating office for two w eeks, then destroyed. The original data 
capture form is maintained at the Department until data contained 
therein has been successfully processed, then the form is 
destroyed.

Retrievabiltty: Information is retrieved in any form for all routine 
uses. Information may be retrieved for non-routine uses with the 
approval of the Director, Information Systems Staff.

Safeguards: A ccess to inforination contained in the system is con
trolled by the Chief, Privacy, Records and Reports Control Group. 
A ccess is normally limited to routine users and members of the 
Privacy, Records and Reports Control Group staff having a ‘Need- 
To-Know‘.

Retention and disposal: Records contained in the system are 
reatined indefinitely. The system of records is never purged and no 
disposal schedule is required.

System manager(s) and address: Director, Information Systems 
Staff, O ffice of Management and Finance, U.S. Department of 
Justice, 10th & Constitution Avenue, N.W ., Washington, D.C. 
20530.

Notification procedure: Address inquiries to the System Manager.
Record access procedures: Same as the System Manager.
Contesting record procedures: Same as the System Manager.
Record source categories: Employees of the Department who have 

been designated by the Attorney General as classifying officials and 
employees who have been delegated classifying authority.

Systems exempted from certain provisions of the act: None.
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JUSTICE/OMF - Oil
System name: Justice Data Services Center Tape Library System.

System location: Justice Data Services Center; 615 Pennsylvania 
Avenue, N.W .; Washington, D.C. 20530.

Categories of individuals covered by the system: Personnel sub
mitting computer jobs which create magnetic tape data sets.

Categories of records in the system: The data describes the con
tents of the magnetic tape volumes.

Authority for maintenance of the system: These records are kept 
for administrative convenience pursuant to 5 U.S.C. 301.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information is used to 
control and protect the data recorded on magnetic tapes.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Reports can be obtained by any Justice Data Services 
Center user by submitting a computer job requesting the report.

Retrievability: Information can be obtained by name of the in
dividual who submitted the job which created the tape resident data 
sets.

Safeguards: The machine readable data is kept within the Justice 
Data Services Center. Reports are controlled by the tape librarian 
and by the individuals receiving the reports.

Retention and disposal: Reports are controlled by the tape librari
an and by the individuals receiving the reports.

System managerfs) and address: Director, Information Systems 
Staff; U .S. Department of Justice; O ffice of Management and 
Finance; 10th and Constitution Avenue, N.W .; Washington, D.C. 
20530.

Notification procedure: Same as the System Manager.
Record access procedures: A request for access/correction to a 

record from this system may be made in person or in writing, 
specifying the serial number of the tape in question. Requests 
should be addressed to the system manager.

Contesting record procedures: Same as the above.
Record source categories: Information is collected by the IBM 

360/370 Operating System and other program modules.
Systems exempted from certain provisions of the act: None.

JUSTICE/OMF - 012 
System name: Executive Biography.

System location: U.S. Department OF Justice; 10th and Constitu
tion Avenue, N.W.; Washington, D.C. 20530.

Categories of individuals covered by the system: Officials of the 
Department of Justice, generally in grades GS-16 through Executive 
Level I, who hold key administrative and/or managerial positions 
within the Department.

Categories of records in the system: The file consists of biographi
cal sketches of key staff officials o f the Department and includes: 
position, title, grade, date of birth, education, professional ex
perience, honors and awards, and professional associations and bar 
membership.

Authority for maintenance of the system: The file is maintained 
pursuant to 5 U.S.C. 301 and 44 U.S.C. 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The file is used to obtain 
information on the background and qualifications of key staff mem
bers for the purpose of acq u ain ting  top management officials of the 
Department of Justice witn key members of their staff.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are m ain ta in ed  in file folders.
Retrievability: Records are rpaintained by position and by or

ganization. A  periodic report with a distribution limited to ten, top 
management officials of the Department is produced from the file.

Safeguards: Records are maintained in a locked file cabinet. All 
information in the records is limited to those persons within the De
partment whose official duties require such access.

Retention and disposal: Records are maintained as long as the in
cumbent remains in a position which is covered by the system. If 
the incumbent’s employment in a Covered position ceases, his 
record is retained for three years and then destroyed.

System manager(s) and address: Director, Personnel and Training 
Staff; O ffice of Management and Finance; U.S. Department of 
Justice; 10th and Constitution Avenue, N.W .; Washington, D.C 
20530.

Notification procedure: Same as System Manager.
Record access procedures: Same as Notification.

'Contesting record procedures: Same as Notification.
Record source categories: Information in this system of records is 

voluntarily provided by the individual to whom it applies, or is 
derived from personnel record information he or she supplied.

Systems exempted from certain provisions of the act: None.
JUSTICE/OMF - 013 

System name: Employee Locator File.
System location: U.S. Department of Justice; 10th and Constitu

tion Avenue, N.W .; Washington, D.C. 20530.
Categories of individuals covered by the system: All employees of 

the U.S. Department of Justice, with the exception of individuals 
employed by the Federal Bureau of Investigation.

Categories of records in the system: The system contains informa
tion relating to each employee’s home and business address, home 
and business telephone number, information as to next of kin, and 
personal physician preferred in case of medical emergency.

Authority for maintenance of the system: The system is main
tained pursuant to 5 U.S.C. 301 and 7901, and 26 U.S.C. 6011.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The locator system is 
used to contact employees of the Department at their official place 
of business or their residence regarding matters o f rut official na
ture relating to their employment with the Department of Justice. It 
is also used in medical emergencies to contact an employee’s per
sonal physician if he or she has an indicated preference, and to 
notify next of kin. U se of the file for these purposes is limited to 
supervisors of the employees concerned or individuals having the 
permission of a supervisor of the employee concerned.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are stored on magnetic tape.
Retrievability: Records are retrieved by name.
Safeguards: A ccess to and use of these records is limited to those 

individuals whose duties require such access.
Retention and disposal: Records are retained for the duration of 

an individual’s employment with the Department. They are 
destroyed upon his or her separation.

System manager(s) and address: Director, Personnel and Training 
Staff; Office of Management and Finance; U.S. Department of 
Justice; 10th and Constitution Avenue, N.W.; Washington, D.C. 
20530.

Notification procedure: Same as System Manager.
Record access procedures: Same as Notification.
Contesting record procedures: Same as Notification.
Record source categories: Information is supplied by the in

dividual to whom the record pertains.
Systems exempted from certain provisions of the act: None.

JUSTICE/OMF - 014
System name: Directory of Organization, Functions, and Staff for 

Office of Management and Finance.
System location: U.S. Department of Justice; 10th and Constitu

tion Avenue, N.W. ; Washington, D.C. 20530.
Categories of individuals covered by the system: Key officials 

within the Office of Management and Finance.
Categories of records in the system: The Directory consists of bio

graphical information on key officials of OMF and includes: posi
tion, title, grade, date of birth, education, professional experience, 
honors and awards, and.professional associations and bar member
ship.

Authority for maintenance of the system: The Directory is main
tained pursuant to 5 U.S.C. 301 and 44 U.S.C. 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The Directory is used 
routinely by key officials of the Department as a source of infor
mation pertaining to the organization, functions, and staffing of 
OMF.

FEDERAL REGISTER VOL. 40, NO. 167—WEDNESDAY, AUGUST 27, 1975



DEPARTMENT OP JUSTICE 38801
Policies and practices for storing, retrieving, accessing. r»*uining, 

and disposing of records in the sytem:
Storage: The Directory is bound in book form and maintianed in 

a file drawer.
R etrievab ility : Information in the Directory is retrieved in any 

form, for briefing key officials within the Department.
Safeguards: Access to the Directory is limited to key officials of 

the Department and is controlled by the Director, Management Pro
grams and Budget Staff.

Retention and disposal: Information contained in the Directory is 
retained for a period of one year and revised and republished on a 
yearly basis, with discarded material being promptly destroyed.

System manager(s) and address: Director, Management Programs 
and Budget Staff; Office of Management and Finance; U .S. Depart
ment of Justice; 10th and Constitution Avenue, N.W .; Washington, 
D.C. 20530.

Notification procedure: Same as System Manager.
Record access procedures: Same as Notification.
Contesting record procedures: Same as Notification.
Record source categories: Information in the Directory is volun

tarily provided by the individual key officials within OMF.
Systems exempted from certain provisions of the act: None.

JUSTICE/OMF - 015
System name: EEO (Equal Employment Opportunity) Volunteer 

Representative Roster.
System location: U .S. Department of Justice; 10th and Constitu

tion Avenue, N.W.; Washington, D.C. 20530.
Categories of individuals covered by the system: Employees of the 

Department of Justice who have volunteered to serve as EEO 
representatives.

Categories of records in the system: The roster provides the 
representative’s name, position, title, organization, office address

and telephone number.
Authority for maintenance of the system: The roster was 

established and is maintained pursuant to the following authorities: 
5 CFR Part 713, 28 CFR 42.2(a), and Department of Justice Order
1713.5 (October 30, 1973).

Routine uses of records maintained in the system, including catego
ries of users and the purposes id such uses: The roster is used by 
Department personnel and applicants for Department Jobs who 
have filed or contemplate filing discrimination complaints based on 
race, color, religion, sex, national origin, or age.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders.
Retrievability: Information from the roster is retrieved by name.
Safeguards: A ccess to the roster is limited to those persons 

whose official duties require such access and to Justice Department 
employees and applicants for employment with the Department 
who have filed or contemplate filing discrimination complaints.

Retention and disposal: Information contained in the roster is 
retained for the duration of an individual’s services as a volunteer 
EEO representative.

System managers) and address: Director, Personnel and Training 
Staff; Office o f Management and Finance; U.S. Department of 
Justice; 10th and Constitution. Avenue, N.W .; Washington, D.C. 
20530.

Notification procedure: Same as System Manager.
Record access procedures: Same as Notification.
Contesting record procedures: Same as Notification.
Record source categories: Information in the file is voluntarily 

provided by employees who wish to serve as volunteer EEO 
representatives.

Systems exempted from certain provisions of the act: None.
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DEPARTMENT OF TRANSPORTATION
Office of the Secretary 

PRIVACY ACT OF 1974 
Notice of Systems of Records

Notice is hereby given that the Department o f Transportation, in 
accordance with 5 U.S.C. 552a(e) (4) and (11), Sec. 3 of the Privacy 
Act of 1974 (Pub. L. 930579) (“A ct”) proposes to adopt the notice 
of systems of records set forth below. Although the Act requires 
only publication for comment of that portion of a notice which 
describes the “ Routine U ses” of the particular system o f records, 
the Department invites public comment on all parts o f the notice.

Any person interested in this notice may submit written data, 
views, or arguments to the Privacy Act Working Group (STOP 
330), Room 10317, U .S. Department of Transportation, 400 7th 
Street, S.W., Washington, D.C., 20590 on or before September 18, 
1975.

All written comments received from the public through said date 
will be considered by the Department before taking action on a 
final notice. The comments received also will be available for 
public inspection at the above address between the hours of 9 am . 
and 4 p.m. Monday through Friday (except holidays), as received 
and until 4 p.m., September 15, 1975.

This notice was drafted and the files to be noticed were selected 
with major reliance on the “Guidelines and Responsibilities” for 
implementation of the Act published by the O ffice o f Management 
and Budget (400 FR 28949, July 9, 1975).

The proposed notice has three distinct parts. The first part 
defines general routine uses applicable to all systems o f records 
and incorporated by reference into the notice o f each particular 
system of records. The centralizing of these routine uses avoids un
necessary repetition which would hamper the public in its review  
and use of the proposed notice. The second part is a chart o f ab
breviations used in the names of individual systems o f records 
within the notice. The third part is the listing of the system s of 
records determined to be subject to the Act’s requirement of 
published notice.

Special note should be taken of the exclusion from the general 
routine uses and the routine uses of particular systems of records 
of certain disclosures authorized by the A ct itself. They are: disclo
sure of corrected or amended records, or notations of disagreement 
when requested corrections or amendments are denied, under 5 
U.S.C. 552a(c) (4); disclosure to and at the request o f the in
dividual, of records which pertain to that individual under 5 U.S.C. 
552a(d); disclosure to the courts, under 5 U.S.C. 552a(g); disclo
sures to the Privacy Protection Study Commission under Sec. 5(e)
(2) of the Act; and disclosures to the O ffice of Management and 
Budget in the course of its assistance and oversight responsibilities, 
under Sec. 6 of the Act. The Department submits that these disclo
sures are outside all the provisions of 5 U.S.C. 552a(b) (1) through
(11), including the provision addressing routine uses. If the tenta
tive exclusion is reversed, these routine uses would be added to the 
list of general routine uses.

The criteria employed to determine those records which con
stitute a system of records under the Act and thus require publica
tion of a notice in the FEDERAL REGISTER are discussed in the 
Office of Management and Budget guidelines noted above. The first 
criterion is whether the record is an “official” record of the De
partment. The second criterion is whether information which per
tains to an individual “ is retrieved” by means of the name or other 
personal identifier assigned to that particular individual. The third 
criterion is whether a particular individual, with respect to whom 
information is retrieved by name or other personal identifier, is 
viewed in a proprietorship, as contrasted with a purely personal, 
capacity.

All records containing personal information in the Department 
files do not fall within the definition of “system s of records” in the 
Act. The notices of particular systems of records proposed below  
cover a substantial portion, but not all, of Department records con
fining information on individuals. The Act is directed to in
dividuals and personal information concerning them. Information 
about individuals is maintained in some files o f the Department 
only as a derivative of a relationship, contractual or otherwise, 
between the Department and a company or public body. In such 
cases, access to information about the individual is gained through 
die name of the company or body, a contract number, a project 
name, number or some other method. These systems are not in
cluded in the notices.

The Department has some records of individuals as sole proprie
torships offering goods and services to the Department and as par
ticipants in Department programs. The latter is illustrated by techni
cal advisors participating in programs sponsored by the Depart
ment. Although files might be maintained in the name of an in
dividual, the Department views the individual only in a business 
capacity completely distinct from a personal capacity.

The first criterion, concerning “official” records, excludes files 
physically within Department facilities but not subject to Depart
ment^ control. It also covers standard research and reference 
authorities published by private and public sources.

The following listings illustrate the kinds of records falling out
side the first and second criteria just discussed and, for that 
reason, not included in the proposed notice:

Unofficial records and public references;
Employee recreation associations;
Employee blood donors;
Telephone directories and address lists created and kept by 

individual employees at their own initiative to facilitate 
communications with other employees and nonemployees;

Lists created and kept by individual employees as a service to 
other em ployees, usually within their immediate office, such 
as the scheduled expiration dates of drivers* licenses for 
those employees whose position requires operation of a 
motor vehicle;

Directories published by commercial concerns and public 
agencies and held by the Department as reference tools; and,

All publications of the National Technical Information Service 
sold at retail;

Retrieved by other than individual identifier;
Financial statements of individuals who are officers, directors 

or stockholders of corporations dealing with the Department, 
but which are filed by corporate name or contract number; 
and,

Correspondence filed only by date or subject.
The concept of routine uses established by the Act deserves 

careful attention. The statutory definition of routine uses in the Act 
indicates use of a record “compatible with the purpose for which 
it was collected.” This signals a clear distinction between the 
original purpose and the compatible corollary use. Therefore, the 
Department has omitted from some o f the notices detailed recital of 
primary or main purposes for the collection of information in the 
recital of routine uses. Another norm is whether the routine use in
volves transmittal of the record information outside the Depart
ment. If not, the use may not be detailed as a routine use for a par
ticular system of records. The decision that the Department would 
be the “agency” responsible for publication of this notice and the 
regulations under the Act has the effect of making intra-Depart- 
mental record transfers subject to 5 U.S.C. 552 a(b)(l). More 
generally, routine use by staffs in personnel, paperwork manage
ment, statistics, counsel and computer offices are not recited, 
either. The reasons are the strictly in tra-Departmental character of 
the use and that such uses are immediately ancillary to the pur
pose for which the records were collected.

This notice does not include particular identification of certain 
system s of records, admittedly existing within the Department, due 
to the fact that other Federal agencies have assumed responsibility 
for publishing a Government-wide notice. The primary example is 
the publication of systems of records pertaining to Federal em
ployee personnel records by the United States Civil Service Com
mission.

This notice also does not include discussion of the application of 
general examptions determined by other Federal agencies to apply 
to records or copies of records in the possession of the Depart
ment. However, the proposed regulations published in the 
FEDERAL REGISTER state the procedure to be followed by the 
Department (49 CFR, Part 10).

A number of the systems of records indicate Social Security 
Numbers in the category of information and request an individual 
to provide such number when applying to the Department as a 
matter of right under the Act. The Department is not unaware of 
the provisions of Sec. 7 of the A ct The fact is that some filing 
system s were designed with Social Security Numbers as one of the 
retrieval keys. In the event an individual declines to provide his or 
her number, the Department will make a reasonable effort to 
respond to the request submitted.

The Department has omitted any notice embracing experts or 
consultants engaged by the Department. This decision was made in 
the belief that such persons either are special employees covered 
by the general notice published by the United States Civil Service
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Commission or are subject to the proprietorship criterion discussed 
above.

Finally, the Department intends to solicit the public’s views on 
its implementation of the Act during the Fall o f, 1976. A notice to 
that effect will be published in the FEDERAL REGISTER. 
Although not required, citizen comments should provide valuable 
insight as to the success, or shortcomings, o f the Department’s ef
forts to implement the Act fully.

Effective date. This notice shall be effective August 28, 1975.
Dated: August 18, 1975.

Julés B. DuPeza William T. Coleman, Jr.,
(A cting) Chief Secretary of Transportation.
Information Systems Division

The Department proposes to adopt the following notice of 
systems of records;

Notice of Systems of Records
The identification of the operating unit or units within the De

partment to which the particular system of records pertains appears 
as “ DOT/” followed by a »designating abbreviation. The abbrevia
tions and their meanings are as follows:

OST—Office of the Secretary of Transportation
CG—United States Coast Guard
FAA—Federal Aviation Administration
FHWA—Federal Highway Administration
FRA—Federal Railroad Administration
NHTSA—National Highway Traffic Safety Administration
SLS—Saint Lawrence Seaway Development Corporation
TSC—Transportation Systems Center
UMTA—Urban Mass Transportation Administration

PREFATORY STATEMENT OF GENERAL ROUTINE USES
The following routine uses apply to, and are incorporated by 

reference into, each system of records set forth below.
1. In the event that a system of records maintained by the De

partment to carry out its functions indicates a violation or potential 
violation of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program pursuant 
thereto, the relevant records in the system of records may be re
ferred, as a routine use, to the appropriate agency, whether federal, 
state, local or foreign, charged with the responsibility of investigation 
or prosecuting such violation or charged with enforcing or imple
menting the statute, or rule, regulation or order issued pursuant 
thereto.

2. A record from this system of records may be disclosed, as a 
routine use, to a federal, state or local agency maintaining civil, 
criminal or other relevant enforcement information or other per
tinent information, such as current licenses if necessary to obtain 
information relevant to a Department decision concerning the hiring 
or retention of an employee, the issuance of a security clearance, 
the letting of a contract, or the issuance of a license, grant or other 
benefit

3. A record from this system o f records may be disclosed, as a 
routine use, to a federal agency, in response to its request, in con
nection with the hiring or retention of an employee, the issuance of 
a security clearance, the reporting of an investigation of an em
ployee, the letting of a contract, or the issuance of a license, grant, 
or other benefit by the requesting agency, to the extent that the in
formation is relevant and necessary to the requesting agency’s deci
sion on the matter.

4. A record from this, system of records may be disclosed, as a 
routine use, in the course of presenting evidence to a court, magis
trate or administrative tribunal, including disclosures to opposing 
counsel in the course of settlement negotiations.
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The identification of the operating unit or units within the De
partments© which the particular system o f records pertains appears 
as ‘DOT/’ followed by a designating abbreviation. The abbrevia
tions and their meanings are as follows:

OST - Office o f the Secretary of Transportation
CG - United States Coast Guard
FAA - Federal Aviation Administration
FHWA - Federal Highway Administration
FRA - Federal Railroad Administration
NHTSA - National Highway Traffic Safety Administration
SLS - Saint Lawrence Seaway Development Corporation
TSC - Transportation Systems Center
UMTA - Urban Mass Transportation Administration

PREFATORY STATEMENT OF GENERAL
ROUTINE USES
The following routine uses apply to, and are incorporated by 

reference into, each system of records set forth below.
1. In .the event that a system  of records maintained by the De

partment to carry out its functions indicates a violation or potential 
violation of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program pursuant 
thereto, the relevant records in the system  of records may be 
referred, as a routine use, to the appropriate agency, whether 
federal, state, local or foreign, charged with the responsibility o f in
vestigation or prosecuting such violation or charged with enforcing 
or implementing the statute, or rule, regulation or order issued pur
suant thereto.

2. A record from this system of records may be disclosed, as a 
routine use, to a federal, state or local agency maintaining civil, 
criminal or other relevant enforcement information or other per
tinent information, such as current licenses if necessary to obtain 
information relevant to a Department decision concerning the hiring 
or retention of an em ployee, the issuance o f a security clearance, 
the letting of a contract, or tne issuance of a license, grant or other 
benefit

3. A record from this system  of records may be disclosed, as a 
routine use, to a federal aresponse to its request, in connection 
with the hiring or retention of an em ployee, the issuance of 
clearance, the reporting of an investigation of an employee, the 
letting of a contract, or the issualicense, grant, or other benefit by 
the requesting agency, to the extent that the information is 
relnecessary to the requesting agency’s decision on the matter.

4. A record from this system of records may be disclosed, as a 
routine use, in the course presenting evidence to a court, magistrate 
or administrative tribunal, including disclosures to opposing counsel 
in the course of settlement negotiations.

APPENDIX I
LOCATION OF CG DISTRICTS AND HEADQUARTERS 

UNITS. '
1. COMMANDER

1st Coast Guard District 
150 Causeway Street 
Boston, MA 02114

2. COMMANDER
2nd Coast Guard District 
Federal Building 
1520 Market Street 
S t Louis, MO 63103

3. COMMANDER
3rd Coast Guard District 
Governors Island 
New York, NY 10004

4. COMMANDER

5th Coast Gu-rd District 
Federal Building 
431 Crawford Street 
Portsmouth, VA 23705

5. COMMANDER
7th Coast Guard District 
51 S.W. 1st Ave.
Miami, FL 33130

6. COMMANDER
8th Coast Guard District
Customhouse
New Orleans, LA 70130

7. COMMANDER
9th Coast Guard District 
1240 East 9th S t 
Cleveland, OH 44199

8. COMMANDER
11th Coast Guard District 
HeartweD Bldg 
19 Pine Ave 
Long Beach, CA 90802

9. COMMANDER
12th Coast Guard District
630 San some S t
San Francisco, CA 94126

10. COMMANDER
13th Coast Guard District 
Federal Bldg 
915 Second Ave.
Seattle, WA 98174 

IT. COMMANDER 
14th Coast Guard District 
P.O. Box 48
FFO San Francisco, CA 96610

12. COMMANDER
,  17th Coast Guard District 

FFO Se-ttle, CA 98771
13. COMMANDER

U .S. COAST GUARD ACAdemy 
New London; CT 06320

14. COMMANDING OFFICER 
U.S. COAST GUARD YARD 
Curtis Bay,
Baltimore, MD 21225

15. COMMANDING OFFICER 
US COAST GUARD 
TRAINING CENTER 
Governors Island
New York, NY 10004

16. COMMANDING OFFICER 
U .S. Coast Guard Training Center 
Cape May, NJ 08204

17. COMMANDING OFFICER 
U .S. Coast Guard Training Center 
Government Island
Alemeda, CA 94501

18. COMMANDING OFFICER 
U.S. Coast Guard
Supply Center 
830 3rd Ave 
Brooklyn, NY 11232

19. COMMANDING OFFICER 
U .S. COAST GUARD INSTITUTE
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P.O. Substation 18 
Oklahoma City, OK 73169

20. COMMANDING OFFICER 
U.S COAST GUARD
AIRCRAFT REPAIR & SUPPLY CENTER 
Elizebeth City, NC 27909

21. COMMANDING OFFICER 
U .S. Coast Guard Aviation 
Training Center
Mobile, AL 36608

22. COMMANDING OFFICER 
U .S. COAST GUARD RADIO 
STATION NHM)
7223 Telegraph Rd.
Alexandria, VA 22310

23. COMMANDING OFFICER 
U .S. COAST GUARD RESERVE

TRAINING CENTER 
Yorktown, VA 23490

24. OFFICER IN CHARGE 
RECORD DEPOT

U .S. Coast Guard Air Station 
Elizebeth City, NC 27909

25. COMMANDER, COAST GUARD 
ACTIVITIES, EUROPE 
London
Box 50 '
FPO New York, NY 09510

26. COMMANDING OFFICER 
U.S. COAST GUARD

TRAINING CENTER 
Petaluma, CA 94952'

27. COMMANDER
U .S. COAST GUARD AIR BASE 
Elizebeth City, NC 27909

28. COMMANDING OFFICER 
U .S. COAST GUARD 
ELECTRONICS ENGINEERING 
CENTER
Wildwood, NJ 08260

29. COMMANDING OFFICER 
RESEARCH & DEVELOPMENT CENTER 
Avery Point
Groton, CT 06340 ___  *_

30. COMMANDING OFFICER
U .S. COAST GUARD OCEANOGRAPHIC UNIT 
Building 159E, Navy Yard Annex 
Washington, D.C., 20590

DOT/CG 501
System name: Auxiliary Management Information System  

(AUXMIS) DOT/CG 
System location:

Commandant (G-BAU/62)
Washington, D.C. 20590 

Categories of individuals covered by the system:
All present Coast Guard Auxiliarists 
All Auxiliarists disenrolled since 1974 

Categories of records in the system:
Personal information (name, address, birthdate, Social Security 

Number (SSN), phone number)
Auxiliary qualifications information (Instructor, Examiner, 

Specialty)
Auxiliary Activities information (patrols conducted, classes 

taught)
Information on boats, radio stations or aircraft owned by 

Auxiliarists
Pontine uses of records maintained in the system, including catego

ries of users and the purposes of such uses:
Cumulative unit and individual activity summaries for use as a 

management tool by all Auxiliary units.
Identification cards for all Auxiliary menbers 
Alphabetical nationwide cross-reference listing for use by H.Q. 

and district office staffs
Mailing labels for district mailings to Auxiliarists 
An annual member summary of all information on each 

member which is mailed direct to the member concerned. 
Used by:

District Directors o f Auxiliary

Chief Director of Auxiliary
All elected and appointed officers o f the Auxiliary 
See Prefatory Statement of General Routine U ses.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the Sytem:

Storage:
AUXMIS master records contain personal and activity 

information concerning USCG Auxiliarists and Dire tor of 
Auxiliary. Each preson’s record consists o f 500 characters. 
The approximately 50,000 records which are stored in the 
system presently are stored on both magnetic tape and 
magnetic disk.

Retriev ability:
The current AUXMIS master file residing on magnetic disk is 

retrieved by number and name of the individual and can be 
accessed by those Directors o f Auxiliary with access to the 
CDC-330 system at any time. Those DIRAUX without 
access to the CDC-3300 can request inquiries to be done at 
central site by G-BAU.

Safeguards:
The master files cannot be accessed without the proper control 

cards. All DIRAUX and Chief, Director o f Auxiliary have 
the menas available to access the master files.

Retention and disposal:
Retention of weekly tape files is 180 days at which time they 

are erased
Retention of disk files is 1 week, and then updated.
Retention of the year-end tape file is permanent.

System manager(s) and address:
Chief Director of Auxiliary 
Commandant (G-BAU/62) U.S. Coast Guard 
Washington, D.C. 20590

Notification procedure: Commandant, (G-CMA) U .S. Coast Guard 
Headquarters, Washington, D.C. 20590. Written request must be 
signed by the individual.

Record access procedures:
Individuals in the Auxiliary have their record available on a 

quarterly basis in the Flotilla Roster produced for their 
flotilla. All information except the Social Security Number 
and date o f birth is on the Flotilla Roster. On an annual 
basis, the member receives a personal report concerning 
himself only which contains all elements o f his record. At 
any time during the year, members of the Auxiliary can 
request through the DIRAUX where attached access to their 
member’s jacket retained by DIRAUX or can request a 
report in the annual report format. '

Contesting record procedures: Record content can be contested at 
an y  time, and if error is found, all DIRAUX have the means to cor
rect individual’s records. Members are provided the means to cor
rect their own addresses, SSN’s, names and phone numbers and 
occupations.

Record source categories: All records pertaining tb-Auxiliansts are 
derived from forms which are filled out by the individuals involved 
on a voluntary basis.

DOT/CG 503
System name: Motorboat Registration DOT/CG

System location: Commandant (G-BD-1)
U .S. Coa
Washington, D.C. 20590

Categories of individuals covered by the system: Boat owners re
gistering for the issuance of boat identification numbers for boats 
recorded in the States o f Washington, Alaska, and New Hanpshire 
and in American Semoa.

Categories of records in the system:
Tapes (Computer listings on disk with info on boat owner- 

name, address and boat info)
Printouts- Same 
Office files- Same

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Used by:

Authorized Coast Guard Personnel involved in the Coast 
Guard boating safety program, to renew old registrations to 
issue new number to all motorboats.
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The purpose of the numbering system is for identification of 
recreational boats in case of accident, loss, theft, or 
abandonment.

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and Hfapmdng of records in the sytem:
Storage:

AH records are maintained in file cabinets
Retrievability: By name/number
Safeguards: Only authorized office personnel have access to sub

ject fifes. All personnel screened prior to allowing access. Building 
secured and guarded after duty hours.

gyftnrinn and disposal: Records are retained permanently.
System managers) and address:

Chief, O ffice o f Boating Safety 
U.S. Coast Guafd Headquarters 
Washington, D.C. 20590

Notification procedure: Commandant (G-CMA) U .S. Coast Guard 
Headquarters. Washington, D.C. 20590. Written request must be 
signed by the individual.

Record access procedures: Procedures may be obtained by visiting 
Coast Guard Headquarters, 400 7th Street, S.W. Washington, D.C.

Contesting record procedures: Same as Record A ccess Procedure.
Record source categories: Individual applicant 

DOT/CG 505
System name: Recreational Boating Law Enforcement Case Files 

DOT/CG
System location: Commandant (G-B)

U.S. Coast Guard Headquarters 
Washington, D.C. 20590
Coast Guard District O ffices and Headquarters unit offices for 

records of incidents in their localities. Addresses in appendix 
1.

Categories of individuals covered by the system: Owners/Operators 
of vessels found in violation of Federal recreational boating laws or 
regulations. -

Categories of records in the system: Case files containing names 
of violators, their addresses and social security numbers, together 
with descriptions of boats- a notation of the alleged violations of 
Federal boating laws, and copies o f correspondence relating to the 
disposition of any penalty involved.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information contained in 
this system is used by authorized Coast Guard employees in per
formance. of their duties to determine the appropriate enforcement 
action to be taken by the Coast Guard in individual cases as well as 
providing a record of repeated offenders.

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Information in this system is maintained on index cards, 

in logbooks, and in file folders.
Retrievability: Information is retrieved by name o f individual in 

alphabetical file.
Safeguards: Information available only to authorized personnel. 

Fifes maintained in office in building which is secured during non
working hours and which has a roving guard pattol.

Retention and disposal: Records in system maintained for three 
years before disposal by mutiliation or burning.

System managers) and address: Chief, O ffice o f Boating Safety 
U.S. Coast Guard Headquarters 
Washington, D.C. 20590

Notification procedure: Commandant (G-CMA)
U.S. Coast Guard Headquarters 
Washington, D.C. 20590

Record access procedures: Procedures may be obtained by writing 
Commandant (G-CMA) at address above, or by visiting Coast 
puarfl Headquarters, 400 7th S t S.W ., Washington, D.C. 20590 or 
by visiting the local Coast Guard District or Unit where incident 
occured. Proof of identity will be required prior to release of 
records. A military identification card, Driver’s license or similar 
document is considered suitable identification.

Contesting record procedures: Same as Notification Procedure.

Record source categories: Information obtained from reports o f 
Coast Guard boarding officers and marine safety investigations as 
w ell as from reports by citizens concerning possible violations of 
law or regulation.

DOT/CG 507
System name: Coast Guard Supplement to the Manual o f Courts 

Martial Investigations DOT/CG
System location: Commandant (G-L) U .S. Coast Guard Washing

ton, D.C. 20590
Categories of individuals covered by the system: Military and 

civilian employees of the Coast Guard and other individuals who 
may be involved in any Coast Guard investigation

Categories of records in the system: Investigations into injuries to 
Coast Guard personnel, mishaps involving vessels, aircraft and 
vehicles: incidents involving fires, explosions, lor loss or destruc
tion of classified material: and circumstances involving equipment 
failures and property damage, loss, or destruction.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To authorized Coast 
Guard personnel in connection with the performance of their offi
cial duties which include, but are not limited to, Accident preven
tion, payment o f disability benefits, and for improvement of inter
nal Coast Guard procedures and practices. Reports are used in con
nection with the resolution of claims against the Coast Guard as 
well as claims asserted by the government. Reports are transmitted 
to the Veterans Administration to assist that agency in determining 
entitlement to benefits administered by it.

See Prefatory Statement o f General Routine Uses.
Policies and practices for staring, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Records maintained in storage cabinets in division files 

for two years and then forwarded fo Federal Records Depository
Retrievability: Card index maintained permitting access to in

dividual investigations by listing identifiable data such as name of 
person, vessel or other facility involved in investigation.

Safeguards: Authorized personnel are granted access to these 
records in connection with the performance of their, official duties. 
Records disclosed to members o f the public under the provisions of 
the FOIA. These requests are considered on a case by case basis.

Retention and disposal: Records maintained in division files for 
two years and then forwarded to Federal Records Depository

System manager(s) and address: Chief Counsel, U .S. COast Guard 
Headquarters, Washington, D.C. 20590.

Notification procedure: Commandant (G-CMA) U .S. Coast Guard 
Headquarters, Washington, D.C. 20590.

Written request must be signed by the individual.
Record access procedures: All individuals whose conduct is the 

subject of these investigations are designated at the outset as 
parties to these investigations and accorded their rights as such. 
Following completion o f the investigative reports parties will be 
provided with copies upon request. At all subsequent times parties 
may have access to the investigative records by writing Comman
dant (G-CMA), at address above or by visiting Coast Guard 
Headquarters, 400 7th Street, S.W. Washington, D.C. 20590 or the 
local unit to which assigned. Proof o f identity may be required 
prior to release of records. A  military identification, drivers license 
or similiar document will be considered suitable identification.

Contesting record procedures: A party has the right to make argu
ment and/or submit statements on his own behalf during the course 
of an investigation or subsequent to its conclusion. Write or visit 
locations as indicated in Record A ccess Procedure.

Record source categories: Coast Guard investigating officers, mili
tary and civilian personnel.

DOT/CG 508
System name: Claims and Litigation DOT/CG

System location: Commandant (G-L) U .S. Coast Guard Washing
ton, D.C. 20590

Categories of individuals covered by the system: Individuals, cor
porations, insurance companies, estate administrators

Categories of records in the system: Suits and claims for and 
against the Coast Guard

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Used by Cognizant
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Coast Guard personnel, and attorneys handling cases For review  
purposes and determination as to the validity of claims.

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: File Cabinets
Retrievability: Two card index files, one alphabetic and one nu

meric, maintained for cross reference.
Safeguards: Coast Guard and civilian employees of Claims and 

Litigation Division granted in connection with official duties.
Retention and disposal: Records maintained for five years and 

then forwarded to the Federal Records Center. Card index files 
retained indefinitely.

System managers) and address: O ffice of Chief Counsel, U.S. 
Coast Guard Headquarters, Washington, D.C. 20590

Notification procedure: Commandant (G-CMA) U .S. Coast Guard 
Headquarters, Washington, D.C. 20590. Written request must be 
signed by the individual.

Record access procedures: Procedures may be obtained by writing 
Commandant (G-CMA) at address above or by visiting Coast Guard 
Headquarters, 400 7th Street, S.W. Washington, D .C., 20590. Proof 
of identity may be required prior to affording access to records a 
military identification card; a drivers licenses or similiar document 
will be considered sutiable identification.

Contesting record procedures: Same as Record A ccess Procedure. 
Record source categories: Information obtained from Coast Guard 

m ilita ry and civilian personnel, members of the public, and Coast 
Guard investigating officers.

DOT/CG 509
System name: Non-Judicial Punishment Report DOT/CG

System location: Commandant (G-L) U .S. Coast Guard Washing
ton, D.C. 20590

Categories of individuals covered by the system: Coast Guard mili
tary personnel who have been subject to non-judicial punishment 
proceedings under Article 15 of the Uniform Code of Military 
Justice,

Categories of records in the system: Records of Proceedings under 
Article 15, Uniform Code of Military Justice

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Used by Coast Guard 
Personnel, in connection with military justice administration. 
Records provide statistical data concerning the, number of 
proceedings held, units holding proceeding, offenses committed, 
punishments imposed, and background data of individuals con
cerned.

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: File cabinet 
Retrievability: By name.
Safeguards: Records made available to authorized personnel. 

Records maintained in building with limited access during non
working hours and with roving security patrol. #

Retention and disposal: New system , disposal procedures not as 
yet established. Back-up material disposed of after introduction into 
system.

System manager(s) and address: Chief Counsel 
U .S. Coast Guard Headquarters 
Washington, D.C. 20590 

Notification procedure: Commandant (G-CMA)
U.S. Coast Guard Headquarters 
Washington, D.C. 20590

Record access procedures: Procedures may be obtained by writing 
C o mmandant (G-CMA) at address noted abov. or by visiting Coast 
Guard Headquarters, 400 7th St. S.W ., Washington, D.C. or local 
Coast Guard District O ffices in area in which individual is assigned 
to duty.

Contesting record procedures: Same/ as Record A ccess Procedure. 
Record source categories: Information from individual service 

records and from proceedings conducted.

DOT/CG 510
System name: Records of trial: Special, General and Summary 

Courts-Martial DOT/CG
System location: Commandant (G-L) U .S. Coast Guard Washing

ton, D.C. 20590
Categories of individuals covered by the system: Any individual 

who is tried by court martial in the Coast Guard 
Categories of records in the system: Records of trial 
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: These are public records 
available to anyone.

Review
See Prefatory Statement of RGeneral Routine Uses.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Maintained in File Cabinets.
Retrievability: Filed alphabetically by name of individual 
Safeguards: Maintained in file cabinets in building with limited 

access during non-woridng hours and with roving security patrol.
Retention and disposal: Retained permanently. Maintained for two 

years, on system m anage r  and then transferred to Federal Records 
Center

System managers) and address: Chief Counsel, U.S. COast Guard 
Headquarters, Washington D.C. 20590.

Notification procedure: Commandant (G-CMA)
U .S. Coast Guard Headquarters, Washington D.C. 20590 

Record access procedures: Procedures may be obtained by writing 
to Commandant (G-CMA) at address above or by visiting U.S. 
Coast Guard Headquarters, 400 7th Street, S.W ., Washington, D.C. 

Contesting record procedures: Same as Record A ccess Procedure. 
Record source categories: Trial proceedings and subsequent statu

tory reviews - court of military review, court of military appeals 
and Chief Counsel of the Coast Guard.

DOT/CG 511
System name: Legal Assistance Case File System.

System location: Commandant (G-L) U .S. Coast Guard Headquar
ters, COast GUard district legal offices; or legal offices, USCG 
units. See appendix I for addresses.

Categories id individuals covered by the system: Clients of officers 
assigned to render legal assistance regarding the personal affairs of 
Coast Guard military members.

Categories of records in the system: Records contain information 
concerning the matters handled by these officer for clients.

Routine uses of records maintained in the system, including catego
ries of u sa s and the purposes of such uses: The information used on 
behalf of client in providing legal assistance. These records are also 
used to prepare statistical reports concerning a legal officer’s time 
utilization. S

See Prefatory Statement of General Routine Uses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Normally, written records kept in file folders;
Retrievability: Alphabetical indexes by name of member
Safeguards: Kept in office space or filing cabinets which are nor

mally locked during non-working hours. Building patrolled by rov
ing security guards after duty hours.

Retention and disposal: Records retained as long as needed to 
serve client or as long as deemed necessary by the legal officer. 
Disposal is by whatever means considered appropriate by the legal 
officer, depending on the contents o f the record involved.

System manager(s) and address: Chief Counsel, U.S. COast Guard 
Headquarters, Washington, D.C. 20590 or district or unit legal of
fices

Notification procedure: Requests for determination Whether this 
system  contains records concerning an individual should be made in 
writing to: Commandant (G-CMA) U .S. Coast Guard H eadquarters,
Washington, D.C. 20590

Record access procedures: These records are available in the Of
fice o f Chief Counsel at Coast Guard Headquarters or within the 
legal offices in the various Coast Guard districts or units- depend
ing where legal assistance -was rendered. A military identification 
card or other comparable identification will be required to he 
shown by persons seeking access to their legal assistance records.
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Contesting record procedures: The agency’s rules for contesting 
the contents of these records or for appealing initial determinations 
by the custodian therof not to disclose any part of these records 

be controlling. These rules may be obtained by writing: Com
mandant (G-CMA) at the address listed in Notification Procedure.

Record source categories: Information in this record system  is ob
tained from the client involved nd as a result o f any subsequent in
vestigation by the legal officer on behalf o f the client.

DOT/CG 512
System name: Statement o f Employment and Financial Interest 

Record System DOT/CG »
System location: Commandant (G-L)

U.S. Coast Guard 
Washington* D.C. 20590

Categories of individuals covered by the system: Those Coast 
Guard officials occupying the positions listed in Appendix C, Sec
tion III, of 49 CFR Part 99. Incumbents of these positions are 
required to file these statements by the terms of the regulations.

Categories of records in the system: Statements pertaining to per
sonal financial interests, including shareholdings and similar in
terests in private business enterprises; copies of blind trusts and 
other instruments pertaining to interests o f this nature; opinions of 
counsel and other records and correspondence relating to these in
terests. '

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Used to review the 
financial interests o f various responsible Coast Guard officials in 
order to insure against the existence or the appearance of the ex
istence of conflicts o f interest. Records reviewed by the Chief 
Counsel and members of his staff as well as the immediate superi
ors of the individuals concerned.

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Records maintained in file folders,
Retrievability: Indexed by anme of individual
Safeguards: Records stored in locked file cabinet, and, during 

working hours, access to records controlled by office personnel. 
During non-working hours, building is patrolled by roving security 
guards.

Retention and disposal: Retained during the term o f the in
dividual’s occupancy of position and destroyed upon separation or 
transfer of the person.

System managers) and address: Chief Counsel 
U.S. Coast Guard Headquarters 
Washington, D.C., 20590

Notification procedure: Commandant (G-CMA)
U.S. Coast Guard Headquarters 
Washington, D.C. 20590

Record access procedures: Procedures may be obtained by writing 
to Commandant (G-CMA) at the address above or by visiting Coast 
Guard Headquarters, 400 7th Street, S.W ., Washington, D.C. Proof 
of identity will be required prior to affording an individual access 
to records.

Contesting record procedures: Same as Record A ccess Procedure.
Record source categories: From the individuals concerned.

DOT/CG 516
System name: Coast Guard Military Discrimination Complaints. 

DOT/CG
System location:

Commandant (G-H) U .S. Coast Guard 
Washington, DC 20590
Each District Office and Headquarter Unit-Addresses in 

Appendix 1
Categories of individuals covered by the system: Coast Guard Mili- 

tary Personnel »
Categories of records in the system: Files contain discrimination 

complaints filed by Coast Guard military personnel or their 
representatives and correspondence resulting therefrom.

Routine uses of records maintained in the system, including catego- 
"*? °f users and the purposes of such uses: Department of Transpor
tation, Office o f Civil Rights - used for investigations of complaints

and arriving at decisions for resolution of complaints. Coast Guard 
Headquarters Military Personnel Office • used for information in 
making personnel administration decisions, Coast Guard Headqar- 
ters Commandant, Vice Commandant, Congressional Liaison - used 
to answer correspondence being sent to Congressional representa
tives, federal and state officials, and nationally recognized or
ganizations who are representing the individual. Coast Guard 
Headquarters O ffice of Civil Rights and the Military Equal Oppor
tunity Division - used to take care o f discrimination complaints and 
the correspondence precipitated therefrom and maintain a file on it. 
All Coast Guard commands used to bring a complaint to a satisfac
tory conclusion, where possible.

See Prefatory Statement of Geneneral Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: File folders kept in file cabinets.
Retrievability: System is kept by alphabetical file, service number 

and/or social security number, rank/rate, and Coast Guard unit.
Safeguards: During normal working hours access to records is 

controlled by office personnel, during non-working hours the budd
ing is guarded by a roving security patrol.

Retention and disposal: Files are kept permanently.
System managers) and address: Chief, Office of Civfl Rights, 

U .S. Coast Guard Headquarters, Washington, DC 20590
Notification procedure: Commandant (G-CMA)

U .S. Coast Guard Headquarters, Washington, DC 20590. 
Written request must be signed by the individual.

Record access procedures: Procedures may be obtained by writing 
Commandant (G-CMA) address above or by visiting Coast Guard 
Headquarters, 400 7th St. SW, Washington, DC or the local office 
where the record is filed. Prior written notification of personal 
visits is required to insure that the records will be available at the 
time of visit. Proof of identity will be required prior to affording 
access to records. A military identification, driver’s license or 
similar document will be considered suitable identification.

Contesting record procedures: Same as record access procedures.
Record source categories: From individuals o f their representa

tives submitting complaints congressional correspondence; person
nel service records; Coast Guard Headquarters and Coast Guard 
units correspondence; individuals and organizations volunteering in
formation pertinent ot complaints.

DOT/CG 517
System name: Complaints o f Discrimination DOT/CG

System location: Commandant (G-H) U .S. Coast Guard 
Washington, D.C. 20590
Each District and Headquarters Unit: addresses are in 

Appendix 1.
Categories of individuals covered by the system: Civilian Em

ployees (including non-appropriated funds employees), applicants 
for employment.

Categories of records in the system: Various memoranda, letters, 
statements, statistics and other information related to the situation 
which prompted the person to allege discrimination.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Investigating and 
processing complaints o f discrimination by personnel in Office of 
Civil Rights, Investigators, Hearing Examiners, Employee 
Representatives, Coast Guard Officials.

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Typed, hand-written, printed material stored in folders 

in metal filing cabinets.
Retrievability: Indexed by name and Coast Guard Installation.
Safeguards: Screening of personnel, need to know basis. After 

duty hours building is secured and roving security guards.
Retention and disposal: Maintained indefinitely.
System managers) and address: Chief, Office o f Civil Rights 

U.S. Coast Guard Headquarters, Washington, DC 20590
Notification procedure: Commandant (G-CMA)

U.S. Coast GUard Headquarters, Washington, DC 20590 
Written requests must be signed by the individual.
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Record access procedures: Procedures may be obtained by writing 
Commandant (GtCMA) address above or by visiting Coast Guard 
Headquarters, .400 Seventh Street, S.W. Washington, D.C. or the 
local activity where the complaint was filed. Prior written notifica
tion of personal visits is required to insure that the records will be 
available at the time of visit. Proof of identity will be required prior 
to release of records. A military identification card, drivers license 
or «miliar document will be considered suitable identification.

Contesting record procedures: Same as Record A ccess Procedure.
Record source categories: Interviews with complaintant, em

ployees, management officials; personnel records, internal Coast 
Guard memoranda.

DOT/CG 525
System name: Active Duty Military Payroll System DOT/CG

System location: U .S. Coast Guard Headquarters (G-FPS/71) 
Washington, DC 20590 AND: Coast Guard Wide, See 

Appendix 1 for locations
Categories of individuals covered by the system: Active duty mili

tary members.
Categories of records in the system: Pay and Allowances Records
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Prepare check tapes, re
ports of funds expended, listing of earnings to appropriate taxing 
authorities, W-2 and FICA reporting, produce runs for reconcilita- 
tion of allotments, and produce mailing labels. Used by Coast 
Guard employees in performance of official duties in preparing and 
m ain tain ing  the Active Duty Military Payroll System ..

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Records are filed manually in cabinets. Check tapes are 

retained in tape library.
Retrievability: Records are indexed by alpha, check tapes are in

dexed by tape number
Safeguards: Access is limited to user staff members. Secured 

building after duty hours.
Retention and disposal: Pay records are retained until closed (6 

mo) then transferred to Headquarter, Pay Systems Branch. Payroll 
listings are retained for 3 years and then transferred to a Federal 
Records Center. Tapes and retained for 6 years and then destroyed.

System manager(s) and address: Chief, O ffice of Personnel, U.S. 
Coast Guard Headquarters,

Washington, D.C. 20590
Notification procedure: Commandant (G-CMA)

U.S. Coast Guard Headquarters
Washington, D.C, 20590
Written request must be signed by individual.

Record access procedures: Procedures may be obtained by writing 
Commandant (G-CMA) at the address above, or by visiting Coast 
Guard Headquarters, 400 7th St., S.W ., Washington, D.C. or the 
local Coast Guard District for the area in which an individuals duty 
station is located. Proof of identity will be required prior to afford
ing an individual access to records. A military identification card, a 
driver’s license or similar document will be considered suitable 
identification.

Contesting record procedures: Same as Record A ccess Procedure.
Record source categories: Information is obtained from the in

dividual, Coast Guard personnel and payroll offices.
DOT/CG 526

System name: Adjudication and Settlement of Claims System  
DOT/CG

System location:
Commandant (G-FP)
U.S. Coast Guard 
Washington, D.C. 20590
District and Headquarters Units - See Appendix I for locations

Categories of individuals covered by the system: Active duty mili
tary members; reserve military members; retired military members; 
and civilian employees

Categories erf records in the system: Claims arising out o f disputes 
concerning amounts of pay received.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To reach a final decision 
as to entitlements o f claimants; to  use as precedential data in the 
resolution of sim ilar questions in the future. Used by authorized 
Coast Guard O fficials and Officials o f the IRS, GAO, and the Civil 
Service Commission, as required.

See Prefatory Statement of General Routine Uses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Records are stored manually in file folders.
Retrievability: Claims in the file are filed and retrieved by clai

mant name.
Safeguards: A ccess is limited to Authorized Officials by screen

ing of personnel. M ain ta ined  in Government building having roving 
security guards after duty hours.

Retention and disposal: After adjudication and settlement, most 
submissions are disposed of. A limited number o f such submissions 
are retained for precedential value, as required.

System managerfs) and address: Chief, O ffice o f Comptroller, 
U .S. Coast Guard

Washington D.C., 20590
Notification procedure: Commandant (G-CMA), U.S. Coast Guard 

Headquarters, Washington, D.C. 20590. Written request must be 
signed by the individual. Written request must be signed by the in
dividual.

Record access procedures: Procedures may be obtained by writing 
Commandant (G-CMA) at address above, or by visiting Coast 
Guard Headquarters, 400 7th Street, S.W. Washington, D.C., or the 
local Coast Guard District or Unit administrative officer for the 
area in which an individual’s duty station is located. Proof of 
identity will be required prior to affording an individual access to 
records. A military identification card, a driver’s license, or similar 
document will be considered suitable identification.

Contesting record procedures: Same as Record Access Procedure.
Record source categories: Sources include: the individual, CG 

payroll offices, legal staff, investigators, Office of Personnel, 
Comptroller General (GAO) and congressional correspondence.

DOT/CG 527
System name: Allotment System (Military) DOT/CG 527 Comman

dant (G-FP)
System location: U .S. Coast Guard Washington, D.C. 20590 Dis

trict and Headquarters Unit see Appendix I for location.
Categories of individuals covered by the system: Active .Duty Mili

tary Members Retired Military Members
Categories of records in the system: Allotment deductions from 

active duty military pay and retired military pay.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Used by Authorized Per
sonnel to Prepare tapes and vouchers for cutting checks for sub
mission to: banks CG Welfare charity organizations Credit Union, 
dependents or other instituition as authorized by individuals ac
counting for funds expended. Transaction report monthly to all 
authorized' certifying officers.

Policies and practices for staring, retrieving, accessing, retaining, 
and disposing of records in the sytem:

See Prefatory Statement of General Routine Uses.
Storage: Main records are maintained on microfilm, others are 

filed manually in file folders.
Retrievability: Microfilm records are indexed by alpha/SSN , file 

folders by ACO number and alpha. Retreived by Name/Number 
Retention and disposal: Files are maintained until individual is 

discharged from service, Records are then shipped to a Federal

System managerfs) and address: Cheif, O ffice of Comptroller, 
U .S. Coast Guard Washington, D.C. 20590.

Notification procedure: Commandant (G-CMA), U.S. Coast Guard 
Headquarters, Washington, D C . 20590. Written request must 
signed by the individual.

Record access procedures: Procedures may be obtained by writing 
Commandant (G-CMA) at address above, or by visiting CoastGuar 
Headquarters, 400 7th Street, S.W ., Washington, D.C. or the local 
Coast Guard District or unit for the area in which an individual s 
duty station os located. Proof o f identity w ill be required prior to
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affording an individual access to records. A military identification 
card, a driver’s license, or similar document will be considered 
suitable identification.

Contesting record procedures: Same as Record A ccess Procedure
Record source categories: Sources include: the individual, Field 

Payroll Offices and Headquarters Payroll Office.
DOT/CG 528

System name: Centralized Reserve Pay and Retirement System  
DOT/CG 528

System location: Commandant (G-FP) U .S. Coast Guard District 
and Headquarters Units. See Appendix for locations.

Categories of individuals covered by the system: USCG Reserve 
Membere

Categories of records in the system: Master Pay and Retirement 
Point Credits Record Master Personnel Data Accounting Record

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Used to prepare monthly 
payroll and all associated listings; used in the preparation of 
budgets, for accounting purposes, pay and points, and in the com
pilation of data, permanent pay and points records (retirement 
data); W-2 wage and federal tax reporting; and to report earnings to 
state and city taxing authorities. Used by authorized Coast Guard, 
IRS, GAO, and other Agency Officials as required.

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Microfilm of payroll retained in Reserve Pay Branch & 

Districts. Records are filed manually in filing cabinet.
Retrievability: Records are indexed alphabetically by name of 

Reservist and CG Unit Number. Records are retrieved by 
name/number.

Safeguards: Access is limited to user staff members. Stored in 
secured building after duty hours.

Retention and disposal: Microfilm and records are retained until 
member is discharged or retired. Three years subsequent to. retire
ment or discharge, records are transferred to a Federal Records 
Center.

System managers) and address: Chief, Office o f Comptroller, 
U.S. Coast Guard, Washington, D.C. 20590.

Notification procedure: Commandant (G-CMA), U .S. Coast Guard 
Headquarters, Washington, D.C. 20590. Written request must be 
signed by the individual.

Record access procedures: Procedures may be obtained by writing 
Commandant (G-CMA) at address above, or by visiting Coast 
Guard Headquarters, 400 7th Street, S.W. Washington D .C., or the 
local Coast Guard District or Unit administrative officer for the 
area in which an individual’s duty station is located. Proof of 
identity will be required prior to affording an individual access to 
records. A military identification card, a driver’s license, or similar 
document will be considered sutiable identification.

Contesting record procedures: Same as Record A ccess Procedure.
Record source categories: Sources include: the individual, Unit 

Co, District Commander and Office of Reserve.
DOT/CG 529

System name: Civilian Payroll System DOT/CG 
System location: FAA Aeronautical Center (AAC-24) P.O. Box 

25735, Oklahoma City, OK 73125; and Commanding Officer, Coast 
Guard Yard Curtis Bay, Baltimore, MD 21226

Categories of individuals covered by the system: Civilian em
ployees

Categories of records in the system: Earnings and leave; retire
ment records; pay files; allotment deductions; accounts receivable 
and accounts payable.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Used for the preparation 
of payroll checks and bonds; to report federal withholding tax to 
die Internal Revenue Service; to report earnings to state and city 
tajdng authorities; used also to prepare report o f retirement con
tributions; allotment payments, and various reports for CG Hdqs.

District Offices (budgeting, accounting, management, etc.) 
Used by Authorized Coast Guard, FAA, IRS,/ GAO, and Civil Ser
vice Commission in the performance of their official duties.

See Prefatory Statement of General Routine U ses.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Manually filed in file folders, records maintained on tape
Retrievability: Records indexed by pay periods, alphabetically, 

and by tape number. Records are retrieved by name/number.
Safeguards: A ccess is limited to authorized personnel. Stored in 

Government
Retention and disposal: Records retained for 3, 4 and 10 years 

then transferred to a Federal Records Center
System manager(s) and address: Chief, Office of Comptroller, 

U .S. Coast Guard
Washington, D .C., 20590.

Notification procedure: Commandant (G-CMA), U .S. Coast Guard 
Headquarters, Washington, D.C. 20590. Written request must be 
signed by the individual.

Record access procedures: Procedures may be obtained by writing 
Commandant (G-CMA) at address above, or by visiting Coast 
Guard Headquarters, 400 7th Street, S.W. Washington, D.C., or the 
local Coast Guard District or Unit office for the area in which an 
individual’s duty station is located. Proof if identity will be required 
prior to affording an individual access to records. A military 
identification card, a driver’s license, or similar documents will be 
considered suitable identification.

Contesting record procedures: Same as Record A ccess Procedure.
Record source categories: Sources include, the individual, person

nel offices and payroll offices.
DOT/CG 530

System name: Closed Out Military Pay Record System DOT/CG 530
System location: Commandant (G-FP) U . S. Coast Guard, 

Washington, D.C. 20590
Categories of individuals covered by the system: Active duty mili

tary members, retired military members, and separated military 
members.

Categories of records in the system: Closed out active duty pay 
records of active duty members, retired members, and separated 
members; correspondence.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Used by authorized 
Coast Guard and Other Agency Personnel for Auditing and settle
ment of claims (over/under payments); source of data permitting 
responses to general and and gongressional inquiries and for sub
mitting reports to the general Accounting Office.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

See Prefatory Statement of General Routine Uses.
Storage: Records are filed manually in file folders
Retrievability: Records are indexed and retreived by 

Name/Number
Safeguards: A ccess is limited to Authorized Coast Guard or other 

Agency Personnel - Record Stored in Building having roving 
Security Guards.

Retention and disposal: Pay records of retirees and seperated 
members maintained separately for one year after date of retire
ment or separation, then transferred to a Federal Records Center 
for retention until records become disposable 10 years after final 
separation or retirement of member.

System managers) and address: Chief, Office of Comptroller, 
U .S. Coast Guard Washington, D.C., 20950.

Notification procedure: Commandant (G0CMA), U .S. Coast 
Guard Headquaters, Washington, D.C. 20950. Written request must 
be signed by the individual.

Record access procedures: Procedure may be obtained by writing 
Commandant (G-CMA), at address above, or by visiting Coast 
Guard Headquarters, 400 7th Street, S.W. Washington, D.C., or the 
local Coast Guard District or Unit administrative office, for the 
area in which an individual’s duty station is located. Proof of 
identity will be required prior to affording an individual access to 
records. A military identification card, a driver’s license, or similar 
document will be considered suitable identification.

Contesting record procedures: Record A ccess Procedure
Record source categories: Sources include; the individual CG 

payroll offices, responsible agencies and congressional correspon
dence.

FEDERAL REGISTER VOL. 40, NO. 147—WEDNESDAY, AUGUST 27, 1975



38812 DEPARTMENT OF TRANSPORTATION

DOT/CG 531
System name: Custody and Safekeeping of Savings Bonds DOT/CG 

531
System location: Commandant (G-FP) U .S. Coast Guard Washing

ton, D.C. 20950
Categories of individuals covered by the system: Active Duty Mili

tary Members Retired Military Members
Categories of records in the system: U .S. Savings Bonds Cor

respondence
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Safekeeping function 
Advice/consent of safekeeping

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Manually stored in combination lock filing cabinet.
Retrievability: System indexed by Social Security Number 

Retreived by Number/Name
Safeguards: A ccess to locked filing cabinet is limited to 

authorized individuals. Building has roving security guards after 
duty hours.

Retention and disposal: Held until member requests release of 
bonds.

System managerfs) and address: Cheif, Office of Comprtoller, 
U.S. Coast Guard Wàshington, D.C. 20590.

Notification procedure: Commandant (G-CMA), U.S. Coast Guard 
Headquarters, Wahington, D.C. 20590. Written request for must be 
signed by the individual.

Record access procedures: Procedures may be obtained by writing 
Commandant (G-CMA) at address above, or by visiting Coast 
Guard Headquartérs, 400 7th Street, S.W. Washington, D .C., Proof 
of idnetity will be required prior to affording an indiviual access to  
records. A military identification card, a driver’s license, or similar 
document will be considered suitable identificatin.

Contesting record procedures: Same as Above ‘Record Access 
Procudre*

Record source categories: Sources include: the individual, Field 
Payroll O ffices and Hdgs. Payroll Office

DOT/CG 532
System name: FICA Wage and Tax System for Military Pay 

DOT/CG 532
System location: Commandant (G-FP) U .S. Coast Guard, 

Washington, D.C. 20590 
ach District witheld;

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Control processing and 
reporting of FICA to SSA; W-2 wage and tax data to IRS are for
warded using magnetic tapes in reporting purposes. Information as 
used by authorized Coast Guard personnel.

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Record listings are filed manually semi-annually. Mag

netic tapes are filed in tape library.
Retrievability: Listings are indexed by date; tapes are indexed by 

tape number. Retreived by Name/Number
Safeguards: Access is limited to user staff members maintained in 

Building Secured after duty hours.
Retention and disposal: Listings retained for 2 years, then trans

ferred to a Federal Records Center.
System managers) and address: Chief, Office o f Comptroller, 

U.S. Coast Guard Washington, D.C. 20590.
Notification procedure: Commandant (G-CMA), U .S. Coast Guard 

Headquarters, Washington, D.C. 20590. Written request must be 
signed by the individual.

Record access procedures: Procedures may be obtained by writing 
Commandant (G-CMA) at address above, or by visiting Coast 
Guard Headquarters, 400 7th Street, S.W. Washington, D .C.,or the 
local Coast Guard District or unit office for the area in which an in
dividual’s duty station is located. Proof of identity will be required 
prior to affording an individual access to récords. A  military 
identification card, a driver’s license, or similar document will be 
considered suitable identification.

Contesting record procedures: All Individuals Same as above Con
testing Record Procdure

Record source categories: Source include: The individual and CG 
payroll offices

DOT/CG 534
System name: Travel and 'transportation of Household Effects 

DOT/CG
System location: Commandant (G-FP) U.S. Coast Guard Washing

ton, D.C. 20590
Categories of individuals covered by the system: Annuitants 

Lighthouse Keeper Retirees 
Honorary Retirees 
USCG Retirees

Categories of records in the system: Pay personnel data of military 
retirees, pay personnel data o f annuitants, pay and personnel data 
o f lighthouse keepers, personnel data of honorary retirees, ac
counts receivable and accounts payable.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Checks, W-2 wage and 
federal tax reporting, report o f earnings to state and city taxing 
authroities, listing of currently retiring officers, report to Civil Ser
vice Commission on Lighthouse Keepers and mailing labels used by 
Authorized Coast Guard Personnel, state and city tax officials, 
Civil Service Commission and Internal Revenue Service.

See Prefatory Statement of General Routine Uses.
Policies mid practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Records are filed manually in file folders. Check tapes 

are filed in tape library.
Retrievability: Records are indexed by alpha, check tapes are in

dexed by tape number. Retrieved by Name/Number.
Safeguards: A ccess is limited to user staff members under super

visory contro. Stored in government building having roving security 
guard after duty hours.

Retention and disposal: Records are retained in the Retired Pay 
Branch for 3 years subsequent to retiree’s or .annuitants death, then 
forwarded to a Federal Records Center. Magnetic tapes are 
retained 18 months as microfilm for 6 years(required by GAO) then 
destroyed.

System manager(s) and address: Chief, Office of Comptroller, 
U .S. Coast Guard

Washington, D.C. 20590
Notification procedure: Commandant (G-CMA), U.S. Coast Guard 

Headquarters, Washington, D.C. 20590.
Written request must be signed by the individual.

Record access procedures: Procedures may be obtained by writing 
Commandant (G-CMA) at address aboe, or by visiting Coast Guard 
Headquarters, 400 7th Street, S.W. Washington, D.C. Proof of 
identity will be required prior to affording an individual access to 
records. A military identification card, a driver’s license, or similar 
document will be considered suitable identification.

Contesting record procedures: Same as Record A ccess Procedure.
Record source categories: Sources include: the individual, Coast 

Guard personnel offices and Coast Guard payroll offices.
DOT/CG 534

System name: Travel and Transportation of Household Effects 
DOT/CG

System location: Commandant (G-FP)
U .S. Coast Guard - 
Washington, D.C. 20590

Categories of individuals covered by the system: Each D istrict and 
headquarters unit. See Appendix I for locations. Active duty milita-. 
ry members, reitred military members, and civiian employees

Categories of records in the system: Travel claims, transportation 
claims, government bills o f lading, application for shipm ent ot 
household effects.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Vouchers subm itted for 
payment of claims, for audit o f claims few payment, to account for 
cost o f moving household goods, advice of shipment of household 
goods-, for reporting of funds expended, and for paym ent ot 
household and transportation claims. Used by authorized Coast
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Guard personnel and personnel of the General Accounting Office. 
(GAO) in connection with the performance of their official duties. 

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Filed manually in file folders.
Retrievability: Records are retrieved by schedule numbers and/or 

individual name.
Safeguards: Access is limited to user staff members. Stored in 

building secured after duty hours.
Retention and disposal: Records are kept for 3 years, then trans

ferred to a Federal Records Center. Exception: Schedule 98-Ts 
(Freight and Transportation) are forwarded to General Accounting 
Office (GAO) after 3 months.

System managers) and address: Chief, O ffice of Comptroller, 
U.S. Coast Guard

Washington, D.C. 20590
Notification procedure: Commandant (G-CMA), U.S. Coast Guard 

Headquarters, Washington, D.C. 20590. Written request must be 
signed by the individual.

Record access procedures: Procedures may be o b ta in e d by w riting  
Commandant (G-CMA) at address above, or by visiting Coast 
Guard Headquarters, 400 7th Street, S.W ., Washington, DLC., or 
the local Coast Guard District or Unit office for the area in which 
an individual’s duty station is located. Proof of ientity will be 
required prior to affording an individual access to records. A milita
ry identification card, a driver’s license, or sim ilar document will 
be considered suitable identification.

Contesting record procedures: Same as Record A ccess Procedure.
Record source categories: Sources include; the individual, carri- 

er/agents, airlines, personnel offices, other responsible agencies.
DOT/CG 535

System name: Nonappropriated Fund System (NAFA) DOT/CG
System location: Commandant U.S. Coast Guard (G-FER) 

Washington, DC 20590 District and Headquarters Units See 
Appendix I for Location.

Categories of individuals covered by the system: Civilian Em
ployees, Active Duty. Military Members, Retired Military Members 
and Military Dependents.

Categories of records in the system: Payroll; accounting records 
for NAFA loans; purchase slips for artcles sold in Base. Exchange 
(BX) that cost more than

25; listing of bad checks; lay away purchase list; job applications; 
personnel records; credit books kept by ships and isolated shore 
units; correspondence; membership applications; accounts receiva
ble; investigatory reports involving abuse of facilities; purchase 
listings and sales slips for specific items.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Payroll for NAFA em
ployees; personnel actions; accounting; budget and inventory con
trols; officials, used by members and employees of USCG in the 
performance of their official duties related to the management, su
pervision and administration of nonappropriated funds; officials 
and employees of other agencies, attorney generals office or Con
gress in the performance of their official duties related to the 
management, supervision and administration of nonappropriated 
funds; billing, reservations, protection of funds.

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

mri disposing of records in the sytem:
Storage: Automated records may be stored on tape, disc, drums 

and punched cards. Manual records may be stored in. file folders 
and/or credit ledgers; card files; notebook.

Retrievability: Records are indexed by alpha, social security 
number, membership number or unit number.

Safeguards: Access is limited to authorized personnel. Secured 
Building after duty hours

Retention and disposal: Records are retained until usefulness has 
expired and then detroyed.

System managers) and address: Cheif, O ffice o f Comptroller, 
U.S. Coast Guard Washington, D.C. 20590.

Notification procedure: Commandant )G-CMA), U.S. Coast Guard 
eadquarters, Washington, D.C. 20590. Written request must be 

signed by the individual.

Record access procedures: Procedures may be obtained by writing 
Commandant (G-CMA) at address above, or by visiting the Coast 
Guard Headquarters, 400 7th Street, S.W..Washington, D.C. or the 
local Coast Guard District or Unit office, for the area in which an 
individual’s work station is located. Proof o f idnetity willl be 
required prior to affording an individual access to records. A milita
ry identification card, a driver’s license, or similar document will 
be considered suitable identification.

Contesting record procedures: Same as in ‘Record Access 
Procedure*

Record source categories: Sources include: the individual; previ
ous employees; educational institutions; employment agencies; 
civilian and military investigative reports; general correspondence.

DOT/CG 536
System name: Contract and Real Property File System DOT/CG

System location: Commandant U.S. Coast GuardfG-F)
Washington, D.C. 20590 District and Headquarters Units See 

Appendix I for Locations
Categories of individuals covered by the system: Individuals or 

companies doing business with Coast Guard; employees of prime 
and sub-contractors; individuals requiring use of CG property; mili
tary members and civilian employees.

Categories of records in the system: Contracts and related files; 
real property and leased family housing files; bidders list; minority 
compliance records; payment schedule records; witness fees 
records; various payment files relating to Admiralty and Tort 
claims; personnel claims; collection register; correspondence files; 
vendor lists; open purchase order file; information on employees of 
contractors, job level and pay of these employees; permits, licenses 
and easements.

Routine uses of records maintained in the system, includ ing  catego
ries of users and the purposes of such uses: Used to determine com
pliance of contractors with minimum wages for certain skills and 
trades on government contracts, used to aid in record keeping of 
payments and collections; used to determine potential for contract
ing with the government used to record issuance of personal pro
perty and maintain inventories; and to determine contractor respon
sibilities and responsibility. Used by Coast Guard officials of the 
General Accounting Office (GAO) in performance of duties.

See Prefatory Statement of General Routine Uses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Manually filed in file folder; maintained on tape/card; 

three ring binders; hard cover books.
Retrievability: Retreived by Individual/Company Name,

number;construction job; and/or location
Safeguards: A ccess restricted to authorized personnel only; some 

records in locked safe and/or filing cabinet. Maintained in Govern
ment Building having roving Security Guard after duty hours

Retention and disposal: Some records retained indefinitely; some 
retained 3, 4 cm- 6 years, then destroyed or forwarded to a Federal 
Records Center for an additional 7 years Cheif, Office of Comp
troller, U .S. Coast Guard

System managers) and address: Washington, D.C. 20590.
Notification procedure: Commandant (G-CMA), U .S. Coast Guard 

Headquarters, Washington, D.C. 20590. Written request must be 
signed by the individual.

Record access procedures: Procedures may be obtained by writing 
Commandant (G-CMA) at address above, or by visiting Coast 
Guard Headquarters, 400 7th street, S.W. Washington, D.C., or the 
local Coast Guard District or Unit office for the area in which con
tract was submitted or property islocated. Proof of identity will be 
required prior to affording an individual access to records. A milita
ry identification card, a Same as Above ‘Record A ccess Procedure*

Contesting record procedures: driver’s license, or similar docu
ment will be considered suitable identification.

Record source categories: Sources indued: individuals; contrac
tors; contract employees; bidders; financial institutions; insurance 
companies; community association; other agencies; bills; letters; 
collection receipts; EAM listings.

DOT/CG 561
System name: Port Safety Reporting System Individual Violation 

Histories

FEDERAL REGISTER VOL. 40, NO. 167—WEDNESDAY, AUGUST 27, 1975



38814 DEPARTMENT OF TRANSPORTATION

System location: Commandant (G-WLE-1) U .S. Guard, Washing
ton, D.C. 20590. O ffices of the District Commanders. Addresses are 
in Appendix I,

Categories of individuals covered by the system: M asters, opera
tors, owners, agents, shippers, charterers and/or pilots o f commer
cial vessels, barges, dock and waterside facilities reported for viola
tions of U .S. port safety regulations.

Categories of records in the system: Computerized listings, by 
name, giving specific violations, date, place and penalty assessed.

n «mrine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Determining penalties to 
be assessed by Coast Guard hearing officers; execution of 
judgments by U. S. attorneys as necessary.

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining,,, 

and disposing of records in the sytem:
Storage: Magnetic tape or disc 
Retrievability: By name
Safeguards: Restricted access data processing area. Program ac

cess by password. Source documents and printouts are stored in 
locked rooms or file cabinets.

Retention and disposal: Disposed of 3 years after final disposition 
of case. Paper files destroyed by mutilation, shredding or burning. 
Magnetic tape are obliterated by writing over magnetic surface till 
content is rendered useless and unreadable.

System managers) and address: Cheif, O ffice of Marine Environ
ment and Systems U .S. Coast Guard Headquarters, Washington, 
D.C. 20590.

Notification procedure: Commandant (G-CMA) U .S. Coast Guard 
Headquarters Washington, D.C. 20590 Written request must be 
signed by the Individual the cognizant districat at the addresses 
listed in Appendix I, Sections B:A and B:C.

Record access procedures: Procedures'may be obtained by writing 
Commandant (G-CMA) at address above or by visiting Coast Guard 
Headquarters 400 7th St., Washington, D.C. 20590 or the local 
Coast Guard District or Unit office where the violation occurred. 

Contesting record procedures: Same as above.
Record source categories: Report o f Violation, Form CG-2636 

prepared by Coast Guard officials.
Systems exempted from certain provisions of the act: Portions of 

this system may be exempt from disclosure under the provisions of 
5 USC 552a (kj(2), which provide in part, that investigatory materi
al complied for law enforcement purposes may be witheld from dis
closure to the extent that the identity of the source of the informa
tion would be revealed by disclosing the investigatory record, and 
the source has received an express guarnatee that his identity 
would be held in confidence, or prior, to the effectve date of this 
section,'of the source recieved an impled promise that his identity 
would be held in confidence.

DOT/CG 562
System name: Puget Sound V essel Traffic System Regulations 

Violations DOT/CG
System location: Commander Thirteenth Coast Guard District, 

Federal Bldg., 915 Second A ve., Seattle, Wash. 98174 
Categories of individuals covered by the system: Masters and/or 

pilots found in violation of Puget Sound V essel Traffic System  
regulations.

Categories of records in the system: Name of violator, name of 
vessel, name of company, nature of violation, amplifying informa
tion received from the Coast Guard units involved correspondence 
relating to the case, record o f any informal hearing.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Assessm ent of penalties 
by authorized Coast Guard Officials.

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Loose leaf binder, 3x5 file cards 
Retrievability: By name, type o f case
Safeguards: File cabinets; access limited to personnel involved 

with enforcement of regulations 
Retention and disposal: Retained for 3 years then destroyed.
System manager(s) and address: Same as System Location.

Notification procedure: Same as System Location.
Record access procedures: Same as System Location.
Contesting record procedures: Same as above.
Record source categories: Information derived from CG-408 

Merchant V essels o f the United States, reports from vessel traffic 
system , reports from other involved Coast Guard units and infor
mation obtained at informal hearings, if any.

DOT/CG 563
System name: Marine Pollution Case Files DOT/CG 

System location: Commander (G-W) U .S. Coast Guard, Washing
ton, D.C. t O ffice. Addresses are in Appendix I,

Categories of individuals covered by the system: Owner/operator 
and/or person in-charge o f a vessel, a facility, or other persons, 
found in violation of marine environmental protection regulations.

Categories of records in the system: Reports, statements, photo
graphs and other documentation containing names, addresses, occu
pation, description of facility nature of violation, financial status of 
offender where pertinent, penalty proceedings records and final 
disposition action.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Penalty assessment by 
Authorized Agency Official

See Prefatory Statement of General Routine Uses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: File folders/cabinets 
Retrievability: By name, case file number
Safeguards: A ccess is limited to personnel involved in operational 

and administrative marine environmental protection functions; 
Locked file cabinets are maintained offices and buildings, patrolled, 
guarded on secured facilities.

Retention and disposal: Retained for 3 years then destroyed 
System manager(s) and address: Chief, Office of Marine Environ

ment and Systems, U.S. Coast Guard Headquarters, Washington, 
D.C. 20590,

Notification procedure: Commandant (G-CMA) U.S. Coast Guard 
Headquarters Washington, D.C 20590. Written request must be 
signed by the individual.

Record access procedures: Procedure may be obtained by writing 
Commandant (G-CMA) at address above, or by visirive Street., 
Washington, D.C. 20590. or the local Coast Guard District occurred 
Proof of indentity will be required prior to granting Driver’s license 
or similar document os suitable identification.

Contesting record procedures: Same as above 
Record source categories: Violation reports, investigatory reports, 

informal hearings, lab analysis.
Systems exempted from certain provisions of the act: Portions of 

this system of records may be exempt from disclosure under die 
provisions of 5 USC 552 a (k)(2), which provides, in partm that in
vestigatory material complied for law enforcement purposes may be 
witheld frim disclosure to the extent that the idnetity of the source 
if the information would be revealed by disclosing the investigatory 
record, and the source has received an expressguarantee that his 
identity would be held in confidence, or prior, to the effective date 
of this section, o f the sour e recieved an implied promise that his 
identity would be held in confidence.

DOT/CG 571
System name: Physical Disability Separation System DOT/CG 

System location: Commandant (G-KMA)
U .S. Coast Guard 
Washington, D.C. 20590

Categories erf individuals covered by the system: USCG active duty 
personnel and USCG personnel separated or retired for physical 
disability.

Categories of records in the system: Central Physical Evaluation 
Board files; Formal Physical Evaluation Board files; Physical 
Review Council files; Physical Disability Appeal Board files

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Used by Coast Guard of
ficials in connection with physical disability separation and retire
ment proceedings; used by the Veterans Administration for 
assistance in determining the elgibility of individuals for benefits
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^ministered by that agency and available to USPHS or DOD medi
cal personnel in connection with the performance of their official 
duties.

See Prefatory Statement of General Routine Use.
Policies and practices for storing, retrieving, accessing, retaining, 

and dfep^iwg of records in the sytem:
Storage: File folders
Retrievability: By name of individual
Safeguards: Roving guard patrol. Restricted personnel access by 

screening.
Retention and disposal: Retained two years after disposition then 

transferred to Federal Records Center, St. Louis, MO.
System managers) and address: Chief, O ffice o f Health Services 

U.S. Coast Guard Headquarters 
Washington, D.C. 20590

Notification procedure: Commandant (G-CMA)
U.S. Coast Guard Headquarters 
Washington, D.C. 20590 ~
Written request must include a notarized statement attesting 

that the individual requesting the notification is in fact the 
individual about whom information is requested.

Record access procedures: Procedures may be obtained by writing 
Commandant (G-CMA) at address above or by visiting Coast Guard 
Headquarters, 400 7th St. S.W ., Washington, D.C. Refer to Appen
dix II for details relating to release of medical records.

Contesting record procedures: Same as above.
Record source categories: Information in records developed 

through proceedings of administrative bodies listed in ‘Categories 
of Records*, above.

DOT/CG 572
System name: USCG Military Personnel Health Record System  

DOT/CG
System location: Commandant (G-KPS)

U.S. Coast Guard Headquarters 
Washington, D.C. 20590

Categories of individuals covered by the system: USCG active duty 
personel, USCG active duty personnel dependents, DOD active 
duty personnel, DOD active duty personnel dependents, USCG and 
DOD retired personnel and their dependents, Members of USCG 
Reserve

Categories of records in the system: Records of medical and dental 
treatment.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Used by medical staff in 
affording medical and dental treatment of personnel listed in 
‘Categories of individuals* above. Provided to the Veterans Ad
ministration. for use in determining an individuals’s entitlement to 
benefits administered by that agency. Records are available to the 
Public Health Service or DOD medical personnel in connection 
with medical treatment of individuals at USPHS or DOD facilities. 

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing'of records in the sytem:
Storage: file folders
Retrievability: Name and military identification number.
Safeguards: Roving guard patrol. Room in which records located 

is locked when unattended. A ccess limited to these records at all 
times by personnel screening.

Retention and disposal: Retained so long as individual assigned to 
area. Transmitted to new duty station upon transfer of 
member/sponsor. Incorporated into personnel record file system  
upon transfer, separation, or retirement.

System managers) and address: Chief, O ffice of Health Services 
U.S. Coast Guard Headquarters 
Washington D.C. 20590

Notification procedure: Commandant (G-CMA)
US Coast Guard Headquarter 
Washington, D.C. 20590
Written request must be signed by the individual.

Record access procedures: Procedures may be obtained by writing 
Commandant (G-CMA) at address above or by visiting Coast Guard 
Headquarters, 400 7th Street, S.W ., Washington, D.C. or the local

District or Headquarters Unit O ffice for the area in which assigned. 
See Appendix II for details pertaining to release of medical records.

Contesting record procedures: Same as Record A ccess Procedure.
Record source categories: Medical facilities where treatment 

received and from the individual.
All Field Units with Medical Personnel assigned. See Appendix 

I for location.
DOT/CG 573

System name: U .S. Public Health Services (USPHS) Commissioned 
Officer Corps Staffing and Recruitment Files DOT/CG

System location: Commandant (G-KMA)
U .S. Coast Guard Headquarters 
Washington, D.C. 20590

Categories of individuals covered by the system: Personnel records 
of USPHS commissioned officers assigned to duty with the Coast 
Guard

Categories of records in the system: Personnel records, Commis
sioning applications, assignment preference, s reference 
questionaires, background information.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Used to assist adminis
trators in assigning personnel to area requiring their specific skills. 
U sed to monitor career development of personnel assigned to pro
gram.

See Prefatory Statement of General Routine Uses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem: 09A file folders
Retrievability: By name o f individuals
Safeguards: During working hours access is controlled by office 

personnel; during non-working hours building is patrolled by roving 
security patrol.

Retention and disposal: Records are retained during period of an 
individuals assignment to the Coast Guard. Thereafter records are 
destroyed by shredding.

System managers) and address:
Chief, Office o f Health Services 
U .S. Coast Guard Headquarters 
Washington, D.C. 20590

Notification procedure: Commandant (G-CMA) U .S. Coast Guard 
Headquarters, Washington, D.C. 20590 Written request must be 
signed by the individual.

Record access procedures: Procedures may be obtained by writing 
Commandant (G-CMA) at address above or by visiting Coast Guard 
Headquarters, 400 7th St. S.W ., Washington, D.C. 20590. Proof of 
identity will be required prior to release of records. A military 
identification card, driver’s license or similiar document will be 
considered suitable identification.

Contesting record procedures: Same as above.
Record source categories: Previous employers, educational institu

tions, references, Coast Guard Medical Administrators and the in
dividual.

DOT/CG 586
System name: Chemical Transportation Industry Advisory Commit

tee DOT/CG
System location: Commandant (G-M) U .S. Coast Guard, Washing

ton, D.C. 20590.
Categories of individuals covered by the system: Committee mem

bers  ̂u-
Categories of records in the system: Address,Phone Number 

Biographical sketch 
Committee information 
Minutes of Meetings

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Arranging meetings, 
keeping records of committee business, determine committee mem
bership. Used by Coast Guard permitted in performance of official 
duties.

See Prefatory Statement of General Routine Uses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: File folders
Retrievability: By committee name/individual name
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Safeguards: Personnel screening prior to granting access. Building 
has roving security after hours.

Retention and disposal: Permanently retained
System manager(s) and address:

Cheif official Merchant Marine safety. U .S. Coast Guard 
Headquarters Washington D.C. 20590.

Notification procedure:
Commandant (G-CMA) U.S. Coast Guard Headquarters, 

Washington, D.C. 20590. the individual.
Record access procedures: Procedures may be obtained by writing 

Commandant (G-CMA) at address above, or by visiting Coast 
Guard Headquarters, 400 7th St., Washinton, D.C.- 20590. Proof of 
identity will be required prior to granting access. A  Military 
identification card, driver’s license or similar document is con
sidered suitable identification.

Contesting record procedures: Same as Record A ccess Procedure
Record source categories: From the individual of record 

DOT/CG 589
System name: U. S. Merchant Seamen’s Records

System location:
Commandant (G-MVP)
U. S. Coast Guard 
Washington, D.C. 20590
Portions o f these records may be located at the Marine 

Inspection Office or the Marine Safety Office when the 
seaman was documented.

Categories of Individuals covered by the system: U . S. Merchant 
Seamen

Categories of records in the system:
Personnel File 
Shipping Articles 
Locator List 
Log Books
Seamen’s License Records 
Fingerprint Records 
Disciplinary Records 
Security Records

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Used to determine 
qualification of individuals for issuance o f Merchant Mariners 
Documents. Used by individual seamen, seamen’s representives, 
seaman’s next of kin, law enforcement agencies, other government 
agencies, attorneys, welfare agencies and limited use by the general 
public.

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: File folder
Retrievability: By name and cross indexed under ID (i.e. *Z\ 

’Bk‘, or Social security number)
Safeguards: Security records are maintained in locked file 

cabinets. Other records are filed in unlocked file cabinets with the 
majority filed in open-shelf files. A ccess limited during working 
hours by Personnel screening, after work hours room is locked and 
building maintains roving security guard.

Retention and disposal:
Personnel files - Held 3 years after last activity - transferred to 

a Federal Records Center where they may be destroyed after 
60 years of inactivity.

Shipping Articles - Held 3 years - transferred to a Federal 
Records Center where they are considered historical data 
and are not destoryed.

Locator List - New Ust furnished weekly; old list destroyed. 
Log Books - For vessels discharged in U . S. ports; books are 

retained by the Shipping Commissioner for 3 years and then 
forwarded to a Regional Federal Records Center.

For vessels discharged in foreign ports; books are sent to 
Headquarters where they are maintained for 5 years and 
then sent to a Federal Records Center.

Log Books are of historical value and are not destroyed. 
Seaman’s License Records (Card index) - Maintained at Coast 

Guard Headquarters for 10 years after activity and then 
forwarded to a Federal Records Center. May be destroyed 
after 60 years.

Fingerprint Records - Upon receipt, are forwarded to F. B. I. 
for disposition.

Disciplinary Records
Examiner’s Decision and Orders and Appeal File - Transferred 

to a Federal Records Center after 5 years.
Commandant’s Decision on Appeal and National 

Transportation Safety Board Decisions and Orders - Retain
Disciplinary Record Cards - Transfer to Personnel File Jacket 

upon notice of death.
Statistical reports o f marine investigations, hearings, shipment 

and discharges containing records of merchant vessel 
personnel actions with related summaries - Dispose of after 
10 years.

Security Records (i.e. summaries o f hearings, etc.) - Retain 
—10

Chief, Office of Merchant Marine Safety
U. S. Coast Guard Headquarters
Washington, D.C. 20590

Notification procedure: Contact Commandant (G-CMA/83) U.S. 
Coast Guard Headquarters, Washington, D.C. 20590. In order to 
determine if a record for an individual exists, it is necessary that he 
furnish the complete name in which the document was issued, the 
serial number of the document (i.e. ‘Z‘, ’BK*, and/or Social Securi
ty Number), and his date and place of birth. Written request must 
be signed by the individual.

Record access procedures: Procedures may be obtained by writing 
Commandant (G-CMA) at address above or by visiting Coast Guard 
Headquarters, 400 7th Street, S.W ., Washington, D.C., or the 
Marine Inspection office or Marine Safety O ffice where the docu
ment was issued for locally maintained portions.

Contesting record procedures: Same as
Notification procedure: .
Record source categories:

Personnel File - Data furnished by seaman, Marine Inspection 
O ffice, U . S. Public Health Service, F.B.I. and masters of 
vessels.

Shipping Articles - V essels’ operators, masters of vessels,
State Department, and Shipping Commissioners.

Locator List - Current listing of seamen employed on vessels 
prepared by Information Systems Division from engagement 
records of shipping articles.

Log Books - Prepared by Masters o f vessels.
Seamen’s License Records (Card index) - Prepared by Marine 

Inspection Office from records of licenses issued at that 
particular facilty.

Fingerprint Records - Seamen’s fingerprints are taken by the 
Marine Inspection Office in order to complete character 
check prior to issuance of documents (i.e., Merchant 
Mariner’s Document and/or licenses).

Disciplinary Records - Furnished by Investigating Officers at 
the various Marine Inspection Offices.

Security Records - Obtained during character investigation, 
under Executive Order 10173, by Coast Guard Intelligence 
Officials.

Systems exempted from certain provisions of the act: Portions of 
this system of records may be exempt from disclosure under die 
provisions of 5 USC 552a(kX2), which provide, in part, that in
vestigatory material complied for law enforcement purposes may be 
witheld from disclosure to the extent that the identity of the source 
o f the information would be revealed by disclosing the investigato
ry record, and the source has received mi express guarantee that 
his identity would be held in confidence, or, prior to the effective 
date o f this section, if the source received an implied promise that 
his identity would be held in confidence.

DOT/CG 590
System name: Merchant V essel Casualty Reporting System

System location:
Commandant (G-MVI) U.S. Coast Guard, Washington, D.C., 

20590
District and Headquarters Units-see Appendix 1 for addresses.

Categories of individuals covered by the system: The categories of 
individuals included in this system of records are persons who have 
been involved in vessel casualties categories include: deceased per
sons, injured persons, w itnesses, vessel pilots, vessel masters, ves
sel crew members and vessel owners.

Categories of records in the system:
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Investigative reports of vessel casualties 
Investigative reports of deaths aboard vessels 
Investigative reports of personnel injuries Note: Vessels 

included in this system include commercial U. S. vessels, 
foreign vessels using the territorial waters of the U. S ., and 
other vessels involved in a casualty with a U. S. commerical 
vessel.

Routine uses of records maintained In the system, including catego
ries of users and the purposes of such uses: Routine U se and Pur
poses include:

Evaluation by Coast Guard personnel for corrective safety 
measures, and law enforcement purposes;

Evaluation by other agencies, state, local and foreign 
governments for purposes of safety, law enforcement, and 
other purposes for which the agency may deem necessary 
for their missions; Civil litigation; For insurance purposes; 

Use by Congressional representatives for possible legislative 
action or to provide information to a constituent.

Use by shipping concerns such as owners, operators, and 
charterer for safety; protection against law suits and general 
background;

Use by research groups for safety purposes or any other 
prupose;

Use by the general public
See Prefatory Statement for General Routine U ses.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File folders and magnetic tape.
Retrievability: V essel casualty records are filed by vessel name, 

type of casualty and date of casualty. Retrieved by a combination 
of above information.

Personal injuries and deaths are filed by individual name and 
date of injury or death. Retrieved by date/name.

Safeguards: Personnel screening. Building secured after duty 
hours and patrolled by roving security patrol.

Retention and disposal: Marine Boards of Investigation. Transfer 
to Federal Records Center after five years.

Vessel Casualties transferred to FRC after two years, and 
disposed after twenty-five years.

District Offices Records disposed of after five years.
Officers in Charge, Marine Inspection Office; Commanding 

Officers, Marine Safety Office; Merchang Marine Details 
Transfer to FRC after five years. Dispose after ten years.

System managers) and address: Chief, Office o f Merchant 
Marine Safety

U.S. Coast Guard Headquarters 
Washington, DC 20590 »

Notification procedure: Commandant (G-CMA)
U.S. Coast Guard Headquarters 
Washington, D.C. 20590
Written request must be signed by the individual

Record access procedures: Procedures may be obtained by writing 
Commandant (G-CMA) at address above, or by visiting Coast 
Guard Headquarters, 400 7th Street, S.W ., Washington, D .C., or 
the local Coast Guard District or Unit office in which the casualty 
occurred. mori - /s .

Contesting record procedures: Same'as Record A ccess Procedure.
Record source categories: Persons directly involved in the casual

ty, e.e., vessel master, pilot, crewmembers.
Vessel owners m .
Witnesses to casualty 
Coast Guard personnel 
Manufacturers
Investigations by other law enforcement agencies.

Systems exempted from certain provisions of the act: Portions of 
this system of records may be exempt from disclosure under thè 
provisions of 5 USC 552a(k)(2), which provide, in part, that in
vestigatory material compiled for law enforcement purposes may be 
witheld from disclosure to the extent that the identity of the source 
of the information would be revealed by disclosing the investigato
l i  record, and the source has received an express guarantee that 
his identity would be held in confidence, or, prior to the effective 
date of this section, if the source received an implied promise that 
his identity would be held in confidence.

DOT/CG 592
System name: Registered/Applicant Pilot Eligibility Folder

System location:
Great Lakes Pilotage Staff 
Ninth Coast Guard District 
1240 East Ninth Street 
Cleveland, Ohio 44199

Categories of individuals covered by the system: United States re
gistered piolots and applicant pilots suitably registered to perform 
pilotage duties aboard foreign vessels on the Great Lakes.

Categories of records in the system: Application for registration, 
renewal of registration, annual report o f physical examination, 
Coast Guard license data, examination for registration.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Department of Transpor
tation, U . S. Coast Guard, F.B.I. pilot associations and corpora
tions for pilot registration, training program needs, retirements, 
statistical compilations, and negotiations with Canadian authorities 
to assure equitable participation by U . S. registered pilots with 
Canadian registered pilots.

See Prefatory Statement of General Routine Uses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: File folders
Retrievability: By name and pilot registration number
Safeguards: Screened by O ffice personnel prior to use. Locked in 

cabinets during non-working hours.
Retention and disposal: Permanent
System managers) and address: Chief, Great Lakes, Pilotage 

Staff
Ninth Coast Guard D istrict 
1240 East Ninth Street 
Cleveland, Ohio 44199

Notification procedure: Same as System Manager.
Record access procedures: Same as System Manager.
Contesting record procedures: Same as System Manager.
Record source categories: Individual’s original application for U.S. 

pilot’s registration and individual’s yearly report of medical ex
amination.

DOT/CG 611
System name: Intelligence and Security Investigative Case System

System location: Commandant (G-01S), and district offices - Ad
dresses Washington, D.C. 20590. listed in Appendix I.

Categories of individuals covered by the system: U. S. Coast 
Guard military personnel, merchant marine personnel, port And- 
dock workers, and persons under investigations for violations of 
laws and regulations administered by the Coast Guard.

Categories of records in the system: Personnel security investiga
tions, national agency check results, criminal investigations, coun
terintelligence investigations, computerized case control system.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Used by authorized 
Coast Guard personnel for Security clearances, actions by com
manders inder the uniform Code of Military Justice, career ad
vancement of U. S. Coast Guard miitary personnel, approval of 
merchant seamen documents, and access o f individuals to port 
facilities used by Appropriate Federal State or Local Agencies for 
criminal law enforcement and prosecution by the United States 
government, national agency checks and back ground investiga
tions.

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Investigative dossiers and 3x5 card retrieval system.
Retrievability: By name and/or case number
Safeguards: Alarm controlled spaces, locked and/or limited ac

cess file cabinets and office spaces. Release of dossiers to ac
credited personnel or ‘need-to-know‘ basis only. Using receipt con
trol, Automatic data processing (ADP) system cannot by penetrated 
for data through terminals, or otherwise, located outside U. S. 
Coast Guard computer center, without use proper administration 
controls.

Retention and disposal: Dossiers retained 50 years from date of 
birth. Deceased, retirees and others separated care held one year 
from separation. Dossiers retired to Washington National Federal
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Records Center for further retention of 30 years. 3x5 cards are an
notated to recall retired dossiers if necessary. Computer printouts 
retained for 10 years then destroyed.

System managers) and address:
Chief, Office of Operations 
U. S. Coast Guard Headquarters 
Washington, D.C. 20590

Notification procedure: Commandant (G-CMA), U .S. Coast Guard 
Headquarters, Washington, D.C. 20590. Written request must be 
singed by the individual.

Record access procedures: Procedures may be obtained by writing 
Commandant (G-CMA) at address above, or by visiting Coast 
Guard Headquarters, 400 7th S t S.W. Washington, D.C. or the 
local Coast Guard District office,for the area in which an in
dividual’s duty station is located. Proof o f identity will be required 
prior to affording an individual access to records. A military 
identification card, a driver’s license, or similar document will be 
considered suitable identification. 

rimtwting record procedures: Same as above.
Record source categories: National Agency Checks, background 

investigations, criminal investigations, interviews, records, checks, 
observations, statements.

Systems exempted from certain provisions of the act: Portions of 
this system of records may be exempt from disclosure under the 
provisions of 5 USC 552a (kX2), which provides in part that in
vestigatory material complied for law enforcement purposes may be 
witheld from disclosure to the extent the identity of the osuce of 
the information would be revealed by disclosing the investgatory 
record, and the source has received an express effective date of 
this section, if the source recieved as implied promise that his 
identity would be held in confidence. Portions of this system  of 
records may be exempt from disclosure under the provisons of 5 
USC 552a(kX2) , which provides, in part, that investagatory materi
al compiled soley for the purpose of determining suitability, eligi
bility, or qualifications for Federal civilaian employment, military 
service, Federal contracts, or access to classified information’ may 
be witheld from disclosure but only to the extent that the disclosure 
of such to the Government under an express promise that the 
identity of the source would be held in confidence or, prior to the 
effective data of this section, under an implied promise that the 
identity of the source would be held in confidence.

DOT/CG 612
System name: Port Security Card System  

System location: Commandant (G-01S), U .S. Coast Guard 
Washington, D.C. 20590. Each District Office

Categories of individuals covered by the system: Persons regularly 
employed on vessels and water front facilities, or persons having 
regular public- or private business with the operation, maintenance, 
or administration of vessels and cargoes or waterfront facilities.

Categories of records in the system: Applications for port security 
cards awaiting processing; processed applications indicating those 
granted or denied port security cards.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Used by Authorized 
Coast Guard officials to determine eligibility for Issuance of Port 
Sercurity Cards

See Prefatory Statement od General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

unit disposing of records in the sytem:
Storage: Paper files, 3x5 cards 
Retrievability: By name
Safeguards: Maintain in File cabinets in secure areas. Personal 

Screening prior to granting access
Retention and disposal: Retained for 8 years then destroyed by 

mutilating, shredding or burning 
System managers) and address:

Chief, Office o f Operations ,
U .S. Coast Guard Headquarters 
Washington, D.C. 20590

Notification procedure: Commandant (G-CMA/83) U. S. Coast 
Guard Headquarters, Washington, D.C. 20590. Written request 
must be signed by the individual

Record access procedures: Procedures may be obtained by writing 
Commandant (G-CMA) at address above, or

Contesting record procedures: by visiting Coast Guard Headquar
ters, 400 7th street, S.W. Washington, D.C.,or the local Coast 
Guard District or unit office for the area in which The application 
filed. Proof o f identity will be required prior to affording an in
dividual access to records. A  military identification card, a diner’s 
license, or similar document will be considered suitable identifica
tion.

Record source categories: Individual and applications, National 
Agency checks, other records already at Coast Guard Headquarters 
if any. at Coast Guard Headquarters if any.

Systems exempted from certain provisions of the act: Portions of 
this system of records may be exempt from disclosure under the 
provisions of 5 USC 552a(kX2), which provide, in part, that invest
gatory material compiled for law enforcement purposes may be 
witheld from disclosure to the extent that the identity of the source 
of the information would be revealed by disclosing the investgatory 
record, and the source has received an express guarantee that his 
identity would be held in confidence or prior to the effective date 
of this section, if the source received an implied promise that his 
identity would be held in confidence.

System name:
System location:

Commanding Officer
U.S. Coast Guard Training Center
Cape May, N.J. 08204

Categories of individuals covered by the system: Military personnel 
confined in the brig at Coast Guard Training Center, Cape May, 
N.J.

Categories of records in the system: Photographs of confinees, 
confinement orders, prisoners release orer, inventory of personal 
effects, prisoner data card, request and receipt for health and com
fort supplies, work and training report, prisoner conduct record, 
medical log for prisoners, official travel orders (if applicable), mail 
and visiting list, action of the convening authority, chronological 
records of prisoners behavior during confinement.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Protect rights of in
dividual, monitor behavior patterns of the individual in order to ef
fect rehabilitation, prevent suicide attempts, protect the property 
rights of the individual, ensure that health needs of the individual 
are met and record, in general, all relevant facts pertaining to the 
individuals confinement. Records are used by the commanding of
ficer, executive officer, legal officer, personnel officer, medical of- 
ficr, and personnel assigned to the provast department.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Handwritten and typewritten forms and note books, 
stored in file folders.

Retrievability: By name.
Safeguards: Locked rooms and/or file cabinets. Access by 

screened personnel only.
Retention and disposal: Informal log entries are retained for sue 

months at the Provast Department unless they are relevant to pend
ing disciplinary actions. Formal records are retained at the Provast 
Department for one year. All records are disposed of by burning.

System manager(s) and address:
Commandant (G-P)
U. S. Coast Guard 
Washington, D.C. 20590

Notification procedure: Commandant (G-CMA) Same address as 
above. Written requests must be signed by the individual.

Record access procedures: Procedures may be obtained by 
writting Commandant, (G-CMA) address above or by visiting Coas 
Guard Headquarters, 400 Seventh Street, S.W. Washington, DL. or 
by writing or visiting Commanding Officer, U .S. Coast Guard 
Training Center, Cape May, N J . 08204. Prior written notification_or 
personal visits is required to insure that the records will be availa
ble at the time of visit. Proof of identity will be required pnor 
release of records. A  military identification card, drivers license or 
similiar document will be considered suitable identification.

Contesting record procedures: Same as ‘Record Access 
Procedure*

Record source categories: Official records of Courts-Martial, non 
judicial punishment, etc. District obs'ervations by watchstanders. 
Some information is providied by confinee.
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DOT/CG 622

System name: Military Training and Education Records DOT/CG 
System location: Commandant (G-FTE) U .S. Coast Guard 

Washington, D.C. 20590
District and Headquarters Unit. See Appendix 1 for locations. 

Categories of Individuals covered by the system: Coast Guard Mili
tary Personnel

Categories of records in the system: General Service Correspon
dence Course

Off-Duty Education Records
Professional Training Records
Non-traditional Educational Support Records
Achievement and Aptitude Test Results
Academic Performance Records
Correspondence Course Rate Advancement Records
Military Performance Records

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Evaluation and measure
ment of training performance,

Statistical summaries,
Input to personnel records,
Partial criteria for selection and admission to 

service/professional schools,
Partial criteria for selection to postgraduate education 

programs,
Criteria for admission to the Coast Guard,
Criteria for retention in service schools, and 
Criteria for promotion
The above information is used by authorized Coast Guard 

personnel in performance of official duties.
See Prefatory Statement of General Routine U ses.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File folders stored in file cabinets 
Retrievability: Retrieved by name, rate, class number 
Safeguards: Records are kept in file cabinets in offices that are 

locked during off-duty hours. Access to the records is limited to 
authorized yeomen and training administrators.

Retention and disposal: Personal history, service history and 
school conduct and military performance records are kept for one 
year. Academic and correspondence course records are kept for 
five years. Aptitude and Achievement Test results as a part o f 
training and education records are kept for five years. Records are 
destroyed by mutilating shredding or burning.

System manager(s) and address: Chief, Office of Personnel 
U.S. Coast Guard Headquarters 
Washington, DC 20590

Notification procedure: Commandant (G-CMA)
U.S. Coast Guard Headquarters
Washington, DC 20590
Written request signed by the individual.

Record access procedures: Procedures may be obtained by writing 
Commandant (G-CMA) address above or by visiting Coast Guard 
Headquarters, 400 7th Street, SW, Washington, D.C. 20590, or by 
visiting the local activity where assigned for training/ Prior written 
notification of personal visits is required to insure that the records 
will he available at the time of visit. Proof of identity will be 
required prior to release of records. A military identification card, 
driver’s license, or similiar document will be considered suitable 
identification.

Contesting record procedures: Same as ‘Record Access 
Procedures*

Record source categories: Official military personnel records, test 
results, instructions and supervisors, performance.

DOT/CG 624
System name: Personnel Management Information System (PMIS). 

DOT/CG
System location: Commandant (G-P-l/5)

U S. Coast Guard, Washington, D.C., 20590 
Categories of individuals covered by the system: All Regular Coast 
uard personnel on active duty. All Reserve Coast Guard person

nel on extended active duty and Reserve
personnel on initial active duty for training.

Categories of records in the system: A  single computer record 
which contains about 450 data elements on each member. Some 
data elements are used only for enlisted, others only officers. The 
file contains personnel information such as name, place of birth, 
rank, location, etc.. The file also contains pay entitlements.

Routine uses of records maintained in the system, including catego
ries erf users and the purposes of such uses: The file is used to 
produce a number of reports used throughout the Coast Guard. 
Type of reports are Locator Listing for Headquarters and Districts, 
Personnel Roster for the unit to assist in verifying information, 
number of personnel in pay grades for advancement levels and 
budget expenditures, enlistment and reenlistment statistics for 
recruitment levels. Various Coast Guard offices receive locator list
ing and management reports. Government agencies other than 
Coast Guard receive statistics as to on board strengths and total in 
different categories.

See Prefatory Statement of General Routine Uses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: The storage is on computer disks with tape backups. The 

file is updated once a week. Once a month the file is dumped to a 
tape file for historical purposes.

Retrievability: By name.
Safeguards: The data processing retrieval system provides priva

cy and limits access by requiring user names and passwords. Only 
offices and personnel at Headquarters with a need to have access 
to the file are given names and passwords. -The personnel with 
passwords are futher limited to which data elements they are al
lowed to access. The backup tapes and monthly dumps also have 
limited access in that the tape numbers are given to only authorized 
personnel.

Retention and disposal: Disposal procedures are under develop
ment.

System manager(s) and address: Chief, Office Of Personnel 
U.S. Coast Guard Headquarters 
Washington, D.C. 20590

Notification procedure: Commandant (G-CMA)
U.S. Coast Guard Headquarters 
Washington DC 20590

Record access procedures: Procedures may be obtained by writing 
Commandant (G-CMA) at the*address above or by visiting Coast 
Guard Headquarters, 400 7th Street, S.W ., Washington, DC 20590. 
Prior written notification of personal visits is required to insure that 
the records will be available at the time of visit. Proof o f identity 
will be required prior to release of records. A military identifica
tion, drivers license or similiar document will be considered .suita
ble identification.

Contesting record procedures: Same as record access procedures.
Record source categories: The data to update the file come from 

copies o f official service record entries prepared by field units.
DOT/CG 625

System name: Officer Selection and Appointment System DOT/CG
System location: Commandant (G-PMR), U.S. Coast Guard. 

Washington, D.C. 20590
Each District and Headquarters Unit use Appendis 1 for 

locations.
Categories erf individuals covered by the system: Applicants for 

Coast Guard Officer Candidate School or direct commission pro
grams of the Coast Guard.

Categories of records in the system: Information in the system is 
supplied by applicants and also by persons, other than the appli
cants, who submit information pertinent to the suitability of the ap
plicants for commissioned service in the Coast G uard

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Officials and employees 
o f the Coast Guard in the performance of their duties in managing 
and contributing to the recruitment and appointment of men and 
women for officer programs in the regular and reserve components 
o f the Coast Guard.

The Attorney General of the United States or his authorized 
representatives in connection with litigation, fraudulent 
enlistment or other matters under the jurisdiction of such 
agencies.
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Official employees of the Veterans Administration and
Selective Service Administration in the performance of their 
official duties related to enlistment and reenlistment 
eligibility and related benefits. The Senate or the House of 
Representatives o f the United States or any committee or 
subcommittee on matters within their jurisdiction requiring 
disclosure of files or records of personnel covered by this 
system.

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and Jfapmdng of records in the sytem:
Storage: Paper records are stored in file folders.
Retrievability: The system is indexed alphabetically by name of 

applicant and is retrieved by name
Safeguards: Records kept in file cabinets locked after working 

hours. Buildings have 24-hour security guards and limited access.
Policies and practices for storing, retrieving, accessing, retaining, 

and Hi*p«slng of records in the sytem: Application records are main
tained at Headquarters for one year, then forwarded to National 
Records Center. Records are retained for 7 years then destroyed.

System managerfs) and address: Chief, O ffice o f Personnel, U .S. 
Coast Guard Headquarters, Washington, D.C. 20590

Notification procedure: Commandant (G-CMA)
U .S. Coast Guard Headquarters 
Washington, DC 20590

Record access procedures: Requests by. correspondence should be 
addressed to: Commandant (G-CMA), Washington, D.C. 20590; or 
to the applicable Coast Guard District Office. Letter should contain 
full name, address, social security number, approximate date of ap
plication, and signature. The individual may visit Commandant (G- 
CMA), 400 Seventh Street S.W .,. Washington, DC 20590. Proof of 
identification will consist of military identification, drivers license 
or other official identification.

Contesting record procedures: Same as ‘Record A ccess 
Procedure*

Record source categories: Coast Guard recruiting personnel and 
employee processing application; medical personnel conducting 
physical examination and private physicians providing consultations 
or patient history; character and employer references named by ap
plicants; educational institutions, staff and faculty members; Selec
tive Service Commission; local state and Federal law enforcement 
agencies; prior or current military service record; commanding of
ficer of Coast Guard unit if active duty; Coast Guard offices 
charged with personnel security clearance functions; other Coast 
Guard officials and employees in the performance of their official 
duties and as specified by current instructions and regulations 
promulgated by competent authority.

Systems exempted from certain provisions of the act: Portions o f 
this system of records may beexempt from disclosure under the 
provisions of 5 USC 552a(k)(5), which provide, in part, that in
vestigatory material compiled solely for the purpose of determining 
suitability, eligibility, or qualifications for Federal civilian employ
ment, military service, Federal contracts, or access to classified in
formation may be witheld from disclosure but only to the extent 
that the disclosure of such material would reveal the identity of a 
source who furnished information to the Government under an ex
press promise that the identity of the source would be held in con
fidence or, prior to the effective date of this section, under an im
plied promise that the identity of the source would be held in con
fidence.

Portions o f this system o f records may be exempt from 
disclosure under the provisions of 5 USC 552a(kX7), which 
provide, in part, that evaluation material used to determine 
potential for promotion inthe armed services may be witheld 
from disclosure but only to the extent that the disclosure of 
such material would reveal the identity of a source who 
furnished information to the Government under an express 
promise that the identity of a source would be held in 
confidence, or, prior to the effective date of this section, 
under an implied promise that the identity of the source 
would be held in confidence.

DOT/CG 626
System name: Official Officer Service Records DOT/CG

System location: Commandant, (G-PO), U .S. Coast Guard, Wash. 
DC 20590

National Personnel Records Center, 9700 Page Blvd, St. Louis, 
MO 63132

Portions of the official service record, Le. health record, 
security status jacket and leave record are maintained at the 
officers unit.

Categories of individuals covered by the system: AQ Commissioned 
officers o f the Coast Guard on active duty, permanent or disability 
retired lists

Regular Officers resigning who do not accept a Reserve 
commission

Categories of records in the system: General File & Service record 
card

Fitness File & Officer Summary Records
Medical File
Medical History for officers on the Temporary Disability 

Retired Lis-
Bniitim» uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Fulfillment of normal ad
ministrative procedures including assignment, promotion, training, 
etc.

Physical Evaluation Boards.
Board for Correction of Military Records.
Answering of Congressional and personal inquiries initiated by 

the individual whose record is concerned.
Preparation o f forms, statements, compilations and

computations necessary in the daily personnel administration 
of each individual entering reentering or leaving the Coast 
Guard. (Routine personnel administration requires copies of 
this and other service record material to be included in 
administrative files physically separated from the record; 
however, the original of this material will be included in the 
official service record maintained at Coast Guard 
Headquarters).

Furnishing of information (authorized and specified by the 
individual concerned) to other agencies or individuals 
(specified by the individual concerned) normally concerned 
with employment, educational or Veterans benefits, claims 
or applications.

Furnishing specified material in an officer’s service record 
pursuant to the order of a court o f competent jurisdiction.

Used by:
Authorized Coast Guard Personnel
Personnel from other Federal Agencies in the conduct of 

official business, as authorized by the Chief, Officer 
Personnel Division or his designated representative.

See Prefatory Statement of General Routine Uses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Records maintained on paper assembled and filed in one 

official service record per member and stored on open shelf files in 
a room with controlled access.

Retrievability: Individual records are indexed and retrievable by 
name and/or last four digits of member’s service number.

Safeguards: During working hours physical access to records is 
controlled by Officer Records Branch (G-PO-4/72). Records are 
maintained in a central storage area locked behind two separate 
doors during non-working hours in the Building, which has roving 
and static security patrols.

Retention and disposal: Individual records are maintained at 
Coast Guard Headquarters until three months after retire- 
ment/resignation, after which, it is shipped to the National Person* 
nel Records Center (Military Personnel Records), 9700 Page Blva., 
St. Louis, MO. 63132, where it is permanently stored.

Records of Reserve Officers released from active duty and 
Regular officers who resign and accept Reserve 
Commissions are sent to Commandant (G-RA/82), U.S. 
Coast Guard, Washington, DC 20590, after separation 
documents are received.

System managers) and address: Chief, Office o f Personnel
U .S. Coast Guard Headquarters
Washington, D.C. 20590 ..

Notification procedure: Inquiry requests for detennination 
whether this system contains records on an individual shout 
made by that individual, in person or in writing to Commandant ( 
CMA), USCG Headquarters, 400 Seventh Street, S.W., Wâ inga 
ton, DC 20590. Requestors in person will be required to snow
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valid I.D. card. Written request must include the member’s name, 
rank, Social Security Number, and period of service.

Record access procedures: Procedures may be obtained by writing 
Commandant (G-CMA) address above, or by visiting, Coast Guard 
Headquarters, 400 Seventh Street, S.W. Washington, D.C. or the 
local activity to which assigned for locally maintained portions of 
subject records. Proof of identity will be required prior to release 
of records. A military identification, drivers license or similar docu
ment will be considered suitable identification.

Contesting record procedures: Same as Record A ccess Procedure.
Record source categories: Personal interview and voluntary sub

missions by individuals
Training/Educational Reports 
Fitness Reports
USCG District O ffices and other operating units o f the Coast 

Guard
Systems exempted from certain provisions of the act: Portions of 

this System of records may be exempt from disclosure under the 
provisions of 5USC 552a(k)(5), which provide, in part, that in
vestigatory material compiled solely for the purpoe of determining 
suitability, eligibility, or qualifications for Federal civilian employ
ment, military service, Federal contracts, or access to classified in
formation may be witheld from disclosure but only to the extent 
that the disclosure of such material would reveal the identity of a 
source who furnished information to the Government under an ex
press promise that the identity of the source would be held in con
fidence or, prior to the effective date of this section, under an im
plied promise that the identity of the source would be held in con
fidence. „ -

Portions of thes system of records may be exempt from  
disclosure under the provisions of 5 USC 552a(k)(7), which 
provide, in part, that evaluation material used to determine 
potential for promotion in the armed servicesmay be witheld 
from disclosure but only to the extent that the disclosure of 
such material would reveal the identity of a source who  ̂
furnished information to the Government under an express 
promise that the identity of the source would be held in 
confidence, or, prior to the effective date of this section, 
under an implied promise that the identity of the source . 
would be held in confidence.

DOT/CG 627
System name: Enlisted Recruiting Selection Record System. 

DOT/CG
System location:

Primary System  
Commandant (G-P)
US. Coast Guard 
Washington, DC 20590 
Decentralized Segments
Coast Guard district officers and Coast Guard recruiting 

offices; addresses are in Appendix I.
Categories of individuals covered by the system: Records and cor

respondence pertaining to prospective applicants, applicants for 
regular and reserve enlisted programs, and any other individuals 
who have initiated correspondence pertaining to enlistment in the 
United States Coast Guard.

Categories of records in the system: Records and correspondence 
ui both automated and non-automated forms concerning personal 
history, education, professional qualifications, mental aptitude, 
physical qualifications, character and interview appraisals, National 
Agency Checks and certifications, service performance and con
gressional or special interests.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Officials and employees 
of the U.S. Coast Guard in the performance of their duties in 
managing and contributing to the recruitment of Coast Guard 
Reserve. The Comptroller General or any of his authorized 
representatives, upon request, in the course of the performance of 
duties of the General Accounting Office relating to the management 
or quality of military recruitment.

The Attorney General o f the United States or his authorized 
representatives in connection with litigation, fraudulent 
enlistment or other matters under the jurisdiction of such 
agencies.

Officials and employees of other Departments and agencies of 
the Executive Branch of government, upon request, in the

performance of their official duties related to the 
management or quality of military recruitment. Officials and 
employees of the Veterans Administration and Selective 
Service System in the performance of their official duties 
related to enlistment and reenlistment eligibility and related 
benefits.

The Senate or the House of Representatives of the United 
States or any committee or subcommittee on matters within 
their jurisdiction requiring disclosure of files or records of 
personnel covered by this system. Such contractors and their 
employees as are or may be operating in accordance with an 
approved official contract with the U .S. Government 

See Prefatory Statement of General Routine Uses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Automated records are stored on magnetic tape; paper 

records are stored in file folders.
Retrievability: Alphabetically by name of subject and social 

security number.
Safeguards: Records are accessible only to authorized personnel 

within the Coast Guard recruiting organization and are handled with 
security procedures appropriate for documents marked ‘For Offi
cial U se Only*. ^

Retention and disposal: Records are normally maintained for two 
years and then disposed of by multilating, shredding, or burning.

System managers) and address: Chief, Office of Personnel, U.S. 
Coast Guard Headquarters, Washington, D.C. 20590.

Notification procedure: Commandant (G-CMA), U .S. Coast Guard 
Headquarters, Washington, D.C. 20590.

Record access procedures: Procedures may be obtained by writing 
Commandant (G-CMA) at address above, or by visiting Coast 
Guard Headquarters, 400 7th St. SW, Washington, D.C. or the ap
propriate local office where the record, or portion therof, is filed. 
Prior written notification is required to insure that records will be 
available at time of visit. Proof o f identity will be required prior to 
affording access to records. A military identification, drivers 
license, or similar document, will be considered suitable identifica
tion.

Contesting record procedures: Same as ‘Record Access 
Procedure'

Record source categories: Coast Guard recruiting personnel and 
administrative staff; medical personnel or private physicians 
providing consultations or patient history; character and employer 
references; educational institutions, staff and faculty members; 
Selective Service System; local, state, and Federal law enforcement 
agencies; prior or current military service records; members of 
Congress. Other officials and employees of the Coast Guard, de
partment of Defense and components thereof, in the performance 
of their duties and as specified by current instructions and regula
tions promulgated by components thereof, in the performance of 
their duties and as specified by current instructions and regulations 
promulgated by competent authority.

Systems exempted from certain provisions of the act: Portions of 
this system of records may be exempt from disclosure under the 
provisions of 5 USC 552a(k)(5, which provide, in part, that in
vestigatory rhaterial compiled solely for the purpose of determining 
suitability, eligibility, or qualification for Federal civilian employ
ment, military service, Federal contracts, or access to classified in
formation may be witheld from disclosure but only to the extent 
that the disclosure of such material would reveal the identity of a 
source who furnished information to the Government under an ex
press promise that the identity of the source would be held in con
fidence or, prior to the effective date of this section, under an im
plied promise that the identity of the source would be held in con
fidence.

DOT/CG 628
System name: Officer, Enlisted, and Recruiter Selection Test File 

DOT/CG
System location: Commandant (G-PMR), U.S. Coast Guard, 

Washington, DC 20590
Categories of individuals covered by the system: Civilian or milita

ry personnel who have taken the following tests:
U.S. Navy Officer Qualification (OQT)
U.S. Navy and U.S. Marine Corps Aviation Selection (AST) 
U.S. Navy Basic Test Battery (BTB) (retests)
The Cooperative Tests for Advanced Electronic Training (AFT 

TESTS)
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The 16 Personality Factor Test used for screening of enlisted 
personnel for recruiting duty.

Professional Examination for Merchant Mariners.
Categories of records in the system: Card files, Answer sheets.
Routine uses of records maintained in the system, including catego

ries of users »"H the purposes of such uses: The records are kept to 
provide the test results if an applicant (civilian or military) applies 
for an officer program or is already in military if interested in cer
tain training programs.

Internal Users:
Officer Recruiting, Enlisted Recruiting, Enlisted Personnel, 

Training Programs, Merchant Marine, Commanding Officer, 
Enlisted Personnel D istrict, Personnel offices, Training 
Centers and Academy.

Other Government Agencies
U .S. Navy Recruiting, U .S. Marine Corps, U .S. Navy Bureau 

of Medicine and Surgery.
See Prefatory Statement of General Routine U ses.

Policies and practices for storing, retrieving, accessing, retaining, 
■nd disposing of records in the sytem:

Storage: File Folders, Case Files
Retrievability: By name.
Safeguards: Combination - type safe, Locked files, Test results 

are given only on a need to know basis to authorized personnel. 
Only custodian of safes and alternate custodian have access.

Rrtentk»" and disposal: Test answer sheets destroyed after 2 
years.

Card File - Destroyed after 4 years.
System managers) and address: Chief, O ffice of Personnel 

U .S. Coast Guard Headquarters 
Washington, DC 20590

Notification procedure: Commandant (G-CMA)
U .S. Coast Guard Headquarters 
Washington, DC 20590

Record access procedures: Procedures may be obtained by writing 
Commandant (G-CMA) address above, or by visiting, Coast Guard 
Headquarters, 400 7th Street, S.W ., Washington, D.C. Proof of 
identity will be required prior to release of records. A military 
identification, drivers license or similiar document will be con
sidered sutiable identification.

Contesting record procedures: Same as Record A ccess Procedure.
Record source categories: Individuals concerned, U .S. Coast 

Guard recruiting officials,
U .S. Marine Corps O fficials, and
U .S. Navy Bureau of Medicine Surgery Officials

Systems exempted from certain provisions of the act: Subsection 
(k) (6) Testing exemptions.

U .S. Navy Recruiting Officials,
Systems exempted from certain provisions of the act: Portions of 

this system of records may be exempt from disclosure under the 
provisions of 5 USC 552(k)(6), which provides in part that testing 
or examination material used solely to determine individual qualifi
cations for appointment or promotion in the Federal service may be 
witheld from disclosure to the extent that disclosure of these 
records would compromise the objectivity of fairness of the testing 
or examination process.

DOT/CG 629
System name: Enlisted Personnel Record System DOT/CG

System location: US Coast Guard Headquarters, Washington, 
D.C. 20590. Each District Office and Headquarters Unit, use ap
pendix 1 for locations.

Categories of individuals covered by the system: AD enlisted mem
bers of the Coast Guard now serving on active duty (including en
listed members of the Reserve on extended active duty), and mem
bers who have been temporarily or permanently retired or 
discharged.

Categories of records in the system: Enlisted contract package, 
record of emergency data, leave records, performance ratings, ad
ministrative remarks, medical records. AU other requisite Coast 
Guard personnel forms, and pertinent miscellaneous correspon
dence.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: For use in formulating

all Coast Guard personnel actions including, but not limited to, as
signment, promotion, re-enlistment, retirement, discharge, deter
mination of entitlement to pay and allowances, correction of 
records, and disciplinary actions, to the VA for determination of an 
individual’s eligibility for benefits administered by that agency, to 
medical facilities maintained by DHEW in conjunction with medical 
treatment afforded an individual.

See Prefatory Statement of General Routine Uses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Records maintained in enlisted files record jackets.
Retrievability: Records are retrievable by name of individual or 

the last three digits o f the individual’s social security number.
Safeguards: Records maintained at Coast Guard Headquarters are 

located in a central storage area, locked behind two separate doors 
during non-working hours, in building with roving security patrol. 
Records at field units are maintained in Government office building 
with off duty hours security during working hours access to records 
is controDed by office personnel.

Retention and disposal: Individual records are maintained at CG 
Headquarters until six months after an enlisted member is 
discharged, permanently retired for physical disability, or retired 
for years service, after which they are transmitted to the National 
Personnel Records Center, (Military Personnel Records), GSA, 
9700 Page Boulevard, St. Louis, Missouri, where it is permanently 
stored. In the case members transferred to the Reserve their 
records are sent to Commandant (G-RA-2/82) after separation docu
ments are received.

System manager(s) and address: Chief, O ffice of Personnel, US 
Coast GUard, Headquarters, Washington, DC 20590

Notification procedure: Commandant (G-CMA) US Coast Guard 
Headquarters, Washington, DC 20590. Written request must be 
signed by individual.

Record access procedures: Procedures may be obtained by writing 
Commandant (G-CMA) at address above, or by visiting Coast 
Guard Headquarters, 400 7th St, SW, Washington, DC or the local 
Coast Guard District or unit administrative officer for the area in 
which an individual’s duty station is located. Proof of identity will 
be required prior to affording an individual access to records. A 
military identification card, a driver’s license, or similar document 
w ill be considered suitable identification.

Contesting record procedures: Same as record access procedures.
Record source categories: Information is obtained from the in

dividual, and Coast Guard Officials.
Systems exempted from certain provisions of the act: Portions of 

this system of records may be exempt from disclosure under Ihe 
provisions o f 5 USC 552a(kX5), which provides, in part, that in
vestigatory material complied solely for the puipose of determining 
suitability, eligibility, or qualifications for Federal civilian employ
ment, military service, Federal contracts, or access to classified in
formation may be witheld from disclosure but only to the extent 
that the disclosure of such material would reveal the identity of a 
source who furnished information to the Government under an ex
press promise that the identity of the source would be held in con
fidence of this section, under an implied promise that the identity 
of the source would be held in confidence.

Portions of this system of records may be exempt from 
disclosure under the provisions of 5 USC 552a(kX7), which 
provide, in part, that evaluation material used to determine 
potential for promotion in the armed services may be witheld 
from disclosure but only to the extent that the disclosure of 
such material would reveal the identity of a source who 
furnished information to the Government under an express 
promise that the identity of the source would be held in 
confidence, or, prior to the effective date of this section, 
under an implied promise that the identity of the soruce 
would be held in confidence.

DOT/CG 630
System name: Coast Guard Family Housing DOT/CG 

System location: Commandant (G-P) U.S.Coast Guard 
Washington, D .C., 20590
Each District and Headquarters Unit - use Appendix 1 for 

locations.
Categories of individuals covered by the system: Military and 

civilian personnel o f all pay grades who make application for
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government and/or government leased housing. Military personnel 
who make application in locating community housing, married Of
ficers and married Petty Officer Third Class or above (over 2 years 
service). Certain govemmet employees occupying government 
homing- Military or civilian personnel who have corresponded with 
the President, a Congressman, or the Commandant concerning 
family housing.

Categories of records in the system: Applicants name, pay grade, 
marital status, current address and dependent information we main
tain for the Coast Guard Housing Administration Information and 
Liaison (HAIL) System. Included family housing survey, computer 
data sumaries are maintained for the family housing survey. Copies 
of correspondence from individual to the President, a Congressman 
or the Commandant, inquiry sheets, and replies are maintained for 
Congressional correspondence files.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: For use by authorized 
Coast Guard employees in performance of their duties in placing 
the applicant in government owned or leased housing or community 
housing; assessing housing needs of District and Headquarters 
Units, answering inquiries from individuals, Congressmen or the 
Commandant concerning family housing; and preparing budgets.

See Prefatory Statement of General Routine U ses.
Policies and practices fur storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: File folders.
Retrievability: By name o f individual, Coast Guard District and 

date received.
Safeguards: Records are maintained in locked file cabinets .and 

desk file drawers.
Retention and disposal: Records are Maintained until the appli

cant is placed in gousing and then destroyed. Records concerning 
Congressional correspondence are maintained indefinitely.

System manager(s) and address: Chief, Office of Personnel, U.S. 
Coast Guard Headquarters, Washington, D.C. 20590

Notification procedure: Commandant (G-CMA), U .S. Coast Guard 
Headquarters, Washington, DC 20590. Written request must be 
signed by individual who makes the inquiry.

Record access procedures: Procedures may be obtained by writing 
Commandant, (G-CMA) at address*above, or by visiting Coast 
Guard Headquarters, 400 7th Street, S.W ., Washington, D.C., or 
the local Coast Guard District Office.

Contesting record procedures: Same as Record A ccess Procedure.
Record source categories: Information is obtained from applicants, 

individuals who complete family housing survey forms, individuals 
who initiate correspondence concerning family housing and Coast 
Guard Officials.

DOT/CG 631
System name: Basic Supervisory Personnel Records DOT/CG 

System location: U .S. Coast Guard Headquarters 
Washington, D.C. 20590
Coast Guard district offices and offices o f headquarters and 

district units maintain these records, generally at the division 
level in te administrative structure. However, individual 
supervisors may maintain at their discretion, this information 
on current employees when location o f the official personnel 
record system is too remote for practical and responsive use 
regarding daily management needs.

Categories of individuals covered by the system: Current Civil Ser
vice employees of the Coast Guard. -

Categories of records in the system: This system consist of 
«con* relating to personnel actions and determinations made 
about an individual while employed by the CoastJ Guard. These 
records contain information about individuals relating to birth 
«tes, social security numbers, veterans preferences, tenure, han- 
tucaps, past and present salaries, grades and position titles, marital 
status, service computation dates, descriptions of present duties, 
training received and required home addresses for emergency con
tacts. Documents in this system may include:

Standard Forms 7B (Employee Records),
Task statements,
Performance appraisals,
Position descriptions,
Supervisory correspondence files relating to individuals,
Awards and commendations, and 
Letters of warnings.

Time and Attendance records.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Information in these 
records may be used by supervisors to provide a readily available 
source of reference for organizational planning and for management 
information. Records may be used for personnel recall during non
working hours, personnel contacts in the event of emergency, and 
for other personnel management functions.

See Prefatory Statement of General Routine Uses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Records are maintained in file folders or cardex files.
Retrievability: Records are retrieved by name o f individual.
Safeguards: A ccess to these records is restricted to those 

authorized personnel whose duties require such access.
Retention and disposal: Records are maintained while the in

dividual concerned is employed by the Coast Guard. Upon termina
tion of employment, records are destroyed by mutilation, 
shredding, or burning.

System manager(s) and address: Chief, Office o f Personnel 
U .S. Coast Guard. Headquarters 
Washington, D.C. 20590

Notification procedure: Commandant (G-CMA)
U.S. Coast Guard Headquarters 
Washington, D.C. 20590
A written request signed by the individual is required.

Record access procedures: Procedures may be obtained by writing 
to Commandant (G-CMA) at address above, or by visiting U.S. 
Coast Guard Headquarters, 400 7th Stret, S.W ., Washington, D.C., 
or the local Coast Guard District or unit for the area in which the 
individual’s place of employment is located. Proof of identity will 
ordinarily be required prior to affording an individual access to his 
or her records. Personall identification, driver’s license, or similar 
document will be considered suitable identification.

Contesting record procedures: Same as Record Access 
Procedures.

Record source categories: Information is obtained from the in
dividual, Official Personnel Records, and from Coast Guard Offi
cials.

DOT/CG 632
System name: Uniformed Services Identification and Privilege Card 

Record System. DOT/CG
System location: Commandant (G-PS)

U.S. Coast Guard 
Washington, D.C., 20590

Categories of individuals covered by the system: Dependents of 
U .S. Coast Guard personnel (active, retired, reserve and deceased). 
Former Coast Guard personnel who have been rated by the 
Veterans Administration as one-hundred percent disabled and their 
eligible dependents.

Categories of records in the system: Applications for Uniformed 
Service Identification and Privilege Card (DD-1172). Verification 
for eligibility to possess the Identification and Privilege Cards (DD- 
1173). Pertinent miscellaneous correspondence.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Used by authorized 
Coast Guard employees to verify that applicant is entitled to be is
sued an Identification and Privilege Card. Verification provided to 
other Armed Forces authorized personnel as required.

See Prefatory Statement of General Routine Uses.
Policies and'practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Maintained in file folders.
Retrievability: Alphabetical by name.
Safeguards: Maintained in file cabinets. During working hours ac

cess to records in controlled by office personnel. During non-work
ing hours building is patrolled by roving security guards.

Retention and disposal: Retained for 10 years after which they are 
destroyed.

System managers) and address: Chief, O ffice o f Personnel 
U.S. Coast Guard Headquarters 
Washington, DC- 20590

Notification procedure: Commandant (G-CMA)
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U .S. Coast Guard Headquarters 
Washington, DC 20590
Written request must contain,'full name, social security name 

(SSN) and be signed by individual.
Record access procedures: Procedures may be obtained by writing 

Commandant (G-CMA) at address above, or by writing Coast 
Guard Headquarters, 400 7th St., SW, Washington, D.C. Proof o f 
identity will be required prior to affording an individual access to 
records. A military identification card, a driver’s license, or similar 
document will be considered suitable identification.

Contesting record procedures: Same as Record A ccess Procedure.
Record source categories: Information is supplied by the sponsor 

and/or his dependents.
DOT/CG 633

System name: Coast Guard Personnel Security Program
System location: Commandant (G-PS/6) U .S. COast Guard 

Washington, D.C. 20590
Each District Office and Headquarters Unit use Appendix 1 

for locations.
Categories of individuals covered by the system: Coast Guard Mili

tary Personnel.
Coast Guard Civilian Personnel
Applicants for military enlistment or appointment
Applicants for civilian positions.

Categories of records in the system: Records of security clearance 
granted. Correspondence and requests concerning personnel securi
ty actions.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: For use in determining 
eligibility for access to classified information under Executive 
Order 11652 and suitability for sensitive positions. Categories o f 
users include use by Coast Guard employees in performance of of
ficial duties and use by investigative agents of other federal agen
cies.

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: File folder - 3x5 Index cards.
Retrievability: Records are retrieVed by name of individual.
Safeguards: Records are kept in locked cabinets and safes. In

dividual identification is required for users o f records.
Retention and disposal: Upon termination of employment in

vestigative files for civilians, which serve as a basis for security 
clearances, are returned to the Civil Service Commission. Military 
clearances based on documents held in the official service records. 
A name record of type of investigation is kept for 5 years and then 
destroyed by burning.

System manager(s) and address: Chief, O ffice of Personnel, U.S. 
Coast Guard Headquarters, Washington, D .C .,'20590.

Notification procedure: Commandant (G-CMA)
U .S. Coast Guard Headquarters 
Washington, D.C. 20590
Written request must be assigned by individual.

Record access procedures: Procedures may be obtained by writing 
Commandant (G-CMA) at address above, or by visiting U .S. Coast 
Guard Headquarters, 400 7th Street, S.W ., Washington, D.C. Proof 
of identity will be required prior to affording an individual access 
to records. A military identification card, a driver’s lecense, or 
similar document will be considered suitable identification.

Contesting record procedures: Same as access procedure.
Record source categories: Civilian Personnel - Civil Service In

vestigative Reports, Personnel Security Clearance requests and 
forms SF-85, SF-86 and SF-171. Military Personnel Forms DD-398, 
DD-365 and CG 2765.

Systems exempted from certain provisions of the act: Portions of 
this system of records may be exempt from disclosure under the 
provisions of 5 USC 552a(kX5), which provides, in part, that in
vestigatory material complied solely for the purpose of determining 
suitability, eligibility, or qualifications for Federal civilian employ
ment, military service, Federal contracts, or access to classified in
formation may be witheld from disclosure but only to the extent 
that the disclosure of such material would reveal the identity of a 
source who furnished information to the Government under an ex
press promise that the identity of the source would be held in con

fidence or, prior to the effective date o f this section, under an im
plied promise that the identity of the source would be held in con
fidence.

DOT/CG 635
System name: Coast Guard Welfare DOT/CG

System location:
U .S. Coast Guard Headquarters (G-PS-3)
Washington D.C. 20590
Each District or Headquarters Unit use Appendix 1 for 

locations.
Categories of individuals covered by the system: Enlisted military 

personnel (active duty and retired) and dependents. Officer person
nel (active duty and retired) and dependents.

Categories of records in the system: Card Index 
Loan applications forms filed by month,
Educational loan file,
Organization financial records, and 
Bad debts listing.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Used by Authorized 
Coast Guard officials in approving loan and grant application.

See Prefatory Statement of General Routine Uses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Index boxes and file folders.
Retrievability: By name.
Safeguards: Maintained in separate correspondence files. All cor

respondence regarding an applicant is considered priviledged and 
personnel are screened prior to access. No loan records or cor
respondence is placed in service record of individual. Periodic in
spections are performed.

Retention and disposal: Administrative and financial' relating to 
CG Welfare Cases are disposed of four years after date of last 

w  transaction. All other records and correspondence are disposed of 
after four years.

System managers) and address: Chief, Office o f Personnel 
U .S. Coast Guard, Washington, D.C. 20590.

Notification procedure: Commandant (G-CMA)
U .S. Coast Guard Headquarters 
Washington, D.C. 20590.
Written requests must be signed by individuals. Give date and 

place assistance is believed to have been received.
Record access procedures: Procedures may be obtained by writing 

Commandant (G-CMA) at address above, or by visiting Coast 
Guard Headquarters, 400 7th Street S.W ., Washington, D.C. or the 
local Coast Guard District or unit for the area in which an in
dividual’s duty station is located. Proof of identity will be required 
prior to affording an individual access to records. A military 
identification card, a driver’s license, or similar documents will be 
considered suitable identification.

Contesting record procedures: Same as Record Access Procedure.
Record source categories: Individual requesting loan or grant.

DOT/CG 636
System name: Personal Affairs Record System Tax Coast Guard 

Military Personnel DOT/CG
System location:

Commandant (G-PS)
U. S. Coast Guard 
Washington, D. C., 20590
Each District and Headquarters Unit use Appendix 1 for 

locations.
Categories of individuals covered by the system: Active duty aid 

retired Coast Guard military personnel who have been subject to 
damage arising out o f domestic relations disputes, alleged personal 
indebtedness, and claims of alleged paternity.

Categories of records in the system: Case files containing com
plaint concerning alleged personal indebtedness, complaints arising 
out of domestic relations disputes, claims of alleged paternity. Files 
contain correspondence including investigative steps, response to 
complaints and follow  up correspondence on recurring complaints. 
Index card files contain summary of material contained in case fue 
for each reference.
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Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: For use in attempting to 
resolve complaints in expeditious manner; for reference in develop
ment of future policy. Information is used by authorized Coast 
Guard employees in performance of the duties, complainant and/or 
authorized representatives.

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Case file and card index file.
Retrievability: Alphabetical listing.
Safeguards: Kept in locked filing cabinet. Screening of personnel 

prior to granting access.
Retention and disposal: Maintained for 5 years after action 

completed and then destroyed.
System managerfs) and address:

Chief, Office o f Personnel 
U. S. Coast Guard 
Washington, D. C., 20590

Notification procedure:
Commandant (G-CMA)
U. S. Coast Guard Headquarters
Washington, D. C ., 20590
Written requests must be signed by individual.

Record access procedures: Procedures may be obtained by writing 
Commandant (G-CMA) at address above, or by visiting Coast 
Guard Headquarters 400 7th Street, S.W ., Washington, D .C., or the 
local Coast Guard District or unit for the area in which an in
dividual’s duty station is located. Proof of identity will be required 
prior to affording an individual access to records. A military 
identification card, a driver’s license or similar document will be 
considered suitable identification.

Contesting record procedures: Same as record access procedures.
Record source categories: Information is obtained from complai

nants, their legal representatives and Coast Guard officials.
DOT/CG 575

System name: Appointment o f Trustee or Guardian for Mentally In
competent Personnel DOT/CG

System location: Commandant (G-PS)
U.S. Coast Guard 
Washington D.C.
Each District and Headquarters Unit uSe Appendix 1 fo r , 

locations.
Categories of individuals covered by the system: Active duty and 

retired Coast Guard military personnel.
Categories of records in the system: Case files containing informa

tion relating to the mental incompetency of certain Coast Guard 
personnel Records used to assist Coast Guard Officials in appoint
ing trustees for mentally incompetent Coast Guard persons.

Routine Uses a t  records maintained in the system, including catego
ries of users and the purposes of such uses: Authorized Coast Guard 
employees in performance of their duties, prospective appointees, 
including but not limited to relatives, lawyers, physicians or other 
designated respresentatives. Veterans Administration upon request 
for the determination o f eligibility for benefits administered by that 
agency.

See Prefatory Statement of General Routine U ses, behalf.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Locked file cabinet.
Retrievability: Alphabetical listing.
Safeguards: Stored in locked file cabinets. A ccess restricted to 

representatives o f incompetent. Identification required such as a 
®ihtary identification card„.valid state driver’s license, or other pic- 
ture identification card.

Retention and disposal: Maintained for 5 years after action is 
completed then destroyed.

System managerfs) and address: Chief, Office of Persofinel 
U.S. Coast Guard Headquarters 
Washington, D.C., 20590

Notification procedure: Commandant (G-CMA)f ,
U.S. Coast Guard Headquarters 
Washington, D.C., 20590

Written request must be signed by trustee or guardian.
Record access procedures: Procedures may be obtained by w riting 

Commandant (G-CMA) at address above or by visiting Coast Guard 
Headquarters, 400 7th Street, S.W ., Washington, D.C. or the local 
Coast Guard Distric or unit having custody of

Contesting record procedures: Same as record access procedures.
Record source categories: Coast Guard officials, legal representa

tives o f individuals andor individuals concerned, and complainants.
DOT/CG 574

System name: Drug and Alcohol Abuse Prevention Program Record 
System DOT/CG

System location: Commandant (G-PS)
U .S. Coast Guard

* Washington, D.C., 20590
All Coast Guard units have portions of duplicate case folders 

on individuals involved in the program. See Appendix 1 for 
addresses.

Categories of individuals covered by the system: Active duty Coast 
Guared officers, enlisted personnel and reserve personnel; retired 
and separated Coast Guard personnel.

Categories of records in the system: Annotations on file cards of 
drug abuse, drug exemptions, drug rehabilitation, alcohol rehabilita
tion and waiver for enlistment in the Coast Guard cases.

Routine uses of records maintained in the system, including catego
ries at users and the purposes a t  such uses: Used to determine extent 
of drug and alcohol problem in the Coast Guard; to evaluate pro
gram effectiveness: to maintain the integrity of the Coast Guard 
drug exemption program by authorized Coast Guard employees in 
performance of their official duties; to assist the U.S. Navy Depart
ment in consonance with inpatient treatment at Navy Rehabilitation 
Center.

See Prefatory Statement of General Routine Uses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Records are maintained on file cards (5‘x8‘) and message 

file.
Retrievability: F ile cards are indexed by name; message file by 

date/time group.
Safeguards: Files are stamped ‘For Official U se Only’ and main

tained in locked filing cabinet.
Retention and disposal: Disposal schedules are under develop

ment and will be in accord with disposal schedules of the Military 
Personnel Record System.

System manager(s) and address: Chief, Office o f Personnel 
U.S. Coast Guard Headquarters 
400 7th Street, S.W.
Washington, D.C., 20590

Notification procedure: Commandant (G-CMA)
U.S. Coast Guard Headquarters
Washington, D.C. 20590
Written request must be signed by individual.

Record access procedures: Procedures may be obtained by writing 
Commandant (G-CMA) at above address or by visiting Coast Guard 
Headquarters, 400 7th Street, S.W ., Wshington, D.C., or the local 
Coast Guard District or unit office for the area in which an in
dividual’s duty station is located. Proof of identity will be required 
prior to affording an individual access to records. A m ilita ry 
identification card, a driver’s license, or similar document will be 
considered suitable identification.

Contesting reco rd  procedures: Same as Record A ccess Procedure.
Record source categories: Reports of drug exemption; reports civil 

and military offenses involving drugs or alcohol; reports o f Coast 
Guard Intelligence Investigation, recommendation for inpatient drug 
or alcohol rehabilitation, and From individual personnel, medical, 
and security records.

DOT/CG 639
System name: Request for Rermission of Indebtedness DOT/CG

System location: Commandant (G-PS)
U.S. Coast Guard 
Washington, D.C. 20590
Each District and Headquarters Unit use Appendix 1, for 

locatidns.
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Categories of individuals covered by the system: Active Duty, En
listed Coast Guard Personnel

Categories of records in the system: Files containing correspon
dence, requests with endorsements, research material, paneling ac
tion, Commandant’s decisions.

Routine uses of records maintained in the system, including catego
ries erf users and the purposes of such uses: For use in making deter
minations based on the best interests o f the individual and the 
Government. Categories of users are Coast Guard officials in per
formance of their official duties.

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Locked filing cabinets.
Retrievability: Alphabetical listing.
Safeguards: Locked filing cabinets.
Retenri«" and disposal: Retained for 5 years after decision is 

made, then destroyed.
System managerfs) and address: Chief, O ffice of Personnel 

U .S. Coast Guard Headquarters 
Washington, D.C. 20590

Notification procedure: Commandant (G-CMA), U .S. Coast Guard 
Headquarters, Washington, D.C. 20590 Written requests must be 
signed by individual.

Record access procedures: Procedures may be obtained by writing 
Commandant (G-CMA) at address above, or by visiting Coast 
Guard Headquarters, 400 7th Street, S.W ., Washington, D.C. or the 
local Coast Guard District or unit for die area in which an in
dividual’s duty station is located. Proof of identity will be required 
prior to affording an individual access to records. A military 
identification card, a driver’s license or similar document will be 
considered suitable identification.

Contesting record procedures: Same as record access procedure.
Record source categories: Information is obtained from individual 

and Coast Guard Officials.
DOT/CG 640

System name: Outside Employment of Active Duty Coast Guard 
Personnel DOT/CG

System location: Commandant (G-PS) U .S. Coast Guard 
Washington, D.C. 20590
Each District and Headquarters Unit use Appendix 1 for 

locations.
Categories of individuals covered by the system: Active Duty and 

Reserve Coast Guard Personnel
Categories of records in the system: Correspondence relating to in

dividual’s request for part time employment.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: For use by Coast Guard 
officials in determining in questionable cases whether an individual 
should hold a particular job or position. Both the legality and the 
propriety of the request are considered.

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Locked filing cabinet.
Retrievability: Alphabetical listing.
Safeguards: Kept in locked filing cabinet. A ccess restricted to in

dividuals who request outside employment, and authorized Coast 
Guard officials. Proper identification is required.

Retention and disposal: Retained indefinitely.
System managerfs) and address: Chief, O ffice of Personnel 

U .S. Coast Guard Headquarters 
Washington, D.C. 20590

Notification procedure: Commandant (G-CMA), US Coast Guard 
Headquarters, Washington, D.C. Written requests must be signed 
by individual.

Record access procedures: Procedures may be obtained by writing 
Commandant (G-CMA) at address above, or by visiting Coast 
Guard Headquarters, 400 7th Street, S.W ., Washington, D .C., or 
the local Coast Guard District or unit for the area in which an in
dividual’s duty station is located. Proof o f identity will be required, 
prior to affording an individual access to records. A military

identification card, a driver’s license or similar document will be 
considered suitable identification.

Contesting record procedures: Same as Record A ccess Procedure.
Record source categories: Information is obtained from the in

dividual and Coast Guard officials.
DOT/CG 671

System name: Biographical Statement DOT/CG
System location:

Commandant (G-A)
U , S. Coast Guard 
Washington, D.C. 20590

Categories of individuals covered by the system: Key DOT offi
cials, USCG officers

Categories of records in the system: Individual biographical data
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses:
Public Affairs Staff - uses records for publicity. The 
Personnel O ffice - uses records for promotion.
See Prefatory Statement of General Routine Uses.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper forms and correspondence are stored in filing 
cabinets

Retrievability: By name
Safeguards: Personal screening prior to granting access. Stored in 

building having roving security guards during non-working hours.
Retention and disposal: Transferred to historical file upon ter

mination of active duty
System managerfs) and address:

Chief, Office of Public and International Affairs 
U. S. Coast Guard Headquarters 
Washington, D.C. 20590

Notification procedure: Commandant (GCMA)
U.S. Coast Guard Headquarters
Washington, D.C. 20590. Written request must be signed by 

individual.
Record access procedures: Procedures may be obtained by writing 

Commandant, (G-CMA) at address above or by visiting Coast 
Guard Headquarters, 400 7th St., S.W. Washington, D.C. 20590. 
Proof of identity will be required prior to granting access. A milita
ry identification card, drivers license, or similar document will be 
considered suitable identification.

Contesting record procedures: Same as ‘Record Access 
Procedure*

Record source categories: Individual named in file 
DOT/CG 676

System name: Official Coast Guard Reserve Service Record 
DOT/CG

System location: COMDT (G-RA), U .S. Coast Guard, Washing
ton, D.C. 20590.

National Personnel Records Center (Military Personnel 
Records) GSA, 9700 Page Blvd., St. Louis, MO 63132 (For 
official records on discharge retired, and separated former 
members)

Each Coast Guard District (r) office (for district records)
Categories of individuals covered by the system: Reserve officer 

and enlisted personnel (not on extended, active duty) in an active, 
inactive, retired, discharged, separated or former member status, 
including those Reservists released from extended active duty to 
fulfill a specified term of obligated inactive reserve service. 

Enrolled and disenrolled members of the Temporary Coast 
Guard Reserve.

Categories of records in the system: Official career history of each 
Reservist including (as applicable): Enlistment contract or Oath o 
O ffice, Record of Emergency Data, Training Courses/Educ^ 
achievements, Rate/Grade/Rating qualifications, leave record, per
formance p f duty marks/fitness reports, medals and commenda
tions, record o f sea duty/duty outside continental United States, 
statements of creditable and former service, including pay 
date, statements and computations of retirement points, official or 
ders, and correspondence pertaining to any/all o f the above.

Routine uses of records maintained in the system, Including catego
ries of users and the purposes of such uses:
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Fulfilment of normal administrative personnel procedures 
including examining and screening for completeness and 
accuracy of records and correspondence pertaining therto.

Screening of service records for advancement, promotion, or 
retention of individual Reservists by various Reserve Boards.

Answering of Congressional and personal inquiries initiated by 
the individual whose record is concerned.

Preparation o f form s, statements, compilations and 
computations necessary in the daily personnel administration 
of each individual entering, reentering or leaving the Coast 
GUard Reserve. (Routine personnel administration requires 
copies o f this and other service record material to be 
included in administrative files physically separated from the 
record; however, thé original copy'of this material will be 
included in the official service record maintained at Coast 
Guard Headquarters.

F u rn ish in g  of information (authorized and specified by the 
individual concerned) to other agencies or individuals 
(specified by the individual concerned) normally concerned 
with employment, educational or Veterans benefits, claims, 
or applications.

F u rn ish in g  specified material in a Reservist’s service record 
pursuant to the order o f a court o f competent jurisdiction.

Used by:
Individual upon whom records are kept (personal review).
File clerks and personnel from the O ffice of Reserve, 

Administration, Training, and Programs Divisions in the 
normal performance o f their duties.

Other personnel within the Coast Guard in the normal 
performance o f their duties, as authorized by the Chief, 
Reserve Administration Division or his designated 
representative.

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, r e ta in in g , 

and disposing of records in the sytem:
Storage: Records maintained on paper assembled and filed in one 

official service record per member.
Retrievability: Individual Service Records are indexed and 

retrievable by name and/or triple terminal digit of member’s service 
number.

Safeguards: Service records are maintained in a central storage 
area locked behind two separate doors. During non-working hours 
the building security consists of roving and static security patrols. 
During working hours physical access to records is controlled by 
Records Control Branch personnel.

Retentir» and disposal: Individual records are maintained at CG 
Headquarters until six months after an enliste member’s separation 
from the service (three months for officers), after which it is trans
mitted to the (MPRC) Military Personnel Record Center National 
Personnel Records Center (NPRC), 9700 Page Blvd., St. Louis, MO 
where it is permanently stored. In the case of retired members, the 
service record is shipped to NPRC upon retirement.

System manager^) and address:
Chief, Office o f Reserve (G-R)
U.S. Coast Guard Headquarters
400 7th Street S.Wl
Washington, D.C. 20590

Notification procedure: Inquiry requests for determination 
whether this system contains records on an individual should be 
made by that individual, in person or in writing to Commandant 
(GOCMA) USGC Headquarters Washington D.C. 20590. Written 
requests must be signed by the individual and must include the 
member’s name, social security number and/or reserve number.

Record access procedures: Procedures for access may be obtained 
from Commandant (G-CMA) at the address above, or by visiting 
Coast Guard Headquarters, 400 7th St. S.W. in which an in
dividual’s duty station is located. Proof o f identity will be required 
pnor to affording an individual access. And may consist o f a milita- 
ry identification, drivers license, or other suitable identification.

Contesting record procedures: same as Record A ccess Procedure.
Record source categories: Information contained in a member’s 

service record is obtained from the individual concerned, C.G. 
Headquarters, District offices and other C.G. units. Washington,

•C. or the local Coast Guard District for the area
Systems exempted from certain provisions of the act: Portions of 

™s system of records may be exempt from disclosure under the 
provisions of 5 USC 552a(k) (5), which provide, in part, that in

vestigatory material complied solely for the purpose of determining 
suitability, eligibility, or qualifications for Federal civilian employ
ment, military service, Federal contracts, or access to classified in
formation may be witheld from disclosure but only to the extent 
that the disclosure of such material would reveal the identity of a 
source who furnished information to the Government under an ex
press promise that the identity of the source would be held in con
fidence or, prior to the effective date of this section under an im
plied promise that the identity of the source would be held con
fidence. Portions of this system of records may be exempt from 
disclosure under the provisions of 5 USC 552a (k) (7), which pro
vides, in part, that evaluation material used to determine potential 
for promotion in the armed services may be witheld from disclo
sure but only to the extent that the disclosure of such material 
would reveal the identity of a source who furnished information to 
the Government under an express promise that the identity of the 
source would be held in confidence, or, prior to the effectiveness 
date of this section, under an implied promise that the identity of 
the source would be held in confidence.

DOT/CG 677
System name: Coast Guard Reserve Personnel Mobilization System

System location: COMDT (G-RP/82), Washington, D.C. 20590.
„ Commander (r) in each Coast Guard District Office (except 

» 17th). Each District and Headquarters Unit in Appendix I for
locations.

Categories of individuals covered by the system: Reserve officer 
and enlisted personnel (not on extended active duty) in an Active 
or Retired status; including those Reservists released from ex
tended active duty to fulfill a specified term of obligated inactive 
Reserve service.

Categories of records in the system:
Mobilization and qualification cards and orders.
Initial, Annual, and Retired Screening and Qualification 

Questionaires.
Routine Uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Fulfillment of normal ad
ministrative procedures including the examining and screening for 
completeness and accurancy of records, correspondence pertaining 
thereto as a basis for assignment to active duty for training; special 
active duty for training or extended active duty and mobilization 
billets. Users o f these Records are Coast Guard employees in per
formance of official duties.

See Prefatory Statement of General Routine Uses.
Policies and practices for storing, retrieving, accessing, r e ta in in g , 

and disposing of records in the sytem:
Storage: Records maintained on paper, punched cards and mag

netic tape
Retrievability: Individual Reservists are indexed by name and/or 

Social Security Account number
Safeguards: Safeguards and controls afforded this system of 

records are similar to those normally employed ‘For Official Use 
Only’ material, both at Headquarters and District Offices, i.e. 
Records are maintained in locked secure areas when not in use and 
personnel screening prior to granting access.

Retention and disposal: Individual records are maintained at CG 
Districts and ' at Headquarters throughout the members active 
Reserve status and during any period in a Retired Status thereafter 
(as applicable, and for as long as that member is considered a mo- 
bilizable resource). Also ‘dead file* is often maintained for those 
Reservists transferred, dischaiged, or otherwise separated. This 
procedure varies from District to District.

The majority of records in this system (in any form) are
generally destroyed immediately after the expiration of their 
useful life, except those retained in the aforementioned 
‘dead files’ (which are subsequently destroyed one year after 
placement in the file). The major exceptions to this policy 
are the Screening and Qualification Questionaires, which are 
filed in the Reservists District Service Record. Records are 
destroyed by mutilating, shredding r burning.

System managers) and address:
Chief, Office of Reserve (G-R)
U.S. Coast Guard Headquarters 
Washington, D.C. 20590

Notification procedure: Commandant (G-CMA)
U.S. Coast Guard Headquarters 
Washington, D.C. 20590
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Written request must be signed by the individual
Record access procedures: Individual should contact Commandant 

(G-CMA) for access to Headquarters maintained records or if 
record location is unknown. For records maintained at the District 
individual should contact the Commander (r) at the District to 
which the individual is assigned. Refer to appendix 1 for address.

r<uit»«flng record procedures: Same as above.
Record source categories: Information contained in this system  of 

records is obtained from the following sources: the individual him
self, CG Headquarters, and CG District O ffices.

DOT/CG 678
System name: Reserve Master Personnel File (Automated) DOT/CG

System location: Commandant (G-RA/82), U .S. Coast Guard, 
Washington, D.C. 20590.

Categories of individuals covered by the system: Reserve officers 
and enlisted personnel in an active and inactive status, with the ex
ception of Retired Reserve, including those Reservists released 
from extended active duty to fulfill a specified term of inactive 
obligated service.

Categories of records in the system: Record of various personnel 
accounting data including: name, social security account number, 
service number, educational background, district and unit assign
ment and date assigned, status, date of birth, dates of enlistment, 
appointment, or extension, expiration of obligation, anniversary 
year, data on pay base date, aviation pay, training rating, Reserve 
category and class, training/pay category, number of dependents, 
Federal witholding exemptions, Selective Service induction certifi
cation, completion of correspondence courses, Ready Reserve 
obligation, officer designator, last screening date, civilian occupa
tion, date of last National Agency check, date last physical, immu
nization dates, date of completion of extended active duty, and an
nual training date.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Records used for 
Reserve personnel administration purposes.

See Prefatory Statement of General Routine U ses.
Records are used by authorized Coast Guard employees in 

performance of official duties in maintaining the system  
through routine personnel transaction inputs, updates, and 
corrections.

Used by:
Personnel from the Office of Reserve Administration, Training, 

and Programs Divisions in the normal performance of then- 
duties, as authorized by the Chief, Reserve Administration 
Division or his designated representative.

Personnel within Coast Guard Headquarters in the normal 
performance of their duties, as authorized by the Chief, 
Reserve Administration Division or his designated 
representative.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: ^

Storage: Records maintained on magnetic tape
Retrievability: Individuals in the system are indexed/retrieved by 

name and/or triple terminal digit of member’s service number.
Safeguards: Magnetic tapes are stored in locked storage area 

when not in use and are accountable and accounted for at all tunes 
during actual use. Personnel screening.

RpteuifMMi and disposal: Magnetic tapes are used, corrected and 
updated until the tape becomes physically deteriorated after which 
it is destroyed.

System managers) and address:
Chief, Office o f Reserve (G-R)
U .S. Coast Guard Headquarters 
Washington, D.C. 20590

Notification procedure: Requests to determine whether this 
system contains information on any individual should be made in 
person or in writting to Commandant (G-CMA). U.S. Coast Guard 
Headquarters, Washington, D.C. Written request must be signed by 
individual.

Record access procedures: Procedure may be obtained by writing 
Commandant (G-CMP) at address above, rters 7th St., S.W., 
Washington, D.C. or the local Coast Guard District for the area 
which can individuals duty station is located. Proof o f identity will 
be required prior to affording an individual access to records. A  
military identification card, a drivers license or similar document 
will be considered suitable identification.

Contesting record procedures: Same as above.
Record source categories: Information contained in a member’s 

service record is obtained from the following sources: the in
dividual him self, CG Headquarters and CG District Offices and 
various operating units o f the Coast Guard.

DOT/CG 679
System name: Reserve Pay and Points System (Automated) 

DOT/CG
System location: COMDT (G-RA) U .S. Coast Guard, Washington 

D. C. 20590.
Categories of individuals covered by the system: Reserve officer 

and enlisted personnel (not on extended active duty) in an active 
status.

Categories of records in the system: System includes name, 
rate/grade, social security account number, total retirement points 
and satisfactory years o f service for retirement purposes, retire
ment point accounting data, including (IDT) and inactive duty train
ing, active duty training (ADT) participation, taxable wages and 
witholding data, anniversary dates, uniform allowances and Ser
vicemans Group Life Insurance (SGLI( information.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Computation and com
pilation of Form CG-4175, Coast Guard Reserve Annual or Ter
minal Statement of Retirement Points.

Various listings and print-outs requested from the master file 
including Reserve Pay/Point System Points Issued Report, 
Special Point Statement, Pay and Point Master Record 
(Inquiry), 20 Satisfactory Year letter listing, and various 
exception listings.

Routine personnel transaction inputs, updates, and corrections 
are made, as necessary, by District and Headquarters 
personnel who maintain the system..

Used for general Reserve personnel adm inistration.
See Prefatory Statement of General Routine Uses.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records maintained on magnetic tape stored in magnetic 
tape library.

Retrievability: Individuals in the system are indexed/retrieved by 
name and/or triple terminal digit o f member’s service number.

Safeguards: Only authorized personnel from the Office of 
Reserve are allowed access to tapes. Magnetic tapes are stored in 
locked storage area when not in use and are accountable and ac
counted for at all times during actual use.

Retention and disposal: Magnetic tapes are used, corrected and 
updated until the tape becomes physically deteriorated after which 
it is  destroyed.

System manager(s) and address:
Chief, Office o f Reserve
U. S. Coast Guard Headquarters
Washington, D.C. 20590

Notification procedure: Inquiry requests for determination 
whether this system contains records on an individual should be 
made by that individual in writing to Commandant, (G-CMA/83) 
USCG Headquarters, Washington, DC 20590. Requests in writing 
must include the member’s name, Social Security Number and/or 
service number.

Record access procedures: Procedures for access to records may 
be obtained by writing Commandant (G-CMA/83) address as in 
Notification Procedure above or in person requests may be made at 
U .S. Coast Guard Headquarters, 400 Seventh St., S.W., Washing
ton, DC, 20590. Prior written notification o f personal visit is 
required to insure that the record w ill be available at the time ot 
visit. Proof of identity will be required prior to release of records. 
A military identification or similiar document will be considered 
suitable identification.

Contesting record procedures: Same as Record Access Procedure. 
If a satisfactory solution/correction is not achieved the 
Reservist may address his case to the Board for Correction of M® 
tary Records, Commandant (G-L-2/81) U . S. Coast Guard, 
Seventh Street, S.W ., Washington DC 20590 which is the final ap
pellate board in these matters.

Record source categories: Information contained in a iw ^ ® *  
service record is obtained from the following sources: the 
dividual him self, CG Headquarters and CG District Offices 
various operating unjts o f the Coast Guard.
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DOT/CG 686
System name: Coast Guard Motor Vehicle Operator Permit

System location: District and Headquarters Unit Safety O ffices, 
See Appendix I, for location

Categories of individuals covered by the system: Licensed Coast 
Guard employees

Categories of records in the system: Statement p f  driving history 
and drive test results

Pfu.tW uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Used by authorized 
Coast Guard Officials for licensing Coast Guard employees to ena
ble them to drive on Coast Guard property.

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Applications (CG 3308) are stored in file cabinets.
Retrievability: Retrieved by name/service number
Safeguards: Locked files
Retention and disposal: 5 years
System managers) and address: Chief, Safety Programs Division

U.S. Coast Guard Headquarters 
Washington, D.C. 20590

Notification procedure: Contact Commandant (G-CMA), US 
Coast Guard Headquarters, Washington, D.C. 20590. Written 
request must be signed by the individual.

Record access procedures: Procedures may be obtained by writing 
Commandant, (G-CMA) at address above or by visiting Coast 
Guard Headquarters, 400 7th St. S.W ., Washington, D.C. 20590 or 
the local Coast Guard District or unit office for the area in which 
duty station is located. Proof o f identity will be required prior to 
granting access. A military identification card, driver’s license or 
similiar document is considered suitable identification.

Contesting record procedures: Same as Record A ccess Procedure.
Record source categories: Individual submission, accident ex

perience, and driver’s examination.
DOT/CG 691

System name: Master Chief Petty Officer of the Coast Guard In
dividual Grievance and Correspondence File. DOT/CG

System location: Commandant (G-CMCPO)
U.S. Coast Guard 
Washington, DC 20590
Each District, Headquarters Unit which has a Senior Enlisted 

Advisor assigned. See Appendix 1 for addresses.
Categories of individuals covered by the system: Enlisted Coast 

Guard Personnel who have filed a grievance or requested informa
tion through the Master Chief Petty Officer of the Coast Guard (at 
Headquarters) or the Senior Enlisted Advisors at field units.

Categories of records in the system: Correspondence and other re
lated information compiled during the process of resolving alleged 
grievance.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Used by Master Chief 
Petty Officer, Commandant/Vice Commandant, Special Assistant, 
Administrative Aide and other authorized officials, to resolve en
listed personnel problems and inquiries. - ,

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: File folders in locked file cabinet.
Retrievability: By name.
Safeguards: Locked room and file Cabinets. Screening of person

nel prior to granting access.
Retention and disposal: Kept until individual is discharged or 

retired at which time the records are destroyed by mutilating, 
shredding and burning.

System managers) and address: Commandant (G-CMCPO)
U.S. Coast Guard 
Washington, DC 20590

Notification procedure: Commandant (G-CMA)
U.S. Coast Guard Headquarters, Washington D.C., 20590 

, Written requests must be signed by the individual.

Record access procedures: Procedures may be obtained by writing 
Commandant (G-CMA) address above or by visiting Coast Guard 
Headquarters, 400 Seventh Street, SW, Washington, DC or the 
local activity where the complaint was filed. Prior written notifica
tion o f personnel visits is required to insure that the records will be 
available at the time of visit. Proof o f identity will be required prior 
to release of records. A  military identification card, driver’s license 
or similiar document will be considered suitable identification.

Contesting record procedures: Same as Record A ccess Procedure.
Record source categories: Information received from individuals 

and Coast Guard Units.
DOT/FAA 827

System name: Environmental Litigation Files DOT/FAA
System location: Located in the O ffice o f Chief Counsel, FAA, 

Washington, D.C.
Categories of individuals covered by the system: Litigants, wit

nesses, plaintiff’s attorney, FAA atom ey, Department of
Categories of records in the system: Litigation, pleadings, 

discovery material related documents Justice Attorney, etc. 
(including background data on individual involved), memoranda, 
correspondence, and other material necessary to respond to claim 
or prepare for litigation or hearings.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Litigation; documents 
are produced or used in and for litigation disclosure to the Depart
ment of Justice.

See prefatory statement of general routine uses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: File folders stored in locked and unlocked file cabinets 

and individual attorney’s offices.
Retrievability: Retrieved by caption of the particular litigation.
Safeguards: A ccess by Office of Chief Counsel personnel only.
Retention mid disposal: Files are kept for two years after case has 

been closed and then sent to Records Center.
System managers) and address: Chief, Environmental Staff, Of

fice o f Chief Counsel, FAA, 800 Independence Avenue, SW, 
Washington, DC, 20591.

Notification procedure: Individuals wishing to know if their 
records appear in this system of records may inquire in person or 
in writing to the System Manager.

Record access procedures: Individuals who desire access to the in
formation about themselves in this system of records should con
tact or address their inquiries to the System Manager.

Contesting record procedures: Individuals who desire to contest 
information about them selves contained in this system or records 
should contact or address their inquiries to the: Administrator or 
his delegatee, 800 Independence A ve., S. W ., Washington, D. C. 
20591

Record source categories: Federal courts, individuals and their at
torneys, FAA records, litigation files, etc.

DOT/FAA 800
System name: Aviation Medical Certification System. DOT/FAA

System location: Aeromedical Certification Branch, Aeronautical 
Center, Oklahoma City, Oklahoma 73126. Regional Flight Surgeons 
in all regional headquarters.

Categories of Individuals covered by the system: Current cer
tificated airmen, airmen whose certificates have expired, airmen re
jected for medical certification, airmen with special certification, 
airmen who are deceased.

Categories of records in the system: This system consist o f a 
variety of records that are required to determine the physical condi
tion of an individual with respect to the medical standards 
established by the FAA. These files contain medical examination 
by an Aviation Medical Examiner, X-Rays, EKG’s, lab reports 
hospital records, treating or examining physician reports, consultant 
reports, copies of correspondence, worksheets, summaries, peti
tions for review by the National Transportation Safety Board, 
medical exemption records, letters of appeals for exemptions, Air 
Traffic Controller psychological tests, medical history tapes.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information in these 
records is used or may be used:
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By agency officials for purposes of review in connections with 
appeals and petitions for waiver of medical standards.

By agency officials for purpose of reviewing applicants request 
for FAA employment that require medical certifications, 
such as air traffic controllers, FAA pilots, etc.

To provide data for the Automated Medical Certification data 
base. **

To provide data for the Automated Comprehensive Airman 
Information System. (CAIS)

To provide statistical reports for internal use, to Congress, 
other Federal agencies and the public on the characteristics 
of the pilot population.

To provide information for Federal, state and local agencies 
m a in ta in in g  civil, criminal or other relevant information or 
other pertinent operational purposes, such as validating 
a irm a n  qualification by supplies relevant information to an 
agency concerning the hiring or retention of an employee or 
the issuance of a grant or other benefit

To refer where there is an indication of a violaton, or potential 
violation of law, whether civil, criminal, or regulatory in 
nature, to the appropriate agency whether Federal, state or 
local charged with the responsibility of investigating op 
prosecuting such violation or charged with enforcing or 
implementing the statute, or rule, regulation, or order issued 
pursuant thereto.

As a data source for management information for production 
of summary descriptive statistics and analytical studies in 
support of the function for which the records are collected 
and maintained.

To respond to general request for statistical information under 
the Freedom of Information Act, or to locate specific 
individual for a variety of personnel management function.

To provide data to the Automated Medical History tape 
system.

See prefatory statement of general routine uses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: File cabinets, punch cards, and magnetic tape files.
Retrievability: Records are indexed by name, date of birth, and 

sex - Special cases are indexed and retrieved by Pathological 
number.

Safeguards: Records are maintained in steel file cabinets and 
electrievers which are locked when not in use. All files are main
tained in a secured work room limited to those whose duties 
require access.

Tape and punch cards are maintained in secured computer 
center. When not in use, tapes are stored in fire proof tape 
libary within the center; punch cards are stored in steel file 
cabinets in work area.

Retention and disposal: Medical Examination paper records are 
retained for one year past date of examination. The last two ex
amination records are retained on magnetic tape. As a new record 
is received, the oldest record is put on to the history file. All 
Pathological records are retained indefinitely.

System manager(s) and address: Records from Master Files: 
Chief, Aeromedical Certification Branch, Aeronautical Center, 
Oklahoma City Oklahoma, 731-26

Records from Regional Files: Regional flight surgeon within 
Region where examination was conducted.

Notification procedure: Individuals wishing to know if their 
records appear in this system of records may inquire in person or 
in writing to the System Manager.

Record access procedures: Individuals who desire access to the in
formation about themselves in this system of records should con
tact or address their inquiries to the System Manager.

Contesting record procedures: Individuals who desire to contest 
information about them selves contained in this system or records 
should contact or address their inquiries to the: Administrator or 
his delegatee, 800 Independence A ve., S. W ., Washington, D. C. 
20591

Record source categories: Information is obtained from Aviation 
Medical Examiners, individuals them selves, consultant, hospitals, 
treating or examining physicians, other government agencies, tests 
takeh by individual, special studies such as blood test, and in some 
rare cases, records supplied by Other persons or agencies.

DOT/FAA 801
System name: Aircraft Registration System DOT/FAA

System location: Aircraft Registration Branch, Aeronautical 
Center, Oklahoma City Oklahoma 73126. Portions of these records 
are located in General Aviation District Office (GADO’s) in Air 
Carrier District O ffices (ACDO’s), and in Flight Standards District 
O ffices (FSDO’s).

Categories of individuals covered by the system: This system 
identifies aircraft owners, partners, corporations, lien holders, 
operators, and lessees.

Categories of records in the system: This system consists of a se
ries of records that identify aircraft types, current certification 
status and ownership of registered aircraft, aircraft to be registered, 
or aircraft that have been registered and are now temporarily dere
gistered. These records contain information about N - Number as
signment, airworthness o f aircraft, bills o f sale, application for cer
tification of amateur aircraft, major repairs and alterations main
tenance inspection forms, revalidation and use form, lien and col
lateral documents.

Routine uses of records maintained in thé system, including catego
ries of users and the purposes of such uses: To determine that air
craft are registered in accordance with the provision of the Federal 
Aviation Act of 1958.

To support investigative efforts of investigation and law 
enforcement agencies o f Federal, state, and foreign 
governments. '

To serve as a repository of legal documents used by
individuals and title search companies to determine the legal 
ownership of an aircraft.

To provide aircraft owners and operators information about 
potential mechnical defects or unsafe conditions of their 
aircraft in the form of airwortheness directives.

To provide supportative information in court cases concerning 
liability of individual in law suits.

To serve as a data source for management information for 
production of summary descriptive statistics and analytical 
studies in support of agency functions for which the records 
are collected and maintained.

To respond to general requests from the aviation community or 
the public for statistical information under the Freedom of 
Information Act or to locate specific individuals or specific 
aircraft for accident investigation, violation, or other safety 
related requirements.

To provide data for the automated aircraft registration master 
file.

To provide documents for microfiche backup record.
To provide data for development of the aircraft registration 

v x  statistical system.
To prepare an Aircraft Registry in magnetic tape and 

publication form required by ICAO agreement containing 
information on aircraft owners by name, address, N-Number 
and type aircraft used for internal FAA safety program 
purposes and also available to the public (individuals, 
aviation organizations, direct mail advertisers, State and 
local governments, etc.) upon payment of user charges 
reimbursing the the Federal Government Government for its 
costs.

See prefatory statement of general routine uses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Records are maintained in file folders, magnetic tape, 

punch cards, and on microfiche.
Retrievability: Records are filed by aircraft N - Number, but may 

and are quite frequently retrieved by name of the individual aircraft 
owners or operators.

Safeguards: Records are stored in open shelves in a room that is 
open only to authorized employees and by special permission. Mag
netic tapes are maintained in secure data processing area accessed 
by pass only. Backup copies o f microfiche are kept in a fire proot 
vault and storage room.

Retention and disposal: Punch cards are kept in file in working 
area, destroyed after magnetic tape is complete. M icrofiche is 
retained indefinitly. Aircraft registration files are retained until 
deregistered, held in N - Number file system for two years, then 
sent to storage in Fort Worth Federal Records Center. Destruction 
is not authorized.

System manager(s) and address: For official agency records, con 
tact: Chief, Aircraft Registration Branch, Aeronautical Cente , 
Oklahoma City, Oklahoma 7312 , or Chief of the nearest GAlxi, 
ACDO, or FSDO.
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Notification procedure: Individuals wishing to know if  their 

records appear in this system of records may inquire in person or 
in writing to the System Manager.

Record access procedures: Individuals who desire access to the in
formation about them selves in this system of records should con
tact or address their inquiries to the JSystem Manager.

Contesting record procedures: Individuals who desire to contest 
information about them selves contained in this system or records 
should contact or address their inquiries to the: Administrator or 
his delegatee, 800 Independence A ve., S. W ., Washington, D. C. 
20591 .

Record source categories: Information is collected from in
dividuals, manufacturer’s o f aircraft, maintenance inspectors, 
mechanics, aqd FAA officials.

DOT/FAA 802
System name: Airman Certification System DOT/FAA

System location: Airman Certification Branch, Aeronautical 
Center, Oklahoma. Copies or temporary files are maintained in the 
orgmating General Aviation District O ffice, Air Carrier District Of
fice, or Flight Standards District O ffice, until required action or 
certi- fication is completed

Categories of individuals covered by the system: Individuals seek
ing to be certified, airmen seeking additional certifications or and 
additional ratings; individuals demed certification, airmen holding 
inactive certificates, airmen who have had certificate revoked.

Categories of records in the system: Application for certification; 
written examination, application for written examination, results of 
written test, application for inspection authority, certificates held, 
ratings, stop orders.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To determine that airmen 
are certified in accordance with the provision of the Federal Acia- 
tion Act of 1958. Repository of documents used by individual and 
potential employers to determine validity of airmen qualifications. 
To support investigative efforts of investigation and law enforce
ment agencies of Federal, state and local governments.

Supportative information in court case concerning indivdual 
status and/or qualifications in law suits.

To provide data for the Comprehensive Airman Information 
System (CAIS.)

To provide documents for microfilm and microfiche back up 
records.

To prepare an Airman Directory in magnetic tape and paper 
form containing information on airmen by name, address, 
certificate status used for internal FAA safety program 
purposes and also available to the public (individuals, 
aviation organizations, direct mail advertisers, State and 
local governments, etc.) upon payment of user charges 
reimbursing the Federal Government for its costs.

See prefatory statement of general routine uses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Records are maintained in microfilm, microfiche, mag

netic disk, and magnetic tape.
Retrievability: Records are maintained in alphabetic order cross 

referenced with social security number and airman number.
Safeguards: Records are stored in a data processing facility. Data 

is retrieved via a terminal, which requires operation numbers and 
indiviual pass words. Accessible only to limited number of 
authorized persons. Back-up microfilm and microfiche are kept in 
locked vault.

Retention and disposal: Source documents are destroyed after 
being microfilmed and key punched. Magnetic tapes and disks are 
being continually updated. Distribution is not authorized. Source 
documents in storage at the Fort Worth Federal Records Center. 
Destruction not authorized.

System manager(s) and address: For official FAA Certification 
Records contact: Chief, Airman Certification Branch, Aeronautical 
Center, Oklahoma City, Oklahoma, 73126, or request assistance 
from the originating GADO, ACDO, or FSDO.

Notification procedure: Individuals wishing to know if their 
records appear in this system of records may inquire in person or 
m writing to the System Manager.

Record access procedures: Individuals who desire access to the in
formation about themselves in this system of records should con
tact or address their inquiries to the System Manager.

Contesting record procedures: Individuals who desire to contest 
information about them selves contained in this system or records 
should contact or address their inquiries to the: Administrator or 
his delegatee, 800 Independence A ve., S. W., Washington, D. C. 
20591

Record source categories: The individual to whom the record per
tains. Written test scores are derived from answers given by in
dividuals. Action filed by FAA personnel.

DOT/FAA 803
System name: General Aviation Medical Accident System

DOT/FAA
System location: Aeromedical Certification Branch, Aeronautical 

Center Oklahoma City, Oklahoma, 73126
Categories of individuals covered by the system: Pilots involved in 

aircraft accidents
Categories of records in the system: Reports o f fatal accidents, au

topsies, toxological studies, AME’s reports, medical record print 
outs, nonfatal reports, injury reports, accident name cards, mag
netic tape records o f fatal accidents. Psychological autopsy, con
sulting pathologist summary of findings.

Routine uses of records niHti»t«lm»«l in the system, including catego
ries of users and the purposes of such uses: To identify and monitor 
airman having accidents or incidents, analyze medical data for 
regulatory purposes, research studies o f causes o f accidents, 
promote aviation safety.

Data is supplied to the National Transportation Safety Board 
(NTSB) under requirements o f FAA accident investigation 
authority delegated to it by the Board.

Supportative information in court cases concerning individual 
medical fitness or medical mishap that may or may not relate 
to the cause of the accident

Repository o f legal documents that relate to individuals 
physical status or condition used to determine statistically 
the validity o f FAA Medical Standards.

A s a data source for manaement information for producing 
summary descriptive statistics and analytical studies in 
support o f agency functions for which the records are 
collected.

Used in developing professional papers that are distributed to 
various aviation and medical groups for evaluation and 
study. To inform the aviation community of medical findings 
related to flight saftey.

To provide data for the automated Medical Accident System.
See prefatory statement of general routine uses.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintain in file folders punch cards and on 
magnetic tape.

Retrievability: Records are filed by accident number cross 
referenced by name of pilot. Punch cards are maintained in name 
order. Magnetic tapes are filed in accident number order and are 
Cross referenced by name, Records are quite often retrieved by 
name.

Safeguards: Records are stored in lockable file cabinet in secured 
work area, Punch cards are maintained in metal file drawers in 
seem ed area, Magnetic tape is retained in a secured automatic data 
processing facility.

Retention and disposal: Records Of fatal accidents are transferred 
to Fort Worth Federal Records Center when three years old and 
destroyed when 10 years old. Accident name card destruction is not 
authorized. Magnetic tape record - destruction not authorized.

System managers) and address: For offical medical accidents 
records contact: Chief, Aeromedical Certification Branch, 
Aeromedical Center, Oklahoma City, Oklahoma, 73126.

Notification procedure: Individuals wishing to see their records 
may appear in person or submit in writing a request identifying 
records desired. For Identification an individual must submit his 
other name, date of birth, sex, social security number and/or Air
man number. Letter should be addressed to Chief, Aeromedical 
Certification Branch, Aeronautical Center, Oklahoma City, 
Oklahoma, 73126.

Record access procedures: Individuals who desire to access infor
mation about them selves in the system records should contact or 
address their inquiries to: Chief, Aeromedical Certification Branch, 
Aeronautical Center, Oklahoma City, O k lah o m a , 73126.
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Contesting record procedures: Individuals who desire to contest 
in fo rm ation  about themselves contained in this system or records 
should contact or address their inquiries to the: Administrator or 
his delegee, 800 Independence Avenue, S. W ., Washington, D. C. 
20591.

Record source categories: Information is obtained from aviation 
medical examiners (AME), pathologists, accident investigation 
medical laboratories, law enforcement officials and FAA em
ployees. .£ fc© 8931.

DOT/FAA 804
System name: General Aviation Aircraft Accident System  

DOT/FAA
System location: This system  of records is maintained within the 

Safety Data Branch of the Flight Standards Technical Division, 
Aeronautical Center, Oklahoma City, Oklahoma. Working copies 
are maintained in the region inwhich the accident occurred.

Categories of individuals covered by the system: Persons involved 
in aircraft accidents, pilots, passengers, persons on the ground, and 
witnesses.

Categories of records in the system: Reports of accidents in
vestigation, preliminary notice of accident, injury reports, engineer
ing analysis, witness statements, investigators analysis, pictures of 
accident scene.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To identify and monitor 
a irm a n  involved in accidents. Analyze facts surrounding accidents 
to determine wheather or not FAA regulations have been violated. 

To supply data to National Transportation Safety Board 
(NTSB) as required by the delegated authority for accident 
investigation from the Board.

As a data source for management information, for the 
production of summary descriptive statistics and analytical 
studies in support o f agency functions.

Used in the development of professional papers that are 
distributed to various aviation organizations and the general 
public as required.

To provide data for the Automated Comprehensive Airman 
Information System (CAIS)

See prefatory statement of general routine uses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Records are maintained on magnetic tape in file folders, 

magnetic disk
Retrievability: Data is retrieved by name, date of birth and sex, 

social security number airman number accident number.
Safeguards: Magnetic disk and magnetic tape - Data can only be 

retrieved by computer operators through batch process methods. 
File folders are maintained in a secured work area - files when not 
in use are kept in locked cabinets accessible to persons with a need 
to know.

and disposal: Raw files are destroyed after 3 years by 
shredding ADP. Magnetic tapes are updated monthly record 
retained indefinitely, magnetic disk updated continuously

System manager(s) and address: Chief, Safety Data Branch, Flight 
Standards Technical Division Aeronautical Center, Oklahoma City, 
Oklahoma, 73126.

Notification procedure: Individuals wishing to know if their 
records appear in this system of records may inquire in person or 
in writing to the System Manager.

Record access procedures: Individuals who desire access to the in
formation about them selves in this system of records should con
tact or address their inquiries to the System Manager.

Contesting record procedures: Individuals who desire to contest 
in fo rm ation  about them selves contained in this system or records 
should contact or address their inquiries to the: Administrator or 
his delegatee, 800 Independence A ve., S. W ., Washington, D. C. 
20591

Record source categories: Data is collected from individuals, 
manufacturers of aircraft, maintenance inspectors, accident in
vestigators, witnesses to accident, and involved passengers.

DOT/FAA 805
System name: Legal Enforcement System. DOT/FAA

System location: This system is maintained in the Office o f the 
Chief Counsel, FAA, Washington, DC. Copies o f some records are

maintained in field offices and regional counsel’s offices in the re
gion of occurrence.

Categories of individuals covered by the system: Records in this 
system  are on individuals against whom FAA has taken legal en
forcement action for violation of the Federal Aviation Regulations.

Individuals or companies holding Federal Aviation 
Administration certificates.

Persons charged with violating FAA regulations.
Persons allegedly violating FAA regulations.
Airlines allegedly violating FAA regulations.
Applicants who have been denied airman medical certificates.
Persons denied certificates or allegedly violating FAA 

regulations who have appealed to the National 
Transportation Safety Board (NTSB) or the courts.

Categories of records in the system: Final action legal documents 
in enforcement cases.

Enforcement and airman medical denial cases on appeal to 
NTSB.

Summary of violation reports and enforcement actions.
Correspondence of regional counsels in enforcement cases.
Violation reports on alleged FAA certificate violations other 

than medical certificates. These reports include certificate 
number and/or social security numbers of alleged violaters.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Some disclosed freely to 
all members of the public and other government agencies.

Disclosed to the Department of Justice and the NTSB.
See prefatory statement of general routine uses.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are stored in file cabinets and on mag
netic tape.

Retrievability: Records in this system are filed chronologically 
and crossindexed alphabetically by name.

Safeguards: Records are kept in lockable file cabinets. Magnetic 
tape is kept in in a secured data processing facility.

Retention and disposal: Some records in this system are retained 
permanently. Some records are sent to the Federal Records Center 
when case is closed; General Aviation cases are destroyed one year 
after closing, Air Carrier cases are destroyed two years after clos
ing. Montly ADP printouts are destroyed, each month. Annual prin
touts are retained permanently.

System managers) and address: For official agency records, 
Chief, Statistics and Dockets Section, Enforcement Division, Of
fice o f Chief Counsel, FAA, 800 Independence Avenue, SW, 
Washington, DC, 20591. Regional counsel in the region of occur
rence or the chief of the field office that made the charge maintain 
selected records.

Notification procedure: Individuals wishing to know if their 
records appear in this system of records may inquire in person or 
in writing to the System Manager.

Record access procedures: Individuals who desire access to the in
formation about themselves in this system of records should con
tact or address their inquiries to the System Manager.

Contesting record procedures: Individuals who desire to contest 
in form ation about them selves contained in this system or records 
should contact or address their inquiries to the: Adm inistrator or 
his delegatee, 800 Independence A ve., S. W ., Washington, D. C. 
20591

Record source categories: Regional counsel, N T S B , Flight Stan
dards personnel, Aeronautical Center personnel, Office of Chief 
Counsel.

DOT/FAA 806
System name: Federal Aviation Administration Payroll System  

DOT/FAA
System location: Accounting, Operations Division, W ashington, 

D.C., and each region and center accounting division
Categories of individuals covered by the system: Federal Aviation 

Administration employees and civilians who work for the Unite 
States Coast Guard.

Categories of records in the system: This system contains those 
records required to insure that an employee receives his or her pay 
and benefits required by law. It includes Master Employee Record, 
Annual Leave Payroll register, FAA Bond Deductions and Bond 1s-

FEDERAL -REGISTER VOL. 40 , NO. 167—WEDNESDAY, AUGUST 77 , 1975



D EPARTM EN T O F TR A N SPO R TA TIO N 38833
sued, Union Dues, FICA Records, City W ithholdings, State 
Withholding, Federal Withholding, Retirement, Leave without pay, 
Pay Scale, Contributions, Travel Advances, Travel Vouchers, Time 
and Attendance, Overtime, etc.

Routine uses of records maintained in the system, includii|g catego
ries of users and the purposes of such uses: This System is u$ed to:

Prepare annual report and reconcile with Gen. Ledger 
Accounts

Record permanent pay changes
List leave earned, taken, and/or lost and new balances for 

employees
Test run against MEA to reflect missing T&A cards of 

employees
Summary of earnings and deductions by pay periods
History of salary checks and bonds to bo issued and magnetic 

tape sent to Treasury.
Report dues deducted by individuals to Unions
Report amounts withheld to credit financial institutions and 

charitable organizations.
Quarterly summary of earnings and deductions
In the event that a system o f records maintained by the 

Federal Aviation Administration to carry out its functions 
indicates a violation or potential violation of law, whether 
civil, criminal or regulatory in nature, and whether arising by 
general statute or particular program statute, or by 
regulation, rule or order issued pursuant, thereto, the 
relevant records in the system or records may be referred, as 
a routine use, to the appropriate agency, whether federal, 
state, local, or foreign, charged with the responsibility of 
investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or 
order issued pursuant therto.

Extracted list of FICA employees for reporting earnings and 
Deductions to 1RS

Used to report state tax withholding to various states and cities 
and to 1RS.

Record temporary pay changes
Notify employees of pay adjustments processed
See prefatory statement o f general routine uses.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are stored on punched card, magnetic tape and 
in file folders.

Retrievability: Records are maintained in employee name order 
and employee number.

Safeguards: Files are retained mainly in Unsecured work area but 
files are locked during non-duty hours, and magnetic tape files are 
kept in a secured computer center where access is limited to agen
cy personnel.

Retention and disposal: Records are microfilmed annually, and 
retained as historical data. Hard copy or paper files are filed in a 
locked storage room until G.A.O. audits the records - then some are 
destroyed and some are retained permanently. Some records are 
destroyed when they are one year old.

System managers) and address: Chief, Accounting Operation 
Divisions

800 Independence A ve., S.W.
Washington, D.C. 20591
Chief, Accounting D ivision, Regional Office and Centers 

address listed in FAA National Field Directory, 1000.23F.
Notification procedure: Individuals wishing to know if their 

records appear in this system of records may inquire in person or 
in writing to the System Manager.

Record access procedures: Individuals who desire access to the in
formation about them selves in this system of records should con
tact or address their inquiries to the System Manager.

Contesting record procedures: Individuals who desire to contest 
information about them selves contained in this system or records 
should contact or address their inquiries to the Administrator or his 
delegatee, 800 Independence A ve., S. W ., Washington, D. C. 20591

Record source categories: Data is collected from the individual 
employees and from time and attendance clerks, and from FAA 
Manpower Divisions.

DOT/FAA 807
System name: Police Warrant File and Central Files DOT/FAA

System location: Police Branches, Washington National and 
Dulles International Airports

Categories of individuals covered by the system: Individual failing 
to pay Violation N otice and individual involved in a situation 
requiring a police report

Individuals having criminal records.
Categories of records in the system: Individual Case File, File 

Cards with warrant numbers, arrest records, traffic accident 
records, injury reports, loss, thif and complaints Report, traffic 
violations notice files.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records are used 
to carry out such required functions as:

Check for wanted individuals and vehicles 
Vehicle registration information
Prior offense status, to testify in court hearings, to assest in 

case Preparation by U.S. Attorney’s Office 
In the event that a system o f records maintained by FAA to 

carry out its functions indiciates a violation or potential 
violation o f law, whether civil, criminal or regulatory in 
nature, and whether arising by general statute or particular 
program statute, or by regulation, rule or order issued 
prusuant, thereto, the relevant records in the system or 
records may be referred, as a routine use, to the appropriate 
agency, whether federal, state, local, or foreign, charged 
with die responsibility o f investigating or prosecuring such 
violation or charged with enforcing or implementing the 
statute, or rule, regulation or order issued pursuant thereto. 

See prefatory statement of general routine uses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Records are maintained in file folders. Stored in metal 

file cabinets.
Retrievability: Data is retrievable by individual name crossed 

referenced to a warrant number as a case file number.
Safeguards: Files are retained in a secured work area accessable 

only by consent of guard on duty.
Retention and disposal: Warrants are disposed of when warrant 

has been paid, case file are kept permanently.
System manager(s) and address: Director, Metropolitan Washing

ton Airport Service, Washington National Airport Hangar 9 
Washington, D.C. 20001

Notification procedure: Individuals wishing to know if their 
records appear in this system of records may inquire in person or 
in writing to the System Manager.

Record access procedures: Individuals who desire access to the in
formation about them selves in this system of records should con
tact or address their inquiries to the System Manager.

Contesting record procedures: Individuals who desire to contest 
information about them selves contained in this system or records 
should contact or address their inquiries to the: Administrator or 
his delegatee, 800 Independence A ve., S. W ., Washington, D. C. 
20591

Record source categories: Agency employees, arresting officers, 
investigating officers, other agencies, witnesses.

DOT/FAA 808
System name: Imprest Fund System DOT/FAA

System location: Accounting Operations Division, Washington, 
D.C., and Accounting Divisions in Region and Center Offices

Categories of individuals covered by the system: Employees sub
mitting vouchers for cab fare small purchases, vendors, paid as a 
result o f small purchases o f FAA Employees

Categories of records in the system: This system contains records 
of cash advancement by disbursing office to cashier. Statement of 
each verification. Imprest Fund records (transactions, etc.) Imprest 
fund cashier changes

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: In the event that a 
system o f records maintained by the Federal Aviation Administra
tion to carry out its functions indicates a violation or potential 
violation of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system or records may be referred, as a routine use, 
to the appropriate agency, whether federal, state, local, or foreign, 
charged with the responsibility o f investigating or prosecuting such 
violation or charged with enforcing or implementing the statute, or 
rule, regulation or order issued pursuant thereto.
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Permits Government Employee to make small purchases cm 
inexpensive payments for goods and services that are 
required on very short notices.

See prefatory statement of general routine uses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: These records are maintained in file folders and secure 

files
Retrievability: These records are indexed by namC of individuals, 

and are vendors and are retrie ved by name of individual requesting 
payment.

Safeguards: Access to and use of these files are limited to those 
persons whose official duties require such access.

Retention and disposal: These records are retained for two years, 
transferred to Federal Record Center then destroyed after four 
years

System manager(s) and address: '
Chief, Accounting. Operations Division 
Federal Aviation Administration 
800 Independence A ve., S.W.
Washington, D C. 20591.
or to the FAÀ Region or Center Accounting Division where 

transaction was made.
Notification procedure: Individuals wishing to know if then- 

records appear in this system of records may -inquire in person or 
in writing to the System Manager.

Record access procedures: Individuals who desire access to the in
formation about them selves in this system of records should con
tact or address their inquiries to the System Manager.

Contesting record procedures: Individuals who desire to contest 
information about them selves contained in this system or records 
should contact or address their inquiries to the: Administrator or 
his delegatee, 800 Independence A ve., S. W ., Washington, D. C. 
20591

Record source categories: Employees requesting cash disburse
ment

DOT/FAA 809
System name: Motor Vehicle Operator/Examiner System DOT/FAA

System location: These records are maintained in the offices of 
those organizations throughout the FAA who have vehicle licensing 
and operations functibnal responsibility.

Categories of individuals covered by the system: This system of 
records contains information regarding all FAA employees who are 
licensed to drive and/or operate government vehicles.

Categories of records in the system: This system of records con
tains information regarding license application and test, safe driving 
awards, accident reports, and related correspondence.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Determine qualifications 
and fitness for issuance, revocation, or renewal of operator’s 
license.

Processing of tort claims 
Source of data for legal inquiry
Prepare analytical and statistical studies and reports.
See prefatory statement of general routine uses.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are maintained in file”cabinets.
Retrievability: These records are indexed by name.
Safeguards: Access to and use of these records are limited to 

those persons whose official duties require such access.
Retention and disposal: These records are destroyed three years 

after sepaiation of the employee or three years after recision of 
authorization to operate government-owned vehicles whichever is 
earlier.

System manager(s) and address: Local^JFAA Motor Vehicle 
Management Officers

Notification procedure: Individuals wishing to know if then- 
records appear in this system of records may inquire in person or 
in writing to the System Manager.

Record access procedures: Individuals who desire access to the in
formation about themselves in this system of records should con
tact or address their inquiries to the System Manager.

Contesting record procedures: Individuals who desire to contest 
in fo rm atio n  about them selves contained in this system or records 
should contact or address their inquiries to the: Adtninistratoi or 
his delegatee, 800 Independence A ve., S. W ., Washington, D. C. 
20591 A

Record source categories: Information contained in this system 
com es from the individual and other public sources.

DOT/FAA 810
System name: Discrimination Complaint Files DOT/FAA

System location: These records are maintained at FAA regional 
and center Civil Rights O ffices and at the FAA Office of Civil 
Rights in Washington, D.C.

Categories of individuals covered by the system: This system of 
records contains information regarding FAA employees, applicants 
for FAA employment and members of the public who are directly 
or indirectly involved in a discrimination complaint filed with FAA

Categories of records in the system: Case files developed in 
processing complaints o f discrimination.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Investigation of alleged 
discrimination

Preparation of analytical and statistical studies and reports
See prefatory statement o f general routine uses.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are maintained in approved security files 
and containers.

Retrievability: These records are retrieved by name.
Safeguards: A ccess to and use of these records are limited to 

those persons whose official duties require such access.
Retention and disposal: These records are destroyed five years 

after the final decision is rendered.
System managerfs) and address: Director, Office of Civil Rights, 

ACR-1
FAA
800 Independence A ve., S.W.
Washington, D.C. 20591 \

Notification procedure: Individuals wishing to know if their 
records appear in this system of records may inquire in person or 
in writing to the System Manager.

Record access procedures: Individuals who desire access to the in
formation about themselves in this system of records should con
tact or address their inquiries to the System Manager.

Contesting record procedures: Individuals who desire to contest 
information about themselves contained in this system or records 
should contact or address their inquiries to the: Administrator or 
his delçgatee, 800 Independence A ve., S. W ., Washington, D. C. 
20591

Record source categories: Information contained in this system 
comes from complaints filed by complainants; EEO counselor re
ports; investigative reports; and departmental decisions.

DOT/FAA 811
System name: Employee Health Record System DOT/FAA

System location: These records are maintained at regional, center 
and Washington FAA Health Units and/or dispensaries or other 
government health units servicing the employees geographic loca
tion.

Categories of individuals covered by the system: This system of 
records contains information regarding FAA employees.

Categories of records in the system: This system of records con
tains documents constituting the basic medical record of an FAA 
employee, including medical examination reports, laboratory 
findings, correspondence, retirement, fitness for duty examinations, 
and related papers.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To refer to employee 
private physician if authorized by the employee or his legal 
representative.

To prepare analytical and statistical studies and reports.
See prefatory statement of general routine uses.

Policies and practices for storing, retrieving, accessing, retaining’ 
and disposing of records in the sytem:
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Storage: These records are maintained in approved security files 

and containers.
Retrievability: These records are indexed by name.
Safeguards: Access to and use of these records are limited to 

those persons whose official duties require such access.
Retention and disposal: These .records aré destroyed 20 years 

after the date of last entry.
System manager(s) and address:

Federal Air Surgeon, O ffice of Aviation M edicine, AAM-1
FAA ¡
800 Independence A ve., S.W.
Washington, D.C. 20591

Notification procedure: Individuals wishing to know if their 
records appear in this system of records may inquire in person or 
in writing to the System Manager.

Record access procedures: Individuals who desire access to the in
formation about them selves in this system o f records should con
tact or address their inquiries to the System Manager.

Contesting record procedures: Individuals who desire to contest 
information about them selves contained in this system  or records 
should contact or address their inquiries to the: Administrator or 
his delegatee, 800 Independence A ve., S. W ., Washington, D. C. 
20591

Record source categories: Information contained in this system  
comes from the employee and from attending physician and nurses 
and from associated medical reports.

DOT/FAA 812
System name: System Error Reporting Program DOT/FAA

System location: FAA, Air Traffic Service, Evaluation Staff, 
Washington, D.C. Regional Air Traffic D ivision, and all Air Traffic 
field facilities.

Categories of individuals covered by the system: Any Air Traffic 
Control Specialist involved in a system error

Categories of records in the system: Computer printout which can 
contain; name of controller, performance appraisal data, disciplina
ry actions, age, grade, date of birth, physical examination, medical 
information, home address

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Statistical analysis for 
policy development and release to the public under the Freedom of 
Information Act. Released for investigative purposes to . the NTSB 
in the case of accident/ incident/or violation.

See prefatory statement of general routine uses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: All data is stored on magnetic tape or disk file and file 

folders.
Retrievability: Data is filed in random order within the computer 

with selections being on name of the indivdual. File folders are 
retrieved by name.

Safeguards: Security code for computer program is limited to 
those who have a need to know.

Retenta» and disposal: Records are maintained as active files for 
10 years then stored on magnetic tapes indefinitely.

System manager(s) and address: Chief, System Effectiveness 
Branch, AAT-23, Ah' Traffic Service, FAA Washington, D. C., and. 
the chiefs of field facilities where error occurred. 011

Individuals wishing to know if their' records appear in this 
system of records may inquire in person or in writing to the System  Manager.

Record access procedures: Individuals who desire access to the in
formation about themselves in this system of records should con
tact or address their inquiries to the System Manager.

Contesting record procedures: Individuals who desire to contest 
information about them selves contained in this system or records 
should contact or address their inquiries to the: Administrator or 
"^delegatee 800 Independence Avenue, S. W ., Washington, D. C.

^ecord source categories: FAA Form 8020-7, System Error Re
port, Form

^AA Form 8020-8, ATS Personnel Report Form 
DOT/FAA 813

System name: Civil Aviation Security System DOT/FAA

System location: These records are maintained at FAA Air Trans
portation Security Field O ffices, regional Air Transportation 
Security Divisions and at the Civil Aviation Security Service in 
Washington, D.C.

Categories of individuals covered by the system: This system of 
records contains information regarding hijackers, potential 
hijackers, extortionists, terrorists, and other individuals who have 
been involved or might be involved in crimes against civil aviation.

Categories of records in the system: This system of records con
tains information regarding hijacking incidents, potential or 
suspected intended hijackers, explosives or devices found at air
craft or airports, attempts to board aircraft with concealed 
weapons, and other civil aviation crim inal acts.

Routine uses of records maintained in the system, InHnHIng catego
ries of users and the purposes of such uses: In the event that a 
system of records maintained by the Federal Aviation Administra
tion to carry out its functions indicates a violation or potential 
violation o f law, whether civil, criminal or regulatory in nature, and 
whether arising by order issued pursuant thereto, the relevant 
records in the system or records may be referred, as a routine use, 
to the appropriate agency, whether federal, state, local, or foreign, 
charged with the responsibility o f investigating or p ro secu tin g  such 
violation or charged with enforcing or implementing the statute, or 
rule regulation or order issued pursuant thereto. Source of data re
garding air piracy threats for dissemination to airport and air carrier 
security officers.

Preparation o f Alerts, Bulletins and threats to civil aviation.
Preparation of summaries for development/change of security 

procedures in civil aviation.
Respond to authorized inquiries.
Preparation of analytical and statistical studies and reports.
See prefatory statement of general routine uses.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are maintained in approved security files 
and containers. '■

Retrievability: These records are indexed by name and or in
cident.

Safeguards: A ccess to and use of these records are limited to 
those persons whose official duties require such access.

Retention and disposal: These records are maintained up to four 
years after which they are updated, revised, retired, or destroyed.

System managers) and address: Chief, Operations Liaison Staff, 
ACS-20

Civil Aviation Security Service
Federal Aviation Administration
800 Independence A ve., S.W.
Washington, D.C. 20591

Notification procedure: Individuals wishing to see their records 
may appear in person or or submit in writing a request identifying 
record desired. For identification an individual must submit his or 
her name to the System Manager.

Record access procedures: Individuals who desire information 
about them selves in this system of records should contact or ad
dress their inquiries to the System Manager

Contesting record procedures: Individuals who desire to contest 
information about them selves contained in this system of records 
should contact or address their inquiries to the, Administrator or 
his delegatee, 800 Independence Avenue, S. W ., Washington, D. C 
20591

Record source categories: Information contained in this system  
comes from other FAA records; Federal State or local agencies; 
foreign sources; public record sources; and third parties.

DOT/FAA 814
System name: Equal Employement Opportunity Minority/Female

--Statistical Reporting System DOT/FAA
System location: These records are maintained at FAA regional 

and center Civil Rights O ffices and at the FAA Office of Civil 
Rights in Washington, D.C.

Categories of individuals covered by the system: This system of 
records contains information on all FAA employees.

Categories of records in the system: This system of records con
tains information (187 data elem ents) such as name, organisation 
social security number, racila background, etc.
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Routine uses erf records maintained in the system, including catego
ries of users and the purposes of such uses: Monitor and evaluate 
status and progress o f minority/femal employment.

Preparation of analytical and statistical studies and reports.
See prefatory statement of general routine uses.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are in the form of magnetic tape and com
puter listings and are stofed in magnetic tape security areas and in 
file cabinets.

Retrievability: These records are retrieved by name
Safeguards: A ccess to data in this system is limited to the 

Director, O ffice o f Civil Rights, or to those authorized by him.
Retention and disposal: This system is updated monthly and the 

replaced master tape is reused in the normal data processing 
manner.

System manager(s) and address: Director, O ffice of Civil Rights 
FAA
800 Independence A ve., S.W. -  
Washington, D.C. 20591.

Notification procedure: Individuals wishing to know if their 
records appear in this system of records may inquire in person or 
in writing to the System Manager.

Record access procedures: Individuals who desire access to the in
formation about them selves in this system of records should con
tact or address their inquiries to the System Manager.

Contesting record procedures: Individuals who desire to contest 
information about them selves contained in this system or records 
should contact or address their inquiries to the: Administrator or 
his delegatee 800 Independence A ve., S. W ., Washington, D. C. 
20591

Record source categories: Personal Observation 
Self Identification 
Manpower records 
Organization Records

DOT/FAA 815
System name: Investigative Record System. DOT/FAA

System location: These récords are maintained at FAA regional 
and center Air Transportation Security Divisions and Investigations 
and Security Division, Aeronautical Center; Office of Investiga
tions and Security in Washington, DC; and Federal Records Cen
ters.

Categories of individuals covered by the system: Current and 
former applicants for FAA employment 

Current and former FAA employees
Individuals considered for access to classified information or 

restricted areas and/or security determinations as 
contractors, employees of contractors, experts, instructors, 
and consultants to Federal programs.

Aircraft owners 
Flight Instructors r 
Pilots 
Mechanics
Designated FAA representatives
Other individuals certificated by FAA
Individuals involved in tort claims against the FAA

Categories of records in the system: Results of investigations and 
inquiries conducted by the Office of Investigations and Security; 
FAA regional and center Air Transportation Security Divisions and 
Investigations and Security Division, Aeronautical Center; reports 
of investigations conducted by Federal, state, and local investiga
tive agencies which relate to the mission and function of the Office 
of Investigations and Security and field elements.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses:

In the event of an indication of any violation or potential viola
tion of the law, whether civil, criminal, or regulatory in nature, and 
whether arising by statute, or by regulation, rule or order issued 
pursuant thereto, the relevant records in the system o f records may 
be referred, as a routine use, to the appropriate agency whether 
Federal, state, local, or foreign, charged with the responsibility of 
investigating or prosecuting such violation or charged with enforc
ing such referral shall also include, and be deemed to authorize,

(1) any and all appropriate and necessary uses o f such records 
in a court o f law and before an administrative board or 
hearing, including referrals related to probation and parole 
matters, and

(2) such other inter-agency referrals as may be necessary to 
carry out the receiving agency’s assigned law enforcement 
duties.

To authorized officers mid employees o f FAA and other agencies 
and departments of the Federal Government, and the District of 
Columbia Government, having an interst in the individual for em
ployment purposes, including a security clearance or access deter
mination, and a need to evaluate qualifications, suitability, and 
loyalty to the United States Government.

Officials from FAA and DOT administrative, operating and regu
latory components who require access to the case file to fullfill 
their responsibilities contained in Executive Orders, Civil Service 
Commission Regulations, Federal Aviation Regulations and Orders 
or Federal statutes.

Authorized representatives o f Federal agencies and departments 
who require access to the file pursuant to an investigation or 
inquiry conducted under appropriate statutes, Executive Orders or 
administrative procedures of Federal Government. This can include 
investigations completed by FAA and referred to other Federal 
agencies for further investigation, prosecurtion or administrative 
action.

To authorized officers and employees of FAA having the respon
sibility to grant security clearance, make determinations regarding 
access to classified information or restricted areas, or to evaluate 
qualifications, suitability, or loyalty to the United States Govern
ment, in connection with performace of a service to the Federal 
Government uqder a contract or other agreement.

A s a data source for management information for production of 
summary descriptive statistics and analytical studies in support of 
the function for which the records are collected and maintained, or 
for related personnel management functions or manpower studies; 
may also be utilized to respond to" general requests for statistical in
formation (without personal identification of individuals).

See Prefatory Statement of General Routine Uses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: These records are stored in approved security file 

cabinets and containers.
Retrievability: These records are indexed alphabetically by name.
Safeguards: A ccess to and use of these records are limited to 

those persons whose official duties require such access.
Retention and disposal: These records are retired to the Federal 

Records Center four years after close of case and retained in
definitely.

Any records authorized for destruction are destroyed by 
approved methods.

System manager(s) and address: The FAA investigative Record 
System is decentralized and requests for such records should be 
directed to the appropriate system manager as follows:

For the Washington Metropolitan area, excluding Eastern 
Region jurisdiction: Director o f Investigations and Security, 
800 Independence Avenue, SW, Washington, D.C. 20591.

For the geographical area under the jurisdiction of the various 
regions: Chief, Air Transportation Security Division, of the 
appropriate region.

For die jurisdiction of the National Aviation Facilities 
Experimental Center (NAFEC): Chief, Air Transportation 
Security Division, NAFEC, Atlantic City, New Jersey.

For the jurisdiction of the Aeronautical Center: Chief, 
Investigations and Security Division, Aeronautical Center, 
Oklahoma City, Oklahoma.

Notification procedure: An individual may inquire as to whether 
or not the system contains a record pertaining to him or to her by 
addressing a written request to any of the systems managers 
identifed in 10 above. The request should include the full name and 
date and place of birth of the individual, and any available informa
tion regarding the type of record involved, and the category of in
dividual under which the requester feels he or she fits.

Record access procedures: Individuals who wish to gain accessed 
such records should contact the system m anager. However in
vestigative data compiled for law enforcement purposes may be ex
e m p t  from the access provision pursuant to 5 U.S.C. 552a(kX2) a®* 
(k)(5). ' BM*©

FEDERAL REGISTER VOL 40, NO. 167—WEDNESDAY, AUGUST 27, 1975



D EPARTM EN T O P TR A N SPO R TA TIO N 38837

Contesting record procedures: Individuals who desire to contest 
information about them selves contained in this system  or records \  
■¡hrailH contact or address their inquiries to the: Administrator or 
his delegatee 800 Independence Avenue, S. W ., Washington, D. C. 
20591

Record source categories: These records contain information ob
tained from interviews, review o f records and other authorized, ap
plicable investigative techniques.

~ DOT/FAA 816
System name: Tort Claims and Personal Property Claims Record 

System DOT/FAA
System location: These records are maintained at regional and 

center FAA Counsel offices.
Categories of Individuals covered by the system: This system  of 

records contains information regarding Tort and property claimants 
who have filed claims against the govemment/FAA.

Categories of records in the system: This system of records con
tains reports, vouchers, witness statements, legal decision, and re
lated material pertaining to claims by or against the government 
resulting from FAA transactions, other than litigation cases.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Investigation Purposes 

Reference Purposes 
Court Action
See prefatory statement of general routine uses.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are stored in approved file cabinets and 
containers

Retrievability: These records are indexed by name
Safeguards: Access to and use of these records are limited to 

those persons whose official duties require such access
Retention and disposal: These records are destroyed three years 

after the final decision is rendered
System manager(s) and address: Regional and center counsels.
Notification procedure: Individuals who wish to know if they ap

pear in this system should contact the system manager.
Record access procedures: Individuals who wish to gain access to 

their records should contact the System Manager.
Contesting record procedures: Individuals who desire to contest 

information about them selves contained in this system o f records 
should contact or address their inquiries to the Associate Adminis
trator for Administration, 800 Independence A ve., S.W ., Washing
ton, D.C. 20591.

Record source categories: Claimant 
Investigation Reports 
Courts

DOT/FAA 817
System name: Defense Mobilization Emergency Record System  

DOT/FAA
System location: These records are maintained at all FAA loca

tions- H •
Categories of individuals covered by the system: This system of 

records containing information on all FAA employees.
Categories of records in the system: This system of records con

tain information such as name, address and telephone numbers
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: To contact FAA person
nel for defense, or emergency readiness purposes 

See prefatory statement o f general routine uses.
Policies and practices for stowing, retrieving, accessing, retaining, 

*nd disposing of records in the sytem:
Stowage: These records are stored in file folders and/or file  

cabinets.
Retrievability: These records are retrieved by name
Safeguards: Access to data in this system is limited to those per

sons whose official duties require such access
Retention and disposal: These records are destroyed when super

seded or obsolete
System managers) and address: Local FAA Defense Readiness Officer

Notification procedure: Individuals wishing, to know if their 
records appear in this system o f records may inquire in person or 
in writing to the System Manager.

Record access procedures: Individuals who desire access to the in
formation about them selves in this system of records should con
tact or address their inquiries to the System Manager.

Contesting record procedures: Individuals who desire to contest' 
information about them selves contained in this system or records 
should contact or address their inquiries to the: Administrator or 
his delegatee, 800 Independence A ve., S. W ., Washington, D. C. 
20591

Record source categories: Employees, employees records 
DOT/FAA 818

System name: Statement o f Employment and Financial Interest 
DOT/FAA

System location: These statements are filed at FAA regional, 
center and Washington headquarters locations.

Categories of individuals covered by the system: Selected FAA 
em ployees, GS-13 and above, occupying positions as reflected in 
Part 99 o f the DOT Regulations. This regulation can be found in 
FAA order 3750.3A and is identified in this directive as Appendix 
C.

Categories of records in the system: This system  of records con
tains information regarding an employee’s present position; his con
nections or financial interest, if any, with corporations, companies, 
firms or other business enterprises, partnerships, nonprofit or
ganizations, and educational or other institutions; names of credi
tor; interest in real property or rights in lands; and names of other 
persons who are authorized by the employee to supply further in
formation.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To enable Reviewing Of
ficials to determine whether or not an employee’s functions or as
signments, actual or proposed, could result in a Conflict o f Interest. 

See prefatory statement o f general routine uses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: These records are maintained in file folders and secure 

files.
Retrievability: These records are indexed by the names of the in

dividuals.
Safeguards: A ccess to and use o f these records are limited to 

those persons whose official duties require such access.
Retention and disposal: These records are maintained up to two 

years after the employee is separated. At this time, all his state
ments and supplements are destroyed.

System manager(s) and address: The employee’s Reviewing Offi
cial maintains control o f these statements.

Notification procedure* An employee may inquire about the status 
of his Confidential Statement of Employment and Financial Interest 
file at any time. All inquiries should be directed to the employee’s 
Reviewing Official or his supervisor.

Record access procedures: Employees who wish to gain access to 
their records should contact their Reviewing Official.

Contesting record procedures: Individuals who desire to contest 
information about them selves contained in this system or records 
should contact or address their inquiries to the: Administrator or 
his delegee, 800 Independence Avenue, S. W ., Washington, D. C. 
20591

Record source categories: Information contained in this system  
either comes from the individual himself or from those he 
designated as authorized sources.

DOT/FAA 819
System name: Air Traffic Controller Health Progeam DOT/FAA

System location: Behaviorial Science Division, Federal Aviation 
Admin., 800 Independence Avenue, S.W ., Washington, D.C. 20591

Categories of individuals covered by the system: Air traffic control 
specialist. Applicants for Air Traffic Controller.

Categories of records in the system: Personnel History File - 
Medical Examination and Psychological test results.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To assist the agency in 
determining an individuals fitness to be a controller. To assist the 
agency in establishing Job Standards.
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See prefatory statement of general routine uses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: These records are maintained in file folder, on magnetic 

tape and on punch cards and answer sheets.
Retrievability: Files are retrieved by name, date o f birth and sex.
Safeguards: File cabinets are kept locked when not in  use. Mag

netic tape and computer program used with the tapes are under the 
control of those who have a need to know. Answer sheets are 
destroyed after input to computer. Punch cards are stored in card 
files.

Retention and disposal: Records are retained as historical statisti
cal records.

System manager(s) and address: Chief, Behaviorial Science Divi
sion, Office o f Aviation M edicine, Federal Aviation Administra
tion, 800 Independence Avenue, S.W. Washington, D.C. 20591.

Notification procedure: Individuals, wishing to know if then- 
records appear in this system of records may inquire in person or 
in writing to the System Manager.

Record access procedures: Individuals who desire access to the in
formation about them selves in this system of records should con
tact or address their inquiries to the System Manager.

Contesting record procedures: Individuals who desire to contest 
s information about, them selves contained in this system  or records 
should contact or address their inquiries to the: Administrator or 
his delegatee, 800 Independence A ve., S. W ., Washington, D. C. 
20591

Record source categories: All the data in this system is collected 
from the individual applicants and controllers.

DOT/FAA 820
System name: Pending legislation (Employee’s) - Private Relief and 

Public/Private Laws (Employee’s) Private Reliefs
System location: This system of records is located in the Office 

of Chief Counsel, Federal Aviation Administration, 800 Indepen
d e n ce  Avenue, S. W ., Washington, D. C. 20591.

Categories of individuals covered by the system: FAA employees 
for whom Private relief legislation has been introduced in Congress.

Categories of records in the system: Travel information, litigation 
reports, collection vouchers,<and real estate contracts

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: This system is for 
reference in order to formulate FAA’s position on proposed private 
relief legislation for FAA employees. All information is released to 
the Office of Management and Budget.

See prefatory statement of general routine uses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Information is stored in file cabinets.
Retrievability: Data indexed and retrieved by name of employee 

and employee number.
Safeguards: No special safeguards required.
Retention and disposal: Records are transferred to Federal 

Records Center or destroyed when no longer needed.
System manager(s) and address: Legislative Assistant, Legislative 

Staff, O ffice o f Chief Counsel; FAA, 800 Independence Avenue, S.
W. , Washington, D. C. 20591.

Notification procedure: Individuals wishing to know if their 
records appear in this system of records may inquire in person or 
in writing to the System Manager.

Record access procedures: Individuals who desire access to the in
formation about themselves in this system of records should con
tact or address their inquiries to the System Manager.

Contesting record procedures: Individuals who desire to contest 
information about them selves contained in this system or records 
should contact or address their inquiries to the: Administrator or 
his delegatee, 800 Independence A ve., S. W ., Washington, D. C. 
20591

Record source categories: Data obtained from Members of Con
gress and FAA records.

DOT/FAA 821
System name: Litigation and Claims Files with Docket Sheet and 

Card Catalogue Index for cross reference DOT/FAA

System location: This system of records is maintained within the 
O ffice of the Chief Counsel, FAA, 800 Independence Avenue, S.
W. , Washington, D. C. 20591.

Categories of individuals covered by the system: This file contains 
information on Litigants, Claimants, W itnesses, Plaintiff’s Attor
ney, FAA Attorney and Department of Justice Attorney, etc.

Categories of records in the system: Litigation and claim 
pleadings, discovery material, related documents (including 
background data on individual involved) memoranda, correspon
dence, and other material necessary to respond to claims or prepare 
for litigation or hearings. Types of claims or litigation: aircraft ac
cidents, auto accidents, personnel and general litigation.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The documents are 
produced or used in and for litigation and claims. These documents 
are disclosed to the Department of Justice.

See prefatory statement of general routine uses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Data is stored in lockable and unlockable file cabinets, 

individuals attorneys’ offices, binders, and index files.
Retrievability: A ccess is by name, location of accident, and/or 

docket number.
Safeguards: Data from these files are retrievable only by persons 

with the Office o f the Chief Counsel.
Retention and disposal: Litigation files are kept for two years 

after case is closed, then sent to the Federal Records Center. All 
other records in this system are retained indefinitely.

System manager(s) and address: System manager for this system 
is Chief, Litigation Division, Office of Chief Counsel, Federal 
Aviation Administration, 800 Independence A ve., SW, Washington, 
D C., 20591.

Notification procedure: Individuals wishing to know if their 
records appear in this system Of records may inquire in person or 
in writing to the System Manager.

Record access procedures: Individuals who desire access to the in
formation about themselves in this system of records should con
tact or address their inquiries to the System Manager.

Contesting record procedures: Individuals who desire to contest 
information about them selves contained in this system of records 
should contact or address their inquiries to the: Administrator or 
his delegatee, 800 Independence A ve., S. W ., Washington, D. C. 
20591

Record source categories: Employees of the Office of Chief Coun
sel, Federal courts, individuals and their attomy, FAA records, 
litigation files, etc.

DOT/FAA 823
System name: Working Level Personnel Folder System DOT/FAA

System location: This system of records is found at all FAA field 
offices physically separated from the Personnel Office which main
tains the employee’s Official Personnel Folder.

Categories of individuals covered by the system: This system con
tains information regarding FAA employees.

Categories of records in the system: This system contains only in
formation regarding the employee’s experience, education, training, 
special qualifications and skills, position description, performance 
appraisals and conduct.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses:

To assist local supervisors in managing their personnel more 
effectively.

To assist in the development and implementation of a viable 
employee productivity improvement program.

See prefatory statement of general routine uses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: These files are stored in file cabinets.
Retrievability: These files are retrieved by name.
Safeguards: A ccess and use of these files are limited to those 

who’s official duties require such access.
Retention and disposal: These files are destroyed upon transfer or 

termination of service, whichever is sooner.
System managers) and address: FAA Field Office Supervisors.
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N otification procedure: Individuals wishing to know if  their 
records appear in this system of records may inquire in person or 
in writing to  the System Manager.

Record access procedures: Individuals who desire access to the in
formation about themselves in this system of records should con
tact or address their inquiries to the System Manager.

Contesting record procedures: Individuals who desire to contest 
information about them selves contained in this system or records 
should contact or address their inquiries to the: Administrator or 
his delegatee, 800 Independence A ve., S. W., Washington, D. C. 
20591 ;

Record source categories: Information in this system  of records 
either comes from the individual to whom it applies or is derived 
from information he supplied.

DOT/FAA 824
System name: Medical Exemptions - Public Dockets DOT/FAA

System location: The O ffice o f Chief Counsel, FAA, 800 Inde
pence Avenue, S. W ., Washington, D. C. 20591.

Categories of individuals covered by the system: Persons petition
ing for a medical exemption under Federal Aviation Regulations.

Categories of records in the system: Petitions for exemption, sup
porting and supplementary documentation submitted by petitioners, 
correspondence, and the grant or denial o f the exemption.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Compliance with statuto
ry and regulatory provisions for public accessibility to rulemaking 
actions, Disclosure to general public and other agencies.

See prefatory statement of general routine uses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Original and copies of records in file folders.
Retrievabillty: Retrieved by exemption number, docket number, 

or alphabetical listing of petitioner names.
Safeguards: Access through request to Docket Specialist.
Retention and disposal: Dockets retained as long as space per

mits.
System managers) and address: Docket and Regulations Spe

cialist, Office of the Chief Counsel, FAA, 800 Independence 
Avenue, S W. Washington, D. C. 20591.

Notification procedure: Individuals wishing to know if their 
records appear in this system of records may inquire in person or 
in writing to the System Manager.

Record access procedures: Individuals who desire access to the in
formation about them selves in this system of records should con
tact or address their inquiries to the System Manager.

Contesting record procedures: Individuals who desire to contest 
information about them selves contained in this system or records 
should contact or address their inquiries to the: Administrator or 
his delegatee, 800 Independence A ve., S. W ., Washington, D. C.20591 rOSRS I : , ;

Record source categories: Office of Aviation Medicine, FAA, 800 
Independence Avenue, S. W ., Washington, D. C. 20591.

DOT/FAA 825
System name: Petitions for Rulemaking - Public Dockets DOT/FAA

System location: Located in the Office o f the Chief Counsel, 
Federal Aviation Administration, Washington, D.C.

Categories o f individuals covered by the system: Persons petition
ing for a change in the Federal Aviation Regulations.

Categories of records in the system: Petitions for rulemaking, cor
respondence, documents showing disposition of the petition and 
public comments on any resulting NPRM.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Compliance with statuto
ry and regulatory provisions for public accessibility to rulemaking 
actions. Disclosure to general public and other government agen
cies.

See prefatory statement of general routine uses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Original and copies of records are stored in unlocked file

cabinets.
Retrievabillty: Retrieved by exemption number, docket number, 

or alphabetical listing of petitioner names.

Safeguards: A ccess through request to Dockets Specialist.
Retention and disposal: Retained as long as space permits.
System managers) and address: Docket and Regulations Spe

cialist, Office o f die Chief Counsel, FAA, 800 Independence 
Avenue, S. W ., Washington, D. C. 20591.

Notification procedure: Individuals wishing to know if their 
records appear in this system o f records may inquire in person or 
in writing to the System Manager.

Record access procedures: Individuals who desire access to the in
formation about them selves in this system of records should con
tact or address their inquiries to the System Manager.

Contesting record procedures: Individuals who desire to contest 
information about them selves contained in this system or records 
should contact or address their inquiries to the: Administrator or 
his delegatee, 800 Independence A ve., S. W ., Washington, D. C. 
20591

Record source categories: Petitions for rulemaking.
DOT/FAA 826

System name: Petitions for Exemption (Other than Medical Exemp
tion - Public Dockets DOT/FAA

System location: Located in the Office of Chief Counsel, FAA, 
Washington, D.C.

Categories of individuals covered by the system: Persons petition
ing for an exemption (other than medical) under the Federal Avia
tion Regulations.

Categories of records in the system: Petitions for exemptions, sup
plementary information, and correspondence.

Routine uses of records maintained in the system, including catego
ries of usons and the purposes of such uses: Compliance with statuto
ry and regulatory provisions for public accessibility to rulemaking 
actions.

Disclosure to general public and other government agencies.
See prefatory statement of general routine uses.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Original and copies o f records stored in unlocked file 
cabinets.

Retrievabillty: Retrieved by exemption number, docket number, 
or alphabetical listing of petitioner names.

Safeguards: A ccess through request to Dockets Specialist.
Retention and disposal: Retained as long as space permits.
System managers) and address: Docket &  Regulations Specialist, 

AGO24, Office o f Chief Counsel, FAA, 800 Independence 
Avenue, SW, Washington, DC, 20591.

Notification procedure: Individuals wishing to know if their 
records appear in this system of records may inquire in person or 
in writing to the System Manager.

Record access procedures: Individuals who desire access to the in
formation about them selves in this system of records should con
tact or address their inquiries to the System Manager.

Contesting record procedures: Individuals who desire to contest 
information about themselves contained in this system or records 
should contact or address their inquiries to the: Administrator or 
his delegatee, 800 Independence A ve., S. W ., Washington, D. C. 
20591

Record source categories: Petitions for exemptions.
DOT/FAA 827

System name: Environmental Litigation Files DOT/FAA
System location: Located in the Office of Chief Counsel, FAA, 

Washington, D.C.
Categories of individuals covered by the system: Litigants, wit

nesses, plaintiff’s attorney, FAA atom ey, Department of
Categories of records in the system: Litigation, pleadings, 

discovery material related documents Justice Attorney, etc. 
(including background data on individual involved), memoranda, 
correspondence, and other material necessary to respond to claim 
or prepare for litigation or hearings.

Routine uses erf records maintained in the system, including catego
ries of u sa s and the purposes of such uses: Litigation; documents 
are produced or used in and for litigation disclosure to the Depart
ment of Justice.

See prefatory statement o f general routine uses.
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Policies and practices iw  storing, retrieving, accessing, retaining, 
nwri disposing of records in the sytem: :o\l>ne .fy fsa te  &aní>¿ ■ . v 

Storage: File folders stored in locked Slid unlocked file cabinets 
and individual attorney’s offices. s *  * ft* * w&

Retrievability: Retrieved by caption of the'particular litigation. 
Safeguards: Access by O ffice of Chief Counsel personnel only. 
Retention and disposal: Files are kept for two years after case has 

been closed and then sent to Records Center.
System managers) and address: Chief, Environmental Staff, Of

fice of Chief Counsel, FAA, 800 Independence Avenue, SW, 
Washington, DC, 20591.

Notification procedure: Individuals wishing to know if their 
records appear in this system of records may inquire in person or 
in writing to the System Manager.

Record access procedures: Individuals who desire access to the in
formation about them selves in this system of records should con
tact or address their inquiries to the System Manager.

Contesting record procedures: Individuals wjbo desire to contest 
information about them selves contained in this system or records 
should contact or address their inquiries to the: Administrator, or 
his delegatee, 800 independence A ve., S. W ., Washington, D .'C . 
20591

Record source categories: Federal courts, individuals and their at
torneys, FAA records, litigation files, etc.

DOT/FHWA 202
System name: University and Industry Programs Coding and Filing 

System DOT/FHWA
System location: National Highway Institute - Room 4207 N assif 

Building
Categories of individuals covered by the system: Current and prior 

year candidates for FHWA fellowships/scholarships - employees of 
FHWA and State and local transportation agencies.

Categories of records in the system: Applications for fellowships. 
Transcripts o f grades. Study progress reports. Follow-up evaluation 
reports.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Applications and trans
cripts used by fellowship selectipn panel. Study progress reports 
and follow-up evaluation reports used by the National Highway In
stitute in program evaluation.

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: file folders 
Retrievability: Name 
Safeguards: Stored in file cabinets 
Retention and disposal: 5 years - discarded in trash 
System managers) and address: Administrative Assistant, Room 

4206 N assif Building, 400 7th St., S.W ., Washington, D.C. 20590 
Notification procedure: Any individual that has applied for a fel

lowship/ scholarship may obtain such information by written request 
to the Institute. The requestor should know the year 6f his applica
tion.

Record access procedures: Administrative Assistant, Room 4206 
N assif Building, 400 7th St., S.W ., Washington, D.C. 20590 

Contesting record procedures: Administrative Assistant, Room 
4206 N assif Building, 400 7th St., S.W ., Washington, D.C. 20590 

Record source categories: The information comes from individual 
applications, reports prepared by the individuals and their faculty 
advisors, and college transcripts.

DOT/FHWA 204
System name: FHWA Motor Carrier Safety Proposed Civil and 

Criminal Enforcement Cases 
System location:

FHWA, Regional Counsel 
George H. Fallon Federal Office Building 
31 Hopkins Plaza, Room 1625 
Baltimore, Maryland 21201

Categories of individuals covered by the system: O fficers, Agents 
or Employees of Motor Carriers, including drivers who have been 
the subject o f investigation for Motor Carrier Safety regulation 
violations.

Categories of records in the system: This system of records con
tains information pertaining to Motor Carrier Safety regulation 
violations and identifying features.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and infor
mation in the records are used for referral to U.S. Attorney civil 
proceedings or referred to other agencies for criminal or civil in
vestigation o f other Federal violations. *

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File filders in the Regional Counsel’s Office.' " 
Retrievability: These records are indexed by individual’s -names. 
Safeguards: The records are marked ‘Confidential.‘ Only Regional 

Counsel Office employees or BMCS employees have access to the 
files. ' )

Retention and disposal: The records are retained for one year and 
then are sent to the Central Files for an additonal three year period. 

System manager(s) and address:
FHWA, Regional Counsel (See 49 CFR Part 7 Appendix D for 

addresses)
George H. Fallon Federal Office Building 
31 Hopkins Plaza, Room 1625 
Baltimore, Maryland 21201 

Notification procedure: Same as ‘System Manager1 
Record access procedures: Same as ‘System Manager*
Contesting record procedures: Same as ‘System Manager1 
Record source categories: Individuals, motor carrier files, and 

BMCS files, etc., as gathered by BMCS investigators.
DOT/FHWA 208

System-name: Application for U.S. Government Motor Vehicle 
Operator’s Identification Card (U .S. Government Drivers. 
License). DOT/FHWA

System location: FHWA, Office of Management Systems, HMS-4
400 7th Street, SW 
N assif Building, Room 4317 
Washington, D.C. 20590
All FHWA Regional and Division Offices (See 49 CFR Part 7 

Appendix D for addresses)
Categories of individuals covered by the system: FHWA em

ployees who have applied for Federal Government Drivers License.
Categories of records in the system: Application for Operator’s 

Identification card, form FHWA-133, and Physical Fitness Inquiry 
for Motor Vehicle Operators, Standard form 47.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Identification of FHWA 
drivers, and qualification of the driver.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are maintained in a file cabinet in folders. 
Retrievability: The system is indexed alphabetically by name of 

applicant.
Safeguards: Personnel screening.
Retention and disposal: Records are retained until expiration of 

licensing period.
System manager(s) and address: Occupational Safety Engineer 

400 7th Street, SW 
Room 4317, N assif Building 
Washington, D.C. 20590
Executive Officer in Regions Administrative Managers in 

Divisions (See 49 CFR Part 7 Appendix D for addresses) 
Notification procedure: The requester must provide his name, or

ganizational element, and proper identification to address in System 
Manager.

Record access procedures: Same as ‘System Manager*
Contesting record procedures: Same as ‘System Manager*
Record source categories: The information is providedd by the in

dividual on his application for an FHWA U.S. Government drivers 
license.

See Prefatory Statement of General Routine Uses.
DOT/FHWA 209

System name: Driver Accident Record Cross-Reference File 
DOT/FHWA
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System location: FHWA Regional Office 
Bureau of Motor Carrier Safety 
Room 210, Mohawk Building 
222 SW Morrison Street 
Portland, Oregon 97204

Categories of individuals covered by the system: All Motor Carrier 
drivers who have had commercial accidents in the Region 10 geo
graphic area and drivers from motor carriers based in Region 10 
who have had commercial accidents anywhere in the United States.

Categories of records in the system: Card file cross-referenced to 
motor carrier files.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To identify commercial 
drivers who have been involved in one or more commercial ac
cidents.

See Prefatory Statement of General Routine Uses,.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Maintained on 3x5 index cards.
Retrievability: Filed alphabetically by driver's name.
Safeguards: Personnel screening of those individuals requesting 

driver accident information.
Retention and disposal: Retained indefinitely until driver discon

tinues his line of work. Discarded in a trash receptacle.
System manager(s) and address:

FHWA Regional Director 
Bureau of Motor Carrier Safety 
Room 210, Mohawk Building 
222 SW Morrison Street 
Portland, Oregon 97204

Notification procedure: May be obtained upon request by supply
ing their nae to address in System Manager.

Record access procedures: Same as System Manager
Contesting record procedures: Same as System Manager
Record source categories: Accident information on the cards are 

transposed from the Motor Carier Safety Accident Forms (MCS 50- 
T) and State Police Accident Reports.

DOT/FHWA 210
System name: Occupational Safety and Health Accident Reporting 

System. DOT/FHWA
System location: FHWA, Office o f Management System s, HMS-4 

400 7th Street, SW 
Room 4317 N assif Building
Washington, D.C. 20590 Duplicate copies may be retained in 

Regional and Division offices (See 49 CFR Part 7 Appendix 
D for addresses)

Categories of individuals covered by the system: Any FHWA em
ployee involved in an occupational accident.

Categories of records in the system: The system contains all type 
of occupational accidents such as, em ployees’ injuries, occupa
tional illnesses, motor vehicle, property damage, fire and explosion, 
vessel, train, and incidents not resulting in injuries or property 
damage.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The use and purpose of 
the information is to obtain information for accident prevention.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are maintained in a file cabinet in folders.
Retrievability: The system is indexed by organizational element 

and name.
Safeguards: Personnel screening.
Retention and disposal: Records are retained for five years as 

required by Occupational Safety and Health Act o f 1970, as 
amended, Title 29, U .S.C., Part 1960, Safety and Health Provisions 
for Federal Employees. The records are then forwarded to the 
Records Center o f Archives and Records Services, GSA.

System managers) and address: Occupational Safety Engineer 
400 7th Street, SW 
Room 4317, N assif Building 
Washington, D.C. 20590

Notification procedure: The requester must provide his name, or
ganizational elem ent, and/or date of the accident, and proper 
identification to address in System Manager.

Record access procedures: Same as ‘System Manager*
Contesting record procedures: Same as ‘System Manager*
Record source categories: The information is obtained from in

dividuals involved in the accident, and by investigation by the in
dividual’s supervisors. Management obtains the information 
throught investigation.

DOT/FHWA 211
System name: Motor Carrier Accident File - Property & Passenger 

DOT/FHWA
System location: Hard copy is located in Central Files, Room 

4432 N assif Building and in the Federal Records Center. Magnetic 
tape files are in Room 2401.

Categories of individuals covered by file system: Accidents re
ported by motor carriers o f passengers and property.

Categories of records in the system: Motor Carrier Accident Re
port Form

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Compilation o f data con
cerning accident frequency and causation.

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Hard Copy and Magnetic Tape 

v Retrievability: Indexed by carrier name, driver’s name or Social
Security number.

Safeguards: Personnel screening.
Retention and disposal: Retained indefinately - continuing data 

reference for comparison purposes.
System managerfs) and address:

Chief, Accident Analysis Branch 
Regulations Division 
Bureau of Motor Carrier Safety 
400 7th Street, SW.
Room 3404, N assif Building 
Washington, D.C. 20590

Notification procedure: Same as System Manager 
Record access procedures: Information available upon request to 

Chief, Accident Analysis Branch, Regulations Division.
Contesting record procedures: Same as ‘System Manager*
Record source categories: Information supplied by motor carrier.

DOT/FHWA 212
System name: Medals of Honor File DOT/FHWA 

System location: Federal Highway Administration 
Bureau of Motor Carrier Safety 
Room 3403 - Compliance Division 
400 7th Street, SW., N assif Building 

y  Washington, DC 20590
Categories of individuals covered by the system: Nominees and 

recipients o f Presidential Medals o f Honor for Lifesaving on 
Highways.

Categories of records in the system: Description of incidents, In
vestigator’s report, and related correspondence.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Determination o f ap
plicability o f Medals of Honor criteria, background information for 
preparation of Medal presentation.

See Prefatory Statement of General Routine Uses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: File Folder, One H ie Drawer 
Retrievability: Indexed by Name of Nominee/Recipient 
Safeguards: Personnel Screening
Retention and disposal: Approximately two years retention.
System manager^) and address: Chief, Compliance Division 

Bureau of Motor Carrier Safety 
Room 3403, 400 7th Street, SW ., N assif Building 
Washington, DC 20590

Notification procedure: Same as System Manager
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Record access procedures: Same as System Manager nofi
Contesting record procedures: Same as’ System Manager
Record source categories: Medal o f Hdhor Nomination 

DOT/FHWA 213
System name: Driver Waiver File DQT/FHWA

System location: FHWA, Bureau of Motor Carrier Safety 
400 7th Street, SW ., N assif Building 
Room 3404 - Driver Requirements Branch < x q  m .  

Washington, DC 20590 ¡ -g q  aa*«
Categories of individuals covered by the system: A erator of In

terstate Commercial Vehicle
Categories of records in the system: Application for waiver 

(usually involving physical disability),. Field Investigator’s report, 
staff recommendations, and final disposition of request for waiver.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Research purposes and 
control of physically impaired operators of commercial motor vehi
cles.

See Prefatory Statement for General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: File folder, Entire File Cabinet.
Retrievability: Information retained by name.
Safeguards: File is classified as non-confidential. A ccessible to 

any employee of Regulations Division,' Bureau of Motor Carrier 
Safety

Retention and disposal:
System managers) and address: Chief, Driver Requirements 

Branch
FHWA, bureau of Motor Carrier Safety 
400 7th Street, S.W. Room 3404 
N assif Building 
Washington, D.C. 20590

Notification procedure: Same as System Manager.
Record access procedures: Requests for information should be 

made in writing to Chief, Driver Requirements Branch, giving name 
of individual.

Contesting record procedures: Same as System Manager.
Record source categories: Information obtained from Application 

for Waiver.
DOT/FHWA 214

System name: Investigations Case File System DOT/FHWA
System location: FHWA, Office of Program Review and In

vestigations
400 7th Street, SW 
Room 4203, N assif Building 
Washington, D.C. 20590

Categories of individuals covered by the system: Any individuals, 
including Federal Highway Administration (FHWA) employees, 
State and other political subdivision personnel, contractors and 
contractor employees who were the subjects of investigation based 
on allegations of wrongdoing relating to the Federal-aid highway 
program.

Categories of records in the system: Records of investigation con
ducted by the Office o f Program Review and Investigations of al
legations of irregularities, fraud, bribery, false statements, and 
other improprieties. Reports o f violation of or noncompliance with 
administrative rules and regulations pertaining to programs ad
ministered by the FHWA.

Reports o f investigation from State and Federal agencies, 
including the FBI, relating to  the Federal-aid highway 
program.

Newspaper clippings containing articles relating to questionable 
or ethical conduct, irregularities, investigations, indictments, 
and convictions of individuals, and officials who are or 
might be involved in Federal-aid highway-programs or 
related fields.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Reports of investigation 
that contain information indicating a possible violation of Federal 
or State criminal or civil laws are referred to the appropriate 
prosecutive authorities for their evaluation o f prosecution.

. Results of investigation are evaluated for the purpose of 
making recommendations to the Federal Highway 
Administrator and other officials for their use in determining 
the action to be taken regarding procedural deficiencies or 
unacceptability action against an individual under Title 23, 
Code of Federal Regulations, Part 16.

Reports o f investigation are furnished to State highway 
departments to aid them in correcting, procedural deficiencies 
that were disclosed.

Reports are furnished to Members of Congress, upon their 
request for specific information.

See Prefatory Statement of General Routine Uses'"
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Records are maintained in file folders.
Retrievability: System is indexed by the name of individuals.
Safeguards: Records are maintained in locked file cases and are 

released only to authorized personnel with a followup system for 
prompt return.

Retention and disposal: Files are kept until they are three years 
old and then transferred to the Federal Records Center. They ate 
destroyed when 15 years old.

System managerfs) and address: Chief, Investigations and Special 
Inquiry Division

400 7th Street, SW 
Room 4203, N assif Building 
Washington, DC 20590

Notification procedure: Individuals wishing to know whether in
formation about them is maintained in this system should address 
inquiries to the

Office o f Program Review and Investigations 
FHWA, 400 7th Street, SW 
N assif Building, Room 4203 
Washington, DC 20590

Record access procedures: Individuals who desire access to or to 
contest information about them in this system of records should 
contact or address their inquiries to the

Office of Program Review and Investigations 
FHWA, 400 7th Street, SW 
N assif Building, Room 4203 
Washington, DC 20590

Contesting record procedures: Same as Record Access Procedure.
Record source categories: D isinform ation contained in our in

vestigatory records was obtained through investigations, interviews 
of various individuals, examination of official and public records, 
and information from State and Federal agencies. Information is 
also recieved from identified private citizens, »anonymous sources 
and newspaper articles. ^

Systems exempted from certain provisions of the act: Pursuant to 
(k) (2) of 5 U.S.C. 552a this System of records is exempt from sub
sections (cX3), (d),(eXU, (eX4)(G),(H), and (I) and(f).

DOT/FHWA 215
System name: Travel Advance File DOT/FHWA

System location:
Federal Highway Administration 
Office of Fiscal Services 
400 7th Street, S.W.
Washington, D.C. 20590
All FHWA Regional O ffices (See 49 CFR Part 7 Appendix D 

for addresses)
Categories of individuals covered by the system: Recipients of 

travel advances.
Categories of records in the system: Record of travel advances 

and repayments.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: To control repaym ent of 
travel advances.

See Prefatory Statement of General Routine Uses.
Policies and practices for storing, retrieving, accessing, retaining* 

and disposing of records in the sytem:
Storage: Maintained on a 5 x 8 inch form.
Retrievability: Indexed by name.
Safeguards: Records are maintained in a locked file.
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Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem: Schedule 9, Travel and Trans
portation Records, o f the General Records Schedules (FPMR 101-
11.4) v - > ; \  * ' £

System managers) and address: Chief, Voucher Review & 
Disbursement Section

Federal Highway Administration 
Office of Fiscal Services "
400 7th Street, S.W.
Washington, D.C. 20590

Notification procedure: Same as System Manager.
Record access procedures: Same as System Manager.
Contesting record procedures: Same as System Manager.
Record source categories: Individual on whom the record is main

tained. . M

DOT/FHWA 216
System name: Travel Voucher - Change of Duty Station 

DOT/FHWA 
System location:

Federal Highway Administration 
Office of Fiscal Services 
400 7th Street, S.W.
Washington, D.C. 20590

Categories of individuals covered by the system: Employees reim
bursed for change of duty station travel.

Categories of records in the system: Record of travel expenses 
claimed for change of duty station.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Record of travel expen
ses for change of duty station.

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Maintained on a 8 x lOx inch form.
Retrievability: Indexed by name.
Safeguards: Supervised by the Chief, Voucher Review & Disbur

sements Section
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem: Schedule 9, Travel and Trans
portation Records, o f the General Records Schedules (FPMR 101-
11.4) ' .- s I B S S K

System managers) and address: Chief, Voucher Review & 
Disbursements Section

Federal Highway Administration 
Office of Fiscal Services 
400 7th Street, S.W. .
Washington, D.C. 20590

Notification procedure: Same as System Manager.
Record access procedures: Same as System Manager.
Contesting record procedures: Same as System Manager.
Record source categories: Individual on whom the record is main

tained.
DOT/FHWA 217

System name: Accounts Receivable DOT/FHWA 
System location: Federal Highway Administration 

Office of Fiscal Services 
400 7th Street, S.W.
Washington, D.C. 20590

Categories of individuals covered by the system: Individuals in
debted to the Federal Highway Administration.

Categories of records in the system: Amount of indebtedness 
Routine uses of records maintained in the system, including catego- 

r’es of users and the purposes of such uses: To control accounts 
feceivable.

See Prefatory Statement for General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

an<* disposing of records in the sytem:
Storage: Maintained in indexed loose leaf book
Retrievability: By name.
Safeguards: Supervised by Chief, General Ledger and Funds 

Control Section

Retention and disposal: Schedule 7, Expenditure Accounting 
Records, o f General Records Schedules (FPMR-101-11.4)

System managers) and address: Chief, General Leger & FUnds 
Control Section

Federal Highway Administration 
Office of Fiscal Services 
400 7th. Street, S.W.
Washington, D.C. 20590

Notification procedure: Same as System Manager.
Record access procedures: Same as System Manager.
Contesting record procedures: Same as System Manager.
Record source categories: Employer

DOT/FHWA 218
System name: Memorandum of Monthly Performance of Keypunch 

Operators DOT/FHWA
System location: Transportation Computer Center 

Operations Division - Data Section 
Room 2101 and 2401, N assif Building 
400 7th Street, SW 
Washington, D.C. 20590

Categories of individuals covered by the system: Keypunch and 
key-to-tape operators • x

Categories of records in the system: The System consists o f a 
Computer Printout Report containing various 

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: This information is used 
as a measurement of employee performance and equipment utiliza
tion by TCC managers.

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: The report is in the form of a computer printout 
Retrievability: System is indexed by employee number. Em

ployee’s name does not appear on report.
Safeguards: Report is returned and filed in a folder by Chief, 

Data Section in a locked file drawer.
Retention and disposal: The reports are kept for a period of one 

year at which time they are disposed of by a shredding process. 
System manager(s) and address: Chief, TCC Operations Group A 

Transportation Computer Center 
400 7th Street, SW 
Room 2401, N assif Building 
Washington, D.C. 20590 
Chief, TCC Operations Group B 
Transportation Computer Center 
400 7th Street, SW 
Room 2101, N assif Building 
Washington, DC 20590

Notification procedure: Same as System Manager.
Record access procedures: Same as System Manager.
Contesting record procedures: Same as System Manager.
Record source categories: The information comes from an em

ployee utilization form filled out by each operator for each job 
keyed.

DOT/FHWA 219
System name: Employee Utilization (monthly report) DOT/FHWA 

System location: FHWA/Data Systems Division 
400 7th Street, SW 
Room 2410, N assif Building 
Washington, D.C. 20590

Categories of individuals covered by the system: All computer pro- 
gramers and system s analysts in the Data Systems Division (DSD), 
FHWA.

Categories of records in the system: Working file (internal)
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Basis for reimbursable 
charges for services to other organizational elements (computer 
program maintenance and/or development)

Basis for Planning Staff projections of current and future 
workloads; estim ates, etc.

Can be used to evaluate employee proficiency and 
productivity.
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See Prefatory Statement for General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem!
Storage: Computer printouts and magnetic tape 
Retrievability: ORG, two digit employee numbers, Project 0, 

operation code, date.
Safeguards: Secure Building
Retention and disposal: Magnetically recorded data is erased on a 

quarterly basis. Printouts are usually destroyed on a monthly or 
quarterly basis. One complete historical printout is retained by the 
Planning Staff for long range reference.

System managers) and address: Chief, Data System D ivision  
Federal Highway Administration 

' 400 7th Street, SW 
Room 2418, N assif Building 
Washington, DC 20590

Notification procedure: Same as System Manager.
Record access procedures: Same as System Manager.
Contesting record procedures: Same as System Manager 
Record source categories: Data Systems Division computer pro

gramed and System Analysts provide this information on a weekly 
basis - accounting for their various work activities plus leave, train
ing, etc.

DOT/FHWA 220
System name: Payroll Administration DOT/FHWA 

System location: FHWA Region 10 
Office of Federal Highway Projects 
610 E. Fifth Street 
Vancouver, Washington 98661 
P.O. Box 25246, Building 40 FHWA/Region 8 
Denver, Federal Center 
Denver, Colorado 80225

Categories of individuals covered by the system: All Employees - 
Department o f  Transportation, Office of the Secretary of Transpor
tation. Federal Highway Administration, Federal Railroad Adrnmis- 
tration Federal Railroad Administration, National Highway Traffic 
Safety Administration Urban Mass Transportation Administration, 
National Transportation Safety Board. FHWA Employees in Re
gions 8 and 10

Categories of records in the system: Contains all data relative to 
payrolling employees. Includes time, attendnce, leave, gross pay 
and payroll deduction records.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Payrolling and Leave 
Administration

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: File Folders '
Retrievability: B y name.
S afeguards: Supervised by Chief, Payroll & Employee Records 

Section
Retention and disposal: Schedule 2 of General Records Schedules 

Payrolling and Pay Administration
System managerfs) and address: Chief,* Payroll & Employee 

Records
. Section Federal Highway Administration 
Office of Fiscal Services 
400 7th Street, S.W. N assif Building 
Washington, DC 20590
Appropriate Fiance Officer in Region 8 or 10.

Notification procedure: Same as System Manager.
Record access procedures: Same as System Manager.
Contesting record procedures: Same as System Manager.
Record source categories: Individual on whom the record is main

tained, Office o f Personnel and Training, Federal, State and City 
Tax Regulations.

DOT/FRA 1 0 0 _
System name: Alaska Railroad Examination of Operating Personnel 

DOT/FRA 
System location:

The Alaska Railroad

Pouch 7-2111 
Anchorage, Alaska 99510

Categories of individuals covered by the system: Alaska Railroad 
Operating Employees

Categories of records in the systetn: Examination papers on rules 
and safety practices

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses:

Determination of employees understanding of safety practices 
and rules of the Alaska Railroad.

Qualification for employment 
Review for promotion
See Prefatory Statement of General Routine Uses.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Kept under lock and key, only authorized Alaska Rail
road officials can handle the examinations

Retrievability: By name
Safeguards: A ccess to examinations limited to Alaska ^Railroad 

officials only
Retention and disposal: Examinations kept during employment of 

individual with Alaska Railroad upon termination disposed of by 
destruction.

System managers) and address:
Operations Officer 
The Alaska Railroad 
Pouch 7-2111 
Anchorage, Alaska 99510

Notification procedure: Individuals may request from the System 
Manager whether or not this system of records pertains to him.

R e c o r d  access procedures: The System Manager may allow an in
dividual to review his score on the examination.

Contesting record procedures: Contest of these records, if ap
propriate, is through the System Manager.

Record source categories: Official examination paper.
Systems exempted from certain provisions of the act: This system 

is exempted under Section 552a(K)6, ‘testing or examination 
material used solely to determine individual qualifications for ap
pointment or promotion in the Federal Service the disclosure of 
which would compromise the objectivity or fairness of the testing 
or examination process/

DOT/FRA 101
System name: Alaska Railroad Personnel and Pay Management In

formation System DOT/FRA
System location:

The Alaska Railroad 
Pouch 7-2111 
Anchorage, Alaska 99510

Categories of individuals covered by the system: Alaska Railroad 
officials and employees

Categories of records in the system:
Time, attendance and leave 
Payroll data
Payroll computation and history
Personnel records
Personnel Management Records

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses:

Personnel Status Reports 
Personnel Strength Reports _
Payroll computation and related reports 
Record of leave accrued and used 
Labor distribution and accounting reports 
Personnel management and budget reports 
Reports to IRS, U .S., Treasury, CSC, etc.
See Prefatory Statement of General Routine Uses.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Integrated data based on mag-tape
Retrievability: By Name or I.D. Number
Safeguards: A ccess to the data base is limited to com puter pro

grams. Outputs from computer programs are disclosed only to em-
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ployees or officials in discharge of their official duties. Primary 
control is achieved through a separation of functions wherein no 
one person is responsible for the input processing and auditing of 
any given transaction.

Retention and disposal: Individual records are deleted from the 
automated data base at the end of. the calendar year in which 
Alaska Railroad employment is terminated. Input document and 
printed outputs are disposed of by destruction cm* transfer to a 
records center in accordance with established, records disposition 
schedules.

System managers) and address:
General Manager 
The Alaska Railroad 
Pouch 7-2111 
Anchorage, Alaska 99510

Notification procedure: The individual who feels that this system  
of records pertains to him may either present him self to the 
General Manager, The Alaska Railroad requesting confirmation.

Record access procedures: Contact the system manager for ac
cess.

Contesting record procedures: In case of contest employee is in
structed to first contact the immediate supervisor. Procedures are 
established which permit an employee to pursue an appeal to the 
General Manager, The Alaska Railroad, then to U.S. Civil Service 
Commission.

Record source categories:
Official Personnel Folders 
Time, attendance and leave records 
Organizational code structure 
Computations and. historical record of pay

DOT/FRA 102 ,
System name: Alaska Railroad Security and Freight Claims In

vestigatory Files DOT/FRA
System location:

The Alaska Railroad 
Pouch 7-2111 
Anchorage, Alaska 99510

Categories of individuals covered by the system: Employees of the 
Alaska Railroad

Categories of records in the system: Investigatory Files
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses:
Used in routine investigatory work for DOT/Alaska Railroad 

Security and Freight Claims.
Review by General Manager or his designee.
Review by General Counsel, Alaska Railroad 
May be forwarded to U .S. Attorney to assist in prosecution 

where warranted.
See Prefatory Statement of General Routine U ses.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Locked in fire class C Safe with combination lock.
Retrievability: By name
Safeguards: In addition to the combination safe only two officials 

of the railroad maintain the combination.
Retention * and disposal: Records are maintained in the official 

safe for two years, then transferred to secured holding area for two 
years and then destroyed.

System managerfs) and address:
Chief, Security and Claims 
The Alaska Railroad 
Pouch 7-2111 
Anchorage, Alaska 99510

Notification procedure: Individuals may confirm through the 
System Manager whether or not the System contains records on 
him.

Record access procedures: Access o f records requires the in
dividual to contact in person or in writing the System Manager. The 
records in this system are exempted by Section 552(k) (2) if in
vestigatory matter is being pursued in a court case.

Contesting record procedures: However, contest procedures 
through thd System Manager and the the General Manager are 
available if the investigatory files are maintained for General pur
poses. Confidentiality of sources will be maintained.

Record source categories:
Personal Information Provided by individual.
Confidential Statements 
Photographs

Systems exempted from certain provisions of the act: This system  
of records is exempted under Section 552a(l) (2); ‘investigator 
material compiled for law enforcement purposes other than material 
within the scope of subsection (jX2) of this section: Provided, how
ever, that if any individual is denied any right, privilege, or benefit 
that he would otherwise be entitled by Federal Law, or for which 
he would otherwise be eligible, as a result o f the maintenance of 
such material, such material shall be provided to such individual, 
except to the extent that the disclosure of such material would 
reveal the identity of a source who furnished information to the 
Government under an express promise that the identity of the 
source would be held in confidence, or prior to the effective date 
of this section, under an implied promise that the identity of the 
source would be held in confidence/

DOT/FRA 103
System name: Application for Operator’s (Vehicle) Identification 

Card. DOT/FRA 
System location:

Office o f Administrative Operations, RAD-40
Federal Railroad Administration
Room 4504
Transpoint Building
2100 2nd Street, S.W.
Washington, D.C. 20590

■—  Categories of individuals covered by the system: FRA employees 
applying for GSA motor vehicle operator license 

Categories of records in the system:
Applications for motor vehicle operator license 
Physical fitness inquiry

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses:

To issue operator’s license
Ensure applicants meet requirements
See Prefatory Statement of General Routine Uses.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: copies o f basic documents 
Retrievability: by name
Safeguards: kept in file drawer -
Retention and disposal: retained for three years. Disposal by 

shredding or burning 
System managers) and address:

Acting Director, Office of Administrative Operations, RAD-40
Federal Railroad Administration
Room 4504
Transpoint Building
2100 2nd Street, S.W.
Washington, D.C. 20590

Notification procedure: Inquiries may be addressed to the System  
Manager either in person or in writing.

Record access procedures: A ccess of records requires the in
dividual to contact in person or write the System Manager.

Contesting record procedures: Contest of a record is also through 
the System Manager, if resolvement is not possible through the 
System Manager an appeal in writing can be made to:

Office of Chief Counsel 
Federal Railroad Administration 
Room 5101
400 7th and D  Streets, S.W.
Washington, D.C. 20590 

Record source categories:
Applications received from individuals for operator’s license. 
Physical fitness inquiry completed by applicant and signed by 

physician
DOT/FRA 104

System name: Confidential Statement of Employment and Financial 
Interest DOT/FRA 

System location:
Office o f the Chief Counsel
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Federal Railroad Administration 
Room 5101, N assif Building 
Washington, D.C. 20590

Categories of individuals covered by the system: FRA Permanent 
Fmployp.es GS-13 and above, supervisors and procurement person
nel.

Categories of records In the system: Standard Form on Employ
ment and Financial Interest

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses:

Review of Financial Interest to Employment 
Administrative References
See Prefatory Statement of General Routine U ses.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: All records are maintained on standard form in a locked 
file cabinet located in the Chief Counsel’s Office.

Retrievability: Records are indexed by name.
Safeguards: Physical security consists o f locked file cabinet; 

records provided to individuals only after physical screening.
Retention and disposal: Records are maintained for a one year 

period. Upon receipt o f new statements old records are removed 
and destroyed.

System managers) and address:
Chief Counsel 
Office of Chief Counsel 
Federal Railroad Administration 
Room 5101, N assif Building 
Washington, D.C. 20590

Notification procedure: Requests for information about this 
system should be addressed to the System Manager either in person 
or in writing. Prior employees or must provide motorized signature 
or provide valid social security number.

Record access procedures: Access to records requires the in
dividual to contact in person or write the System Manager.

Contesting record procedures: Contest o f a record is also through 
the System Manager. If a change is valid after agency review it will 
be made as requested.

Record source categories: Information is provided by the in
dividual on Standard Form DOT F 3700.1, Confidential Statement 
of Employment and Financial Interest.

DOT/FRA 105
System name: Employee Travel Records DOT/FRA

System location:
Office of Administrative Operations, RAD-40
Federal Railroad Administration
Room 4504
Trans Point Building
2100 2nd S t, S.W.
Washington, D.C. 20590

Categories of individuals covered by the system:
All FRA employees
Private persons issued invitational travel orders to confer on 

government problems
Categories of records in the system:

Travel logs
Individual travel folders

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses:

Provide back-up to support FRA General Accounting Ledger 
Analysis o f travel trends
See Prefatory Statement of General Routine U ses.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in a file drawer secured with 
lock and key.

Retrievability: System is indexed by name.
Safeguards:

Physical security maintained by secured file system  
Individuals requesting individual travel folders are screened by 

accounting personnel.
Retention and disposal: Records are maintained three years then 

fowarded to the Federal Records Center.

System managers) and address:
Accounting Officer 
Accounting Division 
Federal Railroad Administration 
Room 4107, Trans Point Building 
2100 2nd S t, S.W.
Washington, D.C. 20590

Notification procedure: Requests for information about this 
system  should be addressed to the System Manager either in person 
or in writing.

Record access procedures: A ccess o f records requires the in
dividual to contact in person or in writing die System Manager.

Contesting record procedures: Initial contest of any record will be 
with the System Manager, if resolvement at this level is not 
satisfactory the individual may appeal in writing to:

O ffice o f Chief Counsel 
Federal Railroad Administration 
Room 5101
400 7th and D  Streets, S.W. . oris :
Washington, D.C. 20590

Record source categories: Individual Travel Vouchers 
DOT/FRA 106

System name: Occupational Safety and' Health Reporting System 
DOT/FRA 

System location:
Office o f Administrative Operations, RAD-40
Office of Administration i
Federal Railroad Administration
Room 4504
Trans Point Building
2100 2nd Street, S.W.
Washington, D.C. 20590 

Categories of individuals covered by the system:
FRA employees (injury-illnesses)
FRA employees involved in government property accidents 

Categories of records in the system:
Federal Occupational Injuries and Illnesses Survey (Standard 

Form OSHA-102)
Departmental Accident/Injury Reports DOT Forms 3902.1-8 

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses:

Maintain accident records per departmental carders 
Provide data to Office of the Secretary 
Develope causative trends .
U se for corrective accident prevention
See Prefatory Statement of General Routine Uses.

Policies mid practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: maintained on copies o f basic documents 
Retrievability: by name
Safeguards: Physical security consists o f file drawer with data; 

records provided to authorized individuals by FRA Safety Manager 
after physical screening

Retention and disposal: Records are retained for five years. Docu
ments are then' destroyed by shredding or burning 

System managers) and address:
FRA Safety Manager
Office o f Administrative Operations, RAD-40 
Office o f Administration 
Federal Railroad Administration 
Trans Point Building 
2100 2nd Street, S.W.
Washington, D.C. 20590

Notification procedure: Inquiries may be addressed to the 
Systems Manager either in person or in writing. If written the in
dividual must provide a notarized signature, or provide a valid so
cial security number.

Record access procedures: A ccess to records requires the in
dividual to contact in person or write the System Manager.

Contesting record procedures: Contest o f a record is also through 
the System Manager. If a change is valid after System Manager 
review it w ill be made as requested. If resolvement is not possible 
at this level an appeal in writing can be made: to:

O ffice o f Chief Counsel
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Federal Railroad Administration
Room 5101 * • * ;<
400 7th and D Streets, S.W.
Washington, D.C. 20590

Record source categories: Documents provided by the individual 
DOT/FRA 107

System name: Office of Chief Counsel Internal Personnel Data File 
DOT/FRA 

System location:
Office o f:.the Chief Counsel, RCC-1 . •
Federal Railroad Administration 
Room 5101, N assif Building 
Washington, D.C. 2059Ó 

Categories of Individuals cowered by the system:
Permanent FRA employees in O ffice « f Chief Counsel 
Temporary FRA employees ¡ in Of fice , o f Chief Counsel 
Part-time employees in O ffice of Chief Counsel _

Categories of records in the system:
Standard Personnel Data Forms 
Performance Evaluation Records 
FRA Personnel Forms 
Position Descriptions 
Miscellaneous Correspondence

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses:

Reference for drafting of petition descriptions.
Convenience in providing copies of records to individuals in 

the office 
Back-up material 
Preparation of internal reports 
Guides in preparation of like documents 
See Prefatory Statement of General Routine U ses.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: All records áre maintained on standard forms or copies 
in a locked file cabinet located in Office o f Chief Counsel. 

RetrievaMlity: The system is indexed by name 
Safeguards:

Physical security is maintained by locked file cabinet.
Personnel are screened by the head secretary Office o f Chief 

Counsel to ensure that records are not released to 
unauthorized personnel.

Retention and disposal: Upon termination of employment files are 
either delivered to foe individual or destroyed.

System manager(s) and address:
Chief Counsel 
Office of Chief Counsel 
Federal Railroad Administration 
Room 5101, N assif Building 
Washington, D.C. 205090

Notification procedure: Requests for information about this 
system should be addressed to foe System Manager either in person 
or in writing. -

Record access procedures: A ccess to , records requires foe in
dividual to contact in pterion or write foe System Manager.

Contesting record procedures: Contest of a record is also through 
the System Manager. If a change is valid after ágeney review, it 
will be made as requested.

Record source categories:
Duplicate copies provided by Office of Personnel, FRA.
Copies of Records provided by individuals to be maintained for 

them.
.r DOT/FRA 108 ^

System name: Office: o f Research and Development Internal Work 
Reference File DOT/FRA.

System location:
Federal Railroad Administration 
Office of Research and Development 
2100 2nd Street, S.W:
Washington, D.Ct 20590

Categories of individuals covered by the system: Employees of foe 
Office of Research and Development (OR&D)

Categories of records in the system:

Standard Form 52’s 
Resume or Standard Form 171 
Evaluations and Awards 
Position Descriptions 
Training Records

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses:

Preparation of SF-52’s 
Drafting o f .Position Descriptions 
Record and Review of Training Courses Attended 
Convenience in providing copies of records to appropriate 

individual in bidding on announced positions 
Follow-up on pending evaluations, proposed training 
Guides in preparation of like documents 
Back-up material for pending recruitment actions in process 
Preparation of internal reports 
See Prefatory Statement of General Routine U ses.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Individual folders are under lock and key in secured fil
ing cabinet.

Retrievability: The system is indexed by name 
Safeguards:

Physical security is maintained by locked file cabinets 
Any individual requesting data is screened by OR&D 

Administrative Officer.
Retention and disposal: Files are reviewed periodically (minimum 

annually) and obsolete or unnecessary documents are manually 
destroyed.

System managerfs) and address:
Administrative Officer 
Federal Railroad Administration 
Office of Research and Development 
2100 2nd Street, S.W.

$j|j| Washington, D.C. 20590
Notification procedure: The individual who feels that this system  

of records pertains to him may write or present him self to foe 
System Manager requesting confirmation.

Record access procedures: An individual may gain access to his 
records by request to foe System Manager

Contesting record procedures: Contest of these records if ap
propriate may be settled by informal communications to our 
System Manager. If this is unsatisfactory to foe individual, foe per
son may appeal in writing to:

Office o f foe Chief Counsel 
Federal Railroad Administration 
Room 5101
400 7th and D Streets, S.W.
Washington, D.C. 20590 

Record source categories:
Informational copies provided by foe individual 
Informational copies provided by Office of Personnel.

DOT/FRA 109
System name: O ffice of Safety Past Employees Files DOT/FRA 

System location:
Office o f Safety, RSS-2 
Federal Railroad Administration 
Trans Point Building 
2100 2nd Street, S.W.
Washington, D.C. 20590

Categories of individuals covered by the system: Past Employees 
of foe Office of Safety

Categories of records in the system:
Personnel information provided from Office of Safety 

Personnel Convenience File.
Standard Form 7-B listing name, salary, position title, 

organization, etc. >
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses:
Provides historical reference on past Office of Safety 

employees.
Verification of employment of past employees.
See Prefatory Statement of General Routine Uses.
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Record maintained by locked conserv-a-file.
Retrievability: By name.
Safeguards:

Physical security maintained by locked conserv-a-file.
Personnel are screened by Secretary, Associate Administrator 

or Deputy Administrator to insure that records are not . 
released to unauthorized personnel.

Retention and disposal: Record maintained current at all times. 
No disposal.

System manager(s) and address:
Deputy Associate Administrator for Safety 
Office of Safety, RRS-2 
Federal Railroad Administration 
2100 2nd Street, S.W.
Washington, D.C. 20590

Notification procedure: ■ Requests for information about this 
system may be addressed to the System Manager either in person 
or in writing.

Record access procedures: Access of records requires the in
dividual to contact in person or in writing the System Manager.

Contesting record procedures: Initial contest o f any record will be 
with the System Manager if resolvement at this level is unsatisfac
tory. The individual may appeal'in writing to:

Office of The Chief Counsel 
Federal Railroad Administration 
Room 5101
400 7th and D Streets, S.W.
Washington, D.C. 20590

Record source categories: Standard GSA Forms, SF-50, SF-1126 
DOT/FRA 110

System name; Office of Safety Performance Evaluation Con
venience File DOT/FRA

System location:
Office of Safety, RRS-2 
Federal Railroad Administration 
Transpoint Building 
2100 2nd Street, S.W.
Washington, D.C. 20590

Categories of individuals covered by the system: Office o f Safety 
headquarters employees

Categories of records in the system: Copies of performance evalu- 
tions

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Kept as record o f most 
recent evaluation of employee performance for use by supervisory 
personnel.

See Prefatory Statement of General Routine uXJses. .
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Copies of basic document
Retrievability: By name
Safeguards:

Physical security maintained by locked conserva-file.
Personnel are screened by secretary.of Deputy Associate 

Adminstrator for Safety.
Retention and disposal: Copy filed by Secretary, upon receipt 

from Supervisor. Prior copies are destroyed upon receipt o f ..current 
evaluation.

System managerfs) and address:
Deputy Associate Administrator for Safety, RRS-2
Office of Safety
Federal Railroad Administration
2100 Second Street, S.W. , /
Washington, D.C. 20590

Notification procedure: Requests for information about this 
system should be addressed to the System Manager either in person 
or in writing.

Record access procedures: A ccess of records requires the in
dividual to contact in person or in writing the System Manager.

Contesting record procedures: Initial contest of any record will be 
with the System Manager if resolvement at this level is not satisfac
tory the individual may appeal in writing to:

Office o f Chief Counsel 
Federal Railroad Administration 
Room 5101
400 7th and D Streets, S.W.
Washington, D.C. 20590

Record source categories: Copies of individual performance 
evaluations.

DOT/FRA 111
System name: Office o f Safety Personnel Convenience File 

DOT/FRA 
System location:

O ffice o f Safety
Federal Railroad Administration ' - 
2100 2nd Street, S.W.
Washington, D.C. 20590 

Categories of individuals covered by the system:
O ffice o f Safety headquarters employees 
Office of Safety field employees 

Categories of records in the system: Standard Form 7-B, listing 
name, nature of action, position title and number, grade, salary, or
ganization, etc.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses:

Record of name, addresses, and other personnel data 
Follow-up dates fen* within grades
Information used in preparing requests for personnel actions 
Validation of written amendment reports 

* - Determine training requirements
Review of awards, dates for performance rating, etc.
See Prefatory Statement of General Routine Uses.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records maintained in an Acme visible locked cabinet
Retrievability: By name
Safeguards:

Physical security maintained by locked cabinet 
Personnel are screened by Secretary, Associate Administrator 

or Deputy Associate Administrator to insure that records are 
not released to unauthorized personnel.

Retention and disposal: Standard Form 7-B prepared when em
ployee enters service; card is transferred to past employees file 
upon separation, transfer or resignation.

System managers) and address:
Deputy Associate Administrator for Safety 
O ffice of Safety, RRS-2 \

Federal Railroad Administration 
2100 2nd Street, S.W.
Washington, D.C. 20590

Notification procedure: Requests for information about this 
system may be addressed to the System Manager either in person 
or in writing.

Record access procedures: A ccess o f records requires the in
dividual to contact in person or in writing the System Manager.

Contesting record procedures: Initial contest of any record will be 
with the System Manager if resolvement at this level is not satisfac
tory the individual may appeal in writing to:

Office o f the Chief Counsel 
Federal Railroad Administration 
Room 5101
400 7th and D Streets, S.W.
Washington, D.C. 20590 

Record source categories:
Standard GSA Forms, SF-50, SF-1126 
Information provided by employee i* H  it.

DOT/FRA 112
System name: Personnel and Pay Management Information System 

DOT/FRA 
System location:

Federal Railroad Administration 
O ffice of Personnel and Trainings RAD-10
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Room 5406
400 7th Street, S.W. .. Kiani- i ¿avi <
Washington, D.C. 20590 ujsou..

Categories of individuals covered by the system: Employees of the 
Federal Railroad Administration.

Categories of records in the system:
Payroll data 
Personnel records

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses:

Personnel Status Reports
Personnel Strength Reports
Payroll Computations and related reports
Personnel Management and Budget Reports
See Prefatory Statement of General Routine U ses.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Integrated data based on magtape, reports prepared on 
computer readable form. f*

Retrievability: By name or I.D. number,
Safeguards: Access to programs limited to employees or officials 

of TCC.
Retention and disposal:

Individual records are deleted from automated data base at end 
of calendar year in which separation occurs.

Computer readable programs are destroyed in accordance with 
established internal procedures.

System manager(s) and address:
Director, Office of Personnel and Training, RAD-10 
Federal Railroad Administration 
400 7th and D Streets, S.W. „
Washington, D.C. 20590

Notification procedure: Any individual Who feels that this system  
of records pertains to him may present him self to the Chief, Per
sonnel, FRA at the address above requesting confirmation or write.

Record access procedures: Contact the system manager for ac
cess.

Contesting record procedures: Employee should, in case of con
test, contact system manager. Procedures are established which 
permit an employee to pursue appeal through agency levels to U.S. 
Civil Service Commission.

Record source categories: $
Official personnel folders 
Time, attendance and leave records 
Organizational code structure 
Computations and historical records

DOT/FRA 113
System name: Regional Personnel Convenience Files DOT/FRA 

System location:
Region 2, Federal Railroad Administration 
Room 1020
Independence Building
434 Walnut Street
Philadelphia, Pennsylvania 19106
Region 3, Federal Railroad Administration
Room 679 ' ' > - j C i

P.O. Box 20636
Atlanta, Georgia 30320 or;
3400 Whipple Street
East Point, Georgia 30044
Region 4, Federal Railroad Administration
536 South Clark Street
Chicago, Illinois 60605
Region 5, Federal Railroad Administration
Room 11A23
819 Taylor Street
Fort Worth, Texas 76102
Region 6, Federal Railroad Administration
450 Multnomah Building
319 S. W. Pine Street
Portland, Oregon 97204
Region 7, Federal Railroad Administration
450 Golden Gate Avenue
San Francisco, California 94102
Region 8, Federal Railroad Administration

911 Walnut Street 
Kansas City, Missouri 64106 

Categories of individuals covered by the system:
Federal Supervisory Inspectors 
Federal Safety Inspectors 
Federal Clerical Personnel 
Regional Director 

Categories of records in the system:
Standard Form 52
Standard Forpn 171
Performance Evaluations
Within Grade Increases
Travel Authority and Vouchers
U se of Government-owned vehicles and Authority
Training Records
Payroll and Leave Records
Copies o f Commendations and Awards
Work Measurement Records

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses:

For the individual’s use 
Schedule training
Statistics to recommend personnel actions
Administrative reference material
Budgetary information material
Technical information material
Work Territory assignments
See Prefatory Statement of General Routine U ses.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained from copies of original docu
ments.

Retrievability: The system is indexed by name.
Safeguards: Physical security is maintained by locked file 

cabinets.
Any individual requesting data is screened by Regional 

Director’s Secretary.
Retention and disposal:
. Personnel records are retained until employee is terminated, 

retired, or transferred 
Records are then disposed of as trash 
Records used for budgetary purposes are retained for 1 year 

then disposed of.
System managers) and address: The responsible System Manager 

for each regional system is the Regional Director. The location is 
identical to those previously listed.

Notification procedure: The individual may present him self to the 
Regional Office (Regional Director) to inquire about whether this 
system of records applies to him either in person or in writing.

Record access procedures: An individual may gain access to his 
records by request to the System Manager.

Contesting record procedures: Contest o f these records will be at 
the Regional level, if resolvement is not satisfactory to the in
dividual at that level appeals will be filed in writing to:

Office o f the Chief Counsel 
Federal Railroad Administration 
Room 5101
400 7th and D Streets, S.W.
Washington, D.C. 20590 

Record source categories:
Informational copies provided by the individual.
Informational copies provided by Office of Personnel. 
Informational copies generated by on-going work programs.

DOT/FRA 113
System name: Regional Personnel Convenience Files DOT/FRA 

System location:
Region 2, Federal Railroad Administration 
Room 1020
Independence Building
434 Walnut Street
Philadelphia, Pennsylvania 19106
Region 3, Federal Railroad Administration
Room 679
P.O. Box 20636
Atlanta, Georgia 30320 or;
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3400 Whipple Street 
East Point, Georgia 30044 
Region 4, Federal Railroad Administration 
536 South Clark Street 
Chicago, Illinois 60605 
Region 5, Federal Railroad Administration 
Room 11A23 
819 Taylor Street 

. Fort Worth, Texas 76102 
Region 6, Federal Railroad Administration 
450 Multnomah Building 
319 S. W. Pine Street 
Portland, Oregon 97204 
Region 7, Federal Railroad Administration 
450 Golden Gate Avenue 
San Francisco, California 94102 
Region 8, Federal Railroad Administration 
911 Walnut Street 
Kansas City, Missouri 64106 

Categories of Individuals covered by the system:
Federal Supervisory Inspectors 
Federal Safety Inspectors 
Federal Clerical Personnel 
Regional Director 

Categories of records in the system:
Standard Form 52
Standard Form 171
Performance Evaluations
Within Grade Increases
Travel Authority and Vouchers
U se of Government-owned vehicles arid Authority
Training Records
Payroll and Leave Records
Copies o f Commendations and Awards
Work Measurement Records

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses:

For the individual’s use 
Schedule training
Statistics to recommend personnel actions 
Administrative reference material 
Budgetary information material 
Technical information material 
Work Territory assignments
See Prefatory Statement of General Routine U ses.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained from copies o f original docu
ments.

Retrievability: The system is indexed by name.
Safeguards: Physical security is maintained by locked file 

cabinets.
Any individual requesting data is screened by Regional 

Director’s Secretary.
Retention and disposal:

Personnel records are retained until employee is terminated, 
retired, or transferred 

Records are then disposed of as trash
Records used for budgetary purposes are retained for 1 year 

then disposed of.
System managers) and address: The responsible System Manager 

for each regional system is the Regional Director. The location is 
identical to those previously listed.

Notification procedure: The individual may present him self to the 
Regional O ffice (Regional Director) to inquire about whether this 
system of records applies to him either in person or in writing.

Record access procedures: An individual may gain access to his 
records by request to the System Manager.

Contesting record procedures: Contest o f these records will be at- 
the Regional level, if resolvement is not satisfactory to the in
dividual at that level appeals will be filed in writing to:

Office of the Chief Counsel 
Federal Railroad Administration 
Room 5101
400 7th and D Streets, S.W.
Washington, D.C. 20590

Record source categories:
Informational copies provided by the individual.
Informational copies provided by Office of Personnel. 
Informational copies generated by on-going work programs.

DOT/FRA 114
System name: Transportation Test Center Employee Service Record 

File DOT/FRA 
System location:

Transportation Test Center 
Pueblo, Colorado 81001

Categories of individuals covered by the system: Federal Em
ployees Transportation Test Center 

Categories of records in the system:
Personal Data submitted by individuals 
Personnel Actions 
Training Data

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses:

Record of personal data on SF 7
Computer Service Computations Dates
Review Performance Ratings
Follow-up dates for within-Grade Pay Increases
Training data used to determine training needs
Awards information
Used to prepare manpower and budget reports and requests 
Used in preparing requests for personnel actions 
See Prefatory Statement of General Routine Uses.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Stowage: Service records are maintained by a clerk during work
ing hours. File cabinet is secured by lock during non-duty hours. 

Retrievability: By name 
Safeguards:

Physical Security is maintained by locked file cabinet.
Physical screening is insured by clerk who cannot release 

records without approval.^
Retention and disposal: Each individual’s Service Record is main

tained until termination of employment. After termination record is 
maintained for one year and then destroyed.

System managers) and address:
Director, Transportation Test Center 
Pueblo, Colorado 81001

Notification procedure: The individual who feels that this system 
of records pertains to him may write or present himself to the, 
Director, Transportation Test Center (System Manager) requesting 
confirmation.

Record access procedures: An individual may gain access to his 
records by request to the System Manager.

Contesting record procedures: Contest of these records if ap
propriate may be settled by informal communication. If this is un
satisfactory to the individual, the person may appeal in writing to:

O ffice of the Chief Counsel
The Federal Railroad Administration
Room 5101
400 7th Street, S.W.
Washington, D.C. 20590 

Record source categories:
Information supplied by employee 
Personnel Actions, SF 50 
Evaluation and training forms 
Information supplied by supervisors

DOT/FRA 115
System name: Travel Advance Records DOT/FRA 

System location:
Office of Administrative Operations, RAD-40
Federal Railroad Administration
Room 4504
TransPoint Building
2100 2nd Street, S.W.
Washington, D.C. 20590 

Categories of individuals covered by the system:
AD FRA Employees
Private persons traveling on government request
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Categories of records in the system: Travel Advance Card 
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses:
Maintain Accounting Records
Ensure collection of amounts due to the U.S.
See Prefatory Statement of General Routine U ses.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: maintained in file drawer 
Retrievability: By name
Safeguards: Records controlled by Accounting Division Personnel 
Retention and disposal: Retained three years then forwarded to 

Federal Record Center with other Accounting Records.
System manager(s) and address:

Accounting Officer 
Accounting Division 
Federal Railroad Administration 
Room 4107, TransPoint Building 
2100 2nd Street, S.W.
Washington, D.C. 20590

Notification procedure: Individuals may contact the system  
manager to confirm whether or not the system contains a record on 
them.

Record access procedures: An individual may gain access to his 
records by request to the System Manager.

Contesting, record procedures: Content of these records may be 
settled with the system manager. If this is unsatisfactory to the in
dividual, the person may appeal in writing to:

Office of the Chief Counsel 
Federal Railroad Administration 
Room 5101
400 7th & D Streets, S.W.
Washington, D.C. 20590

Record source categories: Travel advance card signed by in
dividual, forwarded to Accounting Division.

DOT/FRA 116
System name: Work Measurement System DOT/FRA 

System location:
Office of Management Systems, RAD-20 
Federal Railroad Administration 
Room 5418, N assif Building 
400 7th Street, S.W.
Washington, D.C. 20590,

Categories of individuals covered by the system: All employees of 
the Federal Railroad Administration 

Categories of records in the system: Work Measurement Reports 
submitted by individuals

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses:

Staffing and Manpower justifications 
Budget presentations
Review of performance efficiency and effectiveness to FRA 

objectives
Reports to BLS, JFMIP, and other interested productivity 

oriented agencies.
See Prefatory Statement of General Routine Uses.

Policies and practices for storing, retrieving, accessing, retaining,' 
and disposing of records in the sytem:

Storage: Mag-Tape
Retrievability: By payroll identification number.
Safeguards: Computer Safeguards maintained by DOT Transpor

tation programs are sensitive file retrieval computer systems.
Retention and disposal: Mag-Tape is kept for 5 years, computer 

printouts retained 2 years. Disposal by usual disposal methods. 
System manager(s) and address:

Director, Office of Management System s, RAD-20
Federal Railroad Administration
Room 5418
Nassif Building
400 7th and D Streets, S.W.
Washington, D.C. 20590

Notification procedure: Inquiries may be addressed to  the System  
Onager either in person or in writing.

Record access procedures: A ccess o f records requires the in
dividual to contact in person or write the. System Manager.

Contesting record procedures: Contest o f a record is also through 
the System Manager, if resolvement is not possible through the 
System Manager an appeal in writing can be made to:

O ffice of Chief Counsel 
Federal Railroad Administration 
Room 5101
400 7th & D Streets, S.W.
Washington, D.C. 20590

Record source categories: Input from FRA employees on FRA 
Form F 53 Work Measurement Report

DOT/FRA 117
System name: Office of Policy and Program Development Internal 

Work Reference File DOT/FRA 
System location:

Federal Railroad Administration
Office of Policy and Program Development
2100 2nd Street, S.W.
Washington, D.C. 20590

Categories of individuals covered by the system: Employees of the 
Office of Policy and Program Development 

Categories of records in the system:
Standard Form 52’s 
Resume or Standard Form 171 
Evaluations and Awards 
Position Descriptions 
Training Records

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses:

Preparation of SF-52’s 
Drafting of Position Descriptions 
Record and Review of Training Courses Attended 
Convenience in providing copies of records to appropriate 

individual in bidding on announced positions 
Follow-up on pending evaluations, proposed training 
Guides in preparation of like documents 
Back-up material for pending recruitment actions in process 
Preparation of internal reports 
See Prefatory Statement of General Routine Uses.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Individual folders are under lock and key in secured fil
ing cabinet.

Retrievability: The system is indexed by name *
Safeguards:

Physical security is maintained by locked file cabinets 
Any individual requesting data is screened by OR&D 

Administrative Officer.
Retention and disposal: Files are reviewed periodically (minimum 

> annually) and obsolete or unnecessary documents are manually 
destroyed.

System manager^) and address:
Federal Railroad Administration
Office of Policy and Program Development
2100 2nd Street, S.W.
Washington, D.C. 20590

Notification procedure: The individual who feels that this system  
of records, pertains to him may write or present himself to the Ad
ministrative Officer requesting confirmation at the address above.

Record access procedures: An individual may gain access to his 
records by request to the System Manager.

Contesting record procedures: Contest of these records if ap
propriate may be settled by informal communications. If this is un
satisfactory to the individual, the person may appeal in writing to: 

Office of the Chief Counsel 
Federal Railroad Administration 
Room 5101
400 7th and D Streets, S.W.
Washington, D.C. 20590 

Record source categories:
Informational copies provided by the individual 
Informational copies provided by Office of Personnel.
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DOT/OST 039
System name: Safety Management Information System (SMIS) 

DOT/OST
Security classification:
System location:

Transportation Computer Center 
U.S. Dept, of Transportation 
Room 2401 
N assif Building 
400 7th Street, S.W.
Washington, D.C. 20590 

Categories of individuals covered by the system:
1- Federal Civilian/Military EMpioyees of the U .S. Dept, of 

Transportation:
2- Contractors working on DOT Premises;
3- DOT Real & Personal Property.

Categories of records in the system: Accident Reporting Records 
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses:
(1) Issue automated records to the U .S. Dept, o f Labor,

OSHA.
(2) Submit quarterly accident statistics data to DOT operating 

administrations.
(3) Developes staticial summeries &  special analysis listings for 

use in programming safety management functions, 
departmental level budget function as it relates to OWCP, 
and maintains 5 year OSHA requirement for accident record 
retension.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Magnetic Tapes and Disks.
Retrievability: Name/Social Security Number/Accklent Repent 

Number/Special Project Data Programming.
Safeguards: Transportation Computer Center maintains both 

physical security and personnel security. Retrieve/access 
procedures. The records are disposed of by blanking/erasing the 
magnetic type on disk.

Retention and disposal: Kept 5 years then destroyed.
System manager(s) and address:

Director of Personnel and Training 
Office of the Secretary TAD 10 
400 7th Street, S.W.
Washington, D.C. 20590

Notification procedure: Quarterly management analysis delivered 
to safety managers or all operative administrators. Special data may 
be provided by request in written form to 

Director TAD 10
The Office of Personnel & Training at the above address 

Record access procedures: An individual may gain access to his 
record by request.

Contesting record procedures: Contest o f these records will be to 
the Office of Personnel and Training. If resolution is not satisfacto
ry for the individual, an appeal may be submitted to:

General Counsel 
Office of the Secretary 
Room 10728 
400 7th Street, S.W.
Washington, D.C. 20590 

Record source categories: .
(1) DOT Form 3902.1
(2) DOT Form 3902.2
(3) DOT Form 3902.3
(4) DOT Form 3902.4
(5) DOT Form 3902.5
(6) DOT Form 3902.6
(7) DOT Form 3902.7
(8) DOT Form 3902.8

DOT/OST 041
System name: Secretariat Information Retrieval System (SIRS) 

DOT/OST 
System location:

Executive Secretary 
Office of the Secretary
400-7th St., SW *

Washington, D.C. 20590
Categories of individuals covered by the system:
a. Individuals who write, or are referred, to the Secretary, Depu

ty Secretary, Deputy Under Secretary, Deputy Under Secretary for 
Budget and Program Review, and their immediate offices.

b. Individuals who are the subject o f an action requiring 
approval or action by one of the forenained, including appeal 
actions, training, awards, foreign travel, promotions, 
selections, grievances, and discipline.

Categories of records in the system:.
a. Correspondence submitted by, or on behalf o f, an 

individual, including resumes, letters o f reference, et al.
b. Responses to such correspondence.
c. Staff recommendations on actions requiring approval or 

action by one of the forenamed.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses:
a. Referral to the appropriate action office within or outside 

the Department for preparation of a response.
b. Referral to the appropriate agency for actions involving 

matters o f law or regulation beyond the responsibility of the 
Department, such as the Civil Service Commission for 
employee appeals, the Department o f Justice in matters of 
law enforcement, et cet.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage:
a. Computer microdisc and - selectively - on microfilm for all 

records since 1/1/74.
b. In hard copy for all records prior to 1/1/74.

Retrievability:
a. Indexed by name of correspondent, referring individual, and' 

subject category (e.g., ‘employment* for applicants) from 
1/1/74 on.

b. Indexed by name of correspondent prior to 1/1/74.
Safeguards:

a. Computer which permits random access to the system 
records is locked after office hours.

b. During office hours computer is accessible only through 
terminals operated by, and under the surveillance of, 
authorized employees of the Executive Secretary.

Retention and disposal:
a. Records for 1967-1968 are in the custody of National 

Archives and Records Service (NARS).
b. Records from 1969 and following are retained in the 

Departmental headquarters building.
c. Records are retired to NARS on a space-needed basis.

System managerfs) and address: The Executive Secretary at the
address above.

Notification procedure: Inquiries should be directed to the Execu
tive Secretary. Helpful information additional to the individual’s 
name includes date(s), subject matter, and addressee(s) of the in
coming correspondence, and date(s) and author(s) of the 
response(s).

Record access procedures: Contact System Manager for informa
tion on procedures for gaining access to records.

Contesting record procedures: Contact system Manager for infor
mation on procedures for contesting records. Appeals should be 
directed to the Secretary of Transportation.

Record source categories:
a. Correspondence from individual, his representative or 

sponsor.
b. Responses to incominb correspondence.
c. Related material provided for background as appropriate.

DOT/NHTSA 400
System name: National Highway Safety Advisory Committee Mem-

bership/Nominee Files DOT/NHTSA
System location: Room 5215-D, DOT Headquarters Building, 

Washington, D.C.
Categories of individuals covered by the system: Members, part 

members, and nominees for membership on committee dealing with 
highway safety
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Categories of records in the system: Biographical information (date 

and place of birth; education; current and past experience); ap
pointment papers (oath; withholding form); photograph; travel 
vouchers; compensation payment forms; miscellaneous correspon- 
dence from and to members

Routine uses of records maintained in the system, including catego
ries of users and the purposes erf such uses: No routine use; files 
maintained on members and nominees for use in specific situations,
i.e., biographical information to be used for meetings, conferences, 
news articles when pertinent and when needed for recommenda
tions for membership on committee. Used only by support staff 
members

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: file folders 
Retrievability: name 
Safeguards: locked files
Retention and disposal: Since establishment of this committee no 

membership or nominee file has been destroyed or retired 
System managers) and address:

Executive Secretary, NHTSA 
Room 5215
DOT Headquarters Building 
Washington, D.C. 20590 

Notification procedure:
Privacy Act Coordinator 
Executive Secretariat - Room 5217 
DOT Headquarters Building 
Washington, D.C. 20590 

Record access procedures: See above 
Contesting record procedures: See above
Record source categories: All information has been obtained from 

the individual upon appointment to the advisory committee, or, in 
the case of nominees, on that individual’s behalf by another person 
or organization

NHTSA 401
System name: Docket DOT/NHTSA 

System location:
Informatics Inc.
6000 Executive Blvd.
Rockville, Maryland 20852

Categories of individuals covered by the system: Individuals who 
have commented on notices of NHTSA appearing in the Federal 
Register; authors of reports which are added to the docket as 
background information.

Categories of records in the system: Summary of the nature of the_ 
comment or the report, date written and filed, author affiliation.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To gather information on 
responsed to rules promulgated by NHTSA. Users are both 
NHTSA staff members and public. Other uses include searching for 
background data on standards, determining areas for further 
reseach, and preparation for litigation.

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, re ta in in g , 

sod disposing of records in the sytem:
Storage: Mag-tape
Retrievability: By name
Safeguards: This is a publically available file.
Retention and disposal: Indefinitely held.
System managerfs) and address:

Chief, Technical Services Division, NHTSA 
400 - 7th St. S.W.
Washington, D.C. 20590

Notification procedure: Technical Reference Branch 
Room 5108, NHTSA 
400 7th St. S.W.
Washington, D.C. 20590

Record access procedures: Same as above. "
Contesting record procedures: Same as above.

Record source categories: From letters freely sent to NHTSA by 
the public; publications used by Engineers in writing standards.

NHTSA 402
System name: Highway Safety Literature Personal Author File 

DOT/NHTSA 
System location:

Informatics Inc.
6000 Executive Blvd.
Rockville, Maryland 20852

Categories of individuals covered by the system: Writers o f techni
cal articles and reports who have authored publications selected for 
inclusion in the abstract journal Highway Safety Literature.

Categories of records in the system: Bibliographic information giv
ing title o f article, book, or paper written; journal or other publica
tion in which it appears; date o f publication; abstract. The file is 
similar in nature to the card catalog of a library.

Routine uses of records maintained in the system, inrlmlmg catego
ries of users and the purposes of such uses: Users are principally 
NHTSA staff members and their contractors who require literature 
searches prior to performing research.

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Mag-tape 
Retrievability: By name
Safeguards: None required. Authors usually seek wide visibility 

for their publications.
Retention and disposal: Indefinite.
System managers) and address:

Technical Services Division
NHTSA
400 7th St. S.W.
Washington, D.C. 20590

Notification procedure: Technical Reference Branch 
Room 5108, NHTSA 
400 7th S t S.W.
Washington, D.C. 20590 

Record access procedures: Same as above 
Contesting record procedures: Same as above 
Record source categories: Publications related to highway safety.

DOT/NHTSA 403
System name: Active Contract Run DOT/NHTSA 

System location:
Room 5301
DOT Headquarters Building 
Washington, D.C.

Categories erf individuals covered by the system: NHTSA Em
ployees

Categories of records in the system: List of names of contract spe
cialists and contract technical managers m anaging  active N H T S A  
contracts and agreements.

Routine uses of records maintained in the system, mrlnrimg catego
ries of users and the purposes of such uses: Used in routine contract 
administration.

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Punch card 
Retrievability: Name 
Safeguards: None
Retention and disposal: Retained for life o f contract discarded 

when no longer needed.
System manager(s) and address:

Director, O ffice o f Contracts and Procurement
NHTSA
400-7th St. S.W.
Washington, D.C. 20590 

Notification procedure:
Director, Office of Contracts and Procurement 
NHTSA
400 7th St., S.W.
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Washington, D.C. 20590 
Record access procedures:

Director, Office o f Contracts and Procurement 
NHTSA
400 7th St., S.W.
Washington, D.C. 20590 

Contesting record procedures:
Director, Office of Contracts and Procurement..
NHTSA
400 7th St., S.W.
Washington, D.C. 20590

Record source categories: Employee Job Assignments 
DOT/NHTSA 404

System name: Alcohol Safety Action Projects (ASAP) 
DOT/NHTSA 

System location:
ASAP Staff O ffice, and ASAP Probation
22nd floor, City Hall
Kansas City, Missouri 64106
School for Alcohol Safety
Greater Kansas City Area Safety Council
714 East 12th St.
Kansas City, Missouri 64106 
Community Alcohol Programs 
VFW Bldg.
406 East 34th St.
Kansas City, Mo. 64111 
Computer Division 
Kansas City, Mo.
Police Dept. The following O ffices in Sioux City, Iowa: ASAP 

Police, Court Service O ffice, Social Science Research 
Center, Woodbury County Sheriff’s O ffice, Siouxland 
Council on Alcoholism, City Data Processing Center, County 
Attorney.

ASAP
Benson Bldg.
Room 246
Sioux City, Mo. 51101 
Siouxland Council on Alcoholism  
S t Vincent Hospital, Room 210 
Box 3168
Sioux City, Iowa 51102 
Backup Disk File 
Vault
Lewis Hall 
Morningside College
Sioux City, Iowa 51106 The following office in Puerto Rico: 

Courts Administration, Adult Probation Dept., Dept, of 
Transportation ad Public Works, Dept, o f Alcohol and Drug 
Addiction, Institute o f Legal M edicine, Dept, o f Health, 
Police Dept.

The following offices in Nassau County, New York: Nassau 
County Police Dept., Nassau County Traffic Safety Board, 
Nassau County Central Traffic Court, N.Y. D ept of Motor 
Vehicles.

Idaho Traffic Safety Commission
Statehouse
Boise, Idaho
Columbus, Georgia
Richland County, South Carolina
Tampa, Florida
University of North Carolina
Highway Safety Research Center (HSRC)
Chapel H ill, N.C. 27514
Alcohol Safety Action Project
17 South Second Avenue, Room 402
Phoenix Arizona 85003
Management Information System
City of Phoenix
251 W est Washington S treet'
Phoeneix, Arizona 85003
Human Factors Laboratory
Department of Psychology
Old Union Building
University of South Dakota
Vermillion, South Dakota 57069
City Court Rehabilitation-Probation Center
17 South Second Ave.

Phoenix, Arizona 85003
Department of HIGHWAYS
Division of Highway Safety
O ffice o f Alcohol-Driving Countermeasures
4201 E. Arkansas Ave.
Denver, Colorado 80222 
Southwest Research Institute 
Dept. 22
8500 Culebra Road
P.O. Drawer 28510
San Antonio, Texas 78284
Alcohol Safety Action Project -
140 Main Plaza
San Antonia, Texas 78205
McDonnel Douglas Automation Company
Huntington Beach, California
San Antonio Alcohol Safety Action Project
Problem Drinker Evaluation Center
200 Main Plaza, Suit 1P4
San Antonio, Texas 78105
Corporate Computer Center
4100 Chain Bridge Road
Fairfax, Va. 22030
M ississippi State University, Mississippi 39762 
Program on Alcohol and Drug Ause 
66 South Street
Concord, New Hampshire 03301
New Hampshire Alcohol Safety Action Project
105 Loudon .Road
Concord New Hampshire 03301
Dunlap and Associates, Inc.
One Parkland Drive
Darien, Connecticut
625 Second Avenue South, Room 404
Minneapolis, MN 55402
STR Project
1 la  Government Center
Minneapolis, MN 55402
Data Processing
City Hall
Stockton, California 95202 
Bureau of Motor Vehicle Services,
D.C. Department of Transportation 
301 C Street, N.W.
Washington; D.C. 20001 
ASAP O ffices 
142 High Street 
Portland Maine 
ASAP
211 Congress Street 
Ninth Floor 
Boston, Mass.
Project CRASH 
Division of Alcohol Services 
Dept, of Mental Health 
Wateibury, Vermont 05676
Los angeles County Alchohol Safety Action Project 
311 South Spring Street, Suite 700 
Los Angeles, California 90013

Categories of individuals covered by the system: Vehicle operators 
having committed alcohol-related driving violations.

Categories of records in the system: Progress made in correcting 
alcohol related driving problems.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Evaluation, reports, 
management information.

See Prefatory Statement of General Routine Uses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Punch-card/disk, paper files, magnetic tape 
Retrievability: Name, ID number, social security number 
Safeguards: locked file cabinet, code and restricted access 
Retention and disposal: two years after project termination or in

definitely
System managers) and address:

Chief, Demonstration Management Division 
ODPP, TSP, NHTSA 
400 7th St., S.W.
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Washington, D.C. 20590 
Notification procedure: Same as Location 
Record access procedures: Same as ‘System ISf̂ nager*
Contesting record procedures: Same as ‘System-Manager4 
Record source categories: Local Official law enforcement and 

health records.
DOT/NHTSA 405

System name: Debarred Bidders List DOT/NHTSA 
System location:

Region IV, Headquarters 
1720 Peachtree Road, N.W.
Suite 400 ■
Atlanta, Georgia 30309 
DOT Headquarters Building
Room 5301 J ' I n  > ' ;
400 7th St. S.W.
Washington, D.C. 20590 
Region IX, NHTSA 
3140 Federal Building 
915 Second Ave.
Seattle, Washington 98174

Categories of individuals covered by the system: Various in
dividuals, who have committed offenses which require that they be 
barred from bidding or employment with the Federal government.

Categories of records in the system: Printed Notice from FHWA. 
Names of individuals.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Used to identify ineligi
ble individuals debarred from bidding on U .S. Government require
ments. . ' * ■ ; _:-

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the. sytem:
Storage: Paper copy of original document 
Retrievability: By subject file only 
Safeguards: Unlocked file
Retention and disposal: Records are maintained until and updated 

issuance is received. Disposal is by manual shredding. ~
System managers) and address:

Director, Office of Contracts and Procurement 
NHTSA
400 7th St., S.W.
Washington, D.C. 20590 

Notification procedure: Same as ‘Location4 
Record access procedures: Same as ‘System Manager*
Contesting record procedures: Same as ‘System Manager*
Record source categories: From FHWA, FAA  

DOT/NHTSA 406
System name: Diagnostic Inspection Demonstration DOT/NHTSA 

System location:
Computer Sciences Corporation 
6231 Leesburg Pike 
Falls Church, Va. 22046 
State Demonstration Project Office 
Huntsville, Alabama 
Demonstration Project Office 
Washington, D.C.
State Demonstration Project Office 
Chattanooga, Tenn.
Demonstration Project Office 
San Juan, Puerto Rico 
State Demonstration Project Office 
Phoenix, Arizona 
Department of Transportaion 
Commenwealth of Puerto Rico 
San Juan, P.R.

Categories of individuals covered by the system: Auto vehicle 
owners

Categories of records in the system: Description of vehicle owner 
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Statistical records on 
select groups of vehicles.

See Prefatory Statement of General Routine U ses.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: computer bank 
Retrievability: Vehicle ID and owner’s name 

,  Safeguards: Files are locked in cabinets; normal , regular access 
to room.

Retention and disposal: Until completion of project 
System managers) and address:

Chief, Engineering and Demonstration Division 
OSVP, TSP, NHTSA 
,400 7th St., S.W ,
Washington, D.C. 20590 

Notification procedure: Same as ‘Location*
Record access procedures: Same as ‘System Manager*.
Contesting record procedures: Same as ‘System Manager*.
Record source categories: State and local vehicle records gather 

from voluntary interviews.
DOT/NHTSA 407

System name: Dynamic sled tests of human volunteer subjects. 
DOT/NHTSA 

System location:
Southwest Research Institute 
8500 Culebra Road 
Post Office Drawer 28510 
San Antonio, Texas 78284

Categories of individuals covered by the system: Human volunteer 
test subjects

Categories of records in the system: Results o f pre-test and post
test physical examinations, briefing and debriefing questionnaires, 
voluntary consent and briefing statements, records o f payment for 
each test exposure, electrocardiogram traces, test results, tape 
recordings of briefing and debriefing questions and answers. High 
speed motion picture films and still photographs.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Research reference.

See Prefatory Statement o f General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Various
Retrievability: Indexed by test, number, coded volunteer number, 

Social Security number, name
Safeguards: Coded numbers to identify each volunteer and pro

tect their anonymity
Retention and disposal: 7 years - disposed by shredder.
System manager(s) and address:

Senior Physician, Southwest Research Institute 
N 8500 Culebra Road

San Antonio, Texas 78284 
Notification procedure:

Contract Technical Manager
N43-12, NHTSA, 400 7th Street, S.W ., Washington DC, 20590 

Record access procedures: Letter of request for information to 
System Manager or SWRI

Contesting record procedures: Letter of request for information to 
System Manager or SWRI —

Record source categories: Human tests o f Allied Inflataband 
completed in May 1975

DOT/NHTSA 408
System name: Experts and Consultants List DOT/NHTSA 

System location:
Room 5301
DOT Headquarters Building 
Washington, D.C.

Categories of individuals covered by the system: Individuals desir
ing to serve as Experts and Consultants

Categories of records in the system: Professional abilities o f in
dividuals.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Used to provide identifi
cation of individuals available to serve as experts and consultants. 

See Prefatory Statement of General Routine U ses.
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Memoranda 
Retrievability: Name 
Safeguards: None-Public Information.
Retention and disposal: Indefinite and discarded when no longer 

needed.
System managers) and address:

DOT/NHTSA
Director
Office of Contract & Procurement 
Room S301, DOT Headquarter Bldg.
Washington, DC 20590 

Notification procedure:
Room 5301
DOT headquarters Building 
Washington, D.C.

Record access procedures: ~~

Room 5301
DOT Headquarters Building 
Washington, D.C.

Contesting record procedures:
Room 5301
DOT Headquarters Building 
Washington, D.C.

Record source categories: Information submitted by individuals. 
DOT/NHTSA 409

System name: Federal Motor Vehicle Safety Standards (FMVSS) 
Compliance DOT/NHTSA 

System location:
NHTSA
Room 3222 Transpoint Bldg.
Washington, D.C. 20590 
Region IX, NHTSA 
450 Golden Gate Avenue 
Box 36112
San Francisco, California 94102 
Region II
200 Mannaroneck Ave.
White Plains, NY 10601 
Region X, NHTSA 
3140 Federal Building 
915 Second Avenue 
Seattle, Washington 98174 
Region IV, NHTSA 
Suite 400
1720 Peachtree Road, N.W.
Atlanta, Georgia 30309

Categories of individuals covered by the system: Complaints about 
or individuals suspected of violation of FMVSS.

Categories of records in the system: Data gathered regarding non- 
compliance.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Aid in securing com
pliance.

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: paper file, microfilm, disc »

Retrievability: Fiscal year, date, name, number 
Safeguards: File cabinets, locked and unlocked, coder; sedulity 

room.
Retention and disposal: Indefinite or until obsolete.
System managers) and address:

Associate Administrator, MVP, NHTSA 
400 7th St., S.W.
Washington, D.C. 20590 

Notification procedure: Same as ‘Location*
Record access procedures: Same as ‘System Manager*
Contesting record procedures: Same as ‘System Manager*
Record source categories: Manufacturers, importation officials, 

dealers, purchasers, inspector, informants.

DOT/NHTSA 410
System name: General Public Inquiries DOT/NHTSA 

System location:
Room 5217
DOT Headquarters Building 
Washington, D.C.

Categories of individuals covered by the system: Inquiries from 
general public.

Categories of records in the system: Control cards identifying in
coming correspondence from individuals who are requesting infor
mation, jobs, device - testing, etc.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Reference 

. See Prefatory Statement of General Routine Uses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Filed in trays in file cabinet.
Retrievability: By name or control number 
Safeguards: Conserva-Files, locked when not in use.
Retention and disposal: NHTSA Order 132-8, December 23, 1971 
System managers) and address:

Executive Secretary
N40-10
NHTSA
400 7th S t S.W.
Washington, DC 20590

Notification procedure: Privacy Act Coordinator 
N40-10 
NHTSA 
400 7th S t SW 
Washington, DC 20590

Record access procedures: Same as ‘Notification procedure* 
Contesting record procedures: Same as ‘Notification procedure* 
Record source categories: Individuals and organizations. 

DOT/NHTSA 411
System name: General Public Correspondence 

System location:
Room 5217
DOT Headquarters Building 
Washington, DC

Categories of individuals covered by the system: General Public 
Categories of records in the system: Files containing correspon

dence with individuals who have requested information or advice 
on promoting devices.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Reference 

.See Prefatory Statement of General Routine Uses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: in file folders.
Retrievability: by name
Safeguards: Conserva-Files, locked when not in use 
Retention and disposal: In accordance with NHTSA Order 132-8, 

December 23, 1971.
System managers) and address: Executive Secretary 
Notification procedure: Privacy Act Coordinator 

40-10 
NHTSA
400 Seventh Street, S.W.
Washington, D.C. 20590

Record access procedures: See Notification procedure 
Contesting record procedures: See Notification procedure 
Record source categories: Individuals.

DOT/NHTSA 412
System name: Manpower Training File DOT/NHTSA 

System location: Office o f Governor’s Highway Safety Represen
tative in each State.

Categories of individuals covered by the system: Persons receiving 
some type of highway safety training under 23 USC 402
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Categories of records in the system: Name, employer, rank, 
qualifications, current assignment.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Aggregation for report to 
Congress to total individuals trained

See Prefatory Statement of General Routine Uses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: File folders 
R etrievab ility ; b y  name 
Safeguards: none at State level
Retention and disposal: 3 yrs., then sent to State Archives.
System managers) and address: State Gov’s. Highway Safety 

Representative of each State Traffic Safety Commission Office. 
Notification procedure: Same as ‘System Manager'
Record access procedures: Same as ‘System Manager'
Contesting record procedures: Same as ‘System Manager1 
Record source categories: Applications filed by individual or em

ployer.
DOT/NHTSA 413

System name: Odometer Rollback DOT/NHTSA 
System location:

3140 Federal Building 
Seattle, Washington 98174

Categories of individuals covered by the system: Private in
dividuals who may be involved in odometer rollbacks.

Categories of records in the system: Alleged circumstances sur
rounding odometer rollbacks on used cars sold or offered for sale.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Data made available to 
legal authorities for appropriate action.

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: file folders 
Retrievability: by name 

r  Safeguards: locked file 
Retention and disposal: determined by need 
System manager(s) and address:

Regional Administrator
Region X
NHTSA
3140 Federal Bldg.
Seattle, Washington 98174 

Notification procedure:
NHTSA, Region X 
3140 Federal Building 
Seattle, Washington 98174

Record access procedures: Same as ‘System Manager*
Contesting record procedures: Same as ‘System Manager*
Record source categories: Individual complaint by used car 

purchaser.
DOT/NHTSA 414

System name: Youth Highway Safety Advisory Committee 
DOT/NHTSA 

System location:
Room 5215
DOT Headquarters Building 
Washington, D.C.

Categories of individuals covered by the system: Nominees and 
J?st & Present Members of the Youth Highway Safety Advisory 
Committee.

Categories of records in the system: Appointment Affidavits; 
Resume’s; Photographs; Travel Vouchers

Routine uses of records maintained in the system, including catego- 
i °f users and the purposes of such uses: For budget purposes; 

selection of nominees for Youth Highway Safety Advisory Com
mittee (when nominations come up); Used by the Administrator’s 

nee (NHTSA) and the Secretary of Transportation’s Office.
See Prefatory Statement of General Routine U ses.

38SS7
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: in file folders; (originals and carbons)
Retrievability: By name.
Safeguards: physical security.
Retention and disposal: 10 yrs. - sent to storage.
System managers) and address:

Executive Secretary 
NHTSA N40-10 
400 7th St. S.W.
Washington, D.C. 20590 

Notification procedure:
Privacy Act Coordinator 
NHTSA N40-10 
400 7th S t S.W.
Washington, D.C. 20590

Record access procedures: Same as ‘Notification Procedure* 
Contesting record procedures: Same as ‘Notification Procedure* 
Record source categories: From the individuals themselves. 

DOT/NHTSA 415
System name: Motor Vehicle D efects. DOT/NHTSA 

System location:
DOT Headquarters Building 
400 7th S t S.W.
Washington, D.C. 20590 
Rooms 5324 and 5108 
Kappa System s, Inc.
1500 Wilson Blvd.
Arlington, Va. 22209 
Comnet Corp.
5185 McArthur Blvd. N.W.
Washington, D.C. 20016 
NHTSA, Region VIII 
330 South Garrison St.
Denver, Colorado 70226

Categories of individuals covered by the system: Vehicle Owner 
Categories of records in the system: Vehicle identification, vehicle 

problem, vehicle own«:.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Check complaints about 
vehicle defects to spot trends.

See Prefatory Statement of General Routine Uses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: D isc Pac. Paper file.
Retrievability: ID Number 
Safeguards: coded
Retention and disposal: three years or indefinite.
System managers) and address:

Chief, Information Processing Staff 
Office o f D efects Investigation 
NHTSA 
400 7th S t S.W.
Washington, D.C. 20590 

Notification procedure: Same as ‘Location*
Record access procedures: Same as ‘System Manager*
Contesting record procedures: Same as ‘System Manager*
Record source categories: General public, State highway offices, 

insurance companies, vehicle manufacturers.
DOT/NHTSA 416

System name: Offerors Data Bank DOT/NHTSA 
System location:

Room 5301
DOT Headquarters Building 
Washington, D.C.

Categories of individuals covered by the system: Individual on the 
offerors mailing lis t

Categories of records in the system: History of response or non 
response to request for proposals provided to the individuals.

FEDERAL REGISTER VOL. 40, NO. 167—WEDNESDAY, AUGUST 27, 1975



38858 DEPARTMENT OF TRANSPORTATION

R o u tin e  u ses of records m aintained  in  the system , in clu d in g  catego
rie s  of u sers and  the p urp o ses of su ch  u se s: Used to provide history 
of responses to Request for Proposals and is a purging system  for 
the offerors mailing list.

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in die sytem:
Storage: Forms, mag-tape.
RetrievabilRy: Name, codes of contractual fields o f interest.
Safeguards: None-public information.
Retention and disposal: Indefinately and discarded when no 

longer needed.
System managers) and address:

Director
Office of Contracts and Procurement, NHTSA 
400-7th St. S.W.
Washington, D.C. 20590

N o tificatio n  p ro ced u re :
Director
Office of Contracts and Procurement, NHTSA 
400 7th St. S.W.
Washington, D.C. 20590

R eco rd  access p ro ced u res:
Director
Office of Contracts and Procurement, NHTSA 
400 7th St. S.W.
Washington, D.C. 20590

Contesting record procedures:
Director
Office of Contracts and Procurement, NHTSA 
400 7th St. S.W.
Washington, D.C. 20590

Record source categories: Information from individual letters or 
proposal submissions to Request for Proposals.

DOT/NHTSA 417
System name: National Driver Register DOT/NHTSA

System location:
Room 3214
(NDR Headquarters) Transpoint Building 
Washington, D.C.
Room 2401
(TCC) DOT Headquarters Building
Washington, D.C. A copy is kept at the classified Departmental 

relocation site.
Categories of individuals covered by the system: Persons who have 

had their driver licenses denied, withdrawn revoked or suspended 
as reported by Staie/Territorial driver licensing authorities.

Categories of records in the system: NDR records include: the re
porting jurisdiction, the subject’s full name, their names used, date 
of birth, driver license number and/or Social Security Number (if 
used by the reporting jurisdiction), sex, height, weight, eye color, 
the reason for withdrawal, the date of the withdrawal, the date 
eligible for restoration of driving privilege and the date license was 
actually restored. It should be noted that very frequently the physi
cal data is not provided by the reporting agency.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Provide identifications of 
drivers who have had their licenses withdrawn, suspended, revoked 
or otherwise denied in response to inquiries from State or Federal 
driver licensing agencies relative to driver license applicants.

See Prefatory Statement of General Routine Uses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: The NDR master file is maintained on magnetic tape. 

Source data; i.e ., m anual input (forms, letters) are retained in that 
form. Source data received n magnetic tape are converted into 
printed listings. A1 source data are bah filed.

Retrievability: The magnetic tape master ifle is indexed by sur
name and refined by program application of screening criteria in
volving given names, date of birth and physical characteristics. 
Source data batch files are indexed by the processing date as deter
mined from test inquiry of the master file. A manual search of the 
appropriate batch is then required to access the specific record.

Safeguards: The master file is kept in the Transportation Com
puter Center, a limited access area. The source data files are main
tained in a building under surveillance of a 24 hour guard force. In 
addition the spaces, in which the-files ae maintained, are equipped 
with lockable doors which are locked when vacated. All personnel 
are cleared for the equivalent o f secret classified matter. In addi
tion all NDR employees are orally briefed on NDR security 
requirements and their responsibilities.

Retention and disposal: Master file records are retained for seven 
or five years depending on the reason for withdrawal of the in
dividual’s license. Withdrawals for drunk driving, hit and run, fatal 
accident, felony and misrepresentation are retained or seven years. 
Records of ‘habitual offenders4 as stipulated by certain States ae 
retained indefinitely unless otherwise requested by the reporting 
State. All other master file records are retained for five years. 
Source data files are retained for one year. Magnetic tape records 
are erased by degaussing, using 86db degaussing equipment, prior 
to disposing of thé tapes. Paper source data reports of withdrawal 
are destroyed by shredding.

System  m a n a g e rs) and  ad d ress:
Chief, National Driver Register 
National Highway Traffic Safety Administration 
U .5. Department of Transportation 
Washington, D.C. 20590

Notification procedure: Mailed inquiries should be addressed as 
above under System Manager. Fr inquiries made in person, the 
inquirer should present him self at the National Driver Register of
fice at the following location.

Room 3214
Trans Point Building 
Second and V Streets, S.W.
Washington, D.C. In order to conduct a file search the 

requesting party must provide:
Full legal name
Other names used (nickname, professional name, maiden 

name)
Date of birth
Place of birth (City, State or Foreign Country)
Sex

- Height 
Weight 
Color of eyes
Social Security number and/or driver license number (Provision 

of the Social Security number is voluntary)
In addition, although not mandatory, it would help to more 

positivly identify any records we may have concerning the 
inquirer if the following information is included:

The reason his/her driver license was withdrawn or denied 
The date of the action
The State which took the action An inquirer presenting 

himself/herself in person should have at least two means of 
identification sufficient to reasonably insure that he/she is 
wo hw/she purports to be. For mailed inquiries the foregoing 
identification elements should be included in the form of a 
notarized affidavit and addressed as for the System Manager 
above. A form for this purpose will be provided by the 
National Driver Register upon request U se of this form is 
optional.

Record access procedures: An individual desiring to obtain infor
mation on procedures to obtain his or her record (s) should contact 
the Chief, National Driver Register, at the address under ‘System 
Manager*.

Contesting record procedures: To obtain information on- 
procedures to contest records one should contact the Chief, Na
tional Driver Register. With regard to contesting records it must be 
realized that the file is made up of State records. As such, these 
can only be changed or corrected by the reporting State. The 
records in the driver Register file are changed only when advised 
by the originating jurisdiction.

Record source categories: The records comprising the National 
Driver Register file are provided by State, District of Columbia, 
Puerto Rico, Canal Zone, Virgin Islands and Guam driver licensing 
administrators or the agency within the jurisdictions responsible for
such records.

DOT/NHTSA 418
System n am e: National Motor Vehicle Safety Advisory Council 

Membership/Nominee Files DOT/NHTSA 
System location: '
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Room 5215-D
DOT Headquarters Building 
Washington, D.C.

Categories o f in d iv id u a ls covered  b y th e system : Members, past 
members, and nominees for membership on council dealing with 
motor vehicle safety

Categories of reco rd s in  the system : Biographical information (date 
and place of birth; education; current and past experience); ap
pointment papers (oath; withholding form); photograph; travel 
vouchers, compensation payment forms; miscellaneous correspon
dence to and from members

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Files are maintained on 
members and nominees for use in specific situations, i.e ., bio
graphical information to be used for meetings, conferences, news 
articles when pertinent, and when needed for recommendations for 
membership on council. Used only by support staff members 

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: File folders 
Retrievabilhy: name 
Safeguards: Locked files
Retention and disposal: Since establishment of this council no 

membership or nominee file has been destroyed or retired 
System managers) and address:

Executive Secretary, NHTSA 
Room 5215
DOT Headquarters Building 
Washington, D.C. 20590 

Notification procedure:
Privacy Act Coordinator 
Executive Secretariat - Room 5217 
DOT Headquarters Building 
Washington, D.C. 20590

Record access procedures: Same as ‘Notification Procedure* 
Contesting record procedures: Same as ‘Notification Procedure1 
Record source categories: All information has been obtained from 

the individual upon appointment to the advisory council or, in the 
case of nominees, on that individual’s behalf by another person or 
organization

DOT/NHTSA 421
System name: Survey of Recreational Vehicle Suspensions 

DOT/NHTSA
System location: Room 5330, DOT Headquarters Building, 

Washington, D.C., and Pioneer Engineering and Manufacturing 
Company, 2500 E. Nine Mile Road, Warren, Michigan.

Categories of individuals covered by the system: 6,400 owners of 
recreational vehicles surveyed for on-the-road load characteristics 
of the vehicles.

Categories of records in the system: Vehicle loads, vehicle identifi
cation, vehicle component identification and owner or driver 
identification.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Survey analysis and 
evaluation.

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Punch Card v
Retrievabilhy: The information is stored on punch card and 

retrievable by survey identification number or type, year and make 
of vehicle but not by owner’s name.

Safeguards: The record cards have been stored at Pioneer En
gineering under physical security (locked storage).

Retention and disposal: The reports (without owner names) have 
been prepared and released for public use. Five investigations are 
active as a result of this survey. Upon completion, all related in
vestigations’ data will be destroyed via normal Coast Guard record 
destruction methods. No owner names were released in the reports.

System managers) and address: Contract Technical Manager, 
Chief, Information Processing Staff, O ffice of D efects Investiga

tion, Motor Vehicle Programs, National Highway Traffic Safety 
Administration, Room 5330, DOT Headquarters Building, 400 
Seventh Street, S.W ., Washington, D.C. 20590 

Notification procedure: Chief, Technical Reference, Room 5108 
DOT Headquarters Building, 400 Seventh Street, S.W ., Washing
ton, D. C.

Record access procedures: Same as System Manager 
Contesting record procedures: Same as System Manager 
Record source categories: The entire record was obtained from 

owners of recreational vehicles as they were found on the highways 
and from the manufacturers o f vehicles. The information from the 
two sources were then combined for analysis and evaluation of 
recreational vehicle loading characteristics of the vehicle condition 
as found on the highways.

DOT/NHTSA 422
System name: Temporary Exemption Petitions DOT/NHTSA 

System location: Room 5219, DOT Headquarters Building, 
Washington, D.C.

Categories of individuals covered by the system: Petitioners 
(commercial entities) seeking exemption from Federal motor vehi
cle safety standards

Categories of records in the system: Income Statement and 
Balance Sheets, Production information

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: For consultation by at
torneys while file is active; copies in public docket 

See Prefatory Statement of General Routine Uses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: O ffice files
Retrievability: Temporary exemptions - filed by name 
Safeguards: Available only to system manager and his Secretary 
Retention and disposal: Thus far all records have been retained 
System manager(s) and address:

Senior Staff Attorney 
Office o f Chief Counsel, NHTSA 
Washington, D.C. 20590 

Notification procedure:
Office o f Chief Counsel, NHTSA 
Room 5219, 400 Seventh St., S.W.
Washington, D.C. 20590 

Record access procedures:
Chief Counsel, NHTSA 
Washington, D.C. 20590

Contesting record procedures: Same as ‘Record Access 
Procedures*

Record source categories: Submitted by petitioners 
DOT/NHTSA 423

System name: Vendor Edit Table Listing (Employees) 
DOT/NHTSA

System location: Room 5115, DOT Headquarters Building, 400 7th 
St. S.W ., Washington, D.C. 20590 

Categories of individuals covered by the system: NHTSA Em
ployees

Categories of records in the system:
Employee Name 
Employee Number
Residence - City, County, State, Zip Code 

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Employee travel orders 
are controlled by employee number to maintain a record of 
authorized travel and the related expenses for each trip. This file is 
assessed to match the employee number coded from the travel 
order and the voucher and for retrieval o f this data for the travel 
report by organization and by individual.

See Prefatory Statement of General Routine Uses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Magnetic Disc
Retrievability: ‘ Table is indexed by employee number (vendor 

number)
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Safeguards: System operators are identified as individuals given 
authority for processing data in terminal room. No others are al
lowed access to data. Job controls (JCL’s) for retrieval o f data are 
kept in locked cabinet under custody of System Manager.

Retention and disposal: Table Maintenance is the responsibility of 
the system manager who adds new employee data as it is received 
from Personnel Director. Deletions are also controlled by the 
system manager, as employees retire or otherwise leave the agency.

System manager(s) and address:
System Manager - Room 5115 
Office of Financial Management 
National Highway Traffic Safety Administration 
400 ?th St. S.W.
Washingt, DC 20590

Notification procedure: Address inquiries to Privacy Act Coor
dinator at the address under ‘System Manager*. Request for data 
may be made by an employee of NHTSA. Rquests must be in writ
ing and identify:

System Name: DOT/NHTSA FMS-940 
Employee Number 
Employee Name

Record access procedures: All inquiries as to procedures for gain
ing access to records shall be directed to:

Privacy Act Coordinator, Room 5115 
Office of Financial Management 
National Highway Traffic Safety Administration 
400 7th St. S.W.
Washington, D.C. 20590

Contesting record procedures: Same as ‘Record A ccess 
Procedure*

Record source categories: Source of data is from the O ffice of 
Personnel Management, NHTSA

DOT/NHTSA 424
System name: Offerors Mailing List DOT/NHTSA

System location: Room 5301, DOT Headquarters Building, 
Washington, D.C.

Categories of individuals covered by the system: Offerors that may 
bid on request for proposals as individuals.

Categories of records in the system: Offerors name, address, and 
NHTSA areas of interest that the offeror wishes to bid on.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Used to identify sup
pliers to fulfill NHTSA requirements.

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, r e ta in in g , 

and disposing of records in the sytem:
Storage: Forms, mag-tape
Retrievability: Name, Codes of Contractual field of interest.
Safeguards: None - this is public information.
Retention and disposal: Indefinately and discarded when no 

longer needed.
System managers) and address: Director, Office of Contracts and 

Procurement, NHTSA, 400-7th St. S.W ., Washington, D.C. 20590
Notification procedure: Director, Office o f Contracts and Procure

ment, NHTSA, 400-7th St., S.W ., Washington, D.C. 20590
Record access procedures: Director, Office of Contracts and 

Procurement, NHTSA, 400-7th St., S.W ., Washington, D.C. 20590
Contesting record procedures: Same as ‘Record A ccess 

Procedure*
Record source categories: From the individual himself.

DOT/NHTSA 427
System name: Statement of Employment and Financial Interest 

DOT/NHTSA
System location:

Office o f Personnel Management 
Room 5306 
N assif Building 
400 7th Street, SW 
Washington, DC 20590

Categories of individuals covered by the system: Individuals en
cumbering positions listed in Appendix C of Part 99 Title 49 CFR. 
Also Special Government Employees.

Categories of records in the system: Records contain Statements 
o f Financial Interest including but not limited to stocks, bonds and 
real estate that are held by individuals in the system.

Routine uses of records maintained in the system, including 
ries of users and the purposes of such uses: Financial Statements are 
reviewed by the Director, Office o f Personnel .Management or his 
delegate to ascertain conflicts or appartent conflicts o f interest 
between the holdings of individuals and the discharge of the in
dividual’s official duties. Assistance of the NHTSA Chief Counsel 
or his delegate may be secured in the determination process. -Where 
potential conflict may arise the individual is contacted by the Chief 
Counsel or his delegate to attempt to resolve the issue. Should 
further action be necessary the Administrator NHTSA may attempt 
to resolve the issueM f necessary, remedial action may be instituted 
to resolve the conflict.

See Prefatory Statement of General Routine Uses.
Policies and practices for storing, retrieving, accessing, retaining 

and disposing of records in the sytem:
Storage: Records are stored on forms DOT F 3700.1 and DOT F 

3700.2
Retrievability: Records are retrieved by name 
Safeguards: Records are stored in safes or lock files. Access is 

only by authorized individuals with ‘need to know.* Personnel 
screening is employed to prevent unauthorized access.

Retention and disposal: Five years following termination of em
ployment and then destroyed.

System managerfs) and address:
Director, O ffice o f Personnel Management 
Room 5306 
N assif Building 
400 7th Street, SW 
Washington, DC 20590 

Notification procedure:
Director, O ffice of Personnel Management
Room 5306
N assif Building
400 7th Street, SW
Washington, DC 20590

Record access procedures: Current employees may contact the 
Director, Office o f Personnel Management, Room 5306, Nassif 
Building, 400 7th Street, SW, Washington, DC 20590. Former em
ployees who wish to gain access to their records should direct such 
a request in writing including their names, date of birth and social 
security number to:

Director, O ffice of Personnel Management 
Room 5306, N assif Building 
400 7th Street, SW 
Washington, DC 20590

Contesting record procedures: Same as Record Access Procedure 
Record source categories: Information in this system of records 

comes from the individual to whom it applies or is derived from in
formation he supplied.

D O T/N H TSA  431
System name: Civil Penalty Enforcement Files DOT/NHTSA 

System location:
Rm 5219, DOT
Headquarters Building, Washington D.C.

Categories of individuals covered by the system: Persons 
(corporate or individual) against whom civil penalties are sought or 
contemplated for violations of NHTSA - Administered statutes 

Categories of records in the system: Investigatory records of al
leged violations

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: For consultation by at
torneys while file is active.

See Prefatory Statement of General Routine uses.
Policies and practices for storing, retrieving, accessing, retaining» 

and disposing of records in the sytem:
Storage: O ffice files
Retrievability: Files in CIR numerical order 
Safeguards: Available only to system manager and his secretary. 
Retention and disposal: Thus far all records have been retained. 
System managers) and address:
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Senior Staff Attorney
Office of Chief Counsel, NHTSA
Washington, D.C. 20590

Notification procedure: O ffice of Chief Counsel, NHTSA Room 
5219, 400 7th st., S.W. Washington, D.C. 20590 

Record access procedures: Chief counsel, NHTSA Washington, 
D.C. 20590

Contesting record procedures: Same as ‘Record A ccess 
Procedure4

Record source categories: NHSTA investigations and tests.
D O T /N H TSA  432

System name: EEO Counseling Program and Discrimination Com
plaint File DOT /NHTSA

System location: Room 5312, DOT Headquarters Building 
Washington, D.C. 20590

Categories of individuals covered by the system: NHTSA person
nel or those seeking employment with NHTSA (Clerical and profes
sional) -

Categories of records In the system:
- Detailed description of alleged discrimination
- Background a support material
- Transcripts o f hearings
- personnel evaluation forms
- record of interviews

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses:

• EEO Counselors have access to the file
- EEO Officer
• Used, for reference, EEO investigations
See Prefatory Statement of General Routine U ses.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File cabinet 
Retrievabillty: Subject, name 
Safeguards: Personnel Screening; Locked files 
Retention and disposal: Retained indefinitely 
System managerfs) and address:

Director, Office of Civil Rights 
Room 5312, DOT Headquarters Building 
Washington, D.C. 20590

Notification procedure: Room 5312, DOT Headquarters Building 
Washington, D.C. 20590

Record access procedures: Office of Public Affairs and Consumer 
Services Room 5232, DOT Headquarters Building Washington, D. 
C. 20590

Contesting record procedures: -  Same as ‘Record A ccess 
Procedures*

Record source categories: From interviews with the complainants, 
others involved in the alleged discrimination action.

D O T/N H TSA  432
System name: EEO Counseling Program and Discrimination Com

plaint File DOT/NHTSA
System location: Room 5312, DOT Headquarters Building 

Washington, D.C. 20590
Categories of individuals covered by the system: NHTSA person

nel or those seeking employment with NHTSA (Clerical and profes
sional) . ' -  ...

Categories of records in the system:
- Detailed description of alleged discrimination
- Background a support material
- Transcripts of hearings
- personnel evaluation forms
- record of interviews

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses:

- EEO Counselors have access to the file
- EEO Officer
- Used for reference, EEO investigations

Policies and practices for storing, retrieving, accessing, retaining, 
an" deposing of records in the sytem:

Storage: File cabinet 
Rebievability: Subject, name

Safeguards: Personnel Screening; Locked riles 
Retention and disposal: Retained indefinitely 
System manager(s) and address:

Director, O ffice o f Civil Rights 
Room 5312, DOT Headquarters Building 
Washington, D.C. 20590

Notification procedure: Room 5312, DOT Headquarters Building 
Washington, D.C. 20590

Record access procedures: O ffice o f Public Affairs and Consumer 
Services Room 5232, DOT Headquarters Building Washington, D. 
C. 20590

Contesting record procedures: Same as above 
Record source categories: From interviews with the complainants, 

others involved in the alleged discrimination action.
DOT/NHTSA 433

System name: Injuries, Illnesses, Motor Vehicle Accidents and Pro
perty Damages DOT/NHTSA 

System location:
Room 5111
DOT Headquarters Building 
Washington, D.C.

Categories of individuals covered by the system:
Individual Injury Reports 
Individual Motor Vehicle Accident Reports 
Individual Property Damage Reports 

Categories of records in the system:
Accident Report - DOT F 3902.1 
Injury Report, Supplement - I - DOT F 3902.2 
Motor Vehicle Report, Supplement - M - DOT F 3902.3 
Property Damage Report, Supplement - P - DOT F 3902.4 
Long of Federal Occupational Injuries and Illnesses - DOT F

3902.8
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Legal, Security, Budget, 
Audit, Personnel Management, Investigation and Recordkeeping.

See Prefatory Statement of General Routine Uses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: File folder 
Retrievabillty: Alphabetical, by name 
Safeguards: File cabinet with lock 
Retention and disposal: 5 years - to Archives 
System managerfs) and address:

Acting Chief
General Services Division
O ffice of Management Systems, NHTSA
400 Seventh Street, S.W.
Washington, D.C.

Notification procedure:
National Highway Traffic Safety Administration 
Office of Management Systems 
400 Seventh Street, S.W.
Washington, D.C.

Record access procedures:
National Highway Traffic Safety Administration
Chief Counsel
400 Seventh Street, S.W.
Washington, D.C. 20590

Contesting record procedures: Same as ‘Record A ccess 
Procedures*

Record source categories: Individual Investigation W itnesses En
forcement and authorities, State, City, County.

DOT/NHTSA 434
System name: Government Driver Licenses DOT/NHTSA 

System location:
Room 5111
DOT Headquarters Building ^
Washington, D.C.

Categories of individuals covered by the system: Government 
Drivers
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Categories of records in the system: Application for Operator’s 
Identification Card Physical Fitness Inquiry for Motor Vehicle 
Operators

Routine uses erf records maintained in the system, including catego
ries of users and the purposes erf such uses: Qualification, Identifica
tion, Recordkeeping and Legal.

See Prefatory Statement of General Routine U ses.
Policies and practices for staring, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: File folder 
Retrievability: Alphabetical, by name 
Safeguards: File cabinet with lock 
Retention and disposal: 5 years to Archives 
System manager(s) and address:

Acting Chief
General Services Division
Office of Management Systems, NHTSA
400 Seventh Street, S.W.
Washington, D.C.

Notification procedure:
Department of Transportation 
National Highway Traffic Safety Administration 
Office of Management Systems 
400 Seventh Street, S.W.
Washington, D.C. N

Record access procedures:
Chief Counsel
National Highway Traffic Safety Administration 
400 Seventh Street, S.W.
Washington, D.C. 20590

Contesting record procedures: Same as ‘Record A ccess 
Procedures*.

Record source categories: Individual and National Dirver Register. 
DOT/NHTSA 435

System name: Investigations and Security DOT/NHTSA 
System location:

Room 5111
DOT Headquarters Building 
Washington, D.C.

Categories of individuals covered by the system: NHTSA Em
ployee-security violations

Categories of records in the system: Memorandum specifying 
security violation

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Security 

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, re ta in in g , 

and disposing of records in the sytem:
Storage: 8 1/2 x 10 memo bond paper HS Form 154 
Retrievability: Name and Organization 
Safeguards: Locked file cabinet
Retention and disposal: Upon completion of appropriate correctve 

action and/or disciplinary action.
System manager(s) apd address:

Security Coordinator, NHTSA 
Office of Management Systems 
General Services Division 
400 Seventh Street, S.W.
Washington, D.C.
Office Investigations and Security 
Office of the Secretary ^
Department of Transportation 
400 Seventh Street, S.W.
Washington, D.C.

Notification procedure: National Highway Traffic Safety Adminis
tration 400 Seventh Street, S.W. Washington, D.C. 20590 

Record access procedures: Office of chief Counsel National 
Highway Traffic Safety Administration 400 Seventh Street, S.W. 
Washington, D.C. 20590

Contesting record procedures: Same as ‘Record A ccess 
Procedures4

Record source categories: Security Coordinator

DOT/NHTSA 436
System name: Contract Grievance Records DOT/NHTSA

System location:
Office o f Personnel Management 
Room 5306, N assif Building 
400 7th Street, S.W.
Washington, D.C. 20590

Categories of individuals covered by the system: Employees in the 
non professional exclusive unit covered by the NHTSA/AFGE con
tract o f March 5, 1974.

Categories of records in the system: The system of records con
tains information or documents relating to a decision by the Ad
ministration or an arbitrator affecting an individual. The records 
consist of the initial grievance, letters or notices to the individual, 
record of arbitration hearing when conducted, materials placed into 
the record to support the decision or determination affidavits or 
statements, testimonies of w itnesses, investigative reports, instruc
tions to the Administration about action to be taken to comply with 
decisions, and related correspondence opinions and recommenda
tions.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To respond to a Member 

A>f Congress regarding status of a grievance.
To provide information to the public as requested by the 

Freedom of Information Act.
To respond to the Assistant Secretary of Labor for LMR in 

connection with an Unfair Labor Practice Procedure or to 
respond to the Federal Labor Relations Council on appeal of 
an arbitration award.

To respond to a court subpoena in connection with a civil suit. 
To adjudicate a grievance.
See Prefatory Statement of General Routine Uses.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Maintained in file folders and index cards.
Retrievability: Retrieved by name of grjevant(s)
Safeguards: A ccess limited to those with official need to know. 

Personnel screening is employed to prevent unauthorized disclo
sure.

Retention and disposal: The records are maintained up to 3 years 
and then retired to the Washington National Records Center.

System manager(s) and address: Director Office of Personnel 
Management

Room 5306, N assif Building 
400 7th Street, S.W. V,
Washington, D.C. 20590

Notification procedure: Individuals who have filed grievances 
under the NHTSA/AFGE contract should address inquiries to the 
Director, Office o f Personnel Management, Room 5306 Nassif 
Building, 400 7th Street, S.W. Washington, D.C. 20590

Individuals requesting information about this system of records 
should provide their full name, date of birth, social security 
number, name and address of office in which currently or 
formerly employed in the Federal service.

Record access procedures: After a grievance case has been closed 
an individual mor his representative may gain access to the official 
copy of a grievance record by contacting the Systems Manager. In
dividuals should provide their names, date of birth, approximate 
date and subject o f the grievance.

Contesting record procedures: Contest, correction or amendment 
of the record is permitted during the prosecution of the grievance 
by the individual to whom the record pertains or his representative.

Record source categories: Individual to whom record pertains 
and/or representative

Administration officials
Affidavits or statements from employees
Testimonies o f witnesses
Official documents relating to grievance
Correspondence from organizations or persons

DOT/NHTSA 438
System name: Idaho Traffic Records System Accident Component - 

Driver Component DOT/NHTSA
System location:

Accident Component
Idaho Transportation Department
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p.O. Box 7129
Boise, ID 83707
Driver Component
Department of Law Enforcement
P.O. Box 31
Boise, ID 83707

Categories of individuals covered by the system: Accident Com
ponent - Information on all motor vehicle accidents, not identified 
by individual name

Driver Component - All individuals who have a motor vehicle 
operatorsficense

Categories of records in the system: Accident Componetn - In
cludes information relating to vehicle accidents which have been re
ported on the motor vehicle accident report form

Driver Component - Includes driver history including license 
application information, conveictions, suspensions, accident 
occurrence

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Accident Componetn - 
Used by Division of Highways to analyze high acident locations to 
determine need of correction. Used by State Police to guide them 
in enforcement routes. Used by Traffic Safety Commission to 
determine problems to be corrected through safety programs.

Driver Component - Used by all law enforcement agencies to 
determine background of individuals they apprehend and if 
there are o u ts ta n d in g  warrants. Used by Department of Law 
Enforcement ot determine drivers needing to be counseled or 
have licenses suspended due to point violation accumulation. 

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Both systems are maintained on disk packs
Retrievability: Accident Component - Location, driver number, 

accident number, vehicle identification number (VIN)
Driver Component - Name, driver identification number

Safeguards: The program specification block in the data base con
trols who can access the data base. Since all material is on the data 
base this limits and safeguards the security of the system. The cur
rent separate driver component also has coded access.

Retention and disposal: The records are maintained for 5 years on 
the data base. At that time the information is spooled o ff onto a 
tape prior to purging from system. This spooled off information is 
maintained approximately one year and is destroyed by erasing or 
reusing tape. ' .

System manager(s) and address:
Accident Component 
Steve Noyce
Systems and Data Processing Manager 
Idaho Transportation Department 
P.O. Box 7129 
Boise, ID 83707 
Driver Component ̂
Ron Bruckner 
Data Processing
Department of Law Enforcement 
P.O. Box 31 
Boise, ID 83707

Notification procedure: Department of Transportation 
National Highway Traffic Safety Administration 
Room 5301 N 48-30 
400 7th Street, S.W.
Washington, D.C. 20590

Record access procedures: See address in Notification Procedure.
Contesting record procedures: See address in Notification 

Procedure.
Record source categories: Accident Component - Information 

comes from Officer Motor Vehicle Accident Report Form or from 
Individual Motor Vehicle Accident Report Form.

Driver Component - Information on driver comes from driver 
license application form. Information on convictions are 
from the courts. Information on accidents comes from 
accident report forms.

D O T /N H T S A  439
System name: Subjects for Accident Avoidance Skill Training and 

Performance Testing DOT/NHTSA

System location: Originals: URS/Matrix Company 
Huntsville Division 
4702 Governors Drive 
Huntsville, AL. 35805 
Copies: URS/Matrix Company 
Captial Division 
7245 Arlington Blvd.
Falls Church, VA 22042

Categories of individuals covered by the system: Licenses drivers 
ot undergo training and testing for specialized driver performance.

Categories of records in the system: Subject data to include; Age; 
Sex; Visual acuity; Physical handicaps (if any); Name; Operator’s 
license number; Subject number.

Training data to include; Training modules presented to 
subject; Specific problems, if any, experienced by subject 
while undergoing training; Subject’s observations and. 
comments regarding training program content and format. 

Testing data to include; Performance of subject in execution of 
maneuvers in which they have been trained.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The system will be used 
to determine quantitatively whether accident avoidance skill train
ing is feasible for the general driving population.

See Prefatory Statement of General Routine Uses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Records of individual subjects will be kept in hard copy, 

in file folders in a metal file cabinet.
Retrievability: System will be indexed by Subject Number, 

Module Number, Subject Name, Subject Age Bracket, Subject 
Sex, Pass/Fail Criterion.

Safeguards: Normal contract record protection will be provided, 
accessible to project staff and government contract representatives.

Retention and disposal: Project records will be maintained for 
three (3) years following completion of the project, as required by 
the contract. At DOT option, records may be turned over to the 
government Contracting Officer.

System managers) and address: Capital Division 
URS/Matrix Company 
7245 Arlington Blvd.
Falls Church, VA 22042

Notification procedure: Department of Transportation 
National Highway Traffic Safety Administration 
Room 5301 - N48-30 
400 Seventh Street, S.W.
Washington, D.C. 20590

Record access procedures: See address in Notification Procedure.
Contesting record procedures: See address in notification 

Procedure.
Record source categories: Vehicle Operator’s License No; Train- 

ing/Testing program data; other as provided by subject.
D O T /N H T S A  440

System name: Diagnostic Demonstration Project DOT/NHTSA
System location: Computer Sciences Corporation 

6231 Leesburg Pike 
F a lls  Church, Virginia 22044

Categories of individuals covered by the system: Treatment Group 
Motorist Volunteers

"Control Group Motorist Volunteers
Categories of records in the system: For each automobile in

spected in the program, the diagnostic inspection records contain 
pass/fail/advise information on each safety or emissions related 
item inspected at each state inspection facility. These inspection 
items include:

Federal vehicle-in-use inspection standards and EPA emission 
standards

Individual state statutory inspection requirements 
Other inspection items as added by each participating state.
In addition to these P/F/A results, quantitative data are 

included on em issions, front-end alignment and engine 
analysis. The original hard copy also contains the name and 
address o f participating motorists.
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^System repair cost records contain the parts and labor costs 
associated with the inspection results. Most of the original 
repair cost data-forms contain the name and address o f the 
repair facility as well as the name and address o f the 
participating motorist.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The system is routinely 
used monthly by CSC to perform in-progress evaluations for 
NHTSA project personnel on the evaluation areas specified in Title 
III o f the Motor Vehicle Information and Cost Savings Act (PL 92- 
513).

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Magnetic tape, punched card, and hard copy original 

data forms
Retrievability: Computer stored data are indexed by vehicle 

identification number (VIN), vehicle year, vehicle make/model 
code, and inspection site code; the hard copy original data forms 
are indexed by VIN and cross-indexed by vehicle owner name and 
address.

Safeguards: For computer stored information standard security 
established by GSA users o f INFONET is used, computer system  
access is limited to authorized users; the hard copy original data 
forms are stored in locked file cabinets after handling and 
keypunching by authorized project personnel.

Retention and disposal: All records will be retained by the con
tractor for the duration of the contract; at the conclusion of the 
contract the contractor will furnish to NHTSA all data forms, data 
tape records, and punched cards developed and received as a result 
of the contract.

System manager(s) and address: Senior Scientist 
Computer Sciences Corporation 
6231 Leesburg Pike 
Falls Church, Virginia 22044

Notification procedure: Department of Transportation 
National Highway Traffic Safety Administration 
Room 5301 N48-30 
400 Seventh Street, SW 
Washington, D.C. 20590

Record access procedures: See address in Notification Procedure.
Contesting record procedures: See address in Notification 

Procedure.
Record source categories:

Huntsville, Alabama • . '
Tucson and Phoenix, Arizona 
Bayamon, Isla Grande and Ponce, Puerto Rico 
Chattanooga, Tennessee Washington, D.C. SW Inspection 

Station
D O T /N H T S A  441

System name: In-depth Accident Investigation DOT/NHTSA
System location: Pennsylvania Department of Transportation 

Bureau of Traffic Engineering 
1014 Transportation & Safety Building
Harrisburg, Pennsylvania 17120 >

Categories of individuals covered by the system: None
Categories of records in the system: Data file o f accident in

vestigations including information on roadways, vehicles, operator 
interviews, causative factors and recommendations.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The system is used on a 
random basis to develop recommendations for improvements to 
such items as driver training procedures, driver licensing 
procedures, vehicle safety features, and highway design and main
tenance features.

The users are all staff members of the project.
See Prefatory Statement of General Routine U ses.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Magnetic tape
Retrievability: By a 6-digit identification number.
Safeguards: No direct storage of names, access only through pro

ject personnel, random identification number, court rulings, and 
Department policies prohibiting disclosure.

Retention and disposal: Records are maintained indefinitely and 
are not destroyed.

System manager(s) and address: Bureau of Traffic Engineering 
Pennsylvania Department of Transportation 
1014 Transportation & Safety Building 
Harrisburg, Pennsylvania 17120

Notification procedure: Department of Transportation 
National Highway Traffic Safety Administration 
Room 5301 - N48-30 
400 Seventh Street, S.W.
Washington, D.C. 20590

Record access procedures: See address in Notification Procedure.
Contesting record procedures: See address in Notification 

Procedure.
Record source categories: Vehicle inspections 

Highway inspections 
Operator Interviews 
Operator Driving Records 
Police Reports 
Coroner Reports 
hHospital Records

D O T /N H T S A  442
System name: Restraint System Effectiveness Study DOT/NHTSA

System location: Soutwest Research Institute 
Division 11 
8500 Culebra Road 
P.O. Drawer 28510 
San Antonio, Texas 78284

Categories of individuals covered by the system: Occupant of 1973- 
1976 passenger car vehicles that are towed from accident scene.

Categories of records in the system: The following types of infor
mation are in the system:

Policy accident report which contains name, drivers license 
number and other data pertinent to the accident.

Medical report if injury or death occurs.
Copies of forms generated by SwRI during an investigation are 

enclosed for your review.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: The system use by Pro
ject Evaluator, Soutwest Research Institute is purely statistical to 
provide DOT/NHTSA data to be used in conjunction with four 
other accident investigation teams to determine effectiveness of 
restraint systems in late model vehicles.

See Prefatory Statement of General Routine Uses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of recurds in the sytem:
Storage: The system is stored on paper forms and is indexed by 

SwRI case number. The information is eventually put on computer 
punch cards.

Retrievability: The card decks and police accident report are then 
forwarded to DOT/NHTSA for their use.

Safeguards: Only employees with a need to know work with the 
record» which are stored in a locked cabinet.

Retention and disposal: The data collected on the SwRI forms are ■ 
maintained for five years. In all probability records will be 
destroyed by burning.

System manager(s) and address: Section Manager, Department of 
Special Projects, Automotive Research Division 

Southwest Research Institute 
8500 Culebra Road 
San Antonio, Texas 78284

Notification procedure: Department of Transportation 
National Highway Traffic Safety Administration 
Room 5301 N48-30 
400 Seventh Street, SW 
Washington, D.C. 20590

Record access procedures: See address in Notification Procedure.
Contesting record procedures: See address in  Notification  

Procedure.
Record source categories: The information in the system comes 

from:
Law Enforcement Agencies in seven counties.
Hospitals
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Data gathered by SwRI accident investigation teams.

DOT/NHTSA 443
System name: Cost Effectiveness Study o f Breakaway and Non- 

Breakaway Poles Including Sign and Light Standards Along 
Highways DOT/NHTSA

System location: Southwest Research Institute 
Division 11 
8500 Culebra Road 
P.O. Drawer 28510 
San Antonio, Texas 78284 
University of Kentucky Research Foundation 
East Wing, Kinkead Hall 
Lexington, Kentucky 40506

Categories of individuals covered by the system: Occupant’s o f 
pas«e"gar car vehicles that are involved in accidents with 
breakaway and non-breakaway poles including sign and light stan
dards along highways.

Categories of records in the system: The following types o f infor
mation will be in the system:

Police accident report which contains name, drivers license 
number and other data pertinent to the accident.

Medical report if injury or death occurs.
Copies of forms to be generated by SwRI during an 

investigation are enclosed for your review.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: The system wfll be used 
by Project Evaluator, Southwest Research Institute and University 
of Kentucky Research Foundation for purely statistical purposes to 
provide DOT/NHTSA data to be used in conjunction with cost ef
fectiveness study of breakaway versus non-breakaway poles includ
ing sign and light standards. v--

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing', retaining, 

and disposing of records in the sytem:
Storage: The system will be stored on paper forms and is indexed 

by SwRI case number. The information w ill eventually be put on 
computer punch cards.

Retrievability: The card deck and police accident report are then 
forwarded to DOT/NHTSA for their use.

Safeguards: Only employees with a need to know work with the 
records which are stored in a locked cabinet.

Retention and disposal: The data collected on the SwRI forms are 
maintained for five years. In all probability records will be 
destroyed by burning or shreading.

System managerfs) and address: Section Manager, Department of 
Special Projects, Automotive Research Division 

Southwest Research Institute 
8500 Culebra Road 
San Antonio, Texas 78284 
Professor of Civil Engineering 
University of Kentucky Research Foundation 
East Wing, Kinkead Hall 
Lexington, Kentucky 40506

Notification procedure: Department of Transportation 
National Highway Traffic Safety Administration 
Room 5301 N48-30 
400 Seventh Street, SW 
Washington, DC 20590

Record access procedures: See address- in Notification Procedure.
_ Contesting record procedures: See address in Notification
Procedure.

Record source categories: The information in the system  comes 
from:

Law Enforcement Agencies in San Antonio, Texas and 
Lexinton, Kentucky.

Hospitals and University of Kentucky Research Foundation 
Data gathered by SwRI and University o f Kentucky Research 

Foundation accident investigation teams.
DOT/NHTSA 444 

Syrton name: Volunteer Pool DO T/NH TSA
System location: Soutwest Research Institute 

Department 13 
8500 Culebra Road 
P. O. Drawer 28510

San Antonio, Texas 78284
Categories of individuals covered by the system: Human Subject 

Volunteers
Categories of records in the system: Medical records on each 

liman subject volunteer.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Used only when con
ducting program with volunteer.

See Prefatory Statement o f General Routine Uses.
Policies and practices for staring, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: The system consist o f paper records of physical ex

aminations and results from the tests conducted.
Retrievability: System is indexed by an Identification Number 

and cross referenced to name.
Safeguards: The records are stored in a locked cabinet with ac

cess only by employees with a need to know.
Retention and disposal: Records will be kept as long as needed 

and will be destroyed by shreading.
System managers) and address: Director, Department of Bioen

gineering
Southwest Research Institute
8500 Culebra Road
San Antonio, Texas 78284

Notification procedure: Department of Transportation 
National Highway Traffic Safety Administration 
Room 5301 N48-30 
400 Seventh Street, SW 
Washington, DC 20590

Record access procedures: See addresk in Notification Procedure. 
Contesting record procedures: See address in Notification 

Procedure.
Record source categories: The information in the system comes 

from medical examinations given at SwRI.
DOT/NHTSA 445

System name: Motor Vehicle Accident and Claim Reporting System. 
Federal Register Identifier: GSA/FSS-6 DOT/NHTSA 

System location: Motor Equipment Management Division 
Office of Transportation and Public Utilities 
Federal Supply Service 

-> General Services Administration 
Washington, D.C. 20406
Regional Directors, Motor Equipment Services Division at the 

following locations:
Region 1
Office and Courthouse 
Post Office Square 
Boston, Massachusetts 02109 
Region 2 
26 Federal Plaza 
N ew Y ork, New York 10007 
Region 3
7th and D Streets, SW 
Washington, DC 20407 
Region 4
1776 Peachtree Street, NW 
Atlanta, Georgia 30309 
Region 5
219 South Dearborn Street 
Chicago, Illinois 60604 
Region 6
1500 E. Bannister Road
Kansas City, Missouri 64131
Region 7
819 Taylor Street
Fort Worth, Texas 76102
Region 8
Building 41 - Denver Federal Center 
Denver, Colorado 80225 
Region 9
525 Market Street 
San Francisco, California 94105 
Region 10 
GSA Center
Auburn, Washington 98002
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In addition to the above locations, portions of the system of 
records described in this notice are maintained at 
Interagency Motor Pools and Minuteman Interagency 
Support Systems throughout the regions. The addresses of 
these locations can be obtained from the Regional Directors 
listed above or from the Motor Equipment Management 
Division, Washington, DC 20406. -

Categories of individuals covered by the system:^Qperators of 
government motor vehicles, third parties, and witnesses involved in 
accidents.

Categories of records in the system: Operators report of motor 
vehicle accident, investigation report, statement of w itness, notices 
of injury, action taken on the accident reports, police reports, 
photographs, and doctor certifications.

Routine uses of records m a in ta in e d  in the system, including catego
ries of users and the purposes of such uses: Agency officials with a 
need to know Regional Counsels for ascertaining appropriate Claims 
in favor of the Government, against the government, agency liabili
ty and third party claims. Inter-agency officials of operator in
volved. State, county or municipal authorities as required by law. 
Third parites and their insurance carriers. Claims for Damage, inju
ry or death may be provided to U.S. Attorneys Office.

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Paper forms. ~
Retrievability: Indexed by name.
Safeguards: Released only to authorized officials. Information 

stored in locked cabinets when not in use.
Retention and disposal: Cut off annually following completion of 

case, hold 2 years, and retire. Destroy after 4 additional years.
System manager(s) and address: Director, Motor Equipment 

Management Division
Washington, DC 20406
Regional Directors o f the Motor Equipment Services Divisions 

at the addresses shown under the location portion of this 
notice.

Notification procedure: The address of the agency offices to 
which inquiries should be addressed and addresses o f locations at 
which the individual may present a request as to whether a system  
contains records pertaining to himself is the same as that shown 
under the location portion of this notice. Individual should provide 
his name, social security number, data of accident, drivers license 
number, and, if a government employee, the agency employed at to 
assist the office in locating the record.

Record access procedures: An individual can obtain information 
on the procedures for gaining access to and contesting records from 
the applicable Director of the Motor Equipment Services Division 
shown under the location information requests should be submitted 
to the Director, Motor Equipment Management Division, Crystal 
Mall Building 4, Washington DC 20406 or thè Office o f the Execu
tive Director, Federal Supply Service, Crystal Mall Building 4, 
Washington, DC 20406.

Contesting record procedures: Same as Record A ccess Procedure.
Record source categories: Accident reports filed by individuals in

volved, police reports, witness reports, supervisors reports, and 
doctor certificates.

DOT/NHTSA 446
System name: Habitual Offender Analysis File DOT/NHTSA

System location: The tjniversity of North Carolina 
Highway Safety Research Center 
Chapel Hill, North Carolina 27514

Categories of individuals covered by the system: Individuals cer
tified as Habitual Offenders in North Carolina in Calendar Year 
1973, pursuant to Section 20-220-Section 20-231, General Statutes 
of North Carolina.

Categories of records in the system: Driver Record
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: File is being used by 
research staff at the Highway Safety Research Center to perform 
specific analyses of the driver records of habitual offenders as a 
group. The work is being performed as a subcontract on the subjéct 
contract.

See Prefatory Statement of General Routine U ses.

Po! jcies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Magnetic tape
Retrievability: File is indexed by Drivers License Number of sub

jects.
Safeguards: When not in use the file is locked in a Secure con

tainer. Only programming staff of the Computer Division of the 
Center has access to the file.

Retention and disposal: The file will be used for the duration of 
the contract (10/31/75) and returned to the North Carolina DMV for 
retention or destruction (erasure) at their discretion.

System managers) and address: Head of Computer Division 
Highway Safety Research Center 
University of North Carolina 
Chapel Hill, North Carolina 27514 

Notification procedure: Department of Transportation 
National Highway Traffic Safety Administration 
Room 5301 N48-30 
400 Seventh Street, S.W.
Washington, D.C. 20590

Record access procedures: See address in Notification Procedure. 
Contesting record procedures: See address in Notification 

Procedure.
Record source categories: Driver Record File of the-Department 

of Motor V ehicles, State o f North Carolina
DOT/NHTSA 447

System name: Drinking Driver Tracking System DOT/NHTSA 
System location: State Office Building ~
• Salt Lake City, Utah 84114

Categories of individuals covered by the system: None 
Categories of records in the system: Identification Data, Driving 

Record History and Probation Record
Routine uses of records maintained in the system, including Catego

ries of users and the purposes of such uses: Department of Public 
Safety is the only user

Summary statitical information for evaluation 
See Prefatory Statement of General Routine Uses 

Policies' and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Magtape
Retrievability: By individual name only

Summary statistical information - no names 
Safeguards: Only Utah Highway Safety Program Office can get 

information from file
Retention and disposal: 5 years; erased from file, Source docu

ments are destroyed after information is taken off 
System manager(s) and address: Commissioner, Utah State De

partment of Public Safety
Notification procedure: Department of Transportation 

National Highway Traffic Safety Administration 
Room 5301 N48-30 
400 Seventh Street, SW 
Washington, DC 20590

Record access procedures: See address in Notification Procedure. 
Contesting record procedures: See address in Notification 

Procedure.
Record source categories: Police arrest records 

Court records 
Probation records 
State Driver License Division

DOT/NHTSA 448
System name: D.C. Motor Vehicle Diagnostic Inspection Demon

stration Project DOT/NHTSA 
System location: Bureau o f Motor Vehicle Services 

D.C. Department of Transportation 
301 C Street, N.W.
Washington, D.C. 20001

Categories of individuals covered by the system: D.C. Safety In
spection Group

Diagnostic Inspection Group
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Categories of reco rd s in the system: Names and address o f groups 

A&B
Vehicle identification such as make, year and VIN.
Vehicle safety inspection results.
Vehicle diagnostic inspection results.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Comparison of cost ' 
benefits of vehicle diagnosis vs. standard D.C. Safety Inspection. 

Notices sent to owners when due for inspection.
Mailing of incentives to participants.
See Prefatory Statement of General Routine U ses 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Magnetic tape, punch cards and manual forms. 
Retrievability: By name of volunteer; by make model and year of 

auto; and by Vehicle Identification number.
Safeguards: Manuel records are locked up during non working 

hours.. Automated records are retained in the data processing of
fices and no copies are authorized.

Retention and disposal: For duration of project or withdrawal o f 
volunteer from program. Manuel records to be binned and auto
mated records will be erased.

System managerfs) and address: Chief 
Office of Vehicle Safety Research 
Bureau of Motor Vehicle Services 
D.C. Department of Transportation 
300 C Street, N.W.
Washington, D.C. 20001

Notification procedure: Department of Transportation 
NHTSA
Room 5301 48-30
400 Seventh Street, S.W.
Washington, D.C. 20590

Record access procedures: See address in Notification Procedure. 
Contesting record procedures: See address in Notification 

Procedure.
Record source categories: Vehicle registration file and inspection 

process.
DOT/NHTSA 449

System name: Vehicles D efect Program File (Proposed) 
DOT/NHTSA

System location: Conn. Water Club 
2276 Whitney Ave.
Hamden, Conn. 06518

Categories of individuals covered by the system: Owners of vehi
cles suspected of having safety related defects.

Categories of records in the system: Name and address o f vehicle 
owner; vehicle identification number, description of vehicle and 
suspected defect

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Investigation reports of 
suspected defects for development of statistical data, both raw in
formation and dates furnished to NHTSA for statistical purposes.

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

aod disposing of records in the sytem:
Storage: Hard paper copy
Retrievability: Alphabetical within the defect category 
Safeguards: Maintained in locked cabinets within secured space 

only designated individuals involved in defects program will have 
access.

Retention and disposal: Duration of contract and contract require- 
mcnts are met (7-1-76). Destroyed by shreadding.

System managers) and address: Executive Vice President 
Connecticut Motor Club 
2276 Whitney Avenue 
Hamden, Conn. 06518 

^dficatfoo procedure:
^ec°rd access procedures:
Contesting record procedures:

Record source categories: Individual vehicle owners, Conn. Motor 
Chib membership lists, insurance company files, direct mail lists, 
responce to public announcements o f the project.--------

DOT/NHTSA 450
System name: Safety related D efects Interviews and Vehicle Dis

ablement Study DOT/NHTSA
Security classification: 1010 Corporation Way 

Suite 101
Palo Alto, CA 94303

Categories of individuals covered by the system: Vehicle ownwers 
and operators

Categories of records in the system: Owner interviews relating 
their experiences with the subject vehicle/accident and supporting 
records, photographs and reports.

Completed Disablement Questionnaires and Driver Interviews 
describing their failed components, repairs and d e ta i ls  o f the 
incident/ accident that resulted.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Files are ‘client private* 
and used only by ODI staff. Vehicle Disablement Study has no rou
tine use othe than by the Research Institute staff at NHTSA  

See Prefatory Statement of General Routine Uses.
P olidef and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Hard copy files and punch cards.
Retrievability:
Safeguards: Locked storage files
Retention and disposal: Files are maintained for a m in im u m  of 3 

years. Records are destroyed by burning.
System managers) and address: President 

Traffic Safety Research Corporation 
1010 Corporation Way 
Suite 101

<■" Palo Alto, CA 94303
Notification procedure: Dept, o f Transportation 

NHTSA
Room 5301 - N48-30 
400 Seventh Street, S.W.
Washington, D.D. 20590
Attention: Director, Office o f Contracts and Procurement

Record access procedures: See address under ‘Notification 
Procedure*.

Contesting record procedures: See address under ‘Notification 
Procedure*.

Record source categories: INterviews with knowledgeable persons 
regarding Safety Related D efects complaints.

Interviews and questionnaires from persons who experienced 
on-road faillir ¿A

DOT/NHTSA 452
System name: Special Adjudication for Enforcement (SAFE) 

DOT/NHTSA
System location: Dept, of Motor Vehicles; Highways-licenses 

Building; Olympia, Washington 98504
Categories of individuals covered by the system: Names and driv

ing histories o f all Seattle drivers found guilty o f committing 
‘minor* traffic infractions:

Speeding in excess of 15 mph over the limit;
Accident cases (except Drunk Driving, Reckless Driving, Hit & 

Run, Driving While Suspended or any charge for which a jail 
sentence could be imposed);

Multiple violations ;to wit, the fourth within two years or the 
third in one year; ^

Negigint driving;
Failure to yield right o f way; and 
Following too close.

Categories of records in the system: The driving record of a ll 
above-mentioned individuals is maintained by the Department of 
Motor Vehicles undo’ statutoy authority in chapter 46, RCW. Such 
driving record contains data concerning all accidents and traffic 
violations for which the driver has been found guilty orhas for
feited bail. Additional data is m a in ta in e d  in a separate file and con
tains demographic information relating to socio economic status,
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such as level o f education, approximate income level, marital status 
and percent o f business and pleasure driving in Seattle. Statistics 
concerning completion of rehabilitation programs are entered on 
this file. Such rehabilitation may include the National Safety Coun
cil’s Defensive Driving Course or one of the Dept, o f Motor Vehi
cles driver inprovement group interview programs.

Routine uses of records maintained in the system, including catego
ries of users and the purposes o f  such uses: The system will be rou
tinely used only for the purpoese of producing statistical reports for 
the Department of Transportation quarterly. One annual and a final 
report remain within the contract life. Namens are only used for 
the purpose of tracking recidivism rates o f drivers who have been 
adjudicated through the SAFE system compared with drivers who 
forfeited bail or appear for trial in formal court. Reports do not 
divulge any individual’s name. The prime user of the system is the 
Battelle Memorial Institute’s Human affairs Research Center; Seat
tle, Washington, whois this agency’s subcontractor for total pro
gram evaluation. The Department of Motor Vehicles and the De
partment of Transportation will be the only other agencies with ac
cess to this data.

See Prefatory Statement of GEneral Routiene U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Magnetic tape and dirct access device
Retrievability: The system is indexed by driver name and 

birthdate or the PIC number (the driver license number).
Safeguards: Computer program control is the main access 

safeguard. Correction of records is limited to a specific record ter
minal with a password Back up files are kept on a ‘grandfather’ 
cycle. The ‘grandfather* file is m a in ta in e d  in the State ARchives. 
The ‘father* file is m a in ta in e d  in the basement of the Department 
of Motor V ehicles, while the ‘son* file is stored in the tape library.

System managers) and address: Assistant Director, Information 
Sestems; Dept, of Motor Vehicles; Olympia, Washington.

Notification procedure: Department of Transportaion 
NHTSA
Room 5301 - N48-30 
400 Seventh Street SW 
Washington, D.C. 20590

- Attn: Director, Office o f Contracts & Procurement
Record access procedures: See address in Notification Procedures 

above.
Contesting record procedures: See address in Notification 

Procedure above.
Record source categories: Driver history information is obtained 

from the abstract of court records following case adjudication. 
Demographic data is obtained on a voluntary basis from- individuals 
entering the system prior to thè informal case hearing. Data relative 
to completion of rehabilitation programs is forwarded to the De
partment from the Evergreen Safety Council and the Department’s 
Driver Improvement Division.

DOT/NHTSA 451
System name: Medical Records and Research Data DOT/NHTSA

System location: Naval Aerospace Medical Research Laboratory, 
Pensacola, Florida 32512 and NAMRL Detachment, New Orleans, 
LA

Categories of individuals covered by the system: Military research 
subjects

Categories of records in the system: Medical Histories, results of 
physical examinations, psuchological testing, electrocardiograms, 
audiograms, x-rays, and miscellaneous clinical laboratory results. .

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Records are used for 
screen research subjects and for statistical purposes by military and 
civilian personnel employed at this activity.

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: The Records are maintained in file folders, magnetic 

tape and punch cards.
Retrievability: The key for retrieval is name or Social Security 

number.
Safeguards: Records are not sent to records center because they 

are considered raw scientific data. They are destroyed by burning

when research projects are completed, the military health records 
are sent to Naval Manpower Center, Bainbridge, Maryland when 
an active duty member completes his tour of service.

System managers) and address: Commanding Officer, Naval 
Arospace Medical Research Laboratory, Pensacola, Florida 32512

Notification procedure: Dept, of Transportation, National 
Highway Safety Administration, Room 5301-N48-30, 400 Seventh 
Street, S.W ., Washington, D.C. 20590, Attn: Director, office of 
Contracts and Procurement

Record access procedures: See address under Notification 
Procedure.

Contesting record procedures: See address under Notification 
Procedure.

Record source categories: Personal medical history, personal 
responses to test, medical examinations, and results of experimen
tal data.

DOT/OST 001
System name: General Employee Records System DOT/OST

System location:
Room 1Ô320A and 10314 
400 7th Street, SW 
Washington, DC 20590

Categories of individuals covered by the system: . Current em
ployees of the O ffice o f Management Systems.

Categories of records in the system: This system consists of copies 
of Time and Attendance cards of all employees in the Office of 
Management Systems and the Office of the Assisstant Secretary 
for Administration, showing what their pay status was at any par
ticular time. Maintenance of Employee Records (SF'-7B) for all em- 
ployees in the Office of Management Systems. Retention of copies 
of paid travel vouchers for certain employees of the Department of 
Transportation.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information in these 
records is used to provide a readily available source of reference 
for organizational planning; ready reference as to attendance; 
general idea of how travel funds are being utilized.

See Prefatory Statement of General Routine Uses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: These records are m a in ta in e d  in file folders, on index 

cards, and in file boxes.
Retrievability: These records are maintained chronologically by 

name; by individual division; and, individual regions.
Safeguards: A ccess to and use of these records are limited to per

sons whose official duties require such access. Files are maintained 
in room 10320A which is locked during non-work hours. The 
system manager’s secretary is responsible for screening people who 
wish to use the files, for fQing, and for maintenance of the files.

Retentirai and disposal: The records are maintained while the in
dividuals are employed in the Office of Management Systems.

System managers) and address: Director of Management Systems 
TAD-20, Room 10320 
Office of the Secretary 
Department of Transportation 
Washington, DC 20590

Notification procedure: Any individual who wishes to inquire as 
to whether this system contains records about him may write to:

Director’s Secretary 
Office of Management Systems 
TAD-20, Room 10320 
Office of the Secretary 
Department of Transportation 
Washington, DC 20590 .
The written request should include the individual’s social 

security number or a notarized signature. An individual who 
wishes to make an inquiry in person should present himself 
and his DOT building pass to:

Director’s Secretary 
Room 10320
400 Seventh St. , SW 
Washington, DC 20590

Record access procedures: Employees who wish to gain access or 
contest their records should contact:

Director of Management Systems
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Department of Transportation 
Office of the Secretary 
400 7th Street, SW 
Washington, DC 20590

Contesting record procedures: Same as above.
Record source categories: Information in this system of records 

either comes from the individual to whom it applies or is derived 
from information he supplied.

DOT/OST 003
System name: Allegations of Infringement of United States Patents. 

D O T /O S T
System location:

Department of Transportation 
Office of the Secretary 
Office of the General Counsel 
Room 10424
Washington, D.C. 20590

Categories of individuals covered by the system: Individuals who 
believe that an agency of the Department of Transportation is in
fringing a United States patent owned by the individual.

Categories of records in the system: Copies of correspondence al
leging that agencies of the Department of Transportation have in
fringed, or are infringing, United States patents owned by the 
originators of the correspondence. Copies of replies by the Depart
ment Patent Counsel to the originator of the allegation. Copies of 
correspondence forwarding the allegation to the particular Depart
ment agency accused for their comment; their replies to Patent 
Counsel. Copies of correspondence between the Department of 
Transportation and the Department of Justice concerning the allega
tions.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Used as a record of al
legations and Patent Counsel's actions thereon.

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: File folders stored in file cabinets.
Retrievability: Indexed individually by name in alphabetical 

sequence.
Safeguards: Records are disclosed only to individuals with, 

established legal interest or legal ‘need to know.‘
Retention and disposal: Transfer to Federal Records Center two 

years after close of file; Destroy 25 years after close of file.
System manager(s) and address:

Patent Counsel
Office of the Assistant General Counsel for Operations and 

Legal Counsel 
Office of the Secretary 
Office of the General Counsel 
Department of Transportation 
400 Seventh Street, S.W ., Room 10424 
Washington, D.C. 20590

Notification procedure:
Department of Transportation 
Office of the Secretary 
Office of the General Counsel 
Office of Patent Counsel 
Room 10424
400 Seventh Street, S.W.
Washington, D.C. 20590

Record access procedures:
Patent Counsel .
Office of the Assistant General Counsel for Operations and 

Legal Counsel 
Office of the Secretary 
Office of the General Counsel 
Department of Transportation 
400 Seventh Street, S.W ., Room 10424 
Washington, D.C. 20590 v

Contesting record procedures: Same as ‘Record A ccess
Procedures*

Record source categories: Patent owners.

DOT/OST 004
System name: Board for Correction of Military Records (BCMR). 

DOT/OST
System location:

Department of Transportation 
O ffice of the Secretary 
O ffice of the General Counsel 
Room 10102 ■■
Washington, D.C. 20590

Categories of individuals covered by the system: Military personnel 
requesting the Board for Correction of Military Records to correct 
their military records.

Categories of records in the system: Copies of actions of the 
General Counsel acting under delegated authority approving or dis
approving BCMR cases.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Used as a record of the 
General Counsel’s action in individual BCMR cases.

See Prefatory Statement of General Routine Uses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disputing of records in the sytem:
Storage: File folders stored in file cabinets (Conserv-a-File).
Retrievability: Indexed individually by name in alphabetical 

sequence.
Safeguards: Files are kept in the office o f the Assistant General 

Counsel. Requests are referred to the Executive Secretary, BCMR.
Retention and disposal: Retire in 3 years; destroy in 6 years.
System manager(s) and address:

Assistant General Counsel for Operations and Legal Counsel 
O ffice o f the Secretary, Office of the General Counsel 
Department of Transportation 
400 - 7th Street, S.W. Room 10102 
Washington, D.C. 20590

Notification procedure:
Department of Transportation 
Office of the Secretary 
Office of the General Counsel 
Room 10428 
Washington, D.C. 20590

Record access procedures:
Executive Secretary
Department of Transportation
U.S. Coast Guard, Office of the Chief Counsel
Board for Correction of Military Records
Room 7211
400 - 7th Street, S.W.
Washington, D.C. 20590

Contesting record procedures: Same as ‘Record Access 
Procedures*

Record source categories: Official agency records; hearings, docu
mentary material from outside the agency.

DOT/OST 005
System name: Citizens’ Advisory Committee on Transportation 

Quality DOT/OST
System location: O ffice o f Consumer Affairs 

Room 9424
Department of Transportation 
400 Seventh Street, S.W.
Washington, DC 20590

Categories of individuals covered by the system: Present Members 
of the Citizens’ Advisory Committee

Past Members of the Citizens’ Advisory Committee 
Individuals interested in being considered for appointment but 

were not selected.
Categories of records in the system: Biographic Sketches and 

Travel Records (includes travel orders, travel vouchers, claim for 
reimbursement).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Sketches used in connec
tion with appointing members to the committee.

Maintaining travel expenses.
See Prefatory Statement o f General Routine Use
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Policies and practices for storing, retrieving, accessing, retaining, 
unit disposing of records in the sytem:

Storage: Records maintained in.official filing system. 
Retrievability: Records indexed alphabetically by name. 
Safeguards: Records are kept in unlocked credenza files - no 

physical security maintained.
Retention and disposal: Retained until expiration of term then 

sent to storage after inventory of files.
System managers) and address: Director, Office o f Consumer Af

fairs, TES-40 
Room 9424

' Department of Transportation 
400 Seventh Street, S.W.
Washington, D.C. 20590

Notification procedure: The individual may present him self in per
son or in writing to the System manager where files are held to 
inquire about whether records apply to him.

Record access procedures: The individual may gain access to his 
records upon his request to the System Manager.

Contesting record procedures: Contest o f these records will be in 
writing to the System Manager, listed above. If request is not 
resolved, the individual may file an appeal to:

Office of General Counsel 
Department of Transportation 
Room 10428
400 Seventh Street, S.W.
Washington, D.C. 20590 

Record source categories:
DOT/OST 006

System name: Confidential Statement of Employment and Financial 
Interests DOT/OST 

System location:
Department of Transportation 
Office of the Secretary 
Office of the General Counsel 
Room 10428 
Washington D.C. 20590

Categories of individuals covered by the system: Employees of the 
Department of Transportation in supervisory positions where a con
flict of interest or the appearance of a conflict of interest might 
occur. Also included in this category are Consultants and Experts 
of the Department of Transportation. *

Categories of records in the system: Information on employment 
and financial interests and debts.

Routine uses erf records maintained in the system, including catego
ries of users and the purposes of such uses: The information to be 
furnished is required by Executive Order 11222 and the regulations 
of the Civil Service Commission issued thereunder and may not be 
disclosed except as the Commission or the agency head may deter
mine. The purpose of the use of this information is to avoid a con
flict of interest or the appearance of a conflict of interest in DOT 
employees.

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Legal Size File Folders
Retrievability: Indexed individually by name in alphabetical 

sequence
Safeguards: Records are stored in safe.
Retention and disposal: Records are kept 3 years and then trans

ferred to Federal Records Center for 6 years..
System manager(s) and address:

Deputy General Counsel 
Department of Transportation 
Office of the Secretary 
Office of the General Counsel 
Room 10428 
Washington, D.C. 20590 

Notification procedure:
Deputy General Counsel 
Department of Transportation 
Office of the Secretary 
Office of the General Counsel 
400 7th Street, S.W.

Washington, D.C. 20590 Inquiries may be addressed to the 
Deputy General Counsel either in person or in writing. If 
written the individual must provide a notarized signature. 

Record access procedures: A ccess to records requires the in
dividual to contact in person or write the Deputy General Counsel.

Contesting record procedures: Contest o f a record is also through 
the Deputy General Counsel.

Record source categories: Statements of employment and financial 
interests, creditors, interests in real property are submitted by em
ployees and consultants of the Department of Transportation. Ini
tial requests for submission of statements are through the Office of 
Personnel and Training.

DOT/OST 007
System name: Contract Information System DOT/OST 

System location:
O ffice o f Installations and Logistics, TAD-60 
O ffice of the Secretary 
Room 9100 
400 7th St., S.W.
Washington, D.C. 20590

Categories of individuals covered by the system: Individuals 
awarded contracts by DOT in excess of 

10,000.
Categories of records in the system:

Contract Number 
Contractor business location 
Value of Contract

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses:

Administrative Reference Material
Congressional Inquiries
Freedom of Information Act Requests
See Prefatory Statement of General Routine Uses.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained on magnetic tape and disk 
Retrievability: The system is indexed by Dun & Bradstreet con

tractor Identification Number
Safeguards: Any individual requesting data is screened by the 

CIS operator
Retention and disposal: Records are maintained indefinitely. 
System manager(s) and address: Procurement Analyst, at the ad

dress above.
Notification procedure: The individual may present himself to the 

Director, Office o f Installations and Logistics to inquire whether 
this system of records applies to him. This may be in writing or in 
person.

Record access procedures: Any individual may gain access to his 
record by request to the System Manager

Contesting record procedures: Contest of these records will be to 
the Director, O ffice of Installations and Logistics. If resolvement is 
not satisfactory to the individual at that level, appeals will be filed 
in writing to: —

Office of the General Counsel 
Room 10428 
400 7th S t S.W.
Washington, D.C. 20590

Record source categories: DOT form 4220.11 submitted by cogni
zant contracting officer.

DOT/OST 008
System name: Departmental Advisory Committee Files DOT/OST 

System location:
O ffice o f the Executive Secretary 
O ffice of the Secretary 
400 7th St., S.W.
Washington, D.C. 20590

Categories of individuals covered by the system: Present and 
former members of Departmental Advisory Committees 

Categories of records in the system: Individual index card mem
bership file listing name, address, occupation, committee name, an 
term of appointment.

Biographical information on committee members, committee 
members.
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Routine uses of records maintained in the system, including catego

ries of usas and the purposes of such uses:
To prepare reports required by the Congress and the O ffice of 

Management and Budget
To answer inquiries on the membership status of individuals 

received from Departmental elements as well as from public 
and private organizations and individuals.

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage:

3x5 index card file 
File folders 

Retrievability:
Alphabetically by individual’s name 
Alphabetically by committee name 

Safeguards: Files kept in locked room, accessible only by permis
sion of the Committee Records Manager 

Retentirai and disposal: Maintained indefinitely; Retired to 
Federal Records Center within five years after a committee 
becomes inactive 

System managers) and address:
Executive Secretary/DOT Committee Management Officer 
Office of the Secretary 
400 7th St., S.W.
Washington, D.C. 20590

Notification procedure: Inquiries should be directed to the System  
Manager. Full, correct name of advisory committee, if known, will 
facilitate location of information.

Record access procedures: Contact System Manager for informa
tion on procedures for gaining access to records.

Contesting record procedures: Contact System Manager for infor
mation on procedures for contesting records. Appeals should be 
directed to the Secretary of Transportation, if request for modifica
tion or deletion is denied.

Record source categories: Information supplied by the Committee 
Sponsor. - v  ; ~

DOT/OST 010
System name: Departmental Personnel Management Information 

System DOT/OST 
System location:

Transportation Computer Center
U. S. Department of Transportation
Room 2401
Nassif Building
400 Seventh Street, S.W.
Washington, D.C. 20590 
Computer Network Corporation 
5185 Mac Arthur Blvd.
Washington, D.C. 20016

Categories of individuals covered by the system: Federal civilian 
employees of the U. S. Department of Transportation.

Categories of records in the system: Personnel Records and Train
ing Records

Routine uses of records maintained in the system, including catego- 
ties of users and the purposes of such uses:

Issue automated records to the U.S. Civil Service Commission. 
Submit personnel reports, summaries and name listings to the 

U.S. Civil Service Commission, Office o f Management and 
Budget, U. S. Department of Commerce, U.S7 Congress, and 
other government agencies.

Develop statistical summaries and name listings for use in 
performing personnel management functions and other 
manpower and budgetary functions of the Department.

See Prefatory Statement of General Routine Uses.
Policies and practices for storing, retrieving, accessing, re ta in in g , 

ia<* disposing of records in the sytem:
Storage: Magnetic Tapes and Disks 
Retrievability: Social Security Number
Safeguards: Transportation Computer Center maintains both 

P ysical security and personal access by retrieve/access procedures 
^  secured storage and operative areas.

Retention and disposal: The personnel records are maintained for 
a 3 year period while the training records will be maintained for a 
10 year period. The records disposed by blending the magnetic 
tapes or disks.

System managerfs) and address:
Director of Personnel and Training 
O ffice of the Secretary 
400 Seventh Street, S.W.
Washington, D.C. 20590

Notification procedure: The individual may address the Office of 
Personnel and Training (Director of Personnel and Training), in per
son .or >n writing, at the above address.

Record access procedures: Same as ‘Notification Procedure* 
Contesting record procedures: Contest o f these records will be to 

the Office o f Personnel and Training. If resolution is not satisfacto
ry to the individual, an appeal will be submitted to:

General Counsel 
Office of The Secretary 
Room 10428
400 Seventh Street, S.W.
W ashington,.D.C. 20590 

Record source categories:
Standard Form 50 (Notification of Personnel Action)
Standard Form 52 (Request for Personnel Action)
Standard Form 171 (Personnel QUALIFICATIONS Statement) 
Standard Form 1126 (Pay Change Action)
Optional Form 170 (Training) and other internal training forms.

D O T /O ST  O il
System name: Discrimination Complaint Investigative Files ' 

DOT/OST 
System location:

Department O ffice of Civil Rights 
Complaints Division 
2100 Second St., S.W., Rm 5300 
Washington, D.C. 20590

Categories of individuals covered by the system: Complaints of dis
crimination by employees of, and applicants to, the Department. 
Complaints o f discrimination by individuals affected by departmen
tal programs for which the Department has compliance responsibili
ty.

Categories of records in the system:
Formal complaint 
Personnel record information 
Racial-ethnic data 
Investigative reports 
Affidavits
Departmental decision
Hearing transcript, if hearing is held

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses:

Internal Complaints:
Adjudication of complaint by the Departmental Office o f Civil 

Rights
Referral to the General Counsel and, upon request, to the 

appropriate U .S. Attorney’s O ffice, if complainant files suit 
in court.

Referral to the Civil Service Commission (CSC) if complainant 
requests a hearing or appeals a Departmental decision 

Referral to the CSC for investigation of a complaint by an 
employee of the Office o f the Secretary 

Information copies to the Civil Rights Office of the employee’s 
administration and to the employee 

External Complaints:
Referral to Office o f Federal Contract Compliance (OFCC) of 

discrimination complaints relating to employment.
Referral to operating administration with compliance 

responsibility o f class-action complaints, for purpose of a 
compliance review

Investigation by Departmental Office of Civil Rights personnel 
of Title VI complaints

Referral, upon request, to Department of Justice, which has 
overall program responsibility for Title VI enforcement 

Referral to General Counsel when conciliation fails and 
sanction action is anticipated 

See Prefatory Statement of GEneral Routine Uses.
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File folders
Retrievability: Alphabetically within operating administration 
Safeguards: Maintained in locked file cabinets in a locked room 
Retention and disposal: Maintained three years, then retired to 

NARS
System manager(s) and address:

Director of Civil Rights 
Office of the Secretary 
400 7th St., S.W.
Washington, D.C. 20590

Notification procedure: Inquiries should be directed to the System  
Manager.

Record access procedures: Contact System Manager for informa
tion on procedures for gaining access to records.

Contesting record procedures: Contact System Manager for infor
mation on procedures for gaining access to records. Appeals should 
be directed to the Secretary of Transportation, if request for 
modification or deletion is denied.

Record source categories:
Information provided by the complainant 
Personnel files and employment records 
Interviews with witnesses

DOT/OST 012
System name: Files Relating to Personnel Hearings. DOT/OST 

System location:
Department of Transportation 
Office of the Secretary 
Office of the General Counsel 
Room 10102 
Washington, D.C. 20590

Categories of individuals covered by the system: Certain em
ployees of the Office of the Secretary who have availed themselves 
of the opportunity for a hearing in certain personnel matters.

Categories of records in the system: A record of the legal services 
performed and reference material for future cases.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Used by agency manage
ment in the preparation and conduct of administrative hearings.

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: File folders stored in file cabinets (Conserv-a-File). 
Retrievability: Indexed individually by name in alphabetical 

sequence.
Safeguards: Files are kept in the office o f the Assistant General 

Counsel
Retention and disposal: Retire in 3 years; destory in 6 years. 
System manager(s) and address:

Assistant General Counsel for Operations and Legal Counsel 
Office ôf the Secretary, Office of the General Counsel 
Department of Transportation 
400 7th Street, S.W. Room 10102 
Washington, D.C. 20590 

Notification procedure:
Department of Transportation 
Office of the Secretary 
Office of the General Counsel 
Room 10428 
Washington, D.C. 20590 

Record access procedures:
Assistant General Counsel for Operations and Legal Counsel 
Office of the Secretary, Office of the General Counsel 
Department of Transportation 
400 7th Street, S.W. Room 10102 
Washington, D.C. 20590

Contesting record procedures: Same as ‘Record A ccess 
Procedure*

Record source categories: official agency records; hearings; docu
mentary material from outside the agency.

DOT/OST 013
System name: Employee Management Files DOT/OST 

System location:
Department of Transportation 
O ffice of the Secretary 
O ffice of Audits
Chief, Resource Management Staff 
Room 9210
400 Seventh Street, SW  
Washington, D.C. 20590 
Regional Audit Manager 
O ffice of Audits, DOT/OST 
Room 930
Transportation Systems Center 
Kendall Square
Cambridge, Massachusetts 02124 
Regional Audit Manager 
Office of Audits, DOT-OST 
181 South Franklin Avenue 
Valley Stream, New York 11581 
Regional Audit Manager 
O ffice of Audits, DOT-OST 
Suite 710
300 South Wacker Drive 
Chicago, Illinois 
Regional Audit Manager 
Office of Audits, DOT-OST 
Room 9A31
Federal Office Building
819 Taylor Street
Fort Worth, Texas 76102
Regional Audit Manager
Office o f Audits, DOT-OST
PRUDENTIAL PLAZA BUILDING
1050 17th Street
Denver, Colorade 80202
Regional Audit Manager
Office of Audits, DOT-OST
Bos 36067
450 Golden Gate Avenue 
San Francisco, California 94102 
Regional Audit Manager 
O ffice of Audits, DOT-OST 
Federal Office Building 
915 Second Avenue 
Room 3198
Seattle, Washington 98174 
Manager, Kansas City Suboffice 
Office of Audits, DOT-OST 
610 East 12th Street, Room 1756 
Kansas City, Missouri 64105

Categories of individuals covered by the system: Present em
ployees

Categories of records in the system: Performance Evaluation 
Records, Position Descriptions, SF-171s and time and attendance 
records.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Employment, pay and 
performance evaluations

Used by supervisor and administrative personnel in preparation 
of personnel documents.

See Prefatory STatement of General Routine Uses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Safe and File cabinets 
Retrievability: By name.
Safeguards: Locked sage and files
Retention and disposal: Retained for current employment. 

Destroyed by shredding.
System managers) and address: Chief, Resource Management 

Staff, TAD-72, Office o f Audits, Room 9210 DOT-OST, 400 
Seventh Street, S.W ., Washington, D.C. 20590 

Notification procedure:
Chief, Resource Management Staff 
Office of Audits 
Room 9210 
DOT-OST
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400 Seventh Street, S.W.
Washington, D.C. 20590

Record access procedures: Current employees may have access to 
contents thru the System Manager.

Contesting record procedures: Current employees may contest 
contents thru the System Manager.

Record source categories: Subject, supervisor, responsible offi
cial, personnel and payroll offices

DOT/OST 014
System name: Employment Applications Files DOT/OST

System location: The following Secretarial O ffices located at 400- 
7th S t S.W., Washington, D.C. 20590:

Office of the Deputy Secretary, S-2 
Special Assistant to the Secretary, S-3 
Special Assistant to the Secretary, S-4 
White House Fellow, S-9 
Office of the Deputy Under Secretary, S-5 
Office of the Deputy Under Secretary for Budget and Program 

Review, S-6
Office ot the Executive Secretary, $-10 
Contract Appeals Board, S-20 
Office of Public Affairs, S-80

Categories of individuals covered by the system:
Prospective employees

Categories of records in the system: Resumes, Employee applica
tions, Samples o f work and Letters o f recommendation and refer
ral. (Note: Not all items are held in all offices.)

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses:

Consideration for in-house employment 
Where appropriate, referral to other offices and agencies for 

consideration of employment.
See Prefatory Statement o f General Routine U ses.

Policies and practices for storing, retrieving, accessing,-retaining, 
and disposing of records in the sytem:

Storage: File folders
Retrievability: Filed by name
Safeguards: Files are accessible only with the permission of each 

system manager.
Retention and disposal: Files are retained as long as position(s) 

for which individual is (are) being considered remain(s) viable.
System manager(s) and address: Senior official of .each office 

listed.
Notification procedure: Inquiries should be directed to the System  

Manager.
Record access procedures: Contact System Manager for informa

tion on procedures for gaining access to records.
Contesting record procedures: Contact System Manager tor infor

mation on procedures for contesting records. Appeals should be 
directed to the Secretary o f Transportaion, if request for modifica
tion or deletion is denied.

Record source categories:
Applicant
Referring individual
Other agencies, including the Civil Service Commission 
DOT officials
Office of Personnel Operations
(Note: Not all sources are used by all offices.)

DOT/OST 015
System name: Funds Management Records DOT/OST

System location:
Office of Emergency Transportation (OETXTAD-80), 

Department of Transportation, Washington, D.C. 20590 
Regional Emergency Transportation Coordinator (ETCO), 

Regions 1 and 2, 150 Causeway Street, Boston, MA 02114 
RETCO, Region 3, 1633 Federal Budding, Baltimore, MD 

21201
RETCO, Region 4, P.O. Box 20636, Atlanta, GA 30320 
RETCO, Region 5, 18209 Dixie Highway, Homewood, IL 

60430
JETCO, Region 6, P.O. Box 1689, Ft. Worth, TX 76101 
RETCO, Region 7, P.O. Box 7186, Country Chib Sta., Kansas 

City, MO 64113
RETCO, Region 8, Denver Federal Center, Denver, CO 80225

RETCO, Region 9, 630 Sansome Street, San Francisco, CA 
94126

RETCO, Region 10, Federal Bldg., Rm 3590, 915 Second A ve., 
Seattle, WA 98174

RETCO, Alaska Region, 632 Sixth Avenue, Anchorage, AK 
99501

Categories of individuals covered by the system: Members of 
NDER; private citizens; Military members; U .S., State, and local 
government officials and civil servants, who participate in Fund ac
tivities.

Categories of records in the system: Receipt forms by individual 
name, with dates, amounts o f money received, and purpose with 
vouchers to enter the fund; checks with vouchers in payment of ap
proved invoices; procurement requests for authorized services; in
voices for services rendered and correspondence to agencies, firms 
and individuals pertaining to the above.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: internal management of 
non-appropriated funds of NDER units, National and Regional, in 
authorized training activities o f those units

See Prefatory Statement of General Routine Uses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Individual records are maintained in a filing folder ap

pended to numbered vouchers
Retrievability: Retrieved only by incident or occasion to which 

voucher pertains.
Safeguards: Maintained in metal file containers or other standard 

office equipment.
Retention and disposal: Retained indefinitely.
System managerfs) and address: Custodian, Organization Fund, 

O ffice of Emergency Transportation Unit, National Defense Ex
ecutive Reserve, Room 9114, 400 7th Street, S.W ., Washington, 
D.C. 20590. For each Region the RETCO (Section 02) is manager of 
the Regional FUnd.

Notification procedure: Inquiries may be addressed to any of the 
offices listed under ‘System Locations* Individuals requesting such 
information must sign the request personally and include proper 
identification. Alternatively personal visits to the above locations 
with presentation of suitable identification will enable individual to 
learn of and have access to his or her record.

Record access procedures: Individual may secure or obtain infor
mation or procedures for gaining access to records by addressing a 
written query to the offices cited above or presenting him or her
self in person to those offices.

Contesting record procedures: Same as ‘Record A ccess 
Procedures*

Record source categories: Data comes from individuals concerned.
DOT/OST 016

System name: General Investigations Record System DOT/OST
System location:

U.S. Department of Transportation
O ffice of Investigations and Security (TAD-50)
400 7th Street, S.W.
Washington, D.C. 20590

Categories of individuals covered by the system: DOT employees 
and contractin’ employees as well as employees, grantees, subgran
tees, contractors, subcontractors and applicants for DOT funded 
programs.

Categories of records in the system: Results o f investigations and 
inquiries conducted by the Office of Investigations and Security 
(O SI); reports o f investigations conducted by other Departmental, 
Federal, state and local investigative agencies which relate to the 
mission and function o f the Office o f Investigations and Security; 
incident reports covering occurences relating to the security o f the 
DT personnel and headquarters buildings; and investigative case 
index card files.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The information con
tained in the Investigative Records System is collected and main
tained in the administration of the DOT A ct, Federal Criminal 
Statutes, Executive Orders, and the Code of Federal Regulations to 
oversee and,, enforce Federal laws and regulations. Material 
gathered is used in the enforcement of the aforementioned laws and
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regulations. These records may be disseminated depending on ju
risdiction to:

DOT Officials in the administration o f their responsibilities. 
Other Federal, state, local or foreign agencies or

a dm in istra tio n s  having interest or jurisdiction in the matter. 
Any source from which information is requested in the course 

of an investigation, to the extent necessary to identify the 
individual, to inform the source of the nature and purpose of 
the investigation, and to identify the type of information 
requested.

See Prefatory Statement of GEneral Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Paper records in case folders in manual filing system  

and on index cards.
Retrievability: By name or incident title.
Safeguards: Investigative files are stored in security containers 

with a built-in three position dial type changeable combination lock. 
Access to investigative files is strictly restricted to authorized in
vestigative personnel on.a ‘need-to-know‘ basis. Investigative case 
index file cards are maintained in a locked room with appropriate 
access controls.

Retention and disposal: Investigative material held for ten years 
then destroyed by secure means used for classified materials.

System managers) and address: ^
Director, Office of Investigations and Security, TAD-50 
Department of Transportation, Room 10323 
400 7th Street, S.W.
Washington, D.C. 20590

Notification procedure: Same as ‘System Manager*
Record access procedures: Same as ‘System Manager*. Investiga

tive data compiled for law enforcement may be exempt from the 
access provisions pursuant to 5 USC 552a(kX2)

Contesting record procedures: Same as ‘Record A ccess 
Procedure*

Record source categories: These records contain information ob
tained from interviews, review of records and other authorized ap
plicable investigative techniques.

Systems exempted from certain provisions of the act: Investigative 
data compiled for law enforcement purposes may be exempt from  
the access provisions pursuant to 5 USC 552a(kX2).

DOT/OST 017
System name: General Personnel Management Files DOT/OST

System location:
Room 10320H 
400 7th St., S.W.
Washington, D.C.

Categories of individuals covered by the system: Present em
ployees of the Management Planning Division and the immediate 
staff of the Office Director

Categories of records in the system: Involves certain aspects of 
personnel management records affecting the present employees o f 
the Management Planning Division and the immediate staff o f the 
Office Director. This data includes documents on training and 
development, incentive awards and employee recognition, at
tendance and leave, union information, and fund raising campaigns.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records are used 
to schedule training, provide employee recognition, recommend in
centive awards, request additional leave, and provide information 
on union and fund raising campigns.

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Records are stored manually in file folders in Room 

10320H.
Retrievability: Within the 3000 series o f files there are several 

subtopic folders with separate file numbers. Memos are filed  
chronologically in these subtopic folders.

Safeguards: Room 10320H is locked during non-working hours. 
The system manager’s secretary is responsible for screening per
sonnel who. wish to use the General Personnel Management Files 
(3000). She also is responsible for filing and maintaining this file  
system.

Retention and disposal: Files are maintained in the file room for 
two years and then sent to the Federal Records Center for an in
definite period of time.

System managers) and address:
Division Chief, Managment Planning Division 
TAD-23, Room 10320E 
Office o f the Secretary 
Department o f Transportation 
Washington, D.C. 20590

Notification procedure: Any individual who wishes to inquire as 
to whether this system  contains records about him may write to: 

Division Secy., Management Planning Div.
TAD-23, Room 10320E 
O ffice o f the Secretary 
Department o f Transportation
Washington, D.C. 20590 The written request should include the 

individual’s social security number or a notarized signature. 
An individual who wishes to  make an inquiry in person 
should present him self and his DOT building pass to: 

Division Secretary, Management Planning Div.
TAD-23, Room 10320E
O ffice o f the Secretary of Transportation
400 7th St., S.W.
Washington, D.C.

Record «cm « procedures: An individual may gain access to his 
records by presenting his building pass to the Division Secretary at 
the above address or by sending a written request which includes 
the individual’s social security number or notarized signature to the 
above mailing address.

Contesting record procedures: To contest a record, the individual 
should present the same identifying information as above, but it 
should be addressed to the Division Chief, who acts as the System 
Manager.

Record source categories: Sources include: internal mamoran- 
dums, such as those requesting training for TAD-20 employees, or 
for employee recognition, or transmitting a letter o f appreciation 
from another office. Also transmitted by internal memos are infor
mation on a variety of subjects, such as the Combined Federal 
Campaign and union contracts.

DOT/OST 018
System name: Identification Media Record Systems DOT/OST

System location:
U. S. Department o f Transportation 
O ffice o f Investigations and Security, TAD-50 
400 7th Street, S.W - 
Washington, D.C. 20590

Categories of individuals covered by the system: Present em
ployees, contractor em ployees, and National Defense ' Executie 
Reservists in the O ffice o f the Secretary, Federal Railroad Ad
ministration, National Highway Traffic Safety Administration, 
Urban Mass Transportation, St. Lawrence Seaway Development 
Corporation, and Materials Transportation Bureau.

Categories of records in the system: Applications, photographs, 
receipts for DOT Identification Cards, and Official Credentials; 
special facilities passes, including Office of Emergency 
Preparedness (OEP) passes; temporary building passes; and appli
cation for Civil D efense Identification Cards.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Records are maintained 
for control and accountability o f DOT identification cards, cre
dentials, and Civil D efense Identification Cards issued to DOT e m 

p l o y e e s ,  contractor employees and executive reservists for identifi
cation purposes and admittance to the DOT facilities.

See I*refatory Statement o f General Routine Uses.
Policies and practices for storing, retrieving, accessing, retaining) 

and disposing of records in the sytem:
Storage: Alphabetically filed card forms in manual filing system.
Retrievability: By name.
Safeguards: Application cards stored in metal file drawers in a 

locked room with limited access.
Retention and disposal: Applications, including photographs an 

identification media, are destroyed upon termination of employ
ment. ' ^

System managerfs) and address:
Director o f Investigations and Security, TAD-50
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Department of Transportation, Room 10323 
400 7th Street, S.W.
Washington, D.C. 20590

Notification procedure: Same as ‘System Manager*
Record access procedures: Same as ‘System Manager* 
f ontogrtng record procedures: Same as ‘System Manager*
Record source categories: Individual on whom the record is main

tained. >y '•'* .
DOT/OST 019

System name: Individual Personal'Interests in Intellectual Property. 
DOT/OST 

System location:
Office o f Transportation 
Office of the Secretary 
Office of the General COunsel 
Room 10424
Washington, D.C. 20590

Categories of individuals covered by the system: Inventors em
ployed by or having contractual relationships with the Department 
of Transportation and other Government agencies.

Categories of records In the system: Invention disclosures, 
Government Patents Branch cases, patent applications, issued 
patents, and license agreement files.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Used by Patent Counsel 
and his staff as a record of determination of rights in inventions, 
determination of novelty and patentability, determination of patent 
coverage, and allocation of rights in issued patents.

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: File folders stored in file cabinets.
Retrievability: Indexed individually by name in alphabetical 

sequence.
Safeguards: Records are disclosed only to individuals who have 

legal interest in the records or legal ‘need to know.*
Retention and disposal: Transfer to Federal Records Center two 

years after close of file; Destroy 25 years after close o f file.
System managers) and address:
. Patent Counsel

Office of the Assistant General Counsel for Operations and 
Legal Counsel 

Office of the Secretary 
Office of the General Counsel 
Department of Transportation 
400 7th St., S.W ., Room 10424 
Washington, D.C. 20590 

Notification procedure:
Department of Transportation 
Office of the Secretary 
Office of the General Counsel 
Office of Patent Counsel 
Room 10424
400 Seventh Street, S.W.
Washington, D.C. 20590 

Record access procedures:
Patent Counsel
Office of-the Assistant General Counsel for Operations and 

Legal Counsel 
Office of the Secretary 
Office of the General Counsel 
Department of Transportation 
400 7th Street, S.W ., Room 10424 
Washington, D.C. 20590

_ Contesting record procedures: Same as ‘Record A ccess 
Procedures* I • ■ ;--:v

Record source categories: Individual inventors, technical evahia- 
and United States Patent and Trademark Office.

DOT/OST 020
System name: Information Systems Division Project Management 

System. DOT/OST 
System location: /

DOT Headquarters

400 7th S t S.W.
Washington, D.C. 20590

Categories of individuals covered by the system: Records involve 
only employees o f the Information Systems Division, Office of 
Management System s, DOT.

Categories of records in the system: Contains detailed plans for 
obligation and expenditure of funds for individual projects, includ
ing project manager, category of expenditure maintained on random 
access data base with formal reports, specific task assignment 
notes with scheduled completion dates, agreed-on goals and objec
tives for projects and individuals.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Normal use is for inter
nal a g e n c y  management review o f planned and actual accomplish
ments and fund usage on approved projects. May also be used for 
similar reviews with other government agency personnel involved 
in management of information systems activities such as OMB, 
GSA and NBS.

See Prefatory Statement of General Routine Uses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Printed, typed or hand-written items are maintained in 

normal office file system s. Obligation and cost tracking records 
maintained on commercial computer time-sharing random access 
storage under password control (phis account number control).

Retrievability: Computer-resident data normally retrieved by stan
dard report, selected by project Or group of projects. Detailed re
ports normally used by individuals to update; summary reports 
(which do not contain personal date) normally used for manage
ment review. Task assignments usually manually filed by expected 
completion date; goal/objectives manually filed (variable).

Safeguards: Computer data base under account number and pass
word control; requires some knowledge of system to extract. 
Manual records and print-outs are in normal office files, amount of 
personal data is not considered significant.

Retention and disposal: Records are maintained for the life o f a 
particular project or fiscal year. Computer based records are 
deleted from a terminal. Printed or hard copies in normal trash 
pickup.

System managers) and address: Chief, Information Systems Divi
sion, Office o f Management Systems, Department of Transporta
tion, 400 7th St. S.W ., Washington, D  C. 20590

Notification procedure: Contact the division chief. (System  
Manager) Generally, each individual should have a copy of any 
record pertaining to him.

Record access procedures: Contact the division chief. (System  
Manager) All records are normally brought to the named in
dividual’s attention periodically for updating since this is a status 
system.

Contesting record procedures: Notify the Division chief of any er
roneous items.

Record source categories: Records are normally created by the 
division chief in conjunction with the named individual as part of 
the normal management process o f assigning work. States data is 
supplied (usually by the named individual) based on billings from 
contractors, revised estimates, budget changes or similar events 
and sources, t

DOT/OST 022
System name: National Defense Executive Reserve (NDER)FQe 

DOT/OST
System location:
"Office o f Emergency Transportation (OET) (TAD-80) 

Department of Transportation 
Washington, D.C. 20590 ,
Regional Emergency Transportation Coordinator (RETCO)
Regions 1 and 2
150 Causeway Street
Boston, MA 02114
RETCO
Region 3
1633 Federal Building
Baltimore, MD 21201
RETCO
Region 4
P.O. BOx 20636
Atlanta, GA 30320
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RETCO 
Region 5
18209 Dixie Highway
Homewood, EL 60430
RETCO
Region 6 -
P.O. Box 1689
Ft. Worth, TX 76101
RETCO
Region 7
P.O. Box 7186
Country Club Sta.
Kansas City, MO 64113
RETCO
Region 8
Denver Federal Center 
Denver, CO 80225 
RETCO 
Region 9
630 Sansome Street 
San Francisco, CA 94126 
RETCO 
Region 10
Federal Bldg -  , .
Rm. 3590
915 Second Ave.
Seattle, WA 98174 
RETCO 
Alaska Region 
632 Sixth Avenue 
Anchorage, AK 99501
Regional Emergency Transportation Representatives 

(RETREP)
Regions 1 and 2 
150 Causeway Street 
Boston, MA 02114 
RETREP 
Region 3
1633 Federal Bldg.
Baltimore, MD 21201
RETREP
Region 4
P.O. Box 20636
Atlanta, GA 30320
RETREP
Region 5
18209 Dixie Highway
Homewood, IL 60430
RETREP
Region 6
P.O. Box 1689
Ft. Worth, TX 76101
RETREP *
Region 7 
P.O. Box 7186 
Country Club Sta.
Kansas City, MO 64113
RETREP
Region 8
Denver Federal Center 
Denver, CO 80225 
RETREP 
Region 9
630 Sansome Street 
San Francisco, CA 94126
RETREP Í
Region 10
915 Second Avenue
Room 3446
Federal Bldg
Seattle, WA 98174
RETREP
Region Alaska
632 Sixth Avenue
Anchorage, AK 99501
Regional Directors-designate and Deputy Directors-designate 

(Holdings of these officials are partial duplicated o f RETCO 
files and are .accessible hrough RETCOs)

Regional Director-designate 
Region 1 and 2 
c/o RETCO 1 and 2

150 Causeway Street
Boston, MA 02114
Region Director-designate
Region 3
c/o  RETCO 3
1633 Federal Building
Baltimore, MD 21201
Regional Director-designate
Region 4
c/o  RETCO 4
P.O. Box 20636
Atlanta, GA 30320
Regional Director-designate
Region 5
c/o  RETCO 5
18209 Dixie Highway
Homewood, IL 60430
Regional Director-designate
Region 6
c/o  RETCO 6
P.O. Box 1689
F t Worth, TX 76101
Regional Director-designate
Region 7
c/o  RETCO 7
P.O. Box 7186
Country Club Sta.
Kansas City, MO 64113
Regional Director-designate
Region 8
e/o  RETCO 8
Denver Federal Center
Denver, CO 80225
Regional Director-designate
Region 9
c/o  RETCO 9
630 Sansome Street
San Francisco, CA 94126
Regional Director-designate
Region 10
c/o  RETCO 10
Federal Bldg.
Room 3590
915 Second Avenue
Seattle, WA 98174
Regional Director-designate
Alaska Region
c/o RETCO Alaska
632 Sixth Avenue
Anchorage, AK 99501
Deputy Regional Director- designate
Regiona 1 and 2
c/o RETCO 1 and 2
150 Causeway Street
Boston, MA 02114
Deputy Regional Director-designate
Region 3
c/o  RETCO 3
1633 Federal Building
Balitmore, MD 21201
Deputy Regional Director-designate
Region 4
c/0 RETCO 4
P.O. Box 20636
Atlanta, GA 30320
Deputy Regional Director-designate
Region 5
c/o RETCO 5
18209 Dixie Highway
Homewood, II. 60430
Deputy Regional Director-designate
Region 6
c/o  RETCO 6
P.O. Box 1689
Ft. Worth, TX 76101
Deputy Regional Director-designate
Region 7
c/o RETCO 7
P.O. Box 7286
Country Chib Sta.
Kansas City, MO 64113
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Deputy Regional Director-designate
Region 8
c/o RETCQ 8
Denver Federal Center
Denver, CO 80225 *
Deputy Regional Director-designate
Region 9
c/o RETCO 9
630 Sansome Street
San Francisco, CA 94126
Deputy Regional Director-designate
Region 10
c/o RETCO 10
Federal Bldg
Room 3590
915 Second Avenue
Seattle, WA 98174
Deputy Regional Director-designate
Alaska Region
c/o Alaska RETCO
632 Sixth Avenue
Anchorage, AK 99501
Administrative Communications Officer
Department of Commerce
Box No. 688
Greensboro, NC 27402 (storage for OST files only) (Duplicate 

of OST File)
Categories of individuals covered by the system: Upper, middle, 

and lower management members of the Transportaton Industry, 
university professors, lawyers and business men who are can
didates for membership in NDER, active members of NDER, or 
who are former members whose membership has been terminated 
by death, resignation or involuntary release, and Emeritus Mem
bers, C._

Categories of records in the system: Personnel and security forms 
completed by individuals consisting of applications, statements of 
understanding by employers, security and identifcation data from 
individuals, certificates of appointment and reappointment, (located 
at DOT/OST/OET and RETCOs only); names and addresses of in
dividuals for directory (maintained at DOT/OST/OET only); name 
and address card file (maintained at DOT/OST/OET only); card file 
with name, date of appointment and date of reappointment (in OET 
only); lists of reservists in process including active and Emeritus 
members and former members showing steps in process, numerical 
sequence, unit assignment, name date of designation, state of re
sidence, date of separation and reason (in OET only); contact file 
of those previously nominated but not appointed, or once in pro
gram but not no longer members, with date and reason for non-af
filiation (in OET only); personal data sheet for each individual 
which presents summary of pertinent data including photograph to 
assist professional staff in evaluating die member and assigning 
member on appointment and reappointment or during active mem
bership (this record held at all locations)

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Internal personnel 
management of the NDER for the Office o f the Secretary. Availa
ble to the Secretary, any Secretarial Officer, head of an operating 
administration, or their designated subordinates who require access 
in the pursuit of their duties. Avajjable to Director and staff mem
bers of OET, to RETCO’s and staff members, to Regional 
Directors-designate, NDER and Deputies and the Administrative 
Communications Officer, Department of Commerce (for storage 
purposes only) who require access in pursuit o f their duties 

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Individual records are maintained in a manual system  

consisting of a filing jacket with the individual’s name tabbed and 
containing all papers pertaining to him or her, except those follow
ing which are maintained as stated.

Directory - stored in bulk in steel containers 
Mailing List - maintained in standard card file 
Chronological File - maintained in standard card file 
Contact File - maintained in standard card file 
Personal Data Sheets - maintained in separate loose leaf note 

books or in personnel jackets at option of holder.
Retrie vability: Indexed alphabetically by name. Retrieved 

manually. j s -

Safeguards: Maintained in metal file containers or other standard 
office equipment. ,

Retention and disposal: Hold for five years from date of separa
tion and destroyed.

System managerfs) and address: Director of Emergency Transpor
tation, O ffice o f the Secretary (TAD-80) Department of Transporta
tion (Room 9114), Washington, D.C. 20590

Notification procedure: Inquiries may be addressed to any of the 
offices listed under ‘System Locations*. Individuals requesting such 
information must sign the request personally and include in the text 
of the request the card number of his or her Federal Emergency 
Assignee Identification Card (CD Card) (SF 138). Alternatively per
sonal visits to the above locations with presentation of the above 
credentials will enable individual to leant o f and have access to his 
or her record.

Record access procedures:
Individual may secure or obtain information on procedures for 

gaining access to records by (1) referral to the information 
sheet issued to him or (2) addressing a written query to the 
offices cited under ‘System Location* above (except the 
Administrative Communications O ffice, U .S. Department of 
Commerce, Box 688, Greensboro, NC 27402 who maintains 
duplicate files in storage only) or (3) presenting him self in 
person to those offices.

Contesting record procedures: Same as ‘Record Access 
Procedures*

Record source categories: Personal data submitted by the in
dividual; data from his or her employer; recommendations from 
colleagues; mailing data from existing distribution system.

DOT/OST 023
System name: Operating Management Personnel File DOT/OST 

System location: 10418, N assif Building, Washington, D.C. 20590 
Categories of individuals covered by the system: Persons seeking 

employment, All current and previous TST employees
Categories of records in the system: SF-171 or personal resume; 

Employee Personnel records; Employee position descriptions.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: SF 171 and personal 
resumes are reviewed for qualifications on TST position vacancies. 
Employee personnel records are referred to for additonal 
background information, latest EAR, etc. Employee position 
descriptions are reviewed annually in conjunction with written 
review.

See Prefatory Statement o f General Routine Uses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Employee position descriptions are stored in wall 

shelves. Others are stored in locked Conserva-files 
Retrievability: Alphabetically by name 
Safeguards: Files are key locked when not in use.
Retention and disposal: Annual for SF 171 ’s and personal 

resumes. Employee personnel records are retained indefinitely for 
current employees - others retained for one year. Employee posi
tion descriptions are retained until rewritten.

System managerfs) and address: Administrative Officer - Room 
10418, N assif Building, Washington, DC 20590 

Notification procedure: Same as ‘System Manager“
Record access procedures: Same as ‘System Manager.*
Contesting record procedures: Same as ‘System Manager*
Record source categories: Unsolicited SF-171 or resume is from 

outside applicants. Personnel records are accumulated records per
taining to employee. Employee position descriptions are developed 
by Supervisor and reviewed by employee.

DOT/OST 024
System name: Parking Permit Application File. DOT/OST 

System location: OST, Parking Mgmt Off, TAD-4443, Rm 2322, 
DOT Headquarters Building, 400 7th St. S.W ., Washington, D.C. 
20590 , '

Categories of individuals covered by the system: DOT Parking Per
mit Holders (Washington D.C.), DOT Carpool Members.

Categories of records in the system: Parking permit application 
form
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Routine Uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Determine criteria for 
permit issuance, record change data, record garage violations and 
periodic review and revalidation. Used by Parking Mgmt. office 
personnel only.

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Stored in lockable visible edge file in a security locked 

workroom
Retrievability: Indexed sequencially by permit number.
Safeguards: Parking Mgmt. office personnel only.
Retention and disposal: Record cards are boxed and sent to 

Federal Records Center after 10 years.
System managers) and address: Chief, Transportation Branch, 

TAD-444, Rm. 2318, 400 7th Street, S.W. Washington, D.C. 20590 
Notification procedure: Individual may review card (form) upon 

presentation o f valid DOT ID card at the address given under 
‘System Location*.

Record access procedures: Same as Notification Procedure. 
Contesting record procedures: No contest -  individual can change 

recorded data at will.
Record source categories: Submitted by individual.

/ DOT/OST 025
System name: Parking permit management system. DOT/OST 

System location: OST Parking Management O ffice, TAD-444.3, 
Room 2322, DOT Headquarters Building, 400 7th Street, S.W ., 
Washington, D.C. 20590

Categories of individuals covered by the system: Dot parking per
mit holders (Washington Headquarters) and DOT carpool meipbers 
(Washington Headquarters)

Categories of records in the system: Status record (of permits) and 
member record (of Carpools)

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Report and listing 
production. Used by parking vendor (for billings) and parking 
management office only.

See prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Two operators enter data with password control 
Retrievability: Indexed sequencially by permit number.
Safeguards: Only parking mgmt. personnel have access to listings 
Retention and disposal: Data is deleted and not retained on ADP 

once individual leaves system.
System managers) and address: Chief Transportation Branch, 

TAD-444, Room 2318, 400 7th St. S.W ., Washington, D.C. 20590 
Notification procedure: Individual may review data upon presenta

tion of valid DOT ID card.
Record access procedures: Same as Notification Procedure. „ 
Contesting record procedures: No contest - individual can change 

data at will.
Record source categories: Only source is from parking permit ap

plication.
DOT/OST 026 J

System name: Payroll Management System  
System location:

Accounting Operations Center, OST
Room 2228, TAD 29
400 7th St. S.W.
Washington, D.C. 20590

Categories of individuals covered by the system: OST Employees 
Categories of records in the system: Gross to N et Payroll

Payroll Master
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Support for Payment of 
Payroll.

See Prefatory Statement o f General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: ADP Listing

Retrievability: Alpha-numeric by employee 
Safeguards: People given access are screened by responsible 

management personnel.
Retention and disposal: Federal records retention schedule 

Retained for 1 year - destroyed.
System managers) and address: Chief, Accounting Operation 

Center, TAD-29
Department of Transportation 
Accounting Operations Center 
TAD-29, Room 2228 
400 7th St., S.W.
Washington, D.C. 20590 

Notification procedure:
Department o f Transportation 
Accounting Operations .Center 
Tad-29, Room 2228 
400 7th Street, S.W.
Washington, D.C. 20590

Record access procedures: Same as ‘Notification Procedure*. 
Contesting record procedures: Same address as ‘Notification 

Procedure*
Record source categories:

Time and attendence records 
Personnel actions (SF So)

DOT/OST 027
System name: Personell Data Convenience Files DOT/OST 

System location: ^ ,
O ffice o f the Assistant Secretary for 
Environment, Safety, and Consumer 
Affairs, Room 10101 
Department of Transportation 
400.Seventh Street, S.W.
Washington, D.C. 20590 

' Off ice of Safety Affairs 
Room 10107
Department of Transportation 
400 Seventh Street, S.W.
Washington, D.C. 20590 
O ffice of Consumer Affairs 
Room 9424
Department of Transportation 
400 Seventh Street, S.W.
Washington, D.C. 20590 
Office o f Facilitation 
Room 10308
Department of Transportation 
400 Seventh Street, S.W.
Washington, D.C. 20590 
O ffice of Transportation Security 
Room 800W
Department of Transportation 
800 Independence Avenue, S.W.
Washington, D.C. 20591 
Office of Environmental Affairs 
Room 9422 “
Department of Transportation 
400 Seventh Street, S.W.
Washington, D.C. 20590

Categories of individuals covered by the system: All TES em
ployees and all applicants for employment.

Categories of records in the system:
Standard Form 52
Standard Form 50
Position descriptions
Standard Form 171
Employee performance evaluation.
Copies o f commendations and awards.
Applications for employment (some correspondence).
Payroll and Leave Records.
Training Records.
Travel Records (includes travel orders, travel vouchers, change 

o f official duty station records, foreign travel requests, trip 
reports, claim fir reimbursement).

Routine uses of records maintained in the system, including catego
ries of users and die purposes of such uses:

For the individual’s use
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To review travel records to prepare corrections or prepare -  

statistics of travel performed.
To review in relation to personnel actions.
To prepare time and attendance cards.
Budgetary information and reports.
See Prefatory Statement of General Routine Uses;any;ABAFT 

Policies and practices for storing, retrieving, accessing, re tain ing , 
and disposing of records in the sytem:

Storage: Records consist of copies or original documents and are 
maintained in official filing systems.

Retrievability: The personnel and payroll and leave records are 
indexed by name; the applications for employment are indexed 
alphabetically; and travel and training records are indexed by sub
ject f '  ' - ... - - : r : '

Safeguards: Physical security is maintained by locked file 
cabinets. Any individuals requesting personnel files are screened by 
administrative personnel.

Retention and disposal:
Personnel records are retained during employment and up to  

one year after employee resigns, retires, or is transferred. 
Payroll and leave records are retained during employment and 

up to three years after employment resigns, retires, or is 
transferred.

Records for budgetary purposes are retained indefinitely.
All records are disposed of as trash.

System manager(s) and address:
Executive Officer, O ffice o f the Assistant Secretary 
for Environment, Safety, and Consumer Affairs 
Room 10101
Department of Transportation 
400 7th Street, S.W.
Washington, D.C. 20590 
Director, Office of Safety Affairs 
Room 10107
Department of Transportation 
400 Seventh Street, S.W.
Washington, D.C. 20590
Director, Office of Consumer Affairs, TES-40
Room 9424
Department of Transportation 
400 Seventh Street, S.W.
Washington, D.C. 20590
Director, Office o f Facilitation, TES-50
Room 10308
Department of Transportation 
400 Seventh Street, S.W.
Washington, D.C. 20590
Director, Office of Transportation Security, TES-60 
Room 800W
Department of Transportation 
800 Independence Avenue, S.W.
Washington, D.C. 20591 * # £ * * ? } ' ! *

Director, Office of Environmental Affairs, TES-70 
Room 9422
Department of Transportation "
400 Seventh Street, S.W.
Washington, D.C. 20590 a< " :

Notification procedure: The individual may present him self in per
son or in writing to the System, Manager where files are held to 
inquire about whether records apply to him.

Record access procedures: The individual may gain access to his 
records upon request, as under ‘Notification Procedure*.

C ontesting record procedures: Contest o f these records will be in 
writing to the System Manager where the files are located, as listed 
above. If request is not resolved, the individual may file an appeal 
to: <

Office of the General Counsel 
Department of Transportation 
Room 10428
400 Seventh Street, S.W.
Washington, D.C. 20590 

Record source categories:
Information copies provided by the individual 
information copies provided by the Office of Personnel. 
Information copies from time and attendance cards.
Information copies generated from travel and training program.

DOT/OST 028
System name: Personnel Convenience Files DOT/OST

System location: The following Secretarial Offices located at 400- 
7th St., S.W ., Washington, D.C. 20590:

O ffice o f Public Affairs, S-80
O ffice o f Planning and Program Review, S-40
O ffice o f Budget, S-50
Departmental Office o f Civil Rights (except for the Complaints 

Division), S-30
Contract Appeals Board, S-20

_ Executive Secretary, S-10
O ffice o f the Deputy Under Secretary for Budget and Program 

Review, S-6
Office of the Deputy Under Secretary, S-5 
Special Assistant to the Secretary, S-3 
Special Assistant to the Secretary, S-4 
White House Fellow, S-9 
Office o f the Deputy Secretary, S-2 
Immediate O ffice o f the Secretary, S -l The following 

Secretarial O ffice located at 2100 Second St., S.W ., 
Washington, D.C. 20590:

The Complaints Division of the Departmental Office of Civil 
Rights, S-35

Categories of individuals covered by the system: Employees, past 
and present

Categories of records in the system: The following documents are 
kept in all offices:

Copies o f orders, vouchers, and related documentation for 
local and nonlocal travel. Copies o f most o f the following 
documents are kept in all offices, except the Immediate 
O ffice o f the Secretary and the O ffices o f the Deputy 
Secretary, Deputy Under Secretary, the White House Fellow  
and Special Assistants to the Secretary, for whom such 
documents are maintained by the Office of the Executive 
Secretary:

Standard Form 52 
Standard Form 50 
Position Descriptions 
Performance evaluations 
Training records 
Payroll and leave records 
Commendations and awards 
Savings Bond and CFC campaign records 
Biographies and profiles (applies to full staff of the Office of 

the Executive Secretary and to key executives in most of the 
other offices listed)

Security classification documents 
Monthly Personnel Roster

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses:

Biographies and profiles of the Office Of the Executive 
Secretary staff are maintained for familiarization of the 
Secretary, Deputy Secretary, and other key executives 
serviced by the O ffice of the Executive Secretary.

Savings Bond and CFC campaign records maintained for 
reference in connection with future campaigns.

All other records are maintained for effective budgetary, 
manpower, and employee management.

For the individual’s use (not all items and not in all offices).
See Prefatory Statement of General Routine Uses.
See Prefatory Statement of General Routine Uses.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Hard copy in file folders and binders
Retrievability: By name
Safeguards; Data available only by request o f the Senior Official, 

his deputy, or secretaries to them, of the office or division in which 
the information is maintained. Provided only on a need-to-know 
basis.

Retention and disposal:
Personnel records are retained until employee leaves.
Payroll records are retained three years.
Travel records normally retained at least one year.
Records are disposed of following minimal period of retention 

on a space-needed basis.
System manager(s) and address: Senior official of each office 

listed.
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Notification procedure: Inquiries should be directed to the em
ployee’s supervisor.

Record access procedures: Contact supervisor for information on 
procedures for gaining access to records.

Contesting record procedures: Contact supervisor for information 
on procedures for contesting records. Appeals should be directed to 
the Secretary of Transportation, if request for modification or dele
tion is denied by the senior official Of the employee’s office 
Further appeal, if necessary, should be to the Secretary of Trans
portation.

Record source categories:
Information provided by the employee.
Informational copies provided by Personnel Operations 

Division.
Material generated within the employing office.

DOT/OST 030
System name: Personnel Management Convenience Files. DOT/OST

System location: O ffice o f the Assistant Secretary for Policy, 
Plans and International Affairs

400 7th S t., S.W ., Washington, D.C.
Categories of individuals covered by the system:

1 Current employees 
Prospective employees 
prior employees - one to three years.

Categories of records in the system: Basic recruitment, employ
ment, status and pay records

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses:

Employment, pay and performance decisions.
U se by subject, supervisor, responsible official; administrative 

personnel in preparation; personnel and payroll offices in 
processing.

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: copies of basic documents
Retrievability: by name
Safeguards: locked files with personnel screening for access
Retention and disposal: Retained for current employment and 1 to 

3 years thereafter destroyed by burning or shredding
System manager(s) and address: Office Director, TPI-5, 10, 20, 

30, 40, 50, 60, DOT/OST, 400 7th S t, S.W. Washington, D.C.
Notification procedure: Inquiries: oral request by current em

ployees to the System Manager. Written or direct inquiry by prior 
employees or applicants to Office Director, TPI-5, DOT/OST, 400 
7th St., S.W ., Washington, D.C. must provide notarized signature, 
or may provide SS 0.

Record access procedures: Current employees may have access to 
contents thru the System Manager. For all other inquiries - Office 
Director, TPI-5 at the address under Notification Procedure.

Contesting record procedures: Present employees may request 
changes through the system manager, as above. If request denied, 
may refer to TPI Review Officer, TPI 5, then to OST Review Of
ficer. For all other inquiries - office Director, TPI-5.

Record source categories: Subject, supervisor, responsible offi
cial, personnel and payroll offices.

DOT/OST 031
System name: Management Personnel File.

System location:
Department of Transportation 
Accounting Operations Center 
TAD-29, Room 2228 
400 7th Street, S. W.
Washington, D.C. 20590

Categories of individuals covered by the system: Current TAD-29 
Employees

Categories of records in the system:
Performance Evaluations 
Notification of Personnel Actions 
Notification of Awards

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Evaluations

See Prefatory Statement o f General Routine Uses.
Policies and practices for staring, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Open file.
Retrievability: Alpha by Employee Name
Safeguards: Persons given access are screened by responsible 

management personnel.
Retention and disposal: Destroyed when employee terminates em

ployment with TAD 29.
System managerfs) and address: Chief, Accounting Operations 

Center
Department of Transportation 
TAD-29, Room 2228 
400 7th Street, S.W.
Washington, D.C. 20590

Notification procedure:
Department o f Transportation 
Accounting Opérations Center 
TAD-29, Room 2228 
400 7th Street, S. W.
Washington, D. C. 20590

Record access procedures: Same as ‘Notification Procedure*.
Contesting record procedures: Same as ‘Notification Procedure*.
Record source categories: OST Personnel System.

' DOT/OST 032
System name: Personnel Management Operating Record System 

DOT/OST
System location:

U. S. Department of Transportation
Office of Investigations and Security (TAD-50)
400 7th Street, S.W. \
Washington, D.C. 20590

Categories of individuals covered by the system: Current em
ployees o f the O ffice o f  Investigations and Security, OST, DOT.

Categories of records in the system: H us system of records con
tains current employee Time and Attendance Cards, Travel Order 
and Vouchers, Position Descriptions, Evaluation Reports, and 
Training Records.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: This system of records is 
maintained for internal administrative management and operating 
purposes by the T A D 50 Office Director and Division Chiefs.

Time and Attendance Cards are maintained for T A D  50 
employees pay purposes and are forwarded to the Payroll 
Office.

Travel Orders are maintained for TAD50 employees 
authorized to travel on DOT business and are forwarded to 
Travel O ffice and the Accounting Office to arrange 
necessary transportation and payment of expenses.

Travel Vouchers are maintained on T A D 50 employees to 
provide an ongoing tabulation of the O ffice’s travel 
expenses.

Position Descriptions and Employee Evaluations are 
maintained on current employees of T A D  50 and are utilized 
internally by the Director and Division Chiefs for reference 
and to assure effective employee utilization.

Training Records are maintained on current employees of 
T A D 50 and are utilized internally by the Director and 
Division Chiefs for reference and to aid employee 
development.

See Prefatory Statement of General Routine Uses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Standard Forms in individual folders in Manual Filing 

System.
Retrievability: By employee name.
Safeguards: This system of records is stored in a locked room 

and/or security containers, and its access is limited depending on 
the sensitivity level o f the individual record.

Retention and disposal: Records are maintained while an in
dividual is an employee of the Office o f Investigations and Security 
and are destroyed upon transfer or termination.

System managerfs) and address:
Director o f Investigations and Security
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U.S. Department of Transportation 
400 7th Street, S.W.
Washington, D C. 20590

Notification procedure: Same as ‘System Manager*.
Record access procedures: Same as 'System  Manager*.
Contesting record procedures: Same as ‘System Manager*.
Record source categories: Employee and office generated state

ments and forms.
DOT/OST 033

System name: TAD-60, Personnel Operating Management File 
DOT/OST

System location:
Office of Installations and Logistics, TAD-60 
Office of the Secretary 
Room 9100 
400 7th Street, SW 
Washington, D.C. 20590 

Categories of individuals covered by the system: 
Federal Executive 
Procurement Analyst 
Supply Analyst 
Program Analyst 
Engineer

Categories of records in the system:
Standard Form 52
Standard Form 171
Performance Evaluations
Within Grade Increases
Travel Authority and Vouchers
Training Records
Payroll and Leave Records
Copies of Commendations & Awards

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses:

For the individual’s use 
Schedule training 
Recommend personnel actions 
Administrative reference material 
Work assignments
See Prefatory STatement of General Routine U ses.

Policies and practices for storing, retrieving, accessing, «»taming, 
and disposing of records in*the sytem:

Storage: Records are maintained from copies o f original docu
ments . r .j ,a  ̂ <

Retrievability: The system is indexed by name 
Safeguards: Any individual requesting data is screened by the Of

fice Director’s Secretary
Retention and disposal: Records are retained until employee is 

terminated, retired or transferred
Records are then disposed of as trash 

System managerfs) and address: Director, O ffice o f Installations 
and Logistics at the address under System Location.

Notification procedure: The individual may present himself to the 
Director, Office of Installations and Logistics to inquire whether 
this system of records1 pfertains to him. This may be in person or in writing. ¡"Till.; i ;< . -•

Record access procedures: An individual may gain access to his 
records by request to the System Manager 

Contesting record procedures: Contest o f these records w ill be to 
the Director, Office of Installations and I^ogistics. If resolvement is 
not satisfactory to the individual at that level, appeals w ill be filed m writing to:

Office of the General Counsel 
Room 10428 
400 7th St. S.W.
Washington, D.C. 20590

Record source categories:
Information copies provided by the individual 
Copies provided by Office of Personnel 
Copies generated by on-going work

DOT/OST 034
System name: Personnel Records DOT/OST 

System location: '

Department of Transportation 
O ffice of the Secretary 
Office of the General Counsel 
Room 10428 
Washington, D.C. 20590 

Categories of Individuals covered by the system:
Attorney and Clerical Employees of the Office o f the General 

Counsel
Separated Attorney and Clerical Employees of the Office of 

the General Counsel
Interested Applicants for Positions with Offc. o f the Gen. 

Counsel
Categories of records in the system:

Standard Form 52
Standard Form 50
Performance Evaluations
Within Grade Increases
Travel Authority and Vouchers
Training Records
Payroll and Leave Records
Copies o f Commendations and Awards
Work Measurement Records
Standard Form 171 and Resume

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses:

For the individual’s use 
Schedule training
Statistics to recommend personnel actions
Administrative reverence material
Budgetary information material
Technical information material
Work Territory assignments
See Prefatory Statement o f General Routine Uses.

Policies and practices fra* storing, retrieving, accessing, retaining, 
and disposing erf records in the sytem:

Storage: Legal sized file folders located in Conserv-A-Files 
Retrievability: Individual names filed alphabetically 
Safeguards: Physical security consist of filing records in Conserv- 

A-Files located in Immediate Office of the General Counsel
Retention and disposal: Personnel records retained in active files 

duration of appointment; inactve files after termination of appoint
ment for 3 years and then disposed of as trash 

System managers) and address:
Deputy General Counsel 
Department of Transportation 
Office of the Secretary 
Office of the General Counsel 
400 7th Street, S.W.
Washington, D.C. 20590 

Notification procedure:
Deputy General Counsel 
Department of Transportation 
Office of the Secretary 
Office of the General Counsel 
400 7th Street, S.W.
Washington, D.C. 20590

Record access procedures: An individual may gain access to his 
records by request to the System Manager.

Contesting record procedures: Contest of these records may be 
addressed to the Deputy General Counsel.

Record source categories:
Informational copies provided by the individual 
Informational copies provided by the O ffice of Personnel & 

Training
DOT/OST 035

System name: Personnel Security Record System DOT/OST 
System location:

U.S. Department of Transportation (DOT)
Office of Investigations and Security, TAD-50 
400 7th Street, S.W.
Washington, D.C. 20590

Categories of individuals covered by the system: DOT applicants, 
employees^ former employees, candidates and designees to the 
DOT unit of the National Defense Executive Reserve, and detailees 
to DOT from other Federal agencies.
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Categories of records in the system: Records of personnel security 
processing, personal data on investigative and employment forms 
completed by the individual, reports o f investigations, records of 
security and suitability determinations, records of access authoriza
tions granted, documentation of security briefings/debriefings 
received, record of security violations by the individual.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Used by Departmental 
personnel security officers for making security determinations and 
granting access authorizations, by Departmental personnel manage
ment officials for making suitability determinations, by representa
tives of other Federal agencies with which the individual is seeking 
employment, and by Federal agencies conducting official inquiries 
to the extent that the information is relevant and necessary to the 
requesting agency’s inquiry, and by Departmental officials, to the 
extent necessary, to identify the individual to sources from whom 
information is requested for any of the foregoing purposes to in
form the source of the nature and purpose of the request and to in
dicate the type of information requested.

See Prefatory STatement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Completed forms and typed pages in individual folders 

in a manual Tiling system , and on a manual system control cards.
Retrievability: By name.
Safeguards: Stored in locked room with proprietary lock or in ap

proved security safe. A ccess limited to authorized staff members.
Retention and disposal: Retained during employment in the De

partment, retained in accordance with GSA Records Schedule 018 
after employment is terminated, authorized destruction done by 
secure means used for classified materials.

System managerfs) and address:
Director of Investigations and Security, TAD-50 
Department of Transportation, Room 10323 
400 7th Street, S.W.
Washington, D.C. 20590

Notification procedure: Same as'System  Manager.
Record access procedures: Same as System M anager./However, 

information compiled solely for the purpose of determining suita
bility, elgibility, or qualification for Federal civilian employment or 
access to classified information may be exempted from the access 
provisions pursuant to 5 USC 552a(kX5).

Contesting record procedures: Same as ‘Record A ccess 
Procedure*

Record source categories: Investigative sources contacted in full 
field, National Agency Check and Written Inquiry and similar in
vestigations; investigative reports reviewed at other Government 
agencies; personal history statements, employment applications and 
other data provided by the individual, and/or other agencies.

Systems exempted from certain provisions of the act: Information 
compiled solely for the purpose of determining suitability eligibility, 
or qualification for Federal civilian employment or access to clas
sified information may be exempted from the access provisions 
pursuant to 5 USC 552a(k) (5).

DOT/OST 036
System name: Planning Officials for Emeigency Functions. 

DOT/OST
System location:

Office of Emergency Transportation 
Department of Transportation 
Washington, D.C. 20590

Categories of individuals covered by the system: Federal, State and 
Territorial Officials engaged in, or interested in, em eigency trans
portation planning

Categories of records in the system: Name, title, mailing address, 
telephone, telegraphic and other communications services available 
to each individual listed

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Ready reference for per
sons listed to facilitate contact in planning and execution o f emer
gency functions.

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:

Storage: Minor stock held in files in Office o f Emeigency Trans
portation. Bindery stock held in DOT warehouse. Both available for 
issue to interested persons.

Retrievability: Entries o f individual names and positions in order 
by agency, Federal, State, and Territorial

Safeguards: Stocks are maintained in guarded buildings and is
sued only on orders from Office of the System Manager

Retention and disposal: Stocks are retained until exhausted by 
issue or replaced by a new edition; usually every two years.

System manager(s) and address: Director of Emergency Transpor
tation, TAD-80, Department of Transportation, Washington, D.C. 
20590

Notification procedure: Inquiries may be addressed to any of the 
individuals listed under ‘System Locations*. Individuals requesting 
such information must sign the request personally and include in 
the text o f the request card number of his or her Federal Emergen
cy Assignee Identification Card (CD Card) (SF 138). Alternatively 
personal visits to the above locations with presentation of the 
above credential will enable individual to have access to his record.

Record access procedures: Individual may obtain information on 
procedures for .gaining access by addressing a written query to the 
persons cited under ‘System Location* or by presenting himself to 
those offices.

Contesting record procedures: Same as ‘Recprd Access 
Procedures*.

Record source categories: Individuals concerned, Agency Offices 
for Federal persons, Regional Emergency Transportation, Coor
dinators for Regional people and State and Territorial Officials.

DOT/OST 037
System name: Records of Confirmation Proceeding Requirements 

for Proposed Executive Appointments to the Department of 
Transportation. DOT/OST 

System location:
Department of Transportation 
O ffice of the Secretary 
O ffice of the General Counsel 
Room 10428 
Washington, D.C. 20590

Categories of individuals covered by the system:„Individuals 
nominated for top executive positions of the Department of Trans
portation

Categories of records in the system: Financial- data and biographi
cal data

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Data submitted to the 
General Counsel as reviewing official by subject individual for use 
by the Senate Commerce Committee to determine if there would be 
a conflict of interest, or the appearance of a conflict of interest, in 
subject’s appointment to the Department of Transportation 

See Prefatory Statement of General Routine Uses.
Policies an d  practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Legal sized documents located in filing cabinet 
Retrievability: Individual names filed alphabetically 
Safeguards: Physical security consists of filing records in safe; 

data released to Senate Commerce Committee and authorized offi
cials only of the Department (i.e., Congressional Liaison Office) 

Retention and disposal: Records are retained for 3 years, trans
ferred to Federal Records Center and destroyed after 6 years 

System managerfs) and address:
Deputy General Counsel 
Department of Transportation 
Office of the Secretary 
Office of the General Counsel 
400 7th Street, S.W.
Washington, D.C. 20590

Notification procedure: Inquiries may be addressed to the Deputy 
General Counsel at the address above, either in person or in writ
ing. If written the individual must provide a notarized signature.

Record access procedures: A ccess to records requires the in
dividual to contact in person or write the Deputy General Counsel 

Contesting record procedures: Contest o f a record is also though 
the Deputy General Counsel
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Record source categories: Documents are provided by subject in
dividual.

DOT/OST 039
System name: Safety Management Information System (SMIS) 

DOT/OST 
System location:

Transportation Computer Center 
U.S. Dept, of Transportation 
Room 2401 
Nassif Building 
400 7th Street, S.W.
Washington, D.C. 20590 

Categories of individuals covered by the system:
1- Federal Civilian/Military Employees of the U .S. Dept, of 

Transportation:
2- Contractors working on DOT Premises;
3- DOT Real & Personal Property.

Categories of records in the system: Accident Reporting Records 
Routine uses of records maintained in the system, inrhuting catego

ries of users and the purposes of such uses:
(1) Issue automated records to the U.S. Dept, o f Labor,

OSHA.
(2) Submit quarterly accident statistics data to DOT operating 

administrations.
(3) Developes statistical summeries & special analysis listings 

for use in programming safety management functions, 
departmental level budget function as it relates to OWCP, 
and maintains 5 year OSHA requirement for accident record 
retension.

See Prefatory Satement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Magnetic Tapes and Disks.
Retrievability: Name/Social Security Number/Accident Report 

Number/Special Project Data Programming.
Safeguards: Transportation Computer Center maintains both 

physical security and personnel security. Retrieve/access 
procedures. The records are disposed o f by blanking/erasing the 
magnetic tape on disk.

Retention and disposal: Kept 5 years then destroyed.
System manager(s) and address:

Director of Personnel and Training 
Office of the Secretary TAD 10 
400 7th Street, S.W.
Washington, D.C. 20590

Notification procedure: Quarterly management analysis delivered 
to safety managers or all operative administrators. Special data may 
be provided by request in written form to 

Director TAD 10
The Office of Personnel & Training at the above address 

Record access procedures: An individual may gain access to his 
record by request to the System Manager.

Contesting record procedures: Contest o f these records will be to 
the Office of Personnel and Training. If resolution is not satisfacto
ry for the individual, ah appeal may be submitted to:

General Counsel 
Office of the Secretary 
Room 10728 
400 7th Street, S.W.
Washington, D.C. 20590 

I Record source categories:
(1) DOT Form 3902.1
(2) DOT Form 3902.2
(3) DOT Form 3902.3
(4) DOT Form 3902.4
(5) DOT Form 3902.5
(6) DOT Form 3902.6
(7) DOT Form 3902.7
(8) DOT Form 3902.8

DOT/OST 040
System name: Security Management Records. DOT/OST 

System location:
Office of Emergency Transportation (OET)
Room 9114, 400 7th St. S.W. Washington, D.C. 20590

38883
Categories of individuals covered by the system: All members of 

OET.
Categories erf records in the system: Jacket file o f all security 

clearance records of all personnel
Routine uses of records maintained in the system, including catego

ries of users and the purposes erf such uses: Management by Director 
OET and Security Officer of security classification levels required 
by missions and functions of OET

See PRefatory Statement of General Routine U ses.
Policies and practices fen- storing, retrieving, accessing, re ta in in g , 

and disposing of records in the sytem:
Storage: Maintained in single folder with all pertinent items in

cluded alphabetically
Retrievability: Alphabetically by name
Safeguards: Restricted to use by Director and Security Officer. 

File maintained in a locked 3-combination safe 
Retention and disposal: Retained during period of employment. 

Transferred with the individual or returned to Security Office of 
OST.

System manager(s) and address:
Director of Emergency Transportation 
Department of Transportation 
Washington, D.C. 20590

Notification procedure: Inquiries may be addressed to the office 
.'.listed under System Location. Individuals requesting such informa

tion must sign the request personally. Alternatively personal visits 
to the above location with presentation of necessary identification 
will enable individual to have access to his record and to actions to 
contest it.

Record access procedures: Individual may sechre information on 
procedures for gaining access to records by (1) addressing a written 
query to the office cited under System Location above or (2) 
presenting him self in person to that office.

Contesting record procedures: Same as ‘Record Access 
Procedures4.

Record source categories: Date from individual, and from Director 
of Investigation and Security Department of Transportation 2

DOT/OST 041
System name: Secretariat Information Retrieval System (SIRS) 

DOT/OST 
System location:

O ffice o f the Executive Secretary 
Office of the Secretary 
400-7th St., SW 
Washington, D.C. 20590 

Categories of individuals covered by the system: 
a. Individuals who write, or are referred in writing by a second 

party to, the Secretary, Deputy Secretary, Deputy Under Secreta
ry, Deputy Under Secretary for Budget and Program Review, and 
their immediate offices.

b. Individuals who are the subject o f an action requiring 
approval or action by one of the forenamed, such as appeal 
actions, training, awards, foreign travel, promotions, 
selections, grievances, and discipline.

Categories of records in the system:
a. Correspondence submitted by, or on behalf of, an 

individual, including resumes, letters of reference, etc.
b. Responses to such correspondence
c. Staff recommendations on actions requiring approval or 

action by one of the forenamed.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses:
a. Referral to the appropriate action office within or outside 

the Department for preparation of a response.
b. Referral to the appropriate agency for actions involving 

matters o f law or regulation beyond the responsibility o f the 
Department, such as the Civil Service Commission for 
employee appeals, the Department of Justice in matters of 
law enforcement, etc.

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing erf records in the sytem:
Storage:
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a. Computer mierodisc and - selectively - on microfilm for all 
records since 1/1/74.

b. In hard copy for all records prior to 1/1/74.
Retrievability:

a. Indexed by name of correspondent, referring individual, and 
, subject category (e.g., 'employment* for applicants) from
1/1/74 on.

b. Indexed by name of correspondent prior to 1/1/74.
Safeguards:

a. Computer which permits random access to the system  
records is locked after office hours.

b. During office hours computer is accessible only through 
terminals operated by, and under the surveillance o f, 
authorized employees of the Executive Secretary.

Retention and disposal:
a. Records for 1967-1968 are in the custody of National 

Archives and Records Service (NARS).
b. Records from 1969 and following are retained in the 

Departmental headquarters building.
c. Records are retired to NARS on a space-needed basis.

System managerfs) and address: The Executive Secretary at the
address above.

Notification procedure: Inquiries should be directed to the System  
Manager. Helpful information, in addition to the individual’s name, 
includes date(s), subject matter, and addressee(s) o f the incoming 
correspondence, and date(s) and author(s) o f the response(s).

Record access procedures: Contact System Manager for informa
tion on procedures for gaining access to records.

Contesting record procedures: Contact system  Manager for infor
mation on procedures for contesting records. Appeals should be 
directed to the Secretary of Transportation, if request modification 
or deletion is denied.

Record source categories:
a. Correspondence from individual, his representative or 

sponsor.
b. Responses to incoming correspondence.
c. Related material provided for background as appropriate.
DOT/OST 042 %

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: in file folders.
Retrievability: alphabetically by name within subject area. 
Safeguards: Room locked after hours, most information is public 

knowledge.
Retention and disposal: Kept indefinitely.
System managerfs) and address: Department of Transportaion 

Materials Transportaion Bureaù 
office of Pipeline Safety Operations, MTP-1 
2100 Second Street, SW 
Washington DC 20590

Notification procedure: Address inquiries to System Manager in
cluding the individual’s name.

Record access procedures: Information may be obtained from the 
System Manager.

Contesting record procedures: INformation may be obtaine from 
the System Manager.

Record source categories:
Personnel Action (SF 50)
Travel Vouchers (SF 1012)
Certificate o f Consultants’ Services 
Press Releases
Admistrative Correspondence/memorandums 

DOT/OST 043
System name: Telephone Directory and Locator System DOT/OST 

System location:
Opportunity Systems, Inc. (OSI)
13 M assachusetts A ve., N.W.
Washington, D.Ç.

Categories of individuals covered by the system: DOT Hdqtrs. Em
ployees

Categories of records in the system: Alphabetic Employee Master 
Records and GSA Metrocentrex Locator Records

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Departmental Alphabetic 
Directory Production, DOT Mail Room, DOT Locator Service, and 
GSA Metrocentrex Locator Service Used by DTL Telephone 
Directory Representatives, DOT Mail room, and Publishing and 
Graphics Division Control clerk.

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Magnetic Tape Storage via Batch Processing Source 

Data Returned to DOT
Retrievability: Can retrieve on social security number or on name 
Safeguards: Only CORT & OSI Personnel have access to tapes 
Retention and disposal: Tapes are retained thru three (3) cycles. 

Grandfather, father, son, & scratched; Source materials are 
retained until the next update is completed.

System manager(s) and address: Chief, publishing and 'Graphics 
D ivision, TAD48, Rm 9202, 400 7th St., S.W ., W ash., D.C. 20590 

Notification procedure: Contact Publishing and Graphics Division 
at the address above.

Record access procedures: Contact Publishing & Graphics Divi
sion, TAD-48 a t  the address above. Individual may review data 
upon presentation of valid DOT ID card

Contesting record procedures: Individual may change data at any 
time

Record source categories: DOT F 1700.1 - DOT Form prepared by 
each employee or by the employee’s director.

DOT/OST 044
System name: Travel and Transportation Management File, 

DOT/OST 
System location:

Department of Transportation 
Accounting Operations Center 
TAD-29, Room 2228 
400 7th Street, S. W.
Washington, D. C. 20590

Categories of individuals covered by the system: All travelers visits 
OST travel funds.

Categories of records in the system:
Travel Vouchers 
Travel Authorizations

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Subsidiary Accounting 
Records

Used by: Accounting Operations Center Employees 
See Prefatory Statement of General Routine U ses.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing a t  records in the sytem:

Storage: Open files
Retrievability: ALPHA by Employee Name
Safeguards: Persons given access are screened by responsible 

management personnel
Retention and disposal: Destroy after 4 years.
System managers) and address: Chief, Accounting Operations 

Center
Department of Transportation 
TAD-29, Room 228 
400 7th Street, S.W.
Washington, D.C. 20590 

Notification procedure:
Department of Transportation 
Accounting Operations Center 
TAD-29, Room 2228 
400 7th Street, S. W.
Washington, D.C. 20590

Record access procedures: Same as ‘Notification Procedure* 
Contesting record procedures: Same as ‘Notification Procedure 
Record source categories: Program O ffices 

DOT/OST 045
System name: Unsolicited contract or research and development 

proposals embodying claims of proprietary rights. DOT/OST 
System location:
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Department of Transportation 
Office of the Secretary 
Office of the General Counsel 
Room 10424 
Washington, D.C. 20590

Categories of individuals covered by the system: Individuals who 
believe they have original and innovative ideas.in the field o f trans
portation.

Categories of records in the system: Copies o f descriptions of 
proposed innovations or inventions and methods of carrying out the 
proposal. Evaluations by Patent Counsel of the adequacy and 
propriety of restrictive markings on the proposals and correspon
dence of the Patent Counsel pertaining thereto.

Routine uses of records maintained in the system, including catego
ries of users and the purposes Of such uses: Used as a record of 
Patent Counsel’s action in individual unsolicited proposal cases.

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: File folders stored in file cabinets (Conserv-a-File).
Retrievability: Indexed individually by name and subject in 

alphabetical sequence.
Safeguards: Records are disclosed only in accordance with the 

terms of restrictive markings agreed upon between submitter and 
DOT. '

Retention and disposal: Transfer to storage when three years old; 
Destroy after six years.

System managerfs) and address:
Patent Counsel
Office of the Assistant General Counsel for Operations and 

Legal Counsel
Office of the Secretary, Office of the General COunsel 
Department of Transportation
400 Seventh Street, S.W ., Room 10424 ~
Washington, D.C. 20590

Notification procedure:
Department of Transportation 
Office of the Secretary 
Office of the General Counsel 
Office of Patent Counsel
Room 10424 •
400 Seventh Street, S.W.
Washington, D.C. 20590

Record access procedures:
Patent Counsel
Office of the Assistant General COunsel for Operations and 

Legal Counsel
Office of the Secretary, Office of the General Counsel 
400 Seventh Street, S.W ., Room 10424 
Washington, D.C. 20590

Contesting record procedures: Same as ‘Record A ccess 
Procedure*.

Record source categories: Forwarded by individual or by the DOT 
office to whom unsolicited proposal was addressed.

DOT/OST 046
System name: Visit Control Records System DOT/OST v

System location: U .S. Department o f Transportation (DOT)
Office of Investigations and Security, TAD-50 
400 7th Street, S.W.
Washington, D.C. 20590

Categories of individuals covered by the system: DOT employees, 
Industrial Security contractor employees, non-employee visitors to 
DOT facilities during security hours.

Categories of records in the system: Record of clearance certifica
tion (level, date granted and basis) on employees to visit facilities 
or attend meetings involving classified information. Record of 
security clearance data for visitors to DOT facility from other agen
cies and from contractors. Record of individuals other than em
ployees who are authorized access to DOT facilities during security 
hours. ' -

Routine uses erf records maintained in the system, including catego- 
n£s, °* users and the purposes of such uses: Confirming to the proper 
authorities the security clearance for individuals requiring access to 
c assuied information; identifying individuas authorized to be 
present in DOT facilities during security hours.

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Visitor forms and letters 
Retrievability : By name.
Safeguards: Stored in locked room with proprietary cipher lock, 

available only to authorized staff members.
Retention and disposal: Maintained for two years after visit, then 

destroyed.
System managerfs) and address:

Director o f Investigations and Security, TAD-50 
Department of Transportation, Room 10323 
400 7th Street, S.W.
Washington, D.C. 20590 

Notification procedure: Same as above 
Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Security clearance information 

furnished by personnel security officers. V isit data furnished by in
dividual.

DOT/OST 047
System name: TCI Personnel Convenience Files DOT/OST 

System location: O ffice o f the Assistant Secretary for Congres
sional & Intergovernmental Affairs 

Room 10405 
400 7th Street, S.W.
Washington, D.C. 20590 

Categories of individuals covered by the system:
Federal Executive Staff 
Federal Administrative Staff 
Federal Supervisory Personnel 

Categories of records in the system:
Standard Form 52 - Request for Personnel Action 
Standard Form 50 - Notification of Personnel Action 
Standard Form 171
Optional FOrm 8 - Office Position Descriptions
Performance Evaluations
Within Grade Increases
Travel Authority and Vouchers
Training Records
Payroll and Leave Records
Copies o f Commendations and Awards
Work Measurement Records

Routine uses of records maintained in the system, including catego
ries erf users and the purposes erf such uses:

For the individual’s use 
Schedule training
Statistics to recommend personnel actions
Administrative reverence material
Budgetary accounting material
Technical information material
See Prefatory Statement of General Routine Uses.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained from copies of original docu
ments.

Retrievability: The system is indexed alphabetically by name. 
Safeguards: Physical security is maintained by locked file 

cabinets, Any individual requesting data is screened by the Ad
ministrative Officer.

Retention and disposal: Personnel records are retained until em
ployee is terminated, retired, or transferred and then disposed of as 
trash.

Records used for budgetary purposes are retained for 1 year 
and then disposed o f as trash.

System managers) and address: The responsible System Manager 
is the Administrative Officer. The location is identical to that previ
ously listed.

Notification procedure: The individual may present him self to the 
System Manager, either in person cm- in writing, to inquire about 
whether this system o f records applies to him

Record access procedures: Any individual may gain access to his 
records by request to the System Manager.
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Contesting record procedures: Contest of these records will be at 
the Office level throught the Assistant Secretary. If resolvement is 
not satisfactory to the individual at that level, appeals w ill be filed  
in writing to:

Office o f the General Counsel 
Department of Transportation 
400 7th and D Streets, S.W.
Washington, D.C. 20590 

Record source categories:
Informational copies provided by the individual.
Informational copies provided by O ffice of Personnel. 
in formational copies generated by on-going work programs.

DOT/OST 048
System name: TRAIS 

System location:
Transportation Systems Center (TSC)
Cambridge, M assachusetts

Categories of individuals covered by the system:, Program/Project 
Manager

Categories of records in the system: Notification of Technical 
Research and Development

Hunting uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information on on-gomg 
and completed research and development accomplishments.

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Computer magnetic tape
Retrievability: Retrievable by a unique accession number as

signed by Data Base Administrator, batch process or on-line in
teraction

Safeguards: Physical security - user identification and passwords 
and disposal: Up to three-year retention and then tape 

is reused which destroys previous data 
System manager(s) and address:

DOT/TST-25.1 R&D Information Officer 
Washington, DC 20590

Notification procedure: Same as System Manager.
Record access procedures: Same as System Manager.
Contesting record procedures: Same as System Manager.
Record source categories: Contract Awards from Contracting Of

fices, Publication of Technical Report
DOT/OST 049

System name: Tris-on-line 
System location:

Battelle Laboratories 
Columbus, Ohio

Categories of individuals covered by the system: Program/Project 
Manager

Categories of records in the system: Notification of Technical 
Research

PiMitin* uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information on on-gomg 
and completed research and development accomplishments.

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Computer magnetic tape
Retrievability: Retrievable by a unique accession number as

signed by Data Base Administrator, batch or on-line interaction 
S a fe g u a rd s : Physical security - User identification keywords and 

passwords.
Retention and disposal: Up to three year accessibility, tape is 

reused which destroys previous data 
System manager(s) and address: DOT/TST-25.1 R&D Information 

O fficer,
Washington, DC 20590

Notification procedure: Same as System Manager 
Record access procedures: Same as System Manager 
Contesting record procedures: Same as System  Manager

Record source categories: Contract awards received from Con
tracting O ffices, Publication of Technical Reports.

DOT/OST 050
System name: Executive Team Cadre Listings for Continutiy of

Operations Flan of the Office of the Secretary, DOT/OST
System location: Office of Emergency Transportation 

(OETXTAD-80) Department of Transportation, Washington, DC 
20590

Regional Emergency Transportation Coordinator (RETCO)
Regions 1 and 2, 150 Causeway Street, Boston, MA 02114
RETCO, REgion 3, 31 Hopkins Plaza, Baltimore, MD 21201
RETCO, Region 4, FAA Southern Region, P.O. Box 20636, 

Atlanta, GA 30320
RETCO, REgion 5, 18209 Dixie Highway, Homewood, IL 

60430
RETCO, .Region 6, FAA Southwest Region, P.O. Box 1689, Ft. 

Worth TX 76101
RETCO, REgion 7, P.O. Box 7186, Country Club Station, 

Kansas City, MO 64113
RETCO, Region 8, Denver Federal Center, Denver, CO 80225
RETCO, Region 9, 630 Sansome Street, San Francisco, CA 

94126
RETCO, Region 10, Federal Building, Room 3590, 915 Second 

Avenue, Seattle, WA 98174
RETCO, Alaska Region, FAA Alaskan Region, 632 Sixth 

Avenue, Anchorage, AK 99501
Categories of individuals covered by the system: Professional and 

Clerical employees of the U.S. Government who have been given 
emergency billet assignments within the Department of Transporta- - 
tion Emergency Structure.

Categories of records in the system: Record consists of a pamphlet 
(DOT P 1915.4A w/supplement I) periodically showing office and 
agency listings of current staffing patterns and elements, current 
position numbers or routing symbols, emergency assignments, 
emergency position numbers and cadre membership. The supple
ment contains listings of individual names identified by DOT office 
symbol, emergency position numbers and cadre designation. In ad
dition similar listings are maintained in all Federal Standard Re
gions and in Alaska

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: For identification of in
dividuals required to insure viability o f DOT in the immediate 
preattack - transattack - immediate postattack period of a national 
defense emergency. Available to the Secretarial Officers, heads of 
operating administrations or designated subordinates (national and 
regional) and to individuals listed. ___ _____________t____

See Hrefatory Statement of General Routine Uses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Publication is maintained in Stock in listings in each of

fice o f record in standard filing equipment
Retrievability: Manually by position listing
Safeguards: Metal file containers or other standard office equip-

ment
Retention and disposal: Retained until republished then destroyed 
System manager(s) and address: Director of Emergency, Office of 

the Secretary of Transportation, TAD-80; Department of Transpor
tation, Washington, D.C. 20590

Notification procedure: Inquiries may be addressed to any of the 
offices listed under ‘System Locations*. Individuals requesting such 
information msut sign the request personally and include in the text 
of the request card number of his or her Federal Emergency As
signee Identification Card (CD Card)(SF 138). Alternatively per
sonal visits to the above locations with presentation of the above 
credentials will enable individual to learn of and have access to his
>r her record.

Record access procedures: Individual may secure or obtain infor- 
nation on procedures for gaining access to records by (1) referral 
o the information sheet issued to him or (2) addressing a vmtten 
juery to the offices cited under System Location (except the Ad- 
ninistrative Communications O ffice, U .S. Department of Com- 
nerce, Box 688, Greensboro, NC 27402 who maintains duplicate 
lies in storage only) or (3) presenting him self to those offices

Contesting record procedures: Same as ‘Record Access
V/V'A/fl 1TAC 4

Record source categories: Office or Agency of employment
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DOT/SLS 150

System name: Biographical Files DOT/SLS 
System location:

Saint Lawrence Seaway Development Corporation
Administration Building
Andrews Street
Massena, New York 13662

Categories of individuals covered by the system: Employees 
Categories of records in the system: Biographical sketches 
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: To provide current infor
mation for public appearances and speeches.

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: File folders 
Retrievability: Indexed by name
Safeguards: Records are kept in locked file cabinets accessible to 

Public Information Officer and Assistant.
Retention and disposal: Files retained during period o f employ

ment, are then destroyed.
System manager(s) and address:

Public Information Officer
Saint Lawrence Seaway Development Corporation
P. O. Box 520
Massena, New York 13662

Notification procedure: The individual may inquire, in writing, to 
the above system manager to inquire whether this system  of 
records applies to him.

Record access procedures: An individual may gain access to his 
records by written request to:

Saint Lawrence Seaway Development Corporation 
Director of Administration 
P.O. Box 520
Massena, New York 13662

Contesting record procedures: Contest o f these records will be 
directed to the Director of Administration, and if not resolved at 
that level, may be appealed to the Administrator.

Record source categories: Information obtained from employees.
DOT/SLS 151

System name: Claimants under Federal Tort Claims Act DOT/SLS 
System location:

Saint Lawrence Seaway Development Corporation
Administration Building
Andrews Street
Massena, New York 13662

Categories of individuals covered by the system: Persons who 
make claims against the Corporation.

Categories of records in the system: Claims forms on which are 
recorded name, address, age and marital status of claimants.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Used by General Coun
sel to determine allowability o f claims.

-See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: File folders
Retrievability: Indexed by subject and name.
Safeguards: Records are kept in locked file cabinets and are ac

cessible to General Counsel and his secretary.
Retention and disposal: Records are retained indefinitely since 

they are not extensive and are used for reference.
System manager(s) and address:

General Counsel
Saint Lawrence Seaway Development Corporation
P. O. Box 520
Massena, New York 13662

Notification procedure: The individual may inquire, in writing, to 
the above system manager to inquire whether this system  of 
records applies to him. f * *  ...ixafno

Record access procedures: An individual may gain acceis| f ro'his 
records by written request to:

Saint Lawrence Seaway Development Corporation 
Director o f Administration 
PTO. Box 520
Massena, New York 13662

. Contesting record procedures: Contest o f these records will be 
directed to the Director of Administration, as -under ‘Record Ac
cess Procedures*,and if not resolved at that level, may be appealed 
to the Administrator.

Record source categories: Claimants.
~ DOT/SLS 152

System name: Data Automation Program Records DOT/SLS
System location:

Saint Lawrence Seaway Development Corporation 
Administration Building 
Andrews Street 
Massena, New York 13662

Categories of individuals covered by the system: Employees and 
Consultants

Categories of records in the system: Payroll and leave records, 
work measurement records, travel vouchers.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Payroll and voucher 
disbursement; and GAO audits

See Prefatory Statement of General Routine Uses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Mag-tape, punch cards and supporting documents.
Retrievability: Indexed by Social Security Number and Name.
Safeguards: Records are kept in locked file cabinets or locked 

rooms accessible to appropriate supervisor, his immediate 
assistants and secretary.

Retention and disposal: Records are retained in accordance with 
GAO and GSA schedules. -

System manager(s) and address: Comptroller 
-Saint Lawrence Seaway Development Corporation 
P.O. Box 520
Massena, New York 13662

Notification procedure: The individual may inquire, in writing, to 
the above system manager to inquire whether this system of 
records applies to him.

Record access procedures: An individual may gain access to his 
records by written request to:

Saint Lawrence Seaway Development Corporation 
Director of Administration 
P.O. Box 520
Massena, New York 13662

Contesting record procedures: Contest of these records will be 
directed to the Director o f Administration, as under ‘Record Ac
cess Procedures*, and if not resolved at that level, may be appealed 
to the Administrator.

Record source categories: Information obtained from employees, 
personnel records, consultants.

DOT/SLS 153
System name: Employees’ Compensation Records DOT/SLS

System location:
Saint Lawrence Seaway Development Corporation 
Administration Building 
Andrews Street 
Massena, New York 13662

Categories of individuals covered by the system: Employees
Categories of records in the system: Claim forms on which are 

recorded employees’ personal statistics, medical record.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: For determining allowa
bility of claims.

See Prefatory Statement of General Routine Uses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: File folders
Retrievability: Indexed fey name 3ms,i
Safeguards: ftbCords are kept in iSBked file cabinets and are ac

cessible to proper Personnel officers.
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Rrt^nttnn and disposal: Retained indefinitely for possible future 
use.

System manager^) and address:
Director of Administration
Saint Lawrence Seaway Development Corporation 
P.O. Box 520
Massena, New York 13662

Notification procedure: The individual may inquire, in writing, to 
the above system manager to inquire whether this system  of 
records applies to him.

Record access procedures: An individual may gain access to his 
records by written request to:

Saint Lawrence Seaway Development Corporation 
Director o f Administration 
P.O. Box 520
Massena, New York' 13662

Contesting record procedures: Contest o f these records will be 
directed to the System Manager and if not resolved at that level, 
may be appealed to the Administrator.

Record source categories: Injured em ployee, w itnesses, super
visors, hospitals, physicians.

DOT/SLS 154
System name: Personnel Convenience Files DOT/SLS

System location:
Saint Lawrence Seaway Development Corporation 
Administration Building 
Andrews Street 
Massena, New York 13662
Saint Lawrence Seaway Development Corporation 
Operations Building 
Eisenhower Lock 
Massena, New York .13662
Saint Lawrence Seaway Development Corporation 
Maintenance Building 
Snell Lock Road 
Massena, New York 13662
Saint Lawrence Seaway Development Corporation
Office of Administrator
Room 812, Building 10-A
800 Independence Avenue
Washington, DC 20590

Categories of Individuals covered by the system: Current em
ployees

Categories of records in the system: Employee performance 
evaluations, training records, position descriptions, records of 
disciplinary actions, grades, salaries.

Routine uses of records maintained in the system, including catego
ries. of users and the purposes of such uses: Used by supervisors in 
making periodic employee performance evaluations and recommen
dations for employee training, assignments, promotion, demotion, 
retention, or dismissal.

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Records are maintained from copies o f original docu

ments.
Retrlevability: System is indexed by name. — ■
Safeguards: Records are kept in locked file cabinets accessible to 

the appropriate supervisor, his immediate assistant and secretary.
Retention and disposal: Records are kept only during period of 

employment, are then shredded and burned.
System manager(s) and address: For Administration Building: 

General Counsel.
For Operations Building: Chief, Office o f Operations 
For Maintenance Building: Chief, O ffice of Maintenance 
For Office o f Administrator: Administrator See ‘system  

Location* for the appropriate addresses.
Notification procedure: The individual may inquire, in writing, to 

the above system managers to inquire whether this system  of 
records applies to him.

Record access procedures: An individual may gain access to his 
records by written request toe-. , , > i  wt: but

Saint Lawrence Seaway Development Corporation 
Director of Administration

P.O. Box 520
Massena, New York 13662

Contesting record procedures: Contest o f these records will be 
directed to the Director of Administration, as under ‘Record Ac
cess Procedure*, and if not rsolved at that level, may be appealed 
to the Administrator.

Record source categories: Information obtained from employees, 
personnel records, educational institutions.

DOT/TSC 700
System name: Automated Management Information Systems 

DOT/TSC
System location:

Department of Transportation 
Transportation Systems Center 
Data Services Division/Code 840 
Kendall Square 
Cambridge, MA 02142

Categories of individuals covered by the system: All TSC Em
ployees

Categories of records in the system: Contains job related informa
tion associated with the following applications: ADP services, pro
perty management, procurement requests, contract information, 
.travel information, program and related job plans, patent data, 
space utilization, park control and other pertinent management in
formation.

Routine uses of records m nin»aim »H  in the system, including catego
ries of users and the purposes of such uses: The general purposes of 
these systems are intended for internal management and control, in
cluding: computer facility planning, ADP cost distribution, budget 
and planning analysis, procurement tracking, procurement statistics 
and analysis, information of travel incurred, contract administra
tion, control o f property, control o f building space, and control of 
parking facilities.

See Prefatory Statement of General Routine Uses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Punched cards, magnetic tape and disk.
Retrievability: Indexed by employee’s name.
Safeguards: A ccess to the systems and their associated data 

banks is available through the utilization of the unique project and 
programmer numbers, and the passwords known only by the 
authorized custodians.

A ccess to reports is controlled by the Reports Distribution 
function of the Administrative Directorate on a need-to- 
know basis. For normal working requirements, the reports 
are distributed to the functional areas responsible for the 
data generation.

A ccess to the computer room and its associated areas where 
data and reports are stored is delineated in the TSC ADP 
Facility Document on Safeguards and Controls.

Retention and disposal: The systems are permanent unless 
replaced. The data banks, for the most part, are related to fiscal 
year activity. Subsequent to the fiscal year, the data banks become 
either part of the history file o f the system or are maintained by 
them selves for historical reasons.

Data records are deleted from the data banks on an as-required 
basis, and subsequently are eliminated from associated 
reports. •>

Reports used as daily working papers are retained only until 
Updated reports are produced and then the old reports are 
discarded. Official closing repents corresponding to month- 
end and fiscal-year-end periods are retained for longer 
periods and are not subject to any rigid disposal procedure.

System managerfs) and address:
Department of Transportation 
Transportation Systems Center 
Director of Administration/Code 800 
Kendall Square 
Cambridge, MA 02142

Notification procedure: Information may be obtained through the 
Director of Administration from the Chief, Data Services Division, 
Code 840

Department of Transportation 
Transportation Systems Center 
Kendall Square
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Cambridge, MA 02142

Record access procedures: Requests from individuals should be 
addressed to the System Manager. An individual may gain access to 
his data by written request.

Contesting record procedures: Contest of this data will be made to 
the System Manager. If administrative resolvement is not satisfac
tory to the individual, appeals may be filed in writing through the 
Assistant Secretary for Administration to the Secretary of Trans
portation

Department of Transportation 
Office of the Secretary 
400 Seventh Street, S.W.
Washington, DC 20590

Record source categories: Administrative functional areas and 
technical directorates utilizing standard forms and special TSC 
forms such as the ADP Jqb Order form, the Procurement Request 
form, the TSC Contract, the Property Control form the Project 
Program Agreement (PPA— form, and the Work Plan Budget (WP) 
form.

DOT/TSC 701
System name: Employee Travel Records DOT/TSC

System location:
Department of Transportation 
Transportation Systems Center 
Administrative Services Division 
Accounting Branch/Code 831 
Kendall Square 
Cambridge, MA 02142

Categories of individuals covered by the system: TSC employees 
and other Government employees and private persons issued invita
tional travel orders to confer on Government problems.

Categories of records in the system: Travel records pertaining to 
reimbursements to individuals, consisting of copies of travel orders, 
per diem vouchers, transportation requests, hotel reservations and 
all supporting papers relating to official travel o f TSC employees or 
others authorized to travel by law; travel logs; travel reservation 
record card; ADP travel reports; and teletype ticket listing.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The general purposes of 
these records are intended for internal management and control, 
and also to authorize travel and reimbursement of expenses in
curred.

See Prefatory Statement of General Routine Uses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Travel forms, logs, card files, basic documents and 

other paper records, including ADP printouts.
Retrievability: Indexed by employee’s name.
Safeguards: Records are maintained in locked file cabinets. Logs 

generally maintained in locked desk drawer.
Retention and disposal: Travel administration unit copies are 

maintained two (2) years then forwarded to the Federal Records 
Center where they are disposed of after one (1) additional year. 
Obligation copies are disposed of when funds are obligated, 
generally by shredding.

System manager(s) and address:
Department of Transportation
Transportation Systems Center
Chief, Administrative Services Division/Code 830
Kendall Square
Cambridge, MA 02142

Notification procedure: Information may be obtained from the 
System Manager. ~ t

Record access procedures: Requests from individuals should be 
addressed to the System Manager. An individual may gain access to 
ms records by written request.
_ Contesting record procedures: Contest o f this data will be made to 
me System Manager. If administrative resolvement is not satisfac- 
R*ry to the individual, appeals may be filed in writing through the
ssistant Secretary for Administration to the Secretary of Transportation.

Department of Transportation 
Office of the Secretary 
400 Seventh Street, S.W. 
Washington, DC 20590

Record source categories: Individual’s request for travel and reim
bursement with all supporting papers relating to official travel.

DOT/TSC 702
System name: Legal Counsel Information Files DOT/TSC

System location:
Department of Transportation 
Transportation Systems Center 
O ffice of Legal Counsel/Code 140 
Kendall Square 
Cambridge, MA 02142

Categories of individuals covered by the system: TSC employee in
volved with legal matters.

Categories of records in the system: Counseling records, Conflict 
of interest and Source Evaluation Board (SEB), and Individual 
claims and personnel actions.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The general purposes of 
these records are intended for internal management and control, in
cluding administrative reference and advising and counseling in 
legal matters.

See Prefatory Statement of General Routine Uses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Paper record folders
Retrievability: Indexed by employee’s name and subject matter
Safeguards: Records are maintained in locked desk drawers and 

safe
Retention and disposal: One (1) year after final action
System manager(s) and address:

Department of Transportation 
Transportation Systems Center 
Office of Legal Counsel/Code 140 
Kendall Square 
Cambridge, MA 02142

Notification procedure: Information may be obtained from the 
System Manager.

Record access procedures: Requests' from individuals should be 
addressed to the System Manager. An individual may gain access to 
his records by written request.

Contesting record procedures: Contest of this data will be made to 
the System Manager. If administrative resolvement is not satisfac
tory to the individual, appeals may be filed in writing through the 
Assistant Secretary for Administration to the Secretary of Trans
portation.

Department of Transportation 
Office of the Secretary 
400 Seventh Street, S.W.
Washington, DC 20590

Record source categories: Employee, Supervisor, Legal O ffice, 
Personnel Office.

DOT/TSC 703
System name: Occupational Safety & Health Reporting System  

DOT/TSC
System location:

Department of Transportation 
Transportation Systems Center 
Administrative Services Division 
Logistics Branch/Code 833 
Kendall Square 
Cambridge, MA 02142

Categories of individuals covered by the system: TSC employees, 
in-house contractor personnel and visitors who have occupational 
illnesses, injuries or are involved in Government property ac
cidents.

Categories of records in the system: Federal Occupational Injuries 
& Illnesses Survey forms (OSHA-102F, 102FF, etc.); DOT Ac- 
cident/Injury Reports, DOT forms 3902.1 through 8; Department of 
Labor, for payment of medical bills and workmen’s compensation, 
as applicable.

Routine uses of records maintained in the system, including catego
ries of users and the purposes o f  such uses: The general purposes of 
these records are intended for internal management and control, 
and also for accident prevention. The routine uses of the Depart-

FEDERAL REGISTER VOL. 40, NO. 167—WEDNESDAY, AUGUST 27, 1975 .



38890 DEPARTMENT OF TRANSPORTATION

ment of Labor forms are for <1) submission to doctors and medical 
institutions rendering services to individuals and (2) to the O ffice o f 
Employees Compensation,' Department of Labor, for payment of 
medical bills and workmen’s compensation, as applicable.

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Forms and other paper records.
Retrievability: Indexed by individual’s name.
Safeguards: Records are maintained in locked file cabinets and 

folders are stamped ’For Official Accident Prevention U se Only.’
Retention and disposal: Records are retained for five (5) years 

and then destroyed b y shredding.
System manager(s) And address:

Department of Transportation
Transportation Systems Center
Chief, Administrative Services Division/Code 830
Kendall Square
Cambridge, MA 02142

Notification procedure: Information may be obtained from the 
System Manager.

Record access procedures: Requests from individuals should be 
addressed to the System Manager. An individual may gain access to 
his records by written request.

Contesting record procedures: Contest o f this data will be made to 
the System Manager. If administrative resolvement is not satisfac
tory to the individual, appeals may be filed in writing through the 
Assistant Secretary for Administration to the Secretary of Trans
portation.

Department of Transportation 
Office of the Secretary 
400 Seventh Street, S.W.
Washington, D.C. 20590

Record source categories: Documents provided by the individual 
concerned and immediate supervisor.

DOT/TSC 704
System name: Stand-By Personnel Information DOT/TSC

System location:
Department of Transportation 
Transportation Systems Center 
Management Services Division 
Budget Branch/Code 811 
Kendall Square 
Cambridge, MA 02142

Categories of individuals covered by the system: TSC technical 
directorate personnel currently not fully assigned to authorized pro
jects.

Categories of records in the system: Employee work project status 
and request for approval for stand-by time.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The general purposes of 
these files are intended for internal management and control, in
cluding administrative reference and scheduling of work projects, 
budgeting and overhead classification.

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Paper records.
Retrievability: Indexed by employee’s name and subject classifi

cation ‘Stand-By Time.’
Safeguards: Records are maintained in secured desk drawers and 

cabinets.
Retention and disposal: Records are maintained for one (1) addi

tional year following completion of current fiscal year. Records are 
then destroyed.

System managers) and address;
Department of Transportation 
Transportation Systems Center 
Chief, Management Services Division/Code 810 
Kendall Square 
Cambridge, MA 02142

Notification procedure: Information may be obtained from the 
System Manager.

Record access procedures: Requests from individuals should be 
addressed to the System Manager. An individual may gain access to 
his records by written request.

Contesting record procedures: Contest o f this data will be made to 
the System Manager. If administrative resolvement is not satisfac
tory to the individual, appeals may be filed in writing through the 
Assistant Secretary for Administration to the Secretary of Tran*, 
porta tion

Department of Transportation
/O ffic e  o f the Secretary 

400 Seventh Street, S.W.
Washington, DC 20590

Record source categories: Supervisor
DOT/TSC 705

System name: Automated Personnel Skills Reporting System 
DOT/TSC

System location:
Department pf Transportation 
Transportation Systems Center 
Management Services Division 
Budget, Planning and Analysis Branch/Code 811 
Kendall Square 
Cambridge, MA 02142

Categories of individuals covered by the system: TSC permanent 
full-time employees

Categories of records in the system: Occupational skill codes, 
grade levels andorganization assignments.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The general purposes of 
this system are intended for internal management and control, in
cluding administrative reference, maintenance of a skill bank for 
management, develop skill availability trends, and manpower/task 
planning.

See Prefatory Statement of General Routine Uses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Magnetic tape and disk
Retrievability: Indexed by employee’s number, skill and organiza

tion.
Safeguards: A ccess to the system and its associated, data banks is 

available through the utilization of the unique project and pro
grammer numbers, and the passwords known only by the 
authorized custodians.

For normal working requirements, the reports are distributed 
to the functional area responsible for the data generation. 

A ccess to the computer room and its associated areas where 
data and reports are stored is delineated in the TSC ADP 
Facility Document on Safeguards and Control.

Retention and disposal: The system is permanent unless replaced. 
The data banks are not related to a fixed time frame such as fiscal 
or calendar year, and consequently they are not subject to fixed 
purging procedures.

Reports used as daily working papers are retained only until 
updated reports are produced and then the old reports are 
discarded.

System manager(s) and address:
Department of Transportation 
Transportation Systems Center 
Management Services Division 
Budget, Planning and Analysis Branch/Code 811 
Kendall Square 
Cambridge, MA 02142

Notification procedure: Information may be obtained from the 
System Manager.

Record access procedures: Requests from individuals should be 
addressed to the System Manager.

Contesting record procedures: An individual may gain access to 
his records by written request. Contest o f this data will be made-to 
the System Manager. If administrative resolvement is not satisfac
tory to the individual, appeals may be filed in writing throught the 
Assistant Secretary few Administration to the Secretary of Trans
portation.

Department of Transportation 
O ffice of the Secretary 
400 Seventh Street, S.W.
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Washington, D.C. 20590
Record source categories: Employee, Personnel Office

38891
Record source categories: Program/Project Files, Personnel Files, 

Assignment forms.
DOT/TSC 706

System name: Automated Planning System DOT/TSC
System location:

Department of Transportation- 
Transportation Systems Center 
Data Services Division/Code 840 
Kendall Square 
Cambridge, MA 02142

Categories of Individuals covered by the system: All TSC technical 
personnel i.e ., those personnel working on direct projects.

Categories of records in the system: Information on all current and 
anticipated programs/projects and respective limits of man-years 
and dollars (total) budgeted. Personnel information on all technical 
personnel. Information on each technical personnel, based upon the 
planning/assignment of an individual to a program/project.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The general purpose of 
this system is to aid in the planning for an analysis of the loading 
(assignment) of manpower to the numerous programs/projects un
dertaken by the TSC

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Punched cards, magnetic tape and disk.
Retrievability: Indexed by employee’s name.
Safeguards: Access to the system and its associated data banks is 

available through the utilization of the unique project and pro
grammer numbers, and the passwords known only by the 
authorized custodians.

Access to reports is controlled by the Reports Distribution 
function of the Administrative Directorate on a need-to- 
know basis. For normal working requirements, the reports 
are distributed to the functional areas responsible for the 
data generation. "

Access to the computer room and its associated areas where 
data and reports are stored is delineated in the TSC ADP 
Facility Document pn Safeguards and Controls.

Retention and disposal: The system is permanent unless replaced. 
The data banks, for the most part, are related to fiscal year activi
ty. Subsequent to the fiscal year, die data banks become either part 
of the history file of the system or are maintained by themselves 
for historical reasons.

Reports used as daily working papers are retained only until 
updated reports are produced and then the old reports are 
discarded. Official closing reports corresponding to month- 
end and fiscal-year-end periods are retained for longer 
periods and are not subject to any rigid disposal procedure.

System manager(s) and address:
Department of Transportation
Transportation Systems Center
Director of Administration/Code 800
Kendall Square —
Cambridge, MA 02142

Notification procedure: Information may be obtained through the 
Director of Administration from the Chief, Data Services Division,
Code 840

Department of Transportation 
Transportation Systems Center 
Kendall Square 
Cambridge, MA 02142

Record access procedures: Requests from individuals should be 
addressed to the System Manager (See System Manager).

Contesting record procedures: An individual may gain access to 
s data by written request. Contest of this data will be made to the 
ystem Manager. If administrative resolvement is not satisfactory 

the individual, appeals may be filed in writing throught the 
ssistant Secretary for Administration to the Secretary of Trans

portation
Department of Transportation 
Office of the Secretary 
400 Seventh Street, SW 
Washington, DC 20590

DOT/TSC 707
System name: Automated Manpower Distribution System DOT/TSC

System location:
Department o f Transportation 
Transportation Systems Center 
Data Services Division/Code 840 
Kendall Square 
Cambridge, MA 02142

Categories of individuals covered by the system: All TSC Em
ployees

Categories of records in the system: Contains information delineat
ing the time and charges, including fringe and overhead, that TSC 
(employees worked. The main association of the time and charges is 
to employee job assignment

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The general purposes of 
this system are. intended for internal management and control, in
cluding:

administrative reference, cost management, and labor 
assignments and expenditures as they relate to both the job 
and the employee.

See Prefatory Statement of General Routine Uses.
Policies and practices' for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Punched cards, magnetic tape and disk.
Retrievability: Indexed by employee’s number and job number.
Safeguards: A ccess to the system and its associated data bank is 

available through the utilization of the unique project and pro
grammer numbers, and the passwords known only by the 
authorized custodians.

A ccess to reports is controlled by the Reports Distribution 
function of the Administration Directorate on a need-to- 
know basis. For normal working requirements the reports are 
distributed to the functional area responsible for the data 
generation.

A ccess to the computer room and its associated areas where 
data and reports are stored is delineated in the TSC ADP 
Facility Document on Safeguards and Controls.

Retention and dispdsal: The system is permanent unless replaced. 
The data bank is related to fiscal year activity. Subsequent to the 
fiscal year, the data bank becomes part of the system’s history file. 

Data records are deleted from the data bank on an as required 
basis, and subsequently are eliminated from associated 
reports.

Reports used as daily working papers are retained only until 
updated reports are produced and then the old reports are 
discarded. Official record copy reports are subject to 
retirement in accordance with General Records Schedules 
(GRS).

System managers) and address:
Department of Transportation 
Transportation Systems Center 
Director of Administration/Code 800 
Kendall Square 
Cambridge, MA 02142

Notification procedure: Information may be obtained through the 
Director of Administration from the Chief, Data Services Divi
sion/Code 840 at the address under ‘System Location4.

Record access procedures: Requests from individuals should be 
addressed to the System Manager.

Contesting record procedures: An individual may gain access to 
his data by written request. Contest of this data will be made to the 
System Manager. If administrative resolvement is not satisfactory 
to the individual, appeals may be filed in writing th r o u g h  the 
Assistant Secretary for Administration to the Secretary of Trans
portation.

Department of Transportation 
Transportation Systems Center 
Office o f Chief Counsel/COde 140 
Kendall Square 
Cambridge, MA 02142

Record source categories: TSC form entitled ‘Manpower Distribu
tion1.
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DOT/TSC 708
System name: Combined Federal Campaign Information DOT/TSC

System location:
Department of Transportation 
Transportation Systems Center 
Personnel and Training Division/Code 820 
Kendall Square 
Cambridge, MA 02142

Categories of individuals covered by the system: All TSC Em
ployees

Categories of records in the system: A record of how much, if 
anything, each employee has contributed.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The general purpose of 
this system is to gather and disseminate statistics and information 
on the donations to the Combined Federal Campaign.

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Form filled out by keyman.
Retrievability: Indexed by employee’s name.
Safeguards: Records are maintained in locked file cabinet.
Retention and disposal: Records are maintained for five years and 

then destroyed by shredding.
System managers) and address:

Personnel Officer, Personnel and Training Division
Department of Transportation
Personnel Officer/Code 820
Kendall Square
Cambridge, MA 02142

Notification procedure: Information may be obtained from the 
System Manager

Record access procedures: Requests from individuals should be 
addressed to the System Manager

Contesting record procedures: An individual may gain access to 
his records by written request. Contest of this data will be made to 
the System Manager. If administrative resolvement is not satisfac
tory to the individual, appeals may be filed in writing through the 
Assistant Secretary for Administration to the Secretary of Trans
portation.

Department of Transportation 
Office of the Secretary 
400 Seventh Street, SW 
Washington, .D.C. 20590

Record source categories: Combined Federal Campaign forms 
filled out by employees.

DOT/TSC 709
System name: Minority Information Files DOT/TSC

System location:
Department of Transportation 
Transportation Systems Center 
Equal Opportunity Officer/Code 120 
Kendall Square 
Cambridge, MA 02142

Categories of individuals covered by the system: TSC minority em
ployees, Potential minority hires in New England

Categories of records in the system: Counselor records, Potential 
employee applications, Minority skills bank, ADP reports - minority 
evaluation, personnel changes, minority reports, Skills bank - 
resume card file, Minority training records.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The general purpose of 
these files are for: Civil Rights Office in DOT, Administrative 
reference, statistical reporting.

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Card files, paper records, ADP reports.
Retrievability: Indexed by name, skills, standard personnel sub

ject classification.
Safeguards: Records are maintained in locked file cabinet.
RytyntVwi and disposal: Records are maintained for 2 years and 

then destroyed.

System managers) and address: Department of Transportation 
Transportation Systems Center 
Equal Opportunity Officer/Code 120 
Kendall Square 
Cambridge, MA 02142

Notification procedure: Information may be obtained from the 
System Manager.

Record access procedures: Requests from individuals should be 
addressed to the System Manager.

Contesting record procedures: An individual may gain access to ' 
his records by written request. Contest o f this data will be made to 
the System Manager. If administrative resolvement is not satisfac
tory to  the individual, appeals may be filed in writing through die 
Assistant Secretary for Administration to the Secretary of Trans
portation.

Department of Transportation 
O ffice of the Secretary 
400 Seventh Street, SW 
Washington, DC 20590

Record source categories:
Equal Opportunity Officer 
Equal Opportunity Counselors 
Personnel O ffice
Individual potential federal employees 

DOT/TSC 710
System name: Personnel Management Convenience Files DOT/TSC

System location:
Department of Transportation
Transportation Systems Center
Director, Operating Directors
Staff Officers, Division & Branch Chief O ffices
Kendall Square
Cambridge, MA 02142

Categories of individuals covered by the system: All TSC Em
ployees

Categories of records in the system: Duplicate copies of records 
maintained in the Official Personnel Folder (OPF), such as SF 52, 
SF 171, Performance Evaluations, Training Records, Payroll and 
leave Records, etc. Personnel information such as copies of Travel 
Orders/Vouchers, Applicant Profiles, Biographical Sketches, Ad
dress files, I.D. Photos and other personnel related data.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The general purposes of 
these files are intended for internal management and control includ
ing:

Administrative reference material
Supervision and management
Scheduling of work projects travel and training.
See Prefatory Statement of General Routine Uses.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Forms, card files, logs, ADP printouts, and other paper 
records.

Retrievability: Indexed by employee’s name and Standard Sub
ject Classification System of filing, i.e ., 3410, Training, etc.

Safeguards: Records are maintained in locked file cabinets or 
locked desk drawers.

Retention and disposal: Records are maintained until the in
dividual terminates employment with TSC. Records are then 
destroyed by shredding.

System managers) and address: Director, Operating Directors, 
Staff Officers and Division Chiefs, at the address under ‘System 
Location’.

Notification procedure: Information may be obtained from the 
System Manager.

Record access procedures: Requests from individuals should be 
addressed to the same address as referenced in the Notification 
above.

Contesting record procedures: An individual may gain access to 
his records by written request. Contest o f these records will be 
made to the System Manager. If administrative resolvement is o° 
satisfactory to the individual, appeals may be filed in writing 
through the Assistant Secretary for Administration to the Secretary 
o f Transportation.
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Department of Transportation 
Office of the Secretary 
400 Seventh Street, SW 
Washington, DC 20590

Record source categories: Duplicate copies provided by the Per
sonnel & Training Division 

Supervisor
Individual employee on whom record is maintained.

D O T /T SC  711
System name: Blood Donor Information File DOT/TSC

System location: Department of Transportation 
Transportation Systems Center 
Management Services Division 
Kendall Square 
Cambridge, MA 02142

Categories of individuals covered by the system: All TSC em
ployees and on-site contractor personnel

Categories of records in the system: Blood Donors Phone Book 
(name, organization and telephone number of donor)

Blood Donors Schedule
Requests for-Blood Form (from hospital for employee or 

dependent) . V ' v - :.../ ...
Routine, uses of records maintained in the system, including catego

ries of users and the purposes of such uses: The general purposes of 
these records is for the donation of blood by TSC employees and 
on-site contractor personnel to ensure coverage for them selves, 
spouses, dependent children, parents and grandparents of both em
ployee and spouse, and all other people living in the employee’s 
household for whom the member has responsibility. The routine 
use of this system of records is to respond to requests for blood 
from employees and their dependents by furnishing information to 
the Red Cross to ensure the availability o f blood.

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Paper record
Retrievability: Indexed by employee’s name
Safeguards: Records maintained in locked file cabinet
Retention and disposal: Blood Donors Phone Book and Blood 

Donors Schedule maintained for one year and then destroyed. 
Request for Blood Form maintained until individual terminates em
ployment with TSC, records are then destroyed.

System manager(s) and address: Chairman, TSC Blood Program 
Department of Transportation 
Transportation Systems Center 
Kendall Square 
Cambridge, MA 02142

Notification procedures Information may be obtained from the 
Systems Manager.

Record access procedures: Requests from individuals should be 
addressed to the Systems Manager.

Contesting record procedures: An individual may gain access to 
his data by written request Contest o f this data will be made to the 
System Manager. If administrative resolvement is not satisfactory 
to the individual, appeals may be filed in writing through the 
Assistant Secretary for Administration to the Secretary of Transportation.

Department of Transportation
Office of the Secretary <• ' , ,

' 400 Seventh Street, S.W.
Washington, DC 20590

_ Record source categories: Blood Donors Phone Book and Blood 
Donors Schedule are filled out by solicitors.

Request for Blood Form completed by employee or dependent 
requesting blood.

D O T /T SC  712
System name: Automated Payroll/Personnel/Communica-

tions/Security System DOT/TSC ^
System location: Department of Transportation 

Transportation Systems Center 
Data Services Division/Code 840 
Kendall Square 
Cambridge, MA 02142

Categories of Individuals covered by the system: All TSC em
ployees and tenants from other government agencies.

Categories of records in the system: Contains the pertinent infor
mation for activities involved with-PayroD, Personnel, Communica
tions, and Security. Contains information about an individual relat
ing to social security number; salary, including current and calendar 
year-to-date data; birthdate; veteran preference; tenure; CSC title 
and classification code; handicap; grade; marital status; competitive 
level; service computation date; home address and telephone 
number; TSC location, including building and telephone number; 
and security clearance level and date granted.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The general purposes of 
this system are intended for internal management and control, in
cluding: administrative reference, and source for management in
formation for producing summary statistics and registers in support 
o f the Payroll, Personnel, Communications and Security functions. 

The routine uses o f the Payroll portion of this system are for
(1) submission o f data to the Federal Disbursing Office for , 
check issuance, (2) submission of employee’s salary data, 
including gross, and withholdings, to the Internal Revenue 
Service for income tax purposes, (3) submission of 
employee’s Salary data to State Income Tax Bureau for 
income tax purposes, (4) transfer of information of Health 
and Life Insurance companies for insurance coverage, and 

~ (5) transfer of information to financial institutions and labor 
union.

See Prefatory Statement of General Routine Uses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Punched cards, magnetic tape and disk.
Retrievability: Indexed by employee’s number.
Safeguards: A ccess to the systems and their associated data 

banks is available through the utilization of the unique project and 
programmer numbers, and the passwords known only by the 
authorized custodians.

A ccess to reports is controlled by the Reports Distribution 
function of the Administrative Directorate on a need-to- 
know basis. For normal working requirements, the reports 
are-distributed to the functional areas responsible for the 
data generation.

A ccess to the computer room and its associated areas where 
data and reports are stored is delineated in the TSC ADP 
Facility Document on Safeguards and Controls.

Retention and disposal: The systems are permanent unless 
replaced. The data banks are related to both fiscal year and calen
dar year activity. Subsequent to the appropriate period, the data 
banks become either part of the history file of the system or are 
maintained by themselves for historical reasons.

Data records are deleted from the data banks on an as-required 
basis, and subsequently are eliminated from associated 
reports.

Reports used as daily working papers are retained only until 
updated reports are produced and then the old reports are 
discarded. Official closing reports corresponding to month- 
end, fiscal-year-end and calendar year-end periods are 
retained for longer periods and are not subject to any rigid 
disposal procedure.

System managers) and address: Department of Transportation 
Transportation Systems Center
Director of Administration/Code 800 , , , •

Kendall Square 
Cambridge, MA 02142

Notification procedure: Information may be obtained through the 
Director of Administration from the Chief, Data Services Division, 
Code 840.

Department of Transportation 
Tran sportation Systems Center 
Kendall Square 
Cambridge, MA 02142

Record access procedures: Requests from individuals should be 
addressed to the System Manager.

Contesting record procedures: An individual may gain access to 
his data by written request. Contest o f this data will be made to the 
System Manager. If administrative resolvement is not satisfactory 
to the individual, appeals may be filed in writing through the

FEDERAL REGISTER VOL 40, NO. 167—WEDNESDAY, AUGUST 27, 1975



38894 D EPARTM EN T O F  TR A N SPO R TA TIO N

Assistant Secretary for Administration to the Secretary of Trans
portation

Department of Transportation
Office of the Secretary v
400 Seventh Street, S.W.
Washington, DC 20590

Record source categories: Employee, Personnel O ffice, Payroll 
Office, Communications O ffice, Security Office.

DOT/TSC 713
System name: Employee Payroll - Manpower Distribution System  

DOT/TSC
System location:

Department of Transportation 
Transportation Systems Center 
Administrative Services Division *

Accounting Branch/Code 831 
Kendall Square 
Cambridge, MA 02142

Categories of individuals covered by the system: All TSC Em
ployees

Categories of records in the system: Payroll and pay administra
tion records pertatining to TSC employees for personal services, 
consisting of leave cards, manpower distribution cards, payroll 
change slips, retirement records, time and attendance reports, 
withholding tax and savings bank records, ADP reports, etc.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The general purposes of 
these records are intended for internal management and control; to 
authorize disbursements to employees for personal services and to 
charge labor to the appropriate direct or overhead job orders. The 
routine uses of these records are as follows: Transfer o f informa
tion to the Treasury Department to complete payroll checks; the 
receipt of information by the Social Security Administration to 
complete quarterly posting of accounts; the receipt o f information 
by the Internal Revenue Service and M assachusetts Income Tax 
Bureau for income tax purposes; transfer of information to Health 
and Life Insurance companies for insurance coverage; transfer o f 
retirement records to the Bureau of Retirement, Insurance, and Oc
cupational Health of the Civil Service Commission; and transfer of 
information to the Department of Labor, O ffice o f Employees 
Compensation, for payment of workmen’s compensation.

See Prefatory Statement of General Routine U ses.
Policies and practices feu- storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Payroll and Manpower Distribution forms, cards, re

gisters, basic documents and other paper records, including ADP 
printouts.

Retrievability: Indexed by employee’s name and number.
Safeguards: Employee’s payroll folders maintained in locked file 

cabinet. Payroll office locked during other than normal working 
hours. Manpower Distribution records maintained in locked file 
cabinet. A ccess to and use o f all these records are limited to in
dividual employee and those persons whose official duties require 
such access.

Retention and disposal: Payroll System Records common to all 
federal agencies retained and disposed of in accordance with 
General Records Schedule (GRS) No. 2. Manpower Distribution 
cards are maintained one fiscal year and then forwarded to the 
Federal Records Center (FRC) where they are destroyed after 2 ad
ditional years. All ADP reports are maintained one fiscal year and 
then destroyed except the year-end reports which are maintained 
three fiscal years and then forwarded to the FRC where they are 
destroyed in accordance with GRS No. 2.

System manager(s) and address:
Department of Transportation 
Transportation Systems Center
Chief, Administrative Services Division/Code 830 /
Kendall Square 
Cambridge, MA 02142

Notification procedure: Information may be obtained from the 
System Manager.

Record access procedures: Request from individuals should be ad
dressed to the Systems'Manager.

Contesting record procedures: An individual ,may gain access to 
his data by written request. Contest of this data will be made to the

System Manager. If administrative resolvement is not satisfactory 
to the individual, appeals may be filed in writing through the 
Assistant Secretary for Administration to the Secretary of Trans
portation

Department of Transportation 
Office of the Secretary 
400 Seventh Street, S.W.
Washington, DC 20590

Record source categories: Basic payroll and manpower documents 
(standard and TSC forms); duplicate copies provided by Personnel 
and Training Division; individual employee on whom record is 
maintained.

DOT/TSC 714
System name: Health Unit Employee Medical Records DOT/TSC

System location:
Departement of Transportation 
Transportation Systems Center 
Personnel and Training Division/Code 820 
Health Unit/Bldg. 1, 9th Floor 
Kendall Square 
Cambridge, MA 02142

Categories of individuals covered by the system: TSC Employees 
and Support Service Contractor Personnel

Categories of records in the system: Individual Health Record 
Cards

Individual Health Record Case Files 
Register of, V isits ■
Laser Eye Tests and Government Driver’s Tests 
Pre-eqiployment Physical Examinations, Health Justification 

Placement Records, Disability Retirement Examinations
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: The general purposes of 
these records are to maintain a medical history of any TSC em
ployee, including contractor personnel, who receives services from 
the Health Unit; ensure applicants for licenses to drive Government 
Vehciles meet physical requirements; and lasers are not adversely 
affecting employee’s eyes. The routine uses of these records are to 
respond to requests from other Doctors, Universities and Insurance 
Companies, and to submit medical reports to the Department of 
Labor, Office of Employees Compensation, to meet requirements 
of the Occupational Safety and Health Act o f 1970 and DOT/TSC 
Safety Program.

See Prefatory Statement of General Routine Uses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Cards, forms, logs and other paper records.
Retrievability: Indexed by employee’s name.
Safeguards: Records are maintained in locked file cabinets and 

room secured when no one is there. Information from records pro
vided only with consent o f employee.

Retention and disposal: (In accordance with GRS No. 1): 
Individual Health Record Cards are maintained until 6 years 

after date of last entry on the card,
Individual Health Record Case Files are maintained until 6 

years after date of last papers in the file,
Registers o f visits maintained until 2 years after last date in log 

or register,
Upon termination of employment with TSC, latest Laser Eye ̂  

Tests and Government Driver’s Tests records combined with 
Health Record Case Files and disposed of as part of these 

•files.
Pre-employment Physical Examinations, Health Justification 

Placement Records, and Disability Retirement Examinations 
become part o f the official personnel folder (OPF) upon 
separation, and are transferred to the NPRS, St. Louis, MO., 
30 days after separation, where they are disposed of in 
accordance with GRS N o. 1, Item 1.

System managers) and address:
Department of Transportation 
Transportation Systems Center 
Chief, Personnel and Training Division/Code, 820 
Kendall Square 
Cambridge, MA 02142

Notification procedure: Information may be obtained through the 
Chief, Personnel and Training Division, from resident physician or 
nurse, TSC Health Unit.

FEDERAL REGISTER VOL 40, NO. 167—WEDNESDAY, AUGUST 27, 1975



DEPARTM EN T O F  TR A N SPO R TA TIO N 38895
Record access procedures: Request from individuals should be ad

dressed to the System Manager.
Contesting record procedures: An in-dividual may gain access to 

his data by written request. Contest o f this data will be made to the 
System Manager. If administrative resolvement is not satisfactory 
to the individual, appeals may be filed in writing through the 
Assistant Secretary for Administration to the Secretary of Trans
portation

Department of Transportation 
Office of the Secretary 
400 Seventh Street, S.W.
Washington, DC 20590 

Record source categories: Employee 
Health Unit Doctor/Nurse 
TSC Safety Officer

' DOT/TSC 715
System name: Bi-Weekly Personnel Status Report DOT/TSC 

System location:
Department of Transportation 
Transportation Systems Center 
Personnel and Training Division/Code 820 
Kendall Square 
Cambridge, MA 02142

Categories of individuals covered by the system: All TSC Em
ployees

Categories of records in the system: Name, Grade and Title 
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: The general purpose o f 
this system is to dispense personnel management information in 
order to control billets.

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Paper records
Retrievability: Chronologically
Safeguards: Records are maintained in a cabinet
Retention and disposal: Records are maintained indefinitely.
System manager(s) and address: Personnel O ffice, Personnel and 

Training Division/Code 820
Department o f Transportation 
Transportation Systems Center 
Kendall Square 
Cambridge, MA 02142

Notification procedure: Information may be obtained from the 
System Manager.

Record access procedures: Requests from individuals should be 
addressed to the System Manager.

Contesting record procedures: An individual may gain access to 
his records by written request. Contest o f this data will be made to 
the System Manager. If administrative resolvement is not satisfac
tory to the individual, appeals may be filed in writing through the 
Assistant Secretary for Administration to the Secretary of Trans
portation. ■■

Department of Transportation 
Office of the Secretary 
400 Seventh Street, S.W.
Washington, DC 20590

Record source categories: Standard Form 50s are the source of 
the records. 5* • ; * * h r*  * * *

DOT/UMTA 175
System name: Personnel Convenience Files DOT/UMTA

System location: A ssociate Administrator for Research and 
Development

Trans Point Building, Room 6200D 
2100 2d Street, SW 
Washington, D.C. 20590 
Region I
Regional Director, UMTA 
e/o Transportation System s Center 
Technology Building - Room 277 
55 Broadway
Cambridge, Massachusetts 02142 Region II

Regional Director, UMTA 
26 Federal Plaza 
Suite 507
New York, New York 10007 
Region IQ
Regional Director, UMTA 
434 Walnut Street 
Suite 1010
Phildelphia, Pennsylvania 19106 
Region IV
Regional Chief, UMTA 
1720 Peachtree Road, N.W.
Suite 501 v
Atlanta, Georgia 30309 
Region V
Regional Chief, UMTA
300 South Wacker Dirve - Suite 700
Chicago, Illinois .60606
Region VI
Regional Chief, UMTA 
819 Taylor Street, Suite 9A32 
Fort Worth, Texas 76102 
Region VII
Regional Chief, UMTA
601 East 12th Street - Suite 633 —
Kansas City, Missouri 64106 
Region VIII
Regional Director, UMTA 
Prudential Plaza - Suite 1822 
1050 17th Street 
Denver, Colorado 80202 
Region IX
Regional Director, UMTA 
450 Golden Gate Avenue 
Box 36125
San Francisco, California 94102 
Region X
Regional Chief, UMTA 
915 Second Avenue 
Suite 3106, Federal Building 
Seattle, Washington 98174

Categories of individuals covered by the system: UMTA Em
ployees

Categories erf records in tire system:
Standard Form 171 
Resumes
Personnel Action Forms

Routine uses of records maintained in the system, in c lu d in g  catego
ries of users and the purposes of such uses:

Personal U se
Personnel Reference Manual 
Statistical Information 
Technical Information
See Prefatory Statement of General Routine U ses.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are Originals or Copies 
Retrievability: Retrieved by name.
Safeguards: Maintained in locked file cabinets
Retention and disposal: Retained until termination of Employee 

and Disposed with trash.
System managers) and address: Appropriate Associate Adminis

trator or Regional Office (Address same as System Location) 
Notification procedure: Inquiries are addressed to the System  

Manager (Addresses same as ‘System Location4)
Record access procedures: A ccess is permitted by written or per

sonal request Direct control is maintained by the System Manager.
Contesting record procedures: Contest of these records is at the 

Headquarters’ level.
Trans Point Building, Room 6002D 
2100 2nd Street, S.W.
Washington, D.C. 20590 Unsatisfactory resolvement by the 

individual may be appealed to:
Office o f the Administrator
Urban Mass Transportation Administration
Room 9324, N assif Building
400 Seventh Street, SW
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Washington, D.C. 20590
Record source categories: Personnel Action Forms as completed 

by the Employee or Prospective Employee.
DOT/UMTA 176 

System name: Blood-Donor File 
System location:

Office of Administration 
Administrative Services Division, UAD-40 
Room 9223 »
400 Seventh Street, S.W.
Washington, D.C. 20590

Categories of individuals covered by the system: UMTA Employee 
Categories of records in the system: Record of Employee’s Dona

tion to UMTA/Red Cross Blood Program 
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Computing participation 
in Blood Program Identifying donors by blood types 

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Records are maintained by Telephone Cardex 
Retrievability: A ccess by Name
Safeguards: Maintained in locked office during non-work hours 
Retention and disposal: Only information on current employees is , 

maintained. Card and info slips destroyed in year following blood 
quota/program year.

System managers) and address: UMTA Blood Program Coordina
tor (Administrative Services Director address as above)

Notification procedure: Verbal notification from System Manager. 
Record access procedures: Upon verbal request to System  

Manager
Contesting record procedures: Record access not contested. Con

tact System Manager.
Record source categories: Red Cross Donor Registration Forms as 

completed by UMTA employee.
DOT/UMTA 177

System name: UMTA-Sponsored Reports, Author File DOT/UMTA 
System location: Transit Research Information Center 

Office of Transit Management
Human Resources and Technical Development Manager 
UTM-50, Trans Point Building 
2100 Second Street, S.W.
Washington, D.C. 20590

Categories of individuals covered by the system: Contributing 
Authors of UMTA Sponsored Reports

Categories of records in the system: Author’s Name and Address 
of Organization at Time of Report Submission to UMTA

Routine uses of records maintained in the system, including catego
ries of users and\ the purposes of such uses: For Technical Informa
tion Dissemination

See Prefatory Statement of General Routine U ses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Records are maintained on Card File 
Retrievability: Access by Author’s Name 

A ccess by Author’s Organization 
A ccess by Report Title 
A ccess by Project Number 
A ccess by Geographical Location of Research.

Safeguards: Available for use under control of System Manager 
Card Files are m ain ta in ed  in a locked office 

Retention and disposal: Retained as archive files o f UMTA-spon- 
sored report information

System manager(s) and address: Human Resources and Technical 
Development Manager UTM-50, Trans Point Building (Address

: -  >  ' t .... f  ' ,7 /  v  '

Same as Above)
Notification procedure: Inquiries are addressed to the System 

Manager, UTM-50 (Address Same as Above)
Record access procedures: A ccess is permitted by written or Per

sonal Request. Direct control is maintained by the System Manager.
Contesting record procedures: Contest o f these records are at the 

Headquarter’s level (i.e. to the System Manager) individual may be 
appealed to:

Office o f the Administrator
Urban Mass Transportation Administration
Room 9324, N assif Building
400 Seventh Street, S.W.
Washington, D.C. 20590

Record source categories: Authors of UMTA-sponsored Reports 
DOT/UMTA 178

System name: Minority Recruitment File DOT/UMTA 4

O ffice of Civil Rights 
Urban Mass Transportation Administration 
Transpoint Building, Room 6204 
2100-2nd St. S.W.
Washington, D.C. 20591

Categories of individuals covered by the system: Minority Appli
cants Interested in UMTA Employment

Categories of records in the system:
Resumes and Personal Qualifications Statements (S.F. 171) 
Card File Summarizing General Information on Each Applicant

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Referrals for UMTA 
position vacancies

See Prefatory Statement of General Routine Uses.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Records are maintained in original and photocopied form
Retrievability: Retrieved by Name or Position Classification
Safeguards:

Source documents are maintained in UCR storage facilities 
Only persons authorized by the Director of Civil Rights or the 

Chief, Division of Internal Programs, are permitted access to 
these files.

Retention and disposal: Records held for a year’s period at which 
time applicants are requested to update thier forms; those forms 
updated are retained and the forms of those non-responding desto- 
ryed.

'System manager(s) and address: Chief, D vision of Internal Pro
grams, UCR-20

Transpoint Building 
2100 2nd Street, S.W.
Washington, D.C. 20591

Notification procedure: Inquiries are addressed to the System 
Manager

Record access procedures: A ccess is permitted by written or per
sonal request. Direct control is maintained by the System Manager.

Contesting record procedures: Contest of these records is at 
Headquarter’s level (i,e. to the System Manager). Unsatisfactory 
resolvement by the individual may be appealed to:

Office o f the Administrator
Urban Mass Transportation Administration
Nassif- Building, Room 9324
400 Seventh Street, S.W.
Washington, D.C. 205%

Record source categories: Resumes and Personal Q ualifications 
Statements (S.F. 171) submitted by applicants

Resumes and Personal Qualifications Statements (S.F. 171) 
submitted by the DOT Office of Civil Rights, other DOT 
modal administrations, as well as by other Federal agencies 

Established recruitment sources, e.g., community
organizations, national civil rights groups, professional 
societies, colleges and universities, etc.

. [PR Doc.75-22441 Piled 8-26-75;8:45 am]
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DEPARTMENT OF AGRICULTURE
Office of the Secretary 

PRIVACY ACT OF 1974 
Notice of Systems of Records

Notice is hereby given that the Depart
ment of Agriculture (USDA), in accord
ance with 5 U.S'C. 552a(e) (4) and (11), 
proposes to adopt the notice of systems of 
records set forth below. Although the 
Act requires only that the portion of 
each system which describes the “routine 
uses” of that system be published for pub
lic comment, USDA invites such com
ment on all portions of the notice.

Interested persons may submit written 
comments on this proposed notice to : Di
rector, Research and Operations Divi
sion, Office of the General Counsel, U.S. 
Department of Agriculture, Washington, 
D.C. 20250, on or before September 17, 
1975. All comments submitted will be 
available for public inspection during 
regular business hours in Room 2321 of 
the South Building, USDA, 14th Street 
and Independence Avenue, S.W., Wash
ington, D.C.20250.

Dated: August 18,1975.
Earl L. B utz,

Secretary.
A l p h a b e t i c a l  L i s t  O p  S y s t e m  N a m e s  

A G R I C U L T U R A L  M A R K E T I N G  S E R V I C E

Employment History Records for Licensed 
Nonfederal Employees, USDA/AMS-1 

Milk Market Administrators (MMA)—Per
sonnel and Payroll System, USDA/AMS-2 

Milk Market Administrators (MMA)—Pro
ducer Payroll System, USDA/AMS-3 

Perishable Agricultural Commodities Act 
(PACA)—History Piles of Principals, 
USDA/AMS-4

A G R I C U L T U R A L  R E S E A R C H  S E R V I C E

Biographical material and nominating state
ments on ARS employees proposed for. 
major awards, USDA/ARS-1 

Biographical material on persons related to 
science or agriculture, USDA/ARS-2 

Manpower Pile, USDA/ARS-3 
Solicitation of bids or proposals for procure

ment contracts, USDA/ARS-4 
Training file, USDA/ARS-5

A G R I C U L T U R A L  S T A B I L I Z A T I O N  A N D  

C O N S E R V A T I O N  S E R V I C E

Acknowledgement of Responsibility for 
Docket Security, USDA/ASCS-1 

Advisory Committee Piles, USDA/ASCS-2 
Biographical Background, USDA/ASCS-3 
CCC Producer Loan Records, USDA/ASCS-4 
Commodity Brokers, USDA/ASCS-5 
Consultants Pile, USDA/ASCS-6 
Cotton Loan Clerks, USDA/ASCS-7 
County Office Employees Administrative Ex

pense File, USDA/ASCS-8 
County Personnel Records, USDA/ASCS-9 
Defense Executive Reserve Pile, USDA/ASCS- 

10
Emergency Livestock Peed Program, USDA/ 

ASCS-ll
Employee Resources Master Pile, USDA/ 

ASCS-12
®EO Committee and Counselors, USDA/ 

ASCS-13
**•0 Complaints and Discrimination In

vestigation, USDA/ASCS-14 
*wm Record Pile (Automated), USDA/ 

ASCS—15
parm Record Pile (Manual), USDA/ASCS-16

m o r o Mo h u l b
fìfri'uMZ**,

/
Parmer’s Nam? and Address Master Pile 

(Automated), USDA/ASCS-17 
Farmer’s Name and Address Master Pile 

(Manual), USDA/ASCS-18 
Indemnity^gau-Iqcentive Programs, USDA/ 

ASCS—19 X.
Investigation and AÏidlt Reports, USDA/ 

ASCS—20
Maximum Payment Limitations, USDA/ 

ASCS-21
Power of Attorney & Designated Agents, 

USDA/ ASCS—22
Producer Appeals, USDA/ASCS-23 
Producer Payment Reporting Pile 365 and 

368, USDA/ASCS—24
Producer Record for Pre-pilot Counties, 

USDA/ASCS—25
Rice Cross-Compliance System, USDA/ASCS- 

26
Shorn and Unshorn Wool and Mohair, 

USDA/ASCS—27
Subsidiary Personnel, Pay, and Travel 

Records, USDA/ASCS-28 
Supervisor’s Notes on Employees, USDA/ 

ASCS-29 ; >
Tobacco (Flue-cured, Burley) Farrn History 

Master Pile, USDA/ASCS-30 /
Tort, Program, and Civilian Employée Claims, 

USDA/ASCS-31
Warehouse Business Agents, USDA/ASCS-52

A N I M A L  A N D  P L A N T  H E A L T H  I N S P E C T I O N  

S E R V I C E

Meat and Poultry Inspection Program— 
Slaughter, Processing and Allied Industries 
Compliance Records System, USDA/ 
APHIS-1

Plant Protection and Quarantine Programs— 
Regulatory Actions, USDA/APHIS-2 

Veterinary Services Programs—Records of 
Accredited Veterinarians, USDA/APHIS-3 

Veterinary Services Programs—Animal Quar
antine Regulatory Actions, USDA/APHIS-4 

Veterinary Services Programs—Animal Wel
fare and Horse Protection Regulatory Ac
tions, USDA/APHIS-5

Veterinary Services Programs—Candidates 
for Animal Disease Control Positions In 
Foreign Countries, USDA/APHIS-6

O F F I C E  O F  A U D I T

Employee Records, USDA/OA-1 
Management Information System, USDA/ 

OA—2
C O O P E R A T I V E  S T A T E  R E S E A R C H  S E R V I C E

Biographical Information—Office of Infor
mation, USDA/CSRS-1 

Biographical Information on Mclntlre- 
Stennis Advisory Board and Advisory Com
mittee Members, USDA/CSRS-2 

Current Research Information System, 
USDA/CSRS-3

E C O N O M I C  R E S E A R C H  S E R V I C E

Economic Characteristics of Large-Scale 
Wheat Farms in the Western United States, 
USDA/ERS—1

Rappahannock Land Information System, 
USDA/ERS-2

O F F I C E  O F  E Q U A L  O P P O R T U N I T E

Discrimination Complaints Under Title VI of 
the Civil Rights Act of 1964, USDA/OEO-1

E X T E N S I O N  S E R V I C E

Cooperative "Extension Personnel Records 
System, USDA/ES-1

State Cooperative Extension Service Em
ployees, USDA/ES-2

F A R M E R  C O O P E R A T I V E  S E R V I C E  

Director’s Study, USDA/FCS-1 
Ohio Livestock Producers Survey, USDA/FCS- 

2

F A R M E R S  H O M E  A D M I N I S T R A T I O N  V

Appllcant/Borrower or Grantee File, USDA/ 
FmHA-1

Biographical Sketch Pile, USDA/FmHA-2 
Credit Report Pile, USDA/FmHA-3 
Designated Attorney and Escrow Agent Pile, 

USDA/FmHA-4
Graduation File, USDA/FmHA-^
Housing Contractor Complaint Pile, USDA/ 

FmHA-6
Reserved Mineral Interests, USDÂ/FmHA-7 
Tort Claims Pile, USDA/FmHA-8 
Training Piles, USDA/FmHA-9 
Travel Records, USDA/FmHA-10

F E D E R A L  C R O P  I N S U R A N C E  C O R P O R A T I O N

Accounts Receivable, USDA/FCIC-1 
Adjuster’s Report, USDA/FCIC-2 
Crop Insurance Actuarial Listing, USDA/ 

FCIC-3
Contact Report Pile, USDA/FCIC-4 
High Liability Inspection Forms (FCIC 424), 

USDA/FCIC—5
Insurance Contract Analysis, USDA/FCIC-6 
Insurance Contract Files, USDA/FCIC-7 
List of Ineligible Producers, USDA/FCIC-8 
Listing of Indemnities Paid, USDA/PCIC-9

F O O D  A N D  N U T R I T I O N  S E R V I C E

Civil Rights Complaints nad Investigations, 
USDA/FNS-1

Pood Stamp Program Inquiries and Com
plaints, USDA/FNS—2

Claims Against Pood Stamp Recipients, 
USDA/FNS-3

Pood Stamp Recipient Refunds, USDA/ 
FNS—4

Investigations of Fraud, Theft, or Other Un
lawful Activities of Individuals Involving 
Pood Stamps, USDA/FNS-5 

Personnel Security Cléarance Status Piles,
. USDA/FNS-6

Quality Control Subsample of Nonassistance 
Households Participating in the Food 
Stamp Program, USDA/FNS-7

F O R E I G N  A G R I C U L T U R A L  S E R V I C E

Applicant Piles for Employment with Inter
national Organizations, USDA/FAS-1 

Cooperator Employee Data, USDA/FAS-2
F O R E S T  S E R V I C E

Appeals and Administrative Reviews, USDA/ 
PS-1

Blaster’s Certification Program, USDA/FS-2 
Casual Firefighter Data, USDA/FS-3 
Certification of Engineering Personnel, 

USDA/FS-4
Certified Cost Collectors, USDA/PS-5 
Certified Scalers, USDA/FS-6 
Certified Silviculturists, USDA/PS-7 
Check-Before Using Pilot List, USDA/FS-8 
Employee Assistance Program CONCERN, 

USDA/FS—9
Employee Development Record, USDA/FS-10 
Employee Emergency Information, USDA/ 

PS-11 >
Fire Qualification and Experience Records, 

USDA/FS-12
Geometro nies Skills Inventory, USDA/FS-13 
Grazing Permittees, Individuals, National 

Forest System, USDA/PS-14 
Manpower Programs, USDA/FS-15 
Mineral Lessees and Permittees, USDA/FS-16 
Mineral Operators, USDA/FS-17 
Mining Claimants, USDA/FS-18 
Person Interested in Forestry and Related 

Programs, USDA/FS-19 
Public Correspondence Concerning Timber 

Management, USDA/FS-20 
Public Involvement Respondents on Forest 

Service Activities, USDA/FS-21 
Sawtooth National Recreation Area Certifica

tions, USDA/FS—22
Skill Needs Inventory Program (R-6), USDA/ 

PS-23
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Enrollee

Enrollee

Enrollee

Recruit-

Speclal Use Permits, Easements, and Licenses, 
USDA/FS-24 .

Temporary Employee Performance and Train
ing Record, USDA/FS-25 

Trespass and Claims, USDA/FS-26 
Youth Conservation Corps (YCC 

Medical Records, USDA/FS-27 
Youth Conservation Corps (YCC 

Payroll Records, USDA/FS-28 
Youth Conservation Corps (YCC 
Records, USDA/FS—29 
Youth Convervatlon Corps (YCC) 

m ent System, USDA/FS-30 
Youth Conservation Corps (YCC) Research 

Flies, USDA/FS-31
'  O F F I C E  O F  T H E  G E N E R A L  C O U N S E L

Animal and Plant Health Inspection Service 
Division

Cases against the Department under the 
Federal Meat Inspection Act, th e  Poultry 
Products Inspection Act, the voluntary 
Inspection and certification provisions of 
the Agricultural Marketing Act of 1946, and 
related laws, USDA/OGC-1 

Cases against the Department under the 
Horse Protection Act of 1970, USDA/OGC-2 

Cases against the Department under the 
Humane Methods of Livestock Slaughter 
law (i.e., the Act of August 27, 1958), 
USDA/OGC—3

Cases against the Department under the 
Laboratory Animal Welfare Act, as 
Amended, USDA/OGC-^

Cases against the Department under the 
28 Hour Law, as amended, USDA/OGC-5 

Cases against the Department under the 
various Animal Quarantine and related 
laws, USDA/OGC-6

Cases against the Department under the 
various Plant Protection and Quarantine 
and related laws, USDA/OGC—7 

Cases by the Department under the  Federal 
Meat Inspection Act, the Poultry Products 
Inspection Act, and th e  voluntary inspec
tion and certificaton provisions of the Agri
cultural Marketing Act of 1946, USDA/ 
OGC-8

Cases by the  Department under the  Horse 
Protection Act of 1970, USDA/OGC-9 

Cases by the  Department under the  Hu
mane Methods of Livestock Slaughter law 
(i.e., the Act of August 27, 1958), USDA/ 
OGC-10

Cases by the Department under th e  Labora
tory Animal Welfare Act, as amended, 
USDA/OGC-11

Cases by the Department under the 28 Hour 
Law, as amended, USDA/OGC—12 

Cases by the Department under the various 
Animal Q uarantine and related laws, 
USDA/OGC—13

Cases by the Department under the  various 
Plant Protection and Quarantine and re
lated laws, USDA/OGC-14

Community Development Division
Community Development Division Litigation, 

USDA/OGC-15
Farmers Home Administration (FmHA) Gen

eral Case Files, USDA/OGC-16
Food and Nutrition Division

Claims by and against USDA under the  Food 
Assistance Legislation, USDA/OGC-17 

Perishable Agricultural Commodities Act, 
USDA/OGC disciplinary proceedings to 
deny issuance of a license to an  applicant 
thereunder or to suspend or revoke a license 
already issued, or to publish the facts and 
circumstances of violations of the Act, 
USDA/OGC-18 .

Fore'tgn Agriculture and Commodity 
Stabilization Division

Agricultural Stabilization and Conservation 
Service (ASCS), Foreign Agricultural Serv
ice (FAS), and Commodity Credit Corpora
tion (CCC) Cases, USDA/OGC-19

Federal Crop Insurance Corporation (FCIC) 
cases, USDA/OGC—20

Marketing Division
Administrative proceedings brought by in 

dividuals pursuant to  the Plant Variety 
Protection Act or the Egg Products Inspec
tion Act, as amended, USDA/OGC-21

Administrative proceedings brought by the 
Department pursuant to the Plant Variety 
Protection Act, the Federal Seed Act, or 
the  Agricultural Marketing Act of 1946, 
USDA/OGC—22

Administrative proceedings brought pursuant 
to  the authority of section 8c (15) of the 
Agricultural Marketing Agreement Act of 
1937, as amended or the Anti-Hog-Cholera 
Serum and Hog Cholera Virus Act, USDA/ 
OGC-23

Administrative proceedings brought pursuant 
to  the authority of the Cotton Research 
and Promotion Act, the Potato Research 
and Promotion Act or the Egg Research 
and Consumer Information Act, USDA/ 
OGC-24

Administrative proceedings brought pu r
suant to  the Tobacco Inspection Act or the 
United States Grain Standards Act, USDA/ 
OGC-25

Cases brought by the Government pursuant 
to the Cotton Futures provisions of the In 
ternal Revenue Code of 1954, USDA/OGC- 
26

Cases brought pursuant to  the United States 
Grain Standards Act or the Federal Seed 
Act in which the Government is defend
ant, USDA/OGC—27

Court cases brought by the Government pu r
suant to either the  Agricultural Market
ing Act of 1946 or the Tobacco Inspection 
Act, USDA/OGC-28

Court cases brought by the Government p u r
suant to either th e  Agricultural Marketing 
Agreement Act of 1937, as amended or the 
Anti-Hog-Cholera Serum and Hog Cholera 
Virus Act, USDA/OGC—29

Court cases brought by the  Government pu r
suant to either the  Cotton Research and 
Promotion Act, Potato Research and Pro
motion Act or the Egg Research and Con
sumer Information Act, USDA/OGC-30

Court cases brought by the Government pur
suant to either the Cotton Statistics and 
Estimates Act of 1927 or the United States 
Cotton Standards Act, USDA/OGC-31

Court cases brought by the Government pu r
suant to either the Export Apple and Pear 
Act or the Export Grape and Plum Act, 
USDA/OGC—32

Court cases brought by the Government pu r
suant to either the Naval Stores Act, the 
Honeybee Act, the Virus-Toxin Act or the 
Tobacco Seed and Plant Exportation Act, 
USDA/OGC-33

Court cases brought by the Government pur
suant to  either the Peanut Statistics Act 
or the Tobacco Statistics Act, USDA/OGC- 
34

' Court cases brought by the Government pu r
suant to either the Plant Variety Protec
tion Act or the Egg Products Inspection 
Act, USDA/OGC-35

Court cases brought by the Government pu r
suant to either the Produce Agency Act, 
or the Process or Renovated B utter Pro
visions of the Internal Revenue Code of 
1954, USDA/OGC-36

Court cases brought by the Government pur
suant to either the United States Grain 
Standards Act or the Federal Seed Act, 
USDA/OGC—37

Court cases brought by the Government pur
suant to the Agricultural Fair Practices 
Act, USDA/OGC-38

Court cases brought pursuant to either the 
Cotton Research and Promotion Act, Potato 
Research and Promotion Act or the Egg 
Research and Consumer Information Act in 
which the Government is defendant, 
USDA/ OGC-39

Court cases brought pursuant to the Agri
cultural Marketing Act of 1946 or the 
Tobacco Inspection Act in which the Gov
ernment is defendant, USDA/OGC—40 

Court cases brought pursuant to the author
ity of the Agricultural Marketing Agree
ment Act of 1937, as amended or the Anti- 
Hog-Cholera Serum and Hog Cholera Virus 
Act in which the Government is defendant, 
USDA/ OGC—41

Court cases brought pursuant to the Plant 
Variety Protection Act or the Egg Products 
Inspection Act in which the Government 
is defendant, USDA/OGC—42

Natural Resources Division
Acquisitions—Forest Service, USDA/OGC-43 
Claims, other than Tort claims, by or against 

the Forest Service, Forest Service, USDA/ 
OGC—44

Contract Appeals—Forest Service, USDA/ 
OGC—45

Conveyances—Forest Service, USDA/OGC-46 
Easements—Forest Service, USDA/OGC-47 
Forest Appeals—Forest Service, USDA/ 

OGC-48
General Case Files—Forest Service, USDA/ 

OGC—49
Grazing—Forest Service, USDA/OGC-40 
Insecticide, Fungicide, Herbicide, and Ro- 

denticide eases—Soil Conservation Serv
ice, USDA/OGC-51

Land Acquisitions—Forest Service, USDA/ 
OGC-52

Land Exchanges, General Exchage Act—For
est Service, USDA/OGC-53 

Land Exchanges, other than Exchange A ct- 
Forest Service, USDA/OGC—54 

Leases—Forest Service, USDA/OGC—55 
Legislation—Forest Service, USDA/OGC-56 
Minerals and Mining Claims—Forest Serv

ice, USDA/OGC—57
Program Cooperators—Soil Conservation

Service, USDA/OGC-58 
Rights-of-Way—Acquisition—Forest Service, 

USDA/OGC-59
Special Uses—Forest Service, USDA/OGC-60 
Timber Sales—Forest Service, USDA/OGC-61 
Title Claims and Occupancy and Use Cases— 

Forest Service, USDA/OGC—62 
Trespass and Claims Cases—Forest Service, 

USDA/OGC-63
United States Magistrates—Forest Service, 

USDA/OGC-64
Water Cases—Forest Service, USDA/OGC-65 

Packers and Stockyards Division
Court cases brought pursuant to the Packers 

and Stockyards Act, as amended, in which 
the Government is defendant, USDA/OGC-

Packers and Stockyards Act, Administrative 
Cases, USDA/OGC-67

Packers and Stockyards Act, Civil and Crim
inal Cases, USDA/OGC-68

Research and Operations Division
Civil Rights, administrative and judicial ac

tions, USDA/OGC-69 „
Claims By and Against USDA, USDA/OGC 
Contract Cases, USDA/OGC—71
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Patents and Inventions of Department Em

ployees, USDA/OGC-72
Personnel Irregularities, USDA/OGC-73
Personnel Suites, USDA/OGC-74

O F F I C E  O F  I N V E S T I G A T I O N

Employees Records, USDA/OI-1
Intelligence Records, USDA/OI-2
Investigative Piles and Subject/Title Index, 

USDA/OI-3
Liaison Records, USDA/OI-4

O F F I C E  O F  M A N A G E M E N T  A N D  F I N A N C E

Administrative Billings and Collections, 
USDA/OMF-1

Committee Management Records System, 
USDA/OMF-2

Employee Travel and Transportation Sys
tem, USDA/OMF-3 '

Imprest Fund Payment System, USDA/ 
OMF-4

Employees Personnel Pile, USDA/OMF-5

V  O F F I C E  O F  O P E R A T I O N S

Debarred, Ineligible and Suspended Bidders, 
USDA/OO-1

P A C K E R S  A N D  S T O C K Y A R D S  A D M I N I S T R A T I O N

Packers and Stockyards Administration-ad
ministrative records, USDA/P&SA-l 

Persons engaged in business as livestock mar
ket agencies and dealers under the provi
sions of thé Packers and Stockyards Act, 
USDA/P&SA-2

O F F I C E  O F  P E R S O N N E L

Personnel and Payroll System for USDA em
ployees, USDA/OP—1

Security Records for USDA employees, USDA/ 
OP-2

O F F I C E  O F  T H E  S E C R E T A R Y

Non-Career Applicant Pile, USDA/SEC-1

S O I L  C O N S E R V A T I O N  S E R V I C Ef
Program Cooperators—Soil Conservation

Service, USDA/SCS-1

S T A T I S T I C A L  R E P O R T I N G  S E R V I C E

Administrative Records System, USDA/SRS-1 
June Acreage, Livestock and Labor Enumera- 

tlve Survey, USDA/SRS-2 
Personnel Data Base, USDA/SRS-3 
Quarterly Agricultural Labor Survey, USDA/ 

SRS-4
State Farm Census, USDA/SRS-5 
Telephone, Electric and L. P. Gas Services 

Survey, USDA/SRS-6
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USDA/AMS—1
System name: Employment History Records for Licensed Non- 

federal Employees
System location: Agricultural Marketing Service, USDA, 14th and 

Independence Avenue, Washington, D.C. 20250.
Categories of individuals covered by the system: Commodity In

spectors, Graders, Weighers, Classers, Collaborators, Licensed 
Plant Employees, Agents, Appointees, Samplers.

Categories of records in the system: This system consists of such 
information as applications for license, license files, bonding 
records, biographical data, periods of employment, performance 
ratings, commodities qualified to inspect, grader’s powers of attor
ney, recommendations for reemployment, factors which affect or 
might affect desirability as an inspector, supervisory potential, 
declaration sheets, preference sheets, current, expired, and voided 
licenses, license examinations and score sheets, license renewal 
score sheets, miscellaneous notes and memoranda, e.g., transfers, 
cancellations, corrective action letters, letters of caution or warn
ing, inspection/grading performance/productivity data, letters of 
suspension, indictment, complaint, proposals to revoke license, etc. 
Content and extent of these records vary by commodity, program 
and season.

Authority for maintenance of the system: 7 U.S.C. 51-65 , 71, 74- 
79, 84-87h, 241-273, 451-469, 471-476, 491, 493-499, 499a-499s, 511- 
51 lq , 601 et seq, 1551-1611, 1621-1627, 2321 et seq.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Referral to states or 
other Federal agencies to determine verification of employment or 
length of service for retirement purposes; referral to Civil Service 
Commission for required records and reports; to Government Ac
counting Office for required records and reports to Department of 
Justice for required records and reports. Referral to the appropriate 
agency, whether Federal, State, local or foreign, charged with the 
responsibility of investigating or prosecuting a violation of law, or 
of enforcing or implementing the statute, rule, regulation or order 
issued pursuant thereto, of any record within this system when in
formation available indicates a violation or potential violation of 
law, whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by rule, 
regulation or order issued pursuant thereto.

Referral to a court, magistrate or administrative tribunal, or to 
opposing counsel in a proceeding before any of the above, o f any 
record within the system which constitutes evidence in that 
proceeding, or which is sought in the course of discovery.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File folders, notebooks, and cardex files.
Retrievability: Records are indexed by name of licensee and/or 

license number.
Safeguards: Government office buildings, locked and unlocked 

file cabinets and locked offices.
Retention and disposal: Records maintained indefinitely or until 

separation or retirement or in accordance with prescribed retention 
schedule. They are destroyed in conformance with prescribed re
tention schedules. These records schedules have been implemented 
by Agricultural Marketing Service Instruction 270-1, May 24, 1971, 
Records Management Program.

System managers) and address: Each of the following commodity 
division directors:

Cotton Division
Dairy Division
Grain Division
Fruit and Vegetable Division
Poultry Division
Livestock Division
Tobacco Division
Transportation and Warehouse Division
Notification procedure: Any individual may request information 

concerning himself from this system from the Office of the Com
modity Division Director having custody of his records at the 
system location.

Record access procedures: Any individual may obtain information 
as to the procedure for gaining access to a record in the system 
that pertains to him by submitting a request to the appropriate 
Commodity Division Director listed- above.

Contesting record procedures: Any individual may obtain informa
tion as to the procedure for contesting a record in the system that 
pertains to him by submitting a request to the appropriate Com
modity Division Director listed above.

Record source categories: Information in this System comes 
primarily from licensees, supervisors, with additional data provided 
by references and investigative personnel.

USDA/AMS—2
System name: Milk Market Administrators (MMA)—Personnel and 

Payroll System, USDA/AMS.
System location: Dairy Division, Agricultural Marketing Service, 

USDA, Washington, D.C. 20250, and Milk Market Administrator’s 
O ffices at the following locations:

Arizona
Market Administrator 
2617 North 24th Street,
Phoenix, AZ 85008 
Phone: 602 275-7641 
Arkansas
Market Administrator 
P.O. Box 4225 
Asher Avenue Station 
Little Rock, AK 72204 
Phone: 501 663-6395 
Colorado
Market Administrator 
4411 East Kentucky Avenue 
Denver, CO 80222 
Phone: 303 757-4981 
Florida
Market Administrator 
P.O. Box 11368 
Fort Lauderdale, FL 33306 
Phone: 305 565-2583 
Georgia
Market Administrator 
P.O. Box 49025 
Atlanta, GA 30329 
Phone: 404 633-8541 
Illinois
Market Administrator
72 W est Adams Street, Room 800
Chicago, IL 60603
Phone: 312 263-4402
Indiana
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Market Administrator 
p.O. Box 55527 
Indianapolis, IN 46205 
Phone: 317 251-1418 
Kansas
Market Administrator 
P.O. Box 4606 
Overland Parie, KS 66204 
Phone: 913 648-1050 
Kentucky
Market Administrator 
P.O. Box 18030 
Louisville, KY 40218 
Phone: 502 451-2040 
Louisiana
Market Administrator
P.O. Box 456
Metairie, LA 70004
Phone: 504 835-6403
Massachusetts
Market Administrator
230 Congress Street, Room 403
Boston, MA 02110
Phone: 617 542-5453
Michigan
Market Administrator 
2684 West Eleven Mile Road 
Berkley, MI 48072 
Phone: 313 548-1603 
Minnesota
Market Administrator 
P.O. Box 62 
Duluth, MN 55801 
Phone: 218 722-0928 
Minnesota (Con.)
Market Administrator '
4550 West 77th Street, Room 360 
Minneapolis, MN 55435 
Phone: 612 831-5292 
Market Administrator 
909 Sixth Street, N.W.
Rochester, MN 55901 
Phone: 507 288-8481 
Missouri
Market Administrator 
P.O. Box 1485
Maryland Heights, MO 63043 
Phone:312 567-4730 
New York
Market Administrator 
205 East 42nd Street 
New York, NY 40017 
Phone:212 557-0343 
Ohio *
Market Administrator 
P.O. Box 30128 
Cleveland, OH 44130 
Phone-:- 216 826-3220 
Market Administrator 
P.O. Box 29226 
Columbus, OH 43229 
Phone: 614 888-6700 
Oklahoma
Market Administrator 
P.O. Box 45563 
Tulsa, OK 74145 
Phone: 918 622-3411 
Oregon
Market Administrator 
P.O. Box 23354 
Portland, OR 97223 
Phone: 503 639-8806 
Tennessee
Market Administrator 
P.O. Box 3007 
Bristol, TN 37620 
Phone: 615 968-1148 
Texas
Market Administrator 
P.O. Box 34689 
Dallas, TX 75234

Phone: 214 351-6454 
Virginia
Market Administrator
300 North Lee Street, Suite 320
Alexandria, VA 22314
Phone: 703 549-7000
Washington
Market Administrator
16 W est Harrison Street
Seattle, WA 98119
Phone: 206 282-1664
Categories of individuals covered by the system: Employees of 

Milk Market Administrators
Categories of records in the system: This System consists of per

sonnel (O fficial Personnel Folders, retention lists, appeals r  

grievances, disciplinary, conflict of interest, health, training, clas
sification and security files), and payroll data needed to conform to 
all applicable laws, Government Regulations and procedures, and 
the needs of AMS in carrying out their personnel management 
responsibilities.

Authority for maintenance of the system: 5 U.S.C. 301; 7 CFR 2.50 
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Referral to (1) Civil Ser
vice Qommission for required records and reports, (2) Department 
of Labor for O ffice of Worker’s Compensatiofi Programs and Oc
cupational Safety and Health Administration, (3) Department of 

" Commerce for Distribution of Federal Payrolls, (4) White House 
for special reports, (5) OMB for special "reports, and (6) GAO for 
special reports.

Referral to the appropriate agency, whether Federal, State, local 
or foreign, charged with the responsibility of investigating or 
prosecuting a violation o f law, or of enforcing or implementing the 
statute, rule, regulation or order issued pursuant thereto, of any 
record within this system when information available indicates a 
violation or potential violation of law, whether civil, criminal or 
regulatory in nature, and whether arising by general statute or par
ticular program statute, or by rule, regulation or order issued pur
suant thereto.

. Referral to a court, magistrate or administrative tribunal, or to 
opposing counsel in a proceeding before any of the above, of any 
record within the system which constitutes evidence in that 
proceeding, or which is sought in the course of discovery.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders and/or disk or 
tape storage at the applicable addresses listed above. In addition, 
summary records on MMA employees are maintained on computer 
tape and disk storage at the National Finance Center, New Orleans 
and the New York Market Administrator’s Office.

Retrievability: Records are indexed by name of employee and/or 
by ID number.

Safeguards: Government office buildings, locked offices, locked 
file cabinets. /

Retention and disposal: Records are maintained in conformance 
with appropriate General Services Administration destruction 
schedules and implemented by AMS Instruction 270-1 dated May 
24, 4971, Records Management Program.

System manager(s) and address: Dairy Division Director and each 
Milk Market Administrator at the addresses listed in the System lo
cation.

Notification procedure: Any individual may request information 
concerning him self from this system from the appropriate Milk 
Market Administrator’s office having custody of his records. A 
request for information should be addressed to the Milk Market 
Administrator, USDA, at the address shown under Location and 
should contain: Name, address, and particular information 
requested.

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to a record in the System  
which pertains to him by submitting a written request to the ap
propriate Milk Market Administrator’s office referred to in the 
preceding paragraph.

Contesting record procedures: Any individual may obtain informa
tion as to the procedures for contesting a record in the System  

-  which pertains to him by submitting a written request to the ap
propriate Milk Market Administrator’s office referred to in the 
preceding paragraph.
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Record source categories: Information in this System comes 
primarily from the employee with additional data provided by the 
employee’s Milk Market Administrator’s office, references, and in
vestigative personnel.

. USDA/AMS—3
System name: Milk Market Administrators (MMA) Producer Payroll 

System, USDA/AMS.
System location: Milk Market Administrator’s O ffices at the fol

lowing locations:
Arizona
Market Administrator 
2617 North 24th Street 
Phoenix, AZ 85008 
Phone: 602 275-7641 
Arkansas
Market Administrator 
P.O. Box 4225 
Asher Avenue Station 
Little Rock, AK 72204 
Phone: 501 663-6395 
Colorado
Market Administrator 
4411 East Kentucky Avenue 
Denver, CO 80222 
Phone: 303 757-4981 
Florida
Market Administrator 
P.O. Box 11368 
Fort Lauderdale, FL 33306 
Phone: 305 565-2583 
Georgia
Market Administrator 
P.O. Box 49025 
Atlanta, GA 30329 
Phone: 404 633-8541 
Illinois
Market Administrator
72 West Adams Street, Room 800
Chicago, IL 60603
Phone: 312 263-4402
Indiana
Market Administrator 
P.O. Box 55527 
Indianapolis, IN 46205
Phone: 317 251-1418 _ _
Kansas
Market Administrator 
P.O. Box 4606 
Overland Park, KS 66204 
Phone: 913 648-1050 
Kentucky
Market Administrator 
P.O. Box 18030 
Louisville, KY 40218 
Phone: 502 451-2040 
Louisiana
Market Administrator 
P.O. Box 456 
Metairie, LA 70004 
Phone: 504 835-6403 
Massachusetts 
Market Administrator
230 Congress Street, Room 403 t

Boston, MA 02110 
Phone: 617 542-5453 
Michigan
Market Administrator 
2684 West Elevan Mile Road 
Berkley, MI 48072 
Phone: 313 548-1603 
Minnesota
Market Administrator
P.O. Box 62
Duluth, MN 55801
Phone: 218 722-0928
Market Administrator
4550 West 77th Street, Room 360
Minneapolis, MN 55435
Phone: 612 831-5292
Market Administrator

909 Sixth Street, N.W.
Rochester, MN 55901 
Phone: 507 288-8481 
Missouri
Market Administrator 
P.O. Box 1485
Maryland Heights. MO 63043 
Phone: 212 557-0343 
New York
Market Administrator 
205 East 42nd Street 
New York, NY 10017 
Phone: 212 557-0343 
Ohio
Market Administrator 
P.O. Box 30128 
Cleveland, OH 44130 
Phone: 216 826-3220 
Market Administrator 
P.O. Box 29226 
Columbus, OH 43229 
Phone: 614 888-6700 
Oklahoma
Market Administrator 
P.O. Box 45563 A 
Tulsa, OK 74145 
Phone: 918 622-3411 
Oregon

i Market Administrator 
P.O. Box 23354 
Portland, OR 97223 
Phone: 503 639-8806 
Tennessee
Market Administrator 
P.O. Box 3007 
Bristol, TN 37620 
Phone: 615 968-1148 
Texas
Market Administrator 
P.O. Box 34689 

^Dallas, TX 75234 
Phone: 214 351-6454 
Virginia
Market Administrator
300 North Lee Street, Suite 320
Alexandria, VA 22314
Phone: 703 549-7000
Washington
Market Administrator
16 W est Harrison Street
Seattle, WA 98119
Phone: 206 282-1664
Categories of individuals covered by the system: Dairy fanners 

delivering producer milk to regulated handlers.
Categories of records in the system: This system consists of infor

mation pertaining to the quantities and value of milk delivered to 
regulated handlers by individual dairy farmers.

Authority for maintenance of the system: 7 U.S.C. 601 et seq. 
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Referral to the ap
propriate agency, whether Federal, State, local or foreign, charged 
with the responsibility o f investigating or prosecuting a violation of 
law, or of enforcing or implementing the statute, rule, regulation or 
order issued pursuant thereto, of any record within this system 
when information available indicates a violation or regulatory in na
ture, and whether arising by general statute or particular program 
statute, or by rule, regulation or order issued pursuant thereto.

Referral to a court, magistrate or administrative tribunal, or to 
opposing counsel in a proceeding before any of the above, of any 
record within the system which constitutes evidence in that 
proceeding, or which is sought in the course of discovery.

Policies and practices for storing, retrieving, accessing, retaining» 
and disposing of records in the sytem:

Storage: Manual card files or automated disk or tape files. 
Retrievability: Records are indexed by name of producer and/or 

by ID number.
Safeguards: Government office building, locked offices, locke 

files cabinets.
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Retention and disposal: Records are maintained and destroyed in 
accordance with retention schedule number II NNA-1588 approved 
by the 84th Congress, first session, on July 13, 19551

System managers) and address: Each Market Administrator at the 
address listed above.

Notification procedure: Any individual may request information 
about himself from the appropriate Market Administrator at the ad
dress listed above. The request should indicate the individual’s 
name, address and type of information being sought.

Record access procedures: Any individual may obtain information 
as to the procedure for gaining access to a record in the Systeip 
which pertains to him by submitting a written request to the ap
propriate offices referred to in the preceding paragraph.

Contesting record procedures: Any individual may obtain informa
tion as to the procedure for contesting a record in the System  
which pertains to him by submitting a written request to the ap
propriate offices referred to in the preceding paragraph.

Record source categories: Information in this system comes 
primarily from regulated handlers and cooperative associations. 
Some additional data is provided by health authorities with respect 
to Grade A quality standards and investigative personnel.

USDA/AMS—4
System name: Perishable Agricultural Commodities Act 

(PACA)—History Files o f Principals
System location: Regulatory Branch, Fruit and Vegetable Divi

sion, Agricultural Marketing Service, USDA, Washington, D.C. 
20250

Categories of individuals covered by the system: Partners of 
General or limited partnerships, individual proprietors, officers, 
directors and holders of more than ten percent o f outstanding stòck 
of a corporate entity subject to the PACA.

Categories of records in the system: Card files used to identify the 
partnership, corporate entity in which the principal is or was 
‘responsibly connected“ as defined by the PACA. This system also 
contains felony and bankruptcy information relating to the prin
cipal. - "7' ' ■ . — "

Authority for maintenance of the system: 7 U.S.C. 499a-499s.
'*■ Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Referral to the ap
propriate agency, whether Federal, State, local or foreign, charged 
with the responsibility of investigating or prosecuting a violation of 
law, or of enforcing or implementing the statute, rule, regulation or 
order issued pursuant thereto, of any record within this system  
when information available indicates a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by rule, regulation or order issued pursuant thereto.

Referral to a court, magistrate or administrative tribunal, or to 
opposing counsel in a proceeding before any of the above, o f any 
record within the system which constitutes evidence in that 
proceeding, or which is sought in the course of discovery.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Unlocked cardex file cabinets.
Retrievabiiity: Alphabetical by name.
Safeguards: Government office building.
Retention and disposal: Records are maintained and destroyed in 

accordance with retention schedule number NN 165-106 approved 
by the 89th Congress, first session on. April 1, 1965.

System manager(s) and address: Chief, Regulatory Branch at the 
address listed above.

Notification procedure: Any individual may request information 
concerning himself from the system manager listed at the address 
above. .

Record access procedures: Any individual may obtain information 
as to the procedure for gaining access to a record in the system  
that pertains to him by submitting a request to the system manager 
at the address above.

Contesting record procedures: Any individual may obtain informa
tion as to the procedure for contesting a record in the system that 
pertains to him by submitting a request to the system manager at 
the address above.

Record source categories: Individuals, partners, and authorized of
ficers of corporate entities.

USDA/ARS—1
System name: Biographical material and nominating statements on 

ARS employees proposed for major awards, USDA/ARS.
Systran location: Programs and Reports Branch, Information Divi

sion, Agricultural Research Service, USDA, Washington, D.C. 
20250.

Categories of individuals covered by the system: ARS employees 
who have been proposed, or actually nominated, by ARS for major 
national or international awards in science, administration, and 
public service.

Categories of records in the system: The system consists of bio
graphical information, material on the nature and significance of 
the individual’s achievements, and file copies of nominating state
ments prepared for the Administrator of ARS.

-Authority for maintenance of the system: 5 USC 301.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Preparation of nominat
ing statements on ARS employees for major national and interna
tional awards, and references to nominations previously prepared, 
for submission to the U.S. Civil Service Commission, the Executive 
O ffice of the President, the National Civil Service League, the Ju
nior Chamber of Commerce, and various educational or public ser
vice foundations which administer national or international awards.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders.
Retrievabiiity: Records are indexed alphabetically by name of 

employee.
Safeguards: Stored in offices within Government office building 

protected by security guards.
Retention and disposal: Records are maintained indefinitely.
System manager(s) and address: Chief, Programs and Reports 

Branch, Information Division, Agricultural Research Service, 
USDA, Washington, D.C. 20250. (202-447-4048)

Notification procedure: Any individual may request information 
about this system of records, or information as to whether the 
system contains records pertaining to him, from the System  
Manager.

Record access procedures: Any individual may obtain a copy of 
information pertaining to him by submitting a written request to the 
System Manager.

Contesting record procedures: Any individual may contest infor
mation in the system which pertains to him by submitting pertinent 
written information to the System Manager.

Record source categories: Information in this system comes 
primarily from supervisors and colleagues of the em ployees, scien
tific publications and other material provided by the individuals 
them selves, and nominations and articles related to previous 
awards.

USDA/ARS—2
System name: Biographical material on persons related to science or 

agriculture, USDA/ARS.
Systran location: Programs and Reports Branch and Information 

Services Branch, Information Division, Agricultural Research Ser
vice, USDA, Washington, D.C. 20250, and Regional Information 
O ffice, USDA-ARS-Northeastem Region, Room 251, Building 003, 
Beltsville Agricultural Research Center-West, Beltsville, Maryland 
20705.

Categories of individuals covered by the system: Persons whose 
training, position, or achievements make them prominent in either 
science or agriculture, or both.

Categories of records in the system: The system consists of 
clippings, press releases, newsletters, articles, editorials, biographi
cal sketches, speeches, letters of commendation, award citations, 
and other similar materials.

Authority for maintenance of the system: 5 USC 3Q1.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Background and illustra
tions for speeches, introductions, articles, press releases, scripts, 
and slide presentations, which may be presented to the general 
public, news media, and professional, fraternal, and social or
ganizations and Government agencies.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:
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Storage: Records are maintained in file folders.. ¡a . • -
Retrievability: Records are indexed by first letter of person’s ' 

name.
Safeguards: Stored in offices within Government «office building 

protected by security guards.
Retention and disposal: Records are maintained indefinitely.
System manager(s) and address: Chief, Programs and Reports 

Branch, and Chief, Information Services Branch, Information Divi
sion, Agricultural Research Service, USDA, Washington, D.C. 
20250 (telephone 202-447-4048), and Regional Information Officer, 
USDA-ARS-Northeastem Region, Room 251, Building 003,'B elt- 
sville Agricultural Research Center-W est, Beltsville, Maryland 
20705 (telephone 301-344-2050).

Notification procedure: Any individual may request information 
about this system of records, or information as to whether the 
system contains records pertaining to him, from the System  
Manager.

Record'access procedures: Any individual may obtain a copy of 
information pertaining to him by submitting a written request to the 
System Manager.

Contesting record procedures: Any individual may contest infor
mation in the system which pertains to him by submitting pertinent 
written information to the System Manager.

Record source' categories: Information in this system comes 
primarily from newspapers, magazines, standard reference sources, 
correspondence circulated in the agency, information materials 
prepared for public release, and material provided by die in
dividuals them selves.

USDA/ARS—3
System name: USDA/ARS Manpower File.

System location: Personnel Division, Agricultural Research Ser
vice, Federal Building, Hyattsville, Maryland 20782.

Categories of individuals covered by the system: All employees of 
the Agricultural Research Service.

Categories of records in the system: The system consists of a 
skeletal personnel record of each employee for organizational, 
grade analysis, strength accounting, and statistical purposes.

Authority for maintenance of the system: 5 USC 301.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Numerical, statistical, 
and other special reports, to Civil Service Commission, O ffice of 
Management and Budget, General Services Administration, and 
General Aqcounting Office; preparation of ARS telephone directo
ry.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are maintained on computer disks and tapes 
at the USDA Computer Centers in Washington, D.C. and New Or
leans, Louisiana, ,.V " V

Retrievability: Records are indexed by the employee’s social 
security numbers.

Safeguards: Records are kept in secured computer tape or disk 
storage rooms, and information requests are accepted only from 
specifically authorized personnel or high level ARS'management of
ficials.

Retention and disposal: Records are maintained in current files 
for as long as an employee remains on ARS rolls, and statistical in
formation since July 1972 is retained indefinitely.

System manager(s) and address: Director, Personnel Division, 
ARS, U*SDA, Hyattsville, Maryland 20782 (telephone 301-436-8100).

Notification procedure: Any individual may request information 
concerning himself from this system from the System Manager by 
submitting a request which should include: Name, Agency, address, 
and particular information requested.

Record access procedures: Any individual may obtain information 
about the procedures for gaining access to a record in the system  
which pertains to him by submitting a written request to the System  
Manager.

Contesting record procedures: Any individual may contest infor
mation in the system which pertains to him by submitting pertinent 
written information to the System Manager.

Record source categories: Information in this system comes 
primarily from the em ployees’ personnel office, but may also come 
from the employees or their supervisors.

USDA/ARS—4
System name: Solicitation of bids or proposals for procurement con

tracts, USDA/ARS.
System location: Office o f the Director, General Services Divi

sion, USDA/Agricultural Reséarch Service (ARS), Hyattsville, 
Maryland 20782, and Regional Administrative O ffices, ARS, at the 
following locations:

Regional Administrative Officer 
USDA-ARS-Northeastem Region 
Room 329, Bldg..003, BARC-W /

Beltsville, Maryland 20705 
(301) 344-3646
Regional Administrative Officer 
USDA-ARS-Western Region 
2850 Telegraph Avenue 
Berkeley, California 94705 
(415) 486-3367
Regional Administrative Officer 
USDA-ARS-Southem Region 
P.O. Box 53326 
New Orleans, Louisiana 70153 
(504) 589-2584 0
Regional Administrative Officer 
USDA-ARS-North Central Region 
2000 W. Pioneer Parkway 
Peoria, Illinois 61614 
(309) 673-9562

Categories of individuals covered by the system: Individuals who 
submit bids or proposals to furnish supplies or perform services 
under contract with USDA/ARS.

Categories of records in the system: The system consists of files 
of all bids or, offers received and awards made in regard to solicita
tions issued by USDA/ARS, including copies of actual bids or of
fers and modifications thereto, and reports or statements by bid
ders or offerors about their financial and professional or technical 
capabilities of furnishing -the supplies or rendering the services 
described in the solicitation.

Authority for maintenance of the system: 5 USC 301.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: This information is also 
sometimes used in deciding courses of action in the event of con
tractor default and in handling protests made by other competing 
bidders, or offerors when the capabilities of the successful bidder or 
offeror is the basis of the protest.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders.
Retrievability: Records are indexed by solicitation number, by 

contract number, and by name of contractor.
Safeguards: Records are kept in a locked office when not in cus

tody of procurement officers or their subordinates.
Retention and disposal: Records are maintained until 6 years after 

contract termination or final contract payment is made.
System manager(s) and address: The Director, General Services 

Division, USDA/ARS, Hyattsville, Maryland 20782, or the Regional 
Administrative Officers at the address given herein.

Notification procedure: Any individual may request information 
regarding this system of records or information as to whether the 
system contains records pertaining to him from the appropriate 
System Manager. If the specific location of the record is not 
known, the individual should, address his request to the Director, 
General Services Division, who, if necessary, will refer it to the ap
propriate field office. A request for information pertaining to an in
dividual should contain: Name, address, and particulars involved 
(i.e., the date of the solicitation giving rise to the records, date bi 
or offer was filed, correspondence, etc.).

Record access procedures: Any individual may obtain information 
about the procedures for gaining access to a record in the system 
which pertains to him by submitting a written request to the ap
propriate System Manager.

Contesting record procedures: Any individual may contest a 
record imthe system which pertains to him by submitting perunen 
written information to the appropriate Systepi Manager.

Record source categories: Information in this system çoimes fro® 
the business firm or individual concerned or the Small Busin 
Administration in the case of small business set-aside procur
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meats, and previous USDA/ARS records o f procurement contracts 
in which the business firm or individual was the principal party to 
the contract.

USDA/ARS—5 
System name: Training file, USDA/ARS-

System location: Personnel Division, Agricultural Research Ser
vice, Federal Building, Hyattsville, Maryland 20782.

Categories of individuals covered by the system: All employees of 
the Agricultural Research Service, and any State or local Govern
ment employee or other Federal agency employee who receives su
pervisory training through ARS.

Categories of records in the system: The system consists of a 
skeletal record of each ARS employee and each non-ARS employee 
who receives supervisory training, for training analysis and statisti
cal purposes.

Authority for maintenance of the system: 5 USC 301.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Identification of em
ployees who have received, or who must receive, mandatory train
ing courses- such as Supervisory Training and Specific Labor 
Management Relations Training; numerical, statistical, and other 
special training reports to Civil Service Commission, O ffice of 
Management and Budget, and General Accounting Office.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are maintained on computer disks and tapes 
at the USD A Computer Centers in Washington, D.C. and New Or
leans, Louisiana.

Retrievability: Records are indexed by the employee’s social 
security numbers.

Safeguards: Records are kept in secured computer tape or disk 
storage rooms and information requests are accepted only from 
specifically authorized personnel or high level ARS management of
ficials.

Retention and disposal: Records are maintained in current files 
for as long as an employee remains on ARS rolls, and statistical in
formation since July 1972 is retained indefinitely.

System managers) and address: Director, Personnel Division, 
ARS, USDA, Hyattsville, Maryland 20782 (telephone 301-436-8100).

Notification procedure: Any individual may request information 
concerning himself from this system from the System Manager by 
submitting a request which should include: Name, Agency, address, 
and particular information requested.

Record access procedures: Any individual may obtain information 
about proceduresv for gaining access to a record in the system  
which pertains to hiih by submitting a written request to the System  
Manager.

Contesting record procedures: Any individual may contest infor
mation in the system which pertains to him by submitting pertinent 
written information to the System Manager.

Record source categories: Information in this system comes 
primarily from the em ployees’ personnel office, but may also come 
from the employees or their supervisors.

USDA/ASCS—1
System name: Acknowledgement of Responsibility for Docket 

Security
System location: Commodity Credit Corporation Staff-Dockets 

USDA/ASCS, Room 6975S, 14th & Independence A ve., S.W ., 
Washington, D.C. 20250.

Categories of individuals covered by the system: Individuals who 
have responsibility for drafting, reviewing, approving or signing 
Commodity Credit Corporation Dockets.

Categories of records in the system: Executed form CCC-131
Authority for maintenance of the system: 15 U.S.C. 714-714p
Routine uses of records maintained in the system, including catego- 

'tes of users and the purposes of such uses: None
Policies and practices for storing, retrieving, accessing, retaining, 

®d disposing of records in the sytem:
Storage: Maintained in file folder in office listed above.
Retrievability: Indexed by individual name.
Safeguards? Stored in locked file. O ffice is locked when not at- 

ended. r ' * *

Retention and disposal: Maintained in active files as long as in
dividuals handles dockets in his official duty. Maintained for 6 
years after it becomes inactive. Destroyed as waste paper.

System manager(s) and address: Deputy Administrator, Manage
ment, ASCS, USDA, Washington, D.C. 20250.

Notification procedure: Any individual may request information 
regarding a system of records, or information as to whether the 
system  contains records pertaining to him from the head of the of
fice where the records are located. If the specific location of the 
record is not known, the individual should address his request to 
Records and Communication Management Branch, Administrative 
Services Division, USDA/ASCS, Room 3116 Auditors Building, 14th 
& Independence A ve., S.01., Washington, D.C. 20250, telephone 
2024-447-6763, who if necessarv will refer it to the appropriate of
fice. A request for informai information pertaininq to an individual 
should contain: Name, address, name of system of records, year of 
records in question, any other pertinent information to help identify 
the file.

Record access procedures: Any individual may obtain information 
as to the procedure for gaininq access to and contestino a record in 
the system  which pertains to him, by submitting a written request 
to Deputy Administrator, Management, ASCS/USDA, Washinqton, 
D.C. 20250.

Contesting record procedures: Same as Record A ccess 
Procedures.

Record source categories: Directly from the individual involved.
USDA/ASCS—2

System name: Advisory Committee Files
System location: USDA/ASCS, Leqislation and Committee 

Management, Room 228W, Administration Building, Washinqton, 
D.C. 20250.

Categories of individuals covered by the system: Individuals who 
are nominated and agree to serve as members of the advisory com
mittees.

Categories of records in the system: Biographical data sheets, 
clearance letter from Office of Secretary, letter requestinq the in
dividual to serve, and his letter of acceptance.

Authority for maintenance of the system: 7 U.S.C. Sec. 1911-1913
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Biographical data used in 
press releases to announce membership of the committee.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Maintained in individual file folders.
Retrievability: By individual’s name.
Safeguards: Kept in file cabinets in Government office building.
Retention and disposal: Retained in active file as lonq as in

dividual serves on the committee. Maintained in inactive file in
definitely.

System manager(s) and address: Deputy Administrator, Manage
ment, ASCS, USDA, Washington, D.C. 20250.

Notification procedure: Deputy Administrator, Manement, ASCS, 
USDA, Washington, D.C. 20250.

Record access procedures: Deputy Administrator, Management, 
ASCS, USDA, Washington, D.C. 20250.

Contesting record procedures: Deputy Administrator, Manage
ment, ASCS, USDA, Washinqton, D.C. 20250.

Record source categories: From individual.
USDA/ASCS—3

System name: Bioqraphical Backqround
System location: Deputy Administrator, Manaqement,

USDA/ASCS, Nth &  Independence A ve., S.H ., Washington, D.C. 
20250; Data Systems Field O ffice, USDA/ASCS, 8930 Ward Park
way, Kansas City, Missouri 64114; Prairie Village CommoditV Of
fice, Brymar O ffice Center, 2400 W. 75th Street, Prairie Village, 
Kansas 66208.

Each State ASCS office at address listed in local telephone 
directory under the headinq “ United States Government, Depart
ment of Aqriculture, Aqricultural Stabilization and Conservation 
Service.’

Categories of individuals covered by the system: Individuals who < 
hold key positions in ASCS. Guest speakers and recipients o i 
ASCS awards.
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Categories of records in the system: Brief resume of individuals 
personal history.

Authority for maintenance of the system: 5 U.S.C. 301; 7 CFR 
2.65.

Routine uses of records maintained in the system, including catego
ries 0{ users and the purposes of such uses: To use in introduction of 
individual at speaking

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Maintained in file folders.
Retrievability: Indexed by individual name.
Safeguards: Records are kept in locked office.
Retention and disposal: Indefinite.
System manager(s) and address: Deputy Administrator, Manaqe- 

ment, ASCS, USDA, Washington, D.C. 20250.
Notification procedure: Any individual may request information 

regarding a system of records, or information as to whether the 
system contains records pertaining to him from the head of the of
fice where the records are located. If the specific location of the 
record is not known, the individual should address his request to 
Records and Communication Management Branch, Administrative 
Services D ivision, USDA/ASCS, Room 3116 Auditors Buildino, 14th 
& Independence A ve., S.W ., Washington, D.C. 20250, telephone 
202-447-6763, who if necessary will refer it to the appropriate of
fice. A request for information pertaining to an individual should 
contain: Name, address, name of system  of records, year of 
records in question, any other pertinent information to help identify 
the file.

Record access procedures: Any individual may obtain information 
as to the procedure for gaining access to and contestinq a record in 
the system which pertains to him, by submittinq a written request 
to Deputy Administrator, Manaqement, ASCS/USDA, Washington, 
D.C. 20250.

Contesting record procedures: Same as Record Access 
Procedures.

Record source categories: Directly from the individual.
USDA/ASCS—4

System name: CCC Producer Loan Records
System location: County ASCS office which services particular 

farm. The address of each county ASCS office can be found in the 
local telephone directory under the heading “ United States Govern
ment, Department of Aqriculture, Agricultural Stabilization and 
Conservation Service.*

Categories of individuals covered by the system: Individuals who 
have applied for commodity, storage structure or dryinq equipment 
loans. Includes all commodities for which price support loans are 
available.

Categories of records in the system: Complete files and records 
pertainino to the loans such as oriqinal loan note, collateral, credit 
ratings, lien searches, financial statements, applications, and 
disbursement documents.

Authority for maintenance of the system: 15 U.S.C. 714-714p.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Referral to (1) the ap
propriate agency, whether Federal, State, local or foreign, charged 
with the responsibility of investigatinq or prosecuting a violation of 
law, or of enforcing or implementing the st statute, rule, regulation 
or order issued pursuant thereto, of any record within this system  
when information available indicates a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular proqram statute, or 
by rule, requlation or order issued pursuant thereto; (2) a court, 
maqistrate or administrative tribunal, or to opposing counsel in a 
proceedinq before any of the above, of any record within the 
system which constitutes evidence in that proceeding, or which is 
sought in the course of discovery.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Maintained in individual folders.
Retrievability: Indexed by individual name or loan number.
Safeguards: Records are kept in locked fireproof file cabinets in 

Government office buildinq.
Retention and disposal: Upon liquidation, original loan note is 

returned to producer. All ..other records destroyed 6 years after 
liquidation.

System managerfs) and address: Deputy Administrator, Manaqe
ment, ASGS, USDA, Washington, D.C. 20250.

Notification procedure: Any individual may request information 
regardinq a system  o f records, or information as to whether the 
system  contains records pertaining to him frinom the head of the 
office where the records are located. If the specific location of the 
record is not known, the individual should address his request to 
Records and Communication Manaqement Branch, Administrai 
Administrative Services D ivision, USDA/ASCS, Room 3116 Audi
tors Building, 14th & Independence A ve., S.W ., Washington, D.C. 
20250, telephone 202-447-6763, who if necessary will refer it to the 
appropriate office. A  request for information pertaining to an in
dividual should contain: Name, address, name o f system of 
records, year o f records in question, any other pertinent informa
tion to help identify the file.

Record access procedures: Any individual may obtain information 
as to the procedure for qaininq access to and contestino a record in 
the system which pertains to him, by submitting a written request 
to Deputy Administrator, Manaqement, ASCS, USDA, Washing
ton, D.C. 20250.

Contesting record procedures: Same as Record Access 
Procedures.

Record source categories: Individuals in system , county court 
records, audit bureaus and ASCS proqram documents.

USDA/ASCS—5
System name: Commodity Brokers

System location: Prairie Villaqe Commodity O ffice, Brymar Of
fice Center, 2400 W est 75th Street, Prairie Villaqe, Kansas 66208; 
Chicago Branch O ffice, Room 106, 226 W. Jackson Blvd., Chicago, 
Illinois 60604; Minneapolis Branch O ffice, Room 310, Grain 
Exchange Buildinq, Minneapolis, Minnesota 55415; Houston Branch 
O ffice, 2320 LaBranch Street, Houston, Texas.

Categories of ind iv iduals covered by die system: Individuals who 
merchandize CCC owned commodities.

Categories of records in the system: Name, address, phone 
number, volume of CCC business, record of adverse situations, 
letter of credit.
. Authority for maintenance of the system: 15 U.S.C. 714-714p.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Documents maintained in file folders. Workino list main
tained in binders.

Retrievability: By individual name.
Safeguards: Stored in Government office buildinqs, which are 

locked after working hours.
Retention and disposal: List updated continuously. Folders main

tained 6 years and disposed under normal operations of Federal 
Records Center.

System managerfs) and address: Deputy Administrator, Manage
ment, ASCS, USDA, Washington, D.C. 20250.

Notification procedure: Any individual may request information 
regarding a system of records, or information as to whether the 
system contains records pertaining to him from the head of the of
fice where the records are located. If the specific location of the 
record is not known, the individual should address his request to 
Records and Communication Management Branch, Administrative 
Services Division, USDA/ASCS, Room 3116 Auditors Building, 14th 
& Independence A ve., S.W ., Washington, D.C. 20250, telephone 
202-447-6763, who if necessary will refer it to the appropriate of
fice. A request for information pertaining to an individual should 
contain: Name, address, name of system of records, year of 
records in question, any other pertinent information to help identify 
the file.

Record access procedures: Any individual may obtain information 
as to the procedure for gaininq access to and contesting a record in 
the system which pertains to him, by submitting a written request 
to Deputy Administrator, Management, ASCS/USDA, Washington, 
D.C. 20250.

Contesting record procedures: Same as Record Access 
Procedures.

Record source categories: From companies, individuals in system, 
regulatory authorities, and merchandizinq records of Prairie Villaqe 
ASCS Commodity Office and branch offices.
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USDA/ASCS—6 

System name: Consultants File
System location: USDA/ASCS, Room- 3405 Auditors Buildinq, 

14th & Independence A ve., S. W ., ’Washington, D.C. 20250.
Categories of ind ividuals covered by the system: Individuals who 

perform consultant service for ASCS.
Categories of records in  the system: Summary of negotiations, ex

ecuted contract, ’work schedule, work performed, aniTpurchase 
order. -.J ^ r  r - s  ^  ’

Authority for maintenance of the system: 5 U.S.C. 301.; 7 CFR 
2.65. ,

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Referral to (1) the ap
propriate agency, uhether Federal, State, local or foreign, charged 
with the responsibility of investigating or prosecuting a violation of 
law, or of enforcing or implementing the statute, rule, regulation or 
order issued Pursuant thereto, of any record within this system  
when information available indicates a violation or potential viola
tion of law, whether civil, criminal or requlatory in nature, and 
whether, arising by general statute or particular proqram statute, or 
by rule, requlation or order issued pursuant thereto: (2) Referral to 
a court, magistrate or administrative tribunal, or to opposing coun
sel in a proceeding before any of the above, of any record within 
the system which constitutes evidence in that proceeding, or which 
is sought in the course of discovery.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Maintained in files at office listed above.
Retrievability: Indexed by name and contract number.
Safeguards: Filed in standard file cabinets and stored in Govern

ment office building with security guard.
Retention and disposal: 6 years after fiscal year contract is 

negotiated. ,
System managers) and address: Deputy Administrator, Manage

ment, ASCS, USDA, 14th & Independence A ve., S. W., Washing
ton, D.C. 20250.

Notification procedure: Same as System Manager Procedure.
Record access procedures: Same as System Manager Procedure.
Contesting record procedures: Same as System Manager 

Procedure.
Record source categories: Individual and ASCS employees.

USDA/ASCS—7
System name: Cotton Loan Clerks

System location: County ASCS office in county where approved 
clerks will execute loan documents. The address of each county 
ASCS office can be found in the local telephone directory under 
the heading “ United States Government, .Department o f Agricul
ture, Agricultural Stabilization and Conservation Service*.

Categories of individuals covered by the system: Individuals who 
request permission to process loan documents.

Categories of records in the system: Agreement between the clerk 
and CCC, executed, signed and dated by applicant and the CCC 
contracting officer.

Authority for maintenance of the system: 7 U.S.C. 1281-1393; 7 
CFR 2.65.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: List furnished to lending 
agencies that participate in CCC Cotton Loan Program.

Policies and practices for storing, retrieving, accessing, retaining, 
disposing of records in the sytem:

Storage: Maintained in file folders.
Retrievability: Indexed by name of individual.
Safeguards: KePt in locked Government office building.
Retention and disposal: 6 years after agreement is cancelled or 

suspendedn. '
System managers) and address: Deputy Administrator, Manage

ment, ASCS, USDA, Washington, D.C. 20250.
Notification procedure: Any individual may request information 

regarding a system of records, or information as to whether the 
system contains records pertaining to him from the head of the of
fice where the records are located. If the specific location of the 
record is not known, the individual should address his request to

Records &  Communication Management Branch, Administrative 
Services D ivision, USDA/ASCS, Room 3116 Auditors Building, 
14th &  Independence Ave;, S. W ., Washington, D.C. 20250, 
telephone 202-447-6763, who if necessary will refer it to the ap
propriate^ office. A request for information pertaining to an in
dividual should contain: name, address, name of system of records, 
year of records in question, any other pertinent information to help 
identify the file.

Record access procedures: Any individual may obtain information 
as to the Procedure for gaining access to a record in the system  
which pertains to him, by submitting a written request to Deputy 
Administrator, Management, ASCS/USDA, Washington, D.C. 
20250.

Contesting record procedures: Same as Records A ccess 
Procedure.

Record source categories: Individuals making application.
USDA/ASCS—8

System name: County Office Employees Administrative Expense 
File

System location: Data Systems Field O ffice, USDA/ASCS, 8930 
Ward Parkway, Kansas City, Missouri 64114.

Categories of individuals covered by the system: ASCS county and 
community committeemen, and employees who are employed in 
county ASCS offices on a full or part-time basis.

Categories of records in the system: The system contains the 
names of all county ASCS committeemen and employees and infor
mation such as: identifying number (Social Security Number), race 
code, sex code, State code, county code, biweekly amount of 
payroll check including deduction amounts for FICA, Federal, 
State, and local withholdinq, FEHBA, FEGLI (Optional), NASCO 
dues, and bonds. Also records of the date of birth, CO Grade ans 
step, service computation, date last WGI, health code, cumulative 
and current retirement deduction, date severence pay ceases.

Authority for maintenance of the system: 7 U.S.C. 1281-1393; 15 
U.S.C. 714-714p; 16 U.S.C. 590.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Referral to (1) Internal 
Revenue Service for total annual income as required by the Internal 
Revenue Code; (2) State Revenue Board and local tax authorities 
for tax withholdinq or required by Internal Revenue Code; (3) Civil 
Service Commission for fringe benefits withholdings 5 U.S.C. 8331, 
8701, 8901. (4) Social Security Administration for FICA withhol- 
dinos; (5) General public in annual directories of county commit
teemen; (6) the appropriate agency, whether Federal, State, local or 
foreign, charged with the responsibility of investigating or prosecu- 
tinq a violation of law, or o f enforcing cm* implementing the statute, 
rule, regulation or order issued pursuant thereto; of any record 
within this system when information available indicates a violation 
or potential violation of law, whether civil, criminal or regulatory in 
nature, and whether arising by general statute or particular program 
statute, or by rule, requlation or order issued oursuant thereto; (7) 
a court, magistrate or administrative tribunal, or to opposing coun
sel in a proceeding before any of the above, of any record within 
the system which constitutes evidence in that proceeding, or which 
is sought in die course of discovery; (8) Summary data produced on 
microfilm sent to Federal Civilian Personnel Records Center, St. 
Louis, Missouri, annually as a permanent record of employee’s ser
vice with ASCS.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Magnetic tape by the Kansas City Computer Center, 
8930 Ward Parkway, Kansas City, Missouri 64114.

Retrievability: Recores are indexed by social security number.
Safeguards: Records are kept in a fireproof vault in a secured 

area of the building.
Retention and disposal: Maintained indefinitely on acurrently up

dated basis.
System manager(s) and address: Director, Data Systems Division, 

ASCS, USDA, Washington, D.C. 20250.
Notification procedure: Any county office employee, county com

mitteemen, or community committeemen may request information 
on this system of records or information as to whether the system  
contains records pertaining to him (her) from the Chief, 0Kansas 
City Data System Field O ffice, ASCS/USDA, 8930 Ward Parkway, 
Kansas City, Missouri 64114, telephone 816-926-6502. A request for
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information pertaining to an in individual should contain his (her) 
name, address, social security number, and ASCS county office(s) 
where employee/committeemen is employed.

Record access procedures: Any county office emPloyee, county 
committeeman, may obatain information as to the procedures for 
qaining access to and contestino a record in the system which per
tains to him (her), by submittinq a written request to the ap
propriate official referred to in the preceding paragraph.

Contesting record procedures: Same as Records Access 
Procedure.

Record source categories: Information in this system comes 
primarily from scannable documents prepared by the ASCS county 
office where individual is employed.

USD A/ASCS—9
System name: County Personnel Records

System location: County ASCS office by which individual isem - 
ployed. The address of each county ASCS office can be found in 
the local telephone directory under the heading “ United States 
Government, Department of Agriculture, Agricultural Stabilization 
&  Conservation Service*.

Categories of individuals covered by the system: ASCS county and 
community committeemen, and employees w ho are employed in 
county ASCS offices on a full or part-time basis.

Categories of records in the system: Official record of county 
ASCS employee. Contains application, oath of office, personnel ac
tio n s, job description, performance data, life and health insurance 
forms, annual pay status record, retirement record card, and any 
other docuemtns, letters, or records which serve as proof of in
dividuals employment from 1933 to date.

Authority for maintenance of the system: 5 U.S.G. 8331,8701,8901.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: (1) Verification of em
ployment and salary furnished to lending agencies and credit bu
reaus; (2) executed information given to prospective employers, 
both private and Governmental referrals; (3) State employment bu
reaus, if applicable, to Bureau of Employee Compensation to sup
port injury claims; (

4) State organizations of National Association State and County 
Office Employees when employee request dues be withheld from 
salary, (5) local banks when savinq bonds are purchased and local 
taxino authority when local tax is withheld; (6) referral to the ap
propriate agency, whether Federal, State, local or foreign, charged 
with the responsibility of investigating or prosecuting a violation of 
law, or of enforcing or implementing the s'tatute, rule, regulation or 
order issued pursuant thereto, of any record within this system  
when information available indicates a violation or potential viola
tion of law, uhether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by rule, court, maqistrate or administrative tribunal, or to opposino 
counsel in a oroceedinq before any of the above, o f any record 
within the system which constitutes evidence in that proceeding, or 
which is sought in the course of discovery; a record from this 
system of records may be disclosed to a Federal agency, in 
response to its request, in connection with the hiring or retention of 
an employee, the issuance of a security clearance, the reporting of 
an investigation of an employee, the letting of a contract, or the is
suance of a license, grant, or other benefit by the requestinq agen
cy, to the extent that the information is relevant and necessary to 
the requestinq agency’s decision on the matter.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Maintained in folders prescribed by CSC as “ Official 
Personnel folders'.

Retrievability: Indexed by individual name and social security 
number.

Safeguards: Kept in locked fireproof file in Government office 
building.

Retention and disposal: Maintained on site for duration of em
ployment. Transferred to Civilian Personnel Record Center, St. 
Louis, Missouri, after separation.

System manager(s) and address: Deputy Administrator, Man- 
qeManagement, ASCS, USDA, Washington, D.C. 20250.

Notification procedure: Any individual may reouest info
Notification procedure: Any individual may request information 

regarding a system of records, or information as to whether the

system contains records pertaining to him from the head of the of
fice where the records are located. If the specific location of the 
record is not known, the individual should address his request to 
Records and Communication Management Branch, Administrative 
Services Division, LSDA/ASCS, Room 3116 Auditors Building, 
14th & Independence A ve., S. W .,' Washington, D.C. 2025, 
telephone 202-447-L763, who if necessary will refer it to the ap
propriate office. A reouest for information pertaining to an in
dividual should contain: name, address, name o f system of records, 
year of records in question, any other pertinent information to help 
identify the file.

Record access procedures: Any individual may obtain information 
as to the procedure for gaining access to and contesting a record in 
the system which pertains to him, by submitting a written request 
to Deputy Administrator, .Management, ASCS/USDA, Washington, 
D.C. 20250.

Contesting record procedures: Same as Records Access 
Procedure.

Record source categories: Individual employee, agency initiated 
documents, reference sources.

USD A/ASCS—10
System name: Defense Executive Reserve File

System location: Personnel Division, USDA/ASCS, Room 4754S, 
14th & Independence A ve., S.W ., \Vashington, D.C. 20250.

Categories of individuals covered by the system: Individuals in 
private industry who agree to work for ASCS in case of national 
emeroency.

Categories of records in the system: SF-60 agreement between 
ASCS and individual including security clearance; copy of transmit
tal of Civil Defense Identification card.

Authority for maintenance of the system: Executive Order 11179 
dateed 8/22/64.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Maintained in file folders.
Retrievability: Indexed by name of individual.
Safeguards: Records are kept in locked file.
Retention and disposal: Indefinite.
System managerfs) and address: Deputy Administrator, Manaoe- 

ment, ASCS, USDA, Hashington, D.C. 20250.
Notification procedure: Any individual may request information 

regardinq a system of records, or information as oto whether the 
system contains records pertaining to him from the head of the of
fice where the records are locaeted. Tf the specific location of the 
reorecord is not known, the individual should address his request to 
Records and Communication Management Branch, Administrative 
Services Division, USDA/ASCS, Room 3116 Auditors Building, 14th 
&. Independence A ve., S.W 0., Washinoton, D.C. 20250, telephone 
202-447-6763, who if necessary will refer it to the appropriate of
fice. A request for information pertaining to an individual should 
contain: Name, address, name of system o f records, year of 
records in question, any other pertinent information to help identify 
the file.

Record access procedures: Any individual may obtain information 
as to the procedure for qaining access to and contestinn a record in 
the system which pertains to him, by submitting a written reouest 
to Deputy Administrator, Management, ASCS/USDA, Washington, 
D.C. 20250.

Contesting record procedures: Same as Record Access 
Procedures.

Record source categories: Information obtained from the in
dividual.

USDA/ASCS—II
System name: Emergency Livestock Feed Program

System location: County ASCS office where farm is located for 
administrative purposes. The address o f each county ASCS office 
can be found in the local telephone directory under the heading 
“ United States Government, Department of Aqriculture, Aqricul- 
tural Stabilization and Conservation Service.*

Categories of individuals covered by the system: ^Individual 
requestinq authorization to purchase livestock feed.
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Categories of records in the system: Complete description of emer
gency on which eliqibility and quantity determinations and actual 
deliveries are based.

Authority for maintenance of the system: 7 U.S.C. 1281-1393.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: None
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: File Folders.
Retrievability: Indexed by name of individual applicant.
Safeguards: Locked office.
Retention and disposal: Disposed of 6 years after end of program 

year.
System manager(s) and address: Deputy Administrator, Manaoe- 

ment, ASCS, USDA, Washington, D.C. 20250.
Notification procedure: Any individual may request information 

regardino a system of records, or information as to whether the 
system contains records pertaininq to him from the head of the of
fice where the records are located. Tf the specific location of the 
record is not known, the individual should address his request to 
Records and Communication Manaqement Branch, Administrative 
Services Division, USDA/ASCS, Room 3116 Auditors Buildinq, 14th 
& Independence Ave., S.W ., Washinqton, D.C. 20250, telephone 
202-447-6763, who if necessary will refer it to the appropriate of
fice. A request for information pertaininq to an individual should 
contain: Name, address, name of system of records, year of 
records in question, any other pertinent information to help identify 
the file.

Record access procedures: Any individual may obtain information 
as to the procedure for gaining access to and contestino a record in 
the system which pertains to him, bv submittinq a written request 
to Deputy Administrator, Management, ASCS/USDA, Washington, 
D.C. 20250.

Contesting record procedures: Same as Record Access 
Procedures. “

Record source categories: Individual applicant.
USDA/ASCS—12

System name: Employee Resources Master File
System location: Data Systems Field O ffice, USDA/ACSCS, 8930 

Ward Parkway, Kansas City, Missouri 64114.
Categories of individuals covered by the system: Federal em

ployees (career, career conditional,- temporary, general schedule, 
and waoe board) who are presently employed in the Data Systems 
Field Office.

Categories of records in the system: Contains names of all in
dividuals identified in the preceding paraqraph and such informa
tion as social security number, date of birth, service date (for 
retirement and annual leave), pay plan, grade, step, occupational 
series, and annual salary, daily salary rate, hourly salary rate, over
time hourly rate, trainino course number, course sponsor, course 
title, hour credit, and completion date.
^Authority for maintenance of the system: 5 U.S.C. 301; 7 CFR

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
end disposing of records in the sytem:

Storage: Maqnetic tape.
Retrievability: Records are indexed bV emplovee name.
Safeguards: Records are kept in a fireproof vault in a secured 

area of Government office building.
Retention and disposal: Maintained indefinitely on a currently up

dated basis.
System manager(s) and address: Deputy Administrator, Manaqe- 

ment, ASCS, USDA, Washington, D.C. 20250.
Notification procedure: Any DSFO employee may obtain informa

tion as to the procedures for qaininq access to and contesting a 
record in the system which pertains to him (her), by submitting a 
written request to the System Manager.

Record access procedures: Any DSFO employee may obtain infor
mation as to the procedures for qaining access to and contesting a 
record in the system which pertains to him(her), by submitting a 
written request to the System Manager.

Contesting record procedures: Same as Record Access 
Procedures.

Record source categories: Summary of data maintained in the Of
ficial Personnel Folder.

USDA/ASCS—13
System name: EEO Committee and Counselors—USDA/ASCS

System location: O ffice of the Administrator, USDA/ASCS, 14th 
& Independence A ve., S.W ., Washington, D.C. 20250.

Categories of individuals covered by the system: Individuals who 
have been selected or considered to serve on EEO Committee or to 
be an EEO counselor.

Categories of records in the system: Resume of individual’s 
qualifications.

Authority for maintenance of the system: 42 U.S.C. 2000D and 
2000E-16

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Maintained in file folders at office listed above. 2K In
dexed by individual name.

Safeguards: Kept in locked Government office building.
Retention and disposal: Destroyed 2 years after individual ceases 

to serve as a committeeman or counselor.
System manager(s) and address: Deputy Administrator, Manage

ment, ASCS, USDA, OWashington, D.C. 20250.
Notification procedure: Any individual may request information 

regarding a system of records, or information as to whether the 
system contains records pertaining to him from the head of the of
fice where the records are located. If the specific location of the 
record is not known, the individual should address his reouest to 
Records & Communication Management Branch, Administrative 
Services Division, USDA/ASCS, Room 3116 Auditors Building, 
14th & Independence A ve., S. W ., Washinqton, D.C. 20250, 
telephone 202-447-6763, uho if necessary will refer it to the ap
propriate office. A request for information pertaining to an in
dividual should contain: name, address, name of system of records, 
year of records in question, any other pertinent information to help 
identify the file.

Record access procedures: Any individual may obtain information 
as to the procedure for gaining access to a record in the system  
which pertains to him, Ly submitting a written request to Deputy 
Administrator, Management, ASCS/USDA, WOashington, D.C. 
20250.

Contesting record procedures: Same as Records Access 
Procedure.

Record source categories: Individual.
USDA/ASCS—14

System name: EEO Complaints nand Discrimination Investiqation 
USDA/ASCS

System location: USDA/ASCS, Office of the Administrator, 14th 
& Independence, A ve., S. W, Washington, D.C. 20250, and in of
fices of each EEO counselor at address posted on bulletin boards 
in Washington, D.C. 20250.

Categories of individuals covered by the system: Individuals who 
have been investigated for alleged discrimination as the result of a 
complaint and subsequent audit.

Categories of records in the system: Audit and investigation re
ports and supportinq material. Individual files containinq notes on 
meetings between counselor and employee.

Authority for maintenance of the system: Executive Order 11179 
dated 8/22/64.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Referred to the ap
propriate agency, whether Federal, State, local or foreign, charqed 
with the responsibility o f investigating or prosecutinq a violation of 
law, or of enforcing or implementing the statute, rule, regulation or 
order., issued pursuant thereto, o f any record within this system  
when information available indicates a violation or potential viola
tion of law, uhether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by rule, regulation or order issued pursuant thereto; referral to a 
court, magistrate or administrative tribunal, or to opposing counsel
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in a proceedinq before any of the above, of any record within the 
system which constitutes evidence in that proceedinq, or which is 
sought in the eourse of discovery.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Maintained in file folders.
Retrievability: Indexed by individual name. r
Safeguards: Filed in locked files in Government office building.
Retention and disposal: Destroyed when case is closed.
System manager(s) and address: Deputy Administrator, Manage

ment, ASCS, USDA, Washington, D.C. 20250.
Notification procedure: Any individual may request information 

regarding a system of records, or information as to whether the 
system contains records pertaining to him from the head of the of
fice where the records are locatded. If the specific location of the 
record is not known, the individual should address his request to 
records & Communication Management Branch, Administrative 
Services D ivision, USDA/ASCS, Room 3116 Auditors Building, 14th 
& Independence A ve., S. W ., Washington, D.C. 20250, telephone 
202-447-6763, uho if necessary will refer it to the appropriate office. 
A request for information pertaining to an individual should con
tain: name, address, name of system of records, year of records in 
question, any other pertinent information to help identify the file.

Record access procedures: Any individual may obtain information 
as to the procedure for qaining access to and contesting a record in 
the system which pertains to him, Ly submitting a written request 
to Deputy Administrator, Management, ASCS/USDA, Uashington, 
D.C. 20250.

Contesting record procedures: Same as Records A ccess 
Procedure.

Record source categories: Individual, audit and investigation re
ports.

Systems exempted from certain provisions of the act: Individual ac
cess to these files could impair investigations and alert subjects of 
investigations that their activities are being scrutinized, and thus 
allow them time to take measures to prevent detection of illegal ac
tion or escape prosecution. Disclosure of investiqative tech 
techniques and procedures, and of the existence and identity of 
confidential sources of information would hamper law enforcement 
activity.

USDA/**CS—15
System name: Farm Record File (Automated)

System location: Data Systems Field O ffice, USDA/ASCS, 8930 
Ward Parkway, Kansas City, Missouri 64114.

Categories of individuals covered by the system: farm owners, 
operators, and other producers.

Categories of records in the system: Contains producer identifica
tion number, commodity ID, farm number, State code, 'county 
code, disaster identification, CCC draft number, CCC draft 
amount, refund amount, net amount, allotment acres, yield per 
acre, silage tonnage, and program year.

Authority for maintenance of the system: 16 U.S.C. 590, 1301-1311, 
1501-1510; 7 O.S.C. 1281-1393, 1421-1449, 12*92 (note). 1691-1736, 1781-1787, 
1801-1839, 4501-4504; 40 U.S.C. 1, 2, 203; 7 CFR 2.65.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Magnetic tape.
Retrievability: Records are indexed by State, county, and farmer 

identification number.
Safeguards: Tapes are kept in a fireproof vault in a secured part 

of Government office building.
Retention and disposal: Maintained throughout the program year 

on a currently updated basis. Prior program year tapes are retained 
for history purposes.

System managerfs) and address: Director, Data Systems Division, 
ASCS, USDA, Washington, D.C. 20250.

Notification procedure: Any individual may request information 
on this system of records or information as to whether the system  
contains records Pertaining to him (her) from Chief, Kansas City 
Data Systems Field O ffice, ASCS/USDA, 8930 Ward Parkway, 
Kansas City, Missouri 64114, telephone number 816-926-6502. A

request for information pertaining to an individual should contain 
full name, address and zip code.

Record access procedures: Any individual may obatain informa
tion as to the procedures for gaining access to and contesting ecord 
in the system which pertiains to him (her), by submitting a written 
request to the appropriate official referred to in the preceding para
graph. Same as Record A ccess Procedures.

Record source categories: Information in this system comes 
primarily from documents submitted .by the ASCS county office 
maiht&itiihg farm records on the individual producer. Information in 
these records is obtained directly from the individuals in the 
system. v

USDA/ASCS—16 
System name: Farm Records File (Manual)

System location: Couhty ASCS Office which services particular 
farm. The address of each county-ASCS office can be found in the 
local telephone directory under the heading “ United States Govern
ment, Department of Agricidturef « Agricultural Stabilization and 
Conservation Service.* ,,, «.«. ; >,

Categories of individuals covered by the system: Farm owners, 
operators, and other producers. ~ v 1

Categories of records in the system: Contains complete documen
tation of participation in active programs as well as discontinued 
programs. Includes but not necessarily limited to farm allotments, 
bases, and history, compliance data, production and marketinq 
data, appeals, new grower applications, conservation proqram 
documents, program participation and payments, appraisals, leases, 
and data for farm reconstitutions.

Authority for maintenance of the system: 16 U.S.C. 590, 1301-1311, 
1501-1510; 7 U.S.C. 1281-1393, 1421-1449. 1691-1736, 1781-1787, 1801-1839, 
4501-4504; 40 U.S.C. 1, 2, 203; 7 CFR 2.65.

Routine 'uses of records maintained -in the system, including catego
ries of users and the purposes of such uses: Referral to 0) the ap
propriate aqency, whether Federal, State, local or foreion, charqed 
with the responsibility of investigatinq or prosecuting a violation of 
law, or of enforcinq or implementing the statute, rule, regulation or 
order issued orpursuant thereto, of any records within this system 
when information available indicates a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by oeneral statute or particular proqram statute, or 
by rule, regulation or order issued pursuant thereto; (2) a court, 
magistrate, or administrative tribunal, or to opposing counsel in a 
proceedino before any of the above, of any recoerd whithin the 
system which constitutes evidence in that proceeding, or which is 
sought in the course of discovery; (3) Farm allotment and quota 
data for marketing quota crops is made available for public inspec
tion as required by The Agricultural Act of 1938, as amended (7 
U.S.C. 1281-1393); 7 CFR Parts 722-726, and 728-730; (4) Tobacco 
sales bills referred to appropriate loan associations when tobacco is 
placed under qovemment loan; (5) Name, address, farm number 
and pounds of ouota designated to Flue Cured Tobacco Stabiliza
tion Corporation which uses this data to assist in admimsterinq the 
flue cured tobacco warehouse designation proqram, labs for makino 
chemical analysis of tobacco.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

•" Storage: Maintained in file folders at applicable location above.
Retrievability: Indexed by individual, name or farm identification 

number.
Safeguards: Records are kept in locked office.
Retention and disposal: 5 years after end of program year, except 

long term aqreement conservation records which are 5 years after 
program year in which a practice is completed.

System manager(s) and address: Deputy Administrator, Manaqe 
ment, ASCS, USDA, Washington, D.C. 20250.

Notification procedure: Any individual may request information 
reqarding a system of records, or information as to whether the 
system contains records pertaining to him from the head of the o - 
fice where the records are located. If the specific location of the 
record is not known, the individual should address his request 
Records and Communication Management Branch, /Administrative 
Services Division, USDA/ASCS, Room 3116 Auditors Building, 1 
& Independence A ve., S.W ., Washington, D.C. 20250, telephon 
202-447-6763, who if necessary will refer it to the appropriate o - 
fice. A request for information pertaining to an individual sho 
contain: Name, address, name of system of records, year 0
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records in question, any other pertinent information to help 
identifV the file.

Record access procedures: Any individual mav obtain information 
as to the procedure for qaining access to and contesting a record in 
the system which pertains to him, by submittinq a written request 
to Deputy Administrator, Management, ASCS/USDA, Washington, 
D.C. 20250.

Contesting record procedures: Same as Record A ccess 
Procedures. . ̂

Record source categories: Individual farmer, aqency executiex- 
ecuted documents.

USDA/ASCS—17
System name: Farmer's Name and Address Master File 

(Automated) USDA/ASCS
System location: Data Systems Field O ffice, ASCS-OSUA, 8930 

Ward Parkway, Kansas City, Missouri 64114
Categories of individuals covered by the system: All known far

mers who reside in area served by the local county ASCS office.
Categories of records in the system: Contains names and addresses 

and zip codes of all farmers and other information, such as, social 
security or producer identification number, race code, State and 
county code on farmers who participate.

Authority for maintenance of the system: 7 U.S.C. 1281-1393; 7 
U.S.C. 1427; 7 U.S.C. 1781-1787; 26 U.S.C. 6209; 7 CFR 26 O.S.C. 
6109; 7 CFR 2.L5.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Furnished to (1) Internal 
Revenue Service to report total annual payments to each producer;
(2) approved Cooperative Marketing Associations for price support 
loan eligibility; (3) State and county taxing authoritites and (4) 
Commodity Promotion Boards where producer funds are withheld 
by ASCS.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained on mag-tape by the Kansas City 
Computer Center at the address shown above.

Retrievability: Records are indexed by the producer identification 
number of the individual farmer, in State and county sequence.

Safeguards: Records are kept in a fire-proof vault in a secured 
area of Government office building.

Retention and disposal: Records of current producers are main
tained indefinitely. Additions, deletions and corrections are made 
periodically,. ~

System manager(s) and address: Deputy Administrator, 
•Manaqement, ASCS, USDA, Washington, D.C. 20250. 2 0  Any in
dividual may request information reagarding this system of records, 
or infoation as to whether the syste contains records pertinent to 
him, from the Chief, Kansas City, Missouri 64114, telephone 816- 
926-6502. A request for information pertaining to an individual 
should contain: name, address, producer identification number(s) 
and the ASCS county office(s)'w here the farm records are main
tained.

Record access procedures: Any individual may obtain information 
as to the Procedures for gaining access to a record in the system  
which pertains to him, by submitting a written request to the offi
cial referred to in the preceding paragraph.

Contesting record procedures: Same as Records A ccess 
Procedure.

Record source categories: Directly from individual and from docu
ments submitted by the ASCS county office.

USDA/ASCS—18
System name: Fanners’ Name and Address Master File (Manual) 

USDA/ASCS
System location: County ASCS office where the farmer’s farm is 

located for administrative purposes at address listed in the local 
telephone directory under the headinq of “ United States Govern
ment, Department of Agriculture, Agricultural Stabilization & Con
servation Service*.

Categories of individuals covered by the system: Farmers who par
ticipate in farm programs administered by ASCS, or who are 
Known to the local ASCS office. ’

Categories of records in the system: Contains names and addresses 
and ZIP codes of all farmers including such information as social

security number and producer identification number, race, State 
and county code, and farm data.

Authority for maintenance of the system: 7 U.S.C. 1281-1393; 7 
U.S.C. 1427; 7 U.S.C. 1781-1787; 26 U.S.C. 6109; 7 CFR 2.65

Routine uses a t  records mMntainwl in the system, including catego
ries of users and the purposes of such uses: Used in contacting far
mers in carrying on business of ASCS. Appropriate lists are 
furnished to (1) suppliers o f material and services, oligible voters in 
same county, (2) cotton buyers, and to cotton, rice, and peanut 
cooperatives.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained on addressograph plates and im
printer plates, at applicable locations above.

Retrievability: Records are indexed by name of individual.
Safeguards: Records are kept in locked Government office.
Rétention and disposal: Maintained as a current record until su

perceded by updated address.
System manager(s) and address: Deputy Administrator, Manaqe

ment, ASCS, USDA, Washington, D.C. 20250.
Notification procedure: Any individual may request information 

regardinq a system  o f records, or information as to whether the 
system contains records pertaining to him from the head of the of
fice where the records are located. If the specific location of the 
record is not known, the individual should address his request’ to 
Records & Communication Management Branch, Administrative 
Services D ivision, LSD A/ASCS, Room 3116 Auditors Building, 
14th & Independence A ve., S.0W ., Washington, D.C. 20250, 
telephone 202-447-6763, uho if necessary will refer it to the ap
propriate office. A  request for information pertaining to an in
dividual should contain: name, address, name of system of records 
year of records in question, any other pertinent information to help 
identify the file.

Record access procedures: Any individual may obtain information 
as to the procedure for gaining access to a record in the system  
which pertains to him, by ussubmitting a written request to Deputy 
Administrator, Management, ASCS/USDA, Washington, D.C. 
20250.

Contesting record procedures: Same as Record Access Procedure.
Record source categories: From individuals, postal department, 

and county courthouse, if necessary ito locate absentee owner of 
farm.

USDA/ASCS—19
System name: Indemnity and Incentive Programs—USDA/ASCS

System location: County ASCS Office which services particular 
farm. The address o f each county ASCS office can be found in the 
local teleohone directory under the heading “United States Govern
ment, Department of Aqriculture, Agricultural Stabilization & Con
servation Service*.

Categories of individuals covered by the system: Individual filing 
application for W ool, Mohair, Incentive payments, Milk and Bee 
Indemnity program payments.

Categories of records in the system: Contains complete file on 
which eliqibQity for payment determinations are based.

Authority ft»* maintenance of the system: 7 U.S.C. 1781-1787; 15 
U.S.C. 714-714p; 7 CFR 2.65

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Referral to the ap
propriate agency, whether Federal State, local or foreign, charged 
with the responsibility o f investigating or prosecutinq a violation of 
law, or of enforcing or implementing the statute, rule, requlation or 
order issued pursuant thereto, o f any record within this system  
when information available indicates a violation or potential viola
tion of law, whether c i/il, criminal or requlatory in nature, and 
whether arising by qeneral statute or particular program statute, or 
by rule, requlation or order issued pursuant thereto; Referral to a 
court, magistrate or administrative tribunal, or to opposing counsel 
in a proceeding before any of the above, of any record within the 
system which constitutes evidence in that proceedinq, or which is 
sought in the course of discovery.

Storage: Records are maintained in file folders.
Retrievability: Indexed by individual producer’s name.
Safeguards: Kept in locked file in Government Office Building.
Retention and disposal: Disposed of 6 years after end of program 

year.
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System managers) and address: Deputy Administrator, Manage
ment, ASCS, USDA, Uashington, D.C. 20250.

Notification procedure: Any individual may request information 
regarding a system of records, or information as to whether the 
system contains records pertaining to him from the head of the of
fice where the records are located. If the specific location of the 
record is not known, the individual should address his request to 
Records and Communication Management Branch, Administrative 
Services D ivision, USDA/ASCS, Room 3116 Auditors Building, 14th 
& Independence Avenues, S.W. Washington, D.C. 20250, telephone 
202-447-6763, who if necessary will refer it to the appropriate of- 
fice. A request for information pertaining to an individual should 
contain: Name, address, name of system of records, year of 
records in question, any other pertinent information to help identify 
the file.

Record access procedures: Any individual may obtain information 
as to the procedure for gaining access to a record in the system  
which pertains to him, by submitting a written request to Deputy 
Administrator, Management, ASCS/USDA, Washington, D.C. 
20250.

Contesting record procedures: Same as Record A ccess Procedure.
- Record source categories: Individual furnishes information when 
making application for payment.

USDA/ASCS—20
System name: Investigation and Audit Reports—USDA/ASCSI20Ind 

ependence A ve., S. W ., Washinqton, D.C. 20250. Prairie 
Village Commodity O ffice, USDA/ASCS, Brymar O ffice Center, 
2400 W. 75th, Prairie Village, Kansas 66208. State ASCS 
offices at address listed in local telephone directory 
under United States Government, ASCS/USDA.

Categories of individuals covered by the system: Individuals who 
are the subject of a formal

investigation relative to alleged program or administrative 
irregularities.

Categories of records in the system: Contains complete files on in
dividual investigations,

including program documents, investigation reports, 
statements of w itnesses, accident reports, and agency 
reports.

Authority for maintenance of the system: 5 U.S.C. 301 ; 7 CFR 
2.65.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Referral to the ap
propriate agency, whether Federal,

State, local or foreiqn, charqed with the 
responsibility of investiqating or prosecutinq a violation 
of law , or of enforcinq or implementinq the statuete, rule, 
regulation or order issued pursuant thereto, of any rec ord 
within this system when information available indicates a 
violation or potential violation of law, whether civil, 
criminal or regulatory in nature, and whether arising by 
general statute or particular program statute, or by rule, 
issued thereto; Referral to a court, magistrate or administrative 

tribunal, or to opposing counsel in a proceedinq before any of the 
above, of any record within the system which constitutes evidence 
in that proceeding, or which is souqht in the course of discovery.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the applicable 
address listed above. Records are indexed by name of
individual being investigated and investigation case number. 

Safeguards: Kept in locked files in Government office building. 
Retention and disposal: Destroyed when case is closed.
System manager(s) and address: Deputy Administrator, Manaqe- 

ment, ASCS, USDA, Washington, EÎ.C. 20250.
Systems exempted from certain provisions of the act: This system  

has been exempted pursuant to 5 U.S.C. 552a(k)(2) from the 
requirements o f 5 U.S.C. 552a (cX3) (d), (eX l). (©X4) (G), (H), and 
(I), and (f) because it consists of investigatory material compiled 
for law enforcement purposes. See 7 CFR 1.123. Individual access

to these files could impair investigations and alert subjects of in
vestigations that their activities are being scrutinized, and thus 
allow them time to take measures to prevent detection of illegal ac
tion or escape prosecution. Disclosure of investigative techniques 
and procedures, and of the existence and identity of confidential 
sources o f information would hamper law enforcement activity.

USDA/ASCS—21
System name: Maximum Payment Limitations USDA/ASCS

System location: County ASCS O ffice which services particular 
farm. The address of each county ASCS office can be found in the 
local telephone directory under the heading “ United States Govern
ment, Department of Agriculture, Agricultural Stabilization & Con
servation Service.*
~ Categories of individuals covered by the system: Individual subject 

to Program Payment Limitation.
Categories of records in the system: Financial statement and ap

plicable farm information as well as tax statements, will &  trust 
documents and corporation charters.

Authority for maintenance of the system: 7 U.S.C. 1281-1393.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Referral to the ap
propriate aqency, whether Federal, State, local or foreiqn, charqed 
with the responsibility of investigating or prosecuting a violation of 
law, or of enforcing or implementing the statute, rule, regulation or 
order issued Pursuant thereto, of any record within this system 
when information available indicates a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arisinq by qeneral statute, or by rule, regulation or order 
issued pursuant thereto; Referral to a court, naqistrate or adminis
trative tribunal, or to opposinq counsel in a proceeding before any 
of the above, of any record within the system which constitutes 
evidence in that proceeding, or which is sought in the coarse of 
discovery.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Maintained in file folders.
Retrievability: Indexed by name of individual.
Safeguards: Kept in locked file in Government office building.
Retention and disposal: Destroyed 5 year« after end of Program 

year.
System manager(s) and address: DePuty Administrator, Manage

ment, ASCS/USDA, Washington, D.C. 20250.
Notification procedure: Any individual may request information 

regarding a system of records, or information as to whether the 
system contains records pertaining to him from the head of the of
fice where the records are located. If the specific location of the 
record is not known, the individual should address his request to 
Records & Communication Management Branch, Administrative 
Services Division, USDA/ASCS, Room 3116 Auditors Buildinq, 
14th & Independence Avenues, S. W ., ’’Washington, D.C. 20250, 
telephone 202-447-L763, who if necessary will refer it to the ap
propriate office. A request for information pertaining to an in
dividual should contain: name, address, name of system of records, 
year of records in question, any other pertinent information to help 
identify the file.

Record access procedures: Any individual may obtain information 
as to the procedure for gaining access to a record in the system 
which pertains to him, Ly submitting a written request to Deputy 
Administrator, Management, ASCS/USDA, Washington, D.C. 
20250.

Contesting record procedures: Same as Record Access Procedure.
Record source categories: Information furnished by individual 

producer.
USDA/ASCS—22

System name: Power of Attorney & Desiqnated Aqents, 
0SDA/ASCS

System location: County ASCS Office which services particular 
farm. The address of each county ASCS office can be found m e 
local telephone directory under the heading “United States Govern 
ment, Department of Agriculture, Agricultural Stabilization & Con
servation Service*.

Categories of individuals covered by the system: Individuals 
powers of attorney and individuals securing the powers to ac 
agent.
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Categories of records in the system: Documents authorizing an in
dividual to act as a representative of a producer or company.

Authority for maintenance of the system: 7 U.S.Ç. 1281-1393; 15 
U.S.C. 714a-714p; 7 CFR 2.L5

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None /

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: In file folders u .
Retrievability: Indexed by name of individuals
Safeguards: Kept in locked file in Government office buildinq.

, Retention and disposal: Destroyed 6 years after authority is can
celled or suspended.

System manager(s) and address: Deputy Administrator, Manage
ment, ASCS/USDA, WOashingtpn, D.Ç. 20250.

Notification procedure: Any individual .may request information 
regarding a system of records, or, information as to whether the 
system contains records pertaining to him from the head of the of
fice where the records are located. If the specific location of the 
record is not known, the individual should address his request to 
Records & Communications Management Branch, Administrative 
Services Division, USDA/ASCS, Room 3116 Auditors Building, 
14th & Independence Avenues, S. W ., Washington, D.C. 20250, 
telephone 202-447-6763, who if necessary will refer it to the ap
propriate office. A request for information Pertaining to an in
dividual should contain: name, address, name of system of records, 
year of records in question, any other pertinent information to help 
identify the file.

Record access procedures: Any individual may obtain information 
as to the procedure for qaininq access to a record in the system  
which pertains to him, by submitting a written request to Deputy 
Administrator, Management, ASCS/USDA, Washington, D.C. 
20250.

Contesting record procedures: Same as Record A ccess Procedure.
Record source categories: Producer or company which authorized 

the agent to conduct business.
USDA/ASCS—23

System name: Producer Appeals USDA/ASCS
System location: ASCS, Proqram Appeals Staff, Room 3720 So., 

Budding, 14th & Independence Avenudes, S.W ., OWashington,
d.c/Tç S

Categories of individuals covered by the system: Farm owners, 
operators or producers who file proqram appeals on prior deter
minations made by State ASCS Committees or the Deputy Ad
ministrator, Programs.

Categories of records in the system: The system consists of 
complete files on appeals, including farm records, correspondence, 
investigations and audit reports, statements of w itnesses, record 
and verbatim transcript of hearinq.

Authority for maintenance of the system: 7 U-S.C. 1281-1393; 7 
CFR 2.65

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Referral to the ap
propriate agency, whether Federal, State, local or foreiqn, chagred 
with theState, local, or foreign, charqed with the responsibility of 
investigatinq or prosecuting a violation of law, or of enforcinq or 
implementing the statute, rule, reqylation or order issued pursuant 
thereto, of any recorfd within this system when information availa
ble indicates a violation or potential violation of law, whether civil, 
criminal or regulatory in nature, and whether arising by general 
statute, or by rule, requlation or order issued pursuant thereto; 
Referral to a court, magistrate or administrative tribunal, or to op
posing counsel in a proceeding before any of the above, o f any 
record within the system which is sought in the course of 
discovery.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders.
Retrievability: Indexed by name of individual.
Safeguards: Kept in office attended by authorized personnel.
Retention and disposal: Maintained 6 years after case is closed.
System manager(s) and address: Deputy Administrator, Manage

ment, ASCS, USDA, Wshington, D.C. 2025Q.

Notification procedure: Any individual may request information 
regarding a system  of records, or information as to whether the 
system  contains records pertaininq to him from the head of the of
fice where the records are located. If the specific location of the 
record is not known, the individual should address his request to 
Records & Communication Management Branch, Admkinistrative 
Services D ivision, USDA/ASCS, Room 3116 Auditors Buildinq, 
14th & Independence Avenues, S.W. Washington, D.C. 20250., 
telephone 202-447-6763, who if necessary will refer it to the ap
propriate office A request for information pertaining to an in
dividual should contain: name address, name of system of records, 
year o f records in question, any other pertinent information to help 
identify the file.

Record access procedures: Any individual may obtain information 
as to the procedure for qaining access to a record in the system  
which pertains to him, by submitting a written request to Deputy 
Adpninistrator, .’Mnagement, AS/USDA, Washington, D.C. 20250

Contesting record procedures: Same as Records Access 
Procedure.

Record source categories: Individual, uitnesses ASCS county per
sonnel.

Systems exempted from certain provisions of the act: Individual ac
cess to these files could impair investigations and alert subjects of 
investigations that their activities are being scrutinized, and thus 
allow them time to take measures to prevent detection of illegal ac
tion or escape prosecution. Disclosure of investiqative techniques 
and procedures, and of the existence and identity of confidential 
sources of information, would hamPer law enforcement activity.

USDA/ASCS—24
System name: Producer Payment Reporting File 365 and 

368—USDA/ASCS
System location: Data Systems Field O ffice, USDA/ASCS, 8930 

Ward Parkway, Kansas City, Missouri 64114
Categories of individuals covered by the system: Farmers who par

ticipate in Programs administered by ASCS.
Categories of records in the system: Contains names and addresses 

of all participating farmers including ZIP code, concerned with 
ASCS farm programs, including such information as: social security 
number or producer identification number, State and County codes, 
and program payment data.

Authority for maintenance of the system: IRS Regulations (68-38)
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Furnished to (1) Internal 
Revenue Service for total annual payment to each producer; IRS 
regulations (68-38); (2) Farmers for record of payments received by 
him (her) and reported to IRS.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Magnetic tape.
Retrievability: Indexed by name of individual.
Safeguards: Kept on magnetic tape in a fireproof vault in a 

secured area of Government office building.
Retention and disposal: Maintained indefinitely on a currently up

dated basis.
System manager(s) and address: Deputy Administrator, Manage

ment, ASCS/USDA, Washington D.C. 20250.
Notification procedure: Any individual may request information 

on this system of records or information as to whether the system  
contains records pertaining to him (her) from Chief, Kansas City, 
Data Systems Field O ffice, ASCS/USDA, 8930 Ward Parkway, 
Kansas City, M issouri, 64114, telephone number 816-926-L502. A 
request for information pertaining to an individual should contain 
name, address and ASCS county office(s) where farm records are 
maintained.

Record access procedures: Any individual may obtain information 
as to the procedures for gaininq access to and contesting a record 
in the system which pertains to him (her), Oy submitting a written 
request to the appropriate official referred to in the precedinq para
graph.

Contesting record procedures: Same as Record Access Procedure.
Record source categories: Documents submitted by the ASCS 

county office maintaining farm records on the individual producer 
and submitted primarily by such producers to the county office.
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USDA/ASCS—25
System name: Producer Record for Pre-pilot Coun

ties—USDA/ASCS
System location: Data Systems Field O ffice, USDA/ASCS, 8930 

Ward Parkway Kansas City, Missouri, 64114
Categories of individuals covered by the system: All known far

mers who reside in area served by the local county ASCS office. 
Categories of records in the system: Contains names, addresses, 

race, sex, emPloyee flags, spouse ID, spouse name, and producer’s 
date of birth on all farmers in the following States and Counties: 
Pinal County, Arizona; Tift County, Georqia; Lafayette County, 
Louisiana; Sunflower County, Mississippi; Cooper County, Missou
ri; Seneca County, New York; Lubbock County, Texas; Adams 
County, Washington.

Authority for maintenance of the system: 7 U.C. 1201-1393, 1427, 
1781-1787; 26 U.S.C. 6109; 7 CFR 2.L5 

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Magnetic disc by the Kansas City Computer Center, 
8930 Ward Parkway, Kansas City, OMissouri 64114.

Retrievability: Indexed by producer’s identification number. 
Safeguards: Discs are kept in a fireproof vault, in a secured area 

of Government office building.
Retention and disposal: Maintained indefinitely on disc on a cur

rently updated basis. Inactive records are periodically removed 
from disc and recorded on magnetic tape.

System manager(s) and address: Director, Data Systems Division, 
ASCS/USDA, Washington, D.C. 20250.

Notification procedure: Any individual may request information 
on this system of records or information as to whether the system  
contains records pertaininq to him (her) from Chief, Kansas City 
Data Systems Field O ffice, ASCS/0SDA, 8930 Ward Parkway, 
Kansas City, Missouri 64141, telephone number 816-926-6502. A 
request for information pertaining to an individual should contain: 
name, address, social security number, and county where farm is 
located.

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to and contesting a record 
in the system which pertains to him (her), by submitting a written 
request to the appropriate official referred to in the preceding para
graph.

Contesting record procedures: Same as Records A ccess 
Procedure.

Record source categories: Documents submitted by the ASCS Pre
pilot county office maintaining farm records on the individual 
producer who is the primary source of the data.

USDA/ASCS—26
System name: Rice Cross-Compliance System—USDA/ASCS

System location: Data Systems Field O ffice, USDA/ASCS, 8930 
Ward Parkway, Kansas City, Missouri 64114.

Categories of individuals covered by the system: Rice Producers 
Categories of records in the system: Contains information on eligi

ble and ineligible rice producers, including (1) producer identifica
tion number, (2) farm number (3) interest in other farms—estates 
corporate holdings, partnerships, exceptional corporations, trusts 
and exceptional trusts, and a joint owner.

Authority for maintenance of the system: 7 U.S.C. 1281-1393; 
1441; 7 CFR 2.65

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Furnished to rice 
cooperatives showing names, addresses, and producer s identifica
tion for eligible and ineligible rice producers.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Magnetic tape.
Retrievability: Indexed by producer identification number within 

State and county.
Safeguards: Kept in a fireproof vault in a secured area of 

Government office building.
Retention and disposal: Maintained on a currently updated basis 

indefinitely.

System manager(s) and address: Deputy Administrator, Manaqe- 
ment, USDA/ASCS, Washington, D.C. 20250.

Notification procedure: Any individual may request information 
on this system of records or information as to whether the system 
contains records pertaining to him (her) from the Chief, Kansas 
City Data Systems Field O ffice, ASCS/0SDA, 8930 Ward Parkway, 
Kansas City, Missouri 64114, telephone 816-926-6502. A request for 
information pertaining to an individual should contain name, ad
dress, and ASCS county office(s) where farm records are main
tained.

Record access procedures: Any individual may obtain information 
as to the procedures for qaining access to a record in the system 
which oertains to him (her), by submitting a written request to the 
appropriate official referred to ip the preceding paragraph.

Contesting record procedures: Same as Records Access 
Procedure.

Record source categories: DocunTerrts submitted by the ASCS 
county offices maintaining faiTn records on the individual rice 
producer and other data gathered by the county office from other 
sources. ‘

USDA/ASCS—27
System name: Shorn and Unshorn Wool and Mohair—USDA/ASCS 

System location: Data Systems Field O ffice, USDA/ASCS, 8930 
Ward Parkway, Kansas City, Missouri 64114

Categories of individuals covered by the system: Farmers who par
ticipate in the shorn and unshorn, wool and mohair incentive pro
grams administered by ASCS.

Categories of records in the system: Contains names and addresses 
of all farmers Participating in the ASCS Wool and Mohair incentive 
proqram for the current marketing year, and other data such as: 
Social security number and wool production data.

Authority for maintenance of the system: 7 U.C 1781-1787; 7 CFR 
2.65

Routine uses of records maintained in the system, including catego
ries of users and thè purposes of such uses: Furnished to (A) Idaho 
Sheep Commission to report number of head shorn? (B) Referral to 
the appropriate agency, whether Federal, State, local or foreign, 
charged with the responsibility of investigating or prosecuting a 
violation of law, or of enforcing or implementing the statute, rule, 
regulation or order issued pursuant thereto, o f any record within 
this system  when information available indicates a violation or 
potential violation of law, whether civil, criminal òr regulatorv in 
nature, and whether arisinq by qeneral statute or particular program 
statute; or by rule, regulation or order issued pursuant thereto; 
Referral to a court, magistrate or administrative -tribunal, or to op- 
posinq counsel in a proceeding before any of the above, of any 
record within the system which constitutes evidence in that 
proceeding, or which is souqht in the course of discovery. (C) 
Navaho Indian Aqency, Bureau of Indian Affairs sight drafts and 
payment statements for individual payments for Navaho program 
participants.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Magnetic tape.
Retrievability: Indexed by name of individual producer in State 

and county sequence.
Safeguards: Kept in a fireproof vault in a secured area of 

Government office bdilding.
Retention and disposal: Retained for three prior marketing years 

and disposed o f by re-using the obsolete magnetic tapes. „
System manager(s) and address: Director, Data Systems Division, 

ASCS/USDA, Washinqton, D.C. 20250
Notification procedure: Any wool producer may request informa- 

ion this system of records or information as to whether the system 
;ontains records pertaining to him (her) from  Chief, Kansas City 
Data Systems Field O ffice, USDA/ASCS/8930 Ward Parkway, 
ECansas City, Missouri 64114, telephone 816-926-6502. A request for 
nformation pertaining to an individual should contain name, ad- 
Iress, social security number, and county where farm is located.

Record access procedures: Any wool producer may obtain infor 
nation as to the procedures for gaining access to and contesting a 
*ecord in the system which pertains to him, by submitting a wn e 
v m iM t t<-> t h f  a n n rn n r ia tp  o ff ic ia l  r e f e r r e d  to in the -proceeding
paragraph.

Contesting record procedures: Same as Records Access 
Procedure.
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Record source categories: Information in this system comes 

primarily from applications for wool and mohair payments docu
ments submitted by the ASCS county offices maintaining farm 
records on the individual wool producer who is the primary source 
of the data.

USDA/ASCS—28
System name: Subsidiary Personnel, Pay, and Travel 

Records—USDA/ASCS
System location: Any ASCS office where individual is employed 

at address shown in the local telephone directory under United 
States Government, USDA/ASCS.

Categories of individuals covered by the system: Individuals em
ployed by ASCS, except county office employees and commit
teemen.

Categories of records in the system: Aqency copies o f personnel 
actions, training records, performance ratings, earning statements, 
time and attendance reports, travel authorizations and vouchers, 
payroll deduction records, service record cards,' record of ac
countable documents charged to employee, appeal cases, and con
flict of interest statements.

Authority for maintenance of the system: 5 U.S.C. 301; 7 CFR 2.65
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Answer inquiries from 
prospective employers when employee gives immediate supervisor 
or co-worker as reference.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Maintained in file folders at address shown above.
Retrievability: Indexed by name of individual employee.
Safeguards: Kept in locked file cabinests at address shown above.
Retention and disposal: Maintained in active status during the em

ployee’s tenure at the organizational entity. After transfer or 
separation maintained in inactive status to be used to answer em
ployment inquiries. Conflict of interest statement retained 2 years 
after employee is separated.

System manager(s) and address: Deputy Administrator, Manage
ment, ASCS, USDA, Washington, D.C. 20250.

Notification procedure: Any individual may request information 
reqarding a system of records, or information as to whether the 
system contains records pertaining to him from the head of the of
fice where the records are located. If the specific location of the 
record is not known, the individual should address his request to 
Records & Communication Management Branch, Administrative 
Services Division, USDA/ASCS, Room 3116 Auditors Building, 
14th & Independence Avenues, S. W., Uashington, D.C. 20250, 
telephone 202-447-6763, who if necessary will refer it to the ap
propriate office. A request for information pertaining to an in
dividual should contain: name, address, name of system of records, 
year of records in question, any other pertinent information to help 
identify the file. ^

Record access procedures: Any individual may obtain information 
as to the procedure for gaining a ccess, to a recoardreeord in the 
system which pertains to him, by submittinq a written request tct 
Deputy Administrator, .Management, ASCS/USDA, Washington, 
D.C. 20250.

Contesting record procedures: Same as Records A ccess 
Procedure.

Record source categories: Employee, CSC, agency initiated docu
ments.

USDA/ASCS—29
System name: Supervisor’s Notes on Employees—USDA/ASCS 

System location: At all ASCS Offices
Categories of individuals covered by the system: ASCS Employees 
Categories of records in the system: Documentation of discussion: 

with employees on performance, attendance, behavior, etc., copie: 
of memos from immediate supervisor to employee, employee’: 
rebuttal, if any; documentation supporting nominations for 

Authority for maintenance of the system: 5 U.S.C. 301 ; 7 CFR 2.6! 
Routine, uses of records maintained in the system, including cat ego 

•tes of users and the purposes of such uses: May be furnished tc 
CSC if employee appeals a disciplinary action.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Strange: M ost are maintained in file folders, some in binders or 
note books.

Retrievability: Indexed by name of employee.
Safeguards: If derogatory, maintained in locked desk as locked 

file.
Retention and disposal: Retained until no longer needed and then 

destroyed.
Systran manager(s) and address: Deputy Administrator, Manage

ment, ASCS/USDA Washington, D.C. 20250.
Notification procedure: Any individual may request information 

regarding a system of records pertaining to him from the head of 
the office where the records are located. If the specific location of 
the record is not known, the individual should address his request 
to Records & Communications Management Branch, Administra
tive Services D ivision, USDA/ASCS, Room 3116 Auditors Buil- 
dinq, 14th & Independence Avenues, S.W ., Washington, D.C. 
20250, telephone 202-447-6763, who if necessary will refer it to the 
appropriate office. A request for information pertaining to an in
dividual should contain: name, address, name of system of records, 
year o f records in question, any other pertinent information to help 
identify the file.

Record access procedures: Any individual may obtain information 
as to the procedure for gaining access to a record in the system  
which pertains to him, by submitting a written request to Deputy 
Administrator, Management, ASCS/,USDA, Washington, D.C. 
20250.

Contesting record procedures: Same as Record A ccess Procedure.
Record source categories: Supervisor’s observation, work mea

surement reports, employees completed work.
USDA/ASCS—30

System name: Tobacco (Flue-cured, Burley) Farm History Master 
File USDA/ASCS

System location: Data Systems Field O ffice, LSDA/ASCS, 8930 
Ward Parkway Kansas City, Missouri 64114

Categories of individuals covered by the system: Farmers who par
ticipate in the flue-cured or burley tobacco programs. .

Categories of records in the system: Contains names and addresses 
o f all participating tobacco farmers and such information as State, 
county, farm number, allotments and quotas, oroduction and mar
keting data, lease and transfer data.

Authority for maintenance of the system: 16 U.S.C. 590; 7 U.S.C. 
1281-11393; 7 O.S.C. 1421-1449; 7 CFR 2.65

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Furnished to Congress 
upon request from members and Congressional Agencies; Coopera
tive marketinq associations for price suPport and marketing data; 
and Referral to the appropriate agency, whether Federal, State, 
local or foreign, charged with the responsibility of investigating or 
prosecuting a violation of law, or of enforcing or implementing the 
statute, rule, regulation or order issued pursuant thereto, of any 
record within this system when information available indicates a 
violation or potential violation of law, whether civil, criminal or 
regulatroy in nature, and whether arising by qenreral statute or par
ticular program statute, or by rule, requlation or order issued pur
suant thereto; Referral to a court, nagistrate or administrative tribu
nal, or to opposing counsel in a proceeding before any of the 
above, o f any record within the system which constitutes evidence 
in that proceeding, or which is sought in the course of discovery.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Magnetic tape.
Retrievability: Indexed by State, cdunty, farm number, communi

ty number and producer’s name.
Safeguards: Kept in fireproof vault in a secured area of Govern

ment office building.
Retention and disposal: Maintained indefinitely on a currently up

dated basis.
System manager(s) and address: Director, Data Systems Division, 

ASCS/USDA, Washington, D.C. 20250.
Notification procedure: Any individual may request information 

on this system of records or information as to whether the system  
contains records pertaining to him from Chief, Kansas City Data 
Systems Field O ffice, ASCS/USDA, 8930 Ward Parkway, Kansas 
City, Missouri 64114, telephone 816-926-6502. A request for infor-
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mation pertaining to an individual should contain name, address, 
and county where tobacco farm is located.

Record access procedures: Any tobacco producer may obtain in
formation as to the procedures for gaining access to a record in the 
system which pertains to him, by submitting a written request to 
the appropriate official referred to in the preceding paragraph.

Contesting record procedures: Same as Record A ccess Procedure.
Record source categories: Documents submitted by the ASCS 

county office maintaining farm records on the individual producer 
and submitted primarily by him (her) to the county office.

USDA/ASCS—31 \
System name: Tort, Program, and Civilian Employee Claims

System location: Any ASCS office having jurisdiction over the 
claim at the location listed in the local telephone directory under 
United States Government, USDA/ASCS.

Categories of individuals covered by the system: Individual by 
whom or against whom claim involving ASCS or CCC has been 
filed.

Categories of records in the system: Complete files on individual 
claims, including claim forms, police reports, investigation and ac
cident reports, satatement of w itnesses, and agency reports.

Authority for maintenance of the system: 7 U.S.C. 1281-1393; 5 
U.S.C. 8101-8193; 7 CFR 2.65

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Referral to (1) the ap
propriate agency, whether Federal, State, local or foreign, charged 
with rhthe responsibility of investigatinq or prosecuting a violation 
of law, or of enforcinq or implementing the statute, rule, regulation 
or order issued pursuant thereto, of any record within this system  
when information available indicates a violation or potential viola
tion of law, whether civil, criminal or requlatory in nature; and 
whether arising by general statute or particular program statute, or 
by rule, requlation or order issued pursuant thereto; (2) Department 
of Labor for those arising under the Federal Employees Compensa
tion Act; and (3) insurance companies where necessary for resolu
tion of cliaim. .

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Individual claim folders.
Retrievability: Indexed by name of claimant number.
Safeguards: Kept in locked file cabinets in Government office 

building.
Retention and disposal: Retained after settlement for 6 years if 

CCC and 5 years if appropriated funds involved.
System manager(s) and address: Deputy Administrator, 

OMnagement, ASCS/USDA, Washington, D.C. 20250.
Notification procedure: Any individual may request information 

regarding a system of records, or information as to whether the 
system contains records pertaining to him ffom the head of the of
fice where the records are located. If the specific location of the 
record is not known, the individual should address his request to 
Records & Communication Manaqement Branch, Administrative 
Services Division, ASCS/USDA, Room 3116 Auditors Buildinq, 
14th & Independence Avenues, S. W. Washington, D.C. 20250, 
telephone 202-447-6763, uho if necessary will refer it to the ap
propriate office. A request for information pertaining to an in
dividual should contain: name, address, name o f system of records, 
year of records in question, any other pertinent information to help 
identify the file.

Record access procedures: Any individual may obtain information 
as to the procecurprocedure for qaining access to a record in the 
systeirt which pertains to him, Oy Submitting a written request to 
Deputy Administrator, Management, .SCS/USDA, ’Washington 
DWashinqton, D.Ç. 20250. '

Contesting record procedures: Same as Records A ccess 
Procedure.

Record source categories: Information in this system comes 
primarily from claimants, w itnesses, eaqency em ployees, and in- 
vestiqative personnel.

USDA/ASCS—32
System name: Warehouse Business Aqents—USDA/ASCS

System location: Prairie Village Commodity Office ,xBrymar Of
fice Center, 2400 West 75th St., Prairie Villaqe, Kansas 66208; Min
neapolis Branch O ffice, Room 310, Grain Exchange Building, Min
neapolis, Minnesota 55415

Categories of individuals covered by the system: Individuals 
operating as agents for a warehouse or a group of warehouses.

Categories of records in the system: Warehouseman’s authority to 
do business with aqent; copy of agreement between the warehouse 
and aqent, name and address of agent, special instructions for 
warehouseman’s business, and normal business correspondence.

Authority for maintenance of the system: 15 O.S.C. 714-714p
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: List published as part of 
the official Government publication warehouse directory which is 
made available upon request.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Filed in folders.
Retrievability: By name of agent.
Safeguards: Kept in file in Government office buildinq.
Retention and disposal: Disposed under normal operation of 

Federal Records Center 6 years after agent ceases to represent 
warehouse.

System manager(s) and address: Deputy Administrator, Manage
ment, ASCS/USDA, Washinoton, D.C. 20250

Notification procedure: Any individual may reouest information 
reqardinq a system of records pertaining to him from the head of 
the office V here the records are located. If the specific location of 
the record is not known, the individual should address his request 
to Records & Communication Management Branch, Administrative 
Services Division, USDA/ASCS, Room 3116 Auditors Building, 
14th. & Independence Avenues, S.W ., Washington, D.C. "20250, 
telephone 202-447-L763, who if necessary will refer, it to the ap
propriate office. A  request for information pertaining to an in
dividual should contain; name, address, name of system of records, 
year of records in question, any other pertinent information to help 
identify the file.

Record access procedures: Any individual may obtain information 
as to the procedure for qaininq access to a record in the system 
which pertains to him, Ly submitting a written request to Deputy 
Administrator, Management, ASCS/USDA, Washington, D.C. 
20250. '

Contesting record procedures: Same as Record Access Procedure.
Record source categories: Warehouse officials and the agent.

USDA/APHIS—1
System name: Meat and Poultry Inspection Program—Slaughter, 

Processing and Allied Industries Compliance Records System, 
USDA/APHIS

System location: Compliance Staff, Meat and Poultry Inspection 
Program, USDA/APHIS, 14th & Independence Avenue, S.W., 
Washington, D.C. 20250

Categories of individuals covered by the system: Individuals en
gaged in the slaughter of meat or poultry animals; or the prepara
tion, transportation, storage, or distribution of meat or poultry 
products; or similar activities are included in this system of 
records.

Categories of records in the system: The system consists of: in
vestigatory files Concerning alleged violations of the Federal Meat 
and Poultry Inspection Acts and related laws; investigatory fues 
compiled for enforcement of provisions“ of the Federal Meat and 
Poultry Inspection Acts concerning detention or seizure of alleg’d 
violative product; correspondence, allegations, inquiries, reports oi 
actions taken, complaints and similar records concerning alleged 
violations of enforcement actions; records compiled to carry out 
provisions of 21 U.S.C. 671 and 21 U.S.C. 467 concerning the 
refusal to provide or withdrawal o f inspection service from unli 
applicants as defined by law; includes application forms, notations 
of past violations, court records, and other documentation; files, 
microfilm and computer records concerning systematic r®vie^s 
conducted at the places of business of individuals covered by the
records system.

Authority for maintenance of the system: 21 U.S.C. 451 et seq.,
601 et seq.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: (1) Referral to t h e  ap
propriate agency, whether Federal, State, local or foreign, charg 
with the responsibility o f investigating or prosecuting a violation 
law, or of enforcing of implementing the statute, rule, regula o 
order issued pursuant thereto, o f any record within this sys v
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when information available indicates a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by rule, regulation or order issued pursuant thereto. (2) Referral to 
a court, magistrate or administrative tribunal, or to opposing coun
sel in a proceeding before any of the above, of any record within 
the system which constitutes evidence in that proceeding,,or which 
is sought in the course of discovery. (3) Referral to the Department 
of Justice for the defense of suits against the United States or its 
officers, or for the institution of suits for the recovery of claims by 
the United States Department of Agriculture.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders, cards, microfilm, 
magnetic tape and computer printouts.

Retrievability: All categories o f records concerning enforcement 
actions are cross referenced through an alphabetical name index 
system. Files on violations and other enforcement actions are in
dexed alphabetically by name and by year of violation. Printouts 
and microfilm records are alphabetically arranged with unique 
number identifiers assigned as well.

Safeguards: Records are maintained in locked file cabinets with 
attendants on duty during normal operating hours.

Retention and disposal: Active records are maintained indefinite
ly. Closed cases are retired to records storage centers after 3 years 
unless reopened. Microfilm and computer records are maintained 
indefinitely. Computer printouts are destroyed after 6 months.

System manager(s) and address: Deputy Administrator, Meat and 
Poultry Inspection Program, USDA/APHIS, 14th & Independence 
Avenue, S.W., Washington, D.C. 20250 

Systems exempted from certain provisions of the act: This system  
has been exempted pursuant to 5 U.S.C. 552a(kX2) from the 
requirements of 5 U.S.C. 552a(c)(3), (d), (e)(1), (e)(4)(G), (H) and 
(I), and (f). See 7 CFR 1.23. Individual access to these records 
would impair investigations and alert subjects of investigations that 
their activities are being scrutinized, and thus allow them time to 
take measures to prevent detection of illegal action to escape 
prosecution. Any individual who feels, however, that he has been 
denied any right, privilege or benefit for which he would otherwise 
be eligible as a result of the maintenance of such material may 
request access to the material. Such requests should be addressed 
to: APHIS Privacy Act Coordinator, Legislative and Special As
signments Staff, USDA/APHIS, 14th & Independence Avenue,
S.W., Washington, D.C. 20250

USDA/APHIS—2
System name: Plant Protection and Quarantine Pro

grams—Regulatory Actions, USDA/APHIS 
System location: Plant Protection and Quarantine Programs - 

USDA/APHIS, Room 633, Federal Building, Hyattsville, MD 20782 
Categories of individuals covered by the system: Violators and al

leged violators of plant protection and plant quarantine laws and 
regulations.

Categories of records in the system: The system consists of case 
files on violators and contains copies o f violation report forms, 
compliance agreements, employee or other witness statements, 
warning notices, Office of the General Counsel (OGC) recommen
dations to the U.S. Department of Justice and court disposition 
documents.

Authority for maintenance of the system: 7 U.S.C. 150gg, 163. 
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: (1) Referral to the ap
propriate agency, whether Federal, State, local or foreign, charged 
with the responsibility of investigating or prosecuting a violation of 
law, or of enforcing or implementing the statute, rule, regulation or 
0rjfer *ssued pursuant thereto, of any record within this system  
when information available indicates a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
hy rule, regulation or order issued pursuant thereto. (2) Referral to 
a ôurt, magistrate or administrative tribunal, or to opposing coun
sel m a proceeding before any of the above, of any record within 
the system which constitutes evidence in that proceeding, or which 
is sought in the course of discovery. (3) Referral to the Department 
-à s t ic e  for the defense of suits against the United States or its 
, or for the institution of suits for the recovery of claims by 
e United States Department of Agriculture.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders in metal file 
cabinets.

Retrievability: Records are manually retrieved by alphabetized 
name qf the individual violator.

Safeguards: Records are maintained in locked files with APHIS 
employees in attendance during working hours.

Retention and disposal: Records are maintained indefinitely.
System managerfs) and address: Deputy Administrator, Plant Pro

tection and Quarantine, USDA/APHIS, 14th & Independence 
Avenue, S.W ., Washington, D.C. 20250

Systems exempted from certain provisions of the act: This system  
has been exemptèd pursuant to 5 U.S.C. 552a (k)(2) from the 
requirements of 5 U.S.C. 552a(cX3), (d), (e)(1), (eX4)(G), (H) and 
(I), and (f). See 7 CFR 1.23. Individual access to these records 
would impair investigations and alert subjects of investigations that 
their activities are being scrutinized, and thus allow them time to 
take measures to prevent detection of illegal action to escape 
prosecution. Any individual who feels, however, that he has been 
denied any right, privilege or benefit for which he would otherwise 
be eligible as a result of the maintenance of such material may 
request access to the material. Such requests should be addressed 
to: APHIS Privacy Act Coordinator, Legislative and Special As
signments Staff, USDA/APHIS, 14th & Independence Avenue,
S.W ., Washington, D.C. 20250

USDA/APHIS—3
System name: Veterinary Services Programs—Records of Ac

credited Veterinarians, USDA/APHIS
System location: Room 801, Federal Building, Veterinary Ser

vices, USDA/APHIS, Hyattsville-, MD 20782
Categories of individuals covered by the system: Private veterinary 

practitioners who are accredited by the Federal and State govern
ments to issue health certificates for the interstate and international 
movemént of livestock and participate in cooperative State/Federal 
animal health programs.

Categories of records in the system: (1) Record includes name of 
accredited veterinarian, State in which accredited, State license 
number, college and date, of graduation, and score on accreditation 
examination. (2) Record also includes material pertaining to alleged 
violations of accreditation standards. If allegations are proven true 
the record includes the disposition of the case which may be revo
cation of accreditation.

Authority for maintenance of the system: 21 U.S.C. 105, 111-114a- 
1, 116, 125, 134b, 134f.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: (1) Referral to State 
Animal Health Officials to certify that a particular individual is in
deed accredited. (2) Referral to State Veterinary Examining Boards 
to certify that a particular individual is indeed accredited. (3) Refer
ral to the appropriate agency, whether Federal, State, local or 
foreign, charged with the responsibility of investigating or prosecut
ing a violation of law, or of enforcing or implementing the statute, 
rule, regulation or order issued pursuant thereto, of any record 
within this system when information available indicates a violation 
or potential violation of law, whether civil, criminal or regulatory in 
nature, and whether arising by general statute or particular program 
statute, or by rule, regulation or order issued pursuant thereto. (4) 
Referral to a court, magistrate or administrative tribunal, or to op
posing counsel in a proceeding before any of the above, o f any 
record within the system which constitutes evidence in that 
proceeding, or which is sought in the course of discovery. (5) 
Referral to the Department of Justice for the defense of suits 
against the United States or its officers or for the institution of 
suits for the recovery of claims by the United States Department of 
Agriculture.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders and on 3x5 cards.
Retrievability: Records are manually retrieved by alphabetized 

names.
Safeguards: Records are kept locked in files with APHIS em

ployees in attendance during working hours.
Retention and disposal: Records are retained indefinitely.
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System managers) and address: Deputy Administrator, Veterinary 
Services, USDA/APHIS, 14th & Independence Avenue, S.W ., 
Washington, D.C. 20250

Notification procedure: All inquiries should be addressed to: 
APHIS Privacy Act Coordinator, Legislative and Special Assign
ments Staff, USDA/APHIS, 14th &  Independence Avenue, S.W, 
Washington, D.C. 20250

Record access procedures: All inquiries should be addressed to the 
APHIS Privacy Act Coordinator.

Contesting record procedures: All inquiries should be addressed to 
the APHIS Privacy Act Coordinator.

Record source categories: Material is transcribed from documents 
submitted by the individual. Material is verified by State and Area 
Animal Health Officials which sometimes results in additional 
source material submitted by such officials.

Systems exempted from certain provisions of the act: The portions 
of this system which consist of investigatory material compiled for 
law enforcement purposes have been exempted pursuant to 5 
U.S.C. 552a(k)(2) from the provisions of 5 U.S.C. 552a(c)(3), (d), 
(eX l), (eX4)(G), (H) and (I), and (f). See 7 CFR 1.23. Individual ac
cess to these records would impair investigations and alert subjects 
of investigations that their activities are being scrutinized, and thus 
allow them time to take measures to prevent detection of illegal ac
tion to escape prosecutioh. Any individual who feels, however, that 
he has been denied any right, privilege or benefit for which he 
would otherwise be eligible as a result of the maintenance of such 
material may request access to the material. Such requests should 
be addressed to: APHIS Privacy Act Coordinator, Legislative & 
Special Assignments Staff, USDA/APHIS, 14th & Independence 
Avenue, S.W ., Washington, D.C. 20250

USDA/APHIS—4
System name: Veterinary Services Programs—Animal Quarantine 

Regulatory Actions, USDA/APHIS
System location: Program Services, Veterinary Services Program, 

USDA/APHIS, Federal Center Building, H yattsville, MD 20782
Categories of individuals covered by the system: Veterinarians; 

Livestock Market Operators; Livestock Haulers; Livestock 
Dealers, Buyers and Brokers; Livestock Owners and Producers.

Categories of records in the system: Investigatory and case files of 
alleged violations of quarantine laws contain the alleged violator’s 
name and address, type of infraction, and documentation of the al
leged infraction. The file includes closed cases as well as the cur
rent status of those cases remaining unresolved.

Authority for maintenance of the system: 21 U.S.C. 101-105, 111- 
134.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: (1) Referral to the ap
propriate agency, whether Federal, State, local or foreign, charged 
with the rèsponsibility of investigating or prosecuting a violation of 
law, or of enforcing or implementing the statute, rule, regulation or 
order issued pursuant thereto, of any record within this system  
when information available indicates a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by rule, regulation or order issued pursuant thereto. (2) Referral to 
a court, magistrate or administrative tribunal, or to opposing coun
sel in a proceeding before any of the above, of any record within 
the system which constitutes evidence in that proceeding, or which 
is sought in the course of discovery. (3) Referral to the Department 
of Justice for the defense of suits against the United States or its 
officers, or for the institution of suits for the recovery of claims by 
the United States Department of Agriculture.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders in metal file 
cabinets.

Retrievability: Numbered cases are cross-indexed by alphabetized 
names. Files are manually retrieved.

Safeguards: Records are maintained in locked files with APHIS 
employees in attendance during working hours.

Retention and disposal: After three years closed cases are sent to 
the Federal Records Center where they are retained indefinitely. 
Open cases are retained indefinitely in the Program Services Office.

System manager(s) and address: Deputy Administrator, Veterinary 
Services, USDA/APHIS, v14th & Independence Avenue, S.W ., 
Washington, D.C. 20250

Systems exempted from certain provisions of the act: This system 
has been exempted pursuant to 5 U.S.C. 552a(kX2) from the 
requirements o f 5 U.S.C. 552a(cX3), (d), (eX l), (eX4XG), (H) and 
(I), and (f). See 7 CFR 1.23. Individual access to these records 
would impair investigations and alert subjects of investigations that 
their activities are being scrutinized, and thus allow them time to 
take measures to prevent detection of illegal action to escape 
prosecution. Any individual who feels, however, that he has been 
denied'any right, privilege or benefit for which he would otherwise 
be eligible as a result o f the maintenance of such material may 
request access to the material. Such requests should be addressed 
to: APHIS Privacy Act Coordinator, Legislative and Special As
signments Staff, USDA/APHIS, 14th & Independence Avenue, 
S.W ., Washington, D.C. 20250

USDA/APHIS—5
System name: Veterinary Services Programs—Animal Welfare and 

Horse Protection Regulatory Actions, USDA/APHIS
System location: Animal Care Staff, Veterinary Services, 

USDA/APHIS, Room 700, Federal Building, Hyattsville, MD 20782
Categories of individuals covered by the system: Dealers, exhibi

tors, and other individuals required to be licensed or registered 
under the Federal Laboratory Animal Welfare Act of 1966, as 
amended. Operators of research facilities and other individuals 
required to be registered under the Federal Laboratory Animal 
Welfare Act of 1966, as amended. Horse trainers, owners, exhibi
tors, and other individuals subject to the Horse Protection Act of 
1970.

Categories of records in the system: Investigatory and case files 
contain the alleged violators name and address, type of infraction, 
and documentation of the alleged infraction. The files include 
closed cases as well as the current status of those cases not 
resolved.

Authority for maintenance of the system: 7 U.S.C. 2131 et seq.; 15 
U.S.C. 1821 et seq.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: (1) Referral to the ap
propriate agency, whether Federal, State, local or foreign, charged 
with the responsibility o f investigating or prosecuting a violation of 
law, or of enforcing or implementing the statute, rule, regulation or 
order issued pursuant thereto, of any record within this system 
when information available indicates a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by rule, regulation or order issued pursuant thereto. (2) Referral to 
a court, magistrate or administrative tribunal, or to opposing coun
sel in a proceeding before any of the above, of any record within 
the system which constitutes evidence in that proceeding, or which 
is sought in the course of discovery.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained on index cards and in file fol
ders in metal file cabinets.

Retrievability: Numbered cases are cross indexed by alphabetized 
names. Files are manually retrieved.

Safeguards: Records are maintained in locked files with APHIS 
employees in attendance during working hours.

Retention and disposal: Files are retained indefinitely.
System manager(s) and address: Deputy Administrator, Veterinary 

Services, USDA/APHIS, 14th & Independence Avenue, S.W., 
Washington, D.C. 20250

Systems exempted from certain provisions of the act: This system 
has been exempted pursuant to 5 U.S.C. 552a(kX2) from the 
requirements of 5 U.S.C. 552a(cX3), (d), (e)(7), (e)(4)(G), (H) and 
(I), and (f). See 7 CFR 1.23. Individual access to these records 
would impair investigations and alert subjects of investigations that 
their activities are being scrutinized, and thus allow them time to 
taka measures to prevent detection of illegal action to esf^ e 
prosecution. Any individual who feels, however, that he has been 
denied'any right, privilege or benefit for which he would otherwise 
be eligible as a result of the maintenance of such material may 
request access to the material. Such requests should be addresse 
to: APHIS Privacy Act Coordinator, Legislative and Special s 
signments Staff, USDA/APHIS, 14th & Independence Avenue, 
S.W ., Washington, D.C. 20250
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USD A/APHIS—6
System name: Veterinary Services Programs—Candidates for 

Animal Disease Control Positions in Foreign Countries 
System location: International Operations Staff, Emergency Pro

grams, Veterinary, Services, USDA/APHIS, Hyattsville, MD 20782 
Categories of individuals covered by the system: Animal health 

scientists ;
Categories of records in the system: Resumes of previous job and 

educational experience. "  '
Authority for maintenance of the system: 21 U.S.C. 114b.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Advise U .S. scientists in 
animal health and related field of potential use of their qualifica
tions by international organizations and/or foreign governments.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders in metal file 
cabinets.

Retrievability: .Records are retrieved manually by alphabetized 
name. 9> /

Safeguards: Records are maintained in locked files with APHIS 
employees in attendance during normal working hours.

Retention and disposal: After 3 years records are sent to the 
Federal Records Center where they are destroyed after 10 years.

System managers) and address: Deputy Administrator, Veterinary 
Services, USDA/APHIS, 14th & Independence Avenue, S.W ., 
Washington, D.C. 20250

Notification procedure: All inquiries regarding this system  of 
records should be addressed to: APHIS Privacy Act Coordinator, 
Legislative and Special Assignments Staff, USDA/APHIS, 14th & 
Independence Avenue, S.W ., Washington, D.C. 20250 

Record access procedures: All inquiries should be addressed to the 
APHIS Privacy Act Coordinator.

Contesting record procedures: All inquiries should be addressed to 
the APHIS Privacy Act Coordinator.

Record source categories: All information in this system of 
records is obtained directly from the individual concerned.

USDA/OA—1
System name: Employee Records, USDA/OA 

System location: The OA Headquarters O ffice in the Agriculture 
Administration Building, 14th and Independence Avenue, S.W ., 
Washington, D.C. 20250, and in the following regional offices: 

Northeast
Room 422 Federal Building 
Hyattsville, Maryland 20782;
Southeast
Room 900, 1447 Peachtree St., N .E ..
Atlanta, Georgia 30309;
Midwest '
Room 800, 1 North Wacker Drive 
Chicago, Illinois 60606;
Southwest
3916 South General Bruce Drive 
Temple, Texas 76501;
Great Plains
8930 Ward Parkway
Kansas City, Missouri 64141;
Western
Room 522, 555 Battery Street 
San Francisco, California 94111
Categories of individuals covered by the system: OA permanent 

Md temporary employees, former em ployees, and applicants for 
employment.

Categories of records in the system: These records show personnel 
management and work-related information, including: personal his
tory statements; annual and individual job performance evaluations; 
data on training and development needs and accomplishments; per
sonnel actions; accident reports; records of accountable property; 
Position descriptions; statements of location preference; records of 
service, pay, pay rates, addresses and phone numbers; awards and 
commendations; audit assignments; travel records; employment ap
plications and various correspondence on personnel and administra
te matters. Also included are records of employee complaints and 

grievances, complaints against employees, reports of investigation, 
’an<* records of adverse actions or other disciplinary actions.

Many of these records are included in the Employee Develop
ment folder described in OA directives and many are copies of 
records included in the Official Personnel Folder maintained by the 
USDA Office of Personnel.

Authority for maintenance of the system: 5 U.S.C. 301; 7 CFR 2.81 
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Provided upon request to 
the Civil Service Commission and General Accounting Office for 
reviewing personnel management and OA operations.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are cards or sheets of paper and are maintained 
in file folders, notebooks, and card file boxes.

Retrievability: Information is retrieved by name of employee. 
Safeguards: Available to management and supervisory personnel 

on official need-to-know basis. Most records are kept in locked rile 
cabinets when not in use and are kept, after office hours, in locked 
offices within official Government office buildings.

Retention and disposal: Records are maintained while the in
dividual is employed by OA or under active consideration for em
ployment and are retired or destroyed in conformance with General 
Services Administration and USDA records retirement and/or 
destruction schedules.

System managers) and address: Assistant to the Director for Ad
ministration, OA, USDA, Washington, D.C. 20250, or the ap
propriate Regional Director at the address specified above.

Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the 
system contains records pertaining to him, from the appropriate 
System Manager. If the specific location of the record is not 
known, the individual should address his request to the Assistant to 
the Director for Administration, who, if necessary, will refer it to 
the appropriate regional office. A request for information pertaining 
to an individual should contain: Name, address, and particular in
formation requested.

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to a record in the system  
which pertains to him by submitting a written request to the ap
propriate System Manager.

Contesting record procedures: Same as access procedures 
described above.

Record source categories: Information in this system comes 
primarily from the employee, supervisory personnel, co-workers, 
references and investigative personnel.

USDA/OA—2
System name: Management Information System, USDA/OA 

System location: Office of Automated Data Systems, Washington 
Computer Center located in the Agriculture South Building, 14th 
and Independence Avenue, S.W ., Washington, D.C. 20250. Print
outs are kept in the Headquarters O ffice, Office of Audit, USDA, 
and in the following regional offices:

Northeast
Room 422 Federal Building 
Hyattsville, Maryland 20782;
Southeast
Room 900, 1447 Peachtree St., N.E.
Atlanta, Georgia 30309;
Midwest
Room 800, 1 North Wacker Drive 
Chicago, Illinois 60606;
Southwest
3916 South General Bruce Drive 
Temple, Texas 76501;
Great Plains
8930 Ward Parkway
Kansas City, Missouri 64141;
Western
Room 522, 555 Battery Street 
San Francisco, California 94111
Categories of individuals covered by the system: Current OA 

professional employees.
Categories erf records in the system: USDA/OA Management In

formation System: The system provides OA Management with a 
wide range of information on OA operations including data that can 
be used to evaluate the job performance of all OA professional em-
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ployees. The system identifies individual audit assignments o f em
ployees and provides information on direct and indirect time spent 
on each assignment, when the assignment began and ended, travel 
cost, the number o f audit findings, the significance of the findings 
and the identity of all the professionals who participated in the as
signment.

Authority for maintenance of the system: 5 U.S.C. 301; 7 CFR 2.81
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Provided upon request to 
the General Accounting O ffice for reviewing OA operations.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Computer discs.
Retrievability: Information in the system  can be retrieved by 

audit report number, employee social security number, geographic 
location and assignment code numbers.

Safeguards: Normal computer security is maintained over access 
to computer discs. Print-outs are available within USDA as neces
sary. Print-outs are kept under lock when not in use.

Retention and disposal: D iscs and print-outs are cleared, retired 
or destroyed when no longer useful in accordance with General 
Services Administration and USDA retirement and/or destruction 
schedules.

System manager(s) and address: Assistant to the Director for Ad
ministration, OA, USDA, Washington, D.C. 20250, dr the ap
propriate Regional Director at the address specified above.

Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the 
system contains records pertaining to him, from the appropriate 
System Manager. If the specific location of the record is not 
known, the individual should address his request to the Assistant to 
the Director for Administration, who, if necessary, will refer it to 
the appropriate regional office. A request for information pertaining 
to an individual should contain: Name, address, and particular in
formation requested.

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to a record in the system  
which pertains to him by submitting a written request to the ap
propriate System Manager.

Contesting record procedures: Same as access procedures 
described above. .

Record source categories: Information in the system comes entire
ly from OA employees.

USDA/CSRS—I
System name: Biographical Information—O ffice of Information, 

USDA/CSRS
System location: Cooperative State Research Service, USDA, 

Washington, D.C. 20250
Categories of individuals covered by the system: Individuals who 

are associated with the U. S. Department of Agriculture, State 
Agricultural Experiment Stations, Cooperating Schools of Forestry, 
Colleges of 1890 and Tuskegee Institute, and individuals who are 
associated with the Land-Grant universities.

Categories of records in the system: This system consists o f all in
formation that has been collected on individuals as it relates to sig
nificant accomplishments, positions held, and honors received.

Authority for maintenance of the system: 7 U.S.C. 361a-i, 450i; 16 
U.S.C. 582a582a-7; 7 CFR 2.7 and 2.58

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: For resource material in 
preparing news items for the Cooperative State Research Service’s 
weekly newsletter and for responding to requests for biographic in
formation about an individual.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in a file cabinet in CSRS O ffice 
of Information at the address listed above.

Retrievability: Majority of records are indexed by name of in
dividual. Some are filed by institution.

Safeguards: Official government office building with security 
guards.

Retention and disposal: Biographic information is retained as long 
as it is deemed necessary to carry out responsibilities o f the agen
cy. Disposal o f outdated material in the file is at the discretion of 
the Director responsible for maintaining the file.

System manager(s) and address: Director, Office of Information, 
Cooperative State Research Service, USDA, Washington, D.C 
20250.

Notification procedure: Any individual may request information 
regarding this system  of records or information as to whether the 
system  contains records pertaining to him from the System 
Manager listed above. A request of information pertaining to an in
dividual should contain: name, address, and particulars involved.

Record access procedures: Any individual may obtain information 
as to the procedure for gaining access to the system which pertains 
to him by submitting a written request to the official referred to in 
the preceding paragraph.

Contesting record procedures: Same as procedures for access 
described above.

Record source categories: Information for this system comes from 
published articles or correspondence with the individual or from 
any individual or institutional source that wishes to bring the spe
cial achievements of an individual to the attention of CSRS.

USDA/CSRS—2
System name: Biographical Information on Mclntire-Stennis Ad

visory Board and Advisory Committee Members, USDA/CSRS
System location: Cooperative State Research Service, USDÀ, 

Washington, D.C. 20250.
Categories of individuals covered by the system: Individuals serv

ing as members of the Mclntire-Stennis Cooperative Forestry Act 
Advisory Board or Advisory Committee.

Categories of records in the system: This system consists of bio
graphic information on the members on the Mclntire-Stennis Ad
visory Board and members on the Mclntire-Stennis Advisory Com
mittee.

Authority for maintenance of the system: 16 U.S.C. 582582a-7, 7 
CFR 2.7 and 2.58

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Press releases or 
response to requests from public.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in a folder in a file cabinet at 
the above listed address.

Retrievability: Biographical information on each individual is.con- 
tained in a folder entitled “ Biographical Sketches on Advisory 
Board and Advisory Committee Members.” Information is 
retrieved by name of the individual.

Safeguards: Official government office building with security 
guards.

Retention and disposal: Records are maintained as long as needed 
to carry out agency responsibilities. Disposal of out-of-date material 
is at the discretion of the Deputy Administrator responsible for the 
file.

System manager(s) and address: Deputy Administrator, Natural 
Resources and Special Reports, CSRS, USDA, Washington, D.C. 
20250.

Notification procedure: Any individual may request information 
regarding this system  of records, or information as to whether the 
system contains records pertaining to him from the System 
Manager. A request for information pertaining to an individual 
should contain: name, address, and particulars involved.

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to the system which per
tains to him by submitting a written request to the appropriate offi
cial referred to in the preceding paragraph. •

Contesting record procedures: Same as procedures for access 
described above.

Record source categories: Information on this system comes 
primarily from the individuals them selves or the institutions they 
are associated with.

USDA/CSRS—3
System name: Current Research Information System, USDA/CSRS 

System location: Cooperative State Research Service, 14th Street 
and Independence Avenue, Washington, D.C. 20250.

Categories of individuals covered by the system: Scientist list®d®jj 
research projects entered into the Current Research Informatio 
System (CRIS).
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Categories of records in the system: Research projects Of USDA 
agencies and research projects of those State institutions receiving 
CSRS administered funds in support of research.

Authority for maintenance of the system: 5 U.S.C. 301; 7 CFR 2.7, 
2.58

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: (1) Documentation and 
reporting of research activities conducted by USDA agencies and 
documentation and reporting of research activities conducted by 
State institutions receiving CSRS administered funds for 'research. 
(2) Referral to contractors for preparation in a form that can ce en
tered into the computer. (3) Referral to the' Smithsonian Scîénce In
formation Exchange, Inc. (4) Referral to research scientists and Ad
ministrators of all Government agencies and affiliated institutions in 
connection with information retrieval requests in special subject 
areas.

Storage: Records are maintained on computer tape at the USDA 
Washington Computer Center.

Retrievability: By name of project leader.
Safeguards: Access to tape storage area limited to Washington 

Computer Center personnel.
Retention and disposal: Records are maintained indefinitely.
System manager(s) and address: Director, Current Research Infor

mation System, CRIS-CSRS, Washington, D.C. 20250.
Notification procedure: Any individual may request information 

regarding this system of records or information as to whether the 
system contains records pertaining to him from the System 
Manager. A request for information pertaining to an individual 
should contain: name, address, and agency or institution.

Record access procedures: Any individual may obtain information 
as to the procedure for gaining access to the system which pertains 
to him, by submitting a written request to the Director, Current 
Research Information System.

Contesting record procedures: Same as procedures for access 
described above.

Record source categories: Information in this system primarily 
comes from USDA research agencies and State institutions receiv
ing CSRS administered funds for research.

USDA/ERS—1
System name: Economic Characteristics of Large-Scale Wheat 

Farms in the Western United States, USDA/ERS
System location: Commodity Economics Division 

Economic Research Service 
United States Department of Agriculture 
Bozeman, Montana 59715

Categories of individuals covered by the system: Operators of 
Large-Scale Wheat Farms in the Western United States.

Categories of records in the system: Questionnaires and punched 
cards containing information on the number of years wheat farmers 
have operated a farm, their age, years of education and non-farm 
business activities, reported by wheat farmers interviewed in the 
survey.

Authority for maintenance of the system: 7 U.S.Ç. 1621-1627
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: None.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Questionnaires in file cabinets and punched cards in 

boxes.
Retrievability: Questionnaires and punch cards are kept in office 

in secured building. v
Safeguards: Questionnaires and punched cards will be kept a 

maximum of 5 years from date of publication of this notice. They 
will then be disposed of as trash.

Retention and disposal: Walter G. Heid, Jr., Commodity 
Economics Division, Economic Research Service, United States 
department of Agriculture, Linfield Hall, Bozeman, Montana 59715 

System manager(s) and address: Any individual may request infor
mation regarding this system of records, or information as to 
whether the system contains records pertaining to him from the 
ystem Manager listed above. A request for information pertaining 
0 an individual should contain name and address.
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Record access procedures: Any individual may obtain information 
as to the procedure for gaining access to a record in the system 
which pertains to him by submitting a written request to the official 
referred to in the preceding paragraph.

Contesting record procedures: Any individual may obtain informa
tion as to the procedure for contesting a record in the system which 
pertains to him by submitting a written request to the official 
referred to in the preceding paragraph.

Record source categories: Information in this system comes from 
farmers who were interviewed in this survey.

USDA/ERS—2
System name: Rappahannock Land Information System

System location: Natipnal Resource Economics Division 
Economic Research Service,
Washington, D.C. 20250

Categories of individuals covered by the system: Owners of land in 
Rappahannock'County, Virginia.

Categories of records in the system: Name and address, whether 
or not legal resident of county, acreage, location and assessed 
value of land owned in county.

Authority for maintenance of the system: U.S.C. 1621-1627
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Referred to County 
Board of Supervisors of Rappahannock Coifnty, Virginia and re
lated administrative offices such as Commissioner of Revenue 
County Treasurer, and County Zoning office, Department of Taxa
tion, State of Virginia, Richmond, Virginia, for use in their regular 
administrative functions.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Punched cards in boxes and computer printout in book 
cases.

Retrievability: Information is retrieved by land parcel number, by 
geo-code and by name.

Safeguards: Information maintained in guarded Government of
fice building.

Retention and disposal: Basic file is updated periodically and ob
solete cards and computer printout are converted to trash when 
new computer printout is available.

System manager(s) and address: Director, Natural Resource 
Economics Division, United States Department of Agriculture, 
Washington, D.C. 20250

Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the 
system contains records pertaining to him from the System 
Manager listed above. A request for information pertaining to an in
dividual should contain name and address.

Record access procedures: Any individual may obtain information 
as to the procedure for gaining access to a record in the system 
which pertains to him by submitting a written request to the official 
referred to in the preceding paragraph.

Contesting record procedures: Any individual may obtain informa
tion as to the procedure for contesting a record in the system which 
pertains to him by submitting a written request to the official 
referred to in the preceding paragraph.

Record source categories: Information in this system comes from 
public records maintained by county officials in Rappahannock 
County, Virginia.

USDA/OEO—1
System name: Discrimination Complaints Under Title VI of the 

Civil Rights Act of 1964, USDA/OEO
System location: Office of Equal Opportunity, USDA, Com

pliance and Enforcement Division, Auditor’s Building, Rm. 4123, 
Washington, D.C. 20250

Categories of individuals covered by the system: Individuals who 
file complaints alleging discrimination are recipients of USDA 
benefit programs.

Categories of records in the system: The system consists of 
complete files (i.e., complaint, agency response to complaint, re
lated correspondence, inquiries and investigatory reports) on initial 
inquiries made by personnel of OEO and the agency complained 
about. The file, where appropriate, may consist of investigatory re
ports conducted and compiled by the Office of Investigation.
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Authority for maintenance of the system: 42 U.S.C. 2000d et. seq.,
7 CFR 15, Secy’s Memo 1662, Supp 2 and Secy’s Memo 1756.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: (1) To initiate corrective 
action or possible referral to the Department of Justice if voluntary 
compliance is not achieved. (2) Referral to the appropriate agency, 
whether Federal, State, local or foreign, charged with the responsi
bility of investigating or prosecuting a violation of law, or of en
forcing or implementing the statute, rule, regulation o í order issued 
pursuant thereto, of any record 01234within this system when infor
mation available indicates a violation or potential violation of law, 
whether civil, criminal or regulatory in nature, and whether arising 
by general statute or particular program statute, or by rule, regula
tion or order issued pursuant thereto. (3) Referral to  a court, magis
trate or administrative tribunal, or to opposing counsel in a 
proceeding before any of the above, or any record within the 
system which constitutes evidence in that proceeding, or which is 
sought in the course of discovery.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the applicable 
address listed above.

Retrievability: Records are indexed- by name of complainant, 
agency and address.

Safeguards: Records are kept in a locked office.
Retention and disposal: Records are maintained for a period of 3 

years, after which they are sent to the National Archives and 
Records Service, Washington, D.C. 20408.

System manager(s) and address: Richard J. Peer, Chief, Com
pliance and Enforcement Division, Office of Equal Opportunity, 
USDA, Auditor’s Building, Rm. 4123, Washington, D.C. 20250

Notification procedure: Any individual may request information 
regarding this system of records from the System Manager as set 
forth in the preceding paragraph.

Record access procedures: A request for access to a record from 
the system shall be in writing with the envelope and letter marked 
“Privacy Access Request.” Access requests will be directed to the 
System Manager listed above.

Contesting, récord procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the System Manager listed above, tire reasons for con
testing it, and the proposed amendment to the information sought.

Record source categories: information in this sÿstem comes 
primarily from agency personnel, complainant, witnesses, partici
pants and nonparticipants, investigative personnel and community 
leaders.

USDA/ES—1
System name: Cooperative Extension Personnel Records System, 

USDA/ES.
System location: Personnel Staff, Extension Service, Room 6438, 

South Building, 14th & Independence Ave., SW, Washington, D-C. 
20250. *

Categories of individuals covered by the system: All employees of 
State Extension Services who hold an Excepted Federal Appoint
ment without compensation.

Categories of records in the system: Microfische copies of person
nel actions taken by individual states under delegated personnel 
authority to support entitlement of employees to the benefit areas 
of retirement, life and health insurance, workman’s and unemploy
ment compensation.

Authority for maintenance of the system: 5 U.S.C. 301; 7 U.S.C. 
-341, et seq.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Civil .Service Commis
sion and Department of Labor are supplied supporting documenta
tion for benefit claims of employees and Cooperative Extension 
Service Personnel Offices are supplied, specific assistance upon 
request.

Policies and practices for storing, retrieving, accessing, retaking, 
and disposing of records in the sytem: _

Storage: Records are maintained on microfische at the address 
listed.

Retrievability:, Records are indexed by name of employee.
^Safeguards: Authorized locked cabinet being obtained.

Retention and disposal: Records are disposed of in accordance 
with General Services Administration retirement and/or destruction 
schedules.

System manager(s) and address: Chief, Cooperative Personnel, 
Personnel Staff, Extension Service, U. S. Department of Agricul
ture, Washington, D.C. 20250.

Notification procedure: Any individual may request information 
concerning himself from this system. A request for information 
should be addressed to the Director, Persohnel Staff, Extension 
Service, USDA, at the address shown under Location and should 
contain: Name, address and particular information requested.

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to a record in the System 
which pertains to him by submitting a written request to the 
Director, Personnel Staff, Extension Service.

Contesting record procedures: Use same procedures as for 
requesting access.

Record source categories: Information in this System comes 
primarily from the émployee with additional data provided by the 
employee’s personnel office.

USDA/ES—2 >
System name: State Cooperative Extension Service Emplbyees,

-USDA/ES
System location: Reports and Analysis Branch, Management 

Operations Staff, Extension Service, USDA, Room 6020, South 
Building, 14th and Independence Ave., SW, Washington, D.C. 
20250.

Categories of individuals covered by the system: All professional 
employees of the State Cooperative Extension Services from 1968 
to present.

Categories of records in the system: Magnetic tapes are made from 
punch cards on information from the personnel records taken and 
submitted by State Cooperative Extension Services.

Authority for maintenance of the system: 5 U.S.C. 301; 7 U.S.C. 
341, et seq.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained on magnetic tape at the address 
listed.

Retrievability: Records are entered by social security number or 
other unique State identifying number.

Safeguards: Authorization must be obtained from the Deputy Ad
ministrator of Operations, ES, USDA or Director of Personnel, ES, 
USDA, before information is released. All printed matter is kept in 
locked rooms.

Retention and disposal: Records are retainèd indefinitely.
System manager(s) and address: Chief, Reports and Analysis 

Branch, Management Operations Staff, Extension Service, USDA, 
Washington, D.C. 20250.

Notification procedure: Any individual may request information 
concerning himself from this system. A request for information 
should be addressed to the Director, Personnel Staff, Extension 
Service, USDA, Washington, D.C. and should contain: Name, ad
dress, social security number, and the particular information 
requested.

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to a record in the System 
which pertains to him by submitting a written request to the 
Director, Personnel Staff, Extension Service, USDA.

Contesting record procedures: Use same procedures as for 
requesting access.

Record source categories: Information in this System cornes 
primarily from the employee with additional data provided by the 
employee’s personnel office.

USDA/PCS—1
System name: Director’s Study, USDA/FCS

System location: Farmer Cooperative Service
Assistant Administrator for Research
USDA, 500 12th St., Washington, D.C. 20250
Categories of individuals covered by the system: Individuals who 

have voluntarily responded to a mail survey of coopéra 
directors are included in this system  of records.
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Categories of records in the system: This system consists of a file 
of questionnaires completed by individuals covering personal 
characteristics and their attitudes and opinions toward directorship
responsibilities.

Authority for maintenance of the system: 7 U.S.C. 451-457 1621- 
1627;

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in  the sytem:

Storage: Records are maintained in files at the applicable address 
listed above.

Retrievability: Records are indexed by name of individual and 
cooperative membership.

Safeguards: Records are kept in a locked cabinet in official 
Government office building.
• Retention and disposal: Records are summarized, analyzed and 

disposed of within one year.
System manager(s) and address: Assistant Administrator for 

Research, FCS
USDA, Washington, D.C. 20250
Notification procedure: Any individual may request information 

regarding this system of records, or information as to Whether the 
system contains records pertaining to him from the System 
Manager. A request for information pertaining to . an individual 
should contain: Name,,address, and Cooperative Represented.

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to a record in the system 
which pertains to him, by submitting a written request to the 
System Manager.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the System Manager listed above, the reasons for con
testing it, and the proposed amendment to the information.

Record source categories: Information in this system was volun
tarily supplied by directors of a nation-wide sample of farmer 
cooperatives.

USDA/FCS—2
System name: Ohio Livestock Producers Survey, USDA/FCS

System location: Farmer Cooperative Service
Assistant Administrator for Research
USDA, 500 12th St., S.W., Washington, D.C. 20250
Categories of individuals covered by the system: Individuals 

selected as a random sample of patrons of Producers Livestock As
sociation, Columbus, Ohio, are included in this system of records.

Categories of records in the system: The system consists of infor
mation on the age, income, and educational level of participants 
replying to mail questionnaires or telephone interviews.

Authority for maintenance of the system: 7 U.S.C. 451-457, 1621- 
1627

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: /

Storage: Records are indexed by name of individual and produ
cers livestock market patronized.

Safeguards: Records are' kept in a locked office in official 
Government office building.

Retention and disposal: Records are summarized, analyzed and 
disposed of within one year.

System manager(s) and address: Assistant Administrator for 
Research, FCS '

USDA, Washington, D.C. 20250
Notification procedure: Any individual may request information 

regarding this system of records, or information as to whether the 
system contains records pertaining to him from the System 
Manager. A request for information pertaining io  an individual 
should contain: Name, address and producers livestock market 
patronized.

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to a record in the system 
which pertains to him, by submitting a written request to the 
system Manager.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the System Manager listed above, the reasons for con
testing it, and the proposed amendment to the information.

Record source categories: Information in this system comes from 
mail survey and telephone interview follow-up.

USDA/FmllA—1
System name: Applicant/Borrower or Grantee File, USDA/FmHA

System location: Each applicant’s/borrower’s or grantee’s file is 
located in the County Office through which the financial assistance 
is sought or was obtained, and the Finance Office in St. Louis, 
Missouri. A State Office version of the County Office file may be 
located in the State Office responsible for that County Office. Cor
respondence about borrowers is located in the National and State 
Office files.
" A list of State Offices and any additional States for which an of
fice is responsible follows:

Montgòmery, AL 
Phoenix, AZ 
Little Rock, AR 
Woodland, CA—HI, NV  
Denver, CO 
Newark, DE—MD, NJ 
Gainesville, FL 
Athens, GA y 
Boise, ID 
Champaign, II.
Indianapolis, IN --
Des Moines, LA
Topeka, KS
Lexington, KY
Alexandria, LA
Orono, ME
East Lansing, MI
St. Paul, MN
Jackson, MS
Columbia, MO
Bozeman, MT
Lincoln, NE
Albuquerque, NM
Syracuse, NY
Raleigh, NC
Bismarck, ND
Columbus, OH
Stillwater, OK
Portland, OR—AK
Harrisburg, PA ~—
Santurce, PR—VI
Columbia, SC
Huron, SD
Nashville, TN
Temple, TX
Salt Lake City, UT
Montpelier, VT—CT, MA, NH, RI
Richmond, VA
Wenatchee, WA
Morgantown, WV
Stevens Point, WI
Casper, WY The addresses of State and County Offices are 

listed in the telephone directory of the appropriate city or 
town under the heading “ United States Government, 
Department of Agriculture, Farmers Home Administration.” 
The Finance Office is located at 1520 Market Street, St.
Louis, Missouri 63103.

Categories of individuals covered by the system: Present and 
former FmHA bofrowers/grantees and applicants including mem
bers of associations.

Categories of records in the system: The system consists of files 
containing applicant’s/ borrower’s or grantee’s characteristics such 
as gross and net income, sources of income, capital, assets and lia
bilities, net worth, age, observed race, number of dependents, mar
tial status, credit report, reference material, and operating plans. In 
addition, a running record of observations concerning the opera
tions of the person being financed is included at the County Office 
level. A record of deposits in and withdrawls from a person’s su
pervised bank account is also contained in those files where ap
propriate or, in some County Offices, maintained in a separate 
folder containing only information relating to activity within super-
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vised bank accounts. Some items of information are extracted from 
the person’s file and placed in a card file for quick reference.

Authority for maintenance of the system: 7 U.S.C. 1921 et. seq., 42 
U.S.C. 1471 et. seq., 42 U.S.C. 2706 and 5 U.S.C. 301.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Referral to the ap
propriate agency, whether Federal, State, local or foreign, charged 
with the responsibility of investigating or prosecuting a violation of 
law, or of enforcing or implementing the statute, rule, regulation or 
order issued pursuant thereto, of any record within this system 
when information available indicates a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by rule, regulation or order issued pursuant thereto.

Some files are sent to the Federal Records Center, a warehouse 
facility in Suitland, Maryland for storage. Information contained in 
borrower’s files may also provide the basis for USDA news 
releases citing borrower’s progress.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the State, 
County, and National Office and on disc or magnetic tape at the 
Finance Office.

Retrievability: Records are indexed by name, identification 
number and type of loan or grant.

Safeguards: Records are kept in locked offices at the State, 
County, and National Office and maintained in a properly managed 
tape and disc library at the Finance Office. Access is restricted to 
authorized FmHA officials.

Retention and disposal: Records are maintained subject to the 
Federal Record Disposal Act of 1943 (44 U.S.C. 366-380) and in ac
cordance with FmHA’s disposal schedules. Disposal of records at 
the State, County, and National Office is accomplished through 
deposit in office waste containers. Records at the Finance Office 
are disposed of by overprinting.

Applications which are rejected, withdrawn or otherwise ter
minated are kept in the County Office one full fiscal year after the 
fiscal year in which final action was taken on the application.

The records of borrowers who have paid or otherwise satisfied 
their obligation are retained in the County Office one full fiscal 
year. In those instances where real estate has been acquired by the 
FmHA through foreclosure, conveyance of title, etc., and sub
sequently sold to a borrower not eligible for FmHA programs, the 
State Office folder for this borrower will be transferred to the Na
tional Office after the account has been paid in full. The folder will 
be retained at the Federal Records Center for 10 years. Correspon
dence records at the National Office which concern borrowers and 
applicants are retained for three fiscal years after the last year in 
which there was correspondence.

System manager(s) and address: The County Supervisor at the 
County Office level, the State Director at the State Office level, 
the Director of the Finance Office for Finance Office records, and 
the Administrator, FmHA, for the National Office file.

Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the 
system contains records pertaining to him from the appropriate 
System Manager. If the specific location of the record is not 
known, the individual should address his request to the Administra
tor, (Attention Freedom of Information Officer), USDA/FmHA, 
Washington, D.C. 20250, telephone (202) 447-2211. A request for in
formation pertaining to an-individual should contain: Name, ad
dress, FmHA office where loan/grant was applied for/approved and 
particulars involved (i.e., date of request/approved, which FmHA 
program, etc.).

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to a record in the system 
which pertains to him by submitting a written request to one of the 
System Managers referred to in the preceding paragraph.

Contesting record procedures: Same as access.
Record source categories: Information in this system comes 

primarily from the applicant/borrower/grantee.
USDA/FimHA—2

System name: Biographical Sketch File, USDA/FmHA
System location: USDA/FmHA
14th & Independence Avenue, S.W.
Washington, D.C. 20250

Categories of individuals covered by the system: All employees 
and former employees of FmHA at or above the Division Director 
level and all current and former State Directors.

Categories of records in the system: The system consists of files 
containing information concerning employee’s educational and em
ployment history, awards, marital status, number of children, 
present employment, place o f birth and current residence. The em
ployee knows the file is maintained and has approved the biog
raphy.

Authority for maintenance of the system: 7 U.S.C. 1921 et. seq., 42 
U.S.C. 1471 et. seq., and 5 U.S.C. 301. ’ £

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: This information is 
furnished to the news media, Congressional committees, organiza
tions to which the employee will be speaking and other interested 
parties.

Policies and practices for storing, retrieving, accessing, 'retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the National 
Office.

Retrievability: Records are indexed by name.
Safeguards: Records are kept in a building with full-time security.
Retention and disposal: Indefinite.
System manager(s) and address: Administrator, USDA/FmHA
14th & Independence Avenue, S.W.
Washington, D.C. 20250
Notification procedure: Any individual may request information 

concerning this system of records, or information as to whether the 
system contains records pertaining to him from the System 
Manager A request for information pertaining to an individual 
should contain: Name, address, position(s) held in FmHA and dates 
of employment.

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to and contesting a record 
in the system which pertains to him by submitting a written request 
to the System Manager.

Contesting record procedures: Same as access.
Record source categories: Information in this system is provided 

by the employee, or is taken from his record with his concurrence.
USDA/FmHA—3

System name: Credit Report File, USDA/FmHA
System location: Each borrower’s/grantee’s or applicant’s credit 

report file is located in the County Office through which applica
tion for credit was made, the State Office responsible for that 
county, and the National Office. The addresses of FmHA County 
Offices are listed in the telephone directories of appropriate mu
nicipalities under the heading “ United States Government, Depart
ment of Agriculture, Farmers Home Administration.’’ A listing of 
State Offices and any additional States for which an offree is 
responsible is included under the system titled “ USDA/FmHA Ap
plicant, Borrower or Grantee File.”
. The National Office is located at 14th & Independence Avenue, 

S.W., Washington, D.C. 20250.
Categories of individuals covered by the system: All FmHA bor

rowers, grantees and recent applicants are included in this system.
Categories of records in the system: This system consists of credit 

reports and personal references from credit agencies, lenders, and 
individuals.

Authority for maintenance of the system: 7 U.S.C. 1921 et. seq.. 42 
U.S.C. 147i et. seq., and 5 U.S.C. 301.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Referral to the ap
propriate agency, whether Federal, State, local or foreign, charge 
with the responsibility of investigating or prosecuting a violation o 
law, or of enforcing or implementing the statute, rule, regulation or 
order issued pursuant thereto, of any record within this system 
when information available indicates a violation or potential viola
tion of law, whether civil,^criminal or regulatory in nature,, an 
whether arising by general statute or particular program statute, o 
by rule, regulation or order issued pursuant thereto.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in the borrower’s/grantee s, or 
applicant’s file folders at all levels.
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Retrievability: Records are indexed by name and borrower’s 

number.
Safeguards: Records are kept in locked offices and access is 

limited to authorized FmHA officials.
Retention and disposal: Records are maintained subject to the 

Federal Records Disposal Act of 1943 (44 U.S.C. 366-380) and in 
accordance with FmHA’s disposal schedules. Credit reports and 
references relating to applications which are rejected, withdrawn or 
otherwise terminated are retained one full year after the fiscal year 
in which the action was taken.

Credit reports concerning borrowers who have paid or otherwise 
satisfied'their obligations are retained as above.

System managers) and address: The County Supervisor at the 
County Office level, the State Director at the State Office level, 
and the Administrator, FmHA, for the National Office file.

Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the 
system contains records pertaining to him from the appropriate 
System Manager. If the specific location of the record is not 
known, the individual should address his request to the Administra
tor, (Attention Freedom of Information Officer), USDA/FmHA, 
Washington, D.C., telephone (202) 447-2211, who, if necessary, will 
refer it to the appropriate field office. A request for information 
pertaining to an individual should contain: Name, address, State 
and county where loan was applied for/approved and particulars in
volved (i.e., date of request/approval, type of loan, etc.).

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to and contesting a record 
in the system which pertains to him by submitting a written request 
to one of the System Managers referred to in the preceding para
graph. ^

Contesting record procedures: Same as access.
Record source categories: Information in this system comes 

primarily from credit agencies and creditors.
Systems exempted from certain provisions of the act: Information 

contained in this system which is based on frank statements ob
tained from sources under express or implied promise that the 
identity of the source will be held in confidence and is exempt from 
the provisions of 5 U.S.C. a (d) (1) on the basis of 5 U.S.C. 552 a 
(k) (5).

USDA/FmHA—4
System name: Designated Attorney and Escrow Agent File, 

USDA/FmHA
System location: Each designated attorney or escrow agent file is 

located in the County Office and State Office in the State in which 
he is designated. In addition, all designated attorneys and escrow 
agents are listed at the National Office.

A list of State Offices and any additional States for which an of
fice is responsible is included under the system titled 
“USDA/FmHA Applicant, Borrower, or Grantee File.” The ad
dresses of State "and County Offices are listed in the telephone 
directory of the appropriate city or town under the heading 
“United States Government, Department of Agriculture, Farmers 
Home Administration.”

Categories of individuals covered by the system: All FmHA 
designated attorneys and escrow agents including those whose 
designations' have expired within the last year.

Categories of records in the system: The system consists of a list 
of names of designated attorneys and escrow agents, and may in
clude comments as to whether their performance has been satisfac
tory.

Authority for maintenance of the system: 7 U.S.C. 1921 et. seq., 42 
U.S.C. 1471 et. seq., and 5 U.S.C. 30l.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Referral to the ap
propriate agency, whether Federal, State, local or foreign, charged 
with the responsibility of investigating or prosecuting a violation of 
law, or of enforcing or implementing the'statute, rule, regulation or 
order issued pursuant thereto, of any record within this system 
when information available indicates a violation or-potential viola- 
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by rule, regulation or order issued pursuant thereto. Information is 
“so provided to FmHA borrowers prior to loan closing and to 
other interested parties upon request.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the appropriate 
location.

Retrievability: Records are indexed by name.
Safeguards: Records are kept in locked offices at all levels. Ac

cess at all levels is restricted to authorized FmHA officials.
Retention and disposal: Records are maintained subject to the 

Federal Record Disposal Act of 1943 (44 U.S.C. 366-380) and in ac
cordance with FmHA’s disposal schedules. Records are destroyed 
one year after termination of the designation.

System manager(s) and address: The County Supervisor at the 
County Office level, the State Director at the State Office level, 
and the Administrator, FmHA, for the National Office file at the 
following address: USDA/FmHA, 14th & Independence Avenue, 
S.W., Washington, D.C. 20250.

Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the 
system contains records pertaining to him from the appropriate 
System Manager. If the specific location of the record is not 
known, the individual should address his request to the Administra
tor, USDA/FmHA, 14th & Independence Avenue, S.W., Washing
ton, D.C. 20250, telephone (202) 447-2211, (Attention Freedom of 
Information Officer). A  request for information pertaining to an in
dividual should contain: Name, address, State and county in which 
the individual was a designated attorney or escrow agent.

Record access procedures: Any individual may obtain information 
as. to the procedures for gaining access to a record in the system 
which pertains to him by submitting a written request to one of the 
System Managers referred to in the preceding paragraph.

Contesting record procedures: Same as access.
Record source categories: Information comes primarily from the 

subject of the file.
USDA/FmHA—5

System name: Graduation File, USDA/FmHA
System location: Each borrower’s graduation file is located in the 

County Office through which the borrower obtained his loan, and 
in some cases, at the State Office responsible for that County Of
fice.

A list of State Offices and any additional States for which an of
fice is responsible is included under the system titled 
“ USDA/FmHA Applicant, Borrower or Grantee File.” The ad
dresses of State and County Offices are listed in the telephone 
directory of the appropriate city or town under the heading 
“United States Government, Department of Agriculture, Farmers 
Home Administration.”

Categories of individuals covered by the. system: All FmHA bor
rowers whose loans are eligible for review to determine whether 
the borrower should obtain credit from other sources. All bor
rowers who have been in debt for at least two years on an emer
gency loan, three years on an operating loan, or five years on a real 
estate loan are considered eligible for review.

Categories of records in the system: The system consists of files 
containing names of borrowers eligible for review, type of loan, 
whether graduation is advisable, and any communications with the 
borrower concerning whether the loan has been paid off or if the 
borrower is unable to refinance,~as well as comments of the County 
Committee and the County Supervisor.

Authority for maintenance of the system: 7 U.S.C. 1921 et. seq., 42 
U.S.C. 1471 et. seq., and 5 U.S.C. 301.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Referral to the ap
propriate agency, whether Federal, State, local or foreign, charged 
with the responsibility of investigating or prosecuting a violation of 
law, or of enforcing or implementing the statute,»rule, regulation or 
order issued pursuant thereto, of any record within this system 
when information available indicates a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by rule, regulation or order issued pursuant thereto.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders.
Retrievability: Records are indexed by name.
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Safeguards: Records are kept in locked offices at all levels, and 
access is restricted to authorized FmHA officials.

Retention and disposal: Records are retained for three years after 
the list of borrowers eligible for review was received by the County 
Supervisor.

System manager(s) and address: The County Supervisor and the 
State Director at the appropriate levels.

Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the 
system contains records pertaining to him from the appropriate 
System Manager. If the specific location of the record is not 
known, the individual should address his request to the Administra
tor, (Attention Freedom of Information Officer), USDA/FmHA, 
14th & Independence Avenue, S.W., Washington, D.C. 20250, 
telephone (202) 447-2211. A request for infprmation pertaining to an 
individual should contain: Name, address, State and county where 
loan was applied for or approved and particulars involved (i.e., date 
of request/approval, type of loan, etc.).

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to a record in the system 
which pertains to him by submitting a written request to one of the 
System Managers referred to in the preceding paragraph.

Contesting record procedures: Same as access.
Record source categories: Information in this system comes 

primarily from the borrower.
USDA/FmHA—6

System name: Housing Contractor Complaint File, USDA/FmHA
System location: Complaints concerning housing contractors may 

be filed in the County and State Offices in any State or county in 
which the contractor had conducted business.

A list of State Offices and any additional State for which an of
fice is responsible is included under the system titled 
“ USDA/FmHA Applicant, Borrower or Grantee File.” The ad
dresses of State and County Offices are listed in the telephone 
directory of the appropriate city or town under, the heading 
“ United States Government, Department of Agriculture, Farmers 
Home Administration.” * .

Categories of individuals covered by the system: All housing con
tractors who have performed work for FmHA borrowers and about 
whom the borrower has seen fit to file a complaint.

Categories of records in the system: The system consists of files 
containing borrowers’ complaints concerning contractors.

Authority for maintenance of the system: 7 U.S.C. 1921 et. seq., 42 
U.S.C. 1471 et. seq., and 5 U.S.C. 301.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Referral to the ap
propriate agency, whether Federal, State, local or foreign, charged 
with the responsibility of investigating or prosecuting a violation of 
law, or of enforcing or implementing the statute, rule, regulation or 
order issued pursuant thereto, of any record within this system 
when information available indicates a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature * and 
whether arising by general statute or particular program statute, or 
by rule, regulation or order issued pursuant thereto. In addition, 
prospective FmHA borrowers and other interested parties may ob
tain information. Further, information contained in this file may be 
obtained for use in civil or administrative proceedings.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders.
Retrievability: Records are indexed by the contractor or name of 

the construction company.
Safeguards: Records are kept in locked offices at all levels. Ac

cess at all levels is restricted to authorized FmHA officials.
Retention and disposal: Records are maintained subject to the 

Federal Record Disposal Act of 1943 (44 U.S.C. 366-380) and in ac
cordance with FmHA’s disposal schedules. Records are retained 
for three years after the fiscal year of the complaint.

System manager(s) and address: The County Supervisor at the 
County Office level, and the State Director at the State Office 
level.

Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the 
system contains records pertaining to him from the appropriate

Sjystem Manager. If the specific location of the record is not 
known, the individual should address his request to the Administra
tor, (Attention Freedom of Information Officer), USDA/FmHA, 
14th & Independence Avenue, S.W., Washington, D.C. 20250, 
telephone (202) 447-2211. A request for information pertaining to an 
individual should contain: Name, address, and location where work 
was performed for FmHA borrowers.

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to a record in the system 
which pertains to him by submitting a written request to one of the 
Systems Managers referred to in the preceding paragraph.

Contesting record procedures: Same as access.
Record source categories: Information in this system comes 

primarily from the complainants.
USDA/FmHA—7

System name: Reserved Mineral Interests, USDA/FmHA
System location: This system is maintained at the National Office 

at the following address: USDA/FmHA, 14th & Independence 
Avenue, S.W., Washington, D.C. 20250.

Categories of individuals covered by the system: All FmHA bor
rowers’ who purchased land with a FmHA loan prior to 1951 where 
FmHA retained mineral interests.

Categories of records in the system: The system consists of files 
containing borrower’s name, county where property is located, fair 
market value of mineral interest at the time such interests were of
fered for sale, date of acceptance or rejection of governmental 
offer for sale of mineral interest, percentage of mineral interest 
owned by Federal Government, the date on which the borrower 
made a deposit for the purchase of the mineral interest, and the 
date on which such a deposit was refunded. Additionally, the file 
contains remarks generally pertaining to additional names' which 
have been added to the title.

Authority for maintenance of the system: 7 U.S.C. 1921 et. seq., 42 
U.S.C. 1471 et. seq., and 5 U.S.C. 301.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Referral to the ap
propriate agency, whether Federal, State, local or foreign, charged 
with the responsibility of investigating or prosecuting a violation of 
law, or of enforcing or implementing the statute, rule, regulation or 
order issued pursuant ̂ thereto, of any record within, this system 
when information available indicates a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by rule, regulation or order issued pursuant thereto. The informa
tion is also available to interested parties.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders.
Retrievability: Records are indexed by name.
Safeguards: Records are kept in locked offices. Access at all 

levels is restricted to authorized FmHA officials.
Retention and disposal: Records are maintained subject to the 

Federal Record Disposal Act of 1943 (44 U.S.C. 366-380) and in ac
cordance with FmHA’s disposal schedules. Records will be retained 
permanently.

System manager(s) and address: The Administrator, Fanners 
Home Administration, USDA, 14th and Independence Avenue, 
S.W., Washington, D.C. 20250.

Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the 
system contains records pertaining to him from the System 
Manager. A request for information pertaining to an individus 
should contain: Name, address,“ State and county loan was applied 
for/approved and particulars involved (i.e., date ot 
request/approval, type of loan, etc.).

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to a record in the system 
which pertains to him by submitting a written request to one of the 
System Managers referred to in the preceding paragraph.

Contesting record procedures: Same as access.
Record source categories: Information in this system comes- 

primarily from the borrower.
USDA/FmHA—8

System name: Tort Claims File, USDA/FmHA
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System location: Each claimant’s file is located in the office of 
the employee against whom the action was filed, the applicable 
State Office, and the National Office. A list of State Offices and 
any additional States for which an office is responsible is included 
under the system titled “ USDA/FmHA Applicant, Borrower or 
Grantee File.” The addresses of State and County Offices are 
listed in the telephone directory of the appropriate city or town 
under the heading “United States Government, Department of 
Agriculture, Farmers Home Administration.” The National Office 
is located at the following address: USDA/FmHA, 14th & Indepen
dence Avenue, S.W., Washington, D.C. 20250.

Categories of individuals covered by the system: All claimants who 
have filed civil suits against employees of FmHA, or against the 
Federal Government including those filed under the Tort Claims 
Act as a result of circumstances involving the Farmers Home Ad
ministration. - -

Categories of records in the system: The system consists of files 
containing information as to the circumstances of the loss for 
which the claimant is seeking relief, opinions of the. Office of 
General Counsel, USDA, and disposition of the case.

Authority-for maintenance of the system: 7 U.S.C. 1921 et. seq., 42 
U.S.C. 1471 et. seq., and 5 U.S.C. 301.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Referral to the ap
propriate agency, whether Federal, State, local or foreign, charged 
with the responsibility of investigating or prosecuting a violation of 
law, or of enforcing or implementing the statute, rule, regulation or 
order issued pursuant thereto, of any record within this system 
when information available indicates a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by rule, regulation or order issued pursuant thereto.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders.
Retrievability: Records are indexed by claimant’s name.
Safeguards: Records are kept in locked offices at all levels. Ac

cess at all levels is restricted to authorized FmHA officials.
Retention and disposal: Records are maintained subject to the 

Federal Record Disposal Act of 1943 (44 U.S.C. 366-380) and in ac
cordance with FmHA’s disposal schedules. Records are retained 
for five years after the last written report or document was placed 
in the file.

System manager(s) and address: The County Supervisor at the 
County Office level, the State Director at the State Office level, 
and the Administrator, FmHA, for the National Office file.

Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the 
system contains records pertaining to him from the appropriate 
System Manager. If the specific location of the record is not 
known, the individual should address his request to the Administra
tor (Attention Freedom of Information Officer), USDA/FmHA, 
14th & Independence Avenue, S.W., Washington, D.C. 20250, 
telephone (202) 447-2211. A requestTor information pertaining to an 
individual should contain: Name, address, defendant in the action, 
and date of the initiation of the action.

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access, to a record in the system 
which pertains to him by submitting a written request to one of the 
System Managers referred to in the preceding paragraph.

Contesting record procedures: Same as access.
Record source categories: Information in this file comes primarily 

from the claimant.
USDA/FmHA—9

System name: Training Files, USDA/FmHA
System location: Training files may be located at the FmHA 

Training Center, 1408 Asp Avenue, Norman, Oklahoma 73069, or 
the FmHA-National Office, 14th & Independence Avenue, S.W., 
Washington, D.C. 20250.

Categories of individuals covered by the system: All persons who 
have received or applied for training at the FmHA Training Center 
and other locations if such training was to be at FmHA expense.

■Categories of records in the system: Name of individual, date(s) of 
“lining, and course(s) taken or applied for are included in this 
record. ' ~ i . _. : '

Authority for maintenance of the system: 7 U.S.C. 1921 et. seq., 42 
U.S.C. 1471 et. seq., and 5 U.S.C. 301.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Referral to the ap
propriate agency, whether Federal, State, local or foreign, charged 
with the responsibility of investigating or prosecuting a violation of 
law, or of enforcing or implementing the statute, rule, regulation or 
order issued pursuant thereto, of any record within this system 
when information available indicates a violation or potential viola- 
lion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by rule, regulation or order issued pursuant thereto.

Policies and practices for storing, retrieving, accessing, re ta in in g , 
and disposing of records in the sytem:

Storage: Records are maintained in a card file at Norman, 
Oklahoma and in file folders at the National Office.

Retrievability: Records are indexed by the name of the individual 
receiving/applying for training.

Safeguards: Records are kept in a locked office.
Retention and disposal: Retention is indefinite.
System managers) and address: Resident Manager, FmHA Train

ing Center; Administrator, FmHA, Washington, D.C. 20250.
Notification procedure: Any individual may request information 

regarding this system of records, or information as to whether the 
system contains records p e r ta in in g  to him from the appropriate 
System Manager. Requests should include name and address.

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to a record in the system 
which pertains to him by submitting a written request to the System 
Manager.

Contesting record procedures: Same as access.
Record source categories: Information in this system comes from 

the applicant.
USDA/FmHA—10

System name: Travel Records, USDA/FmHA
System location: Each traveler’s file is located in the County Of

fice in which he is employed, the State Office responsible for in the 
National or Finance Office if the traveler is employed at either of 
those levels.

A list of State Offices and any additional States for which an of
fice is responsible is included under the system titled 
“ USDA/FmHA Applicant, Borrower or Grantee File.” The ad
dresses of State and County Offices are listed in the telephone 
directory of the appropriate city or town under the heading 
“ United States Government, Department of Agriculture, Farmers 
Home Administration.”

Categories of individuals covered by the system: All FmHA em
ployees and former employees whose travel expenses have been 
paid for by the Farmers Home Administration.

Categories of records in the system: The system consists of files 
containing employees’ itineraries and travel vouchers.

Authority for maintenance of the system: 7 U.S.C. 1921 et. seq., 42 
U.S.C. 1471 et. seq., and 5 U.S:C. 301.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Referral to the ap
propriate agency, whether Federal, State, local or foreign, charged 
with the responsibility of investigating or prosecuting a violation of 
law, or o f enforcing or implementing the statute, rule, regulation or 
order issued pursuant thereto, of any record within this system 
when information available indicates a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by rule, regulation or order issued pursuant thereto.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders.
Retrievability: Records are indexed by name.
Safeguards: Records are kept in locked offices at all levels. Ac

cess at all levels is restricted to authorized FmHA officials.
Retention and disposal: Records are maintained subject to the 

Federal Record Disposal Act of 1943 (44 U.S.C. 366-380) and in ac
cordance with FmHA’s disposal schedules. Records are disposed of 
two years after the fiscal year in which the travel occurred.
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System manager(s) and address: The County Supervisor at the 
County Office level, the State Director at the State Office level, 
the Director of the Finance Office for Finance Office records, and 
the Administrator, FmHA, for the National Office file.

Notification procedure: Any individual may request information 
regarding-'this system of records, or information as to whether the 
system contains records pertaining to him from the appropriate 
System Manager. If the specific location of the record is not 
known, the individual should address his request to the Administra
tor (Attention Freedom of Information Officer), USDA/FmHA, 
14th & Independence Avenue, S.W., Washington, D.C. 20250, 
telephone (202) 447-2211. A request for information pertaininig to an 
individual should contain: Name, address, and dates and places of 
employment.

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to a record in the system 
which pertains to him by submitting a written request to one of the 
System Managers referred to in the preceding paragraph.

Contesting record procedures: Same as access.
Record source categories: Information in this system comes 

primarily from the employee.
USDA/FCIC—1

System name: Accounts Receivable, USDA/FCIC
System location: National Service Office, Federal Crop Insurance 

Corporation, 8930 Ward Parkway, Kansas City, Missouri 64114. A 
copy is also maintained in the applicable Sales Center for the state, 
and the office for the county of the Federal Crop Insurance Cor
poration, as well as the ASCS County Offices of the United States 
Department of Agriculture. Addresses of these field offices may be 
obtained from the Director, National Service Office, Kansas City, 
Missouri 64114.

Categories of individuals covered by the system: Individuals who 
are indebted to the Federal Crop Insurance Corporation. ^

Categories of records in the system: System consists of a master 
list of indebtedness by county and individual.

Authority for maintenance of the system: 7 U.S'.C. 1501-1520; 7 
CFR 2.67.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: (1) Referral to the ap
propriate agency, whether Federal, State, local or foreign, charged 
with the responsibility of investigating or prosecuting a violation of 
law, or of enforcing or implementing the statute, rule, regulation or 
order issued pursuant thereto, of any record within this system 
when information available indicates a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by rule, regulation or order issued pursuant thereto.

(2) Referral to a court, magistrate or administrative tribunal, or to 
opposing counsel in a proceeding before any of the above, of any 
record within the system which constitutes evidence in that 
proceeding, or which is sought in the course of discovery.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained on computer printouts, magnetic 
tape, microfiche, and also in a card index in county ASCS offices.

Retrievability: Records are indexed by state, county, and name of 
individual.

Safeguards: Records are accessible only to authorized personnel 
and are maintained in offices which are locked during nonduty 
hours.

Retention and disposal: Records, are maintained until the in
debtedness is paid. Paper records for disposal are delivered to 
custodial services for disposal as waste paper. Magnetic tape 
records are erased.

System manager(s) and address: Manager, Federal Crop Insurance 
Corporation, USDA, Washington, D.C. 20250.

Notification procedure: An individual may request information re
garding this system of records or information as to whether the 
system contains records pertaining to himself from the office for 
the county. Addresses of locations where records are maintained 
may be obtained from the Director, National Service Office, 
Federal Crop Insurance Corporation, 8930 Ward Parkway, Kansas 
City, Missouri 64114. The request for information should contain: 
(1) Individual’s name and address, ( 2 )  state(s) and county(ies) 
where he farms, and (3) the individual policy number, if known.

Record access procedures: An individual may obtain information 
as to the procedures for gaining access to a record in the system 
which pertains to him by submitting a written request to the 
Director, National Service Office, at the address in the preceding 
paragraph.

Contesting record procedures: Same as access procedure.
Record source categories: Information in this system comes from 

the individual debtor.
USDA/FCIC—2 '

System name: Adjuster’s Report, USDA/FCIC
System location: One of the Regional Underwriting Offices serv

ing a specific geographical area at the addresses listed below:
Southwest Region: Regional Underwriter, 50th & North Pennsyl

vania, Suite 1210—50 Penn Place, Oklahoma City, Oklahoma 73118.
Northwest Region: Regional Underwriter, 1537 Avenue D, Plaza 

West Professional Building, Billings, Montana 59102.
Southeast Region: Regional Underwriter, Room M-116, 401 

North Patterson Street, U. S. Post Office and Federal Building, 
Valdosta, Georgia 31601. t-

North Central Region: Regional Underwriter, Federal Building 
and U. S. Courthouse, 600 East Monroe Street, Room 106, Spring- 
field, Illinois 62701.

Categories of individuals covered by the system: Policyholders 
whose land productivity and/or farming practices are found to war
rant a change in their actuarial classification.

Categories of records in the system: This file consists of informa
tion about insured producers* farms and farming operations re
ported by adjusters from their personal observations on visits to 
the farms.

Authority for maintenance of the system: 7 U.S.C. 1501-1520; 7 
CFR 2.67.

/  Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: (1) Referral to the ap
propriate agency, whether Federal, State, local or foreign, charged 
with the responsibility of investigating or prosecuting a violation of 
law, or of enforcing or implementing the statute, rule, regulation or 
order issued pursuant thereto, of any record within this system 
when information available indicates a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by gênerai statute or particular program statute, or 
by rule, regulation or order issued pursuant thereto.

(2) Referral to a court, magistrate or administrative tribunal, or to 
opposing counsel in a proceeding before any of the above, of any 
record within the system which constitutes evidence in that 
proceeding, or which is sought in the course of discovery.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem;

Storage: Records are maintained in file folders.
Retrievability: Records are indexed by state, county, and policy 

number.
Safeguards: Records are accessible only to authorized personnel 

and are maintained in offices which are locked during nonduty 
hours.

Retention and disposal: Records are normally retained for two 
years following the crop year in which the reports were prepared. 
Records for disposal are delivered to custodial services for disposal 
as waste paper.

System manager(s) and address: Manager, Federal Crop Insurance 
Corporation, USDA, Washington, D.C. 20250.

Notification procedure: An individual may request information re
garding this system of records, or information as to whether the 
system contains records pertaining to himself from the Director, 
Actuarial Division, Federal Crop Insurance Corporation, USDA, 
8930 Ward Parkway, Kansas City, Missouri 64114, or the Regional 
Underwriting Supervisor at the appropriate address previously 
furnished. A request for information pertaining to an individual 
should contain: (1) Individual’s name and address, (2)^state(s) and 
county(ies) where farm(s) is located, and (3) the individual policy 
number(s) if known.

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to a record in the system 
which pertains to him by submitting a written request to the ap
propriate official referred to in the preceding paragraph.

Contesting record procedures: Same as access procedure.
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Record source categories: Information in this system is submitted 

only by employees of the Federal Crop Insurance Corporation 
based on their personal observations of insureds* farms and farm
ing operations.

USDA/FCIC—3
System name: Crop Insurance Actuarial Listing, USDA/FCIC 

System location: Regional Underwriting Offices, Valdosta, Geor
gia; Springfield, Illinois; Oklahoma City, Oklahoma; Billings, Mon
tana; Contract Service Centers located in

Fresno, California 
Indianapolis, Indiana 
Des Moines, Iowa 
Manhattan, Kansas 
St. Paul, Minnesota 
Jackson, Mississippi 
Lewistown, Montana 
Lincoln, Nebraska 
Raleigh, North Carolina 
Bismarck, North Dakota 
Columbia, South Carolina 
Nashville, Tennessee 
College Station, Texas 
Spokane, Washington
Also individual offices for the county of the Federal Crop In

surance Corporation.
Addresses of each field office may be obtained from the 

telephone directories under United States Government, Department 
of Agriculture, Federal Crop Insurance Corporation.

Categories of individuals covered by the system: Individuals who 
produce specific crop(s) in the county.

Categories of records in the system: The system contains the name 
and address of the owner or operator of a farm, ASCS farm serial 
number, allotment or planted acres of the crop, and the actuarial 
classification for the crop(s).

Authority' for maintenance of the system: 7 U.S.C. 1501-1520; 7 
CFR2.67.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: (1) Referral to the ap
propriate agency, whether Federal, State, local or foreign, charged 
with the responsibility of investigating or prosecuting a violation of 
law, or of enforcing or implementing the statute, rule, regulation or 
order issued pursuant thereto, of any record within this system 
when information available indicates a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by rule, regulation or order issued pursuant thereto.

(2) Referral to a court, magistrate or administrative tribunal, or to 
opposing counsel in a proceeding before any of the above, o f any 
record within the system which constitutes evidence in that 
proceeding, or which is sought in the course of discovery.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders.
Retrievability: Records are indexed by state, county, crop, and 

name of operator/owner or ASCS farm serial number.
Safeguards: Records are available for public inspection in offices 

for the county. These offices are locked during nonduty hours. 
Retention and disposal: Indefinite.
System manager(s) and address: Manager, Federal Crop Insurance 

Corporation, USDA, Washington, D.C. 20250.
Notification procedure: An individual may request information re

garding this system of records or information as to whether the 
system contains records pertaining to himself from the office for 
the county. The addresses of the individual office for the county 
•My be obtained from the Director, National Service Office, 
Federal Crop Insurance Corporation, 8930 Ward Parkway, Kansas 
City, Missouri 64114. A request for information pertaining to an in
dividual should contain (1) Individual’s name and address, (2) 
state(s) and county(ies) where farm(s) is located, (3) whether owner 
or operator, and (4) ASCS farm serial number.

Record access procedures: An individual may obtain information 
as to procedures for gaining access to a record in this system which 
pertains to him by submitting a written request to the Director, Ac
tuarial Division, Federal Crop Insurance Corporation, 8930 Ward 
Parkway, Kansas City, Missouri 64114.

Contesting record procedures: Same as access procedure.

Record source categories: Information in this system comes from 
county ASCS offices, data obtained from producers and from Cor
poration records of producers’ insurance experience.

USDA/FCIC—4
System name: Contact Report File—USDA/FCIC

System location: County Federal Crop Insurance Corporation of
fices throughout the United States. To obtain addresses of field of
fices contact: Manager, Federal Crop Insurance Corporation, U. S. 
Department of Agriculture, Washington, D.C. 20250.

Categories of individuals covered by the system: Prospective pol
icyholders.

Categories of records in the system: This system of records is 
comprised solely of the Contact Report (Form FCI-18) prepared by 
FCIC representatives during the sales presentation.

Authority for maintenance of the system: 7 U.S.C. 1501-1520; 7 
CFR 2.67.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: (1) Referral to the ap
propriate agency,' whether Federal, State, local or foreign, charged 
with the responsibility of investigating or prosecuting a violation of 
law, or of enforcing or implementing the statute, rule, regulation or 
order issued pursuant thereto, of any record within this system 
when information available indicates a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute, or particular program statute, or 
by rule, regulation or order issued pursuant thereto. (2) Referral to 
a court, magistrate or administrative tribunal, or to opposing coun
sel in a proceeding before any of the above, of any record within 
the system which constitutes evidence in that proceeding, or which 
is sought in the course of discovery.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in the office for the county in 
separate files or in the contract files.

Retrievability: Records are indexed by state, county, and in
dividuals’ names.

Safeguards: Records are accessible only to authorized personnel 
and are maintained in offices which are locked during nonduty 
hours.

Retention and disposal: These forms are retained for 3 years. 
Records for disposal are delivered to custodial services for disposal 
as waste paper.

System manager(s) and address: Manager, Federal Crop Insurance 
Corporation, USDA, Washington, D.C. 20250.

Notification procedure: An individual may request information re
garding this system of records, or information as to whether the 
system contains records pertaining to himself from the Director, 
Marketing Division, FCIC, USDA, Washington, D.C. 20250, or the 
office representative at the appropriate office for the county. Ad
dresses of locations where records are maintained may be obtained 
from the above office. A request for information pertaining to an 
individual should contain: (1) An individual’s name and address, 
and (2) state(s) and county(ies) where farm(s) is located.

Record access procedures: An individual may obtain information 
as to the procedures for gaining access to a record in the system 
which pertains to him by submitting a written request to the ap
propriate official referred to in the preceding paragraph.

Contesting record procedures: Same as access procedure.
Record source categories: Information in this system comes from 

prospective insureds and representatives of the Federal Crop In
surance Corporation.

USDA/FCIC—5
System name: High Liability Inspection Forms (FCIC 424), 

USDA/FCIC
System location: Regional Underwriting Offices and Contract Ser

vice Centers located below:
Southwest Region: 50th & North Pennsylvania, Suite 1210, 50 

Penn Place, Oklahoma City, Oklahoma 73118.
Northwest Region: 1537 Avenue D, Plaza West Professional 

Building, Billings, Montana 59102.
Southeast Region: Room M-116, 401 North Patterson Street, U. 

S. Post Office and Federal Building, Valdosta, Georgia 31601.
North Central Region: Federal Building and U. S. Courthouse, 

600 East Monroe Street, Room 106, Springfield, Illinois 62701.
Contract Service Centers:
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Fresno, California 
Indianapolis, Indiana 
Des Moines, Iowa 
Manhattan, Kansas 
St. Paul, Minnesota 
Jackson, Mississippi 
Lewistown, Montana 
Lincoln, Nebraska 
Raleigh, North Carolina 
Bismarck, North Dakota 
Columbia, South Carolina 
Nashville, Tennessee 
College Station, Texas 
Spokane, Washington

Addresses of each contract Service Center are listed in the 
telephone directories of the respective cities listed above under the 
heading “ United States Government, Department of Agriculture, 
Federal Crop Insurance Corporation.”

Categories of individuals covered by the system: Individuals who 
have filed applications for insurance with the total anticipated lia
bility of

25,000 or more.
Categories of records in the system: This system contains informa

tion and documentation as to acreage and yields of crops on which 
insurance was applied for, any special farming practices which may 
be followed, farming experience of the prospective insured, infor
mation and documentation relating to equipment, financing, soil 
types, irrigation equipment where applicable, and the inspecting of
ficer’s evaluation of the risk involved in insuring this operation.

Authority for maintenance of the system: 7 U.S.C. 1501-1520; 7 
CFR 2.67.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: (1) Referral to the ap
propriate agency, whether Federal, State, local or foreign, charged 
with the responsibility of investigating or prosecuting a violation of 
law, or of enforcing or implementing the statute, rule, regulation or 
order issued pursuant thereto, of any record within this system 
when information available indicates a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by rule, regulation or order issued pursuant thereto.

(2) Referral to a court, magistrate or administrative tribunal, or to 
opposing counsel in a proceeding before any of the above, of any 
record within the system which constitutes evidence in that 
proceeding, or which is sought in the course of discovery.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders.
Retrievability: Records are indexed by state, county, and name of 

the individual applicant.
Safeguards: Records are accessible only to authorized personnel 

and are maintained in offices which are locked during nonduty 
hours.

Retention and disposal: Indefinite.
System manager(s) and address: Manager, Federal Crop Insurance 

Corporation, USDA, Washington, DC. 20250.
Notification procedure: An individual may request information re

garding this system of records or information as to whether the 
system contains records pertaining to himself from the appropriate 
Regional Underwriting Office at the addresses listed above. If the 
specific location of the record is not known, the individual should 
address his request to the Director, Actuarial Division, Federal 
Crop Insurance Corporation, 8930 Ward Parkway, Kansas City, 
Missouri 64114. This request for information should contain the 
name and address of the individual involved and the state and 
county in which insurance was applied for, and the crop year for 
which the insurance application was made.

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to a record in the sysitem by 
submitting a written request to the Director, Actuarial Division, 
Federal Crop Insurance Corporation, at the address referred to in 
the preceding paragraph.

Contesting record procedures: Same as access procedure.
Record source categories: Information in this system comes 

primarily from the applicant for insurance, the FCIC employee in
specting the farming operation, and in some cases, acreage and

yield «iuta obtained from the Agricultural Stabilization and Conser
vation Service.

USDA/FCIC—6
System name: Insurance Contract Analysis, USDA/FCIC

System location: National Service Office^ Federal Crop Insurance 
Corporation, 8930 Ward Parkway, Kansas City, Missouri; Regional 
Underwriting Offices in Valdosta, Georgia, Springfield, Illinois, 
Oklahoma City, Oklahoma, Billings, Montana; Contract Service 
Centers at 14 different locations, and individual offices for the 
county of the Federal Crop Insurance Corporation. Addresses of 
each field office may be obtained from the Director, National Ser
vice Office, Federal Crop Insurance Corporation, USDA, Kansas 
City, Missouri 64114.

Categories of individuals covered by the system: Individuals who 
have, or have had in the past, insurance with the Federal Crop In
surance Corporation.

Categories of records in the system: The system contains the 
name, crops insured by crop years, the amount of premium paid by 
the insured, the amount of indemnity paid to the insured, the cause 
of loss, loss ratio of each crop insured under the policy, the 
number of years no loss, the wheat bushel balance for premium 
discount purposes, the total number of years t a premium was 
earned, and the number of years an indemnity was paid.

Authority for maintenance of the system: 7 U.S.C. 1501-1520; 7 
CFR 2.67.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: (1) Referral to the ap
propriate agency, whether Federal, State, local or foreign, charged 
with the responsibility of investigating or prosecuting a violation of 
law, or of enforcing or implementing the statute, rule, regulation or 
order issued pursuant thereto, of any record within this system 
when information available indicates a violation or potential violar 
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by rule, regulation or order issued pursuant thereto.

(2) Referral to a court, magistrate or administrative tribunal, or to 
opposing counsel in a proceeding before any of the above, of any 
record within the system which constitutes evidence in that 
proceeding, or which is sought in the course of discovery.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in bound books and on magnetic 
tape.

Retrievability: Records are indexed by state, county, and policy 
number.

Safeguards: Records are accessible only to authorized personnel 
and are maintained in offices which are locked during nonduty 
hours.

Retention and disposal: Records are maintained for 3 years after a 
policy is cancelled, except indefinite retention applies where the 
loss ratio for an individual crop was 1.20 or greater. Paper records 
for disposal are delivered to custodial services for disposal as waste 
paper. Magnetic tape records are erased.

System manager(s) and address: Manager, Federal Crop Insurance 
Corporation, USDA, Washington, D.C. 20250.

Notification procedure: An individual may request information re
garding this system of records or information as to whether the 
system contains records pertaining to himself from the office for 
the county. Addresses of locations where records are maintained 
may be obtained from the Director, National Service Office, 
Federal Crop Insurance Corporation, Kansas^ City, Missouri 64114. 
A request for information should contain: (1) Individual’s name, (2) 
state(s) and county(ies) where farm(s) is located, and (3) the in
dividual policy numberfs), if known.

Record access procedures: An individual may obtain information 
as to the procedures for gaining access to a record in the system 
which pertains to him by submitting a written request to the ap
propriate official referred to in the preceding paragraph.

Contesting record procedures: Same as access procedure.
Record source categories: Information in this system is a summary 

of data obtained from insured producers.
USDA/FCIC—7

System name: Insurance Contract Files, USDA/FCIC
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System location: National Service Office, Federal Crop Insurance 
Corporation,, 8930 Ward Parkway, Kansas City, Missouri 64114, 
and/or various offices for the county throughout the United States. 
To obtain addresses of the field offices, contact: Manager, Federal 
Crop Insurance Corporation, U. S. Department of Agriculture, 
Washington, D.C. 20250.

Categories of individuals covered by the system: Individual farmers 
who participate in the Federal Crop Insurance program are included 
in this system of records.

Categories of records in the system: This system  consists of a 
complete file containing all basic insurance documents; i.e., the ap
plication for insurance, the annual acreage report, inspection re-, 
ports, claim forms, miscellaneous correspondence, etc. Selected 
data obtained from the basic insurance documents is also main
tained on magnetic tape.

Authority for maintenance of the system: 7 U.S.C. 1501-1520; 7 
CFR 2.67.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: (1) Referral to the ap
propriate agency, whether Federal, State, local or foreign, charged 
with the responsibility of investigating or prosecuting a violation of 
law, or of enforcing or implementing the statute, rule, regulation or 
order issued pursuant thereto, of any record within this system 
when information available indicates a violation or potential viola
tion of law, whether civil, criminal or regulatory m nature, and 
whether arising by general statute or particular program statute, or 
by rule, regulation or order issued pursuant thereto.

(2) Referral to a court, magistrate or administrative tribunal, or to 
opposing counsel in a proceeding'before any of the above, of any 
record within the system which constitutes evidence in that 
proceeding, or which is sought in the course of discovery.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in individual file folders and on 
magnetic tape.

Retrievability: Records are indexed by state, county, and policy 
number.

Safeguards: Records are accessible only to authorized personnel 
and are maintained in offices which are locked during nonduty 
hours. » ¿i

Retention and disposal: Records are maintained for 3 years fol
lowing cancellation of the policy, except where there is an out
standing debt the file is retained 5 years following the year of the 
debt. Paper records for disposal are delivered to custodial services 
for disposal as waste paper. Magnetic tape records are erased.

Systems manager(s) and address: Manager, Federal Crop Insurance 
Corporation, USDA, Washington, D.C. 20250.

Notification procedure: An individual may request information re
garding this system of records, or information as to whether the 
system contains records pertaining to himself from the Director, 
National Service Office, Federal Crop Insurance Corporation, 
USDA, 8930 Ward Parkway, Kansas City, Missouri 64114.

Addresses of locations where records are maintained may be ob
tained from the above office or Manager, Federal Crop Insurance 
Corporation, USDA, Washington, D.C. 20250.

A request for information pertaining to an individual should con
tain: (1) Individual’s name and address, (2) state(s) and countries) 
where farm(s) is located, and (3) the individual policy number(s), if 
known.

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to a record in the system 
which pertains to him by submitting a written request to the ap
propriate official referred to in the preceding paragraph.

Contesting record procedures: Same as access procedure.
Record source categories: Information in this system comes 

primarily from individual insureds, Federal Crop Insurance Cor
poration employees and investigative personnel.

USDA/FCIC—8
System name: List of Ineligible Producers, USDA/FCIC

System location: National Service Office, Federal Crop Insurance 
Corporation, 8930 Ward Parkway, Kansas City, Missouri 64114; 
Regional Underwriting Offices; Offices of Contract Service Center 
Directors; and each office for the county of the Federal Crop In
surance Corporation. Addresses of each field office may be ob- 
ta*neri from the Director, National Service Office, Federal Crop In
surance Corporation, USDA, Kansas City, Missouri 64114.

Categories of individuals covered by the system: Individuals who 
have been determined as not eligible for Federal Crop Insurance on 
specific crop(s) due to excessive losses, questionable farming prac
tices, or who have had contracts voided due to suspected or ap
parent fraud.

Categories of records in the system: Record contains only lists of 
names of producers and prior policy numbers, if any, for a specific 
state and county.

Authority for maintenance of the system: 7 U.S.C. 1501-1520; 7 
CFR 2.67.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: (1) Referral to the ap
propriate agency, whether Federal, State, local or foreign, charged 
with the responsibility of investigating or prosecuting a violation of 
law, or of enforcing or implementing the statute, rule, regulation or 
order issued pursuant thereto, of any record within this system 
when information available indicates a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by rule, regulation or order issued pursuant thereto.

(2) Referral to a court, magistrate or administrative tribunal, or to 
opposing counsel in a proceeding before any of the above, of any 
record within the system which constitutes evidence in that 
proceeding, or which is sought in the course of discovery.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders by county, and on 
magnetic tape.

Retrievability: Records are indexed by state, county, and name of 
individual.

Safeguards: Records are accessible only to authorized personnel 
and are maintained in offices which are locked during nonduty 
hours.

Retention and disposal: Records are maintained indefinitely.
System manager(s) and address: Manager, Federal Crop Insurance 

Corporation, USDA, Washington, D.C. 20250.
Notification procedure: An individual may request information re

garding this system of records, or information as to whether the 
system contains records p erta in ing  to himself from the Director, 
National Service Office, Federal Crop Insurance Corporation, 
USDA, 8930 Ward Parkway, Kansas City, Missouri 64114.

Addresses of locations where records are maintained may be ob
tained from the above office or Manager, Federal Crop Insurance 
Corporation, USDA, Washington, D.C. 20250.

A request for information pertaining to an individual should con
tain: (1) Individual’s name and address, (2) state(s) and county(ies) 
where farm(s) is located, and (3) the individual policy number(s), if 
known.

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to a record in the system 
which pertains to him by submitting a written request to the ap
propriate official referred to in the preceding paragraph.

Contesting record procedures: Same as access procedure.
Record source categories: Information in this system comes from 

reports of inspections made by FCIC personnel of producers’ 
operations and from records of previous insurance experience.

USDA/FCIC—9
System name: Listing of Indemnities Paid, USDA/FCIC

System location: National Service. Office, Federal Crop Insurance 
Corporation, 8930 Ward Parkway, Kansas City, Missouri 64114. A 
copy is also sent to the applicable County. Courthouse and ASCS 
County Office of the United States Department of Agriculture. Ad
dresses of these offices may be obtained from the Director, Na
tional Service Office, Kansas City, Missouri.

Categories of individuals covered by the system: Persons who were 
paid an indemnity by the Federal Crop Insurance Corporation for 
the crop year.

Categories of records in the system: Record contains name of pol
icyholder who was paid an indemnity, policy number, and total 
amount of indemnity(ies) paid for the crop year.

Authority for maintenance of the system: 7 U.S.C. 1501-1520; 7 
CFR 2.67.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Referral to county 
courthouses for posting on public bulletin boards.

FEDERAL REGISTER VOL. 40, NO. 167—WEDNESDAY, AUGUST, 27, 1975



38932 DEPARTMENT OF AGRICULTURE

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained on bulletin boards.
Retrievability: Records are indexed by policy number and name 

of insured.
Safeguards: None.
Retention and disposal: County courthouse retention is at the dis

cretion of county judge. Records in ASCS office are maintained for 
one year. '

System manager(s) and address: Manager, Federal Crop Insurance 
Corporation, USDA, Washington, D.C. 20250.

Notification procedure: An individual may determine whether or 
not there is information pertaining to him on the list by inspecting 
the posted list in the county courthouse or county ASCS office.

Record access procedures: An individual may gain access to 
records pertaining to him as specified above.

Contesting record procedures: He may contest the record by con
tacting the Manager, Federal Crop Insurance Corporation, at the 
address above.

Record source categories: Information in this system comes from 
data supplied by insured producers.

USDA/FNS—1
System name: Civil Rights Complaints and Investiga

tions—USDA/FNS
System location: Civil Rights Staff, Food and Nutrition Service, 

United States Department of Agriculture, 500 12th St., S.W., Room 
750, Washington, D C. 20250, and FNS Regional Offices located in: 
Atlanta, Georgia which covers the States of Alabama, Florida, 
Georgia, Kentucky, Mississippi, North Carolina, South Carolina, 
and Tennessee; Boston, Massachusetts which covers (after Sep
tember 1, 1975) the States of Connecticut, Massachusetts, Maine, 
New Hampshire, Rhode Island, and Vermont; Chicago, Illinois 
which covers the States of Illinois, Indiana, Iowa, Kansas, 
Michigan, Minnesota, Missouri, Nebraska, Ohio, and Wisconsin; 
Dallas, Texas which covers the States of Arkansas, Colorado, 
South Dakota, Texas, Utah, and Wyoming; Princeton, New Jersey 
which covers (until September 1,1975, includes States listed under 
Boston Regional Office) the States of Delaware, District of Colum
bia, Maryland, New Jersey, New York, Pennsylvania, Puerto Rico, 
Virginia, Virgin Islands, and West Virginia; and San Francisco, 
California which covers the States of Alaska, Arizona, California, 
Guam, Hawaii, Idaho, Nevada, Oregon, American Samoa, Trust 
Territories of the Pacific, and Washington.

The address of each Regional Office is listed in the telephone 
directory of the respective cities listed above under the heading 
“United States Government, Department of Agriculture; Food and 
Nutrition Service.”

Categories of individuals covered by the system: Included in this 
system are (1) files of persons who have alleged discrimination of 
the type prohibited by Title VI of the Civil Rights Act of 1964 and 
subsequent regulations; (2) files, names and case numbers, and case 
file information regarding State or local agency compliance with 
Title VI (includes names and case numbers referencing individuals 
who have been contacted or whose case files have been reviewed 
to ascertain a -State’s compliance).

Categories of records in the system: The system consists of 
records on individual complaints alleging discrimination and in
cludes: (1) Evidentiary information to disprove or substantiate the 
allegations; (2) Sources of information; (3) Statements from wit
nesses; and (4) Statistical data supplied by the State or local agen
cy.

Authority for maintenance of the system: 42 U.S.C. 2000 d-1.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: (1) Referral to the ap
propriate agency, whether Federal, State, local, .or foreign, charged 
with the responsibility of investigating or prosecuting a violation of 
law, or of Enforcing or implementing the statute, rule, regulation, 
or order issued pursuant thereto, of any record within this system 
when information available indicates a violation or potential viola
tion of law, whether civil, criminal, or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by rule, regulation, or order issued pursuant thereto; (2) Referral to 
a court, magistrate, or administrative tribunal, or to opposing coun
sel in a proceeding before any of the above, of any record within 
the system which constitutes evidence in that proceeding, or which

is sought in the course of discovery; and (3) Staff evaluations of 
the availability of FNS food assistance programs without regard to 
race, color, national origin, religious belief, or political affiliation.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the applicable 
addresses listed above.

Retrievability: Civil Rights complaints are indexed by State and 
co m p la in an t’s  name. Office of Investigation reports are indexed by 
complainant’s name and investigation number.

Safeguards: Records are kept in either locked filing cabinets or in 
locked offices.

Retention and disposal: Closed cases are retained for one fiscal 
year following the end of the fiscal year in which they are closed. 
Thereafter, they are transferred to Federal Records Centers and 
m ain ta in ed  for three additional fiscal years before disposal.

System manager(s) and address: Director, Civil Rights Staff, Food 
and Nutrition Service, United States Department of Agriculture, 
Washington, D.C. 20250 (202-447-8410), or the appropriate Regional 
Administrator at the address listed above.

Notification procedure: An individual may request information re
garding this system of records, or information as to whether the 
system contains records pertaining to him from the appropriate 
manager as set forth in the preceding paragraph.

A request for information pertaining to an individual should con
tain the name and address of the individual, and whether the 
records were compiled as a result of a complaint or an FNS com
pliance review.

Record access procedures: An individual may obtain information 
as to the procedures for gaining access to a record in the system 
which pertains to him by submitting a written request to the ap
propriate system manager listed above. The envelope and the letter 
should be marked “Privacy Act Request.”

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the system manager listed above, the reasons for con
testing it, and the proposed amendment to the information .

Record source categories: Information in this system Comes 
primarily from complainants, witnesses, agency employees, and in
vestigative personnel.

Systems exempted from certain provisions of the act: This material 
has been exempted in 7 C.F.R. 1.23 pursuant to 5 U.S.C. 552 a(kX2) 
from the requirements of subsections (c)(3), (d), (G), and (H). The 
above system contains information received under an express or 
implied promise of confidentiality, or investigative techniques, 
processes, or procedures, the disclosure of which could be detri
mental to legitimate agency functions.

USDA/FNS—2
System name: Food Stamp Program Inquiries and Com

plaints—USDA/FNS
System location: FNS Regional Offices located in: Atlanta, Geor

gia which covers the States of Alabama, Florida, Georgia, Ken
tucky, Mississippi, North Carolina, South Carolina, and Tennessee; 
Boston, Massachusetts which covers (after September 1, 1975) the 
States of Connecticut, Massachusetts, Maine, New Hampshire, 
Rhode Island, and Vermont; Chicago, Illinois which covers the 
States of Illinois, Indiana, Iowa, Kansas, Michigan, Minnesota, 
Missouri, Nebraska, Ohio, and Wisconsin; Dallas, Texas which 
covers the States of Arkansas, Colorado, Louisiana, Montana, New 
Mexico, North Dakota, Oklahoma, South Dakota, Texas, Utah, 
and Wyoming; Princeton, New Jersey which covers (until Sep
tember 1, 1975, includes States listed under Boston Regional Office) 
the States of Delaware, District of Columbia, Maryland, New Jer
sey, New York, Pennsylvania, Puerto Rico, Virginia, Virgin 
Islands, and West Virginia; and San Francisco, California which 
covers the States of Alaska, Arizona, California, Guam; Hawaii, 
Idaho, Nevada, Oregon, American Samoa, Trust Territories of the 
Pacific, and Washington.

The address of each Regional Office is listed in the telephone 
directory of the respective cities listed above under the heading 
“ United States Government, Department of Agriculture, Food an 
Nutrition Service.” •

Categories of individuals covered by the system: Recipients an 
other persons dissatisfied with or seeking information about 
Food Stamp Program policy and procedures.
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Categories of records in the system: The system consists of copies 
of each complaint or inquiry and the resulting documentation 
gathered in responding to it.

Authority for maintenance of the system: 78 STAT. 703 as 
amended; 7 U.S.C. 2011-2025; and 7 CFR 270,271.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses; (1) Serves as a record of 
action taken and as resource information to determine trends and 
patterns; (2) Referral to the appropriate agency, whether Federal, 
State, local, or foreign, charged with the responsibility of in
vestigating or prosecuting a violation of law, or of enforcing or im
plementing the statute, rule, regulation, or order issued pursuant 
thereto, of any record within this system when information availa
ble indicates a violation or potential violation of law, whether civil, 
criminal, or regulatory in nature, arid whether arising by general 
statute o t  particular program statute, or by rule, regulation, or 
order issued pursuant thereto; and'(3) Referral to court, magistrate, 
or administrative tribunal, or to opposing counsel in a proceeding 
before any of the above, of any record within the system which 
constitutes evidence in that proceeding or which is sought in the 
course of discovery.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the addresses 
listed above. '■ - § | • - , - - ; . ,■

Retrievability: Records are indexed by State, name of individual, 
and food stamp project area.

Safeguards: Records are kept either in locked file cabinets or 
locked offices.

Retention and disposal: Cases remain in the agency’s files until 
the end of the fiscal year following the fiscal year in which they are 
closed; thereafter they are transferred to Federal Records Centers 
and maintained for three additional years before disposal.

System manager(s) and address: Regional Food Stamp Program 
Directors at the addresses listed above.

Notification procedure: Any individual may request information 
regarding this system of records or information as to whether the 
system contains records pertaining to him from the appropriate 
system managers as set forth in the preceding paragraph. A request 
for information should contain name, address, and particulars in
volved (i.e., the date of action giving rise to the inquiry, complaint, 
etc.)

Record access procedures: An individual may obtain information 
as to the procedures for gaining access to a record in the system 
which pertains to him by submitting a written request to the 
propriate system manager as set forth in the preceding “Privacy 
Act Request.”

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the System Manager listed above, the reasons for con
testing it, and the proposed amendment to the information .

Record source categories: Information in this' system comes 
primarily from recipient and non-recipient inquiries and complaints, 
case file reviews, collateral contacts, and investigative reports.

USDA/FNS—3
System name: Claims Against Food Stamp Recipients—USDA/FNS

System location: Claims Branch, Finance and Program Account
ing Division, Food and Nutrition Service, United States Depart
ment of Agriculture! Room 105, West Auditors Building, Washing
ton, D.C. 20250, and FNS Regional Offices located in: Atlanta, 
Georgia which covers the States of Alabama, Florida, Georgia, 
Kentucky, Mississippi, North Carolina, South Carolina, and Ten
nessee; Boston, Massachusetts which covers (after September 1, 
1975) the States of Connecticut, Massachusetts, Maine, New  
Hampshire, Rhode Island, arid Vermont; Chicago, Illinois which 
covers the States of Illinois, Indiana, Iowa, Kansas, Michigan, 
Minnesota, Missouri, Nebraska, Ohio, and Wisconsin; Dallas, 
Texas which covers the States of Arkansas, Colorado, Louisiana, 
Montana, New Mexico, North Dakota, Oklahoma, South Dakota, 
Texas, Utah, and Wyoming; Princeton, New Jersey which covers 
(until September 1, 1975, includes States listed under Boston Re
gional Office) the States of Delaware, District of Columbia, Mary
land, New Jersey, New York, Pennsylvania, Puerto Rico, Virginia, 
Virgin Islands, and West Virginia; San Francisco, California which 
covers the States of Alaska, Arizona, California, Guam, Hawaii, 
Idaho, Nevada, Oregon, American Samoa, Trust Territories of the 
Pacific, and Washington.

The address of each Regional Office is listed in the telephone 
directory of the respective cities listed above under the heading 
“ United States Government, Department of Agriculture, Food and 
Nutrition Service.”

Categories of individuals covered by the system: Individuals who 
have received food stamps to which they are not entitled due to ex
cess income, excess resources, household size reported incorrectly, 
etc.

Categories of records in the system: The system consists of Claim 
Determinations and supporting documents prepared by the State 
.showing amounts due FNS and the basis for the claim. An in
dividual file is maintained on each recipient showing amount of 
claim and a running balance of amounts paid until claim is paid in 
full.

Authority for maintenance of the system: 78 STAT. 703 as 
amended; 7 U.S.C. 2011-2025; 7 CFR 271.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: (1) Establish accounts 
receivable for money due FNS; (2) Referral to the appropriate 
agency, whether Federal, State, local, or foreign, charged with the 
responsibility of investigating or prosecuting a violation of law, or 
of enforcing or implementing the statute, rule, regulation, or order 
issued pursuant thereto, of any record within this system when in
formation available indicates a violation or potential violation of 
law, whether civil, criminal, or regulatory in nature, and whether 
arising by general statute or particular program statute, or by rule, 
regulation, or order issued pursuant thereto; and (3) Referral to a 
court, magistrate, or administrative tribunal, or to opposing counsel 
in a proceeding before any of the above, of any record within the 
system which'constitutes evidence in that proceeding, or which is 
sought in the course of discovery.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the addresses 
listed above.

Retrievability: Records are filed by name of -recipient, County, 
and State.

Safeguards: Records are kept either in locked file cabinets or in 
locked offices.

Retention and disposal: Cases remain in the active files until the 
end of the fiscal year following the fiscal year in which they are 
closed. Thereafter they are transferred to Federal Records Centers 
and maintained for three additional fiscal years before disposal.

System manager(s) and address: Director, Finance and Program 
Accounting Division, Food and Nutrition Service, United States 
Department of Agriculture, Washington, D.C. 20250 (202-447-6990), 
or the appropriate Regional Food Stamp Program Director at the 
addresses listed above.

Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the 
system contains records pertaining to him from the appropriate 
system manager as set forth in the preceding paragraph. A request 
for information pertaining to an individual should contain: Name, 
address, and particulars involved (i.e., the date of action giving rise 
to claim, date claim was filed, correspondence, etc.)

Record access procedures: An individual may obtain information 
as to the procedure for gaining access to a record in the system 
which pertains to him, by submitting a written request to the ap
propriate system manager listed above. The envelope and letter 
should be marked “Privacy Act Request.”

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the system manager listed above, the reasons for con
testing it, and the proposed amendment to the information .

Record source categories: Information in this system comes 
primarily from investigations made by Office of Investigation, au
dits conducted by Office of Audit, food stamp application and par
ticipation records, collateral contacts, and State agency personnel.

Systems exempted from certain provisions of the act: This material 
has been exempted in 7 C.F.R. 1.23 pursuant to 5 U.S.C. 552 a(kX2) 
from the requirements of subsections (cX3), (d), (G), and (H). The 
above system contains information received under an express or 
implied promise of confidentiality, or investigative, techniques, 
processes, or procedures, the disilosure of which could be detri
mental to legitimate agency functions.
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USDA/FNS—4
System name: Food Stamp Recipient Refunds—USDA/FNS

System location: Claims Branch, Finance and Program Account
ing Division, Food and Nutrition Service, United States Depart
ment of Agriculture, Room 105 West Auditors Building, Washing
ton, D.C. 20250, and FNS Regional Offices located in: Atlanta, 
Georgia which covers the States of Alabama, Florida, Georgia, 
Kentucky, Mississippi, North Carolina, South Carolina, and Ten
nessee; Boston, Massachusetts which covers (after September 1, 
1975) the States of Connecticut, Massachusetts, Maine, New  
Hampshire, Rhode Island, and Vermont; Chicago, Illinois which 
covers the States of Illinois, Indiana, Iowa, Kansas, Michigan, 
Minnesota, Missouri, Nebraska, Ohio, and Wisconsin; Dallas, 
Texas which covers the States of Arkansas, Colorado, Louisiana, 
Montana, New Mexico, North Dakota, Oklahoma, South Dakota, 
Texas, Utah, and Wyoming; Princeton, New Jersey which covers 
(until September 1, 1975, includes States listed under Boston Re
gional Office) the States of Delaware, District of Columbia, Mary
land, New Jersey, New York, Pennsylvania, Puerto Rico, Virginia, 
Virgin Islands, and West Virginia; San Francisco, California which 
covers the States of Alaska, Arizona, California, Guam, Hawaii, 
Idaho, Nevada, Oregon, American Samoa, Trust Territories of the 
Pacific, and Washington.

The address of each Regional Office is listed in the telephone 
directory of the respective cities listed above under the heading 
“ United States Government, Department of Agriculture, Food and 
Nutrition Service.”

Categories'of individuals covered by the system: Individuals who 
request refunds from FNS of: (1) The proportionate purchase price 
paid for food stamps purchased but not used; or (2) The amount 
they have been inadvertently overcharged for their food stamps.

Categories of records in the system: (1) Form FNS-288, Request 
for Reimbursement for Unused Food Coupons, required documen
tation and signatures, as applicable, to the specific reason for the 
request; and Issuance, required documentation and signatures, as 
applicable to the refund.

Authority for maintenance of the system: 78 STAT. 703 as 
amended; 7 U.S.C. 2011-2025; 7 CFR 271.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: (1) Establish eligibility 
for reimbursement to recipient or agent; (2) Referral, to the ap
propriate agency, whether Federal, State, local, or foreign, charged 
with the responsibility of investigating or prosecuting a violation of 
law, or of enforcing or implementing the statute, rule, regulation, 
or order issued pursuant thereto, of any record within this system 
when information available indicates a violation or potential viola
tion of law, whether civil, crinpnal, or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by rule, regulation, or order issued pursuant thereto; and (3) Refer
ral to a court, magistrate, or administrative tribunal, or to opposing 
counsel in a proceeding before any of the above, of any record 
within the system which constitutes evidence in that proceeding, or 
which is sought in the course of discovery.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders and file cabinets 
at the address listed above.

Retrievability: Records are filed by date and month of payment 
and by name of recipient or his agent.

Safeguards: Records are kept either in locked cabinets or locked 
offices.

Retention and disposal: Closed cases are retained for one fiscal 
year following the end of the fiscal year in which they are closed. 
Thereafter, they are transferred to Federal Records Centers and 
maintained for three additional fiscal years before disposal.

System managers) and address: Director, Finance and Program 
Accounting Division, I^ood and Nutrition Service, United States 
Department of Agriculture, Washington, D.C. 20250 (202-447-6990), 
or the appropriate Regional Food Stamp Program Director at the 
addresses listed above.

Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the 
system contains records pertaining to him from the appropriate 
system manager as set forth in the preceding paragraph. A request 
for information pertaining to an individual should contain: Name, 
address, and particulars involved (i.e., the date ©fraction giving rise 
to claim, date claim was filed, correspondence, etc.)

Record access procedures: An individual may obtain information 
as to the procedure for gaining access to a record in the system 
which pertains to him, by submitting a written request to the ap
propriate system manager. The envelope and letter should be 
marked “ Privacy Act Request.”

Contesting record procedures: Individuals desiring to contest or 
amend information, maintained in the system should direct their 
request to the System Manager listed above, the reasons for con
testing it, and the proposed amendment to the information .

Record source categories: Information in this system comes 
primarily from State agency records and collateral contacts by 
claims reviewers.

USDA/FNS—5
System name: Investigations of Fraud, Theft, or Other Unlawful 

Activities of Individuals Involving Food Stamps—USDA/FNS
System location: Director, Food Stamp Division, Food and Nutri

tion Service, United States Department of Agriculture, 500 12th St., 
S.W., Room 650, Washington, D.C. 20250, and FNS Regional Of
fices located in: Atlanta, Georgia which covers the States of 
Alabama, Florida, Georgia, Kentucky, Mississippi, North Carolina, 
South Carolina, and Tennessee; Boston, Massachusetts which 
covers (after September 1, 1975) the States of Connecticut, Mas
sachusetts, Maine, New Hampshire, Rhode Island,*and Vermont; 
Chicago, Illinois which covers the States of Illinois, Indiana, Iowa, 
Kansas, Michigan, Minnesota, Missouri, Nebraska, Ohio, and 
Wisconsin; Dallas, Texas which covers the States of Arkansas, 
Colorado, Louisiana, Mbntana, New Mexico, North Dakota, 
Oklahoma, South Dakota, Texas, Utah, and Wyoming; Princeton, 
New Jersey which covers (until September 1, 1975, includes States 
listed under Boston Regional Office) the States of Delaware, Dis
trict of Columbia, Maryland, New Jersey, New York, Pennsyl
vania, Puerto Rico, Virginia, Virgin Islands, and West Virginia; San 
Francisco, California which covers the States of Alaska, Arizona, 
California, Guam, Hawaii, Idaho, Nevada, Oregon, American 
Samoa, Trust Territories of the Pacific, and Washington.

The address of each Regional Office is listed in the telephone 
directory of the respective cities listed above under the heading 
“ United States Government, Department of Agriculture, Food and 
Nutrition Service.”

Categories of individuals covered by the system: Individuals who 
have been investigated for fraudulently obtaining food stamps, 
.«stealing  food stamps or engaged in other unlawful activities involv
ing food stamps are included in this system of records.

Categories of records in the system: The system consists of files 
on individuals, including investigation reports, police reports, court 
records, agency reports, and claim determinations as appropriate.

Authority for maintenance of the system: 78 STAT. 703 as 
amended; 7 U.S.C. 2011-2025; and 7 CFR 271-273.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: (1) Referral to the ap
propriate agency, whether Federal, State, local, or foreign, charged 
with the responsibility of investigating or prosecuting a violation of 
law, or of enforcing or implementing the statute, rule, regulation, 
or order issued pursuant thereto, of any record within this system 
when information available indicates a violation or potential viola
tion of law, whether civil, criminal, or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by rule, regulation, or order issued pursuant thereto; (2) Referral to 
a court, magistrate, or administrative tribunal, or to opposing coun
sel in a proceeding before any of the above, of any record within 
the system which constitutes evidence in that proceeding, or which 
is sought in the course of discovery; (3) Referral to Finance and 
Program Accounting Division, FNS for appropriate fiscal action, 
and (4) Analysis of patterns, trends, and problem areas.

Policies and practices for storing, retrieving, accessing, retaining* 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the locations 
previously named.

Retrievability: Records are indexed by name, State, and fiscal 
year of receipt.

Safeguards: Records are kept in either locked file cabinets or in 
locked offices. Oftly persons who have specific responsibility in 
their use have access to them.

Retention and disposal: Cases remain in the active files until the 
end of the fiscal year following the fiscal year in which they arc 
closed. Thereafter, they are transferred to Federal Records Cen er 
and maintained for three additional^:iseal years before disposal.
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System manager(s) and address: Director, Food Stamp Division, 
Food and Nutrition Service, United States Department of Agricul
ture, Washington, D.C. 20250 (202-447-8982), or the appropriate Re
gional Food Stamp Program Director at the addresses listed above.

Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the 
system contains records pertaining to him from the system manager 
as set forth in the preceding paragraph, or the appropriate Regional 
Food Stamp Program Director at the addresses listed above. A 
request for information pertaining to an individual should contain 
the name and address of the individual and whether it involved a 
complaint or has reference to a compliance review which may have
been conducted.

Record access procedures: An individual may obtain information 
as to the procedures for gaining access to a record in the system 
which pertains to him, by submitting a written request to the ap
propriate system manager listed above. The envelope and letter 
should be marked “Privacy Act Request.”

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the system manager listed above, the reasons for con
testing it, and the proposed amendment to the information .

Record source categories: Information in this system comes 
primarily from complainants, witnesses, agency employees, and in
vestigative personnel.

Systems exempted from certain provisions of the act: This material 
has been exempted in 7 CFR 1.23 pursuant to 5 U.S.C. 552 a (k)(2) 
from the requirements of subsection (c)(3), (d), (G), and (H). The 
above system contains information received under an express or 
implied promise of confidentiality, or investigative techniques, 
processes, or procedures, the disclosure of which could be detri
mental to legitimate agency functions.

USDA/FNS—6
System name: Personnel Security Clearance Status

Files—USDA/FNS
System location: Management Services Division, Food and Nutri

tion Service, United States Department of Agriculture, 500 12th St., 
S.W., Washington, D.C. 20250

Categories of individuals covered by the system: Individuals on 
whom security clearance has been secured and approved.

Categories of records in the system:-The system consists of letters 
signed by individuals acknowledging receipt of United States De
partment of Agriculture and Food and Nutrition Service Security 
regulations (upon approval Of clearance); and security debriefing 
secrecy agreements (when applicable).

Authority for maintenance of the system: 5 USC 7311 and 7531; 
USDA 1 AR 507 and USDA Records Security Regulations.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: (1) Updating of current 
security clearance; (2) Identification for Emergency Preparedness 
Program and Executive Teams; (3) Identification for Provisional 
Delegations of Authority. The System Manager is prohibited from 
advising other agencies or establishments outside of e the Depart
ment of Agriculture concerning the level of security clearance of an 
employee. Such information shall be furnished only by the Depart
ment Security Officer, USDA 14th and Independence Avenue, 
S.W., Washington, D.C. 20250 (202-447-7654).

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in alphabetical groupings of file 
folders at the address listed above.

Retrievability: Records are maintained alphabetically by name of 
individual within the applicable alphabetical grouping.

Safeguards: Records are kept in a locked file.
Retention and disposal: Disposed of 2 years after transfer or 

separation of individual.
System manager(s) and address: Diector, Management Services 

Division (Agency Records Security Officer), Food and Nutrition 
Service, United States Department of Agriculture, Washington, 
D.C. 20250 97 (202-447-8974) or Deputy Records Security Officer at 
the same address (202-447-8278).

Notification procedure: An individual may request information re
garding this system of records from either system manager as set 
forth in the preceding paragraph.

Record access procedures: An individual may obtain information 
as to the procedures for gaining access to a record in the system 
which pertains to him, by submitting a written request to either 
system manager listed above. The envelope and letter should be 
marked “ Private Act Request.”

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the system manager listed above, the reasons for con
testing it, and the proposed amendment to the information .

Record source categories: Information in this system comes 
primarily from Office of Personnel, United States Department of 
Agriculture, and Personnel Division, Food and Nutrition Service.

- USDA/FNS—7 -
System name: Quality Control Subsample of Nonassistance 

Households' Participating in the Food Stamp Pro
gram—USDA/FNS

System location: Quality Control and ^valuation Branch, Food 
Stamp Division, Food and Nutrition Service, United States Depart
ment sof Agriculture, 500 12th St., S.W., Room 678, Washington, 
D.C. 20250 and FNS Regional Offices located in: Atlanta, Georgia 
which covers the States of Alabama, Florida, Georgia, Kentucky, 
Mississippi, North Carolina, ¡South Carolina, and Tennessee; 
Boston, Massachusetts which covers (after September 1, 1975) the 
States of Connecticut, Massachusetts, Maine, New Hampshire, 
Rhode Island, and Vermont; Chicago, Illinois which covers the 
States of Illinois, Indiana, Iowa, Kansas, Michigan,. Minnesota, 
Missouri, Nebraska, Ohio, and Wisconsin; Dallas, Texas which 
covers the States of Arkansas, Colorado, Louisiana, Montana, New 
Mexico, North Dakota, Oklahoma, South Dakota, Texas, Utah, 
and Wyoming; Princeton, New Jersey which covers (until Sep
tember 1, 1975, includes States listed under Boston Regional Of
fice) the States of Delaware, District of Columbia, Maryland, New 
Jersey, New York, Pennsylvania, Puerto Rico, Virginia, Virgin 
Islands, and West Virginia; San Francisco, California which covers 
the States of Alaska, .Arizona, California, Guam, Hawaii, Idaho, 
Nevada, Oregon, American Samoa, Trust Territories of the Pacific, 
and Washington.

The address of each Regional Office is listed in the telephone 
directory of the respective cities listed above under the heading “ 
United States Government, Department of Agriculture, Food and 
Nutrition Service.”

Categories of individuals covered by the system: Nonassistance 
households (those in which not all members are receiving public 
assistance) which are participating in the Food Stamp Program or 
those households which have been terminated from the program or 
denied benefits.

Categories of records in the system: The system consists of sub
samples of records containing personal household circumstances 
and financial information originally obtained from selected samples 
of individual households by each State’s food stamp quality control 
staff and validated by FNS quality control personnel.

Authority for maintenance of the system: 78 STAT. 703 as 
amended; 7 U.S.C. 2011-2025; 7 CFR 271.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: (1) Assessing the opera
tion of State food stamp quality control system as a basis for im
provement; (2) Testing the validity of State quality control findings;
(3) Projecting national error rates; (4) Identifying trends toward 
potential system problems and high error areas; (5) Referral to the 
appropriate agency, whether Federal, State, local, or foreign, 
charged with the responsibility of investigating or prosecuting a 
violation of law, or of enforcing or implementing the statute, rule, 
regulation, or order issued pursuant thereto, of any record within 
this system when information available indicates a violation or 
potential violation of law, whether civil, criminal, or regulatory in 
nature, and whether arising by general statute or particular program 
statute, or by rule, regulation, or order issued pursuant thereto; and
(6) Referral to a court, magistrate, or administrative tribunal, or to 
opposing counsel in a proceeding before any of the above, of any 
record within the system which constitutes evidence in the proceed
ing, or which is sought in the course of discovery.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the applicable 
addresses listed above.

Retrievability: Records are indexed by State and household name.
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Safeguards: Records are kept in either locked filing cabinets or in 
locked offices.

Retention and disposal: Records are retained for one fiscal year 
following the end of the fiscal year in which the reviews are 
completed. Thereafter, they are transferred to Federal Records 
Centers and maintained for three additional fiscal years before 
disposal.

System manager(s) and address: Director, Food Stamp Division, 
Food and Nutrition Service, United States Department of Agricul
ture, Washington, D.C. 20250 (202-447-8982) or the appropriate Re
gional Food Stamp Program Director at the addresses listed above.

Notification procedure: An individual may request information re
garding this system or records, or information as to whether the 
system contains records pertaining to him from the system manager 
as set forth in the preceding paragraph, or the appropriate Regional 
Food Stamp Program Director at the address listed above. A 
request for information pertaining to an individual should contain 
name, address, dates of participation in the Food Stamp Program, 
and date of contact by the Federal reviewer, if available.

Record access procedures: An individual may obtain information 
as to the procedures for gaining access to a record in the system 
which pertains to him by submitting a written request to the ap
propriate system manager listed above. The envelope and letter 
should be marked “Privacy Act Request.”

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the system manager listed above, the reasons for con
testing it, and the proposed amendment to the information .

Record source categories: Information in this system comes 
primarily from participants in the Food Stamp Program and through 
collateral contacts by quality control reviewers to verify financial 
and other circumstances as they relate to the household’s applica
tion for, or participation in, the Food Stamp Program.

SDA/FAS—1
System name: n file folders at the address listed above.

Retrievability: Records are indexed by name of individual.
Safeguards: Records are kept in file cabinet in official Govern

ment office building with security guards.
Retention and disposal: Records are maintained indefinitely.
System managers) and address: Personnel Staffing Specialist, In

ternational Organization Affairs, Foreign Agricultural Service, 
United States Department of Agriculture, 14th and Independence 
Avenue, Washington, D.C. 20250.

Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the 
system contains records pertaiiiing to him by contacting the System 
Manager.

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to a record in the system 
which pertains to him, by submitting a written request to the 
System Manager.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the System Manager listed above, the reasons for con
testing it, and the proposed amendment to the information sought.

Record source categories: Information in this system comes 
primarily from candidates themselves, educational institutions, 
previous employers, Federal Agencies, non-Govemmental organiza
tions private foundations, and professional associations.

USDA/FAS—2
System name: Cooperator Employee Data, USDA/FAS

System location: Program Services Branch, Planning and Evalua
tion Division, Foreign Agricultural Service, U.S. Department of 
Agriculture, 14th and Independence Avenue, Washington, D.C. 
20250. -

Categories of individuals covered by the system: U.S. citizens sta
tioned overseas who supervise the operation of U.S. Cooperator 
foreign offices.

Categories of records in the system: The system consists of files 
on individual employment contracts, overseas assignment letters 
which include authorized salary allowances, various correspon
dence on individual personnel actions, position descriptions, em
ployment applications, etc. '

Authority for maintenance of the system: 7 U.S.C. 1704 (b) (1), 7 
U.S.C. 1761, and 7 CFR 2.68.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: It is essential that FAS 
maintain this data since Government funds are used to pay a por
tion of the salaries. The data is provided to the U.S. Cooperator 
who is employing the individual. Personal data is also required on 
U.S. citizens in order to determine allowances, such as housing al
lowances- and post allowances which are paid with funds made 
available by the U.S. Government.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the address 
listed above.

Retrievability: Records are indexed by name of individual and 
Cooperator.

Safeguards: Records are kept in a locked file cabinet in official 
Government office building with security guards.

Retention and disposal: Records are maintained indefinitely.
System manager(s) and address: Chief, Program Services Branch, 

Planning and Evaluation Envision, Foreign Agricultural Service, 
U.S. Department of Agriculture, 14th and Independence Avenue, 
Washington, D.C. 20250.

Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the 
system contains records pertaining to him by contacting the System 
Manager. < ^

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to a record in the system 
which pertains to him, by submitting a written request to the 
System Manager.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the System Manager listed above, the reasons for con
testing it, and the proposed amendment to the information sought.

Record source categories: Information in this system comes 
primarily from Cooperator officials, agricultural attaches, agency 
employees and trade officials.

USDA/FS—1
System name: Appeals and Administrative Reviews, USDA/FS

System location: Records in this system are maintained at the 
Forest Service Headquarters in Washington, DC, the 9 Regional 
Offices, 123 Forest Supervisor Offices, 673 District Ranger Offices. 
The address for the Headquarters is Forest Service, U.S. Depart
ment of Agriculture, 12th and Independence Avenue, S.W., 
Washington, DC, 20250. The addresses of the 9 Regional Offices 
are: Region 1, Forest Service, USDA Federal Building, Missoula, 
MT, 59801; Region 2, Forest Service, USDA 11177 West 8th 
Avenue, Lakewood, CO 80225; Region 3, Forest Service, USDA, 
New Federal Building, Albuquerque, NM, 87102; Region 4, Forest 
Service, USDA, 324-25th Street, Ogden, UT, 84401; Region 5, 
Forest Service' USDA, 630 Sansome Street, San Francisco, CA, 
94111; Region 6, Forest Service, USDA, 319 S.W. Pine Street, Por
tland, OR, 97208; Region 8, Forest Service, USDA, 1720 Peachtree 
Road, N.W., Atlanta, GA, 30309; Region 9, Forest Service, USDA, 
633 West Wisconsin Avenue, Milwaukee, WI, 53203; Region 10, 
Forest Service, USDA, Federal Office Building, Juneau, AK, 
99802. The addresses of all other Forest Service offices may be 
found in 36 CFR 200.2, Subpart A, or in the telephone directory of 
the applicable locality under the heading, United States Govern
ment, Department of Agriculture, Forest Service.

Categories of individuals covered by the system: Any person who 
has appealed or formally requested review or reconsideration of a 
decision or action by a Forest Service officer in any contract in
volving the Forest Service. Does noT include personnel matters 
which are excluded. The appeal, administrative review, or recon
sideration request may have been submitted directly to an officer 
of the Forest Service or through the Board of Forest Appeals.

Categories of record^ in the system: The record includes informa
tion regarding the circumstances of the matter under .appeal. This 
may involve information on the appellant, his use of Nation 
Forest lands, effects of the decision being appealed on his activi
ties, and other information supplied by appellant on his behalf, n 
formation is also provided by the Forest Service Officer whose 
decision is under appeal, review, or reconsideration.

Authority for maintenance of the system: 5 U.S.C. 22 and 30, 
U.S.C. 1011(f); 15 U.S.C. 714(b)(g) and (h); 16 U.S.C. 551; w  
U.S.C. 486(c); 7 CFR 24; 36 CFR 211.20 thru 211.37
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Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: None
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Vertical file folders
Retrievability: Records are maintained under file designation 

1570, identified by the appellant's name, date of appeal, review, or 
reconsideration request, and/or Forest Service Docket Number (if 
case docketed by the Board of Forest Appeals).

Safeguards: Normal security for routine file material. Locked of
fice of file room.

Retention and disposal: Upon final decision case is closed. Trans
ferred to closed files at end of fiscal year. Cases reaching National 
level are retained 25 years, Regional level is 5 years, and other 
levels maintained 3 years. Transfer to Federal Records Center after 
3 years. M 1 ’ x «. * ^ ^ * * ^ ¡ 4  ^

System managerfs) and address: Chief, Forest Service, U.S. De
partment of Agriculture, Washington, D.C. 20250 or the appropriate 
Regional Forester, Forest Supervisor, or District Ranger at the ad
dress listed above.

Notification procedure: Address inquiries to the office at which 
the individual filed his original notice of appeal or request for 
review or reconsideration. Identifying information should include 
name, date of appeal or request, Forest Service Docket (if applica
ble), and date of decision and by whom issued (if applicable).

Record access procedures: Use same procedures as for requesting 
Notification.

Contesting record procedures: Use same procedures as for 
requesting Notification.

Record source categories: Information obtained from appellant on 
his behalf, witnesses or experts solicited by appellant, Forest Ser
vice Officers, and witnesses and technical experts solicited by 
Forest Service.

USDA/FS—2
System name: Blaster’s Certification Program, USDA/FS

System location: Forest Service Regional Headquarters and/or 
Forest Supervisor Headquarters where individual is or was em
ployed. The addresses for these offices are listed in 36 CFR 200., 
Subpart A. ; ■■ „ 7

Categoric! of individuals covered by the system: Forest Service 
employees who have applied for a Forest Service Blaster’s cer
tificate are included in this system of records.

Categories of records in the system: This system consists~ of 
complete files on individual applications for the Forest Service 
‘Blaster’s certificate including examination results, application form 
(FS 6100-24), and certificate issued or revoked.

Authority for maintenance of the system: 5 U.S.C. 301; 7 CFR 2.60 
and 29 CFR 1926.901

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Standard Forest Service Form 6100-24 and supporting 
documents.

Retrievability: System is indexed by name and organizational lo
cation. . ■

Safeguards: Records are maintained in standard filing system and 
are available only to authorized Forest Service personnel. Offices 
are locked during non-working hours.

Retention and disposal: Records are maintained for the duration 
of individual’s employment and thereafter filed in the Federal 
Records Center and disposed of in accordance with the Agency’s 
approved retention schedule.

System manager(s) and address: Regional Forester and/or Forest 
Supervisor in charge of the unit where the individual is or was employed.

Notification procedure: Any employee (past or present) may 
request information as to whether or ' not the system contains 
records pertaining to him from the appropriate Regional Forester or 
Forest Supervisor. A request for information should be in writing 
and should include the individual’s full name and address; approxi- 
®ate date of application and place of employment at that time.

Record access procedures: Use same procedures as for requesting 
Notification.

Contesting record procedures: Use same procedures as for 
requesting Notification.

Record source categories: Information in this system comes 
primarily from written, oral, and applied examinations.

USDA/FS—3
System name: Casual Firefighter Data, USDA/FS

System location: Fort Collins Computer Center, Fort Collins, CO 
80521

Categories of individuals covered by the system: Casual (pick-up) 
Firefighters - Individuals hired to fight forest fires. Short term em
ployment during emergency.,

Categories bf records in the system: The system consists of em
ployee’s name, social security number, gross earnings, the period 
earned, and the State in which earned.

Authority for maintenance of the system: 23 U.S.C. 3304; 20 CFR 
618.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To furnish earnings data 
to States for use in determining eligibility for unemployment 
assistance benefits.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained on magnetic tape at computer 
center.

Retrievability: Records are indexed by social security number 
and/or name.

Safeguards: Tapes are stored in locked buildings. Records on 
magnetic tape are accessible by special code.

Retention and disposal: Records are maintained for 52 weeks 
prior to current date.

System manager(s) and address: Director, Fiscal and Accounting 
Management, Forest Service, U.S. Department of Agriculture, 
Room 4017 South Building, 12th and Independence Avenue, S.W., 
Washington, D.C. 20250.

Notification procedure: Any individual may request information 
regarding this system from the System Manager, or by contacting 
the nearest Forest Office. The request should contain the in
dividual’s name, social security number, dates last employed as 
firefighter, and current address if reply by mail is desired.

Record access procedures: Use same procedures as for requesting 
Notification.

Contesting record procedures: Use same procedures as for 
requesting Notification.

Record source categories: Information in this system comes from 
data supplied by the individual and records maintained by crew 
boss and timekeeper.

USDA/FS—4
System name: Certification of Engineering Personnel, USDA/FS

System location: At the Forest Service Headquarters Offices of 
the Chief, Regional Foresters, and Forest Supervisors as listed in 
36 CFR 200.2, Subpart A, where individual is or was employed, 
and at the Ft. Collins Computer Center, 3825 East Mulberry St., 
Fort Collins, CO, 80521.

Categories of individuals covered by the system: Forest Service 
employees who are professionals or para-professionals working in 
activities normally assigned to Engineering Staff units.

Categories of records in the system: Consists of a skills inventory 
for all employees defined in the preceding paragraph and written 
and oral examination results, certificates issued, and training 
requirements for each Forest Service employee defined in the 
preceding paragraph and who has participated in the Certification 
Program.

Authority for maintenance of the system: 5 U.S.C. 301; 7 CFR 2.60
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: None
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Forest Service Skills Inventory form, examination 

results, and supporting documents. Skills data also on magnetic 
tape.

Retrievability: Manual system is indexed by name and location. 
ADP System is indexed by individual Social Security numbers.
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Safeguards: Records are maintained in standard filing system and 
on magnetic tape. They are available only to authorized personnel.

Retention and disposal: Records are maintained for the duration 
of individual’s employment and thereafter filed in the Federal 
Records Center in accordance with standard procedures. Entries on 
magnetic tape are eliminated when employee leaves the organiza
tion.

System manager(s) and address: Director of Engineering, Forest 
Service, U.S. Department of Agriculture, Washington, DC, 20250 
or the appropriate Regional -Forester, Forest Supervisor in charge 
of the unit where the individual is or was employed.

Notification procedure: Any employee (past or present) may 
request information as to whether or not the system contains 
records pertaining to him from the appropriate system manager 
listed in the preceding paragraph. A request for information should 
be in writing and should include the individual’s full name, address, 
and social security number; approximate date of last skills invento
ry record and place of employment at that time.

Record access procedures: Use same procedures as for requesting 
Notification.

Contesting record procedures: Use same procedures as for 
requesting Notification.

Record source categories: Information in this system comes 
primarily from written, oral, and applied examinations and a skills 
inventory form.

USDA/FS—5
System name: Certified Cost Collectors, USDA/FS

System location: Office of the Regional Forester, Forest Service, 
630 Sansome St., San Francisco, CA, 94111.

Categories of individuals covered by the'system: Forest Service 
employees who have completed the necessary training to qualify as 
Cost Collectors.

Categories of records in the system: Name and date of individual’s 
certification.

Authority for maintenance of the system: 16 U.S.C. 476 
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: None
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Records are maintained in file folders at the applicable 

address listed above.
Retrievability: Records are indexed by organization and name of 

individual certified.
Safeguards: Records are kept in a locked office 
Retention and disposal: Records are maintained until superseded. 
System manager(s) and address: Director of Timber Management, 

Forest Service, 630 Sansome St., San Francisco, CA, 94111.
Notification procedure: Any employee may request information 

regarding the system of records or information as to whether the 
system contains records pertaining to him from the System 
Manager. A request for information should contain name and date 
of certification.

Record access procedures: Use same procedures as for requesting 
Notification.

Contesting record procedures: Use same procedures as for 
requesting Notification.

Record source categories: Forest Service records of accounting 
experience and training obtained from information in the em
ployee’s personnel file.

USDA/FS—6
System name: Certified Scalers, USDA/FS

System location: At headquarters of nine Regional Offices as 
listed in 36 CFR 200.2, Subpart A.

Categories of individuals covered by the system: Forest Service 
employees who have completed the necessary training to qualify.

Categories of records in the system: Name, grade, date of certifi
cation, and organization. Includes record of certification action. 

Authority for maintenance of the system: 16 U.S.C. 476 
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: None
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:

Storage: Records are maintained in file folders at the applicable 
address listed above.

Retrievability: Records are indexed by organization and name of 
individual certified.

Safeguards: Records are kept in a locked office.
Retention and disposal: Records are maintained until superseded. 
System manager(s) and address: Director of Timber Management 

in each of the nine Regional Offices referred to above.
Notification procedure: Any employee may request information 

regarding the system of records, or information as to whether the 
system contains records pertaining to him from the System 
Manager. A request for information should contain the name, 
grade, date of certification, and organization.

Record access procedures: Use same procedures as for requesting 
Notification.

Contesting record procedures: Use same procedures as for 
requesting Notification. ^

Record source categories: Forest Service records of scaling ex
perience and training obtained from information in the employee’s 
personnel file and check scale records filed in the office.

USDA/FS—7_
System name: Certified Silviculturists, USDA/FS

System location: At headquarters of nine Regional Offices as 
listed in 36 CFR 200.2, Subpart A.

Categories of individuals covered by the system: Forest Service 
employees who have completed the necessary'training to qualify.

Categories of records in the system: Name, grade, date of certifi
cation, and organization. Includes record of certification action. 

Authority for maintenance of the system: 16 U.S.C. 476 
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: None
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Records are maintained in file folders at the applicable 

address listed above.
Retrievability: Records are indexed by organization and name of 

individual certified.
Safeguards: Records are kept in a locked office.
Retention and disposal: Records are maintained until superseded. 
System manager(s) and address: Director of Timber Management 

in each of the nine Regional Offices referred to above.
Notification procedure: Any employee may request information 

regarding the system of records, or information as to-whether the 
system contains records pertaining to him from the System 
Manager. A request for information should contain the name, 
grade, date of certification, and organization.

Record access procedures: Use same procedures as for requesting 
Notification.

Contesting record procedures: Use same procedures as for 
requesting Notification.

Record source categories: Forest Service records of silviculture 
experience and training obtained from information in employee s 
personnel file.

USDA/FS—8
System name: Check-Before-Using Pilot List, USDA/FS

System location: Records in this system are presently maintained 
at the Forest Service headquarters of the nine Regional Offices as 
listed in 36 CFR 200.2, Subpart A, where information is dis
seminated to concerned forests or neighboring Regions. The record 
will soon be coordinated by the Director of Aviation Management, 
Forest Service, U.S. Department of Agriculture, 12th and Indepen
dence Avenue, S.W., Washington, DC, 20250, and disseminated to 
all Regional Air Officers at above mentioned locations.

Categories of individuals covered by the system: Pilots who have 
performed unsatisfactorily, while working under a contract for ser
vices.

Categories of records in the system: The record contains the 
pilot.s name, FAA- pilot’s license number and the Region or area 
which reported the unsatisfactory performance.

Authority for maintenance of the system: 5 U.S.C. 301; 7 CFR -■ 

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None
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Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: The records are maintained in file folders.
Retrievability: Records are indexed by the name of the individual.
Safeguards: Records are kept in the general files in a locked of

fice.
Retention and disposal: Records are updated currently as needed 

and then filed in the National Archives in accordance with standard 
procedures. Names may be added or deleted from the list, as ap
propriate.

System managers) and address: The Director of Aviation 
Management Forest Service, U.S. Department of Agriculture 12th 
and Independence Avenue, S.W., Washington, DC, 20250, has the 
responsibility for preparing the list with appropriate input from R e-1 
gional Air Officers at Regional Offices as listed in 36 CFR 200.2, 
Subpart A.

Notification procedure: Any individual may request information as 
to whether he is on the list by writing the System Manager. He will 
be furnished information as to who he may contact at the Regional 
Offices to obtain additional information as to why his name appears 
on the list. A request for information pertaining to an individual 
should contain name, FAA pilot license number, and information as 
to previous employers while performing services for the agency.

Record access procedures: Use same procedures as for requesting 
Notification.

Contesting record procedures: Use same procedures as for 
requesting Notification.

Record source categories: Information in this system comes from 
Regional Aviation (Officers, Contracting Officers, and pilot inspec
tors.

USDA/FS—9
System name: Employee Assistance Program CONCERN, 

USDA/FS
System location: The records in this system are maintained in the 

Forest Service Headquarters in Washington', D.C. and in nine Re
gional Offices, ten Experiment Station Offices, and the Forest 
Products Laboratory. The addresses of these offices are listed in 36 
CFR 200.2, Subpart A.

Categories of individuals covered by the system: Any employee 
with problems affecting their job performance.

Categories of records in the system: Documentation of referral; 
notes supervisory or employee discussions; therapy progress 
records. 4 - .......

Authority' for maintenance of the system: 5 U.S.C. 7901 and 42 
U.S.C. 4551 ,

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information in the 
system is referred to the professional counselor working with the 
employee. Information is used only as a background for counseling 
or advising the employee and/or work supervisor.

Policies and practices for storing, retrieving, accessing, retaming, 
and disposing of records in the sytem:

Storage: File folders.
Retrievability: Records are indexed by name of employee and/or 

program number.
Safeguards: Folders are maintained in locked file cabinet or 

drawers. Only Program Advisor has access to information.
Retention and disposal: Record is maintained through any treat

ment and/or rehabilitation therapy, and destroyed upon completion 
of treatment by tearing up or shredding devices, if available.

System managers) and address: CONCERN Program Administra
tor, Forest Service, U.S. Department of Agriculture, 12th and Inde
pendence, S.W. Washington, D.C. 20250.

Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the 
system contains records pertaining to him from the CONCERN 
Program Coordinator for the appropriate Region or Station, the 
Forest Products Laboratory, or the Washington Office. If the 
specific location of the record is not known, the individual should 
address his request to the System Manager, who, if necessary, will 
refer it to the appropriate field office. A request for information 
pertaining to an individual should contain the employee’s name, ad
dress and the unit on which he/she works.

Record access procedures: To gain information on procedures of 
gaining access, employee may call CONCERN telephone numbers 
shown in published brochure or posters.

Contesting record procedures: Use same procedures as for 
requesting Notification.

Record source categories: Information in the system comes from 
confidential discussions with employee and/or supervisor, discus
sions with the professional counselor on his report on employee 
progress. '

USDA/FS—10
System name: Employee Development Record, USDA/FS

System location: Records are maintained at all official duty sta
tions of Forest Service (FS) employees. Addresses of the individual 
offices are listed in the telephone directories for the city or town in 
which they are located under the heading United States Govern
ment, Department of Agriculture, Forest Service.

Categories of Individuals covered by the system: All Forest Service 
employees with a permanent appointment.

Categories of records in the system: A Biographical Section relat
ing to the education, experience, physical capacity and career 
desires of the employee. Summary sheets or forms such as SF-171, 
Employee Performance Appraisals, etc., and an ADP printout, if 
available. A Special Qualification Section containing information on 
specialized qualifications of the employee. Examples of such 
material are driver-qualification records, blasting or other skill cer
tificates, letters of commendation, employee suggestions, special 
requests from the employee, and records of special assignments on 
committees, boards, etc. A  Development Section containing the 
current individual Employee Development Plan and other records 
of training such as copies of AD-281’s, reports of training meetings 
attended, copies of previous individual development plans and 
records of details and other training assignments.

Authority for maintenance of the system: 5 U.S.C. 301; 7 CFR 2.60
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Responding to reference 
checks by potential employers or supervisors, and referral to selec
tion groups considering candidates for special training.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Folders are kept by the immediate supervisor usually in 
his desk or immediate office.

Retrievability: By name.
Safeguards: Since this has been a nonrestricted file, it has not 

been kept in a locked file.
Retention and disposal: Maintained as long as an employee is 

under permanent appointment. Folder is sent through channels to 
the appointing office when an employee is transferring to another 
location in the Forest Service. When an employee is separated, the 
material in the Employee Development Record is mutilated and 
destroyed.

System manager(s) and address: Director, Personnel Management 
Staff; Forest Service, U.S. Department of Agriculture, 12th and In
dependence Avenue, S.W., Washington, DC, 20250.

Notification procedure: Any individual may request information 
concerning himself from his present or former immediate super
visor at the official duty station shown on his latest employment 
action.

Record access procedures: Immediate supervisor, or unit head or 
Personnel Officer of a District, Forest, Region, Research Project, 
Research Station, Area, or Washington Office.

Contesting record procedures: Same as for requesting Access.
Record source categories: Information in this folder comes from 

the employee and his supervisor.
USDA/FS—11

System name: Employee Emergency Information, USDA/FS
System location: Records are maintained at all official duty sta

tions o f Forest Service (FS) employees. Addresses of the individual 
offices are listed in the telephone directories for the city or town in 
which they are located under the heading United States Govern
ment, Department of Agriculture, Forest Service.

Categories of individuals covered by the system: All Forest Service 
employees.
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Categories of records in the system : This is an optional system 
which some offices may choose not to use. The record contains the 
employee’s home address and phone, and the name, address and 
phone of the person designated by the employee to be contacted in 
case of emergency. Some offices also include the name and phone 
of the employee’s physician and special health information such as 
blood type, allergy or disease which may affect the kind of emer
gency treatment given.

Authority for maintenance of the system: 5 U.S.C. 301, 7 CFR 
.2.60.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in work supervisor’s office.
R etrievab ility : Records are indexed alphabetically by name of 

employee.
Safeguards: Records are kept in a locked office.
Retention and disposal: Card record is updated at least semi-an- 

nually or more often when there is a change in information. Record 
is destroyed when employee transfers, retires, or is separated.

System manager(s) and address: Head of the Operating Office at 
the employee’s duty station.

Notification procedure: Individual employee initially prepares and 
makes revision to the record. Any individual may request informa
tion regarding this system of records, or information as to whether 
the system contains records pertaining to her/him from the System 
Manager at the address listed above.

Record access procedures: Use same procedures as for requesting 
Notification.

Contesting record procedures: Use same procedures as for 
requesting Notification.

Record source categories: Information in this system comes exclu-, 
sively from the employee.

USDA/FS—12
System name: Fire Qualification and Experience Records, 

USDA/FS . .
System location: Records are presently kept by the respective Re

gional Office and Forest Supervisor’s Office where the individual is 
presently employed. The records are currently being entered into an 
automatic data processing system at the Fort Collins Computer 
Center, Fort Collins, CO, 80521.

Categories of individuals covered by the system: Forest Service 
employees with sufficient fire experience to qualify for supervisory 
positions.

Categories of records in the system: The system contains a record 
of the actual fire experience, fire related training received, age, 
physical condition, training needed and an evaluation of fire over
head positions in which he has been deemed qualified to perform. 
An evaluation of his performance may also be included.

Authority for maintenance of the system: 5 U.S.C. 301; 7 CFR 2.60
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: None
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: The records are currently stored on file cards at each 

respective Regional Office and Forest Supervisor’s Office. An ADP 
system is being devised and all records will be placed on magnetic 
tape at Fort Collins Computer Center.

R etrievab ility : The system is currently indexed by the individual’s 
last name, but it will also be cross-referenced by social security 
number when it is placed in the ADP system.

Safeguards: The records do not contain any information con
sidered to be of a confidential or personal nature, therefore, they 
are kept in a general file and in an ADP storage system without ac
cess restrictions

Retention and disposal: The records are kept for the entire em
ployment period of the individual, which could be up to 35 years, 
or until he is unable to perform fire related work due to health or 
lack of current experience or training.

System manager(s) and address: The Regional Forester, Forest 
Supervisor, or his designated representative, at appropriate office 
where the individual is employed.

Notification procedure: An employee can obtain the information 
from the Supervisor’s Office or Regional Office under which he is 
or had been employed. If the specific location of the record is not 
known, the individual should direct his request to the Director of 
Fire Management, in the Regional Office of the respective geo
graphic area where he was employed.A request for information per
taining to an individual should contain name, social security 
number, place and period of . employment, and position held.

Record access procedures: Use same procedures as for requesting 
Notification.

Contesting record procedures: Use same procedures as for 
requesting Notification.

Record source categories: The information in this system comes 
mimarily from the individual, from other in-service documents, or 
"from supervisory personnel.

USDA/FS—13
System name: Geometronics Skills Inventory, USDA/FS

System location: This system of records is maintained by the 
Director of Engineering, Forest Service, U.S. Department of 
Agriculture, Washington, DC 20250, the Fort/Collins Computer 
Center, 3525 East Mulberry St., Fort Collins, CO 80521, the 
Geometronics Service Center and Regional offices. The addresses 
for the Regional Headquarters offices are listed in 36 CFR 200.2, 
Subpart A.

Categories of individuals covered by the system: Forest Service 
employees who are professional or para-professional and are as
signed to Geometronics activities.

Categories of records in the system: This system contains the se
ries, grade, and skills of each Forest Service employee who is 
identified by the preceding paragraph.

Authority for maintenance of the system: 5 U.S.C. 301; 7 CFR 2.60 
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: None
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Skill data is stored on the FCC computer on magnetic 

tape and in Section X of the Geometronics anhual reports.
Retrievability: The system is indexed by organizational unit, 

name, grade, series, or key word for a particular skill.
Safeguards: Records are maintained in standard filing systems 

and on mag-tape. They are available only to authorized personnel. 
The buildings are locked when unoccupied.

Retention and disposal: Records are maintained for the duration 
of the individual’s employment and purged from the system.

System mahager(s) and address: Director of Engineering, Forest 
Service, U.S. Department of Agriculture, Washington, DC 20250, 
the Director of Geometronics Service Center, and the appropriate 
Regional Forester, at the addresses specified above.

Notification procedure: Any Forest Service employee (past or 
present) may request information as to whether or not the system 
contains records pertaining to him from the appropriate system 
manager listed in the preceding paragraph. Request for information 
should be in writing: The request should include the individual s. 
name, address, and his organizational unit.

Record access procedures: Use same procedures as for requesting 
Notification.

Contesting record procedures: Use same procedures as for 
requesting Notification.

Record source categories: Information in this system comes 
primarily from Section X of the Geometronics Annual Report and 
Supervisory evaluation of the individual as recorded in the em
ployee’s personnel folder.

USDA/FS—14
System name: Grazing Permittees, Individual, National Forest 

System, USDA/FS
System location: The records in this system are maintained in the 

x headquarters offices of the Forest Supervisors. The addresses o 
these offices are listed in 36 CFR 200.2, Subpart A.

Categories of individuals covered by the system: Individuals v<ho 
hold permits to graze livestock on Forest Service adm inistered ian 
are included in this system of records.

Categories of records in the system: The system contains informa 
tion on names and post office addresses of permittees, num
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and kinds of livestock permitted, kinds of permits (term or tempo
rary), periods of use, grazing allotments (areas) involved.

Authority for maintenance of the system: 5 U.S.C. 301; 36 CFR 
231.3

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders.
Retrievability: Records are indexed by name of individual grazing 

permittee. -’1.4
Safeguards: Records are kept in locked government offices.
Retention and disposal: Records are maintained in open file while 

permit is active, transferred to closed files for 3-year period follow
ing cancellation, and then sent to Federal Records Center for per
manent retention.

System manager(s) and address: Director of Ranger Management, 
Forest Service, U.S. Department of Agriculture, Washington, D.C. 
20250; and/or the appropriate Regional Forester or Forest Super
visor.

Notification procedure: Any individual may request information 
from this system or information as to whether the system contains 
records pertaining to himself from the appropriate System Manager. 
If specific locations are known, requests should be made to the 
Forest Supervisor involved.

Record access procedures: Use same procedures as for requesting 
Notification.

Contesting record procedures: Use same procedures as for 
requesting Notification.

Record source categories: Information in the system comes from 
individual grazing permittees and Forest Service records concerning 
grazing allotments and permitted livestock.

USDA/FS—15
System name: Manpower Programs, USDA/FS

System location: The records for this system are located in Forest 
Service offices out of which enrollees worked. The addresses of 
these offices are the same as listed for the Appeals and Administra
tive Review system described above.

Categories of individuals covered by the system: Persons perform
ing work for the Forest Service but not employed by the agency. 
Includes volunteers on the National Forests, persons sponsored by 
other organizations under the Comprehensive Employment and 
Training Act, and persons under employment and/or training pro
grams, such as College Work Study, who are assigned to the Forest 
Service.

Categories of records in the system: File may contain any of a 
variety of documents relating to the enrollee, such as: correspon
dence about the individual, application form, timekeeping records, 
emergency notification data, driver qualification record, receipt for 
property issiied, compensation for injury forms, performance 
evaluation, and other materials.

Authority for maintenance of the system: 5 U.S.C. 301; 7 CFR 260
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Used by Forest Service 
officials for all necessary purposes pertaining to the individual’s 
work for the Forest Service. This may include reporting time 
worked and other information to the sponsoring organization, 
providing employment confirmation and recommendations to other 
organizations, and data to the Office of Worker’s Compensation 
Programs in the event of a compensation for injury claim.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Documents are maintained in regular file folders.
Retrievability: Stored alphabetically by name of person.
Safeguards: Kept in locked cabinets or locked offices.
Retention and disposal: Files are destroyed 2 years after the per

son has ceased to perform work for the Forest Service unless they 
become part of another system (such as Official Personnel Folder 
or Compensation for Injury Claim) which is governed by other 
authorities.

System managers) and address: Director, Division of Manpower 
and Youth Conservation Programs, U.S. Department of Agricul
ture, Forest Service, Washington, DC, 20250.

Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the 
system contains records pertaining to him, from the organizational 
unit for which he performed work. A request for information per
taining to an individual should contain the name, address, dates 
when work was performed, program under which enrolled, and lo
cation where work was performed.

Record access procedures: Use same procedures as for requesting 
Notification.

Contesting record procedures: Use same procedures as for 
requesting Notification.

Record source categories: Information in this -system comes 
primarily from the individual himself, the sponsoring organization, 
work supervisors, and other Forest Service officials.

USDA/FS—16
System name: Mineral Lessees and Permittees, USDA/FS

System location: At the Forest Service headquarters offices of the 
Chief, Regional Foresters, and Forest Supervisors as listed in 36 
CFR 200:2, Subpart A.

Categories of individuals covered by the system: Parties who have 
applied for or hold mineral leases or permits issued by the Bureau 
of Land Management or the Forest Service covering National 
Forest System lands.

Categories of records in the system: The system consists of inter- 
and intra-agency, Secretarial, Presidential and Congressional cor
respondence, leases, permits, sale contracts, environmental reports, 
mineral evaluations, operating plans, reclamation plans, and 
pleadings.

Authority for maintenance of the system: 16 U.S.C. 520, and 30 
U.S.C. 181, 351 and 601

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Referral to the ap
propriate agency, whether Federal, State, local or foreign, charged 
with the responsibility of investigating or prosecuting a violation of 
law or enforcing or implementing the statue, rule, regulation or 
order issued pursuant thereto, of any record within this system 
when information available indicates a violation, or potential viola
tion of law, whether civil, criminal, or regulatory in nature, and 
whether arising by general statute, or by rule, regulation or order 
issued thereto. Referral to a court, magistrate, or administrative 
tribunal, or to opposing counsel in a proceeding before any of the 
above, of any record within the system which constitutes evidence 
in that proceeding or which is sought in the course of discovery.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders.
Retrievability: Records are indexed by the name of the individual 

lessee, permittee, or purchaser.
Safeguards: Records are kept in a locked office.
Retention and disposal: Records are maintained indefinitely.
System manager(s) and address: Director, Watershed and 

Minerals Area Management, Forest Service, U.S. Department of 
Agriculture, Washington, DC 20250.

Notification procedure: Any individual may request information 
regarding this system of records or information as to whether the 
system contains records pertaining to him from the System 
Manager. A request for information pertaining to an individual 
should contain name, address, State in which the lease, permit, or 
sale exists, and identification number, if any.

Record access procedures: Use same procedures as for requesting 
Notification.

Contesting record procedures: Use same procedures as for 
requesting "Notification.

Record source categories: Information in this system comes from 
the records developed during the processing of applications, evalua
tions made during course of lease or permit, and from data 
furnished by the individual.

USDA/FS—17
System name: Mineral Operators, USDA/FS

Systran location: At the Forest Service headquarters offices of the 
Chief, Regional Foresters, and Forest Supervisors as listed in 36 
CFR 200.2, Subpart A.
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Categories of individuals covered by the system: Parties who have 
filed operating plans or notices of intention to operate under 
authority of the 1872 mining law or who intends to exercise mineral 
rights pursuant to mineral reservations on National Forest System 
lands.

Categories of records in the system: The system consists of inter- 
and intra-agency, Secretarial, Presidential and Congressional cor
respondence, notices of intention to operate, operating plans, recla
mation plans, mineral evaluations, environmental reports and 
pleadings.

Authority for maintenance of the system: 16 U.S.C. 478, 486, 518, 
551; 36 CFR 252

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Referral to the ap
propriate agency, whether Federal, State,, local or foreign, charged 
with the responsibility of investigating or prosecuting a violation of 
law or enforcing or implementing the statute, rule, regulation or 
order issued pursuant thereto, of any record within this system 
when information available indicates a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute, or by rule, regulation or order 
issued pursuant thereto. Referral to a court, magistrate or adminis
trative tribunal, or to opposing counsel in a proceeding before any 
of the above, of any record within the system which constitutes 
evidence in that proceeding, or which is sought in the course of 
discovery.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders.
Retrievability: Records are indexed by the name of the individual 

operator.
Safeguards: Records are kept in a locked office.
Retention and disposal: Records are maintained indefinitely:
System manager(s) and address: Director, Watershed and 

Minerals Area Management, Forest Service, U.S. Department of 
Agriculture, Washington, DC 20250.

Notification procedure: Any individual may request information 
regarding this system of records .or information as to whether the 
system contains records pertaining to him from the System 
Manager listed above. A request for information pertaining to an in
dividual should contain name, address, and State in which mineral 
operations are located.

Record access procedures: Use^same procedures as for requesting 
Notification.

Contesting record procedures: Use same procedures as for 
requesting Notification.

Record source categories: Information in this system is provided 
by the individual, agency staff personnel, and other organizations.

USDA/FS—-18
System name: Mining Claimants, USDA/FS '

System location: At the Forest Service headquarters offices of the 
Chief, Regional Foresters, and Forest Supervisors as listed in 36 
CFR 200.2, Subpart A.

Categories of individuals covered by the system: Parties who have 
filed or hold mining claims on public domain National Forest 
System lands.

Categories of records in the system: The system consists of inter- 
and intra-agency, Secretarial, Presidential, and Congressional cor
respondence, reports of mineral examination, and pleadings.

Authority for maintenance of the system: 30 U.S.C. 22
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Referral to the ap
propriate agency, whether Federal, State, local, or foreign, charged 
with the responsibility of investigating or prosecuting a violation of 
law, or of enforcing or implementing the statute, rule, regulation, 
or order issued pursuant thereto, of any record within this system 
when information available indicates a violation or potential viola
tion of law, whether civil, criminal, or regulatory in nature, and 
whether arising by general statute, or by rule, regulation or order 
issued pursuant thereto. Referral to a court, magistrate, or adminis
trative tribunal, or to opposing counsel in a proceeding before any 
of the above, of any record within the system which constitutes 
evidence in that proceeding, or which is sought in the course of 
discovery.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders.
Retrievability: Records are indexed by the name of the individual 

claimant.
Safeguards: Records are kept in a locked office.
Retention and disposal: Records are maintained indefinitely.
System managerfs) and address: Director, Watershed and 

Minerals Area Management, Forest Service, U.S. Department of 
Agriculture, Washington, DC 20250.

Notification procedure: Any individual may request information 
regarding this system of records or information as to whether the 
system contains records pertaining to him from the System 
Manager. A request for information pertaining to an individual 
should contain name, address, and State in which mining claims are 
located.

Record access procedures: Use same procedures as for requesting 
Notification.

Contesting record procedures: Use same procedures as for 
requesting Notification.

Record source categories: Information in this system is provided 
by the individual, agency staff personnel, and other organizations.

USDA/FS—19
System name: Person Interested in Forestry and Related Programs, 

USDA/FS
System location: All Forest Service field locations. Addresses of 

Forest Service offices are listed in the telephone directories of the 
respective cities under the heading United States Government, De
partment of Agriculture, Forest Service.

Categories of individuals covered by the system: Persons in com
munications, industry, conservation, elected office, and communi
ties who are known (or expressed) to have an interest in obtaining 
up to date information about Forest Service activities in forestry or 
natural resource related matters.

Categories of records in the system: Record includes name, ad
dress, and kind of Forest Service activities and programs, i.e., 
wood, forage, water, recreation, wildlife, land use planning,wil
derness, etc., in which the individual has demonstrated a special in
terest.

Authority for maintenance of the system: 5 U.S-C. 301; 7 CFR 2.60
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Keep interested persons 
informed concerning current forestry or natural resource related ac
tivities.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:/

Storage: File cards, folders, computer
Retrievability: Indexed by name of individual for whom address 

is written.
Safeguards: File cabinets.
Retention and disposal: Retained as long as there is a current ad

dress or evidence of continuing interest in forestry and natural 
resource related matters.

System manager(s) and address: Chief, Forest Service, U.S. De
partment of Agriculture, 12th and Independence, S.W., Washing
ton, DC 20250 or responsible line officer at each field unit.

Notification procedure: An individual may request information re
garding this system of records or information as to whether the 
system contains records pertaining to him from any Forest Service 
office, with the one in proximity to requester’s home address most 
likely.

Record access procedures: Use same procedures as for requesting 
Notification.

Contesting record procedures: Use same" procedures as for 
requesting Notification.

Record source categories: Respondents on public involvement is
sues, meetings, hearings, conversations, correspondence, 
telephone, and published directories.

USDA/FS—20
System name: Public Correspondence Concerning Timber Manage 

inept, USDA/FS
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System location: Records in this system are maintained ay the 

Director of Timber Management, Forest Service, U.S. Department 
of Agriculturey 12th & Independence Ave., S.W., Washington, 
20250.

Categories of individuals covered by the system: Individuals who 
correspond with the Washington Office of the Forest Service re
garding timber management affairs.

Categories of records in  the system : Contains the writer’s name, 
who the original letter was addressed to, subject matter, record of 
final disposal of letter, including author of response and date of 
response.

Authority for maintenance of the system: 7 U.S.C. 1010-1031a, 16 
U.S.C. 460, 471-594, 616, 694, and 1131-1136; and 33 U.S.C. 701.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in a data terminal in a locked 
room. -

Retrievability: Records are indexed by name of individual cor
respondent.

Safeguards: Records are kept in a data terminal in a locked room.
Retention and disposal: Records are retained in the data base for 

1 year. An annual printout is then prepared and stored in a file.
System managers) and address: Director of Timber Management, 

Forest Service, U.S. Department of Agriculture, Washington, D.C. 
20250.

Notification procedure: Any individual may request information 
from this system, or information as to whether the system contains 
records pertaining to himself from the System Manager.

Record access procedures: Use same procedures as for requesting 
Notification.

Contesting record procedures: Use same procedures as for 
requesting Notification.

Record source categories: Information is obtained from letters ad
dressed directly to the Forest Service, Division of Timber Manage
ment or referred to it by others for reply.

USDA/FS—21
System name: Public Involvement Respondents on Forest Service 

Activities, USDA/FS
System location: Records in this system are maintained at Forest 

Service Headquarters in Washington, DC, the 9 Regional Offices, 
123 Fotfest Supervisor Offices, and 673 District Ranger Offices. The 
address for the Headquarters is Forest Service, U.S. Department of 
Agriculture, 12th and Independence Avenue, S.W., Washington, 
DC, 20250; the addresses for Regional Foresters and Forest Super
visors are listed in_36 CFR 200.2, Subp^rt A; and addresses for Dis
trict Rangers are in the telephone directory of the applicable locali
ty under the heading, United States Government, Department of 
Apiculture, Forest Service.

Categories of individuals covered by the system: Volunteer respon
dents in public involvement efforts related to natural resource 
management issues.

Categories of records in the system: May include one or more ele
ments of: Correspondence, news clippings, questionnaires, 
response forms, summary address lists.

Authority for maintenance of the system: Executive Order No. 
11514, March 5, 1970, and 42 U.S.C. 4321

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: By issue on published documents; key-sort cards, mag
netic tape; punched cards; original correspondence.

Retrievability: By Issue.
Safeguards: File Cabinets,
Retention and disposal: Records are kept until "after decisional 

stage on issue, and then destroyed.
System manager(s) and address: Director of the Office of Infor

mation, Forest Service, U.S. Department of Agriculture, Washing
ton, DC, 20250, or the appropriate Regional Forester, Forest Super
visor, or District Ranger at the addresses specified under Location 
above. . i

Notification procedure: Any Forest Service field office or the 
WO, where the respondent gave or mailed comment or any Forest 
Service office to which such comments might have been sent for 
review or analysis. Identifying information should be by public in
volvement issue and approximate year.

Record access procedures: Use same procedures as for requesting 
Notification.

Contesting record procedures: Use same procedures as for 
requesting Notification.

Record source categories: Respondents voluntarily give the infor
mation, to agency in meetings, hearings, and by correspondence.

USDA/FS—22
System name: Sawtooth National Recreation Area Certifications, 

USDA/FS
System location: Headquarters, Sawtooth National. Recreation 

Area, Ketchum, ID, 83340
Categories of individuals covered by the system: Any person who 

has requested a certification from the Area Ranger concerning use 
of private lands within the Sawtooth National Recreation Area.

Categories of records in the system: Includes an application for 
Certification form and supplemental information provided by the 
appellant. Information obtained by the Area Ranger and staff may 
also be included. The data will describe the applicant’s privately 
owned land, his plans for the land, and other information relating 
to the effect of the applicant’s request on NRA resource values and 
objectives.

Authority for maintenance of the system: 5 U.S.C. 301; 36 CFR 
292.14-292.16

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Vertical file folders.
Retrievability: Files are maintained under 5400 designation, 

identified by die applicant’s name, date of application, and sequen
tial application number. .

Safeguards: Normal security for routine file material. Locked of
fice or file room.

Retention and disposal: Permanent.
System manager(s) and address: Area Ranger, Sawtooth National 

Recreation Area, Ketchum, ID, 83340.
Notification procedure: Any individual may request information 

regarding this system of records or information as to whether this 
system contains records by writing to the Area Ranger, Sawtooth 
NRA. Identifying information should include the individual’s name, 
date of certification application, and application number.

Record access procedures: Use same procedures as for requesting 
Notification.

Contestingc record procedures: Use same procedures as for 
requesting Notification.

Record source categories: Information obtained from applicant, 
experts or consultants acting on behalf of applicant, Area Ranger 
and Staff through field investigation, county records, and experts 
and consultants solicited by Forest Service.

USDA/FS—23
System name: Skill Needs Inventory Program (R-6), USDA/FS

System location: This system of records is maintained by the 
Forest Service Headquarters Office of Region 6 at 319 S.W. Pine 
St., Portland, OR, 97208, the Fort Collins Computer Center, 3825 
East Mulberry St., Fort Collins, CO, 80521, and the Region 6 
Forest Supervisor offices. The addresses for Forest Supervisors 
Offices are listed in 36 CFR 200.2, Subpart A.

Categories of individuals covered by the system: System involves 
Region 6 Forest Service employees who have permanent full time 
or when-actually-employed appointments.

Categories of records in the system: The system consists of a 
skills inventory, written and oral examination results, certificates 
issued, and training requirements for each Forest Service employee 
defined under category of individuals.

Authority for maintenance of the system: 5 U.S.C. 301; 7 CFR 2.60
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: None
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Data is stored on magnetic tapes and on FS-6100-2 
(Employee Career Development Plan) and AD-281 (Request, 
Authorization and Record of Training) forms.

Retrievability: Data on individual is indexed by Social Security 
Number. Existing skills and skill needs are indexed by a numeric 
series code which converges for an alpha readout. Data is retrieved 
by computer terminals.

Safeguards: When an employee leaves the Forest Service, data 
concerning him is erased from the tape, or transferred to another 
Government Agency upon written request by the individual stating 
his name, Social Security Number, address, and last Agency loca
tion Access to data on the computer is limited to those authorized 
and having an assigned access code for data only within their unit. 
The buildings are locked when not occupied.

Retention and disposal: Records are maintained for the. duration 
of the individual’s employment and thereafter filed in the Federal 
Record Center in accordance with approved retention schedules. 
Entries on magnetic tape are eliminated when the employee leaves 
the organization.

System manager(s) and address: Region 6 Regional Forester, 319 
S.W. Hne S t , Portland, OR 97208 or the appropriate Region 6 
Forest Supervisor.

Notification procedure: An employee (past or present) may 
request information as to whether or not the system contains 
records pertaining to him from the appropriate Regional Forester oi* 
Forest Supervisor. A request for information should be in writing 
and should include the name, address, Social Security Number, ap
proximate date of last skill needs inventory record, and place of 
employment at that time.

Record access procedures: Use same procedures as for requesting 
Notification.

Contesting record procedures: Use same procedures as for 
requesting Notification.

Record source categories: Information stored in the system comes 
from direct input by the employee and hi? work supervisor and is 
based on development plans, certification exams, observed training 
needs, and needs identified through the development of the pro
gram of work.

USDA/FS—24
System name: Special Use Permits, Easements, and Licenses, 

USDA/FS
System location: Records in this system are maintained at Forest 

Service Headquarters in Washington, D.C., the 9 Regional Offices, 
123 Forest Supervisor Offices, and 673 District Ranger Offices. The 
address for the Headquarters is Forest Service, U.S. Department of 
Agriculture, 12th and Independence Avenue, S.W., Washington, 
D.C., 20250; the addresses for Regional Foresters and Forest Su
pervisors are listed in 36 CFR 200.2, Subpart A; and addresses for 
District Rangers are in the telephone directory of the applicable lo
cality under the heading, United States Government, Department of 
Agriculture, Forest Service.

Categories of individuals covered by the system: Any person hold
ing a special use permit, easement, or license authorizing use or oc
cupancy of National Forest land or land administered for National 
Forest purposes.

Categories of records in the system: The record includes informa
tion on the specific use or activity which the individual is 
authorized to conduct as reflected in inspections of the use or ac
tivity, qualifications and competence to perform the use or activity, 
and financial resources such as liability insurance and performance 
bonds. Other circumstances reflecting the conduct of the activity or 
use, negotiations on tenure and performance, etc., may be included.

Authority for maintenance of the system: 16 U.S.C 472 and 551; 36 
CFR 251.1 thru 251.65

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Primarily vertical file folders. Some case files or parts of  
files may be maintained on microfilm, aperture cards, etc.

Retrievability: Files are maintained under various sub-parts of 
2700, identified by the kind of case (special use permit, easement, 
license, etc.), permittee’s name, and date of permit (etc.) issuance.

Applications and pending permits are maintained in the same 
manner except are designated Pending or Application.

Safeguards: Normal security for routine file material. Locked of
fice or file room.

Retention and disposal: Upon termination of use or activity, case 
is closed. Transferral to closed files at end of fiscal year. Majority 
of cases are retained permanently although some issued under 
Ranger District or Forest Supervisor authority are specified for 
disposal from 5 to 50 years depending upn type of use (etc.).

System manager(s) and address: Director of Recreation, Forest 
Service, U.S. Department of Agriculture, 12th and Independence 
Avenue, S.W., Washington,- D.C., 20250, and the appropriate Re
gional Forester, Forest Supervisor, or District Ranger.

Notification procedure: Any individual may request information 
regarding the system of records, or information as to whether it 
contains records about him by writing to the office at which the in
dividual’s special use permit, easement, or license was issued. 
Identifying information should include the kind o f  case (special use 
permit, easement, or license), permittee.s name, date of issuance, 
and location of permitted use or activity.

Record access procedures: Use same procedures as for requesting 
Notification.

Contesting record procedures: Use same procedures as for 
requesting Notification.

Record source categories: Information obtained from individual, 
consultants contracted by the individual, Forest Service personnel 
in course of inspection and administration of activity or use, and 
Forest Service consultants and technical experts.

USDA/FS—25
System name: Temporary Employee Performance and Training 

Record, USDA/FS
System location: Records in this system are maintained at Forest 

Service Headquarters in Washington, D.C., the 9 Regional Offices, 
8 Forest and Range Experiment Stations, the Forest Products 
Laboratory, the Institute of Tropical. Forestry, 123 Forest Super
visor Offices, and 673 District Ranger Offices. The address for the 
Headquarters is Forest Service, U.S. Department of Agriculture, 
12th and Independence Avenue, S.W., Washington, D.C., 20250; 
the addresses for Regional Foresters, Forest and Range Experiment 
Stations, Forest Products Laboratory, Institute of Tropical 
Forestry, and Forest Supervisors are listed in 36 CFR 200.2, Sub
part A; and addresses for District Rangers are in the telephone 
directory of the applicable locality under the heading, United States 
Government, Department of Agriculture, Forest Service.

Categories of individuals covered try the system: Forest Service 
Employees with temporary appointment.

Categories of records in the system: Performance evaluations; 
training planned and completed on a crew or group basis as well as 
individually; may also include an employment history and a copy of 
the latest hiring action. The system is similar to the Employee 
Development Record but less formal.

Authority for maintenance of the system: 5 U.S.C. 301; 7 CFR 2.60
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Respond to reference 
checks from potential employers or supervisors, and referral of 
performance records to schools or colleges when the individual was 
recruited through a special student employment program.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Folders in files of the unit where individual worked.
Retrievability: By name.
Safeguards: Kept in locked files in locked offices.
Retention and disposal: Upon termination of employment, record 

is transferred to closed files whdre it is retained for 3 years and 
then destroyed.

System manager(s) and address: Director, Personnel Management 
Staff; USDA Forest Service; 1621 N. Kent St., Arlington, Virginia 
22209. (Mailing address—USDA Forest Service, Washington, D.C. 
20250.)

Notification procedure: Any individual may request information 
concerning himself from this system from the unit where he 
worked.

Record access procedures: Use same procedures as for requesting 
Notification,
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Contesting record procedures: Use same procedures as for 

requesting Notification.
Record source categories: Information in this system comes from 

the temporary employee and his supervisors.
USDA/FS—26

System name: Trespass and Claims, USDA/FS
System location: At the Forest Service headquarters offices of the 

Chief and the Regional Foresters. The addresses of these offices 
are listed in 36 CFR 200.2, Subpart A.

Categories of individuals covered by the system: Individuals who 
file claims against Forest Service pursuant to the Federal Tort 
Claims Act, the Military Personnel and Civilian Claims Act and the 
various Forest Service Claims Act; also individuals against whom 
the Forest Service has filed claims pursuant to the Federal Claims 
Collection Act; and individuals who claim title to National Forest 
System lands pursuant to the Adjustment of Land Titles Act, Quit 
Claim Act, Color of Title Act, Wisconsin Land Title Act or the 
Real Property—Quiet Title Act.

Categories of records in the system: The system consists of 
complete files on individual claims, including claim forms, police 
reports, investigation and accident reports, statement of witnesses, 
agency reports, and financial data of individuals subject to a claim 
of the Forest Service.

Authority for maintenance of the system: 7 U.S.C. 2253; 16 U.S.C 
502, 556c and 574; 28 U.S.C. 2409a and 2671-2680; 31 U.S.C 240- 
243 and 951-953; and 43 U.S.C 872, 1068 and 1221.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Referral to Office of the 
General Counsel for advice, settlement; referral to Department of 
Justice for defense of a land suit brought against the United States 
or its officers, or the filing of suit for the recovery of claims by 
USDA. ’ , V

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records  ̂in the sytem:

Storage: Records are maintained in file folders.
Retrievability: Records are indexed by name of individual clai

mant or trespasser.
Safeguards: Records are kept in a locked office.
Retention and disposal: Records are retained until the statutory 

limitations for the filing of such claim or suit arising therefrom has 
expired; then they are destroyed.

System manager(s) and address: Director, Fiscal and Accounting 
Management, Forest Service, U.S. Department of Agriculture, 
Washington, D.C. 20250, or the appropriate Regional Director of 
Fiscal and Accounting Management at the address specified above.

Notification procedure: Any individual may request information 
regarding this system o f record or information as to whether the 
system contains record pertaining to him from the Director, Fiscal 
and Accounting Management, Forest Service, U.S. Department of 
Agriculture, Washington, D.C., telephone 202-447-6697, or the ap
propriate Regional Director of Fiscal and Accounting Management 
at the address listed above. If the specific location of the record is 
not known, the individual should address his request to the 
Director of Fiscal and Accounting Management, who, if necessary, 
will refer it to the appropriate field office. A request for informa
tion pertaining to an individual should contain name, address, and 
particulars involved (i.e., the date of the action giving use to the 
claim or trespass, date claim or trespass was filed, correspondence, 
etc.)

Record access procedures: Use same procedures as for requesting 
Notification.

Contesting record procedures: Use same procedures as for 
requesting Notification.

Record source categories: Information in this system comes 
primarily from claimant’s witnesses, agency employees, and in
vestigative personnel.

USDA/FS—27
System name: Youth Conservation Corps (YCC) Enrollee Medical 

Records, USDA/FS.
System location: Forest Service Office responsible for administra

tion of the YCC camp. Addresses of these offices are the same as 
listed under 36 CFR 200.2, Subpart A.

Categories of individuals covered by the system: Current and 
former YCC enrollees.

Categories of records in the system: Medical History Forms, Ac
cident Injury and Medical Treatment Forms, and Parental Permis
sion portion of the application forms.

Authority for maintenance of the system: 16 U.S.C. 1703
Routine uses of records maintained in the system, including catego

ries of users , and the purposes of such uses: (1) Disclosure to a 
Federal, State or local agency maintaining Civil, Criminal or other 
relevant enforcement information or other pertinent information, 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an em
ployee, the issuance of a security clearance, the letting of a con
tract, or the issuance of a license, grant or other benefit. (2) Disclo
sure to a Federal agency, in response to its request in connection 
with the hiring or retention of an employee, the issuance of a 
security clearance,the reporting of an investigation of an employee, 
the letting of a contract, or the issuance of a license, grant, or 
other benefit by the requesting agency, to the extent that the infor
mation is relevant and necessary to the requesting agency’s deci
sion on the matter.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Maintained in file folders.
Retrievability: Indexed by name of enrollee.
Safeguards: Stored in metal filing cabinets in locked office.
Retention and disposal: Manual records are maintained for 3 

years. Everything is then destroyed, except accident forms and 
medical treatment forms. These are retained permanently or until 
such time as enrollee may submit a claim.

System manager(s) and address: Director, Staff of Manpower and 
Youth Conservation Programs, U.S. Department of Agriculture, 
Forest Service, Washington, D.C., 20250.

Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the 
system contains records pertaining to him from the Forest Service 
organizational unit where the YCC camp was located. The ad
dresses for these offices are in 36 CFR 200.2, Subpart A. A request 
for information pertaining to an individual should contain name, ad
dress, dates when work was performed, program under which en
rolled, and location where work was performed.

Record access procedures: Use same procedures as for requesting 
Notification.

Contesting record procedures: Use same procedures as for 
requesting Notification.

Record source categories: Information in this system comes 
primarily from the individual himself, medical doctor, andxamp of
ficial compiling accident or injury information.

USDA/FS—28
System name: Youth Conservation Corps (YCC) Enrollee Payroll 

Records, USDA/FS
System location: YCC Administrative Services Center, Bureau of 

Reclamation, P.O. Box 11568, Salt Lake City, UT, 84147
Categories of individuals covered by the system: Current and 

former YCC Enrollees.
Categories of records in the system: UC-507, Pay Notification 

Forrq information on magnetic tapes
Authority for maintenance of the system: 16 U.S.C. 1703
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: (1) Payroll purposes for 
current enrollees. (2) Disclosure to a Federal, State or local agency 
maintaining Civil, Criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to any agency decision 
concerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit. (3) Disclosure to a Federal agency, 
in response to its request, in connection with the hiring or retention 
of an employee, the issuance of a security clearance, the reporting 
of an investigation of an employee, the letting of a contract, or the 
issuance of a license, grant, or benefit by the requesting agency, to 
the extent that the information is relevant and necessary to,the 
requesting agency’s decision on the matter.

Policies and practices for storing, retrieving, accessing, re ta in in g , 
and disposing of records in the sytem:

Storage: Current and past UC-507 Forms information on mag
netic tape and printouts.
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Retrievability: Tapes heels are coded by number.
Safeguards: Tapes are stored in a tape file and vault while prin

touts are stored in locked metal filing cabinets.
Retention and disposal: Current payroll information is purged 

frpm magnetic tapes at the termination of the program after being 
transferred to a single magnetic tape which is retained permanently. 
Printouts are destroyed after 5 years.

System managers) and address: Director, Staff of Manpower and 
Youth Conservation Programs, U.S. Department of Agriculture, 
Forest Service, Washington, D.C., 20250; Director, Office of Man
power Training and Youth Activities, Department of the Interior, 
Office of the Secretary, Washington, D.C., 20240.

Notification procedure: Any individual may obtain information 
about the system of records, or whether it contains records about 
him by writing to the appropriate System Manager listed above. 
Inquiries should state name, address, and camp in which enrolled. *

Record access procedures: Use same procedures as for requesting 
Notification.

Contesting record procedures: Use same procedures as for 
requesting Notification.

Record source categories: The records in this system originated 
from the individual on whom the record is maintained and from 
camp staff.

USDA/FS—29
System name: Youth Conservation Corps (YCC) Enrollee Records, 

USDA/FS
System location: Forest Service Office responsible for administra

tion of the YCC camp. Addresses of these offices are the same as 
listed under 36 CFR 200.2, Subpart A.

Categories of individuals covered by the system: Current and 
former YCC enrollees.

Categories of records in the system: Current enrollees: Application 
Forms, Medical History Forms; copies of UC-507 Forms; Evalua
tion of enrollee’s performance by camp staff; Accident and Injury 
Forms. Past enrollees: list of names and addresses. Current al
ternates: Application Forms.

Authority for maintenance of the system: 16 U.S.C. 1702
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: (1) Enrollee participation 
record for school credit. (2) Disclosure to a Federal, State or local 
agency maintaining Civil,. Criminal or other relevant enforcement 
information or other pertinent information, such as current licen
ses, if necessary to obtain information relevant to an agency deci
sion concerning the hiring or retention of an employee,.the issuance 
of a security clearance, the letting of a contract, or the issuance of 
a license, grant or other benefit. (3) Disclosure to a Federal agency, 
in response to its request, in connection with the hiring or retention 
of an employee, the issuance of a security clearance, the reporting 
of an investigation of an employee, the letting of a contract, or the 
issuance of a license, grant, or other benefit by the requesting 
agency, to the extent that the information is relevant and necessary 
to the requesting agency’s decision on the matter.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Maintained in file folders.
Retrievability: Indexed by name of enrollee.
Safeguards: Stored in metal filing cabinets in locked office.
Retention and disposal: Records are maintained until the end of 

the current program. At termination, a list of the names and ad
dresses of enrollees is retained, while the parental permission por
tion of the Application Form, Medical History Form and any Ac
cident Forms are retained. All other information in the system of 
records is destroyed. The list of enrollee names and addresses is 
retained for 5 years and then destroyed. The application forms of 
current alternates are destroyed at the termination of the current 
program.

System manager(s) and address: Director, Staff of Manpower and 
Youth Conservation Programs, U.S. Department of Agriculture, 
Forest Service, Washington, D.C., 20250.

Notification procedure: Any individual may request information 
regarding this system of records,- or information as to whether the 
system contains records pertaining to him, from the organizational 
unit for which he performed work. A request for information per
taining to an individual should contain: name, address, dates when

work was performed, program under which enrolled, and location 
where work was performed.

Record access procedures: Use same procedures as for requesting 
Notification.

Contesting record procedures: Use same procedures as for 
requesting Notification.

Record source categories: Information in this system comes 
primarily from the individual himself, the sponsoring organization, 
work supervisors, and other Forest Service officials.

USDA/FS—30
System name: Youth Conservation Corps (YCC) Recruitment 

System, USDA/FS
System location: Office of the YCC recruiter in each State. Ad

dress of the State recruiters may be obtained each year by writing 
to the System Managers as listed below.

Categories of individuals covered by the system: Youth between 
the ages of 15 and 18 who file an application to attend a Forest Ser
vice, Department of the Interior, or State grant YCC camp with 
one of'the named recruiters.

Categories of records in the system: The system consists of appli
cation forms submitted by eligible youth.

Authority for maintenance of the system: 16 U.S.C. 1703
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Selection is made from 
among applications of all eligible applicants. Persons selected are 
either offered employment in a YCC camp or placed on a substitute 
list to be used in case of declinations. Applications of those 
selected are sent to camps operated by the Forest Service, Depart
ment of the Interior, States, Counties, Cities, and other sub-gran
tees for use in the YCC Enrollee File subsystem.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Medium of storage is the applications themselves. HK 
Applications are filled alphabetically by name of individual appli
cant.

Safeguards: Records are kept in office files available to response 
ble officials only.

Retention and disposal: Records on non-selected applicants are 
disposed of by September 31 of each year.

System manager(s) and address: Director, Division of Manpower 
and Youth Conservation Programs, U.S. Department of Agricul
ture, Forest Service, Washington, D.C. 20250; and Director, Office 
of Manpower Training and Youth Activities, Department of the 'In
terior, Office of the Secretary, Washington, D.C., 20240.

Notification procedure: Any individual may request information 
regarding tTie system of records, or information as to wherher it 
contains records about him by writing to the appropriate System 
Managers listed above.

Record access procedures: Use same procedures as for requesting 
Notification.

Contesting record procedures: Use same procedures as for 
requesting Notification.

Record source categories: The YCC application form prepared by 
the applicant and any additions or corrections thereto, also 
prepared by the applicant, and additional information as may be 
added to the file by the State recruiter concerning the applicant’s 
selection, nonselection, or declination.

USDA/FS—31
System name: Youth Conservation Corps (YCC) Research Files 

USDA/FS
System location: Institute for Social Research, University of 

Michigan, Ann Arbor, M3, 48106
Categories of individuals covered by the system: A random sample 

of 600 1973 YCC enrollees.
Categories of records in the system: The file contains question

naire responses, environmental education s c o r e s ,  and verbal skills 
test data.

Authority for maintenance of the system: 16 U.S.C. 1705
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: None
Policies and practices for storing, retrieving, accessing, retaining* 

and disposing of records in the sytem:
Storage: File is on a magnetic tape.
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Retrievability: Data on each person is identified by a case 

number. It can be retrieved by matching the case number with a 
n̂ailing list containing case numbers, name and address.

Safeguards: Kept in locked files and only the System Manager 
and other research staff have access to the mailing list.

Retention and disposal: Files are being retained indefinitely for 
possible future longitudinal studies of long range benefit.

System manager(s) and address: Donna A. Lingwood, Institute for 
Social Research, The University of Michigan, Ann Arbor, MI, 
48106

Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the 
system contains records pertaining to him from: Director, Division 
of Manpower and Youth Conservation Programs, U.S. Department 
of Agriculture,Forest Service, Washington, D.C., 20250; Director, 
Office of Manpower Training and Youth Activities, Department of 
the Interior, Office of the Secretary, Washington, D.C., 20240. A 
request for information pertaining to an individual should contain 
name, address, dates when work was performed, ^program under 
which enrolled, and location where work was performed.

Record access procedures: Use same procedures as for requesting 
Notification.

Contesting record procedures: Use same procedures as for 
requesting Notification.

Record source categories: Information in this system comes 
primarily from the individual himself, the sponsoring organization, 
work supervisors, and other Forest Service officials.

USDA/OGC—1
System name: Cases against the Department under the Federal Meat 

Inspection Act, the Poultry Products Inspection Act, the volun
tary inspection and certification provisions of the Agricultural 
Marketing Act of 1946, and related laws, USDA/OGC.

System location: Office of the General Counsel, APHIS Division, 
USDA, Washington, D.C.

Categories of individuals covered by the system: Individuals regu
lated or not regulated by the subject Acts who bring suit against the 
Government or a Governmental official pursuant to, or as a con
sequence of the Department’s administration of, the subject Acts.

Categories of records in the system: The system consists of in
vestigatory material which may include intradepartmental recom
mendations, and interdepartmental recommendations pertaining to 
the subject Acts.

Authority for maintenance of the system: 21 U.S.C. 601 et seq., 21 
U.S.C. 451 et seq., 7 U.S.C. 1621 et seq., and 7 U.S.C. 450.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: (1) Referral to the ap
propriate agency, whether Federal, State, local or foreign charged 
with the responsibility of investigating or prosecuting a violation of 
law, or of enforcing or implementing a statute, rule, regulation or 
order issued pursuant thereto, of any record within this system 
when information available indicates a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by rule, regulation or order issued pursuant thereto; (2) Presenta
tion or disclosure to a court, magistrate or administrative tribunal, 
or to opposing counsel in a proceeding before any of the above, of 
any record within the system as evidence in a proceeding, or which 
is sought in the course of discovery including disclosure to oppos
ing counsel in the course of settlement negotiations; (3) Presenta
tion, as needed, in the course of presenting evidence to the ap
propriate Government officials charged with the responsibility of 
defending the Government before a court, magistrate or administra
tive tribunal.

Policies, and practices for storing, retrieving, accessing, retaining, 
®nd disposing of records in the sytem:

Storage: Records are maintained in file folders at the applicable 
address listed above.

Retrievability: Records are indexed by name of the individual.
Safeguards: Records are kept in a locked office or file cabinet.
Retention and disposal: Records are maintained until file is closed 

or no longer needed or as otherwise provided in agency directives. 
and disposed of or sent to appropriate records centers in ac
cordance with such directives.

System manager(s) and address: Director, APHIS Division, OGC, 
USDA, Washington, D.C. 20250.

Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the 
system contains records pertaining to him from the Director, 
APHIS Division, OGC, USDÀ, Washington, D.C., telephone 202- 
447-5550. A request for information pertaining to an individual 
should contain: Name, address, and particulars involved (i.e., the 
name of action filed. Act filed under, etc.)

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to and contesting a record 
in the system which pertains to him, by submitting a written 
request to the appropriate official .referred to in the preceding para
graph.

Contesting record procedures: Same as Record Access 
Procedures.

Record source categories: Information in this system comes 
primarily from witnesses, agency employees, and investigative per
sonnel.

USDA/OGC—2
System name: Cases against the Department under the Horse Pro

tection Act of 1970, USDA/OGC.
System location: Office of the General Counsel, APHIS Division, 

USDA, Washington, D.C.
Categories of individuals covered by the system: Individuals regu

lated or not regulated by the subject Act who bring suit against the 
Government or a Governmental official pursuant to, or as a con
sequence of the Department’s administration of, the subject Act.

Categories of records in the system: The system consists of in
vestigatory material which may include intradepartmental recom
mendations, and interdepartmental recommendations pertaining to 
the subject Act.

Authority for maintenance of the system: 15 U.S.C. 1821 et seq.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: (1) Referral to the ap
propriate agency, whether Federal, State, local or foreign charged 
with the responsibility of investigating or prosecuting a violation of 
law, or of enforcing or implementing a statute, rule, regulation or 
order issued pursuant thereto, of any record within this system 
when information available indicates a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by rule, regulation or order issued pursuant thereto; (2) Presenta
tion or disclosure to a court, magistrate or administrative tribunal, 
or to opposing counsel in a proceeding before any of the above, of- 
any record within the system as evidence in a proceeding, or which 
is sought in the course of discovery including disclosure to oppos
ing counsel in the course of settlement negotiations; (3) Presenta
tion, as needed, in the course of presenting evidence to the ap
propriate Government officials charged with the responsibility of 
defending the Government before a court, magistrate or administra
tive tribunal.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the applicable 
address listed above.

Retrievability: Records are indexed by name of the individual.
Safeguards: Records are kept in a locked office or file cabinet.
Retention and disposal: Records are maintained until file is closed 

or no longer needed or as otherwise provided in agency directives 
and disposed of or sent to appropriate records centers in ac
cordance with such directives.

System managers) and address: Director, APHIS Division, OGC, 
USDA, Washington, D.C. 20250.

Notification procedure: Any individual may request information 
regarding this system of records,, or information as to whether the 
system contains records pertaining to him from the Director, 
APHIS Division, OGC, USDA, Washington, D.C., telephone 202- 
447-5550. A request for information pertaining to an individual 
should contain: Name, address, and particulars involved (i.e., the 
name of action filed, Act filed under, etc.)

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to and contesting a record 
in the system which pertains to him, by submitting a written 
request to the appropriate official referred to in the preceding para
graph.

Contesting record procedures: Same as Record Access 
Procedures.
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Record source categories: Information in this system comes 
primarily from witnesses, agency employees, and investigative per
sonnel.'

USDA/OGC—3
System name: Cases against the Department under the Humane 

Methods of Livestock Slaughter law (i.e., the Act of August 
27, 1958), USDA/OGC.

System location: Office of the General Counsel, APHIS Division, 
USDA, Washington, D.C.

Categories of individuals covered by the system: Individuals regu
lated or not regulated by the subject Act who bring suit against the 
Government or a Governmental official pursuant to, or as a con
sequence of the Department’s administration of, the subject Act.

Categories of records in the system: The system consists of in
vestigatory material which may include intradepartmental recom
mendations, and interdepartmental recommendations pertaining to 
the subject Act.

Authority for maintenance of the system: 7 U.S.C. 1901-1906.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: (1) Referral to the ap
propriate agency, whether Federal, State, local or foreign charged 
with the responsibility of investigating or prosecuting a violation of 
law, or of enforcing or implementing a statute, rule, regulation or 
order issued pursuant thereto, of any record within this system 
when information available indicates a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by rule, regulation or order issued pursuant thereto; (2) Presenta
tion or disclosure to a court, magistrate or administrative tribunal, 
or to opposing counsel in a proceeding before any of the above, of 
any record within the system as evidence in a proceeding, or which 
is sought in the course of discovery including disclosure to oppos
ing counsel in the course of settlement negotiations; (3) Presenta
tion, as needed, in the course of presenting evidence to the ap
propriate Government officials charged with the responsibility of 
defending the Government before a court, magistrate or administra
tive tribunal. — 1 -

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the applicable 
address listed above.

Retrievability: Records are indexed by name of the individual.
Safeguards: Records are kept in a locked office or file cabinet.
Retention and disposal: Records are maintained until file is closed 

or no longer needed or as otherwise provided in agency directives 
and disposed of or sent to appropriate records centers in ac
cordance with such directives.

System manager(s) and address: Director, APHIS Division, OGC, 
USDA, Washington, D.C. 20250.

Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the 
system contains records pertaining to him- from the Director, 
APHIS Division, OGC, USDA, Washington, D.C., telephone 202- 
447-5550. A request for information pertaining to an individual 
should contain: Name, address, and particulars involved (i.e., the 
name of action filed, Act filed under, etc.)

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to and contesting a record 
in the system which pertains to him, by submitting a written 
request to the appropriate official referred to in the preceding para
graph.

Contesting record procedures: Same as Record Access 
Procedures.

Record source categories: Information in this system comes 
primarily from witnesses, agency employees, and investigative per
sonnel.

USDA/OGC—4
System name: Cases against the Department under the Laboratory 

Animal Welfare Act, as amended, USDA/OGC.
System location: Office of the General Counsel, APHIS Division, 

USDA, Washington, D.C.
Categories of individuals covered by the system: Individuals regu

lated or not regulated by the subject Act who bring suit against the 
Government or a Governmental official pursuant to, or as a  con
sequence of the Department’s administration of, the subject Act.

Categories of records in the system: The system consists of in
vestigatory material which may include intradepartmental recom
mendations, and interdepartmental recommendations pertaining to 
the subject Act.

Authority for maintenance of the system: 7 U.S.C. 2131 et seq.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: (1) Referral to the ap
propriate agency, whether Federal, State, local or foreign charged 
with the responsibility of investigating or prosecuting a violation of 
law, or of enforcing or implementing a statute, rule, regulation or 
order issued pursuant thereto, of any record within this system 
when information available indicates a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by rule, regulation or order issued pursuant thereto; (2) Presenta
tion or disclosure to a court, magistrate or administrative tribunal, 
or to opposing counsel in a proceeding before any of the above, of 
any record within the system as evidence in a proceeding, or which 
is sought in the course of discovery including disclosure to oppos
ing counsel in the course of settlement negotiations; (3) Presenta
tion, as needed, in the course of presenting evidence to the ap
propriate Government officials charged with the responsibility of 
defending the Government before a court, magistrate or administra
tive tribunal.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the applicable 
address listed above.

Retrievability: Records are indexed by name of the individual.
Safeguards: Records are kept in a locked office or file cabinet.
Retention and disposal: Records are maintained until file is closed 

or no longer needed or as otherwise provided in agency directives 
and disposed of or sent to appropriate records centers in ac
cordance with such directives.

System manager(s) and address: Director, APHIS Division, OGC, 
USDA, Washington, D.C. 20250.

Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the 
system contains records pertaining to him from the Director, 
APHIS Division, OGC, USDA, Washington, D.C., telephone 202- 
447-5550. A request for information pertaining to an individual 
should contain: Name, address, and particulars involved (i.e., the 
name of action filed, Act filed under, etc.)

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to and contesting a record 
in the system which pertains, to him, by submitting a written 
request to the appropriate official referred to in the preceding para
graph.

Contesting record procedures: Same as Record Access 
Procedures.

Record source categories: Information in this system comes 
primarily from witnesses, agency employees, and investigative per
sonnel.

USDA/OGC—5
System name: Cases against the Department under the 28 Hour 

Law, as amended, USDA/OGC.
System location: Office of the General Counsel, APHIS Division, 

USDA, Washington, D.C.
Categories of individuals covered by the system: Individuals regu

lated or not regulated by the subject Act who bring suit against the 
Government or à Governmental official pursuant to, or as a con
sequence of the Department’s administration of, the subject Act.

Categories of records in the system: The system consists of in
vestigatory material which may include intradepartmental recom
mendations, and interdepartmental recommendations pertaining to 
the subject Act.

Authority for maintenance of the system: 45 U.S.C. 71-74.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: (1) Referral to the ap
propriate agency, whether Federal, State, local or foreign charge 
with the responsibility of investigating or prosecuting a violation o 
law, or of enforcing or implementing a statute, rule, regulation o 
order issued pursuant thereto, of any record within this sys e 
when information available indicates a violation or potential vio a 
tion of law, whether civil, criminal or regulatory in nature, an
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whether arising by general statute or particular program statute, or 
by ruleg regulation or order issued pursuant thereto; (2) Presenta
tion or disclosure to a-court, magistrate or administrative tribunal, 
or to opposing counsel in a proceeding before any of the above, of 
any record within the system as evidence in a proceeding, or which 
is sought in the course of discovery including disclosure to oppos
ing counsel in the course of settlement negotiations; (3) Presenta
tion, as needed, in the course of presenting evidence to the ap
propriate Government officials charged with the responsibility of 
defending the Government before a court, magistrate or administra
tive tribunal.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the applicable 
address listed above. ¿ ^ I

Retrievability: Records are indexed b y  name of the individual.
Safeguards: Records are kept in a locked office or file cabinet.
Retention and disposal: Records are maintained until file is closed 

or no longer needed or as otherwise provided in agency directives 
and disposed of or sent to appropriate records centers in ac
cordance with such directives.

System manager(s) and address: Director, APHIS Division, OGC, 
USDA, Washington, D.C. 20250.

Notification procedure: Any individual may request information 
regarding this system of records, dr information as to whether the 
system contains records pertaining to him from the Director, 
APHIS Division, OGC, USDA, Washington, D.C!, telephone 202- 
447-5550. A request for information pertaining to an 01234individuál 
should contain: Name, address, and particulars involved (i.e., the 
name of action filed, Act filed under, etc.) HP Ariy individual may 
obtain information as to the procedures for gaining access to and 
contesting a record in the system which pertains to him, by sub
mitting a written request to the appropriate official referred to in 
the preceding paragraph.

Contesting record procedures: Same as Record Access 
Procedures/'' " " 1 " -  ■:

Record source categories: Information in this system comes 
primarily from witnesses, agency employees, and investigative per
sonnel.

USDA/OGC—6
System name: Cases against the Department under the various 

Animal Quarantine and related laws, USDA/OGC.
System location: Office of the General Counsel, APHIS Division, 

USDA, Washington, D.C.
Categories of individuals covered by the system: Individuals regu

lated or not regulated by the subject Acts who bring suit against the 
Government or a Governmental official pursuant to, or as a con
sequence of the Department’s administration of, the subject Acts,

Categories of records in the system: The system consists of in
vestigatory material which may include intradepartmental recom
mendations, and interdepartmental recommendations pertaining to 
the subject Acts.

Authority for maintenance of the system: 2 1  U.S.C. 101-135b, 19 
U.S.C. 1306, 1202, 46 U.S.C. 466a-466b, and 7 U .S.C  450.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: (1) Referral to the ap
propriate agency, whéther Federal, State, local or foreign charged 
with the responsibility of investigating or prosecuting a violation of 
law, or of enforcing or implementing a statute, rule, regulation or 
order issued pursuant thereto, of any record within this system 
when information available indicates a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by rule, regulation or order issued pursuant thereto; (2) Presenta
tion or disclosure to a court, magistrate or administrative tribunal, 
or to opposing counsel in a proceeding before any of the above, of 
any record within the system as evidence in a proceeding, or which 
is sought in the course of discovery including disclosure to oppos- 

counsel in the course of settlement negotiations; (3) Presenta- 
hon, as needed, in the course of presenting evidence to the ap
propriate Government officials charged with the responsibility of 
defending the Government before a court, magistrate or administra
tive tribunal. -

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the applicable 
address listed above.

Retrievability: Records are indexed by name of the individual.
Safeguards: Records are kept in a locked office or file cabinet.
Retention and disposal: Records are maintained until file is closed 

or no longer needed or as otherwise provided in agency directives 
and disposed of or sent to appropriate records centers in ac
cordance with such directives.

System manager(s) and address: Director, APHIS Division, OGC, 
USDA, Washington, D C. 20250.

Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the 
system contains records pertaining to him from the Director, 
APHIS Division, OGC, USDA, Washington, D.C., telephone 202-, 
447-5550. A request for information pertaining to an individual 
should contain: Name, address, and particulars involved (i.e., the 
name of action filed, Act filed under, etc.)

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to and contesting a record 
in the system which pertains to him, by submitting a written 
request to the appropriate official referred to in the preceding para
graph.

Contesting record procedures: Same as Record Access 
Procedures.

Record source categories: Information in this system comes 
primarily from witnesses, agency employees^and investigative per
sonnel.

USDA/OGC—7
System name: Cases against the Department under the various Plant 

Protection and Quarantine and related laws, USDA/OGC.
System location: Office of the General Counsel, APHIS Division, 

USDA, Washington, D.C. —
Categories of individuals covered by the system: Individuals regu

lated or not regulated by the subject Acts who bring suit against the 
Government or a Governmental official pursuant to, or as a con
sequence of the Department’s administration of, the subject Acts.

Categories of records in the system: The system consists of in
vestigatory material which may include intradepartmental récom- 
mendations, arid interdepartmental recommendations pertaining to 
the subject Acts.

Authority for maintenance of the system: 7 U.S.C. 145, 147a, 148- 
148e, 149, 150-150g, 150aa-150jj, 151-165, 167, 166, 281-282, 450, 
1651-1656, 2801-2813.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: (1) Referral to the ap
propriate agency, whether Federal, State, local or foreign charged 
with the responsibility of investigating or prosecuting a violation of 
law, or of enforcing or implementing a statute, rule, regulation or 
order issued pursuant thereto, of any record within this system 
when information available indicates a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute^ or 
by rule, regulation or order issued pursuant thereto; (2) Presenta
tion or disclsosure to a court, magistrate or administrative tribunal, 
or to opposing counsel in a proceeding before any of the above, of 
any record within the system as evidence in a proceeding, or which 
is sought in the course of discovery including disclosure to oppos
ing counsel in the course of settlement negotiations; (3) Presenta
tion, as needed, in the course of presenting evidence to the ap
propriate Government officials charged with the responsibility of 
defending the Government before a court, magistrate or administra
tive tribunal.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the applicable 
address listed above.

Retrievability: Records are indexed by name of the individual.
Safeguards: Records are kept in a locked office or file cabinet.
Retention and disposal: Records are maintained until file is closed 

or no longer needed or as otherwise provided in agency directives 
and disposed of or sent to appropriate records centers in ac
cordance with such directives.

System manager(s) and address: Director, APHIS Division, OGC, 
USDA, Washington, D C. 20250.
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Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the 
system contains records pertaining to him from the Director, 
APHIS Division, OGC, USDA, Washington, D.C., telephone 202- 
447-5550. A request for information pertaining to an individual 
should contain: Name, address, and particulars involved (i.e., the 
name of action filed, Act filed under, etc.)

Record access procedures: Any individual may obtain information 
as to the, procedures for gaining access to and contesting a record 
in the system which pertains to him, by submitting a written 
request to the appropriate official referred to in the preceding para
graph.

Contesting record procedures: Same as Record Access 
Procedures.^

Record source categories: Information in this system comes 
primarily from witnesses, agency employees, and investigative per
sonnel.

USDA/ OGC—8
System name: Cases by the Department under the Federal Meat In

spection Act, the Poultry Products Inspection Act, and the 
voluntary inspection and certification provisions of the Agricul
tural Marketing Act of 1946, USDA/OGC.

System location: Office of the General Counsel, APHIS Division, 
USDA, Washington, D.C.

Categories of individuals covered by the system:. Individuals who 
are regulated by the subject Acts and against whom the Department 
recommends that an enforcement action be brought by the Govern
ment.

Categories of records in the system: The system consists of in
vestigatory material which may include intradepartmental recom
mendations, and interdepartmental recommendations pertaining to 
an alleged violation of the subject Acts.

Authority for maintenance of the system: 21 U.S.C. 601 et seq., 21 
U.S.C. 451 et seq., and 7 U.S.C. 1621 et seq.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: (1) Referral to the ap
propriate agency, whether Federal, State, local or foreign charged 
with the responsibility of investigating or prosecuting a violation of 
law, or of enforcing or implementing a statute, rule, regulation or 
order issued pursuant thereto, of any record within this system 
when information available indicates a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by rule, regulation or order issued pursuant thereto; (2) Presenta
tion or disclosure to a court, magistrate or administrative tribunal, 
or to opposing counsel in a proceeding before any of the above, of 
any record within the system as evidence in a proceeding, or which 
is sought in the course of discovery including disclosure to oppos
ing counsel in the course of settlement negotiations; (3) Presenta
tion, as needed, in the course of presenting evidence to the ap
propriate Government officials charged with the responsibility of 
defending the Government before a court, magistrate or administra
tive tribunal.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the applicable 
address listed above.

Retrievability: Records are indexed by name of the individual.
Safeguards: Records are kept in a locked office or file cabinet.
Retention and disposal: Records are maintained until file is closed 

or no longer needed or as otherwise provided in agency directives 
and disposed of or sent to appropriate records centers in ac
cordance with such directives.

System manager(s) and address: Director, APHIS Division, OGC, 
USDA, Washington, D.C. 20250.

Systems exempted from certain provisions of the act: This sytem 
has been exempted pursuant to 5 U.S.C. 552a (kX2) from the 
requirements of 5 U.S.C. 552a(cX3), (d), (eXl), (e)(4XG), (H) and 
(I), and (f) because it consists of investigatory material compiled 
for law enforcement purposes. See 7 CFR 1.123. Individual access 
to these files could impair investigations and alert subjects of in
vestigations that their activities are being scrutinized, and thus 
allow them time to take measures to prevent detection of illegal ac
tion or escape prosecution. Disclosure of investigative techniques 
and procedures and the existence and identity of confidential 
sources of information would hamper law enforcement activity.

USDA/ OGC—9
System name: Cases by the Department under the Horse Protection 

Act of 1970, USDA/OGC.
System location: Office of the General Counsel, APHIS Division, 

USDA, Washington, D.C.
Categories of individuals covered by the system: Individuals who 

are regulated by the subject Act and against whom the Department 
recommends that an enforcement action be brought by the Govern
ment.

Categories of records in the system: The system consists of in
vestigatory material which may include intradepartmental recom
mendations, and interdepartmental recommendations pertaining to 
an alleged violation of the subject Act.

Authority for maintenance of the system: 15 U.S.C. 1821 et seq.
Routine uses of records m ain tained  in the system, including catego

ries of users and the purposes of such uses: (1) Referral to the ap
propriate agency, whether Federal, State, local or foreign charged 
with the responsibility of investigating or prosecuting a violation of 
law, or of enforcing or implementing a statute, rule, regulation or 
order issued pursuant thereto, of any record within this system 
when information available indicates a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by rule, regulation or order issued pursuant thereto; (2) Presenta
tion or disclosure to a court, magistrate or administrative tribunal, 
or to opposing counsel in a proceeding before any of the above, of 
any record within the system as evidence in a proceeding, or which 
is sought in the course of discovery including disclosure to oppos
ing counsel in the course of settlement negotiations; (3) Presenta
tion, as needed, in the course of presenting evidence to the ap
propriate Government officials charged with the responsibility of 
defending the Government before a court, magistrate or administra
tive tribunal.

Policies and practices for storing, retrieving,^accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the applicable 
address listed above.

Retrievability: Records are indexed by name of the individual.
Safeguards: Records are kept in a locked office or file cabinet.
Retention and disposal: Records are maintained until file is closed 

or no longer needed or as otherwise provided in agency directives 
and disposed of or sent to appropriate records centers in ac
cordance with such directives.

System managers) and address: Director, APHIS Division, OGC, 
USDA, Washington, D.C. 20250.

Systems exempted from certain provisions of the act: This system 
has been exempted pursuant to 5 U.S.C. 552a (kX2) from the 
requirements of 5 U.S.C. 552a(c)(3), (d), (e)(1), (e)(4)(G), (H) and 
(I), and (f) because it consists of investigatory material compiled 
for law enforcement purposes. See 7 CFR 1.123. Individual access 
to these files could impair investigations and alert subjects of in
vestigations that their activities are being scrutinized, and thus 
allow them time to take measures to prevent detection of illegal ac
tion or escape prosecution. Disclosure of investigative techniques 
and procedures and the existence and identity of confidential 
sources of information would hamper law enforcement activity.

USDA/OGC—10
System name: Cases by the Department under the Humane Methods 

of Livestock Slaughter law (i.e., the Act of August 27, 1958), 
USDA/OGC.

System location: Office of the General Counsel, APHIS Division, 
USDA, Washington, D.C.

Categories of individuals covered by the system: Individuals who 
are regulated by the subject Act and against whom the Department 
recommends that an enforcement action be brought by the Govern
ment.

Categories of records In the system: The system consists of in
vestigatory material which may include intradepartmental recom
mendations, and interdepartmental recommendations pertaining to 
an alleged violation of the subject Act.

Authority for maintenance of the system: 7 U.S.C. 1901-1906.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: (1) Referral to the ap
propriate agency, whether Federal, State, local or foreigh charge 
with the responsibility of investigating or prosecuting a violation o
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law, or of enforcing or implementing a statute, rule, regulation or 
order issued pursuant thereto, of any record within this system 
when information available indicates a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by rule, regulation or order issued pursuant thereto; (2) Presenta
tion or disclosure to a court, magistrate or administrative tribunal, 
or to opposing counsel in a proceeding before any of the above, of 
any record within the system as evidence in a proceeding, or which 
is sought in the course of discovery including disclosure to oppos
ing counsel in the course of settlement negotiations; (3) Presenta
tion, as needed, in the course of presenting evidence to the ap
propriate Government officials charged with the responsibility of 
defending the Government before a court, magistrate or administra
tive tribunal.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytenu

Storage: Records are maintained in file folders at the applicable 
address listed above.

Retrievability: Records are indexed by name of the individual.
Safeguards: Records are kept in a locked office or file cabinet.
Retention and disposal: Records are maintained until file is closed 

or no longer needed or as otherwise provided in agency directives 
and disposed of or sent to appropriate records centers in ac
cordance with such directives.

System manager(s) and address: Director, APHIS Division, OGC, 
USDA, Washington, D.C. 20250.

Systems exempted from certain provisions of the act: This system 
has been exempted pursuant to 5 U.S.C. 552a (k)(2) from the 
requirements of 5 U.S.C. 552a(c)(3), (d), (e)(1), (e)(4)(G), (H) and 
(I), and (f) because it consists of investigatory material compiled 
for law enforcement purposes. See 7 CFR 1.123. Individual access 
to these files could impair investigations and alert subjects of in
vestigations that their activities are being scrutinized, and thus 
allow them time to take measures to prevent detection of illegal ac
tion or escape prosecution. Disclosure of investigative techniques 
and procedures and the existence and identity of confidential 
sources of information would hamper law enforcement activity.

USDA/OGC—11
System name: Cases by the Department under the Laboratory 

Animal Welfare Act, as amended, USDA/OGC.
System location: Office of the General Counsel, APHIS Division, 

USDA, Washington, D.C.
Categories of individuals covered by the system: Individuals who 

are regulated by the subject Act and against whom the Department 
recommends that an enforcement action be brought by the Govern
ment. . ' \ ' |M

Categories of records in the system: The system consists of in- 
vestigatoiy material which may include intradepartmental recom
mendations, and interdepartmental recommendations pertaining to 
an alleged violation of the subject Act.

Authority for maintenance of the system: 7 U.S.C. 2131 et seq.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: (1) Referral to the ap
propriate agency, whether Federal, State, local or foreign charged 
with the responsibility of investigating or prosecuting a violation of 
law, or of enforcing or implementing a statute, rule, regulation or 
order issued pursuant thereto, of any record within this system 
when information available indicates a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
hy rule, regulation dr order issued pursuant thereto; (2) Presenta
tion or disclosure to a court, magistrate or administrative tribunal, 
or to opposing counsel in a proceeding before any of the above, of 
any record within the system as evidence in a proceeding, or which 
is sought in the course of discovery including disclosure to oppos
es counsel in the course of settlement negotiations; (3) Presenta
tion, as needed, in the course of presenting evidence to the ap
propriate Government officials charged with the responsibility of 
defending the Government before a court, magistrate or administra
tive tribunal.

Policies and practices for storing, retrieving, accessing, retaining, 
“•id disposing of records in the sytem:

Retrievability: Records are indexed by name of' the individual.

Safeguards: Records are kept in a locked office or file cabinet.
Retention and disposal: Records are m a in ta in e d  until file is closed 

or no longer needed or as otherwise provided in agency directives 
and disposed of or sent to appropriate records centers in ac
cordance with such directives.

System managers) and address: Director, APHIS Division, OGC, 
USDA, Washington, D.C. 20250.

Systems exempted from certain provisions of the act: This system 
has been exempted pursuant to 5 U.S.C. 552a (kK2) from the 
requirements of 5 U.S.C. 552a(c)(3), (d), (eXl), (e)(4)(G), (H) and 
(I), and (f) because it consists of investigatory material compiled 
for law enforcement purposes. See 7 CFR 1.123. Individual access 
to these files could impair investigations and alert subjects of in
vestigations that their activities are being scrutinized, and thus 
allow them time to take measures to prevent detection of illegal ac
tion or escape prosecution. Disclosure of investigative techniques 
and procedures and the existence and identity of confidential 
sources of information would hamper law enforcement activity.

USDA/OGC—12
System name: Cases by the Deoartment under the 28 Hour Law, as 

amended, USDA/OGC.
System location: Office of the General Counsel, APHIS Division, 

USDA, Washington, D.C.
Categories of individuals covered by the system: Individuals who 

are regulated by the subject Act and against whom the Department 
recommends that an enforcement action be brought by the Govern
ment.

Categories of records in the system: The system consists of in
vestigatory material which may include intradepartmental recom
mendations, and interdepartmental recommendations pertaining to 
an alleged violation of the subject Act.

Authority for maintenance of the system: 45 U.S.C. 71-74.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: (1) Referral to the ap
propriate agency, whether Federal, State, local or foreign charged 
with the responsibility of investigating or prosecuting a violation of 
law, or of enforcing or implementing a statute, rule, regulation or 
order issued pursuant thereto, of any record within this system 
when information available indicates a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by rule, regulation or order issued pursuant thereto; (2) Presenta
tion or disclosure to a court, magistrate or administrative tribunal, 
dr to opposing counsel in a proceeding before any of the above, of 
any record within the system as evidence in a proceeding, or which 
is sought in the course of discovery including disclosure to oppos
ing counsel in the course of settlement negotiations; (3) Presenta
tion, as needed, in the course of presenting evidence to the ap
propriate Government officials charged with the responsibility of 
defending the Government before a court, magistrate or administra
tive tribunal.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the applicable 
address listed above.

Retrievability: Records are indexed by name of the individual.
Safeguards: Records are kept in a locked office or file cabinet.
Retention and disposal: Records are maintained until file is closed 

or no longer needed or as otherwise provided in agency directives 
and disposed of or sent to appropriate records centers in ac
cordance with such directives.

System manager(s) and address: Director, APHIS Division, OGC, 
USDA, Washington, D.C. 20250.

Systems exempted from certain provisions of the act: This system 
has been exempted pursuant to 5 U.S.C. 552a (kX2) from the 
requirements of 5 U.S.C. 552a(c)(3), (d), (e)(1), (eX4XG), (H) and 
(I), and (f) because it consists of investigatory material compiled 
for law enforcement purposes. See 7 CFR 1.123. Individual access 
to these files could impair investigations and alert subjects of in
vestigations that their activities are being scrutinized, and thus 
allow them time to take measures to: prevent detection of illegal ac
tion or escape prosecution. Disclosure of investigative techniques 
and procedures and the existence and identity of confidential 
sources of information would hamper law. enforcement activity.
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USDA/OGC—13
System name: Cases by the Department under the various Animal 

Quarantine and related laws, USDA/OGC.
System location: Office of the General Counsel, APHIS Division, 

USDA, Washington, D.C.
Categories of individuals covered by the system: Individuals who 

are regulated by the subject Acts and against whom the Department 
recommends that an enforcement action be brought by the Govern
ment.

Categories of records in the system: The system consists of in
vestigatory material which may include intradepartmental recom
mendations, and interdepartmental recommendations pertaining to 
an alleged violation of the subject Acts.

Authority for maintenance of the system: 21 U.S.C. 101-135b, 19 
U.S.C. 1306, 1202, and 46 U.S.C. 466a-466b.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: (1) Referral to the ap
propriate agency, whether Federal, State, local or foreign charged 
with the responsibility of investigating or prosecuting a violation of 
law, or of enforcing or implementing a statute, rule, regulation or 
order issued pursuant thereto, of any record within this system 
when information available indicates a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by rule, regulation or order issued pursuant thereto; (2) Presenta
tion or disclosure to a court, magistrate or administrative tribunal, 
or to opposing counsel in a proceeding before any of the above, of 
any record within the system as evidence in a proceeding, or which 
is sought in the course of discovery including disclosure to oppos
ing counsel in the course of settlement negotiations; (3) Presenta
tion, as needed, in the course of presenting evidence to the ap
propriate Government officials charged with the responsibility of 
defending the Government before a court, magistrate or administra
tive tribunal.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the applicable 
address listed above.

Retrievability: Records are indexed by name of the individual.
Safeguards: Records are kept in a locked office or file cabinet.
Retention and disposal: Records are maintained until file is closed 

or no longer needed or as otherwise provided in agency directives 
and disposed of or sent to appropriate records centers in ac
cordance with such directives.

System manager(s) and address: Director, APHIS Division, OGC, 
USDA, Washington, D.C. 20250.

Systems exempted from certain provirions of the act: This system 
has been exempted pursuant to 5 U.S.C. 552a (k)(2) from the 
requirements of 5 U.S.C. 552a(cX3), (d), (e)(1), (e)(4)(G), (H) and 
(I), and (f) because it consists of investigatory material compiled 
for law enforcement purposes. See 7 CFR 1.123. Individual access 
to these files could impair investigations and alert subjects of in
vestigations that their activities are being scrutinized, and thus 
allow them time to take measures to prevent detection of illegal ac
tion or escape prosecution. Disclosure of investigative techniques 
and procedures and the existence and identity of confidential 
sources of information would hamper law enforcement activity.

USDA/OGC—14
System name: Cases by the Department under the various Plant 

Protection and Quarantine and related laws, USDA/OGC.
System location: Office of the General Counsel, APHIS Division, 

USDA, Washington, D.C.
Categories of individuals covered by the system: Individuals who 

are regulated by the subject Acts and against whom the Department 
recommends that an enforcement action be brought by the Govern
ment.

Categories of records in the system: The system consists of in
vestigatory material which may include intradepartmental ̂  recom
mendations, and interdepartmental recommendations pertaining to 
an alleged violation of the subject Acts.

Authority for maintenance of the system: 7 U.S.C. 145, 147a, 148- 
148e, 149, 150-150g, 150aa-150jj, 151-165, 167, 166, 281-282, 1651- 
1656, 2801-2813.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: (1) Referral to the ap

propriate agency, whether Federal, State, local or foreign charged 
with the responsibility of investigating or prosecuting a violation of 
law, or of enforcing or implementing a statute, rule, regulation or 
order issued pursuant thereto, of any record within this system 
when information available indicates a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by rule, regulation or order issued pursuant thereto; (2) Presenta
tion or disclosure to a court, magistrate or administrative tribunal, 
or to opposing counsel in a proceeding before any of the above, of 
any record within the system as evidence in a proceeding, or which 
is sought in the course of discovery including disclosure to oppos
ing counsel in the course of settlement negotiations; (3) Presenta
tion, as needed, in the course of presenting evidence to the ap
propriate Government officials charged with the responsibility of 
defending the Government before a court, magistrate or administra
tive tribunal.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the applicable 
address listed above.

Retrievability: Records are indexed by name of the individual.
Safeguards: Records are kept in a locked office or file cabinet.

' Retention and disposal: Records are maintained until file is closed 
or no longer needed or as otherwise provided in agency directives 
and disposed of or sent to appropriate records centers in ac
cordance with such directives.

System managerfs) and address: Director, APHIS Division, OGC, 
USDA, Washington, D.C. 20250.

Systems exempted from certain provisions of the act: This system 
has been exempted pursuant to 5 U.S.C. 552a (k)(2) from the 
requirements of 5 U.S.C. 552a(c)(3), (d), (e)(ll), (e)(4)(G), (H) and 
(I), and (f) because it consists of investigatory material compiled 
for law enforcement purposes. See 7 CFR 1.123. Individual access 
to these files could impair investigations and alert subjects of in
vestigations that their activities are being scrutinized, and thus 
allow them time to take measures to prevent detection of illegal ac
tion or escape prosecution. Disclosure of investigative techniques 
and procedures and the existence and identity of confidential 
sources of information would hamper law enforcement activity.

USDA/OGC—15
System name: Community Development Division Litigation, 

USDA/OGC
System location: Office of the General Counsel, USDA 14th and 

Independence Ave., S. W., Washington, D.C. 20250, and offices of 
Regional Attorneys and Attomeys-in-Charge, OGC, USDA, at the 
following locations: Albuquerque, New Mexico; Atlanta, Georgia, 
Chicago, Illinois; Harrisburg, Pennsylvania; Juneau, Alaska; Little 
Rock, Arkansas; Milwaukee, Wisconsin; Missoula, Montana; 
Ogden, Utah; Portland, Oregon; St. Paul, Minnesota; San Fran
cisco, California; Santurce, Puerto Rico; Shawnee Mission, Kan
sas; Stillwater, Oklahoma; Temple, Texas. Addresses of each field 
office are listed in the telephone directories of the respective cities 
listed above under the heading “ United States Government, De
partment of Agriculture, Office of the General Counsel.”

Categories of individuals covered by the system: Past and present 
parties to litigation involving FmHA program participants and 
parties against whom litigation was proposed but not commenced.

Categories of records in the system: The system consists of 
records on individual litigation cases, sometimes including FmHA 
loan dockets, copies of documents filed with State and Federal 
agencies, court records, legal opinions, correspondence, investiga
tion reports, contracts, and related documents.

Authority for maintenance of the system: 5 U.S.C. 201, 42 U.S.C. 
1471-1490: 4401-19: 4453-55 and 7 U.S.C. 1921-29.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: (1) Referral to the ap
propriate agency, whether Federal, State, local or foreign, charge 
with the responsibility of investigating or prosecuting a violation o 
law, or of enforcing or implementing a statute, rule, regulation or 
order issued pursuant thereto, of any record within this syste 
when information available indicates a violation or potential vio a 
tion of law, whether civil, criminal or regulatory in nature, an 
whether arising by general statute or particular program statute, 
by rule, regulation or order issued pursuant thereto. (2) Referra 
a court, magistrate, or administrative tribunal, or to opposing coun
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sel in a proceeding before any of the above, or any record within 
the system which constitutes evidence in that proceeding, or which 
is sought in the course of discovery. (3) Referral to Department of 
Justice for suits against the United States or its officers or instru
mentalities concerning USDA activities.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders in file cabinets.
Retrievabiiity: Records are indexed by name; sometimes cross-in

dexed. . • , .  , V, , *
Safeguards: Files stored in Attorney’s office.
Retention and disposal: Files sent to Federal Records Center 

when cases are closed, some retained indefinitely for research pur
poses.

System manager(s) and address: Director, Community Develop
ment Division, CK3C, USDA, Washington, D.C. 20250, or the ap
propriate Regional Attorney or Attomey-in-Charge at the address 
specified above.

Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the 
system contains records pertaining to him from the System 
Manager, or the appropriate Regional Attorney or Attomey-in- 
Charge. A request should indicate the name, address and particu
lars involved.

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to a record in the system 
which pertains to him by submitting a written request to the System 
Manager or appropriate Regional Attorney or Attomey-in-Charge.

Contesting record procedures: Same as Record Access 
Procedures.

Record source categories: Records in this system come from 
Federal and State courts, witnesses, agency employees, attorneys, 
title companies, Fanners Home Administration loan, grant, and ap
plicant dockets, and the Department of Justice.

Systems exempted from certain provisions of the act: Those 
records in this system which consist of investigatory material com
piled for law enforcement purposes have been exempted pursuant 
to 5 U.S.C. 552a(k)(2) from the requirements of 5 U.S.C. 552a(c)(3), 
(d), (e)(1), (e)(4)(G), (H) and (I), and (f). See 7 CFR 1.123. In
dividual access to these files could impair investigations and alert 
subjects of investigations that their activities are being scrutinized, 
and thus allow them time to take measures to prevent detection of 
illegal action or escape prosecution. Disclosure of investigative 
techniques and procedures and the existence and identity of con
fidential sources of information would hamper law enforcement ac
tivity.

USDA/OGC—16
System name: Farmers Home Administration (FmHA) General Case 

Files, USDA/OGC.
System location: Offices of Regional Attorneys and Attomeys-in- 

Charge, OGC, USDA, at the following locations: Albuquerque, 
New M exico; Atlanta, Georgia; Chicago, Illinois; Harrisburg, 
Pennsylvania; Juneau, Alaska; Little Rock, Arkansas; Milwaukee, 
Wisconsin; Missoula, Montana; Ogden, Utah; Portland, Oregon; St. 
Paul, Minnesota; San Francisca, California; Santurce, Puerto Rico; 
Shawnee Mission, Kansas; Stillwater, Oklahoma; Temple, Texas.

Addresses of each field office are listed in the telephone directo
ries of the respective cities listed above under the heading “ United 
States Government, Department of Agriculture, Office of the 
General Counsel.”

Categories of individuals covered by the system: Primarily appli
cants for FmHA financial assistance and FmHA borrowers and 
grantees; in some regional offices also parties to litigation, 
purchasers of FmHA security property, vendors to FmHA bor
rowers, contractors and builders of FmHA financed projects, 
packagers of FmHA loan dockets, real estate salesmen and brokers 
dealing with FmHA property applicants or having a security in
terest in property owned or financed or to be financed by FmHA 
or to whom FmHA notes are assigned, present and former owners 
and holders of an intérest ih real property serving as security for 
FmHA loans, third party converters, and individuals who file 
claims against FmHA.

Categories of records in the system: Records on individual^ appli
cant, borrower or grantee cases, sometimes including FmHA loan 

ockets, copies of promissory notes and security instruments, title

evidence, legal opinions, correspondence, investigation ' reports, 
contracts, pleadings, legal documents covering foreclosures and 
loan or grant making or servicing, title opinions, contracts, closing 
instructions, notices, and related documents.

Authority for maintenance of the system: 5 U.S.C. 301, 42 U.S.C. 
1471-1490, 4401-19; 4453-55 and 7 U.S.C. 1921-92.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: (1) Referral of certain 
records to trustees for reconveyance or foreclosure of deeds of 
trust, or correction of errors, to appropriate State and County offi
cials for recording or filing of legal documents, to title companies 
or Bureau of Indian Affairs for title clearance, to appropriate agen
cies and individuals for institution of nonjudicial foreclosure and 
other loan servicing and liquidation actions, and to the appropriate 
agency, whether Federal, State, local or foreign, charged with the 
responsibility of investigating or prosecuting a violation of law, or 
of enforcing or implementing the statute, rule, regulation or order 
issued pursuant thereto, of any record within this system when in
formation available indicates a violation or potential violation of 
law,, whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by rule, 
regulation or order issued pursuant thereto. (2) Referral to a court, 
magistrate, or administrative tribunal, or to opposing counsel in a 
proceeding before any of the above, or any record within the 
system which constitutes evidence in that proceeding, or which is 
sought in the course of discovery. (3) Referai to Department of 
Justice for suits against the United States or its officers or instru
mentalities concerning USDA activities.

Policies and practices for storing, retrieving, accessing, retaining, 
,  and disposing of records in the sytem:

Storage: Records are maintained in file folders at the addresses 
listed above.

Retrievabiiity: Records are usually indexed by the name of the in
dividual on whom the file is maintained. In some instances* records 
are maintained in numerical order corresponding to the FmHA ac
count number. In some instances they are also cross-indexed by the 
names of individuals mentioned in the files.

Safeguards: Records are kept in locked offices. Secretive materi
als such as Office of Investigation reports are kept in locked 
drawers or file cabinets^

Retention and disposal: Records are usually retained for 12 to 18 
months after the case is closed. In some Regional Offices certain 
records are maintained indefinitely, primarily for research value.

System manager(s) and address: Appropriate Regional Attorney or 
Attomey-in-Charge.

Notification procedure: Any individual may request information 
regarding this system of records, or information whether the 
system contains records pertaining to him from the appropriate 
System Manager. A request should contain the name and address 
of the individual involved and as much other identifying informa
tion as possible.

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to a record in the system 
which pertains to him by submitting a written request for same to 
the appropriate System Manager at the above address.

Contesting record procedures: Same as Records Access 
Procedures.

Record source categories: Information in this system comes 
primarily from applicants, borrowers, grantees, FmHA or other 
USDA employees, attorneys, credit reporting agencies, title compa
nies, and State and Federal government agencies.

Systems exempted from certain provisions of the act: Those 
records in this system which consist of investigatory material com
piled'for law enforcement purposes have been exempted pursuant 
to 5 U.S.C. 552a(kX2) from the requirements of 5 U.S.C. 552a(cX3), 
(d), (eXl), (e)(4XG), (H) and (D, and (f). See 7 CFR 1.123. In
dividual access to these files could impair investigations and alert 
subjects of investigations that their activities are being scrutinized, 
and thus allow them time to take measures to prevent detection of 
illegal action or escape prosecution. Disclosure of investigative 
techniques and procedures and the existence and identity of con
fidential sources of information would hamper law enforcement ac
tivity.

USDA/OGC—17
System name: Claims by and Against USDA under the Food 

Assistance Legislation, USDA/OGC.
/
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System location: Office of the General Counsel, Food and Nutri
tion Divisionn USDA, Washington, D.C. and Offices of Regional 
Attorneys and Attorneys-in-Charge, OGC, USDA, at the following 
locations: Albuquerque, New Mexico; Atlanta, Georgia; Chicago, 
Illinois; Denver, Colorado; Harrisburg, Pennsylvania; Kansas City, 
Missouri; Little Rock, Arkansas; Milwaukee, Wisconsin; Missoula, 
Montana; Ogden, Utah; Portland, Oregon; Raleigh, North Carolina; 
St. Paul, Minnesota; San Francisco, California; Santurce, “Puerto 
Rico; Stillwater, Oklahoma; Temple, Texas.

Addresses of each field office are listed in the telephone directo
ries of the respective cities listed above under the heading “United 
States Government, Department of Agriculture, Office of the 
General Counsel” .

Categories of Individuals covered by the system: Individuals who 
seek to participate in the Food Stamp Act of 1964, National School 
Lunch Act, or Child Nutrition Act of 1966, and individuals reported 
to be in violation of one or more of these acts.

Categories of records in the system: The system consists of files 
on all individual cases, including investigation reports,, pleadings; 
transcripts, legal correspondence, statements of witnesses, and re
lated documents.

Authority for maintenance of the system: 7 U.S.C. 2011-2026; 42 
U.S.C. 1751-1763; 42 U.S.C. 1771-1786.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: (1) Referral to a court, 
magistrate, or administrative tribunal, or to opposing counsel in a 
proceeding before any of the above, of any record within the 

''system which constitutes evidence in that proceeding, or which is 
sought in the course of discovery. (2) Referral to the appropriate 
agency, whether Federal, State, local or foreign, charged with the 
responsibility of investigating or prosecuting a violation of law, or 
of enforcing or implementing the statute, rule, regulation or order 
issued pursuant thereto, of any record within this system when in
formation available indicates a violation or potential violation of 
law, whether civil, criminal, or regulatory in nature, and whether 
arising by general statute or particular program statute, or by rule, 
regulation or order issued pursuant thereto. (3) Referral to the De
partment of Justice for defense of suits brought against the United 
States or its officers, and for institution of suit for recovery of 
claims by USDA.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the applicable 
locations listed above.

Retrievability: Records are indexed by the name of the individual 
involved.

Safeguards: Records are kept in a locked office or file cabinent.
Retention and disposal: Records are maintained for a length of 

time left to the discretion of the Director of the Food and Nutrition 
Division or Regional Attorney or Attomey-in-Charge, after legal ac
tion has been concluded.

System manager(s) and address: Director, Food and Nutrition 
Division, OGC, USDA, Washington, D.C. 20250. Each Regional At
torney or Attomey-in-Charge at the locations specified above.

Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the 
system contains records pertaining to him from the Director, Food 
and Nutrition Division, OGC, USDA, Washington, D.C., telephone 
202-447-4631, or the appropriate Regional Attorney or Attomey-in- 
Charge at the locations specified above. A request for information 
pertaining to an individual should contain his name, address, and 
the particulars involved (i.e. the date of any action complained of, 
date a claim was-filed, correspondence, etc.).

Record access procedures: Ally individual may obtain information 
as to the procedures for gaining access to a record in the system 
which pertains to him, by submitting a written request to the ap
propriate official referred to in the preceding paragraph.

Contesting record procedures: Any individual may obtain informa
tion concerning the process for contesting a record in the system 
that pertains to him by following the procedures referred to directly 
above.

Record source categories: Information in this system comes 
primarily from claimants, witnesses, agency employees, and in
vestigative personnel. >

Systems exempted from certain provisions of the act: The portions 
of the system  consisting of investigatory material that has been

compiled for law enforcement purposes have been exempted pur
suant to 5 U.S.C. 552a(kX2), from the requirements of 5 U.S.C. 
552a(cX3),(d),(e)(l),(e)(4)(G),(H) and (I), and (f). Individual access 
to these files could impair investigations and alert the sublects of 
investigations that their activities are being scrutinized, and thus 
allow them time to take measures to prevent detection of illegal ac
tion. Disclosure of investigative technique and procedures, and of 
the identity of confidential sources of information, would hamper 
law enforcement activity.

USDA/OGC—18
System name: Perishable Agricultural Commodities Act, 

USDA/OGC—disciplinary proceedings to deny issuance of a 
license to an applicant thereunder or to suspend or revoke a 
license already issued, or to publish the facts and circum
stances of violations of the Act.

System location: Office of the General Counsel, Food and Nutri
tion Division, USDA, Washington, D.C., and offices of Regional 
Attorneys and Attomeys-in-charge, OGC, USDA, at the following 
locations: Albuquerque, New Mexico; Missoula, Montana; Atlanta, 
Georgia; Ogden, Utah; Chicago, Illinois; Portland, Oregon; Denver, 
Colorado; S t  Paul, Minnesota; Harrisburg, Pennsylvania; San 
Francisco, California; Juneau, Alaska; Santurce, Puerto Rico; Little 
Rock, Arkansas; Shawnee Mission, Kansas; Milwaukee, Wiscon
sin; Stillwater, Oklahoma; Temple, Texas.

Addresses of each field office are listed in the telephone directo
ries of the respective cities listed above .under the heading “United 
States Government’ Department of Agriculture, Office of the 
General Counsel.”

Categories of individuals covered by the system: Individuals who 
apply for or who hold licenses to do business in the perishable 
agricultural commodities industry in their individual capacities; 
partners of partnerships which apply for or. which hold licenses to 
do business in the perishable agricultural commodities industry; Of
ficers, directors and holders of 10 percent or more of the stock of 
corporations which apply for or hold licenses to do business in the 
perishable agricultural commodities industry under the Perishable 
Agricultural Commodities Act of 1930, as amended, are included in 
this system of records.

Categories of records in the system: The system consists of re
ports of investigation, statements of witnesses, agency reports.

Authority for maintenance of the system: 7 U.S.C, 499a et seq.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Use by the Office of the 
General Counsel for (1) administrative proceedings pursuant to the 
Administrative Procedure Act to deny the issuance of a license to 
an applicant therefor to do business in the perishable agricultural 
commodities industry; (2) administrative proceedings pursuant to 
the Administrative Procedure Act to suspend or revoke an already 
existant license, or alternatively to have the facts and circum
stances of violations published for violations thereof by the holder 
of such license.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the addresses 
listed above.

Retrievability: Records are indexed by name of individual license 
applicant or holder.

Safeguards: Records are kept in a locked office or file cabinet.
Retention and disposal: Records are maintained indefinitely.
System manager(s) and address: Director, Food and Nutrition 

Division, OGC, USDA, Washington, D.C. 20250, or the appropriate 
Regional Attorney or Attomey-in-charge at the addresses specified 
above.

Systems exempted from certain provisions of the act: This systein 
has been exempted pursuant to 5 U.S.C. 552a(k)(2) from the 
requirements of 5 U.S.C. 552a(c)(3), (d), (e)(1), (e)(4)(G), (H) and 
(I), and (f) because it consists of investigatory material compile 
for law enforcement purposes. See 7 CFR 1.123. Individual access 
to these files could impair investigations and alert subjects °f  m" 
vestigations that their activities are being scrutinized, and thus 
allow them time to take measures to prevent detection of illegal ac
tion or to escape administrative procedures to deny to them the is- 
suance of a license or to suspend or revoke such license, or to have 
published the facts and circumstance of the violations. Disclosur 
of inyestigative techniques and procedures and the existance an  ̂
identity of confidential sources of information would hamper a 
enforcement activity.
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USDA/OGC—19

System name: Agricultural Stabilization and Conservation Service 
(ASCS), Foreign Agricultural Service (FAS), and Commodity 
Credit Corporation (CCC) cases.

System location: Office of the General Counsel, Washington, 
D.C., and/or Offices of Regional Attorneys and Attomeys-in- 
Charge, OGC, USDA, at the following locations: Albuquerque, 
New Mexico; Atlanta, Georgia; Chicago, Illinois; Denver, 
Colorado; Harrisburg, Pennsylvania; Juneau, Alaska; Little Rock, 
Arkansas; Missoula, Montana; Ogden, Utah; Portland, Oregon; San 
Francisco, California; Santurce, Puerto Rico; Shawnee Mission, 
Kansas; Stillwater, Oklahoma; Temple, Texas.

Addresses of each field office are listed fti the telephone directo
ries of the respective cities listed above under the heading “United 
States Government, Department of Agriculture, Office of the 
General Counsel.”

Categories of individuals covered by the system: Individuals who 
apply for and/or receive marketing quotas or acreage allotments 
from ASCS, or loans, payments, credits or indemnities from ASCS, 
FAS, or CCC; or who apply for and/or enter into contracts or 
agreements with ASCS, FAS, or CCC or participate in programs 
financed or administered by ASCS, FAS or CCC, or who violate or 
may have violated ASCS, FAS, or CCC regulations, federal or 
state laws, or who may otherwise be involved in litigation with 
ASCS, FAS or CCC.

Categories of records in the system: Contains files on individual 
cases, including but not limited to the original or copies of loan ap
plications, program forms, security agreements, mortgages, notes, 
program participation agreements, repayment records, financial 
status reports, statements of account, collector’s contact report, 
agency recommendations for making, servicing or liquidating loans, 
collection of civil penalties, readjustment of allotments and quotas, 
contracts, closing instructions, legal opinions, title evidencev in
vestigation reports, agency recommendation for the institution of 
civil or criminal action, records of telephone calls, various cor
respondence and material, intra-departmental memos and interde
partmental letters, pleadings, transcripts of hearings, and other 
legal documents.

Authority for maintenance of the system: 7 U.S.C. 135b note, 442- 
449, 612c-3, 624, 1110-1162, 1282-1292, 1301-1393, 1421-1449, 1692, 
1701-1710, 1721-1725, 1731-1736e, 1707a, 1781-1787, 1851-1857; 15 
U.S.C. 713a, 714-714p; 16 U.S.C. 590g-590q, 1501-1510; 18 U.S.C. 
286-287, 371, 1001; 19 U.S.C. 1202 Note, 31 U.S.C. 231-235; 7 
C.F.R. 2.31, Part 6, Part 16, Part 17, Part 20, Part 700-896, Chap. 
XIV, 22 C.F.R. Part 211.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: (1) Referral to the U.S. 
Department of Justice for defense of suits brought against the 
United States, its agencies or its officers, and for institution of 
suits for recovery of claims by USDA or CCC; (2) referral to the 
appropriate agency, whether Federal, State, local or foreign, 
charged with the responsibility of investigating or prosecuting a 
violation of law, or of enforcing or implementing the statute, rule, 
regulation or order issued pursuant thereto, of any record within 
this system when information available indicates a violation or 
potential violation of law, whether civil, criminal or regulatory in 
nature, and whether arising by general statute or particular program 
statute, or by rule, regulation or order issued pursuant thereto; (3) 
referral to a court, magistrate or administrative tribunal, or to op
posing counsel in a proceeding before any of the above, of any 
record within the system which constitutes evidence in that 
proceeding, or which is sought in the course of discovery.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file fo lders at the applicable 
addresses listed above.

Retrievability: Records are indexed by name of individual on 
whom the file is primarily maintained. In some instances, they are 
also cross indexed by the names of other individuals mentioned in 
the files. ,

Safeguards: Records are kept in a locked  o ffic e , locked  file  
cabinet or locked drawers.

Retention and disposal: Records are maintained until case is 
closed or no longer needed or as otherwise provided in agency 
directives and disposed of or sent to appropriate records centers in 
accordance with such directives.

System manager(s) and address: Director, Foreign Agricultural 
and Commodity Stabilization Division, OGC, USDA, Washington, 
D.C., 20250, or the appropriate Regional Attorney or Attomey-in- 
Charge at the address specified above.

Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the 
system contains records pertaining to him from the Director, 
Foreign Agricultural and Commodity Stabilization Division, OGC, 
USDA, Washington, D.C., 20250, telephone 202-447-2562, or the 
appropriate Regional Attorney or Attomey-in-Chaige at the address 
listed above. If the specific location of the record is not known, the 
individual should address his request to the Director, Foreign 
Agricultural and Commodity Stabilization Division, OGC, USDA, 
who, if necessary, will refer it to the appropriate field office. A 
request for information pertaining to an individual should contain 
his name, address, and particulars involved.

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to a record in the system 
which pertains to him by submitting a written request for same to 
the appropriate official referred to in the preceding paragraph.

Contesting record procedures: Same as record access procedures.
Record source categories: From individuals categorized above, 

referring agency, employees, farmers, warehousemen, borrowers, 
loan applicants, title companies, title and lien searches, investiga
tive personnel, attorneys, and from others.

Systems exempted from certain provisions of the act: The portion 
of this system which consist of investigatory material compiled for 
law enforcement purposes, has been exempted pursuant to 5 U.S.C. 
552a(k)(2) from the requirements of 5 U.S.C. 552a(cX3), (d), (e)(1),
(e)(4)(G), (H) and (I) and (f). See 7 CFR 1.123. Individual access to 
these files could (1) impair investigations and alert subjects of in
vestigations that their activities are being scrutinized, and thus 
allow them time to take measures to prevent detection of illegal ac
tion or escape prosecution; and (2) disclose investigative techniques 
and procedures and the existence and identity of confidential 
sources.

USDA/OGC—20
System name: Federal Crop Insurance Corporation (FCIC) Cases, 

USDA/OGC
System location: Office of the General Counsel, Washington, 

D.C and/or Offices of Regional Attorneys and Attomeys-in- 
Charge, OGC, USDA, at the following locations: Albuquerque, 
New Mexico; Atlanta, Georgia; Portland, Oregon; Chicago, Illinois; 
San Francisco, California; Denver, Colorado; Shawnee Mission, 
Kansas; Harrisburg, Pennsylvania; Stillwater, Oklahoma; Little 
Rock, Arkansas ;Temple, Texas.

Addresses of each field office are listed in the telephone directo
ries pf the respective cities listed above under the heading “United 
States Government, Department of Agriculture, Office of the 
General Counsel.”

Categories of individuals covered by the system: Individuals who 
apply for and/or have insurance contracts with the FCIC; who have 
delinquent premiums or are otherwise indebted to FCIC; who have 
indemnity claims against FCIC; who are suspected of fraudulent 
dealings with FCIC; who violate or may have violated FCIC regula
tions, federal or state laws; or who may otherwise be involved in 
litigation with FCIC.

Categories of records in the system: Contains files on individual 
cases, including but not limited to the originals or copies of in
surance contracts (application, policy and endorsements), reports of 
FCIC personnel with respect to the application, claims for indemni
ties or other matters pertaining to the contract, program forms, 
agreage reports, production records, statements of account, finan
cial report, collector’s contact report, agency recommendation for 
services, agency recommendation for the institution of criminal and 
civil action, investigation reports, correspondence, legal opinions, 
various correspondence and material, intra- and inter- departmental 
memos and letters, transcripts of hearings, pleadings and other 
legal documents.

Authority for maintenance of the system: 7 U.S.C. 1501-1520; 18 
U.S.C. 657-658, 1001, 1006, 1014, 1903; 31 U.S.C. 231; 7 CFR 2.31, 
401-413.25

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: (1) Referral to the U.S. 
Department of Justice for defense of suits brought against the 
United States, its agencies, or its officers,, and for institution of
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suits for recovery of claims by USDA; (2) referral to the ap
propriate agency whether Federal, State, local or foreign, charged 
with the responsibility of investigating or prosecuting a violation of 
law, or of enforcing or implementing the statute, rule, regulation or 
order issued pursuant thereto, of any record within this system 
when information available indicates a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by rule, regulation or order issued pursuant thereto; (3) referral to a 
court, magistrate or administrative tribunal, or to opposing counsel 
in a proceeding before any of the above, of any record within the 
system which constitutes evidence in that proceeding, or which is 
sought in the course of discovery.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the applicable 
address listed above.

Retrievability: Records are indexed by name of individual on 
whom the file is primarily maintained. In some instances, they are 
also cross indexed by the names of other individuals mentioned in 
the files.

Safeguards: Records are kept in a locked office, locked cabinets 
or locked drawers.

Retention and disposal: Records are maintained until case is 
closed or no longer needed or as otherwise provided in agency 
directives and disposed of or sent to appropriate records centers in 
accordance with such directives.

System manager(s) and address: Director, Foreign Agricultural 
and Commodity Stabilization Division, OGC, USDA, Washington, 
D.C. 20250, or the appropriate Regional Attorney or Attomey-in- 
Charge at the address specified above.

Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the 
system contains records pertaining to him from the Director, 
Foreign Agricultural and Commodity Stabilization Division, OGC, 
USDA, Washington, D.C., telephone 202-447-2562, or the ap
propriate Regional Attorney or Attomey-in-Charge at the address 
listed above. If the specified location of the record is not known, 
the individual should address his request to the Director, Foreign 
Agricultural and Commodity Stabilization Division, OGC, USDA, 
who, if necessary, will refer it to the appropriate field office. A 
request for information pertaining to an individual should contain 
his name, address, and particulars involved.

Record access procedures: Any individual may obtain information 
as to the procedure for gaining access to a record in the system 
which pertains to him by submitting a written request for same to 
the appropriate official referred in the preceding paragraph.

Contesting record procedures: Same as for record access 
procedures.

Record source categories: From individuals categorized above, 
referring agency employees, farmers, investigative personnel, attor
neys and from others.

Systems exempted from certain provisions of the act: The portion 
of this system which consist of investigatory material compiled for 
law enforcement purpose has been exempted pursuant to 5 U.S.C. 
552a(k)(2) from the requirements of 5 U.S.C. 552a(c)(3), (d), (e)(1), 
(e)(4)(G), (H) and (I) and (f). See 7 CFR 1.123. Individual access to 
these files could (1) impair investigations and alert subjects of in
vestigations that their activities are being scrutinized, and thus 
allow them time to take measures to prevent detection of illegal ac
tion or escape prosecution; and (2) disclose investigative techniques 
and procedures and the existence and identity of confidential 
sources.

USDA/OGC—21
System name: Administrative proceedings brought by individuals 

pursuant to the Plant Variety Protection Act or the Egg 
Products Inspection Act, as amended, USDA/OGC.

System location: Office of the General Counsel, Marketing Divi
sion, USDA, Washington, D.C.

Categories of individuals covered by the system: Individuals regu
lated by the sublect Act who file a petition with the Secretary our-; 
suant to the authority of the subject Act.

Categories of records in the system: The system consists of in
vestigatory material which may include intradepartmental recom
mendations, and interdepartmental recommendations oertaming to 
an alleged violation of the subject Act.

Authority for maintenance of the system: 7 U.S.C. 2321 et seq. or 
21 U.S.C. 1044 et seo.
' Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: (1) Referral to the ap- 
prooriate aqency, whether Federal, State, local or foreign charged 
with the responsibility of investigating or prosecuting a violation of 
law, or of enforcing Or implementing à statute, rule, regulation or 
order issued pursuant thereto, of any record within this system 
when information ^available indicates a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arisinq by general statute or particular program statute, or 
by rule, regulation or order issued pursuant thereto; (2) Presenta
tion or disclosure to a court, magistrate or administrative tribunal, 
or to opposing counsel in a proceeding before any of the above,,of 
any record-within the system as evidence in a proceeding, or which 
is sought in the course of discovèry including disclosure to opoos- 
ing counsel in the course of settlement negotiations; (3) Presenta
tions, as needed, in the course of presenting evidence, to the ap
propriate Government officials charged with the responsibility of 
depending the Government before a court, magistrate or adminis
trative tribunal.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the aoplicable 
address listed above;

Retrievability: Records are indexed by name of the individual.
Safeguards: Records are kept in a locked office or file cabinet.
Retention and disposal: Records are maintained until file is closed 

or no longer needed or as otherwise provided in agency directives 
and disposed of or sent to appropriate records centers in ac
cordance with such directives.

System manager(s) and address: Director, Marketing Division, 
OGC, USDA, Washington, D.C. 20250.

Notification procedure: Any individual may request information 
regarding this system of records or information as to whether the 
sVstem contains records pertaining to him from the Director, Mar
keting Division, OGC, USDA, Washington, D.C., telephone 202- 
447-5935.

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to and contestinq a record 
in the system which pertains to him, by submitting a written 
request to the appropriate official referred to in the preceding para
graph.

Contesting record procedures: Same as Record Access 
Procedures.

Record source categories: Information in this system comes 
orimarily from witnesses, agency employees, and investigative oer- 
sonnel.

USDA/OGC—22
System name: Administrative proceedings brought by the Depart

ment pursuant to the Plant Variety Protection Act, the Federal 
Seed Act, or the Agricultural Marketing Act of 1946, 
USDA/OGC.

System location: Office of the General Counsel, Marketing Divi
sion, USDA, Washington, D.C.

Categories of individuals covered by the system: Individuals who 
are regulated by the subject Act and against whom the Department 
recommends that an enforcement action be brought by the Govem-
ment.

Categories of records in the system: The system consists of in
vestigatory material which may include intradepartmental recom
mendations, and interdeoartmental recommendations pertaining to 
an alleged violation of the subject Act.

Authority for maintenance of the system: 7 U.S.C. 2321 et seq-, 
U.S.C. 1561 et seq. or 7 U.S.C. 1621 et seq.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: (1) Referral to the ap
propriate agency, whether Federal, State, local or foreign charge 
with the responsibility of investigating or prosecuting a violation o 
law, or of enforcing or implementing a statute, rule, regu lation  
order issued pursuant thereto, of any record within this sy s  em  
when information available indicates a violation or potential vl° 
tion of law, whether civil, , criminal or regulatory in nature, 
whether arising by general statute or particular program statute, 
by rule, regulation or order issued pursuant thereto; (2) P resen
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tion or disclosure to a court, magistrate or administrative tribunal, 
or to oooosing Counsel in a proceeding before any of the above, of 
any record within the system as evidence in a proceeding, or which 
is sought in the course of discovery including disclosure to oppos
ing counsel in the course of settlement negotiations; (3) Presenta
tion, as needed, in the course of presenting evidence, to the ap
propriate Government officials charged with the resbonsibility of 
defending the Government before a court, magistrate or administra
tive tribunal.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the apolicable 
address listed above.

Retrievability: Records are indexed by name of the individual.
Safeguards: Records are kept in a locked office or file cabinet.
Retention and disposal: Records are maintained until file is closed 

or no longer needed or as otherwise provided in aqency directives 
and disposed • of or sent to approoriate records centers in ac
cordance with such directives.

System managers) and address: Director, Marketing Division, 
OGC, USDA, Washington, D.C. 20250.

Systems exempted from certain provisions of the act: This system 
has been exempted oursuant to 5 U.S.C. 552a(k)(2) from the 
requirements of 5 U.S.C. 552a(c)(3), (d), (e)(1), (e)(4)(G), (H) and 
(I), and (f) because it consists, of investigatory material compiled 
for law enforcement purposes. See 7 CFR 1.123. Individual access 
to these files could impair investigations and alert subjects of in
vestigations that their activities are being scrutinized, and thus 
allow them time to take measures to prevent detection of illegal ac
tion or escape prosecution. Disclosure of investigative techniques 
and procedures and the existence ana identity of confidential 
sources of information would hamper law enforcement activity.

USDA/OGC—23
System name: Administrative proceedings brought oursuant to the 

authority of section 8c(15)(a) of the Agricultural Marketing 
Agreement Act of 1937, as amended or the Ariti-Hog-Cholera 
Serum and Hog Cholera Virus Act, USDA/OGC.

System location: Office of the General Counsel, Marketing Divi
sion, USDA, Washington, D.C.

Categories of individuals covered by the system: Individuals regu
lated by the subject Act who file a petition with the Secretary of 
Agriculture oursuant to the authority of the subject Act.

Categories of records in the system: The system consists of in
vestigatory material which may include intradepartmental recom
mendations, and interdepartmental recommendations.

Authority for maintenance of the system: 7 U.S.C. 601 et seq. or 7 
U.S.C,51 et seq.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: (1) Referral to the ap
propriate'agency, whether Federal, State, local or foreign charged 
with the responsibility of investigating or prosecuting a violation of 
law, or of enforcing or implementing a statute, rule, regulation or 
order issued pursuant thereto, of any record within this system 
when information available indicates a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by rule, requlation or order issued pursuant thereto; (2) Presenta
tion or disclosure to a court, magistrate or administrative tribunal, 
or to opoosing counsel in a proceeding before any of the above, of 
any record within the system as evidence in a proceeding, or which 
Is sought in the course of discovery including disclosure to oppos- 
•ng counsel in the course df settlement negotiations; (3) Presenta
tion, as needed, in the course of presenting evidence, to the ap
propriate Government officials charged with the responsibility of 
defending the Government before a court, magistrate or administra
tive tribunal.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the applicable 
address listed above.

Retrievability: R ecords are indexed by nam e o f  the individual. 
Safeguards: Records are kept in a locked  o ffice  or file  cabinet. 
Retention and disposal: R ecords are m aintained until f ile  is c losed  

°r ,no ?on8er needed or as otherw ise provided in aqency d irectives  
d disposed o f  or sent to  appropriate records centers in ac

cordance with such d irectives.

System managerfs) and address: Director, Marketing Division, 
OGC, USDA, Washington, D.C. 20250.

Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the 
system contains records pertaining to him from the Director, Mar, 
keting Division, OGC, USDA, Washington, D.C., telephone 202- 
447-5935. A request for information pertaining to an individual 
should contain: Name, address, and particulars involved (i.e., the 
name of action filed, Act filed under, etc.)

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to and contestinq a record 
in the system which pertains to him, bv submitting a written 
request to the appropriate official referred to in the preceding para
graph.

Contesting record procedures: Same as Record Access 
Procedures.

Record source categories: Information in this system comes 
primarily from witnesses, agency employees, and investigative per
sonnel.

USDA/OGC—24
System name: Administrative proceedings brought oursuant to the 

authority of the Cotton Research and Promotion Act, the 
Potato Research and Promotion Act or the Egg Research and 
Consumer Information Act, USDA/OGC.

System location: Office of the General Counsel, Marketing Divi
sion, USDA, Washington, D.C.

Categories of individuals covered by the system: Individuals regu
lated by the subject Act who file a petition with the Secretary of 
Agriculture oursuant to the authority of the subject Act.

Categories of records in the system: The system consists of in
vestigatory material which may include intradepartmental recom
mendations, and interdepartmental recommendations pertaining to 
an alleged violation of the subject Act.

Authority for maintenance of the system: 7 U.S.C. 2101 et seq., 7 
U.S.C. 2611 et seq. or P.L. 93-428.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: (1) Referral to the ap
propriate agency, whether Federal, State, local or foreign charged 
with the resoonsibility of investigating or prosecuting a violation of 
law, or of enforcing or implementing a statute, rule, regulation or 
order issued pursuant thereto, of any record within this system 
when information available indicates a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arisinq by general statute or oarticular program statute, or 
by rule, regulation or order issued oursuant thereto; (2) Presenta
tion or disclosure to a court, magistrate or administrative tribunal, 
or to opposing counsel in a proceeding before any of the above, of 
any record within the system as evidence in a proceeding, or which 
is sought in the course of discovery including disclosure to 
opoosinq counsel in the course of settlement negotiations; (3) 
Presentation, as needed, in the course of oresenting evidence, to 
the appropriate Government officials charged with the responsibili
ty of defending the Government before a court, magistrate or ad
ministrative tribunal.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the applicable 
address listed above.

Retrievability: Records are indexed by name of the individual.
Safeguards: Records are kept in a locked office or file cabinet.
Retention and disposal: Records are maintained until file is closed 

or no longer needed or as otherwise provided in agency directives 
and disposed of or sept to appropriate records centers in ac
cordance with siich directives.

System managers) and address: Director, Marketing Division, 
OGC, USDA, Washington, D.C. 20250.

Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the 
system contains records pertaining to him from the Director, Mar
keting Division, OGC, USDA, Washington, D.C., telephone 202- 
447-5935. A request for information pertaining to an individual 
should contain: Name, address, and particulars involved (i.e., the 
name of action filed, Act filed under, etc.)

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to and contesting a record
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in the system which pertains to him, by submitting a written 
request to the aporopriate official referred to in the preceding 
paragraoh.

Contesting record procedures: Same as Record Access 
Procedures.

Record source categories: Information in this system comes 
primarily from witnesses, agency employees, and investigative per
sonnel.

USDA/OGC—25
System name: Administrative proceedings brought pursuant to the

Tobacco Inspection Act or the United States Grain Standards
Act, USDA/OGC.

System location: Office of the General Counsel, Marketing Divi
sion, USDA, Washington, D.C.

Categories of individuals covered by the system: Individuals who 
file a petition pursuant to the authority of the subject Act.

Categories of records in the system: The system consists of in
vestigatory material which may include intradepartmental. recom
mendations, and interdepartmental recommendations pertaining to 
an alleged violation of the subject Act.

Authority for maintenance of the system: .7 U.S.C. 511 et seq. or 7 
U.S.C. 71 et seo.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: (1) Referral to the ap
propriate agency, whether Federal, State, local or foreign charged 
with the responsibility of investigating or prosecuting a violation of 
law, or of enforcing or implementing a statute, rule, regulation or 
order issued pursuant thereto, of any record within this system 
when information available indicates a violation -or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by qeneral statute or particular program statute, or 
by rule, regulation or order issued pursuant thereto; (2) Presenta
tion or disclosure to a court, magistrate or administrative tribunal, 
or to opposing counsel in a proceeding before any of the above, of 
any record within the system as evidence in a proceeding, or which 
is sought in the course of discovery including disclosure to oopos- 
ing counsel in the course of settlement negotiations; (3) Presenta
tion, as needed, in the /course of oresenting evidence, to the 
aopropriate Government officials charged with the responsibility of 
defending the Government before a court, magistrate or administra
tive tribunal.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the applicable 
address listed above.

Retrievability: Records are indexed by name of the individual.
Safeguards: Records are kept in a locked office or file cabinet.
Retention and disposal: Records are maintained until file is closed 

or no lonqer needed or as otherwise provided in agency directives 
and disposed of or sent to appropriate records centers in ac
cordance with such directives.

System manager(s) and address: Director, Marketing Division, 
OGC, USDA, Washington, D.C. 20250.

Notification procedure: Any individual may request information 
regardinq this system of records, or information as to whether the 
system contains records pertaining to him from the Director, Mar
keting Division, OGC, USDA, Washington, D C ., telephone 202- 
447-5935. A request for information pertaining to an individual 
should contain: Name, address, and particulars involved (i.e, the 
name of action filed, Act filed under, etc.)

Record access procedures: Any individual may obtain-information 
as to the procedures for gaining access to and contesting a record 
in the system which pertains to him, by submitting a written 
request to the appropriate official referred to in the preceding para- 
graph. '

Contesting record procedures: Same as Record Access 
Procedures.

Record source categories: Information in this system comes 
primarily from witnesses, agency employees, and investigative oer- 
sonnel.

USDA/OGC—26
System name: Cases brought by the Government pursuant to the 

Cotton Futures provisions of the Internal Revenue Code or  
1954, USDA/OGC.

System location: Office of the General Counsel, Marketing Divi
sion, USDA, Washington, D.C.

Categories of individuals covered by the system: Individuals who 
are regulated by the subject Act and against whom the Department 
recommends that an enforcement action be brought by the Govern
ment.

Categories of records in the system:. The system consists of in
vestigatory material which may include intradepartmental recom
mendations, and interdepartmental recommendations pertaining to 
an alleged violation of the subject Act.

Authority for maintenance of the system: 26 U.S.C. 4851-54, 61-65, 
71-73, 75-77, 6001, 6804, 7233, 7263, 7493, 7701(a)(1), (11), (12).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: (1) Referral to the ap
propriate agency, whether Federal, State, local or foreign charged 
with the responsibility of investigating or prosecuting a violation of 
law, or of enforcing or implementing a statute, rule, regulation or 
order issued pursuant thereto, of any record within this system 
when information available indicates a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by rule, regulation or order issued pursuant thereto; (2) Presenta
tion or disclosure to a court, magistrate or administrative tribunal, 
or to opposing counsel in a proceeding before any of the above, of 
any record within the system as evidence in a proceeding, or which 
is sought in the course of discovery including disclosure to oppos
ing counsel in the course of settlement negotiations; (3) Presenta
tion, as needed, in the course of presenting evidence, to the ap
propriate Government officials charged with the responsibility of 
defending the Government before a court, magistrate or administra
tive tribunal.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the applicable 
address listed above.

Retrievability: Records are indexed by name of the individual.
Safeguards: Records are kept in a locked office or file cabinet.
Retention and disposal: Records are maintained until file is closed 

or no longer needed or as otherwise provided in agency directives 
and disposed of or sent to appropriate records centers in ac
cordance with such directives.

System manager(s) and address: Director, Marketing Division, 
OGC, USDA, Washington, D.C. 20250.

Systems exempted from certain provisions of the act: This system 
has been exempted pursuant to 5 U.S.C. 552a(k)(2) from the 
requirements of 5 U.S.C. 552a(c)(3), (d), (e)(1), (e)(4)(G), (H) and 
(I) and (f) because it consists of investigatory material compiled 
for law enforcement purposes. See 7 CFR 1.123. Individual access 
to these files could impair investigations and alert subjects of in
vestigations that their activities are being scrutinized, and thus 
allow them time to take measures to prevent detection of illegal ac
tion or escape prosecution. Disclosure of investigative techniques 
and procedures and the existence and identity of confidential 
sources of information would hamper law enforcement activity.

USDA/OGC—27
System name: Cases brought pursuant to the United States Grain 

Standards Act or the Federal Seed Act in which the Govern
ment is defendant, USDA/OGC.

System location: Office of the General Counsel, Marketing Divi
sion, USDA, Washington, D.C.

Categories of individuals covered by the system: Individuals r ^ 1 
lated or not regulated by the subject Act who bring suit against me 
Government or a Governmental official pursuant to, or as a  c 
sequence of the Department.s administration of, the subject Ac

Categories of records in the system: The system consists of in- 
vestigatory material which may include intradepartmental ree 
mendations, and interdepartmental recommendations oertainmg 
an alleged violation of the subject Act. 7

Authority for maintenance of the system: 7 U.S.C. 71 et seq. or 
U.S.C 1561 et seq.

Routine uses of records maintained in the system, including 
ries of users and the purposes of such uses: (1) Referral to . d 
propriate agency, whether Federal, State, local or foreign 
with the responsibility of investigating or prosecuting a vio ^  
law, or of enforcing or implementing a statute, rule, regui
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order issued pursuant thereto, of any record within this system 
when information available indicates a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, -or 
by rule, requlation or order issued pursuant thereto; (2) Presenta
tion or disclosure to a court, magistrate or administrative tribunal, 
or to opposing counsel in a proceeding before any of the above, of 
any record within the system as evidence in a proceeding, or which 
is sought in the course of discovery including disclosure to oppos
ing counsel in the course of settlement negotiations; (3) Presenta
tion, as needed, in the course of presenting evidence, to the ap
propriate Government officials charged with the responsibility of 
defending the Government before a court, magistrate or administra
tive tribunal.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the applicable 
address listed above.

Retrievability: Records are indexed by name of the individual.
Safeguards: Records are kept in a locked office or file cabinet.
Retention and disposal: Records are maintained until file is closed 

or no longer needed or as otherwise provided in agency directives 
and disposed of or sent to appropriate records centers in ac
cordance with such directives.

System manager(s) and address: Director, Marketing Division, 
OGC, USDA, Washington, D.C. 20250.

Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the 
system contains records pertaining to him from the Director, Mar
keting Division, OGC, USDA, Washington, D.C., telephone 202- 
447-5935. A request for information pertaining to an individual 
should contain: Name, address, and oarticulars involved (i.e., the 
name of action filed, Act filed under, etc.)

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to and contesting a record 
in the system which pertains to him, by submitting a written 
request to the appropriate official referred to in the preceding para
graph.

Contesting record procedures: Same as Record Access 
Procedures.

Record source categories: Information in this system comes 
orimarily from witnesses, agency employees, and investigative per
sonnel.

USDA/OGC—28
System name: Court cases brought by the Government pursuant to 

either the Agricultural Marketing Act of 1946 or the Tobacco 
Inspection Act, USDA/OGC.

System location: Office o T the General Counsel, Marketing Divi
sion, USDA, Washington, D.C.

Categories of individuals covered by the system: Individuals who 
are regulated by the subject Act and against whom the Department 
recommends that an enforcement action be brought by the Govern
ment. ' -.. 1

Categories of records in the system: The system consists of in
vestigatory material which may include intradepartmental recom
mendations, and interdepartmental recommendations pertaining to 
an alleged violation of the subject Act.

Authority for maintenance of the system: 7 U.S.C. 1621 et sea. or 
7 U.S.C. 511 et seq.

Routine uses of records maintained In the system, including catego
ries of users and the purposes of such uses: (1) Referral to the ap
propriate agency, whether Federal, State, local or foreign charged 
with the responsibility of investigating or prosecuting a violation of 
law, or of enforcing or implementing a statute, rule, regulation or 
order issued pursuant thereto, of any record within this System 
when information available indicates a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
y rule, regulation or order issued pursuant thereto; (2) Présenta
it or disclosure to a court, magistrate or administrative tribunal,' 

or to opposing counsel in a proceeding before any of the above, of 
a"y record within the system as evidence in a proceeding, or which 
is sought in the course of discovery including disclosure to oppos- 
wg counsel in the course of settlement negotiations; (3) Presenta- 

n. as needed, in the course of presenting evidence, to the ap

propriate Government officials charged with the responsibility of 
defending the Government before a court, magistrate or administra
tive tribunal. A

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the applicable 
address listed above.

Retrievability: Records are indexed by name of the individual.
Safeguards: Records are kept in a locked office or file cabinet.
Retention and disposal: Records are maintained until file is closed 

or no longer needed or as otherwise provided in agency directives 
and disposed of or sent to appropriate records centers in ac
cordance with such directives.

System manager(s) and address: Director, Marketing Division, 
OGC, USDA, Washington, D.C. 20250.

Systems exempted from certain provisions of the act: This system 
has been exempted pursuant to 5 U.S.C. 552a(k)(2) from the 
requirements of 5 U.S.C. 552a(cX3), (d), (e)(1), (e)(4)(G), (H) and 
(I), and (f) because it consists of investigatory material compiled 
for law enforcement purposes. See 7 CFR 1.123. Individual access 
to these files could impair investigations and alert subjects of in
vestigations that their activities are being scrutinized, and thus 
allow them time to take measures to prevent detection of illegal ac
tion or escape orosecution. Disclosure of investigative techniques 
and procedures and the existence and identity of confidential 
sources of information would hamper law enforcement activity.

USDA/OGC—29
System name: Court cases brought by the Government pursuant to 

either the Agricultural Marketing Agreement Act of 1937, as 
amended or the Anti-Hog-Cholera Serum and Hog Cholera 
Virus Act, USDA/OGC.

System location: Office of the General Counsel, Marketing Divi
sion, USDA, Washington, D.C., and Offices of Regional Attorneys, 
OGC, USDA, at the following locations: Atlanta, Georgia; Port
land, Oregon; San Francisco, California; Temple, Texas. Addresses 
of each field office are listed in the telephone directories of the 
respective cities listed above under the heading “ United States 
Government, Department of Agriculture, Office of the General 
Counsel.4

Categories of individuals covered by the system: Individuals who 
are regulated by the subject Act and against whom the Department 
recommends that an enforcement action be brought by the Govern
ment.

Categories of records in the system: The system consists of in
vestigatory material which may include intradepartmental recom
mendations, and interdepartmental recommendations pertaining to 
an alleged violation of the subject Act.

Authority for maintenance of the system: 7 U.S.C. 601 et seq. or 7 
U.S.C. 851 et seq.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: (1) Referral to the ap
propriate agency, whether Federal, State, local or foreign charged 
with the responsibility of investigating or prosecuting a violation of 
law, or of enforcing or implementing a statute, rule, regulation or 
order issued pursuant thereto, of any record within this system 
when information available indicates a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by rule, regulation or order issued pursuant thereto; (2) Presenta
tion or disclosure to a court, magistrate or administrative tribunal, 
or to opposing counsel in a proceeding before any of the above, of 
any record within the system as evidence in a p ro c e e d in g  or which 
is sought in the.course of discovery including disclosure fo oppos
ing counsel in the course of settlement negotiations; (3) Presenta
tion, as needed, in the course of presenting evidence, to the ap
propriate Government officials charged with the responsibility of 
defending the Government before a court, magistrate or administra
tive tribunal.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the applicable 
address listed above.

Retrievability: Records are indexed by name of the individual.
Safeguards: Records are kept in a locked office or file cabinet.
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Retention and disposal: Records are maintained until file is closed 
or no longer needed or as otherwise provided in agency directives 
and disposed of or sent to appropriate records centers in ac
cordance with such directives.

System managers) and address: Director, Marketing Division, 
OGC, USDA, Washington, D.C. 20250.

Systems exempted from certain provisions of the act: This system 
has been exempted pursuant to 5 U.S.C. 552a(k)(2) from the 
requirements of 5 U.S.C. 552a(c)(3), (d), (e)(1), (e)(4XG), (H) and 
(I), and (f) because it consists of investigatory material compiled 
for law enforcement purposes. See 7 CFR 1.123. Individual access 
to these files could impair investigations and alert subjects of in
vestigations that their activities are being scrutinized, and thus 
allow them time to take measures to prevent detection of illegal ac
tion or escape prosecution. Disclosure of investigative techniques 
and procedures and the existence and identity of confidential 
sources of information would hamper law enforcement activity.

USDA/OGC—30
System name: Court cases brought by the Government pursuant to 

either the ^Cotton Research and Promotion Act, Potato 
Research and Promotion Act or the Egg Research and Con
sumer Information Act, USDA/OGC.

System location: Office of the General Counsel, Marketing Divi
sion, USDA, Washington, D.C.

Categories of individuals covered by the system: Individuals who 
are regulated by the subject Act and against whom the Department 
recommends that an enforcement action be brought by the Govern
ment.

Categories of records in the system: The system consists of in
vestigatory material which may include intradepartmental _ recom
mendations, and interdepartmental recommendations pertaining to 
an alleged violation of the subject Act.

Authority for maintenance of the system: 7 U.S.C. 2101 et seq., 7 
U.S.C. 2611 et seq. or P.L. 93-428.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: (1) Referral to the ap
propriate agency, whether Federal, State, local or foreign charged 
with the responsibility of investigating or prosecuting a violation of 
law, or of enforcing or implementing a statute, rule, regulation or 
order issued pursuant thereto, of any record within this system 
when information available indicates a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by rule, regulation or order issued pursuant thereto; (2) Presenta
tion or disclosure to a court, magistrate or administrative tribunal, 
or to opposing counsel in a proceeding before any of the above, of 
any record within the system as evidence in a proceeding, or which 
is sought in the course of discovery including disclosure to oopos- 
ing counsel in the course o f settlement negotiations; (3). Presenta
tion, as needed, in the course of presenting evidence, to the ap
propriate Government officials charged with the responsibility of 
defending the Government before a court, magistrate or administra
tive tribunal.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the applicable 
address listed above.

Retrievability; Records are indexed by name of the individual.
Safeguards: Recqrds are kept in a locked office or file cabinet.
Retention and disposal: Records are maintained until file is closed 

or no longer needed or as otherwise provided in agency directives 
and disposed of or sent to appropriate records centers in ac
cordance with such directives.

System manager(s) and address: Director, Marketing Division, 
OGC, USDA, Washington, D.C. 20250.

Systems exempted from certain provisions of the act: This system 
has been exempted pursuant to 5 U.S.C. 552a(k)(2) from the 
requirements of 5 U.S.C. 552a(c)(3), (d), (e)(1), (e)(4)(G), (H) and 
(D, and (f) because it consists of investigatory material compiled 
for law enforcement purposes. See 7 CFR 1.123. Individual access 
to these files could impair investigations and alert subjects of in
vestigations that their activities are being scrutinized, and thus 
allow them time to take measures to prevent detection of illegal ac
tion or escape prosecution. Disclosure of investigative techniques 
and procedures and the existence and identity of confidential 
sources of information would hamper law enforcement activity.

USDA/OGC—31
System name: Court cases brought by the Government pursuant to 

either the Export Apple and Pear Act or the Export Grape and 
Plum Act, USDA/OGC.

System location: Office of the General Counsel, Marketing Divi
sion, USDA, Washington, D.C.

Categories of individuals covered by the system: Individuals who 
are regulated by the subject Act and against whom the Department 
recommends that an enforcement action be brought by the Govern
ment.

Categories of records in the system: The system consists of in
vestigatory material which may include intradepartmental recom
mendations, and interdepartmental recommendations pertaining to 
an alleged violation of the subject Act.

Authority for maintenance of the system: 7 U.S.C. 581 et seq. or 7 
U.S.C. 591 et seq.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: (1) Referral to the ap
propriate agency, whether Federal, State, local or foreign charged 
with the responsibility of investigating or prosecuting a violation of 
law, or of enforcing or implementing a statute, rule, regulation or 
order issued pursuant thereto, of any record within this system 
when information available indicates a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by rule, regulation or order issued pursuant thereto; (2) Presenta
tion or disclosure to a court, magistrate or administrative tribunal, 
or to opposing counsel in a proceeding before any of the above, of 
any record within the system as evidence in a proceeding, or which 
is sought in the course of discovery including disclosure to oppos
ing counsel in the course of settlement negotiations; (3) Presenta
tion, as needed, in the course of presenting evidence, to the ap
propriate Government officials charged with the responsibility of 
defending the Government before a court, magistrate or administra
tive tribunal.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the applicable 
address listed above.

Retrievability: Records are indexed by name of the individual. 
Safeguards: Records are kept in a locked office or file cabinet. 
Retention and disposal: Records are maintained until file is closed 

or no longer needed or as otherwise provided in agency directives 
and disposed of or sent to appropriate records centers in ac
cordance with such directives.
■ System manager(s) and address: Director, Marketing Division, 

OGC, USDA, Washington, D.C. 20250.
Systems exempted from certain provisions of the act: This system 

has been exempted pursuant to 5 U.S.C. 552a(kX2) from the 
requirements of 5 U.S.C. 552a(c)(3), (d), (e)(1), (e)(4)(G), (H) and 
(I), and (f) because it consists of investigatory material compiled 
for law enforcement purposes. See 7 CFR 1.123. Individual access 
to these files could impair investigations and alert subjects of in- 
vestigations that their activities are being scrutinized, and thus 
allow them time to take measures to prevent detection of illegal ac- 
tion or escape prosecution. Disclosure of investigative techniques 
and procedures and the existence and identity of confidential 
sources of information would hamper law enforcement activity.

USDA/OGC—32
System name: Court cases brought by the Government pursuant to 

either the Cotton Statistics and Estimates Act of 1927 or tne 
United States Cotton Standards Act, USDA/OGC.

System location: Office of the General Counsel, Marketing Divi
sion, USDA, Washington, D.C.

Categories of individuals covered by the system: Individuals w o 
are refla ted  by the subject Act and against whom the Department 
recommends that an action be brought by the Government.

Categories of records in the system: The system consists of in 
vestigatory material which may include intradepartmental reco 
mendations, and interdepartmental recommendations pertaining 
an alleged violation of the subject Act.

Authority for maintenance of the system: 7 U.S.C. 471 et seq. or 
U.S.C. 51 et seq.' —

Routine uses of records maintained in the system, including oatê  
ries of users and the purposes of such uses: (1) Referral to e 3
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propriate agency, whether Federal, State, local or foreign charged 
with the responsbility of investigating or prosecuting a violation of 
law, or of enforcing or implementing a statute, rule, regulation or 
order issued pursuant thereto, of any record within this system 
when information available indicates a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by rule, regulation or order issued pursuant thereto; (2) Presenta
tion or disclosure to a court, magistrate or administrative tribunal, 
or to opposing counsel in a proceeding before any of the above, of 
any record within the system as evidence in a proceeding, or which 
is sought in the course of discovery including disclosure to op- 
posinq counsel in the course of settlement negotiations; (3) Presen
tation, as needed, in the course of presenting evidence, to the ap
propriate Government officials charged with the responsibility of 
defending the Government before a court, magistrate or administra
tive tribunal.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the applicable 
address listed above.

Retrievability: Records are indexed by name of the individual.
Safeguards: Records are kept in a locked office or file cabinet.
Retention and disposal: Records are maintained until file is closed 

or no longer needed or as otherwise provided in agency directives 
and disposed of or sent to appropriate records centers in ac
cordance with such directives.

System managers) and address: Director, Marketing Division, 
OGC, USDA, Washington, D.C. 20250r

Systems exempted from certain provisions of the act: This system 
has been exempted pursuant to 5 U.S.C. 552a(k)(2) from the 
requirements of 5 U.S.C. 552a(CX3), (d), (eXl), (eX4XG), (H) and 
(I), and (f) because it consists of investigatory material compiled 
for law enforcement purposes. See 7 CFR 1.123. Individual access 
to these files could impair investigations and alert subjects of in
vestigations that their activities are being scrutinized, and thus 
allow them time to take measures to prevent detection of illegal ac
tion or escape prosecution. Disclosure of investigative techniques 
and procedures and the existence and identity of confidential 
sources of information would hamper law enforcement activity.

USDA/OGC—33
System name: Court cases brought by the Government pursuant to 

either the Naval Stores Act, the Honeybee Act, the Virus- 
Serum-Toxin Act or the Tobacco Seed and Plant Exportation 
Act, USDA/OGC.

System location: Office of the General Counsel, Marketing Divi
sion, USDA, Washington, D.C.

Categories of individuals covered by the system: Individuals who 
are regulated by the subject Act and against whom the Department 
recommends that an enforcement action be brought by the Govern-, 
ment. *

Categories of records in the system: The system consists of in
vestigatory material which may include intrddepartmental recom
mendations, and interdepartmental recommendations pertaining to 
an alleged violation of the subject Act.

Authority for maintenance of the system: ? U.S.C. 91 et seq., 7 
U.S.C. 281 et seq., 21 U.S.C. 151 et seq. or 7 U.S.C. 516 et seq.
' Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: (1) Referral to the ap
propriate agency, whether Federal, State, local or foreign charged 
with the responsibility of investigating or prosecuting a violation of 
law, or of enforcing or implementing a statute, rule, regulation or 
order issued pursuant thereto, of any record within this system 
when information available indicates a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
y rule, regulation or order issued pursuant thereto; (2) Presenta- 
on or disclosure to a court, magistrate or administrative tribunal, 

or to opposing counsel in a proceeding before any of the above, of 
any record within the system as evidence in a proceeding, or which 
js sought in the course of discovery including disclosure to oppos
ing counsel in the course of settlement negotiations; (3) Presenta- 
°n, as needed, in the course of presenting evidence, to the ap- 

def*5”?-16 Government officials charged with the responsibility of
ending the Government before a court, magistrate or administra

tive tnbunal.
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Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Records are maintained in file folders at the apolicable 

address listed above.
Retrievability: Records are indexed by name of the individual.
Safeguards: Records are kept in a locked office or file cabinet.
Retention and disposal: Records are maintained until file is closed 

or no longer needed or as otherwise provided in agency directives 
and disposed of or sent to appropriate records centers in ac
cordance with such directives.

System managers) and address: Director, Marketing Division, 
OGC, USDA, Washington, D.C. 20250.

Systems exempted from certain provisions of the act: This system 
has been exempted pursuant to 5 U.S.C. 552a(kX2) from the 
requirements of 5 U.S.C. 552a(cX3), (d), (eXl), (eX4XG), (H) and 
(I), and (f) because it consists of investigatory material compiled 
for law enforcement purposes. See 7 CFR 1.123. Individual access 
to these files could inpair investigations and alert subjects of in
vestigations that their activities are being scrutinized, and thus 
allow them time to take measures to prevent detection of illegal ac
tion or escape prosecution. Disclosure of investigative techniques 
and procedures and the existence and identity of c o n f id e n tia l 
sources of information would hamper law enforcement activity.

USDA/OGC—34
System name: Court cases brought by the Government pursuant to 

either the Peanut Statistics Act or the Tobacco Statistics Act, 
USDA/OGC.

System location: Office of the General Counsel, Marketing Divi
sion, USDA, Washington, D.C.

Categories of individuals covered by the system: Individuals who 
are regulated by the subject Act and against whom the Department 
recommends that an enforcement action be brought by the Govern
ment.

Categories of records in the system: The system consists of in
vestigatory material which may include intradepartmental recom
mendations, and interdepartmental recommendations p e r ta in ing  to 
an alleged violation of the subject Act.

Authority for maintenance of the system: 7 U.S.C. 951 et seq. or 7 
U.S.C. 501 et seq.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: (1) Referral to the ap
propriate agency, whether Federal, State, local or foreign charged 
with the responsibility of investigating or prosecuting a violation of 
law, or of enforcing or implementing a statute, rule, regulation or 
order issued pursuant thereto, of any record within this system 
when information available indicates a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
ether arising by general statute or particular program statute, or by 
rale, regulation or order issued pursuant thereto; (2) Presentation or 
disclosure to a court, magistrate or administrative tribunal, or to 
opposing counsel in a proceeding before any of the above, of any 
record within the system as evidence in a proceeding, or which is 
sought in the course of discovery including disclosure to opposing 
counsel in the course of settlement negotiations; (3) Presentation, 
as needed, in the course of presenting evidence, to the appropriate 
Government officials charged with the responsibility of defending 
the Government before a court, magistrate or administrative tribu
nal.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: '

Storage: Records are maintained in file folders at the applicable 
address listed above.

Retrievability: Records aro indexed by name of the individual. 
Safeguards: Records are kept in a locked office or file cabinet. 
Retention and disposal: Records are maintained until file is closed 

or no longer needed or as otherwise provided in agency directives 
and disposed of or sent to appropriate records centers in ac
cordance with such directives.

System manager(s) and address: Director, Marketing Division, 
OGC, USDA, Washington, D.C. 20250.

Systems exempted from certain provisions of the act: This system 
has been exempted pursuant to 5 U.SrC. 552a(kX2) from the 
requirements of 5 U.S.C. 552a(cX3), (d), (eXl), (eX4XG), (H) and 
(I), and (f) because it consists of investigatory material compiled 
for law enforcement purposes. See 7 CFR 1.123. Individual access
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to these filés could impair investigations and alert subjects of in
vestigations that their activities are being, scrutinized» and thus 
allow them time to take measures to prevent detection of illegal ac
tion or escape orosecution. Disclosure of investigative teclmiques 
and procedures and the existence and identity of confidential 
sources of information would hamper law enforcement activity.

USDA/OGC—35
System name: Court cases brought by the Government pursuant to 

either the Plant Variety Protection Act or the Egg Products In
spection Act, USDA/OGC.

System locatimi: Office of the General Counsel, Marketing Divi
sion, USDA, Washington, D.C.

Categories of individuals covered by the system:- Individuals who 
are regulated by the subject Act and against whom the Department 
recommends that an enforcement action be brought by the Govern
ment.

Categories of records in the system: The system consists of in
vestigatory material which may include intradepartmental recom
mendations, and interdepartmental recommendations pertaining to 
an alleged violation of the subject Act.

Authority for maintenance of the system: 7 U.S.C. 2321 et seq. or 
21 U.S.C. 1044 et seq.

Routine uses of records maintained in the system, including catego
ries of users and thè purposes of such uses: (1) Referral to the ap
propriate agency, whether Federal, State, local or foreign charged 
with the responsibility of investigating or prosecuting a violation of 
law, or of- enforcing or implementing a statute, rule, regulation or 
order issued pursuant thereto, of any record within this system 
when information available indicates a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by rule, regulation or order issued pursuant thereto; (2) Presenta
tion or disclosure to a court, magistrate or administrative tribunal, 
or to opposing counsel in a proceeding before any of the above, of 
any record within the system as evidence in a proceeding, or which 
is sought in the course of discovery including disclosure to oppos
ing counsel in the course of settlement negotiations; (3) Presenta
tion, as needed, in the course of presenting evidence, to the ap
propriate Government officials charged with the responsibility of 
defending the Government before a court, magistrate or administra
tive tribunal.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the applicable 
address listed above.

Retrievability: Records are indexed by name of the individual.
Safeguards: Records are kept in a locked office or file cabinet.
Retention and disposal: Records are maintained lintil file is closed 

or no longer needed or as otherwise provided in agency directives, 
and disposed of or sent to appropriate records centers in ac
cordance with such directives.

System manager(s) and address: Director, Marketing Division, 
OGC, USDA, Washington, D.C. 20250.

Systems exempted from certain provisions of the act: This system 
has been exempted pursuant to 5 U.S.C. 552a(k)(2) from the 
requirements of 5 U.S.C. 552a(cX3), (d), (e)(1), (e)(4)(G), (H) and 
(I), and (f) because it consists of investigatory material compiled 
for law enforcement purposes. See 7 CFR 1.123. Individual access 
to these files could impair investigations and alert subjects of in
vestigations that their activities are being scrutinized, and thus 
allow them time to take measures to prevent detection of illegal ac
tion or escape prosecution. Disclosure of investigative tecluuques 
and procedures and the existence and identity of confidential 
sources of information would hamper law enforcement activity.

USDA/OGC—36
System name: Court cases brought by the Government pursuant to 

either the Produce Agency Act, or the Process or Renovated 
Butter Provisions of the Internal Revenue Code of 1954, 
USDA/OGC. '

System location: Office of the General Counsel, Marketing Divi
sion, USDA, Washington, D.C.

Categories of individuals covered by the system: Individuals who 
are regulated by the subject Act and against whom the Department 
recommends that an enforcement action be brought by the Govern
ment.

Categories of records in the system: The system consists of in
vestigatory material which may include intradepartmental recoin- ’ 
mendations, and interdepartmental recommendations pertaining to 
an alleged violation of the subject Act.

Authority for maintenance of the system: 7 U.S.C. 491 et seq. or 
26 U.S.C. 4817, 4826 and 7235(c).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: (1) Referral to the ap
propriate agency, whether Federal, State, local or foreign charged 
with the responsibility of investigating or prosecuting a violation of 
law, or of enforcing or implementing a statute, rule, regulation or 
order issued pursuant thereto, of any record within this system 
when information available indicates a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by rule, regulation or order issued pursuant thereto; (2) Presenta
tion or disclosure to a court, magistrate or administrative tribunal, 
or to opposing counsel in a proceeding before any of the above, of 
any record within the system as evidence in a proceeding, or which 
is sought in the course of discovery including disclosure to oopos- 
ing counsel in the course of settlement negotiations; (3) Presenta
tion, as needed, in the course of presenting evidence, tp the ap
propriate Government officials charged with the responsibility of 
defending the Government before a court, magistrate or administra
tive tribunal.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the applicable 
address listed above.

Retrievability: Records are indexed by name of the individual.
Safeguards: Records are kept in a locked office or file cabinet.
Retention and disposal: Records are maintained until file is closed 

or ho longer needed or as otherwise provided in agency directives 
and disposed of or sent to appropriate records centers in ac
cordance with such directives.

System managers) and address: Director, Marketing Division, 
OGC, USDA, Washington, D.C. 20250.

Systems exempted from certain provisions of the act: This system 
has been exempted oursuant to 5 U.S.C. 552a(k)(2) from the 
requirements of 5 U.S.C. 552a(c)(3), (d), (e)(1), (e)(4)(G), (H) and 
(I), and (f) because it consists of investigatory material compiled 
for law enforcement purposes. See 7 CFR 1.123. Individual access 
to these files could impair investigations and alert subjects of in
vestigations that their activities are being scrutinized, and thus 
allow them time to take measures to prevent detection of illegal ac
tion or escape prosecution. Disclosure of investigative techniques 
and procedures and the existence and identity of confidential 
sources of information would hamper law enforcement activity.

USDA/OGC—37
System name: Court cases brought by the Government pursuant to 

either the United States Grain Standards Act or the Federal 
Seed Act, USDA/OGC.

System .location: Office of the General Counsel, Marketing Divi
sion, USDA, Washington, D.C.

Categories of individuals covered by the system: Individuals who 
are regulated by the subject Act and against whom the Department 
recommends that an enforcement action be brought by the Govern
ment. ,

Categories of records in the system: The system consists of in
vestigatory material which may include intradepartmental recom
mendations, and interdepartmental recommendations pertaining to 
an alleged violation of the subject Act.

Authority for maintenance of the system: 7 U.S.C.. 71 et seq. or 
U.S.C. 1561 et seq.

Routine uses of records maintained in the system, including catego 
ries of users and the purposes of such uses: (1) Referral to the ap 
propriate agency, whether Federal, State, local or foreign charge 
with the responsibility of investigating or prosecuting a violation o 
law, or of enforcing or implementing a statute, rule, regulation  
order issued pursuant thereto, of any record within this sys e 
when information available indicates a violation or. potential vio 
tion of law, whether civil, criminal or regulatory in nature, 
whether arising by general statute or particular program s^*uteC 
by rule, regulation or order issued pursuant thereto; (2) ftesen 
tion or disclosure to a court, magistrate or administrative tn  u 
or to opposing counsel in a oroceeding before any of the above,

FEDERAL REGISTER V O L 40, NO. 167—WEDNESDAY, AUGUST, 27, 1975



D EPARTM EN T O F  A G R IC U LT U R E 38963
any record within the system as evidence in a proceeding, or which 
is sought in the course of discovery including disclosure to oppos
ing counsel in the course of settlement negotiations; (3) Presenta
tion, as needed, in-the course of presenting evidence, to the ap
propriate Government officials charged with the responsibility of 
defending the Government before a court, magistrate or administra
tive tribunal. '

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the aoplicable 
addss listed above.

Retrievability: Records are indexed by name of the individual.
Safeguards: Records are kept in a locked office or file cabinet.
Retention and disposal: Records are maintained until file is closed 

or no longer needed or as otherwise provided in agency directives 
and disposed of or sent to appropriate records centers in ac
cordance with such directives.

System managerfs) and address: Director, Marketing Division, 
OGC, USDA, Washington, D.C. 20250.

Systems exempted from certain provisions of the act: This system 
has been exempted pursuant to- 5 U.S.C. 552a(k)(2) from the 
requirements of 5 U.S.C. 552a(c)(3), (d), (e)(1), (e)(4)(G), (H) and 
(I), and (f) because it consists of investigatory material compiled 
for law enforcement purposes. See 7 CFR 1.123. Individual access 
to these files could impair investigations and alert subjects of in
vestigations that their activities are being scrutinized, and thus 
allow them time to take measures to prevent detection of illegal ac
tion or escape orosecution. Disclosure of investigative techniques 
and procedures and the existence and identity of confidential 
sources of information would hamper law enforcement activity.

USDA/OGC—38
System name: Court cases brought by the Government pursuant to 

the Agricultural Fair Practices Act, USDA/OGC.
System location: Office of the General Counsel, Marketing Divi

sion, USDA, Washington, D.C.
Categories of individuals covered by the system: Individuals 

against whom the Department recommends that an enforcement ac
tion be brought by the Government.

Categories of records in the system: The system consists of in
vestigatory material which may include intradepartmental recom
mendations, and interdepartmental recommendations pertaining to 
an alleged violation of the subject Act.

Authority for maintenance of the system: 7 U.S.C. 2301 et seq.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: (1) Referral to the ap
propriate agency, whether Federal, State, local or foreign charged 
with the responsibility of investigating or prosecuting a violation of 
law, or of enforcing or implementing a statute, rule, regulation or 
order issued pursuant thereto, of any record within this system 
when information available indicates a violation or potential viola-, 
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by rule, regulation or order issued pursuant thereto; (2) Presenta
tion or-disclosure to a court, magistrate or administrative tribunal, 
or to opposing counsel in a proceeding before any of the above, of 
any record within the system as evidence in a proceeding, or which 
is sought in the course of discovery including disclosure to op- 
posinq counsel in the course of settlement negotiations; (3) Presen
tation, as needed, in the course of presenting evidence, to the ap
propriate Government officials charged with the responsibility of 
defending the Government before a court, magistrate or administra
tive tribunal. - 0 ;

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the applicable 
address listed above.

Retrievability: Records are indexed by name of the individual.
Safeguards: Records are kept in a locked office or file cabinet.
Retention and disposal: Records are maintained until file is closed 

or no longer needed or as otherwise provided in agency directives 
and disposed of or sent to appropriate records centers in ac
cordance with such directives.

System manager(s) and address: Director, Marketing Division, 
u o c> USDA, Washington, D.C. 20250.

Systems exempted from certain provisions of the act: This system 
has been exempted pursuant to 5 U.S.C. 552a(kX2) from the 
requirements of 5 U.S.C. 552a(cX3), (d), (eXU, (e)(4)(G), (H) and 
(I), and (f) because it consists of investigatory material compiled 
for law enforcement purposes. See 7 CFR 1.123. Individual access 
to these files could impair investigations and alert subjects of in
vestigations that their activities are being scrutinized, and thus 
allow them time to take measures to prevent detection of illegal ac
tion or escape prosecution. Disclosure of investigative techniques 
and procedures and the existence and identity of confidential 
sources of information would hamper law enforcement activity.

USDA/OGC—39
System name: Court cases brought pursuant to either the Cotton 

Research and Promotion Act, Potato Research and Promotion 
Act or the Egg Research ^nd Consumer Information Act in 
which the Government is defendant, USDA/OGC.

System location: Office of the General Counsel, Marketing Divi
sion, USDA, Washington, D.C.

Categories of individuals covered by the system: Individuals regu
lated or not regulated by the subject Act who bring suit against the 
Government or a Governmental official pursuant to, or as a con
sequence of the Department’s administration of, the subject Act.

Categories of records in the system: The system consists of in
vestigatory material which may include intradepartmental recom
mendations, and interdepartmental recommendations pertaining to 
an alleged violation of the subject Act.

Authority for maintenance of the system: 7 U.S.C. 2101 et seq., 7 
U.S.C. 2611 et seq. or P.L. 93-428.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: (1) Referral to the ap
propriate agency, whether Federal, State, local or foreign charged 
with the responsibility of investigating or prosecuting a violation of 
law, or of enforcing or implementing a statute, rule, regulation or 
order issued pursuant thereto, of any record within this system 
when information available indicates a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by rule, regulation or order issued pursuant thereto; (2) Presenta
tion or disclosure to a court, magistrate or administrative tribunal, 
or to opposing counsel in a proceeding before any of the above, of 
any record within the system as evidence in a proceeding, or which 
is sought in the course of discovery including disclosure to opoos- 
ing counsel in the course of settlement negotiations; (3) Presenta
tion, as needed, in the course of presenting evidence, to the ap
propriate Government officials charged with the responsibility of 
defending the Government before a court, magistrate or administra
tive tribunal.

Policies and practices for storing, retrieving, accessing, r e ta in in g , 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at. the applicable 
address listed above.
" Retrievability: Records are indexed by name of the individual. 

Safeguards: Records are kept in a locked office or file cabinet. 
Retention and disposal: Records are maintained until file is closed 

or no longer needed or as otherwise provided in agency directives 
and disposed of or sent to appropriate records centers in ac
cordance with such directives.

System manager(s) and address: Director, Marketing Division, 
OGC, USDA, Washington, D.C. 20250.

Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the 
system contains records pertaining to him from the Director, Mar, 
keting Division, OGC, USDA, Washington, D C., teleohone 202- 
447-5935. A request for information pertaininq to an individual 
should contain: Name, address, and particulars involved (i.e., the 
name of action filed, Act filed under, etc.)

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to and contesting a record 
in the system which pertains to him, by submittinq a written 
request to the appropriate official referred to in the preceding para
graph. _

Contesting record procedures: Same as Record Access 
Procedures.

Record source categories: Information in this system comes 
primarily from witnesses, agency employees, and investigative per
sonnel.

FEDERAL REGISTER VOL 40, NO. 167—WEDNESDAY, AUGUST, 27, 1975



38964 D EPARTM EN T O F A G R IC U LT U R E

USDA/OGC—40
System name: Court cases brought pursuant to the Agricultural 

Marketing Act of 1946 or the Tobacco Inspection Act in which 
the Government is defendant, USDA/OGC.

System location: Office of the General Counsel, Marketing Divi
sion, USDA, Washington, D.C.

Categories of Individuals covered by the system: Individuals regu
lated or not regulated by the subTect Act who bring suit against the 
Government or a Governmental, official pursuant to, or as a con
sequence of the Department’s administration of, the subject Act.

Categories of records in the system: The system consists of in
vestigatory material which may include intradepartmental recom
mendations, and interdepartmental recommendations pertaining to 
an alleqed violation of the subject Act.

Authority for maintenance of the system: 7 U.S.C. 1621 et seq. or 
7 U.S.C. 511 et seq. '

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: (1) Referral to the ap
propriate agency, whether Federal, State, local or foreign charged 
with the responsibility of investigating or prosecuting a violation of 
law, or of enforcing or implementing a statute, rule, requlation or 
order issued pursuant thereto, of any record within this system 
when information available indicates a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 

'whether arising by general statute or particular program statute, or 
by rule, regulation or order issued pursuant thereto; (2) Presenta
tion or disclosure to a court, magistrate or administrative tribunal, 
or to opposing counsel in a proceeding before any of the above,of 
any record within the system as evidence in a proceeding, or which 
is sought in the course of discovery including disclosure to oppos
ing counsel in the course of settlement negotiations; (3) Presenta
tion, as needed, in the course of presenting evidence, to the ap
propriate Government officials charged with the responsibility of 
defending the Government before a court, magistrate or administra
tive tribunal.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the aoplicable 
address listed above.

R e tr ie v ab ility : Records are indexed by name of the individual.
Safeguards: Records are kept in a locked office or file cabinet.
Retention and disposal: Records are maintained until file is closed 

or no longer needed or as otherwise provided in agency directives 
and disposed of or sent to appropriate records centers in ac
cordance with such directives.

System manager(s). and address: Director, Marketing Division, 
OGC, USDA, Washington, D.C. 20250.

Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the 
system contains records pertaining to him from the Director, Mar
keting Division, OGC, USDA, Washington, D.C., telephone 202- 
447-5935. A request for information oertaining to an individual 
should contain: Name, address, and particulars involved (i.e., the 
name of action filed, Act filed under,_etc.)

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to and contesting a record 
in the system which pertains to him, by submitting a written 
request to the appropriate official referred to in the preceding para
graph.

Contesting record procedures: Same as Record Access 
Procedures.

Record source categories: Information in this system comes 
primarily from witnesses, agency employees, and investigative oer- 
sonnel. - , ^

USDA/OGC—41
System name: Court cases brought pursuant to the-authority of the 

Agricultural Marketing Agreement Act of 1937, as amended or 
the Anti-Hog-Cholera Serum and Hog Cholera Virus Act in 
which the Government is defendant, USDA/OGC.

System location: Office of the General Counsel, Marketing Divi
sion, USDA, Washington, D.C., and Offices of Regional Attorneys, 
OGC, USDA, at the following locations: Atlanta, Georgia; Port
land, Oregon; San Francisco, California; Temple, Texas.

Addresses of each field office are listed in the telephone directo
ries of the respective cities listed above under the heading “ United

States Government, Deoartment o f  Agriculture, Office of the 
General Counsel.”

Categories of individuals covered by the system: Individuals regu
lated or not regulated by the subject Act who bring suit against the 
Government or a Governmental official pursuant to, or as a con
sequence of the Department’s administration of, the subject Act.

Categories of records in the system: The system consists of in
vestigatory material which may include intradepartmental recom
mendations, and interdepartmental recommendations pertaining to 
an alleged violation of the subject Act.

Authority for maintenance of the system: 7 U.S.C. 601 et seq. or 7 
U.S.C. 851 et seq.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: (l)„Referral to the ap
propriate agency, whether Federal, State, local or foreign charged 
with the responsibility of investigating or prosecuting a violation of 
law, or of enforcing or. implementing a statute, rule, regulation or 
order issued pursuant thereto, of any record within this system 
when information available indicates a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by rule, regulation or order issued pursuant thereto; (2) Presenta
tion op disclosure to a court, magistrate or administrative tribunal, 
or to opposing counsel in a oroceeding before any of the above, of 
any record within the system as evidence in a proceeding, or which 
is sought in the course of, discovery including disclosure to oppos
ing counsel in the course of settlement negotiations; (3) Presenta
tion, as needed, in the course of presenting evidence, to the ap
propriate Government officials charged with the responsibility of 
defending the Government before a court, magistrate or administra
tive tribunal.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the applicable 
address listed above.

Retrievability: Records are indexed by name of the individual.
Safeguards: Records are kept in a locked office or file cabinet.
Retention and disposal: Records are maintained until file is closed 

or no longer needed or as otherwise provided in agency directives 
and disposed of or sent to appropriate records centers in ac
cordance with such directives.

System manager(s) and address: Director, Marketing Division, 
OGC, USDA, Washington, D.C. 2025ft, or the appropriate Regional 
Attorney at the address specified above.

Notification procedure: Any individual may request information 
reqarding this system of records, or information as to whether the 
system cosntains records pertaining to him from the Director, Mar
keting Division, OGC, USDA, Washington, D.C., telephone 202- 
447-5935, or the appropriate Regional Attorney at the address listed 
above. If the specific location of the record is not know, the in
dividual should address his request to the Director, Marketing Divi
sion, who, if necessary, will refer it to the appropriate field office. 
A request for information pertaining to an individual should con- 
♦oir* - xiorr»*» narrici ilars involved (i.e.. the líame of ac
tion filed, Act filed under, etc.)

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to and contesting a record 
in the system which pertains to him, by submitting a written 
request to the appropriate official referred to in the preceding para
graph.

Contesting record procedures: Same as Record Access 
Procedures.

Record source categories: Information in this system comes 
primarily from witnesses, agency employees, and investigative oer-
sonnel.

. i p  USDA/OGC—42
System name: Court cases brought pursuant to the p!ant

Protection Act or the Egg Products Inspection Act in wnicn 
Government is defendant, USDA/OGC.

System location: Office of the General Counsel, Marketing Divi
sion, USDA, Washington, D.C.

Categories of individuals covered by the system: Individuals rega 
lated or not regulated by the subject Act who bring suit as31"*1 
Government or a Governmental official pursuant to, or as a 
sequence of the Department’s administration of, the subject Ac .
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Categories of records in the system: The system consists of in
vestigatory material which may include intradepartmental recom
mendations, and interdepartmental recommendations pertaining to 
an alleged violation of the subject Act.

Authority for maintenance of the system: 7 U.S.C. 2321 et seq. or 
21 U.S.C. 1044 et seq.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: (1) Referral to the ap
propriate agency, whether Federal, State, local or foreign charged 
with the resoonsibility of investigating or prosecuting a violation of 
law, or of enforcing or implementing a statute, rule, regulation or 
order issued pursuant thereto, of any record within this system 
when information available indicates a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by oeneral statute or particular program statute, or 
by rule, requlation or order issued pursuant thereto; (2) Presenta
tion or disclosure to a court, magistrate or administrative tribunal, 
or to opposing counsel in a oroceeding before any of the above, of 
any record within the system as evidence in a proceeding, or which 
is sought in the course of discovery including disclosure to oppos
ing counsel in the course of settlement negotiations; (3) Presenta
tion, as needed, in the course of presenting evidence, to the ap
propriate Government officials charged with the responsibility of 
defending the Government before a court, magistrate or administra
tive tribunal.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the applicable 
address listed above.

Retrievability: Records are indexed by name of the individual.
Safeguards: Records are kept in a locked office or file cabinet.
Retention and disposal: Records are maintained until file is closed 

or no longer needed or as otherwise provided in agency directives 
and disposed of or sent to appropriate records centers in ac
cordance with such directives.

System manager(s) and address: Director, Marketing Division, 
OGC, USDA, Washington, D.C. 20250.

Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the 
system contains records pertaining to him from the Director, Mar
keting Division, OGC, USDA, Washington, D.Crj teleohone 202- 
447-5935. A request for information pertaining to an individual 
should contain: Name, address, and oarticulars involved (i.e., the 
name of action filed, Act filed under, etc.)

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to and contesting a record 
in the system which pertains to him, by submitting a written 
request to the appropriate official referred to in the preceding para
graph.

Contesting record procedures: Same as Record Access 
Procedures. \  ^ .

Record source categories: Information in this system comes 
onmarily from witnesses, agency employees, and investigative per
sonnel. i

USDA/OGC—43
System name: Acquisitions—Forest Service—USDA/OGC >

System location: Office of the General Counsel, Natural 
Resources Division, USDA, Washington, D.C. 20250. Offices of 
Reqional Attorneys and Attorneys in Charge, Office of the General 
Counsel, USDA: Albuquerque, New Mexico: Atlanta, Georgia; 
Chicago, Illinois; Denver, Colorado; Harrisburg, Pennsylvania; Ju
neau, Alaska; Little Rock, Arkansas. Milwaukee, Wisconsin; Tem
ple. Texas; Missoula, Montana. Ogden, Utah; Portland, Oregon; St. 
" “I. Minnesota; San Francisco, California; Santurce, Puerto Rico: 
Shawnee Mission, Kansas; Stillwater, Oklahoma.

Addresses of each field office are listed in the telephone directo- 
nes of the respective cities listed above under the heading “ United 
States Government, Department of Agriculture, Office of the 
General Counsel” .

Categories of individuals covered by the system: Persons having or 
relieved to have an interest in lands which are expected to be or 
*laVek^en acquired by the United States by condemnation, direct 
purchase, or donation, for the use of USDA agencies.
• Categories of records in the system: Partial or complete records on 

lvidual cases, sometimes including legal opinions, corresoon-

38965
dence, title evidence, deeds, affidavits, certificates of use and pos
session, pleadings, transcriots, and related documents.

Authority for maintenance of the system: 16 U.S.C. 460 1-4 
through 460 1-11; 16 U.S.C. 473-482, 535, 551 and 555; 23 U.S.C. 
205; 7 CFR 2.31.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Referral to (1) Depart
ment of Justice for institution of condemnation proceedings, (2) 
title companies for title evidence, (3) notaries public for 
acknowledgment, and (4) appropriate State and county officials for 
filing or recording as required by law.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the applicable 
address listed above.

Retrievability: Records are indexed by the name of the individual 
on whom the file is primarily maintained.

Safeguards: All records are kept in locked offices. Investigation 
reports, personnel files, and other sensitive materials are also kept 
in locked drawers. J

Retention and disposal: Records are retained up to five years 
after file is closed, then are destroyed unless retained for research 
value.

System manager(s) and address: Director, Natural Resources Divi
sion, OGC, USDA, Washington, D.C. 20250, or the appropriate At
torney or Attorney in Charge at the applicable address specified in 
the foregoing.

Notification procedure: Any individual may request information 
regardinq this system of records, or information as to whether the 
system contains records pertaining to him from the System 
Manager, or from the appropriate Attorney or Attorney in Charge 
at the applicable address Usted above. If the specific location of the 
record is not known, the individual should address his request to 
the Director, Natural Resources Division, who, if necessary, will 
refer it to the appropriate field office. A request for information 
pertaining to an individual should contain: Name, address, and par
ticulars involved (Í.E., the date of action giving rise to die claim, 
date claim was filed, correspondence, etc.).

Record access procedures: Any individual may obtain, information 
as to the procedures for gaining access to a record in the system 
which pertains to him by submitting a written request to the ap
propriate official referred to in the preceding paragraph.

Contesting record procedures: Any individual may contest a 
record in the system by using the same procedures as those for 
requesting access.

Record source categories: Primarily the individuals in the system, 
agency employees and title companies.

USDA/OGC—44
System name: Claims, other than Tort claims, by or against the 

Forest Service—Forest Service—USDA/OGC
System location: Office of the General Counsel, Natural 

Resources Division, USDA, Washington, D.C. 20250. Offices of 
Regional Attorneys and Attorneys in Charge, Office of the General 
Counsel, USDA: Albuquerque, New Mexico; Atlanta, Georgia; 
Chicago, Illinois; Denver, Colorado; Harrisburg, Pennsylvania; Ju
neau, Alaska; Little Rock, Arkansas; Milwaukee, Wisconsin; Tem
ple, Texas; Missoula, Montana; Ogden, Utah; Portland, Oregon; St. 
Paul, Minnesota; San Francisco, California; Santurce, Puerto Rico; 
Shawnee Mission, Kansas; Stillwater, Oklahoma.

Addresses of each field office are listed in the telephone directo
ries of the respective cities listed above under the heading “ United 
States Government, Department of Agriculture, Office of the 
General Counsel.”

Categories of individuals covered by the system: Individuals who 
have filed appeals relating to the breach of terms or provisions of a 
contract with the United States Forest Service.

Categories erf records in the system: The system consists of files 
on individual appeals, including pleadings, agency reports, and cor
respondence.

Authority for maintenance of the system: 16 U.S.C. 0471-2, 16 
U.S.C. 0551, 7 C.F.R. Part 24, 36 C.F.R. Part 211.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The system is used by 
attorneys in all phases of preparing and conducting hearings before 
the United States Department of Agriculture Board of Contract Ap
peals.
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the applicable 
address listed above.

Retrievability: Records are indexed by the name of the individual 
on whom the file is primarily maintained.

Safeguards: All records are kept in locked offices. Investigation 
reports, personnel files, and other sensitive materials are also kept 
in locked drawers.

Retention and disposal: Records are retained up to five years 
after file is Closed, then are destroyed unless retained for research 
value.

System manager(s) and address: Director, Natural Resources Divi
sion, OGC, USDA, Washington, D.C. 20250, or the appropriate At
torney or Attorney in Charge at the applicable address specified in 
the foregoing.

Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the 
system contains records pertaining to him from the System 
Manager, or from the appropriate Attorney or Attorney in Charge 
at the applicable address listed above. If the specific location of the 
record is not known, the individual should address his request to 
the Director, Natural Resources Division, who, if necessary, will 
refer it to the appropriate field office. A request for information 
pertaining to an individual should contain: Name, address, and par
ticulars involved (I E., the date of action giving rise to the claim, 
date claim was filed, correspondence, etc.).

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to a record in the system 
which pertains to him by submitting a written request to the ap
propriate official referred to in the preceding paragraph.

Contesting record procedures: Any individual may contest a 
record in the system by using the same procedure as those for 
requesting access.

Record source categories: Information in this system comes 
primarily from claimants, witnesses, agency employees, and in
vestigative personnel.

USDA/OGC—45
System name: Contract Appeals - Forest Service - USDA/OGC 

System location: Office of the General Counsel, Natural 
Resources Division, USDA, Washington, D.C. 20250. Offices of 
Regional Attorneys and Attorneys in Charge, Office of the General 
Counsel, USDA: Albuquerque, New Mexico; Atlanta, Georgia; 
Chicago, Illinois; Denver, Colorado; Harrisburg, Pennsylvania; Ju
neau, Alaska; Little Rock, Arkansas; Milwaukee, Wisconsin; Tem
ple, Texas; Missoula, Montana; Ogden, Utah;. Portland, Oregon; St. 
Paul, Minnesota; San Francisco, California; Santiirce, Puerto Rico; 
Shawnee Mission, Kansas; Stillwater, Oklahoma.

Addresses of each field office are listed in the telephone directo
ries of the respective cities listed above under the heading “ United 
States Government, Department of Agriculture, Office of the 
General Counsel.”

Categories of individuals covered by the system: Individuals who 
have"filed appeals relating to the breach of terms or provisions of a 
contract with the United States Forest Service.

Categories of records in the system: The system consists of files 
on individual appeals, including pleadings, agency reports, and cor
respondence.

Authority for maintenance of the system: 16 U.S.C. 0471-2, 16 
U.S.C. 551, 7 C.F.R. Part 24, 36 C.F.R. Part 211.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The system is used by 
attorneys in all phases of preparing and conducting hearings before 
the United States Department of Agriculture Board of Contract Ap
peals.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the applicable 
address listed above.

Retrievability: Records are indexed by the name of the individual 
on whom the file is primarily maintained.

Safeguards: All records are kept in locked offices. Investigation 
reports, personnel files, and other sensitive materials are also kept 
in locked drawers.

Retention and disposal: Records are retained up to five years 
after file is closed, then are destroyed unless retained for research 
value.

System manager(s) and address: Director, Natural Resources Divi
sion, OGC, USDA, Washington, D.C. 20250, or the appropriate At
torney or Attorney in Charge at the applicable address specified in 
the foregoing.

Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the 
system contains records pertaining to him from the System 
Manager, or from the appropriate Attorney or Attorney in Charge 
at the applicable address listed above. If the specific location of the 
record is not known, the individual should address his request to 
the Director, Natural Resources Division, who, if necessary, will 
refer it to the appropriate field office. A request for information 
pertaining to an individual should contain: Name, address, and par
ticulars involved (I.E., the date of action giving rise to the claim, 
date claim was filed, correspondence, etc.).

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to a record in the system 
which pertains to him by submitting a written request to the ap
propriate official referred to in the preceding paragraph.

Contesting record procedures: Any individual may contest a 
record in the system by using the same procedures as those for 
requesting access.

Record source categories: The information in this system comes 
primarily from the appellant, w itnesses,. agency employees, and 
private experts.

USDA/OGC—46
System name: Conveyances—Forest Service—USDA/ OGC

System location: Office of the General Counsel, Natural 
Resources Division, USDA, Washington, D.C. 20250. Offices of 
Regional Attorneys and Attorneys in Charge, Office of the General 
Counsel, USDA: Albuquerque, New Mexico; Atlanta, Georgia; 
Chicago, Illinois; Denver, Colorado; Harrisburg, Pennsylvania; Ju
neau, Alaska; Little Rock, Arkansas; Milwaukee, Wisconsin; Tem
ple, Texas; Missoula, Montana; Ogden, Utah; Portland, Oregon; St. 
Paul, Minnesota; San Francisco, California; Santurce, Puerto Rico; 
Shawnee Mission, Kansas; Stillwater, Oklahoma.

Addresses of each field office are listed in the telephone directo
ries of the respective cities listed above under the heading “United 
States Government, Department of Agriculture, Office of the 
General Counsel.”

Categories of individuals covered by the system: Parties or poten
tial parties (1) to transactions involving the conveyance, recon
veyance, exchange, quitclaim or other disposal of lands or interests 
therein owned or claimed by the United States in behalf oi USDA 
agencies, (2) having boundary disputes with USDA agencies, and 
(3) claiming title to lands also claimed by the United States for the 
use of USDA agencies.

Categories of records in the system: Partial or complete records on 
individual cases, sometimes including legal opinions, correspon
dence, title evidence, deeds, affidavits, certificates of use and pos
session, pleadings, transcripts, and related documents.

Authority for maintenance of the system: 7 U.S.C. 1^11(c), J  

u s e .  2253; 16 U.S.C. 460 1-8 and 460 q; 16 U.S.C. 485-486, 516, 
519, 533, 555a, 565b, 567b; 40 U.S.C. 471, 484(c); 7 CFR 2.31.

Routine uses of records maintained in the system, including categ»" 
ries of users and the purposes of such uses: Referral to (1) Dep * 
ment of Justice or United States Attorney for institution of eject
ment or similar actions or to bring or defend quiet title ac^°ns’ i i  
title companies for title evidence, (3) notaries public i 
acknowledgment, and (4) appropriate State and County officiais 
filing or recording as required by law.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the applicab e 
address listed above. .

Retrievability: Records are indexed by the name of the indivi ua 
on whom the file is primarily maintained.

Safeguards: All records are kept in locked offices. Investigation 
reports, personnel files, and other sensitive materials are also v

locked drawers.
Retention and disposal: Records are sta in ed  up to five

value.
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System manager(s) and address: Director, Natural Resources Divi

sion, OGC, USDA, Washington, D.C. 20250, or the appropriate At
torney or Attorney in Charge at the applicable address specified in 
the foregoing.

Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the 
system contains records pertaining to him from the System 
Manager, or from the appropriate Attorney or Attorney in Charge 
at the applicable address listed above. If the specific location of the 
record is not known, the individual should address his request to 
the Director, Natural Resources Division, who, if necessary, will 
refer it to the appropriate field office. A request for information 
pertaining to an individual should contain: Name, address, and par
ticulars involved (I.E., the date of action giving rise to the claim, 
date claim was filed, correspondence, etc.).

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to a record in the system 
which pertains to him by submitting a written request to the ap
propriate official referred to in the preceding paragraph.

Contesting record procedures: Any individual may contest a 
record in the system by using the same procedures as those for 
requesting access.

Record source categories: Primarily the individuals in the system, 
agency employees and title companies.

USDA/OGC—47 1
System name: Easements—Forest Service—USDA/OGC

System location: Office of the General Counsel, Natural 
Resources Division, USDA, Washington, D.C. 20250. Offices of 
Regional Attorneys and Attorneys in Charge, Office of the General 
Counsel, USDA: Albuquerque, New Mexico; Atlanta, Georgia; 
Chicago, Illinois; Denver, Colorado; Harrisburg, Pennsylvania; Ju
neau, Alaska; Little Rock, Arkansas; Milwaukee, Wisconsin; Tem
ple, Texas; Missoula, Montana; Ogden, Utah; Portland, Oregon; St. 
Paul, Minnesota; San Francisco, California; Santurce, Puerto Rico; 
Shawnee Mission, Kansas; Stillwater, Oklahoma.

Addresses of each field office are listed in the telephone directo
ries of the respective cities listed above under the heading “ United 
States Government, Department of Agriculture, Office of the 
General Counsel.”

Categories of individuals covered by the system: Persons having or 
believed to have an interest in lands across which the United States 
has acquired or expects to acquire an easement by direct purchase 
or donation, for the use of USDA agencies.

Categories of records in the system: Partial or complete records on 
individual cases, sometimes including legaL opinions, correspon
dence, title evidence, deeds, affidavits, certificates of use and pos
session, pleadings transcripts, and related documents.

Authority for maintenance of the system: 16 U.S.C. 532-538 and 
551; 23 U.S.C, 205; 7 CFR 2.31.
' Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Referral to (1) title com
panies for title evidence, (2) notaries public for acknowledgment, 
and (3) appropriate State and County officials for filing or record
ing as required by law.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the applicable 
address listed above.

Retrievability: Records are indexed by the name of the individual 
on whom the file is primarily maintained.

Safeguards: All records are kept in locked offices. Investigation 
reports, personnel files, and other sensitive materials are also kept 
ui locked drawers.

Retention and disposal: Records are retained up to five years 
after file is closed, then are destroyed unless retained for research 
value.«

System manager(s) and address: Director, Natural Resources Divi
sion, OGC, USDA, Washington, D.C. 20250, or the appropriate At- 

or Attorney in Charge at the applicable address specified in 
the foregoing.

Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the 
system contains records i pertaining to him from the System 

®â er' or from the appropriate Attorney or Attorney in Charge 
a the applicable address listed above. If thé specific location of the

record is not known, the individual should address his request to 
the Director, Natural Resources Division, who, if necessary, will 
refer it to the appropriate field office. A request for information 
pertaining to an individual should contain: Name, address, and par
ticulars involved (I.E., the date of action giving rise to the claim, 
date claim was filed, correspondence, etc.).

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to a record in the system 
which pertains to him by submitting a written request to the ap
propriate official referred to in the preceding paragraph.

Contesting record procedures: Any individual may contest a 
record in the system by using the same procedures as those for 
requesting access.

Record source categories: Primarily the individuals in the system, 
agency employees and title companies. -

USDA/OGC—48
System name: Forest Appeals—Forest Service—USDA/OGC 

System locatimi: Office of the General Counsel, Natural 
Resources Division, USDÀ, Washington, D.C. 20250. Offices of 
Regional Attorneys and Attorneys in Charge, Office of the General 
Counsel, USDA: Albuquerque, New Mexico; Atlanta, Georgia; 
Chicago, Illinois; Denver, Colorado; Harrisburg, Pennsylvania; Ju
neau, Alaska; Little Rock, Arkansas; Milwaukee, Wisconsin; Tem
ple, Texas; Missoula, Montana; Ogden, Utah; Portland, Oregon; St. 
Paul, Minnesota; San Francisco, California; Santurce, Puerto Rico; 
Shawnee Mission, Kansas; Stillwater, Oklahoma.

Addresses qf each field office are listed in the telephone directo
ries of the respective cities listed above under the heading “ United 
States Government, Department of Agriculture, Office of the 
General Counsel.”

Categories of individuals covered by the system: Individuals who 
have filed appeals with the United States Department of Agricul
ture Board of Forest Appeals.

Categories of records in the system: The system consists of files 
on individual appeals, including pleadings, agency reports, and cor
respondence.

Authority for maintenance of the system: 16 U.S.C. 471-2, 16 
U.S.C. 551, 36 CFR Subpart B.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The system is used by 
attorneys in all phases of preparing and conducting the hearings be
fore the United States Department of Agriculture Board of Forest 
Appeals.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders'at the applicable 
address listed above.

Retrievability: Records are indexed by the name of the individual 
on whom the file is primarily maintained.

Safeguards: All records are kept in locked offices. Investigation 
reports, personnel files, and other sensitive materials are also kept 
in locked drawers.

Retention and disposal: Records are retained up to five years 
after file is closed, then are destroyèd unless retained for research 
value.

System managers) and address: Director, Natural Resources Divi
sion, OGC, USDA, Washington, D.C. 20250, or the appropriate At
torney or Attorney in Charge at the applicable address specified in 
the foregoing.

Notification procedure: Any individual may request information 
regardinq this system of records, or information as to whether the 
system contains records pertaining to him from the System 
Manager, or from thè appropriate Attorney or Attorney in Charge 
at the applicable address listed above. If the specific location of the 
record is not known, the individual should address his request to 
the Director, Natural Resources Division, who, if necessary, will 
refer it to the appropriate field office. A request for information 
pertaining to’an individual should contain: Name, address, and par
ticulars involved (I.E., the date of action giving rise to the claim, 
date claim was filed, correspondence, etc.).

Record access procedures: Any individual may obtain information ’ 
as to the procedures for gaining access to a record in the system 
which pertains to him by submitting a written request to the ap
propriate official referred to in the preceding paragraph.
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Contesting record procedures: Any individual may contest a 
record in the system by using the same procedures as those for 
requesting access. ,

Record source categories: The information in this system comes 
primarily from the appellant, witnesses, agency employees, and 
private experts.

USDA/OGC—49
System name: General Case Files—Forest Service—USDA/OGC

System location: Office of the General Counsel, Natural 
Resources Division, USDA, Washington, D.C. 20250. Offices of- 
Regional Attorneys and Attorneys in Charge, Office of the General 
Counsel, USDA: Albuquerque, New Mexico; Atlanta, Georgia; 
Chicago, Illinois; Denver, Colorado; Harrisburg, Pennsylvania; Ju
neau, Alaska;-Little Rock, Arkansas; Milwaukee, Wisconsin; Tem
ple, Texas; Missoula, Montana; Ogden, Utah; Portland, Oregon; St. 
Paul, Minnesota; San Francisco, California; Santurce, Puerto Rico; 
Shawnee Mission, Kansas; Stillwater, Oklahoma.

Addresses of each field office are listed in the telephone directo
ries of the respective cities listed above under the heading “United 
States Government, Department of Agriculture, Office of the 
General Counsel.”

Categories of individuals covered by the system: Parties involved 
or expected to be involved in negotiations, administrative appeals, 
litigation, or other attempts to resolve legal issues or disputes per
taining to those aspects of the organization, administration, regula
tions and other activities relating to the forestry and lands of the 
USDA not provided for under another system of OGC records. 
This includes but is not limited to land use planning, wilderness, 
forest practice, weather modification, and other environmental is
sues.

Categories of records in the system: Partial or complete records on 
individual cases sometimes including investigation reports, copies 
of contracts or permits, legal opinions, pleadings, transcripts; cor
respondence, notices of appeal, decisions of forest officers, witness 
statements, and related documents.

Authority for maintenance of the system: 16 U.S.C. 471-583 , 661- 
63, 668aa-bb, 683, 1001-09, 1131-32 and 1271-75; 42 U.S.C. 4321-74; 
7 CFR 2.31.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Referral to Department 
of Justice and United States Attorneys to defend suits brought 
against the Government or its officers. Referral to the appropriate 
agency, whether Federal, State, local or foreign, charged with the 
responsibility of investigating or prosecutinq a violation of law, or 
of enforcing or implementing the statute, rule, regulation or order 
issued pursuant thereto, of any record within this system when in
formation available indicates a violation or potential violation of 
law, whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute or by rule, 
regulation or order issued pursuant thereto. Referral to a court, 
magistrate or administrative tribunal, or to opposing counsel in a 
proceeding before any of the above, of any record within the 
system which constitutes evidence in that proceeding, or which is 
sought in the course of discovery.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the applicable 
address listed above.

Retrievability: Records are indexed by the name of the individual 
on whom the file is primarily maintained.

Safeguards: All records are kept in locked offices. Investigation 
reports, personnel files, and other sensitive materials are also kept 
in locked drawers.

Retention and disposal: Records are retained up to five years 
after file is closed, then are destroyed unless retained for research 
value.

System manager(s) and address: Director, Natural Resources Divi
sion, OGC, USDA, Washington, D.C. 20250, or the appropriate At
torney or Attorney in Charge at the applicable address^ specified in 
the foregoing.

Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the 
system contains records pertaining to him from the System 
Manager, or from the appropriate Attorney or Attorney in Charge 
at the applicable address listed above. If the soecific location of the 
record is not known, the individual should address his request to

the Director, Natural Resources Division, who, if necessary, will 
.refer it to the appropriate field office. A request for information 
pertaining to an individual should contain: Name, address, and par
ticulars involved (I.E., the date of action giving rise to the claim, 
date claim was filed, correspondence, etc.).

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to a record in the system 
which pertains to him by submitting a written request to the ap
propriate official referred to in the preceding paragraph.

Contesting record procedures: Any individual may contest a 
record in the system by using the same procedures as those for 
requesting access.

Record source categories: Primarily the individuals in the system, 
agency employees, witnesses, attorneys and investigative person
nel.

USDA/OGC—50
System name: Grazing—Forest Service—USDA/OGC

System location: Office of the General Counsel, Natural 
Resources Division, USDA, Washington, D.C. 20250. Offices of 
Regional Attorneys and Attorneys in Charge, Office of the General 
Counsel, USDA: Albuquerque, New Mexico; Atlanta, Georgia; 
Chicago, Illinois; Denver, Colorado; Harrisburg, Pennsylvania; Ju
neau, Alaska; Little Rock, Arkansas; Milwaukee, Wisconsin; Tem
ple, Texas; Missoula, Montana; Ogden, Utah; Portland, Oregon; St. 
Paul, Minnesota; San Francisco, California; Santurce, Puerto Rico; 
Shawnee Mission, Kansas; Stillwater, Oklahoma.

Addresses of each field office are listed in the telephone directo
ries of the respective cities listed above under the heading “United 
States Government, Department of Agriculture, .Office of the 
General Counsel.”

Categories of individuals covered by the system: Persons grazing, 
who have grazed, or who are expected to graze livestock on land 
owned by the United States and administered by USDA agencies.

Categories of records in the system: Partial or complete records on 
individual cases sometimes including investigation reports, copies 
of contracts or permits, legal opinions, pleadings, transcripts, cor
respondence, notices of appeal, decisions of the Board of Forest 
Appeals or Agriculture Board of Contract Appeals, and related 
documents.

Authority for maintenance of the system: 7 U.S.C. 1011; 16 U.S.C. 
472 and 551; 7 CFR 2.31.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Referral to United States 
Attorney or Department of Justice to defend suits brought against 
the Government or its officers. Referral to the appropriate agency, 
whether Federal, State, local or-foreign, charged with the responsi
bility of investigating or prosecuting a violation of law, or of en
forcing or implementing the statute, rule, regulation or order issued 
pursuant thereto, of any record within this system when informa
tion available indicates a violation or potential violation of law, 
whether civil, criminal or regulatory in nature, and whether arising 
by general statute or particular program statute or by rule, regula
tion or order issued pursuant thereto. Referral to a court, magis
trate or administrative tribunal, or to opposing counsel in a 
proceeding before any of the above, of any record within the 
system which constitutes evidence in that proceeding, or which is 
sought in the course of discovery.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the applicable 
address listed above.

Retrievability: Records are indexed by the name of the individual 
on whom the file is primarily maintained.

Safeguards: All records are kept in locked offices. Investigation 
reports; personnel files, and other sensitive materials are also kep 
in locked drawers.

Retention and disposal: Records are retained up to five years 
after file is closed, then are destroyed unless retained for researc 
value.

System manager(s) and address: Director, Natural Resources Divi 
sion, OGC, USDA, Washington, D.C. 20250, or the appropnate At
torney or Attorney in Charge at the applicable address specuie 
the foregoing.

Notification procedure: Any individual may request *Î OI7na^ue 
regarding this system o f  records, or information as to whe er
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system contains records pertaining to him from the System 
Manager, or from the appropriate Attorney or Attorney in Charge 
at the applicable address listed above. If the specific location of the 
record is not known, the individual should address his request to 
the Director, Natural Resources Division, who, if necessary, will 
refer it to the appropriate field office. A request,for information 
pertaining to an individual should contain: Name, address, and par
ticulars involved (I.E., the date of action giving rise to the claim, 
date claim was filed, correspondence, etc.).

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to a record in the system 
which pertains to him by submitting a written request to the ap
propriate official referred to in the preceding paragraph.

Contesting record procedures: Any individual may contest a 
record in the system by using the same procedures as those for 
requesting access.

Record source categories: Primarily the individuals in the system, 
agency employees, witnesses, attorneys and investigative person
nel.' ' ■' ' ' ' x '

USDA/OGC—51
System name: Insecticide, Fungicide, Herbicide, and Rodenticide 

Cases—Soil Conservation Service—USDA/OGC
System location: Office of the General Counsel, Natural 

Resources Division, USDA, Washington, D. C. 20250. Offices of 
Regional Attorneys and Attorneys in Charge, Office of the General 
Counsel, USDA: Albuquerque, New Mexico; Atlanta, Georgia; 
Chicago, Illinois; Denver, Colorado; Harrisburg, Pennsylvania; Ju
neau, Alaska; Little Rock, Arkansas; Milwaukee, Wisconsin; Mis
soula, Montana; Ogden, Utah; Portland, Oregon; St. Paul, Min
nesota; San Francisco, California; Santurce, Puerto Rico; Shawnee 
Mission, Kansas; Stillwater, Oklahoma; Temple, Texas.

Addresses of each filed office are listed in the telephone directo
ries of the respective cities listed above under the heading “United 
States Government, Department of Agriculture, Office of the 
General Counsel.”

Categories of individuals covered by the system: Persons claiming 
that certain existing or proposed United States Department of 
Agriculture activities involving the application of insecticides, pesti
cides, fungicides, rodenticides, herbicides, nematocides, defoliants, 
desiccants or plant regulators may be unlawful, and parties or 
potential parties to litigation or administrative hearings involving 
such activities.

Categories of records in the system: Partial or complete records 
files on individual cases, sometimes including investigation reports, 
copies of contracts of permits, pleadings, transcripts, correspon
dence, witness statements, legal opinions, and related documents.

Authority for maintenance of the system: 7 U.S.C. l35-36y; 42 
U.S.C. 4321-74; 5 U.S.C. 301; 44 U.S.C. 3101; 7 CFR 2.31,

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Referral to (1) Depart
ment of Justice to defend suits brought against the Government or 
its officers and (2) Environmental Protection Agency (EPA) for ad
ministrative handling under the above-cited authority.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the applicable 
address listed above.

Retrievability: Records are indexed by the name of the individual 
on whom the file is primarily maintained or, in some instances, 
cross-indexed by the names of other individuals mentioned in the 
files.

Safeguards: Records are kept in locked offices, with pending case 
files and investigation reports being kept in locked drawers.

Retention and disposal: Records are retained up to 5 years after 
case is closed, then are destroyed unless retained for research 
value.

System manager(s) and address: Director, Natural Resources Divi
sion, OGC, USDA, Washihgton, D. C. 20250, or the appropriate 
Regional Attorney pr Attorney in Charge at the applicable address 
listed above. \  —

Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the 
system contains records pertaining to him from the System 
Manager, or from the appropriate Regional Attorney or Attorney in 

• r̂ge at the applicable address listed above. If the specific loca

tion of the record is not known, the individual should address his 
request to the Director, Natural Resources Division, who, if neces
sary, will refer it to the appropriate field office. A request for in
formation pertaining to an individual should contain: Name, ad
dress, and particulars involved (i.e., the date of action giving rise to 
the claim, date claim was filed, correspondence, etc.).

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to a record in the system 
which pertains to him by submitting a written request to the ap
propriate official referred to in the preceding paragraph.

Contesting record procedures: Any individual may contest a 
record in the system by using the same procedures as those for 
requesting access.

Record source categories: The individuals in the system, agency 
arid EPA employees, witnesses, attorneys, and investigative per
sonnel.

USDA/OGC—52
System name: Land Acquisitions—Forest Service—USDA/OGC

System location: Office of the General Counsel, Natural 
Resources Division, USDA, Washington, D.C. 20250. O ffices.of 
Regional Attorneys and Attorneys in Charge, Office of the General 
Counsel, USDA: Albuquerque, New Mexico; Atlanta, Georgia; 
Chicago, Illinois; Denver, Colorado; Harrisburg, Pennsylvania; Ju
neau, Alaska; Little Rock, Arkansas; Milwaukee, Wisconsin; Tem
ple, Texas; Missoula, Montana; Ogden, Utah; Portland, Oregon; St. 
Paul, Minnesota; San Francisco, California; Santurce, Puerto Rico; 
Shawnee Mission, Kansas; Stillwater, Oklahoma.

Addresses of each field office are listed in the telephone directo
ries of the respective cities listed above under the heading “ United 
States Government, Department >of Agriculture, Office of the 
General Counsel/

Categories of individuals covered by the system: Individuals from 
whom the Forest Service purchases a fee interest in real estate.

Categories of records in the system: The system consists of files 
on individual sellers of land, including options and title information.

Authority for maintenance of the system: 16 U.S.C. 515-517, 555, 
4601-4609, and 7 U.S.C. 428a.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The system is used by 
attorneys in title clearance and acquisition closings.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the applicable 
address listed above.

Retrievability: Records are indexed by the name of the individual 
on whom the file is primarily maintained.

Safeguards: All records áre kept in locked offices. Investigation 
reports, personnel files,, and other sensitive materials are also kept 
in locked drawers.

Retention and disposal: Records are retained up to five years 
after file is closed, then are destroyed unless retained for research 
value.

System managers) and address: Director, Natural Resources Divi
sion, OGC, USDA, Washington, D.C. 20250, or the appropriate At
torney or Attorney in Charge at the applicable address specified in 
the foregoing.

Notification procedure: Any individual may request information 
regardinq this system of records, or information as to whether the 
system contains records pertaining to him from the System 
Manager, or from the appropriate Attorney or Attorney in Charge 
at the applicable address listed above. If the soecific location of the 
record is not known, the individual should address his request to 
the Director, Natural Resources Division, who, if necessary, will 
refer it to the appropriate field office. A request for information 
pertaining to an individual should contain: Name, address, and par
ticulars involved (I.E., the date of action giving rise to the claim, 
date claim was filed, correspondence, etc.).

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to a record in the system 
which pertains to him by submitting a written request to the ap
propriate official referred to in the preceding paragraph.

Contesting record procedures: Any individual may contest a 
record in the system by using the same procedures as those for 
requesting access.
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Record source categories: The information in this system comes 
primarily from the individuals from whom the land is being 
purchased, abstract and title companies, and agency employees.

USDA/OGC—53 -
System name: Land Exchanges, General Exchange Act—Forest 

Service—U SDA / OGC
System location: Office of the General Counsel, Natural 

Resources Division, USDA, Washington, D.C. 20250. Offices of 
Regional Attorneys and Attorneys in Charge, Office of die General 
Counsel, USDA: Albuquerque, New Mexico; Atlanta, Georgia; 
Chicago, Illinois; Denver, Colorado; Harrisburq, Pennsylvania; Ju
neau, Alaska; Little Rock, Arkansas; Milwaukee, Wisconsin; Tem
ple, Texas; Missoula, Montana; Ogden, Utah; Portland, Oregon; St. 
Paul, Minnesota; San Francisco, California; Santurce, Puerto Rico; 
Shawnee Mission, Kansas; Stillwater, Oklahoma.

Addresses of each field office are listed in the telephone directo
ries of the respective cities listed above under thè heading “United 
States Government, Deoartment of Agriculture, Office of the 
General Counsel.”

Categories of individuals covered by the system: Individuals who 
have offered to exchange private lands for National Forest lands or 
National Grasslands. ^

Categories of records in the system: The system consists of files 
on individual exchanges, including offers, title information, and 
correspondence.

Authority for maintenance of the system: 16 U.S.C. 485, 486.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: The system is used by 
attorneys in title evaluation and exchange closings.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the applicable 
address listed above.

Retrievability: Records are indexed by the name of the individual 
on whom the file is orimarily maintained.

Safeguards: All records are kept in locked offices. Investigation 
reports, personnel files, and other sensitive materials are. also kept 
in locked drawers.

Retention and disposal: Records are retained up to five years 
after file is closed, then are destroyed unless retained for research 
value.

System manager(s) and address: Director, Natural Resources Divi
sion, OGC, USDA, Washington, D.C. 20250, or the approdiate At
torney or Attorney in Charge at the applicable address specified in 
the foregoing.

Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the. 
system contains records pertaining to, him from the System 
Manager, or from the appropriate Attorney or Attorney in Charge 
at the applicable address listed above. If the specific location of the 
record is not known, the individual should address his request to 
the Director, Natural Resources Division, who, if necessary, will 
refer it to the appropriate field office. A request for information 
pertaining to an individual should contain: Name, address, and par
ticulars involved (I.E., the date of action giving rise to the claim, 
date claim was filed, correspondence, etc.).

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to a record in the system 
which pertains to him by submitting a written request to the ap
propriate official referred to in the preceding paragraph.

Contesting record procedures: Any individual may contest a 
record in the system by using the same procedures as those for 
requesting access.

Record source categories: The information in the system comes 
primarily from the exchange proponent, title and abstract compa
nies, and agency employees.

USDA/OGC—54
System name: Land Exchanges, other than "Exchange Act Forest 

Service—USDA/OGC
System location: Office of the General Counsel, Natural 

Resources Division, USDA, Washington, D.C. 20250. Offices of 
Regional Attorneys and Attorneys in Charge, Office of the General 
Counsel, USDA: Albuquerque, New Mexico; Atlanta, Georgia; 
Chicago, Illinois; Denver, Colorado; Harrisburg, Pennsylvania; Ju

neau, Alaska; Little Rock, Arkansas; Milwaukee, Wisconsin; Tem
ple, Texas; Missoula, Montana; Ogden, Utah; Portland, Oregon; St. 
Paul, Minnesota; San Francisco, California; Santurce, Puerto Rico; 
Shawnee Mission, Kansas; Stillwater, Oklahoma.

Addresses of each field office are listed in the telephone directo
ries of the respective cities listed above under the heading “United 
States Government, Department of Agriculture, Office of the 
General Counsel.”

Categories of individuals covered by the system: Individuals who 
have offered to exchange private lands for National Forest lands or 
National Grasslands.

Categories of records in the system: The system consists of files 
on individual land exchanges, including title information and agency 
reports.

Authority for maintenance of the system: 16 U.S.C. 516, 555a and 
484a, and many other general and specific acts authorizing land 
exchanges.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The system is used by 
attorneys in title examination and exchange closings.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the applicable 
address listed above.

Retrievability: Records are indexed by the name of the individual 
on whom the file is primarily maintained.

Safeguards: All records are kept in locked offices. Investigation 
reports, personnel files, and other sensitive materials are also kept 
in locked drawers.

Retention and disposal: Records are »retained up to five years 
after file is closed, then are destroyed unless retained for research 
value.

System manager(s) and address: Director, Natural Resources Divi
sion, OGC, USDA, Washington, D.C. 20250, or the appropriate At
torney dr Attorney in Charge at the applicable address soecified in 
the foregoing.

Notification procedure: Any individual may request information 
reqardinq this system of records, or information as to whether the 
system contains records pertaining to him from the System 
Manager, or from the appropriate Attorney or Attorney in Charge 
at the applicable address listed above. If the soecific location of the 
record is not known, the individual should address his request to 
the Director, Natural Resources Division, who, if necessary, will 
refer it to the appropriate field office. A request for information 
pertaining to an individual should contain: Name, address, and par
ticulars involved (I.E., the date of action giving rise to the claim, 
date claim was filed, correspondence, etc.).

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to a record in the system 
which pertains to him by submitting a written request to the ap
propriate official referred to in the preceding paragraph.

Contesting record procedures: Amy individual may contest a 
record in the system by using the sairte procedures as those for 
requesting access.

Record source categories: The information in this system comes 
primarily from the land exchange proponent, title and abstract com
panies, and agency employees.

USDA/OGC—55
System name: Leases—Forest Service—USDA/OGC

System location: Office of the General Counsel, Natural 
Resources Division, USDA, Washington, D.C. 20250. Offices o 
Reqional Attorneys and Attorneys in Charge, Office of the General 
Counsel, USDA: Albuquerque, New Mexico: Atlanta, Georoia; 
Chicago, Illinois; Denver, Colorado; Harrisburq, Pennsylvania; Ju
neau, Alaska; Little Rock, Arkansas Milwaukee, Wisconsin; Tem
ple, Texas; Missoula, Montana Ogden, Utah; Portland, Oregon, • 
Paul, Minnesota; San Francisco, California;. Santurce, Puerto Rico. 
Shawnee Mission, Kansas; Stillwater, Oklahoma.

Addresses of each field office are listed in the telephone directo
ries of the respective cities listed above under the heading “Unl|® 
States Government, Deoartment of Agriculture, Office of ie 
General Counsel.”

Categories of individuals covered by the system: Persons leasing or 
intendinq to lease orooerty to or from USDA agencies; persons oc 
cupying property subTect to or under such leases or propose
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leases, and oersons having or claiming an interest in land covered 
by such leases or proposed leases.

Categories of records in the system: Partial or complete records on 
individual cases sometimes including investigation reports, cooies 
of contracts leases or permits, legal opinions, pleasings, transcripts, 
correspondence, and related documents.

Authority for maintenance of the system:. 7 U.S.C. 1011(c); 16 
U.S.C. 460d-2 and 580g; 43 U.S.C. 931c-d; 7 CFR 2.31.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Referral to Department 
of Justice and United States Attorneys to defend suits brought 
aqainst the Government or its officers. Referral to the appropriate 
agency, whether Federal, State, local or foreign, charged with the 
responsibility of investigating or prosecuting a violation of law, or 
of enforcing or implementing the statute, rule,'regulation, or order 
issued pursuant thereto of any record within this system when in
formation available indicates a violation or potential violation of 
law, whether civil, criminal, or regulatory in nature, and whether 
arisinq by general statute or particular program statute, or by rule, 
regulation, or order issued pursuant thereto. Referral to a court, 
magistrate, or administrative tribunal, or to opposing counsel in a 
proceedinq before any of the above, of any record within the 
system which donstitutes evidence in that proceedinq, or which is 
sought in the course of discoverv.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the applicable 
address listed above.

Rctrievability: Records are indexed by the name of the individual 
on whom the file is primarily maintained.

Safeguards: All records are kept in locked offices. Investigation 
reports, personnel files, and other sensitive materials are also kept 
in locked drawers.

Retention and disposal: Records are retained up to five years 
after file is closed, then are destroyed unless retained for research 
value.

System manager(s) and address: Director, Natural Resources Divi
sion, OGC, USDA, Washington, D.C. 20250, or the appropriate At
torney or Attorney in Charge at the applicable address specified in 
the foregoing.

Notification procedure: Any individual may request information 
reqardinq this system of records, or information as to whether the 
system contains records pertaining to him from the System 
Manager, or from the appropriate Attorney or Attorney in Charge 
at the applicable address listed above. If the soecific location of the 
record is not known, the individual should address his request to 
the Director, Natural Resources Division, who, if necessary, will 
refer it to the appropriate field office. A request for information 
pertaining to an individual should contain: Name, address and par
ticulars involved (I.E., the date of action giving rise to the claim, 
’date claim was filed, corresoondence, etc.).

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to a record in the system 
which pertains to him by submitting a written request to the ap
propriate official referred to in the preceding paragraph.

Contesting record procedures: Any individual may contest a 
record in the system hv using the same procedures as those for 
requesting access.

Record source categories: Primarily the individuals in the system, 
agency employees, witnesses, attorneys and investigative person
nel.

USDA/OGC—56
System name: Leqislation—Forest Service—USDA/OGC **?

System location: Office of the General Counsel, Natural 
Resources Division, USDA, Washington, D.C 20250. Offices of Re
gional Attorneys and Attorneys in Charge, Office of the General 
Counsel, OUSDA: Albuquerque, New Mexico; Atlanta, Georgia; 
Chicaqo, Illinois; Denver, Colorado; Harrisburg, Pennsylvania; Ju- 
Mau, Alaska; Little Rock. Arkansas. Milwaukee, Wisconsin; Tem
ple, Texas; Missoula, Montana; Oqden, ytah; Portland, Oregon; St. 
Pjiul, Minnesota: San Francisco, California; Santurce, Puerto Rico; 
Shawnee Mission, Kansas; Stillwater, Oklahoma.

Addresses of each field office are listed in the telephone directo- 
nes of the resoective cities listed above under the heading “ United 
tates Government, Deoartment of Agriculture, Office of the 

General Counsel.”

Categories of individuals covered by the system: Persons occupy
ing USDA lands who are involved or exoecteid to be involved in 

• disputes conceminq the aoplicabilitv of Federal, State, or local civil 
or criminal leqislation or administrative regulations to their activi
ties or oossessory interests.

Categories of records in the system: Partial or complete records on 
individual cases- sometimes including investigation reports, copies 
of contracts or permits, legal opinions, pleadings, transcripts, cor
respondence, notices of appeal, decisions of forest officers, witness 
statements, and related documents.

Authority for maintenance of the system: 16 01.S.C. 471-583, 661- 
63, 668aa-bb, 683, 1001-09, 1131-32 and 1271-75; 42 U.S.C. 4321-74; 
7 CFR 2.31.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Referral to Department 
of Justice and United States Attorneys to defend suits brought 
against the Government or its officers.

Referral to the appropriate agency, whether Federal. State, local 
or foreign, charged with the resoonsibility of investigating or 
prosecuting a violation of law, or of enforcing or implementing the 
statute, rule, regulation, or order issued pursuant thereto of any 
record within this system when information available indicates a 
violation or potential violation of law, whether civil, criminal, or 
regulatory in nature, and whether arising by general statute or par
ticular program statute, or by rule regulation- or order issued pur
suant thereto. Referral to a court, magistrate, or administrative 
tribunal, or to oooosinq counsel in a proceeding before any of the 
above, of any record within the system which constitues evidence 
in that proceeding, or which is sought in the course of discovery.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the apolicable 
address listed above.

Retrievability: Records are indexed by the name of the individual 
on whom the file is primarily maintained.

Safeguards: All records are kept in locked offices. Investigation 
reports, personnel files, and other sensitive materials are also kept 
in locked drawers.

Retention and disposal: Records are retained up to five years 
after file is closed, then are destroyed unless retained for research 
value.

System manager(s) and address: Director, Natural Resources Divi
sion, OGC. USDA, Washington*, D.C. 20250, or the aooropriate At
torney or Attorney in Charge at the applicable address soecified in 
the foregoing.

Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the 
system contains records pertaining to him from the System 
Manaqer. or from the appropriate Attorney or Attorney in Charge 
at the applicable address listed above. If the soecific location of the 
record is not known, the individual should address his request to 
the Director, Natural Resources Division, who, if necessary, will 
refer it to the appropriate field office. A equest for information per
taining to an individual should contain: Name, address, and particu
lars involved (I.E., the date of action qivinq rise to the claim, date 
claim was filed, corresoondence, etc.).

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to a record in the system 
which pertains to him by submittinq a written request to the ap
propriate official referred to in the precedino paragraph.

Contesting record procedures: Any individual may contest a 
record in the system by using the same procedures as those for 
requesting access.

Record source categories: Primarily the individuals in the system, 
aqency employees, witnesses, attorneys and investigative person
nel.

USDA/OGC—57
System name: Minerals and Mining Claims—Forest Ser

vice—USDA/OGC
System location: Office of the General Counsel, Natural 

Resources Division, USDA, Washington, D.C. 20250. Offices of 
Regional Attorneys and Attorneys in Charge, Office of the General 
Counsel, USDA: Albuquerque, New Mexico; Atlanta, Georgia; 
Chicago, Illinois; Denver, Colorado; Harrisburg, Pennsylvania; Ju
neau, Alaska; Little Rock, Arkansas; Milwaukee, Wisconsin; Tem-
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pie, Texas; Missoula, Montana; Ogden, Utah; Portland, Oregon; St. 
Paul, Minnesota; San Francisco, California; Santurce, Puerto Rico; 
Shawnee Mission, Kansas; Stillwater, Oklahoma.

Addresses of each field office are listed in the telephone directo
ries of the respective cities listed above under, the heading “United 
States Government, Department of Agriculture, Office of the 
General Counsel.*

Categories of individuals covered by the system: Persons claiming 
mining or mineral rights on lands owned or claimed by the United 
States in behalf of USDA agencies; persons occupying or claiming 
an interest in such lands pursuant to such claims or under color 
thereof; persons having an interest in land in which the United 
States has reserved, or claims, minerals or mineral rights from the 
United States. - '

Categories of records in the system: Partial or complete records on 
individual cases, sometimes including notices of claim and related 
documents; copies of leases, contracts or permits; title evidence; 
investigation reports; pleadings; transcriots; legal opinions; cor
respondence; etc.

Authority for maintenance of the system: 16 U.S.C. 478, 482, 495 
and 520; 30 U.S.C. 22-47, 141-42, 181; 351-59, 601-02, 611-15, 621, 
701-08; 7 CFR 2.31.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Referral to (1) Depart
ment of Justice or United States Attorney for institution jof eject
ment or similar actions or to bring or defend quiet title actions or 
other litigation pertaining to actual or claimed mineral rights, uses, 
or reservations; (2) Department of the Interior for performance of 
its functions under the foregoing-cited authority and related laws 
and for administrative determinations regarding the validity of min
ing claims; (3) Evaluation and preparation of proposed mineral con
tests.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the applicable 
address listed above.

Retrievability: Records are indexed by the name of the individual 
on whom the file is primarily maintained.

Safeguards: All records are kept in locked offices. Investigation 
reports, personnel files, and other sensitive materials are also kept 
in locked drawers.

Retention and disposal: Records are retained up to five years 
after file is closed, then are destroyed unless retained for research 
value.

System manager(s) and address: Director, Natural Resources Divi
sion, OGC, USDA, Washington, D.C. 20250, or the appropriate At
torney or Attorney in Charge at the applicable address specified in 
the foregoing.

Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the 
system contains records pertaining to him from the System 
Manager, or from the appropriate Attorney or Attorney in Charge 
at the applicable address listed above. If the specific location of the 
record is not known, the individual should address his request to 
the Director, Natural Resources Division, who, if necessary, will 
refer it to the appropriate field office. A request for information 
pertaining to an individual should contain: Name, address, and par
ticulars involved (I.E., the date of action giving rise to the claim, 
date claim was filed, correspondence, etc.).

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to a record in the system 
which pertains to him by submitting a written request to the ap
propriate official referred to in the preceding paragraph.

Contesting record procedures: Any individual may contest a 
record in the system by using the same procedures as those for 
requesting access.

Record source categories: Primarily the individuals in the system, 
agency employees, witnesses, attorneys, Department of the Interior 
(employees and Administrative Law Judges, and investigative per
sonnel.

USDA/OGC—58
System name: Program Cooperators—Soil Conservation Ser

vice —U SDA/OGC
System location: Office of the General Counsel, Natural 

Resources Division, USDA, Washington, D. C. 20250. Offices of

Regional Attorneys and Attorneys in Charge, Office of the General 
Counsel, USDA: Albuquerque, New Mexico; Atlanta^,Georgia; 
Chicago, Illinois; Denver, Colorado; Harrisburg, Pennsylvania; Ju
neau, Alaska; Little Rock, Arkansas; Milwaukee, Wisconsin; Mis
soula, Montana; Ogden, Utah; Portland, Oregon; St. Paul, Min
nesota; San Francisco, California; Santurce, Puerto Rico; Shawnee 
Mission, Kansas; Stillwater, Oklahoma; Temple, Texas.

Addresses of each field office are listed in the telephone directo
ries of the respective cities listed above under the heading “United 
States Government, Department of Agriculture, Office of the 
General Counsel.”

Categories of individuals covered by the system: Persons applying 
for or receiving financial aid, engineering services, advice or 
assistance under Soil Conservation Service (SCS) - sponsored qr 
financed programs; parties or potential parties to litigation or ad
ministrative hearings involving SCS-sponsored or  ̂financed pro
grams; and parties contracting with soil conservation districts and 
similar organizations formed pursuant to state laws to pursue pro
grams of watershed protection, flood prevention or soil conserva
tion with the assistance of SCS.

Categories of records in the system: Partial or complete records 
files on individual cases, sometimes including legal opinions, deeds, 
contracts, permits, title evidence, investigation reports, legal 
opinions, affidavits, pleadings, correspondence, transcripts and re
lated documents. HG 16 U.S.C. 590a-590f and 1001-1011; 5 U.S.C. 
301; 44 U.S.C. 3101; 7 CFR 2.31.

Routine uses of records maintained in the system, including catego
ries-of users and the purposes of such uses: Referral to (1) the 
United States Attorney or Department of Justice for the investiga
tion or prosecution of a violation of law, or for the enforcement or 
implementation of statutes, rules, regulations or orders issued pur
suant thereto, or for the defense of suits brought against the De
partment of Agriculture, the Soil Conservation Service, cooperating 
local organizations or officers thereof; (2) a court, magistrate or ad
ministrative tribunal, or to assisting or opposing counsel in a 
proceeding before any of the above; (3) title companies for title 
evidence; and (4) appropriate state and local officials for filing or 
recording.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the applicable 
address listed above.

Retrievability: Records are indexed by the name of the individual 
on whom the file is primarily maintained or, in some instances, 
cross-indexed by the names of other individuals mentioned in the 
files.

Safeguards: Records are kept in locked offices, with pending case 
files and investigation reports being kept in locked drawers.

Retention and disposal: Records are retained up to 5 years after 
case is closed, then are destroyed unless retained for research 
value.

System manager(s) and address: Director, Natural Resources Divi
sion, OGC, TJSDA, Washington, D. C. 20250, or the appropriate 
Regional Attorney or Attorney in Charge at the applicable address 
listed above.

Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the 
system contains records pertaining tp him -from the System 
Manager, or from the appropriate Regional Attorney or Attorney m 
Charge at the applicable address listed above. If the specific loca
tion of the record is not known, the individual should address his 
request to the Director, Natural Resources Division, who, is neces
sary, will refer it to the appropriate filed office. A request for in
formation pertaining to an individual should contain: Name, ad
dress, and particulars involved (i.e., the date of action giving rise to 
the claim, date claim was filed, correspondence, etc.).

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to a record in the system 
which pertains to him by submitting a written request to the ap
propriate official referred to in the preceding paragraph.

Contesting record procedures: Any individual may .contest a 
record in the system by using the same procedures as those for 
requesting access.

Record source categories: The individuals in the system, agency 
employees, State and local officials, attorneys, witnesses, title com
panies, credit bureaus, and investigative personnel.
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USDA/OGC—59
Svstem name: Rights-of-Way—Acquisition—Forest Ser

vice—USDA/OGC
System location: Office of the General Counsel, Natural 

Resources Division, USDA, Washington, D.C. 20250. Offices of 
Regional Attorneys and Attorneys in Charge, Office of the General 
Counsel, USDA: Albuquerque, New Mexico; Atlanta, Georgia; 
Chicago, Illinois; Denvèr, Colorado; Harrisburg, Pennsylvania; Ju
neau, Alaska; Little Rock, Arkansas; Milwaukee, Wisconsin; Tem
ple, Texas; Missoula, Montana; Ogden, Utah; Portland, Oregon; St. 
Paul, Minnesota; San Francisco, California; Santurce, Puerto Rico; 
Shawnee Mission,’“Kansas; Stillwater, Oklahoma.

Addresses of each field office are listed in the telephone directo
ries of the respective cities listed above under the heading “ United 
States Government, Department of Agriculture, O ffice . of the 
General Counsel.”

Categories of individuals covered by the system: Individuals from 
whom the Forest Service purchases easements or rights-of-way for 
the forest roads and trails system.

Categories of records in the system: The system consists of op
tions, title information and correspondence.

Authority for maintenance of the system: 16 U.S.C. 471.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Information is used by 
attorneys in preparing and evaluating acquisition documents and 
title to the land on which the right-of-way lies.

Policies and practiced for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the applicable 
address listed above.

Retrievabilitÿ: Records are indexed by the name of the individual 
on whom the file is primarily maintained.

Safeguards: All records are kept in locked offices. Investigation 
rèports, personnel files, and other sensitive materials are also kept 
in locked drawers.

Retention and disposal: Records are retained up to five years 
after file is closed, then are destroyed unless retained for research 
value. . "

System manager(s) and address: Director, Natural Resources Divi
sion, OGC, USDA, Washington, D C. 20250, or the appropriate At
torney or Attomey in Charge at the applicable address specified in 
the foregoing.

Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the 
system contains records pertaining to him from The System 
Manager, or from the appropriate Attorney or Attorney in Charge 
at the applicable address listed above. If the specific location of the 
record is not known, the individual should address his request to 
the Director, Natural Resources Division, who, if necessary, will 
refer it to the appropriate field office. A request for information 
pertaining to an individual should contain: Name, address, and par
ticulars involved (I.E., the date of action giving rise to the claim, 
date claim was filed, correspondence, etc.).

Record access procedures? Any individual may obtain information 
as to thé procedures for gaining access to a record in the system 
which pertains to him by submitting a written request to the ap
propriate official referred to in the preceding paragraph.

Contesting record procedures: Any individual may contest a 
record in the system by using the same procedures as those for 
requesting access.

Record source categories: "Information in this system comes 
primarily from abstract and Title companies, individual sellers and 
agency personnel.

USDA/OGC—60
System name: Special Uses—Forest Service—USDA/OGC

System location: Office of the General Counsel, Natural 
Resources Division, USDA, Washington, D.C. 20250. Offices of 
Regional Attorneys and Attorneys in Charge, Office of the General 
Counsel, USDA: Albuquerque, New Mexico; Atlanta, Georgia; 
Chicago, Illinois; Denver, Colorado; Harrisburg, Pennsylvania; Ju
neau, Alaska; Little Rock, Arkansas; Milwaukee, Wisconsin; Tem
ple, Texas; Missoula, Montana; Ogden, Utah; Portland, Oregon; St. 
Paid, Minnesota; San Francisco, California; Santurce, Puerto Rico; 
Shawnee Mission, Kansas; Stillwater, Oklahoma.

Addresses of each field office are listed in the telephone directo
ries of the respective cities listed above under the heading “United 
States Government, Department of Agriculture, Office of the 
General Counsel, ”

Categories of individuals covered by the system: Applicants for 
Forest Service special use permits, persons occupying land owned 
by the United States pursuant to such permits, and persons claim
ing under those persons.

Categories of records in the system: Partial or complete records on 
individual cases, sometimes including investigation reports, copies 
of contracts or permits, legal opinions, pleadings, transcripts, cor
respondence, notices of appeal, decisions of forest officers, witness 
statements, decisions of the Board of Forest Appeals or Agriculture 
Board of Contract Appeals, and related documents.

Authority for maintenance of the system: 16 U.S.C. 432, 497, 522, 
551 and 580d; 43 U.S.C. 931c-d; 7 CFR 2.31.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Referral to United States 
Attorney or Department of Justice to defend suits brought against 
the Government or its officers. Referral to the appropriate agency, 
whether Federal, State, local or foreign, charged with the responsi
bility of investigating or prosecuting a violation of law, or of en
forcing or implementing the statute, rule/ regulation, or order is
sued pursuant thereto of any record within this system when infor
mation available indicates a violation or potential violation of law, 
whether civil, criminal, or regulatory in nature, and whether arising 
by general statute or particular program statute, or by rule, regula
tion, or order issued pursuant thereto. Referral to a court, magis
trate, or administrative tribunal, or to opposing counsel in a 
proceeding before any of the above, of any record within the 
system which constitutes evidence in that proceeding, or which is 
sought in the course of discovery.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the applicable 
address listed above.

Retrievability: Records are indexed by the name of the individual 
on whom the file is primarily maintained.

Safeguards: All records are kept in locked offices. Investigation 
reports, personnel files, and other s_ensitive materials are also kept 
in locked drawers.

Retention and disposal: Records are retained up to five years 
after file is closed, then are destroyed unless retained for research 
value.

System manager(s) and address: Director, Natural Resources Divi
sion, OGC, USDA, Washington, D.C. 20250, or the appropriate At
torney or Attorney in Charge at the applicable address specified in 
the foregoing.

Notification procedure; Any individual may request information 
regarding this system of records, or information as to whether the 
system contains records pertaining to him from the System 
Manager, or from the appropriate Attorney or Attorney in Charge 
at the applicable address listed above. If the specific location of the 
record is not known, the individual should address his request to 
the Director' Natural Resources Division, who, if necessary, will 
refer it to the appropriate field office. A request for information 
pertaining to an individual should contain: Name, address, and par
ticulars involved (I.E., the date of action giving rise to the claim, 
date claim was filed, correspondence, etc.).

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to a record in the system 
which pertains to him by submitting a written request to the ap
propriate official referred to in the preceding paragraph.

Contesting record procedures: Any individual may contest a 
record in the system by using the same procedures as those for 
requesting access.

Record source categories: Primarily the individuals in the system, 
agency employees, witnesses, attorneys and investigative person
nel.

USDA/OGC—61
System name: Timber Sales—Forest Service—USDA/OGC

System location: Office of the General Counsel, Natural 
Resources Division, USDA, Washington, D.C. 20250. Offices of 
Regional Attorneys and Attorneys in Charge, Office of the General 
Counsel, USDA: Albuquerque, New Mexico; Atlanta, Georgia;
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Chicago, Illinois; Denver, Colorado; Harrisburg, Pennsylvania; Ju
neau, Alaska; Little Rock, Arkansas; Milwaukee, Wisconsin; Tem
ple, Texas; Missoula, Montana; Ogden, Utah; Portland, Oregon; St. 
Paul, Minnesota; San Francisco, California; Santurce, Puerto Rico; 
Shawnee Mission, Kansas; Stillwater, Oklahoma.

Addresses of each field office are listed in the telephone directo
ries of the respective cities listed above under the heading “ United 
States Government, Department of Agriculture, Office of the 
General Counsel.”

Categories of individuals covered by the system: Persons contract
ing to purchase timber from the Forest Service and persons which 
the Forest Service seeks to debar from such contracting; Unsuc
cessful bidders at such sales and persons protesting awards oi; 
proposed awards of same; Individuals who have breached a provi
sion of a timber contract or who have otherwise engaged in con
duct which raises a legal question concerning timber sale adminis
tration.

Categories of records in the system: Partial or complete records on 
individual cases, sometimes including legal opinions, copies of 
timber sale agreements, notices of appeal, investigation reports, 
pleadings, decisions of the Board of Forest Appeals or Agriculture 
Board of Contract Appeals, transcripts, correspondence, and re
lated documents.

Authority for maintenance of the system: 16 U.S.C. 476-77, 491 
and 616; 7 CFR 2.31.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Referral to the Depart
ment of Justice or United States Attorney to defend suits brought 
against the Government or its officers.

Referral to the appropriate agency, whether Federal, State, local 
or foreign, charged with the responsibility of investigating or 
prosecuting a violation of law, or of enforcing or implementing the 
statute, rule, regulation, or order issued pursuant thereto of any 
record within this system when information available indicates a 
violation or potential violation of law, whether civil, criminal, or 
regulatory in nature, and whether arising by general statute or par
ticular program statute, or by rule, regulation, or order issued pur
suant thereto. Referral to a court, magistrate, or administrative 
tribunal, or to opposing counsel in a proceeding before any of the 
above, of any record within the system which constitutes evidence 
in that proceeding, or which is sought in the course of discovery.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Recofids are maintained in file folders at the applicable 
address listed above.

Retrievability: Records are indexed by the name of the individual 
on whom the file is primarily maintained.

Safeguards: All records are kept in locked offices. Investigation 
reports, personnel files, and other sensitive materials are. also kept 
in locked drawers.

Retention and disposal: Records are retained up to five years 
after file is closed, then are destroyed unless retained for research 
value.

System manager(s) and address: Director, Natural Resources Divi
sion, OGC, USDA, Washington, D,C. 20250, or the appropriate At
torney or Attorney in Charge at the applicable address specified in 
the foregoing.

Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the 
system contains records pertaining to him from the System 
Manager, or from the appropriate Attorney or Attorney in Charge 
at the applicable address listed above. If the specific location of the 
record is not known, the individual should address his request to 
the Director, Natural Resources Division, who, if necessary, will 
refer it to the appropriate field office. A request for information 
pertaining to an individual should contain: Name, address, and par
ticulars involved (I.E., the date of action giving rise to the claim, 
date claim was filed, correspondence, etc.).

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to a record in the system 
which pertains to him by submitting a written request to the ap
propriate official referred to in the preceding paragraph.

Contesting record procedures: Any individual may contest a 
record in the system by using the same procedures as those for 
requesting access.

Record source categories: Primarily the individuals in the system, 
forest officers, agency employees, witnesses, attorneys, and in
vestigative personnel.

USDA/OGC—62
System name: Title Claims and Occupancy and Use Cases—Forest 

Service—USDA/OGC
System location: Office of the General Counsel, Research and 

Operations Division, USDA, Washington, D.C. 20250.
Office of the General Counsel, Santurce Branch Office, 1409 

Ponce de Leon Avenue, Santurce, Puerto Rico.
Categories of individuals covered by the system: Individuals who 

file claims against USDA arising out of Forest, Service land acquisi
tions under the Treaty of Paris, the Weeks Law and the Uniform 
Relocation Assistance and Real Property Acquisition Policies Act; 
and cases arising out of the occupancy and use of properties ad
ministered by the Forest Service in the Caribbean National Forest.

Categories of records in  the system: The system consists of 
complete files on individual claims, including correspondence, 
claim forms, deeds, land surveys, aerial photographs, disclaimers, 
abstract of title reports, maps, statements of witnesses, agency re
ports. X

Authority for maintenance of the system: 30 Stat. at Large, page 
1754, Revised Stat. 1911, sections 6503-6610, 36 Stat. 961, as 
amended, 16 U.S.C. 515-517, 521, 46 Stat. 1516, 43 Stat. 1133, as 
amended, 16 U.S.C. 555, 70 Stat. 1034, 7 U.S.C. 428(a), 78 Stat. 
903, as amended, 16 U.S.C. 4601-9, 42 U.S.C. 4601(6), 4601(8), 4621, 
4622, 4651, 4653, 16 U.S.C. 476, 16 U.S.C. 478, 16 U.S.C. 529-531, 
16 U.S.C. 477, 16 U.S.C. 491, 16 U.S.C. 481, 38 Stat. 1101, as 
amended.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Referral to (1) internal; 
(2) Department of Justice and United States Attorneys for defense 
of suits that may be brought against the United States.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained ht file folders at the applicable 
address listed above.

Retrievability: Records are indexed by the name of the individual 
on whom the file is primarily maintained.

Safeguards: All records are kept in locked offices. Investigation 
reports, personnel files, and other sensitive materials are also kept 
in locked drawers.

Retention and disposal: Records are retained up to five years 
after file is closed, then are destroyed unless retained for research 
value.

System managers) and address: Director, Natural Resources Divi
sion, OGC, USDA, Washington, D.C. 20250, or the appropriate At
torney or Attorney in Charge at the applicable address specified in 
the foregoing.

Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the 
system contains records pertaining to him from the System 
Manager, or from the appropriate Attorney or Attorney in Charge 
at the applicable address listed above. If the specific location of the 
record is not known, the individual should address his request to 
the Director, Natural Resources Division, who, if necessary, will 
refer it to the appropriate field office. A request for information 
pertaining to an individual should contain: Name, address, and par
ticulars involved (I.E., the date of action giving rise to the claim, 
date claim was filed, correspondence, etc.). .

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to a record in the system 
which pertains to him by submitting a written request to the ap
propriate official referred to in the preceding paragraph.

Contesting record procedures: Any individual may contest a 
record in the system by using the same procedures as those for 
requesting access.

Record source categories: Information in this system comes 
primarily from claimants, witnesses, agency employees, and in
vestigative personnel.

USDA/OGC—63
System name: Trespass and Claims Cases—Forest Ser

vice—USDA/OGC
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Svstem location: Office of the General Counsel, Natural 
Resources Division, USDA, Washington, D.C. 20250. Offices of 
Regional Attorneys and Attorneys in Charge, Office of the General 
Counsel, USDA: Albuquerque, New Mexico; Atlanta, Georgia; 
Chicago] Illinois; Denver, Colorado; Harrisburg, Pennsylvania; Ju
neau, Alaska; Little Rock, Arkansas; Milwaukee, Wisconsin; Tem
ple, Texas; Missoula, Montana; Ogden, Utah; Portland, Oregon; St. 
Paul, Minnesota; San Francisco, California; Santurce, Puerto Rico; 
Shawnee Mission, Kansas; Stillwater, Oklahoma.

Addresses of each field office are listed in the telephone directo
ries of the respective cities listed above under the heading “ United 
States Government, Department of Agriculture, Office of the 
General Counsel.”

Categories of individuals covered by the system: Persons who have 
or are suspected of having committed trespasses, other torts, and 
breaches of contract on U.SDA lands involving unauthorized cutting 
of timber, occupancy and use, grazing, or removal of minerals; the 
negligent or willful setting of fires, and fire suppression costs; 
breaches of timber sales agreements and similar actions.

Categories of records in the system: Partial or complete files on in
dividual cases, sometimes including copies of contracts or permits, 
investigation reports, statements of witnesses, pleadings, trans
cripts, legal opinions, correspondence, and related documents.

Authority for maintenance of the system: 16 U.S.C. 471-583 , 661- 
63, 668aa-bb, 683, 1001-09, 1131-32 and 1271-75; 42 U.S.C. 4321-74; 
7 CFR 2.31.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Referral to Department 
of Justice and United States Attorneys to defend suits brought 
against the Government or its officers. Referral to the appropriate 
agency, whether Federal, State, local or foreign, charged with the 
responsibility of investigating or prosecuting a violation of law, or 
of enforcing or implementing the statute, rule, regulation, or order 
issued pursuant thereto of any record within this system when in
formation available indicates a violation or potential violation of 
law, whether civil, criminal, or regulatory in nature, and whether 
arising by general statute “or particular program statute, or by rule, 
regulation, or order issued pursuant thereto. Referral to a court, 
magistrate, or administrative tribunal, or to opposing counsel in a 
proceeding before any of- the above, of any record within the 
system which constitutes evidence in that proceeding, or which is 
sought in the course of discovery. '?

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the apolicable 
address listed above.

Retrievability: Records are indexed by the najne of the individual 
on whom the file is primarily jnaintained.

Safeguards: All records are kept in locked offices. Investiqation 
reports, personnel files, and other sensitive materials are also kept 
in locked drawers.

Retention and disposal: Records are retained up to five years 
after file is closed, then are destroyed unless retained for research 
value. ,r ~ '

System manager(s) and address: Director, Natural Resources Divi
sion, OGC, USDA, Washington, D.C. 20250, or the appropriate At
torney or Attorney in Charge at the applicable address specified in 
the foregoing.

Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the 
system contains records pertaining to him from the System 
Manager, or from the appropriate Attorney or Attorney in Charge 
at the applicable address listed above. If the specific location of the 
record is not known, the individual should address his request to 
the Director, Natural Resources Division, who, if necessary, will 

ji refer it to the appropriate field office. A request for information 
pertaining to an individual should contain: Name, address, and par
ticulars involved (I.E., the date of action oivihg rise to the claim, 
date claim was filed, correspondence, etc.).

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to a record in the system 
which pertains to him by submitting a written request to the ap
propriate official referred to in the preceding paragraph.

Contesting record procedures: Any individual may contest a 
record in the system by using the same procedures as those for 
requesting access.

Record source categories: Primarily the individuals in the system, 
agency employees, witnesses, attorneys and investigative person
nel.

USDA/OGC—64
System name: United States Magistrates—Forest Ser

vice—USDA/OGC
System location: Office of the General Counsel, Natural 

Resources Division, USt)A, Washington, D.C. 20250. Offices of 
Regional Attorneys and Attorneys in Charge, Office of the General 
Counsel, USDA: Albuquerque, New Mexico; Atlanta, Georgia; 
Chicago, Illinois; Denver, Colorado; Harrisburg, Pennsylvania; Ju
neau, Alaska; Little Rock, Arkansas; Milwaukee, Wisconsin; Tem
ple, Texas; Missoula, Montana; Ogden, Utah; Portland, Oregon; St. 
Paul, Minnesota; San Francisco, California; Santurce, Puerto Rico; 
Shawnee Mission, Kansas; Stillwater, Oklahoma.

Addresses of each field office are listed in the telephone directo
ries of the respective cities listed above under the heading “ United 
States Government, Department of Agriculture, Office of the 
General Counsel.”

Categories of individuals covered by the system: Alleged and con
victed violators of Forest Service petty offense regulations (36 
CFR, Parts 211-95) and other minor offenses.

Categories of records in the system: Partial or complete records on 
individual cases, sometimes including copies of citations, pleadings, 
correspondence, and related documents.

Authority for maintenance of the system: 16 U.S.C. 472, 528-31, 
and 551; 18 U.S.C. 711 and 3401; 36 CFR, Parts 211-95; 7 CFR 
2.31.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Referral to United States 
Attorneys for consideration of criminal action by the Government 
and to Magistrates for trial.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained, in file folders at the applicable 
address listed above.

Retrievability: Records are indexed by the name of the individual 
on whom the file is primarily maintained.

Safeguards: All records are kept in locked offices. Investigation 
reports, personnel files, and other sensitive materials are also kept 
in locked drawers.

Retention and disposal: Records are retained up to five years 
after file is closed, then are destroyed unless retained for research 
value.

System managers) and address: Director, Natural Resources Divi
sion, OGC, USDA, Washington, D.C. 20250, or the appropriate At
torney or Attorney in Charge at the applicable address specified in 
the foregoing. I? '

Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the 
system contains records pertaining to him from die System 
Manager, or from the appropriate Attorney or Attorney in Charge 
at the applicable address listed above. If the specific location of the 
record is not known, the individual should address his request to 
the Director, Natural Resources Division, who, if necessary, will 
refer it to the appropriate field office. A request for information 
pertaining to an individual should contain: Name, address, and par
ticulars involved (I.E., the date of action giving rise to the claim, 
date claim was filed, correspondence, etc.).

Record access procedures: Any individual may obtain information 
as-to the procedures for gaining access to a record in the system 
which pertains to him by submitting a written request to the ap
propriate official referred to in the preceding paragraph.

Contesting record procedures: Any individual may contest a 
record in the system by using the same procedures as those for 
requesting access.

Record source categories: Primarily Forest officers, witnesses, at
torneys,.State and local law enforcement officers, and investigative 
personnel.

USDA/OGC—65
System name: Water Cases—Forest Service—USDA/OGC

System location: Office of the General Counsel, Natural 
Resources Division, USDA, Washington, D.C. 20250. Offices of 
Regional Attorneys and Attorneys in Charge, Office of the General
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Counsel, USDA: Albuquerque, New Mexico; Atlanta, Georgia; 
Chicago, Illinois; Denver, Colorado; Harrisburg, Pennsylvania; Ju
neau, Alaska; Little Rock, Arkansas; Milwaukee, Wisconsin; Tem
ple, Texas; Missoula, Mohtana; Ogden, Utah; Portland, Oregon; St. 
Paul, Minnesota; San Francisco, California; Santurce, Puerto Rico; 
Shawnee Mission, Kansas; Stillwater, Oklahoma.

Addresses of each field office are listed in the telephone directo
ries of the respective cities listed above under the heading “United 
States Government, Department of Agriculture, Office of the 
General Counsel.1

Categories of individuals covered by the system: Persons claiming 
or believed to be claiming water rights, water use privileges, or 
rights-of-way to transport water (1) on land owned or leased by the 
United States and administered by USDA agencies, (2) in conflict 
witK or irom the same sources as water rights claimed or reserved 
by the United States for the benefit of USDA agencies, or (3) by 
reason of a permit from or agreement with USDA agencies.

Categories of records in the system: Partial or complete files on in
dividual cases, sometimes including investigation reports, notices of . 
claims, copies of contracts or permits, legal opinions, pleadings, 
transcripts, correspondence and related documents.

Authority for maintenance of the system: 16 U.S.C. 481, 524, 552a- 
552d, and 460 1-12; 33 U.S.C. 701b-l; 42 U.S.C. 1962-1962b; 43 
U.S.C. 946-49 and 951.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Referral to appropriate 
State agencies for administrative hearings and to the Department of 
Justice and United States Attorneys to defend suits brought against 
the Government or its officers.

Referral to the appropriate agency, whether Federal, State, local 
or foreign, charged with the responsibility of investigating or 
prosecuting a violation of law, or of enforcing or implementing the 
statute, rule, regulation, or order issued pursuant thereto of any 
record within this system when information available indicates a 
violation or potential violation of law, whether civil, criminal, or 
regulatory in nature, and whether arising by general statute or par
ticular program statute, or by rule, regulation, or order issued pur
suant thereto. Referral to a court, magistrate, or administrative 
tribunal, or to opposing counsel in a proceeding before any of the 
above, of any record within the system which constitutes evidence 
in that proceeding, or which is sought in the course of discovery.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained_in file folders at the applicable 
address listed above.

Retrievability: Records are indexed by the name of the individual 
on whom the file is primarily maintained. -

Safeguards: All records are kept in locked officjbs. Investigation 
reports, personnel files, and other sensitive materials are also kept 
in locked drawers.

Retention and disposal: Records are retained up to five years 
after file is closed, then are destroyed unless retained for research 
value.

System manager(s) and address: Director, Natural Resources Divi
sion, OGC, USDA, Washington, D.C. 20250, or the appropriate At
torney or Attorney in Charge at the applicable address specified in 
the foregoing.

Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the 
system contains records pertaining to him from the System 
Manager, or from the appropriate Attorney oc Attorney in Charge 
at the applicable address listed above. If the specific location of the 
record is not known, the individual should address his request to 
the Director, Natural Resources Division, who, if necessary, will 
refer it to the appropriate field office. A request for information 
pertaining to an individual should contain: Name, address, and par
ticulars involved (I.E., the date of action giving rise to the claim, 
date claim was filed, correspondence, etc.).

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to a record in the system 
which pertains to him by submitting a written request to the ap
propriate official referred to in the preceding paragraph.

Contesting record procedures: Any individual may contest a 
record in the system by using the same procedures as those for 
requesting access.

Record source categories: Primarily the individuals in the system 
agency employees, witnesses, State officials, attorneys, and in
vestigative personnel.

USDA/OGC—66
System name: Court cases brought pursuant to the Packers and 

Stockyards Act, as amended, in which the Government is de
fendant, USDA/OGC.

System location: Office of the General Counsel, Packers and 
Stockyards Division, USDA, Washington, D.C.

Categories of individuals covered by the system: Individuals who 
bring suit against the Government or a Governmental official pur
suant to, or as a consequence of the Department’s administration 
of, the subject Act.

Categories of records in the system: The system consists of in
vestigatory material which may include intradepartmental recom
mendations, and interdepartmental recommendations pertaining to 
an alleged violation of the subject Act.

Authority for maintenance of the system: 7 U.S.C. 181 et seq.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: (1) Referral to die ap
propriate agency, whether Federal, State, local or foreign charged 
with the responsibility of investigating or prosecuting a violation of 
law, or of enforcing or implementing a statute, rule, regulation or 
order issued pursuant thereto, of any record within this system 
when information available indicates a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by rule, regulation or order issued pursuant thereto; (2) Presenta
tion or disclosure to a court, magistrate or administrative tribunal, 
or to opposing counsel in a proceeding before any of the above, of 
any record within the system as evidence in a proceeding, or which 
is sought in the course of discovery including disclosure to oppos
ing counsel in the course of settlement negotiations; (3) Presenta
tion, as needed, in the course of presenting evidence, to the ap
propriate Government officials charged with the responsibility of 
defending the Government before a court, magistrate or administra
tive tribunal.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the applicable 
address listed above.

Retrievability: Records are indexed by name of the individual.
Safeguards: Records are kept in a locked office or file cabinet.
Retention and disposal: Records are maintained until file is closed 

or no longer needed or as otherwise prOyided in agency directives 
and disposed of o r /  sent to appropriate records centers in ac
cordance with such directives.

System manager(s) and address: Director, Packers and Stockyards 
Division, OGC, USDA, Washington, D.C. 20250.

Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the 
system contains records pertaining to him from the Director, 
Packers and Stockyards Division, OGC, USDA, Washington, D.C., 
telephone 202-447-5935. A request for information pertaining to an 
individual should contain: Name, address, and particulars involved 
(i.e., the name of action filed, Act filed under, etc.)

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to and contesting a record 
in the system which pertains to him_ by submitting a written 
request to the appropriate official referred to in the preceding para
graph.

Contesting record procedures: Same as Reconj Access 
Procedures.

Record source categories: Information in this system comes 
primarily from witnesses, agency employees, and investigative per
sonnel.

USDA/OGC—67
System name: Packers and Stockyards Act—Administrative 

Cases—USDA/OGC.
System location: Office of the General Counsel, Packers and 

Stockyards Division, USDA, Washington, D.C., and OTfices of Re
gional Attorneys and Attorneys-in-Charge, OGC, USDA, at the fol
lowing locations: Albuquerque, New Mexico; Atlanta, Georgia; 
Chicago, Illinois; Denver, Colorado; Harrisburg, Pennsylvania; Ju-
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neau, Alaska; Little Rock, Arkansas; Milwaukee, Wisconsin; Tem
ple Texas; Missoula, Montana; Ogden, Utah; Portland, Oregon; St. 
Paul, Minnesota; San Francisco, California; Santurce, Puerto Rico; 
Shawnee Mission, Kansas; Stillwater, Oklahoma.

Addresses of each field office are listed in the telephone directo
ries of the respective cities listed above under the heading “ United 
States Government, Department of Agriculture, Office of the 
General Counsel.”

Categories of individuals covered by the system: Individuals who 
are regulated by the subject Act and against whom the Department 
recommends that an enforcement action be brought by the Govern
ment.
■ Categories -of records in the system: The system consists of in
vestigatory material which may include intradepartmental recom
mendations, and interdepartmental recommendations pertaining to 
an alleged violation of the subject Act.

Authority for maintenance of the system: 7 U.S.C. 181 et seq.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: (1) Referral to the 
aopropriate agency, whether Federal, State, local or foreign 
charged with the responsibility of investigating or prosecuting a 
violation of law, or of enforcing or implementing a statute, or rule, 
regulation or order issued pursuant thereto, of any record within 
this system when information available indicates a violation or 
potential violation of law, whether civil, criminal or regulatory in 
nature, and whether arising by general statute or particular program 
statute, or by rule, regulation or order issued pursuant thereto; (2) 
Presentation or disclosure to a court, magistrate or administrative 
tribunal, or to opposing counsel in a proceeding before any of the 
above, of any record within the system as evidence in a proceed
ing, or which is sought in the course of discovery including disclo
sure to opposing counsel in the course qf settlement negotiations; 
(3) Presentation, as needed, in the course of presenting evidence, to 
the appropriate Government officials charged with the responsibili
ty of defending the Government before a court, magistrate or ad
ministrative tribunal.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the aoplicable 
address listed above.

Retrievability: Records are indexed by name of the individual.
Safeguards: Records are kept in a locked office or file cabinet.
Retention and disposal: Records are maintained until file is closed 

or no longer needed or as otherwise provided in agency directives 
and disposed of or sent to appropriate records centers in ac
cordance with such directives.

System manager(s) and address: Director, Packers and Stockyards 
Division, OGC, USD A, Washington, D.C. 20250, or the appropriate 
Regional Attorney or Attorney in Charge at the address soecified 
above.

Systems exempted from certain provisions of the act: This system 
has been exempted oursuant to 5 U.S.C. 552a (k)(2) from the 
requirements of 5 U.S.C. 552a(c)(3), (d), (e)(1), (e)(4)(G), (H) and 
(I), and (f) because it consists of investigatory material compiled 
for law enforcement purposes. See 7 CFR 1.123. Individual access 
to these files could impair investigations and alert subjects of in
vestigations that their activities are beinq scrutinized, and thus 
allow them time to take measures to prevent detection of illegal ac
tion or escape prosecution. Disclosure of investigative techniques 
and procedures and the existence and identity of confidential 
sources of information would hamper law enforcement activity.

USDA/OGC—68
System name: Packers and Stockyards Act—Civil and Criminal 

Cases—USDA/OGC.
System location: Office of the General Counsel, Packers and 

Stockyards Division, USDA, Washington, D.C., and Offices of Re
gional Attorneys and Attorney s-in-Charge, OGC, USDA, at the fol
lowing locations: Albuquerque, New Mexico; Atlanta, Georgia; 
Chicago, Illinois; Denver, Colorado; Harrisburg, Pennsylvania; Ju
neau, Alaska; Little Rock, Arkansas; Milwaukee, Wisconsin; Tem
ple, Texas; Missoula, Montana; Ogden, Utah; Portland, Oregon; St. 
Paul, Minnesota; San Francisco, California; Santurce, Puerto Rico; 
Shawnee Mission, Kansas; Stillwater, Oklahoma.

Addresses of each field office are listed in the telephone directo
ries of the respective cities listed above under the heading “ United 
States Government, Department of Agriculture, Office of the 
General Counsel.”

Categories of individuals covered by the system: Individuals who 
are regulated by the subject Act and against whom the Department 
recommends that an enforcement action be brought by the Govern
ment.

Categories of records in the system: The system consists of in
vestigatory material which may include intradepartmental recom
mendations, and interdepartmental recommendations pertaining to 
an alleged violation of the subject Act.

Authority for maintenance of the system: 7 U.S.C. 181 et seq.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: (1) Referral to the ap
propriate agency, whether Federal, State, local or foreign charged 
with the responsibility of investigating or prosecuting a violation of 
law, or of enforcing or implementing a statute, or rule, regulation 
or order issued pursuant thereto, of any record within this system 
when information available indicates a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by qeneral statute or particular program statute, or 
by rule, regulation or order issued pursuant thereto; (2) Presenta-. 
tion or disclqsure to a court, magistrate or administrative tribunal, 
or to opposing counsel in a proceeding before any of the above, of 
any record within the system as evidence in a proceeding, or which 
is sought in the course of discovery including disclosure to oppos
ing counsel in the course of settlement negotiations; (3) Presenta
tion, as needed, in the course of presenting evidence, to the ap
propriate Government officials charged with the responsibility of 
defending the Government before a court, magistrate or administra
tive tribunal.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the applicable 
address listed above.

Retrievability: Records are indexed by name of the individual.
Safeguards: Records are kept in a locked office or file cabinet.
Retention and disposal: Records are maintained until file is closed 

or no longer needed or as otherwise provided in agency directives 
and disposed of or sent to appropriate records centers in ac
cordance with such directives.

System manager(s) and address: Director, Packers and Stockyards 
Division, OGC, USDA, Washington, D.C. 20250, or the appropriate 
Regional Attorney or Attorney in Charge at the address soecified 
above.

Systems exempted from certain provisions of the act: This system 
has been exempted pursuant to 5 U.S.C. 552a (k)(2) from the 
requirements of 5 U.S.C. 552a(c)(3), (d), (e)(1), (e)(4)(G), (H) and 
(I), and (f) because it consists of investigatory material compiled 
for law enforcement purposes. See 7 CFR 1.123. Individual access 
to these files could impair investigations and alert subjects of in
vestigations that" their activities are being scrutinized, and thus 
allow them time to take measures to prevent detection of illegal ac
tion or escape prosecution. Disclosure of investigative techniques 
and orocedures and the existence and identity of confidential 
sources of information would hamper law enforcement activity.

USDA/OGC—69
System name: Civil Rights, administrative and judicial ac

tions—USDA/OGC.
System location: Office of the General Counsel, Research and 

Operations Division, USDA, Washington, D. C., 20250, and Offices 
of Regional Attorneys and Attorney s-in-Charge, OGC, USDA, at 
the following locations: Albuquerque, New Mexico; Atlanta, Geor
gia; Chicago, Illinois; Denver, Colorado; Harrisburg, Pennsylvania; 
Juneau, Alaska; Little Rock, Arkansas; Milwaukee, Wisconsin; 
Temple, Texas; "Missoula, Montana; Ogden, Utah; Portland, 
Oregon; St. Paul, Minnesota; San Francisco, California; Santurce, 
Puerto Rico; Shawnee Mission, Kansas; Stillwater, Oklahoma.

Addresses of each field office are listed in the telephone directo
ries of the respective cities listed above under the heading “ United 
States Government, Department of Agriculture, Office of the 
General Counsel.”

Categories of individuals covered by the system: Individuals who 
have brought suit or filed administrative complaints against USDA 
or USDA employees or recipients of USDA assistance alleging dis
crimination on the basis of race, color, or national origin by USDA, 
its employees or recipients of assistance from USDA.

Categories of records in the system: The system consists of 
complete files on individual suits or administrative actions, includ-
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ing investigation reports, administrative determinations, statements 
of witnesseso and agency reports.

Authority for maintenance of the system: 42 USC 2000(d); 5 USC 
301; 7 CFR 2.31.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Referral to (1) Depart
ment of Justice for defense or prosecution of suits brought involv
ing USDA, an officer or employee of USDA, or the United States; 
(2) the appropriate agency, whether Federal, State, local or foreign 
charged with the responsibility of investigating or prosecuting a 
violation of law, or of enforcing or implementing the statute, rule, 
regulation or order issued pursuant thereto, of any record within 
this system when information available indicates a violation or 
potential violation of law, whether civil, criminal or regulatory in 
nature, and whether arising by general statute or particular program 
statute, or by rule, regulation or order issued pursuant thereto; (3) a 
court, magistrate or administrative tribunal, or to opposing counsel 
in a proceeding before any of the above, of any record within the 
system which constitutes evidence in that proceeding, or which is 
sought in the course of discovery; (4) the Civil Rights Commission 
in response to its request for information.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the applicable 
address listed above.

Retrievability: Records are indexed by name of individual.
Safeguards: Records are kept in a locked office.
Retention and disposal: Records are maintained until case is 

closed or no longer needed or as otherwise provided in agency 
directives and disposed of or sent to appropriate records center in 
accordance with such directives.

System manager(s) and address: Director, Research and Opera
tions Division, OGC, USDA, Washington, D. C., 20250, or the ap
propriate Regional Attorney or Attomey-in-Charge at the address 
specified above.

Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the 
system contains records pertaining to him from the Director, 
Research and Operations Division, OGC, USDA, Washington, D. 
C., 20250, or the appropriate Regional Attorney or Attomey-in- 
Charge at the address listed above. If the specific location of the 
record is not known, the individual should address his request to 
the Director, Research and Operations Division, who, if necessary, 
will refer it to the appropriate field office. A request for informa
tion pertaining to an individual should contain: Name, address, and 
particulars involved.

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to a record in the system 
which pertains to him, by submitting a written request to the ap
propriate official referred to in the proceeding paragraph.

Contesting record procedures: Same as Record Access 
Procedures.

Record source categories: Information in this system comes 
primarily from litigants, witnesses, agency employees, and in
vestigative personnel.

USDA/OGC—70
System name: Claims By and Against USDA, USDA/OGC.

System location: Office of the General Counsel, Research and 
Operations Division, USDA, Washington, D. C., 20250, and Offices 
of Regional Attorneys and Attomeys-in-Charge, OGC, USDA, at 
the following locations: Albuquerque, New Mexico; Atlanta, Geor
gia; Chicago, Illinois; Harrisburg, Pennsylvania;' Juneau, Alaska; 
Little Rock, Arkansas; Milwaukee, Wisconsin; Missoula, Montana; 
Ogden, Utah; Portland, Oregon; St. Paul, Minnesota; San Fran
cisco, California; Santurce, Puerto Rico; Shawnee "Mission, Kan
sas; Stillwater, Oklahoma; Temple, Texas.

Addresses of each field office are listed in the telephone directo
ries of the respective cities listed above under the heading “ United 
States Government, Department of Agriculture, Office of the 
General Counsel.”

Categories of individuals covered by the system: Individuals who 
file or may file (1) claims against USDA pursuant to the Federal 
Tort Claims Act and the Military Personnel and Civilian Employees 
Claims Act, (2) claims against the Forest Service pursuant to 16 
USC 502, 556c, or 574, and (3) tort suits against the United States

or its "officers or instrumentalities concerning USDA activities; in
dividuals against whom the Department has a monetary claim aris
ing out of USDA-provided services, their employment by USDA, 
or damages to ÜSDA property.

Categories of records in the system: The system consists of files 
on individual claims, including claim forms, police reports, in
vestigation and accident reports, statements of witnesses, agency 
reports, correspondence, legal opinions, pleadings, transcripts, and 
related documents, and other information pertaining to matters 
referred by USDA agencies requesting legal assistance in-settle
ment of claims against individuals arising out of USDA-provided 
services, their employment by USDA, or damages to USDA pro
perty.

Authority for maintenance of the system: 16 USC 502, 556c, 574- 
28 USC 1345, 1346, 2671-2680; 31 USC 240-243; 7 CFR 2.31.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Referral to (1) Depart
ment of Justice for concurrence of allowance of tort claims over

25,000, for defense of tort suits brought against the United States 
or its officers, and for institution of suit for recovery of claims by 
USDA; (2) Department of Labor in cases involving Job Corpsmen 
or arising under the Federal Employees Compensation Act (5 USC 
Chapter 81); (3) insurance companies for handling of claims; (4) the 
appropriate agency, whether Federal, State, local or foreign 
charged with the responsibility of investigating or prosecuting a 
violation of law, or of enforcing or implementing the statute, rule, 
regulation or order issued pursuant thereto, of any record within 
this system when information available indicates a violation or 
potential violation of law, whether civil, criminal or regulatory in 
nature, and whether arising by general statute or particular program 
statute, or by rule, regulation or order issued pursuant thereto; (5) a 
court, magistrate or administrative tribunal, or to opposing counsel 
in a proceeding before any of the above, of any record within the 
system which constitutes evidence in that proceeding, or which is 
sought in the course of discovery.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the applicable 
address listed above.

Retrievability: Records are indexed by name of individual. In 
some instances, they are also cross-indexed by the names of other 
individuals mentioned in the files.

Safeguards: Records are kept in a locked office. Some sensitive 
niaterials are kept in locked drawers.

Retentirai and disposal: Records are maintained until case is 
closed or no longer needed or as otherwise provided in agency 
directives and disposed, of or sent to appropriate records center in 
accordance with such directives.

System manager(s) and address: Director, Research and Opera
tions Division, OGC, USDA, Washington, D. C., 20250, or the ap
propriate Regional Attorney or Attomey-in-Charge at the address 
specified above.

Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the 
system contants records pertaining to him from the Director, 
Research and Operations Division, OGC, USDA, Washington, D. 
C., 20250, or the appropriate Regional Attorney or Attomey-in- 
Charge at the address listed above. If the specific location of the 
record is not known, the individual should address his request to 
the Director, Research and Operations Division, who, if necessary, 
will refer it to the appropriate field office. A request for informa
tion pertaining to an individual should contain: Name , address, and 
particulars involved.

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to a record in the system 
which pertains to him, by submitting a written request to the ap
propriate official referred to in the preceding paragraph.

Contesting record procedures: Same as Record Access 
Procedures.

Record ’source categories: Information in this system comes 
primarily from claimants, witnesses, agency employees, and in
vestigative personnel.

USDA/OGC—71
System name: Contract Cases, USDA/OGC.
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System location: Office of the General Counsel, Research and 
Operations Division, USDA, Washington, D. C., 20250, and Offices 
of Regional Attorneys and Attomeys-in-Charge, OGC, USDA, at 
the following locations: Albuquerque, New Mexico; AtlantaV"Geor
gia Chicago, Illinois; Denver, Colorado; Harrisburg, Pennsylvania; 
Juneau, Alaska; Little Rock, Arkansas; Milwaukee, Wisconsin; 
Missoula, Montana; Ogden, Utah; Portland, Oregon; St. Paul, Min
nesota; San Francisco, California; Santurce, Puerto Rico; Shawnee 
Mission, Kansas; Stillwater, Oklahoma; Temple, Texas.

Addresses of each field office are listed in the telephone directo
ries of the respective cities listed above under the heading “ United 
States Government, Department of Agriculture, Office of the 
General Counsel.”

Categories of individuals covered by the system: Persons who sub
mit offers or bids to solicitations of agencies of USDA or who con
tract with agencies of USDA. -  • ~

Categories of records in the system: The system consists of partial 
and/or complete files relating to legal issues that arise out of the 
procurement activities of USDA; it includes copies of contracts, 
contract claims, investigation reports, contracting officer’s deci
sions, correspondence, and pleadings, transcripts, and related docu
ments in contract appeal cases before the USDA Board of Contract 
Appeals.

Authority for maintenance of the system: 41 USC 251 et seq; 7 
CFR 2.31; 41 CFR Chapters 1 and 4.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Referral to (1) the ap
propriate agency, whether Federal, State, local or foreign charged 
with the responsibility of investigating or prosecuting a violation of 
law, or of enforcing or implementing the statute, rule, regulation or 
order issued pursuant thereto, of any record within this system 
when information available indicates a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by rule, regulation or order issued pursuant thereto; (2) a court, 
magistrate, or administrative tribunal, or to opposing counsel in a 
proceeding before any of the above, of any record within the 
system which constitutes evidence in that proceeding, or which is 
sought in the course of discovery; (3) the General Accounting Of
fice for determination of bid protests, and questions on informa
tion, recission, mistake in bid, and remission of liquidated damages;
(4) Department of Justice for defense of suits filed against Govern
ment or for institution of suit for recovery of claims arising under 
the contract. ¿

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in filé folders at the applicable 
address listed above.

Retrievability: Records are indexed by name of individual bidder, 
offeror, or contractor.

Safeguards: Records are kept in a locked office.
Retention and disposal: . Records are maintained until case is 

closed"or no longer needed or as otherwise provided in agency 
' directives and disposed of or sent to appropriate records center in 

accordance with such directives.
System manager(s) and address: Director, Research and Opera

tions Division, OGC, USDA, Washington, D. C., or the appropriate 
Regional Attorney or Attomey-in-Charge at the address specified 
above.

Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the 
system contains records pertaining to him from the Director, 
Research and Operations Division, OGC, USDA, Washington, D. 
C., or the appropriate Regional Attorney or Attomey-in-Charge at 
the address listed above. If the specific location of the record is not 
known, the individual should address his request to the Director, 
Research and Operations Division, who, if necessary, will refer it 
to the appropriate field office. A request for information pertaining 
to an individual should contain: Name, address, and particulars in
volved.

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to a record in the system 
which pertains to him, by submitting a written request to the ap
propriate official referred to in the preceding paragraph.

Contesting record procedures: Same as Record Access 
Procedures. - ~ ,  ! i

Record source categories: Information in this system comes 
primarily from bidders, offerors, contractors, witnesses, agency 
employees, and investigation personnel.

USDA/OGC—72
System name: Patents and Inventions of Department Employees, 

USDA/OGC.
System location: Office of the General Counsel, Research and 

Operations Division, USDA, Washington, D. C. 20250.
Categories of individuals covered by the system: Individuals who 

make inventions pursuant to their employment by USDA.
Categories of records in the system: The system consists of files 

oh descriptions of the individual’s invention, and all papers and 
forms in connection with matters pending before the U. S. Patent 
and Trademark Office.

Authority for maintenance of the system: 5 USC 301; 35 USC 1- 
293; 37 CFR 100-100.11; 7 CFR 2.31.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Copies of all papers and 
forms sent to the U. S. Patent and Trademark Office are simultane
ously placed in said files. Referral to the Department of Justice in 
the event of appeal from action by the Patent and Trademark Of
fice.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the applicable 
address listed above.

Retrievability: Records are indexed by name of individual inven
tor.

Safeguards: Records are maintained in Government building with 
security guards.

Retention and disposal: Records are maintained for 20 years.
System managerfs) and address: Director, Research and Opera

tions Division, OGC, USDA, Washington, D. C. 20250.
Notification procedure: Any individual may request information 

regarding this system of records, or information as to whether the 
system contains records pertaining to him from the System 
Manager. A request for information pertaining to an individual 
should contain: Name and address of die inventor, and other par
ticulars (i.e., The date of the papers filed with the U. S. Patent and' 
Trademark Office, etc.)

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to a record in the system 
which pertains to him, by submitting a written request to the 
System Manager. This request should contain the information 
specified in the preceding paragraph.

Contesting record procedures: Same as Record Access 
Procedures. •

Record source categories: Information in this system comes 
primarily from agency employee-inventors, agency patent personnel 
and employees of the U. S. Patent and Trademark Office.

USDA/OGC—73
System name: Personnel Irregularities, USDA/OGC.

System location: Office of the General Counsel, Research and 
Operations Division, USDA, Washington, D. C. 20250, and Offices 
of Regional Attorneys and Attomeys-in-Charge, OGC, USDA, at 
the following locations: Albuquerque, New Mexico; Atlanta, Geor
gia; Denver, Colorado; Harrisburg, Pennsylvania; Juneau, Alaska; 
Little Rock, Arkansas; Milwaukee, Wisconsin; Missoula, Montana; 
Ogden, Utah; Portland, Oregon; St. Paul, Minnesota; San Fran
cisco, California; Santurce, Puerto Rico; Shawnee Mission, Kan
sas; Stillwater, Oklahoma; Temple, Texas.

Addresses of each field office are listed in the telephone directo
ries of the respective cities listed above under the heading “ United 
States Government, Department of Agriculture, Office of the 
General Counsel.”

Categories of individuals covered by the system: Employees and 
former employees of USDA, members of local and county commit
tees established pursuant to 16 USC 590h(b), employees of such 
county committees, and extension service agents performing duty 
pursuant to 7 USC 341-349.

Categories of records in the system: The system consists of in
vestigation reports and other relevant documents pertaining to 
violations of criminal statutes.
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Authority for maintenance of the system: Titles 5, 18 USC; 7 CFR 
2.31.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Referral to (1) the ap
propriate agency, whether Federal, State, local or foreign charged 
with the responsibility of investigating or prosecuting a violation of 
law, or of enforcing or implementing the statute, rule, regulation or 
order issued pursuant thereto, of any record within this system 
when information available indicates a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by rule, regulation or order issued pursuant thereto; (2) a court, 
magistrate or administrative tribunal, or to opposing counsel in a 
proceeding before any of the above, or any record within the 
system which constitutes evidence in that proceeding, or which is 
sought in the course of discovery; (3) Department of Justice for in
stitution of suits to recover claims by USDA arising out of irregu
larities.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the applicable 
address listed above.

Retrievability: Records are indexed by name of individual em
ployee. '

Safeguards: Records are kept in a locked office.
Retention and disposal: Records are maintained until case is 

closed or no longer needed or as otherwise provided in agency 
directives and disposed of or sent to appropriate records centers in 
accordance with such directives.

System managers) and address: Director, Research and Opera
tions Division, OGC, USDA, Washington, D. C., 20250, or the ap
propriate Regional Attorney or Attomey-in-Charge at the address 
specified above.

Systems exempted from certain provisions of the act: This system 
has been exempted pursuant to 5 USC 552a(k) (2) from the require
ments of 5 USC 552a(c)(3), (d), (e)(1), (e)(4) (G), (H), and (I) and
(f) because it consists of investigatory material compiled for law 
enforcement purposes. Individual access to these files could impair 
investigations and alert subjects of investigations that their activi
ties are being scrutinized, and thus allow them time to take mea
sures to prevent detection of illegal action or escape prosecution. 
Disclosure of investigative techniques and procedures and the ex
istence and identity of confidential sources of information would 
hamper law enforcement activity.

USDA/OGC—74
System name: Personnel Suits, USDA/OGC.

System location: Office of the General Counsel, Research and 
Operations Division, USDA, Washington, D. C., 20250, and Offices 
of Regional Attorneys and Attomeys-in-Gharge, OGC, USDA, at 
the following locations: Albuquerque, New Mexico; Atlanta, Geor
gia; Chicago, Illinois; Denver, Colorado; Harrisburg, Pennsylvania; 
Juneau, Alaska; Little Rock, Arkansas; Milwaukee, Wisconsin; 
Missoula, Montana; Ogden, Utah; Portland, Oregon; St. Paul, Min
nesota; San Francisco, California; Santurce, Puerto Rico; Shawnee 
Mission, Kansas; Stillwater, Oklahoma; Temple, Texas.

Addresses of each field office are listed in the telephone directo
ries of the respective cities listed above under the heading “ United 
States Government, Department of Agriculture, Office of the 
General Counsel.”

Categories of individuals covered by the system: Employees and 
former employees of USDA, and applicants for employment with 
USDA who institute suits against USDA, ah officer or employee 
thereof, or the United States, alleging a wrongful personnel action 
taken against them.

Categories of records in the system: The system consists of 
complete files on individual suits, including personnel records, in
vestigation reports, administrative determinations, statements of 
witnesses, and agency reports.

Authority for maintenance of the system: 5 USC 301, 5596, 7501, 
7511-7512; 42 USC 2000e-16; 7 CFR 2.31.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses:-Referral to (1) Depart
ment of Justice for defense of personnel suits brought against 
USDA, an officer or employee of USDA, or the United States; (2) 
the appropriate agency, whether Federal, State, local or foreign 
charged with the responsibility of investigating or prosecuting a

violation of law, or of enforcing or implementing the statute, rule, 
regulation or order issued pursuant thereto, of any record .within 
this system when information available indicates a violation or 
potential violation, of law, whether civil, criminal or regulatory in 
nature, and whether arising by general statute or particular program 
staiute, or by rule, regulation or order issued pursuant thereto; (3) a 
court, magistrate or administrative tribunal, or to opposing counsel 
in a proceeding before any of the above, of any record within the 
system which constitutes evidence in that proceeding, or which is 
sought in the course of discovery.

Policies and practices for storing, retrieving, accessing, re taining 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the applicable 
address listed above.

Retrievability: Records are indexed by name of individual litigant.
Safeguards: Records are kept in a locked office.
Retention and disposal: Records are maintained until case is 

closed or n o . longer needed or as otherwise provided in agency 
directives and disposed of or sent to appropriate records center in 
accordance with such directives.

System manager(s) and address: Director, Research and Opera
tions Division, OGC, USDA, Washington, D. C., 20250, or the ap
propriate Regional Attorney or Attomey-in-Chaige at the address 
specified above.

Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the 
system contains records pertaining to him from the Director, 
Research and Operations Division, OGC, USDA, Washington, D. 
C., 20250, or the appropriate Regional Attorney or Attomey-in- 
Charge at the address listed above. If the specific location of the 
record is not known, the individual should address his request to 
the Director, Research and Operations Division, who, if necessary, 
will refer it to the appropriate field office. A request for informa
tion pertaining to an individual should contain: Name, address, and 
particulars involved.

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to a record in the system 
which pertains to him, by submitting a written request to the ap
propriate official .referred to in the preceding paragraph.

Contesting record procedures: Same as Record Access 
Procedures.

Record source categories: Information in this system comes 
primarily from litigants, witnesses, agency employees, and in
vestigative personnel.

USDA/OI—1
System name: Employees Records, USDA/OI

System location: In the Headquarters Office in the Agriculture 
Administration Building, 14th and Independence Avenue, S.W., 
Washington, D.C. 20250, and in the following field offices: v

Room 1709, 26 Federal Plaza 
New York, New York !0007 
Room 433, Federal Center Building 
Hyattsville, Maryland 20782 
Room 901, 1447 Peachtree Street, N.W.
Atlanta, Georgia 30309
Room 800, 1 North Wacker Drive
Chicago, Illinois 60606
3912 South General Bruce Drive
Temple, Texas 76501
8930 Ward Parkway
Kansas City, Missouri 64141
Room 526, 555 Battery Street
San Francisco, California 94111
Building 651
Ft. Buchanan, Puerto Rico 00936 
3824 Barrett Drive, Rm. 306 
Raleigh, North Carolina 27609 
Executive Building, Rm. 27 
2520 N. Orange Ave.
Orlando, Florida 32804 
Imperial Towers, Off. Bldg.
333 Waller Ave., Rm. 211 
Lexington, Kentucky 40272 
5305 Executive Place 
Jackson, Mississippi 39208 
Rm. 580, 85 Marconi Blvd.
Columbus, Ohio 43215
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Minneapolis Commodity Office 
6400 France Ave., South 
Minneapolis, Minn. 55435 
139 U.S. Post Office & Courthouse 
Little Rock, Arkansas 72201 
p.O. Box 966
Albuquerque, N. M. 87103 .
P.O. Box 973
Stillwater, Okla. 74074
3746 Government St., East Bldg.
Alexandria, La. 71301 
Rm. 900, Federal Bldg. *
600 South Street
New Orleans, La. 70130
P.O. Box 82208
Lincoln, Neb. 68501
1218 S.W. Wasnington St., Rm. 507
Portland, Ore. 97205
1 Diamond Plaza, Rm. 20A
2490 W. 26th Ave.
Denver, Colo. 80211 
P.O. Box 1363
Huron, South Dakota 57350 ,
4747 Eastern Ave., Bldg. 7 
Bell, Cal. 90201

Categories of individuals covered by the system: OI temporary and 
permanent employees, former employees, and applicants for em
ployment.

Categories of records in the system: These records show personnel 
management and work-related information, including position, title, 
grade, pay rate, pay, temporary and permanent address, phone 
number, performance evaluations, promotions, travel information, 
accident reports and related information, activity reports, participa
tion in savings and contribution programs, availability for employ
ment, for assignment, or for transfer, qualifications, awards, hours 
worked, issuance of credentials, passports, and other identification, 
assignment and accountability of property and other things of 
value, parking space assignments, training and development, and 
special assignments.

Authority for maintenance of the system: 5 U.S.C. 301, 7 CFR 2.33
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: To other agencies in the 
Department and Executive Branch agencies, such as the Civil Ser
vice Commission, as necessary for proper personnel actions.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders, notebooks, and 
card file boxes. —

Retrievability: By name of individual employee.
Safeguards: Available on official need-to-know basis. Kept in 

locked offices after office hours.
Retention and disposal: Records are retained as long as needed 

and then discarded. Personal information that might be. considered 
derogatory or embarassiiig is burned when no longer needed.
.System manager(s) and address: Administrative Officer, OI, U.S. 

Department of Agriculture, Washington, D.C. 20250.
Notification procedure: Inquiries and requests should be ad

dressed to Assistant Director for Information, Research and 
Development, Office df Investigation, U.S. Department-of Agricul
ture, Washington, D.C. 20250.

Record access procedures: To gain access to information in this 
system, send request to the address given under

Notification procedure: .
Contesting record procedures: To contest information in this 

system, send request to the address given under
Notification procedure: .
Record source categories: The primary information is from em

ployee himself. Additional information is provided by supervisors, 
coworkers, references, and investigative personnel.

USDA/OI-j-2
System name: Intelligence Records, USDA/OI —

System location: In the Headquarters Office in the Agriculture 
Administration Building, 14th and Independence Avenue, S.W., 
Washington, D.C. 20250, and in the following field offices:

Room 1709, 26 Federal Plaza 
New York, New York 10007

Room 433,-Federal Center Building
Hyattsville, Maryland 20782
Room 901, 1447 Peachtree Street, N.E.
Atlanta, Georgia 30309 
Room 800, 1 North Wacker Drive 
Chicago, Illinois 60606 
3912 South General Bruce Drive 
Temple, Texas 76501 
8930 Ward Parkway 
Kansas City, Missouri 64141 
Room 526, 555 Battery Street 
San Francisco, California 94111 

Certain files may be located at the following offices.
Building 651
Ft. Buchanan, Puerto Rico 00936 
3824 Barrett Drive, Rm. 306 
Raleigh, North Carolina 27609 
Executive Building, Rm. 27 
2520 N. Orange Ave.
Orlando, Florida 32804 
Imperial Towers Off. Bldg.
333 Waller Ave., Rm. 211 
Lexington, Kentucky 40272 
5305 Executive Place 
Jackson, Mississippi 39208 
Rm. 580, 85 Marconi Blvd.
Columbus, Ohio 43215
Minneapolis Commodity Office
6400 France Ave., South
Minneapolis, Minn. 55435
139 U.S. Post Office & Courthouse
Little Rock, Arkansas 72201
P.O. Box 966
Albuquerque, N.M. 87103
P.O. Box 973
Stillwater, Okla. 74074
3746 Government St., East Bldg.
Alexandria, La. 71301 
Rm. 900, Federal Bldg.
600 South Street
New Orleans, La. 70130
P.O. Box 82208
Lincoln, Neb. 68501
1218 S.W. Washington St., Rm. 507
Portland, Ore. 97205
1 Diamond Plaza, Rm. 20A
2490 W. 26th Ave.
Denver, Colo. 80211 
P.O. Box 1363 
Huron, S.D. 57350 
4747 Eastern Ave., Bldg. 7 .
Bell, Cal. 90201 ">-m

Categories of individuals covered by the system: Suspects and un
paid informants

Categories of records in the system: Allegations against suspects 
and types of information previously furnished by or to be expected 
from informants

Authority for maintenance of the system: 5 U.S.C. 301, 7 CFR 2.33 
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Routine uses for law en
forcement purposes will include referral to the appropriate agency, 
whether Federal, State, local or foreign, charged with the responsi
bility of investigating or prosecuting a violation of law or of enforc
ing or implementing the statute, rule, regulation or order issued 
pursuant thereto, of any record within this system when informa
tion available indicates a violation or potential violation of law, 
whether civil, criminal or regulatory in nature, and whether arising 
by general statute or particular program statute, or by rule, regula
tion, or order issued pursuant thereto.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Stored on sheets of paper and index cards 
Retrievability: Retrievable by name of individual subject 
Safeguards: Available on an official need-to-know basis and kept 

in locked storage when not in use.
Retention and disposal: Kept indefinitely and continually updated; 

out-of-date material is burned.
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System manager(s) and address: Administrative Officer, Office of 
Investigation, U.S. Department of Agriculture, Washington, D.C. 
20250 Inquiries and requests should be addressed to Assistant 
Director for Information, Research and Development, Office of In
vestigation, U.S. Department of Agriculture, Washington, D.C. 
20250.

Systems exempted from certain provisions of the act: This system 
has been exempted from the provisions of sections (c)(3),. (d), 
(e)(1), (e)(4)(G), (H), and (I) and (f) pursuant to 5 U.S.C. 552a (k)(2) 
as investigatory material compiled for law enforcement purposes. 
This exemption is contained in 7 GFR 1.123, 40 Fed. Reg. (1975).

USDA/OI—3
System name: Investigative Files and Subject/Title Index, USDA/OI

System location: In the Headquarters Office in the Agriculture 
Administration Building, 14th and Independence Ave., S.W., 
Washington, D.C. 20250, and in the field offices set forth in. the 
system of records entitled . . . Intelligence Records, USDA/OI.

Except for inadvertent errors, all entries in regional indexes are 
duplicated in the Headquarters index. Thus the Headquarters index 
is the only complete index in OI. The Headquarters files also con
tain a copy of every OI investigative report, but not the correspon
dence in all cases. Older investigative files of each OI office may 
have to be retrieved from Federal Records Centers when needed.

Categories of individuals covered by the system: The individual 
names in the OI index fall into one or more of the following catego
ries:

Subjects. These are individuals against whom allegations of 
wrongdoing have been made. In some instances, these individuals 
have been the subjects of investigations conducted to establish 
whether allegations were true. In other instances, the allegations 
were deemed too frivilous or indefinite to warrant inquiry.

Principals. These are individuals who are not named subjects of 
investigative inquiries, but may be responsible for alleged viola
tions. For example, the president of a fiiim alleged to have violated 
laws or regulations would likely be individually listed in the OI 
index. ' ,

Complainants. These are individuals who allege wrongdoing, 
mismanagement, or unfair treatment relating to USDA employees 
and/or programs.

Others. These are all other individuals closely connected with a 
matter of investigative interest or whose names have been checked 
through the index to determine whether they were of record. 
Among these names are those of people who are connected with a 
matter only in that they have shown unusual interest in having al
legations investigated or in learning the results of investigation. 
Also included in the index are the names of persons on the Depart
ment of Justice crime list.

Categories of records in the system: The OI Subject/Title Index 
and Investigative Files consist of:

1 Index cards and/or a microfiche index filed alphabetically by 
the names of individuals, organizations, and firms with a separate 
card or line item for each; dates of entries made into the index or 
dates of materials containing information about the named subjects; 
and identification of the OI file or files containing information on 
that subject.

2 Files containing bound sheets of paper or microfiche of such 
sheets from investigative and other reports, correspondence, and 
informal notes and notations concerning (a) one investigative matter 
or (b) a number of incidents of the same sort of alleged violation or 
irregularity.

If such information was available when an index card or line item 
was made, the card or microfiche on an individual will include the 
individual’s address, date of birth, and Social Security number.

3 Where investigation is being or will be conducted, but has not 
been completed, various case management records, investigator’s 
notes, statements of witnesses, and copies of records. These are 
contained on index slips or cards and sheets of paper located in an 
OI ’office or in the possession of the OI investigator. Certain 
management records are retained after the investigation report is 
released as a means of following action taken on the basis of the 
OI investigative report.

Authority for maintenance of the system: 5 U.S.C. 301, 7 CFR 2.33
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Routine use for law en
forcement purposes will include referral to the appropriate agency, 
whether Federal, State, local or foreign, charged with the responsi- 

' bility for investigating or prosecuting a violation of law or of en

forcing ori implementing the statute,-rule, regulation or order issued 
pursuant thereto, of any record within this system when informa
tion available indicates a violation "or potential violation of law, 
whether civil, criminal or regulatory in nature, and whether arising 
by general statute or particular program statute, or by rule, regula
tion or order issued pursuant thereto.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The OI Subject/Title Index consists of 3 inch by 5 inch 
cards or microfiche line items stored in steel cabinets.

Retrievability: The cards or line items are arranged alphabeti
cally, and each card or line item identifies one or more OI in
vestigative case file or administrative file arranged numerically by 
file number, but not individually identifiable.

'Safeguards: These records are available within USDA and to 
others in the Executive Branch only upon proper identification and 
à need-to-know and are kept in a limited-access area during normal 
duty hours and in a locked office after duty hours.

Retention and disposal: The cards or line items are kept in
definitely and investigative case files are maintainëd for 30 years. 
Certain investigative case files of unusual significance are also kept 
indefinitely. Administrative files are kept for five years.

System manager(s) and address: Administrative Officer, Office of 
Investigation, U .S. Department of Agriculture, Washington, D.C. 
20250.

Inquiries and requests should be addressed to Assistant Director 
for Information, Research and Development, Office of Investiga
tion, U.S. Department of Agriculture, Washington, D.C. 20250.

Systems exempted from certain provisions of the act: This system 
has been exempted from the provisions of sections (c)(3), (d), 
(eXl), (e)(4XG), (H), and (I) and (f) pursuant to 5 U.S.C. 552a (kX2) 
as investigatory material compiled for law enforcement purposes. 
This exemption is contained in 7 CFR 1.123, 40 Fed. Reg. (1975)

USDA/OI—4
System name: Liaison Records, USDA/OI 

System location: Headquarters Office in the Agriculture Adminis
tration Building, 14th and Independence Avenue, S.W., Washing
ton, D.C. 20250, and in the .field offices set forth in the system of 
records entitled Intelligence Records, USDA/OI.

Categories of individuals covered by the system: Employees or, of
ficials of Federal, State, and local governmental agencies

Categories of records in the system: Such information as name, 
title, address, phone number, and type of assistance previously 
given or interest previously shown or expected

Authority for maintenance of the system: 5 U.S.C. 301, 7 CFR 2.33 
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Disclosed to other in
vestigative agencies (e.g., FBI, Secret Service, IRS) to coordinate 
investigative efforts or for those agencies to use in their, indepen
dent investigations and to facilitate referral of OI investigative in
formation to other Executive Agencies that have an official in
terest.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Index cards and sheets of paper 
Retrievability: By name of person and Agency 
Safeguards: Information usually obtained from public records and 

available to OI employees and to others on request -
Retention and disposal: Information is kept indefinitely and 

disposed of when updated. Out-of-date information is discarded.
System manager(s) and address: Administrative Officer, Office of 

Investigation, U.S. Department of Agriculture, Washington, D.C. 
20250

Notification procedure: Inquiries and requests should be ad
dressed to Assistant Director for Information, Research and 
Development, Office of Investigation, U.S. Department of Agricul
ture, Washington, D.C. 20250

Record access procedures: To gain access to information in this 
system, send request to address given under 

Notification procedure: .
Contesting record procedures: To contest information in this 

system, send request to the address given under
Notification procedure: .
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Record source categories: Public documents and directories and 
previous contacts with individuals listed.

USDA/OMF—1
System name: Administrative Billings and Collections, USDA/OMF 

System location: USDA, Office of Management and Finance, Na
tional Finance Center, New Orleans, Louisiana 70160 

Categories of individuals covered by the system: Individuals 
(USDA, former USDA or non-USDA employees) who are indebted 
to the Department for any reason. Some examples of indebtedness 
are: lost or damaged property, salary overpayments, outstanding 
travel advances, violations of transfer-of-station agreements, and 
misuse of Federal facilities.

Authority for maintenance of the system: 5 U.S.C. 307; 7 CFR 2.75 
Routine usesffi records maintained in the system, including catego

ries of users and the purposes of such uses: (1) Forwarded to another 
agency when, a USDA employee accepts employment with such 
agency; (2) Referred to the General Accounting Office for review 
in cases involving possible fraud.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained on magnetic tape files and in file 
folders at the National Finance Center addressed above.

Retrievability: Records are indexed by social security number or 
equivalent identifying number in case of non-USDA employees.

Safeguards: File folders are kept in locked cabinets. Magnetic 
tape files are in locked computer room and library which can be ac
cessed by authorized personnel only .

Retention and disposal: Master history magnetic tape files are 
retained indefinitely. Manual records are transferred for storage 
and disposition by the Federal Records Center in accordance with 
General Services Administration regulations.

System managers) and address: Director, National Finance 
Center, Office of Management and Finance, USDA, New Orleans, 
Louisiana 70160 — ; ...

Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the 
system contains records piertaining to him from the System 
Manager. A request for information pertaining to an individual 
should be in writing and should contain: name, address, social 
security number and particulars involved (i.e., dates of claims, co
pies of correspondence, etc.).

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to a record in the system 
which pertains to him, by submitting a written request to the 
System Manager.

Contesting record procedures: Any individual may obtain informa
tion as to the procedures for contesting a record in the system 
which pertains to him, by submitting a written request to the 
System Manager.

Record source categories: Information in this system comes 
primarily from USDA employees, former USDA employees, non- 
USDA employees, agency claimants, and USDA or other investiga
tion personnel.

USDA/OMF—2
System name: Committee Management Records System, 

USDA/OMF
System location: USDA, Office of Management and Finance, 

Management Division, Washington, D. C. 20250 
Categories of individuals covered by the system: All individuals 

who are public members of USDA advisory committees are in
cluded in this system of records.

Categories of records in the system: The system consists of mem
bership listings by committee name, state, ethnic affiliation,-and 
female members. Keypunch cards are the basis for some of the 
above listings.

Authority for maintenance of the system: 5 U.S.C. App. 1 
Routine uses of records maintained in the system, including catego

ries of users and the purposes of siich uses: Maintained as a means 
of responding to Congressional inquiries for names and numbers of 
citizens serving on committees from a particular State.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in notebooks and on keypunch 
cards.

Retrievability: Records are indexed by names of individuals and 
by committee name.

Safeguards: Records contain no sensitive information and are 
kept in regular office files.

Retention and disposal: Records are retained until committee 
membership is changed. Obsolete listings are sent to the USDA 
historian.

System manager(s) and address: Director, Management Division, 
Office of Management and Finance, USDA, Washington, D. C. 
20250(202-447-6111).

Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the 
system contains records pertaining to him, from the System 
Manager. A request for information pertaining to an individual 
should contain the individual’s name, address, and name of the 
committee on which he is serving.
r Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to records in this system 
which pertain to him by‘submitting a written request to the System 
Manager.

Contesting record procedures: Any individual may obtain informa
tion as to the procedures for contesting a record in the system 
which pertains to him by submitting a request to the System 
Manager.

USDA/OMF—3
System name: Employee Travel and Transportation System, 

USDA/OMF
System location: USDA, Office of Management and Finance, Na

tional Finance Center, New Orleans, Louisiana 70160
Categories of individuals covered by the system: Individuals who 

have funds advànced to them for official travel use, individuals 
who have U. S. Government Transportation Requests assigned to 
them for use in purchasing tickets to be used for official travel and 
individuals who perform official USDA Travel and are reimbursed 
with Government Funds are included in this system.

Categories of records in the system:..This system consists of 
complete files on advances to and repayments by individuals, as
signment and use of Government Transportation Requests by in
dividuals, and payments for official travel to individuals.

Authority for maintenance of the system: 5 U.S.C. 301; 7 CFR 2.75
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: None/not routine uses 
within meaning of Privacy Act.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained on computer tapes and disks at 
the National Finance Center addressed above.

Retrievability: Reçords are;, indexed by Social Security Number 
and by name of individuaL

Safeguards: Limited access by authorized personnel with the in
formation needed to gain access into the system.

Retention and disposal: Master history magnetic tapes are 
retained indefinitely. Manual records are transferred for storage 
and disposition by the Federal Records Center in accordance with 
General Services Administration regulations.

System manager(s) and address: Director, National Finance 
Center, Office of Management and Finance, USDA, P. O. Box 60, 
000, New Orleans, Louisiana 70160

Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the 
system contains records pertaining to him from the System 
Manager.

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to a record in the system 
which pertains to him, by submitting a written request to the 
System Manager.

Contesting record procedures: Any individual may obtain informa
tion as to the procedures for contesting a record in the system 
which pertains to him, by submitting a written request to the 
System Manager.

Record source categories: Information in this system comes 
primarily from individuals that request advances prior to travel, 
submit Travel Vouchers for reimbursement after travel is per
formed or request Government Transportation Requests for use in
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purchasing passenger tickets. Some of the information is obtained 
from the payroll and personnel systems maintained by the National 
•Finance Center.

USDA/OMF—4
System name: Imprest Fund Payment System, USDA/OMF 

System location: USDA, Office of Management and Finance, Na
tional Finance Center, New Orleans, Louisiana 70160

Categories of individuals covered by the system: All USDA im
prest cashiers and alternates and USDA employees designated as 
chiefs of field party.

Categories of records in the system: The automated system 
establishes master files containing the name, social security 
number, employment address and telephone, and amount of ad
vance for each cashier, alternate cashier and chief of field party. It 
also includes records of disbursements, reimbursements, accounta
bility reports and verification and audit of funds.

Authority for maintenance of the system: S U.S.C. 301; 7 CFR 2.75 * 
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Referral to the Treasury 
Disbursing Office, Kansas City, Kansas, for approval and/or pay
ment and internal.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained on microfilm cartridges, mag
netic disks, magnetic tape, microfiche, and to a limited degree, in 
file folders.

Retrievability: Records are indexed primarily by sociaK security 
number of the individual cashier, alternate cashier, or chief of field 
party; and secondarily by imprest fund number.

Safeguards: Records are kept in a locked room, to be accessed by 
authorized personnel only.

Retention and disposal: Records will be retained indefinitely.
System manager(s) and address: Director, National Finance 

Center, Office of Management and Finance, USDA, P. O. Box 60, 
000, New Orleans, Louisiana 70160

Notification procedure: Any individual may request information 
regarding this system of records, or ascertain whether the system 
contains records pertaining to him from the System Manager. The 
request should be in writing and should contain: name, address, so
cial security number and particulars involved (i.e., date and type of 
document in question, etc.).

Record access procedures: Any individual may obtain information 
on procedures for gaining access to a record in the system that per
tains to him by submitting a written request to the System 
Manager.

Contesting record procedures: Any individual may obtain informa
tion on procedures for contesting a record in the system that per
tains to him by submitting a written request to the System 
Manager.

Record source categories: Information in this system is derived 
from documents submitted by USDA agencies and the Treasury 
Disbursing Office, Kansas City, Kansas.

USDA/OMF—5
System name: Employees Personnel File, USDA/OMF

System location: Office of Management and Finance, Administra
tive Office, United States Department of Agriculture, Washington, 
D. C. 20250

Categories of individuals covered by the system: Employees past 
and present that have been or are now employed by this office.

Categories of records in the system: System consists of agency co
pies of personnel actions.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders at the address 
listed above.

Retrievability: Records are kept in alphabetical file order with 
last name first under Divisional headings.

Safeguards: Records are maintained in metal filing cabinets with 
access limited to those requiring the information for official pur
poses.

Retention and disposal: Records are maintained indefinitely.

System managerfs) and address: Administrative Officer, Office of 
Management and Finance, United States Department of Agricul
ture, Washington, D. C. 20250

Notification procedure: Any employee whose folder is maintained 
in this system may request information from and/or review his own 
folder at any time. Requests for review are normally informal and 
should be addressed to the System Manager.

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to a record in the system 
which pertains to him by submitting a request to the System 
Manager.

Contesting record procedures: Any individual may obtain informa
tion as to the procedures for contesting a record in the system 
which pertains to him by submitting a request to the System 
Manager.

Record source categories: Information contained in this system is 
primarily constructed from copies of personnel type actions routed 
to this office earmarked “Agency Copy.”

USDA/OO—1
System name: Debarred, Ineligible and Suspended Bidders, 

USDA/OO
System location: Office of Operations, Procurement, Grants and 

Agreements Management Staff, United States Department of 
Agriculture, Washington, D.C. 20250.

Categories of individuals covered by the system: Individuals who, 
as principles or responsible employees of companies contracting 
with USDA or other Federal agencies, have committed or are 
suspected of having committed illegal or irresponsible acts in con
nection with the performance of those contracts.

Categories of records in the system: The system consists of files 
on companies and their principle owners, officers or responsible 
employees. The files contain correspondence relating to the per
formance of individuals and their companies under government 
contracts.

Authority for maintenance of the system: 41 CFR 1-1.602 and 4- 
1.602.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: 1. Publication of the 
Debarred, Ineligible and Suspended List for distribution to USDA 
and other Federal purchasing offices. 2. Referral to the appropriate 
agency, whether Federal, state, local or foreign, charged with the 
responsibility of investigating or prosecuting a violation of law, or 
of enforcing or implementing the statute, rule, regulation or order 
issued pursuant thereto, of any record within this system when in
formation available indicates a violation or potential violation of 
law, whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by rule, 
regulation or order issued pursuant thereto. 3 :  Referral to a court, 
magistrate or administrative tribunal, or to opposing counsel in a 
proceeding before any of the above, of any record within the 
system which constitutes evidence in that proceeding, or which is 
sought in the course of discovery.

Storage: Records are ïnaintained in file folders at the address 
above.

Retrievability: Records are indexed by date and company or in
dividual name.

Safeguards: Records are maintained in metal filing cabinets with 
access limited to those requiring the information for official pur
poses. y

Retention and disposal: Records are sent to Federal Records Cen
ters approximately 3 years after the close of a case and are 
destroyed approximately 2 years thereafter.

System manager(s) and address:
Director, Office of Operations - 
United States Department of Agriculture 
Washington, D.C. 20250

Notification procedure: Any individual may request information 
regarding this' system of records, or information as to whether the 
system contains records pertaining to him from the Assistant 
Director, Office of Ooerations, Procurement, Grants and Agree
ments Management Staff, United States Department of Agriculture, 
Washington, D.C. 20250, Telephone—202-447-7527. A reouest for 
information pertaining to an individual should contain: Name; ad
dress; company name; date of debarment; ineligibility or suspen
sion date or date of last correspondence.
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Record access procedures: Any individual may obtain information 
as to the procedures for gaming access to a record in the system 
which pertains to him by submitting a written request to the 
Director, Office of Operations.

Contesting record procedures: Any individual may obtain informa
tion as to the procedures for contesting a record in the system 
which pertains to him by submitting a written request to the 
Director, Office of Operations.

Record source categories: Information in this system comes 
primarily from agency employees, other Federal agencies, law en
forcement officials or judicial officers.

USDA/P&SA—1
System name: Packers and Stockyards Administration-administra- 

tive records, USDA/P&SA.
System location: Packers and Stockyards Administrative office, 

Rm. 3044 South Building, United States Department of Agriculture, 
Washington, D.C. and the Area Supervisors in charge of the follow
ing Administration field offices located at: 601-B, Bldg. RP-E, 1621 
N. Kent Street, Arlington, Virginia 22209; Rm. 640, 1720 Peachtree 
Street  ̂ N.W., Atlanta, Georgia 30309; 208 Livestock Exchange 
Building, Denver, Colorado, 80216; Rm. 7A15, Federal Building, 
819 Taylor Street, Fort Worth, Texas 76102; Suite 24, 537 Turtle 
Creek, South Drive, Indianapolis, Indiana 46277; 828 Livestock 
Exchange Building, Kansas City, Missouri 64102; Rm. 2W6, 
Federal Office Building, 15000 Aviation Boulevard, Lawndale, 
California 90260; Rm. 459, Federal Building, 167 North Main 
Street, Memphis, Tennessee 38103; 525 Milltown Road, North 
Brunswick, New Jersey 08902; 435 Livestock Exchange Building, 
Omaha, Nebraska 68107; 9370 S. W. Greenburg Road, Suite E., 
Portland, Oregon 97223 ; 310 Livestock Exchange Building, 800 S. 
Chamber^ Street, Sioux City, Iowa 51107; 208 Post Office Building, 
Box 8, South St. Paul, Minnesota 55075; and Emmerson Building 
Annex, State Fairgrounds, Springfield, Illinois 62706.

Categories of individuals covered by the system: Present and 
former employees of the Packers and Stockyards Administration.

Categories of records in the system: The system includes person
nel (personnel record cards reflecting the name, date of birth, 
grade, salary, and employment history of ̂ present and former em
ployees; performance evaluation forms; requests for training 
authorizations; recommendations for prom promotion; copies of 
personnel actions; and correspondence relating to individual em
ployees’ conduct), payroll and fiscal data required to meet the 
needs of agency personnel and fiscal responsibilities.

Authority for maintenance of the system: 5 U.S.C. 301; 7 CFR 2.54
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: The data contained in 
the foregoing records is routinely used to answer inquiries from 
agencies considering the employees identified in the system for em
ployment as well as for credit checks. This information is also used 
to initiate requests for investigation of Packers and Stockyards Ad
ministration employees for purposes of security and conduct.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: With the exception of personnel record cards, all of 
these records are maintained on paper in file folders at the ap
propriate addresses cited.

Retrievability: All of the records are indexed and retrievable by 
name of the individual employees.

Safeguards: The records are maintained in locked files.
Retention and disposal: The personnel record cards are main

tained indefinitely. The performance evaluation forms for current 
employees are maintained indefinitely and for separated employees 
two years after separation. The Time and Attendance reports are 
maintained for the current year and three years thereafter for em
ployees currently on the rolls. Final Time and Attendance reports 
are maintained for ten years after the date of sepaiation of the em
ployees; Travel vouchers, copies of personnel actions, training 

-documents, and recommendations for promotion are maintained for 
five years from the date of submission. Correspondence with 
respect to employee conduct is maintained while the -employee 
remains on the rolls and for three years thereafter. The administra
tive officer of the Packers and Stockyards Administration physi
cally mutilates the records on the scheduled disposal date and they 
are thrown away with the agency’s waste.

System manager(s) and address: Executive Assistant to the Ad
ministrator, Packers and Stockyards Administration, Rm. 3042-

South Building, United States Department of Agriculture, Washing
ton, D.C. 20250 and Area Supervisors of field offices at locations 
previously specified.

Notification procedure: Any individual may request information 
regarding this system of records or information as to whether the 
system contains records pertaining to him from the Executive 
Assistant to the Administrator, P&SA, USDA, Washington, D.C. 
20250 Telephone (202-447-7202) or the appropriate Area Supervisor. 
Requests for information pertaining to an individual should contain: 
Name, location at which the individual worked for the agency, and 
the approximate dates.

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to a record in the system 
which pertains to him by submitting a written request to the ap
propriate officials previously specified.

Contesting record procedures: Use same procedures as for 
requesting access.

Record source categories: Information in this system comes 
primarily from the individuals concerned, personnel, training, travel 
and payroll records.

USDA/P&SA—2
System name: Persons engaged in business a§ livestock market 

agencies and dealers under the provisions of the Packers and 
Stockyards Act, USDA/P&SA.

System location: Registrations, Bonds, and Reports Branch, 
Livestock Marketing Division, Packers and Stockyards Administra
tion, United States Department of Agriculture, Washington, D.C. 
Also duplicate files for specific geographical areas maintained in 
the thirteen (13) Area Supervisory Offices of the P&SA.

Categories of individuals covered by the system: Individuals who 
have applied for registration or are registered as livestock market 
agencies and dealers under the Packers and Stockyards Act.

Categories of records in the system: The system consists of index 
cards bearing the names of individuals who are registered under the 
provisions of the Act. Also cross-reference cards bearing the names 
of individuals who are owners or officers of registrant firms. From 
the index cards access may be gained to other systems of records 
identified as follows: (1) Registration Record Cards, (2) Case 
Record Cards, (3) Bond Claim Record Cards, (4) Registration Ju
risdictional Files and (5) Stockyard Jurisdictional Files.

Authority for maintenance of the system: 7 U.S.C. 181 et. seq.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: To answer inquiries from 
Federal and State agencies, livestock trade organizations, and 
others having a definite and proved interest in such records.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in card file cabinets and file fol
ders at the applicable address listed above.

Retrievability: All index cards are maintained in an alphabetical 
order by name of registrant and by name of owners or officers of 
registrant firms.

Safeguards: Records are kept in locked cabinets under the super
vision of competent personnel.

Retention and disposal: All files mentioned are maintained during 
active life of registration. When rendered inactive records are main
tained for a period of two years in accordance with an approved 
records disposition schedule.

System manager(s) and address: Chief, Registrations, Bonds and 
Reports Branch, Livestock Marketing Division, Packers and 
Stockyards Administration, USDA, Washington, D.C. 20250.

Notification procedure: Any individual may request information 
regarding this system of records or information as to whether the 
system contains records pertaining to him from the Chief, Registra
tions, Bonds and Reports Branch, Livestock Marketing Division, 
P&SA, USDA, Washington, D.C. 20250, Telephone (202-447-4615 
or 16). A request for information pertaining to an individual should 
contain that individual’s full name, and current mailing address.

Record access procedures: Any individual desiring to gain access 
to a record maintained in the system which pertains to him may do 
so by submitting a written request to the appropriate official 
referred to in the preceding paragraph.

Contesting record procedures: Use same procedures as followed 
in seeking access.
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Record source categories: Information in this system comes 
primarily from individuals who make application for registration or 
who are registered under the Packers and Stockyards Act, 1921, as 
amended. A limited amount of information in the system is ob
tained from other sources such as corporate surety companies, per
sons acting as trustee on bonds or bond equivalents and Packers 
and Stockyards Area Supervisory personnel.

USDA/OP—1
System name: Personnel and Payroll System for USDA employees, 

USDA/OP.
System location: Office of Personnel, USDA, Washington, D.C.; 

the National Finance Center, P.O. Box 60,000, New Orleans, Loui
siana; and the personnel Offices at the following locations:

ALABAMA Soil Conservation Service State Office, Soil Conser
vation Bldg., P.O. Box 311, Auburn, AL 36830; Farmers Home Ad
ministration State Office, Aronov Bldg., Rm. 717, 474 South Court' 
St., Montgomery, AL 36104; Forest Service National Forest, Na
tional Forests in Alabama, 1765 Highland Ave., P.O. Box 40, Mont
gomery, AL 36101.

ALASKA Forest Service Regional Office, Federal Office Bldg., 
P.O. Box 1628, Juneau, AK 99801.

ARIZONA Forest Service National Forest, Coconino National 
Forest, P.O. Box 1268, Flagstaff, AZ 86002; Forest Service, RM 
Forest and Range Experiment Station, Forestry Sciences Laborato
ry, Northern Arizona University, Flagstaff, AZ 86001; Agricultural 
Marketing Service Milk Market Office, 2617 North 24th St., 
Phoenix, AZ 85008; Farmers Home Administration State Office, 
Federal Bldg., Rm. 6095, 230 North First Ave., Phoenix, AZ 85025; 
Soil Conservation Service State Office, 230 North First Avenue, 
6029 Federal Bldg., Phoenix, AZ 85025; Forest Service National 
Forest, Tonto National Forest, 102 So. 28th St., Phoenix, AZ 
85034; Forest Service National Forest, Prescott National Forest, 
P.O. Box 2549, Prescott, AZ 86301; Forest Service National Forest, 
Apache-Sitgreaves National Forests, Federal Bldg., P.O. Box 640, 
Springerville, AZ 85938; Forest Service, RM Forest and Range Ex
periment Station, Forest Hydrology Laboratory, Arizona State 
University, Tempe, AZ 85281; Forest Service National Forest, 
Coronado National Forest, P.O. Box 551, Tucson,' AZ 85702; 
Forest Service, RM Forest and Range Experiment Station, Tu- 
mamoc Hill, University-of Arizona, P.O. Box 4460, Tucson, AZ 
85717; Forest Service National Forest, Kaibab National Forest, 
P.O. Box 817, Williams, AZ 86046.

ARKANSAS Forest Service National Forest, Ouachita National 
Forest, Reserve and Broadway Street, Federal Bldg., P.O. Box 
1270, Hot Springs National Park, AR 71901; Agricultural Marketing 
Service Milk Market Office, 3518 W. Roosevelt Rd., Little Rock, 
AR 72204; Farmers Home Administration State Office, 5529 
Federal Office Bldg., 700 W. Capitol, Little Rock, AR 72203; 
Forest Service National Forest, Ozark-St. Francis National Forest, 
W. Main and Fargo, P.O. Box 1008, Russellville, AR 72801.

CALIFORNIA Forest Service National Forest, Modoc National 
Forest, P.O. Box 611,' Alturas, CA 96101; Agricultural Research 
Service Western Regional Administrative Office, 2850 Telegraph 
Ave., Berkeley, CA 94705; Forest Service Pacific Southwest Forest 
and Range Experiment Station, 1960 Addison St., P.O. Box 245 
Berkeley, CA 94704; Forest Service National Forest, Inyo National 
Forest, 2957 Birch St., Bishop, CA 93514; Soil Conservation Ser
vice State Office, 2828 Chiles Rd., P.O. Box 1019, Davis, CA 
95616; Forest Service National Forest, Six Rivers National Forest, 
710 E. Street, Eureka, CA 95501; Forest Service National Forest, 
Sierra National Forest, Federal Bldg., Rm. 3304, 1130 O Street, 
Fresno, CA 93721; Forest Service National Porest, Los Padres Na
tional Forest, 42 Aero Camino, Goleta, CA 93017; Forest Service 
National Forest, Tahoe National Forest, Highway 49 and Coyote 
St., Nevada City, CA 95959; Forest Service National Forest, An
geles National Forest, 150 South Robles, Pasadena, CA 91101; 
Forest Service National Forest, Eldorado National Forest, 100 
Forni Rd., Placerville, CA 95667; Forest Service National Forest, 
Sequoia National Forest, 900 W. Grand Ave., Porterville, CA 
93257; Forest Service National Forest, Plumas National Forest, 159 
Lavyrence St., Quincy, CA 95971; Forest Service National Forest, 
Shasta-Trinity National Forest, 1615 Continental St., Redding, CA 
96001; Forest Service National Fqrest, San Bernardino National 
Forest, 144 N. Mountain View Ave., San Bernardino, CA 92408; 
Forest Service National Forest, Cleveland National Forest, 3211 
Fifth Ave., San Diego, CA 92103; Food and Nutrition Service 
Western Regional Office, 550 Kearny St., Rm. 400, San Francisco, 
CA 94111; Forest Service National Forest, Stanislaus National 
Forest, 175 S. Fairview Ln., Sonora, CA 95370; Forest Service Na

tional Forest, Lassen National Forest, 707 Nevada St., Susanville 
CA 96130; Forest Service National Forest, Mendocino National 
Forest, 420 E. Laurel St., Willows, CA 95988; Fanners Home Ad
ministration State Office, 459 Cleveland St., Woodlawn, CA 95695; 
Forest Service National Forest, Klamath National Forest, 1215 S 
Main, Yreka, CA 90697.

COLORADO Forest Service National Forest, Grand Mesa-Un- 
compahgre Gunnison National Forests, 11th and Main, P.O. Box 
138, Delta, CO 81416; Agricultural Marketing Service! Milk Market 
Office, 4411 E. Kentucky Ave., Denver, CO 80222; Farmers Home 
Administration State Office, 1 Diamond Plaza, Rm. 231, 2490 W. 
26th Ave., Denver, CO 80211; Forest Service Regional Office, 
Federal Center, Bldg. 85, Denver, CO 80225; Soil Conservation 
Service State Office, 1 Diamond Plaza, Rm. 313, 2490 W. 26th 
Ave., Denver, CO 80211; Forest Service National Forest, San Tuan 
National Forest, Oliger Bldg., P.O. Box 341, Burango, CO 81301; 
Forest Service Rocky Mountain Forest and Range Experiment Sta
tion, 240 W. Prospect St., Ft. Collins, CO 80521; Forest Service 
National Forest, Arapaho-Roosevelt National Forests, Rocky 
Mountain Bank and Trust Bldg., 211 Canyon St.x  Ft. Collins, CO 
80521; Forest Service National Forest, White River National 
Forest, P.O. Bldg., Box 948, Glenwood Springs, CO 81601;. Forest 
Service National Forest, Rio Rande National 'Forest, Rt. 2, Monte 
Vista, CO 81144; Forest Service National Forest, Rke-San Isabel 
National Forests, RO. Bldg., Box 753, Pueblo, CO 81002; Forest 
Service National Forest, Routt National Forest, Hunt Bldg., P.O. 
Box 1198; Steamboat Springs, CO 80477;

CONNECTICUT Soil Conservation Service State Office, Mam 
sfield Professional Park, Rt. 44A, Storrs, CT 06268;

DELAWARE Farmers Home Administration State Office, 153 
Chestnut Hill Rd., Newqrk, DE 19711;

FLORIDA Agricultural Marketing Service Milk Market Office, 
Sunrise Center, Professional Bldg., P.O. Box 4886, Ft. Lauderdale, 
FL 33304; Farmers Home Administration State Office, Federal 
Bldg., Rm. 212, 401 SE., First Ave!, Gainesville, FL 32601; Soil 
Conservation Service Staie Office, Federal Bldg., P.O. Box 1208, 
Gainesville, FL 32601; Forest Service National Forest, National 
Forests in Florida, 214 S. Bronough St., P.O. Box 1050, Tallahas
see, FL 32302;

GEORGIA Agricultural Marketing Service Milk Market Office, 
11 Corporate Square, Rm. 200, P.O. Box 49025, Atlanta, GA 30329; 
Forest Service Regional Office, Suite 800, 1720 Peachtree Rd., 
NW, Atlanta, GA 30309; Forest Service Southeastern Area, State 
and Private Forestry, Suite 700, 1720 Peachtree Rd., NW, Atlanta, 
GA 30309; Agricultural Research Service Richard B. Russell 
Agricultural Research Center, College Station Rd., P.O. Box 5677, 
Athens, GA 30604; Farmers Home Administration State Office, 355
E. Hancock, P.O. Box 1848, Athens, GA 30601; Soil Conservation 
Service State Office, Federal Bldg., 355 E. Hancock Ave., P.O. 
Box 832, Athen, GA 30601; Forest Service National Forest, Chat- 
tahoochee-Oconee National Forest, 601 Braod St., Gainesville, GA 
30501; !

HAWAII Soil Conservation Service State Office, Alexander 
Young Bldg Rm. 440, Honolulu, HI 96813;

IDAHO Farmers Home Administration State Office, Federal 
Bldg., Rm. 402, 304 N. 8th St., Boise, ID 83702; Forest Service Na
tional Forest, Boise National Forest, 1075 Park Blvd., Boise, ID 
83706; Soil Conservation Service State Office, 304 N. 8th St., P.O. 
Box 38, Boise, ID 83702; Forest Service National Forest, Challis 
National Forest, Forest Service Bldg., P.O. Box 247, Challis, ID 
83226; Forest Service National Forest, Idaho Panhandle National 
Forest, 218 N. 23rd., Coeur d’Alene, ID 83814; Forest Service Na
tional Forest, Nezperce National Forest, 319 E. Main St., Gran- 
geville, ID 83530; Forest Service National Forest, Payette National 
Forest, Forest Service Bldg., P.O. Box 1026 McCall, ID 83638; 
Forest Service National Forest, Clearwater National Forest, P.O. 
Box 752, .Orofino, ID 83544; Forest Service National Forest, 
Caribou National Forest, 427 N. Sixth Ave., P.O. Box 4189, 
Pocatello, ID 83201; Forest Service National Forest, Targhee Na
tional Forest, 420 N. Bridge St., St. Anthony, ID 83445; Forest Ser
vice National Forest Salmon National Forest, Forest Service Bldg., 
P.O. Box 729, Salmon, ID 83467; Forest Service National Forest, 
Sawtooth National Forest, 1525 Addison Ave., E., Twin Falls, ID 
83301; 7

ILLINOIS Farmers Home Administration State Office, 2106 W. 
Springfield Ave., Champaign, IL 61820; Soil Conservation Service 
State Office, Federal Bldg., 200 W. Church St., P.O. Box 678, 
Champaign, IL 61820; Agricultural Marketing Service Milk Market 
Office, 72 W. Adams St., Rm. 814, Chicago, IL 60603; Food and 
Nutrition Service Midwest Regional Office, 536 S. Clark St.,
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Phicago, IL 60605; Forest Service National Forest, Shawnee Na
tional Forest, 317 E. Poplar, Harrisburg, IL 62946; Agricultural 
Research Service Northcentral Regional Administrative Office, 200 
W Pioneer Pkwy., Peoria, IL 61614;

INDIANA Forest Service National Forest, Wayne-HOosier Na
tional Forest, 1615 J St., Bedford, IN 47421; Agricultural Marketing 
Service Milk Market Office, 5130 N. Brouse Ave., P.O. Box 55527, 
•Indianapolis, IN 46205; Farmers Home Administration State Office, 
Suite 1700, ■ Atkinson Square-W 5610 Crawfordsville Rd., Indi
anapolis, IN 46224;

IOWA Farmers Home Administration State Office, Federal 
Building, Rm. 873, 210 Walnut St., Des Moines, LA 50309; Soil 
Conservation Service State Office, Federal Bldg., Rm 823, 210 
Walnut St., Des Moines, LA 50309; ~

KANSAS Agricultural Marketing Service Milk Market Office, 
7939 Floyd Ave., P.O. Box 4606, Overland Park, KS 66204; Soil 
Conservation Service State Office, 760 S. Broadway, P.O. Box 600, 
Salina, KS 67401; Farmers Home Administration State Office, New 
England Bldg., Rm 630, 5th and Kansas, Topeka, KS 66603;

KENTUCKY Farmers Home Administration State Office, 333 
Waller A ve., Lexington, KY 40504; Soil Conservation Service State 
Office 333 Waller Ave., Lexington, KY 40504; Agricultural Market
ing Service Milk Market Office, 3920 Bardstown Rd., P.O. 
Boxl8030, Louisville, KY 40218, Forest Service National Forest; 
Daniel Boone National Forest, 100 Vaught Rd., Winchester, KY

LOUISIANA Farmers Home Administration State Office, 3727 
Government St., Alexandria, LA 71301; Soil Conservation Service 
State Office, 3737 Government St., P.O. Box 1630, Alexandria, LA 
71301; Agricultural Marketing Service Milk Market Office, 3001 
Ridgelake Dr., P.O. Box 456, Metairie, LA 70004; Agricultural 
Research Service Southern Regional Administrative Office, 701 
Loyola A ve., P.O. Box 53326, New Orleans, LA 70153; Forest Ser
vice Southern Experiment Station, T-10210 Federal Bldg., 701 
Loyola A ve., New Orleans, LA 70113; Forest Service National 
Forest, Kisatchie National Forest, 2500 Shreveport Hwy., Pineville, 
LA 71360; Forest Service, SA, State and Private Forestry, Alexan
dria Field Office, 2500 Shreveport Hwy., Pineville, LA 71360;

MAINE Farmers Home, Administration -State Office, USDA Of
fice Bldg., Orono, ME 04473; Soil Conservation Service State Of
fice, USDA Bldg., University of Maine, Orono, ME 04473;

MARYLAND Agricultural Research Service Northeastern Re
gional Administraive Office, Administration Bldg., Beltsville 
Agricultural Research Center-West, Beltsville, MD 20705; Soil Con
servation Service Sate Office, Hartwick Bldg., Rm 522, 4321 Hart- 
wick Rd., College Park, MD 20740; Soil Conservation Service Car
tographic Diision, Federal Center Bldg., Hyattsville, MD 20782

MASSACHUSETTS Soil Conservation Service State Office, 27- 
29 Cottage St., Amerst, MA 01002; Agricultural Marketing Service 
Milk Market Office, 230 Congress St., Rm 403, Boston, MA 02110;

MICHIGAN Agricultural Marketing Service Milk Market Office, 
2684 W. 11 Mile Rd., Berkley, MI 48072; Forest Service National 
Forest, uron-Manistee National Forest, 421 S. Mitchell St., Cadillac, 
MI 49601; Farmers Home Administration State Office_1405 S. Har
rison Rd„ Rm 209, E. Lansing, MI 48823; Soil Conservation Ser
vice State Office, 1405 S. Harrison Rd., E Lansing, MI 48823; 
Forest Service National Forest, Hiawatha National Forest, P.O. 
Bldg., Escanaba, MI 49829; Forest Service National Forest, Ottawa 
National Poorest, Ironwood, MI 49938;

MINNESOTA Forest Service National Forest, Chippewa Na
tional Forest, Cass Lake, MN 56633; Agricultural Marketing Ser
vice Milk Market Office, 508 Providence Bldg., P.O. Box 62, Du
luth, MN 55801; Forest Service National Forest, Superior National 
Forest, Duluth, MN 55801; Agricultural Marketing Service Milk 
Market Office, 7703 Normandale Rd., Rm. 100, Minneapolis, MN 
55435; Animal and Plant Health Inspection Service Minneapolis 
Commodity Office, 6400 France Ave., S. Minneapolis, MN 55435; 
Agricultural Marketing Service Milk Market Office, 909 6th St., 
NW., Rochester, MN 55901; Farmers Home Administration State 
Office, 252 Federal Office Bldg, and U.S. Court House, St. Paul, 
MN 55101; Forest Service Northcentral Forest Experiment Station, 
Folwell Ave. St. Paul, MN 55101; Soil Conservation Service State 
Office, 200 Federal Bldg, and U.S. Courthouse, 316 N. Roberts St.,
St. Paul, MN 55101;

MISSISSIPPI Farmers Home Administration State Office, Milner 
Bldg., Rm. 528, Jackson, MS 39201; Soil Conservation Service 
State Office, Milner Bldg., P.O. Box 610, Jackson, MS 39205; 
Forest Service National Forest, National Forests in Mississippi, 350 
Milner Bldg., Jackson, MS 39205; Forest Service, SA, State and 
Private Forestry, Project Manager, Y-LT, Adams Bldg., P.O. Box 
®, Oxford, MS 38655;

MISSOURI Farmers Home Administration State Office, Parkade 
Plaza, Terrace Level, Columbia MO 65201; Soil Conservation Ser
vice State Office, Parkade Plaza, Terrace Level, P.O. Box 459, 
Columbia, MO 65201; Agricultural Stabilization and Conservation 
Service Personnel Field Office, 8930 Ward Pky., Kansas City, MO 
64114; Forest Service National Forest, National Forests in Missou
ri, Rolla, MO 65401; Agricultural Marketing Service Milk Market 
Office, 2550 Schuetz Rd., P.O. Box 1485, Maryland Heights, St. 
Louis,-MO 63042; Farmers Home Administration Finance Office, 
1520 Market St., St. Louis, MO 63103;

MONTANA Forest Service National Forest, Custer National 
Forest, P.O. Box 2556, Billings, MT 59103; Farmers Home Ad
ministration State Office, Federal Bldg., P.O. Box 850, Bozeman, 
MT 59715; Forest Service National Forest, Gallatin National 
Forest, Federal Bldg., Bozeman, MT 59715; Soil Conservation Ser
vice State Office, Federal Bldg., P.O. Box 970, Bozeman, MT 
59715; Forest Service National Forest, Deerlodge National Forest, 
107 E. Granite, Butte, MT 59701; Forest Service National Forest, 
Beaverhead National Forest, State Hwy. 41 and Skihi St., Dillon, 
MT 59725; Forest Service National Forest, Lewis and Clark Na
tional Forest, Federal Bldg., Great Falls, MT 59401; Forest Service 
National Forest, Helena National Forest, Steamboat Block Bldg., 
616-618 Helena Ave., Helena, MT 59601; Forest Service National 
Forest, Flatheat National Forest, 290 N. Main, Kalispell, MT 
59901; Forest Service National Forest, Kootenai National Forest, 
418 Mineral Ave:, Libby, MT 59923;' Forest Service Regional Of
fice, Federal Bldg., Missoula, MT 59801; Forest Service National 
Forest, Lolo National Forest, 2801 Russell, Missoula, MT 59801; 
Forest Service, Intermountain Forest and Range Experiment Sta
tion, Forestry Sciences and Northern Forest Fire Laboratories, 
University of Montana, Drawer G, Missoula, MT 59801;

NEBRASKA Forest Service National Forest, Nebraska National 
Forest, P.O. Box 999, Chadron, NB 69337; Farmers Home Ad
ministration State Office, Federal Bldg, and Courthouse, Rm. 430, 
129 N. 10th St., Lincoln, NB 68508; Forest Service, RM Forest and 
Range Experiment Station, University of Nebraska, 205 Miller 
Hall, E Campus, Lincoln, NB 68503; Soil Conservation Service 
State Office, 134 S. 12th St., Lincoln, NB 68508;

NEVADA Forest Service National Forest, Humboldt National 
Forest, 976 Mountain City Hwy., Elko, NV 89801; Soil Conserva
tion Service State Office, U.S. Post Office Bldg., Rm. 234, P.O. 
Box 4850, Reno, NV 89505; Forest Service National Forest, 
Toiyabe National Forest, 111 N. Virginia, Rm. 601, Reno, NV 
89501;

NEW HAMPSHIRE Soil Conservation Service State Office, 
Federal Bldg., Durham, NH 03824;

NEW JERSEY^Food and Nutrition Service Northeast Regional 
Office, 707 Alexander Rd., Princeton, NJ 08540; Soil Conservation 
Service State Office, 1370 Hamilton St., P.O. Box 219, Somerset, 
NJ 08873;

NEW MEXICO Forest Service National Forest, Lincoln Na
tional Forest, Federal Bldg.,'11th and New York, Alamogordo, NM 
88310; Farmers Home Administration State Office, Federal Bldg., 
Rm. 3414, 517 Gold Ave., SW, Albuquerque, NM 87102; Forest 
Service Regional Office, 517 Gold Ave., SW, Albuquerque, NM 
87102; Forest Service- National Forest, Cibola National Forest, 
10308 Candelaria, NE, Albuquerque, NM 87112; Forest Service 
Rocky Mountain Forest and Range Experiment Station, New 
Federal. Bldg., Rm 5423, 517 Gold Ave., SW, Albuquerque, NM 
87101; Soil Conservation Service State Office, 517 Gold Ave., SW, 
P.O. Box 2007, Albuquerque, NM 87103; Forest Service National 
Forest, Santa Fe National Forest, P.O. Box 1689, Santa Fe, NM 
87501; Forest Service National Forest, Gila National Forest, 301 
W. College Ave., Silver City, NM 88061; Forest Service National 
Forest, Carson National Forest, Forest Service Bldg., P.O. Box 
558, Taos, NM 87571;

NEW YORK Agricultural Research Service Plum Island Animal 
Disease Center, P.O. Box 848, Greenport, Long Island, NY 11944; 
Agricultural Marketing Service Milk Market Office, 205 E. 42nd 
St., New York, NY 10017; Farmers Home Administration State Of
fice, Midtown Plaza, Rm. 214, 700 E. Water St., Syracuse, NY 
13210; Soil Conservation Service State Office; Midtown Plaza, Rm. 
400, 700 E. Water St., Syracuse, NY 13210;

NORTH CAROLINA Forest Service Southeastern Experiment 
Station, P.O. Box 2570, Asheville, NC 28802; Forest Service Na
tional Forest, National Forests in North Carolina, 50 S. French 
Broad Ave., P.O. Box 2750, Asheville, NC 28802; Farmers Home 
Administration State Office, Federal Bldg., Rm 514, 310 New Bern 
Ave., Raleigh, NC 27601; Soil Conservation Service State Office, 
Federal Office Bldg., 310 New Bern Ave., P.O. Box 27307, Raleigh, 
NC 27611;
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NORTH DAKOTA Farmers Home Administration State Office, 
Federal Bldg., Rm. 208, 3rd and Rosser Ave., Bismarck, ND 58501; 
Soil Conservation Service State Office, Federal Bldg., P.O. Box 
1458, Bismarck, ND 58501; Forest Service, RM Forest and Range 
Experiment Station, Shelterbelt Laboratory, P.O. Box 25, Bot
tineau, ND 58318;

OHIO A g ric u ltu ra l Marketing Service Milk Market Office, 7503 
Brookpark Rd., P.O. Box 29066, Cleveland, OH 44129; Agricultural 
Marketing Service Milk Market Office; 4560 Heaton Rd., P.O. Box 
29226, Columbus, OH 43229; Farmers Home Administration State 
Office, Old Post Office Bldg., Rm. 316, 121 E. State St., Columbus, 
OH 43215; Soil Conservation Service State Office, 311 Old Federal 
Bldg., 3rd and State Sts., Columbus, OH 43215;

OKLAHOMA Farmers Home Administration State Office, 
A g ric u ltu ra l Center Office Bldg., Stillwater, OK 74074; Soil Con
servation Service State Office, Agriculture Center Bldg., Farm Rd. 
and Brumley St., Stillwater, OK 74074; Agricultural Marketing Ser
vice Milk Market Office, 4325 E. 51st St., P.O. Box 45563 Tulsa, 
OK 74145;

OREGON Forest Service National Forest, Wallowa-Whitman 
National Forest, Main and Auburn, Baker, OR 97814; Forest Ser
vice National Forest, Deschutes National Forest, 211 E. Revere 
Ave.,‘ Bend, OR 97701; Forest Service National Forest, Siuslaw 
National Forest, 545 S. 2ndJ5t., Corvallis, OR 97330; Forest Ser
vice Pacific Northwest Forest and Range Experiment Station, 
Forestry Sciences Laboratory, 3200 Jefferson Way, Corvallis, OR 
97331; Forest Service National Forest, Willamette National Forest, 
210 E. 11th St., Eugene, OR 97401; Forest Service National Forest, 
Siskiyou National Forest, 1504 NW 6th St., Grants Pass, OR 97526; 
Forest Service National Forest, Malheur National Forest, 139 NE 
Dayton St., John Day, OR 97845; Forest Service National Forest, 
Winema National Forest, P.O. Bldg., Klamath Falls, OR 97601; 
Forest Service National Forest, Fremont National Forest, 34 D St., 
N., Lakeview, OR 97630; Forest Service National Forest, Rogue 
River National Forest, P.O. and Federal Bldg., Medford, OR 97501; 
Forest Service National Forest, Umatilla National Forest, 2517 SW 
Hailey Ave., Pendleton, OR 97801; Farmers Home Administration 
State Office, 1218 SW Washington St., Portland, OR 97205; Forest 
Service Pacific Northwest Forest and Range Experiment Station, 
P.O. Box 3141, Portland, OR 97208; Forest Service Regional Of
fice, P.O. Box 3623, Portland, OR 97208; Forest Service National 
Forest, Mt. Hood National Forest, 2440 SE 195th Ave., Portland, 
OR 97223; Soil Conservation Service State Office, Washington 
Bldg., 1218 SW Washington St., Portland, OR 97205; Soil Conser
vation Service Technical Service Center, 511 NW Broadway, Port
land, OR 97209; Agricultural Marketing Service Milk Market Of
fice, Farmers Center Bldg., 6700 SW Varas St., P.O. Box 23354, 
Portland, OR 97223; Forest Service National Forest, Ochoco Na
tional Forest, Federal Bldg., Prineville,- OR 97754; Forest Service 
National Forest, Umpqua National Forest, Federal Office Bldg., 
Roseburg, OR 97470;

PENNSYLVANIA Farmers Home Administration State Office, 
Federal Bldg., Rm. 728, 228 Walnut St., P.O. Box 905, Harrisburg, 
PA 17108; Soil Conservation Service State Office, Federal Bldg, 
and Court House, P.O. Box 985 (Fed. Square Station), Harrisburg, 
PA 17108; Agricultural Research Service Eastern Regional 
Research Center, 600 E. Mermaid Ln., Philadelphia, PA 19118; 
Forest Service Northeastern Area, State and Private Forestry, 6816 
Market St., Upper Darby, PA 19082; Forest Service Northeastern 
Experiment Station, 6816 Market St., Upper Darby, PA 19082; Soil 
Conservation Service Technical Service Center, 7700 W. Chester 
Pike, Upper Darby, PA 19082; Forest Service National Forest, Al
legheny National Forest, P.O. Bldg., Warren, PA 16365;

SOUTH CAROLINA Forest Service, Forest Manager, Savannah 
River Project, AEC, P.O. Box A, Aiken, SC 29802; Farmers Home 
Administration State Office, Federal Bldg., Rm. 604, 901 Sumter 
St., Columbia, SC 29201; Forest Service National Forest, Francis 
Marion-Sumter National Forest, 1801 Assembly St., 2nd Floor, 
Columbia, SC 29201;

SOUTH DAKOTA Forest Service National Forest, Black Hills 
National Forest, Forest Service Office Bldg., P.O. Box 792, Custer, 
SD 57730; Farmers Home Administration State Office, Christen 
and Hohm Bldg., 239 Wisconsin Ave., SW, Huron, SD 57350; Soil 
Conservation Service State Office, 239 Wisconsin Ave., SW, P.O. 
Box 1357, Huron, SD 57350; Forest Service, RM Forest and Range 
Experiment Station, Forest Research Laboratory, South Dakota 
School of Mines and Technology, Rapid City, SD 57701;

TENNESSEE Agricultural Marketing Service Milk Market Of
fice, 119 Belmont Dr., P.O. Box 3007, Bristol, TN 37620; Forest 
Service National Forest, Cherokee National Forest,- 2321 Ocoee

St., NW, P.O. Box 400, Cleveland, TN 37311; Farmers Home Ad
ministration State Office, 538 U.S. Court House Bldg. 801 Broad
way, Nashville, TN 37203; Soil Conservation Service State Office, 
561 U.S. Court House, Nashville, TN 37203;

TEXAS Agricultural Marketing Service Milk Market Office, 
11061 Shady Trail, P.O. Box 34689, Dallas, TX 75234; Food and 
Nutrition Service West-Central Regional Office, 1100 Commerce 
St., Rm. 5-D-22, Dallas, TX 75202; Forest Service National Forest, 
National Forests in Texas, 3rd and Lufkin Ave., P.O. Box 969, 
Lufkin, TX 75901; Farmers Home Administration State Office, 
3920 S. General Bruce Dr., Temple, TX 76501; Soil Conservation 
Service State Office, 16-20 S. Main St., P.O. Box 648, Temple, TX 
76501; Soil Conservation Service Technical Service Center, Ft. 
Worth Federal Center, P.O. Box 11222, Fort Worth, TX 76110;

UTAH Forest Service National Forest; Dixie National Forest, 
500 S. Main St., Cedar City, UT 84720; Forest Service Intermoun
tain Experiment Station, Federal Bldg., 507-25th St., Ogden, UT 
84401; Forest Service Regional Office, Federal Office Bldg., 324 - 
25th St., Ogden, UT 84401; Forest Service National Forest, Manti- 
LaSal National Forest, 350 E. Main St., Price, UT 84501; Forest 
Service National Forest, Unita National Forest, Federal Bldg., P.O. 
Box 1428, Provo, UT 84601; Forest Service National Forest, 
Fishlake National Forest, 170 N. Main St., Richfield, UT 84701; 
Farmers Home Administration State Office, Federal Bldg., Rm. 
5311, 125 S. State St., Salt Lake City, UT 8413&; Forest Service 
National Forest, Wasatch National Forest, 4438 Federal Bldg., 125 
S. State St., Salt Lake City, UT 84111; Soil Conservation Service 
State Office, 4012 Federal Bldg., 125 S. State St., Salt Lake City, 
UT 84138; Forest Service National Forest, Ashley National Forest, 
437 E. Main St., Vernal, UT 84078;

VERMONT Soil Conservation Service State Office, 1 Burlington 
Square, Burlington, VT 05401 ; Farmers Home Administration State 
Office, 141 W. Main St., P.O. Box 588, Montpelier, VT 05602; 
Forest Service National Forest, Green Mountain National Forest, 
Federal Bldg., Rutland, VT 05701;

VIRGINIA Agricultural Marketing Service Milk Market Office, 
300 N. Lee St., Rm. 320, Alexandria, VA 22314; Forest Service Na
tional Forest, George Washington National Forest, 210 Federal 
Bldg., P.O.-Box 233, Harrisonburg, VA 22801; Farmers Home Ad
ministration State Office, Federal Bldg., Rm. 8213, 400 N. Eighth 
St., Richmond VA 23240; Soil Conservation Service State Office, 
400 N. Eighth St., P.O. Box 10026, Richmond, VA 23240; Forest 
Service National Forest, Jefferson National Forest, 3517 Brandon 
Ave., SW, P.O. Box 4009, Roanoke, VA 24015;

WASHINGTON Forest Service National Forest, Colville Na
tional Forest, Colville, WA 99114; Forest Service National Forest, 
Okanogan National Forest, 219 2nd Ave., S:, Okanogan, WA 
98840; Forest Service National Forest, Olympic National Forest, 
Federal Bldg., Olympia, WA 98501; Agricultural Marketing Service 
Milk Market Office, 16 W. Harrison St., Seattle, WA 98119; Forest 
Service National Forest, Mt. Baker-Snoqualmie National Forests, 
1601 Second Ave., Bldg., Seattle, WA 98101; Soil Conservation 
Service State Office, 360 U.S. Courthouse, W. 920 Riverside Ave., 
Spokane, WA 99201; Forest Service National Forest, -Gifford 
Pinchot National Forest, 500 W. 12th St., Vancouver, WA 98660; 
Farmers Home Administration State Office, Federal Office Bldg., 
Rm. 319, 301 Yakima St., Wenatchee, WA 98801; Forest Service 
National Forest, Wenatchee National Forest, 301 Yajoma S t, 
Wenatchee, WA 98801 ;

WEST VIRGINIA Forest Service National Forest, Monongaheja 
National Forest USDA Bldg., Sycamore St., Elkins, WV 26241; 
Farmers Home Administration State Office, Federal Bldg., Rm 320, 
75 High St., Morgantown, WV 26505; Soil Conservation Service 
State Office, 75 High St., P.O. Box 865, Morgantown, WV 26505;

WISCONSIN Forest Service Forest Products Laboratory, N. 
Walnut St., P.O. Box 5130, Madison, WI 53705; Soil Conservation 
Service State Office, 4601 Hammersley Rd., P.O. Box 4248, Madis
on, WI 53711; Forest Service Regional Office, 633 W . Wisconsin 
Ave., Milwaukee, WI 53203; Forest Service National Forest, 
Chequamegon National Forest, Federal Bldg., Park Falls, WI 
54552; Forest Service National Forest, Nicolet National Forest, 
Federal Bldg., Rhielander, WI 54501; Farmers Home Administra
tion State Office, First Financial Plaza, Suite 209, 1305 Main St., 
Stevens Point, WI 54481 ; ' ~

WYOMING Farmers Home Administration State Office, Federal 
Bldg., Rm. 3213, 100 E. B. St., Casper, WY 82601; Soil Conserva
tion Service State Office, Federal Office Bldg., P.O. Box 2440, 
Casper, WY 82601 ; Forest Service National Forest, Shoshone 
Bighorn National Forests, Blair Bldg. No. 1, Cody, WY 8241 , 
Forest Service National Forest, Bridger-Teton National Forest,
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Forest Service Bldg., P.O. Box 1888, Jackson, WY 83001; Forest 
Service National Forest, Medicine Bow National Forest, Box 3355, 
University Station, Laramie, WY 82070; Forest Service, RM Forest 
and Range Experiment Station, Forest Range and Watershed 
Laboratory, University of Wyoming, Laramie, WYJ52070;

PUERTO RICO Farmers Home Administration State Office, 
Segarra Bldg., Fifth Floor, 1409 Ponce deLeon Ave., STOP 20, 
Santurce, Puerto Rico 00907; Soil Conservation Service Caribbean 
Office, 1409 Ponce deLeon Ave., STOP 20, Santurce, Puerto Rico 
00908;

HEADQUARTERS Agricultural Research Service, Personnel 
Division, Federal Center Bldg., Rm. 557, Hyattsville, MD 20782; 
Agricultural Marketing Service, Personnel Division, Rm. 1709-S, 
Washington, D.C. 20250; Agricultural Stabilization and Conserva
tion Service, Personnel Division, Rm. 4752-S, Washington, D.C. 
20250; Animal and Plant Health Inspection Service, Personnel Divi
sion, Rm. 3911-S, Washington, D.C. 20250; Economic Management 
Support Center, Division of Personnel, Rm. 1441-S, Washington, 
D.C. 20250; Extension Service, Personnel Division, Rm. 6439-S, 
Washington, D.C. 20250; Farmers Home Administration, Personnel 
Division, Rm. 6319-S, Washington, D.C. 20250; Federal Crop In
surance Corporation, Personnel, Management, and Administrative 
Service Division, Rm. 4622-S, Washington, D.C. 20250; Foreign 
Agricultural Service, Personnel Division Rm 5649-S, Washington, 
D.C. 20250; Forest Service, Division of Personnel Management, 
Rm. 910, Rosslyn Plaza E, Arlington VA 22209; Food and Nutrition 
Service, Personnel Division, Rm. 712-B,500 12th St., SW, Washing
ton, D.C. 20250; Office of Personnel, Personnel Operations Divi
sion, Rm. 347-W, Washington, D.C. 20250; Soil Conservation Ser
vice, Personnel Diision, Rm 6212-S, Washington, D.C. 20250; Rural 
Electrification Administration, Personnel Management Division, 
Rm 4078-S, Washington, D.C. 20250;

Categories of individuals covered by the system: Current and prior 
employees of USD A and applicants who were not hired, as well as, 
its permittes, cooperators, and contractor.

Categories of records in the system: The System consists of per
sonnel (Official Personnel Folders, Applicant Supply Files, per
formance files, reten- tion lists, appeals, grievances, complaihts, 
disciplinary, conflict of interest, health, suggestion and incentive 
awards, accident, training, time and attendance, travel voucher, 
and classifcation files) and payroll data needed to conform to all 
applicable laws, Government Regulations and procedures, and the 
needs of the Department and agencies in carrying out their person
nel management responibilities.

Authority for maintenance of the system: 5
Authority for maintenance of the system: 5 U.S.C. 301.
Routine uses of records maintained in the system, including catego- ' 

ries of users and the purposes of such uses: Referral to: (1) Civil Ser
vice Commission for required action, records, and reports; (2) De
partment of Treasury for issuance of checks and bonds; (3) Depart
ment of Labor for Office of Workers Compensation Program and 
Office of Safety and Health Administration; (4) Department of 
Commerce for distribution of Federal payrolls; (5) Congress for 
special reports; (6) White House for special reports; (7) Office of 
Management and Budget for special reports (8) General Accounting 
Office for special reports; (9) Department of Justice; (10) General 
Services Administration for records retirement and/or destruction; 

■(H) State Department for passport and foreign assignments; (12) 
Department of Transportation, Environmental Protection Agency, 
and cooperating state and local agencies for accident and safety 
records; (13) Internal Revenue Service and State and local govern
ments for matters in connection with payment of income taxes; (14) 
Social Security Administration for social security payment informa
tion; (15) United funds for reports and records; (16) Department of 
Health, Education, and Welfare for scheduling physical examina
tions; (17) All Government agencies and potential employers con
cerning employment inquiries; (18) Equal Employment Opportunity 
Commission for handling complaints; (19) Appropriate agency, 
whether Federal, State local or foreign, charged with the responsi
bility of investigating or prosecuting a violation of law, or of en
forcing or implementing the statute, rule, regulation or order issued 
pursuant thereto, qjf any record within this System when informa
tion available indicates a violation or potential violation of law, 
whether civil, criminal or regulatory in in nature, and whether aris- 
ln8 by general statute or particular program statute, or by rule, 
regulation or order issued pursuant thereto; and *(20) A court, 
magistrate or administrative tribunal, or to opposing counsel in a 
proceeding before any of the above, of any record within the sys- 
teSystem which constitutes evidence in that proceeding, or which is 
sought in the course of discovery.
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Policies-and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Records are maintained in file folders at the applicable 

address listed above, except for the National Finance Center where 
it is maintained on computer tape and disk storage.
• Retrievability: Records are indexed by name of employee and/or 
identification number. »

Safeguards: Records are kept in locked file, locked offices, 
and/or in secured computer tape storage rooms.

Retention and disposal: Records are maintained indefinitely until 
employees are separated from the Department and are then retired 
or transferred to a new employing agency or destroyed in con
formance with appropriate General Services Administration retire
ment and/or destruction schedules.

System managerfs) and address: Director, Office of Personnel, 
USD A, Washington, D.C. 20250.

Notification procedure; Employees may request information from 
this System from the appropriate personnel office having custody 
of his records. A request for information should be addressed to 
the Director, Personnel Division, (name of appropriate agency), 
USDA, at the address shown under LOCATION and should con
tain:

Name of requestor, employing agency in USDA or agency to 
which information was furnished, address of agency, and particular 
information requested.

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to and contesting a record 
in the System which pertains to him by submitting a written request 
to the appropriate offices referred to in the preceding paragraph.

Contesting record procedures: Same as RECORD ACCESS 
PROCEDURES.

Record source categories: Information in this System comes from 
the employee, applicants, permittees, cooperators, contractors, em
ployee’s personnel offices, supervisors, references, investigative 
personnel, colleges and universities, and former employers.

USDA/OP—2
System name: Security Records for USDA employees, USDA/OP.

System location:- Security and:Employee Relations Division, Of
fice of Personnel, USDA, Room 16-W, Administration Building, 
14th Street and Independence Avenue, SW, Washington, D.C. 
20250.

Categories of individuals covered by the system: All USDA appli
cants and/or employees investigated under the authority of Execu
tive Order 10450.

Categories of records in the system: The System consists of in
vestigative files maintained by the Department Security Officer in 
fulfilling his responsibilities in granting security clearances under 
the Personnel Security Program of the Department.

Authority for maintenance of the system: 5 U.S.C. 22-1; 22-3; Ex
ecutive Order 10450.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: (1) Referral to the Civil 
Service Commission and/or the Federal Bureau of Investigation for 
appropriate investigation; (2) referral to the agency which con
ducted the investigation upon the retirement or transfer of the em
ployee; (3) referral to the General Services Administration for 
retirement and/or destruction purposes; (4) certification of Security 
Clearances to other Government agencies ;A (5) referral to the ap
propriate agency, whether Federal, State, local or foreign, charged 
with the responsibility of investigating or prosecuting a violation of 
law, or of enforcing or implementing a statute, rule, regulation or 
order issued pursuant thereto^ of any record within this System 
when information available indicates a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by rule, regulation or order issued pursuant thereto; (6) referral to a 
court, magistrate or administrative tribunal, or to opposing counsel 
in a proceeding before any of the above, of any record within the 
system which constitutes evidence in that proceeding, or which is 
sought in the course of discovery.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in locked Lektriever 100's which 
are contained in a locked room.

Retrievability: Records are indexed by name of the employee or 
applicant.
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Safeguards: As stated above under STORAGE.
Retention and disposal: Records are maintained until employee 

has retired, or transferred to another Government agency. They are 
then returned to the agency that conducted the investigation, or 
retired to the General Services' Administration for destruction under 
the appropriate destruction schedule. . ,

System manager(s) and address: Department Security Officer, 
U.S. Department of Agriculture, Washington, D.C. 20250.

Notification procedure: Employees may request information, 
other than that exempted, from this System from the Department 
Security Officer, U.S. Department of Agriculture, under the ad
dress shown above in LOCATION. All requests should include the 
name of the requestor, employing agency or agency to where appli
cation was made, address of requestor, location of employing agen
cy, and particular information requested.

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to and contesting a record 
in the System which pertains to him by submitting a written request 
to the office mentioned above.

Contesting record procedures: Same as RECORD ACCESS 
PROCEDURES

Record source categories: Information in this System comes from 
the employee, his references, present and former supervisors, edu
cational institutions, the Civil Service Commission, the Federal Bu
reau of Investigation, the investigative arms of the various agencies 
of the Department of Defense, the investigative arms of other Ex
ecutive Departments and Agencies, and various local and state law 
enforcement agencies.

USDA/SEC—1
System name: Non-Career Applicant File, USDA/SEC.

System location: Office of the Secretary, 14th and Independence 
Avenue, S.W., Room 200-A, Administration Building, Washington, 
D. C. 20250.

Categories of individuals covered by the system: Individuals who 
have applied or have been referred to the Department-for non
career appointments.

Categories of records in the system: Consists of resumes and cor
respondence regarding individuals who are generally interested in 
non-career appointments, who are Candidates for specific appoint
ments and those who have been appointed.

Authority for maintenance of the system: 5 USC 3301-3302; 5 CFR 
Part 9.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Referred to agency 
heads in anticipation of or in the case of specific non-career vacan
cies.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records maintained in file folders in tne Officie of the 
Deputy Under Secretary, United States Department of Agriculture, 
Washington, D.C. 20250.

Retrievability: Records indexed by name of individual.
Safeguards: Records kept in locked files with a pad locked securi

ty bar.
Retention and disposal: Records more than a year old are usually 

disposed of or if an applicant has accepted employment elsewhere, 
the files are discarded.

System manager(s) and address: Deputy Under Secretary, Office 
of the Secretary, United Statès Department of Agriculture, Room 
202-E, Administration Building, Washington, D.C. 20250.

Notification procedure: Any person may request information re
garding this system of records, or information as to whether the 
system contains records pertaining to him, from the System 
Manager. Such requests should include the name and address of the 
requester and a statement of his reasons for believing the system 
may contain records about him.

Record access procedures: Use same procedures as for requesting 
Notification.

Contesting record procedures: Use same procedures as for 
requesting Notification.

Record source categories: Information on this system comes from 
the individuals themselves, various federal, state and local govern
mental agencies, and persons having knowledge of the individual’s 
character and capabilities.

Systems exempted from certain provisions of the act: This system 
has been exempted pursuant to 5 USC 552a (k)(5) from the require
ments of 5 USC 552a(c)(3), (d), (e) 0 ), (e)(4)(G), (H) and (I) and (f), 
but only to the extent that disclosure of records contained in the 
system would reveal the identity of a source who had furnished in
formation to the Government under an express promise that the 
identity of the source would be held in confidence (or, prior to Sep
tember 27,1975, under an implied promise the identity of the source 
would be held in confidence). See 7 CFR 1.123. If such promise of 
confidentiality could not be made, the Department’s ability to ob
tain candid evaluations of persons being considered for appoint
ment to non-career positions would be greatly impaired. This ex
emption enables the Department to obtain needed information when 
the source will not provide it unless he has promised that his identi
ty will be kept confidential.

USDA/SCS—1
System name: Program Cooperators - Soil Conservation Service, 

USDA/SCS
System location: All field offices of the Soil Conservation Ser

vice, usually located in county seats of government. Addresses of 
each field office are listed .in the telephone directories of the field 
office locations under the heading, ‘United States Government, De
partment of Agriculture, Soil Conservation Service.*

Categories of individuals covered by the system: Cooperators with 
SCS Programs including Soil and Water District Cooperators, Great 
Plains Conservation Program Cooperators, Water Bank Coopera
tors, Irrigation District Cooperators, and Welton-Mohawk Project 
Cooperators.

Categories of records in the system: The System consists of file 
folders on individual cooperators recording the planning, develop
ment and accomplishments of the plan on his land. These files con
tain personal and economic data.

Authority for maintenance of the system: P.L 46.74th Congress, as 
amended, (16 U.S.C. 590 a-f, i-1, q, q-1;) and related laws 42 U.S.C. 
3271-3274; 7 U.S.C. 2201); and implementing regulations.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders in field offices.
Retrievability: Records are indexed by name of cooperator and 

maintained alphabetically.
Safeguards: Records are maintained in standard files and offices 

are locked during off hours.
Retention and disposal: Records are maintained until plans are 

cancelled, at which time basic resource data is retained, as ap
propriate, and other data is destroyed.

System manager(s) and address: District Conservationists or other 
designees in charge of field offices.

Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the 
system contains records pertaining to him by contacting thé respec
tive district conservationist or other designee. If the specific loca
tion of the record is not known, the individual should address his 
request to the Chief., Records and Communications Management 
Branch, USDA-Soil Conservation Service, Washington, D .C . 20250, 
who will refer it to the appropriate field office. A request for infor
mation pertaining to an individual should contain: Name, address, 
and particulars involved (i.e., name or nature of program , name of 
cooperating body; etc.)

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to a record in the system 
which pertains to him by submitting a written request to the Dis
trict Conservationist or his designated representative or to Chief, 
Records and Communications Management Branch, USDA-SCS, 
Washington, D.C.

Contesting record procedures: Any individued may obtain informa
tion as to the procedures for gaining access to a record in the 
system which pertains to him by submitting a written request to the 
District Conservationist or his designated representative or to 
Chief, Records and Communications Management Branch, USDA- 
SCS, Washington, D.C.

Record source categories: Information in this system comes from 
landowners and occupiers (cooperators) and SCS technicians who 
develop and manage plans with them.
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USDA/SRS—1

System name: Administrative Records System, USDA/SRS 
System location: State Statistical Offices at the following loca

tions:
Montgomery, AL 
Phoenix, AZ 
Little Rock, AR 
Sacramento, CA 
Denver, CO 
Orlando, FL 
Athens, GA 
Boise, ID 
Springfield, IL 
West Lafayette, IN 
Des Moines, IA 
Topeka, KS 
Louisville, KY 
Alexandria, LA 
College Park, MD 
Lansing, MI 
St Paul, MN 
Jackson, MS 
Columbia, MO 
Helena, MT 
Lincoln, NE 
Reno, NV 
Boston, MA'
Trenton, NJ 
Las Cruces, NM 
Albany, NY 
Raleigh, NC 
Fargo, ND 
Columbus, OH 
Oklahoma City, OK 
Portland, OR 
Harrisburg, PA 
Columbia, SC 
Sioux Falls, SD 
Nashville, TN 
Austin, TX 
Salt Lake City, U T '
Richmond, VA 
Seattle, WA 
Charleston, WV 
Madison, WI 
Cheyenne, WY

Addresses of each State Statistical Office are listed in the 
telephone directories of the respective cities listed above under the 
heading “United States Government, Department of Agriculture, 
Statistical Reporting Service*.

Categories of individuals covered by the system: All Federal and 
State employees who work in SRS offices. *

Categories of records in the system: The system consists of em
ployee’s name, home address, telephone number, salary rate, accu
mulated salary for year, accumulated hours worked, and accumu
lated travel expenses, which includes per diem, mileage, and total 
miles travelled.

Authority for maintenance of the system: 5 U.S.C. 301 and 7 
U.S.C. 2204

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information in' the 
system of records for State Department of Agriculture employees is 
made available to the Head of the State Department of Agriculture 
or his designee.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Documents (CEF-201V and bi-weekly Time and At
tendance reports) are retained in the State Statistical Offices 
specified above.

Machine readable data are maintained on the INFONET network 
with each office only able to access its own files.

Retrievability: The master employee data base is indexed by em
ployee number assigned by each office.

Safeguards: Source documents are kept in file cabinets in the of
fices listed above.

Retention and disposal: The two data bases in this system are 
handled in the following manner:

1. Bi-Weekly Data Base - After initial usage, stored on tape and 
retained for one year.

2. Master Employee Data Base - Inactive employee records are 
deleted at the end of each fiscal year.

A copy of this file will be retained for five years.
System managers) and address: Statistician in Charge of the State 

Statistical Office responsible for employee’s records, at the address 
specified above.

Notification -procedure: Any employee working in an SRS State 
Statistical Office since 1975 may request information regarding this 
system of records, or information stating whether the system con
tains records pertaining to him from the System Manager at the ap
propriate State Statistical Office. A written request for information 
pertaining to an individual’s records should contain name, address, 
and most recent dates of employment with USDA/SRS.

Record access procedures:^ Anyone actively employed by 
USDA/SRS during the past five years may obtain information as to 
the procedures for gaining access to a record in the system which 
pertains to him by submitting a written request to the appropriate 
official referred to in the paragraph entitled “ Notification 
procedure’’.

Contesting record procedures: Anyone actively employed by 
USDA/SRS during the past five years may obtain information, as to 
the procedures for contesting a record in the system which pertains 
to him by submitting a written request to the appropriate official 
referred to in the paragraph entitled “ Notification procedure*.

Record source categories: Information in this system comes from 
enumerator time and mileage forms (CEF-201), time and attendance 
forms from all other employees, and employment forms (SF-171 
and NASDA-171).

USDA/SRS—2
System name: June Acreage, Livestock and Labor Enumerative 

Survey, USDA/SRS
System location: Survey questionnaires are located in State 

Statistical Offices at the following locations:
Montgomery, AL 
Phoenix, AZ 
Little Rock, AR 
Sacramento, CA 
Denver, CO 
Orlando, FL 
Athens, GA 
Boise, ID 
Springfield, IL 
West Lafayette, IN 
Des Moines, IA 
Topeka, KS 
Louisville, KY 
Alexandria, LA 
College Park, MD 
Lansing, MI 
St. Paul, MN 
Jackson, MS 
Columbia, MO 
Helena, MT 
Lincoln, NE 
Reno, NV 
Boston, MA 
Trenton, NJ'
Las Cruces, NM 
Albany, NY 
Raleigh, NC 
Fargo, ND '•
Columbus, OH 
Oklahoma City, OK 
Portland, OR 
Harrisburg, PA 
Columbia, SC 
Sioux Falls, SD 
Nashville, TN 
Austin, TX 
Salt Lake City, UT 
Richmond, VA 
Seattle, WA 
Charleston, WV 
Madison, WI 
Cheyenne, WY
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Addresses of each State Statistical Office are listed in the 
telephone directories of the respective cities listed above under the 
heading “ United States Government, Department of Agriculture, 
Statistical Reporting Service” .

Magnetic tapes are located in the Washington Computer Center, 
USDA, Washington, D.C. 20250.

Categories of individuals covered by the system: Farmers and 
ranchers who report farm population, births and deaths on the June 
Acreage, Livestock and Labor Enumerative Survey. Also included 
are non-farm residents living in selected small land areas for whom 
home ownership status is reported.

Categories of records in the system: Questionnaires and magnetic 
tapes containing information on farm population, births and deaths 
reported by farmers and ranchers who are interviewed in the sur
vey. Questionnaires for non-farm residents containing information 
on home ownership status which are obtained by canvassing 
selected small land areas.

Authority for maintenance of the system: 7 U.S.C. 2204
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: None
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Questionnaires are packed in boxes and stored in State 

Statistical Offices at the following locations:
Montgomery, AL 
Phoenix, AZ 
Little Rock, AR 
Sacramento, CA 
Denver, CO 
Orlando, FL 
Athens, GA 
Boise, ID 
Springfield, IL 
West Lafayette, IN 
Des Moines, LA 
Topeka, KS 
Louisville, KY 
Alexandria, LA 
College Park, MD 
Lansing, MI 
St. Paul, MN 
Jackson, MS 
Columbia, MO 
Helena, MT 
Lincoln, NE 
Reno, NV 
Boston, MA 
Trenton, NJ 
Las Cruces, NM 
Albany, NY 
Raleigh, NC 
Fargo, ND 
Columbus, OH 
Oklahoma City, OK 
Portland, OR 
Harrisburg, PA 
Columbia, SC 
Sioux Falls, SD 
Nashville, TN 
Austin, TX 
Salt Lake City, UT 
Richmond, VA 
Seattle, WA 
Charleston, WV 
Madison, WI 
Cheyenne, WY

Magnetic tapes stored in tape library, Washington Computer 
Center, USDA, Washington, D.C. 20250.

Retrievability: Questionnaires are stored in boxes which are 
identified by location of selected-small land areas. Magnetic tapes 
are indexed by Reporter Identification number.

Safeguards: Questionnaires are kept in locked storage rooms. 
Magnetic tapes are stored in an area to which access is limited to 
authorized personnel of the Washington Computer Center.

Retention and disposal: Questionnaires are kept 2 years in in
dividual offices (except in Texas) and sent to Federal Record Cen
ters for the balance of the retention period (4 years). Texas

questionnaires are kept in the State Statistical Office for 1 year and 
then destroyed. Magnetic tapes are retained for 6 years in the 
Washington Computer Center and then destroyed.

System managers) and address: Chairman, Crop ' Reporting 
Board, Statistical Reporting Service, USDA, Washington, D.C. 
20250, or the appropriate Statistician in Charge, State Statistical Of
fice at the address specified above.

Notification procedure: Any individual may request information as 
to whether the system contains records pertaining to him from the 
Chairman, Crop Reporting Board,, Statistical Reporting Service, 
USDA, Washington, D.C. telephone 202-447-4415, o r the ap
propriate Statistician in Charge at the address listed above. If the 
specific location of the record is not known, the individual should 
address his request to the Chairman, Crop Reporting Board, who, 
if necessary, will refer it to the appropriate State Statistical Office. 
A request for information pertaining to an individual should contain

Name, address, and date (year) that questionnaire was 
completed.

Record access procedures: Any individual who was interviewed in 
the survey may obtain information as to the procedures for gaining 
access to a record in the system which pertains to him by sub
mitting a written request to the appropriate official referred to in 
the paragraph entitled “ Notification procedure” .

Contesting record procedures: Any individual who was inter
viewed in the survey may obtain information as to the procedure 
for contesting a record in the system which pertains to him by sub
mitting a written request to the appropriate official referred to in 
the paragraph entitled “ Notification procedure4.

Record source categories: Information in this system comes solely 
from fanners and ranchers who were interviewed in this survey, or 
from non-farm residents who are located in selected small land 
areas.

USDA/SRS—3 .
System name: Personnel Data Base, USDA/SRS

System location: Computer Records—Washington Computer 
Center, USDA, Washington, D.C. 20250 Inputs—coding sheets and 
punch cards in file cabinet in Room 5868, South Building, Statisti
cal Reporting Service, USDA, Washington, D.C. 20250. Out
puts—listings distributed to and retained by Career Development 
Officer, each Division Director, Deputy Administrator, Statistical 
Reporting Service, USDA, Washington, D.C.; and Economic 
Management Support Center, USDA, Washington, D.C. 20250.

Categories of individuals covered by the system: Statistical Report
ing Service Federal employees (except enumerators).

Categories of records in the system: The system consists of infor
mation pertaining to Statistical Reporting Service employee’s name; 
job series; grade; age; service computation date; date began in 
Statistical Reporting Service; work experience; training; and 
awards.

Authority for maintenance of the system: 5 U.S.C. 301 
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: None
Policies and practices for storing, retrieving, accessin g , retaining, 

and disposing of records in the sytem:
Storage: Documents are maintained in offices of officials 

identified previously. Machine data are maintained in the Washing
ton Computer Center, USDA, Washington, D.C.

Retrievability: Records are indexed by Social Security Number.
Safeguards: Source documents are kept in locking file cabinet in 

office of Career Development Officer, Statistical Reporting Ser
vice, USDA, Washington, D.C.

Retention and disposal: A review is made each quarter. Records 
which are no longer needed are destroyed.

System manager(s) and address: Career Development Officer, 
Statistical Reporting Service USDA, Washington, D.C. 20250.

Notification procedure: Any employee may request information 
regarding this system of records, or information as to w hether the 
system contains records pertaining to him from the Career 
Development Officer, Statistical Reporting Service, USDA, 
Washington, D.C., telephone 202-4474971.

Record access procedures: Any individual may obtain information 
as to the procedures for gaining access to a record in the system 
which pertains to him by submitting a written request to the Career 
Development Officer referred to in the paragraph entitled 
“ Notification procedure4.
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Contesting record procedures: Any individual may obtain informa
tion as to the procedures for contesting a record in the system 
which pertains to him by submitting a written request to the Career 
Development Officer referred to in the paragraph entitled 
“Notification procedure” .

Record source categories: Information in this system comes 
primarily from form SF-52, Request for Personnel Action; form 
AD-281, Request and Authorization for Outside Training; and form 
AD-287-2, Approval and Certification of Cash Award.

USDA/SRS—4
System name: Quarterly Agricultural Labor Survey, USDA/SRS

System location: Survey questionnaires are located in State 
Statistical Offices at the following locations:

Montgomery, AL 
Phoenix, AZ 
Little Rock, AR 
Sacramento, CA 
Denver, CO 
Orlando, FL 
Athens, GA 
Boise, ID 
Springfield, IL 
West Lafayette, IN 
Des Moines, IA 
Topeka, KS 
Louisville, KY 
Alexandria, LA 
College Park, MD 
Lansing, MI 
St. Paul, MN 
Columbia, MO 
Helena, MT 
Lincoln, NE 
Reno, NV 
Boston, MA 
Trenton, NJ 
Las Cruces, NM 
Albany, NY 
Raleigh, NC 
Fargo, ND 
Columbus, OH 
Oklahoma City, OK 
Portland, OR 
Harrisburg, PA 
Columbia, SC 
Sioux Falls, SD 
Nashville, TN 
Austin, TX 
Salt Lake City, UT 
Richmond, VA 
Seattle, WA 
Charleston, WV 
Madison, WI 
Cheyenne, WY

Addresses of each State Statistical Office are ^listed in the 
telephone directories o^the respective cities’listed above under the 
heading “ United States Government, Department of Agriculture, 
Statistical Reporting Service” .

Except for California, punch cards are located in the Data Ser
vices Branch, Survey Division, Statistical Reporting Service, 
USDA, Washington, D.C. California punch cards are located in the 
State Statistical Office at the address listed above.

Magnetic tapes are located in the Washington Computer Center, 
USDA, Washington, D.C. 20250.

Categories of individuals covered by the system: Farmers and 
ranchers who report the following information on the Quarterly 
Agricultural Labor Survey: (1) number of hours worked in the sur
vey week by the operator, (2) number of unpaid family workers 
working more than 15 hours in the survey week, (3) number of paid 
family workers working in the survey week, (4) hours worked by 
unpaid family workers, and (5) wages paid to paid family workers.

Categories of records in the system: Questionnaires, punch cards 
and magnetic tapes containing information as listed under 
“Category of Individuals* reported by farmers and ranchers who 
are interviewed in the survey.

Authority for maintenance of the system: 7 U.S.C. 2204
Routine uses of records m a in ta in e d  in the system, including catego- 

0(5 °f users and the purposes of such uses: None

38993
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Questionnaires are packed in boxes and stored in State 

Statistical Offices at the following locations:
Montgomery, AL 
Phoenix, AZ 
Little Rock, AR 
Sacramento, CA 
Denver, CO 
Orlando, FL 
Athens, GA 
Boise, ID 
Springfield, IL 
West Lafayette, IN 
Des Moines, IA 
Topeka, KS 
Louisville, KY 
Alexandria, LA 
College Park, MD 
Lansing, MI 
St. Paul, MN 
Jackson, MS 
Columbia, MO 
Helena, MT 
Lincoln, NE 
Reno, NV 
Boston, MA 
Trenton, NJ 
Las Cruces, NM 
Albany, NY 
Raleigh, NC 
Fargo, ND 
Columbus, OH 
Oklahoma City, OK "
Portland, OR 
Harrisburg, PA 
Columbia, SC 
Sioux Falls, SD 
Nashville, TN 
Austin, TX 
Salt Lake City, UT 
Richmond, VA 
Seattle, WA 
Charleston, WV 
Madison, WI 
Cheyenne, WY

Punch cards are stored in the Data Services Branch, Survey Divi
sion, Statistical Reporting Service, USDA, Washington, D.C.

Magnetic tapes are stored in the tape library, Washington Com
puter Center, USDA, Washington, D.C.

Retrievability: Questionnaires are stored in boxes which are 
identified by Reporter Identification number. Punch cards and mag
netic tapes are indexed by Reporter Identification number.

Safeguards: Questionnaires are kept in locked storage rooms. 
Punch cards are kept in file drawers. Magnetic tapes are stored in 
an area to which access is limited to authorized personnel of the 
Washington Computer Center.

Retention and disposal: Questionnaires are kept 2 years in in
dividual offices and sent to Federal Records Centers for the 
balance of the retention period (4 years). Punch cards are kept 14 
months in the Data Services Branch and then destroyed. Magnetic 
tapes are retained for 5 years in the Washington Computer Center 
and then destroyed.

System manager(s) and address: Chairman, Crop Reporting 
Board, Statistical Reporting Service, USDA, Washington, D.C. 
20250, or the appropriate Statistician in Charge, State Statistical Of
fice at the address specified above.

Notification procedure: Any individual may request information 
regarding this system of records, or information as to whether the 
system contains records pertaining to him from the Chairman, Crop 
Reporting Board, Statistical Reporting Service, USDA, Washing
ton, D.C. telephone 202-447-4415, or the appropriate Statistician in 
Charge at the address listed above. If the specific location of the 
rtscord is not known, the individual should address his request to 
the Chairman, Crop Reporting Board, who, if necessary, will refer 
it to the appropriate State Statistical Office. A request for informa
tion pertaining to an individual should contain Name, address, and 
date (month and year) that questionnaire was completed.
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Record access procedures: Any farmer or rancher who was inter
viewed in the survey may obtain information as to the procedures 
for gaining access to a record in the system which pertains to him 
by submitting a Written request to the appropriate official referred 
to in the paragraph entitled “ Notification procedure*.

Contesting record procedures: Any farmer or rancher who was in
terviewed in the survey may obtain information as to the 
procedures for contesting a record in the system which pertains to 
him by submitting a written request to the appropriate official 
referred to in the paragraph entitled “ Notification procedure*.

Record source categories: Information in this system comes solely 
from farmers and ranchers who were interviewed in this survey.

USDA/SRS—5
System name: State Farm Census, USDA/SRS

System location: State Statistical Offices at the following loca
tions: -%'■!>

Des Moines, IA 
St. Paul, MN 
Madison, WI 
Springfield, IL

Addresses of each State Statistical Office are listed in the 
telephone directories of the respective cities listed above under the 
heading “ United States Government, Department of Agriculture, 
Statistical Reporting Service*.

Categories of individuals covered by the system: Farmers who re
port number of persons living in farm household to county asses
sors or other enumerators.

Categories of records in the system: Reporting forms and magnetic 
tapes containing data on number of persons living in farm 
households.

Authority for maintenance of the system: 7 U.S.C. 2204
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses:
Storage: Reporting forms and magnetic tapes are maintained in 

files within their respective offices, except Iowa, which maintains 
magnetic tape in the Washington Computer Center, USDA, 
Washington, D.C. 20250.

Retrievability: Records are indexed by a unique identification as
signed by each office.

Safeguards: Records are kept ih a room locked after working 
hours.

Retention and disposal: All offices except Iowa retain reporting 
forms for two years in the office and then send them to either a 
Federal or State Records Center for 4 years. Iowa retains the re
porting forms for two years and then destroys them.

System manager(s) and address: Statistician in Charge,
Iowa Crop and Livestock Reporting $eFvic£ -- * j
SRS/USDA .,,l/lnI lfai ■ , h .
Federal Building, Room 885
210 Walnut Street
Des Moines, Iowa 50309
Statistician in Charge
Illinois Crop and Livestock Reporting Service 
SRS/USDA
202 U.S. Post Office & Court House.Building 
Springfield, Illinois 62705 
Statistician in Charge
Minnesota Crop and Livestock Reporting Service 
SRS/USDA
Metro Square, Suite 270 
7th & Roberts St.
St. Paul, Minnesota 55101
Statistician in Charge
Wisconsin Crop and Livestock Reporting
Service
SRS/USDA
801 West Badger Road
Madison, Wisconsin 53713

Notification procedure: Any farmer in the above-listed States may 
request information regarding this system of records. He can deter
mine whether the system contains records relating to him from the 
appropriate Statistician in Charge at the address listed above. If the 
specific location of the record is not known, the individual should 
address his request to the Chairman, Crop Reporting Board, 
USDA/SRS, Washington, D.C. If necessary, he will report it to the

appropriate State Statistical Office. A request for information per
taining to an individual should contain Name, address and year of 
the report.

Record access procedures: Any farmer may obtain information as 
to the procedure for gaining access to a record in the system which 
pertains to him by submitting a written request to the appropriate 
official referred to in the paragraph entitled “ Notification
procedure*.

Contesting record procedures: Any farmer may obtain information 
as to the procedure for contesting a record in the system which 
pertains to him by submitting a written request to the appropriate 
official referred to in the paragraph entitled “ Notification
procedure” .

Record source categories: Information in this system comes 
primarily from farmers.

USDA/SRS—6
System name: Telephone, Electric and L.P. Gas Services Survey, 

USDA/SRS
System location: Prior to 1975:
Survey questionnaires and edit listings located in the Prices and 

Labor Branch, Estimates Division, Statistical Reporting Service, 
USDA, Washington, D.C.

Magnetic tapes for 1974 located in Washington Computer Center, 
USDA, Washington, D.C. 20250.

Magnetic tapes for earlier years destroyed. 1975 and later:
Questionnaires are located in State Statistical Offices at the fol

lowing locations:
Montgomery, AL 
Phoenix, AZ 
Little Rock, AR 
Sacramento, CA 
Denver, CO 
Orlando, FL 
Athens, GA 
Boise, ID 
Springfield, IL 
West Lafayette, IN 
Des Moines, IA 
Topeka, KS 
Louisville, KY 
Alexandria, LA 
College Park, MD 
Lansing, MI 
St. Paul, MN 
Jackson, MS 
Columbia , MO 
Helena, MT 
Lincoln, NE 
Reno, NV 
Boston, MA 
Trenton, NJ 
Las Cruces, NM 
Albany, NY.._ w<
Raleigh, NC 
Fargo, ND 
Columbus, OH 
Oklahoma City, OK 
Portland, OR 
Harrisburg, PA 
Columbia, SC 
Sioux Falls, SD 
Nashville, TN 
Austin, TX 
Salt Lake City, UT 
Richmond, VA 
Seattle, WA 
Charleston, WV 
Madison, WI 
Cheyenne, WY

Addresses of each State Statistical Office are listed in the 
telephone directories of the respective cities listed above under the 
heading “ United States Government, Department of Agriculture, 
Statistical Reporting Service” . Magnetic tapes located in Washing
ton Computer Center, USDA, Washington, D.C. 20250.

Categories of individuals covered by the system: Fanners and 
ranchers who report information on telephone, electricity, and L.P- 
gas services on an annual mail survey questionnaire.
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Categories of records in the system: Questionnaires, edit listings 

and m agnetic tapes containing information on telephone, electricity, 
and L.P. gas services reported by farmers and ranchers who 
responded to  the survey.

Authority for maintenance of the system: ? U.S.C. 2204
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: None
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Prior to 1975:
Questionnaires packed in boxes and stored in Prices and Labor 

Branch, Estimates D ivision, Statistical Reporting Service, USDA, 
Washington, D.C.

Edit listings maintained in file folders and stored in Prices and 
Labor Branch, Estimates Division, Statistical Reporting Service, 
USDA, Washington, D.C.

Magnetic tapes for 1974 stored in tape library, Washington Com
puter Center, USDA, Washington, D.C.

Magnetic tapes for earlier years destroyed.
1975 and later:
Questionnaires packed in boxes and stored in State Statistical Of

fices at the following locations:
Montgomery, AL 
Phoenix, AZ 
Little Rock, AR
Sacramento, CA ,
Denver, CO 
Orlando, FL 
Athens, GA 
Boise, ID 
Springfield, IL 
West Lafayette, IN 
Des Moines, LA 
Topeka, KS 
Louisville, KY 
Alexandria, LA 
College Park, MD 
Lansing, MI 
St. Paul, MN 
Jackson', MS
Columbia, MO ^
Helena, MT 
Lincoln, NE 
Reno, NV 
Boston, MA 
Trenton, NJ 
Las Cruces, NM 
Albany, NY 
Raleigh,; NC 
Fargo, ND 
Columbus, OH 
Oklahoma City, OK 
Portland, OR 
Harrisburg, PA

Columbia, SC 
Sioux Falls, SD  
Nashville, TN  
Austin, TX 
Salt Lake City, UT 
Richmond, VA 
Seattle, WA 
Charleston, WV 
Madison, WI 
Cheyenne, WY

Edit listings maintained in file folders and stored in Prices and 
Labor Branch, Estimates Division, Statistical Reporting Service, 
USDÀ, Washington, D.C. Magnetic tapes stored in tape library, 
Washington Computer Center, USDA, Washington, D.C.

Retrievability: Edit listings and tapes are indexed by Reporter 
Identification Number. Questionnaires are identified by name, ad
dress and Reporter Identification number.

Safeguards: Questionnaires are kept in locked storage rooms. Edit 
listings kept in locked cabinets. Magnetic tapes are stored in an 
area to which access is limited to authorized personnel of the 
Washington Computer Center.

Retention and disposal: Questionnaires are kept 2 years in in
dividual offices and sent to Federal Record Centers for the balance 
of the retention period (4 years). Magnetic tapes are retained for 
12-18 months. Edit listings are retained for 1 year.

System managerfs) and address: Chairman, Crop Reporting 
Board, Statistical Reporting Service, USDA, Washington, D.C. 
20250, or the appropriate Statistician in Charge, State Statistical Of
fice at the address specified above.

Notification procedure: Any farmer or rancher who has previously 
reported may request information regarding this system of records, 
or information as to whether the system contains records pertaining 
to him from the Chairman, Crop Reporting Board, Statistical Re
porting Service, USDA, Washington, D.C., telephone 202-447-4415, 
or the appropriate Statistician in Charge at the address listed above. 
If the specific location of the record is not known, the individual 
should address his request to the Chairman, Crop Reporting Board, 
who, if necessary, wül refer it to the appropriate State Statistical 
Office. A request for information pertaining to an individual should 
contain Name, address, and date (year) that questionnaire was 
completed.

Record access procedures: Any farmer or rancher who has previ
ously reported may obtain information as to the procedures for 
gaining access to a record in the system which pertains to him by 
submitting a written request to the appropriate official referred to 
in the paragraph entitled “Notification procedure*

Contesting record procedures: Any farmer or rancher who has 
previously reported may obtain information as to the procedures 
for contesting a record in the system which pertains to him by sub
mitting a written request to the appropriate official referred to in 
the paragraph entitled “ Notification procedure*.

Record source categories: Information in this system comes solely 
from farmers and ranchers who completed questionnaires for this 
survey.
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NUCLEAR REGULATORY 
COMMISSION

PRIVACY ACT OF 1974
Notices of S ystem s o f Records— Proposed  

Routine U ses
As required by 5 U.S.C. 552a(e)(4), 

enacted into law by Section 3 of the 
Privacy Act of 1974 (Pub. L. 93—579), the 
Ü.S. Nuclear Regulatory Commission 
hereby publishes notices for each of the 
following systems of records:

1. Appointment and Promotion Certificate 
Records—NRC.

2. Biographical Information Records— 
NRC.

3. Byproduct Material License Records— 
NRC.

4. Conflict of Interest Piles—NRC.
5. Contracts Records Piles— NRC.
6. Development and Advancement for Reg

ulatory Employees (DARE) Records—-NRC.
7. Division of Administrative Operations 

Workload Assignment and Production Re
cords—NRC.

8. Employee Appeals, Grievances and Com
plaints Records—NRC.

9. Equal Employment Opportunity Records 
Piles—NRC.

10. Freedom of Information Act JPOIA) 
and Privacy Act Requests Records—NRC.

1 1 . General Personnel Records (Official 
Personnel Polder and Related Records)— 
NRC.

12. Government Motor Vehicle Operators 
License Pile—NRC.

13. Incentive Awards File—NRC.
14. Medical Records—NRC.
15. National Standards Committee Mem

bership Piles—NRC.
16. Nuclear Reactor Operator Licensees 

Records Files—NRC.
17. Occupational Injuries and Illness Re- 

.ports—NRC.
18. Office of Inspector and Auditor Index 

Pile and Associated Records—NRC.
19. Official Personnel Training Records 

Piles—NRC.
20. Official Travel Records—NRC.
21. Payroll Accounting Records—NRC.
22. Personnel Performance Appraisals— 

NRC.
23. Personnel Research and Test Validation 

Records—NRC.
24. Personnel Security Piles—NRC.
25. Photo Badge Request Pile—NRC.
26. Principal Correspondence FUes—NRC.
27. Radiation Exposure Information and 

Reports System (REIRS) Files—NRC.
28. Recruiting, Examining and Placement 

Records—NRC.
29. Regulatory Index to Security Informa

tion—NRC.
30. Regulatory Manpower System (RMS)

Records Piles—NRC.
31. Secretariat Records Facility Piles— 

NRC.
32. Source and Special Nuclear Material 

Administrative Management Records—NRC.
33. Standards Development Greenbook 

Task Pile—NRC.
These systems of records are those 

systems maintained by the Nuclear 
Regulatory Commission which contain 
personal information about individuals, 
and from which such information can 
be retrieved by reference to an individ
ual identified. In accordance with guid
ance received from the Office of Man
agement and Budget, notices of systems 
dealing with individuals as proprietors 
and of systems such as telephone di
rectories have not been included.

The notice for each system of records 
states the name and location of the 
record system, the authority for and 
manner of its operation, the categories 
of individuals which it covers, the types 
of records which it contains, the sources 
of information in those records,, and 
the proposed “routine use” of each sys
tem of records. Each notice also includes 
the business address of the NRC official 
who will inform interested persons of 
the procedures whereby they may gain 
access to and correct records pertaining 
to themselves.

As required by 5 UJ3.C. 552a(e)(ll), 
the NRC invites public comment upon 
the “routine use” proposed to be made of 
each system of records. In this context, 
the term “routine use” has the meaning 
it is given in the Privacy Act, which de
fines routine use, with respect to closure 
of a record, as use of a record for a pur
pose which is compatible with the pur
pose for which it was collected. Under 
the Privacy Act, agencies may disclose 
a record without the written consent of 
the individual to whom the record per
tains, if the disclosure has been estab
lished as a “routine use” by publication 
for comment-in the Federal R egister. 
Agencies may also disclose a record 
without the consent of the individual 
if it falls into one of the ten remaining 
categories enumerated in section 3 of 
the Act, 5 U.S.C. 552a(b). These cate
gories include intraagency disclosures, 
disclosures required by the Freedom of 
Information Act, certain disclosures to 
the Bureau of the Census, to the National 
Archives, to the Comptroller General, to 
the Congress and its committees, and

to law enforcement agencies which re
quest a record. In addition, disclosures 
can be made without written consent for 
statistical purposes, because of emer
gencies involving the health or safety of 
an individual, and pursuant to a court 
order.

In accordance with these provisions 
of the Privacy Act, the “routine uses” 
published for each of the following sys
tems of records include only those uses 
which do not fall within one of the other 
ten categories of disclosures which may 
be made without the written consent of 
the individual to whom the record per
tains. Certain of the routine uses pro
posed are common to numerous systems. 
For purposes of convenience, these uses 
are listed in the Prefatory Statement, 
and are incorporated by reference into 
those systems to which they are appro
priate.

One of the purposes of the Privacy Act, 
as stated in Section 2(b) (4), is to pro
vide certain safeguards for an individual 
against an invasion of personal privacy 
by requiring Federal agencies to “. . .  dis
seminate any record of identifiable per
sonal information in a manner that as
sures that such action is for a necessary 
and lawful purpose, that information is 
current and accurate for its intended use, 
and that adequate safeguards are pro
vided to prevent misuse of such informa
tion.” The NRC intends to follow such 
principles in transferring information to 
another agency or individual as a “rou
tine use”, including assuring that the in
formation is relevant for the purposes for 
which it is transferred.

Pursuant to the Atomic Energy Act of 
1954, as amended, the Energy Reorgani
zation Act of 1974, and sections 552, 552a 
and 553 of Title 5 of the United States 
Code, as amended, notice is hereby given 
that adoption of the routine uses specified 
in each of the following systems of rec
ords notices is contemplated. All inter
ested persons who desire to submit writ
ten comments or suggestions for consid
eration in connection with the proposed 
routine uses should send them to the Sec
retary of the Commission, U.S. Nuclear 
Regulatory Commission, Washington, 
D.C. J20555, Attention: Docketing and 
Service Section, by September 26, 1975. 
Copies of comments received will be 
available for public inspection at the 
Commission’s Public Document Room, 
1717 H Street, NW., Washington, D.C.
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NRC-1
System name: Appointment and Promotion Certificate Records - 

NRC
System location: Division of Organization and Personnel, Office 

of Administration, NRC, 4865 Cordell Avenue, Bethesda, Mary
land.

Categories of individuals covered by the system: Candidates for 
employment and NRC employees who are being considered for 
promotion.

Categories of records in the system: This system of records con
tains personnel qualifications statements, job descriptions, the 
results of reference checks, supervisory evaluation forms, and per
formance appraisals.

Authority for maintenance of the system: a. 5 U.S.C. 1302 . 
b. Sec. 161(d), Atomic Energy Act o f 1954, as amended, 42 

U.S.C. 2201(d).
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: These records may be 
used:

a. To prepare reports for the Civil Service Commission;
b. By the Civil Service Commission to resolve complaints and 

grievances regarding employment and promotion selection;
c. For audit and review by the Civil Service Commission; and
d. For any of the routine uses specified in the Prefatory State

ment.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Paper records maintained in file folders.
Retrievability: Information accessed by numbers associated with 

names contained in the General Personnel Records files.
Safeguards: Records are maintained in locked file drawers and 

access is limited to those persons whose official duties require such 
access and to  individuals who have complaints or grievances re
garding selections. Personnel screening is employed to prevent 
unauthorized disclosure.

Retention and disposal: Active records retained two years after 
selection. Inactive records are destroyed.

System manager(s) and address:
Chief, Personnel Operations Branch 
Division of Organization and Personnel 
Office of Administration
U .S. Nuclear Regulatory Commission —
Washington, D.C. 20555 

Notification procedure:
Director, Office of Administration , •
U.S. Nuclear Regulatory Comnnssion j ji.
Washington, D.C. 20555 _ ( ¿iwaii/sn ' r «but Wi ■> -

Record access procedures: Same as “Np^ifipation procedure.” 
Contesting record procedures: Same as “ Notification procedure.” 
Record source categories: Individual on whom the record is main

tained, individual's current and previous supervisors, references, 
general personnel records (Official Personnel Folders and related 
records), and other Federal agencies.

NRC-2
System name: Biographical Information Records - NRC 

System location: Primary system - Office o f Public A ffairs, NRC, 
7920 Norfolk Avenue, Bethesda, Maryland.

Duplicate systems - duplicate systems exist, in whole or in part, 
at the location listed in Addendum I, Part 1 (e).

Categories of individuals covered by the system: Commissioners, 
members of the Atomic Safety and Licensing and Appeal Board 
Panels, and senior NRC staff members.

Categories of records in the system: These records contain infor
mation relating to education and training, and employment history, 
and other general biographical data relating to the Commissioners, 
members of the Atomic Safety and Licensing Board and Appeal 
Board Panels, and senior NRC staff members.

Authority for maintenance of the system: a. Sections 201, 203(a), 
204(a), 205(a), 209, Energy Reorganization Act o f 1974, 42 U.S.C. 
5841, 5843(a), 5844(a), 5845(a), 5849; and 

b. Section 191, Atomic Energy Act of 1954, as amended, 42 
U.S.C. 2241.

Routine uses of records maintained in the system, including catego
ries erf users and the purposes of such uses: Information in these 
records may be used:

a. To provide information to the press; and
b. To provide information to other persons and agencies 

requesting this information.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Records are maintained in file folders.
Retrievability: Records are accessed by name.
Safeguards: A ccess to and use of these records are limited to 

those persons whose official duties require such access.
Retention and disposal: Stored indefinitely or until association 

with NRC is discontinued.
System manager(s) and address:

Director, O ffice o f Public Affairs 
U.S. Nuclear Regulatory Commission 
Washington, D.C. 20555

Notification procedure:
Director, Office of Administration 
U.S. Nuclear Regulatory Commission 
Washington, D.C. 20555

Record access procedures: Same as “Notification procedure.”
Contesting record procedures: Same as “Notification procedure.”
Record source categories: Information in this system of records is 

provided by each individual or from personnel records, rewritten 
by the Office o f Public Affairs, and approved for use by the in
dividual involved.

NRC-3
System name: Byproduct Material License Records - NRC

System location: Primary system - Division of Materials and Fuel 
Cycle Facility Licensing, Office o f Nuclear Material Safety and 
Safeguards, NRC, 7735 Old Georgetown Road, Bethesda, Mary
land.

Duplicate systems - duplicate systems exist, in whole or in part, 
at the locations listed in Addendum I, Part 2.

Categories of individuals covered by the system: Applicants and 
licensees (active and inactive) for byproduct materials licenses.

Categories of records in the system: Information contained in this 
system reflects data supplied by applicants and licensees and 
developed by the NRC staff in the license review and authorization 
process with respect to the possession and use of byproduct materi
al. System component records developed and maintained by the 
NRC staff also include summary and index type data promoting 
quick access to and breakout of such information as:

a. Alphabetical listings of active and inactive license, and appli
cants for licenses arranged by state and by a master listing;

b. Cross indexes of names to assigned license numbers;
c. Dates of license issuance and expiration; and
d. Geographic location of licensees by state and town.
Authority for maintenance of the system: Sec. 161(o), Atomic

Energy Act of 1954, as amended, 42 U.S.C. 2201(o).
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Information in these 
records may be used:

a. To provide records to state health departments for their infor
mation and use;

b. To provide information to Federal, state and local health offi
cials, and other persons in the event of incident or exposure, for 
purposes of their information, investigation and protection of public 
health and safety; and

c. For any of the routine uses specified in the Prefatory State
ment.

In addition, certain of the information provided in this category 
is routinely placed in the NRC’s Public Document Room.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing erf records in the sytem:

Storage: Records are maintained in correspondence and NRC 
forms and in such physical media as card system s, logs, computer 
tapes and printouts, punch tape and microfilm.

Retrievability: System data is indexed by licensee/applicant name 
within state; alphabetically by licensee name within license expira
tion time periods; by assigned license number in juxtaposition with 
licensee name.
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Safeguards: Records contained in standard filing equipment under 
visual control of files supervisor within a security patrolled build
ing; access to records limited to technical and administrative per
sonnel of the division possessing security clearances.

Retention and disposal: Records are continuously changed or 
amended as new information is developed or individual licenses are 
cancelled or terminated; license files are transferred to Federal 
Records Center in Suitland, Maryland when they become inactive 
or are terminated. Obsolete data, except for record copy main
tained at Federal Records Centers, is destroyed by waste paper in
cineration.

System managerfs) and address:
Director, Division of Administrative Operations 
U.S. Nuclear Regulatory Commission 
Washington, D.C. 205S5 

Notification procedure:
Director, Office of Administration 
U.S. Nuclear Regulatory Commission 
Washington, D.C. 20555 -

Record access procedures: Same as “ Notification procedure«“ 
Contesting record procedures: Same as “ Notification procedure.*’ 
Record source categories: Data supplied .by applicants and licen

sees and developed by NRC technical staff. *
NRC-4

System name: Conflict o f Interest Files - NRC'
System location: Primary system - Office o f the General Counsel, 

NRC, 4350 East W est Highway, Bethesda, Maryland.
Duplicate systems - duplicate system s, exist, in whole or in part, 

at the locations listed in Addendum I, Part 1 (c), (e), and (f).
Categories of individuals covered by the system: Persons who are 

employees, special employees and consultants o f NRC.
Categories of records in the system: These records contain infor

mation relating to:
a. General biographical data (i.e., name, birthdate, home address, 

position title, home and business telephone, citizenship, educational 
history, employment history, professional society membership, 
honors, fellowships received, publications, licenses, and special 
qualifications;

b. Financial status (i.e., nature of financial interests and in whose 
name held, creditors, character of indebtedness, interest in real 
property, monthly U.S. Civil Service Annuity, and■> status as 
Uniformed Services Retired Officer;

c. Determination (i.e., no cpnflict or apparent conflict o f interest, 
questions requiring resolution, steps taken toward resolution; and

d. Information pertaining to appointment (i.e.-, proposed period of 
NRC service, estimated number of days of NRC employment dur
ing period of service, proposed pay, clearance status, description of 
services to be performed and explanation of need for the services, 
justification for proposed pay, description.of expenses to be reim
bursed and dollar limitation, and description of government-owned 
property to be in possession of appointee).

Authority for maintenance of the system: a. 18 U.S.C. 201 ..
b. Executive Order 11222, May 8, 1965.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Information in these 
records may be used:

a. To allow the Commission, its counselor, or deputy counselors 
to determine whether em ployee’s financial interests or non-govern
mental employment might involve them in actual or potential con
flicts of interest under applicable Federal laws, Commission regula
tions, and/or Executive Orders;

b. To provide the U. S. Department of Justice and the U . S. Civil 
Service Commission with information concerning an employee in 
instances where this office has reason to believe a Federal law may 
«ave been violated or where this office desires the advice of the 
Department or the Commission concerning potential violations of 
Federal law; and

c. To serve as evidence in any court proceeding or in any Com
mission proceeding, adjudication or other determination.

Policies and practices for storing, retrieving, accessing, retaining, 
mid disposing of records in the sytem:

Storage: Records are maintained in file folders.
Retrievability: Records are Accessed by name. 
Safeguards: Records are secured in a repository.

Retention and disposal: Retained in office file for two years after 
employee leaves position in which statement is required, or for two 
years after separation, whichever is earlier, then destroyed as 
waste disposal.

System manager(s) and address:
General Counsel 
Office of the General Counsel 
U.S. Nuclear Regulatory Commission 
Washington, D.C. 20555 

Contesting record procedures:
Director, O ffice of Administration 
U.S. Nuclear Regulatory Commission 
Washington, D.C. 20555

Record access procedures: Same as “Notification procedure.” 
Contesting record procedures: Same as ‘’Notification procedure.” 
Record source categories: Information in this system o f records 

either comes from the individual to whom it applies, or is derived 
from information he or she supplied, or comes from the office to 
which the individual is to  be assigned.

NRC-5
System name: Contracts Records Files - NRC 

Pursuant to 5 U.S.C. 552a(kXl) and (5), the Commission proposes 
to exempt portions of this system of records from 5 U.S.C. 
552d(cX3), (d), (eX l), (eX4XG), (H ), and (I), and (f). The proposed 
exemption rule is contained in Section 9.95 of the NRC regulations 
(10 CFR 9.95, 40 FR 33833):

System location: Primary system - Division of Contracts, NRC, 
7735 Old Georgetown Road, Bethesda, Maryland.

Duplicate system s - duplicate .system s exist, in whole or in part, 
at locations listed in Addendum I, Part 1 (b), (c), (d), (e), and (f) 
and Part 2.

Categories of individuals covered by the system: Persons who are 
employed as NRC consultants or contractors.

Categories of records in the system: These records contain per
sonal information (such as technical qualifications, education, rates 
o f pay, employment history) of contractors and their employees, 
and other contracting records.

Authority for maintenance of the system: a. Sections 31 and 161, 
Atomic Energy Act o f 1954, as amended, 42 U.S.C. 2051 and 2201.«

b. Section 205, Energy Reorganization Act of 1974, 42 U.S.C. 
5845.

Routine uses of records maintained in the system, including catego
ries of users iand the purposes of such uses: Information in these 
records may be used:

a. To provide information to Department of Health, Education 
and W elfare, Defense Contract Audit agency and other Federal 
agencies feu* audits and reviews; and

Record source categories: Information in this system of records 
comes from the contractor or potential contractor.

b. For any of the routine uses specified in the Prefatory State
ment.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders. ....
Retrievability: Records are accessed by contract number, 

purchase order numberj- and name of consultant, contractor, or 
vendor.

Safeguards: A ccess to and use of these records are limited to 
those persons whose official duties require such access.

Retention and disposal: Retained while active; transferred to 
Federal Records Center after three years of inactivity.

System managers) and address:
Director, Division of Contracts 
Office of Administration 
U.S. Nuclear Regulatory Commission 
Washington, D. C. 20555 

Notification procedure:
Director, O ffice of Administration 
U:S. Nuclear Regulatory Commission 
Washington, D. C. 20555

Record access procedures: Same as “ Notification procedure.” 
Some information is classified pursuant to Executive Order 11652
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and will not be disclosed. Some information was received in con
fidence and will not be disclosed to the extent that disclosure 
would reveal a confidential source.

Contesting record procedures: Same as “ Notification procedure.” 
NRC-6

System name: Development and Advancement for Regulatory Em
ployees (DARE). Records - NRC

Pursuant to 5 U.S.C. 552a(kX5) and (6), the Commission proposes 
to exempt portions of this system of records from 5 U.S.C. 
552a(c)(3), (d), (eXU, (e)(4)(G), (H), and (I), and (f). The proposed 
exemption rule is contained in Section 9.95 Of the NRC regulations 
(10 CFR 9.95, 40 FR 33833).

System location: Division of Organization and Personnel, Office 
of Administration, NRC, 4865 Cordell Avenue, Bethesda, Mary» 
land.

Categories of individuals covered by the system: NRC employees 
who desire to enhance their training and experience qualifications 
for movement into administrative, paraprofessional and profes
sional ranks.

Categories of records in the system: This system of records con
tains personnel qualification statements, job descriptions, self- 
evaluation forms, examination results, supervisory evaluation 
forms, performance appraisals, DARE counselors’ reports, training 
guides, course plans and related correspondence.

Authority for maintenance of the system: a. 42 U.S.C. 2000e, .
b. Section 401, Energy Reorganization Act of 1974, 42 U.S.C. 

5871.
c. Executive Order 11478, August 8, 1969-
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: These records may be 
used:

a. To prepare reports for transmittal to the Civil Service Commis
sion pursuant to applicable requirements; and

b. For any of the routine uses specified in the Prefatory State
ment.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper records maintained in file folders.
Retrievability: Information accessed by name.
Safeguards: Records are maintained in locked desk drawer and 

access is limited to those persons whose official duties require such 
access. Personnel screening is employed to prevent unauthorized 
disclosure.

Retention and disposal: Active records retained indefinitely. Inac
tive records of DARE participants transferred to National Record 
Center, St. Louis, Missouri. Records of nonselected DARE appli
cants destroyed.

System manager(s) and address:
a. DARE Program Coordinator 

Division of Organization and Personnel 
Office of Administration
U.S. Nuclear Regulatory Commission 
Washington, D. C. -20555

b. Director, Office of Equal Employment Opportunity 
U.S. Nuclear Regulatory Commission 
Washington, D.C. 20555

c. Chief, Labor Management and Employee Relations Branch 
Division of Organization and Personnel
Office of Administration
U.S. Nuclear Regulatory Commission
Washington, D. C. 20555

Notification procedure:
Director, Office of Administration 
U.S. Nuclear Regulatory Commission 
Washington, D. C. 20555

Record access procedures: Same as “ Notification procedure.” 
Some information was received in- confidence and will not be dis
closed to the extent that disclosure would reveal a confidential 
source. Testing material may not be disclosed to the extent such 
disclosure would compromise the testing process.

Contesting record procedures: Same as “ Notification procedure.”
Record source categories: Individual on whom the record is main

tained, individual’s current and previous supervisors within and 
outside NRC, and the DARE counselors and program coordinator.

NRC-7
System name: Division of Administrative Operations Workload As

signment and Production Records - NRC
System location: Dvision of Administrative Operations units are 

located in the following buildings:
a. Phillips Building, 7920 Norfolk Avenue, Bethesda, Maryland
b. Nicholson Lane Building, 5650 Nicholson Lane, Rockville, 

Maryland
c. East West Towers Building, 4350 East West Highway, 

Bethesda, Maryland
d. Maryland National Bank Building, 7735 Old Georgetown Road, 

Bethesda, Maryland
Categories of individuals covered by the system: NRC employees 

assigned to word processing and printing/reproduction and graphic 
units.

Categories of records in the system: These records contain, under 
employee name, listings of work assignments and individual 
production records.

Authority for maintenance of the system: a. ' Section 161(d), 
Atomic Energy Act of 1954, as amended, 42 U.S.C. 2201(d).

b. 31 U.S.C. 21, 22, 24, 49, 54, and 66a.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Information in these 
records may be used by the Dvision of Administrative Operations 
for any of the routine uses specified in the Prefatory Statement.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Maintained on form and log sheet format.
Retrievability: Indexed by employee name within period reports.
Safeguards: Files relating to comparative employee production 

and analysis thereof are maintained in locked cabinets. Budgetary 
and staffing projection data maintained in locked and unlocked 
equipment. All files under immediate control of supervisory staff 
although employees are allowed access to their own production 
records.

Retention and disposal: Records are retained in office files for 
two years and are then destroyed by waste incineration.

System manager(s) and address:
Director
Dvision of Administrative Operations 
U.S., Nuclear Regulatory Commission 
Washington, D. C. 20555

Notification procedure:
Director, Office of Administration 
U.S. Nuclear Regulatory Commission 
Washington, D. C. 20555

Record access procedures: Same as “Notification procedure.”
Contesting record procedures: Same as “ Notification procedure.”
Record source categories: Individual employees; supervisory as

signment and analysis records.
NRC-8

System name: Employee Appeals, Grievances and Complaints 
Records - NRC

System location: Dvision of Organization and Personnel, Office 
of Administration, NRG, 4865 Cordell Avenue, Bethesda; Mary
land.

Categories of individuals covered by the system: Applicants for 
NRC employment, current and former NRC employees, and annui
tants who have filed complaints or initiated grievance or appeal 
proceedings as a result of a determination made by the NRC, the 
Civil Service Commission, or a Board or other entity established to 
adjudicate such grievances and appeals.

Categories of records in the system: This file includes all docu
ments related to grievances, arbitrations, negative determ inations 
regarding within-grade salary increases and exit interviews. It con
tains information relating to determinations affecting individuals 
made by the NRC or the Civil Service Commission. Xhe records 
consist of the initial appeal or complaint, letters or notices to the 
individual, record of hearings when conducted, materials placed 
into the record to support the decision or determination, affidavits 
or statements, testimony of witnesses, investigative reports, 
structions to an NRC office or division concerning action t o  be 
taken to comply with decisions, and related correspondence, 
opinions and recommendations.
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Authority for maintenance of the system: Sec. 161(d), Atomic 

Energy Act of 1954, as amended, 42 U.S.C. 2201(d).
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: The records may be 
used:

a. To furnish information to the Civil Service Commission pur
suant to applicable requirements relative to grievances and appeals;

b. To provide appropriate data to union representatives and third 
parties in connection with grievances, arbitration actions and ap
peals. Third parties may include the Federal Service Impasses 
Panel, Department of Labor and Federal Labor Relations Council; 
and ■ I : jc. For any of the routine uses specified in the Prefatory State
ment. '  i  >

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are maintained in file folders, binders, 
and index cards.

Retrievability: These records are indexed by the names of the in
dividuals on whom they are maintained.

Safeguards: Access to and use of these records are limited to 
those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure.

Retention and disposal: The records are maintained up to two 
years and are then transferred to the National Personnel Records 
Center, St. Louis, Missouri. They are destroyed by the Federal 
Records Center when the records are 7 years old.

System manager(s) and address:
Chief, Labor Management and Employee Relations Branch.
Division of Organization and Personnel
Office of Administration
U.S. Nuclear Regulatory Commission
Washington, D.C. 20555

Notification procedure:
Director, Office of Administration 
U.S. Nuclear Regulatory Commission 
Washington, D.C. 20555

Record access procedures: Same as “ Notification procedure.” 
Some information was received in confidence and will not be dis
closed to the extent that disclosure would reveal a confidential 
source. /  1 * ts «v, u  ̂ ^  -»

Contesting record procedures: Same as “ Notification procedure.”
Record source categories: Individuals to' whom the record per

tains; NRC and/or Civil Service Commission officials; affidavits or 
statements from employees, union representatives, or other per
sons; testimony of witnesses; and official documents relating to the 
appeal, grievance, or complaint, Official Personnel Folder, and 
other Federal agencies.

NRC-9
System name: Equal Employment Opportunity Records Files - NRC

Pursuant to 5 U.S.C. 552a(k)(5), the Commission proposes to ex
empt portions of this system of records from 5 U.S.C. 552a(cX3), 
(d), (e)(1), (e)(4XG), (H), and (I), and (f). The proposed exemption 
rule is contained in Section 9.95 of the NRC regulations (10 CFR 
9.95, 40 FR 33833).

System location: Office of Equal Employment Opportunity, NRC, 
7735 Old Georgetown Road, Bethesda, Maryland.

Categories of individuals covered by the system: Applicants for 
NRC employment and current and former NRC employees who 
have filed a complaint of discrimination with the Office of Equal 
Employment Opportunity or the Equal Employment Opportunity 
Officer.

Categories of records in the system: This system of records con
tains copies of written reports by counselors; the investigative file; 
documentation of withdrawn, cancelled, rejected and/or adjusted 
discrimination complaints; complainant’s name, title and grade; 
hind of discrimination alleged; description' of action, decision, or 
condition giving rise to the complaint; description of remedial ac
tion; description of disciplinary action, if any; and copy of the 
letter of proposed disposition of the complaint and right to a hear- 

and record of appeals examiner’s finding, analysis, and recom
mended decision.

Authority for maintenance of the system: a. 42 U.S.C. 2000e .
b. Section 401, Energy Reorganization Act of 1974, 42 U.S.C.

c. Executive Orders 11246, Sept. 24, 1965; 11375, Oct. 13, 1967; 
and 11478, Aug. 8, 1969.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: a. Information relative to 
EEO matters furnished to the Civil Service Commission in ac
cordance with applicable requirements.

b. The records may be used for any of the routine uses specified 
in the Prefatory Statement.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are maintained in file folders, binders, 
and index cards.

Retrievability: Accessed by name.
Safeguards: Access to and use of these records are limited to 

those persons whose official duties require such access. Records 
are maintained in locked file cabinets.

Retention and disposal: Retained indefinitely.
System manager(s) and address:

Director
Office of Equal Employment Opportunity 
U.S. Nuclear Regulatory Commission 
Washington, D.C. 20555 

Notification procedure:
Director, Office of Administration 
U.S. Nuclear Regulatory Commission 
Washington, D.C. 20555 ,

Record access procedures: Same as “ Notification procedure.” 
Some information was received in confidence and will not be dis
closed to the extent that disclosure would reveal a confidential 
source.

Contesting record procedures: Same as “ Notification procedure.” 
Record source categories: Individual to whom the record pertains, 

counselors, NRC and/or Civil Service Commission officials, af
fidavits or statements from employees, testimony of witnesses, and 
official documents relating to the complaints.

NRC-10
System name: Freedom of Information Act (FOIA) and Privacy Act 

Requests Records - NRC
System location: División of Rules and Records, Office of Ad

ministration, NRC, 7735 Old Georgetown Road, Bethesda, Mary
land.

Categories of individuals covered by the system: Persons who have 
made FOIA or Privacy Act requests for NRC records.

Categories of records in the system:" This system contains a copy 
of the letter from the requester, the NRC response, and related 
documents.

Authority for maintenance of the system: a. 5 U.S.C. 552. 
b. 5 U.S.C. 552a.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Information in these 
records may be used:

a. If anáppeal or Court suit is filed with respect to any records 
denied;

b. For preparation of annual reports required by 5 U.S.C. 552 and 
5 U.S.C. 552a;

c. For any of the routine uses specified in the Prefatory State
ment.

In addition, some of the FOIA records are placed in the Public 
Document Room and made available to the public.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders.
Retrievability: Records are filed under individual names. 
Safeguards: Records are located in lockable metal file cabinets in 

areas where access is limited to those whose official duties require 
access. Copies of some of the FOIA records are publicly available 
in the NRC Public Document Room.

Retention and disposal: The records are retained until no longer 
needed, then destroyed.

System manager(s) and address:
Director, Division of Rules and Records 
Office oLAdministration «
U.S. Nuclear Regulatory Commission
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Washington, D.C. 20555

Notification procedure:
Director, Office of Administration 
U.S. Nuclear Regulatory Commission 
Washington, D.C. 20555

Record access procedures: Same as “ Notification procedure.”
Contesting record procedures: Same as “ Notification procedure.”
Record source categories: Requests are made by individuals or 

other requesters. The response to the request fs based upon infor
mation contained in NRC records.

NRC-11
System name: General Personnel Records (Official Personnel Folder 

and Related Records) - NRC
Pursuant to 5 U.S.C. 552a(kX5) and (6), the Commission proposes 

to exempt portions of this system of records from 5 U.S.C. 
552a(c)(3), (d), (eXU, (e)(4)(G), (H), and (I), and (f). The proposed 
exemption rule is contained in Section 9.95 of the NRC regulations 
(10 CFR 9.95, 40 FR 33833).

System location: Primary system - Division of Organization and 
Personnel, Office of Administration, NRC, 4865 Cordell Avenue, 
Bethesda, Maryland.

Duplicate systems - duplicate systems exist, in whole or in part, 
at the locations listed in Addendum I, Parts 1 and 2. The duplicate 
systems may contain information of specific applicability to a par
ticular office in addition to that information contained in the prima
ry system.

Categories of individuals covered by the system: Current NRC em
ployees, consultants, and those formerly employed by the NRC 
(death, resignation, retirement, and separation).

Categories of records in the system: These records contain infor
mation about an individual’s birth date, social security account 
number, veteran preference status, tenure, physical handicaps, past 
and present salaries, grades, position titles, training, test per
formance, minority group designator, life insurance, health 
benefits, beneficiaries, performance ratings and awards. These 
records also contain letters of commendation and reprimand, docu
mentation of charges and decisions on charges, notices of reduc- 
tions-in-force, locator files; information related to personnel ac
tions, including but not limited to appointment, reassignment, 
demotion, detail, promotion, transfer, and separation; and data 
documenting the reasons for personnel actions or decisions made 
about an individual related to the status of the individual. Some 
duplicate records may contain office-related employee performance 
evaluations, office-specific applications, personnel qualification 
statements (SF-171), resumes and applicant evaluations and intra
office conflict of interest correspondence, in addition to that con
tained in the primary system.

Authority for maintenance of the systemj-ra. Section 161(d), 
Atomic Energy Act of 1954, as amended, 42 U.S.C. 2201(d).

b. Executive Order 10561, September 15; 1954.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses:, Information in these 
records may be used:

a. By the Civil Service Commission for making a decision when 
an NRC employee or former NRC employee questions the validity 
of a specific document in an individual’s record;

b. To provide information to a prospective employer of a 
Government employee. Upon transfer of the employee to another 
Federal agency, the information is transferred to such agency;

c. To update the following Civil Service Commissión systems: 
Federal Automated Career Systems (FACS), Executive Inventory 
File and security investigations index hires, adverse actions, and 
terminations;

d. To provide statistical reports to Congress, agencies, and the 
public on characteristics of the Federal work force;

e. To provide information to thè Civil Service Commission for 
review and audit purposes;

f. To provide members of the public with the names, position ti
tles, grades, salaries, appointments (temporary or permanent) and 
duty stations of employees; and

g. For any of the routine uses specified in the Prefatory State
ment.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders, magnetic tape, 
disk, punched cards and microfilm.

Retrievability: Records are indexed by any combination of name, 
birth date, social security account number, or identification 
number.

Safeguards: Records are located in lockable metal file cabinets, 
electro-mechanical file organizer, or in metal file cabinets in areas 
with access limited to those whose official duties require access.

Retention and disposal: The Official Personnel Folder is sent to 
the National Personnel Records Center within 30 days of the date 
of the employee’s separation from the Federal service. Some 
records such as letters of reprimand, indebtedness, and vouchers 
are maintained for two years or destroyed when an individual 
resigns, transfers, or is separated from the Federal service. SF-7, 
‘Service Record Card*, retained indefinitely.

System managers) and address:
Chief, Personnel Operations Branch 
Division of Organization and Personnel 
Office of Administration 
U.S. Nuclear Regulatory Commission 
Washington, D.C. 20555

Notification procedure:
Director, Office of Administration 
U.S. Nuclear Regulatory Commission 
Washington, D.C. 20555

Record access procedures: Same as “ Notification procedure.” 
Some information was received in confidence and will not be dis
closed to the extent that disclosure would reveal a confidential 
source. Testing material may not be disclosed to the extent that dis
closure would compromise the testing process.

Contesting record procedures: Same as “ Notification procedure.”
Record source categories: Information in this system of records 

comes from the individual to whom it applies, is derived from in
formation supplied by that individual, or is provided by agency of
ficials, other Federal agencies, or persons, including references.

NRC-12
System name: Government Motor Vehicle Operators License File - 

NRC
System location: Primary system - Division of Adm inistrative 

Operations, Office of Administration, NRC, 7920 Norfolk Avenue, 
Bethesda, Maryland.

Duplicate systems - duplicate systems exist, in whole or in part, 
at the locations listed in Addendum I, Part 2.

Categories of individuals covered by the system: NRC Headquar
ters and Regional Office employees licensed to drive government 
vehicles.

Categories of records in the system: These records contain identi
fying data on individuals, including but not limited to name, social 
security account number, hair color, and sex.

Authority for maintenance of the system: a. 40 U.S.C. 491.
b. E.O. 10579, December 1, 1954.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: The records may be used 
for any of the routine uses specified in the Prefatory Statement.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Maintained on 5 x 8‘ cards.
Retrievability: Indexed alphabetically by employee name.
Safeguards: Maintained under visual control of supervisors in 

security protected buildings with usage restricted to supervisory 
personnel.

Retention and disposal: Records are retained in office files for 3 
years or until cancellation of individual licenses, and then 
destroyed.

System managers) and address:
Chief, Building and Operations Branch 
Division of Administrative Operations 
U.S. Nuclear Regulatory Commission 
Washington, D.C. 20555

Notification procedure:
Director, Office of Administration 
U.S. Nuclear Regulatory Coinmission 
Washington^ D.C. 20555

Record access procedures: Same as “Notification procedure.
Contesting record procedures: Same as “ Notification procedure.
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Record source categories: Individuals on whom the record is 

maintained and medical examiners.
NRC-13

System name: Incentive Awards File - NRC
System location: Division of Organization and Personnel, Office 

of Administration, NRC, 4865 Cordell Avenue, Bethesda, Mary
land.

Categories of individuals covered by the system: NRC employees 
who merit special recognition for achievements either within or out
side the employee’s job responsibilities and for length of service to 
the Government. a

Categories of records in the system: This system of records con
tains employee’s name, title, grade, and salary; justification to sup
port recommendation and authorization for cash award; actions by 
approving officials; record of individuals receiving awards; sug
gestions and evaluations of suggestions; citation to be used; and re
lated correspondence.

Authority for maintenance of the system: a. 5 U.S.C. 4501-4506.
b. 5 U.S.C. 5336.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: The records may be 
used:

a. By the Civil Service Commission to process and approve 
nominations for awards;

b. By the Offices of the Attorney General and the President of 
the United States in reviewing recommended awards;

c. To make reports to the Civil Service Commission;
d. By other government, agencies to recommend whether sug

gestions should be adopted m instances where the suggestion made 
by an NRC employee affects the functions or responsibilities of the 
agencies; and

e. For any of the routine uses specified in the Prefatory State
ment.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper records maintained in file folders and stored in 
metal file cabinets.

Retrievability: Information is accessed by name.
Safeguards: Records are maintained in unlocked metal file 

cabinets. The area is accessible only to authorized personnel who 
are properly screened, cleared and trained and whose duties require 
them to be in the area.

Retention and disposal: Records are maintained for a two year 
period and then transferred to the National Personnel Records 
Center, St. Louis,-Missouri.

System manager^) and address:
Chief, Labor Management and Employee Relations Branch 
Division of Organization and Personnel 
Office of Administration 
U.S. Nuclear Regulatory Commission 
Washington, D.C. 20555 

Notification procedure:
Director, Office of Administration 
U.S. Nuclear Regulatory Commission 
Washington, D.C. 20555

Record access procedures: Same as “ Notification procedure.” 
Contesting record procedures: Same as “ Notification procedure.” 
Record source categories: Supervisors of employees, individuals 

submitting suggestions, evaluators of suggestions, Division of Or
ganization and Personnel staff, Civil Service Commission, Official 
Personnel Folders, and other Federal agencies.

NRC-14
System name: Medical Records - NRC

System location: Primary system - Division of Organization and 
Personnel, Office of Administration, NRC, 4865 Cordell Avenue, 
Bethesda, Maryland.

Duplicate systems - duplicate systems exist, in whole or in part, 
at the locations listed in Addendum I, Part 2.

Categories of individuals covered by the system: Current and 
former NRC employees.

Categories of records in the system: This system of records con
tains inform ation and documents relating to: a medical decision or 
determination made by the N R C  or by another Federal agency; an

individual’s medical qualifications to hold a position in the Federal 
Government; an individual’s capability (physical and mental) to 
satisfactorily perform the duties of a position; an employee’s par
ticipation in an occupational health services program; and an em
ployee’s participation in the Federal Civil Employee Alcoholism 
and Drug Abuse Program.

Authority for maintenance of the system: a. 5 U.S.C. 7901.
b. 42 U.S.C. 4561.
c. 21 U.S.C. 1180.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Information in these 
records may be provided to the Public Health Service in connection 
with Health Maintenance Examinations and to other Federal agen
cies responsible for Federal benefit programs administered by:

a. Office of Workmen’s Compensation Programs (Dept, of 
Labor); and

b. Civil Service Commission.
These records may also be used for any of the routine uses 

specified in the Prefatory Statement.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Records are maintained in folders.
Retrievability: Records are indexed by name.
Safeguards: Access to and use of these records are limited to 

those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure.

Retention and disposal: a. Medical certificates and other medical 
records of examination used to determine an employee’s fitness for 
a job: Forwarded to the individual’s new agency, and transferred to 
the National Personnel Records Center upon an employee’s separa
tion from the Federal service, where they are destroyed after 75 
years.

b. Miscellaneous medical records, correspondence, dispensary 
records, and similar papers: Destroyed upon an employee’s separa
tion from the agency.

System manager(s) and address:
Chief, Personnel Operations Branch 
Division of Organization and Personnel 
U.S. Nuclear Regulatory Commission 
Washington, D.C. 20555

Notification procedure:
Director, Office of Administration 
U.S. Nuclear Regulatory Commission 
Washington, D.C. 20555

Record access procedures: Same as “ Notification procedure.”
Contesting record procedures: Same as “ Notification procedure.” .
Record source categories: a. The individual to whom the record 

pertains.
b. Private and Federal physicians.
c. Medical institutions.
d. Veterans Administration Pension Benefits Program.
e. Office of Workmen’s Compensation Programs.

NRC-15
System name: National Standards Committee Membership Files - 

NRC
System location: Office of Standards Development, NRC, 5650 

Nicholson Lane, Rockville, Maryland.
Categories of individuals covered by the system: NRC employees. 

who are members of National Standards Committees of the Amer
ican National Standards Institute.

Categories of records in the system: This system is a comprehen
sive record of NRC personnel on the National Standards Commit
tees and contains members’ names and the names of the commit
tees to which they belong.

Authority for maintenance of the system: Section 161(b), Atomic 
Energy Act of 1954, as amended, 42 U.S.C. 2201(b).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records may be 
used to provide information to persons or agencies requesting this 
information.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained on forms, lists and index cards 
in file folders.
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Retrievability: Records are indexed by name as well as 
chronologically according to committee membership.

Safeguards: Open access.
Retention and disposal: Destroyed when information is out of 

date.
System manager(s) and address:

Director
Office of Standards Development 
U.S. Nuclear Regulatory Commission 
Washington, D.C. 20555

Notification procedure:
Director, Office of Administration •
U.S. Nuclear Regulatory Commission 
Washington, D.C. 20555

Record access procedures: Same as “ Notification procedure.’’
Contesting record procedures: Same as “ Notification procedure.’*
Record source categories: Information in this system of records 

comes from the individual to whom it applies or from his super
visor.

NRC-16
System name: Nuclear Reactor Operator Licensees Records File - 

NRC
System location: Primary system - Division of Reactor Licensing, 

Office of Nuclear Reactor Regulation, NRC, 7920 Norfolk Avenue, 
Bethesda, Maryland.

Duplicate systems - duplicate systems exist, in whole or in part, 
at the location listed in Addendum I, Part 1 (i).

Categories of individuals covered by the system: Licensed in
dividuals, new applicants whose applications are being processed, 
and individuals whose licenses have expired.

Categories of records in the system: These records contain infor
mation relating to the application for a license, certification of com
petency, certification of medical history and results of medical ex
amination and related correspondence, reactor operator examina
tion and examination results, and license or denial letter.

Authority for maintenance of the system: Sections 107, 161(i), 
Atomic Energy Act of 1954, as amended, 42 U.S.C. 2137, and 
220l(i).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information in these 
records may be used:

a. To determine if the individual meets the requirements of 10 
CFR Part 55 to take an examination or to be issued an operator’s 
license; and

b. For any of the routine uses specified in the Prefatory State
ment. - mo' \ . , ■;,}

In addition, information related to the application, certification of 
competency, and license or denial letter Will routinely be made 
available in the NRC’s-Public Document Room.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained on paper in file folders.
Retrievability: Records are accessed by name.
Safeguards: Access to and use of these records arif limited to 

those persons whose official duties require such access.
Retention and disposal: a. Medical information - retained for four 

years after the individual’s license expires, then destroyed.
b. Examination and examination results - retained for two years 

after the issuance' of a  license or denial letter. A summary report is 
retained until four years after the individual’s license expires.

c. Other information - destroyed when it becomes two years old.
d. Docket information - destroyed four years after an individual’s 

latest license expires.
System manager(s) and address:

Chief, Operator Licensing Branch 
Division of Reactor Licensing 
Office of Nuclear Reactor Regulation 
U.S. Nuclear Regulatory Commission 
Washington, D.C. 20555

Notification procedure:
Director, Office of Administration 
U.S. Nuclear Regulatory Commission 
Washington, D-C. 20555

Record access procedures: Same as “ Notification procedure.’’ 
Contesting record procedures: Same as “ Notification procedure.” 
Record source categories: Information in this system of records 

either comes from the individual applying for a license, the facility 
manager, a licensed physician, or members of the Operator 
Licensing Branch.

NRC-17
System name: Occupational Injuries and Illness Reports - NRC 

System location: Building and Operations Branch, Division of Ad
ministrative Operations, Office of Administration, NRC, 7920 Nor
folk Avenue, Bethesda, Maryland.

Categories of individuals covered by the system: All NRC em
ployees:

Categories of records in the system: These records contain 
descriptions of injury or illness, treatment, and disposition. 

Authority for maintenance of the system: a., 29 U.S.C. 657 (c). 
b. E.O. 11612, July 26, 1971.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Information in these 
records may be used:

a. By the NRC Safety Officer and/or Branch supervisor, to 
prepare periodic statistical reports on employees’ health and injury 
status and health and safety hazards in NRC physical structures, all 
for transmission to and review by the Department of Labor;

b. For transmittal to the Secretary of Labor or his authorized 
representative in accordance with duly promulgated regulations;

c. For transmittal to Civil Service Commission as required to 
support individual claims; and

d. For any o f the routine uses specified in the Prefatory State
ment.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Maintained in paper copy on form stock.
Retrievability: Indexed by assigned employee case number or 

name under report category.
Safeguards: Housed in locked file cabinet under visual observa

tion of section employees. Use of information is restricted to NRC 
Health and Safety personnel and authorized representatives of the 
Secretary of the Department of Labor.

Retention and disposal: Records are retained in office files for 6 
years afte’r date of report and are then destroyed by waste incinera
tion.

System manager(s) and address:
Director, Office of Administration 
U.S. Nuclear Regulatory Commission 
Washington, D.C. 20555

Notification procedure: Same as “ System manager.’’
Record access procedures: Same as “ System manager.’’
Contesting record procedures: Same as “ System manager.’’ 
Record source categories: NRC Public Health Unit, NRC 

Headquarters and Regional Office feeder reports and forms with 
original information largely supplied by employees concerned.

NRC-18
System name: Office of Inspector and Auditor Index File and As

sociated Records - NRC
Pursuant to 5 U.S.C. 552a(kXl) and (5), the Commission proposes 

to exempt portions of this system of records from 5 U.S.C. 
552a(cX3), (d), (eXU, (eX4XG), (H), and (I), and (f). The proposed 
exemption rule is contained in Section 9.95 of the NRC regulations 
(10 CFR 9.95, 40 FR 33833).

System location: Office of Inspector and Auditor, NRC, 4922 
Fairmont Avenue, Bethesda, Maryland.

Categories of individuals covered by the system: Individuals 
referred to in potential or actual cases and matters of concern to 
the Office of Inspector and Auditor and correspondents on subjects 
directed or referred to the Office of Inspector and Auditor.

Categories of records in the system: The system consists of an 
alphabetical index file bearing individual names. The index provides 
access to associated records which are arranged by subject matter, 
title, or identifying number(s) and/or letter(s). The system incor
porates the records of all Office of Inspector and Auditor cor
respondence, cases, matters, memoranda, and materials, including
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but not limited to audit reports, investigative reports, inspection re
ports, correspondence to and from the Office of Inspector and Au
ditor, memoranda, legal papers, evidence, exhibits, audit data, in
vestigative data, and work papers.

Authority for maintenance of the system: a. Section 25(c), Atomic 
Energy Act of 1954, as amended, 42 U.S.C. 2035.

b. Section 201(f), Energy Reorganization Act of 1974, 42 U.S.C. 
5841(f). _

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: a. In the event that this 
system of records maintained by the Office of Inspector and Audi
tor to carry out its functions suggests or indicates a violation of 
potential violation of law, whether civil, criminal or regulatory in 
nature, and whether arising by general statute, or by regulation, 
rule or order issued pursuant thereto, the relevant records in the 
system may be referred to the appropriate Federal, state, local or 
foreign agency charged with responsibility for investigating or 
prosecuting such case or matter or charged with enforcing or imple
menting the statute, rule, regulation or order issued pursuant 
thereto. ^

b. In the course of auditing, inspecting, or investigating a case or 
matter falling within the purview of the Office of Inspector and Au
ditor or in the course of auditing, inspecting, or investigating a case 
or matter potentially or actually in violation of any law, whether 
civil, criminal, or regulatory in nature, whether arising by general 
statute, or by regulation, rule, order issued pursuant thereto, or 
during the course of a trial, hearing or any judicial, regulatory or ► 
administrative proceeding or the preparation for a trial, hearing or 
any judicial, regulatory or administrative proceeding for such viola
tion, a record in the system of records may be disclosed as a rou
tine use, to a Federal, state, local or foreign agency, or to an in
dividual or organization, if there is any reason to believe that such 
agency, individual or organization possesses information relating to 
the case or matter falling within the purview of the Office of In
spector and Auditor, or possesses information relating to potential 
or actual violation of law whether arising by general statute or by 
regulation, rule or order issued pursuant thereto, or possesses in
formation relating to the trial, hearing or any judicial, regulatory or 
administrative proceedings and the disclosure is reasonably neces
sary to elicit such information or to obtain the cooperation of a wit
ness or an informant.

c. A record in the system of records relating to a case or matter 
may be disclosed as a routine use, to the appropriate Federal, state, 
local or foreign court or grand jury in accordance with established 
constitutional, substantive, or procedural law, or practice.

d. A record in the system of records relating to a case or matter 
may be disclosed as a routine use to a Federal, state, local or 
foreign administrative or regulatory proceeding or hearing in ac
cordance with the procedures governing such proceedings or hear
ing.

e. A record in the system of records relating to a case or matter 
may be disclosed as a routine use to an actual or potential party or 
his attorney for the purpose of negotiation or discussion on matters 
such as but not limited to compromise or settlement of the case or 
matter.

f. A record in the system of records relating to a case or matter 
falling within the purview of the Office of Inspector and Auditor 
that has been referred for audit, inspection or investigation may be 
disclosed as a routine use to the referring agency, group, organiza
tion or individual to notify such agency, group, organization, or in
dividual of the status of the case or matter or of any decision or 
determination that has been made.

g. A record in the system of records relating to an individual held 
in custody pending arraignment, trial, or sentence, or after convic
tion, may be disclosed as a routine use to a Federal, state, local or 
foreign prison, probation, parole or pardon authority, or to any 
other agency or individual concerned with the maintenance, trans- . 
portation, or release of such an individual.

h. A record in the system of records relating to a case or matter 
may be disclosed as a routine use to a foreign country pursuant to 
an international treaty or convention entered into and ratified by 
the United States.

i. A record in the system of records may be disclosed as a rou
tine use to a Federal, state, local or foreign law enforcement agen
cy to assist in the general crime prevention and detection efforts of 
the recipient agency or to provide investigative leads to such agen- 
cy:

j. A record may be disclosed from the system of records as a 
routine use to a Federal, state, local or foreign agency in connec

tion with the investigation, hiring or retention of an employee, the 
issuance of a security clearance, the letting of a contract, or the is
suance of a license, grant, or other benefit by the requesting agen 
cy to the extent that the information relates to the requesting agen
cy’s decision on the case or matter.

k. A record from the system of records may be disclosed as a 
routine use to a Federal, state, local or foreign agency if necessary 
to obtain information relevant to a Commission decision concerning 
the investigation, hiring, or retention of an employee, the issuance 
of a security clearance, the letting of a contract, or the issuance of 
a license, grant or other benefit.

l. A record in the system of records in the nature of an audit, in
spection or investigation report relating to the integrity and efficien
cy of the Commission operation and management may be dis
seminated outside the Commission as part of the Commission’s 
responsibility to inform the Congress and the public about Commis
sion operations.

Policies and practices for storing, retrieving, accessing, retailing, 
and disposing of records in the sytem:

Storage: Information contained in this system is stored manually 
on index cards and in file jackets.

Retrievability: Information is retrieved from index cards by the 
name of the individual and from the jackets by numbers) and/or 
letterfs) assigned and appearing on the index card.

Safeguards: Information is safeguarded and protected in ac
cordance with applicable Office of Inspector and Auditor rules.

Retention and disposal: Information and associated records other 
than index cards contained in this system in part will be retained in 
NRC records and disposed of in accordance with NRC policy. 
Other records will be retained in the Office of Inspector and Audi
tor and disposal plans are to be established.

System manager(s) and address:
Director
Office of Inspector and Auditor 
U.S. Nuclear Regulatory Commission 
Washington, D.C. 20555

Notification procedure:
Director, Office of Administration 
U.S. Nuclear Regulatory Commission 
Washington, D.C. 20555

Record access procedures: Same as “ Notification procedure.’’ 
In?ormation /Classified pursuant to Executive Order 11652 will not be 
disclosed. Information received in confidence will not be disclosed 
to the extent that disclosure would reveal a confidential source.

Contesting record procedures: Same as “ Notification procedure.”
Record source categories: The information in this system of 

records is obtained from sources including, but not limited to, U.S. 
Nuclear Regulatory Commission officers and employees. Federal, 
state, local, and foreign agencies, and persons.

NRC-19
System name: Official Personnel Training Records Files - NRC

System location: Primary system - Division of Organization and 
Personnel, NRC, 4865 Cordell Avenue, Bethesda, Maryland.

Duplicate systems - duplicate systems exist, in whole or in part, 
at the locations listed in Addendum I, Part 1 (b), (e), (f), and (h) 
and Part 2. ^

Categories of individuals covered by the system: Individuals who 
have applied for or were selected for either NRC or other govem- 
ment/non-govemment training courses or programs.

Categories of records in the system: These records contain infor
mation relating to the NRC employee’s educational background and 
training courses including training requests, authorizations for.train
ing, course grades or evaluations and other related personnel* train
ing in?ormation and correspondence.

Authority for maintenance of the system: a. 5 U.S.C. 4103.
b. E.O. 11348, April 20, 1967.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Information may be ex
tracted from and made available to the Civil Service Commission, 
other government agencies, state and local governments and educa
tional institutions for use in training programs related to NRC em
ployees.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:
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Storage: Paper records maintained in file folders and in three-ring 
binders which are in metal file cabinets.

Retrievability: Information is accessed by name.
Safeguards: Records are maintained in locked metal file cabinets. 

The area is accessible only to authorized personnel who are 
properly screened, cleared and trained and whose duties require 
them to be in the area.

Retention and disposal: Records are maintained for a five-year 
period or until no longer needed, and then destroyed.

System manager(s) and address:
Chief, Training Branch 
Division of Organization and Personnel 
Office of Administration 
U.S. Nuclear Regulatory Commission 
Washington, D.C. 20555 

- Notification procedure:
Director, Office of Administration 
U.S. Nuclear Regulatory Commission 
Washington, D.C. 20555

Record access procedures: Same as “ Notification procedure.”
Contesting record procedures: Same as “ Notification procedure.”
Record source categories: Information in this system of records is 

obtained as follows: 1) from the individual to whom it applies; 2) 
from the employee’s supervisor; and 3) from training groups, agen
cies or educational institutions.

NRC-20
System name: Official Travel Records - NRC

System location: Primary system - Office of the Controller, NRC, 
4922 Fairmont Avenue, Lugenbeel Building, Bethesda, Maryland.

Duplicate systems - duplicate systems exist, in whole or in part, 
at the locations listed in Addendum I, Part 1 (c), (e), and (f).

Categories of individuals covered by the system: NRC employees, 
prospective NRC employees, consultants, and invitational travelers 
for NRC programs.

Categories of records in the system: These records contain infor
mation relating to name; address; social security account number; 
consultant cpntract number; estimated number of days and period 
of travel; special subsistence allowance; reason for travel; itinerary; 
items and amounts covered; name, birthdate, and number of depen
dents traveling with or without employee; and present duty station.

Authority for maintenance of the system: a. 31 U.S.C. 21, 22, 24, 
49, 54, 66a and 952.

b. 5 U.S.C. 5701 .
c. Federal Travel Regulations, Federal Property Management 

Regulations, Part 101-7.
Routine uses of records maintained in the system, includingicatego- 

rles of users and the purposes of such uses: Information in these 
records may be used:

a. For transmittal to the U.S, Treasury for payment;
b. For transmittal to the Department of State for passports; and
c. For any of the routine uses specified in the Prefatory State

ment.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Records are maintained in file folders and disks.
Retrievability: Records are accessed by .name, social security ac

count number, authorization number, estimated travel start day, 
authorization process day, and voucher process day.

Safeguards: File folders are stored in file cabinets in same room 
with users. For ADP records, a key word, initials, and NRC Office 
of the Controller’s account number must be known in order to 
retrieve information.

Retention and disposal: File folders are retained three years and 
then destroyed. ADP information is retained on disks for one year, 
transferred to and retained on magnetic tape for five years, and 
then the tape is degaussed.

System managers) and address:
Controller
Office of the Controller 
Lugenbeel Building 
4922 Fairmont Avenue 
Bethesda, Maryland

Notification procedure: .

Director, Office of Administration 
U.S. Nuclear Regulatory Commission 
Washington, D.C. 20555

Record access procedures: Same as “ Notification procedure.”
Contesting record procedures: Same as “ Notification procedure.”
Record source categories: Information is provided by the in

dividual, the organization component approving the travel, outside 
transportation agents and rate books for cost information.

NRC-21
System name: Payroll Accounting Records - NRC

System location: Primary system - Office of the Controller, NRC, 
Lugenbeel Building, 4922 Fairmont Avenue, Bethesda, Maryland.

Duplicate systems - duplicate systems exist, in whole or in part, 
at the locations listed in Addendum I, Part 1 (c), (e), (f), and Part 2.

Categories of individuals covered by the system: NRC employees.
Categories of records in the system: Pay, leave, and allowance 

histories, records containing name, social security account number, 
pay unit, entered on-duty date, pay plan, grade, step and hourly 
wage rate, appointment expiration date, birth date, health code, 
duty station, organization code, life insurance, retirement, state and 
residence tax, Federal tax, union dues, contributions, bond, and an
nual and sick leave.

Authority for maintenance of the system: 31 U.S.C. 21, 22, 24, 49, 
54, 66a, and 952.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information in these 
records may be used:

a. For transmittal of data to U.S. Treasury to effect issuance of 
paychecks to employees and distribution of pay according to em
ployee directions for savings bonds, allotments, financial institu
tions, and other authorized purposes;

b. For reporting tax withholding to Internal Revenue Service and 
appropriate state and local taxing authorities;

c. For FTC A deductions to the Social Security Administration;
d. For dues deductions to labor unions;
e. For withholdings for health insurance to the insurance earners 

and the U.S. Civil Service Commission;
f. For charity contribution deductions to agents of charitable in

stitutions;
g. For annual W -2 statements to taxing authorities and the in

dividual;
h. (When P.L. 93-579 becomes effective, it is anticipated that ap

propriate statements will be issued to employees, spouse-recipients, 
and the courts involved);

i. For transmittal to the Office of Management and Budget for 
review of budget requests ; and

j. For an y  of the routine uses specified in the Prefatory State
ment.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File .folders and micro-fiche.
Retrievability: Indexed by name.
Safeguards: File folders and micro-fiche are maintained in a 

locked file cabinet from 5:00 p.m. to 8:15 a.m. During office hours 
only authorized personnel have access to files.

Retention and disposal: Records are maintained for four years 
after transfer or separation of employee and then destroyed.

System manager(s) and address:
Controller, Office of the Controller 
U.S. Nuclear Regulatory Commission 
Lugenbeel Building 
4922 Fairmont Avenue 
Bethesda, Maryland

Notification procedure:
Director, Office of Administration 
U.S. Nuclear Regulatory Commission 
Washington, D.C. 20555

Record access procedures: Same as “ Notification procedure. ^
Contesting record procedures: Same as “Notification procedure.
Record source categories: Information is provided by the in 

dividual and the Division of Organization and Personnel.
NRC-22

System name: Personnel Performance Appraisals - NRC
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Pursuant to 5 U.S.C. 552a(k)(5) and (6), the Commission proposes 
to exem pt portions of this system of records from 5 U.S.C. 
552a(c)(3), (d), (eXl), (e)(4)(G), (H) and (I) and (f). The proposed 
exemption rule is contained in Section 9.95 of the NRC regulations 
(10 CFR 9.95, 40 FR 33833).

System location: Division of Organization and Personnel, Office 
of Administration, NRC, 4865 Cordell Avenue, Bethesda, Mary
land.

Categories of individuals covered by the system: NRC employees, 
including candidates who apply for job vacancies under the NRC 
vacancy announcement system.

Categories of records in the system: This system of records con
tains evaluations of applicants and employees, evaluation criteria 
and methods, employee placement follow-up interview reports, ap
praisals from other individuals who are knowledgeable of the appli
cant’s abilities, supervisory appraisals of per?ormance and career 
development potential, and other related records.

Authority for maintenance of the system: Section 161(d), Atomic 
Energy Act of 1954, as amended, 42 U.S.C. 2201(d).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information in these 
records may be used:

a. By the Civil Service Commission to resolve grievances or com
plaints related to promotion or appointment selections; and

b. For any of the routine uses specified in the Prefatory State
ment.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in paper file folders.
Retrievability: Records are accessed by name.

' Safeguards: Access to and use of these records are limited to 
those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure.

Retention and disposal: Files are periodically screened to 
eliminate inactive records. Inactive records are destroyed.

System manager(s) and address:
Chief, Personnel Operations Branch 
Division of Organization and Personnel 
Office of Administration 
U.S. Nuclear Regulatory. Commission 
Washington, D.C. 20555

Notification procedure:
Director, Office of Administration 
U.S. Nuclear Regulatory Commission 
Washington, D.C. 20555

Record access procedures: Same as “ Notification procedure.” 
Some information was received in confidence and will not be dis
closed to the extent that disclosure would reveal a confidential 
source. Testing material may not be disclosed to the extent that 
such disclosure would compromise the testing process.

Contesting record procedures: Same as “ Notification procedure.”
Record source categories: Individual to whom record pertains, em

ployee’s supervisors, Division of Organization and Personnel staff 
members, general personnel records (Official Personnel Folder and 
related records), and other Federal agencies.

NRC-23
System name: Personnel Research and Test Validation Records - 

NRC
Pursuant to 5 U.S.C. 552a(k)(6), the Commission proposes to ex

empt portions of this system of records from 5 U.S.C. 552a(cX3), 
M), (eXl), (e)(4)(G), (H) and (I) and (f). The proposed exemption 
rule is contained in Section 9.95 of the NRC regulations (10 CFR 
9-95, 40 FR 33833).

System location: Division of Organization and Personnel, Office 
pf Administration, NRC, 4865 Cordell Avenue, Bethesda, Mary
land. -

Categories of individuals covered by the system: NRC employees 
and applicants for NRC employment

Categories of records in the system: These records include educa
tion and employment history, test scores, responses to test items 
and questionnaires, interview data and ratings of supervisors re
garding the individuals to whom the records pertain. Data are col- 
CC,H °-H 3 Proiect basis and are used for the construction, analysis 
and validation of written tests; for research on personnel measure

ment and selection methods and techniques and research on per
sonnel management practices such as performance evaluation or 
productivity.

Authority for maintenance of the system: -a. Section 161(d), 
Atomic Energy Act of 1954, as amended, 42 U.S.C. 2201(d).

b. 44 U.S.C. 3101.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Information in this 
system of records may be:

a. Exchanged between the NRC, Civil Service Commission, and 
other Federal agencies for personnel research purposes and used to 
aid in identifying employees included in research studies that ex
tend over a period of time; and

b. Used for the routine uses listed in the Prefatory Statement.
Policies and practices for storing, retrieving, accessing, retaining,

and disposing of records in the sytem:
Storage: Records are maintained in file folders, on punched 

cards, computer tape, and computer storage.
Retrievability: Records are maintained by project. Personal infor

mation can be retrieved by name or personal identifier only for cer
tain research projects such as those that involve longitudinal stu
dies.

Safeguards: Records are kept in locked files, in a locked room, 
and access is limited to staff.

Retention and disposal: Indefinite.
System managers) and address:

Chief, Management and Policy Branch 
Division of Organization and Personnel 
U.S. Nuclear Regulatory Commission 
Washington, D.C. 20555

Notification procedure:
Director, Office of Administration 
U.S. Nuclear Regulatory Commission 
Washington, D.C. 20555

Record access procedures: Same as “ Notification procedure.” 
Some records contain information received in confidence and will 
not be disclosed to the extent that disclosure would reveal a con
fidential source. Testing material may not be disclosed to the extent 
such disclosure would compromise the testing process.

Contesting record procedures: Same as “ Notification procedure.”
Record source categories: Individual Federal employees or appli

cants, supervisors, assessment center assessors, Civil Service Com
mission, or NRC personnel files and records, and other Federal 
agencies.

NRC-24
System name: Personnel Security Files - NRC

Pursuant to ■ 5>U.S.Cia5S2a(kX 1) and (5), the Commission proposes 
to exempt i portions iof this system of records from 5 U.S.C. 
552a(cX3), (d), (eXl), (eX4XG), (H) and (D and (0- The proposed 
exemption rule is contained in Section 9.95 of the NRC regulations 
(10 CFR 9.95, 40 FR 33833).

System location: Primary system - Division of Security, Office of 
Administration, NRC, 7735 Old Georgetown Road, Bethesda, 
Maryland.

Categories of individuals covered by the system: Persons who are 
NRC employees and applicants; NRC consultants; NRC contrac
tors; guards; licensees; other government agency personnel (e.g., 
General Services Administration personnel); and other persons who 
have been considered for a personnel clearance.

Categories of records in the system: These records contain infor
mation relating to employee or applicant name, address, date and 
place of birth, social security account number, citizenship, re
sidence history, employment history, foreign travel, education, per
sonal references, organizational membership, security clearance 
history. These records also contain copies of investigative reports 
from other agencies (primarily from the Civil Service Commission 
or the Federal Bureau of Investigation), summaries of investigative 
reports, reports of employee and applicant personnel security inter
views, clearance action information (e.g., grants and terminations), 
a security acknowledgment, fingerprint card, reports of security in
fractions, ‘Request for Visit or Access Approval* (form NRC-277), 
and other related personnel security processing documents.

Authority few maintenance of the system: Sections 145 and 161(i), 
Atomic Energy Act of 1954, as amended, 42 U.S.C. 2165 and 
2201(i).
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Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information in these 
records is used or a record may be used by the Division of Securi
ty, Personnel Security Board Members or Personnel Security 
Review Board Members, Civil Service Commission, Federal Bu
reau of Investigation, and other Federal agencies:

a. To determine clearance eligibility;
b. To certify clearances;
c. To maintain the NRC personnel security program; and
d. For any of the routine uses specified in the Prefatory State

ment.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Maintained in file folders.
Retrievability: Indexed by file number.
Safeguards: Records are maintained on shelves in an alarmed 

vault type area which is secured with a 3-way combination door 
lock.

Retention and disposal: Records maintained as long as the in
dividual has an active security clearance and then destroyed by an 
approved means ten years after clearance is terminated.

System manager(s) and address:
Director
Division of Security 
Office of Administration 
U.S. Nuclear Regulatory Commission 
Washington, D.C. 20555

Notification procedure:
Director, Office of Administration 
U.S. Nuclear Regulatory Commission 
Washington, D.C. 20555

Record access procedures: Same as ‘‘Notification procedure.” 
Some in fo rm a tio n  is classified pursuant to Executive Order 11652 
and will not be disclosed. Other information has been received in 
confidence and will not be disclosed to the extent that disclosure 
would reveal a confidential source.

Contesting record procedures: Same as “ Notification procedure.”
Record source categories: Information in this system of records 

either comes from the individual to whom it applies, the Civil Ser
vice Commission, the Federal Bureau of Investigation, or other 
Federal agencies.

NRC-25
System name: Photo Badge Request File - NRC

System location: Division of Security, Office of Administration, 
NRC, 7735 Old Georgetown Road, Bethesda, Maryland.

Categories of individuals covered by the system: Persons who are 
NRC employees; consultants; guards; apd other government agency 
personnel (e.g., General Services Administration personnel).

Categories of records in the system: "these records contain infor
mation, including photographs, relating to name; social security ac
count number, date of birth; physical descriptions such as sex, 
height, weight and color of hair and eyes? employment status; level 
of clearance; date of clearance; employment location; citizenship; 
and badge category.

Authority for maintenance of the system: Section 145, Atomic 
Energy Act of 1954, as amended, 42 U.S.C. 2165.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information in these 
records may be used for any of the routine uses specified in the 
Prefatory Statement.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Maintained on a 5 x 8‘ ?orm.
Retrievability: Accessed by name.
Safeguards: Records are maintained at receptionist/guard location 

which is manned 24 hours a day. If not manned they are secured in 
a security container.

Retention and disposal: Records maintained until the individual 
terminates his association with NRC, after which they are 
destroyed by an approved means. N 

Director, Division of Security 
Office of Administration 
U. S. Nuclear Regulatory Commission 
Washington, D.C. 20555

Notification procedure:
Director, Office of Administration 
U. S. Nuclear Regulatory Commission 
Washington, D.C. 20555

Record access procedures: Same as “ Notification procedure.”
Contesting record procedures: Same as “ Notification procedure.”
Record source categories: Information in this system of records 

comes from the individual to whom it applies and the NRC staff.
NRC-26

System name: Principal Correspondence File - NRC
System location:

Administrative & Correspondence Branch 
Office of Administration, NRC 
7920 Norfolk Ave.
Bethesda, Maryland

Categories of individuals covered by the system: Correspondents 
with the Executive Director for Operations, Congressional cor
respondents and correspondents referred by the Secretariat.

Categories of records in the system: This system contains incom
ing correspondence from individuals noted above and replies 
thereto.

Authority for maintenance of the system: 44 U.S.C. 3101
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Information in these 
records may be used:

a. To refer, where appropriate, inquiries to Federal agencies or 
persons for their reply or action; and

b. For any of the routine uses specified in the Prefatory State- 
ment.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Maintained in file folders stored in metal file cabinets.
Retrievability: Information accessed by control number or ac

cessed by name.
Safeguards: Access is limited to those persons whose official du

ties require such access.
Retention and disposal: Records held indefinitely.

'  System manager(s) and address:
Chief, Administrative & Correspondence Branch 
Office of Administration 
U.S. Nuclear Regulatory Commission 
Washington, D.C. 20555

Notification procedure:
Director,^ Office of Administration 
U.S. Nuclear Regulatory Commission 
Washington, D.C. 20555

Record access procedures: Same as “Notification procedure.
Contesting record procedures: Same as “ Notification procedure.
Record source categories: Records contain information and 

requests from correspondents and replies thereto prepared by the 
NRC staff.

NRC-27
System name: Radiation Exposure Information and Reports System 

(REIRS) Files - NRC
System location: Primary system - Union Carbide Corporation, 

Computing Technology Center, Business Systems Departments, P-
O. Box P, Oak Ridge, Tennessee 37830.

Duplicate system - duplicate systems exist, in whole or in part, at 
the locations listed in Addendum I, Part 1 (f) and Part 2.

Categories of individuals covered by the system: Individuals moni
tored few radiation exposure while employed by or visiting or tem
porarily assigned to certain NRC licensed facilities; individuals who 
are exposed to radiation or radioactive materials in inciden s 
required to be reported pursuant to 10 CFR 20.403 and 20.405 by 
NRC licensees; monitored individuals terminating their service wi 
the Navy, as required by NAVMED P-5055, Radiation Healthy 0 
tection Manual; and monitored employees of all the registrants o 
the State of Illinois.

Categories of records in the system: These records contain info* 
mation relating to individual’s name; social security 
number; date of birth; period of employment; place and pen**1 
of exposure; name, address, and license number of individual s e
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ployer; licensee name and number reporting the incident; radiation 
doses or estimates of exposure received during this period; type of 
radiation; part(s) or organ(s) exposed; and nuclide(s) involved. 
Between January, 1972 and May, 1974 the following information 
w as.also recorded: sex, training experience, regular occupation of 
the exposed individuals; device or method used to determine 
dose(s); brief statement describing the incident and the causes; cor
rective actions taken; status of exposed individual (i.e., medical 
treatment); type, age and manufacturer of malfunctioning equip
ment; and cumulative dose prior to incident.

Authority for maintenance of the system: Sections 53, 63, 65, 81, 
103, 104 and 161(o), Atomic Energy Act of 1954, as amended, 42 
U.S.C. 2073, 2093, 2095, 2111, 2133, 2134, and 2201(o).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information in these 
records may be used:

a. To provide data to other Federal and state agencies involved in 
monitoring and/or evaluating radiation exposure received by in
dividuals employed as radiation workers on a permanent or tempo
rary basis and oh monitored visitors; and

b. For any of the routine uses specified in the Prefatory State
ment.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are computerized and maintained on magnetic 
tape, maintained in log books, and filed as either a computer prin
tout or original paper document.

Retrievability: Records are accessed by individual name, social 
security account number, and by licensee name or number.

Safeguards: Information maintained at the Computing Technology 
Center is accessible only to the programmers assigned to the 
RËIRS system and released only to the Division of Technical 
Review. Reports kept by the Division of Technical Review are in 
file cabinets and bookcases in a secured building. A log is main
tained of both telephone and written requests for information.

Retention and disposal: a. original paper document - destroyed 
after two years.

b. magnetic tape - permanently stored at Computing Technology 
Center.

c. log-books - kept indefinitely; no names.
d. computer printouts - destroyed when updated.
System manager(s) and address:

Leader
Radiation Protection Section 
Radiological Assessment Branch 
Division of Technical Review 
Office of Nuclear Reactor Regulation 
U.S. Nuclear Regulatory Commission 
Washington, D.C. 20555

Notification procedure:
Director, Office of Administration 
U.S. Nuclear Regulatory Commission 
Washington, D, C. 20555

Record access procedures: Same as “ Notification procedure.”
Contesting record procedures: Same as “ Notification procedure.”
Record source categories: Information in this system of records 

either comes from the monitored worker, worker’s employer, or 
the person in charge of the facility to which the worker has been 
assigned. •

NRC-28
System name: Recruiting, Examining and Placement Records - NRC

Pursuant to 5 U.S.C. 552a(kX5), the Commission proposes to ex
empt portions of this system of records from 5 U.S.C. 552a(cX3), 
W), (eXl), (e)(4XG), (H) and (D and (f). The proposed exemption 
rule is contained in Section 9.95 of the NRC regulations (10 CFR 
9 95, 40 FR 33833).

System location: Primary system - Division of Organization and 
Personnel, Office of Administration, NRC, 4865 Cordell Avenue, 
Bethesda, Maryland.

Duplicate systems - duplicate systems exist, in whole or in part, 
at the locations listed in Addendum I, Part 1 (b), (c), (d), (e), (f), 
and (h) and Part 2. __

Categories of individuals covered by the system: Persons who have 
applied for Federal employment with the U.S. Nuclear Regulatory 

ommission or are employed in the Federal Service.

Categories of records in the system: These records contain infor
mation relating to the education, training, employment history, 
earnings, past performance, criminal convictions, if any, written 
achievement test, potential, honors, awards, or fellowships, milita
ry service, veteran preference status, birthplace, birth date, social 
security account number, and home address of persons who have 
applied for Federal employment with the NRC or are employed in 
the Federal service.

Authority for maintenance of the system: Section 161(d), Atomic 
Energy Act of 1954, as amended, 42 U.S.C. 2201(d).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information in these 
records may be used:

a. To furnish information to agencies relative to transfer or con
sideration of employment; and

b. For any of the routine uses specified in the Prefatory State
ment.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained primarily on forms, lists and 
index cards in file folders. Also, certain data is maintained on mag
netic tapes, disk and punch cards.

Retrievability: Records are indexed by name and an identification 
number assigned to each individual.

Safeguards: Access to and use of these records are limited to 
those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure.

Retention and disposal: a. Register of Eligible Applications - 
retained for one year or until no longer needed, then destroyed.

b. Index Cards - destroyed when no longer needed.
c. Other related recruitment and placement documents - 

destroyed when no longer needed.
System manager(s) and address:

Chief, Recruitment Branch 
Division of Organization and Personnel 
Office of Administration 
U.S. Nuclear Regulatory Commission 
Washington, D.C. 20555

Notification procedure:
Director, Office of Administration 
U.S. Nuclear Regulatory Commission 
Washington, D.C. 20555

Record access procedures: Same as “ Notification procedure.” 
Some information was received in confidence and will not be dis
closed to the extent that disclosure would reveal a confidential 
source.

Contesting recOrd pyq<;^dures: Same as “ Notification procedure.”
Record source categories: Information in this system of records 

either comes from the individual to whom it applies or is derived 
from information supplied by that individual, with the exception of 
reports from medical personnel on physical qualifications, results 
of examinations, vouchers filled out by references and educational 
institutions whose names were supplied by applicant, and informa
tion from other Federal agencies.

NRC-29
System name: Regulatory Index to Security Information - NRC

System location: Primary system - Division of Security, Office of 
Administration, NRC, 7735 Old Georgetown Road, Bethesda, 
Maryland.

Duplicate system - Energy Research and Development Adminis
tration, Room CA-007, Headquarters Building, Germantown, Mary
land.

Categories of individuals covered by the system: Persons who are 
NRC employees and applicants; NRC consultants; NRC contrac
tors; guards; licensees; other government agency personnel (e.g., 
General Services Administration personnel);.and other persons who 
have been considered for NRC clearances.

Categories of records in the system: These records contain 
selected personal identifiers such as name, date of birth, social 
security account number, and employer. These records also contain 
current and past security clearance information, including date of 
clearance, level of clearance, date of termination, date of last in
vestigation and NRC file number.
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Authority for maintenance of the system: Sections 145 and 161(i), 
Atomic Energy Act of 1954, as amended, 42 U.S.C. 2165 and 
2201(i).

Routine uses .of records maintained hi the system, including catego
ries of users and the purposes of such uses: The records may be used 
for any of the routine uses specified in the Prefatory Statement. .

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Maintained primarily on magnetic tape and disk packs. 
Reports maintained on computer print-out hard copy.

Retrievability: Indexed by name, social security account number 
or case file number.

Safeguards: Records are stored and used in a secured and con
trolled security area. Building access is controlled by guards. Com
puter area access limited to authorized “ Q” cleared computer and 
programming personnel. Computer print-outs are stored within an 
alarmed vault type area which is secured by a three way combina
tion door lock.

Retention and disposal: Computer records are stored indefinitely. 
Print-outs are retained until next updating report is published.

System managerfs) and address:
Director, Division of Security 
Office of Administration 
U.S. Nuclear Regulatory Commission 
'Washington, D.C. 20555

Notification procedure:
Director, Office of Administration 
U.S. Nuclear Regulatory Commission 
Washington, D.C. 20555

Record access procedures: Same as “ Notification procedure.”
Contesting record procedures: Same as “ Notification procedure.“
Record source categories: Information in this system of records 

comes from the NRC applicant, employee, licensee, consultant,- 
and other affiliated personnel at the time their application is-*sub- 
mitted for clearance processing and as a result of security 
processing actions.

NRC-30
System name: Regulatory Manpower System (RMS) Records Files - 

NRC
System location: Energy Research'and Development Administra- 

tion, Computer Center CA-007, Germantown; Maryland.
Categories of individuals covered by the system: All employees 

under the direction of the Executive Director for Operations except 
employees assigned to the Office of the Executive Legal Director,- 
and the Offices of Equal Employment Opportunity and Nuclear 
Regulatory Research.

Categories of records in the system: These, records contain infor
mation relating to number of regular and nonregular hours worked 
and the nature of the work.

Authority for maintenance of the system: a. Sections 251 and 261, 
Atomic Energy Act of 1954, as amended, 42 U.S.C. 2016, 2017.

b. Sections 209, 305, 307(c), Energy Reorganization Act of 1974, 
42 U.S.C. 5849, 5875, 5877.

c. 31 U.S.C. 21, 22, 24, 49, 54, 66a and 66b. -
Routine uses of records maintained in the system, including catego

ries of users and thè purposes of such uses: Information in these 
records may be used:

a. For transmittal to  the Department of Treasury for review of 
budget requests and disbursements;

b. For transmittal to the Office of Management and Budget for 
review of budget requests;

c. For transfer and examination’ by the General Services Ad
ministration ;. and

d. For any of the routine uses specified in the Prefatory State
ment.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in files, on tape and disks.
Retrievability: Records are accessed by social security account 

number, activity and program numbers.
Safeguards: Access to and use of these records are limited to 

those persons whose official duties require such access.
Retention and disposal: Manual computer tapes retained in

definitely but subject to periodic review to determine relevancy.

System managers) and address:
Director
Office of Management Information and Program Control 
U.S. Nuclear Regulatory Commission 
Washington, D.C. 20555 

Notification procedure:
Director, Office of Administration 
U.S. Nuclear Regulatory Commission 
Washington, D.C. 20555

Record access procedures: Same as “Notification procedure.’’ 
Contesting record procedures: Same as “ Notification procedure.” 
Record source categories: Information in this system of records 

comes from the individual to whom it pertains.
NRC-31

System name: Secretariat Records Facility Files - NRC 
Pursuant to 5 U.S.C. 552a(kXl), the Commission proposes to ex

empt portions of this system of records from 5 U.S.C. 552a(cX3), 
(d), (eXl), (e)(4)(G), (H) and (I) and (f). The proposed exemption 
rule is contained in Section 9.95 of the NRC regulations (10 CFR 
9.95, 40 FR 33833).

System-location: Office of the Secretary, NRC, 1717 H Street, 
N.W., Washington, D!C. 20555.,

Categories of records in the system: Agencies, organizations and 
individuals who have corresponded with the NRC through the Of
fice of the Secretary-.

Categories of records in the system: These records contain cor
respondence from agencies, organizations, and'individuals, the re
lated replies for the official Commission records and correspon
dence control documents.-

Authority for maintenance of the system: a. Section 201, Energy 
Reorganization Act of 1974, 42 U.S.C. 5841; 

b. 44 U.S.C. 3101.
Routine uses of records maintained m the system, including catego

ries of users and the purposes of such uses: The records may be used 
?or any of the routine uses specified in the Prefatory Statement.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders.
Retrievability: Records are accessed by subject matter headings. 

Access to the subject matter headings may be provided through the 
correspondence control documents.

Safeguards: Access to these records is limited to the staf ?s of the 
Commissioners and the Secretary, and to those specifically granted 
access by the Office of the Secretary. Classified materials are kept 
in approved safes, and unclassified records are secured in-locked 
file cabinets. Access is granted only through a records clerk. The 
folders are signed out to individuals when released, and controlled. 

Retortion and disposal: Stored indefinitely.
System managers) and address:

Supervisor, Records Facility 
Office of the Secretary 
U.S. Nuclear Regulatory Commission 
Washington, D.C. 20555 

Notification procedure:
Director, Office of Administration 
U.S. Nuclear Regulatory Commission 
Washington, D.C. 20555

Record access procedures: Same as “ Notification procedure. 
Some information is classified pursuant to Executive Order 11652 
and will not be disclosed.

Contesting record procedures: Same as ‘^Notification procedure. 
Record source categories: Information in this system of records 

comes from communications to the Commission and responses 
thereto.

NRC-32
System name: Source and Special Nuclear Material Administrative 

Management Records - NRC
System location: Primary system - Division of Materials and Fuel 

Cycle Facility Licensing, Office of Nuclear Material Safety and 
Safeguards, NRC, 7735 Old Georgetown Road, Bethesda, Mary
land.

Duplicate systems - duplicate systems exist, in whole or in part, 
at the locations listed in Addendum I, Part 2.
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Categories of individuals covered by the system: Applicants for 

and licensees under Source and Special Nuclear Materials licensing 
programs. - ' . —

Categories of records in the system: Information contained in this 
system reflects data supplied by applicants and licensees and 
developed by the NRC staff in the license review and authorization 
process with respect to the possession and use of source and spe
cial nuclear material. System component records developed and 
maintained by the NRC staff also include summary and cross-in
dexing type data promoting quick access to and breakout of such 
license information as:

a. Alphabetical listings of active and inactive licenses and appli
cants for licenses arranged by state and by a master listing;

b. Cross indexes of names to assigned license numbers;
c. Dates of license issuance and expiration; and
d. Geographic location of licensees by state and town.
Authority for maintenance of the system: a. Sections 53, 63, 65,

161(b), (i) and (o), Atomic Energv Act of 1954, as amended, 42 
U.S.C. 2073, 2093 , 2095, 2201(b), (i) and (o).

Routine uses of records maintained in the system, includ in g  catego
ries of users and the purposes of such uses: Information in these 
records may be used:

a. To provide records to state health departments for their infor
mation and use;

b. To provide information to other Federal, state and local health 
officials in the event of incident or exposure, for purposes of their 
information, investigation and protection of public health and 
safety;

c. To provide ERDA with information concerning special nuclear 
material licenses ?or purposes of control related transfers and 
safeguards accountability; and

d. For any of the routine uses specified in the Prefatory State
ment.

In addition, certain of the information provided in this category 
is routinely placed in the NRC’s Public Document Room.

Policies and practices for storing, retrieving, accessing, retaining, 
and-disposing of records in the sytem:

Storage: Records are maintained in correspondence arid NRC 
forms and in such physical media as card systems, logs, punch 
tape, and microfilm.

Retrievability: Indexed by applicant and licensee name in jux
taposition with assigned license number.

Safeguards: Records maintained in standard filing equipment 
under control of sypervisory personnel within a security patrolled 
building. Access to and use of records is limited to technical and 
administrative personnel of the division processing security 
clearances. . jn..; y'-i

Retention and disposal: Records are continuously changed or 
amended as new information is developed or individual licenses are 
cancelled or terminated; license files are transferred to Federal 
Records Center in Suitland, Maryland, when they become inactive 
or are terminated. Obsolete data except for record copy maintained 
at Federal Records Centers, is destroyed by waste paper incinera
tion.' ? , , -

System managcr(s) and address:
Director
Division of Administrative Operations 
U.S. Nuclear Regulatory Commission 
Washington, D.C. 20555 

Notification procedure:
Director, Office of Administration 
U.S. Nuclear Regulatory Commission 
Washington, D.C. 20555

Record access procedures: Same as “ Notification procedure.” 
Contesting record procedures: Same as “ Notification procedure.” 
Record source categories: Forms and information submitted by 

applicants and licensees; information developêd by NRC personnel 
rom such forms and information.

NRC-33
System name: Standards Development Greenbook Task File - NRC 

■ f t - .location: National Institutes of Health, Computer Facility, 
Office of Management Information and Program Control,

NRC, 7920 Norfolk Avenue, Bethesda, Maryland.
Categories of individuals covered by the system: All Office of 

Standards Development employees assigned as leaders of Green- 
book tasks.

Categories of records in the system: This system of records con
tains a listing of the activities (such as preparation of regulations 
and regulatory guides) employees are scheduled to complete in a 
three month period.

Authority for maintenance of the system: Sections 161(b), Atomic 
Energy Act of 1954, as amended, 42 U.S.C. 2201(b).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained on computer magnetic tape.
Retrievability: Records are accessed by name.
Safeguards: Access is limited to all Standards Development em

ployees.
Retention and disposal: Retained for three to four months after 

completion of task and then destroyed.
System manager(s) and address:

Director
Office of Standards Development 
U.S. Nuclear Regulatory Commission 
Washington, D.C. 20555

Notificatimi procedure:
Director, Office of Administration 
U.S. Nuclear Regulatory Commission 
Washington, D.C. 20555

Record access procedures: Same as “ Notification procedure.”
Contesting record procedures: Same as “ Notification procedure.”
Record source categories: Information in this system of records 

comes from the individual to whom it applies or is derived from in
formation supplied by individuals who submit a Task Initiation 
Request.

ADDENDUM I
LIST OF U.S. NUCLEAR REGULATORY COMMISSION 

LOCATIONS
PART 1 *

NRC headquarters offices
a. Cordell Building, 4865 Cordell Avenue, Bethesda, Maryland
b. East West Towers Building, 4350 East West Highway, 

Bethesda, Maryland
c. Landow Building, 4915 St. Elmo Avenue, Bethesda, Maryland
d. Lugenbeel Building, 4922 Fairmont Avenue, Bethesda, Mary- 

land u ■ ¿{y
e. Maryland ^ation^/pag^Building, 7735 Old Georgetown Road, 

Bethesda, Maryland
f. Phillips Building, 7920 Norfolk Avenue, Bethesda, Maryland
g. Woodmont Building," 8120 Woodmont Avenue, Bethesda, 

Maryland
h. Nicholson Lane Building, 5650 Nicholson Lane, Rockville, 

Maryland
i. Matomic Building, 1717 - H Street, N.W., Washington, D.C.

PART 2
NRC regional offices

a. NRC Region I, 631 Park Avenue, King of Prussia, Pennsyl
vania 19406

b. NRC Region II, 230 Peachtree Street, N.W., Suite 818, Atlan
ta, Georgia 30303

c. NRC Region m , 799 Roosevelt Road, Glen Ellyn, Illinois 
60137

d. NRC Region IV, 611 Ryan Plaza Drive, Suite 1000, Arlington, 
Texas 76012

e. NRC Region V, 1990 N. California Boulevard, Suite 202, Wal
nut Creek, California 94596

Dated at this day of 1975. -•

FOR THE NUCLEAR REGULATORY COMMISSION

Samuel J. Chilk 
S e c r e ta r y  o f  th e  C o m m is s io n
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COUNCIL ON WAGE AND PRICE 
STABILITY

[6 C F R P a r t7 0 3 ]
RULES IMPLEMENTING THE PRIVACY 

ACT OF 1 9 7 4
Notice o f Proposed Rulemaking

This Notice is issued under the author
ity of the Privacy Act of 1974 (Pub. L. No. 
93-579, $ U.S.C. Section 552a) which re
quires that federal agencies promulgate 
certain rules relating to systems of rec
ords, maintained by the agencies, about 
individuals. Those rules are required to
(i) provide an individual appropriate 
access to records about him, (ii) provide 
for an individual’s correction of records 
about him and (iii) limit the access of 
other persons to records about an indi
vidual. The following rules are intended 
to create a new Part 703 in the Council 
on Wage and Price Stability’s chapter 
(Chapter VII) in Title 6 of the Code of 
Federal Regulations. These rules will ap
ply to systems of records now maintained 
by the Council, and also to any systems 
maintained in the future.

The Privacy Act requires not only the 
promulgation of the following rules, but 
also the annual publication of a Notice 
describing the systems of records main
tained by each agency. That formal 
Notice will appear at a later date in a 
special publication by the Office of the 
Federal Register. The Council currently 
maintains two record systems, which will 
be included in the above special publica
tion. The first is the Council’s System of 
Personnel Records for persons employed 
by the Council. This System contains, as 
applicable to an individual employee’s 
position, (i) Standard Form 171 (Per
sonal Qualifications Statement), (ii) Op
tional Form 8 (Position Description),
(iii) Standard Form 52 (Request for Per- 
sonel Action), (iv) Standard Form 161 
(Federal Executive Inventory), (v) Form 
916 (Executive Selection Form), (vi) 
Form 917 (Request for Executive Per
sonnel Action), (vii) Standard Form 50 
(Notification of Personnel Action), (viii) 
Form 64 (Confidential Statement of Em
ployment and Financial Interests), (ix) a 
consultant or. expert certificate, (x) a 
General Services Administration Form 
1655 (Employee Clearance Statement), 

any corresPondence about an indi
vidual’s employment, (xii) Form 873 
Ghinual Attendance Record), and (xiii) 
Time and Attendance Records. The orig
inals of these forms are maintained in 

system of records either at the Civil 
. v i c e  Commission or the General Serv- 
ices Administration. Copies are kept in 
the Council’s System.

The second record system currently 
maintained by the Council is its System 
i m'̂ orresp°iidence Records. This sys- 
Pn C0Pt'ains G) correspondence that the 
¿?2“58 has received from individuals 

o h) any responses thereto, 
h connection with its statutory re- 

Sf^ b il i ty  to monitor various sectors 
? . e eephomy, the Council also main- 
ains various categories of financial and

other economic data about major indus
tries and about major federal govern
ment regulatory proposals. These are 
not, however, records about an individual 
and not therefore subject to the require-, 
ments of the Privacy Act of 1974.

Any person interested in the rules pro
posed herein may participate in this pro
posed rulemaking by submitting written 
data, views, or arguments, addressed to 
the General Counsel, Council on Wage 
and Price Stability, Room 3235, New Ex
ecutive Office Building, 726 Jackson 
Place, N.W., Washington, D.C. 20503 on 
or before September 22, 1975.

Accordingly the Council on Wage and 
Price Stability proposes to add to 6 CFR, 
Chapter VII, the following new Part 703: 
Records Maintained About an Individual.

George C. Eads, 
Acting Director.

PART 7 0 3 — RECORDS MAINTAINED 
ABOUT AN INDIVIDUAL 

Subpart A— General
Sec.
703.1 Purpose.
703.2 Definitions.

Subpart B—Annual Notice of System s of 
Records Maintained by the Council

703.3 Publication of notice.
Subpart C—An Individual’s Access to  Records 

Maintained About Him (or Her)
703.4 Request for records.
703.5 Contents of request.
703.6 Procedure for request.
703.7 Initial decision.

Subpart D—Access of Others to  Records About 
an Individual

703.8 Limitations on disclosure.
Subpart E—Accounting of the Disclosure of 

Records About an Individual
703.9 Maintenance of an accounting.
703.10 Contents of accounting.
Subpart F— Amendment or Correction of Records 

About an Individual
703.11 Request for amendment or correc

tion.
703.12 Initial decision.
703.13 Written statement of disagreement.
703.14 Amendment or correction of previ

ously disclosed records.
Subpart G— Appeals

703.15 General.
703.16 Appeal.
703.17 Director's decision.

Authority: 5 U.S.C. 552a, Pub. L. 73-579. 
Subpart A -—General 

§ 703.1 Purpose.
This Part contains the regulations of 

the Council implementing the Privacy 
Act of 1974, 5 U.S.C. Section 552a. The 
regulations apply to all records main
tained by the Council that are contained 
in a system of records, as defined herein, 
and that contain information about an 
individual. The regulations in this Part 
set forth procedures that (i) authorize an 
individual’s access to records maintained 
albout him (or her), (ii) limit the access 
of other persons to those records, and
(iii) permit an individual to request the 
amendment or correction of records 
about him (or her).

§ 703.2 Definitions.
For purposes of this Part:
“Council” shall mean the Council on 

Wage and Price Stability;
“Individual” shall mean a citizen of 

the United States or an alien lawfully 
admitted for permanent residence;

“Record” shall mean any item, collec
tion or grouping of information about an 
individual that is maintained by the 
Council, including but not limited to, 
his education, financial transactions, 
medical history, and criminal or employ
ment history and that contains his name, 
or the identifying number, symbol, or 
other identifying particulars assigned to 
the individual, such as a finger or voice 
print or photograph; provided that such 
record is maintained in a system of rec
ords as defined herein;

“System of records” shall mean a 
group of any records under the control 
of the Council from which information 
is retrieved by the name of the individ
ual or by some identifying number, sym
bol, or other identifying particular as
signed to the individual.

Subpart B— Annual Notice o f S ystem s of 
Records Maintained by the Council

§ 703,3 Publication of Notice.
The Council will publish in the F ederal 

R egister an  annual notice describing the 
systems of records that the Council 
maintains. Those notices shall include
(i) the system name, (ii) the system lo
cation, (iii) the categories of individuals 
covered by the system, (iv) the cate
gories of records in the system, (v) the 
Council’s authority to maintain the sys
tem, (vi) the routine uses of tjie system 
(vii) the Council’s policies and practice 
for maintenance of the system, (viii) the 
system manager, (ix) the procedures for 
notification, access to and correction of 
records in the system, and (x) the sources 
of information for the system. Notices 
shall also be published, as required by the 
Privacy Act of 1974, of significant 
changes in or additions to the Council’s 
systems of records.

Subpart C— An Individual’s  A ccess to
Records Maintained About Him (or Her)

§ 703.4 Request for Record?.
Any individual may request that the 

Council provide him (or her) access to 
review and/or obtain a copy of any rec
ord pertaining to him (or her) which is 
contained in any system of records main
tained by the Council. Such a request 
shall be made pursuant to the procedure 
set forth in §§ 703.5 and 703.6.
§ 703.5 Contents of Request.

(a) Any request for access to records 
must (i) identify the individual making 
the request by his (or her) full name, 
birth date and current address and (ii) 
reasonably describe the systems of rec
ords from which an individual’s records 
are requested. Descriptions of the sys
tems of records maintained by the Coun
cil will be available pursuant to § 703.3 in 
a volume, listing the systems of records 
maintained by the various agencies of
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the federal government, to be published 
by the Office of the Federal Register.

(b) Any request for access to records 
may also notify the Administrative Offi
cer of the individual’s intent to be ac
companied by another person of his 
choice, when reviewing records. Such a 
statement shall be deemed the individ
ual’s consept that records about him (or 
her) be disclosed in the presence of that 
other person.
§ 703.6 Procedure for Request.

Any individual’s request for access to 
records pertaining to him (or her) shall 
be made in writing or in person to the 
Administrative Officer of the Council at 
Room 3235 of the New Executive Office 
Building, 726 Jackson Place, N.W., Wash
ington, D.C. 20503. Any individual 
making such a request in person shall 
provide accëptable identification (for ex
ample, a driver’s license, employee iden
tification card or medicare card) to veri
fy his identity and shall complete and 
sign any reasonable for that the Admin
istrative Officer might provide as a rec
ord of the request. Any individual mak
ing such a request in writing shall mail 
or otherwise submit to the Administra
tive Officer a written request that is ac
companied by a notarized statement ver
ifying the identification of the requestor.
§ 703.7 Initial decision.

(a) Within 10 working days of the re
ceipt of a request pursuant to § 703.3, thé 
Administrative Officer shall make an 
Initial Decision whether the requested 
records exist and whether they will be 
made available to the person requesting 
them. That initial decision shall im
mediately be communicated, in writing 
or other appropriate form, to the per
son who has made the request.

(b) Where the initial decision is to 
provide access to the requested records, 
the above writing or other appropriate 
communication shall (i) briefly describe 
the records to be made available, (ii) 
state whether any records maintained, in 
the system of records in question, about 
the individual making the request are 
not being made available, (iii) state that 
the requested records will be available 
during the Council’s ordinary office 
hours at Room 3235, New Executive Of
fice Building, 726 Jackson Place, N.W., 
Washington, D.C: 20503 or alternatively 
state the procedure for delivery of copies 
of the records by mail to the individual 
making the request, and (iv) state 
whether any further verification of the 
identity of the requesting individual is 
necessary.

(c) Where the initial decision is not 
to provide access to requested records, 
the Administrative Officer shall by writ
ing or other appropriate communication 
explain the reason for that decision. The 
Administrative Officer shall only refuse 
to provide an individual access to records 
about himself (or herself) where (i) 
there is inadequate verification that the 
requesting individual is in fact the per
son about whom records are maintained,

(ii) in fact no such- records are main
tained, or (iii) the requested records have 
been compiled in reasonable anticipa
tion of civil or criminal action or 
proceedings.

Subpart D— A ccess of Others to  Records 
About an Individual

§ 703.8 Limitations on disclosure.
Requests for records about an individ

ual made by persons other than that in
dividual shall also be directed to the Ad
ministrative Officer. Such records shall 
only be made available to persons other 
than that individual in the following 
circumstances:

(a) To any person with the prior writ
ten consent of the individual about 
whom the records are maintained;

(b) To officers, employees or con
tractors of the Council who need the 
records in the performance of their 
duties for the Council;

(c) For a routine use compatible with 
the purpose for which it was collected;

(d) To any person to whom disclosure 
is required by the Freedom of Informa
tion Act, 5 U.S.C. Section 552;

(e) To the Bureau of the Census for 
uses pursuant to Title 13, of the United 
States Code;

(f) In a form not individually iden
tifiable, to a recipient who has provided 
the Council with adequate assurance 
that the record will be used solely as a 
statistical research or reporting record; 
or

(g) To the National Archives of the 
United States or other appropriate en
tity as a record which has historical or 
other value warranting its preservation;

(h) In response to a written request 
from the head of that federal agency, 
to an agency for a  civil or criminal law 
enforcement activity that is authorized 
by law;

(i) To a person showing compelling 
safety of the individual about whom 
circumstances, affecting the health or 
records are maintained, that require the 
disclosure of such records, provided that 
notification of such a disclosure is im
mediately mailed to the last known 
address of the individual;

(j) To either House of Congress or to 
any committee thereof with appropriate 
jurisdiction;

(k) To the Comptroller General in  the 
performance of the official duties of the 
General Accounting Office; or

(l) Pursuant to the order of a court of 
competent jurisdiction.
Subpart E— Accounting o f the Disclosure  

of Records About an Individual
§ 703.9 Maintenance of an accounting.

The Administrative Officer of the 
Council shall maintain a record (“Ac
counting”) of every instance in which 
records about an individual are made 
available, pursuant to this Part, to any 
person other than (i) an officer, employee 
or contractor of the Council in the per
formance of his duties or (ii) any person 
pursuant to the Freedom of Information 
Act, 5 U.S.C. Section 552.

§ 7 0 3 .10  Contents o f an accounting.
The above Accounting shall contain the 

following information:
(a) A brief description of records dis

closed;
(b) The date, nature and, where 

known,' the purpose of the disclosure; 
and

(c) The name and address of the per
son or agency to whom the disclosure is 
made.
Subpart F— Am endm ent or Correction of 

Records About an Individual
§ 703.11 Request for Amendment or 

Correction.
After inspection of any records about 

an individual, that individual may re
quest, in person or by mail, that the Ad
ministrative Officer correct or otherwise 
amend the records maintained about him 
(or her). Such request shall specify the 
particular portions of the record to be 
amended or corrected, the desired 
amendment or correction, and the rea
sons therefor.
§ 703.12 In itial D ecision.

Within 10 working days of receipt of 
such a request, the Administrative Of
ficer shall give the requesting individual 
notice, by mail or other appropriate 
means, of his decision regarding the re
quest. That notice shall include:

(a) A statement whether the request 
has been granted or denied, in whole or 
in part;

(b) A quotation or description of any 
amendment or correction made to any 
records; and

(c) Where a request is denied in whole 
or in part, an explanation of the reason 
for that denial, of the requesting individ
ual’s right to appeal the decision to the 
Council’s Director pursuant to Subpart 
G, and of the individual’s right, pursuant 
to § 703.13 below, to file a written state
ment to accompany the records in ques
tion, setting forth the individual’s rea
sons why those records should have been 
amended or corrected.
§ 703.13 W ritten statem ent of dis

agreem ent.
Any individual whose request for the 

correction or amendment of a record 
about him (or her) has been denied, in 
whole or part, may file a Written State
ment of Disagreement, setting forth the 
reasons why the record should have been 
amended or corrected as requested. That 
Written Statement shall be made a part 
of the record and shall accompany tna 
record in any use or disclosure of th 
record.
§ 7 0 3 .1 4  Amendment or correction of 

previously disclosed records.
Whenever a record is amended or 

rected pursuant to § 703.11 or a 
ten Statement filed pursuant to § 703. » 
the Administrative Officer shall give no
tice of that correction, amendment 
Written Statement to all persons to wnom 
the records or copies thereof have bee 
disclosed, as recorded in the Account 
kept pursuant to Subpart E of this pa
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Subpart G— Appeals 

§ 703.15 General. J
Any individual whose request for ac

cess to records or request for the amend
ment or correction of records has been 
denied, in whole or in part, by the Ad
ministrative Officer may appeal that 
Initial Decision to the Director of the 
Council. Such an appeal shall be made 
in accordance with the procedures of this 
Subpart.
§ 703.16 Appeal.

An individual whose request has been 
denied in whole or in part by an Initial 
Decision of the Administrative Officer

may appeal that decision by filing an 
appeal, in writing or in person, with the 
Council Director, Room 3235, New Ex
ecutive Office Building, 726 Jackson 
Place, N.W., Washington, D.C., within 
30 days of the receipt of notice of that 
Initial Decision. That appeal shall de
scribe (i) the request initially made by 
the individual for access to or the amend
ment or correction of records, (ii) the 
Administrative Officer’s Initial Decision 
thereupon and (iri) the reasons why that 
Initial Decision should be modified by 
the Director.
§ 703.17 Director’s D ecision.

Within 30 working days of the receipt 
of any appeal, the Director shall make a

decision, and give notice thereof to the 
appealing individual, whether to modify 
the Administrative Officer’s Initial De
cision in any way. The Director shall 
also notify the appealing individual of
(i) his right to judicial review of the 
Director’s decision pursuant to 5 U.S.C. 
Section 552a(g) (1) (A), and (ii) of his 
right, after the denial of any request to 
amend or correct records, to file a writ
ten statement to accompany those 
records, explaining the individual’s 
reasons why, in his view, the records 
should have been amended or corrected.

[PR Doc.75-22173 Filed 8-26-75;8:45 am]
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COUNCIL ON WAGE AND PRICE 
STABILITY 

PRIVACY ACT OF 1974
Notice of Existence, Character and Routine Uses of 

Systems of Records

The Council on Wage and Price Stability submits the following 
notice of “ systems of records” about individuals maintained by the 
Council. The Privacy Act of 1974, 5 U.S.C. Section 552a, requires 
that the federal agencies publish at least annual notices of the ex
istence, nature of, and routine uses of systems of records main
tained by them. That Act also requires that public notice be given 
of changes in the routine uses or other characteristics of such 
record systems. \

The following are the only two systems of records about in
dividuals maintained by the Council. In connection with its statuto
ry responsibility to monitor various sectors of the economy, the 
Council also maintains various categories of financial and other, 
economic data about major industries and about federal government 
regulatory proposals. These are not, however, records about an indi
vidual and are not therefore subject to the requirements of the
Privacy Act. .

The Council has separately published in this issue of the 
FEDERAL REGISTER a notice of its proposed rules for the treat
ment of these record systems under the Privacy Act of 1974.

Interested persons are invited to submit written comments about 
this notice. Written comments should be submitted by September 
22, 1975 to the General Counsel, Council on Wage and Price Sta
bility, Room 3235, New Executive Office Budding, 726 Jackson 
Place, N.W., Washington, D.C. 20503.

George C. Eads,
Acting Director

Alphabetical List of Systems of Records
(1) Correspondence Records—¿CWPS—2
(2) Personnel Records—CWPS—1

CWPS—1
System name: Personnel Records—CWPS

System location: Office of the Administrative Officer, Council on 
Wage and Price Stability, Room 3235, New Executive Office Build
ing, 726 Jackson Place, N.W., Washington, D.C. 20506

Categories of individuals covered by the system: Persons who have 
applied for employment at the Council on Wage and Price Stability 
and persons who are or have been employed by the Council on 
Wage and Price Stability.

Categories of records in the system: Personnel records including (i) 
Standard Form 171 (Personal Qualifications Statement), (ii) Optional 
Form 8 (Position Description), (iii) Standard Form 52 (Request for 
Personnel Action), (iv) Standard Form 161 (federal Executive In
ventory), (v)' Form 916 (Executive Selection Form, (vi) Form 917 
(Request for Executive Personnel Action), (vii) Standard Form 50 
(Notification of Personnel Action), (viii) Form 64 (Confidential 
Statement of Employment and Financial Interests), (iv) a consultant 
or expert certificate, (x) a'General Services Administration Form 
1655 (Employee Clearance Statement), and (xi) any correspondence 
about an individual’s employment.

Authority for maintenance of the system: This system is main
tained pursuant to the Council’s authority, under the Council on 
Wage and Price Stability Act, 12 U.S.C. Section 1904 note, to em
ploy personnel.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The routine uses of this 
system include review by senior, staff persons of the Council (i) for 
promotional or other personnel decisions, (ii) to respond to inqui
ries from other potential employers of any Council employee and 
(iii) as necessary for salary or other personnel administrative mat
ters.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the -sytem: This system is maintained, in 
separate 8‘ x 10 1/2’ files for each individual, in locked file cabinets 
at the Office of the Administrative Officer, Council on Wage and 
Price Stability, Room 3235, New Executive Office Building. 
Records from this system are indexed and can be retrieved by the 
name of an individual. The system, and each record therein, will be 
preserved for the life of the Council.

System manager(s) and address: Administrative Officer, Council 
on Wage and Price Stability, Room 3235, New Executive Office 
Building, 726 Jackson Place, N.W., Washington, D.C.

Notification procedure: Address inquiries to the system manager.
Record access procedures: Address inquiries to the system 

manager. Procedures aredetailed in Council regulations to be 
published,at 6 CFR Part 703.

Contesting record procedures: Address inquiries to the system 
manager. Procedures are detailed in Council regulations to be 
published at 6 CFR Part 703.

Record source categories: The individual about whom a record is 
maintained; previous employers whom that individual has listed as 
references. „

CWPS—2
System name: Correspondence Records—CWPS

System location: Office of Public Affairs and Congressional Rela
tions, Council on Wage and Price Stability, Room 3232, New ex
ecutive Office Building, 726 Jackson Place, N.W., Washington, 
D.C. 20506.

Categories of individuals covered by the system: Persons whose 
written correspondence has been sent, directly or indirectly, to 
Council on Wage and Price Stability.

Categories of records in the system: Written correspondence sent, 
directly or indirectly, to the Council and any responses thereto.

Authority for maintenance of the system: The Council on Wage 
and Price Stability Act, 12 U.S.C. Section 1904 note.

Routine uses of records maintained in the system, including catego 
ries of users and the purposes of such uses: The routine uses o 
system are as a reference for the Council’s correspondence 
the public and other Council action in response to public c 
ments. *

Policies and practices for storing, retrieving, accessing, Jreta'V ?’ 
and disposing of records in the sytem: This system is main am • 
separate 8’ x 10 1/2’ files for each individual, in file cabinets; 
Office of Public Affairs and Congressional Relations, Lorn »„iid- 
Wage and Price Stability, Room 3232, New Executive Office nu 
ing. Records from this system are indexed and can be rein • u 
the name and resident state of an individual. The system an 
record therein will be preserved for the life of the Council.

FEDERAL REGISTER VOt. 40, NO. 167—WEDNESDAY, AUGUST 17, 1075



COUNCIL ON W AGE AND PRICE STABILITY 39017
System manager(s) and address: Assistant Director for Public Af

fairs and Congressional Relations, Council on Wage and Price Sta
bility, Room 3232, New Executive Office Building, 726 Jackson 
Place, N.W., Washington, D.C.

Notification procedure: Address inquiries to the system manager.
Record access procedures: Address inquiries to the system 

manager. Procedures are detailed in Council regulations to be

FEDERAL REGISTER VOL 40, NO. 167

published at 6 C.F.R. Part 703.
Contesting record procedures: Address inquiries to the system

manager. Procedures are detailed in Council regulations to be 
published at 6 C.F.R. Part 703.

Record source categories: The individual initiating the correspon
dence with the Council.

WEDNESDAY, AUGUST 27, 1975

[FR Doc.75-22172 Filed 8-26-75;8:45 am]
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FOREIGN CLAIMS SETTLEMENT 
COMMISSION

PRIVACY ACT OF 1974 
Notice of Systems of Records

Pursuant to the requirements of Sections (e)(4) and e ( l l)  of the 
Privacy Act of 1974, Public Law 93-579, 88 Stat. 18%, notice i& 
hereby given of the existence and character of the systems of 
records maintained by the Foreign Claims Settlement Commission 
(FCSC) and of the routine uses thereof. Interested persons are in
vited to submit written d a ta v iew s, or arguments prior to Sep
tember 19, 1975, to the Executive Director (Privacy Officer), 
Foreign Claims Settlement Commission, 1111 20th Street, NW, 
Washington, DC 20579.

Signed the 18th day of August 1975.

Wayland D. McClellan,
G e n e r a l  C o u n s e l

FCSC—1
System name: BULGARIA, CLAIMS AGAINST (tsr Pro

gram)—FCSC
System location: Washington National Records Center, GSA, 

4205 Suitland Road, Wash., DC 20409. Alphabetical Index to 
system maintained at Foreign Claims Settlement Commission, 1111 
20th Street, NW, Washington, DC 20579.

Categories of individuals covered by the system: U.S. Nationals 
who suffered certain property losses or damages in Bulgaria prior 
to Aug. 9* 1955.

Categories of records in the system: Claim application form con
taining name and address of claimant and representative, if any; 
date and place of birth or naturalization; nature and amount of 
claim; description, ownership, and value of property; and evidence 
to support claim for the purpose of receiving compensation.

Authority for maintenance of the system: Title III, International 
Claims Settlement Act of 1949, as amended.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Records are used for the 
purpose of adjudicating claims of individuals; issuance of decisions 
concerning eligibility to receive compensation under the Act; notifi
cations to claimants of rights to appeal; and preparation of certifica 
tions of awards, if any, to Treasury Department for payment by 
authorized FCSC personnel. Names and other data furnished by 
claimants used for verifying citizenship status with INS. Law en
forcement; In the event that a system of records maintained by 
FCSC to carry out its functions indicates a violation or potential 
violation of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether federal, state, local or foreign, 
charged with the responsibility of investigating or prosecuting such 
violation or charged with enforcing or implementing the statute, or 
nde,'regulation or order issued pursuant thereto.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper records maintained in file folders.

Retrievability: Filed numerically by claim number. File folders 
retrieved from Records Center by claim number. Alphabetical index 
used for identification of claim.

Safeguards: Under GSA security safeguards at Washington Na
tional Records Center.

Retention and disposal: Records maintained under 5 U.S.C. 301. 
Disposal of records will be made in accordance with 44 U.S.C. 
3301-3314 when such records are determined no longer useful. This 
system of records was retired to the Washington National Records 
Center after the completion of the claims program on Aug. 9, 1959.

System manager(s) and address: Executive Director, Foreign 
Claims Settlement Commission, 1111 70th St., NW, Washington, 
DC 20579. 202/382-3137.

Notification procedure: Same as the above.
Contesting record procedures: Same as the above.
Record source categories: Individual on whom the record is main

tained.
FCSC—2

System name: BULGARIA, - CLAIMS AGAINST (2nd PRO
GRAM)—FCSC

System location: Washington National Records Center, 4205 Suit- 
land Road, Washington, DC 20409.

Categories of individuals covered by the system: US Nationals who 
suffered property losses in Bulgaria between Aug. 9, 1955, and July 
2, 1%3.

Categories of records in the system: Claim application form con
taining name and address of claimant and representative, if any; 
date and place of birth or naturalization; nature and amount of 
claim; description, ownership, and value of property; and evidence 
to support claim for the purpose of receiving compensation.

Authority for maintenance of the system:. Title III, International 
Claims Settlement Act of 1949, as amended, and US-Bulgarian 
Claims Agreement of July 2, 1963.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Records are used for the 
purpose of adjudicating claims of individuals; issuance of decisions 
concerning eligibility to receive compensation under the Act; notifi
cations to claimants of rights to appeal; and preparation of certifi
cations of awards-, if any; to Treasury Department for payment by 
authorized FCSC personnel; names and other date furnished by 
claimants used for verifying citizenship status with INS. Law En
forcement: In the event that a system of records maintained by 
FCSC to carry out its functions indicates a violation or potential 
violation of law, whether civil, cirminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether federal, state, local or foreign, 
charged with the responsibility of investigating or prosecuting such 
violation or charged with enforcing or implementing the statute, or 
rule, regulation or order issued pursuant thereto.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper records maintained in file folders.
Retrievability: Filed numerically by claim number. File folders 

retrieved from Records Center by claim number. Alphabetical index 
used for identification of claim.
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Safeguards: Under GSA security safeguards at Washington Na
tional Records Center.

Retention and disposal: Records maintained under S U.S.C. 301. 
Disposal of records will be made in accordance with 44 U.S.C. 
3301-3314 when such records are determined no longer useful. This 
system of records was retired to the Washington National Records 
Center after the completion of the claims program on Aug. 9, 1959.

System manager(s) and address: Executive Director, Foreign 
Claims Settlement Commission, 1111 20th St., NW, Wash., DC 
20579. 202/382-3137.

Notification procedure: Same as the above.
Contesting record procedures: Same as the above.
Record source categories: Individual on whom the record is main

tained.
FCSC—3

System name: CERTIFICATIONS OF AWARDS—FCSC
System location: Foreign Claims Settlement Commission* 1111 

20th St., NW, Washington, DC 20579.
Categories of individuals covered by the system: INDIVIDUALS 

receiving awards under the International Claims Settlement Act of 
1949, and War Claims Act of 1948.

Categories of records in the system: Names and addresses of clai
mants and amounts of awards certified to Treasury Department for 
payment. Name and address of claimant’s representatives, if any, 
also included in certification voucher.

Authority for maintenance of the system: International Claims Set
tlement Act of 1949, as amehded, and War Claims Act of 1948, as 
amended.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Award certifications 
prepared by authorized FCSC personnel and forwarded to Treasury 
Department for payment in accordance with statutory authority and 
Treasury Department regulations and procedures.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Contained in file folders
Retrievability: By voucher number and date of certification.
Safeguards: Records are maintained in file cabinets in locked 

rooms.,
Retention and disposal: Records maintained under 5 U.S.C. 301. 

Disposal of records will be made in accordance with 44 U.S.C. 
3301-3314 when such records are determined no longer useful.

System manager(s) and address: Executive Director, Foreign 
Claims Settlement Commission, 1111 20th St., NW, Washington, 
DC 20579. 202/382-3137.

Notification procedure: Same as the above.
Contesting record procedures: Same as the above.
Record source categories: From award portion of decisions as 

determined by FCSC.
FCSC—4

System name: CHINA, CLAIMS AGAINST COMMUNIST - FCSC
System location: Washington National Records Center, 4205 Suit- 

land Road, Washington, DC 20409. Alphabetical Index to system 
maintained at Foreign Claims Settlement Commission, 1111 20th 
St., NW, Wash., DC 20579.

Categories of individuáis covered by the system: US nationals who 
suffered property losses, death and disability in mainland Cliina 
arising since Oct. 1, 2949.

Categories of Records in the system: Claim application form con
taining name and address of claimant and representative, if any; 
date and place of birth or naturalization of claimant; nature and 
amount of claim; description, ownership and value of property; and 
evidence to support claim.

Authority for maintenance of the system: Title V, International 
Claims Settlement Act of 1949, as amended.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Adjudication of claim, 
issuance of decisions as to the validity and amounts pf claims and 
issuance of certifications to each individual claimant as to amount 
determined by FCSC officials and personnel. Such amounts and co
pies of FCSC decisions are certified to the Secretary of State pend
ing conclusion of any claims settlement agreement between US and

China! Law Enforcement: in the event that a system of records 
maintained- by FCSC to carry out its functions indicates a violation 
or potential violation pf law, whether civil, criminal or regulatory in 
nature, and whether arising by general statute, particular program 
statute, or by regulation, rule or order issued pursuant thereto, the 
relevant records in the system of records may be referred, as a rou
tine use, to the appropriate agency, whether federal, state, local or 
foreign, charged with the responsibility pf investigating or prosecut
ing such violation or charged with enforcing or implementing the 
statute, or rule, regulation, or order issued pursuant thereto.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper records maintained in file folders.
Retrievability: Filed numerically by claim ndmber. File folders 

retrieved from Records Center by claim number. Alphabetical index 
used for identification of claim.

Safeguards: Under GSA security safeguards at Washington Na
tional Records Center.

Retention and disposal: Records maintained under 5 U.S.C. 301. 
Disposal of records will be made in accordance with 44 U.S.C 3301- 
3314 when such records are determined no longer useful.

System manager(s) and address: Executive Director, Foreign 
Claims Settlement Commission, 1111 20th St., NW, Wash., DC 
20579. 202/382-3137.

Notification procedure: Same as the above.
Contesting record procedures: Same as the Above.
Record source categories: Individual on whom the record is main

tained.
FCSC—5

System name: CIVILIAN INTERNEES (VIETNAM)—FCSC
System location: Foreign Claims Settlement Commission, 1111 

20th St., NW, Washington, DC 20579.
Categories of individuals covered by the system: American citizens 

held by a hostile force in Southeast Asia during Vietnam conflict.
Categories of records in the system: Claim application form con

tains name and address, date and place of birth , birth certificates. 
Verification of internment furnished by State Department contains 
names, addresses and inclusive dates of internment.

Authority for maintenance of the system: Sec. 5(i), War Claims 
Act of 1948, as amended.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Adjudication of claims 
of American citizens and certification of awards to Treasury De
partment for payment by authorized FCSC personnel. Law enforce
ment: In the event that a system of records maintained by FCSC to 
carry out its functions indicates a violation or potential violation of 
law, whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu
lation, rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use, to the ap
propriate agency, whether federal, state, local or foreign charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper records maintained in file folders.
Retrievability: Filed by claim number. C ross-referenced by 

alphabetical index cards.
Safeguards: Security guards in building. Records maintained in 

file cabinets in locked rooms accessible only to authorized Commis
sion personnel^

Retention and disposal: Records maintained under 5 U.S.C. 30 • 
Disposal of records will be made in accordance with 44 U.s. ■ 
3301-3314 when such records are determined no longer useful.

System manager(s) and address: Executive Director, Foreign 
Claims Settlement Commission, 1111 20th St., NW, Wash., u  
20579. 202/382-3137.

Notification procedure: Same as the above.
Contesting record procedures: Same as the above.
Record source categories: Individual on whom record is main 

tained.
FCSC—6

System name: CORRESPONDENCE (GENERAL) - FCSC

FEDERAL REGISTER VOL. 40, NO. 167—WEDNESDAY, AUGUST 27, 1975



FOREIGN CLAIMS SETTLEMENT COMMISSION 39025
System location: Foreign Claims Settlement Commission, t i l l  

20th St., NW, Washington, DC 20579.
Categories of individuals covered by the system: Generally, US na

tionals suffering losses in foreign countries, also inquiries from 
Congressmen. EF Correspondence containing names and addresses 
of individual, description and location of property or other types of 
losses. Inquiries generally are related to claims, Commission 
procedures and other related matters not included under the 
‘Correspondence (Inquiries concerning claims in foreign countries)4 
system. - - "**t* '

Authority for maintenance of the system: 5 U.S.C. 301.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: For dissemination of 
requested information to individuals by FCSC personnel. Cor
respondence may be referred to other concerned agencies on mat
ters not within the jurisdiction of FCSC.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Alphabetical in file cabinets.
Retrievability: By name.
Safeguards: Security guards in building. Records maintained in 

file cabinets in locked rooms accessible only to authorized Commis
sion personnel.

Retention and disposal: Records maintained under 5 U-S.C. 301. 
Disposal of records will be made in accordance with 44 U.S.C. 
3301-3314 when such records are determined no longer useful.

System manager(s) and address: Executive Director, Foreign 
Claims Settlement Commission, 1111 20th St., NW, Wash., DC 
20579. 202/382-3137.

Notification procedure: Same as the above.
Contesting record procedures: Same as the above.
Record source categories: Individual on whom the record is main

tained. . ,
FCSC—7

System name: CORRESPONDENCE (INQUIRIES CONCERNING 
CLAIMS IN FOREIGN COUNTRIES)^-FCSC

System location: Foreign Claims Settlement Commission, 1111 
20th St., NW, Washington, DC 20579.

Categories of individuals covered by the system: US nationals suf
fering losses in foreign countries, inquiries from Congressmen.

Categories of records in the system: Correspondence containing 
names and addresses of individuals and description and location of 
property or other types of losses. Inquiries generally are related to 
claims programs administered by FCSC. Records also include those 
transferred from State Department which may relate to such pro
grams. » • Y.;S, f: .

Authority for maintenance of the system: 5 U.S.C. 301, sec. 4(d) 
International Claims Settlement Act of 1949, as amended, and sec. 
216, War Claims Act of 1948, as amended.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: For dissemination of in
formation to individual making inquiries by authorized FCSC per
sonnel concerning various claims programs authorized under the In
ternational Claims Settlement Act of 1949, as amended, the War 
Llaims Act of 1948, as amended, international claims agreements, 
and for notifications purposes for newly authorized claims pro
grams which individuals may be affected.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Alphabetical in file cabinets.
Retrievability: By name.
Safeguards: Security guards in building. Records maintained in 

. cabinets in locked rooms accessible only to authorized Commis
sion personnel.

Retention and disposal: Records maintained under 5 U.S.C 301.
recorc*s W*N be made in accordance with 44 U.S.C. 

mi-3314 when such records are determined no longer useful.
System manager(s) and address: Executive Director, Foreign 

K ? s,? ettlement Commissio n, 1111 20th St., NW, Wash., DC 
20579.202/382-3137. > -

Notification procedure: Same as the above.
Contesting record procedures: Same as the above. 

tained°r<* source cate8orl*ss Individual on whom the record is main-

FCSC—8
System,name: CUBA, CLAIMS AGAINST—FCSC

System location: Washington National Records Center, GSA, 
4205 Suitland Road, Washington, DC 20409. Alphabetical index to 
system maintained at Foreign Claims Settlement Commission, 1111 
20th St., NW, Washington, DC 20579.

Categories of individuals covered by the system: US nationals who 
suffered property losses, death and disability in Cuba since January 
I, 1959.

Categories of records in the system: Claim application form con
taining name and address of claimant and representative, if any; 
date and place of birth or naturalization of claimant; nature and 
amount of claim; description, ownership and value of property; and 
evidence to support claim, including medical and death records in 
claims involving death and disability.

Authority for maintenance of the system: Title V, International 
Claims Settlement Act of 1949, as amended.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Adjudication of claim, 
issuance of decisions as to the validity and amounts of claims and 

^issuance of certification s to each individual claimant as to amount 
determined by FCSC officials and personnel. Such amounts and co
pies of FCSC decisions are certified to the Secretary of State pend
ing conclusion of any claims settlement agreement between US and 
Cuba. Law Enforcement: In the event that a system of records 
maintained by FCSC to'carry out its functions indicates a violation 
or potential violation of law, whether civil, criminal or regulatory in 
nature, and whether arising by general statute or particular program 
statute, or by regulation, rule or order issued pursuant thereto, the 
relevant records in the system of records may be referred, as a rou
tine use, to the appropriate agency, whether federal, state, local or 
foreign, charged with the responsibility of investigation or prosecut
ing such violation or charged with enforcing or implementing the 
statute, or rule, regulation or order issued pursuant thereto.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper records maintained in file folders.
Retrievability: Filed numerically by claim number. File folders 

retrieved from Records Center by claim number. Alphabetical index 
used for identification of claim.

Safeguards: Under GSA security ssafeguards at Washington Na
tional Records Center.

Retention and disposal: Records maintained under 5 U.S.C. 301. 
Disposal of records will be made in accordance with 44 U.S.C. 
3301.-3314 when such records are determined no longer useful.

System manager(s) and address: Executive Director, Foreign 
Claims Settlement Commission, 1111 20th St., NW, Washington, 
DC 20579. 202/382-3137.

Notification procedure: Same as the above.
Contesting record procedures: Same as the above.
Record source categories: Individual on whom the record is main

tained. _
FCSC—9

System name: CZECHOSLOVAKIA, CLAIMS AGAINST—FCSC
System location: Washington National Records Center, GSA, 

4205 Suitland, Road, Wash., DC 20409. Alphabetical index to 
system maintained at Foreign Claims Settlement Commission, 1111 
20th St., NW, Washington, DC 20579.

Categories of individuals covered by the system: US nationals who 
suffered property losses in Czechoslovakia after January 1, 1945.

Categories of records in the system: Claim application form con
taining name and address of claimant and representative, if any; 
date and place of birth or naturalization; nature and amount of 
claim; description, ownership, and value of property; and evidence 
to support claim for the purpose of receiveing compensation.

Authority for maintenance of the system: Title IV, International 
Claims Settlement Act of 1949, as amended.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Records are used for the 
purpose of adjudicating claims of individuals; issuance of decisions 
concerning eligibility to receive compensation under the Act; notifi
cations to claimants of rights to appeal; and preparation of certifi
cations of awards, if any, to Treasury Department for payment by 
authorized FCSC personnel. Names and other data furnished by
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claimants used for verifying citizenship status with INS. Law en
forcement: In the event that a system of records maintained by 
FCSC to carry out its functions indicates a violation or potential 
violation of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether federal, state, local or foreign, 
charged with the responsibility of investigating or prosecuting such 
violation or charged with enforcing or implementing the statute, or 
rule, regulation or order issued pursuant thereto.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:
Paper records maintained in file folders.

Retrievability: Filed numerically by claim number  ̂ File folders 
retrieved from Records Center by claim number. Alphabetical index 
used for identification of claim.

Safeguards: Under GSA security safeguards at Washington Na
tional Records Center.

Retention and disposal: Records maintained under 5 U.S.C 301. 
Disposal of records will be made in accordance with 44 U.S.C. 
3301-3314 when such records are determined no longer useful.

System manager(s) and address: Executive Director, Foreign 
Claims Settlement Commission, 1111 20th St., NW, Wash., DC 
20579. 202/382-3137.

Notification procedure: Same as above.
Contesting record procedures: Same as above.
Record source categories: Individual on whom record is main

tained.
FCSC—10

System name: EAST GERMANY, REGISTRATION OF CLAIMS 
AGAINST—FCSC

System location: Foreign Claims Settlement Commission, 1111 
20th St., NW,

Categories of individuals covered by the system: US nationals who 
suffered certain property losses in East Germany

Categories of records in the system: Claim registration form con
taining name and address of claimant and representative, if any, 
date and place of birth or naturalization i description, ownership, 
date of loss and value of property lost.

Authority for maintenance of the system: Title I, International 
Claims Settlement Act of 1949.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information received 
from individuals on registration forms is for use in the preparation 
of statistical reports which will form the basis for further discus
sions by the State Department for negotiations between the 
Governments of the United States and the German Democratic 
Republic for the settlement of claims of US nationals not otherwise 
settled. Registration forms filed will be used by FCSC personnel in 
the distribution of formal claim application forms in case a claims 
settlement agreement is reached at a future date.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Numerical order in file cabinets. Cross-reference 
alphabetical index.

Retrievability: By name.
Safeguards: Building employs security guards. Records are main

tained in locked room accessible only to authorized FCSC person
nel.

Retention and disposal: Records amintained under 5 U.S.C. 301. 
Disposal of records will be made in accordance with 44 U.S.C. 
3301-3314 when such records are determined no longer useful.

System manager(s) and address: Executive Director, Foreign 
Claims Settlement Commission, 1111 20th St., NW, Wash., DC 
20579. 202/382-3137.

Notification procedure: Same as above.
Contesting record procedures: Same as Above.
Record source categories: Individual on whom the record is main

tained.
FCSC—11

System name: FEDERAL REPUBLIC OF GERMANY, 
QUESTIONABLE INQUIRIES FORM—FCSC

System location: Foreign Claims Settlement Commission, t i l l  
10th St., NW, Washington, DC 20579.

Categories of individuals covered by the system: Individuals suffer
ing losses in Eastern European countries, including Germany.

Categories of records in the system: Questionairs from Federal 
Republic of Germany

Categories of records in the system; Questionaire from Federal 
Republic of Germany (augleichsamt) containing name, address, date 
and place of birth or naturalization discription and location of pro
perty. Such'information was furnished to Federal Republic of Ger
many by US residents who filed claims under the West German 
Federal Compensation Laws (BEG).

Authority for maintenance of the system: 5 U.S.C. 301.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: To inform Federal 
Republic Of Germany Equalization of Burdens offices whether in
dividuals who filed claims for losses compensable under the West 
German Federal Compensation Laws (BEG) also filed claims with 
the Foreign. Claims Settlement Commission under US claims 
statutes and received compensation under such statutes for the 
same losses. Information furnished to FRG obtained from FCSC 
decisions or claim applications from individuals who filed claims 
with FCSC.

Policies and practices for storing,-'retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper records in file cabinets.
Retrievability: By name.
Safeguards: Building security guards. Records are maintained in 

locked room accessible only to authorized FCSC personnel.
Retention and disposal: Records maintained under 5 U.S.C. 301. 

Disposal of records will be made in accordance with 44 U.S.C. 
3301- 3314 when such records are determined no longer useful.

System manager(s) and address: Executive Director, Foreign 
Claims Settlement Commission, 1111 20th St., NW, Wash., DC 
20579. 202/382-3137.

Notification procedure: Same as above.
Contesting record procedures: Same as above.
Record source categories: Questionaire from Federal Republic of 

Germany (Equalization of Burdens Office).
FCSC—12

System name: PAYROLL RECORDS—FCSC
System location: General Services Administration, Region 3 Of

fice; copies held by the Commission (FSA holds records for Com
mission under contract.)

Categories of individuals covered by the system: Past and present 
Commission employees.

Categories of records in the system: Varied payroll records, in
cluding, among other documents, time and attendance cards; pay
ment vouchers; comprehensive listing of employees; health benefits 
records; requests for deductions; tax forms; W2 forms; overtime 
requests; leave data; retirement records. Records are used by Com
mission and GSA employees to maintain adequate payroll informa
tion for Commission employees and otherwise by Commission and 
GSA employees who have a need for the record in the performance 
of their duties.

Authority for maintenance of the system: 31 U.S.C., generally.
Routine uses of records maintained in the system, including catego

ries of users and the purposes o f . such uses: See appendix under 
General Personnel Fils.-Records also are released to GAO for au
dits; to the Internal Revenue Service for invistigation; and to 
private attorneys, pursuant to a power of attorney.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper and microfilm.
Social Security Number.

Safeguards: Stored in guarded building; released only to 
authorized personnel.

Retention and disposal: Disposition of records shall be in ac
cordance with the HB GSA Records Maintenance and Disposition  
System (OAD P 1820.2).

System manager(s) and address: Executive Diector, Foreign 
Claims Settlement Commission, 1111 20th St., NW, W ashington, 
DC 20579. 202/382-3137.

Notification procedure: Same as the above.
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Contesting record procedures: Same as the above.
Record source categories: The subject individual; the Commission.

FCSC—13
System name: GENERAL PERSONNEL FILES—FCSC

System location: General Services Administration, Central Office; 
copies held by the Commission (FSA holds records for Commission 
under contract). 0

Categories of individuals covered by the system: Commission em
ployees. .

Categories of records in the system: General personnel informa
tion, including, among other data, training and travel records, appli
cations, suggestions position descriptions, request for and notifica
tion of personnel action, directory of attorneys, employee per
formance ratings and promotion appraisals, time and attendance 
records, security clearances, titles, SCD, DOB, grade, salary, em
ployment history, home address, age, marital status, SSN.'home 
telephone number, resume, and letters of recommendation. System 
contains copies of Civil Service Commission and GSA personnel 
forms, including, among others: property pass, fingerprint chart, 
security investigation data for sensitive position, data for nonsensi
tive or noncritical-sensitive position, US savings bond authoriza
tion, physical fitness inquiry for motor vehicle operators, applica
tion for leave, personal qualifications statement, operational emer
gencies relocation site, caeer objectives statement, employee 
record, recommendation for performance recognition, employee ap
praisal, employment staffing report, payroll change slip, roster of 
GSA officials, nationwide retirement eligibility report, alpha list of 
employees by service, organizational roster, notice of injury or oc
cupational disease, claim for reimbursement for expenditures, in
dividual manhour record, statement of earnings, promotion ap
praisal, and receipt for

Authority for maintenance of the system: S U.S.C., generally.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: See Appendix. Comple
tion of agency forms for requests for personnel actions, security 
clearances, training authorizations, travel authorizations, time and 
attendance records, reports, etc. Also used for issuing passes, etc. 
Information is used ‘in house‘ for personnel evaluation and 
management. Information is disclosedo persons outside the agency 
for verifying employment/salary, preparing letters of reference at 
the request of the employee making travel and training arrange
ments, supplying data to non-Federal attorneys directories, and 
furnishing copies of performance appraisals to other government 
agencies when employees have applied for jobs elsewhere.

APPENDIX
In the event that a system of records maintained by this agency 

to carry out its functions indicates a violation or potential violaiton 
of law, whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu
lation, rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use, to the ap
propriate agency, whether federal, state, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing -or implementing the statute, or rule, 
regulation or order issued pursuant thereto.'

A record from this system of records may be disclosed as a 
‘routine use* to a federal, state or local agency maintaining civil, 
criminal or other relevant enforcement information or other per
tinent information, such as current licenses, if necessary to obtain 
information relevant to an agency decision concerning the hiring or 
retention of an employee, the issuance of a security clearance, the 
letting of a contract or the issuance of a license, grant or- other 
benefit. - • » .

A record from this system of records may be disclosed to a 
federal agency, in response to its request, in connection with the 
hiring or retention of an employee, the issuance of a security 
clearance, the reporting of an investigation of an employee, the 
letting of a contract, or the issuance of a license, grant or other 
benefit by the requesting agency, to the extent that the information 
is relevant and necessary to the requesting agency’s decision in the 
matter.

A record from this system of records may be disclosed to an 
authorized appeal grievance examiner, formal complaints examiner, 
eqiml employment opportunity investigator, arbitrator of other duly 
authorized official engaged in investigation or settlement of a 
grievance, complaint, or appeal filed by an employee. A record 
from this system of records may be disclosed to the United States

Civil Service Commission in accordance with the agency’s respon
sibility for evaluation and oversight of federal personnel manage
ment.

A record from this system of records may be disclosed to of
ficers and employees of a federal agency for purposes of audit. 
Used by Executive Director and other authorized agency em
ployees. Used for convenient reference to personnel information 
needed on a daily basis to complete reports, amke payroll adjust
ments, take personnel action, and meet other administrative 
requirements within the Commission and'GSA. Used also to supply 
information, as' requested by employees, to persons outside the 
agency.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper files, computer printouts, and supervisors’ card 
indices.

Retrievability: Manual by name, grade, title.
Safeguards: Filed in guarded buildings; records are available to 

authorized persons only.
Retention and disposal: Paragraph 9B25 of OAD P 1820.2.
System manager(s) and address: Executivé Director, Foreign 

Claims Settlement Commission, 1111 20th St., NW, Washington, 
DC 20579. 202/382-3137.

Notification procedure: Contact system manager listed above.
Contesting record procedures: Same as the above.
Record source categories: Official personnel records, Commission 

and GSA Personnel and Finance Offices, Supervisors, letters of 
reference or commendation furnished by agency officials or per
sons from private industry, educational information supplied by 
colleges and universities, the individual.

FCSC—14
System name: GENERAL FINANCIAL RECORDS—FCSC

System location: General Services Administration, Central Office; 
copies held by the Commission. (GSA holds records for Commis-, 
sion under, contract.)

Categories of individuals covered by the system: Commission em
ployees

Categories of records in the system: SF1038, Application and ac
count for advance of funds; Vendor register and vendor payment 
tape.. Information is used by accounting technicians to maintain 
adequate financial information and by other officers and employees 
of GSA and the Commission who have a need for the record in the 
performance of their duties.

Authority for maintenance of the system: 31 U.S.C., generally; 
(also, Reorganization Plan No. 1 of 1954, 68 Stat. 1279).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: See Appendix under 
General Personnel Files. Records also are released to GAO for au
dits; to the 1RS for investigation; and to private attorneys, pursuant 
to a power of attorney.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper and tape.
Retrievability: Manual and automated by name.
Safeguards: Stored in guarded building; released only to 

authorized personnel.
Retention and disposal: Disposition or records shall be in ac

cordance with the HB GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System manager(s) and address: Executive Director, Foreign 
Claims Settlement Commission, 1111 20th St., NW, Washington, 
DC 20579. 202/382-3137.

Notification procedure: Contact system manager listed above.
Contesting record procedures: Same as above.
Record source categories: The subject individual; the Commission.

FCSC—15
System name: HUNGARY, CLAIMS AGAINST (1st PRO

GRAM)—FCSC
System location: Foreign Claims Settlement Commission, 1111 

20th St., NW, Washington, DC 20579.
Categories of individuals covered by the system: US nationals who 

suffered certain property losses or damages in Hungary prior to 
Aug. 9, 1955.
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Categories of records in the system: Claim application form con
taining name and address of claimant and representative, if any; 
date and place of birth or naturalization; nature and amount of 
claim; description, ownership, and value of property; and evidence 
to support claim for.the purpose of receiving compensation.

Authority for maintenance of the system: Title III, International 
Claims Settlement Act of 1949, as amended.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Records are used for the 
purpose of adjudicating claims of individuals; issuance of decisions 
concerning eligibility to receive compensation under the Act; notifi
cations to claimants of rights to appeal; and preparation of certifi
cations of awards, if any, to Treasury Department for payment by 
authorized FCSC personnel. Names and other data furnished by 
claimants used for verifying citizenship status- with INS. Law en
forcement; In the event that a system of records maintained by 
FCSC to carry out its functions indicates a violation or potential 
violation of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system or records may be referred, as a routine use, 
to the appropriate agency, whether federal, state, local or foreign, 
charged with the responsibility of investigation or prosecuting such 
violation or charge with enforcing or implementing the statute, or 
rule, regulation or order issued pursuant thereto.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper records maintained in file folders.
Retrievability: Filed numerically by claim number. Alphabetical 

index used for identification of claim.
Safeguards: Building employs security guards. Records are main

tained in locked room accessible only to authorized FCSC person
nel.

Retention and disposal: Records maintained under S U.S.C. 301. 
Disposal of records will be made in accordance with 44 U.S.C. 
3301-3314 when such records are determined no longes useful.

System manager(s) and address^j Executive Director, Foreign 
Claims Settlement Commission, 1111 20th St., NW, Wash., DC 
20579. 202/382-3137.

Notification procedure: Same as the above.
Contesting record procedures: Same as the above.
Record source categories: Individual on whom the record is main

tained.
FCSC—16

System name: HUNGARY, CLAIMS AGAINST (2nd PRO
GRAM)—FCSC

System location: Foreign Claims Settlement Commission, 1111 
20th ST., NW, Washington, DC 20579

Categories of individuals covered by the system: US nationals who 
suffered certain property losses in Hungary between Aug. 9, 1955, 
and March 6, 1973.

Categories of records in the system: Claim application form'con
taining name and address of claimant and representative, if any; 
date and place of birth or naturalization; nature and amount of 
claim; description, ownership, and value of property; and evidence 
to support claim for the purpose of receiving compensation.

Authority for maintenance of the system: Title III, International 
Claims Settlement Act of 1949, as amended, and US-Hungarian 
Claims Agreement of March 6, 1973.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Records are used for the 
purpose of adjudicating claims of individuals; issuance of decisions 
concerning eligibility to receive compensation under the Act; notifi
cations to claimants of rights to appeal; and preparation of certifi
cations of awards, if any, to Treasury Department for payment by 
authorized FCSC personnel. Names and other data furnished by 
claimants used for verifying citizenship status with INS. Law En
forcement: In the event that a system of records maintained by 
FCSC to carry out its functions indicates a violation or potential 
violation of law, whether civil or criminal or regulatory in nature, 
and whether arising by general statute or particular program 
statute, or by regulation, rule or order issued pursuant thereto, the 
relevant records in the system of records may be referred, as a rou
tine use, to the appropriate agency, whether federal, state, local or 
foreign, charged with the responsibility of investigation or prosecut

ing such violation or charged with enforcing or implementing the 
statute, or rule, regulation or order issued pursuant thereto.

Policies and practices for storing, retrieving, accessing, retaining, 
. and disposing of records in the sytem:

Storage: Paper records maintained in file folders.
Retrievability: Filed numerically by claim number. Alphabetical 

index used for identification of claim.
Safeguards: Building employs security guards. Records are main

tained in locked room accessible only to authorized FCSC person
nel.

Retention and disposal: Records maintained under 5 U.S.C. 301. 
Disposal of records will be in accordance with 44 U.S.C 3301-3314 
when such records are determined no longer useful.

System managerfs) and address: Executive Director, Foreign 
Claims Settlement Commission, 1111 20th St., NW, Washington 
DC 20579. 202/382-3137.

Notification procedure: Same as above.
Contesting record procedures: Same as above.
Record source categories: Individual on whom the record is main

tained.
FCSC—17

System name: INDEXES OF CLAIMANTS
(ALPHABETICAL)—FCSC

System location: Foreign Claims Settlement Commission, 1111 
20th St., NW, Washington, DC 20579.

Categories of individuals covered by the system: Maintained on all 
individuals who filed claims for compensation under the statutes 
administered by the Foreign Claims Settlement Commission.

Categories of records in the system: 3 x 5  Index cards and data 
processing print-out indexes containing names of claimants, claim 
and decision numbers, ¡date and disposition of claims, addresses 
and dates of date and disposition of claims. Addresses and dates of 
birth on index cards.

Authority for maintenance of the system: 5 U.S.C. 301.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Used by authorized 
Commission personnel for identificat identification of individual 
claims and to obtain information concerning disposition of claims 
where record systems have been destroyed.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Taper index cards contained in metal cardex containers. 
Data processing index print-outs stored on shelves in cardboard 
binders.

Retrievability: By name.
Safeguards: Security guards in building. Records maintained in 

locked rooms accessible only to authorized Commission personnel.
Retention and disposal: Permanent records. Disposition will be 

made in accordance with 44 U.S.C. 3301-3314 when such records 
are determined no longer useful.

System manager(s) and address: Executive Director, Foreign 
Claims Settlement Commission, 1111 20th St., NW, Washington, 
DC 20579. 202/382-3137.

Notification procedure: Same as the above.
Contesting record procedures: Same as the above.
Record source categories: Individuals on whom record is main

tained and information obtained by actions taken by the Foreign 
Claims Settlement Commission as a result of adjudication of in
dividual claims.

FCSC—18 ..
System name: ITALY, CLAIMS AGAINST (1st PRO

GRAM)—FCSC
System location: Washington National Records Center, GSA, 

4205 Suitland Road, Washington, DC 20409. Alphabetical index to 
system maintained at Foreign Claims Settlement Commission, 111* 
20th St., NW, Washington, DC 20579.

Categories of individuals covered by the system: US nationals who 
suffered losses to property attributable to Italian military action 
arising out of World War II.

Categories of records in the system: Claim application form con
taining name and address of claimant and representative, if any, 
date and place of birth or naturalization; nature and amount of
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claim; description, ownership, and value of property; and evidence 
to support claim for the purpose of receiving compensation.

Authority for maintenance of the system: Title III, International 
Claims Settlement Act of 1949, as amended.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Records are used for the 
purpose of adjudicating claims of individuals; issuance of decisions 
concerning eligibility to receive compensation under the Act; notifi
cations to claimants of rights to appeal; and preparation of certifi
cations of awards, if any, to Treasury Department for payment by 
authorized FCSC personnel. Names and other data furnished by 
claimants used for verifying citizenshp status with INS. Law en
forcement: In the event that a system of records maintained by 
FCSC to carry out its functions indicates a violation or potential 
violation of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether federal, state, local or foreign, 
charged with the responsibility of investigating or prosecuting such 
violation or charged with enforcing or implementing the statute, or 
rule, regulation or order issued pursuant thereto.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper records maintained in file folders.
Retrievability: Filed numerically by claim number. File folders 

retrieved from Records Center by claim number. Alphabetical index 
used for identification of claim.

Safeguards: Under GSA security safeguards at Washington Na
tional Records Center.

Retention and disposal: Records maintained under 5 R.S.C. 301. 
Disposal of records will be made in accordance with 44 U.S.C. 
3301-3314 when such records are determined no longer useful. This 
system of records was retired to The Washington National Records 
Center after the completion of the claims program on Aug. 9, 19S9.

System manager(s) and address: Executive Director, Foreign 
Claims Settlement Commission, 1111 20th St., NW, Wash. DC 
20579.202/382-3137.

Notification procedure: Same as the above
Contesting record procedures: Same as the above.
Record source categories: Individual on whom the record is main

tained.
FCSC—19

System name: ITALY, CLAIMS AGAINST (2nd PRO- 
GRAM)—FCSC

System location: Washington National Records Center, GSA, 
4205 Suitland Road, Wash,. DC 20409. Alphabetical index to 
system maintained at Foreign Claims Settlement Commission, 1111 
20th St, NW, Wash., DC 20579.

Categories of individuals covered by the system: US nationals who 
suffered certain property losses attributable to military action aris
ing out of World War II. Benefits extended to late US nationals, 
persons who did not file under the 1st Italian Claims Program and 
for property losses arising in territory ceded pursuant to the Treaty 
of Peace with Italy, which claims had been excluded under the 1st 
program. " ,:;VV-■-

Categories of records in the system; Claim application form con
taining name and address of claimant and representative, if any; 
date and place of birth or naturalization; nature and amount of 
claim; description, ownership and value of property; and evidence 
to support claim for the purpose of receiving compensation.

Authority for maintenance of the system: Title III, International 
Claims Settlement Act of 1949, amended by Public Law 85-604.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Records are used for the 
purpose of adjudicating claims of individuals; issuance of decisions 
concerning eligibility to receive compensation under the Act; notifi
cations to claimants of right to appeal; and preparation of certifica
tions of awards, if any, to Treasury Department for payment by 
authorized FCSC personnel. Names and other data furnished by 
claimants used for verifying citizenship status with INS. Law en
forcement; In the event that a system of records maintained by 
• , . to carry out its functions indicates a violation or potential 

violation of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or

by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether federal, state, local or foreign 
charged with the responsebility of investigating or implementing the 
statute, or rule, regulation or order issued pursuant thereto.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper records maintained in file folders.
Retrievability: Filed numerically by claim number. File folders 

retrieved from Records Center by claim number. Alphabetical index 
used for identification of claim.

Safeguards: Under GSA security safeguards at Washington Na
tional Records Center.

Retention and disposal: Records maintained under 5 U.S.C. 301. 
Disposal of records will be made in accordance with 44 U.S.C. 
3301-3314 when such records are determined no longer useful. This 
system of records was retired to the Washington National Records 
Center after the completion of the claims program on December 24, 
1971.

System managers) and address: Executive Director, Foreign 
Claims Settlement Commission, 1111 20th St., NW, Wash., DC 
20579. 202/382-3137.

Notification procedure: Same as the above.
Contesting record procedures: Same as the above.
Record source categories: Individual on whom the record is main

tained.
FCSC—20

System name: MICRONESIA, CLAIMS ARISING IN—FCSC
System location: Micronesian Claims Commission, P.O. Box 242, 

Saipan, Mariana Islands 96950.
Categories of individuals covered by the system: Inhabitants of 

Micronesia, including US nationals, who suffered damages to pro
perty, disability and death arising out of World War II and arising 
during the period from the dates of the securing of the various 
islands of Micronesia to July 1, 1951.

Categories of records in the system: Claim application form con
taining name and address of claimant and representative, if any; 
date and place of birth nature and amount of claim; description, 
ownership and value of property; and evidence to support claim for 
purpose of receiving compensation.

Authority for maintenance of the system: Micronesian Claims Act 
of 1971.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Records are used for the 
purpose of adjudicating claims of individuals; issuance of decisions 
concerning eligibility to receive compensation under authority of 
the Micronesian Claims Act of 1971; notifications to claimants’ 
right to appeal; and preparation of certifications of awards, if any, 
to Secretary of Interior for payment by authorized personnel of 
Foreign Claims Settlement Commission assigned to duty in the 
Trust Territory of the Pacific Islands and locally hired employees 
of the Micronesian Claims Commission Upon completion of the 
program, the Commission is required under the Micronesian Claims 
Act to certify to the FCSC, the Secretary of the Interior, and the 
Congress of the United States (1) a list of all claims allowed and 
the amount awarded, (2) a list of all claims disallowed and (3) a 
copy of the decision rendered in each case.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper records maintained in file folders.
Retrievability: Filed numerically by claim number. Name index 

used to identify claim.
Safeguards: Security guard in building. Records are maintained in 

locked room accessible only to authorized Commission personnel.
Retention and disposal: Records maintained under 5 U.S.C. 301. 

Disposal of records will be made in accordance with 44 U.S.C. 
3301-3314 when such records are determined no longer useful or 
necessary.

System manager(s) and address: Executive Director, Foreign 
Claims Settlement Commission, 1111 20th St., NW, Wash., DC 
20579.

Notification procedure: Same as the above.
Contesting record procedures: Same as the above.
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Record source categories: Individuals on whom the record is 
maintained.

FCSC—21
System name: PANAMA, CLAIMS AGAINST—FCSC
'£  System location: Washington National Records Center, 4205 Suit-
land Road, Washington, DC 20409:

Categories of individuals covered by the system: U S nationals who 
suffered loss of property in Panama as a result of a judgement of 
the Supreme Court of Panama on October 20, 1931, nullifying title 
to certain land in Panama.

Categories of records in the system: Claim application form con
taining name and address of claimant and representative, if any; 
date and place of birth or naturalization; description , ownership, 
and value of property, and evidence to support claim for the pur
pose of receiveing compensation.

Authority for maintenance of the system: Title I, International 
Claims Settlement Act of 1949 and Panamanian Claims Convention 
of 1950.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Records are used for the 
purpose of adjudicating claims of individuals; issuance of decisions 
concerning eligibility to receive compensation under the Act; notifi
cations to claimants of rights to appeal; and preparation of certifi
cations of awards, if any, to Treasury Department for payment by 
authorized FCSC personnel. Names and other data furnished by 
claimants used for verifying citizenship status with INS. Law en
forcement: In the event that a system of records maintained by 
FCSC to carry out its functions indicates a violation or potential 
violation of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether federal, state, local or foreign, 
charged with the responsibility of investigating or prosecuting such 
violation or charged with enforcing or implementing the statute, or 
rule, regultion or order issued pursuant thereto.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper records maintained in file folders.
Retrievability: Filed numerically be claim number. File folders 

retrieved from Records Center by claim number. Alphabetical index 
used for identification of claim.

Safeguards: Under GSA security safeguards at Washington Na
tional Records Center.

Retention and disposal: Records maintained under 5 U.S.C. 301. 
Disposal of records will be made in accordance with 44 U.S.C. 
3301-3314 when such records are determined no longer useful. This 
system of records was retired to the Washington National Records 
Center after completion of the claims program on December 31, 
1954.

System manager(s) and address: Executive Director, Foreign 
Claims Settlement Commission, 1111 20th St., NW, Wash., DC 
20579. 202/382-3137.

Notification procedure: Same as the above.
Contesting record procedures: Same as the above.
Record source categories: Individual on whom the record is main/ 

tained.
FCSC—22

System name: POLAND, REGISTRATION OF CLAIMS—FCSC
System location: Washington National Records Center, 4205 Suit- 

land Road, Washington, DC 20409.
Categories of individuals covered by the system: US nationals who 

suffered property losses in Poland due to nationalization or other 
taking of such property.

Categories of records in the system: Claim registration form con
taining name and address of claimant and representative, if any, 
date and place of birth or naturalization, description, ownership, 
date of loss and value of property lost.

Authority for maintenance of the system: Title I, International 
Claims Settlement Act of 1949.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information received 
from individuals on registration form used in the preparation of 
statistical reports used for the basis of discussions by the State De

partment for negotiations between the Governments of the United 
States and Poland for the settlement of claims of US nationals. Re
gistration forms also used by authorized Commission personnel for 
distribution of formal application forms upon conclusion of Polish 
Claims AGreement of July 6, 1960.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper records maintaind in file folders.
Retrievability: Filed alphabetically by name.
Safeguards: Under GSA security safeguards at Washington Na

tional Records Center.
Retention and disposal: Records maintained under 5 U.S.C. 301. 

Disposal of records will be made in accordance with 44 U.S.C. 
3301- 3314 when such records are determined no longer useful.

System manager(s) and address:» Executive Director, Foreign 
Claims Settlement Commission, 1111 20th St., NW, Washington, 
DC 20579. 202/382-3137.

Notification procedure: Same as the above.
Contesting reconTprocedures: Same as the above.
Record source categories: Individual on whom the record is main

tained.
FCSC—23

System name: POLAND, CLAIMS AGAINST—FCSC
System location: Washington National Reocrds Center, 4205 Suit- 

land Road, Washington, DC 20409
Categories of individuals covered by the system: US nationals who 

suffered property losses in Poland due to nationalization or other 
taking of such property.

Categories of records in the system: Claim application form con
taining name and address of claimant and. representative, if any; 
date and place of birth or naturalization; nature and amount of 
claim; description, ownership, and value of property; and evidence 
to support claim for the purpose of receiving compensation.

Authority for maintenance of the system: Title I, International 
Claims Settlement Act of 1949, as amended, and US-Poland Claims 
Agreement of July 16, 1960.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Records are used for the 
purpose of adjudicating claims of individuals; issuance of decisions 
concerning eligibility to receive compensation under the Act; notifi
cations to claimants of rights to appeal; and preparation of certifi
cations of awards, if any, to Treasury Department for payment by 
authorized FCSC personnel. Names and other data furnished by 
claimants used for verifying citizenship status with INS. Law en
forcement: In the event that a system of records maintained by 
FCSC to carry out its functions indicates a violation or potential 
violation of law, whether civil, criminal or regulatory in nature, and 
Whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether federal, state, local or foreign, 
charged with the responsibility of investigating or prosecuting such 
violation or charged with enforcing or implementing the statute, or 
rule, regulation or order issued pursuant thereto.

Policies apd practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper records maintained in file folders.
Retrievability: Filed numerically by claim number. File folders 

retrieved from Records Center by claim number. Alphabetical index 
used for identification of claim.

Safeguards: Under GSA security safeguards at Washington Na
tional Records Center.

Retention and disposal: Records maintained under 5 U.S.C. 301. 
Disposal of records will be made in accordance with 44 U.S.C. 
3301-3314 when such records are determined no longer useful. This 
system of records was retired to the Washington National Records 
Center after the completion of the claims program on March 31, 
1966.

System manager(s) and address: Executive Director, F°re|fJ  
Claims Settlement Commission, 1111 20th St., NW, Wash., L> 
20579. 202/382-3137.

Notification procedure: Same as the above.
Contesting record procedures: Same as the above.
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Record source categories: Individual on whom the record is main
tained.

FCSC—24
System name: PRISONERS OF WAR (PUEBLO) - FCSC

System location: Foreign Claims Settlement Commission, t i l l  
20th St., NW, Washington, DC 20579.

Categories of individuals covered by the system: Members of the 
US Armed Forces or any persons (military or civilian) assigned to 
duty on the USS Pueble who were captured by military forces of 
North Korea on January 23, 1968, held prisoner by such forces.

Categories of records in the system: Claim application form con
taining name and address of claimants, dates and places of birth, 
branch of service and military service number. In case of death, 
date place and name of spouse, names, address and. date of birth of 
surviving children, name and address of parents and VA claim 
number. Proof of death if no VA claim.

Authority for maintenance of the system: Section 6(e), War Claims 
Act of 1948«. as amended.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Records used for adjudi
cation of claims for detention benefits, issuance of decisions con
cerning eligibility of claimant to receive compensation; notifications 
to claimants of rights to appeal; and preparation of certifications of 
awards to Treasury Department for payment by authorized Com
mission personnel. Verifications from State Department include 
names and addresses and inclusive dates of detention.
. Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper records in file folders.
Retrievability: By claim number. Cross-referenced by alphabetical 

index cards which contain claim numbers.
Safeguards: Security guards in building. Records are maintained 

in locked rooms, accessible only to authorized Commission person
nel.

Retention and disposal: Records maintained under 5 U.S.C 301. 
Disposal of records will be made in accordance with 44 U.S.C. 
3301-3314 when such records are determined no longer useful.

System manager(s) and address: Executive Director, Foreign 
Claims Settlement Commission, 1111 20th St., NW, Washington, 
DC 20579. 202/382-3137.

Notification procedure: Same as the above.
: Contesting record procedures: Same as the above.

Record source categories: Individual on whom the record is main
tained.:

FCSC—25
System name: PRISONERS OF WAR (VIETNAM)—FCSC 

System location: Foreign Claims Settlement Commission, 1111 
20th St., NW, Washington, DC 20579.

Categories of individuals covered by the system: Members of 
Armed Forces of the United States who were captured and held by 
a hostile force during the Vietnam conflict beginning February 28,

Categories of records in the system: Claim application form con
taining name and address of claimant; date and place of birth, 
branch of service and military service number. In case of death, 
date, place, name of spouse, names, addresses and dates of birth of 
surviving children, name and address of parents and VA claim 
number.

Authority for maintenance of the system: Section 6(f), War Claims 
Act of 1948, as amended.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Records used for adjudi
cation of claims for detention benefits; issuance of decisions con
cerning eligibility of claimant to receive compensation; notification 
to claimant to rights of appeal; and preparation of certification of 
awards to Treasury Department for payment by authorized Com- 
mission personnel. Verification of capture status obtained from 
rosters or casualty reports furnished by the respective military
establishments.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper records in file folders.
• Rririevability: By claim number. Cross-referenced by alphabetical 

dex cards which contain claim numbers.

Safeguards: Security guards in building. Records are maintained 
in locked rooms accessible only to authorized Commission person
nel.

Retention and disposal: Records maintained under 5 U.S.C. 301. 
Disposal of records will be made in accordance with 44 U.S.C. 
3301-3314 when such records are determined no longer useful.

System manager(s) and address: Executive Director, Foreign 
Claims Settlement Commission, 1111 20th St., NW, Washington, 
DC 20579. 202/382-3137.

Notification procedure: Same as the above.
Contesting record procedures: Same as thé above.
Record source categories: Individual on whom the record is main

tained.
FCSC—26

System name: ROSTERS OF PRISONERS OF WAR AND 
CIVILIAN INTERNEES—FCSC

System location: Foreign Claims Settlement Commission, 1111 
20th St., NW, Washington, DC 20579. Rosters on completed pro
grams located at Washington National Records Center, 4205 Suit- 
land Road, Washington, DC 20409.

Categories of individuals covered by the system: Members of the 
US Armed Forces and civilian American citizens who were cap
tured and held by an enemy force during World War II, Korean 
conflict, Vietnam conflict and the USS Pueblo incident.

Categories of records in the system: Data processing print-outs 
containing names, rate or rank military service number, military or
ganization and inclusive dates of internment. Civilian internee 
listings include names and addresses and inclusive dates of intern
ment.

Authority for maintenance of the system: Sections 5 and 6, War 
Claims Act of 1948, as amended, and 5 U.S.C. 301.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Records used to verify 
detention status in adjudication of claims be authorized Commis
sion personnel.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper records in file cabinets or storage boxes.
Retrievability: By subject. Records retrieved from Records 

Center by accession number and description of record.
Safeguards: Security guards in building. Locked file cabinets in 

locked rooms accessible only to authorized Commission personnel.
Retention and disposal: Records maintained under 5 U.S.C. 301. 

Disposal of records will be made in accordance with 44 U.S.C. 
3301-3314 when such records are determined no longer useful.

System manager(s) and address: Executive Director, Foreign 
Claims Settlement Commission, 1111 20th St., NW, Washington, 
DC 20579. 202/382-3137.

Notification procedure: Same as the above.
Contesting record procedures: Same as the above.
Record source categories: Individual on whom the record is main

tained.
FCSC—27

System name: RUMANIA, CLAIMS AGAINST (1st PRO
GRAM)—FCSC

System location: Washington National Records Center, GSA 4205 
Suitland Road, Washington, DC 20409. Alphabetical index to 
system maintained at Foreign Claims Settlement Commission, 1111 
20th St., NW, Washington, DC 20579.

Categories of individuals covered by the system: US nationals who 
suffered certain property losses or damages in Rumania prior to 
August 9, 1955.

Categories of records in the system: Claim application form con
taining name and address of claimant and representative, if any; 
date and place of birth or naturalization; nature and amount of 
claim; description, ownership, and value of property; and evidence 
to support claim for the purpose of receiving compensation.

Authority for maintenance of the system: Title III, International 
Claims Settlement Act of 1949, as amended.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Records are used for the 
purpose of adjudicating claims of individuals; issuance of decisions
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concerning eligibility to receive compensation under the AcLnotifi- 
cations to claimants of rights to appeal ; land t̂ reparatiori) o f  certifi
cations of awards, if any, to Treasury Deparfihent for payaient by 
authorized FCSC personnel. Names and other data furnished by 
claimants used for verifying citizenship status with INS. Law en-, 
forcement: In the event that a system of records maintained by 
FCSC to carry out its functions indicates a violation or potential 
violation of law, whether civil, criminal or regulatory in nature, and 
whether arising by general' statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether federal, state, local or foreign, 
charged with the responsibility of investigating or‘prosecuting such 
violation or charged with enforcing or implementing the statute, or 
rule, regulation or order issued pursuant thereto.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper records maintained in file folders.
Retrievability: Filed numberically by claim number. File folders 

retrieved from Records Center by claim number. Alphabetical index 
used for identification of claim.

Safeguards: Under GSA security sa?eguards at Washington Na
tional Records Center.

Retention and disposal: Records maintained under 5 U.S.C. 301. 
Disposal of records will be made in accordance with 44 U.S.C. 
3301- 3314 when such records are determined no longer use?ul. 
This system of records was retired to thé Washington National 
Records Center after the completion of the claims program on Aug. 
9, 1959.

System manager(s) and address: Executive Director, Foreign 
Claims Settlement Commission, 1111 20th St., NW, Wash., DC 
20579.202/382-3137. i

Notification procedure: Same as the above.
Contesting record procedures: Same as the above.
Record source categories: Individual on whom the record is main

tained.
FCSC—28

System name: RUMANIA, CLAIMS AGAINST (2nd PRO- 
GRAM)^FCSC

System location: Washington National Records Center, GSA, 
4205 Suitland Road, Wash., DC 20409. Alphabetical Index to 
system maintained at Foreign Claims Settlement Commission, 1111 
20th St., NW, Wash., DC 20579.

Categories of individuals covered by the system: US nationals who 
suffered certain property losses in Rumania between Aug. 9, 1955, 
and March 30,1960.

Categories of records in the system: Claim application form con
taining name and address of claimant and representative,' if any; 
date and place of birth or naturalization; nature and amount of 
claim; description, ownership, and value of property; and evidence 
to support claim for the purpose of receiving compensation.

Authority for maintenance of the system: Title III, International 
Claims Settlement Act of 1949, as amended, US-Rumania Claims 
Agreement of March 30,1960.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Records are used for the 
purpose of adjudicating claims of individuals; issuance of decisions 
concerning eligibility to receive compensation under the Act; notifi
cations to claimants of rights to appeal; and preparation of certifi
cations of awards, if any, to Treasury Department for payment by 
authorized FCSC personnel. Names and other data furnished by 
claimants used for verifying citizenship status with INS. Law en
forcement: In the event that a system of records maintained by 
FCSC to carry out its functions indicates a violation or potential 
violation of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether federal, state, local or foreign, 
charged with the responsibility of investigating or prosecuting such 
violation or charged with enforcing or implemanting the statute, or 
rule, regulation or order issued pursuant thereto.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper records maintained in file folders.

Retrievability: Filed numerically by claim number. File folders 
retrieved from Records Center by claim number. Alphabetical index 
used for identification of claim. \

Safeguards: Under GSA security sa?eguards at Washington Na- ' 
tional Records Center.

Retention and disposal: Records maintained under 5 U.S.C. 301. 
Disposal of records will be made in accordance with 44 U.S.C. 
3301-3314 when such records are determined no longer useful. This 
system of records was retired to the Washington National Records 
Center after the completion of the claims program on December 24, 
1971.

System manager(s) and address: Executive Director, Foreign 
Claims Settlement Commission, 1111 20th St., NW, Washington, 
DC 20579. 202/382-3137.

Notification procedure: Same as the above.
Contesting record procedures: Same as the above.
Record source categories: Individual on Whom the record is main

tained.
FCSC—29

System name: SOVIET UNION, CLAIMS AGAINST—FCSC
System location: Washington National Records Center, GSA, 

4205 Suitland Road, Wash., DC 20409, Alphabetical Index to 
system maintained at Foreign Claims Settlement Commission, 1111 

~20th St., NW, Wash., DC 20579.
Categories of individuals covered by the system: US nationals suf

fering loss of property in Russia prior to November 16, 1933, and 
claims by individuals based upon liens acquired with respect to pro
perty in the US assigned to US Government by the Soviet Govern
ment under Latvinov Assignment of November 16, 1933.

Categories of records in the system: Claim application form con
taining name and address of claimant and representative, if any; 
date and place of birth or naturalization; nature and amount of 
claim; description, ownership, and value of property; and evidence 
to support claim for the purpose of receiving/compensation.

Authority for maintenance of the system: Title III, International 
Claims Settlement Act of 1949, as amended.

Routine uses of records maintained in the system,, including catego
ries of users and the purposes of such uses: Records are used for the 
purpose of adjudicating claims of individuals; issuance of decisions 
concerning eligibility to receive compensation under the Act; notifi
cations to claimants of rights to appeal; and preparation of certifi
cations of awards, if any, to Treasury Department for payment by 
authorized FCSC personnel. Names and other data furnished by 
claimants used fof'verifying citizenship status with INS. ¿Law en
forcement: In the event that a system of records maintained by 
FCSC to carry out its functions indicates a violation or potential 
violation of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether federal, state, local or foreign, 
charged with the responsibility of investigating or prosecuting such 
violation or charged with enforcing or implementing the statute, or 
rule, regulation or order issued pursuant thereto.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper records maintained in file folders.
Retrievability: Filed numerically by claim number. File folders 

retrieved from Records Center by claim number. Alphabetical index 
used for identification of claim.

Safeguards: Under GSA security safeguards at Washington Na
tional Records Center.

Retention and disposal: Records maintained under 5 U.S.C. 301. 
Disposal of records will be made in accordance with 44 U.S.< 
3301-3314 when such records are determined no longer useful. This 
system of records was retired to the Washington National Records 
Center after the completion of the claims program on August 9, 
1959.

System manager(s) and address: Executive Director, Foreign 
Claims Settlement Commission, 1111 20th St., NW, Washington, 
DC 20579. 202/382-3137.

Notification procedure: Same as the above.
Contesting record procedures: Same as the above.
Record source categories: Individual on whom the record is mam 

tained.
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FCSC—30
System name: YUGOSLAVIA, CLAIMS AGAINST (1st PRO

GRAM)—FCSC
System location: Washington National Records Center , GSA, 

420S Suitland Road, Washington, DC 20409. Alphabetical Index to 
system maintained at Foreign Claims Settlement Commission, 1111 
20th St., NW, Washington, DC 20579.

Categories of individuals covered by the system: US nationals who 
suffered property losses in Yugoslavia prior to July 19, 1948.

Categories of records in the system: Claim application form con
taining name and address of claimant and representative, if any; 
date and place of birth or naturalization; nature and amount of 
claim; description, ownership, and value of property; and evidence 
to support claim for the purpose of receiving compensation.

Authority for maintenance of the system: Title I, International 
Claims Settlement Act of 1949, and US-Yugoslavia Claims Agree
ment of July 19, 1948.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Records are used for the 
purpose of adjudicating claims of individuals; issuance of decisions 
concerning eligibility to receive compensation under the Act; notifi
cations to claimants of rights to appeal; and preparation of certifi
cations of awards, if any, to Treasury Department for payment by 
authorized FCSC personnel. Names and other data furnished by 
claimants used for verifying citizenship status with INS. Law en
forcement: In the event that a system of records maintained by 
FCSC to carry out its functions indicates a violation or potential 
violation of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether federal, state, local or foreign 
charged with the responsibility of investigating or prosecuting such 
violation or charged with enforcing or implementing the statute, or 
rule, regulation or order issued pursuant thereto.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper records maintained in file folders.
Retrievability: Filed numerically by claim number. File folders 

retrieved from Records Center by claim number. Alphabetical index 
used for identification of claim.

Safeguards: Under GSA security safeguards at Washington Na
tional Records Center.

Retention and disposal: Records maintained under 5 U.S.C. 301. 
Disposal of records will be made in accordance with 44 U.S.C. 
3301-3314 when such records are determined no longer useful. This 
system of records was retired to the Washington National Records 
Center after the completion of the claims program on December 31, 
1954.

System manager(s) and address: Executive Director, Foreign 
Claims Settlement.. Commission, 1111 20th St. NW, Wash., DC 
20579,202/382-3137.

Notification procedure: Same as the above.

Contesting record procedures: Same as the above.
Record source categories: Individual on whom the record is main

tained.
FCSC—31

System name: YUGOSLAVIA, CLAIMS AGAINST (2nd PRO
GRAM)—FCSC

System location: Washington National Records Center, GSA, 
4205 Suitland Road, Washington, DC 20409. Alphabetical index to 
system maintained at Foreign Claims Settlement Commission, 1111 
20th St., NW, Washington, DC 20579.

Categories of individuals covered by the system: US nationals who 
suffered losses in Yugoslavia which occurred between July 19, 
1948, and November 5, 1964.

Categories of records in the system: Claim application form con
taining name and address of claimant and representative, if any; 
date and place of birth or naturalization; nature and amount of 
claim; description, ownership, and value of property; and evidence 
to support claim for the purpose of receiving compensation.

Authority for maintenance of the system: Title I, International 
Claims Settlement Act of 1949, as amended, and US-Yugoslavia 
Claims Agreement of November 5, 1964.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Records are used for the 
purpose of adjudicating claims of individuáis; issuance o f decisions 
concerning eligibility to receive compensation under the ACt; 
notifications to claimants of rights to appeal; and preparation of 
certifications of awards, if any, to Treasury Department for pay
ment by authorized FCSC personnel. Names and other data 
furnished by claimants used for verifying citizenship status with 
INS. Law enforcement: In the event that a system of records main
tained by FCSC to carry out its functions indicates a violation or 
potential violation of law, whether civil, criminal or regulatory in 
nature, and whether arising by general statute or particular program 
statute, or by regulation, rule or order issued pursuant thereto, the 
relevant records in the system of records may be referred, as a rou
tine use, to the appropriate agency, whether federal, state, local or 
foreign, charged with the responsibility of investigating or prosecut
ing such violation or charged with enforcing or implementing the 
statute, or rule, regulation or order issued pursuant thereto.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper records maintained in file folders.
Retrievability: Filed numerically by claim number. File folders 

retrieved from Records Center by claim number. Alphabetical index 
used for identification of claim.

Safeguards: Records maintained under 5 U.S.C. 301. Disposal of 
records will be made in accordance with 44 U.S.C. 3301-3314 when 
such records are determined no longer useful. This system of 
records was retired to the Washington National Records Center 
after the completion of the claims program on July 15, 1969.

System manager(s) and address: Executive Director, Foreign 
Claims Settlement Commission, 1111 20th St., NW, Wash., DC 
20579. 202/382 3137.

Notification procedure: Same as the above.

[FR Doc.75-22488 Filed 8-26-75;8:45 am]
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FEDERAL MEDIATION ANj) 
CONCILIATION SERVICE 

[ 29 CFR Part 1410] 
PRIVACY ACT OF 1974

Proposed Implementation Procedures
Pursuant to the Privacy Act, 5 U.S.C. 

552a as enacted December 31,1974 (Pub. 
L. 93-579) which requires agencies to 
publish rules for access, amendment and 
exemption of systems of records under 
sections (f) and (k ), it is proposed to 
amend Chapter XII of Title 29 of Code 
of Federal Regulations by adding Part 
1410 to read as set forth below.

Part 1410 contains the Federal Media
tion and Conciliation Service’s rules 
which set forth agency procedures re
garding an individual’s access to and 
amendment of records pertaining to him 
within a system of records maintained 
by the agency or within its custody and 
also rules exempting disclosure of the 
identity of confidential sources of cer
tain records.

Interested persons are invited to sub
mit comments, data or arguments until 
September 26, 1975 to: The Office of the 
General Counsel, Federal Mediation and 
Conciliation Service, 14th and Constitu
tion Avenue, NW., Washington, D.C., 
20427. The comments, data, views, and 
arguments will be available for public 
inspection at the above address, between 
the hours of 9 a.m. and 4 p.m.„ Monday 
through Friday (except holidays), as re
ceived until September 26,1975.

Dated: August 15, 1975.
W. J. Usery, Jr., 
National Director.

The proposed new Part 1410 reads as 
follows:

PART 1410— PRIVACY
11410.1 Purpose and Scope.
§ 1410.2 Definitions.
51410.3 Individual Access Requests.
§ 1410.4 Requirements for Identification of 

Individuals Making Requests. 
§1410.5 Special Procedures: Medical Rec

ords.
§ 1410.6 Request for Correction or Amend

ment to Records.
§ 1410.7 Agency Review of Refusal to 

Amend a Record.
51410.8 Notation of Dispute, 
i 1410.9 Pees.- 
§ 1410.10 Penalties.
11410.11 Standards of Review.
S 1410.12 Specific Exemptions.

Authority: Privacy Act 1974, Pub. L. 93- 
579, 88 Stat. 1896 (5 USC 552a).
§ 1410.1 Purpose and ¿cope.

(a) The purpose of this part is to set 
forth rules to inform the public about 
information maintained by the Federal 
Mediation and Conciliation Service about 
individuals, to inform those individuals 
how they may gain access to and correct 
or amend information about themselves, 
and to exempt disclosure of identity of 
confidential sources of certain records.
§ 1410.2 Definitions.

For the purposes of this part, 
otherwise required by the context

(a) “Individual” means a citizen of the 
United States or an alien lawfully ad
mitted for permanent residence.

(b) “Maintain” means maintain, col
lect, use or disseminate.

(c) “Record” means any item, collec
tion or grouping of information about an 
individual that is maintained by the Fed
eral Mediation and Conciliation Service 
including, but not limited to, his educa
tion, financial transactions, medical 
history, and criminal or employment 
history, that contains his name, or the 
identifying number,' symbol, or other 
identifying particular assigned to the in
dividual, such as a finger or voice print, 
or a photograph.

(d) “System of records” means a group 
of any records under the control of Fed
eral Mediation and Conciliation Service 
from which information is retrieved by 
the name of the individual or by some 
identifying particular assigned to the 
individual.
§ 1410.3 Individual access requests.

(a) Individuals who desire to know 
whether the agency maintains a system  
of records containing records pertaining 
to him may submit a written request to 
the Director of Administration, Federal 
Mediation and Conciliation Service, 
Washington, D.C. 20427. The request 
must include the name and address of 
the requestor. The Director of Adminis
tration, or his designated representative, 
will advise the requestor in writing 
within 10 working days whether the rec
ords are so maintained and the general 
category of records maintained within 
the system.

(b) Any individual who desires to in
spect or receive copies of any record 
maintained within the system concerning 
him shall submit a written request to the 
Director of Administration, Federal Me
diation and Conciliation Service, Wash
ington, D.C. 20427, reasonably identify
ing the records sought to be inspected or 
copied.

(c) The individual seeking access to his 
record may also have another person ac
companying him during his review of the 
records. If the requestor desires another 
person to accompany him during the in
spection, the requestor must sign a state
ment, to be furnished to the Service rep
resentative at the time of the inspection 
authorizing such other person to accom
pany him. Except as required under the 
Freedom of Information Act, permitted 
as a routine use as published in the 
agency’s annual notice, or for internal 
agency use, disclosure of records will only 
be made to the individual to whom the 
record pertains, unless written consent 
is obtained from that individual. The Di
rector of Administration will verify the 
signature of the individual requesting or 
consenting to the disclosure of a record 
prior to the disclosure thereof to any 
other person by a comparison of Signa
tures, if the request or consent is not ex
ecuted within the presence of a desig
nated Service representative.

(d) The Director of Administration or 
his designated representative will advise

the requestor in writing within 10 work
ing days of receipt of the request wheth
er, to what extent, and approximately 
when and where access shall be granted. 
Within 30 days of receipt of the request, 
the records will be made available for 
review at the FMCS National Office in 
Washington, D.C., or one of the Regional 
Offices. The following is a  list of the 
Regional Office locations:
Region 1—Federal Mediation and Concilia

tion Service, 2937 Federal Building, 26 
Federal Plaza, New York, NY 10007. 

Region 2—Federal Mediation and Concilia
tion Service, 401 Mall Building, 4th and 
Chestnut Streets, Philadelphia, PA 19106. 

Region 3—Federal Mediation and Concilia
tion Service, Suite 400, 1422 W. Peachtree 
Street, N.W., Atlanta, OA 30309.

Region 4—Federal Mediation and Concilia
tion Service, 1525 Superior BuUding, 815 
Superior Avenue, Cleveland, OH 44114. 

Region 5—Federal Mediation and Concilia
tion Service, 1402 Dirksen Building, 219 
South Dearborn Street, Chicago, IL 60604. 

Region 6—Federal Mediation and Concilia
tion Service, Chromalloy Plaza—Fifth 
Floor, 120 South Central, St. Louis, MO 
63105.

Region 7—Federal Mediation and Concilia
tion Service, Box 36007, 450 Golden Gate 
Avenue, San Francisco, CA 94102.

Region 8—Federal Mediation and Concilia
tion Service, 644 Federal Building, 915 
Second Avenue, Seattle, WA 98174.

§ 1410.4 Requirements for identifica
tion o f individuals making requests.

Satisfactory identification (i.e., em
ploy identification number, current ad
dress, and verification of signature) 
must be provided to FMCS prior to re
view of the record. The requestor will be 
provided the opportunity to review the 
records during normal business hours.
§ 1410.5 Special procedures: Medical 

records.
(a) If medical records are requested 

for inspection which, in the opinion of 
the Director of Administration, may be 
harmful to the requestor if personally 
inspected by him, such records will be 
furnished only to a licensed physician, 
designated to receive such records by the 
requestor. Prior to such disclosure, the 
requestor must furnish a signed written 
authorization to the Service to make 
such disclosure and the physician must 
furnish a written request to the Director 
of Administration for the physician’s 
receipt of such records.

(b) Verification of the requestor’s 
signature will be accomplished by a com
parison of signatures if such authoriza
tion is not executed within the presence 
of a Service representative.
§ 1410.6 Requests for correction or 

amendment o f records.
(a) If the individual disagrees with 

the information in the record, he may 
request that the record be amended by 
addition or deletion. Such a request must 
be in writing and directed to the Director 
of Administration, Federal Mediation 
and Conciliation Service, Washington, 
D.C., 20427. The request must also spe
cifically outline the amendment sought. 
The Director of Administration or his
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designated representative will acknowl
edge receipt of the request within 10 
working days from the date of receipt of 
such request. Under normal circum
stances, not later than 30 days after 
receipt of the request for amendment, 
the Director of Administration will 
either:

(1) Amend the record and notify the 
requestor in a written letter of determi
nation to what extent the record is 
amended; or

(2) If the amendment or correction is 
denied in whole or in part, notify the re
questor in a written letter of determina
tion the reason for denial and the re
questor’s right to request review by the 
Deputy National Director.

(b) Routine requests of arbitrators 
maintained on the Service’s roster of 
arbitrators to amend records for such 
matters as address, experience, fees 
charged, may be made in writing to the 
Director of Arbitration Services, Wash
ington, D.cr, 20427. If such routine re
quests are not granted or involve other 
types of amendments, then the procedure 
to be followed is that which includes a 
request in writing to the Director of Ad
ministration.
§ 1410.7 Agency review o f refusal to 

amend a record.
(a) The requestor may appeal any 

determination of the Director of Admin
istration not to amend a record by sub
mitting a written request for review of 
refusal to amend a record to the Deputy 
National Director, Washington, D.C. 
20427. Such a request shall indicate the 
specific corrections or amendments 
sought. Not later than 30 days'from  
receipt of a request for review (unless 
such period is extended by the National 
Director for good cause shown), the 
Deputy National Director will complete

PROPOSED RULES

such a review and make a final deter
mination on the request, and shall advise 

“the requestor in a written letter of deter
mination whether, and to what extent the 
correction or amendment will be made. 
If the correction or amendment is denied, 
in whole or in part, the letter of deter
mination will specify the reasons for such 
denial.

(b) If the Deputy National Director 
makes a final determination not to amend 
the record, the individual may provide to 
the Service a concise written statement 
explaining the reasons for disagreement 
with the refusal.

(c) In addition, the individual may file 
a civil action in the U.S. District Court 
to seek an order compelling the Service 
to amend the record as requested.
§ 1410.8 Notation o f dispute.

After an individual has filed a state
ment of disagreement as described in 
§ 1410.7(b), any disclosure of the con
tested records must contain a notation of 
the dispute. In addition, a copy of the 
individual’s statement will be provided to 
the person or agency to whom the dis
puted record is disclosed. The Service may 
also, but it is not required to, provide 
a statement reflecting the agency’s rea
sons for not making the requested 
amendments.
§ 1410.9 Fees.

Upon request, the Service will provide 
a photostatic copy of the records to the 
individual to whom they pertain. There 
will be a charge of $.20 per page.
§ 1410.10 Penalties.

Any person who knowingly and will
fully requests or obtains any record Con
cerning an individual from the Service 
under false pretenses shall be guilty of a 
misdemeanor and fined not more than 
$5,000.

§ 1410.11 Standards o f review.
Upon a request for inspection of rec

ords or a determination on a request for 
amendment, the Director of Administra
tion, his designated representative, or 
the Deputy National Director will review 
the pertinent records and discard any 
material in them that is not:

(a) Relevant and necessary to accom
plish a statutory purpose or a purpose 
not authorized by executive order.

(b) Accurate, relevant, timely, and 
complete, to assure fairness to the indi
vidual.
§ 1410.12 Specific exemptions.

With regard to Agency Internal Per
sonnel Records and Arbitrator Personal 
Data Fiues, separately described in the 
system notices, such records will be ex
empted from Section (d) of the Act as 
follows:

Investigatory material maintained solely 
for the purposes of determining an individ
ual’s qualification, eligibility, or suitability 
for employment in the Federal civilian serv
ice, Federal contracts, or access to classified 
information, but only to the extent that 
disclosure of such material would reveal the 
identity of the source who furnished infor
mation to the Government under an express 
promise that the identity of the source would 
be held in confidence, nr prior to September 
27, 1975, under an implied promise that the 
identity of the source would be held in 
confidence._
In order to obtain accurate information 
pertaining to employee or arbitrator eli
gibility, the nondisclosure of the identity 
of such a confidential source is essential.

Dated: August 15,1975.
W. J. Usery, Jr., 
National Director.

[FR Doc.75-22079 Filed 8-25-75:8:45 am]
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FEDERAL MEDIATION AND 
CONCILIATION SERVICE 

PRIVACY ACT OF 1974 
Notices of Systems of Records

Pursuant to the Privacy Act, 5 USC 552a (e), (4), (11), as enacted 
December 31, 1974 (Public Law 93-579), the Federal Mediation and 
Conciliation Service proposes to adopt the notices of the existence 
and character of the systems of records set forth herein, including 
the routine use of such systems. \ 

interested persons are invited to submit written comments, data, 
views, or arguments until September 27, 1975 to: The Office of the 
General Counsel, Federal Mediation and Conciliation Service, 14th 
and Constitution Avenue, N.W., Washington, D.C. 20427. Such 
comments, data, views, and arguments received on or before Sep
tember 27, 1975 will be considered prior to final publication of 
notices. The comments, data, views, and arguments will also be 
available for public inspection at the above address, between the 
hours of 9:00 a.m. and 4:00 p.m., Monday through Friday (except 
holidays), as received until 4:00 p.m. September 27, 1975.

Dated: August 15, 1975.

W. J. Usery, Jr.,
National Director

INDEX OF SYSTENf NAMES
System

FMCS/I Agency Internal Personnel Record—Agency Employee 
FMCS/II Agency Pay Records—Agency Employee 
FMCS/III Agency Personnel Security Records—Agency 

Employee
FMCS/IV Arbitrator Personal Data File—Arbitrator/Arbitrator 

Applicant
FMCS—I

System name: Agency Internal Personnel Records 
System location: National Office 
Federal Mediation and* Conciliation Service 
Washington, D.C. 20427 
Region 1 -
Federal Mediation and Conciliation Service
2937 Federal Building
26 Federal Plaza
New York, NY 10007
Region 2
Federal Mediation and Conciliation Service
401 Mall Building
4th and Chestnut Streets
Philadelphia, PA 19106
Region 3
Federal Mediation and Conciliation Service 
Suite 400 -
1422 W. Peachtree Street, N.W.
Atlanta, GA 30309 
Region 4
Federal Mediation and Conciliation Service 
1525 Superior Building 
815 Superior Avenue, N.E.
Cleveland, OH 44114 
Region 5

Federal Mediation and Conciliation Service
1402 Dirksen Building
219 S. Dearborn Street
Chicago, IL 60604
Region 6
Federal Mediation and Conciliation Service
Chromalloy Plaza—Fifth Floor
120 S. Central
St. Louis, MO 63105
Region 7
Federal Mediation and Conciliation Service 
Box 36007
450 Golden Gate Avenue 
San Francisco, CA 94102 
Region 8
Federal Mediation and Conciliation Service 
Federal Building, Room 644 
915 Second Avenue 
Seattle, WA 98174
Categories of individuals covered by the system: Agency Em

ployees
Categories of records in the system: The records in this system are 

Agency internal operating records used in the tion of the Agency’s 
personnel management program. This record system contains the 
following files:

1. Personnel Folders—correspondence and other documents relat
ing to employee debt, station transfer, employee evaluations, 
background information, and recommendations for promotion.

2. Station Transfer Requests—request forms and related docu
ments.

3. Performance Evaluation Files—evaluations of new employees.
4. Applicant Files—where applicable, employment applications, 

personal resumes, correspondence relating to medical examination 
and conditions, qualifications or suitability for employment, docu
ments related to verifying qualifications, rating sheet for years of 
qualifying experience, and interview reports of FMCS staff.

5. Employee Conduct Files—records relating to employee per
formance, code of conduct, and possible disciplinary/corrective ac
tion.

6. Employee Productivity Statistics—self explanatory.
Authority for maintenance of the system: Title II, Labor Manage

ment Relations Act, 1947, As Amended.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: A. In the event that the 
above system of records maintained by this Agency to carry out its 
functions indicates a violation or potential violation of law, whether 
civil criminal or regulatory in nature, and whether arising by 
general statute or particular oroqram statute, or by regulation, rule 
or order issued pursuant thereto, the relevant records in the system 
of records may be referred, as a routine use, to the appropriate 
agency, whether federal, state, local or foreign, charged with the 
responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, or rule, regula
tions or order issued pursuant thereto.

B. Information within this system of records is referred to ap
propriate sources from which information is requested in the course 
of an investigation as to suitability for initial or continued employ
ment to the extent necessary to identify the individual, inform the 
source of the nature and purpose of the investigation, and to identi
fy the type of information requested.
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C. Information within this system of records is referred to mem
bers of Congress to the extent necessary to answer routine letters 
of inquiry concerning employment applications.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: These records are stored in 
both locked and unlocked file cabinets, depending upon the nature 
of the record and availability of filing equipment. Data may be 
retrieved by an individual’s name. Access to these records is 
restricted to appropriate employees of the National Office and the 
Regional Office. Files are retained indefinitely, subject to periodic 
review.

System manager(s) and address:
Director of Administration
Federal Mediation and Conciliation Service
Washington, D.C. 20427

Notification procedure: Individuals seeking knowledge of whether 
the system contains information about them should direct their 
inquiries in writing to the Director of Administration, FMCS at the 
aforementioned address. All such inquiries should include the 
requestor’s name and any other information that may be helpful in 
locating the files.

Record access procedures: See Notification
Record source categories: Information is obtained directly from 

the individual concerned, whenever possible. However, also in
cluded is information obtained from Agency personnel and occa
sionally from sources outside the Agency.

Systems exempted from certain provisions of the act: In order to 
preserve the accuracy of information necessary for determining 
suitability for employment, the identity of a confidential source is 
exempted from disclosure under 5 USC 552 (a) (k) (5). The exemp
tion is published in this issue of the Federal Register.

FMCS—II
System name: Agency Pay Records

System location:
Federal Mediation and Conciliation Service 
Washington, D.C. 20427

Categories of individuals covered by the system: Agency Em
ployees

Categories of records in the system: The records in this system are 
used to administer the agency pay system. The records in an em
ployee’s pay file may be copies of a personnel action form, tax 
withholdino certificates, notification of check mailing address, al
lotment forms, health and life insurance forms, retirement forms, 
and the salary clearance form. The travel records consist of a 
request for travel, travel authorization, travel vouchers, transporta
tion requests, authorizations, and reimbursements for expenses in
curred in connection with an official change of duty station. The 
stystem also contains comouter listings reflecting pay data, leave 
records, and time and attendance records.

Authority for maintenance of the system: 5 USC Chapters 51, 53, 
and 57

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: None

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: These records are maintained 
ino oriqinal/duplicate document form and filed by an individual’s 
name. The files are contained in regular file cabinets, access to 
which is restricted to Budget and Finance Division personnel only. 
These records are maintained and disposed of in accordance with 
the Federal Property Management Regulation 101-11.4 (General 
Records Schedules 2, 6, and 9).

System managers) and address:
Director of Administration
Federal Mediation and Conciliation Service
Washington, D.C. 20427

Notification procedure: Individuals seeking knowledge of whether 
the system contains information about them should direct their 
inquiries to the Director of Administration, FMCS, at the afore
mentioned address. All such inquiries should indicate name, and 
any other ipformation that may be helpful in locating the file.

Record access procedures: See Above
Record source categories: Information is obtained directly from 

the individual concerned.
FMCS—III

System name: Agency Personnel Security Records

System location:
Federal Mediation and Conciliation Service 
Washington, D.C.

Categories of individuals covered by the system: Agency Em
ployees

Categories of records in the system: Various information pertain
ing to the background investigation and issuance of clearances.

Authority for maintenance of the system: Executive Order 10450 
and 10501, or other Statutory/Regulatbry 'reqüirements.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of sùcfi’diseS: A. A record from this 
system of records may be 3isclos£d?&$_iff‘routine use”to a federal, 
state òr local agency miiiritainin^<HviU;1criminal, or other relevant 
enforcement information or othtti;1 pfeirtinfenfr5 information, such as 
current licenses, if necessary to Obtain information relevant to an 
agency decision concerning the KjriHg tfr retention of an employee, 
the issuance of a security cléaremeè; thè letting of a contract, or the 
issuance of a license, grant, or òtnetfijenéfif.

B. The existence and date'^ol^tty ^cléarance are fumjshed to 
government agencies or private,|irm^dea|ing in classified matters.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: These records are maintained 
in orignal/duplicate document form and filed by an individual’s 
name. They are used by agency management officials in determin
ing suitability for employment and in issuing security clearances. 
The files are contained in locked security file cabinets, access to 
which is restricted. The Agency Personnel Security Officer deter
mines personnel who are authorized to review these records. These 
records are maintained and disposed of in accordance with the 
Federal Personnel Manual and the Federal Property Management 
Regulation 101-11.4 (General Records Schedule 18).

System manager(s) and address:
Agency Personnel Security Officer 
Federal Mediation and Conciliation Service 
Washington, D.C. 20427

Notification procedure: Individuals seeking knowledge of whether 
the system contains information about them should direct their 
inquiries to the Agency Personnel Security Officer at the above.ad
dress.

Record access procedures: All inquiries relating to the Civil Ser
vice Commission background reports or national agency checks 
should be addressed to Director, Bureau of Personnel Investiga
tions, U.S. Civil Service Commission, 1900 E Street, Washington,
D.C. All other requests for agency security records should be 
directed in writing to the Director of Administration at the address 
provided above. All such inquiries should indicate name and any 
other information that may be helpful in locating the file.

Record source categories: Information is obtained directly from 
the individual on an application for background investigation which 
is furnished to the Civil Service Commission.

FMCS—IV
System name: Arbitrator Personal Data File 

System location:
Federal Mediation and Conciliation Service 
Washington, D.C. 20427

Categories of individuals covered by the system: Arbitrator Appli
cants and Arbitrators

Categories of records in the system: The first category of records 
consists of arbitrator applicant records (those not accepted). These 
records contain personal resumes, the personal data questionnaire 
listing education, professional background and experience, con
fidential and other recommendations'as to acceptability, and cor
respondence pertaining to rejection from placement on the panel. 
The second category of records consists of current arbitrator files 
(those currently on the roster), and contain the same information as 
in the applicant files. In addition, such files include correspondence 
with an arbitrator regarding standard fee, interest in only certain 
cases, complaints, and other correspondence related to case han
dling procedures, and biographical sketches summarizing informa
tion contained in the personal data questionnaire.

Authority for maintenance of the system: Title II Labor Manage
ment Relations Act, 1947, As Amended.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Biographical sketcne 
are furnished to the parties requesting the referral of a panel of ar
bitrators.
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They are also furnished to persons conducting research on the ar
bitration process in a particular area.

Data furnished by the applicant or arbitrator and other sources 
listed above is routinely disclosed to appropriate persons or or
ganizations outside the agency in the course of verification or 
evaluation for the purpose of admittance to or retention on the 
roster. Data furnished by any source in the nature of a complaint or 
inquiry about the arbitrator’s performance or qualifications are rou
tinely referred to the appropriate person outside the agency in the 
course of investigating an arbitrator’s eligibility for retention on the 
roster. y; Q

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: These records are maintained 
in original/duplicate document form and computer tape. In either 
case, they are retrieved by an individual name or identification 
number. Access is restricted to Office of Arbitration personnel, and 
Management Systems personnel on a limited basis only. These files 
are used for purposes of referring arbitration panels to 
labor/management. Presently,'the files are stored in lateral file 
cabinets. Files on active arbitrators are maintained as long as the 
individual is utilized for referral of panels. Arbitrator applicant files 
are maintained for two years. After the two year retention period, a

separate listing of rejected arbitrator applicants is prepared and the 
file is destroyed.

System manager(s) and address:
Director of Office of Arbitration Services 
Federal Mediation and Conciliation Service 
Washington, D.C. 20427

Notification procedure: Individuals seeking knowledge of whether 
the system contains information about them should direct their 
inquiries in writing to the Director of Administration, FMCS, or 
Director of Arbitration Services, FMCS, at the aforementioned ad
dress. All such inquiries should indicate name and any other infor
mation that may be helpful in locating the file.

Record access procedures: See Notification
Record source categories: Direct from the individual, sources 

furnished by the individual, or obtained by FMCS.
Systems exempted from certain provisions of the act: In order to 

preserve the accuracy of information necessary for determing ap
pointment to the roster for arbitration records, the identity of a 
confidential source is empted from disclosure under 5 USC SS2 (a) 
(k) (5). The exemption is published in this issue of the Federal Re
gister.

[FR Doc.75-22080 Filed 8-26-75;8:45 am]
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FEDERAL TRADE COMMISSION
NOTICE OF PROPOSED RULEMAKING

Systems of Records Containing Information 
About Individuals— Proposed Notices 
Implementing the Privacy Act of 1974
The Commission proposes to adopt the 

following notices of systems of records 
containing information about individuals 
to implement the Privacy Act of 1974 
(P.L. 93-579,5 U.S.C. section 552a). Pub
lic notice of the existence and character 
of each system of records maintained by 
an agency is prescribed by section 552a
(e) (41 of the Privacy Act.

The Civil Service Commission is issu
ing proposed notices of government-wide 
systems of personnel records on behalf 
of all agencies maintaining such records, 
and regulations specifying the manner 
in which the agencies shall permit access 
to them and take other actions required 
by the Privacy Act. Other than for those 
systems of personnel records of which 
notice will be published by the Civil Serv
ice Commission, the attached proposed 
notices embrace all systems of records 
maintained by the Commission subject 
to the Privacy Act.

Pursuant to sections 552a (e) (4) (D) 
and (e) (11) of the Privacy Act, inter
ested persons may submit written data, 
views, or arguments pertaining to the 
routine uses set forth in eaich of these 
notices. Comments on these routine uses 
received by the Commission on or before 
Sept. 26, 1975, will be considered by the 
Commission before taking final -action 
on the notices of routine uses. Such com
ments should be addressed to the Secre
tary, Federal Trade Commission, Wash
ington, D.C.20580.

Issued by direction of the Commission 
dated August 15,1975.

Virginia M. H arding, 
Acting Secretary.

[FR Doc.75-22543 Filed 8-26-75;8:45 am] 
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FTC—1
System name: Biographies of Commissioners and Key Staff Mem

bers—FTC
System location:

Office of Public Information—Room 496
Federal Trade Commission
6th Street & Pennsylvania Avenue, N.W.
Washington, D.C. 20S80

Categories of individuals covered by the system: Commissioners 
and key Federal Trade Commission s t a f f  members.

Categories of records in the system: Contains name, biographical 
data (such as education, employment, etc.), and in some cases a 
photograph and/or news release on the individual’s appointment.

Authority for maintenance of the system: Federal Trade Commis
sion Act

Routine uses of records. maintained in the system, including catego
ries of users and the purposes of such uses: Resource material for 
writing news releases and FTC publications, and for filling requests 
for information from members of the media; used by OPI staff 
members.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Written documents and glossy photographs in manila fol
ders in lockable file cabinet.

Retrievability: Indexed by name.
Safeguards: Access restricted to those agency personnel whose 

responsibilities require access.
Retention and disposal: Retained until individual is no longer a 

staff member or Commissioner, and requests for the data are no 
longer received. Disposed of in wastebasket.

System manager(s) and address:
Office Manager
Office of Public Information
Room 496, Federal Trade Commission
6th & Pennsylvania Avenue, N.W.
Washington, D.C. 20580

Notification procedure: By mailing or delivering a written request 
bearing the individual’s name, return address, and signature, ad
dressed as follows: Privacy Act Request, Office of the Secretary, 
Federal Trade Commission, 6th & Pennsylvania Avenue, N.W., 
Washington, D.C. 20580.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Individual whose biography and/or pic

ture is contained in the system.
FTC—2

System name: Call for Comment Mailing List—FTC
System location:

Division of Consumer Education 
Federal Trade Commission 
633 Indiana Avenue, N.W.
Washington, D.C. 20580

Categories of individuals coveted by the system: Representatives 
of businesses and firms, trade and commercial associations, profes
sional organizations, cooperatives and unions, mass media, educa
tional organizations and institutions, consumer organizations, or
ganizations not classified elsewhere and governments which receive 
Call for Comment.

Categories of records in the system: Contains names and organiza
tion mailing addresses.

Authority for maintenance of the system: Federal Trade Commis
sion Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To mail Call for Com
ment material. Used by Division of Consumer Education personnel.

Policies and practices for storing, retrieving, accessing, re ta in in g , 
and disposing of records in the sytem:

Storage: Lists maintained in 8 inch by 10 1/2 inch file folders
Retrievability: Indexed by category
Safeguards: Records are maintained in Division of Consumer 

Education and access is limited to agency personnel whose respon
sibilities require access.

Retention and disposal: Records are to be maintained and updated 
until such time as the Call for Comment program is dispensed with.

System manager(s) and address:
Assistant Director for Consumer Education 
Federal Trade Commission 
633 Indiana Avenue, N.W.
Washington, D.C. 20580

Notification procedure: By mailing or delivering a written request 
bearing the individual’s name, return address, and signature, ad
dressed as follows: Privacy Act Request, Office of the Secretary, 
Federal Trade Commission, 6th Street & Pennsylvania Avenue’ 
N.W., Washington, D.C. 20580.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Lists are compiled from public docu

ments or from requests by organizations that their membership 
receive Call for Comment material.

FTC—3
System name: Case/Project Tracking System-—FTC

System location:
Computer Sciences Corporation 
Infonet Computer Center 
Chicago, Illinois

Categories of individuals covered by the system: All FTC Profes
sional and Semi-professional Employees and some clerical em
ployees

Categories of records in the system: Contains name, FTC ID 
number, organization, salary, occupation category, all cases and 
projects assigned history of work activity.

Authority for maintenance of the system: Federal Trade Commis
sion Act

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Management and budget
ing tool within Commission. Responses to congressional inquiries.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Magnetic disk and tape
Retrievability: By case, program, organization, individual (ID no. 

or name)
Safeguards: Password. Access restricted to those agency person

nel whose responsibilities require access.
Retention and disposal: Perpetual retention
System manager(s) and address:

Executive Director
Federal Trade Commission
6th and Pennsylvania Avenue, N.W.
Washington, D.C. 20580

Notification procedure: By mailing or delivering a written request 
bearing the individual’s name, return address, and signature, ad
dressed as follows: Privacy Act Request, Office of the Secretary, 
Federal Trade Commission, 6th Street & Pennsylvania Avenue, 
N.W., Washington, D.C. 20580.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Individual weekly activity reports.

FTC—4
System name: Claimants Under Federal Tort Claims Act and Milita 

ry Personnel and Civilian Employees’ Claims Act—FTC
System location:

Federal Trade Commission 
Room 555
6th Street & Pennsylvania Avenue, N.W.
Washington, D.C. 20580

Categories of individuals covered by the system: Individuals who 
have claimed reimbursement from FTC under Federal Tort Claims 
Act and Military Personnel and Civilian Employees’ Claims Act

Categories of records in the system: Information relating to traffic 
accidents and other accidents in which the FTC may be liable for 
property damage or loss.

Authority for maintenance of the system: Federal Tort Claims Act, 
28 U.S.C. Sec. 2671 et seq. Military Personnel and Civilian Em
ployees’ Claims Act, 31 U.S.C. Sec. 241 et seq.
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Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: To determine whether 
the FTC should honor claims for loss or damage to property in in
cidents involving FTC employees. Referral to Department of 
Justice, GSA, or other federal agency when the matter comes 
within the jurisdiction of such agency. Used by Tort Claims Of
ficer, other FTC personnel reviewing claim, and personnel of other 
agencies' to whom a matter is referred.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Stored in manila file folders in file cabinet.
Retrievability: The system is filed alphabetically by name of the 

FTC employee involved in each accident.
Safeguards: The files are stored in an unlocked file cabinet in the 

Office of the Tort Claims Officer. Access restricted to those agen
cy personnel whose responsibilities require access.

Retention and disposal: The records are stored for 10 years and 
then deposited in a wastebasket.

System manager(s) and address:
Executive Director 
Federal Trade Commission 
Washington, D.C. 20580

Notification procedure: By mailing or delivering a written request 
bearing the individual’s name, return address, and signature, ad
dressed as follows: Privacy Act Request, Office of the Secretary, 
Federal Trade Commission, 6th Street & Pennsylvania Avenue, 
N.W., Washington, D.C. 20580.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Information is obtained from claimant, 

FTC employee involved in incident, official police report (if any), 
witnesses, and insurance company representing claimant (if any).

FTC—5
System name: Commission Minutes—FTC

System location:
Federal Trade Commission
6th Street & Pennsylvania Avenue, N.W.
Room 174
Washington, D.C. 20580

Categories of individuals covered by the system: Individual respon
dents and proposed respondents in Commission proceedings and in
vestigations, individuals requesting advisory opinions, and those 
subject to Commission disciplinary proceedings and Commission 
orders.

Categories of records in the system: Information on in d iv id u a ls  
generally concerns relations or transactions with or knowledge 
about respondents, or general business and isolated personal infor
mation on individual respondents, and other items of information 
relating to the individual’s involvement in the matter in question.

Authority for maintenance of the system: Federal Trade Commis
sion Act

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: For use by the Commis
sioners and their staff, staff of the Secretary’s Office, and the staff 
of the General Counsel’s Office, as history and record of Commis
sion actions.

Policies and practices for storing, retrieving, accessing, retaining, 
•nd disposing of records in the sytem:

Storage: Bound volumes
Retrievability: Indexed by respondents’ names 
Safeguards: Kept in locked safe. Access restricted to those agen

cy personnel whose responsibilities require access.
Retention and disposal: Permanent retention 
System managers) and address:

Secretary 
Room 174
Federal Trade Commission
|>th Street & Pennsylvania Avenue, N.W.
Washington, D.C. 20580

Notification procedure: By mailing or delivering a written request 
oeanng the individual’s name, return address, and signature, ad- 
pj'?se<] follows: Privacy Act Request, Office of the Secretary, 
Mur » " a<k  Commission, 6th Street & Pennsylvania Avenue, 
w-w., Washington, D.C. 20580.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Commission records 

FTC—6
System name: Complaint Cards, Dallas Regional Office—FTC 

System location:
Federal Trade Commission 
500 S. Ervay Street 
Room 452-B 
Dallas, Texas 75201

Categories of individuals covered by the system: Individuals who 
'have filed complaints or requested information

Categories of records in the system: Contains name and location 
of company complained about, violation, date complaint was 
received, correspondence number, preliminary investigation file 
number and 7-digit file number, and information about individual 
proprietor when proprietorship is involved.

Authority for maintenance of the system: Federal Trade Commis
sion Act; FTC Administrative Manual, 1-201.1; Federal Records 
Act, Sec. 506(a); GSA Regulation (Sec. 101-11.209-3)

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: This card is used by Dal
las Regional Office personnel to identify companies complained 
about, number of complaints received on a company and to identify 
problems in a particular industry.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Maintained on cards
Retrievability: Indexed by name of proposed respondent, either 

company or individual
Safeguards: Records are maintained in a card file box at recep

tionist’s desk. Access restricted to those agency personnel whose 
responsibilities require access.

System manager(s) and address:
Regional Director 
Federal Trade Commission 
500 S. Ervay Street 
Room 452-B 
Dallas, Texas 75201
Notification procedure: By mailing or delivering a written request 

bearing the individual’s name, return address, and signature, ad
dressed as follows: Privacy Act Request, Office of the Secretary, 
Federal Trade Commission, 6th Street & P e n n s y lv a n ia  Avenue, 
N.W., Washington, D.C. 20580.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Individual filing complaint.

FTC—7
System name: Congressional Correspondence, Office of General 

Counsel—FTC 
System location:

Congressional Liaison 
Room 585
Office of General Counsel 
Federal Trade Commission 
Washington, D.C. 20580

Categories of individuals covered by the system: Members of Con
gress, Congressional Committees, and constituents.

Categories of records in the system: Letters and constituent refer
rals from members of Congress and responses relating to the FTC 
or matters within the FTC’s authority.

Authority for maintenance of the system: Federal Trade Commis
sion Act

Routine uses of records maintained in the system, inrliu«i«g catego
ries of users and the purposes of such uses: To respond to correspon
dence. To determine whether any law enforcement or other action 
by FTC may be warranted. Referral to other federal, state, or local 
governmental agencies for appropriate action when matter com
plained of or inquired about comes within the jurisdiction of such 
agency. Used by FTC employees and by personnel of any agency 
to which the matter is referred.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:
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Storage: Manila folders in lockable room 
Retrievability: Indexed by name of Congressman 
Safeguards: Stored in metal cabinets. Access restricted to those 

agency personnel whose responsibilities require access.
Bftfnrirm and disposal: Transferred to Federal Records Center at 

end of each Congress.
System managerfs) and address:
Congressional Liaison 
Office of General Counsel 
Federal Trade Commission 
Washington, D.C. 20580
Notification procedure: By mailing or delivering a written request 

bearing the individual name, return address, and signature, ad
dressed as follows: Privacy Act Request, Office of the Secretary, 
Federal Trade Commission, 6th Street & Pennsylvania Avenue, 
N.W., Washington, D.C. 20580 

Record access procedures: Same as above.
Contesting record procedures: Same as above, o n g r e s s m e n  a n d  

c o n s t i t u e n t s

FTC—8
System name: Congressional Inquiry Filers, Dallas Regional Office— 

FTC
System location:

Dallas Regional Office 
500 S. Ervay Street 
Room 452-B 
Dallas, Texas 75201

Categories of individuals covered by the system: Constitutents who 
have written their congressional representative for aid in resolving 
consumer problems and members of Congress

Categories of records in the system: Contains consumer letter, 
letter from member of Congress transmitting the complaint, FTC’s 
acknowledgement of the complaint, and the FTC’s reply to the con
gressional representative

Authority for maintenance of the system:' FTC Administrative 
Manual, 1-201.1; Federal Records Act, Section 506(a)*, GSA Regula
tions (Sec.101-11.209-3). Federal Trade Commission Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To respond to correspon
dence. To determine whether any law enforcement or other action 
by FTC may be warranted. Referral to other federal, state, or local 
governmental agencies for appropriate action when matter com
plained of or inquired about comes within the jurisdication of such 
agency. Used by FTC employees and by personnel of any agency 
to which the matter is referred.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Maintained generally on letterhead forms 
Retrievability: Indexed by name of member of Congress 
Safeguards: Records are maintained in a file cabinet locked by 

key. Access restricted to those agency personnel whose responsi
bilities require access.

Retention and disposal: Records are retained indefinitely 
System manager(s) and address:

Regional Director 
Federal Trade Commission 
Dallas Regional Office 
500 S. Ervay Street 
Room 452-B 
Dallas, Texas 75201

Notification procedure: By mailing or delivering a written request 
bearing the individual’s name, return address, and signature, ad
dressed as follows: Privacy Act Request, Office of the Secretary, 
Federal Trade Commission, 6th Street & Pennsylvania Avenue, 
N.W., Washington, D.C. 20580 

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Individual on whom record is main

tained, members of Congress.
FTC—9

System name: Consultant Files, Division of National Advertising; 
Bureau of Consumer Protection—FTC 

System location:

Division of National Advertising 
Federal Trade Commission 
Star Building
1101 Pennsylvania Avenue, N.W.
Washington, D.C.

Categories of individuals covered by the system: Consultants con
sisting of experts in various fields including medical and scientific.

Categories of records in the system: Contains name, curriculum 
vitae, resume of employment, lists of publications in field, copies 
of application forms submitted to FTC.

Authority for maintenance of the system: Federal Trade Commis
sion Act

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Identification of medical 
doctors, scientists and other experts who are available on a con
sultant basis to advise professional staff members of Division of 
National Advertising, FTC. Used by staff members of the Division.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Letter size files in regulation cabinet 
Retrievability: Indexed by name
Safeguards: Secured as are other files by locking of office door at 

night. Building guard stationed at building entrance. Access 
restricted to those agency personnel whose responsibilities require 
access.

Retention and disposal: Maintained indefinitely for future 
reference

System manager(s) and address:
Assistant Director
Division of National Advertising
Federal Trade Commission
Room 6124
Star Building
1101 Pennsylvania Avenue, N.W.
Washington, D.C.

Notification procedure: By mailing or delivering a written request 
bearing the individual’s name, return address, and signature, ad
dressed as follows: Privacy Act Request, Office of the Secretary, 
Federal Trade Commission, 6th Street & Pennsylvania Avenue, 
N.W., Washington, D.C. 20580

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Individual on whom record is main

tained.
FTC—10

System name: Consumer and Industry Correspondence Files, Divi
sion of Special Statutes; Bureau of Consumer Protection—FTC 

System location:
Division of Special Statutes 
633 Indiana Avenue, N.W.
Washington, D.C.

Categories of individuals covered by the system: Consumer and In
dustry Correspondents

Categories of records in the system: Correspondence 
Authority for maintenance of the system: Federal Trade Commis

sion Act, Truth in Lending Act, Fair Credit Reporting Act, Hobby 
Protection Act, Textile, Wool & Fibers Act, Fair Packaging and 
Labeling Act, Equal Credit Opportunity Act, Fair Credit Billing 
Act.

Routine uses of records maintained in the system, including catego-. 
ries of users and the purposes of such uses: To respond to correspon
dence. To determine whether any law enforcement or other action 
by FTC may be warranted. Refercal to other federal, state, or local 
governmental agencies for appropriate action when matter com
plained of or inquired about comes within the jurisdiction of such 
agency. Used by FTC employees and by personnel of any agency 
to which the matter is referred.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Maintained in folders
Retrievability : Indexed by name—usually corporate name 
Safeguards: Maintained in file cabinets. Access restricted to those 

agency personnel whose responsibilities require access.
Retention and disposal: Retained indefinitely
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System manager(s) and address:

Assistant Director for Spécial Statutes 
Bureau of Consumer Protection 
633 Indiana Avenue, N.W.
Washington, D.C. 20580

Notification procedure: By mailing or delivering a written request 
bearing the individual’s name, return address, and signature, ad
dressed as follows: Privacy Act Request, Office of the Secretary, 
Federal Trade Commission, 6th Street &  Pennsylvania Avenue, 
N.W., Washington, D.C. 20580 

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Individual 

FTC—11
System namef Consumer Complaint Files, Atlanta Regional Of

fice—FTC 
System location:

Atlanta Regional Office
730 Peachtree Street, N.E., Room 800
Atlanta, Georgia 30308 '

Categories of individuals covered by the system: Members of the 
general public. a

Categories of records in the system: Consists of letters from in
dividuals filing complaints as to unsatisfactory commercial transac
tions and practices of various firms, businesses and individuals. 
System also includes a complaint log identifying individual complai
nants and a card file naming individual complainants.

Authority for maintenance of the system: Federal Trade Commis
sion Act. '-‘V

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To respond to correspon
dence. To determine whether any law enforcement or other action 
by FTC may be warranted. Referral to other federal, state, or local 
governmental agencies for appropriate action when matter com
plained of or inquired about' comes within the jurisdiction of such 
agency. Used by FTC employees and by personnel of any agency 
to which the matter is referred.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Maintained in letter size Hie folders and 3 inch by 5 inch 
index cards

Retrievability: Filed alphabetically by name 
Safeguards: Filed in metal file cabinet. Office locked when unat

tended. Access restricted to those agency personnel whose respon
sibilities require access.

Retention and disposal: Retained for a minimum of one year and 
destroyed by delivering to and placing the material in local govern
ment operated incinerator 

System manager(s) and address:
Regional Director
Atlanta Regional Office _
730 Peachtree Street, N.E., Room 800 
Atlanta, Georgia 30308 -

Notification procedure: By mailing or delivering a written request 
bearing the individual’s name, return address, and signature, ad
dressed as follows: Privacy Act Request, Office of the Secretary, 
Federal Trade Commission, 6th Street & Pennsylvania Avenue, 
N.W., Washington, D.C. 20580 

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: From individual members of the public 

and occasionally from other federal agencies.
FTC—12

System name: Consumer Complaint Files, Cleveland Regional Of
fice—FTC 

System location:
Cleveland Regional Office
1339 A. J. Celebrezze Federal Office Building
1240 East 9th Street
Cleveland, Ohio 44199

Categories of individuals covered by the system: Individual con
sumers who filed a complaint.

Categories of records in the system: Contains name of complai
nant, nature of complaint, identifies respondent and product.

Authority for maintenance of the system: Federal Trade Commis
sion Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To respond to correspon
dence. To determine whether any law enforcement or other action 
by FTC may be warranted. Referral to other federal, state, or local 
governmental agencies for appropriate action when matter com
plained of or inquired about comes within the jurisdiction of such 
agency. Used by FTC employees and by personnel of any agency 
to which the matter is referred.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: 9 inch by 12 inch file folders
Retrievability: Filed by name of complainant and name of respon

dent
Safeguards: Filed in steel file drawers. Access restricted to those 

agency personnel whose responsibilities require access.
Retention and disposal: Retained for one year, disposed by in

cinerator
System manager(s) and address:

Regional Director
Cleveland Regional Office
,1339 A. J. Celebrezze Federal Office Building
Cleveland, Ohio 44199

Notification procedure: By mailing or delivering a written request 
bearing the individual’s name, return address, and signature, ad
dressed as follows: Privacy Act Request, Office of the Secretary, 
Federal Trade Commission, 6th Street & Pennsylvania Avenue, 
N.W., Washington, D.C. 20580 

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Individuals who file complaints.

FTC—13
System name: Consumer Complaint Files, Division of Marketing 

Practices; Bureau of Consumer Protection—FTC 
System location:

Division of Marketing Practices 
Bureau of Consumer Protection 
Federal Trade Commission 
Washington, D.C. 20580

Categories of individuals covered by the system: Individuals filing 
complaints or requesting information

Categories of records in the system: Name; address; transaction 
history with persons, partnerships or corporations

Authority for maintenance o i the system: Section 5 of the Federal 
Trade Commission Act

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To respond to correspon
dence. To determine whether any law enforcement or other action 
by FTC may be warranted. Referral to other federal, state, or local 
governmental agencies for appropriate action when matter com
plained of or inquired about comes within the jurisdiction of such 
agency. Used by FTC employees and by personnel of any agency 
to which the matter is referred.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Varied size documents
Retrievability: Name, company involved, or alleged practice 
Safeguards: Filing cabinets in secure buildings. Access restricted 

to those agency personnel whose responsibilities require access 
Retention and disposal: Records maintained until enforcement ac

tion is final and then removed to General Service Administration 
for permanent storage

System managers) and address:
Assistant Director for Marketing Practices 
Bureau of Consumer Protection 
Federal Trade Commission 
Washington, D.C. 20580

Notification procedure: By mailing or delivering a written request 
bearing the individual’s name, return address, and signature, ad-

FEDERAL REGISTER VOL 40, NO. 167—WEDNESDAY, AUGUST 27, 1975



39046 FEDERAL TRADE COMMISSION

dressed as follows: Privacy Act Request, Office of the Secretary, 
Federal Trade Commission, 6th Street & Pennsylvania Avenue, 
N.W., Washington, D.C. 20580 

Record access procedures: Same as above 
Contesting record procedures: Same as above 
Record source categories: Consumer; federal, state or local en

forcement agencies; private organizations (e.g., Better Business Bu
reaus, consumer hot lines) th&t receive consumer complaint letters

FTC—14
System name: Consumer Complaint Files, Los Angeles Regional Of

fice— FTC 
System location:

Federal Trade Commission
11000 Wilshire Boulevard, Room 13209
Los Angeles, California 90024

Categories of individuals covered by the system: Consumer com
plaint letters and forms relating to companies, practices, individuals 
in the Los Angeles Office area.

Categories of records in the system: Contains information about 
the practices, activities, policies of organizations or individuals sub
mitted by various complainants.

Authority for maintenance of the system: Federal Trade Commis
sion Act

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To respond to correspon
dence. To determine whether any law enforcement or other action 
by FTC may be warranted. Referral to other federal, state, or local 
governmental agencies for appropriate action when matter com
plained of or inquired about comes within the jurisdiction of such 
agency. Used by FTC employees and by personnel of any agency 
to which the matter is referred.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File folders
Retrievability: Indexed in log book by name of complainant. 
Safeguards: Stored in file cabinets. Access restricted to those 

agency personnel whose responsibilities require access.
Retention and disposal: Retained for one year, then, disposed of in 

wastepaper basket.
System manager(s) and address:

Assistant Regional Director 
Federal Trade Commission.
11000 Wilshire Boulevard, Room 13209 
Los Angeles, California 90024.

Notification procedure: By mailing or delivering a written request 
bearing the individual’s name, return address, and signature, ad
dressed as follows: Privacy Act Request, Office of the Secretary, 
Federal Trade Commission, 6th Stj^et & Pennsylvania Avenue, 
N.W., Washington, D.C. 20580 

Record access procedures: Same as above 
Contesting record procedures: Same as above 
Record source categories: Consumers and business complainants.

FTC—15
System name: Consumer Complaint Files, New Orleans Regional 

Office— FTC 
System location:

New Orleans Regional Office 
Federal Trade Commission 
333 St. Charles Street 
1000 Masonic Temple Building 
New Orleans, Louisiana 70130 

Categories of individuals covered by the system: Complainant. 
Categories of records in the system: Contains name and address of 

co m plainant, nature of complaint, name of party complained about 
Authority for maintenance of the system: Federal Trade Commis

sion Act
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: To respond to correspon
dence. To determine whether any law enforcement or other action 
by FTC may be warranted. Referral to other federal, state, or local 
governmental agencies for appropriate action when matter com
plained of or inquired about comes within the jurisdiction of such

agency. Used by FTC employees and by personnel of any agency 
to which the mqtter is referred.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing erf records in the sytem:

Storage: M a in ta in e d  on sheets submitted by complaint 
Retrievability: Indexed by name of party complained about 
Safeguards: Maintained in file cabinet containing a lock. Access 

restricted to those agency personnel whose responsibilities require 
access.

Retentirai and disposal: Records maintained until referred to 
another agency. Records kept for 1 year if not referred and then 
destroyed.

Systran manager(s) and address: Director, New Orleans Regional 
Office.

Notification procedure: By mailing or delivering a written request 
bearing the individual’s name, return address, and signature, ad
dressed as follows: Privacy Act Request, Office of the Secretary, 
Federal Trade Commission, 6th Street & Pennsylvania Avenue, 
N.W., Washington, D.C. 20580

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Complaining party.

FTC—16
System name: Consumer Complaint Letters, Seattle Regional Of

fice—FTC
System location: Seattle Regional Office, Federal Trade Commis

sion, 2840 Federal Building, 915 Second Avenue, Seattle, Washing
ton 98174

Categories of individuals covered by the system: Those persons 
who direct a consumer complaint or request for assistance or infor
mation to the Seattle Regional Office, FTC, or those forwarding a 
complaint from a consumer such as a member of the media or 
another federal, state or local agency.

Categories of records in the system: The nature of the consumer’s 
complaint, the name arid location of the party complained of, and 
the supporting documents where provided.

Authority for maintenance of the system: Federal Trade Commis
sion Act;’ FTC Operating Manual provides for processing of con
sumer complaints.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To. respond to correspon
dence.. To determine whether any law enforcement or other action 
by FTC may be warranted. Referral to other federal, state, or local 
governmental agencies for appropriate action when matter com
plained of or inquired about comes within the jurisdiction of such 
agency. Used by FTC employees and by personnel of any agency 
to which the matter is referred.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Maintained alphabetically in file cabinet 
Retrievability: Alphabetical by name
Safeguards: Files are maintained in folders in a file cabinet; 

responsibility of file clerk. Access restricted to those agency per
sonnel whose responsibilities require access. ■,

Retention and disposal: Held two years and then destroyed 
System manager(s) and address: Regional Director, Seattle Re

gional Office, 2840 Federal Building, 915 Second Avenue, Seattle, 
Washington 98174.

Notification procedure: By mailing or/delivering a written request 
bearing the individual’s name, return address, and signature, ad
dressed as follows: Privacy Act Request, Office of the Secretary, 
Federal Trade Commission, 6th Street & Pennsylvania Avenue, 
N.W., Washington, D.C. 20580

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Those consumers who have submitted a 

complaint or a request for assistance or information.
FTC—17

System name: Consumer Mailing List, Los Angeles Regional Of
fice—FTC 

Systran location:
Federal Trade Commission
11000 Wilshire Boulevard, Room 13209
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Los Angeles, California 90024
Categories of individuals covered by the system: Mailing addresses 

of consumer organizations, legal firms, private individuals and 
others who have requested Los Angeles Regional Office publica
tions.

Categories of records in the system: Name and mailing address of 
recipients of Los Angeles Regional Office publications.

Authority for maintenance of the system: Federal Trade Commis
sion Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Used to mail Los An
geles Regional Office publications to listed names. Used by Re
gional Office personnel.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Lexitron Tape 
Retrievability: By name
Safeguards: Lexitron Tape file. Access restricted to those agency 

personnel whose responsibilities require access.
Retention and disposal: By tape erasure when consumer no longer 

desires publications.
System manager(s) and address:

Assistant Director
Los Angeles Regional Office
Federal Trade Commission
11000 Wilshire Boulevard, Room 13209
Los Angeles, California 90024 ,

Notification procedure: By mailing or delivering a written request 
bearing the individual’s name, return address, and signature, ad
dressed as follows: Privacy Act Request, Office of the Secretary, 
Federal Trade Commission, 6th Street & Pennsylvania Avenue, 
N.W., Washington, D.C, 20580.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Individuals on whom the record is 

maintained. -
FTC—18

System name: Consumer Redress Lists, Compliance Division; Bu
reau of Consumer Protection—FTC 

System location:
Compliance Division 
Bureau of Consumer Protection 
Federal Trade Commission 
1726 M Street, Suite 1100 
Washington, D.C. 20036

Categories of individuals covered by the system: Consumers enti
tled to redress pursuant to Commission or court order.

Categories of records in the system: Name, address,, and other in
formation pertinent to identifying consumers qualifying for con
sumer redress in specific proceedings. '

Authority for maintenance of the system: Federal Trade Commis
sion Act. -

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To identify consumers 
qualifying for consumer redress pursuant to Commission or court 
order. Used by Compliance Division personnel, other FTC person
nel, and personnel of other federal agencies participating in 
proceedings involving consumer redress.

Policies and practices for storing, retrieving, accessing, retaining, 
*nd disposing of records in the sytem:

Storage: Manila file folders 
Retrievability: Indexed by name
Safeguards: Access restricted to those agency personnel whose 

responsibilities require access.
Retention and disposal: Records m a in ta in e d  until consumer 

redress is completed, then disposal 
System manager(s) and address:

Assistant Director for Compliance 
Division of Compliance 
Bureau of Consumer Protection 
Federal Trade Commission 
1726 M Street, Suite 1100 
Washington, D.C. 20036

Notification procedure: By mailing or delivering a written request 
bearing the individual’s name, return address, and signature, ad
dressed as follows: Privacy Act Request, Office of the Secretary, 
Federal Trade Commission, 6th Street & Pennsylvania Avenue, 
N.W., Washington, D.C. 20580. In order for personal information in 
this system to be retrieved, a request must specify the name of the 
firm or proceeding.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Affected consumers and other members 

of the public; persons, partnerships, or corporations subject to con
sumer redress orders.

FTC—19
System name: Correspondence With Compliance Division, Bureau 

of Consumer Protection, Concerning Parties Subject to Com
mission Orders—FTC

System location:
Compliance Division 
Bureau of Consumer Protection 
Federal Trade Commission 
1726 M Street, N.W., Suite 1100 
Washington, D.C. 20036

Categories of individuals covered by the system: Persons cor
responding with Compliance Division concerning parties subject to 
Commission orders

Categories of records in the system: Correspondence
Authority for maintenance of the system: Federal Trade Commis

sion Act
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: To respond to correspon
dence. To determine whether any further law enforcement or other 
action by FTC may be warranted. Referral to other federal, state, 
or local governmental agencies for appropriate action when matter 
complained of or inquired about comes within the jurisdiction of 
such agency. Used by FTC employees and by personnel of any 
agency to which the matter is referred.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Manila file folders
Retrievability: Indexed by name of correspondent within file of 

each compliance matter.
Safeguards: Access restricted to those agency personnel whose 

responsibilities require access.
Retention and disposal: Records maintained until civil penalty ac

tion or other proceedings terminated, then shipped to Legal and 
Public Records Division of FTC

System manager(s) and address:
Assistant Director of Compliance 
(address same as System Location)

Notification procedure: By mailing or delivering a written request 
bearing the individual’s name, return address, and signature, ad
dressed as follows: Privacy Act Request, Office of the Secretary, 
Federal Trade Commission, 6th Street & Pennsylvania Avenue, 
N.W., Washington, D.C. 20580. In order for personal information in 
this system to be obtained, a request must specify the name of the 
firm or proceeding.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Individuals corresponding with Com

pliance Division.
FTC—20

System name: Correspondence With Members of Congress and 
Agency Officials—FTC

System location:
Division of Legal and Public Records 
Office of the Secretary 
Federal Trade Commission 
6th & Pennsylvania Avenue, N.W.
Washington, D.C. 20580

Categories erf individuals covered by the system: Congressmen and 
officials of executive and independent regulatory agencies.
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Categories of records in the system: Correspondence concerning 
FTC matters and inquiries directed to the FTC; internal memoranda 
expressing recommendations.

Authority for maintenance of the system: Federal Trade Commis
sion Act; Executive Order No. 10450 dated 8-5-54 

ttmiHiM uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To respond to correspon
dence. To determine whether any law enforcement or other action 
by FTC may be warranted. Referral to other federal, state, or local 
governmental agencies for appropriate action when matter com
plained of or inquired about comes within the jurisdiction of such 
agency. Used by FTC employees and by personnel of any agency 
to which the matter is referred.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Maintained in standard letter size file cabinets, in 
Record Center Storage Containers, on microfilm or microfiche.

Retrievability: Indexed by subject matter, and in some instances 
by individual’s name.

Safeguards: Unlocked file cabinets and normal building security, 
record center storage and security. Access restricted to those agen
cy personnel whose responsibilities require access.

Retention and disposal: Destroyed after five years, historical 
records transferred to National Archives.

System manager(s) and address:
Secretary, Federal Trade Commission 
(address same as System Location)

Notification procedure: By mailing or delivering a written request 
bearing the individual’s name, return address, and signature, ad
dressed as follows: Privacy Act Request, Office of the Secretary, 
Federal Trade Commission, 6th Street & Pennsylvania Avenue, 
N.W., Washington,T).C. 20580.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Individual on whom the record is main

tained.
FTC—21

System name: Counseling Records—FTC 
System location:

Division of Personnel 
Federal Trade Commission 
Washington, D.C.,20580

Categories of individuals covered by the system: Current em
ployees of the Federal Trade Commission 

Categories of records in thé system:
a. Upward Mobility: Individual Development Plan and 
counseling notes.
b. Professional Training: Individual Development Plan 
and counseling notes.
c. Executive Development: Individual Development Plan 
and counseling notes.
d. Employee Relations: Counseling notes, ^  
unofficial memoranda about or given to employee 
concerning problem(s) which arise.
e. Debt Letters: Letters from creditors about debts
owed by current employees and copies of employee 
responses. . S
Authority for maintenance of the system: 5 U.S.C. Chapter 41 ; Ex

ecutive Order 11348; EEO Act 1972; Executive Order 11478; Title 5 
U.S.C. 735.207; Executive Order 9830; 5 U.S.C. Sec. 230.101; 
Federal Personnel Manual Chapter 250.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Upward Mobility, 
Professional Training and Executive Development—Used by pro
gram director or others whose official duties require such informa
tion to provide a record of employee goals and objectives and 
classes needed to obtain those objectives and to maintain a record 
of courses taken.

Employee Relations and Debt—Used by Employee Relation Spe
cialist or others whose official duties require such information. In
formation provides a record of counseling provided and resolution 
of problem(s). If problem results in a disciplinary action, informa
tion in file may become part of an official record.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in manila folders.
Retrievability: Records are indexed by name.
Safeguards: Records are stored,in lockable metal filing cabinets. 

Access to and use of these records are limited to those persons 
whose official duties require such access.

Retention and disposal: Destroyed upon completion of the pro
gram (Upward Mobility, Professional and Executive Development 
Programs) or upon employee’s separation from the agency 
(Employee Relations and Debt Counseling).

System manager(s) and address:
Director of Personnel 
Federal Trade Commission 
Washington, D.C. 20580

Notification procedure: By mailing or delivering a written request 
bearing the individual name, return address, and signature, ad
dressed as follows: Privacy Act Request, Office of the Secretary, 
Federal Trade Commission, 6th Street & Pennsylvania Avenue, 
N.W., Washington, D.C. 20580

Record access procedures: Same as above.
Contesting record procedures: Same.as above.
Record source categories: Individual to whom records pertain, su

pervisor, program manager, counselor.
FTC—22

System name: Disciplinary Action Investigatory Files—FTC
System location:

Division of Legal and Public Records 
Office of the Secretary 
Federal Trade Commission 
6th & Pennsylvania Avenue, N.W.
Washington, D.C. 20580

Categories of Individuals covered by the system: FTC personnel, 
counsel for parties under investigatory or adjudicatory proceedings, 
and others participating in FTC matters, subject to investigation for 
possible improper or unethical conduct.

Categories of records In the system: Name, address, current em
ployment status, subject matter of investigation.

Authority for maintenance of the system: Federal Trade Commis
sion Act (15 U.S.C. 41) dated 9-26-14; Executive Order No. 10450 
dated 8-5-54.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Determination of 
whether disciplinary action, including suspension or disbarment 
from practice before Commission, is warranted ; could include 
transfer of information to Civil Service Commission, to a court, or 
to a Bar Association. Used by agency personnel assigned to in
vestigate and handle matter and by personnel of other agencies, 
court, or Bar Association to whom matter is ref dried.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Maintained in standard letter size file cabinets, in 
Record Center Storage Containers, on microfilm or microfiche.

Retrievability: Indexed by individual name, company name, in
dustry investigation title, file or docket number.

Safeguards: Unlocked file cabinets with normal building security» 
record center storage and security. Access restricted to those agen
cy personnel whose responsibilities require access.

Retention and disposal: Closed investigatory matters retained five 
years and then history portion transferred to National Archives; 
remainder destroyed by shredding or burning. Docketed records 
retained five years and then transferred to National Archives.

System manageijs) and address: Secretary, Federal Trade Com
mission (same address as in System Location)

Notification procedure: Records in this system are generally ex
empt from mandatory disclosure under 5 U.S.C. Sec. 552a(k)(2). 
However, some individual'records may be disclosable, and access 
to them may be requested by mailing or delivering a written request 
bearing the individual’s name, return address, and signature, ad
dressed as follows: Privacy Act Request, Office of the Secretary, 
Federal Trade Commission, 6th Street & Pennsylvania Avenue, 
N.W., Washington, D.C. 20580.

« Record access procedures: Same as above.
Contesting record procedures: Same as above.
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Record source categories: Individual on whom the record is main

tained, complainants, informants, w itnesses, and Commission per
sonnel having knowledge or providing analysis o f matter.

FTC—23
System name: Financial Management System—FTC

System location:
Division of Budget and Finance
Federal Trade Commission
6th & Pennsylvania Avenue, N.W.
Washington, D.C. 20580

Categories of individuals covered by the system: FTC personnel 
who travel or otherwise might be involved in reimbursement of ex
penses situations.

Categories of records in the system: Contains name and employee 
number of person involved in travel or otherwise reimbursed for 
expenses conducted in performance of official duties of FTC. In
formation relating to travel expenses.

Authority for maintenance of the system: Standard Government 
Travel Regulations.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Identification and 
retrieval for use in financial reports of FTC. Recording information 
relating to expenses incurred by FTC personnel in performance of 
official duties.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: Used by personnel o f Divi
sion of Budget and Finance.

Storage: Computer hardcopy listing; computerized taped vendor 
file.

Retrievability: Indexed by name and employee number.
Safeguards: Records are maintained in division files and com

puter file; access limited to Budget and Finance personnel.
Retention and disposal: Retained per GSA retention schedules, 

generally 3 years; then destroyed.
System manager(s) and address: Chief, Division of Budget and 

Finance (same address as System Location)
Notification procedure: By mailing or delivering a written request 

bearing the individual’s name, return address, and signature, ad
dressed as follows: Privacy A tt Request, Office of the Secretary, 
Federal Trade Commission, 6th Street & Pennsylvania Avenue, 
N.W., Washington, D.C. 20580.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Individual on whom record is main

tained; personnel system.
FTC—24

System name: Financial Statements o f Commissioners-elect—FTC
System location:

Office of General Counsel, Rm. 568 
Federal Trade Commission 
Washington, D.C. 20580

Categories of individuals covered by the system: FTC Commis- 
sioners-elect.

Categories of records in the system: Financial statements of Com- 
nussioners-elect—list of personal property, stocks, bonds, indebtedness, etc.

Authority for maintenance of the system: Federal Trade Commis
sion Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Reviewed for adequacy 
of disclosure and potential conflict of interest purposes when a new 
Commissioner-elect requests assistance with his financial state
ments. Used by General Counsel and staff.

Policies and practices for storing, retrieving, accessing, r e ta in in g , 
a“d disposing of records in the sytem:

Storage: Maintained in a legal size accordion folder.
Retrievability: Indexed by name.
Safeguards: Maintained in a wooden locked cabinet in GC’s 

Secretary’s Office. Access restricted to those agency personnel 
whose responsibilities require access.

Retention and disposal: Held since 1970. Retention indefinite.
System manager(s) and address:

General Counsel 
Federal Trade Commission 
Washington, D.C. 20580

Notification procedure: By mailing or delivering a written request 
bearing the individual’s name, return address, and signature, ad
dressed as follows: Privacy Act Request, O ffice o f the Secretary, 
Federal Trade Commission, 6th and Pennsylvania Avenue, N.W ., 
Washington, D.C. 20580

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Individual on whom the record is main

tained. 0
FTC—25

System name: General Correspondence Records—FTC
System location:

Federal Trade Commission 
Room 701
6th & Pennsylvania Avenue, N.W.
Washington, D.C. 20580

Categories of individuals covered by the system: Consumers, in
dividuals, public officials, company and corporation officers, attor
neys, members of consumer groups, student groups and commit
tees.

Categories of records in the system: Letters of complaint, inquiry, 
comment, petition, and/or communications concerning FTC actions 
and activities.

Authority for maintenance of the system: Federal Trade Commis
sion Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To respond to correspon
dence. To determine whether any law enforcement or other action 
by FTC may be warranted. Referral to other federal, state, or local 
governmental agencies for appropriate action when matter com
plained of or inquired about comes within the jurisdiction of such 
agency. Used by FTC employees and by personnel of any agency 
to which the matter is referred

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Legal-size standard file cabinets; conserva files, regular 
size, and 3 inch by 5 inch drawers.

Retrievability: Indexed by correspondent’s name, subject, and 
name of proposed respondent.

Safeguards: Unlocked file cabinets. Office security: blue seal 
locked doors. A ccess restricted to those agency personnel whose 
responsibilities require access.

Retention and disposal: Copies of correspondence and indices by 
correspondent and subject retained 1 year. Index of proposed 
respondent retained 2 years.

System manager(s) and address: Chief, Correspondence Section, 
O ffice of the Secretary, Federal Trade Commission, Washington, 
D.C. 20580.

Notification procedure: By mailing or delivering a written request 
bearing the individual’s name, return address, and sign a tu re , ad
dressed as follows: Privacy Act Request, Office of the Secretary, 
Federal Trade Commission, 6th & Pennsylvania Avenue, N.W ., 
Washington, D.C. 20580.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Individual on whom record is main

tained.
FTC—26

System name: General Personnel Records (Official Personnel Folder 
and records related thereto): Duplicate Personnel files and Au
tomated Records—FTC.

System location:
Automated Records 

Division of Personnel 
Federal Trade Commission 
Washington, D.C.

Duplicate Records 
Federal Trade Commission 
6th & Pennsylvania Avenue, N.W.
Washington, D.C. 20580 
Atlanta Regional Office
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730 Peachtree Street, N .E.
Atlanta, Georgia 30308 
Boston Regional Office 
150 Causeway Street 
Boston, Massachusetts 02144 
Chicago Regional Office 
55 East Monroe Street 
Chicago, Illinois 60603 
Cleveland Regional Office 
1339 Federal Office Building 
1240 East 9th Street 
Cleveland, Ohio 44199 
Dallas Regional Office 
500 South Ervay Street 
Dallas, Texas 75201 
Kansas City Regional Office 
2806 Federal Office Building 
911 Walnut Street 
Kansas City, Missouri 64106 
Los Angeles Regional Office 
13209 Federal Building 
11000 WilsWre Boulevard 
Los Angeles, California 90024 
New Orleans Regional Office 
1000 Masonic Temple Building
333 St. Charles Street 1 .^
New Orleans, Louisiana 70130 
New York Regional Office 
2243-EB Federal Building 
26 Federal Plaza 
New York, New York 10007 
San Francisco Regional Office 
450 Golden Gate Avenue 
San Francisco, California 94102 
Seattle Regional Office 
28th Floor Federal Building 
915 Second Avenue 
Seattle, Washington 98174 
Washington, D.C., Regional Office 
2120 L Street, N.W.
Washington, D.C. 20037

Categories, of individuals covered by the system: Current Federal 
Trade Commission employees.

Categories of records in the system: This system consists of a 
variety of records relating to personnel actions and determinations 
made about an individual while employed in the Federal service. 
These records contain information about an individual relating to 
birth date; Social Security Number; veteran preference; tenure; 
handicap; past and present salaries, grades, and position titles; 
letter of commendation, reprimand, charges, and decision on 
charges; notice of reduction-in-force; locator files; personnel ac
tions, including but not limited to, appointment, reassignment, 
demotion, detail, promotion, transfer, and separation; training; 
minority group designator; records'relating to life insurance, health 
benefits, and designation of beneficiary; performance ratings; data 
documenting the reasons for personnel actions or decisions made 
about an iridividual; awards; and other information relating to the 
status of the individual.

Authority for maintenance of the system: Title 5 U.S.C. Sections 
1302, 2951, 4118, 4308, 4506, and Executive Order 10561, Sep
tember 13, 1954.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information in these 
records is used or a record may be used:

a. By agency officials for purposes o f review in connection with 
appointments, transfers, promotions, reassignments, adverse ac
tions, disciplinary actions, and determination of qualifications of an 
individual.

b. By the Civil Service Commission for purposes of making a 
decision when a Federal employee or former

Federal employee is questioning the validity of a specific docu
ment in an individual’s record.

c. By the district courts to render a decision when an agency has 
refused to release to current or former Federal employees a record 
under the Freedom of Information Act.

d. To provide information to a prospective employer of a 
Government employee or former Federal employee.

e. To provide data for the automated Center Personnel Data File 
(CFDF).

f. To provide data to update Federal Automated Career Systems 
(FACS), Executive Inventory File, and Security investigations 
index on new hires, adverse actions, and terminations.

g. To provide statistical reports to Congress, agencies, and the 
public on characteristics of the Federal work force.

h. To provide information or disclose to a Federal agency, in 
response to its request, in connection with the hiring or retention of 
an employee, the letting of a contract, or issuance of a license, 
grant, or other benefit by the requesting agency, to the extent that 
the information is relevant and necessary to the requesting agency’s 
decision on the matter.

i. To request information from a Federal, state, or local agency 
maintaining civil, criminal, or other relevant enforcement or other 
pertinent information, such as licenses, if necessary to obtain rele
vant information or other pertinent information to an agency deci
sion concerning the hiring or retention of an employee, the issuance 
of a security clearance, the letting of a contract, or the issuance of 
a license, grant, or other benefit.

j. To refer, where there is an indication of a violation or potential 
violation of law, whether civ il, criminal, or regulatory in nature, to 
the appropriate agency, whether Federal, state or local, charged 
with the responsibility o f investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto.

k. As a data source for management information for production 
of, summary descriptive statistics and analytical studies m support 
of the function for which the records are collected and maintained, 
or for related personnel management functions or manpower stu
dies; may also be utilized to locate specific individuals for person
nel research or other personnel management functions.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders, magnetic tape, 
and punched cards.

Retrievability: Records are indexed by any combination of name, 
birth date, Social Security Number, or identification number.

Safeguards: Duplicate records—Records are located in lockable 
metal file cabinets or in metal file  cabinets in secured rooms with 
access limited to those whose official duties require access. Auto
mated files—Restricted password to access data.

Retention and disposal: Duplicate files—The Official Personnel 
Folder (OPF) is retained indefinitely. The OPF is sent to the Na
tional Personnel Records Center within 30 days of the date of the 
employee’s separation from the Federal service. Some records such 
as letters erf reprimand, indebtedness, and vouchers are maintained 
for two years or destroyed when an individual resigns, transfers, or 
is separated from the Federal service. Automated files—Files of in
dividuals are erased after they leave the FTC; only statistical tur
nover information is retained.

System manager(s) and address: Duplicate file—Regional 
Director, Regional O ffice (see name and address of regional office 
listed in location above). Automated records—Director of Person
nel, Division of Personnel, Federal Trade.Commission, Washing
ton, D.C. 20580.

Notification procedure: By mailing or delivering a written request 
bearing the individual’s name, return address, and signature, ad
dressed as follows: Privacy A ct Request, O ffice of the Secretary, 
Federal Trade Commission, 6th Street & Pennsylvania Avenue, 
N.W ., Washington, D.C. 20580.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Information in this system of records 

either comes from the individual to whom it applies or is derived 
from information he supplied, except information provided by 
agency officials.

FTC—27
System name: Health Unit Records—FTC 

System location:
FTC Headquarters and Washington Regional Employees: 
Health Unit 
Room 101
6th and Pennsylvania A ve., N.W.
Washington, D.C.
Regional O ffices Employees:
Health Unit, Regional Office

Categories of individuals covered by the system: Current agency 
employees
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Categories of records in the system: Information relating to an em

ployee’s participation in an occupational health services program.
Authority for maintenance of the system: Public Law 79-658(5 

U.S.C. 7901) as further defined in OMB Circular A-72 
Routine uses of records maintained In the system, including catego

ries of users and the purposes of such uses: Medical counseling and 
health services provided to current employees 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in manila folder.
Retrievability: Records are indexed by name.
Safeguards: Records are stored in lockable metal filing cabinets. 

Access to and use of these records are limited to those persons 
whose official duties require such access. .

Retention and disposal: Destroyed upon an employee’s separation 
from the agency.

System manager(s) and address: Nurse or Physician in charge of 
Health Unit (address as in System Location)

Notification procedure: By mailing or delivering a written request 
bearing the individual name, return address, and signature, ad
dressed as follows: Privacy Act Request, Office of the Secretary, 
Federal Trade Commission, 6th Street & Pennsylvania Avenue, 
N.W., Washington, D.C. 20580 

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: The individual to whom record pertains; 

private physician
FTC—28

System name: Investigational, Legal, and Public Records—FTC
System location: Division of Legal & Public Records, 6th & 

Pennsylvania Avenue, N.W ., Washington, D.C. 20580; Record 
Center, Suitland, Maryland.

Categories of individuals covered by the system: Respondents, 
proposed respondents, and others in Commission investigations and 
law enforcement proceedings; parties'requesting formal advisory 
opinions.

Categories of records in the system: Name and some or all of the 
following: address; company affiliation; age; date of birth; place of 
birth; employment, financial, credit, and personal history 
background, in the records contained in this system. This system is 
composed of the following files: formal investigational files; 
docketed and consent matters; assurances of voluntary compliance; 
advisory opinions.

Authority for maintenance of the system: Federal Trade Commis
sion Act and

Executive Order no. 10450, dated 8-5-54
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: For use by Commission 
staff in investigative and adjudicative proceedings, enforcement ac
tions, penalty proceedings, enforcement of compliance orders, is
suance of complaints, negotiation of consent orders, issuance of 
cease and desist orders, and advisory opinions. Referral to federal, 
$tate> or local enforcement authorities for investigation and possible 
criminal prosecution, civil action or regulatory order. Used by 
Commission staff assigned to, reviewing, or supervising matter; 
used by Commission personnel with recordkeeping, managerial, and 
budgeting responsibilities; used by personnel of other agencies to 
whom a matter is referred.

Policies and practices for storing, retrieving, accessing, retaining, 
>nd disposing of records in the sytem:

Storage: Maintained on standard letter & legal size paper; mag- 
card tapes; microfilm, microfiche

Retrievability: Indexed by respondent or co-respondent name; 
cmnpany name; industry investigation title; FTC internal 7-digit or
4-digit investigation number or complaint assigned number 

Safeguards: Metal legal & letter size file cabinets; official records 
ceĴ er containers. A ccess restricted to those agency personnel 
whose responsibilities require access.

Retention and disposal: Retained at FTC offices for 5 years, after 
which transferred to National Archives. Investigatory files, except 
History portion, destroyed by shredding or burning after 5 years.

System managerfs) and address: 
Secretary
Federal Trade Commission

6th & Pennsylvania Avenue, N.W.
Washington, D.C. 20580

Notification procedure: Public records contained in this system  
are available upon request, as indicated below. Otherwise, records 
in this system generally do not contain personal information about 
individuals and are generally exempt from mandatory disclosure 
under 5 U.S.C. Sec. 552a(kX2). However, some personal informa
tion relating to individuals may be included and, if retrievable, may 
be disclosable; access to such information may be requested by 
mailing or delivering a written request bearing the individual’s 
name, return address, and signature, addressed as follows: Privacy 
Act Request, Office of the Secretary, Federal Trade Commission, 
6th Street & Pennsylvania Avenue, N.W ., Washington, D.C. 20580. 
In order for personal information in this system to be retrieved, a 
request must specify the name of the party subject to the investiga
tion or adjudicatory proceeding.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Individual respondent or proposed 

respondent, company records, complainants, enforcements, wit
nesses or other third parties.

\  FTC—29
System name: Litigation Information Management System for In

vestigations, Rulemaking, Adjudicatory Proceedings—FTC
System location:

Suite 452
13th & Pennsylvania Avenue, N.W.
Washington, D.C.

Categories of individuals covered by the system: Individual respon
dents, w itnesses, informants, and interested parties in certain 
selected, complex investigations, or rulemaking or adjudicatory 
proceedings; individuals submitting comments or named in records 
obtained in the course of such investigations or proceedings.

Categories of records in the system: Information on individuals 
generally concerns relations or transactions with or knowledge 
about respondents, or general business and isolated personal infor
mation on individual respondents, and other items of information 
relating to the individual’s involvement in the matter in question.

Authority few maintenance of the system: Federal Trade Commis
sion Act.

Routine uses of records maintained in the system, including catego
ries of u sas and the purposes of such uses: This computer system is 
only utilized in certain select, complex matters where data storage, 
retrieval, and manipulation requires such use. It is used for general 
law enforcement purposes (including investigation, litigation, and 
rulemaking) by Commission employees; used by management in al
locating resources and in assessing progress of programs; used to 
provide information to Congress; used by consultants and contrac
tors to create data bases and to perform calculations and interpret 
data for FTC attorneys; used to refer matters to federal, state, or 
local enforcement authorities for investigation and possible criminal 
prosecution, civil court action, or regulatory order.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records hi the sytem:

Storage: Maintained in'original, microform and computer data 
bases.

Retrievability: Retrieved by name, title, date, company con
cerned, or any fact entered on data entry form (document control 
form).

Safeguards: A ccess to records only to those working on the par
ticular matter and only within their particular function. Security and 
confidentiality controls prevent unauthorized access to original 
records and computerized records.

Retention and disposal: Retained for life of program [dus any ad
ditional retention period specified by Commission. Disposal is by 
shredding, burning, or other physical destruction.

System managerfs) and address:
Manager, Litigation Support Division 
Room 452
13th & Pennsylvania Avenue, N.W.
Washington, D.C.

Notification procedure: Records in this system generally do not 
contain personal information about individuals and are generally ex
empt from mandatory disclosure under 5 U.S.C. Sec. 552a(kX2). 
However, some personal information relating to individuals' may be
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included and may be disclosable; and access to such information 
may be requested by mailing or delivering a written request bearing 
the individual’s name, return address, and signature, addressed as 
follows: Privacy Act Request, Office of the Secretary, Federal 
Trade Commission, 6th Street & Pennsylvania Avenue, N.W ., 
Washington, D.C. 20580. In order for personal information in this 
system to be retrieved, a request must specify the name of the 
party subject to the investigation or adjudicatory proceeding.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Public and confidential information 

received from industry, government, and individuals.
FTC—30

System name: Page Count Sheet Tabulation, Dallas Regional Of
fice—FTC

System location:
Federal Trade Commission 
Dallas Regional Office 
500 S. Ervay Street, Room 452-B 
Dallas, Texas 75201

Categories of individuals covered by the system: The members of 
the Word Processing Center who operate the Wang automatic 
typewriters and take die dictation from the Professional Staff.

Categories of records in the system: Initials of person performing 
work, the date in which it was received into the Word Processing 
Center; the time at which the work left the WPC; the name, title, 
number of the casework received; the type of work (ex. Interview  
Report, Complaint, etc.), the number of pages and the initials of 
the Professional member who is responsible for the work being 
processed.

Authority for maintenance of the system: Federal Trade Commis
sion Act; FTC Administrative Manual 1-201.1; Federal Records Act 
Sec. 506(a); GSA Regulations (Secs. 101-11.209-3).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: A monthly tabulation of 
the page count, itemized for each steno/typist/secretary is kept and 
used to more evenly distribute the workload as well as being used 
in the evaluation of that individual. Used by Dallas Regional Office 
personnel.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Metal secretarial desk which can be locked.
Retrievability: By monthly indexing.
Safeguards: Stored in metal secretarial desk which can be locked. 

Access restricted to those agency personnel whose responsibilities 
require access.

Retention and disposal: They are retained for a period of one year 
and then are disposed of by burning.

System managers) and address:
Director
Dallas Regional Office
500 S. Ervay Street, Room 452-B
Dallas, Texas 75201

Notification procedure: By mailing or delivering a written request 
bearing the individual’s qame, return address, and signature, ad
dressed as follows: Privacy Act Request,' Office o f the Secretary, 
Federal Trade Commission, 6th Street & Pennsylvania Avenue, 
N.W ., Washington, D.C. 20580.

Record access procedures: Same a£ above.
Contesting record procedures: Same as above.
Record source categories: Records kept by the Supervisor of the 

Word Processing Center from work turned in by each individual of 
the Word Processing Center.

FTC—31
System name: Payroll Processing System—Federal Trade Commis

sion
System location:

Division of Budget and Finance
Federal Trade Commission
6th Street & Pennsylvania Avenue, N.W .
Washington, D.C. 20580

Categories of individuals covered by the system: All FTC person
nel.

Categories of records in the system: All payroll information on in
dividual FTC employees including basic employment information, 
pay and deduction information, and leave and tax information.

Authority for maintenance of the system: Public Law 89-554, Sec. 
1; 5 U.S.G. Sec. 1301; Federal Personnel Manual.

Routine uses of records maintained in the system, including catego
ries of users and the purposes id such uses: Salary and wage 
processing in accordance with applicable laws and regulations. 
U sed by Division of Budget and Finance personnel and by other 
agency personnel whose responsibilities include salary and wage 
processing and evaluation.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Maintained in comprehensive computer listing and on 
computer tape by the Treasury Department in Philadelphia.

Retrievability: By name, social security number.
Safeguards: A ccess restricted to those agency personnel whose 

responsibilities require access.
Retention and disposal: Maintained according to GSA/Archives 

schedules o f retention and disposal.
System manager(s) and address:

Chief, Division of Budget and Finance 
(address same as System Location)

Notification procedure: By mailing or delivering a written request 
bearing the individual’s name, return address, and signature, ad
dressed as follows: Privacy Act Request, Office of the Secretary, 
Federal Trade Commission, 6th Street & Pennsylvania Avenue, 
N.W ., Washington, D.C. 20580.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Pay forms completed by individual on 

whom the records are maintained; personnel system.
FTC—32

System name: Payroll—Retirement Cards—FTC
System location:

Division of Budget and Finance
Federal Trade Commission
6th Street & Pennsylvania Avenue, N.W.
Washington, D.C. 20580

Categories of individuals covered by the system: All Federal Trade 
Commission personnel who quality for Federal retirement benefits.

Categories of records in the system: Payroll information relating to 
retirement benefits.

Authority for maintenance of the system: 5 U.S.C. Secs. 5301, 
5501, 6101, 6301, 8301.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Calculation of retirement 
benefits. Referred to succeeding employer of U.S. Government 
Agency or otherwise to Civil Service Commission upon withdrawal 
or retirement from Federal Service.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Maintained on 8 inch by 10 1/2 inch card
Retrievability: Indexed by name
Safeguards: Locked 3-drawer file cabinet. Access restricted to 

those agency personnel whose responsibilities require access.
Retention and disposal: Held for length of service of employee 

while at FTC; information forwarded to next employing agency or 
Civil Service Commission.

System managers) and address:
Chief, Division of Budget and Finance 
(address same as System Location)

Notification procedure: By mailing or delivering a written request 
bearing the individual’s name, return address, and signature, ad
dressed as follows: Privacy Act Request, Office of the Secretary, 
Federal Trade Commission, 6th Street & Pennsylvania Avenue, 
N.W ., Washington, D.C. 20580.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Payroll system; personnel system 

FTC—33
System name: Preliminary Investigation Files—FTC
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System location: i

Indiana Building 
633 Indiana Avenue, N.W.
Washington, D.C.
Star Building
1101 Pennsylvania Avenue, N.W.
Washington, D.C.
Gelman Building 
2120 L Street, N.W.
Washington, D.C.
Pennsylvania B u d d in g ^
425 13th Street, N.W.
Washington, D.C.
M Street Building 
1726 M Street, N.W.
Suite 1100 
Washington, D.C.
6th & Pennsylvania Avenue, N.W.
Washington, D.C.
Atlanta Regional Office 
730 Peachtree Street, N .E.
Atlanta, Georgia 30308
Boston Regional Office
150 Causeway Street
Boston, Massachusetts 02144
Chicago Regional Office
55 East Monroe Street
Chicago, Illinois 60603
Cleveland Regional Office
1339 Federal Office Building
1240 East 9th Street
Cleveland^Ohio 44199
Dallas Regional Office
500 East Ervay Street
Dallas, Texas 75201
Kansas City Regional Office
2806 Federal Office Building
911 Walnut Street
Kansas City, Missouri 64106
Los Angeles Regional Office
13209 Federal Building
11000 Wilshire Boulevard
Los Angeles, California 90024
New Orleans Regional Office
1000 Masonic Temple Building
333 St. Charles Street
New Orleans, Louisiana 70130
New York Regional Office
2243-EB Federal Building
26 Federal Plaza
New York, New York 10007
San Francisco Regional Office
450 Golden Gate Avenue
San Francisco, California 94102
Seattle Regional Office
28th Floor Federal Building
915 Second Avenue
Seattle, Washington 98174
Washington, D.C. Regional Office
2120 L Street, N.W.
Washington, D.C. 20037

Categories of individuals covered by the system: Respondents and 
Co-Respondents in Preliminary Investigations.

Categories of records in the system: Information on individuals 
generally concerns relations or transactions with or knowledge 
about respondents, or general business and isolated personal infor
mation on individual respondents, and other items of information 
relating to the individual’s involvement in the matter in question. 
This system is composed of files o f preliminary^ investigations 
(investigations which have not yet become formal and assigned a 7- 
digit number).

Authority for maintenance of the system: Federal Trade Commis
sion Act

Routine uses of records maintained in the system, including catego- 
nes of users and the purposes of such uses: To determine whether a 
formal investigation or other action is appropriate. Referral to 
federal, state, or local enforcement authorities for investigation and 
possible criminal prosecution, civil action, or regulatory order. 
Used by Commission staff assigned to, reviewing, or supervising

matter; used by Commission personnel with recordkeeping, 
managerial, and budgeting responsibilities; used by personnel of 
other agencies to whom a matter is referred.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records maintained in file folders
Retriev ability : Indexed by name of respondent or co-respondent
Safeguards: A ccess to and use of these records are limited to 

those whose official duties require such access.
Retention and disposal: Records are transferred to Division of 

Legal and Public Records when preliminary investigation ends.
System manager(s) and address:

Director of Bureau or Regional Office conducting investigation.
Notification procedure: Records in this system generally do not 

contain personal information about individuals and are generally ex
empt from mandatory disclosure under 5 U.S.C. Sec. 552a(k)(2). 
However, some personal information relating to individuals may be 
included and, if retrievable, may be disclosable; access to such in
formation may be requested by mailing or delivering a written 
request bearing the individual’s name, return address, and signa
ture, addressed as follows: Privacy Act Request, O ffice o f the 
Secretary, Federal Trade Commission, 6th Street & Pennsylvania 
Avenue, N.W ., Washington, D.C. 20580. In order for personal in
formation in this system to be retrieved, a request must specify the 
name of the party subject to the investigation or adjudicatory 
proceeding. The request should also specify the Bureau (and Divi
sion, if possible) or Regional Office conducting the investigation.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Individual respondent or proposed 

respondent, company records, complainants, informants, witnesses 
or other third parties.

FTC—34
System name: Public Contact Report System, Atlanta Regional Of

fice— FTC
System location:

Atlanta Regional Office
730 Peachtree Street, N .E ., Room 800
Atlanta, Georgia 30308

Categories of individuals covered by the system: Individual mem
bers of the public who file complaints or request information either 
by telephone or in person concerning matters believed to be of in
terest or within the jurisdiction of the FTC.

Categories of records in the system: Consists of comoleted form 
listing the name of the individual, name of the comoany about 
which the individual inquires or complains and the matter com
plained of. System also includes an index of the individual with 
whom contact was made.

Authority for maintenance of the system: Federal Trade Commis
sion Act

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Filed for future 
reference as to possible witnesses if company complained of should 
.come under investigation by the FTC. Also may be used for 
reference to another office of the FTC or other federal agencies for 
law enforcement purposes when deemed approoriate. Used bv At
lanta Regional O ffice personnel and by oersonnel o f other FTC 
units or other agencies to whom a matter is referred.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Public contact forms maintained in letter size file fol
ders; index cards consists of 3 inch by 5 inch cards maintained in 
card file.

Retrievability : Contact form filed alphabetically by name of com
pany; index card filed alphabetically by name of individual.

Safeguards: Contact forms in standard file cabinet and index 
cards in standard card file. A ccess restricted to those agency per
sonnel whose responsibilities require access.

Retention and disposal: Retained for a minimum of one year and 
disposed of by delivery to and placing in a local government in
cinerator.

System managers) and address:
Regional Director
730 Peachtree Street, N .E ., Room 800
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Atlanta, Georgia 30308
Notification procedure: By mailing or delivering a written request 

bearing the individual’s name, return address, and signature, ad
dressed as follows: Privacy Act Request, Office o f the Secretary, 
Federal Trade Commission, 6th Street & Pennsylvania Avenue, 
N.W ., Washington, D.C. 20580.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Information obtained from the in

dividual.
FTC—35

System name: Public Information Mailing List—FTC
System location:

Office of Public Information—Room 496 
Federal Trade Commission 
6th Street & Pennsylvania Avenue, N.W . -  
Washington, D.C. 20580

Categories of individuals covered by the system: Individuals, busi
nesses, and organizations which have indicated an interest in 
receiving FTC materials.

Categories of records in the system: Contains some or all of the 
following: name, title, company or organization, mailing address, 
occupation, and capacity/interest codes.

Authority for maintenance of the system: Federal Trade Commis
sion Act

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: 1. Mailing FTC materials 
by Public Information Office personnel.

2. Creation of formatted statistical reports designed for use by 
OPI Director and Assistant Director as a management tool in as
sessing OPI mission performance.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Computer disk storage
Retrievability: System indexed by computer-assigned identifica

tion number.
Safeguards: 1. Password access to computer storage facility.
2. Access to code system available to OPI and computer support 

personnel only.
Retention and disposal: Records are retained until a purge action 

occurs or a request to delete is received. A purge action occurs 
when an affirmative response to a purge inquiry is not received, 
and each list entry receives a purge inquiry annually.

System manager(s) and address:
Director, Office of Public Information 
Room 496, Federal Trade Commission 
6th Street & Pennsylvania Avenue, N.W.
Washington, D.C. 20580

Notification procedure: By mailing or delivering a written request 
bearing the individual’s name, return address, and signature, ad
dressed as follows: Privacy Act Request, O ffice of the Secretary, 
Federal Trade Commission, 6th Street & Pennsylvania Avenue, 
N.W ., Washington, D.C. 20580.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Rpcord source categories: Individual who wishes to receive FTC 

material, and FTC material, and FTC staff referring mailing list 
requests.

FTC—36
System name: Public Information Mailing L ists, Boston Regional 

Office—FTC
System location:
_  Boston Regional Office 

Suite 1301
150 Causeway Street 
Boston, Mass. 02114

Categories of individuals covered by the system: News media per
sonnel, heads of consumer organizations, Attorneys General and 
key staff, heads of business organizations, selected key individuals 
such as legislators, government leaders, professors, etc. concerned 
with consumerism.

Categories of records in the system: Contains name, title, or
ganization and address.

Authority for maintenance of the system: Federal Trade Commis
sion Act

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information is used by 
staff for purposes of mailing or distributing press releases and other 
information materials.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Maintained on a typed listing which is periodically up
dated.

Retrievability: Indexed by name and organization.
Safeguards: Lists are maintained in a steel file in the PIO’s Of

fice. A ccess restricted to those agency personnel whose responsi
bilities require access.

Retention and disposal: Lists are maintained until outdated. 
System manager(s) and address:

Public Information Officer 
Boston Regional Office 
150 Causeway St.—Suite 1301 
Boston, Mass. 02114

Notification procedure: By mailing or delivering a written request 
bearing the individual’s name, return address, and signature, ad
dressed as follows: Privacy Act Request, Office o f the Secretary, 
Federal Trade Commission, 6th Street & Pennsylvania Avenue, 
N.W ., Washington, D.C. 20580 

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Boston Regional Office staff, the 

media, consumer organizations, materials and information supplied 
by the public, directories, and government officials.

FTC—37
System name: Public Information Mailing L ists, Dallas Regional Of

fice—FTC 
System location:

Federal Trade Commission 
Dallas Regional Office 
500 S. Ervay; Room 452-B 
Dallas, Tx. 75201

Categories of individuals covered by the system: Members of news 
mec îa

Categories of records in the system: Name, title and address 
Authority for maintenance of the system: Federal Trade Commis

sion Act; FTC Administrative Manual 1-201.1, Federal Records Act 
Sec. 506(a); GSA Regulations (Sec. 101-11.209-3)

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Identification of mem
bers of news media who are to receive courtesy copies of News 
R eleases, etc. This material is used by members of the Word 
Processing Center and the Public Information Officer for mailing.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: On a Wang Cassette Taoe
Retrievability: By Tape Number and Identity on Tape Front 
Safeguards: Names and Addresses are stored on Wang Cassette 

Tape; They are kept stored in a cassette album in the Word 
Processing Center. A ccess restricted to those agency oersonnel 
whose responsibilities require access.

Retention and disposal: Tape is kept until new Public Information 
Officer is named each Fiscal Year and then the list is updated and 
changed

System manager(s) and address:
Director
Dallas Regional Office 
500 S. Ervay ; Room 452-B 
Dallas, Tx. 75201

Notification procedure: By mailing or delivering a w ritten request 
bearing the individual’s name, return address, and signature, ad
dressed as follows: Privacy Act Reouest, Office of the Secretary, 
Federal Trade Commission, 6th Street & Pennsylvania Avenue, 
N.W ., Washington, D.C. 20580 

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Members of news media.
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FTC—38
System name: Public Information Mailing List, New Orleans Re

gional Office—FTC 
System location:

New Orleans Regional O ffice, FTC
333 St. Charles St., 1000 Masonic Temple Bldg.
New Orleans, Louisiana 70130

Categories of individuals covered by the system: Persons and con
sumer organizations who normally receive information supplied to 
this office by the Division of Consumer Education 

Categories of records in the system: Contains name and address of 
individuals and groups receiving consumer education information 

Authority for maintenance of the system: Federal Trade Commis
sion Act - i

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Used as indicated for 
mailing of consumer education material. U sed by New Orleans Re
gional Office personnel.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Maintained on MT/ST tape 
Retrievability: Indexed by use
Safeguards: Access restricted to those agency personnel whose 

responsibilities require access.
Retention and disposal: Maintained until individual or group 

requests removal from the list, or until materials are returned by 
post office because of change in address 

System manager(s) and address: FTC New Orleans Regional Of
fice Director, 333 St. Charles Street, 1000 Masonic Temple Build
ing, New Orleans, Louisiana 70130 

Notification procedure: By mailing or delivering a written request 
bearing the individual’s name, return address, and signature, ad
dressed as follows: Privacy Act Request, Office of the Secretary, 
Federal Trade Commission, 6th Street & Pennsylvania Avíffnie, 
N.W., Washington, D.C. 20580 

Record access procedures: Same as above.
Contesting record procedures: Same as above 
Record source categories: Individual or group on whom the record 

is maintained
FTC—39

System name: Staff Advisory Opinion Records—FTC 
System location:

Office of Assistant General Counsel 
Legal Services, Room no. 576 
Federal Trade Commission 
6th & Pennsylvania Avenue, N.W.
Washington, D.C. 20580 _

Categories of individuals covered by the system:. Applicants for ad
visory opinions under Sec. 1.1 of the Commission’s Rules o f Prac
tice and Procedure.

Categories of records in the system: Name and address of 
requestor; business information; proposed courses of business ac
tion.

Authority for maintenance of the system: Federal Trade Commis
sion Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To provide staff advice 
responsive to public request; to maintain record of advice given; 
for use of the staff for preparation of future staff or Commission 
opinions and to coordinate and assure - consistency of position; 
possible referral to other parts of the FTC or to appropriate federal 
or state agencies for advice or where law enforcement action may 
be warranted; used by staff of Office of General Counsel and other 
FTC personnel or agencies to whom a matter is referred.

Policies and practices for storing, retrieving, accessing, retaining, 
*nd disposing of records in the sytem:

Storage: Stored in file folders; file cabinets 
Retrievability: Generally indexed by name of requesting party 
Safeguards: Maintained in lockable file cabinets and office. Ac

cess restricted to those agency personnel whose responsibilities 
require access. %

Retention and disposal: Maintained from 1-1-70; no present 
disposal program

System manager(s) and address: Assistant General Counsel for 
Legal Services, Room no. 576, Federal Trade Commission, 6th & 
Pennsylvania Avenue, N.W ., Washington, D.C. 20580.

Notificatimi procedure: By mailing or delivering a written request 
bearing the individual’s name, return address, and signature, ad
dressed as follows: Privacy Act Request, O ffice of the Secretary, 
Federal Trade Commission, 6th & Pennsylvania Avenue, N.W ., 
Washington, D.C. 20580

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Individual proprietorship, corporation, 

or other business organization, or counsel representing any of 
them, seeking or receiving a staff advisory opinion.

FTC—-40
System name: Statement of Employment and Financial Interests— 

FTC
System location:

Office o f the Executive Director 
Federal Trade Commission 
6th & Pennsylvania Avenue, N.W.
Washington, D.C. 20580

Categories of individuals covered by the system: Personnel 
required by FTC regulations, to file statements o f employment and 
financial interests

Categories of records in the system: Contains name, organization, 
statement of employment and financial interests

Authority fen: maintenance of the system: Executive Order No. 
11222 and 

5 CFR Part 735
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Review of statement of 
employment and financial interests lo  ascertain whether a conflict 
of interest or apparent conflict of interest exists, and if so, to in
sure that appropriate action is taken to remove conflict. Used by 
senior Commission employees and members of the General Coun
sel’s Office.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Maintained on an 8 inch by 10 1/2 inch paper 
Retrievability: Indexed by name
Safeguards: Records are maintained in a combination steel vault. 

A ccess restricted to those agency personnel whose responsibilities 
require access.

Retention and disposal: Records are maintained indefinitely 
System manager(s) and address:

Executive Director 
Room 426
Federal Trade Commission 
Washington, D.C. 20580

Notification procedure: By mailing or delivering a written request 
bearing the individual’s name, return address, and signature, ad
dressed as follows: Privacy Act Request, Office of the Secretary, 
Federal Trade Commission, 6th & Pennsylvania Avenue, N.W. 
Washington, D.C. 20580 

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Individual on whom the record is main

tained.
FTC—41

System name: Unofficial Personnel Records—FTC 
System location:

Federal Trade Commission
6th Street & Pennsylvania Avenue, N.W..
Washington, D.C. 20580
Indiana Building
633 Indiana Avenue, N.W.
Washington, D.C.
Star Building
1101 Pennsylvania Avenue, N.W.
Washington, D.C.
Gelman Building 

v 2120 L Street, N.W.
Washington, D.C.
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Pennsylvania Building 
425 13th Street, N.W. 
Washington, D.C.
M Street Building 
1726 M Street, N.W.
Suite 1100 
Washington, D.C.
Atlanta Regional Office 
730 Peachtree Street, N .E. 
Atlanta, Georgia 30308 
Boston Regional Office 
150 Causeway Street 
Boston, Massachusetts 02144 
Chicago Regional Office 
55 East Monroe Street 
Chicago, Illinois 60603 
Cleveland Regional Office 
1339 Federal Office Building 
1240 East 9th Street 
Cleveland, Ohio 44199 
Dallas Regional Office 
500 South Ervay Street 
Dallas, Texas 75201 
Kansas City Regional Office 
2806 Federal Office Building 
911 Walnut Street 
Kansas City, Missouri 64106 
Los Angeles Regional Office 
13209 Federal Building 
11000 Wilshire Boulevard 
Los Angeles, California 90024 
New Orleans Regional Office 
1000 Masonic Temple Building 
333 St. Charles Street 
New Orleans, Louisiana 70130 
New York Regional Office 
2243-EB Federal Building 
26 Federal Plaza 
New York, New York 10007 
San Francisco Regional Office 
450 Golden Gate Avenue 
San Francisco, California 94102 
Seattle Regional Office 
28th Floor Federal Building 
915 Second Avenue

Seattle, Washington 98174 
Washington, D.C., Regional Office 
2120'L Street, N.W.
Washington, D.C. 20037

Categories of individuals covered by the system: Current em
ployees of the Federal Trade Commission.

Categories of records in the system: This system of records con
tains information or documents about the employment and work 
history of individual employees. The types of records maintained 
vary with each supervisor and Commission unit. Each superviosr 
may maintain some or all of the following records: written notes or 
memoranda on emoloyee performance (i.e., Attorney Evaluation 
Employment Forms), leave, work assignments, disciplinary 
problems.

Authority for maintenance of the system: Title 5 U.S.C. Sections 
4301-4308; Sections 6101-6106; Sections 6301-6326; Sections 7301- 
7352; Sections 7501-7533.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To be used by the em
ployee’s supervisor in evaluating performance, preparing promotion 
and award recommendations, preparing informal or formal discipli
nary actions, approving leave, making work assignments.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are maintained in file folders
Retrievability: These records are indexed by the names of in

dividuals on whom they are maintained
Safeguards: A ccess to and use of these records are limited to 

those whose official duties require such access. Personnel screening 
is used to prevent unauthorized disclosure.

Retention and disposal: Records are destroyed when the em
ployee no longer works for the supervisor maintaining the records

System manager(s) and address: Employee supervisor, Federal 
Trade Commission. . /

Notification procedure: By mailing or delivering a written request 
bearing the individual’s name, return address, and signature, ad
dressed as follows: Privacy Act Request, Office of the Secretrary, 
Federal Trade Commission, 6th Street & Pennsylvania Avenue, 
N.W ., Washington, D.C. 20580.

Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Individual to whom record pertains; su

pervisors of employee.

[FR Doc.75-22543 Filed 8-26-75;8:45 am]
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• FHLBB—1
System name: INTERNAL OFFICE PERSONNEL FILES

System location: SEE “ SYSTEM MANAGER’’.
Categories of individuals covered by the system: FEDERAL 

HOME LOAN BANK BOARD EMPLOYEES, CONSULTANTS, 
AND EMPLOYEES OF THE FEDERAL SAVINGS AND LOAN 
INSURANCE CORPORATION, AND FEDERAL SAVINGS 
AND LOAN INSURANCE CORPORATION RECEIVERSHIPS.

Categories of records in the system: THIS SYSTEM CONSISTS 
OF A VARIETY OF RECORDS RELATING TO PERSONNEL 
ACTIONS AND DETERMINATIONS REGARDING IN
DIVIDUALS WHILE EMPLOYED BY THE FEDERAL 
SAVINGS AND LOAN INSURANCE CORPORATION, THE 
FEDERAL HOME LOAN BANK BOARD, AS CONSULTANTS 
TO THE BOARD, OR AS EMPLOYEES OF A FEDERAL 
SAVINGS AND LOAN INSURANCE CORPORATION 
RECEIVERSHIP. THE RECORDS MAY CONTAIN INFORMA
TION ABOUT AN INDIVIDUAL RELATING TO: DATE OF 
BIRTH; SOCIAL SECURITY NUMBER; VETERANS 
PREFERENCE; TENURE; PHYSICAL HANDICAP; PAST AND  
PRESENT SALARIES, GRADES, AND POSITION TITLES; 
AND MAY INCLUDE LETTERS OF COMMENDATION, 
REPRIMANDS, CHARGES, AND DECISION ON CHARGES; 
NOTICES OF REDUCTIONS-IN-FORCE; ACCIDENT RE
PORTS; UPWARD-MOBILITY INFORMATION; LOCATOR 
FILES; LOANS WITH SAVINGS AND LOANS; PERSONNEL 
ACTIONS, INCLUDING BUT NOT LIMED TO APPOINTMENT, 
PROMOTION, REASSIGNMENT, DEMOTION, WORK 
DETAIL, TRANSFER, AND SEPARATION; PROBATIONARY 
PERIOD; TRAINING, MINORITY GROUP INDICATOR; LIFE 
INSURANCE, HEALTH BENEFITS, AND DESIGNATION OF 
BENEFICIARY; APPLICATION FOR EMPLOYMENT; LET
TERS OF REFERENCE; PERFORMANCE RATINGS 
(MBO/KOI OR OTHER AS APPLICABLE); DOCUMENTATION 
OF PERSONNEL ACTIONS OR DECISIONS MADE ABOUT 
THE INDIVIDUAL; AWARDS; RECORDS OF EQUIPMENT 
AND MATERIALS ISSUED TO THE INDIVIDUAL; LEAVE 
AND TIME-AND-ATTENDANCE RECORDS; TRAVEL 
RECORDS; AND OTHER INFORMATION REGARDING THE
individual.

Authority for maintenance of the system: 5 U.S.C. 1302, 2951, 
4118, 4308, 4506, AND EXECUTIVE ORDER 10561, DATED 
SEPTEMBER 13, 1954.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: INFORMATION IN  
THESE RECORDS IS USED OR MAY BE USED:

0) BY BOARD AND RECEIVERSHIP OFFICIALS FOR 
REVIEW IN CONNECTION WITH t r a in in g , a p p o in t 
ments, TRANSFERS, PROMOTIONS, REASSIGNMENTS, 
ADVERSE ACTIONS (INCLUDING DISCIPLINARY AC
TIONS), DETERMINATIONS OF QUALIFICATIONS OF AN 
INDIVIDUAL, DETERMINATIONS OF CONFLICTS OF IN
TEREST, EQUIPMENT ASSIGNED TO AN INDIVIDUAL, EN
TITLED BENEFITS, LEAVE AUTHORIZED AND USED, 
TRAVEL UNDERTAKEN, AND RE-IMBURSEMENTS;

(2) BY THE CIVIL SERVICE COMMISSION FOR WHEN A
CURRENT o r  f o r m e r  f e d e r a l  e m p l o y e e  q u e s t io n s  
IHE VALIDITY OF A SPECIFIC DOCUMENT IN  HIS 
RECORD;

(3) BY THE COURTS TO RENDER A DECISION WHEN AN 
AGENCY HAS REFUSED TO RELEASE TO A CURRENT OR 
FORMER FEDERAL EMPLOYEE A RECORD UNDER THE 
FREEDOM OF INFORMATION ACT;

(4) TO PROVIDE INFORMATION TO A PROSPECTIVE EM
PLOYER OF A CURRENT OR FORMER FEDERAL EM
PLOYEE*

(5) TO PROVIDE DATA FOR THE AUTOMATED CENTRAL 
PERSONNEL DATA FILE (CPDF);

(6) TO PROVIDE DATA TO UPDATE FEDERAL AUTO
MATED CAREER SYSTEMS (FACS), THE EXECUTIVE IN
VENTORY FILE, SECURITY INVESTIGATIONS, THE INDEX 
ON NEW HIRES, AND MATERIALS CONCERNING AD
VERSE ACTIONS AND TERMINATION;

(7) TO PROVIDE INFORMATION TO A FEDERAL AGEN
CY, IN RESPONSE TO ITS REQUEST, IN CONNECTION 
WITH HIRING OR RETENTION OF AN EMPLOYEE, 
LETTING OF A CONTRACT, OR ISSUANCE OF A LICENSE, 
GRANT, OR OTHER BENEFIT BY THE REQUESTING AGEN
CY, TO THE EXTENT THAT THE INFORMATION IS RELE
VANT AND NECESSARY TO THE REQUESTING AGENCY’S 
DECISION ON THE MATTER;

(8) IN  CONNECTION WITH REQUESTS FOR INFORMA
TION FROM A FEDERAL, STATE, OR LOCAL AGENCY 
MAINTAINING CIVIL, CRIMINAL, OR OTHER RELEVANT 
ENFORCEMENT OR OTHER PERTINENT INFORMATION, 
SUCH AS LICENSES, IF THE OBTAINING OF SUCH INFOR
MATION IS NECESSARY TO AN AGENCY DECISION CON
CERNING HIRING OR RETENTION OF AN EMPLOYEE, IS
SUANCE OF A SECURITY CLEARANCE, LETTING OF A 
CONTRACT, OR ISSUANCE OF A LICENSE, GRANT, OR 
OTHER BENEFIT; .

(9) TO REFER, WHERE THERE IS INDICATION OF A 
VIOLATION OR POTENTIAL VIOLATION OF LAW 
(WHETHER CIVIL, CRIMINAL, OR REGULATORY), TO THE 
APPROPRIATE FEDERAL, STATE, OR LOCAL AGENCY 
CHARGED WITH RESPONSIBILITY FOR INVESTIGATING 
OR PROSECUTING SUCH VIOLATION OR ENFORCING OR 
IMPLEMENTING THE FOR UP TO TWO YEARS AFTER EM
PLOYMENT TERMINATION. TRAVEL, TIME-AND-AT
TENDANCE, AND LEAVE RECORDS ARE RETAINED FOR 
ONE FISCAL YEAR BEYOND THE CURRENT FISCAL 
YEAR, OR UNTIL AUDITED, WHICHEVER IS LATER. IN
FORMATION GATHERED IN CONNECTION WITH THE 
MBO/KOI PERFORMANCE RATING SYSTEM IS RETAINED 
NO MORE THAN ONE YEAR AFTER AN EMPLOYEE AC
CEPTS THE RATING GIVEN. RECORDS OF RECEIVERSHIP 
FILES ARE RETAINED FOR THREE YEARS AFTER DIS
SOLUTION OF RECEIVERSHIP. IN THE OES WASHINGTON 
OFFICE KARDEX CARDS SUMMARIZING PAST OR 
PRESENT EMPLOYEES’ EMPLOYMENT HISTORIES ARE 
MAINTAINED PERMANENTLY.

System managers) and address: THE BUSINESS ADDRESS OF 
EACH SYSTEM MANAGER LISTED BELOW, UNLESS 
OTHERWISE INDICATED, IS:

FEDERAL HOME LOAN BANK BOARD 
320 FIRST STREET, N . W.
WASHINGTON, D. C. 20552
PERSONNEL LIAISON OFFICER, MANAGEMENT 

SYSTEMS DIVISION
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PERSONNEL LIAISON OFFICER, ACCOUNTING AND  
FISCAL OPERATION BRANCH, FINANCIAL 
MANAGEMENT DIVISION 

DIRECTOR, OFFICE OF ECONOMIC RESEARCH 
GENERAL COUNSEL, OFFICE OF THE GENERAL 

COUNSEL
DIRECTOR, FEDERAL SAVINGS AND LOAN 

INSURANCE CORPORATION 
DIRECTOR, GENERALIZED SYSTEM RESEARCH AND  

DESIGN DIVISION STATUTE, OR RULE, 
REGULATION, OR ORDER ISSUED PURSUANT 
THERETO;

(10) AS A DATA SOURCE FOR MANAGEMENT INFORMA
TION FOR PRODUCTION OF SUMMARY DESCRIPTIVE 
STATISTICS AND ANALYTICAL STUDIES IN SUPPORT OF 
THE FUNCTION FOR WHICH THE RECORDS ARE COL
LECTED AND MAINTAINED, OR FOR RELATED PERSON
NEL MANAGEMENT FUNCTIONS OR MANPOWER STU
DIES, AND FOR UTILIZATION IN RESPONSE TO GENERAL 
REQUESTS FOR STATISTICAL INFORMATION (WITHOUT 
PERSONAL IDENTIFICATION OF INDIVIDUALS) UNDER 
THE FREEDOM OF INFORMATION ACT OR TO LOCATE 
SPECIFIC INDIVIDUALS FOR PERSONNEL ‘RESEARCH OR 
OTHER PERSONNEL MANAGEMENT FUNCTIONS; AND

(11) VERIFICATION OF EMPLOYMENT FOR CREDIT PUR
POSES.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: RECORDS ARE MAINTAINED IN FILE FOLDERS 
OR ON KARDEX CARDS IN LOCKABLE CONTAINERS OR 
IN SECURED ROOMS.

Retrievability: RECORDS ARE FILED BY NAME OF IN
DIVIDUAL,

Safeguards: ACCESS IS LIMITED TO PERSONNEL WHOSE 
OFFICIAL DUTIES REQUIRE SUCH ACCESS AND, WHO 
HAVE A NEED TO KNOW THE INFORMATION IN A  
RECORD FOR A PARTICULAR JOB-RELATED PURPOSE.

Retention and disposal: RECORDS ARE GENERALLY 
RETAINED UNTIL 60 DAYS AFTER TERMINATION OF EM
PLOYMENT. SOME RECORDS (SUCH AS LETTERS OF 
REPRIMAND, MEMORANDA FOR THE RECORD, INFORMA
TION ON POSSIBLE CONFLICTS OF INTEREST, AND  
OTHER SUCH RECORDS) ARE RETAINED

DIRECTOR, OFFICE OF EXAMINATIONS AND  
SUPERVISION

DIRECTOR, OFFICE OF HOUSING AND URBAN 
AFFAIRS

DIRECTOR, ADMINISTRATION AND METHODS 
DIVISION

DIRECTOR, OFFICE OF INDUSTRY DEVELOPMENT 
DEPUTY DIRECTOR, OFFICE OF THE FEDERAL HOME 

LOAN BANKS
PERSONNEL LIAISON OFFICER, INFORMATION 

SYSTEMS DIVISION 
DISTRICT DIRECTOR—EXAMINATIONS 
OFFICE OF EXAMINATIONS AND SUPERVISION 
FEDERAL HOME LOAN BANK BOARD 
ONE UNION STREET—FOURTH FLOOR 
BOSTON, MASSACHUSETTS 02108 
DISTRICT DIRECTOR—EXAMINATIONS 
OFFICE OF EXAMINATIONS AND SUPERVISION 
FEDERAL HOME LOAN BANK BOARD

. ONE WORLD TRADE CENTER, FLOOR 103 
NEW YORK. NEW YORK 10048 
DISTRICT DIRECTOR—EXAMINATIONS 
OFFICE OF EXAMINATIONS AND SUPERVISION 
FEDERAL HOME LOAN BANK BOARD 
11 STANWIX STREET, ROOM 300 
PITTSBURGH, PENNSYLVANIA 15222 
ASSISTANT DISTRICT DIRECTOR—ADMINISTRATION 
OFFICE OF EXAMINATIONS AND SUPERVISION 
FEDERAL HOME LOAN BANK BOARD 
260 PEACHTREE STREET, N.W.
ATLANTA, GEORGIA 30303
ASSISTANT DISTRICT DIRECTOR
SILVER SPRING AREA OFFICE
OFFICE OF EXAMINATIONS AND SUPERVISION .
FEDERAL HOME LOAN BANK BOARD
8701 GEORGIA AVENUE, ROOM 400

SILVER SPRING, MARYLAND 20910
ASSISTANT DISTRICT DIRECTOR
CHARLOTTE AREA OFFICE
OFFICE OF EXAMINATIONS AND SUPERVISION
FEDERAL HOME LOAN BANK BOARD
4915 ALBEMARLE ROAD
CHARLOTTE, NORTH CAROLINA 28205
ASSISTANT DISTRICT DIRECTOR
FORT LAUDERDALE AREA OFFICE
OFFICE OF EXAMINATIONS AND SUPERVISION
FEDERAL HOME LOAN BANK BOARD
1525 SOUTH ANDREWS AVENUE
FORT LAUDERDALE, FLORIDA 33316
DISTRICT DIRECTOR—EXAMINATIONS
OFFICE OF EXAMINATIONS AND SUPERVISION
FEDERAL HOME LOAN BANK BOARD
2400 DUBOIS TOWER
511 WALNUT STREET
CINCINNATI, OHIO 45202
ASSISTANT DISTRICT DIRECTOR
CINCINNATI AREA OFFICE
OFFICE OF EXAMINATIONS AND SUPERVISION
FEDERAL HOME LOAN BANK BOARD
2400 DUBOIS TOWER
511 WALNUT STREET
CINCINNATI, OHIO 45202
ASSISTANT DISTRICT DIRECTOR
NASHVILLE AREA OFFICE
OFFICE OF EXAMINATIONS AND SUPERVISION
FEDERAL HOME LOAN BANK BOARD
2209 CRESTMOOR ROAD
NASHVILLE, TENNESSEE 37215
ASSISTANT DISTRICT DIRECTOR
CANTON AREA OFFICE
OFFICE OF EXAMINATIONS AND SUPERVISION 
FEDERAL HOME LOAN BANK BOARD 
229 WELLS AVENUE, N. W.
CANTON, OHIO 44703
ASSISTANT DISTRICT DIRECTOR
OFFICE OF EXAMINATIONS AND SUPERVISION
FEDERAL HOME LOAN BANK BOARD
2950 INDIANA TOWER
ONE INDIANA SQUARE
INDIANAPOLIS, INDIANA 46204
DISTRICT DIRECTOR—EXAMINATIONS
OFFICE OF EXAMINATIONS AND SUPERVISION
FEDERAL HOME LOAN BANK BOARD
111 EAST WACKER DRIVE—UITE 700
CHICAGO, ILLINOIS 60601
DISTRICT DIRECTOR—EXAMINATIONS
OFFICE OF EXAMINATIONS AND SUPERVISION
FEDERAL HOME LOAN BANK BOARD
714 SECOND AVENUE
DES MOINES, IOWA 50309
DISTRICT DIRECTOR—EXAMINATIONS
OFFICE OF EXAMINATIONS AND SUPERVISION
FEDERAL HOME LOAN BANK BOARD
634 HARRISON STREET
TOPEKA, KANSAS 66603
ASSISTANT DISTRICT DIRECTOR
OFFICE OF EXAMINATIONS AND SUPERVISION
FEDERAL HOME LOAN BANK BOARD
ROOM 379, POST OFFICE BUILDING
10TH AND STOUT STREETS
DENVER, COLORADO 80202
DISTRICT DIRECTOR—EXAMINATIONS
OFFICE OF EXAMINATIONS AND SUPERVISION
FEDERAL HOME LOAN BANK BOARD
600 STEWART STREET, SUITE 610
SEATTLE, WASHINGTON 98101 "
DISTRICT DIRECTOR—EXAMINATIONS.
OFFICE OF EXAMINATIONS AND SUPERVISION
FEDERAL HOME LOAN BANK BOARD
600 CALIFORNIA STREET
SAN FRANCISCO, CALIFORNIA 94108
DISTRICT DIRECTOR—EXAMINATIONS
OFFICE OF EXAMINATIONS AND SUPERVISION
FEDERAL HOME LOAN BANK BOARD
1350 TOWER BUILDING
LITTLE ROCK, ARKANSAS 72201
OFFICE SUPERVISOR
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DALLAS BRANCH OFFICE
OFFICE OF EXAMINATIONS AND SUPERVISION 
FEDERAL HOME LOAN BANK BOARD 
1100 COMMERCE STREET, ROOM 3B-29 
DALLAS, TEXAS 75202 
OFFICE SUPERVISOR 
HOUSTON BRANCH OFFICE 
OFFICE OF EXAMINATIONS AND SUPERVISION 
FEDERAL HOME LOAN BANK BOARD 
201 FANNIN STREET, ROOM 321 
HOUSTON, TEXAS 77002 
ADMINISTRATIVE OFFICER 
FEDERAL SAVINGS AND LOAN INSURANCE 

CORPORATION
10001 WEST ROOSEVELT BOULEVARD 
WESTCHESTER, ILLINOIS 60153 
RECEIVERSHIP AGENT 
MIDWESTERN OFFICE RECEIVERSHIPS 
FEDERAL SAVINGS AND LOAN INSURANCE 

CORPORATION
10001 WEST ROOSEVELT BOULEVARD 
WESTCHESTER, ILLINOIS 60153 
MANAGER, SCOTTSDALE OFFICE 
FEDERAL SAVINGS AND LOAN INSURANCE 

CORPORATION
6370 NORTH SCOTTSDALE ROAD 
SCOTTSDALE, ARIZONA 85252 
RECEIVERSHIP MANAGER 
NORTHWEST GUARANTY RECEIVERSHIP 
FEDERAL SAVINGS AND LOAN INSURANCE 

CORPORATION 
1100 TOWER BUILDING 
SEATTLE, WASHINGTON 98101 
WESTERN OFFICE MANAGER 
FEDERAL SAVINGS AND LOAN INSURANCE 

CORPORATION
900 WILSHIRE BOULEVARD, SUITE 840 
LOS ANGELES, CALIFORNIA 90017.

Notification procedure: INQUIRIES CONCERNING RECORDS 
SHALL BE MADE BY NOTIFYING THE APPROPRIATE 
SYSTEM MANAGER. SUCH NOTIFICATION MUST IN
CLUDE THE INDIVIDUAL’S NAME, SOCIAL SECURITY 
NUMBER OR EMPLOYEE IDENTIFICATION NUMBER, 
DATE OF BIRTH, OFFICE OF EMPLOYMENT (INCLUDING 
LOCATION), PERIOD OF EMPLOYMENT AND THE NAME 
OF THE RECORD SYSTEM.

Record access procedures: PERSONS WISHING TO HAVE AC
CESS TO THEIR RECORDS OR TO HAVE SUCH RECORDS 
CHANGED (INCLUDING MODIFICATION, ADDITION, AND  
DELETION) SHALL NOTIFY THE APPROPRIATE SYSTEM 
MANAGER. SUCH NOTIFICATION SHALL INCLUDE THE 
SAME INFORMATION REQUIRED TO BE FURNISHED 
UNDER ‘NOTIFICATION*, PLUS A STATEMENT SETTING 
FORTH THE DESIRED ACCESS OR CHANGES AND THE 
REASONS FOR SUCH CHANGES.

Contesting record procedures: SEE “ACCESS PROCEDURES’’. 
Record source categories: INFORMATION IN THIS SYSTEM 

OF RECORDS MAY HAVE BEEN OBTAINED FROM THE IN
DIVIDUAL, HIS IMMEDIATE SUPERVISOR OR PERSONS AT 
OTHER SUPERVISORY LEVELS, THE PERSONNEL OFFICE, 
THE PAYROLL OFFICE, SAVINGS AND LOAN ASSOCIA
TIONS, U. S. CIVIL SERVICE COMMISSION, OR OTHER 
SOURCES.

FHLBB—2
System name: MANPOWER/BUDGET SYSTEM  

System location: FEDERAL HOME LOAN BANK BOARD, 320 
FIRST STREET, N.W. WASHINGTON, D. C. 20552.

Categories of individuals covered by the system: A IL  CURRENT 
EMPLOYEES OF THE FEDERAL HOME LOAN BANK 
BOARD AND THE FEDERAL SAVINGS AND LOAN IN
SURANCE CORPORATION.

Categories of records in the system: INDIVIDUAL EMPLOYEE 
RECORDS ARE KEPT BY OFFICE AND AGENCY AS FOL
LOWS: NAME, TITLE, AWARDS, AGE, EOD DATE, SERVICE 
COMPUTATION DATE, OCCUPATION SERIES, SOCIAL
secur ity  n u m b e r , g r a d e , d a t e  o f  l a s t  w it h in -
GRADE RAISE, DATE OF LAST PROMOTION, WTITHN-

GRADE DUE-DATE, AND ELIGIBILITY FOR PROMOTION. 
RECORDS ARE KEPT FOR EACH OFFICE (AND, WHERE AP
PROPRIATE, FOR THE AGENCY) ON NUMBER OF VACAN
CIES, AUTHORIZED POSITION CEILINGS, AND NUMBER 
OF EMPLOYEES.

Authority for maintenance of the system: 5 U.S.C. 301, 44 U.S.C. 
3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: TO PROVIDE 
MANAGEMENT WITH DATA ON CURRENT EMPLOYMENT, 
VACANCIES, AND HISTORY OF EMPLOYEES; FOR 
PREPARATION OF FUTURE PERSONNEL ACTIONS; AND  
FOR COMPUTERIZED BUDGET PROJECTIONS FOR THREE 
FISCAL YEARS.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: RECORDS ARE MAINTAINED IN NYLON POST
DATA FOLDERS.

Retrievability: RECORDS j\R E  FILED BY NAME OF IN
DIVIDUAL.

Safeguards: ACCESS IS LIMITED TO PERSONNEL WHOSE 
OFFICIAL DUTIES REQUIRE SUCH ACCESS AND WHO 
HAVE A NEED TO KNOW THE INFORMATION IN A 
RECORD FOR A PARTICULAR JOB-RELATED PURPOSE.

Retention and disposal: RECORDS ARE RETAINED FOR ONE 
FISCAL YEAR.

System manager(s) and address: BUIXrET OFFICER, FINAN
CIAL MANAGEMENT DIVISION. SEE “ LOCATION” FOR 
ADDRESS.

Notification procedure: INQUIRIES CONCERNING THE 
RECORDS SHALL BE MADE TO THE SYSTEM MANAGER. 
INQUIRIES MUST INCLUDE NAME, SOCIAL SECURITY 
NUMBER, DATE OF BIRTH, OFFICE OF EMPLOYMENT, 
PERIOD OF EMPLOYMENT, AND NAME OF RECORD 
SYSTEM.

Record access procedures: PERSONS WISHING TO HAVE AC
CESS TO THEIR RECORDS OR TO HAVE THEIR RECORDS 
CHANGED (INCLUDING MODIFICATION, ADDITION, AND  
DELETION) SHALL NOTIFY THE SYSTEM MANAGER. 
SUCH NOTIFICATION SHALL INCLUDE THE SAME INFOR
MATION REQUIRED TO BE FURNISHED UNDER 
“NOTIFICATION” , PLUS A STATEMENT OF THE DESIRED 
ACCESS OR CHANGES AND THE REASONS FOR SUCH 
CHANGES.

Contesting record procedures: SEE “ACCESS PROCEDURES’..
Record source categories: PERSONNEL RECORDS.

FHLBB—3
System name: BIOGRAPHIES AND PHOTOGRAPHS

System location: FEDERAL HOME LOAN BANK BOARD, 320 
FIRST STREET, N.W ., WASHINGTON, D. C. 20552.

Categories of individuals covered by the system: FEDERAL 
HOME LOAN BANK BOARD CHAIRMAN, BOARD MEM
BERS, OFFICE DIRECTORS AND KEY PERSONNEL; 
FEDERAL HOME LOAN BANK PRESIDENTS; FEDERAL 
SAVINGS AND LOAN INSURANCE CORPORATION KEY 
PERSONNEL; FEDERAL SAVINGS AND LOAN ADVISORY 
COUNCIL MEMBERS; FEDERAL HOME LOAN MORTGAGE 
CORPORATION; AND AMMINET EXECUTIVE STAFF.

Categories of records in the system: BIOGRAPHICAL NOTES 
AND PHOTOGRAPHS.

Authority for maintenance of the system: 5 U.S.C. 301; 44 U.S.C. 
3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: RELEASE FOR MEDIA 
USE WHEN THE DESCRIBED INDIVIDUALS ARE INVITED 
TO MAKE ADDRESSES, ARE APPOINTED TO NEW POSI
TIONS, OR LEAVE THROUGH RESIGNATION, RETIRE
MENT, ETC.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: RECORDS ARE MAINTAINED IN FILE FOLDERS.
Retrievability: RECORDS ARE FILED BY NAME OF IN

DIVIDUAL.
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Safeguards: NO SAFEGUARDS ARE NEEDED, SINCE 
THESE RECORDS ARE AVAILABLE FOR PUBLIC DIS
TRIBUTION.

Retention and disposal: ONE COPY OF EACH BIOGRAPHY 
AND PHOTOGRAPH IS RETAINED PERMANENTLY.

System manager(s) and address: DIRECTOR, OFFICE OF COM
MUNICATIONS. SEE “LOCATION.’ FOR ADDRESS.

Notification procedure: INQUIRIES CONCERNING THE 
RECORDS SHALL BEM ADE TO THE SYSTEM MANAGER.

Record access procedures: RECORDS MAY BE OBTAINED, 
CHANGED, OR UPDATED BY SUBMISSION OF MATERIAL 
TO THE SYSTEM MANAGER.

Contesting record procedures: SEE “ ACCESS PROCEDURES’’.
Record source categories: INFORMATION IS SUBMITTED BY 

THE INDIVIDUALS WHOSE RECORDS ARE MAINTAINED.
FHLBB—4 „

System name: EMPLOYEE SERVICE RECORD CARDS (SF-7)
System location: FEDERAL HOME LOAN BANK BOARD, 320 

FIRST STREET, N.W ., WASHINGTON, D. C. 20552.
Categories of individuals covered by the system: ALL CURRENT 

EMPLOYEES AND CONSULTANTS IN THE MANAGEMENT 
SYSTEM DIVISION.

Categories of records in thè system: HISTORICIAL RECORD OF 
OFFICIAL PERSONNEL ACTIONS, CONTAINING A CUR
RENT LISTING OF SUCH ACTIONS TAKEN WITH REGARD 
TO EACH EMPLOYEE WHILE IN THE DIVISION.

Authority for maintenance of the system: 5 U.S.C. 301; 44 U.S.C. 
3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: USED AS A RE
MINDER FILE ON PERSONNEL ACTIONS. USERS ARE THE 
DIVISION DIRECTOR, DEPUTY DIRECTOR, AND PERSON
NEL LIAISON OFFICER.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: RECORDS ARE MAINTAINED IN A RECORDEX 
FOLDER.

Retrievability: RECORDS ARE FILED BY NAME OF IN
DIVIDUAL.

Safeguards: ACCESS IS LIMITED TO PERSONNEL WHOSE 
OFFICIAL DUTIES REQUIRE SUCH ACCESS AND WHO 
HAVE A NEED TO KNOW THE INFORMATION FOR A PAR
TICULAR JOB-RELATED PURPOSE.

Retention and disposal: AN INDIVIDUAL’S RECORD IS 
DESTROYED UPON TERMINATION OF EMPLOYMENT IN  
THE DIVISION.

System manager(s) and address: PERSONNEL LIAISON OF
FICER, MANAGEMENT SYSTEMS DIVISION. SEE 
“LOCATION’. FOR ADDRESS.

Notification procedure: INQUIRIES CONCERNING THE 
RECORDS SHALL BE MADE TO THE SYSTEM MANAGER. 
INQUIRIES MUST INCLUDE NAME, SOCIAL SECURITY 
NUMBER, PERIOD OF EMPLOYMENT, AND NAME OF 
RECORD SYSTEM.

Record access procedures: PERSONS WISHING TO HAVE AC
CESS TO THEIR RECORDS OR TO HAVE SUCH RECORDS 
CHANGED (INCLUDING MODIFICATION, ADDITION, AND  
DELETION) SHALL NOTIFY THE SYSTEM MANAGER. 
SUCH NOTIFICATION SHALL INCLUDE THE SAME INFOR
MATION REQUIRED TO BE FURNISHED UNDER 
“NOTIFICATION” , PLUS A STATEMENT SETTING FORTH 
THE DESIRED ACCESS OR CHANGES AND THE REASONS 
FOR SUCH CHANGES.

Contesting record procedures: SEE “ ACCESS PROCEDURES’..
Record source categories: BOARD PERSONNEL OFFICE, AND  

RECORDS OF OFFICIAL PERSONNEL ACTIONS.
FHLBB—5

System name: HOME OWNERS’ LOAN CORPORATION HOME 
LOAN RECORDS (HOLC)

System locatimi: FEDERAL RECORDS CENTER, NEW YORK, 
NEW YORK.

Categories of individuals covered by the system: INDIVIDUALS 
WHO HAD HOME LOANS WITH THE HOLC.

Categories of records in the system: NAME AND ADDRESS OF 
HOMEOWNER; LOCATION OF PROPERTY; AMOUNT 
ORIGINALLY LOANED AND SUBSEQUENT LOAN AC
TIONS; ADVANCES, PAYMENTS TO PRINCIPAL, IN
TEREST, TAXES AND INSURANCE AND BALANCES; LOAN 
NUMBER.

Authority for maintenance of the system: ACT OF JUNE 13, 
1933; P.L. 73-43, SECTION 3, 48 STAT. 130.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: TO PROVIDE TO 
LAWYERS, TITLE INSURANCE COMPANIES, AND OTHER 
INTERESTED PARTIES UPON REQUEST, LEGAL 
EVIDENCE OF THE SATISFACTION AND RELEASE OF 
MORTGAGE INTERESTS.

Policies and practices for storing, retrieving, accessing, retaining! 
and disposing of records in the sytem:v

Storage: RECORDS ARE MAINTAINED ON MICROFILM 
AND PAPER AT THE FEDERAL RECORDS CENTER.

Retrievability: RECORDS ARE FILED BY NAME, WITH 
LOAN NUMBER ATTACHED.

-Safeguards: ACCESS TO HOME LOAN RECORDS IS 
LIMITED TO INDIVIDUALS WHOSE RECORDS ARE MAIN
TAINED, THEIR DESCENDANTS, OTHERS HAVING A 
LEGITIMATE INTEREST IN THE LOAN PROPERTY, AND 
BOARD PERSONNEL WHOSE-OFFICIAL DUTIES REQUIRE 
SUCH ACCESS AND WHO HAVE A NEED TO KNOW THE 
INFORMATION IN SUCH RECORD FOR A PARTICULAR 
JOB-RELATED PURPOSE.

Retention and disposal: RECORDS ARE RETAINED PER
MANENTLY.

System manager(s) and address: SECRETARY TO THE BOARD, 
FEDERAL HOME LOAN BANK BOARD, 320 FIRST STREET, 
N.W ., WASHINGTON, D. C. 20552.*

Notification procedure: INQUIRIES CONCERNING RECORDS 
SHALL BE MADE BY NOTIFYING THE SYSTEM MANAGER. 
SUCH NOTIFICATION SHALL IDENTIFY THE RECORD 
SYSTEM AND INCLUDE THE INDIVIDUAL’S NAME AND 
LOAN NUMBER (WHERE APPLICABLE).

Record access procedures: PERSONS WISHING TO HAVE AC
CESS TO THE RECORDS OR TO HAVE SUCH RECORDS 
CHANGED (INCLUDING MODIFICATION, ADDITION, OR 
DELETION) SHALL NOTIFY THE SYSTEM MANAGER. 
SUCH NOTIFICATION SHALL INCLUDE THE SAME INFOR
MATION REQUIRED- UNDER “ NOTIFICATION” , PLUS A 
STATEMENT SETTING FORTH THE DESIRED ACCESS OR 
CHANGES AND THE REASON FOR SUCH CHANGES.

Contesting record procedures: SEE “ACCESS PROCEDURES”.
Record source categories: HOME OWNERS. LOAN C O R PO R A 

TION.
FHLBB—6

System name: DISTRICT BANK OFFICERS’ BIOGRAPHY FILE
System location: FEDERAL HOME LOAN BANK BOARD, 320 

FIRST STREET, N.W ., WASHINGTON, D. C. 20552.
Categories of individuals covered by the system: ALL FEDERAL 

HOME LOAN BANK OFFICERS.
Categories of records in the system: RESUMES AND A P P O IN T

MENT HISTORIES, INCLUDING SALARY IN F O R M A T IO N .
Authority for maintenance of the system: 5 U.S.C. 301, 44 U.S.C. 

3101.
Routine uses of records maintained in the system, including 

ries of users and the purposes of such uses: TO PR O V ID E  
GENERAL BACKGROUND INFORMATION ON BANK OF
FICERS FOR USE BY THE DIRECTOR, OFFICE OF T H E  
FEDERAL HOME LOAN BANKS, AND THE BOARD. INFOR
MATION OTHER THAN SALARY DATA IS F U R N IS H E D  lO  
THE PUBLIC UPON REQUEST.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: RECORDS ARE MAINTAINED IN FILIN G  
CABINETS IN FILE FOLDERS.

Retrievability: RECORDS ARE FILED BY NAME OF IN
DIVIDUAL.

Safeguards: ACCESS TO SALARY DATA IS LIMITED TO 
PERSONNEL WHO HAVE A NEED TO KNOW THE INFOR
MATION FOR A JOB-RELATED PURPOSE.
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Retention and disposal: RECORDS ARE RETAINED PER
MANENTLY.

cvstem manager(s) and address: ADMINISTRATIVE
ASSISTANT (ELECTIONS), OFFICE OF THE FEDERAL 
HOME LOAN BANKS. SEE “LOCATION” FOR ADDRESS.

Notification procedure: INQUIRIES CONCERNING THE 
RECORDS SHALL BE MADE TO THE SYSTEM MANAGER.

Record access procedures: PERSONS WISHING TO HAVE AC- 
CESS TO THE RECORDS SHALL NOTIFY TH E SYSTEM  
MANAGER. SALARY INFORMATION IS ONLY AVAILABLE 
TO THE INDIVIDUAL WHOSE RECORD IS KEPT, AND A  
REOUEST FOR SUCH INFORMATION MUST INCLUDE THE 
INDIVIDUAL’S NAME, DATE OF BIRTH, SOCIAL SECURITY 
NUMBER, AND PERIOD OF EMPLOYMENT. INQUIRERS 
WISHING TO CONTEST RECORDS MAY DO SO THROUGH 
THE SYSTEM MANAGER.

Contesting record procedures: SEE “ACCESS PROCEDURES.’.
Record source categories: THE INDIVIDUALS WHOSE 

RECORDS ARE KEPT, AND THE FEDERAL HOME LOAN 
BANKS. . ■ . • ; V  - ■ ■ : H  ’ IP  -

FHLBB—7
System name: DISTRICT BANK OFFICER’S SALARY CARDS

System location: FEDERAL HOME LOAN BANK BOARD, 320 
FIRST STREET, N.W ., WASHINGTON, D. C. 20552.

Categories of individuals covered by the system: ALL OFFICERS 
OF FEDERAL HOME LOAN BANKS.

Categories of records in the system: SALARY HISTORY.
Authority for maintenance of the system: 5 U.S.C. 301, 44 U.S.C.

3101. .
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: FOR DETERMINA
TION OF SALARY REQUIREMENTS AND REVIEW OF SA
LARY HISTORY BY DIRECTOR, OFFICE OF FEDERAL 
HOME LOAN BANKS; BOARD MEMBERS; FEDERAL HOME 
LOAN BANK PRESIDENTS; AND THE FEDERAL RESERVE 
BOARD (UPONREQUEST, THE FEDERAL RESERVE BOARD 
IS FURNISHED SALARY INFORMATION BY POSITION 
ONLY).

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: RECORDS ARE MAINTAINED IN A CARD FILE.
Retrievability: RECORDS ARE FILED BY NAME OF IN

DIVIDUAL.
Safeguards: ACCESS IS LIMITED TO PERSONNEL WHOSE 

OFFICIAL DUTIES REQUIRE SUCH ACCESS AND WHO 
HAVE A NEED TO KNOW THE INFORMATION IN A  
RECORD FOR A PARTICULAR JOB-RELATED PURPOSE. AC
CESS IS GRANTED BY THE ADMINISTRATIVE ASSISTANT 
(ELECTIONS), OFFICE OF THE FEDERAL HOME LOAN 
BANKS.

Retention and disposal: RECORDS ARE RETAINED PER
MANENTLY.

System manager(s) and address: ADMINISTRATIVE
ASSISTANT (ELECTIONS), OFFICE OF THE FEDERAL 
HOME LOAN BANKS. SEE “LOCATION” FOR ADDRESS. .

Notification procedure: INQUIRIES CONCERNING THE 
RECORDS SHALL BE MADE TO THE SYSTEM MANAGER. 
INDIVIDUALS INQUIRING ABOUT THEIR OWN RECORDS 
MUST SUPPLY NAME, DATE OF BIRTH, SOCIAL SECURITY 
NUMBER, AND PERIOD OF EMPLOYMENT.

Record access procedures: PERSONS WISHING TO HAVE AC- 
CESS TO THE RECORDS SHALL NOTIFY THE SYSTEM 
MANAGER, FURNISHING THE INFORMATION REQUIRED 
UNDER “NOTIFICATION” IN THE CASE OF INDIVIDUAL 
REQUESTS. INDIVIDUALS WISHING TO HAVE THEIR 
RECORDS CHANGED (INCLUDING MODIFICATION, ADDI- 
TION, OR DELETION) SHALL SO NOTIFY THE SYSTEM 
MANAGER, FURNISHING THE INFORMATION REQUIRED 
UNDER “NOTIFICATION” AND A STATEMENT OF THE 
DESIRED CHANGES AND THE REASONS FOR SUCH 
CHANGES. -

Contesting record procedures: SEE “ACCESS PROCEDURES” . 
Record source categories: MINUTES OF MEETINGS OF THE 

FEDERAL HOME LOAN BANK BOARD OR OF THE BOARDS 
OF DIRECTORS o f  t h e  f e d e r a l  h o m e  l o a n  b a n k s .

FHLBB—8
System name: CANDIDATES FOR EMPLOYMENT

System location: SEE “ SYSTEM MANAGER” .
Categories of individuals covered by the system: CANDIDATES 

FOR EMPLOYMENT BY THE FEDERAL HOME LOAN BANK 
BOARD.

Categories of records in the system: RESUMES, LETTERS OF 
REFERRAL, TRANSCRIPTS, AND INTERNAL AGENCY 
MEMORANDA.
* Authority for maintenance of the system: 5 U.S.C. 301, 44 U.S.C. 
3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: THESE MATERIALS 
ARE USED BY AGENCY OFFICIALS TO EVALUATE 
QUALIFICATIONS OF CANDIDATES FOR EMPLOYMENT.

A RECORD FROM THIS SYSTEM OF RECORDS MAY BE 
DISCLOSED AS A “ ROUTINE USE” TO A FEDERAL, STATE 
OR LOCAL AGENCY MAINTAINING CIVIL, CRIMINAL OR 
OTHER RELEVANT ENFORCEMENT INFORMATION OR 
OTHER PERTINENT INFORMATION, SUCH AS CURRENT 
LICENSES, IF NECESSARY TO OBTAIN INFORMATION 
RELEVANT TO AN AGENCY DECISION CONCERNING THE 
HIRING OR RETENTION OF AN EMPLOYEE, THE IS
SUANCE OF A SECURITY CLEARANCE, THE LETTING OF 
A CONTRACT, OR THE ISSUANCE OF A LICENSE, GRANT 
OR OTHER

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: RECORDS ARE MAINTAINED IN FILE FOLDERS. 
AN INDEX CARD SUMMARIZING EACH APPLICATION IS 
ALSO PREPARED AND FILED.

Retrievability: RECORDS ARE FILED BY NAME OF CAN
DIDATE.

Safeguards: ACCESS IS LIMITED TO SUPERVISORS AND 
PERSONNEL MANAGEMENT DIVISION EMPLOYEES 
WHOSE OFFICIAL DUTIES REQUIRE SUCH ACCESS AND  
WHO HAVE A NEED TO KNOW THE INFORMATION IN A 
RECORD FOR A PARTICULAR JOB-RELATED PURPOSE.

R eten tio n  an d  d isp o sa l: FILES ARE RETAINED FOR TWO 
YEARS. FILES ON CANDIDATES HIRED ARE TRANS
FERRED TO THE INTERNAL OFFICE PERSONNEL FILES 
OR TO THE OFFICIAL PERSONNEL FILES, AS AP
PROPRIATE. THE INDEX CARDS SUMMARIZING EACH AP
PLICATION ARE RETAINED FOR TWO YEARS BY THE PER
SONNEL MANAGEMENT DIVISION UNLESS THE APPLI
CANT IS HIRED, IN WHICH CASE THE INDEX CARD IS 
DESTROYED AND THE REMAINDER OF THE FILE IS 
TRANSFERRED TO THE EMPLOYEE’S OFFICIAL PERSON
NEL FOLDER.

System manager(s) and address:
DEPUTY DIRECTOR
OFFICE OF THE FEDERAL HOME LOAN BANKS 
FEDERAL HOME LOAN BANK BOARD 
320 FIRST STREET, N.W.
WASHINGTON, D. C. 20552 
CHIEF, PERSONNEL OPERATIONS BRANCH 
PERSONNEL MANAGEMENT DIVISION 
FEDERAL HOME LOAN BANK BOARD 
320 FIRST STREET, N.W.
WASHINGTON, D. C. 20552
ASSISTANT DISTRICT DIRECTOR—PERSONNEL 

DEVELOPMENT
OFFICE OF EXAMINATIONS AND SUPERVISION 
FEDERAL HOME LOAN BANK BOARD 
260 PEACHTREE STREET, N.W.
ATLANTA, GEORGIA 30303 
DISTRICT DIRECTOR—EXAMINATIONS 
OFFICE OF EXAMINATIONS AND SUPERVISION 
FEDERAL HOME LOAN BANK BOARD 
BOX 828
TOPEKA, KANSAS 66601

Notification procedure: INQUIRIES CONCERNING RECORDS 
SHALL BE MADE BY NOTIFYING THE APPROPRIATE 
SYSTEM MANAGER. SUCH NOTIFICATION MUST IN
CLUDE NAME, DATE OF BIRTH, SOCIAL SECURITY 
NUMBER, AND NAME OF RECORD SYSTEM.
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Record access procedures: PERSONS DESIRING ACCESS TO 
THEIR RECORDS OR TO HAVE SUCH RECORDS CHANGED 
(INCLUDING MODIFICATION, ADDITION, AND DELETION) 
SHALL NOTIFY THE APPROPRIATE SYSTEM MANAGER, 
FURNISHING HIM THE INFORMATION REQUIRED UNDER  
“NOTIFICATION” , PLUS A STATEMENT OF THE DESIRED 
ACCESS OR CHANGES AND THE REASONS FOR SUCH 
CHANGES.

Contesting record procedures: SEE “ACCESS PROCEDURES” .
Record source categories: INDIVIDUALS WHOSE RECORDS 

ARE KEPT; INDIVIDUALS RECOMMENDING AN APPLI
CANT, AGENCY PERSONNEL OFFICE, CIVIL SERVICE 
COMMISSION; COLLEGE PLACEMENT OFFICERS.

FHLBB—9
System name: CANDIDATES FOR APPOINTED DIRECTOR

SHIPS OF FEDERAL HOME LOAN BANKS. v
System location: FEDERAL HOME LOAN BANK BOARD, 320 

FIRST STREET, N.W ., WASHINGTON, D. C. 20552.
Categories of individuals covered by the system: CANDIDATES 

FOR APPOINTED DIRECTORSHIPS OF THE FEDERAL 
HOME LOAN BANKS.

Categories of records in the system: RESUMES OF POTENTIAL 
CANDIDATES, REFERRAL LETTERS, AND INTERNAL 
AGENCY MEMORANDA.

Authority for maintenance of the system: SECTION 7 OF THE 
FEDERAL HOME LOAN BANK ACT (12 U.S.C. 1427).

Routine uses of records maintain«^  in the system, including catego
ries of users and the purposes of such uses: INFORMATION IS 
USED BY THE DIRECTOR OF THE OFFICE OF FEDERAL 
HOME LOAN BANKS AND BY BOARD MEMBERS TO 
DETERMINE QUALIFICATIONS AND AVAILABILITY OF 
CANDIDATES BEING CONSIDERED AS APPOINTED 
DIRECTORS OF FEDERAL HOME LOAN BANKS. INFORMA
TION FROM THIS SYSTEM MAY BE CONVEYED TO THE 
PRESIDENTS AND STAFFS OF THE REGIONAL FEDERAL 
HOME LOAN BANKS, AND TO THE EXECUTIVE OFFICE 
OF THE PRESIDENT OF THE UNITED STATES.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: RECORDS ARE MAINTAINED IN FILE FOLDERS.
Retrievability: RECORDS ARE FILED BY NAME OF CAN

DIDATE.
Safeguards: ACCESS IS LIMITED TO PERSONNEL WHOSE 

OFFICIAL DUTIES REQUIRE SUCH ACCESS AND WHO 
HAVE A NEED TO KNOW THE INFORMATION FOR A PAR
TICULAR JOB-RELATED PURPOSE. ACCESS IS

FHLBB—10
System name: DEPOSITORS/ACCOUNT HOLDERS IN  

DEFAULTED ASSOCIATIONS
System location: SEE “ SYSTEM MANAGER” .
Categories of individuals covered by the system: EVERY IN

DIVIDUAL WITH AN ACCOUNT IN A DEFAULTED AS
SOCIATION.

Categories of records in the system: INFORMATION PERTAIN
ING TO THE ACCOUNT OF AN INDIVIDUAL, INCLUDING 
THE TYPE OF ACCOUNT, ACCOUNT BALANCE, RATE OF 
RETURN AND INTEREST EARNED, INSURANCE PAY
MENT, AND OTHER INFORMATION RELATING TO 
SAVINGS ACCOUNTS.

Authority for maintenance of the system: 402, 405 OF THE NA
TIONAL HOUSING ACT.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: INFORMATION CON
TAINED IN THIS RECORD SYSTEM MAY BE DISCLOSED:

(1) IN CONNECTION WITH SETTLEMENT OF INSURANCE 
CLAIMS AGAINST DEFAULTED INSTITUTIONS INSURED  
BY THE FEDERAL SAVINGS AND LOAN INSURANCE COR
PORATION, TO REPRESENTATIVES OF THE CORPORATION 
(INCLUDING A PRIVATE CONTRACTOR ASSISTING IN IN
SURANCE SETTLEMENT ACTIVITIES BY PROVIDING 
NEEDED DATA PROCESSING OR OTHER SERVICES);

(2) FOR CREDIT CHECKS (CONSISTENT WITH THE FAIR 
CREDIT REPORTING ACT) BY INDIVIDUALS, FIRMS, OR 
AGENCIES WISHING TO VERIFY AN INDIVIDUAL’S 
FINANCIAL STANDING;

(3) IN  THE EVENT THAT A SYSTEM OF RECORDS MAIN
TAINED BY THE FEDERAL SAVINGS AND LOAN IN
SURANCE CORPORATION TO CARRY OUT ITS FUNCTIONS 
INDICATES A VIOLATION OR POTENTIAL VIOLATION OF 
LAW, WHETHER CIVIL, CRIMINAL OR REGULATORY IN 
NATURE, AND WHETHER ARISING BY GENERAL 
STATUTE OR PARTICULAR PROGRAM STATUTE, OR BY 
REGULATION, RULE OR ORDER ISSUED PURSUANT 
THERETO, THE RELEVANT RECORDS IN THE SYSTEM OF 
RECORDS MAY BE REFERRED, AS A ROUTINE USE, TO 
THE APPROPRIATE AGENCY, WHETHER FEDERAL 
STATE, LOCAL OR FOREIGN, CHARGED WITH THE 
RESPONSIBILITY OF INVESTIGATING OR PROSECUTING 
SUCH VIOLATION OR CHARGED WITH ENFORCING OR 
IMPLEMENTING THE STATUTE, OR RULE, REGULATION 
OR ORDER ISSUED PURSUANT THERETO, AND

(4) TO FEDERAL, STATE AND LOCAL AUTHORITIES, IF 
NECESSARY FOR ASSESSMENT, COMPUTATION, AND 
COLLECTION OF FEDERAL, STATE, AND LOCAL TAXES 
IN  ACCORDANCE WITH ESTABLISHED PROCEDURES.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: RECORDS AtfE MAINTAINED IN LOCKABLE 
CONTAINERS AND ON MAGNETIC TAPE OR OTHER 
RETRIEVAL DEVICES FOR USE IN COMPUTER SYSTEMS.

Retrievability: RECORDS ARE FILED BY A COMBINATION 
OF NAME AND ACCOUNT NUMBER.

Safeguards: ACCESS IS LIMITED TO PERSONNEL WHOSE 
OFFICIAL DUTIES REQUIRE SUCH ACCESS AND WHO 
HAVE A NEED TO KNOW THE INFORMATION IN A 
RECORD FOR A PARTICULAR JOB-RELATED PURPOSE.

Retention and disposal: RECORDS ARE RETAINED FOR TEN 
YEARS AFTER FINAL PAYMENTS ARE DISTRIBUTED.

System manager(s) and address:
RECEIVERSHIP AGENT 
MIDWESTERN OFFICE RECEIVERSHIPS 
FEDERAL SAVINGS AND LOAN INSURANCE 

CORPORATION
10001 WEST ROOSEVELT BOULEVARD 
WESTCHESTER, ILLINOIS 60153 
INSURANCE SETTLEMENT OFFICE 
FEDERAL SAVINGS AND LOAN INSURANCE 

CORPORATION
10001 WEST ROOSEVELT BOULEVARD 
WESTCHESTER, ILLINOIS 60153 
MANAGER, SCOTTSDALE OFFICE 
FEDERAL SAVINGS AND LOAN INSURANCE 

CORPORATION
6370 NORTH SCOTTSDALE ROAD 
SCOTTSDALE, ARIZONA 85252 
RECEIVERSHIP MANAGER 
NORTHWEST GUARANTY RECEIVERSHIP 
FEDERAL SAVINGS AND LOAN INSURANCE 

CORPORATION 
1100 TOWER BUILDING 
SEATTLE, WASHINGTON 98101

Notification procedure: INQUIRIES CONCERNING RECORDS 
SHALL BE MADE TO THE APPLICABLE SYSTEM 
MANAGER, FURNISHING NAME OF THE INDIVIDUAL, 
NAME OF INSTITUTION WHERE ACCOUNT WAS HELD, 
ACCOUNT NUMBER, AND THE NAME OF THE RECORD 
SYSTEM.

Record access procedures: PERSONS WISHING TO HAVE AC
CESS TO THEIR RECORDS OR TO HAVE SUCH RECORDS 
CHANGED (INCLUDING MODIFICATION, ADDITION, AND 
GAINED ONLY THROUGH THE ADMINISTRATIVE 
ASSISTANT (ELECTIONS), OFFICE OF THE FEDERAL 
HOME LOAN BANKS.

Retention and disposal: RECORDS ARE RETAINED FOR 
THREE YEARS, UNLESS A CANDIDATE IS APPOINTED. 
RECORDS OF APPOINTEES ARE TRANSFERRED TO THE 
DISTRICT BANK BOARD OF DIRECTORS BIOGRAPHY FILE.

System manager(s) and address: ADMINISTRATIVE
ASSISTANT (ELECTIONS), OFFICE OF THE FEDERAL 
HOME LOAN BANKS. SEE “LOCATION” FOR ADDRESS.

Notification procedure: INQUIRIES CONCERNING R EC O R D S  
SHALL BE MADE TO THE SYSTEM MANAGER. SUCH
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NOTIFICATION MUST INCLUDE THE CANDIDATE’S NAME 
AND BANK DISTRICT.

Record access procedures: PERSONS WISHING TO HAVE AC
CESS TO THEIR RECORDS OR TO HAVE SUCH RECORDS 
CHANGED (INCLUDING MODIFICATION, ADDITION AND  
DELETION) SHALL NOTIFY THE SYSTEM MANAGER, 
FURNISHING THE INFORMATION REQUIRED UNDER  
“NOTIFICATION” , PLUS A STATEMENT OF DESIRED AC
CESS OR CHANGE AND THE .REASONS FOR SUCH 
c h a n g e s..' ; ■ \ - ---- " -

Contesting record procedures: SEE “ACCESS PROCEDURES” .
Record source categories: POTENTIAL CANDIDATE; LET

TERS OF REFERENCE FOR APPOINTED DIRECTOR; 
MEMORANDA. DELETION) SHALL NOTIFY THE AP
PROPRIATE SYSTEM MANAGER. SUCH NOTIFICATION 
SHALL INCLUDE THE INFORMATION REQUIRED UNDER 
“NOTIFICATION” , PLUS A STATEMENT SETTING FORTH 
THE DESIRED ACCESS OR CHANGES AND THE REASONS 
FOR SUCH CHANGES.

Contesting record procedures: SEE “ACCESS PROCEDURES” .
Record source categories: DEFAULTED ASSOCIATION 

RECORDS, THE INDIVIDUAL WHOSE RECORD IS MAIN
TAINED, AND THE FEDERAL SAVINGS AND LOAN IN
SURANCE CORPORATION, ITS AGENTS AND CONTRAC
TORS.

FHLBB—11
System name: BIOGRAPHICAL FILE OF FEDERAL HOME 

LOAN BANK DIRECTORS
System location: FEDERAL HOME LOAN BANK BOARD, 320 

FIRST STREET, N.W ., WASHINGTON, D. C. 20552.
Categories of individuals covered by the system: CURRENT 

FEDERAL HOME LOAN BANK DIRECTORS.
Categories of records in the system: RESUMES.
Authority for maintenance of the system: 12 U.S.C. 1427.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: TO DETERMINE 
THAT DIRECTORS ARE QUALIFIED AND THAT AP
POINTED DIRECTORS HAVE NO CONFLICTS OF IN
TEREST; USERS ARE MEMBERS OF THE FEDERAL HOME 
LOAN BANK BOARD, PRESIDENTS OF THE FEDERAL 
HOME LOAN BANKS, THE DIRECTOR OF THE OFFICE OF 
THE FEDERAL HOME LOAN BANKS, AND, UPON 
REQUEST, THE PUBLIC.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: RECORDS ARE MAINTAINED IN FILE FOLDERS.
Retrievability: RECORDS ARE FILED BY NAME OF IN

DIVIDUAL.
Safeguards: NO SAFEGUARDS ARE NEEDED, SINCE 

THESE RECORDS ARE AVAILABLE FOR PUBLIC DIS
TRIBUTION.

Retention and disposal: RECORDS ARE RETAINED PER
MANENTLY.

System manager(s) and address: ADMINISTRATIVE
ASSISTANT (ELECTIONS), OFFICE OF THE FEDERAL 
HOME LOAN BANKS. SEE “LOCATION” FOR ADDRESS.

Notification procedure: INQUIRIES CONCERNING THE 
RECORDS SHALL BE MADE TO THE SYSTEM MANAGER.

Record access procedures: PERSONS DESIRING ACCESS TO 
THE RECORDS SHALL NOTIFY THE SYSTEM MANAGER. 
INDIVIDUALS WISHING TO UPDATE THEIR FILES SHALL 
FURNISH NAME, DATE OF BIRTH, AND SOCIAL SECURITY 
NUMBER.

Contesting record procedures: SEE “ACCESS FROCEDURES” . 
Record source categories: FEDERAL HOME LOAN BANK 

DIRECTORS AND BANK PRESIDENTS.

Categories of records in the system: INFORMATION PERTAIN
ING TO (1) EMPLOYEE STATUS, GRADE, SALARY, PAY 
PLAN, HOURS WORKED, HOURS OF LEAVE TAKEN AND 
EARNED, HOURLY RATE, GROSS PAY, TAXES, DEDUC
TIONS, NET PAY, LOCATION, AND PAYROLL HISTORY; 
AND (2) EMPLOYEE RESIDENCE, OFFICE, SOCIAL SECURI
TY NUMBER, AND ADDRESS.

Authority for maintenance of the system: 5 U.S.C. 301, 44 U.S.C. 
3101.

Routine uses of records m ain tained  in the system, including catego
ries of users and the purposes of such uses: (1) INFORMATION 
CONTAINED IN THESE RECORDS IS AVAILABLE FOR 
INTRA-AGENCY USE IN DETERMINING CURRENT EM
PLOYMENT STATUS OF EMPLOYEES, HISTORY OF 
PAYROLL/PERSONNEL ACTIONS, BI-WEEKLY GROSS PAY, 
TAXES, DEDUCTIONS, AND NET PAY, TOTAL WAGES 
PAID TO DATE AND DEDUCTIONS PAID. (2) IN  THE EVENT 
THAT A SYSTEM OF RECORDS MAINTAINED BY THE 
BOARD TO CARRY OUT ITS FUNCTIONS INDICATES A 
VIOLATION OR 'POTENTIAL VIOLATION OF LAW, 
WHETHER CIVIL, CRIMINAL OR REGULATORY IN NA
TURE, AND WHETHER ARISING BY GENERAL STATUTE 
OR PARTICULAR PROGRAM STATUTE, OR BY REGULA
TION, RULE OR ORDER ISSUED PURSUANT THERETO, 
THE RELEVANT RECORDS IN THE SYSTEM OF RECORDS 
MAY BE REFERRED, AS A ROUTINE USE, TO THE AP
PROPRIATE AGENCY, WHETHER FEDERAL, STATE, 
LOCAL OR FOREIGN, CHARGED WITH THE RESPONSIBILI
TY OF INVESTIGATING OR PROSECUTING SUCH VIOLA
TION OR CHARGED WITH ENFORCING OR IMPLEMENT
ING THE STATUTE, OR RULE, REGULATION OR ORDER 
ISSUED PURSUANT THERETO. (3) A RECORD FROM THIS 
SYSTEM MAY BE DISCLOSED AS A ROUTINE USE TO 
OTHER FEDERAL AGENCIES AND THE CIVIL SERVICE 
COMMISSION IF NECESSARY FOR OR INCIDENT TO THE 
PAYMENT OF SALARIES AND EXPENSES INCIDENT TO 
EMPLOYMENT AT THE FEDERAL HOME LOAN BANK 
BOARD OR OTHER FEDERAL EMPLOYMENT, OR THE 
VESTING, COMPUTATION, AND PAYMENT OF RETIRE
MENT OR DISABILITY BENEFITS. (4) A RECORD FROM 
THIS SYSTEM MAY BE DISCLOSED TO FEDERAL, STATE, 
AND LOCAL AUTHORITIES FOR REASONS NECESSARY 
AND INCIDENT TO THE ASSESSMENT, COMPUTATION, 
AND COLLECTION OF FEDERAL, STATE, AND LOCAL 
TAXES, IN ACCORDANCE WITH ESTABLISHED 
PROCEDURES.

Policies and practices for storing, retrieving, accessing, re ta in in g , 
and disposing of records in the sytem:

Storage: RECORDS ARE MAINTAINED IN COMPUTER 
BANKS, ON MAGNETIC TAPE, AND IN FILE FOLDERS;

Retrievability: RECORDS ARE FILED BY NAME OR SOCIAL 
SECURITY NUMBER.

Safeguards: ACCESS IS LIMITED TO PERSONNEL WHOSE 
OFFICIAL DUTIES REQUIRE SUCH ACCESS AND WHO 
HAVE A NEED TO KNOW THE INFORMATION IN A 
RECORD FOR A PARTICULAR JOB-RELATED P PURPOSE.

Retention and disposal: COMPUTER RECORDS ARE 
RETAINED UNTIL THE END OF THE CALENDAR YEAR IN  
WHICH EMPLOYMENT IS TERMINATED; MAGNETIC 
TAPES ARE RETAINED FOR ONE ADDITIONAL CALENDAR 
YEAR. RECORDS IN FILE FOLDERS ARE RETAINED FOR 
SIX YEARS.

System managers) and address: DIRECTOR, INFORMATION 
SYSTEMS DIVISION. SEE “ LOCATION” FOR ADDRESS.

Notification procedure: INQUIRIES CONCERNING THE 
RECORDS SHALL BE MADE TO THE SYSTEM MANAGER. 
INQUIRIES MUST INCLUDE NAME, DATE OF BIRTH, SO
CIAL SECURITY NUMBER, PERIOD OF EMPLOYMENT, 
AND NAME OF RECORD SYSTEM.

FHLBB—12
System name: PAYROLL/PERSONNEL 

System location: FEDERAL HOME LOAN BANK BOARD, 320 
FIRST STREET, N.W ., WASHINGTON, D. C. 20552.

Categories of individuals covered by the system: ALL CURRENT 
EMPLOYEES AND ALL FORMER EMPLOYEES WHOSE EM
PLOYMENT TERMINATED WITHIN THE CURRENT CALEN
DAR YEAR.

Record access procedures: PERSONS WISHING TO HAVE AC
CESS "TO THE RECORDS OR TO HAVE SUCH RECORDS 
CHANGED (INCLUDING MODIFICATION, ADDITION, AND 
DELETION) SHALL NOTIFY THE SYSTEM MANAGER. 
SUCH NOTIFICATION SHALL INCLUDE THE INFORMA
TION REQUIRED TO BE FURNISHED UNDER 
“ NOTIFICATION” , PLUS A STATEMENT OF THE DESIRED 
ACCESS OR CHANGES AND THE REASONS FOR SUCH 
CHANGES.
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Contesting record procedures: SEE “ACCESS PROCEDURES” .
Record source categories: PERSONNEL AND FINANCIAL 

RECORDS MAINTAINED BY THE AGENCY.
FHLBB—13

System name: OFFICE OF EXAMINATIONS AND SUPERVI
SION TRAINING RECORDS

System location: FEDERAL HOME LOAN BANK BOARD, 320 
FIRST STREET, N.W ., WASHINGTON, D. C. 20552.

Categories oi individuals covered by the system: ALL CURRENT 
HOME OFFICE AND DISTRICT EMPLOYEES OF THE OF
FICE OF EXAMINATIONS AND SUPERVISION.

Categories oi records in the system: LISTING OF TRAINING 
HISTORY DURING BOARD TENURE AND ROUTINE PER
SONAL DATA, INCLUDING EDUCATIONAL AND GENERAL 
BACKGROUND INFORMATION.

Authority for maintenance of the system: 5 U.S.C. 301, 44 U.S.C. 
3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: TO MAINTAIN INTRA
OFFICE INFORMATION REGARDING LEVELS OF TRAIN
ING AND EDUCATION ACHIEVED, IN ORDER TO DETER
MINE FUTURE TRAINING NEEDS AND TO KEEP AC
COUNTS OF TRAINING BUDGET EXPENDITURES AND  
STAFF DAYS SPENT IN TRAINING PROGRAMS.

Policies and practices for storing, retrieving, accessing, re ta in in g , 
and disposing of records in the sytem:

Storage: RECORDS ARE MAINTAINED IN LOCKED FILING 
CABINETS.

Retrievability: RECORDS ARE FILED BY DISTRICT AND  
NAME OF INDIVIDUALS.

Safeguards: ACCESS IS LIMITED TO PERSONNEL WHOSE 
OFFICIAL DUTIES REQUIRE SUCH ACCESS AND WHO 
HAVE A NEED TO KNOW THE INFORMATION IN A 
RECORD FOR A PARTICULAR JOB-RELATED PURPOSE.

Retention and disposal: RECORDS ARE RETAINED PER
MANENTLY.

System manager(s) and address: TRAINING COORDINATOR, 
OFFICE OF EXAMINATIONS AND SUPERVISION. SEE 
“LOCATION” FOR ADDRESS.

Notification procedure: INQUIRIES CONCERNING THE 
RECORDS MUST BE MADE TO THE SYSTEM MANAGER. 
INQUIRIES MUST INCLUDE NAME, SOCIAL SECURITY 
NUMBER, DATE OF BIRTH, PERIOD OF EMPLOYMENT, 
NAME OF RECORD SYSTEM, AND OFFICE OF EXAMINA
TIONS AND SUPERVISION OFFICE LOCATION WHERE 
LAST EMPLOYED.

Record access procedures: PERSONS WISHING TO HAVE AC
CESS TO THEIR RECORDS OR TO HAVE SUCH RECORDS 
CHANGED (INCLUDING MODIFICATION, ADDITION, AND  
DELETION) SHALL NOTIFY THE SYSTEM MANAGER. 
SUCH NOTIFICATION SHALL INCLUDE THE INFORMA
TION REQUIRED TO BE FURNISHED UNDER 
“NOTIFICATION” , PLUS A STATEMENT OF THE DESIRED 
ACCESS OR CHANGES AND THE REASONS FOR SUCH 
CHANGES.

Contesting record procedures: SEE “ACCESS PROCEDURES” .
Record source categories: INDIVIDUAL WHOSE RECORD IS 

MAINTAINED, OFFICE OF EXAMINATIONS AND SUPERVI
SION TRAINING PERSONNEL, TRAINING REQUESTS, AND  
OFFICE OF EXAMINATIONS AND SUPERVISION EM
PLOYEE SUMMARY FILES.

FHLBB—14
System name: ASSET MANAGEMENT SYSTEM

System location: SEE “ SYSTEM MANAGER’..
Categories of individuals covered by the system: INDIVIDUALS 

HAVING LOANS WITH DEFAULTED ASSOCIATIONS, EM
PLOYEES OF SUCH ASSOCIATIONS, AGENTS WHO 
MANAGE PROPERTY OWNED BY OR UNDER THE CON
TROL OF THE FEDERAL SAVINGS AND LOAN INSURANCE 
CORPORATION, AND PERSONS WHO RENT SUCH PROPER
TY.

Categories of records in the system: RECORDS OF LOANS IN
CLUDING APPLICATIONS, TITLE INSURANCE POLICIES, 
FINANCIAL STATEMENTS, CREDIT CHECKS, INCOME TAX

RETURNS, NOTES, DEEDS OF TRUST, INSURANCE POLI
CIES, APPRAISALS, LOAN SETTLEMENT STATEMENTS 
DISCLOSURES UNDER FAIR CREDIT REPORTING ACT AND 
REGULATION Z OF THE BOARD OF GOVERNORS OF THE 
FEDERAL RESERVE, COLLECTION LETTERS, COR
RESPONDENCE AND MEMORANDA RELATING TO THE 
LOAN OR PROPERTY IN  QUESTION; RECORDS OF 
RENTALS OF FSLIC OWNED OR MANAGED PROPERTY IN
CLUDING TENANT LISTS, RENTAL SCHEDULES, SECURI
TY DEPOSIT INFORMATION, AMOUNTS IN ARREARS 
EVICTIONS, RENTAL JUDGMENTS AND OTHER RELATED 
INFORMATION.

Authority for maintenance of the system: SECTION 406 OF THE 
NATIONAL HOUSING ACT, AS AMENDED.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: (1) RECORDS MAIN
TAINED IN  THIS SYSTEM ARE USED BY FEDERAL 
SAVINGS AND LOAN INSURANCE CORPORATION PER
SONNEL AND ITS . REPRESENTATIVES IN CONNECTION 
WITH MANAGEMENT OF ASSETS OF DEFAULTED AS
SOCIATIONS AND ARE MADE AVAILABLE IN CON
FORMANCE WITH THE FAIR CREDIT REPORTING ACT TO 
MANAGEMENT AGENTS FOR THE FEDERAL SAVINGS 
AND LOAN INSURANCE CORPORATION, CREDIT 
INQUIRERS, AND ATTORNEYS. (2) IN THE EVENT THAT A 
SYSTEM OF RECORDS MAINTAINED BY THE FEDERAL 
SAVINGS AND LOAN INSURANCE CORPORATION TO 
CARRY OUT ITS FUNCTIONS INDICATES A VIOLATION OR 
POTENTIAL VIOLATION OF LAW, WHETHER CIVIL, 
CRIMINAL OR REGULATORY IN NATURE, AND WHETHER 
ARISING BY GENERAL STATUTE OR PARTICULAR PRO
GRAM STATUTE, OR BY REGULATION, RULE OR ORDER 
ISSUED PURSUANT THERETO, THE RELEVANT RECORDS 
IN THE SYSTEM OF RECORDS MAY BE REFERRED, AS A 
ROUTINE USE, TO THE APPROPRIATE AGENCY, 
WHETHER FEDERAL, STATE, LOCAL, OR FOREIGN, 
CHARGED WITH THE RESPONSIBILITY OF INVESTIGAT
ING OR PROSECUTING SUCH VIOLATION OR CHARGED 
WITH ENFORCING OR IMPLEMENTING THE STATUTE, OR 
RULE, REGULATION, OR ORDER ISSUED PURSUANT 
THERETO. (3) A RECORD FROM THIS SYSTEM MAY BE 
DISCLOSED AS A ROUTINE USE TO FEDERAL, STATE, 
AND LOCAL AUTHORITIES IF NECESSARY AND IN
CIDENT TO THE ASSESSMENT, COMPUTATION, AND COL
LECTION OF FEDERAL, STATE, AND LOCAL TAXES IN 
ACCORDANCE WITH ESTABLISHED’ PROCEDURES, OR TO 
THE VERIFICATION OF AN APPLICANT’S NEED FOR WEL
FARE BENEFITS.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: FILES ARE MAINTAINED IN LOCKED FILE 
CABINETS.

Retrievability: RECORDS ARE FILED BY NAME OF IN
DIVIDUAL.

Safeguards: ACCESS IS LIMITED TO PERSONS WHOSE DU
TIES REQUIRE SUCH ACCESS AND WHO HAVE A NEED 
TO KNOW THE INFORMATION IN A RECORD FOR A PAR
TICULAR JOB-RELATED PURPOSE.

Retention and disposal: RECORDS RELATING TO LOANS 
ARE MAINTAINED FOR TEN YEARS AFTER REPAYMENT 
OF THE LOAN. RECORDS RELATING TO RENTAL PROPER
TY ARE RETAINED FOR FIVE YEARS. RECORDS PERTAIN
ING TO SALES OF REAL ESTATE ARE RETAINED FOR 
FIVE YEARS AFTER CASH SALE OR TEN YEARS AFTER 
SALE OE PROPERTIES FINANCED BY THE FEDERAL 
SAVINGS AND LOAN INSURANCE CORPORATION.

System manager(s) and address:
RECEIVERSHIP AGENT 
MIDWESTERN RECEIVERSHIPS 
FEDERAL SAVINGS AND LOAN INSURANCE 

CORPORATION
10001 WEST ROOSEVELT BOULEVARD 
WESTCHESTER, ILLINOIS 60153 
MANAGER, MIDWESTERN OFFICE 
FEDERAL SAVINGS AND LOAN INSURANCE 

CORPORATION
10001 WEST RQOSEVELT BOULEVARD 
WESTCHESTER, ILLINOIS 60153 
MANAGER, SCOTTSDALE OFFICE
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f e d e r a l  s a v in g s  a n d  l o a n  in s u r a n c e
CORPORATION

6370 NORTH SCOTTSDALE ROAD 
SCOTTSDALE, ARIZONA 85252 
RECEIVERSHIP MANAGER 
NORTHWEST GUARANTY RECEIVERSHIP 
FEDERAL SAVINGS AND LOAN INSURANCE 

CORPORATION 
1100 TOWER BUILDING 
SEATTLE, WASHINGTON 98101 
WESTERN OFFICE MANAGER 
FEDERAL SAVINGS AND LOAN INSURANCE 

CORPORATION
900 WILSHIRE BOULEVARD, SUITE 840 
LOS ANGELES, CALIFORNIA 90017

Notification procedure: INQUIRIES CONCERNING RECORDS 
SHALL BE MADE TO THE APPROPRIATE SYSTEM  
MANAGER. NOTIFICATION MUST INCLUDE NAME OF IN
DIVIDUAL, NAME OF DEFAULTED ASSOCIATION, AND, 
WHERE APPROPRIATE, ACCOUNT OR LOAN NUMBER, 
PROPERTY RENTED AND PERIOD RENTED, ASSOCIATION 
WHERE EMPLOYED, PERIOD OF EMPLOYMENT, AND EM
PLOYMENT CAPACITY.

Record access procedures: PERSONS WISHING TO HAVE AC
CESS TO THE RECORDS OR TO HAVE SUCH RECORDS 
CHANGED (INCLUDING MODIFICATION, ADDITION, AND  
DELETION) SHALL NOTIFY THE SYSTEM MANAGER. 
SUCH NOTIFICATION SHALL INCLUDE THE INFORMA
TION REQUIRED TO BE FURNISHED UNDER 
“NOTIFICATION” , PLUS A STATEMENT OF THE DESIRED 
ACCESS OR CHANGES AND THE REASONS FOR SUCH 
CHANGES.

Contesting record procedures: SEE “ACCESS PROCEDURES” .
Record source categories: DEFAULTED SAVINGS AND LOAN 

ASSOCIATIONS; INDIVIDUALS WHOSE RECORDS ARE 
MAINTAINED; CREDIT BUREAUS; FEDERAL SAVINGS 
AND LOAN INSURANCE CORPORATION REPORTS; INTER
NAL REVENUE SERVICE AND OTHER TAXING AUTHORI
TIES; TITLE INSURANCE COMPANIES; COUNTY OFFI
CIALS, SUCH AS RECORDERS; AND INDIVIDUALS’ EM
PLOYERS, BANKS, AND SAVINGS AND LOAN ASSOCIA
TIONS. - ■ -S?' >

FHLBB—15
System name: DISCRIMINATION COMPLAINT SYSTEM

System location: FEDERAL HOME LOAN BANK BOARD, 320 
FIRST STREET, N.W ., WASHINGTON, D. C. 20552.

Categories of individuals covered by the system: ANY CURRENT 
OR FORMER AGENCY EMPLOYEE OR APPLICANT WHO 
FILES A FORMAL COMPLAINT OF DISCRIMINATION 
BASED ON RACE, COLOR, RELIGION, SEX, NATIONAL 
ORIGIN, OR AGE.

Categories of records in the system: FORMAL COMPLAINTS, 
EQUAL EMPLOYMENT OPPORTUNITY COUNSELORS’ RE
PORTS, INVESTIGATIVE FILES, OFFICIAL PROPOSALS 
FOR RESOLUTION, HEARING EXAMINERS’ FILES, CIVIL 
SERVICE COMMISSION APPEAL FILES, CIVIL ACTIONS 
(WITH ATTENDANT DOCUMENTATION).

Authority for maintenance of the system: 5 U.S.C. 301, 44 U.S.C. 
3101; E.O. 11246.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: (1) RECORDS MAIN
TAINED IN THIS SYTEM ARE USED TO PROVIDE DOCU
MENTATION OF COMPLAINT PROCEDURES FOR BOTH 
ADMINISTRATIVE AND LEGAL PURPOSES; THEY ARE
made a v a il a b l e  t o  t h e  e q u a l  e m p l o y m e n t  o p p o r 
tunity OFFICER AND EQUAL EMPLOYMENT OPPORTU
NITY STAFF, THE PARTIES INVOLVÈD IN  THE COM
PLAINT PROCEDURE AND THE CIVIL SERVICE COMMIS
SION. (2) IN THE EVENT THAT A SYSTEM OF RECORDS 
MAINTAINED BY THIS AGENCY TO CARRY OUT ITS 
functions INDICATES A VIOLATION OR POTENTIAL 
VIOLATION OF LAW, WHETHER CIVIL, CRIMINAL OR 
REGULATORY IN NATURE, AND WHETHER ARISING BY 
GENERAL" STATUTE OR PARTICULAR PROGRAM 
STATUTE, OR BY REGULATION, RULE OR ORDER ISSUED  
^URSUANT THERETO, THE RELEVANT RECORDS IN THE 
SYSTEM OF RECORDS MAY BE REFERRED, AS A ROUTINE

U SE, TO THE APPROPRIATE AGENCY, WHETHER 
FEDERAL, STATE, LOCAL OR FOREIGN, CHARGED WITH 
THE RESPONSIBILITY OF INVESTIGATING OR PROSECUT
ING SUCH VIOLATION OR CHARGED WITH ENFORCING 
OR IMPLEMENTING THE STATUTE, OR RULE, REGULA
TION, OR ORDER ISSUED PURSUANT THERETO. (3) A 
RECORD FROM THIS SYSTEM MAY BE DISCLOSED TO 
OTHER FEDERAL AGENCIES FOR USES INCIDENT TO EM
PLOYMENT OF AN INDIVIDUAL BY THE FEDERAL 
GOVERNMENT.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: RECORDS ARE MAINTAINED IN FILE FOLDERS.
Retrievability: RECORDS ARE FILED BY NAME OF IN

DIVIDUAL.
Safeguards: ACCESS IS LIMITED TO PERSONNEL WHO 

HAVE A NEED TO KNOW THE INFORMATION IN THE 
RECORD FOR A JOB-RELATED PURPOSE, AND MAY BE 
GAINED ONLY THROUGH THE DIRECTOR OF EQUAL EM
PLOYMENT OPPORTUNITY OR THE EQUAL EMPLOYMENT 
OPPORTUNITY OFFICER.

Retention and disposal: RECORDS ARE RETAINED FOR TEN 
YEARS.

System managers) and address: EQUAL EMPLOYMENT OP
PORTUNITY OFFICER. SEE “ LOCATION” FOR ADDRESS.

Notification procedure: INQUIRIES CONCERNING THE 
RECORDS SHALL BE MADE TO THE SYSTEM MANAGER. 
INQUIRIES MUST INCLUDE NAME, SOCIAL SECURITY 
NUMBER, DATE OF BIRTH, PERIOD OF EMPLOYMENT 
AND OFFICE OF EMPLOYMENT (INCLUDING LOCATION), 
AND NAME OF RECORD SYSTEM.

Record access procedures: PERSONS WISHING TO HAVE AC
CESS TO THE RECORDS OR TO HAVE SUCH RECORDS 
CHANGED (INCLUDING MODIFICATION, ADDITION, AND  
DELETION) SHALL NOTIFY THE SYSTEM MANAGER. 
SUCH NOTIFICATION SHALL INCLUDE THE INFORMA
T I O N R E Q U I R E D  TO BE FURNISHED UNDER 
“NOTIFICATION” , PLUS A STATEMENT OF THE DESIRED 
ACCESS OR CHANGES AND THE REASONS FOR SUCH 
CHANGES.

Contesting record procedures: SEE “ACCESS PROCEDURES” .
Record source categories: EQUAL EMPLOYMENT OPPORTU

NITY OFFICER, PERSONNEL INVESTIGATIONS, THE COM
PLAINANT.

FHLBB—16
System name: UPWARD MOBILITY PROGRAM (CAREER 

DEVELOPMENT)
System location: FEDERAL HOME LOAN BANK BOARD, 320 

FIRST STREET, N.W ., WASHINGTON, D. C. 20552.
Categories of individuals covered by the system: ANY EM

PLOYEE CURRENTLY PARTICIPATING IN THE CAREER 
DEVELOPMENT PROGRAM, AS WELL AS ANY EMPLOYEE 
WHO PARTICIPATED IN THE PROGRAM WITHIN A 
PRECEDING 30-DAY PERIOD.

Categories of records in the system: COPIES OF REPORTS OF 
QUARTERLY COUNSELING BETWEEN PARTICIPANTS 
AND SUPERVISORS, AND FINAL REPORTS UPON COMPLE
TION OF THE PROGRAM.

Authority for maintenance of the system: 5 U.S.C. 301, 44 U.S.C  
3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: (1) RECORDS MAIN
TAINED IN T m S SYSTEM ARE USED TO MONITOR 
PROGRESS OF A PARTICIPANT’S TRAINING AND TO MONI
TOR EFFECTIVENESS OF THE UPWARD MOBILITY PRO
GRAM. USERS ARE PERSONNEL MANAGEMENT DIVISION, 
EQUAL EMPLOYMENT OPPORTUNITY TASK FORCE, AND 
PARTICIPANT’S SUPERVISOR. (2) IN  THE EVENT THAT A 
SYSTEM OF RECORDS MAINTAINED BY THIS AGENCY TO 
CARRY OUT ITS FUNCTIONS INDICATES A VIOLATION OR 
POTENTIAL VIOLATION OF LAW, WHETHER CIVIL, 
CRIMINAL OR REGULATORY IN NATURE, AND WHETHER 
ARISING BY GENERAL STATUTE OR PARTICULAR PRO
GRAM STATUTE, OR BY REGULATION, RULE OR ORDER 
ISSUED PURSUANT THERETO, THE RELEVANT RECORDS
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IN THE SYSTEM OF RECORDS MAY BE REFERRED, AS A  
ROUTINE USEn TO THE APPROPRIATE AGENCY, 
WHETHER FEDERAL, STATE, LOCAL OR FOREIGN, 
CHARGED WITH THE RESPONSIBILITY OF INVESTIGAT
ING OR PROSECUTING SUCH VIOLATION OR CHARGED 
WITH ENFORCING OR IMPLEMENTING THE STATUTE, OR 
RULE, REGULATION, OR ORDER ISSUED PURSUANT 
THERETO. (3) A RECORD FROM THIS SYSTEM MAY BE 
DISCLOSED TO OTHER FEDERAL AGENCIES FOR 
REASONS NECESSARY AND INCIDENT TO EMPLOYMENT 
BY THE FEDERAL GOVERNMENT.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: RECORDS ARE MAINTAINED IN FILE FOLDERS.
Retrievability: RECORDS ARE FILED BY NAME OF IN

DIVIDUAL.
Safeguards: ACCESS IS LIMITED TO PERSONS WHOSE DU

TIES REQUIRE SUCH ACCESS, AND WHO HAVE A NEED  
TO KNOW THE INFORMATION IN A RECORD FOR A  PAR
TICULAR JOB-RELATED PURPOSE; IT MAY BE GAINED 
ONLY THROUGH THE EQUAL EMPLOYMENT OPPORTUNI
TY OFFICER.

Retention and disposal: RECORDS ARE RETAINED FOR 30 
DAYS AFTER AN EMPLOYEE COMPLETES OR TER
MINATES THE PROGRAM.

System manager(s) and address: EQUAL EMPLOYMENT OP
PORTUNITY OFFICER. SEE “ LOCATION” FOR ADDRESS.

Notification procedure: INQUIRIES CONCERNING THE 
RECORDS SHALL BE MADE TO THE SYSTEM MANAGER. 
INQUIRIES MUST INCLUDE NAME, SOCIAL .SECURITY 
NUMBER, PERIOD OF EMPLOYMENT, POSITION FILLED 
WHILE IN THE PROGRAM, EXTENT OF PARTICIPATION IN 
THE PROGRAM, AND NAME OF RECORD SYSTEM.

Record access procedures: PERSONS WISHING TO HAVE AC
CESS TO THE RECORDS OR TO HAVE SUCH RECORDS 
CHANGED (INCLUDING MODIFICATION, ADDITION, 
ANDODELETION) SHALL NOTIFY THE SYSTEM MANAGER. 
SUCH NOTIFICATION SHALL INCLUDE THE INFORMA
TION REQUIRED TO BE FURNISHED UNDER 
“NOTIFICATION” , PLUS A STATEMENT SETTING FORTH 
THE DESIRED ACCESS OR CHANGES AND THE REASONS 
FOR SUCH CHANGES*

Contesting record procedures: SEE “ACCESS PROCEDURES” .
Record source categories: THE EMPLOYEE WHOSE RECORD 

IS MAINTAINED AND THE EMPLOYEE’S SUPERVISOR.
FHLBB—17

System name: PAYROLL *■**•'■'

System location: SEE “ SYSTEM MANAGER”,
Categories of individuals covered by the system: ALL PRESENT 

EMPLOYEES OF THE FEDERAL HOME LOAN BANK 
BOARD, THE FEDERAL SAVINGS AND LOAN INSURANCE 
CORPORATION (FSLIC), AND PERSONS WHOSE EMPLOY
MENT WITH THE BOARD, THE CORPORATION, OR AN  
FSLIC RECEIVERSHIP HAS BEEN TERMINATED LESS 
THAN THREE YEARS.

Categories of records in the system: PERSONNEL ACTIONS 
(SF50), STATE EMPLOYEES’ WITHHOLDING EXEMPTION 
CERTIFICATES, FEDERAL EMPLOYEES’ WITHHOLDING 
ALLOWANCE CERTIFICATES (W4), BOND ALLOTMENT 
FILE (SF1192), FEDERAL EMPLOYEES’ GROUP LIFE IN
SURANCE (SF 2810 & 2811), SAVINGS ALLOTMENT-FINAN
CIAL INSTITUTIONS, ADDRESS FILE (FHLBB FORM 108), 
UNION DUES ALLOTMENT, TIME AND ATTENDANCE RE
PORTS, AND INDIVIDUAL RETIREMENT RECORDS (SF  
2806); SIMILAR INFORMATION IS REQUIRED FOR 
RECEIVERSHIP EMPLOYEES.

Authority for maintenance of the system: 5 U.S.C. 301, 44 U.S.C. 
3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: (1) INFORMATION
c o n t a in e d  in  r e c o r d s  in  Th is  s y s t e m  is  p r o v id e d
TO PAYROLL CLERKS, TECHNICIANS AND PAYROLL SU
PERVISORS FOR PREPARATION OF PAYROLL AND NECES
SARY RELATED REPORTS AND TO MAINTAIN PROPER 
RECORDS OF SALARY CHANGES FOR DETERMINING

RETIREMENT BENEFITS. (2) IN  THE EVENT THAT A 
SYSTEM OF RECORDS MAINTAINED BY THIS AGENCY TO 
CARRY OUT ITS FUNCTIONS INDICATES A VIOLATION OR 
POTENTIAL VIOLATION OF LAW, WHETHER CIVIL 
CRIMINAL OR REGULATORY IN  NATURE, AND WHETHER 
ARISING BY GENERAL STATUTE OR PARTICULAR PRO
GRAM STATUTE, OR BY REGULATION, RULE OR ORDER 
ISSUES PURSUANT THERETO, THE RELEVANT RECORDS 
IN  THE SYSTEM OF RECORDS MAY BE REFERRED, AS A 
ROUTINE U SE, TO THE APPROPRIATE AGENCY, 
WHETHER FEDERAL, STATE, LOCAL OR FOREIGN, 
CHARGED WITH THE RESPONSIBILITY OF INVESTIGAT
ING OR PROSECUTING SUCH VIOLATION OR CHARGED 
WITH ENFORCING OR IMPLEMENTING THE STATUTE, OR 
RULE, REGULATION, OR ORDER ISSUED PURSUANT 
THERETO. (3) A  RECORD FROM THIS SYSTEM MAY BE 
DISCLOSED TO FEDERAL, STATE, AND LOCAL AUTHORI
TIES FOR REASONS NECESSARY AND INCIDENT TO THE 
ASSESSMENT, COMPUTATION, AND COLLECTION OF 
FEDERAL, STATE, AND LOCAL TAXES, IN ACCORDANCE 
WITH ESTABLISHED PROCEDURES. (4) A RECORD FROM 
THIS SYSTEM MAY BE DISCLOSED AS A ROUTINE USE TO 
OTHER FEDERAL AGENCIES FOR REASONS NECESSARY 
FOR THE PAYMENT OF SALARIES AND EXPENSES IN
CIDENT TO EMPLOYMENT AT THE FEDERAL HOME 
LOAN BANK BOARD. (5) A  RECORD FROM THIS SYSTEM 
MAY BE DISCLOSED AS A  ROUTINE USE TO OTHER 
FEDERAL AGENCIES FOR REASONS NECESSARY FOR 
THE VESTING, COMPUTATION AND PAYMENT OF ANY 
RETIREMENT OR DISABILITY BENEFITS. (6) A  RECORD 
FROM THIS SYSTEM MAY ALSO BE DISCLOSED TO OTHER 
FEDERAL AGENCIES FOR ALL REASONS NECESSARY 
AND INCIDENT TO EMPLOYMENT BY THE FEDERAL 
GOVERNMENT.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: RECORDS ARE MAINTAINED IN FILE FOLDERS 
IN LOCKED FILE CABINETS.

Retrievability: RECORDS ARE FILED BY OFFICE AND BY 
NAME OF INDIVIDUAL.

Safeguards: ACCESS IS LIMITED TO PERSONNEL WHOSE 
OFFICIAL DUTIES REQUIRE SUCH ACCESS AND WHO 
HAVE A  NEED TO KNOW THE INFORMATION IN A 
RECORD FOR A PARTICULAR JOB-RELATED PURPOSE.

Retention and disposal: RECORDS ARE RETAINED AT THE 
AGENCY FOR THREE YEARS AFTER TERMINATION OF 
EMPLOYMENT AND ARE THEN TRANSFERRED TO THE 
FEDERAL PERSONNEL RECORDS CENTER IN ST. LOUIS, 
MISSOURI. THEY ARE DESTROYED 75 YEARS AFTER THE 
BIRTH OF THE EMPLOYEE. RECEIVERSHIP-FILE 
RECORDS ARE RETAINED FOR THREE YEARS AFTER DIS
SOLUTION OF THE RECEIVERSHIP.

System manager(s) and address:
DIRECTOR, ACCOUNTING AND FISCAL OPERATIONS 
FINANCIAL MANAGEMENT DIVISION 
FEDERAL HOME LOAN BANK BOARD 
320 FIRST STREET, N.W.
WASHINGTON, D C. 20552 
RECEIVERSHIP AGENT 
MIDWESTERN OFFICE RECEIVERSHIPS 
10001 WEST ROOSEVELT BOULEVARD 
WESTCHESTER, ILLINOIS 60153 
MANAGER, SCOTTSDALE OFFICE 
FEDERAL SAVINGS AND LOAN INSURANCE 

CORPORATION
6370 NORTH SCOTTSDALE ROAD 
SCOTTSDALE, ARIZONA 85252 
RECEIVERSHIP MANAGER _
NORTHWEST GUARANTY RECEIVERSHIP 
FEDERAL SAVINGS AND LOAN INSURANCE 

CORPORATION 
1100 TOWER BUILDING 
SEATTLE, WASHINGTON 98101 
WESTERN OFFICE MANAGER 
FEDERAL SAVINGS AND LOAN INSURANCE 

CORPORATION
900 WELSIHORE BOULEVARD, SUITE 840 
LOS ANGELES, CALIFORNIA 90017
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Notification procedure: INQUIRIES CONCERNING THE 
RECORDS SHALL BE MADE TO THE APPROPRIATE 
SYSTEM MANAGER. INQUIRIES MUST INCLUDE NAME, 
SOCIAL SECURITY NUMBER, PERIOD AND OFFICE OF EM
PLOYMENT, DATE OF BIRTH, AND NAME OF RECORD 
SYSTEM.

Record access procedures: PERSONS WISHING TO HAVE AC
CESS TO THEIR RECORDS OR TO HAVE SUCH RECORDS 
CHANGED (INCLUDING MODIFICATION, ADDITION, AND  
DELETION) SHALL NOTIFY THE APPROPRIATE SYSTEM 
MANAGER. SUCH NOTIFICATION SHALL INCLUDE THE 
INFORMATION REQUIRED TO BE FURNISHED UNDER  
“NOTIFICATION” , PLUS A STATEMENT OF THE DESIRED 
ACCESS OR CHANGES AND THE REASONS FOR SUCH 
CHANGES. v v '

Contesting record procedures: SEE ‘'ACCESS PROCEDURES” .
Record source categories: THE INDIVIDUAL WHOSE 

RECORD IS MAINTAINED, THE BOARD’S PERSONNEL OF
FICE, AND THE FINANCIAL MANAGEMENT DIVISION; 
AND, WITH REGARD TO FSLIC RECEIVERSHIPS, OFFI
CIALS OF THE RECEIVERSHIP.

FHLBB—18
System name: TRAVEL RECORDS

System location: FEDERAL HOME LOAN BANK BOARD, 320 
FIRST STREET, N.W. WASHINGTON, D.C. 20552.

Categories of individuals covered by the system: ALL CURRENT 
EMPLOYEES OF THE FEDERAL HOME LOAN BANK 
BOARD AND FEDERAL SAVINGS AND LOAN INSURANCE 
CORPORATION AND ALL FORMER EMPLOYEES WHOSE 
EMPLOYMENT HAS BEEN TERMINATED LESS THAN 
FOUR YEARS, WHO TRAVEL OR HAVE TRAVELED ON OF
FICIAL GOVERNMENT BUSINESS AT GOVERNMENT EX
PENSE.

Categories of records in the system: ONE COPY OF ALL 
TRAVEL VOUCHERS SUBMITTED FOR REIMBURSEMENT 
OF TRAVEL-RELATED EXPENSES INCURRED ON OFFI
CIAL GOVERNMENT BUSINESS FOR THE BOARD OR 
FSLIC, AND OTHER RECORDS OR MEMORANDA RELAT
ING TO TRAVEL ADVANCES AND REPAYMENT.

Authority for maintenance of the system: 5 U.S.C. 301, 44 U.S.C. 
3101. I y38

AGENCIES IF NECESSARY TO DETERMINE THE 
PROPRIETY OF THE TRAVEL EXPENSE.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: RECORDS ARE MAINTAINED IN  FILE FOLDERS 
IN LOCKABLE FELE CABINETS.

Retrievability: RECORDS ARE FILED BY OFFICE BY NAME 
OF INDIVIDUAL.

Safeguards: ACCESS IS LIMITED TO PERSONNEL WHOSE 
OFFICIAL DUTIES REQUIRE SUCH ACCESS AND WHO 
HAVE A NEED TO KNOW THE INFORMATION IN A 
RECORD FOR A PARTICULAR JOB-RELATED PURPOSE, 
AND APPLICATION MUST BE MADE TO THE DIRECTOR OF 
ACCOUNTING AND FISCAL OPERATIONS.

Retention and disposal: RECORDS ARE RETAINED FOR 
FOUR YEARS.

System manager(s) and address: DIRECTOR OF ACCOUNTING 
AND FISCAL OPERATIONS, FINANCIAL MANAGEMENT 
DIVISION. SEE “LOCATION” FOR ADDRESS.

Notification procedure: INQUIRIES CONCERNING THE 
RECORDS SHALL BE MADE TO THE SYSTEM MANAGER. 
INQUIRIES MUST INCLUDE NAME, SOCIAL SECURITY 
NUMBER, OFFICE OF EMPLOYMENT, AND NAME OF 
RECORD SYSTEM.

Record access procedures: PERSONS WISHING TO HAVE AC
CESS TO THE RECORDS OR TO HAVE SUCH RECORDS 
CHANGED (INCLUDING MODIFICATION, ADDITION, AND 
DELETION) SHALL NOTIFY THE SYSTEM MANAGER. 
SUCH NOTIFICATION SHALL INCLUDE THE INFORMA
TION REQUIRED TO BE FURNISHED UNDER 
“ NOTIFICATION” , PLUS A STATEMENT OF THE DESIRED 
ACCESS OR CHANGES AND THE REASONS FOR SUCH 
CHANGES.

Contesting record procedures: SEE “ACCESS PROCÉDURES” .
Record source categories: EMPLOYEES WHOSE RECORDS 

ARE MAINTAINED.
FHLBB—19

System name: EMPLOYEE RELATIONS FILE
System location: FEDERAL HOME LOAN BANK BOARD, 320 

FIRST STREET, N.W ., WASHINGTON, D.C. 20552.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: (1) TO PROVIDE DATA 
FOR DETERMINING PROPER PAYMENT OF EACH 
VOUCHER SUBMITTED, AND PROMPT REPAYMENT OF 
TRAVEL ADVANCES TO ENSURE THAT LEGAL ADVANCE 
BALANCES ARE MAINTAINED AND THAT UNUSED  
TRAVEL ADVANCES ARE REPAID BEFORE TERMINATION 
OF EMPLOYMENT. THE RECORDS ARE MAINTAINED AS A  
PART OF THE ACCOUNTING RECORDS OF THE CERTIFY
ING OFFICER OF THE BOARD. (2) IN THE EVENT THAT A  
SYSTEM OF RECORDS MAINTAINED BY THIS AGENCY TO 
CARRY OUT ITS FUNCTIONS INDICATES A VIOLATION OR 
POTENTIAL- VIOLATION OF LAW, WHETHER CIVIL, 
CRIMINAL OR REGULATORY IN NATURE, AND WHETHER 
ARISING BY GENERAL STATUTE OR PARTICULAR PRO
GRAM STATUTE, OR BY REGULATION, RULEl OR ORDER 
ISSUED PURSUANT THERETO, THE RELEVANT RECORDS 
IN THE SYSTEM OF RECORDS MAY BE REFERRED, AS A 
ROUTINE USE, TO THE APPROPRIATE AGENCY, 
WHETHER FEDERAL, STATE, LOCAL, OR FOREIGN 
CHARGED WITH THE RESPONSIBILITY OF INVESTIGAT
ING OR PROSECUTING SUCH VIOLATION OR CHARGED 
WITH ENFORCING OR IMPLEMENTING THE STATUTE, OR 
RULE, REGULATION, OR ORDER ISSUED PURSUANT 
THERETO. (3) A RECORD FROM THIS SYSTEM MAY BE
d isc lo sed  as a  ro u tin e  u se  to  other  fed er a l
AGENCIES FOR REASONS NECESSARY FOR THE PAY
MENT OF SALARIES AND EXPENSES INCIDENT TO EM
PLOYMENT AT THE FEDERAL HOME LOAN BANK 
BOARD. (4) A RECORD FROM THIS SYSTEM MAY BE DIS
CLOSED AS A ROUTINE USE TO FEDERAL, STATE, AND  
LOCAL AUTHORITIES IF NECESSARY FOR ASSESSMENT, 
COMPUTATION, AND COLLECTION OF FEDERAL, STATE, 
an d  LOCAL TAXES IN ACCORDANCE WITH RECOGNIZED 
PROCEDURES. (5) A RECORD FROM THIS SYSTEM MAY BE 
DISCLOSED AS A ROUTINE USE TO OTHER FEDERAL

Categories of individuals covered by the system: INDIVIDUAL 
EMPLOYEES AGAINST WHOM ALLEGATIONS HAVE BEEN 
MADE.

Categories of records in the system: RECORDS OF SUPPORT
ING MATERIALS THAT DOCUMENT ADVERSE ACTIONS, 
COMPLAINTS, OTHER ACTIONS AND APPEALS.

Authority for maintenance of the system: 5 U.S.C. 301, 44 U.S.C. 
3101. v

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: (1) RECORDS MAIN
TAINED IN THE SYSTEM ARE USED TO REVIEW STATUS 
AND HISTORY OF EACH ACTION; USERS ARE THE EM
PLOYEE RELATIONS SPECIALIST AND, WHERE AP
PROPRIATE, THE CIVIL SERVICE COMMISSION. (2) IN THE 
EVENT THAT A SYSTEM OF RECORDS MAINTAINED BY 
THIS AGENCY TO CARRY OUT ITS FUNCTIONS IN
DICATES A VIOLATION OR POTENTIAL VIOLATION OF 
LAW, WHETHER CIVIL, CRIMINAL, OR REGULATORY IN 
NATURE, AND WHETHER ARISING BY GENERAL 
STATUTE OR PARTICULAR PROGRAM STATUTE, OR BY 
REGULATION, RULE, OR ORDER ISSUED PURSUANT 
THERETO, THE RELEVANT RECORDS IN THE SYSTEM OF 
RECORDS MAY BE REFERRED, AS A ROUTINE USE, TO 
THE APPROPRIATE AGENCY, WHETHER FEDERAL, 
STATE, LOCAL OR FOREIGN, CHARGED WITH THE 
RESPONSIBILITY OF INVESTIGATING OR PROSECUTING 
SUCH VIOLATION OR CHARGED WITH ENFORCING OR 
IMPLEMENTING THE STATUTE, OR RULE, REGULATION, 
OR ORDER ISSUED PURSUANT THERETO. (3) A RECORD 
FROM THIS SYSTEM MAY ALSO BE DISCLOSED AS A ROU
TINE USE TO OTHER FEDERAL AGENCIES FOR REASONS 
NECESSARY AND INCIDENT TO EMPLOYMENT BY THE 
FEDERAL GOVERNMENT.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:
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Storage: RECORDS ARE MAINTAINED IN LOCKED FILING  
CABINETS IN FILE FOLDERS.

Retrievability: RECORDS ARE FILED BY NAME OF IN
DIVIDUAL.

Safeguards: ACCESS IS LIMITED TO PERSONNEL WHOSE 
OFFICIAL DUTIES REQUIRE SUCH ACCESS AND WHO 
HAVE A NEED TO KNOW THE INFORMATION IN  A  
RECORD FOR A PARTICULAR JOB-RELATED PURPOSE; 
ACCESS MAY BE GAINED ONLY THROUGH THE EM
PLOYEE RELATIONS OFFICER.

Retention and disposal: RECORDS ARE RETAINED UNTIL 
THE COMPLAINT IS RESOLVED.

System manager(s) and address: EMPLOYEE RELATIONS OF
FICER, PERSONNEL MANAGEMENT DIVISION. SEE 
“LOCATION” FOR ADDRESS.

Notification procedure: INQUIRIES CONCERNING THE 
RECORDS SHALL BE MADE TO THE SYSTEM MANAGER. 
INQUIRIES MUST INCLUDE NAME, SOCIAL SECURITY 
NUMBER, DATE OF BIRTH, OFFICE OF EMPLOYMENT OF 
THE PERSON MAKING THE INQUIRY, AND NAME OF THE 
RECORD SYSTEM.

Record access procedures: PERSONS WISHING TO HAVE AC
CESS TO THE RECORDS OR TO HAVE SUCH RECORDS 
CHANGED (INCLUDING MODIFICATION, ADDITION, AND  
DELETION) SHALL NOTIFY THE SYSTEM MANAGER. 
SUCH MODIFICATION SHALL INCLUDE THE INFORMA
TION REQUIRED TO BE FURNISHED UNDER 
“NOTIFICATION” , THE DESIRED ACCESS OR CHANGES, 
AND THE REASONS FOR SUCH CHANGES.

Contesting record procedures: SEE “ACCESS PROCEDURES” . 
Record source categories: THE INDIVIDUAL WHOSE 

RECORD IS MAINTAINED, THE PERSONNEL MANAGE
MENT DIVISION LIAISON, THE INDIVIDUAL’S SUPER
VISOR, COMPLAINANTS, AND ANY OFFICIALS INVOLVED 
IN SETTLÉMENT OF THE COMPLAINT.

FHLBB—20
System name: EMPLOYEE LOCATOR FILE

System location: FEDERAL HOME LOAN BANK BOARD, 320 
FIRST STREET, N.W ., WASHINGTON, D.C. 20552.

Categories of individuals covered by the system: ALL PRESENT 
EMPLOYEES OF THE FHLBB AND PERSONS WHOSE EM
PLOYMENT HAS BEEN TERMINATED FOR LESS THAN SIX 
MONTHS.

Categories of records in the system: EMPLOYEE’S NAME, 
PRESENT ADDRESS, TELEPHONE NUMBER, AND THE 
NAME, ADDRESS, AND TELEPHONE NUMBER OF 
ANOTHER PERSON TO NOTIFY IN CASE OF EMERGENCY.

Authority for maintenance of the system: 5 U.S.C. 301, 44 U.S.C. 
3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: USED TO VERIFY AD
DRESS OF EMPLOYEE ON EMPLOYMENT FORMS, TO CON
TACT DESIGNATED PERSONS IN CASES OF EMERGENCY, 
AND TO VERIFY ADDRESSES OF FIELD EMPLOYEES FOR 
MAILING VACANCY ANNOUNCEMENTS; USERS ARE PER
SONNEL LIAISON FOR EACH OFFICE OF THE BOARD, 
AND PERSONNEL MANAGEMENT DIVISION EMPLOYEES. _ 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: RECORDS ARE MAINTAINED ON INDEX CARDS. 
Retrievability: RECORDS ARE FILED BY NAME OF INDIVU- 

DUAL.
Safeguards: ACCESS IS LIMITED TO PERSONNEL WHOSE 

OFFICIAL DUTIES REQUIRE SUCH ACCESS AND WHO 
HAVE A NEED TO KNOW INFORMATION IN  A RECORD 
FOR A PARTICULAR JOB-RELATED PURPOSE.

Retention and disposal: RECORDS ARE RETAINED FOR SIX 
MONTHS AFTER TERMINATION OF EMPLOYMENT.

System manager(s) and address: CHIEF, PROCESSING AND  
RECORDS SECTION, PERSONNEL MANAGEMENT DIVI
SION. SEE “ LOCATION” FOR ADDRESS.

Notification procedure: INQUIRIES CONCERNING THE 
RECORDS SHALL BE MADE TO THE SYSTEM MANAGER. 
INQUIRIES MUST INCLUDE NAME AND ADDRESS OF 
INQUIRER AND NAME OF RECORD SYSTEM

Record a n » «  procedures: PERSONS WISHING TO HAVE AC
CESS TO THE RECORDS OR TO HAVE SUCH RECORDS 
CHANGED OR UPDATED (INCLUDING MODIFICATION, AD
DITION, AND DELETION) SHALL NOTIFY THE SYSTEM 
MANAGER. SUCH NOTIFICATION SHALL INCLUDE THE 
INFORMATION REQUIRED TO BE FURNISHED UNDER 
“ NOTIFICATION” , PLUS A  STATEMENT OF THE DESIRED 
ACCESS OR CHANGES AND THE REASONS FOR SUCH 
CHANGES.

Contesting record procedures: SEE “ACCESS PROCEDURES”.
Record source categories: THE INDIVIDUAL WHOSE 

RECORD IS BEING MAINTAINED.
FHLBB—21

System name: STATEMENTS OF EMPLOYMENT AND FINAN
CIAL INTERESTS

System location: FEDERAL HOME LOAN BANK BOARD, 320 
FIRST STREET, N.W ., WASHINGTON, D.C. 20552.

Categories of individuals covered by the system: EMPLOYEES 
OF THE BOARD CLASSIFIED AT GS-13 OR ABOVE, OR AT A 
COMPARABLE PAY LEVEL, WHO ARE SPECIFIED UNDER 
PART 511 OF CHAPTER V-FHLBB RULES AND REGULA
TIONS AND SPECIAL GOVERNMENT EMPLOYEES (12 CFR 
PART 511).

Categories of records in the system: COPIES OF FORMS 
RECORDING EMPLOYMENT AND FINANCIAL INTERESTS.

Authority far maintenance of the system: 5 U.S.C. 301, 44 U.S.C. 
3101; E.O. 11222.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: (1) MATERIALS CON
TAINED IN  RECORDS IN  THE SYSTEM ARE REVIEWED BY 
THE OFFICE OF THE GENERAL COUNSEL AND/OR THE 
BOARD TO DETERMINE WHETHER THERE ARE ANY CON
FLICTS OF INTEREST OR OTHER VIOLATIONS OF LAW. (2) 
IN THE EVENT THAT A  SYSTEM OF RECORDS MAIN
TAINED BY THIS AGENCY TO CARRY OUT ITS FUNC
TIONS INDICATES A  VIOLATION OR POTENTIAL VIOLA
TION OF LAW, WHETHER CIVIL, CRIMINAL, OR REGULA
TORY IN NATURE, AND WHETHER ARISING BY GENERAL 
STATUTE OR PARTICULAR PROGRAM STATUTE, OR BE 
REGULATION, RULE, OR ORDER ISSUED PURSUANT 
THERETO, THE RET E VENT RECORDS IN THE SYSTEM OF 
RECORDS MAY BE REFERRED, AS A ROUTINE USE, TO 
THE APPROPRIATE AGENCY, WHETHER FEDERAL, 
STATE, LOCAL, OR FOREIGN, CHARGED WITH THE 
RESPONSIBILITY OF INVESTIGATING OR PROSECUTING 
SUCH VIOLATION OR CHARGED WITH ENFORCING OR 
IMPLEMENTING THE STATUTE, OR RULE, REGULATION 
OR ORDER ISSUED PURSUANT THERETO. (3) A RECORD 
FROM THE SYSTEM MAY BE DISCLOSED AS A ROUTINE 
USE TO OTHER FEDERAL AGENCIES FOR REASONS 
NECESSARY AND INCIDENT TO EMPLOYMENT BY THE 
FEDERAL GOVERNMENT.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: RECORDS ARE MAINTAINED IN  FILE F O L D E R S  
IN LOCKABLE CABINETS.

Retrievability: RECORDS ARE FILED BY OFFICE BY NAME 
OF INDIVIDUAL.

Safeguards: ACCESS IS LIMITED TO P E R S O N S
AUTHORIZED UNDER 511. 735-35 OF THE GENERAL REGU
LATIONS OF THE BOARD WHO HAVE A NEED TO KNOW 
THE INFORMATION IN A  RECORD FOR A P A R T IC U L A R  
JOB-RELATED PURPOSE.

Retention and disposal: RECORDS ARE R E T A IN E D  PER 
MANENTLY.

System manager(s) and address: DIRECTOR OF PER SO N N EL 
SEE “ LOCATION” FOR ADDRESS.

Notification procedure: INQUIRIES CONCERNING TFE 
RECORDS SHALL BE MADE TO THE SYSTEM MANAGER- 
INQUIRIES MUST INCLUDE ¿VÍAME, SOCIAL SECURH* 
NUMBER, OFFICE OF EMPLOYMENT, AND NAME Dr 
RECORD SYSTEM.

Record access procedures: PERSONS WISHING TO H A V E AC 
CESSTTO THEIR RECORDS OR TO HAVE SUCH RECOKU» 
CHANGED OR UPDATED (INCLUDING M O D IF IC A T IO N , AD-
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DITION, AND DELETION) SHALL NOTIFY THE SYSTEM 
MANAGER. SUCH NOTIFICATION SHALL INCLUDE THE
in fo r m a t io n  r e q u ir e d  t o  b e  f u r n is h e d  u n d e r
“NOTIFICATION” , PLUS A BRIEF RESUME’ OR DESCRIP
TION OF THE INFORMATION THOUGHT TO BE INCLUDED 
IN THE RECORD, A STATEMENT SETTING FORTH THE 
DESIRED ACCESS OR CHANGES, AND THE REASONS FOR 
SUCH CHANGES.

Contesting record procedures: SEE “ ACCESS PROCEDURES” . 
Record source categories: INFORMATION SUBMITTED BY IN

DIVIDUAL WHOSE RECORD IS MAINTAINED.
FHLBB—22

System name: “ FORM 587” FILE - TRAINING REQUEST, 
AUTHORIZATION, NOTICE OF COMPLETION OF 
TRAINING

System location: FEDERAL HOME LOAN BANK BOARD, 320 
FIRST STREET, N.W ., WASHINGTON, D.C. 20552.

Categories- of individuals covered by the system: EMPLOYEES 
REQUESTING AND COMPLETING TRAINING.

Categories of records in the system: EMPLOYEE’S NAME, SO
CIAL SECURITY NUMBER, DATE OF BIRTH, TITLE, 
GRADE, OFFICE AND DIVISION; COURSE DATES, COURSE 
SPONSOR AND ADDRESS, COURSE LOCATION, ACTUAL 
HOURS IN CLASS, ON OR OFF DUTY HOURS, COURSE 
TITLE; PRINCIPLE PURPOSE OF TRAINING, TYPE OF 
TRAINING, COST OF TRAINING, BUDGET SOURCE, 
BUDGET TYPE; SIGNATURES OF EMPLOYEE SUPER
VISOR, OFFICE DIRECTOR, DIRECTOR OF PERSONNEL.

Authority for maintenance of the system: 5 U.S.C. 301, 44 U.S.C. 
3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: TO NOTIFY PERSON
NEL MANAGEMENT OF COMPLETION OF TRAINING, TO 
KEEP A RECORD OF ALL TRAINING IN THE EMPLOYEE’S 
OFFICIAL PERSONNEL FILE, AND TO AUTHORIZE PAY
MENT FOR TRAINING BY SPECIAL SERVICES AND FINAN
CIAL MANAGEMENT DIVISION. USER IS PERSONNEL 
MANAGEMENT DIVISION. INFORMATION FROM THIS 
FILE IS ALSO PROVIDED TO THE CIVIL SERVICE COMMIS
SION FOR USE WITH THE CENTRAL PERSONNEL DATA
file . p  '  c *

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: RECORDS ARE MAINTAINED IN FILE FOLDERS 
IN FILING CABINETS.

Ketrievabilhy: RECORDS ARE FILED BY NAME OF IN
DIVIDUAL.

Safeguards: ACCESS IS LIMITED TO PERSONNEL WHOSE 
OFFICIAL DUTIES REQUIRE SUCH ACCESS AND WHO 
HAVE A NEED TO KNOW' INFORMATION CONTAINED IN  
A RECORD FOR A PARTICULAR JOB-RELATED PURPOSE, 
AS DETERMINED BY THE PERSONNEL MANAGEMENT 
DIVISION PRIOR TO PERMTITING REVIEW OF SUCH 
RECORDS.

Retention and disposal: RECORDS ARE RETAINED FOR TWO 
FISCAL YEARS.

System manager(s) and address: CHIEF, CAREER DEVELOP
MENT BRANCH, PERSONNEL MANAGEMENT DIVISION. 
SEE “LOCATION” FOR ADDRESS.

Notification procedure: INQUIRIES CONCERNING THE 
RECORDS SHALL BE MADE TO THE SYSTEM MANAGER. 
INQUIRIES MUST INCLUDE NAME, SOCIAL SECURITY 
NUMBER, DATE OF BIRTH, OFFICE OF EMPLOYMENT, 
AND NAME OF RECORD SYSTEM.

Record access procedures: PERSONS WISHING J O  HAVE AC
CESS TO THEIR RECORDS OR TO- HAVE SUCH RECORDS 
CHANGED (INCLUDING MODIFICATION, ADDITION, AND 
DELETION) SHALL NOTIFY THE SYSTEM MANAGER. 
SUCH NOTIFICATION SHALL INCLUDE THE INFORMA
TION REQUIRED TO BE FURNISHED UNDER 
“NOTIFICATION” , PLUS A STATEMENT OF THE DESIRED 
ACCESS OR CHANGES AND THE REASONS FOR SUCH 
CHANGES. -

Contesting record procedures: SEE “ACCESS PROCEDURES” .

Record source categories: THE EMPLOYEE WHOSE FILE IS 
MAINTAINED, THE EMPLOYEE’S SUPERVISOR, AND THE 
PERSONNEL MANAGEMENT DIVISION.

FHLBB—23
System name: TRAINING LOG BOOK 

System location: FEDERAL HOME LOAN BANK BOARD, 320 
FIRST STREET, N.W ., WASHINGTON, D.C. 20552.

Categories of individuals covered by the system: ALL EM
PLOYEES REQUESTING SPECIFIC TRAINING COURSES.

Categories of records in the system: EMPLOYEE’S NAME, 
GRADE, COURSE TITLE, DATES OF TRAINING, DATE 
UPON WHICH FORM 587 WAS RECEIVED IN TRAINING OF
FICE, DATE OF APPROVAL OF REQUEST BY DIRECTOR OF 
PERSONNEL IF THE TRAINING IS NON-GOVERNMENT 
SPONSORED, NUMBER OF HOURS OF TRAINING, COST OF 
TRAINING, NUMBER OF HOURS OF NON-GOVERNMENT 
TRAINING TAKEN YEAR-TO-DATE.

Authority for maintenance of the system: 5 U.S.C. 301, 44 U.S.C. 
3101.

TRAINING OF EMPLOYEES AND TO KEEP A RECORD 
OF THE HOURS

OF NON-GOVERNMENT TRAINING TAKEN TO 
COMPUTE LENGTH-OF-SERVICE 

AGREEMENTS.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: RECORDS ARE MAINTAINED ON FORMS IN 
LOOSE-LEAF BINDERS.

Retrievability: RECORDS ARE FILED BY NAME OF IN
DIVIDUAL.

Safeguards: ACCESS IS LIMITED TO PERSONNEL WHOSE 
OFFICIAL DUTIES

REQUIRE SUCH ACCESS AND WHO HAVE A NEED TO 
KNOW THE

INFORMATION IN A RECORD FOR A PARTICULAR JOB- 
RELATED 

PURPOSE.

Retention and disposal: RECORDS ARE RETAINED FOR TWO 
FISCAL YEARS.

System manager(s) and address: CHIEF, CAREER DEVELOP
MENT BRANCH, PERSONNEL MANAGEMENT 

DIVISION. SEE “ LOCATION” FOR ADDRESS.
Notification procedure: INQUIRIES CONCERNING THE 

RECORDS SHALL BE MADE TO THE SYSTEM MANAGER. 
INQUIRIES MUST INCLUDE NAME, SOCIAL SECURITY 
NUMBER, OFFICE OF EMPLOYMENT, AND NAME OF 
RECORD SYSTEM.

Record access procedures: PERSONS WISHING TO HAVE AC
CESS TO THEIR RECORDS OR TO HAVE SUCH RECORDS 
CHANGED (INCLUDING MODIFICATION, ADDITION, AND 
DELETION) SHALL NOTIFY THE SYSTEM MANAGER.
Su c h  n o t if ic a t io n  s h a l l  in c l u d e  t h e  in f o r m a 
t io n  REQUIRED TO BE FURNISHED UNDER 
“NOTIFICATION” , PLUS A STATEMENT OF THE DESIRED 
ACCESS OR CHANGES AND THE REASONS FOR SUCH 
CHANGES.

Contesting record procedures: SEE “ ACCESS PROCEDURES” . 
Record source categories: THE INDIVIDUAL WHOSE 

RECORD IS MAINTAINED, AND THE PERSONNEL 
MANAGEMENT DIVISION.

FHLBB—24
System name: ASSIGNMENT HISTORY OF EXAMINERS 

System location: SEE “ SYSTEM MANAGER” .
Categories of individuals covered by the system: CURRENT 

STAFF OF EXAMINERS.
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Categories of records in the system: HISTORY OF ASSIGN
MENTS OF EACH EXAMINER, INCLUDING NAME OF AS
SOCIATION, SIZE, WHETHER THE INDIVIDUAL WAS THE 
EXAMINER-IN-CHARGE OR AN ASSISTANT EXAMINER, 
NUMBER OF DAYS, AND NUMBER OF PERSONS ON THE 
ASSIGNMENT.

Authority for maintenance of the system: 5 U.S.C. 301, 44 U.S.C. 
3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: WORK HISTORY OF 
EXAMINERS IS AVAILABLE TO ASSIST IN THE DETER
MINATION OF FUTURE PERSONNEL ACTIONS.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: RECORDS ARE MAINTAINED IN FILE FOLDERS 
OR IN A KARDEX FILE.

Retrievability: RECORDS ARE FILED BY NAME OF IN
DIVIDUAL.

Safeguards: UNNECESSARY BECAUSE RECORDS ARE 
MADE AVAILABLE TO ALL PERSONNEL ASSIGNED TO 
OFFICE.

Retention and disposal: RECORDS ARE RETAINED FOR SIX 
MONTHS AFTER TERMINATION OF EMPLOYMENT:

System managers) and address:
ASSISTANT DISTRICT DIRECTOR-ADMINISTRATION 
OFFICE OF EXAMINATIONS AND SUPERVISION 
FEDERAL HOME LOAN BANK BOARD 
ONE WORLD TRADE CENTER, FLOOR 103 ;
NEW YORK, NEW YORK 10048 OF THE DESIRED 

ACCESS OR CHANGES AND THE REASONS FOR 
SUCH CHANGES.

Contesting record procedures: SEE “ACCESS PROCEDURES’’.
Record source categories: ASSIGNMENT RECORDS.

FHLBB—25
System name: OFFICE OF THE SECRETARY, CARD FILES

System location: FEDERAL HOME LOAN BANK BOARD, 320 
FIRST STREET, N.W ., WASHINGTON, D.C. 20552.

Categories of individuals covered by the system: BOARD MEM
BERS, OFFICERS AND EMPLOYEES OF THE BOARD; 
DIRECTORS, OFFICERS AND COUNSEL OF FEDERAL 
HOME LOAN BANKS; AGENTS OF THE BOARD; MEMBERS 
OF FEDERAL SAVINGS AND LOAN ADVISORY COUNCIL.

Categories of records in the system: INDEX TO INDIVIDUALS 
REFERRED TO IN BOARD RESOLUTIONS AND MINUTE 
ENTRIES WITH REGARD TO ASSIGNMENTS, APPOINT
MENTS, DELEGATIONS, TRAVEL AUTHORIZATIONS, 
RESIGNATIONS, REASSIGNMENTS, SALARIES AS TO 
THOSE PERSONS NOT UNDER CIVIL SERVICE 
SCHEDULES, AND OTHER BOARD ACTIONS.

Authority for maintenance of the system: 5 U.S.C. 301, 44 U.S.C. 
3101.

Routine uses <4 records maintained in the system, including catego
ries of users and the purposes of such uses: 11) IN ADDITION TO 
INTRA-AGENCY U SE, THE RECORDS IN THIS SYSTEM 
MAY BE RELEASED UPON REQUEST TO SUCH OTHER 
FEDERAL, STATE, AND LOCAL AGENCIES AND AUTHORI
TIES WHICH HAVE AN INTEREST IN ESTABLISHING THE 
AUTHORITY, RIGHTS, AND DUTIES OF THE ABOVE
Lis t e d  in d iv id u a l s . (2) in  t h e  e v e n t  t h a t  a  s y s t e m
OF RECORDS MAINTAINED BY THIS AGENCY TO CARRY 
OUT ITS FUNCTIONS INDICATES A VIOLATION OR 
POTENTIAL VIOLATION OF LAW, WHETHER CIVIL, 
CRIMINAL OR REGULATORY IN NATURE, AND WHETHER 
ARISING BY GENERAL STATUTE OR PARTICULAR PRO
GRAM STATUTE, OR BY REGULATION, RULE OR ORDER 
ISSUED PURSUANT THERETO, THE RELEVANT 

FINANCIAL REPORTS REVIEW CLERK 
OFFICE OF EXAMINATIONS AND SUPERVISION 
FEDERAL HOME LOAN BANK BOARD 
2400 DUBOIS TOWER 
511 WALNUT STREET 
CINCINNATI, OHIO 45202 
DISTRICT DIRECTOR-EXAMINATIONS 
OFFICE OF EXAMINATIONS AND SUPERVISION 
FEDERAL HOME LOAN BANK BOARD 
600 STEWART STREET, SUITE 610

SEATTLE, WASHINGTON 98101
ASSISTANT DISTRICT DIRECTOR
OFFICE OF EXAMINATIONS AND SUPERVISION
FEDERAL HOME LOAN BANK BOARD
600 CALIFORNIA STREET
SAN FRANCISCO, CALIFORNIA 94108

Notification procedure: INQUIRIES CONCERNING THE 
RECORDS SHALL BE MADE TO THE SYSTEM MANAGER 
INQUIRIES MUST INCLUDE NAME, SOCIAL SECURITY 
NUMBER, OFFICE OF EMPLOYMENT (INCLUDING FIELD 
LOCATION), AND NAME OF RECORD SYSTEM.

Record access procedures: PERSONS WISHING TO HAVE AC
CESS TO THEIR ^RECORDS OR TO HAVE SUCH RECORDS 
CHANGED (INCLUDING MODIFICATION, ADDITION, AND 
DELETION) SHALL NOTIFY THE SYSTEM MANAGER. 
SUCH NOTIFICATION SHALL INCLUDE THE INFORMA
TION REQUIRED TO BE FURNISHED UNDER 
“NOTIFICATION” , PLUS A STATEMENT RECORDS IN THE 
SYSTEM OF RECORDS MAY BE REFERRED, AS A ROUTINE 
U SE, TO THE APPROPRIATE AGENCY, WHETHER 
FEDERAL, STATE, LOCAL, OR FOREIGN, CHARGED WITH 
THE RESPONSIBILITY OF INVESTIGATING OR PROSECUT
ING SUCH VIOLATION OR CHARGED WITH ENFORCING 
OR IMPLEMENTING THE STATUTE, OR RULE, REGULA
TION, OR ORDER ISSUED PURSUANT THERETO. (3) A 
RECORD FROM THIS SYSTEM MAY BE DISCLOSED AS A 
ROUTINE USE TO OTHER FEDERAL AGENCIES FOR 
REASONS NECESSARY AND INCIDENT TO EMPLOYMENT 
BY THE FEDERAL GOVERNMENT.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: RECORDS ARE MAINTAINED IN A CARD INDEX 
FILE.

Retrievability: RECORDS ARE FILED BY NAME OF IN
DIVIDUAL.

Safeguards: ACCESS IS LIMITED TO PERSONNEL WHOSE 
OFFICIAL DUTIES REQUIRE SUCH ACCESS AND WHO 
HAVE A NEED TO KNOW THE INFORMATION IN A 
RECORD FOR A PARTICULAR JOB-RELATED PURPOSE.

Retention and disposal: THE RECORDS ARE MAINTAINED 
PERMANENTLY AND PERIODICALLY MICROFILMED FOR 
PERMANENT SAFEKEEPING.

System manager(s) and address: SECRETARY TO THE BOARD. 
SEE “LOCATION” FOR ADDRESS.

Notification procedure: INQUIRIES CONCERNING THE 
RECORDS SHALL BE MADE TO THE SYSTEM MANAGER. 
INQUIRIES MUST INCLUDE NAME, SOCIAL SECURITY 
NUMBER, PERIOD AND OFFICE OF EMPLOYMENT, AND 
NAME OF RECORD SYSTEM.

Record access procedures: PERSONS WISHING TO HAVE AC
CESS TO THEIR RECORDS OR TO HAVE SUCH RECORDS 
CHANGED (INCLUDING MODIFICATION, ADDITION, AND 
DELETION) SHALL NOTIFY THE SYSTEM MANAGER. 
SUCH NOTIFICATION SHALL INCLUDE THE INFORMA
TION REQUIRED TO BE FURNISHED UNDER “ NOTIFICA
TION” , PLUS A STATEMENT SETTING FORTH THE 
DESIRED ACCESS OR CHANGES AND THE REASONS FOR 
SUCH CHANGES.

Contesting record procedures: SEE ’“ACCESS PROCEDURES”.
Record source categories: RESOLUTIONS AND MINUTES OF 

THE BOARD AND ORDERS OF THE CHAIRMAN OF THE 
BOARD.

FHLBB—26
System name: PROSPECTIVE ORGANIZER OF FEDERAL 

SAVINGS AND LOAN ASSOCIATION, FILE.
System location: FEDERAL HOME LOAN BANK BOARD, 320 

FIRST STREET, N.W ., WASHINGTON, D.C. 20552.
Categories of individuals covered by the system: PRINCIPAL IN

DIVIDUAL ON AN APPLICATION TO ORGANIZE A 
FEDERAL SAVINGS AND LOAN ASSOCIATION.

Categories of records in the system: NONCONFTDENTIAL AND 
CONFIDENTIAL BIOGRAPHICAL AND FINANCIAL DATA 
FORMS SUBMITTED BY THE INDIVIDUAL, CREDIT 
CHECKS, AND FBI REPORTS.

Authority for maintenance of the system: 5 U.S.C. 301, 44 U.S.C. 
3101.
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R outine uses oi records maintained in the system, including catego
ries of users and the purposes of such uses: INTRA-AGENCY USE 
AS TO CONFIDENTIAL DATA; THE NONCONFTDENTLAL 
BIOGRAPHICAL AND FINANCIAL DATA FORMS ARE 
PUBLICLY AVAILABLE UNDER 5 U.S.C. 552.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: RECORDS ARE INDEXED IN A CARD FILE. THE 
FILES ARE MAINTAINED IN A SECURED DOCKET FILE 
AREA OR LOCKED FILE CABINETS.

Retrievability: RECORDS ARE FILED BY NAME OF IN
DIVIDUAL. _ " "■; ■ —

Safeguards: ACCESS TO CONFIDENTIAL DATA IS LIMITED 
TO PERSONNEL WHOSE OFFICIAL DUTIES REQUIRE 
SUCH ACCESS AND WHO HAVE A NEED TO KNOW THE 
INFORMATION IN A RECORD FOR A PARTICULAR JOB-RE
LATED PURPOSE.

Retention and disposal: THE CARD FILE AND APPLICA
TIONS ARE RETAINED PERMANENTLY IN THE CASE OF 
SUCCESSFUL APPLICANTS. FILES OF APPLICANTS WHO, 
ARE APPROVED BUT WHO FAIL TO OBTAIN CHARTERS 
ARE RETAINED FOR 10 YEARS. UNSUCCESSFUL APPLI
CANTS’ FILES, EXCEPT IN EXTRAORDINARY CASES, ARE 
RETAINED FOR 5 YEARS.

System manager(s) and address: SECRETARY TO THE BOARD. 
SEE “LOCATION” FOR ADDRESS. DIRECTOR, OFFICE OF 
HOUSING AND URBAN AFFAIRS. SEE “LOCATION” FOR 
ADDRESS. ' ;

Notification procedure: INQUIRIES CONCERNING THE 
RECORDS SHALL BE MADE TO THE SYSTEM MANAGER. 
INQUIRIES MUST INCLUDE NAME, SOCIAL SECURITY 
NUMBER, BIRTH DATE, NAME AND LOCATION OF 
PROSPECTIVE ASSOCIATION, AND NAME OF RECORD 
‘ SYSTEM.--,

Record access procedures: PERSONS WISHING TO HAVE AC
CESS TO THEIR RECORDS OR TO HAVE SUCH RECORDS 
CHANGED (INCLUDING MODIFICATION, ADDITION, AND 
DELETION) SHALL NOTIFY THE SYSTEM MANAGER. 
SUCH NOTIFICATION SHALL INCLUDE THE INFORMA
TION REQUIRED TO BE FURNISHED UNDER 
“NOTIFICATION” , PLUS A STATEMENT OF THE DESIRED 
ACCESS OR CHANGES AND THE REASONS FOR SUCH 
CHANGES. ACCESS TO FBI REPORTS MUST BE 
REQUESTED FROM THAT AGENCY.

Contesting record procedures: SEE “ACCESS PROCEDURES” .
Record source categories: THE INDIVIDUAL WHOSE REPORT 

IS MAINTAINED, CREDIT REPORTING AGENCIES, AND FBI 
REPORTS.

FHLBB—27
System name: SUSPENSIONS FILE; J 3  , .

System location: FEDERAL HOME LGAN BANK BOARD, 320 
FIRST STREET, N.W ., WASHINGTON, D.C. 20552.

Categories of individuals covered Ijythe system: OFFICERS AND 
DIRECTORS OF FEDERALLY. u AARTERED SAVINGS AND  
LOAN ASSOCIATIONS AND STATE CHARTERED INSURED  
INSTITUTIONS.

Categories of records in the system: OFFICIAL ACTIONS OF 
THE BOARD AND DOCUMENTATION CONSIDERED BY
th e b o a r d  in  Su s p e n d in g  in d iv id u a l s  f r o m  p e r -/ 
fo r m a n c e  o f  f u n c t io n s  a t  in s u r e d  in s t it u t io n s
PENDING THE ' OUTCOME OF' O) FORMAL REMOVAL 
PROCEDURES UNDER SECTION 407 OF THE NATIONAL 
HOUSING ACT, OR (2) CRIMINAL PROCEEDINGS AGAINST 
THE INDIVIDUAL.

Authority for maintenance of the system: 5 U.S.C. 301, 44 U.S.C. 
3101; SECTION 407 OF T&E NATIONAL HOUSING ACT; SEC
TION 5(D) OF THE HOME OWNER’S LOAN ACT OF 1933, AS 
AMENDED.

Routine uses of records maintained In the system, including catego
ries of users and the purposes of such uses: RELEASE OF THE 
BOARD ACTION TO THE INDIVIDUAL WHO IS THE SUB
JECT OF SUSPENSION PROCEEDINGS, THE INSTITUTION 
WITH WHICH HE IS ASSOCIATED, AND THE APPROPRIATE 
REGIONAL. FEDERAL HOME LOAN BANK; IN  SOME 
h^SES NOTICES OF SUSPENSION FOLLOWING AN IN
DICTMENT ARE PUBLICLY RELEASED.

39071
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: RECORDS ARE INDEXED IN A CARD FILE.
Retrievability: RECORDS ARE FILED BY NAME OF IN

DIVIDUAL.
Safeguards: ACCESS TO NOTICES OF SUSPENSION WHICH 

ARE NOT PUBLICLY RELEASED IS LIMITED TO PERSON
NEL WHOSE OFFICIAL DUTIES REQUIRE SUCH ACCESS 
AND WHO HAVE A NEED TO KNOW THE INFORMATION 
IN  A RECORD FOR A  PARTICULAR JOB-RELATED PUR
POSE.

Retentirai and disposal: THE FILES ARE RETAINED PER
MANENTLY.

System manager(s) and address: SECRETARY TO THE BOARD. 
SEE “ LOCATION” FOR ADDRESS.

Notification procedure: INQUIRIES CONCERNING THE 
RECORDS SHALL BE MADE TO THE SYSTEM MANAGER. 
THE NOTIFICATION SHALL CONTAIN SUFFICIENT INFOR
MATION TO ESTABLISH THE IDENTITY OF THE IN
DIVIDUAL INVOLVED, INCLUDING NAME, INSTITU
TIONAL ASSOCIATION, AND APPROXIMATE DATE OF 
BOARD ACTION.

Record access procedures: PERSONS WISHING TO HAVE AC
CESS TO THE RECORDS SHALL NOTIFY THE SYSTEM 
MANAGER. SUCH NOTIFICATION SHALL INCLUDE THE 
INFORMATION REQUIRED TO BE FURNISHED UNDER 
“ NOTIFICATION” , PLUS A STATEMENT OF THE DESIRED 
ACCESS OR CHANGES AND THE REASONS FOR SUCH 
CHANGES.

Contesting record procedures: SEE “ACCESS PROCEDURES’..
Record source categories: OFFICIAL ACTIONS OF THE 

BOARD.
FHLBB—28 , ^

System name: REMOVAL AND PROHIBITIONS FILE
System location: FEDERAL HOME LOAN BANK BOARD, 320 

FIRST STREET, N.W ., WASHINGTON, D.C. 20552.
Categories of individuals covered by the system: OFFICERS AND 

DIRECTORS OF FEDERALLY CHARTERED SAVINGS AND 
LOAN ASSOCIATIONS AND STATE CHARTERED INSURED 
INSTITUTIONS.

Categories of records in the system: RESOLUTIONS AND OR
DERS OF THE BOARD AND DOCUMENTATION CON
SIDERED BY THE BOARD IN REMOVING INDIVIDUALS 
FROM POSITIONS WITH INSURED INSTITUTIONS AND 
PROHIBITING THEIR FUTURE ACTIVITY IN THE AFFAIRS 
OF SAID INSTITUTIONS.

Authority for maintenance oi the system: 5 U.S.C. 301, 44 U.S.C. 
3101; SECTION 407 OF THE NATIONAL HOUSING ACT; SEC
TION 5(D) OF THE HOME OWNERS. LOAN ACT OF 1933, AS 
AMENDED.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: RELEASE OF THF. 
BOARD ACTION TO THE INDIVIDUAL WHO IS THE SUB
JECT OF THE PROCEEDINGS, THE INSURED INSTITUTION 
WITH WHICH HE WAS ASSOCIATED, AND THE REGIONAL 
FEDERAL HOME LOAN BANKS.

Policies and practices fra* storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: RECORDS ARE INDEXED IN A CARD FILE.
Retrievability: RECORDS ARE FILED BY NAME OF IN

DIVIDUAL.
Safeguards: ACCESS IS LIMITED TO PERSONNEL WHOSE 

OFFICIAL DUTIES REQUIRE SUCH ACCESS AND WHO 
HAVE A NEED TO KNOW THE INFORMATION IN A 
RECORD FOR A PARTICULAR JOB-RELATED PURPOSE.

Retention and disposal: THE FILES ARE RETAINED PER
MANENTLY.

Systran manager(s) and address: SECRETARY TO THE BOARD. 
SEE' “LOCATION” FOR ADDRESS. DIRECTOR, COM
PLIANCE DIVISION, OFFICE OF THE GENERAL COUNSEL. 
SEE “LOCATION” FOR ADDRESS.

Notification procedure: INQUIRIES CONCERNING THE 
RECORDS SHALL BE MADE TO THE SECRETARY TO THE 
BOARD. THE NOTIFICATION SHALL CONTAIN SUFFI-
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CIENT INFORMATION TO  ESTABLISH THE IDENTITY OF 
THE INDIVIDUAL INVOLVED IN THE PROCEEDINGS, IN
CLUDING INSTITUTIONAL ASSOCIATION, AND APPROXI
MATE DATE OF BOARD ACTION.

Record access procedures: PERSONS WISHING TO HAVE AC
CESS TO THEIR RECORDS OR TO HAVE SUCH RECORDS 
CHANGED (INCLUDING MODIFICATION, ADDITION, AND  
DELETION) SHALL NOTIFY THE SECRETARY TO THE 
BOARD. SUCH NOTIFICATION SHALL INCLUDE THE IN
FORMATION REQUIRED TO BE FURNISHED UNDER 
“NOTIFICATION” , PLUS A STATEMENT OF THE DESIRED 
ACCESS OR CHANGES AND THE REASONS FOR SUCH 
CHANGES.

Contesting record procedures: SEE “ACCESS PROCEDURES” .
Record source categories: BOARD RESOLUTIONS AND  

MINUTE ENTRIES.
FHLBB—29

System name: FBI INVESTIGATORY RECORDS COPY FILE
System location: FEDERAL HOME LOAN BANK BOARD, 320 

FIRST STREET, N.W ., WASHINGTON, D.C. 20552.
Categories of individuals covered by the system: PERSONS 

UNDER INVESTIGATION BY THE FEDERAL BUREAU OF 
INVESTIGATION.

Categories of records in the system: FBI INVESTIGATIVE RE
PORTS.

Authority for maintenance of the system: 5 U.S.C. 301, 44 U.S.C. 
3101; SECTION 5(D) OF THE HOME OWNERS’ LOAN ACT OF 
1933, AS AMENDED; AND SECTION 407(M) OF THE NA
TIONAL HOUSING ACT, AS AMENDED.

PERSONNEL ENGAGED IN  SUPERVISORY OR ENFORCE
MENT CAPACITY; NO DISTRIBUTION OUTSIDE AGENCY 
EXCEPT TO SUPERVISORY AGENTS OF THE BOARD AT 
THE FEDERAL HOME LOAN BANKS.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: THE RECORDS ARE MAINTAINED IN LOCKED 
FILES.

Retrievability: RECORDS ARE FILED BY NAME OF IN
DIVIDUAL.

Safeguards: ACCESS IS LIMITED TO PERSONNEL EN
GAGED IN  SUPERVISORY OR ENFORCEMENT ACTIVITY 
WHOSE OFFICIAL DUTIES REQUIRE SUCH ACCESS AND 
WHO HAVE A NEED TO KNOW THE INFORMATION IN A 
RECORD FOR A PARTICULAR JOB-RELATED PURPOSE.

Retention and disposal: RECORDS ARE DESTROYED FTVE 
YEARS AFTER RECEIPT OF THE REPORTS UNLESS AGEN
CY PERSONNEL ENGAGED IN ENFORCEMENT ACTIVITY 
HAVE CONTINUING INTEREST IN THE INVESTIGATION.

System manager(s) and address: DIRECTOR OF THE COM
PLIANCE DIVISION, OFFICE OF THE GENERAL COUNSEL. 
SEE “ LOCATION” FOR ADDRESS.

Notification procedure: EXEMPT SYSTEM UNDER 5 U.S.C. 
552A(J) OR (K). ,

Record access procedures: REQUEST FOR ACCESS TO AND 
CORRECTION OF RECORDS IN THIS SYSTEM, WHICH ARE 
FILES EXEMPT BY THE FBI UNDER 5 U.S.C. 552(J) OR (K), 
SHOULD BE ADDRESSED TO THE FBI.

Contesting record procedures: SEE “ACCESS PROCEDURES”.
Record source categories: EXEMPT RECORD SYSTEM UNDER 

5 U.S.C. 552(J) OR (K).
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: INTERNAL USE BY

[PR Doc.75-22535 Filed 8-26-75;8:45 am]

FEDERAL REGISTER VOL 40, NO. 167—WEDNESDAY, AUGUST 37, 1975



FOOD AND DRUG ADMINISTRATION 39073

DEPARTMENT OF HEALTH, 
EDUCATION, AND WELFARE

Food and Drug Administration 
(Docket No. 75N-0211)

PRIVACY ACT OF 1974 
Notice oi Systems of Records

The Commission of Food and Drugs, to comply with the provi
sions of the Privacy Act of 1974 (Pub. L. 93—579 (5 U.S.C. 
552a(e)(4))), is publishing notice of the existence of Food and Drug 
Administration records systems subject to the Act. Systems 
identified in this notice; as maintained by the Food and Drug Ad
ministration are in addition to the systems identified in notices of 
the Department of Health, Education, and Welfare and the Civil 
Service Commission.

Public comment is invited on the routine uses o f records in each 
system. A “routine use” is a “use of (a) record for a purpose 
which is compatible with the purposes for which it was collected” 
(5 U.S.C. 552a(a)(7)). This term does not include any use within the 
Department of Health, Education, and Welfare to employees who 
have a need for the record in the performance of their duties or 
disclosures required by the Freedom of Information Act or other
wise specifically permitted by the Privacy Act under 5 U.S.C. 
552a(b) without mention in the system notice (disclosures to the 
Bureau of the Census, for certain statistical purposes, to the Na
tional Archives, for a  law enforcement activity, in an individual 
emergency, to Congress, to the Comptroller General, or by court 
order).

These notices are issued, and the routine uses proposed,'by the 
Commissioner pursuant to provisions of the Federal Food, Drug, 
and Cosmetic Act (sec. 201 et seq., 52 Stat. 1040, et seq., as 
amended (21 U.S.C. 321 et seq.)); the Public ealth Service Act (sec. 
1 et seq., 58 Stat. 682, as amended (42 -U.S.C. 201 et seq.)); the 
Freedom of Information Act (Pub L. 90-23, 81 Stat. 54-56, as 
amended (5 U.S.C. 552)); the Privacy Act of 1974 (Pub. L. 93-579, 
sec. 2 et seq., 88 Stat. 1896 (5 U.S.C. 552a)), and authority 
delegated to the Commissioner of Food and Drugs (21 CFR 2.120).

Interested persons may, on or before (insert date 30 days after 
date of publication in the Federal Register), file with the Hearing 
Clerk, Food and Drug Administration, Rm. 4-65, 5600 Fishers 
Lane, Rockville, MD 20852, written comments (preferably in quin- 
tuplicate), regarding this notice. Comments received may be seen in 
the above office between 9 a.m. and 4 p.m., Monday through 
Friday.

Dated: August 19, 1975.

Sam D. Fine
A s s o c ia te  C o m m is s io n e r  f o r  C o m p lia n c e

Privacy Act Record Systems maintained by the Food and Drug 
Administration.

I. Association of Official Analytical Chemists (AOAC) Member 
File.

3. Clinical Investigator Records.
4. Communications (oral and written) with the public.
5. FDA Cre-ential Holder File.
6. Individual and Household Statistical Surveys and Special Stu

dies on FDS-Regulated Products.
7. Quality Assurance Program.
8. Radiation Protection Program Personnel Monitoring System.
9. Radiation Registry of Physicians.
10. Regulated Industry Employee Enforcement Records.
II. Science Advisor Research Associate Program (SARP).
12. State Food and Drug Official File.

HEW/FDA-1
System name: Association of Official Analytical Chemists (AOAC) 

Member File—HEW/FDA.
location: FDA Liaison Office for AOAC, Rm. 3848, FB-8, 

2W C St., SW., Washington, DC 20204.
Categories of individuals covered by the system: AOAC Committee 

members, Subcommittee members, Referees and Associate 
eierees (employed by FDA, related Federal or State agencies, 

A fUr itie-S’ ?r. re8ulated industry). Shows individuals involved in 
AC scientific activities, e.g., developing methods for determin- 
adulteration of food, dings, etc.

Categories of records in the system: Contains name, address, 
telephone number, and area of study.

Authority for maintenance of the system: Section 702(a) of the 
Federal Food, Drug, and Cosmetic Act (21 U.S.C. 372(a)); section 
301 of the Public Health Service Act (42 U.S.C. 241).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Provided to Department 
o f Agriculture, Environmental Protection Agency, and the various 
State agencies that have an interest in development of official 
analytical methods.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Maintained in letter-size manila folders, card file , and 
magnetic tape.

Retrievability: Indexed by name, used to provide a service for 
AOAC on its committees. Primary use of the system is the prepara
tion of an annual publication listing AOAC projects; used as mail
ing list and to identify individuals who may be asked to assist FDA.

Safeguards: M asterfile is in locked containers in secured area. In
dividual files are maintained with other administrative files. All in
formation in the records is required to be disclosed under the 
Freedom of Information Act.

Retention and disposal: Records are retained as long as an in
dividual is a participating member, then destroyed.

System managers) and address: FDA Liaison Officer for AOAC 
(HFS-56), Rm. 3848, FB-8, 200 C St., SW., Washington, DC 20204.

Notification procedure: FDA Privacy Coordinator (HF-50), Food 
and Drug Administration, 5600 Fishers Lane, Rockville, MD 20852.

Record access, procedures: Same as notification procedure.
Contesting record procedures: Same as notification procedure.
Record source categories: Individual on whom the record is main

tained.
FDA-2

System name: Certified Retort Operators—HEW/FDA.
System location: Division of Food Technology, Bureau of Foods, 

Rm. 4029, FB-8, 200 C St., SW., Washington, DC 20204.
Categories of individuals covered by the system: Food industry 

employees who have attended courses of instruction relating to 
operation of retorts.

Categories of records in the system: Contains name and training 
records.

Authority for maintenance of the system: Section 404 of the 
Federal Food, Drug, and Cosmetic Act (21 U.S.C. 344); 21 CFR 
128b. 10.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Records showing that 
low-acid canned food establishment did not have canning opera
tions under the supervision of certified retort operator may be (1) 
referred for investigation and possible enforcement action against 
the company and responsible officials, to the Department of 
Justice, or appropriate State food and drug law enforcement agen
cies, or (2) disclosed in administrative or court proceedings. Most 
records in the system may be disclosed (1) under the Freedom of 
Information Act (5 U.S.C. 552), or (2) a food company may be ad
vised whether an individual has satisfied FDA requirements.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Maintained in standard filing equipment and magnetic 
tape,

Retrievability: Indexed by name, used to ascertain program 
progress.

Safeguards: Magnetic tapes are stored in locked containers in 
secured area. Individual printouts/origmal hard copy records are 
stored in regular administrative files, maintained in secured file 
area or secured file containers.

Retention and disposal: Retained indefinitely.
System manager(s) and address: Director, Division of Food 

Technology (HFF-400), Rm. 4029, FB-8, 200 C St., SW ., Washing
ton, DC 20204.

Notification procedure: FDA Privacy Coordinator (HF-50), Food 
and Drug Administration, 5600 Fishers Lane, Rockville, MD 20852.

Record access procedures: Same as notification procedure.
Contesting record procedures: Same as notification procedure.
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Record source categories: Educational institutions that conduct re
tort operator training.

FDA-3
System name: Clinical Investigator Records—HEW/FDA.

System location: Scientific Investigations Staff, Bureau of Drugs, 
Rm. 18B-31, 5600 Fishers Lane, Rockville, MD 2 0 8 5 2 .

Categories of individuals covered by the system: Clinical investiga
tors who are conducting or have conducted clinical studies of new 
drugs under investigational new drug exemption requests.

Categories of records in the system: Automated file is maintained 
on all clinical investigators; contains name, education, professional 
qualifications, and background, and information on studies being 
conducted. Manual file contains, in addition to that same informa
tion,. investigatory material collected or developed by FDA, during 
investigations of possible violations of statutes and regulations 
governing new drug studies.

Authority for maintenance of the system: Section 505(0(3), Federal 
Food, Drug, and Cosmetic Act (21 U.S.C. 355(i)(3)); 21 CFR Part 
312 (New drugs for investigational use).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Records that indicate 
violation or potential violation of law may be (1) referred for in
vestigation and possible enforcement action under the Federal, 
State, or foreign laws to the Department of Justice, an appropriate 
State food and drug enforcement agency or licensing authority, or 
the government of a foreign country where studies are being or 
have been conducted, or (2) disclosed in administrative or court 
proceedings. Records in the system may be (1) the subject o f dis
cretionary disclosures under the Freedom of Information Act (5 
U.S.C. 552) where the Commissioner finds the public interest in 
disclosure outweighs the impact on the investigator’s personal 
privacy, or (2) disclosed to drug companies seeking information on 
whether a given investigator is qualified to receive investigational 
drugs.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Three hundred to five hundred files compiled of in
vestigations of possible violations of statutes and regulations are 
maintained in letter-size manila folders. Automated file 
(approximately 30,000 investigators) is maintained on magnetic 
tape.

Retrievability: Indexed by name, used to provide controls to as
sure that investigators meet requirements of statute or regulations.

Safeguards: All files are stored in locked cabinets in secured area.
Retention and disposal: Records retained indefinitely.
System manager(s) and address: Director, Scientific Investigations 

Staff (HFD-108), Bureau of Drugs, Rm. 18B-31, Parklawn Bldg., 
5600 Fishers Lane, Rockville, MD 20852.

Notification procedure: FDA Privacy Coordinator (HF-50), Food 
and Drug Administration, 5600 Fishers Lane, Rockville, MD 20852.

Record access procedures: Same as notification procedure (some 
material is exempt from access and contest).

Contesting record procedures: Same as notification procedure 
(some material is exempt from access and contest).

Record source categories: Individual on whom the record is main
tained. Some material is obtained from third parties, e.g., drug com
panies, publications or is developed by FDA.

Systems exempted from certain provisions of the act: This system  
is exempt from access and contest and certain other provisions of 
the Privacy A ct (5 U.S.C. 552a(c)(3), (dXU to (4), (e)(3), (e)(4)(G) to 
(H) and (f)) to the extent that it includes investigatory material 
compiled for law enforcement purposes, including criminal law en
forcement purposes.

FDA-4
System name: Communications (oral and written) with the public.

System location: Administrative Services Branch, Associate Com
missioner for Administration; Office of Legislative Services; 5600 
Fishers Lane, Rockville, MD 20852; FDA Field/Distriet Offices 
(see Appendix A).

Categories of individuals covered by the system: Individuals, other 
than employees of enterprises regulated by FDA, who commu
nicate with FDA or, in some cases, are the subject of communica
tions by others with FDA; for example, correspondence by mem
bers of Congress writing to FDA on their behalf.

Categories of records in the system: Generally initiated by in
dividuals outside the agency. Includes correspondence from and to 
individuals, summaries o f conversations prepared by FDA em
ployees, and records prepared by FDA as a follow-up to consumer 
complaints, oral and written.

Authority for maintenance of the system: Federal Food, Drug, and 
Cosmetic Act (21 U.S.C. 321 et seq.); thè Public Health Service Act 
(42 U.S.C. 201 et seq.), and authority delegated to the Commis
sioner.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: All correspondence to 
and from members of the public, members o f Congress, organiza
tion or company officials, or other persons except members of the 
Executive Branch and special government employees is available 
for public disclosure except to the extent that the correspondence 
concerns confidential information (21 CFR 4.102); individual names 
are generally deleted prior to disclosure. Records that indicate 
violation or potential violation of law may be (1) referred for in
vestigation and possible enforcement action under Federal, State, 
or foreign laws to the Department of Justice, an appropriate State ' 
food and drug enforcement or health agency or licensing authority, 
or the government of a foreign country, or (2) disclosed in adminis
trative or court proceedings.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Manual files are maintained in letter-size folders.
Retrievability: U sed by FDA employees in carrying out their 

responsibilities, e.g., responding to follow-up correspondence on 
complaints, requests for information, etc. Administrative Services 
Branch files include copies of correspondence received from public 
and FDA reply. Records are arranged by company or by subject. A 
card index gives correspondent’s name, date of letter, subject and 
location. An automated index is being implemented. The Office of 
Legislative Services maintains duplicates of letters FDA sends to 
members of Congress and summaries of oral inquiries in files or
ganized by members’ names. The Office of Legislative Services 
maintains a manual control system and the Executive Secretariat, 
O ffice of the Commissioner, maintains’ an automated control 
system of pending correspondence needing reply. Field offices file 
consumer complaints by complainants’ names. Other FDA units 
have correspondence files but these are not retrieved by individual 
name or personal identifiers.

Safeguards: All files are stored in locked cabinets in secured 
areas.

Retention and disposal: Records are retained indefinitely.
System manager(s) and address: Chief, Administrative Services 

Branch, -Food and Drug Administration, 5600 Fishers Lane, 
Rockville, MD 20852; Director, Office of Legislative Services, 5600 
Fishers Lane, Rockville, MD 20852; Regional or Deputy Regional 
Food and Drug Directors in FDA Field/District Offices (see Appen
dix A). m  p

Notification procedure: FDA Privacy Coordinator (HF-50), Food 
and Drug Administration, 5600 Fishers Lane, Rockville, MD 20852.

Record access procedures: Same as notification procedure.
Contesting record procedures: Same as notification procedure.
Record source categories: Individual on whom the record is main

tained or others (generally members of Congress) who write to 
FD A  about them.

FDA-S
System name: FDA Credential Holder File—HEW/FDA.

System locatimi: FDA Employees: Services Management Section, 
Associate Commissioner for Administration, Rm. 4C-03, Parklawn 
Bldg., 5600 Fishers Lane, Rockville, MD 20852; Office Services 
Section, Associate Commissioner for Administration, Rm. B-002, 
FB-8, 200 C St., SW ., Washington, DC 20204; and Adm inistrative 
Branches at Field/District O ffices (see Appendix A). State Em
ployees: Division of Federal-State Relations (HFO-300), Rm. 12-57, 
Parklawn Bldg., 5600 Fishers Lane, Rockville, MD 20852 and Ad
ministrative Branches at Field/District Offices (see Appendix A).

Categories of Individuals covered by the system: FDA employees 
and State and local government employees who have been issued 
FDA credentials for enforcement activities.

Categories of records in the system: Contains name, job title, so
cial security number, sex, height, weight, date of birth, color o 
eyes and hair, duty status, and for State and local government em
ployees, professional qualifications.
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Authority for maintenance of the system: Sections 702 to 704, the 

Federal Food, Drug, and Cosmetic Act (21 U.S.C. 372 to 374).
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Providing assurance to 
regulated enterprises that an individual is a duly designated en
forcement officer and, in the case of State employees, an officer 
commissioned as an officer of the Department. Used to gain entry 
to regulated establishments.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Maintained in letter-size manila folders or card files.
Retrievability: Indexed by name, used to issue or reissue cre

dentials. . ..V

Safeguards: Masterfile is in locked containers in secured area.
Retention and. disposal: Records are retained as long as individual 

is a duly designated or commissioned official; inactive files 
destroyed after 6 months.

System manager(s) and address: FDA Employees: Chief, Services 
Management Section, Associate Commissioner for Administration, 
Rm. 4C-03, Parklawn Bldg., 5600 Fishers Lane, Rockville, MD 
20852; Chief, Office Services Section, Associate Commissioner for 
Administration, Rm. B-002, FB-8, 200 C St., SW., Washington, DC 
20204; and Administrative Officers of Field/District O ffices (see 
Appendik A). State Employees: Director, Division of Federal-State 
Relations (HFO-300), Rm. 12-57, Parklawn Bldg., 5600 Fishers 
Lane, Rockville, MD 20852 and Administrative Officers at 
Field/District Offices (see Appendix A).

Notification procedure: FDA Privacy Coordinator (HF-50), Food 
and Drug Administration, 5600 Fishers Lane, Rockville, MD 20852. 
State officials should provide State of employment.

Record access procedures: Same as notification procedure.
Contesting record procedures: Same as notification procedure.
Record source categories: Individual on whom the record is main

tained.
FDA-6

System name: Individual and Household Statistical Surveys and 
Special Studies on FDA-Regulated Products—HEW/FDA.

System location: Assistant Commissioner for Planning and 
Evaluation,' Rm. 8-89, Parklawn Bldg., 5600 Fishers Lane, 
Rockville, MD 20852.

Categories of individuals covered by the system: Individuals, spe
cialty groups, e.g., physicians, and households participating volun
tarily in FDA-sponsored surveys and studies.

Categories of records in the system: Data collected varies with 
each survey. Normal standard information for individuals or 
household members could, but not necessarily, include name, age, 
sex, marital status, address or locale of residence, etc. Nondemo
graphic items would relate to experience with or opinions about a 
particular product.

Authority for maintenance of the system: Section 701(a) o f the 
Federal Food, Drug, and Cosmetic Act (21 U.S.C. 301 et seq.).

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Data released in statisti
cal form only.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Questionnaires are filed in standard filing equipment. 
Statistical data are stored on magnetic tape.

Retrievability: Accessed by ID number assigned by contractor 
during collection process. Individual files are maintained in agency 
and contractor’s custody until all collection procedures are 
completed.

Safeguards: Questionnaires are maintained in locked containers in 
secured area. Magnetic tapes are maintained in secure computer 
acility with access limited to program analysts only. All employees 

are subject to the restrictions, penalties, and prohibitions of ap
plicable FDA regulations governing the confidentiality of the data.

Retention and disposal: Questionnaires are retained until all 
statistical problems are resolved then destroyed. Statistical records 
are retained as long as they can be used validly.

System manager(s) and address: Assistant Commissioner for 
Manning and Evaluation (HFP-1), Rm. 8-89, Parklawn Bldg., 5600 
fishers Lane, Rockville, MD 20852.

Notification procedure: FDA Privacy Coordinator (HF-50), Fqod 
and Drug Administration, 5600 Fishers Lane, Rockville, MD 20852.

Record access procedures: Same as notification procedure.
Contesting record procedures: Same as notification procedure.
Record source categories: Individual on whom the record is main

tained or patient’s medical records, depending on the type of sur- 
' vey or study.

FDA-7
System name: Quality Assurance Program—HEW/FDA.

System location: Each FDA Field/District Office (see Appendix 
A).

Categories of individuals covered by the system: FDA employees 
who conduct inspections.

Categories of records in the system: Contains name, supervisor’s 
evaluation of inspection reports, and notes of conversations or ob
servations.

Authority for maintenance of the system: Section 704 of the 
Federal Food, Drug, and Cosmetic Act (21 U.S.C. 374) authorizes 
inspections; 1968 directive of Executive Director of Regional 
Operations, FDA, requires program to assure uniform, high quality 
inspections.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Not released outside the 
agency.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Maintained in letter-size manila folders in supervisor’s 
files.

Retrievability: Indexed by name, used to inform employee of 
results of the review of Establishment Inspection Reports.

Safeguards: Maintained in locked containers in secured area. 
Building secured when not occupied.

Retention and disposal: Records are retained as long as individual 
is an employee. Held 1 year then destroyed.

System manager(s) and address: Individual Supervisor 
(investigational) at Field/District O ffices (see Appendix A).

Notification procedure: FDA Privacy Coordinator (HF-50), Food 
and Drug Administration, 5600 Fishers Lane, Rockville, MD 20852.

Record access procedures: Same as notification procedure.
Contesting record procedures: Same as notification procedure.
Record source categories: Supervisor, based on review of 

Establishment Inspection Reports completed by individual inspec
tor.

FDA-8
System name: Radiation Protection Program Personnel Monitoring 

System—HEW/FDA.
System location: Division of Radioactive Materials and Nuclear 

M edicine, Bureau of Radiological Health, Rm. 320, Chapman Bldg., 
1901 Chapman A ve., Rockville, MD 20852.

Categories of individuals covered by the system: Personnel in 
clim es, laboratories, hospitals, industrial plants, etc., who work 
with ionizing radiation sources required to be monitored by Nuclear 
Regulatory Commission regulations.

Categories of records in the system: Contains name, date of birth, 
job code, effective date, and place of business.

Authority for maintenance of the system: Atomic Energy Act of 
1954 (68 Stat. 919 et seq.). Nuclear Regulatory Commission Regula
tions, 10 CFR Part 20.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Results are disclosed to 
employers, i.e ., clinics, laboratories, etc., or employee.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Maintained in letter-size manila folders and on IBM 
cards.

Retrievability: Indexed by name and by facility. Used to monitor 
incremental and accumulated exposure to ionizing radiation for 
radiation protection purposes.

Safeguards: Filed in secured containers or in secured file area. 
Released on a need-to-know basis.
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B ftfliHnn and disposal: Records are retained as long as individual 
is'a part of the program. Held 1 year in an inactive status. Held in 
storage thereafter indefinitely.

System managers) and address: Radiation Safety Officer, FDA, 
Rm. 320, fhapman Bldg. Mailing Address: 5600 Fishers Lane, 
Rockville, MD 20852.

Notification procedure: FDA Privacy Coordinator (HF-50), Food 
and Drug Administration, 5600 Fishers Lane, Rockville, MD 20852. 

Record access procedures: Same as notification procedure. 
Contesting record procedures: Same as notification procedure. . 
Record source categories: Individual on whom the record is main

tained.
FDA9

System name: Radiation Registry of Physicians—HEW/FDA.
System location: Division of Biological E ffects, Bureau of 

Radiological Health, Rm. 38, Twinbrook Research Laboratory, 
12709 Twinbrook Pkwy., Rockville, MD 20852.

Categories of individuals covered by the system: Radiologists and 
Pathologists who were members of American College of Radiology 
or College of American Pathologists between 1961 and 1972.

Categories of records in the system: Contains ID number, name, 
demographic characteristics, radiation exposure history, medical 
history of conditions affected by radiation, and date and cause of 
death, if deceased.

Authority for maintenance of the system: Section 356 of the Public 
Health Service Act (42 U.S.C. 263d) as amended by Pub. L. 90-602, 
the Radiation Control for Health and Safety Act.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Used for (1) records 
matched with outside agencies/educational institutions to obtain ad
ditional epidemiological, medical, and mortality information, or (2) 
inform ation exchanged with qualified research scientists.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Maintained in letter-size manila folders, magnetic tape, 
and punch cards.

Retrievability: Indexed by ID number. An individual identifier 
index is maintained separate from the data. Used for statistical 
analysis of compiled data for epidemiologic studies of long term ef
fects of chronic exposure to low levels of ionizing radiation.

Safeguards: Basic data identified by number only are stored in 
unlocked cabinets in a secured file area. The individual identifier 
index is stored in a locked cabinet.

Retention and disposal: Records are retained as long as there is a 
foreseeable need for additional research and data analysis.

System manager(s) and address: Chief, Biometric Section, Divi
sion of Biological E ffects, Bureau of Radiological Health, Rm. 38, 
Twinbrook Research Laboratory, 12709 Twinbrook Pkwy., 
Rockville, MD 20852. Mailing address: 5600 Fishers Lane, 
Rockville, MD 20852.

Notification procedure: FDA Privacy Coordinator (HF-50), Food 
and Drug Administration, 5600 Fishers Lane, Rockville, MD 20852. 

Record access procedures: Same as notification procedure. 
ry ptpsting record procedures: Same as notification procedure. 
Record source categories: Individual on whom the record is main

tained and death certificates.
FDA-10

System name: Regulated Industry Employee Enforcement 
Records—HEW/FDA.

System location: Administrative Services Branch, Associate Com
missioner for Administration, 5600 Fishers Lane, Rockville, MD 
20852; FDA Field/District O ffices (see Appendix A).

Categories of individuals covered by the system: Employees of en
terprises regulated by FDA and other individuals subject to FDA  
enforcement actions.

Categories of records in the system: Includes correspondence, 
memoranda, inspection reports, and other documents that are in
vestigatory material compiled for law enforcement purposes, in
cluding criminal law enforcement purposes.

Authority for maintenance of the system: Federal Food, Drug, and 
Cosmetic Act (21 U.S.C. 321 et seq.), the Public Health Service Act 
(42 U.S.C. 201 et seq.), and authority delegated to the Commis
sioner, 21 CFR 2.120.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Records that indicate 
violation or potential violation of law may be (1) referred for in
vestigation and possible enforcement action under Federal, State, 
or foreign laws to the Department of Justice, an appropriate State 
food and drug enforcement health agency or licensing authority, or 
the government of a foreign country, or (2) disclosed in administra
tive or court proceedings. Records in the system may be the sub
ject of discretionary disclosures under the Freedom of Information 
Act (5 U.S.C. 552).

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Manual files are maintained in letter-size folders. Part of 
FDA’s general records on regulated establishments.

Retrievability: Indexed by company or subject, sometimes with 
individual name in card cross-index. Automated index to system 
now being implemented. Records are used by FDA employees in 
investigations of possible violations of the law. FDA regulatory 
records lacking individual name indexes, such as its case file, and 
administrative files (AF), are not part of this system.

Safeguards: All files are stored in locked cabinets in a secured 
area.

Bgtwitinn and disposal: Records are retained indefinitely.
System manager(s) and address: Chief, Administrative Services 

Branch, Associate Commissioner for Administration, Food and 
Drug Administration, 5600 Fishers Lane, Rockville, MD 20852.

Notification procedure: FDA Privacy Coordinator (HF-50), Food 
and Drug Administration, 5600 Fishers Lane, Rockville, MD 20852.

Record access procedures: Same as notification procedure (some 
material is exempt from access and contest).

Contesting record procedures: Same as notification procedure 
(some material is exempt from access and contest).

Record source categories: Individual on whom the record is main
tained, from third parties such as consumers, scientists, representa
tives of other companies, State agencies, or developed by FDA 
during investigations for law enforcement purposes.

Systems exempted from certain provisions of the act: This system 
is exempt from access and contest and certain other provisions of 
the Privacy Act (5 U.S.C. 552a(cX3), (d)(1) to (4), (e)(3), (e)(4)(G) to 
(H) and (f)) to the extent that it includes investigatory material 
compiled for law enforcement purposes, including criminal law en
forcement purposes.

FDA-11
System name: Science Advisor Research Associate Program 

(SARAP)—HEW/FDA.
System location: Field Sciences Branch, Division of Field- Opera

tions, Executive Director of Regional Operations, 5600 Fishers 
Lane, Rockville, MD 20852.

Categories of individuals covered by the system: FDA field person
nel who have applied to participate in full-time research effort 
under the program.

Categories of records in the system: Contains name, curriculum 
vitae, description of research proposal, budget, and statement of 
career goals.

Authority for maintenance of the system: Guidelines for Imple
mentation and Operatjpn of the Science Advisor Research As
sociate Program and Field Research Program, dated July 1, 1974.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: N ot released outside the 
agency.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Maintained in letter-size manila folders.
Retrievability: Indexed by name, used to monitor the progress of 

research objectives of approved individual SARAP research pro
jects. Used by the SARAP Committee and knowledgeable persons 
in the specific field. Released on a need-to-know basis.

Safeguards: Files are maintained in secured file containers or m 
seem ed file area.

Retention and disposal: Records are presently retained indefinite
ly.

System manager(s) and address: Director, Field Sciences Branch, 
Division of Field Operations, Executive Director of Regio 
Operations, (HFO-130), Rm. 13-86, Parklawn Bldg., 5600 fisners 
Lane, Rockville, MD 20852.
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Notification procedure: FDA Privacy Coordinator (HF-50), Food 
and Drug Administration, 5600 Fishers Lane, Rockville, MD 20852.

Record access procedures: Same as notification procedure.
Contesting record procedures: Same as notification procedure.
Record source categories: Individual "on whom the record is main

tained. ■ 1
FDA-12

System name: State Food and Drug Official File—HEW/FDA.
System location: Division of Federal-State Relations, Rm. 12-57, 

Parklawn Bldg., 5600 Fishers Lane, Rockville, MD 20852.
Categories of individuals covered by the system: State Officials 

who have responsibilities related to those of the Food and Drug 
Administration.

Categories of records in the system: Contains name, date of birth, 
education and professional experience.

Authority for maintenance of the system: Section 702(a) of the 
Federal Food, Drug, and Cosmetic Act (21 U.S.C. 372(a)).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Not released outside the 
agency.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Maintained in letter-size manila folders.
Retrievability: Indexed by name and State.
Safeguards: Maintained in locked files with correspondence by 

States.
Retention and disposal: Records are retained as long as individual 

is a State employee or until updated by the individual.
System manager(s) and address: Director, Division of Federal- 

State Relations, Rm. 12-57, Parklawn Bldg., 5600 Fishers Lane, 
Rockville, MD 20852.

Notification procedure: FDA Privacy Coordinator (HF-50), Food 
and Drug Administration, 5600 Fishers Lane, Rockville, MD 20852. 
Provide name and State of employment.

Record access procedures: Same as notification procedure.
Contesting record procedures: Same as notification procedure.
Record source categories:. Individual on whom the record in main

tained. i
APPENDIX
Appendix A—Addresses and working hours of the Food and 

Drug Administration Field Offices.
The following is a list of the Food and Drug Administration Field 

Offices, their addresses and working hours where individuals may 
have access to records in Food and Drug Administration Privacy 
Act Record Systems:

Boston District O ffice, Region I, 585 Commercial St., B oston,— 
Massachusetts 02109, Office hours: 8 a.m. to 4:30 p.m., Phone: 
(617)223-5066.

New York District O ffice, Region II, 850 3rd A ve., Brooklyn, 
New York 11232, Office hours: 8 a.m. to 4:30 p.m., Phone: (212)

965-5301.
Buffalo District O ffice, Region n , 599 Delaware A ve., Buffalo, 

New York 14202, Office hours: 8 a.m. to 4:30 p.m., Phone: (716) 
842-6906.

Newark District O ffice, Region n , 20 Evergreen Place, East 
Orange, New Jersey 07018, Office hours: 8 a.m. to 4:30 p.m., 
Phone: (201) 645-3023.

San Juan District O ffice, Region II, P.O. Box S-4427, San Juan 
Station, San Juan, Puerto Rico 00905, O ffice hours: 8:30 a.m. to 
4:30 p.m., Phone: (809) 723-6130.

Philadelphia District O ffice, Region III, 2nd and Chestnut St., 
Rm. 900, Philadelphia, Pennsylvania 19106, O ffice hours: 8 a.m. to 
4:30 p.m., Rione: (215) 597-4173.

Baltimore District O ffice, Region HI, 900 Madison A ve., Bal
timore, Maryland 21201, Office hours: 8 a.m. to 4:30 p.m., Phone: 
(301) 962-4012.

Atlanta District O ffice, Region IV, 880 Peachtree St., NW ., At
lanta, Georgia 30309, O ffice hours: 8 a.m. to 4:30 p.m., Phone: 
(404) 526-3151.

Nashville District O ffice, Region IV, 297 Hus Park Blvd., Nash
ville, Tennessee 37127, O ffice hours: 8 a.m. to 4:30 p.m., Phone: 
(615) 749-7222.

Orlando District O ffice, Region TV, P.O. Box 118, Orlando, 
Florida 32802, Office hours: 8 a.m. to 4:30 p.m., Phone: (904) 377- 
2281.

Chicago District O ffice, Region V, 433' W. Van Buren St., Rm. 
1222, Chicago, Illinois 60607, Office hours: 8 a.m. to 4:30 p.m., 
Phone: (312) 353-7379.

Cincinnati District O ffice, Region V , 1141 Central Pkwy., Cincin
nati, Ohio 45202, O ffice hours: 8 a.m. to 4:30 p.m., Phone: (513) 
684-3503.

Detroit District O ffice, Region V, 1560 E. Jefferson A ve., 
Detroit, Michigan 48207, Office hours: 8 a.m. to 4:30 p.m., Phone: 
(313) 226-6260.

Minneapolis District O ffice, Region V , 240 Hennepin A ve., Min
neapolis, Minnesota 55401, Office hours: 8 a.m. to 4:30 p.m., 
Phone: (612) 725-2121.

Dallas District O ffice, Region VI, 3032 Bryan St., Dallas, Texas 
75204, Office hours: 8 a.m. to 4:30 p.m., Phone: (214) 749-2935.

New Orleans District O ffice, Region VI, 423 Canal St., Rm. 222, 
New Orleans, Louisiana 70130, Office hours: 8 a.m. to 4:30 p.m., 
Phone: (504) 589-2401.

Kansas City Field O ffice, Region VII, 1009 Cherry St., Kansas 
City, Missouri 64106, Office hours: 8 a.m. to 4:30 p.m., Phone: 
(816) 374-5521.

Denver Field Office, Region VIII, 721 19th St., U .S. Custom
house, Denver, Colorado 80202, Office hours: 8 a.m. to 4:30 p.m., 
PhoneO303) 837-4915.

San Francisco District O ffice, Region IX, 50 Fulton St., Rm. 518, 
San Francisco, California 94102, Office hours: 8 a.m. to 4:30 p.m., 
Phone: (415) 556-6318.

Los Angeles District O ffice, Region IX, 1521 W. R eo Blvd., Los 
Angeles, California 90015, Office hours: 8 a.m. to 4:30 p.m., Phone: 
(213) 688-3776.

Seattle Field O ffice, Region X, 909 1st A ve., Rm. 5003, Seattle, 
Washington 98104, Office hours: 8 a.m. to 4:30 p.m., Phone: (206) 
442-5304.

[PR Doc.75-22412 Piled 8-26-75:8:45 am]
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FEDERAL DEPOSIT INSURANCE 
CORPORATION 

PRIVACY ACT OF 1974 
Notice of Systems of Records Maintained by the 

Federal Deposit Insurance Corporation

1 In accordance with the requirements of section 3(e) of the 
Privacy Act of 1974, 5 U.S.C. 552(e), 88 Stat. 1896, 1899-1900, the 
Board of Directors of the Federal Deposit Insurance Corporation is 
publishing for comment, a proposed notice of systems of records 
maintained by the Federal Deposit Insurance Corporation.
' 2. The proposed notice reads as follows:

NOTICE OF SYSTEMS OF RECORDS
FDIC/1 Attorney-Legal Intern Applicant System. (This system  

is subject to exemption pursuant to 12 C.F.R. sec. 310.13(b), 
to the extent it contains information provided by confidential 
sources).

FDIC/2 Bank Irregularity Record System. (This system is 
subject to exemption pursuant to 12 C.F.R. sec. 310.13(a), to 
the extent it contains material compiled for law enforcement 
purposes).

FDIC/3 Board of Directors’ Actions REcords.
FDIC/4 Changes in Bank Control Ownership Records.
FDIC/5 Consumer Complaint and Inquiry Records.
FDIC/6 Employee Confidential Statements of Employment 

and Financial Interests.
JDIC/7 Employee Education Records.
FDIC/8 Equal Employment Opportunity Complaint Files.
FDIC/9 Examiner Training and Education Records. (This system  

is subject to exemption ursuant to 12 C.F.R. sec. 310.13(c)).
FDlC/10 Graduate Fellowship Applications.
FDIC/11 Legal Compliance and Enforcement Records. (This 

system is subject to exemption pursuant to 12 C.F-R- sec. 310.13(a), 
to the extent it contains material compiled for law enforcement pur
poses). ~

FDIC/12 Payroll and Employee Financial Records.
FDIC/13 Savings Bond Payroll Deduction System.
FDIC/14 Travel Voucher System. 3. This notice is published pur

suant to sections 3(eK4, 11) of the Privacy Act of 1974, 5 U.S.C. 
552a(e)(4, 11), 88 Stat. 1896. 1899-1900. 4. Interested persons are in
vited to submit written data, views or arguments regarding the 
proposed notice to the Office of the Executive Secretary, Federal 
Deposit Insurance Corporation, Washington, D.C. 20429, no later 
than September 26, 1975. By Order of the Board of Directors, Au
gust 20, 1975. .

Alan R. Miller 
E x e c u t i v e  S e c r e t a r y

F e d e r a l  D e p o s i t  I n s u r a n c e  C o r p o r a t i o n  

FDIC/1
System name: Attorney—Legal Intern Applicant System—FDIC.

System location: Office of the General Counsel, FDIC, 550 17th 
Street, N.W., Washington, D. C. 20429.

Categories of individuals covered by the system: Applicants for the 
position of attorney or legal intern with the General Counsel’s of
fice of the FDIC. *

Categories of records in the system: Contains correspondence 
from the applicants and individuals whose names were provided by 
the applicants as references, applicants’ resumes, application 
forms, and, in some instances, comments of individuals who inter
viewed applicants.

Authority for maintenance of the system: Sec. 9 of the Federal 
Deposit Insurance Act (12 U.S.C. 1819).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Disclosure of informa
tion may be made in requesting information of individuals or con
cerns whose names were supplied by the applicant as references 
and/or past or present employers.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File folders.
Retrievability: Indexed by name.

Safeguards: Maintained in locked metal file cabinet
Retention and disposal: Records of unsuccessful applicants are 

retained two years after their submission; records of successful ap
plicants are retained four years after the successful applicant leaves 
the employ of the FDIC.

System managers) and address: General Counsel, Legal Division, 
FDIC, 550 17th Street, N.W ., Washington, D. C. 20429.

Notification procedure: Executive Secretary, Records Unit, 
FDIC, 550 17th Street, N.W ., Washington, D. C. 20429.

Record access procedures: Same as “Notification” above.
Contesting record procedures: Same as “ Notification” above.
Record source categories: The information is obtained from the 

applicants, references supplied by the applicants, current and/or 
former employers of the applicants, and FDIC employees who in
terviewed the applicants.

Systems exempted from certain provisions of the act: Pursuant to 
section 310.13(b) o f the FDIC’s Rules and Regulations, investigato
ry material compiled solely for the purpose of determining suitabili
ty, eligibility, or qualifications for Corporation employment may be 
withheld from disclosure to the extent that disclosure of such 
material would reveal the identity of a source who furnished infor
mation to the Corporation under a promise of confidentiality.

FDIC/2
System name: Bank Irregularity Record System—FDIC.

System location: Operations Branch, Division of Bank Supervi
sion, FDIC, 550 17th Street, N.W ., Washington, D. C. 20429.

Categories of individuals covered by the system: Directors, officers 
and employees of FDIC insured State nonmember banks who have 
been involved in reported irregularities at such banks. Customers of 
FDIC insured State nonmember banks, and other individuals, who 
have been involved in reported irregularities at such banks.

Categories of records in the system: Contains interagency cor
respondence, intra-agency memoranda and reports o f investigation. 
May contain newspaper clippings. May contain Federal or State 
criminal law enforcement agency investigatory and/or arrest and 
conviction reports.

Authority for maintenance of the system: Sec. 5, 6, 9, 18 and 19 of 
the Federal Deposit Insurance Act (12 U.S.C. 1815, 1816, 1819, 
1828, 1829).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: In the event that infor
mation contained in this system indicates a violation or potential 
violation of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records may-be referred to the appropriate agency, whether Federal 
or State, charged with the responsibility o f investigating or 
prosecuting such violation or charged with enforcing or implement
ing the statute, or rule, regulation or order issued pursuant thereto. 
In the event of litigation, the approoriate records may be presented 
to the appropriate court, magistrate, or administrative tribunal as 
evidence, or to counsel for the presentation of evidence and/or in 
the course of discovery.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Maintained on file cards and in file folders.
Retrievability: Indexed by name.
Safeguards: Index cards and file folders are maintained in locka

ble metal cabinets.
Retention and disposal: Permanent retention with periodic review  

of contents of record and destruction, by shredder, of excess or 
outdated information.

System managerfs) and address: Director, Division of Bank Su
pervision, FDIC, 550 17th Street, N.W ., Washington, D. C. 20429.

Notification procedure: Executive Secretary, Records Unit, 
FDIC, 550 17th Street, N.W ., Washington, D. C. 20429. Inquiries 
must provide the full name of the inquirer. All inquiries must in
clude a notarized statement attesting to the identity of the inquirer.

Record access procedures: Same as “Notification” above.
Contesting record procedures: Same as “ Notification” above.
Record source categories: FDIC insured banks. Federal and State 

banking supervisory authorities. Newspapers. Federal and State 
criminal law enforcement and prosecutory agencies.
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Systems exempted from certain provisions of the act: Pursuant to 
section 310.13(a) of the FDIC’s Rules and Regulations, investigato
ry material compiled for law enforcement purposes, concerning ir
regularities committed by officers, directors or employees of FDIC 
insured State nonmember banks, is exempted from the accounting 
provisions of section 310.10(dX2) of the FDIC’s Rules and Regula
tions and may be withheld from disclosure to the extent that such 
disclosure may interfere with the investigation and preparation of 
any civil, criminal, or administrative law enforcement proceedings. 
Federal criminal law enforcement investigatory reports maintained 
as a part of this system may be the subject o f exemptions imposed 
by the originating agency pursuant to 5 U.S.C. 552a(jX2).

FDIC/3
System name: Board of Directors’ Actions System—FDIC.

System location: O ffice o f the Executive Secretariat, FDIC, 550 
17th Street, N.W ., Washington, D. C. 20429.

Categories of individuals coveted by the system: Individuals who 
have been subject to administrative actions by the FDIC Board o f 
Directors.

Categories of records in the system: Contains minutes of the FDIC 
Board of Directors’ meet ings, intra-agency memoranda, orders of 
the Board of Directors, and correspondence with the subject in
dividual. —

Authority for maintenance of the system: Sec. 2, 8 and 19 of the 
Federal Deposit Insurance Act (12 U.S.C. 1812, 1818, 1829); Sec. 
506 of the Federal Records Act of 1950 (44 U.S.C. 3101).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Intra-agency uses only.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Card file index and minute ledger.
Retrievability: Card files indexed alphabetically by name.
Safeguards: Card files are stored in lockable metal filing cabinets, 

minute ledgers are stored in vault.
Retention and disposal: Permanent.
System managers) and address: Executive Secretary, Records 

Unit, FDIC, 550 17th Street, N.W ., Washington, D. C. 20429.
Notification procedure: Same as the above.
Record access procedures: Same as the above.
Contesting record procedures: Same as the above.
Record source categories: Intra-agency records.
Systems exempted from certain provisions of the act: None.

FDIC/4
System name: Changes in Bank Control Ownership Records—FDIC.

System location: Operations Branch, Division of Bank Supervi
sion, FDIC,,550 17th Street, N.W ., Washington, D. C. 20429.

Categories of individuals covered by the system: Individuals who 
have been involved in the change o f bank control ownership in 
FDIC insured banks and/or have obtained loans from insured 
banks, when such loans are secured by 25 percent or more of the 
outstanding stock of an insured bank.

Categories of records in the system: Contains the name of the in
dividual seller or purchaser of shares of stock, the number of 
shares of stock involved and outstanding, the name of the bank 
whose control has changed, the purchase price of the stock, the 
names of beneficial owners if the shares are registered in another 
name, the total number of shares owned by the seller, purchaser, 
or beneficial owner both before and after the transaction. In the 
case of loans, contains the name and location of the lending bank, 
the name and address of the borrower, the amount of the loan and 
the name of the bank issuing the stock securing the loan and the 
number of shares securing the loan.

Authority for maintenance of the system: Sec. 7(j) o f the Federal 
Deposit Insurance Act (12 U.S.C. 1817(j)).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The name of the bank 
whose control has changed, the seller and purchaser, and the 
number of shares involved may be distributed to periodicals for 
publication. In the event that the system of records indicates a 
violation or potential violation of law, whether civil, criminal or 
regulatory in nature, and whether arising by general statute or par
ticular program statute, or by regulation, rule or order issued pur
suant thereto, the relevant records in the system of records may be

referred to the appropriate agency, whether Federal or State, 
charged with the responsibility o f investigating or prosecuting such 
violation or charged with enforcing or implementing the statute, or 
rule, regulation or order issued pursuant thereto. In the event of 
civil, criminal or administrative law enforcement proceedings, the 
relevant records may be disclosed to the appropriate court and/or 
counsel fo r purposes of discovery and the development of the 
proceedings.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Maintained in file folders and on index cards. 
Retrievability: Indexed by name.
Safeguards: Maintained in lockable metal filing cabinets. 
Retention and disposal: Permanent retention.
System manager(s) and address: Director, Division of Bank Su

pervision, FDIC, 550 17th Street, N.W ., Washington, D. C. 20429.
Notification procedure: Executive Secretary, Records Unit, 

FDIC, 550 17th Street, N.W ., Washington, D. C. 20429.
Record access procedures: Same as “Notification” above.
Contesting record procedures: Same as “Notification” above.
Record source categories: The bank in which control has changed 

and the bank which makes a loan secured by 25 percent or more of 
the outstand ing voting stock o f an insured bank.

Systems exempted from certain provisions of the act: None.
FDIC/5

System name: Consumer Complaint and Inquiry Records—FDIC.
System location: Office of Bank Customer Affairs, FDIC, 550 

17th Street, N.W ., Washington, D. C. 20429.
Categories of individuals covered by the system: Consumers who 

have filed complaints or inquiries concerning unfair trade practices 
by FDIC insured State nonmember banks.

Categories of records in the system: Contains consumers’ names 
and the nature of their complaints. Contains correspondence 
between the FDIC and the consumer, and may contain correspon
dence between the FDIC and the bank in question and/or Federal 
or State bank supervisory authorities. May contain copies of sup
porting documents supplied by the complainant and intra-agency 
memoranda.

Authority for maintenance of the system: Sec. 202 of Title II of 
the Federal Trade Improvement Act (15 U.S.C. 57a(f)); Sec. 8 of 
the Federal Deposit Insurance Act (12 U.S.C. 1818).

Routine uses of records maintained in the system« including catego
ries of users and the purposes of such uses: Records are compiled 
and used for investigation and resolution of consumer inquiries and 
complaints. Resolu tion may necessitate disclosure to the institution 
which is the subject of the complaint Transmittal may be made to 
the Federal or State supervisory authority that has direct supervi
sion over the financial institution that is the subject of the com
plaint. In the event that the ,sys teni of records indicates a violation 
or potential violation of law, whether civil, criminal or regulatory in 
nature, and whether arising by general statute or particular program 
statute, or by regulation, rule or order issued pursuant thereto, the 
relevant records in the system may be referred to the appropriate 
agency, whether Federal or State, charged with the responsibility 
of investigating or prosecuting such violation or charged with en
forcing or implementing the statute, or rule, regulation or order is
sued pursuant thereto. In the event of civil, criminal or administra
tive proceedings, the relevant records may be disclosed to the ap
propriate court and/or counsel for purposes of discovery and the 
development of the proceed ings. In the event the initial inquiry is a 
result of a Congressional inquiry, disclosure of the outcome of the 
investigation and other pertinent information will be made to the 
inquiring Congressional office.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Maintained in file folders and on 3 x 5 inch cards. 
Retrievability: Cards are indexed by complainant’s name. 
Safeguards: Maintained in lockable metal filing cabinets.
Retention and disposal: Records are retained for five years after 

resolution or answer of the com plaint and then destroyed by 
shredder.

System managerfs) and address: Director, Office of Bffl* 
Customer Affairs, FDIC, 550 17thTStreet, N.W ., Washington, D. C.
20429.
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Notification procedure: Executive Secretary, Records Unit, 
FDIC, 550 17th Street, N.W ., Washington, D. C. 20429.

Record access procedures: Same as “Notification” above.
Contesting record procedures: Same as “Notification” above.
Record source categories: Individual on whom the record is main

tained. Institutions that are the subject matter of the complaint. The 
appropriate agency, whether Federal or State, with supervisory 
authority over the institution, and Congressional offices that may 
initiate the inquiry. -  v 7 .

Systems exempted from certain provisions of the act: None.
FDIC/6

System name: Employee Confidential Statements of Employment 
and Financial Interests—FDIC.

System location: Office of the Chairman, FDIC, 550 17th Street, 
N.W., Washington, D. C. 20429.

Categories of individuals covered by the system: Employees of the 
FDIC as enumerated in 12 C.F.R. 336.735-31, including all heads, 
associate heads or assistant heads of a Division or O ffice of the 
FDIC, all advisers or assistants to the FDIC Board of Directors, all 
Regional Directors and all Assistant Regional Directors.
-Categories of records in the system: Contains employee’s title, 

date of appointment, outside employment and financial interests, 
creditors, character of indebtedness, and interests in real property.

Authority for maintenance of the system: Sec. 402 of Exec. Order 
11222, “Prescribing Standards of Ethical Conduct for Government 
Officers and Employees” (May 8, 1965).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: In the event that infor
mation contained in this system of records indicates a violation or 
potential violation of law, whether civil, criminal or regulatory in 
nature, and whether arising by general statute or particular program 
statute, or by regulation, rule or order issued pursuant thereto, the 
relevant records in the system of records may be referred, as a rou
tine use, to the appropriate agency, whether Federal, State or local, 
charged with the responsibility of investigating or prosecuting such 
violation or charged with enforcing or implementing the statute, or 
rule, regulation or order issued pursuant thereto. In the event of 
litigation, the records may be presented to the appropriate court, 
magistrate or tribunal as evidence or to counsel for the presentation 
of evidence and/or in the course of discovery.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File folders.
Retrievability: Indexed by name.
Safeguards: Stored in locked metal file cabinets.
Retention and disposal: Indefinite retention.
System manager(s) and address: Deputy to the Chairman, FDIC, 

550 17th Street, N.W ., Washington, D. C. 20429.
Notification procedure: Executive Secretary, Records Unit, 

FDIC, 550 17th Street, N.W ., Washington, D. C. 20429.
Record access procedures: Same as “Notification” above.
Contesting record procedures: Same as “ Notification” above.
Record source categories: The information is obtained from the 

employee on whom the record is maintained.
Systems exempted from certain provisions of the act: None.

FDIC/7
System name: Employee Education System—FDIC.

System location: Office of Education, FDIC, 550 17th Street, 
N.W., Washington, D. C. 20429.

Categories of individuals covered by the system: All present and 
former FDIC employees.

Categories of records in the system: Contains the educational his
tory of employees prior to their employment with the FDIC, and 
educational progression of employees while employed by the FDIC. 
information includes employee’s schools of attendance, courses 
completed or enrolled in, dates of attendance, tuition fees and ex
penses, and may include per diem and travel expenses.

Authority for maintenance of the system: Sec. 9 of the Federal 
insurance Act (12 U.S.C. 1819); Exec. Order No. 9397, 

umbering System for Federal Accounts Relating to Individual 
Persons (Nov. 22, 1943).

Routine uses of records maintained in the system, including catego- 
es of users and the purposes of such uses: Intra-agency uses only.

Bolides and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: *■

Storage: File folders and computer discs.
Retrievability: File folders—alphabetically by name; computer 

discs—social security number.
Safeguards: File folders are stored in lockable metal cabinets, 

computer discs are accessed by only authorized personnel.
Retention and disposal: Permanent retention.
System manager(s) and address: Controller, Office of the Con

troller, FDIC, 550 17th Street, N.W ., Washington, D. C. 20429.
Notification procedure: Executive Secretary, Records Unit, 

FDIC, 550 17th Street, N.W ., Washington, D. C. 20429.
Record access procedures: Same as “ Notification”  above.
Contesting record procedures: Same as “Notification” above.
Record source categories: The information is obtained from the 

employee on whom the record is maintained and the training in
stitute in which the employee is enrolled.

Systems exempted from certain provisions of the act: None.
FDIC/8

System name: Equal Employment Opportunity Complaint 
Files—FDIC.

System location: Office o f the Executive Secretariat, FDIC, 550 
17th Street, N.W ., Washington, D. C. 20429.

Categories of individuals covered by the system: Any employee of, 
or applicant for employment with, the FDIC who files a complaint 
alleging discrimination with respect to employment on the basis of 
race, color, religion, age, sex, or national origin.

Categories of records in the system: Contains copies of all docu
ments pertinent to an individual complaint, including: (1) the EEO 
Counselor’s written notice to the aggrieved employee or applicant;
(2) the EEO Counselor’s written report to the Director of Equal 
Employment Opportunity summarizing the precomplaint counseling 
efforts made with regard to the complainant’s case; (3) the com
plaint; (4) the investigative file, consisting of various documents 
and information acquired during the investigation of the complaint, 
including affidavits of the complainant, of the alleged discriminato
ry official, and of the witnesses and copies of, or extracts from, 
records, policy statements, or regulations of the Corporation rele
vant to the complaint; (5) a written statement of the complainant or 
the complainant’s representative withdrawing the complaint, if the 
complaint is withdrawn by the complainant; (6) the written record 
of the terms of any informal adjustment of the complaint, if adjust
ment of the complaint was arrived at; (7) the letter notifying the 
complainant of the proposed disposition of the complaint and of the 
complainant’s right to a hearing, if no adjustment of the complaint 
was arrived at; (8) the letter to the complainant transmitting as the 
decision of the Corporation the disposition proposed in the letter 
referred to in clause (7), in a case where the complainant did not 
request a hearing or decision after receiving notice of the proposed 
disposition; (9) the record of the hearing, together with the com
plaints examiner’s findings, analysis, and recommended decision on 
the merits o f the complaint, if a hearing was held; (10) the recom
mendations, if any, made by the Director of Equal Employment 
Opportunity to the Chairman of the Corporation or the Chairman’s 
designee regarding the disposition of the complaint; and (11) the 
letter transmitting the decision on the complaint by the Chairman of 
the Coiporation or the Chairman’s designee, if decision was made.

Authority for maintenance of the system: Sec. 717 of title VII of 
the Civil Rights Act of 1967 (42 U.S.C. 2Q00e-l6); Exec. Order No. 
11478, “Equal Employment Opportunity in Federal Government” 
(Aug. 12, 1969).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Documents and informa
tion in a complaint file acquired prior to investigation are furnished 
to the Discrimination Complaint Investigator for background pur
poses. At various stages of the discrimination complaint processing 
system, portions of or all of the documents'in the complainant’s 
file may be available to or be furnished to (1) the Corporation’s 
Director of Equal Employment Opportunity and members of the 

.Director’s immediate staff for purposes of monitoring prescribed 
time lim its, furnishing required notices, and making recommenda
tions as to the disposition of the complaint; (2) the person 
designated by the Corporation’s Director of Equal Employment Op
portunity to attempt an informal adjustment of the complaint; (3) 
the complaints examiner appointed by the Civil Service Commis-
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sion to conduct a hearing in the case; (4) the Chairman of the Cor
poration or the Chairman’s designee, for the purpose of formulating 
a proposed disposition or rendering a decision in the case; (5) the 
United States Civil Service Commission, upon appeal of the- Cor
poration’s decision in the case to that agency ; and (6) such other 
persons as may be entitled by law or regulations of the Civil Ser
vice Commission to access to the file or portions thereof for the 
purpose of processing the case, either administratively or in the 
courts.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Maintained in file folders.
Retrievability: Indexed by name of complainant 
Safeguards: Maintained in lockable metal file cabinets.
Retention and disposal: Retained for 7 years after final adjust

ment when case is resolved within the Corporation and is then 
destroyed by shredder; complaint files on cases appealed to the 
Civil Service Commission are transferred to that agency and are 
retained according to its records control schedule.

System manager(s) and address: Executive Secretary, Records 
Unit, FDIC, 550 17th Street, N.W ., Washington, D. C. 20429.

Notification procedure: Same as the above. Inquiries must contain 
the full name of the inquirer and must be accompanied by a-, 
notarized statement attesting to the inquirer’s name.

Record access procedures: Same as the above.
Contesting record procedures: Same as the above.
Record source categories: Complainant on whom the-file is main

tained; complain ant’s personnel record; EEO Counselor; in
dividuals interviewed during the investigation or offering testimony 
during the hearing.

Systems exempted from certain provisions of the act: None.
FDIC/9

System name: Examiner Training and Education Records—-FDIC.
System location: Division o f Bank Supervision Training Center, 

FDIC, 1701 N . Fort Myer Drive, Arlington, Virginia 22209.
Categories of individuals covered by the system: FDIC assistant 

examiners who have been candidates for determination of progress 
to become a commissioned bank examiner (Progress Evaluation 
Candidates). FDIC examiners who attend, or have attended, gradu
ate school of banking (Graduate School of Banking Students).

Categories of records in the system: Progress Evaluation Can
didates—contains a statement of the candidate’s education, home 
address, date and place of birth, -and experience, a Report of 
Evaluation of a Progress Evaluation Panel, the consolidated 
findings of each Progress Evaluation Panel member, the candidate’s 
case studies, basic work papers, and responses, and, in the case of 
an unsuccessful candidate, the candidate’s complete work papers 
and responses, as well as the individual findings of each Progress 
Evaluation Panel member.

Graduate School of Banking Students—contains the student’s 
name, enrollment data, record of attendance, record of 
completion or graduation and general correspond ence 
between the FDIC and the student’s school of enrollment. 

Authority for maintenance of the system: Sec. 10(b) of the Federal 
Deposit Insurance Act (12 U.S.C. 1820(b)).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Intra-agency uses only.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: All categories are stored in file folders.
Retrievability: All categories are indexed by name.
Safeguards:'All categories are maintained in lockable metal filing 

cabinets.
Retention and disposal: Progress Evaluation Candidates records 

maintained two years for the successful candidate and then 
destroyed by shredder, records of unsuccessful candidate retained 
until the candidate’s successful completion or until the candidate 
leaves the FDIC’s employ. Graduate School of Banking student 
records are permanently retained.

System manager(s) and address: Director, Division of Bank Su
pervision, FDI&, 550 17th Street, N.W ., Washington, D. C. 20429.

Notification procedure: Executive Secretary, Records Unit, 
FDIC, 550 17th Street, N.W ., Washington, D. C. 20429. Inquirers

must provide their full name and identify the category or categories 
of which they are inquiring.

Record access procedures: Same as “Notification” above.
Contesting record procedures: Same as “Notification’ ’ above.
Record source categories: Progress Evaluation Candidates—the 

candidate, the candidate’s personnel record, and members of the 
candidate’s Progress Evaluation Panel. Graduate School of Banking 
Students—the student, the student’s school, and the student’s per
sonnel record.

Systems exempted -from certain provisions of the act: Pursuant to 
section 310.13(c) o f the FDIC’s Rules and Regulations, testing 
material used solely to assess individual qualifications for appoint
ment or promotion, the disclosure of which would compromise the 
objectivity or fairness of the testing, evaluation or examination 
process, may be withheld from disclosure.

FDIC/10
System name: Graduate Fellowship Applications—FDIC.

System location: Division of Research, FDIC, 550 17th Street, 
N.W ., Washington, D. C. 20429.

Categories of individuals covered by the system: Applicants for 
FDIC fellowships for graduate study in banking, finance and 
economics. _

Categories of records in the system: Contains correspondence 
from applicants and from individuals whose names were provided 
by the applicants as references, application forms, applicants’ grade 
transcripts, samples o f written work, and, in some instances, com
ments of individuals who interviewed applicants.

Authority for maintenance of the system: Section 9 of the Federal 
Deposit Insurance Act (12 U.S.C. 1819); Sec. 506 of the Federal 
Records Act of 1950 (44 U.S.C. 3101).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information is for intra
agency use only. Disclosure of information on the applicant may be 
made in requesting information of individuals or concerns whose 
names were supplied by the applicant as references and/or past or 
present employers.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File folders.
Retrievability: Indexed by name.
Safeguards: Maintained in metal file cabinets with a combination 

lock.
Retention and disposal: Supporting documents in applications of 

unsuccessful applicants are retained for 3 years after their review 
and then destroyed, applications of unsuccessful candidates and 
complete files-of fellowship winners are retained indefinitely.

System manager(s) and address: Director, Division of Research, 
FDIC, 550 17th Street, N.W ., Washington, D. C. 20429.

Notification procedure: Executive Secretary, Records Unit, 
FDIC, 550 17th Street, N.W ., Washington, D. C. 20429.

Record access procedures: Same as “Notification” above.
Contesting record procedures: Same as “Notification” above.
Record source categories: Information is obtained from the appli

cants, references supplied by the applicants, college documents, 
current and/or former employers, and FDIC employees who inter
viewed the applicants.

Systems exempted from certain provisions of the act: None.
FDIC/11

System name: Legal Compliance and Enforcement Records—FDIC.
System location: Office of the General Counsel, FDIC, 550 17th 

Street, N.W ., Washington, D. C. 20429.
Categories of individuals covered by the system: Directors or of

ficers of FDIC insured State nonmember banks who have been the 
subject o f an indictment, informa tion or complaint for a 
volving dishonesty or breach of trust. Directors or officers of r 
insured State nonmember banks who are suspected of conuiutting 
violations of law, rule or regulation, or 6f a final cease-and-desis 
order, or of committing acts, omissions or practices constituting a 
breach of fiduciary duty. Individuals who have sought F D IC  cor. 
sent to serve as an officer, director, or employee of a FD IC  m 
sured State nonmember bank after having been convicted o 
crime involving dishonesty or breach of trust.
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Categories of records in the system: Contains the indictment, in

formation, or complaint filed against the subject individual, and any 
court order or resolution of such indictment, information, or com
plaint. Contains newspaper clippings on subject individuals. Con
tains affidavits of the subject individual and bank employees. Con
tains intra-agency memoranda and general correspondence between 
the FDIC and the subject individual and/or his/her attorney. Con
tains final administrative orders issued by the FDIC.

Authority for maintenance of the system: Sec. 8 and 19 of the 
Federal Deposit Insurance A ct (12 U.S.C. 1818, 1829).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: In the event that the 
system of records indicates a violation or potential violation of law, 
whether civil, criminal or regulatory in nature, and whether arising 
by general statute or particular program statute, or by regulation, 
rule or order issued pursuant thereto, the relevant records in the 
system may be referred to the appropriate agency, whether Federal 
or State, charged with the responsibility of investigating or 
prosecuting such violation or charged with enforcing or implement
ing the statute, or rule, regulation or order issued pursuant thereto. 
In the event of civil, criminal or administrative proceedings, the 
relevant records may be disclosed to the appropriate court, magis
trate, or administrative tribunal as evidence, or to counsel for pur
poses of discovery and the presentation of evidence.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Maintained in a file folder and on computer discs.
Retrievability: Indexed by name.
Safeguards: Maintained in lockable metal filing cabinets in a 

secured room, computer discs are accessed by only authorized per
sonnel. ’, ~ C Ù H i s d

Retention and disposal: Permanent retention.
System managers) and address: General Counsel, Legal Division, 

FDIC, 550 17th Street, N.W .,! Washington, D. C. 20429.
Notification procedure: Executive Secretary, Records Unit, 

FDIC, 550 17th Street, N.W ., Washington, D. C. 20429. Inquirers 
must provide their full name and the name of the bank with which 
they were associated. Inquiries must include a notarized statement 
attesting to the individual’s identity.

Record access procedures: Same as “Notification” above.
Contesting record procedures: Same as “ Notification” above.
Record source categories: Individual on whom the record is main

tained. The employer of the individual, newspaper articles, and in
dividuals interviewed during the investigation. Federal and State 
prosecuting authorities and Federal and State financial institution 
supervisory authorities.

Systems exempted from certain provisions of the act: Pursuant to 
section 310.13(a) of the FDIC’s Rules and Regulations, investigato
ry material compiled as a part of this system for law enforcement 
purposes is exempted from the accounting provisions of section 
310.10(d)(2) of the FDIC’s Rules and Regulations and may be 
withheld from disclosure, to the extent that such disclosure may in
terfere with the investigation and preparation of any civil, criminal 
or administrative law enforcement proceedings.

FDIC/12
System name: Payroll and Employee Financial Records—FDIC.

System location: Personnel Branch, FDIC, 1709 New York 
Avenue, N.W., Washington, D. C. 20429 (See APPENDIX A for 
the location of FDIC Regional Offices.)

Categories of individuals 
former FDIC employees.

covered by the system: All current and

Categories of records in the system: Consists of various forms and 
computeY retrievable data which disclose employee: mailing address 
Md home address; rate and amount of pay, leave, and hours 
worked, and leave balances; life insurance, health insurance and 
retirement deductions; tax exemptions; and payroll deduction 
authorizations.

Authority for maintenance of the system: Section 9 of the Federal 
i^Posit Insurance Act (12 U.S.C. 1819); Exec. Order 9397, 

Numbering System for Federal Accounts Relating to Individual 
Persons” (Nov. 22, 1943).

Routine uses of records maintained in the system, including catego- 
f W °* users and the purposes of such uses: Information developed 

m these records is routinely provided to State, City and Federal 
come tax authorities, including, at the Federal level, the Internal

Revenue Service and the Social Security Administration, and, to 
other recipients, as authorized by the employee, including the 
United States Treasury Department, savings institutions, insurance 
carriers and charity funds. Records are periodically made available 
for inspection to auditors employed by the Government Accounting 
Office. Relevant records in this system of records may be referred, 
as a routine use to the appropriate agency, whether Federal or 
State, charged with the responsibility o f investigating or prosecut
ing any violation of law, rule or regulation. In the event of litiga
tion, relevant records may be presented to the appropriate court, 
magistrate, or administrative tribunal as evidence or to counsel for 
the presentation o f evidence and/or in the course of discovery.

Policies and practices (or storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File folders, record cards and computer discs.
Retrievability: File folders and records cards indexed by name; 

computer discs are indexed by social security number.
Safeguards: File folders and record cards are stored in lockable 

metal cabinets; computer discs are accessed only by authorized 
personnel.

Retention and disposal: Ydar-end trial balances (the individual 
earnings record) are retained during employment and then trans- 
fened  to the Federal Records Center, where the records are main
tained indefinitely. Deduction authorizations and documents used to 
develop the records are retained for the period of use and up to an 
additional three years after which they are disposed of by 
shredding or burning. y

Systran manager(s) and address: Controller, Office of the Con
troller, FDIC, 550 17th Street, N .W ., Washington, D. C. 20429.

Notification procedure: Executive Secretary, Records Unit, 550 
17th Street,N.W ., Washington, D.C. 20429.

Record access procedures: Same as “Notification” above.
Contesting record procedures: Same as “ Notification” above.
Record source categories: RThe information is obtained from the 

employee on whom the record is maintained.
Systems exempted from certain provisions of the act: SNone.

FDIC/13
System name: Savings Bond Payroll Deduction Systems—FDIC.

Systran location: Accounting and Budget Branch, FDlC, 1709 
New York Avenue, N.W ., Washington, D. C. 20429.

Categories of individuals covered by the system: All current and 
former FDIC employees who have authorized payroll deductions 
for the purchase of United States Savings Bonds.

Categories of records in the Systran: Consists of the name and ad
dress of the employee, the amount of the employee’s salary to be 
withheld, the denomination of bond to be purchased and the series 
of bond, the owner’s name, address and social security number, the 
designated co-owner or beneficiary and their social security 
number.

Authority for maintenance of the system: Section 9 of the Federal 
Deposit Insurance Act (12 U.S.C. 1819); Exec. Order 9397, 
“Numbering System for Federal Accounts Relating to Individual 
Persons” (Nov. 22, 1943).

Routine uses of records maintained in the system, includ ing  catego
ries of users and the purposes of such uses: Information from this 
system is routinely transmitted to the United States Treasury De
partment for the preparation of savings bonds.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File folders, index cards and computer discs.
Retrievability: File folders and record cards are indexed by name, 

computer discs are indexed by social security number.
Safeguards: File folders and record cards are stored in lockable 

metal cabinets, computer discs are accessed only by authorized 
personnel.

Retention and disposal: Records are retained for two years and 
then destroyed.

System managers) and address: Controller, Office of the Con
troller, FDIC, 550 17th Street, N.W ., Washington, D. C. 20429.

Notification procedure: Executive Secretary, Records Unit, 
FDIC, 550 17th Street, N.W ., Washington, D. C. 20429.

Record access procedures: Same as “Notification” above.
Contesting record procedures: Same as “Notification” above.
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Record source categories: The information is obtained from the 
employee on whom the record is maintained.

Systems exempted from certain provisions of the act: None.
FDIC/14

System name: Travel Voucher System—FDIC.
System location: Accounting and Budget Branch, FDIC, 550 17th 

Street, N.W ., Washington, D. C. 20429.
Categories of individuals covered by the system: FDIC employees 

who travel on official business.
Categories of records in the system: Contains records relating to 

employees’ claims for reimbursement of official travel expenses in
cluding travel authorizations, advances, and vouchers showing 
amounts claimed, exceptions taken as a result of audit, advance 
balances applied, and amounts paid.

Authority for maintenance of the system: Sec. 10(a) o f the Federal 
Deposit Insurance Act (12 U.S.C. 1820(a)); Travel Expense Act of 
1949 (5 U.S.C. 5701-5709); Exec. Order 9397, ‘Numbering System  
for Federal Accounts Relating to Individual Persons4 (Nov. 22, 
1943).

B m itinc uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Records are periodically 
made available for inspection to auditors employed by the Govern
ment Accounting Office. In the event that information contained in 
this system of records indicates a violation or potential violation of 
the law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal or State, charged with 
the responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, or rule, regula
tion or order issued pursuant thereto. In the event o f litigation, the 
records may be presented to the appropriate court, magistrate, or 
administrative tribunal as evidence or to counsel for the presenta
tion of evidence and/or ih the course of discovery.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File folders and computer discs.
Retrievability: Files indexed by name, computer discs by social 

security number.
Safeguards: File folders stored in a lockable room, computer 

discs are accessed by only authorized personnel.
Retention and disposal: Records are maintained for seven years, 

then file folders are shredded and computer discs are erased.

[FR Doc.75-22635 Filed

System manager(s) and address: Controller, Office of the Con
troller, FDIC, 550 17th Street, N.W ., Washington, D. C. 20429.

Notification procedure: Executive Secretary, Records Unit, 
FDIC, 550 17th Street, N.W ., Washington, D. C. 20429. Inquirers 
must provide their full name and social security number.
' Record access procedures: Same as “Notification” above. HQ 

Same as “Notification” above.
Record source categories: The information is obtained from the 

employee on whom the record is maintained.
Systems exempted from certain provisions of the act: None.

APPENDIX A
FEDERAL DEPOSIT INSURANCE CORPORATION REGIONAL 

OFFICES
Atlanta Regional O ffice, FD IC , 2 Peachtree Street, NW., Suite 

3030, Atlanta, Georgia 30303.
Boston Regional O ffice, FD IC , 2 Center Plaza, Room 810, 

Boston, Massachusetts 02108
Chicago Regional Office, FD IC , Sears Tower, 233 S. Wacker 

Dr., Suite 6116, Chicago, Illinois 60606 
Columbus Regional Office, FD IC , 37 W est Broad Street, Suite 

600, Columbus, Ohio 43215
Dallas Regional Office, FD IC , 300 North Ervay Street, Suite 

3300, Dallas, Texas 75201.
Madison Regional Office, FD IC , 1st W isconsin Plaza, 1 South 

Pinckney St., 8th Floor, Madison, W isconsin 53703.
Memphis Regional Office, FD IC , 165 Madison Avenue, Suite 

1010, Memphis, Tennessee 38103 
Minneapolis Regional Office, FD IC , 730 Second Avenue, South, 

Suite 266, Minneapolis, Minnesota 55402 
New York Regional Office, FD IC , 345 Park Avenue, 21st Floor, 

New  York, New York 10022.
Omaha Regional Office, FD IC , 1700 Famam Street, Suite 1200, 

Omaha, Nebraska 68102.
Philadelphia Regional Office, F D IC , 5 Penn Center Plaza, Suite 

2901,Philadelphia, Pennsylvania 19103.
Richmond Regional Office, FD IC , 908 E. Main Street, Suite 435, 

Richmond, Virginia 23219
S t Louis Regional Office, FDIC, 720 Olive Street, Suite 2909, 

S t Louis, Missouri 63101.
San Francisco Regional Office, FD IC , 44 Montgomery Street, 

Suite 3600, San Francisco, California 94104.

8-26-75:8:45 am]
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ACTION
PRIVACY ACT OF 1974  

Notice of S ystem s of Records
Notice is hereby given that in accord 

with 5 U.S C. 55a(e) (4) and (11), Sec. 3 
of the Privacy Act of 1974 (Pub. L. 
93-579, hereinafter referred to as the 
“Act”) ACTION proposes to adopt notice 
of systems of records as set forth below.

Any person interested in this notice 
may submit written views, comments or 
other data to ACTION/GC, Room 607, 
806 Connecticut Avenue, N.W., Washing
ton, D.C. 20525, on or before Septem
ber 26, 1975. All written comments re
ceived from the public through said date 
will be considered before publication of 
a final notice.'Comments received will 
be available for public inspection at the 
above address between the hours of 9
a.m. and 5 p.m., Monday through Friday 
(except holidays).

This notice does not include specific 
identification of certain systems of rec
ords in the custody of the Agency due to 
the fact that other Federal agencies have 
assumed responsibility for publishing 
government-wide notices with respect 
thereto. Primarily this includes publica
tion of systems records pertaining to 
Federal employee personnel records 
by the United States Civil Service 
Commission.

Special note should be taken of the 
Preliminary Statement to the systems 
of records containing an indication of 
general routine uses, general exemptions 
from disclosure, general regulations as 
to notification, access and contest, and 
other material applicable to ACTION 
record systems generally. The Agency de
sired to avoid unnecessary repetition and 
duplication in the publication of each 
system of records which might make it 
difficult for the public to review and 
locate a system in which a record might 
be available. The publication of general 
routine uses and exemptions does not 
serve as an indication that each system 
will be normally used or usable for such 
purposes or subject to such exemptions, 
but that the use of any system for such 
routine use shall be permitted upon re
quest of a designated routine user. In
cluded in the preliminary statement of 
routine uses are certain indications of 
special exemptions with respect to volun
teer personnel files and medical/psychi- 
atric records as to which special proce
dures are required to comply with the 
Agency’s special responsibility to volun
teers and to personnel as to whom it 
maintains medical/psychiatric informa
tion.

This notice is issued in Washington, 
u c - on August 20,1975.

Michael p . Balzano, J r .
Director, ACTION.

The Agency proposes to adopt the fol
lowing notice of systems of records:

Notice of Systems of R ecords

PRELIMINARY STATEMENT

OPERATING UNITS—Identification 
of the operating units within the Agency 
to which a particular system of records 
pertains appears as “ACTION” followed 
by a designated abbreviation. The ab
breviations and their meanings are as 
follows:
OD—Office of the Director 
DO—Office of Domestic and Anti-Pov

erty Operations
IO—Office of International Operations 
OPP—Office of Policy and Planning 
CA—Office of Congressional Affairs 
GC—Office of General Counsel 
EO—Office of Equal Opportunity 
AF—Office of Administration and Fi

nance
ORC—Office of Recruitment and Com

munications
OFFICIAL PERSONNEL FILES—Offi

cial personnel files of Federal employees 
in the General Schedule in the custody 
of the Agency are considered the prop
erty of the Civil Service Commission. 
Access to such files shall be in accordance 
with such notices published by the Com
mission. Access to such files in the cus
tody of the Agency will be granted to 
individuals to whom such files pertain 
upon request to the Director, Office of 
Personnel Management, 806 Connecticut 
Avenue, N.W., Washington, D.C. 20525.

Files of employees in the Foreign Serv
ice Reserve which are not specifically 
covered by the Civil Service Commission 
publication are inter-filed with all other 
personnel files and treated in the same 
manner. The Commission publication of 
notice for official personnel files is there
fore adopted by reference for Foreign 
Service personnel files in the custody of 
the Agency provided however that ac
cess, contests and appeals as to any rec
ord shall be heard as provided in accord 
with ACTION Regulations under the Pri
vacy Act.

Various offices in the Agency maintain 
files which contain miscellaneous copies 
of personnel material effecting ACTION 
employees. This would include copies of 
standard personnel forms, evaluation, 
etc. These files are kept only for immedi
ate office reference use and are consid
ered by the Agency to be part of the per
sonnel file system. The Agency’s internal 
regulations provide that such informa
tion is a part of the general personnel 
files and can only be disclosed through 
the Director of the Office of Personnel 
Management in order that he may insure 
that any material to be disclosed is rele
vant, material, current, and fair to the 
individual employee. It is also the policy 
of the Agency to limit the use of such 
files and to encourage the destruction of 
as many as possible.

STATEMENT OF GENERAL ROU
TINE USES—The following routine uses 
are incorporated by this reference into

each system of records set forth herein, 
unless such incorporation is specifically 
limited in the system description.

1. In the event that a record in a sys
tem of records maintained by the Agency 
indicates any violation or potential vio
lation of the law whether civil, criminal, 
or regulatory in nature, and whether 
arising by statute, or by regulation, rule 
or order issued pursuant thereto, the 
relevant record in this system of records 
may be referred, as a routine use, to the 
appropriate agency, whether Federal, 
state, local or foreign charged with the 
responsibility of investigating or prose
cuting such violation, or charged with 
enforcing or implementing the statute, 
rule, regulation, or order issued pursuant 
thereto; such referral shall also include 
and be deemed to authorize, (1) any and 
all appropriate and necessary uses of 
such records in a court of law or before 
an administrative board or hearing, and
(2) such other interagency referrals as 
may be necessary to carry out the receiv
ing agencies assigned law enforcement 
duties.

2. In the event the Agency receives a 
request from a Federal, state or local in
strumentality under the jurisdiction of 
the United States for a record to be used 
for a civil or criminal law enforcement 
activity, authorized by law, such record 
shall be disclosed to such agency or in
strumentality provided ACTION receives 
a written request from the head of such 
agency or instrumentality specifying the 
particular portion of the record desired 
and the law enforcement activity for 
which the record is sought.

3. A record may be disclosed as a rou
tine use to designated officers and em
ployees of other agencies and depart
ment^ of the Federal government having 
an interest in the individual for employ
ment purposes including the hiring or re
tention of any employee, the issuance of 
a security clearance, the letting of a con
tract, or the issuance of license, grant or 
other benefit by the requesting agency, 
to the extent that the information is 
relevant and necessary to the requesting 
agency’s decision on the matter involved, 
provided however, that other than in
formation furnished for the issuance of 
authorized security clearances, informa
tion divulged hereunder as to full-time 
volunteers under Title I of the Domestic 
Volunteer Service Act of 1973 (42 U.S.C. 
4951) or the Peace Corps Act (22 U.S.C. 
2501) shall be limited to the provision of 
dates of service and a standard descrip
tion of service as heretofore provided by 
the Agency.

4. A record may be disclosed as a rou
tine use in the course of presenting evi
dence to a court, magistrate or adminis
trative tribunal of appropriate jurisdic
tion and such disclosure shall include 
disclosures to opposing counsel in the 
course of settlement negotiations.

5. A record may be disclosed as a rou
tine use to a member of Congress sub
mitting a request involving an individual 
who is a constitutent of such member
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who has requested assistance from the 
member with respect to the subject mat
ter of the record.

6. Information from certain systems of 
records especially those relating to ap
plicants for Federal employment or vol
unteer service may be disclosed as a 
routine use to designated officers and 
employees of other agencies of the Fed
eral government for the purpose of ob
taining information as to suitability, 
qualifications and loyalty to the United 
States government.

7. Information from records systems 
may be disclosed to any source from 
which information is requested in the 
course of an investigation to the extent 
necessary Ho identify the individual, in
form the source of the nature and pur
pose of the investigation, and to identify 
the type of information requested.

8. Information in any system may be 
used as a data source, for management 
information, for the production of sum
mary descriptive statistics and analytic 
cal studies in support of the function for 
which the records are collected and 
maintained, or for related personnel 
management functions or manpower 
studies. Information may also be dis
closed to respond to general requests for 
statistical information (without per
sonal identification of individuals) under 
the Freedom of Information Act or the 
Privacy Act or to locate specific individ
uals for personnel research or other per
sonnel management functions.

EXEMPTION OF DISCLOSURE- 
NATIONAL DEFENSE AND FOREIGN 
POLICY MATTERS—Certain systems of 
records covered by the Act and main
tained by the Agency may from time to 
time contain materials subject to specific 
exemptions authorized by 5 U.S.C. 552a 
(k) (1) relating to national defense and 
foreign policy materials. Such materials, 
as an example, might consist of classified 
cables or other documents properly clas
sified under Executive Order. The Agency 
maintains the right to exempt such 
materials from disclosure wherever they 
might appear in such systems of records, 
but only to the extent necessary to pro
tect such material as required by Execu
tive Order and various statutes in the 
interest of national defense and foreign 
policy.

PARTIAL EXEMPTION OF MEDI
CAL/PSYCHIATRIC INFORMATION— 
Certain systems of records maintained by 
the Agency contain medical/psychiatric 
information, the disclosure of which 
mjght harm an individual if disclosed di
rectly to him. As to such records, if in 
the sole judgment of appropriate officials 
of the Agency such disclosure could have 
an adverse effect upon an individual un
der the provisions of 5 U.S.C. 55a(f) (3), 
disclosure may be limited to a physician 
chosen by the requesting individual or 
his authorized representative.

LOCATION OF REGIONAL OF
FICES—The Agency maintains ten Re
gional Offices in which certain systems, 
or parts of systems are maintained. The

Agency also maintains State offices 
under the jurisdiction of the Regional 
Offices. The Regional Offices, their 
addresses, and the States within their 
respective jurisdictions are listed below. 
In the event of any doubt as to whether a 
record is maintained in a Regional Of
fice, a query may be directed to the Di
rector, Administrative Services, ACTION, 
Washington, D.C. 20525, who shall fur
nish all assistance necessary to locate a 
specific record.
ACTION Region I, John W. McCormack Fed

eral Bldg., Room 1420, Boston, Massachu
setts 02109 (Massachusetts, Maine, New 
Hampshire, Vermont, Rhode Island, and 
Connecticut).

ACTION Region n , 26 Federal Plaza, 16th 
Floor, Suite 1611, New York, New York 
10007 (New York, New Jersey, Puerto Rico 
'and Virgin Islands).

ACTION Region III, 320 Walnut Street, 
Suite 600, Philadelphia, Pennsylvania 
19106 (Pennsylvania, Maryland, District of 
Columbia, Delaware and Virginia). 

ACTION Region IV, 730 Peachtree Street, 
N.E., Room 895, Atlanta, Georgia 30308 
(Alabama, Florida, Georgia, Kentucky, 
Mississippi, North Carolina, South Caro- 
lina and Tennessee).

ACTION Region V, 1 North Wacker Drive, 3rd 
Floor, Rm. 322, Chicago, Illinois 60606 
(Illinois, Indiana, Michigan, Minnesota, 
Ohio and Wisconsin)'.

ACTION Region VI, Corrigan Tower Budd
ing, Suite 1600, 212 No. St. Paul Street, 
Dallas, Texas 75201 (Arkansas, Louisiana, 
New Mexico, Oklahoma and Texas). 

ACTION Region VII, II Gateway Center, 
Suite 330, 4th and State, Kansas City, 
Kansas 66101 (Iowa, Kansas, Missouri and 
Nebraska).

ACTION Region VIII, 514 Prudential Plaza, 
1050 17th Street, Denver, Colorado 80401 
(Colorado, Wyoming, Montana, North Da
kota, South Dakota and U tah).

ACTION Region IX, 100 McAllister Street, 
Room 2400, San Francisco, California 94102 
(Arizona, California, Hawaii and Nevada). 

ACTION Region X, 1601 Second Avenue, 
Seattle, Washington 98101 (Alaska, Idaho, 
Oregon and Washington).
NOTIFICATION—Individuals may in

quire as to whether any system contains 
information pertaining to them by ad
dressing the System Manager in writing. 
Such request should include the name 
and address of the individual, his or her 
social security number, and any relevant 
data concerning the information sought. 
Where possible, the place of, assignment 
or employment, etc. In case of any doubt 
as to which system contains a record, in
terested individuals may contact the Di
rector, Administrative Services, ACTION, 
Washington, D.C., 20525, who has overall 
supervision of records systems and who 
will provide assistance in locating and/or 
identifying appropriate systems.

ACCESS AND CONTEST—In response 
to a written request by an individual, the 
appropriate System Manager shall ar
range for access to the requested record 
or advise the requester if no such record 
exists. If an individual wishes to contest 
the content of any record, he or she may 
do so by addressing a written request to 
the Director, Administrative Services,

ACTION, 806 Connecticut Avenue, N.W., 
Washington, DC 20525. The Director 
shall provide all necessary information 
regarding such contest and appeal. 

ACTION
ALPHABETICAL LISTING OP SYSTEMS OF RECORDS 

FORWARDED TO THE FEDERAL REGISTER ON AU
GUST 20,1975

Accounts Receivable (Collection of Debts 
Record & Claims Record)

A C T IO N  Travel F ile
Classified D ocum ent Security  Violation File 
Com bined Dom estic Operations & Interna

tiona l Vo lunteer A p p lican t System  
Conflict of Interest Records 
Congressional F iles  System  
D ata E n try  Statistics o f K eypu n ch  Operators 
D iscrim in ation  C om pla in t F ile  
Dom estic F u ll-T im e  Volunteer Census Master 

F ile
Dom estic & International Volunteer Security 

F ile
Dom estic Program  A p p lican t Medical Record 
Dom estic Volunteer Appeal F ile  
Dom estic V o lunteer A p p lican t Psychiatric 

Report System
Dom estic Vo lunteer F u ll-T im e  Legal File 
Dom estic Vo lunteer F u ll-T im e  Personnel File 
Dom estic Volunteer M edical F ile  & Medical 

Claim s
Dom estic Volunteer Payroll Records 
Dom estic Volunteers Status Change System 
Em ployee Indebtedness F iles  
Em ployee Payroll Records 
Em ployee Reem ploym ent & Repromotion 

P rio rity  Consideration  
Em ployee Travel F ile  
Em ployee Unofficial Personnel Files  
Form er Peace Corps Volunteer Medical Rec

ords
Grievance Appeal & A rb itra tion  
Legal F iles— Staff & A pplicants  
Legal F iles— Volunteers and Applicants 
M anagem ent U n io n  Record System  
O ccupational In ju ry  & Illness Reports 
Overseas H ealth  Records 
Overseas Staff Personnel Records 
Peace Corps A p p lican t F ile  (1963-June 1974) 
Peace Corps A p p lican t Records 
Peace Corps A p p lican t & Trainee Medical 

History
Peace Corps M edical Evacuations/Adminis

trative
Peace Corps M edical Evacuation  Cards 
Peace Corps Property Records 
Peace Corps Trainee &  Volunteer Personnel & 

Pay Record
Peace Corps Volunteer Authorized Storage 

F ile
Peace Corps Volunteer Death Files  
Peace Corps Volunteer Emergency Leave 

System
Peace C orps Volunteers Extension/Transfer/ 

R e-enrollm ent System  
Peace Corps Vo lunteer F in anc ia l Records 
Peace Corps Volunteer Personnel & Payroll 

System -Com puter
Peace Corps Volunteer Program Correspond

ence •
Peace Corps Vo lunteer Termination/Consul- 

tatlon  System  
Perform ance Eva luation  
Personal Services Contract 
Staff Security  F iles
Staff & V olunteer Household Storage File 
Ta len t B ank
T h e ft  of Em ployee Property  
Travel A u th oriza tion  F ile  
U nited  Nations Volunteer System  
Volunteer A pp lican t Record System  
Voucher Paym ent Record & Schedules o 

Paym ents F ile
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ACTION/CA—1
System name: Congressional Files System—ACTION/CA

System location: Office of Congressional Affairs/ACTION 806 
Connecticut Avenue, N.W ., Washington, D.C. 20525.

Categories of individuals covered by the system: Members of Con
gress. -, ¿S

Categories of records in the system: The records in this system  
consist of bio-data, voting records, ACTION programs in members 
districts or states, indications of program concerns of members of 
Congress affecting ACTION, mid copies of incoming and outgoing 
correspondence between personnel o f ACTION and members of 
Congress. ' ‘ ^  ~ ‘

Authority for maintenance of the system: Peace Corps Act, 22 
U.S.C. 2501 et seq. and Domestic Volunteer Service Act of 1973, 
42 U.S.C. 4951 et seq.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Records in this system  
are not subject to routine use outside the Agency.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records in this system are maintained in file folders in 
metal filing cabinets in a room locked at the close of the business 
day in a building having a 24-hour security guard.

Retrievability: Records in this system concerning members of 
committees concerned with ACTION legislation are filed by Con
gressional committee and within each committee alphabetically; 
Congressional correspondence is filed alphabetically by last name 
of the member.

Safeguards: Records in this system are generally available only to 
personnel of ACTION having a need for such information in the 
performance of their official duties as such.

Retention and disposal: Records in this system are maintained 
permanently.

System manager(s) and address: Assistant Director for Congres
sional Affairs/ACTION 806 Connecticut Avenue, N.W ., Washing
ton, D.C. 20525.

Record source categories: Information in system of record is ob
tained from the following category of sources: 1. The Congressional 
Directory, Congressional Records, ongressional Quarterly, Periodi
cals and standard reference materials. 2. Members of Congress and' 
their staffs. 3. ACTION employees. 4. Newspaper and magazine 
publications.

ACTION/OEO—1
System name: Discrimination Complaint File

System location: Office o f Equal Opportunity, ACTION 806 Con
necticut Avenue, N.W ., Washington, D.C. 20525.

Categories of individuals covered by the system: Any employee or 
applicant for employment who has filed a complaint of discrimina
tion against ACTION.

Categories of records in the system: Affidavits maintained con
cerning the following information: the complaint, correspondence 
related to the complaint and copies of personnel records and infor
mation how the complaint was resolved.

Authority for maintenance of the system: Executive Order 11478 
and 5CFR 713, 222.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Contents of these 
records and files may be disclosed and used as follows: a. To the 
Civil Service Commission for hearings and/or administrative ap
peals on the complaint of discrimination; b. To the Department of 
Justice in connection with any suits brought against the agency for 
alleged discrimination, c. To the Equal Employment Opportunity 
Commission for advice and counsel within its jurisdiction.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Files are maintained in folders in metal file cabinets with 
manipulation proof combination locks when not in immediate use.

Retrievability: Files are indexed alphabetically.
Safeguards: Records in the system are available only to ap

propriate personnel in the Office o f Equal Opportunity and other 
designated officials of ACTION with a need of such records in the 
Performance of their duties.

Retention and disposal: Records are retained for two years after 
the close of the case, then retired to the Federal Records Center 
and transferred to the National Archives ten years after the case is 
ended.

System manager(s) and address: Director, Equal Employment Op
portunity, ACTION, 806 Connecticut Avenue, N.W ., Washington, 
D.C. 20525.

Record source categories: Date in this system is obtained from the 
following categories o f sources: 1. Employees of ACTION involved 
as complainants, w itnesses, etc. in discrimination complaints. 2. Re
ports of investigations and other materials prepared by Equal Em
ploym ent Opportunity Officers, counsellors and investigators. 3. 
Copies of Agency documents relevant to any EO investigation. 4. 
Records of hearings on complaints.

ACTION/AF—1
System name: Former Peace Corps Volunteer Medical 

Records—ACTION/IO
System location: Office of Health Services/ACTION 1735 Eye 

Street, N.W ., Washington, D.C. 20525.
Categories of individuals covered by the system: Former Peace 

Corps Volunteers
Categories of records in the system: Records maintained contain 

all medical histories o f former Volunteers.
Authority for maintenance of the system: Peace Corps Act, 22 

U.S.C. 2501 et seq.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: The contents of these 
records and files may be disclosed as follows: To the Office of 
Workers Compensation of the Department of Labor in connection 
with claims filed under the Federal Employees Compensation Act.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Files are maintained in folders in metal file cabinets in a 
room locked during off-duty hours, and in a building with 24 hour 
security guard.

Retrievability: Files are retrieved alphabetically by last name.
Safeguards: Records in the system are available only to ap- 

prooriate personnel in the Office of Health Services and other ap
propriate officials of ACTION having a need of such records in the 
performance of their official duties.

Retention and disposal: Records are retained for two years after 
the volunteer terminates and are then retired to the Federal 
Records Center. The Federal Records Center retains the record for 
fifty years and then destroys them. In addition, normal x-rays are 
retained for five years and then destroyed. Abnormal x-rays are 
retained 25 years and then destroyed. All records are destroyed by 
burning and shredding.

System manager(s) and address: Chief, Health Benefits and Anal
ysis Division Office of Health Services/ACTION 1735 Eye Street, 
N.W ., Washington, D.C. 20525.

Record source categories: Information is obtained from the fol
lowing categories of sources: 1. Physicians, dentists, and other 
medical personnel who have treated or examined the individual or 
his records, 2. Peace Corps medical personnel. 3. Individuals who 
are the subjects o f the records.

ACTION/AF—2
System name: Travel Authorization File—ACTION/AF

System location: Fiscal Services Division/Administration and 
Finance ACTION 806 Connecticut A ve., N.W ., Washington, D.C. 
20525.

Categories of individuals, covered by the system: Any ACTION 
employee, volunteer or person invited to travel'for ACTION.

Categories of records in the system: Files consist of copies of 
obligated travel authorizations,-travel vouchers, receipts, records of 
payments, and other materials related to official travel.

Authority for maintenance of the system: D ie Domestic Volunteer 
Service Act of 1973, 42 U.S.C. 4951 et seq. and the Peace Corps 
Act, 22 U.S.C. 2051 et seq.; The Budget and Accounting Act of 
1921; Accounting and Auditing Act of 1950; and the Federal Claim 
Collection Act o f 1966.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Contents of these 
records and files may be disclosed and used as follows: a. To the 
Department of Treasury which receives a copy of the travel
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voucher forwarded with the Voucher and Schedule of Payment 
(SF-116) for forwarding to the payee.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Files are maintained in file folders in filing cabinets with 
bar locks, key locks or manipulation proof combination locks when 
not in immediatel use.

Retrievability: Files are indexed alphabetically by last name.
Safeguards: Records in the system are available only to ap

propriate personnel, Fiscal Services D ivision, and other appropriate 
officials of ACTION with the need for such records in the per
formance of their duties.

Retention and disposal: Records are held for three years and 
retired to the Federal Records Center in accordance with General 
Accounting Office instructions.

System manager(s) and address: Chief, Fiscal Services Division, 
Administration and Finance/ACTION 1735 Eye Street, N.W ., 
Washington, D.C. 20525.

Record source categories: Data in this system is obtained from 
forms submitted by individuals engaging in official travel, and other 
ACTION employees. ^

ACTION/ AF—3
System name: ACTION Employees Occupational Injury and Illness 

Reports—ACTION/AF
System location: Maintained at Headquarters, ACTION and all 

ACTION Domestic Regional Offices
Categories of individuals covered by the system: ACTION em

ployees who have had job-related injuries or illnesses.
Categories of records in the system: Reports of occupational inju

ries and illnesses and medical reports with respect thereto.
Authority for maintenance of the system: The Occupational Safety 

and Health Act of 1970 Executive Order 11807 Federal Employees 
Compensation Act Regulations of the U .S. Department of Labor

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Occupational injury and 
illness reports are maintained in order to provide data, including 
statistical data required by the following agencies: Office of 
Federal Agency Programs, Occupational Safety mid Health ^Ad- 
ministration, Department-of Labor; Office o f Workers Compensa
tion Programs, the Department of Labor.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Files are maintained in folders in metal file cabinets with 
manipulation proof combination lock.

Retrievability: Records are indexed in alphabetical order.
Safeguards: Records are available only to ACTION employees 

having a need for such records in the performance of their official 
duties.

Retention and disposal: Files in this system are retained for a 
period of five years following the calendar year to which they are 
related and then destroyed by burning or shredding in accordance 
with standard procedures.

System managers) and address: Director, Office of Health Ser
vices, ACTION 806 Connecticut Avenue, N.W. Washington, D.C. 
20525

Record source categories: Information contained in the system is 
obtained from the following categories of sources: Employees who 
have suffered a work-related illness or injury ACTION Supervisory 
personnel Medical personnel treating or examining the employee 
Witnesses to an accident or occurrence giving rise to a claim.

ACTION-AF—4
System name: Data Entry. Statistics of Keypunch Opera

tors—ACTION-AF
System location: Office of Accounting and Computer Services 

Paramount Building Washington, D.C. 20525
Categories of individuals covered by the system: Employees of 

ACTION who are Data Entry Operators
Categories of records in the system: Job performance data contain

ing such information as key stroke and error rate.
Authority for maintenance of the system: Domestic Volunteer Ser

vice Act of 1973 42 U.S.C. 4951 et. seq.; and the Peace Corps Act 22 
U.S.C. 2501 et. seq.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Generally speaking the 
information in this file will not be routinely available outside the 
agency since most routine uses will have to do with the personal 
performance within ACTION. This is a computerized file.

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem:

Storage: The Records herein are stored on magnetic tape which is 
kept in a locked room when not in use.

Retrievability: Records are retrieved by five digit operator 
number.

Safeguards: The material on these tapes is generally available 
only to Programmers and Systems Analysts in the Office of Ac
counting and Computer Services. It is coded as to be unavailable to 
anyone else.

Retention and disposal: Records are maintained indefinitely to 
provide annual workload statistics. Record copy kept in operations 
division for annual workload figures.

System manager(s) and address: Deputy Director for Data 
Processing, ACTION, Paramount Building, 1735 Eye Street, N.W., 
Washington, D.C. 20525.

Record source categories: An automatic counter on each machine.
ACTION-AF—5

System name: Peace Corps Applicant and Trainee Medical Histo
ry—ACTION-AF

System location: Office of Health Services; ACTION; 1735 Eye 
Street, N.W ., Washington, D.C. 20525

Categories of individuals covered by the system: Applicants for 
Peace Corps and Peace Corps trainees.

Categories of records in the system: Records maintained in this 
system consist of medical histories. V

Authority for maintenance of the system: The Peace Corps Act, 22 
U.S.C. 2501 et seq.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The contents of these 
records and files may be disclosed and used as follows: 1. Informa
tion in this system may be provided to medical personnel engaged 
in treatment of the individual to whom the record pertains upon 
request in situations where it is not feasible to obtain the consent 
of such individual. 2. Information will be given to a physician of 
the applicant’s choice upon written request of the individual to 
whom the record pertains.

Policies and practices for storing, retrieving, accessing, retaining, - 
and disposing of records in the sytem:

Storage: Files are maintained in folders in metal filing cabinets 
with manipulation proof combination locks.

Retrievability: Records are maintained in alphabetical order.
Safeguarfls: Records in this system are available only to 

authorized personnel of the Office of Health Services with a need 
for such records in the performance of their duties.

Retention and disposal: Records of applicants who do not become 
trainees are retained for one year and destroyed. Records of 
trainees who do not become volunteers are retained for two years 
and then destroyed. Records of Peace Corps volunteers accompany 
the volunteers overseas and upon termination of service the record 
is retired to the Federal Records Center and destroyed after 50 
years in accord with its schedule by burning and shredding.

System manager(s) and address: Director, M edical Screening and 
Services Division Office of Health Services, 1735 Eye.Street, N.W. 
Washington, D.C. 20525.

Record source categories: Information contained in this system is 
obtained from the following sources: 1. The individual applicant or 
trainee 2. Physicians and other medical personnel who have ex
amined or treated the individual. 3. Personnel in the Office of 
Health Services.

ACTION-AF—6
System name: Domestic Volunteer Applicant Psychiatric Report 

System—ACTION-AF
System location: Office of Health S erv ices/ACTION 1735 Eye 

Street, N.W ., Washington, D.C. 20525.
Categories of individuals covered by the system: Any person who 

has applied as a volunteer in an ACTION domestic program who 
reports, or is reported by a physician or counselor, to have a histo
ry of psychiatric treatment.
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Retention and disposal: Records are maintained by S8A  for two 
years after the loan has become inactive and are then transferred to 
an FRC where they are maintained for five years and then 
destroyed. - ; . ; . •

System managers) and address: Privacy Act Officer, District 
Directors, Branch Managers. See Appendix A for addresses.

Notification procedure: An individual may inquire as to whether 
the system contains a record pertaining to him or her by addressing 
a request in person or in writing to:

Privacy Act Officer for Central Office records 
District Director for District Office records 
Branch Manager for Branch O ffice records.
The addresses of these offices are contained in Appendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain
ing to him or her, the Privacy Act O fficer, District Director or 
Branch Manager will set forth the procedures for gaining access to 
these records. If there is  no record of the individual, he or she will 
be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system  should direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought.

Record source categories: Financial institution reports and 
records, Agency investigation, individual to whom record pertains.

Systems exempted from certain provisions of the act: Pursuant to 5 
U.S.C. 552a (kX2), all investigatory material in the record compiled 
for law enforcement purposes is exempt from the notification, ac
cess, and contest requirements (under 5 U.S.C. 552a (cX3), (d), 
(eXl), (eX4XG), (H>, and (I), and (f)) of the Agency regulations. 
This exemption is necessary in order to accomplish the purpose of 
the Agency in preventing abuse of loan proceeds by recipients, as 
well as enforcing Agency rules and regulations (pursuant to 15 
U.S.C. 634(bX6) and 15 U.S.C. 645(a)), and preventing subjects of 
investigations from frustrating the investigatory process.

SBA030
System name: Automated Personnel History—SBA030

System location;. SBA Central Office. See Appendix A for ad
dress.

Categories of individuals covered by the system: All SBA em
ployees.

Categories of records in the. system: Current status of all SBA em
ployees including all data pertinent to that status. This system in
cludes name, Social Security number, grade and salary tiue, or
ganization, education, veterans preference, competitive level, date 
of birth, handicap code, health benefits, etc. This system includes 
all personnel actions affecting active SBA employees since May 
1972, and also those of separated employees since that date.

Authority for maintenance of the system: 5 U.S.C. 301, 15 U.S.C. 
634(b)(6), 44 U.S.C. 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: A number of records in 
this system are sent as a required report to the Civil Service Com
mission. The General Accounting O ffice is also given information 
from this system for audit purposes.

Storage: This system of records is maintained on magnetic tape.
Retrievability: Records in this system can be retrieved by the em

ployee’s name or Social Security number.
Safeguards: Physical Security - authorized personnel only.
Retention and disposal: These records form a permanent data 

bank for the Office of Personnel and are retained indefinitely.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Privacy Act Officer. See 
Appendix A for address.

Notification procedure: An individual may inquire as to whether 
the system contains a record pertaining to him or her by addressing 
a request in person or in writing to the Privacy Act Officer. The ad
dress of this office is contained in Appendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain- 

to him or her, the Privacy Act Officer will set forth the 
procedures for gaining access to these records. If there is no record 
°f the individual, he or she will be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the official listed in the above paragraph, stating the 
reasons few contesting it and the proposed amendment to the infor
mation sought.

Record source categories: SF 171 and any other forms an em
ployee completes when coming on-board; Personnel actions as 
recorded on SBA Form 52; Requests for personnel actions; Mass 
Change Formats; and Award Keypunch Formats.

SBA035
System name: Bankruptcy Tilings in South Carolina—SBA035

System location: Columbia District Office of the Small Business 
Administration. See Appendix A for address.

Categories of individuals covered by the system: Individuals in 
South Carolina who have filed for bankruptcy.

Categories of records in the system: This system of records, a list, 
enables Agency officials to identify borrowers and/or guarantors 
who have declared bankruptcy.

Authority for maintenance of the system: 5 U.S.C. 301, 15 U.S.C. 
634(bX6), 44 U.S.C. 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: For internal use only.

Storage: These records are maintained in a file folder.
Retrievability: Records are indexed by individual’s name.
Safeguards: A ccess to and use of* these records are limited to 

those persons whose official duties require such access. Personnel 
screening is employeed to prevent unauthorized disclosure.

Retention and disposal: Records are retained indefinitely. ^
System manager(s) and address: District Director. See Appendix 

A for address.
Notification procedure: An indiviudal may inquire as to whether 

the system contains a record pertaining to him or her by addressing 
a request in person or in writing to the District Director for Colum
bia District Office. The address of this office is contained in Ap
pendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain
ing to him or her, the District Director will set forth the procedures 
for gaining access to these records. If there is no record of the in
dividual, he or she will be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought.

Record source categories: List compiled by Bankruptcy Court.
SBA040

System name: Boards of Survey—SBA040
System location: Central O ffice, Regional O ffices, District Of

fices. See Appendix A for addresses.
Categories of individuals covered by the system: SBA employees 

and other individuals who have been involved in accidents with 
government vehicles, or other incidents o f loss or damage to 
government property.

Categories of records in the system: This system includes the re
port and supporting material compiled by the Board of Survey in 
reviewing cases involving loss or damage to government property. 
These may be claims by or against the government. Cases involving 
up to

5000 can be handled in the Regional Offices. Cases involving 
more than

5000 must be referred to the Central Office Board of Survey.
Authority for maintenance of the system: 5 U.S.C. 301, 44 U.S.C. 

3101, 29 U.S.C. 651-78.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: In the event that a suit is 
initiated in a court, these records would be referred to the Justice 
Department and General Services Administration for handling. The 
records would also be given to the parties in litigation with the 
Agency and to the court, if necessary in the case.

Storage: Records are kept in file folders.
Retrievability: Files are indexed by the name of SBA employees 

or other individuals involved in the case.
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Categories of individuals covered by the system: Persons serving 
as volunteers in ACTION domestic full-time programs appealing 
any action terminatinq such volunteer, or any action of the Agency 
affecting such individual selected for volunteer service and any 
other appealable matters affecting domestic volunteers and appli
cants.

Categories of records in the system: The records contain applica
tions or petitions relating to volunteers’ appeals, including replies, 
rebuttals, hearing records, documentary evidence, determinations 
and records of resulting actions.

Authority for maintenance of the system: The Domestic Volunteer 
Service Act of 1973, 42 U.S.C. 4951 et seq.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The contents o f these 
records may be used and disclosed as follows: 1. In the event of 
any indication of any violation or potential violation of the law, 
whether civil, criminal, or regulatory in nature, and whether arising 
by statute or regulation, rule or order issued pursuant thereto, the 
relevant records in the system may be referred, as a routine use, to 
the appropriate Federal agency charged with the responsibility of 
investigating or prosecuting such violation or charged with enforc
ing or implementing the statute, rule, regulation or order issued 
pursuant thereto. Such referral shall also include and be deemed to 
authorize, (1) any and all appropriate and necessary uses of sueh 
records in a court of law and before an administrative board or 
hearing, including referrals related to probation and parole matters, 
and (2) such other inter-agency referrals as may be necessary to 
carry out the receiving agency’s assigned law enforcement duties, 
provided however, that in the event of a request for* records in this 
system from a Federal agency for a civil or criminal law enforce
ment activity, authorized by law, the record shall be disclosed only 
upon written request signed by the head of such agency or instru
mentality specifying the particular portion desired in the law en
forcement activity for which the record is sought.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in folders in metal file cabinets 
with three-way combination locks.

Retrievability: Records are indexed in alphabetical order.
Safeguards: Records in the system are generally available only to 

employees of the Agency having the need for such records in the 
performance of their duties.

Retention and disposal: Records in this system are maintained for 
3 years and then retired to the Federal Records Center for disposi
tion in accordance with regulations.

System manager(s) and address: Chief, Labor and Employee Rela
tions Division Office of Personnel-Management/ACTION 806 Con
necticut Avenue, N.W. Washington, D.C. 20525.

Record source categories: Information in this system is obtained 
from the following sources: 1. Volunteers and trainees. 2. ACTION 
officials. 3. Officials of sponsoring organizations. 4. Individuals 
with personal knowledge of the occurrence which are the subject of 
any appeal.

ACTION/AF—10
System name: Employees Indebtedness Files—ACTION/AF

System location: Labor and Employee Relations Division Office 
of Personnel Management/ACTION 806 Connecticut Avenue, 
N.W ., Washington, D.C. 20525.

Categories of individuals covered by the system: Present and 
former ACTION employees on whom correspondence has been 
received to the effect that they have failed to honor a debt.

Categories of records in the system: The system contains records 
which are primarily correspondence regarding alleged indebtedness 
of ACTION employees, including em ployees’ responses, the Agen
cy’s response to the employee and/or creditor and administrative 
correspondence and records relating to Agency assistance to the 

“"employee in resolving the indebtedness, if appropriate.
Authority for maintenance of the system: The Peace Corps Act, 22 

U.S.C. 2501 et seq. and the Domestic Volunteer Service Act of 
1973, 42 U.S.C. 4951 et-seq. and the provisions of the Federal Per
sonnel Manual and the Foreign Affairs Manual relating to employee 
indebtedness.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The contents o f these 
records and files may be disclosed and used as follows: a. To

designated officers and employees of other agencies and depart
ments of the Federal Government, having an interest in an in
dividual for employment purposes, including a security clearance or 
access determination, and a need to evaluate qualifications, suita
bility, and loyaltV to the United States Government, b. In the event 
of any indication of any violation or potential violation of the law, 
whether civil, criminal, or regulatory in nature, and whether arising 
by statute or by regulation, rule or order issued pursuant thereto, 
the relevant records in the system may be referred, as a routine 
use, to the appropriate Federal Agency, charged with the responsi
bility o f investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, rule, regulation or order is
sued pursuant thereto. Such referral shall also include and be 
deemed to authorize, (1) any and all appropriate and necessary uses 
of such records in a court of law and before an administrative 
board or hearing, including referrals related to probation and parole 
matters, and (2) such other inter-agency referrals as may be neces
sary to carry out the receiving agency’s assigned law enforcement 
duties, provided however, that in the event of a request for records 
in this system from a Federal agency for a civil or criminal law en
forcement activity, authorized by law, the record shall be disclosed 
only upon written request signed by the head of such agency or in
strumentality specifying the particular portion desired in the law en
forcement activity for which the record is sought.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records in the system are maintained in file folders in 
metal file cabinets with three way combination locks.

Retrievability: Records are indexed in alphabetical order.
Safeguards: These records are generally available only to person

nel of Labor and Employee Relations Division and other ACTION 
officials having a need for such records in the performance of their 
official duties.

Retention and disposal: The system is purged on a bi-annual 
basis. Any records as to which the problem has been resolved are 
destroyed at such time.

System manager(s) and address: Chief, Labor and Employee Rela
tions Division, Office of Personnel Management/ACTION, 806 
Connecticut Avenue, N.W ., Washington, D.C. 20525.

Record source categories: Information in this system is obtained 
from the following category of sources: 1. Alleged creditors of em
ployees. 2. Employees. 3. ACTION officials.

ACTION/AF—11
System name: ACTION Travel Files—ACTION/AF

System location: Chief, Travel and Transportation Division Office 
of Administrative Services/ACI'lON 806 Connecticut Avenue, 
N.W ., Washington, D.C. 20525.

Categories of individuals covered by the system: Any ACTION 
employee, volunteer, consultant, contractor or other individual who 
travels on agency business.

Categories of records in the system: Records maintained contains 
travel authorization itinerary Government Bills of lading, packing 
letter and passport numbers which are included for overseas travel, 
and other travel related material.

Authority for maintenance of the system: The Domestic Volunteer 
Service Act of 1973 , 42 U.S.C. Section 4951 et seq.; the Peace 
Corps Act, 22 U.S.C. Section 2501 et seq.; The Budget and Ac
counting Act of 1921; the Accounting and Auditing Act of 1950; the 
Federal Claim Collection Act of 1966.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: See Preliminary State
ment.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Files are maintained in key locked cabinets.
- 'Retrievability: Records are arranged alphabetically by name in ac
cord with categories, i.e., staff travel file, Peace Corps volunteer 
travel file, Domestic Volunteer travel file, and consultants, (experts 
and invitational travel files.

Safeguards: Records are available only to appropriate personnel, 
O ffice of Travel and Transportation Division and other appropriate 
officials of ACTION with need for such records for the per
formance of their duties.

Retention and disposal: Records in ths system are maintained in 
the Travel and Transportation Division two years after the em
ployee leaves the agency and are then burned.
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System managers) and address: Chief, Travel and Transportation 
Division Office of Administrative Services ACTION, 806 Connec
ticut Avenue, N.W ., Washington, D.C. 20525.

Record source categories: Information is obtained from the fol
lowing categories of sources: Individual travellers ACTION em
ployees |  ■ . -X' ' ’' -vy ' . V- jjj

ACTION/AF—12
System name: Accounts Receivable (Collection of Debts Record 

and Claim's Record)—ACTION/AF
System location: Fiscal Services Division/ACTION 1735 Eye 

Street, N.W ., Washington, D.C. 20525.
Categories of individuals covered by the system: Any person 

whether vendor or volunteer, or employee o f ACTION as well as 
former,volunteers and former employees alegedly erroneously over
paid by ACTION.

Categories of records in the system: This system contains the fol
lowing categories of records: 1. Register of debts claimed. This 
record consists of names and addresses o f individuals who are in
debted to ACTION including the date of the debt, a claim number, 
the amount of the debt, and the date the debt is paid if that has oc
curred. 2. Claim Record Card. This record consists of the same in
formation in shorter form as that contained in the Register. 3. File 
Folders. This record consists of the initial billing, follow up letters 
for collection of debt and related correspondence together with a 
copy of the check or checks paying the debt if that has occurred.

Authority for maintenance of the system: The Peace Corps Act, 22 
U.S.C. 2501 and the Domestic Volunteer Service Act of 1973, 42 
U.S. 4951; The Budget and Account Act of 1950. In addition to the 
above two Acts granting general powers of management to the 
Director of ACTION there are additional Federal statutes requiring 
and permitting the administrative settlement of claims by agencies.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Records in this system  
may be disclosed in the following circumstances: To the General 
Accounting Office (GAO) for cases of administrative error amount
ing to over 200 dollars of overpayment and situations in which the 
agency has been unable to collect such debt. Disclosure will also 
occur in which the agency requests a waiver for error caused by 
overpayment of salary in excess to 500 dollars.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Files are maintained in folders in metal files cabinets 
with manipulation proof combination lock.

Retriexability: Records are indexed in alphabetical order.
Safeguards: These records are available only to officials of AC

TION having a need for such records in the performance of their 
official duties and for the routine uses listed above.

Retention and disposal: These records are maintained until the 
settlement of a claim and then retired to the Federal Record Center 
to be destroyed in accord with their schedule of destruction.

System managerfs) and address: Chief, Fiscal Services Divi- 
sion/ACTION 1735 Eye Street, N.W ., Washington, D.C. 20525. “v

Record source categories: Information contained in' the system  
was obtained from the following categories of sources: Domestic 
Regional Offices Peace Corps Country Posts Headquarters Payroll 
Office Employees of ACTION having knowledge of the facts.

ACTION/AF—13
System name: Peace Corps Trainee and Volunteer Personnel and 

Pay Record—ACTION/AF
System location: ACTION, Volunteer Services Section, Adminis

tration and Finance, 806 Connecticut Avenue, N.W ., Washinqton, 
D.C. 20525.

Categories of individuals covered by the system: Any person ac
cepted as a Peace Corps Trainee or Volunteer.

Categories of records in the system: Individual trainee and volun
teer files contain the following information about the particular per
son: Permanent Address, Social Security Number, Birthdate, 
Marital Status, Description of Peace Corps Service, Location of 
Peace Corps Service, Change of Address, W-2 Forms, Base Salary, 
Oath, Educational Level, Next o f Kin, Designation of Beneficiary, 
Termination Documents, Trainee Registration Form, Payroll Card 
containing payments, allotments, withdrawals and related records.

Authority for maintenance of the system: Peace Corps A ct, 22 
U.S.C. 2501 et -seq.; Budget and Accounting Act of 1950.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Contents of these 
records and files may be disclosed and used for routine uses con
tained in the Preliminary Statement.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Files are m a in ta in e d  in folders in metal file cabinets with 
manipulation-proof combination locks when not in immediate use.

Retrievability: Records are indexed in alphabetical order.
Safeguards: Records in the system are available only to ap

propriate officials o f ACTION with the need for access to such 
records for the performance of their duties.

Retention and disposal: Records in this system are maintained in 
the office for two years and are then retired to the Federal Records 
Center where they are retained for seventy five years. After this 
period, they are destroyed by burning or shredding.

System manager(s) and address: Chief, Volunteer Services Sec
tion/ACTION 806 Connecticut Avenue, N.W ., Washington, D.C. 
20525.

Record source categories: Information supplied by the volunteers 
and references suggested by him.

ACTION/AF—14
System name: Theft o f Employee Property File—ACTION/AF

System location: Facilities and Property Management Division Of
fice of Administrative Services, ACTION 806 Connecticut Avenue, 
N.W ., Washington, D.C. 20525.

Categories of individuals covered by the system: ACTION em
ployees who have been robbed of personal or government property.

Categories of records in the system: Records maintained contain 
forms filled out on the theft of personal and Federal government 
property.

Authority for maintenance of the system: The Domestic Volunteer 
Service Act of 1973, 42 U.S.C. 4951 et seq. and the Peace Corps 
Act, 22 U.S.C. 2501 et seq.; the Budget and Accounting Act of 
1950.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Those contained in the, 
Preliminary Statement.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Files are maintained in a safe with combination lock.
Retrievability: Records are indexed in alphabetical order.
Safeguards: Records in this system are available only to 

designated ACTION employees having a need for such records in 
the performance of their duties.

Retention and disposal: Records of thefts are kept for three years 
and then destroyed by shredding

Systran managers) and address: Chief, Facilities and Property 
Management Division Administrative Services Division/ACTION 
806 Connecticut Avenue, N.W ., Washington, D.C. 20525.

Record source categories: Data in this system is obtained from the 
following categories of sources: h  ACTION Employees 2 .  Police 
reports. 3. Witness statements.

ACTION/AF—15 
System name: Staff Security Files

System location: Personnel Security Office/ACTION 806 Connec
ticut Avenue, N.W ., Washington, D.C. 20525.

Categories of individuals covered by the system: Current and 
former applicants for employment in ACTION. Current and former 
Federal employees of ACTION. Individuals considered for access 
to classified information or restricted areas and/or security deter
minations as contractors, employees of contractors, experts, in
structors, and consultants to Federal programs.

Categories of records in the Systran: These records contain in
vestigative information regarding an individual’s character, con
duct, behavior in the community where he or she lives; arrests and 
convictions for any violations against the law; reports of interviews 
with former supervisors; co-workers, associates, educators, etc; re
ports about the qualifications of an individual for a specific posi
tion; reports o f inquiries with law enforcement agencies, former 
employers, educational institutions attended; and other similar in
formation developed from the above.
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Notification procedure: An individual may inquire as to whether 
the system contains a record pertaining to him or her by addressing 
a request in person or in writing to:

Privacy Act Officer for Central Office records 
District Director for District O ffice records*
Branch Manager for Branch Office records.
The addresses of these offices are contained in Appendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain
ing to him or her, the Privacy Act O fficer, District Director or 
Branch Manager will set forth the procedures for gaining access to 
these records. If there is no record of the individual, he or she will 
be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the official listed in the above paragraph stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought.

Record source categories: Individual to whom record pertains, 
Agency em ployees, Banks, and Loan Case File.

SBA070
System name: Combined Federal Campaign—SBA070

System location: SBA Regional O ffices in Kansas City, Mo., 
Boston, M ass., and Chicago, ILL SBA District Offices in Columbus 
and Cleveland, Ohio. For the addresses of these offices, see Ap
pendix A.

Categories of individuals covered by the system: SBA employees.
Categories of records in the system: This system contains a list of 

participants and their contributions. A copy of pledge cards, names 
and addresses of personnel connected with the Combined Federal 
Campaign, code of charities to which donations were made.

Authority for maintenance of the system: 5 U.S.C. 301, 15 U.S.C. 
634(bX6), 44 U.S.C. 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Names and addresses of 
those employees who are connected with the planning and accom
plishments of the fund-raising drive are sometimes released to the 
media.

Storage: Records are maintained in file folders or binders, which 
are usually stored in file cabinets.

Retrievability: Records are indexed by name, within each fiscal 
year.

Safeguards: Records used by authorized persons only, on a need 
to know basis.

Retention and disposal: There is no official disposal schedule for 
these records, they are kept indefinitely.

System manager(s) and address: Regional Directors, District 
Directors. See Appendix A for addresses..

Notification procedure: An individual may inquire as to whether 
the system contains a record pertaining to him or her by addressing 
a request in person or in writing to:

Regional Director for Regional Office records 
District Director for District Office records.
The addresses of these offices are contained in Appendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain
ing to him or her, the Regional or District Director will set forth the 
procedures for gaining access to these records. If there is no record 
of the individual, he or she will be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought.

Record source categories: Employee on whom the record is main
tained.

SBA075
System name: Commercial Toll Calls—SBA075

System location: Portland, Oregon District O ffice, and Cleveland, 
Ohio District Office. See Appendix A for addresses. Other offices 
may keep information on toll calls, but it is only indexed by date.

Categories of individuals covered by the system: SBA employees 
who have made commercial toll telephone calls.

Categories of records in the system: Copies of SBA Form 485A, 
“Commercial Telephone Toll Tickets.”

Authority for maintenance of the system: 5 U.S.C. 301, 44 U.S.C 
3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records are used 
in communicating with the General Services Administration, or the 
telephone company regarding telephone bills.

Storage: Records are kept in file folders.
Retrievability: In the offices listed above, these records are in

dexed by the name of the employee making a commercial toll,call.
Safeguards: A ccess to and use of these records are limited to 

those persons whose official duties require such access. Personnel 
screening is utilized to prevent unauthorized disclosure.

Retention and disposal: Records are retained until an audit or 
until the information otherwise becomes outdated.

System manager(s) and address: District Directors. See Appendix 
A for addresses.

Notification procedure: An individual may inquire as to whether 
the system contains a record pertaining to him or her by addressing 
a request in person or in writing to the District Director. The ad
dresses of these offices are contained in Appendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain
ing to him or her, the District Director will set forth the procedures 
for gaining access to these records. If there is no record of the in- 
diviudal, he or she will be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought. ;

Record source categories: SBA employees, telephone company, 
General Services Administration.

SBA080
System name: Completion Certificate Control Lists—SBA080

-System location: Central Office, District and Branch Offices of 
the SBA. See Appendix A for addresses.

Categories of individuals covered by the system: Recipients of Dis
aster Home Loans.

Categories of records in the system: This system of records con
tains information relating to SBA Form 1018, “Completion Cer
tificate on SBA Disaster Loans.” Each disaster loan recipient is 
required to execute this form when all loan proceeds have been ex
pended. The system of records contains this form along with bor
rower reminders, past due listings, and verification reports.
- Authority for maintenance of the system: 5 U.S.C. 301, 15 U.S.C. 
634(b)(6), 44 U.S.C. 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Internal use only.

Storage: These records are maintained on magnetic tape, file fol
ders, binders and index cards.

Retrievability: These records are indexed by recipient name as 
well as a cross-referenced loan number.

Safeguards: A ccess to and use of these records are limited to 
those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure.

Retention and disposal: Records are retained indefinitely.
System manager(s) and address: Privacy Act Officer, D istric t 

Directors, Branch Managers. See Appendix A for addresses.
Notification procedure: An individual may inquire as to whether 

the system contains a record pertaining to him or her by addressing 
a request in person or in writing to:

Privacy Act Officer for Central Office records
District Director for District Office records
Branch Manager for branch Office records
The addresses of these offices are contained in-Appendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain
ing to him or her, the Privacy Act Officer, District Director or 
Branch Manager will set forth the procedures for gaining access to 
these records. If there is no record of the individual, he or she wu 
be so advised.
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Categories of records in the system: This system consists o f an
nual performance evaluations of employee performance prepared 
by supervisorsl and reviewed by supervisory reviewing officials, 
together with comments, if any, by the employees evaluated.

Authority for maintenance of the system: Chapters 250 and 430, 
Federal Personnal Manual.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: a. To the Civil Service 
Commission in connection with any request for information or 
inquiry as to Federal Personnel Regulations.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Files are maintained in folders in metal file cabinets with 
three-way combination locks.

Retrievability: Records are indexed in alphabetical order.
Safeguards: Only personnel of the Office of Personnel Manage

ment with a need for such records in the performance of their du
ties, the individual about whom such record is maintained, or su
pervisory employees of the agency with a need to know in the per
formance of their duties are granted access to these files.

Retention and disposal: All evaluations are hald for one year and 
then are destroyed by shredding.

System manager(s) and address: Chief, Recruitment, Staffing and 
Outplacement Branch, Office of Personnel, ACTION, 806 Connec
ticut Avenue., N.W ., Washington, D.C. 20525.

Record source categories: Information contained in the system  
was obtained from the following sources: Supervisors of ACTION 
employees. Reviewing officials who review evaluation reports sub
mitted by supervisors. Employees who make comments with 
respect to their evaluations when given an opportunity to do so at 
the time the record is made.

ACTION/AF—19
System name: Management-Union Records System—ACTION/AF

System location: Labor and Employees Relations Divi
sion/ACTION Office of Personnel Management 806 Connecticut 
Avenue, N.W.,~ Washington, D.C. 20525.

Categories of individuals covered by the system: ACTION em
ployees including those who have authorized withholding of Union 
dues in writing.

Categories of records in the system: The records in this system  
consist of automated data printouts showing an employee’s name, 
grade, series, title, organizational entity and other associated data 
which determines his inclusion or exclusion from the bargaining 
unit under the existing Union contract. The record also contains a 
printout showing the amount of dues withheld from each employee 
who has authorized such withholding, and other related data.

Authority for maintenance of the system: The Peace Corps Act, 22 
U.S.C. 2501, et seq. and the Domestic Volunteer Service Act of 
1973, 42 U.S.C. 4951 et seq. and various Executive Orders concern
ing management relations with employee organizations.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The records in this 
system may be disclosed and used for the following uses: 1. The 
ACTION Employees Union for maintanance of its records with 
respect to dues and inclusion in the bargaining. 2. The Treasury De
partment for preparation .of payroll checks with appropriate 
withholding of dues. 3. To the Civil Service Commission for union 
related reporting in the area of management/labor relations.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records in this system are maintained in metal filing 
cabinets. ;;

Retrievability: As to the dues withholding list, records are main
tained alphabetically within salary blocks. As to the list o f em
ployees in or out of the bargaining unit, records are maintained 
alphabetically within each organizational unit.

Safeguards: Records in these systems are available generally only 
to employees of ACTION with the need for such records in the 
performance of their duties.

Retention and disposal: The listing of all positions consider« 
inc luded  in or excluded from the bargaining unit are retained a: 
tows. A historical/record copy is retained in Labor Relation: 
p u rp o ses  of Union representation identification until it is SU] 
m en ted  or replaced by corrected or updated editions as appropi

The dues withholding listed are retained until updated by new infor
mation.

Systran manager(s) and address: Chief, Labor and Employees 
D ivision, Office o f Personnel Management/ACTION 806 Connec
ticut Avenue, N.W ., Washington, D.C. 20525.

Record source categories: Information contained in this system is 
obtained from the following categories o f sources: L Fiscal and 
payroll records maintained for each employee. 2. The Official Per
sonnel File. 0

ACTION/AF—20
System name: Peace Corps Volunteer Authorized Storage 

File—ACTION/AF
Systran location: Chief, Travel and Transportation Division, Of

fice of Administrative Services, ACTION 806 Connecticut Avenue, 
N.W ., Washington, D.C. 20525.

Categories of individuals covered by the system: Peace Corps 
volunteers authorized to store household effects and personal be
longings.

Categories of records in the system: Records contain copy of the 
travel authorization for the volunteer and the household goods 
storage letter.

Authority for maintenance of the system: Section 5(n) of the Peace 
Corps Act, 22 U.S.C. Section 2504(n).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: See Preliminary State
ment.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Files are maintained on book shelves in loose leaf bin
ders in a locked room.

Retrievability: Records are arranged alphabetically by name.
Safeguards: Records in this system are available only to ap

propriate personnel, Office of Travel and Transportation and other 
appropriate officials of ACTION with a need for such records for 
the performance of their duties.

Retention and disposal: Records in the system are maintained in 
the Office of Travel and Transportation for two years after the 
Peace Corps volunteers terminate and are then burned.

System manager(s) and address: Chief, Travel and Transportation 
Division Office of Administrative Services/ACTION 806 Connec
ticut Avenue, N.W ., Washington, D.C. 20525.

Record source categories: Peace Corps Washington Staff AC
TION Overseas Peace Corps Mission Requesting Volunteers

ACTION/AF—21
System name: Personal Service Contracts Records—ACTION/AF

System location: Chief, Contracts Division, Office of Contracts 
and Grants Management/ACTION, 806 Connecticut Avenue, N.W ., 
Washington, D.C: 20525.

Categories of individuals covered by the system: Any person who 
has served or is serving as a personal services contractor for the 
Peace Corps abroad or in the United States.

Categories of records in the system: The records maintained con
tain the history of employment, including earning records, of in
dividuals hired as personal services contractors.

Authority for maintenance of the system: Section 10(a)(4) of the 
Peace Corps Act, 22 U.S.C. 2509.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: See Preliminary State
ment.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing crf records in the sytem:

Storage: Files are maintained in folders in metal file cabinets with 
manipulation proof combination locks when not in immediate use.

Retrievability: Records are arranged by contract number.
Safeguards: Records in the system are available only to ap

propriate personnel in the Office of Contracts and Grants Manage
ment and other appropriate officials of ACTION with the need for 
such records for the performance of their duties.

Retention and disposal: Records in the system are maintained in 
the O ffice o f Contracts and Grants Management for one year after 
the closing date of the contract and then sent to the Federal 
Records Center where they are maintained for three years and then
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destroyed in accordance with regulations governing such destruc
tion of Federal Record Center records.

System manager(s) and address: Chief, Contracts D ivision, Office 
'of Contracts and Grants Management, ACTION, 806 Connecticut 
Avenue, N.W ., Washington, D.C. 20525.

Record source categories: Information contained in the system  is 
obtained from the following categories o f sources: Individual con
tractors Peace Corps Overseas Staff Peace Corps Washingtoh Staff

ACTION/AF—22 
System name: Talent Bank—ACTION/AF

System location: Office o f Personnel; Recruitment, Staffing and 
Outplacement Branch/ACTION 806 Connecticut Avenue, N.W ., 
Washington, D.C. 20525.

Categories of individuals covered by the system: Applicants for 
staff employment with ACTION in GS or Foreign Service posi
tions.

Categories of records in the system: These files contain copies Of 
applications for employment (SF-171), resumes submitted by appli
cants, and other background information regarding qualifications of 
the applicant for staff positions in ACTION.

Authority for maintenance of the system: The Domestic Volunteer 
Service Act o f 1973, 42 U.S.C. 4951 et seq. and the Peace Corps 
Act, 22 U.S.C. 2501 et seq.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The contents of these 
records and files may be disclosed and used as follows: a. To the 
Civil Service Commission with regard to any question of eligibility, 
suitability or qualifications of an applicant for employment, b. To 
any source of which information is requested in the course of an 
inquiry as to the qualifications of an applicant, to the extent neces
sary to identify the individual, inform the source of the nature and 
purpose of the inquiry, and to identify the type of information 
requested.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Files are maintained in folders in metal file cabinets with 
three-way combination locks.

Retrievability: Records are indexed in alphabetical order.
Safeguards: All records are placed in combination lock files when 

not in-use and locked during non-business hours.
Retention and disposal: Records in thses files are updated on a 

continuous basis.
System managers) and address: Chief, Recruitment, Staffing and 

Outplacement Branch, O ffice of Personnel/ACTION, 806 Connec
ticut Avenue, N.W ., Washington, D.C. 20525.

Record source categories: Information contained in the system  
was obtained from the following categories of sources: Applications 
and other personnel forms furnished by the individual. By oral or 
written inquiries from sources disclosed by the applicant such as: 
Employers Schools References, etc.

ACTION/AF—23
System name: Staff and Volunteer Household Storage 

File—ACTION/AF
System location: Office of Administration and Finance/ACTION 

1735 Eye Street, N.W ., Washington, D.C. 20525.
Categories of individuals covered by the system: Any employee or 

volunteer of ACTION whose furniture is authorized for storage.
Categories of records in the system: The records maintained con

tain the following information: Travel authorization. A xerox copy 
of the invoice for payment. Record of partial payment form.

Authority for maintenance of the system: The Domestic Volunteer 
Service Act o f 1973, 42 U.S.C. 4951 et seq.; the Peace Corps Act, 
22 U.S.C. 2501 et seq.; and the Budget and Accounting Act o f 1950.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The contents o f these 
records and files may be disclosed and used as follows: a. To the 
Department of Treasury in connection with payment of invoice 
received from vendor, b. To the vendor in the event there is a 
descrepancy between its and ACTION records.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Files are maintained in folders in metal file cabinets in a 
room locked during off-duty hours.

Retrievability: Records are indexed in alphabetical order.

Safeguards: Records in the system are available only to ap
propriate persons in Administration and Finance and other ap
propriate officials o f ACTION with the need for such records for 
the performance of their duties.

Retention and disposal: Records are retained for two years after a 
volunteer’s or employee’s termination (including retirement) and 
retired to the Federal Records Center.

System manager(s) and address: Chief, Fiscal Services Division, 
Administration and Finance/ACI'lON 1735 Eye Street, N.W., 
Washington, D.C. 20525.

Record source categories: Administration and Finance, Fiscal Ser
vices Division, Travel Orders, Vendors Invoices.

ACTION/AF—24
System name; Domestic Volunteer Payroll Records—ACTION/AF

System location: Dom estic Volunteer Payroll Section/ACTION 
1735 Eye Street, N.W ., Washington, D.C. 20525.

Categories of individuals covered by the system: Full-time volun
teers serving in ACTION Domestic programs such as VISTA, 
UYA, etc.

Categories of records in the system: The records in this system 
consist o f the following: 1. Food and lodging allowance records. 2. 
Gross and net amounts paid. 3. Stipend amount accrued. 4. Deduc
tions from check for authorization. 5. Overpayments to be collected 
per pay period. 6. Name of volunteer, sex, age, marital status. 7. 
Living allowance. 8. Amount of debt, if any, owed to the United 
States Government and correspondence explaining and relating to 
such indebtedness.

Authority for maintenance of the system; Domestic Volunteer Ser
vice Act of 1973, 42 U.S.C. 4951 et seq.; Budget and Accounting 
Act of 1950.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information from this 
system is placed on a computer and ultimately provided on a rou
tine basis to the Social Security Administration for crediting of so
cial security accounts, to the Internal Revenue Service to report on 
taxes paid, and to the Treasury for the purpose of Obtaining payroll 
checks.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in rooms locked during off-duty 
hours.

Retrievability: Files are indexed alphabetically.
Safeguards: Files are generally available to personnel of the 

payroll section and other employees of ACTION having a need for 
such records in the performance of their official duties.

Retention and disposal: Records in this system are maintained for 
three years after the end of the fiscal year in which the volunteer 
terminates and then retired to the Federal Records Center to St. 
Louis, Missouri, to be disposed of in accord with GAO instruc
tions.

System manager(s) and address: Chief, Domestic Volunteer 
Payroll Section, ACTION, 1735 Eye Street, N.W ., Washington, 
D.C. 20525.

Record source categories: ACTION employees and the individual 
to whom the record pertains.

ACTION/ AF-25
System name: Peace Corps Volunteer Personnel and Payroll System 

(Computer System)—ACTION/AF
System location: Accounting Division, Office of Accounting and 

Computer Services/ACTION, 1717 H St., N.W ., Washington, DC. 
20525.

Categories of individuals covered by the system: Any person who 
has served-or is currently serving as a Peace Corps volunteer.

Categories of records in the system: Records maintained include 
volunteers’ social security number, name and address, next of km 
and address, birthdate, sex, marital status, education level, col
leges, attended, degree and degree type, skills, jobs and source 
codes. Date entered on duty, date of oath, completion of service 
date (projected and actual), effective date of transaction, curren 
and prior project information, current and last country served, an 
number of school age and non-school age children. Also included is 
financial data required to accrue and disburse monies in volunteer 
readjustment allowance account, payee name and address for alio 
ments and withdrawals from readjustment allowance account.
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h*neficiarv name and social security number for bonds purchased 
for Peace Corps volunteers.

Authority for maintenance of the system: Peace Corps A ct, 22 
U.S.C. 2501 et seq.; Budget and Accounting Act o f 1950..

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Contents o f these 
records and files may be disclosed and used as follows: a. To the 
Department of Treasury for the issuance of checks in connection 
with the payment of volunteer readjustment allowances, b. To the 
Internal Revenue Service in connection with the filing of W-2 
withholding forms for income tax purposes, c. The Social Security 
Administration in connection with withholdings of social secruity 
tax as appropriate on allowances paid including readjustment al
lowance.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Files are maintained on magnetic discs and tapes which 
are stored in a locked room when not in immediate use, in a build
ing with 24 hour security guard.

Retrievability: Records are indexed by social security number.
Safeguards: Records in the system are available only to ap- 

prooriate personnel in the Volunteer Support Services Division, Of
fice of Accounting and Computer Services, Administration and 
Finance, and other appropriate officials of ACTION with the need 
for such records for the performance of their duties.

Retention and disposal: These records are kept permanently.
System manager(s) and address: Chief, Volunteer Support Ser

vices Division, Office o f Accounting and Computer Services, Ad
ministration and Finance, ACTION, 1717 H Street, N.W ., Washing
ton D.C. 20525.

Record source categories: Data is keypunched from forms 
completed by the volunteers such as Training Registration Form, 
Waiver of Coverage of Peace Corps Life Insurance, Desiqnation of 
Beneficiary Peace Corps Life Insurance, Notice of Volunteer- 
Trainee Action (Status), Application for allotment or withdrawal, 
Request for payment of Dental Bills, List o f Payments Advanced in 
Country and Application for U .S. Savings Bonds.

ACTION/AF—26
System name: Domestic and International Volunteer Security Files

System location: Personnel Security Off ice/AC  1'ION 806 Connec
ticut Avenue, N.W ., Washington, D.C. 20525.

Categories of individuals covered by the system: Peace Corps 
volunteers and volunteer applicants Volunteers serving in full-time 
domestic volunteer programs under Title I o f the Domestic Volun
teer Service Act o f 1973 including service in such programs as 
VISTA, UYA, PLS, etc. and applicants for such service.

Categories of records in the system: These records contain in
vestigative information regarding an individual’s character, con
duct, qualifications and integrity and reputation in the community 
where he or she lives, including records of arrest and convictions 
for any violations against the law, reports and recommendations 
from former supervisors, co-workers, friends, educators, etc; re
ports of inquiries with law enforcement agencies, former em
ployers, educational institutions attended, and other information 
developed from the above.

Authority for maintenance of the system: The Domestic Volunteer 
Service Act of 1973 , 42 U.S.C. 4951 et seq. and the Peace Corps 
Act, 22 U.S.C. 2501 et seo.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The contents o f these 
records and files may be disclosed and used as follows: a. To the 
Civil Service Commission as a part o f the central CSC personnel 
investigation records system, b. To any source from which informa
tion is requested in the course of an investigation, but only to the 
extent necessary to identify the individual, inform the source of the 
future and purpose of the investigation and to identify the type of 
information requested.

Policies and practices for storing, retrieving, accessing, retaining, 
end disposing of records in the sytem:

Storage: Files are maintained in folders in metal file cabinets with 
three-way combination locks in a room which is locked when not in 
use.

Retrievability: Records are indexed in alphabetical order.
Safeguards: All officials of employees having access to such files 

^e required to have an appropriate security clearance. Generally,

these files are available only to personnel o f the security office or 
to agency office heads or other agency personnel having a need for 
such files in the performance of their duties.

Retention and disposal: Peace Corps files are maintained in the 
personnel security office for three years after the termination or 
death of a volunteer, or for the same period of tim e, after con
sideration of an applicant. Thereafter, said files are transferred to 
the Federal Records Center, where they are maintained for twenty- 
seven years and then destroyed in accordance with regulations of 
the General Services Administration. All domestic volunteer files 
are maintained in the personnel security office up to the time of the 
termination or death of a volunteer when they are destroyed by 
burning or shredding.

System managers) and address: Chief, Personnel Security 
Branch, Office o f Personnel Management, ACTION, Room 400, 
806 Connecticut Avenue, N.W ., Washington, D.C. 20525.

Record source categories: Information contained in the system  
was obtained from the following categories of sources: a. Applica
tions and other personnel and security forms furnished by the in
dividual. b. Investigative material furnished by other Federal agen
cies. c.- By personal investigation or written inquiry from such 
sources as employers, schools, references, etc. d. Neighbors, as
sociates, police departments, courts, credit bureaus, medical 
records, probation officials, prison officials, and other such sources 
as may be developed from the above.

ACTION/AF—27
System name: Employee Payroll Records—ACTION/AF

System location: Office o f Administration and Finance/ACTION 
1735 Eye Street, N.W ., Washington, D.C. 20525.

Categories of individuals covered by the system: Persons employed 
by ACTION.

Categories of records in the system: Personnel actions employing, 
promoting and terminating employees, savings bond applications, 
advises o f allotments, IRS tax levels, notice of deduction for health 
insurance, combined Federal campaign, union dues withholdings 
applications, and educational allowances for children of overseas 
employees and records regarding collections for overpayments.

Authority for maintenance of the system: GAO Policy and 
Procedures Manual; 31 U.S.C. 66(a); and the Budget and Account
ing Procedures Act of 1950.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information from these 
records are routinely provided as follows: 1. To the Treasury for 
payroll and savings bonds and other deduction purposes. 2. To In
ternal Revenue Service with regard to tax deductions. 3. To par
ticipating insurance companies holdino policies with respect to 
Federal employees employed by ACTION.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Files are maintained in folders in metal file cabinets with 
manipulation proof combination locks.

Retrievability: Records are indexed in alphabetical order.
Safeguards: Records in this system are available only to 

em oloyees of ACTION with a need for such records in the per
formance of their official duties.

Retention and disposal: Records in this system aré maintained for 
three years after the end of the fiscal year in which an employee 
terminates his employment with ACTION, and then retired to the 
Record Center in accordance with GAO instructions.

System manager(s) and address: Chief, Domestic Volunteer and 
Staff Payroll D ivision;. Administration and Finance, ACTION, 806 
Connecticut Avenue, N.W ., Washington, D.C. 20525.

Record source categories: Information contained in the system is 
obtained from the following categories o f sources: Data from 
payroll change coding document form and Domestic Volunteer 
notice payroll form Data on employees is obtained from payroll 
change codinq document form.

ACTION/DO—1
System name: Domestic Full-Time Volunteer Personnel 

File—ACTION/DO
System location: All ACTION Domestic Regional O ffices (See 

Preliminary Statement for Regional Office Addresses).
Categories of individuals covered by the system: Any full-time AC

TION Domestic Volunteer working in the following programs:
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Volunteers in Service to America (VISTA), University Year for 
ACTION (UYA)c ACTION Cooperative Volunteer (ACV), Program 
for Local Service (PLS), and Volunteers in Justice (VU)

Categories of records in the system: Records maintained contain 
Volunteers application, forms arid copies of correspondence regard
ing actions occurring during the volunteer’s service such as 
authorization to use a motor vehicle, copy of driver’s license, 
status of volunteer form, future intent form, food and lodging al
lowance, living allowance, time and attendance, paychange forms, 
volunteer payment vouchers and evaluation on termination.

Authority for maintenance of the system: The Domestic Volunteer 
Service Act of 1973, 42 U.S.C. 4951 et seq.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The content o f these 
records and files may be disclosed and used as follow s; To the 
volunteer’s sponsor concerning his placement, performance, sup
port, and related matters.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Files are maintained in folders in metal filing cabinets 
with manipulation proof combination locks when not in immediate 
use,

Retrievability: Records are retrievable alphabetically by last 
name.

Safeguards: Records in the system are available only to ap
propriate persons in the regional offices and other appropriate offi
cials of ACTION With the need for such records for the per
formance of their duties.

Retention and disposal: Records are retained for one year after 
the volunteer has terminated service and then retired to the Federal 
Record Center for 75 years at which time the record is destroyed.

System manager(s) and address: The records are kept in the re
gional office, the system manager is the Administrative Officer in 
the region. The files are kept in the state office, the system  
manager is the State Director.

Record source categories: The data is supplied by the volunteer or 
through forms signed and executed by the volunteer or Domestic 
Regional Office personnel or State Program Director.̂

ACTION/DO—2
System name: Domestic Volunteer Medical File and Medical 

Claims—ACTION/DO
System location: All ACTION Domestic Regional Offices
Categories of individuals covered by the system: Present and 

former volunteer applicants over 44 or with significant medical 
histories and other with medical problems arising during service.

Categories of records in the system: The records maintained con
tain the following information: 1. Medical history, medical examina
tion and medical release forms. 2. Medical claims submitted by 
volunteer for processing and correspondence.

Authority for maintenance of the system: The Domestic Volunteer 
Service Act of 1973, 42 U.S.C. 4951 et seq.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The contents o f these 
records and files may be disclosed and used as follows: a. To 
Group Hospitalization, Inc., contractor under the ACTION health 
policy, for the purposes of adjudicatino volunteer claims, b. The 
United States Department of Labor in connection with claims 
under the Federal Employees Unemployment Act.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Files are maintained in folders in metal filing cabinets 
with manipulation proof combination locks when not in immediate 
use.

Retrievability: Records are indexed alphabetically by last name.
Safeguards: Records in the system are available only to ap

propriate persons in the regional offices and other appropriate offi
cials of ACTION with the need for such records for the per
formance of their duties. Information is released only with the writ
ten consent of the volunteer and only to a physician or medical 
authority.

Retention and disposal: Files are maintained in the regions during 
service. Files are returned to the O ffice of Health Services on ter
mination of service and are retired to the Federal Records Center 
for fifty years, after (hat they are destroyed. +

System manager(s) and address: Administrative Officer Regional 
Office

Record source categories: Data in this system is obtained from the 
following 'Categories of sources: 1. Medical personnel who have ex
amined or treated a volunteer or applicant. 2. Domestic volunteers 
and applicants. 3. ACTION staff.

ACTION/DO—3
System name: Employee Travel File—ACTION/DO

System location: All ACTION Domestic Regional Offices except 
for Regions I and HI

Categories of individuals covered by the system: Any employee, 
expert, consultant or other person engaged in travel on USG Travel 
authorization for a Domestic Regional Office.

Categories of records in the system: Records maintained are travel 
authorizations and vouchers.

Authority for maintenance of the system: The Domestic Volunteer 
Service Act of 1973, 42 U.S.C. 4951 et seq.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The contents of these 
records may be disclosed and used for the purposes expressed in 
the Preliminary Statement.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Files are maintained in folders in. metal filing cabinets 
with manipulation proof combination locks when not in immediate 
use.

Retrievability: Records are indexed alphabetically by last name.
Safeguards: Records in the system are available only to ap

propriate persons in the regional offices and other appropriate offi
cials of ACTION with a need for such records for the performance 
of their duties.

Retention and disposal: Records are retained until the employee 
has terminated and then are destroyed.

System manager(s) and address: Administrative Officer, ACTION 
Regional Office

Record source categories: Itinerary provided by individual or su
pervisor and the voucher submitted by the individual traveller.

ACTION/DO—4
System name: Domestic Full-Time Volunteer Census Master 

FUe—ACTION/DO
System location: Management Information System, Domestic 

Operations Management, ACTION, 806 Connecticut Avenue, 
Washington, D.C. 20525.

Categories of individuals covered by the system: Any person who 
has served'or is serving as a full-time ACTION domestic volunteer 
in one of ACTION’S full-time domestic operations programs includ
ing VISTA, ACTION Cooperative Volunteers (ACV), University 
Year for ACTION, (UYA), Program for Local Service (PLS), 
Volunteers in Justice (VU) and Veterans Reach (VETREACH).

Categories of records in the system: The records maintained con
tain information extracted from the volunteer’s application, infor
mation about the volunteer’s^period of service, and information 
about the volunteer’s history with ACTION-

Authority for maintenance of the system: Domestic Volunteer Ser
vice Act of 1973, 42 U.S.C. 4951 *et seq.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Generally speaking the 
information in this file would not be routinely available outside the 
agency since most routine uses would have to do with the appli
cant’s volunteer file as such. This is a computerized file used for 
such things as payroll information, etc. The system might be used 
to verify the fact that an individual has served or is serving in one 
of ACTION’S full-time domestic programs.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are stored on magnetic tape which is kept in a 
locked room when not in use.

Retrievability: Records are retrieved by social security number 
and the first four letters of the last name of the volunteer;

Safeguards: The material, on these tapes is generally available 
only to Programmers and Systems Analysts of the Management In
formation System and is so coded as to be unavailable to anyone 
else.
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and disposal: These records have no present destruc
tion date and are maintained premanently.

System managerfs) and address: Chief, Management Information 
System/DO,/ACTION 806 Connecticut Avenue, N.W ., Washington, 
D.C. 20525.

Record source categories: Volunteer application and payroll 
notices.

A C T IO N /D O — 5
System name: Domestic Full-Time Volunteer Legal

File—ACTION/DO
System location: ACTION Domestic Region No. 4 <only) 730 

Peachtree Street, N.E. Room 895 Atlanta, Georgia 30308
Categories of individuals covered by the system: Any full-time AC

TION Domestic Volunteer.
Categories of records in the system: The records maintained con

tain the following information: (l) Claims related to the Federal 
Tort Claims Act. (2) Claims related- to the Federal Employee Com
pensation Act. (3) Support material for volunteer claims or losses 
and thefts. (4) Legal support information for volunteer civil and 
criminal matters. (5) Material related to alleged misuse of General 
Services Administration vehicles.

Authority for maintenance of the system: The Domestic Volunteer 
Service Act of 1973, 42 U.S.C. 4951 et. seq.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Contents o f these 
records and files may be disclosed and used as follows: (a) To the 
Department of Labor in connection with names filed by volunteers 
for compensation under the Federal Employees Compensation Act. 
(b) To the General Services Administration in connection with the 
alleged misuse of GSA vehicles, (c) Volunteer supervisors and 
sponsors.who are involved in legal matters effecting volunteers.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Files are maintained in folders in metal filing cabinets 
with manipulation proof combination locks when not in immediate 
use.

Retrievability: Records are indexed alphabetically by last name.
Safeguards: Records in the system are available only to 

aporopriate persons in the regional office and other appropriate of
ficials of ACTION with the need for, such records for the per
formance of their duties.

Retention and disposal: Records are purged annually. Records no 
longer needed are destroyed by burning or shredding.

System manager(s) and address: Regional Attorney, Region IV 
730 Peachtree Street, N .E ., Room 895 Atlanta, Georgia 30308

Record source categories: The source of the information may be 
the volunteer's sponsor, the Volunteer’s supervisor or any other 
person involved in these legal matters including ACTION em
ployees such at the State Director.

A C T IO N /D O —6
System name: Domestic Volunteers Status Change System

System location: All ACTION Domestic Regional O ffices (See 
Preliminary Statement for addresses)

Categories of individuals covered by the system: Any person who 
is serving or has served as á full-time ACTION domestic volunteer 
under Title I of the Domestic Volunteer Services Act of 1973 (42 
U.S.C. 4951) including VISTA, ACTION Cooperative Volunteer 
(ACV), University Year for ACTION (UYA), Program for Local 
Services (PLS), Volunteers in Justice (VU) and Veterans Reach 
(VETREACH). \  v

Categories of records in the system: Record maintained in a single 
index card containing the date volunteer entered training, the date 
of placement, extra payments made for travel and training and the 
dates of termination, reenrollments, and extensions.

Authority for maintenance of the system: Title I and Title IV of 
the Domestic Volunteer Service Act of 1973, 42 U.S.C. 4951 et seq.
_ Routine uses of records maintained in the system, including catego* 

fies of users and the purposes of such uses: Contents of these 
records and files may be disclosed and used as follows: a. To the 
Department of Health, Education and Welfare for the purpose of 
certifying student loans, b. Verification of present or past volunteer 
status, c. To volunteer’s relatives so that he may be located in case 
of emergency.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing 6f records in the sytem:

Storage: Files are maintained in folders in metal filing cabinets 
when not in immediate use.

Retrievability: Records are indexed alphabetically by last name.
Safeguards: Records in the system are available only to ap

propriate persons in the regional offices and other appropriate offi
cials of ACTION with the need for such records for the per
formance of their duties.

Retention and disposal: Records in this system are maintained as 
a permanent record.

System manager(s) and address: Administrative Officer, Regional 
Office.

Record source categories: Volunteer personnel records.
A C T IO N /D O —7

System name: Employee Unofficial Personnel Files
System location: All ACTION Domestic Regional O ffices. In 

some cases, these files may be located in ACTION State O ffices. 
The supervising ACTION Régional Office shall be responsible for 
all relevant requests in such cases.

Categories of individuals covered by the system: Current ACTION 
Domestic Regional employees.

Categories of records in the system: The records maintained con
sist o f copies o f personnel documents sent to ACTION Headquar
ters in Washington including employment applications, appointment 
papers, job descriptions and personnel action change notices. The 
Official Personnel Folder is maintained in ACTION Headquarters 
in Washington.

Authority for maintenance of the system: The Domestic Volunteer 
Service Act of 1973, 42 U.S.C. 4951 et seq.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: There are no routine 
uses other than those in the Preliminary Statement

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Files are maintained in folders in metal filing cabinets 
with manipulation proof combination locks when not in immediate 
use.

Retrievability: Records are indexed alphabetically by last name.
Safeguards: Records in the system are available only to ap

propriate persons in the regional offices and other appropriate offi
c io s o f ACTION with the need for such records for the per
formance of their duties.

Retention and disposal: Files are retained until the employee ter
minates his service at the regional office and destroyed bv burning 
or shredding one year after such termination.

System manager(s) and address: Administrative Officer, ACTION 
Regional Office

Record source categories: The data is obtained from the em
ployee, his references and Agency personnel forms.

ACTION/ORC—1
System name: Peace Corps Applicant Record System—ACTION/IO

System location: Placement Division, Office o f Recruitment and 
Communications/AC 1'ION, 1735 Eye Street, N.W ., Washington, 
D.C. 20525.

Categories of individuals covered by the system: Any person 
whose application to ACTION for enrollment as a Peace Corps 
volunteer has been accepted by an ACTION Service Center.

Categories of records in the system: The records maintained in
clude the application of a Peace Corps applicant, material received 
from references provided by him, background investigation material 
including a National Agency Check provided by the Civil Service 
Commission, invitations to training and similar material having to 
do with the enrollment of an individual as a Peace Corps trainee.

Authority for maintenance of the system: The Peace Corps A ct, 22 
U.S.C. 2501, 2504.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The contents o f these 
records and files may be disclosed and used as follows: To host 
country officials where necessary to obtain visas or to inform such 
host countries o f the impending arrival o f the volunteer and for 
review of such volunteer’s qualifications for the intended program.
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytém:

Storage: Files are maintained in folders in metal file cabinets with 
manipulation proof combination locks.

Retrievability: Records are indexed in terminal digit order.
Safeguards: Records in this system are available only to ACTION 

employees having a need for such records in the performance of 
their duties as such.

Retention and disposal: Records of applicants rejected at 
prescreening process are destroyed within six months of such ac
tion. Records of applicants rejected during processing are destroyed 
within one year after such action. Records of applicants who are 
accepted become part of the Peace Corps volunteer record system

System manager(s) and address: Chief, Applicant Records Center, 
Office of Recruitment and Communications, 1735 Eye Street, 
N.W ., Washington, D.C. 20525.

Record source categories: Peace Corps applicants References sup
plied by individuals listed by Peace Corps applicants. Information 
obtained from United States Government investigative agencies in
cluding the Civil Service Commission.

ACTION/ORC—2
System name: Combined Domestic and International Volunteer Ap

plicant System—ACTION/ORC ^
System location: Office of Recruitment and Communica- 

tions/ACTION 1717 H Street, N.W ., Washington, D.C. 20525.
Categories of individuals covered by the system: Any person who 

applies to ACTION as a full-time volunteer in Domestic or Peace 
Corps Volunteer programs. This file has been in existence since 
June 1974.

Categories of records in the system: Thé records contain the fol
lowing information: Name, Date of Birth, Sex, Social Security 
Number, Type of Volunteer Applied for', Marital Status, Personal 
Statistics, Skills, Educational Level, Method of Recruitment, Date 
of Availability, Status Ôodes (Rejection Codes), similar data 
required to process a person as an applicant and report on 
processing progress.

Authority for maintenance of the system: Section 404(e) of the 
Domestic Volunteer Service Act of 1973 {42 U.S.C. 5044(e)). Peace 
Corps Act, 22 U.S.C. 2501, et seq.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: See Preliminary State
ment.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Files- are contained in disc packs with tape backup and 
are kept in metal file cabinets with manipulation proof combination 
locks when not in immediate use.

Retrievability: Files are retrievable through the last name and so
cial security number.

Safeguards: Records in the system are available only to ap
propriate personnel in the Planning and Evaluation Division, Office 
of Recruitment and Communications and other officials of AC
TION with a need of such records in the performance of their du
ties.

Retention and disposal: Records in the system are maintained in
definitely.

System managers) and address: Director, Planning and Evalua
tion Division, Office of Recruitment and Communications, AC
TION 1717 H Street, N.W ., Washington, D.C. 20525.

Record source categories: Information is obtained from the Appli
cation provided by the Applicant and Evaluations made by the AC
TION Placement Division.

ACTION/ORC—3
System name: Volunteer Applicants Record

System—ACTION/ORC
System location: ACTION/ORC Field Service Centers: New York 

Service Center/ACTION 26 Federal Plaza, 1605, New York, New  
York 10007. Washington Service Center/ACTION 806 Connecticut 
Avenue, N.W. P-314, Washington, D.C. 20525. Chicago Service 
Center/ACTION 1 North Wacker Drive, 3rd Floor, Chicago Illinois 
60606 Dallas Service Center/ACTION Corrigan Tower Building, 
1620, 212 No. St. Paul Street, Dallas, Texas 75201. San Francisco 
Service Center/ACTION 100 McAllister Street, 24th Floor, San 
Francisco, California 94102.

Categories of individuals covered by the system: Any person ap
plying as a full-time ACTION volunteer for domestic or overseas 
programs under the Peace Corps Act or Title I of the Domestic 
Volunteer Service Act of 1973.

Categories of records in the system: Records maintained in the 
system  include applications, references, invitations to training, 
medical fitness reports, correspondence and similar documents.

Authority for maintenance of the system: The Peace Corps Act 22 
U.S.C. 2501, et seq.; The Domestic Volunteer Service Act of 1973, 
42 U.S.C. 4501 et. seq.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such tees: The contents of these 
records may be disclosed and used as follows: To any source from 
which information is requested in the course of an investigation of 
qualifications or suitability of an applicant to the extent necessary 
to identify the individual, inform the source of the nature and pur
pose of the investigation and to identify the type of information 
requested.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Maintained in file folders in metal filing cabinets with 
manipulation proof combination locks.

Retrievability: The last initial of the applicant’s name and his so
cial security number are used as a personal identifier.

Safeguards: Records in the system are generally available only to 
ACTION employees having a need for such records in the per
formance of their official duties.

Retention and disposal: Records of applicants' rejected at 
prescreening process are destroyed in six months. Records of appli
cants rejected during processing are destroyed within one year. 
Records of applicants who are accepted for service become a part 
of the volunteer folder of such individual.

System manager(s) and address: The Placement Manager at each 
of the ACTION Service Centers acts as manager for his segment of 
the system.

Record source categories: Information in the system is obtained 
from the following categories of sources: From the individual to 
whom the record pertains. From references supplied by the in
dividual to whom the record pertains. From United States Govern
ment investigative agencies and local law enforcement officials.

ACTION/ORC—4
System name: Peace Corps Applicant File for period 1963 to June, 

1974—ACTION/ORC
System location: Office of Recruitment and Communica- 

tions/ACTION 1735 Eye Street, N.W ., Washington, D.C. 20525.
Categories of individuals covered by the system: Any person who 

applied to become a Peace Corps Volunteer between 1963 and 
J u n e,1974.

Categories of records in the system: Records maintained contain 
applicant information as follows: Name, date of birth, sex, social 
security number, marital status, personal statistics, skills, educa
tional level, method of recruitment, date of availability, and similar 
data required to process a person as an applicant and report on 
processing progress.

Authority for maintenance of the svstem: Peace Corps Act, 22 
U.S.C. 2501 et seq.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: See Preliminary State
ment. ,

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are stored on magnetic tapes which are main
tained in metal file cabinets with manipulation proof combination 
locks when not in immediate use.

Retrievability: Records are indexed alphabetically and by Social 
Security number.

Safeguards: Records in this system are available only toaP" 
propriate personnel in the Planning and Evaluation Division, Office 
of Recruitment and Communications and to other appropriate ofti- 
cials of ACTION with the need for access to such records for the 
performance of their duties. .

Retention and disposal: These records are kept indefinitely.
System manager(s) and address: Chief Director Planning and 

Evaluation Division Office o f Recruitment and Communica- 
tions/ACTION 1735 Eye Street, N.W ., Washington, D.C. 20525.
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Record source categories: Information is obtained from the appli

cation provided by the applicant and evaluations made by the 
placement division o f the O ffice of Recruitment and Communica
tions. '

ACTION/ORC—5
System name: Domestic Program Applicant Medical Record

System location: ORC Field Service Centers: New York Service 
Center/ACTION 26 Federal Plaza, 1605 New York, New York 
10007 Washington Service Center/ACTION Office of Health Ser
vices 806 Connecticut Avenue, N.W ., Room P-214 Washington, 
D.C. 20525. Chicago Service Center/ACTION 1 North Wacker 
Drive, 3rd Floor Chicago, Illinois ,  60606 Dallas Service 
Center/ACTION Corrigan Tower Building, no. 1620 212 No. S t 
Paul Street Dallas, Texas 75201 San Francisco Service 
Center/ACTION 100 McAllister Street, 24th Floor San Francisco, 
California 94102

Categories of individuals covered by the system: Any person ap
plying as a volunteer in a domestic ACTION program who is over 
44 years of age or has reported in his application information which 
causes ACTION selection officials to require medical examination 
or history.

Categories of records in the system: This system contains medical 
histories, records o f examination, and related medical information.

Authority for maintenance of the'system: Domestic Volunteer Ser
vice Act of 1973, 42 U.S.C. 4951 et seq.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The contents of these 
records and files may be disclosed and used as follows: Informa
tion may be provided to a physician or other medical personnel 
treating the applicant. In situations where it is practicable the appli
cant’s consent will be obtained before releasing such information.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records in this system are maintained in lockable metal 
file cabinets or secured rooms.

Retrievability: Records are filed alphabetically.
Safeguards: Records in this system are generally available only to 

ACTION personnel having a need for such information in the per
formance of their official duties. Information is released only with 
the written consent of the applicant/volunteer and only to a physi
cian or medical authority.

Retention and disposal: Records of applicants who do not become 
volunteers are destroyed by burning or shredding after one year. 
Records of applicants who become volunteers are forwarded to the 
appropriate Domestic 'Regional Office. Upon termination of the 
volunteer’s service, these records are returned to the Office of 
Health Services and retired to the Federal Records Center where 
they are maintained for fifty years and then destroyed in accord 
with the regulations of the Center.

System manager(s) and address: Placement Manager of the ap
propriate Field Service Center is the System Manager of that por
tion of the system under his or her control.

Record source categories: Information contained in these systems 
was obtained from the following categories o f sources: A. Examin
ing physicians and other medical bersonnel. B. Applicants for 
volunteer service. C. ACTION personnel.

ACTION/GC—1
System name: Conflict of Interest Records—ACTION/GC

System location: Office of General Counsel/AC 1ION/M-607 806 
Connecticut Avenue, N.W-., Washington, D.C. 20525.

Categories of individuals covered by the system: Employees, con
tractors, consultants and other persons em ployed by or dealing with 
ACTION.

Categories of records in the system: Statement of personal and 
family interests in business enterprise correspondence with respect 
thereto including opinions of counsel and confirmation materials.

Authority for maintenance of the system: 18 U.S.C. 306 and E.O. 
11222(5865).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: See preliminary state
ment.

Policies' and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Files are maintained in folders in metal file cabinets with 
manipulation proof combination locks.

Retrievability: Records, are indexed alphabetically.
Safeguards: Records are generally available only to attorneys and 

other personnel of the O ffice of General Counsel and to designated 
ACTION officials having a need for such knowledge in the per
formance of their official duties.

Retention and disposal: Records are purged annually and 
destroyed two years after they are obtained unless there is a 
specific need feu: the retention of any specific record.

System managers) and address: General Counsel/ ACTION/M-607 
806 Connecticut Avenue, N.W ., Washington, D.C. 20525.

Record source categories: Data is obtained from the following 
categories o f sources: 1. Employees of ACTION 2. Work product 
of attorneys for ACTION.

ACTION/GC—2
System name: Legal Files — Staff and Applicants (A- 

Z)—ACTION/GC
System location: Office of the General Counsel/ACTION 806 

Connecticut Avenue, N.W ., Washington, D.C. 20525.
Categories of individuals covered by the system: 1. Applicants for 

employment with ACTION 2. Staff employees of ACTION
Categories of records in the system: Records of any legal matter 

effecting any present or former staff member of ACTION or any 
applicant for employment in ACTION whose employment has 
raised any legal question. Included among the kinds of records 
maintained are those involving employee grievances, appeals from 
adverse actions, claims by and against staff members, records con
cerning litigation in which ACTION staff members become in- 
vooved as parties, legal queries from staff members regarding 
them selves or their employment and answers thereto and any other 
matter involving a contact between a staff member and an attorney 
of the O ffice of General Counsel.

Authority for maintenance of the system: These records are main
tained under the general authority of the Office of General Counsel 
to represent the Agency in connection with its dealings with its em
ployees and the general functions of the Office of General Counsel 
to'provide advice and counsel to the Director of the Agency and 
his staff.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records are not 
routinely disclosed outside the Agency except in the following cir
cumstances: 1. To the Department of Justice in conjunction with 
litigation or potential litigation in situations in which the Depart
ment may be called upon to provide representation to the Agency. 
2. In circumstances set forth in paragraphs 1, 2 and 7 of the general 
routine uses set forth in the Preliminary Statement.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Files are kept in separate file folders in cabinets secured 
by changeable combination locks or bar locks secured by such 
combination locks and in room locked when not in use.

Retrievability: Files are maintained'under subject headings but 
access to files concerning individuals may be gained by referring to 
an alphabetical index.

Safeguards: Files are available only to personnel of the O ffice of 
General Counsel which includes attorneys and confidential secreta
ries.

Retention and disposal: Files are maintained for the duration of 
the litigation or other matter to which they refer and retired on an 
annual review basis to the Federal Records Center for 27 years at 
which time they are destroyed.

System manager(s) and address: General Counsel, ACTION 806 
Connecticut Avenue, N.W ., Room M-607, Washington, D.C. 20525.

Record source categories: Data is obtained from the following 
categories o f sources: 1. ACTION employees. 2. Correspondence 
and reports from persons and agencies dealing with the agency and 
its employees. 3. Work product and research of lawyers of the of
fice.

ACTION/GC—3
System name: Legal Files - Volunteers and Applicants (A- 

Z)—ACTION/GC
System location: Office o f the General Counsel/ACTION, Room 

M-607 806 Connecticut Avenue, N.W ., Washington, D.C. 20525.
Categories of individuals covered by the system: Current and 

former ACTION volunteers, and applicants for volunteers service.
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Categories of records in the system: Records of any legal matter 
effecting volunteers or applicants for volunteer service, including 
grievances, appeals from decisions of ACTION staff, claims 
against volunteers, claims by volunteers, records of litigations in 
which ACTION is involved as a party, or in conjunction with any 
obligation under the Peace Corps Act or the Domestic Volunteer 
Service Act to provide legal defense, legal queries from volunteers 
or applicants and answers thereto, and any other matter involving 
contact between a volunteer and the O ffice o f General Counsel.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The Peace Corps Act 22, 
U.S.C. 2501. The Domestic Volunteer Service Act o f 1973, 42 
U.S.C. 4951. In addition to authority specifically contained in the 
above-named Acts, these records maintained as an adjunct to the 
normal requirements of the functions of the Office o f General 
Counsel to provide advice and counsel. 0

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records are not 
routinely disclosed outside the Agency except in the following cir
cumstances: 1. To the Department of Justice in conjunction with 
litigation or potential litigation in situations in which the Depart
ment may be called upon to provide representation to the Agency. 
2. In circumstances set forth in paragraphs 1, 2 and 7 of the general 
routine uses set forth in the Preliminary Statement.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Files are kept in separate file folders in cabinets secured 
by changeable combination locks, and in a room locked when not 
in use.

Retrievability: Files are maintained under subject headings but 
access may be gained by referring to an alphabeticál name index.

Safeguards: Files are available only to personnel of the O ffice of 
General Counsel which includes attorneys and confidential secreta- 
ries.

Retention and disposal: Files are maintained for the duration of 
the litigation or other matters to which they refer and retired on an 
annual review basis to the Federal Records Center for 27 years at 
which time they are destroyed.

System manager(s) and address: General Counsel/ACTION, Room 
M-607 806 Connecticut Avenue, N.W ., Washington, D.C. 20525.

Record source categories: ACTION employees and volunteers.
ACTION/IO—1

System name: Peace Corps Volunteer Death Files—ACTION/IO
System location: Office of Special Services/ACTION 806 Connec

ticut Avenue, N.W. Washington, D.C. 20525.
Categories of individuals covered by the system: Peace Corps 

Volunteers and Trainees who have died during-service or training.
Categories of records in the system: Official cables relating to the 

death and subsequent disposition of the body Eye Witness or other 
accounts of the occurrence or event. Medical Reports including an 
autopsy report if. any. Designation of beneficiary statement. Death 
certificate. Police report. Copies of all correspondence with family 
and next of kin of deceased volunteers. Proof o f receipt o f in
surance and readjustment allowance check and other financial 
documents having to do with the death of a volunteer or trainee.

-Authority for maintenance of the system: The Peace Corps Act 22 
U.S.C. Section 2500, et seq. and Section 2504(d).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The contents of these 
records and files may be disclosed and used as follows: a. To noti- - 
fy an appropriate insurance company to obtain the payment of life . 
insurance benefits and personal property insurance, b. To notify the 
Office of the Vice President for the preparation of appropriate con
dolence letters, c. Fo notification to the Department of State, d. 
Notification of the Department of Labor/Office of Federal Em
ployees Compensation, e. To the family and next of kin of the 
deceased volunteer or trainee.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Files are maintained in folders in metal file cabinets in a 
room locked during off duty hours in a building with a 24 hour 
security guard.

Retrievability: Records are indexed in alphabetical order.
Safeguards: Records are available to officials of ACTION with a 

need for such records’for the performance of their duties.

Retention andjdisposal: Records in this system are maintained in 
ACTION for ten years at which time they are destroyed by burning 
or shredding.

System manager(s) and address: Chief, Personnel Security 
Branch, Office o f Special Services/IO, ACTION, 806 Connecticut 
Avenue, N.W. Washington, D.C. ¿0525.

Record source categories: Information contained in this system 
was obtained from the following categories of sources: Peace Corps 
Country Staff American Embassy and Consulates Host Country 
Police Host Country Ministry Officials Staff of the Office of Inter
national Operations, ACTION Insurance Companies W itnesses to 
any accident or occurrence causing the death of a volunteer or 
trainee.

ACTION/IO—2
System name: Peace Corps. Volunteer Program Correspondence 

System—ACTION/IO
System location: These records are maintained in the office of 

each Peace Corps program overseas. There are at present an excess 
of 60 such offices and this number fluctuates from time to time as 
programs are added or withdrawn. A complete list with specific ad
dresses will be provided upon request to the Director of Adminis
trative Services, ACTION, 806 Connecticut Avenue, N.W., 
Washington, D.C. 20525. Any particular country in which Peace 
Corps maintains a program may be addressed by writing to the 
Country Director, Peace Corps, c/o the American Embassy in such 
country.

Categories of individuals covered by the system: Current and 
Former Peace Corps Volunteers Current and Former Peace Corps 
Trainees

Categories of records in the system: Correspondence between 
Peace Corps staff and volunteer or trainees.

Authority for maintenance of the system: The Peace Corps Act, 22 
U.S.C. Section 2501 et seo.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The contents of these 
records and files may be disclosed and used as follows: There are 
no routine uses of this system other than as indicated in the 
preliminary statement.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Files are maintained in folders and metal file cabinets 
with manipulation proof combination lock.

Retrievability: Records are indexed in alphabetical order.
Safeguards: Records are available only to the Country Director 

and his staff with a need for such records in the performance of 
their duties.

Retention and disposal: These files are retired and destroyed after 
a volunteer terminates, providided that documents, reports, etc., 
having continuing use in programs may be retained in appropriate 
program files.

System manager(s) and address:' The Country Director in each 
country in which Peace Corps serves.

Record source categories: Peace Corps volunteers Peace Corps 
staff Host country ministry officials.

ACTION/IO—3
System ’ name: Peace Corps Volunteer Financial

Records—ACTION/IO
System location: These records are maintained in the office of 

each Peace Corps program overseas. There are at present in excess 
of 60 such offices and this number fluctuates from time to time as 
programs are added or withdrawn. A complete list with specific ad
dresses will be provided upon request to the Director of Adminis
trative Services, ACTION, 806 Connecticut ' Avenue, N.W., 
Washington, D.C. 20525. Any particular country in which Peace 
Corps maintains a program may be addressed by writing to The 
Country Director, c/o the American Embassy in such country.

Categories of individuals covered by the system: Current and 
former Peace Corps volunteers and trainees.

Categories of records in the system: This system consists of 
records of all payments or accrued credits to volunteers and 
trainees, and records of any advances or other items due from 
volunteers or trainees to the government. The records include those 
of monthly living allowances, leave allowances, settlinq in al
lowances, etc.
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Authority for maintenance of the system: The Peace Corps Act, 22 

U.S.C. Section 2501, 2504.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: The contents o f these 
records and files may be disclosed and used as follows: a. To ap
propriate U.S. Government agencies for monthly payroll prepara
tion. b. To the U.S. Treasury for the purpose of reporting overpay
ments. c. To the Social Security Administration for the purpose of 
reporting Social Security withholdings.

Policies and practices for storing, retrieving, accessing, retaining, 
ami disposing of records in the sytem:

Storage: Files are maintained in folders and ipetal file cabinets 
with manipulation proof combination lock

Retrievability: Records are indexed in alphabetical order in each 
location. • ,3 - ■"""

Safeguards; Records are available only to ACTION staff with a 
need for such records in the performance of their duties.

Retention and disposal: These files are retained for two years and 
then are destroyed.

System managerfs) and address: The Country Director in each 
country in which Peace Corps serves.

Record source categories: Peace Corps Volunteers and Trainees 
Personnel of ACTION, Office of Administration and Finance

ACTION/IO—4
System name: Overseas Health Records—ACTION/IO“̂

System location: These files are maintained in the O ffice o f. the 
Medical Officer in each country in which Peace Corps employs 
such an official.

Categories of individuals covered by the system: Peace Corps 
Volunteers Peace Corps Trainees Peace Corps Staff Members.

Categories of records in the system: Medical History and Record 
of treatment received while in Peace Corps.

Authority for maintenance of the system: The Peace Corps Act, 22 
U.S.C. Section 2501 et. seq.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The contents o f these 
records and files may be disclosed and used as follows: a. To medi
cal personnel in the process of treating the volunteer or staff 
member or trainee who have a need for such record in or^ier to 
provide appropriate treatment, b. See Preliminary Statement.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Files are maintained in folders in metal file cabinets with 
manipulation proof combination lock.

Retrievability: Records are indexed in alphabetical order.
Safeguards: These records are available only to medical personnel 

of the Peace Corps.
Retention and disposal: Upon termination of the volunteer, 

trainee or staff member, these records are sent to Health Services 
Division of Administration and Finance, ACTION, Washington, 
806 Connecticut Avenue, N.W ., Washington, D.C. 20525 for ulti
mate disposition along with other employee health records.

System manager(s) and address: The Medical Officer at any Peace 
£orps post is System Manager for this system.

Record source categories: Peace Corps Overseas Staff Members 
Peace Corps Trainees and Volunteers Peace Corps Medical Offi
cials.

ACTION/IO—5
System name: United Nations Volunteer System—ACTION/IO ~ 

System location: O ffice o f Multilateral and Special Pro
grams/ ACTION 806 Connecticut Avenue, N.W ., Washington, D.C. 
20525.

Categories of individuals covered by the system: United Nations 
Volunteer Corps applicants, trainees,, volunteers, and returned 
volunteers. , ■

Categories of records in the system: These records contain appli
cations, correspondence associated therewith, and with the place- 
®cnt of the applicant, and other records connected with the appli- 

tuon, training and placement of persons wishing to serve or serv- 
as United Nations volunteers. For short periods of time 

fences furnished by the applicant may be kept in the file but 
ire transferred to the ACTION Office of Recruitment and 

ommuaicatfc'ss which has the responsibility for the selection

process. Similarly, medical history forms are collected but are im
mediately forwarded to the United Nations or to the Office of 
Medical Affairs (Volunteer Health Service) of ACTION.

Authority for maintenance of the system: The Peace Corps, 22 
U.S.C. 2501 et. seq.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The contents of these 
records and files may be disclosed and used as follows: a. 
Designated officers and employees of the United Nations having a 
responsibility for the selection and placement of United Nations 
volunteers, b. To officials of a proposed host country desiring the 
assignment or placement of United Nations volunteers, c. Routine 
uses, as contained in Preliminary Statement.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Files are maintained in folders in metal file cabinets with 
manipulation proof combination locks.

Retrievability: Records are indexed in alphabetical order.
Safeguards: Records are generally available only to personnel of 

the Office o f Multilateral and Special Programs and to other offi
cials of ACTION having a need for such records in the per
formance of their official duties.

Retention and disposal: Records are maintained in the Office of 
Multilateral and Special Programs for two years following the 
completion of service of a UN volunteer then forwarded to AF/ 
Volunteer Support Services for maintenance with the Peace Corps 
records and subsequent removal to the Federal Records Center.

System manager(s) and address: Director, Office of Multilateral 
and Special Programs, ACTION, 806 Connecticut A ve., N.W ., 
Washington, D.C. 20525.

Record source categories: Applicants for United Nations volunteer 
programs References named by the applicant Multilateral and Spe
cial Programs staff United Nations Staff

ACTION/IO—6
System name: Peace Corps Property Records—ACTION/IO

System location: These records are maintained in the office of 
each Peace Corps program overseas. There are at present an excess 
of 60 such offices and that this number fluctuates from time to time 
as programs are added or withdrawn. A complete list with specific 
addresses will be provided upon request to the Director of Ad
ministrative Services, ACTION, 806 Connecticut Avenue, N.W ., 
Washington, D.C. 20525. Any particular country in which Peace 
Corps maintains a program may be addressed by writing to the 
Country Director, c/o the American Embassy in such country.

Categories of individuals covered by the system: Current and 
former Peace Corps staff Current and former Peace Corps volun
teers Current and former Peace Corps trainees who have trained 
overseas.

Categories of records in the system: These files consist of records 
of U.S. Government property assigned to Peace Corps staff, volun
teers or trainees for which they are accountable and which must be 
returned to the Peace Corps.

Authority for maintenance of the system: The Peace Corps Act 22 
U.S.C. Section 2501, et. seq.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The contents of these 
records and files may be disclosed and used as follows: To the De
partment of State or any other Federal agency having the responsi
bility for accounting for the disposition of federal property.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Files are maintained in metal file cabinets with manipu
lation proof combination locks.

Retrievability: Files are indexed in alphabetical order in each 
Peace Qorps post overseas.

Safeguards: Files are available only to ACTION/Peace Corps 
staff having a need for such records in the performance of their of
ficial duties. For these purposes, host country nationals employed 
by the United States Government and working for Peace Corps are 
considered staff.

Retention and disposal: Files in this system are retained at over
seas posts for two years after an employee or volunteer leaves the 
country and then are destroyed by burning, shredding or such other 
'method as is approved by the Department of State for the disposal 
of such request.
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System managers) and address: Country Directors in each 
country in which ACTION/ Peace Corps maintains a program.

Record source categories: Peace Corps overseas staff. The in
dividual to whom the record pertains.

ACTION/IO—7
System name: Peace Corps Volunteer Extension/Transfer/Reenroll- 

ment Files—ACTION/IO
System location: Office of Special Services/IO—ACTION 806 

Connecticut Avenue, N.W . Washington, D.C. 20525.
Categories of individuals covered by the system: Peace Corps 

Trainees and Volunteers
Categories of records in the system: This system consists of a log 

book containing the details o f all extensions, transfers, reenroll
ments or reinstatements of volunteers and/or trainees in the Peace 
Corps. The specific details of the information contained include the 
name of the volnnteer/trainee, the country of assignment, the pro
gram number and dates during which actions occurred.

Authority for maintenance of the system: The Peace Corps Act, 22 
U.S.C. Section 2501, et. seq.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The contents o f these 
records and files have no routine uses other than those stated in the 
general statement of uses ahd limitations.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in 'the sytem:

Storage: The log book is maintained in the Office of Special Ser
vices in a metal cabinet in a room locked during off duty hours in a 
building with a 24 hour security guard.

Retrievability: The records are indexed in alphabetical order by 
country of assignment.

Safeguards: These records are not considered sensitive or con
fidential. They are generally available to employees of ACTION 
having a need for them in the performance of their duties.

Retention and disposal: The records in this system a r e  maintained 
for five years and then destroyed by burning or shredding.

System manager(s) and address: Chief, Office of Special Ser
vices/IO , ACTION, 806 Connecticut Avenue, N.W:, Washington, 
D.C. 20525.

Record source categories: Information contained in the system is 
obtained from the following categories o f sources: Peace Corps 
Country Staff Individual Volunteers and Trainees. Staff o f the Of
fice o f Special Services.

ACTION/IO—8
System name: Peace Corps Medical Evacuation/Administrative 

System—ACTION/IO
System location: Office of Medical Affairs/ACTION 806 Coniiec- 

ticut Avenue, N.W. Washington, D.C. 20525.
Categories of individuals covered by the system: Peace Corps 

volunteers and trainees who have had medical problems effecting 
their continued service.

Categories of records in the system: A. For Peace Corps trainees 
and volunteers medically cleared to resume service after interrup
tion for medical reasons the files contain cables, memos, letters 
and forms having to do with travel, per diem, and medical 
clearance. B. For volunteers and trainees who have been medically 
terminated, the information contained in subparagraph A is for
warded to the Office of Special Services for maintenance in the 
Peace Corps termination/consultation system . C. A permanent 
record card is maintained in a file box which includes the name of 
the volunteer, his home of record, his next o f kin and Peace Corps 
project number. D. For volunteers completing service but terminat
ing in Washington as a result of medical consultation, the file con
tains all of the above listed material and a permanent record card 
as aforesaid is also maintained.

Authority for maintenance of the system: The Peace Corps A ct, 22 
U.S.C. 2501, 2504.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The contents o f these 
records and files may be disclosed and used as foUows: To Federal 
agencies having a need to verify volunteer eligibility for special 
consideration for Federal employment under Executive Order 
11103.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Files are maintained in folders in metal file cabinets with 
manipulation proof combination locks.

Retrievability: Records are indexed in alphabetical order.
Safeguards: Records are available only to personnel of the Office 

of Medical Affairs and selected officials o f ACTION having a need 
for information from such records for the performance of their du
ties.

Retention and disposal: These records are maintained in the Of
fice of Medical Affairs for three years and then destroyed. A 
record card as indicated above is permanently maintained in the Of
fice of Medical Affairs.

Systetn managers) and address: Director, Office of Medical Af
fairs, ACTION 806 Connecticut Avenue, N.W ., Washington, D.C. 
20525.

Record source categories: Peace Corps overseas staff Office of 
Medical Affairs staff Individual volunteers and trainees Physicians 
and other medical personnel.

ACTION/IO—9
System name: Peace Corps Medical Evacuation

Cards—ACTION/IO
System location: Office of Medical Affairs, ACTION 806 Connec- 

ticue Avenue, N.W. Washington, D.C. 20525.
Categories of individuals covered by the system: Peace Corps 

volunteers and trainees who have had medical problems requiring 
medical evacuation to Washington.

Categories of records in the system: These cards contain the name 
of the individual involved, a short description of the medical 
problem, a record of the consulting physician, treatment, 
hospitalisation and final disposition of the case.

Authority for maintenance of the system: The Peace Corps Act, 22, 
U.S.C. 2501, 2504(e) and various provisions of the Peace Corps 
Manual relating to health care.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The contents of these 
cared and files may be disclosed and used as follows: a. To physi
cians or other medical personnel directly involved in the medical 
care of Peace Corps volunteers or trainees and having a need for 
such records for the provision of such services, b. In view of Peace 
Corps’ policy of maintaining medical confidentiality these cards are 
not otherwise disclosed outside of the agency, and within the agen
cy, only 1o personnel of the Office of Medical Affairs or selected 
medical staff of ACTION having a need for knowledge of such 
records in the performance of their official duties. '

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Cards are maintained in metal file cabinets with manipu
lation proof combination locks.

Retrievability: Records are indexed in alphabetical order.
Safeguards: Cards in the system are available only to appropriate 

personnel o f the Office of Medical Affairs haying a need for such 
record in the performance of their official duties as such. Informa
tion from these records may be provided to other officials of AC
TION having a need for such knowledge in the performance oí 
their official duties.

B^gntWin and disposal: These records are maintained in the Of
fice of Medical Affairs for three years and then destroyed.

System manager(s) and address: Director, Office of Medical Af
fairs, ACTION 806 Connecticue Avenue, N.W ., Washington, D.C. 
20525.

Record source categories: Peace Corps overseas staff Office of 
Medical Affairs staff Individual volunteers and trainees Physicians 
and other medical personnel.

ACnON/IO—10
System name: Peace Corps Volunteer Termination/Consultation 

System—ACTION/IO
System location: Office of Special Services/ACTION 806 Connec

ticut Avenue, N.W . Washington, D.C. 20525.
Categories of individuals covered by the system: Present an 

former Peace Corps volunteers and trainees who have termina 
prior to the end of their tours or been returned to Washington 
consultation.

Categories of records in the system: A. Individual 
teer/trainee files contain the following information: 1. Termina
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document 2. Description of service 3. Termination report or the 
statement of resignation 4. Financial information statement 5. 
Travel agreement 6. Case summary 7. Recommendations of AC- 
TION/Washington staff 8. Relevant cables 9. Early termination 
questionnaires B. A monthly early termination log containing infor
mation from the above files is maintained. It contains the following 
information: 1. Name of volunteer/trainee 2. Social Security 
number 3. Project number 4. Date and coded reason for termina
tion. C .  A log is maintained known as the éariy termination project 
log containing information from the above files including the name 
of the volunteer/trainee, the date and the coded reason for termina
tion. D. An early termination permanent card file is maintained by 
name of the volunteer/trainee as a quick reference to paragraph A 
above. -

Authority for maintenance of the system: The Peace Corps Act, 22 
U.S.C. 2501 et seq. and various provisions of the Peace Corps 
Manual and the Foreign Affairs Manual relating to conduct and 
performance of individuals serving in Peace Corps programs as 
volunteers.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such lises: The contents of these 
records and files may be disclosed and used as follows: To Federal 
agencies having a need to verify volunteer eligibility for special 
consideration for Federal employment under Executive Order 
11103.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Files are maintained in folders in metal file cabinets with 
manipulation proof combination locks when not in immediate use.

Retrievability: Records are indexed in alphabetical order.
Safeguards: Records in the system are available only to ap

propriate personnel in the Office o f .Special Services and other ap
propriate officials of ACTION with, the need for such records for 
the performance of their duties.

Retention and disposal: Records in the system are maintained in 
the Office of Special Services for two years and then sent to the 
Federal Records Center where they are maintained for fifteen years 
and then destroyed. '

System manager(s) and address: Chief, O ffice of Special Services, 
ACTION 806 Connecticut Avenue, N.W ., Washington, D.C. 20525.

Record source categories: Information contained in the system is 
obtained from the following categories of sources: Peace Corps 
volunteers and trainees including the individual about whom the 
record is maintained. Peace Corps Overseas Staff Staff of the Of
fice of Special Services Peace Corps Washington Staff Job Super
visors ;

Authority for maintenance of the system: The Peace Corps Act, 
(22 U.S.C. Section 2501).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: See preliminary state
ment.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Files are maintained in folders in metal file cabinets with 
manipulation proof combination lock.

Retrievability: Records are indexed in alphabetical order.
Safeguards: Records in this system are available to personnel of 

the O ffice of Special Services and other officials of ACTION need
ing such records in performance of their duties.

Retention and disposal: Records in this system are maintained for 
two years and then destroyed by shredding or burning.

System manager(s) and address: Chief, Office of Special Ser
vices/ ACTION 806 Connecticut Avenue, N.W ., Washington, D.C. 
20525.

Record source categories: Individuals who are the subjects o f the 
system Family of an individual as to whom records are maintained 
Physicians Staff o f the O ffice of Special Services.

ACTION/IO—12
System name: Overseas Staff Personnel Records

System location: These records are maintained in the office of 
each Peace Corps program overseas. There are at present an excess 
of 60 such offices and this number fluctuates from time to time as 
programs are added or withdrawn. A complete list with specific ad
dresses will be provided upon request to the Director of Adminis
trative Services, ACTION, 806 Connecticut Avenue, N.W ., 
Washington, D.C. 20525. Any particular country in which Peace 
Corps maintains a program may be addressed by writing to the 
Country Director, c/o the American Embassy in such country.

Categories of individuals covered by the system: Staff employees 
of ACTION serving overseas who are United States Citizens.

Categories of records in the system: These records contain copies 
of personnel actions affecting overseas staff, copies of personnel 
evaluations retained in the Country Files, and an inventory list of 
Government property contained in residences of overseas staff.

Authority for maintenance of the system: The Peace Corps Act 22 
U.S.C. Section 2501 and pertinent sections of the Foreign Affairs 
Manual adopted by Peace Corps and of the Peace Corps Manual.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: See Preliminary State
ment.

ACTION/IO—11
System name: Peace Corps Volunteer Emergency Leave Records 

System location: Office o f Special Services/ACTION 806 Connec
ticut Avenue, N.W ., Washington, D.C. 20525.

Categories of individuals covered by the system: Peace Corps 
Trainees and Volunteers

Categories of records in the system: A. Fact sheets giving details 
of the emergency requiring emergency leave, notes and cables on 
the handling and course of the emergency, cost information, and a 
volunteer ACTION report. The system also contains a card file 
consisting of an alphabetical arrangement which contains name, ad- 
dress, country, project,- dates of service and ultimate conclusion of 
the case as well as , a monthly log listing volunteers and trainees 
home on emergency leave by name giving reasons for the emergen
cy, departure dates, cost, estimated time of return and remarks 
concerning the emergency.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Files are maintained in folders and metal file cabinets 
with three way combination locks.

Retrievability: Records are indexed in alphabetical order.
Safeguards: Records are available only to the Country Director 

and ACTION staff with a need for such records in the performance 
of their duties. _

Retention and disposal: These records are destroyed after the em
ployee leaves the country and has completed all appropriate 
clearance procedures, including obtaining receipts for any property 
contained in inventories.

System manager(s) and address: The Country Director in each 
country in which Peace Corps serves.

Record source categories: The individual employee to whom the 
record pertains. Supervisors and ACTION personnel officials.

(FR Doc.75-22492 Filed 8-26-75;8:45 am]
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SMALL BUSINESS ADMINISTRATION 
PRIVACY ACT OF 1974 

Notice of Systems of Records
The Privacy Act of 1974 (Pub. L. 93- 

579), found in 5 U.S.C. 552a, provides 
certain safeguards for an individual 
against invasion of personal privacy. As 
part of the Act all agencies are required 
to publish in the F ederal R egister at 
least annually a notice of the existence 
and character of each system of records 
maintained by the agency from which 
personal information is retrieved by the 
name of the individual or by some identi
fying particular assigned to that indi
vidual.

In accordance with 5 U.S.C. 552a(e) (4) 
and (11) the Small Business Adminis
tration is submitting the following no
tices of systems of records maintained 
by the Agency. Although the Act re
quires only publication for comment of 
the proposed “routine uses” of the par
ticular systems of records, public com
ments on all parts of the notice are in
vited. Persons interested in submitting 
written comments, data, reviews or ar
guments concerning the notice may ad— 
dress their comments to Privacy Act 
Task Force Chairman, Room 1028, Small 
Business Administration, 1441 ‘L’ Street, 
N.W., Washington, D.O. 20416, on or be
fore [September 27, 1975?. All written 
comments received through this date will 
be considered prior to publication of the 
final notice.

Dated: August 2, 1975.
T homas S. Kleppe,

Administrator,
Small Business Administration.

The following notice of systems of rec
ords proposed for adoption by the Small 
Business Administration makes reference 
to addresses of Agency offices and record 
centers where Agency records are main
tained. Appendix A lists addresses for 
the Central Office, the 10 regional offices, 
the 64 district offices, and the 18 branch 
offices located throughout the United 
States. Each of the systems contained in 
the notice may be found at some or all 
of these offices.

Appendix B lists addresses of national 
centers not maintained by the Small 
Business Administration where Agency 
records are also located. The Small Busi
ness Administration is, likewise, respon
sible for all of its records maintained in 
these centers and the notice refers to 
these centers where appropriate.

Appendix A
Central Office, 1441 L Street, N.W., Washing

ton, DO 20416
Boston Regional Office, 150 Causeway Street— 

10th Floor, Boston, MA 02114 
New York Regional Office, 26 Federal Plaza, 

New York, NY 10007
Philadelphia Regional Office, Suite 646—West 

Bobby, One Bala Cynwyd Plaza, 231 St. 
Asaphs Road, Bala Cynwyd, PA 19004 

Atlanta Regional Office, 1401 Peachtree 
Street, N.E., Atlanta, GA 30309

Chicago Regional Office, 219 South Dear
born Street, Chicago, IL 60604 

Dallas Regional Office, 1720 Regal Row—Suite 
230, Dallas, TX 75235

Kansas City Regional Office, 911 Walnut 
Street—23rd Floor, Kansas City, MO 64106 

Denver Regional Office,. 721 19th Street— 
Room 426A, Denver, CO 80202 

San Francisco Regional Office, 450 Golden 
Gate Avenue—Box 36044, San Francisco, 
CA 94102

Seattle Regional Office, Dexter Horton Build
ing, 710 Second Avenue, Seattle, WA 98104 

Boston District Office, 150 Causeway Street— 
10th Floor, Boston, MA 02114 

Augusta District Office, 40 Western Avenue, 
Augusta, ME 04330

Concord District Office, 55 Pleasant Street, 
Concord, NH 03301

Hartford District Office, 450 Main Street, 
Hartford, CT 06103 1

Montpelier District Office, 87 State Street, 
Montpelier, VT 05602

Providence District Office, 57 Eddy Street, 
Providence, RI 02903

New York District Ófflce, 26 Federal Plaza— 
Room 3100, New York, NY 10007 

Hato Rey District Office, Pan-American 
Building—5th Floor, 255 Ponce De Leon 
Avenue, Hato Rey, PR 00919 

Newark District Office, 970 Broad Street— 
Room 1635, Newark, NJ 07102 

Syracuse District Office, Fayette & Salina 
Streets, Syracuse, NY 13202 

Philadelphia District Office, Suite 400—East 
Lobby, One Bala Cynwyd Plaza, 231 St. 
Asaphs Road, Bala Cynwyd, PA 19004 

Clarksburg District Office, 109 North Third 
Street, Clarksburg, WV 26301 

Pittsburgh District Office, 1000 Liberty Ave
nue, Pittsburgh, PA 15222 

Richmond District Office, Federal B uilding- 
Room 3015, 400 North Eighth Street, Rich
mond, Va. 23240

Baltimore District Office, 7800 York Road, 
Towson, MD 21204

Washington District Office, 1030 15th Street, 
N.W., Washington, DC 20418 

Atlanta District Office, 1401 Peachtree Street, 
N.E., Atlanta, GA 30309 

Birmingham District Office, 908 South 20th 
Street, Birmingham, AL 35205 

Charlotte District Office, 222 South Church 
Street, Charlotte, NC 28202 

Columbia District Office, 1801 Assembly 
Street, Columbia, SC 29201 

Miami District Office, 2222 Ponce De Leon 
Blvd.—5th Floor, Coral Gables, FL 33134 

Jackson District Office, Petroleum Building— 
Room 690, 200 East Pascagoula, Jackson, 
MS 39201

Jacksonville District Office, 400 West Bay 
Street, Jacksonville, FL—for Mailing Pur
poses—P.O. Box 3506, Jacksonville, FL 
32202

Louisville District Office, Federal Office Build
ings—Room 188, 600 Feder&l Place, Louis
ville, KY 40202

Nashville District Office, Parkway Towers— 
Room 1012, 404 James Robertson Parkway, 
Nashville, TN 37219

Chicago District Office, 219 South Dearborn 
Street, Chicago, IL 60655.

Cleveland District Office, AJC Federal Build
ing—Room 317, 1240 East Ninth Street, 
Cleveland, OH 44199.

Columbus District Office, 34 North High 
Street, Columbus, OH 43215 

Detroit District Office, 129 Washington Blvd., 
Detroit, MI 48226

Indianapolis District Office, Federal Build
ing—5th Floor, 575 North Pennsylvania 
Street, Indianapolis, IN 46204 

Madison District Office, 122 West Washing
ton, Ave., Madison, WI 53703 

Minneapolis District Office, Plymouth Build
ing—Room 530, 12 South Sixth Street, 
Minneapolis, MN 55402

Albuquerque District Office, Patio Plaza 
Building, 5000 Marble Ave., NX., Albuquer
que, NM 87110

Dallas District Office, 1100 Commerce Street, 
Dallas, TX 75202

Houston District Office, Niels Esperson Build
ing—Room 1210, 808 Travis Street, Hous
ton, TX 77002

Little Rock District Office, 611 Gaines Street- 
Suite 900, Little Rock, AR—For Mailing 
Purposes—P.O. Box 1401, Little Rock, AR 
7220Î .

Lower Rio Grande Valley District Office, 219 
East Jackson Street, Harlingen, TX 78550 

Lubbock District Office, 712 Federal Office 
Building and U.S. Courthouse, 1205 Texas 
Avenue, Lubbock, TX 79401 

Marshall District Office, 505 East Travis 
Street, Marshall, TX—For Mailing Pur
poses—P.O. Box 1349, Marshall, TX 75670 

New Orleans District Office, Plaza Tower— 
17th Floor, 1001 Howard Avenue, New Or
leans, LA 70113

Oklahoma City District Office, 50 Penn 
Place—Suite 840, Oklahoma City, OK 
73118

San Antonio District Office, 301 Broadway, 
San Antonio, TX 78205 

Kansas City District Office, 911 Walnut 
Street—24th Floor, Kansas City, MO 64106 

Des Moines District Office, 210 Walnut 
Street, Des Moines, IA 50309 

Omaha District Office, 215 North 17th Street, 
Omaha, NE 68102

St. Louis District Office, 210 North 12th 
Street—Room 520, St. Louis, MO 63101 

Wichita District Office, 120 South Market 
Street, Wichita, KS 67202 

Denver District Office, 721 19th Street—Room 
426, Denver, CO 80202 

Casper District Office, Federal Building— 
Room 4001, 100 East B Street, Casper, WY— 
For Mailing Purposes—P.O. Box 2839, Cas
per, WY 82601

Fargo District Office, Federal Office Building— 
Room 218, 65& Second Avenue North, Far- 

v go, ND—For Mailing Purposes—P.O. Box 
3086 Fargo, ND 58102

Helena District Office, 613 Helena Avenue, 
Helena, MT—For Mailing Purposes—P.O. 
Box 1690, Helena, MT 59601 

Salt Lake City District Office, 125 South State 
Street—Room 2237 Salt Lake City, UT 
84138

Sioux Falls District Office, Eighth and Main 
Avenue, Sioux Falls, SD 57102 

San Francisco District Office, 450 Golden 
Gate Avenue—Box 36044 San Francisco, 
CA 94102

Honolulu District Office, 1149 Bethel Street— 
Room 402, Honolulu, HI 96813 

Las Vegas District Office, 301 East Stewart, 
Las Vegas, NV—For Mailing Purposes—Box 
7527, Downtown Station, Las Vegas, NV 
89121

Los Angeles District Office, 849 South Broad
way, Los Angeles, CA 90014 

Phoenix District Office, 112 North Central 
Avenue, Phoenix, AZ 85004 

San Diego District Office, 110 West C Street— 
Suite 705, San Diego, CA 92101 

Seattle District Office, Dexter Horton Build
ing, 710 Second Avenue, Seattle, WA 98104 

Anchorage District Office, Suite 200—Anchor
age Legal Center, 1016 West Sixth Avenue, 
Anchorage, AK 99501

Boise District Office, 216 North Eighth Street, 
Boise, ID—For Mailing Purposes—P.O. Box 
2618, Boise, ID 83701

Portland District Office, 700 Pittock Block, 
921 Southwest Washington Street, Port
land, OR 97205

Spokane District Office, 651 U.S. Courthouse, 
Spokane, WA. For Mailing Purposes—P.O. 
Box 2167, Spokane, WA 99120 

Elmira Branch Office, 1051 South Main Street, 
Elmira, NY 14904
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Buffalo Branch Office, Federal Building— 
Room 1112, 111 West Huron Street, Buffalo, 
NY 14202

Charleston Branch Office, Charleston Na
tional Plaza—Suite 628, Charleston, WV 
25301

Harrisburg Branch Office, 1500 North Second 
Street, Harrisburg, PA. For Mailing Pur
poses—P.O. Box 6, Harrisburg, PA 17108

Wilkes-Barre Branch Office, Provincial Tower 
Building, 34 South Main Street, Wilkes- 
Barre, PA 18701

Wilmington Branch Office, Federal Build
ing—Room 3015, 844 King Street, Lockbox 
16, Wilmington, DE 19801

Biloxi Branch Office, Gulf National Life In
surance Building—2nd Floor, 111 Fred Hals 
Blvd., Biloxi, MS 39530

Knoxville Branch Office, Fidelity Bankers 
Building—Room 307, 502 South Gay Street, 
Knoxville, TN 37902

Cincinnati Branch Office, Federal B uilding- 
Room 5524, 550 Main Street, Cincinnati, 
OH 45202

Marquette Branch Office, Bullock Building, 
201 McClellan Street, Marquette, MI 49885

Milwaukee Branch Office, Continental Plaza, 
735 West Wisconsin Avenue, Milwaukee, 
WI 53233

Springfield Branch Office, Ridgely Building— 
Room 816, 502 East Monroe Street, Spring- 
field, IL 62701

El Paso Branch Office, 417 First National 
Building, 109 North Oregon Street, El Paso, 
TX 79901

Corpus Christ! Branch Office, 3105 Leopard 
Street, Chicago Building, Corpus Christi, 
TX—For Mailing Purposes—P.O. Box 9253, 
Corpus Christi, TX 78408 

Rapid City Branch Office, Federal Building, 
515 9th Street, Rapid City, SD 57701 

Fresno Branch Office, Federal Office Build
ing, 1130 O Street, Fresno, CA 93721 

Agana Branch Office, Ada Plaza Center 
Building, Agana, Guam—For Mailing Pur
poses—P.O. Box 927, Agana, Guam 96910 

Fairbanks Branch Office, 501 ya Second Ave
nue, Fairbanks, AK 99701

Appen d ix  B
Civilian Personnel Records, GSA, 111 Winne

bago Street, St. Louis, MO 63118 
Federal Records Center, 380 Trapelo Road, 

Waltham, MA 02154

i

Federal Records Center, 641 Washington 
Street, New York, NY 10014 

Federal Records Center, 5000 Wissahlckon 
Avenue, Philadelphia, PA 19149 

Federal Records Center, Naval Supply Depot, 
Building 308, Mechanicsburg, PA 17055 

Washington National Records Center, Wash
ington, DC 20409

Federal Records Center, 1557 St. Joseph 
Avenue, East Point, GA 30044 

Federal Records Center, 7201 South Leaming
ton Avenue, Chicago, IL 60638 

Federal Records Center, 2400 West Dorothy 
Lane, Dayton, OH 45439 

Federal Records Center, 2306 East Bannister 
Road, Kansas City, MO 64131 

Federal Records Center, 4900 Hemphill 
Street, Post Office Box 6216, Fort Worth, 
TX 76115

Federal Records Center, Building 48, Denver 
Federal Center, Denver, CO 80225 

Federal Records Center, Building 1, 100 Har
rison Street, San Francisco, CA 94105 

Federal Records Center, 4747 Eastern Avenue, 
Bell, CA 90201

Federal Records Center, 6125_ Sand Point 
Way, Settle, WA 98115
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SBA001

System name: Accountable Property H ie—SBA001
System location: Central O ffice, Regional O ffice in San Fran

cisco, Ca., District O ffices in Marshall, Tex. and Oklahoma City, 
Okla., and Branch O ffices in Corpus C hiisti, Tex. and Cincinnati, 
Ohio.

Categories of individuals covered by the system: SBA Employees.
Categories of records in the system: Listing of items processed by 

employees which are the property of the Small Business Adminis
tration, with each employee’s signature verifying possession.

Authority for maintenance of the system: 5 U.S.C. 301; 15 U.S.C. 
634(bX6); 44 U.S.C. 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: For Internal U se Only.

Storage: Records are kept in file folders or cabinets.
Retrievability: Records are indexed by employee’s name.
Safeguards: Access to records is generally limited to O ffice Ser

vices personnel.
Retention and disposal: Records are disposed of 2 years after 

latest inventory update.
System manager(s) and address: Privacy Act Officer, Regional 

Directors, District Directors, Branch Managers. Se6 Appendix A 
for addresses.

Notification procedure: An individual may inquire as to whether 
the system contains a record pertaining to him or her by addressing 
a request in person or in writing to:

Privacy Act Officer for Central Office records 
Regional Director for Regional Office records 
District Director for District Office records 
Branch Manager for Branch Office records.
The addresses of these offices are contained in Appendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain
ing to him or her, the Privacy Act Officer, Regional Director, Dis
trict Director or Branch Manager will set forth the procedures for 
gaining access to these records. If there is no record of the in
dividual, he or she will be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system  should direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought.

Record source categories: Accountable Officer and employees.
SBA005

System name: Advisory Council File—SBA005
System location: Branch, District, Regional and Central O ffices o f 

the Small Business Administration and in Federal Record Centers. 
See Appendix A for SBA addresses and Appendix B for FRC ad
dresses.

Categories of individuals covered by the system: Members, past 
and present, of SBA Advisory Councils. Records are also main
tained on those individuals being processed for appointment to the 
SBA Advisory Councils.

Categories of records in the system: This system of records con
tains information relating to members of SBA Advisory Councils 
and includes political party affiliations, ethnic/minority identifica
tion, security status, Congressional clearances, recommendations, 
appointment notices, address lists and occasionally, biographical 
data and correspondence.

Authority for maintenance of the system: 5 U.S.C. 301, 15 U.S.C. 
634(b)(6), 44 U.S.C. 3101.

Routine uses of records maintained in the system, including catego- 
nes of users and the purposes of such uses: These records and infor
mation in the records may be used:

To respond to a request from a member of Congress regarding 
information about an Advisory Council member.

To disclose information about an Advisory Council member to 
the general public.

To respond to requests from the National Archives.
Storage: These records are maintained in file folders, binders and 

index cards.
Retrievability: These records are indexed by the Council member 

or Prospective Council member’s name.

Safeguards: A ccess to and use of these records are limited to 
those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure.

Retention and disposal: These records are retained for three years 
and then forwarded to a Federal Records Center. The FRC retains 
these records for five years and then offers the records for transfer 
to the National Archive^.

System managers) and address: Privacy Act Officer, Regional 
Directors, District Directors, Branch Managers. See Appendix A 
for addresses.

Notification procedure: An individual may inquire as to whether 
the system contains a record pertaining to him or her by addressing 
a request in person or in writing to:

Privacy Act Officer for Central O ffice Records
Regional Director for Regional Office Records
Branch Manager for Branch Office Records
The addresses of these offices are contained in Appendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain
ing to him or her, the Privacy Act Officer, Regional Director, Dis
trict Director or Branch Manager will set forth the procedures for 
gaining access to these records. If there is no record of the in
dividual, he or she will be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought.

Record source categories: Individual to whom record pertains, 
Congressional offices, Agency employees, news media, other Ad
visory Council members, Federal Register.

SBA010
System name: Applicant Representative Files—SBA010

System location: Branch, District, Regional and Central O ffices of 
the SBA. See Appendix A for SBA addresses.

Categories of individuals covered by the system: Individuals who 
render services in connection with the preparation of SBA loan ap
plications.

Categories of records in the system: This system of records con
tains information relating to applicant representatives including 
revocation or suspention of representative privilege, type of service 
performed, amount of compensation charged borrowers and irregu
larities or complaints.

Authority for maintenance of the system: 5 U.S.C. 301, 15 U.S.C. 
634(bX6), 44 U.S.C. 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and infor
mation in the records may be used:

In the event that a system of Fecords maintained by this 
Agency to carry out its function indicates a violation or 
potential violation of law, whether civil, criminal or 
regulatory in nature, and whether arising by general statute 
or particular program statute or by regulation, rule, or order 
issued pursuant thereto, the relevant records in the system  
of records may be referred, as a routine use, to the 
appropriate agency, whether Federal, state, local, or foreign, 
charged with the responsibility o f investigation or 
prosecuting such violation or chaiged with implementing the 
statute, or rule, regulation or order issued pursuant thereto. 

After final SBA action revoking or suspending the privilege of 
a representative to appear before the SBA, the relevant 
records in the system of records may be referred, as a 
routine use, to other Federal Agencies which deal with the 
individual as an applicant representative.

Storage: These records are maintained in file folders and in index 
cards.

Retrievability: These records are indexed by representative name.
Safeguards: A ccess to and use of these records are limited to 

those persons whose official duties require such access. Personnel 
screening is used to prevent unauthorized disclosure.

Retention and disposal: The system^ of records is retained in
definitely.

System managers) and address: Privacy Act Officer, Regional 
Directors, District Directors, Branch Managers. See Appendix A 
for addresses.
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Notification procedure: An individual may inquire as to whether 
the system contains a record pertaining to him or her by addressing 
a request in person or in writing to:

Privacy Act Officer for Central Office records
Regional Director.for Regional Office records
District Director for District Office records
Branch fdanager for Branch Office records
The addresses of these offices are contained in Appendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain
ing to him or her, the Privacy Act Officer, Regional Director, Dis
trict Director or Branch Manager will set forth the procedures for 
gaining access to these records. If there is no record o f the in
dividual, he or she will be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought.

Record source categories: Loan applicants and applications, Agen
cy em ployees, third party informants, and individual to whom 
record pertains..

SBA015
System name: Appraisers List—SBA015

System location: District and Branch O ffices of the Small Busi
ness Administration. See Appendix A for addresses.

Categories of individuals covered by the system: Individual ap
praisers. ~

Categories of records in the system: This system of records con
tains information relating to individual appraisers including qualifi
cations, correspondence and, occasionally, notes on performance.

Authority for maintenance of the system: 5 U.S.C. 301, 15 U.S.C. 
634 (bX6), 44 U.S.C. 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: "For internal use only.

Storage: These records are maintained in file folders and on 
index cards.

Retrievability: Records are indexed by appraiser’s name.
Safeguards: Access to and use of these records are limited to 

those officials whose duties require such access. Personnel screen
ing is employed to prevent unauthorized disclosure.

Retention and disposal: Records are retained indefinitely.
System manager(s) and address: District Directors, and Branch 

Managers. See Appendix A for addresses.
Notification procedure: An individual may inquire as to whether 

the system contains a record pertaining to him or her by addressing 
a request in person or in writing to:

District Directqr for District Office records 
Branch Manager for Branch Office records 
The addresses of these offices are contained in Appendix A. ip

Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain
ing to him or her, the District Director or Branch Manager will set 
forth the procedures for gaining access to these records. If there is 
no record of the individual, he or she will be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought.

Record source categories: Individual to whom record pertains, or 
his agent, Agency em ployees, National Association of Real Estate 
Appraisers, and published lists of local and regional appraisers.

SBA020
System name: Auctioneers List—SBA020

System location: District and Regional O ffices of SBA. See Ap
pendix A for addresses.

Categories of individuals covered by the system: Individuals who 
are auctioneers.

Categories of records in the system: This system of records con
tains information relating to auctioneers who are interested in con
ducting sales on behalf o f SBA, including categories of property 
and geographic areas in which the individual auctioneer is qualified 
and bonded.

Authority for maintenance of the system: U.S.C. 301, 15 U.S.C. 
634<bX6), 44 U.S.C. 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Internal use only.

Storage: These records are maintained in file folders, binders and 
on index cards.

Retrievability: These records aré indexed by auctioneer’s name.
Safeguards: A ccess to and use of these records are limited to 

those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure.

Retention and disposal: Records are retained indefinitely.
System managers) and address: Regional Directors, District 

Directors. See Appendix A for addresses.
Notificatimi procedure: An individual may inquire as to whether 

the system contains a record pertaining to him or her by addressing 
a request in person or in writing to:

Regional Director for Regional Office records
District Director for District Office records
The addresses of these offices are contained in Appendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain
ing to him or her, the Regional Director or District Director will set 
forth the procedures for gaining access to these records. If there is 
no record of. the individual, he or she will be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought.

Record source categories: Individual to whom record pertains, or 
his agent, General Services Administration, Loan Files.

SBA025
System name: Audit Reports—SBA025

System location: The Central Office of the Small Business Ad
ministration and Federal Record Centers. In some cases, copies are 
maintained in the District and Branch Offices where the loan was 
processed. See Appendix A for SBA addresses and Appendix B for 
FRC addresses.

Categories of individuals covered by the system: Recipients of Dis
aster Home Loans.

Categories of records in the system: This system of records con
tains detailed investigations of home disaster loan recioients’ use of̂  
SBA funds. These records also include related correspondence. 
Such audits are rarely undertaken unless large sums of money are 
involved.

Authority for maintenance of the system: 5 U.S.C. 301, 15 U.S.C. 
634(bX6), 44 U.S.C. 3101. ' ' j k

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and infor
mation in the records may be used:

To respond to a request from a member of.Congress regarding 
an audit of a recipient

In the event that a system of records maintained by this 
Agency to carry out its function indicates a violation or 
potential violation of law, whether civil, criminal or 
regulatory in nature, and whether arising by general statute 
or particular program statute, or by regulation, rule or order 
issued pursuant thereto, the relevant records in the system 
of records may be referred, as a routine use, to the 
appropriate agency, whether Federal, State, local or foreign, 
charged with the responsibility of investigation or 
prosecution of such violation or charged with enforcing or 
implementing the statute, or rule, regulation or order issued 
pursuant thereto. - :  > ' > . . .

. To provide data to the General Accounting Office for periodic 
reviews of this Agency.

To provide the Internal Revenue Service, in response to its 
request, with access to an individual’s records to the exten 
that the information is relevant and necessary to the IRS 
function.

Storage: These records are maintained in file folders.
Retrievability: These records are indexed by recipient name.
Safeguards: A ccess to and use of these records are 

those persons whose official duties require such access. Person * 
screening is employed to prevent unauthorized disclosure.
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Categories of records in the system: The records maintained in this 
system «onsist of histories of psychiatric or psychological treat
ment. '

Authority for maintenance of the system: Domestic Volunteer Ser
vice Act of 1973 42 U.S.C. 4951 et seq.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The contents of these 
records and files may be disclosed and used as follows: (a) 
Psychiatrists or clinical psychologists when necessary for treatment 
of the individual to whom the record pertains. To the extent prac
ticable such disclosures will not be made without the approval of 
such individual, (b) The existence of these records but not their 
contents may be disclosed to designated officers and employees of 
other agencies and departments of the Federal Government and the 
District of Columbia Government having an interest in an individual 
for employment purposes including a security clearance or access 
determination. • <:

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in, the sytem:

Storage: Records are maintained in file folders in metal filing 
cabinets with manipulation proof combination locks.

Retrievability: These records are maintained in alphabetical order. 
Safeguards: Records are available only to personnel of the Office 

of Health Services having a need for such records in the per
formance of their duties.

Retention and disposal: Records of applicants who do not become 
volunteers are destroyed at the end of two years by shredding or 
burning. Records o f applicants who do become volunteers become 
part of the volunteer’s medical folder and are retained in the 
Federal Records Center and destroyed in accordance with this 
regulation..  ̂ ,i: ■ '

System manager(s) and address: Director, Medical Screening and 
Services Division Office of Health Services/ACTION 806 Connec
ticut Avenue, N.W. Washington, D.C. 20525.

Record source categories: Information in this system is obtained 
from the following sources: Category of Sources: 1. Individuals 
who are subject to the records. 2. Physicians, psychiatrists and 
psychiatric medical personnel.

ACTION/AF—7
System name: Classified Document— Security Violation 

File—ACTION/AF
System location: Facilities and Property Management Division Of

fice of Administrative Services/ACTION 806 Connecticut Avenue, 
N.W., Washington, D.C. 20525.

Categories of individuals covered, by the system: Any ACTION 
em ployee responsible for using or taking care of classified docu
ments.

Categories of records in the system: Records maintained contain 
information about security violations and the handling of classified 
documents in the National defense of the United States, copies of 
notices sent to employees, and action taken with respect to such 
violations. .■

Authority for maintenance erf the system: Peace Corps Act, 22 , 
U.S.C. 2501 et seq.
, Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Information in this 
system  may be used and disclosed for routine uses noted in para
graphs 1 and 2 of the Preliminary Statement.

Policies and practices for storing, retrieving, accessing, retaining, 
sud disposing of records in the sytem:

Storage: Files are maintained in a safe.
Retrievability: Records are indexed in alphabetical order.
Safeguards: Records in this system are available only to ACTION 

em ployees having a need for such records in the performance of 
their duties.

Retention and disposal: Records are. kept for three years and then 
destroyed  by shredding.

System manager(s) and address: Chief, Facilities and Property 
agement Division Administrative Services -Division/ACTION 

«*> Connecticut Avenue, N.W ., Washington, D.C. 20525.
Record source. categories: Information obtained from individuals 

guards; comm*tt*n8 a security violation and seenrity building

ACTION/AF—8
System name: Grievance, Appeal and Arbitration—ACTION/AF 

System location: Labor and Employee Relations Division Office 
of Personnel Management/ACTION 806 Connecticut Avenue, 
N.W ., Washington, D.C. 20525.

Categories of individuals covered by the system: Any individual in
volved in a grievance or grievance appeal or who has filed a com
plaint with the Department o f Labor, Federal Labor Relations 
Council, Federal Mediation and Conciliation Service, or sim ilar or
ganization.

Categories of records in the system: This system contains copies 
of petitions, complaints, charges, responses, rebuttals, evidentiary 
material, briefs, affidavits, statements, records o f hearings and 
decisions or findings of fact with respect thereto and incidental cor
respondence regarding complaints and appeals with respect to 
grievances and arbitration matters.

Authority for maintenance of the system: The Peace Corps Act, 22 
U.S.C. 2501 et seq. and the Domestic Volunteer Service Act of 
1973, 42 U.S.C. 4951 et seq. and provisions o f the Federal Person
nel Manual.

Routine uses of records maintained in the system, fau-luding catego
ries of users and the purposes of such uses: The contents o f these 
records and files may be disclosed and used as follows: 1. To the 
Civil Service Commission on request in conjunction with any ap
peal or in conjunction with its official duties with regard to person
nel matters and investigation regarding complaints o f Federal em
ployees and applicants. 2. To designated officers and employees of 
other Federal agencies conducting investigations of an individual 
for the purpose of granting a security clearance or access deter
mination, and having a need to evaluate qualifications, suitability, 
and loyalty to the United States Government in connection with 
employment. 3. In the event of any indication of any violation or 
potential violation of the law, whether civil, criminal, or regulatory 
in nature, and whether arising by statute or be regulation, rule or 
order issued pursuant thereto, the relevant records in the system  
may be referred, as a routine use, to the appropriate Federal agen
cy, charged with the responsibility of investigating or prosecuting 
such violation or charged with enforcing or implementing the 
statute, rule, regulation or order issued pursuant thereto. Such 
referral shall also include and be deemed to authorize, (1) any and 
all appropriate and necessary uses o f such records in a court o f law 
and before an administrative board or hearing, including referrals 
related to probation and parole matters, and (2) such other inter
agency referrals,as may be necessary to carry out the receiving 
agency’s assigned law enforcement duties, provided, however, that 
in the event of a request for records in this system from a Federal 
agency for a civil or criminal law enforcement activity,-authorized 
by law, the record shall be disclosed only upon written request 
signed by the head of such agency or instrumentality specifying the 
particular portion desired in the law enforcement activity for which 
the record is sought. 4. To designated hearing examiners, arbitra
tors and third-party appellate authorities involved in the hearing or 
appeal processes.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing erf records in the sytem:

Storage: Records are maintained in folders in metal file cabinets 
with three way combination locks.

Retrievability: Records are indexed in alphabetical order. 
Safeguards: Records in the system are available only to ACTION 

officials having need for such records in the performance of then- 
official duties.

Retention and disposal: Records are retained indefinitely in the 
files of the Labor and Employee Relations Division 

System managers) and address: Chief, Labor and Employee Rela
tions Division Office of Personnel Management/ACTION 806 Con
necticut Avenue, N.W ., Washington, D.C. 20525.

Record source categories: Information contained in the system is 
obtained from the following categories o f sources:-1. ACTION em
ployees. 2. W itnesses to any occurrence giving rise to a grievance, 
appeal or other action. 3. Hearing records and affidavits and other 
documents used or usable in connection with such hearings

ACTION/AF—9
System name: Domestic Volunteer Appeal File—ACTION/AF 

System location: Labor and Employee Relations Division Office 
of Personnel Management/ACTION 806 Connecticut Avenue, 
N.W ., Washington, D.C. 20525.
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Safeguards: Access to and use of these records are limited to 
those persons whose official duties require such access. Personnel 
screening is used to prevent unauthorized disclosure.

Retention and disposal: Records are maintained indefinitely.
System manager(s) and address: Privacy Act Officer, Regional 

Directors, District Directors. See Appendix A for addresses.
Notification procedure: An individual may inquire as to whether 

the system contains a record pertaining to him or her by addressing 
a request in person or in writing to:

Privacy Act Officer for Central O ffice records 
Regional Director for Regional O ffice records 
District Director for District Office records 
These addresses are contained in Appendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain
ing to him or her, the Privacy Act Officer, Regional Director or 
District Director will set forth the procedures for gaining access to 
these records. If there is no record of the individual, he or she will 
be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the official listed in the paragraph above, stating thè 
reasons for contesting it and the proposed amendment to the infor
mation sought.

Record source categories: Individuals involved in the case, wit
nesses, Agency investigation.

SBA045
System name: Borrower Insurance Files—SBA045

System location: The following District and Branch O ffices main
tain this system of records: Boise District O ffice, Casper District 
Office, Corpus Christi Branch O ffice, Honolulu District O ffice, 
Marshall District O ffice, New Orleans District O ffice, Pittsburgh 
District O ffice, Salt Lake City District O ffice and San Antonio Dis
trict Office. All other District and Branch Offices maintain this in
formation in the Loan Case File. See Appendix A for addresses.

Categories of individuals covered by the system: Recipients of Dis
aster Home Loans.

Categories of records in the system: This system of records con
tains information relating to a Disaster Home Loan recipient’s 
hazard insurance and Federal Flood Insurance, wherever applica
ble. These records include a copy of the insurance policy, a history 
of premium payments and related correspondence.

Authority for maintenance of the system: 5 U.S.C. 301, 15 Ù.S.C. 
634(b)(6), 44 U.S.C. 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and infor
mation in the records may be disclosed in correspondence with a 
recipient’s insurance company as to the status of his policy.

Storage: These recdrds are maintained in file folders and index 
cards.

Retrievability: These records are indexed by recipient name.
Safeguards: A ccess to and use of these records are limited to 

those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure.

Retention and disposal: These records are destroyed when the 
loan becomes inactive.

System managers) and address: District Directors, and Branch 
Managers. See Appendix A for addresses.

Notification procedure: An individual may inquire as to whether 
the system contains a record pertaining to him or her by addressing 
a request in person or in writing to:

District Director for District Office records 
Branch Manager for Branch Office records 
The addresses of these offices are contained in Appendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain
ing to him or her, the District Director or Branch Manager will set 
forth the procedures for gaining access to these records. If there is 
no record of the individual, he or she will be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information in the system should direct their requests to the 
official listed in the above paragraph, stating the reasons for con
testing it and the proposed amendment to -the information sought.

Record source categories: Individual to whom the record pertains, 
insurance companies, Housing and Urban Development—̂ Farmers 
Home Administration.

SBA050
System name: Career Counseling Files—SBA050

System location: San Francisco Regional O ffice, San Francisco 
District Office. See addresses in Appendix A.

Categories of individuals covered by the system: SBA employees.
Categories of records in the system: This record system includes 

notes and forms completed during interviews between employees 
and supervisors regarding career goals and programs.

Authority for maintenance of the system: 5 U.S.C. 301, 44 U.S.C. 
3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Internal Agency use 
only. j

Storage: Records are kept in file folders.
Retrievability: Records are indexed by employee name within 

each division of the office.
Safeguards: A ccess to and use of these records is limited to those 

persons whose official duties require such access. .„Personnel 
screening is used to prevent unauthorized disclosure.

Retention and disposal: Records are retained for a period of time 
set by agreement between supervisor and employee.

System manager(s) and address: Regional Director, District 
Director. See Appendix A for addresses.

Notification procedure: An individual may inquire as to whether 
the system contains a record pertaining to him or her by addressing 
a request in person or in writing tp:

Regional Director for Regional Office records 
District Director for District Office records.
The addresses of these offices are contained in Appendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain
ing to him or her, the Regional Director or District Director will set 
forth the procedures for gaining access to these records. If there is 
no record of the individual, he or she will be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought.

Record source categories: Interview between employee and super
visor.

SBA055
System name: Chamber of Commerce Members—SBA055

System location: Kansas City Regional Office. See Appendix A 
for address.

Categories of individuals covered by the system: Chamber of Com
merce members.

Categories of records in the system: This system of records con
tains information relating to individual members of Chambers of 
Commerce who are available as needed as spokesmen for SBA. 
The records include a summary of the individual’s relationship with 
SBA.

Authority for maintenance of the system: 5 U.S.C. 301, 15 U.S.C. 
634(bX6), 44 U.S.C. 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Internal use only. 

Storage: These records are maintained on index cards. 
Retrievability: These records are indexed by individual’s name 

and geographical area.
Safeguards: A ccess to and use of these records are limited to 

those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure.

Retention and disposal: Records are kept indefinitely, but update 
every two years.

System manager(s) and address: Regional Director. See Appendix
A for address.

Notification procedure: An individual may inquire as to whethe 
the system contains a record pertaining to him or her by addressing 
a request to the Regional Director at Kansas City.

The address of this office is contained in Appendix A.
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Record access procedures: In response to a request by an in

dividual to determine whether the system contains a record pertain
ing to him or her, the Regional Director will set forth the 
procedures for gaining access to these records. If there is no record 
of the individual, he or she will be so . advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the official listed in the paragraph above, stating the 
reasons for contesting i t  and the proposed amendment to the infor
mation sought.

Record source categories: Individual to whom the record pertains, 
Agency employees.

SBA060
System name: Collateral—SBA060

System location: District aq.d Branch O ffices o f the SBA. See Ap
pendix A for addresses.

Categories of individuals covered by the system: Recipients of Dis
aster Home Loans.

Categories of records in the system: This system of records con
tains negotiable collateral assigned to the SBA in connection with 
the award of a disaster home loan. Included in these records are re
gisters of negotiable collateral assigned to SBA, trust receipts, 
bonds, certificates, mortgages, notes, titles, insurance policies, and 
agreements of extending deeds of trust.

Authority for maintenance of the system: 5 U.S.C. 301, 15 U.S.C. 
634(b)(6), 44 U.S.C. 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and infor
mation in these records may be used:

In the event a system of records maintained by this Agency to 
carry out its function indicates a violation or potential 
violation of law, whether civil, criminal or regulatory in 
nature, and whether arising by'general statute or particular 
program statute, or by regulation or order issued pursuant 
thereto, the relevant records in the system of records may be 
referred, as a routine use, to the appropriate agency, 
whether Federal, State, local or foreign, charged with the 
responsibility of investigation or prosecuting such violation 
or charged with enforcing or implementing the statute or 
rule, regulation or order issued pursuant thereto.

To provide data to the General Accounting Office for periodic 
reviews of this Agency.

To provide the Internal Revenue Service in response to its 
request with access to an individual’s records for an official 
audit to the extent that the information is relevant and 
necessary to the IRS’ function.

To request information from a Federal, State, or local agency 
or a private title search agency to determine an applicant’s 
suitability for a loan.

A record from this system of records may be disclosed, as a 
routine use, in the course of presenting evidence to a court, 
magistrate or administrative tribunal, including disclosures to 
opposing counsel in the course or settlement negotiations.

Storage: These records are maintained in file folders, index 
cards, safety deposit boxes and insulated combination safes.

Retrievability: These records are indexed by recipient name 
and/or loan number.

Safeguards: ^Access to and use o f these records are limited to 
those persons whose* official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure.

Retention and disposal: These records are retained until an in
dividual’s loan is paid-in-full or charged-off, then disposed.

System manager(s) and address: District Directors, Branch 
Managers. See Appendix A for addresses.

Notification procedure: An individual may inquire as to whether 
the system contains a record pertaining to him or her by addressing 
a fewest in person or in writing to:

District Director for District Office records 
Branch Manager for Branch Office records 
The addresses of these offices are contained in Appendix A. 

Record access procedures: In response to a request by an in- 
vidual to determine whether the system conatins a record pertain- 

jng to him or her, the District Director or Branch Manager will, set 
°rth procedures for gaining access to these records. If there is 
0 record of the individual, he or she will be so  advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought.

Record source categories: Individual to whom the record pertains, 
Agency em ployees, bank correspondence, State officials, title 
search companies. .

SBA065
System name: Collection Files—SBA065

System location: District, Branch and Central O ffices o f Small 
Business Administration and in the Federal Record Centers. See 
Appendix A for SBA addresses and Appendix B for FRC ad
dresses.

Categories of individuals covered by the system: Recipients o f Dis
aster Home Loans.

Categories of records in the system: This system of records con
tains information relating to SBA collection activities in connection 
with Disaster Home Loans from the time of the initial disbursement 
until the loan is either paid-in-full or put in liquidation status. These 
records include:

SBA Form 573—“Cash Collateral and Abeyance Item 
Register”

SBA Form 230—“Receipt for Payment”
SBA Form 368—“Collectionsy—Disaster Deferred 

Participation Loans Purchased.”
Default Vouchers '
Various documents relating to the receipt and disposition of 

money remitted, issuances of past due notices and other 
related material.

Authority for maintenance of the system: 5 U.S.C. 301, 15 U.S.C. 
634(b)(6), 44 U.S.C. 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and infor
mation in the records may be used:

. To respond to a request from a member of Congress regarding 
the status of a loan.

In the event that a system of records maintained by this 
Agency to carry out its function indicates a violation or 
potential violation of law, whether civil, criminal, or 
regulatory in nature and whether arising by general statute or 
particular program statute or by regulation, rule or order 
issued pursuant thereto, the relevant records in the system  
of records may be referred, as a routine use, to the 
appropriate agency, whether federal, state, local or foreign, 
charged with the responsibility o f investigation or

- prosecution of such violation or charged with enforcing or 
implementing the statute or rule, regulation or order issued 
pursuant thereto.

In the event court action arises from loan collection activities, 
a record from this system of records may be disclosed, as a 
routine use, in the course of presenting evidence to a court, 
magistrate or counsel in the course or settlement 
negotiations.

To provide data to the General Accounting Office for periodic
■ reviews of this Agency.

To provide the Internal Revenue Service, in response to its 
request, with access to an individual’s records for an official 
audit to the extent that the information is relevant and 
necessary to the IRS’ function.

Storage: These records are maintained on microfilm, magnetic 
tape, file folders, receipt books, ledgers, and insulated combination 
safes.

Retrievability: These records are indexed by recipient name as 
well as a cross-referenced loan number.

Safeguards: A ccess to and use of these records are limited to 
those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure.

Retention and disposal: Records located in District and Branch 
O ffices are retained for two years after the loan is paid or charged- 
off and then forwarded to a Federal Records-Center where they are 
destroyed after two years. Records located in the Central Office 
are retained no more than two years and then either forwarded to a 
Federal Records Center for four years or sold for salvage.

System m anager(s)and address: Privacy. Act Officer, District 
Directors, Branch Managers. See Appendix A few addresses.
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Authority lor maintenance of the system: Executive Order 10450 
Federal Personnel Manual, Chapter 731, et seq. In addition to the 
provisions cited above, there are various acts o f Congress relating 
to personnel investigations authorizing the same by the Civil Ser
vice Commission which responsibility can, under Civil Service 
Regulations and law, be delegated in whole or in part to agencies.

pniirtn* uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The contents o f these 
records and files may be disclosed and used as follows: a. To the 
Civil Service Commission as a part of the central CSC personnel 
investigation records system, b. To any source from which informa
tion is requested in the course o f an investigation, but only to the 
extent necessary to identify the individual, inform the source o f the 
nature and purpose of the investigation and to identify the type of 
information requested.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Files are maintained in folders in metal file cabinets with 
three way combination locks in aroom  which is locked when not in 
use.

Retrievability: Records are indexed in alphabetical order.
Safeguards: All officials or employees having access to such files 

are required to have an appropriate security clearance. Generally 
these files are available only to personnel o f the security office or 
to agency office heads or other agency personnel having a need for 
such files in the performance of their duties.

Retention and disposal: Files are maintained in the personnel 
security office for three years after the termination, death or retire
ment of an employee, or for the same period of time after con
sideration of an applicant. Thereafter, said files are transferred to 
the Federal Records Center where they are maintained for twenty- 
seven years and then destroyed in accordance with regulations of 
the General Services Administration.

System managers) and address: Chief, Personnel Security O ffice, 
Office of Personnel Management, ACTION-, Room 400, 806 Con
necticut Avenue, N.W ., Washington, D.C. 20525.

Record source categories: Information contained in the system  
was obtained from the following categories of sources: a. Applica
tions and other personnel and security forms furnished by the in
dividual. b. Investigative material furnished by other Federal agen
cies. c. By personal investigation or written inquiry from such 
sources as -employers, schools, references, etc. d. Neighbors, as
sociates, police departments, courts, credit bureaus, medical 
records, probation officials, prison officials, and other such sources 
as may be developed from the above.

ACTION/AF—16
System name: Voucher Payment Record and Schedules of Payments 

v File—ACTION/AF
System location: Fiscal Services Division, Administration and 

Finance, ACTION, 1735 Eye Street, N.W ., Washington, D.C. 
20525. . '

Categories of individuals covered by the system: Any current or 
former ACTION employee, volunteer or vendor.

Categories of records in the system: The Voucher Payment Record 
is a single index card form containing the following data: Invoice 
number or date, amount paid, voucher and schedule number, grant, 
contract or purchase order number and Type of payment (advance, 
partial or final). The Schedule of Payments File consists of the in
voice received, document authorizing the action to be taken such as 
travel authorization or purchase order and the voucher making the 
payment as well as the SF-1166 (Voucher and Schedule of Pay
ments) and SF-1081 (Voucher and Schedule of Withdrawals and 
Credits - used in government only) and to which the other docu
ments are attached.

Authority for maintenance of the system: Domestic Volunteer Ser
vice Act of 1973, 42 U.S.C. 4951 et seq.; Peace Corps A ct, 22 
U.S.C. 2501 et seq.; Budget and Accounting Act of 1921; Account
ing and Auditing Act of 1950; and the Federal Claims Collection 
Act of 1966.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The content o f these 
records may be disclosed and used as follows: The Treasury De
partment receives the Schedule of Payment and a copy of voucher 
for payment.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Voucher Payment Records are stored in an index card 
box placed in a metal file cabinet with bar loctcs, key locks or 
manipulation proof combination locks when not in immediate use. 
Schedule of Payment is stored in the same way.

Retrievability: Voucher Payment Record is indexed by last name 
alphabetically. Schedule of Payments is filed numerically by 
schedule number. v

Safeguards: Records in the system are available only to 
aporopriate personnel, Fiscal Services Division, and other 
aporopriate officials of ACTION with the need for such records in 
the performance of their duties.

Retention and disposal: Records are held for three years and 
retired to the Federal Records Center in accordance with General 
Accounting Office instructions.

System managers) and address: Chief, Fiscal Services Division, 
Administration and Finance, ACTION, 1735 Eye Street, N.W., 
Washington, D.C. 20525. «

Record source categories: Data is obtained from documents pro
vided by the individual or the vendor.

ACTION/AF—17
System name: Employee Reemployment and Repromotion Priority 

Consideration File—ACTION/AF
System location: Office o f Personnel Management, Office of Ad

ministration and Finance/ACTION, 806 Connecticut Avenue, N.W., 
Washington, D.C. 20525.

Categories of individuals covered by the system: Current and 
previous ACTION employees eligible for priority consideration for 
reemployment and repromotion under U .S. Civil, Service Commis
sion and ACTION regulations.

Categories of records in the system: The records contain a listing 
of a person’s name and the positions he was considered for and 
dates of consideration.

Authority for maintenance of the system: The Domestic Volunteer 
Service Act of 1973; 42 U.S.C. 4951 et seq.; Ch 351, Federal Per
sonnel Manual.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The content of these 
records and files may be disclosed and used as follows: a. To the 
Civil Service Commission as part of the CSC personnel manage
ment evaluation system, b. To the Civil Service Commission for in
formation concerning the reemployment and repromotion rights of 
individuals covered, under the Civil Service System.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Files are maintained in loose-leaf binders placed in metal 
file cabinets with three-way combination locks when not in im-
mediate use.

Retrievability: Records are indexed alphabetically by name. 
Safeguards: Records in this system are available only to ap

propriate personnel, Office of Personnel Management and other ap
propriate officials òf ACTION with a need for such records in the
performance of their duties.

Retention and disposal: A person’s name is retained on the list in 
accordance with reemployment eligibility: former career-conditional 
em ployees, one year; former career employees, two years. Reten
tion for repromotiOn eligibility is indefinite or until repromoted to 
the grade previously held.

System managerfs) and address: Director, Recruitment, Staff*ng 
and Outplacement Branch, Office of Personnel Manage
ment/ACTION 806 Connecticut Avenue. N.W ., Washington, D.C.
20525.

Record source categories: Information is received from Labor an 
Employee Relations Division, Office of Personnel Managemen , 
A rrrnK

ACTION/ AF—18
System name: Performance Evaluation File—ACTION/AF

System location: Office o f Personnel, Recruitment, Staffing and 
Outplacement Branch/ACTION 806 Connecticut Avenue, N.w., 
Washington, D.C. 20525.

Categories of individuals covered by the system: ACTIO ®  
ployees and former employees up to one year after their ternun 
tion of employment with the Agency.
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Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system  should direct their 
request to the official listed in the above paragraph, stating the' 
reasons for contesting it and the proposed amendment to the infor
mation sought.

Record source categories: Individual to whom record pertains, 
Agency personnel, Loan Case File.

SBA085
System name: Congressional Hearing Files—SBA085

System location: Central O ffice of the SBA. See Appendix A for 
the address. '

Categories of individuals covered by the system: SBA em ployees, 
as well as applicants for, and recipients o f, SBA assistance.

Categories of records in the system: This system of records con
tains information abbut individuals in connection with preparation 
for and attendance at Congressional hearings. These records in
clude data concerning program activities and personnel problems, 
intra-agency correspondence, investigations and Justice Department 
reports.

Authority for maintenance of the system: 5 U.S.C. 301, 15 U.S.C. 
634(b)(6), 44 U.S.C. 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and infor
mation in these records may be used:

To respond to a request from a member of Congress.
In the event that a system of records maintained by this 

Agency to carry out its function indicates a violation or 
potential violation of law, whether civil, criminal or 
regulatory in nature, and whether arising by general statute 
or particular program statute, or by regulation, rule or order 
issued pursuant thereto, the relevant records in the system  
of records may be referred, as a routine use, to the 
appropriate agency, whether Federal, State, local or foreign, 
charged with the responsibility of investigation or 
prosecution of such violation, or charged with enforcing or 
implementing the statute, or rule, regulation or order, issued 
pursuant thereto.

Storage: These records are maintained in file folders.
Retrievability: Parts of these records are indexed by an in

dividual’s name, and to that extent, are retrievable.
Safeguards: Access to and use of these records are limited to 

those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure.

Retention and disposal: Records are maintained indefinitely.
System manager(s) and address: Privacy Act Officer. See Appen

dix A for the address.
Notification procedure: An individual may inquire as to whether 

the system contains a record pertaining to him or her by addressing 
a request in person or in writing to the Privacy Act Officer. The ad
dress of this office is contained in Appendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain
ing to him or her, the Privacy Act Officer will set forth the 
procedures for gaining access to these records. If there is no record 
of the individual, he or she will be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and thé proposed amendment to the infor
mation sought.

Record source categories: Individual to whom record pertains, 
Agency employees, Agency files, Justice Department.

SBA090
System name: Delinquent Loans—SBA090

System location: District and'Branch O ffices of the Small Busi- 
?ess Administration and Federal Record Centers. See Appendix A 
or SBA addresses and Appendix B for FRC addresses.
Categories of records in the system: Recipients of disâster home 

oans whose loans have been classified as delinquent.
Categories of records in the system: This system of records con-
ms information relative to delinquent disaster home loans.” These 

records consist of monthly printouts of loans 30, 45, and 60 days 
past due and SBA Forms 1004A and 1004B; the collection notices 

records on past due accounts. Included in these records are the

number, amount and dates o f delinquent payments, the amount of 
the loan, related correspondence and remarks by the Service Loan 
Officer.

Authority for maintenance of the system: 5 U.S.C. 301, 15 U.S.C. 
634(b)(6), 44 U.S.C. 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Internal Agency use 
only.

Storage: These records are maintained in file folders and binders.
Retrievability: These records are indexed by the name of the 

recipient.
Safeguards: A ccess to and use o f these records are limited to 

those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure.

Retention and disposal: The monthly listings are retained for up 
to one year and then destroyed. The 1004A and 1004B forms are 
transferred to the loan case file or an FRC if the loan becomes cur
rent. If the loan remains past due, these records are transferred to 
liquidation and retained until the loan is charged-off or paid-in-full 
and then forwarded to an FRC. Records maintained by a Federal 
Records Center are destroyed after four years.

System manager(s) and address: District Directors, Branch 
Managers. See Appendix A  for addresses.

Notification procedure: An individual may inquire at to whether 
the system contains a record pertaining to him or her by addressing 
a request in person or in writing to:

District Director for District Office records 
Branch Manager for Branch Office records 
The addresses o f these offices are contained in Appendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain
ing to him or her. The restrict Director or Branch Manager will set 
forth the procedures for gaining access to these records. If there is 
no record of the individual, he or she will be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the official listed in die above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor- 
matn sought.

Record source categories: Agency Collection Activities Branch, 
individual to whom

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought.

Record source categories: Agency Collection’ Activities Branch, 
individual to whom record pertains, agency personnel.

SBA095
System name: Designations of Cashiers—SBA095

System location: Lubbock District Office -at address listed in Ap
pendix A.

Categories of individuals covered by the system: SBA employees 
in office who have been bonded to serve as cashiers.

Categories of records in the system: This record includes request 
for and designation of cashiers (SF 211 and 1195), who are required 
to be bonded for the handling of imprest funds and treasury 
checks. '

Authority for maintenance of the system: 5 U.S.C. 301, 44 U.S.C  
3101.

Routine uses of records maintained in the system, in c lu d in g  catego
ries of users and the purposes of such uses: Information in these 
records is referred to the Treasury Department for bonding.

Storage: Records are kept in file folders.
Retrievability: Records are indexed by the name of the em

ployees designated as cashiers.
Safeguards: Records are kept in a file cabinet.
Retention and disposal: Records are retained indefinitely.
System managers) and address: District Director, Lubbock, 

Texas. See Appendix A for address.
Notification procedure: An individual may inquire as to whether 

the system contains a record pertaining to him or her by addressing 
a request in person or in writing to the District Director. The ad
dress is contained in Appendix A.
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Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain
ing to him or her, the District Director will set forth the procedures 
for gaining access to these records. If there is no record of the in
dividual, he or she will be so advised.

r«wasting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct then- 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought.

Record source categories: Individual on whom record is main
tained,

SBA100
System name: Disaster Relief Act Printout—SBA100

System location: Corpus Christi Branch O ffice of the SBA. See 
Appendix A for address.

Categories of individuals covered by the system: Recipients of Dis
aster Home Loans in the Corpus Christi area.

Categories of records in the system: This Computer Printout lists 
the name and address of borrowers to whom the “forgiveness” 
provision of the Disaster-Relief Act applies.

Authority for maintenance of the system: 5 U.S.C. 301, 15 U.S.C. 
634(b)(6), 44 U.S.C. 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Internal use only.

Storage: These records are maintained in a file folder.
Retrievability: Records are indexed by recipient name.
Safeguards: Access to and use of these records are limited to 

those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized, disclosure.

Retention and disposal: Indefinite retention.
System manager(s) and address: Branch Manager. See Appendix 

A for address.
Notification procedure: An individual may inquire as to whether 

the system contains a record pertaining to him or her by addressing 
a request in person or in writing to:

Branch Manager for Branch Office records
The address of this office is contained in Appendix A.

Record access procedures: In response, to a request by an in
dividual to determine whether the system contains a record pertain
ing to him or her, the Branch Manager will set forth the procedures 
for gaining access to these records. If there is no record of the in
dividual, he or she will be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the official listed in the aboVe paragraph, stating the 
reasons for contesting it and thè proposed amendment to the infor
mation sought.

Record source categories : Individual to whom record pertains, 
Agency employees.

SBA105
System name: Disbursements—SBA105

System location: "Central, District and Branch O ffices o f the SBA 
and Federal Record Centers. See Appendix A for SBA addresses 
and Appendix B for FRC addresses.

Categories of individuals covered by the system: Recipients of dis
aster home loans.

Categories of records in the system: This system of records con
tains information relating to loan disbursement activities. These 
records consist of detailed listings of disbursements, SBA Form 
191-checks requested, SBA Form 192-checks issued on loan closing 
and treasury check registers. The information includes amount of 
the loan, schedule of payments, actual disbursement calendars and 
overpayments made.

Authority for maintenance of the system: U.S.C. 301; 15 U.S.C. 
634(bX6); 44 U.S.C. 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of. such uses: These records and infor
mation in the records may be used;

To provide information to the public when disclosures are 
warranted.

In communicating with the Treasury Department on 
disbursement activities.

To provide data to the General Accounting Office for periodic 
reviews of this Agency.

To respond to a request from a member of Congress regarding 
the status of a particular loan.

Storage: These records are maintained in file folders, register 
books, and index cards.

Retrievability: These records are indexed by recipient name and 
loan number as well as a cross-referenced check control number.

Safeguards: A ccess to and use of these records are limited to 
those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure.

Retention and disposal: The Central O ffice maintains these 
records for three years following the end of the fiscal year whereas 
the District and Branch O ffices maintain the system either for two, 
years or indefinitely. The records are then transferred to an FRC 
which disposes of them under GAO standards.

S ystem  manager(s) and address: Privacy Act Officer, District 
Directors, Branch Managers. See Appendix A for addresses.

Notification procedure: An individual may inquire as to whether 
the system contains a record pertaining to him or her by addressing 
a request in person or in writing to:

Privacy Act Officer for Central Office Records
District Director for District Office Records
Branch Manager for Branch Office Records
The addresses of these offices are contained in Appendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain
ing to him or her, the Privacy Act Officer, District Director or 
Branch Manager will set forth the procedures for gaining access to 
these records. If there is no record of the individual, he or she will 
be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought.

Record source categories: The individual to whom the record per
tains, Treasury Department, Agency personnel, and Loan Case 
File.

SBA110
System name: EEO Pre-Complaint C o u n selin g — SBA110

System location: Central O ffice, Regional O ffices, District Offices 
and Branch Offices. For addresses see Appendix A.

Categories of faidividuals covered by the system: SBA employees 
who have requested counseling regarding discrimination in employ
ment.

Categories of records in the system: File on each counseling case, 
compiled by Equal Employment Opportunity Counselor in each of
fice. File may include statements made by the employee being 
counseled and other persons interviewed, record of attempts to 
resolve the problem, and EEO Counselor’s Report. If a formal 
complaint is filed after counseling, the EEO Counselor’s Report 
becomes part of the EEO Complaint case.

Authority for maintenance of the system: 5 C.F.R. 713, 13 C.F.R.
105.735-5-4.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records are used 
to report counseling activity to the Civil Service Commission, but 
such reports do not name the individuals who received counseling.

Storage: Files are kept in file folders.
Retrievability: Records are indexed by the name of the person 

requesting counseling.
Safeguards: A ccess to and use of these records are limited to 

those persons whose official duties require such access. P erson n e  
screening is utilized to prevent unauthorized disclosure.

Retention and disposal: Some offices dispose of records after the 
problem is resolved. Others retain the records for a period of years 
or indefinitely.

System managerfs) and address: Privacy Act Officer, Regions 
Directors, District Directors, and Branch Managers. See Appen ¡x 
A for addresses.

Notification procedure: An individual may inquire as to wheth'-r 
the system contains a record pertaining to him or her by ad dressing  
a request in person or in writing to:

Privacy Act Officer for Central Office records
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Regional Director for Regional Office records
District Director for District Office records
Branch Manager for Branch Office records
The addresses of these offices are contained in Appendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain
ing to him or her, the Privacy Act Officer, Regional Director, Dis
trict Director or Branch Manager will set forth the procedures for 
gaining access to these records. If there is no record of the in
dividual, he or she will be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system  should direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought.

Record source categories: Person requesting counseling, other em
ployees, EEO Counselor, and Personnel and employment records.

SBA115
System name: EEO Complaint Cases—SBA115

System location: Central O ffice. For address see Appendix A.
Categories of individuals covered by the system: SBA employees 

who have filed a complaint regarding discrimination in employment.
Categories of records in the system: Files on each complaint case, 

compiled by the Office of Equal Employment Opportunity. File 
may include statements made by the complainant and other persons 
interviewed, EEO Counselor’s Report, other information developed 
in the investigation of a complaint, notes of attemots to resolve the 
complaint, report of a hearing, Hearihg Examiner’s Recommenda
tions, and Agency action on the case. Files also include closed 
cases.’ ■'

Authority for maintenance of the system: 5 C.F.R. 713, 13 C.F.R.
105.735-5-4.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses:

These records are used to report complaints to the Civil 
Service Commission.

In the event that a complaint results in a hearing, records in * 
this system will be used in preparing and presenting the case 
before a Complaints Examiner designated by the Civil 
Service Commission.

In the event that a complaint is appealed to the Civil Service 
Commission, these records will be used by the Appeals 
Review Board in making a decision on the case.

In the event that a complaint results in a suit in a Federal 
court, these records will be referred to the Department of 
Justice and used by that Department to prepare and present 
the case in court.

Storage: Files are maintained in file folders.
Retrievability: Records are indexed by the name of the person fil

ing a complaint.
Safeguards: Access to and use of these records are limited to 

those persons whose official duties require such access. Personnel 
screening is used to prevent unauthorized disclosure.

Retention and disposal: Records are kept indefinitely.
* System manager(s) and address: Privacy Act Officer. See Appen

dix A for address.
Notification procedure: An individual may inquire as to whether 

the system contains a record pertaining to him or her by addressing 
a request in person or in writing to the Privacy Act Officer, Central 
Office, at the address listed in Appendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain- 
“ g to him or her, the Privacy Act Officer will set forth the 
procedures for gaining access to these records. If there is no record 
of the individual, he or she will be so advised.

Contesting record procedures: /-Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought.

Record source categories: Complainant, W itnesses, Hearing trans- 
Complaints Examiner’s Recommendations, Agency investiga- 

°n, Personnel and Employment records.
SBA120

System name: Employee Awards—SBA120

39115

System location: This system  is maintained by most SBA Re
gional and District O ffices. See Appendix A for addresses.

Categories of individuals covered by the system: SBA employees 
nominated for and/or receiving awards.

Categories of records in the system: Narratives on each individual 
nominated for Civil Servant of the Year, SBA Honor Award 
nominees, Federal Women’s Award nominees, recommendations of 
supervisors and other supporting documentation submitted to 
awards boards.

Authority for maintenance of the system: 5 U.S.C. 301, 15 U.S.C. 
634(bX6), 44 U.S.C. 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: List o f nominees for the 
Federal Women’s  Award are sent to the Civil Service Commission 
for consideration.

Storage: These records are kept in file folders which are usually 
stored in file cabinets.

Retrievability: Records are indexed by name of employee or title 
of award.

Safeguards: Personnel screening - information released to 
authorized persons only.

Retention and disposal: These records are retained for a period 
varying from three to five years, then disposed of.

System managers) and address: Regional Directors, District 
Directors. See Appendix A  for addresses.

Notification procedure: An individual may inquire as to whether 
the system contains a record pertaining to him or her by addressing 
a request in person or in writing to:

Regional Director for Regional O ffice records
District Director for District O ffice records
The addresses o f these offices are contained in Appendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain
ing to him or her, the Regional Director or District Director will set 
forth the procedures for gaining access to these records. If there is 
no record of the individual, he or she will be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought.

Record source categories: Employees, official Personnel folders, 
supervisors, Civil Service Commission, Department of Labor, other 
agencies and organizations.
System name: Employee Biographical Files—SBA125

System location: Central O ffice, Regional O ffices, District Of
fices, El Paso Branch Office. See Appendix A for addresses.

Categories of individuals covered by the system: SBA employees.
Categories of records in the system: Records include biographical 

data such as date o f birth, employment history, education, photo
graphs, news clippings and record of public appearances in an offi
cial capacity. These files do not necessarily contain information on 
all SBA employees.

Authority for maintenance of the system: 5 U.S.C. 301, 44 U.S.C. 
3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information in these 
records will be released to news media, other Government agen
cies, and private groups and organizations for publicity purposes.

Storage: Records are kept in file folders.
Retrievability: Records are indexed by the name of the employee.
Safeguards: A ccess to and use of these records are limited to 

those persons whose official duties require such access. Personnel 
screening is used to prevent unauthorized disclosure.

Retention and disposal: Most offices retain the records as long as 
the person is employed by SBA.
v System managers) and address: Privacy Act Officer, Regional 

Directors, District Directors, Branch Manager. See Appendix A for 
addresses.

Notification procedure: An individual may inquire as to whether 
the system contains a record pertaining to him or her by addressing 
a request in person o r  in writing to:

Privacy Act Officer for Central Office records 
Regional Director for Regional O ffice records
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District Director for District Office records 
Branch Manager for Branch O ffice records 
The addresses of these offices are contained in Appendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain
ing to him or her, the Privacy Act Officer, Regional Director, Dis
trict Director or Branch Manager will set forth the procedures for 
gaining access to these records. If there is no record of the in
dividual, he or she will be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system  should direct then- 
request to the official listed in the above paragraph, stating die 
reasons for contesting it and the proposed amendment to the infor
mation sought.

Record source categories: Individual on whom record is main
tained, Agency personnel records and memoranda, news media.

SBA130
System name: Employee Bond Participation Files—SBA130

System location: Central O ffice, Regional and District Offices. 
See Appendix A for addresses.

Categories of individuals covered by the system: SBA employees 
who purchase U.S. Savings Bonds through payroll deduction.

Categories of records in the system: This record includes the name 
of an employee purchasing Savings Bonds, address, Social Security 
number, amount of deduction, bond denomination, names of co
owners or beneficiaries, correspondence and other information 
relating to bonds.

Authority for maintenance of the system: 5 U.S.C. 301, 44 U.S.C. 
3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses:

Records in this system are referred to the Treasury 
Department for the purchase of bonds.

These records are reviewed by the General Accounting Office 
in the course of an audit of the Agency.

Storage: Records are kept in journals or file folders.
Retrievability: Records are indexed by employee name or Social 

Security number.
Safeguards: Access to and use of these records are limited to 

those persons whose official duties require such access. Perosnnel 
screening is used to prevent unauthorized disclosure.

Retention and disposal: Central Office Files are disposed of after 
three years or a GAO audit. Other files are kept indefinitely.

System managerfs) and address: Privacy Act Officer, Regional 
Directors, and District Directors. See Appendix A for addresses.

Notification procedure: An individual may inquire as to whether 
the system contains a record pertaining to him or her by addressing 
a request in person or in writing to:

Privacy Act Officer for Central Office records
Regional Director for Regional Office records
District Director for District Office records
The addresses of these offices are contained in Appendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system-contains a record pertain
ing to him or her, the Privacy Act Officer, Regional Director, or 
District Director will set forth the procedures for gaining access to  
these records. If there is no record of the individual, he or she will 
be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought.

Record source categories: Employee Savings Bond Form (SBA 
1042), Payroll Master File.

SBA135
System name: Employee Counseling Program—SBA135

System location: SBA Central Office; Denver Regional Office; 
Boston Regional Office; Wichita, KS District Office. See Appendix 
A for addresses.

Categories of individuals covered by the system: Employees who 
have requested counseling for personal problems and employees 
designated as counselors.

Categories of records in the system: Case history documentation 
relative to problems. Counseling data. Referrals for assistance. 
Health benefit, compensation or disability processing assistance. 
Names of employees designated as Employee Counseling Program 
councelors.

Authority for maintenance of the system: 5 U.S.C. 301; 44 U.S.C. 
3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Employee Counseling 
Program records may be used to contact a doctor or other form of 
assistance for the employee being counseled.

Storage: Records are stored in locked file cabinets or in the desk 
of the Employee Counseling Program counselor.

Retrievability: Records are indexed either by the name of the 
counselor or the employee being counseled.

Safeguards: Records are released to authorized personnel only, 
on a need to know basis.

Retention and disposal: Records are maintained indefinitely.
System manager(s) and address: Privacy Act Officer, Regional 

Directors, District Directors. See Appendix A for addresses.
Notification procedure: An individual may inquire as to whether 

the system contains a record pertaining to him or her by addressing 
a request in person or in writing to:

Privacy Act Officer for Central Office records
Regional Director for Regiohal Office records
District Director for District O ffice records
The addresses of these offices are contained in Appendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain
ing to him or her, the Privacy Act Officer, Regional Director or 
District Director will set forth the procedures for gaining access to 
these records. If there is no record of the individual, he or she will 
be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought.

Record source categories: SBA employees and their supervisors.
SBA140

System name: Employee Evaluation and Supervision Files—SB A140 
Systran location: Central O ffice, Regional O ffices, District Of

fices, Branch O ffices. For addresses see Appendix A.
Categories of individuals covered by the system: SBA employees. 
Categories of records in the system: This record contains Annual 

Performance Ratings, informal incident files on job activities, and 
other informal information relating to job performance, kept by su
pervisors.

Authority for maintenance of the system: 5 U.S.C. 301, 44 U.S.C. 
310D

Routine uses of records maintained in the system, including catego
ries erf users and the purposes of such uses: Internal Agency use 
only.

Storage: Records are kept in file folders.
Retrievability: Records are indexed by employee name.
Safeguards: A ccess to and use of these records are limited to 

those persons whose official duties require such access. Personnel 
screening is utilized to prevent unauthorized disclosure.

Retention and disposal: Retention varies from one year to in
definitely.

System manager(s) and address: Privacy Act Officer, Rcgi°n̂  
Directors, District Directors, Branch Managers. See Appendix A
F n r  Q H r p c c p c

Notification procedure: An individual may inquire as to whether 
the system contains a record pertaining to him or her by addressing 
a request in person or in writing to:

Privacy Act Officer for Central O ffice records
Regional Director for Regional O ffice records
District Director for District O ffice records
Branch Manager for Branch Office records
The addresses of these offices are contained in Appendix A.

Record access procedures: In response to a request by an in 
dividual to determine whether the system contains a record pertain
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jog to or her, the Privacy Act Officer, Regional Director, Dis
trict Director2 or Branch Manager will set forth the procedures for 
gaining access to these records. If there is no record o f the in
dividual, he or she will be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system  should direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought.

Record source categories: Supervisors; Observation, conversation, 
interviews with employees; Agency Personnel records.

SBA145
System name: Employee Identification Card Files—SBA145

System location: Central O ffice, Regional O ffices, District Of
fices, Branch Offices. See Appendix A for addresses.

Categories“of individuals covered by the system: SB A employees.
Categories of records in the system: These files contain names of 

employees and the identification card numbers issued to them:
Authority for maintenance of the system: 5 U.S.C. 301, 44 U.S.C.

3101. l '•> , t *
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Internal Agency use 
only.

Storage: Records are kept in file folders or card files.
Retrievability: Records are indexed by employee name or identifi

cation card number.
Safeguards: Access to and use of these records are limited to 

those persons whose official duties require such access. Personnel 
screening is utilized to prevent unauthorized disclosure.

Retention and disposal: Records are retained until employee ter
minates service with SBA, or indefinitely.

System manager(s) and address: Privacy Act Officer, Regional 
Directors, District Directors, Branch Managers. See Appendix A 
for addresses.

Notification procedure: An individual may inquire as to whether 
the system contains a record pertaining to him or her by addressing 
a request in person or in writing to:

Privacy Act Officer for Central O ffice records
Regional Director for Regional Office records
District Director for District Office records
Branch Manager for Branch Office records
The addresses of these offices are contained in Appendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain
ing to him or her, the Privacy Act Officer, Regional Director, Dis
trict Director, or Branch Manager will set forth the procedures for 
gaming access to these records. If there is no record of the in
dividual, he or she will be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought.

Record source categories: Individual on whom record is main
tained, Agency Personnel records.

SBA150
System name: Employee Suggestions—SBA150

System location: Central O ffice, Regional O ffices, Anchorage 
District Office, Cleveland District O ffice, Des Moines District Of- 
fice. For addresses see Appendix A.

Categories of individuals covered by the system: SBA employees 
who have filed suggestions.

Categories of records in the system: Records include a copy of the 
suggestion, and information relating to the disposition made of the 
suggestion.

Authority for maintenance of the system: 5 U.S.C. 301, 44 U.S.C. 
3101.

Routine uses of records maintained in the system, including catego-
^  °f users and the purposes of such uses: Internal Agency use only.

Storage: Records kept in file folders.

Retrievability: Records in the offices listed above are indexed by 
the name of the person making the suggestion. Suggestion files in 
other offices are retrievable by date.

Safeguards: A ccess to and use of these records are limited to 
those persons whose official duties require such access. Personnel 
screening is used to prevent unauthorized disclosure.

Retention and disposal: Files are kept indefinitely.
System manager(s) and address: Privacy Act Officer, Regional 

Directors, District Directors. See Appendix A for addresses.
Notification procedure: An individual may inquire as to whether 

the system contains a record pertaining to him or her by addressing 
a request in person or in writing to:

Privacy Act Officer for Central Office records 
Regional Director for Regional Office records 
District Director for District O ffice records.
The addresses of these offices are contained in Appendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain
ing to him or her, the Privacy Act Officer, Regional Director, or 
District Director will set forth the procedures for gaining access to 
these records. If there is no record of the individual, he or she will 
be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought.

Record source categories: Employee who filed suggestion. Agency 
personnel who review suggestions.

SBA155
System name: Employment Applications—SBA1S5

System location: Maintained by individual divisions of the SBA 
Central, Regional, District, and Branch Offices. See Appendix A 
for addresses o f these offices.

Categories of individuals covered by the system: Applicants for 
permanent, part-time, and temporary employment with the SBA.

Categories of records in the system: This system of records con
tains letters of introduction, resumes, personal qualifications state
ments, referrals, references, pre-employment inquiries, job inter
view records, Civil Service Commission ratings and lists of eligi- 
bles.

Authority for maintenance of the system: 5 U.S.C. 301; 15 U.S.C. 
634(b)(6); 44 U.S.C. 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The resumes, etc. of 
those applicants seeking referral assistance are sometimes for
warded to other Federal agencies for possible employment.

Storage: These records are usually stored in folders within file 
cabinets.

Retrievability: Records are indexed by applicant’s name.
Safeguards: Information released only to authorized personnel on 

a need to know basis.
Retention and disposal: File disposed of after two years.
System managers) and address: Privacy Act Officer, Regional 

Directors, District Directors, Branch Managers. See Appendix A 
for addresses.

Notification procedure: An individual may inquire as to whether 
the system contains a record pertaining to him or her by addressing 
a request in person or in writing to:

Privacy Act Officer for Central O ffice records
Regional Director for Regional O ffice records
District Director for District Office records
Branch Manager for Branch Office records
The addresses of these offices are contained in Appendix A.

R eco rd  access p ro ced u res: In response to a request by an in
dividual to determine whether the system contains a record pertain
ing to him or her, the Privacy Act Officer, Regional Director, D is
trict Director or Branch Manager will set forth the procedures for 
gaining access to these records. If there is no record of the in
dividual, he or she will be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the official listed in the above paragraph stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought.
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Record source categories: Applicant to whom the file pertains, 
Civil Service Commission, and persons who furnish references for 
applicant.

SBA160
System name: Exit Interviews—SB A 160

System location: SBA Regional O ffices in Denver, Colorado and 
in San Francisco, California. See Appendix A for addresses.

Categories of individuals covered by the system: SBA employees 
who resigned.

Categories of records in the system: A written record of interviews 
conducted by the Personnel Office to determine why an employee 
resigned.

Authority for maintenance of the system: 5 U.S.C. 301, 15 U.S.C. 
634(bX6), 44 U.S.C. 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records are main
tained for internal Agency use only.

Storage: The records in this system are stored in file cabinets.
Retrievability: These records are retrieved by the name of the 

employee.
Safeguards: Records are released to authorized Agency personnel 

only.
Retention and disposal: These records are maintained indefinitely.
System managers) and address: Regional Directors in Denver and 

San Francisco. See Appendix A for addresses.
Notification procedure: An individual may inquire as to whether 

the system contains a record pertaining to him or her by addressing 
a request in person or in writing to the appropriate Regional 
Director in either Denver or San Francisco. The addresses o f these 
offices are contained in Appendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain
ing to him or her, the Regional Director will set forth the 
procedures for gaining access to these records. If there is no record 
of the individual, he or she will be so advised.
=, Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought.

Record source categories: Interviews with employees and super
visors.

SBA170
System name: Finance & Investment Career Program—SBA170

System location: Central Office. Regional O ffices. District Office? 
in Hartford, Connecticut; Lubbock, Texas; Seattle, Washington. 
See Appendix A for addresses.

Categories of individuals covered by the system: SBA employees 
who have applied for or enrolled in the F & I Career Program.

Categories of records in the system: This system of records in
cludes application forms, appraisals o f the employee’s performance 
and potential, training plans, record of an employee’s activities in 
the program, and correspondence relating to the individual and the 
program.

Authority for maintenance of die system: 5 U.S.C. 301, 44 U.S.C. 
3101. '

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses:

Information in these records may be used in communicating 
with a Union which represents SBA em ployees, in regard to 
the Career Program.

Information in these records may be communicated to the Civil 
Service Commission whenever necessary to implement a 
Personnel action.

These records may be examined by the General Accounting 
Office or the Civil Service Commission in the course of a 
review of the Agency.

Storage: Records are kept in file folders or binders.
Retrievability: Records are indexed by employee name.
Safeguards: A ccess to and use of these records are limited to 

those persons whose official duties require such access. Personnel 
screening is used to prevent unauthorized disclosure.

Retention and disposal: Records are kept indefinitely.

System manager(s) and address: Privacy Act Officer, Regional 
Directors, District Directors. See Appendix A for addresses.

Notification procedure: An individual may inquire as to whether 
the system contains a record pertaining to him or her by addressing 
a request in person or in writing to:

Privacy Act Officer for Central Office records
Regional Director for. Regional Office records
District Director for District Office records.
The addresses o f these offices are contained in Appendix A.
Record access procedures: In response to a request by an in

dividual to determine whether the system contains a record pertain
ing to him or her, the Privacy Act Officer, Regional Director, or 
District Director will set forth the procedures for gaining access to 
these records. If there is no record of the individual, he or she will 
be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should ‘direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought.

Record source categories: Employees, Supervisors, Agency Per
sonnel records.

SBA180
System name: Government Drivers’ Licenses and Use of Vehi

cles—SB A 180
System location: Regional, District and Branch Offices of the 

SBA. See Appendix A  for addresses.
Categories of individuals covered by the system: Employees 

authorized to use government vehicles.
Categories of records in the system: This system of records con

tains information relating to use of government vehicles. Records 
include SBA Form 607, “Car Authorizations,*’ applications for 
government driver’s license, accident reports, physical fitness state
ments and operator’s identification card.

Authority for maintenance of the system: 40 U.S.C. 471.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: These records and infor
mation in these records may be used:

To supply the General Services Administration and the General 
Accounting Office with information necessary and relevant 
to the Agencies’ functions.

To request information from State and local police departments 
to determine an employee’s eligibility for a government 
license.

In the event that a system of records maintained by this 
Agency to carry out its function indicates a violation or 
potential violation of law, whether civil, criminal or 
regulatory in nature, and whether arising by general statute 
or particular program statute, or by regulation, rule, or order 
issued pursuant thereto, the relevant records in the system 
of records may be referred, as a routine use, to the 
appropriate agency, whether Federal, State, local or foreign, 
charged with the responsibility o f investigation or 
prosecution of such violation or charged with enforcing or 
implementing the statute or rule, regulation or order issued 
pursuant thereto.

A record from this system of records may be disclosed, as a 
routine use, in the course of presenting evidence to a court,

. magistrate or administrative tribunal, including disclosures to 
’ opposing counsel in the course or settlement negotiations.

Storage: These records are maintained in file folders and index 
cards.

Retrievability: Records are indexed by employee name.
Safeguards: A ccess to and use of these records are limited to 

those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure.

Retention and disposal: Records are retained indefinitely.
System managerfs) and address: Regional Directors, D istrict 

Directors, Branch Managers. See Appendix A for addresses.
Notification procedure: An individual may inquire as to whether 

the system  contains a record pertaining to him or her by addressing 
a request in person or in writing to:

Regional Director for Regional Office records 
District Director for District Office records 
Branch Manager for Branch Office records
The addresses o f these offices are contained in Appendix A.

^  ,  - 1
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Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain
ing to hi™ or her, the Regional Director, District Director or 
Branch Manager will set forth the procedures for gaining access to 
these records. If there is no record of the individual, he or she will 
be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system  should direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought. ....

Record source categories: Individual to whom record pertains, 
witnesses to accidents, police records, personnel involved in ac
cidents. . '■ : .

SBA185
System name: Grievances and Personnel Practices Ap

peals—SB A185
System location: Central O ffice, Regional O ffices, or District Of

fices where grievances or personnel practices appeals have been 
filed.

Categories of individuals covered by the system: SBA employees 
who have filed grievances under Union grievances procedures or 
Personnel Practices Appeals Procedures.

Categories of records in the system: This system includes cor
respondence, supporting documents, transcripts o f hearings, infor
mation developed in investigating a grievance or appeal, and other 
information related to the processing of the grievance or appeal. 
These cases may be processed under a Union grievance procedure, 
or procedures established by the Agency pursuant to the Adminis
trator’s memorandum of December 9 , 1974, to ensure that merit 
principles and personnel laws and regulations are carried out, 
where other procedures are not applicable.

Authority for maintenance of the system: 5 U.S.C. 301, 44 U.S.C  
3101, Collective -Bargaining Agreements with Unions which 
represent SBA employees, SBA Administrator’s memorandum of 
December 9, 1974.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses:

Information in these records may be communicated to the 
Union pursuant to the grievance procedure.

These records may be reviewed by the Civil Service 
Commission or used in reporting to the Civil Service 
Commission on labor-management relations activity.

Records may be disclosed to a Hearings Examiner from  
outside the Agency, purusant to established procedures.

Storage: Records are maintained in file folders.
Retrievability: Records are indexed by name of the employee fil

ing the grievance or appeal.
Safeguards: Access to and use of these records are limited to 

those persons whose offical duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure.

Retention and disposal: Records are retained indefinitely.
System managers) and address: Privacy Act Officer, Regional 

Directors, District Directors. See Appendix A for addresses.
Notification procedure: An individual may inquire as to whether 

the system contains a record pertaining to him or her by addressing 
a request in person or in writing to:

Privacy Act Officer for Central O ffice records
Regional Director for Regional Office records
District Director for District Office records
The addresses of these offices are contained in Appendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain- 
mg to him or her, the Privacy Act Officer, Regional Director or 
District Director will set forth the procedures for gaining access to 
these records. If there is no record o f the individual, he or she will 
be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought

Record source categories: Individual who files grievance or ap
peal, other employees, Union, Personnel and employment records.

SBA190
System name: Hurricane Agnes Disaster Files—SBA190

System location: Philadelphia Regional O ffice, Harrisburg Branch 
O ffice and Wilkes-Barre Branch .Office o f SBA. See Appendix A 
for addresses.

Categories of individuals covered by the system: Recipients and 
applicants o f SBA Disaster Home Loans, recipients of Pennsyl
vania State grants.

Categories of records in the system: This system of records con
tains information relating to loans applied for and/or issued during 
the Hurricane Agnes disaster o f June 1972. These records include: 

Detailed analysis o f every SBA disaster loan over
50,000 approved in the Philadelphia Region during the Hurricane 

Agnes disaster of June 1972,
List of individuals receiving State grants,
List of Mobile Home Loans fully forgiven, 
l i s t  of borrowers scheduled for liquidation and other 

information needed to determine eligibility o f a borrower for 
additional funds,

Active disaster accounts containing U .S. Court Order for 
Restitution for misuse of loan proceeds.

Authority for maintenance of the system: 5 U.S.C. 301, 44 U.S.C. 
3101, 15 U.S.C. 634(bX6).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and infor
mation in these records may be used:

In the event that a system of records maintained by this 
Agency to carry out its function indicates a violation or 
potential violation of law, whether civil, criminal or 
regulatory in nature, and whether arising by general statute 
or particular program statute, or by regulation, rule or order 
issued pursuant thereto, the relevant records in the system  
of records may be referred, as a routine use, to the 
appropriate agency, whether Federal, State, local or foreign, 
charged with the responsibility o f investigation or 
prosecution of such violation or charged with enforcing or 
implementing the statute or rule, regulation or order issued 
pursuant thereto.

To request information from a Federal, State, or local agency 
maintaining civil, criminal or other information relevant to 
determining an applicant’s suitability for a loan.

Storage: Records are indexed by recipient’s name.
Safeguards: A ccess to and use of these records are limited to 

those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure.

Retention and disposal: Records are maintained indefinitely.
System manager(s) and address: Regional Director, Branch 

Managers. See Appendix A for addresses.
Notification procedure: An individual may inquire as to whether 

the system contains a record pertaining to him or her by addressing 
a request in person or in writing to:

Regional Director for Regional Office records
Branch Manager for Branch Office records
The addresses of these offices are contained in Appendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain
ing to him or her, the Regional Director or Branch Manager will set 
forth the procedures for gaining access to these records. If there is 
no record of the individual, he or she will be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the official listed in the above paragraph, stating the 
reasons foe contesting it and the proposed amendment to the infor
mation sought.

Record source categories: Individual to whom record pertains, 
Loan Case Files, Department of "Community Affairs (State of Pa.), 
United States Probation Officer, United States Clerk of Courts, 
Agency employees.

SBA195
System name: Inquiries and Correspondence—SBA195

System location: Central, District and Branch Offices o f the SBA. 
See Appendix A for addresses.

Categories of individuals covered by the system: Individuals who 
have inquired o f, or corresponded with, the Small Business Ad
ministration, or have been the subject of such inquiry.
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Categories of records in the system: This system of records con
tains information relating to correspondence and inquiries which 
are filed by the inquiror’s name, and are not filed chronologically. 
Included in these records are inquiries from members of Congress, 
borrowers and applicants, and interested members of the public and 
news media. Also included in this system is information relating to 
Disaster Home Loan borrowers and applicants, and SBA em
ployees who have been the subject of an inquiry, where such infor
mation is filed by the individual’s name and not chronologically.

Authority for maintenance of the system: 5 U.S.C. 301, 15 U.S.C. 
634(b)(6), 44 U.S.C. 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and infor
mation in the records may be used:

To respond to a request from a member of Congress regarding 
the status of a loan or application for a loan.

To provide information to the public on an approved loan.
Such information is limited to the name and address o f the 
recipient, term and rate of the loan and the apportioned 
amount of the loan for real or personal property loss.

In the event that a system of records maintained by this 
Agency to carry out its function indicates a violation or 
potential violation of law, whether civil, criminal or 
regulatory in nature, ajid whether arising by general statute 
or particular program statute, or by regulation, rule or order 
issued pursuant thereto, the relevant records in the system  
of records may be referred, as a routine use, to the 
appropriate agency, whether Federal, State, local or foreign, 
charged with the responsibility o f investigation or 
prosecution of such violation, or charged with enforcing or 
implementing the statute or rule, regulation or order issued 
pursuant thereto.

To provide data to the General Accounting Office for periodic 
reviews of the Agency.

To provide information or disclose to State and Federal 
agencies, in response to their requests, in connection with 
the issuance of a grant, loan, or other benefit by the 
requesting agency to the extent that the information is 
relevant and necessary to the requesting agency’s decision 
on die matter.

Storage: These records are maintained in file folders, on magnetic 
tape, and index cards.

Retrievability: These records are indexed by individual’s name.
Safeguards: A ccess to and use of these records are limited to 

those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure.

Retention and disposal: These records are retained for no more 
than three years and then disposed of.

System managers) and address: Privacy Act Officer, District 
Directors, Branch Managers. See Appendix A for addresses.

Notification procedure: An individual may inquire as to whether 
the system contains a record pertaining to him or her by addressing 
a request in person or in writing to: . v

Privacy Act Officer for Central Office records
District Director for District Office records
Branch Manager for Branch Office records
The addresses of these offices are contained in Appendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain
ing to him or her, the Privacy Act Officer, District Director or 
Branch Manager will set forth the procedures for gaining access to 
these records. If there is no record of the individual, he or she will 
be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought.

Record source categories: Individual to whom record pertains, 
Agency personnel, case files, Congressional correpondence, 
General Accounting Office.

SBA 205
System name: Legal Work Files on Personnel Problems—SBA205

System location: SBA Central See Appendix A for address.
Categories of individuals covered by the system: SBA employees.

Categories of records in the system: These work files include 
opinions, advice, transcripts, witness statements, etc. maintained 
by the General Counsel’s Office on personnel cases.

Authority for maintenance of the system: 15 U.S.C. 634(b)(6)- 5 
U.S.C. 301.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: For internal agency use 
only.

Storage: Records kept in file folders which are stored in file 
cabinets.

Retrievability: Records indexed by employee’s name.
Safeguards: A ccess limited to those employees in General Coun

sel’s Office involved in these cases.
Retention and disposal: These work files are kept indefinitely.
System manager(s) and address: Privacy Act Officer. See Appen

dix A for address.
Notification procedure: An individual may inquire as to whether 

the system contains a record pertaining to him or her by addressing 
a request in person or in writing to the Privacy Act Officer.

The address o f this office is contained in Appendix A.
Record access procedures: In response to a request by an in

dividual to determine whether the, system contains a record pertain
ing to him or her, the Privacy Act Officer will set forth the 
procedures for gaining access to these records. If there is no record 
of the individual, he or she will be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the official listed in the . above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought.

Record source categories: Office of Personnel, Third party wit
nesses.

SBA210
System name: Lessees of Federally Owned Land on Rivers in Il

linois—SBA210
System location: Springfield, Illinois Branch Office. See Appendix 

A for address.
Categories of individuals covered by the system: Leesees of 

Federally owned land on rivers in Illinois.
Categories of records in the system: This system of records con

tains information as to whether these individuals did or did not ob
tain SBA loans during the 1973 Federally declared flood disaster.

Authority for maintenance of the system: 5 U.S.C. 301, 15 U.S.C. 
634(b)(6), 44 U.S.C. 3101.

.Routine uses of records maintained in the system, including catego
ries o f users and the purposes of such uses: For internal Agency use 
only.

Storage: These records are maintained in a file folder.
Retrievability: These records are indexed by lessee name as well 

as a cross-referenced lot number.
Safeguards: A ccess to and use of these records are limited to 

those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure.

System manager(s) and address: Branch Manager. See Appendix 
A for address.

Notification procedure: An individual may inquire as to whether 
the system contains a record perta in in g  to him or her b y  addressing 
a request in person or in writing to the Branch Manager in Spring- 
field, m.

The address of this office is contained in Appendix A.
Record access procedures: In response to a request by an in

dividual to determine whether the system contains a record pertain
ing to him or her, the Branch Manager 'will set forth the procedures 
for gaining access to these records. If there is no record of the in
dividual, he or she will be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought.

Record source categories: Department of the Army, Corps of En
gineers.
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SBA220
System name: Litigation and Claims File—SBA220 

System location: Central O ffice, Regional; District and Branch 
Offices, and Federal Records Centers. See Appendix A  for SBA 
addresses and Appendix B for FRC addresses.

of individuals covered by the system: All Disaster 
Home Loan recipients and other individuals who are parties to 
lawsuits or claims involving the SBA.

Categories of records in the system: This system of records con
tains information relating to recipients who have been classified as 
“in litigation” and all individuals involved in claims asserted by or 
gainst the Agency. These records include, wherever applicable: af
fidavits, briefs, pleadings, depositions and interrogatories, summa
ries of loan status with entries of progress of litigation, opinions, 
copies of Departement of Justice papers concerning loan cases in 
litigation, summary foreclosures, chattel lien searches, requests and 
answers under disclosure of information, modifications of loan 
terms and conditions, recipients’ attorneys’ names, amount of lia
bility, narrative report of actual and contingent liabilities and re
lated correspondence.

Authority for maintenance of the system: 5 U.S.C. 301, 15 U.S.C. 
634(b)(6), 44 U.S.C. 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and infor
mation in the records may be used:

In the event that a system of records maintained by this 
Agency to carry out its function indicates a violation or 
potential violation of law, whether civil, criminal or 
regulatory in nature, and whether arising by general statute 
or particular program statute, or by regulation, rule or order 
issued pursuant thereto, the relevant records in the system  
of records may be referred, as a routine use, to the 
appropriate agency, whether Federal, State, local or foreign, 
charged with the responsibility of investigation or 
prosecution of such violation, or charged with enforcing or 
implementing the statute, or rule, regulation or order issued 
pursuant thereto.

In the course of presenting evidence to a court, magistrate or ad
ministrative tribunal, including disclosures to opposing counsel in 
the course or settlement negotiations.

Storage: These records are maintained in file folders, binders and 
index cards.

Retrievability: These records are indexed by the name of 
recipient and claimant.

Safeguards: Access to and use of these records are limited to 
those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure.

Retention and disposal: The litigation records are maintained by 
the Central Records Section for one year after the litigation action 
has been completed and marked “closed” . At that time some 
records may be transferred to the Loan Case File while the 
remainder are destroyed. Records of claims and Disclosures of In
formation are maintained indefinitely and Actual and Contingent 
Liabilities Reports are maintained until the case is resolved, then 
forwarded to a Federal Records Center which disposes o f them ac
cording to a GSA schedule.

System manager(s) and address: Privacy Act Officer, Regional 
Directors, District Directors, Branch Managers. See Appendix A  
for addresses.

Notification procedure: An individual may inquire as to whether 
the system contains a record pertaining to him or her by addressing 
a request in person or in writing to:

Privacy Act Officer for Central Office records 
Regional Director for Regional Office records 
District Director for District O ffice records 
Branch Manager for Branch Officer records.
The addresses o f these offices are contained in Appendix A.

Record access procedures: In response to a request by an in- 
. vidual to determine whether the system contains a record pertain- 
mg to him or her, the Privacy Act Officer, Regional Director, Dis
trict Director or Branch Manager will set forth the procedures for 
Brining access to those records. If there is no record of the in
dividual, he or she will be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system  should direct their 
mquest to the official listed in the above paragraph, stating the

reasons for contesting it and the proposed amendment to the infor
mation sought.

Record source categories: Individual to whom the record pertains, 
Agency personnel, Department of Justice, interviews and cor
respondence with individuals outside of the Agency, bankruptcy 
notices, court records, title companies, and Loan Case Files.

Systems exempted from certain provisions of the act: Pursuant to 5 
U.S.C. 552a (kX2) and (kX5), all investigatory material in the record 
compiled for law enforcement purposes or for the purpose of deter
mining suitability, eligibility, or qualifications for Federal civilian 
employment, Federal contracts, or access to classified information 
is exempt from the notification, access, and contest requirements 
(under 5 U.S.C. 552a (cX3), (d), (eXU, (e)(4XG), (H ), and (I), and
(f)) of the Agency regulations. This exemption is necessary in order 
for the Agency legal staff to properly perform its functions.

SBA225
System name: Loan Accounting—SBA225

System location: Central Office o f the SBA. See Appendix A for 
address.

Categories of individuals covered by the system: Recipients o f Dis
aster Home Loans.

Categories of records in the system: This system of records lists 
information necessary for proper accounting of Disaster Home 
Loans. Included in these records are transaction registers, listings 
of stop actions and manual freezes, listing of assets and liabilities, 
and listings of outstanding items in suspense.

Authority for maintenance of the system: 5 U.S.C. 301, 15 U.S.C. 
634(bX6), 44 U .S.C. 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Internal use only.

Storage: Records are maintained in file folders and binders.
Retrievability: Records are indexed by loan number.
Safeguards: A ccess to and use of these records are limited to Ac

counting Operations Division personnel. Personnel screening is em
ployed to prevent unauthorized disclosure.

Retention and disposal: Records are retained indefinitely.
System managers) and address: Privacy Act Officer. See Appen

dix A for address.
Notification procedure: An individual may inquire as to whether 

the system contains a record pertaining to him or her by addressing 
a request in person or in writing to the Privacy, Act Officer. The ad
dress of this office is contained in Appendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain
ing to him or her, the Privacy Act Officer will set forth the 
procedures for gaining access to these records. If there is no record 
of the individual, he or she will be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought.

Record source categories: Individual to whom record pertains, 
Agency employees, Loan Case File.

SBA230
System name: Loan Activity Reports—SBA230

System location: District, Branch and Regional O ffices o f the 
Small Business Administration. For addresses, see Appendix A.

) Categories of individuals covered by the system: Applicants for 
and recipients o f Disaster Home Loans.

Categories of records in the system: This system of records con
tains information relating to a Disaster Home Loan. Included in this 
system are lists o f loan approvals, lists of loans declined, lists of 
loans cancelled, lists of bank officers, SCORE/ACE volunteers and 
Advisory Council members receiving loan approval lists, lists o f 
loans in servicing, lists o f loans pending, lists of borrowers’ Federal 
tax status, lists o f undisbursed approved loans, lists of loans matur
ing, and lists o f disbursed loans. Lists o f approved loans contain in
formation relating to the amount of a loan, the-term and rate.

Authority for maintenance of the system: 5 U.S.C. 301, 15 U.S.C. 
634(bX6), 44 U.S.C. 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Loan activity reports are
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for internal use, with the exception of loan approval lists. Informa
tion contained in a loan approval list may be used:

To respond to a request from a member of Congress regarding 
the status of a loan.

In the event that a system of records maintained by this 
Agency to carry out its function indicates a violation or 
potential violation of law, whether civil, criminal or 
regulatory in nature, and whether arising by general statute 
or particular program statute, or by regulation, rule, or order 
issued pursuant thereto, the relevant records in the system  
of records may be referred, as a routine use, to the 
appropriate agency, whether Federal, State, local, or foreign, 
charged with the responsibility o f investigation or 
prosecution of such violation or charged with enforcing or 
implementing the statute or rule, regulation or order issued, 
pursuant thereto.

To provide data to the General Accounting Office for periodic 
reviews of this Agency.

To provide the Internal Revenue Service with access to an 
individual’s records for an official audit to the extent that 
the in fo rm atio n  is relevant and necessary to the IRS’ 
function.

To provide information to the public on an approved loan.
Such information is limited to the name and address o f the 
recipient, term and rate of the loan and the apportioned 
amount of the loan for real or personal property loss.

Storage: These records are maintained in file folders, binders and 
index cards.

Retrievability: Records are indexed by applicant and recipient 
name as well as, for approved loans, the loan number.

Safeguards: Access to and use of these records are limited to 
those persons whose official duties require such'access. Personnel 
screening in employed to prevent unauthorized disclosure.

Retention and disposal: Records are maintained indefinitely.
System manager(s) and address: Regional Directors, District 

Directors, Branch Managers. See Appendix A for addresses.
Notification procedure: An individual may inquire as to whether 

the system contains a record pertaining to him or her by addressing 
a request in person or in writing to:

Regional Director for Regional Office records
District Director for District Office records
Branch Manager for Branch Office records-
The addresses o f these offices are contained in Appendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain
ing to him or her, the Regional Director, District Director or 
Branch Manager will set forth the procedures for gaining access to  
these records. If there is no record of the individual, he or she will 
be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought.

Record source categories: Individual to whom record pertains, 
Agency em ployees, Loan Case File, and Loan Master Files.

SBA235
System name: Loan Case File—SBA235

System location: All District and Branch O ffices and some Re
gional Offices of the Small Business Administration and in Federal 
Record Centers. See Appendix A for SBA addresses and Appendix 
B for FRC addresses.

Categories of individuals covered by the system: Applicants and 
recipients of disaster home loans.

Categories of records in the system: This system of records con
tains in fo rm atio n  relating to an individual who has applied for, or is 
receiving a disaster home loan from the time of the individual’s ap
plication until the date of payment in full or charge-off if approved; 
or until the date of an official denial if declined. These records in
clude:

Loan applications and supporting documents 
Personal history and financial statements 
Credit information 
Investigative reports 
Appraisers’ reports

Correspondence and recommendations of responsible SBA 
official including approval authorizations 

Disbursement amount, term and rate 
History of repayments 
Collateral and UCC filings 

- Collection and liquidation activities 
Related correspondence 
Settlements and compromises 
Participating banks

Authority for maintenance of the system: 5 U.S.C. 301, IS U.S.C. 
634(b)(6), 44 U.S.C. 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and infor
mation in the records may be used:

To respond to a request from a member of Congress regarding 
the status of an application or loan.

To provide information to the public on an approved loan. 
Such information is limited to the name and address of the 
recipient, term and rate of the loan, and the apportioned 
am o u n t of the loan for real or personal property loss.

In the event that a system of records maintained by this 
Agency to carry out its function indicates a violation or 
potential violation of law, whether civil, criminal or 
regulatory in nature, and whether arising by general statute 
or particular program statute, or by regulation, rule or order 
issued pursuant thereto, the relevant records in the system 
of records may be referred, as a routine use, to the 
appropriate agency, whether Federal, State, local or foreign, 
charged with the responsibility o f investigating or 
prosecuting such violation or charged with enforcing or 
implementing the statute, or rule, regulation or order issued 
pursuant thereto.

To request information from a Federal, State or local agency 
or a private credit agency maintaining civil, criminal or other 
information relevant to determining an applicant’s suitability 
for a loan.

To provide data to the General Accounting Office for periodic 
reviews of- this Agency.

To provide information or disclose to State and Federal 
agencies, in response to their requests, in connection with 
the issuance of a grant, loan, or other benefit by the 
requesting agency- to the extent that the information is  
relevant and necessary to the requesting agency’s decision 
on the matter.

To provide the Internal Revenue Service, in response to its 
request, with access to an individual’s records for an official 
audit to the extent that the information is relevant and 
necessary to the IRS’ function.

A record from this system of records may be disclosed, as a 
routine use, in the course of presenting evidence to a court, 
magistrate or administrative tribunal, including disclosures to 
opposing counsel in the course of such proceedings or in 
settlement negotiations.

Storage: These records are maintained in file folders, binders, 
and index cards.

Retrievability: These records are indexed by applicant and 
recipient name as well as a cross-referenced loan number.

Safeguards: A ccess to and u ie o f these records are lim ited  to 
those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure.

Retention and disposal: Records on approved loans are retained  
for two years after the loan is paid or charged-off and then for
warded to a Federal Records Center where they are destroyed four 
years later. Records on withdrawn, declined or cancelled applica
tions are retained for two years after notification of final action and
are then destroyed. f

System manager(s) and address: Regional Directors, District 
Directors and Branch Mnagers. See Appendix A for addresses.

Notification procedure: An individual may inquire as to whether 
the system contains a record pertaining to him or her by addressing 
a request in person or in writing to:

Regional Director for Regional Office records 
District Director for District Office records 
Branch Manager for Branch Office records 
The addresses o f these offices are contained in Appendix A . 

Record access procedures: In response to a request by an in 
dividual to determine whether the system contains a record pertain
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ing to or her, the Regional Director, District Director or 
Branch Manager will set forth the procedures for gaining access to 
these records. If there is no record of the individual, he or she will 
be so advised. n

C ontesting record procedures: Individuals desiring to contest or 
information maintained in the system  should direct their 

request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought. »

Record source categories: Individual to whom the record pertains, 
Agency, employees, financial institution reports, law enforcement 
agencies!, and Federal Disaster Assistance Administration.

SBA240
System name: Loan Closings—SBA240

System location: District and Branch O ffices of the SBA. See Ap
pendix A for address.

Categories of individuals covered by the system: Recipients o f Dis
aster Home Loans.

Categories of records in the system: This system  of records lists 
closing information relating to Disaster Home Loans. Included in 
these records are closing reports, disbursement status of loan ac
count, expiration of disbursement periods, and other records of 
disbursement.

Authority for maintenance of the system: 5 U.S.C. 301, IS U.S.C. 
634(bX6), 44 U.S.C. 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Internal use only.

Storage: These records are maintained in file folders, binders, 
and index cards.

Retrievability: These records are indexed by recipient name.
Safeguards: Access to and use of these records are limited to 

those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure.

Retention and disposal: Files are retained indefinitely.
System manager(s) and address: District Directors, Branch 

Managers. See Appendix A for addresses.
Notification procedure: An individual may -inquire as to whether 

the system contains a record pertaining to him or her by addressing 
a request in person or in writing to:

District Director for District Office records
Branch Manager for Branch Office records
The addresses of these offices are contained in Appendix A.
Record access procedures: In response to a request by an in

dividual to determine whether the system contains a record pertain
ing to him or her, the District Director or Branch Manager will set 
forth the procedures for gaining access to these records. If there is 
no record of the individual, he or she will be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought.

Record source categories: Individual to whom record pertains, 
Agency employees, Loan Case File.

SBA245
System name: Loans in Liquidation, Charged-Off or Paid-in- 

Full—SBA245
System location: Central O ffice, District and Branch O ffices o f 

the SBA and Federal Records Centers. See Appendix A for SBA 
addresses and Appendix B for FRC addresses.

Categories of individuals covered by the system: Recipients o f Dis
aster Home Loans.

Categories of records in the system: This system of records con
tains information relating to Disaster Home Loans that have been 
placed in liquidation status or have been charged-off. These records 
include information on finances of borrowers, disposition of col
lateral, how recoveries are applied, comments relative to liquidation 
status, and date of final charge-off.

Authority for maintenance of the system: 5 U.S.C. 301, 15 U.S.C. 
W4(bX6), 44 U.S.C. 3101.
^Routine uses of records maintained in the system, including catego- 

ros of users and the purposes of such uses: These records and infor
mation in the records may be used:

To provide data to the General Accounting Office for periodic 
reviews of this Agency.

To provide the Internal Revenue Service, in response to its 
request, with access to an individual’s records for an official 
audit to the extent that the information is relevant and 
necessary to the IRS* function.

In the event court action arises from loan collection activities, 
a record from this system of records may be disclosed, as a 
routine use, in the course of presenting evidence to a court, 
magistrate or administrative tribunal, including disclosures to 
opposing counsel in the course or settlement negotiations.

In the event that a system o f records maintained by this 
Agency to carry out its function indicates a violation or 
potential violation o f law, whether civil, criminal or 
regulatory in nature, and whether arising by general statute 
or particular program statute, or by regulation, rule or order 
issued pursuant thereto, the relevant records in the system  
of records may be referred, as a routine use, to the 
appropriate agency, whether Federal, State, local or foreign, 
charged with the responsibility o f investigation or 
prosecution o f such violation or charged with enforcing or 
implementing the statute or rule, regulation or order issued 
pursuant thereto.

Storage: These records are maintained in file folders, index 
cards, and magnetic tape.

Retrievability: These records are indexed by recipient name as 
well as a cross-referenced loan number.

Safeguards: A ccess to and use of these records are limited to 
those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure.

Retention and disposal: Records on a loan in liquidation are 
retained by the SBA for three years after the case is closed. Except 
for those cases on which subsequent collection efforts have been 
made within three years from the date of closing, the records are 
then transferred to a Federal Records Center, which will dispose of 
the records after four years.

System managers) and address: Privacy Act Officer, District 
Directors, Branch Managers. See Appendix A for addresses.

Notification procedure: An individual may inquire as to whether 
the system contains a record pertaining to him or her by addressing 
a request in person or in writing to:

Privacy Act Officer for Central Office records
District Director for District O ffice records
Branch Manager for Branch Office records
D ie addresses of these offices are contained in Appendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain
ing to him or her, the Privacy Act Officer, District Director or 
Branch Manager will set forth the procedures for gaining access to 
these records. If there is no record of the individual, he or she will 
be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought. \

Record source categories: Individual to whom the record pertains, 
Agency em ployees, financial institution reports, creditors of the in
dividual, auctioneers, U .S. Attorney, SBA Collateral File, SBA 
Loan Case File.

SBA250
System name: Loan Master Files—SBA250

System location: Central Office o f Small Business Administration. 
See Appendix A  for the address.

Categories of individuals covered by the system: Recipients of Dis
aster Home Loans.

Categories of records in the system: This system of records con
tains information relating to an individual who has received an SBA 
Disaster Home Loan. Included in these records are: approval, 
disbursement, delinquency and bank participation data, modifica
tions o f loans, litigation data, and minority code.

Authority for maintenance of the system: S U.S.C. 301, 15 U.S.C. 
634(bX6), 44 U.S.C. 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and infor
mation in these records may be used:
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To respond to a request from a member of Congress regarding 
the status of a loan.

A record from this system of records may be disclosed, as a 
routine use, in the course of presenting evidence to a court, 
magistrate or administrative tribunal, including disclosures to 
opposing counsel in the course of such proceedings or. in 
settlement negotiations.

In the event that a system of records maintained by this 
agency to carry out its funciton indicates a violation or 
potential violation of law, whether civil, criminal or > . 
regulatory in nature, and whether arising by general statute 
or particular program statute, or by regulation, rule, or, order 
issued pursuant thereto, the relevant records in the system  
of records may be referred, as a routine use, to the 
appropriate agency, whether Federal, State, local, or foreign, 
charged with the responsibility o f investigation or 
prosecution of such violation or charged with enforcing or 
implementing the statute or rule, regulation or order issued 
pursuant thereto.

To provide information or disclose to State and Federal 
agencies, in response to their requests, in connection with 
the issuance of a grant, loan or benefit by the requesting 
agency, or in connection with a review or audit by the other 
agency. Disclosure will be made only to the extent that the 
information is relevant and necessary to the requesting 
agencies’ functions.

Storage: These records are maintained on microfilm, magnetic 
tape, magnetic disc, and in file cabinets.

Retrievability: These records are indexed by loan number.
Safeguards: A ccess to and use of these records are limited to 

those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure.

Retention and disposal: Files are maintained indefinitely.
System manager(s) and address: Privacy Act Officer. See Appen

dix A for address.
Notification procedure: An individual may inquire as to whether 

the system contains a record pertaining to him or her by addressing 
a request in person or in writing to the Privacy Act Officer. The ad
dress of this office is contained in Appendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain
ing to him or her, the Privacy Act Officer will set forth the 
procedures for gaining access to these records. If there is no record 
of the individual, he or she will be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought.

Record source categories: Loan Case File, individual to whom 
record pertains, Agency employees.

SBA255
System name: Management Assistance Resource Files—SBA255

System location: Central O ffice, Regional O ffices, District Of
fices, and Branch Offices of the SBA. See Appendix A for ad
dresses.

Categories of individuals covered by the system: SCORE/ACE 
volunteers, persons who borrow Management Assistance training 
materials, Small Business Institute coordinators, and other in
dividuals who are potential speakers, counselors or authors and 
reviewers for Management Assistance.

Categories of records in the system: This system of records con
tains information relating to individuals listed in the above para
graph. These records include biographical sketches of volunteers, 
correspondence, copies o f travel vouchers, files o f accomplish
ments, copies of counseling reports, occasional evaluations of in
dividual volunteers, publications authored, news releases and 
clippings.

Authority for maintenance of the system: 5 U.S.C. 301, IS U.S.C. 
634(bX6), 44 U.S.C." 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and infor
mation in the records may be used:

To provide SCORE/ACE volunteers with information about an 
individual SCORE or ACE volunteer.

To provide university coordinators with information about 
potential speakers at management training sessions.

Storage: These records are maintained in file folders, binders, 
and index cards.

Safeguards: A ccess to and use of these records are limited to 
those Agency personnel and volunteers whose duties require such 
access. Personnel screening is employed to prevent unauthorized 
disclosure.

Retention and disposal: Records are retained, in the case of 
SCORE volunteers, for three years either after a volunteer 
withdraws or has his name removed from active participation, and 
are then destroyed. For all others, files are retained indefinitely.

System managerfs) and address: Privacy Act Officer, Regional 
Directors, District Directors, Branch Managers. See Appendix A 
for addresses.

Notification procedure: An individual may inquire as to whether 
the system  contains a record pertaining to him or her by addressing 
a request in person or in writing to:

Privacy Act Officer for Central Office records
Regional Director for Regional Office records
District Director for District Office records
Branch Manager for Branch Office records
The addresses o f these offices are contained in Appendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain
ing to him or her, the Privacy Act Officer, Regional Director, Dis
trict Director or Branch Manager will set forth the procedures for 
gaining access to these records. If there is no record of the in
dividual, he or she will be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought.

Record source categories: Individual to whom the record pertains, 
Agency em ployees, members of SCORE or ACE, news media, edu
cators and universities, professional organizations, civic organiza
tions.

SBA260
System name: Minority Groups—SBA260

System location: Central Office and the District Offices in New 
Orleans, Sioux Falls and San Diego, See Appendix A for the ad
dresses.

Categories of individuals covered by the system: Officers and 
members of minority organizations and minority government and 
civic leaders.

Categories of records in the system: This system of records con
tains information on individual’s affiliated with various minority ac
tivities. Included within this system are membership lists of:

Indian tribes in South Dakota, the Mexican-American 
Federation of San Diego County, the Union of Pan Asian 
Communities of San Diego County, Black Mayors of 
Louisiana and other community organizations. The 
information in this system includes:

Addresses, telephone numbers, news clippings, position in the 
oiganization, investigative materials where applicable and 
related corre spondence.

Authority for maintenance of the system: 5 U.S.C. 301 and 44 
U S.C  3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: For internal use only.

Storage: These records are maintained in file folders.
Retrievability: These records are indexed by individual member 

name.
Safeguards: A ccess to and use of these records are limited to 

those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure.

Retention and disposal: These records are retained indefinitely.
System manager(s) and address: Privacy Act Officer, District 

Directors. See Appendix A for addresses.
Notification procedure: An individual may inquire as to whether 

the system contains a record p erta in in g  to him or her by addressing 
a request in person or in writing to:

Privacy Act Officer for Central Office Records 
District Director for District Office Records
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The addresses of these offices are contained in Appendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain
ing to him or her, the Privacy Act Officer or District Director will 
set forth the procedures for gaining access to these records. If 
there is no record of the individual, he or she will be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system  should direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it mid the proposed amendment to the infor
mation sought.

Record source categories: Individual to whom the record pertains, 
Bureau of Indian Affairs, Mexican-American Federation of San 
Diego County, Union of Pan Asian Communities o f San Diego 
County, Business Resource Center of San Diego, Urban League 
Business Directory, Agency personnel and the news media.

SBA265
System name: Modifications in Loan Accounting—SBA265

System location: Central O ffice, District and Branch O ffices of 
SBA. See Appendix A for addresses.

Categories of individuals covered by the system: Recipients o f Dis
aster Home Loans. _

Categories of records in the system: This system of records lists 
information necessary to keep Loan Case Files up-to-date with 
changes of borrower’s address or loan status, deferments and rejec
tions in payments, and other modifications as contained in SBA  
Form 327.

Authority for maintenance of the system: 5 U.S.C. 301, 15 U.S.C. 
634(b)(6), 44 U.S.C. 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: For internal use only.

Storage: These records are maintained in file folders, binders, 
and index cards.

RetrievabUity: Records are indexed by loan number and name of 
borrowers. *;

Safeguards: Access to and use of these records are limited to 
those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure.

Retention and disposal: Records are retained for no more than 
two years, then destroyed.

System manager(s) and address: Privacy Act Officer, District 
Directors, Branch Managers. See Appendix A for addresses.

Notification procedure: An individual may inquire as to whether 
the system contains a record pertaining to him or her by addressing 
a request in person or in writing to:

Privacy Act Officer for Central Office records
District Director for District O ffice records
Branch Manager for Branch Office records."
The addresses of these offices are contained in Appendix A.
Record access procedures: In response to a request by an in

dividual to determine whether the system contains a record pertain
ing to him or her, the Privacy Act Officer, District Director or 
Branch Manager will set forth the procedures for gaining access to 
these records. If there is no record of the individual, he or she will 
be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought.

Record source categories: Agency Personnel, Individual to whom 
record pertains, Loan Case File, Financial Institutions.

SBA270
System name: Non-Career Employees—SBA270

System location: Central O ffice, at address listed in Appendix A.
Categories of individuals covered by the system: Schedule C (Non- 

Career) employees or applicants.
Categories of records in the system: File includes Clearance 

Requests, Standard Form 171, resumes and other background inf or
ation  on applicants for non-career positions with the SBA.
31 Authority for maintenance of the system: 5 U.S.C. 301, 44 U.S.C.

Routine uses of records maintained in the system, including catego- 
r*es users and the purposes of such uses:

Information in these records is used to respond to requests for 
information from the White House, and to forward 
information to the White House.

These records may be examined by the Civil Service
Commission or General Accounting Office in reviewing the 
Agency.

Storage: Records are kept in file folders.
RetrievabUity: Retrievable by name of applicant or employee.
Safeguards: Records are kept in locked filing cabinet. Personnel 

screening is utilized to prevent unauthorized use.
Retention and disposal: Files are kept current and are discarded 

when no longer needed.
System managerfs) and address: Privacy Act Officer. See Appen

dix A  for address.
Notification procedure: An individual may inquire as to whether 

the system  contains a record pertaining to him or her by addressing 
a request in person or in writing to the Privacy Act Officer at the 
address contained in Appendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain
ing to him or her, the Privacy Act Officer will set forth the 
procedures for gaining access to these records. If there is no record 
of the individual, he or she will be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the official listed in the above paragraph, stating the 
reason for contesting it and the proposed amendment to the infor
mation sought.

Record source categories: Individuals on whom record is main
tained, White House.

SBA275
System name: Notaries Public—SBA275

System location: Houston District Office, Fairbanks Branch Of
fice. For addresses see Appendix A.

Categories of individuals covered by the system: SBA employees 
who have been designated to function as Notaries Public.

Categories of records in the system: This system is a record of 
employees designated as Notaries Public, whose fees are paid by 
the agency.

Authority for maintenance of the system: 5 U.S.C. 301, 44 U.S.C. 
3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information in this 
system may be used to communicate with the appropriate agency 
of a State Government responsible for bonding Notaries Public.

Storage: Records are maintained in file folders.
. Re triev ability: Records are indexed by the name of the employee 
designated as a Notary Public.

Safeguards: Kept in file cabinet.
Retention and disposal: Indefinite retention, or until superseded.
System managerfs) and address: District Director, Branch 

Manager. See Appendix A  for addresses.
Notification procedure: An individual may inquire as to whether 

the system contains a record pertaining to him or her by addressing 
a request in person or in writing to:

District Director for District Office Records 
Branch Manager for Branch Office Records 
The addresses of these offices are contained in 
Appendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain
ing to him or her. The District Director or Branch Manager will set 
forth the procedures for gaining access to these records. If there is 
no record of the individual, he or she will be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it. And the proposed amendment to the in
formation sought.

Record source categories: Individuals on whom record is main
tained; purchase orders for fees.

SBA280
System name: Occupational Injuries—SBA280
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System locaHmi; Central, District, Regional and Branch O ffices 
where injuries have occurred. See Appendix A for addresses.

Categories of individuals covered by the system: SBA employees 
who have been involved in an accident or injured on the job.

Categories of records in the system: Records include report forms 
on accidents and injuries, medical reports, medical bills and other 
information pertinent to the accident or injury.

Authority for maintenance of the system: 5 U.S.C. 301, 44 U.S.C. 
3101, 29 U.S.C. 651-78.

Pnntinp uses of records maintained in the system, including catego
ries of users and the purposes of such uses:

Records in this system are used to report accidents and injuries 
to the Department o f Labor.

Records in the system may be used in processing claims for 
compensation for on-the-job injuries, by the appropriate 
Agency or a court.

Storage: Records are kept in file folders.
Retrievability: Records are indexed by the name of the employee.
Safeguards: A ccess to and use of these records are limited to 

those persons whose official duties require such access. Personnel 
screening is used to prevent unauthorized disclosure.

Retention and disposal: Files are retained indefinitely.
System manager(s) and address: Privacy Act Officer, Regional 

Director, District Directors, Branch Managers. See Appendix A for 
addresses.

Notification p ro ced u re : An individual may inquire as to whether 
the system contains a record pertaining to him or her by addressing 
a request in person or in writing to:

Privacy Act Officer for Central Office records
R e g io n a l Director for Regional Office records
District Director for District Office records
Branch Manager for Branch O ffice records
The addresses of these offices are contained in Appendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain
ing to him  or her, the Privacy Act Officer, Regional Director, Dis
trict Director, or Branch Manager will set forth the procedures for 
gain ing  access to these records. I f  there is no record of the in
dividual, he or she will be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system  should direct- their 
request to the official listed in the above paragraph, stating the 
reasons for contesting and the proposed amendment to the informa
tion sought.

Record source categories: Employee involved in accident, wit
nesses, other Agency personnel.

SBA285
System name: Official Travel Files—SBA285

System location: Central O ffice, at address listed in Appendix A. 
Federal Records Centers, at addresses listed in Appendix B.

Categories of individuals covered by the system: SBA employees.
Categories of records in the system: Files include Travel Vouchers 

submitted by each employee.
Authority for maintenance of the system: 5 U.S.C. 301, 44 U.S.C. 

3101.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses:
Records are reviewed by the General Accounting Office in the 

course of an audit of the Agency.
In the event that a system of records maintained by this 

Agency to carry out its functiQn indicates a violation or 
potential violation of law, whether civil, criminal o r  

regulatory in nature, and whether arising by general statute 
or particular program statute, or by regulatory rule or order 
issued pursuant thereto, the relevant records in the system  
of records may be referred, as a routine use, to the 
appropriate agency, whether Federal, State, local or foreign, 
charged with the responsibility o f investigation or 
prosecution of such violation, or charged with enforcing or 
implementing the statute, rule, regulation or order issued 
pursuant thereto.

Storage: Records are kept in file folders.
Retrievability: Records are indexed by employee name.

Safeguards: A ccess to and use of these records are limited to 
those persons whose official duties require such access. Personnel 
screening is utilized to prevent unauthorized disclosure.

Retention and disposal: Records are maintained for two years 
after the end of a fiscal year, or until a GAO audit. Records are 
then transferred to a Federal Records Center, where they will be 
disposed of ten years after the end Of the fiscal year in which the 
records were compiled.

System manager(s) and address: Privacy A ct Officer. See Appen
dix A for address.

Notification procedure: An individual may inquire as to whether 
the system contains a record pertaining to him or her by addressing 
a request in person or in writing to the Privacy Act Officer, at the 
address contained in Appendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain
ing to him or her, the Privacy Act Officer will set forth the 
procedures for gaining access to these records. If there is no record 
of the individual, he or she will be so advised.

Contesting record procedures: Individuals siring to contest or 
amend in fo rm atio n  m ain taine d  in the system should direct then- 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought.

Record source categories: Travel Vouchers submitted by em
ployees.

SBA 290
System name: Outside Employment Files—SBA290

System location: Central O ffice, Regional O ffices, Lubbock Dis
trict Office. See Appendix A for addresses.

Categories of individuals covered by the system: SBA employees 
who have requested permission to engage in outside employment.

Categories of records in the system: Records include requests for 
outside employment, correspondence concerning such requests, and 
notification of Agency approval or disapproval of outside employ
ment.

Authority for maintenance of the system: 5 U.S.C. 301, 44 U.S.C. 
3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Internal use only.

Storage: Records are kept in file folders.
Retrievability: Records are indexed by name of employee.
Safeguards: A ccess to and use of these records are limited to 

those persons whose official duties require such access. Personnel 
screening is used to prevent unauthorized disclosure.

Retention and disposal: Records are retained indefinitely.
System manager(s) and address: Privacy Act Officer, Regional 

Directors, District Director. See Appendix A for addresses.
Notification procedure: An individual may inquire as to whether 

the system  contains a record pertaining to him or her by addressing 
a request in person or in writing to:

Privacy Act O ffice for Central Office records 
Regional Director for Regional Office records

' District Director for District Office records
The addresses of these offices are contained in Appendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain
ing to him or her, the Privacy Act Officer, Regional Director or 
District Director w ill set forth the procedures for gaining access to 
these records. If there is no record of the individual, he or she will 
be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information m ain ta ined  in the system should direct there 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the mlor- 
mation sought

Record source categories: Employee requesting approval of out 
side employment and other Agency personnel.

SBA295
System name: Payroll Files—SBA295

System location: SBA Central Office. See Appendix A for ad
dress.

Categories of individuals covered by the system: SBA employees, 
active and inactive.
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Categories of reco rd s in die system : Name, Social Security 

number, employee number, grade, step, and salary; organization, 
retirement or FICA data as applicable; Federal, State and local tax 
deductions, as appropriate; savings bond and charity deductions; 
regular and optional Government life insurance deductions; health 
insurance deduction and plan or code; cash award data; union dues 
deductions; allotments, by type and amount; financial institution 
code and employee account number; leave status and leave data of 
all types; time and attendance records, including number of regular, 
overtime, holiday, Sunday, and other hours worked; mailing ad
dress; co-owner and/or beneficiary of bonds, marital status and 
number of dependents; notification of Personnel Actions; unem
ployment records; register of separations; annual leave restoration; 
over-payment indebtedness; correspondence from employees con
cerning payroll problems.

Authority for maintenance of the system: Title 6, GAO Policy and 
Procedures Manual, pursuant to 31 U .S.C. 66(a), and sections 
112(a) and 113 of the Budget and Accounting Procedures Act of 
1950.

BnutSut uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information in this 
record system may be used:

In the event that a system of records maintained by this 
Agency to carry out its function indicates a violation or 
potential violation of law, whether civil, criminal or 
regulatory in nature, and whether arising by general statute 
or particular program statute, or by regulation, rule, or order 
issued pursuant thereto, the relevant records in the system  
of records may be referred, as a routine use, to the 
appropriate agency, whether Federal, State, local, or foreign, 
charged with the responsibility o f investigation or 
prosecution of such violation or charged with enforcing or 
implementing the statute or rule, regulation or order issued 
pursuant thereto.

To transmit data to U .S. Treasury to effect issuance of 
paychecks to employees and distribution of pay according to 
employee directions for savings bonds, allotments, financial 
institutions, and other authorized purposes.

By the General Accounting Office for audit purposes.
In reporting tax withholding to Internal Revenue Service and 

appropriate State and local taxing authorities; FICA 
deductions to the Social Security Administration; dues 
deductions to labor unions; withholdings for health insurance 
to insurance carriers and the U.S. Civil Service Commission; 
charity contribution deductions to agents of charitable 
institutions; annual W-2 statements to taxing authorities and 
the individual.

Storage: Both manual and machine-readable.
Retrievability: By name and/or employee or Social Security 

number.
Safeguards: Physical, technical, and administrative security is 

maintained, with admission to records storage areas limited to 
authorized personnel.

Retention and disposal: Retained on site until after GAO audit, 
then disposed of, or transferred to Federal Records Storage Cen
ters in accordance with the fiscal records program approved by 
GAO, as appropriate, or General Record Schedules o f GSA.

System managers) and address: Privacy Act Officer. See Appen
dix A for address.

Notification procedure: An individual may inquire as to whether 
the system contains a record pertaining to him or her by addressing 
a request in person or in writing to:

Privacy Act Officer for Central Office records
The address of this office is contained in Appendix A.
Record access procedures: In response to a request by an in

dividual to determine whether the system contains a record pertain
ing to him or her, die Privacy Act Officer will set forth the 
Procedures for gaining access to these records. If there is no record 
of the individual, he or she will be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system  should direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought

Record source categories: Subject individuals, supervisors, 
rime keepers, official personnel records, and IRS.

SBA 300
System name: Personnel Benefits Files—SBA300

System location: Cleveland District O ffice, Casper District O ffice, 
D es Moines District Office. See Appendix A for addresses.

Categories of individuals covered by the system: SBA employees.
Categories of records in the system: This record contains informa

tion on the enrollment option and carrier number of employees en
rolled in Health Insurance and Retirement Plans.

Authority for maintenance of the system: 5 U.S.C. 301, 44 U.S.C. 
3101^29 U.S.C. 651-78.

Routine uses of records maintained in the system, including catego
ries o f users and the purposes of such uses: Information in these 
records is used in communicating with insurance carriers in regard 
to employee benefits.

Storage: Records are kept in file folders or card files.
Retrievability: Records are indexed by employee name. .
Safeguards: A ccess to and use of these records is limited to those 

persons whose official duties require such access. Personnel 
screening is used to prevent unauthorized disclosure.

Retention and disposal: Records are retained indefinitely.
System managers) and address: District Directors. See Appendix 

A for addresses.
Notification procedure: An individual may inquire as to whether 

the system  contains a record pertaining to him or her by addressing 
a request in person or in writing to the District Director. The ad
dress o f these offices are contained in Appendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain
ing to him or her, the District Director will set forth the procedures 
for gaining access to these records. If there is no record of the in
dividual, he or she will be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information contained in the system should direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought.

Record source categories: Agency personnel records, individual on 
whom records are maintained.

SBA305
System name: Personnel Card Index Files—SBA305

System location: Central O ffice, Regional O ffices, District Of
fices, and Branch Offices. See Appendix A for addresses.

Categories of individuals covered by the system: SBA employees.
Categories of records in the system: This record is kept by each 

office on its employees. It contains a summary of personnel infor
mation, including Social Security number, birthdate, address, 
telephone number, marital status, employment history, and similar 
information.

Authority for maintenance of the system: 5 U.S.C. 301, 44 U.S.C. 
3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information in this 
system may be used in responding to inquiries from members of 
Congress.

Records may be used in responding to inquiries from banks or 
institutions on employees requesting loans or credit.

Storage: Records are kept on cards, or on Standard Form 7, 
“ Employee Service Record Card,” in Card Files.

Retrievability: Records are indexed by employee name.
Safeguards: A ccess to and use of these records arc limited to 

those persons whoso official duties require such access. Personnel 
screening is used to prevent unauthorized disclosure.

Retention and disposal: Records are retained for ten years after 
the employee leaves the Agency, then disposed of.

System manager(s) and address: Privacy Act Officer, Regional 
Directors, District Directors, and Branch Managers. See Appendix 
A for addresses.

Notification procedure: An individual may inquire as to whether 
the system contains a record pertaining to him or her by addressing 
a request in person or in writing to:

Privacy Act Officer for Central Office records 
Regional Director for Regional Office records 
District Director for District Office records
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Branch Manager for Branch Office records
The addresses o f these offices are contained in Appendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain
ing to him or her, the Privacy Act Officer, Regional Director, Dis
trict Director or Branch Manager will set forth the procedures for 
gaining access to these records. If there is no record of the in
dividual, he or she will be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system  should direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought.

Record source categories: Employees on whom records are main
tained, Agency Personnel Actions and records.

SB A310
System name: Personnel Organization Roster—SBA310

System location: Maintained at SBA Central Office and at most 
field offices. See Appendix A for addresses.

Categories of individuals covered by the system: SBA employees.
Categories of records in the system: Employee’s name, Social 

Security number, position title, occupational series, pay plan, 
grade, step, salary, veteran preference, tenure, birth date, date en
tered Federal Service, and time spent in grade.

Authority for maintenance of the system: 15 U.S.C. 634(b)(6); 5 
U.S.C. 301. "/

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: For internal Agency use 
only.

Storage: These records are copies o f a computer listing which are 
kept in file cabinets or the desk of the responsible employee.

Retrievability: Records are filed by office, program area, and 
name.

Safeguards: Information released only to authorized persons on a 
need to know basis.

Retention and disposal: A new listing is generated each month. 
The Central O ffice disposes o f old copies after three years or upon 
completion of a Civil Service Commission inspection. Field offices 
dispose of old monthly copy when new copy is received or periodi
cally, if desired.

System manager(s) and address: Privacy Act Officer, Regional 
Directors, District Directors, Branch Managers. See Appendix A  
for addresses.

Notification procedure: An individuals may inquire as to whether 
the system contains a record pertaining to him or her by addressing 
a request in person or in writing to:

Privacy Act Officer for Central Office records 
Regional Director for Regional Office records 
District Director for District Office records 
Branch Manager for Branch Office records.
The addresses of these offices are contained in Appendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain
ing to him or her, the Privacy Act Officer, Regional Director, Dis
trict Director or Branch Manager will set forth the procedures for 
gaining access to these records. If there is no record of the in
dividual, he or she will be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought.

Record source categories: Personnel and Payroll Records.
SB A315

System name: Personnel Security Files—SB A315
System location: SBA Central Office and Regional O ffices. See 

Appendix A for addresses.
Categories of individuals covered by the system: Active and inac

tive SBA employees.
Categories of records in the system: This system contains the ac

tive and inactive personnel security files, which include the em
ployee’s or former employee’s name, background information, per
sonnel actions, and Civil Service Commission’s full field investiga-

' . )

tions. A lso included in this system  are the Civil Service Commis
sion’s National Agency checks and the names of those employees 
in sensitive positions requiring full field investigations.

Authority for maintenance of the system: 5 U.S.C. 301, 15 U.S.C  
634(bX6), 44 U.S.C. 3101, Executive Order 10450.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: In the event that a 
system  of records maintained by this Agency to carry out its func
tion indicates a violation or potential violation of law, whether 
civil, criminal or regulatory in nature, and whether arising by 
general statute or particular program statute or by regulation, rule 
or order issued pursuant thereto, the relevant records in the system 
of records may be referred, as a routine use, to the appropriate 
agency, whether Federal, State, local or foreign, charged with the 
investigation or prosecution of such violations or charged with en
forcing or implementing the statute, or rule, regulation or order is
sued pursuant thereto.

Full field investigations and National Agency checks are 
returned to the Civil Service Commission when employee 
becomes inactive.

Records in the active and inactive personnel security files are 
forwarded to other Federal agencies conducting background 
checks.

A record from this system of records may be disclosed, as a 
routine use, in the course of presenting evidence to a court, 
magistrate or administrative tribunal, including disclosures t6 
opposing counsel in the course of such proceedings or in 
settlement negotiations.

Storage: The active and inactive personnel security files are 
maintained in rotary diebold power files. CSC National Agency 
checks are maintained in locked safes.

Retrievability: Records are retrieved by employee’s name.
Safeguards: Personnel screening. Information released only to 

authorized persons.
Retention and disposal: Civil Service Commission National Agen

cy checks are kept until the employee leaves government service 
and then returned to CSC.

On the separation of an employee from SBA, Security and 
Investigations Division strips the file and forwards the full 
field portion of an investigation to the CSC. Remaining 
information of a nonderogatory nature is destroyed, while 
derogatory information is kept indefinitely.

System manager(s) and address: Privacy Act Officer, Regional 
Directors. See Appendix A  for addresses.

Notification procedure: An individual may inquire as to whether 
the system contains a record pertaining to him or her by addressing 
a request in  person or in writing to:

Privacy Act Officer for Central Office records
Regional Director for Regional Office records
The addresses o f these offices are contained in Appendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain
ing to him or her, the Privacy Act Officer or Regional Director will 
set forth the procedures for gaining access to these records. If 
there is no record o f  the individual, he or she will be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought.

Record source categories: SBA employees, SBA Personnel Office, 
third party witnesses, Civil Service Commission.

Systems exempted from certain provisions of the act: P ursuant to 5 
U.S.C. 552a (k)(2) and (kX5), all investigatory material in th e record  
compiled for law enforcement purposes or for the purpose o f deter
mining suitability, eligibility, or qualifications for Federal civilian 
employment, Federal contracts, or access to classified inform ation  
is exempt from the notification, access and contest requirements 
(under 5 U.S.C. 552a (cX3), (d), (e)(1), (e)(4)(G), (H), and (I), and
(f)) o f the Agency regulations. This exemption is necessary in  order 
to fulfill commitments made to protect the confidentiality^ of 
sources and to maintain access to sources necessary in making 
determinations of suitability for employment.

SBA320
System name: Portfolio Reviews—SB A3 20
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System location: Central O ffice, District O ffices, Branch Offices. 

For addresses see Appendix A.
Categories of individuals covered by the system: Recipients of 

SBA Disaster Home Loans.
Categories o f records in  the system: This system consists o f re

ports compiled by the O ffice of Portfolio Review in the course of 
reviewing field office handling of all loans. Disaster Home Loans 
are included in these reviews only occasionally. Central O ffice files 
also include line cards prepared with summary information on each 
loan. Until early 1975 the Portfolio Review Reports contained this 
information on each loan listed alphabetically. Since that time, 
loans are no longer listed, but are named only when there is a par
ticular problem in the loan handling.

Authority for maintenance of the system: 15 U.S.C. 634(b)(6), 5 
U.S.C. 301, 44 U.S.C. 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Records in this system  
may be examined by the General Accounting O ffice in the course 
of a review of the Agency.

Storage: Records are kept in file folders.
Retrievability: Records are indexed by office. Some information 

within the records is retrievable by loan name or number.
Safeguards: Access to and use of these records is limited to those 

persons whose official duties require such access. Personnel 
screening is used to prevent unauthorized disclosure.

Retention and disposal: Reports are retained indefinitely. Line 
cards in Central Office are retained until the next report, then 
disposed of.

System manager(s) and address: Privacy Act Officer, District 
Directors, Branch Managers. See Appendix A  for addresses.

Notification procedure: An individual may inquire as to whether 
the system contains a record pertaining to liim or her by addressing 
a request in person or in writing to:

Privacy Act Officer for Central Office records 
District Director for District Office records 
Branch Manager for Branch Office records.
The addresses of these offices are contained in Appendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain
ing to him or her, the Privacy Act O fficer, District Director or 
Branch Manager will set forth the procedures for gaining access to 
these records. If there is no record of the individual, he or she will 
be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system  should direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought.

Record source, categories: Office o f Portfolio Review, Loan Case 
Files, SBA personnel, and Field visits to borrowers.

SBA325
System name: Potential Spanish-Surnamed Applicants—SBA325

System location: Denver Regional O ffice, at address listed in Ap
pendix A.

Categories of individuals covered by the system: Potential Spanish- 
sumamed applicants for Federal employment.

Categories of records in the system: This record includes name, 
address, phone number, and information on employment of 
Spanish- sumamed individuals who are potential applicants for SBA 
employment. This information is used to notify individuals o f job 
openings at the SBA.

Authority for maintenance of the system: Public Law 92-261, Ex
ecutive Order 11478.
^Routine uses of records maintalnpH in the system, including catego
ries of users and the purposes of such uses: Internal Agency use 
only.

Storage: Records are kept in a card file.
Retrievability: Records are indexed by the names of individuals.
Safeguards: Access to and use of these records is limited to those 

persons whose official duties require such access. Personnel 
screening is used to prevent unauthorized disclosure.

Retention and disposal: Records are maintained indefinitely.
System managers) and address: Regional Director. See Appendix 

A for address.

Notification procedure: An individual may inquire as to whether 
the system  contains a record pertaining to him or her by addressing 
a request in person or in writing to the Regional Director at the ad
dress contained in Appendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain
ing to him or her, the Regional Director will set forth the 
procedures for gaining access to these records. If there is no record 
of the individual, he or she will be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought.

Record source categories: Individual on whom record is main
tained; organizations who refer applicants.

SBA 330
System name: Power of Attorney Files—SB A3 30

System location: SBA Regional O ffices, District O ffices in Atlan
ta, Georgia; Birmingham, Alabama; Charlotte, North Carolina; 
Columbia, South Carolina; Miami, Florida; Jacksonville, Florida; 
Louisville, Kentucky; Jackson, M ississippi; and Nashville, Tennes
see; Branch O ffices in Biloxi, Mississippi and Knoxville, Tennes
see. For addresses see Appendix A.

Categories of individuals covered by the system: Insurance agents 
who have the authority to execute a surety bond.

Categories of records in the system: Information in this system of 
records identifies those individuals who are authorized to execute 
bonds for surety companies.

Authority for maintenance of the system: 5 U.S.C. 301, 15 U.S.C. 
634(bX6), 44 U.S.C. 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: For internal use only.

Storage: Records are maintained in file folders.
Retrievability: Records are indexed by agent’s and broker’s 

names.
Safeguards: A ccess to and use of these records are limited to 

those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure.

Retention and disposal: Records are retained until the SBA is 
notified that the authority to execute bonds has been rescinded, at 
which time the records are destroyed.

System managers) and address: Regional Directors, District 
Directors, Branch Managers. See Appendix A for addresses.

Notification procedure: An individual may inquire as to whether 
the system contains a record pertaining to him or her by addressing 
a request in person or in writing to:

Regional Director for Regional Office records 
District Director for District Office records 
Branch Manager for Branch Office records.
The addresses o f these offices are contained in Appendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain
ing to him or her, the Regional Director, District Director or 
Branch Manager will set forth the procedures for gaining access to 
these records. If there is no record of the individual, he or she will 
be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought.

Record source categories: Surety company for which the agent 
broker is authorized to execute bonds.

SBA335
System name: Problem Loan Work Files—SBA335

System location: District and Branch O ffices o f the SBA. See Ap
pendix A  for addresses.

Categories of individuals covered by the system: Recipients o f Dis
aster Home Loans.

Categories of records in the system: This system of records con
tains information relating to an individual recipient o f a Disaster 
Home Loan. These records include delinquent accounts, reports of
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field visits, correspondence and other information pertinent to a 
problem loan.

Authority for maintenance of the system: 5 U.S.C. 301, 15 U.S.C. 
634(bX6), 44 U.S.C. 3101.

p«nrtn> uses of records maintained in the system, including catego
ries of users and the purposes of such uses: In the event that a 
system of records maintained by the Agency to carry out its func
tion indicates a violation or potential violation of law, whether 
civil, criminal or regulatory in nature, and whether arising by 
general statute or particular program statute, or by regulation, rule 
or order issued pursuant thereto, the relevant records in the system  
of records may be referred, as a routine use, to the appropriate 
agency, whether Federal, State, local or foreign, charged with the 
responsibility of investigation or prosecution of such violation or 
charged with enforcing or implementing the statute or rule, regula
tion or order issued pursuant thereto.

Storage: These records are indexed by recipient’s name.
Safeguards: A ccess to and use of these records are limited to 

those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure.

g ftfntinn and disposal: These records are retained independently 
of the Loan Case File until the problem is resolved and then are in
corporated into the Loan Case File.

System managerfs) and address: District Directors, Branch 
Managers. See Appendix A for addresses.

Notification procedure: An individual may inquire as to whether 
the system contains a record pertaining to him or her by addressing 
a request in person or in writing to:

District Director for District Office records 
Branch Manager for Branch O ffice records 
The addresses of these offices are contained in Appendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain
ing to Him or her, the District Director or Branch Manager will set 
forth the procedures for gaining access to these records. If there is 
no record of the individual, he or she will be so advised.̂

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought.

Record source categories: Loan Case File, individual to whom 
record pertains, Agency em ployees, financial institutions.

SBA345
System name: Red Cross Blood Program—SBA345

System location: Regional O ffices, at addresses listed in Appendix 
A.

Categories of individuals covered by the system: SBA employees 
who have donated blood or indicated their willingness to donate 
blood.

Categories of records in the system: Record includes name of em
ployee, blood type, and date of last donation of blood.

Authority for maintenance of the system: 5 U.S.C. 301, 44 U.S.C. 
3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Records will be used in 
referring individuals to the Red Cross to donate blood.

Stonge: Information is kept in notebooks or on cards.
Retrievability: In some offices this record is indexed by the em

ployee’s name. In other offices it is only indexed by date.
Safeguards: Access to and use of these records is limited to those 

persons whose official duties require such access. Personnel 
screening is utilized to prevent unauthorized disclosure.

Retention and disposal: Records are kept for one year, then 
destroyed.

System managerfs) and address: Regional Directors. See Appendix 
A for addresses.

Notification procedure: An individual may inquire as to whether 
the system contains a record pertaining to him or her by addressing 
a request in person or in writing to the Regional Director. The ad
dresses of these offices are contained in Appendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain

ing to him or her, the Regional Director will set forth the 
procedures for gaining access to the records. If there is no record 
of the individual, he or she will be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought.

Record source categories: Individual on whom record is main
tained.

SBA350
System name: Reports on Minority Employment—SBA350

System location: Central O ffice, Regional O ffices, District Of
fices. See Appendix A for addresses.

Categories of individuals covered by the system: SBA employees.
Categories of records in the system: This system of records in

cludes computer printouts and other forms of listings of SBA em
ployees, indicating their minority code and sex, and in some cases 
training and promotions received by them. The records are used to 
evaluate the Agency’s compliance with principles of equal employ
ment opportunity.

Authority for maintenance of the system: Executive Order 11478, 
42 U.S.C. 2000e-l et. seq., 5 C.FIR. 713, 13 C.F.R 105.735-5-4.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Records are used in 
compiling reports to the Civil Service Commission.

Storage: Records are kept on magnetic tape, on cards, or in file 
folders.

Retrievability: Information in this system may be indexed by em
ployee name, Social Security Number, or minority code.

Safeguards: A ccess to and use of these records are limited to 
those persons whose official duties require such access. Personnel 
screening is used to prevent unauthorized disclosure.

Retention and disposal: Indefinite or until up-dated.
System manager(s) and address: Privacy Act Officer, Regional 

Directors, District Directors. See Appendix A for addresses.
Notification procedure: An individual may inquire as to whether 

the system contains a record pertaining to him or her by addressing 
a request in person or in writing to:

Privacy Act Officer for Central Office records
Regional Director for Regional Office records
District Director for District Office records
The addresses of these offices are contained in Appendix A.

Record access procedures: - In response to a request by an in
dividual to determine whether the system contains a record pertain
ing to him or her, the Privacy Act Officer, Regional Director, or 
District Director will set forth the procedures for gaining access to 
these records. If there is no record of the individual, he or she will 
be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought.

Record source categories: Personnel records and visual observa
tion to determine minority code.

SBA355
System name: SCORE Master Files—SBA355

System location: Central Office. See Appendix A for the address.
Categories of individuals covered by the system: Service Corps of 

Retired Executives and Active Corps of Executives.
Categories of records in the system: This system of records is a 

master list o f all retired and active executives who volunteertheir 
services to give business counseling to SBA recipients. These 
records contain information as to personal qualifications and exper
tise and cases which they have counseled.

Authority for maintenance of the system: 5 U.S.C. 301, 15 U.S.C. 
634(b)(6), 44 U.S.C. 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Internal Agency use 
only.

Storage: These records are maintained on magnetic tape and m a 
binder.
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Retrkvability: These records are indexed by SCORE and ACE 

volunteer’s name as well as serial number.
Safeguards: Access to and use of these records are limited to 

those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure.

Retortion and disposal: The master tape is updated periodically 
and maintained indefinitely. When a SCORE and ACE volunteer’s 
name is withdrawn from active duty, the record is maintained for 
three years and is then destroyed.

System managers) and address: Privacy Act Officer, see appen
dix A for address.

Notification procedure: An individual may inquire as to whether 
the system contains a record pertaining to him or her by addressing 
a request in person or in writing to:

Privacy Act Officer for Central Office records 
The Address o f this office is contained in appendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain
ing to him or her, the Privacy Act Officer will set forth the 
procedures for gaining access to these records. If there is no record 
of the individual, he or she will be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system  should direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought.

Record source categories: Individual to whom record pertains, 
SCORE/ACE registration forms.

SBA360
System name: Security & Investigations Files—SBA360

System location: Central O ffice and Federal Records Centers. See 
Appendix A for SBA Central Office address and Appendix B for 
FRC addresses.

Categories of individuals covered by the system: Applicants and 
recipients of SBA assistance and principals of applicant and 
recipient businesses - all types of loans, Lease Guarantees, Small 
Business Investment Company licensing, 8(a) contractors, call con
tractors and grantees, State and Local Development Companies, 
Economic Development Administration loans, Surety Bond Guaran
tees and applicant representatives, members of Advisory Councils 
and SCORE/ACE volunteers.

Categories of records in the system: This system of records con
tains investigations and reports on all o f the above indiviudals on 
whom the Agency has derogatory information. Records of a non- 
derogatory nature are maintained on the principal SBIC directors 
and stockholders. These records integrate FBI and IRS reports and 
include personal history statements, background character checks, 
field investigations, arrest and conviction records, parole and 
probation data, Securities and Exchange Commission violations, 
recommendations and evaluations, and related correspondence.

Authority for maintenance of the system: IS U.S.C. 634(b)(6),* 15 
U.S.C. 645(a), 18 U.S.C. 1001.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses:

In the event that a system of records maintained by this Agency 
to carry out its function indicates a violation or potential violation 
of law, whether civil, criminal or regulatory in nature, and whether 
ansing by general statute or particular program statute, or by regu- 
lation, rule, or order issued pursuant thereto, the relevant records 
in the system of records may be referred, as a routine use, to the 
appropriate agency, whether Federal, State, local or foreign, 
charged with the responsibility o f investigation or prosecution of 
such violation or charged with enforcing or implementing the 
statute or rule,- regulation or order issued pursuant thereto.

A record from this system o f records may be disclosed, as a rou- 
tine use, in the course of presenting evidence to a court, magistrate 
?r administrative tribunal, including disclosures to opposing counsel 
mi"e course of such proceeding or in settlem ent negotiations.

These records may be used to provide data to the General Ac
counting Office for periodic reviews of this Agency.

These records may routinely be disclosed to other Federal 
agencies, in response to their requests, in connection with 
conducting background checks. Disclosure will be made only 
to the extent that the information is relevant and necessary 
to the requesting agencies’ function.

Storage: These records are maintained in rotary diebold power 
files, file folders and card indexes.

Retrievability: These records are indexed by applicant and 
recipient name.

Safeguards: Personnel screening. Information is released only to 
authorized persons.

Retention and disposal: At the end of each calendar year, in
vestigation records are screened to remove those records on which 
no derogatory information has been received for five years or 
more. These inactive records are then sent to an FRC which main
tains them for twenty years and then destroys them. Derogatory 
records on SBIC principals are retained for two years and then 
transferred to an FRC which destroys them after ten years, 
whereas nonderogatory records are retained for one year and then 
destroyed. Investigation cards containing a condensed report and 
applicant representative cards are retained indefinitely. Correspon
dence records are retained for as long as they are essential and 
destroyed annually when nonessential.

System manager(s) and address: Privacy Act Officer. See Appen
dix A  for address.

Notification procedure: An individual may inquire as to whether 
the system contains a record pertaining to him or her by addressing 
a request in person or in writing to the Privacy Act Officer for 
Central O ffice records. The address o f this office is contained in 
Appendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain
ing to him or her, the Privacy Act Officer will set forth the 
procedures for gaining access to these records. If there is no record 
of the individual, he or she will be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought.

Record source categories: Individual to whom the record pertains, 
public court records, parole and probation authorities, FBI, IRS, 
State and local law enforcement authorities, third party informants 
and Agency personnel.

Systems exempted from certain provisions of the act: Pursuant to 5 
U.S.C. 552a 00(2) and 00(5), all investigatory material in the record 
compiled for law enforcement proposes or for the purpose of deter
mining suitability, eligibility, or qualifications for Federal civilian 
employment, Federal contracts, or access to classified information 
is exempt from the notification, access and contest requirements 
(under 5 U.S.C. 552a (c)(3), (d), (eXU, (eX4XG), (H), and (I), and
(f)) o f the Agency regulations. This exemption is necessary in order 
to fulfill commitments made to protect the confidentiality of 
sources and to prevent subjects o f investigations from frustrating 
the investigatory process.

SBA365
System name: Security & Investigations Referrals—SBA365

System location: Regional, District and Branch O ffices. See Ap
pendix A  for addresses.

Categories of individuáis covered by the system: SBA employees 
and applicants and recipients o f SBA assistance.

Categories erf records in the system: This system of records con
tains referrals to Securities & Investigations for mvestigations and 
reports o f the above individuals in order to determine whether frau
dulent activities or misconduct has taken place. This system some
times includes copies o f the completed report by the S & I Divi
sion. These records include: personal statements of any arrests, in
dictments and convictions-SBA Form 912, allegations of irregulari
ties, informants statements from outside investigative sources, 
recommendations from the field offices and related correspon
dence.

Authority for maintenance of the system: 45 U.S.C. 634(bX6), 15 
U.S.C. 645(a), 18 U.S.C. 1001.

Routine uses of records maintained in the system, Including catego
ries of users and the purposes of such uses:

In the event that a system of records maintained by this 
Agency to carry out its function indicates a violation or 
potential violation of law, whether civil, criminal or 
regulatory in nature, and whether arising by general statute 
or particular program statute, or by regulation, rule, or order
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issued pursuant thereto, the relevant records in the system  
of records may be referred, as a routine use, to the 
appropriate agency, whether Federal, State, local, or foreign, 
charged with the responsibility o f investigation or 
prosecution of such violation or charged with enforcing or 
implementing the statute or rule, regulation or order issued 
pursuant thereto.

A record from this system of records may be disclosed, as a rou
tine use, in the course of presenting evidence to a court, magistrate 
or administrative tribunal, including disclosures to opposing counsel 
in the course of such proceedings or in settlement negotiations.

These records may be used to provide data to the General Ac
counting O ffice for periodic reviews of this Agency.

These records may routinely be disclosed to other Federal agen
cies, in response to their requests, in connection with conducting 
background checks. Disclosure will be made only to the extent that 
the information is relevant and necessary to the requesting agen
cies’ function.

Storage: These records are maintained in file folders and index 
cards.

Retrievability: These records are indexed by the name of the in
dividual to be investigated.

Safeguards: A ccess to and use of these records are limited to 
those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure.

Retention and disposal: Some offices retain these records for two 
years and then destroy them, while other offices retain these 
records until the irregularities are resolved.

System manager(s) and address: Regional Directors, District 
Directors, Branch Managers. See Appendix A for addresses.

Notification procedure: An individual may inquire as to whether 
the system contains a record pertaining to him or her by addressing 
a request in person or in writing to:

Regional Director for Regional Office records
District Director for District O ffice records
Branch Manager for Branch Office records
The addresses of these offices are contained in Appendix A.
Record access procedures: In response to a request by an in

dividual to determine whether the system contains a record pertain
ing to Him or her, the Regional Director, District Director or 
Branch Manager will set forth the procedures for gaining access to 
these records. If there is no record of the individual, he or she will 
be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought.

Record source categories: Individual to whom the record pertains, 
Agency personnel, third party informants and the FBI and other in
vestigative Government agencies.

Systems exempted from certain provisions of the act: Pursuant to 5 
U.S.C. 552a(kX2) and (kX5), all investigatory material in the record 
compiled for law enforcement purposes or for the purpose of deter
mining suitability, eligibility, or qualifications for Federal civilian 
employment, Federal contracts, or access to classified information 
is exempt from the notification, access, and contest requirements 
(under 5 U.S.C. 552a (cX3), (d), (eXU, (eX4XG), <H), and (I), and
(f)) of the Agency regulations. This exemption is necessary in order 
to fulfill commitments made to protect the confidentiality of 
sources and to prevent subjects o f investigations from frustrating 
the investigatory process.

SBA370
System name: Settlement and Compromise—SBA370

System location: Central O ffice, Regional O ffices, Miami District 
Office, Louisville District O ffice, Birmingham District Office. See 
Appendix A for addresses.

Categories of individuals covered by the system: Recipients of 
SBA Disaster Home Loans.

Categories of records in the system: Records include listings of 
loans considered for compromise, case records and financial infor
mation relating to compromises o f loans, settlement agreements and 
notices o f compromise on loans.

Authority for maintenance of the system: 5 U.S.C. 301, 15 U.S.C. 
634(bX6), 44 U.S.C. 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: A record from this 
system  o f records may be disclosed, as a routine use, in the course 
of presenting evidence to a court, magistrate or administrative 
tribunal, including disclosures to opposing counsel in the course of 
such proceedings or in settlement negotiations.

Storage: Records are kept in file folders.
Retrievability: Records are indexed by name of borrower.
Safeguards: A ccess to and use of "these records are limited to 

those persons whose duties require such access. Personnel screen
ing is utilized to prevent unauthorized disclosure.

Retention and disposal: Records are kept indefinitely.
System manager(s) and address: Privacy Act Officer, Regional 

Directors, District Directors. See Appendix A for addresses.
Notification procedure: An individual may inquire as to whether 

the system contains a record pertaining to him or her by addressing 
a request in person or in writing to:

Privacy Act Officer for Central Office records
Regional Director for Regional Office records
District Director for District Office records
The addresses o f these offices are contained in Appendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain
ing to him or her, the Privacy Act Officer, Regional Director or 
District Director will set forth the procedures for gaining access to 
these records. If there is no record of the individual, he or she will 
be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation^ sought.

Record source categories: Borrowers, Loan Case Files, Agency 
Compromise Committees, other Agency personnel.

SBA375
System name: Small Business Person Awards—SBA375

System location: Central, Regional and District Offices of the 
SBA. See Appendix A for addresses.

Categories of individuals covered by the system: Loan recipient 
candidates and winners of the Small Business Person of the Year 
Awards and Community Development Awards.

Categories of records in the system: This system of records con
tains information relating to the candidacy^ and selection of Small 
Business Person of the Year in SBA District and Regional Offices. 
These records include applications, biographical summaries, cor
respondence, recommendations and narratives of business and civic 
successes. The record of Community Development Awards in the 
Central ^Office includes biographical and qualifying information as 
well as recommendations from SBA field offices.

Authority for maintenance of the system: 5 U.S.C. 301, 15 U.S.C . 
634(bX6), 44 U.S.C. 3101,

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and infor
mation in the records may be used:

To respond to a request from a member o f Congress regarding 
the status of a particular candidate.

To provide information to the news media for public disclosure 
of the name, address and biographical statement of the 
recipients o f the awards.

To communicate with officials in State and local government 
as to the status of a particular candidate.

Storage: These records are maintained in file folders.
Retrievability: These records are retrievable by individual name.
Safeguards: A ccess to and use of these records are limited to 

those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure.

Retention and disposal: Records may be retained from one to ten 
years.

System managers) and address: Privvcy Act Officer, Regional 
Directors, District Directors. See Appendix A for addresses.

Notification procedure: An individual may inquire as to whether 
the system contains a record pertaining to him or her by addressing 
a request in person or in writing to:

Privacy Act Officer for Central O ffice records

FEDERAL REGISTER VOL. 40, NO. 167—WEDNESDAY, AUGUST 27, 1975



SMALL BUSINESS ADMINISTRATION 39133

Regional Director for Regional Office records
District Director for District Office records
The addresses of these offices are contained in Appendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain
ing to him or her, the Privacy Act Officer, Regional Director or 
District Director will set forth the procedures for gaining access to 
these records. If there is no record of the individual, he or she will 
be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought*

Record source categories: Individual to whom record pertains, 
recommendations from various individual sponsors, Advisory 
Council members, Agency personnel, research publications directo
ries, news media.

SBA380
System name: Standards of Conduct Files—SBA380

System location: SBA Central O ffice, all Regional O ffices, vari
ous District Offices. See Appendix A for addresses.

Categories of individuals covered by the system: SBA employees.
Categories of records in the system:

Confidential statement of employment and financial interests 
made by. employees Grade 13 and above, and by Grade 12 
Branch Managers.

Ad Hoc Committee decisions and memoranda concerning 
standards of conduct questions used as precedent for later 
decisions. (Central Office only.)

Correspondence concerning conflicts o f interest.
Listing of all SBA employees who have been indicted or 

convicted in matters involving SBA business.
Authority for maintenance of the system: 13 C.F.R. 103.735 

enacted pursuant to the Small Business Act.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses:
In the event that a system of records maintained by this 

Agency to carry out its function indicates a violation or 
potential violation of law, whether civil, criminal or 
regulatory in nature, and whether arising by general statute 
or particular program statute, or by regulation, rule, or order 
issued pursuant thereto, the relevant records in the system  
of records may be referred, as a routine use, to the 
appropriate agency, whether Federal, State, local or foreign, 
charged with the responsibility of investigation or 
prosecution of such violation or charged with enforcing or 
implementing the statute or rule, regulation or order issued 
pursuant thereto.

A record from this system of records may be disclosed, as a 
routine use, in the course of presenting evidence to a court, 
magistrate or administrative tribunal, including disclosures to 
opposing counsel in the course of such proceeding or hi 
settlement negotiations.

Records contained in this system may be forwarded to the 
Civil Service Commission when requested.

Storage: Records are maintained in file folders which are stored 
in file cabinets or safes*

Retrievability: Records are retrieved by the name of the em
ployee.

Safeguards: Access is strictly limited to those employees with a 
need to use these records in performing their duties.

Retention and disposal: Files are retained indefinitely.
System manager(s) and address: Privacy Act Officer, Regional 

Directors, District Directors. See Appendix A for addresses.
Notification procedure: An individual may inquire as to whether 

the system contains a record pertaining to him or her by addressing 
a request in person or in writing to:

Privacy Act Officer for Central Office records
Regional Director for Regional Office records
District Director for District Office records
The addresses of these offices are contained in Appendix A.
Record access procedures: In response to a request by an in

dividual to determine whether the system contains a record pertain- 
to him or her, the Privacy Act Officer, Regional Director or

District Director w ill set forth the procedures for gaining access to 
these records. If there is no record of the individual, he or she will 
be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought.

Record source categories: Information in the confidential state
ment of employment and financial interests is collected from the 
employee himself. Any adverse information could come from other 
employees or from a member of the general public with specific 
knowledge of the matter reported.

Systems exempted from certain provisions of the act: Pursuant to 5 
U.S.C. 552a (kX5), all investigatory material in the record compiled 
for the purpose of determining suitability, eligibility, or qualifica
tions for Federal civilian employment, Federal contracts, or access 
to classified information is exempt from the notification, access, 
and contest requirements (under 5 U.S.C. 552a (cX3), (d), (e)(1), 
(eX4XG), (H), and (I), and (f) of the Agency regulations. This ex
emption is necessary in order to fulfill commitments made to pro
tect the confidentiality of sources and maintain access to sources 
necessary in making determinations of suitability.

SBA385
System name: Tort Claims—SBA385

System location: Central Office and Fédéral Records Centers, at 
addresses listed in Appendices A and B.

Categories of individuals covered by the system: Government em- - 
ployees and other individuals involved hr accidents.

Categories of records in the system: This record contains reports 
on accidents which result in tort claims involving the Government.

Authority for maintenance o f  the system: 5 U.S.C. 301, 44 U.S.C. 
3101, 42 U.S.C. 3211.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses:

In the event that a tort claim results in a court suit, these 
records will be referred to the Department of Justice for 
handling of the suit and used in the preparation and 
presentation of the case.

These records are used in reporting on accidents and tort 
claims to the General Services Administration.

Storage: Records are kept in file folders.
Retrievability: Records are indexed by the names of persons in

volved in the accident.
Safeguards: .Records are kept in a locked cabinet. A ccess to and 

use of these records is limited to persons whose official duties 
require such access. Personnel screening is utilized to prevent 
unauthorized dusclosure.

Retention and disposal: Records are retained for one year, then 
sent to a Federal Records Center, where they are retained for five 
years and then destroyed.

System managers) and address: Privacy Act Officer. See Appen
dix A for address.

Notification procedure: An individual may inquire as to whether 
the system contains a record pertaining to him or her by addressing 
a request in person or in writing to the Privacy Act Officer. The ad
dress is contained in Appendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain
ing to him or her, the Privacy Act Officer will set forth the 
procedures for gaining access to these records. If there is no record 
of the individual, he or she will be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought.

Record source categories: Individuals involved in accident, wit
nesses, investigation of the accident.

SBA 390
System name: Transfer of Loan Records—SBA390

System location: District and Branch O ffices of the Small Busi
ness Administration. See Appendix A for addresses.
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Categories of Individuals covered by the system: Recipients o f D is
aster Home Loans.

CatfgnriM of records in the system: This system o f records re
ports the transfer of loan case files from one division of the Small 
Business Administration to another division, or to the Federal 
Records Center.

Authority for maintenance of the system: 5 U.S.C. 301, 15 U.S.C. 
634(b)(6), 44 U.S.C. 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes yf such uses: These records and infor
mation in the records may be used:

To provide information to the Federal Records Center, as 
needed, to locate a Loan Case File.

Storage: Records are maintained in file folders.
Retrievability: Records are indexed by recipient name.
Safeguards: A ccess to and use of these records are limited to 

those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure.

Retention and disposal: Records are retained indefinitely.
System managers) and address: District Directors, Branch 

Managers. See Appendix A for addresses.
Notification procedure: An individual may inquire as to whether 

the system contains a record pertaining to him or her by addressing 
a request in person or in writing to:

District Director for District Office records
Branch Manager for Branch Office records
The addresses of these offices are contained in Appendix A.
Record access procedures: In response to a request by an in

dividual to determine whether the system contains a record pertain
ing to him or her, the District Director or Branch Manager will set 
forth the procedures for gaining access to these records. If there is 
no record of the individual, he or she will be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought.

Record source categories: Loan Case F iles, Agency employees.
SBA395

System name: UCC Refiling and Financial Statements 
' Due—SBA395

System location: District and Branch O ffices o f the Small Busi
ness Administration. See Appendix A for addresses.

Categories of individuals covered by the system: Recipients o f Dis
aster Home Loans.

Categories of records in the system: This system of records lists 
information relating to recipients of Disaster Home Loans. Records 
include record of due dates for financial statements and expiration 
dates of UCC lien filings.

Authority for maintenance of the system: 5 U.S.C. 301, 15 U.S.C. 
634(b)(6), 44 U.S.C. 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: For internal use only.

Storage: These records are maintained in file folders and binders.
Retrievability: Records are indexed by recipient name.
Safeguards: A ccess to and use of these records are limited to 

those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure.

Rrtyntinn and disposal: Records are retained for no more than 
three years, then destroyed.

System manager(s) and address: District Directors, Branch 
Managers. See Appendix A for addresses.

Notification procedure: An individual may inquire as to whether 
the system contains a record pertaining to him or her by addressing 
a request in person or in writing to:

District Director for District Office Records 
Branch Manager for Branch Office Records 
The addresses o f these offices are contained in Appendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain
ing to him or her, the District Director or Branch Manager w ill set 
forth the procedures for gaining access to these records. If there is 
no record o f the individual, he or she will be so advised.

Contesting record procedures: Ihcuviî uals desiring to contest or 
amend information maintained lit thé system should direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought.

Record source categories: Individual to whom the record pertains, 
Agency em ployees, and Loan Case File.

SBA400
System name: Union Membership—SBA400

System location: Denver Regional O ffice, Miami District Office, 
Little Rock District O ffice, Minneapolis District Office.. See Appen
dix A  for addresses.

Categories of individuals covered by the system: SBA employees 
who are members of the Union.

Categories of records in the system: This is a list of employees 
who are members of the Union dr who have signed authorizations 
for payroll withholding of Union dues,,,

Authority for maintenance of the system: 5 U.S.C. 301, 44 U.S.C. 
3101, Collective Bargaining Agreement with the Union which 
represents SBA employees.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses:

Records in this system might be reviewed by the Civil Service 
Commission in the course of a personnel management 
evaluation o f the office.

Records may be used in communications with the Union 
regarding dues withholding or other Union business.

Storage: Records are maintained in file folders.
Retrievability: Records are alphabetical by the name of the 

member of the Union or person who has signed a dues withholding 
authorization.

Safeguards: Personnel screening is utilized to prevent 
unauthorized disclosure.

Retention and disposal: These records are maintained indefinitely.
System manager(s) and address: Regional Director or District 

Directors. See Appendix A for addresses.
Notification procedure: An individual may inquire as to whether 

the system contains a record pertaining to him or her by addressing 
a request in person or in writing to:

Regional Director for Regional Office Records 
District Director for District Office Records.
The addresses of these offices are contained in Appendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain
ing him or her, the Regional Director or District Director will set 
forth the procedures for gaining access to these records. If there is 
no record of the individual, he or she will be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the official listed in the above paragraph, statrng reasons 
for contesting it and the proposed amendment to the information 
sought.

Record source categories: Individuals on whom record is main
tained, Union, Computer print-out on payroll deductions.

SBA405
System name: Unofficial Personnel Files—SBA405

System location: Maintained by individual divisions and branches 
of the SBA Central O ffice, as well as all SBA Regional, District, 
and Branch O ffices. For addresses, see Appendix A.

Categories of individuals covered by the system: SBA employees, 
both active and separated.

Categories of records in the system: This system contains a 
number of records pertaining to an individual’s employment at 
SBA. These records include Time and Attendance cards, authoriza
tions for overtime, records of leave, training requested and at
tended, travel itineraries and vouchers, copies o f Personnel actions, 
requests for Personnel actions, Position Descriptions, copies of of
ficial performance evaluations, copies of letters of commendation 
and retirement, personal information for use in emergencies.

Authority for maintenance of the system: 5 U.S.C. 301; 15 U.S.C. 
634(b)(6); 44 U.S.C. 3101; Title 6, “GAO Policy and Procedures 
Manual,” pursuant to 31 U.S.C. 66(a) and sections 112(a) and U 
of the Budget and Accounting Procedures Act of 1950; 5 U.b.L. 
5701-09.
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Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: For internal use only.

Storage: These records are maintained in either file folders, bin
ders or card indexes, which are located in file cabinets or on the 
desk of the responsible em ployee.'

Retrievability: Records are indexed by the employee’s name, So
cial Security number, or other personal identifier.

Safeguards: Personnel screening - information released to 
authorized persons on a need to know basis only.

Retention and disposal: There is no official Agency policy on re
tention of these records. Most of the records are maintained for up 
to three years.

System managerfs) and address: Privacy Act O fficer,, Regional 
Directors, District Directors, Branch Managers. See Appendix A  
for addresses.

Notification procedure: An individual may inquire as to whether 
the system contains a record pertaining to him or her by addressing 
a request in person or in writing to:

Privacy Act Officer for Central Office records
Regional Director for Regional Office records
District Director for District O ffice records
The addresses of these offices are contained in Appendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain
ing to him or her, the Privacy Act Officer, Regional Director, Dis
trict Director or Branch Manager will set forth the procedures for 
gaining access to these records. If there is no record of the in
dividual, he or she will be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought.

Record source categories: Individual to whom the record pertains, 
SBA Office of Personnel, Supervisor of the respective branch or 
division, Payfoll section of SBA.

SBA410
System name: Upward Mobility Files—SBA410

System location: Central O ffice, Denver Regional O ffice, San 
Francisco Regional Office. For addresses see Appendix A.

Categories of individuals covered by the system: SBA employees 
who have applied for jobs within the Agency under the Upward 
Mobility Program.

Categories of records in the system: These records include applica
tions of candidates for higher jobs in the Agency, appraisals by su
pervisors of qualifications of candidate, ratings by Personnel staff, 
roster of best-qualified candidates.

Authority for maintenance of the system: 5 U.S.C. 301, 44 U.S.C.
3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses:

Information in these records may be communicated to the 
Union which represents SBA employees.

Information in these records may be given to the Civil Service 
Commission for the processing of personnel matters.

Storage: Records are kept in file folders.
Retrievability: Records are indexed by employee name or job 

vacancy.
Safeguards: A ccess to and use of these records is limited to those 

persons whose official duties require such access. Personnel 
screening is used to prevent unauthorized disclosure.

Retention and disposal: Records are maintained indefinitely.
System manager(s) and address: Privacy Act Officer, Regional 

Directors. See Appendix A for addresses.
Notification procedure: An individual may inquire as to whether 

the system contains a record pertaining to him or her by addressing 
a request in person or in writing to:

Privacy Act Officer for Central Office records 
Regional Director for Regional Office records 
The addresses of these offices are contained in Appendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain- 

to him or her, the Privacy Act Officer or Regional Director will

set forth the procedures for gaining access to these records. If 
there is no record of the individual, he or she will be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the official listed in the above paragraph, stating the 
reason for contesting it and the proposed amendment to the infor
mation sought.

Record source categories: Applicants, supervisors o f applicants, 
Agency Personnel O ffice, Agency officials responsible for selecting 
applicants.

SBA415
System name: Virginia Attorneys—SBA413

System location: Richmond District O ffice, at address listed in 
Appendix A.

Categories of individuals covered by the system: Attorneys in 
private practice in Virginia who do title work or SBA work.

Categories of records in the system: Record contains names and 
addresses o f attorneys and a designation as to whether attorney is 
approved or unapproved. This record is used as a guide to reliabili
ty of attorneys, as to what assurances will be required on title 
opinions given by these attorneys.

Authority for maintenance of the system: 5 U.S.C. 301, 44 U.S.C. 
3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Internal Agency use 
only.

Strange: Record is maintained in a loose-leaf notebook.
Retrievability: List is alphabetical within categories by locality.
Safeguards: A ccess to and use of these records is limited to those 

persons whose official duties require such access. Personnel 
screening is used to prevent unauthorized disclosure.

Retention and disposal: Record is updated continuously and 
retained indefinitely.

System manager(s) and address: District Director. See Appendix 
A for address.

Notification procedure: An individual may inquire as to whether 
the system contains a record pertaining to him or her by addressing 
a request in person or in writing to the District Director, at the ad
dress contained in Appendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system contains a record pertain
ing to him or her, the District Director will set forth the procedures 
for gaining access to these records. If there is no record of the in
dividual, he or she will be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought.

Record source categories: Lawyer’s Title Company, SBA person
nel.

SBA420
System name: Work Progress Reports—SBA420

System location: SBA Central Office. The following SBA District 
Offices: Providence, RI; Seattle, Wash.; Detroit, Mich.; Bir
mingham, Ala.; Minneapolis, Minn.; Miami, Fla.; Columbus, Ohio; 
Anchorage, Ak.; Honolulu, Hawaii. The following SBA Branch Of
fices: Harrisburg, Pa.; Springfield, HI. Addresses for these offices 
may be found in Appendix A.

Categories of individuals covered by the system: SBA employees.
Categories of records in the system: These records include: In

dividual work reports showing how an employee’s time was ex
pended; Project control sheets; Project status reports; Summary of 
loan officers’ activity; Record of loans processed by loan officers.

Authority for maintenance of the Systran: 13 U.S.C. 634(b)(6); 3 
U.S.C. 301; 44 U.S.C. 3101.

Routine uses of records maintained in the Systran, including catego
ries of users and the purposes of such uses: For internal Agency use 
only.

Storage: Records maintained in file folders, which are stored in 
desk drawers or in file cabinets.

Retrievability: Records are indexed by employee’s name.
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Safeguards: Personnel screening. Information released to 
authorized personnel on a need to know basis.

Retention and disposal: Records in this system are retained in
definitely.

System managers) and address: Privacy Act Officer, District 
Directors, Branch Managers. See Appendix A for addresses.

Notification procedure: An, individual may inquire as to whether 
the system contains a record pertaining to him or her by addressing 
a request in person or in writing to: /

Privacy Act Officer for Central Office records 
District Director for District Office records 
Branch Manager for Branch Office records.
The addresses of these offices are contained in Appendix A.

Record access procedures: In response to a request by an in
dividual to determine whether the system  contains a record pertain, 
ing to him or her, the Privacy Act Officer, District Director or 
Branch Manager will set forth the procedures for gaining access to 
these reocrds. If there is no record of the individual, he or she will 
be so advised.

Contesting record procedures: Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the official listed in the above paragraph, stating the 
reasons for contesting it and the proposed amendment to the infor
mation sought.

Record source categories: Employee on whom the file is main
tained, the employee’s supervisor, production control clerk.
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GENERAL SERVICES ADMINISTRATION 
PRIVACY ACT OF 1974 

Notice of Systems of Records

Pursuant to the provisions of the Privacy Act o f 1974, Public Law 93-579, 5 U.S.C. 552a, the General Services 
Administration (GSA) hereby publishes for comment those Systems of Records as defined in the Privacy Act of 1974 
that are maintained by GSA.

Any person interested in commenting on the routine use portions of the Systems of Records contained in this notice 
may do so by submitting comments in writing to General Services Administration (CA), Washington, DC 20405. Com
ments must be submitted on or before September 26, 1975.

The General Services Administration’s rules stating the procedures individuals must follow to access Systems of 
Records are in 41 CFR 105-64, as published in this issue of the Federal Register.

N otice is given that it is proposed that GSA continue to qiaintain the following 95 Systems of Records after September 
27, 1975, in compliance with the Privacy Act of 1974, Public Law 93-579.

Dated: August 25, 1975. Arthur F- Sampson,
Administrator of General Services.

GSA/OAD 1
System name: Standards of Conduct Files GSA/OAD

System location: The system is located in the personnel offices of 
GSA at the addresses listed in the Appendix for the Office of Per
sonnel following the notice, GSA/OAD 22, the Central O ffice, Of
fice of Per- sonnel at 18th & F Sts., NW, Washington, DC 20405, 
and the offices of supervisors and management officials who have 
a need for information relating to an employee’s outside employ
ment. .

Categories of individuals covered by the system: All employees 
who have requested permission to engage in outside employment, 
received a copy of the standards of conduct, or have been the ob
ject of debt complaints.

Categories of records in the system:

1. Application to engage in outside employment, business or 
professional activities (GSA Form 1974).

2. Standards of Conduct.

3. Acknowledgement of receipt of GSA Standards of Conduct 
(GSA Form 2160).

4. Debt complaint files.
These records are maintained for the purpose of identifying em

ployees who have received a copy of the standards of conduct, per
mission to engage in outside employment, or who have been the 
subject of debt complaints.

Authority for maintenance of the system: The records within this 
system are authorized by Executive Order 11222. ^

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The Routine U ses of 
these Records, as defined in 5 U. S. C. 552a (a)(7) and provided for 
in 5 U.S.C. 552a (b)(3), are described in the appendix following the 
GSA notices. .

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper records in file cabinets.
Retrievability: Filed alphabetically at each location by name.
Safeguards: When not in use by an authorized person, these 

records are stored in lockable metal file cabinets or in secured 
rooms.

Retention and disposal: Disposition of records shall be in ac
cordance with the HB, GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System manager(s) and address: The Director of Personnel at 18th 
& F Sts., NW, Washington, DC 20405.

Notification procedure: Current employees may obtain informa
tion about whether they are a part of this system of records from 
their supervisor or from their personnel officer at the appropriate 
address listed in the Appendix for the Office of Personnel following 
the notice GSA/ OAD 22 or from the Director of Personnel at the 
address noted above, whichever applicable Former employees may 
obtain information from the personnel officers at the addresses 
listed in the appendix.

Record access procedures: Requests from current employees to 
gain access to information pertaining to them should be directed to 
their supervisor or to their personnel officer at the appropriate ad
dress listed in the Appendix for the Office of Personnel following 
the notice GSA/ OAD 22, or to the Director of Personnel at the ad
dress noted above, whichever applicable. Former employees should 
direct requests to gain access to information pertaining to them to 
the appropriate personnel officer at the address listed in the appen
dix. For identification requirements refer to the agency regulations 
as outlined in 41 CFR 105-64.

Contesting record procedures: GSA rules for access to records 
and for contesting the contents and appealing initial determination 
are promulgated in 41 CFR 105-64, published in the Federal Re
gister.

Record source categories: Employees requesting permission to en
gage in outside employment; firms and/or collection agencies filing 
debt complaints; supervisors and management officials.

GSA/OAD 2
System name: Employee Appraisal Files. GSA/OAD

System location: The system is located in the personnel offices of 
GSA at the addresses listed in the Appendix for the Office of Per
sonnel following the notice, GSA/OAD 22, and the Central O ffice, 
Office of Personnel at 18th & F Sts., NW ., Washington, DC 20405.

Categories of individuals covered by the system: All GSA em
ployees.

Categories of records in the system:

L. Performance ratings (including GSA Form 2892, Employee 
Performance Rating and Assessment Relevant to Promotion Poten
tial.

2. Records of performance discussions.

3. Records of performance.

4. Documentation for ratings.

5. Recommendations for performance awards.
The above records are maintained for the purpose of carrying 

out employee appraisal responsibilities.
Authority for maintenance of the system: 5U.S.C. 4301.
Routine uses of records maintained in the system, including catego

ries of users and the purposes, of such uses: Performance ratings may 
be made available to prospective employers within or outside the 
agency in connection with a job application. Other routine uses are 
as described in the Appendix following the GSA notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper records in file drawers or cabinets.
Retrievability: Filed alphabetically at each location by name.
Safeguards: When not in use by an authorized person, these 

records are stored in lockable metal file cabinets or in secured 
rooms.

Retention and disposal: Disposition of records shall be in ac
cordance with the HB, GSA Records Maintenance and Disposition 
System (OAD P 1820.2).
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System managers) and address: Director of Personnel at 18th & F  
Sts., NW, Washington, DC 20405

Notification procedure: Current employees may obtain informa
tion about whether they are part of this system of records from  
their supervisor or from their personnel officer at the appropriate 
address listed in the Appendix for the O ffice of Personnel following 
the notice GSA/OAD 22 or from the Director of Personnel at the 
address noted above, whichever applicable. Former employees may 
obtain information from the personnel officers at the addresses 
listed in the Appendix.

Record access procedures: Requests from current employeés to  
gain access to information pertaining to them should be directed to 
their supervisor or to their personnel officer at the appropriate ad
dress listed in the Appendix for the Office o f Personnel following 
the notice GSA/OAD 22 or to the Director of Personnel at the ad
dress noted above, whichever applicable. Former employees should 
direct requests to gain access to information pertaining to them to 
the appropriate personnel officer at the address listed in the Appen
dix. For identification requirements refer to the agency regulations 
as outlined in 41 CFR 105-64.

Contesting record procedures: GSA rules for access to records 
and for contesting the contents and appealing initial determination 
are promulgated in 41 CFR 105-64 published in the Federal Re
gister.

Record source categories: Employee supervisors.
GSA/OAD 3

System name: Fund Raising Campaigns Files GSA/OAD
System location: The system is located in the personnel offices of 

GSA at the addresses listed in the Appendix for the O ffice o f Per
sonnel following the notice GSA/OAD 22, and all campaign offi
cials’ offices in all Regional and Central Office Services and Staff 
Offices.

Categories of individuals covered by the system: GSA employees 
who have made voluntary contributions to the Combined Federal 
Campaign and other fund raising campaigns.

Categories of records in the system:

1. Combined Federal Campaign reports.

2. United Givers Fund reports.

3. Other one-time campaign records.
These records are maintained in order to record those employees 

who have contributed to campaigns and to prepare necessary cam
paign statistics.

Authority for maintenance of the system: Executive Order 10927.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: The Routine U ses of 
these Records, as defined in 5 U.S.C. 552a(a) (7) and provided for 
in 5 U.S.C. 552a(b)(3), are described in the Appendix following the 
GSA notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper records in file cabinets.
Retrievability: Filed alphabetically at each location by name.
Safeguards: When not in use by an authorized person, these 

records are stored in lockable metal file cabinets or in secured 
rooms.

Retention and disposal: Disposition of records shall be in ac
cordance with the HB, GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System managerfs) and address: The Director of Personnel a f 18th 
and F Streets, NW, Washington, DC 20405.

Notification procedure: Current employees may obtain informa
tion about whether they are a part of this system of records from 
their supervisor or from their personnel officer at the appropriate 
address listed nrthe Appendix for the Office of Personnel following 
the notice GSA/OAD 22, or from the Director of Personnel at the 
address noted above, whichever applic- able. Former employees 
may obtain information from the personnel officers at the ad
dresses listed in the appendix. _

Record access procedures: Requests from current employees to 
gain access to information pertaining to them should be directed to 
their supervisor or to their personnel officer at the appropriate ad
dress listed in the Appendix for the Office o f Personnel following

the notice GSA/OAD 22, or to the Director of Personnel at the ad
dress noted above, whichever applicable. Former employees should 
direct requests to  gain access to information pertaining to them to 
the appropriate personnel officer at the address listed in the appen
dix. For identification requirements refer to the agency regulations 
as outlined in 41 CFR 105-64.

Contesting record procedures: GSA rules for access to records 
and for contesting the contents and appealing initial determination 
are promulgated in 41 CFR 105-64, published in the Federal Re
gister.

Record source categories: Campaign officials preparing fund rais
ing campaign records and statistics, based on voluntary contribu
tions and pledges of employees.

GSA/OAD 4
System name: Employee Drug Abuse (including alcoholism) Files 

GSA/OAD
System location: The system is located in the personnel offices of 

GSA at the addresses listed in the Appendix for thie Office of Per
sonnel following-the notice GSA/OAD 22, the Central Office, Of
fice o f Personnel at 18th & F Sts., NW, Washington, DC 20405. in 
the offices o f designated counselors, and in the offices of super
visors who have had employees suspected or known to have drug 
abuse problems (including alcoholism).

Categories of individuals covered by the system: GSA employees 
who have been suspected or known to have drug abuse problems.

Categories of records in the system:

1. Records of referrals for counseling

2. Records of counseling

3. Records of referrals for rehabilitative assistance
The above records are maintained for the puipose of:

(1) documenting that supervisors have properly dealt with em
ployees whose work is affected by drug abuse

(2) aiding counselors in their efforts to assist employees

(3) providing a basis for meeting report requirements to the Civil 
Service Commission

Authority for maintenance of the system:

1. PL 92-555

2. 5 USC 7901
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: The Routine Uses of 
these Records, as defined in 5 U.S.C. 552a (a)(7) and provided for 
in 5 U.S.C. 552a (bX3), are described in the appendix following the 
GSA notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper records in file drawers or cabinets.
Retrievability: Filed alphabetically at each location by name.
Safeguards: When not in use by an authorized person, these 

records are stored in lockable metal file cabinets or in secured 
rooms.

Retention and disposal: Disposition of records shall be in ac
cordance with the HB, GSA Records Maintenance and Disposition 
System (OAD P 1820 2)

System manager(s) and address: The Director of Personnel at 18th 
& F Sts., NW, Washington, DC 20405.

Notification procedure: Current employees may obtain informa
tion about whether they are a part o f this system of records from 
their supervisor or from their personnel officer at the appropriate 
address listed in the Appendix for the Office o f Personnel following 
the notice GSA/OAD 22, or from the Director of Personnel at the 
address noted above, whichever applicablè. Former employees may 
obtain information from the personnel officers at the addresses 
listed in the Appendix. ,

Record access procedures: Requests from current employees to 
gain access to information pertaining to them should be directed to 
their supervisor or to their personnel officer at the Appropriate ad
dress listed in the Appendix for the O ffice Of Personnel following
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the GSA/OAD notices, or to the Director of Personnel at the ad
dress noted above, whichever applicable. Former employees should 
direct re- quests to gain access to information pertaining to them to 
the appropriate personnel officer at the address listed in the Appen
dix. For identification requirements refer to the agency regulations 
outlined in 41 CFR 105-64

Contesting record procedures: GSA rules for access to records 
and for contesting the contents and appealing initial determination 
are promulgated in 41 CFR 105-64, published in the Federal Re
gister.- j

Record source categories: Supervisors, counselors, personnel spe
cialists, and the employees themselves.

GSA/OAD 5
System name: Incentive Awards Files GSA/OAD

System location: The system is located jn the personnel offices of 
GSA at the addresses listed in the Appendix for the Office o f Per
sonnel following the notice GSA/OAD 22, the Central O ffice, Of
fice of Personnel, 18th & F Sts., NW, Washington, DC 20405, and 
the offices of all supervisors initiating, reviewing, and recom
mending incentive awards

Categories of individuals covered by the system: Employees who 
have received recognition for suggestions, job performance, and 
other significant accomplishments.

Categories of records in the system:

1. Suggestion Award Certificate (GSA Form 1514)

2. Letters of commendation, citation, and awards.
These records and related supporting material are maintained for 

the purpose of identifying and recording those employees who have 
received recognition for suggestions and job performance.

Authority for maintenance of the system: 5 U.S.C. Chapter 45.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: The Routine U ses of 
these Records, as defined in 5 U.S.C. 522a (aX7) and provided for 
in 5 U.S.C. 552a (b)(3), are described in the appendix following the 
GSA notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper records in file cabinets.
Retrievability: Filed alphabetically at each location by name.
Safeguards: When not in use by an authorized person, these 

records are stored in lockable metal file cabinets or in secured 
rooms.

Retention and disposal: Disposition of records shall be in ac
cordance with the HB, GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System manager(s) and address: The Director of Personnel, 18th 
& F Sts., NW, Washington, DC 20405.

Notification procedure: Current employees may obtain informa
tion about whether they are a part of this system of records from 
their supervisor or from their personnef officer at the appropriate 
address listed in the Appendix for the Office of Personnel following 
the notice GSA/ OAD 22, or from the Director of Personnel at the 
address noted above, whichever applicable. Former employees may 
obtain information from the personnel officers at the addresses 
listed in the Appendix.

Record access procedures: Requests from current employees to 
gain access to information pertaining to them should be directed to 
«eir supervisor or to their personnel officer at the appropriate ad
dress listed in the Appendix for the Office of Personnel following 
me notice GSA/OAD 22, or to the Director of Personnel at the ad
dress noted above, whichever applicable. Former employees should 
direct requests to gain access to information pertaining to them to 
die appropriate personnel officer at the address listed in the Appen
dix. For identification requirements refer to the agency regulations 
as outlined in 41 CFR 105-64.

Contesting record procedures: GSA rules for access to records 
and for contesting the contents and appealing initial determination 
are promulgated in 41, CFR 105-64, published in the Federal Re
gister.

Record source categories: Supervisors, management officials, offi
cials with other agencies, and members of the public.

GSA/OAD 6

System name: Occupational Health and Injury Files GSA/OAD

System location: The system is located in the personnel offices of 
GSA at the locations listed in the Appendix for the Office of Per
sonnel following the notice GSA/OAD 22, the Central Office^ Of
fice o f Personnel at 18th & F Sts., NW, Washington, DC 20405, 
and the offices o f all supervisors who have had employees injured 
on the on the job or other occupational health problems with em
ployees supervised;

Categories of individuals covered by the system: GSA employees 
who have sustained injuries or other occupational health problems.

Categories of records in the system:

1. Accident reports (including CA-1 & 2: Federal Employees 
N otice of Injury or Occupational Disease)

2. Claims for compensation for injury or occupational disease 
(CA 4)

3. Claims for continuance of compensation on account of disa
bility (CA 8)

4. Lists o f employees receiving medical services

5. Health records
The above records are maintained for the purpose of identifying 

and recording those employees who have sustained injuries or other 
occupational health problems.

Authority for maintenance of the system: 5 U.S.C. Chap. 81, and 5 
U.S.C. 7153 and 5 U.S.C. 7901.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Certain records may at 
times be released to the Department of Labor-for their records. 
Other routine uses are as described in the Appendix following the 
GSA notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper records in file cabinets.
Retrievability: Filed alphabetically at each location by name.
Safeguards: W ien not in use by an authorized person, these 

records are stored in lockable metal file cabinets or in secured 
rooms.

Retention and disposal: Disposition of records shall be in ac
cordance with the HB, GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System manager(s) and address: The Director of Personnel, 18th 
& F Sts., NW, Washington, DC 20405.

Notification procedure: Current employees may obtain informa
tion about whether they are a part of this system of records from 
their supervisor or from their personnel officer at the appropriate 
address listed in the Appendix for the Office of Personnel following 
the notice GSA/ OAD 22, or from the Director of Personnel at the 
address noted above, whichever applicable. Former employees may 
obtain information from the personnel officers at the addresses 
listed in the Appendix.

Record access procedures: Requests from current employees to 
gain access to information pertaining to them should be directed to 
their supervisor or to their personnel officer at the appropriate ad
dress listed in the Appendix for the Office of Personnel following 
the notice GSA/ OAD 22, or to the Director of Personnel at the ad
dress noted above, whichever applicable. Former employees should 
direct requests to gain access to information pertaining to them to 
the appropriate personnel officer at the address listed in the Appen
dix. For identification requirements refer to the agency regulations 
as outlined in 41 CFR 105-64. *

Contesting record procedures: GSA rules for access to records 
and for contesting the contents and appealing initial determination 
are promulgated in 4̂1 CFR 105-64, published in the Federal Re
gister.

Record source categories: The information in this system of 
records is provided by the individuals to whom the records pertain 
or by the personnel specialists who prepare various records or 
claims.

GSA/OAD 7
System name: Labor-Management Relations F iles GSA/OAD

System location: The system  is located in the personnel offices of 
GSA at the locations listed in the Appendix for the Office of Per-
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sonnel following the notice GSA/OAD 22, the Central O ffice, Of
fice of Personnel at 18th & F Sts., NW, Washington DC 20405, and 
various service and staff offices throughout GSA.

Categories of individuals covered by the system: GSA employees 
who are union officials or are in an exclusively recognized unit. 
Also GSA employees who have filed grievances under the 
negotiated grievance procedure.

Categories of records in the system:

1. Union dties withholding request or revocation.

2. List o f employees who are elected or appointed union officers 
or officials.

3. Arbitration awards based on employee or union grievance. .

4. Recognition petitions submitted to the Assistant Secretary of 
Labor for Labor-Management Relations.

The above records are maintained in order to identify and record 
those employees who are included in exclusively recognized units, 
under dues withholding, elected or appointed as union officers, and 
whose grievances have been resolved by arbitration awards.

Authority for maintenance of the system: Executive Order 11491, 
as amended.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The Routine U ses of 
these Records, as defined in 5 U.S.C. 552a(a)(7) and provided for in
5 U.S.C. 552a(bX3), are described in the Appendix following the 
GSA notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper records and machine listings in file cabinets.
Retrievability: Filed alphabetically at locations by name.
Safeguards: When not in use by an authorized person, these 

records are stored in lockable metal file cabinets or in secured 
rooms.

Retention and disposal: Disposition of records shall be in ac
cordance with the HB, GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System manager(s) and address: The Director of Personnel at 18th
6  F Sts., NW , Washington, DC 20405

Notification procedure: Current employees may obtain informa
tion about whether they are a part of this system of records from 
their supervisor or from their personnel officer at the appropriate 
address listed in the Appendix for the Office of Personnel following 
the notice GSA/OAD 22, or from the Director of Personnel at the 
address noted above, whichever applicable. Former employees may 
obtain information from the personnel officers at the addresses 
listed in the Appendix.

Record access procedures: Requests from current employees to 
gain access to information per- taining to them should be directed 
to their supervisor or to their personnel officer at the appropriate 
address listed in the Appendix for the O ffice of Personnel following 
the notice GSA/OAD 22, or to the Director of Personnel at the ad
dress noted above, whichever applicable. Former employees should 
direct requests to gain access to information pertaining to them to 
the appropriate personnel officer at the address listed in the Appen
dix. For identification requirements refer to the agency regulations 
as outlined in 41 CFR 105-64.

Contesting record procedures: GSA rules for access to records 
and for contesting the contents and appeal initial determination are 
promulgated in 41 CFR 105-64 published in the Federal Register.

Record source categories: Officials preparing files and records 
submitted by employees.

GSA/OAD 8
System name: Disciplinary Action and Appeal and Grievance Files 

GSA/OAD
System location: The system is located in the personnel offices of 

GSA at the addresses listed in the Appendix for the O ffice o f Per
sonnel following the notice GSA/OAD 22, the Central O ffice, Of
fice of Personnel at 18th & \F Sts., NW, Washington, DC 20405, 
and the O ffices of supervisors and management officials.

Categories of individuals covered by the system: GSA employees 
who may be or who have been subjects o f disciplinary action and 
employees who have filed appeals or grievances.

Categories of records in the system:

1. Appeals and grievance register.

2. Index file o f grievance and appeal examiners.

3. Warning letters and official reprimand files.

4. Grievance files. (Agency and Negotiated)

5. Adverse action decision letters.

6. Disciplinary action riles.

7. Appeals hearing transcripts.

8. Background information in support of disciplinary and ad
verse actions.

The above records are maintained to identify, record and docu
ment those employees who have become the subject of potential or 
real disciplinary actions and those who have filed grievances and 
appeals.

Authority for maintenance of the system: E.O. 10987, E.O. 11491,
E.O. 11787, and 5 U.S.C. Chap. 77. ' ^

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The Routine Uses of 
these Records, as defined in 5 U.S.C. 552a(aX7) and provided for in
5 U.S.C. 552a(bX3), are described in the Appendix following the 
GSA notices.

Policies and practices for sharing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper records in file cabinets.
Retrievability: Filed alphabetically by name.
Safeguards: When not in use by an authorized person, these 

records are stored in lockable metal file-cabinets or in secured 
rooms.

Retention and disposal: Disposition of records shall be in ac
cordance with the HB, GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System managers) and address: The Director of Personnel at 18th
6  F Sts., NW , Washington, DC 20405

Notification procedure: Current employees may obtain informa
tion about whether they are a part of this system of records from 
their supervisor or from their personnel officer at the appropriate 
address listed in the Appendix for the Office of Personnel following 
the notice GSA/OAD 22, or from the Director of Personnel at the 
address noted above, whichever applicable. Former employees may 
obtain information from the personnel officers at the addresses 
listed in the Appendix.

Record access procedures: Requests from current employees to 
gain access to information pertaining to them should be directed to 
their supervisor or to their personnel officer at the appropriate ad
dress listed in the Appendix for the Office of Personnel following 
the notice GSA/ OAD 22, or to the Director of Personnel at the ad
dress noted above, whichever applicable. Former employees should 
direct requests to gain access to information pertaining to them to 
the appropriate personnel officer at the address listed in the Appen
dix. For identification requirements refer to the agency regulations 
as outlined in 41 CFR 105-64.

Contesting record procedures: GSA rules for access to records 
and for contesting the contents and appealing initial determination 
are promulgated in 41 CFR 105-64 published in the Federal Re
gister.

Record source categories: Employees who file appeals or 
grievances and management officials who prepare documents 
required in these files.

GSA/OAD 9
System name: Employee Benefits Files GSA/OAD

System location: The system is located in the personnel offices of 
GSA at the addresses listed in the Appendix fear the Office of Per
sonnel following the notice GSA/OAD 22, the Central Office, Of
fice of Personnel at 18th & F Sts. N.W ., Washington, DC 20405, 
and the offices of supervisors and management officials promoting 
blood donation and savings bonds programs and soliciting em
ployees to attend White House ceremonies.

Categories of individuals covered by the system: All employees en
rolled in authorized health and life insurance plans; receiving
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severance pay; contributing blood; authorizing withholding for 
savings bonds; attending White House ceremonies; and deceased 
employees with survivors entitled to death benefits.

Categories of records in the system:

1. Life and health insurance files.

2. Severance pay files.

3. Savings bonds lists.

4. Blood requests.

5. White House ceremonies files.

6. Death case files.
The above records are maintained for the purpose of identifying 

and recording those employees who have enrolled in authorized in
surance plans, received severance pay, authorized Witholding for 
savings bonds, made blood donations, attended White House 
ceremonies, and/or passed away leaving survivors entitled to death 
benefits. • . \  vjL ^

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The Routine U ses of 
these Records, as defined in 5 U.S.C. 552a (aX7) and provided for 
in 5 U.s.c. 552a (b)(3), are described in the appendix following the 
GSA notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper records in files.
Retrievability: Filed alphabetically at each location by name.
Safeguards: When not in use by an authorized person, these 

records are stored in lockable metal file cabinets or in secured 
rooms.

Retention and disposal: Disposition of records shall be in ac
cordance with the HB, GSA Records Maintenance and Disposition 
System (OAD P 1820.. 2)

System manager(s) and address: The Director of Personnel at 18th 
& F Sts., NW., Washington, DC 20405.

Notification procedure: Current employees may obtain informa
tion about whether they are a part of this system of records from  
their supervisor or from their personnel officer at the appropriate 
address listed in the Appendix for the Office of Personnel following 
the notice GSA/OAD 22, or from the Director of Personnel at the 
address noted above, whichever applicable. Former employees may 
obtain information from the personnel officers at the addresses 
listed in the appendix.

Record access procedures: Requests from current employees to 
gain access to information pertaining to them should be directed to 
their supervisor or to their personnel officer at the appropriate ad
dress listed in the Appendix for the Office of Personnel following 
the notice GSA/ OAD 22, or to the Director of Personnel at the ad
dress noted above, whichever applicable. Former employees should 
direct requests to gain access to information pertaining to them to 
the appropriate personnel officer at the address listed in the appen
dix. For identification requirements refer to the agency regulations 
as outlined in 41 CFR 105-64.

Contesting record procedures: GSA rules for access to records 
and for contesting the contents and appealing initial determination 
are promulgated in 41 CFR 105-64, published in the Federal Re
gister.

Record source categories: The information in this system of 
records is provided by the individuals to whom the records pertain 
° j  ^  the personnel specialists who prepare various records or 
claims. :

GSA/OAD 10
System name: Records Relating to Staffing Activities of GSA. 

GSA/OAD
System location: This system is maintained in the personnel of

fices of GSA at the addresses listed in the Appendix for the Office 
^Personnel following the notice GSA/OAD 22 and in the Central 
Gfhce, Office of personnel at 18th & F Sts., NW, Washington,DC

Categories of individuals covered by the system: Applicants for
SA employment; former and current GSA employees.
Categories of records in the system:

1. Recruitment, qualification and employment.

2. Merit promotion.

3. Separation.
These records are maintained for the purpose of making deci

sions relating to the hiring, maintaining, utilizing, promoting, reas
signing and terminating of employees.

Authority for maintenance of the system:

1. Recruitment, qualification and employment - 5 U.S.C. 3109; 
E.O 11521; P.L. 93-508; 5 U.S.C. 7153; 75 U.S.C. 612; FPM 
Chapter 301; FPM Chap. 307; 5 U.S.C. 3582; 5 U.S.C. 3104; 5 
U.S.C. 7512; 5 U.S.C. 3321; FPM Chap. 302; FPM Chap. 337; FPM 
Chap. 315; 5 U.S.C. 4301-4308; FPM Chap. 300.

2. Merit Promotion - 5 U.S.C. 4301-4308; FPM Chap. 335.

3. Separation - 5 U.S.C. 3501-3504; FPM Chap. 753; FPM Chap. 
302.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The Routine U ses of 
these Records, as defined in 5 U.S.C. 552a(aX7) and provided for in
5 U.S.C. 552a(b)(3), are described in the Appendix following the 
GSA notices.

Policies and practices fra* storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: All records within this system are maintained on paper.
Retrievability: Records are retrievable by name.
Safeguards: When not in use by an authorized person, these 

records are stored in lockable metal file cabinets or in secured 
rooms.

Retention and disposal: Disposition of records shall be in ac
cordance with the HB, GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System manager(s) and address: The Director of Personnel at 18th
6  F Sts., NW, Washington, DC

Notification procedure: Current employees may obtain informa
tion about whether they are part of this system of records from 
their supervisor, from their Personnel O fficer,(see the Appendix for 
the Office of PersonniL following the notice GSA/OAD 22) or from 
the Director of Personnel at the address noted above, whichever 
applicable. Former employees may obtain information from their 
former personnel officer, their current personnel records, or 
Federal Records Centers. Applicants for GSA employment may ob
tain information from the Personnel Officer responsible for the 
position for which they applied.

Record access procedures: Requests to access records from cur
rent employees should be directed to the em ployees’ supervisor or 
to the appropriate personnel officer (see the Appendix) or to the 
Director of Personnel at the address listed above. Former em
ployees should direct requests to access records to their former 
personnel officer, their current personnel records, or Federal 
Records Centers. Applicants for GSA employment may obtain in
formation from the Personnel Officer responsible for the position 
for which they applied. For identification require- ments refer to 
the agency regulations as outlined in 41 CFR 105-64.

Contesting record procedures: GSA/OAD rules for access to 
records and for contesting the contents and appealing initial deter
minations are promulgated in 41 CFR 105-64 published in the 
Federal Register.

Record source categories: The individuals them selves, other em
ployees and supervisors.

GSA/OAD 11
System name: Records relating to career and executive develop

ment. GSA/OAD
System location: This system is located in the personnel offices at 

the addresses listed in the Appendix for the Office of Personnel 
following the notice GSA/OAD 22, the Central O ffice, Office of 
Personnel, at 18th & F Streets NW ., Washington, D.C. 20405, and 
within offices of the services and staff offices throughout GSA 
where there are participants in the GSA Career Development Pro
gram.

Categories of individuals covered by the system: GSA em ployees, 
both current and former.
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C ateg o ries o f reco rd s in  the system :

1. Career folders (supervisory assessm ents, counseling report, 
specific and tentative developmental plans).

2. Training and Advancement Program (TAP), Career Ad- vance- 
ment Program(CAP), and the GSA Nationwide Cross-Training 
Agreement records.

3. GSA Form 1349, Personal Data Statement

4. GSA Form 1349-A, Personal Data Statement Change N otice

5. GSA Form 2634, Job Element Appraisal for Career Potential

6. GSA Form 2990, N otice of Trainee Entry
The above records are maintained for the purpose of monitoring 

and documenting the performance and status o f the GSA Career 
Development Program and GSA Executive Development partici
pants.

Authority for maintenance of the system:

1. Career folders - 5 USC 4103

2. TAP, CAP and Cross-Training Agreement - 5 USC 4301-4308

3. GSA Form 1349, Personal Data Statement - 5 USC 4103

4. GSA Form 1349-A, PDS Change N otice - 5 USC 4103

1. Career folders - employee completed GSA Form 1349, and su
pervisor’s evaluations.

2. TAP, CAP, and Cross-Training Agreements - corres- pon- 
dence between personnel specialists in GSA, Central Office, and 
the personnel specialists in the operating offices of GSA and those 
in the Civil Service Commission.

3. GSA Forms 1349 and 1349-A - employees and official person
nel folder.

4. GSA Form 2634 - employment offices of the personnel of
fices, supervisors both past and present or other individuals who 
are familiar with the can- didates.

5. GSA Form 2990 - official personnel folder.
GSA/OAD 12

System name: Records relating to the assignmeht, promotion, and 
retirement activities for executives within General Services Ad
ministration.

System location: This system is maintained in the personnel of
fices of GSA at the addresses listed in the Appendix for the Office 
of Personnel following the notice GSA/OAD 22, the Central Office, 
Office of Personnel at 18th and F STREETS NW ., Washington, 
D.C. 20405, and the executive offices of the service and staff of
fices of the GSA Central Office.

Categories of individuals covered by the system: GSA employees, 
Grade GS-13 and above.

Categories of records in the system:
5. GSA Form 2634, Job Element Appraisal - 5 USC 4301-4308

6. GSA Form 2990, N otice of Trainee Entry - 5USC 4301-4308
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: The routine uses of these 
records as defined in 5 USC 552a (a) (7) and provided for in 5 USC 
552a (b)(3) are described in the appendix following the GSA 
notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: All records within this system are maintained on paper.
Retrievability: All records within this System are primarily 

retrievable by name.
Safeguards: When not in use by an authorized person, these 

records are stored in lockable metal file cabinets or in secured 
rooms.

Retention and disposal: Disposition of records shall be in ac
cordance with the HB, GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System manager(s) and address: The Director of Personnel at 18th 
& F Streets NW ., Washington, D.C. 20405

Notification procedure: Current employees may obtain informa
tion about whether they are part of this system of records from 
their supervisor or from their personnel officer at the appropriate 
address listed in the Appendix for the Office of Personnel following 
the notice GSA/ OAD 22, or from the Director of Personnel at the 
address noted above, whichever applicable. Former employees may 
obtain information from the Director of Personnel at the address 
listed above.

Record access procedures: Requests to access records from cur
rent employees should be directed to the employees’ supervisor or 
to the personnel officer at the appropriate address listed in the Ap
pendix for the Office of Personnel following the notice GSA/OAD 
22, or to the Director of Personnel at the address noted above, 
which- ever applicable. Former employees should direct requests to 
access records to the Director of Personnel, General Services 
Building, at the address listed in the appendix. For identification 
requirements refer to the agency regulations as outlined in 41 CFR 
105-64.

Contesting record procedures: GSA/OAD rules for access to 
records and for contesting the con- tents and appealing initial deter
minations are promulgated in 41 CFR 105-64, published in the 
Federal Register

Record source categories: The information upon which these 
records are based is provided by the following sources: -

1. Executive Assignment System case file

2. Retirement Executive Assignment Program file

3. Executive Manpower Resources file

4. Executive Interchange Program file

, 5. Executive Manpower Resources Applicant file
The above records are maintained for the purpose of administer

ing to and monitoring the assignment, promotion and retirement ac
tivities o f employees GS-13 and above.

Authority for maintenance of the system:

1. Executive Assignment System file - 5USC 4301-4308

2. Retirement Executive Assignment Program file - 5 USC Chap. 
83.

3. Executive Manpower Resources file - 5 USC 4301-4308

4. Executive Interchange Program file - 5 USC 3376; E.O.11589

5. Executive Manpower Resources Applicant file - 5 USC 4301 - 
4308

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The Routine Uses of 
these records as defined in 5 U.S.C. 552a (a) (7) and provided for in 
5 U.S.C. 552a (b) (3) are described in the Appendix following the 
GSA notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: All records within this system are maintained on paper. 
Retrievability : All records within this system are primarily 

retrievable by name.
Safeguards: When not in use by an authorized person, these 

records are stored in lockable metal file cabinets or in secured

Retention and disposal: Disposition of records shall be in ac
cordance with the HB, GSA Records Maintenance and Disposition 
System (OAD P 1820. 2).

System managers) and address: The Director of Personnel, 18th 
& F Streets NW ., Washington. D.C. 20405.

Notification procedure: Current employees may obtain informa
tion about whether they are part of this system of records from 
their supervisor, or from their Personnel Officer at the appropriate
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address listed in the Appendix for the Office of Personnel following 
the notice GSA/OAD 22, or from the Director of Personnel at the 
address noted above, whichever applicable. Former employees may 
obtain information from the Director of Per- sonnel at the address 
listed above.

Record access procedures: Requests to access records from cur
rent employees should be directed to the employees’ supervisor or 
to their Personnel Officer at the appropriate address listed in the 
Appendix for the Office of Personnel following the notice 
GSA/OAD 22 or to the Director of Personnel at the address listed 
above, whichever applicable. Former employees should direct 
requests to access records to the Director of Personnel a t the 
General Services Building at the address listed in the appendix. For 
^identification requirements refer to the agency regulations as out
lined in 41 CFR 105-64.

Contesting record procedures: GSA/OAD rules for access to 
records and for contesting the contents and appealing inital deter
minations are promulgated in 41 CFR 105-64, published in the 
Federal Register.

Record source categories: Information on which these records are 
baseed is provided by the following sources:

1. Executive Assignment System file - official personnel folder. 
Civil Service Executive Inventory and Executive Manpower 
Resources Applicant file.

2. Retirement Executive Assignment Program - official personnel 
folder, retirement eligibility report and application from employee 
involved.

3. Executive Manpower Resources file - official personnel fol
ders applications received from participants.

4. Executive Interchange Program file - official personnel folder, 
nominations received from Heads of Services and Staff O ffices.

5. Executive Manpower Resources Applicant file - official per
sonnel folder, application received from employee.

GSA/OAD 13
System name: Records related to trainee programs in GSA.

GSA/OAD
System location: The system is officially maintained in the GSA 

personnel offices (see the Appendix for the Office of Personnel fol
lowing the notice GSA/ OAD 22) and the Central Office, Office of 
Personnel, 18th & F Streets NW, Washington, DC 20405. Related 
records in the system may be located throughout GSA wherever 
trainees are / were assigned.

Categories of individuals covered by the system: Individuals in
clude: (I) Current and former GSA employees who are or were at 
one time participants in a formal GSA training program; and (2) in
dividuals who inquire about and/ or apply for employment as a par
ticipant in a formal training program.

Categories of records in the system:

1. Employment inquires and interview reports on job applicants 
for Management Intern, Summer Intern, and general trainee pro
gram positions.

2. Pubic Service Career and Worker-Trainee Opportunity Pro
gram files.

3. Cooperative Education Employment Program files.
The first category is used for referral purpose as an applicant 

source file; the other categories are used to record the progress of 
participants in the training programs, to evaluate both individuals 
and the program itself and to provide historical continuity for 
analytical purposes.

4. Report on current and former trainees (GSA Form 2977).

5. Trainee files which include evaluations, trainee reports, ect.

6. Summer Intern Programs files.

7. Management Intern Program files.
Authority for maintenance of the system: 5 U.S.C. 4103

Routine uses erf records maintained In the system, including catego
ries of users and the purposes erf such uses: The Routine uses of 
these records as defined in 5 U.S.C. 552a (a) (7) and provided for in 
5 U.S.C. 552a (b) (3) are described in the appendix following the 
GSA notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing erf records in the sytem:

Storage: All records are maintained on paper.
Retrievability: All records within this system are primarily 

retrievable by name.
Safeguards: When not in use by an authorized person, these 

records are stored in lockable metal file cabinets or in secured 
rooms.

Retention and disposal: Disposition of records shall be in ac
cordance with the HB, GSA Records Maintenance and Disposition 
System (OAD P 1820. 2)

System manager(s) and address: The Director of Personnel, at 
18th &F Streets, NW, Washington, DC 20405.

Notification procedure: Current employees may obtain informa
tion about whether they are part o f this system of records from 
their supervisor, or from the appropriate personnel office at the ad
dress listed in the Appendix for the O ffice o f Personnel following 
the notice GSA/OAD 22, or from the Director of Personnel at the 
address cited above, whichever applicable. Job applicants and 
former employees may obtain information from the appropriate 
personnel office ( see the appendix).

Record access procedures: Requests to access records from cur
rent employees should be directed to the employees’ supervisor or 
to the appropriate personnel office at the address listed in the Ap
pendix for the Office of Personnel following the notice GSA/OAD 
22 or to the Director of Personnel at the address listed above, 
whichever applicable. Job applicants and former employees should 
direct requests to access records to the appropriate Personnel Of
ficer (see the appendix). For identification requirements, refer to 
the agency regulation as outlined in 41 CFR 105-64.

Contesting record procedures: GSA rules for access to records 
and for contesting the contents and appealing initial determination 
are promulgated in 41 CFR 105-64, published in the Federal Re
gister.

Record source categories: The individuals them selves, their Offi
cial Personnel Folders, other em ployees, and supervisors.

GSA/OAD 14
System name: Records relating to formal training of GSA em

ployees. GSA/OAD
System location: The system is located at all GSA locations.
Categories of individuals covered by the system: GSA employees, 

both former and current.
Categories of records in the system:

1. Nomination and authorization forms

2. Annual Training Han worksheets (GSA Form 2366)

3. Records relating to the training needs of new supervisors 
(GSA Form 2540, Regional Forms R3-1487, R4-1487, R9-1487—the 
latter 3 forms used for PBS Federal Protection Service purpose 
only)

4. Annual Training Report (required by USCSC) feeder reports

5. Monthly Summary of Training

6. Semi-annual Report of Training (copies are normally filed in 
OPF’S of individuals who receive training during the reporting 
period)

7. Records relating to the training needs and accomplishments of 
employees by specific programs (i e. , Federal Protection Service- 
PBS, Office of General C ounsel- OGC, Contract Administration- 
FSS and PBS)

The above records are maintained for the purpose of:

(1) planning for, scheduling; nominating, authorizing, and fund
ing (if cost training) training for GSA employees who attend GSA 
sponsored training and

(2) recording and analyzing completed training
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Authority for maintenance of the system: 5 U.S.C. , Chapter 41.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: The Routine U ses of 
these records, as defined in 5 U.S.C. 552a (a) (7) and provideed for 
in 5 U.S.C. 552a (b) (3), are described in the Appendix following 
the GSA notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: All records except Monthly Summary of Training and 
Semi-annual Report of Training are maintained on paper; the two 
exceptions are ADP printouts maintained on magnetic tapes (DPM 
No 2 2 for both).

Retrievability: All records within this system are primarily 
retrievable by name.

Safeguards: When not in use "by an authorized person, these 
records are stored ins lockable metal file cabinets or in secured 
rooms.

Retention and disposal: Disposition of records shall be in ac
cordance with the HB, GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System managers) and address: The Director of Personnel at 18th 
& F Streets NW. Washington, D.C. 20405.

Notification procedure: Current employees may obtain informa- ' 
tion about whether they are part of this system of records from 
their supervisor or from their appropriate Personnel/ Office (see the 
Appendix for the Office of Per- sonnel following the notice 
GSA/OAD 22) or from the Director of Personnel at the address 
noted above, whichever applicable. Former employees may obtain 
information from the appropriate Personnel Officer (see the appen
dix).

Record access procedures: Requests to access records from cur
rent employees should be directed to the employees’ supervisor. 
Former employees should direct request to access records to the 
appropriate Personnel Officer (see the Appendix for the O ffice of 
Personnel following the notice GSA/OAD 22). For indentification 
requirements refer to the agency regulations as outlined in 41 CFR 
105-64

Contesting record procedures: GSA rules for access to records 
and for contesting the contents and appealing initial determination 
are promulgated in 41 CFR 105-64 published in the Federal .Re
gister.

Record source categories: The individuals them selves, their Offi
cial Personnel Folders other employees and supervisors.

GSA/OAD 15
System name: General staffing information maintained by the Cen

tral O ffice, Office of Personnel and personnel offices o f GSA. 
GSA/OAD

System location: The Personal Data Statement Notebook and the 
Key GSA Official Book are maintained in the GSA Central Office, 
Office of Personnel, 18th &  F Sts., NW, Washington, DC 20405. 
The General Personnel Staffing Information and Changes to the 
Personnel Roster records are maintained in the personnel offices of 
GSA at the locations listed in the Appendix for the Office o f Per
sonnel following the notice GSA/OAD 22.

Categories of individuals covered by the system: The Key GSA Of
ficial Book contains information on current key officials throughout 
GSA. The other records concern personnel employees in the per
sonnel offices of GSA as listed in the Appendix for the Office of 
Personnel following the GSA/OAD N otices. .

Categories of records in the system:

1. General Personnel Staffing information

2. Changes to the Personnel Roster

3. Key GSA Official Book

4. Personal Data Statement Notebook
The above records are maintained for the purpose of monitoring 

the staffing situation within particular organizational units.
Authority for maintenance of the system:

1. General Personnel Staffing Information - 5 U.S.C. 301-302

2. Changes to the Personnel Roster - 5 U.S.C. 301-302

3. Key GSA Official Book - 5 U.S.C. 301-302

4. Personal Data Statement Notebook - 5 U.S.C. 301-302
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: The Routine Uses of 
these records as defined in 5 U.S.C. 552a (aX7) and provided for in
5 U.S.C. 552a (bX3) are described in the Appendix following the 
GSA Notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: All records within this system are maintained on paper.
Retrievability: All records within this system are primarily 

retrievable by name.
Safeguards: ,\Vhen not in use by an authorized person, these 

records are stored in lockable metal file cabinets or in secured 
rooms. x

Retention and disposal: Disposition of records shall be in ac
cordance with the HB, GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System manager(s) and address; The Director o f Personnel at 18th
6  F Sts., NW, Washington, DC 20405.

Notification procedure: Former and current GSA employees may 
obtain information about whether or not they are a part of this 
system by contacting their Personnel Officer at the address listed in 
the Appendix for the Office of Personnel following the notice 
GSA/OAD 22 or to the Director of Personnel at the address noted 
above, whichever applicable.

Record access procedures: Requests from former and current em
ployees to access records should be directed to the appropriate Per
sonnel Officer at the address listed in the Appendix for the Office 
of Personnel following the notice GSA/OAD 22, or to the Director 
of Personnel at the address listed above, whichever applicable. For 
identification require- ments refer to the agency regulations as out
lined in 41 CFR 105-64.

Contesting record procedures: GSA/OAD rules for access to 
records and for contesting the contents and appealing initial deter
minations are promulgated in 41 CFR 105-64 published in the 
Federal Register.

Record source categories:

1. General Personnel Staffing Information - information for this 
record is generated internally within the personnel office.

2. Changes to the personnel roster - the information for this 
record is drawn from service record cards and various files main
tained in the processing and records function of the personnel of
fices.

3. Key GSA Official Book - the information is provided to the 
Director of Personnel by the various personnel offices throughout 
GSA.

4. Personal Data Statement Notebook - information for this 
record is obtained directly from the individual.

GSA/OAD 16
System name: Special personnel studies and reports. GSA/OAD

System location: This system is maintained in the personnel of
fices of GSA (see the Appendix for the Office of Personnel follow
ing the notice GSA/OAD 22.), and in the GSA Central Office, Of
fice of Personnel, 18th & F Streets, NW ., Washington, DC 20405. 
Personnel management evaluation interview notes may also be 
maintained by survey team members who are not personnel em
ployees.

Categories of individuals covered by the system: Current and 
former employees of GSA. The Annotated Performance Analysis 
Report subsystem applies only to personnel employees; the others 
may involve employees throughout the agency.

Categories of records in the system:

1. Annotated Performance Analysis Reports

2. Records relating to the Processing Control Record Report 
(PCR)

' 3. Executive Salary Ceiling Impact Report backup files
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4. Personnel Management Evaluation reports and case listings

5. Personnel Management Evaluation interview notes
The above records are maintained for the purpose of conducting 

and/or preparing special personnel studies and reports.
Authority for maintenance of the system:

1. Annotated Performance Analysis Reports: 5 USC 301; FPM 
250-3

2. Records relating to the Processing Control Record Report 
(PCR): 5 USC 301

3. Executive Salary Ceiling Impact Report backup files: 5 USC 
5307

4. Personnel Management Evaluation reports and case listings: 
E.O. 9830

5. Personnel Management Evaluation interview notes: E.O. 9830
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Information contained in 
the Personnel Management Evaluation official case files may be 
released to the Civil Service Commission. Other routine uses are as 
déscribed in the Appendix following the GSA notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: All records within this system are maintained on paper.
Retrievability: All records within this system are primarily 

retrievable by name.
Safeguards: When not in use by an authorized person, these 

records are stored in lockable metal file cabinets or in secured 
rooms. ;

System location: This system is maintained in the personnel o f
fices of GSA at the addresses listed in the Appendix for the Office 
of Personnel following the notice GSA/OAD 22, as well as the GSA 
Central O ffice, Office of Personnel, 18th & F Streets, NW, 
Washington, DC 20405

Categories of individuals covered by the system: Current and 
former employees of GSA and applicants for GSA positions.

Categories of records in the system: Records consist of documents 
relating to overseas employees, supeigrades, classification surveys, 
classification appeals, leave and pay administration, position 
descriptions, and Federal Pro- tective Officers. These records are 
maintained for the purpose of properly implementing the activities 
and requirements relevant to compensation and classification within 
GSA.

Authority for maintenance of the system:

1. Overseas employee file: 5 U.S.C. 5921 thru 5925

2. Supergrade file: 5 U.S.C. 5108

3. Classification surveys: 5 U.S.C. 5115

4. Classification appeals: 5 U.S.C. 5115

5. Leave and pay administration 5 U.S.C. "5301 thru 6326

6. Position description file: 5 U.S.C. 5113

7. Study: Federal Protective Officers: 40 U.S.C. 490
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: The Routine U ses of 
these records, as defined in ¡5 U.S.C. 522a (aX7) and provided for in 
5 U.S.C. 552a (b)(3), are described in the appendix following the 
GSA notices.

Retention and disposal: Disposition of records shall be in ac
cordance with the HB GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System manager(s) and address: The Director of Personnel at 18th 
& F Streets NW., Washington. DC 20405.

Notification procedure: Former and current GSA employees may 
obtain information about whether or not they are a part of this 
system of records by contacting their Personnel Officer at the ad
dress listed in the Appendix for the Office of Personnel following 
the notice GSA/OAD 22, or the Director of Personnel at the ad
dress noted above, whichever applicable.

Record access procedures: Requests from former and current em
ployees to access records should be directed to the appropriate Per
sonnel Officer at the address listed in the Appendix for the Office 
of Personnel fol- lowing the notice GSA/OAD 22 or to the Director 
of Personnel at the address listed above, whichever applicable. For 
indentification requirements refer to the agency regulations as out
lined in 41 CFR 105-64.

Contesting record procedures: GSA/OAD rules for access to 
records and for contesting the contents and appealing initial deter
minations are promulgated in 41 CFR 105-64, published in the 
Federal Register.

Record source categories: The information which these records 
are based on is drawn from the following sources:

1. Annotated Performance Analysis Reports - information is pro
vided in general by the affected individuals.

2. Records relating to the Processing Control Record Report- in
formation is drawn from SF-52, Request for Personnel Action.

3. Executive Salary Ceiling Impact Report backup files - this in
formation is generally obtained from the Processing and Records 
function and the files which they maintain within each Personnel 
Office or Division.

4 Personnel Management Evaluation Reports, Case Listings, 
and Interview Notes - Information in these records is drawn from 
filesfV1SOrS ant  ̂emPf°yees> as well as personnel and administrative

G SA /O A D  17
System name: Records relating to compensation and classification 

activities within GSA. GSA/OAD

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: All records within this system are maintained on paper 
in file folders and card files.

Retrievability: The records within this system are primarily 
retrievable by name.

Safeguards: When not in use by an authorized person, these 
records are stored in lockable metal file cabinets or in secured 
rooms.

Retention and disposal: Disposition of records shall be in ac
cordance with the HB, GSA Records Maintenance and Disposition 
System (QAD P 1820.2).

System manager(s) and address: The Director of Personnel at 18th 
& F Streets, NW ., Washington, DC 20405.

Notification procedure: Current employees may obtain informa
tion about whether they are part of this system of records from 
their supervisor or from their personnel office at the appropriate 
address listed in the Appendix for the Office of Personnel following 
the notice GSA/OAD 22, or from the Director of Personnel at the 
address noted above, whichever applicable. Former employees and 
applicants for GSA positions may obtain information from the per
sonnel officers located at the addresses listed in the appendix.

Record access procedures: Requests from current employees to 
gain access to information pertaining to them should be directed to 
their supervisor or to their personnel officer at the appropriate ad
dress listed in the Appendix for the O ffice of Personnel following 
the notice GSA/OAD 22, or to the Director of Personnel at the ad
dress listed above, whichever applicable. Former employees and 
applicants for GSA positions should direct requests to gain access 
to information pertaining to them to the appropriate GSA personnel 
officer at the address listed in the appendix. For identification 
requirements refer to the agency regulations as outlined in 41 CFR 
105-64.

Contesting record procedures: GSA/OAD rules for access to 
records and for contesting the contents and appealing initial deter
minations are promulgated in 41 CFR 105-64, published in the 
Federal Register.

Record source categories: The information on which these records 
are based is provided by the individuals them selves, official person
nel folders, other em ployees, and supervisors. ,

G SA /O A D  18
System name: Processing and Records files GSA/OAD
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System location: This system is maintained in the personnel of
fices of GSA at the locations listed in the Appendix for the O ffice 
of Personnel following the notice GSA/OAD 22.

Categories of individuals covered by the system: Current and 
former employees of GSA.

Categories of records in the system:

1. Service record file (including separation, retirement, reem
ployment, furlough and other active records on current employees 
and inactive records on past employees).

2. Official Personnel Folder authorized user listing and chaige- 
out system.

3. Leave Without Pay files.

4. Name-change files.

their employees. Examples o f records contained in this system in-, 
elude:

1. GSA form 176 (Statement of Personal History).

2. GSA Form 2892 (Employee Performance Rating and Assess
ment Relevant to Promotion Potential).

3. Suggestions. ' _

4. Position Descriptions.

5. Counseling report.

6. Supervisory assesment of employees’ ability to meet career 
goals.

7. GSA Form 2424 (Assessment of Supervisory Potential).

5. Pending securities files. 8. Employment inquiries from other agencies.

6. SF-52 control sheet files.
The above records are maintained for the purpose of facilitating 

the processing and recording of personnel actions.
Authority for maintenance of the system: Executive Orders 10561, 

9830, 10800, 10988, 11222, and 11246.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: The Civil Service Corn- 
mis- sion may utilize this information in the conduct of regulatory 
audits. The filing of state unemployment claims may also require 
that certain information be disclosed. Other routine uses are as 
described in the Appendix following the GSA notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: All records within this system are maintained on paper 
in either folders or card files.

Retrievability: The records within this system are primarily 
retrievable by name.

Safeguards: When not in use by an authorized person, these 
records are stored in lockable metal file cabinets or in secured 
rooms.

Retention and disposal: Disposition of records shall be in ac
cordance with HB, GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System managers) and address: The Director of Personnel at 18th 
& F Sts. NW, Washington, D.C. 20405

Notification procedure: Former and current GSA employees may 
obtain information about whether or not they are a part of this 
system by contacting the Personnel Officer at the appropriate ad
dress listed in the Appen- dix for the Office of Personnel following 
the notice GSA/OAD 22.

Record access procedures: Requests from former and current em
ployees to access records should be directed to the Personnel Of
ficer at the appropriate address listed in the Appendix for the Of
fice of Personnel following the notice GSA/OAD 22. For identifica
tion requirements refer to the agency regulations as outlined in 41 
CFR 105-64.

Contesting record procedures: GSA/OAD rules for access to 
records and for contesting the contents and appealing initial deter
minations are promulgated in 41 CFR 105-64, published in the 
Federal Register.

Record source, categories: The information in this System is drawn 
from official personnel records, personnel specialists, employee su
pervisors, and the employees themselves.

GSA/OAD 19
System name: Office Personnel files GSA/OAD

System location: This system may be maintained at the superviso
ry or administrative office level throughout the Office of Admin- is- 
tration nationwide.

Categories of individuals covered by the system: GSA employees, 
both former and current, and applicants for employment.

Categories of records in the system: This system consists of a 
variety of employee related records maintained by operating offi
cials for the purpose of admin- istering personnel matters affecting

9. Military Service Separation.

10. Developmental needs.

11. Training (miscellaneous).

12. GSA Form 1089 (Placement Follow-up Checklist)

13. Staffing patterns and rosters.

14. Leave and attendance information.

15. Employee addresses and phone numbers.

16. Military reserve lists.

17. Assignment rosters.

18. Affirmative Action Plan files.

19. Accession and separation information.

20. Performance and work measurement records.
The above records are maintained for the purpose of administer

ing day to day personnel management responsibilities.
Authority for maintenance of the system: Executive Order 9830
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: The Routine Uses of 
these Records, as defined in 5 U.S.C. 552a (a)(7) and provided for 
in 5 U.S.C. 552a (bX3), are described in the appendix following the 
GSA notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper records in file  folders and card files.
Retrievability: The records within this system are primarily 

retrievable by name.
Safeguards: When not in use by an authorized person, these 

records are stored in lockable metal file cabinets or in secured 
rooms. ,,

Retentirai and disposal: Disposition of records shall be ac
cordance with the HB, GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

Systran managers) and address: The Assistant Administrator for 
Administration at 18th & F Sts. N.W. Washington, DC. 20405 

" Notification procedure: Current employees may obtain informa
tion about whether they are part of this system of records from 
their supervisor. Former employees may obtain information from 
the appropriate Personnel Officer at the address listed in the Ap
pendix for the Office of Per- sonnel following the notice GSA/OAD
22.

Record access procedures: Requests to access records from cur
rent employees should be directed to the employees’ supervisor. 
Former employees should direct requests to the appropriatePerson_ 
nel Officer at the address listed in the Appendix for the Office o 
Personnel following the notice GSA/OAD 22. For identification 
requirements, refer to the agency regulations as outlined in 41 t,. 
105-64.
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Contesting record procedures: GSA/OAD rules for access to 
records and for contesting the contents and appealing initial deter
minations are promulgated in 41 CFR 105-64, published in the 
Federal Register.

Record source categories: The individuals them selves, other em
ployees, supervisors, and official and unofficial personnel records.

G S a /o AD 20
System name: Test Material GSA/OAD

System location: This system is maintained in the six Central Of
fice personnel offices of GSA located in the Metropolitan Washing
ton, D. C. area (see the Appendix for the Office of Personnel fol
lowing the notice GSA/OAD 22.)

Categories of individuals covered by the system: Applicants for 
employment with GSA as well as current and former GSA em
ployees.

Categories of records in the system: Records consist o f test 
booklets, answer sheets and notices of rating. They are used for the 
purpose of determining the qualifications of applicants.

Authority for maintenance of the system: 5 USC Chapter 33
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: These records are re
ported to the Civil Service Commission for their records. Other 
routine uses are as described in the Appendix following the GSA 
notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: All records within this system are maintained on paper.
Retrievability: The records within this system are primarily 

retrievable by name.
Safeguards: When not /in use by an authorized person, these 

records are stored in lockable metal file cabinets or in secured 
rooms.

Retention and disposal: Disposition of records shall be in ac
cordance with the HB, GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System manager(s) and address: The Director of Personnel at 18th 
& F Sts. N. W., Washington, D. C. 20405.

Notification procedure: Applicants for employment with GSA and 
current and former GSA employees may determine if they are in
cluded in this system by contacting the appropriate personnel office 
at the address listed in the Appendix for the Office of Personnel 
following the notice GSA/OAD 22.

Record access procedures: See last paragraph.
Contesting record procedures: See last paragraph.
Record source categories: The information in this system is pro

vided by the subject individuals.
Systems exempted from certain provisions of the act: In ac

cordance with 5 USC, 522a (kX6) this system of records is exempt 
from subsections (cX3),(d),(e),(l),(eg(4)(g)(h)and(i). Provisions for 
gaining access to and contesting these records are set forth in 41 
CFR 105-64, published in the Federal Register

GSA/OAD 21
System name: Intergovernmental Management Trainee Association 

records. GSA/OAD
System location: This system of records is maintained in the 

GSA, Region 9 Personnel Division at the address listed in the Ap
pendix for the Office of Personnel following the notice GSA/OAD
22. '

Categories of individuals covered by the system: State, local, and 
Federal Government employees who belong to the association.

Categories of records in the system: The records in this system  
contain the following information: name, position, and address of 
members. This information serves reference purposes for the mem- 
bers of the association.

Authority for maintenance of the system: This system of records 
Was. created by and for the use of the association members. The as
sociation was established in light of the Intergovernmental Person
nel Act of 1970.

R̂outine uses of records maintained in the system, including catego
ries of users and the purposes such uses: The Routine U ses of 
»w e records as defined in 5 U.S.C. 552(a)(7) and provided for in 5 
U.6.C. 552a (bX3) are described in the Appendix following the GSA

39147
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: The records within this system are maintained on paper.
Retrievability: The records within this system are primarily 

retrievable by name.
Safeguards: The records within this system are kept under lock 

and key.
Retention and disposal: Disposition of records shall be in ac

cordance with the HB, GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System manager(s) and address: The Director of Personnel at 18th 
& F Sts., NW, Washington, DC 20405.

Notification procedure: Individuals may obtain information about 
whether they are a part of this system of records by contacting the 
GSA Region 9, Personnel Officer at the address listed in the Ap
pendix for the Office o f Personnel following the notice GSA/OAD 
22.

Record access procedures: Individuals should direct requests to 
access records to the GSA, Region 9, Personnel Officer at the ad
dress listed in the Appendix for the Office o f Personnel following 
the notice GSA/OAD 22. For identification requirements refer to 
the agency regulations as outlined in 41 CFR 105-64.

Contesting record procedures: GSA/OAD rules for access to 
records and for contesting the contents and appealing initial deter
minations are promulgated in 41 CFR 105-64, published in the 
Federal Register.

Record source categories: The individual them selves who are 
state, local, and Federal government association members. '

G SA /O A D  22
System name: Listing of Physicians GSA/OAD

Systran location: This system is located in the personnel offices of 
GSA at the addresses listed in the Appendix for the Office o f Per
sonnel following the notice GSA/OAD 22.

Categories of individuals covered by the system: Physicians cer
tified by a board of qualified medical officials established by the 
Civil Service Commission and in some cases, other physicians ap
proved by GSA.

Categories of records in  the Systran: Names, addresses and phone 
numbers of the physicians included in this system. These records 
serve as a referral source for those who are in need of a physician 
for fitness for duty examination or on the job injuries.

Authority for maintenance of the Systran: FPM Chapter 831.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: The routine uses of these 
records as defined in 5 U.S.C. 552a(aX7) and provided for in 5 
U.S.C. 552a(bX3) are described in the Appendix following the GSA 
notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records within this system are maintained on paper.
Retrievability: The records within this system are primarily 

retrievable by name.
Safeguards: When not in use by an authorized person, these 

records are stored in lockable metal file cabinets or secured rooms.
Retention and disposal: Disposition of records shall be in ac

cordance with the HB, GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System managers) and address: The Director of Personnel at 18th 
& F Sts., NW, Washington, DC 20405.

Notification procedure: Individuals may obtain information about 
whether they are included in this system by contacting the Person
nel Office listed in the Appendix for the Office of Personnel fol
lowing the notice GSA/OAD 22.

Record access procedures: Individuals should direct requests to 
access records to the Personnel Office listed in the Appendix for 
the O ffice o f Personnel following the notice GSA/OAD 22, which is 
in their particular area. For identification requirements, refer to the 
agency regulations as outlined in 41 CFR 105-64.

Contesting record procedures: GSA/OAD rules for access to 
records and contesting the contents and appealing initial determina
tions are promulgated in 41 CFR 105-64, published in the Federal 
Register.
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Record source categories: The information in this system  of 
records is provided by the individual them selves to either GSA or 
to the Civil Service Commission or Public Health Service who for
ward the information to GSA.

Central Office

Office of Administration 
Personnel Office 
GS Building, Room 1105 
18th & F Streets N.W.
Washington, DC 20405 
Area Code 202-343-4012

Automated Data and Telecommunications Service 
Personnel Office 
GS Building, Room 1204 
18th & F Streets N.W.
Washington, DC 20405 
Area Code 202-343-8

Office of Preparedness 
4 Personnel Office 

GS Building, Room 4209 
18th & F Streets N.W.
Washington, DC 20405 
Area Code 202-343-5631

Federal Supply Service 
Personnel Office 
Crystal Mall Building 4 
1941 Jefferson Davis Highway 
Room 925
Arlington, Virginia 20406 
Area Code 202-557-8563

National Archives and Records Service 
Personnel Office 
Archives Building 
7th & Pennsylvania Avenue, N.W.
Room G-l
Washington, DC 20408 
Area Code 202-963-5411

Public Buildings Service 
Personnel Office 
GS Building, Room 7331 
18th &  F Streets N.W.
Washington, DC 20405 
Area Code 202-343-6126

Regional Offices 

Region 1
Regional Personnel Office 
General Services Administration 
John W. McCormack 
Post Office & Courthouse 
Boston, MA 02109 
Area Code 617-223-2624

Region 2
Regional Personnel Office 
General Services Administration 
26 Federal Plaza 
New York, NY 10007 
Area Code 212-264-8318

Region 3
Regional Personnel Office 
General Services Administration 
7th & D Streets SW 
Washington, DC 20407 
Area Code 202-963-5384

Philadelphia Area Office 
William J. Green Jr. Federal Building

600 Arch Street, Room 7250 
Philadelphia, PA 19102 
Area Code 215-597-0991

Baltimore Area Office 
Federal Building, Room 110B 
Baltimore, MD 21201 
Area Code 301-962-4357

Region 4
Regional Personnel Office 
General Services Administration 
1776 Peachtree Street NW.
Atlanta, GA 30309 
Area Code 404-526-5621

Region 5
Regional Personnel Office 
General Services Administration 
230 South Dearborn Street 
Chicago, IL 60604 
Area Code 312-353-5550

Region 6
Regional Personnel Office 
General Services Administration 
1500 E. Bannister Road 
Kansas City, MO 64131 
Area Code 816-926-7206

S t Louis Area Office 
9700 Page Boulevard 
Overland, MO 63132 
Area Code 314-268-7273

Region 7
Regional Personnel Office 
General Services Administration 
819 Taylor Street 
Fort Worth, TX 76102 
Area Code 817-334-2366

Region 8
Regional Personnel Office 
General Services Administration 
Denver Federal Center Bldg. 41 
Denver, CO 80225 
Area Code 303-234-2345

Region 9
Regional Personnel Office 
General Services Administration 
525 Market Street 
San Francisco, CA 94105 
Area Code 415-556-6527

Stockton Area Office 
Building 414 
Rough and Ready Island 
Stockton, CA 95204 
Area Code 209-946-6256

Region 10
Regional Personnel Office 
General Services Administration 
GSA Center 
Auburn, WA 98002 
Area Code 206-833-5212

GSA/OAD 23 
System name: Staffing Reporting System GSA/OAD 

System location: Regional Office Bldg. 7th & D Sts., SW, 
Washington, DC, 20407

Categories of individuals covered by the system: Current and 
former ODS employees

Categories of records in the system: This system of records con
tains information such as names of ..personnel, salary, location oi 
em ployees, job descriptions and vacancies.

Authority for maintenance of the system: 44 USC Chapter 21

Appendix GSA/OAD Addresses of Locations
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Routine uses of records maintained In the system, including catego
ries of users and the purposes of such uses: The routine uses of these 
records, as defined in 5 USC 552A (A) (7) and provided for in 5 
USC 552A (B) (3), are described in the appendix following the GSA 
notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper & ADP punch cards
Retrievability: By name
Safeguards: Released only to authorized officials with a need to 

know and filed in an automated system protected by password.
Retention and disposal: Disposition of records shall be in ac

cordance with the HB, GSA Records Maintenance &  Disposition 
System (OAD P 1820.2). - -

System managers) and address: Director of Data System s, GSA, 
7th & D Sts., SW, Washington, DC, 20407

Notification procedure: Individual may obtain information about 
whether they are a part of this system of records from the Director 
of Data Systems at 7th & D Sts., SW, Washington, DC, 20407.

Record access procedures: Access to records in this system may 
be gained by writing to the Director of Data Systems at 7th & D 
Sts., SW, Washington, DC, 20407. For identification requirements 
refer to the agency regulations as outlined in 41 CFR 105-64.

Contesting record procedures: GSA rules for contesting the con
tents and for appealing initial determinations are promulgated in 41 
CFR 105-64, published in the Federal Register.

Record source categories: ODS employee folder and applications 
for employment.

G SA /O A D  24
System name: Investigation and Personnel Security Case Files 

GSA/OAD
Security classification: Some of the material contained in the 

system has been classified in the interests of the national security 
pursuant to Executive Order 11652.

System location: The system is located in the Office of Investiga
tions. 18th and F Streets, N.W ., Washington, D.C. 20405.

Categories of individuals covered by the system: Individuals 
covered by the system are employees, applicants lo r  employment, 
former employees of the General Services Administration; Commis
sions, Committees and small agencies serviced by the General Ser
vices Administration; historical researchers. Also included are em
ployees of contractors performing custodial or guard services in 
buildings under GSA jurisdiction.

Categories of records in the system: Investigative files contain in
formation such as name, date and place of birth, address, social 
security number, education, occupation, experience and investiga
tory material. These records are used as a basis for issuance of 
security clearances, suitability determinations and determinations in 
discrimination cases.

Authority for maintenance of the system: Executive Order 10450, 
April 27, 1953, Executive Order 11478, August 8, 1969, Executive 
Order 11652, March 8, 1972 and 40 USC. 318(d).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Records are used by of
ficers and representatives o f other government agencies on a need- 
to-know basis in the performance of their official duties under the 
authorities set forth above and also those Routine U ses contained 
in the appendix following the GSA Notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper records in card files and file folders.
Retrievability: Indexed alphabetically and filed numerically.
Safeguards: Records are stored in locked alarmed vault type 

room and/or three way combination dial safes with access limited 
to authorized personnel. Information released only to authorized of
ficials on a need-to-know basis.

Retention and disposal: Disposition of records is in accordance 
with the HB, GSA Records Maintenance and Disposition System  
(OAD P.1820.2). Records are destroyed either by burning or pulp- 
Ulg. ' •

System manager(s) and address: The official responsible for the 
system Is the Director, Office of Investigations, 18th and F Streets, 
N.W,, Washington, D.C. 20405.

Notification procedure: Inquiries by individuals as to whether the 
system  contains a record pertaining to them selves should be ad
dressed to the official cited above or to the Director of Informa
tion, 18th and F  Streets, N.W ., Washington, D.C. 20405.

Record access procedures: Requests from individuals for access to 
records should be addressed to the Director, Office of Investiga
tions and should include full name (maiden name where ap
propriate), address, date mid place of birth. For personal visits the 
individual should be able to provide some acceptable identification. 
Only general inquiries may be made by phone.

Contesting record procedures: GSA rules for access to records 
and for contesting the contents and appealing initial determination 
are promulgated in 41 CFR 105-64, published in the Federal Re
gister.

Record source categories: Individuals, em ployees, informants, law 
enforcement agencies, other government agencies, employers, 
references, co-workers, neighbors, educational institutions and in
telligence sources. /

Systems exempted from certain provisions of the act: In ac
cordance with 5 U.S.C. 552 a(k) this system of records are exempt 
from subsections (cX3), (d), (eX l), (eX4XGXHXI) and f.

G SA /O A D  25
System name: Equipment Control Records GSA/OAD.

System location: This system of records is maintained by the 
Director of Management Services, 18th and F Streets, NW, 
Washington, DC and by the regional Management Services Divi
sions as listed in the appendix following notice GSA/OAD 31.

Categories of individuals covered by the system: All employees 
whose assigned functions involve the control of property. A lso, all 
employees who sign for the use of property.

Categories of records in the system: 1. GSA Form 525, Property 
Transfer Authorization.

2. GSA Form 1025, Receipt for Property includes the employees 
name, signature, location, etc. The purpose of this system is to 
maintain records of property and equipment transfers between dif
ferent accountable officers, to maintain accurate property records, 
and to assure that individuals return property before their termina
tion.

Authority for maintenance of the system: The Federal Property 
and Administrative Services Act of 1949, 63 Stat. 377, as amended.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The routine uses of these 
records, as defined in 5 U.S.C. 522a (aX7) and provided for in 5 
U.S.C. 552a (bX3), are described in the appendix following the GSA 
N otices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper.
Retrievability: Name.
Safeguards: Information on records is released only to authorized 

officials. Filed in controlled building.
Retention and disposal: Disposition of records shall be in ac

cordance with the HB, GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System manager(s) and address: The official responsible for this 
system is the Director, Office o f Management Services, 18th and F 
Streets, NW, Washington, DC 20405. Since this is a geographically 
dispersed system , individuals may gain access to it by contacting 
the officials at locations as listed in the appendix following notice 
GSA/OAD-31.

Notification procedure: The address of the agency offices to 
which inquiries should be addressed and addresses of locations at 
which the individual may present a request as to whether a system  
contains records per- taining to himself is the same as that shown 
in the appendix following notice GSA/OAD 31. Individual should 
provide name, social security number, period of employment, and 
position held to assist the office in locating the record.

Record access procedures: An individual can obtain information 
on the procedures for gaining access to and contesting records from 
the Director, O ffice o f Management Services, or Regional Director, 
Management Services D ivision, as shown in the appendix following 
notice GSA/OAD 31.

Contesting record procedures: GSA rules for access to system of 
records, contesting the contents of a system of record and appëal-
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ing initial determinations are promulgated in 41 CFR 105-64, 
published in the Federal Register.

Record source categories: Information is provided by employee 
being issued equipment or the official responsible for its control.

GSA/OAD 2 6

System name: Credentials (includes Passes and Licenses) 
GSA/OAD.

System location: This system of records is maintained by the 
Director of Management Services, 18th and F Streets, NW, 
Washington, DC and by the regional Management Services Divi
sions as listed in the appendix following notice GSA/OAD 31.

Categories of individuals covered by the system: All employees 
whose assigned responsibilities require the issuance of credentials 
for identification and security purposes.

Categories of records in the system:

1. GSA I.D. card, GSA Form 208 (name, service and date of is
suance).

2. Request for and Record of Credential or Pass, GSA Form 48 
(name, description o f individual and place of employment).

3. Civil Defense I.D. Card Data, GSA Form 1315 (name, ad
dress, personal characteristics).

4. U .S. Government Motor Vehicle Operators I.D. Card (name, 
sex, DOB, hair color, eye color, height, weight, SSN, birthplace).

5. Night, Weekend and Holiday Pass, GSA Form 15 (various 
personal characteristics).

6. Civil Defense I.D. Card, SF 138 (name, service and ID 
number from SF 138).

7. Property Pass, OF 7 (name, building, description of property, 
agency and effective date).

The purpose of this system is to facilitate the issuance and con
trol of cards, parking permits, building and dining room passes, 

-drivers licenses, and similar credentials.
Authority for maintenance of the system: The Federal Property 

and Administrative Services Act of 1949, 63 Stat. 377, as amended.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: The routine uses of these 
records, as defined in 5 U.S.C. 522a (a)(7) and provided for in 5 
U.S.C. 522a (b)(3), are described in the appendix following the GSA 
Notices.

Policies and practices for storing, retrieving, accessing, re ta in in g , 
and disposing of records in the sytem:

Storage: Paper forms.
Retrievability: Name.
Safeguards: Information on records is released only to authorized 

officials. When not in use, information is kept in locked files in 
con- trolled building.

Retention and disposal: Disposition of records shall be in ac
cordance with the HB, GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System manager(s) and address: The official responsible for this 
system is the Director, Office of Management Services, 18th and F 
'Streets, NW, Washington, DC 20405. Since this is a geographically 
dispersed system, individuals may gain access to it by contacting 
the officials at locations as listed in the appendix following notice 
GSA/OAD-32.

Notification procedure: The address of the agency offices to 
which inquiries should be addressed and addresses of locations at 
which the individual may present a request as to whether a system  
contains records pertaining to himself is the same as that shown in 
the appendix following notice GSA/OAD 31. Individual should pro
vide name, social security number, period of employment, and 
position held to assist the office in locating the record.

Record access procedures: An individual can obtain information 
on the procedures for gaining access to and contesting records from 
the Director, Office of Management Services, or Regional Director, 
Management Services Division, as shown in the appendix following 
notice GSA/OAD 31.

Contesting record procedures: GSA rules for access to system of 
records, contesting the contents of a system o f record and appeal
ing initial determinations are promulgated in 41 CFR 105-64 
published in the Federal Register.

Record source categories: Information is provided by employee 
being issued credential, and issuing official.

GSA/OAD 27
System name: Physical Fitness Inquiry for Motor Vehicle Operators 

(SF 47) GSA/OAD.
System location: This system of records is maintained by the 

Director of Management Services, 18th and F Streets, NW, 
Washington, DC and by the regional Management Services Divi
sions as listed in the appendix following notice GSA/OAD 31.

Categories of individuals covered by the system: All employees 
whose assigned functions require the issuance of a motor vehicle 
operators license.

Categories of records in the system: Name, address, medical 
questions, date of birth, driving records, personnel records and 
physical limitations. The purpose of this system is to assess the 
ability of an employee to safely operate a government motor vehi
cle and to determine the issuance of a government drivers permit 
(SF 46).

Authority for maintenance of the system: 40 U.S.C. 491.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: The routine uses of these 
reqords, as defined in 5 U.S.C. 522a (a) (7) and provided for in 5 
U.S.C. 552a (b) (3), are described in die appendix following the 
GSA Notices.

Policies and practices for storing, retrieving, accessing, retaining, 
mad disposing of records in the sytem:

Storage: Paper.
Retrievability: Name.
Safeguards: Information released only to authorized officials.
Retention and disposal: Disposition of records shall be in ac

cordance with the HB, GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System manager(s) and address: The official responsible for this 
system is the Director, Office o f Management Services, 18th and F 
Streets, NW, Washington, DC 20405. Since this is a geographically 
dispersed system, individuals may gain access to it by contacting 
the officials at locations as listed in the appendix following notice 
GSA/OAD-31.

Notification procedure: Employees may obtain information as to 
whether they are included in this system from die applicable 
Director, or Regional Director at address shown in the appendix 
following notice GSA/OAD 31.

Record access procedures: An individual can obtain information 
on the procedures for gaining access to and contesting records from 
the Director, O ffice o f Management Services, or Regional Director, 
Management Services Division, as shown in the appendix following 
notice GSA/OAD 31.

Contesting record procedures: GSA rules for access to system of 
records, contesting die contents of a system of record and appeal
ing initial determinations are promulgated in 41 CFR 105-64, 
published in the Federal Register.

Record source categories: Individual.
GSA/OAD 28

System name: Roster of GSA Officials (GSA Form 2177) GSA/OAD
31.

System location: This system' of records is maintained by the 
Director of Management Services, 18th and F Streets, NW, 
Washington, DC and by the regional Management Services Divi
sions as listed in the appendix following notice GSA/OAD 31.

Categories of individuals covered by the system: GSA-Officials at 
Division Director level and above.

Categories of records in the system: Name, organizational title, 
home address, home phone, office phone, The purpose of this 
system  is to provide current directory in- formation on key GSA 
Regional office officials to the Central Office contact point for 
weekends, holidays, and emergencies and to provide a system for 
maintaining continuing liaison be- tween Central Office and the Re
gional offices.

Authority for maintenance of the system: The Federal Property 
and Administrative Services Act of 1949, 63 Stat. 377, as amended.
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Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The routine uses o f these 
records, as defined in 5 U.S.C. 522a (aX7) and provided for in 5 
U.S.C. 522a(b)(3), are dèscribed in the appendix following the GSA 
Notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper.
Retrievability: Name.
Safeguards: Released to authorized officials only. Filed in con

trolled building. '
Retention and disposal: Disposition of records shall be in ac

cordance with the HB, GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System manager(s) and address: The official responsible for this 
system is the Assistant Administrator for Administration, 18th and 
F Streets, NW, Washington, DC. Since this is a geographically 
dispersed system, individuals may gain access to it by contacting 
the officials at locations as listed in the appendix following notice 
GSA/OAD-31.

Notification procedure: Employeçs may obtain information as to 
whether they are part o f this system of records from the Assistant 
Administrator for Administration or the Regional Administrators, at 
the addresses listed in the appendix following notice GSA/OAD 31.

Record access procedures: An individual can obtain information 
on the procedures for gaining access’to and contesting records from 
the Director, Office of Management Services, or Regional Director, 
Management Services D ivision, as shown in the appendix following 
notice GSA/OAD 31. _ .  ̂ ,

Contesting record procedures: GSA rules for access to system of 
records, contesting the contents of a system of record and appeal
ing initial determinations are promulgated in 41 CFR 105-64, 
published in the Federal Register,

Record source categories: Information supplied by individual.
GSA/OAD 29 -. '

System name: Essential Residence Telephone Service GSA/OAD.
System location: This system of records is maintained by the 

Director of Management Services, 18th and F Streets, NW, 
Washington, DC and by the regional Management Services Divi
sions as listed in the appendix following notice GSA/OAD 31.

Categories of individuals covered by the system: GSA employees 
whose assigned functions and responsibilities dictate that telephone 
service during an emergency is essential.

Categories of records in the system: Contains the name, home 
phone, and the address of the individual. The purpose of this 
system is to provide essential telephone service to key employees 
during emergencies.

Authority for maintenance of the system: The Federal Property 
and Administrative Services Act of 1949, 63 Stat. 377, as amended.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The routine uses of these 
records, as defined in 5 U.S.C. 522a (a) (7) and provided for in 5 
U.S.C. 552a (b) (3), are described in the appendix following the 
GSA Notices.

Policies, and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper.
Retrievability: Indexed by name.
Safeguards: Maintained in locked file cabinet.
Retention and disposal: Disposition of records shall be in ac

cordance with the HB, GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System managers) and address: The official responsible for this 
system is the Director, Office of Management Services, 18th and F 
Streets, NW, Washington, DC 20405. Since this is a geographically 
dispersed system, individuals may,gain access to it by contacting 
me officials at locations as listed in the appendix following notice 
GSA/OAD-31. , , £

Notification procedure: Employees may obtain information as to 
whether they are included in this system from the applicable 
Director, or Regional Director at addresses as listed in the appendix 
following notice GSA/OAD 31.

Record access procedures: An individual can obtain information 
on the procedures for gaining access to and contesting records from 
the Director, O ffice o f Management Services, or Regional Director, 
Management Services D ivision, as shown in the appendix following 
notice GSA/OAD 31.

Contesting record procedures: GSA rules for access to system of 
records, contesting the contents of a system of record and appeal
ing initial determinations are promulgated in 41 CFR 105-64, 
published in the Federal Register.

Record source categories: Information provided by individual.
GSA/OAD 30

System name: Manpower Management GSA/OAD 32.
System location: This system of records is maintained by the 

Director of Management Services, 18th and F Streets, NW, 
Washington, DC and by the regional Management Services Divi
sions as listed in the appendix following notice GSA/OAD 31.

Categories of individuals, covered by the system: GSA and former 
GSA employees.

Categories of records in the system: GSA 1174 Schedule includes a 
record of annual leave, official travel and training. The purpose of 
this system is to aid in work scheduling and manpower require
ments and enable management to maintain a sufficient work force.

Authority for maintenance of the system: 5 USC 6301, 5701, 4101.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: The routine uses o f these 
records, as defined in 5 U.S.C. 522a (a)(7) and provided for in 5 
U.S.C. 552a (bX3), are described in the appendix following the GSA 
N otices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper. .
Retrievability: Name, Position Title.
Safeguards: Information released only to authorized officials. 

Filed in controlled building.
Retention and disposal: Disposition of records shall be in ac

cordance with tiie HB, GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System manager(s) and address: The officials responsible for the 
system of records are the Director, Personnel Management Divi
sion, 18th and F Streets, NW, Washington, DC 20405. Since this is 
a geographically dispersed system , individuals may gain access to it 
by contacting the officials at locations as listed in the appendix fol
lowing notice GSA/OAD-31.

Notification procedure: Current employees may obtain informa
tion about whether they are part o f this system of records from 
their supervisors. Former employees may obtain information from 
the Director, Personnel Management Division, at the appropriate 
address listed in the appendix following notice GSA/OAD 31.

Record access procedures: Requests to access and/or contest 
records from current employees should be directed to the em
ployees’ supervisor at the appropriate address listed in the appen
dix following notice GSA/OAD 31. Former employees should direct 
requests to access and/or contest records to the Director Personnel 
Management Division at the addresses listed in the appendix fol
lowing notice GSA/OAD 31.

Contesting record procedures: GSA rules for access to system of 
records, contesting the contents of a system of record and appeal
ing initial determinations are promulgated 41 CFR 105-64, published 
in the Federal Register.

Record source categories: The individuals them selves, other em
ployees, and supervisors.

GSA/OAD 31
System name: Congressional Support Control Sheet (GSA Form 

2690) GSA/OAD 31.
System location: This system of records is maintained by the 

Director of Management Services, 18th and F Streets, NW, 
Washington, DC and by the regional Management Services Divi
sions as listed in the appendix following notice GSA/OAD 31.

Categories of individuals covered by the system: Members of Con
gress.

Categories of records in the system: Name, location and phone 
number of regional congressional offices and the cost of all ex
pensed and capitalized items bought for a Congressman. The pur-
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pose of this system is to keep an accurate balance of funds in a 
congressional account and to show the actual cost of each item  
purchased.

Authority for maintenance of the system: The Federal Property 
and Administrative Services Act of 1949, 63 Stat. 377, as amended.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The routine uses of these 
records, as defined in 5 U.S.C. 522a (a)(7) and provided for in 5 
U.S.C. 552a (b)(3), are described in the appendix following the GSA 
Notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper.
Retrievability: Name, address.
Safeguards: Information on records is released only to authorized 

officials. When not in use, information is kept in locked files in 
con- trolled building.

Retention and disposal: Disposition of* records shall be in ac
cordance with the HB, GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System managers) and address: The Regional Administrator at 
the addresses listed in the following notice GSA/OAD 31.

Notification procedure: The address of the agency offices to 
which inquiries should be addressed and addresses of locations at 
which the individual may present a request as to whether a system  
contains records per- taining to himself is the same as that shown 
in the following notice GSA/OAD 32. Individual should provide 
name and social security number to assist the office in locating the 
record.

Record access procedures: An individual can obtain information 
on the procedures for gaining access to and contsting records from 
the applicable Regional Administrator at the addresses shown in the 
appendix following notice GSA/OAD 31.

Contesting record procedures: GSA rules for access to system  of 
records, contesting the contents of a system of record and appeal
ing initial determinations are promulgated in 41 CFR 105-64, 
published in the Federal Register.

Record source categories: Information is acquired through 
purchase orders and transfer documents. m

Appendix GSA/OAD address of locations

Central Office - Office of Administrative Services 
18th & F Sts., NW 
Washington, DC 20405

Region 1 - Director of Administrative Services 
Post Office Square 
Boston, Massachusetts 02109

Region 2 - Director of Administrative Services 
26 Federal Plaza 
New York, New York 10007

Region 3 - Director of Administrative ̂ Services 
7th & D Sts., SW 
Washington, DC 20407

Region 4 - Director of Administrative Services 
1776 Peachtree Street NW  
Atlanta, Georgia 30309

Region 5 - Director of Administrative Services 
219 South Dearborn Street 
Chicago, Illinois 60604

Region 6 - Director of Administrative Services 
1500 E. Bannister Road 
Kansas City, Missouri 64131

Region 7 - Director of Administrative Services 
819 Taylor Street 
Fort Worth, Texas 76102

Region 8 - Director of Administrative Services 
Building 41 - Denver Federal Center 
Denver, Colorado 80225

Region 9 - Director of Administrative Services 
49-4th Street
San Francisco, California 94103

Region 10 - Director of Administrative Services 
GSA Center
Auburn, Washington 98002

GSA/OAD 32
System name: Disbursement and accounts payable files GSA/OAD.

System location: The system is located in the General Services 
Administration Central Office service and staff offices and other 
GSA offices at the addresses listed in the appendix following notice 
GSA/OAD 36.

Categories of individuals covered by the system: Current and 
former employees.

Categories of records in the system: The system provides for re
porting each account’s status. Accord- ingly records may include 
but are not limited to name, address, telephone number, vendor 
identification number, and social security number.

Authority for maintenance of the system: 31 USC 65 et seq.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: To the extent necessary 
the records are available outside GSA to monitor and document ad
verse action proceedings, advise on credit inquiries, and also those 
Routine U ses contained in the appendix following the GSA 
N otices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper records in file folders and card files.
Retrievability: Filed alphabetically by name or identifying 

number.
Safeguards: Stored in guarded buildings in areas controlled by 

authorized personnel.
Retention and disposal: Disposition of records shall be in ac

cordance with the HB, GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System manager(s) and address: Assistant Administrator for Ad
ministration, General Services Administration, 18th & F Streets, 
NW , Washington, DC 20405.

Notification procedure: Individuals may obtain in form ation  about 
whether they are part of this system of records from the finance 
office at the appropriate address listed in the appendix following 
notice GSA/OAD 36 or the Director of Finance at the General Ser
vices Administration, 18th & F Streets, NW, Washington, DC 
20405, whichever is applicable.

Record access procedures: Request to access records should be 
directed to the finance officer at the appropriate address listed in 
the appendix following notice GSA/OAD 36. Inquiries should pro
vide full name, social security number, vendor number, address, 
and telephone number and appropriate dates and transactions giving 
rise to the record. For identification requirements, refer to the 
agency regulations as outlined in 41 CFR 105-64.

Contesting record procedures: GSA/OAD rules for access to 
records and for contesting the contents and appealing the initial 
determinations are promulgated in 41 CFR 105-64 published in the 
Federal Register.

Record source categories: The individuals themselves, em ployees, 
other agencies, management officials mid non-Federal sources such 
as private firms.

GSA/OAD 33
System name: Accounts receivable claims files GSA/OAD.

System location: The system is located in the General Services 
Administration Central Office service and staff o ff ice s*  and other 
GSA offices at the addresses listed in the appendix following notice 
GSA/OAD 36.

Categories of individuals covered by the system: Current and 
former employees.

Categories of records in the system: The system provides for re
porting each account’s status. Accord- ingly records may inclu e 
but are not limited to name, address, telephone number, vendor 
identification number, and social security number.

Authority for maintenance of the system: 31 USC 65 et seq.
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Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To the extent necessary 
the recoids are available outside GSA to monitor and document ad
verse action proceedings, advise on credit inquiries, and also those 
Routine Uses contained in the appendix following the GSA 
Notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper records in file folders and card files and magnetic 
tape files. • j.'

Retrievability: Filed alphabetically by name or identifying 
number.  ̂ v  ^ 'T

Safeguards: Stored in guarded buildings in areas controlled by 
authorized persoimel.

RrtHitfcw and disposal: Disposition of records shall be in ac
cordance with the HB, GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System managers) and address: Assistant Administrator for Ad
ministration, General Services Administration, 18th & F Streets, 
NW, Washington, DC 20405.

Notification procedure: Individuals may obtain information about 
whether they, are part of this system of records from the finance 
office at the appropriate address listed in the appendix following 
notice GSA/OAD 36 or the Director of Finance at the General Ser
vices Administration, 18th & F S treets/ NW, Washington, DC 
20405, whichever is applicable.

Record access procedures: Request to access records should be 
directed to the finance officer at the appropriate address listed in 
the appendix following notice GSA/OAD 36. Inquiries should pro
vide full name, social security number, vendor number, address, 
and telephone number and appropriate dates and transactions giving 
rise to tire record. For identification requirements, refer to agency 
regulations as outlined in 41 CFR 105-64.

Contesting record procedures: GSA/OAD rules for access to 
records and for contesting the contents and appealing the initial 
determinations are promulgated in 41 CFR 105-64 published in the 
Federal Register.

Record source categories: The individuals them selves, employees, 
other agencies, management officials and non-Federal sources such 
as private firms.

GSA/OAD 34 
System name: Travel System GSA/OAD

System location: This system is located in the General Services 
Administration (GSA) Central Office service and staff offices and 
other GSA offices at the addresses listed in the appendix following 
notice GSA/OAD 36.

Categories of individuals covered by the system: Individuals in
clude employees and former employees of GSA and other indepen
dent offices and commissions, such as Presidential commissions, 
serviced by GSA including those persons other than full time em
ployees authorized to travel on Government business.

Categories of records in the system: This system provides control 
over expenditure of funds for travel and related expenses. There
fore, provisions are made to authorize travel, provide and account 
for advances, and to pay for travel costs. In this connection, the 
system contains records which may include, but are not limited to, 
name, social security number, residence address, dependents names 
and ages, duty stations and itinerary.

Authority for maintenance of the system: 5 USC 5701 - 5709
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: The Routine U ses of 
these Records, as defined in 5 U.S.C. 552a and provided for in 5 
U.S.C. 552a (b)(3), are described in the appendix following the GSA 
Notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper records in file folders and card files and magnetic 
tape files.

Retrievability: Filed alphabetically
Safeguards: Stored in guarded buddings in areas controlled by 

authorized personnel.
Retention and disposal: Disposition of records shall be in ac

cordance with the HB, GSA R ecoils Maintenance and Disposition 
System (OAD P 1820.2).

System manager(s) and address: Assistant Administrator for Ad
ministration, General Services Administration, 18th & F Streets, 
NW, Washington, DC 20405.

Notificatimi procedure: Current employees may obtain informa
tion about whether they are part o f this system  of records from 
their supervisor or finance office at the appropriate address listed 
in the appendix or from the Director of Finance at the General Ser
vices Administration, 18th & F Streets, NW , Washington, DC 
20405, whichever is applicable. Former employees may obtain in
formation from the finance office at the appropriate address listed 
in the appendix following notice GSA/OAD 36.

Record access procedures: Request to access records from current 
employees should be directed to the em ployees’ supervisor, the ap
propriate regional finance offices, or to the Director of Finance at 
the address listed in the appendix following notice GSA/OAD 36. 
Former employees should direct requests to access records to the 
appropriate regional finance officer or to the Director of Finance at 
the address listed in the appendix following notice GSA/OAD 36. 
For written request, former employees should provide full name, 
social security number, address, and telephone number and approx
imate dates and places of employment. For identification require - 
ments, refer to the agency regulations as outlined in 41 CFR 105-64.

Contesting record procedures: GSA/OAD rules for access to 
records and for contesting the contents and appealing initial deter
minations are promulgated in 41 CFR 105-64 published in the 
Federal Register.

Record source categories: The individuals them selves, other em
ployees, supervisors, other agencies, management officials and 
non-Federal sources such as private firms.

GSA/OAD 35
System name: Manpower and Payroll Statistics System (MAPS)

System location: The system is located in the General Services 
Administration Central Office service and staff offices and other 
GSA offices at the addresses listed in the appendix following notice 
GSA/OAD 36.

Categories of individuals covered by the system: Individuals in
clude employees and former employees of the General Services 
Administration including those persons in intern, youth employment 
and work study programs.

Categories of records in the system: The Manpower and Payroll 
Statistic System (MAPS) is a comprehensive computerized payroll 
service and personnel statistics information system with the dual 
purposes of paying employees salaries, and providing for related 
accounting and statistical reporting. Thus, MAPS achieves multiple 
benefits from each data element introduced into the system which 
is patently designed to meet payroll and personnel statistics needs 
of all types and sizes o f government depart- ments, agencies, bu
reaus and commissions. To accomplish the above, MAPS can and 
does provide a number of outputs to the payroll office such as a 
comprehensive payroll, detail accounting distribution of costs, an
nual - LWOP - sick leave data reports summary, an employee’s 
statement of earnings deductions and leave every payday for each 
employee, state and city unemployment compensation report, quar
terly Federal and state tax reports, Form 941-FICA and taxable 
wages, W-2 wage and tax statements and produces reports of 
withholdings and contributions.

For the personnel office, MAPS produces reports such as an or
ganization roster, classification survey lists, retention register, 
retirement eligibility list, mandatory retirement 'lists, report of 
Federal civilian employment, personnel change listing, length of 
service and awards lists, and listing of within grade increases.

Records consist o f information accumulated by operating offi
cials as well as personnel and finance officials in administering 
payroll and personnel matters for or about employees. In addition 
the system contains data necessary to perform detail accounting 
distributions and to automatically provide for such tasks as mailing 
checks and bonds, and preparing and mailing tax returns and re
ports. Accordingly the system contains a large number of records 
which may include, but are not limited to, name, social security 
number, date of birth, sex, region and agency, veterans preference, 
tenure group, service computation date, physcial handicap, agency 
transferred to (former employee), position title, position class 
number, supervisory code, organization location, geographic loca
tion - state or continent, geographic location - city, geographic loca
tion - county or country, type of appointment, occupation code, 
pay plan, grade, step, annual salary-table, hourly salary, second 
shift differential-rate, third shift differential- rate, post differenital,
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i quarters allowance, cost of living allowance, hazardous duty al
lowance, within-grade beginning date, days worked since last step 
increase, date of next within-grade eligibility, within-grade withheld 
date, full-time/part-time intermittent code, pay rate determinate, 
employment-limits expiration date, employment-limits total hours, 
employment-limits balance of hours, employment-limits total salary, 
employment-limits balance of salary, Government life insurance 
code, type of retirement status code, normal hours, accounting-dis
tribution fund code (designates specific appropriation or revolving 
fund to be charged), accounting-distribution allotment or general 
ledger account, accounting-distribution location facility, accounting- 
distribution craft code, accounting-distribution object class, wage 
board shift differentials, sick leave award, in-out of D .C., retire
ment annuity, date of last pay period, state tax code, state tax ex
emptions, Federal tax exemptions, Federal tax marital 
status/options or additonal withholdings, Federal employee health 
benefits plan number, Federal employee health benefits employee 
share of costs, balance of terminal leave repayment, per pay period 
terminal leave repayment, balance of Internal Revenue levy, per 
pay period Internal Revenue levy, union codes and dues, charity 
codes and amounts, other deduction code and amount, residence 
code, shift code, severence pay-total entitle and unpaid balance, 
check mail code, premium pay percent code, savings allotments- 
deduction amounts, constant for deducting regular Government life 
insurance, wage board schedule number, days worked calendar 
year-to-date, review date-detail, review date-temporary promotion, 
review date-temporary position, position occupation, promotion ex
ception, U .S. citizenship, Federal employees health benefits 
Government share of costs, competitive service levels permanent 
from date, entered on duty date, date entered present grade, proba
tionary period beginning date, educational level, degree-year, 
academic discipline,, city tax code, city tax deduction, city tax 
deduction (calendar year-to-date), military retired pay grade, milita
ry service retired from, military retirement date, calendar year-to- 
date (cytd) base salary, cytd night differential, cytd overtime pay, 
cytd holiday pay, cytd Sunday premium pay, cytd post differential, 
cytd quarters allowance, cytd cost o f living, cytd awards, cytd edu
cation allowance, cytd terminal leave, cytd other earnings, cytd 

• gross pay, cytd retirement, cytd Federal tax, cytd savings bond, 
cytd FICA deduction, cytd FICA gross, cytd Internal .Revenue 
levy, cytd leave repayment, cytd union dues, cytd charity deduc
tions, cytd savings allotments, cytd health insurance- employee 
share and Government share, cytd state taxes, cytd Government 
life insurance employee deduction and Government deduction, cytd 
other deductions, cytd net pay, cytd severance pay, leave category, 
annual leave (AL) ceiling, AL carry-over, AL credited, AL used 
year-to-date (ytd), AL credit balance, AL earned ytd, AL earned 
balance, sick leave (SL) carry-over, SL credited ytd, SL used ytd, 
SL balance, compensatory leave (CL) earned ytd, CL used ytd, CL 
balance, leave without pay (LWOP) used ytd, LWOP used since 
date shown for last step increase, LWOP carry-over, absent 
without authorized leave (AWOL) used ytd, AWOL used since last 
step increase, military leave (ML) ytd, court leave ytd, other leave 

-~-ytd, net terminal leave hours, ML used prior year, bond denomina
tion, bond deduction, bond accumulated balance, bond direct mail 
code, bond designee number (refers to an individual), bond 
designee counter (shows which designee is to appear on next bond 
issued), bond issue date, Mr. - Mrs. - Miss code, bond owner name 
(may be employee or another person such as a child), bond owner 
social security number, bond address line 1, bond address line 2, 
bond address line 3, W-2 street address, W-2 city-state-zip codes, 
savings allotments (SA) institution name, SA bank identification, 
SA bank employee account number, SA address line 1, SA bank 
address line 1, SA bank address line 2, SA bank zip code, net pay 
deposit for employee (NPD) bank name, NPD employee account 
number, NPD bank identification - composite checks, NPD bank 
address line 1, NPD bank address line 2, NPD bank zip code, 
payroll check direct mail address and zip code pay, and hours his
tory by payroll and also year-to-date cumulative pay and hours 
records.

Authority for maintenance of the system: 5 USC, Part III
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: To the extent necessary, 
records are available outside GSA to monitor and document 
grievance proceedings, EEO complaints, and adverse actions; to 
provide references to other agencies and persons for employees 
seeking employment elsewhere; to conduct counseling sessions; and 
to prepare biographical sketches of employees for release to other 
agencies and persons. Some routine uses of MAPS output data is 

' shown by examples listed below:

1. !>F 1150 Leave transcript: The SF 1150 is printed when an 
employee separates from an agency and is transferred along with 
the employee to wherever his destination may be. This is the prima
ry vehicle by which an employee’s leave is transferred from one 
agency to another. Information is provided for annual and sick 
leave, military leave, health benefits and Government life in
surance;

2. Alphabetical listing of employees: The alphabetical listing is a 
monthly general use printout of all employees arranged alphabeti
cally by last name. The listing contains information of interest to 
both payroll and personnel, and it serves as a handy reference in 
place of the official personnel folders to locate employees, verify 
employment and to supply basic employment information to answer 
questions for credit and other purposes outside GSA;

3. Alpha listing of employees by service: This report is identical 
to the alphabetical listing of employees except that is sorted by the 
service in which the employee is located. The report contains the 
basic personnel employment record for each listed employee; there
fore, the report is used in the same manner as the alphabetical list
ing of employees to locate employees, verify employment,, and to 
supply basic employment information for credit and other purposes 
rather than refer to an employee’s official personnel folder;

4. Organization Roster. The organizational roster is a monthly 
listing of all employees by their organizational location. A separate 
report is produced for the Central Office and each of the ten re
gions. The uses of this listing are the same as those for the 
alphabetical listing of employees and the alpha listing of employees 
by service except this report is better for showing an accurate pic
ture of the organizational structure of an office or other units;

5. Retention register: The retention register is a listing of all em
ployees grouped by the factors which determine retention rights for 
reduction in force, RIF, purposes;

6. Executive health maintenance list: The executive health main
tenance list is a listing of all employees over 40 years of age who 
are qualified for the Executive Health Maintenance Program ac
cording to paramaters set by each region. The listing is available 
upon request to management officials and Health Unit officials on 
a need-to-know basis; and also those Routine uses contained in the 
appendix following the GSA Notices;

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper records in file folders and card files, m icrofilm  
records in reels and cabinets, magnetic tapes and cards in cabinets 
and storage libraries, computer records within a computer and at
tached equipment.

Retrievability: Filed alphabetically by name, by social security 
number, or both methods at each location for each person.

Safeguards: Buildings employ security guards and records are 
maintained in areas controlled by GSA personnel, or approved con
tractor personnel.

Retention and disposal: Disposition of records shall be in  ac
cordance with the HB, GSA Records Maintenance and D isposition  
System (OAD P 1820.2).

System manager(s) and address: Assistant Administrator for  Ad
ministration, General Services Administration, 18th & F Streets, 
NW , Washington, DC 20405.

Notification procedure: Current em ployees may obtain informa
tion about whether they are part of this system of records from 
their supervisor or from their personnel office at the appropriate 
address listed in appendix following notice QSA/OAD 36 or from 
the Director of Personnel or the Director of Finance at General 
Services Administration, 18th & F Streets, NW, Washington, DC, 
20405, whichever is applicable. Former employees may obtain in
formation from the Director of Personnel or the Director of 
Finance at the address listed above.

Record access procedures: Requests to access records from  cur
rent employees should be directed to the employees’ supervisor or 
to the personnel or finance officer at the address in the appendix  
noted below or to the Director of Personnel or the D irector o f  

Finance, at the address noted above, whichever is applicable. 
Former employees should direct requests to access records to the 
personnel or finance officer at the proper address listed in appendix
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following notice GSA/OAD 36 or the Director of Personnel or the 
Director of Finance at the addresses noted, whichever is applicable. 
For written requests, former employees should provide full name, 
social security number, address, and telephone number, and ap
proximate dates and places of employment. For identification 
requirements, refer to the agency regulations as outlined in 41 CFR 
105-64.

Contesting record procedures: GSA/OAD rules for access to 
records and for contesting the contents and appealing initial deter
minations are promulgated in 41 CFR 105-64, published in the 
Federal Register.

Record source categories: The individuals them selves, other em
ployees, supervisors, other agencies management officials and non- 
Federal sources such as private firms.

GSA/OAD 36
System name: Employee payroll and time and attendance reporting 

system
System location: The system is located in the General Services 

Administration Central Office service and staff offices and other 
GSA offices at addresses listed in the appendix following notice 
GSA/OAD 36.

Categories of individuals covered by the system: Current and 
former employees.

Categories of records in the system: The system provides for re
porting each employee’s status as either on the job tíme or as paid 
or unpaid leave time including absences without authorized leave. 
Accordingly records include but are not limited to name, home ad
dress, telephone number, work location, social security number, 
hours of duty, attendance, and processing of the data to the Man
power and Payroll Statistics System

Authority for maintenance of the system: 5 USC Part III
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: To the extent necessary 
the records are available outside GSA to monitor and document 
grievance proceedings, EEO complaints and adverse actions; to 
conduct counseling sessions; and also those Routine U ses con
tained in the appendix following the GSA Notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper records in file fplders and card files.
Retrievabillty: Filed alphabetically by name
Safeguards: Stored in guarded buildings in areas controlled by 

authorized personnel.
Retention and disposal: Disposition of records shall be in ac

cordance with the HB, GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System manager(s) and address: Assistant Administrator for Ad
ministration, General Services Administration, 18th & F Streets, 
NW, Washington, DC 20405.

Notification procedure: Current employees may obtain informa
tion about whether they are part of this system of records from 
their supervisor or finance office at the address in the appendix 
referenced below or from the Director of Finance at the General 
Services Administration, 18th & F Streets, NW, Washington, DC 
20405, whichever is applicable. Former employees may obtain in
formation from the finance office at the appropriate address listed 
in the appendix following notice GSA/OAD 36 or from the Director 
of Finance at the addre&s listed above.

Record access procedures: Request to access records from current 
employees should be directed to the employees’ supervisor or to 
the finance officer at the address in the appendix referenced below  
or to the Director of Finance, at the address noted above, 
whichever is applicable. Former employees should direct requests 
to access records to the finance officer at the appropriate address 
listed in the appendix following notice GSA/OAD 36 or to the 
Director of Finance at the address noted, which ever is applicable. 
For written request, former employees should provide full name, 
social security number, address, and telephone number, and ap
proximate dates and places of employment For identification 
requirements, refer to the agency regulations as outlined in 41 CFR

Contesting record procedures: GSA/OAD rules for access to 
records and for contesting the contents and appealing initial deter- 
Moations are promulgated in 41 CFR 105-64 published in the 
Federal Register.

Record source categories: The individuals them selves, other em
ployees, supervisors, other agencies, management officials and 
non-Federal sources such as private firms.

Appendix GSA/OAD Addresses of Locations

Central Office

O ffice o f Administration 
O ffice of Finance 
GS Building, Room 3131 
18th & F Streets NW  
Washington, DC 20405

Automated Data and Telecommunications Service 
Financial Management Division 
GS Building, Room 1204 
18th & F Streets NW  
Washington, DC 20405

Office of Preparedness 
Executive Director 
GS Building, Room 4241 
18th & F Streets NW  
Washington, DC 20405

Federal Supply Service 
Office of Executive Director 
Crystal Mall Building 4 
1941 Jeffersbn Davis Highway 
Room 1111 
Arlington, VA 20406

National Archives and Records Service 
Office of Executive Director 
Archives Building 
7th & Pennsylvania Avenue NW 
Room 108
Washington, DC 20408

Public Buildings Service 
Office of Executive Director 
GS Building, Room 6340 
18th & F Streets NW  
Washington, DC 20405

Regional O ffices

Region 2 
Finance Division 
General Services Administration 
26 Federal Plaza 
New York, NY 10007

Region 3 
Finance Division 
General Services Administration 
7th & D Streets SW 
Washington, DC 20407

Philadelphia Area Office 
William J. Green, Jr.
Federal Building

' 600 Arch Street, Room 7250 - 
Philadelphia, PA 19102

Baltimore Area Office 
Federal Building, Room 110B 
Baltimore, MD 21201

Region 4 
Finance Division 
General Services Administration 
1776 Peachtree Street NW

Region 1 
Finance Division 
General Services Administration 
John W. McCormack 
Post Office and Courthouse 
Boston, MA 02109
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Atlanta, GA 30309

Region 5 
Finance Division 
General Services Administration 
230 South Dearborn Street 
Chicago, IL 60604

Region 6 
Finance Division 
General Services Administration 
1500 E. Bannister Road 
Kansas City, MO 64131

St. Louis Area Office 
9700 Page Boulevard 
Overland, MO 63132

Region 7 
Finance Division 
General Services Administration 
819 Taylor Street 
Fort Worth, TX 76102

Region 8
Finance Division 
General Services Administration 
Denver Federal Center Bldg. 41 
Denver, CO 80225

Region 9 
Finance Division 
General Services Administration 
525 Market Street 
San Francisco, CA 94105 "

Stockton Area Office 
Building 414 
Rough and Ready Island 
Stockton, CA 95204

Region 10
Finance Division ' _
General Services Administration 
GSA Center 
Auburn, WA 98002

GSA/OCR 1
System name: Employee Related Files, GSA/OCR

System location: The system is located in the GS Building, 18th 
and F Streets, NW, Washington, D.C., 20405, and in the regional 
offices located at the addresses listed in the appendix.

Categories of individuals covered by the system: Individuals in
clude employees, applicants for employment, and former em
ployees of the Office of Civil Rights, including those in intern and 
youth employment.

Categories of records in the system: Records consist of documents 
accumulated by supervisory officials in administering personnel 
matters for or about employees, including but not limited to, name, 
home address, telephone numbers, work location, social security 
number, date of birth, date of entry on duty, salary, grade, promo
tions, within grade increases, age, education, experience, training, 
biographical data, records relating to attendance, tardiness, work 
assignments, performance, work measurement, counseling, discipli
nary actions, adverse actions, conduct, promotion evaluations, per
sonal qualifications statements, equal employment opportunity, 
grievances, alcoholism, labor relations, and letters of reference and 
pictures, all used as a general management tool to oversee person
nel administration of the organization.

Authority for maintenance of the system: Title 5 USC 301
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: To provide information 
or disclose to a Federal agency, in response to its request, in con
nection with the hiring or retention of an employee, or other 
benefit by the requesting agency to the extent that the information 
is relevant and necessary to the requesting agency’s decision on 
that matter and also those Routine U ses contained in the appendix 
following the GSA Notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are maintained in file folders, binders and 
index cards

Retrievability: These records are indexed by the names of the in
dividuals on whom they are maintained.

Safeguards: Records are located in lockable metal file cabinets or 
in lockable desks in buildings employing security guards. Access to 
and use of these records are limited to those persons whose official 
duties require such access. Personnel screening is employed to 
prevent unauthorized disclosures.

Retention and disposal: Disposition of records shall be in ac
cordance with the HB, GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System manager(s) and address:

Director of Civil Rights
General Services Administration 
18th and F Streets, NW  
Washington, DC 20405

Notification procedure: Requests from individuals as to whether 
they are part of this system should be addressed to the official 
responsible for the system , or to the.Regional Director of Civil 
Rights in the Tegional offices located at the addresses listed in the 
appendix.

Record access procedures: Requests from individuals for access to 
this system of records should be addressed to:

Executive Director 
Office of Civil Rights 
General Services Administration 
18th & F Streets,. NW
Washington, D.C. 20405 or the Regional Directors of Civil 

Rights in the regional offices located at the addresses listed 
in the appendix. For written requests, individuals should 
include their name, address, date of birth and Social Security 
Number. For personal visits, the individual should be able to 
provide some acceptable identification such as driver’s 
license or employee identification. GSA/OCR rules for 
access to records and for contesting the contents and 
appealing initial determination are promulgated in 41 CFR 
105-64, published in the Federal Register.

Contesting record procedures: GSA/OCR rules for access to 
records and for contesting the contents and appealing initial deter
mination are promulgated in 41 CFR 105-64, published in the 
Federal Register.

Record source categories: The individuals them selves, other em
ployees, and supervisors.

GSA/OCR 2
System name: Discrimination Complaint File, GSA/OCR

System location: The system is located in the GS Building, 18th 
and F Streets, NW Washington, DC 20405, and in the regional of
fices located at the addresses listed in the appendix.

Categories of individuals covered by the system: Individuals in
clude GSA employees or applicants for employment who consult an 
EEO Counselor concerning allegations of discrimination.

Categories of records in the system: This system of records con
tains information or documents relating to a decision or determina
tion made by the Agency of the U .S. Civil Service Commission af
fecting an individual. The records include, but are not limited to, 
report of counseling, investigation, letters or notices to the in
dividual, record of hearings when conducted, materials placed into 
the record to support the decision of determination, affidavits or 
statements, testiihony of w itnesses, and related correspondence, 
opinions and recommendations.

Authority for maintenance of the system: Executive Orders 11478 
and 11141, and Equal Employment Opportunity Act of 1972.

Routine uses of records maintain«»*! in the system, including catego
ries of users and the purposes of such uses: These records and infor
mation in the records may be used to adjudicate an appeal or com
plaint; to respond to a court subpoena and or refer to a district 
court in connection with a court suit, to provide inf or- mation to 
the public on the decision of an appeal of complaint as required by 
the Freedom of Information Act, to provide information or disclose 
to a Federal agency; in response to its request, in connection with 
the hiring or retention of an employee, or other benefit by the 
requesting agency to the extent that the information is relevant and
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necessary to the requesting agency’s decision on that matter, and 
also those Routine U ses contained in the appendix following the 
GSA Notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are maintained in file folders, binders and 
index cards.

Fetrievability: These records are indexed by the names of the in
dividuals on whom they are maintained.

Safeguards: Records are located in lockable metal file cabinets in 
buildings employing security guards. A ccess to and use of these 
records are limited to those persons whose official duties require 
such access. Personnel screening is employed to prevent 
unauthorized disclosures.

Retention and disposal: Disposition of records shall be in ac
cordance with the HB, GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System managers) and address:

Director of Civil Rights 
General Services Administration
18th and F Streets, NW ^
Washington, DC 20405

Notification procedure: Requests from individuals as to whether 
they are part of this system should be addressed to the official 
responsible for the system , or to the Regional Director of O vfl 
Rights in the regional offices located at the addresses listed in the 
appendix. u/  - V

Record access procedures: Requests from individuals for access to 
this system of records should be addressed to:

Director of EEO
General Services Administration 
18th and F Streets, NW 
Washington, D. C. 20405

or to the Regional Director of Civil Rights in the regional offices 
located at the addresses listed , in the appendix. For written 
requests, individuals should include their name, address, date of 
birth and Social Security Number. For personal visits, the in-' 
dividual should be able to provide some acceptable identification 
such as driver’s license or employee identification. GSA/OCR rules 
for access to records and for contesting the contents and appealing 
initial determination are promulgated in 41 CFR 105-64, published 
in the Federal Register.

Contesting .record procedures: GSA/OCR rules for access to 
records and for contesting the contents and appealing initial deter
mination are promulgated in 41 CFR, 105-64, published in thé 
Federal Register.

Record source categories: Individuals to whom the record per
tains; Agency officials, affidavits or statements from employee, 
testimony of witnesses, official documents relating to the request 
for counseling, appeal, or complaint, and correspondence from 
specific organizations or persons.

Appendix - GSA/OCR Address of Location

Regional Director of Civil Rights 
General Services Administration 
lohn W. Mccormack Post Office 
& Courthouse 
Post Office Square 
Boston, Massachusetts 02109 
617/223-4086

Regional Director of Civil Rights 
General Services Administration 
26 Federal Plaza 
New York, New York 10007 
212/264-1299

Regional Director of Civil Rights 
General Services Administration 
7th & D Streets, SW - 
Washington, D. C. 20407 
202/963-4285

Regional Director of Civil Rights 
General Services Administration

1776 Peachtree Street, NW  
Atlanta, Georgia 30309 
404/526-3240

Regional Director of Civil Rights 
General Services Administration 
230 S. Dearborn Street 
Chicago, THinois 60604
312/353-4550 ' fsj >

Regional Director of Civil Rights 
General Services Administration 
1500 E. Bannister Road 
Kansas City, Missouri 64131 
816/926-7137

Regional Director o f Civil Rights 
General Services Administration 
819 Taylor Street 
Fort Worth, Texas 76102 
817/334-3538

Regional Director of Civil Rights 
General Services Administration 
Building 41-Denver Federal Center 
Denver, Colorado 80225 
303/234-4670

Regional Director of Civil Rights 
General Services Administration 
525 Market Street 
San Francisco, California 94105 
415/556-6060

Regional Director of Civil Rights 
General Services Administration 
GSA Center
Auburn, Washington 98002 
206/833-5512

GSA/OGC 1.
System name: Attorney Evaluations, GSA/OGC.

System location: L. See appendix following notice OGC 6 for ad
dress.

Categories of individuals covered by the system: Attorneys in the 
Office of General Counsel below Assistant General- Counsel and 
Regional Counsel level.

Categories of records in the system: Evaluation of professional 
performance for the preceding six month period. Records are used 
within the Office of General Counsel to apprise attorneys on a 
regular basis of their super- visors’ evaluation of their professional 
performance, and to assist supervisors in evaluating potential and 
priority of attorneys for promotion or other performance recogni
tion.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The Routine U ses of 
these records, as defined in 5 U.S.C. 552a(a)(7) and provided for in 
5 U.S.C. 552a(bX3), are described in the appendix following the 
GSA notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper.
Retrievabilhy: Manual, by name.
Safeguards: Kept in locked suite in guarded b u ild in g .
Retention and disposal: Records are destroyed within 60 days of 

receipt.
System manager(s) and address: General Counsel. See appendix 

following notice OGC 6 for addresses.
Notification procedure: GSA notification procedures are contained 

in 41 CFR 105-64.
Record access procedures: GSA procedures for record access are 

contained in 41 CFR 105-64.
Contesting record procedures: GSA rules for contesting records 

are contained in 41 CFR 105-64.
Record source categories: Assistant General Counsels and Re

gional Counsels. The General Counsel solicits these' attorney 
evaluations for review every six months. They are destroyed fol
lowing'that review. Supervisors are instructed not to retain copies.
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GSA/OGC 2
System name: Attorney Placement, GSA/OGC. This notice covers 5 

unique systems of records of related subject matter.
System location: Each system is located in one of the following 5 

offices; the supervisor in each of these 5 offices is the official who 
sets policies and procedures for the records in his own office: LS, 
and the Office of the Regional Counsels, Regions 2,5,6, & 7. See 
appendix following notice OGC 6 for addresses.

Categories of individuals covered by the system: Each of the 5 
systems covers attorneys and law students applying for employ
ment

Categories of records in the system: Each of the 5 systems covers 
qualifications of applicants for legal positions; the Deputy General 
Counsel for Operations, LS, and the Regional Counsels for Regions 
2, 5, 6, and 7 and other authorized OGC employees use the records 
in their respective offices to fill vacancies and new positions with 
qualified applicants.

Authority for maintenance of the system:. Each of the 5 systems is 
authorized by 5 U.S.C. 3101 and the Federal Property and Adminis
trative Services Act of 1949 as amended.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The Routine U ses of 
these records, as defined in 5 U.S.C. 552a(a)(7) and provided for in 
5 U.S.C. 552a(b)(3), are described in the appendix following the 
GSA notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper.
Retrievability: Manual by name.
Safeguards: File folders are kept in guarded buildings and 

released only to authoized persons.
Retention and disposal: Disposition of records shall be in ac

cordance with the HB GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System manager(s) and address: The system  managers for the 5 
systems are respectively: Deputy General Counsel for Operations, 
LS; and Regional Counsels, Regions 2, 5, 6, and 7 for records 
within their offices. See appendix following notice OGC 6 for ad
dresses.

Notification procedure: GSA notification procedures are contained 
in 41 CFR 105-64.

Record access procedures: GSA procedures for record access are 
contained in 44 CFR 105-64.

Contesting record procedures: GSA rules for contesting records 
are contained in 41 CFR 105-64.

Record source categories: Information in each of the 5 systems 
comes from one of the following sources Applicants, placement of
fices, interviewers.

GSA/OGC 3
System name: Confidential Statements of Employment and Finan

cial Interests, GSA/OGC
System location: Deputy General Counsel, LL; Office of the Re

gional Counsels, Regions 1-10 for records in their respective of
fices. See appendix following notice OGC 6 for addresses.

Categories of individuals covered by the system: Persons listed in 5 
CFR 735.403, 41 CFR 105-735.402, OAD P 5410.1, Chapter 3- 
104.25, 26 and 27.

Categories of records in the system: Individual GSA Forms 2157 
and 2158, Confidential Statement of Employment and Financial In
terests. Records are used solely by the Agency Counselor for Stan
dards of Conduct and Regional Counsels in review for conflicts of 
interest.

Authority for maintenance of the system: EO 11222, 5/8/65.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: The Routine U ses of the 
records, as defined in 5 U.S.C. 552a (a)(7) and provided for in 5 
U.S.C. 552a (b)(3), are described in the appendix following the GSA 
notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper
Retrievability: Manual, by name.
Safeguards: Filed in accordance with 41 CFR 105-735.408, in 

secured buildings.- -  v

Retention and disposal: Disposition of records shall be in ac
cordance with the HB GSA Records Maintenance, and Disposition 
System (OAD P 1820.2) para. 21 A  85.

System managers) and address: Agency Counselor for Standards 
of Conduct (Deputy General Counsel), LL is the official responsi
ble for policy and procedure; Regional Counsels, Regions 1-10, are 
systems managers for records in their respective offices. See ap
pendix following notice OGC 6 for addresses.

Notification procedure: GSA notification procedures are contained 
in 41 CFR 105-64.

Record access procedures: GSA procedures for record access are 
contained in 41 CFR 105-64.

Contesting record procedures: GSA rules for contesting records 
are contained in 41 CFR 105-64.

Record source categories: Individual GSA employees who are 
required to submit Confidential Statements of Employment and 
Financial Interests.

GSA/OGC 4
System name: General Law Files, GSA/OGC. This notice covers 21 

unique systems of records involving related subject matter.
System location: The General Law Files of OGC are divided into 

21 unique systems of related subject matter. Each system is located 
in one o f the following 21 offices; the supervisor in each of these 
21 offices is the official who sets policies and procedures for the 
records in his own office:

L, LL, LS, LB, LC, LE, LM, LR, LP, LT, LX, and Office of 
the Regional Counsels, Regions 1-10, for records in their respective 
offices. See appendix following notice OGC 6 for addresses.

For information on the location of specific law files contact LS 
at the address listed in the appendix.

Categories of individuals covered by the system: Each of the 21 
systems covers one or more of the following categories of in
dividuals:

GSA em ployees, past and present; other agency employees, 
members of the public (including individuals, corporations, and 
firms); witnesses in regulatory proceedings; persons who have 
made Freedom of Information and Privacy Act requests and per
sons about whom such requests have been made; persons involved 
in litigation with GSA; grievants under collective bargaining agree
ments; appellants.

Categories of records in the system: Each of the 21 systems 
covers one or more of the following categories of records:

Among other data, name of individuals, position description, 
grade, salary, SSN, work history, complaint, history of the case, 
applicable law, working papers of attorney, testimony of witnesses, 
background investigation materials, records subject to complaint, 
request, or litigation, correspondence, damage reports, contracts, 
accident reports, GSA Form 1593, SF 91, SF 91A, SF 92, 
pleadings, affidavits, credit ratings, medical diagnoses and prog
noses, doctor’s bills, estimates of repair costs, invoices, litigation 
reports, financial data. Records are used to give general legal ad
vice, as requested, throughout GSA, and to prepare attorneys for 
hearings and trials, to reference past actions, and to maintain inter
nal statistics.

Authority for maintenance of the system: Each of the 21 systems 
is authorized by one or more of the following statutes or Executive 
Orders:

Federal Property and Administrative Services Act of 1949, 63 
Stat. 377, as amended; Freedom of Information Act, 5 U.S.C. 552 
as amended; the Privacy Act of 1974, 5 U.S.C. 552a; 5 U.S.C., Part 
II (Civil Service Commission); 5 U .S.C., Chap. 33 (examination, 
selection and placement); Equal Employment Opportunity Act of 
1972, 86 Stat 103, 5 U.S.C. 5108, 5314-5316 and 42 U.S.C. 2000e, 
et. seq.; 5 U.S.C. 7151-7154 (antidiscrimination in employment); 5 
U .S.C., 7301 (regulation of conduct); 5 U.S.C. 7501, note (adverse 
actions); 5 U .S.C ., Chapter 77 (appeals); title 11 U.S.C. 
(bankruptcy); Federal Tort Claims Act, 28 U.S.C. 1291, 1346 (bXc), 
1402(b), 1504, 2110, 2401(b), 2402, 2411(b), 2412(c), 2671-2680; 1 
Stat. 515, 676, 31 U.S.C. 191 (debts owed by or due to U.S.); 
Federal Claims Collection Act of 1972, 80 Stat. 308-309, 31 U.S.C. 
951-953; 78 Stat. 767, 768, 79 Stat. 789, 82 Stat. 998, 84 Stat. 412, 86 
Stat. 491, 31 U.S.C. 240-243 (settlement of claims); E.O. 1166 Or
ganization of Executive Agencies; E.O. 10577, Amending the Civil 
Service Rules and Authorizing a new Appointment System for the 
Competitive Service; E.O. 11491, Labor-Management Relations in 
the Federal Service; E.O. 11787, Revoking Executive Order 10987, 
Relating to Agency Systems for Appeals from Adverse Actions.
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Routine uses oi records maintained in the system, including catego
ries of users and the purposes of such uses: Information may be 
released to the Department of Justice in review, settlement, 
defense, and prosecution of claims, complaints, and law suits in
volving contracts, torts, debts, bankruptcy, personnel adverse ac
tion, EEO, unit determinations, unfair labor practices, and 
Freedom of Information and Privacy Act requests. Other routine 
uses are listed in the appendix following the GSA notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper.
Retrievability: Manual, by name.
Safeguards: Records are stored in secured buildings; available to 

authorized persons only.
Retention and disposal: Disposition of records shall be in ac

cordance with the HB GSA Records Maintenance and Disposition 
System (OAD P 1820.2)

System manager(s) and address: The system managers for the 21 
systems are, respectively:

General Counsel, L; Deputy General Counsel for Law, LL; 
Deputy General Counsel for Operations, LS; Assistant General 
Counsels, LB, LC, LE, LM, LP, L R ,L T , LX, and Regional Coun
sels for Regions 1-10. See appendix following notice OGC 6 for ad
dresses.

Notification procedure: GSA notification procedures are contained 
in 41 CFR 105-64.

Record access procedures: GSA procedures for record access are 
contained in 41 CFR 105-64.

Contesting record procedures: GSA rules for contesting records 
are contained in 41 CFR 105-64, t

Record source categories: Information in each of the 21 systems 
comes from one or more of the following sources:

Federal employees and private parties involved in torts, con
tracts, personnel actions, unfair labor practices, and debts concern
ing the Federal Government; general law texts and sources; Dun 
and Bradstreet and other sources of financial information; law en
forcement officers; w itnesses, and others.

GSA/OGC 5
System name: General personnel files. This notice covers 21 unique 

systems of records involving related subject matter.
System location: These files are divided into 21 unique system s of 

related subject matter. Each system is located in one of the follow
ing 21 offices; the supervisor in each of these 21 offices is4he offi
cial who sets policies and procedures for the records in his own of
fice: L, LS, LA, LB, LC, LE, LM, LP, LT, LR, LX, Office o f the 
Regional Counsels, Regions 1-10. See appendix following notice 
OGC 6 for addresses.

Categories of individuals covered by the system: OGC Central Of
fice employees for those systems in the offices of L, LS, LA, LB, 
LC, LE, LM, LP, LT, LR, and LX; Regional employees for those 
systems in the Offices of the Regional Counsels, Regions 1-10.

Categories of records in the system: Each of the 21 systems 
covers one or more of the following types of records or informa
tion: Name, title, SSN, DOB, grade, salary, employment history, 
home address and telephone number, resume, age, marital status, 
GSA Form 834-Annual Attendance Record, Form 1349-Personal 
Data Statement, trans- cripts, OGC employee record, applications, 
directories of attorneys, news clippings, correspondence, letters of 
reference. Records are used in the agency to complete agency 
forms for requests for personnel actions, security clearances, travel 
and training authorizations, time and attendance records, reports, 
etc. Also used for issuing passes, motor pool ID, etc. Information 
is used ‘in house1 for personnel evaluation and management.

Authority for maintenance of the system: Each of the 21 systems 
is authorized by the following statutes: 5 U .S.C ., generally; Federal 
Property and Administrative Services Act oLl949, as amended

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information in each of 
die 21 systems is disclosed to persons outside the agency for veri
fying employment and salary, preparing letters of reference at the 
request of the employee, making travel and training arrangements, 
and furnishing copies of performance appraisals to other govern
ment agencies when employees have applied for jobs elsewhere. 
Other routine uses are Usted in the appendix following the GSA 
notices. ■
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Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Information in each of the 21 systems is stored in one or 

more of the following manners: In paper files, in the General Coun
sel’s desk book, in supervisors’ card indices. ! • -

Retrievability: Information in each of the 21 systems is retrieved 
manually by name, grade or title.

Safeguards: All records are safeguarded in accordance with GSA 
Privacy Regulations contained in 41 CFR 105-64.

Retention and disposal: Disposition of records shall be in ac
cordance with the HB GSA Records Maintenance and Disposition 
System (OAD P 1820.2), paragraph 9B25.

System managers) and address: The system manager for each of 
the 21 system s, respectively, is: Gene ral Counsel,- L; Deputy 
General Counsel, LS; Administrative Officer, LA; Assistant 
General Counsels, LB, LC, LE, LM, LP, LR, LT, LX; Regional 
Counsels, Regions 1-10. See appendix following notice OGC 6 for 
addresses.

Notification procedure: GSA notification procedures are contained 
in 41 CFR 105-64.

Record access procedures: GSA procedures for record access are 
contained in 41 CFR 105-64.

Contesting record procedures: GSA rules for contesting records 
are contained in 41 CFR 105-64.

Record source categories: The source of information in each of 
the 21 systems is one or more of the following: Official personnel 
records, GSA Personnel and Finance O ffices, supervisors, letters 
of reference or commendation furnished by agency officials or per
sons from private industry, educational information supplied by 
colleges and universities, periodicals, the individual.

GSA/OGC 6
System name: Potential employees referred by members of the 

Legislative and Executive branches and other sources.
System location: LC. See appendix following N otice GSA/OGC 6 

for address.
Categories of individuals covered by the system: Applicants for 

employment at GSA.
Categories of records in the system: Resumes, applications, 

recommendations and replies, previous work history, reference 
checks, and notes. Used inside the agency in connection with litiga
tion and hearings.

Authority for maintenance of the system: Civil Service Rule 5, 5 
CFR 5.1-5.4.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: See appendix following 
GSA notices. A lso may be transferred to CSC, outside counsel, and 
respondents in connection with ongoing litigation and hearings.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper.
Retrievability: Manually, by name.
Safeguards: Stored in locked room in guarded building, accessible 

to authorized persons only.
Retention and disposal: At the termination of all litigation and 

hearings relevant to the records, records will be integrated into in
dividual Official Personnel Folders, to the extent possible. The 
remaining records will be disposed of in accordance with normal 
procedures.

System manager(s) and address: Assistant General Counsel, LC. 
See appendix following N otice GSA/OGC 6 for address.

Notification procedure: GSA notification procedures are contained 
in 41 CFR 105-64.

Record access procedures: GSA procedures for record access are 
contained in 41 CFR 105-64.

Contesting record procedures: GSA rules for contesting records 
are contained in 41 CFR 105-64.

Record source categories: GSA Personnel O ffices, the individual, 
persons who provided references, former em ployees, GSA em
ployees involved in personnel work.

Appendix GSA/OGC Address of Locations 
Office of General Counsel, Central Office Divisions located at 

the General Services Building, 18th and F Streets’, NW, Washing
ton, DC 20405. Business hours are 8:00-4:30 EST.
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L - General Counsel 
(202) 343-5481

LL - Deputy General Counsel for Law 
( 2 Q 2 )  343-2155

LS - Deputy General Counsel for Operations 
(202) 343-4408

LA - Administrative Officer '
(202) 343-5173

LB r Assistant General Counsel 
Public Buildings Division 
(202) 343-4478

LC - Assistant General Counsel 
Claims and Litigation Division 
(202) 343 9111

LE - Assistant General Counsel 
Preparedness and Policy Division 
(202) 343-4563

LM - Assistant General Counsel 
Labor Law Division 
(202) 343-7316

LR - Assistant General Counsel 
Administration and Records Division 
(202) 343-8501

LT - Assistant General Counsel 
Regulatory Law Division 
(202) 343-5411

LX - Assistant General Counsel ^
Automated Data and Telecommunica
tions Division 
(202) 343-7331

Office of General Counsel, Central Office Division located at 
Crystal Mall. Building, Room 819, Washington, DC 20406. Business 
hours are 7:45-4:15 EST.

LP - Assistant General Counsel 
Procurement Division t

(202) 557-8417

Office of General Counsel, Regional O ffices, located at:

Region 1 - GSA Regional Counsel 
J. W. McCormack P.O. &
Court House 
Boston, MA 02109 
(617)223-2621 •
8:20-4:50 EST

Region 2 - GSA Regional Counsel 
26 Federal Plaza ,

New York, NY 10007 
(212) 264-8306 
8:15-4:45 EST

Region 3 - GSA Regional Counsel 
7th and D Streets, SW 
Washington, DC 20407 
(202) 963-4221 
8:15-4:45 EST

Region 4 - GSA Regional Counsel 
1776 Peachtree Street, NW  
Atlanta, GA 30309"
(404) 526-5615 
8:00-4:30 EST

Region 5 - GSA Regional Counsel 
230 S. Dearborn Street 
Chicago, IL 60604

1 (312) 353-5392

8:30-5:00 CST

Region 6 - GSA Regional Counsel 
1500 E. Bannister Road 
Kansas City, MO 64131
(816) 926-7212 
8:00-4:30 CST

Region 7 - GSA Regional Counsel 
819 Taylor Street 
Fort Worth, T X 76102
(817) 334-2325 
7:45-4:15 CST

Region 8 - GSA Regional Counsel 
Building 41 ;■

Denver Federal Center 
Denver, CO 80225 
(303) 234-3813 
7:30-4:00 MST

Region 9 - GSA Regional Counsel 
525 Market Street 
San Francisco, CA 94105 
(415) 556-3963 
7:45-4:15 PST

Region 10 GSA Regional Counsel 
GSA Center 
Auburn, WA 98002 
(206) 833-5225 
7:30-4:00 PST

GSA/FMPO 1
System name: Employee-Related Files, GSA/FMPO

System location: GSA Building, 18th & F Streets, NW, Washing
ton, DC 20405

Categories of individuals covered by'* the system: Current and 
Former Employees and Applicants for Employment in OFMP.

Categories of records in the system: Personal data includes name, 
home address and telephone number, work location and telephone 
number, social security number, date of birth, date of entry on 
duty, salary, grade, promotions, within grade increases, age, educa
tion, experience, biographical data, records relating to attendance, 
tardiness, work assignments, performance, counseling, disciplinary 
actions, adverse actions, conduct, promotion evaluations, equal em
ployment opportunity, labor relations, grievances, alcoholism, and 
letters of reference and pictures and other similar data. Records are 
used in administering personnel matters for and about employees. 
U ses include determining eligibility for promotion and specific 
work assignments, monitoring grievance proceedings, evaluating 
work performance and other actions of a supervisory nature.

Authority, for maintenance of the system: Title 5, U.S.C. Section 
301 and E .O .11717, May 9, 1973.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Records are used to pro
vide references for employees , seeking employment outside the 
agency and for those Routine U ses contained in the appendix fol
lowing the GSA Notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper records in file folders and card files.
Retrievability: Filed alphabetically by name of individual.
Safeguards: Building security guards. Records are stored in locka

ble file drawers and desks.
Retention and disposal: Disposition of records shall, be in ac

cordance with the GSA Records Maintenance and Disposition 
System Handbook (OAD P 1820.2),

System manager(s) and address:

Associate Administrator
Office of Federal Management Policy 
18th &  F Streets, NW  
Washington, DC 20405

Notification procedure: Information may be obtained from the 
employee’s supervisor or from the system manager.
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Record a cce ss p ro ced u res: Requests for access should be made in 
person o r in writing to the appropriate supervisor or the system  
manag#»r in accordance with 41 CFR 105-64.

Contesting reco rd  p ro ced u res: GSA rules for access to records 
and for contesting the contents and appealing initial determination 
are promulgated in 41 CFR 105-64, published in the Federal Re
gister.

Record source categories: The data subject, other employees and 
sup erviso rs. -

GSA/NARS 1
System name: Researcher Application Files, GSA/NARS

System location: The system is located in the National Archives 
Building, Presiden- tial libraries, Washington National Records 
Center, National Personnel Records Center, Federal records cen
ters, and Federal archives and records centers. The addresses are 
listed in the appendix, following N otice GSA/NARS 10.

Categories of individuals covered by the system: Researchers who 
apply to use records in the National Archives, Presidential libraries, 
and records centers.

Categories of records in the system: Applications to use records 
including name, address, telephone number, occupation, research 
topic, education level, and field of interest The records are used 
by officers and employees of GSA who have a need for the records 
in the performance of their duties to identify and record the in
dividuals who use records in the National Archives and other 
repositories listed above, to provide a means of contacting the in
dividual if additional information of research interest to him is 
found, and to mail notices of events and programs of interest to 
users of the records in the National Archives.

Authority for maintenance of the system: 44 U.S.C. 2104.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: The routine uses o f the 
records as defined in 5 U.S.C. 552a(a)(7) and provided for in 5 
U.S.C. 552a(b)(3) are described in the appendix following the GSA 
notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper records in card files and file folders.
Retrievability: Filed alphabetically at each location by name of 

individual.
Safeguards: Buildings employ security guards and records are 

maintained in areas accessible only to authorized personnel of 
NARS. *' ^   ̂ -

Retention and disposal: Records are cut o ff annually, held one 
year and retired. After 14 additional years they are destroyed. 
These procedures are in accordance with the HB, GSA Records 
Maintenance and Disposition System (OAD P 1820.2).

System manager(s) and address: The agency official with overall 
responsibility for the system of records is the Archivist of the 
United States, National Archives Building, Eighth and Pennsyl
vania Avenue, NW Washington, DC, 20408. Officials responsible 
for the geographically dispersed system of records are the Assistant 
Archivist for the National Archives at the National Archives Build
ing, the Directors of the Presidential Libraries, the Directors o f the 
Federal Archives and Records Centers, and the Directors of 
Federal Records Centers at the addresses listed for these locations 
in the appendix, following Notice GSA/NARS 10.

Notification procedure: Information may be obtained from the of
ficials cited above at the appropriate repository where individuals 
have used records.

Record access procedures: Requests from individuals to access 
records should be addressed to the Assistant Archivist for the Na
tional Archives, the directors of the Presidential libraries, the 
directors of Federal archives and records centers, or the directors 
of Federal records centers, depending on where individuals have 
used records. In person requests may be made during normal busi
ness hours listed for each location in the appendix, following 
Notice GSA/NARS 10. For written requests, the individual should 
provide full name, address, and telephone number, and the approxi
mate dates records were used. For personal visits, the individual 
should be able to provide some acceptable identifi- cation such as 
driver’s license or student or employee identification. Only general 
inquines may be made by telephone.

Contesting record procedures: GSA/NARS rules for access to 
records and for contesting the contents and appealing initial deter
minations are found in 41 CFR 105-64.

Record source categories: Researchers.
GSA/NARS 2

System name: Reference request files, GSA/NARS
System location: The system is located in the National Archives 

Building, Presi- dential libraries, Washington National Records 
Center, National Personnel Records Center, Federal records cen
ters, and Federal archives and records centers. The addresses are 
listed in the appendix, following N otice GSA/NARS 10.

Categories of individuals covered by the system: Researchers and 
correspondents, requesting information from the records in the Na
tional Archives, Presidential libraries, and records centers.

Categories of records in the system: Correspondence, reference 
service slips, receipts for money, deposit account records, 
reproduction orders, reference logs, lending files, and reference 
files pertaining to requests for infor- mation, including all or parts 
of the following: requester’s name, address, telephone number, oc
cupation, research topic, education level, and field of interest. Bio
graphical material relating to individuals who are the subject of the 
reference inquiries may also be included. The records are used by 
officers and employees of GSA who have a need for the records in 
the performance of their duties to record individual requests for in
formation and the responses to those requests; to maintain control 
over information requests received and answered; to enable later 
contact with the requester if required; to assist in the preparation 
o f standard replies to similar questions; to facilitate preparation of 
statistical and other reports; to establish researcher accounta- bility 
for records; to maintain control of records.being used; to record 
payment for reproduction orders and funds placed on deposit; to 
record loans of materials or records from the above locations; to 
monitor Freedom of Information Act requests and prepare reports; 
and, when requested by the individual researcher, to write recom
mendations for researchers applying for grants or employment.

Authority for maintenance of the system: 44 U.S.C. 2104 and 2907.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: The routine uses of the 
records as defined in 5 U.S.C. 552a(aX7) and provided for in 5 
U.S.C. 552a(bX3) are described in the appendix following tire GSA 
notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper records in card files and file folders.
Retrievability: Filed alphabetically at each location by name of 

individual.
Safeguards: Buildings employ security guards, and records are 

maintained in areas accessible only to authorized personnel of 
NARS.

Retention and disposal: Records which are:
(1) created in the administration of loans of materials are cut off 

after the return of the materials, held one year, and destroyed;
(2) created in the process of providing reference service by mail 

are cut off annually, held two years, and destroyed.
(3) created in the process o f providing records to researchers in 

the National Archives research rooms are cut off a n n u a l ly ,  held 
one year, and retired. After 14 additional years they are destroyed.

These procedures are in accordance with the HB, GSA Records 
Maintenance and Disposition System (OAD P 1820.2).

System managerfs) and address: The agency official with overall 
responsibility for the system of records is the Archivist o f the 
United States, National Archives Building, Eighth and Pennsyl
vania Avenue, NW Washington, DC, 20408. Officials responsible 
for the geographically dispersed system of records are the Assistant 
Archivist for the National Archives at the National Archives Build
ing, the Directors o f the Presidential Libraries, the Directors o f the 
Federal Archives and Records Centers, and the Directors of 
Federal Records Centers at the addresses listed for these locations 
in the appendix, following N otice GSA/NARS 10.

Notification procedure: Information may be obtained from the of
ficials cited above at the appropriate repository where individuals 
have used records or directed inquiries. The addresses are listed in 
the appendix, following Notice GSA/NARS 10.

Record access procedures: Requests from individuals to access 
records should be addressed to the Assistant Archivist for the Na
tional Archives, the directors of the Presidential libraries, the 
directors o f Federal archives and records centers, or the directors 
of Federal records centers, depending on where individuals used 
records or directed inquiries. In person requests may be made dur-
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ing normal business hours listed for each location in the appendix, 
following N otice GSA/NARS 10. For written requests, the in
dividual should provide full name, address, and telephone number, 
and the approximate dates o f the correspondence or trans- action. 
For personal visits the individual should be able to provide some 
acceptable identification such as driver’s license or student or em
ployee identification. Only general inquires may be made by 
telephone.

Contesting record procedures: Contesting record procedures: 
GSA/NARS rules for access to records and for contesting the con
tents and appealing initial determinations are found in 41 CFR 105- 
64.

Record source categories: Researchers, correspondents, and em
ployees of the National Archives.

GSA/NARS 3
System name: Donors of historical materials files, GSA/NARS

System location: The system is located in the National Archives 
Building and the Presidential libraries. The addresses are listed in 
the appendix, following N otice GSA/NARS 10.

Categories of individuals covered by the system: Donors and 
potential donors of papers or other historical materials to the Na
tional Archives and Presidential libraries.

Categories of records in the system: Correspondence, deeds of 
gift, deposit agreements, accession files, accession cards, adminis
trative files, inventory of museum objects, oral history use agree
ments, tapes, and transcripts, all o f which relate to the solicitation 
and preservation of donations. Also included are biographical data 
on donors as well as their addresses, telephone numbers, and occu
pations. The records are primarily used by officers and employees 
of GSA who have a need for the records in the performance of 
their duties to record solicitation efforts and accessioning of papers 
and other historical materials for preser- vation in the above loca
tions; to maintain control over the acces- sions program; to 
facilitate future solicitations of gifts; to record deeds of gift; to 
record agreements o f use.

Authority for maintenance of the system: 44 U.S.C. 2107 and 2108.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: The routine uses of 
records as defined in 5 U.S.C. 552a(a)(7) and provided for in 5 
U.S.C. 552a(bX3) include releasing biographi- cal material about 
donors and prospective donors to the public as well as the routine 
uses described in the appendix following the GSA notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper records in file folders; sound recordings.
Retrievability: Filed alphabetically at each location by name of 

individual donor.
Safeguards: Buildings employ security guards, and records and 

other materials are maintained in areas accessible only to 
authorized personnel o f NARS.

Retention and disposal: Records are permanent. These procedures 
are in accordance with the HB, GSA Records Maintenance and 
Disposition System (OAD P 1820.2).

System managerfs) and address: The agency official with overall 
responsibility for the system of records is the Archivist of the 
United States, National Archives Building, Eighth and Pennsyl
vania Avenue, NW, Washington, DC 20408. Officials responsible 
for the geographically dispersed system of records are the Assistant 
Archivist for the National Archives and the Assistant Archivist for 
Presidential Libraries at the National Archives Building, and the 
Directors of the Presidential Libraries. The addresses áre listed in 
the appendix following Notice GSA/NARS 10

Notification procedure: Information may be obtained from the of
ficials cited above at the appropriate repository where individuals 
have donated materials or from which they have received requests 
for donations. The addresses are listed in the appendix, following 
Notice GSA/NARS 10.

Record access procedures: Requests from individuals to access 
records should be addressed to the Assistant Archivist for the Na
tional Archives or the Assistant Archivist for Presidential Libraries 
or the directors of Presidential libraries depending on which reposi
tory the individual has been associated with. In person requests 
may be made during normal business hours listed for each location 
in the appendix, following Notice GSA/NARS 10. For written 
requests, the individual should provide full name, address, and

telephone number, and the approximate dates of the correspon
dence or transaction. For personal visits the individ- ual should be 
able to provide some acceptable identification such as driver’s 
license, employee identification card, etc. Only general inquiries 
may be made by telephone.

Contesting record procedures: GSA/NARS rules for access to 
records and for contesting the contents and appearing initial deter
minations are found in 41 CFR 105-64.

Record source categories: Donors, potential donors, and em
ployees of the National Archives.

GSA/NARS 4
System name: National and Regional Archives Advisory Council 

files, GSA/NARS.
System location: The system is located in the National Archives 

Building, the Federal archives and records centers, and the regional 
archives headquarters. The addresses, are listed in the appendix, 
following N otice GSA/NARS 10.

Categories of individuals covered by the system: Former, current, 
and prospective Council members.

Categories of records in the system: Correspondence with and bio
graphical information about former, current, and prospective Coun
cil members including all or parts of the following: name, address, 
telephone number, education, professional vita, and publications. 
The records are used by officers and employees of GSA who have 
a need for the records in the performance of their duties to review 
professional quarifica- tions of prospective Council members; to 
document activities o f the Councils themselves; to conduct future 
correspondence with Council members; to serve as a mailing list 
with current and past members; to record the individual Council 
members’ role; and to help formulate Council policy.

Authority for maintenance of the system: 5 U .S.C., AppendixT, 
Section 8.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Biographical material 
relating to Council members is made available to the public for pur
poses of publicizing the membership and activities of the Councils.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper records in file folders.
Retrievability: Filed alphabetically at each location by name of 

individual. -
Safeguards: Buildings employ security guards, and records are 

maintained in areas accessible only to authorized personnel of 
NARS.

Retention and disposal: Records are cut off after each meeting, 
held five years, and offered to the National Archives (Regional 
council files are destroyed after five years). These procedures are 
in accordance w ith 'th e HB, GSA Records Maintenance and 
Disposition System (OAD P 1820.2)

System manager(s) and address: The agency official with overall 
responsibility for the system of records is the Archivist of the 
United States, National Archives Building, Eighth and Pennsyl
vania Avenue, NW, Washington, DC 20408. Officials responsible 
for the geographically dispersed system of records are the Assistant 
Archivist for the National Archives and the Assistant Archivist for 
Educational Programs at the National Archives Building, the 
Directors of the Federal Archives and Records Centers and the 
NARS Regional Commissioners. The addresses are listed in the ap
pendix following N otice GSA/NARS 10.

Notification procedure: Information may be obtained from the of
ficials cited above at the appropriate location in the region where 
individuals serve, have served, or might serve on the Council. The 
addresses are listed in the appendix, following Notice GSA/NARS  
10.

Record access procedures: Requests from individuals to access 
records should be addressed to the Assistant Archivist for the Na
tional-Archives or to the Assistant Archivist for Educational Pro
grams, the regional commissioners or the directors o f Federal 
archives and. records centers depending on the location o f the 
Council with which the individual has been associated. In person 
requests may be made during normal business horns listed for each 
location in the appendix, following N otice GSA/NARS 10. For 
written requests, the individual should provide full name, address, 
telephone number, and if applicable, dates of service. For personal 
visits the individual should be able to provide some acceptable
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identification, such as driver’s license, employee identification 
caid, etc. Only general inquiries may be made by telephone. -

Contesting record procedures: GSA/NARS rules for access to 
records and for contesting the contents and appealing initial deter
minations are found in 41 CFR 105-64.

Record source categories: Former, current, and prospective Coun
cil members, associates of Council members, and employees of the 
National Archives.

GSA/NARS 5
System name: Conference and related activities files, GSA/NARS

System location: The system is located in the National Archives 
Building, the Presidential libraries, Washington National Records 
Center, National Personnel Records Center, Federal records cen
ters, the Federal archives and records centers, and NARS regional 
headquar- ters offices. The addresses are listed in the appendix, 
following Notice GSA/NARS 10.

Categories of Individuals covered by the system: Participants or 
potential participants in symposia, conferences, lectures, etc.

Categories of records in the system: Biographical information 
about individuals involved in these activ- ities including the in
dividual’s name, address, telephone number, area of expertise, 
research interest, occupation, education, and publications. The 
records are used by officers and employees of GSA who have a 
need for the records in the performance of their duties in the vari
ous archival programs indicated above; to provide a record of 
previous activities; to promote the use of archival materials; to pro
vide mailing lists; to facilitate publication of the activity’s 
proceedings; and to register persons attending the activity.

Authority for maintenance of the system: 44 U.S.C. 2105
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: The routine uses of 
records as defined in 5 U.S.C. 552a(aX7) and provided for in 5 
U.S.C. 552a(b)(3) are described in the appendix following the GSA 
notices. - ' : ' - J  ■.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytera:

Storage: Paper records in card files and file folders.
Retrievability: Filed alphabetically at .each location by name of 

individual.
Safeguards: Buildings employ security guards and records are 

maintained in areas accessible only to authorized personnel of 
NARS. /

Retention and disposal: Records are cut o ff after the event, held 
for one year, and destroyed. These procedures are in accordance 
with the HB, GSA Records Maintenance and Disposition System. 
(OAD P 1820.2).

System manager(s) and address: The agency official with overall 
responsibility for the system of records is the Archivist of the 
United States, National Archives Building, Eighth and Pennsyl
vania Avenue, NW, Washington, DC 20408. Officials responsible 
for the geographically dispersed system of records are the Assistant 
Archivist for the National Archives and the Assistant Archivist for 
Educational Programs at the National Archives Building, the 
Directors of the Presidential Libraries, the Directors of Federal 
Records Centers, and the Regional Commissioners. The addresses 
are listed in the appendix following N otice GSA/NARS 10.

Notification procedure: Information may be obtained from the of
ficials cited above at the appropriate location which sponsored the 
activity which the individual attended or in which he particpated. 
The addresses are listed in the appendix, following N otice 
GSA/NARS 10.

Record access procedures: Requests from individuals to access 
records should be addressed to the Assistant Archivist for the Na
tional Archives, the Assistant Archivist for Educational Programs, 
the directors of Presidential libraries, the directors of Federal 
records centers or the regional commissioners. In person requests 
may be made during normal busi- ness hours listed for each loca
ti011 in the appendix, following Notice GSA/NARS 10. For written 
requests, the individual should provide full name, address, 
telephone number, and the dates of the activity. Fot personal visits 
the individual should be able to provide some acceptable identifica
tion such as a driver’s license or an employee identification card. 
Only general inquiries may be made by telephone.

Contestfaig record procedures: GSA/NARS rules for access to 
records and for contesting the contents and appealing initial deter
minations are found in 41 CFR 105-64.

Record source categories: Participants, attendees, and employees 
o f the National Archives.

GSA/NARS 6
System name: Mailing list files, GSA/NARS

System location: The system is located in the National Archives 
Building, Presi- dential libraries, Washington National Records 
Center, National Personnel Records Center, Federal records cen
ters, Federal archives and records centers and NARS regional 
headquarters offices. The addresses are listed in the appendix, fol
lowing N otice GSA/NARS 10.

Categories of individuals covered by the system: Researchers, 
tourists, government officials, professional colleagues, profes
sionals in related fields, such as librarians, teachers, associates of 
the National Archives, and others with an interest in National 
Archives activities.

Categories of records in the system: Mailing lists include primarily 
the individual’s name and address. Some lists also include 
telephone number, title, occupation, institutional affiliation and in 
the case of the associates, type of membership. Records are used 
by officers and employees of GSA who have a need for the records 
in the performance of their duties, to address newsletters, an
nounce- ments, programs, and material about special events; to bill 
researchers for reproduction orders; and to mail press releases and 
other information.

Authority for maintenance of the system: 44 U.S.C. 2105, 2108, 
2307, 2902, and 2904.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Where the proposed use 
is compatible with the purpose for which the mailing list was com
piled, copies of the lists are occasionally provided to archival, 
historical, and records management associations whose purposes 
relate to the programs and aims of the National Archives and 
Records Service.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper records in card files, index cards, address plates, 
magnetic cards, punch cards, cassettes, magnetic tape.

Retrievability: Filed alphabetically at each location by name of 
individual.

Safeguards: Buildings employ security guards and records are 
maintained in areas accessible only to authorized personnel of 
NARS.

Retention and disposal: Lists are reviewed annually, and updated. 
Outdated information is purged. These procedures are in ac
cordance with the HB, GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System managers) and address: The agency official with overall 
responsibility for the system of records-is the A rchivist of the 
United States, National Archives Building, Eighth and Pennsyl
vania Avenue, NW , Washington, DC 20408. Officials responsible 
for the geographically dispersed system of records are the Assistant 
Archivist for the National Archives, the Assistant Archivist for 
Presidential Libraries, the Assistant Archivist for Educational Pro
grams and the Assistant Archivist for Records Management, all 
located in the National Archives Building. Other officials are the 
Directors of the Presidential Libraries, the Directors o f Federal 
Records Centers, Directors of Federal Archives and Records Cen
ters, and the NARS Regional Commissioners. The addresses for 
these locations are listed in the appendix following Notice 
GSA/NARS 10.

Notification procedure: Information may be obtained from the of
ficials cited above at the appropriate location in which the in
dividual has expressed an interest or in which he has a potential in
terest. The addresses are listed in the appendix, following N otice 
GSA/NARS 10.

Record access procedures: Requests from individuals to access 
records should be addressed to the Assistant Archivist for the Na
tional Archives, the Assistant Archivist for Presidential Libraries, 
the Assistant Archivist for Educational Programs, the Assistant 
Archivist for Records Manage- ment, the directors o f the Pre
sidential libraries, the directors o f the Federal records centers, 
directors o f Federal archives and records centers, or the regional 
commissioners depending on which archives activity the individual 
expressed an interest in. In person requests may also be made dur
ing normal business hours listed for each location in the appendix, 
following N otice GSA/NARS 10. For written requests, the in-
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dividual should provide full name, address, and telephone number, 
and the approximate date of communication with the repository. 
For personal visits, the individual should be able to provide some 
acceptable identification such as a driver’s license or employee 
identification card. Only general inquiries may be made by 
telephone.

Contesting record procedures: GSA/NARS rules for access to 
records, for contesting the contents, and for appealing initial deter
minations are found in 41 CFR 105-64.

Record source categories: Individuals expressing an interest in 
archives activities and NARS employees.

GSA/NARS 7
System name: Mandatory review of classified documents/request 

files, GSA/NARS
System location: The system is located in the National Archives 

Building, Presidential libraries; Washington National Records 
Center, Federal records centers, and Federal archives and records 
centers. The addresses are listed in the appendix, following N otice 
GSA/NARS 10.

Categories of individuals covered by the system: Researchers 
requesting mandatory review of security classified documents.

Categories of records in the system: Applications requesting man
datory review of classified documents including requestor’s name, 
address, telephone number, occupation, employer, and research 
topic. Records are used by officers and employees of GSA who 
have a need for the records in the perfor- mance of their duties to 
record requests for access to security- classified records; to.record 
status of each mandatory review request; to assist in preparation of 
monthly reports on mandatory declassification review requests; and 
to record action taken on requests.

Authority for maintenance of the system: Executive Order 11652, 
June 1, 1972.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The routine uses of 
records as defined in 5 U.S.C. 552a(a)(7) and provided for in 5 
U.S.C. 552a(b)(3) are described in the appendix following the GSA 
notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper records in card files and file folders.
Retrievability: Filed alphabetically at each location by name of 

individual.
Safeguards: Buildings employ security guards and records are 

maintained in areas accessible only to authorized personnel of 
NARS.

Retention and disposal: Records are cut off annually, held one 
year, and retired. After 14 additional years they are destroyed. 
These procedures are in, accordance with the HB, GSA Records 
Maintenance and Disposition System (OAD P 1820.2).

System manage r(s) and address: The agency official with overall 
responsibility for the system of records is the Archivist of the 
United States National Archives Building, Eighth and Pennsylvania 
Avenue, NW Washington, DC, 20408. Officials responsible for the 
geographically dispersed system of records are the Assistant 
Archivist for the National Archives at the National Archives Build
ing, the Directors of the Presidential Libraries, the Directors of the 
Federal Archives and Records Centers, and the Directors of 
Federal Records Centers at the addresses listed for these locations 
in the appendix following Notice GSA/NARS 10.

Notification procedure: Information may be obtained from the of
ficials cited above at the appropriate repository where individuals 
have requested mandatory review of classified records. The ad
dresses are listed in the appendix, following N otice GSA/NARS 10.

Record access procedures: Requests from individuals to access 
records should be addressed to the Assistant Archivist for the Na
tional Archives, the directors of the Presidential libraries, directors 
of Federal archives and records centers, and the directors of the 
Federal records centers, depending on where the individual 
requested the mandatory review. In person requests may also be 
made during normal business hours listed for each location in the 
appendix, following Notice GSA/NARS 10. For written requests, 
the individual should provide full name, address, telephone 
number, and the approximate dates research was conducted. For 
personal visits the individual should be able to provide some ac
ceptable identification such as driver’s license or employee identifi
cation. Only general inquiries may be made by telephone.

Contesting record procedures: GSA/NARS rules for access to 
records; for contesting the contents, and for appealing initial deter
minations are found in 41 CFR 105-64.

Record source categories: Researchers who have requested man. 
datory review of records.

GSA/NARS 8
System name: Restricted and classified records/access authorization 

files, GSA/NARS.
System location: The system is located in the National Archives 

Building, Presidential libraries, Washington National Records 
Center, National Personnel Records Center, Federal records cen
ters, and Federal archives and records centers. The addresses are 
listed in the appendix, following N otice GSA/NARS 10.

Categories of individuals covered by the system: Researchers who 
apply to use agency-restricted or classified records in the National 
Archives, Presidential libraries, and records centers.

Categories of records in the system: Applications and letters of 
authorization to use restricted/ classified records, including name, 
address, telephone number, occupation, employer, |  security 
clearance, social security number, date and place of birth, purpose, 
field o f interest, citizenship, intention to publish, and type of publi
cation. Records are used by officers and employees of GSA who 
have a need for the records in the performance o f  lheir duties to 
control access to restricted materials; to maintain a .record of 
requests for access; and to authorize access to restricted/ classified 
matter.

Authority for maintenance of the system: 44 U.S.C. 2104.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: The routine uses of 
records as defined in 5 U.S.C. 552a(aX7) and provided for in 5 
U.S.C. 552a(bX3) include disclosing records to officials of the agen
cies whose records are restricted as well’ as the routine uses 
described in the appendix following the GSA notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper records in card files and file folders.
Retrievability: Filed alphabetically at each location by name of 

individual. -
Safeguards: Buildings employ security guards and records are 

maintained in areas accessible only to authorized personnel of 
NARS.

Retention and disposal: Records relating to private individuals 
requesting access are cut off annually, held one year, and retired. 
After 14 additional years they are destroyed. Records relating to 
agency officials requesting access are destroyed on supersession or 
obsolescence of the authorization document, or on transfer or 
separation of the individual concerned. These procedures are in ac
cordance with the HB, GSA Records Maintenance and D isposition 
System (OAD P 1820.2).

System manager(s) and address: The agency official with overall 
responsibility for the system of records is the Archivist o f the 
United States, National Archives Building, Eighth and Pennsyl
vania Avenue, NW Washington, DC, 20408. Officials responsible 
for the geographically dispersed system of records are the A ssistant 
Archivist for the National Archives at the National Archives Build
ing, the Directors of the Presidential Libraries, the Directors o f the 
Federal Archives and Records Centers, and the Directors of 
Federal Records Centers at the addresses listed for these locations 
in the appendix following N otice GSA/NARS 10.

Notification procedure: Information may be obtained from the of
ficials cited above at the appropriate repository where individuals 
have applied for access to records. The addresses are listed in the 
appendix, following N otice GSA/NARS. 10.

Record access procedures: Requests from individuals to access 
records should be addressed to the Assistant Archivist for the Na
tional Archives, the directors of the Presidential libraries,, directors 
of Federal archives and records centers, or the directors of the 
Federal records centers, depending on where the individual sub
mitted his application for access to the records. In person requests 
may also be made during normal business hours listed for each lo
cation in the appendix, following N otice GSA/NARS 10. For writ
ten requests, the individual should pro- vide full name, address, 
telephone number, and the approximate dates the application-was 
made. For personal visits the individual should be able to provide 
some acceptable identification such -as driver’s license or employee 
identification. Only general inquiries may be made by telephone.
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Contesting record procedures: GSA/NARS rules for access to 
records and for contesting the contents and appealing initial deter
minations are found in 41 CFR 105-64.

Record source categories: Researchers and agency officials.
GSA/NARS 9 

System name: Authors files, GSA/NARS.
System location: The system is located in the National Archives 

Building, the Presidential libraries, and the Federal archives and 
records centers. The addresses are listed in the appendix, following 
Notice GSA/NARS 10.

Categories of individuals covered by the system: Authors whose 
publications are based on National Archives holdings, and authors 
who have submitted manuscripts which have been published or 
considered for publication in Prologue: The Journal of the National 
Archives. y

Categories of records in the system: Biographical information 
about the authors including such information as name, address, 
telephone number, occupation, education, and research interests, 
and manuscript copies of writings. Records are used by officers 
and employees of GSA who have a need for the records in the per
formance of their duties to provide an indication of specific areas 
of interest in archival holdings and the extent to which the 
scholarly community relies on National Archives holdings as prima
ry source material; and to maintain a recôrd of manu- scripts which 
Prologue has rejected, or accepted and published.

Authority for maintenance of the system: 44 U.S.C. 2307.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: The routine uses of 
records as defined in 5 U.S.C. 552a(a)(7) and provided for in 5 
U.S.C. 552a(b)(3) are described in the appendix following the GSA 
notices.

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem:

Storage: Paper records in card files or file folders.
Retrievability: Filed alphabetically at each location by name of 

individual.
Safeguards: Buildings employ security guards and records are 

maintained, in areas accessible only to authorized personnel of 
NARS. : -

Retention and disposal: Records are cut off annually , held two 
years, and retired. These procedures are in accordance with the 
HB, GSA Records Maintenance and Disposition System (OAD P 
1820.2). -• -

System manager(s)' and address: The agency official with overall 
responsibility for the system of records is the Archivist of the 
United States, National Archives Building, Eighth and Pennsyl
vania Avenue, NW, Washington, DC 20408. Officials responsible 
for the geographically dispersed system of records'are the Assistant 
Archivist for the National Archives and the Assistant Archivist for 
Educational Programs at thé National Archives Building, the 
Directors of the Presidential Libraries, and the Directors of the 
Federal Archives and Records Centers. The addresses are listed in 
the appendix following N otice GSA/NARS 10.

Notification procedure: Information may be obtained from the of
ficials cited above at the appropriate repository where individuals 
have used records or submitted manuscripts for publication. The 
addresses are listed in the appendix, following Notice GSA/NARS

Record access procedures: Requests from individuals to access 
records should be addressed to the Assistant Archivist for the Na
tional Archives, the Assistant Archivist for Educational Programs, 
me directors of the Presidential libraries, or the directors of 
Federal archives and records centers. In person requests may also 
be made during normal business hours listed few each location in 
the appendix, following Notice GSA/NARS 10. For written 
requests, the individual should provide full name, address, 
elephone number, and the title of his publication. For personal 

visits, the individual should be able to provide some acceptable 
i entification such as a driver’s license or an employee identifica- 
on card. Only general inquiries may be made by telephone.
Contesting record procedures: GSA/NARS rules for access to 

records, for contesting the contents and appealing initial determina- 
«ons are found in 41 CFR 105-64.

Record source categories: Authors and National Archives em
ployees.

GSA/NARS 10
System name: Employee related files, GSA/NARS.

System location: The system is located in the National Archives 
Building, R esidential libraries, Washington National Records 
Center, National Personnel Records Center, Federal records cen
ters, Federal archives and records centers, and NARS regional 
headquarters’ offices. The addresses are listed in the appendix, fol
lowing N otice GSA/NARS 10.

Categories of individuals covered by the system: Employees and 
former employees of the National Archives and Records Service.

Categories of records in the system: Documents accumulated by 
operating officials in administering personnel matters for or about 
em ployees, including but not limited to, name, home address, 
telephone number, work location and telephone number, social 
security number, date of birth, date of entry on duty, salary, grade, 
promotions, within grade increases, age, education, experience, 
biographical data, records relating to attendance, tardiness, is
suance of passes and keys, work assignments, performance, work 
measurement, counseling, disciplinary actions, adverse actions, 
conduct, promotion evaluations, equal employment opportunity, 
labor relations, grievances, alcoholism, security clearances, and let-* 
ters o f reference and pictures. Records are primarily used by of
ficers and employee» of GSA who have a need for the records in 
the performance of their duties to monitor and document personnel 
actions; determine qualifications for promotion, related positions, 
and specific work assignments; for the convenience of the Person
nel Management Division and supervisors in overseeing employee 
activities; to evaluate and rate perfor- mance of employees; to 
document disciplinary actions; to monitor grievance proceedings 
and EEO complaints; to prepare for adverse actions; to prepare 
statistical reports to measure overall performance and productivity 
of all employees; to conduct counseling sessions; to prepare EEO 
reports; to prepare staffing patterns and determine manpower 
requirements; and for use as a general management tool to oversee 
personnel administration of the organization.

Authority for maintenance of the system: 5 U .S.C ., Part III.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: The routine uses of 
records as defined in 5 U.S.C. 552a(aX7) and provided for in 5 
U.S.C. 552a(bX3) include disclosing information to other agencies 
and persons about employees seeking new employment and releas
ing biographical sketches about employees to other agencies or per
sons when an employee activity is being publicized as well as the 
routine uses described in the appendix following the GSA notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper records in card files and file folders.
Retrievability: Filed alphabetically at each location by name of 

individual.
Safeguards: Buildings employ security guards and records are 

maintained in areas accessible only to authorized personnel of 
NARS.

Retention and disposal: Records are reviewed annually docu
ments are updated, and irrelevant documents destroyed. Records 
are retained until employees are separated, then destroyed. These 
procedures are in accordance with the HB, GSA Records Main
tenance and Disposition System (OAD P 1820.2).

System managers) and address: The agency official with overall 
responsibility for the system of records is the Archivist of the 
United States, National Archives Building, Eighth and Pennsyl
vania Avenue, NW, Washington, DC 20408. Officials responsible 
for the geographically dispersed system of records are the Director, 
Personnel Management Division at the National Archives Building 
or supervisors o f the employees or former employees at all loca
tions. The addresses are listed in the appendix following Notice 
GSA/NARS 10.

Notification procedure: Current employees may obtain informa
tion from their supervisor at the appropriate address listed in the 
appendix, following N otice GSA/NARS 10. Former employees may 
obtain information from the Director, Personnel Management Divi
sion, at the address listed in the appendix, following Notice 
GSA/NARS 10.

Record access procedures: Requests from current employees to 
access records should be directed to the employees’ supervisor at 
the appropriate address listed in the appendix, following Notice 
GSA/NARS 10. Former employees should direct requests to access
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records to the Director, Personnel Management Division, at the ad
dress listed in the appendix, following N otice GSA/NARS 10. For 
written requests, former employees should provide full name, ad
dress, and telephone number, and approximate dates and places of 
employ- ment. For personal visits former employees should provide 
some acceptable form of identification such as a driver’s license. 
Only general inquiries may be made by telephone.

fnntpsting record procedures: GSA/NARS rules for access to 
records and for contesting the contents and appealing initial deter
minations are found in 41 CFR 105-64.

Record source categories: Employees and supervisors.

Appendix

GSA/NARS addresses of locations, telephone numbers, and 
business hours

Nation&l Archives Building 
Eighth and Pennsylvania Avenue, NW. 
Washington, DC 20408 
Telephone (202) 963-1110 
Hours: 8:45 a.m. to 5:15 p.m.
(Monday through Friday)

Presidential Libraries

Herbert Hoover Library 
South Downey Street 
West Branch, IA 52358 
Telephone (319) 643-5301 
Hours: 900 a.m. to 5:00 p.m.
(Monday through Friday)

Franklin D. Roosevelt Library 
Albany Post Road 
Hyde Park, NY 12538 
Telephone (914) 229-8114 
Hours: 9:00 a.m. to 5:00 p.m.
(Monday through Friday)

Harry S. Truman Library 
Highway 24 at Delaware Street 
Independence, MO 64050 
Telephone (816) 833-1400 
Hours: 9:00 a.m. to 5:00 p.m.
(Monday through Friday)

Dwight D. Eisenhower Library 
South East Fourth Street 
Abilene, KS 67410 
Telephone (913) 827-9738 
Hours: 9:00 a.m. to 5:00 p.m.
(Monday through Friday)

John F. Kennedy Library 
380 Trapelo Road 
Waltham, MA 02154 
Telephone (617) 223-7250 
Hours: 8:30 a.m. to 5:00 p.m.
(Monday through Friday)

Lyndon B. Johnson Library 
2313 Red River 
Austin, TX 78705 
Telephone (512) 397-5137 
Hours;. 9:00 a.m. to 5:00 p.m.
(Monday through Friday)

Washington National Records Center 
4205 Suitland Road 
Suitland, MD—MAILING address: 
General Services Administration 
Washington National Records Center 
Washington, DC 20409 
Telephone (301) 763-7000 
Hours: 8:00 a.m. to 4:30 p.m.
(Monday through Friday)

National Personnel Records Center

(Military Personnel Records)
9700 Page Boulevard 
S t Louis, MO 63132 
Telephone (314) 268-7201 
Hours: 7:30 a.m. to 4:00 p.m. 
(Monday through Friday)

(Civilian Personnel Records)
111 Winnebago Street 
S t Louis, MO 63118 
Telephone (314) 425-5722 
Hours: 7:30 a.m. to 4:00 p.m. 
(Monday through Friday)

Federal Records Centers

Naval Supply Depot 
Building 308
Mechanicsburg, PA 17055 
Telephone (717) 766-8511 
Hours: 7:30 a.m. to 4:00 p.m. 
(Monday through Friday)

2400 W est Dorothy Lane 
Dayton, OH 45439 
Telephone (513) 461-5597 
Hours: 7:30 a.m. to 4:00 p.m. 
(Monday through Friday)

Federal Archives and Records Centers

380 Trapelo Road 
Waltham, MA 02154 
Telephone (617) 223-2657 
Hours: 8:00 a.m. to 4:30 p.m. 
(Monday through Friday)

Military Ocean Terminal 
Building 22 
Bayonne, NJ 07002 
Telephone (201) 858-7161 
Hours: 8:00 a.m. to 4:30 p.m. 
(Monday through Friday)

5000 W issahickon Avenue 
Philadelphia, PA 19144 
Telephone (215) 438-5200 
Hours: 8:00 a.m. to 4:30 p.m. 
(Monday through Friday)

1557 S t Joseph Avenue 
East Point, GA 30344 
Telephone (404) 526-7475 
Hours: 8:00 a.m. to 4:30 p.m. 
(Monday through Friday)

7358 South Pulaski Road 
Chicago, IL 60629 
Telephone (312) 353-8544 
Hours: 8:00 a.m. to 4:30 p.m. 
(Monday through Friday)

2306 East Bannister Road 
Kansas City, MO 64131 
Telephone (816) 926-7271 
Hours: 8:00 a.m. to 4:30 p.m. 
(Monday through Friday)

4900 Hemphill Street 
Fort Worth, TX 76115 
Telephone (817) 334-5515 
Hours: 8:00 a.m. to 4:30 p.m. 
(Monday through Friday)

B uild ing  48
Denver Federal Center 
Denver, CO 80225 
Telephone (303) 234-3185 
Hours: 8:00 a.m. to 4:30 p.m. 
(Monday through Friday)
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1000 Commodore Drive 
San Bruno, CA 94066 
Telephone (415) 876-9003 
Hours: 8:00 a.m. to 4:30 p.m.
(Monday through Friday)

24000 Avila Road 
Laguna Niguel, CA 92677 
Telephone (714) 831-4220 
Hours: 8:00 a.m. to 4:30 p.m.
(Monday through Friday).

6125 Sand Point Way 
Seattle, WA 98115 
Telephone (206) 442-4502 
Hours: 8:00 a.m. to 4:30 p.m.
(Monday through Friday)

National Archives and Records Service—Regional Offices

General Services Administration 
26 Federal Plaza 
New york, NY 10007 
Telephone (212) 264-3514 
Hours: 8:15 a.m. to 4:45 p.m.
(Monday through Friday)

General Services Administration 
Room 7016, 7th and D Streets, SW.
Washington, DC 20407 
Telephone (202) 962-2455 
Hours: 8:15 a.m. to 4:45 p.m.
(Monday through Friday)

Safeguards: Personnel screening; hardware and software com
puter security measures; paper records in a locked container and/or 
room and in a facility guarded to prevent unauthorized access.

Retention and disposal: Retention of records shall be for duration 
of assignment. Disposition of records shall be in accordance with 
the HB GSA Records Maintenance and Disposition System (OAD P
1820.2).

System managers) and address: Chief, Readiness Systems Divi
sion, Mathematics and Computation Laboratory, Federal 
Preparedness Agency (EDMR), General Services Administration. 
Washington, DC 20405

Notification procedure: Same as above. An inquiry from an 
authorized user of the GSA/FPA computer facility need only in
clude his name in order to ascertain whether the system contains a 
record about him.

Record access procedures: Same as above.
Contesting record procedures: GSA rules for access to records, 

for contesting the contents, and for appealing' initial determinations 
are promulgated in 41 CFR 105-64, published in the Federal Re
gister.

Record source categories: The individual to whom the record per
tains.

GSA/FPA 2
System name: Distribution L ists, GSA/FPA

System location: Records are maintained at the following offices 
of the Federal Preparedness Agency, General Services Administra- 
tion.

Central Office 
Washington, DC 20405

General Services Administration 
1776 Peachtree Street, NW.
Atlanta, GA 30309 
Telephone (404) 526-5611 
Hours: 8:00 a.m. to 4:30 p.m. 
(Monday through Friday)

General Services Administration 
819 Taylor Street 
Fort Worth, TX 76102 
Telephone (817) 334-2759 
Hours: 7:45 a.m. to 4:15 p.m. r t  

(Monday through Friday)

General Services Administration 
1000 Commodore Drive 
San Bruno, CA 94066 
Telephone (415) 876-9015 
Hours: 8:00 a.m. to 4:30 p.m. :
(Monday through Friday)

GSA/FPA 1
System name: Computer A ccess Code Assignments, GSA/FPA 

System location: Records are maintained at the Federal 
Preparedness Agency, General Services Administration, Washing
ton, DC 20405 :

Categories of individuals covered by the system: Users of th< 
GSA/FPA computer facility. ^

Categoric of records in the system: Name, organization, offici 
telephone number, computer access còde for the purpose of in 
house agency official use, based upon a need- to-know require
ment, to restrict computer access to authorized users.

Authority for maintenance of the system: Executive Order 11051 
September 27, 1962

outine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The Routine U ses of 
i ^^ records, qs defined in 5 U.S.C. 552a (a) (7) and provided for 
GSA N *  (3)» af e  described in the ^ppendix following the

Policies and practices for storing, retrieving, accessing, retaining, 
™ deposing of records in the sytem:
Storage: Mag-tape, drum, disc, paper. 

codetriCVabiIity: ^ecor< ŝ are indexed by name, computer access

Region 1
605 John W. McCormack Post Office and Courthouse 
Boston, MA 02109

Region 2
26 Federal Plaza, Room 2836 
New York, NY_10007

Region 3
W iliam J. Green, Jr. Federal Building 
600 Arch Street, Room 7248 
Philadelphia, PA 19106

Region 4
1776 Peachtree Street, NW 
Atlanta, GA 30309

Region 5
New Federal Building, Room 3747 
230 South Dearborn Street 
Chicago, IL 60604

Region 6
811 Grand Avenue, Room 132 
Kansas City, MO 64106

Region 7
1114 Federal Building, Room 1604 
Dallas, TX 75202

Region 8
Building No. 41, Denver Federal Center 
Denver, CO 80225

Region 9
120 Montgomery Street 
San Francisco, CA 94104

Region 10
Room 686, Federal Building 
915 2nd Avenue 
Seattle, WA 98174

Stockpile Disposal 
General Services Administration 
Washington, DC 20405
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Categories of individuals covered by the system: Those who have 
requested to be put on distribution lists for GSA Federal 
Preparedness Agency and Stockpile Disposal publications, technical 
memoranda, and related communications.

Categories of records in the system: Name, address, telephone 
number for the purpose of in-house agency official use in distribut
ing agency publications and communications among em ployees, as
sociates, and other interested parties.

Authority for maintenance of the system: Executive Order 11051, 
September 27, 1962.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The Routine U ses of 
these records, as defined in 5 U.S.C. 522a (a) (7) and provided for 
in 5 U.S.C. 552a (bX3), are described in the appendix following the 
GSA Notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Mag-tape, drum, disc, paper.
Retrievability: Records are indexed by name.
Safeguards: Personnel screening; hardware and software com

puter security measures ; paper records in a locked container 
and/or room or in a facility guarded to prevent unauthorized ac
cess.

Retention and disposal: Retention of records shall be for duration 
of individual interest. Disposition of records shall be in accordance 
with the HB GSA Records Maintenance and Disposition System  
(OAD P 1820.2).

System managers) and address: Executive Director, Federal 
Preparedness Agency (EE), General Services Administration, 
Washington, DC 20405

Notification procedure: Same as above. An inquiry should include 
the individual’s name and address in order to ascertain whether the 
system contains a record about him.

Record access procedures: Same as above.
Contesting record procedures: GSA rules for access to records, 

for contesting the contents, and for appealing initial determinations 
are promulgated in 41 CFR 105-64, published in the Federal Re
gister.

Record source categories: The individual to whom the record per
tains.

GSA/FPA 3
System name: Emergency Assignment System, GSA/FPA

System location: Records are maintained at the Federal 
Preparedness Agency, General Services Administration, Washing
ton, DC 20405

Categories of individuals covered by the system: GSA/FPA 
Western Virginia Operations Office emergency assignees.

Categories of records in the system: Personnel data, skills invento
ry, assignment information, and other related information for the 
purpose of in-house agency official use, based upon a need-to- 
know requirement, to assist officials charged with emergency 
responsibilities in the assign- ment and coordination of activities in 
the Western Virginia Operations O ffice of the Conflict 
Preparedness Office.

Authority for maintenance of the system: Executive Order 11051, 
September 27, 1962.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The Routine U ses of 
these records, as defined in 5 U.S.C. 552a (a) (7) and provided for 
in 5 y.S.C. 552a (b) (3), are described in the appendix following the 
GSA Notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Mag-tape, drum, disc, paper.
Retrievability: Records are indexed by name, personal charac

teristic, or skills.
Safeguards: Personnel screening; hardware and software com

puter security measures; paper records in a locked container and/or 
room and in a facility guarded to prevent unauthorized access.

Retention and disposal: Retention of records shall be for duration 
of assignment. Disposition of records shall be in accordance with 
the HB GSA Records Maintenance and Disposition System (OAD P
1820.2).

System managers) and address: Chief, Western Virginia Opera
tions O ffice, Federal Preparedness Agency (EGW), General Ser
vices Administration, Washington, DC 20405

Notification procedure: Same as above. An inquiry from an in
dividual emergency assignee should include his name and employ
ing agency in order to ascertain whether the system contains a 
record about him.

Record access procedures: Same as above.
Contesting record procedures: GSA rules for access to records, 

for contesting the contents, and for appealing initial determinations 
are promulgated in 41 CFR 105-64, published in the Federal Re
gister.

Record source categories: The individual to whom the record per
tains.

GSA/FPA 4
System name: Employee Directories, GSA/FPA

System location: Records are maintained at the following offices. 
of the Federal Preparedness Agency, General Services Administra
tion.

Central Office 
Washington, DC 20405

Region 1
605 John W. McCormack Post Office and Courthouse 
Boston, MA 02109

Region 2
26 Federal Plaza, Room 2836 
New York, NY 10007

Region 3
William J. Green, Jr. Federal Building 
600 Arch Street, Room 7248 
Philadelphia, PA 19106

Region 4
1776 Peachtree Street, NW  
Atlanta, GA 30309

Region 5
New Federal Building, Room 3747 
230 South Dearborn Street 
Chicago, IL 60604

Region 6
811 Grand Avenue, Room 132 
Kansas City, MO 64106

Region 7
1114 Federal Building, Room 1604 
Dallas, TX 75202

Region 8
Building N o. 41, Denver Federal Center 
Denver, CO 80225

Region 9
120 Montgomery Street 
San Francisco, CA 94104

Region 10
Room 686, Federal Building 
915 2nd Avenue 
Seattle, WA 98174

Stockpile Disposal 
General Services Administration 
Washington, DC 20405

Categories of individuals covered by the system: GSA Federal 
Preparedness Agency and Stockpile Disposal employees.

Categories of records in the system: Name, office and home ad
dresses and telephone numbers for the purpose of providing an em
ployee locator service for in-house agency use.

Authority for maintenance of the system: Executive Order 11Q51, 
September 27, 1962
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Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The Routine U ses of 
these recordsn as defined in 5 U.S.C. 552a (a) (7) and provided for 
in 5 U.S.C. 552a (b) (3), are described in the appendix following the 
GSA Notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: MTST mag-tape, paper.
Retrievability: Records are indexed by name.
Safeguards: Personnel screening; tapes and paper records in a 

locked container and/or room or in a facility guarded to prevent 
unauthorized access.

Retention and disposal: Retention of records shall be for duration 
of employment. Disposition of records shall be in accordance w ith . 
the HB GSA Records Maintenance and Disposition System (OAD P 
1820.2).

System manager(s) and address: Executive Director, Federal 
Preparedness Agency (EE), General Services Administration, 
Washington, DC 20405

Notification procedure: Same as above. An inquiry from an in
dividual employee need include only his name in order to ascertain 
whether the system contains a record about him.

Record access procedures: Same as above.
Contesting record procedures: GSA rules for access to records, 

for contesting the contents, and for appealing initial determinations 
are promulgated in 41 CFR 105-64, published in the Federal Re
gister.

Record Source categories: The individual to whom the record per
tains.

GSA/FPA 5
System name: National Defense Executive Reserve (NDER) Per

sonnel and Management Information System, GSA/FPA
System location: Records are maintained at the following offices 

of the Federal Preparedness Agency, General Services Administra
tion.

Central Office 
Washington, DC 20405

Region 1
605 John W. McCormack Post Office and Courthouse 
Boston, MA 02109

Region 2
26 Federal Plaza, Room 2836 
New York, NY 10007

Region 3
William J. Green, Jr. Federal Building 
600 Arch Street, Room 7248 
Philadelphia, PA 19106

Region 4
1776 Peachtree Street, NW — .
Atlanta, GA 30309

Region 5 - '
New Federal Building, Room 3747 
230 South Dearborn Street 
Chicago, IL 60604

Region 6 '
811 Grand Avenue, Room 132 
Kansas City, MO 64106

Region 7
1114 Federal Building, Room 1604 
Dallas, TX 75202

Region 8
Building No. 41, Denver Federal Center 
Denver, CO 80225

Region 9
120 Montgomery Street 
San Francisco, CA 94104

Region 10
Room 686, Federal Building 
915 2nd Avenue 
Seattle, WA 98174

Categories of individuals covered by the system: Applicants for 
and incumbents of NDER assignments.

Categories of records in the system: Personnel and administrative 
records, skills inventory, training data, and other related records 
necessary to coordinate and administer the NDER program.

Authority for maintenance of the system:. Defense Production Act, 
1950; Executive Order 11179, September 22, 1964.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: For the purpose of ad
ministering the NDER program, agency officials and officials of 
participating departments and agencies may obtain from the NDER 
Coordinator data relevant to Reservists assigned to their units. Ad
ditional Routine U ses are contained in the appendix following the 
GSA Notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Mag-tape, drum, disc, paper.
Retrievability: Records are indexed by name, personnel data, 

skills, or agency.
Safeguards: Personnel screening; hardware and software com

puter security measures ; paper records in a locked container 
and/or room or in a facility guarded to prevent unauthorized ac
cess.

Retention and disposal: Retention of records shall be for duration 
of application or assignment Disposition of records shall be in ac
cordance with the HB, GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System managers) and address: NDER Coordinator, Federal 
Preparedness Agency (EGG), General Services Administration, 
Washington, DC 20405

Notification procedure: Same as above. An inquiry should include 
the individual’s name mid address in order to ascertain whether the 
system contains a record about him.

Record access procedures: Same as above.
Contesting record procedures: GSA rules for access to records, 

for contesting the contents, and for appealing initial determinations 
are promulgated in 41 CFR 105-64, published in the Federal Re
gister.

Record source categories: The individual to whom the record per
tains.

GSA/FPA 6
System name: O ffice-level Employee Records, GSA/FPA

System location: Records are maintained at the following offices 
of the Federal Preparedness Agency, General Services Administra
tion.

Central Office 
Washington, DC 20405

Region 1
605 John W. McCormack Post Office and Courthouse 
Boston, MA 02109

Region 2
~~ 26 Federal Plaza, Room 2836

New York, NY 10007

Region-3
William J. Green, Jr. Federal Building 
600 Arch Street, Room 7248 
Philadelphia, PA 19106

Region 4
1776 Peachtree Street, NW  
Atlanta, GA 30309

Region 5
New Federal Building, Room 3747 
230 South Dearborn Street 
Chicago, IL 60604

Region 6
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811 Grand Avenue, Room 132 
Kansas City, MO 74106

Region 7
1114 Federal Building, Room 1604 
Dallas, TX 75202

Region 8~
Building No. 41, Denver Federal Center 
Denver, CO 80225

Region 9
120 Montgomery Street 
San Francisco, CA 94104

Region 10
Room 686, Federal Building 
915 2nd Avenue 
Seattle, WA 98174

Stockpile Disposal 
General Services Administration 
Washington, DC 20405

Categories of individuals covered by the system: GSA Federal 
Preparedness Agency and Stockpile Disposal employees.

Categories of records in the system: In-house agency official use 
of the following records, based upon a need-to-know requirement, 
is for the purpose of administering personnel afid financial activities 
at the supervisory and administrative office level.

Official employee records: general personnel and financial infor
mation maintained at the supervisory level or administrative office 
level relating to compensation, training, employment, employee and 
labor relations, office personnel files, general employment inqui
ries, application- files, etc. These records are described in detail in 
the Notices for official agency-wide employee-related bystems 
published by the General Services Administration. These records 
include, among other data, training and travel records, applications, 
suggestions, position descriptions, request for and notification of 
personnel action, employee performance ratings and promotion ap
praisals, time and attendance records. System contains copies of -*~ 
Civil Service Commission and General Services Administration per
sonnel and financial forms and reports, including, among others, 
outputs of the automated GSA Manpower and Payroll Statistics 
System, parking permit record, property pass, U .S. savings bond 
authorization, application for leave, employee record, employee ap
praisal, payroll change slip, notice of injury or occupational dis
ease, claim for reimbursement for expenditures on official busi
ness, statement of earnings, promotion appraisal, receipt for pro
perty, employment cost and distribution, program budget adminis
tration, accounting distribution, employment staffing reports, 
budget reports, overtime work, employée changes input, travel 
authorizations, applica- tion and accounts for advance of funds, 
comprehensive payroll.

Unofficial personnel records: employee-related records main
tained at the supervisory level or administrative office level includ
ing, but not limited to, personnel card files, annotated records, 
work assignments, work management records, performance mea
surements, counseling, labor relations, vacation schedules, etc.

Authority for maintenance of the system: Executive Order 11051, 
September 27, 1962. NOTE: Detailed references to authority for of
ficial employee records maintained at the supervisory level or ad
ministrative office level appear in the Notices for official agency
wide employee-related systems published by the General Services 
Administration. - >

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information is disclosed 
to persons outside the agency, upon request of individual em
ployees, for purposes of verifying employment and salary, of 
preparing letters of reference, of making travel and training ar
rangements, etc. Other Routine U ses are contained in the appendix 
following the GSA Notices and in the GSA Notices o f official 
agency-wide employee-related systems.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper.
Retrievability: Records are indexed by name.
Safeguards: Personnel screening; paper records in a locked con

tainer and/or room or in a facility guarded to prevent unauthorized 
access.

Retention and disposal: Retention of records shall be for duration 
o f employment. Disposition of records shall be in accordance with 
the HB GSA Records Maintenance and Disposition System (OAD P
1820.2).

System manager(s) and address: Personnel Officer, Federal 
Preparedness Agency (EE), General Services Administration, 
Washington, DC 20405.

Notification procedure: An individual employee seeking-to deter
mine whether this system of records contains information about 
him should address his inquiry to the appropriate agency super
visor, administrative officer, and personnel official, Federal 
Preparedness Agency, General Services Administration, Washing
ton, DC 20405. An inquiry should include the individual’s name, 
date of birth,, and Social Security Number in order to ascertain 
whether the system contains a record about him.

Record access procedures: Same as above.
Contesting record procedures: GSA rules for access to records, 

for contesting the contents, and for appealing initial determinations 
are promulgated in 41 GFR 105-64, published in the Federal Re
gister. ^ -

Record source categories: Official personnel records, GSA Per
sonnel and Finance O ffices, supervisors, letters of reference or 
commendation furnished by agency officials or others outside the 
agency, educational information supplied by colleges and universi
ties, the individual to whom the record pertains. An additional 
description of sources of official employee records can be found in 
the N otices for official agency-wide employee-related systems 
published by the General Services Administration.

GSA/FPA 7
System name: Official Employee Records, GSA/FPA 

System location: Personnel O ffice, Federal Preparedness Agency, 
General Services Administration, Washington, DC 20405

Categories of individuals covered by the system: Employees whose 
official records are maintained by the FPA Personnel Office.

Categories of records in the system: In-house agency official use 
of the following records, based upon a need-to-know requirement, 
is for the purpose of administering personnel and financial activi
ties, e.g., completing reports, taking personnel actions, making 
payroll adjustments, and meeting other official personnel and finan
cial requirements.

Official personnel records: general personnel records, i.e., Offi
cial Personnel Foldfer and records related thereto; appeals, 
grievances, and complaints records; medical records; recruiting, ex
amining, and placement records; retirement, life insurance, and 
health benefits records system. These records include, but are not 
limited to, personnel and financial information contained in Civil 
Service Commission (CSC) and General Services Administration 
(GSA) forms and reports relating to compensation, training, em
ployment, employee and labor relations, processing and records. 
These official employee systems of records are described in detail 
in the Notices for government-wide systems of personnel records 
published by the Civil Service Commission and in the Notices for 
official agency-wide employee-related systems published by the 
General Services Administration. For other than GSA organizations 
serviced by the FPA Personnel O ffice, forms consistent with those 
of the General Services Administration are used for equivalent per
sonnel programs.

Authority for maintenance of the system: Title 5 U .S.C., generally; 
Executive Order 11051, September 27, 1962. NOTE: Detailed 
references to authority for these records appear in the Notices for 
government-wide systems of personnel records published by the 
Civil Service Commission and in the N otices for official agency
wide employee-related systems published by the General Services 
Administration.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information is disclosed  
to persons outside the'agency, upon request of individual em
ployees, for purposes of verifying employment and salary, of 
preparing letters of reference, o f making travel and training ar
rangements, etc. Other Routine U ses are contained in the appendix 
following tite GSA N otices, in the Civil Service C om m ission  
.N otices of government-wide systems of personnel records, and in 
the GSA Notices of official agency-wide employee-related system s.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper.
Retrievability: Records are indexed by name.
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Safeguards: Personnel screening; paper records in a locked con

tainer and/or room and in a facility guarded to prevent 
unauthorized access.

Retention and disposal: Retention of records shall be for duration 
of employment. Disposition of records shall be in accordance with 
the HB GSA Records Maintenance and Disposition System (OAD P
1820.2). Additional retention and disposal information can be found 
in the Civil Service Commission N otices of government-wide 
systems of personnel records and in the General Services Adminis
tration Notices of official agency-wide employee-related system s.

System manager(s) and address: Personnel Officer, Federal 
Preparedness Agency (EE), General Services Administration, 
Washington, DC 20405.

Notification procedure: Same as above. An inquiry from an in
dividual whose official records are maintained by the FPA Person
nel Office.should include name, date of birth, and Social Security 
Number in order to ascertain whether the system contains a record 
about him.

Record access procedures: Same as above.
Contesting record procedures: GSA rules for access to records, 

for contesting the contents, and for appealing initial determinations 
are promulgated in 41 CFR 105-64, published in the Federal Re
gister. t :

Record source categories: Personnel and Finance O ffices, super
visors, letters of reference or commendation furnished by agency 
officials or others outside the agency, educational information sup
plied by colleges and universities, the individual to whom the 
record pertains. An additional description of sources of records can 
be found in the Civil Service Commission Notices of government- 
wide systems of personnel records and in the General Services Ad
ministration Notices of official agency-wide employee-related 
systems.

GSA/FPA 8
System name: Personnel Roster, GSA/FPA

System location: Records are maintained at the Federal 
Preparedness Agency, General Services Administration, Washing
ton, DC 20405

Categories of individuals covered by the system: GSA/FPA Mathe
matics and Computation Laboratory employees.

Categories of records in the system: Personnel data for the pur
pose of in-house agency official use, based upon a need-to-know 
requirement, to support personnel manage- ment, budgeting, and 
planning activities. ,

Authority for maintenance of the system: Executive Order 11051, 
September 27, 1962.

Routine uses of records maintained in the system, including catego-' 
ries of users and the purposes of such uses: The Routine U ses of 
these records, as defined in 5 U.S.C. 552a (a) (7) and provided for 
in 5 U.S.C. 552a (b) (3), are described in the appendix following the 
GSA Notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Mag-tape, drum, disc, paper.
Retrievability: Records are indexed by name, personnel charac

teristics.
Safeguards: Personnel screening; hardware and software com

puter security measures; paper records in a locked container and/or 
room or in a facility guarded to prevent unauthorized access.

Retention and disposal: Retention of records shall be for duration 
of employment. Disposition of records shall be in accordance with 
1820*  ̂ Records Maintenance and Disposition System (OAD P

System managers) and address: Administrative Officer, Mathe
matics and Computation Laboratory, Federal Preparedness Agency 
(EDM), General Services Administration, Washington, DC 20405 

Notification procedure: Same as above. An inquiry from an in- 
h emPl°yee need include only his name in order to ascertain 

whether the system contains a record about him.
Record access procedures: Same as above.
Contesting record procedures: GSA rules for access to records, 

or contesting the contents, and for appealing initial determinations
promulgated in 41 CFR 105-64, published in the Federal Register.

Record source categories: GSA/FPA Mathematics and Computa- 
•on Laboratory employee personnel actions.

GSA/FPA 9
System name: Project Management Information System, GSA/FPA

System location: Records are maintained at the following offices 
of the Federal Preparedness Agency, General Services Administra
tion.

Central Office
¡ r  Washington, DC 20405

Region 1
605 John W. McCormack Post Office and Courthouse 
Boston, MA 02109

Region 2
26 Federal Plaza, Room 2836 
New york, NY 10007

Region 3
William J. Green, Jr. Federal Building 
600 Arch Street, Room 7248 
Philadelphia, PA 19106

Region 4
1776 Peachtree Street, NW  
Atlanta, GA 30309

Region 5
New Federal Building, Room 3747 
230 South Dearborn Street 
Chicago, IL 60604

" a  v :  • /  ■'  : . V ;
Region 6

811 Grand Avenue, Room 132 
Kansas City, MO 64106

Region 7
1114 Federal Building, Room 1604 
Dallas, TX 75202

Region 8
Building No. 41, Denver Federal Center 
Denver, CO 80225

Region 9
120 Montgomery Street \
San Francisco, CA 94104

Region 10
Room 686, Federal Building 
915 2nd Avenue 
Seattle, WA 98174

Categories of individuals covered by the system: GSA/FPA project 
officers.

Categories of records in the system: Project assignments, progress 
reports, resource statistics, and other related information for the 
purpose of in-house agency official rise, based upon a need-to- 
know requirement, to monitor the performance of the project 
management system.

Authority for maintenance of the system: Executive Order 11051, 
September 27, 1962.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The Routine U ses of 
these records, as defined in 5 U.S.C. 552a (a) (7) and provided for 
in 5 U.S.C. 552a (b)(3), are described in the appendix following the 
GSA Notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Mag-tape, drum, disc, paper.
Retrievability: Records are indexed by name, project description.
Safeguards: Personnel screening; hardware and software com

puter security measures paper records in a locked container and/or 
room or in a facility guarded to prevent unauthorized access.

Retention and disposal: Retention of records shall be for duration 
of assignment to project. Disposition of records shall be in ac
cordance with the HB GSA Records Maintenance and Disposition 
System (OAD P 1820.2).
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System managers) and address: Chief, Mathematics and Compu
tation Laboratory, Federal Preparedness Agency (EDM), General 
Services Administration, Washington, DC 20405

Notification procedure: Same as above. An inquiry from an in
dividual GSA/FPA project officer need only include his name in 
order to ascertain whether the system contains a record about him.

Record access procedures: Same as above.
Contesting record procedures: GSA rules for access to records, 

for contesting the contents, and/or appealing initial determinations 
are promulgated in 41 CFR 105-64, published in the Federal Re
gister.

Record source categories: The individual to whom the record per
tains.

GSA/FPA 10
System name: Property Inventory System, GSA/FPA

System location: Records are maintained at the Federal 
Preparedness Agency, General Services Administration, Washing
ton, DC 20405.

Categories of individuals covered by the system: GSA Federal 
Preparedness Agency employees.

Categories of records in the system: Property description, em
ployee name, office description for the purpose of in-house agency 
official use, based upon a need-to-know requirement, to maintain a 
record of the locations and users of accountable property.

Authority for maintenance of the system: Executive Order 11051, 
September 27, 1962.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The Routine U ses of 
these records, as defined in 5 U.S.C. 552a (a) (7) and provided for 
in 5 U.S.C. 552a (b) (3), are described in the appendix following the 
GSA Notices.

Policies and practices for storing, retrieving, accessing, regaining, 
and disposing of records in the sytem:

Storage: Mag-tape, drum, disc, paper.
Retrievability: Records are indexed by property description, em

ployee name, office location.
Safeguards: Personnel screening; hardware and software com

puter security measures; paper records in a locked container and/or 
room and in a facility guarded to prevent unauthorized access.

Retention and disposal: Retention of records shall be for life of 
property item. Disposition of records shall be in accordance with 
the HB GSA Records Maintenance and Disposition System (OAD P
1820.2).

System manager(s) and address: Executive Director; Federal 
Preparedness Agency (EE), General Services Administration, 
Washington, DC 20405.

Notification procedure: Same as above. An inquiry from an in
dividual employee need include only his name in order to ascertain 
whether the system contains a record about him.

Record access procedures: Same as above.
Contesting record procedures: GSA rules for access to records, 

for contesting the contents, and for appealing initial determinations 
are promulgated in 41 CFR 105-64, published in the Federal Re
gister.

Record source categories: Property inventory conducted by Office 
of Executive Director.

GSA/FPA 11
System name: Resource Interruption Monitoring System, GSA/FPA

System location:'Records are maintained at the following offices 
of the Federal Preparedness Agency, General Services Administra
tion.

Central Office 
Washington, DC 20405

Region 1
605 John W. McCormack Post Office and Courthouse 
Boston, MA 02109

Region 2
26 Federal Plaza, Room 2836 
New york, NY 10007

Region 3

William J. Green, Jr. Federal Building 
600 Arch Street, Room 7248 
Philadelphia, PA 19106

Region 4
1776 Peachtree Street, NW  
Atlanta, GA 30309

Region 5
New Federal Building, Room 3747 
230 South Dearborn Street 
Chicago, IL 60604

Region 6
811 Grand Avenue, Room 132 
Kansas City, MO 64106

Region 7
1114 Federal Building, Room 1604 
Dallas, TX 75202

Region 8
Building N o. 41, Denver Federal Center 
Denver, CO 80225

Region 9
120 Montgomery Street 
San Francisco, CA 94104

Region 10
Room 686, Federal'Building 
915 2nd Avenue 
Seattle, WA 98174

Categories of individuals covered by the system: Individuals re
porting or commenting on resource shortages during national emer- 
genaes—private citizens; industry experts; business, labor, and 
government leaders.

Categories of records in the system: Name, address, telephone 
number, statements about resource problems, and other related in
formation necessary to monitor resource interruptions. For the pur
pose of assessing the status of resources (supply shortages or 
problems of mal-distribution) which poses a threat to the health and 
welfare of communities or to the economy or security of the Na
tion when normal market mechanisms appear iiiadequate, agency 
analysts summarize reports for comparison to economic norms or 
for highlighting problems in an industry or in a geographic area. In- 
house agency use is also made of the computerized communication 
and confer- encing components of the system for the purpose of 
carrying on confer- ences and discussions, for processing weekly 
activity reports, and for transmitting other related communications 
among the offices o f FPA.

Authority for maintenance of the system: Executive Order 11051, 
September 27, 1962.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Individual applications 
for assistance may be referred for response to another agency with 
emergency responsibilities. Information may be provided to 
Federal, State, and local officials with emergency responsibilities- 
and to selected industries for purpose of coordinating actions taken 
to alleviate the crisis situation; to Congressional inquiries; to news 
media. Additional Routine U ses are contained in the appendix fol
lowing the GSA Notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Mag-tape, drum, disc, paper.
Retrievability: Records are indexed by name, problem resource, 

geographic area, phrase in text.
Safeguards: Personnel screening; hardware and software com

puter security measures; paper records in a locked container and/or 
room or in a facility guarded to prevent unauthorized access.

Retention and disposal: Retention of records shall be for duration 
of resource problem. Disposition of records shall be in accordance 
with the HB GSA Records Maintenance and Disposition Sys em 
(OAD P 1820.2).

System manager(s) and address: Manager, Resource Interruption 
Monitoring System, Federal Preparedness Agency (EFC), Gene 
Services Administration, Washington, DC 20405.
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Notification procedure: Same as above. An inquiry should include 
the individual’s name and address in order to ascertain whether the 
system contains a record about him.

Record access procedures: Same as above.
Contesting record procedures: GSA rules for access to records, 

for contesting the contents, and for appealing initial determinations 
are promulgated in 41 CFR 105-64, published in the Federal Re
gister. - e l l

Record source categories: Individual applications for assistance in 
locating alternate supplies; news media reports; notifications by in
dividual correspondence or phone, from Congress, by original staff 
reports or reports from other agencies.

GSA/FPA 12
System name: Security Management System, GSA/FPA

System location: Records are maintained at the following offices 
of die Federal Preparedness Agency, General Services Administra
tion.

' .. V  ' ■ : %  ■ c - -  -
Central Office 

Washington, DC 20405

Region 1
605 John W. McCormack Post Office and Courthouse 
Boston, MA 02109

Region 2
26 Federal Plaza, Room 2836 
New York, NY 10007

Region 3
William J. Green, Jr. Federal Building 
600 Arch Street, Room 7248 
Philadelphia, PA 19106

Region 4 " T -=• “
1776 Peachtree Street, NW  
Atlanta, GA 30309

Region 5
New Federal Building, Room 3747 
230 South Dearborn Street 
Chicago, IL 60604

Region 6
811 Grand Avenue, Room 132 
Kansas City , MO 64106

Region 7
1114 Federal Building, Room 1604 
Dallas, TX 75202

Region 8
Building No. 41, Denver Federal Center 
Denver, CO 80225 ”

Authority for maintenance of the system: Executive Order 11051, 
September 27, 1962.

• Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: An employee’s level of 
security clearance may be reported at his request to another agency 
for the purpose of inter-agency security administration. Additional 
Routine U ses are contained in the appendix following the GSA 
N otices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper.
Retrievability: Records are indexed by name.
Safeguards: Personnel screening; paper records in a locked con

tainer and/or room or in a facility guarded to prevent unauthorized 
access.

Retention and disposal: Retention of records shall be for duration 
of employment. Disposition of records shall be in accordance with 
the HB GSA Records Maintenance and Disposition System (OAD P
1820.2).

System managers) and address: Executive Director, Federal 
Preparedness Agency (EE), General Services Administration, 
Washington, DC 20405.

Notification procedure: Same as above. An inquiry from an in
dividual employee need include only his name in order to ascertain 
whether the system, contains a record about him.

Record access procedures: Same as above.
Contesting record procedures: GSA rules for access to records, 

for contesting the contents, and for appealing initial determinations 
are promulgated in 41 CFR 105-64, published in the Federal Re
gister.

Record source categories: The individual to whom the record per
tains.

GSA/Regional Administrators 1 
System name: Employee related files, GSA/Region 2

System location: The system is located in the office of the Re
gional Administrator, Region 2, at the address listed below:

GSA Region 2
Office of the Regional Administrator(2A)
26 Federal Plaza 
New York, NY 10007

Categories of individuals covered by the system: Ind iv idu a ls in
clude employees in the Office of the Regional Administrator, Re
gion 2.

Categories of records in the system: Records consist of documents 
accumulated in administering personnel matters for or about em- • 
ployees, specifically appraisals of managerial potential. The system  
of records is used by appropriate officials to carry out their super
visory personnel management responsibilities, to evaluate and rate 
performance of employees.

Authority for maintenance of the system: Title 5, U.S.C. Section 
301.

Region 9
120 Montgomery Street 
San Francisco, CA 94104

Region 10
Room 686, Federai Building 
915 2nd Avenue 
Seattle, WA 98174

Stockpile Disposal 
General Services Administration 
Washington, DC 20405

Categories of individuals covered by the system: GSA Federal 
eparedness Agency and Stockpile Disposal employees.
* ategories of records in the system: Security records for the pur- 

p°se of in-house agency official use, based upon a need-to-know 
requirement, in maintaining office security for sensitive data and 

ties* ^ ese records include: statement of personal history (SF- 
/» personal data (e.g., name, address, telephone number) con- 

re-*H ° n se.curity clearance forms, rosters, lists, and forms for 
cord container combinations; and other related records. Records 

0 no* contain investigatory material.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The Routine U ses of 
tiiese Records, as defined in 5 U.S.C. 552a (aX7) and provided for 
in 5 U.S.C. 552a (bX3), are described in the appendix following the 
GSA Notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper records in file folders.
Retrievability: Filed alphabetically by name.
Safeguards: A ccess limited to official use only on a need to know 

basis. 1
Retention and disposal: Disposition of records shall be in ac

cordance with the HB, GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System managers) and address: The official responsible for the 
system of records is the Regional Administrator, Region 2, at the 
address listed below:

GSA Region 2
Office of the Regional Administrator2A)
26 Federal Plaza 
New York, NY 10007
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Notification procedure: Information may be obtained from the of
fice of the Regional Administrator, Region 2, at the address listed 
above.

Record access procedures: Requests to access records may be 
directed to the office of the Regional Administrator, Region 2, at 
the address listed above, in accordance with the GSA rules as 
promulgated in 41CFR 105-64, published in the Federal Register.

Contesting record procedures: GSA Rules for access to systems 
of records, contesting the contents of a system  of records and ap
pealing initial determinations are promulgated in 41CFR 105-64, 
published in the Federal Register.

Record source categories: Agency personnel and payroll records, 
and the individuals them selves.

GSA/Regional Administrators 2 
System name: Employee related files, GSA/Region 3

System location: The system is located in the Office of Business 
Affairs, Region 3, and the Office of Operating Programs, Region 3, 
at the addresses listed below:

GSA Region 3
Office o f Business Affairs(3AB)
7th and D Streets, SW 
Washington, DC 20407

GSA Region 3
Office of Operating Programs(3MA)
7th and D Streets, SW 
Washington, DC 20407

Categories of individuals covered by the system: Individuals in
clude employees in the regional Office of Business Affairs, Region 
3, and the O ffice of Operating Programs, Region 3.

Categories of records in the system: Records consist of documents 
accumulated by operating officials in administering personnel mat
ters for or about employees, including but not limited to names, 
home addresses, home phones, grades, salaries, job titles, person
nel evaluations, performance appraisals, correspondence regarding 
promotions and work assignments, accident reports of lost time, re
ports of extended details, duty rosters, fitness for duty, and record 
of personnel actions. The system of records is used by supervisors 
in carrying out their supervisory personnel management responsi
bilities, to evaluate and rate performance of employees, determine 
eligibility for promotion, to document specific work assignments, to 
prepare reports of accidents, to prepare reports on details o f em
ployees, and to monitor and document personnel actions.

Authority for maintenance of the system: Title 5, U.S.C. Section 
301.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The Routine U ses of 
these Records, as defined in 5 U.S.C. 552a (aX7) and provided for 
in 5 U.S.C. 552a (bX3), are described in the appendix following the 
GSA N otices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper records in file folders and card files.
Retrievability: Filed alphabetically by name.
Safeguards: Access limited to official use only on a need to know 

basis.
Retention and disposal: Disposition of records shall be in ac

cordance with the HB, GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System managerfs) and address: The official responsible for the 
system of records is the Regional Administrator, Region 3, at the 
address listed below:

GSA Region 3
Office of the Regional Administrator(3A)
7th and D Streets, SW 
Washington, DC 20407

Notification procedure: Information may be obtained from the Re
gional Director of Business Affairs, Region 3, and the Assistant 
Commissioner for Operating Programs, Region 3, at the addressed 
listed below: -#

GSA Region 3
Office of Business Affairs(3AB)
7th and D  Streets, SW

Washington, DC 20407

GSA Region 3
Office of Operating Programs(3MA)
7th and D  Streets, SW 
Washington, DC 20407

Record access procedures: Requests to access records may be 
directed to the Regional Director of Business Affairs, Region 3, 
and the Assistant Commissioner for Operating Programs, Region 3, 
at the addresses listed above, in accordance with the GSA rules as 
promulgated in 41CFR 105-64, published in the Federal Register.

Contesting record procedures: GSA Rules for access to systems 
of records, contesting the contents o f a system of records and ap
pealing initial determinations are promulgated in 41CFR 105-64, 
published in the Federal Register.

Record source categories: Agency personnel and payroll records, 
and the individuals themselves.

GSA/Regional Administrators 3 
System name: Biographical sketches, GSA/Region 9

System location: This system is located in the office of the Re
gional Administrator at the following address:

GSA Region 9
Office of the Regional Administrator (9A)
525 Market Street 
San Francisco, CA 94105

Categories of individuals covered by the system: Individuals in
clude GSA and other Federal government officials.

Categories of records in the system: Records consist of biographi
cal sketches of GSA and other Federal government officials. 
Records are used by the Regional Administrator and his staff for 
the purpose of preparing introductions for GSA and other Federal 
government officials, for speeches and public relations.

Authority for maintenance of the system: Title 5, U.S.C. Section 
301.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The Routine Uses of 
these Records, as defined in 5 U.S.C. 552a (a) (7) and provided for 
in 5 U.S.C. 552a (b) (3), are described in the appendix following the 
GSA Notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper records in file folders.
Retrievability: Filed alphabetically by name.
Safeguards: Restricted to official use only on a need to know 

basis.
Retention and disposal: Disposition of records shall be in ac

cordance with the HB, GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System manager(s) and address: The official responsible for the 
system  of records is the Regional Administrator, at the address 
listed below:

GSA Region 9
Office of the Regional Administrator (9A)
525 Market Street 
San Francisco, CA 94105

Notification procedure: Information may be obtained from the of
fice o f the Regional Administrate»: at the address listed above.

Record access procedures: Requests to access records may be 
directed to the office of the Regional Administrator, at the address 
listed above, in accordance with the GSA rules as promulgated m 
41CFR 105-64, published in the Federal Register.

Contesting record procedures: GSA rules for access to systems of 
records, contesting the contents of a system of records and aPP®~* 
ing initial determinations are promulgated in 41CFR 105-64, 
published in the Federal Register.

Record source categories: Public information, the individuals 
them selves, or news releases.

GSA/Regional Administrators 4
System name: Regional Administrator’s officia l correspondence file, 

GSA/Region 2.
System location: The system is located in the office of the Re

gional Administrator at the following address:
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GSA Region 2
Office of the Regional Administrator (2A)

„ 26 Federal Plaza
New York, NY 10007 .

Categories of individuals covered by the system: Individuals are 
, those corresponding with the Regional Administrator, including but 
not limited to Members of Congress in Region 2, mayors and 
mayors’ staffs in Region 2, judges in Region 2, minority enterprises 
in Region 2, individuals corresponding with the Regional Adminis
trator regarding savings bond campaigns, employees receiving let
ters of appreciation and commendation in Region 2, and other in
dividuals corresponding with the Regional Administrator, Region 2.

Categories of records in the system: Records consist o f incoming 
correspondence, background material, and outgoing correspondence 
to individuals described in the system. The system is used as a 
record of correspondence received by the office of the Regional 
Administrator and as a reference in preparing and replying to im
mediate and future correspondence.

Authority for maintenance of the system: Title 5, U.S.C. Section 
301.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The Routine U ses of 
these Records, as defined in 5 U.S.C. 552a (a)(7) and provided for 
in 5 U.S.C. 552a (b)(3), are described in the appendix following the 
GSA Notices. ' .

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper records in file folders.
Retrievability: Filed alphabetically by name of the individual or 

firm. |
Safeguards: Access limited to Regional Administrator and staff 

for official use only on a need to know basis.
Retention and disposal: Disposition of records shall be in ac

cordance with the HB, GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System managers) and address: The official responsible for the 
system is the Regional Administrator, Region 2, at the address 
listed below:

GSA Region 2
Office of the Regional Administrator(2A)
26 Federal Plaza 
New York, NY 10007

Notification procedure: Information may be obtained from the of
fice of the Regional Administrator, at the address listed above.

Record access procedures: Requests to access records may be 
directed to the office of the Regional Administrator, at the address 
listed above, in accordance with the GSA rules as promulgated in 
41CFR 105-64, published in the Federal Register.

Contesting record procedures: GSA rules for access to systems of 
records, contesting the contents of a system of records, and appeal
ing initial determinations are promulgated in 41CFR 105-64, 
published in the Federal Register.

Record source categories: The actual correspondence and agency 
records. ?

GSA/Regional Administrators 5
System name: Regional Administrator1’s official correspondence file, 

GSA/Region 9.
System location: The system  is located in the office, of the Re

gional Administrator at the following address:« ~

• GSA Region 9
Office of the Regional Administrator(9A)
525 Market Street 
San Francisco, CA94105

Categories of individuals covered by the system: Individuals are
ose corresponding with the Regional Administrator, including but 

not imited to Members of Congress in Region 9 and individuals 
corresponding with the Regional Administrator, Region 9, concern
ing employment.

Categories of records in the system: Records consist ofincoining  
correspondence, background material, and oqigoing,£pfrespondence 
0 individuals described in the system. Thq>;Sy$ft$qi is used as .a

record of correspondence received by the office o f the Regional 
Administrator and as a reference in preparing and replying to im
mediate and future correspondence.

Authority for maintenance erf the system: Title 5, U.S.C. Section 
301.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The Routine U ses of 
these Records, as defined in 5 U.S.C. 552a (a)(7) and provided for 
in 5 U.S.C. 552a (bX3), are described in the appendix following the 
GSA Notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper records in file folders.
Retrievability: Filed alphabetically by name of the individual.
Safeguards: A ccess limited to Regional Administrator and staff 

for official use only on a need to know basis.
Retention and disposal: Disposition of records shall be in ac

cordance with the HB, GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System manager(s) and address: The official responsible for the 
system is the Regional Administrator, Region 9, at the address 
listed below:

GSA Region 9 —
Office of the Regional Administrator(9A)
525 Market Street 
San Francisco, CA 94105

Notification procedure: Information may be obtained from the of
fice of the Regional Administrator, at the address listed above.

Record access procedures: Requests to access records may be 
directed to the office of the Regional Administrator, at the address 
listed above, in accordance with the GSA rules as promulgated in 
41CFR 105-64, published in the Federal Register.

Contesting record procedures: GSA rules for access to systems of 
records, contesting the contents of a system of records and appeal
ing initial determinations are promulgated in 41CFR 105-64, 
published in the Federal Register.

Record source categories: The actual correspondence and agency 
records.

GSA/PBS 1
System name: Employee Related Files, GSA/PBS

System location: This system is located in Public Buildings Ser
vice at addresses of each location listed in the appendix following 
Notice GSA/PBS 3.

Categories of individuals covered by the system: PBS Central Of
fice and Regional employee files that are kept on employees in 
their respective offices.

Categories of records in the system: General personnel informa
tion, including but not limited to; name, home address, home 
telephone number, work location and telephone number, SSN, 
DOB, dates o f service, salary, grade, within grade increases, 
promotions, age, education, work experience, biographical material, 
tardiness, grievances, executive justification, EEO Counselors, 
press inquiries, appraisal register (staff), work measurement time, 
attendance records, special handling of checks/bonds service and 
reimbursement agreement, report of absence, employee clearance 
sheet, request for personnel action and insurance, physical fitness 
reports, statement of personal history, retirement information, 
health benefit information, work assignments, notice of inquiry or 
occupational disease, property pass individual record of emergency 
data, employee parking permit application and related information, 
motor vehicle operators identification card (SF 46), payroll change 
slips ̂ organizational roster, alcholisms, letters of reference and pic
tures, career plans, health & sick leave certificates, papers relating 
to accidents, dis- ability information, position sensitivity, finger
print chart, work assignment and orientation schedules. These 
records are used to monitor and document personnel actions, deter
mine eligibility for promotion, and work assignment; for the con
venience of supervisors in overseeing employee activities; to evalu
ate performance; document disciplinary action; monitor grievance 
proceeding and EEO complaints, provide reference to other agen
cies when seeking employment elsewhere; use as a general manage
ment tool to oversee personnel c^dministra((on of the organization.

Authority for maintenance of the system: Title 5, U.S.C. general.
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Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The Routine U ses of 
these Records; as defined in 5 U.S.C. 552a (a) (7) and provided for 
in 5 U.S.C. 552a (b) (3), are described in the appendix following the 
GSA notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper records in file folders and card files.
Retrievability: Filed alphabetically by name at each location. 
Safeguards: Buildings employ security guards and access 

procedures are contained in 41 CFR 105-66.
Retention and disposal: Disposition of records shall be in ac

cordance with the HB, GSA Rec ords Maintenance and Disposition 
System (OAD P 1820.2).

System managers) and address: The official responsible for this 
system of records is the Commissioner, Public Buildings Service, 
Washington, DC 20405.

Notification procedure: Information may be obtained from the of- - 
ficials cited above at the appropriate repository where individual 
have records. If not known, general inquiries should be made to the 
Commissioner, Public Buildings Service. The addresses of all loca
tions are listed in the appendix following N otice GSA/PBS 3.

Record access procedures: Same as above. GSA rules for access 
to Systems of Records contesting the contents of a System of 
Record and appealing initial determinations are promulgated 41 
CFR 105-64, published in the Federal Register.

Contesting record procedures: GSA rules for access to' Systems of 
Records contesting the contents of a System of Record and appeal
ing initial determinations are promulgated 41 CFR 105-64, published 
in the Federal Register.

Record source categories: Agency officials, individuals and per
sonnel from finance and personnel

GSA/PBS 2
System name: Space Management and Employee Information, Au

tomated Systems - GSA/PBS
System location: The hardware systems are located at Regional 

Federal Data Processing Centers (see appendix following N otice 
GSA/PBS 3) and INFONET System, El Segundo, Calif. (National 
Tele Processing Service).

Categories of individuals covered by the system: Congressmen and 
Senators; PBS Central office employees and regional office em
ployees.

Categories of records in the system: Included are identification \>f 
current status of any particular space request or lease contract 
negotiations; computation of Federal Buildings Fund Standard 
Level User Charge Bills; determine cost of personnel time related 
to each project and computation of office of Space Management 
workload statistics for management. Space assignment and cost 
data maintained only for(congressional)space build under the 
Federal Building Fund concept. Maintains building and lease assign
ment information used for program management and computation 
of Standard Level User changes for the Federal Buildings Fund; 
provides timely and accuate management information to PBS per
sonnel; maintains cost information (employee cost and hours ex
pended); produce statistics from which standards of performance 
and manpower requirements can be determined.

Authority for maintenance of the system: Public Buildings Act, 
1959; Public Law 92-313 and 5 U.S.C. Part m , General.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The Routine U ses of 
these Records, as defined in 5 U.S.C. 552a (a) (7) and provided for 
in 5 U.S.C. 552a (b) (3) are described in the appendix following the 
GSA Notices.

Policies and practices for storing, retrieving, accessing, retaining,
’ and disposing of records in the sytem:

Storage: Magnetic tape, cards and discs.
Retrievability: Employee name, grade and SSN  
Safeguards: System user number and passwords, program name 

codes and keys, batch modes with reports provided only to 
authorized PBS personnel.

Retention and disposal: Disposition of records shall be in ac
cordance with the HB, GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System manager(s) and address: The official responsible for this 
system  of record is the Commissioner, Public Buildings Service, 
Washington, DC. 20405.

Notification procedure: Same as above.
Record access procedures: Requests from individuals to access 

records should be addressed same as above. GSA rules for access 
to System of Records Contesting the Contents o f a System of 
Record and appealing initial determinations are promulgated 41 
CFR 105-64, published in the Federal Register.

Contesting record procedures: GSA rules for access to Systems of 
Records contesting die contents of a System of Record and appeal
ing initial determinations are promulgated 41 CFR 105-64, published 
in the Federal Register.

Record source categories: Agency officials, individuals.
GSA/PBS 3

System name: Incident Reporting System - GSA/PBS
Security classification: Unclassified to Top Secret
System location: The systems are located at each investigator’s 

office, each Regional office; and Central Office. (See addresses of 
each location listed in the appendix following N otice GSA/PBS 3.)

Categories of individuals covered by the system: Category of In
dividuals: These files include the following:

a. Identification of individuals who were the source of 1) the ini- 
tial complaint, or 2) an allegation that a crime has taken place.

b. Identification of witnesses having information or evidence 
relating to any side of an investigation;

c. Identification of possible and actual suspects in the criminal 
situation that is subject of investigation;

d. Identification material developed on subjects of investigation, 
both those whose identity is known and those who are unknown;

e. Identification on sources of information. Identification on 
sources of evidence. The identity of these individuals may be con
fidential as well as the subject matter they contribute. These files 
contain information vital to the outcome of administrative 
procedures, civil and criminal cases. Much of this information is 
subject to die Jencks Act, the FOI Act and the Privacy Act.

Categories of records in the system: Complete Criminal Investiga
tion Report From the opening of a case until its close. It may be 
closed administratively or by final court disposition. These files are 
used in the enforcement of criminal laws and rules and regulations 
that provide punitive sanctions. They are used in police efforts to 
prevent, control or reduce crime and apprehend criminals. Also 
they are used by prosecutors, the courts, and in connection with 
correctional, probation, pardon and parole activities. These files are 
instituted and maintained at varying points in the process. The 
processes of criminal justice and civil or administrative remedies 
require their partial or total disclosure.

Authority for maintenance of the system: 40 U.S.C. 318 et seq 
OFA P 5440.1, CHGE 315

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Routine Uses:

a. To officers and employees of the Federal Protective Sendee 
who need their content in the performance of their authorized du
ties;

b. To the various •‘bureaus and divisions of the Justice Depart
ment that have primary jurisdiction in locations and on subject mat
ters that the FPS shares, to some extent, the same jurisdiction;

c. To those subdivisions of the Justice Department that have the 
responsibility for prosecuting criminal cases and pursuing civ 
cases arising from authorized activities of the FPS;

d. To the Civil Service Commission for purposes which they are 
authorized to use the information;

e. Law enforcement agencies which have lawfully participated in 
an investigation jointly conducted with the FPS, and also tnos 
Routine U ses contained in the appendix following the o  
N otices.
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Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Paper, mag tape, index cards.
Retrievability: Manually by name, file number, case number, by 

incident and location as well as type of incident.
Safeguards: Stored in steel filing cabinets with built in 3 position 

dial type combination safe lock, in space assigned FPS investiga
tions in various government owned and leased buildings.

Retention and disposal: Disposition of records shall be in ac
cordance with the HB, GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System manager(s) and address: The official responsible for this 
system of records is:

1500 East Bannister Road 
Kansas City, Missouri 64131

Region 7 
819 Taylor Street 
Fort Worth, Texas 76102

Region 8 
Building 41
Denver Federal Center 
Denver, Colorado 80225

Region 9
525 Market Street
San Francisco, California 94105

Assistant Commissioner for Federal Protective 
Service Management 
General Services Administration 
Room 2042, 18th & F Streets, NW 
Washington, DC. 20405

Notification procedure: Same as above. Direct inquiries for infor
mation from these files to the system manager. Information as how 
to proceed under the Act is set forth in 41 CFR 105-66. If a 
question of content or a protest of content arises the FPS must so 
notify recipients of all accounted disclosures; also of all corrections 
made in the record.

Record access procedures: Same as above. GSA rules for access 
to Systems of Records contesting the contents of a System of 
Record and appealing initial determinations are promulgated 41 
CFR 105-64, published in the Federal Register.

Contesting record procedures: GSA rules for access to Systems of 
Records contesting the contents of a System of Record and appeal
ing initial determinations are promulgated 41 CFR 105-64, published 
in the Federal Register. /

Record source categories: Information contained in these record 
systems is developed through investigation, informants, witnesses, 
official records, investi- gative leads, statements, depostions, busi
ness records or any other information source available to the 
Federal Protective Service investigators.

Systems exempted from certain provisions of the act: Disclosure 
Policies: On a case-by-case after tri-level consideration, the follow
ing officials will avail themselves of exemption under the Privacy 
Act of 1974 with the exception of Subsections (b), (c) (1) and (2), 
(e) (4) (A) through (F), (e) (6), (7), (9), (10) and (11) and (i), and 
Section B-7 of the FOI: Regional Director Federal Protective Ser
vice Division; Assistant Commissioner, Office of Federal Protec
tive Service Management; and General Counsel. Rules exempting 
the system are published in the Federal Register.

Region 10 
GSA Center
Auburn, Washington 98002 

Region 1

Field Offices & Addresses

John Fitzgerald Kennedy 
Federal Building Field Office 

Rm. E131, Government Center 
Boston, MA 02203

John W. McCormack 
Post Office & Courthouse Field 
Office
Rm. 903, Post Office Square 
Boston, MA 02109

Area Office & Address

Manchester
Rm. 113, Hoyt Building 
497 Silver Street 
Manchester, NH 03103

Field Offices & Addresses

Andover
Rm. I l l ,  North Atlantic 
Service Center 
310 Lowell Street 
Andover, MA 01810

Regional Office Buildings 

Appendix GSA/PBS Addresses of Location 

Regional Offices 

Region 1
Post Office and Courthouse 
Boston, Massachusetts 02109

Augusta
Rm. 101E, Federal Building & 
Post Office 
40 Western Avenue 
Augusta, ME 04330

Burlington
Rm. 317, Federal Building 
11 Elmwood Avenue 
Burlington, VT 05401

Region 2 
26 Federal Plaza 
New York, New York 10007

Region 3
GSA Regional Office Building 
7th & D Streets, SW., 
Washington DC 20407

Region 4
1776 Peachtree Street, NW., 
Atlanta, Georgia 30309

Concord
Rm. 110, Federal Building, Post 
Office & Courthouse 
55 Pleasant Street 
Concord, NH 03301

-Portland
Rm. 117, Courthouse 
156 Federal Street 
Portland, ME 04111

Area Office & Address
Region 5

Federal Building 
230 S. Dearborn Street 
Chicago, Illinois 60604

Region 6 
Federal Building

Providence
Rm. 322, Federal Building, 
Post Office 
Exchange Terrace 
Providence, RI 02903

Field Offices & Addresses
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Hartford
Rm. 137, Federal Building 
450 Main Street 
Hartford, CT 06103

Providence
Rm. 318, Federal Building,
Post Office 
Exchange Terrace 
Providence, RI 02903

Waltham
Bldg. 147, Federal Center 
424 Trapelo Road 
Waltham, MA 02154

Rm. 400, Federal Building, 
Courthouse 
595 Main Street 
Worcester, MA 01608

Region 2

Area Office & Address 

Albany
Rm. 929, Federal Building 
Clinton Ave. & N. Pearl St. 
Albany, NY 12207

Field Offices & Addresses

Albany
Rm. 213, Post Office & 
Courthouse 
Albany, NY 12201

Hattsburg
Federal Building 
Plattsburg, NY 12901

Scotia
Bldg. 12, GSA Scotia Depot 
Scotia, NY 12302

Area Office & Address

Brooklyn
Building 245, Mezznine 
Raritan Depot 
Edison, NJ 08817

Field Offices & Addresses

Airport
Rm. 101, Federal Building 
JFK International Airport 
Jamaica, NY 11430

Belle Mead
GSA Belle Mead Depot 
Belle Mead, NY 08502

Brookhaven 
Bldg. 1, IRS Center 
1040 Waverly Avenue 
Holtsville, NY 11742

Brooklyn
Rm. 327D, Federal Building 
and Courthouse 
225 Cadman Plaza East 
Brooklyn, NY 11201

Field Offices & Addresses Cont’d

Newark
Rm. 135, Federal Building 
970 Broad Street

Newark, NJ 07102 

Trenton
Rm. 207, Post Office and Courthouse 
Trenton, NJ 08608

Area Office & Address

Buffalo
Rm. 618, Federal Building 
111 W. Huron Street 
Buffalo, NY 14202

Field Offices & Addresses

Buffalo
Rm. 30, Federal Building 
111 W. Huron Street 
Buffalo, NY 14202

Binghamton
Rm. 200, Administration Building 
GSA Depot, Hoyt Avenue 
Binghamton, NY 13901

Rochester
Rm. 309, Federal Building and 
Courthouse 
100 State Street 
Rochester, NY 14614

Area Office & Address

Manhattan 
Rm. 2421 
26 Federal Plaza 
New York City, NY 10007

Field Offices & Addresses

Battery 
Rm. 881
6 World Trade Center 
New York City, NY 10048

Federal Plaza 
Rm. 309, Federal Building 
26 Federal Plaza 
New York City, NY 10007

Greater Manhattan 
5th Floor 
252 - 7th Avenue 
New York City, NY 10001

Courthouse

U.s. Courthouse
40 Foley Square, Rm. 104 
New York City, NY 10007

Area Office & Address

Puerto Rico 
GSA, Po Box 3672 
San Juan, PR 00904

Field Office & Address

San Juan
GSA, PO Box 3672 
San Juan, PR 00904

Region 3

Area Office & Address 

Philadelphia
Rm. G-230, Regional Office 
Building
7th & D Streets, SW
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Washington, DC 20407

Field Offices & Addresses

E. Philadelphia 
Rm. 1211,
Federal Building 
600 Arch Street 
Philadelphia, PA 19106

W. Philadelphia 
Rm. 115, Federal Building 
1421 Cherry Street 
Philadelphia, PA 19102

Germantown 
Rm. 38, Courthouse 
and Federal Building 
9th & Market Street 
Philadelphia, PA 19107

Harrisburg
Rm. 863, Courthouse 
and Federal Building 
228 Walnut Street 
Harrisburg, PA 17101

Pittsburgh
Rm. 2136, Federal Building 
1000 Liberty Avenue 
Pittsburgh, PA 15222

Wilkes-barre
Rm. 504, Wyoming Valley 
Vets. Building 
19 N Main Street 
Wilkes-barre, PA 18701

Area Office & Address

Richmond
Rm. G-226, Regional Office 
Building
7th & D Streets, SW 
Washington, DC 20407

Field Offices & Addresses

James River
Rm. 1010, Federal Building 
400 N 8th Street 
Richmond, VA 23240

Kanawha
Rm. 3017, Federal Building 
500 Quarrier Street 
Charleston, WV 25301

Norfolk
Rm. 5, Bank of Virginia Building 
870 N Military Highway 
Norfolk, VA 23502

Parkersburg
Rm. 3321, Federal Building 
Juliana & 5th Streets 
Parkersburg, WV 26101

Area Office & Address

South
Rm. G-230, Regional Office 
Building
7th & D Streets, SW 
Washington, DC 20407

Field Offices & Addresses

Anacostia 
Building 205 NYA 
2nd & M Streets, SE

. Washington, DC 20407

Central Support 
10 P Street, SW 
Washington, DC 20407

Forrestal
Rm. 1G-024, Forrestal Building 
1000 Independence Avenue, SW 
Washington, DC 20407

Agriculture
Rm. 1509, South Agriculture Bldg. 
14th & Independence Avenue, SW 
Washington, DC 20407

HEW
Rm. 1264, HEW North Building 
330 Independence Avenue, SW 
Washington, DC 20407

Southwest
Rm. LW1, Trans Point Building 
2100 2nd Street, SW 
Washington , DC 20595

MaU
Rm. 1102, GSA Regional Office 
Building
7th & D Streets, SW 
Washington, DC 20407

Area Office & Address

White House 
Rm. 48, EOB
17th & Pennsylvania Ave, NW 
Washington, DC 21056

Field Office & Address

Suitland
Rm. 1037, Federal Building 3 
Suitland, MD 20033

Area Office & Address

West
Rm. G-228, Regional Office 
Building
7th & D Streets, SW 
Washington, DC 20407

Field Offices & Addresses

AEC
Rm. R-003, AEC Building 
Germantown, MD 20545

Commerce
Rm. 1036, Commerce Building 
14th & Constitution Ave, NW 
Washington, DC 20231

Lafayette 
Rm. 402
1016 16th Street, NW  
Washington, DC 20005

Interior
Rm. 1452, Federal Building 9 
1900 E Street, Nw  
Washington, DC 20415

Rock Creek
Rm. 101, Gelman Building 
2120 L Street, NW  
Washington, DC 20407

State
Rm. 1481, State Building
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320 21st Street, NW 
Washington, DC 20520

Veterans
Rm. 118. Veterans Building 
810 Vermont Avenue, NW 
Washington, DC 20005

Area Office & Address

Arlington
Rm. G-228, Regional Office 
Building
7th & D Streets, SW 
Washington, DC 20407

Field Offices & Addresses

Alexandria 
Rm. 428, Hoffman I 
2461 Eisenhower Avenue 
Alexandria, VA

Columbia Pike
Rm. 1030, Federal Building 2 
Columbia Pike 
Arlington, VA 20301

Jefferson Davis 
Rm. 946, Crystal Plaza 6 
2221 Jefferson Davis Highway 
Arlington, VA 22202

McLean
Rm. IE-12, CIA Building 
McLean, VA 20505

Pentagon
Rm. 1A-331, Pentagon Building 
Arlington, VA 20301

Rosslyn
Rm. 126, Architect Building 
1400 Wilson Boulevard 
Arlington, VA 22209

Area Office & Address

Baltimore
Rm. G-226, Regional Office 
Building
7th & D Streets, SW 
Washington, DC 20407

Field Offices & Addresses

Chesapeake
Rm. 315, Federal Building 
31 Hopkins Plaza 
Baltimore, MD 21202

Fort Meade
Rm. 9808, NSA Building 
Baltimore, MD 21202

West Maryland 
Rm. 1G25, Oper. Building. 
Baltimore, MD 21202

Woodlawn
1 Rutherford Plaza 
7133 Rutherford Road 
Baltimore, MD 21207

Area Office & Address

North
Rm. G-230, Regional Office 
Building
7th & D Streets, SW 
Washington, DC 20407

Field Offices & Addresses 

GAO
Rm. 1057, GAO Building 
441 G Street, NW.
Washington, DC 20407

Hyattsville
Rm. 1010, Presidential Building 
6525 Belcrest Road 
Hyattsville, MD 20782

Justice
Rm. 1B858, 9th & PA Avenue, NW 
Washington, DC 20407

Labor 
Rm. S-1207
3rd & Constitution Avenue, NW 
Washington, DC 20407

Patrick Henry
Rm. 4426, 610 D  Street, NW  
Washington, DC 20407

Region 4

Field Office & Address 

Atlanta
Federal Building 
272 Ivy Street, NE  
Atlanta, GA 30308

Area Office & Address

Birmingham
Rm. 1612, 2121 Building 
2121 8th Avenue 
Birmingham, AL 35203

Field Offices & Addresses

Birmingham
Rm. 243, Federal Building 
1800 5th Avenue, N.
B irm ingham , A L  35203

Huntsville
Rm. IE, 1600 Ballistic Missle 
Center, PO Box 1367, West Station 
Huntsville, AL 35807

Jackson
Rm. 20, Post Office & Courthouse 
245 E Capital Street 
PO Box 1250 
Jackson, MS 39205

Mobile
Rm. 407, Federal Building 
Mobile, AL 36602

Montgomery
Rm. 400, Post Office & Courthouse 
Comer Church & Lee Street 
Montgomery, AL 36104

Tupelo
Rm. 320, Federal Building &
Post Office
500 W. Main, PO Box 711 
Tupelo, MS 38801

Area Office & Address

Charlotte
Rm. 413, BSR Building 
316 E Morehead Street 
Charlotte, NC 28205
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Field Offices & Addresses 

Asheville
Rm. 77, Federal Building 
Battery Park Avenue 
Asheville, NC 28801

Charleston
Rm. 621, Federal Building 
334 Meeting Street 
Charleston, SC 29403

Columbia
Rm. 502D, Federal Building 
901 Sumter Street 
Columbia, SC 29201

Raleigh
Rm. 520, Federal Building,
Post Office and Courthouse 
310 New Bern Avenue 
Raleigh, NC 27601

Area Office & Address
ijg

Jacksonville
Rm. 448, Federal Building 
400 W Bay Street, PO Box 35005 
Jacksonville, FL 32202

Field Offices & Addresses

Jacksonville
Rm. 448, Federal Building 
400 W Bay Street, PO Box 35005 
Jacksonville, FL 32202

Miami
Rm. 1517, Federal Building 
51 SW 1st Avenue 
Miami, FL 33130

Savannah
Rm. 232, Post Office & Courthouse 
Bull and State Street 
Savannah, GA 31402

Tampa
Rm. 733, Federal Building 
500 Zack Street 
Tampa, FL 33602

Thomasville
Rm. 208, Federal Building 
PO Box 1355 
Broad & Monroe Streets 
Thomasville, GA 31792

Area Office & Address

Nashville
Rm. A905, Federal Building 
and Courthouse 
801 Broadway 
Nashville, Tn 37203

Field Offices & Addresses

Covington
Rm. 138, IRS Center 
4th &  Russell Streets 
Covington, KY 41011

Louisville
Rm. 273, Federal Building 
600 Federal Place 
Louisville, KY 40202

Memphis
Rm. 382, Clifford Davis

Federal Building 
167 N  Main Street 
Memphis, TN 38103 ,

Nashville
Rm. 117, Federal Building 
and Courthouse 
801 Broadway 
Nashville, TN 37203

OakRidge
' Rm. G-209, Federal Building 

Administration Road 
PO Box 3474 
Oak Ridge, TN 37830

Region 5

Field Offices & Addresses 

Courthouse
Rm. 280, Everett Mckinley 
Dirksen Building 
219 S Dearborn 
Chicago, IL 60604

North
Rm. 128, Federal Building and 
Railroad Retirement Building 
844 N  Rush 
Chicago, IL 60611

South
Rm. 127, Federal Building 
Building A
1819 W Pershing Road 
Chicago, IL 60609

Central
Rm. 292, Federal Building 
536 S Clark Street 
Chicago, IL 60605

Fort Wayne 
GSA-FSS-Casad Depot 
Building 11 
New Haven 
Fort Wayne, IN 46774

Hammond
Rm. 412, Federal Building 
and Courthouse 
507 State Street 
Hammond, IN 46302

Indianapolis
Rm. 301, Federal B uilding 
and Courthouse 
46 E Ohio Street 
Indianapolis, IN

Jeffersonville 
Rm. 160, Federal Center 
1201 E 10th Street 
Jeffersonville, IN 47130

Terre Haute
Rm. 304, Post Office and 
Courthouse 
30 N  7th Street 
Terre Haute, IN 47808

Canton
Rm. 148, Frank T. Bow Federal Buil 
201 Cleveland Avenue, SW 
Canton, OH 44701

Cincinnati
Rm. 440, Post Office and 
Courtehouse
5th Main & Walnut Streets
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Cincinnati, OH 44199 

Columbus
Rm. 445, Federal Building and 
Courthouse 
85 Marconi Boulevard 
Columbus, OH 43215

Dayton
Rm. 102, Federal Building and 
Courthouse 
118 W Third Street 
Dayton, OH 45402

Toledo
Rm. 1213, Federal Building 
234 Summit Street 
Toledo, OH 43604

Detroit
Rm. 1016, Federal Building 
and Courthouse 
231 W Lafayette 
Detroit, MI 48226

Grand Rapids 
Rm. 180, Federal Building 
and Courthouse 
110 Michigan Street, NW 
Grand Rapids, MI 49502

Battle Creek 
Rm. 214, Federal Center 
74 N Washington 
Battle Creek, MI 49017

Pontiac
Rm. C9, Federal Building 
and Post Office 
35 E Huron Street 
Pontiac, MI 48058

Duluth
Rm. 202, Federal Building, 
Courthouse & Customhouse 
515 W 1st 
Duluth, MN 55802

St. Paul
Rm. 226, Federal Building 
Ft. Snelling 
Twin Cities 
St. Paul, MN 55111

Minneapolis
Rm. 242, Federal Building 
and Courthouse 
110 S 4th
Minneapolis, MN 55401 

Milwaukee
Rm. 62, Federal Building and 
Courthouse
517 E Wisconsin Avenue 
Milwaukee, WI 53202

Wausau
Federal Building 
317 First Street 
Wausau, WI 55401

Springfield
Rm. 104, Federal Building 
and Courthouse 
600 E Monroe Street 

/ Springfield, IL 62701

Benton
Rm. 220, Post Office 
and Courthouse 
314 W Main Street

Benton, IL 62812 

Region 6

Field Offices & Addresses 

Topeka
Federal Center Warehouse 
PO Box 19047 
Topeka, KS 66619

> Wichita
Rm. 280, Federal Building 
418 S Main Street 
Wichita, KS 67202

Kansas City North 
Rm. 109, Federal Building/
601 E 12th Street 
Kansas City, MO 64106

Kansas City South 
Rm. B-l, Federal Building 
1500 E Bannister Road 
Kansas City, MO 64131

Area Office & Address

St. Louis
Rm. 635, Courthouse and 
Customhouse 
1114 Market Street 
St. Louis, MO 63101

Field Offices & Addresses

Mart
Rm. 113, Federal Building 
405 S 12th Street 
St. Louis, MO 63102

Downtown
Rm. 1624, Federal Building
1520 Market
St. Louis, MO 63103

MPRC
Rm. 2005, 9700 Page 
St. Louis, MO 63132

Rolla
Rm. 1, Tucker Building 
103-105 W 10th Street 
Rolla, MO 65401

Columbia ■
Rm. 117̂  Federal Building 
608 E Cherry Street 
Columbia, MO 65201

Federal Center 
Rm. 110, Building 107,
Federal Center
4300 Goodfellow Boulevard
St. Louis, MO 63120

Area Office & Address

Omaha
Rm. 1106, Federal Building and 
Post Office 
215 N  17th Street 
Omaha, NE 68102

Field Offices & Addresses

Cedar Rapids
Rm. 126, Federal Building and 
Courthouse 
101 First Street, SE 
Cedar Rapids, IA 52401
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Fort Dodge
Rm. B-2, Federal Building, 
Post Office and Courthouse 
205 S 8th Street 
Fort Dodge, IA 50501

Des Moines
Rm. 118, Federal Building 
210 Walnut Street 
Des Moines, 1A 50309

Omaha
Rm. 1118, Federal Building, 
Post Office and Courthouse 
215 N 17th Street 
Omaha, NE 68102

North Platte
Rm. 104, Federal Building, 
Post Office and Courthouse 
300 E 3rd Street 
North Platte, NE 69101

Lincoln
Rm. 103, Federal Building and
Courthouse
129 N 10th Street
Lincoln, NE 68508

Region 7

Area Office & Address 

Austin
Rm. 109, Courthouse 
200 W 8th Street 
Austin, TX 78701

Field Offices & Addresses

Austin
Rm. G100, Federal Building 
and Post Office 
300 E 8th Street 
Austin, TX 78701

El Paso
Rm, 105, Courthouse.
500 E San Antonio Street 
El Paso, TX 79901

Laredo
Rm.‘300, Post Office and 
Courthouse 
Matamoros & Juarez 
Laredo, TX 78040

San Antonio
Bldg. 3A, Federal Center 
630 S Main Street 
San Antonio, TX 78204

Area Office & Address

Little Rock
Rm. 1329, Federal Building 
700 W Capitol Street 
Little Rock, AR 72201

Field Offices & Addresses

Little Rock
Rm. 1120, Federal Building 
700 W Capitol Street 
Little Rock, AR 72201

Russellville
Ruj- 114, Federal Building 
River & David Streets 
Russellville, AR 72801
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Area Office & Address 

New Orleans
Rm. 609, Federal Building
600 South Street
New Orleans, LA 70130

Field Offices & Addresses

Lafayette
Rm. 303, Federal Building, 
Post Office and Courthouse 
Jefferson & Main Streets 
Lafayette, LA 70501

New Orleans
Rm. 610, Federal Building
600 South Street
New Orleans, LA 70130

Ruston
Rm. 108, Federal Building 
Mississippi & Vienna Streets 
Ruston, LA 72170

Area Office & Address

Dallas
Rm. 101, Federal Building 
and Courthouse 
1114 Commerce Street 
Dallas, TX 75202 •

Field Offices & Addresses

Albuquerque
Rm. 1018, Federal Building 
517 Gold Avenue, SW 
Albuquerque, NM 87103

Dallas
Rm. 102, Federal Building 
and Courthouse 
1114 Commerce Street 
Dallas, TX 75202

Fort Worth
Rm. 14A18, Fritz G. Lanham 
Federal Building 
819 Taylor
Fort Worth, TX 76102 

Lubbock
Rm. 114, Federal Building 
and Courthouse 
1205 Texas Street 
Lubbock, TX 79401

Santa Fe
Rm. 1221, Federal Building 
S Federal and Grant 
Santa Fe, NM 87501

Area Office &  Address

Houston
Rm. 298, Customhouse 
701 San Jacinto 
Houston, TX-77052

Field Offices & Addresses

Beaumont
Rm. 256, Post Office 
and Courthouse 
Broadway and Willow Streets 
Beaumont, TX 77701

Houston
Rm. 5009, Federal Building
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and Courthouse 
515 Rusk Avenue 
Houston, TX 77002

Area Office & Address

Oklahoma City 
Rm. 3436, Post Office, 
Courthouse and Federal Building 
201 NW 3rd Street 
Oklahoma, OK 73101

Field Offices & Addresses

Muskogee
Rm. 110, Courthouse 
and Federal Building 
5th & W Okmulgee Streets 
Muskogee, OK 74401

Oklahoma City 
Rm. B031, Post Office, 
Courthouse, and Federal Building 
201 NW 3rd Street 
Oklahoma, OK 73101

Tulsa
Rm. 106, Federal Building 
224 S Boulder 
Tulsa, OK 74103

Region 8

Field Offices & Addresses

Denver Federal Center 
Entrance E, Building 41 
Denver, CO 80225

York Street
Bldg. 7, 3800 York Street 
Denver, CO 80205

Denver
Rm. 1415, Federal Building an4 
Courthouse 
1961 Stout Street 

t  Denver, CO 80202

\  Colorado Springs 
PO Box 4788
Colorado Springs, CO 80930 

Billings
Federal Building & Courthouse 
PO Box 1477 
Billings, MT 59103

Helena
Federal Building, Rm. 401 
PO Box 1718 
Helena, MT 59601

Missoula
Federal Building, Post Office & 
Courthouse, Rm. 1003 
PO Box 1205 
Missoula, MT 59801

B ism arck
Federal Building, Post Office & 
Courthouse, Rm. 228 
220 East Rosser 
Bismarck, ND 5,8501

Fdrgo
Federal Building & Post Office 
Rm. 105
657 - 2nd Avenue, N  
Fargo, ND 58102

Aberdeen
Rm. 120, Federal Building 
115 - 4th Avenue, SE 
Aberdeen, SD 57401 

* Pierre
Rm. 210, Federal Building,
Post Office and Courthouse 
225 S. Piefre Street 
Pierre, SD 57501

Utah
Rm. 2201, Federal Building
125 S State Street
Salt Lake City, UT 84111

Casper
Rm. 1010, Federal Building and 
Post Office 
100 East B Street 
Casper, WY 82601

Cheyenne
Joseph O’Mahoney Federal Center 
2120 Capitol Avenue, Rm. 2016 
Cheyenne, WY 82001

Region 9

Field Offices & Addresses

Sansome Street 
Rm. 13, Appraisers Building 
630 Sansome Street 
San Francisco, CA 941 l i

Golden Gate
Rm. 1443, Federal Building
450 Golden Gate
San Francisco, CA 94102

East Bay
Rm. 416, Federal Building 
1515 Clay Street 
Oakland, CA 94612

Sacramento
Rm. 1542, Federal Building 
and Courthouse 
650 Capitol Mall 
Sacramento, CA 95814

Stockton
GSA Federal Service Center 
Bldg. 606, Rough and Ready 
Island
Stockton, CA 95203 

Fresno
Rm. 1001, Federal Building 
and Courthouse 
1130 ‘O4 Street 
Fresno, CA 93721

Santa Ana 
Federal Building 
34 Civic Center Drive 
Delle, CA 90201

Central Los Angeles 
Rm. G -ll, Courthouse 
312 N  Spring Street 
Los Angeles, CA 90012

West Los Angeles 
Rm. 10218, Federal Building 
11000 Wilshire Boulevard 
Los Angeles, CA 90024

San Diego
Rm. 712, Charter Oil Bldg.
110 W ‘C‘ Street
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San Diego, CA 92101 

San Clemente
GSA, US Coast Guard Station 
San Clemente, CA 92672

Phoenix
Rm. 1006, Federal Building 
230 N First Street 
Phoenix, AZ 85025

Tucson
Rm. 412, Post Office and 
Courthouse 
Scott and Broadway 
Tucson, AZ 85726

Honolulu
Rm. 214, Post Office and 
Courthouse 
335 Merchant Street 
Honolulu, HI 96813

Reno ' . ,.-j -,-i'
Rm. 3113, Federal Building 
300 Booth Street 
Reno, NV 89502

Las Vegas
Rm. 1-620, Federal Building 
and Courthouse 
300 Las Vegas Boulevard 
Las Vegas, NV 87101

Region 10

Field Offices & Addresses 

Seattle
Rm. 1890, Federal Building 
915 2nd Avenue 
Seattle, WA 98174

Bellingham
Rm. 112, Federal Building 
104 West Magnolia 
Bellingham, WA 98225

Spokane
Rm. 112, Courthouse 
W 920 Riverside Avenue 
Spokane, WA 99201

Richland
Rm. G62, Federal Building, 
Post Office and Courthouse 
PO Box 400 
Richland, WA 99352

Auburn
Bldg. 815, GSA Center 
Auburn, WA 98002

Portland
Rm. 201, Courthouse 
SW Broadway & Main 
Portland, OR 97205

Eugene
PO Box 10639 
Eugene, OR 97401

Boise
Em. 164, Federal Building 
and Courthouse 
550 W Fort Street 
Boise, ID 83701

Area Office & Address

Anchorage
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Federal Building, Post Office 
and Courthouse 
4th and F Streets 
Anchorage, AK 99501

Field Offices & Addresses

Anchorage
Federal Building, Post Office 
and Courthouse 
4th and F Streets 
Anchorage, AK 99501

Juneau
Rm. 103, Federal Building,
Post Office and Courthouse 
709 W Ninth 
Juneau, AK 99801

GSA/ADTS 1
System name: Classified Control Files, GSA/ADTS.

System location: Office of Telecommunications, Central and Re
gional offices of ADTS at the addresses listed in the appendix fol
lowing Notice GSA/ADTS 7.

Categories of individuals covered by the system: Employees of 
GSA, other Government Agencies, and commercial corporations.

Categories of records in the system: Records are maintained in this 
nonautomated system for the purpose of ensuring control over ac
cess to classified information and facilities. Contains records such 
as: security clearance levels, registers, access authorizations, offi
cial courier/messenger designations, security officer appointments, 
files custodian lists, security briefings and acknowledgements.

Authority for maintenance of the system: Executive Order 10450 
April 27, 1953

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Maintaining and 
exchanging current information regarding authority of personnel to 
gain access to classified material or facilities. Documenting respon
sibilities of designated personnel to administer the overall security 
program. Used to verify clearance for access to classified material 
or facilities, to allow performance of maintenance and repair of 
classified communications equipment, to verify authority to release, 
transport and receive classified material, both inter and intra agen
cy. Other Routine Uses are contained in the appendix following the 
GSA notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper files kept in safes, storage cabinets, or desk 
drawers.

Retrievability: Filed alphabetically at each location by name of 
individual.

Safeguards: Buildings employ security guards. Storage containers 
are either locked or located in a limited access area.

Retention and disposal: Disposition of records shall be in ac
cordance with the HB GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System managers) and address: Chief, Secure and Emergency 
Communications Branch, Office of Telecommunications, GSA, 
ADTS, 18th & F Streets, N.W., Washington, D.C. 20405.

Notification procedure: Inquiries should be directed to the 
Director of the Telecommunications Division of the appropriate Re
gional Office or the Central Office at the addresses listed in the ap
pendix following Notice GSA/ADTS 7. Any required assistance can 
be obtained from the system manager identified above.

Record access procedures: Same individuals as above.
Contesting record procedures: GSA rules for access to records 

and for contesting the contents and appealing initial determination 
are promulgated in 41 CFR 105-64, published in the Federal Re
gister.

Record source categories: The individuals themselves, requests for 
clearance and/or access, other security forms.

GSA/ADTS 2
System name: Congressional Files, GSA/ADTS

System location: ADTS central office and in the regional 
headquarters offices at the addresses listed in the appendix follow
ing Notice GSA/ADTS 7.
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Categories of individuals covered by the system: Members of Con
gress and their staffs, State Governors and their staffs.

Categories of records in the system: Records are maintained in this 
nonautomated system for the pur- pose of ensuring that proper ac
tion is being taken on congressional and state requests for ADP and 
telecommunications service. Contains records used for ordering, 
hilling and budget purposes. Contains telephone service requests, 
ADP service requests, billing for FTS and extended service, 
general inquiries, record of meeting, service complaints, and 
remedial actions.

Authority for maintenance of the system: Title 31, USC Section 
680 a

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The Routine Uses of 
these Records, as defined in 5 U.S.C. 552a (aXT) and provided for 
in 5 U.S.C. 552a (b) (3), are described in the appendix following the 
GSA Notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper files, storage cabinets and file folders.
Retrievability: Filed alphabetically by name of individual.
Safeguards: Buildings employ security guards. Access is 

restricted to authorized personnel. Records are released only to 
authorized officials.

Retention and disposal: Disposition of Records shall be in ac
cordance with the HB GSA Records Maintenance and Disposition 
System (OAD P 1820.2)

System manager(s) and address: Executive Director, GSA, ADTS, 
18th & F Street, N.W., Washington, D.C. 20405.

Notification procedure: Inquiries should be directed to the Office 
of Executive Director, ADTS or to the appropriate region at the ad
dress listed in the appendix following Notice GSA/ADTS 7. Any 
required assistance can be obtained from the system manager 
identified above.

Record access procedures: Same individuals as above.
Contesting record procedures: GSA rules for access to records 

and for contesting the contents and appealing initial determination 
are promulgated in 41 ÇFR 105-64, published in the Federal Re
gister.

Record source categories: The individuals themselves 
(correspondence, telephone calls etc), the staffs of the individuals 
concerned, other ADTS employees involved.

GSA/ADTS 3
System name: Discretionary Supervisor Files - GSA/ADTS.

System location: Normal place of business of supervisor in either 
the GSA/ADTS central office or regional locations. Headquarters 
addresses are listed in the appendix following Notice GSA/ADTS 7.

Categories of individuals covered by the system: ADTS employees 
including those in intern, youth employment and temporary status.

Categories of records in the system: Records are maintained in this 
nonautomated system at the complete discretion of the ADTS su
pervisor. Contains records such as personnel actions, training 
requests, performance appraisals, letters of commendation, cita
tions, awards, job description, accident reports, supervisors assess
ment, career counseling, leave record, copies of warnings, 
grievances, reprimands, attendance, organizational charts, selection 
brief, outside employment and labor relations.

Authority for maintenance of the system: Title 5 USC Section 301.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: The Routine Uses of 
these Records, as defined in 5 U.S.C. 552a (aX7) and provided for 
in 5 U.S.C. 552a (b)(3), are described in the appendix following the 
GSA Notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper files kept in storage cabinets or desk drawers.
Retrievability: Filed alphabetically at each location by name of 

individual.
Safeguards: Buildings employ security guards. Storage containers 

are either locked or located in a limited access area under the direct 
control of the supervisor.

Retention and disposal: Disposition of Records shall be in ac
cordance with the HB GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System manager(s) and address: Director of Personnel Division, 
Office of the Executive Director, GSA/ADTS, 18th and F Streets 
N.W., Washington, D.C. 20405.

Notification procedure: Inquiries should be directed to the in
dividual’s immediate supervisor. Any required additional assistance 
can be obtained from the system manager identified above.

Record access procedures: Same individuals as above.
Contesting record procedures: GSA rules for access to records 

and for contesting the contents and appealing initial determination 
are promulgated in 41 CFR 105-64, published in the Federal Re
gister.

Record source categories: The individuals themselves, personal 
observations of the supervisor, conversations, copies of documents 
prepared by the supervisor, other employees.

GSA/ADTS 4
System name: Emergency Notification Files, GSA/ADTS.

System location: Central and Regional Office of ADTS at the ad
dresses listed in the appendix following Notice GSA/ADTS 7.

Categories of individuals covered by the system: GSA/ADTS Cen
tral Office and Regional employees.

Categories of records in the system: Records are maintained in this 
nonautomated system for the purpose of notifying and identifying 
employees or their designees under emergency conditions. Contains 
records such as: employees name, address, position title, office 
phone number, home phone number.

Authority for maintenance of the system: Title 5 USC Section 301
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Maintaining a current 
listing of officials to be contacted during national disasters, contin
gency and emergency situations, and pro- viding this information to 
the agencies concerned. Contacting officials in support of Federal 
Emergency Pian D and NCS Han fen* Communi- cations Support in 
Major Disasters and Emergencies. Notifying personnel in cases of 
operational or personal emergencies. Other Routine Uses are con
tained in the appendix following the GSA Notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper files kept in safes, storage cabinets or desk 
drawers.

Retrievability: Filed alphabetically at each location by name of 
individual.

Safeguards: Buildings employ security guards. Storage containers 
are either locked or located in a limited access area. Information is 
released only to authorized officials.

Retentirai and disposal: Disposition of records shall be in ac
cordance with the HB GSA Records Maintenance and Disposition 
System (OAD P 1820.2)

System manager(s) and address: Chief, Secure and Emergency 
Communications Branch (CTOS), Office of Telecommunications, 
General Services Administration, ADTS, 18th and F Streets, N.W., 
Washington, D.C. .20405.

Notification procedure: Inquiries should be directed to the 
Director of the Telecommunications Division of the appropriate Re
gional Office or the Telecommunications Operations Division Cen
tral Office at the appropriate addresses listed in the appendix fol
lowing Notice GSA/ADTS 7. Any required assistance can be ob
tained from the system manager identified above.

Record access procedures: Same individuals as above.
Contesting record procedures: GSA rules for access to records 

and for contesting the contents and appealing initial determination 
are promulgated in 41 CFR 105-64, published in the Federal Re
gister.

Record source categories: The individuals themselves, their super
visors, emergency listings, disaster plans and personnel files.

GSA/ADTS 5
System name: Financial Management Files, GSA/ADTS

System location: Financial Management Division, ADTS central 
office and in the offices of the ADTS Commissioner’s and the 
Telecommunications Division Director’s at the regions. Addresses 
are listed in the appendix following Notice GSA/ADTS 7.

Categories of individuals covered by the system: GSA/ADTS Cen 
tral Office and Regional Employees
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Categories of records in the system: Records are maintained in 
both paper and automated form for the purpose of financial 
management. Contains information on financial projections for 
short and long range planning, preparation of annual financial 
plans, monthly and quarterly analysis of operation funds and veri
fying accounting reports. Contains records such as: travel logs, 
transportation requests, claims, vouchers, within grade notices and 
pay changes, opera- tor cost data, credit cards, requisitions, over
time requests, operating plans, time and attendance files, payroll, 
commercial call certifications, employment staffing, retirement 
eligibility, manpower and payroll statistics.

Authority for maintenance of the system: Title 31 USC Sections
66a, 66b. "

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The Routine Uses of the 
Records, as defined in 5USC 552(a)(7) and provided for in 
5USC552 (b)(3), are described in the appendix following the GSA 
Notices. ^

Policies and practices for storing, retrieving, accessing, r e ta in in g , 
and disposing of records in the sytem:

Storage: Paper files are kept in storage containers. Magnetic 
tapes are filed in a tape library.

Retrievability: Filed alphabetically at each location by name of 
individual. -

Safeguards: Buildings employ security guards. Record storage 
containers are either locked or are under the direct supervision of 
the office manager. Tapes are stored in a limited access area.

Retention aind disposal: Disposition of records shall be in ac
cordance with the HB GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System manager(s) and address: Executive Director, GSA, ADTS, 
18th and F Streets, NW, Washington, DC 20405.

Notification procedure: Inquiries should be directed to the Finan
cial Management Division Director, Central Office or to the ap
propriate Regional Commissioner’s Office at the addresses listed in 
thé appendix following Notice GSA/ADTS 7. Any required 
assistance can be obtained from the System Manager identified 
above.

Record access procedures: Same individual as above.
Contesting record procedures: GSA rules for access to records 

and for contesting the contents and appealing initial determination 
are promulgated in 41 CFR 105-64, published in the Federal Re
gister.

Record source categories: Telephone Inventory and Accounting 
System and individuals submitting the various types of claims, 
vouchers and requests.

GSA/ADTS 6
System name: Personnel Administrative Files, GSA/ADTS 

System location: Central Office and Regional offices of ADTS at 
the addresses listed in the appendix following Notice GSA/ADTS 7.

Categories of individuals covered by the system: GSA, ADTS cen
tral office and regional employees.

Categories of records in the system: Records are maintained in this 
non-automated system for the purpose of administering personnel 
matters in the ADTS central office and regions. Contains annotated 
organizational charts, training, duty and Jeave schedules, travel
requests, authorizations, reprimands, warnings, vouchers, ap
praisals, position descriptions, biographic and career information, 
suggestions, details, personnel actions, grievance and appeal files, 
tEO files, personnel ceiling control, licenses, awards, essential re
sidence telephone service listing, skill directory, trainee and intern 
files, property receipts, rosters, locators, job applications, surveys. 

Authority for maintenance of the system: Title 5, USC Section 301 
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Action taken with Civil 
service Commission or pending on grievances, reprimands, 
warnings, suggestions, etc. Other Routine Uses are described in the 
appendix following the GSA notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper files kept in storage cabinets and file folders.
Retrievability: Filed alphabetically at each location by name of 

individual.

Safeguards: Buildings employ security guards. Storage containers 
are either under lock and key or located in a limited access area. 
Information is released only to authorized agency officials.

Retention and disposal: Disposition of records shall be in ac
cordance with the HB GSA Records Maintenance and Disposition 
System (OAD P 1820.2)

System manager(s) and address: Executive Director, GSA/ADTS, 
18th and F Streets, N.W., Washington, D.C. 20405.

Notification procedure: Inquiries should be directed to the Re
gional ADTS Commissioner of the appropriate region or to the per
sonnel division at the Central Office at the addresses listed in the 
appendix following Notice GSA/ADTS 7. Any required assistance 
can be obtained from the System Manager identified above.

Record access procedures: Same individuals as above.
Contesting record procedures: GSA rules for access to records 

and for contesting the contents and appealing initial determination 
are promulgated in 41 CFR 105-64, published in the Federal Re
gister.

Record source categories: The individuals themselves, their super
visors and from other ADTS employees.

GSA/ADTS 7
System name: Workload Measurement Files, GSA/ADTS.

System location: Regional and Central Offices, ADTS at the ad
dresses listed in the appendix following Notice GSA/ADTS 7.

Categories of individuals covered by the system: Current em
ployees of GSA/ADTS.

Categories of records in the system: Records are maintained in 
both paper and magnetic tape is this system for the purpose of 
measuring the productivity of ADTS technical and operational per
sonnel in the central office and regions. Contains records such as: 
tape, test, re-run logs, applied data processing time, productive per
formance, project status, personnel time summary, switchboard 
operator evaluation, RAMUS reports, systems and programming 
project status, tape error detection, FTS incoming and outgoing 
service message, switchboard operations reports, computer con
sole, balance and job control sheets, historical and workload files.

Authority for maintenance of the system: Title 5 USC Section 301.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: The Routine Uses of 
these Records, as defined in 5 U.S.C. 552a (a)(7) and provided for 
in 5 U.S.C. 552a (b)(3), are described in the appendix following the 
GSA Notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper files are kept in file cabinets and desk drawers. 
Automated records are maintained in a tape library.

Retrievability: Records are filed alphabetically by individuals 
name, number, initials or operating location.

Safeguards: Buildings employ security guards and storage con
tainers for paper records are either locked or in a limited access 
area. Automated records are maintained in a controlled tape library.

Retention and disposal: Disposition of Records shall be in ac
cordance with the HB GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System managers) and address: Commissioner, GSA, ADTS, 18th 
and F Streets, N.W., Washington, D.C. 20405.

Notification procedure: Inquiries should be directed to the Re
gional Commissioner of the appropriate rejponal office or the Ex
ecutive Director at the central office at the addresses listed in the 
appendix following Notice GSA/ADTS 7.

Record access procedures: Same individuals as above”.
Contesting record procedures: GSA rules for access to records 

and for contesting the contents and appealing initial determination 
are promulgated in 41 CFR 1Q5-64, published in the Federal Re
gister.

Record source categories: The supervisor’s review of message and 
tape logs, trouble reports, re-run sheets etc., the employee himself, 
other employees.

APPENDIX GSA/ADTS ADDRESS OF LOCATIONS

ADTS/GSA Central Office 
18th & F Streets N.W.
Washington, D.C. 20405 
Telephone: 202 - 343 - 6022
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Region 1
Area Manager, ADTS
John W. McCormack P.O. & Courthouse
Post Office Square
Boston, Mass. 02109
Telephone: 617 -223-5055

Region 2
Regional Commissioner, ADTS 
26 Federal Plaza 
NewYork, N.Y. 10007 
Telephone: 216 - 264-1711

Region 3
Regional Commissioner, ADTS 
7th and D Streets S.W.
Washington, D.C. 20407 
Telephone: 202 - 343-7825

Region 4
Regional Commissioner, ADTS 
1776 Peachtree Street, N.W.
Atlanta, Georgia 30309 
Telephone: 404 - 526-3801

Region 5
Regional Commissioner, ADTS 
219 So. Dearborn Street 
Chicago, 111. 60604 
Telephone: 312 - 353-5628

Region 6
Regional Commissioner, ADTS 
1500 E. Bannister Road 
Kansas City, Missouri 64131 
Telephone: 816 - 926-7309

Region 7
Regional Commissioner, ADTS 
819 Taylor Street 
Fort Worth, Texas 76102 
Telephone: 817 - 334-2379

Region 8
Regional Commissioner, ADTS 
Building 41 - Denver Federal Cen.
Denver, Colorado 80225 
Telephone: 303 - 234-4337

Region 9
Regional Commissioner, ADTS 
49-4th Street
San Francisco, California 94103 
Telephone: 415 - 556-3272

Region 10
Area Manager, ADTS 
GSA Center
Auburn, Washington 98002 
Telephone: 206 - 833-5431

GSA/FSS i
System name: Quality Control Automated Management System - 

GSA/FSS
System location: Office of Standards and Quality Control, Crystal 

Mall Building 4, Arlington, Virginia (Mail: Washington, D.C. 
20406), and all Regional Quality Control Divisions at the regional 
office locations listed in the appendix following Notice GSA/FSS
13.

Categories of individuals covered by the system: Quality Assurance 
Specialists, Quality Inspection Specialists, and Supervisory Quality 
Assurance Specialists.

Categories of records in the system: Information on individual 
work assignments, man-hours spent on assignments, line items han
dled and production efficiency. Records are used only by officers 
and employees of GSA who have a need for the records in the per
formance of their duties to obtain status of all open work, to 
schedule work, measure work and to develop periodic operational 
statistics and budget input.

Authority for maintenance of the system: Title 40 U.S.C. Sections 
481 and 487.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The routine uses of these 
records, as defined in 5 U.S.C. 552a(a)(7) and provided for in 5 
U.S.C. 552a(b)(3), ‘are described in the Appendix following the GSA 
notices.

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem:

Storage: Mag-tape and print-outs.
Retrievability: Code number assigned to individuals.
Safeguards: Buildings employ security guards and records are 

maintained in areas accessible only to authorized personnel of FSS. 
Information in computer is obtained only through coded access and 
limited distribution.

Retention and disposal: Disposition of records shall be in ac
cordance with HB, GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System manager(s) and address: The official responsible for the 
systerfi of records is the Assistant Commissioner, Office of Stan
dards and Quality Control, Federal Supply Service, crystal Mall 
Building 4, Washington, D.C. 20406.

Notification procedure: Information may be obtained from the Re
gional Directors of Quality Control Divisions of the activity the in
dividual is or was employed. If not known, general inquiries should 
be made to the Assistant Commissioner, Office of Standards and 
Quality Control, Federal Supply Service, Crystal Mall Building 4, 
Washington, D.C. 20406.

Record access procedures: Requests from individuals to access 
records should be addressed to the officials cited above. In person 
requests may also be made during normal business hours listed for 
each location in the appendix following Notice GSA/FSS 13.

For written requests, the individual should provide full name, 
address and telephone number, approximate period of employment, 
and position held to assist the office in locating the record. For per
sonal visits, the individual should be able to provide some accepta
ble identification such as driver’s license or employee identifica
tion. Only general inquiries may be made by telephone.

Contesting record procedures: GSA rules for access to system of 
records, contesting the contents of a system of record, and appeal
ing initial determinations are promulgated in 41 CFR 105-64, 
published iri the Federal Register.

Record source categories: Information contained in the system is 
obtained from individual daily source data, contracts, purchase or
ders, requests for quality complaint investigations, requests for 
plant facilities evaluations, and depot quality control and surveil
lance actions.

GSA/FSS 2
System name: Work Measurement, Performance and' Analysis 

Systems -GSA/FSS
System location: Transportation Services Division and Logistics 

Data Management Division, Crystal Mall Building 4, Arlington, Vir
ginia (Mail: Washington, D.C. 20406), and Regional Offices of Pro
perty Manage- ment Divisions, Transportation Services Division, 
Quality Control Divisions, Printing and Publications Division, 
Procurement Divisions, Supply Control Divisions and Centralized 
Mailing Lists Services at the regional office locations listed in the 
appendix following Notice GSAJ  FSS 1.3. Portions of the systems 
are also located at Interagency motor pools, sub-pools and dispatch 
points throughout the regions. Addresses of these locations can be 
obtained from the applicable regional office.

Categories of individuals covered by the system: Federal Supply 
Service employees working at die activities described in the loca
tion portion of this notice.

Categories of records in the system: Information on employment, 
training, man-hours worked, work units produced, salary, non
productive hours, places visited. (Records are used only by officers 
and employees of GSA who have a need for the records in the per
formance of their duties to collect basic work measurement data, 
provide a statistical source for budgeting, compute effectiveness, 
spot trends in divisional work performance and establish work stan
dards.)

Authority for maintenance of the system: Federal Property and 
Administrative Services Act of 1949, as amended (63 Stat. 377), 
Title 5 U.S.C. generally; Title 31 U.S.C. generally.
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Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The routine uses of these 
records, as defined in 5 U.S.C. 552a(a)(7) and provided for in 5 
U.S.C. 552a(b)(3), are described in the Appendix following the GSA 
notices.|

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper forms
Retrievability: Name of employee and/or employee number
Safeguards: Buildings employ security guards and records are 

maintained in areas accessible only to authorized personnel of FSS. 
Information is released only to authorized officials.

Retention and disposal: Disposition of records shall be in ac
cordance with HB, GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System manager(s) and address: The official responsible for the 
system of records is the Executive Director, Federal Supply Ser
vice, Crystal Mall Building 4, Washington, D.C. 20406.

Notification procedure: Information may be obtained from the 
Director or Regional Director of the applicable activity shown in 
the location portion of this notice in which the individual is or was 
employed. If not known, general inquiries should be made to the 
Office of the Executive Director, Federal Supply Service, Crystal 
MaU Building 4, Washington, D.C. 20406.

Record access procedures: Requests from individuals to access 
records should be addressed to the officials cited above. In person 
requests may also be made during normal business hours at each 
location in the appendix following Notice GSA/FSS 13.

For written requests, the individual.should provide full name, 
address and telephone number, period of employment and position 
held to assist the office in locating the record. For personal visits, 
the individual should be able to provide some acceptable identifica
tion such as driver’s license or employee identification. Only 
general inquiries may be made by telephone.

Contesting record procedures: GSA rules for access to systems of 
records, contesting the contents Of a system of record, and appeal
ing initial determinations are promulgated in 41 CFR 105-64,, 
published in the Federal Register.

Record source categories: Individual time records or labor reports 
of each employee and weekly reports compiled by individuals.

GSA/FSS 3 —
System name: Project Control, Assignment and Reporting Systems - 

GSA/FSS
System location: All or portions of the systems of records 

described in this notice are located at: Office of Interagency Sup
port, Office of Standards and Quality Control, Program Develop
ment Staff of the Office of Supply Control, Logistics Management 
Division and Office of Supply Distribution, Federal Supply Service, 
Crystal Mall Building 4, Arlington, Virginia (Mail: Washington, 
D.C. 20406). v

Categories of individuals covered by the system: Standards Techni
cians and individuals to whom special projects are assigned.

Categories of records in the system: Type of project, workload as
sociated with project, individual assigned project, and progress. 
Projects include Federal Item Identification Guide Project Control, 
Improvement Project Assignment, special projects. Weekly Activi
ty Reports and specifications and standards. (Records are used only 
by officers and employees of GSA who have a need for the records 
in the performance of their duties.)

Authority for maintenance of the system: Title 40 U.S.C. Sections 
481 and 487; Title 5 U.S.C., generally; and Title 31 U.S.C., 
generally. ; -

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The routine uses of these 
records, as defined in 5 U.S.C. 552a(a)(7) and provided for in 5 
U.S.C. 552a(b)(3), are described in the Appendix following the GSA 
notices.

Policies and practices for storing, retrieving, accessing, retaining, 
nnd disposing of records in the sytem:

Storage: Punched cards, printouts, and manual files.
Retrievability: Name and/or manager code of individual.
Safeguards: Buildings employ security guards and records are 

maintained in areas accessible only to authorized personnel of FSS.

Retention and disposal: Disposition of records shall be in ac
cordance with HB, GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System manager(s) and address: The official responsible for the 
system of records is the Executive Director, Federal Supply Ser
vice, Crystal Mall Building 4, Washington, D.C. 20406.

Notification procedure: Information may be obtained from the 
Assistant Commissioner or Director of the applicable activity 
shown in the location portion of this notice in which the individual 
is or was employed. If not known, general inquiries should be made 
to the Executive Director, Federal Supply Service, Crystal Mall 
Building 4, Washington, D.C. 20406.

Record access procedures: Requests from individuals to access 
records should be addressed to the officials cited above. In person 
requests may also be made during normal business hours listed for 
each location in the appendix following Notice GSA/FSS 13.

For written requests, the individual should provide full name, 
address and telephone number, period of employment and position 
held to assist the office in locating the record. For personal visits, 
the individual should be able to provide some acceptable identifica- 

• tion such as driver’s license or employee identification. Only 
general inquiries may be made by telephone.

Contesting record procedures: GSA rules for access to system of 
records, contesting the contents of a system of record, and appeal
ing initial determinations are pro- mulgated in 41 CFR 105-64, 
published in the Federal Register.

Record source categories: From individual assigned project, in
coming workload requests, and internally generated projects.

GSA/FSS 4
System name: Hazardous Materials Exposure History System - 

GSA/FSS
System location: GSA/FSS Stockpile Depots at the addresses 

shown in the appendix following Notice GSA/FSS 13.
Categories of individuals covered by the system: Personnel work

ing or visiting storage areas containing Hazardous Materials.
Categories of records in the system: Daily dosage of radiation 

received and hourly exposure to'dangerous levels of asbestos and 
other hazardous materials, and related health records. The records 
are primarily used by officers and employees of the agency who 
have a need for the record in the performance of their duties.

Authority for maintenance of the system: Occupational Safety and 
Health Act of 1970, as amended (84 Stat. 1590).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information on exposure 
readings is provided to the Regulatory Agencies charged with the 
responsibility for regulating the handling of hazardous materials; 
other routine uses are con- tained in the appendix following the 

_ GSA Notices.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Paper forms. ^
Retrievability: Filed alphabetically by. individual name.
Safeguards: Buildings employ security guards and records are 

maintained in areas accessible only to authorized personnel of FSS.
Retention and disposal: Disposition of records shall be in ac

cordance with HB, GSA records Maintenance and Disposition 
System (OAD P 1820.2).

System managers) and address: The official responsible for the 
system of records is the Assistant Commissioner, Office of Proper- 
ty^Management, Crystal Square Building 5, Washington, D.C.

Notification procedure: Information may be obtained from the 
Director of the applicable activity shown in the location portion of 
this notice in which the individual is or was employed. If not 
known, general inquiries should be made to the Office of Property 
Management, Crystal Square Building 5, Washington, D.C. 20406. "

Record access procedures: Requests from individuals to access 
records should be addressed to the officials cited above. In person 
requests may also be made during normal business hours listed for 
each location iifthe appendix following Notice GSA/FSS 13.

For written requests, the individual should provide full name, 
address and telephone number, period of employment and position 
held to assist the office in locating the record. For personal visits, 
the individual should be able to provide some acceptable identifica-
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tion such as driver’s license or employee identification. Only 
general inquiries may be made by telephone.

Contesting record procedures: GSA rules for access to system of 
records, contesting the contents of a system of record, and appeal
ing initial determinations are pro- mulgated in 41 CFR 105-64, 
pùblished in the Federal Register.

Record source categories: Film badges and dosimeters, other in
strumentation, work logs, and medical exams.

GSA/FSS 5
System name: Supply Distribution Work Measurement System - 

GSA/FSS
System location: All or portions of the systems of records 

described in this notice are located at Regional Supply Distribution 
Divisions at Regional Office locations and Supply Distribution 
Facilities at the addresses listed in the Appendix following Noticè 
GSA/FSS 13.
* Categories of individuals covered by the system: Regional Supply 
Distribution Employees.

Categories of records in the system: Man-hours expended by work 
activity for each employee and the units accomplished by each. In
dividual Performance Progress Record. (Records are used only by 
the officials and employees of GSA who have a need for the 
records in the performance of their duties to determine facility 
operation effectiveness, set work standards and grade employee ac
complishments and to discuss with employees their per- formance 
and career objectives.)

Authority for maintenance of the system: Title 40 U.S.C. Section 
481; Title 5 U.S.C., generally; and Title 31 U.S.C., generally.

Routine uses of records maintained in the system, including catego
ries of 'users and the purposes of such uses: The routine uses of these 
records, as defined in 5 U.S.C. 552a(a)(7) and provided for in 5 
U.S.C. 552a(b)(3), are described in the Appendix following the GSA 
notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: EAM Cards, Mag-tape, print-outs and paper feed-in re
ports.

Retrievability: Automated reports are by employee code number 
and feed-in reports by employee name.

Safeguards: Buildings employ security guards and records are 
maintained in areas accessible only to authorized personnel of FSS. 
Information in computer is obtained only through coded access and 
limited distribution.

Retention and disposal: Disposition of records shall be in ac
cordance with HB, GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System manager(s) and address: The official reponsible for the 
system of records is the Assistant Commissioner, Office of Supply 
Distribution, Crystal Mall Building 4, Washington, D.C. 20406.

Notification procedure: Information may be obtained from the Re
gional Director of the applicable activity shown in the location por
tion of this notice in which, the individual is or was employed. If 
not known, general inquiries should be made to the Office of 
Supply Distribution, Crystal Mall Building 4, Washington, D.C. 
20406.

Record access procedures: Requests from individuals to access 
records should be addressed to the officials cited above. In person 
requests may also be made during normal business hours at each 
location. For written requests, the individual should provide full 
name, address and telephone number, period of employment, and 
position held to assist the office in locating the record. For personal 
visits, the individual should be able to provide some acceptable 
identification such as driver’s license or employee identification. 
Only general inquiries may be made by telephone.

Contesting record procedures: GSA rules for access to system of 
records, contesting the contents^ of a system of record, and appeal
ing initial determinations are pro- mulgated in 41 CFR 105-64, 
published in the Federal Register.

Record source categories: From employee daily reports, Bin/Bulk 
Selector Error Records, Individual Performance Progress Records 
and from Supervisors.

GSA/FSS 6
System name: Motor Vehicle Accident and Claim Reporting System 

- GSA/FSS

System location: All or portions of the system of records 
described in this notice are located at: Motor Equipment Manage
ment Division, Office of Transportation and Public Utilities, 
Federal Supply Service, Crystal Mall Building 4, Washington, D.C. 
20406, and at Regional Motor Equipment Services Division at Re
gional Office locations, at the addresses listed in the Appendix. In 
addition, portions of the systems' of records are maintained at 

' motor pools located throughout the regions. The addresses of such 
activities can be obtained from the applicable Regional Commis
sioners office at the addresses listed in the Appendix following 
Notice GSA/FSS 13.

Categories of individuals covered by the system: Operators of 
government motor vehicles, third parties and witnesses involved in 
accidents. 7 -

Categories of records in the system: Operator’s report of motor 
vehicle accident, Record of Contact/ Memorandums, investigation 
report, statement of witness, notices of injury, action taken on the 
accident reports, police reports, photographs and doctor certifica
tions.

Authority for maintenance of the system: Title 40 U.S.C. Section 
491

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Routine uses are to in
teragency officials of operators involved in accidents; state, county 
or municipal authorities as required by law; third parties and their 
insurance carriers; and claims for damage, injury or death may be 
provided to U.S. Attorneys’ Office. Other routine uses are as 
described in the Appendix following the GSA notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper forms
Retrievability: Individual name and/or vehicle tag number
Safeguards: Buildings employ security guards and records are 

maintained in areas accessible only to authorized personnel of FSS.
Retention and disposal: Disposition of records shall be in ac

cordance with HB, GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System manager(s) and address: The official responsible for the 
system of records is ’the Director, Motor Equipment Management 
Division, Federal Supply Service, Crystal Mall Building 4, 
Washington, D.C. 20406.

Notification procedure: Information may be obtained from the Re
gional Director of the applicable activity shown in the location por
tion of this notice in which the individual is or was employed. If 
not known, general inquiries should be made to the Director, Motor 
Equipment Management Division, Crystal Mall Building 4, 
Washington, D.C. 20406, or the Office of the Executive Director, 
Federal Supply Service, Crystal Mall Building 4, Washington, D.C. 
20406.

Record access procedures: Requests from individuals to access 
records should be addressed to the officials cited above. In person 
requests may also be made during normal business hours listed for 
each location in the appendix following Notice GSA/FSS 13.

For written requests, the individual should provide full name, 
address and telephone number, data of accident, driver’s license 
number, and, if a government employee, the agency where em
ployed to assist the office in locating the record. For personal 
visits, the individual should be able to provide some acceptable 
identification such as driver’s license or employee identification. 
Only general inquiries may be made by telephone.

Contesting record procedures: GSA rules for access to system of 
records, contesting the contents of a system of record, and appeal
ing initial determinations are promulgated in 41 CFR 105-64, 
published in the Federal Register.

Record source categories:^ Accident reports filed by individuals in
volved, police reports, witness reports, supervisors reports, and 
doctor certificates.

GSA/FSS 7
System name: Vehicle and Motor Pool Services and Operations 

System - GSA/FSS
System location: All or portions of the systems of records are 

located at the Regional Offices of the Motor Equipment Services 
Divisions, Public Buildings Services, Supply Control Divisions, 
Supply ¡Distribution Divisions, Quality Control Divisions, Federa 
Protective Service Divisions, and Civil Rights Divisions; Supp y
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Distribution Facilities and Property Management Depots at the Re
gional Addresses listed in the appendix following Notice GSA/FSS 
13.

Portions of the system of records are also maintained at In
teragency Motor Pools, Minuteman Interagency Support Systems, 
Dispatch Points, Public Building Service Field Offices, Federal Pro
tective Service Training Academies, Federal Telecommunications 
Centers, Customer Service Offices, Office of Operating Programs, 
and Federal Archives and Record Centers located throughout the 
regions. Addresses of Motor Pools can be obtained from the ap
plicable Regional Director, Motor Equipment Services Divisions; 
and addresses of other activities can be obtained from the applica
ble Regional Administrator.

Categories of individuals covered by the system: Individuals using 
and maintaining motor pool vehicles and services and/or vehicle tag 
number.

Categories of records in the system: Operators identification cards, 
road test examinations, decal and entry permits, vehicle misuse, 
unauthorized credit card purchases, use of Government vehicle 
between residence and place of employment, authorized motor pool 
service requests, dispatch vehicle checkup, tool receipts, daily 
vehicle trip tickets, vehicle use records, assignment receipt, fuel 
log, vehicle repairs and request to leave privately owned vehicle at 
center. , ■ v ■’

Authority for maintenance of the system: 40 U.S.C. Section 491; 
Executive Order 10579 dated November 30, 1954.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Interagency officials to 
be notified of authorized and unauthorized uses of services and 
vehicles by personnel of their respective agencies. Private citizens 
are provided information in answer to complaints on misuse of 
vehicles. Other routine uses are as described in the Appendix fol
lowing the GSA notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper forms
Retrievability: Name of individual and/or vehicle tag number
Safeguards: Buildings employ security guards and records are 

maintained in areas accessible only to authorized personnel of FSS.
Retention and disposal: Disposition of records shall be in ac

cordance with HB, GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System managers) and address: The official responsible for the 
system of records is the Director of Motor Equipment Management 
Division, Federal Supply Service, Washington, D.C. 20406.

Notification procedure: Information may be obtained from the Re
gional Director of the applicable activity shown in the location por
tion of this notice in which the individual is or was employed. If 
not known, general inquiries should be made to the Office of 
Transportation and Public Utilities, Crystal Mall Building 4, 
Washington, D.C. 20406, or the Office of the Executive Director, 
Federal Supply Service, Crystal Mall Building 4, Washington, D.C. 
20406.

Record access procedures: Requests from individuals to access 
records should be addressed to the officials cited above. In person 
requests may also be made during normal business hours listed for 
each location in the appendix following Notice GSA/FSS 13.

For written requests, the individual should provide full name, 
address and telephone number, driver’s license number, period of 
employment and position held and/or period of use of vehicle to 
assist the office in locating the record. For personal visits, the in
dividual should be able to provide some acceptable identification 
such as drivers license or employee identification. Only-general 
inquiries may be made by telephone.

Contesting record procedures: GSA rules for access to system of 
records, contesting the contents of a system of record, and appeal- 
uig initial determinations are promulgated in 41 CFR 105-64, 
published in the Federal Register.

Record source categories: Users of vehicles, motor pool person
nel, and agency officials.

GSA/FSS 8
System name: Employee Related Files - GSA/FSS

System location: All or portions of the systems of records 
escribed in this notice are maintained at the Division or Branch 

evels of the various Federal Supply Service offices located in

Crystal Mall Buildings 2 and 4 and Crystal Square Building 5, 
Arlington, Virginia (Mail: Washington, D.C. 20406); Materials and 
Evaluation Development Laboratory, Van Ness and Reno Road, 
Washington, D.C., and Electronics Division of Office of Standards 
and Quality Control, Building 225, National Bureau of Standards, 
Gaithersburg, Maryland; and at Regional Office locations, 
GSA/FSS Stockpile Depots, and Supply Distribution Facilities at 
the-addresses listed in the appendix following Notice GSA/FSS 13.

In addition, portions of the systems of records are maintained at 
self-service stores and motor pools located throughout the regions, 
the addresses of which can be obtained from the applicable Re
gional Commissioners Office.

Categories of individuals covered by the system: Current em
ployees and former employees of the Federal Supply Service, ap
plicants or potential applicants for employment, and employees of 
other agencies for employee relief bills.

Categories of records in the system: Records consist of a variety 
of documents accumulated by operating officials and supervisors in 
administering personnel matters for or about employees, including 
the following kinds of records, which are representative of the 
system: Equal employment opportunities; performance appraisals, 
potential performance appraisals, and supporting documents; 
promotions; applications, resumes, and biographical or employment 
history documents; emergency locator and notification documents 
containing name, address, home phone, emergency contacts; em
ployee ̂ training, counseling, and development documents; position 
descriptions, management and classification documents; awards; 
security clearance records; leave, pay and time and attendance; 
emergency duty rosters; committee, team, task force participation 

.rosters and documents; Congressional files relating to employee re
lief bills; staffing information, including organizational rosters for 
both Central Office and Regional personnel; retirement data; medi
cal certifications for granting parking permits to handicapped; in
debtedness complaints; news releases; duty station assignments; 
photographs; personnel plans; travel; employee record cards con
taining summary information; and injuries and occupational disease.

Authority for maintenance of the system: Federal Property and 
Administrative Services Act of 1949, as amended (63 Stat. 377); 
Title 5 U.S.C. generally; Title 31 U.S.C. generally.

' Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Civil Service Commis
sion in connection with recruitment activities and evaluation survey 
programs; Department of Labor in connection with settlement and 
adjudication of labor-management disputes. Other routine uses are 
as described in the Appendix following the GSA notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:
* Storage: Paper records in file folders and card files, and print
outs.

Retrievability: Alphabetically by individual’s name '
Safeguards: Buildings employ security guards and records are 

maintained in areas accessible only to authorized personnel of FSS. 
Any records containing information, the unauthorized disclosure of 
which could result in substantial harm, embarrassment, incon
venience, or unfairness to the individual, is filed in locked cabinets.

Retention and disposal: Disposition of records shall be in ac
cordance with HB, GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System manager(s) and address: The official responsible for the 
system of records is the Executive Director, Federal Supply Ser
vice, Crystal Mall Building 4, Washington, D.C. 20406.

Notification procedure: Information may be obtained from the su
pervisor of the activity the individual is or was employed with. If 
not known, general inquiries should be made to the Office of the 
Executive Director, Federal Supply Service, Crystal Mall Building 
4, Washington, D.C. 20406.

Record access procedures: Requests from individuals to access 
records should be addressed to the officials cited above. In person 
requests may also be made during normal business hours listed for 
each location in the appendix following Notice GSA/FSS 13.

For written requests, the individual should provide full name, 
address and telephone number, approximate dates and places of 
employment, and any other information which the individual be
lieves would facilitate locating the record. For personal visits, the 
individual should be able to provide some acceptable inentification 
such as driver’s license or employee identification. Only general 
inquiries may be made by telephone.
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Contesting record procedures: GSA rules for access to system of 
records, contesting the contents of a system of record, and appeal
ing initial determinations are promulgated in 41 CFR 105-64, 
published in the Federal Register.

Record source categories: Information in the record of systems is 
obtained from information furiiished by the individual, personnel 
forms, congressional inquiries, committees, agency officials, third 
parties submitting indebtedness complaints, applications from in
dividuals applying for positions, and doctors for individuals 
requesting handicap parking permits.

GSA/FSS 9
System name: Cataloging Action Master File - Work Measurement 

System - GSA/FSS
System location: General Services Administration, Tape Library, 

7th & D Streets, SW, Washington, D.C. 20407.
Categories of individuals covered by the system: Supply catalbgers 

processing catalog action requests.
Categories of records in the system: The system consists of 

records, kept on each individual, showing the status of transactions 
the individual has in process and the number of actions completed, 
rejected or approved. The records are primarily used by officers 
and employees of the agency to determine status of trans- actions 
and to summarize work done by individuals.

Authority for maintenance of the system: Title 40 U.S.C., Section 
487

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The routine uses of these 
records, as defined in 5 U.S.C. 552a(aX7) and provided for in 5 
U.S.C. 552a(b)(3), are described in the Appendix following the GSA 
notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Mag-tape and print-outs
Retrievability: Alphabetic code assigned to individuals.
Safeguards: Buildings employ security guards and records are 

maintained in areas accessible only to authorized personnel of FSS.
Retention and disposal: Disposition of records shall be in ac

cordance with HB, GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System manager(s) and address: The official responsible for the 
system of records is the Director, Logistics Data Management Divi
sion, Office of Supply Control, Federal Supply Service, Washing
ton, D.C. 20406

Notification procedure: Information may be obtained from the of
ficial cited above.

Record access procedures: Requests from individuals to access 
records should be addressed to the official cited above. In person 
requests may also be made during normal business hours listed for 
each location in the appendix following Notice GSA/FSS 13.

For written requests, the individual should provide full name, 
address and telephone number, period of employment, and position 
held to assist the office in locating the record. For personal visits, 
the individual should be able to provide some, acceptable identifica
tion such as drivers license or employee identification. Only general 
inquiries may be made by telephone.

Contesting record procedures: GSA rules for access to system of 
records, contesting the contents of a system of record, and appeal
ing initial determinations are promulgated in 41 CFR 105-64, 
published in the Federal Register.

Record source categories: Data provided by individuals.
GSA/FSS 10

System name: Personal Property Disposal Work Measurement 
System - GSA/FSS

System location: All or portions of the systems of records 
described in this notice are located at: Office of Personal Property 
Disposal, Federal Supply Services, Crystal Square Building 5, 
Arlington, Virginia (Mail: Washington, D.C. 20406), and at Personal 
Property Division Regional Office locations at the addresses listed 
in the appendix following Notice GSA/FSS 13.

Categories of individuals covered by the system: Personal Property 
Division Regional employees of Utilitzation Branch, Sales Branch 
and Property Rehabilitation Branch.

Categories of records in the system: Breakdown of individual’s 
daily time spent on assigned work tasks, leave, training and other 
functions. The records are primarily used by officers and em
ployees of the agency who have a need for the record in the per
formance of their duties to evaluate overall productivity to deter
mine the most efficient allocation of man- power requirements and 
financial resources.

Authority for maintenance of the system: Title 40 U.S.C. Section 
483

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The routine uses of these 
records, as defined in 5 U.S.C. 552a(aX7) and provided for in 5 
U.S.C. 552a(bX3), are described in the Appendix following the GSA 
notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper forms.
Retrievability: Individual’s name.
Safeguards: Buildings employ security guards and records are 

maintained in areas accessible only to authorized personnel of FSS.
Retention and disposal: Disposition of records shall be in ac

cordance with HB, GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System manager(s) and address: The official responsible for the 
system of records is the Assistant Commissioner, Office of Per
sonal Property Disposal (FW), Federal Supply Service, Washing
ton, D.C. 20406.

Notificatimi procedure: Information may be obtained from the Re
gional Directors of the applicable activity shown in the location 
portion of this notice in which the individual is or was employed. If 
not known, general inquiries should be made to the Office of Per
sonal Property Disposal, Crystal Square Building 5, Washington, 
D.C. 20406, or the Office of the Executive Director, Federal 
Supply Service, Crystal Mall Building 4, Washington, D,C. 20406.

Record access procedures: Requests from individuals to access 
records should be addressed to the officials cited above. In person 
requests may also be made during normal business hours listed for 
each location in the appendix following Notice GSA/FSS 13.

For written requests, the individual should provide full name, 
address and telephone number, period of employment and position 
held to assist the office in locating the record. For personal visits, 
the individual should be able to provide some acceptable identifica
tion such as drivers license or employee identification. Only general 
inquiries may be made by telephone.

Contesting record procedures: GSA rules for access to system of 
records, contesting the contents of a system of record, and appeal
ing initial determinations are promulgated in 41 CFR 105-64, 
published in the Federal Register.

Record source categories: Individual daily man-hour reports.
GSA/FSS 11

System name: Work Record Systems - GSA/FSS
System location: Evaluation Branch, Office of Supply Distribu

tion, Crystal Mall Building 4, Arlington, Virginia (Mail: Washing
ton, D.C. 20406), Retail Services Division, Fuels Branch, 7th & D 
Streets, SW, Washington, D.C. 20407, and Division Offices of 
Procurement, Crystal Mall Building 4, Arlington, Virginia (Mail: 
Washington, D.C. 20406).

Categories of individuals covered by the system: Federal Supply 
Service employees performing duties at the activities listed in the 
location portion of this notice.

Categories of records in the system: Employee numbers for publi
cation and report preparation, record of attendance and per
formance, work assignments, production procurement plan and 
status, and register of incoming workload.

Authority for maintenance of the system: Federal Property and 
Administrative Services Act of 1949, as amended, (63 Stat. 377); 
Title 5 U.S.C. generally.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The routine uses of these 
records, as defined in 5 U.S.C. 552a(a) (7) and provided for in 5 
U.S.C. 552a(b) (3), are described in the Appendix following the 
GSA notices.

Policies and practices for storing, retrieving, accessing, retain mg, 
and disposing of records in the sytem:

Storage: Paper forms.
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Retrievability: Individual's name.
Safeguards: Buildings employ security guards and records are 

maintained in areas accessible only to authorized personnel of FSS.
Retention and disposal: Disposition of records shall be in ac

cordance with HB, GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System managers) and address: The official responsible for the 
system of records is the Executive Director, Federal Supply Ser
vice, Crystal Mall Building 4, Washington, D.C. 20406.

Notification procedure: Information may be obtained from the 
Branch Chief or Director of the applicable activity shown in the lo
cation portion of this notice in which the individual is or was em
ployed. If not known, general inquiries should be made to the of
fice of the Executive Director, Federal Supply Service, Crystal 
Mall Building 4, Washington, D.C. 20406.

Record access procedures: Requests from individuals to access 
records should be_addressed to the officials cited above. In person 
requests may also be made during normal business hours listed for 
each location in the appendix following Notice GSA/FSS 13.

For written requests, the individual should provide full name, 
address and telephone number, period of employment and position 
held to assist the office in locating the record. For personal visits, 
the individual should be able to provide some acceptable identifica
tion such as drivers license or employee identification. Only general 
inquiries may be made by telephone.

Contesting record procedures: GSA rules for access to system of 
records, contesting the contents of a system of record, and appeal
ing initial determinations are promulgated in 41 CFR 105-64, 
published in the Federal Register.

Record source categories: Information for the system of records 
described in this notice is obtained from agency work reports, in
coming offers from business firms, incoming requisitions from 
other agencies, the individual’s supervisor and the individual.

GSA/FSS 12
System name: Accountability and Property Inventory Systems - 

GSA/FSS
System location: Regional Commissioner’s offices: Regional of

fices of the Property Management Division, Motor Equipment Ser
vices Division, Retail Services Division, Business Service Centers 
and Procurement Divisions; and Property Management Depots at 
the addresses listed in the Appendix following Notice GSA/FSS 13. 
In addition, portions of the systems of records are maintained at 
retail stores and motor pools in the regions. Addresses of these lo
cations can be obtained from the applicable Regional Director.

Categories of individuals covered by the system: Property Manage
ment Division inspectors and depot personnel, store managers, 
motor pool personnel, Office of Business Affairs and Information 
Center employees and contracting officers.

Categories of records in the system: Custody of wax seals, record 
of keys issued, accountability of Government property and sup
plies, bonding of collection officers, contracting officer designa
tions and discrepancy reports. (The records are primarily used by 
officers and employees of the agency who have a need for the 
record in the performance of their duties.)

Authority for maintenance of the system: Title 40 U.S.C. Section 
483; Title 5 U.S.C. generally; Title 31 U.SjC., generally.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The routine uses of these 
records, as defined in 5 U.S.C. 552a(a) (7) and provided for in 5 
U.S.C. 552a(b) (3), are described in the Appendix following the 
GSA notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper forms
Retrievability: Individual’s name
Safeguards: Buildings employ security guards and records are 

maintained in areas accessible only to authorized personnel of FSS.
Retention and disposal: Disposition of records shall be in ac

cordance with HB, GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System managers) and address: The official responsible for the 
system of records is the Executive Director, Federal Supply Ser
vice, Crystal Mall Building 4, Washington, D.C. 20406.

Notification procedure: Information may be obtained from the Re
gional Director of the applicable activity shown in the location por
tion of this notice in which the individual is or was employed with. 
If not known, general inquiries should be made to the Office of the 
Executive Director, Federal Supply Service, Crystal Mall Building 
4, Washington, D.C. 20406.

Record access procedures: Requests from individuals to access 
records should be addressed to the officials cited above. In person 
requests may also be made during normal business hours listed for 
each location in the appendix following Notice GSA/FSS 13.

For written requests, the individual should provide full name, 
address and telephone number, period of employment and position 
held to assist the office in locating the record. For personal visits, 
the individual should be able to provide some acceptable identifica
tion such as drivers license or employee identification. Only general 
inquiries may be made by telephone.

Contesting record procedures: GSA rules for access to system of 
records, contesting the contents of a system of record, and appeal
ing initial determinations are promulgated in 41 CFR 105-64, 
published in the Federal Register.

Record source categories: Individual prepared forms, agency su
pervisors and personnel action forms.

GSA/FSS 13
System name: Inventory Management and Buyer Workload Auto

mated Systems - GSA/FSS
System location: Inventory Management Division and Procure

ment Division of Regional Federal Supply Service, 7th & D Streets, 
SW, Washington, D.C. 20407.

Categories of individuals covered by the system: Item managers 
and supervisors of Inventory Management Division and buyers in 
Procurement Division.

Categories of records in the system: Current status of requisitions 
assigned to buyers and information on items managed by inventory 
management personnel. Included as part of the systems is a record 
of inquiry codes and names. The records are primarily used by of
ficers and employees of the agency who have a need for the record 
in the performance of their duties.

Authority for maintenance of the system: Title 40 U.S.C. Sections 
481, 483.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The routine uses of these 
records, as defined in 5 U.S.C. 552a(a) (7) and provided for in 5 
U.S.C. 552a(b) (3), are described in the appendix following the GSA 
notices.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Mag-tape, microfilm/microfiche and paper printouts.
Retrievability: Code assigned to individual.
Safeguards: Buildings employ security guards and records are 

maintained in areas accessible only to authorized personnel of FSS.
Retention and disposal: Disposition of records shall be in ac

cordance with HB, GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System manager(s) and address: The official responsible for the 
system of records is the Regional Commissioner, Federal Supply 
Service, 7th and D Streets, SW, Washington, D.C. 20407.

Notification procedure: Information may be obtained from the Re
gional Directors of the applicable activity shown in the location 
portion of this notice in which the individual is or was employed.

Record access procedures: Requests from individuals to access 
records should be addressed to the officials cited above. In person 
requests may also be made during normal business hours listed for 
each location in the appendix following Notice GSA/FSS 13.

For written requests, the individual should provide full name, 
address and telephone number, approximate dates and places of 
employment and any other information which the individual be
lieves would facilitate the location of the information requested. 
For personal visits, the individual should be able to provide some 
acceptable identification such as driver’s license or employee 
identification. Only general inquiries may be made by telephone.

Contesting record procedures: GSA rules for access to systems of 
records, contesting the contents of a system of record, and appeal
ing initial determinations are promulgated in 41 CFR 105-64, 
published in the Federal Register.
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Record source categories: Information contained in the systems is GSA-FSS Dayton Depot
obtained from individual work records, data from stock documents, 2400 West Dorothy Lane
and from supply documents from suppliers and other agencies. 

APPENDIX - GSA/FSS ADDRESSES OF LOCATIONS 

REGIONAL OFFICES 

Region 1
John W. Mc<~ ormack Post 
Office and Courthouse 
Post Office Square 
Boston, Massachusetts 02109

Region 2 
26 Federal Plaza 
New York, New York 10007

Region 3
7th and D Streets, SW,
Washington, D.C. 20407

Region 4
1776 Peachtree Street, NW.
Atlanta, Georgia 30309

Region 5
230 South Dearborn Street 
Chicago, Illinois 60604

Region 6
1500 E. Bannister Road 
Kansas City, Missouri 64131

Region 7
819 Taylor Street 
Fort Worth, Texas 76102

Region 8
Building 41 - Denver Federal Center 
Denver, Colorado 80225

Region 9
525 Market Street
San Francisco, California 94105

Region 10 
GSA Center
Auburn, Washington 98002

GSA/FSS STOCKPILE DEPOT ADDRESSES

GSA-FSS Baton Rouge Depot /

2695 N. Sherwood Forest Drive 
Baton Rouge, LA 70814

GSA-FSS
Federal Service Center (C/D)
4747 Eastern Avenue 
Building 1 
Bell, CA 90201

GSA-FSS Bethlehem Depot 
Bethlehem, PA 18015

GSA-FSS Belle Mead Depot 
Belle Mead, NJ 08502

GSA-FSS Binghamton Depot 
Binghamton, NY 13901

GSA-FSS Casad Depot 
New Haven, IN 46774

GSA-FSS Depot 
The Federal Depot 
Clearfield, UT 84016

GSA-FSS Curtis Bay Depot 
Baltimore, MD 21226

FEDERAL REGISTER VOL.

Dayton, OH 45439

GSA-FSS Erie Depot
P.O. Box 344 
Port Clinton, OH 43452

GSA-FSS Fort Worth Depot 
819 Taylor Street 
Fort Worth, TX 76102

GSA-FSS Gadsden Depot 
P.O. Box 918 
Hammond, IN 46325

GSA-FSS Marion Depot 
P.O. Box 348 
Marion, OH 43302

GSA-FSS Building 7050 
P.O. Box 6
Mira Loma, CA 91752

GSA-FSS New Bedford Depot 
King Street & Nash Road 
New Bedford, MA 02745

GSA-FSS Pt. Pleasant Depot 
2601 Madison Avenue 
Point Pleasant, WVA 25550

GSA-FSS Scotia Depot 
Scotia, NY 12302

GSA-FSS Sharonville Depot 
P.O. Box 41131 
Cincinnati, OH 45241

GSA-FSS Somerville Depot 
State Highway No. 206 
Somerville, NJ 08876

General Services Administration 
GSA-FSS Depot 
Rough & Ready Island 
Building 606 
Stockton, CA 95203

GSA-FSS Topeka Depot 
Building 301 
Topeka, KS 66601

GSA-FSS Warren Depot 
Warren, OH 44482

GSA-FSS Buffalo Depot
All mail goes to Binghamton Depot

GSA-FSS Jeffersonville, IN 
All mail goes to Sharonville Depot

GSA-FSS Marietta, PA 
All mail goes to Region 3

GSA-FSS Terre Haute Depot 
All mail goes to Sharonville Depot

GSA-FSS Voorheesville, NY  
All mail goes to Scotia Depot

GSA SUPPLY DISTRIBUTION FACILITIES

GSA Supply Distribution Facility 
295 Lindoln Street 
Hingham, MA 02043

GSA Supply Distribution Facility 
Belle Mead, NJ 08502

GSA Supply Distribution Facility
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Military Ocean Terminal Bayonne, NJ 07002

GSA Supply Distribution Facility 
Building 246 Raritan Depot 
Edison, NJ 08817

GSA Supply Distribution Facility 
Springfield, VA 22150

GSA Supply Distribution Facility 
Federal Supply Service 
2800 Eastern Boulevard 
Middle River, MD 21220

GSA Supply Distribution Facility 
Hampton Roads Army Terminal 
7737 Hampton Boulevard 
Norfolk, VA 23505

GSA Supply Distribution Facility 
Garden City Terminal 
Savannah State Docks and Warehouses 
Garden City, GA 31408

GSA Supply Distribution Facility 
7400 S. Pulaski Road 
Chicago, IL 60629

GSA Supply Distribution Facility 
Building 31 
Shelby, OH 44875

GSA Supply Distribution Facility 
1500 E. Bannister Road 
Kansas City, MO 64131

GSA Supply Distribution Facility 
Warehouse 3, Federal Center 
Fort Worth, TX 76115

GSA Supply Distribution Facility 
500 Edwards Avenue 
Harahan, LA

GSA Supply Distribution Facility 
Building 810, Denver Federal Center 
Denver, Colorado 80225

GSA Supply Distribution Facility 
1600 12th Street, NW,
Albuquerque, NM

GSA Supply Distribution Facility 
Building C6, Annex 3, Federal Depot 
Clearfield, UT 84016

San Juan P.R.
Building T3069, Hickam AFB 
Honolulu, HI 96824

GSA Supply Distribution Facility 
Building 512 Rough and Ready Island 
Stockton, CA 95203

GSA Supply Distribution Facility 
Auburn, WA 98002

APPENDIX

The following Routine Use statements will apply to all General 
Services Administration notices listed in the Federal Register:

• Routine Use — Law Enforcement

In the event that a system of records maintained by this agency 
to carry out its functions indicates a violation or potential violation 
o f  law, whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu
lation, rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use, to the ap
propriate agency, whether Federal, state, local, or foreign, charged 
with the responsibility of investigating or pro- secuting such viola
tion or charged with enforcing or implementing the statute, or role, 
regulation or order issued pursuant thereto.

Routine Use - Disclosure When Requesting Information

A record from this system of records may be disclosed as a 
‘routine use* to a Federal, state, or local agency maintaining civil, 
criminal or other relevant enforcement information or other per
tinent information, such as current licenses, if necessary, to obtain 
information relevant to an agency decision concerning^ the hiring or 
retention of an employee, the issuance of a security clearance, the 
letting of a contract, or the issuance of a license, grant, or other 
benefit.

Routine Use - Disclosure of Requested Information

A record from this system of records may be disclosed to a 
Federal agency, in response to its request, In connection with the 
hiring or retention of an employee, the issuance of a security 
clearance, the reporting of an investigation of an employee, the 
letting of a contract, or the issuance of a license, grant, or other 
benefit by the requesting agency, to the extent that the information 
is relevant and necessary to the requesting agency’s decision on the 
matter.

Routine Use - Grievance, Complaint, Appeal

A record from this system of records may be disclosed to an 
authorized appeal or grievance examiner, formal complaints ex
aminer, equal employment opportunity investigator, arbitrator or 
other duly authorized official engaged in investigation or settlement 
of a grievance, complaint, or appeal filed by an employee. A record 
from this system of records may be disclosed to the United States 
Civil Service Commission in accordance with that agency’s respon
sibility for evaluation of Federal personnel management.

To the extent that official personnel records in the custody of 
GSA are covered within systems of records published by the Civil 
Service Commission as government wide records, those records 
will be considered as a part of that government wide system. Other 
official personnel records covered by notices published by GSA 
and considered to be separate systems of records may be trans
ferred to the Civil Service Commission in accordance with official 
personnel programs and activities as a routine use.

{PR Doc.75-22666 Filed 8-26-75;8:45 am]
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DEFENSE MANPOWER COMMISSION
[ 1 CFR Part 420 ]

PRIVACY ACT OF 1974 
Proposed Implementation

The following proposed rules drafted 
in accordance with Section F of the 
Privacy Act of 1974, are hereby offered 
for public comment. Interested parties 
have until September 5, 1975, to submit 
comments, which should be addressed to 
The Director of Administration, De
fense Manpower Commission, 1111 18th 
Street, NW., Washington, D.C. 20036.

Signed the 12th day of August, 1975, 
by:

B r u c e  P a lm er , Jr., 
Executive Director.

PART 420— PRIVACY ACT 
IMPLEMENTATION

Sec.
420.1 Purpose and scope.
420.2 Definitions.
420.3 Procedures for requests pertaining to

Individual records in a record sys
tem.

420.4 Times, places and requirements for
the identification of the individual' 
making a request.

420.5 Disclosure of request information to
the individual.

420.6 Request for correction or amendment
to the record. ,

420.7 Agency review of request for cor
rection or amendment of the rec
ord.

420.8 Appeal of an initial adverse agency
determination on correction or 
amendment of the record.

420.9 Disclosure of record to a person other
than the individual to whom the 
record pertains.

420.10 Fees.
A u t h o r i t y :  5 TJ.S.C. 552a, Pub. L. 73-579. 

§ 420.1 Purpose and scope.
The purposes of these regulations are 

to: (a) Establish a procedure by which 
an individual can determine if the De
fense Manpower Commission (hereafter 
known as the Commission) maintains a 
system of records which includes a rec
ord pertaining to the individual; and (b) 
Establish a procedure by which an in
dividual can gain access to a record per
taining to him for the purpose of re
view; amendment and/or correction.
§ 420.2 Definitions.

For the purpose of these regulations:
(a) The term “individual” means a citi
zen of the United States or an alien law
fully admitted for permanent residence;
(b) The term “maintain” includes main
tain, collect, use or disseminate; (c) The 
term “record” means any item, collection

or grouping of information about an in
dividual that is maintained by the Com
mission including, but not limited to, his 
education, financial transactions, medi
cal history, and criminal or employment 
history and that contains his name or 
the identifying number, symbol, or other 
identifying particular assigned to the 
individual, such as a finger or voice print 
or a photograph; (d) The term “system 
of records” means a group of any records 
under the control of the Commission 
from which information is retrieved by 
the named of the individual or by some 
identifying number, symbol, or other 
identifying particular assigned to the in
dividual;, and (e) The term “routine use” 
means, with respect to the disclosure of 
a record, the use of such record for a 
purpose which is compatible with the 
purpose for which it was collected.
§ 420.3 Procedures for requests pertain

ing to individual records in a record 
system.

An individual must submit a request 
to the Executive Director of the Commis
sion to determine if a system of records 
named by the individual contains a rec
ord pertaining to the individual. The in
dividual must submit a request to the 
Executive Director of the Commission 
which states the individual’s desire to 
review his record.
§ 420.4 Times, places and requirements 

for the identification o f the individ
ual making a request.

An individual making a request to the 
Executive Director pursuant to § 420.3 
shall present the request at the Commis
sion’s offices, 1111 18th St., N.W., Boom 
301-F,-Washington, D.C. 20036, on any 
business day between the hours of 8:30
a.m. and 5:00 p.m. The individual sub
mitting the request is required to present 
himself at the Commission’s offices with 
a form of identification which will per
mit the Commission to verify that the 
individual is the same individual as con
tained in the record requested.
§ 420.5 Disclosure o f request informa

tion to the individual.
Upon verification of identity the Com

mission shall disclose to the individual 
the information contained in the record 
which pertains to that individual.
§ 420.6  Request for correction or amend

ment to the record.
The individual must submit a request 

to the Executive Director of the Com
mission which states the individual’s de
sire to correct or to amend his record. 
This request is to be made in accord 
with the provisions of § 420.4.

§ 420.7  Agency review o f request for 
correction or amendment o f the 
record.

Within ten (10) days (excluding Satur
days, Sundays and legal public holidays) 
of the receipt of the request to correct 
or to amend the record, the Executive 
Director must acknowledge, in writing, 
such receipt and promptly, either—

(a) Make any correction or amend
ment of any portion thereof which the in
dividual believes is not accurate, rele
vant, timely, or complete; or

(b) Inform the individual of his re
fusal to correct or to amend the record 
in accordance with the request, the rea
son for the refusal, and the procedures 
established by the Commission for the 
individual to request a review of that 
refusal.
§ 420.8  Appeal o f an initial adverse 

agency determination on correction 
or amendment o f the record.

An individual who disagrees with the 
refusal of the Executive Director of the 
Commission to correct or to amend his 
record may submit a request for a review 
of such refusal to the Chairman of the 
Commission, Dr. Curtis W. Tarr, 1111 
18th Street, N.W. Washington, D.C. 
20036. The Chairman shall, not later 
than thirty (30) days (excluding Satur
days, Sundays, and legal public holidays) 
from the date on which the individual 
requests such review, complete such re
view and make a final determination 
unless, for good cause shown, the Chair
man extends such thirty (30) day period. 
If, after his review, the Chairman also 
refuses to correct or to amend the record 
in accordance with the request, the in
dividual may file with the Commission a 
concise statement setting forth the rea
sons for his disagreements with the re
fusal of the Commission and may seek 
judicial review of the Chairman’s deter
mination under 5 U.S.C. section 552a(g)
(1) (A).
§ 420.9 Disclosure o f record to a person 

other than the individual to whom 
the record pertains.

The Commission shall not disclose a 
record to any individual other than to 
the individual to whom the record per
tains without receiving the written con
sent of the individual to whom the record 
pertains.
§ 420.10 Fees.

If an individual requests copies of his 
record he shall be charged ten cents per 
page, excluding the cost of any search for 
and review of the record.

[FR Doc.75-22176 Filed 8-26-75:8:45 ami
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DEFENSE MANPOWER COMMISSION 
PRIVACY ACT OF 1974 

Proposed Notices of Record Systems

The following Notices of Record Systems were drafted as 
prescribed by section e(4) of the Privacy Act of 1974; and the rou
tine uses thereof are hereby offered for public comment. These 
three (3) Record Systems are the only ones in our inventory. In
terested parties have until September'27, 1975, to submit com
ments, which should be addressed to The Executive Director, 
Defense Manpower Commission, 1111 18th Street, N.W., Washing
ton, D.C. 20036.

Signed the 12th day of August 1975.

Bruce Palmer, Jr., 
E x e c u t i v e  D i r e c t o r .

DMPC—1
System name: General Financial Records—Defense Manpower 

Commission.
System location: General Services Administration Central Office.
Categories of individuals covered by the system: SF 1038, Applica

tion and account for advance of funds; Vendor register and Vendor 
payment tape Information is used by accounting Technicians to 
maintain adequate financial information and by other, offices and 
employees of GSA and the Commission who have a need for the 
record in the performance of their duties.

Authority for maintenance of the system: 31 U.S.C. and Public 
Law 93-155.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: See appendix. Records 
are also released to GAO for audits; to the 1RS for investigation; 
and to private attorneys, pursuant to a power of attorney.

Storage: Paper and tape.
Retrievability: Manual and automated by name.
Safeguards: Stored in guarded building, released only to 

authorized personnel.
Retention and disposal: Disposition of records shall be in ac

cordance with the HB GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System manager(s) and address: Director of Administration, 
Defense Manpower Commission, 1111 18th Street, N.W., Suite 300, 
Washington, DC 20036

Notification procedure: See Commission access regulations in 1 
CFR Part 420.

Record access procedures: See Commission access regulations in 1 
CFR Part 420.

Contesting record procedures: See Commission access regulations 
in 1 CFR Part 420. ,

Record source categories: subject individual; the Commission.
DMPC—2

System name: Payroll Records—Defense Manpower Commission.
System location: General Services Administration, Region 3 of

fice.
Categories of individuals covered by the system: Employees and 

past employees of the Commission.

Categories of records in the system: Varied payroll records, in
cluding among other documents, time and attendance cards; pay
ment vouchers; comprehensive listing of employees; health benefits 
records; requests for deductions; tax forms; W2 forms; overtime 
requests; leave data; retirement records. Records are used by Com
mission and GSA employees to maintain adequate payroll informa
tion for Commission employees and otherwise by Commission and 
GSA employees who have a need for7 the record in the performance 
of their duties.

Authority for maintenance of the system: 31 U.S.C., and Public 
Law 93-155.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: See appendix: Records 
are also released to GAO for audits; to the Internal Revenue Ser
vice for investigation; and to private attorneys, pursuant to a power 
of attorney.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system:

Storage: paper and microfilm.
Retrievability: Social Security Number.
Safeguards: Stored in guarded building; released only to 

authorized personnel;
Retention and disposal: Disposition of records shall be in ac

cordance with the HB GSA. Records Maintenance and Disposition 
System (OAD P 1820.2).

System managers) and address: Director of Administration, 
Defense Manpower Commission, 1111 18th Street, NW., Suite 3Ô0, 
Washington, D.C. 20036

Notification procedure: See Commission access regulations in 1 
CFR part 420.

Record access procedures: See Commission access regulations in 1 
CFR part 420.

Contesting record procedures: See Commission access regulations 
in 1 CFR part 420.

Record source categories: The subject individual; the Commission.
DMPC—3

System name: General Personnel Records.
System location: Defense Manpower Commission, 1111 18th St., 

N.W., Washington, D.C. 20036.
Categories of individuals covered by the system: Individuals em

ployed by the Defense Manpower Commission.
Categories of records in the system: Contains copies of: SF 50, 

Notification of Personnel ActionTSF 52, Request for Personnel Ac
tion; SF 171, Personnel Qualification Statement; Security clearance 
data; Time and Attendance records; other correspondence relating 
to employment.

Authority for maintenance of the system: 31 U.S.C., and Public 
Law 93-155.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: See appendix. Records 
are also released to GAO for audits; to the "Internal Revenue Ser
vice for investigation; and to private attorneys, pursuant to a power 
of attorney.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system:

Storage: Stored in file folders.
Retrievability: Manual by name.
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Safeguards: Folders filed in locked file cabinet.
Retention and disposal: Information is retained during the Com

missions existence and then stored in the National Archives.
System manâger(s) and address: Director of Administration, 

Defense Manpower Commission, 1111 18th Street, N.W., Suite 300, 
Washington, D.C. 20036

Notification procedure: See Commission access regulations in 1 
CFR part 420.

Record access procedures: See Commission access regulations in 1 
CFR part 420.
~ Contesting record procedures: See Commission access regulations 
in 1 CFR part 420. .

Record source categories: The subject individual; the Commission. 
APPENDIX

In the event that a system records maintained by this agency to 
carry out its functions indicates a violation or potential violation of 
law, whether ci\J , criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu
lation, rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use, to the ap
propriate agency, whether federal, state, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto.

A record from this system of records may be disclosed as a

“ routine use’’ to a federal, state or local agency maintaining civil, 
criminal or other relevant enforcement information or other per
tinent information, such as current licenses, if necessary to obtain 
information relevant to an agency decision concerning the hiring or 
retention of an employee, the issuance of a security clearance, the 
letting of a contract or the issuance of a license, grant or other 
benefit.

A record from this system of records may be disclosed to a 
federal agency, in response to its request, in connection with the 
hiring or retention of an employee, the issuance of a security 
clearance, the reporting of an investigation of an employee, the 
letting of a contract, or the issuance of a license, grant or other 
benefit by the requesting agency, to the extent that the information 
is relevant and necessary to the requesting agency’s decision in the 
matter.

A record from this system of records may be disclosed to an 
authorized appeal grievance examiner, formal complaints examiner, 
equal employment opportunity investigator, arbitrator or other duly 
authorized official engaged in investigation or settlement or a 
grievance, complaint, or appeal filed by an employee. A record 
from this system of records may be disclosed to the United States 
Civil Service Commission in accordance with the agency’s respon
sibility for evaluation and oversight of federal personnel manage
ment.

A record from this system of records may be disclosed to of
ficers and employees of a federal agency for purposes of audit.

[PR Doc.75-22175 Piled 8-26-75;8:45 am]
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EXPORT-IMPORT BANK OF THE UNITED 
STATES

PRIVACY ACT OF 1974 
Notice of Systems of Records

Following are the systems of records prescribed by the Privacy 
Act of 1974. Any omissions due to oversight will be published at a 
later date.

Public comment is solicited on the routine use portion of the 
notices, and should be submitted by September 18, 1975, to the Ex
port-Import Bank of the United States, Vice Pre
sident-Administration, 811 Vermont Avenue, N.W., Room 1031, 
Washington, D.C. 20571.

August 21, 1975

Francis P. Collins 
V i c e  P r e s i d e n t — A d m i n i s t r a t i o n

EIB—1
System name: EIB Applicant File, SF-171’s and resumes.

Security classification: None.
System location:
Primary

811 Vermont Avenue, N.W.
Washington, D.C. 20571

Secondary
Various offices and divisions 
within the Eximbank.

Categories of individuals covered by the system: Individuals who 
have sent in their resumes and forms requesting employment with 
the Eximbank.

Categories of records in the system: Personnel qualification state
ment and employment history.

Authority for maintenance of the system: Civil Service Commis
sion.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: For use whenever a 
vacancy becomes available and one is qualified for said position. 
By officials and employees of the Eximbank in the performance of 
their official duties. By representatives of the Civil Service Com
mission and by officials and employees of other components of the 
Federal government and departments and agencies in the per
formance of their official duties.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: file folders.
Retrievability: alphabetically.
Safeguards: locked file cabinet and in a building that has a PBS 

guard.
Retention and disposal: if applicant selected for position, file 

maintained indefinitely; otherwise returned to applicant.
System manager(s) and address:

Office of Personnel
811 Vermont Avenue, N.W.
Washington, D.C. 20571

Notification procedure:
Vice President—Administration
811 Vermont Avenue, N.W., Room 1031
Washington, D.C. 20571

Record access procedures: Same as Notification. A request for in
formation as to whether a Systems of Record contains a record 
pertaining to an Individual and all requests for access to a record 
from the system shall be in writing with the letter and envelope 
clearly marked ‘Privacy Access Request* and stating full name and 
address of individual. For personal visits the individual should be 
able to provide some acceptable identification, i.e., driver’s license, 
identification card, etc. Individuals desiring to contest or amend in
formation maintained in the system should direct their request to 
the Notification listed above.

Record source categories: Individual, v 
EIB—2

System name: EIB biographical sketches on Eximbank employees 
and Advisory Committee members.

Security classification: None.
System location:

811 Vermont Avenue, N.W.
Washington, D.C. 20571

Categories of individuals covered by the systeih: Officers and 
professionals of the Eximbank and Advisory Committee Members.

Categories of records in the system: Name, date of birth, place of 
birth, educational and work experience.

Authority for maintenance of the system: Eximbank personnel 
management practices.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: By officials and person
nel of the Eximbank for public appearance. By news media in con
nection with speeches, public appearance, newspapers, etc. By de
partments and agencies in the performance of their official duties.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: maintained in binder books and file folders.
Retrievability: alphabetically.
Safeguards: bookcases and desks and in a building that has a PBS 

guard.
Retention and disposal: retained while employed by the Eximbank 

or until his appointment expires.
System tnanager(s) and address:

Personnel Office
811 Vermont Avenue, N.W.
Washington, D.C. 20571

Notification procedure:
Vice President—Administration
811 VermonLAvenue, N.W., Room 1031
Washington, D.C. 20571

Record access procedures: Same as Notification. A request for in
formation as to whether a Systems of Record contains a record 
pertaining to an individual and all requests for access to a record 
from the system shall be in writing with the letter and envelope 
clearly marked ‘Privacy Access Request* and stating full name and 
address of individual. For personal visits the individual should be 
able to provide some acceptable identification, i.e., driver’s license, 
identification card, etc. Individuals desiring to contest or amend in
formation maintained in the system should direct their request to 
the Notification listed above.

Record source categories: Individual and miscellaneous personnel 
forms.

EIB—3
System name: EIB Confidential Statement of Employment and 

Financial Interest.
Security classification: None.
System location:

811 Vermont Avenue, N.W.
Washington, D.Ç. 20571

Categories of individuals covered by the system: All Eximbank 
past and present employees above a certain grade level unless ex
empted by the Ethics Committee.

Categories of records in the system: Name, title of position, date 
of appointment in present position, office or division, employment 
and financial interest, creditors, interests in real property and infor
mation requested of other persons, signature and date.

Authority for maintenance of the system: Required by Section 402 
of Executive Order 11222 dated May 8, 1965.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Reviewed by members 
of the Ethics Committee regarding conflicts of interest. By officials 
and employees of the Eximbank in the performance of their official 
duties and by other departments and agencies in the performance 
of their official duties.

Policies and practices for storing, retrieving, accessing, re ta in in g , 
and disposing of records in the sytem:

Storage: file folder,
Retrievability: alphabetical.
Safeguards: locked cabinet and in a building that has à PBS 

guard.
Retention and disposal: retained indefinitely.
System manager(s) and address:
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Office of the First Vice President and Vice Chairman 
811 Vermont Avenue, N.W.
Washington, D.C. 20571

Notification procedure:
Vice President—Administration
811 Vermont Avenue, N.W., Room 1031
Washington, D.C. 20571

Record access procedures: Same as Notification. A request for in
formation as to whether a Systems of Record contains a record 
pertaining to an individual and all requests 'for access to a record 
from the system shall be in writing with the letter and envelope 
clearly marked ‘Privacy Access Request* and stating full name and 
address of individual. For personal visits the individual should be 
able to provide some acceptable identification, i.e., driver’s license, 
identification card, etc. Individuals desiring to contest or amend in
formation maintained in the system should direct their request to 
the Notification listed above.

Record source categories: Individual.
EIB—4

System name: EIB Driver’s License file.
Security classification: None.
System location:

811 Vermont Avenue, N.W.
Washington, D.C. 20571

Categories of Individuals covered by the system: SF-46, U.S. 
Government Motor Vehicle Operator’s Identification Card for is
suance to those present and past employees, authorized to drive an 
official Government car in the performance of their assigned duties.

Categories of records in the system: Name, card number, date is
sued, expiration date, signature of operator, sex, date of birth, 
color of hair, color of eyes, height, weight, birthplace, social 
security number, signature of issuing official, title, name and loca
tion of issuing unit.

Authority for maintenance of the system: In accordance with FPM 
930.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: By officials and em
ployees of the Eximbank in the performance of their official duties. 
By the Department of Motor Vehicles, D.C. Police Department, 
Justice Department and insurance companies in the performance of 
their official duties. By other departments and agencies in the per
formance of their official duties.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: file folder.
Retrievability: numerically.
Safeguards: locked desk drawer and in a building that has a PBS 

guard.
Retention and disposal: retained indefinitely.
System manager(s) and address:

Vice President—Administration 
811 Vermont Avenue, N.W.
Washington, D.C. 20571

Notification procedure:
Vice President—Administration
811 Vermont Avenue, N.W., Room 1031
Washington, D.C. 20571

Record access procedures: Same as Notification. A request for in
formation as to whether a Systems of Record contains a record 
pertaining to an individual and all requests for access to a record 
from the system shall be in writing with the letter and envelope 
clearly marked ‘Privacy Access Request* and stating full name and 
address of individual. For personal visits the individual should be 
able to provide some acceptable identification, i.e., driver’s license, 
identification card, etc. Individuals desiring to contest or amend in
formation maintained in the system should direct their request to 
the Notification listed above.

Record source categories: Individual and the completion of EIB 
Form 74-2 and SF-47.

EIB—5
System name: EIB Earnings and Tax Statement.

Security classification: None.
System location:

811 Vermont Avenue, N.W.
Washington, D.C. 20571

Categories of individuals covered by the system: Eximbank past 
and present employees yearly earnings.

Categories of records in the system: Name, social security 
number, home address, gross earnings for the year, federal and 
state tax deductions for the year and marital status.

Authority for maintenance of the system: Internal Revenue Ser
vice.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Used at the end of the 
calendar year by the Payroll Unit. By officials and employees of 
the Eximbank in the performance of their official duties. By 
representatives of the CSC, Comptroller General, Attorney 
General, Treasury and by officials and employees of other depart
ments and agencies in the performance of their official duties.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: file cabinet.
Retrievability: alphabetical.
Safeguards: locked file cabinet and in a building that has a PBS 

guard.
Retention and disposal: retained indefinitely.
System manager(s) and address:

Senior Vice President and Treasurer Controller 
811 Vermont Avenue, N.W.
Washington, D.C. 20571

Notification procedure:
Vice President—Administration
811 Vermont Avenue, N.W., Room 1031
Washington, D.C. 20571

Record access procedures: Same as Notification. A request for in
formation as to whether a Systems of Record contains a record 
pertaining to an individual and all requests for access to a record 
from the system shall be in writing with the letter and envelope 
clearly marked ‘Privacy Access Request* and stating full name and 
address of individual. For personal visits the individual should be 
able to provide some acceptable identification, i.e., driver’s license, 
identification card, etc. Individuals desiring to contest or amend in
formation maintained in the system should direct their request to 
the Notification listed above.

Record source categories: Individual and payroll records.
EIB—6

System name: EIB Employee Records (relocation site).
Security classification: None.
System location:

811 Vermont Avenue, N.W.
Washington, D.C. 20571

Categories of individuals covered by the system: Current Exim- 
bank employees.

Categories of records in the system: Service records cards, retire
ment deductions, bond balances, annual and sick leave balances.

Authority for maintenance of the system: Vital Records Act.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Records maintained for 
reference and backup for main records. By officials and employees 
of the Eximbank in the performance of their official duties. By em
ployees and officials of other departments and agencies in the per

formance of their official duties.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: expandable envelope.
Retrievability: alphabetically within the envelope.
Safeguards: locked safe file at relocation site.
Retention and disposal: records are updated quarterly, and out-of- 

date records destroyed.
System manager(s) and address:

Vice President—Administration 
811 Vermont Avenue, N.W.
Washington, D.C. 20571

Notification procedure:
Vice President—Administration
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811 Vermont Avenue, N.W., Room 1031 
Washington, D.C. 20571

Record access procedures: Same as Notification. A request for in
formation as to whether a Systems of Record contains a record 
pertaining to an individual and all requests for access to a record 
from the system shall be in writing with the letter and envelope 
clearly marked ‘Privacy Access Request4 and stating full name and 
address of individual. For personal visits the individual should be 
able to provide some acceptable identification, i.e., driver’s license, 
identification card, etc. Individuals desiring to contest or amend in
formation maintained in the system should direct their request to 
the Notification listed above.

Record source categories: Office of Personnel and Payroll Unit.
EIB—7

System name: EIB Equal Employment Opportunity, grievance.
Security classification: None.
System location:

811 Vermont Avenue, N.W.
Washington, D.C. 20571

Categories of individuals covered by the ^system: Eximbank em
ployee filing a grievance.

Categories of records in the system: Name and type of grievance.
Authority for maintenance of the system: Executive Order 10590, 

Government Employment Policy.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: By persons of the Exim
bank in the performance of their official duties. By Justice, CSC, 
duly authorized representatives of the complainant in the per
formance of their official duties.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: file folder.
Retrievability: alphabetical.
Safeguards: locked file cabinet and in a building that has a PBS 

guard. ~
Retention and disposal: 2-years after the case has been resolved.
System manager(s) and address: j

Vice President—Administration 
811 Vermont Avenue, N.W.
Washington, D.C. 20571

Notification procedure:
Vice President—Administration
811 Vermont Avenue, N.W., Room 1031
Washington, D.C. 20571

Record access procedures: Same as Notification. A request for in
formation as to whether a Systems of Record contains a record 
pertaining to an individual and all requests for access to a record 
from the system shall be in writing with the letter and envelope 
clearly marked ‘Privacy Access Request4 and stating full name and 
address of individual. For personal visits the individual should be 
able to provide some acceptable identification, i.e., driver’s license, 
identification card, etc. Individuals desiring to contest or amend in-, 
formation maintained in the system should direct their request to 
the Notification listed above.

Record source categories: Investigator, individual and employees 
of the division of office where the complainant was/is employed.

EIB—8
System name: EIB Financial Assistance Request for (under Federal 

Employee Training Act).
Security classification: None.
System location:

811 Vermont Avenue, N.W. \
Washington, D.C. 20571

Categories of individuals covered by the system: EIB employees 
requesting financial assistance for training and text books.

Categories of records in the system: Application for training.
Authority for maintenance of the system: Federal Employees 

Training Act.
Routine uses of records maintained in the system, including catego- 
, . “ êrs and the purposes of such uses: Used as official
onzation to justify payment for training expenses. By officials 

n employees of the Eximbank in the performance of their official

duties and by CSC, GAO and other departments and agencies in 
the performance of their official duties.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: folders.
Retrievability: alphabetical by period.
Safeguards: locked file cabinet and in a building that has a PBS 

guard.
Retention and disposal: 3 years.
System manager(s) and address:

Senior Vice President and Treasurer Controller
. Travel and Administrative Expense Unit 

811 Vermont Avenue, N.W.
Washington, D.C. 20571

Notification procedure:
Vice President—Administration
811 Vermont Avenue, N.W., Room 1031
Washington, D.C. 20571

Record access procedures: Same as Notification. A request for in
formation as to whether a Systems of Record contains a record 
pertaining to an individual and all requests for access to a record 
from the system shall be in writing with the letter and envelope 
clearly marked ‘Privacy Access Request4 and stating full name and 
address of individual: For personal visits the individual should be 
able to provide some acceptable identification, i.e., driver’s license, 
identification card, etc. Individuals desiring to contest or amend in
formation maintained in the system should direct their request to 
the Notification listed above.

Record source categories: Individual.
EBB—9

System name: EIB Financial Organization, Credit to Account 
(Checking)!

Security classification: None.
System location:

811 Vermont Avenue, N.W.
Washington, D.C. 20571

Categories of individuals covered by the system: EIB employees 
complete when they want their salary check to be sent directly to a 
financial organization of their choice.

Categories of records in the system: Employees application for 
deposit of salary check to the financial organization (checking) of 
their choice.

Authority for maintenance of the system: Treasury Department 
Fiscal Service, Department Circular No. 1076, 1189-101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Used by the Senior Vice 
President and Treasurer Controller and his staff and officials and 
employees of the Eximbank in the performance of their official du
ties. By representatives of the CSC, Comptroller General, Treasu
ry, financial institutions and by officials and employees of other de
partments and agencies in the performance of their official duties.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: filed in folders.
Retrievability: alphabetical.
Safeguards: locked file cabinet and in a building that has a PBS 

guard.
Retention and disposal: until employee cancels.
System manager(s) and address:

Senior Vice President and Treasurer Controller 
811 Vermont Avenue, N.W.
Washington, D.C. 20571

Notification procedure:
Vice President—Administration
811 Vermont Avenue, N.W., Room 1031
Washington, D.C. 20571

Record access procedures: Same as Notification. A request for in
formation as to whether a Systems of Record contains a record 
pertaining to an individual and all requests for access to a record 
from the system shall be in writing with the letter and envelope 
clearly marked ‘Privacy Access Request* and stating full name and 
address of individual. For personal visits the individual should be
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able to provide some acceptable identification, i.e., driver’s license, 
identification cardo etc. Individuals desiring to contest or amend in
formation maintained in the system should direct their request to 
the Notification listed above.

Record source categories: Individual.
EIB—10

System name: EIB Financial Organization, Credit to Account 
(Savings).

Security classification: None.
System location:

811 Vermont Avenue, N.W.
Washington, D.C. 20571

Categories of individuals covered by the system: EIB employees 
complete when they want their salary check or a portion to be sent 
to a savings financial organization of their choice.

Categories of records in the system: Employees application for the 
deposit of salary check or a portion to be sent to a savings financial 
organization of their choice.

Authority for maintenance of the system: Department of the Trea
sury, Bureau of Accounts, Part III, Treasury FRM.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Used by the Senior Vice 
President and Treasurer Controller and his staff and officials and 
employees of the Eximbank in the performance of their official du
ties. By representatives of the CSC, Comptroller General, Treasu
ry, financial institutions and by officials and employees of other de
partments and agencies in the performance of their official duties.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: file folder.
Retrievability: alphabetical.
Safeguards: locked combination safe and in a building that has a 

PBS guard.
Retention and disposal: until employee cancels.
System manager(s) and address:

Senior Vice President and Treasurer Controller 
811 Vermont Avenue, N.W.
Washington, D.C. 20571

Notification procedure:
Vice President—Administration
811 Vermont Avenue, N.W., Room 1031
Washington, D.C. 20571

Record access procedures: Same as Notification. A request for in
formation as to whether a Systems of Record Contains a record 
pertaining to an individual and all requests for access to a record 
from the system shall be in writing with the letter and envelope 
clearly marked ‘Privacy Access Request* and stating full name and 
address of individual. For personal visits the individual should be 
able to provide some acceptable identification, i.e., driver’s license, 
identification card, etc. Individuals desiring to contest or amend in
formation maintained in the system should direct their request to 
the Notification listed above.

Record source categories: Individual.
EIB—11

System name: EIB Garage Space Application.
Security classification: None.
System location:

811 Vermont Avenue, N.W.
Washington, D.C. 20571

Categories of individuals covered by the system: EIB employees 
and other employees in federal agencies within the area holding 
parking spaces in the building.

Categories of records in the system: Name, address, license 
number, telephone number, make and license tag number of car, 
building location and room number and signature and date.

Authority for maintenance of the system: Eximbank management 
practices.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Maintained as the ■cur
rent list of current and potential garage space holders and al
ternates. By officials and employees of the Eximbank in the per
formance of their official duties. By representatives of the GSA

and insurance companies in the performance of their official duties 
and by officials and employees of other departments and agencies 
in the performance of their official duties.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: file folders.
Retrievability: alphabetical.
Safeguards: file cabinet and in a building that has a PBS guard.
Retention and disposal: yearly update.
Systran manager(s) and address:

Vice President—Administration 
811 Vermont Avenue, N.W.
Washington, D.C. 20571

Notification procedure:
Vice President—Administration
811 Vermont Avenue, N.W.,'Room 1031
Washington, D.C. 20571

Record access procedures: Same as Notification. A request for in
formation as to whether a Systems of Record contains a record 
pertaining to an individual and all requests for access to a record 
from the system shall be in writing with the letter and envelope 
clearly marked ‘Privacy Access Request* and stating full name and 
address of individual. For personal visits the individual should be 
able to provide some acceptable identification, Le., driver’s license, 
identification card, etc. Individuals desiring to contest or amend in
formation maintained in the system should direct their request to 
the Notification listed above.

Record source categories: Individual.
EIB—12

System name: EIB immunization request.
Security classification: None.
System location:

811 Vermont Avenue, N.W.
Washington, D.C. 20571

Categories of individuals covered by the system: Eximbank past 
and present employees who travel abroad on official business 
requiring immunization for such travel.

Categories of records in the system: Name and countries to be 
visited.

Authority for maintenance of the system: Eximbank management 
practices.

Routine uses of records maintained in the system, including catego
ries of users jand the purposes of such uses: By officials and em
ployees of the Eximbank in the performance of their official duties. 
By State Department, Health, Education and Welfare, and private 
physicians in the performance of their official duties, and by offi
cials and employees of other departments and agencies in the per
formance of their official duties.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: file folder.
Retrievability: chronogical.
Safeguards: 2-drawer unlocked file cabinet and in a building that 

has a PBS guard.
Retention and disposal: indefinitely.
System manager(s) and address:

Vice President—Administration 
811 Vermont Avenue, N.W.
Washington, D.C. 20571

Notification procedure:
Vice President—Administration
811 Vermont Avenue, N.W., Room 1031
Washington, D.C. 20571

Record access procedures: Same as Notification. A request for in
formation as to whether a Systems of Record contains a record 
pertaining to an individual and all requests for access to a record 
from the system shall be in writing with the letter and envelope 
clearly marked ‘Privacy Access Request* and stating full name and 
address of individual. For personal visits the individual should be 
able to provide some acceptable identification, i.e.,' driver’s license, 
identification card, etc. Individuals desiring to contest or amend in
formation maintained in the system should direct their request to 
the Notification listed above.
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Record source categories: Individual.
eeb— 13

System name! EIB Passport request file.
Security classification: None.
System location:

811 Vermont Avenue, N.W.
Washington, D.C. 20571

Categories of individuals covered by the system: Eximbank em
ployees required to travel overseas in an official capacity who 
request an Official Passport.

Categories of records in the system: Name, title, approximate 
dates of travel, destination, purpose of travel and date of security 
clearance. ^ ;

Authority for maintenance of the system: Eximbank management 
practices, j

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: By officials and em
ployees of the Eximbank in the performance of their official duties. 
By State Department and embassies in the performance of their of
ficial duties and by officials and employees of other departments 
and agencies in the performance of their official duties.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: file folder.
Retrievability: chronogical.'
Safeguards: 2-drawer unlocked file cabinet and in a building that 

has a PBS guard.
Retention and disposal: indefinitely.
System manager(s) and address:

Vice President—Administration 
811 Vermont Avenue, N.W.
Washington, D.C. 20571

Notification procedure:
Vice President—Administration
811 Vermont Avenue, N.W., Room 1031
Washington, D.C. 20571

■Record access procedures: Same as Notification. A request for in
formation as to whether a Systems of Record contains a record 
pertaining to an individual and all requests for access to a record 
from the system shall be in writing with the letter and envelope 
clearly marked ‘Privacy Access Request* and stating full name and 
address of individual. For personal visits the individual should be 
able to provide some acceptable identification^ i.e., driver’s license, 
identification card, etc. Individuals desiring to contest or amend in
formation maintained in the system should direct their request to 
the Notification listed above.

Record source categories: Individual.
EIB—14

System name: EIB Payroll Certification.
Security classification: None.
System location:

811 Vermont Avenue, N.W.
Washington, D.C. 20571

Categories of individuals covered by the system: All present Exim
bank employees.

Categories of records in the system: Payroll summary.
Authority for maintenance of the system: 3 Treasury FRM 1000, 

Bureau of Accounts,. Fiscal Service 1128-108.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: By the Senior Vice Pre
sident and Treasurer Controller and his staff and officials and em
ployees of the Eximbank in the performance of their official duties. 
By representatives of the CSC, GAO, Justice in the performance of 
their official duties and by other departments and agencies in the 
performance of their official duties.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: file folder.
Retrievability: numerical.
Safeguards: combination safe and in a building that has a PBS guard.
Retention and disposal: retained indefinitely.

System managers) and address:
Senior Vice President and Treasurer Controller 
811 Vermont Avenue, N.W.
Washington, D.C. 20571

Notification procedure:
Vice President—Administration
811 Vermont Avenue, N.W., Room 1031
Washington, D.C. 20571

Record access procedures: Same as Notification. A request for in
formation as to whether a Systems of Record contains a record 
pertaining to an individual and all requests for access to a record 
from the system shall be in writing with the letter and envelope 
clearly marked ‘Privacy Access Request* and stating full name and 
address of individual. For personal visits the individual should be 
able to provide some acceptable identification, i.e., driver’s license, 
identification card, etc. Individuals desiring to contest or amend in
formation maintained in the system should direct their request to 
the Notification listed above.

Record source categories: Time and attendance cards and person
nel notification.

EIB—15
System name: EIB Payroll Change Slip, SF-1126.

Security classification: None.
System location:

811 Vermont Avenue, N.W.
Washington, D.C. 20571

Categories of individuals covered by the system: Eximbank present 
and past personnel.

Categories of records in the system: 'Employee payroll summary 
showing notification of basic pay change, data on unpaid absence, 
payroll change data and remarks.

Authority for maintenance of the system: U.S. Civil Service Com
mission, FPM Supplement 296-31.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: By the Senior Vice Pre
sident and Treasurer Controller and his staff and officials and em
ployees of the Eximbank in the performance of their official duties. 
By representatives of the CSC, GAO, Comptroller General, Attor
ney General, Treasury and by officials and employees of other de
partments and agencies in the performance of their official duties.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: file folders.
Retrievability: by date of changes,.
Safeguards: combination safe and in a building that has a PBS 

guard.
Retention and disposal: maintained 2 years and then destroyed by 

burning.
System manager(s) and address:

Senior Vice President and Treasurer Controller 
811 Vermont Avenue, N.W.
Washington, D.C. 20571

Notification procedure:
Vice President—Administration
811 Vermont Avenue, N.W., Room 1031
Washington, D.C. 20571

Record access procedures: Same as Notification. A request for in
formation as to whether a Systems of Record contains a record 
pertaining to an individual and all requests for access to a record 
from the system shall be in writing with the letter and envelope 
clearly marked ‘Privacy Access Request* and stating full name and 
address of individual. For personal visits the individual should be 
able to provide some acceptable identification, i.e., driver’s license, 
identification card, etc. Individuals desiring to contest or amend in
formation maintained in the system should direct their request to 
the Notification listed above.

Record source categories: Office of Personnel and payroll records.
EIB—16

System name: EIB Payroll Coding Sheet, magnetic tape.
Security classification: None.
System location:

811 Vermont Avenue, N.W.
Washington, D.C. 20571
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Categories of individuals covered by the system: All Eximbank 
past and present employees, except part-time.

Categories of records in the system: Master payroll employee 
record.

Authority for maintenance of the system: Eximbank management 
practices.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: By officials and em
ployees of the Eximbank in the performance of their official duties. 
By GSA, Justice, Treasury, GAO, Comptroller General and by offi
cials and employees of other departments and agencies in the per
formance of their official duties.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: magnetic tape.
Retrievability: pay period.
Safeguards: locked fire proof safe and in a building that has a 

PBS guard.
Retention and disposal: IS years.
System manager(s) and address: Senior Vice President and Trea

surer Controller
811 Vermont Avenue, N.W.
Washington, D.C. 20571

Notification procedure:
Vice President—Administration
811 Vermont Avenue, N.W., Room 1031
Washington, D.C. 20571

Record access procedures: Same as Notification. A request for in
formation as to whether a Systems of Record contains a record 
pertaining to an individual and all requests for access to a record 
from the system shall be in writing with the letter and envelope 
clearly marked "Privacy Access Request* and stating full name and 
address of individual. For personal visits the individual should be 
able to provide some acceptable identification, i.e., driver’s license, 
identification card, etc. Individuals desiring to contest or amend in
formation maintained in the system should direct their request to 
the Notification listed above.

Record source categories: Payroll Unit and related personnel files.
EBB—17

System name: EIB Payroll information employee.
Security classification: None.
System location:

811 Vermont Avenue, N.W.
Washington, D.C. 20571

Categories of individuals covered by the system: All present and 
past Eximbank employees.

Categories of records in the system: Employee payroll summary, 
i.e., name, social security number, marital status, grade and step, 
annual hourly and overtime rate, etc.

Authority for maintenance of the system: GAO Policy and 
Procedures Manual for Guidance of Federal Agencies for controls 
over automated payroll system.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: By officials and em
ployees of the Eximbank in the performance of their official duties. 
By CSC, GAO, 1RS, HUD, Department of Labor and by officials 
and employees of other departments and agencies in the per
formance of their official duties.

Policies and practices for storing, retrieving, accessing, re ta in in g , 
and disposing of records in the sytem:

Storage: filed in binders.
Retrievability: numerically.
Safeguards: locked cabinet and in a building that has a PBS 

guard.
Retention and disposal: retained indefinitely.
System manager(s) and address:

Senior Vice President and Treasurer Controller 
811 Vermont Avenue, N.W.
Washington, D.C. 20571

Notification procedure:
Vice President—Administration
811 Vermont Avenue, N.W., Room 1031
Washington, D.C. 20571

Record access procedures: Same as Notification. A  request for in
formation as to whether a Systems of Record contains a record 
pertaining to an individual and all requests for access to a record 
from the system shall be in writing with the letter and envelope 
clearly marked ‘Privacy Access Request* and stating full name and 
address of individual. For personal visits the individual should be 
able to provide some acceptable identification, i.e., driver’s license, 
identification card, etc. Individuals desiring to contest or amend in
formation maintained in the system should direct their request to 
the Notification listed above.

Record source categories: Office of Personnel and individual 
EIB—18

System name: EIB Payroll listing.
Security classification: None.
System location:

811 Vermont Avenue, N.W.
Washington, D.C. 20571

Categories of individuals covered by the system: Eximbank past 
and present employees.

Categories of records in the system: Name, net pay and check.
Authority for maintenance of the system: Treasury Department.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Used as a check list to 
distribute pay check to employees. By officials and employees of 
the Eximbank in the performance of their official duties. By Trea
sury, GAO, Comptroller General, CSC and by officials and em
ployees of other departments and agencies in the performance of 
their official duties.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: file folder.
Retrievability: by pay period.
Safeguards: file cabinet in a building that has a PBS guard.
Retention and disposal: retained 2-years and then destroyed.
System managerfs) and address:

Senior Vice President and Treasurer Controller 
811 Vermont Avenue, N.W.
Washington, D.C. 20571

Notification procedure:
Vice President—Administration
811 Vermont Avenue, N.W., Room 1031
Washington, D.C. 20571

Record access procedures: Same as Notification. A request for in
formation as to whether a Systems of Record contains a record 
pertaining to an individual and all requests for access to a record 
from the system shall be in writing with the letter and envelope 
clearly marked ‘Privacy Access Request* and stating full name and 
address of individual. For personal visits the individual should be 
able to provide some acceptableridentification, i.e., driver’s license, 
identification card, etc. Individuals desiring to contest or amend in
formation maintained in the system should direct their request to 
the Notification listed above.

Record source categories: Time and attendance cards and related 
personnel forms.

EIB—19
System name: EIB Payroll Master Record.

Security classification: None.
System location:

811 Vermont Avenue, N.W.
Washington, D.C. 20571

Categories of individuals covered by the system: All new Exim
bank employees and changes to old employees.

Categories of records in the system: Employee payroll summary, 
i.e., name, social security number, hourly rate, overtime rate, etc.

Authority for maintenance of the system: GAO Policy and 
Procedures Manual for Guidance of Federal Agencies Title 6 for 
controls over automated payroll system.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Used to enter new em
ployees and making any changes effecting old employees. By offi
cials and employees of the Eximbank in the performance of their 
official duties. By Social Security, CSC, GAO, Comptroller
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General, 1RS and by officials and employees of other departments 
and agencies in the performance of their official duties.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: binders.
Retrievabilitÿ: office or division.
Safeguards: locked cabinets in a building that has a PBS guard.
Retention and disposal: retained indefinitely.
System manager(s) and address:

Senior Vice President and Treasurer Controller 
811 Vermont Avenue, N.W.
Washington, D.C. 20571

Notification procedure: Vice President—Administration 811 Ver
mont Avenue, N.W., Room 1031 Washington, D.C. 20571

Record access procedures: Same as Notification. A request for in
formation as to whether a Systems of Record contains a record 
pertaining to an individual and all requests for access to a record 
from the system shall be in writing with the letter and envelope 
clearly marked ‘Privacy Access Request* and stating full name and 
address of individual. For personal visits the individual should be 
able to provide some acceptable identification, i.e., driver’s license, 
identification card, etc. Individuals desiring to contest or amend in
formation maintained in the system should direct their request to 
the Notification listed above.

Record source categories: Office of Personnel and individual.
EIB-20

System name: EIB Payroll Control Manual
Security classification: None
System location: 811 Vermont Avenue, N.W., Washington, D.C. 

20571
Categories of individuals covered by the system: All new em

ployees and present and past employees making deductions and pay 
changes. .

Categories of records in the system: Control covering the bi
weekly payroll including such information as name, base pay and 
any deductions such as FTCA, retirement, bond, insurance, health, 
charity, optional insurance and savings.

Authority for maintenance of the system: GAO Policy and 
Procedures Manual for Guidance of Federal Agencies for controls 
over automated payroll system.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: By officials and em
ployees of the Eximbank in the performance of their official duties. 
By CSC, Justice, 1RS, Comptroller General and by officials and 
employees of other departments and agencies in the performance of 
their official duties. '

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: File folder.
Retrievabilitÿ: According to pay period.
Safeguards: Locked cabinet and in a building that has a PBS 

guard. ;
Retention and disposal: Retained indefinitely.
System manager(s) and address: Senior Vice President and Trea

surer Controller, 811 Vermont Avenue, N.W., Washington, D.C. 
20571

Notification procedure: Vice President—Administration, 811 Ver
mont Avenue, N.W., Room 1031, Washington, D.C. 20571 
- Record access procedures: Same as Notification. A request for in
formation as to whether a Systems of Record contains a record 
pertaining to an individual and all requests for access to a record 
from the system shall be in writing with the letter and envelope 
clearly marked “Privacy Access Request” and stating full name 
and address of individual. For personal visits the individual should 
be able to provide some acceptable identification, i.e., driver’s 
license, identification card, etc. Individuals desiring to contest or 
amend information maintained in the system should direct their 
request to the Notification listed above.

Contesting record procedures: Same as above
Record source categories: Office of Personnel and individual.

EIB—21
System name: EIB Performance appraisals.

Security classification: None.

System location:
811 Vermont Avenue, N.W.
Washington, D.C. 20571

Categories of individuals covered by the system: All Eximbank em
ployees employed by the Accounting Operations Section.

Categories o f  r e c o r d s  in the system: Performance factors such as 
quality and quantity of work rated according to level of per
formance.

Authority for maintenance of the system: Administrative discre
tion.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Used by Chief Accoun
tant to evaluate changes or improvements in yearly performance 
ratings. By officials and employees of the Eximbank in the per
formance of their official duties. By CSC and by officials and em
ployees of other departments and agencies in the performance of 
their official duties.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: file folder.
Retrievability: alphabetical.
Safeguards: locked cabinet and in a bidding that has a PBS guard.
Retention and disposal: retained for one year and disposed of at 

time individual ceases to be an employee.
System manager(s) and address:

Senior Vice President and Treasurer Controller 
Chief Accountant’s Office 
811 Vermont Avenue, N.W.
Washington, D.C. 20571

Notification procedure:
Vice President—Administration
811 Vermont Avenue, N.W., Room 1031
Washington, D.C. 20571

Record access procedures: Same as Notification. A request for in
formation as to whether a Systems of Record contains a record 
pertaining to an individual and all requests for access to a record 
from the system shall be in writing with the letter and envelope 
clearly marked ‘Privacy Access Request* and stating full name and 
address of individual. For personal visits the individual should be 
able to provide some acceptable identification, i.e., driver’s license, 
identification card, etc. Individuals desiring to contest or amend in
formation maintained in the system should direct their request to 
the Notification listed above.

Record source categories: Data based on supervisors evaluation.
EIB—22

System name: EIB Periodic step increase file.
Security classification: None.
System location:

811 Vermont Avenue, N.W.
Washington, D.C. 20571

Categories of individuals covered by the system: All current Exim
bank employees.

Categories of records in the system: Contains name, social securi
ty number, current GS grade, current step of grade and date of 
next equivalent increase.

Authority for maintenance of the system: Eximbank management 
practices.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Used by Office of Per
sonnel to insure all step increases are given at the correct time. By 
officials and employees of the Eximbank in the performance of 
their official duties. By CSC and by officials and employees of 
other departments and agencies in the performance of their official 
duties.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: cabinet.
Retrievability: alphabetical by due dates.
Safeguards: unlocked cabinet and in a building that has a PBS 

guard.
Retention and disposal: as long as employee is employeed by the 

Eximbank.
System manager(s) and address:
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Vice President—Administration
Office of Personnel
811 Vermont Avenue, N.W.
Washington, D.C. 20571

Notification procedure:
Vice President—Administration
811 Vermont Avenue, N.W., Room 1031
Washington, D.C. 20571

Record access procedures: Same as Notification. A request for in
formation as to whether a Systems of Record contains a record 
pertaining to an individual and all requests for access to a record 
from the system shall be in writing with the letter and envelope 
clearly marked ‘Privacy Access Request* and stating full name and 
address of individual. For personal visits the individual should be 
able to provide some acceptable identification, i.e., driver’s license, 
identification card, etc. Individuals desiring to contest or amend in
formation maintained in the system should direct their request to 
the Notification listed above.

Record source categories: Based on information contained in the 
official personnel file of each Eximbank employee.

EIB—23
System name: EIB Personnel Action, Notification SF-50.

Security classification: None.
System location:
Primary

811 Vermont Avenue, N.W.
Washington, D.C. 20571

Secondary
Various divisions or offices 
within the Bank.

Categories of individuals covered by the system: All personnel of 
the Eximbank.

Categories of records in the system: Name, social security 
number, date of birth, grade, step, salary, location of job, FTCA or 
retirement deductions, health and life insurance eligibility and ef
fective date.

Authority for maintenance of the system: Civil Service Commis
sion.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: By officials and em
ployees of the Eximbank in the performance of their official duties. 
By departments and agencies in the performance of their official 
duties.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: file folder.
Retrievability: alphabetical.
Safeguards: locked file cabinet and in a bidding that has a PBS 

guard.
Retention and disposal: until employee is terminated or transfers.
System manager(s) and address:

Vice President—Administration
Office of Personnel
811 Vermont Avenue, N.W.'
Washington, D.C. 20571

Notification procedure:
Vice President—Administration
811 Vermont Avenue, N.W., Room 1031
Washington, D.C. 20571

Record access procedures: Same as Notification. A request for in
formation as to whether a Systems of Record contains a record 
pertaining to an individual and all requests for access to a record 
from the system shall be in writing with the letter and envelope 
clearly marked ‘Privacy Access Request* and stating full name and 
address of individual. For personal visits the individual should be 
able to provide some acceptable identification, i.e., driver’s license, 
identification card, etc. Individuals desiring to contest or amend in
formation maintained in the system should direct their request to 
the Notification listed above.

Record source categories: From personnel records.
EIB—24

System name: EIB personnel files.
Security classification: None.

System location:
Primary

811 Vermont Avenue, N.W.
Washington, D.C. 20571

Secondary
Various divisions and 
offices within the Bank.

Categories of individuals covered by the system: Past and present 
employees of the Eximbank.

Categories of records in the system: Letters, forms and anything 
that pertains to an individual assigned to an office or division.

Authority for maintenance of the system: Eximbank management 
practices.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Used by the supervisor 
of the offices or divisions for quick reference for the reassignment 
or promotion of their employees. By officials and employees of the 
Eximbank in the performance of their duties and by other agencies 
and departments in the performance of their official duties.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: binders.
Retrievability: alphabetical.
Safeguards: locked filing cabinet and in a building that has a PBS 

guard.
Retention and disposal: retained indefinitely.
System manager(s) and address:

Vice President—Administration
Office of Personnel
811 Vermont Avenue, N.W.
Washington, D.C. 20571

Notification procedure:
Vice President—Administration
811 Vermont Avenue, N.W., Room 1031
Washington, D.C. 20571

Record access procedures: Same as Notification. A request for in
formation as to whether a Systems of Record contains a record 
pertaining to an individual and all requests for access to a record 
from the system shall be in writing with the letter and envelope 
clearly marked ‘Privacy Access Request* and stating full name and 
address of individual. For personal visits the individual should be 
able to provide some acceptable identification, i.e., driver’s license, 
identification card, etc. Individuals desiring to contest or amend in
formation maintained In the system should direct their request to 
the Notification listed above.

Record source categories: Related personnel forms and from the 
individual.

EIB—25
System name: EIB personnel listing.

Security classification: None.
System location:

811 Vermont-Avenue, N.W.
Washington, D.C. 20571

Categories of individuals covered by the system: All current Exim
bank employees.

Categories of records in the system: Name, grade, title, salary and 
next salary change.

Authority for maintenance of the system: Eximbank management 
practices.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Used for. staffing 
requirements, promotions and by officials and employees in the 
performance of their official duties. By other agencies and depart
ments in the performance of their official duties.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: loose leaf binders or file folders.
Retrievability: alphabetically by office.
Safeguards: locked cabinet or desk drawer in a building that has a 

PBS guard.
Retention and disposal: each time a new listing comes out the 

previous one is destroyed.
System manager(s) and address:
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Senior Vice President and Treasurer Controller 
811 Vermont Avenue, N.W.
Washington, D.C. 20571

Notification procedure:
Vice President—Administration
811 Vermont Avenue, N.W ., Room 1031
Washington, D.C. 20571

Record access procedures: Same as Notification. A request for in
formation as to whether a Systems of Record contains a record 
pertaining to an individual and all requests for access to a record 
from the system shall be in writing with the letter and envelope 
clearly marked ‘Privacy A ccess Request* and stating full name and 
address of individual. For personal visits the individual should be 
able to proyide some acceptable identification, i.e., driver’s license, 
identification card, etc. Individuals desiring to contest or amend in
formation maintained in the system should direct their request to 
the Notification listed above.

Record source categories: Eximbank Data Processing Center and 
payroll records.

EIB—26
System name: EIB personnel records.

Security classification: None.'
System location: ^ X

811 Vermont Avenue, N.W.
Washington, D.C. 20571

Categories of individuals covered by the system: Eximbank em
ployees, applicants, consultants, Advisory Committee members and 
former employees who have been dismissed, retired, transferred 
and/or resigned from the Eximbank.

Categories of records in the system: Personnel investigations of 
current and former employees including actual investigations, sum
mary investigations from other Federal agencies, security forms 
and correspondence relating to security.

Authority for maintenance of the system: Executive Order 10450.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Personnel security 
records are maintained in order to determine the level of clearance 
Eximbank employees permitted regarding access to classified 
materials and meetings in accordance with Executive Order 10450. 
By officials and employees of the Eximbank in the performance of 
their official duties. By CSC, FBI and by officials and employees 
of other departments and agencies in the performance of their offi
cial duties. >*.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: file folder.
Retrievability: alphabetical.
Safeguards: combination security locked file cabinet and in a 

building that has a PBS guard.
Retention and disposal: retained indefinitely.
System managerfs) and address:

Vice President—Administration 
811 Vermont Avenue, N.W.
Washington, D C. 20571

Notification procedure:
Vice President—Administration
811 Vermont Avenue, N.W ., Room 1031
Washington, D.C. 20571

Record access procedures: Same as Notification. ATequest for in
formation as to whether a Systems of Record contains a record 
pertaining to an individual and all requests for access to a record 
from the system shall be in writing with the letter and envelope 
clearly marked ‘Privacy A ccess Request* and stating full name and 
address of individual. For personal visits the individual should be 
able to provide some acceptable identification, i.e., driver’s license, 
identification card, etc. Individuals desiring to contest or amend in
formation maintained in the system should direct their request to 
the Notification listed above.

Record source categories: Investigations received from Federal in
vestigative agencies and correspondence generated by other depart- 
ments and agencies containing information from employers, 
references, schools, neighbors, police, credit agencies and other 
Federal investigative agencies.

EIB—27
System name: EIB personnel roster.

Security classification: None.
System location:

811 Vermont Avenue, N.W.
Washington, D.C. 20571

Categories of individuals covered by the system: All current Exim
bank employees.

Categories of records in the system: Alphabetical listing of em
ployees by name, home address and telephone number.

Authority for maintenance of the system: Eximbank management 
practices.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Used by officials and 
employees of the Eximbank in the performance of their official du
ties. By officials and employees of other departments and agencies 
in the performance of their official duties.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: file folder.
Retrievability: alphabetical.
Safeguards: locked cabinet and in a building that has a PBS 

guard.
Retention and disposal: each calendar year.
System manager(s) and address:

Vice President—Administration
O ffice of Personnel
811 Vermont Avenue, N.W.
Washington, D.C. 20571

Notification procedure:
Vice President—Administration
811 Vermont Avenue, N .W ., Room 1031
Washington, D.C. 20571

Record access procedures: Same as Notification. A request for in
formation as to whether a Systems of Record contains a record 
pertaining to an individual and all requests for access to a record 
from the system shall be in writing with the letter and envelope 
clearly marked ‘Privacy A ccess Request* and stating full name and 
address of individual. For personal visits the individual should be 
able to provide some acceptable identification, i.e., driver’s license, 
identification card, etc. Individuals desiring to contest or amend in
formation maintained in the system should direct their request to 
the Notification listed above.

Record source categories: Employee official personnel file and in
dividual.

EIB—28
System name: EIB personnel security correspondence.

Security classification: None.
System location:

811 Vermont Avenue, N.W.
Washington, D.C. 20571

Categories of individuals covered by the system: Present Eximbank 
employees, applicants and terminated or transferred employees.

Categories of records in the system: Letters of transmittal to CSC 
requesting an NAC or full field and memorandum to office and/or 
division heads regarding clearance. Letters of transmittal returning 
file to CSC or other investigative agencies.

Authority for maintenance of the system: Eximbank management 
practices.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: By officials and em
ployees of the Eximbank in the performance of their official duties 
and by officials and employees of other departments and agencies 
in the performance of their official duties.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: file folder.
Retrievability: chronologically.
Safeguards: combination locked security cabinet and in a building 

that has a PBS guard.
Retention and disposal: 2-years, destroyed by burning.
System manager(s) and address:
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Vice President—Administration 
811 Vermont Avenue, N.W.
Washington, D.C. 20571

Notification procedure:
Vice President—Administration
811 Vermont Avenue, N.W ., Room 1031
Washington, D.C. 20571

Record access procedures: Same as Notification. A request for in
formation as to whether a Systems of Record contains a record 
pertaining to an individual and all requests for access to a record 
from the system shall be in writing with the letter and envelope 
clearly marked ‘Privacy A ccess Request1 and stating full name and 
address of individual. For personal visits the individual should be 
able to provide some acceptable identification, i.e., driver’s license, 
identification card, etc. Individuals desiring to contest or amend in
formation maintained in the system should direct their request to 
the Notification listed above.

Record source categories: Individual and various personnel forms.
EBB—29

System name: EIB personnel summary.
Security classification:
System location:

811 Vermont Avenue, N.W.
Washington, D.C. 20571

Categories of individuals covered by the system: All employees of 
the Eximbank at the time period the record covers.

Categories of records in the system: Name, grade and division of 
all employees at the time period the records were kept.

Authority for maintenance of the system: Periodic requests from 
OMB, Congress, GAO, etc., for justifying additional personnel 
needs and productivity studies of the Bank.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: By officials and em
ployees of the Eximbank in the performance of their official duties. 
By OMB, GAO and by officials and employees of other depart
ments and agencies in the performance of their official duties.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: file folder.
Retrievability: by fiscal year, by office.
Safeguards: file cabinets in area accessed to authorized personnel 

and in a building that has a PBS guard.
Retention and disposal: maintained for historical data.
System manager(s) and address:

Senior Vice President and Treasurer Controller 
Budget and Audit Section 
811.Vermont Avenue, N.W.
Washington, D.C. 20571

Notification procedure:
Vice President—Administration
811 Vermont Avenue, N.W ., Room 1031
Washington, D.C. 20571

Record access procedures: Same as Notification. A request for in
formation as to whether a Systems of Record contains a record 
pertaining to an individual and all requests for access to a record 
from the system shall be in writing with the letter and envelope 
clearly marked ‘Privacy A ccess Request1 and stating full name and 
address of individual. For personal visits the individual should be 
able to provide some acceptable identification, i.e., driver’s license, 
identification card, etc. Individuals desiring to contest or amend in
formation maintained in the system should direct their request to 
the Notification listed above.

Record source categories: Various payroll records.
EBB—30

System name: EIB position description file.
Security classification: None.
System location:
Primary

811 Vermont Avenue, N.W.
Washington, D.C. 20571

Secondary
Various divisions within 
the Eximbank

Categories of individuals covered by the system: Ind iv iduals who 
are assigned to the different offices and divisions of the Eximbank.

Categories of records in the system: Name, grade, title, location, 
series and description of duties.

Authority for maintenance of the system: Civil Service Commis
sion.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Used by the officials and 
employees of the Eximbank in the performance of their official du
ties and other departments and agencies in the performance of their 
official duties. I

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: binder books.
Retrievability: by division or office.
Safeguards: locked file cabinet and in a building, that has a PBS 

guard
Retention and disposal: retained indefinitely.
System manager(s) and address:

Vice President—Administration
Office of Personnel
811 Vermont Avenue, N.W.

• Washington, D.C. 20571
Notification procedure:

Vice President—Administration
811 Vermont Avenue, N.W ., Room 1031
Washington, D.C. 20571

Record access procedures: Same as Notification. A request for in
formation as ’to whether a Systems of Record contains a record 
pertaining to an individual and all requests for access to a record 
from the system shall be in writing with the letter and envelope 
clearly marked ‘Privacy A ccess Request1 and stating full name and 
address of individual. For personal visits the individual should be 
able to provide some acceptable identification, i.e., driver’s license, 
identification card, etc. Individuals desiring to contest or amend in
formation maintained in the system should direct their request to 
the Notification listed above.

Record source categories: Office of Personnel.
E IB —31

System name: EIB Referrals for Non-Career Assignments.
Security classification: None.
System location:

811 Vermont Avenue, N.W.
Washington, D.C. 20571

Categories of individuals covered by the system: Applications, per
sonal resumes and personnel memoranda on individuals requesting 
non-career assignments.

Categories of records in the system: Personal resumes, personnel 
memoranda and applications.

Authority for maintenance of the system: 44 U.S.C. 3101.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: For use whenever a 
vacancy becomes available to be filled by a non-career assignment. 
By officials and employees of the Eximbank in the performance of 
their official duties. By representatives of the Civil Service Com
mission, White House, Congress of the United States and by offi
cials and employees of other components of the Federal govern
ment and departments and agencies in the performance of their of
ficial duties.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: file folders. *
Retrievability: alphabetical.
Safeguards: locked file cabinet and in a building that has a PBS 

guard.
Retention and disposal: one year from date of receipt.
System manager(s) and address:

Senior Vice President—Research and Communications 
811 Vermont Avenue, N.W.
Washington, D.C. 20571

Notification procedure:
Vice President—Administration
811 Vermont Avenue, N.W ., Room 1031
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Washington, D.C. 20571
Record access procedures: Same as Notification. A request for in

formation as to whether a Systems of Record contains a record 
pertaining to an individual and all requests for access to a record 
from the system shall be in writing with the letter and envelope 
clearly marked ‘Privacy A ccess Request' and stating full name and 
address of individual. For personal visits the individual should be 
able to provide some acceptable identification, i.e ., driver’s license, 
identification card, etc. Individuals desiring to contest or amend in
formation maintained in the system should direct their request to 
the Notification listed above.

Record source categories: Individual.
EIB—32

System name: EIB retirement record cards.
Security classification: None.
System location:

811 Vermont Avenue, N.W.
Washington, D.C. 20571

Categories of individuals covered by the system: Record main
tained on every Eximbank employee paid by the computer system.

Categories of records in the system: Name, date of birth, social 
security number and pay rates during employment by the Exim
bank. Primary record is cumulative retirement deductions.

Authority for maintenance of the system: Civil Service Commis
sion requirement of all Federal agencies.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Updated for each salary 
changes and yearly total of retirement deductions. Original sent to 
CSC when employees leave Eximbank. By officials and employees 
of the Eximbank in the performance of their official duties and by 
CSC and other departments and agencies in the performance of 
their official duties.

Policies and ,practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: steel file cabinet.
Retrievability: alphabetical.
Safeguards: steel file cabinet with combination lock and in a 

building that has a PBS guard.
Retention and disposal: retained until the employee leaves the Ex

imbank either by transfer to another agency, retirement or resigna
tion.

System manager(s) and address:
Senior Vice President and Treasurer Controller 
Payroll Unit
811 Vermont Avenue, N.W.
Washington, D.C. 20571

Notification procedure:
Vice President—Administration
811 Vermont Avenue, N.W ., Room 1031
Washington, D.C. 20571

Record access procedures: Same as Notification. A request for in
formation as to whether a Systems of Record, contains a record 
pertaining to an individual and all requests for access to a record 
from the system shall be in writing with the letter and envelope 
clearly marked ‘Privacy A ccess Request4 and stating full name and 
address of individual. For personal visits the individual should be 
able to provide some acceptable identification, i.e ., driver’s license, 
identification card, etc. Individuals desiring to contest or amend in
formation maintained in the system should direct their request to 
the Notification listed above.

Record source categories: SF-50 and payroll computer printout.
EIB—33

System name: EIB Savings Bond Authorization.
Security classificatimi: None.
System location:

811 Vermont Avenue, N.W.
Washington, D.C. 20571

Categories of individuals covered by the system: Employees of Ex
imbank who have signed up to purchase bonds.

Categories of records in the system: Application for the purchase 
of savings bonds.

Authority for maintenance of the System: 3 Treasury FRM 1000, 
fiscal Service, Bureau of Accounts 1192-101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: For ordering bonds, 
changing inscription, allotment and beneficiary. Used by officials 
and employees of the Eximbank in the performance of their official 
duties. By Treasury, IRS, CSC, GAO, Comptroller General and 
other departments and agencies in the performance of their official 
duties.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: file cabinet.
Retrievability: according to bond subscriber number.
Safeguards: 2-drawer horizontal file cabinet and in a building that 

has a PBS guard.
Retention and disposal: maintained one year after termination.
System manager(s) and address:

Senior Vice President and Treasurer Controller 
Payroll Unit
811 Vermont Avenue, N.W.
Washington, D.C. 20571

Notification procedure:
Vice President—Administration
811 Vermont Avenue, N.W ., Room 1031
Washington, D.C. 20571

Record access procedures: Same as Notification. A request for in
formation as to whether a Systems of Record contains a record 
pertaining to an individual and all requests for access to a record 
from the system shall be in writing with the letter and envelope 
clearly marked ‘Privacy A ccess Request4 and stating full name and 
address o f individual. For personal visits the individual should be 
able to provide some acceptable identification, i.e., driver’s license, 
identification card, etc. Individuals desiring to contest or amend in
formation maintained in the system should direct their request to 
the Notification listed above.

Record source categories: Employee complete SF-1192.
EIB—34

System name: EIB Savings Bond file.
Security classification: None.
System location:

811 Vermont Avenue, N.W.
Washington, D.C. 20571

Categories of individuals covered by the system: Eximbank present 
and past employees.

Categories of records in the system: Employee name, amount of 
bond and bond serial number.

Authority for maintenance of the system: Eximbank management 
practices.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Used as a check list to 
distribute bonds to employees. By officials and employees of the 
Eximbank in the performance of their official duties. By IRS, Trea
sury, CSC, GAO, Comptroller General and other departments and 
agencies in the performance of their official duties.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: file folder.
Retrievability: by pay period.
Safeguards: file cabinet and in a building that has a PBS guard.
Retention and disposal: 2-years and destroyed.
System manager(s) and address:

Senior Vice President and Treasurer Controller
Cash Control Unit
811 Vermont Avenue, N.W.
Washington, D.G. 20571

Notification procedure:
Vice President—Administration
811 Vermont Avenue, N.W ., Room 1031
Washington, D.C. 20571

Record access procedures: Same as Notification. A request for in
formation as to whether a Systems of Record contains a record 
pertaining to an individual and all requests for access to a record 
from the system shall be in writing with the letter and envelope 
clearly marked ‘Privacy A ccess Request* and stating full name and
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address of individual. For personal visits the individual should be 
able to provide some acceptable identification, i.e ., driver’s license, 
identification card, etc. Individuals desiring to contest or amend in
formation maintained in the system should direct their request to 
the Notification listed above.

Record source categories: Payroll Unit.
E IB —35

System name: EIB Tax Exemption Certificate.
Security classification: None.
System location:

811 Vermont Avenue, N.W.
Washington, D.C. 20571

Categories of individuals covered by the system: Maintained on 
each present and past employee of the Eximbank.

Categories of records in the system: Name, address, social securi
ty number and' the number of withholding exemptions an employee 
claims on his/her taxes.

Authority for maintenance of the system: IRS regulations.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Used when a new em
ployee enters employment or when a present employee wishes to 
make a change. By officials and employees of the Eximbahk in the 
performance of their official duties. By CSC, Treasury, IRS, GAO, 
state governments and by other departments and agencies in the 
performance of their official duties.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: file cabinet.
Retrievability: alphabetical.
Safeguards: single drawer file and in a building that has a PBS 

guard.
Retention and disposal: 1-year after employee transfers, retires or 

resigns.
System manager(s) and address:

Senior Vice President and Treasurer Controller 
Payroll Unit
811 Vermont Avenue, N.W.
Washington, D.C. 20571

Notification procedure:
Vice President—Administration
811 Vermont Avenue, N.W*,-Room 1031
Washington, D.C. 20571

Record access procedures: Same as Notification. A request for in
formation as to whether a Systems of Record contains a record 
pertaining to an individual and all requests for access to a record 
from the system shall be in writing with the letter and envelope 
clearly marked ‘Privacy A ccess Request' and stating full name and 
address of individual. For personal visits the individual should be 
able to provide some acceptable identification, i.e., driver’s license, 
identification card, etc. Individuals desiring to contest or amend in
formation maintained in the system should direct their request to 
the Notification listed above.

Record source categories: Individual.
E IB —36

System name: EIB Time and Attendance card.
Security classification: None.
System location:

811 Vermont Avenue, N.W.
Washington, D.C. 20571

Categories of individuals covered by the system: All Eximbank 
present and past employees.

Categories of records in the system: Number of hours worked,
i.e., regular, overtime, compensatory time, holiday, night dif
ferential, leave taken, annual, sick, compensatory time, LWOP and 
other.

Authority for maintenance of the system: GAO Policy and 
Procedures Manual for Guidance of Federal Agencies, Title 6.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Used to determine pay
ment to all Eximbank employees on duty. By officials and em
ployees of the Eximbank in the performance of their official duties: 
By CSC, GAO, Treasury, Justice, agent of an employee in connec

tion with a grievance and by other departments and agencies in the 
performance of their official duties.

Policies and practices few stewing, retrieving, accessing, retaining, 
and disposing of recewds in the sytem:

Storage: file folder.
Retrievability: alphabetical by division.
Safeguards: steel file cabinet and in a building that has a PBS 

guard. y
Retention and disposal: 5 years.
System manager(s) and address:

Senior Vice President and Treasurer Controller 
Payroll Unit
811 Vermont Avenue, N.W.
Washington, D.C. 20571

Notification procedure: „
Vice. President—Administration
811 Vermont Avenue, N.W ., Room 1031
Washington, D.C. 20571

Record access procedures: Same as Notification. A request for in
formation as to whether a Systems of Record contains a record 
pertaining to an individual and all requests for access to a record 
from the system shall be in writing with the letter and envelope 
clearly marked ‘Privacy A ccess Request* and stating full name and 
address of individual. For personal visits-the individual should be 
able to provide some acceptable identification, i.e., driver’s license, 
identification card, etc. Individuals desiring to contest or amend in
formation maintained in the system should direct their request to 
the Notification listed above.

Record source categories: Time and attendance files.
E IB — 37

System name: EIB Travel Advance Application.
Security classification: None.
System location:

811 Vermont Avenue, N.W.
Washington, D.C. 20571

Categories of individuals covered by the system: Eximbank em
ployee travelling on official business requesting travel advance.

Categories of records in the system: Name, agency, bu- 
reau/division, office, authorization number, date, address to where 
check should be mailed, signature of applicant, amount applied for, 
balance due on previous advance, signature of approving officer 
and date, appropriation number and any remarks.

Authority for maintenance of the system: Title 7, GAO Manual 
1038-106.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Travelers making a 
request for an advance. By' officials and employees of the Exim
bank in the performance of their official duties. By GAO, Comp
troller General, Attorney General, Treasury and by officials and 
employees of other departments and agencies in the performance of 
their official duties.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: cards.
Retrievability: alphabetical.
Safeguards: file box and in a building that has a PBS guard.
Retention and disposal: 4 years.
System manager(s) and address:

Senior Vice President and Treasurer Controller 
Travel and Administrative Expense Unit 
811 Vermont Avenue, N.w.
Washington, D.C. 20571

Notification procedure:
Vice President—Administration .
811 Vermont Avenue, N.W ., Room 1031 
Washington, D .c. 20571

Record access procedures: Same as Notification. A request for in
formation as to whether a Systems of Record contains a record 
pertaining to an individual and all requests for access to a record 
from the system shall be in writing with the letter and envelope 
clearly marked ‘Privacy A ccess Request* and. stating full name and 
address of individual. For personal visits the individual should be
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able to provide some acceptable identification, i.e .5/ driver’s license, 
identification cardo etc. Individuals desiring to contest or amend in
formation maintained in the system should direct their request to 
the Notification listed above.

Record source categories: Individual.
EBB—38

System name: EIB Travel ledger.
Security classification: None.
System location:

811 Vermont Avenue, N.W.
Washington, D.C. 2Q571

Categories of individuals covered by the system: Persons travelling 
on official business for the Eximbank.

Categories of records in the system: Travelers name, travel order 
number, place travelling to, voucher number, accurals of expenses, 
payments broken into 2 parts (P. D. and carrier), and the balance of 
accurals for particular trip.

Authority for maintenance of the system: Eximbank management 
practices. . _

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To control accounting of 
travel expenses. By officials and employees of the Eximbank in the 
performance of their official duties and by GAO, and other depart
ments and agencies in the performance of their official duties.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: ledger.
Retrievability: period basis.
Safeguards: cabinet and in a building that has a PBS guard.
Retention and disposal: until audited.
System manager(s) and address:

Senior Vice President and Treasurer Controller 
Travel and Administrative Expense Unit 
811 Vermont Avenue, N.W.
Washington, D.C. 20571

Notification procedure:
Vice President—Administration
811 Vermont Avenue, N.W ., Room 1031
Washington, D.C. 20571

Record access procedures: Same as Notification. A request for in
formation as to whether a Systems of Record contains a record 
pertaining to an individual and all requests for access to a record 
from the system shall be in writing with the letter and envelope 
clearly marked ‘Privacy A ccess Request* and stating full name and 
address of individual. For personal visits the individual should be 
able to provide some acceptable identification, i.e., driver’s license, 
identification card, etc. Individuals desiring to contest or amend in

[PR Doc.75-22524

formation maintained in the system should direct their request to 
the Notification listed above.

Record source categories: Disbursement vouchers and related 
travel forms.

EIB—39
System name: EIB visa request file.

Security classification: None.
System location:

811 Vermont Avenue, N.W.
Washington, D.C. 20571

Categories of individuals covered by the system: Eximbank em
ployees who travel on official business and go to countries that 
require a visa to be applied to their Official Passport.

Categories of records in the system: Name, title, passport number 
and approximate dates of travel.

Authority for maintenance of the system: State Department and 
regulations of foreign countries.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Used by officials and 
employees of the Eximbank in the performance of their official du
ties and by State Department, embassies and by other departments 
and agencies in the performance of their official duties.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: file binder.
Retrievability: chronological.
Safeguards: 2-drawer unlocked cabinet and in a building that has 

a PBS guard.
Retention and disposal: indefinitely.
System manager(s) and address:

Vice President—Administration 
811 Vermont Avenue, N.W.
Washington, D.C. 20571

Notification procedure:
Vice President—Administration
811 Vermont Avenue, N.W ., Room 1031
Washington, D.C. 20571

Record access procedures: Same as Notification. A request for in
formation as to whether a Systems of Record contains a record 
pertaining to an individual and all requests for access to a record 
from the system shall be in writing with the letter and envelope 
clearly marked ‘Privacy A ccess Request* and stating full name and 
address of individual. For personal visits the individual should be 
able to provide some acceptable identification, i.e., driver’s license, 
identification card, etc. Individuals desiring to contest or amend in
formation maintained in the system should direct their request to 
the Notification listed above.

Record source categories: Individual.

8-26-75:8:45 am]
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OFFICE OF THE SPECIAL 
REPRESENTATIVE FOR TRADE 

NEGOTIATIONS
NOTICES OF SYSTEMS OF RECORDS PURSUANT 

TO THE PRIVACY ACT OF 1974
"  I  I  U.S.C. 552(a)

Pursuant to section 303 subsection (e)(4) of the Privacy Act of
1974, 5 U.S.C. 552(a)(e)(4), the Office of the Special Representa
tive for Trade Negotiations is required to publish notices of systems 
of records for all systems of records on identifiable individuals con
tained by the Office of the STR. Accordingly the Office of the STR 
has identified as systems of records on individuals:

1. Applicants for employment
2. Correspondence -
3. General Financial Records
4. Payroll Records
All other systems of records on identifiable individuals maintained 

by the STR are covered by the notices for government-wide system  
of records to be published by the Civil Service Commission, and by 
the notices for personnel systems of records to be published by the 
Department of State before August 27, 1975.

The requisite notices for the four STR systems are set forth 
below:

PUBLIC COMMENT ON “ROUTINE USES”

Written comments concerning the “routine uses” sections of the 
above four STR systems of records notices are invited from inter
ested persons pursuant to 5 U.S.C. 552(a)(e)(l 1). Comments may be 
presented in writing to the Office of the Special Representative for 
Trade Negotiations, Office of the General Counsel, 1800 G Street, 
N.W., Washington, D.C. 20506. All comments received not later 
than September 22, 1975 will be considered.

Whereas the systems of record notices are effective as of the date of 
this publication for the purposes of 5 U.S.C 552(a)(e)(4), the “routine 
use” section of such notices will become effective on September 27,
1975, the effective date of the Privacy Act, 5 U.S.C. 552(a), to give 
the public time to comment on the “routine uses” and to give the 
STR time in which to incorporate the public’s suggestions. If the sys
tems of record notices are adopted without change to the “routine 
uses” sections, the STR will publish a brief notice on September 27, 
1975 stating that the systems of records declared in this notice are 
being adopted without change. Where significant changes and 
systems of records noticed are made as a result of comment on the 
“routine-uses” sections thereof, the STR will publish a notice of 
those systems of records on September 27, 1975 incorporating 
any such changes.

Frederick B. Dent
S p e c i a l  R e p r e s e n t a t i v e  f o r  T r a d e  N e g o t i a t i o n s  

EOP/STR-1
System name: Applicants for Employment STR

Categories of individuals covered by the system: Individuals who 
have inquired about employment and have given resume’s or com
parable data to the Office in the past 12 months.

Categories of records in the system: Correspondence, resume’s 
references, and similar information. . »

Authority for maintenance of the system: P.L. 93-618 88 Stat. 
1978, 19 U.S.C. 21-71

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: On a need to know basis 
by agency officials, to have available names and resume’s of in
dividuals who have applied for jobs for possible consideration if 
employment opportunities arise.

The information contained in this system of records will be dis
closed to the Office of Management and Budget in connection with 
the review of private relief legislation as set forth in OMB Circular 
No. A-19 at any stage of the legislative coordination and clearance 
process as set forth in that Circular.

39215
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: In files, on paper, alphabetically or in the case of appli

cants for attorney positions, filed under a single heading. 
Retrievability: Manually by name
Safeguards: Kept in metal file cabinets under combination lock, 

released to agency officials upon need to know basis.
Retention and disposal: Kept for one year then destroyed.
System manager(s) and address: Administrative Officer, Office of 

the Special Representative for Trade Negotiations, 1800 G St., 
N.W ., Washington, D.C., 20506, Room 729 

Notification procedure: Contact system manager noted above 
Record access procedures: See STR access regulations in XV 

C.F.R. 2005
Contesting record procedures: See STR access regulations in XV 

C.F.R. 2005
Record source categories: From the individuals named.

EOP/STR-2
System name: Correspondence File STR 

System location: Office of the Special Representative for Trade 
Negotiations, 1800 G Street, N.W ., Washington, D.C., 20506, Room 
729, Room 719

Categories of individuals covered by the system: Individuals who 
have written directly to the Special Representative for Trade 
Negotiations on non-substantive issues and all members of Con
gress who have written to the Office of the STR.

Categories of records in the system: Correspondence 
Authority for maintenance of the system: P.L. 618, 88 Stat. 1978, 

19 U.S.C. 2171
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: On a need to know basis 
by agency officials, to be able to retrieve certain correspondence 
for ordinary and usual performance of their duties.

The information contained in this system of records will be dis
closed to the Office of Management and Budget in connection with 
the review of private relief legislation as set forth in OMB Circular 
No. A-19 at any stage of the legislative coordination and clearance 
process as set forth in that Circular,.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Filed on paper, alphabetically 
Retrievability: Manually by name
Safeguards: Filed in metal cabinets under combination lock, 

released to agency official on need to know basis.
Retention and • disposal: Congressional files held for five years 

then destroyed or transferred to subject file, others for two years 
and then destroyed or transferred to subject file.

System manager(s) and address: Administrative Officer, Office of 
the STR, Executive Sec. to the STR, Office of the STR, 1800 G 
St., N.W ., Washington, D.C. 20506 

Notification procedure: Contact system manager noted above. 
Record access procedures: See STR access regulations in XV 

C.F.R. 2005
Contesting record procedures: See STR access regulations in XV 

C.F.R. 2005
Record source categories: From individual named 

EOP/STR-3
System name: Correspondence File STR

System location: General Services Administration, Central Office; 
copies of some records held by the STR. (GSA holds records for 
STR under contract)

Categories of individuals covered by the system: STR employees. 
Categories of records in the system: SF 1038, Application and ac

count for advance of funds; vendor register and vendor payment 
tape.

Authority for maintenance of the system: 31 U .S.C., generally; 
P.L. 93-618 88 Stat. 1978, 19 U.S.C. 2171

Routine uses of records maintained in the system, including catego
ries of users and the purposes erf such uses: Information is used by 
accounting technicians to maintain adequate financial information 
and by other officers and employees of GSA and the STR who 
have a need for the record in the performance of their duties.
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Relevant records in the system  of records may be referred, as a 
routine use, to the appropriate agency, whether federal, state, local 
or foreign, charged with the responsibility of investigating or 
prosecuting violations or potential violations of law or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto.

A record from this system of records may be disclosed as a 
“routine use” to a federal, state or local agency- maintaining civil, 
criminal or other relevant enforcement information or other per
tinent Information, such as current licenses, if necessary to obtain 
information relevant to an agency decision concerning the hiring or 
retention of an employee, the issuance of a security clearance, the 
letting of a contract or the issuance of a license, grant or other 
benefit.

A record from this system of records may be disclosed to a 
federal agency, in response to its request, in connection with the 
hiring or retention of-an  employee, the issuance of a security 
clearance, the reporting of an investigation of an employee, the 
letting of a contract, or the issuance of a license, grant or other 
benefit by the requesting agency, to the extent that the information 
is relevant and necessary to the requesting agency’s decision in the 
matter.

A record from this system of records may be disclosed to an 
authorized appeal grievance examiner, formal complaints examiner, 
equal employment opportunity investigator, arbitrator of other duly 
authorized official engaged in investigation or settlement or a 
grievance, complaint, or appeal filed by an employee. A record 
from this system of records may be disclosed to the United States 
Civil Service Commission in accordance with the agency’s respon
sibility for evaluation and oversight of federal personnel manage
ment.

A record from this system of records may be disclosed to of
ficers and employees of a federal agency for purposes of audit.

The information contained in this system of records will be dis
closed to the Office of Management and Budget in connection with 
the review of private relief legislation as set forth in OMB Circular 
No. A-19 at any stage of the legislative coordination and clearance 
process as set forth in that Circular.

Records also are released to GAO audits; to the IRS for in
vestigation; and to private attorneys, pursuant to a power of attor
ney.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper and tape.
Retrievability: Manual and automated by name.
Safeguards: Stored in guarded building; released only to 

authorized personnel.
Retention and disposal: Disposition of records shall be in ac

cordance with the HB GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System manager(s) and address: Administrative Officer, O ffice of 
the Special Representative for Trade Negotiations, 1800 G St., 
N.W ., Washington, D.C. 20506, Room 709.

Notification procedure: Contact system manager noted above.
Record access procedures: See STR access regulations in XV 

C.F.R. 2005.
Contesting record procedures: See STR access regulations in XV 

C.F.R. 2005.
Record source categories: The subject individual; the STR.

EOP/STR-4
System name: Payroll records STR

Categories of individuals covered by the system: Past and present 
STR employees

System location: General Services Administration, Region 3 Of
fice; copies of some records held by the STR (GSA holds records 
for STR under contract).

Categories of records in the system: Varied payroll records, in

cluding, among other documents, time and attendance cards; pay
ment vouchers; comprehensive listing of employees; health benefits 
records; requests for deductions; tax forms; W2 forms; overtime 
requests; leave data; retirement records.

Authority for maintenance of the system: 31 U.S.C., generally, 
P.L. 93-618 88 Stat. 1978, 19 U.S.C. 2171

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Records are used by 
STR and GSA employees to maintain adequate payroll information 
for STR employees and otherwise by STR and GSA employees 
who have a need for the record in the performance of their duties.

Relevant records in the system of records may be referred, as a 
routine use, to the appropriate agency, whether federal, state, local 
or foreign, charged with the responsibility of investigating or 
prosecuting violations of law or charged with enforcing or imple
menting the statute, or rule, regulation or order issued pursuant 
thereto.

A record from this system of records may be disclosed as a 
“ routine use” to a federal, state or local agency maintaining civil, 
criminal or other relevant enforcement information or other per
tinent information, such as current licenses, if necessary to obtain 
information relevant to an agency decision concerning the hiring or 
retention of an employee, the issuance of a security clearance, the 
letting of a contract or the issuance of a license grant or other 
benefit.

A record from this system of records may be disclosed to a 
federal agency, in response to its request, in connection with the 
hiring or retention of an employee, the issuance of a security 
clearance, the reporting of an investigation of an employee, the 
letting of a contract, or the issuance of a license, grant or other 
benefit by the requesting agency, to the extent that the information 
is relevant and necessary to the requesting agency’s decision in the 
matter.
? A record from this system of records may be disclosed to an 

authorized appeal grievance examiner, formal complaints examiner, 
equal employment opportunity investigator, arbitrator of other duly 
authorized official engaged in investigation or settlement or a 
grievance, complaint, or appeal filed by an employee. A record 
from this system of records may be disclosed to the United States 
Civil Service Commission in accordance with the agency’s respon
sibility for evaluation and oversight of federal personnel manage
ment.

A record from this system o f 'records may be disclosed to of
ficers and employees of a federal agency for purposes of audit.

The information contained in this system of records will be dis
closed to the Office of Management and Budget in connection with 
the review of private relief legislation as set forth in OMB Circular 
N o. A-19 at any stage of the legislative coordination and clearance 
process as set forth in that Circular.

Records also are released to GAO for , audits; to the Internal 
Revenue Service for investigation; and to private attorneys, pur
suant to a power of attorney.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper and microfilm.
Retrievability: Social Security Number

^Safeguards: Stored in guarded building; released only to 
authorized personnel.

Retention and disposal: Disposition of records shall be in ac
cordance with the HB GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System manager(s) and address: Administrative Officer, Office of 
the Special Representative for Trade Negotiations, 1800 G St., 
N.W ., Washington, D.C. 20506, Room 729.

Notification procedure: Contact System manager listed above.
Record access procedures: Refer to STR access regulations, XV 

C.F.R. 2005.
Contesting record procedures: Refer to STR access regulations, 

XV C.F.R. 2005.
Record source categories: The subject individual; the STR.

[FR Doc.75-22440 Filed 8-26-75;8:45 am] \
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AMERICAN BATTLE MONUMENTS 
COMMISSION 

PRIVACY ACT OF 1974 
Proposed Notice oi Systems of Records

The Privacy Act of 1974 (Pub. L. 93—579; 88 Stat 1896, 5 USC 
552a) requires each Federal agency to inventory its Systems of 
Records and list routine uses for these systems.

Interested persons are invited to submit written comments, sug
gestions or objections regarding these systems and routine uses to 
the Director of Personnel and Administration, American Battle 
Monuments Commission, 4C014 Forrestal Building, 1000 Indepen
dence Avenue, SW, Washington, DC 20314. All relevant material 
received before 1975, will be considered. All written comments 
received will be avilable for public inspection at the above address 
only between the hours of 8:00 a.m. to 3:30 p.m. Monday through 
Friday (except holidays) during the mentioned period.

Notice is given that it is proposed to make these system s of 
records effective September 27, 1975, the effective date of Pub. L. 
93-579.

A. J. Adams 
M a j o r  G e n e r a l ,  U S A

S e c r e t a r y

ABMC-1
System name: Official Personnel Records-ABMC

System location: American Battle Monuments Commission, 4C014 
Forrestal Building, 1000 Independence Ave!, SW, Washington, DC 
20314.

Categories of individuals covered by the system: ABMC Civil Ser
vice Employees

Categories of records in the system: Official Personnel Folders
Authority for maintenance of the system: Federal Personnel 

Manual, USCSC, Chapter 293
Routine uses <4 records maintained in the system, including catego

ries of users and the purposes of such uses: In house. Records are 
released to USCSC for audits; see appendix.

Storage: Paper
Retrievability: Manual-By name and Social Security Number
Safeguards: Stored in locked metal file containers in guarded 

building; released only to authorized personnel.
Retention and disposal: Retained while individual employed by 

Commission; transferred to new agency if employee leaves Com
mission for reemployment with another agency; transferred to 
Federal Records Center, St. Louis, Missouri, 30 days after in
dividual is separated from government service or retires.

System managers) and address:
Director, Personnel and Administration 
American Battle Monuments Commission 
4C014 Forrestal Building 
1000 Independence Avenue, SW 
Washington, DC 20314

Notification procedure: Contact individual listed above or Qfficer- 
m-Charge of field office appropriate to individuals’ area of employ
ment.

Record access procedures: ABMC access procedures are con
tained in 407.3

Contesting record procedures: Contesting Procedures are con
tained in 407.9

Record source categories: The subject individual; the American 
Battle Monuments Commission.

ABMC-2
System name: General Financial Records-ABMC

System location: American Battle Monuments Commission, 4C014 
203l4Sta* Independence A ve., SW, Washington, DC

Categories of individuals covered by the system: Past and present 
ABMC employees

Categories of records in the system: Varied payroll records, in
cluding, among other documents, time and attendance cards; pay
ment vouchers; travel vouchers; official travel authorizations; com
prehensive listing of employees; healths benefits records; requests 
for deductions; tax forms; W2 forms; overtime requests; leave 
data; retirement records. Records are used by the ABMC em
ployees to maintain adequate payroll information for ABMC em
ployees and otherwise by the ABMC employees who have a need 
for the records in the performance of their duties.

Authority for maintenance of the system: 31 USC generally and 
Pub. L. 91-175

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: In house; see appendix. 
Records also are released to GAO for audits and to the Internal 
Revenue Service for investigation.

Storage: Paper
Retrievability: Manual. Identifier-By name and Social Security 

Number
Safeguards: Stored in metal file containers in guarded building; 

released only to authorized personnel.
Retention and disposal: Disposition of records shall be in ac

cordance with HB GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System manager(s) and address:
Chief, Accounting Division
Operations and Finance
American Battle Monuments Commission
4C014 Forrestal Building
1000 Independence Avenue, SW
Washington, DC 20314

Notification procedure: Contact individual listed above, or 
Director, Operations and Finance, American Battle Monuments 
Commission, 4C014 Forrestal Building, Washington, DC 20314.

Record access procedures: ABMC access procedures are con
tained in 407.3

Contesting record procedures: Contesting Record Procedures are 
contained in 407.9

Record source categories: The subject individual; the American 
Battle Monuments Commission.

ABMC-3
System name: Informal Personnel Files-ABMC

System location: American Battle Monuments Commission, 4C014 
Forrestal Building, 1000 Independence A ve., SW, Washington, DC 
20314.

Categories of individuals covered by the system: Members of the 
Commission and Employees

Categories of records in the system: General personnel information 
including position descriptions, training records, performance ap
praisals, security clearances, employment history, home address, ti
tles, date of birth, grade and salary, age, social security number, 
home telephone number, resume, letters o f recommendation, per
sonal qualifications statement or recommendation for performance 
recognition.

Authority for maintenance of the system: 44 USC 3101
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: In house; see appendix.
Storage: Paper
Retrievability: Manual. Identifier-Name
Safeguards: Filed in locked, steel cabinets; records available to 

authorized persons only.
Retention and disposal: Destroyed after three years of inactivity
System managers) and address:

Director, Personnel and Administration 
American Battle Monuments Commission 
4C014 Forrestal Building 
1000 Independence Avenue, SW 
Washington, DC 20314

Notification procedure: Contact individual listed above
Record access procedures: ABMC access procedures are con

tained in 407.3 Rules Safeguarding Personal Information in ABMC 
records.

Contesting record procedures: Contesting Record Procedures are 
contained in 407.9
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Record source categories: Individual himself; education institu
tions; previous employers; letters of recommendations named by 
individual himself.

ABMC-4
System name: Conflict o f Interest Files-ABMC

System location: American Battle Monuments Commission, 4C014 
Forrestal Building, 1000 Independence A ve., SW, Washington, DC 
20314.

Categories of individuals covered by the system: ABMC Em
ployees

Categories of records in the system: Title: ‘Confidential Report of 
Employment and Financial Interests* required of certain employees 
contains a statement of the financial interests of the employee and 
the members of his immediate family and the employment of the 
immediate family or any other employment by the ABMC em
ployee.

Authority for maintenance of the system: 44 USC 3101
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: In house; see appendix.
Storage: Paper
Retrievability: Manual. Identifier-Name
Safeguards: Filed in locked, steel cabinets; records available to 

authorized persons only.
Retention and disposal: Destroyed after two years of inactivity
System manager(s) and address:

Director, Personnel and Administration 
American Battle Monuments Commission 
4C014 Forrestal Building 
1000 Independence Avenue, SW 
Washington, DC 20314

Notification procedure: Contact individual listed above
Record access procedures: ABMC access procedures are con

tained in 407.3 Rules Safeguarding Personal Information in ABMC 
records.

[PR Doc.75-22406

Contesting record procedures: Contesting Record Procedures are 
contained in 407.9

Record source categories: Individual himself and people named by 
individual to supply information. APPENDIX ‘Routine Uses* 1. In 
the event that a system  of records maintained by this agency to 
carry out its functions indicates a violation or potential violation of 
law, whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu
lation, rule or order issued pursuant thereto, the relevant records in 
the system or records may be referred, as a routine use, to the ap
propriate agency, whether federal, state, local or foreign, charged 
with the responsibility o f investigating or prosecuting such violation 
or charged with enforcing or implementing the statuteor rule, regu
lation or order issued pursuant thereto. 2. A record from this 
system  of records may be disclosed as a ‘routine use* to a federal 
state or local agency maintaining civil, criminal or other relevant 
enforcement information or other pertinent information, such as 
current licenses, if necessary to obtain information relevant to an 
agency decision concerning die hiring or retention of an employee, 
the issuance of a security clearance, the letting o f a contract or thè 
issuance of a license, grant or other benefit. 3. A  record from this 
system of records may be disclosed to a federal agency, in 
response to its request, in connection with the hiring or retention of 
an employee, the issuance of a security clearance, the reporting of 
an investigation of an employee, the letting of a contract, or the is
suance of a license, grantor or other benefit by the requesting agen
cy, to the extent that the information is relevant and necessary to 
the requesting agency’s decision in the matter. 4. A record from 
this system of records may be disclosed to an authorized appeal 
grievance examiner, formal complaints examiner, equal employ
ment opportunity investigator, arbitrator or other duly authorized 
official engaged in investigation or settlement of a grievance, com
plaint or appeal filed by an employee. A record from this system of 
records may be disclosed to the United States Civil Service Com
mission in accordance with the agency’s responsibility for evalua
tion and oversight o f federal personnel manage me nt. 5. A record 
from this system o f records may be disclosed to officers and em
ployees of a federal agency for purposes o f audit.

8-26-75;8:45 am]
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eq ual  e m p l o y m e n t  o p p o r t u n it y
COMMISSION

IMPLEMENTATION OF PRIVACY ACT OF 1974 
Systems of Records and Notice of Proposed Routine 

Uses Thereof
The systems of records of the Equal Employment Opportunity 

Commission, listed below, are hereby notice in accordance with 
requirements of 5 U.S.C. 552a(eX4) (Privacy Act of 1974, Pub. L. 
93—579, 88 Stat. 1896):

1. Affirmative Action Plan Employee Data
2. Attorney Referral List
3. Charge of Discrimination Case Files
4. Commissioners’ Biographical File
5. Correspondence and Congressional Inquiries
6. Employee Alcoholism and Drug Abuse Records
7. Employee Pay and Leave Records
8. Employee Travel Records ,
9. Labor-Management Negotiated Agreements
10. Voluntary Programs Skills Bank
Pursuant to 5 U.S.C. 552a(e)(ll), the routine uses o f each of 

these named systems of records are hereby set out for public com
ment. Comments should be submitted to the Equal Employment 
Opportunity Commission, Office of the General Counsel, at 2401 E 
Street, N.W ., Washington, D.C. 20506, Attention: Legal Counsel 
Division, within 30 days after publication of this notice.

Signed this 19th day of August, 1975.
Lowell W. Perry,,

Chairman.
EEOC-1

System name: Affirmative Action Plan Employee Data—EEOC
System location: Equal Employment Opportunity Commission 

Dallas regional office (see appendix).
Categories of individuals covered by the system: Employees of 

private employers and of state and local governments within the 
Dallas region.

Categories of records in the system:. Includes employee’s name, 
social security number or job code, job classification, rate of pay, 
date of entry on duty, date of entry into present job class, ethnic 
group and sex.

Authority for maintenance of the system: 42 U.S.C. 2000e-4(g); 44 
U.S.C. 396(a).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Used by EEOC Dallas 
regional office personnel for the development of affirmative action 
plans.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Stored on computer print-outs and letter size paper.
Retrievability: Stored alphabetically by the name of employee.
Safeguards: Stored in filing cabinets. Access is limited to 

authorized EEOC personnel.
Retention and disposal: Maintained until the information is super- 

ceded or obselete, then manually destroyed.
System managers) and address: Director, Equal Employment Op

portunity Commission Dallas regional office (see appendix).
Notification procedure: Inquiries concerning this system of 

records should be addressed to the system manager. It is necessary 
to furnish the following information in order to identify the in
dividual whose records are requested: (1) Full name of the in
dividual (2) mailing address to which the reply should be sent.

Record access procedures: Same as the above.
Contesting record procedures: Same as the above.
Record source categories: Information furnished by employing 

unit.
EEOC-2

System name: Attorney Referral List—EEOC 
System location: All district offices (see appendix).
Categories of individuals covered by the system: Attorneys. 
Categories of records in the system: Contains attorneys’ names, 

business addresses, telephone numbers, and years of experience.

Some offices may maintain the foOowing additional information: (1) 
the kinds of cases the attorneys are interested in; (2) whether the 
attorney will handle cases investigated by EEOC; and (3) descrip
tion of cases handled for plaintiffs and defendants. «

Authority for maintenance of the system: 42 U.S.C. 2000e-4(g); 44 
U.S.C. 396(a).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Used by EEOC person
nel as a source of attorneys to whom charging parties can be 
referred to handle the litigation of their Title VII complaints.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Stored on prepared forms and 3x5’ cards.
Retrievability: Indexed alphabetically by names of the attorneys.
Safeguards: A ccess to this system' of records is restricted to 

EEOC district office personnel who have a legitimate use for the 
information contained therein. This system is stored in a filing 
cabinet.

Retention and disposal: Maintained until the Commission is 
nptified that an attorney no longer wishes to be included on the 
referral list. Upon such notification, records are destroyed by 
manual shredding.

System manager(s) and address: The District Counsel at each 
EEOC district office (see appendix).

Notification procedure: Inquiries concerning this system of 
records should be addressed to the system manager. It is necessary 
to furnish the following information in order to identify the in
dividual whose records are requested; (1) full name of the in
dividual; (2) mailing address to which reply should be sent.

Record access procedures: Same as the above.
Contesting record procedures: Same as the above.
Record source categories: Attorneys.

EEOC-3
System name: Charge of Discrimination Case Files—EEOC

System location: District office where the charge of discrimina
tion was filed (see appendix). N

Categories of individuals covered by the system: Any aggrieved in
dividuals who charge that an unlawful employment practice within 
the meaning of Title VII of the Civil Rights Act of 1964, as 
amended, has been committed by an employer, employment agen
cy, labor organization or joint labor-management apprenticeship 
Committee.

Categories of records in the system: Grievance filed by charging 
party alleging n discrimination, original communication, perfected 
charge, amended charge; copy of deferral letter to state; communi
cation requesting assumption of jurisdiction; receipt for copy of 
charge; receipt for notification of charge; analysis of deferral agen
cy action or nonaction; charging party’s statements and affidavits; 
report of initial and exit interviews; follow-up letter from charging 
party; statements and affidavits of charging party’s witnesses; 
statement of respondent and respondent’s witnesses; respondent’s 
statement of position; correspondence and documentation related 
thereto; documentary evidence gathered from respondent such as 
charging party’s records of jobs and earnings, records of jobs and 
earnings of co-workers, seniority list, job titles and an analysis of 
such documents; affidavits or statements of any additional wit
nesses interviewed and copies of any documents submitted by 
them; observations made on a tour of respondent’s facilities, or
ganizational charts, diagrams, summaries of comments made by 
employees regarding work facilities, EEO data, EEO Report forms; 
community background data such as racial and ethnic composition, 
education level by minority group status and sex, average income 
by minority status and sex, and history of employment relation
ships; collective bargaining agreements when relevant to the issue 
and related supplements or modifications to the contracts; copies of 
any subpoenas issued, and any petitions to modify or revoke; co
pies of any temporary restraining orders issued to seek preliminary 
relief in the case; investigator’s notices and analysis of data; Deci
sions and Letters of Determination; conciliation agreements; state
ments or affidavits of additional witnesses contacted in connection 
with the investigation made; and any additional evidence gathered 
during the course of the investigation.

Authority for maintenance of the system: 5 U.S.C. 301; 42 U.S.C. 
2000e-5, -8, and -9; 44 U.S.C. 396(a).

FEDERAL REGISTER V O L 40, NO. 167—WEDNESDAY, AUGUST. 27, 1975



39220 EQUAL EMPLOYMENT OPPORTUNITY COMMISSION

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The purpose of this 
system of records is to provide for the enforcement of the federal 
prohibition against employment discrimination in the private and 
public sector based on race, color, religion, sex or national origin. 
The records are the official file to be utilized by authorized EEOC 
personnel, including investigators, conciliators, attorneys, research 
assistants and analysts, Commissioners, Compliance personnel and 
Regional and District Directors, in making an official determination 
regarding the validity of the charge of discrimination and as suppor
tive material for any cases which are subsequently conciliated or 
litigated. Other uses include the following: (1) to conduct com
pliance reviews with state and federal agencies, including the Of
fice of Federal Contract Compliance, Department of Justice, De
partment of Labor, Office of Revenue Sharing of the Treasury De
partment, the Law Enforcement Assistance Administration, and 
other federal agencies as may be appropriate or necessary to carry
ing out the Commission’s function under the Title. (See 42 U.S.C. 
2000e-4(g)(1), 8(b) and (d); and (2) sharing information contained in 
these records with state and local agencies administering state or 
local fair employment practices laws. (See 42 U.S.C. 2000e-4(g)(l), 
8(b) and (d).

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Maintained in file folders, tape and computer print-outs.
Retrievability: Cross-indexed by charging party name, respondent 

name, and charge number; may be retrieved by any of the above 
three indexes.

Safeguards: Records are handled by authorized personnel of the 
Equal Employment Opportunity Commission and others; see rou
tine uses. Premises are locked when authorized personnel are not 
on duty. Periodic security checks and emergency planning.

Retention and disposal: Case files which are received in the Of
fice of Compliance and the Office of General Counsel are returned 
to their respective field offices. Files are retired to Federal Records 
Center one year after the year of the last action, including action in 
the federal courts or the last compliance review (the final report 
submitted by the respondent after conciliation to indicate com
pliance); destroyed after three additional years, except landmark 
cases, which are retained.

System manager(s) and address: District Director of the field of
fice where charge was filed

Systems exempted from certain provisions of the act: System is ex
empt under 5 U.S.C. 552a(k)(2).

EEOC-4
System name: Commissioners’ Biographical File—EEOC

System location: Office of Congressional Affairs, Equal Employ
ment Opportunity Commission, 2401 E Street, N. W ., Washington, 
D. C. 20506.

Categories of individuals covered by the system: Current and 
former Commissioners of EEOC.'

Categories of records in the system: Includes name, date and place 
of birth, education and employment histories, Congressional confir
mation hearing transcript, speeches, and publications.

Authority for maintenance of the system: 44 U.S.C. 396(a).
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Used by the staff of the 
Office of Congressional Affairs to answer public and Congressional 
inquiries regarding EEOC Commissioners.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Stored on paper.
Retrievability: Indexed alphabetically by last name of the Com

missioner.
Safeguards: Stored in standard file cabinets. Available to office 

employees and Commissioners.
Retention and disposal: Maintained indefinitely.
System managers) and address: Director, Office of Congressional 

Affairs, Equal Employment Opportunity Commission, 2401 E 
Street, N. W ., Washington, D. C. 20506.

Notification procedure: Inquiries concerning this system of 
records should be addressed to the system namager. All inquiries 
should furnish the full name of the individual, and the mailing ad
dress to which the reply should be mailed.

Record access procedures: Same as the above.

Contesting record procedures: Same as the Above.
Record source categories: The Commissioner to whom the record 

pertains, publications, and original data generated by the Commis
sion.

EEOC-5
System name: Correspondence and Congressional Inquiries—EEOC

System location: Office o f Congressional Affairs, Equal Employ
ment Opportunity Commission, 2401 E Street, N . W ., Washington 
D. C. 20506.

Categories of individuals covered by the system: Current and 
former EEOC em ployees, charging parties, members of the general 
public.

Categories of records in the system: Includes name of inquiring in
dividuals and information submitted by them; date inquiry received; 
date response due; to whom inquiry assigned; date response sent 
out; issue raised in the inquiry.

Authority for maintenance of the system: 44 U.S.C. 396(a).
Routine uses of records maintained in the system, including catego

ries of'users and the purposes of such uses: Used (a) as a control of 
incoming correspondence, a record file as to the nature and status 
of the correspondence, a reference of assignment for outgoing 
response, a reference to previous correspondence on the same sub
ject; and (b) to avoid duplication of responses and to assure a reply 
to Congressional inquiries.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Stored in loose-leaf notebooks and on control slips.
Retrievability: Indexed numerically by date of incoming letter and 

alphabetically by name of the inquiring member of Congress and 
inquiring party.

Safeguards: Stored in standard file cabinets. Access to the 
records of daily incoming and outgoing correspondence is limited to 
office employees. Records of these files are stored in locked desk 
drawers.

Retention and disposal: Retained for six months after completion 
of necessary action, then destroyed manually. Material relating to 
specific subjects becomes part o f the subject’s official file.

System managerfs) and address: Director, Office o f Congressional 
Affairs, Equal Employment Opportunity Commission, 2401 E 
Street, N . W ., Washington, D. C. 20506.

Notification procedure: Individuals wishing to know whether in
formation about them is maintained in this system of records 
should address inquiries to the system manager.

Record access procedures: Same as the above.
Contesting record procedures: Same as the above.
Record source categories: Correspondence from members of Con

gress and their staffs, charging parties, members of the general 
public, and data generated within the Commission.

EEOC-6
System name; Employee Alcoholism and Drug Abuse 

Records—EEOC
System location: Equal Employment Opportunity Commission, 

2401 E Street, N. W ., Washington, D. C. 20506, regional and dis
trict offices and regional litigation centers (see appendix).

Categories of individuals covered by the system: Current and 
former employees of EEOC.

Categories of records in the system: Contains information relating 
to individuals who are referred to the Public Health Service, other 
agency operating health facilities, alcoholic and drug abuse treat
ment and/or rehabilitation centers, and private physicians.

Authority for maintenance of the system: 5 U.S.C. 301; 5 U.S.C. 
7901; 42 U.S.C. 218; 44 U.S.C. 396(a); 29 CFR 1510; 45 CFR 57.1 et 
seq.; 38 Federal Register, Part 1401; CSC FPM Letters No. 792-6 
and -7; Bureau of the Budget Circular A-68, August 28, 1964; Bu
reau of the Budget Circular A-72, June 18, 1965.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Routine uses of records 
maintained in the system , including categories o f users and the pur
poses of such

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Used by authorized per
sonnel of the EEOC Headquarters, regional and district offices, 
personnel division upon the individual’s request; by governmental
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personnel for purposes of attaining benefits; for disclosure in con
nection with judicial or administrative proceedings; for disclosure 
to medical personnel to meet a medical emergency; for disclosure 
to qualified personnel for purposes of research, audits, or program 
evaluation; for disclosure of a minor patient to his/her parents 
under the guidelines set forth in 21 CFR, Part 140.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Maintained in file folders.
Retrievability: Indexed by the names of the persons on whom 

they are maintained.
Safeguards: Access to and use of these records are limited to 

those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure. HM In
dividual health record card: six years after last entry. Log of visit 
to facility: if summarized, three months after last entry; if not sum
marized, two years after last entry. Health record case files, related 
forms, correspondence and papers which document employee medi
cal history except pre-employment health qualification placement 
records, disability retirement exams, and fitness for duty examina
tions which become a part o f the OPF (Standard Form 66) upon 
separation, are maintained for a period of six years after date of 
last entry. S

System manager(s) and address: Director of Personnel, Equal Em
ployment Opportunity Commission, 2401 E Street, N. W ., Washing
ton, D. C. 20506, District and Regional Directors, and Regional At
torneys, EEOC district and regional locations (see appendix).

Notification procedure: Individuals who have been referred to 
PHS, or other agency operating health facilities are aware of that 
fact and any inquiries concerning this system should be addressed 
to the Director of Personnel, headquarters, or the District or Re
gional Directors and Regional Attorneys at the district and regional 
locations where individual is currently employed. Individuals should 
provide their full name, date of birth and social security number.

Record access procedures: Same as the above.
Contesting record procedures: Same as the above.
Record source categories: The individual to whom the record per

tains; private physicians; medical institutions; Veterans Administra
tion benefits program; office of workers’ compensation programs; 
pay and leave allowance cards; health benefits records system; 
CSC personnel management evaluation and audit record system. *

EEOC-7
System name: Employee Pay and Leave Records—EEOC

System location: All locations listed in appendix.
Categories of individuals covered by the system: Current and 

former employees of EEOC.
Categories of records in the system: Time and attendance cards 

and forms; leave records (employee name, branch or office, pay 
period ending, leave and overtime used during the pay period); 
requests for leave (earned or advance) or leave of absence; 
requests for and authorization of overtime; annual attendance 
record (indicates name, social security number, service computa
tion date, hours and dates worked and taken as leave, pay plan, sa
lary and occupation code, grade, leave earned and used); bond is
suance and bond balance.

Authority for maintenance of the system: 5 U.S.C. 301; 44 U.S.C. 
396(a).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: May be used by 
authorized EEOC personnel to keep a daily record of leave and 
overtune acquired and used; as a basis for maintaining an em
ployee’s official time card; and as a counseling aid for employees 
and to assist in evaluating an employee’s performance.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Stored on prepared forms and on punched and un
punched cards.

Retrievability: Indexed alphabetically by name, social security 
number, and/or chronologically by event and name.

Safeguards: Access to and use of these records are limited to 
nose persons whose official duties require such access. Personnel 

screening is employed to prevent unauthorized disclosure. Files are 
stored in standard cabinets, safes and secured rooms.

Retention and disposal: Maintained from three months to one 
year. They, are then manually destroyed.

System manager(s) and address: Director of each Commission Of
fice or Division at headquarters; Regional and District Directors 
(see appendix).

Notification procedure: Employees of the Commission wishing to 
know whether information about them is maintained in this system  
of records should address inquiries to the Director of the Office or 
Division where employed or to the District or Regional Director if 
employed at a field installation (see appendix). Former employees 
separated from the Commission and no longer in the federal service 
should address all inquiries to the National Personnel Records 
Center, General Services Administration, 111 Winnebago Street, St. 
Louis, Missouri 63118. The individual should provide his or her full 
name, date of birth, social security number and mailing address.

Record access procedures: Same as the above.
Contesting record procedures: Same as the above.
Record source categories: Official personnel folders, data sub

mitted by em ployees, and data submitted by the offices where the 
individuals are or were employed.

EEOC-8
System name: Employee Travel Records—EEOC

System location: Headquarters, district and regional offices.
Categories of individuals covered by the system: Current and 

former employees of EEOC.
Categories of records in the system: Includes travel vouchers and 

requests, official travel authorizations, shelter and sustenance 
records, copies of government transportation requests, audit state
ments indicating name, title, office, duty station of traveler and 
purpose of travel; dates and itinerary; mode of transportation, al
lowances and justification for special modes thereof; record of 
travel advances and cash payments received; application and ac
counting for advance travel funds, and travel reports.

Authority for maintenance of the system: 44 U.S.C. 396(a).
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: Used by authorized per
sonnel in the Financial Services Division at headquarters and re
gional and district offices as a record of planned and completed 
travel expenses as a justification of government travel disburse
ments and to record accounts receivable by the government for ac
counts advanced for official travel purposes,

Policies and practices for stewing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Stored on prepared forms (8 1/2 x 11‘ paper).
Retrievability: Indexed alphabetically by name of traveler and 

chronologically by date of occurrence.
Safeguards: Stored in standard file cabinets. Access to any infor

mation contained therein is limited to employees whose official du
ties require such access.

Retention and disposal: Filed for two years after occurrence, then 
manually shredded.

System manager(s) and address: Executive Director, Equal Em
ployment Opportunity Commission, 2401 E Street, N. W ., Washing
ton, D. C. 20506.

Notification procedure: Inquiries concerning this system of 
records should be addressed to the system manager. It is necessary 
to furnish the following information in order to identify the in
dividual whose records are requested: (1) full name of the in
dividual, (2) social security number, (3) mailing address to which 
reply should be mailed, (4) date(s) o f travel.

Record access procedures: Same as the above.
Contesting record procedures: Same as the above.
Record source categories: Bills, receipts and claims presented by 

employees and original data generated by the Commission.
EEOC-9

System name: Labor-Management Negotiated Agreements—EEOC
System location: Equal Employment Opportunity Commission, 

2401 E Street, N. W ., Washington, D. C. 20506. Regional and dis
trict offices.

Categories of individuals covered by the system: Current and 
former employees of EEOC.

Categories of records in the system: Contains information or docu
ments relating to the Commission’s labor-management relations 
program, including information and decisions by the Department of 
Labor, - Impasses Panel, and Federal Labor Relations Council.
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Authority for maintenance of the system: 5 U.S.C. 301; 3 U.S.C. 
7001; 44 U.S.C. 396(a); Lloyd-LaFollette Act of 1912; Executive 
Order 11491, as amended; 5 CFR 711.101-711.102.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Used by authorized 
EEOC personnel to respond to inquiries or requests from parties to 
the negotiated agreement; inquiries from other federal agencies; a 
court subpoena or to refer to a District Court; requests by parties 
having standing under Executive Order 11491, as amended; and in a 
proceeding authorized by Executive Order 11491, as amended.

Policies and practices for storing, retrieving, accessing, r e ta in in g , 
and disposing of records in the sytem:

Storage: Maintained in file folders, binders, and on index cards.
Retrievability: Indexed by subject matter and the names of 

parties involved.
Safeguards: Limited to individuals whose official duties require 

access and the parties having a standing in a particular labor- 
management proceeding.

Retention and disposal: Maintained up to five years and sent to 
the National Archives.

System manager(s) and address: Director of Personnel, Equal Em
ployment Opportunity Commission, 2401 E Street, N . W ., Washing
ton, D. C. 20306. District and Regional Directors at regional and 
district offices (see appendix).

Notification procedure: Employees and former employees of 
EEOC wishing to know whether information about them is main
tained in this system of records should address inquiries to the 
Director of Personnel, at the above address, if they are or were 
employed at headquarters, Washington, D. C. or to the District and 
Regional Directors at the installation where the individual is or was 
employed (see appendix). The individuals should provide their full 
name, date of birth and social security number.

Record access procedures: Same as the above.
Contesting record procedures: Same as the above.
Record source categories: The individual to whom the record per

tains; members of the bargaining unit; EEOC officials whose offi
cial duties require access to the records; authorized officials from 
the Department of Labor, Civil Service Commission, Federal 
Mediation and Conciliation Service, Federal Labor Relations Coun
cil, Federal Service Impasses Panel, and other third parties to 
disputes resolution, including arbitrators; other federal agencies 
having a standing in the /Commission’s dispute or requesting infor
mation; research groups; courts and information; research groups; 
courts and litigation; the Congress upon request.

EEOC-10
System name: Voluntary Programs Skills Bank—EEOC

System location: Office of Voluntary Porgrams, Equal Employ
ment Opportunity Commission, 2401 E Street, N. W ., Washington, 
D. C. 20506.

Categories of individuals covered by the system: Members of the 
general public and employees of the federal government who have 
voluntarily submitted resumes or statements of personal qualifica
tions for inclusion within the skills bank.

Categories of .records in the system: Includes name, address, date 
of birth, education, employment -history, military and criminal 
histories, special qualifications, voting residence, social security 
number, letters of recommendation, etc.

Authority for maintenance of the system: 42 U.S.C. 2000e-4(g); 44 
U.S.C. 396(a).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Used by authorized 
EEOC personnel in the Office of Voluntary Programs for technical 
aid to employers requesting Commission assistance in an effort to 
engage in a remedial action program; assistance to individuals seek
ing employment; referrals for employment.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Submitted data stored on paper and punch cards.
Retrievability: Indexed by names of individuals, skills and qualifi

cations.
Safeguards: Maintained by authorized personnel only and when 

not in use kept in locked file cabinet.
Retention and disposal: System kept indefinitely and updated an

nually. When data is disposed of it is manually shredded.

System manager(s) and address: Director, Office of Voluntary 
Programs, Equal Employment Opportunity Commission, 2401 E 
Street, N . W ., Washington, D. C. 20506.

Notification procedure: Individuals who have submitted resumes 
or statements o f personal qualifications are aware of the record on 
them selves maintained by the Commission. They may, however, 
contact the system manager regarding the existence of such records 
pertaining to them. The request should include the full name, date 
and place of birth of the individual and social security number.

Record access procedures: Same as the above.
Contesting record procedures: Same as the above.
Record source categories: H ie individual to whom the record per

tains.
APPENDIX 

/ATLANTA REGION 
Atlanta Regional Office 
Citizens Trust Bldg., Suite 1130 
75 Piedmont Avenue, N. E,
Atlanta, Georgia 30303 
Atlanta Regional Litigation Center 
1389 Peachtree Street, N. E.
Atlanta, Georgia 30309 
Atlanta District Office 
Citizens Trust Bldg. 10th Floor 
75 Piedmont Avenue, N. E.
Atlanta, Georgia 30303
Birmingham District Office
2121 - 8th Avenue, North, Room 824
Birmingham, Alabama 35203
Charlotte District Office
411 North Tryon Street, 2nd Floor
Charlotte, North Carolina 28302
Jackson District Office
203 W est Capitol Street, 2nd Floor
Jackson, M ississippi 39201
Memphis District Office
The Dermon 1 Bldg., Suite 1004
46 North Third Street
Memphis, Tennessee 38103
Miami District Office
Biscayne Terrace H otel, 10th Floor
340 Biscayne Boulevard
Miami, Florida 33132
CHICAGO REGION
Chicago Regional Office
600 South Michigan Avenue, Room 611
Chicago, Illinois 60605
Chicago Regional Litigation Center
536 South Clark Street,»Room 902A
Chicago, Illinois 60605
Chicago District Office
Federal Building, Room 234
536 South Clark Street
Chicago, Illinois 60605
Cincinnati District Office
Federal Building, Room 7019
550 Main Street
Cincinnati, Ohio 45202
Cleveland District Office
Engineers’ Building, Room 402
1365 Ontario Street
Cleveland, Ohio 44114
Detroit District Office
Michigan Building, . Suite 600
220 Bagley ^venue
Detroit, Michigan 48226
Indianapolis District Office
Federal Building
U.S. Courthouse
46 East Ohio Street, Room 456
Indianapolis, Indiana 46204
Milwaukee District Office
Veterans Administration Bldg.
342 North Water Street, 6th Floor 
Milwaukee, W isconsin 53202

DALI-AS REGION 
Dallas Regional Office 
1100 Commerce Street, Room 5A4 
Dallas, Texas 75202 
Dallas District Office
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400-A Lancaster-Keist Shopping Center 
Suite 10
Dallas, Texas 75216 
Albuquerque District Office 
National Building, Suite 1717 
505 Marquette Avenue, N . W. 
Albuquerque, New M exico 87101 
Houston District Office 
Federal Building, Room 1101 
2320 LaB ranch 
Houston, Texas 77004 
New Orleans District Office 
Masonic Temple Bldg. Room 1711 
333 St. Charles Avenue 
New Orleans, Louisiana 70130 
San Antonio District O ffice 
301 Broadway, Suite 200 
San Antonio, Texas 78205 
KANSAS CITY REGION 
Kansas City Regional Office 
601 East 12th Street, Room 113 
Kansas City, Missouri 64106 
Kansas City District Office 
911 Walnut Street, Room 500 
Kansas City, Missouri 64106 
St Louis District Office 
Locust Building, Room 917 
1015 Locust Street 
St. Louis, Missouri 63101 

NEW YORK REGION 
New York Regional Office 
26 Federal Plaza, Room 1615 
New York, New York 10007 
New York District OFfice 
90 Church Street, Room 1301 
New York, New York 10007 
Boston District Office 
150 Causeway Street, Suite 1000 
Boston, Massachusetts 02114 
Buffalo District Office 
One West Genesee Street, Room 1020 
Buffalo, New York 14202 
Newark District Office 
9 Clinton Street, Room 310 
Newark, New Jersey 07102 

PHILADELPHIA REGION 
Philadelphia Regional Office 
127 North 4th Street, 3rd Floor 
Philadelphia, Pennsylvania 19106 
Philadelphia Regional Litigation Center 
127 North 4th Street, Suite 200 
Philadelphia, Pennsylvania 19106 
Philadelphia District Office 
219 North'Broad Street, 2nd Floor 
Philadelphia, Pennsylvania 19107 
Baltimore District Office 
Rotunda Building, Room 210 
711 West 40th Street 
Baltimore, Maryland 21211 
Pittsburgh District Office 
Federal Building, Room 2038A 
1000 Liberty Avenue 
Pittsburgh, Pennsylvania 15222 
Washington District Office 
1717 H Street, N. W., Suite 400 
Washington, D. C. 20006 

SAN FRANCISCO REGION 
San Francisco Regional Office 
300 Montgomery Street, Suite 740 
San Francisco, California 94104 
San Francisco Regional Litigation Center 
Grosvenor Plaza, Suite 1010 
1390 Market Street 
San Francisco, California 94102

San Francisco District Office
Grosvenor Plaza, 3rd Floor
1390 Market Street
San Francisco, California 94102
Denver Regional Litigation Center
1531 Stout Street
Denver, Colorado 80202
Denver District Office
Ross Building, 6th Floor
1726 Champa Street
Denver, Colorado 80202
Los A n gles District Office
1543 W est Olympic Boulevard, Suite 340
Los Angeles, California 90015
Phoenix District Office *
Greater Arizona Savings Building
112 North Central Avenue, Suite 601
Phoenix, Arizona 85004
Seattle District Office
Times Square Building, 4th Floor
415 Olive Way
Seattle, Washington 98101

HEADQUARTERS OFFICES 
EQUAL EMPLOYMENT OPPORTUNITY 

COMMISSION 
2401 E Street, N. W.

Washington, D. C. 20506
OFFICE OF THE CHAIRMAN 

Internal Audit Staff 
Executive Secretariat 

OFFICE OF THE VICE CHAIRMAN 
OFFICES OF THE COMMISSIONERS 
OFFICE OF THE EXECUTIVE DIRECTOR 

Federal Liaison Director 
Training Center Director 
Field Operations Unit

OFFICE OF EQUAL EMPLOYMENT OPPORTUNITY 
Federal Women’s Program Coordinator 
16-Point Program Coordinator 

OFFICE OF COMPLIANCE 
Program Development and Implementation Division 

OFFICE OF 
Decisions Division 
National Programs Division 

OFFICE OF VOLUNTARY PROGRAMS 
Technical Assistance Division 

^ Special Projects Division 
Education Programs Division 

OFFICE OF RESEARCH 
Employment Surveys Division 
Research Studies Division 
Technical Information Division 

OFFICE OF STATE AND COMMUNITY AFFAIRS 
OFFICE OF CONGRESSIONAL AFFAIRS 

Legislative Liaison Division 
Congressional Liaison Division 

OFFICE OF GENERAL COUNSEL 
Appellate Division 
Litigation Division 
Legal Counsel Division 

OFFICE OF MANAGEMENT 
Administrative Services Division 
Financial Services Division 
Management and Organization Division 
Personnel Division 
Information Systems Division 
Audio-Visuals Division 
Librarian

OFFICE OF PROGRAM PLANNING AND EVALUATION 
Planning and Budget Formulation Division 
Program Analysis and Evaluation Division 

OFFICE OF PUBLIC AFFAIRS

[P R  Doc.75-22411 F ile d  8-26-75;8:45 a m p
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PRESIDENT'S COMMISSION ON WHITE HOUSE FELLOWSHIPS

PRESIDENT’S COMMISSION ON WHITE 
HOUSE FELLOWSHIPS 

The White House 
_ PRIVACY ACT OF 1974 

Notice of System of Records

Notice is hereby given that the Commission, in accordance with 
5 U.S.C. 552a(eX4) and (11), Section 3 of the Privacy Act of 1974 
(Public Law 93—579) (“A ct”), proposes to adopt the notice of 
system of records set forth below.

Any person interested in this notice may submit written data, 
views, or arguments to the Director, President’s Commission on 
White House Fellowships, 1900 E Street, N.W ., Washington, D.C. 
20415 on or before September 27, 1975. All written comments 
received from the public through said date will be considered by 
the Commission before taking action on a final notice. The com
ments received also will be available for public inspection at the 
above address between the hours of 9 a.m. and 4 p.m. Monday 
through Friday (except holidays), as received and until 4 p.m., Sep
tember 25, 1975.

This notice was drafted and the system of records to be noticed 
were selected with major reliance on the “Guidelines and Responsi
bilities” for implementation of the Act published by the Office of 
Management and Budget (40 FR 28949, July 9, 1975). Effective 
date. This notice shall be effective September 27, 1975.

Bruce H. Haskenkamp
D i r e c t o r

P r e s i d e n t ’s  C o m m i s s i o n  O n  W h i t e  H o u s e  F e l l o w s h i p s  

PCW HF-1
System name: White House Fellowships Records—PCWHF

Security classification:
System location: President’s Commission on White House Fellow

ships, Room 1308, 1900 E Street, N. W., Washington, D. C. 20415.
Categories of individuals covered by the system: Applicants for 

White House Fellowships, Speakers for White House Fellows edu
cation program, and spouses of White House Fellows.

Categories of records in the system: Applications, index cards and 
supplemental material on individuals applying for White House Fel-

39225
lowships; iographies of spouses of White House Fellows; and 
biographies of speakers engaged for the White House Fellows edu
cation program.

Authority for maintenance of the system: Executive Order 11183, 
as amended.

Routine uses of records maintained in the system, in c lu d in g  catego
ries of users and the purposes of such uses: Applications are used to 
select candidates for White House Fellows; biographies of speakers 
are distributed to White House Fellows before they meet with 
them; and biographies of spouses of White House Fellows are dis
tributed to speakers with thorn they meet.
- Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: See Storage, Retrievability, 
Safeguards, A ccess, Retention, and Disposal below.

Storage: The records are maintained in file folders.
Retrievability: Records are indexed by name.
Safeguards: Records are maintained in filing cabinets in a secured 

room. Records are available only to personnel authorized by the 
President’s Commission on White House Fellowships.

Retention and disposal: The applications for White House Fellows 
who are selected are maintained indefinitely. Applications for those 
not selected are destroyed 30 days after non-selection notice has 
been mailed. The biographies o f spouses of White House Fellows 
are maintained for one year and destroyed. The biographies of 
Speakers for White House Fellows’ Education Program are 
destroyed when they become obsolete. The index cards are main
tained indefinitely.

System manager(s) and address: Gerry Newman, Adm in istra tiv e  
Officer, President’s Commission on White House Fellowships, 
Room 1308, 1900 E Street, N. W ., Washington, D. C. 20415.

Notification procedure: Same as above. It is necessary to furnish 
the following information in order to identify the individual whose 
records are requested, a. Full name. b. Date of birth.

Record access procedures: An individual can obtain information 
on the procedures for gaining access to and contesting the records 
through: Gerry Newman, Administrative Officer, President’s Com
mission on White House Fellowships, Room 1308, 1900 E Street, 
N. W ., Washington, D. C. 20415.

Contesting record procedures: Same as the above.
Record source categories: White House Fellows and their Evalua

tors, applicants for White House Fellowships, spouses of White 
House Fellows, and speakers.

Systems exempted from certain provisions of the act:

)
[PR Doc.75—22404 Piled 8-26-75;8:45 am)
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JOINT BOARD FOR THE ENROLLMENT 
OF ACTUARIES 

PRIVACY ACT OF 1974 
Notice of Systems of Records

Notice is hereby given that the Joint Board for the' Enrollment of 
Actuaries (the Joint Board), in accordance with 5 U.S.C. 552a(e)(4) 
and (11), Sec. 3 of the Privacy Act of 1974 (Pub. L. 93—579) 
(“Act”), proposes to adopt the notice of system s of records set 
forth below. Although the Act requires only publication for com
ment of that portion of a notice which describes the “routine uses” 
of the particular system of records, the Joint Board invites public 
comment on all parts of the notice.

Any person interested in this notice may submit written data, 
iews, or arguments to the Executive Director, Joint Board for the 
Enrollment of Actuaries, U .S. Department of the Treasury, 
Washington, D.C. 20220 on or before September 27, 1975. All writ
ten comments received from the public through said date will be 
considered by the Joint Board before taking action on a final 
notice. The comments received also will be available for public in
spection upon request therefor.

This notice was drafted and the files to be noticed were selected 
with major reliance on the “Guidelines and Responsibilities” for 
implementation of the Act published by the Office o f Management 
and Budget (40 FR 28949, July 9, 1975). The proposed notice con
sists of an alphabetical listing of the systems of records o f the Joint 
Board. The alphabetical list is followed by the notices of systems 
of records determined to be subject to the Act’s requirement of 
published notice.

Effective date. This notice shall be effective September 27, 1975.
Dated:

Forest D. Montgomery
A c t i n g  C h a i r m a n

Reference to Department of Justice for advice or action when ap
propriate. 5) See Appendix to this notice.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: In file folders.
Retrievability: This system is indexed by name of individual.
Safeguards: This Office keeps all access doors locked when Of

fice personnel are not present. Office personnel are cautioned 
against unnecessary exposure of information contained in Office 
files. Security investigations are conducted with respect to all Of
fice o f Executive Director personnel.

Retention and disposal: Records contained in this system  will be 
retained for five years from the date of receipt o f the application.

System manager(s) and address: Executive Director, Joint Board 
for the Enrollment of Actuaries, c/o  Department of the Treasury, 
Washington, D.C. 20220

Notification procedure: Inquiries should be addressed to: Execu
tive Director, Joint Board for the Enrollment of Actuaries, c/o  De
partment of the Treasury, Washington, D.C. 20220

Individuals inquiring abouC records regarding them will be 
requested to provide reasonable identification. Items such as em
ployment identification cards, driver’s licenses and credit cards will 
be accepted as sufficient absent any indications to the contrary.

Record access procedures: Inquiries concerning access to records 
regarding identifiable individuals and procedures for contesting in
formation contained in such records should be addressed to: Ex
ecutive Director, Joint Board for the Enrollment of Actuaries, c/o 
Department of the Treasury, Washington, D. C. 20220, (202) 634 
5071

Contesting record procedures: Same as above.
Systems exempted from certain provisions of the act: Exemption 

from 5 U. S. Code, Section 552a(eX4XI), and from other provisions 
of the Privacy Act, is sought pursuant to 5 U. S. Code, Section 
552a(kX2).

J o i n t  B o a r d  f o r  t h e  E n r o l l m e n t  o f  A c t u a r i e s

The Joint Board proposes to adopt the following notice of 
systems of records:

TABLE OF CONTENTS 
PRIVACY ACT NOTICE OF SYSTEMS OF 

RECORDS
1. Application Files—JBEA
2. Charge Case Inventory Files—JBEA
3. Denied Applications—JBEA
4. Enrollment File—JBEA
5. Enrollment Roster—JBEA
6. General Correspondence Files—JBEA
7. General Information—JBEA
8. Suspension and Termination Files—JBEA
9. Suspension and Termination oster—JBEA

JBEA—1
System name: Application Files—JBEA 

System location: Joint Board for the Enrollment of Actuaries, Of
fice of the Executive Director, 2401 E Street, N. W ., Suite 1537, 
Washington, D. C.

Categories of individuals covered by the system: Individuals who 
have applied for enrollment to perform actuarial services with 
respect to plans to which the Employee Retirement Income Securi
ty Act (ERISA) applies.

Categories of records in the system: 1) Completed application 
form. 2) Information relating to determination by the Joint Board as 
to whether individuals satisfy standards and qualifications 
established pursuant to Title 29 U. S. Code, Section 1242.

Authority for maintenance of the system: 29 U.S.C. 1242.
Routine uses erf records maintained in the system, including catego- 

°f users and the purposes of such uses: 1) Determinations as to 
whether to enroll individuals to perform actuarial services with 
respect to plans to which the ERISA applies. 2) Apparent violations 
of civil or criminal laws will be referred to appropriate law enforce- 
inent authorities for investigation and possible criminal prosecution, 
civil, court action or regulatory order. 3) References to Depart
ments of Labord Treasury for purposes of administering ERISA. 4)

JBEA—2
System name: Charge Case Inventory Files—JBEA

System location: Joint Board for the Enrollment of Actuaries, Of
fice o f the Executive Director, 2401 E Street, NW ., Suite 1537, 
Washington, D.C.

Categories of individuals covered by the system: Individuals en
rolled to perform actuarial services under Employee Retirement In
come Security Act (ERISA) with respect to whom derogatory infor
mation has been received.

Categories of records in the system: 1) Completed application 
form, 2) Additional information received pursuant to request o f the 
Joint Board. 3) Derogatory information regarding individuals’ eligi
bility to perform and performance of actuarial services with respect 
to plans to which ERISA applies.

Authority for maintenance of the system: Title 29, V- S. Code, 
Section 1242

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: 1) Determinations as to 
whether individuals’ enrollment to perform actuarial services with 
respect to plans to which ERISA applies should be suspended or 
terminated. 2) Apparent violations of civil or criminal law will be 
referred to appropriate law enforcement authorities for investiga
tion and possible criminal prosecution, civil court action or regula
tory order. 3) Reference to Department of Justice for advice or ac
tion when appropriate. 4) Reference to investigative offices of other 
agencies for fuller development of facts. 5) See Appendix to this 
notice.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: In file folders.
Retrievability: This system is indexed by name of individual.
Safeguards: This Office keeps all access doors locked when Of

fice personnel are not present. O ffice personnel are cautioned 
against unnecessary exposure of information contained in Office 
files. Security investigations are conducted with respect to all Of
fice o f Executive Director personnel.

Retention and disposal: Records contained in this system will be 
retained until the matters which justified their inclusion in the In
ventory have been resolved. At that time, such records will be 
transferred to other appropriate systems.
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System manager(s) and address: Executive Director, Joint Board 
for the Enrollment of Actuaries, c/o Department of the Treasury, 
Washington, D.C. 20220

Notification procedure: Inquiries should be addressed to: Execu
tive Director, Joint Board for the Enrollment of Actuaries, c/o  De
partment of the Treasury Washington, D. C. 20220 

Individuals inquiring about records regarding them will be 
requested to provide reasonable identification. Items such as em
ployment identification cards, drivers licenses nd credit cards will 
be accepted as sufficient absent any indications to the contrary.

Record access procedures: Inquiries concerning access to records 
regarding identifiable individuals, and procedures for contesting in
formation contained in such records, should be addressed to: Ex
ecutive Director, Joint Board for the Enrollment of Actuaries, c/o  
Department of die Treasury, Washington, D . C. 20220 (202) 634- 
5071

Contesting record procedures: Same as above 
Systems exempted from certain provisions of the act: Exemption 

from 5 U. S. Code, Section 552a(eX4)(I), and from other provisions 
of the Privacy Act, is sought pursuant to 5 U . S. Code, Section 
552a(k)(2).

JBEA—3
System name: Denied Applications—JBEA 

System location: Joint Board for the Enrollment of Actuaries, Of
fice of the Executive Director, 2401 E Street, N. W ., Suite 1537, 
Washington, D. C.

Categories of individuals covered by the system: Individuals whose 
applications for enrollment to perform actuarial services, with 
respect to plans to which the Employee Retirement Income Securi
ty Act (ERISA) applies, have been denied.

Categories of records in the system: 1) Completed application form 
2) Information relating to determination by the Joint Board as to 
whether individuals satisfy standards and qualifications established 
pursuant to Tide 29 U . S. Code, Section 1242.

Authority for maintenance of the system: Tide 29 U . S. Code, Sec
tion 1242

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: 1) In event of reapplica
tion, determinations as to whether to enroll individuals to perform 
actuarial services. 2) Apparent violations of civil or criminal laws 
will be referred to appropriate law enforcement authorities for,in- 
vestigation and possible criminal prosecution, civil court action or 
regulatory order. 3) Reference to Departments of Labor and/or 
Treasury for purposes of administering ERISA. 4) See Appendix to 
this notice.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: In file folders.
Retrievability: This system is indexed by name of individual. 
Safeguards: This Office keeps all access doors locked when Of

fice personnel are not present. Office personnel are cautioned 
against unncessary exposure of information contained in Office 
files. Security investigations are conducted with respect to all Of
fice of Executive Director personnel.

Retention and disposal: Records contained in this system will be 
retained for 25 years from the date of receipt of an application.

System managers) and address: Executive Director, Joint Board 
for the Enrollment of Actuaries c/o Department of the Treasury 
Washington, D.C. 20220

Notification procedure: Inquiries should be addressed to: Execu
tive Director Joint Board for the Enrollment of Actuaries c/o  De
partment of the Treasury Washington, D.C. 20220

Individuals inquiring about records regarding them w ill be 
requested to provide reasonable identification. Items such as em
ployment identification cards, driver’s license and credit cards will 
be accepted as sufficient absent any indications to the contrary.

Record access procedures: Inquiries concerning access to records 
regarding identifiable individuals and procedures for contesting in
formation contained in such records should be addressed to: Ex
ecutive Director Joint Board for the Enrollment of Actuaries c/o  
Department of the Treasury Washington, D.C. 20220 (202) 634-5071 

Contesting record procedures: Same as above 
Record source categories: Application files.

JBEA—4
System name: Enrollment Files—JBEA

System location: Joint Board for the Enrollment of Actuaries, Of
fice o f the Executive Director 2401 E Street, NW. Suite 1537 
Washington, D.C.

Categories of individuals covered by the system: Individuals en
rolled to perform actuarial services with respect to plans to which 
the Employee Retirement Income Security Act (ERISA) applies.

Categories of records in the system: 1) Completed application for 
enrollment form. 2) Information relating to determination by the 
Joint Board that individuals satisfy standards and qualifications 
established pursuant to Title 29 U .S. Code, Section 1242. 3) In
vestigatory materials which have been used to determine whether 
to suspend or terminate individuals’ enrollments.

Authority for maintenance of the system: Title 29 U .S. Code, Sec
tion 1242

Routine uses of records maintained in the system, including catego
ries c l users and the purposes of such uses: 1) U se in connection 
with disciplinary actions pursuant to Title 29 U .S. Code, Section 
1242. 2) Apparent violations of civil or criminal laws will be 
referred to appropriate law enforcement authorities for investiga
tion and possible criminal prosecution, civil court action or regula
tory order. 3) Verification of enrollment status. 4) Reference to De
partment of Justice for advice or action when appropriate. 5) 
Reference to Departments o f Labor and/or Treasury for purposes 
of administering ERISA. 6) See Appendix to this notice.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing Of records in the sytem:

Storage: In file folders. v-
Retrievability: This system is indexed by name of individual.
Safeguards: This Office keeps all access doors locked when Of

fice personnel are not present. O ffice personnel are cautioned 
against unnecessary exposure of information contained in Office 
files. Security investigations are conducted with respect to all Of
fice of Executive Director personnel.

Retention and disposal: Individuals’ files are retained for ten 
years subsequent to the termination of their enrollments.

System- manager(s) and address: Executive Director Joint Board 
for the Enrollment of Actuaries c/o Department of the Treasury 
Wasington, Washington, D.C. 20220

Notification procedure: Inquiries should be addressed to: Execu
tive Director Joint Board forthe Enrollment of Actuaries c/o De
partment of the Treasury Washington, D.C. 20220

Individuals inquiring about records regarding them will be 
requested to provide reasonable identification. Items such as em
ployment identification cards, driver’s license and credit cards will 
be accepted absent any indications to the contrary.

Record access procedures: Inquiries concerning access to records 
regarding identifiable individuals and procedures for contesting in
formation contained in such records should be addressed to: Ex
ecutive Director Joint Board for the Enrollment of Actuaries c/o 
Deparment of the Treasury Washington, D.C. 20220 (202) 634-5071

Contesting record procedures: Same as above
Systems exempted from certain provisions of the act: Exemption 

from 5 U .S. Code, Section 552a(e)(4)(I), and from other provisions 
of the Privacy Act, is sought pursuant to 5 U.S. Code, Section 
552a(kX2).

JBEA—5
System name: Enrollment Roster—JBEA

System location: Joint Board for the Enrollment of Actuaries Of
fice o f the Executive Director 2401 E Street, NW. Suite 1537 
Washington, D.C.

Categories of individuals covered by the system: Individuals en
rolled to perform actuarial services with respect to plans to which 
the Employee Retirement Income Security Act (ERISA) applies.

Categories of records in the system: List of enrolled individuals.
Authority for maintenance of the system: Title 29 U.S. Code, Sec

tion 1242
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: 1) Copies of roster may 
be furnished to representatives o f Departments of Labor and Trea
sury who have occasion to meet and/or correspond with enrolled 
actuaries. 2) Disclosure to public pursuant to 5 U .S.C., Section 552. 
3) See Appendix to this notice.
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Three by five cards and/or computerized printout. 
Retrievability: This system is indexed by name of individual. 
Safeguards: This system is  public information.
Retention and disposal: This system is permanently maintained 

and periodically updated.
System managers) and address: Executive Director, Joint Board 

for the Enrollment of Actuaries, c/o Department of the Treasury, 
Washington, D.C. 20220

Notification procedure: Inquiries should be addressed to: Execu
tive Director, Joint Board for the enrollment of Actuaries, c/o De
partment of the Treasury, Washington, D.C. 20220 

Record access procedures: Inquiries concerning access to records 
regarding identifiable individuals and procedures for contesting in
formation contained in such records should be addressed to: Ex
ecutive Director, Joint Board for the Enrollment of Actuaries, c/o  
Department of the Treasury, Washington, D.C. 20220, (202) 634- 
S071 . ■

Contesting record procedures: Same as above 
Record source categories: Enrollment files.

JBEA—6
System name: General Correspondence File—JBEA 

System location: Joint Board for the Enrollment of Actuaries, Of
fice of the Executive Director, 2401 E Street, NW ., Suite 1537, 
Washington, D.C.

Categories of individuals covered by the system: General Public. 
Categories of records in the system: Generally inquiries and com

ments from the general public.
Authority for maintenance of the system: Title 29 U .S. Code, Sec

tion 1242
Routine uses of records m a in ta in e d  in the system, including catego

ries of users and the purposes of such uses: 1) Provide answers to 
inquiries or other information regarding the operation of the Joint 
Board. 2) See Appendix to this notice.

Policies and practices for storing, retrieving, accessing, r e ta in in g , 
and disposing of records in the sytem:

Storage: In file folders.
Retrievability: Correspondence received is indexed alphabetically 

by last name of writer.
Safeguards: The Office o f the Executive Director keeps all access 

doors locked when Office personnel are not present. Office person
nel are cautioned against unnecessary exposure of information con
tained in Office files. Security investigations will be conducted with 
respect to all Office of Executive Director personnel.

Retention and disposal: Correspondence 'contained in this file is 
disposed of after five years from the date of receipt.

System manager(s) and address: Executive Director, Joint Board 
for the Enrollment of Actuaries, c/o Department of the Treasury, 
Washington, D.C. 20220

Notification procedure: Inquiries should be addressed to: Execu
tive Director, Joint Board for the Enrollment of Actuaries, c/o De
partment of the Treasury, Washington, D.C. 20220 

Individuals inquiring about records regarding them will be 
requested to provide reasonable identification. Items such as em
ployment identification cards, driver’s license and credit cards will 
be accepted as sufficient absent any indications to the contrary.

Record access procedures: Inquiries concerning access to records 
regarding identifiable individuals and procedures for contesting in
formation contained in such records should be addressed to: Ex
ecutive Director, Joint Board for the Enrollment of Actuaries, c/o  
Department of the Treasury, Washington, D.C. 20220 (202) 634-

Contesting record procedures: Same as above 
Record source categories: General public.

JBEA—7
System name: General Information—JBEA 

System location: Joint Board for the Enrollment of Actuaries, Of- 
bce of the Executive Director, 2401 E Street, NW ., Suite 1537, 
Washington, D.C.

Categories of individuals covered by the system: Individuals who 
Pave not applied for enrollment to perform actuarial services but

with respect to whom information relevant to any future application 
has been received.

Categories of records in the system: 1) Information relating to 
determinations by the Joint Board as to whether individuals satisfy 
standards and qualifications established pursuant to Title 29 U.S. 
Code, Section 1242. 2) See Appendix to this notice.

Authority for maintenance of the system: Title 29 U .S. Code, Sec
tion 1242.

Routine uses of records maintained in the system, including catego
ries of users ami the purposes of such uses: 1) Determinations, as to 
whether to enroll individuals to perform actuarial services with 
respect to plans to which the Employee Retirement Income Securi
ty Act (ERISA) applies, to be made at such times as applications 
are received from such individuals. 2) Apparent violations of civil 
or criminal laws will be referred to appropriate law enforcement 
authorities for investigation and possible criminal prosecution, civil 
court action or regulatory order. 3) Reference to Department of 
Justice for advice or action when appropriate. 4) Reference to in
vestigative offices o f other agencies for fuller development of facts. 
5) See Appendix to this notice.

Policies and practices fra* storing, retrieving, accessing, r e ta in in g , 
and disposing of fecords in the sytem:

Storage: In file folders.
Retrievability: This system is indexed by name of individual.
Safeguards: This Office keeps all access doors locked when Of

fice personnel are not present. Office personnel are cautioned 
against unnecessary exposure of information contained in Office 
files. Security investigations are conducted with respect to all Of
fice of Executive Director personnel.

Retention and disposal: General information is retained for 20 
years after receipt thereof.

System manager(s) and address: Executive Director, Joint Board 
for the Enrollment of Actuaries, c/o Department of the Treasury, 
Washington, D.C. 20220.

Notification procedure: Inquiries should be addressed to: Execu
tive Director, Joint Board for the Enrollment of Actuaries, c/o  De
partment of the Treasury, Washington, D.C. 20220

Individuals inquiring about records regarding them will be 
requested to provide reasonable identification. Items such as em
ployment identification cards, driver’s license and credit cards will 
be accepted as sufficient absent any indications to the contrary.

Record access procedures: Inquiries concerning access to records 
regarding identifiable individuals and procedures for contesting in
formation contained in such records should be addressed to: Ex
ecutive Director, Joint Board for the Enrollment of Actuaries, c/o 
Department of the Treasury, Washington, D.C. 20220 (202) 634- 
5071

Contesting record procedures: Same as above
Systems exempted from certain provisions of the act: Exemption 

from 5 U . S. Code, Section 552a (eX4XI), and from other provi
sions of the Privacy Act, is sought pursuant to 5 U .S. Code, Sec
tion 552a(kX2).

JBEA—8
System name: Suspension and Termination Files—JBEA

System location: Joint Board for the Enrollment of Actuaries, Of
fice o f the Executive Director, 2401 E Street, NW ., Suite 1537, 
Washington, D.C.

Categories of individuals covered by the system: Individuals whose 
enrollments to perform actuarial services with respect to plans to 
which the Employee Retirement Income Security Act (ERISA) ap
plies have been suspended or terminated.

Categories erf records in the system: 1) Completed application for 
enrollment form. 2) Information relating to determination by the 
Joint Board as to whether individuals satisfy standards and qualifi
cations established pursuant to Title 29 U.S. Code, Section 1242. 3) 
Additional information received pursuant to request of the Joint 
Board made under authority of 20 CFR, Section 901.10(b). 4) 
Derogatory information regarding individuals’ eligibility to perform 
actuarial services with respect to plans to which ERISA applies or 
evidence of disreputable conduct within meaning of Title 20, CFR. 
5) Record of administrative proceeding for suspension or termina
tion.

Authority for maintenance of the system: Title 29 U .S. Code, Sec
tion 1242.
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Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: i) Maintain record of 
those whose enrollment to perform actuarial services has been 
suspended or terminated. 2) Apparent violation of civil or criminal 
law will be referred to appropriate law enforcement authorities for 
investigation and possible criminal prosecution, civil court action or 
regulatory order. 3) Reference to Department of Justice for advice 
or action when- appropriate. 4) Reference to Departments of Labor 
and/or Treasury for purpose of administering ERISA. 5) See Ap
pendix to this notice.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: In ffle folders.
Retrievability: This system is indexed by name of individual.
Safeguards: This Office keeps all access doors locked when Of

fice personnel are not present. Office personnel are cautioned 
against unnecessary exposure of information contained in Office 
files. Security investigations are conducted with respect to all Of
fice of Executive Director personnel.

Retention and disposal: Retain until 25 years after case closed.
System managers) and address: Executive Director, Joint Board 

for the Enrollment of Actuaries, c/o Department o t the Treasury, 
Washington, D.C. 20220

Notification procedure: Inquiries should be addressed to: Execu
tive Director, Joint Board for the Enrollment of Actuaries, c/o De
partment of die Treasury, Washington, D.C. 20220 
. Individuals inquiring about records regarding them w ill be 
requested to provide reasonable identification. Items such as em
ployment identification cards, driver’s license and credit cards will 
be accepted as sufficient absent any indications to the contrary.

Record access procedures: Inquiries concerning access to records 
regarding identifiable individuals and procedures for contesting in
formation contained in such records should be addressed to: Ex
ecutive Director, Joint Board for the Enrollment of Actuaries, c/o  
Department of the Treasury, Washington, D.C. 20220 (202) 634- 
5071

Contesting record procedures: Same as above
Systems exempted from certain provisions of the act: Exemption 

from 5 U .S. Code, Section 552a (e)(4)(I), and from other provisions 
of the Privacy Act, is sought pursuant to 5 U.S. Code, Section 
552a(kX2).

JBEA—9
System name: Suspension and Termination Roster—JBEA

System location: Joint Board for the Enrollment of Actuaries, Of
fice of the Executive Director, 2401 E Street, NW ., Suite 1537, 
Washington, D.C.

Categories of individuals covered by the system: Individuals whose 
enrollments to perform actuarial services with respect to plans to 
which the Employee Retirement Income Security Act (ERISA) ap
plies have been suspended or terminated.

Categories of records in the system: l i s t  o f actuaries whose en
rollment has been suspended or terminated.

Authority for maintenance of the system: Title 29 U.S. Code, Sec
tion 1242.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: 1) Copies of roster may 
be furnished to representatives of Departments o f Labor and Trea
sury who have occasion to meet and/or correspond with enrolled 
actuaries. 2) Disclosure to publiic pursuant to 5 U.S. Code, Section 
552. 3) See Appendix to this notice.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Three by five cards and/or computerized printout
Retrievability: This system is indexed by name of individual.
Safeguards: This system is public information.
Retention and disposal: This system is permanently maintained 

and periodically updated.
System manager(s) and address: Executive Director, Joint Board 

for the Enrollment of Actuaries, c/o  Department of the Treasury, 
Washington, D.C. 20220

Notification procedure: Inquiries should be addressed to: Execu
tive Director, Joint Board for the Enrollment of Actuaries, c/o De
partment of die Treasury, Washington, D.C. 20220.

Record access procedures: Inquiries concerning access to records 
regarding identifiable individuals and procedures for contesting in
formation contained in such records should be addressed to: Ex
ecutive Director, Joint Board for the Enrollment of Actuaries, c/o 
Department of the Treasury, Washington, D.C. 20220, (202) 634- 
5071

Contesting record procedures: Same as above
Record source categories: 1) Suspension and Termination files.

APPENDIX
Additional Routine U ses A record maintained by the Joint Board 

for the Enrollment of Actuaries (the Joint Board) to carry out its 
functions may be disclosed as a “routine use’’ to a federal agency, 
in response to its request, in connection with the hiring or retention 
of an employee, the issuance of a security clearance, the reporting 
of an investigation of an employee, the letting of a contract, or die 
issuance of a license, grant or other benefit by the requesting agen
cy, to the extent that the information is relevant and necessary to 
the requesting agency’s decision on the matter, provided that dis
closure is compatible with the purpose for which such record was 
collected.

A record maintained by the Joint Board to carry out its functions 
may be disclosed in response to a court subpoena, to appropriate 
parties engaged in litigation or in preparation of possible litigation 
such as potential witnesses for the purpose of securing their 
testimony when necessary to courts, magistrates or administrative 
tribunals, to parties and their attorneys for the purpose of proceed
ing with litigation or settlement of disputes, to individuals seeking 
information by using established discovery procedures, whether in 
connection with civil, criminal or regulatory proceedings.

[FR  Doc.75-22409 F iled  8-26-75;8:45 am]
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U.S. WATER RESOURCES COUNCIL 
PRIVACY ACT OF 1974 

Notice of Systems of Records

For purposes of implementing the Privacy Act of 1974, the U.S. Water Resources Council proposes to adopt the 
following notices o f the existence and character of the systems of records maintained by the Council that contain in
formation about individuals.

Interested persons are invited to submit written comments, suggestions or objections regarding this proposal to
the Director, U.S. Water Resources Council, 2120 L Street, NW , Washington, D.C. 20037, on or before _______ ,
1975.

Dated: Aug. 11, 1975 W arren  D. F a ir c h il d ,
Director.

Table of Contents

1. Confidential Statements of Employment and Financial Interests (WRC)
2. General Financial Records (WRC)
3. Mailing Lists (WRC)
4. Payroll Records (WRC)

WRC 1
System name: Confidential Statements of Employment and Financial 

Interests—U.S. Water Resources Council (WRC).
Security classification: Office of~ Management; U.S. Water 

Resources Council; 2120 L Street, N W., Washington, D.C. 20037.
Categories of individuals covered by the system: Council employees 

listed in 18 CFR section 706.401.
‘t  Categories of records in the system: Individual WRC Forms 8, 
“Confidential Statement of Employment and Financial Interests” .

Authority for maintenance of the system: 42 USC 1962a et seq. ; E.O. 
11222 of May 8, 1965; 5 CFR section 735.403; 18 CFR Part 706, Sub- 
part D.

Routine uses of records maintained in the system, in r in d in g  catego
ries of users and the purposes of such uses: Review for resolution of 
conflicts of interests by Director and Assistant Director for Program 
Coordination and Management.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage; Paper.
Retrievability: Manual.
Safeguards: Retained in locked file cabinet in secured office; ac

cess umitbd to those officials authorized to review statements.
Routine uses of records maintained in the system, including catego- 

nes of users and the purposes of such uses: Disposed two years after 
employee leaves a position in which a statement is required or two 
years after the employee leaves the Council, whichever is earlier.

System managers) and address:
Administrative Officer 
U.S. Water Resources Council,
212ft L Street, NW.,
Washington, D.C. 20037.

Notification procedure: Contact system manager listed above.
rci?C0r<*. access procedures: See Council access regulations in 18 
CFR section 701.303.

Contesting record procedures: See Council access regulations in 18 
CFR section 701.307.

Record source categories: Individual concerned or other persi 
quested by the individual to submit the information in his behalf.

WRC 2
yste® name: General Financial Records—U.S. Water Resources 

Council (WRC).
Security classification: General Services Administration, Central Of- 

Dr f f i s /hi ld by Council at 2120 L Street, NW ., Washington, 
¿W37. (GSA holds records for the Council under contract.) 

Categories of individuals covered by the system: Council employees. 
R o r i e s  recon*s to toe system: SF1038, application and ac- 

" j °.r advance of funds; vendor register and vendor payment 
aden in*brmati?n is used by accounting technicians to maintain 

quate financial information and by other offices and employees of

GSA and the Council who have a need for the record in the per
formance of their duties.

Authority for maintenance of the system: 31 U.S.C., generally; 42 
U.S.C. 1962a; et seq.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: See Appendix; Records 
also are released to GAO for aduits; to the 1RS for investigation; and 
to private attorneys, pursuant to a power of attorney.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper and tape.
Retrievability: Manual and automated by name.
Safeguards: Stored in guarded building; released only to authorized 

personnel.
Retention and disposait Disposition of records shall be in ac

cordance with the HB GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System managers) and address:
Administrative Officer 
U.S. Water Resources Council 
2120 L Street, NW.
Washington, D.C. 20037

Notification procedure: Contact system manager listed above.
Record access procedures: See Council access procedure regulations 

) in 18 CFR section 701.303.
Contesting record procedures: .See Council access regulations in 18 

CFR section 701.307.
Record source categories: The Subject individual; the Council.

WRC 3
System name: U.S. Water Resources Council Mailing Lists (WRC).

Security classification: System is in the possession of a contractor. 
The contractor may change from time to time. Copies are held by the 
Council at 2120 L Street, NW ., Washington, D.C. 20037.

Categories of individuals covered by the system: Federal and State 
officials; individuals representing engineering groups, universities, 
special interest groups, and media; and private citizens.

Categories of records in the system: Names and addresses of in
dividuals and, where applicable, the organization group, or institution 
represented by the individual.

Authority for maintenance of the system: 42 U.S.C. 1962a et seq.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: See Appendix; also to pro
vide information on Council policy, procedures, objectives and 
guidelines to parties having an interest by reason of their position or 

j an expressed interest, in the nation’s water and related land 
1 resources.
j Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Computer based or manual, depending on the methods
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used by the contractor.
Retrievability: By either name or a key number, schemed to relate 

to name and location of. individual.
Safeguards: M ailing list is used by the contractor only at the 

direction of a properly authorized Council employee.
Retention and disposal: An individual name is retained on mailing 

lists until the Council receives a request that the name be removed.
System managerfs) and address:
Public Information Officer, U .S. Water Resources Council, 2120 L 

Street, NW ., Washington, D.C. 20037
Notification procedure: Contact system manager listed above.
Record access procedures: See Council access regulations in 18 

CFR section 701.303.
Contesting record procedures: See Council access regulations in 18 

CFR section 701.307.
Record source categories: By request of individual to be placed on 

mailing list or by virtue of position.
WRC 4

System name: Payroll Records -  U.S. Water ResourcesiCouncil (WRC).j
Security classification: General Services Administration, Region 3 

Office; copies held by the Council at 2120 L Street, NW-., Washing* | 
ton, D.C. 20037. (GSA holds records for Council under contract.)

Categories of individuals covered by the system: Past and present 
Council employees.

Categories of records in the system: Varied payroll records includ
ing, among other documents, time and attendance cards; payment 
vouchers; comprehensive listing of employees; health benefits | 
records; requests for deductions; tax forms; W-2 forms; overtime 
requested; leave data; retirement records. Records are used by Coun
cil and GSA employees to maintain adequate payroll information for 
Council employees and otherwise by Council and GSA employees 
who have a need for the record in the performance of their duties.

Authority for maintenance of the system: 31 U .S.C ., generally; 421 
U.S.C. 1962a et seq.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: See Appendix. Records are 
also released to GAO for audits; to IRS for investigation; and to 
private attorneys, pursuant to a power of attorney.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper and microfilm.
Retrievability: Social Security Number.
Safeguards: Stored in guarded building; released only to authorized j 

personnel.
Retention and disposal: Disposition of records shall be in ac

cordance with the HB GSA Records Maintenance and Disposition 
System (OAD P 1820.2).

System managerfs) and address:
Administrative Officer 

i U .S. Water Resources Council
2120 L Street, NW.
Washington, D.C. 20037

Notification procedure: Contract system manager listed above.
Record access procedures: See Council access regulations in 18 

CFR section 701.303.
Notification procedure: See Council access regulations in 18 CFR 

section 701.307.
Record source categories: The subject individual; the Council.

APPENDIX (WRC)
In the event that a system of records maintained by this agency to 

carry out its functions indicates a violation or potential violation of 
law, whether civil, criminal or regulatory in nature, and whether aris
ing by general statute or particular program statute, or by regulation, 
rule or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use, to the ap
propriate agency, whether Federal, State, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, regu
lation or order issued pursuant thereto.

| A record from this system of records may be disclosed as a 
! “routine use” to a Federal, State or local agency maintaining civil, 
j criminal or other relevant enforcement information or other pertinent 
I information, such as current licenses, if necessary to obtain informa- 
I tion relevant to an agency decision concerning the hiring or retention 
of an employee, the issuance of a security clearance, the letting of a 
contract or the issuance of a license, grant or other benefit.

I A record from this system of records may be disclosed to a 
■ Federal agency, in response to its request, in connection with the hir- 
i ing or retention of an employee, the issuance of a security clearance,
• the reporting of an investigation of an employee, the letting of a con- 
tract or the issuance of a license, grant or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency’s decision in the matter.

A record from this system of records may be disclosed to an 
j authorized appeal grievance examiner, formal complaints examiner, 

equal employment opportunity investigator, arbitrator or other duly 
authorized official engaged in investigation of settlement of a 
grievance, complaint, or appeal filed by an employee. A record from 
this system of records may be -disclosed to the United States _ Civil 
Service Commission in accordance with the agency’s responsibility 
for evaluation and oversight of Federal personnel management 

A record from this system of records may be disclosed to officers 
and employees of a Federal agency for purposes o f audit.

[PR Doc.75-22544 Piled 8-26-75;8:45 am]
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CIVIL SERVICE COMMISSION 
PRIVACY ACT OF 1974 

Notice of Systems of Records

Notice is hereby given that the Commission, in accordance with 
5 U.S.C. 552a(eX4) and (11), Section 3 of the Privacy A ct of 1974 
(Public Law 93-579), proposes to adopt the notices of system s of 
records set forth below.

Any person interested in these notices may submit written com
ments to the Director, Bureau of Manpower Information System s, 
U.S. Civil Service Commission, 1900 E Street, N.W ., Washington, 
D.C. 20415, by September 27, 1975. All written comments received 
from the public through that date will be considered by the Com
mission before taking action on final notices. The comments 
received from the public through that date will be considered by 
the Commission before taking action on final notices. The com
ments received will be available for public inspection at the above 
address between the hours of 9 a.m. and 4 p.m. Monday through 
Friday (except holidays) until September 25, 1975.

The proposed notices describe each system of records maintained 
by the Commission, including the name and physical location of the 
system; the categories o f individual on whom records are main
tained; the categories of records maintained; each routine use of 
the records; the Commission’s policies and practices regarding 
storage, retrieval, access controls, retention, and disposal of the 
records; the title and business address of the official responsible 
for the system of records; the procedures whereby an individual 
can be notified at his request if the system of records contains a 
record pertaining to him; the procedures whereby an individual can 
be notified at his request how he can gain access to any record per
taining to him contained in the system and how he can contest its 
content; and the categories of sources of records in the system.

Civil Service Commission Systems are those which contain 
records assembled and used by the Commission for personnel func
tions carried out centrally for itself and/or for agencies or which 
contain records about Commission employees only.

Government-wide system s are those which contain records 
defined either in form or content (or both) by the Commission and 
which are maintained either at the Commission or the agency (or 
both) and which are utilized primarily for agency related personnel 
management functions.

Two basic criteria were used to identify those records which con
stitute a system of records under the Act requiring publication of 
notice in the Federal Register. The first criterion is whether the 
record is an -officia l” record of the Commission. The second 
criterion is whether information Which pertains to an individual “ is 
retrieved” by means of the name or other personal identifier as
signed to that particular individual. Any record that does not meet 
these criteria is not covered by the Act and is not included in any 
of the systems of records described in these norices. The 13 notices 
of systems of records proposed herewith cover a substantial por
tion of, but no all, Commission records containing information on 
individuals. The notices do cover all those records whiGh meet the 
criteria of the Act.

Individuals seeking information pertaining to them that may be 
maintained in a CSC records system should contact, in person or in 
writing, either the responsible office shown in the system notice or 
one of the Commission offices listed in the appendix to these 
notices. Individuals seeking information pertaining to them which 
may be maintained in a Government-wide system of records should 
contact, in person or in writing, the nearest personnel office of the 
agency or department which may have the information.

As an assist to individuals in determining which system of 
records' may contain personal information about them, the follow
ing guides, though not all-encompassing, may be helpful:

1. Information may be contained in the “Personnel Investigations 
Records” and the “Recruting, Examining, and Placement Records” 
systems pertaining to individuals who have not previously worked 
for the Federal Government in a civilian capacity and who have 
fued an employment application with one of the Commission’s area 
offices. Individuals may contact any one of the Commission’s of
fices listed in the appendix to these notices for information about 
these systems of records.

2. Each of the 13 systems of records described in these notices 
“jay contain information concerning current Federal employees. 
However, the “General Personnel Records” and the “Personnel In
vestigations Records” systems are the two most common sources 
of personal information.

3. The “ General Personnel Records” and the “Personnel In
vestigations Records” systems may contain information pertaining 
to former Federal employees.

4. The “Civil Service Retirement Records,” “General Personnel 
Records,” and “Personnel Investigations Records” systems may 
contain personal information concerning individuals who have 
retired as civilian employees of the Federal Government.

5. Information may be contained in the “Personnel nvestigations 
Records” system pertaining to individuals who have worked for a 
Government contractor that required them to have a security 
clearance.

Effective Date. This notice shall be effective September 27, 1975. 
CSC—1

System name: Defense Mobilization Emergency Cadre 
Records—CSC

Security classification:
System location: Bureau of Management Services, U .S. Civil Ser

vice Commission, 1900 E Street, N.W ., Washington, D.C. 20415.
Categories of individuals covered by the system: CSC employees 

who are members of the Defense Mobilization Cadre.
Categories of records in the system: Contains the name, address, 

telephone number, date of birth, physical description, private au
tomobile information on members of the Defense 'Mobilization 
Cadre.

Authority for maintenance of the system: Federal Civil Defense 
Act of 1950 and Executive Order 11490.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records will be 
used only in case of a nuclear attack on the United States as fol
lows:

a. To provide a means for returning to duty Federal employees 
who have become separated from their agencies because of an 
enemy attack.

b. To provide a means whereby the Commission will have a basis 
for continuing on its roster of active employees those who are 
prevented from performing their regular job assignments by effects 
of an attack.

c. To establish a central point where agencies can get information 
about their employees.

d. To provide a method for the maximum utilization of the skills 
of surviving Federal employees in carrying out the essential func
tions of Government.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: See Storage, Retrievability, 
Safeguards, A ccess, Retention, and Disposal below.

Storage: Records are maintained on cards.
Retrievability: Records are indexed by name and emergency 

cadre.
Safeguards: Records are maintained in card file equipment. 

Records are available only to authorized personnel whose duties 
require access.

Retention and disposal: Records are maintained as long as in
dividual is an emergency cadre member. Expired records are 
disposed of by burning.

System managers) and address: Director, Bureau of Management 
Services, U .S. Civil Service Commission, 1900 E Street, N.W ., 
Washington, D.C. 20415.

Notification procedure: Same as above. It is necessary to furnish 
the following information in order to identify the individual whose 
records are requested:

a. Full name.
b. Date of birth.
c. Mailing address to which the reply should be mailed.
Record access procedures: An individual can obtain information 

on the procedures for gaining access to or contesting the records 
through: Director, Bureau of Management Services, U .S.-Civil Ser
vice Commission, 1900 E Street, N.W ., Washington, D.C. 20415.

Contesting record procedures: Same as the above.
Record source categories: Information is provided by the in

dividual.
Systems exempted from certain provisions of the act:

CSC—2
System name: Civil Service Retirement Records—CSC

Security classification:
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System location: Bureau of Retirement, Insurance and Occupa
tional Health, U S. Civil Service Commission, Washington, D.C. 
20415.

Categories of individuals covered by the system: The category of 
individuals is indicated below.

a. Former Federal employees and Members of Congress who per
formed service subject to the Civil Service Retirement (CSR) 
System.

b. Current Federal employees who have:
(1) performed Federal service subject to the CSR System other 

than that with their present agency; or
(2) filed a designation of beneficiary for benefits payable under 

the CSR System; or
(3) requested BRIOH to review a claim for health benefits 

made under the Federal Employees Health Benefits 
Program; or

(4) filed a service credit application in connection with former 
Federal service hot subject to the CSR System.

c. Former Federal employees who died subject to or who retired 
under the CSR System, or their surviving spouses and/or children, 
who have received or are receiving CSR benefits, Federal Em
ployees’ Group Life Insurance benefits, or Federal Employées 
Health Benefits.

d. Former Federal employees who died subject to or who retired 
under a Federal Government retirement system other than the CSR 
System, or their surviving spouses and/or children, who have 
received or are receiving Federal Employees’ Group Life Insurance 
benefits and/or Federal Employees Health Benefits.

e. Applicants for Federal employment found unsuitable for em
ployment on medical grounds.

Categories of records in the system: This System is comprised of 
those retirement service history records of employees’ service in 
the Federal government other than that for the agency in which 
they may presently be employed: It also contains information 
developed in support of claims for benefits made under the retire
ment, health benefits and life insurance programs for Federal em
ployees which the Bureau of Retirement, Insurance and Occupa
tional Health (BRIOH) administers. These records contain the fol
lowing information.

a. Documentation'of Federal service subject to the CSR System.
b. Documentation of service credit and refund claims made under 

the CSR System.
c. Retirement claim files, including documents supporting the 

retirement application, health benefits and life insurance eligibility., 
medical records supporting disability claims and designations of 
beneficiary.

d. Claim review files pertaining to requests that claims made 
under the Federal Employees Health Benefits Program be reviewed 
by BRIOH.

e. Suitability determination files on applicants for Federal em
ployment found unsuitable for employment on medical grounds.

f. Documentation of claims made for life insurance and health
benefits by annuitants under a Federal Government retirement 
system other then the CSR System. ^

g. Health Unit Medical records for CSC employees.
Authority for maintenance of the system: Section 3301 and chap* 

ters 83, 87, and 89 of title 5, United States Code.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: These records may be 
used:

a. To disclose to the Office of Workers’ Compensation Program; 
Veterans Administration Pension Benefits Program; Social Security 
Old Age, Survivor and Disability Insurance and Medical Programs; 
military retired pay programs; Federal civilian employee retirement 
programs other than the Civil Service Retirement System’s or other 
national, state, county, municipal,/ or other publicly recognized 
charitable or social security administrative agency of information 
needed to adjudicate a claim for benefits under BRIOH or the 
receipient’s benefit program(s), or of information needed to con
duct an analytical study of benefits being paid under such pro
grams.

b. To disclose to the Federal Employees’ Group Life Insurance 
Office, 4 East 24th Street, New York, NY 10010, Of information 
necessary to support an individual’s claim for life insurance 
benefits under the Federal Employees’ Group Life Insurance Pro
gram.

c. To disclose to a health insurance carrier or plan participating 
in the Federal Employees’ Health Benefits Program of information

necessary to support an individual’s claim for health insurance 
benefits under the program.

e. To disclose to any inquirer, if sufficient information is pro
vided to assure positive identification of an individual on whom a 
department or agency maintains retirement or insurance records, of 
tWe fact that an individual is or is not on the retirement rolls and, if 
so, the type of annuity (employee or survivor) being paid.

f. When an individual to whom a record pertains dies, disclosure 
of information in the individual’s record to the person appointed as 
representative of the estate, to the person designated by the 
representative, or to a designated beneficiary, of information which 
might properly be disclosed to the individual. When a representa
tive of the estate has not been appointed, the individual’s next of 
kin may be recognized as the representative of the estate.

g. To disclose to the Internal Revenue Service, Department of 
the Treasury, of earnings information as required by the Internal 
Revenue Code of 1954.

h. To disclose to the Department of the Treasury of information 
necessary to issue benefit checks.

i. To disclose to a Federal, State, or local law enforcement agen
cy, of information indicating a possible violation of law, whether 
civil, criminal, or regulatory in nature, relevant information to a 
BRIOH determination concerning an individual’ s-'feligibility for or 
entitlement to coverage and/or benefits under the retirement, life 
insurance and health benefits programs administered by BRIOH.

k. To disclose to an official of any Federal agency of information 
he or she needs to know in the performance of his or her official 
duties related to the hiring, retention, separation or retirement of an 
employee, or issuance of a grant, license, or other benefit.

l. To discloseNto an official of any Federal agency of any infor
mation he or she needs to know in the performance of his or her 
official duties related to compiling descriptive statistics and making 
analytical studies in support of the function for which the records 
were collected and maintained, or for related personnel manage
ment functions and/or manpower studies. Retention and Disposal 
below.

Storage: Records are maintained on magnetic tapes, disks, and in 
paper folders.

Retrievability: Records are indexed by name, social security 
number, date of birth, and/or claim number.

Safeguards: A ccess to and use of these records are limited to 
those persons whose official duties require such success. Personnel 
screening is employed to prevent unauthorized disclosure.

Retention and disposal: All records relating to a claim for retire
ment, life insurance and health benefits are maintained per
manently.

System manager(s) and address: Director, Bureau of Retirement, 
Insurance and Occupational Health, U .S. Civil Service Commis
sion, Washington, D.C. 20415.

Contesting record procedures: Same as above. Individuals wishing 
to inquire whether this system of records contains information 
about them should address their inquiries, providing their full 
name, any former names, date of birth, name and address of office 
currently and/or formerly employed in the Federal service, and an
nuity account number, if assigned, to: Director, Bureau of Retire
ment, Insurance and Occupational Health, U .S. Civil Service Com
mission, 1900 E Street, N.W ., Washington, D.C. 20415.

Record access procedures: Individuals wishing to see information 
in their records or contest information about them should address 
their inquiries, providing their full name, any former names under 
which they were employed, date of birth, social security number, 
name and address of office in which currently and/or formerly em
ployed in the Federal service, and annuity account number, if as
signed, to: Director, Bureau of Retirement, Insurance and Occupa
tional Health, U .S. Civil Service Commission, 1900 E Street, N.W., 
Washington, D.C. 20415.

Contesting record procedures: Same as the above.
Record source categories: The information in this system is ob

tained from the following sources: a. The individual whom the in
formation is about, b. Agency Pay, Leave and Allowance Records,
c. GSA National Personnel Records Center.

d. Federal civilian retirement systems other than the Civil Service 
Retirement System.

e. Military retired pay system records.
f. Office of Workers’ Compensation Programs.
g. Veterans Administration Pension Benefits Programs^
h. Social Security Old Age, Survivor and ..Disability Insurance 

and Medicare Programs.
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i. Health insurance earners and plans participating in the Federal 

Em ployees’ Health Benefits Program.
j. The Office of Federal Employees’ Group Life Insurance.
k. Civil Service Commission Government-wide System of 

General Personnel Records or equivalent agency file.
l. The individual’s co-workers and supervisors.
m. Physicians who have seen or treated the individual.
Systems exempted from certain provisions of the act;

CSC—3
System name: Executive Assignment and Inventory Records—CSC

Security classification:
System location: Bureau of Executive Manpower, U.S. Civil Ser

vice Commission, 1900 E Street, N.W., Washington, D.C. 20415.
Categories of individuals covered by the system:
a. Current and former incumbents of positions at grades GS-16 

through GS-18 under the Executive Assignment System or positions 
at equivalent levels over which the CSC exercises at least partial 
approval authority.

b. Current and former incumbents of positions compensated 
under the Executive Schedule when the individual is given a  career 
appointment or an excepted appointment under Schedule C.

c. Current and former incumbents of positions at grades GS-16 
through GS-18, or equivalent levels when the individual noncom- 
petitively acquires status under Civil Service Rule IQ.

d. Individuals who in response to an agency recruitment notice 
filed for consideration for a vacancy at these levels but were not 
appointed, 'i

e. Current and former employees in the executive branch in 
grades 15 through 18 under the General Schedule or at equivalent 
pay levels under other salary systems, except: employees in the 
commissioned service systems; Administrative Law Judges at grade 
GS-15; employees of the Panama Canal Company, the Canal Zone 
Government, and the Soldiers’ Home; employees involved in intel
ligence matters; foreign nationals employed outside the United 
States; and employees hired on a consultant, part-time, or intermit
tent basis.

f. Current and former employees in the legislative and judicial 
branches and in the District of Columbia Government in positions 
at grades GS-16 through GS-18 which are authorized under 5 
U.S.C. 5108.

Categories of records in the system: These records include:
a. Demographic information and background data on experience,, 

education, publications, awards, and career interests of employees 
in the inventory.

b. A record of referrals identifying position, agency, and in
dividuals referred.

c. Information about the qualifications of appointees.
d. Information about the procedures used to recruit and evaluate 

candidates from outside the Federal Government for positions at 
the executive levels.

Authority for maintenance of the system: 5 U.S.C. 1302, 3301, 
3302, 3309, 3313, 3318, 3324, 3325, 3326, 5114, 5333, 5532, 5723; 10 
U.S.C. 1581; P.L. 81-691, P.L. 85-721; and E.O. 11315.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records are used 
as follows: .

a. To refer qualified Federal employees or retirees to state and 
local Governments and international organizations for employment 
considerations.

b. To identify and refer qualified Federal employees or qualified 
applicants for vacancies at executive levels.

c. To make lateral referrals for positions at GS-15 or equivalent 
level from the Federal Automated Career System (FACS).

d. To provide agencies with inventory extracts of their em
ployees.

e. To provide some of the information required in the annual re
port to the Congress mandated by 5 U.S.C. 5114.

f. To respond to inquiries from individuals, employing agencies, 
the Congress, or other third parties when such response is not 
otherwise prohibited by law or regulation.

g- To refer, where there is an indication of a violation or poten
tial violation of law, whether civil, criminal, or regulatory in nature, 
to the appropriate agency, whether Federal, state, or local charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto.

h. To provide information or disclose to a Federal agency, in 
response to its request, in connection with the hiring or retention of 
an employee, or other benefit by the requesting agency to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on that matter.

i. As a data source for management information for production of 
summary descriptive statistics and analytical studies in support of 
the function for which the records are collected and maintained,-or 
for related personnel management functions or manpower studies; 
may also be utilized to respond to general requests for statistical in
formation (without personal indentification of individuals) under the 
Freedom of Information Act or to locate specific individuals for 
personnel research or other personnel management functions.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: See Storage, Retrievability, 
Safeguards, Access, Retention, and Disposal below.

Storage: Records are maintained in file folders, magnetic tapes, 
punched cards, and microfiche.

Retrievability: Records are indexed by name and Social Security 
Number.

Safeguards: Records are available only to authorized personnel of 
the Commission and agencies whose duties require access.

Retention and disposal: Records are kept indefinitely.
System manager(s) and address: Director, Bureau of Executive 

Manpower, U.S. Civil Service Commission, 1900 E Street, N.W., 
Washington, D.C. 20415.

Notification procedure: Same as' the above. It is necessary to 
furnish the following information in order to identify the individual 
whose records are requested.

a. Full name.
b. Date of birth.
c. Social Security Number.
d. Mailing address to which the reply should be mailed.
Record access procedures:. An individual can obtain information 

on the procedures for gaining access to or contesting the records 
/ through: Director, Bureau of Executive Manpower, U.S. Civil Ser

vice Commission, 1900 E Street, N.W., Washington, D.C. 20415.
Contesting record procedures: Same as the above.
Record source categories: Information is provided by the in

dividual named in the record, employing agency, and obtained from 
official documents of the Commission.

Systems exempted from certain provisions of the act:
CSC—4

System name: Federal Executive Development Program 
Records—CSC

Security classification:
System location: Bureau of Executive Manpower, U.S. Civil Ser

vice Commission, 1900 E Street, N.W., Washington, D.C. 20415.
Categories of individuals covered by the system: Federal em

ployees at grade GS-15, or equivalent level who applied and were 
nominated by their agency for the Federal Development program.

Categories of records in the system: These records contain demo
graphic information and background data on experience, education, 
awards, and career interests; agency recommendations and super
visory evaluations; records of the evaluation process used by the 
selection panel in choosing the finalists; and data on assignments 
and progress under the program.

Authority for maintenance of the system: Executive Order 11315.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: These records are used 
as follows:

a. To respond to inquiries from individuals, employing^agencies, 
Congress, or other third party when such response is not otherwise 
prohibited by law or regulation.

b. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained, 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: See Storage, Retrievability, 
Safeguards, Access, Retention, and Disposal below.

Storage: Records are maintained in file folders.
Retrievability: Records are indexed by name.
Safeguards: Records are in locked cabinets. Records are available 

only to authorized personnel of the Commission and agencies 
whose duties require access.

Retention and disposal: The Federal Executive Development Pro
gram records are kept indefinitely.

System managers) and address: Director, Bureau of Executive 
Manpower, U.S. Civil Service Commission, 1900 E Street, N. W, 
Washington, D.C. 20415.

Notification procedure: Same as above. It is necessary to furnish 
the following information in order to identify the individual whose 
records are requested.

a. Full name.
b. Date of birth.
c. Social Security Number.
d. Program year. (Year nominated or selected for program.)
e. Mailing address to which the reply should be mailed.
Record access procedures: An individual can obtain information 

on the procedures for gaining access to or contesting the records 
through: Director, Bureau of Executive Manpower, U.S. Civil Ser
vice Commission, 1900 E Street, N.W., Washington, D.C. 20415.

Contesting record procedures: Same as the above.
- Record source categories: Information is -provided by the in

dividual, supervisors, other management officials, and obtained 
from agency records.

Systems exempted from certain provisions of the act:
CSC—5

System name: Litigation and Political Activity (Hatch Act) 
Records— CSC

Security classification:
System location: Office of the General Counsel, 1900 E Street, 

N.W., Washington, D.C. 20415.
Categories of individuals covered by the system: Persons who file 

civil actions against the Civil Service Commission and persons 
covered by the Hatch Act who have had alledged complaints filed 
against them.

Categories of records in the system: Litigation files consist of ad
ministrative appeal records, investigative files, documents from 
retirement files, and official personnel folders. Also, documents 
generated in a civil action including the complaint, answer, mo
tions, briefs, and court orders and 'decisions. Political Activity 
(Hatch Act) files consist of information and evidence gathered in 
the course of investigation of allegations, letters of charges, em
ployee’s answers, close-out letters, administrative briefs and 
memoranda, correspondence from Congress and individuals having 
an interest in the case, and the final administrative decision.

Authority for maintenance of the system: 5 U.S.C. 1301-1308, 5 
U.S.C. 1504, and Executive Order 10577.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records are used 
as indicated below.

a. To defend the Civil Service Commission against law suits.
b. To enforce the provisions of the Hatch Act.
,c. As a data source for management information for production 

of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained, 
or for related personnel management functions or manpower stu
dies; may. also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for .personnel research or other personnel management 
functions.

d. To refer, where there is an indication of a violation of poten
tial violation of law, whether civil, criminal or regulatory in nature, 
to the appropriate agency, whether Federal, State, or local charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute; or rule, 
regulation or order issued pursuant thereto.

e. To request information from a Federal, State or local agency 
maintaining civil, criminal, or other relevant enforcement or other 
pertinent information to an agency decision concerning the hiring or

retention of an employee,, the issuance of an security clearance, or 
other benefit.

h. To provide information or disclose to a Federal agency, in 
response to its request, in connection with the hiring or retention of 
an employee, or other benefit by the requesting agency to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on that matter.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: See Storage, Retrievability, 
Safeguards, Access, Retention and Disposal below.

Storage: Records are maintained in file folders.
Retrievability: Litigation records are indexed by name of the 

parties bringing suit and the civil action number. Hatch A ct records 
are indexed by name and state.

Safeguards: Records are available only to authorized personnel of 
the General Counsel.s office.

Retention and disposal: Records are maintained indefinitely.
System manager(sf and address: General Counsel, U.S: Civil Ser

vice Commission, 1900 E Street, N.W., Washington, D.C. 20415.
Notification procedure: Same as above. It is necessary to furnish 

the following information in order to identify the individual whose 
records are requested:

a. Full name.
b. Record in which interested.
c. State of residence at time of action.
d. Civil action number, if any.
e. Mailing address to which the reply should be mailed.
Record access procedures: An individual can obtain information

on the procedures for gaining access to or contesting the records 
through: General Counsel, U.S. Civil Service Commission, 1900 E 
Street, N.W., Washington, D.C. 20415.

Contesting record procedures: Same as above.
Record source categories: Information is obtained from the Com

mission’s executive files, individual to whom record pertains, em
ploying agency, investigations, fellow employees, employee 
representatives, witnesses at administrative hearings, and court 
proceedings.

Systems exempted from certain provisions of the act:
CSC—6

System name: Motor Vehicle Operator and Accident Report 
Records— CSC

Security classification:
System location: Bureau of Management Services, U.S. Civil Ser

vice Commission, 1900 E Street, N.W., Washington, D.C. 20415.
Categories of individuals covered by the system: Employee of the 

Civil Service Commission.
Categories of records in the system: Authorization to issue a 

Government motor vehicle operator’s permit and reports, cor
respondence, and fiscal documents concerning automobile ac
cidents.

Authority for maintenance of the system: Civil Service Commis
sion Administrative Manual Supplement 177-C and Chapter 171 of 
Title 28, United States Code.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records .are used 
as indicated below.

a. For litigation in a Federal court when necessary.
b. To refer, where there is an indication of a violation or poten

tial violation of law, whether civil, criminal, or regulatory in nature, 
to the appropriate agency, whether Federal, state, or local charged 
with the responsibility of investigating or prosecuting such violation 
Or charged with enforcing or implementing the statutue, or rule, 
regulation, or order issued pursuant thereto.

c. To request information from a Federal, state, or local agency 
maintaining civil, criminal, or other relevant information to an 
agency decision concerning the hiring or retention of an employee, 
the issuance of a security clearance, the letting of a contract, or the 
issuance of a license, grant, or other benefit.

d. To provide information or disclose to a Federal agency, m 
response to its request, in connection with the hiring or retention ot 
an employee, die letting of a contract, or issuance of a license, 
grant, or other benefit by the requesting agency to the extent that 
the information is relevant and necessary to the requesting agency s 
decision on that matter.
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Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem: See Storage, Retrievability, 
Safeguards, Access, Retention, and Disposal below.

Storage: Records are maintained in file folders. 7
Retrievability: Records are indexed by name.
Safeguards: Records are available only to authorized personnel 

whose duties require access.
Retention and disposal: Motor vehicle operator records are main

tained for three years and are destroyed by shredding. Accident re
ports are maintained for six years and are destroyed except in 
cases involving litigation which are maintained indefinitely.

System manager(s) and address: The system managers are as in
dicated below.

a. For motor vehicle operator records: Director, Bureau of 
Management Services, U.S. Civil Service Commission, 1900 E 
Street, N.W., Washington, D.C. 20415.

b. For accident reports records: General Counsel, U.S. Civil Ser
vice Commission, 1900 E Street, N.W., Washington, D.C. 20415.

Notification procedure: Same as above. It is necessary to furnish 
the following information in order to identify the individual whose 
records are requested.

a. Full name.
b. Record in which interested.
c. Mailing address to which the reply should be mailed.
Record access procedures: An individual can obtain information 

on the procedures for gaining access to or contesting the records by 
writing the system manager indicated above.

Contesting record procedures: Same as above.
Record source categories: Information is obtained from the in

dividual, Commission employees and parties involved jn  accident, 
witnesses to accident, police reports, and reports of investigation 
by Commission investigators, supervisory personnel in the'Commis
sion, and officials of the General Services Administration.

Systems exempted from certain provisions of the act:
CSC—7

System name: Pay, Leave, and Travel Records—CSC
Security classification:
System location: Bureau of Management Services, U.S. Civil Ser

vice Commission, 1900 E Street, N.W., Washington, D.C. 20415.
Categories of individuals covered by the system: Employees of the 

Civil Service Commission.
Categories of records in the system: Contains various records 

required to administer the pay, leave, and travel requirements of 
the Civil Service Commission.

Authority for maintenance of the system: 31 U.S.C. 66a.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: These records are used 
as indicated below.

a. To authorize payroll deductions for allotments, saving bonds, 
charitable contributions, union dues, health benefits and life in
surance; collect indebtednèss for over-payment of salary and un
paid internal revenue taxes; pay income tax obligation to .Internal 
Revenue Service; authorize mailing or holding salary checks or sav
ing bonds; authorize issuing of salary checks by Treasury Depart
ment; obtain reimbursement of travel expenses for official busi
ness; report gross wages and separation information for unemploy
ment compensation; pay any uncollected compensation due a 
deceased employee; and provide for a summary of employees 
payroll data and retirement contributions.

b. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained, 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

c. For litigation in a Federal court where required.
d. To refer, where there is an indication of a violation or poten

tial violation of law, whether civil, criminal or regulatory in nature, 
to die appropriate agency, whether Federal, State, or local, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto.

e. To request information from a Federal, State or local agency 
maintaining civil, criminal, or other relevant enforcement or other 
pertinent information if necessary to obtain relevant information to 
an agency decision concerning the hiring or retention of an em
ployee, the issuance of a security clearance, the letting of a con
tract, or other benefit.

f. To provide information or disclose to a Federal agency, in 
response to its request, in connection with the hiring or retention of 
an employee, or other benefit by the requesting agency to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on that matter.

Policies and practices fop storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: See Storage, Retrievability, 
Safeguards, Access, Retention and Disposal below.

Storage: Records are maintained in manual files in folders, cards, 
magnetic tapes, and loose leaf binders.

Retrievability: Records are indexed by name. f

Safeguards: Records are maintained in filing cabinets. Records 
are available only to authorized personnel whose duties require ac
cess.

Retention and disposal: Records are maintained for varying 
periods of time from one year to permanently. Disposal is by 
shredding.

System managerfs) and address: Director, Bureau of Management 
Services, U.S. Civil Service Commission, 1900 E Street, N.W., 
Washington, D.C. 20415.

Contesting record procedures: Same as the above. It is necessary 
to furnish the following information in order to identify the in
dividual whose records are requested:

a. Full name.
b. Date of birth.
c. Social Security Number.
d. Mailing address to which the reply should be mailed.
Record access procedures: An individual can obtain information 

on the procedures for gaining access to or contesting the records 
through: Director, Bureau of Management Services, U.S. Civil Ser
vice Commission, 1900 E Street, N.W., Washington, D.C. 20415.

Contesting record procedures: Same as above.
Record source categories: Information is provided by management 

officials and by the individual on whom the record is maintained.
Systems exempted from certain provisions of the act:

CSC—8
System name: Personnel Research Test Validation Records—CSC

Security classification:
System location: U.S. Civil Service Commission, 1900 E Street, 

N.W., Washington, D.C. 20415 and each of the Commission’s re
gional offices listed below.

Categories of individuals covered by the system: Federal em
ployees; applicants for Federal employment; state and local govern
ment applicants and employees.

Categories of records in the system: These records include educa
tion and employment history, test scores, responses to test items 
and questionnaires, interview data and ratings of supervisors re
garding the individuals to whom the records pertain.

Authority for maintenance of the system: Title 5, U.S. Code Sec
tion 3301, Section 1303.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Data are collected on a 
project by project basis and are used for the constructioanalysis 
and validation of written tests; for research on personnel measure
ment and written tests; for research on personnel measurement and 
selection methods and techniques and research on personnel 
management practices such as performance evaluation or produc
tivity. Routine use includes the exchange of personnel records 
between the Commission and a specific Federal agency for person
nel research purposes and the use of personal identifier such as em
ployee name to identify employees included in research studies that 
extend over a period of time (longitudinal studies). No personnel 
decisions are made in the use of these research records. Many data 
are collected under conditions assuring their confidentiality. This 
confidentiality will be protected. Personal information in this 
system of records is used by the personnel research staff in the 
Commission or the specific Federal agency involved. These records 
may be also used as a data source for management information for 
production of summary descriptive statistics and analytical studies
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in support of the function for which the records are collected and 
maintained, or for related personnel management functions or man
power studies; may also be utilized to respond to general requests 
for statistical information (without personal identification of in
dividuals) under the Freedom of Information Act or to locate 
specific individuals for personnel research or other personnel 
management functions.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: See Storage, Retrievability, 
Safeguards, Access, Retention and Disposal below.

Storage: Records are maintained in file folders, on punched 
cards, magnetic tape.

Retrievability: Records are maintained by project. Personal infor
mation can be retrieved by name or personal identifier only for cer
tain research projects such as those that involve longitudinal stu
dies.

Safeguards: Records are kept in locked files, locked room, and 
access is limited to authorized research staff.

Retention and disposal: Indefinite.
System manager(s) and address: Director, Personnel Research and 

Development Center, U.S. Civil Service Commission, 1900 E 
Street, N.W., Washington, D.C. 20415 and Regional Director of 
each Commission.

Notification procedure: Same as the above.
Record access procedures: None. See exemption below.
Contesting record procedures: Same as the above.
Record source categories: Individual Federal, state or local em

ployees or applicants, supervisors, assessment center assessors or 
data from agency or Commission personnel files and records.

Systems exempted from certain provisions of the act: Pursuant to 5 
U.S.C. 552a (K)(6) all material and information in this system of 
records about an individual that meet the criteria stated in 5 U.S.C. 
552a (K)(6) are exempt from the requirements of 5 U.S.C.'552a 
(c)(3); (d); (e)(4XG), (H), and (I); and (f) relating to access and con
test, making an accounting of disclosure to the individual named in 
the record, maintenance of information in records, publication an
nually in the Federal Register, and provisions regarding agency 
rules in that portions of this system relate to testing and examina
tion materials that are used solely to determine individual qualifica
tions for appointment or promotion in the Federal service. The 
specific material that is exempted includes:

a. Answer keys.
b. Test booklets.
c. Test item files.
d. Rating sheets.
e. Rating schedules, including crediting plans.
f. Transmutation tables.
g. Ratings given for the purpose of validating examinations.

CSC/GOVT—1
System name: Appeals, Grievances, and Complaints Records—CSC

Security classification:
System location: U.S. Civil Service Commission, 1900 E Street, 

N.W., Washington, D.C. 20415, regional offices of the Civil Service 
Commission, as indicated in the list below and agency personnel or 
designated offices. _

Categories of individuals covered by the system: Applicants for 
Federal employment, current and former Federal employees, agen
cies, and annuitants who appeal a determination made by an offi
cial of an agency or the Civil Service Commission to the Civil Ser
vice Commission, a Board established to adjudicate appeals, or an 
agency..

Categories of records in the system: This system of records con
tains information or documents relating to a decision or determina
tion made by an agency or the Commission affecting an individual. 
This system of records includes adverse action appeal files, classifi
cation appeal files, performance rating appeal files, Fair Labor 
Standards Act complaints, grievance files, and EEO complaint 
files.
- Authority for maintenance of the system: Title 5, U.S.C., Sections 
1302, 3301, 3302, 4308, 5115, 5338, 5351, 5388, 7151, 7154, 7301, 
7512, 7701, 8347, Executive Order 9830r 10577, 10987, 11222, 
11478, 11491, and P. L. 93-259.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and infor
mation in the records may be used:

a. To respond to a request from a Member of Congress regarding 
the status of an appeal, complaint, or grievance. ...

b. To provide information to the public on the decision of an ap
peal, complaint, or grievance required by the Freedom of Informa
tion Act.

c. To respond to a court subpena and or refer to a district court 
in connection with a civil suit.

d. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained, 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification o f individuals) 
under the Freedom of Information Act or to locate Specific in
dividuals for personnel research .or other personnel management 
functions.

e. To refer, where there is an indication of a violation or poten
tial violation of law, whether civil, criminal, or regulatory in nature, 
to the appropriate agency, whether Federal, state, or local, charged 
with the responsibility of investigating or prosecuting such violation 
of charged with enforcing or implementing the statue, rule, regula
tion, or order issued pursuant thereto.

f. To request information from a Federal, state, or local agency 
maintaining civil, criminal, or other relevant enforcement or other 
pertinent information, if necessary to obtain relevant information to 
an agency decision concerning the hiring or retention of an em
ployee, the issuance of a security clearance, the letting of a con
tract, or the issuance of a license, grant, or other benefit.

g. To provide information or disclose to a Federal agency, in 
response to its request, in connection with the hiring or retention of 
an employee, or other benefit by the requesting agency to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on that matter.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: See Storage, Retrievability, 

'“Safeguards, Access, Retention, and Disposal below.
Storage: These records are maintained in file folders, binders, 

and index cards.
Retrievability: These records are indexed by the names of the in

dividuals on whom they are maintained.
Safeguards: Access to and use of these records are limited to 

those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure.

Retention and disposal: These records are maintained up to two 
years and are transferred to the National Personnel Records 
Center, St. Louis, Missouri. They are destroyed by the Federal 
Records Center when the records are seven years old.

System manager(s) and address: a. Appeal Control Index Card or 
petitioned case file: Chairman, Appeal Review Board, U.S. Civil 
Service Commission, 1900 E Street, N-W., Washington, D.C. 20415.

b. Adverse actions appeal records: Director, Federal Employee 
Appeals Authority, U.S. Civil Service Commission, 1900 E Street, 
N.W., Washington, D.C. 20415.

c. Classification appeals to the Commission, performance rating 
.appeals, and complaints records: Director, Bureau of Pesonnel 
Management Evaluation, U.S. Civil Service Commission, 1900 E 
Street, N.W., Washington, D.C. 20415.

d. Agency adverse action appeals records initiated prior to Sep
tember 9, 1974, classification appeals in agencies, EEO complaint 
files, and grievances records: Personnel Officer or designated offi
cial, Local Agency Installation.

Notification procedure: Same as above. Individuals who have filed 
appeals or grievances are aware that fact and have been provided a 
copy of the record. They may, however, contact the appropriate 
system manager indicated above regarding the existence of such 
records pertaining to them. It is necessary to furnish the following 
information:

a. Full name.
b. Date of birth.,
c. Agency in which employed and the approximate date.
d. Kind of action taken by the agency when making inquiries 

about records.
Record access procedures: Individuals who have appealed or filed 

a grievance about a decision or determination made by an agency 
or about conditions existing in an agency already have been pro
vided a copy of the record. The contest, amendment, or correction 
of an appeal or grievance record is permitted during the prosecu-
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tion of an appeal, grievance, or complaint by the individual to 
whom the record pertains. However, after an appeal, grievance, or 
complaint case has been closed: an individual may gain access to, 
or contest the official copy of, an appeal, grievance, or complaint 
record by writing the appropriate system manager indicated above. 
Individuals should provide their name, date of birth, agency in 
which employed, approximate date, and the kind of action taken by 
the agency when requesting access to, or contest of, records.

Contesting record procedures: Same as the above.
Record source categories: The sources of these records are in

dicated below.
a. Individual to whom the record pertains.
b. Agency and/or Commission officials.
c. Affidavits or statements from employee.
d. Testimonies of witnesses.
e. Official document relating to the appeal, grievance, or com

plaints. ^ . iaw
f. Correspondence from specific, organization or persons.
Systems exempted from certain provisions of the act:

CSC/GOVT—2
System name: Confidential Employment and Financial Interest 

Statements—CSC
Security classification:
System location: The records are located in agencies and the Civil 

Service Commission as indicated below.
a. Office of the General Counsel, U.S. Civil Service Commission, 

1900 E Street., Washington, D.C. 20415.
b. Office of the General Counsel, Department or Agency with 

which employed, Washington, D.C.
Categories of individuals covered by the system: Agency heads; 

Presidential appointees in the Executive Office of the President; 
Presidential appointed full-time members of committees, boards or 
commissions; and agency employees that are required by Executive 
Order 11222 to file such statements, including former employees.

Categories of records in the system: Contains statements of per
sonal and family holdings and other interests in business enter
prises; listing of creditors, outside employment and opinion of 
counsel; and confirmation material.

Authority for maintenance of the system: Executive Order 11222
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: These records are used 
as indicated below.

a. To refer, where there is an indication of a violation or poten
tial violation of law, whether civil, criminal or regulatory in nature, 
to the appropriate agèncy whether Federal, state, or local charged 
with the responsibility of investigating or- implementing the statute, 
or rule, regulation or order issued pursuant thereto.

b. To provide information or disclose to a Federal agency, in 
response to its request, in connection with the hiring or retention of 
an employee, or other benefit to the extent that the information is 
relevant and necessary to the requesting agency’s decision on that 
matter.

c. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained, 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or"to locate specific in
dividuals for personnel research or other personnel management 
functions.

Policies and practices for storing, retrieving, accessing, re ta in in g , 
and disposing of records in the sytem: See Storage, Retrievability, 
Safeguards, Access, Retention and Disposals below.

Storage: These records are maintained in file folders.
Retrievability: These records are indexed by the names of the in

dividuals on whom they are maintained. m

Safeguards: These records are located in lockable metal file 
cabinets.

Retention and disposal: These records are disposed of two years 
after separation of employee.

System manager(s) and address: The System Managers are in
dicated below.

a. For agency heads; presidential appointees in the Executive Of
fice of the President; Presidential appointed full-time members of 
committees, or commissions, Commissioners and employees of the 
Civil Service Commission:

Office of the General Counsel, U.S. Civil Service Commission, 
1900 E Street N.W., Washington, D.C.

b. For all employees other than .those indicated above:
Office, of the General Counsel, Department or Agency with 

which employed, Washington, D.C.
Notification procedure: Same as the above. It is necessary to 

furnish the following information in order to identify the individual 
whose records are requested:

a. Full name.
b. Department or agency and component.
c. Mailing address to which the reply should be mailed.
Record access procedures: An individual can obtain information 

on the procedures for gaining access to and contting the records by 
contacting in person or by writing the appropriate System Manager 
indicated above.

Contesting record procedures: Same as the above.
Record source categories: Individuals on whom records are main

tained.
Systems exempted from certain provisions of the act:

CSC/GOVT—3
System name: General Personnel Records—CSC

Security classification:
System location: These records are located in agencies and the 

National Personnel Records Center as indicated below.
a. Personnel Office or designated office, Department or Agency 

with which employed, Local Installation.
b. National Personnel Records Center, General Services Adminis

tration, 111 Winnebago Street., St. Louis, Missouri 63118.
Categories of individuals covered by the system: Current Federal 

employees and those formerly employed by the Federal Govern
ment.

Categories of records in the system: These records contain infor
mation about an individual relating to birth date; Social Security 
Number; veteran preference; tenure; handicap; past and present 
salaries, grades, and position titles; letter of commendation, repri
mand, charges, and decision on charges; notice of reduction-in
force; locator files; personnel actions, including but not limited to, 
appointment, reassignment, demotion, detail, promotiQn, transfer, 
and separation; training files; minority group designator files; 
records relating to life insurance, health benefits, and designation 
of beneficiary; performance ratings; awards; medical records; per
formance appraisals; appraisals of potential; Central Personnel Data 
File (CPDF); and mobility assignment files under the Intergovern
mental Personnel Act.

Authority for maintenance of the system: Title 5, U.S.C. Section 
1302, 2951, 4118, 4308, 4506, and Executive Order 10561, Sep
tember 13,4954.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information in these 
records is used or a record may be used:

a. By agency officials for purposes of review in connection with 
appointments, transfers, promotions, and determination of qualifi
cations of an individual.

b. Disclosure to the Office of Workers’ Compensation program; 
Veterans Administration Pension Benefits Program; Social Security 
Old Age, Survivor and Disability Insurance and Medical Programs; 
military retired pay programs; Federal civilian employee retirement 
programs other than the Civil Service Retirement System; or other 
national, state, county, municipal, or other publicly recognized 
charitable or social security administration agency of information 
needed to adjudicate a claim for benefits under BRIOH or the 
recipient’s benefit program(s), or of information needed to conduct 
an analytical study of benefits being paid under such programs.

c. By the district courts to render a decision when an agency has 
refused to release to current or former Federal employee a record 
under the Freedom of Information Act.

d. To provide information to a prospective employer of a 
Government employee or former Federal employee or to an or
ganization at the request of the individual.

e. Disclosure to the Federal Employees’ Group Life Insurance 
Office, of information necessary to support an individual’s claim 
for life insurance benefits under the Federal Employees’ Group 
Life Insurance Program.
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f. Disclosure to a health insurance carrier or plan participating in 
the Federal Employees’ Health Benefits Program of information 
necessary to support an individual’s claim for health insurance 
benefits under the program.

g. To provide statistical reports to Congress, agencies, and the 
public on characteristics of the Federal work force.

h. To provide information or disclose to a Federal agency, in 
response to its request, in connection with the hiring or retention of 
an employee, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

i. To request information from a Federal, state, or local agency 
m aintain ing  civil, criminal, or other relevant enforcement or other 
pertinent information if necessary to obtain relevant information or 
other pertinent information to an agency, decision concerning the 
hiring or retention of an employee, the issuance of a security 
clearance, the letting of a contract, or the issuance of a licence, 
grant, or other benefit.

j. To refer, where there is an indication of a violation or potential 
violation of law, whether civil, criminal, or regulatory in nature, to 
the appropriate agency, whether Federal, state, or local, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto.

k. To provide information to an educational institution for train
ing purposes.

l. To provide information to officials of a foreign government for 
clearance prior to a duty assignment of an employee in a specific 
country.

m. To respond to requests from labor organizations for names of 
employees and identifying information.

n. As a data source for management information for production 
of summary descriptive statistics-and analytical studies in support 
of the function for 'which the records are collected and maintained, 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: See Storage, Retrievability, 
Safequards, Access, Retention and Disposal below.

Storage: The records are maintained in file folders, magnetic 
tape, punched cards, microfiche, lists, and forms.

Retrievability: Records are indexed by any combination of name, 
birth date, Social Security Number, or identification number.

Safeguards: Records are located in lockable metal file cabinets or 
in secured rooms with access limited to those whose official duties 
require access. v

Retention and disposal: The Official Personnel Folder (OPF) is 
retained indefinitely. The OPF is sent to the National Personnel 
Records Center within 30 days of the date of the employee’s 
separation from the Federal service. Some records are maintained 
for two years or destroyed when an individual resigns, transfers, or 
is separated from the Federal service.

System managers) and address: The System Managers are in
dicated below.

a. For current Federal employees: Personnel Officer, Department 
or Agency with which employed, Local Installation.

b. For former Federal employees; Director, Bureau of Manpower 
Information Systems, U.S. Civil Service Commission, 1900 , E 
Street, N.W., Washington, D.C. 20415

Notification procedure: The procedures are indicated below.
a. If interest is in a specific agency or departmen inquiries,, in

cluding name, date of birth, and Social Security Number, should be 
addressed to: Director of Personnel, Department or Agency con
cerned, Washington, D.C.

b. Other inquiries, including name, date of birth, and Social 
Security Number, should be addressed to: Director, Bureau of 
Manpower Information Systems, U.S. Civil Service Commission, 
1900 E Street, N.W., Washington, D.C. 20415

Record access procedures: The procedures are indicated below.
a. Current Federal employees who wish to gain access to then- 

records should contact their: Personnel Office, or designated of
fice, Agency or Department with which employed, Agency or De
partment Installation.

b. Former Federal employees who wish to gain access to their 
records should direct such a request in writing, including their 
name, date of birth, and Social Security Number, to: National Per
sonnel Records Center, General Services Administration, 111 Win
nebago Street., St. Louis, Missouri 63118.

Contesting record procedures: The procedures for contesting 
records are indicated below.

a. Same as above for current Federal employees.
b. For former Federal employees: Direct such a request in writ

ing, including name, date of birth, arid Social Security Number to: 
Director, Bureau of Manpower Information Systems, U.S. Civil 
Service Commission, 1900 E Street, N.W., Washington, D.C. 20415.

Record source categories: Information in this system of records 
either comes from the individual to whom it applies or is derived 
from information the individual supplied, except information pro
vided by agency officials on pay, leave and allowance records.

Systems exempted from certain provisions of the act: 0 
CSC/ GOVT—4

System name: Personnel Investigations Records—CSC
Security classification:
System location: U.S. Civil Service Commission, Bureau of Per

sonnel Investigations, 1900 E Street, N.W., Washington, D.C. 
20415. -

Categories of individuals covered by the system: The category of 
individual is indicated below.

a. Current and former applicants for employment in the Federal 
service, including Government corporations, Government con
trolled corporations and other establishments in the executive 
branch, and in the Government of the District of Columbia.

b. Current and former Federal employees, including employees 
of Government corporations, Government controlled corporations 
and other establishments in the executive branch, and employees of 
the Government of the District of Columbia.

c. American citizens who are current or former applicants for 
employment with International Organizations.

d. American citizens who are current or former employees of In
ternational Organizations.

e. Individuals considered for access to classified information or 
restricted areas and/or security determinations as contractors, em
ployees of contractors,. experts, instructors, and consultants to 
Federal programs.

f. Individuals considered for assignment as representatives of the 
Federal Government in volunteer programs.

g. Individuals who are neither applicants nor employees of the 
Federal Government, but are or were involved in Federal programs 
under a cooperative assignment or similar agreement.

h. Individuals who are neither applicants nor employees o f the 
Federal Government, but are or were involved in matters related to 
the administration of the merit system.

i. Individuals who may be listed in an investigative leads file 
composed of information obtained from investigative reports, 
public records, and various publications.

Categories of records In the system: These records contain in
vestigative information regarding an individual’s character, con
duct, and behavior in the community where he or she lives or lived; 
arrests and convictions for any violations against the law; reports 
of interviews with present and former supervisors, co-workers, as
sociates, educators, etc.; reports about the qualifications of an in
dividual for a specific position; reports of inquiries with law en
forcement agencies, employers, educational institutions attended; 
and other information developed from the above.

Authority for maintenance of the system: The authorities for main
tenance of the system are indicated below.

a. Section 2, Civil Service Act of 1883—orig inal authority, now 
codified in Title 5, CFR Section 5.2, Civil Service Rule V.

b. Section 1303 and 1304, Title 5, U.S. C.
c. Sections 8(b), 8(c), and 9(c), Executive Order 10450.
d. Public Law 92-261 and Sections 713.216 and 713.220 of die 

Civil Service Regulations.
e. Section 7701, Title,5, U.S. C. Code (formerly Section 14 of the 

Veterans Preference Act of 1944/ as amended), and Executive 
Order 10988.

f. Sections 1501-1508 and 7324-7327 of Title 5, U.S. Code 
(formerly Section 12(b) of the Hatch Act).

g. Section 2165 of Title 42, U.S. Code (formerly the Atomic 
Energy Act of 1954, as amended).

h. Section 2585 of Title 22, U.S. Code (formerly P.L. 87-297).
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i. Executive Order 10422, as amended.
j. Section 2455 of Title 42, U.S. Code (formerly the National 

Aeronautics and Space Act, P.L. 85-568).
k. Section 1434 of Title 22, U.S. Code (formerly P.L. 80-402).
h In addition to the provisions cited above, there are various 

acts of Congress that contain implied authority for the Commission 
to investigate, such as laws prohibiting the purchase and sale of of
fice, holding of two offices, conspiracy and other prohibitory 
statutes. ;

Routine uses of records maintained in the system, including catego
ries of users and the purposes o f  such uses: The contents of these 
records and files may be disclosed and used as follows:

a. To designated officers and employees of other agencies and 
departments of the Federal Government, and the District of Colum
bia Government, having an interest in the individual for employ
ment purposes, including a security clearance or access determina
tion, and a need to evaluate'qualifications, suitability, and loyalty 
to the United States Government.

b. To designated officers- and employees of other agencies and 
departments of the Federal Government to avoid duplication when 
such agency or department conducts an investigation of the in
dividual for the purpose of granting a security clearance, or for the 
purpose of making a determination of qualifications, suitability, 
loyalty to the United States Government, or access to classified in
formation or restricted areas.

c. To designated officers and employees of other agencies arid 
departments of the Federal Government having die responsibility to 
grant security clearance, make a determination regarding access to 
classified information or restricted areas, or to evaluate qualifica
tions, suitability, or loyalty to the United States Government, in 
connection with performance of a service to the Federal Govern
ment under a contract or other agreement.

d. To any agency of the Federal Government having oversight to 
review authority with regard to Civil Service Commission activities.

e. To the intelligence agencies of the Department of Defense, 
National Security Agency, Central Intelligence Agency, and the 
Federal Bureau of Investigation for use in intelligence activities.

f. To any source from which information is requested in the 
course of an investigation, to the extent necessary to identify the 
individual, inform the source of the nature and purpose of the in
vestigation, and to identify the type of information requested.

g. In the event of an indication of any violation or potential viola
tion of the law, whether civil, criminal, or regulatory in nature, and 
whether arising by statute, or by regulation, rule or order issued 
pursuant thereto, the relevant records in the system of records may 
be referred, as a routine use, to the appropriate agency, whether 
Federal, state, local, or foreign, charged with the responsibility of 
investigating or prosecuting such violation or charged with enforc
ing or implementing the statute, or rule, regulation or order issued 
pursuant thereto; such referral shall also include, and be deemed to 
authorize, (1) any and all appropriate and necessary uses of such 
records in a court of law and before an administrative board or 
hearing, including referrals related to probation and parole matters, 
and (2) such other interagency referrals as may be necessary to 
carry out the receiving agency’s assigned law enforcement duties.

h. To a Federal agency, in response to its request, in connection 
with the letting of a contract, or the issuance of a license, grant, or 
other benefit by the requesting agency, to the extent that the infor
mation is relevant and necessary to the requesting agency’s deci
sion on matters.

l. As a data source for management information for production of 
summary descriptive statistics and analytical studies in support of 
the function for which the records are collected and maintained, or 
for related personnel management functions or manpower studies; 
may also be utiltized to respond to general requests for statistical 
information (without personal identification of individuals) under 
the Freedom of Information Act or to locate specific individuals for 
personnel research or other personnel management functions.

Policies and practices for storing, retrieving, accessing, re ta in in g , 
mid disposing of records in  the sytem: See Storage, Retrievability, 
Safeguards, Access, Retention, and Disposal below.

Storage: Some files are maintained in folders in a room with a 
windowless door which is locked with a manipulation-proof com
bination lock and protected by a police alarm system. Older files 
OHm Stora®e at GSA Records Center, Suitland, Maryland, 

ther files are maintained in metal file cabinets which are secured 
y use of bars and combination locks when not in use. The index 
°r system ° f  records is contained in Rotary Wheeldex 

machines which are covered and locked when not in use.

Retrievability: Records are indexed by name in alphabetical 
order.

Safeguards: All officials and employees are required to have an 
appropriate security clearance before they are allowed access to the 
files and records.

Retention and disposal: The procedures are indicated below.
a. File cards from the index to the system of records which show 

the existence of an investigative file are maintained for 20 years 
plus the current year, or longer if further investigative activity was 
initiated within the past 20 years. File cards which show completion 
of clear National Agency Checks or National Agency Checks and 
Inquiries are maintained for two years plus the current year.

b. Other cards are removed from the index and stored. In 1980 
the stored cards and corresponding investigative files will be 
destroyed.

c. There is no destruction schedule for the Security Research and 
Analysis Index portion of the system of records which is an in
vestigative leads file composed of information obtained from in
vestigative reports, public records, and various publications.

d. Files destroyed by the CSC are burned. The means of disposal 
of investigative files is determined by the National Archives and 
Records Service.

System manager(s) and address: Director, Bureau of Personnel In
vestigations, United States Civil Service Commission, 1900 E 
Street, N.W., Washington, D.C. 20415.

Notification procedure: Same as above. It is necessary to furnish 
the following information in order to identify the individual whose 
records are requested:

a. Full name.
b. Date of birth.
c. Place of birth.
d. Any available information regarding the type of record in

volved.
e. Category of individual under which the individual believes he 

or she fits.:
Record access procedures: An individual can obtain information 

on the procedures for gaining access to and contesting the records 
through: Director, Bureau of Personnel Investigations, U.S. Civil 
Service Commission, 1900 E Street, N.W., Washington, D.C. 20415.

Contesting record procedures: Same as above.
Record source categories: Information contained in the system 

was obtained from the following categories of sources:
a. Applications and other personnel and security forms furnished 

by the individual.
b. Investigative and other record material furnished by Federal 

agencies.
c. Notices of personnel actions furnished by Federal agencies.
d. By personal investigation or written inquiry from sources such 

as employers, educational institutions, references, neighbors, as
sociates, police departments, courts, credit bureaus, medical 
records, probation officials, prison officials, newspapers, 
magazines, periodicals, and other publications.

e. Published hearings of Congressional Committees.
Systems exempted from certain provisions erf the act: Pursuant to 5 

U.S.C. 552a(k)0), (2), (5), and (6) all information about an in
dividual in the records that meets the criteria stated in 5 U.S.C. 
552a(kXl), (2), (5), and (6) are exempt from the requirements of 5 
U.S.C. 552a(cX3), and (d) relating to access and contest and making 
an accounting of disclosure to the individual named in the record 
for the following reasons:'

a. In that personnel investigations from time to time obtain infor
mation relevant , to the matter under investigation which is properly 
classified by another agency and which pertains to national defense 
or foreign policy, application of exemptions (kXl) will be required 
to prevent the individual from gaining access to such information 
under subsection (d) of the Act.

b. In that personnel investigations involve civil law enforcement 
in connection with the administration of the merit system, the ef
fectiveness of which would be impaired should the individual ob
tain access to the investigative record of the matter, the application 
of exemption (kX2) may be required to prevent the individual from 
gaining access under subsection (d) of the Act. Also, as the access 
by the individual to an accounting of disclosures of the record of 
such an investigation may impair a law enforcement function, the 
application of the exemptions to subsection (cX3) of the title will be 
required.
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c. In that a personnel investigation can involve information ob
tained from a source who furnished such information under a 
properly granted promise that the identity of the source would be 
held in confidence the Application of exemption (k)(5) will be 
required to honor such a promise should the individual request ac
cess to the record under subsection (d).

d. In that personnel investigations in connection with the ad
ministration of the examining function of the merit system may in
volve the collection of test material, the application of exemption 
(k)(6) will be required to prevent the exposure of such material 
which would compromise the examining process.

CSC/GOVT—5
System name: Recruiting, Examining, and Placement Records—CSC

Security classification:
System location: Civil Service Commission Job Information Cen

ters; area, regional, and central offices of the Civil Service Com
mission as indicated in the list below; and personnel and other of
fices of Federal agencies that are authorized to make appointments 
to positions and to act for the Commission by delegated authority.

Categories of individuals covered by the system: Persons who have 
applied for Federal employment or sure employees or former em
ployees of the Federal Government.

Categories of records in the system: These records contain infor
mation relating to the education and training; employment history 
and earnings; appraisal of past performance; convictions of offen
ses against the law; results of written tests; appraisal of potential; 
honors, awards, or fellowships; military service; veteran 
preference, birthplace; birth date; Social Security Number; names 
of relatives who are employed in the Federal service; legal re
sidence; and home address of persons who have applied for 
Federal employment or are employees or former employees of the 
Federal Government.1

Authority for maintenance of the system: Title 5 U.S. C., Sections 
1302, 3109, 3301, 3302, 3304, 3306, 3307; 3309, 3313, 3317, 3318, 
3319, 3326, 4103, 5532, 5533, and 5723.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information in these 
records is used or a record may be used:

a. To refer applicants to officials of Federal Government agen
cies for purposes of consideration for placement in positions for 
which an applicant has applied and is qualified.

b. To refer applicants to state and local Governments with per
mission of an applicant for the purpose of employment considera
tion.

c. To refer current and former Federal employees to Federal 
agencies for consideration for transfer, reassignment, reinstate
ment, and/or promotion, as applicable.

d. To refer current Federal Government employees for considera
tion for reassignment and promotion within the employing agencies.

e. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained, 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

f. To refer, where there is an indication of a violation or potential 
violation of law, whether civil, criminal, or regulatory in nature, 
pertinent information to the appropriate agency, whether Federal, 
state, or loca charged with the responsibility of investigating or 
prosecuting such violation or charged with enforcing or implement
ing the statute, or rule, regulation or order issued pursuant thereto.

g. To request information from a Federal, state, or local agency 
maintaining civil, criminal, or other relevant enforcement or other 
pertinent information if necessary to obtain relevant information to 
an agency decision concerning the hiring or retention of an em
ployee, the issuance of a security clearance, the letting of a con

tract, or the issuance of a license, grant, or other benefit.
h. To provide information or disclose to a Federal agency, in 

response to its request, in connection with the hiring or retention of 
an employee, or other benefit by the requesting agency to the ex
tent that die information is relevant and necessary to the requesting 
agency’s decision on that matter.

i. To provide an educational institution with information on an 
appointment of a recent graduate to a Federal position at certain 
grade levels.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: See Storage, Retrievability, 
Safeguards, Access, Retention, and Disposal below.

Storage: Records are maintained on magnetic tapes, disks, 
punched cards, microfiche, cards, lists, and forms.

Retrievability: Records are indexed by name, combination of 
birth "date, Social Security Number, and an identification number 
that is applicable.

Safeguards: Access to and use of these records are limited to 
those persons whose official duties require such access. Quality as
surance checks and appropriate computer-related safeguards are 
employed. Personnel screening is employed to prevent unauthorized 
disclosure.

Retention and disposal: Records in this system are retained and 
disposed of per the requirements of GSA Records Scheduled.

System manager(s) and address: Director, Bureau of Recruiting 
and Examining, U.S. Civil Service Commission, 1900 E Street, 
N.W., Washington, D.C. 20415.

Notification procedure: The procedures are indicated below.
a. For applicants: Area office to which the individual applied. 

(See address of area offices listed below.)
b. For current Federal employees: If the application was made to 

a specific agency, the personnel office of the agency installation 
where application was1 made.

c. Individuals should provide name, date of birth, Social Security 
Number, identification number (if known), approximate date of 
record, title of examination or announcement with which con
cerned, and geographic area in which consideration was requested.

Record access procedures: Same as above.
Contesting record procedures: The procedures are indicated 

below.
a. For applicants: Area office to which the individual applied. 

(See address of area offices listed below.)
b. For current Federal employees: If the application was made to 

a specific agency, the personnel office of the agency installation 
where application was. made.

Record source categories: Information in this system of records 
either comes from the individual to whom it applies or is derived 
from information he or she supplied, except reports from medical 
personnel on physical qualifications; results of examination which 
are made known to applicants and vouchers supplied by references 
the applicant lists.

Systems exempted from certain provisions of the act: Pursuant to 5 
U.S.C. 552a(k)(6) all material and information, about an individual 
that meet the criteria stated in 5 U.S.C. 552a(k)(6) are exempt from 
the requirements of 5 U.S.C. 552a(c)(3); (d); (e)(1); (e)(4) (G), (H), 
and (I); and (f) relating to access and contest, making an accounting 
of disclosure to the individual named in the record, maintenance of 
information in records; publication annually in the Federal Register, 
and provisions regarding agency rules in that portions of this 
system relate to testing and examination materials that are used 
solely to ¡determine individual qualifications for appointment or 
promotion in the Federal service. The specific material that is ex
empted includes:

a. Answer keys.
b. Test booklets.
c. Test item files.
d. Rating sheets. '
e. Rating schedules, including crediting plans.
f . Transmutation tables.
g. Ratings given for the purpose of validating examinations.
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Appendi x

Information regarding the location of systems of 

records that may contain personal information on an indivdual 

may be obtained by contacting in person or in writing one of 

the Commission's offices indicated below that is nearest to

where he or she resides.

US CIVIL SERVICE COMMISSION 
1520 MARKET ST 
ST LOUIS MO 63103

US CIVIL SERVICE COMMISSION 
1100 COMMERCE ST 
DALLAS TX 75202
■ ¡I § i|f . v*’ - IffS -v I

US CIVIL SERVICE COMMISSION 
DEN FED CTR BLDG 20 
DENVER CO 80225

US CIVIL SERVICE COMMISSION 
450 GOLDEN GATE AVE 
SN FRANCISCO CA 94102

US CIVIL SERVICE COMMISSION 
915 2ND AVE 
SEATTLE WA 98174

US CIVIL SERVICE COMMISSION 
255 PONCE DE LEON AVE 
HATO REY PR 00917

US CIVIL SERVICE COMMISSION 
FED BLDG RM 310 
PROVIDENCE RI 02903

US CIVIL SERVICE COMMISSION 
FED BLDG
AUGUSTA ME 04330

US CIVIL SERVICE COMMISSION 
450 MAIN ST RM 717 
HARTFORD CT 06103

US CIVIL SERVICE COMMISSION 
PO & COURTHOUSE RM 1029 
BOSTON MA 02109

US CIVIL SERVICE COMMISSION
26 FED PLZ
NEW YORK NY 10007

US CIVIL SERVICE COMMISSION 
600 ARCH ST 
PHILADELPHIA PA 19106

US CIVIL SERVICE COMMISSION 
1340 SPRING ST NW 
ATLANTA, GA 30309

US CIVIL SERVICE COMMISSION 
230 S DEARBORN ST 
CHICAGO IL 60604

US CIVIL SERVICE COMMISSION 
PO & COURTHOUSE BLDG RM 1004 
BOSTON MA 02109

US CIVIL SERVICE COMMISSION 
DANIEL & PENHALLOW ST 
PORTSMOUTH NH 03801

US CIVIL SERVICE COMMISSION 
ELMWOOD AVE & PEARL ST 
BURLINGTON VT 05401

US CIVIL SERVICE COMMISSION 
650 CAPITOL MALL RM 4210 
SACRAMENTO, CA 95814
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US CIVIL SERVICE COMMISSION 
970 BROAD ST RM 936 
NEWARDHJ 10007

US CIVIL SERVICE COMMISSION
26 FED PLZ
NEW YORK NY 10007

US CIVIL SERVICE COMMISSION 
301 ERIE BLVD W 
SYRACUSE, NY 13202

US CIVIL SERVICE COMMISSION 
1000 LIBERTY AVE 
PITTSBURG VA 15222

US CIVIL SERVICE COMMISSION 
1805 CAPITOL AVE RM 108. 
CHEYENNE WY 82001

US CIVIL SERVICE COMMISSION 
550 W FORT ST BOX 035 
BOISE ID 83724

US CIVIL SERVICE COMMISSION 
350 S MAIN
SALT LAKE CITY UT 84101

US CIVIL SERVICE COMMISSION 
522 N CENTRAL AVE 
PHOENIX AZ 85004

US CIVIL SERVICE COMMISSION 
421 GOLD AVE SW 
ALBUQUERQUE NM 87101

US CIVIL SERVICE COMMISSION 
PO BOX 3296 
RENO NV 89505

US CIVIL SERVICE COMMISSION
851 S BROADWAY
LOS ANGELES CA 90014

US CIVIL SERVICE COMMISSION 
110 W C ST STE ^100 
SN DIEGO CA 92101

FEDERAL REGISTER VOL. 40, NO.

US CIVIL SERVICE COMMISSION 
1000 BISHOP ST STE 1500 
HONOLULU HA 96813

US CIVIL SERVICE COMMISSION 
3-19 SW PINE ST 
PORTLAND OR 97204

US CIVIL SERVICE COMMISSION 
-915 2ND AVE 
SEATTLE WA 98174

US CIVIL SERVICE COMMISSION 
617 G ST
ANCHORAGE AK 9̂ 9501

US CIVIL SERVICE COMMISSION 
600 ARCH ST 
PHILADELPHIA PA 19106

US CIVIL SERVICE COMMISSION 
844 KING ST 
WILMINGTON DE 19801

US CIVIL SERVICE COMMISSION 
1900 E STREET NW RM 2353 
WASHINGTON DC 20415

US CIVIL SERVICE COMMISSION 
31 HOPKINS PLZ FEDERAL BLDG 
BALTIMORE MD 21201

US CIVIL SERVICE COMMISSION 
415 ST PAUL BLVD 
NORFOLK VA 23510

US CIVIL SERVICE COMMISSION 
500 QUARRIER ST 
CHARLESTON WV 25301

US CIVIL SERVICE COMMISSION 
PO BOX 25069 
RALEIGH NC 27611

US CIVIL SERVICE COMMISSION 
334 MEETING ST 
CHARLESTON SC 29403
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US CIVIL SERVICE COMMISSION 
3101 MAQUIRE BLVD 
ORLANDO, FL 32803

US CIVIL SERVICE COMMISSION 
806 GOVERNORS DR SW 
HUNTSVILLE AL 35801

US CIVIL SERVICE COMMISSION 
107 ST FRANCIS ST RM 1802 
MOBILE AL 36602

US CIVIL SERVICE COMMISSION 
100 N MAIN ST STE 1312 
MEMPHIS TN 38103

US CIVIL SERVICE COMMISSION 
802 N STATE ST 
JACKSON MS 39201

US CIVIL SERVICE COMMISSION 
600 FED PL RM 167 
LOUISVILLE KY 40202

US CIVIL SERVICE COMMISSION 
1240 E 9TH ST 
CLEVELAND OH 44199

US CIVIL SERVICE COMMISSION 
40 W 4TH ST RM 600 
DAYTON, OH 45402

US CIVIL SERVICE COMMISSION V 
46 E OHIO ST RM 123 
INDIANAPOLIS IN 46204

US CIVIL SERVICE COMMISSION 
144 W LAFAYETTE ST RM 1026 
DETROIT MI 48226

US CIVIL SERVICE COMMISSION 
210 WALNUT ST RM 191 
DES MOINES IA 50309

US CIVIL SERVICE COMMISSION 
161 W WISCONSIN AVE RM 205 
MILWAUKEE WI 53203

US CIVIL SERVICE COMMISSION 
FT SNELLING FED BLDG RM 196 
TWIN CITIES MN 55111

US CIVIL SERVICE COMMISSION 
515 9TH ST RM 201 
RAPID CITY SD 57701

US CIVIL SERVICE COMMISSION 
657 2ND AVE N RM 202 
FARGO ND 58102

US CIVIL SERVICE COMMISSION 
130 NEILL AVE 
HELENA MT 59601

US CIVIL SERVICE COMMISSION 
219 S DEARBORN ST RM 1322 
CHICAGO IL 60604

US CIVIL SERVICE COMMISSION 
1520 MARKET ST 
ST LOUIS MO 63013

US CIVIL SERVICE COMMISSION 
601 E 12TH ST RM 129 
KANSAS CY MO 64106

US CIVIL SERVICE COMMISSION 
120 S MARKET ST RM 101 
WICHITA KS 67202
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US CIVIL SERVICE COMMISSION 
380 W COURT ST 
SN BERNARDINO CA 92401

US CIVIL SERVICE 
275 PEACHTREE ST 
ATLANTA GA 30303

COMMISSION
NE

US CIVIL SERVICE COMMISSION 
450 GOLDEN GATE AVE BOX 36122 
SN FRANCISCO CA 94102

US CIVIL SERVICE 
451 COLLEGE ST 
MACON GA 31201

COMMISSION

US CIVIL SERVICE COMMISSION 
215 N 17TH ST RM 1014 
OMAHA NE 68102

US CIVIL SERVICE 
702 CAROLINE ST 
HOUSTON TX 77002

COMMISSION

US CIVIL SERVICE COMMISSION 
610 SOUTH ST RM 804 
NEW ORLEANS LA 70130

US CIVIL SERVICE COMMISSION 
643 E DURANGO 
SN ANTONIO TX 78205

US CIVIL SERVICE COMMISSION 
700 W CAPITOL AVE RM 3305 
LITTLE ROCK AR 72201

US CIVIL SERVICE 
411 N STANTON ST 
EL PASO TX 79901

COMMISSION

US CIVIL SERVICE COMMISSION 
210 NW 6TH ST RM RM 177 
OKLAHOMA CY OK 73102

US CIVIL SERVICE 
- 1823 STOUT ST NW 
DENVER CO 80202

COMMISSION
203

US CIVIL SERVICE COMMISSION 
1100 COMMERCE ST 
DALLAS TX 75202

UNITED STATES CIVIL SERVICE COMMISSION

Executive Assistant to the 
Commissioners

[FR Doc.75-22425 Filed 8-26-75; 8:45 am]
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SECURITIES AND EXCHANGE 
COMMISSION 

PRIVACY ACT OF 1974
Notice of Existence and Character of .

Systems of Records
The Privacy Act of 1974, Pub. L. 93- 

579, an Act to provide certain safeguards 
for an individual against invasion of 
personal privacy, amends Title 5, United 
States Code, by adding after section 552 
a new section 552a which becomes effec
tive on September 25, 1975. 5 U.S.C. 552a
(e) (4) requires each agency to publish 
at least annually in the F ederal R egister 
a notice of the existence and character 
of each “system of records,” as that term 
is defined in 5 U.S.C. 552a (a) (5), that it 
maintains. 5 U.S.C. 552a(e) (11) requires 
each agency to publish in the F ederal 
R eg ister , at least 30 days prior to the 
publication of the notices of systems of 
records, notice of any new use or in
tended use of information in each system 
of records.

Pursuant to these provisions, the Se
curities and Exchange Commission sub 7 
mits the following notices of the exist
ence and character of systems of records 
that it maintains. As reflected in the 
following notices, records in many of 
these systems are maintained in the 
Commission’s Regional and Branch Of
fices as well as its headquarters office in 
Washington, D.C. The addresses of those 
offices are as follows:
Atlanta Regional Office
1371 Peachtree Street, N.E., Suite 138
Atlanta, Georgia 30309
Boston Regional Office
150 Causeway Street
Boston, Massachusetts 02114
Chicago Regional Office
Everett McKinley Dirksen Bldg.
219 South Dearborn Street, Room 1708
Chicago, Illinois 60604
Cleveland Branch Office
Federal Office Building
1240 East Ninth Street, Room 899
Cleveland, Ohio 44199
Denver Regional Office
Two Park Central, Room 640
1515 Arapahoe Street
Denver, Colorado 80202
Detroit Branch Office
1044 Federal Building
Detroit, Michigan 43226
Fort Worth Regional Office
503 TJ.S, Court House
10th and Lamar Streets
Fort Worth, Texas 76102
Houston Branch Office
Federal Office and Courts Building
515 Rusk Avenue, Room 7615
Houston, Texas 77002
Los Angeles Regional Office
U.S. Court House
312 North Spring Street, Room 1043 
Los Angeles, California 90012*
Miami Branch Office
Dupont Plaza Center
300 Biscayne Boulevard Way, Suite 701
Miami, Florida 33131

*Ih September, 1975, the Los Angeles 
Regional Office will be relocated to 10960 
Wllshire Boulevard, Los Angeles, California.

PROPOSED RULES
New York Regional Office
26 Federal Plaza
New York, New York 10007
Philadelphia Branch Office
William J. Green, Jr. Federal Building
600 Arch Street, Room 2204
Philadelphia, Pennsylvania 19106
Saint Louis Branch Office
210 North 12th Street, Room 1452
Saint Louis, Missouri 63101
Salt Lake City Branch Office
Federal Reserve Bank Building
120 South State Street
Salt Lake City, Utah 84111
San Francisco Branch Office
450 Golden Gate Avenue, Box 36042
San Francisco, California 94102
Seattle Regional Office
3040 Federal Building
915 Second Avenue
Seattle, Washington 98174
Washington, D.C., Regional Office
Ballston Centre Tower 3
4015 Wilson Boulevard
Arlington, Virginia 22203

Interested persons are invited to sub
mit written comments on the notices in 
general and written data, views or argu
ments concerning the routine use por
tions of the notices. Submissions should 
be sent to George A. Fitzsimmons, Secre
tary, Securities and Exchange Commis
sion, 500 North Capitol Street, Washing
ton, D.C. 20549, and marked “Privacy 
Act Regulations” to ensure expeditious 
consideration. Comments, data, views 
and arguments received on or before 
September 19, 1975, will be considered 
prior to the final publication of the 
notice.

Dated: August 20, 1975
By the Commission.

Shirley E. Hollis,
Assistant Secretary.

(I) Acquisition, Tender Offer, and Solici
tation Records Filed under the Securities Ex
change Act of 1934.
-  (2) Administrative Audit System.

(3) Administrative Law Judge Assignments 
and Dispositions of Administrative Proceed
ings.

(4) Administrative and Litigation Release 
System.

(5) Administrative Proceedings.
(6) Administrative Proceedings Record 

Cards.
(7) Applications for Registration/Exemp- 

tion under the Securities Exchange Act of 
1934, Investment Advisers Act of 1940, and 
Investment Company Act of 1940.

(8) —Applications for Relief from Disquali
fication Filed under the Securities Act of 
1933 and the Commission’s Rules of Practice.

(9) Atlanta Regional Office General Index 
of Files.

(10) Atlanta Regional Office Investigative 
Files.

(II) Boston Regional Office Investigative 
Files.

(12) Boston Regional Office Investigation 
Index File.

(13) Chicago Regional Office Index Cards.
(14) Chicago Regional Office Investigative 

Files.
(15) Cleveland Branch Office Broker-Dealer 

Files.
(16) Cleveland Branch Office Index Cards.
(17) Cleveland Branch Office Investigatory 

Files.
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(18) Cleveland Branch Office Investment 

Adviser Files.
(19) Comments on Commission and Se

curities Self-Regulatory Organization Rules 
Changes.

(20) Complaint Processing System (CMP).
(21) Correspondence Files Pertaining to 

Registered Broker-Dealers.
(22) Correspondence Files Pertaining to 

Registered Investment Advisers.
(23) Correspondence Files Pertaining to 

Registered Investment Companies.
(24) Defendant Index.
(25) Denver Regional Office Office Investi

gative Files.
(26) Denver Regional Office Regulation A 

Control Cards.
(27) Denver Regional Office and Salt Lake 

Branch Office Cross Reference Index Cards.
(28) Detroit Branch Office Broker-Dealer 

Files.
(29) Detroit Branch Office Index Cards.
(30) Detroit Branch Office Investigatory 

Files.
(31) Detroit Branch Office Investment Ad

viser Files.
(32) Division of Corporate Regulation 

Bankruptcy Act Records.
(33) Division of Corporation Finance 

Branch Working Files.
(34) Division of Corporation Finance In 

dex for Filings on Schedule 13D and Filings 
under Regulations A and B.

(35) Division of Enforcement Investigative 
Working Files.

(36) Division of Enforcement Liaison 
Working Files.

'(37) Division of Enforcement Préliminary 
Market Surveillance Inquiries.

(38) Division of Investment Management 
Regulation Correspondence and Memoranda 
Files.

(39) Employees Current Card File.
(40) Employee Photograph File.
(41) Equal Employment Opportunity 

Complaints.
(42) Executive/Congressional Personnel 

Referrals.
(43) Port Worth Regional Office and Hous

ton Branch Office General Indices.
(44) Fort Worth Regional Office Investi

gative Files.
(45) Freedom of Information Act 

Requests.
(46) General Correspondence Files.
(47) Hearings, Proceedings and Studies.
(48) Houston Branch Office Investigative 

Files.
(49) Investigations and Actions Index Sys

tem.
(50) Investigatory Files.
(51) Investor Service Complaint Index.
(52) Litigation Files (Civil and Criminal).
(53) Los Angeles Regional Office Broker- 

Dealer Files.
(54) Los Angeles Regional Office Investiga

tive Files.
(55) Los Angeles Regional Office Invest

ment Adviser Files.
(56) Mailing Address Labels (MAL).
(57) Manpower Reporting System (MPR).
(58) Miami Branch Office General Index of 

Files.
(59) Miami Branch Office Investigative 

Files.
(60) Minutes Regarding Action Taken b. 

the Commission.
(61) Name-Relationship Index System 

(NRS).
(62) New York Regional Office Index of 

Complaints.
(63) New York Regional Office Investigative 

Files.
(64) New York Regional Office Master Card 

Index.
(65) New York Reigonal Office Regulation 

A Work Files.
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(66) No-action and Interpretative Letters.
(67) Notification of Exemption from Regis

tration under (he Securities Act of 1933.
(68) Office of the Chief Accountant Work

ing Files.
(69) Office of General Counsel Work Files.
(70) Office of Opinions and Review Work

ing Files.
(71) Office of Personnel Code of Conduct 

and Employee Performance Files.
(72) Office of Personnel Employee Listings.
(73) Office of Personnel Employment and 

Staffing Files.
(74) Office of Personnel Position Classi

fication Files.
. (75) Office of Personnel Training Files.

(70) Office of Public Information Records.
(77) Ownership Reports and Insider Trad

ing Transaction Records Filed under the 
Securities Exchange Act of 1934, Public 
Utility Holding Company Act of 1935, and 
Investment Company Act of 1940.

(78) Pay and Leave System.
(79) Periodic Reports Filed under the Secu

rities Act of 1933, Securities Exchange Act of

PROPOSED RULES

1934, Public Utility Holding Company Act of
1935, Investment Company Act of 1940, and 
Investment Advisers Act of 1940.

(80) Personnel Security Files.
(81) Philadelphia Branch Office Investiga

tive Files.
(82) Proposed Sale of Securities Records 

Filed under the Securities Act of 1933.
(83) Proxy Soliciting Material Filed under 

the Securities Exchange Act of 1934, Public 
Utility Holding Company Act of 1935, and In
vestment Company Act of 1940.

(84) Public Utility Regulation Branch 
Files.

(85) Registration Statements Filed Pur
suant to Provisions of the Securities Act of 
1933, Securities Exchange Act of 1934, Public 
Utility Holding Company Act of 1935, and 
Investment Company Act of 1940.

(86) Rule 2(e) of the Commission’s Rules 
of Practice—Appearing or Practicing Before 
the Commission.

(87) Saint Louis Branch Office Inquiry, 
Complaint and General Reference Files.

(88) Saint Louis Branch Office Investiga
tive Files.

(89) Salt Lake Branch Office Investigative 
Files.

(90) San Francisco Branch Office Investi
gative Files.

(91) San Francisco Bi&nch Office Regula
tion A Files.

(92) Seattle Regional Office Master Card 
Index and Related Regulatory, Investigatory 
and Legal File System (MCI System).

(93) SECO Files.
(94) Securities Violations Records and 

Bulletin.
(95) Staff Transfer and Promotion Rec

ords.
(96) Subject File Index.
(97) Washington Regional Office Investi

gatory Files.
(98) Washington Regional Office and 

Philadelphia Branch Office Administrative 
Processing Files.

(99) Washington Regional Office and 
Philadelphia Branch Office Litigation Files.
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SEC—1
System name: Registration Statements Filed Pursuant to Provisions 

of the Securities Act of 1933, Securities Exchange Act of 1934, 
Public Utility Holding Company Act of 1935, and Investment 
Company Act of 1940—SEC

System location: Securities and Exchange Commission, Washing
ton, D.C. 20549. Duplicate copies may be maintained in SEC Re
gional and Branch Offices.

Categories of individuals covered by the system: Records include 
information on officers, directors, principal shareholders, and cer
tain other persons having a relationship with or a transaction with a 
registrant.

Categories of records in the system: The records describe the in
dividual’s relationship to a registrant and other relevant material 
business information about the individual.

Authority for maintenance of the system: Title 15, United States 
Code, Sections 79e, 77f, 77g, 77h and 77j; 781, 78m, 78n, 78o(d), 
and 78p; and 80a08.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in these records may be used .as follows:

1. By SEC staff in the processing of registration statements and 
periodic reports filed with the Commission under provisions of the 
Federal securities laws; may also be used to respond to inquiries 
from Members of Congress and the public concerning registrants 
and in preparing no-action letters.

2. By SEC personnel for purposes of investigating possible viola
tions of the Federal securities laws.

3. Where there is  an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of' records may be referred, as a routine use, 
to the appropriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organization charged with the responsi
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto.

4. When considered appropriate, records in this system may be 
referred to a bar association or similar Federal, State, or local 
licensing authority for possible disciplinary action.

5. A record from this system of records may be disclosed as a 
“routine use” to a Federal, State or local government authority 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

6. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or-the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

7. As a data source for management information for production 
of summary descriptive statistics and analytical Studies in support 
of the function for which the records are Collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

8. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

9. In connection with investigations or disciplinary proceedings 
by a State securities regulatory authority or by a securities self- 
regulatory organization involving one or more of its members.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in'the sytem:

Storage: Records are maintained in hard copy form or microform.
Retrievability: Records are accessed by name and/or file number 

assigned to registration statement. Individual name access is availa
ble through the Commission’s Name-Relationship Index system.
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Safeguards: Records contain public information and are available 

through Public Reference Section. Records are maintained in cen
tral records office, which is locked at night. Building where records 
are maintained has a 24-hour security guard.

Retention and disposal: These records are retained indefinitely. 
While no formal schedule exists, these records periodically are sent 
to a Federal Records Center for storage.

System manager(s) and address: Records Officer, Securities and 
Exchange Commission, 1100 L Street, N.W., Washington, D.C. 
20549.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549. /

Contesting record procedures: See Record access procedures 
above.

Record source categories: Information is obtained from registra
tion statements that are filed with the Commission under the Secu
rities Act of 1933, Securities Exchange Act of 1934, the Public 
Utility Holding Company Act of 1935, and the Investment Com
pany Act of 1940.

SEC— i

System name: Applications for Registration/Exemption under the 
Securities Exchange Act of 1934, Investment Advisers Act of 
1940, and Investment Company Act of 1940.

System location: Securities and Exchange Commission, Washing
ton, D.C. 20549. Records also may be maintained in the SEC Re
gional and Branch Offices.

Categories of individuals covered by the system: Records are main
tained on broker-dealers and investment advisers and officers, 
directors, certain shareholders, general and limited partners, and 
other associated persons of broker-dealers, investment advisers and 
investment companies.

Categories of records in the system: Records contain information 
pertaining to the individual’s relationship to and transactions with 
the registrant, past securities violations, and business and financial 
data. Also may contain some personal data such as name, date of 
birth, and social security number of individuals.

Authority for maintenance of the system: Title 15, United States 
Code, Sections 78o(b), 80a06, 80b03, and 80b061.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in these records may be used as follows:

1. By SEC personnel in processing applications for registration 
and applications for exemption from the registration requirements 
under the Securities Exchange Act of 1934, Investment Advisers 
Act of 1940 and Investment Company Act of 1940 and by SEC per
sonnel for purposes of investigating possible violations of the 
Federal securities laws.

2. Where there is an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal, State, local, or foreign 
or a securities self-regulatory organization charged with the respon
sibility of investigating or prosecuting such violation or charged 
with enforcing or implementing the statute, or rule, regulation or 
order issued pursuant thereto.

3. When considered appropriate, records in this system may be 
referred to a bar association or similar Federal, State, or local 
licensing association for possible disciplinary action.

4. A record from this system of records may be disclosed as a 
‘‘routine use” to a Federal, State or local governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion- or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.
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5. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, tile letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

6. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

7. In any proceeding where the Federal securities laws are in 
issue or in which the Commission br past or present members of its 
staff is a party or otherwise involved in an official capacity.

8. In connection with investigations or disciplinary proceedings 
by a State securities regulatory authority or by a securities self- 
regulatory organization involving one or more of its members.

9. To respond to requests from Members of Congress and the 
public for information concerning whether an individual is re
gistered with the Commission or is exempt from registration.

Policies and practices for storing, retrieving, accessing, retainihg, 
and disposing of records in the sytem:

Storage: Records are maintained in hard copy form and stored on 
shelving.

Retrievability: Records are accessed by name and/or file number 
assigned to applicant. Individual name access is available through 
the Commission’s Name-Relationship Index.

Safeguards: Records contain public information and are available 
through Public Reference Section. They Are maintained in central 
records office, which is locked at night, and the building where the 
records are maintained has a 24-hour security guard.

Retention and disposal: These records are retained indefinitely. 
While no formal schedule exists, these records periodically are sent 
to a Federal Records Center for storage.

System manager(s) and address: Records Officer, Securities and 
Exchange Commission, 1100 L Street, N.W. Washington, D.C. 
20549.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC'Public Reference Room at 1100 L Street, N.W., Washing? 
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Applications and Notifications for regis
tration or exemption, which are filed under the applicable Federal 
securities act.

SEC—3
System name: Notification of Exemption from Registration under 

the Securities Act of 1933—SEC
System location: These records are maintained in the Commis

sion’s Regional and Branch Offices for the geographical areas 
covered by those offices. Duplicate copies also may be maintained 
in the headquarters office in Washington, D.C.

Categories of individuals covered by the system: Records include 
information on officers, directors, principal shareholders, and cer
tain other persons having a relationship with or a transaction with a 
registrant that has utilized one of the exemptions, such as Regula
tions A, B, E and F under the Securities Act of 1933.

Categories of records in the system: The records describe the in
dividual’s relationship to a registrant and other relevant material 
business information about the individual.

Authority for maintenance of the system: Title 15, United States 
Code, Section 77c(b).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information in the records may be used as follows:

1. By SEC personnel in processing registration statements and 
periodic reports and other documents required to be filed with the 
Commission under provisions of the Federal securities laws; may 
also be used in responding to inquiries from Members of Congress 
or the public concerning a registrant and in preparing no-action let
ters.

2. By SEC personnel for purposes of investigating possible viola
tions of the FederaT securities laws. Where there is an indication of 
a violation or potential violation of law, whether civil, criminal or 
regulatory in nature, and whether arising by general statute or par
ticular program statute, or by regulation, rule or order issued pur
suant thereto, the relevant records in the system of records may be 
referred, as a routine use, to the appropriate agency, whether 
Federal, State, local, foreign of a securities self-regulatory or
ganization charged with the responsibility of investigating or 
prosecuting such violation or charged with enforcing or implement
ing the statute, or rule, regulation or order issued pursuant thereto.

3. When considered appropriate, records in this system may be 
referred to a bar association or similar Federal, State or local 
licensing authority for possible disciplinary action.

4. A record from this system of records may be disclosed as a 
“routine use” to a Federal, State or local governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

5. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an ethployee, 
the issuance o f  a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

6. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

7. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

8. In connection with investigations or disciplinary proceedings 
by a State securities regulatory authority or by a securities self- 
regulatory organization involving one or more of its members.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in hard copy form and are 
stored on shelving.

Retrievability: Records are accessed by name and/or file number 
assigned to applicant. Individual name access is available through 
the Commission’s Name-Relationship Index system.

Safeguards: Records contain public information and are available 
through Public Reference Section. Records are maintained in cen
tral records office, which is locked at night.

Retention and disposal: These records are retained indefinitely. 
While no formal schedule exists, these records periodically are sent 
to a Federal Records Center for storage.

System manager(s) and address: Records Officer, Securities and 
Exchange Commission, 1100 L Street, N.W., Washington, D.C. 
20549.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W .,. Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents
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of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Documents, and other information 
required to be filed under Regulations A, B, E, and F promulgated 
pursuant to provisions of the Securities Act of 1933.

SEC—4
System name: Acquisition, Tender Offer, and Solicitation Records 

Filed under the Securities Exchange Act of 1934—SEC
System location: Securities and Exchange Commission, Washing

ton, D.C. 20549.
Categories of individuals covered by the system: Records contain 

information concerning persons acquiring directly or indirectly 
more than 5 percent of any equity security of a class which is re
gistered pursuant to section 12 of the Securities Exchange Act of 
1934 and persons making a tender offer to acquire 5 percent of 
such equity securities.

Categories of records in the system: The record discloses that the 
individual has made the acquisition or will make) the tender offer 
and contains other relevant, material information concerning the in
dividual’s relationship to the; issuer and his role in the transaction.

Authority for maintenance of the system: Title 15, United States 
Code, Section 78m(d).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in these records may be used for the follow
ing: ^

1. By the SEC staff to verify information contained in other 
filings and in preparing no-action letters.

2. To respond to requests from Members of Congress and the
public concerning tender offers, acquisitions or solicitations of 
securities. . .......

3. By SEC personnel for purposes of investigating possible viola
tions of the Federal securities laws.

4. Where there is an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a “routine 
use,’’ to the appropriate agency, whether Federal, State, local, 
foreign or a securities self-regulatory organization charged with the 
responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, or rule, regula
tion or order issued pursuant thereto.

5. When considered appropriate, records in this system may be 
referred to a bar association or similar Federal, State or local 
licensing authority for possible disciplinary action.

6. A record from this system of records may be disclosed as a 
“routine use” to a Federal, State or local governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

7. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection With the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

8. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to. respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

9. In any proceeding where the Federal securities laws are in 
issue or in which the Commission p r  past or present members of its 
staff is a party or otherwise involved in an official capacity.

10. In connection with investigations or disciplinary proceedings 
by a State securities regulatory authority or by a securities self- 
regulatory organization involving one or more of its members.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in hard copy form and are 
stored on shelving.

Retrievability: Records are accessed by name and/or file number 
assigned to registrant. No individual name access is provided, 
although the Commission’s Name-Relationship Index system cross
indexes names of individuals with registrants.

Safeguards: Records contain public information and are available 
through Public Reference Section. Records are'maintained in cen
tral records office, to which access is limited to authorized person
nel. That office is locked at night and the building »where the 
records are maintained has a 24-hour security guard.

Retention and disposal: While no formal schedule exists, these 
records periodically are sent to a Federal Records Center for 
storage.

System manager(s) and address: Records Officer, Securities and 
Exchange Commission, 1100 L Street, N.W., Washington, D.C. 
20549.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining pccess to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference ,Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Information is from reports that are 
required by statute to be filed with thé Commission.

SEC—5
System name: Ownership Reports and Insider Trading Transaction 

Records Filed under the Securities Exchange Act of 1934, 
Public Utility Holding Company Act of 1935, and Investment 
Company Act of 1940—SEC

System location: Securities and Exchange Commission, Washing
ton, D.C. 20549.

Categories of individuals covered by the system: Records contain 
information on individuals who are required by statute or rule to 
file reports concerning their beneficial ownership of certain securi
ties and changes in that ownership.

Categories of records in the system: The records contain the initial 
information and changes regarding beneficial ownership of the 
securities of certain issuers. Such information includes the name of 
the reporting person, the insider control number assigned to him, 
the relationship of the reporting person to the issuer of the securi
ty, the social security number of the reporting person, the nature of 
the ownership, and financial transaction data with regard to the 
securities holdings of the reporting person.

Authority for maintenance of the system: Title 15, United States 
Code, Sections 78p, 79q, 80a-9, 80a-10, 80a-16, 80a-17, and 80a-30.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: -These records and the 
information contained in these records may be used for the follow
ing:

1. To prepare for publication on a monthly basis the Commis
sion’s “ Official Summary” of security transactions of insiders 
which is made available for purchase by the public.

2. To prepare special reports which identify short-swing trading, 
late reporting, and ownership histories.

3. To respond to requests by Members of Congress and the 
public for information concerning insider trading with respect to 
particular issuers.

4. By SEC personnel for use in processing filings and other docu
ments filed with the Commission.

5. By SEC personnel for purposes of investigating possible viola
tions of the Federal securities laws.
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6. Where there is an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general-statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organization charged with the responsi
bility of in v e s tiga t in g or prosecuting such violation or charged with 
enforcing or implementing the statute, or-rule, regulation or order 
issued pursuant thereto.

7. When considered appropriate, records in this system may be 
referred to a bar association or similar Federal, State or local 
licensing authority for possible disciplinary action.

8. A record from this system of records may be disclosed as a 
“routine use” to a Federal, State or local governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the .issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

9. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to die ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

10. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel-management 
functions.

11. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

12. In connection with investigations or disciplinary proceedings 
by a State securities regulatory authority or by a securities self- 
regulatory organization involving one or more of its members.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in hard copy form and on mag
netic tape and cards.

Retrievability: Records are accessed by name and/or file number 
assigned to registrant. Individual name access may be gained in 
computer listing, through the Commission’^ Name-Relationship 
Index system.

Safeguards: Records contain public information and are made 
available to the public through the Official Summary, which is 
published monthly. Access to the underlying records is limited to 
authorized personnel. The records are kept in an office that is 
locked at night and in a building having a 24-hour security guard.

Retention and disposal: These records are retained indefinitely. 
While no formal schedule exists, these records periodically are sent 
to a Federal Records Center for storage.

System manager(s) and address: Records Officer, Securities and 
Exchange Commission, 1100 L Street, NW., Washington, D.C. 
20549.

Notification procedure: All requests to determine whether this 
system of records.contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, NW., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures.: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Information for these records is ex
tracted from reports required to be filed by beneficial owners and 
corporate insiders pursuant to the applicable sections of the various 
securities acts and regulations adopted pursuant thereto.

SEC—6
System name: Periodic Reports Filed under the Securities Act of 

1933, Securities Exchange Act of 1934, Public Utility Holding 
Company Act of 1935, and Investment Company Act of 1940 
and Investment Advisers Act of 1940.

System location: Securities and Exchange Commission, Washing
ton, D.C. 20549. Records may also be maintained in SEC Regional 
and Branch Offices.

Categories of individuals covered by the system: Records include 
information concerning officers, directors and certain shareholders 
of issuers required to file periodic reports with the Commission.

Categories of records in the system: The records describe lawsuits, 
shareholdings, business transactions, relationships to the issuer and 
other relevant material business information about the individual.

Authority for maintenance of the system: Title 15, United States 
Code, Sections 78m, 79n, 80a-30, and 8Qb-4, and rules and regula
tions adopted by the Commission under the Securities Act of 1933, 
the Securities Exchange Act of 1934, Public Utility Holding Com
pany Act of 1935, the Investment Company Act of 1940 and the In
vestment Advisers Act of 1940.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in these records may be used for the follow
ing purposes:

1. By SEC staff in the processing of filings.
2. Records may be used to respond to inquiries from Members of 

Congress and the public concerning an issuer; may also be used in 
preparing no-action letters.

3. By SEC personnel for purposes of investigating possible viola
tions of the Federal securities laws.

4. Where there is an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organization charged with the responsi
bility of investigating or prosecuting such violation or-charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto.

5. When considered appropriate, records in this system may be 
referred to a bar association of similar Federal, State or local 
licensing authority for possible disciplinary action.

6. A record from this system of records may be disclosed as a 
“routine use” to a Federal, State or local governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

7. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an investiga
tion of an employee,, the issuance of a security clearance, the re
porting of an employee, the letting of a contract, or the issuance of 
a license, grant, or other benefit by the requesting agency, to the 
extent that the information is relevant and necessary to the 
requesting agency’s decision on the matter.

8. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel "research or other personnel management 
functions.

9. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

10. In connection with investigations or disciplinary .proceedings  
by a State securities regulatory authority or by a securities sell- 
regulatory organization involving one of more of its members.
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytcin:

Storage: R ecords are maintained in hard copy form  or m icroform.
Retrievability: Records are accessed by. name and/or file number 

assigned to registrant. No individual name access is provided, 
although the Commission’s Name-Relationship Index system cross
indexes the names of individuals with registrants.

Safeguards: Records contain public information and are available 
through the Public Reference Section. Records are maintained in 
central records office, which is locked at night and the building 
where the records are maintained has a 24-hour security guard.

Retention and disposal: These records are retained indefinitely. 
After approximately three years they are sent to a Federal Records 
Center for storage.

System manager(s) and address: Records Officer, Securities and 
Exchange Commission, 1100 L Street, N.W., Washington, D.C. 
20549. . - g p  ?

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the 'Secu- 
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above. *

Record source categories: Periodic reports filed by registrants 
under the applicable Federal securities laws.

SEC—7
System name: Proposed Sale of Securities Records Filed under the 

Securities Act of 1933—SEC
System location: Securities and .Exchange Commission, Washing

ton,'D.C. 20549. Records also may be maintained in SEC Regional 
and Branch Offices.

Categories of individuals covered by the system: Records contain 
information on persons for whose account securities are proposed 
to be sold pursuant to Rules adopted by the Commission such as 
Rules 144, 236, 237 and 240 under the Securities Act of 1933.

Categories of records in the system: These records contain infor
mation about individuals who propose to sell a specific number of 
securities, and include information on the class of securities, the 
name of the issuer, the name of the seller, and the seller’s relation
ship to the issuer, the seller’s social security number or 1RS tax 
number, and the date of the sale.

Authority for maintenance of the system: Title 15, United States 
Code, Sections 77c(b), 77d(l); 17 CFR 230.144; 17 CFR 230.236(c); 
17 CFR 230.237(a); 17 CFR 230.240(h).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in these records may be used for the follow
ing: '

1. To aid the Commission’s staff in reviewing documents filed 
with the Commission and for verification and recording of block 
sales of securities; may also be used to respond to inquiries by 
Members of Congress or the public concerning sales of securities 
and in preparing no-açtion letters.

2. By SEC personnel for puiposes of investigating possible viola
tions of the Federal securities laws.
■ 3. Where there is an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal,'State, local, foreign or 
a securities self-regulatory organization charged with the responsi-’ 
bility of investigating or prosecuting such violation or charged wi.th 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto.

4. When considered appropriate, records in this system may be 
referred to a bar association or similar Federal, State or local 
licensing authority for possible disciplinary action.

5. A record from this system of records may be disclosed as a 
“routine use” to a Federal, State or local governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion, or after pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning' the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

6. A record from this system of records may be disclosed to a 
Federal, State or local government authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

7. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

8. In any proceeding where, the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

9. In connection with investigations or disciplinary proceedings 
by a State securities regulatory authority or by a securities self- 
regulatory organization involving one or more of its members.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in hard copy form and on mag
netic tape and cards.

Retrievability: Records are accessed by name and/or file number 
assigned to the issuer. The magnetic media is accessed by special 
computer programs on a periodic basis. No individual name access 
is provided, although the Commission’s Name-Relationship Index 
system cross-indexes names with registrants.

Safeguards: Records contain public information and are available 
to the public at the Commission’s Public Reference Room. Access 
to the records is limited to authorized personnel. The records are 
maintained in an office which is locked at night in a building which 
has a 24-hour security guard.

Retention and disposal: These records are retained indefinitely. 
While no formal schedule exists, these records periodically are sent 
to a Federal Records Center for storage.

^System manager(s) and address: Records Officer, Securities and 
Exchange Commission, 1100 L Street, N.W., Washington, D.C. 
20549. ,

Notification procedure: All requests to' determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Notices of proposed sale of securities 
filed under Rules 144, 236, 237 and 240 which have been promul
gated under the Securities Act of 1933.

SEC—8
System name: Proxy Soliciting Material Filed under the Securities 

Exchange Act of 1934, Public Utility Holding Company Act of 
1935, and Investment Company Act of 1940.

System location: Securities and Exchange Commission, Washing
ton, D.C. 20549. Duplicate copies may be maintained in SEC Re
gional and Branch Offices.

Categories of individuals covered by the system: Records include 
information on officers, directors and certain stockholders of an is-
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suer and persons other than management who are required to file 
proxy soliciting material with the Commission in advance of its use.

Categories of records in the system: The records describe business 
relationships and transactions of directors, lawsuits, investigations, 
affiliations with other companies, and other relevant personal and 
business information about the individual that is material to the use 
of the proxy soliciting materials.

Authority for maintenance of the system: Title IS, United States 
Code, 78n, 791 and 80a020.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in these records may be used as follows:

1. By SEC personnel in connection with the processing of proxy 
statements and proxy soliciting materials; may also be used to 
respond to requests from Members of Congress and the public con
cerning proxy contests and the necessity for accurate proxy materi
als and in preparing no-action letters.

2. By SEC personnel for purposes of investigating possible viola
tions of the Federal securities laws.

3. Where there is an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organization charged with the responsi
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto.

4. When considered appropriate, records in this system may be 
referred to a bar association or similar Federal, State or local 
licensing authority for possible disciplinary action.

5. A record from this system of records; may be disclosed as a 
“routine use” to a Federal, State or lodal governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

6. A record from this system of records may be disclosed to a 
Federal, State or local government authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

7. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

8. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

9. In connection with investigations or disciplinary proceedings 
by a State securities regulatory authority or by a securities self- 
regulatory organization involving one or more of its members.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in hard copy form or microform.
Retrievability: Records are accessed by name and/or file number 

assigned to registrant. No individual name access is provided, 
although the Commission’s Name-Relationship Index system cross
indexes individuals with registrants.

Safeguards: The records contain public information and are 
available through Public Reference Section. The records are main
tained in central records office, which is locked at night and the 
building where the records are maintained has a 24-hour securities 
guard.

Retention and disposal: These records are retained indefinitely. 
While no formal schedule exists, these records periodically are sent 
to a Federal Records Center for storage.

System managerfs) and address: Records Officer, Securities and 
Exchange Commission, 1100 L Street, N.W., Washington, DC 
20549.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., W ashing, 
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Information is obtained from proxy sol
iciting material filed with the Commission under the Federal securi
ties laws.

SEC—9
System name: Administrative Audit System—SEC

System location: Securities and Exchange Commission, Washing
ton, D.C. 20549. Records also may be maintained by Regional and 
Branch Offices.

Categories of individuals covered by the system: Records are main
tained on all individuals, companies, or other agencies indebted to 
or due an indebtedness from the SEC.

Categories of records in the system: The individual’s company, or 
agency name, the object and/or service provided, the cosit and/or 
periodic rental charge, any and all necessary contractual language 
on purehase orders, contracts, invoices, travel authorizations, and 
other miscellaneous forms.

Authority for maintenance of the system: Title 31, United States 
Code, Chapters la and 2.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of. such uses: These records and the 
information contained in these records may be used as follows:

1. To insure that all obligations and expenditures other than those 
in the pay and leave system are in conformance with laws, existing 
rules and regulations, and good business practice.

2. To maintain subsidiary records at the proper account and/or 
organizational level where responsibility for control of costs exists, 
giving due consideration to the fixed and variable cost charac
teristics of each cost category.

3. To provide appropriate audit documentation for Treasury, 
GAO, other appropriate agencies and for agency use.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Appropriate accounting data is shown in computer prin
touts supported by the originals of hard copy (purchase orders, 
memorandum form, subsidiary ledgers, and other miscellaneous in
voices and other documents),

Retrievability: These records (original hard copies) are indexed 
by name of individuals, companies, and other agencies in alphabeti
cal sequence.

Safeguards: Only those people authorized by the Office of the 
Comptroller and certain governmental agencies approved by law, 
are given access to any of these records.

Retention and disposal: The records are maintained and disposed 
of by appropriate GSA records schedules.

System manager(s) and address: Comptroller, Securities and 
Exchange Commission, 500 North Capitol Street, Washington, D.C. 
20549.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu- 
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.
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Contesting record procedures: See Record access procedures 
above. :

Record source categories: The sources for the records are 
purchase orders, vouchers, invoices, contracts, and other miscel
laneous documents, submitted to this Office by employees, vendors 
and other miscellaneous sources, including claims filed by wit
nesses in SEC actions.

SEC—10
System name: Administrative Law Judge Assignments and Disposi

tions of Administrative Proceedings—SEC
System location: Securities and Exchange Commission, 1100 L 

Street, N.W., Washington, D.C.'20549.
Categories of individuals covered by the system: Records are main

tained on Administrative Law Judges.
Categories of records in the system: The records idëntify each 

pending administrative proceeding and the administrative law judge 
to whom it is assigned. They also contain statistical data relating to 
number of assignments and the time involved in disposition of as
signments.

Authority for maintenance of the system: Title 15, United States 
Code, Section 78d; P. L. 87-592, 76 Stat. 394; 17 CFR Sections 
200.30-9. 200.30-10.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The records and the in
formation in the records may be used as follows:

1. To determine workload and accomplishment of each adminis
trative law judge.

2. To aid the Chief Administrative Law Judge in determining ap
propriate assignments to administrative proceedings.

3. To aid in projecting budget requirements for the Office of Ad
ministrative Law Judges.

4. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records aire collected and maintained 
or for related personnel management functions or manpower stu
dies. .

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are maintained in file folders and are 
compiled in typewritten form.

Retrievability: The system is indexed by the name of administra
tive law judge..

Safeguards: The records are stored in private office of the Chief 
Administrative Law Judge. Physical security is provided by a 24- 
hour security guard at the main entrance to the building.

Retention and disposal: Records are maintained for at least a ten 
(10) year period, after which they are disposed of by shredding.

System manager(s) and address: Chief Aidministrative Law Judge, 
Securities and Exchange Commission, 1100 L Street, N.W.,- 
Washington, D.C. 20549.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securitiés and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above. ... ... . ' ■~-

Record source categories: Information is obtained from orders is
sued to individual administrative law judges by Chief Administra
tion Law Judge and from information and reports submitted to 
Chief Administrative Law Judge by individual administrative law 
judges.

SEC—11
System name: Administrative and Litigation Release System—SEC

System location: Securities and Exchange Commission, Washing
ton, D.C. 20549. Records in this system also may be maintained at 
the SEC Regional and Branch Offices.

Categories of individuals covered by the system: Records are main
tained on persons who have been named as respondents or defen
dants in administrative, civil or criminal proceedings involving al
legations of violations of the Federal securities laws or related 
statues.

Categories of records in the system: Releases pertaining to ad
ministrative proceedings are limited essentially to an identification 
of the respondents, a brief- reference to the general nature of the 
underlying charges, and when appropriate, an identification of the 
particular securities involved. Releases pertaining to litigation mat
ters relate to court enforcement actions brought under the Federal 
securities laws.

Authority for maintenance of the system: Title 15, United States 
Code, Section 78d.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in them may be used for the following:

1. Giving public notice of the institution and disposition of an ad
ministrative, civil, or criminal proceeding brought under the Federal 
securities laws or related statutes.

2. In connection with proceedings by the Commission pursuant to 
Rule 2(e) of its Rules of Practice, 17 CFR 201.2(e).

3. When considered appropriate, records in this system may be 
referred to a bar association or similar Federal, .State or local 
licensing authority for possible disciplinary action.

4. A record from this system of records may be disclosed as a 
“ routine use” to a Federal, State or local governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

5. A record from this system of records may be disclosed to .a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

6. In any proceeding where' the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of recoils in the sytem:

Storage: Records are kept in papecfrom in binders.
Retrievability: Records may be retrieved by the name of the in

dividual through use of index cards, the Securities Violation Bul
letin, and the Commission’s Name-Relationship Index system.

Safeguards: The releases are kept in a building having a 24-hour 
security guard.

Retention and disposal: These records are kept indefinitely.
System manager(s) and address: Records Officer, Securities and 

Exchange Commission, 1100 L Street, N.W., Washington, D.C. 
20549.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Official files of Federal and State court 
and administrative proceedings.

SEC—12
System name: Administrative Proceedings—SEC

System location: Securities and Exchange Commission, Washing
ton, D.C. 20549. Records also may be maintained by the Regional 
or Branch Office that was involved in the proceeding.
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Categories of individuals covered by the system: Records are main
tained on individual respondents, witnesses, attorneys and others 
involved. in, administrative proceedings instituted by the Commis
sion.

Categories of records in the system: Records include pleadings, 
transcripts of testimony, documentary evidence and other relevant 
documents, and correspondence relating to the proceeding.

Authority for maintenance of the system: Title 15, United States 
Code, Sections 77u, 78v, 79s, 80a-40 and 80b-12.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information in these records may be used as follows:

1. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

2. Where there is an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organization charged with the responsi
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto.

3. In connection with proceedings by the Commission pursuant to 
Rule 2(e) of its Rules of Practice, 17 CFR 201.2(e).

4. When considered appropriate, records in this system may be 
referred to a bar association or similar Federal, State or local 
licensing authority for possible disciplinary action.

5. A record from this system of records may be disclosed as a 
“ routine use’’ to a Federal, State or local governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the, issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

6. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

7. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for 
statiscal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

8. To aid in responding to inquiries from Members of Congress, 
the press and the public.

9. In connection with the processing of registration statements 
and other filings made with the Commission.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in hard copy form.
Retrievability: Individual name access is provided through the 

SEC Name-Relationship Index system.
Safeguards: Most of the files compiled in connection with public 

administrative proceedings are available to the public. Access to 
other records is limited to authorized personnel only. Physically, 
the records are maintained in a building that has 24-hour security.

Retention and disposal: Records are retained indefinitely. -
System manager(s) and address: Records Officer, Securities and 

Exchange Commission, 1100 L Street, NW., Washington, D.C. 
20549.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, NW., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See kecord access procedures 
above.

Record source categories: Information for these records is ob
tained from pleadings, transcripts of testimony, documents, includ
ing evidence introduced in the proceeding and correspondence 
relating to the proceeding.

SEC—13
System name: Administrative Proceedings Record Cards—SEC

System location: Securities and Exchange Commission, Washing
ton, D.C. 20549. v ' „

Categories of individuals covered by the system: Records are main
tained on persons involved in administrative proceedings, instituted 
by the Commission.

Categories of records in the system; Records contain names and 
addresses of persons who are parties, respondents, and witnesses 
in SEC administrative proceedings.

Authority for maintenance of the system: Title 15, United States 
Code, Sections 77u, 78v, 79s, 80a-40, and 80b-12.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in these records may be used for the follow
ing:

1. To identify individuals who are involved in administrative 
proceedings so that they can be served with documents filed in the 
proceeding and to record all actions taken in the proceeding.

2. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

3. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise in an official capacity.

4. In connection with investigations or disciplinary proceedings 
by a State securities regulatory authority or by a securities self- 
regulatory organization involving one or more of its members.

5. In connection with proceedings by the Commission pursuant to 
Rule 2(e) of its Rules of Practice, 17 CFR 201.2(e).

6. Where there is an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organization charged with the responsi
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto.

7. When considered appropriate, records in this system may be 
referred to a bar association or similar Federal, State or local 
licensing authority for possible disciplinary action.

8. A record from this system of records may be disclosed as a 
“ routine use’’ to a Federal, State or local governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: v

Storage: Records are maintained on 5x8 inch cards and stored in 
filing boxes.

Retrievability: Individual name access for parties and witnesses 
provided through computer search of the Commission’s Name- 
Relationship Index system.
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Safeguards: Access to and use of these records are limited to 
those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure. Records 
are kept in a locked office in a building having a 24-hour security 
guard. /

Retention and disposal: Records are retained indefinitely.
System manager(s) and address: Records Officer, Securities and 

Exchange Commission, 1100 L Street, N.W., Washington, D.C. 
20549.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Administrative Proceedings service list, 
notices of appearance, transcripts of testimony.

SEC—14
System name: Applications for Relief From Disqualification Filed 

Under the Securities Act of 1933 and the Commission’s Rules 
of Practice.

System location: Securities and Exchange Commission, Washing
ton, D.C. 20549. Applications for relief from disqualification under 
Regulation A may be maintained by the SEC Regional and Branch 
Offices.

Categories of individuals covered by the system: The records con
tain information with respect to attorneys, accountants, and other 
professionals seeking relief from SEC orders suspending or barring 
them from appearing or practicing before the SEC or imposing 
some other sanction or requirements under the Commission’s Rules 
of Practice and information concerning officers, directors, principal 
shareholders, promoters, partners, underwriters, and other persons 
associated with the registrant who are seeking to vacate or modify 
any disqualification imposed by the Commission.

Categories of records in the system: Records contain information 
pertaining to SEC orders which temporarily or permanently 
suspend attorneys, accountants, and other professionals from ap
pearing or practicing before the SEC or otherwise sanction them 
pursuant to the Commission’s Rules of Practice. Also contain the 
individual’s application for relief of disqualification under the Rules 
of Practice and applications for relief from disqualifications under 
the Securities Act of 1933.

Authority for maintenance of the system: Title 15, United States 
Code, Sections 77c, 77s, 78w, 79t, 77sss, 80a037, and 80b011; 17 
CFR 202.2(e); 17 CFR 230.252(f).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in these records may be used for the follow
ing: : r

1. By the Commission’s staff to process requests for relief from 
SEC orders or disqualification or'disqualifications imposed by or 
from provisions of applicable Federal securities laws and rules 
promulgated thereunder.

2. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without -personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

3. In any proceeding, where the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

4. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting.of an investiga

tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent jthat the information Is relevant and necessary to the requesting 
agency’s decision on the matter.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in hard copy form in individual 
files.

Retrievabiiity: Records are accessed by name of individual or is
suer or registrant.

Safeguards: Applications for relief from disability under Regula
tions A and F of the Securities Act of 1933 are made avilable to the 
public. Information regarding Rule 2(e) of the Commission’s Rules 
of Practice is non-public. Access to and use of these records are 
limited to those persons whose official duties require such access. 
Personnel screening is employed to prevent unauthorized disclo
sure. All records are kept in an office that is locked at night and in 
a building having a 24-hour security guard.

Retention and disposal: Records are retained indefinitely.
-System manager(s) and address: 1. Applications for relief of 

disqualifications under the Securities Act of 1933: Director, Divi
sion of Corporation Finance, Securities and Exchange Commission, 
Washington, D.C. 20549. 2. Applications for relief of disqualifica
tions imposed under the Commission’s Rules of Practice: General 
Counsel, Securities and Exchange Commission, 500 North Capitol 
Street, Washington, D.C. 20549.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Information concerning individuals is 
extracted from applications filed with the Commission for relief 
from disqualifications.

SEC—15
System name: Comments on Commission and Securities Self-Regu

latory Organization Rules Changes—SEC
System location: Securities and Exchange Commission, Washing

ton, D.C. 20549.
Categories of individuals covered by the system: Persons sub

mitting comments on Commission proposals to adopt or change 
rules or in connection with rules proposed, adopted, or changed by 
securities' self-regulatory organizations.

Categories of records in the system: Written statements or com
ments, including „transcripts of statements made at Commission 
hearings on proposed or adopted rules or changes in rules.

Authority for maintenance of the system: Title 5, United States 
Code, Section 553.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in these records may be used as follows:

1. To assist the Commission in developing regulatory and en
forcement policies designed to carry out its functions under the 
Federal securities laws and to assist it in fulfilling its oversight 
function with respect to securities self-regulatory organizations.

2. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in hard copy form.
Retrievabiiity: Records maintained in official file designated by 

the matter under consideration such as the rule number.
Safeguards: These comments are public information. They are 

maintained in a building having a 24-hour security guard.
Retention and disposal: These records are retained indefinitely.
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System manager(s) and address: Records Officer, 1100 L Street, 
N.W., Washington, D.C. 20549.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Letters and other statements received 
from public commentators.

SEC—16
System name: Complaint Processing System (CMP)—SEC

System location: Securities and Exchange Commission, Washing
ton, D.C. 20549.

Categories of individuals covered by the system: Records are main
tained on members of the public and others making complaints to 
the Commission against broker-dealers and others who are subject 
to the Commission’s jurisdiction.

Categories of records in the system: Records contain the name of 
the complainant, the name of the entity involved in the complaint, 
the type of complaint, and the dates relating to the disposition of 
the complaint.

Authority for maintenance of the system: Voluntary.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: These records and the 
information contained in these records may be used as follows:

1. By the SEC staff to analyze and compile data relating to, 
among other things, the frequency of complaints against particular 
entities or individuals. This data is reported to the Division of En
forcement for consideration.

2. To respond to inquiries from Members of Congress, the press
or the public concerning the status of particular complaints. '

3. By SEC personnel for purposes of investigating possible viola
tions of the Federal securities laws.

4. Where there is an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organization charged with the responsi
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto.

5. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

6. In connection with investigations or disciplinary proceedings 
by a State securities regulatory authority or by a securities self- 
regulatory organization involving one or more of its members.

7. A record from this system of records may be disclosed as a 
“routine use” to a Federal, State or local governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

8. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

9. In connection with proceedings by the Commission pursuant to 
Rule 2(e) of its Rules of Practice, 17 CFR 204.2(e).

10. When considered appropriate, records in this system may be 
referred to a bar association or similar Federal, State or local 
licensing authority for possible disciplinary action.

11. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are maintained on magnetic tape or cards 
and accessed by special computer programs on a periodic or “on 
request” basis.

Retrievability: No individual name access is provided but the re
ports are in alphabetical sequence by the name of the subject of the 
complaint, or the complainant’s name.

Safeguards: Access to and use of these records are limited to 
those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure. Records 
are maintained in a building having a 24-hour security guard.

Retention and disposal: Records are retained indefinitely.
System manager(s) and address: Director, Office of Registrations 

and Reports, Securities and Exchange Commission, 1100 L Street, 
N.W., Washington, D.C. 20549.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange, 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures:. Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549,

Contesting record procedures: See Record access procedures 
above.

Record source categories: Information is received from individuals 
through letters, telephone calls, or personal visits to headquarters 
or regional offices.

SEC—17
System name: Correspondence Files Pertaining to Registered 

Broker-Dealers—SEC
System location: Securities and Exchange Commission, Washing

ton, D.C. 20549. Records also are maintained in the SEC Regional 
and Branch Offices.

Categories of individuals covered by the system: Individuals who 
are registered with the Commission as broker-dealers and persons 
associated with a registered broker-dealer.

Categories of records in the system: Records contain information 
relating to an individual’s activities and transactions as a registered 
broker-dealer and information concerning the relationship of other 
persons to the broker-dealer.

Authority for maintenance of the system: Title 15, United States 
Code, Sections 78a et seq.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in these records may be used as follows:

1. These records are used to maintain a continuity within the 
SEC as to each registered broker-dealer and to provide the SEC 
staff with the background and results of earlier examinations of re
gistered broker-dealers as well as an insight into current regulatory 
problems, if any, concerning each registrant.

2. To aid in responding to requests from Members of Congress 
and the public relating to particular registered broker-dealers.

3. By SEC personnel for purposes of investigating possible viola
tions of the Federal securities laws.

4. Where there is an indication of a violation or potential violar 
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organization charged with the responsi-
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bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto.

5. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

6. In connection with investigations or disciplinary proceedings 
by a State securities regulatory authority or by a securities self- 
regulatory organization involving one or more of its members.

7. In connection with proceedings by the Commission pursuant to 
Rule 2(e) of its Rules of Practice, 17 CFR 201.2(e).

8. A record from this system of records may be disclosed as a 
“routine use” to a Federal, State or local governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

9. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the insuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

10. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in paper form and bound in file 
folders. . ;

Retrievability: Information is indexed by name of registrant. In
formation regarding individuals may be obtained through the use of 
index systems.

Safeguards: These records generally are available for inspection 
by the public in the Public Reference Room. Except for such public' 
disclosure only authorized persons are given access to the raw files. 
Records are maintained in a building that has a 24-hour security 
guard.

Retention and disposal: These records are retained indefinitely. 
While no formal schedule exists, these records periodically are sent 
to a Federal Records Center fqr storage.

System manager(s) and address: Records Officer, Securities and 
Exchange Commission, 1100 L Street, N.W., Washington, D.C. 
20549.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: In addition to containing correspon
dence between the registered broker-dealer and the Commission, 
these files include copies of staff examination reports; information 
also is received from various segments in the industry and securi
ties self-regulatory organizations.

SEC—18
System name: Correspondence Files Pertaining to Registered Invest

ment Advisers—SEC

System location: Securities and Exchange Commission, Washing
ton, D.C. 20549. Records also are maintained by the SEC’s Re
gional and Branch Offices.

Categories of individuals covered by the system: Investment ad
visers registered with the Commission and persons associated with 
registered investment advisers.

Categories of records in the system: Records contain information 
relating to an investment adviser, his business, his compliance with 
provisions of the Federal securities laws. Records also include in
formation on persons associated with investment advisers.

Authority for maintenance of the system: Title 15, United States 
Code, Sections 78d, 80b-1 et seq.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in these records may be used for the follow
ing:

1. By SEC personnel to determine whether a registered invest
ment adviser is complying fully with applicable requirements.

2. To aid in responding to requests from Members of Congress 
and the public concerning the status of a registered investment ad
viser.

3. By SEC personnel for purposes of investigating possible viola
tions of the Federal securities laws.

4. Where there is an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organization charged with the responsi
bility of investigating or prosecuting such violation or charged with 
enforcing or implemeting the statute, or rule, regulation or order is
sued pursuant thereto.

5. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

6. In cpnnection with investigations or disciplinary proceedings 
by a State securities regulatory authority or by a securities self- 
regulatory organization involving one more of its members.

7. In connection with proceedings by the Commission pursuant to 
Rule 2(e) of its Rules of Practice, 17 CFR 201.2(e).

8. A record frQm this system of records may be disclosed as a 
‘‘routine use” to a Federal, State or local governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

9. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
licence, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary the requesting 
agency’s decision on the matter.

10. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personiiel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are maintained in paper form and bound in 
a file folder.

Retrievability: Information is indexed by name of the registrant. 
Information regarding individuals may be obtained through the 
Commission’s Name—Relationship Index system.

Safeguards: These records generally are available for inspection 
by the public in the Public Reference Room. Except for public dis
closure only authorized persons are given access to the raw files. 
The records are maintained in a building that has a 24-hour security 
guard.
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Retention and disposal: These records are retained indefinitely. 
While no formal schedule exists, these records periodically are sent 
to a Federal Records Center for storage.

System manager(s) and address: Records Officer, Securities and 
Exchange Commission, 1100 L Street, N.W., Washington, D.C. 
20549,

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access' procedures 
above.

Record source categories: In addition to containing correspon
dence between the investment adviser and the Commission, these 
files include copies of staff examination reports, information 
received from various segments of the industry, including the finan
cial press and other items pertaining to each individual investment 
adviser or to any complex of investment companies with which it is 
affiliated.

SEC—19
System name: Correspondence Files Pertaining to Registered Invest

ment Companies—SEC
System location: Securities and Exchange Commission, Washing

ton, D.C. 20549. Records are also maintained by SEC Regional and 
Branch Offices.

Categories of individuals covered by the system: Individuals as
sociated with registered investment companies.

Categories of records in the system: Records contain information 
relating to an individual’s relationships and transactions with a re
gistered investment company.

Authority for maintenance of the system: Title 15, United States 
Code, Sections 78d(b) and 80a-l et seq.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in these records may be used for the follow
ing:

1. By SEC personnel to monitor compliance with the provisions 
of the Investment Company Act of 1940.

2. To aid in responding to requests from Members of Congress 
and the public relating to particular registered investment compa
nies.

3. By SEC personnel for purposes of investigating possible viola
tions of the Federal securities laws.

4. Where there is an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
record? in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organization charged with the responsi
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto.

5. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past o>r present members of its 
staff is a party or otherwise involved in an official capacity.

6. In connection with investigations or disciplinary proceedings 
by a State securities regulatory authority or by a securities self- 
regulatory organization involving one or more of its members.

7. In connection with proceedings by the Commission pursuant to 
Rule 2(e) of its Rules of Practice, 17 CFR 201.2(e).

8. A record from this system of records may be disclosed as a 
“routine use” to a Federal, State or local governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if, 
necessary to obtain information relevant to any agency decision 
concerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

9. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

10. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to genend requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in paper form and bound in a 
file folder.

Retrievability: Information is indexed by name of registrant. In
formation regarding individuals may be obtained through the use of 
index systems and the Commission’s Name-relationship Index 
system.

Safeguards: The records generally are available for inspection by 
the public in the Public Reference Room. Except for public disclo
sure only authorized persons are given access to the raw files. 
Records are maintained in a building that has a 24-hour security 
guard.

Retention and disposal: These records are retained indefinitely. 
While no formal schedule exists, these records periodically are sent 
to a Federal Records Center for storage.

System manager(s) and address: Records Officer, Securities and 
Exchange Commission, 1100 L Street, N.W., Washington, D.C. 
20549.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
•of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: In addition to containing correspon
dence between the registered investment company and the Commis
sion, these files include copies of staff examination reports, infor
mation received from various segments of the industry, including 
the financial press and other items pertaining to each individual in
vestment company or to the complex of investment companies with 
which it is affiliated.

SEC—20
System name: Defendant Index—SEC

System location: Securities and Exchange Commission, Washing
ton, D.C. 20549.

Categories of individuals covered by the system: Records are main
tained on persons involved in legal actions with the SEC or in 
which violations of the Federal securities laws are alleged. These 
include injunetive, .subpoena enforcement, civil and criminal and 
contempt actions.

Categories of records in the system: Records contain information 
regarding all legal actions filed by the SEC and information regard
ing actions brought against the SEC. They may also contain infor
mation with respect to criminal actions prosecuted by the Depart
ment of Justice. The records include the name of the case, the 
court’s case number, any court designation, and type of action.

Authority for maintenance of the system: Title 15, United States 
Code, Sections 77s,77t, 78u, 79r, 77uuu, 80a-41, and 80b-9.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the
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information contained in these records may be used for the follow
ing:

1. By SEC personnel to locate and identify a particular court
case. '-;:v

2. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

3. To respond to requests from Members of Congress or the 
public for information concerning litigation matters.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained on 3 x 5 inch index cards and 
stored in filing boxes.

Retrievability: Records are indexed by name.
Safeguards: Records are maintained in locked steel cabinets that 

are kept in a locked office and in a building having a 24-hour 
security guard.

Retention and disposal: These records are retained indefinitely. 
While no formal schedule exists, these records periodically are sent 
to a Federal Records Center for storage.

System manager(s) and address: Records Officer, Securities and 
Exchange Commission, 1100 L Street, N.W., Washington, D.C. 
20549. ' : " ; - 5*5 'V - ‘ 1 i

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Legal documents filed in civil, adminis
trative and criminal proceedings.

SEC—21
System name: Division of Corporate Regulation Bankruptcy Act 

Records—SEC
System location: Securities and Exchange Commission, Washing

ton, D.C. 20549, SEC New York Regional Office, New York, New 
York 10007, SEC Chicago Regional Office, Chicago,. Illinois 60604, 
SEC Los Angeles Regional Office, Los Angeles, California 90012,, 
SEC San Francisco Branch Office, San Francisco, California 
90012, and SEC Seattle Regional Office, Seattle, Washington 98174.

Categories of individuals covered by the system': Records are main
tained on attorneys for debtors, trustees, attorneys for trustees, 
United States District Court judges, and United States Bankruptcy 
judges.

Categories of records in the system: The records contain the fol
lowing types of information: addresses, information contained in 
court pleadings, memoranda regarding findings of SEC investiga
tions, SEC staff memoranda regarding various aspects of court 
proceedings.

Authority for maintenance of the system: Title 11, United States 
Code, Sections 572, 608, 665a and Chapter XI Rule 11-6, Official 
Form Nos. 11-F1 and 11-F2 promulgated by the United States 
Supreme Court under 28 U.S.C. Section 2075.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in these records may be used as follows:

1. By SEC staff in preparation for participation in all phases of 
Chapter X and XI debtor relief proceedings, including court 
hearings and meetings with trustees, counsel, presiding judges, and 
with other interested parties. Files also are used in responding to 
inquiries of Congressmen, public investors, and other agencies with 
respect to pending or terminated bankruptcy proceedings.

2. In any proceeding where the federal securities laws are in ** 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

3. By SEC personnel for purposes of investigating possible viola
tions of the federal securities laws.

4. Where there is an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the a-propriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organization charged with the responsi
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto.

5. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personel management 
functions.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are kept in hard copy form in filing 
cabinets.

Retrievability: The records are indexed by case name or company 
name and case number. Information on individuals may be 
retrieved through use of SEC Name-Relationship Index system.

Safeguards: Access to and use of these records are limited to 
those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure. The of
fice where records are maintained is locked at night and a 24-hour 
security guard limits access to building.

Retention and disposal: Records are maintained indefinitely.
System manager(s) and address: Director, Division of Corporate 

Regulation, 1100 L Street, N.W., Washington, D.C. 20549.
Notification procedure: All requests to determine whether this 

system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
thé SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Records are sent to SEC by courts and 
attorneys. Some unsolicited information is obtained from members 
of the public, and information also is received from individuals in
cluding those to whom the records relate.

SEC—22
System- name: Division of Corporation Finance Branch Working 

Files—SEC
System location: Securities and Exchange Commission, Washing

ton, D.C. 20549.
Categories of individuals covered by the system: Records are main

tained on officers, directors, shareholders, and other persons hav
ing relationships with registrants.

Categories of records in the system: The information in the system 
generally includes material concerning registrants filed with the 
SEC under the Securities Act of 1933 and the Securities Exchange 
Act of 1934 and may describe relationships or transactions named 
individuals may have with such registrants.

Authority for maintenance of the system: Title 15, United States 
Code, Sections 77e, 77g, 77h and 77j; 781, 78m, 78n, 78o(d), and 
78p; 77eee.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in these records may be used as follows:
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1. To process registration statements, proxy statements, periodic 
reports and other reports required by statute or rule to be filed with 
the Commission.

2. To aid in responding to inquiries from Members of Congress, 
the press and the public regarding registrants.

3. By SEC personnel for purposes of investigating possible viola
tions of the Federal securities laws.

4. Where there is an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organization charged with the responsi
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto.

5. In any proceeding where the federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

6. In connection with investigations or disciplinary proceedings 
by a State securities regulatory authority or by a securities self- 
regulatory organization involving one or more of its members.

7. In connection with proceedings by the Commission pursuant to 
Rule 2(e) of its Rules of Practice, 17 CFR 201.2(e).

8. A record from this system of records may be disclosed as a 
“routine use’’ to a federal, state or local governmental authority 
maintaining civil, criminal or other relevant enforcement informa-, 
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

9. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the' ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

10. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are maintained in hard copy form and 
stored on shelving.

Retrievability: The records are indexed by the name of the regis
trant. The Commission’s Name-Relationship Index system, how
ever, cross-indexes names of individuals with the names of regis
trants.

Safeguards: Access to these files is limited to authorized persons. 
The records are maintained in a building that has a 24-hour security 
guard.

Retention and disposal: These records are retained indefinitely. 
While no formal schedule exists, these records periodically are sent 
to a Federal Records Center for storage. _ _

System managers) and address: Director, Division of Corporation 
Finance, Securities and Exchange Commission, 500 North Capitol 
Street, Washington, D.C. 20549.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: The information is obtained through in
formal meetings and conversations with registrants and their 
representatives; documents that are filed with the Commission; 
communications from other members of the Commission’s staff; 
publications; notes and letters from registrants, their counsel, and 
other interested persons, including shareholders, investors, and in
dividuals including where practicable those to whom the informa
tion relates, and internal working papers prepared by members of 
the staff.

SEC—23
System name: Division of Corporation Finance Index for Filings on 

Schedule 13D and Filings under Regulations A and B—SEC
System location: Securities and Exchange Commission, Washing

ton, D.C. 20549.
Categories of individuals covered by the system: The categories of 

individuals on whom records are maintained in the system are (1) 
all persons filing a Schedule 13D, and (2) all persons filing as regis
trants under Regulations A or B.

Categories of records in the system: The information in this 
system indicates whether individuals have filed a Schedule 13D and 
if so for what registrants. It also indicates whether or not such in
dividuals have filed as registrants in offerings under Regulation A 
or B .

Authority for maintenance of the system: Title 15, United States 
Code, Sections 77c(b), 78m(d) and 78n(d).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in these records may be used as follows:

1. By SEC personnel to maintain a control system over such 
public filings; to determine whether named persons have made such 
filings; and to verify information concerning such filings, as such 
information may be disclosed in other filings.

2. By SEC personnel for purposes of investigating possible viola
tions of the Federal securities laws.

3. Where there is an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or other issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organization charged with the responsi
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto.

4. In any proceeding where the Federal securities laws are in 
issue or in which thé Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

5. A record from this system of records may be disclosed as a 
“ routine use” to a Federal, State or local governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

6. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance,- the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

7. In connection with -investigations or disciplinary proceedings 
by a State securities regulatory authority or by a securities self- 
regulatory organization involving one or more of its members.

8. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

FEDERAL REGISTER VOL. 40, NO. 1 «7—WEDNESDAY, AUGUST 27, 197S



SECURITIES AND EXCHANGE COMMISSION 39269
9. To aid in responding to requests for information from Mem

bers of Congress, the press and the public concerning such filings 
and offerings.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are maintained on index cards.
Retrievability: The record for schedule 13D iss indexed alphabeti

cally both by name of the bidder and the registrant. The Regulation 
A and B records are indexed by the name of the registrant. The 
SEC Namé-Relationship Index system cross-indexes the names of 
individuals with the names of registrants:

Safeguards: Access to and use of these records are limited to 
those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure. The 
records are maintained in a building that has a 24-hour security 
guard.

Retention and disposal: Records are maintained indefinitely.
System manager(s) and address: Director, Division of Corporation 

Finance, Securities and Exchange Commission, 500 North Capitol 
Street, Washington, D.C. 20549.

Notification procedure: AIE requests to determine whether this 
system of records contains a rebord pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: The information is extracted from 
Schedule 13D filings and Regulation A and B filings, which are 
required by regulation to contain specified information concerning 
certain individuals.

SEC—24
System name: Division of Enforcement Investigative Working 

Files—SEC
System location: Securities and Exchange Commission, Washing

ton, D.C. 20549. Records also may be maintained by Regional and 
Branch Offices with respect to investigations conducted by those 
Offices.

Categories of individuals covered by the system: Records are main
tained on individuals, corporations, partnerships, and other entities 
that engage in activities which may involve violations of the 
Federal securities laws or the rules of securities self-regulatory or
ganizations. These records also may contain information concerning 
investors or other individuals who become involved in Commission 
investigations.

Categories of records in the system: The information in this 
system is derived from many sources, including documents filed 
with the Commission, court records, articles from publications, 
published financial data, information from corporations, securities 
brokerage firms, banks, public utilities, credit agencies and Federal, 
State, local and foreign law enforcement and securities self-regula
tory organizations. Information also may be gathered from in
dividuals, including, where practicable, the individual under in
vestigation.

Authority for maintenance of the system: Title 15, United States 
Code, Sections 77s, -77t, 78u, 79r, 77uuu, 80a-41; 80b-9; 17 CFR
202.5.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in these records may be used for the follow
ing:

1. By SEC personnel for purposes of investigating possible viola
tions of the Federal securities laws.

2. Where there is an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal, State, local, foreign or

a securities self-regulatory organization charged with the responsi
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto.

3. When considered appropriate, records in this system may be 
referred to a bar association or similar Federal, State or local 
licensing authority for possible disciplinary action.

4. A record from this system of records may be disclosed as a 
“ routine use’’ to a Federal, State or local governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

5. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

6. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

7. In connection with investigations -or disciplinary proceedings 
by a State securities regulatory authority or by a securities self- 
regulatory organization involving one or more of its members.

8. In connection with proceedings by the Commission pursuant to 
Rule 2(e) of its Rules of Practice, 17 CFR 201.2(e).

9. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

10. By the Commission to prepare and publish information con
cerning violations of the Federal securities laws as authorized by 15 
U.S.C. 78u(a), as amended.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are maintained in file folders, binders and 
index cards and in separate notebooks.

Retrievability: The system is indexed only by the name of the 
case although information regarding an individual can often be ob
tained through use of the Commission’s Name-Relationship Index 
system.

Safeguards: Access to and use of these records are limited to 
those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure. Physical 
security is primarily obtained by limitation of access to the building 
in which the records are maintained.

Retention and disposal: The records are generally maintained until 
the case has been closed, at which time the originals are sent to the 
formal investigative files. A file containing extra copies of certain 
of the documents in the formal file may be maintained by the per
son working on the case for some period of time thereafter. These 
personal files on closed cases are generally destroyed when the per
son maintaining them leaves the Commission’s employ.

System manager(s) and address: Director, Division of Enforce
ment, Securities and Exchange Commission, 500 North Capitol 
Street, Washington, D.C. 20549.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain informatioh 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.
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Record source categories: Information for these records is ob
tained from the Commission’s files, newspaper articles, court 
papers, securities brokerage firms, corporations, banks, public utili
ties, credit organizations, individuals, and Federal, State, local, and 
foreign law enforcement and securities self-regulatory organiza
tions.

SEC—25
System name: Division of Enforcement Liaison Working 

Files—SEC
System location: Securities and Exchange Commission, Washing

ton, D.C. 20549. Records also may be maintained by regional and 
branch offices.

Categories of individuals covered by the system: Records are main
tained on persons who have been involved in activities which vio
lated or tnay have violated Federal, State or foreign laws relating to 
transactions in securities, the conduct of a securities business or in
vestment advisory activities, and banking or other financial activi
ties.

Categories of records in the system: The system contains informa
tion contained in filings made with the Commission, court records, 
information gathered during SEC investigations, staff memoranda, 
SEC orders, correspondence, articles from publications, published 
financial data, securities brokerage firms data, information supplied 
by individuals and Fédéral, State, local and foreign regulatory and 
law enforcement organizations, and securities self-regulatory or
ganizations.

Authority for maintenance of the system: Title 15, United States 
Code, Sections 77s, 77u, 78u, 79r, 77uuu, 80a-41, 80b-9, and 17 
CFR 202.5.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in these records may be used for the follow
ing:

1. To coordinate law enforcement activities between the SEC and 
other Federal, State, local or foreign law enforcement agencies, 
and securities self-regulatory organizations.

2. By SEC personnel for purposes of investigating possible viola
tions of the Federal securities laws.

3. Where there is an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the1 relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organization charged with the responsi
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto.

4. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

5. A record from this system of records may be disclosed as a 
“routine use” to a Federal, State oy local governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

6. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the'letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

7. In connection with proceedings by the Commission pursuant to 
Rule 2(e) of its Rules of Practice, 17 CFR 201.2(e).

8. When considered appropriate, records in this system may be 
referred to a bar association or similar Federal, State or local 
licensing authority for possible disciplinary action.

9. In connection with investigations or disciplinary proceedings 
by a State securities regulatory authority or by a securities self- 
regulatory organization involving one or more of its members.

10. As a data, source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained

or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions. ,

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are kept on individual pieces of paper in file 
folders, binders and file cabinets.

Retrievability: The system is indexed by the name of the person 
or entity to which the file primarily relates. Cross-reference to the 
individual is possible through the Commission’s Name-Relationship 
Index system.

Safeguards: Access to and use of these records are limited to 
those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure. The 
records are kept in a building having a 24-hour security guard.

Retention and disposal: If a formal investigation is opened the 
records generally are transferred to the person having responsibility 
for the investigation. If no formal investigation is opened, the 
records are usually maintained as long as the information contained 
therein appears to be relevant to possible future enforcement ac
tions. When records cease to be relevant, they are destroyed.

System manager(s) and address: Director, Division of Enforce
ment, Securities and Exchange Commission, 500 North Capitol 
Street, Washington, D.C. 20549.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access, to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Records are obtained from public filings 
made with the SEC; reports of investigations made by SEC person
nel; transcripts, documents and other material acquired by SEC 
personnel as a result of investigations; publications, court docu
ments, information from individuals, including where practicable 
the individuals to whom the information relates, securities self- 
regulatory organizations, securities brokerage firms, corporations, 
individuals, State, local, and foreign law enforcement organiza
tions, and miscellaneous other sources.

SEC—26
System name: Division of Enforcement Preliminary Market Surveil

lance Inquiries—SEC
System location: Securities and Exchange Commission, 500 North 

Capitol Street, Washington, D.C. 20549.
Categories of individuals covered by the system: Broker-dealers 

and persons associated with them and other persons involved in the 
trading of securities; individuals associated with companies whose 
securitjes are traded and individuals trading securities on national 
securities exchanges or over-the-counter.

Categories of records in the system: The system contains informa
tion filed with the SEC, articles from publications, market price- 
volume information, market trading data, corporate information, 
securities brokerage firm data, and other information relating to 
particular securities.

Authority for maintenance of the system: Title 15, United States 
Code, Sections 77s, 77t, 78u, 79r, 77uuu, 80a-l, and 80b-9 and 17 
CFR 202.5.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and infor
mation in the records may be used as follows:

1. By SEC personnel for purposes of investigating possible viola
tions of the Federal securities laws.

2. Where there is an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or
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by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal, State, local foreign or 
a securities self-regulatory organization charged with the responsi
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto.

3. When considered appropriate, records in this system may be 
referred to a bar association or similar Federal, State or local 
licensing authority for possible disciplinary action.

4. A record from this system of records may be disclosed as a 
“Routine use” to a Federal, State or local governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if  
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

5. A record from this system of records maybe disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

6. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or'other personnel management 
functions.

7. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

8. In connection with investigations or disciplinary proceedings 
by a State securities regulatory authority or by a securities self- 
regulatory organization involving one or more of its members.

9. In connection with proceedings by the Commission pursuant to 
Rule 2(e) of its Rules of Practice, 17 CFR 201.2(e).

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are maintained in file folders, binders, 
index cards and notebooks.

Retrievability: The system is indexed by the name of the security 
that is the subject of the inquiry, but access to individual informa
tion may be gained through use of the Commission’s Name-Rela
tionship Index system.

Safeguards: Access to and use o f these records are limited to 
those persons whose official, duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure. Physical 
security is primarily provided by security guards who limit access 
to the building in which the records are maintained.

Retention and disposal: If a formal investigation is opened the 
records are transferred to the person having responsibility for the 
investigation. If no formal investigation is opened, after 3 years the 
records are usually sent to the formal files or destroyed.

System manager(s) and address: Director, Division of Enforce
ment, Securities and Exchange Commission, 500 North Capitol 
Street, Washington, D.C. 20549.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street,'N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to die Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Information is obtained from SEC 
filings, findings and orders, publications, securities self-regulatory 
organizations, securities brokerage firms, corporations, individuals, 
including where practicable those to whom the records relate, mar
ket transaction information provided by financial reporting services 
and other miscellaneous sources.

SEC—27 .
System name: Division of Investment Management Regulation Cor

respondence and Memoranda Files—SEC
System location: Securities and Exchange Commission, Washing

ton, D.C. 20549.
Categories of individuals covered by the system: The records con

cern individuals who have requested “no-action” or interpretive 
advice and general correspondence from investment advisers and 
persons associated with them or investment companies.

Categories of records in the system: The records contain in
terpretations of the Federal securities laws as they apply to a cer
tain set of facts. Facts may describe the individual’s relationship to 
a company or his role in a transaction. Addresses of individuals are 
included in the records.

Authority for maintenance of the system: Most of the information 
in the files was submitted voluntarily. To thé extent that informa
tion was solicited, such solicitation was done in reliance upon the 
Commission’s general power to enforce the Investment Company 
Act, 415 U.S.C. 80a041, the Investment Advisers Act, 15 U.S.C. 
80609, the Securities Exchange Act of 1934, 15 U.S.C. 78u, and the 
Securities Act of 1933, 15 U.S.C. 77s.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in these records may be used as follows:

1. By the staff to aid in processing current requests for no-action 
or interpretative letters.

2. To assist in processing registration statements and reports and 
other documents filed with the Commission under the Investment 
Company Act or the Investment Advisers Act.

3. To respond to inquiries from Members of Congress, the press 
or the public concerning matters arising under the Investment Com
pany Act and the Investment Advisers Act.

4. By SEC personnel for purposes of investigating possible viola
tions of the Federal securities laws.

5. Where there is an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal, State, local, foreign dr 
a securities self-regulatory organization charged with the responsi
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto. *

6. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

7. In connection with investigations or disciplinary proceedings 
by a State securities regulatory authority or by a securities self- 
regulatory organization involving one or more of its members.

8. A record from this system of records may be disclosed as a 
“ routine use” to a Federal, State or local governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

9. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s, decision oh the matter.

10. In connection with proceedings by the Commission pursuant 
to Rule 2(e) of its Rules of Practice, 17 CFR 201.2(e).

11. When considered appropriate, records in this system may be 
referred to a bar association or similar Federal, State or local 
licensing authority for possible disciplinary action.
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12. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: v

Storage: Index cards and paper copies of memoranda and items 
of correspondence are kept in file cabinets.

Retrievability: These records are indexed by name of registrant. 
Cross-indexing to individuals is available through the Commission’s 
Name-Relationship Index system.

Safeguards: Access to and use of these records are limited to 
those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure. They are 
maintained in a building having 24-hours security guards.

Retention and disposal: Records are maintained indefinitely.
System manager(s) and address: Director, Division of Investment 

Management Regulation, 500 North Capitol Street, Washington, 
D.C. 20549.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, NW., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Personal information primarily is sup
plied by the individual. Some information may be supplied from 
other SEC personnel as a result of an investigation, litigation or 
documents filed by the individual or including information about 
the individual that are filed by an investment company or invest
ment adviser.

I  SEC—28
System'name: Employee Photograph File—SEC

System location: Securities and Exchange Commission, Washing
ton, D.C. 20549.

Categories of individuals covered by the system: All current em
ployees of the SEC. —

Categories of records in the system: Name and photograph of each 
SEC employee.

Authority for maintenance of the System: 41 CFR 101020.301.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: These records and the 
information contained in these records may be used as follows:

1. To identify current SEC employees for internal agency pur
poses or to assist other governmental agencies in determining 
whether an individual is a current employee of the Commission.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Photographs are attached to index cards. .
Retrievability: The system is alphabetically indexed by name of 

employee. v
Safeguards: Access to and use of these records are limited to 

those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure. The 
records are maintained in a lockable office with limited access. The 
building has a security guard present 'on a 24-hour basis.

Retention and disposal: Records are destroyed upon termination 
of employment.

System manager(s) and address: Service Officer, Securities and 
Exchange Commission, 500 North Capitol Street, Washington, D.C. 
20549.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Photographs are obtained when each in
dividual is issued an official identification card.

SEC—29
System name: Employees Current Card File—SEC

System location: Securities and Exchange Commission, Washing
ton, D.C. 20549.

Categories of individuals covered by the system: All current em
ployees of-the SEC.

Categories of records in the system: Name, Social Security 
number, SEC identification number, office room number, and 
telephone number of each current SEC employee.

Authority for maintenance of the system: 41 CFR 101-35.503 and 
101-20.301.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information in these records may be used as follows:

1. The records compose the master file from which the SEC 
telephone directory is periodically compiled.

2. These records also are used for reference purposes in reissuing 
SEC identification cards.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information is maintained on index cards.
Retrievability: The system is alphabetically indexed by name of 

employee.
Safeguards: Access to and use of these records are limited to 

those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure.

Retention and disposal: Individual cards are destroyed when em
ployment with the SEC is terminated.

System manager(s) and address: Service Officer, Securities and 
Exchange Commission, 500 North Capitol Street, Washington, D.C. 
20549.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549. t

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Information is obtained from each em
ployee and/or the administrative assistant of his Office or Division 
within the SEC.

SEC—30
System name: Equal Employment Opportunity Complaints—SEC

System location: Securities and Exchange Commission, Qashing- 
ton,D.C. 20549.

Categories of individuals covered by the system: Records are main
tained of SEC employees making equal employment opportunity 
complaints and employees involved in the investigation of such 
complaints.

Categories of records in the system: RecordS/Contain information 
pertaining to employee discrimination complaints and the results ot 
investigations into those complaints.

Authority for maintenance of the system: Executive Order 11478.
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Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information in these records may be used for the following:

1. To process employment discrimination complaints. „
2. As a data source for management information for production 

of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Açt or to locate specific in
dividuals for personnel research or other personnel management 
functions.

3. These records may be used by the SEC in any litigation or ad
ministrative action by an employee or others in which the SEC’s 
Equal Employment Opportunity program activities are in issue.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are kept in paper form in file folders and 
filing cabinets.

Retrievability: The records are indexed by name.
Safeguards: Access to and use of these records are limited to 

those persons whose official duties require siich access. Personnel 
screening is employed to prevent unauthorized disclosure. The 
records are kept ip a building having a 24-hour security guard.

Retention and disposal: The records are kept indefinitely.
System manager(s) and address: Executive Director, Securities 

and Exchange Commission, 500 North Capitol Street, Washington, 
D.C. 20549.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above. . % " . -

Record source categories: The information in the records is ob
tained front, the complainant, the complainant’s co-workers and su
pervisors, the investigator and the Commission Equal Employment 
Opportunity counsellor.

SEC—31
System name: Executive/Congressional Personnel Referrals—SEC

System location: Securities and Exchange Commission, Washing
ton, D.C. 20549.

Categories of individuals covered by the system: Records are main
tained on applicants for employment.

Categories of records in the system: Records contain names of ap
plicants, Members of Congress or other individuals who recom
mend specified individauls for employment and the basis for the 
recommendation.

Authority for maintenance of the system: Records are unsolicited.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of 'such uses: These records and the 
information contained in these records may be used as follows:

1. To identify candidates for current and prospective job vacan
cies within the Commission

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are stored in paper form in file folders and 
storage cabinets.

Retrievability: Records are indexed by name.
Safeguards: Access to and use of these records are limited to 

those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure. Records 
are kept in a building having a 24-hour security guard.

Retention and disposal: Records are kept indefinitely.

System manager(s) and address: Director of Personnel, Securities 
and Exchange Commission, 500 North Capitol Street, Washington, 
D.C. 20549.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Records are obtained from persons in 
the executive and legislative branches of the Federal government 
and in some cases persons in State governments.
System name: Freedom of Information Act Requests—SEC 

SEC—32
Retention and disposal: SEC
System location: Securities and Exchange Commission, Washing

ton, D.C. 20549. Records may also be maintained by SEC Regional 
and Branch Offices.

Categories of individuals covered by the system: Records are main
tained on person^ requesting files, documents or other information 
from the Commission pursuant to provisions of the Freedom of In
formation Act, 5 U.S.C. 552 et seq., as amended.

Categories of records in the system: Records identify the in
dividual requesting access to information, and the information 
sought and also may describe the individual’s reasons for seeking 
the information.

Authority for maintenance of the system: 5 U.S.C. 552, et seq., as 
amended.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in these records may be used for the follow
ing:

1. By SEC personnel to process requests made under the 
Freedom of Information Act, as amended.

2. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

3. In connection .with any litigation challenging or seeking to en
join actions by the Commission under the Freedom of Information 
Act, as amended.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are maintained in hard copy form.
Retrievability: These records are indexed by name. Access to and 

use of these records is limited to those persons whose duties 
require such access.

Safeguards: These records are kept in a locked office in a build
ing having a 24-hour security guard.

Retention and disposal: Records are retained indefinitely.
System manager(s) and address: Director, Office of Public Infor

mation, Securities and Exchange Commission, 500 North Capitol 
Street, Washington, D.C. 20549.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at H00 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu-
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rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Communications from individuals for 
information pursuant to the Freedom™ of Information Act, as 
amended.

SEC—33
System name: General Correspondence Files—SEC

System location: Securities and Exchange Cojnmission, Washing
ton, D.C. 20549. Each SEC Regional and Branch Office may retain 
its own general correspondence file system.

Categories of individuals covered by the system: Records are main
tained on persons who write to the Commission seeking informa
tion, registering complaints or just making knowp their views.

Categories of records in the system: The records contain only in
formation that is volunteered by the individual who wrote it.

Authority for maintenance of the system: Voluntary.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: These records and the 
information contained in these records may be used for the follow
ing:

1. By SEC personnel to respond to the inquiry, complaint or 
statement.

2. By SEC personnel for purposes of investigating possible viola
tions of the Federal securities laws.

3. Where there is an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organization charged with the responsi
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto.

4. When considered appropriate, records in this system may be 
referred to a bar association or similar Federal, State or local 
licensing authority for possible disciplinary action.

5. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

6. In connection with investigations or disciplinary proceedings 
by a State securities regulatory authority or by a-securities self- 
regulatory organization involving one or more of its members.

7. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

8. To compile monthly statistical reports indicating the numbers 
of complaints received with respect to particular entities which are 
referred to the Division of Enforcement and, where appropriate, 
other Federal agencies or securities self-regulatory organizations.

9. To respond to requests from Members of Congress relating to 
constituent inquiries.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in hard copy form and stored on 
shelving.

Retrievability: Records are indexed by name.
Safeguards: Access to and use of these records are limited to 

those persons whose official duties require such access. Physically, 
the records are kept in a locked office in a building having a 24- 
hour security guard.

Retention and disposal: These records are retained indefinitely. 
While no formal schedule exists, these records periodically are sent 
to a Federal Records Center for storage.

System manager(s) and address: Records Officer, Securities and 
Exchange Commission, 1100 L Street, N.W., Washington, D.C. 
20549.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Information is derived from letter and 
other communications received by the Commission from individuals 
who generally are seeking-information, registering complaints or 
making a statement.

SEC—34
System name: Hearings, Proceedings and Studies—SEC

System location: Securities and Exchange Commission, Washing
ton, D.C. 20549. Duplicate copies of these records may be main
tained by SEC Regional and Branch Offices.

Categories of individuals covered by the system: Records are main
tained on persons who testify, submit statements or otherwise par
ticipate in Commission hearings or proceedings such as the Com
mission Rate Hearings and hearings held in connection with the In
stitutional Investor Study.

Categories of records in the system: Records include transcripts of 
testimony: and documents filed by witnesses and others in such 
hearings or proceedings.

Authority for maintenance of the system: Title 15, United States 
Code, Sections 77s, 77t(a), 77(u), 78s, 78u, 78v, 79s, 79t, 77sss, 
77itt, 77uuu, 80a-37, 80a-38, 80a-39, 80a-40, 80b-ll and 80b-12.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information in these records may be used as follows:

1. To assist the Commission in developing regulatory and en
forcement policies to carry out its functions under the Federal 
securities laws. •.

2. To .assist the Commission in preparing studies and analyses to 
be transmitted to the Congress and make public concerning matters 
within the Commission’s jurisdiction or matters that may be ap
propriately committed to the Commission’s jurisdiction.

3. In connection with investigations by the Commission into 
possible violations of the Federal securities laws.

4. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in hard copy form.
Retrievability: Individual name access is provided through the 

SEC Name-Relationship Index system.
Safeguards: Records generally are available for public inspection. 

They are kept in an office that is locked at night and in a building 
having a 24-hour security guard.

Retention and disposal: Records are retained indefinitely.
System manager(s) and address: Records Officer, Securities and 

Exchange Commission, 1100 L Street, N.W., Washington, D.C. 
20549.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Transcripts of hearings, documents, re
ports and other submissions made to the SEC.
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'SEC—35

System name: Investigations anil Actions Index System—SEC
System location: Securities and Exchange Commission, Washing

ton, D.C. 20549,
Categories of individuals covered by the system: Records are main

tained on persons against whom the SEC has authorized an in
vestigation or enforcement action.

Categories of records in the system: Records indicate the date 
when an investigation or enforcement action was authorized and in
stituted.

Authority for maintenance of the system: Title 15, United States 
Code, Sections 77s, 77t, 78u, 79r, 77uuu, 80a-41, and 80b-9.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in these records may be used as follows:

1. To aid in responding to requests from Members of Congress, 
the press and the public relating to the status of enforcement ac
tions or investigations.

2. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

3. In connection with investigations or disciplinary proceedings 
by a State securities regulatory authority or by ,a securities self- 
regulatory organization involving one or more of its members.

/  4. In connection with proceedings by the Commission pursuant to
Rule 2(e) of its Rules of Practice, 17 CFR 201.2(e).

5. When considered appropriate, records in this system may be 
referred to a bar association or similar Federal, State or local 
licensing authority for possible disciplinary action

6. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are kept in paper form in file folders, bin
ders and filing cabinets.

Retrievability: Records are indexed by name.
Safeguards: Access to and use of these records are limited to 

those persons whose official duties require such access. Personnel 
screening is employed to prevent Unauthorized disclosure. Records 
are kept in a building having a 24-hour security guard.

Retention and disposal: Records are maintained indefinitely.
System manager(s) and address: Director, Division of Enforce

ment, Securities and Exchange Commission, 500 North Capitol 
Street, Washington, D.C. 20549.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Official action taken by the Commission 
and reflected in Commission Minute Orders.

SEC—36
System name: Investigatory Files—SEC

System location: Securities and Exchange Commission, Washing
ton, D.C. 20549. Main files may be maintained in the SEC Regional 
or Branch Office which conducted the investigation.

Categories of individuals covered by the system: Records are main
tained on defendants, respondents, witnesses, and other individuals 
involved in investigations and enforcement actions instituted by the

Categories of records in the system: The system contains informa
tion gathered by the Commission’s staff in connection with in
vestigations by it into possible violations of the Federal securities 
laws. Such information may be derived from materials filed with 
the Commission, court records, articles from publications, 
published, financial data, corporate information, securities 
brokerage firm data, bank information, telephone data, information 
received from securities self-regulatory organizations, information 
supplied by individuals and Federal, State, local and foreign law 
enforcement organizations, and from other sources. This record 
also contains the work product of SEC personnel involved in the 
investigation.

Authority for maintenance of the system: Title 15, United States 
Code, Sections 77s, 77t, 78u, 79r, J l u m i ,  80a-41, 80b-9; and 17 
CFR 202.5.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in these records may be used for the follow
ing:

1. By SEC personnel for purposes of investigating possible viola
tions of the Federal securities laws.

2. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

3. In connection with investigations or disciplinary proceedings 
by a State securities regulatory authority or by a securities self- 
regulatory organization involving one or more of its members.

4. In connection with proceedings by the Commission pursuant to 
Rule 2(e) of its Rules of Practice, 17 CFR 201.2(e).

5. Where there is an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute,'or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organization charged with the responsi
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto.

6. When considered appropriate, records in this system may be 
referred to a bar association or similar Federal, State or local 
licensing authority for possible disciplinary action.

7. A record from this system of records may be disclosed as a 
“routine use’’ to a Federal, State or local governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

8. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the, requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency's decision on the matter.

9. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification' of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personal management 
functions.

10. To respond to inquiries from Members of Congress which re
late to specific matters that the Commission has investigated.

11. To prepare and publish information relating to violations of 
the Federal securities laws as provided in 15 U.S.C. 78u(a), as 
amended.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in hard copy form or microform.
Retrievability: Records are accessed by individual name through 

computer search of the Commission’s Name-Relationship Index 
system.
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Safeguards: Access to and use of these records are limited to 
those persons whose official duties require' such access. Personnel 
screening is employed to prevent unauthorized disclosure. Files are 
maintained in buildings that have 24-hour security guards.

Retention and disposal: Records are retained in the Commission’s 
files or periodically sent to a Federal Records Center for storage. 
They are destroyed after twenty-five years.

System manager(s) and address: Director, Division of Enforce
ment, Securities and Exchange Commission, 500 North Capitol 
Street, Washington, D.C. 20549.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Information in these records is supplied 
by individuals, including where practicable, those to whom the in
formation relates, witnesses, banks, corporations, or other entities 
during course of inquiry or investigation; information supplied by 
stock exchanges, the National Association of Securities Dealers, 
Inc., Postal Inspection Service, Department of Justice, State Secu
rities Commissions, or other foreign, Federal, State, or local bodies 
and law enforcement agencies; information obtained from public 
sources, i.e., libraries, newspapers, television, radio, court records, 
filings with Federal, State and local bodies; information contained 
in filings made with the SEC pursuant to law and information from 
other offices within the Commission.

SEC—37
System name: Investor Service Complaint Index—SEC

System location: Securities and Exchange Commission, Washing
ton, D.C. 20549.

Categories of individuals covered by the system: Records are main
tained on persons registering complaints with the SEC.

Categories of records in the system: Records contain the name of 
the complainant and the disposition of the complaint.

Authority for maintenance of the system; Voluntary.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: These records and the 
information contained in these records may be used for the follow
ing:

1. To process complaints received from the public...
2. To aid in responding to inquiries from Members of Congress, 

the press and the public regarding the status of complaints.
3. By SEC personnel for purposes of investigating possible viola

tions of the Federal securities laws.
4. Where there is an indication of a violation or potential viola

tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organiziftîon charged with the responsi
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule; regulation or order 
issued pursuant thereto.

5. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

6. In connection with investigations or disciplinary proceedings 
by a State securities regulatory authority or by a securities self- 
regulatory organization involving one or more of its members.

7. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in

dividuals for personnel research or other personnel management 
functions.

Policies and practices for storing, retrieving, accessing, re taining 
and disposing of records in the sytem:

Storage: Records are maintained in paper form in file folders, 
binders and filing cabinets.

Retrievability: Records are indexed by name.
Safeguards: Access to and use of these records are limited to 

those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure. Records 
are kept in a building having a 24-hour security guard.

Retention and disposal: Records are kept indefinitely.
System manager(s) and address: Director, Office of Registration 

and Reports, 1100 L'Street, N.W., Washington, D.C.20549.
Notification procedure: All requests to determine whether this 

system of records contains a record pertaining to the requesting in
dividual may bd made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and.Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact ot address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Complaints received from various 
sources relating to matters that may be under the jurisdiction of the 
Commission. ;" 1

SEC—38
System name: Litigation Files (Civil and Criminal)--SEC

System location: Securities and Exchange Commission, Washing
ton, D.C. 20549. Duplicate files may be maintained in the SEC Re
gional and Branch Offices which conducted the litigation.

Categories of individuals covered by the system: Records are main
tained on individuals involved in civil and criminal actions.

Categories of records in the system: Records include transcripts of 
testimony, documents and other evidentiary matter, pleadings and 
other documents filed in court and orders issued by the court and 
correspondence relating to litigation matters».

Authority for maintenance of the system: Title 15, United States 
Code, Sections 77s, l i t ,  78u, 79r, 77uuu, 80a-41, and 80b-9.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in them are used for the following:

1. By SEC personnel and the personnel of other agencies of the 
Federal government, including the Department of Justice, to 
prosecute civil and criminal actions for, among other things, viola
tions of the Federal securities laws; may also be used by these per
sonnel to prepare appeals from court orders in such cases.

2. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

3. I»-connection with investigations or disciplinary proceedings 
by a State securities regulatory authority or by a securities self- 
regulatory organization involving one or more of its members.

4. In connection with proceedings by the Commission pursuant to 
Rule-2(e) of its Rules of Practice, 17 CFR 201.2(e).

.5. Where there is an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organization charged with the responsi
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto.

6. When considered, appropriate, records in this system may be 
referred to a bar association or similar Federal, State or local 
licensing authority for possible disciplinary action.

7. A record from this system of records may be disclosed as a 
“routine use” to a Federal, State or local governmental authority 
maintaining civil, criminal or other relevant enforcement informa-
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tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

8. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency's decision on the matter.

9. As ardata source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in hard copy form or microform.
Retrievability: Records are accessed by individual name through 

the Commission’s Name-Relationship Index system.
Safeguards: Information contained in these records is public in

asmuch as the documents were filed in a public court proceeding 
(unless the court ordered otherwise).

Retention and disposal: These records are retained indefinitely. 
While no formal schedule exists, these records periodically are sent 
fo a Federal Records Center for storage.

System manager(s) and address: Records Officer, Securities and 
Exchange Commission, 1100 L Street, N.W., Washington, D.C. 
20549.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Information in this system is derived 
from documents, litigation, transcripts of testimony, evidence in
troduced into court, orders entered by a court and correspondence 
relating to litigation.

SEC—39
System name: Mailing Address Labels (MAL)—SEC 

System location: Securities and Exchange Commission, Washing
ton, D.C. 20549.

Categories of individuals covered by the system: Records are main
tained on all parties receiving official SEC material by mail on a 
regular basis. This category includes active registrants, issuers, and 
a select group of non-filing recipients receiving courtesy copies. It 
also applies to persons receiving various SEC survey question
naires.

Categories of records in the system: The recqrds are computerized 
and contain name and address labels, file number (if applicable), 
category of mailing and number of copies.

Authority for maintenance of the system: The information con
tained in the system is volunteered by the individual.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in these records may be used as follows:

1. To facilitate and expedite the mailing of SEC material utilizing 
the computer and automated addressing equipment. Listings of ad
dress labels for particular categories of recipients are produced 
daily as required.

2. To provide statistical information on the number of persons 
receiving materials on a regular basis.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are stored on magnetic tape.
Retrievability: The records are indexed alphabetically.
Safeguards: All data files are maintained in the tape and disc 

library area in the Office of Data Processing. Access to the com
puter room is limited to authorized members of the staff, and ac
cess to the library is limited to the librarian and authorized super
visory personnel of the Office of Data Processing. During nonwork
ing hours, both doors leading into the computer operations area are 
locked, and periodic checks of the area are made by a government 
guard assigned to the SEC. Master data files are stored in a 
fireproof safe. Tape and disc files can be obtained only through the 
librarian or chief of operations, who make the files available only 
to those members of the staff of the Office of Data Processing 
authorized to use them.

Retention and disposal: Only current address label files are kept. 
No historical files on out-of-date address information is retained.

System managerfs) and address: Director, Office of Data 
Processing, Securities and Exchange Commission, 500 North 
Capitol Street, Washington, D.C. 20549.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C- 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Registration statements under the vari
ous securities acts as submitted by the registrants, survey question
naire lists prepared by the Commission, personal requests by in
dividuals to be placed on the courtesy mailing lists.

SEC—40
System name: Manpower Reporting System (MPR)—SEC

System location: Securities and Exchange Commission, 500 North 
Capitol Street, Washington, D.C. 20549

Categories of individuals covered by the system: Past and current 
SEC employees.

Categories of records in the system: The records are computerized 
and contain information about Commission employees including the 
employee’s name, employee identification number, hours worked 
during each pay period, compensation data, and work-activity clas
sifications for each pay period.

Authority for maintenance of the system: Applicable sections in 
chapters 21 through 89 of Title 5 of the United States Code.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and infor
mation in the records may be used:

1. As a data source for management information for production 
of summary descriptive statistics and analytical studies reflecting 
the Commission’s allocations of cost and man-hours by budget ac
tivity. Reports generated by this system are used by the Commis
sion and the staff to substantiate requests to Congress and others 
for personnel allocation and utilization; may also be utilized to 
respond to general requests for statistical information (without per
sonal identification of individuals) under the Freedom o f  Informa
tion Act or to locate specific individuals for personnel research or 
other personnel management functions.

2. For any court litigation or administrative action involving 
review of personnel action.

3. For responding to requests from Members of Congress or the 
Executive branch or other agencies for statistical information con
cerning manpower utilization and needs.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are maintained in file folders, magnetic tape 
and punched cards.
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Retrievability: The records are indexed by the employee’s 
identification number and name.

Safeguards: Access to and use of these records are limited to 
those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure.

Retention and disposal: These records are maintained on magnetic 
tape on a permanent basis. Tape and disk files on which data is 
stored are available only through the librarian or chief of operations 
of the Office of Data Processing. Back-up master files oh type are 
stored in the Federal Record Center in Suitland, Maryland.

\  System manàger(s) and address: Director, Office of Personnel, 
Securities and Exchange Commission, 500 North Capitol Street, 
Washington, D.C. 20549.

Notification procedure: All requests to determine whether this 
system or records contains a record pertaining to tKte requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, NW., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these' records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: The data sources are the bi-weekly 
manpower reporting forms submitted by the individual employees 
of the SEC. The Pay-Time-Leave System is accessed for the com
pensation information relating to the employee.

SEC-41
System name: Minutes Regarding Action Taken by the Commission- 

-SEC
System location: Securities and Exchange Commission, 500 North 

Capitol Street, Washington, D.C. 20549.
Categories of individuals covered by the system: Individuals who 

are the subject of official action taken by the SEC, including in
dividuals who are named défendants or respondents in civil actions 
or administrative proceedings brought by the Commission.

Categories of records in the system: Records are maintained on of
ficial matters that are considered by the SEC and action taken 
thereon. They describe the matter presented, any recommendations 
of the staff , and identify the Commissioners present and voting.

Authority for maintenance of the system: Title 15, United States 
Code, Section 78d(b).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such useg: These records and the 
information in the records may be used as follows:

1. In response to requests from Members of Congress, other 
Federal or State or local governmental authorities or securities self- 
regulatory organizations to indicate the official action of the Com
mission on a particular matter.

2. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

J. They are distributed to senior supervisory personnel on the 
Commission’s staff for informational puiposes.

4. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identifiçation of individuals) 
under the Freedom -of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are maintained on magnetic cards and in a 
Bowne Word One System.

Retrievability: These records are indexed by name.
Safeguards: Minutes are kept in locked safe. Index cards are kept 

in locked card files and the building in which these records are 
located has a 24-hour security guard.

Retention and disposal: Records are retained indefinitely.

System manager(s) and address: Secretary, Securities and 
Exchange Commission, 500 North Capital Street, Washington, D.C. 
20549.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, NW., Washing
ton, D.C., or by mail addressed to the-JSecurities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Records are compiled at meetings of the 
Commission.

SEC—42
System name: Name-Relationship Index System (NRS)—SEC

System location: Securities and Exchange Commission, Washing
ton, D.C. 20549.

Categories of individuals covered by the system: Records are main
tained on principals and other individuals listed in filings by cor
porate issuers of securities; principals and other individuals listed in 
applications for registrations and amendments thereto filed by 
brqker-dealers and investment advisers; individuals who are 
required to file ownership reports as corporate insiders; individuals, 
including defendants, respondents and witnesses, named in in
vestigations and enforcement actions relating to securities viola
tions; individuals on the organized crime list established by the De
partment of Justice.

Categories of records in the system: The records are computerized 
and contain index information that relates the name of the in
dividual to the docketed name of the formal filing or the case name 
when an enforcement or litigation proceeding is involved. The 
records include the SEC file numbers, date information on the rela
tionships, the social security.number of the individual (if available), 
disposition of cases (if applicable), and violations alleged (if any).

Authority for maintenance of the system: Title 15, United States 
Code, 77e, 77f, 77g, 77j, 77n, and 77o; 78e, 78f, 781, 78m, 78n, 78o, 
78p, 78q, and 78u; 79c, 79f, 79g, 79j, 79n, 79r, and 79s; 77eee, 
77mmm, 77nnn, 77sss, 77ttt, and 77uuu; 80a-8, 80a-20, 80a-29, 80a- 
32, 80a-40, 80a-44, and 80a-45; 80b-3, 80b-4, 80b-12, and 80b-16.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information in these records may be used as follows:

1. By authorized SEC personnel in connection with their official 
functions including, but not limited to, the processing of documents 
filed with the Commission, the conduct of investigations into possi
ble violations of the Federal securities laws, and other matters 
relating to the Commission’s regulatory and law enforcement func
tions.

2. To conduct name searches upon the request oT authorized in
dividuals in other governmental agencies (Federal, State, local or 
foreign)., or securities self-regulatory organizations for purposes of 
carrying out their designated functions.

3. Where there is an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organization charged with the responsi
bility of investigating or prosecuting such violation or charged with 
enforcing^ or implementing the statute, or rule, regulation or order 
issued pursuant thereto. '1~'' .

4. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise^ involved in an official capacity.

5. In connection with investigations or disciplinary proceedings 
by a State securities regulatory authority or by a securities self- 
regulatory organization involving one or more of its members.

6. When considered appropriate, records in this system may be 
referred to a bar association or similar Federal, State or loca 
licensing authority for possible disciplinary action.
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7. A record from this system of records may be disclosed as a 

"routine use” to a Federal, State or local governmental authority 
maintaining civilt criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

8. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

9. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to.respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

10. To aid in responding to inquiries from Members of Congress, 
the press and the public concerning matters that are within the 
Commission’s jurisdiction.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are maintained on magnetic tape and disc.
Retrievability: Information is retrieved by the name of the in

dividual. Access for inquiry purposes is by special request forms 
that are then keypunched and processed daily.

Safeguards: The special request forms must be authorized by the 
division or office head or, by a member of the staff pursuant to 
delegated authority.. Direct data access via on-line terminals is cur
rently under development and when available will be limited to cer
tain authorized personnel through use of special identification 
codes and other automatic restrictions.

Retention and disposal: A record of search transactions is main
tained on magnetic tape on a permanent basis. Tape and disc files, 
on which the data is stored, are available only through the librarian 
or chief of operations of the Office of Data Processing. Backup 
master files on tape are stored in, the Federal Record Center in 
Suitland, Maryland. The content of these tapes is not identified on 
the storage boxes. Records of the Name-Relationship Index system 
are maintained indefinitely at this time.

System manager(s) and address: Director, Office of Data 
Processing, - Securities and Exchange Commission, 500 North 
Capitol Street, Washington, D.C. 20549.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during mormal business hours at 
the SEC Publie Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures:'Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above. . ..;■

Record source categories: The sources include filings made by is
suers, broker-dealers, investment advisers, insiders, and others; 
documents relating to enforcement actions; and organized crime 
lists furnished by the Justice Department. The enforcement docu
ments are comprised of SEC opinions and orders, recommenda
tions from SEC enforcement officials for institution of docketed in
vestigations, court pleadings, and findings and orders issued by 
State and Federal courts, State securities boards, national securities 
exchanges, and the National Association of Securities Dealers, and 
individuals, including the individual to whom the information re
lates. Information also may be received from other State, local or 
foreign law enforcement or regulatory organizations.

SEC—43
System name: No-action and Interpretative Letters—SEC

System location: Securities and Exchange Commission, Washing
ton, D.C. 20549.

Categories of individuals covered by the system: Records are main
tained on persons requesting interpretative advice from the Com
mission’s staff regarding statutes administered by the Commission, 
or requesting a statement that the Commission’s staff will not 
recommend any enforcement action based on the facts presented.

Categories of records in the system: Records contain interpreta
tions of the Federal securities laws as they apply to a set of facts 
that have been presented by an individual or company. The facts 
given may describe the individual’s relationships with the company 
or his role in the transaction or give other details concerning in
dividuals.

Authority for maintenance of the system: Information is voluntari
ly submitted by the person requesting the no-action or interpreta
tive letter.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in these records may be used as follows:

1. By SEC personnel to process requests for no-action or in
terpretative positions.

2. By SEC personnel for purposes of investigating possible viola
tions of the Federal securities laws.

3. Where there is an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organization charged with the responsi
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto.

4. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for staisti- 
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

5. In any proceeding where the Federal securities laws are in 
issue orln  which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

6. In connection with investigations or disciplinary proceedings 
by a State securities regulatory authority or by a securities self- 
regulatory organization involving one or more of its members.

7. To respond to inquiries from Members of Congress and the 
public concerning the applicability of the Federal securities laws to 
particular situations.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained as part of the general files of the 
Commission in hard copy form.

Retrievability: Individual name access is provided in cross- 
reference index maintained in the Classification Unit of the Office 
of Records.

Safeguards: No-action and interpretative letters are generally 
made available to the public (See 17 CFR 200.81) and are available 
through the Commission’s Public Reference Section. Except for 
public disclosure, access to these records is limited to authorized 
individuals and the records are kept in a locked office in a building 
having a 24-hour security guard.

Retention and disposal: Records are retained indefinitely.
System manager(s) and address: Records Officer, Securities and 

Exchange Commission, 1100 L Street, N.W., Washington, D.C. 
20549.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu-
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rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Communications sent to the Commis
sion’s staff requesting interpretations or no-action position.

SEC—44
System name: Office of the Chief Accountant Working Files—SEC

System location: Securities and Exchange Commission, Washing
ton, D.C. 20549.

Categories of individuals covered by the system: Accountants and 
accounting firms.

Categories of records in the system: The records contain informa
tion pertaining to accounting practices, problems, and opinions and 
information concerning the activities of individual accountants in 
connection with whether they should be named in a Commission 
enforcement action or in a proceeding pursuant to the* Commis
sion’s Rules of Practice.

Authority for maintenance of the system: Title 15, United States 
Code, Sections 77g, 781(b), 17 CFR 200.22.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in these records may be used as follows:

1. To assist that Office in performing the functions assigned to it 
by the Commission (See 17 CFR 200.22) including the formulation 
of accounting policies' to be applicable in the case of documents 
required to be filed with the Commission.

2. To respond to inquiries from Members of Congress, the press 
and the public concerning accounting matters.

3. By SEC personnel for purposes of investigating possible viola
tions of the Federal securities laws.

4. Where there is an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organization charged with the responsi
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto.

5. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

6. In connection with proceedings by the Commission pursuant to 
Rule 2(e) of its Rules of Practice, 17 CFR 201.2(e).

7. When considered appropriate, records in this system may be 
referred to a bar association or similar Federal, State or local 
licensing authority for possible disciplinary action.

8. A record from this system of records may be disclosed as a 
“routine use” to a Federal, State or local governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

9. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

10. As a data source for management information for production
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions. '

Policies and practices for storing, retrieving, accessing, retaining,
• and disposing of records in the sytem:

Storage: File index cards and file folders.

Retrievability: Alphabetically by individual, subject, and firm. In
formation with respect to individuals is available through the Com
mission’s Name-Relationship Index system.

Safeguards: Records are kept in locked filing cabinets and main
tained in a building which has a 24-hour security guard.

Retention and disposal: Records are retained indefinitely.
System manager(s) and address: Chief Accountant, Securities and 

Exchange Commission, 500 North Capitol Street, Washington, D C 
20549.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: The information contained in the 
system is derived from official SEC records, letters and inquiries 
from the public, SEC staff memoranda, which may include infor
mation derived from investigations, litigation, and other submis
sions, and professional auditing and accounting literature and infor
mation received from individuals including where practicable those 
to whom the records relate.

SEC—45
System name: Office of General Counsel Work Files—SEC

System location: Securities and Exchange Commission, Washing
ton, D.C. 20549.

Categories of individuals covered by the system: Records are main
tained on persons who are subjects of SEC investigations, persons 
involved in litigation with the SEC, persons involved in administra
tive proceedings, persons involved in litigation of interest to the 
SEC, persons communicating with the SEC, SEC personnel against 
whom complaints have been lodged by others.

Categories of records in the system: Records contain information 
relevant to SEC investigations, court pleadings, documents, and oi- 
ders filed in civil, administrative and criminal procee4ings; letters 
detailing requests, complaints, and other topics of interest to the 
person writing; investigative material regarding allegations of possi
ble staff misconduct; and other memoranda gathered and prepared 
by staff in performance of their duties.

Authority for maintenance of the system: Title 15, United States 
Code, Section 78d(b).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in these records may be used as follows:

1. By the staff of the Office to render legal advice concerning 
SEC investigations and actions, to represent the SEC in all judicial 
proceedings in which the SEC is involved as a party or as amicus 
curiae, to keep the staff informed as to litigation which may be of 
interest to the SEC, to respond to communications made to the 
SEC, to investigate and make recommendations regarding com
plaints of misconduct by SEC employees, to render legal advice re
garding SEC orders suspending an attorney, accountant or other 
professional from appearing or practicing before the SEC, to 
represent SEC personnel who are being sued, to prepare comments 
on pending legislation and to draft proposed legislation, to review 
articles, treatises, and speeches made by Commission personnel 
relating to the Commission or to statutes and rules administered by 
the Commission, to d.eal with problems arising under the various 
Federal statutes, to assist in any SEC matter where legal advice is 
needed.

2. Where there is an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
tq the appropriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organization charged with the responsi
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto.
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3. In any proceeding where the Federal securities laws are in 

issue or in which the Commission or past or pcesent members of its 
staff is a party or otherwise involved in an official capacity.

4. In connection with proceedings by the Commission pursuant to 
Rule 2(e) of its Rules of Practice, 17 CFR 201.2(e).

5. When considered appropriate, records in this system may be 
referred to a bar association or similar Federal, State or local 
licensing authority for possible disciplinary action.

6. A record from this system of records may be disclosed as a 
“routine use” to a Federal, State or local governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
securities clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

7. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

8. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel managment functions or manpower studies; 
may also be utilized to respond to general requests for statistical in
formation (without personal identification of individuals) under the 
Freedom of Information Act or to locate specific individuals for 
personnel research or other personnel management functions.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing ofVecords in the sytem:

Storage: Records are kept in. paper form in file folders, binders 
and filing cabinets.

Retrievability: Records may be accessed by relevant name, 
although there is not necessarily a method by which the name of a 
particular individual can be accessed.

Safeguards: The records are generally retained in the files of the 
attorney assigned to the particular matter. They are kept in a build
ing that has a 24-hour security guard.

Retention and disposal: These records are retained indefinitely. 
While no formal schedule exists, these records periodically are sent 
to a Federal Records Center for storage.

System manager(s) and address: General Counsel, Securities and 
Exchange Commission, 500 North Capitol Street, Washington, D.C. 
20549.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission; Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission,' Public Reference Section, 
Washington, D.C. 20549. \

Contesting record procedures: 'See Record access procedures 
above.

Record source categories: Records are obtained from administra
tive and court pleadings, transcripts, documents, and orders; SEC 
personnel; other SEC files; communications to the SEC; evidence 
gathered in connection with any matter within the jurisdiction of 
the SEC and from individuals, including where practicable, those to 
whom the records relate.

SEC—46
System name: Office of Opinions and Review Working Files—SEC

System location: Securities and Exchange Commission, 1100 L 
Street, NW., Washington, D.C. 20549. .

Categories of individuals covered by tbe system: Records are main
tained on individuals who were or are respondents in administrative 
proceedings instituted by the Commission.

Categories of records in the system: These records include 
duplicate copies of documents formally filed and entered in ad

ministrative proceedings brought before the SEC and internal 
memoranda prepared by the staff of the Office of Opinions and 
Review in the Course of the decision making process in administra
tive proceedings.

Authority for maintenance of tbe system: Title 15, United States 
Code, Sections 77u, 78v, 79s, 77ttt, 80a-39, and 80b-12.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and infor
mation in the records may be used as follows:

1. By SEC personnel to prepare opinions for the Commission in 
connection with pending reviews of administrative decisions.

2. By SEC personnel for purposes of investigating possible viola
tions of the Federal securities laws.

3. Where there is an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organization charged with the responsi
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto.

4. When considered appropriate, records in this system may be 
referred to a bar association or similar Federal, State or local 
licensing authority for possible disciplinary action.

5. A record from this system of records may be disclosed as a 
“routine use” to a Federal, State or local governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring: or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

6. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

7. To respond to requests from Members of Congress or the 
public regarding the status or result of an administrative proceed
ing.

8. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

9. In proceeding where the Federal securities laws are in issue or 
in which the Commission or past or present members of its staff is 
a party or otherwise involved in an official capacity.

10. In connection with proceedings by the Commission pursuant 
to Rule 2(e) of its Rules of Practice, 17 CFR 201.2(e).

11. In connection with investigations or disciplinary proceedings 
by a State securities regulatory authority or by a securities self- 
regulatory organization involving one or more of its members.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are maintained in file folders which are 
stored in filing cabinets.

Retrievability: The records are indexed by case name. Individual 
information can be acquired through use of the Commission’s 
Name-Relationship Index system.

Safeguards: Access to and use of these records are limited to 
those individuals whose official duties require such access. Physical 
security is provided by a 24-hour security guard at the entrance to 
the building.

Retention and disposal: Records are maintained indefinitely.
System manager(s) and address: Director, Office of Opinions and 

Review, Securities and Exchange Commission, 1100 L Street, 
N.W., Washington, D.C. 20549.
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Notification procedure: All requests to determine whether this 

system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20540.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents' 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: Spe Record access procedures 
above.

Record source categories: Information in these records is supplied 
by the parties in the administrative proceeding before the SEC; 
their counsel, and administrative law judges.

SEC—47
System name: Office of Personnel Code of Conduct and Employee 

Performance Files—SEC
System location: Securities and Exchange Commission, Washing

ton, D.C. 20549. Such records also may be maintained in other Of
fices and Divisions in the Commission and Regional and Branch 
Offices.

Categories of individuals covered by the system: SEC employees, 
past and present.

Categories of records in the system: The system of records in
cludes information in the following categories of records: (a) Initial 
performance evaluations; (b) Employee questionnaire; (c) Reports 
on employees completing their probationary year of employment;
(d) Award recommendations; (e) Adverse action cases, regulatory 
appeal files, grievances and complaints relating to an employee; (f) 
Code of conduct files—established under SEC employee conduct 
regulations (17 CFR 200.735-1 et seq.): Rule 2—Outside employ
ment material; Rule 3—Employee securities transactions; Rule
4—Actions in cases of personal interest; Rule 5—Negotiations for 
private employment; Rule 6—Practice by former members and em
ployees of the SEC; Rule 7—Employee debts; Rule 9—Statements 
of employment and financial interest (GS 15’s and above); Rule
10—Statements of employment and financial interest (Special Em
ployees); (g) Investigatory materials gathered in connection with the 
individual’s initial appointment to the agency as well as materials 
gathered in connection with investigations into allegations of em
ployee misconduct.

Authority for maintenance of the system: Title 5, United States 
Code, Sections 315, 351, 430, 451, 511, 735, 752, 771, Civil Service 
Regulations promulgated thereunder and 17 CFR 200.73501 et seq.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in these files may be used for the following:

1. SEC staff uses records in category (a) above to identify 
problems, poor placements, and training needs.

2. SEC staff uses records in category (b) above to identify em
ployee placement problems; if problems exist, an Office of Person
nel employee may discuss the problem with the employee and, with 
employee’s permission, with supervisor and/or administrative 
assistant of employee’s office.

3. SEC staff uses records in category (c) above to determine 
whether employee should be retained on the job.

4. SEC staff uses records in category (d) above to prepare—(i) 
statistical reportsv (ii) annual awards report, which goes to all SEC 
employees in booklet form and lists winners of SEC awards during 
preceding year, (iii) justifications for approved awards, which are 
posted on bulletin boards for employee review per union contract 
and are sent to supervisors who want sample guides to use in 
preparing recommendations for awards.

5. SEC Staff uses records in category (e) above to establish 
records of action/grievanee as required by Civil Service Commis
sion and provide information on action/grievance to employee or 
supervisor concerned or to their designated representatives.

6. Assigned Office of Personnel staff uses records in category (fF 
above to verify employee compliance with SEC Conduct Regula
tions. If employee appears in violation of any Rules, file may be 
reyiewed by Director of Personnel or his designee, with the advice 
and counsel of the Counselor for the Commission, employee’s su
pervisors and/or, if appropriate, the Chairman or the Commission.

7. Any of the above records may be used by the Commission in 
connection with any action or proceeding brought by an employee

before another agency or a court of law to review personnel action 
taken by the Commission or the Commission’s failure to take ac
tion.

8. In any proceeding where the Federal securities laws are in 
issue or iO which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

9. A record from this system of records may be disclosed as a 
“ routine use” to a Federal, State or local governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

10. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee,' 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

11. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under- the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

12. For referral to another agency to determine whether the con
duct of an employee may have violated a criminal statute.

13. To aid in responding to inquiries from Members of Congress, 
the press or others concerning personnel action with respect to a 
specific employee.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are kept in folders in file cabinets. A computer 
listing of employee securities holdings is stored under an ID 
number system to which only the members of the Personnel Office- 
and Data Processing Staffs who are responsible for administering 
the systems have access.

Retrievability: Records are indexed by employee name. Data on 
computer listing is retrieved by special ID number as described 
above.

Safeguards: Materials are pulled and refiled by Office of Person
nel staff only and the office containing the records is locked each 
evening. The computer listing is meaningless without access to the 
ID numbers which are kept under lock.

Retention and disposal: Records in categories (a)0(c) are kept 2 
years from date of employee’s appointment or job change and then 
discarded. Records in categories (d)0(e) are retained 2 years and 
then discarded. Records in category (f) are kept for 5 years and 
then discarded. When employee leaves the SEC, his/her conduct 
files are stored for 2 years by the Office of Records and then 
destroyed; the computer listing of his/her securities transactions is 
destroyed upon his/her separation from the SEC. The Rule 6 file, 
established when a former employee returns to practice before the 
SEC, is retained indefinitely.

System manager(s) and address: Director of Personnel, Securities 
and Exchange Commission, 500 North Capitol Street, Washington, 
D.C. 20549.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W ., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.
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Record source categories: Records in category (a) are obtained 

from the employee concerned and his/her supervisor; records in 
category (b) are obtained from employee concerned; records in 
category (c) are obtained from the supervisor of employee con
cerned; records in category (d) are obtained from the nominating 
official—usally employee’s immediate supervisor; records in 
category (e) are obtained from the supervisor/manager(s) initiating 
action, employee concerned and his/her designated representative; 
and other individuals making complaints; records in category (f) are 
obtained from employee concerned. Employee concerned submits 
information re: Rules 206 and 9010. Both alleged creditor and em
ployee concerned submit information in Rule 7 (employee debts) 
file. Information in category (g) is gathered, where practicable, 
from the individual as to whom the information pertains and other 
individuals including former employers and associates, friends, co
workers, relatives, neighbors. Information also may be received 
from Federal, State or local law enforcement authorities or other 
governmental agencies.

SEC—48
System name: Office of Personnel Employee Listings—SEC

System location: Securities and Exchange Commission, 500 North 
Capitol Street, Washington, D.C. 20549.

Categories of individuals covered by the system: Records are main
tained on SEC employees, past and present.

Categories of records in the system: The system of records in
cludes information in the following categories of records: (a) em
ployee payroll number; and (b) employee directory comprised of a 
computer listing of employees, showing their organizational code, 
and indicating their date of birth and Social Security number.

Authority for maintenance of the system: Applicable sections in 
Cahpters 21 through 89 of Title 5 of the United States Code.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and infor
mation in these records may be used:

1. To assign payroll numbers to new employees and by the Office 
of Personnel as a device to locate employees; may also be used as 
an aid to complete employee training forms which require certain 
information including the employee’s date of birth and Social 
Security number.

2. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

3. To request information from a Federal, State or local agency 
maintaining civil, criminal, or other relevant enforcement or other 
pertinent information, such as licenses, if necessary to obtain rele
vant information to any agency decision concerning the hiring or 
retention of an employee, the issuance of a security clearance, the 
letting of a contract, or the issuance of a license, grant or other 
benefit.

4. To provide information or disclose to a Federal agency, in 
response to its request, in connection with the hiring or retention of 
an employee, the letting of a contract, or issuance of a license, 
grant, or other benefit by the Requesting agency to the extent that 
the information is relevant and necessary to the requesting agency’s 
decision on that matter.

5. For internal personnel action involving the employee.
Policies and practices for storing, retrieving, accessing, retaining,

and disposing of records in the sytem:
Storage: These records are maintained on magnetic tape and 

reprinted in booklet form.
Retrievability: Records are retrieved by name.
Safeguards: Records are used by Office of Personnel staff only 

and the office where they are maintained is locked each evening. 
The building where they are maintained has a 24-hour security 
guard. >  : • . : K - — V - - 'V:

Retention and disposal:,New listings are run semi-annually and 
old employee directories are destroyed. Employee number listings 
are retained for 10 years and then destroyed.

System manager(s) and address: Director, Office of Personnel, 
Securities and Exchange Commission, 500 North Capitol Street, 
Washington, D.C. 20549.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Information contained in these records 
is obtained from the employees concerned.

SEC—49
System name: Office of Personnel Employment and Staffing 

Files—SEC
System location: Securities and Exchange Commission, Washing

ton, D.C. 20549. (Items (h) and (i) below are kept in the Washing
ton, D.C., headquarters and in the Commission’s Regional and 
Branch Offices across the country. Each Regional and Branch Of
fice maintains records on only the employees assigned to it.)

Categories of individuals covered by the system: Records are main
tained on applicants for SEC employment and present and past em
ployees.

Categories of records in the system: The system of records in
cludes the following category of records: (a) Applicant files 
(Standard Forms 171 and resumes, attorney supplements to applica
tions, applicant correspondence and evaluations, and summer em
ployment files); (b) Official personnel folders (Civil Service Com
mission Files); (c) Service record cards; (d) Merit promotion post- 

-  ing files, including superviosry appraisals for jobs advertised under 
SEC Merit Promotion Program; (e) Request to Civil Service Com
mission for Schedule C personnel actions; (f) Chronological copies 
of personnel actions (Standard Forms 50); (g) Civil Service Com
mission clerk-typist and clerk-steno examination papers for appli
cants tested under SEC’s delegated recruiting authority; (h) Divi- 
sion/Office/Region employee record cards; (i) Regional Office em
ployee files, including copies of applications and notifications of 
personnel action (Standard Forms 50) on the employee concerned.

Authority for maintenance of the system: Title 5, United States 
Code, Sections 213, 293, 302, and 335; 5 U.S.C. 3109 and Civil Ser
vice Regulations promulgated thereunder.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in these records may be used as follows: 
s. 1. Records in category (a) above are used by SEC staff to make 

referrals to supervisors or administrative assistants in offices with 
vacancies for which applicants may be considered. Offices may 
retain copies of applications/re^umes and evaluations of candidates, 
they interview whom they feel may be contenders for employment 
offers later in the year.

2. SEC staff uses records in category (b) above for (i) retention 
of official personnel documents; (ii) verification of employment; 
(iii) determination of qualifications for jobs and eligibility for train
ing; (iv) processing of personnel actions.

3. SEC staff uses records in category (c) above for (i) computa
tion of personnel strength of divisions/offices; (ii) verification of 
employment for credit checks or job applications; (iii) recording of 
personnel actions processed.

4. SEC staff uses records in category (d) above to maintain 
records required by Civil Service Commission of competitive 
promotion actions, including (i) records to determine how an an
nouncement for a particular job reads; (ii) records for statistical re
ports; (iii) records for program effectiveness studies (to send 
questionnaires to supervisors who made selections under the pro
gram, for example). Supervisory appraisals are scored and used in 
determining employee’s overall standing among all applicants for 
the job; they are sent to selecting supervisors for review if the em
ployee is certified for consideration (interview).

5. SEC staff uses records in category (e) above to identify Civil 
Service Commission control numbers for Schedule C postions and 
to aid in preparing new submissions.

6. SEC staff uses records in category (f) above for statistical re
ports.
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7. SEC staff forwards records in category (g) above to the Civil 
Service Commission at the end of each month if the applicant is 
not hired; if applicant is hired, records are retained for one year 
and then destroyed.

8. SEC staff uses records in category (h) above to monitor per
sonnel actions concerning their staffs (i.e., date of employee’s last 
promotion, employee’s position description number., etc.) and to 
record date personnel action requests and reports were forwarded 
to the Office of Personnel.

9. SEC Regional Offices use records in category (i) above as a 
reference in perparing personnel actions requests on employees, 
determining employee eligibility for training or̂  career development 
counseling and for back-up data in preparing award nominations, 
etc.

10. Any of the records described above may be used by the Com
mission in connection with any action or proceeding brought by an 
employee before another agency or a court of law to review per
sonnel action taken by the Commission or the failure by the Com
mission to take action.

11. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

12. A record from this system of records may be disclosed as a 
“routine use” to a Federal, State or local governmental authority 
maintaing civil, criminal or other relevant enforcement information 
or other pertinent information, such as current licenses, if necessa
ry to obtain information relevant to an agency decision concerning 
the hiring or retention of an employee, the issuance of a security 
clearance, the letting of a contract, or the issuance of a license, 
grant or other benefit.

13. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

14. As a data source for management information for production 
of summary descriptive statistics arid analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel-management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

15. To aid in responding to inquiries from an employee, Member 
of Congress, the press or others concerning personnel action taken 
with respect to a sepcified employee or Employees.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records in categories (a) and (c)-(f) are kept in folders in 
file cabinets. Records in categories <b) and (g) are kept in a Diebold 

•power file. Records in category (c) are kept in Kardex file drawers. 
Records in category (h) are kept in Kardex file drawers or file 
boxes. Records in category (i) are kept in folders in locked 
cabinets.

Retrievability: Records are indexed by name.
Safeguards: Records in categories (a)-’(g) are pulled and refiled by 

Office o f Personnel staff only and that Office is locked each even
ing. Access to Official Personnel Folders is limited to employee 
concerned, his/her supervisors and administrative assistant, super- 
visors/administrative assistants considering him/her for a job or em
ployee’s designated representative; access by other individuals on 
official business is on a need-to-know basis as approved by the 
Director or Assistant Director of Personnel. Personnel folders are 
locked in the Diebold file each evening. Division/Office Directors 
and Regional Administrators are responsible Tor keeping employee 
record cards or employee files (Regional Offices only) under lock 
and for assuring that their confidentiality is maintained. The build
ing where the records are maintained has a 24-hour security guard.

Retention and disposal: Records in category (a) are retained 6 
months and then destroyed. Records in category (b) are forwarded 
to Federal Records Center 30 days after the employee leaves the 
SEC by retirement, resignation or death or forwarded to agency to 
which employee transfers as soon as new agency requests them. 
Records in category (c) are retained indefinitely. Records in catego
ry (d) are retained two years and then destroyed. Records in

category (e) are retained indefinitely. Records in category (f) are 
retained 5 years and then destroyed. Records in category (g) are 
sent to Civil Service Commission at the end of the month if the ap
plicant is hired. If the applicant is not hired, records are retained 
one year and then destroyed. Records in category (h) are retained 
indefinitely. Records in category (i) are retained while employee is 
assigned to office and forwarded to new SEC office if he/she trans
fers or destroyed if employee leaves the SEC.

System manager(s) and address: Director of Personnel, Securities 
and Exchange Commission, 500 North Capitol Street, Washington, 
D.C. 20549.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents , 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Records in category (a) are obtained 
from applicant concerned and interviewer evaluating the applicant. 
Records in category (b) are obtained from jemployee ‘and super
visors concerned. Records in category (c) are obtained from official 
personnel folder of the employee concerned. Records in category
(d) are obtained from employees applying for job and their super
visors. Records in category (e) are obtained from employees and 
supervisors concerned. Records in category (f) are obtained from 
employees and supervisors concerned. Records in category (g) are 
obtained from applicant. Records in category (h) are obtained from 
official personnel actions, employees and supervisors concerned. 
Records in category (i) are obtained from official personnel actions, 
employees and supervisors concerned.

SEC—50
System name: Office of Personnel Position Classification 

Files—SEC
System location: Securities and Exchange Commission, Washing

ton, D.C. 20549.
Categories of individuals covered by the system: Records are main

tained on SEC employees, present and past.
Categories of records in the system: This system of records con

tains the following categories of records: (a) official position 
descriptions; (b) classification and audit reports; (c) organization 
charts; (d) super-grade position submissions (correspondence with 
Civil Service Commission requesting new super-grade allocations or 
changes to existing ones); and (e) annual performance rating and 
position classification certifications.

Authority for maintenance of the system: Title 5, United States 
Code, Sections 305, 430, 511 and Civil Service Regulations promul
gated thereunder.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in these records may be used as follows:

1. Official position descriptions indicate the duties to be per
formed by employees, in particular grade or pay positions and are 
utilized in connection with position management and control and 
for organizational job alignment purposes.

2. Classification and audit reports are used to indicate to em
ployees, supervisors, and administrative assistants how title, grade, 
and series for a particular job was determined.

3. Organization charts are used to locate individuals in a specific 
organization and to identify their titles and grades in that organiza
tion.

4. Super-grade position submissions are used in processing cur
rent submissions.

5. Annual performance ratings and position .classification certifi
cations are used to compile statistical information. These ratings 
are made a part of the employee’s personnel file and may be used 
in connection with personnel action.

6. These records may be used by the Commission in connection 
with any administrative or legal action by an employee brought be
fore other goveriimental agencies, or in a court of law.
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7. To aid in responding to inquiries from Members of Congress 

or other agencies.concerning personnel actions taken against an em
ployee.

8. A record from this system of records may be disclosed as a 
“routine use” to a Federal, State or local governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion o f  other pertinent information, such as current licenses, if 
necessary to obtain information relevant to ah agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

9. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

10. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and iftaintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

Policies and practices fQr storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are kept in folders and ringbinders in bookcase 
and file cabinets.

Retrievability: Position descriptions are retrieved by number as
signed to job at time duties are classified; other data is retrieved by 
name.

Safeguards: Materials are pulled and refiled by Office of Person
nel staff only and the Office containing the records is locked each 
evening. The building where the records are maintained has a 24- 
hour security guard.

Retention and disposal: All but one copy of each record described 
in (a) is destroyed when position is abolished or description is su
perceded. That copy is retained 5 years and then destroyed. 
Records described in (b), (c) and (e) above are retained 2 years and 
then discarded. Records described in (d) above are retained in
definitely.

System manager(s) and address: Director of Personnel, Securities 
and Exchange Commission, 500 North Capitol Street, Washington, 
D.C. 20549.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Records are obtained from interviews 
by position classifiers and/or management analysis staff of Execu
tive Director’s Office with employee and his/her supervisors) and 
administrative assistant.

SEC—51
System name: Office of Personnel Training Files—SEC

System location: Securities and Exchange Commission, Washing
ton, D C. 20549.

Categories of individuals covered by the system: Records are main
tained on SEC employees, present and past.

Categories of records in the system: The system of records con
tains the following categories of records: (a) requests for training, 
and (b) training evaluations.

Authority for maintenance of the system: Title 5, United States 
Code, Section 410 and Civil Service Regulations promulgated 
thereunder.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records-and the 
information contained in these records may be used as follows:

1. SEC staff uses records in category (a) above for statistical re
ports and employee career counseling.

2. Records in category (b) above are used to determine whether 
specific class/training source is worth utilizing again. If the decision 
is made that the class/source should not be reused, the employee’s 
comments may be given to the training facility concerned for use in 
improving the class which the employee evaluated.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are kept in folders in file cabinets.
Retrievability: Records are indexed by name.
Safeguards: Materials are pulled and refiled by Office of Person

nel staff only and the Office containing the records is locked each 
evening. The building where the records are maintained has a 24- 
hour security guard.

Retention and disposal: Records are retained two years and then 
destroyed.

System manager(s) and address: Director of Personnel, Securities 
and Exchange Commission, 500 North Capitol Street, Washington, 
D.C. 20549.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, DC. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Records in category (a) are submitted 
by employee’s supervisor or administrative assistant. Records in 
category (b) are submitted by employees concerned.

SEC—52
System name: Office of Public Information Records—SEC

System location: Securities and Exchange Commission, Washing
ton, D.C. 20549. Records may be maintained bÿ regional and 
branch offices.

Categories of individuals covered by the.system: Records are main
tained on SEC Commissioners and other SEC officials, business 
and financial reporters and editors.

Categories of records in the system: Records include speeches by 
Commissioners and other Commission officials; telephone numbers 
and addresses of reporters and editors.

Authority for maintenance of the system: Information is given 
voluntarily to the Office of Public Information.

Routine uses of records maintained in the system, including catego
ries of usees and the purposes of such uses: These records and the 
information contained in these records may be used as follows:

1. To contact members of the press when information of interest 
to their respective publications is made public.

2. To respond to requests for copies of speeches given by SEC 
Commissioners.

3. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The speeches are kept in a filing cabinet and the press 
list is kept in a card index box.

Retrievability: Speeches are indexed by name and date. The 
presslist is indexed by name and publication.
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Safeguards: Office of Public Information is locked after working 
hours. The building where the records are maintained has a 24-hour 
security guard.

Retention and disposal: Records are kept indefinitely.
System manager(s) and address: Director, Office of Public Infor

mation, Securities and Exchange Commission, 500 North Capitol 
Street, Washington, D.C. 20549.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Information is given voluntarily by re
porters and editors and persons requesting copies of speeches.

SEC—53
System name: Pay and Leave System—SEC

System location: Securities and Exchange Commission, Washing
ton, D.C. 20549. Records also may be maintained by Regional and 
Branch offices.

Categories of individuals covered by the system: Records are main
tained on all individuals employed by the SEC in a current calendar 
year.

Categories of records in the system: Payroll, leave, attendance, 
and history records on magnetic tape or disc, card, printout, and 
other miscellaneous forms (i.e., W-4, retirement card).

Authority for maintenance of the system: Title 5, United States 
Code, appropriate sections within chapters 21 to 89.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in these records may be used as follows:

1. To transmit any lawful compensation to an employee for time 
employed and/or special awards earned in the performance of offi
cial duties.

2. To compile tax withholding, retirement contributions and other 
types of deductions for transmission to designated authorized 
recipients (e.g., charity, unions, etc.), other Federal agencies (i.e., 
1RS, CSC, Treasury, etc.), or State taxing authorities.
. 3. To provide certain agencies (i.e., OMB, GAO) documents in 
substantiation of agency expenditures for salaries and personnel 
benefits by individual and/or by Office within the Commission.

4. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate- specific in
dividuals for personnel research or other personnel management 
functions.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Appropriate data is stored on magnetic tape or disc and 
is shown on computer printouts. Such data is supported by the 
originals of hard copies (e.g., time attendance cards, tax withhold
ing statements from employees).

Retrievability: These records are indexed for individuals in 
alphabetical sequence by name or in numerical order by their agen
cy employee numbers.

Safeguards: Only those people authorized by the Office of the 
Comptroller and certain governmental agencies, approved by law, 
are granted access to any of these records.

Retention and disposal: These records are maintained and 
disposed of pursuant to the regulations imposed by GSA Records 
Schedule 2, “Payrolling and Pay Administration Records.”

System manager(s) and address: Comptroller, Securities and 
Exchange Commission, 500 North Capitol Street, Washington, D.C. 
20549.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.'W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: The sources for the records are person
nel action forms, time and attendance cards, withholding cer
tificates, and other related documents, submitted by employees and 
the Office of Personnel.

SEC—54
System name: Personnel Security Files—SEC

System location: Securities and Exchange Commission, Washing
ton, D.C. 20549.

Categories of individuals covered by the system: Present and 
former agency employees.

Categories of records in the system: Investigatory information 
relating to personnel investigations conducted by the U.S. Civil Ser
vice Commission and other Federal Agencies and Departments for 
the purpose of granting security clearances and making suitability 
determinations.

Authority for maintenance of the system: Executive Orders 10450 
and 11652.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in these records may be used as follows:

1. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

2. A record from this system of records may be disclosed as a 
“routine use” to a Federal, State or local governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

3. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

4. Any of these records may be used by the Commission in con
nection with any action or proceeding brought by an employee be
fore another agency or a court of law to review personnel action 
taken by the Commission or the failure by the Commission to take 
action.

5. To aid in responding to inquiries from an employee, Member 
of Congress, the press or others concerning personnel action taken 
with respect to a specified employee or employees.

6. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or . manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Files
Retrievability: Indexed by name.
Safeguards: The records are maintained in locked safes. Access is 

had only by the Personnel Security Officer and his secretary, both 
of whom have been cleared for access to top secret information 
relating to personnel investigations.
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Retention and disposal: Records are maintained indefinitely.
System managers) and address: Secretary, Securities and 

Exchange Commission, 500 North Capitol Street, Washington, D.C. 
20549. - 7-'v";-’;;

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures! Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Sectioirr 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above. • V1 v- . f'-y *

Record source categories: United States Civil Service Commis
sion, other Federal, State and local agencies, previous employers, 
colleges and other educational institutions, references, and public 
sources. - -

SEC—55
System name: Public Utility Regulation Branch Files—SEC

System location: Securities and Exchange Commission, Washing
ton, D.C. 20549.

Categories of individuals covered by the system: Records are main
tained on attorneys, public utility holding company officials, inter- 
venors and parties in public utility holding company civil and ad
ministrative proceedings, and legislators who actively are involved 
in public utility regulations.

Categories of records in the system: The records may include the 
following types of information: addresses, telephone numbers, busi
ness relationships, and information disclosed in public utility hold
ing company proceedings and investigations.

Authority for maintenance of the system: Much information is un
solicited. Public Utility Holding Company Act proceedings and in
vestigations are held pursuant to Title 15, United States Code, Sec
tions 79c, d, e, f, g, h, i, j, k, 1, m, n, o, p, q, r, t, v, x, z, z-1, z-2, 
z-3, z-4, z-5.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in these records may be used for the follow
ing:

1. To process public utility holding company applications, to 
answer inquiries, and to prepare and issue notices and orders under 
the Public Utility Holding Company Act.

2. By SEC personnel for purposes of investigating possible viola
tions of the Federal securities laws.

3. Where there is' an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organization charged with the responsi
bility or investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto.

4. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

5. A record from this system of records may be disclosed as a 
“routine use” to a Federal, State or local governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information; such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

6. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex- 
tent.that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

7. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals.. for personnel research or other personnel manaigement 
functions.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper copies of records are kept in file cabinets.
Retrievability: Records on individuals may be retrieved through 

use of index card system or the SEC Name-Relationship Index 
system.

Safeguards: Access to and use of these records are limited to 
those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure. The of
fice where records are kept is locked at night and a security guard 
watches building 24 hours a day.

Retention and disposal: These records are retained indefinitely. 
While no formal schedule exists, these records periodically are sent 
to a Federal Records Center for storage.

System manager(s) and address: Director, Division of Corporate 
Regulation, Securities and Exchange Commission, 1100 L Street, 
N. W., Washington, D.C. 20549.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Records are obtained from company 
filings with the Commission and other regulatory authorities, State 
public utility commission, other Federal agencies, correspondence 
from investors and other interested persons, witnesses, documents, 
informers, court documents, investigative reports prepared by the 
SEC staff, and individuals, including where practicable those to 
whom information in the system relates.

SEC—56
System name: Rule 2(e) of the Commission’s Rules of Prac

tice—Appearing or Practicing Before the Commission—SEC
System location: Securities and Exchange Commission, Washing

ton, D.C. 20549. Records may also be maintained by the SEC Re
gional and Branch Offices.

Categories of individuals covered by the system: Records contain 
information on attorneys, accountants and other professionals who 
appear and practice before the Commission.

Categories of records in the system: Records contain information 
such as court rulings, and rules in administrative proceedings and 
other materials compiled in the course of Commission investigation 
on individual professionals who appear and practice before the 
Commission. . -

Authority for maintenance of the system: Title 15, United States 
Code, Sections 77s, 78w, 79t, 77sss, 80a-37, 80b-ll; 17 CFR 
201.2(e).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information.contained in these records may be used as follows:

1. By the Commission’s staff to determine whether to recom
mend to the Commission that action be instituted against an in
dividual professional pursuant to the Rules of Practice.

2. By SEC personnel for purposes of investigating possible viola
tions of the Federal securities laws.

3. Where there is an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant
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records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organization charged with the responsi
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto.

4. When considered appropriate, records in this system may be 
referred to a bar association or similar Federal, State or local 
licensing authority for possible disciplinary action.

5. A record from this system of records may be disclosed as a 
“routine use” to a Federal, State, or local governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant of other benefit.

6. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

7. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; mgy also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in-, 
dividuals for personnel research or other personnel management 
functions.

8. In proceeding where the Federal securities laws are in issue or 
in which the Commission or past or present members of its staff is 
a party or otherwise involved in an official capacity.

9. In connection with investigations or disciplinary proceedings 
by a State securities regulatory authority or by a securities self- 
regulatory organization involving one or more of its members.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in hard copy form.
Retrievability: Records are accessed by individual name.
Safeguards: Access to and use of these records are limited to 

those persons whose official duties require such access. Personnel 
screening is employed To prevent unauthorized disclosure.

Storage: The records are stored on paper and on computer 
records. Records are retained in a locked file room in a building 
having 24-hour security guards.

Retention and disposal: Records are retained indefinitely.
System manager(s) and address: General Counsel, Securities and 

Exchange Commission, 500 North Capitol Street, Washington, D.C. 
20549.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, NW., D.C., or 
by mail addressed to the Securities and Exchange Commission, 
Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedure's for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, ' Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above. v

Record source categories: Information contained in the records is 
acquired from the individual, from court documents, the records 
from an administrative proceeding, and from investigation material 
gathered by the SEC staff from various sources.

SEC—57
System name: SECO Files—SEC

System location: Securities and Exchange Commission, Washing
ton, D.C. 20549. Records also may be maintained by Regional and 
Branch Offices.

Categories of individuals covered by the system: Records are main
tained on registered broker-dealers who are not members of a na
tional securities association and persons who are associated with 
such non-member broker-dealers.

Categories of records in the system: The system contains informa
tion regarding non-member broker-dealers and persons associated 
with them and includes personal, educational and employment 
background, and business associations of the broker-dealer or as
sociated persons. The system also contains information concerning 
any disciplinary proceedings or court actions brought against the in
dividual.

Authority for maintenance of the system: Title 15, United States 
Code, Section 78o(b); 17 CFR 240.15b8-l.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in these records may be used for the follow
ing:

1. This system of records is routinely used in connection with the 
regulation by Ihe Commission of non-member broker-dealers and 
persons associated with non-member broker-dealers pursuant to 
Section 15(b) of the Securities Exchange Act of 1934, 15 U.S.C. 
78o(b).

2. By SEC personnel for purposes of investigating possible viola
tions of the Federal securities laws.

3. Where there is an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may .be referred, as a routine use, 
to the appropriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organization charged with the responsi
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, of rule, regulation or order 
issued pursuant thereto.

4. In any proceeding where the Federal securities laws are in 
issue err in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

5. A record from this system of records may be disclosed as a 
“ routine use” to a Federal, State or local governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance' of a 
license, grant or other benefit.

6. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

7. To aid in responding to inquiries from Members of Congress, 
the press or the public regarding matters under the Commission’s 
jurisdiction.

8. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Retrievability: The system is indexed by the name of the non
member broker-dealer or by the name of the associated person.

Safeguards: The building in which the records are maintained has 
24-hour security guards.

Retention and disposal: These records are retained indefinitely. 
While no formal schedule exists, these records periodically are sent 
to a Federal Records Center for storage.

System manager(s) and address: Director, Division of Market 
Regulation, Securities and Exchange Commission, 500 North
Capitol Street, Washington, D.C. 20549.
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Notification procedure: All requests to determine whether this 

system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these recdrds may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: The information in the system is 
derived from Forms SECO II (soon to be amended and 
redesignated Form U-4), submitted pursuant to Rule 15b8-l, 17 
CFR 240.15b801 by the broker-dealer with which an applicant is as
sociated and by the applicant for status as an associated person.

SEC—58
System name: Securities Violations Records and Bulletin—SEC

System location: Securities and Exchange Commission, Washing
ton, D.C. 20549. Copies of the Securities Violations Bulletin are 
maintained by the SEC Regional and Branch Offices. „

Categories of individuals covered by the system: Records are main
tained on persons involved in actions for violations of foreign, 
Federal or State securities laws or the rules of securities self-regu- 
latory organizations.

Categories of records in the system: Records contain any and all 
of the following information: An individual’s name, address, infor
mation from other governmental agencies concerning the individual, 
a biographical sketch, his business associations, any charges, ar
rests, indictments, or convictions, and any court documents and or
ders in cases involving the individual. The Securities Violations 
Bulletin contains information pertaining to official actions taken by 
foreign, Federal and State courts and commissions and by self- 
regiulatory organizations with respect to securities. violations re
ported to the SEC within the preceding three months.

Authority for maintenance of the system: Title 15, United States 
Code, Sections 77s, l i t ,  78u, 79r, 77uuu, 80a-41, and 80b-9.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in these records may be used as follows:

1. By SEC personnel to compile the Securities Violations Bulletin 
and supplements thereto, for distribution to authorized SEC per
sonnel, other Federal agencies, State securities regulatory authori
ties, other Federal, State, local and foreign regulatory bodies with 
law enforcement functions, and nongovernmental consumer or
ganizations.

2. By SEC personnel for purposes of investigating possible viola
tions of the Federal securities laws.

3. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

4. When considered appropriate, records in this system may be 
referred to a bar association or similar Federal, State or local 
licensing authority for possible disciplinary action.

5. A record from this system of records may be disclosed as a 
“routine use” to a Federal, State or local governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

6. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its1 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in hard copy form and on mag
netic tape and cards.

Retrievability: No individual name access is provided but the re
ports are in alphabetical sequence by name and can be accessed in 
that manner.

Safeguards: Access to and use of these records are limited to 
those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure. Records 
are kept in a locked office in a building with a 24-hour security 
guard.

Retention and disposal: These records are retained indefinitely. 
While no formal schedule exists, these records periodically are sent 
to a Federal Records Center for storage.

System manager(s) and address: Records Officer, Securities and 
Exchange Commission, 1100 L Street, N.W., Washington, D.C. 
20549.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20594.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and-- Exchange Commission, Public Reference Section, 
Washington, D.C. 20549

Contesting record procedures: See Record access procedures 
above.

Record source categories: Commission actions, State, Federal, 
local and foreign regulatory and enforcement agencies, and securi
ties self-regulatory organizations.

SEC—59
System name: Staff Transfer and Promotion Records—̂ SEC

System location Securities and Exchange Commission, Washing
ton, D.C. 20549.

Categories of individuals covered by the system: Records are main
tained on SEC past and present personnel.

Categories of records in the system: Records contain information 
pertaining to career histories of SEC personnel, including informa
tion as to transfers and promotions.

Authority for maintenance of the system: Title 15, United States, 
Code, Section 78d.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in these records may be used for the follow
ing:

1. To identify candidates for cdrrent and prospective job vacan
cies.

2. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

3. For use in any administrative matter before any tribunal, in
cluding the Civil Service Commission, involving review of person
nel action or the failure to take personnel action with regard to an 
SEC employee.

4. A record from this system of records may be disclosed as a 
“ routine use” to a Federal, State or local governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contrsfct, or the issuance of a 
license, grant or other benefit.

5. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter.
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are kept in paper form in file holders, binders 
and file cabinets.

Retrievability: Records are indexed by the employee’s name and 
organizational unit within the agency.

Safeguards: Access to and use of these records are limited to 
those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure. Records 
are kept in a building have a 24-hour security guard.

Retention and disposal: Records are updated periodically, and 
out-of-date records are destroyed.

System manager(s) and address: Executive Director, Securities 
and Exchange Commission, 500 North Capitol Street, Washington, 
D.C. 20549.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Records contain information supplied 
by the employee, and his supervisors, the Office of the Executive 
Director and the Office of Personnel.-^

SEC—60
System name: Subject File Index—SEC

System location: Securities and Exchange Commission, Washing
ton, D.C. 20549.

Categories of individuals covered by the system: Records are main
tained on persons who make general inquiries of the Commission or 
who complain of matters under the Commission’s jurisdiction.

Categories of records in the system: Contains the name of the per
son making the inquiry or complaint and indicates the subject file 
where the communication has been filed.

Authority for maintenance of the system: Inquiries are voluntary.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: These records and the 
information contained in these records may be used for the follow
ing:

1. To classify general inquiries and complaints.
2. For compiling statistics with respect to the number and nature 

of requests to be used in formulating budgetary and manpower 
recommendations.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained on 3 x 5 inch index cards and 
stored in filing boxes.

Retrievability: Records are indexed by individual name.
Safeguards:JRecords maintained in Classification Unit for staff 

use only. They are kept in a locked office in a building having a 24- 
hour security guard.

Retention and disposal: Records are retained indefinitely.
System manager(s) and address: Records Officer, Securities and 

Exchange Commission, 1100 L Street, N.W., Washington, D.C. 
20549.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Communications from persons making 
general inquiry or complaining of matters under the Commission’s 
jurisdiction.

SEC—61
System name: Atlanta Regional Office General Index of Files—SEC

System location: Atlanta Regional Office, Suite 140, 1371 
Peachtree Street, N.E., Atlanta, Georgia 30309.

Categories of individuals covered by the system: Individuals on 
whom records are maintained in this system are generally from 
within the region covered by this office and are from one or more 
of the following categories:

Actual and prospective purchasers and sellers of securities; re
gistered investment advisers, and associated persons who have 
been named in any notice, application, questionnaire, report, or 
other document submitted to the Commission or its staff pursuant 
to the Federal securities or bankruptcy laws; persons who were or 
are actual or prospective subjects of investigation in connection 
with possible violations of Federal securities laws; defendants, 
respondents or other parties in administrative, civil and criminal 
proceedings involving alleged violations of Federal securities laws 
or involving the application of Federal bankruptcy laws; persons 
who have communicated with the SEC or its staff concerning any 
person within one or more of the foregoing categories.

Categories of records in the system: This system contains informa
tion about individuals of a type which the regional office considers 
reasonably necessary to carry out its enforcement and regulatory 
duties. In addition to an individual’s name, documents in the 
system may reflect detailed information about him concerning one 
or more of the following matters: his background (including, but 
not limited to, address, education, occupation, financial condition, 
and family relationships); qualifications to engage in one or more 
activities regulated by the SEC; business relationships; business ac
tivities, including specific transactions; possible involvement in 
conduct violative (in whole, or in part) of Federal, State, or foreign 
laws and rules pertaining to securities and/or prohibiting any frau
dulent conduct; prior violations of any Federal, State or foreign 
laws or rules, or the rules of any self-regulatory entity. This system 
also includes a general informational index providing access to 
other SEC records systems.

Authority for maintenance of the system: Title 15, United States 
Code, Section 78d.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in these records may be used as follows:

1. By the SEC staff to prepare, collect and preserve documentary 
materials related to:

(a) formal investigations and matters under preliminary investiga
tion, except related material preserved in employee work files;

(b) the regulation of specific entities by the Commission, includ
ing, but not limited to, copies of communications with dr concern
ing issuers, underwriters, promoters, broker-dealers, investment ad
visers, and documents filed with the regional office by or on behalf 
of such entities; except related material in employee work files;

(c) communications with the public concerning aspects of the 
Commission’s enforcement or regulatory duties;

(d) administrative, civil and criminal proceedings in which the 
Commission has any interest in the performance of its statutory du
ties, except Commission litigation releases, securities violations bul
letins, and related material in employee work files.

2. By SEC personnel for purposes of investigating possible viola
tions of the Federal securities laws.

3. Where there is an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organization charged with the responsi
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto.

4. In any proceeding where the Federal securities laws are m 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.
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5. In connection with investigations or disciplinary proceedings 

by a State securities regulatory authority err by a securities self- 
regulatory organization involving one or more of its members.

6. In connection with proceedings by the Commission pursuant to 
Rule 2(e) of its Rules of Practice, 17 CFR 201.2(e).

7. When considered appropriate, records in this system may be 
referred to a bar association or similar Federal, State or local 
licensing authority for possible disciplinary action.

8. A record from this system of records may be disclosed as a 
“routine use” to a Federal, State or local governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

9. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

10. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in paper form in file folders and 
binders.

Retrievability: Records are indexed by individual name, entity 
name, file and/or release number.

Safeguards: Records are kept in area available only to agency 
personnel and building staff. Only authorized personnel have access 
to the records. The buildings in which the records are maintained 
has a 24-hour security staff and program.

Retention and disposal: These records are retained indefinitely. 
While no formal schedule exists, these records periodically are sent 
to a Federal Records Center for storage.

System manager(s) and address: Regional Administrator, Securi
ties and Exchange Commission, Suite 140, 1371 Peachtree Street, 
N.E., Atlanta, Georgia 30309.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public 'Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Federal, State, local and foreign regula
tory and law enforcement agencies; securities self-regulatory or
ganizations; securities broker-dealers, investment advisers, invest
ment companies, securities issuers, various publicly-owned busi
nesses and their employees; filings with the SEC required of or
ganisations and individuals; courts, and a variety of individuals, in
cluding where practicable the individual under investigation.

SEC—62
System name: Atlanta Regional Office Investigative Files—SEC

System location: Atlanta Regional Office, 1371 Peachtree Street, 
N-E., Atlanta, Georgia 30309.

Categories of individuals covered by the system: Individuals who 
are involved in investigations into possible violations of the Federal 
securities laws including broker-dealers, investment advisers, and 
investment companies.

Categories of records in the system: All correspondence relevant 
to the investigation, all internal staff memoranda, Commission 
minutes and Commission orders relevant to the investigation, co
pies of all subpoenas issued in the course of the investigation, af
fidavits, transcripts of testimony taken in the investigation and ex
hibits thereto, copies of pleadings and exhibits in related private or 
governmental actions, documents and records or copies thereof ob
tained in the course of any investigation, working papers of the 
staff and all other documents and records relating to the investiga
tion, and opening reports, progress reports and closing reports.

Authority for maintenance of the system: Title 15, United States 
Code, Sections 77s(b), 78u(a), 79r(a), 77uuu(a), 80a-41(a), 80b-9(a), 
and 17 CFR 202.5.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in them may be used as follows:

1. By SEC personnel for purposes of investigating possible viola
tions of the Federal securities laws.

2. Where there is an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organization charged with the responsi
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto.

3. A record from this system of records may be disclosed as a 
“routine use” to a Federal, State or local governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

4. A record from this system of records may be disclosed to a 
Federal, State or, local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

5. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

6. In connection with investigations or disciplinary proceedings 
by a State securities regulatory authority or by a securities self- 
regulatory organization involving one or more of its members.

7. In connection with proceedings by the Commission pursuant to 
Rule 2(e) of its Rules of Practice* 17 CFR 201.2(e).

8. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

9. When considered appropriate, records in this system may be 
referred to a bar association or similar Federal, State or local 
licensing authority for possible disciplinary action.

10. To aid in responding to inquiries from Members of Congress, 
the press and the public relating to matters under the Commission’s 
jurisdiction.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are stored in file folders, binders and on 
file cards.

Retrievability: The records are retrieved by the name under 
which the case is filed or the investigation is made. Access to infor
mation about an individual may be through the Commission’s 
Name-Relationship Index system.

Safeguards: Access to and use of these records are limited to 
those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure. During

FEDERAL REGISTER VO L 40, NO. 167— WEDNESDAY, AUGUST 27, 1975



39292 SECURITIES AND EXCHANGE COMMISSION

the continuation of the enforcement action, the records are nor
mally maintained by the individual working on the matter. That in
dividual is supervised by supervisory personnel. 
r Retention and disposal: After the case is completed, the file is 

sent to the headquarters office in Washington, D.C.
System manager(s) and address: Administrator, Securities and 

Exchange Commission, 1371 Peachtree Street, N.E., Atlanta, Geor
gia 30309.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W.,_Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Information in these records is supplied 
by individuals including where practicable, those to whom the in
formation relates, witnesses, banks, corporations, or other entities 
during course of inquiry or investigation; information supplied by 
stock exchanges, the National Association of Securities Dealers, 
Inc., Postal Inspection Service, Department of Justice, State Secu
rities Commissions, or other foreign, Federal, State, or local bodies 
and law enforcement agencies; information obtained from public 
sources, i.e., libraries, newspapers, television, radio, court records, 
filings with Federal, State and local bodies; information contained 
in filings made with the SEC pursuant to law and information from 
other offices within the Commission.

SEC—63
System name: Boston Regional Office Investigation Index 

File—SEC
System location: Securities and Exchange Commission, Boston 

Regional Office, 150 Causeway Street, Boston, Massachusetts, 
02114.

Categories of individuals covered by the system: Individuals who 
are subjects of complaints, investigations, or who were witnesses 
called in connection with investigations.

Categories of records in the system: Information includes the in
dividual’s name and his relationship to the matter under investiga
tion, the investigation file number, if any, and refers to relevant 
Commission releases or Securities Violations Bulletin materials. 
The SEC attorney and investigator assigned to the matter also are 
noted.

Authority for maintenance of this system: Title 15, United States 
Code, Sections 77s, l i t ,  78u, 79r, 77uuu, 80a-41, and 80b-9; 17 
CFR 202.5.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information in these records may be used for thé following:

1. By SEC personnel for purposes of investigating possible viola
tors of the Federal securities laws.

2. Where there is an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organization charged with the responsi
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto.

3. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

4. In connection with investigations or disciplinary proceedings 
by a State securities regulatory authority or by a securities self- 
regulatory organization involving one or more of its members.

5. To aid in responding to inquiries from Members of Congress, 
the press or the public, concerning individual complaints or matters 
under investigation.

6. When considered appropriate, records in this system may be 
referred to a bar association or similar Federal, State or local 
licensing authority for possible disciplinary action.

7. A record from this system of records may be disclosed as a 
“ routine use” to a Federal, State or local governmental authority 
maintaining civil, criminal or other revelent enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision 
coneming the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

8. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

9. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal 'information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in paper form in file1 folders and 
binders.

Retrievability: Records are indexed alphabetically by an in
dividual’s name.

Safeguards: Access to and use of these records are limited to 
those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure. Records 
are maintained in a locked office in a building that has a 24-hour 
security guard.

Retention and disposal: Records are retained indefinitely.
System manager(s) and address: Regional Administrator, Securi

ties and Exchange Commission, 150 Causeway Street, Boston Mas
sachusetts 02114.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: The information contained in these 
records is obtained from individuals, including complainants, wit
nesses and, where practicable, the individual under investigation. 
Information also is obtained from Commission records, including 
the Securities Violations Bulletin and from Federal, State or local 
agencies or securities self-regulatory organizations.

SEC—64
System name: Boston Regional Office Investigative Files—SEC

System location: Boston Regional Office, 150 Causeway Street, 
Boston, Massachusetts 02114.

Categories of individuals covered by the system: Individuals who 
are involved in investigations into possible violations of the Federal 
securities laws: ,

Categories of records in the system: All correspondence relevant 
to the investigation, all internal staff memoranda, Commission 
minutes and Commission orders relevant to the investigation, co
pies of all subpoenas issued in the course of the investigation, af
fidavits, witnesses’ statements, transcripts of testimony taken in 
the investigation and exhibits thereto, copies-jof pleadings and ex
hibits in related private of governmental actions, documents and
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records or copies thereof obtained in the course of any investiga
tion, working papers of the staff and all other documents and 
records relating to the investigation, and opening reports, progress 
reports and closing reports.

Authority for maintenance of the system: Title 15, United States 
Code, Sections 77s(b), 78u(a), 79r(a), 77uuu(a), 80a-41(a), 80b-9(a), 
and 17 CFR 202.5.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in them may be used as follows:

1. By SEC personnel for purposes of investigating possible viola
tions of the Federal securities laws-

2. Where there is an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organization charged with the responsi
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto.

3. A record from this system of records may be disclosed as a 
“routine use” to a Federal, State or local governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

4. A record from this system of records may be disclosed to a
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance o f a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter. t '

5. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.
-6. In connection with investigations or disciplinary proceedings 

by a State securities regulatory authority or by a securities self- 
-regulatory organization involving one or more of its members.

7. In connection with proceedings by the Commission pursuant to 
Rule 2(e) of its Rules of Practice, 17 CFR 201.2(e).

8. As a data source for management information for production
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions. ' "

9. When considered appropriate, records in this system may be 
referred to a bar association or similar Federal, State or local 
licensing authority for possible disciplinary action.

10. To aid in responding to inquiries from Members of Congress, 
the press and the public relating to matters under the Commission’s 
jurisdiction.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are stored in file folders, binders and on 
file cards.

Retrievability: The records are retrived by the name under which 
the case is filed or the investigation is made. Access to information 
about an individual may be through the Commission’s Name-Rqla- 
honship Index system.

Safeguards: Access to and use of these records are limited to 
those persons whose official duties require such access. Personnel 
s£re®n*ng is employed to prevent unauthorized disclosure. During 
the investigation, the records are normally maintained by the in
dividual working on the matter. That individual is supervised by su
pervisory personnel.

Retention and disposal: After the case is completed, the file is 
sent to the headquarters office in Washington, D.C. A duplicate file 
normally is retained for 2-3 years and then destroyed.

System manager(S) and address: Administrator, Securities and 
Exchange Commission, 150 Causeway Street, Boston, Mas
sachusetts 02114.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Information in these records is supplied 
by individuals, including where practicable, those to whom the in
formation relates, witnesses, banks, corporations, or other entities 
during course of inquiry or investigation; information supplied by 
stock exchanges, the National Association of Securities Dealers, 
Inc., Postal Inspection Service, Department of Justice, State Secu
rities Commissions, or other foreign, Federal, State, or local bodies 
and law enforcement agencies; information obtained from public 
sources, i.e., libraries, newspapers, television, radio, court records, 
filings with Federal, State and local bodies; information contained 
in filings made with the SEC pursuant to law and information from 
other offices within the Commission.

SEC—65
System name: Chicago Regional Office Index Cards—SEC

System location: Chicago Regional Office, Everett McKinley 
Dirksen Bldg., 219 South Dearborn Street, Room 1708, Chidago, Il
linois 60604.

Categories of individuals covered by the system: Individuals who 
are associated with registered broker-dealers and investment ad
visers and individuals who have been named defendants or respon
dents in administrative, civil or criminal cases.

Categories of records in the system: Records contain personal in
formation pertaining to an individual, i.e., name, address, business 
affiliations and his relationships or transactions with broker-dealers, 
investment advisers and others. These records refer also to SEC 
releases and indicate the dispositions of court or administrative 
proceedings; they also contain information regarding SEC investiga
tions or administrative, civil or criminal proceedings in which an in
dividual has been involved.

Authority for maintenance of the system: Title 15, United States 
Code, Section 78d.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in these records may be used as follows:

1. By SEC personnel for purposes of investigating possible viola
tions of the Federal securities laws.

2. Where there is an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organization charged with the responsi
bility of investigating or prosecuting such^yiolation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto.

3. In any proceeding where thè Federal securities laws are in 
issue or in which the Commission, or past or present members of its 
staff is a party or otherwise involved in an official capacity.

4. In connection with investigations or disciplinary proceedings 
by a State securities regulatory authority or by a securities self- 
regulatory organization involving one or more of its members.

5. In connection with proceedings by the Commission pursuant to 
Rule 2(e) of its Rules of Practice, 17 CFR 201.2(e).

6. When considered appropriate, records in this system may be 
referred to a bar association or similar Federal, State or local 
licensing authority for possible disciplinary action.

7. A record from this system of records may be disclosed as a 
‘‘routine use” to a Federal, State or local governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if
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necessary -to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

8. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

9. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

10. To aid in responding to inquiries by Members of Congress, 
the press and' the public concerning matters that are within the 
scope of the SEC’s jurisdiction under the Federal securities laws.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: , Records are maintained in hard copy form, on 
microfiche, and on microfilm.*

Retrievability: System is indexed by name.
Safeguards: Staff personnel maintain and safeguard materials dur

ing regular working hours. At night and during weekends, office 
doors are locked and building guarded. Only authorized personnel 
are permitted in building or in office at night and during weekends. 
Members of public are permitted access only to public information. 
Nonpublic, investigative records are maintained in special file room 
to which public is not admitted. Persons arriving at office are ad
mitted only through reception desk.

Retention and disposal: Records are retained indefinitely.
System manager(s) and address: Regional Administrator, Securi

ties and Exchange Commission, Everett McKinley Dirksen Bldg., 
219 South Dearborn Street, Room 1708, Chicago, Illinois 60604.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Information in these records is supplied 
by individuals, including where practicable those to whom the in
formation relates, witnesses, banks, corporations, or other entities 
gathered during the course of an inquiry or investigation; informa
tion supplied by stock exchanges, the National Association of 
Securities Dealers, Inc.; Postal Inspection Service, Department of 
Juesice, State Securities Commission, or other foreign, Federal, 
State, or local bodies and law enforcement agencies; information 
obtained from public sources, i.e., libraries, newspapers, television, 
radio, court records, filings with Federal, State and local bodies; in
formation contained in filings made with the SEC pursuant to law 
and information from other offices within the Commission.

SEC—66
System name: Chicago Regional Office Investigative Files—SEC

System location: Chicago Regional Office, Everett McKinley 
Dirksen Bldg., 219 South Dearborn Street, Room 1708, Chicago, Il
linois 60604.

Categories of individuals covered by the system: Individuals who 
are involved in investigations into possible violations of the Federal 
securities laws.

Categories of records in the system: All correspondence relevant 
to the investigation, all internal staff memoranda, Commission

minutes and Commission orders relevant to the investigation, co
pies of all subpoenas issued in the course of the investigation, af
fidavits, statements from witnesses, transcripts of testimony taken 
in the investigation and exhibits thereto, copies of pleadings and 
exhibits in related private or governmental actions, documents and 
records or copies thereof obtained in the course, of any investiga
tion, working papers of the staff and all other documents and 
records relating to the investigation, and opening reports, progress 
reports and closing reports.

Authority for maintenance of the system: Title 15, United States 
Code, Sections 77s(b), 78u(a), 79r(a), 77uuu(a), 80a-41(a), 80b-9(a), 
and 17 CFR 202.5.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in them may be used as follows:

1. By SEC personnel for purposes of investigating possible viola
tions of the Federal securities laws.

2. Where there is an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organization charged with the responsi
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto.

3. A record from this system of records may be disclosed as a 
“routine use’’ to a Federal, State or local governmental authority 
maintaining civil, criminal or other relevant enforcemeht informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

4. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

5. In any proceeding where the Federal securities laws are in 
issue or, in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

6. In connection with investigations or disciplinary proceedings 
by a State securities regulatory authority or by a securities self- 
regulatory organization involving one or more of its members.

7. In connection with proceedings by the Commission pursuant to 
Rule 2(e) of its Rules of Practice, 17 CFR 201.2(e).

8. As a data, source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

9. When considered appropriate, records in this system may be 
referred to a bar association or similar Federal, State or local 
licensing authority or professional organization for, possible discipli
nary action.

10. To aid in responding to inquiries from Members of Congress, 
the press and the public relating to matters under the Commission s 
jurisdiction.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are stored in file folders, binders, 
microfilm, and on file cards.

Retrievability: The records are retrieved by the name under 
which the case is filed or the investigation is made. Access to infor
mation about an individual may be through the\ Commission s 
Name-Relationship Index system.

Safeguards: Access to and use of these records are limited to 
those persons whose official duties require such access. Personne 
screening is employed to prevent unauthorized disclosure. During
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the continuation of any investigation or subsequent enforcement ac
tion, the records are normally maintained by individuals working on 
the matter or in a private file room. Individuals are supervised by 
supervisory personnel.

Retention and disposal: After the matter is concluded, original 
documents are returned to the person or agency supplying the 
record. Other documents may be destroyed, sent to the headquar
ters office in Washington, D.C., or sent to the Federal Records 
Center for storage. Opening, closing and progress reports, as well 
as criminal references, litigation and administrative records may be 
maintained indefinitely by this Office.

System manager(s) and address: Regional Administrator, Securi
ties and Exchange Commission, Chicago Regional Office, Everett 
McKinley Dirksen Bldg., 219 South Dearborn Street, Room 1708, 
Chicago Illinois 60604.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public-Reference Room at 1100 L Street, N.W., Washing- 
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington D.C. 20549.

Contesting record procedures: See Record access procedures 
above. '

Record source categories: Information in these records is supplied 
by individuals, including where practicable, those to whom the in
formation relates, witnesses, banks, corporations, or other entities 
during the course of inquiry or investigation; information supplied 
by stock exchanges, the National Association of Securities Dealers, 
Inc., Postal Inspection Service, Department of Justice, State Secu
rities Commissions, or other Federal, State, or local bodies and law 
enforcement^ agencies; information obtained from public sources,
i.e., libraries, newspapers, television, radio, court records, filings 
with Federal, State and local bodies; information contained in 
filings made with the SEC pursuant to law and information from 
other offices within the Commission. v

SEC—67
System name: Cleveland Branch Office Broker-Dealer Files—SEC 

System location: Cleveland Branch Office, 899 Xnthony J. 
Celebrezze Federal Bldg., 1240 East Ninth Street, Cleveland, Ohio 
44199.

Categories of individuals covered by the system: (1) Broker-dealers 
registered with the Commission pursuant to the Securities 
Exchange Act of 1934 and persons associated with such broker- 
dealers located in Ohio and assigned to the Cleveland Branch Of
fice for inspection by the Chicago Regional Office. (2) broker- 
dealers against whom complaints have been filed or about whom 
inquiries have been made. (3) Open broker-dealer complaint file 
containing complaints against broker-dealers which are being 
processed and not yet resolved.

Categories of records in the system: Formal filings, applications 
and general correspondence relating to registered broker-dealers in 
the geographical area covered by this office, letters of complaint or 
inquiry concerning the broker-dealer, inner-office memoranda and 
work papers in connection with a complaint or inquiry as against a 
broker-dealer, broker-dealer inspection reports prepared by Cleve
land Branch Office staff.

Authority for maintenance of the system: Title 15, United States. 
Code, Sections 78a et seq.

Routine uses of records maintained in the system, including catego- 
nes of users and the purposes of such uses: These records and the 
information contained in these records may be used for the follow
ing: n

1- To aid in processing documents to be filed with the Commis
sion by registered broker-dealers.

2. To aid in responding to inquiries from Members of Congress, 
the press or the public relating to broker-dealers.

3. By SEC personnel for purposes of investigating possible viola
tions of the Federal securities laws.

4 Where there is an indication of a violation or potential violation 
0 law, whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu

lation, rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred* as a routine use, to the ap
propriate agency, whether Federal, State, local, foreign or a securi
ties self-regulator organization charged with the responsibility of in
vestigating or prosecuting such violation or charged with enforcing 
or implementing the statute, or rule, regulation or order issued pur
suant thereto.

5. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

6. In connection with investigations or disciplinary proceedings 
by a State securities regulatory authority or by a securities self- 
regulatory organization involving one or more of its members.

7. A record from this system of records may be disclosed as a 
“routine use” to a Federal, State or local governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or rétention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

8- A record from this system of records may be disclosed to a 
Federal, State, or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

9. As a data source for management information for production 
of "summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for" personnel research or other personnel management 
functions.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are filed in locked file cabinets located in 
rooms not available to the public. The Open Complaint File is 
located in a file cabinet in the outer office that is locked and ac
cessible to the secretary processing such complaints.

Retrievability: The system is indexed by name alphabetically.
Safeguards: File cabinets containing these files are located in 

non-public rooms and locked.
Retention and disposal: Open complaint files, when closed, are 

placed in the appropriate broker-dealer file; broker-dealer files for
warded to Cleveland Branch Office for inspection are returned to 
the Chicago Regional Office after inspection; broker-dealer files 
containing complaints and inquiries are retained until broker-dealer 
ceases doing business, after which time they are forwarded to the 
home office in Washington, D.C.

System manager(s) and address: Attomey-in-Charge, Securities 
and Exchange Commission, 899 Anthony J. Celebrezze Federal 
Bldg., 1240 East Ninth Street, Cleveland, Ohio 44199.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 

Commission, Public Reference Section, Washington, D.C. 20549.
Record access procedures: Persons wishing to obtain inforination 

on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu- 
tities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Documents required to be filed with the 
Commission by registered broker-dealers; information received 
from public, securities self-regulatory ‘ organizations and other 
Federal or State and local regulatory or law enforcement authori
ties.

SEC—68
System name: Cleveland Branch Office Index Cards—SEC
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System location: Cleveland Branch Office, 899 Anthony J. 
Celebrezze Federal Bldg., 1240 East Ninth Street Cleveland, Ohio 
44199.

Categories of individuals covered by the system: Records include 
information concerning individuals against whom the Commission 
has taken enforcement action, i.e., civil or administrative or who 
were defendants in criminal cases in which the Commission has an 
interest; individuals making complaints or seeking information from 
the staff, individuals involved in investigations conducted by the 
staff, and individuals about whom information was received from 
other Federal, State, local or foreign regulatory or law enforcement 
authorities or securities self-regulatory organizations.

Categories of records in the system: Docket Cards that indicate in
dividuals against whom the Commission has taken enforcement ac
tion as reported in the SEC Docket; cards briefing incoming mail 
from all sources; complaint cards that show the individual complai
nant, the broker-dealer or issuer involved, the attorney assigned to 
the matter, date notice of complaint sent to the Chicago Regional 
Office, date letters of acknowledgement and inquiry are Sent to 
complainant and broker-dealer or issuer involved and the date the 
matter is closed; E 10-1 Cards, which show the location of cor
respondence from individuals; E 10-2 Cards, which cross-reference 
the individual’s name to a broker-dealer involved in an inquiry or 
complaint; case index cards which contain names of individuals 
against whom a case has been opened cross-referenced to the 
proper case file; Regulation A Filing Cards (these cards are kept 
for reference purposes; they are not up-to-date since they no longer 
are received from the Chicago Regional Office or the Washington 
Home Office); and tickler cards which contain the names of in
dividuals from whom correspondence or information is due in order 
to remind attorney handling the matter as to whether or not that in
formation has been received.

Authority for maintenance of the system: Title 15, United States 
Code, Sections 77a(b), 78u(a), 79r(a), 77uuu(a), 80a-41(a), 80b-9(a) 
and 17 CFR 202.5.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in these records may be used as follows:

1. By SEC personnel for purposes of investigating possible viola
tions of the Federal securities laws.

2. Where there is an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organization charged with the responsi
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto.

3. In any proceeding where the Federal securities laws are in 
issue in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

4. In connection with investigations or disciplinary proceedings 
by a State securities regulatory authority or by a securities self- 
regulatory organization involving one or more of its members.

5. In connection with proceedings by the Commission pursuant to 
Rule 2(j) of its Rules of Practice, 17 CFR 201.2(e).

6. When considered appropriate, records in this system may be 
referred to a bar association or similar Federal,' State or local 
licensing authority for possible disciplinary action.

7. A record from this system of records may be disclosed as a 
“routine use” to a Federal, State or local governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

8. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the-letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary, to the requesting 
agency's decision on the matter.

9. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support

of the function for which the records are collected and maintained 
or for related, personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information on these cards is typewritten on 3x5 inch 
cards and stored in file cabinets located in the Cleveland Branch 
Office’s file room, except cards briefing incoming mail and tickler 
cards which are stored in the Cleveland Branch Office’s reception 
area. The file room is not open to the public.

Retrievability: All cards are indexed alphabetically except tickler 
cards which are indexed by the date.

Safeguards: File cabinets containing index cards are located in 
our general file room which is a private room open only to mem
bers of the stqff of the Cleveland Branch Office. Indexed incoming 
mail brief cards and tickler cards are located in an outer room in a 
file cabinet located adjacent to the secretary preparing the cards.

Retention and disposal: Cards are retained for future reference.
System manager(s) and address: Attomey-in-Charge, Securities 

and Exchange Commission, 899 Anthony J. Celebrezze Federal 
Bldg., 1240 East Ninth Street, Cleveland, Ohio 44199.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contestiri g the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549

Contesting record procedures: See Record access procedures 
above.

Record source categories: Information in these records is supplied 
by individuals, including where practicable, the individual to whom 
the record pertains, incoming mail, SEC Dockets, telephone or 
walk-in complaints and information received from Federal, State, 
local or foreign regulatory or law enforcement authorities or securi
ties self-regulatory organizations.

SEC—69
System name: Cleveland Branch Office Investigatory Files—SEC

System location: Cleveland Branch Office, 899 Anthony J-  

Celebrezze Federal Bldg., 1240 East Ninth Street, Cleveland, Ohio 
44199.

Categories of individuals covered by the system: Individuals who 
are involved in investigations into possible violations of the Federal 
securities laws Including issuers, broker-dealers, investment ad
visers and investment companies.

Categories of records in the system: All correspondence relevant 
to the investigation, all internal staff memoranda and work papers, 
Commission Minutes and Commission Orders relevant to the in
vestigation, copies of all subpoenas issued in the course of the in
vestigation, transcripts of testimony taken in the investigation, 
statements and affidavits taken from investor witnesses, copies of 
pleadings and exhibits in related private or governmental actions, 
documents and records or copies thereof obtained in the course of 
the investigation; all other documents and records relating to the in
vestigation.

Authority for maintenance of the system: Title 15, United States 
Code, Sections 77s(b), 78u(a), 79r(a), 77uuu(a), 80a-41(a), 80b-9(a} 
and 17 CFR 202.5.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and t e 
information contained in them may be used as follows:

1. By £EC personnel for purposes of investigating possible viola
tions of the Federal securities laws.

2. Where there is an indication of a violation or potential vio a- 
tion of law, whether civil, criminal or regulatory in nature, an 
whether arising by general statute or particular program statute, o 
by regulation, rule or order issued pursuant thereto, the relevan
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records in the system of records may be referred, as a routine use 
to the appropriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organization charged with the responsi
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto.

3. A record from this system of records may be disclosed as a 
“routine use” to a Federal, State or'local governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

4. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in cortnection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision oh the matter.

5. In any proceeding where the Federal securities laws are in 
issue-or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

6. In connection with investigations or disciplinary proceedings 
by a State securities regulatory authority or by a securities self- 
regulatory organization involving one or more of its members.

7. In connection with proceedings by the Commission pursuant to 
Rule 2(e) of its Rules of Practice, 17 CFR 201.2(e).

8. As a data source for management information-for production 
of summary descriptive statistics and analytical studies in support 
of the fuiiction for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests ior statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

9. When considered appropriate, records in this system may be 
referred to a bar association or similar Federal, State or local 
licensing authority for possible disciplinary action.

10. To aid in responding to inquiries from Members of Congress, 
the press and the public relating to matters under the Commission’s 
jurisdiction.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are filed in file folders, investor en
velopes, document envelopes and file binders.

Retrievability: The system is indesed alphabetically by name.
Safeguards: Files are kept in a locked file cabinet in a file room 

which is not open to the public.
Retention and disposal: Investigatory files are kept in the Cleve

land Branch Office as long as space permits, after which time those 
which are no longer needed are forwarded to the home office in
Washington, D.C.

System manager(s) and address: Attorney-in-Charge, Securities 
and Exchange Commission, 899 Anthony J. Celebrezze Federal 
Bldg., 1240 East Ninth Street, Cleveland, Ohio 44199.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing- 
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access tb or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities ajid Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting
above.

record procedures: See Récord access procedures

Record source categories: information in these records is supplied 
y individuals including where practicable those to whom the infor- 

oth ° n  relates> witnesses, banks, -corporations, partnerships, or 
er entities during the course of an inquiry or investigation; infor

mation supplied by stock exchanges, the National Association of

Securities Dealers, Inc., Postal Inspection Service, Department of 
Justice, State Securities Commissions, State Securities Divisions, 
or other foreign, Federal State or local bodies and law enforcement 
agencies; information obtained from public sources, i.e., libraries, 
newspapers, television, radio, court records, filings with Federal, 
State, or local bodies; information contained in filings made with 
the SEC pursuant to law and information from other offices within 
the Commission.

SEC—70
System name: Cleveland Branch Office Investment Adviser 

Files—SEC
System location: Cleveland Branch Office, 899 Anthony J. 

Celebrezze Federal B ld g ./1240 East Ninth Street, Cleveland, Ohio 
44199.

Categories of individuals covered by the system: (1) Investment ad
visers registered with the Commission pursuant to the Investment 
Advisers Act of 1940 and persons associated with such investment 
advisers who are located in Ohio and assigned to the Cleveland 
Branch Office for inspection by the Chicago Regional Office and 
(2) investment advisers against whom complaints have been filed or 
of whom inquiries have been made.

Categories of records in the system: Formal filings, applications 
and general correspondence relating to registered investment ad
visees in the geographical area covered by this office, letters of 
complaint or inquiry concerning the investment adviser, inner-of
fice memoranda and work papers in connection with a complaint or 
inquiry as against an investment adviser and investment adviser in
spection reports prepared by Cleveland Branch Office staff.

Authority for maintenance of the system: Title 15, United States 
Code, Section 80b-l et seq.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in these ̂ records may be used for the follow
ing: ' - H

1 .  To aid in processing documents to be filed with the Commis
sion by registered investment advisers.

2. To aid in responding to inquiries from Members of Congress, 
the press or the public relating to investment advisers.

3. By SEC personnel for purposes of investigating possible viola
tions of the Federal securities laws.

4. Where there is an indication of-a violation or potential viola
tion of law, whether civil,' criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organization charged with the responsi
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto.

5. In any proceeding where the Federal securities laws are in 
issue or in which the -Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

6. In connection with investigations or disciplinary proceedings 
by a State securities regulatory authority or by a securities self- 
regulatory organization involving one or more of its members.

7. A record from this system of records may be disclosed as a 
‘‘routine use” to a Federal, State or local governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, ''grant or other benefit.

8. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga* 
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

9. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals)
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under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are filed in locked file cabinets located in 
rooms not open to the public. The complaint files are located in a 
file cabinet in the outer office that is locked and accessible to the 
secretary processing such complaints.

Retrievability: The system is indexed by name alphabetically.
Safeguards: File cabinets containing these files are located in 

non-public rooms and locked.
Retention and disposal: Open complaint files, when closed, are 

placed in the appropriate investment. adviser file; investment ad
viser files forwarded to the Cleveland Branch Office for inspection 
are returned to the Chicago Regional Office after inspection; in
vestment adviser files containing complaints and inquiries are 
retained until investment adviser ceases doing business, after which 
time they are forwarded to the Commission’s headquarters office in 
Washington, D.C.

System manager(s) and address: Attorney-in-Charge, Securities 
and Exchange Commission, 899 Anthony J. Celebrezze Federal 
Bldg., 1240 East Ninth Street, Cleveland, Ohio 44199.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange 'Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Documents required to be filed with the 
Commission by registered investment advisers; information 
received from public, securities self-regulatory organizations and' 
other Federal or State and local regulatory or law enforcement 
authorities.

SEC—71
System name: Denver Regional Office Investigative Files—SEC

System location: Denver Regional Office, Two Park Central, 1515 
Arapahoe Street, Denver, Colorado 80202.

Categories of individuals covered by the system: Individuals who 
are involved in investigations into possible violations of the Federal 
securities laws.

Categories of records in the system: All correspondence, relevant 
to the investigation, all internal staff memoranda, Commission 
minutes and Commission orders relevant to the investigation, co
pies of all subpoenas issued in the course of the investigation, af
fidavits, transcripts of testimony taken in the investigation and ex
hibits thereto, copies of pleadings and exhibits in related private or 
governmental actions, documents and records of copies thereof ob
tained in the course of any investigation, working papers of the 
staff and all other documents and records relating to the investiga
tion, and opening reports, progress reports and closing reports.

Authority for maintenance of the system: Title 15, United States 
Code, Sections 77s(b), 78u(a), 79r(a), 77uuufa), 80a-41(a), 80b-9(a), 
and 17 CFR 202.5.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in them may be used as follows:

1. By SEC personnel for purposed of investigating possible viola
tions of the Federal securities laws.

2. Where there is an indication of a violation of potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organization charged with the responsi
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto.

3. A record from this system of records may be disclosed as a 
“routine use” to a Federal, State or local governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

4. A record from this system of records jmay be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of ,a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to extent 
that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

5. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party, or otherwise involved in an official capacity.

6. In connection with investigations or disciplinary proceedings 
by a State securities regulatory authority or by a securities self- 
regulatory organization involving one or more of its members.

7. In connection with proceedings by the Commission pursuant to 
Rule 2(e) of its Rules of Practice, 17 CFR 201.2(e).

8. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal' identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

9. When considered appropriate, records in this system may be 
referred to a bar association or similar Federal, State or local 
licensing authority for possible disciplinary action.

10. To aid in responding to inquiries from Members of Congress, 
the press and the public relating to matters under the Commission’s 
jurisdiction.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are stored in file folders, binders, 
microform and on file cards.

Retrievability: The records are retrieved by the name under 
which the case is filed or the investigation is made. Access to infor
mation about an individual may be through the Commission’s 
Name-Relationship Index system.

Safeguards: Access to and use of these records are limited to 
those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure. During 
the investigation, the records are normally maintained by the in
dividual working on the matter. That individual is supervised by su
pervisory personnel.

Retention and disposal: After the case is completed, documents 
normally are returned to owners and the remaining records are sent 
to the headquarters office in Washington, D.C.

System manager(s) and address: Administrator, Securities and 
Exchange Commission, Two Park Central, 1515 "Arapahoe Street, 
Denver, Colorado 80202.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Information in these records is supplied 
by individuals, including where practicable, those to whom the in
formation relates, witnesses, banks, corporations, or other entities 
during course of inquiry or investigation; information supplied by 
stock exchanges, the National Association of Securities Dealers,
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Inc., Postal Inspection Service, Department of Justice, State Secu
rities Commissions or other foreign, Federal, State, or local bodies 
and law enforcement agencies; information obtained from public 
sources, i.e., libraries, newspapers, television, radio, court records, 
filings with Federal, State and local bodies; information contained 
in filings made with the SEC pursuant to law and information from 
other offices within the Commission.

SEC—72
System name: Denver Regional Office Regulation A Control 

Cards—SEC
System location: Denver Regional Office, 640 Two Park Central, 

1515 Arapahoe Street, Denver, Colorado 80202.
Categories of individuals covered by the system: Individuals who 

have relationships with issuers of securities pursuant to Regulation 
A under the Securities Act of 1933 and persons who have been 
connected with such securities offerings filed with the region 
covered by the Denver Regional Office.

Categories of records in the system: The record discloses the in
dividual’s relationship to the issuer of the securities and to the 
security offering and includes personal information concerning the 
individual including name, address, date of birth, relationship to the 
issuer or the offering, where appropriate.

Authority for maintenance of the system: Title 15, United States 
Code, Section 77c(b).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in these records may be used as follows:

1. To process filings made pursuant to Regulation A under the 
Securities Act of 1933.

2. To respond to inquiries from Members of Congress, the press 
and the public concerning offerings under Regulation A.

3. By SEC personnel for purposes of investigating possible viola
tions of the Federal securities lavvs.

4. Where there is an indication of a violation or potential violation 
of law, whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu
lation, rule or order issued pursuant thereto, the relevant records in 
thè system of records may be referred, as a routine use, to the ap
propriate agency, whether Federal, State, local, foreign or a securi
ties self-regulatory organization charged with the responsibility of 
investigating or prosecuting such violation or charged with enforc
ing or implementing the statute, or rule, regulation or order issued 
pursuant thereto.

5. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

6. In connection with proceedings by the Commission pursuant to 
Rule 2(e) of its Rules of Practice, 17 CFR 201.2(e).

7. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are maintained on 5x8 inch index cards.
Retrievability: The records are indexed by number and name of 

the issuer of securities, although through the cross-reference index 
file system and the Name-Relationship Index system in the home 
office all files which contain information about an individual named 
in these files who is connected with an issuer of securities can be 
retrieved

Safeguards: Access to and use of these records are limited to 
those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure. Records 
are maintained in a building that has a 24-hour security guard.

Retention and disposal: Records are maintained indefinitely.
System manager(s) and address: Regional Administrator, Sécuri

tés and Exchange Commission, 640 Two Park Central, 1515 
Arapahoe Street, Denver, Colorado 80202.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in

dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persqns wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Data is obtained from documents filed 
with the Commission by registrants, correspondence from in
dividuals and other Commission files.

SEC—73
System name: Denver Regional Office and Salt Lake Branch Office 

Cross Reference Index Cards—SEC
System location: Denver Regional Office, 640 Two Park Central, 

1515 Arapahoe Street, Denver, Colorado 80202; Salt Lake Branch 
Office, Federal Reserve Bank Bldg., 3rd Fir., 120 South State 
Street, Salt Lake City, Utah 84111. At the Salt Lake Branch Of
fice, the card index does not contain all of the entries that are in 
thè system which is located in Denver.

Categories of individuals covered by the system: Records are main
tained on individuals included in the index who are named in filings 
made with the Denver Regional Office under Regulations A and F, 
and Rule 240 under the Securities Act of 1933, broker-dealer regis
tration statements, investment adviser registration statements, in
dividuals who are subjects of investigations and who are connected 
with subjects of investigations, defendants in litigation files, 
respondents in administrative proceeding files, informants, in
vestors and witnesses.

Categories of records in the system: The index contains the name 
of the individual and includes only a cross-reference to other files.

Authority for maintenance of the system: Title 15, United States 
Code, Section 78d.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in these records may be used as follows:

1. By SEC personnel to retrieve other files that contain informa
tion about the individual and to aid in processing filings made with 
the Commission.

2. To aid in responding to requests from Members of Congress, 
the press and the public for information concerning matters under 
the Commission’s jurisdiction.

3. By SEC personnel for purposes of investigating possible viola
tions of the Federal securities laws.

4. Where there is an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organization charged with the responsi
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto.

5. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

6. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for relatéd personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

7. In connection with proceedings by the Commission pursuant to 
Rule 2(e) of its Rules of Practice, 17 CFR 201.2(e).

8. A record from this system of records may be disclosed as a 
“routine use” to a Federili, State or local governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a

FEDERAL REGISTER VOL. 40, NO. 167—WEDNESDAY, AUGUST 27, 1975



39300 SECURITIES AND EXCHANGE COMMISSION

security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

9. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: Records are kept on 3 x 5  
inch paper index cards.

Retrievability: System is indexed by name.
Safeguards: Access to system is limited to authorized personnel. 

Records are maintained in a building that has a 24-hour security 
guard.

Retention and disposal: Records are maintained indefinitely.
System manager(s) and address: 1. For materials maintained in the 

Denver Office: Administrator, Securities and Exchange Commis
sion, 640 Two Park Central, 1515 .Arapahoe Street, Denver, 
Colorado 80202. 2. For materials maintained in the Salt Lake City 
Office; Attomey-in-Charge, Securities and Exchange Commission, 
Federal Reserve Bank Building, 3rd Floor, 120 South State Street, 
Salt Lake City, Utah 841M.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above. \

Record source categories: Files described under “ Category of In
dividual.”

SEC—74 _
System name: Detroit Branch Office Broker-Dealers Files—SEC

System location: Detroit Branch Office, 1044 Federal Building, 
231 W. Lafayette, Detroit, Michigan 48226.

Categories of individuals covered by the system: Broker-dealers re
gistered with the Commission pursuant to the Securities Exchange 
Act of 1934, located in Michigan and northern Ohio, or elsewhere, 
assigned to the Detroit Branch Office for inspection by the Chicago 
Regional Office and persons associated with such broker-dealers 
and broker-dealers against whom complaints have been filed or of 
whom inquiries have been made.

Categories of records in the system: Formal filings, applications 
and general correspondence relating to registered broker-dealers in 
the geographical area covered by this office; letters of complaint or 
inquiry concerning the broker-dealer; inner-office memoranda and 
work product and papers in connection with a complaint or inquiry 
as against a broker-dealer; broker-dealer inspection reports 
prepared by Detroit Branch Office.

Authority for maintenance of the system: Title 15, United States 
Code, Sections 78a et seq.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in these records may be used for the follow- 
ing: f  l

1. To aid in processing documents to be filed with the Commis
sion by registered broker-dealers.

2. To aid in responding to inquiries from Members of Congress, 
the press or the public, relating to broker-dealers.

3. By SEC personnel for purposes of investigating possible viola
tions of the Federal securities laws.

4. Where there is an indication of a violation or potential viola
tion of law," whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use,

to the appropriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organization charged with the responsi
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto.

5. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

6. In connection with investigations or disciplinary proceedings 
by a State securities regulatory authority or by a securities self- 
regulatory organization involving one or more of its members.

7. A record from this system of records may be disclosed as a 
“ routine use” to a Federal, State or local governmental authority 
m aintain ing  civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

8. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance o f  a security clearance, the reporting of an investiga
tion of an employee, die letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

9. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are filed in locked file cabinets located in 
rooms not available to the public.

Retrievability: The system is indexed by name alphabetically.
Safeguards: File cabinets containing these files are located in 

non-public rooms and locked. ‘
Retention and disposal: Complaint files, when closed, are placed 

in the appropriate broker-dealer file; broker-dealer files forwarded 
to the Detroit Branch Office for inspection purposes are returned 
to the Chicago Regional Office after the inspection has been 
completed; broker-dealer files containing complaints and inquiries 
are retained until the broker-dealer ceases doing business, after 
which time they are forwarded to the Chicago Regional Office.

System manager(s) and address: Attomey-in-Charge, Detroit 
Branch Office, SEC, 1044 Federal Building, Detroit, Michigan 
48226.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Documents required to be filed with the 
Commission by registered broker-dealers; information receive 
from the public, securities self-regulatory organizations and other 
Federal or State and local regulatory or law enforcement authori
ties.

SEC—75
System name: Detroit Branch Office Index Cards—SEC

System location: Detroit Branch Office, 1044 Federal Building, 
231 W. Lafayette, Detroit, Michigan 48226.

FEDERAL REGISTER VO L 40, NO. 167—WEDNESDAY, AUGUST 27, 1975



SECURITIES AND EXCHANGE COMMISSION 39301

Categories of individuals covered by the system: Case index cards 
which contain the names of individuals against whom a case has 
been opened or who are subjects of an investigation or inquiry not 
yet formally opened, cross-referenced to the proper case files.

Categories of records in the system: See description of Category 
of Individual, above.

Authority for maintenance of the system: Title 15, United States 
Code, Sections 77s(b), 78u(a), 79r(a), 77uuu(a), 80a-41(a), 80b-9(a) 
and 17 CFR 202.5. *

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in these records may be used as follows:

1. By SEC personnel for purposes of investigating possible viola
tions of the Federal securities laws.

2. Where there is an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute,, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organization charged with the responsi
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto.

3. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

4. In connection with investigations or disciplinary proceedings 
by a State securities regulatory authority or by a securities self- 
regulatory organization involving one or more of its members.

5. In connection with proceedings by the Commission pursuant to 
Rule 2(e) of its Rules of Practice, 17 CFR 201.2(e).

6. When considered appropriate, records in this system may be 
referred to a bar association or similar Federal, State or local 
licensing authority for possible disciplinary action.

7. A record from this system of records may be disclosed as a 
“routine use” to a Federal, State or local governmental authority 
maintaining eivil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

8. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant or other benefit by the requesting agency, to. the ex
tent that the information is relevant and necessary to the requiesting 
agency’s decision on the matter.

9. As a data source for management information for production
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions. -

10. To respond to inquiries from Members of Congress, the press 
and the public for information on matters within the Commission’s 
jurisdiction.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information on these cards is typewritten on 3x5 inch 
cards and stored in small file boxes in the Detroit Branch Office 
file room, which is not open to the public.

Retrievability: All cards are indexed alphabetically.
Safeguards: File boxes containing index cards are located in'a file 

room not open to the general public.
Retention and disposal: Cards are retained for future reference 

and are not disposed of.
System manager(s) and address: Attomey-in-Charge, Detroit 

Branch Office, 1044 Federal Building, 231 W. Lafayette, Detroit, 
Michigan 48226.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Information in these records is supplied 
by individuals, incoming mail, SEC dockets and records, telephone 
or walk-in complaints, and other regulatory agencies.

SEC—76
System name: Detroit Branch Office Investigatory Files—SEC

System location: Detroit Branch Office, 1044 Federal Building, 
. 231 W. Lafayette, Detroit, Michigan 48226.

Categories of individuals covered by the system: Individuals who 
are involved in investigations into possible violations of the Federal 
securities laws, including issuers, broker-dealers, investment ad
visers and investment companies.

Categories of records in the system: All correspondence relevant 
to the investigation; all internal staff memoranda and work, papers; 
Commission Minutes and Commission Orders relevant to the in
vestigation; copies of all subpoenas issued in the course of the in
vestigation; transcripts of testimony taken in the investigation; 
statements, and affidavits taken from investor and other witnesses; 
copies of pleadings and exhibits in related private or governmental 
actions; documents and records or copies thereof obtained in the 
course of the investigation; internal memoranda pertaining to an in
vestigation; and all other documents and records relating to the in
vestigation.

Authority for maintenance of the system: Title 15, United States 
Code, Sections 77a(b), 78u(a), 79r(a), 77uuu(a), 80a041(a), 80b09(a) 
and 17 CFR 202.5.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in them may be used as follows:

1. By SEC personnel for purposes of investigating possible viola
tions of the Federal securities laws.

2. Where there is an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organization charged with the responsi
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto.

3. A record from this system of records may be disclosed as a 
“ routine use” to a Federal, State or local governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or. the issuance of a 
license, grant or other benefit.

4. A record from this system of records may be disclosed to a 
Federal, State or local .governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

5. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

6. In connection with investigations or disciplinary proceedings 
by a State securities regulatory authority or by a securities self- 
regulatory organization involving one or more of its members.

7. In connection with proceedings by the Commission pursuant to 
Rule 2(e) of its Rules of Practice, 17 CFR 201.2(e).
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8. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

9. When considered appropriate, records in this system may be 
referred to a bar association dr similar Federal, State or local 
licensing authority for possible disciplinary action.

10. To aid in respoi/ding to inquiries from Members of Congress, 
the press and the public, relàting to matters under the Conynis- 
sion’s jurisdiction.

Policies and practices for storing, retrieving, accessing,-retaining, 
and disposing of records in the sytem:

Storage: These records are filed in file folders, investor en
velopes, document envelopes and file binders.

Retrievability: The system is indexed alphabetically by name.
Safeguards: Files are kept in locked file cabinets in one or more 

rooms not open to the public.
Retention and disposal: Investigatory files are kept in the Detroit 

Branch Office so long as space permits, after which time those 
which are no longer needed are forwarded to the Commission’s 
headquarters office in Washington, D.C.

System manager(s) and address: Attorney-in-Charge, Securities 
and Exchange Commission, Detroit Branch Office, 1044 Federal 
Building, 231 W. Lafayette, Detroit, Michigan 48226.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining teethe requesting in
dividual may be made 'in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchang^ 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to ’or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549. \

Contesting record procedures: See Record access procedures 
above.

Record source categories: Information in these records is supplied 
by individuals, including, where practicable, those to whom the in
formation relates, witnesses, banks, corporations, partnerships, or 
other entities during the course of inquiry or investigation; informa
tion supplied by stock exchanges, the National Association of 
Securities Dealers, Inc., Postal Inspection Service, Department of 
Justice, State Securities Commissions, State Securities Divisions, 
or other foreign, Federal, State or local bodies of law enforcement 
agencies; information obtained from public sources, i.e., libraries, 
newspapers, television, radio, court records, filings with Federal, 
State or local bodies; information contained in filings made with the 
SEC pursuant to law and information from other offices within the 
Commission.

SEC—77
System name: Detroit Branch Office Investment Adviser 

Files—SEC
System location: Detroit Branch Office, 1044 Federal Building, 

231 W. Lafayette, Detroit, Michigan 48226.
Categories of individuals covered by the system: (1) Investment 

Advisers registered with the Commission pursuant to the Invest
ment Advisers Act of 1940 located in Michigan and assigned to the 
Detroit Branch Office for inspection by the Chicago Regional Of
fice and persons associated with such investment advisers and (2) 
investment advisers against whom complaints have been filed or of 
whom inquiries have been made.

Categories of records in the system: Formal filings, applications 
and general correspondence relating to registered investment ad
visers in the geographical area covered by “this office, letters of 
complaint or inquiry concerning the investment adviser, intra-office 
memoranda and work papers in connection with a complaint or 
inquiry as against an investment adviser and investment adviser in
spection reports prepared by Detroit Branch Office staff.

Authority for maintenance of the system: Title 15, United States 
Code, Sections 80b-l et seq.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in these records may be used for the follow
ing:

1. To aid in processing documents to be filed yrith the Commis
sion by registered investment advisers.

2. To aid in responding to inquiries from Members of ¿Congress, 
the press or the public relating to investment advisers.

3. By SEC personnel for purposes of investigating possible viola
tions of the Federal securities laws.

4. Where there is an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the "appropriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organization charged with the responsi
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute,, or rule, regulation or order 
issued pursuant thereto.

5. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

6. In connection with investigations or disciplinary proceedings 
by a State securities regulatory authority or by a securities self- 
regulatory organization involving one or more of its members.

7. A record from this system of records may be disclosed as a 
“ routine use” to a Federal, State or local governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

8. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, ,the letting of a contract, or the issuance of a 
license,’grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

9. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are filed in lockable file cabinets located 
in rooms not available to the public.

Retrievability: The system is indexed by name alphabetically.
Safeguards: File cabinets containing these files are located in 

non-public rooms.
Rétention and disposal: Complaint files, when closed, are placed 

in the appropriate investment advisér file; investment adviser files 
forwarded to the Detroit Branch Office for inspection are returned 
to the Chicago Regional Office after inspection; investment adviser 
files containing complaints and inquiries are constantly retained 
until investment adviser ceases doing business, after which time 
they are forwarded to the Commission’s headquarters office in 
Washington, D.C.

System manager(s) and address: Attorney-in-Charge, 1044 Federal 
Building, 231 W. Lafayette, Detroit, Michigan 43226.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the Requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.
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Contesting record procedures: See Record access procedures 
above.

Record source categories: Documents required to be filed with the 
Commission by registered investment advisers; information 
received from public, securities self-regulatory organizations and 
other Federal or State and local regulatory or law enforcement 
authorities.

SEC—78
System name: Fort Worth Regional Office and Houston Branch Of

fice General Indices—SEC
System location: Fort Worth Regional Office, 503 U.S. Court 

House, 10th and Lamar Streets, Forth Worth, Texas 76102; 
Houston Branch Office, Federal Office and Courts Bldg., 515 Rusk 
Avenue, Room 7615, Houston, Texas 77002.

Categories of individuals covered by the system: Individuals in
volved in investigations and enforcement actions taken by the SEC 
and other law enforcement authorities and individuals who are af
filiated with issuers filing notifications pursuant to Regulation A 
under the Securities Act of 1933.

Categories of records in the system: The indices show the relation
ship between an individual and-investigations and law enforcement 
actions and filings pursuant to Regulation A.

Authority for maintenance of the system: Title 15, United States 
Code, Section 78d.

Routine uses of records maintained in thé system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in these records may be used for the follow
ing: '

1. By the SEC staff to correlate information concerning an in
dividual and, where appropriate, to recommend a formal investiga
tion involving the individual.

2. By SEC personnel for purposes of investigating possible viola
tions of the Federal securities laws.

3. Where there is an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organization charged with the 'responsi
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto.

4. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

5. In connection with investigations or disciplinary proceedings 
by a State securities regulatory authority or by a securities self- 
regulatory organization involving one or more of its members.

6. When considered appropriate, records in this system may be 
referred to a bar association or similar Federal, State or local 
licensing authority for possible disciplinary action.

7. In connection with proceedings by the Commission pursuant to 
Rule 2(e) of its Rules of Practice, 17 CFR 201.2(e).

8. A record from this system of records may be disclosed as a 
“Routine use” to a Federal, State or local governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

9. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, -or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that-the information is relevant and necessary to the requesting 
agency’s decision on the matter.

10. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions of manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in

dividuals for personnel research or other personnel management 
functions.

11. To aid in responding to requests from Members of Congress, 
the press and the public concerning matters under the Commis
sion’s jurisdiction.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in paper form in file folders and 
binders.

Retrievability: System is indexed by name.
Safeguards: Access to and use of these records are limited to 

those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclusre. Records 
are safeguarded by a 24-hour security guard at the building’s en
trance.

Retention and disposal: These records are retained indefinitely. 
While no formal schedule exists, these records periodically are sent 
to a Federal Records Center for storage.

System manager(s) and address: 1. For information maintained in 
the Fort Worth Regional Office: Regional Administrator, Securities 
and Exchange Commission, 503 United States Courthouse, 10th 
and Lamar Streets, Fort Worth, Texas 76102. 2. For information 
maintained in the Houston Branch Office: Attomey-in-Charge, 
Houston Branch Office, Federal Office and Courts Building, 515 
Rusk Avenue, Room 7615, Houston, Texas 77002.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Information in these records is supplied 
by individuals, including where practicable those to whom the 
records relate, by witnesses, banks, corporations, or other entities 
gathered during the course of an inquiry or investigation;'informa
tion supplied by stock exchanges, the National Association of 
Securities Dealers, Inc., Postal Inspection Service, Department of 
Justice, State Securities Commissions, or other foreign, Federal, 
State, or local bodies and law enforcement agencies; information 
obtained from' public sources, i.e., libraries, newspapers, television, 
radio, court records, filings with Federal, State and local bodies; in
formation contained in filings made withthe SEC pursuant to law 
and information from other offices within the Commission.

SEC—79
System name: Fort Worth Regional Office Investigative Files—SEC

System location: Fort Worth Regional Office, 503 U.S. 
Courthouse, 10th and Lamar Streets, Fort Worth, Texas 76102.

Categories of individuals covered by the system: Individuals who 
are involved in investigations into possible violations of the Federal 
securities laws.

Categories of records in the system: All correspondence relevant 
to the investigation, all internal staff memoranda, Commission 
minutes and Commission orders relevant to the investigation, co
pies of all subpoenas issued in the course of the investigation, af
fidavits, transcripts of testimony taken in the investigation and ex
hibits thereto, copies of pleadings and exhibits in related private or 
governmental actions, documents and records or copies thereof ob
tained in the course of any investigation, working papers of the 
staff and all other documents and records relating to the investiga
tion, and opening reports, progress reports and closing reports.

Authority for maintenance of the system: Title 15, United States 
Code, Sections 77s(b), 78u(a), 79r(a),* 77uuu(a), 80a-41(a), 80b-9(a), 
and 17 CFR 202.5.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in them may be used as follows:

1. By SEC personnel for purposes of investigating possible viola
tions of the Federal securities laws.
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2. Where there is an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organization charged with the responsi
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto.

3. A record from this system of records may be disclosed as a 
“ routine use” to a Federal, State or local governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

4. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant,, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision bn the matter.

5. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is party or otherwise involved in an official capacity.

6. In connection with investigations or disciplinary proceedings 
by a State securities regulatory authority or by a securities self- 
regulatory organization involving one or more of its members.

7. In connection with proceddings by the Commission pursuant to 
Rule 2(e) of its Rules of Practice, 17 CFR 201.2(e).

8. As a'data source for management information for production 
of summary descriptive statistics and analytical studies in-support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

9. When considered appropriate, records in this system may be
referred to a bar association or - similar Federal, State or local 
licensing authority or professional organization for possible discipli
nary action. ’

10. To aid in responding'to inquiries from Members of Congress, 
the press and the public relating to matters under the Commission’s 
jurisdiction.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are stored^ in file folders, binders, 
microform and on file cards.

Retrievability: The records are retrieved by the name under 
which the case is filed or the investigation is made. Access to infor
mation about an individual may be through the Commission’s Name 
Relationship Index system.

Safeguards: Access to and use of these records are limited to 
those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure. During 
any investigation, the records are normally maintained by the in
dividual working on the matter, That individual is supervised by suT 
pervisory personnel.

Retention and disposal: After the case is completed, the file 
(except for correspondence and other auxiliary records) is sent to 
the headquarters office in Washington, D.C. Witnesses’ documents 
are returned to the witnesses. Correspondence and other auxiliary 
records are kept for about one year and then sent to the Federal 
Record Center at Fort Wprth for storage.

System manager(s) and address: Regional Administrator, Fort 
Worth Regional Office, 503 U.S. Courthouse, 10th and Lamar 
Streets, Fort Worth, Texas 76102.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Information in these records is supplied 
by individuals, including where practicable, those to whom the in
formation relates, witnesses, banks, corporations, or other entities 
during course of inquiry or investigation; information supplied by 
stock exchanges, the National Association of Securities Dealers, 
Inc., Postal Inspection Service, Department of Justice, State Secu
rities Commissions, or other foreign, Federal, State, or local bodies 
and law enforcement agencies; information obtained from public 
sources, i.e., libraries, newspapers, television, radio, court records, 
filings with Federal, State and local bodies; information contained 
in filings made with the SEC pursuant to law and information from 
other offices within the Commission.

SEC—80
System namej  ̂Houston Branch Office Investigative Files—SEC

System location: Houston Branch Office, Federal Office and 
Courts Building, 515 Rusk Avenue, Room 7615, Houston, Texas 
77002.

Categories of individuals covered by the system: Individuals who 
are involved in investigations into possible violations of the Federal 
securities laws.

Categories of records in the system: All correspondence relevant 
to the investigation, all internal staff memoranda, Commission 
minutes and Commission orders relevant to the investigation, co
pies of all subpoenas issued in the course of the investigation, af
fidavits, transcripts of testimony taken in the investigation and ex
hibits thereto, copies of pleadings and exhibits in related private or 
governmental actions, documents and records or copies thereof ob
tained in the course of any investigation, working papers of the 
staff and all other documents and records relating to the investiga
tion, and opening reports, progress reports and closing reports.

Authority for maintenance of the system: Title 15, United States 
Code, Sections 77s(b), 78u(a), 79r(a), 77uuu(a),'80a-41(a), 80b-9(a), 
and 17 CFR 202.5.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in them may be used as follows:

1. By SEC personnel for purposes of investigating possible viola
tions of the Federal securities laws.

2. Where there is an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal, State, lobal, foreign or 
a securities self-regulatory organization charged wnh the responsi
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, <or rule, regulation or order 
issued pursuant thereto.

3. A record from this system of records may be disclosed as a 
“ routine use” to a Federal, State or local gpvernmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

4. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

5. In any proceeding where the Federal securities laws are m 
issue or in which the Commission or past or present members of i s 
staff is a party or otherwise involved in an official capacity.

6. In connection with investigations or disciplinary proceedings 
by a State securities regulatory authority or by a securities se 
regulatory organization involving one or more of its members.
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7. In connection with proceedings by the Commission pursuant to 
Rule 2(e) of its Rules of Practice, 17 CFR 201.2(e).

8. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

9. When considered appropriate, records in this system may be 
referred to a bar association or similar Federal, State or local 
licensing authority for possible disciplinary action.

10. To aid in responding to inquiries from Members of Congress, 
the press and the public relating to matters under the Commission’s 
jurisdiction.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are stored in file folders, binders and on 
file cards.

Retrievability: The records are retrieved by the name under 
which the case is filed or the investigation is made. Access to infor
mation about an individual may be through the Commission’s 
Name-Relationship Index system.

Safeguards: Access to and use of these records are limited to 
those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure. During 
any investigation the records are normally maintained by the in
dividual working on the matters. That individual is supervised by 
supervisory personnel.

Retention and disposal: After the case is completed, the file 
(except for correspondence and other auxiliary records) is sent to 
the headquarters office in Washington, D.C. Witnesses’ documents 
are returned to the witnesses. Correspondence and other auxiliary 
records are kept for about one year and then sent to the Federal 
Record Center at Fort Worth for storage.

System manager(s) and address: Attorney-in-Charge, Houston 
Branch Office, Federal Office and Courts Bldg., 515 Rusk Avenue, 
Room 7615, Houston, Texas 77002.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquirieis to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Information in these records is supplied 
by individuals, including where practicable, those to whom the in
formation relates, witnesses, banks, corporations, or other entities 
during course of inquiry or investigation; information supplied by 
stock exchanges, the National Association of Securities Dealers, 
Inc., Postal Inspection Service, Department of Justice, State Secu
rities Commissions, or other foreign, Federal, State, or local bodies 
and law enforcement agencies; information obtained from public 
sources, i.e., libraries, newspapers, television, radio, court records, 
filings with Federal, State and local bodies; information contained 
in filings triade with the SEC pursuant to law and information from 
other offices within the Commission.

SEC—81
System name: Los Angeles Regional Office Broker-Dealer 

Files—SEC
System location: Los Angeles Regional Office, U.S. Courthouse, 

312 North Spring Street, Los Angeles, California 90012. In Sep
tember, 1975, the Los Angeles Regional Office will be relocated to 
10960 Wilshire Boulevard, Los Angeles, California.

Categories of individuals covered by the system: Broker-dealers re
gistered with the Commission pursuant to the Securities Exchange 
Act of 1934 and persons associated with such broker-dealers.

Categories of records in the system: Formal filings, applications 
and general correspondence relating to registered broker-dealers in 
the region covered by this Office.

Authority for maintenance of the system: Title 15, United States 
Code, Sections 78a et seq.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in these records may be used for the follow
ing:

1. To aid in processing documents to be filed with the Commis
sion by registered broker-dealers.

2. To aid in responding to inquiries from Members of Congress, 
the press or the public relating to broker-dealers.

3. By SEC personnel fpr purposes of investigating possible viola
tions of the Federal securities laws.

4. Where there is an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organization charged with the responsi
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto.

5. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

6. In connection with investigations or disciplinary proceedings 
by a State securities regulatory authority or by a securities self- 
regulatory organization involving one or more of its members.

7. A record from this system of records may be disclosed as a 
“routine use” to a Federal, State or local governmental authority 
maintaining civil, criminal or other relevant enforcment information 
or other pertinent information, such as current licenses, if necessa
ry to obtain information relevant to an agency decision concerning 
the hiring or retention of an employee, the issuance of a security 
clearance, the letting of a contract, or the issuance of a license, 
grant or other benefit.

8. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

9. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are stored in file folders, binders and on 
index cards.

Retrievability: By name of the broker-dealer.
Safeguards: Access to and use of these records are limited to 

those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure.

Retention and disposal: Correspondence is retained while the 
broker-dealer is registered with the Commission. If the broker- 
dealer withdraws its registration or goes out of business, the files 
are normally sent within one year to the Federal Records Center in 
Washington, D.C.

System managerfs) and address: Regional Administrator, Securi
ties and Exchange Commission, U.S. Courthouse, 312 North Spring 
Street, Los AngelesrCalifomia 90012.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

FEDERAL REGISTER VOL. 40, NO. 1 «7—WEDNESDAY, AUGUST 27, I97S



39306 SECURITIES AND EXCHANGE COMMISSION

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Documents required to be filed with the 
Commission by registered broker-dealers; information received 
from public, securities self-regulatory organizations and other 
Federal or State and local regulatory or law enforcement authori
ties.

SEC—82
System name: Los Angeles Regional Office Investigative Files 

—SEC
System location: Los Angeles Regional Office, U.S. Courthouse, 

312 North Spring Street, Los Angeles, California 90012. In Sep
tember, 1975, the Los Angeles Regional Office will be relocated to 
10960 Wilshire Boulevard, Los Angeles, California.

Categories of individuals covered by the system: Individuals who 
are involved in investigations into possible violations of the Federal 
securities laws including broker-dealers, investment advisers, and 
investment companies.

Categories of records in the system: All correspondence relevant 
to the investigation, all internal staff memoranda, Commission 
minutes and Commission orders relevant to the investigation, co
pies of all subpoenas issued in the course of the investigation, af
fidavits, transcripts of testimony taken in the investigation and ex
hibits thereto, copies of pleadings and exhibits in related private or 
governmental actions, documents and records or copies thereof ob
tained in the course of any investigation, working papers of the 
staff and all other documents and records relating to the investiga
tion, and opening reports, progress reports and closing reports.

Authority for maintenance of the system: Title 15, United States 
Code, Sections 77s(b), 78u(a), 79r(a), 77uuu(a), 80a041(a), 80b09(a), 
and 17 CFR 202.5.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in them may be used as follows:

1. By SEC personnel for purposes if investigating possible viola
tions of the Federal securities laws.

2. Where there is an indication of a violation or potential viola
tion of law, where civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in  the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organization charged with the responsi
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto.

3. A record from this system of records may be disclosed as a 
“routine use” to a Federal, State or local governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessrry to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract', or the issuance of a 
license, grant or other benefit.

4. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

5. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

6. In connection with investigations or disciplinary proceedings 
by a State securities regulatory authority or by a securities self- 
regulatory organization involving one or more of its members.

7. In connection with proceedings by the Commission pursuant to 
Rule 2(e) of its Rules of Practice, 17 CFR 201.2(e).

8. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support

of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

9. When considered appropriate, records in this system may be 
referred to a bar association or similar Federal, State, or. local 
licensing authority for posssible disciplinary action.

10. To aid in responding to inquiries from Members of Congress 
the press and the public relating to matters under the Commission’s 
jurisdiction.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are stored in file folders, binders and on 
file cards.

Retrievability: The records are retrieved by the name under 
which the case is filed or the investigation is made. Access to infor
mation about an individual may be through the Commission’s 
Name-Relationship Index system.

Safeguards: Access to and use of these records are limited to 
those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure. During 
any investigation, the records are normally maintained by the in
dividual working on the matter. That individual is supervised by su
pervisory personnel.

Retention and disposal: After the case is completed, the file 
(except for correspondence) is sent to the headquarters office in 
Washington, D.C. Correspondence is kept for six years and then 
sent to the Federal Record Center for storage.

System manager(s) and address: Regional Administrator, Securi
ties and Exchange Commission, U.S. Courthouse, 312 North Spring 
Street, Los Angeles, California 90012.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Information in these records, is supplied 
by individuals, including where practicable, those to whom the in
formation relates, witnesses, banks, corporations, or other entities 
during the course of an inquiry or investigation; information sup
plied by stock exchanges, the National Association of Securities 
Dealers, Inc., Postal Inspection Service, Department of Justice, 
State Securities Commissions, or other foreign, Federal, State, or 
local bodies and law enforcement agencies; information obtained 
from public sources, i.e., libraries, newspapers, television, radio, 
court records, filings with Federal, State and local bodies; informa
tion contained in filings made with the SEC pursuant to law and in
formation from other offices within the Commission.

SEC—83
System name: Los Angeles Regional Office Investment Adviser 

Files—SEC
System location: Los Angeles Regional Office, U.S. Courthouse, 

312 North Spring Street, Los Angeles, California 90012. In Sep
tember, 1975, the Los Angeles Regional Office will be relocated to 
10960 Wilshire Boulevard, Los Angeles, California.

Categories of individuals covered by the system: Investment ad
visers registered with the Commission pursuant to the Investment 
Advisers Act of 1940 and persons associated with such investment 
advisers.

Categories of records in the system: Formal filings, applications 
and general correspondence in the region covered by this Office 
relating to registered investment advisers.

Authority for maintenance of the system: Title 15, United States 
Code, Section 80b01 et seq.
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Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These documents and 
the information contained in these records may be used for the fol
lowing:

1. To aid in processing documents to be filed with the Commis
sion by registered investment advisers.

2. To aid in responding to inquiries from Members of Congress, 
the press or the public relating to investment advisers.

3. By SEC personnel for purposes of investigating possible viola
tions of the Federal securities Taws.

4. Where there is an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organization charged with the responsi
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto.

5. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

6. In connection with investigations or disciplinary proceedings 
by a State securities regulatory authority or by a securities self- 
regulatory organization involving one or more of its members.

7. A record from this system of records may be disclosed as a 
“routine use” to a Federal, State or local governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

8. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant"and necessary to the requesting 
agency’s decision on the matter.

9. As a data source for management information for production
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other. personnel management 
functions. ■ _

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: In file folders, binders and on index cards.
Retrievability: By name of investment adviser.
Safeguards: Access to and use o f  these records are limited to 

those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure.

Retention and disposal: Retained while the investment adviser is 
registered with the Commission. If the investment adviser ceases to 
be registered the file is generally sent to Washington, D.C., after 
one year for storage in the Federal Records Center.

System manager(s) and address: Administrator, Securities and 
Exchange Commission, U.S. Courthouse, 312 North Spring Street, 
Los Angeles, California 90012.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Documents required to be filed with the 
Commission by registered investment adviser; information received 
from public, securities self-regulatory organizations and other 
Federal or State and local regulatory or law enforcement authori
ties.

SEC—84
System name: Miami Branch Office General Index of Files—SEC

System location: Miami Branch Office, Suite 701, 300 Biscayne 
Boulevard Way, Miami, Florida 33131.

Categories of individuals covered by the system: Individuals on 
whom records are maintained in this system are generally from 
within the region covered by this Office and are from one or more 
of the following categories:

Actual and prospective purchasers and sellers of securities; re
gistered investment advisers, and associated persons who have 
been named in any notice, application, questionnaire, report, or 
other document submitted to the Commission or its staff pursuant 
to the Federal securities or bankruptcy laws; persons who were or 
are actual or prospective subjects of investigation in connection 
with possible violations of Federal securities laws; defendants, 
respondents or other parties in administrative« civil and criminal 
proceedings involving the application of Federal securities laws; 
persons who have ^communicated with the SEC or its stafLconcern- 
ing any person within one or more of the foregoing categories.

Categories of records in the system: This system contains informa
tion about individuals of a type which the branch office considers 
reasonably necessary to carry out its enforcement and regulatory 
duties. In addition to an individual’s name, documents in the 
system may reflect detailed information about him concerning one 
or more of the. following matters: his background (including, but 
not limited to, address, education, occupation, financial condition, 
and family relationships); qualifications to engage in one or more 
activities regulated by the SEC; business relationships; business ac
tivities, including specific transactions; possible involvement in 
conduct violative (in whole, or in part) of Federal, State, or foreign 
laws and rules pertaining to securities and/or prohibiting any frau
dulent conduct; prior violations of any Federal, State or foreign 
laws or rules, or the rules of any self-regulatory entity.

Authority for maintenance of the system: Title 15, United States 
Code, Section 78d.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in these records may be used as follows:

1. By the SEC staff to prepare, collect and preserve all documen
tary materials related to:

(a) formal investigations and matters under preliminary investiga
tion, except related material preserved in employee work files;

(b) the regulation of specific entities by the Commission, includ
ing, but not limited to, copies of communications with or concern
ing issuers, underwriters, promoters, broker-dealers, investment ad
visers, and documents filed with the regional office by or on behalf 
of such entities; except related material in employee work files;

(c) communications with the public concerning aspects of the 
Commission’s enforcement or regulatory duties;

(d) administrative, civil and criminal proceedings in which the 
Commission has any interest in the performance of its statutory du
ties, except Commission litigation releases, securities violations bul
letins, and related material in employee work files.

2. By SEC personnel for purposes of investigating possible viola
tions of the Federal securities laws.

3. Where there is an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organization charged with the responsi
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto.

4. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

5. In connection with investigations or disciplinary proceedings 
by a State securities regulatory authority or by a securities self- 
regulatory organization involving one or more of its members.

6. In connection with proceedings by the Commission pursuant to 
Rule 2(e) of its Rules of Practice, 17 CFR 201.2(e).
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7. A record from this system of records may be disclosed as a 
“routine use” to a Federal, State or local governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevent to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

8. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

9. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

Policies and practices for storing, retrieving, accessing, retaining,, 
and disposing of records in the sytem:

Storage: Records are maintained in paper form in file folders and 
binders.

Retrievability: Records are indexed by individual name, entity 
name, file and/or release number.

Safeguards: Records are kept in area available only to agency 
personnel and building staff. Only authorized personnel have access 
to the records. The building in which the records are maintained 
has a 24-hour security staff and program.

Retention and disposal: These records are retained indefinitely. 
While no formal schedule exists, these records periodically are sent 
to a Federal Records Center for storage.

System manager(s) and address: Associate Regional Administra
tor, Securities and Exchange Commission, Dupont Plaza Center, 
300 Biscayne Boulevard Way, Suite 701, Miami, Florida 33131.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton; D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Federal, local and foreign regulatory 
and law enforcement agencies, securities self-regulatory organiza
tions; securities broker-dealers, investment advisers, investment 
companies, securities issuers, various publicly owned businesses 
and their employees; filings with the SEC required of organizations 
and individuals; courts, and a variety of individuals, including 
where practicable individuals who are under investigation.

SEC—85
System name: Miami Branch Office Investigative Files—SEC

System location: Miami Branch Office, Dupont Plaza Center, 300 
Biscayne Boulevard, Miami, Florida 33131.

Categories of individuals covered by the system: Individuals who 
are involved in investigations into possible violations of the Federal 
securities laws. *

Categories of records in the system: All correspondence relevant 
to the investigation, all internal staff memoranda, Commission 
minutes and Commission orders relevant to the investigation, co
pies of all subpoenas issued in the course of the investigation, af
fidavits, transcripts of testimony taken in the investigation and ex
hibits thereto, copies of pleadings and exhibits in related private or 
governmental actions, documents and records or copies thereof ob
tained in the course of any investigation, working papers of the

staff and all other documents and records relating to the investiga
tion, and opening reports, progress reports and closing reports.

Authority for maintenance of the system^Title 15, United States 
Code, Sections'77s(b), 78u(a), 79r(a), 77uuu(a), 80a-41(a), 80b-9(a), 
and 17 CFR 202.5.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in them may be used as follows:

1. By SEC personnel for purposes of investigating possible viola
tions of the Federal securities laws.

2. Where there is an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute "or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal,, State,riocal, foreign or 
a securities self-regulatory organization charged with the responsi
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto.

3. A record from this system of records maybe disclosed as a 
“ routine use” to a Federal, State or local governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain-information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

4. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, ̂ he reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

5. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

6. In connection with investigations of disciplinary proceedings 
by a State securities regulatory authority or by a securities self- 
regulatory organization involving one or more of its members.

7. In connection with proceedings by the Commission pursuant to 
Rule 2(e) of its Rules of Practice, 17 CFR 201.2(e).

8. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the retords are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personal management 
functions. -

9. When considered appropriate, records in this system may be 
referred to a bar association or similar Federal, State or local 
licensing authority or professional organization for possible discipli
nary action.

10. To aid in responding to inquiries from Members of Congress, 
the press and the public relating to matters under the Commission s 
jurisdiction.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are stored in file folders, binders and on 
file cards.

Retrievability: The records are retrieved by the name under 
which the case is filed or the investigation is made. Access t6 infor
mation about an individual may be through the Commission s 
Name-Relationship Index system.

Safeguards: Access to and use of these records are limited to 
those persons whose official duties require such ̂ access. Personnel 
screening is employed to prevent unauthorized disclosure. During 
any investigation, the records are normally maintained by the in
dividual working on the matter. That individual is supervised by su
pervisory personnel

Retention and disposal: After the case is completed, the file 
(except for correspondence) is sent to the headquarters office m 
Washington, D.C. Witnesses’ documents normally are returned. 
Correspondence is kept for six years and then sent to the Federa 
Record Center for storage.
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System manager(s) and address: Associate Administrator, Securi-. 
ties and Exchange Commission, Dupont Plaza Center, 300 Biscayne 
Boulevard Way, Miami, Florida 33131.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours, at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., Or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures; See Record access procedures 
above.

Record source categories: Information in these records is supplied 
by individuals, including where practicable, those to whom the in
formation relates, witnesses, banks, corporations, or other entities 
during course of inquiry or investigation; information supplied by 
stock exchanges, the National Association of Securities Dealers, 
Inc., Postal Inspection Service, Department of Justice, State Secu
rities Commission, or other foreign, Federal, State, or local bodies 
and law enforcement agencies; information obtained-from public 
sources, i.e., libraries, newspapers, television, radio, court records, 
filings with Federal, State and local bodies; information contained 
in filings made with the SEC pursuant to law and information from 
other offices within the Commission.

SEC—86
System name: New York Regional Office Index of Com

plaints—SEC
System location: New York Regional Office, 26 Federal Plaza, 

New York, New York 10007.
Categories of individuals covered by the system: Records are main

tained on registered broker-dealers and persons associated with 
such broker-dealers.

Categories of records in the system: Complaint received against 
broker-dealers or their associated persons. Includes the name and 
address of complainant, date of complaint, issue or issuer involved, 
the name of the broker-dealer involved and a record of correspon
dence in the matter and the disposition date.

Authority for maintenance of the system: Complaints are volunta- 
ry. ;

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in these records may be used as follows;

1. To aid in processing complaints against broker-dealers and as
sociated persons.

2. By SEC personnel for purposes of investigating possible viola
tions of the Federal securities laws.

3. Where there is an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organization charged with the responsi
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto.

4. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

5. In connection with investigations or disciplinary proceedings 
by a State securities regulatory authority or by a securities self- 
regulatory organization involving one or more of its members.

6. A record from this system of records may be disclosed as a 
“routine use” to a Federal, State or local governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

7. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee,

the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

8. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personel identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders and binders.
Retrievability: Records are indexed by name of the individual.
Safeguards: Access to and use of these records are limited to 

those persons whose official duties require such access. Personnel 
screening is eihployed to prevent unauthorized disclosure. Office 
area is locked after duty hours and the building has a 24-hour 
security guard.

Retention and disposal: Records are destroyed after three years.
System managers) and address: Regional Administrator, Securi

ties and Exchange Commission, 26 Federal Plaza, New York, New 
York 10007.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Letters of complaints and in-person 
complaints made by the public.

SEC—87
System name: New York Regional Office Investigative Files—SEC

System location: New York Regional Office, 26 Federal Plaza, 
New York, New York 10007.

Categories of individuals covered by the system: Individuals who 
are involved in investigations into possible violations of the Federal 
securities laws.

Categories of records in the system: All correspondence relevant 
to the investigation, all internal staff memoranda, Commission 
minutes and Commission orders relevant to the investigation, co
pies of all subpoenas issued in the course of the investigation, af
fidavits, transcripts of testimony taken in the investigation and ex
hibits thereto, copies of pleadings and exhibits in related private or 
governmental actions, documents and records or copies thereof ob
tained in the course of any investigation, working papers of the 
staff and all other documents and records relating to the investiga
tion, and opening reports, progress reports and closing reports.

Authority for maintenance of the system: Title 15, United States 
Code, Sections 77s(b), 78u(a), 79r(a), 77uuu(a), 80a041(a), 80b09(a), 
and 17 CFR 202.5.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in them may be used as follows:

1. By SEC personnel for purposes of investigating possible viola
tions of the Federal securities laws.

2. Where there is an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organization charged with the responsi
bility of investigating or prosecuting such violation or charged with
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enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto.

3. A record from this system of records may be disclosed as a 
“ routine use” to a Federal, State or local governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

4. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

5. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

6. In connection with investigations or disciplinary proceedings 
by a State securities regulatory authority or by a securities self- 
regulatory organization involving one or more of its members.

7. In connection with proceedings by the Commission pursuant to 
Rule 2(e) of its Rules of Practice, 17 CFR 201.2(e).

8. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

9. When considered appropriate, records in this system may be 
referred to a bar association or similar Federal, State or local 
licensing authority for possible disciplinary action.

10. To aid in responding to inquiries from Members of Congress, 
the press and the public relating to matters under the Commission’s 
jurisdiction.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are stored in file folders, binders and on 
file cards.

Retrievability: The records are retrieved by the name under 
which the case is filed or the investigation is made. Access to infor
mation about an individual may be through the Commission’s 
Name-Relationship Index system.

Safeguards: Access to and use of these records are limited to 
those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure. During 
any investigation, the records are normally maintained by the in
dividual working on the matter. That individual is supervised by su
pervisory personnel.

Retention and disposal: After the case is- completed, the file 
(except for correspondence) is sent to the headquarters office in 
Washington, D.C. Correspondence is kept for six years and then 
sent to the Federal Record Center for storage.

System manager(s) and address: Administrator, Securities and 
Exchange Commission, 26 Federal Plaza, New York, New York 
10007.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made inr person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Information in these records is supplied 
by indiy.iduals, including where practicable, those to whom the in

formation relates, witnesses, banks, corporation, or other entities 
during course of inquiry or investigation; information supplied by 
stock exchange's, the National Association of Securities Dealers, 
Inc., Postal Inspection Service, Department of Justice, State Secu
rities Commissions, or other foreign, Federal, State or local bodies 
and law enforcement agencies; information obtained from public 
sources, i.e., libraries, newspapers, television, radio, court records, 
filings with Federal, State and local bodies; information contained 
in filings made with the SEC pursuant to law and information from 
other offices within the Commission.

SEC—88
System name: New York Regional Office Master Card Index—SEC

System location: New York Regional Office, 26 Federal Plaza, 
New York, New York 10007.

Categories of individuals covered by the system: Records are main
tained on registered broker-dealers and investment advisers, and 
defendants, respondents and witnesses in enforcement actions; also 
include information on persons writing to the Office for informa
tion or to register complaints or for other purposes.

Categories of records in the system: Records include a sumrtiary 
of correspondence, the attorney and investigator assignment, the 
opening and closing dates of the investigation, if any, information 
concerning the appearance of witnesses in a matter and the Securi
ties Violation Bulletin reference number, if any.

Authority for maintenance of the system: Title 15, United States 
Code, Section 78d.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in these records may be used as follows:

1. By SEC personnel to research correspondence, complaints and 
complainants, to record the assignment of attorneys and investiga
tors to the matter, and to determine the status of a matter.

2. To record the names of witnesses and/or defendants or respon
dents in investigations or cases (whether civil, criminal or adminis
trative) and to locate information about securities law violators.

3. To aid in responding to inquiries by Members of Congress, the 
press and the public concerning matters under the jurisdiction of 
the Commission.

4. By SEC personnel for purposes of investigating possible viola
tions of the Federal securities laws.

5. Where there is an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal, State, local, foreign, or 
a securities self-regulatory organization charged with the responsi
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto.

6. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

7. In connection with investigations or disciplinary proceedings 
by a State securities regulatory authority or by a securities self- 
regulatory organization involving one or more of its members.

8. A record from this system of records may be disclosed as a 
“ routine use” to a Federal, State or local governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring o r . retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a
license, grant or other benefit.

9. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an Employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting
agency’s decision on the matter.

10. As a data source for management information for production 
of summary descriptive statistics and analytical studies in suppor 
of the function for which the records are collected and maintaine 
or for related personnel management functions or manpower s ti
dies; may also be utlized to respond to general requests for statis i- 
cal information (without personal identification of individua s
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under the Freedom of Information Act or to locate specific in- - 
dividuals for personnel research or other personnel management 
functions.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained on index cards in filing drawers.
Retrievability: Records are indexed by name and/or number if ap

propriate. Cross-reference to information on any individual may be 
obtained through the Commission’s Name-Relationship Index 
system.

Safeguards: Access to and use of these records are limited to 
those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosures. File 
room is locked after duty hours and the building has a 24-hour 
security guard.

Retention and disposal: These records are retained indefinitely. 
While no formal schedule exists, these records periodically are sent 
to a Federal Records Center for storage.

System manager(s) and address: Regional Administrator, Securi
ties and Exchange Commission, 26 Federal Plaza, New York, New 
York 10007.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Letters and other correspondence to the 
New York Regional Office from the public, internal memoranda, 
transcripts of testimony and other personnel, investigative work 
product, and Securities Violation Bulletin, information received 
from individuals including where practicable those to whom the in
formation relates and information received from other Federal and 
State or local regulatory or law enforcement authorities.

SEC—89
System name: New York Regional Office Regulation A Work 

File-SEC
System location: New York Regional Office, 26 Federal Plaza, 

New York, New York 10007.
Categories of individuals covered by the system: Records are main

tained on officers, directors and certain shareholders of issuers or 
firms filing notifications under Regulation A pursuant to the Securi
ties Act of 1933.

Categories of records in the system: These records include the 
notification filed under Regulation A (including information as to 
the issuer, affiliates and principal security holders, officers, 
directors and promoters, counsel and underwriter); offering circu
lar, ceitificate of incorporation, by-laws, underwriting agreements 
or other selling agreements, consent agreements, escrow agree
ments, amendments to offering circular, amendments to agree
ments, reports of sales, withdrawn material, correspondence with 
issuer, its representatives, counsel, and others with regard to defi
ciencies, requests for other information and/or disclosures, internal 
memoranda, conference notes and staff processing notations.

Authority for maintenance of the system: Title 15, United States 
Code, Section 77c(b).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in these records may be used as follows:

1. To process applications for exemption under Regulation A and 
other filings in connection therewith.

2. To aid in responding to inquiries by Members of Congress, the 
press and the public relating to filings under Regulation A.

3. By SEC personnel for purposes of investigating possible viola
tions of the Federal securities laws.

4. Where there is an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or

by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organization charged with the responsi
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto.

5. In an proceeding where the Federal securities laws are in issue 
or in which the Commission or past or present members of its staff 
is a party or otherwise involved in an official capacity.

6. In connection with investigations or disciplinary proceedings 
by a State securities regulatory authority or by a securities self- 
regulatory organization involving one or more of its members.

7. A record from this system of records may be disclosed as a 
“routine use” to a Federal, State or local governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

8. A record from this system of records may*be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

9. In connection with proceedings by the Commission pursuant to 
rule 2(e) of its Rules of Practice, 17 CFR 201.2(e).

10. When considered appropriate, records in this system may be 
referred to a bar association or similar Federal, State or local 
licensing authority for possible disciplinary action.

11. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which, the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utlized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders and binders.
Retrievability: Information regarding individuals may be retrieved 

through the Name-Relationship Index system or through cross
index cards.

Safeguards: Access to and use of these records are limited to 
those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure. File 
cabinets are locked after duty hours and the building has a 24-hour 
security guard.

Retention and disposal:,Records are destroyed about two years 
after withdrawal or completion of offering.

System manager(s) and address: Regional Administrator, Securi
ties and Exchange Commission, 26 Federal Plaza, New York, New 
York 10007.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: All material filed by the issuer in con
nection with the offering of exempt securities, correspondence with 
the 'issuer, his representatives and other persons affiliated with the 
issue, and internal staff memoranda relating to the offering.

SEC—90
System name: Philadelphia Branch Office Investigative Files—SEC
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System location: Philadelphia Branch Office, William J. Green Jr., 
Federal Bldg., 600 Arch Street, Philadelphia, Pennsylvania 19106.

Categories of individuals covered by the system: Individuals who 
are involved in investigations into possible violations of the Federal 
securities laws.

Categories of records in the system: All correspondence relevant 
to the investigation, all internal staff memoranda, Commission 
minutes and Commission orders relevant to the investigation, co
pies of all subpoenas issued in the course of the investigation, af
fidavits, transcripts of testimony taken in the investigation and ex
hibits thereto, copies of pleadings and exhibits in related private or 
governmental actions, documents and records or copies thereof ob
tained in the course of any investigation, working papers of the 
staff and all other documents and records relating to the investiga
tion, and opening reports, progress reports and closing reports.

Authority for maintenance of the system: Title IS, United States 
Code, Sections 77s(b), 78u(a), 79r(a), 77uuu(a), 80a-41(a), 80b-9(a), 
and 17 CFR 202.5.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in them may be used as follows:

1. By SEC personnel for purposes of investigating possible viola
tions of the Federal securities laws.

2. Where there is an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organization charged with the responsi
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto.

3. A record from this system of records may be disclosed as a 
“routine use” to a Federal, State or local governmental authority 
m aintain ing  civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current license, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

4. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

5. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

6. In connection with investigations or disciplinary proceedings 
by a State securities regulatory authority or by a securities self- 
regulatory organization involving one or more of its members.

7. In connection with proceedings by the Commission pursuant to 
Rule 2(e) of its Rules of Practice, 17 CFR 201.2(e).

8. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

9. When considered appropriate, records in this system may be 
referred to a bar association or similar Federal, State or local 
licensing authority for possible disciplinary action.

10. To aid in responding to inquiries from Members of Congress, 
the press and the public relating to matters under the Commission’s 
jurisdiction.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are stored in file folders, binders and on 
file cards.

Retrievability: The records are retrieved by the name under 
which the case is filed or the investigation is made. Access to infor

mation about an individual may be through tl|e Commission’s 
Name-Relationship Index system.

Safeguards: Access to and use of these records are limited to 
those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure. During 
any investigation the records are normally maintained by the in
dividual working on the matte :s. i la t individual is supervised by 
supervisory personnel.

Retention and disposal: After 4he case is completed^ the file 
(except for correspondence and other auxiliary records) is sent to 
the headquarters office in Wasiii {ton, D.C. Witnesses’ documents 
are returned to the witnesses. Ccirespondence and other auxiliary 
records are kept for about one year and then sent to the Federal 
Record Center for storage.

System managerfs) and address: Attorney-in-Charge, Philadelphia 
Branch Office, William J. Green Jr. Federal Bldg., 600 Arch Street, 
Philadelphia, Pennsylvania 19106.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Information in these records is supplied 
by individuals, including where practicable, those to whom the in
formation relates, witnesses, banks, corporations, or other entities 
during course of inquiry or investigation; information supplied by 
stock exchanges, the National Association of Securities Dealers, 
Inc., Postal Inspection Service, Department of Justice, State Secu
rities Commissions, or other foreign, Federal, State, or local bodies 
and law enforcement agencies; information obtained from public 
sources, i.e., libraries, newspapers, television, radio, court records, 
filings with Federal, State and local bodies; information contained 
in filings made with the SEC pursuant to law and information from 
other offices within the Commission.

SEC — 91
System name: St. Louis Branch Office, Inquiry, Complaint and 

General Reference Files—SEC
System location: St. Louis Branch Office, Securities and 

Exchange Commission, 210 North Twelfth Street, St. Louis, Mis
souri 63101.

Categories of individuals covered by the system: Individuals who 
request information from or provide information to this office; in
dividuals complaining about other entities or individuals registered 
with, or otherwise required to comply with the provisions of the 
Federal securities laws; individuals who have been the subject of 
an enforcement proceeding by the Commission, other Federal, 
foreign, State or local governmental authorities or securities self- 
regulatory organizations.

Categories of records In the system: Correspondence relevant to 
the inquiry or complaint along with summary notations of same; 
diary logs and memoranda of telephone calls and personal contacts; 
index cards and copies of releases in the “ SEC Docket” ; business 
cards, releases, media reports, bulletins, correspondence, com
plaints, charge memoranda, orders and court pleadings in connec
tion with litigation or disciplinary proceedings brought by in
dividuals, Federal, foreign, State and local governmental authorities 
or securities self-regulatory organizations.

Authority for maintenance of the system: Title 15, United States 
Code, Sections 77s(b), 77t(a) and (b), 7.7uuu(a), 78(a), 79r(a), 80a- 
41(a), 80b-9(a) and 17 CFR 202.5.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in them may be used as follows:

1. By SEC personnel for purposes of investigating possible viola
tions of the Federal securities laws.

2. For transmission in copy, paraphrase or summary form to the 
subject of the complaint or inquiry to expedite resolution of the in
dividuals’s complaint or inquiry.
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3 . To aid in responding to inquiries from other SEC offices, 
SIPC, Members of Congress, the public, the media, Federal, 
foreign, State and local governmental authorities and securities self- 
regulatory organizations.

4. Where there is an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organization charged with the responsi
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto.

5. A record from this system of records may be disclosed as a 
“routine use” to a Federal, State or local governmental authority 
ipaintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if- 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

6. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the-matter.

7. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

8. In connection with investigations or disciplinary proceedings 
by a State securities regulatory authority or by a securities self- 
regulatory organization involving one or more of its members.

9. In connection with proceedings by the Commission pursuant to 
Rule 2(e) of its Rules of Practice, 17 CFR 201.2(e).

10. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of thq function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions. ,v . ~

11. When considered appropriate, records in this system may be 
referred to a bar association or similar Federal, State or local 
licensing authority for possible disciplinary action.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are stored in file folders and envelopes, 
binders and on file cards.

Retrievability: The records are retrieved by the name under 
which the case is filed or the investigation is made; routine com
plaints and inquiries generally are filed under the name of the per
son who is the subject of the inquiry or if that is inappropriate, 
under the name of the individual initiating the inquiry. Access to in
formation about an individual may be through the SEC Name-Rela
tionship Index system.

Safeguards: Personnel screening and adherence to the Commis
sion’s regulations relating to non-disclosure of confidential informa-* 
tion are employed to prevent unauthorized disclosure.

Retention and disposal: Indexes of public information are main
tained on a permanent basis along with the underlying releases; 
files on cases and investigations and those relating to persons re
gistered with or otherwise subject to the Federal securities laws are 
maintained on a permanent basis; miscellaneous routine files are 
discarded after approximately six years.

System managers) and address: Attorney-in-Charge, St. Louis 
Branch Office, Securities and Exchange Commission, 210 North 
Twelfth Street, St. Louis, Missouri 63101.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Letters from individuals, filings made 
with the Commission, enforcement actions involving the Commis
sion, internal staff investigations, interviews with individuals in
cluding where practicable, the individuals as to whom the records 
relate, public documents filed in courts or published elsewhere and 
from other Federal and State, local or foreign regulatory or law en
forcement authorities or securities self-regulatory authorities.

SEC—92
System name: Saint Louis Branch Office Investigative Files—SEC

System location: Saint Louis Branch Office, Securities and 
Exchange Commission, 210 North Twelfth Street, St. Louis, Mis
souri 63101.

Categories of individuals covered by the system: Individuals who 
are involved in investigations into possible violations of the Federal 
securities laws, including broker-dealers, investment advisers and 
investment companies.

Categories of records in the system: All correspondence relevant 
to the investigation, all internal staff memoranda, Commission 
minutes and Commission orders relevant to the investigation, co
pies of all subpoenas issued in the course of the investigation, 
transcripts of testimony taken in the investigation, copies of 
pleadings and exhibits in related private or governmental actions, 
documents and records or copies thereof obtained in the course of 
the investigation, working papers of the staff and all other docu
ments and reconis relating to the investigation, opening reports, 
progress reports and closing reports; and formal filings, applica
tions and correspondence relating to broker-dealers, investment ad
visers and investment companies, while they are the subject of in
spections or investigations.

Authority for maintenance of the system: Title 15, United States 
Code, Sections 77s(b), 77u(a) and (b), 78u(a), 77uuu(a), 80a-41(a) 
and 17 CFR 202.5. -*

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in them may be used as follows:

1. By SEC personnel for purposes of investigating possible viola
tions of the Federal securities laws.

2. Where there is an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organization charged with the responsi
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto.

3. A record from this system of records may be disclosed as a 
‘‘routine use” to a Federal, State or local governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting o f  a contract, or the issuance of a 
license, grant or other benefit.

4. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

5. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

6. In connection with investigations or disciplinary proceedings 
by a State securities regulatory authority or by a securities self- 
regulatory organization involving one or more of its members.

7. In connection with proceedings by the Commission pursuant to 
Rule 2(e) of its Rules and Practice, 17 CFR 201.2(e).
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8. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

9. When considered appropriate, records in this system may be 
referred to a bar association or similar Federal, State or local 
licensing authority for possible disciplinary action.

10. To aid in responding to inquiries from Members of Congress, 
SIPC, the media and the public relating to matters under the Com
mission’s jurisdiction.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are stored in file folders and envelopes, 
binders and file cards.

Retrievability: The records are retrieved by the name under 
which the case is filed or the investigation is made. Access to infor
mation about an individual may be through the SEC Name-Rela
tionship Index system.

Safeguards: Access to and use of these records are limited to 
those persons whose official duties require such access. Personnel 
screening and adherence to the Commission’s regulations relating to 
non-disclosure of confidential information are employed to prevent 
unauthorized disclosure.

Retention and disposal: Files relating to open investigations are 
maintained in the “ active” files, matters which are closed or not 
currently active for whatever reason are maintained in the 
“inactive” storage area. Documents or files loaned by individuals, 
other Commission offices, or from whatever source are returned to 
the lender after the purpose for which they were borrowed has 
been accomplished. Documents and files introduced into evidence 
in the course of litigation are left in the custody of the court or 
hearing tribunal, although file copies are retained to extent practica
ble.

System manager(s) and address: Attomey-in-Charge, St. Louis 
Branch Office, Securities and Exchange Commission, 210 North 
Twelfth Street, St. Louis, Missouri 63101.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Information in these records is supplied 
by individuals, including where practicable, those to whom' the in
formation relates, witnesses, banks, corporations, or other entities 
during course of inquiry or investigation; information supplied by 
stock exchanges, the National Association of Securities Dealers, 
Inc., Postal Inspection Service, Department of Justice, State Secu
rities Commissions, or other foreign, Federal, State, or local bodies 
and law enforcement agencies; information obtained from public 
sources, i.e., libraries, newspapers, television, radio, court records, 
filings with Federal, State and local bodies; information contained 
in filings made with the SEC pursuant to law and information from 
other offices within the Commission.

SE C —93
System name: Salt Lake City Branch Office Investigative 

Files—SEC
System ’ location: 'Salt Lake City Branch Office, Federal Reserve 

Bank Bldg., 120 South State Street, Salt Lake City, Utah 84111.
Categories of individuals covered by the system: Individuals who 

are involved in investigations into possible violations of the Federal 
securities laws.

Categories of records in the system: AH correspondence relevant 
to the investigation, all internal staff memoranda, Commission

minutes and Commission orders relevant to the investigation, co
pies of all subpoenas issued in the course of the investigation, af
fidavits, transcripts of testimony taken in the investigation and ex
hibits thereto, copies of pleadings and exhibits in related private or 
governmental actions, documents and records or copies thereof ob
tained in the course of any investigation, working papers of the 
staff and all other documents and records relating to the investiga
tion, and opening reports, progress reports and closing reports.

Authority for maintenance of the system: Title 15, United States 
Code, Sections 77s(b), 78u(a), 79r(a), 77uuu(a), 80a041(a), 80b09(a), 
and 17 CFR 202.5.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in them may be used as foUows:

1. By SEC personnel for purposes of investigating possible viola
tions of the Federal securities laws.

2. Where there is an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organization charged with the responsi
bility o f  investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto.

3. A record from this system of records may be disclosued as a 
“ routine use” to a Federal, State or local governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

4. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

5. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

6. In connection with investigations or disciplinary proceedings 
by a State securities regulatory authority or by a securities self- 
regulatory organization involving one or more of its members.

7. In connection with proceedings by the Commission pursuant to 
Rule 2(e) of its Rules of Practice, 17 CFR 201.2(e). S

8. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are coUected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

9. When considered appropriate, records in this system may be 
referred to a bar association or similar Federal, State or local 
licensing authority for possible disciplinary action.

10. To aid in responding to inquiries from Members of Congress, 
the press and the public relating to matters under the Commission s 
jurisdiction.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are stored in file folders, binders and on 
file cards.

Retrievability: The records are retrieved by the name under 
which the case is ftied or the investigation is made. Access to infor
mation about an individual may be through the Commission s 
Name-Relationship Index system.

Safeguards: Access to and use of these records are limited to 
those persons whose official duties require such access. Personne 
screening is employed to prevent unauthorized disclosure. During 
any investigation the records are normally maintained by the in
dividual working on the matter. That individual is supervised by su
pervisory personnel.
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Retention and disposal: After the case is completed, documents 
normally are returned to the owners and the remaining records are 
sent to the headquarters office in Washington, D.C., through the 
Denver Regional Office.

System manager(s) and address: Attorney-in-Charge, Securities 
and Exchange Commission, Federal Reserve Bank Bldg., 120 South 
State Street, Salt Lake City, Utah 84111.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Information in these records is supplied 
by individuals, including where practicable, those to whom the in
formation relates, witnesses, transfer agents, banks, corporations, 
or other entities during course of inquiry or investigation; informa
tion supplied by stock exchanges, the National Association of 
Securities Dealers, Inc., Postal Inspection Service, Department of 
Justice, State Securities Commissions, or other foreign, Federal, 
State, or local bodies and law enforcement agencies; information 
obtained from public sources, i.e., libraries, newspapers, television, 
radio, court records, failings with Federal, State and local bodies; in
formation contained in filings made with the SEC pursuant to law 
and information from other offices within the Commission.

SEC—94
System name: San Francisco Branch Office Investigative 

Files—SEC
System location: San Francisco Branch Office, 450 Golden Gate 

Avenue, Box 36042, San Francisco, California 94102.
Categories of individuals covered by the system: Individuals who 

are involved in investigations into possible violations of the Federal 
securities laws including but not limited to broker-dealers,' invest
ment advisers, investment companies, corporations, officers and 
directors.

Categories of records in the system: All correspondence relevant 
to the investigation, all internal staff memoranda, Commission 
minutes and Commission orders relevant to the investigation, co
pies of all subpoenas issued in the course „of the investigation, 
transcripts of testimony taken in- the investigation, copies^ of 
pleadings and exhibits in related private or governmental actions, 
documents and records or copies thereof obtained during the 
course of the investigation, working papers of the staff and all 
other documents and records relating to the investigation, and 
opening reports, progress reports and closing reports.

Authority for maintenance of the system: Title 15, United States 
Code, Sections 77s(b), 78u(a), 79r(a), 77uuu(a), 80a-41(a), 80b-9(a), 
and 17 CFR 202.5.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in them may be used as follows:

1. By SEC personnel for purposes of investigating possible viola
tions of the Federal securities laws.

2. Where there is an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organization charged with the responsi
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto.
‘ 3. A record from this system of records may be disclosed as a 
“routine use” to a Federal, State or local governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a

security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

4. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

5. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

6. In connection with investigations or disciplinary proceedings 
by a State securities regulatory authority or by a securities self- 
regulatory organization involving one or more of its members.

7. In connection with proceedings by the Commission pursuant to 
Rule 2(e) of its Rules of Practice, 17 CFR 201.2(e).

8. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

9. When considered appropriate, records in this system may be 
referred to a bar association or similar Federal, State or local 
licensing authority for possible disciplinary action.

10. To aid in responding to inquiries from Members of Congress, 
the press and the public relating to matters under the Commission’s 
jurisdiction.

Policies and practices for storing, retrieving,, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are filed in file folders, investor en
velopes, document envelopes and file binders.

Retrievability: The records are retrieved by the name under 
which the case is filed or the investigation is made. Access to infor- 
mation about an individual may be through the commission’s 
Name-Relationship Index system.

Safeguards: Access to and use of these records are limited to 
those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure. During 
the continuation of the enforcement action, the records are nor
mally maintained by the individual who is assigned to the case.

Retention and disposal: After the case is completed, the file 
(except for correspondence) is sent to the headquarters office in 
Washington, D.C. Correspondence is kept for six years and then 
sent to the Federal Records Center for storage.

System manager(s) and address: Associate Regional Administra
tor, Securities and Exchange Commission, 450 Golden Gate 
Avenue, Box 36042, San Francisco, California 94102.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Information in these records is supplied 
by individuals, including where practicable those to whom the in
formation relates, witnesses, banks, corporations, or other entities 
duririg the course of an inquiry or investigation; information sup
plied by stock exchanges, the National Association of Securities 
Dealers, Inc., Postal Inspection Service, Department of Justice, 
State Securities Commissions, or other foreign, Federal, State, or 
local bodies and law enforcement agencies; information obtained 
from public sources, i.e., libraries, newspapers, television, radio, 
court records, filings with Federal, State and local bodies; informa
tion contained in filings made with the SEC pursuant to law and in
formation from other offices within the Commission.
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SEC—95
System name: San Francisco Branch Office Regulation A 

Files—SEC
System location: San Francisco Branch Office, 450 Golden Gate 

Avenue, Box 36042, San Francisco, California 94102. After October 
1, 1975, these records will be located in the Los Angeles Regional 
Office, 10960 Wilshire Boulevard, Los Angeles, California 90025.

Categories of individuals covered by the system: (a) Individuals 
who are involved' in the filing of a notification for an offering of 
securities pursuant to Regulation A of the Securities Act .of 1933, 
(17 CFR 230.251 et seq.), including but not limited to issuers, af
filiates, underwriters, broker-dealers, corporations, officers, and 
directors, (b) Individuals affiliated with a Regulation A notification, 
who are involved in a staff review or investigation of the accuracy 
and adequacy of the disclosures made in such notification, includ
ing but not limited to persons enumerated in (a) above.

Categories of records in the system: All correspondence, internal 
staff memoranda, Commission minutes, Commission orders, trans
cripts of testimony taken, copies of pleadings and exhibits in re
lated private or governmental actions, working papers of the staff 
and all other documents and records relevant to the notification, 
review, and investigation of an offering of securities pursuant to 
Regulation A. Copies of all subpoenas in the course of an investiga
tion of an offering of securities pursuant to Regulation A.

Authority for maintenance of the system: Title 15, United States 
Code, Sections 77s(b), 78u(a), 79r(a), 7uuu(a), 80a-41(a), 80b-9(a), 
and 17 CFR 202.51

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in them may be used as follows:

1. By SEC personnel for purposes of reviewing and evaluating 
disclosures made in the notification to offer securities pursuant to 
Regulation A and for purposes of investigating possible violations 
of the Federal securities laws.

2. Where there is an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organization charged with the responsi
bility of investigating or prosecuting such violation or chaiged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto.

3. A record from this system of records may be disclosed as a 
“routine use’’ to a Federal, State or local governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

4. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

5. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

6. In connection with investigations or disciplinary proceedings 
by a State securities regulatory authority or by a securities self- 
regulatory organization involving one or more of its members.

7. In connection with proceedings by the Commission pursuant to 
Rule 2(e) of its Rules of Practice, 17 CFR 201.2(e).

8. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

9. When considered appropriate, records in this system may be 
referred to a bar association or similar Federal, State or local 
licensing authority for possible disciplinary action.

10. To aid in responding to inquiries from Members of Congress, 
the press and the public relating to matters under the Commission’s 
jurisdiction.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are filed in file folders, investor en
velopes, document envelopes and file binders.

Retrievability: The records are retrieved by the name under 
which the case is filed or the investigation is made. Access to infor
mation ' about an individual may be through the Commission’s 
Name-Relationship Index system.

Safeguards: Access to and use of these records are limited to 
those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure. During 
the continuation of the enforcement action the records are normally 
maintained by the individual assigned to review the matters.

Retention and disposal: After the case is completed, the file 
(except for correspondence) is sent to the headquarters office in 
Washington, D.C. Correspondence is kept for six years and then 
sent to the Federal Records Center for storage.

System manager(s) and address: Associate Regional Administra
tor, Securities and Exchange Commission, 450 Golden Gate 
Avenue, Box 36042, San Francisco, California 94102.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual* may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu- 

• rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Information in these records is supplied 
by individuals, including where practicable, those to whom the in
formation relates, witnesses, banks, corporations, or other entities 
during the course of an inquiry or investigation; information sup
plied by stock exchanges, the National Association of Securities 
Dealers, Inc., Postal Inspection Service, Department of Justice, 
State Securities Commissions, or other foreign, Federal, State, or 
local bodies and law enforcement agencies; information obtained 
from public sources, i.e., libraries, newspapers, television, radio, 
court records, filings with Federal, State and local bodies; informa
tion contained in filings made with the SEC pursuant to law and in
formation from other offices within the Commission.

SEC—%
System name: Seattle Regional Office Master Card Index and Re

lated Regulatory, Investigatory, and Legal Files System (MCI 
System)—SEC

System location: Seattle Regional Office, 3040 Federal Building, 
925 Second Avenue, Seattle, Washington 98174.

Categories of individuals covered by the system: Individuals on 
whom records are maintained in this system are generally from 
within the region covered by this office and are from one or more 
of the following categories:

Actual and prospective purchasers and sellers of securities; re
gistered investment advisers, and associated persons who have 
been named in any notice, application, estionnaire, report, or other 
document submitted to the Commission or its stafL pursuant to the 
Federal securities or bankruptcy laws; persons who were or are ac
tual or prospective subjects of investigation in connection with 
possible violations of Federal securities laws; defendants, respon
dents or other parties in administrative, civil and criminal 
proceedings involving the application of Federal securities laws; 
persons who have communicated with the. SEC or its staff concern
ing any person within o*ne or more of the foregoing categories.

Categories of records in the system: This system contains informa
tion about individuals of a type which the regional off i c e ^  considers 
reasonably necessary to carry out its enforcement and regulatory 
duties. In addition to an individual’s name, documents in the
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system may reflect detailed information about him concerning one 
or more of the following matters: his background (including, but 
not limited to, address, education, occupation, financial conditions, 
and family relationships); qualifications to engage in one or more 
activities regulated by the SEC; business relationships; business ac
tivities, including specific transactions; possible involvement in 
conduct violative (in whole, or in part) of Federal, State, or foreign 
laws and rules pertaining to securities and/or prohibiting any frau
dulent conduct; prior violations' of any Federal, State, or foreign 
laws or rules, or the rules of any self-regulatory entity.

Authority for maintenance of the system: Title 15, United States 
Code, Section 78d.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in these records may be used as follows:

1. By the SEC staff to prepare, collect and preserve documentary 
materials related to;

(a) formal investigations and matters under preliminary investiga
tion, except related material preserved in employee work files;

(b) the regulation of specific entities by the Commission, includ
ing,'but not limited to, copies of communications with or concern
ing issuers, underwriters, promoters, broker-dealers, investment ad
visers, and documents filed with the regional office by or on behalf 
of such entities, except related material in employee work files;

(c) communications with Members of Congress and the public, 
concerning aspects of the Commission’s enforcement or regulatory 
duties;

(d) administrative, civil and criminal proceedings in which the 
Commission has any interest in the performance of its statutory du
ties, except Commission litigation releases securities violations bul
letins, and related material in employee work files.

2. By SEC personnel for purposes of investigating possible viola
tions of the Federal securities laws.

3. Where there is an indication of a violation or-potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, ^ s  a routine use, 
to the appropriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organization charged with the responsi
bility of investigating or prosecuting-such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto.

4. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

5. In connection with investigations or disciplinary proceedings 
by a State securities regulatory authority or by a securities self- 
regulatory organization involving one or more of its mem&ers.

6. In connection with proceedings by .the Commission pursuant to 
Rule 2(e) of its Rules of Fractice, 17 CFR 20L2(e).

7. When considered appropriate, records in this system may be 
referred to a "bar association or similar Federal, State or local 
licensing authority for possible disciplinary action.

8. A record from this system of records may be disclosed as a 
“routine use” to a Federal, State or local governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information* such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

9. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion. of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

10. As a-data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in paper form, in file folders and 
binders.

Retrievability: Records are indexed by name.
Safeguards: Records in system are maintained in filing cabinets to 

which only authorized regional office personnel have access. The 
records are maintained in a building that has a 24-hour security 
gurad.

Retention and disposal: 1. Files for registered broker-dealers and 
investment advisers are retained during effective period of jegistra- 
tion and for approximately one year thereafter, and then such files 
are sent to headquarters office in Washington, D.C.

2. Files for each unregistered offering of securities made pur
suant to the exemptive provisions of Section 3(b) of the Securities 
Act of 1933 are discarded as waste paper under General Services 
Administration supervision approximately 12 months after such 
files appear to be no longer needed for regulation or enforcement 
purposes, except as to those portions of such files which have been 
sent to headquarters office in Washington, D.C.

3. Contents of investigative files no longer needed for enforce
ment purposes are sent to headquarters office or placed in Federal 
record storage center, depending upon the nature of the materials 
making up such files, after privately-owned materials have been 
removed for return to their owners.

4. Legal files are retained permanently by the regional office.
System manager(s) and address: Regional Administrator, Securi

ties and Exchange Commission, 3040 Federal Building, 915 Second 
Avenue, Seattle, Washington 98174.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at" 1100 L Street, N.W., Washing
ton, D.C., or by rrtail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: The information in this system is ob
tained from persons fitting the categories described above under 
“ Category of Individual,” including where practicable the in
dividuals to whom the records refer, other offices of the Commis
sion, Federal, State,- local or foreign governmental agencies and of
ficers, securities self-regulatory entities,’‘“organizations and nu
merous public sources such as published articles, data or other in
formation.

SEC—97
System name: Washington Regional Office Investigatory 

Files—SEC
System location: Securities and Exchange Commission, 4015 Wil

son Blvd., Suite 300, Arlington, Virginia 22203.
Categories of individuals covered by the system: Persons under in

vestigation or otherwise involved in an investigation as witnesses, 
informants or in other capacities.

Categories of records in the system: Records in this system in
clude business records, books of account, financial statements and 
affidavits by witnesses, transcripts of investigative testimony.

Authority for maintenance of the system: Title 15, United States 
Code, Sections 77t(a), 78u(a), 80a-42(a), 80b-9(a); 17 CFR 202.5.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in these records may be used as follows:

I / By SEC personnel for purposes of investigating possible viola
tions of the Federal securities laws.

2. Where there is an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organization charged with the responsi-
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bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto.

3. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

4. In connection with investigations or disciplinary proceedings 
by a State securities regulatory authority or by a securities self- 
regulatory organization involving one or more of its members. .

5. In connection with proceedings by the Commission pursuant to 
Rule 2(e) of its Rules of Practice, 17 CFR 201.2(e).

6. When considered appropriate, records in this system may be 
referred to a bar association or similar Federal, State or local 
licensing authority for possible disciplinary action.

7. A record from this system of records may be disclosed as a 
“routine use” to a Federal, State Qr local governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

8. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

9. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

10. To respond to inquiries from Members of Congress, the press 
and the public regarding matters that are within the Commission’s 
jurisdiction.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are stored in original form or on 
microfilm.

Retrievability: These records are indexed by name of corpora
tion, partnership or other business entity or individual, if ap
propriate. Cross-reference to individuals is made through the SEC 
Name-Relationship Index system.

Safeguards: Access to an use of these records is limited to those 
persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure. Records 
are maintained in locked offices.

Retention and disposal: These records are maintained until such 
time as the investigation and enforcement action, if any, has been 
concluded. Investigative transcripts, documents that were sub
poenaed and other relevant documents are then sent to the Com
mission’s Office of Records; other relevant investigatory materials 
are maintained in this Office indefinitely. Extraneous materials are 
discarded.

System manager(s) and address: Regional Administrator, Securi
ties and Exchange Commission, 4015 Wilson Blvd., Arlington, Vir
ginia 22203.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above.

Record source categories: Information in these files is obtained 
from the Commission’s files, published materials, court papers, 
records of securities, brokerage firms, banks, utility companies, 
corporations, and other business entities, Federal, State, local and 
foreign law enforcement and regulatory agencies, securities self- 
regulatory organizations and individuals including, where practica
ble, the individual as to whom thd record pertains.

SEC—98
System name: Washington RegionalX)ffice and Philadelphia Branch 

Office, Administrative Proceeding Files—SEC
System location: Securities and Exchange Commission, 4015 Wil

son Blvd., Arlington, Virginia 22203; Securities and Exchange Com
mission, 600 Arch Street, Philadelphia, Pennsylvania 19106.

Categories of individuals covered by the system: Records are main
tained with respect to persons who are respondents in administra
tive proceedings and other persons involved in administrative 
proceedings including witnesses and attorneys.

Categories of records in the system: Records include orders for 
proceedings, answers, motions, responses, orders, offers of settle
ment and other pleadings, transcripts of all hearings and documents 
introduced as evidence therein, other relevant documents and cor
respondence relating to proceedings.

Authority for maintenance of the system: Title 15, United States 
Code, Sections 77h(e), 78o0(b) and the Commission’s Rules of 
Practice.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in these records may be used as follows:

1. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past or present members of its 
staff is a party or otherwise involved in an official capacity.

2. In connection with investigations or disciplinary proceedings 
by a State securities regulatory authority or by a securities self- 
regulatory organization involving one or more of its members.

3. Where there is an indication of a violation or potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organization charged with the responsi
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto.

4. A record from this system of records may be disclosed as a 
“routine use” to a Federal, State or local governmental authority 
maintaining civil, criminal or other relevant enforcement informs-, 
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

5. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

6. When considered appropriate, records in this system may be 
referred to a bar association or similar Federal, State or local 
licensing authority for possible disciplinary action.

7. In connection with proceedings by the Commission pursuant to 
Rule 2(e) of its Rules of Practice, 17 CFR 201.2(e).

8. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

9. To respond to inquiries from Members of Congress, the press 
and the public relating to pending or past administrative 
proceedings.
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in hard copy. s
Retrievability: Records are indexed by name of lead respondent. 

Cross-indexing to individual’s name is available through the SEC 
Name-Relationship Index system.

Safeguards: In the case of public proceedings nujji of the records 
are available to the public. In other cases access is limited to 
authorized personnel who need access to perform their functions. 
Personnel screening is used to avoid unauthorized disclosures.

Retention and disposal: These records are retaircd indefinitely.
System manager(s) and address: Regional Administrator, Securi

ties and Exchange Commission, 4015 Wilson Blvd., Suite 300, 
Arlington,' Virginia 22203; Attomey-in-Charge, Securities and 
Exchange Commission, William J. Green, Jr., Federal Bldg., 600 
Arch Street, Philadelphia, Pennsylvania 19106.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See Record access procedures 
above’ ’

Record source categories: These records are obtained from coun
sel involved in the administrative proceeding, internal Commission 
files, and from individuals including, where practicable, the in
dividual as to whom the record pertains.

SEC—99
System name: Washington Regional Office and Philadelphia Branch 

Office Litigation Files—SEC
System location: Securities and Exchange Commission, 4015 Wil

son Blvd., Suite 300, Arlington, Virginia 22203; Securities and 
Exchange Commission, 600 Arch Street, Room 2204, Philadelphia, 
Pennsylvania 19106.

Categories of individuals covered by the system: Records are main
tained on individuals who are defendants in Commission injunctive 
actions and other persons involved in such proceedings including 
witnesses and attorneys.

Categories of records in the system: These records include com
plaints, motions, afidavits, answers, orders, judgments, and other 
pleadings and papers filed in connection with the lawsuit; trans
cripts of hearings and documents introduced as evidence therein, 
other documents and correspondence relating to the action.

Authority for maintenance of the system: Title 15, United States 
Code, Sections 77v, 78u(e), 79r(f), 80a-42(e), and 80b-9(e).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and the 
information contained in these records may be used as follows:

1. By SEC personnel for purposes of investigating possible viola
tions of the Federal securities laws.

2. Where there is an indication of a violation of potential viola
tion of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the appropriate agency, whether Federal, State, local, foreign or 
a securities self-regulatory organization charged with the responsi
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or regulation or order issued 
pursuant thereto.

3. In any proceeding where the Federal securities laws are in 
issue or in which the Commission or past or present members of its

staff is a party or otherwise involved in an official capacity.
4. In connection with investigations or disciplinary proceedings 

by a State securities regulatory authority or by a securities self- 
regulatory organization involving one or more of its members.

5. In connection with proceedings by the Commission pursuant to 
Rule 2(e) of its Rules of Practice* 17 CFR 201.2(e).

6. When considered appropriate, records in this system may be 
referred to a bar association or similar Federal, State or local 
licensing authority for possible disciplinary action.

7. A record from this system of records may be disclosed as a 
“routine use” to a Federal, State or local governmental authority 
maintaining civil, criminal or other relevant enforcement informa
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit.

8. A record from this system of records may be disclosed to a 
Federal, State or local governmental authority, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter.

9. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained 
or for related personnel management functions or manpower stu
dies; may also be utilized to respond to general requests for statisti
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in
dividuals for personnel research or other personnel management 
functions.

10. To respond to inquiries from Members of Congress, the press 
or the public that relate to pending or past litigation.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in hard copy form or on 
microfilm.

Retrievability: Records are indexed by name of the lead defen
dant Cross-reference to individual is available through the SEC 
Name-Relationship Index system.

Safeguards: Most of these records are public records. Access to 
those that are hot is limited to authorized individuals whose duties 
require access. Personnel screening is utilized to prevent 
unauthorized disclosure.

Retention and disposal: These records are retained indefinitely.
System manager(s) and address: Regional Administrator, Securi

ties and Exchange Commission, 4015 Wilson Blvd., Suite 300, 
Arlington, Virginia 22203. Attomey-in-Charge, Securities and 
Exchange Commission, William J. Green, Jr. Federal Bldg.; 600 
Arch Street, Room 2204 Philadelphia, Pennsylvania 19106.

Notification procedure: All requests to determine whether this 
system of records contains a record pertaining to the requesting in
dividual may be made in person during normal business hours at 
the SEC Public Reference Room at 1100 L Street, N.W., Washing
ton, D.C., or by mail addressed to the Securities and Exchange 
Commission, Public Reference Section, Washington, D.C. 20549.

Record access procedures: Persons wishing to obtain information 
on the procedures for gaining access to or contesting the contents 
of these records may contact or address their inquiries to the Secu
rities and Exchange Commission, Public Reference Section, 
Washington, D.C. 20549.

Contesting record procedures: See record access procedures 
above.

Record source categories: These records are obtained from coun
sel invilved in litigation, internal Commission memoranda and docu
ments, from individuals, including, where practicable, the in-' 
dividuals as to whom the record pertains.

[PR Doc.75—22443 Piled 8-26-75;8:45 am]
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FEDERAL ENERGY 
ADMINISTRATION

PRIVACY ACT OF 1974
Notice of Systems of Records and Proposed 

“Routine Uses”
The Federal Energy Administration 

(“FEA”) , in accordance with 5 U.S.C. 
§§ 552a(e) (4) and (11) (Section 3 of the 
Privacy Act of 1974 (Pub. L. 93-579) 
(“Act”) ), hereby gives notice of the sys
tems of records -set forth below and of 
their proposed “routine use”. Although 
the Act requires only publication for 
comment of that portion of those sys
tems of records subject to the “routine 
use” provision in the Act, the FEA in
vites public comment on all aspects of 
the notice of the systems of records.

Any interested person may submit 
written data, views, or arguments to 
Executive Communications, Federal 
Energy Administration, Box ED, Wash
ington, D.C. 20461 on or before Septem
ber 22, 1975. Hand delivered comments 
may be submitted to FEA Executive 
Communications, Room 3309, Federal 
Building, 12th and Pennsylvania Avenue, 
NW., Washington, D.C., between the 
hours of 8:00 a.m. and 4:30 p.m., Mon
day through Friday. All written cpm- 
ments received from interested persons* 
by September 22 will be considered by 
the FEA and appropriate amendments 
incorporating these comments will 'be 
made in a final notice issued prior to 
September 27. However, comments re
ceived after September 22 and by Sep
tember 26 will be accepted and con
sidered by FEA; and to the extent such 
comments raise issues that FEA deter
mines should be incorporated in the sys
tems of records contained in this notice, 
FEA will amend such systems after Sep
tember 27,(1975—the eifective date of the 
Act and the date by which notice of 
these systems must be published. The 
comments received will be available for 
public inspection in Room 206, Old Post 
Office Building, 12th and Pennsylvania 
Avenue NW., Washington, D.C., between 
the hours of 9 a.m. and 4 p.m., Monday 
through Friday (except holidays).

The notice has two distinct parts. The 
first part is a prefatory notice of “routine 
uses” applicable to all noticed systems 
of records and incorporated by reference 
into the notice of each particular system 
of records. The centralized identification 
of these routine usés was utilized to avoid 
the unnecessary repetition of such uses 
in each system description, which would 
hamper the public in its review and use 
of the notice. In accordance with the re
quirements of the Act, these “routine 
uses” are being proposed by this notice, 
and interested persons are hereby being 
afforded an opportunity to comment 
prior to the effective date of the Act 
(September 27, 1975). The second part 
of the notice is the listing of the systems 
of records determined to be subject to 
the Act’s requirement to publish notice 
of such systems in the F ederal R egister. 
FEA has reserved the right to exempt 
certain systems of records from certain

PROPOSED RULES
provisions of the Act, as provided by 5 
U.S.C. §§ 552a (j) and (k), and intends 
to publish the rulemaking with respect 
to such exemptions contemporaneously 
with its proposed regulations to imple
ment the Act.

In addition to the uses specified in 
§ 552a (b) and the routine uses of par
ticular systems of records identified 
herein, certain other disclosures of rec
ords are authorized1 by the Act: Disclos
ure of corrected or amended records, no
tations of disagreement when requested 
corrections or amendments are denied 
(§ 552a(c) (4)); disclosure to and at the 
request of the individual, of records 
which pertain to that individual (§ 552a
(d) ); disclosures to the courts !§ 552a
(g)); disclosures to the Privacy Protec
tion Study Commission, under Section 5
(e) (2) of the Act; and disclosures to the 
Office of Management and Budget in the 
course of its assistance and oversight 
responsibilities, under Section 6 of the 
Act. The FEA believes that while these 
disclosures are outside the provisions of 
§§ 552a(b) (1) through (11), including 
the provision addressing routine uses, 
they, nevertheless, do not fall within the 
Act’s prohibition against disclosure with
out" the consent of the individual who is 
the subject of the record. If this deter
mination is shown to be incorrect, these 
uses would be added to the list of general 
routine uses.

Three basic guidelines were employed 
in determining which systems of records 
are required to be noticed under the Act. 
The first criterion is whether the record 
is an “official” record of the FEA. The 
second criterion is whether the informa
tion that pertains to an individual “is 
retrieved” by means of the individual’s 
name or a symbol assigned to that par
ticular individual. The third criterion is 
whether a particular individual, with re
spect to whom information is retrieved 
by name or symbol, is viewed in an entre
preneurial, as contrasted with a purely 
personal capacity.

The twenty-twq notices of systems of 
records listed below cover a substantial 
portion, but not all, of FEA records con
taining information on individuals. The 
primary reason why certain records do 
not appear in the notice results from the 
fact that FEA primarily is involved in 
the regulation of or recordkeeping about 
businesses, ranging from multinational 
corporations to gasoline service stations 
that are sole proprietorships, while the 
Act applies to individuals and personal 
information concerning them. Generally, 
information in FEA’s records about in
dividuals is maintained Only as a deriva
tive of FEA’s information gathering and 
recordkeeping regarding the operations 
of the corporation or sole proprietorship. 
In many instances where FEA’s systems 
of records are maintained by the name 
of an individual, the record pertains to 
the individual in his entrepreneurial ca
pacity, which is entirely distinct from a 
personal capacity, and that record is not 
subject to the Act.

This notice also does not include the 
identification of certain systems of rec-
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ords existing within the FEA with re
spect to which other Federal agencies 
have assumed the responsibility for pub
lishing a Government-wide notice of 
these systems; however, to remove any 
question that might arise should FEA’s 
personnel files contain information in 
addition to that encompassed by the 
Civil Service Commision’s notice of sys
tems of records, FEA has noticed its per
sonnel records. This notice also does not 
include a discussion of the application of 
general exemptions determined by other 
Federal agencies to apply to records or 
copies of records in the possession of the 
FEA. However, the FEA’s regulations will 
state the procedure to be followed by the 
FEA for such situations.

In consideration of the foregoing, FEA 
hereby gives notice of the following sys
tems of records and proposes to adopt 
the stated “routine uses” of such records. 
The effective date of these proposed rou
tine uses of the following systems of 
records is September 27,1975.
(Privacy Act tof 1974, 5 U.S.C. 552a (Pub. L. 
93-579) ; Federal Energy Administration Act 
Of 1974 (Pub. L. 93-275); E.O. 11790 (39 FR 
23185).)

Issued Washington, D.C., August 22, 
1975.

David G. W ilson,
Acting General Counsel, 

Federal'Energy Administration.
P refatory Statement of General 

R outine Uses

The following routine uses apply to, 
and are incorporated by reference into, 
each system of records set forth below.

1. In the event that a system of records 
maintained by the FEA to carry out its 
functions indicates a violation or poten
tial violation of law, whether civil, crimi
nal or regulatory in nature, and whether 
arising by general statute or particular 
program pursuant thereto, the relevant 
records in the system of records may be 
referred, as a routine use, to the appro
priate agency, whether federal, state, 
local or foreign, charged with the respon
sibility of investigating or prosecuting 
such violation or charged with enforc
ing or implementing the statute, or rule, 
regulation or order issued pursuant 
thereto.

2. A record from this system of records 
rfiay be disclosed, as a routine use, to a 
federal, state or local agency maintain
ing civil, criminal or other relevant en
forcement information or other pertinent 
information, such as current licenses if 
necessary to, obtain information relevant 
to a FEA decision concerning the hiring 
or retention of an employee, the issuance 
of a security clearance, the letting of 
a contract, or the issuance of a license, 
grant or other benefit.

3. A record from this system of records 
may be disclosed, as a routine use, to a 
federal agency, in response to its request, 
in connection with the hiring or reten
tion of an employee, the issuance of a 
security clearance, the reporting of an 
investigation of an employee, the letting 
of a contract, or the issuance of a license, 
grant, or other benefit by the requesting
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agency, to the extent that the informa
tion is relevant and necessary to the re
questing agency’s decision on the matter.

4. A record from this system of records 
may be disclosed, as a routine use, in the 
course of presenting evidence to a court, 
magistrate of administrative tribunal, in
cluding disclosures ta opposing counsel 
in the course or settlement negotiations.

5. A record in this system of records 
may be disclosed, as a routine use, to a 
Member of Congress submitting a re
quest involving the individual when the

individual is a constituent of the Member 
and has requested assistance from the 
Member with respect to the subject mat
ter of the record.

6.' A. record in this system of records 
which contains medical information may 
be disclosed, as a routine use, to the medi
cal advisor of any individual submitting 
a request for access to the record under 
the Act and the regulations to be pub
lished if, in the sole judgment of the FEA, 
disclosure could have an adverse effect 
upon the individual, under the provision

of 5 U.S.C. 552a(f) (3) and implementing 
regulations.

EXEMPTIONS

. In accordance with sections 552a (j) 
and (k), relating to General and Specific 
exemptions—the Administrator of the 
FEA hereby gives notice of his reserva
tion of the right to promulgate rules, in 
accordance with the requirements (in
cluding general notice) of sections 553
(b) (1) (2), and 3 (c) and (e) of this title, 
to exempt any system of records within 
the agency.
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FEA-1

Svstem name: FEA PERSONNEL RECORDS AND MANAGE- 
MENT INFORMATION SYSTEM 

Security classification: SECURITY CLASSIFICATON: UN
CLASSIFIED.

System location: SYSTEM LOCATION:
(A) FOR EMPLOYEES OF NATIONAL HEADQUARTERS: 

FEDERAL
ENERGY ADMINISTRATION, OFFICE OF PERSONNEL, 

12TH AND 1
PENNSYLVANIA AVENUE N.W., WASHINGTON, D.C. 

20461.
(B) FOR EMPLOYEES OF REGION I: FEA REGION I, 150 

CAUSEWAY
STREET, ROOM 700, BOSTON, MA 02114.
(C) FOR EMPLOYEES OF REGION II: FEA REGION II,

26 FEDERAL
PLAZA, ROOM 3210, NEW YORK, NY 10007.
(D) FOR EMPLOYEES OF REGION HI: FEA REGION HI, 
1421 CHERRY STREET, ROOM 1001, PHILADELPHIA, PA

19102.
(E) FOR EMPLOYEES OF REGION IV: FEA REGION IV, 
1659 PEACHTREE STREET N.W., ATLANTA, GA 30309.
(F) FOR EMPLOYEES OF REGION V: FEA REGION V,

175 WEST
JACKSON BOULEVARD, ROOM A-333, CHICAGO, IL 

60604.
(G) FOR EMPLOYEES OF REGION VI: FEA REGION VI, 
2626 W. MOCKINGBIRD LANE, DALLAS, TX 75235.
(H) FOR EMPLOYEES OF REGION VII: FEA REGION
vn,

P.O. BOX 2208, 112 EAST 12TH STREET, KANSAS CITY, 
MO 64142.

©  FOR EMPLOYEES OF REGION VIH: FEA REGION
V f f l ,

P.O. BOX 26247- BELMAR BRANCH, 1075 SOUTH .
YUKON STREET, „ ' " ‘

LAKEWOOD, CO 80226.
(J) FOR EMPLOYEES OF REGION IX: FEA REGION IX,

111 PINE f
STREET, SAN FRANCISCO, CA 94111.
(K) FOR EMPLOYEES OF REGION X: FEA REGION X, 

1923 FEDERAL
BUILDING, 915 SECOND AVENUE, SEATTLE, WA 

98174.
Categories of individuals covered by the system: ALL PRESENT 

FEA EMPLOYEES, AND THOSE FORMER EMPLOYEES 
WHOSE RECORDS HAVE NOT YET BEEN CLOSED, OUT 
AND DISPOSED OF.

Categories of records in the system: OFFICIAL PERSONNEL 
FOLDER FILES, SERVICE RECORD FILES, POSITION CLAS
SIFICATION FILES, PERSONNEL MANAGEMENT DATA 
FILES, APPLICANT SUPPLY FILES, MERIT PROMOTION 
RECORDS, CIVIL SERVICE CERTIFICATION OF ELIGIBLES, 
EXECUTIVE MANAGEMENT FILES, INCENTIVE AWARDS 
FILES, GRIEVANCE FILES, EMPLOYEE RELATIONS FILES, 
LABOR RELATIONS FILES, CEILING CONTROL FILES, 
WORKING CASE FILES, OPERATING OFFICE FIELD FILES.

Authority for maintenance of the system: TITLE 5 UNITED 
STATES CODE, CIVIL SERVICE REGULATIONS, FEDERAL 
ENERGY ADMINISTRATION ACT OF 1974 (P.L. 93-275).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: FILES ARE USED BY 
PERSONNEL OFFICE STAFF, PROMOTION PANEL .MEM
BERS, INTERNAL AUDITORS AND CIVIL SERVICE COM
MISSION AUDITORS AND INVESTIGATORS. USES IN
CLUDE STAFFING OF VACANCIES, QUALIFICATION OF 
PERSONNEL FOR ASSIGNMENT, PROMOTION AND TRAIN
ING, PROCESSING OF PERSONNEL ACTIONS, MANAGE
MENT INFORMATION REPORTING, ADJUDICATION OF 
AWARDS, GRIEVANCES, APPEALS, LABOR-MANAGEMENT 
NEGOTIATIONS, VERIFICATION OF EMPLOYMENT, c e i l 
ing  CONTROL MANAGEMENT. A RECORD FROM THIS 
SYSTEM OF RECORDS MAY BE DISCLOSED AS A ROUTINE 
USE TO A FEDERAL, STATE OR LOCAL AGENCY MAIN
TAINING CIVIL, CRIMINAL, OR OTHER RELEVANT EN
FORCEMENT INFORMATION OR OTHER PERTINENT IN
FORMATION, SUCH AS CURRENT LICENSES, IF NECESSA

RY TO OBTAIN INFORMATION RELEVANT TO AN AGEN
CY DECISION CONCERNING HIRING OR RETENTION OF 
AN EMPLOYEE OR THE ISSUANCE OF A SECURITY 
CLEARANCE. A RECORD FROM THIS SYSTEM OF 
RECORDS MAY BE DISCLOSED AS A ROUTINE USE TO A 
FEDERAL, STATE OR LOCAL AGENCY, IN RESPONSE TO 
THEIR REQUEST IN CONNECTION WITH THE HIRING OR 
RETENTION OF AN EMPLOYEE, THE ISSUANCE OF A 
SECURITY CLEARANCE, OR THE REPORTING OF AN IN
VESTIGATION OF AN EMPLOYEE BY THE REQUESTING
Ag e n c y , t o  t h e  e x t e n t  t h a t  t h e  i n f o r m a t io n  is
RELEVANT AND NECESSARY TO THE REQUESTING 
AGENCYS DECISIONS ON THE MATTER.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: BOTH MANUAL AND MACHINE READABLE.
Retrievability: BY NAME AND/OR SOCIAL SECURITY 

NUMBER.
Safeguards: PHYSICAL, TECHNICAL, AND ADMINISTRA

TIVE SECURITY IS MAINTAINED, WITH ALL STORAGE 
EQUIPMENT AND/OR ROOMS LOCKED WHEN NOT IN 
USE. ADMITTANCE, WHEN OPEN, IS RESTRICTED TO 
AUTHORIZED PERSONNEL ONLY. ALL PERSONNEL 
STAFF AND COMPUTER OPERATORS AND PROGRAMMERS 
ARE INSTRUCTED AND CAUTIONED ON THE CON
FIDENTIALITY OF THE RECORDS.

Retention and disposal: RETAINED ON SITE AS PRESCRIBED 
IN CIVIL SERVICE REGULATIONS, AND GENERAL 
RECORDS SCHEDULES OF GSA.

System managers) and address: FOR RECORDS AT LOCA
TION (A): DEPUTY DIRECTOR OF PERSONNEL, FEDERAL 
ENERGY ADMINISTRATION, 12TH AND PENNSYLVANIA 
AVENUE, N.W., WASHINGTON D.C. 20461. FOR RECORDS 
AT LOCATIONS (B) THROUGH (K): REGIONAL ADMINIS
TRATOR, AT THE APPROPRIATE SYSTEM LOCATION.

Notification procedure: FOR ALL RECORDS, INFORMATION 
MAY BE OBTAINED FROM THE APPROPRIATE SYSTEM 
MANAGER, LISTED ABOVE.

Record access procedures: REQUESTS FROM INDIVIDUALS 
SHOULD BE ADDRESSED TO THE SYSTEM MANAGER AT 
THE DESIRED LOCATION, WHICH IS LISTED ABOVE.

Contesting record procedures: INDIVIDUALS DESIRING TO 
CONTEST THE CONTENTS OF A RECORD SHOULD WRITE 
TO THE DIRECTOR OF PERSONNEL, FEDERAL ENERGY 
ADMINISTRATION, 12TH AND PENNSYLVANIA AVENUE, 
N.W, WASHINGTON, D.C. 20461.

Record source categories: SUBJECT INDIVIDUALS, SUPER
VISORS, OTHER GOVERNMENT AGENCIES, FORMER EM
PLOYERS, REFERENCES PROVIDED BY SUBJECT IN
DIVIDUAL.

Systems exempted from certain provisions of the act: NONE.
System name: PAYROLL SYSTEM (DEPARTMENTAL INTER- 

GRATED PERSONNEL SYSTEM)
Security classification: UNCLASSIFIED.
System location: DEPARTMENT OF INTERIOR, WASHING

TON COMPUTER CENTER MACHINE READABLE RECORDS 
LOCATED: DIPS COORDINATOR, INTERIOR BUILDING- 
1442, 18TH & C STREETS, N.W., WASHINGTON, D.C. 20420 
PAPER RECORDS LOCATED: FEDERAL ENERGY ADMINIS
TRATION, OFFICE OF PAYROLL OPERATIONS, 12TH & 
PENNSYLVANIA AVE., NW, WASHINGTON, D.C. 20461.

Categories of individuals covered by the system: ALL FEDERAL 
ENERGY ADMINISTRATION EMPLOYEES.

Categories of records in the system: NAME, SOCIAL SECURITY 
NUMBER, GRADE, STEP, AND SALARY: ORGANIZATION 
(CODE), LOCATION CODE, RETIREMENT OR FICA DATA 
AS APPLICABLE; FEDERAL, STATE, AND LOCAL TAX 
DEDUCTIONS, AS APPROPRIATE: IRS TAX LIEN DATA; 
SAVINGS BOND AND CHARITY DEDUCTIONS; REGULAR 
AND OPTIONAL GOVERNMENT LIFE INSURANCE DEDUC
TION^), HEALTH INSURANCE DEDUCTION AND PLAN OR 
CODE; CASH AWARD DATA; JURY DUTY DATA; MILITARY 
LEAVE DATA; PAY DIFFERENTIALS; UNION DUES 
DEDUCTIONS; ALLOTMENTS, BY TYPE AND AMOUNT: 
FINANCIAL INSTITUTION CODE AND EMPLOYEE AC
COUNT NUMBER; LEAVE STATUS AND LEAVE DATA OF
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ALL TYPES (INCLUDING ANNUAL, COMPENSATORY, 
JURY DUTY; MATERNITY, MILITARY, RETIREMENT DISA
BILITY, SICK, TRANSFERRED, AND WITHOUT PAY); TIME 
AND ATTENDANCE RECORDS, INCLUDING NUMBER AND  
ENDING DATE; COST OF LIVING ALLOWANCES; MAILING 
ADDRESS; CO-OWNER AND/OR BENEFICIARY OF BONDS, 
MARITAL STATUS AND NUMBER OF DEPENDENTS; AND  
NOTIFICATION OF PERSONNEL ACTION. THE IN
DIVIDUAL RECORDS LISTED HEREIN ARE INCLUDED 
ONLY AS PERTINENT OR APPLICABLE TO THE IN
DIVIDUAL EMPLOYEE.

Authority for maintenance of the system: TITLE 6, GAO POLICY 
AND PROCEDURES MANUAL, PURSUANT TO 31 U.S.C. (A) 
AND SECTIONS 112(A) AND 113 OF THE BUDGET AND AC
COUNTING PROCEDURES ACT OF 1950.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: TRANSMITTAL OF 
DATA TO U.S. TREASURY TO EFFECT ISSUANCE OF 
PAYCHECK TO EMPLOYEES AND DISTRIBUTION OF PAY 
ACCORDING TO EMPLOYEE DIRECTION, FOR SAVINGS 
BONDS, ALLOTMENTS, FINANCIAL INSTITUnONS, AND  
OTHER AUTHORIZED PURPOSES. REPORTING: TAX 
WITHHOLDING TO INTERNAL REVENUE SERVICE AND  
APPROPRIATE STATE AND LOCAL TAXING AUTHORITIES: 
FICA DEDUCTIONS TO THE SOCIAL SECURITY ADMINIS
TRATION; DUES DEDUCTIONS TO LABOR UNIONS; 
WITHHOLDINGS FOR HEALTH INSURANCE TO THE IN
SURANCE CARRIERS AND THE U.S. CIVIL SERVICE COM
MISSION; CHARITY CONTRIBUTION DEDUCTIONS TO 
AGENTS OF CHARITABLE INSTITUTIONS; ANNUAL W-2 
STATEMENTS TO TAXING AUTHORITIES AND THE IN
DIVIDUAL; SAVINGS.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: BOTH MANUAL AND MACHINE-READABLE.
Retrievability: BY NAME AND/OR EMPLOYEE OR SOCIAL 

SECURITY NUMBER.
Safeguards: PHYSICAL, TECHNICAL, AND ADMINISTRA

TIVE SECURITY IS MAINTAINED, WITH ALL STORAGE 
EQUIPMENT AND/OR ROOMS LOCKED WHEN NOT IN 
USE. ADMITTANCE, WHEN OPEN, IS RESTRICTED TO 
AUTHORIZED PERSONNEL ONLY. ALL PAYROLL PERSON
NEL AND COMPUTER OPERATORS AND PROGRAMMERS 
ARE INSTRUCTED AND CAUTIONED ON THE CON
FIDENTIALITY OF THE RECORDS.

Retention and disposal: RETAINED ON SITE UNTIL AFTER 
GAO AUDIT, THEN DISPOSED OF, OR TRANSFERRED TO 
FEDERAL RECORDS STORAGE CENTERS IN ACCORDANCE 
WITH THE FISCAL RECORDS PROGRAM APPROVAL BY 
GAO, AS APPROPRIATE, OR GENERAL RECORD 
SCHEDULES OF GSA.

System manager(s) and address: DIRECTOR, OFFICE OF 
BUDGET & FINANCIAL MANAGEMENT, FEDERAL ENER
GY ADMINISTRATION, WASHINGTON, D.C. 20461.

Notification p ro c e d u re :-INFORMATION MAY BE OBTAINED 
FROM: ASSISTANT ADMINISTRATOR FOR MANAGEMENT 
AND ADMINISTRATION, FEDERAL ENERGY ADMINISTRA
TION, WASHINGTON, D.C. 20461. REQUESTOR SHOULD 
PROVIDE NAME, SOCIAL SECURITY NUMBER, AND TIME 
OR ORGANIZATION OF EMPLOYMENT PURSUANT TO THE 
INQUIRY PROVISIONS OF THE AGENCY RULES THAT 
WILL BE PUBLISHED IN THE FEDERAL REGISTER.

Record access procedures: REQUESTS FROM INDIVIDUALS 
SHOULD BE ADDRESSED TO: SAME ADDRESS OF THE 
DESIRED LOCATION AS STATED IN THE NOTIFICATION 
SECTION ABOVE.

Contesting record procedures: THE AGENCY RULES FOR AC
CESS, FOR CONTESTING CONTENTS, AND APPEALING IN
ITIAL DETERMINATIONS BY THE INDIVIDUAL CON
CERNED WILL BE PUBLISHED IN THE FEDERAL RE
GISTER, USE ADDRESS IN PARAGRAPH ON NOTIFICATION 
PROCEDURE FOR INFORMATION.

Record source categories: SUBJECT INDIVIDUALS, SUPER
VISORS, TIMEKEEPERS, OFFICIAL PERSONNE^ RECORDS, 
AND 1RS.

Systems exempted from certain provisions of the act: NONE

System name: ACCOUNTS PAYABLE FINANCIAL
(ACCOUNTING SYSTEM)

Security classification: UNCLASSIFIED
System location: OPTIMUM SYSTEMS, INC. 5615 FISHERS 

LANE, ROCKVLLE, MARYLAND, 20852. PAPER RECORDS 
LOCATED: FEDERAL ENERGY ADMINISTRATION, FINAN
CIAL OPERATIONS OFFICE, 12TH & PENNSYLVANIA 
AVENUE, N.W. WASHINGTON, D.C. 20461.

Categories of individuals covered by the system: CREDITORS 
DUE MONEY FROM THE AGENCY (INCLUDING EM
PLOYEES), FORMER EMPLOYEES, BUSINESS FIRMS, 
GENERAL PUBLIC, AND INSTITUTIONS.

Categories of records in the system: NAME AND ADDRESS; 
AMOUNT OWED AND SERVICE PERFORMED; UNDERPAY
MENT OR OTHER ACCOUNTING INFORMATION; INVOICE 
NUMBER.

Authority for maintenance of the system: 5 U.S.C. 5701-09; FPMR 
101-7; TREASURY FISCAL REQUIREMENTS MANUAL.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: PAYING CREDITORS, 
AND ROUTINE USES PER PREFATORY STATEMENT.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: MANUAL AND MACHINE READABLE COPY.
Retrievability: BY NAME, AND PURCHASE ORDER OR 

CONTRACT NUMBER AS APPROPRIATE.
Safeguards: PHYSICAL SECURITY, HANDLING BY

AUTHORIZED PERSONNEL ONLY.
Retention and disposal: RETAINED UNTIL PAYMENT IS- 

MADE AND ACCOUNT IS AUDITED, THEN DISPOSED OF 
IN ACCORDANCE WITH RECORDS CONTROL SCHEDULE.

System manager(s) and address: CHIEF, FINANCIAL OPERA
TIONS, FEDERAL ENERGY ADMINISTRATION, 12TH & 
PENNSYLVANIA AVENUE, N.W., WASHINGTON, D.C. 20461.

*  Notification procedure: INFORMATION CAN BE OBTAINED 
FROM: ASSISTANT ADMINISTRATOR FOR MANAGEMENT 
AND ADMINISTRATION, FEDERAL ENERGY ADMINISTRA
TION, 12TH & PENNSYLVANIA AVENUE, N.W., WASHING
TON, D.C. REQUESTOR SHOULD PROVIDE NAME AND AD
DRESS, AND PURCHASE ORDER AND INVOICE NUMBER 
AS APPROPRIATE, PURSUANT TO THE INQUIRY PROVI
SIONS OF THE AGENCY RULES THAT WILL BE 
PUBLISHED IN THE FEDERAL REGISTER.

Record access procedures: REQUESTS FROM INDIVIDUALS 
SHOULD BE ADDRESSED TO SAME ADDRESS AS STATED 
IN T ip ; NOTIFICATION SECTION ABOVE.

Contesting record procedures: THE AGENCY RULES FOR AC
CESS, FOR CONTESTING CONTENTS, AND APPEALING IN
ITIAL DETERMINATION BY THE INDIVIDUAL CON
CERNED WILL BE PUBLISHED IN THE FEDERAL RE
GISTER. USE ADDRESS IN NOTIFICATION SECTION.

Record source categories: SUBJECT INDIVIDUAL, CON
TRACTING OFFICER, AND AS APPROPRIATE, ACCOUNT
ING RECORDS.

Systems exempted from certain provisions erf the act: NONE 
System name: ACCOUNTS RECEIVABLE FINANCIAL 

(ACCOUNTING) SYSTEM.
Security classification: UNCLASSIFIED.

^  System location: OPTIMUM SYSTEMS, INC., 5616 FISHERS 
LANE, ROCKVILLE, MARYLAND 20852

Categories of individuals covered by the system: DEBTORS 
OWING MONEY TO THE AGENCY, INCLUDING EM
PLOYEES, FORMER EMPLOYEES, BUSINESS FIRMS,
GENERAL PUBLIC AND INSTITUTIONS.

Categories of records in the system: NAME AND ADDRESS, 
AMOUNT OWED, AND SERVICE, OVERPAYMENT OR 
OTHER ACCOUNTING THEREFORE, INVOICE NUMBER, H  
ANY.

Authority for maintenance of the system: 5 U.S.C. 5701-09; FPMR 
101-7; TREASURY FISCAL REQUIREMENTS FPMR 
MANUAL.

Routine uses of records maintained in the system, including 
ries of users and the purposes of such uses: BILLING DEBTORS. 
REPORTING TO CIVIL SERVICE COMMISSION, AND ROU
TINE USES PER PREFATORY STATEMENT.
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: ACCESSING, RETAINING 
AND DISPOSING OF RECORDS IN THE SYSTEM:

Storage: MANUAL AND MACHINE READABLE COPY.
Retrievability: BY NAME, AND INVOICE NUMBER AS AP

PROPRIATE!
Safeguards: PHYSICAL SECURITY, HANDLING BY 

AUTHORIZED PERSONNEL ONLY.
Retention and disposal: RETAINED UNTIL PAYMENT IS 

RECEIVED AND ACCOUNT IS AUDITED, THEN DISPOSED 
OF IN ACCORDANCE WITH RECORDS CONTROL 
SCHEDULE.

System manager(s) and address: CHIEF, FINANCIAL OPERA
TIONS, FEDERAL ENERGY ADMINISTRATION, 12TH AND  
PENNSYLVANIA AVENUE N.W., WASHINGTON, D.C. 20461.

Notification procedure: INFORMATION CAN BE OBTAINED 
FROM: ASSISTANT ADMINISTRATOR, MANAGEMENT AND  
ADMINISTRATON, FEDERAL ENERGY ADMINISTRATION, 
12TH AND PENNSYLVANIA AVENUE, N.W., WASHING
TON, D.C. 20461. REQUESTOR SHOULD PROVIDE NAME 
AND ADDRESS, AND INVOICE NUMBER AS APPROPRIATE, 
PURSUANT TO THE INQUIRY PROVISIONS OF THE AGEN
CY RULES THAT WILL BE PUBLISHED IN THE FEDERAL 
REGISTER.

Record access procedures: RECORD ACCESS PROCEDURE: 
REQUESTS FROM INDIVIDUAL SHOULD BE ADDRESSED 
TO: SAME ADDRESS AS STATED IN THE NOTIFICATION 
SECTION ABOVE.

Contesting record procedures: THE AGENCY RULES FOR AC
CESS, FOR CONTESTING CONTENTS, AND APPEALING IN
ITIAL DETERMINATIONS BY THE INDIVIDUAL CON
CERNED WILL BE PUBLISHED IN THE FEDERAL RE
GISTER. USE ADDRESS IN NOTIFICATION SECTION 
ABOVE.

Record source categories: SUBJECT INDIVIDUAL, CON
TRACTING OFFICER AS APPROPRIATE, ACCOUNTING 
RECORDS.

Systems exempted from certain provisions of the act: NONE.
System name: EMPLOYEE TRAVEL RECORDS (DOMESTIC 

AND FOREIGN) - FINANCIAL (ACCOUNTING) SYSTEM.
Security classification: UNCLASSIFIED.
System location: OPTIMUM SYSTEMS, INC., 5615 FISHERS 

LANE, ROCKVILLE, MD. 20852 PAPER RECORDS LOCATED: 
FEDERAL ENERGY ADMINISTRATION, OFFICE OF FINAN
CIAL OPERATIONS, 12TH & PENNSYLVANIA AVENUE, 
NW,, WASHINGTON, D.C. 20461.

Categories of individuals covered by the system: EMPLOYEES, 
ADVISORY COMMITTEE MEMBERS, AND OFFICIAL 
GUESTS OF THE AGENCY.

Categories of records in the system: NAME, ADDRESS, SOCIAL 
SECURITY NUMBER; DESTINATION, ITINERARY, MODE 
AND PURPOSE OF TRAVEL; DATES; EXPENSES INCLUD
ING AMOUNTS ADVANCED (IF ANY), AMOUNTS 
CLAIMED, AND AMOUNTS REIMBURSED. TRAVEL OR
DERS, TRAVEL VOUCHERS, RECEIPTS, AND PASSPORT 
RECORD CARD.

Authority for maintenance of the system: BUDGET & .AC
COUNTING ACT OF 1921; ACCOUNTING & AUDITING ACT 
OF 1950; AND FEDERAL CLAIMS COLLECTION ACT OF 
1966.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: TRANSMITTAL TO 
U.S. TREASURY FOR PAYMENT, TO STATE DEPARTMENT 
FOR PASSPORTS, AND SEE ROUTINE USE PORTION OF 
PREFATORY STATEMENT.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: MANUAL AND MACHINE-READABLE PAPER 
COPY.

Retrievability: FILED BY NAME, SOCIAL SECURITY 
NUMBER, OR TRAVEL ORDER NUMBER.

Safeguards: RECORDS ARE LOCATED IN LOCKABLE 
METAL FILE CABINETS OR IN METAL FILE CABINETS IN 
SECURED ROOMS OR SECURED PREMISES WITH ACCESS 
LIMITED TO THOSE WHOSE OFFICIAL DUTIES REQUIRE 
ACCESS.

Retention and disposal: RETAINED ACCORDING TO GSA 
FEDERAL TRAVEL REGULATIONS, AND THEN DISPOSED 
OF ACCORDING TO RECORDS CONTROL SCHEDULE.

System managers) and address: CHIEF, FINANCIAL OPERA
TIONS, FEDERAL ENERGY ADMINISTRATION, 12TH & 
PENNSYLVANIA AVE., N.W., WASHINGTON, D.C. 20461.

Notification procedure: INFORMATION CAN BE OBTAINED 
FROM: ASSISTANT ADMINISTRATOR, FOR MANAGEMENT 
AND ADMINISTRATION, FEDERAL ENERGY ADMINISTRA
TION, WASHINGTON, D.C. 20461. REQUESTOR SHOULD 
PROVIDE NAME, TRAVEL ORDER NUMBER, IF KNOWN, 
AND DATE OF TRAVEL, IN ACCORDANCE WITH THE 
INQUIRY PROVISIONS OF THE AGENCY RULES THAT 
WILL BE PUBLISHED IN THE FEDERAL REGISTER.

Record access procedures: REQUESTS FROM INDIVIDUALS 
SHOULD BE ADDRESSED TO: SAME ADDRESS AS STATED 
IN THE NOTIFICATION SECTION ABOVE.

Contesting record procedures: THE AGENCY RULES FOR AC
CESS, FOR CONTESTING CONTENTS, AND APPEALING IN
ITIAL DETERMINATIONS BY THE INDIVIDUAL CON
CERNED WILL BE PUBLISHED IN THE FEDERAL RE
GISTER. USE ABOVE ADDRESS.

Record source categories: SUBJECT INDIVIDUALS, SUPER
VISORS, AND FINANCE (OR ACCOUNTING) OFFICE STAN
DARD REFERENCES.

Systems exempted from certain provisions of the act: NONE. 
System name: PERSONNEL SECURITY RECORDS

Security classification: UNCLASSIFIED
System location: OFFICE OF SECURITY AND INSPECTIONS, 

FEDERAL ENERGY ADMINISTRATION, 12TH AND 
PENNSYLVANIA AVENUE, N.W., WASHINGTON, D.C. 20461.

Categories of individuals covered by the system: A. FEA PER
SONNEL WHO HOLD SENSITIVE POSITIONS OR UPON 
WHOM PERTINENT SUITABILITY OR SECURITY INFORMA
TION EXISTS; APPLICANTS FOR FEA POSITIONS, FEA 
CONTRACTORS, CONSULTANTS AND EXPERTS. B. ALL 
FEA PERSONNEL, CONTRACTORS, CONSULTANTS, EX
PERTS AND PRE-APPOINTMENT APPLICANTS FOR CRITI
CAL SENSITIVE POSITIONS. C. ALL INDIVIDUALS WHO 
HOLD VALID, PERMANENT IDENTIFICATION PASSES FOR 
FEA HEADQUARTERS OFFICES. D. ALL INDIVIDUALS 
WHO HOLD FEA CREDENTIALS.

Categories of records in the system: A. PERSONNEL SECURITY 
FOLDERS. CONTAINS THE NAME, GRADE, ORGANIZA
TION, DATE AND PLACE OF BIRTH AND SOCIAL SECURI
TY NUMBER OF PERSONS DESCRIBED ABOVE. CONTAINS 
REQUESTS FOR CLEARANCE, CSC STANDARD FORMS 85, 
86, 87 AND 171. CONTAINS SUMMARY OF INVESTIGATION, 
SECURITY CLEARANCE EVALUATION, CLEARANCE CER
TIFICATE AND SECURITY BRIEFING/ DEBRIEFING CER
TIFICATES. CONTAINS RESULTS OF NATIONAL AGENCY 
CHECK AND INQUIRIES (NACI) AND A RECORD OF 
AUTHORIZED INDIVIDUALS WHO HAVE HAD ACCESS TO 
THE FOLDER. MAY ALSO CONTAIN ACTION CHECKLIST, 
TERMINATION CHECK OUT SHEET, CSC SF 50, 52 OR 73 AS 
WELL AS NOTIFICATION TO CSC OF AGENCY ACTION ON 
CASE. B. PERSONNEL SECURITY INDEX. CONTAINS 
NAMES, POSITION, ORGANIZATION, SOCIAL SECURITY 
NUMBER, AND DATE AND PLACE OF BIRTH. MAY ALSO 
CONTAIN POSITION S E N S m yiT Y  DESCRIPTION, DATE OF 
APPOINTMENT, DATE AND TYPE OF INVESTIGATION OR 
NAME CHECK DATE AND TYPE OF CLEARANCE, BASIS 
OF CLEARANCE, BRIEFING- AND DEBRIEFING DATA, 
DATE FOLDER WAS RETIRED AND DATE FOLDER WAS 
DESTROYED. C. AUTOMATIC DATA PROCESSING INDEX. 
CONTAINS NAME AND SOCIAL SECURITY NUMBER OF 
PERSONS DESCRIBED ABOVE. CONTAINS REFERENCES 
TO ORGANIZATION, POSITION SENSITIVITY, ACCESS 
CLEARANCES ISSUED, SECURITY BRIEFING DATA, DATE 
OF BACKGROUND INVESTIGATION, DATE OF SECURITY 
INTERVIEW AND EXISTENCE OF PERSONNEL SECURITY 
FOLDER OR INDEX CARD. D. IDENTIFICATION PASS 
INDEX CONTAINS THE NAME, SOCIAL SECURITY 
NUMBER, LOCATION, ISSUE DATE AND EXPIRATION 
DATE OF PASSES ISSUED TO PERSONS IDENTIFIED 
ABOVE. ALSO BEARS A PHOTOGRAPH OF THE IN
DIVIDUAL. E. FEA CREDENTIAL INDEX. CONTAINS THE
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NAME, ORGANIZATION, LOCATION AND POSITION OF 
CREDENTIAL HOLDER.

Authority for maintenance of the system: A, B, & C ABOVE: EX
ECUTIVE ORDERS 10450 AND 9830; FEDERAL PERSONNEL 
MANUAL, CHAPTERS 736 AND 731, AND TITLE 5 U.S. 301. D  
& E ABOVE: TITLE 5 U.S. CODE 301.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: A. ADJUDICATION OF 
INVESTIGATIVE MATERIAL ON AGENCY PERSONNEL, 
CONTRACTORS, AND APPLICANTS FOR LOYALTY, CLAS
SIFIED ACCESS, AND SUIT ABILITY DETERMINATIONS. A  
RECORD FROM THIS SYSTEM OF RECORDS MAY BE DIS
CLOSED AS A ROUTINE USE TO A FEDERAL, STATE, OR 
LOCAL AQENCY MAINTAINING CIVIL, CRIMINAL, OR 
OTHER RELEVANT ENFORCEMENT INFORMATION OR 
OTHER PERTINENT INFORMATION, SUCH AS CURRENT 
LICENSES, IF NECESSARY TO OBTAIN INFORMATION 
RELEVANT TO AN AGENCY DECISION CONCERNING THE 
HIRING OR RETENTION OF AN EMPLOYEE, OR THE IS
SUANCE OF A SECURITY CLEARANCE. A RECORD FROM 
THIS SYSTEM OF RECORDS MAY BE DISCLOSED AS A  
ROUTINE USE TO A FEDERAL, STATE OR LOCAL AGEN
CY, IN RESPONSE TO THEIR REQUEST IN CONNECTION 
WITH THE HIRING OR RETENTION OF AN EMPLOYEE, 
THE ISSUANCE OF A SECURITY CLEARANCE, OR THE RE
PORTING OF AN INVESTIGATION OF AN EMPLOYEE BY 
THE REQUESTING AGENCY, TO THE EXTENT THAT THE 
INFORMATION IS RELEVANT AND NECESSARY TO THE 
REQUESTING AGENCY DECISION ON THE MATTER. B. 
SAME AS (A.) ABOVE. C. DATA BASE FOR PROPOSED AU
TOMATIC SECURITY DATA RETRIEVAL SYSTEM. D. TO 
RECORD PASSES ISSUED TO FEA EMPLOYEES. E. RECORD 
OF CREDENTIAL ISSUANCE. USED IN CONTROL AND AC
COUNTING FOR CREDENTIALS.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: MANUAL.
Retrievability: A THROUGH D: BY NAME. E: BY NAME 

AND/OR CREDENTIAL NUMBER.
Safeguards: A. PHYSICAL, TECHNICAL, AND ADMINIS

TRATIVE SECURITY IS MAINTAINED, WITH ALL 
STORAGE EQUIPMENT AND ROOMS LOCKED WHEN NOT 
IN USE. ADMITTANCE IS RESTRICTED TO AUTHORIZED 
PERSONNEL ONLY. USER PERSONNEL ARE INSTRUCTED 
AND CAUTIONED ON THE CONFIDENTIALITY OF THE 
RECORDS. B. PHYSICAL, TECHNICAL AND ADMINISTRA
TIVE SECURITY IS MAINTAINED WITH ROOMS LOCKED 
WHEN NOT IN USE. ACCESS RESTRICTED TO 
AUTHORIZED PERSONNEL ONLY. USERS ARE IN
STRUCTED AND CAUTIONED ON THE CONFIDENTIALITY 
OF THE RECORDS. C. SAME AS (B) ABOVE. D. & E. SAME 
AS (A) ABOVE.

Retention and disposal: A. RETAINED ON SITE AND  
DESTROYED ONE YEAR AFTER TERMINATION OR 
TRANSFER. B. RETAINED UNTIL FIVE YEARS AFTER TER
MINATION OR TRANSFER AND THEN DESTROYED. C. 
DESTROYED ONE YEAR AFTER ENTRY INTO DATA BASE. 
D. &  E. DESTROYED SIX MONTHS AFTER TERMINATION 
OR TRANSFER.

System manager(s) and address: OFFICE DIRECTOR, SECURI
TY, ROOM 306, OLD POST OFFICE BUILDING, WASHING
TON, D.C. 20461.

Notification procedure: NOTIFICATION PROCEDURES: SAME 
AS THE ABOVE.

Record access procedures: SAME AS ABOVE.
Contesting record procedures: THE ADMINISTRATION RULES 

FOR ACCESS, FOR CONTESTING CONTENTS, AND AP
PEALING INITIAL DETERMINATIONS BY THE IN
DIVIDUAL CONCERNED WILL BE PUBLISHED AT A  
LATER DATE.

Record source categories: A, B, D, AND E: INDIVIDUALS ON 
WHOM RECORDS ARE MAINTAINED AND OFFICIAL 
RECORDS. C: OFFICIAL RECORDS.

Systems exempted from certain provisions of the act: A. FEA 
PROPOSES TO EXEMPT UNDER THE PROVISIONS OF 
TITLE 5 U.S.C. 552A(K)(5), INTERNAL MEMORANDA 
SPECIFICALLY IDENTIFIED AS OSI FORM DPS 24A. THIS

FORM CONTAINS OPINIONS AND PRELIMINARY RECOM
MENDATIONS OF TWO OR MORE EVALUATORS OR ADJU
DICATORS. B, C, D, & E: NONE.
System name: INVESTIGATIVE REPORT RECORDS.

Security classification: UNCLASSIFIED
System location: FEA OFFICE OF SECURITY AND INSPEC

TIONS, FEDERAL ENERGY ADMINISTRATION, 12TH AND 
PENNSYLVANIA AVENUE, N.W., WASHINGTON, D.C. 20461.

Categories of individuals covered by the system: FEA EM
PLOYEES, PAST AND PRESENT WHO HAVE BEEN THE 
SUBJECT OF AN FEA INVESTIGATION.

Categories of records in the system: A. CASE INDEX SHEETS - 
CONTAIN CHRONOLOGICAL LIST OF COMPLETED CASES 
BY THEIR IDENTIFYING CASE NUMBER AND TITLE OF 
INVESTIGATIVE REPORT AND/OR THE NAME OF IN
DIVIDUAL INVESTIGATED. B. INVESTIGATIVE REPORTS - 
CONTAIN REPORTS OF ALLEGED OR SUSPECTED IM
PROPRIETY, MISCONDUCT, OR CRIMINAL OR CIVIL 
VIOLATIONS BY FEA EMPLOYEES, PAST AND PRESENT, 
AND OTHERS ACTING WITH THEM.

Authority for maintenance of the system: EXECUTIVE ORDER 
10450, AS AMENDED, EXECUTIVE ORDER 11652, AS 
AMENDED, AND TITLE 5 U.S. CODE, 301 AND 303.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: ROUTINE USES OF 
RECORDS MAINTAINED IN THE SYSTEM INCLUDING IN 
THE EVENT THAT THE INVESTIGATIVE FILES MAIN
TAINED BY THIS OFFICE TO CARRY OUT ITS FUNCTIONS 
INDICATE A VIOLATION OR POTENTIAL VIOLATION OF 
LAW, WHETHER CIVIL, CRIMINAL OR REGULATORY IN 
NATURE, AND WHETHER ARISING BY GENERAL 
STATUTE OR PARTICULAR PROGRAM STATUTE, OR BY 
REGULATION, RULE OR ORDER ISSUED PURSUANT 
THERETO, THE RELEVANT FILES MAY BE REFERRED, AS 
A ROUTINE USE, TO THE APPROPRIATE. OFFICE WITHIN 
FEA, OR TO THE APPROPRIATE AGENCY, WHETHER 
FEDERAL, STATE, LOCAL OR FOREIGN, CHARGED WITH 
THE RESPONSIBILITY OF ADJUDICATING, INVESTIGAT
ING OR PROSECUTING SUCH VIOLATION OR CHARGED 
WITH ENFORCING OR IMPLEMENTING THE STATUTE, OR 
RULE, REGULATION OR ORDER ISSUED PURSUANT 
THERETO. A RECORD FROM THIS SYSTEM OF RECORDS 
MAY BE DISCLOSED AS A ROUTINE USE TO A FEDERAL, 
STATE, OR LOCAL AGENCY MAINTAINING CIVIL, 
CRIMINAL OR OTHER RELEVANT ENFORCEMENT INFOR
MATION OR OTHER PERTINENT INFORMATION, SUCH AS 
CURRENT LICENSES, IF NECESSARY TO OBTAIN INFOR
MATION RELEVANT TO AN AGENCY DECISION CON
CERNING THE HIRING OR RETENTION OF AN EMPLOYEE, 
THE ISSUANCE OF A SECURITY CLEARANCE, THE 
LETTING OF A CONTRACT, OR THE ISSUANCE OF A 
LICENSE, GRANT OR OTHER BENEFIT. A RECORD FROM 
THIS SYSTEM OF RECORDS MAY BE DISCLOSED TO A 
FEDERAL AGENCY, IN RESPONSE TO ITS REQUEST, IN 
CONNECTION WITH THE HIRING OR RETENTION OF AN 
EMPLOYEE, THE ISSUANCE OF A SECURITY 
CLEARANCE, THE REPORTING OF AN INVESTIGATION OF 
AN EMPLOYEE, THE LETTING OF A CONTRACT, OR THE 
ISSUANCE OF A LICENSE, GRANT, OR OTHER BENEFIT 
BY THE REQUESTING AGENCY, TO THE EXTENT THAT 
THE INFORMATION IS RELEVANT AND NECESSARY TO 
THE REQUESTING AGENCY DECISION ON THE MATTER.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: A. ORIGINALS - INVESTIGATIVE FILES ARE 
STORED IN 9 X 12 INCH MANILA FILE FOLDERS, IN
DEXED BY CASE NUMBER AND TITLE OF INVESTIGATIVE 
REPORT AND/OR THE NAME OF INDIVIDUAL IN
VESTIGATED. B. REFERENCE COPIES - REFERENCE CO
PIES OF INVESTIGATIVE FILES ARE STORED IN 8 1/2 X 11 
INCH RED PRESSBOARD FOLDERS. THE NUMBER OF IN
VESTIGATIVE REPORTS CONTAINED IN EACH FOLDER 
MAY VARY. THE CONTENTS OF EACH FOLDER ARE 
RECORDED ON CASE INDEX SHEETS AT THE BEGINNING 
OF EACH FOLDER.

Retrievability: INFORMATION IS RETRIEVED BY CASE 
NUMBER, TITLE OF INVESTIGATIVE REPORT AND/OR 
THE NAME OF INDIVIDUAL INVESTIGATED.
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Safeguards: INFORMATION IS KEPT IN LOCKED GSA AP
PROVED CLASS 6 SECURITY CONTAINERS. ACCESS IS 
LIMITED TO INVESTIGATIVE PERSONNEL AND THOSE 
SPECIFICALLY REFERRED TO ABOVE UNDER THE HEAD
ING ROUTINE USES.

Retention and disposal: TENURE OF THE EMPLOYEE, AND  
IN ACCORDANCE WITH GSA AND JUSTICE RECORDS RE
TENTION REQUIREMENTS.

System manager(s) and address: OFFICE DIRECTOR, INSPEC
TIONS, OFFICE OF SECURITY INSPECTIONS, FEA, OLD 
POST OFFICE BUILDING, ROOM 323, WASHINGTON, D.C. 
20461. . - ,

Notification procedure: FOR INFORMATION, CONTACT 
SYSTEM MANAGER, SAME AS ABOVE.

Record access procedures: PURSUANT TO, AND LIMITED BY, 
5 U.S.C. 552A(K) (5), THE FEA SYSTEM OF RECORDS 
WHICH CONTAINS INVESTIGATIVE FILES CONCERNING 
FEA EMPLOYEES, BOTH PAST AND PRESENT, SHALL BE 
EXEMPT FROM DISCLOSURE OF THE MATERIAL CON
TAINED. THEREIN AND THE FEA HANDLING THEREOF 
UNDER SUBSECTIONS (C)(3), (D), (E), (1), AND (E) (4) (G), 
(H), AND (I) AND (F) OF 5 U.S.C. 522A.

Contesting record procedures: SAME AS LISTED IN RECORD 
ACCESS PROCEDURES.

Record source categories: THE INFORMATION CONTAINED 
IN THIS SYSTEM WAS RECEIVED FROM INDIVIDUAL 
COMPLAINTANTS, WITNESSES, RESPONDENTS, CON
FIDENTIAL SOURCES, AGENCY FILES AND RECORDS, 
AND OFFICIAL FEDERAL, STATE, OR LOCAL RECORDS.

Systems exempted from certain provisions of the act: NONE 
Systeut name: CONFIDENTIAL STATEMENTS OF EMPLOY

MENT AND FINANCIAL INTEREST
Security classification: UNCLASSIFIED.
System location: FEDERAL ENERGY ADMINISTRATION, 

12TH & PENNSYLVANIA AVE., N.W., WASHINGTON, D.C. 
20461. ..

Categories of individuals covered by the system: FEA REGULAR 
EMPLOYEES AND FEA SPECIAL EMPLOYEES REQUIRED 
BY 10 C.F.R., SECTIONS 203.25 AND 203.26 TO FILE SUCH A  
STATEMENT IN ORDER THAT IT CAN BE DETERMINED 
WHETHER THERE EXISTS A CONFLICT, APPEARANCE OF 
CONFLICT, OR POTENTIAL CONFLICT, BETWEEN THE IN
TERESTS OF THE EMPLOYEE OR SPECIAL GOVERNMENT 
EMPLOYEE CONCERNED AND THE PERFORMANCE OF 
HIS SERVICE FOR THE GOVERNMENT.

Categories of records in the system: NAME; EMPLOYMENT 
STATUS WITH FEA; DATE OF ENTRANCE ON DUTY; JOB 
TITLE; TYPE OF EMPLOYMENT; GRADE; OFFICE AND  
DIVISION; ROOM NUMBER AND TELEPHONE EXTENSION; 
PLACE OF PREVIOUS EMPLOYMENT; KIND OF PREVIOUS 
EMPLOYMENT; DESCRIPTION OF FINANCIAL INTEREST 
IN BENEFIT PLAN MAINTAINED BY A FORMER EM
PLOYER; STATEMENT AS TO COMPENSATION RECEIVED 
FROM FORMER EMPLOYER; STATEMENT AS TO REEM
PLOYMENT RIGHTS WITH A FORMER EMPLOYER; STATE
MENT AS TO REIMBURSEMENT OR PAYMENT OF TRAVEL 
COSTS BY FORMER EMPLOYER FOR MOVE TO DUTY STA
TION; STATEMENT AS TO FORMER EMPLOYER ASSOCIA
TIONS WITH FEA; NAMES OF ALL CORPORATIONS, COM
PANIES, FIRMS, OR OTHER BUSINESS ENTERPRISES, 
PARTNERSHIPS, NONPROFIT ORGANIZATIONS, AND EDU
CATIONAL INSTITUTIONS WITH WHICH EMPLOYEE IS 
CONNECTED AS EMPLOYEE, OFFICER, OWNER, 
DIRECTOR, MEMBER, TRUSTEE, PARTNER, ADVISOR, OR 
CONSULTANT, OR IN WHICH THEY HAVE CONTINUING 
FINANCIAL INTEREST; CREDITORS; INTEREST IN REAL 
PROPERTY; SELF ASSESSMENT OF PRIVATE INTERESTS 
AND OFFICIAL RESPONSIBILITIES.

Authority for maintenance of the system: EXECUTIVE ORDER 
H222, 30 FR 6469, 3 CFR, 1964-1965 COMP., 306; 5 CFR 735.104

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: REVIEW BY STAN
DARDS OF CONDUCT COUNSELOR OR HIS DESIGNEE OR, 
IN CASE OF REGIONAL EMPLOYEES, THE REGIONAL 
COUNSELOR, TO DETERMINE WHETHER THERE EXISTS A  
CONFLICT, APPEARANCE OF CONFLICT, OR POTENTIAL

CONFLICT, BETWEEN THE INTERESTS OF THE EM
PLOYEE *OR SPECIAL GOVERNMENT EMPLOYEE CON
CERNED WITH THE PERFORMANCE OF HIS SERVICE FOR 
THE GOVERNMENT.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: MAINTAINED ON A  EIGHT AND ONE-HALF INCH 
BY 11 INCH FORM.

Retrievability: INDEXED BY NAME.
Safeguards: RECORDS ARE MAINTAINED IN A CLASS C 

MANIPULATION-PROOF, THREE-WAY, COMBINATION 
LOCK, STEEL CONTAINER.

Retention and disposal: RECORDS ARE MAINTAINED AS 
CURRENT UNTIL THE INDIVIDUAL SEVERS CONNECTION 
WITH THE AGENCY. NO TIME PERIOD FOR RETENTION 
AFTER SEVERANCE OR PROCEDURE FOR DESTRUCTION 
DEVELOPED AS OF THIS DATE.

System manager(s) and address: SYSTEMS MANAGER(S) AND  
ADDRESS: DIRECTOR, EXECUTIVE PROGRAMS, ROOM 
6317, FEDERAL ENERGY ADMINISTRATION, NEW POST 
OFFICE BUILDING, 12TH & PENNSYLVANIA AVE., N.W., 
WASHINGTON, D.C. 20461.

Notification procedure: SAME AS THE ABOVE.
Record access procedures: SAME AS THE ABOVE.
Contesting record procedures: SAME AS THE ABOVE.
Record source categories: INDIVIDUAL ON WHOM THE 

RECORD IS MAINTAINED.
Systems exempted from certain provisions of the act: NONE 

System name: FEA MEDICAL RECORDS.
Security classification: UNCLASSIFIED.
System location: FEDERAL ENERGY ADMINISTRATION, 

HEALTH UNIT, 12TH AND PENNSYLVANIA AVENUE N.W., 
WASHINGTON, D.C. 20461

Categories of individuals covered by the system: PRESENT AND 
FORMER FEA EMPLOYEES.

Categories of records in the system: DISABILITY RETIREMENT 
RECORDS, HEALTH UNIT MEDICAL RECORDS, QUALIFI
CATION EXAMINATIONS, FITNESS-FOR-DUTY EXAMINA
TIONS, ALCOHOL/DRUG PATIENT INFORMATION 
RECORDS, INJURY COMPEN- SATION RECORDS, BLOOD 
DONOR PROGRAM RECORDS.

Authority for maintenance of the system: 5 USC 3301, 5 USC 
7901, AND 5 UNITED STATES CODE CHAPTERS 83,87,89, 
AND PUBLIC LAWS 91-616,92-255, AND 93-282, OMB CIRCU
LAR A-72.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: TO DETERMINE 
VETERANS PREFERENCE, HEALTH BENEFIT ELIGIBILI
TY, SUITABILITY FOR EMPLOYMENT OR CONTINUED EM
PLOYMENT; FOR MEDICAL COUNSELING. INFORMATION 
IN THESE RECORDS MAY BE PROVIDED TO OFFICIALS OF 
OTHER FEDERAL AGENCIES AND OTHER FEDERAL 
BENEFITS PROGRAMS, AND TO SPECIFIC PRIVATE CON
TRACTORS ENGAGED IN PROVIDING BENEFITS UNDER 
FEDERAL CONTRACTS. A RECORD FROM THIS SYSTEM 
OF RECORDS MAY BE DISCLOSED AS A ROUTINE USE TO 
A FEDERAL, STATE, OR LOCAL AGENCY MAINTAINING 
CIVIL, CRIMINAL, OR OTHER RELEVANT ENFORCEMENT 
INFORMATION OR OTHER PERTINENT INFORMATION, 
SUCH AS CURRENT LICENSES, IF NECESSARY TO OB
TAIN INFORMATION RELEVANT TO AN AGENCY DECI
SION CONCERNING HIRING OR RETENTION OF AN EM
PLOYEE OR THE ISSUANCE OF A SECURITY CLEARANCE. 
A RECORD FROM THIS SYSTEM OF RECORDS MAY BE DIS
CLOSED AS A ROUTINE USE TO A FEDERAL, STATE, OR 
LOCAL AGENCY, IN RESPONSE TO THEIR REQUEST IN 
CONNECTION WITH THE HIRING OR RETENTION OF AN  
EMPLOYEE, THE ISSUANCE OF A SECURITY 
CLEARANCE, OR THE REPORTING OF AN INVESTIGATON 
OF AN EMPLOYEE BY THE REQUESTING AGENCY, TO 
THE EXTENT THAT THE INFORMATION IS RELEVANT 
AND NECESSARY TO THE REQUESTING AGENCYS DECI
SION ON THE MATTER.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: MANUAL.

FEDERAL REGISTER VOL. 40, NO. 167—WEDNESDAY. AUGUST 27, 1975



39328 FED ER A L EN ER G Y  A D M IN ISTR A TIO N

Retrievability: INDEXED BY NAME, SOCIAL SECURITY 
NUMBER, DATE OF BIRTH, AND/OR CLAIM NUMBER.

Safeguards: PHYSICAL, AND ADMINISTRATIVE SECURITY 
IS MAINTAINED, WITH ALL STORAGE EQUIPMENT 
AND/OR ROOMS LOCKED WHEN NOT IN USE. AD
MITTANCE, WHEN OPEN, IS RESTRICTED TO 
AUTHORIZED PERSONNEL ONLY. ALL AUTHORIZED 
STAFF ARE INSTRUCTED AND CAUTIONED ON THE CON
FIDENTIALITY OF THE RECORDS.

Retention and disposal: RETAINED ON SITE AS PRESCRIBED 
IN CIVIL SERVICE REGULATIONS, AND GENERAL 
RECORDS SCHEDULES OF GSA.

System manager(s) and address: DEPUTY DIRECTOR OF PER
SONNEL, FEDERAL ENERGY ADMINISTRATION, 12TH 
AND PENNSYLVANIA N.W., WASHINGTON, D.C. 20461.

Notification procedure: INFORMATION MAY BE OBTAINED 
FROM THE SYSTEM MANAGER.

Record access procedures: REQUESTS FROM INDIVIDUALS 
SHOULD BE ADDRESSED TO THE SYSTEM MANAGER.

Contesting record procedures: INDIVIDUALS DESIRING TO 
CONTEST THE CONTENTS OF A RECORD SHOULD WRITE 
TO THE DIRECTOR OF PERSONNEL, FEDERAL ENERGY 
ADMINISTRATION, 12TH AND PENNSYLVANIA AVENUE 
N.W., WASHINGTON, D.C. 20461 .

Record source categories: SUBJECT INDIVIDUAL, PRIVATE 
PHYSICIANS, MEDICAL INSTnUTIONS, OFFICE OF WOR
KERS COMPENSATION PROGRAMS, MILITARY RETIRED 
PAY SYSTEMS RECORDS, FEDERAL CIVILIAN RETIRE
MENT SYSTEMS, PAY AND LEAVE RECORDS, CIVIL SER
VICE COMMISSION RETIREMENT, LIFE INSURANCE AND  
HEALTH BENEFITS RECORDS SYSTEM, CIVIL SERVICE 
COMMISSION PERSONNEL MANAGEMENT RECORDS 
SYSTEM.

Systems exempted from certain provisions of the act: NONE.
System name: MINORITY GROUP DATA FILE.

Security classification: CLASSIFIED.
System location: FEDERAL ENERGY ADMINISTRATION 

(FEA) COMPUTER FACILITY, FISHERS LANE, ROCKVILLE, 
MARYLAND.

Categories of individuals covered by the system: ALL FEA EM
PLOYEES.

Categories of records in the system: JSOCIAL SECURITY 
NUMBER, MINORITY GROUP CODE, SEX, GRADE LEVEL, 
OCCUPATIONAL CODE!

Authority for maintenance of the system: FEDERAL PERSON
NEL MANUAL (FPM) 713, SUBCHAPTER 3.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: TO PRODUCE 
MONTHLY SUMMARY REPORTS (TO THE CIVIL SERVICE 
COMMISSION).

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: COMPUTER DISKS.
Retrievability: FILED IN SOCIAL SECURITY NUMBER 

ORDER (ONLY FOR SUMMARY REPORT).
Safeguards: RECORDS ARE KEPT ON COMPUTER DISKS 

WITH ACCESS LIMITED TO THOSE WHOSE OFFICIAL DU
TIES REQUIRE ACCESS:

Retention and disposal: NO ESTABLISHED GUIDELINES ON 
RETENTION OR DISPOSAL OF RECORDS.

System manager(s) and address: DIRECTOR, OFFICE OF 
EQUAL OPPORTUNITY, FEA, OLD POST OFFICE BUILD
ING, 12TH & PENNSYLVANIA AVE., N.W., WASHINGTON, 
D.C. 20461. PROJECT MANAGER, OFFICE OF DATA SER
VICES (ODS), FEA, 2000 M ST., WASHINGTON, D.C. 20461.

Notification procedure: INFORMATION MAY BE OBTAINED 
FROM THE DIRECTOR, OFFICE OF EQUAL OPPORTUNITY, 
FEA, WASHINGTON, D.C. 20461.

Record access procedures: REQUESTS FROM INDIVIDUALS 
SHOULD BE ADDRESSED TO: SAME ADDRESS AS STATED 
IN THE NOTIFICATION SECTION ABOVE.

Contesting record procedures: FEA PROPOSES TO ADOPT 
THE ADMINISTRATION RULES FOR ACCESS WHICH ARE 
THE SAME AS THOSE SET FORTH IN FPM LETTER NO. 713, 
SUBCHAPTER 3 - MINORITY GROUP STATISTICS SYSTEM.

Record source categories: AGENCY /PERSONNEL STANDARD 
FORM (SF)-50 AND THE PERSONNEL OFFICER.

. Systems exempted from certain provisions of the act: THE FEA 
PROPOSES TO EXEMPT CERTAIN STATISTICAL DATA PER
TAINING TO EEO MATTERS FROM THE PROVISIONS OF 
THIS ACT AND WILL PUBLISH NOTICE OF SAID EXEMP
TIONS IN THE FEDERAL REGISTER.'
System name: EQUAL OPPORTUNITY (EO) COMPLAINT 

FILES - FEDERAL ENERGY ADMINISTRATION
Security classification: UNCLASSIFIED.
System location: OFFICE OF EQUAL OPPORTUNITY, FEA, 

OLD POST OFFICE BUILDING, WASHINGTON, D.C. 20461.
Categories of individuals covered by the system: CATEGORIES 

OF INDIVIDUALS COVERED IN THE SYSTEM: FEA EM
PLOYEES AND APPLICANTS FOR EMPLOYMENT WITH 
THE FEA FILING COMPLAINTS UNDER FEDERAL PER
SONNEL MANUAL (FPM) NO. 713.

Categories of records in the system: NAME, ADDRESS, JOB 
TITLE, WAGE RATE, EARNINGS, DATES OF EMPLOY
MENT, DATA ON APPLICATIONS FOR EMPLOYMENT, 
RACE, SEX, WORK HISTORY, COMPLAINT, INVESTIGA
TION, REPORTS (WITH AFFIDAVITS), EO OFFICER 
DISPOSITION ON COMPLAINT, AGENCY HEAD DECISION 
ON COMPLAINT.

Authority for maintenance of the system: FEDERAL PERSON
NEL MANUAL NO. 713.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: EO COUNSELORS, 
OFFICERS, DIRECTOR AND INVESTIGATORS UTILIZE DIS
CRIMINATION COMPLAINT FILES IN EFFORTS TO 
RESOLVE COMPLAINTS OF DISCRIMINATION. THE AGEN
CY HEAD OR HIS/HER DESIGNEE MAY USE SUCH FILES 
TO RENDER AGENCY DECISIONS ON FORMAL COM
PLAINTS OF DISCRIMINATION.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: PAPER RECORDS IN FILE FOLDERS LOCKED IN 
COMBINATION SAFE.

Retrievability: FILED ALPHABETICALLY BY NAME:
Safeguards: RECORDS ARE LOCATED IN A COMBINATION 

SAFE WITH ACCESS LIMITED TO THOSE WHOSE OFFI
CIAL DUTIES REQUIRE ACCESS.

Retention and disposal: NO GUIDELINES HAVE BEEN 
ESTABLISHED WITH RESPECT TO RETENTION OR 
DISPOSAL OF RECORDS.

System manager(s) and address: A. DIRECTOR, OFFICE OF 
EQUAL OPPORTUNITY, FEDERAL ENERGY ADMINISTRA
TION, OLD POST OFFICE BUILDING, 12TH & PENNSYL
VANIA AVENUE, N.W., WASHINGTON, D.C. 20461. B. 
EQUAL OPPORTUNITY OFFICER, FEDERAL ENERGY AD
MINISTRATION, OLD POST OFFICE BUILDING, 12TH & PA. 
AVE., N.W., WASHINGTON, D.C. 20461.

Notification procedure: INFORMATION MAY BE OBTAINED 
FROM THE DIRECTOR, OFFICE OF EQUAL OPPORTUNITY, 
FEDERAL ENERGY ADMINISTRATION, OLD POST OFFICE 
BUILDING, 12TH & PENNSYLVANIA AVE., N.W.,
WASHINGTON, D.C. 20461.

Record access procedures: RECORD ACCESS PROCEDURE: 
REQUESTS FROM INDIVIDUALS SHOULD BE ADDRESSED 
TO: SAME ADDRESS AS STATED IN NOTIFICATION SEC
TION ABOVE.

Contesting record procedures: ALL PERSONS SHOULD CON
TACT THE DIRECTOR, OFFICE OF EQUAL OPPORTUNITY, 
FEDERAL ENERGY ADMINISTRATION, OLD POST OFFICE 
BUILDING, 12TH & PENNSYLVANIA AVE., N.W.,
WASHINGTON, D.C. 20461.

Record source categories: SUBJECT INDIVIDUAL, CO-WOR
KERS, OTHER EMPLOYEES.

Systems exempted from certain provirions of the act: NONE 
System name: EMPLOYEE ASSISTANCE PROGRAM

(ALCOHOL AND DRUG ABUSE PROGRAM)
Security classification: UNCLASSIFIED.
System location: OFFICE OF EQUAL OPPORTUNITY, OLD 

POST OFFICE BUILDING, 12TH AND PENNSYLVANIA 
AVENUE, N.W., WASHINGTON, D.C. 20461.
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of Individuals covered by the system: EMPLOYEES 
RECEIVING COUNSELING AND REFERRAL SERVICES TO 
SOLVE ALCOHOL AND/OR DRUG ABUSE PROBLEMS.

Categories of records in the system: NAME, ADDRESS, JOB 
TITLE GRADE LEVEL, DATE OF EMPLOYMENT, WORK 
HISTORY, COMMUNITY SOCIAL SERVICE AGENCY 
REFERRALS, MEDICAL REPORTS.

Authority for maintenance erf the system: FEDERAL PERSON
NEL MANUAL LETTER NO. 792-4, COMPREHENSVE AL
COHOL ABUSE AND ALCOHOLISM PREVENTION, TREAT
MENT AND REHABILITATION ACT OF 1970 (P.L. 91-616).

p^ntino uses erf records maintained in the system, including eatego- 
Hes of users and the purpeises of such uses: TO MAKE REFER-
RALS t o  o u t s id e  s o c ia l  s e r v ic e  a g e n c i e s  w it h
CONSENT. USERS INCLUDE THE EMPLOYEE ASSISTANCE 
PROGRAM COUNSELOR AND AGENCY MEDICAL PERSON
NEL.

Policies and practices for storing, retrieving, accessing, retaining, 
and dispensing of records in the sytexn:

Storage: PAPER RECORDS IN FILE FOLDERS.
Retrievability: FILED ALPHABETICALLY BY NAME. 
Safeguards: RECORDS ARE LOCATED IN LOCKABLE 

METAL FILE CABINETS WITH ACCESS LIMITED TO 
THOSE WHOSE OFFICIAL DUTIES REQUIRE ACCESS.

Retention and disposal: NO ESTABLISHED GUIDELINES ON 
RETENTION AND DISPOSAL OF RECORDS.

System manager(s) and address: DIRECTOR, OFFICE OF 
EQUAL OPPORTUNITY, FEDERAL ENERGY ADMINISTRA
TION, OLD POST OFFICE BUILDING, 12TH AND PENNSYL
VANIA AVENUE, N.W., WASHINGTON, D.C. 20461. EM
PLOYEE ASSISTANCE PROGRAM COORDINATOR (SAME 
ADDRESS AS ABOVE).

Notification procedure: NOTIFICATION PROCEDURES: IN
FORMATION MAY BE OBTAINED FROM THE DIRECTOR, 
OFFICE OF EQUAL OPPORTUNITY, AND THE EMPLOYEE 
ASSISTANCE PROGRAM COORDINATOR. SAME ADDRESS 
AS STATED IN THE SYSTEM MANAGER(S) SECTION 
ABOVE.

Record access proexdures: SAME ADDRESS AS STATED IN 
THE SYSTEM MANAGER(S) SECTION ABOVE.

Contesting record procedures: INDIVIDUALS SHOULD CON
TACT THE DIRECTOR, OFFICE OF EQUAL OPPORTUNITY, 
FEA, OLD POST OFFICE BUILDING, 12TH AND PENNSYL
VANIA AVENUE, N.W. WASHINGTON, D.C. 20461.

Record source categories: SUBJECT INDIVIDUALS, IN
DIVIDUALS SUPERVISOR.

Systems exempted from certain provisions erf the act:
System name: TRAINING RECORDS SYSTEM, OFFICE OF 

TRAINING AND DEVELOPMENT, FEA FORMS 34,'35, 
COURSE EVALUATION FORM, ACCOUNTING 
RECORDS, AND CENTRAL PERSONNEL DATA FILE 
(CPDF) QUARTERLY TRAINING REPORT.

Security classification: UNCLASSIFIED.
System location: FEA, HEADQUARTERS BUILDING, 12TH & 

PENNSYLVANIA AVE., N.W., WASHINGTON, D.C. 20461.
Categories of individuals covered by the system: ALL IN

DIVIDUALS WHO REQUESTED AND PARTICIPATED IN IN- 
HOUSE, INTER-AGENCY AND NON-GOVERNMENT FACILI
TY TRAINING.

Categories of records in the system: CONTAINS THE NAMES, 
GRADE, ORGANIZATION, DATE OF BIRTH, SOCIAL 
SECURITY NUMBER, EDUCATION COMPLETED, COURSE 
NAME, JUSTIFICATION FOR ATTENDING THE COURSE, 
DIRECT AND INDIRECT COSTS OF TRAINING, CODED IN
FORMATION DEALING WITH PURPOSE, TYPE, SOURCE, 
AND SPECIAL INTEREST AREA, HOME ADDRESS AND  
TELEPHONE NUMBER.

Authority for maintenance of the system: FEDERAL PERSON
NEL MANUAL REGULATION BULLETIN 290-15, FPM 
CHAPTER 410, GOVERNMENT EMPLOYEES TRAINING ACT 
OF 1958, AND FPM CHAPTER 410, APPENDIX A.

Routine uses erf recewds maintained in the system, including catego
ries of users and the purpeises erf such uses: THESE FORMS ARE 

•USED IN RECORDING EXPENDITURES OF FUNDS FOR
t r a in in g , t h e  b a s e  d o c u m e n t s  f o r  m a k i n g  u p

PURCHASE ORDERS FOR TRAINING, SOURCE FOR RE
PORTS TO CIVIL SERVICE COMMISSION OF TRAINING 
COMPLETED, AND SYSTEM SOURCE BACKUP TO THE 
NORMAL REQUEST PROCEDURE FOR ACCOUNTING PUR
POSES. DISCLOSURE WHEN REQUESTING INFORMATION: 
THE INFORMATION CONTAINED IN THESE RECORDS IS 
ROUTINELY DISCLOSED TO INTRA-AGENCY PROGRAM 
OFFICES WHEN RELATING TO ELIGIBILITY FOR TRAIN
ING. TO GOVERNMENT AGENCIES AS BASE DOCUMENTS 
FOR TRAINING REPORTS. TO TRAINING INSTITUTIONS 
THAT PERSONNEL HAVE REQUESTED TO ATTEND. ON 
AN INTRA-AGENCY BASIS TO PROGRAM MANAGERS AND 
SUPERVISORS TO DETERMINE TOTAL EXPENDITURES 
FOR TRAINING WITHIN PROGRAM AREAS AND TO OTHER 
GOVERNMENT AGENCIES AS THE INFORMATION DOCU
MENT FOR PAYMENT OF FUNDS FOR TRAINING.

Policies and practices fen* storing, retrieving, accessing, retaining, 
and dispeising erf records in the sytem:

Storage: THESE RECORDS ARE KEPT IN STANDARD 
GOVERNMENT FILE CABINETS WITHIN THE OFFICE OF 
TRAINING AND DEVELOPMENT.

Retrievability: INDEXED BY NAME OR SOCIAL SECURITY 
NUMBER.

Safeguards: SECURED IN FILE CABINETS, ACCESS 
LIMITED TO THOSE WHOSE OFFICIAL DUTIES REQUIRE 
ACCESS.

Retentiem and dispeisal: STAYS WITH INDIVIDUALS PER
SONNEL FOLDER WHEN INDIVIDUAL LEAVES AGENCY. 
TRAINING REQUEST AND AUTHORIZATION RETAINED 
FOR THREE YEARS AND DESTROYED.

System manager(s) and address: OFFICE, DIRECTOR, TRAIN
ING AND DEVELOPMENT, ROOM 8509, FEDERAL BLDG., 
12TH & PA., AVE., N.W., WASHINGTON, D.C. 20461.

Notification procedure: FOR INFORMATION, CONTACT: OF
FICE DIRECTOR, TRAINING AND DEVELOPMENT, ROOM 
8509, FEDERAL BUILDING, 12TH & PA. AVE., N.W., 
WASHINGTON, D.C. 20461.

Record aexess procedures: RECORD ACCESS PROCEDURE: 
FOR INFORMATION, CONTACT: OFFICE DIRECTOR, 
TRAINING AND DEVELOPMENT, ROOM 8509, 12TH & PA. 
AVE., N.W., WASHINGTON, D.C. 20461.

Contesting receird procedures: FOR INFORMATION, CON
TACT: OFFICE DIRECTOR, TRAINING AND DEVELOP
MENT, ROOM 8509, FEDERAL BUILDING, 12TH & PA. AVE., 
N.W., WASHINGTON, D.C. 20461.

Receird source categories: INFORMATION IN THESE 
RECORDS IS SUBMITTED BY THE INDIVIDUAL AND THE 
INDIVIDUALS SUPERVISOR.

Systems exempted from certain provisions erf the act: NONE 
System name: EMPLOYEE CARPOOL PARKING APPLICA

TIONS AND ASSIGNMENTS FOR THE FEDERAL BUILD
ING, FEDERAL ENERGY ADMINISTRATION

Security classification: UNCLASSIFIED
System location: OFFICE OF ADMINISTRATIVE PROGRAMS, 

ROOM 6508 FEDERAL BUILDING, 12TH AND PENNSYL
VANIA AVENUE, N.W., WASHINGTON, D.C. 20461.

Categories erf individuals covered by the system: ALL FEDERAL 
ENERGY ADMINISTRATION EMPLOYEES LOCATED IN 
THE FEDERAL TRIANGLE (AND SOME NON-FEDERAL IN
DIVIDUALS) WHO APPLY AS MEMBERS OF A CARPOOL 
FOR NO-COST OR REDUCED- RATE PARKING ASSIGN
MENTS IN THE GREAT PLAZA AND WEST COURT PARK
ING LOTS.

Categories of records in the system: FULL NAME, SOCIAL 
SECURITY NUMBER, FEDERAL SERVICE COMPUTATION 
DATE, EMPLOYER, OFFICE ADDRESS AND TELEPHONE, 
HOME ADDRESS, AND MAKE, YEAR, AND TAG NUMBER 
OF POOL VEHICLES.

Authority for maintenance erf the system: FEDERAL MANAGE
MENT CIRCULAR 1-74, FEDERAL ENERGY MANAGEMENT 
PROGRAM.

Routine uses erf records maintained in the system, including catego
ries erf users and the purposes erf such uses: AGENCY DETER
MINATION OF WHICH CARPOOLS ARE ENTITLED TO 
PREFERENTIAL PARKING ASSIGNMENTS, BASED UPON
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THE NUMBER OF POOL MEMBERS WORKING WITHIN A  
PRESCRIBED GEOGRAPHIC AREA AND (IN CASE OF TIES) 
THEIR COMBINED LENGTH OF FEDERAL SERVICE. SO
CIAL SECURITY NUMBERS ARE REQUIRED BY GENERAL 
SERVICES ADMINISTRATION IN ORDER TO CONDUCT AN  
ADP CROSS-CHECK OF ALL APPLICANTS WITHIN AREA 
TO PREVENT DUPLICATION OF APPLICANTS IN MORE 
THAN ONE POOL.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: MANUAL PAPER COPY
Retrievability: FILED BY LOCATION OF PARKING ASSIGN

MENT (OR IN PENDING FILE, IF NOT YET ASSIGNED) AND  
BY TOTAL NUMBER OF MEMBERS IN CARPOOL

Safeguards: RECORDS ARE LOCATED IN A  LOCKABLE 
METAL FILE CABINET WITHIN A SECURED ROOM. AC
CESS IS LIMITED TO FEA PERSONNEL RESPONSIBLE FOR 
MAKING PARKING ASSIGNMENTS AND TO THOSE FEA 
EMPLOYEES SEEKING TO JOIN A CARPOOL WHICH 
OPERATES FROM THEIR RESIDENCE AREA

Retention and disposal: RETAINED FOR THE DURATION OF 
PARKING ASSIGNMENTS (NOT LONGER THAN SIX 
MONTHS) THEN DESTROYED AFTER NEW SEMI-ANNUAL 
PARKING APPLICATIONS AND ASSIGNMENTS ARE MADE 
(USUALLY APRIL AND OCTOBER EACH YEAR).

System manager(s) and address: DIRECTOR, OFFICE OF AD
MINISTRATIVE PROGRAMS, OFFICE OF ASSISTANT AD
MINISTRATOR FOR MANAGEMENT AND ADMINISTRA
TION, FEDERAL ENERGY ADMINISTRATION, ROOM 6508 
FEDERAL BUILDING, 12TH AND PENNSYLVANIA 
AVENUE N.W., WASHINGTON, D.C. 20461.

Notification procedure: REQUESTOR MUST FOLLOW THE 
INQUIRY PROVISIONS OF THE ADMINISTRATIONS RULES 
THAT WILL BE PUBLISHED IN THE FEDERAL REGISTER.

Record access procedures: REQUESTS FROM INDIVIDUALS 
SHOULD BE ADDRESSED TO THE SYSTEM MANAGER AT 
THE ADDRESS SHOWN ABOVE.

Contesting record procedures: PROCEDURES WILL BE 
PUBLISHED AS A RULE IN THE FEDERAL REGISTER.

Record source categories: SUBJECT INDIVIDUALS
Systems exempted from certain provisions of the act: NONE 

System name: EMPLOYEE APPLICATIONS FOR MOTOR VEHI
CLE OPERATORS CARD. CARD:

Security classification: UNCLASSIFIED.
System location: OFFICE OF ADMINISTRATIVE PROGRAMS, 

OFFICE OF ASSISTANT ADMINISTRATOR FOR MANAGE
MENT AND ADMINISTRATION, FEDERAL ENERGY AD
MINISTRATION, FEDERAL BUILDING, ROOM 6508, 12TH 
AND PENNSYLVANIA AVENUE N.W., WASHINGTON, D.C. 
20461.

Categories of individuals covered by the system: ALL FEA EM
PLOYEES WHOSE JOB DUTIES REQUIRE FREQUENT OR 
OCCASIONAL USE OF GOVERNMENT-OWNED OR LEASED 
VEHICLES AND WHO THEREFORE APPLY FOR MOTOR 
VEHICLE OPERATOR CARDS (STANDARD FORM 46).

Categories of records in the system: FULL NAME, JOB TITLE, 
OFFICE, PHYSICAL DESCRIPTION, BIRTHPLACE, SOCIAL 
SECURITY NUMBER, TYPE AND SERIAL NUMBER OF 
STATE DRIVERS LICENSE, RECORD OF TRAFFIC ARRESTS 
AND/OR ACCIDENTS OVER THE PAST FIVE YEARS, AND  
SIGNATURE. ON A SECOND FORM (SF-47), IS LISTED THE 
EMPLOYEES FULL NAME, DATE OF BIRTH, JOB TITLE, 
HOME ADDRESS, AND GENERAL HEALTH HISTORY.

Authority for maintenance of the system: FEDERAL PROPERTY 
MANAGEMENT REGULATIONS CONCERNING USE OF 
GOVERNMENT-OWNED AND -LEASED VEHICLES.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: AGENCY DETER
MINATION OF WHETHER AN APPLICANT IS LEGALLY 
AND PHYSICALLY CAPABLE OF OPERATING A GOVERN
MENT VEHICLE IN A SAFE MANNER. REVIEW OF 
RECORDS AND DETERMINATION OF ABILITY IS MADE BY 
THE DEPUTY DIRECTOR, OFFICE OF ADMINISTRATIVE 
PROGRAMS, FEDERAL ENERGY ADMINISTRATION.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: MANUAL PAPER COPY.
Retrievability: FILED ALPHABETICALLY BY NAME OF AP

PLICANT.
Safeguards: RECORDS ARE LOCATED IN A LOCKABLE 

METAL FILE CABINET WITHIN A SECURED ROOM. AC
CESS IS LIMITED TO FEA PERSONNEL RESPONSIBLE FOR 
PREPARING AND ISSUING MOTOR VEHICLE OPERATOR 
CARDS.

Retention and disposal: RETAINED FOR THE DURATION OF 
MOTOR VEHICLE OPERATORS CARD (NOT LONGER THAN 
THREE YEARS) THEN DESTROYED AFTER OPERATORS 
CARD EXPIRES, IS CANCELLED BY EMPLOYEE LEAVING 
THE AGENCY, OR IS RENEWED BY RE-APPLICATION.

System managers) and address: DEPUTY DIRECTOR, OFFICE 
OF ADMINISTRATIVE PROGRAMS, OFFICE OF ASSISTANT 
ADMINISTRATOR FOR MANAGEMENT AND ADMINISTRA
TION, FEDERAL ENERGY ADMINISTRATION, ROOM 6508 
FEDERAL BUILDING, 12TH AND PENNSYLVANIA 
AVENUE N.W., WASHINGTON, D.C. 20461.

Notification procedure: REQUESTOR MUST FOLLOW THE 
INQUIRY PROVISIONS OF THE ADMINISTRATIONS RULES 
THAT WILL BE PUBLISHED IN THE FEDERAL REGISTER. 
FOR INFORMATION, CONTACT SYSTEM MANAGER 
LISTED ABOVE.

Record access procedures: REQUESTS FROM INDIVIDUALS 
SHOULD BE ADDRESSED IN PERSON OR IN WRITING TO 
THE SYSTEM MANAGER AT THE ADDRESS SHOWN 
ABOVE.

Contesting record procedures: PROCEDURES WILL BE 
PUBLISHED AS A RULE IN THE FEDERAI. REGISTER.

Record source categories: SUBJECT INDIVIDUALS
Systems exempted from certain provisions of the act: NONE. 

System name: INTERGOVERNMENTAL PERSONNEL ACT 
CONTRACTS (EPA)

Security classification: UNCLASSIFIED.
System location: OFFICE OF INTERGOVERNMENTAL, RE

GIONAL AND SPECIAL PROGRAMS, FEDERAL ENERGY 
ADMINISTRATION, 12TH AND PENNSYLVANIA AVENUE, 
N.W. WASHINGTON, D.C. 20461.

Categories of individuals covered by the system: INDIVIDUALS, 
PAST AND PRESENT, UNDER EPA CONTRACT TO FEA, OF
FICE OF INTERGOVERNMENTAL, REGIONAL AND SPE
CIAL PROGRAMS.

Categories of records in the system: NAMES, ADDRESSES, SO
CIAL SECURITY NUMBERS, TELEPHONE NUMBERS, 
SALARIES AND RELATED CORRESPONDENCE.

Authority for maintenance of the system: FEDERAL PERSON
NEL MANUAL, CHAPTER 334.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: TRANSMITTAL OF 
DATA TO STATE GOVERNMENTS, LOCAL GOVERNMENTS 
OR INSTITUTES OF HIGHER EDUCATION TO EFFECT IPA 
CONTRACTS.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: MAINTAINED IN PAPER FORM ONLY.
Retrievability: RETRIEVABILITY : FILED ALPHABETI

CALLY BY NAME.
Safeguards: RECORDS ARE LOCATED IN LOCKABLE 

METAL FILE CABINET WITH ACCESS LIMITED TO THOSE 
WHOSE OFFICIAL DUTIES REQUIRE ACCESS.

Retention and disposal: RETAINED FOR FIVE YEARS AND 
THEN DESTROYED.

System manager(s) and address: DIRECTOR, OFFICE OF IN
TERGOVERNMENTAL, REGIONAL AND SPECIAL PRO
GRAMS, FEA, 12TH AND PENN SYLVANI A AVENUE, N.W., 
WASHINGTON, D.C. 20461.

Notification procedure: INFORMATION MAY BE OBTAINED 
FROM THE DIRECTOR, OFFICE OF INTERGOVERNMEN 
TAL, REGIONAL AND SPECIAL PROGRAMS, FEA, 12TH 
AND PENNSYLVANIA AVENUE, N.W., WASHINGTON, D.C. 
20461. REQUESTOR SHOULD PROVIDE NAME AND AD
DRESS OF IPA IN ACCORDANCE WITH THE INQUIRY 
PROVISIONS OF FEA RULES TO BE PUBLISHED IN THE 
FEDERAL REGISTER.
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Record access procedures: REQUESTS FROM INDIVIDUALS 

SHOULD BE ADDRESSED AS STATED IN NOTIFICATION 
SECTION ABOVE.

Contesting record procedures: THE ADMINISTRATION S 
RULES FOR ACCESS, FOR CONTESTING CONTENTS, AND  
APPEALING INITIAL DETERMINATIONS BY THE IN
DIVIDUAL CONCERNED WILL BE PUBLISHED IN THE 
FEDERAL REGISTER.

Record source categories: SUBJECT INDIVIDUAL, STATE OR 
LOCAL GOVERNMENTS, INSTITUTES OF HIGHER EDUCA
TION.

Systems exempted from certain provisions of the act: NONE 
System name: ADVISORY COMMITTEE MANAGEMENT OF

FICE, OFFICE OF THE ADMINISTRATOR, RESUME 
AND MAILING LIST FILE.

Security classification: UNCLASSIFIED.
System location: FEA HEADQUARTERS BUILDING, ROOM 

3405, 12TH & PENNSYLVANIA AVE., N.W., WASHINGTON, 
D.C. 20461.

Categories of individuals covered by the system: ALL IN
DIVIDUALS WHO ARE MEMBERS OF ANY FEA ADVISORY 
COMMITTEE.

Categories of records in the system: BACKGROUND, HOME 
ADDRESS [ telephone number, CONGRESSIONAL DIS
TRICT, BUSINESS ADDRESS & TELEPHONE NUMBER, 
TYPE OF BUSINESS, PRESENT BUSINESS POSITION, 
NUMBER OF YEARS IN PRESENT BUSINESS, OTHER RE
LATED BUSINESS EXPERIENCE, AND PHOTOGRAPHS.

Authority for maintenance of the system: FEDERAL ADVISORY 
COMMITTEE ACT, PL 92-463 AND OMB CIRCULAR A-63.

Routine uses of records m a in ta in e d  in the system, including catego
ries of users and the purposes of such uses: DETERMINE 
QUALIFICATIONS OF ADVISORY COMMITTEE MEMBERS 
FOR COMMITTEE ASSIGNMENTS. FOR MAILING OF MEET
ING NOTICES, TRANSCRIPTS, AND ADVISORY COMMIT
TEE INFORMATION. DISCLOSURE WHEN REQUESTING IN
FORMATION. DISCLOSURE OF RESUME INFORMATION IS 
LIMITED TO FEA STAFF WHO ARE INVOLVED IN ADVISO
RY COMMITTEE MATTERS. MAILING LIST INFORMATION: 
PROVIDED TO ANYONE REQUESTING THE INFORMATION 
AND WOULD INCLUDE THE INDIVIDUALS NAME AND  
MAILING ADDRESS.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: STORED IN BINDERS ACCORDING TO COMMIT
TEE AFFILIATION WITHIN THE ADVISORY COMMITTEE 
MANAGEMENT OFFICE.

Retrievability: INDEXED BY NAME.
Safeguards: ROOM SECURED BY LOCK.
Retention and disposal: RETAINED IN BINDER UNTIL IN

DIVIDUAL NO LONGER ON THE COMMITTEE. UPON TER
MINATION RESUMES ARE DESTROYED OR RETURNED TO 
INDIVIDUAL.

System manager(s) and address: DIRECTOR, ADVISORY COM
MITTEE MANAGEMENT OFFICE, ROOM 3405, 12TH & 
PENNSYLVANIA AVE., N.W., WASHINGTON, D.C. 20461.

Notification procedure: FOR INFORMATION, DIRECTOR, AD
VISORY COMMITTEE MANAGEMENT OFFICE, ROOM 3405, 
12TH & PENNSYLVANIA AVE., N.W., WASHINGTON, D.C., 
20461.

Record access procedures: FOR INFORMATION, DIRECTOR, 
ADVISORY COMMITTEE MANAGEMENT OFFICE, ROOM 
3405, 12TH & PENNSYLVANIA AVE., N.W., WASHINGTON, 
D.C., 20461.

Contesting record procedures: SAME AS LISTED IN RECORD 
ACCESS PROCEDURES ABOVE.

Record source categories: INFORMATION IN THESE 
RECORDS IS SUBMITTED BY THE INDIVIDUAL, THE IN
DIVIDUALS SUPERVISOR, MEMBERS OF CONGRESS, OR 
PUBLIC INTEREST GROUPS.

Systems exempted from certain provisions of the act: NONE 
System name: RECORDS OF ORAL COMMUNICATIONS WITH 

PERSONS FROM OUTSIDE FEA.
Security classification: UNCLASSIFIED.

System location: FREEDOM OF INFORMATION OFFICE, 
ROOM 206, OLD POST OFFICE BUILDING, 12TH AND  
PENNSYLVANIA AVENUE, N.W., WASHINGTON, D.C. 20461.

Categories of individuals covered by the system: ADMINISTRA
TOR, DEPUTY ADMINISTRATOR, EACH ASSISTANT AD
MINISTRATOR, AND THE GENERAL COUNSEL.

Categories of records in the system: A LIST OF ALL 
MEETINGS HELD WITH PERSONS FROM OUTSIDE FEA 
DURING THE PRECEDING HALF-MONTH PERIOD BY THE 
ADMINISTRATOR, DEPUTY ADMINISTRATOR, EACH 
ASSISTANT ADMINISTRATOR, AND THE GENERAL COUN
SEL.

Authority for maintenance of the system: FEDERAL ENERGY 
ADMINISTRATION ACT OF 1974, P.L. 93-275; E.O. 11790, 39
F.R. 23185. RECORDS OF ORAL COMMUNICATIONS WITH 
PERSONS FROM OUTSIDE FEA -  PUBLIC RECORD OF 
MEETINGS - 204.5.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: USES: COPIES 
AVAILABLE TO THE PUBLIC.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: PAPER RECORDS IN FILE FOLDERS; LOOSE 
LEAF-NOTEBOOK.

R etrievability: INDEXED CHRONOLOGICALLY BY DATE 
RECEIVED; INDEXED ALPHABETICALLY BY INDIVIDUAL.

Safeguards: RECORDS ARE LOCATED IN LOCKABLE 
METAL FILE CABINETS WITH ACCESS LIMITED TO 
THOSE WHOSE OFFICIAL DUTIES REQUIRE ACCESS.

Retention and disposal: RECORDS ARE RETAINED IN AC
CORDANCE WITH THE INFORMATION ACCESS OFFICE 
RECORDS DISPOSAL SCHEDULE.

System manager(s) and address: DIRECTOR, FREEDOM OF IN
FORMATION OFFICE, ROOM 206, OLD POST OFFICE 
BUILDING, 12TH AND PENNSYLVANIA AVENUE, N.W., 
WASHINGTON, D.C. 20461.

Notification procedure: SYSTEM MANAGER AND ADDRESS 
SAME AS ABOVE. REQUESTOR SHOULD PROVIDE NAME, 
ADDRESS, AND DATE OR APPROPRIATE MONTH AND  
YEAR IN WHICH THE F.O.I.A. REQUEST WAS MADE.

Record access procedures: REQUESTS FROM INDIVIDUALS 
SHOULD BE ADDRESSED TO: SAME ADDRESS AS STATED 
IN THE NOTIFICATION SECTION ABOVE.

Contesting record procedures: THE AGENCY RULES FOR AC
CESS, FOR CONTESTING CONTENTS, AND APPEALING IN
ITIAL DETERMINATIONS BY THE INDIVIDUAL CON
CERNED MAY BE OBTAINED FROM THE SYSTEM 
MANAGER AT THE ADDRESS STATED ABOVE.

Record source categories: SUBJECT INDIVIDUALS.
Systems exempted from certain provisions of the act: NONE. 

System name: MAILING LISTS FOR REQUESTORS OF ENER
GY RELATED INFORMATION SENT OUT PERIODI
CALLY AND ON A MONTHLY BASIS.

Security classification: UNCLASSIFIED.
System location: A  FEDERAL BUILDING, 12TH AND  

PENNSYLVANIA AVENUE, N.W., WASHINGTON, D.C. 20461
B. (CONTRACTOR), OLD DOMINION SYSTEM INC., 
GAITHERSBURG, MARYLAND

Categories of individuals covered by the system: REQUESTORS 
OF ENERGY RELATED INFORMATION.

Categories of records in the system: RECORDS CONTAIN 
NAME, ADDRESS, OCCUPATION, TITLE, AND PROFESSION 
OF MEMBERS OF:

A  FEDERAL ENERGY ADMINISTRATION
B. FEA PROFESSIONAL STAFF
C. STATE AND LOCAL GOVERNMENT
D. RESEARCH AND DEVELOPMENT GROUP
E. TRADE ASSOCIATION
F. CIVIC AND VOLUNTEER ORGANIZATIONS
G. CONSUMER INTEREST GROUPS
H. AGRICULTURAL GROUPS
L ENERGY CONSERVATION GROUPS
J. MEDIA
(1) TV STATIONS
(2) RADIO STATIONS
(3) NEW SPAPERS
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(4) NEWSLETTERS
(5) MAGAZINES
(6) NEWS SERVICES
K. EDUCATIONAL GROUPS
(1) ASSOCIATIONS
(2) UNTVERSmES/COLLEGES
(3) HIGH SCHOOLS
(4) ELEMENTARY SCHOOLS
L. WOMENS ORGANIZATIONS
M. MINORITIES
(1) SPANISH
(2) BLACK
N. COMPANIES (1) ENERGY
(2) NON-ENERGY
O. INTERNATIONAL GROUPS
P. TRANSPORTATION GROUPS
Q. ARCHITECTURE ASSOCIATIONS/URBAN 

PLANNING
R. LIBRARIES

Authority for maintenance of the system: AUTHORITY TO 
MAINTAIN THE SYSTEM: SECTION 14, FEDERAL ENERGY 
ADMINISTRATION ACT OF 1974 (P.L. 93-275).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: A. CONTRACTOR: 
AMERICAN MAILING CO., 8800 EDGEWOOD DRIVE, 
CAPITAL HEIGHTS, MARYLAND 20027. B. INTERAGENCY 
AGREEMENT: U.S. TREASURY PRINTING OFFICE, DIVI
SION OF PRINTING MANAGEMENT, FEDERAL ENERGY 
ADMINISTRATION C. THESE ORGANIZATIONS ARE THE 
PRIME USERS OF THESE MAIL LISTS ON A ROUTINE 
BASIS FOR PRINTED MATERIAL AS REQUIRED, ON A  
MONTHLY BASIS FOR NEWSLETTERS, AND DAILY OR AS 
NEEDED FOR PRESS RELEASES, TESTIMONY AND  
SPEECHES.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: BOTH MANUAL AND COMPUTER PRINT OUT. 
RETRIEVABILITY: BY NAME, OCCUPATION, ORGANIZA
TION, GEOGRAPHICAL AREA OR ADDRESS.

Safeguards: PHYSICAL SECURITY IS MAINTAINED 
THROUGH LOCKED FILES.

Retention and disposal: RECIPIENTS ARE ACQUIRED AN
NUALLY AND THE LIST IS PURGED AND UPDATED.

System managers) and address: PRINTING OFFICER, FEA, 
DIVISION OF ADMINISTRATIVE SERVICES, MANAGE
MENT AND ADMINISTRATION, FEDERAL ENERGY AD
MINISTRATION; ADMINISTRATIVE OFFICER, FEA OFFICE 
OF COMMUNICATIONS AND PUBLIC AFFAIRS, WASHING
TON, D.C. 20461; DIRECTOR FEA OFFICE OF DATA SER
VICES, WASHINGTON, D.C. 20461.

Notification procedure: FOR INFORMATION CONTACT: FEA, 
OFFICE OF COMMUNICATIONS AND PUBLIC AFFAIRS, 
WASHINGTON, D.C. 20461

Record access procedures: REQUESTS SHOULD BE AD
DRESSED TO: FEA, OFFICE OF COMMUNICATIONS AND 
PUBLIC AFFAIRS, WASHINGTON, D.C. 20461, TO ACQUIRE 
THE LIST FOR ANY PURPOSE.

Contesting record procedures:
Record source categories: THE INDIVIDUAL DESIRING 

ENERGY RELATED INFORMATION REQUESTS THAT HIS 
NAME BE MADE A PART OF OUR MAIL LISTS.

Systems exempted from certain provisions of the act: NONE. 
System name: PROJECT CONSERVE (HOMEOWNERS INFOR

MATION).
Security classification: UNCLASSIFIED.
System location: FEDERAL ENERGY ADMINISTRATION, 

12TH AND PENNSYLVANIA AVENUE, N.W., WASHING
TON, D.C. 20461.

Categories of individuals covered by the system: ALL SINGLE
FAMILY HOUSING UNIT OCCUPANTS WHO WISH TO 
VOLUNTARILY BE INCLUDED IN THE SYSTEM.

Categories of records in the system: NAME, STREET ADDRESS, 
CITY, STATE, ZIP CODE OF PARTICIPANT, HOUSING UNIT 
OPERATIONAL DATA: AGE AND TYPE OF STRUCTURE, 
TYPE OF HEATING SYSTEM AND SERVICE HISTORY, AN
NUAL COST OF HEATING FUEL, PRESENCE OF CENTRAL

AIR CONDITIONING, THERMOSTAT SETTING THAT CON
TROLS HEATING SYSTEM AND TOTAL LIVING AREA OF 
HOUSING UNIT. HOUSING UNIT WINDOW OPENING 
DATA: NUMBER AND STYLE OF WINDOWS, TYPE OF 
FRAMING MATERIAL, NUMBER OF STORM SASH, 
NUMBER OF LOOSE-FITTING WINDOWS AND NUMBER OF 
WINDOWS EQUIPPED WITH WEATHER STRIPPING AND 
CAULKING. HOUSNG UNIT EXTERIOR DOOR DATA, 
NUMBER AND STYLE OF OUTSIDE-OPENING DOORS, 
NUMBER OF STORM DOORS, NUMBER OF LOOSE-FITTING 
DOORS AND NUMBER OF DOORS EQUIPPED WITH 
WEATHER STRIPPING AND CAULKING. HOUSING UNIT 
ATTIC DESCRIPTION: PRESENCE OF PERMANENT FLOOR
ING, WHETHER ATTIC IS HEATED, WHETHER ATTIC IS 
VENTILATED, THICKNESS OF EXISTING INSULATION 
AND PHYSICAL APPEARANCE OF EXISTING INSULATION. 
OPTIONAL DATA SUPPLIED ON A WINDOW; WIDTH AND 
HEIGHT OF EACH EXTERIOR WALL; WIDTH AND LENGTH 
OF EACH ATTIC AREA.

Authority for maintenance of the system: FEDERAL ENERGY 
ADMINISTRATION ACT OF 1974 (P.L.93-275).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: THE CALCULATION 
OF COSTS' AND SAVINGS ESTIMATES FOR THE IN
DIVIDUAL SINGLE-FAMILY UNIT BASED ON REDUCED 
THERMOSTAT SETTINGS, ADDED ATTIC INSULATION, 
ADDED STORM WINDOWS, ADDED STORM DOORS AND/OR 
WEATHER STRIPPING AND CAULKING. THE RESULTS OF 
THE CALCULATIONS BEING SENT DIRECTLY TO THE 
PARTICIPATING HOUSEHOLD IN THE FORM OF A 
PRINTED REPORT. THE PURPOSE OF THIS USE OF THE 
DATA IS TO PROVIDE THE PARTICIPATING HOUSEHOLD 
WITH OBJECTIVE INFORMATION UPON WHICH TO MAKE 
AN INFORMED DECISION ABOUT INVESTING IN ENERGY 
CONSERVING HOME IMPROVEMENTS.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: BOTH MANUAL AND MACHINE READABLE.
Retrievability: MACHINE READABLE RECORDS ARE 

RETRIEVABLE BY ANY DATA ELEMENT (EXCEPT NAME 
OR STREET ADDRESS). MANUAL RECORDS ARE 
DESTROYED AFTER PROCESSING AND ARE NOT 
RETRIEVABLE. BEFORE PROCESSING, THE MANUAL 
RECORDS ARE NOT INDEXED.

Safeguards: PHYSICAL, TECHNICAL AND ADMINISRA- 
TIVE SECURITY IS MAINTAINED WITH ALL STORAGE 
AREAS LOCKED WHEN NOT IN USE. ADMITTANCE WHEN 
OPEN, IS RESTRICTED TO AUTHORIZED PERSONNEL 
ONLY. ALL PERSONNEL THAT HANDLE OR PROCESS THE 
DATA ARE INSTRUCTED AND CAUTIONED AS TO THE 
CONFIDENTIALITY OF THE DATA AND ITS PROPER 
DISPOSITION.

Retention and disposal: MANUAL RECORDS DESTROYED 
FOLLOWING PROCESSING. MACHINE- READABLE 
RECORDS RETAINED PERMANENTLY.

System managers) and address: PROJECT CONSERVE PRO
GRAM MANAGER, OFFICE OF CONSERVATION AND EN
VIRONMENT, BUILDINGS DIVISION, FEDERAL ENERGY 
ADMINISTRATION, 12TH AND PENNSYLVANIA AVENUE 
N.W., WASHINGTON, D.C. 20461

Notification procedure: THE REQUESTS SHOULD BE SUB
MITTED TO THE PROJECT CONSERVE PROGRAM 
MANAGER.

Record access procedures: REQUESTS SHOULD BE SUB
MITTED IN WRITING TO THE ABOVE ADDRESS.

Contesting record procedures: THE AGENCY RULES FOR AC
CESS FOR CONTESTING CONTENTS, AND APPEALING INI
TIAL DETERMINATIONS BY THE INDIVIDUAL CON
CERNED WILL BE PUBLISHED IN THE FEDERAL RE
GISTER.

Record source categories: OCCUPANTS OF SINGLE-FAMILY 
HOMES THAT HAVE VOLUNTARILY CHOSEN TO SUBMIT 
DATA

Systems exempted from certain provisions of the act: NONE. 
System name: CONGRESSIONAL FILES-FEDERAL ENERGY 

ADMINISTRATION/OFFICE OF CONGRESSIONAL AF
FAIRS.
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Security classification: UNCLASSIFIED.
System location: OFFICE OF THE ADMINISTRATIVE 

ASSISTANT TO THE DIRECTOR FOR CONGRESSIONAL AF
FAIRS FEDERAL ENERGY ADMINISTRATION, 12TH AND  
PENNSYLVANIA AVENUE N.W., WASHINGTON, D.C. 20461.

Categories o f individuals covered by the system : MEMBERS OF 
CONGRESS; CROSS-REFERENCED BY CONSTITUENT 
AND/OR COMPANY.

Categories of records in the system: CORRESPONDENCE
b e t w e e n  c o n s t i t u e n t s  a n d  m e m b e r s  o f  c o n g r e s s ,
WITH COMPLETE COPIES OF INCOMING AND FINALIZED 
CORRESPONDENCE TO CONGRESSIONAL MEMBERS OR 
IN SOME CASES DIRECTLY TO THE CONSTITUENTS, 
PREPARED BY FEDERAL ENERGY ADMINISTRATION AP
PROPRIATE PROGRAM OFFICES.

Authority for maintenance of the system: 5 U.S.C. 301 AND 44 
U.S.C. 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: CONGRESSIONAL AF
FAIRS EMPLOYEES), DIRECTOR, DEPUTY DIRECTOR, 
CONGRESSIONAL CORRESPONDENCE CONTACTS AND  
ADMINISTRATIVE ASSISTANT. ANSWERING QUESTIONS 
FOR MEMBERS OF CONGRESS.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing .of records in the sytem:

Storage: MAINTAINED IN PAPER FORM ONLY.
Retrievability: INDEXED BY MEMBER OF CONGRESS AND  

CROSS-REFERENCED BY CONSTITUENT AND/OR COM
PANY. _ ■ ..1

Safeguards: RECORDS- ARE LOCATED IN LOCKABLE 
METAL FILE CABINETS IN SECURED ROOMS OR 
SECURED PREMISES WITH ACCESS LIMITED TO THOSE 
WHOSE OFFICIAL DUTIES REQUIRE ACCESS.

Retention and disposal: THE RECORDS ARE RETAINED IN 
ACCORDANCE WITH THE OFFICE RECORD CONTROL 
SCHEDULE.

System manager(s) and address: ADMINISTRATIVE OFFICER' 
TO THE OFFICE OF CONGRESSIONAL AFFAIRS, U.S. 
FEDERAL ENERGY ADMINISTRATION, 12TH AND  
PENNSYLVANIA AVENUE N.W., WASHINGTON, D.C. 20461. 
CONGRESSIONAL CORRESPONDENCE CONTACTS TO THE 
DIRECTOR FOR CONGRESSIONAL AFFAIRS, U.S. FEDERAL 
ENERGY ADMINISTRATION, 12TH AND PENNSYLVANIA 
AVENUE N.W., WASHINGTON, D.C. 20461.

Notification procedure: INFORMATION MAY BE OBTAINED 
FROM: ADMINISTRATIVE OFFICER, OFFICE OF CONGRES
SIONAL AFFAIRS, FEDERAL ENERGY ADMINISTRATION, 
12TH AND PENNSYLVANIA AVENUE N.W., WASHINGTON, 
D.C. 20461. -

Record access procedures: REQUESTS FROM INDIVIDUALS 
SHOULD BE ADDRESSED TO ADMINISTRATIVE OFFICER, 
OFFICE OF CONGRESSIONAL AFFAIRS, FEDERAL ENER
GY ADMINISTRATION, 12TH AND PENNSYLVANIA 
AVENUE, N.W., WASHINGTON, D.C. 20461.

Contesting record procedures: ADMINISTRATION RULES FOR 
ACCESS, FOR CONTESTING CONTENTS, AND APPEALING 
INITIAL DETERMINATIONS BY THE INDIVIDUAL CON
CERNED WILL BE PUBLISHED IN  THE FEDERAL RE
GISTER. -

Record source categories: PUBLISHED CONGRESSIONAL 
REFERENCE MATERIALS AND THE INDIVIDUAL 
MEMBER.

Systems exempted from certain provisions of the act: NONE.
System name: FREEDOM OF INFORMATION ACT REQUESTS 

FOR RECORDS.
Security classification: UNCLASSIFIED.
System location: ROOM 206, OLD POST OFFICE BUILDING, 

12TH AND PENNSYLVANIA AVENUE NW, WASHINGTON, 
D.C. 20461

Categories of individuals covered by the system: INDIVIDUALS 
REQUESTING COPIES OF RECORDS FROM THE FEDERAL 
ENERGY ADMINISTRATION, INCLUDING ALL PRIMARY 
OPERATING UNITS, UNDER THE PROVISIONS OF THE 
FREEDOM OF INFORMATION ACT, AS AMENDED.

Categories of records in the system: NAME, ADDRESS, AND 
TELEPHONE NUMBER; DESCRIPTION OR IDENTIFICA
TION OF RECORDS REQUESTED, FURNISHED, AND/OR 
DENIED; DATES OF REQUEST AND RESPONSE; AMOUNT 
OF FEES PAID, IF ANY; PAYMENT DELINQUENCIES, IF 
ANY; FINAL DETERMINATIONS OF APPEALS OR DENI
ALS; AND THE NAMES AND TITLES OF DENYING OFFI
CIALS AND DETERMINING OFFICIALS.

Authority for maintenance of the system: FREEDOM OF INFOR
MATION ACT (P.L. 90-23), AS AMENDED.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: ANNUAL REPORT TO 
THE CONGRESS UNDER SECTION (D) OF THE FREEDOM 
OF INFORMATION ACT, AS AMENDED, AND AVAILABLE 
FOR PUBLIC INSPECTION AT ALL TIMES.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: PAPER RECORDS IN FILE FOLDERS; LOOSE- 
LEAF NOTEBOOK.

Retrievability: INDEXED CHRONOLOGICALLY BY DATE 
RECEIVED; INDEXED ALPHABETICALLY BY COMPANY 
REPRESENTED OR INDIVIDUAL REQUESTOR.

Safeguards: RECORDS ARE LOCATED IN LOCKABLE 
METAL FILE CABINETS WITH ACCESS LIMITED TO 
THOSE WHOSE OFFICIAL DUTIES REQUIRE ACCESS.

Retention and disposal: RECORDS ARE RETAINED IN AC
CORDANCE WITH THE INFORMATION ACCESS OFFICE 
RECORD DISPOSAL SCHEDULE.

System manager(s) and address: DIRECTOR, FREEDOM OF IN
FORMATION OFFICE, ROOM 206, OLD POST OFFICE 
BUILDING, 12TH AND PENNSYLVANIA AVENUE N.W., 
WASHINGTON, D.C.

Notification procedure: REQUESTOR SHOULD PROVIDE 
NAME, ADDRESS, AND DATE OR APPROPRIATE MONTH 
AND YEAR IN WHICH THE F.O.I.A. REQUEST WAS MADE. 
INFORMATION MAY BE OBTAINED FROM THE DIRECTOR, 
FREEDOM OF INFORMATION OFFICE, ROOM 206, OLD 
POST OFFICE BUILDING,12TH AND PENNSYLVANIA 
AVENUE N.W., WASHINGTON, D.C.

Record access procedures: REQUESTS FROM INDIVIDUALS 
SHOULD BE ADDRESSED TO: SAME ADDRESS AS STATED 
IN THE NOTIFICATION SECTION ABOVE.

Contesting record procedures: THE AGENCY RULES FOR AC
CESS, FOR CONTESTING CONTENTS AND APPEALING INI
TIAL DETERMINATIONS BY THE INDIVIDUAL CON
CERNED WILL BE PUBLISHED IN THE FEDERAL RE
GISTER. FOR INFORMATION CONTACT SAME ADDRESS AS 
STATED IN THE NOTIFICATION SECTION.

Record source categories: SUBJECT INDIVIDUALS.
Systems exempted from certain provisions of the act: NONE.

[FR Doc.75-22646 Filed 8-26-75;8:45 am]
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U.S. INFORMATION AGENCY 
PRIVACY ACT OF 1974 

Nptice of Systems of Records
Notice is hereby given that the U.S. 

Information Agency, in accordance with 
5 ÛSC 552a(e) (4) and (11) , Sec. 3 of 
the Privacy Act of 1974 (Public Law 93- 
579) (“Act”), proposes to adopt the 
notice of systems of records set forth be
low. Although the Act requires only pub
lication for comment of that portion of 
a notice which describes the “routine 
uses” of the particular system of records, 
the Agency invites public comment on all 
parts of the notice.

Any person interested in this notice 
may submit written data, views, or argu
ments to the Assistant Director (USIA), 
Public Information, (Stop 121), Room 
719, U.S. Information Agency, 1750 
Pennsylvania Ave., N.W., Washington, 
D.C., 20547 on or before September 20, 
1975. All written comments received 
from the public through said date will 
be considered by the Agency before 
taking action on a final notice. The com
ments will be available for public inspec
tion at the above address between the 
hours of 9:00 a.m. and 4:00 p.m. Monday 
through Friday (except holidays), as re
ceived and until 4:00 p.m., September 
17, 1975.

This notice was drafted and the files 
to be noticed were selected with major 
reliance on the “Guidelines and Respon
sibilities” for implementation of the Act 
published by the Office of Management 
and Budget (40 FR 28949, July 9, 1975).

Note should be taken of the exclusion 
from the general routine uses and the 
routine uses of particular systems of rec
ords of certain disclosures authorized by 
the Act itself. They are: Disclosure of 
corrected or amended records, or nota
tions of disagreement when requested 
corrections or amendments are denied, 
under 5 USC 552a(c) (4) ; disclosure to 
and at the request of the individual, of 
records which pertain to that individual, 
under 5 USC 552a(d) ; disclosures to the 
courts, under 5 USC 552a(g); disclosures 
to the Privacy Protection Study Com
mission, under sec. 5(e) (2) of the Act; 
and disclosures to the Office of Manage
ment and Budget in the course of its as
sistance and oversight responsibilities,, 
under sec. 6 of the Act. The Agency sub
mits thçit these disclosures are outside 
all the provisions of 5 USC 552a (b) (1) 
through (11), including the provision ad
dressing routine uses. The very omission 
of these provisions from the itemized 
permissive disclosures suggests exclusive 
and co-equal status, for the Congress 
could have included them quite readily 
if such were the intent. An alternative 
theory with respect to the first three of 
the five situations might be that the dis
closures are constructively “pursuant to 
a written request by, or with the prior 
written consent of the individual,” inas
much as they occur through the individ
ual’s own initiatives. If the tentative ex
clusion is reversed, these routine uses 
would be added to the list of general 
routine uses.

The Agency has listed below its “official 
records.” Unofficial records maintained 
by employees for their personal use are 
not included in the notice. Unofficial rec
ords would include:

Telephone directories and address lists 
created and kept by jndividual employees 
at their own initiative to facilitate com
munications with other employees and 
nonemployees;

Lists created and kept by individual 
employees as a service to other em
ployees, usually within their immediate 
office, such as the scheduled expiration 
dates of driver’s licenses for those em- 

-ployees whose position requires opera
tion of a motor vehicle;

Directories published by commercial 
concerns and public agencies and held 
by the Agency as reference tools, such as 
Martindale-Hubbell’s lists of attorneys 
and the Department of Labor’s list of 
debarred Government contractors;

Material pertaining to prominent peo
ple obtained by clipping of articles from 
newspapers, magazines and other pub
lications, which is used solely for re
search purposes and maintained in the 
Agency library.

Excluded from public disclosure are 
files such as those maintained strictly by 
geographic area or country, or corre
spondence filed only by date.

This notice does not include particular 
identification of Certain systems of rec
ords, admittedly existing within the 
Agency, due to the fact that other Fed
eral agencies have assumed responsibility 
for publishing a Government-wide no
tice. These systems and the agencies re
sponsible for publishing the required 
public notice are:

Federal Persorinel Records—The Civil 
Service Commission;

Federal Employee Compensation Act 
Program—Department of Labor;

Federal Motor Vehicle Accidents— 
General Services Administration;

Equal Employment Opportunity under 
E. O. 11246, as amended—Department 
of Labor;

Official Employee Medical Records— 
Department of State.

This notice also does not include dis
cussion of the application of general 
exemptions determined by other Federal 
agencies to apply to records or copies of 
records in the possession of the Agency. 
However, the proposed regulations pub
lished in the F ederal R egister this same 
date state the procedure to be followed 
by the Agency (22 CFR 505.14(h)).

Effective Date: This notice shall be 
effective August 28,1975.

Dated August—.
Eugene P. K opp, 

Deputy Director,
U.S. Information Agency.

•The Agency proposes to adopt the fol
lowing notice of systems of records:
USIA-l—Americans Residing in Foreign

Countries-USIA
USIA-2—Artists and Speakers-INA-USIA 
USIA-3—Bidders Mailing List Application-

IOA/C-USIA
USIA-4—Contract Talent and Employee

Recruitment File-IMV-USIA

USIA-5—Contract Talent Vendor Files-IBS- 
USIA

USIA-6—Cultural and Centers Coordination 
Division Recruitment Files-ICS-USIA 

TJSIA-7—Director’s Secretariat Staff Files- 
I—USIA

USIA-8—Employee Administrative Files- 
IBS-USIA

USIA-9—Employee Awards, Health Programs, 
Retirement and Out-Placement Records- 
IPT-USIA

USIA-10—Employee Identification Card and 
Photograph File-IOS-USIA 

USIA-l 1—Employee Merit Promotion File- 
IPT-USIA

USIA-12—Employee Payroll and Retirement 
System-IOA/F-USIA

USIA-13—Employee Relations File-IPT- 
USIA

USIA-14—Employee Training File-IPT-USIA 
USIA-15—Employee’s Confidential Statement 

of Employment and Financial Interests- 
. IGC—USIA

USIA-16—Equal Employment Opportunity 
Complaint File—IEO-USIA 

USIA-17—Equal Employment Opportunity 
General Files-IEO-USIA 

USIA-18—Foreign Service Ranking and Pro
motion Files-IPT-USIA 

USIA-19—General Counsel’s Congressional 
Correspondence-IGC-USIA 

USIA-2Ô—Legal Files-IGC-USIA 
USIA-21—Locator Cards-IOA/S-USIA 
USIA-22—Master Employee Records-IPT- 

USIA
USIA-23—Non-Official Personnel FUes-USIA 
USIA-24—Overseas Personnel Files and Rec- 

ords-USIA
USIA-25—Personnel Security and Integrity 

Record-IOS—USIA
USIA-26—Press Service Contributors-IPS- 

USIA
USIA-27—Press Service Photographer File- 

IPS-USIA
USIA-28—Printout of Minority Group Desig

nator (MGD) Data Sytem-IEO-USIA 
USIA-29—Recruitment, Contractor and Ven

dor File-IOR-USIA
USIA-30—Recruitment Records-IGC-USIA 
USIA-31—Recruitment Records-IPT-USIA 
USIA-32—Senior Officer and Prominent Em

ployee Information Files^-I/R-USIA 
USIA-33—Senior Officer Files-IPT-USIA 
USIA-34—Speaker File-IAA—USIA 
USIA-35—Speaker File-IEA-USIA 
USIA-36—Speaker Name Files-ICS-USIA

P refatory Statement of General 
R outine Uses

The following routine uses apply to, 
and are incorporated by reference into, 
each system of records set forth below.

1. In the event that a system of records 
maintained by the Agency to carry out 
its functions indicates a violation or po
tential violation of law, whether civil, 
criminal or regulatory in nature, and 
whether arising by général statute or 
particular program pursuant thereto, the 
relevant records in the system of records 
may be referred, as a routine use, to 
the appropriate agency, whether federal, 
state, local or foreign, charged with the 
responsibility of investigating or prose
cuting such violation or charged with 
enforcing or implementing the statute, 
or rule, regulation or order issued pur
suant thereto.

2. A record from this system of records 
may be disclosed, as a routine use, to a 
federal, state, or local agency maintain
ing civil, criminal or other relevant en
forcement inf ormation or other pertinent 
information, such as current licenses, if
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necessary to obtain information relevant 
to an Agency decision concerning the 
hiring or retention of an employee, the 
issuance of a security clearance, the let
ting of a contract, or the issuance of a 
license, grant or other benefit.

3. A record from this system of rec
ords may be disclosed, as a routine use, 
to a federal agepcy, in response to its- 
request, in connection with the hiring or 
retention of an employee, the issuance 
of a security clearance, the reporting of 
an investigation of an-employee, the'let
ting of a contract, or the issuance of a 
license, grant, or other benefit by the 
requesting agency, to the extent that 
the information is relevant and neces
sary. to the requesting agency’s decision 
on the matter.

4. A record from this system of rec
ords may be disclosed, as a routine use, 
in the course of presenting evidence to

a court, migistrate or administrative 
tribunal, including disclosures to oppos
ing counsel in the course of settlement 
negotiations.

5. A record, in this system of records 
which contains medical information may 
be disclosed, as a routine use, to the 
medical advisor of any individual sub
mitting a request for access to the record 
under the Act and 22 CER 505 if, in the 
sole judgment of the Agency, disclosure 
could have an adverse effect upon the 
individual, under the provision of 5 
U.S.C. 552a(f) (3) and implementing reg
ulations at 22 CER 505.6.

6. The information contained in this 
system of records will be disclosed to the 
Office of Management and Budget in 
connection with the review of private 
relief legislation as set forth in OMB 
Circular No. A-19 at any stage of the leg
islative coordination and clearance proc
ess as set forth in that Circular.

National Defense and F oreign Policy 
Exemption

Some systems of records under the 
Act which are maintained by the Agency 
contain, from time to time, material sub
ject to the specific exemption authorized 
by 5 USC 552a (k) (1), relating to national 
defense and foreign policy materials. The 
Agency hereby asserts a claim to exemp
tion of such materials wherever they 
might appear in such systems of records, 
or any systems of records, at present or 
in the future. The materials would be 
exempt from 552a(c)(3), (d), -(e)(1),
(e) (4) (G ), (H ), and (I) and (f) . The 
reason therefor is to protect the material 
required by Executive Order to be kept 
secret in the interest of the national de
fense and foreign policy.

\
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USIA—1
System name: Americans Residing in Foreign Countries—USIA 

System location: The U.S. Information Agency maintains 
establishments overseas in 111 foreign countries, which are 
designated as mission posts, branch posts, regional service centers, 
VOA relay stations and media extensions. A current listihg of 
names and addresses of overseas establishments is not considered 
practical for Privcy Act purposes, due to the fact that such a list 
would require frequent amendment. Changing of office locations, 
opening of new offices, closing of established offices and realign
ment of geographic areas have become practical realities in con
ducting the Agency’s mission overseas. Individuals who feel that 
records pertaining to themselves are maintained at any of our over
seas locations may contact the Agency’s Office of Public Informa
tion in Room 719, 1750 Pennsylvania Avenue, N. W., Washington, 
D. C., 20547. The Agency maintains an index of its records, includ
ing a current listing of overseas, posts, which is available to the 
public as indicated in 22 GFR Ch. V, Rules for Implementing the 
Freedom of Information Act.

Categories of individuals covered by the system: American citizens 
and aliens admitted for permanent U. S. residence, who are resid
ing overseas, i. e., journalists, businessmen, scholars, artists, 
representatives of other U. S. Government agencies, missionaries. 

Categories of records in the system: Names and addresses.
Authority for maintenance of the system: Public Law 402, Infor

mation and Educational Exchange Act of 1948; Federal Records 
Act, 44 U.S.C. 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Distribution of printed 
matter; invitation list for official social functions. Also see Prefato
ry Statement of General Routine Uses.

Information is made available on a need-to-know basis to person
nel of the U. S. Information Agency as may be required in the per
formance of their official duties.

Information in these records is not normally available to in
dividuals or agencies outside the U. S. Information Agency, but 
records may be released to other government agencies who have 
statutory or other lawful authority to maintain such information.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: *

Storage: Addressograph plates or paper records in file folders. 
Retrievabiiity: By name of the individual.
Safeguards: Records are kept in locked file cabinets or in locked 

rooms when not in use.
Retention and disposal: Records are updated regularly, and metal 

plates or paper files no longer useful or current are destroyed.
System manager(s) and address: See “ System Location” above. 
Notification procedure: Assistant Director (USIA), Public Infor

mation, 1750 Pennsylvania Avenue, N. W., Washington, D. C., 
20547.

Record access procedures: Requests from individuals should be 
addressed to: Assistant Director (USIA), Public Information, 1750 
Pennsylvania Avenue, N. W., Washington, D. C., 20547.

Contesting record procedures: The Agency’s rules for access and 
Contesting record procedures: The Agency’s rules for access and 

for contesting contents and appealing initial determinations by the 
individual concerned appear in the Rules Section of the Federal Re
gister.

Record source categories: Information obtained from the in
dividual concerned.

USIA—2
System name: Artists and Speakers—IN A—USIA 

System location: Office of the Assistant Director (USIA), North 
Africa, Near East and South Asia, 1750 Pennsylvania Avenue, N. 
W., Washington, D. C., 20547.

Categories of individuals covered by the system: Artists and 
speakers considered qualified to conduct programs at USIA’S over
seas posts in the Near East, North Africa and South Asia.

Categories of records in the system: Biographic data on speakers 
and artists; evaluation reports of past service with USIA; travel ar
rangements; program arrangements.

Authority for maintenance of the system: The Federal Records 
Act, 44 USC 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To provide basic person
nel and program information in order to arrange regional schedules 
for speakers and artists. Also see Prefatory Statement of General 
Routine Uses.

Information is made available on a need-to-know basis to person
nel of the U.S. Information Agency as may be required in the per
formance of their official duties.

In fo rm a tio n  in these records is not normally available to in
dividuals or agencies outside the U.S. Information Agency, but 
records may be released to other government agencies who have 
statutory or other lawful authority to maintain such information.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: *

Storage: Paper records in file folders.
Retrievabiiity: By the name of the individual concerned.
Safeguards: Maintained in locked file cabinets.
Retention and disposal: Records are held as long as the individual 

is a prospective speaker or artist needed for or willing to conduct 
programs overseas.

System manager(s) and address: Office of Assistant Director, 
INA, Program Development Officer, 1750 Pennsylvania Ave., N. 
W., Washington, D. Ç. 20547.

Notification procedure: Assistant Director (USIA), Public Infor
mation, 1750 Pennsylvania Ave., N. W., Washington, D. C. 20547.

Record access procedures: Requests from individuals should be 
addressed to: Assistant Director (USIA), Public Information, 1750 
Pennsylvania Ave., N. W., Washington, D. G. 20547.

Contesting record procedures: The Agency’s rules for access and 
'for contesting contents and appealing determinations by the in
dividual concerned appear in the Rules Section of the Federal Re
gister.

Record source categories: Information provided by the individual 
artists and speakers; evaluation of speaker or artist by overseas 
posts; public documents and publications.

USIA—3
System name: Bidders Mailing List Appiication-IOA/C-USIA

System location: U. S. Information Agency, Contract and 
Procurement Division, 1776 Pennsylvania Ave.,'N . W., Washing
ton, D. C.,20547.

Categories of individuals covered by the system: Prospective 
Goveriunent contractors and Agency contractors.

Categories of records in the system: Information is contained on a 
standard form which requests the individual’s name and address, 
type of business, number of employees, average annual sales or 
receipts, facilities (space), net worth, security clearances held, and 
a certification of the accuracy of the information provided on the 
form.

Authority for maintenance of the system: Federal Procurement 
Regulations (41 CFR 1-2.205-1 (c) and 1-16.802).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To prepare the Agency’s 
Bidders Mailing List and for use of contracting specialists to deter
mine adequacy of facilities, and financial responsibility of prospec
tive contractors. Also see Prefatory Statement of General Routine 
Uses.

Information is made available on a need-to-know basis to person
nel of the U. S. Infortnation Agency as may be required in the per
formance of their official duties.

The information may also be released to other government agen
cies who have statütory or other lawful authority to maintain such 
information.

The principal user of this information outside the U. S. Informa
tion Agency is the General Services Administration.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Information included on Standard Form 129, and main
tained in binders.

Retrievabiiity: By the name of the individual.
Safeguards: Maintained in combination lock file cabinet, available 

only to authorized personnel.
Retention and disposal: A routine update of information is con

ducted approximately every five years. Outdated information 
disposed Of by burning.
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System manager(s) and address: Agency Contracting Officer, 
Contract and Procurement Division, 1776 Pennsylvania Ave., N.W., 
Washington, D. C. 20547.

Notification procedure: Assistant Director (USIA), Public Infor
mation, 1750 Pennsylvania Ave., N. W«, Washington, D.C. 20547.

Record access procedures: Requests from individuals should be 
addressed to: Assistant Director (USIA), Public Information, 1750 
Pennsylvania Ave., N. W., Washington, D. C. 20547.

Contesting- record procedures: The Agency’s rules for access and 
for contesting contents and appealing determinations by the in
dividual concerned appear in die Rules Section of the Federal Re
gister.

Record source categories: Information provided by individuals, 
companies and corporations.

USIA—4
System name: Contract Talent and Employee Recruitment Files 

IMV-USIA
System location: U.S. Information Agency, Motion Picture & 

Television Service, 601 “D ” .Street, N. W., Washington, D. C. 
20547

U. S. Information Agency, Motion Picture & Television Service, 
1657 Broadway, New York, New York 10019

Categories of individuals covered by the system: Job applicants; 
professional talent specialists in languages, camera, acting, etc., 
contractual motion picture and television producers.

Categories of records in the system: Records on individuals who 
have applied for employment as free-lance talent; correspondence 
between contractual motion picture and television producers; film 
review sheets; producer questionnaire forms; duplicate copies of 
security clearance information on talent vendors and contractual 
producers; card files on applicants for employment with USIA’s 
Motion Picture and Television Service.

Authority for maintenance of the system: Federal Records Act, 44 
USC 3101

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To identify sources for 
contract productions; to identify individuals who have applied to 
USIA for employment as free-lance talent vendors; to fill vacant 
positions in production and/or technical positions as they become 
vacant; to determine security clearance status of contractual in
dividuals or companies. Also see Prefatory Statement of General 
Routing Uses.

Information is made available on a need-to-know basis to person
nel of the U. S. Information Agency as may be required in the per
formance of their official duties.

Information in these files is not normally available to individuals 
or agencies outside the U. S. Information Agency;' but records may 
be released to other government agencies who have statutory or 
other lawful authority to maintain such information.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: *

Storage: Card records and paper records in file folders.
Retrievability: By name of the individual concerned.
Safeguards: Maintained in locked file cabinets and available only 

to authorized personnel.
Retention and disposal: Records on talent vendors and contractual 

producers retained indefinitely; records on job applicants retained 
for ten years, and disposed of in accordance with internal 
schedules for retention and disposal of files.

System manager(s) and address: Chief, General Program Produc
tion Division, Motion Picture and Television Service, 601 “ D” 
Street, N. W., Washington, D. C. 20001.

Executive Officer, Motion Picture and Television Service, 601 
“D ” Street, N. W., Washington, D. C. 20001.

Notification procedure: Assistant Director (USIA), Public Infor
mation, 1750 Pennsylvania Ave., N. W., Washington, D. C. 20547.

Record access procedures: Requests from individuals should be 
addressed to: Assistant Director (USIA), Public Information, 1750 
Pennsylvania Ave., N. W., Washington, D. C. 20547.

Contesting record procedures: The Agency’s rules for access and 
for contesting contents and appealing determinations by the in
dividual concerned appear in the Rules Section of the Federal Re
gister.

Record source categories: Provided by vendors, contractors and 
job applicants concerned; by employees of USIA’s Motion Picture 
and Television Service.

USIA—5
System name: Contract Talent Vendor Files—IBS—USIA 

System location: U.S. Information Agency, “Voice of America’’ 
Broadcasting Service, HEW North Building, 330 Independence 
Ave. S. W., Washington, D. C. 20547 

U. S. Information Agency, “ Voice of America”. Broadcasting 
Service, 25 “ M” Street, S. W., Washington, D. C. 20547 

Categories of individuals covered by the system: All contract talent 
vendors who perform free-lance services in the U. S. for the Voice 
of America.

Categories of records in the system: Records and information per
taining to the testing and qualifications of vendors; security 
cléarance applications and approvals; copies of contracts, and 
detailed record of services performed by vendors and payments 
made by VOA for these services.

Authority for maintenance of the system: Public Law 402: United 
States Information & Educational Exchange Act of 1948, as 
amended.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Provide necessary 
reference information for use by VOA administrative offices in 
meeting their daily responsibilities of advising on and coordinating 
programming and fiscal activities relating to the recruitment and 
contracting of free-lance talent vendors. Also see Prefatory State
ment of General Routine Uses.

Information is made available on a need-to-know basis to person
nel of the U. S. Information Agency as may be required in the per
formance of their official duties.

These records are not normally available to individuals and agen
cies outside the U. S. Information Agency, but information may be 
released to other government agencies who have statutory or other 
lawful authority to maintain such information.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: *

Storage: All information is retained in document form in file fol
ders.

Retrievability: Files are indexed alphabetically by vendor 
Safeguards: All files are locked in ‘security—approved file 

cabinets. Access to files is permitted only to administrative staffs 
and other top management officials having a need to know such in
formation in the normal performance of their duties.

Retention and disposal: Files are retained for three to four years 
after last date of services rendered by vendor, after which time 
files are then destroyed in accordance with established USIA 
records-disposal procedures.

System manager(s) and address: Deputy Assistant Director, USIA 
(Broadcasting) (Administration), Room G-749, HEW North Build
ing, 330 Independence Avenue, S. W., Washington, D. C. 20547.

Notification procedure: Assistant Director (USIA), Public Infor
mation, 1750 Pennsylvania Ave., N. W., Washington, D. C. 20547.

Record access procedures: Requests from individuals should be 
addredded to: Assistant Director (USIA), Public Information, 1750 
Pennsylvania Ave., N. W., Washington, D. C. 20547.

Contesting record procedures: The Agency’s rules for access and 
for contesting contents and appealing determinations by the in
dividual concerned appear in the Rules Section of the Federal Re
gister.

Record source categories: Information is received from vendor 
(application forms); from USIA Security Office (approval of securi
ty clearance request); from documents generated through the nor
mal process of using a vendor and making payments for services 
rendered (purchase orders and payment records).

USIA—6
System name: Cultural and Centers Coordination Division Recruit- 

. ment Files—ICS—USIA
System location: U. S. Information Agency, Cultural and Center 

Coordination Division, 1750 Pennsylvania Ave., N. W., Washing
ton, D. C. 20547.

Categories of individuals covered by the system: American 
Scholars who may be used as consultants or specialists in American 
studies domestically or overseas; applicants for employment, con-
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tracts or grants with regard to USIA’s Library Program and Library 
Fellows; applicants for employment, contracts or grants with regard 
to USIA’s English Teaching Program; other applicants for employ
ment, contracts or grants with regard to specific positions in over
seas cultural operations.

Categories of records in the system: Biographic data on American 
Scholars provided by-the individuals themselves upon request; bio
graphic data on applicants for employment, contracts and grants, 
including previous employment, education, recommendations and 
security c clearance status; library field reports, comments and 
evaluation on library visits written by Public Affairs Officers, and 
letters of correspondence between supervisors and librarians.

Authority for maintenance of the system: Executive Order 11034, 
as amended.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Screening of applicants 
for employment, contracts or grants, for appraisal by Agency’s 
geographic area offices and Public Affairs Officers located over
seas; evaluation by Library Program Staff of candidates for librari
an positions; to develop work requirements for regional librarians; 
to identify scholars with skills related to academic projects. Also 
see Prefatory Statement of General Routine Uses.

Information is made available on a need-to-know basis to person
nel of the U. S. Information Agency as may be required in the per
formance of their official duties.

The principal user of this information outside the U. S. Informa
tion Agency is the U. S. Department of State.

The information may also be released to other government agen
cies who have statutory or other lawful authority to maintain such 
information.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: *

Storage: Paper records in file folders.
Retrievability: By name of the individual.
Safeguards: Maintained in locked file cabinets.
Retention and disposal: Files retained as long as they are of ac

tive interest or the individual is employed. Inactive files destroyed 
by burning.

System manager(s) and address: Chief, Cultural and Centers 
Coordination Division, 1750 Pennsylvania Ave., N. W., Washing
ton, D, C. 20547.

Notification procedure: Assistant Director (USIA), Public Infor
mation, 1750 Pennsylvania Ave., N. W., Washington, D. C. 20547.

Record access procedures: Requests from individuals should be 
addressed to: Assistant Director (USIA), Public Information, 1750 
Pennsylvania Ave., N. W., Washington, D. C. 20547.

Contesting record procedures: The Agency’s rules for access and 
for contesting contents and appealing determinations by the in
dividual concerned appear in the Rules Section of the Federal Re
gister.

Record source categories: Records on American Scholars provided 
by applicants; records on all other applicants are submitted to the 
Agency or authorized by the applicants.

USIA—7
System name: Director’s Secretariat Staff Files-I-USIA

System location: U. S. Information Agency, Executive 
Secretariat, 1750 Pennsylvania Ave., N. W., Washington, D. C. 
20547.

Categories of individuals covered by the system: Members of the 
White House staff, Congressmen, heads of other executive agen
cies of the Federal Government, Federal Judges and members of 
the general public.

Categories of records in the system: Correspondence addressed to 
the Director of USIA, and copies of responses to requests for re
ports, information and/or assistance of various kinds prepared by 
the Director or his designated representative.

Authority for maintenance of the system: The Federal Records Act 
of 1950, as amended, 44 USC 3101-3107; Records Disposal Act of 
1943, as amended, 44 USC 3301-3314.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Reference file to provide 
oversight of the flow of requests to the USIA Director for reports, 
information and/or assistance of various kinds, and to monitor the 
accomplishment of responses to such requests. Also see Prefatory. 
Statement of General Routine Uses.

Information is made available on a need-to-know basis to person
nel of the U. S. Information Agency as may be required in the per
formance of their official duties.

The information may also be released to other government agen
cies who have statutory or other lawful authority to maintain such 
information.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: *

Storage: Records are stored in a computer maintained by and 
located within the U. S. Department of State, and maintained as 
paper records in file folders in USIA.

Retrievability: Records are cross-indexed by individual name and 
by computer reference number.

Safeguards: Computer records are accessible only to authorized 
employees of the U. S. Information Agency or the Department of 
State. Paper records are kept in locked file cabinets.

Retention and disposal: Records are maintained indefinitely.
System manager(s) and address: Chief, Executive Secretariat, U.

S. Information Agency, 1750 Pennsylvania Ave., N. W., Washing
ton, D. C. 20547.

Notification procedure: Assistant Director (USIA), Public Infor
mation, 1750 Pennsylvania Ave., N. W., Washington, D. C. 20547.

Record access procedures: Requests from individuals should be 
addressed to: Assistant Director (USIA), Public Information, 1750 
Pennsylvania Ave., N. W., Washington, D. C. 20547.

Contesting record procedures: The Agency’s rules for access and 
for contesting contents and appealing determinations by the in
dividual concerned appear in the Rules Section of the Federal Re
gister.

Record source categories: Unsolicited correspondence from U. S. 
Government officials and members of the general public addressed 
to the Director of USIA.

USI02
Employee Administrative Files - IBS - USIA
System location: U. S. Information Agency, “ Voice of America” 

Broadcasting Service, HEW North Building, 330 Independence 
Ave. S. W., Washington, D. C. 20547.

U. S. Information Agency, “ Voice of America” Broadcasting 
Service, HEW North Building, 330 Independence Ave. S. W., 
Washington, D. C. 20547. Also see Appendix II for locations of 
Domestic Relay Stations.

Categories of individuals covered by the system: All Voice of 
America domestic employees and overseas American employees.

Categories of records in the system: Records and information per
taining to testing, recruitment and appointment of employees 
(application forms, fiscal documents covering related expenses); 
records concerning post-appointment changes in employee skills, 
qualifications, and experience; copies of SF-50 “Notice of Person
nel Action” and payroll change slips.

Authority for maintenance of the system: Public Law 402: United 
States Information & Educational Exchange Act of 1948, as 
amended.

Files maintaion, 1750 Pennsylvania Ave., N. W., Washington, D.
C. 20547.

Contesting record procedures: The Agency’s rules for access and 
for contesting contents and appealing determinations by the in
dividual concerned appear in the Rules Section of the Federal Re
gister.

Record source categories: Information is received from employees 
(application forms); from employees’ supervisors'(employees’ ex
perience, performance, and recommendations for promotions, etc.); 
from organizational personnel & fiscal elements (SF-50 personnel 
actions, payroll change slips, etc.).

USIA—9
System name: Employee Awards, Health Programs, Retirement and 

Out-Placement Records - IPT - USIA
System location: U. S. Information Agency, Office of Personnel 

& Training, 1776 Pennsylvania Ave., N. W., Washington, D. C. 
20547, and 300 “ C” Street, S. W. Washington, D. C. 20547.

Categories of individuals covered by the system: Employees elect
ing coverage under health benefit program; employees who are Red 
Cross blood donors; employees who borrow from a small, agency 
maintained revolving loan fund; employees nominated for honor
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awards; employees who are in retirement processing or who have 
retired from the Agency; employees approaching mandatory retire
ment.

Categories of records in the system: Records of employees elect
ing health benefit programs; records of employees’ blood type; 
journal used to record employee loans and repayments; nomina
tions of employees for awards and copies of award certificates; 
retirement eligibility status; biographic and work experience data 
for out-placement purposes.

Authority for maintenance of the system: FPM Supp. 890-1, 52-3, 
55-1, 44 USC 3101; FPM Supp. 831-1, 51, 58-2.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Record keeping on 
health programs statistical data on blood donor program; recording 
of loan granted and repayments nomination of employees for 
awards; processing retirement applications and counseling prospec
tive retirees on annuities and other benefits, and out-placement. 
Also see Prefatory Statement of General Routing Uses.

Information is made available on a need-to-know basis to person
nel of the U. S. Information Agency as may be required in the per
formance of their official duties.

The principal users of this information outside the U. S. Informa
tion Agency are: 

the Civil Service Commission
other agencies considering individual for employment or detail 
for record and credit checks •
accredited investigators
The information may also be released to other government agen

cies who have statutory or other lawful authority to maintain such 
information.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: *

Storage: Paper records in file folders.
Retrievability: Manually retrieved by name of the employee. 
Safeguards: Maintained in locked file cabinets.
Retention and disposal: Out-placement and blood donor files 

destroyed upon separation of employee; health benefits records up
dated annually; old records destroyed; retirement and honor award 
files retained indefinitely; loan records destroyed after three years.

System manager(s) and address: Chief, Personnel Services Divi
sion, 1776 Pennsylvania Ave., N. W., Washington, D. C. 20547.

Notification procedure: Assistant Director (USIA), Public Infor
mation, 1750 Pennsylvania Ave., N. W., Washington, D. C. 20547.

Record access procedures: Requests from individuals 'should be 
addressed to: Assistant Director' (USIA), Public Information, 1750 
Pennsylvania Ave., N. W., Washington, D.C. 20547.

Contesting record procedures: The Agency’s rules for access and 
contesting contents and appealing initial determinations by the in
dividual concerned appear in the Rules Section of the Federal Re
gister.

Record source categories: The employee; official personnel folder; 
employee relations officers; supervisors’ nominations for awards.

USIA—10
System name: Employee Identification Card and Photograph File- 

IOS-USIA
System location: U. S. Information Agency, Office of Security, 

1750 Pennsylvania Ave., N. W., Washington, D. C. 20547.
Categories of individuals covered by the system: Current and past 

employees of the U.S. Information Agency.
Categories of records in the system: Personal description; date of 

birth; height; weight; color of hair and eyes; color photograph of 
full face.

Authority for maintenance of the system: Executive Order 11652 
dated March 8, 1972.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Personal proof of em
ployee identity; to provide Passport photos of employee and depen
dents for official use; provide photographs for official use by the 
Office of Public Information (USIA) and other Agency elements 
having official need to have visual identification records, such as a 
Senior Officer Staffing display. Photographs are also available to 
employees for official uses. Also see y Prefatory Statement of 
General Routine Uses.

Information is made available on a need-to-know basis to person
nel of the U. S. Information Agency as may be required in the per
formance of their official duties.

The principal user of this information outside the U. S. Informa
tion Agency is the U. S. Department of State.

The Information may also be released to other government agen
cies who have statutory or other lawful authority to maintain such 
information.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: *

Storage: Written form record and photograph film.
Retrievability: By name of the individual employee.
Safeguards: Access by security-cleared employees having a need- 

to-know. When not in personal custody during processing, stored in 
combination-locked security container.

Retention and disposal: Records of former employees destroyed 
after five years under security controls. Records of current em
ployees retained indefinitely, or until employee is separated.
, System managers) and address: Assistant Director (USIA), 
Security, 1750 Pennsylvania Ave., N. W., Washington, D. C. 20547.

Notification procedure: Assistant Director (USIA), Public Infor
mation, 1750 Pennsylvania Ave., N. W., Washington, D. C. 20547.

Record access procedures:' Requests from individuals should be 
addressed to: Assistant Director (USIA), Public Information, 1750 
Pennsylvania Ave., N. W., Washington, D. C. 20547.

Contesting record procedures: The Agency’s rules for access and 
for contesting contents and appealing determinations by the in
dividual concerned appear in the Rules Section of the Federal Re
gister.

Record source categories: Applicant and employment records 
(with verification from the individual concerned).

USIA—11
System name: Employee Merit Promotion File—IPT—USIA

System location: U. S. Information Agency, Office of Personnel 
& Training, 1776 Pennsylvania Ave., N. W., Washington, D. C. 
20547, and 300 “ C” Street, S. W., Washington, D. C. 20547.

Categories of individuals covered by the system: All Agency em
ployees.

Categories of records in the system: Vacancy announcements, 
promotion panel notes, promotion certificates, employee applica
tions for positions involving promotion, supervisor’s reports of em
ployee job performance and evaluation. .

Authority for maintenance of the system: FPM Chap. 335, Subch. 
1-5, Subch. 6-1, 44 USC3101, FPM Chap. 531, 4-9.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Used to flag receipt of 
performance evaluations; to document supervisor’s certification 
that employee merits within-grade increase; used by administrative 
officers and personnel officers to monitor disposition of personnel 
action requests; used.by promotion panels to evaluate employees 
being considered for promotion. Also see Prefatory Statement of 
General Routine Uses.

Information is made available on a need-to-know basis to person
nel of the U. S, Information Agency as may be required in the per
formance of their official duties.

The principal users of this information outside the Agency are 
the Civil Service Commission and the Department of State, Office 
of the Director General of the Foreign Service.

The information may also be released to other government agen
cies who have statutory or other lawful authority to maintain such 
information.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: *

Storage: File cabinets, card files and ledger books.
Retrievability: Manually by employee name or position applied 

for, by date action submitted to Personnel Office.
Safeguards: Locked in cabinets when not in use, surveillance by 

responsible employees and accessed only to authorized personnel.
Retention and disposal: Personnel action forms become part of 

employee’s official personnel folder; other records disposed of in 
accordance with Agency’s retention and disposal schedules con
tained in the Manual of Operations and Administration.

System manager(s) and address: Chief, Personnel Operations Divi
sion, 4776 Pennsylvania Ave., N. W., Washington, D. C. 20547.
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Notification procedure: Assistant Director (USIA), Public Infor
mation, 1750 Pennsylvania Ave., N. W., Washington, D. C. 20547.

Record access procedures: Requests from individuals should be 
addressed to: Assistant Director (USIA), Public Information, 1750 
Pennsylvania Ave., N. W., Washington, D. C. 20547,

Contesting record procedures: The Agency’s rules for contesting 
and appealing determinations by the individual concerned appear in 
the Rules Section of the Federal Register.

Record source categories: Comments of promotion panel mem
bers, requests for Personnel action submitted by Agency elements, 
evaluation reports prepared by supervisors, certificates prepared by 
the Office of Personnel.

USIA—12
System name: Employee Payroll and Retirement System-IOA/F- 

USIA
System location: U. S. Information Agency, Finance and Data 

Management Division, 1776 Pennsylvania Ave., Washington, D.C. 
20547.

Categories of individuals covered by the system: Employees cur
rently on Agency rolls.

Categories of records in the system: Civil Service and Foreign Ser
vice individual retirement records, time and attendance records 
(domestic employees only), master employee registers (domestic 
only), payroll folders, overseas pay cards for foreign service em
ployees. ’

Authority for maintenance of the system: Section 113 of the 
Budget and Accounting Procedures Act of 1950 as amended.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To assure proper salary 
payment to employees and for reference regarding salary history; 
master record of employee accumulation and use of annual and 
sick leave; recording of employee contributions to the Civil Service 
and Foreign Service Retirement Systems. Also see Prefatory State
ment of General Routine Uses.

Information is made available to personnel of the U. S. Informa
tion Agency on a need-to-know basis or as may be required in the 
performance of their official duties.

The principal users of this information outside the U. S. Informa
tion Agency are the U. S. .Treasury, the Civil Service Commission, 
and the Director General of the Foreign Service, U.S. Department 
of State. '

The information may also be released to other government agen
cies who have statutory or other lawful authority to maintain such 
information.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: *

Storage: Time and attendance cards maintained on punched 
cards; retirement records are recorded on 5 x 7 cards and main
tained in a file cabinet; the master employee register is a computer 
report; payroll records are maintained in manila folders; overseas 
pay cards are manually prepared or maintained as a computer re
port, depending upon the facilities available at various overseas lo
cations.

Retrievability: By the name of the individual employee.
Safeguards: Records maintained in various types of containers; 

security provided by surveillance of responsible employees during 
workings hours, and by building security guards during non-working 
hours.

Retention and disposal: Retirement records are forwarded to the 
Civil Service Commission for domestic employees, and the State 
Department for foreign service employees, upon retirement, 
resignation or transfer of employee. Payroll records are retired to 
Federal Records Center, St. Louis, after two years.

System manager(s) and address: Assistant Chief for Fiscal Opera
tions, Finance and Data Management Division, 1776 Pennsylvania 
Ave., N. W., Washington, D. C. 20547.

Notification procedure: Assistant Director (USIA), Public Infor
mation, 1750 Pennsylvania Ave., N. W., Washington, D. C. 20547.

Record access procedures: Requests from individuals should be 
addressed to: Assistant Director (USIA), Public Information, 1750 
Pennsylvania Ave., N. W., Washington, D. C. 20547

Contesting record procedures: The Agency’s rules for access and 
lor contesting contents and appealing determinations by the in
dividual concerned appear in the Rules Section of the Federal Re
gister.

Record source categories: Various forms provided by individual 
and by USIA’s Office of Personnel and Training, i. e., personnel 
action forms, payroll change forms, Federal and state withholding 
exemption certificates, employee allotment deduction forms, time 
and attendance cards.

USIA—13
System name: Employee Relations Files - IPT - USIA

System location: U. S. Information Agency, Office of Personnel 
& Training, 1776 Pennsylvania Ave., N. W., Washington, D. C. 
20547, and 300 “C” Street, S. W., Washington, D. C. 20547

Categories of individuals covered by the system: Employees who 
have filed informal grievances or appeals on job classification ac
tion or position audits; individual employees affected by a work
force or element reorganization employees who have requested 
restoration of forfeited leave; individuals for whom special discipli
nary actions are in process.

Categories of records in the system: Documents relating to 
grievances; position descriptions and evaluations; organization 
charts and background materials; documents related to leave 
records and descriptions of operational demands necessitating can
cellation of annual leave.

Authority for maintenance of the system: USIA Manual of Opera
tions and Administration, FPM 511, Subch. 6, 44 USC 3101, P. L. 
93-181, FPM Ltr. 630-22, FPM Chaps. 335, 752, 831.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Investigation and resolu
tion of employee grievances; to provide reports to Congress and 
CSC on the status of grievances and appeals; to provide informa
tion to federal, state or local law enforcement agencies for civil or 
criminal investigation; guidance in planning and evaluating internal 
reorganizations; to adjusticate requests for leave restoration and 
other employee relations matters. Also see Prefatory Statement of 
General Routine Uses.

Information is made available on a need-to-know basis to person^ 
nel of the U. S. Information Agency in the performance of their of
ficial duties.

The principal users of this information outside the U. S. Informa
tion Agency are: the Civil Service Commission; the Department of 
Justice; other federal, state and local law enforcement agencies; ac
credited investigators; other government agencies considering the 
individual for employment or detail.

The information may also be released to other government agen
cies who have statutory or other legal authority to maintain such in
formation.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: *

Storage: Paper records in file folders.
Retrievability: By name of individual, or by a combination of 

name, organizational element and position title.
Safeguards: Maintained in locked file cabinets.
Retention and disposal: Records retained indefinitely or until no 

longer needed. Grievance files considered as “ classified” and 
destroyed when no longer useful. Leave files retained for two years 
or until lump-sum payment is made.

System manager(s) and address: Chief, Employee-Management 
Relations Division, 1776 Pennsylvania Ave., N. W., Washington, D. 
C. 20547.

Notification procedure: Assistant Director (USIA), Public Infor
mation, 1750 Pennsylvania Ave., N.W., Washington, D. C. 20547.

Record access procedures: Requests from individuals should be 
addressed to: Assistant Director (USIA), Public Information, 1750 
Pennsylvania Ave., N. W., Washington, D. C. 20547.

Contesting record procedures: The Agency’s rules for access and 
for contesting contents and appealing initial determinations by the 
individual concerned appear in the Rules Section of the Federal Re
gister.

Record source categories: The employee; supervisors; personal 
representative of grievant; grievance examiner; position classifier; 
personnel officers; USIA payroll office; administrative officers and 
executive officers of Agency elements.

USIA—14
System name: Employee Training Files - IPT - USIA

System location: U. S. Information Agency, Office of Personnel 
& Training, 1776 Pennsylvania Ave., N. W., Washington, D. C. 
20547.
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Categories of individuals covered by the system: All Agency em
ployees receiving training, workshop lecturers, language students, 
employees in university or service college training, personnel and 
management interns.

Categories of records in the system: Employee training applica
tions, biographic data, educational background, record of training 
received by the Agency, outline of training program, unofficial per
formance evaluations, language proficiency and test scores, course 
grade, biographic data on non-agency lecturers in agency sponsored 
seminars and workshops, and employee’s evaluation of training 
courses.

Authority for maintenance of the system: P. L. 85-507, 72 STAT 
335, Reorganization Plan No. 8 of 1953, 22 USC 1461, 67 STAT 
342, P. L. 79-724, Foreign Service Act of 1946, as amended, FPM 
410, Subch. 3.

Routine uses of records maintained in the system* including catego
ries of users and the purposes of such uses: Background material 
used to determine eligibility; assignment and progress in language 
courses; used by career counselors to determine training needs; 
justification and record keeping; evaluation of intern training and 
potential for job growth; used to evaluate and select lecturers for 
agency workshops or seminars; preparation of reports to Congress 
and other government agencies on training provided and costs, as 
well as projected training needs and costs. Also see Prefatory 
Statement of General .Routine Uses.

Information is made available on a need-to-know basis to person
nel of the U. S. Information Agency as may be required in the per
formance of their official duties.

The principal users of this information outside the Agency are: 
the Civil Service Commission; personnel officers in other govern
ment agencies as a result of transfer of the individual to whom the 
personnel records pertain; other agencies considering employees for 
detail purposes; the National Personnel Records Center upon 
separation of the employee; for record and credit checks; ac
credited investigators.

The information may also be released to other government agen
cies who have statutory or other lawful authority to maintain such 
information.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: *

Storage: Paper records in file folders.
Retrievabiiity: Manually retrieved by name, by computer 

generated lists of training statistics, or by seminar title.
Safeguards: File maintained in locked cabinets or protected by 

routine office safeguards, i.e., surveillance by responsible personnel 
and disclosure only to authorized individuals.

Retention and disposal: Training records maintained until em
ployee is separated, at which time records are included with official 
personnel folder; other records are retained indefinitely or until no 
longer needed; budget records and cost statistics retained in
definitely.

System managers) and address: Chief, Training Division, 1776 
Pennsylvania Ave., N. W., Washington, D. C. 20547.

Notification procedure: Assistant Director (USIA), Public Infor
mation, 1750 Pennsylvania Ave., N. W., Washington, D. C. 20547.

Recoid access procedures: Réquests from individuals should be 
addressed to: Assistant Directpr (USIA), Public Information, 1750 
Pennsylvania Ave., N. W., Washington, D. C. 20547.

Contesting record procedures: The Agency’s rules for access and 
for contesting contents and appealing initial determination by the 
individual concerned appear in the Rules Section of the Federal Re
gister.

Record source ' categories: The employee; employment applica
tions; official personnel records; personnel action forms; personnel 
officers; training officers and other officers involved in personnel 
management; supervisors; USIA Office of Security; lecturers; 
training records; application for training; trainee evaluations of 
courses.

USIA—15
System name: Employee’s Confidential Statement of Employment 

and Financial Interests-IGC-USIA
System location: U. S. Information Agency, Office of the General 

Counsel, 1750 Pennsylvania Ave., N. W., Washington, D. C. 20547.
Categories of individuals covered by the system: Experts or con

sultants, employees paid at the Executive Schedule level; em

ployees classified at GS-13, FSIO-4, FSR-5, FSS-2 or above, who 
are in positions of responsibility for a Government decision or tak
ing a ent a Government action in regard to: (1) contracting or 
procurement; (2) Administering or monitoring grants or subsidies;
(3) regulating or auditing private or other non-Federal enterprise; or 
required to report employment and financial interests in order to 
avoid possible conflicts of interest.

Categories of records in the system: Statements of personal and 
f am ily  shareholdings and other interest in business enterprises; co
pies of blind trust and other agreements pertaining to such in
terests; correspondence as to insulation of control or conflicts of 
interest; opinions of counsel, including recommendations on 
waivers.

Authority for maintenance of the system: E. O. 11222; 5 U.S.C. 
7301; 18 U.S.C. 208

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Review by Assistant 
General Counsel for possible conflict of interest. Provide necessary 
reference information should allegations of conflict of interest 
arise. Also see Prefatory Statement of General Routine Uses.

Information is made available on a need-to-know basis to person
nel of the U. S. Information Agency as may be required in the per
formance of their official duties.

Information in these records is not normally made available to in
dividuals or agencies outside the U. S. Information Agency, but 
records may be released to other government agencies who have 
statutory or other lawful authority to maintain such information.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: *

Storage: Paper records in file folders.
Retrievabiiity: Alphabetically by name and by Agency element or 

geographic area.
Safeguards: Maintained in bar-lock cabinet.
Retention and disposal: Disposed of two yèars after employee 

leaves a position in which a statement is required, or two years 
after the employee is separated from the Agency, whichever is 
earlier.

System manager(s) and address: General Counsel, 1750 Pennsyl
vania Ave., N. W., Washington, D. C. 20547.

Notification procedure: Assistant Director(USIA), Public Informa
tion, 1750 Pennsylvania Avenue, N. W., Washington, D. C. 20547.

Record access procedures: Requests from individuals should be 
addressed to: Assistant Director (USIA), Public Information, 1750 
Pennsylvania Ave., N. W., Washington, D. C. 20547.

Contesting record procedures: The Agency’s rules for access and 
for contesting contents and appealing determinations by the in
dividual concerned appear in the Rules Section of the Federal Re
gister.

Record source categories: From the individual who filed the state
ment.

USIA—16
System name: Equal Employment Opportunity Complaint Files- 

IEO-USIA
System location: Office of Equal Employment Opportunity, U. S. 

Information Agency, 1750 Pennsylvania Ave., N. W. , Washington,
D. C. 20547.

Categories of individuals covered by the system: Any aggrieved 
employee or applicant for employment with USIA who believes he 
or she has been discriminated against because of race, color, reli
gion, sex, national origin, and/or age, and who has. consulted with 
an Equal Employment Opportunity Counselor of the Agency or a 
member of the EEO Staff about the matter.

Categories of records in the system: Communication of EEO 
Counselor with aggrieved person, written report of pre-complaint 
counseling efforts by the EEO Counselor, the complaint, the in
vestigative file, written records of adjustment of complaint, wntten 
record of complaint withdrawal by complaintant, Agency letter 
proposing disposition of the case, transcripts of hearing, Agency 
letter advising of final disposition of the case.

Authority for maintenance of the system: FPM Suppl. 990-1 (Part 
713).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To record actions taken, 
with verifying statements, regarding employees’ and employment
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applicants’ complaints of discrimination. Also sée Prefatory State
ment of General Routine Uses.

Information is made available on a need-to-know basis to person- 
pel of the U. S. Information Agency as may be required in the per
formance of their official duties.

The principal users of this information outside the U. S. Informa
tion Agency are the Civil Service Commission and the Department 
of Justice.

The information may also be released to other government agen
cies who have statutory or other lawful authority to maintain such 
information..

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: *

Storage: Paper records in file folders.
Retrièvability: Indexed by the individual’s last name.
Safeguards: Records are stored in cabinets with bar locks. Except 

for copy of individual file provided to complaintant and/or his or 
her representative, and copies furnished as needed to the office of 
the USIA General Counsel, and to officials of the Civil Service 
Commission and the Department of Justice, files are not removed 
from the EEO Office.

Retention and disposal: Records are maintained indefinitely.
System managerfs) and address: Assistant Director (USIA), Equal 

Employment Opportunity, 1750 Pennsylvania Ave., N. W., 
Washington, D. C. 20547

Notification procedure: Assistant Director (USIA), Public Infor
mation, 1750 Pennsylvania Ave., N. W., Washington, D. C. 20547.

Record access procedures: Requests from individuals should be 
addressed to: Assistant Director CUSIA), Public Information, 1750 
Pennsylvania Ave., N. W., Washington, D. C. 20547.

Contesting record procedures: The Agency’s rules for access and 
for contesting contents and appealing initial determinations by the 
individual concerned appear in the Rules Section of the Federal Re
gister.

Record source categories: Personal interviews, affidavits, USIA 
personnel and employment records and procedures, transcript of 
hearings, and related correspondence.

-  USIA—17
System name: Equal Employment Opportunity General Files - IEO - 

USIA
System location: U. S. Information Agency, Office of Equal Em

ployment Opportunity, 1750 Pennsylvania* Ave., N. W., Washing
ton, D. C. 20547.

Categories of individuals covered by the system: Employees of the 
Office of Equal Employment Opportunity; employees selected for 
employment and applicants for positions with USIA; significant 
women, minority group members, and specialists in the area of 
Equal Employment Opportunity.

Categories of records in the system: Copies of applications and 
resumes of women and minority group members seeking employ
ment with USIA; biographic materials describing significant 
women, minority group members and specialists in the area of 
Equal Employment Opportunity who can be used as speakers, 
selection board members, and consultants; miscellaneous informa
tion about individual employees and job applicants involved in the 
USIA Equal Employment Opportunity Affirmative Action Plan; 
training requests, travel documents, and notices of personnel ac
tions for employees of the Office of Equal Employment Opportuni
ty.

Authority-for maintenance of the system: FPM Supplement 990-1, 
Part 713. . —

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To supply names of 
women and minority group candidates to USIA recruitment of
ficers; determine effectiveness of Agency’s female and minority 
recruitment programs; select significant Equal Employment Oppor
tunity speakers, consultants, and selection board members; main
tain records of significant personnel actions involving employees in 
the Office of Equal Employment Opportunity. Also see Prefatory 
Statement of General Routine Uses.

Information is made available on a need-to-know basis to person
nel of the U. S. Information Agency as may be required in the per
formance of their official duties.

This information is available upon request to the Civil Service 
Commission.

The information may also be released to other government agen
cies who have statutory or other lawful authority to maintain such 
information.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: *

Storage: Paper records in file folders.
Retrievability: Indexed by individual name and types of activity, 

e.g., speaker’s file, Affirmative Action Plan file, travel file.
Safeguards: Maintained in locked file cabinets.
Retention and disposal: Records maintained indefinitely.
System managerfs) and address: Assistant Director (USIA), Equal 

Employment Opportunity, 1750 Pennsylvania Ave., N. W., 
Washington, D. C. 20547.

Notification procedure: Assistant Director (USIA), Public Infor
mation, 1750 Pennsylvania Ave., N. W., Washington, D. C. 20547.

Record access procedures: Requests from individuals should be 
addressed to: Assistant Director (USIA), Public Information, 1750 
Pennsylvania Ave., N. W., Washington, D. C. 20547.

Contesting record procedures: The Agency’s rules for access and 
for contesting contents and appealing determinations by the in
dividual concerned appear in the Rules Section of the Federal Re
gister.

Record source categories: Correspondence; memos of conversa
tion; Agency records of personnel actions; published biographical 
sources.

USIA—18
System name: Foreign Service Ranking and Promotion Files - IPT - 

USIA
System location: U. S. Information Agency, Office of Personnel 

& Training, 1776 Pennsylvania Ave., N. W., Washington, D. C. 
20547.

Categories of individuals covered by the system: Foreign service 
employees of the Agency.

Categories of records in the system: Personal data on foreign ser
vice employees such as, name, class, specialty code, position, 
foreign service ranking and findings of the selection boards on 
foreign service promotions.

Authority for maintenance of the system: Foreign Service Act of 
1946, as amended, Sec. 611.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Preparation of promotion 
projections and foreign service information officer nominations 
lists; may be used by Agency’s Equal Employment Opportunity Of
ficer in the event of an employee grievance. Also see Prefatory 
Statement of General Routine Uses.

Information is made available on a need-to-know basis to person
nel of the U. S. Information Agency as may be required in the per
formance of their official duties.

The principal users of this information outside the U. S. Informa
tion Agency is the Director General of the Foreign Service, U. S. 
Department of State.

The information may also be released to other government agen
cies who have statutory or other lawful authority to maintain such 
information.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: *

Storage: Paper records in file folders.
Retrievability: Manually retrieved by individual name and class.
Safeguards: Maintained in locked file cabinets.
Retention and disposal: Maintained during period of employment 

with the Agency, records destroyed upon separation of the officer.
System manager(s) and address: Chief, Personnel Services Divi

sion, 1776 Pennsylvania Ave. N. W. Washington, D. C. 20547.
Notification procedure: Assistant Director (USIA), Public Infor

mation, 1750 Pennsylvania Ave., N. W., Washington, D. C. 20547.
Record access procedures: Requests from individuals should be 

addressed to: Assistant Director (USIA), Public Information, 1750 
Pennsylvania Ave., N. W., Washington, D. C. 20547.

Contesting record procedures: The Agency’s rules for access and 
for contesting contents and appealing initial determinations by the 
individual concerned appear in the Rules Section of the Federal Re
gister.
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Record source categories: Reports of Selection Boards on the 
review of pertinent promotion documentation such as officer 
evaluation; notifications of personnel actions; foreign service re
sidency and dependency reports; notifications to officers of low 
ranking; materials submitted by officer on his or her own behalf.

USIA—19
System name: General Counsel’s Congressional Correspondence- 

IGC-USIA
System location: U. S. Information Agency, Office of the General 

Counsel, 1750 Pennsylvania Ave., N. W., Washington, D. C. 20547.
Categories of individuals covered by the system: Current and 

former Members of Coiigress.
Categories of records in the system: Incoming and outgoing cor

respondence to Members of Congress, including requests for infor
mation and referral of job applicants by Members.

Authority for maintenance of the system: Federal Records Act of 
1950, as amended, 44 U.S.C. 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Reference file for over
sight of Congressional requests. Also see Prefatory Statement of 
General Routine Uses.

Information is made available on a need-to-know basis to person
nel of the U. S. Information Agency as may be required in the per
formance of their official duties.

Information in these records is not normally available to in
dividuals or agencies outside the U. S. Information Agency, but 
records may be released to other government agencies who have 
statutory or other lawful authority to maintain such information.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: *

Storage: Paper records in file folders.
Retrievability: Indexed alphabetically by individual name.
Safeguards: Maintained in bar-lock file cabinets.
Retention and disposal: Records are kept as long as the individual 

is a Member o f  Congress, or the files are of active interest. 
Thereafter the records are destroyed.

System manager(s) and address:. General Counsel and Congres
sional Liaison, 1750 Pennsylvania Ave., N. W., Washington, D. C. 
20547.

Notification procedure: Assistant Director (USIA), Public Infor
mation, 1750 Pennsylvania Ave., N. W., Washington, D. C. 20547.

Record access procedures: Requests, from individuals should be 
addressed to: Assistant Director (USIA), Public Information, 1750 
Pennsylvania Ave., N. W., Washington, D. C. 20547.

Contesting record procedures: The Agency’s rules for access and 
for contesting contents and appealing determinations by the in
dividual concerned ear in appear in the Rules Section of the 
Federal Register.

Record source categories: Letters from Members of Congress and 
copies of responses generated by various Agency personnel.

USIA—20
System name: Legal Files-IGC-USIA

System location: U. S. Information Agency, Office of the General 
Counsel, 1750 Pennsylvania Ave., N. W., Washington, D. C. 20547. .

Categories of individuals covered by the system: Individuals who 
have filed grievances or discrimination complaints; employees 
separated or considered for separation for cause; officers selected 
out; individuals taking legal action against the Agency or its em
ployees; tort claimants and accident victims; employees and related 
persons for whom legislative action is sought; personal property 
loss claimants; employees and applicants raising legal issues con
cerning rights or benefits.

Categories of records in the system: Investigatory reports; litiga
tion reports; pre-hearing and trial preparatory materials; evidence 
for discovery and submission to hearing officers or courts; 
pleadings, briefs, transcipts, decisions and other related documents.

Authority for maintenance of the system: The Federal Records Act 
as amended, 44 U.S.C. 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To represent the Agency 
in claims and other actions; to issue legal opinions or mae deter
minations on further Agency action. Also see Prefatory Statement 
of General Uses.

Information is made available on a need-to-know basis to person
nel of the U. S. Information Agency as may be required in the per
formance of their official duties.

The principal users of this information outside the Agency are 
the Department of Justice, Department of State, Civil Service Com
mission, Foreign Service Grievance Board and the Employee 
Management Relations Committee.

Records contained in these files may be released to agencies out
side the U. S. Information Agency who have statutory or other law
ful authority to maintain such information.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: *

Storage: Paper records in file folders.
Retrievability: By the name of the individual, and the nature of 

the legal action.
Safeguards: Maintained in locked file cabinets.
Retention and disposal: Records may be retained indefinitely or 

disposed of when no longer useful of current.
System manager(s) and address: General Counsel, 1750 Pennsyl

vania A ve., N. W., Washington D. C. 20547.
Notification procedure: Assistant Director (USIA), Public Infor

mation, 1750 Pennsylvania Ave., N. W., Washington, D. C. 20547.
Record access procedures: Requests from individuals should be 

addressed to: Assistant Director (USIA), Public Information, 1750 
Pennsylvania Ave., N. W., Washington, D. C. 20547.

Contesting record procedures: The Agency’s rules for access and 
for contesting contents and appealing determinations by the in
dividual concerned appear in the Rules Section of the Federal Re
gister.

Record source categories: Information provided by the individuals 
and their attorneys or representatives, and by employees of the 
Agency; information produced in the processing of a claim, 
grievance, legal action or issue.

Systems exempted from certain provisions of the act: Pursuant to 5 
U.S.C. 552a(k)(2) and 00(5), all investigatory material in the record 
which meets the criteria of these subsections is exempted from the 
notice, access and contest requirements (under 5 U.S.C. 552a(cX3), 
(d), (e)(1), (e)(4XG), (H) and (I), and (f) of the Agency regulations in 
order for the Agency’s legal staff to properly perform its functions.

USIA—21
System name: Locater Cards-IOA/S-USIA

System location: U. S. Information Agency, Administrative Ser
vices Division, General Services Branch, 1776 Pennsylvania Ave., 
N. W., Washington, D. C. 20547.

Categories of individuals covered by the system: Past and present 
domestic employees of USIA.

Categories of records in the system: Locater card prepared for 
each domestic employee, containing the name, office location, 
telephone number, home address and telephone number of person 
to contact in case of emergency.

Authority for maintenance of the system: USIA’s Manual of 
Operations and Administration, Part-II 495.2.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To assist USIA elements 
and others in location employees; basic input source for telephone 
directory; Also see Prefatory Statement of General Routine Uses.

Information is made available on a need-to-know basis to person-  ̂
nel of the U. S. Information Agency as may be required in the per
formance of their official duties.

The information may also be released to other government agen
cies who have statutory or other lawful authority to maintain such 
information.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: *

Storage: Material maintained on index cards.
Retrievability: Filed alphabetically by name, sorted as to active 

and inactive.
Safeguards: Cards maintained in index card boxes which are 

locked in bar-lock cabinets after working hours.
Retention and disposal: Cards retained for one year after depar 

ture of employee and disposed -of by shredding.
System manager(s) and address: Chief, General Services Branch, 

Office of Administration and Management, 1776 Pennsylvania 
Ave., N. W., Washington, D. C. 20547.
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Notification procedure: Assistant Director (USIA), Public Infor

mation, 1750 Pennsylvania Ave., N. W., Washington, D. C. 20547.
Record access procedures: Requests from individuals should be 

addressed to: Assistant Director (USIA), Public Information, 1750 
Pennsylvania Ave., N. W., Washington, D. C. 20547.

Contesting record procedures: The Agency’s rules for access and 
for contesting contents and appealing determinations by the in
dividual concerned appear in the Rules Section of the Federal Re
gister.

Record source categories: The individual on whom information is 
maintained.

USIA—22
System name: Master Employee Records - IPT - USIA

System location: U. S. Information Agency, Office of Personnel 
& Training, 1776 Pennsylvania Ave., N. W., Washington, D. C. 
20547, and 300 “C” Street, S. W., Washington, D. C. 20547. Com
puter Records are maintained by the Finance and Data Manage
ment Division, 1750 Pennsylvania Ave., N. W., Washington, D. C. 
20547.

Categories of individuals covered by the system: All Domestic and 
Foreign Service employees of USIA:

Categories of records in the system: Data , on employee work ex
perience, assignments, promotions, transfers, within-grade in
creases, personnel actions, ethnic origin, organizational unit, em
ployee code numbers, pay plan, tenure code, sex, marital status, 
age, dependents, veterans preference,/ service computation date, 
commendations, evaluation of work performance, medical files, 
training certificates, home address, next-of-kin and information 
relating to security clearances.

Authority for maintenance of the system: E. O 10561, FPM Chap. 
291-93 , 5 USC 1302, 2951, 4118, 4308, 4506, FPM Chap. 713 Subch. 
3, E. O. 11492, 44 USC 3101, FPM Chap. 732.

' Routine uses of records maintained in the system, including catego
ries of users and the purposes qf such uses: To prepare reports 
required by the Civil Service Commission, Congress, and OMB; to 
assist personnel officers in flagging suspense actions such as ex
piration of LWOP, within-grade salary increase due date, etc.; used 
by Civil Service Commission and investigatory Agencies to verify 
employment and employee statements on applications for employ
ment with other agencies; investigation of discrimination com
plaints; statistical reporting to CSC on minority employment; con
trol of personnel ceilings; movement dynamics and organizational 
structure as required by law; location of foreign service employees; 
to conduct security checks and updating of security clearances. 
Also see Prefatory Statement of General Routine Usps.

Information is made available on a need-to-know basis to person
nel of the U. S. Information Agency as may be required in the per
formance of their official duties.

The principal users of this information outside the U. S. Informa
tion Agency are: The Department of State, The Civil Service Com
mission, Personnel offices in other government agencies as a result 
of a transfer or potential transfer of the individual to whom the 
record pertains, other agencies considering employees for detail 
purposes, the National Personnel Records Center upon separation 
of the employee, for record and credit checks, accredited investiga
tors.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: *

Storage: Computer storage on discs and magnetic tape, computer 
reports, visual card file drawers, paper records in file folders.

Retrievability: By employee name, agency element, employee 
identification number, grade, class, tenure code, retirement code or 
other unique computer sorting capability.

Safeguards: Computer records are stored in tape files or inter
nally in the computer and cannot be physically accessed except by 
authorized personnel; all other files are kept locked in metal file 
cabinets. Access controlled by “ sign out” records. By law, minori
ty codes and names of employees never appear together except to 
“Equal Employment Opportunity” officers. Computer access to 
EEO information controlled by written direction of Assistant 
Director (USIA) EEO.

Retention and disposal: Old computer reports destroyed by 
shredding when new listings are produced; computer tapes and 
discs are retained indefinitely; other records are retained until em
ployee is separated, and disposed of by transfer to Civil Service 
Commission, other employing agency, Federal Records Center, or 
destruction as directed by internal agency regulations.

System manager(s) and address: Chief, Personnel Operations Divi
sion, 1776 Pennsylvania Ave., N. W., Washington, D. C. 20547.

Notification procedure: Assistant Director (USIA), Public Infor
mation, Room 719, 1750 Pennsylvania Ave., N. W., Washington, D. 
C. 20547.

Record access procedures: Requests from individuals should be 
addressed to: Assistant Director (USIA), Public Information, Room 
719, 1750 Pennsylvania Ave., N. W., Washington, D. C. 20547.

Contesting record procedures: The Agency’s rules for access and 
for contesting contents and appealing initial determinations by the 
individual concerned appear in the Rules Séction of the Federal Re
gister.

Record source categories: The employee himself or herself; em
ployment applications; official personnel records; personnel action 
forms; personnel officers; administrative files; budget and person
nel authorizations; employees’ supervisors; USIA Office of Securi
ty; t r a in in g  officers and other officials involved in personnel 
management.

USIA—23
System name: Non-Official Personnel Files - USIA

System location: U. S. Information Agency, 1776 Pennsylvania 
Ave., N. W., Washington, D. C. 20547.

U. S. Information Agency, 1717 “H” Street, Washington, D. C. 
20547.

U. S. Information Agency, 1750 Pennsylvania Ave., N. W., 
Washington, D. C. 20547.

U. S. Information Agency, 601 D Street, N. W., Washington, D.
C. 20547.

See Appendix I for Location details.
Categories of individuals covered by the system: Current em

ployees, and employees of other agencies detailed to USIA, and 
who are assigned to any of the following Agency elements: Office 
of Public Information; Office of the General Counsel; Press Ser
vice; Office of Research; Office of Administration and Manage
ment, Administrative Services Division; Office of Policy and Plans; 
Office of Security; Information Center Service; Motion Picture and 
Television Service; Office of the Assistant Director, Latin Amer
ica; Office of the Assistant Director, North Africa, Near East and 
South Asia; Office of the Assistant Director, East Asia and Pacific; 
Office of the Assistant Director, Europe.

Categories of records in the system: Job descriptions; personnel 
action forms; payroll change forms; service record cards; letters of 
commendation and other correspondence; material related to em
ployment, experience, training, special qualifications and skills; sa
lary and leave records; (Note: the record material listed above may 
not be contained in the files of all Agency elements listed under 
“ Categories of Individuals” ).

Authority for maintenance of the system: FPM-293-31, Subch. S-8, 
USLA’s Manual of Operations and Administration, Part III-520.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To prepare requests for 
personnel action; to provide convenient access to information about 
employees due to separation from the Office of Personnel. Also see 
Prefatory Statement of General Routine Uses.

Information is made available on a need-to-know basis to person
nel of the U. S. Information Agency as may be required in the per
formance of their official duties.

Information in these files is not normally available to individuals 
or agencies outside the U. S. Information Agency, but records may 
be released to other government agencies who have statutory or 
other lawful authority to maintain such information.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: *

Storage: Paper records in file folders.
Retrievability: Indexed by individual name.
Safeguards: Maintained locked file cabinets.
Retention and disposal: When employee separates from the Agen

cy, file is forwarded to the Office of Personnel for screening and 
disposal.

System manager(s) and address: Deputy Assistant Director, Office 
of Public Information, 1750 Pennsylvania Ave., N. W., Washington,
D. C. 20547.

Executive Officer, Press Service, 1776 Pennsylvania Ave., N. 
W., Washington, D. C. 20547.

Executive Officer, Office of Research, 1750 Pennsylvania Ave., 
N. W., Washington, D. C. 20547.
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Administrative Officer, Administrative Services Division, 1776 
Pennsylvania Ave., N. W., Washington, D. C. 20547.

Executive Officer, Office of Policy and Plans, 1750 Pennsylvania 
Ave., N. W., Washington, D. C. 20547.

Executive Officer, Information Center Service, 1717 ‘H‘ Street, 
N. W., Washington, D. C. 20547.

Program Coordinator, Office of Assistant Director ) (USIA), 
Latin America, 1750 Pennsylvania Ave., N. W., Washington, D. C. 
20547.

Program Coordinator, Office of Assistant Director (USIA), East 
Asia and Pacific, 1750 Pennsylvania Ave., N. W., Washington, D.
C. 20547.

Administrative Assistant, Office of the General Counsel 1750 
Pennsylvania Ave., N. W., Washington, D. C. 20547.

Administrative Officer, Office of Security, 1750 Pennsylvania 
Ave., N.W., Washington, D. C. 20547.

Executive Officer, Motion Picture and Television Service, 601 
‘D‘ Street, N. W., Washington, D. C. 20001

Program Coordinator, Office of Assistant Director (USIA), North 
Africa, Near East & South Asia, 1750 Pennsylvania Ave., N. W., 
Washington, D. C. 20547.

Program Coordinator, Office of Assistant Director (USIA), Eu
rope, 1750 Pennsylvania Ave., N. W., Washington, D. C. 20547.

Notification procedure: Assistant Director (USIA), Public Infor
mation, 1750 Pennsylvania Ave., N. W., Washington, D. C. 20547.

Record access procedures: Requests from individuals should be 
addressed to: Assistant Director (USIA), Public Information, 1750 
Pennsylvania Ave., N. W., Washington, D. C. 20547.

Contesting record procedures: The Agency’s rules for access and 
for contesting contents and appealing determinations by the in
dividual concerned appear in the Rules Section of the Federal Re
gister.

Record source categories: From the individual concerned; copies 
of actions originated by the USIA Office of Personnel and Train
ing; USIA Payroll Office; supervisors of employees on whom 
records are maintained.

USIA—24
System name: Overseas Personnel Files and Records—USIA

System location: The U. S. Information Agency maintains 
establishments overseas in 111 foreign countries which are 
designated as mission posts, branch posts, regional service centers, 
VOA relay stations, and media extentions. A current listing of 
names and addresses of overseas establishments is not considered 
practical for Privacy Act purposes, due to the fact that such a list 
would require frequent amendment. Changing of office locations, 
opening of new offices, closing of established offices and realign
ment of geographic areas have become practical realities in con
ducting the Agency’s mission overseas. Individuals who feel that 
records pertaining to themselves are maintained at any one of our 
overseas locations may contact the Agency’s Office of Public In
formation, Room 719, 1750 Pennsylvania Ave., N. w., Washington,
D. C. 20547. The Agency maintains an index of its records, includ
ing a current listing of overseas posts, which is available to the 
public as indicated in 22 CFR Ch. V, Rules for Implementing the 
Freedom of Information Act.

Categories of individuals covered by the system: Foreign Service 
employees of the U. S. Information Agency who are serving or 
have served at any of the Agency’s overseas establishments.

Categories of records in the system: Personnel evaluation reports, 
travel orders, personnel action forms, payroll change forms, travel 
vouchers, residence and dependency reports, correspondence re
lated to transfer of duty station or training assignments.

Authority for maintenance of the system: The Foreign Service Act 
of 1946.

Routine uses id records maintained in the system, including catego
ries of users and the purposes of such uses: Maintained for con
venience due to separation from main office; for use by senior 
USIA officers at overseas establishments in evaluating the per
formance of subordinate officers; for planning future staffing 
requirements; dates of reassignment of officers; entitlement to 
foreign service allowances; home address and next of kin in the 
United States in case of emergency; settlement of personal busi
ness after departure of employee from, the overseas establishment. 
Also see Prefatory Statement of General Routine Uses.

Information in these files is available only to American foreign 
service employees on a need-to-know basis as may be required in 
the performance of their official duties.

The principal user of this information outside the U. S. Informa
tion Agency is the U. S. Department of State.

The information may also be released to other government agen
cies who have statutory or other lawful authority to maintain such 
information.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: *

. Storage: Paper records in file folders.
Retrievability: By name of the individual.
Safeguards: Maintained in locked file cabinets.
Retention and disposal: Destroyed three years after employee’s 

departure from the post. (Reference USIA’s Manual of Operations 
and Administration, Part-III-Exhibit 630A-3, Page 3).

System manager(s) and address: See “ System Location” above.
Notification procedure: Assistant Director (USIA), Public Infor

mation, 1750 Pennsylvania Ave., N. W., Washington, D.C. 20547.
Record access procedures! Requests from individuals should be 

addressed to: Assistant Director (USIA), Public Information, 1750 
Pennsylvania Ave., N. W., Washington, D. C. 20547.

Contesting record procedures: The Agency’s rules for access and 
for contesting contents and appealing determinations by the in
dividual concerned appear in the Rules Section of the Federal Re
gister.

Record source categories: All documents contained in these 
records are duplicates of material originated by other elements of 
the U. S- Information Agency or, in some instances, by the Depart
ment of State.

USIA—25
System name:- Personnel Security and Integrity 

Record—IOS—USIA
System location: Office of Security, Room 911, U. S. Information 

Agency, 1750 Pennsylvania Ave., N. W., Washington, D. C. 20547.
Categories of individuals covered by the system: All persons cur

rently or formerly employed or used under .contract in the U. S.; all 
Americans currently or formerly employed or used under contract 
in other countries; some but not all foreign nationals currently or 
formerly employed or used under contract in other countries; 
former applicants who were not employed; persons whose services 
are or were otherwise utilized by a component of USIA, whether 
compensated or not; prospective spouses of USIA employees; and 
other persons who are significantly identified with persons whose 
services have at one time or another been utilized or considered by 
the Agency in one or more of the manners indicated herein. Names 
are also cross-indexed on persons not so identified but who are or 
were significantly involved in non-security related administrative 
inquiries conducted by the Security Office of USIA, such as mal
feasance, nonfeasance, misfeasance, conflicts of interest, tort mat
ters, equal employment opportunity inquiries and other administra
tive investigations conducted at the request of other elements of 
the Agency, and on persons, of intelligence and counterintelligence 
interest whose names appeared in the press, or are contained in 
documents furnished by the FBI, CIA and other intelligence and 
counterintelligence agencies of the U. S. Government.

Categories of records in the system: Reports of Investigation con
ducted by the Security Office of USIA and by other government 
agencies, inter-office correspondence, Relevant correspondence and 
memoranda originated by other elements of USIA, other federal 
agencies, otheF governmental entities (i.e., state and local authori
ties), corporate and private entities and by individuals. Addi
tionally, records are maintained of security violations and con
sequent recommendations for disciplinary action. The system con
tains reports of briefings and debriefings of employees and other 
performing services for USIA at overseas posts and evaluative 
summaries of individual files. Not all files, however, contain all of 
the above elements.

Authority for maintenance of the system: The authority of the Of
fice of Security t6 collect and maintain security data is based on 
Section 1001 of the United States Information and Education 
Exchange Act of 1948, 62 Stat. 13, 22 U.S.C. Section 1434, as 
amended, 66. Stat. 43, (1952), Reorganization Plan No. 8 of 1953 , 67 
Stat. 642, Executive Order 10477 of August 1, 1953 as amended, 
the Act of August 26, 1950 64 Stat. 4 76, 5 U.S.C.A^ 3571, 7312, 
7501, 7512 and 7532,-Executive Order No. 10450 of April 27, 1953 
as amended, and Executive Order 11652 of March 8, 1972.
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The authority of the Office of Security to collect and maintain 
certain administrative data, as the investigative arm of the Agency, 
is based on.22 USC 1434; Foreign Service Act of 1946, Sec. 611; 
Reorganization Plan No. 8; E.O. 10477; 5 USC Chap. 33.

Routine uses of records maintained in the system, including catego* 
ries of users and the purposes of such uses: Making security deci
sions on applicants forjemployment. In certain cases data in securi
ty files is used by the Personnel Office and the Foreign Service 
Board of Examiners to determine the qualifications and suitability 
of an applicant.

Making security decisions on Agency employees to determine 
whether previously granted security clearances may remain in ef
fect.

Making advisory opinions on individuals used by the Agency in a 
limited or unlimited contractual manner or otherwise and granting 
exceptions to the Agency’s regulations governing such usage under 
a delegation of authority from the Director.

Giving security certifications in writing or orally to other Security 
Offices of the Federal Government.

Making security decisions as to the advisibility of assigning em
ployees to certain areas of the work! or to certain positions within 
the Agency.

Making security decisions as to the advisibility of certain promo
tions as required by Agency regulations.

Making security decisions as to granting an employee a crypto
graphic clearance under regulations for such clearance enforced by 
the Department of State.

Making an advisory opinion as to the effect on an employee’s 
security clearance of a marriage to a non U. S. citizen.

Reviewing the files in certain cases of non-citizen employees of 
USIA abroad to determine whether they may be granted a security 
certification.

Reviewing the files of former Agency employees and applicants 
never employed to determine what investigative material must be 
returned to the Civil Service Commission as required by that Com
mission.

Forwarding the investigative material to certain designated em
ployees of the Personnel Office and of other offices of USIA.

Advising duly authorized security officers of other agencies of 
significant security data in the file of an Agency employee or appli
cant.

Advising the Civil Service Commission that significant security 
or suitability data was developed during a pre-employment in
vestigation of an applicant, or during an investigation of an Agency 
employee who left the Agency’s employment prior to a final adjudi
cation of the case.

To determine whether the Office of Security has previous record * 
of individuals or organizations of interest to the Agency as poten
tial employees, contractors or in some ndn-compensated activity, or 
previous record of individuals or organizations becoming of interest 
as the result of significant identification with persons or organiza
tions of current interest to the Agency.

To determine what investigation might be - required in the 
processing of individuals or organizations of interest to the Agency 
as potential employees or contractors, or in non-compensated use.

To determine specific areas of inquiry by Agents of the Office of 
Security or agents of other federal agencies acting in our behalf, 
engaged in the various types of security/suitability investigations 
conducted by the office, i.e., applicant interviews, applicant update 
investigations, employee investigations, administrative inquiries, 
debriefings and employee interviews.

To determine whether periodic updating of employee security 
clearances are required and further determine the appropriate scope 
of update investigations.

To assist in determining the extent to which allegations against 
employees or applicants should be investigated.

Review of IOS investigative material “by authorized representa- 
toyes of other U. S. Government agencies having security or suita
bility interests.

Furnish to the Department of Justic information indicating possi
ble violation of criminal laws.

Review for research projects originating from within and outside 
IOS, i.e., surveys of exhibit guide debriefings, and statistical sur
veys regarding the conduct of various types of investigations and 
the results thereof.

To deteraiine whether debriefings are indicated.
To furnish biographical data to other elements of the agency.
To furnish data, to the extent necessary to identify the individual 

adequately, to any other record custodian in order to obtain infor-

39347
mation relevant to a legitimate investigative or intelligence interest 
of the U.S. Information Agency.

To provide guidance for employees having had and anticipating 
contacts with certain foreign nationals.

To assess recommendations for disciplinary action based on 
violations of security regulations.

Also see Prefatory Statement of General Routine Uses.
Individual files are used by the Assistant Director (Security) as 

reference in contacts and correspondence with USIA Director, 
Deputy Director, General Counsel, Assistant Directors and other 
USIA personnel when necessary to resolve specific personnel 
security matters. In addition, files are also used by him in cor
respondence and contacts with other government agency officials 
when necessary to inform them of information available in USIA 
Office of Security files.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: *

Storage: Various written-entry document forms.
Retrievability: Indexed by serial file number through card index 

by name.
Safeguards: Persons having access are security-cleared and must 

establish a “need to know’’ the information under routine use poli
c ies and practices established by Statute, Executive Order, and 
Agency Regulation. When not in personal custody, files are stored 
in combination-locked containers or intrusion alarmed area.

Retention and disposal: ^Records are retained indefinitely, with 
CSC investigative reports returned to that agency and the balance 
of records sent to archival storage when no longer active.

System manager(s) and address: Assistant Director (Security), U. 
S. Information Agency, 1750 Pennsylvania Ave., N. W., Washing
ton, D. C. 20547.

Notification procedure: Assistant Director (Public Information) U. 
S. Information Agency, 1750 Pennsylvania Ave., N. W., Washing
ton, D.C. 20547.

Record access procedures: Requests from individuals should be 
addressed to: Assistant Director (Public Information) U. S. Infor
mation Agency, 1750 Pennsylvania Ave., N.W., Washington, D. C. 
20547.

Contesting record procedures: The Agency’s rules for access and 
for contesting contents and appealing determinations by the in
dividual concerned appear in the Rules Section of the Federal Re
gister.

Record source categories: Biographic and personal history infor
mation furnished voluntarily by applicants and employees.

•Reports of Investigation conducted by the Civil Service Commis
sion, the Federal Bureau of Investigation, the Department of State 
and other government investigative agencies.

Reports of Investigation conducted by the Office of Security, 
USIA.

Investigative sources include information furnished by the sub
ject of the investigation during personal interviews, record checks 
at other government agencies, records of professional organiza
tions, real estate and rental agencies, baptismal records, police and 
credit records, interviews of former and present employers, super
visors, references, teachers, neighbors and other acquaintances. 
Educational and medical records are also checked when ap
propriate.

Intelligence reports relating to USIA interests which are 
furnished by other federal agencies.

Various public records and indices such as those produced by 
committees of Congress.

Information furnished by employees of USIA, employees of 
other government agencies, non governmental entities or members 
of the public at large who occasionally furnish information to USIA 
in the interests of national security or the integrity of the federal 
service.

USIA-26
System name: Press Service Contributors—IPS—USIA

System location: U. S. Information Agency, Press and Publication 
Service, 1776 Pennsylvania Ave., N. W,, Washington, D. C. 20547.

Categories of individuals covered by the system: Free-lance 
writers, photographers and artists who are available to USIA on an 
intermittent, fixed-fee basis to perform services for the Agency 
outside of Washington, D.C.; authors of newspaper and magazine 
articles.
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Categories of records in the system: Copies of purchase orders is
sued to contributors; biographic data on contributors, including ad
dresses, phone numbers, type of security clearances, specialties, 
foreign languages; data on number of times contributors have been 
used and fees paid for services; cross-indexed records, by author, 
of newspaper and magazine articles for which reprint/translation 
rights have been obtained covering republication by USIA/USIS . 
and/or the local press outside the United States. .

Authority for maintenance of the system: IA-PR 19-1. 103 issued 
under authority of 5 USC Chap. 3 and Federal Property and Ad
ministrative Services Act of 1949 (P. L. 152, 81st Congress) as 
amended.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Reference material used 
to select writers, artists and/or photographers, as required, to pro
vide coverage of newsworthy events, such as, interviews with 
foreign visitors and students, and coverage of conferences outside 
of Washington, D. C.; also used to determine the type of security 
clearance held by contributor before granting an assignment; used 
to check on completion of assignment before payment for services 
is approved; for office reference in identifying articles, locating 
authors, checking the extent of rights previously obtained and for 
use in the Agency’s Overseas Information Program. Also see Prefa
tory Statement of General Routine Uses.

Information is made available on a need-to-know basis to person
nel of the U. S. Information Agency as may be required in the per
formance of their official duties.

Information in these files is not normally available to individuals, 
or agencies outside the U. S. Information Agency, but records may 
be released to other government agencies who have statutory or 
other lawful authority to maintain such information.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: *

Storage: Purchase order paper records in files folders. Biographic 
data is kept on 3 x 5 cards.

Retrievability: By name and geographic location of the contribu
tor; author files maintained alphabetically by name.

Safeguards: Maintained in locked file cabinets.
Retention and disposal: Purchase orders retained for two years 

and then destroyed. Biographic data retained until contributor is no 
longer available, has died or . moved; author index retained in
definitely.

System managers) and address: Executive Office, Press and 
Publications Service, 1776 Pennsylvania Ave., N. W., Washington, 
D. C. 20547.

Notification procedure: Assistant Director (USIA), Public Infor
mation, 1750 Pennsylvania Ave., N. W., Washington, D. C. 20547.

Record access procedures: Requests from individuals should be 
addressed to: Assistant Director (USIA), Public Information, 1750 
Pennsylvania Ave., N. W., Washington, D. C. 20547.—

Contesting record procedures: The Agency’s rules for access and 
for contesting contents and appealing determinations by the in
dividual concerned appear in the Rules Section of the Federal Re
gister.

Record source categories: Referrals by city editors of local 
newspapers; other free-lance contributors.; biographic data provided 
by individual concerned; data on authors obtained from the 
newspaper of magazine article in which the original article ap
peared, from the author directly or from standard references such 
as ‘‘Who’s Who” and “ Editorand Publisher.”

USIA—27
System name: Press Service Photographer File—IPS—USIA

System location: U. S. Information Agency, Press and Publica
tions Service, 1776 Pennsylvania Ave., N. W., Washington, D. C. 
20547.

Categories of individuals covered by the system: Free-lance 
photographers and picture agents; prominent Americans.

Authority for maintenance of the system: Personal data on free
lance photographers such as name, address, telephone number, 
price charged for services, specialties, availability of rights, previ
ous USIA assignments, evaluations of photographer’s work; photo
graphs of prominent Americans.

Authority for maintenance of the system: IAPR-191.103 issued 
under authority of 5 USC Chap. 3, and the Federal Property and 
Administrative Services Act of 1949 (P. L. 152, 81st Congress), as 
amended.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To acquire existing pic
tures; to select photographers for specific assignments; for general 
photo research; for use in the Agency’s Overseas Information Pro
gram. Also see Prefatory Statement of General Routine Uses.

Information is made available on a need-to-know basis to person
nel of the U. S. Information Agency as may be required in the per
formance of their official duties.

Information in these files is not normally available to individuals 
or agencies outside the U. S. Information Agency, but records may 
be released to other agencies who have statutory or other lawful 
authority to maintain such information.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: *

Storage: Card file and paper records in file folders; mounted and 
unmounted prints; 3x5 index cards and 35 mm and 4x5 trans
parencies.

Retrievability: By name of the individual concerned.
Safeguards: Maintained in locked file cabinets.
Retention and disposal: Paper records on photographers are main

tained y indefinitely, or until individual is no longer available for 
assignment; picture files retained indefinitely or until no longer use
ful; outdated pictures retired to Federal Records Center.

System manager(s) and address: Executive Office, Press and 
Publication Service, 1776 Pennsylvania Ave., N. W., Washington,’ 
D. C. 20547.

Notification procedure: Assistant Director (USIA), Public Infor
mation, 1750 Pennsylvania Ave., N. W., Washington, D. C. 20547.

Record access procedures: Requests from individuals should be 
addressed to: Assistant Director (USIA), Public Information, 1750 
Pennsylvania Ave., N. W., Washington, D. C. 20547.

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing determinations by the" individual concerned 
appear in the Rules Section of the Federal Register.

Record source categories: From the individuals concerned; from 
publications, photo agencies and photographer associations; photos 
taken by USLA photographers or obtained from various news ser
vices.

USIA—28
System name: Printout of Minority Group Designator (MGD) Data 

System IEO—USIA
System location: U. S. Information Agency, Office of Equal Em

ployment Opportunity, 1750 Pennsylvania Ave., N. W., Washing
ton, D. C. 20547.

Categories of individuals covered by the system: All current em
ployees of USIA.

Categories of records in the system: Computer printout containing 
names of all USIA employees identified by name, sex, race, na
tional origin, grade and Wage scale.

Authority for maintenance of the system: Draft FPM 713, and 
Public Law 93-571—5 USC 522 as amended.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To compile statistical 
records of minority and female employment and promotion within 
the Agency; for inclusion in Agency’s Equal Employment Opportu
nity Affirmative Action Plan; for determinations in complaints of 
discrimination. Also see Prefatory Statement of General Routine 
Uses. - r

Information is made available on a need-to-know basis to person
nel of the U.S. Information Agency as may be required in the per
formance of their official duties.

The principal user of this information outside the U. S. Informa
tion Agency is the Civil Service Commission.^

The information may also be released to other government agen
cies who have statutory or other lawful authority to maintain such 
information.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: *

Storage: Paper records in file foldters (computer reports).
Retrievability: By name, sex, race, national origin, grade and 

wage scale.
Safeguards: Maintained in locked file cabinets.
Retention and disposal: Records maintained indefinitely.
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System manager(s) and address: Assistant Director (USIA), Equal 
Employment Opportunityn 1750 Pennsylvania Ave., N. W., 
Washington, D. C. 20547.

Notification procedure: Assistant Director (USIA), Public Infor
mation, 1750 Pennsylvania Ave., N. W., Washington, D.C. 20547.

Record access procedures: Requests from individuals should be 
addressed to: Assistant Director (USIA), Public Information, 1750 
Pennsylvania Ave., N. W., Washington, D. C. 20547.

Contesting record procedures: The Agency’s rules for access and 
for contesting contents and appealing determinations by the in
dividual concerned appear in the Rules Section of the Federal Re
gister.

Record source categories: From the employee concerned; USIA 
personnel data; visual inspection of the employee.

USIA—29
System name: Recruitment, Contractor and Vendor

File—IOR—tUSLA
System location: U. S. Information Agency, Office of Research, 

1750 Pennsylvania Ave., N. W., Washington, D. C. 20547.
Categories of individuals covered by the system: Job applicants; 

prospective contractors or vendors (or principals of firms); and any 
other individuals from whom services (whether compensated or 
not) may be formally solicited by the Office of Research.

Categories of records in the system: Resumes, employment inqui
ries and related correspondence; records on the security clearance 
status of prospective contractors or vendors.

Authority for maintenance of the system: USIA’s Manual of 
Operations and Administration, Part VIII; Federal Records Act, 44 
USC 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To review qualifications 
of candidates for employment; to comply with security regulations 
in procurement actions or when soliciting services from outsiders. 
Also see Prefatory Statement of General Routine Uses.

Information is made available on a need-to-know basis to person
nel of the U. S. Information Agency as may be required in the per
formance of their official duties.

This information is not normally available to individuals or agen
cies outside the U. S. Information Agency, but it may be released 
to other government agencies who have statutory or other lawful 
authority to maintain such information.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: *

Storage: Paper records maintained in file folders.
Retrievability: Indexed alphabetically by -the name of the in

dividual.
Safeguards: Files are kept in bar-lock file, cabinets. •
Retention and disposal: Security clearance status records on con

tractors and vendors maintained indefinitely; employment applica
tions and inquiries are retained for two years or as long as there is 
an interest or prospect of employment of the individual; at which 
time records are disposed of in accordance with internal disposal 
requirements.

System manager(s) and address: Executive Officer, Office of 
Research, 1750 Pennsylvania Ave., N. W., Washington, D. C. 
20547. .

Notification procedure: Assistant Director (USIA), Public Infor
mation, 1750 Pennsylvania Ave., N. W., Washington, D. C. 20547.

Record access procedures: Requests from individuals should be 
addressed to: Assistant Director (USIA), Public Information, 1750 
Pennsylvania Ave., N. W.,Washington, D. C. 20547.

Contesting record procedures: The Agency’s rules for access and 
for contesting contents and appealing determinations by the in
dividual concerned appear in the Rules Section of the Federal Re
gister. -
- Record source categories: From the individuals concerned and 
from USIA’s Office of Security.

USIA—30
System name: Recruitment Records—IGC—USIA

System location: U. S. Information Agency, Office of the General 
•Counsel, 1750 Pennsylvania Ave., N. W., Washington, D. C. 20547.

Categories of -individuals covered by the system: Applicants for 
legal and summer intern positions.

Categories of records in the system: Inquiries from attorneys and 
law students seeking employment with the Office of the General 
Counsel, resumes and responses to inquiries.

Authority for maintenance of the system: Federal Records Act of 
1950, as amended, 44 U.S.C. 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: For reference and 
screening of candidates for vacancies on the Agency’s legal staff. 
Also see Prefatory Statement of General Routine Uses.

Information is made available on a need-to-know basis to person
nel of the U. S. Information Agency as may be required in the per
formance of their official duties.

Information in these records is not normally made available to in
dividuals or agencies outside the U.S. Information Agency, but 
records may be released to other lawful authority to maintain such 
information.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: *  •

Storage: Paper records in file folders.
Retrievability: Filed alphabetically by name.
Safeguards: Maintained in locked file cabinets.
Retention and disposal: Records are kept one year and then 

destroyed by shredding.
System manager(s) and address: Administrative Assistant, Office 

of the General Counsel, 1750 Pennsylvania Ave., N. W., Washing
ton, D. C. 20547.

Notification procedure: Assistant Director (USIA), Public Infor
mation, 1750 Pennsylvania Ave., N. W., Washington, D. C. 20547.

Record access procedures: Requests from individuals should be 
addressed to: Assistant Director (USIA), Public Information, 1750 
Pennsylvania Ave., N. W., Washington, D. C. 20547.

Contesting record procedures: The Agency’s rules for access and 
for contesting contents and appealing determinations by the in
dividual concerned appear in the Rules Section of the Federal Re
gister.

Record source categories: Unsolicited inquiries and job applica
tions received from individuals who are seeking employment with 
USIA’s legal staff.

USIA—31
System name: Recruitment Records—IPT—USIA

System location: U. S. Information Agency, Office of Personnel 
& g Training, 1776 Pennsylvania Ave., N. W., Washington, D. C. 
20547, and 300 C Street, S. W., Washington, D.C. 20547.

Categories of individuals covered by the system: Applicants for 
foreign service or domestic employment; applicants for. personnel 
or management intern positions; employees hired under the worker- 
trainee program; individuals certified by the Civil Service Commis
sion for appointment consideration.

Categories of records in the system: Employment application 
forms; resumes and replies to employment inquiries; personnel 
security data forms; results of written examinations; notes on inter
views by selection panels; records on availability of job applicants; 
CSC employment certificates.

Authority for maintenance of the system: 44 USC 3101; FPM 333 
Sübch. 1-1, FPM Chap. 713, FPM Bulletin 713-31, FPM 332, Ap
pendix B, FPM Chap. 731, FPM Chap. 732.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Used for recruitment and 
evaluating employment applicants; to determine Agency employ
ment needs; evaluation of minority hiring practices; selection of 
candidates for intern and other programs; evaluation of progress of 
employees on worker-trainee programs; monitor status of pre-em
ployment security investigation. Also see Prefatory Statement of 
General Routine Uses.

Information is made available on a need-to-know basis to person
nel of the U. S. Information Agency as may be required in the per
formance of their official duties.

The principal users of this information outside the U. S. Informa
tion Agency are: the Civil Service Commission; the Director 
General of the Foreign Service, U. S. Department of State; ac
credited investigators.

The information may also be released to other government agen
cies who have statutory or other lawful authority to maintain such 
information.
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: *

Storage: Paper records in file folders.
Retrievability: By name of the individual.
Safeguards: Maintained in locked file cabinets.
Retention and disposal: Records of successful employment can

didates transferred to official personnel folder; records of unsuc
cessful candidates destroyed; CSC certificates retained indefinitely; 
security files destroyed after candidate is given security clearance; 
other records retained indefinitely or disposed of in accordance 
with Agency’s internal regulations.

System manager(s) and address: Chief, Personnel Operations Divi
sions, 1776 Pennsylvania Ave., N. W., Washington, D. C. 20547.

Notification procedure: Assistant Director (USIA), Public Infor
mation, 1750 Pennsylvania Ave., N. W., Washington, D. C. 20547.

Record access procedures: Requests from individuals should be 
addressed to: Assistant Director (USIA), Public Information, 1750 
Pennsylvania Ave., N. W., Washington, D. C. 20547.

Contesting record procedures: The Agency’s rules for access and 
for contesting contents and appealing initial determinations by the 
individual concerned appear in the Rules Section of the Federal Re
gister.

Record source categories: Employment applicants; college trans
cripts and other recruitment sources; test scores provided by test
ing Agency; notes prepared by selection panels; the Civil Service 
Commission; USIA Office of Security.

USIA—32
System name: Senior Officer and Prominent Employee Information 

Files I/R—USIA ' 0
/ System location: U. S. Information Agency, Office of Public In
formation, 1750 Pennsylvania Ave., N. W., Washington, D. C. 
20547.

Categories of individuals covered by the system: Leaders of the U. 
S. Information Agency and other prominent employees.

Categories of records in the system: Photographs, biographic data 
sheets and past press releases.

Authority for maintenance of the system: The Federal Records 
Act, 44 USC 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: For responding to press 
inquiries and in the preparation of Agency press releases concern
ing leaders of the U. S. Information Agency and prominent em
ployees. Also see Prefatory Statement of General Routine Uses.

Information is made available on a need-to-know basis to person
nel of the U. S. Information Agency as may be required in the per
formance of their official duties.

While this information is generally available to the public upon 
request, it may also be released to other government agencies who 
have statutory or other lawful authority to maintain such informa
tion.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: *

Storage: Paper records and photographs in file folders.
Retrievability: By name of the individual employee.
Safeguards: Maintained in locked file cabinets.
Retention and disposal: Records are disposed of upon separation 

of the employee.
System managers) and address: Deputy Assistant Director, Public 

Information, 1750 Pennsylvania Ave., N. W., Washington, D. C. 
20547.

Notification procedure: Assistant Director (USIA), Public Infor
mation, 1750 Pennsylvania Ave., N. W., Washington, D. C. 20547.

Record access procedures: Requests from individuals should be 
addressed to: Assistant Director (USIA), Public Information, 1750 
Pennsylvania Ave., N. W., Washington, D. C. 20547.

Contesting record procedures: The Agency’s rules for access and 
for contesting contents and appealing determinatiohs by the in
dividual concerned appear in the Rules Section of the Federal Re
gister.

Record source categories: The Department of State’s Biographic 
Register; from the individual concerned; copies of press releases 
concerning the individual.

USIA—33
System name: Senior Officer Files—IPT—USIA

System location: U. S. Information Agency, Office of Personnel 
& Training, 1776 Pennsylvania Ave., N. W., Washington, D. C. 
20547, and 300 ‘C‘ Street, S. W., Washington, D. C. 20547.

Categories of individuals covered by the system: Employees in 
grades GS-14, 15, 16, 17, 18 and foreign service officer class 
equivalents (FSIO, FSR, FSLR-1,2,3.)

Categories of records in the system: Biographical, professional and 
experience information on employees nominated for senior level 
positions, position descriptions and position evaluations.

Authority for maintenance of the system: FPM 305, Supp. 305-1, 
FPM-300 Subch. 3.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Reference material for 
the Director’s staff, element heads and personnel officers; place
ment of high level employees in proper management positions and 
to insure their consideration for vacancies government-wide; used 
by personnel officers for personnel management functions; 
requested from time to time by CSC, OMB and Congress for posi
tion control of supergrade employees. Also see Prefatory Statement 
of General Routine Uses.

Information is made available on a need-to-know basis to person
nel of the U. .S. Information Agency as may be required in the per
formance of their official duties.

The principal users of this information outside the U. S. Informa
tion Agency are: the Civil Service Commission; the Office of 
Management and*Budget; the Congress; personnel officers in other 
government agencies as a result of a transfer or potential transfer 
of the individual to whom the records pertain.

The information may also be released to other government agen
cies who have statutory or other lawful authority to maintain such 
information.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: *

Storage: Paper records in file folders.
Retrievability: By name and grade of individual, or combinations 

of name and grade.
Safeguards: Maintained in locked file cabinets.
Retention and disposal: Records maintained indefinitely, or until 

employee is separated, at which time pertinent information is filed 
in the official personnel folder; all other material is destroyed as 
provided in Agency internal regulations.

System manager(s) and address: Chief, Personnel Operations Divi
sion, 1776 Pennsylvania Ave., N. W., Washington, D. C. 20547.

Notification procedure: Assistant Director (USIA), Public Infor
mation, 1750 Pennsylvania Ave., N. W., Washington, D. C. 20547.

Record access procedures: Requests from individuals should be 
addressed to: Assistant Director, (USIA), Public Information, 1750 
Pennsylvania Ave., N. W., Washington, D. C. 20547.

Contesting record procedures: The Agency’s rules for access and 
for contesting contents and appealing initial determinations by the 
individual concerned appear in the Rules Section of the Federal Re
gister.

Record source categories: Official Personnel Folders; from the 
employee; element heads; position classifiers.

USIA—34
System name: Speaker File—IAA—USIA

System location: Office of the Assistant Director (Africa), U. S- 
Information Agency, Room 519, 1750 Pennsylvania Ave., N. W., 
Washington, D. C. 20547.

Categories of individuals covered by the system: Artists and 
Speakers considered qualified to conduct programs at USIA s over
seas posts in sub-Sahara Africa.

Categories of records in the system: Biographic data on speakers 
and artists; evaluation of reports of past service; itineraries.

Authority for maintenance of the system: The Federal Records 
Act, 44 USC 3101.

Routine uses of records maintained in the system, including catego 
ries of users and the purposes of such uses: To provide basic P®fs0" 
nel and program information in order to arrange regional schedu 
for speakers and artists. Also see Prefatory Statement of Gene 
Routine Uses.
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Information is made available on a need-to-know basis to person-, 
nel of the U. S. Information Agency as may be required in the per
formance of their official duties. Information in these records is not 
normally made available to individuals or agencies outside USIA, 
but records may be released to other government agencies who 
have statutory or other lawful authority to maintain such informa
tion.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: *

Storage: Paper records in file folders.
Retrievability: By the name of the individual concerned.
Safeguards: Maintained in locked file cabinets.
Retention and disposal: Records are held as long as the individual 

is a prospective speaker or artist.
System manager(s) and address: Regional Cultural Affairs Officer, 

Office of the Assistant Director (Africa), U.S. Information Agency, 
1750 Pennsylvania Ave., N. W., Washington, D. C. 20547.

Notification procedure: Assistant Director (USIA), Public Infor
mation, 1750 Pennsylvania Ave., N. W., Washington, D. C. 20547.

Record access procedures: Requests from individuals should be 
addressed to: Assistant Director (USIA), Public Information, 1750 
Pennsylvania Ave., N. W., Washington, D. C. 20547.

Contesting record procedures: The Agency’s rules for access and 
for contesting contents and appealing determinations by the in
dividual concerned appear in the Rules Section of the Federal Re
gister. :ifm

Record source categories: Originated through correspondence with 
speakers and correspondence with individual USIA posts overseas.

USIA—35
System name: Speaker File—IEA—USIA

System location: U. S. Information Agency, Office of the 
Assistant Director, East Asia and Pacific, 1750 Pennsylvania Ave., 
N. W., Washington, D. C. 20547.

Categories of individuals covered by the system: Prospective in
dividual and actual speakers at USIA overseas posts in the East 
Asia and Pacific geographic area. Speakers may include STAGS, 
volunteers, U. S. Government officials, and others.

Categories of records in the system: Biographic data on prospec
tive speakers, including lists of topics, dates of previous service to 
USIA, travel vouchers processed, amounts charged Agency and 
method of payment, and in some cases, evaluations of speakers by 
overseas posts.

Authority for maintenance of the system: Federal Records Act, 44 
u s e  3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Biographic data and 
evaluations of speakers and their suitability to engage in Agency 
programs. Also see Prefatory Statement of General Routine Uses.

Information is made available on a need-to-know basis to person
nel of the U.S. Information Agency as may be required in the per
formance of their official duties.

The principal user of this information outside the_U. S. Informa
tion Agency is the U. S. Department of State.

The information may also be released to other government agen
cies who have statutory or other lawful authority to maintain such 
information.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: *

Storage: Paper records in file folders.
Retrievability: Indexed by name of the individual.
Safeguards: Maintained in locked file cabinets, available only to 

authorized persons.
Retention and disposal: Retained as long as the speaker has topi

cality for area programs. Records are destroyed thereafter in ac
cordance with Agency’s internal records retirement procedures.

System manager(s) and address: Program Coordinator, Office of 
the Assistant Director, East Asia and Pacific, 1750 Pennsylvania 
Ave., N. W., Washington, D. C. 20547.

Notification procedure: Assistant Director (USIA), Public Infor
mation, 1750 Pennsylvania Ave., N. W., Washington, D. C. 20547.

Record access procedures: Requests from individuals should be 
addressed to: Assistant Director (USIA), Public Information, 1750

Pennsylvania Ave., N. W., Washington, D. C. 20547.
Contesting record procedures: The Agency’s rules for access and 

for contesting contents and appealing determinations by the in
dividual concerned appear in the Rules Section of the Federal Re
gister.

Record source categories: Originated through correspondence with 
speakers and correspondence with individual USIA posts overseas.

USIA—36
System name: Speaker Name Files—ICS—USIA

System location: U. S. Information Agency, 1717 H Street, N. 
W., Washington, D. C. 20547.

Categories of individuals covered by the system: American spe
cialists and experts in a variety of fields who have participated or 
been considered for participation in the Volunteer Speakers Pro
gram.

Categories of records in the system: A typical file contains the fol
lowing information on or about speakers and prospective speakers 
in the Volunteer Speakers Program administered by the U. S. Infor
mation Agency: Biographic data including education and profes
sional experience, correspondence between the speaker and ICS 
and communications between the Agency and its overseas posts re
garding the speaker’s participation in the program. Many of these 
files also include the results of requests for security information 
from the Office of Security, USIA.

Authority for maintenance of the system: Executive Order No. 
11034 and Executive Order No. 11034 as amended.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Speakers files are used 
routinely by program development officers, program assistants and 
clerical personnel in the daily conduct of the speaker program. 
They are occasionally consulted by other Agency personnel for 
such purposes as preparing advance publicity on speakers who will 
lecture abroad under USIS auspices. Also see Prefatory Statement 
of General Routine Uses.

Information is made available on a need-to-know basis to person
nel of the U. S. Information Agency as may be required in the per
formance of their official duties.

Information in these files is not normally available to individuals 
or agencies outside the U. S. Information Agency, but records may 
be released to other government agencies who have statutory or 
other lawful authority to maintain such information.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: *

Storage: The files are stored in individual folders by name and 
consist of the types of information specified under “Category of 
Record.”

Retrievability: File folders are indexed alphabetically by name 
and filed under five major subjects: Arts and Humanities, 
Economics, International Political and Security Affairs, Political 
and Social Processes, and Science and Technology.

Safeguards: The files are kept in locked file cabinets and, when 
open during office hours, are always tended by one or more em
ployees. Only appropriate personnel are normally allowed to con
sult these files routinely. Other Agency personnel wishing to con
sult them are asked to identify themselves. U. S. government per
sonnel other than USIA very rarely seek access to these files. 
When they do, they are asked to produce specific identification.

Retention and disposal: These records are normally maintained 
for approximately 3 years. Afterward, they are retired to the USIA 
archives fora period of from 5-7 years.

System manager(s) and address: Speaker Coordinator, U. S. Infor
mation Agency, 1717 H Street, N. W., Washington, D. C. 20547.

Notification procedure: Assistant Director (USIA), Public Infor
mation, 1750 Pennsylvania Ave., N. W., Washington, D. C. 20547.

Record access procedures: Requests from individuals should be 
addressed to: Assistant Director (USIA), Public Information, 1750 
Pennsylvania Ave., N. W., Washington, D. C. 20547.

Contesting record procedures: The Agency’s rules for access and 
for contesting contents and appealing determinations by the in
dividual concerned appear in the Rules Section of the Federal Re
gister.

Record source categories: Without significant exceptions, the in
formation on individuals maintained in these files has come from 
the individual concerned or, occasionally, from others at the 
request of that individual.
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FEDERAL POWER COMMISSION 
PRIVACY ACT OF 1974 

Notice of Existence and Character of 
Systems of Records

The Privacy Act of 1974, Pub. L. No. 
93-579 ( 88 Stat. 1896), requires that each 
agency publish at least annually a notice 
of the existence and character of each 
“system of records,” as defined in 5 U.S.C. 
552(a) (5), which the agency maintains. 
Such notice is to contain for each sys
tem of records a description of the name; 
location; categories of individuals on 
whom the records are maintained; the 
categories of records; each routine use 
of the records, as defined in 5 U.S.C. 
552(a) (7); the policies and practices 
governing storage, retrievability, access 
controls, retention, and disposal of the 
records; the title and business address of 
the agency official responsible for the sys
tem of records; agency procedures for 
notification, access, and contest of the 
records in each system; and the cate
gories of the sources of the records in 
each system. 5 U.S.C. 552a(e) (4).

Pursuant to these provisions, Section 
309 of the Federal Power Act, as amended 
(49 Stat. 858-859; 16 U.S.C. 825h), and 
Section 16 of the Natural Gas Act, as 
amended (52 Stat. 830; 15 U.S.C. 717o), 
notice is hereby given that the Federal 
Power Commission proposes to adopt the 
notice of its systems of records as set 
forth below. In addition, there are rec
ords which the Commission maintains 
which are considered by the Commis

PROPOSED RULES

sion to fall outside of the requirements 
of the Privacy Act and therefore are 
not included in this notice.

Any interested person may submit to 
the Federal Power Commission, Wash
ington, D.C. 20426, not later than 
September 26, 1975, comments or sug
gestions in writing concerning all or patt 
of the notice proposed herein. All such 
submittals will be placed in the Com
mission’s public files and will be avail
able for public inspection a t the Com
mission’s Office of Public Information, 
Washington, D.C. 20426, during regular 
business hours. The Commission will 
consider all such submittals before acting 
on the matters proposed herein. An orig
inal and 14 conformed copies should be 
filed with the Secretary of the Commis
sion. Submittals to the Commission 
should indicate the name, and mailing 
address of the person filing the comments 
or suggestions.

The Secretary shall cause prompt 
publication of this notice to be made in 
the F ederal R egister.

By direction of the Commission.
A l p h a b e t i c a l  L i s t  o f  S y s t e m s  N a m e s

Appeals, Grievances, and Complaints Records 
Applications for Interlocking Directorates 

Under the Federal Power Act Maintained 
in the Public Files

Applications for Interlocking Directorates 
Under the Federal Power Act Maintained 
Under Security

Biographical Material on Chairmen, Vice 
Chairmen, Commissioners, Secretaries, and 
Assistant Secretaries of the Federal Power 
Commission

3 9 3 5 3

Biographical Material on .Key Staff Members 
of the Federal Power Commission 

Blood Donor Records
Claims by Employees for Losses of Personal 

Property
Committee Memberships and Assignments 
Computer Usage Production Statistics for 

the Office of Regulatory Information Sys
tems

Congressional Correspondence File Main
tained in the Bureau of Power 

Congressional Correspondence File Main
tained in the Office of the General Counsel 

Correspondence File Maintained in the 
Bureau of Natural Gas 

Data Operator Performance Statistics for the 
Office of Regulatory Information Systems 

Data Sources, within Regulated Industries 
Employee Conduct Records 
Mailing List for Information Concerning Ap

plications for Interlocking Directorates 
Mailing List .for Information Concerning 

Electric Adequacy and Reliability v 
Mailing List for Information Concerning En

ergy Consumption and Demand 
Mailing List for Official Publications 
Mailing List for Press Releases 
Pay and Pay-Related Records [Payroll, 

Travel, Attendance, Leave]
Personnel Investigations Records [Security 

and Suitability]
Personnel Records [General]
Recruiting, Examining, Promotion, and 

Placement Records
Retirement, Life Insurance, and Health Bene

fits Records Time Distribution Reports
The Secretary shall cause prompt 

publication of this notice to be made in 
the F ederal R egister.

By direction of the Commission.
K enneth F. P lumb,

Secretary.
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FPC-1
System name: Appeals, Grievances and Complaints Records - FPC 

(NOTE: This records system supplements the Appeals, 
Grievances, and Complaints Records System of the Civil Ser
vice Commission).

System location:
Office of the Executive Director 
Federal Power Commission 
825 North Capitol Street, N.E.
Washington, D. C. 20426
Office of Administrative Law Judges
Federal Power Commission
825 North Capitol Street, N.E.
Washington, D. C. 20426 
Office of Personnel Programs 
Federal Power Commission 
825 North Capitol Street, N.E.

J: Washington, D. C. 20426 
Office of the General Counsel 
Federal Power Commission 
825 North Capitol Street, N.E.
Washington, D. C. 20426
Office of Individual Investigators and Counselors 
Equal Employment Opportunity Office 
Federal Power Commission 
825 North Capitol Street, N.E.
Washington, D. C. 20426 
The National Personnel Records Center 
111 Winnebargo Street 
St. Louis, Missouri 63118

Categories of individuals covered by the system: Applicants for 
FPC employment, current and former FPC employees, agencies, 
and annuitants who appeal from a determination made by an offi
cial of the FPC or the Civil Service Commission to the Civil Ser
vice Commission, a board established to adjudicate appeals, or to 
the FPC.

Categories of records in the system: This system of records con
tains information or documents relating to a decision or determina
tion made by the FPC or the Civil Service Commission affecting an 
individual. The records include counseling records, decisions or 
determinations, case disposition reports to the Civil Service Com
mission, intra-office and interoffice communications, and 
schedules, tabulations, lists, and organizational charts which con
tain personal information.

Authority for maintenance of the system: 15 U.S.C. 717o; 16 U.S.C. 
825h; 44 U.S.C. 3101

Routine uses of records maintained in the system, including catego-- 
ries of users and the purposes of such uses: These records and infor
mation in the records may be used:

' a. To adjudicate the appeal, complaint, or grievance.
b. To respond to a request from a Member of Congress regarding 

the status of an appeal, complaint or grievance.
c. To provide information to the public on the decision of an ap

peal, complaint, or grievance required by the Freedom of Informa
tion Act.

d. To disclose to a Federal, state, or local agency maintaining 
civil, criminal, or other relevant enforcement information or other 
pertinent information, such as current licenses, if necessary in 
order to obtain information relevant to an FPC decision concerning 
the hiring or retention of an employee, the issuance of a security 
clearance, the letting of a contract or the issuance of a license, 
grant, or other benefit.

e. To disclose to a Federal agency or the D. C. Government, in 
response to its request, in connection with the hiring or retention of 
an employee, the issuing of a security clearance, the reporting of 
an investigation of an employee, the letting of a contract, or is
suance of a license, grant or other benefit by the requesting agen
cy, to the extent that the information is relevant and necessary to 
the requesting agency’s decision on the matter.

f. In the event that this record system indicates a violation or 
potential violation of law, executive order, or regulation, to serve 
as a data source for disciplining “the individual or other FPC em
ployee.

g. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained, 
or for related personnel management functions or manpower stu
dies compiled by the staff or contractor of the Federal

Power Commission.

h. By the Civil Service Commission or the General Accounting 
Office as a data source during the course of on-site inspections or 
audits of FPC operations.

i. By the Federal Power Commission and/or Civil Service Com
mission for purposes of making a decision when an individual is 
questioning the validity of a specific document in his record.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are maintained in file folders, binder^ 
and index cards.

Retrievability: These records are indexed by the names of the in
dividuals on whom they are maintained.

Safeguards: The records are maintained in metal file cabinets 
with manipulation proof combination lock. Access is limited to 
those whose official duties require access. Personnel screening is 
employed to prevent unauthorized disclosure.

Retention and disposal: After the FPC or other decision in a.case, 
other than an equal employment opportunity complaint, all records 
oertaining to the closed case are transferred to the Office of Per
sonnel Programs. After the FPC or other decision in an equal em
ployment opportunity complaint, all records pertaining to the closed 
case are maintained in the Office of the Executive Director. If an 
FPC decision is not appealed to the Civil Service Commission or 
appeal board, as appropriate, the records are maintained up to two 
years and are transferred to the National Personnel Records 
Center, St. Louis, Missouri. The FPC Equal Employment Opportu
nity counselors maintain case records which are not used as a basis 
of an EEO complaint for one year. The disposition of these records 
is handled pursuant to applicable GSA regulations and/or applicable 
internal administrative directives.

System manager(s) and address:
a. Equal employment opportunity complaints records:

Executive Director
Federal Power Commission 
825 North Capitol Street, N.E.
Washington, D. C. 20426

b. All other appeals, grievances, and complaints:
Director, Office of Personnel Programs 
Federal Power Commission
825 North Capitol Street, N.E.
Washington, D. C. 20426

Notification procedure: Same as above. Individuals should provide 
the -appropriate identifying information as required pursuant to 18 
CFR 3b.220.

Record access procedures: Same as above. Individuals should pro
vide the appropriate identifying information as required pursuant to 

-IS CFR 3b.221.
Contesting record procedures: Same as above. Individuals should 

provide the appropriate identifying information as required pur
suant to 18 CFR 3b.224.

Record source categories:
a. Individual to whom the record pertains.
b. Federal Power Commission and/or Civil Service Commission 

officials.
c. Affidavits or statements from employee.
d. Testimonies of witnesses.
e. Official documents relating to the appeal, grievance, or com

plaint.
f. Correspondence from specific organization or persons.

FPC-2
System name: Applications for Interlocking Directorates Under the 

Federal Power Act Maintained in the Public Files—FPC
System location:

Section of Records and Dockets 
Office of Administrative Operations 
Federal Power Commission 
825 th Capitol Street, N. E.
Washington, D. C. 20426 
Office of Public Information 
Federal Power Commission 
825 North Capitol Street, N. E.
Washington, D. C. 20426 
Lansburgh Storage Warehouse 
Office of Administrative Operations 
federal Power Commission 
410 8th Street, N. W.
Washington, D. C.
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Categories of individuals covered by the system: Officers and 
directors of regulated public utilities who, in accordance with Sec
tion 305(b) of the Federal Act (16 U.S.C. 825b)), file for permission 
to hold the position of officer or director of more than one public 
utility, of a public utility and certain financialinstitutions authorized 
to market public utility securities,or of a public utility and a com
pany supplying such utilitywith electrical equipment.

Categories of records in the system: This system of records in
cludes the following information for each individual: the name of 
the applicant; the docket number of his application, the position he 
is applying for; the date of the application and a copy of the appli
cation; the date of the notice and a copy of the notice of the appli
cation; the date of the order and a copy of the order granting or 
denying the application; the date of the hearing if applicable; and a 
copy of any petitions to intervene.

Authority for maintenance of the system: 16 U.S.C. 825d(b); 16 
U.S.C. 825h; 44 U.S.C. 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The system is used as a 
file by the staff of the Commission whose official duties require ac
cess in deciding whether or not to grant the application and is used 
as a record of such proceedings. The records are also available to 
the general public pursuant to the Freedom of Information Act, 5 
U.S.C. 552, as amended.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are maintained in file folders on shelves.
Retrievability: These records are filed by docket number and are 

cross-referenced by the name of the individual on whom they are 
maintained.

Safeguards: No measures are taken to prevent disclosure. The 
system contains only information available to the public.

Retention and disposal: These records are maintained for Qne 
year after the applicant dies or ten years after notice of termination 
of his authorization. The disposition of these records is handled 
pursuant to applicable GSA regulations and/or applicable internal 
administrative directives.
, System manager(s) and address:

Secretary of the Federal Power Commission 
825 North Capitol Street, N.E.
Washington D.C. 20426

Notification procedure: Same as above.
Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Individuals on whom the records are 

maintained and thestaff of the Federal Power Commission.
f p c -4

System name: Applications for Interlocking Directorates Under the 
Federal Power Act Maintained Under Security— FPC

System location:
Division of Audits 
Office of Accounting and Finance 
Federal Power Commission 
825 North Capitol Street, N.E.
Washington, D.C. 20426 
Section of Records and Dockets 
Office of Administrative Operations 
Federal Power Commission 
825 North Capitol Street, N. E.
Washington, D. C. 20426
Office of the Assistant General Counsel for Hydroelectric and 

Corporate Regulation 
Office of the General Counsel 
Federal Power Commission 
825 North Capitol Street, N. E.
Washington, D. C. 20426

Categories of individuals covered by the system: Officers and 
directors of regulated public utilities who, in accordance with Sec
tion 305(b) of the Federal Act (16 U.S.C. 825b)), file for permission 
to hold the position of officer or director of more than one public 
utility, of a public utility and certain financial institutions 
authorized to market public utility securities, or of a public utility 
and a company supplying such utility with electrical equipment.

Categories of records in the system: This system of records in
cludes the following information for each individual: a copy of the

application for an interlocking directorate, a copy of the FPC’s 
order granting or denying the application, a copy of the FPC staff 
recommendation, and other supplementary information prepared by 
the FPC staff, if applicable.

Authority for maintenance of the system: 16 U.S.C. 825d(b); 16 
U.S.C. 825h; 44 U.S.C. 3101

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The system is used as a 
working file by the staff of the Commission whose official duties 
require access in deciding whether or not to grant the application 
and is used as a record of such proceedings.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are maintained in file folders in metal file 
cabinets in a secured room.

Retrievability: These records are indexed by the names of in
dividuals on whom they are maintained.

Safeguards: Access to and use of these records is limited to those 
persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure. An ac
counting is made of removal of the records from the storage area.

Retention and disposal: These records are maintained until the ap
plicant dies. Their disposition is handled pursuant to applicable 
GSA regulations and/or applicable internal directives.

System manager(s) and address:
Chief, Division of Audits 
Office of Accounting and Finance 
Federal Power Commission 
825 North Capitol Street, N.E.
Washington, D. C. 20426

Notification procedure: Same as above. Individuals should provide 
the appropriate identifying information as required pursuant to 18 
CFR 3b.220.

Record access procedures: Same as above. Individuals should pro
vide the appropriate identifying information as required pursuant to 
18 CFR 3b.221.

Contesting record procedures: Same as above. Individuals should 
provide the appropriate tifying information as required pursuant to 
18 CFR 3b.224.

Record source categories: Individuals on whom the records per
tain and staff of the Federal Power Commission.

FPC-4
System name: Biographical Material on Chairmen, Vice Chairmen, 

Commissioners, Secretaries, and Assistant Secretaries of the 
Federal Power Commission—FPC

System location:
Office of the Secretary 
Federal Power Commission 
825 North Capitol Street, N. E.
Washington, D. C.

Categories of individuals covered by the system: All past and 
present Chairmen, Vice Chairmen, Commissioners, Secretaries and 
Assistant Secretaries of the Federal Power Commission

Categories of records in the system: This system of records con
tains (where applicable) the following information on each in
dividual: name, date nominated, date confirmed, date of designa
tion, date of oath of office, term of office, home state, political af
filiation, date first in endance at a Commission meeting, date of ex
piration of term, date of resignation, and date deceased.

Authority for maintenance of the system: 15 U.S.C. 717o; 16 
U.S.C. 825h; 44 U.S.C. 3101

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records are used 
by the staff of the Commission whose official duties require access 
to determine information on the Chairmen, Vice Chairmen, Com
missioners, Secretaries, and Assistant Secretaries of the Federal 
Power Commission, and are available to the general public pursuant 
to the Freedom of Information Act, 5 U.S.C. 552, as amended.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are maintained in file folders and in 3-ring 
binders in a metal file cabinet.

Retrievability: These records are indexed by the names of the in
dividuals on whom they are maintained.
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Safeguards: No measures are taken to prevent disclosure. The 
system contains only information available to the public.

Retention and disposal: These records are retained indefinitely 
and are updated periodically.

System manager(s) and address:
Secretary of the Federal Power Commission 
825 North Capitol Street, N. E.
Washington, -D. C.

Notification procedure: Same as above.
Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Official White. House releases; 

newspapers; minutes of Commission meetings.
FPC-5

System name: Biographical Material on Key Staff Members of the 
FederalyPower Commission—FPC

System location:
Office of Public Information 
Federal Power Commission 
825 North Capitol Street, N. E.
Washington, D. C.

Categories of individuals covered by the system: Key staff mem
bers currently employed by the Federal Power Commission.

Categories of records in the system: This system of records con
tains biographical material on key staff members of the Federal 
Power Commission including: date and place of birth, marital 
status, number of children, educational background, past working 
experience, honors or awards, published materials, and military ex
perience and honors.

Authority for maintenance of the system: 15 U.S.C. 717o; 16 
U.S.C. 825h; 44 U.S.C. 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records are used 
by authorized Federal Power Commission personnel whose official 
duties require access in preparation of news releases to announce 
appointments or promotions of key staff members, and are availa
ble to the general public pursuant to the Freedom of Information 
Act, 5 U.S.C. 552, as amended.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are maintained in folders in file cabinets.
Retrievability: These records are indexed by the names of the in

dividuals on whom they are maintained.
Safeguards: No measures are taken to prevent disclosure. The 

system contains only information available to the public.
Retention and disposal: These records are maintained as long as 

the employee remains on the FPC staff and are~updated periodi
cally. Their disposition is handled pursuant to applicable GSA regu
lations and/or applicable internal administrative directives.

System manager(s) and address:
Director of Public Information 
Federal Power Commission 
825 North Capitol Street, N. E.
Washington, D. C.

Notification procedure: Same as above.
Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Individuals on whom the records are 

maintained.
FPC-6

System name: Blood Donor Records—FPC
System location:
a. Records on current and former Federal Power 

Commission blood donors in the Washington office are 
located in:
Office of Personnel Programs 
Federal Power Commission 
825 North Capitol Street, N. E.
Washington, D. C.

b. Records on current Federal Power Commission blood 
donors are also located in the organizational unit to 
which they are assigned in the Federal Power 
Commission, 825 North Capitol Street, N. E.,

Washington, D. C.
Office of Energy Systems 
Office of the Secretary 
Office of Administrative Law Judges 
Office of Special Assistants 
Bureau of Natural Gas 
Bureau of Power 
Office of the General Counsel 
Office of Regulatory Information Systems 
Office of Accounting and Finance 

* Office of Economics
Office of Administrative Operations 
Office of the Comptroller

- Office of Public Information
c. Records on current Federal Power Commission blood donors 

are also located at the following regional offices:
Atlanta Regional Office
Federal Power Commission
730 Peachtree Building
Atlanta, Georgia
Chicago Regional Office
Federal Power Commission-
230 South Dearborn Street
Chicago, Illinois
Fort Worth Regional Office
Federal Power Commission
819 Taylor Street
Fort Worth, Texas
New York Regional Office
Federal Power Commission
26 Federal Plaza
New York, New York
San Francisco Regional Office
Bureau of Power
Federal Power Commission
555 Battery Street
San Francisco, California
San Francisco Regional Office
Division of Audits
Office of Accounting and Finance
Federal Power Commission
555 Battery Street
San Francisco, California

Categories of individuals covered by the system: Current and 
former Federal Power Commission employees who volunteered to 
donate blood in connection with the Federal Power Commis- 
sion/Red Cross Blood Donor Program.

Categories of records in the system: This system of records con
tains information or documents relating to .donors to the Red Cross 
Blood Donor Program and to the granting of administrative leave 
for this purpose. The records * consist of the individual’s name, 
blood type, home and office addresses and telephone numbers, So
cial Security number,'donor identification number, date of birth, 
age, sex, date of last donation or rejection, determinations on 
granting administrative leave, and related correspondence and lists.

Authority for maintenance of the system: 15 U.S.C. 717o; 16 
U.S.C. 825h; 44 U.S.C. 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records and infor
mation therein may be used:

a. By Federal Power Commission officials for the 
purpose of locating and scheduling regular and 
special donors to the Red Cross Blood Program.
b. By Federal Power Commission officials for the purpose 
of approving or disapproving individuals’ requests
for administrative leave for donating blood.
c. By Federal Power Commission officials for the purpose oi 

counseling individuals concerning their proposed blood donations.
d. In the event* that this record system indicates a violation or

potential violation of law, executive order, of regulation, to serve 
as a data source for disciplining the individual or Federal Power 
Commission employee. .

e. As a data source for management information for producti 
of summary descriptive statistics and analytical studies in suppor 
of the function for which the records are collected and maintaine , 
or for related personnel management functions or manpower s u 
dies cnmniled bv the staff or contractors of the Federal Powe
Commission.
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders, lists, and forms.
Retrievability: Records are indexed by a combination of blood 

type and name.
Safeguards: Records are located in lockable metal file cabinets or 

in metal file cabinets in secured rooms with access limited to those 
whose official ' duties require access. Personnel screening is em
ployed to prevent unauthorized disclosure.

Retention and disposal: The major organizational unit to which 
the individual is assigned maintains the records pertaining to him 
for no longer than 15 days after he leaves. The Office of Personnel 
Programs maintains individual donor records for two years after the 
individual’s separation from the Federal Power Commission. Re
lated summaries and correspondence are retained for five years. 
The disposition of these records, and copies thereof, is handled 
pursuant to applicable GSA regulations and/or applicable internal 
administrative directives.

System managerfs) and address:
Director, Office of Personnel Programs 
Federal Power Commission 
825 North Capitol Street, N. W.
Washington, D. C.

Notification procedure: Same as above. Individuals should provide 
the appropriate identifying information as required pursuant to 18 
CFR 3b.220.

Record access procedures: Same as above. Individuals should pro
vide the appropriate identifying information as required pursuant to 
18 CFR 3b.221. ;

Contesting record procedures: Same as above. Individuals should 
provide the appropriate identifying information as required pur
suant to 18 CFR 3b.224.

Record source categories:
1. The individual to whom the record pertains.
2. American Red Cross.
3. Federal Power Commission officials.

FPC-7
System name: Claims by Employees for Losses of Personal Proper- 

ty-FPC
System location:

Office of the General Counsel 
Federal Power Commission 
825 North Capitol Street, N. E.
Washington, D. C.

Categories of individuals covered by the system: Employees of the 
Federal Power Commission who have filed claims for reimburse
ment for personal property losses during their employment 'at the 
Commission.

Categories of records in the system: This system of records con
tains documentation of the personal property claim and Commis
sion staff Memoranda accepting or rejecting^ the claim submitted 
for resolution to the General Counsel

Authority for maintenance of the system: 15 U.S.C. 717o; 16 
U.S.C. 825h; 44 U.S.C. 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The system is used by 
the staff of the Commission whose official duties require access in 
determining the validity of the personal property claim so that set
tlement of the claim can be made:

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are maintained in file folders in metal file 
cabinets in a secured room.

Retrievability: These records are indexed by the names of the in
dividuals on whom they are maintained.

Safeguards: Access to and use of these records is limited to those 
persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure. An ac
counting is made of removal of the records from the storage area.

Retention and disposal: Official copies which are used as backup 
for reimbursement are retained for 3 years after the end of the year 
m which they originate, or after the GAO audit, whichever is earli
er. Other copies are retained for 1 year after the end of the year in 
which they originate. The disposition of these records is handled

pursuant to applicable GSA regulations and/or applicable internal 
administrative directives.

System manager(s) and address:
General Counsel
Federal Power Commission
825 North Capitol Street, N. E.
Washington, D. C.

Notification procedure: Same as above. Individuals should provide 
the appropriate identifying information as required pursuant to 18 
CFR 3b.220.

Record access procedures: Same as above. Individuals should pro
vide the appropriate identifying information as required pursuant to 
18 CFR 3b.221.

Contesting record procedures: Same as above. Individuals should 
provide the appropriate identifying information as required pur
suant to 18 CFR 3b.224.

Record source categories: Individuals on whom records are main
tained and staff of the Federal Power Commission.

FPC-8
System name: Committee Memberships and ments—FPC 

System location:
a. Official copies of these records are located in:

Office of the Comptroller
Federal Power Commission 
825 North Capitol Street, N. E.,
Washington, D. C. 20426

b. Automated copies are located in:
Office of Regulatory Information Systems 
Federal Power Commission
825 North Capitol Street, N. E.
Washington D. C. t

c. Copies of these records are located in the following organiza
tional units of the Federal Power Commission, 825 North Capitol 
Street, N. E., Washington, D. C. 20426:

Office of the Chairman and Commissioners
Office of the Executive Director
Office of Special Assistants to the Commissioners
Office of the Secretary
Office of Administrative Law Judges
Office of the General Counsel
Office of Administrative Operations
Office of Personnel Programs
Office of the Comptroller
Office of Public Information
Office of Regulatory Information Systems
Office of Energy Systems
Office of Accounting and Finance
Office of Economics
Bureau of Natural Gas
Bureau of Power

d. Copies of these records are located in the following regional 
offices:

Atlanta Regional Office 
Federal Power Commission 
730 Peachtree Bldg.
Atlanta, G A 
Chicago Regional Office 
Federal Power Commission 
230 South Dearborn Street 
Chicago, IL 60604 
Fort Worth Regional Office 
Federal Power Commission 
819 Taylor Street 
Fort Worth, TX 76102 
New York Regional Office 
Federal Power Commission 
26 Federal Plaza 
New York, NY 
San Francisco Regional Office 
Federal Power Commission 

. 555 Battery Street 
San Francisco, CA 94111

Categories of individuals covered by the system: Current Federal 
Power Commission employees who serve on various interagency 
committees; Federal Power Commission internal committees; inter
national boards and commissions; industry advisory committees; 
official extracurricular non-committee assignments; and miscellane
ous committees not otherwise classified.
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Categories of records in the system: This system of records con
tains some or all (as appropriate) of the following information for 
each individual: name of individual, bureau or office, bureau or of
fice address, Committee name, individual’s position or office with 
the committee (i.e., chairman, member, etc.) membership term, and 
the individual’s total service with the committee.

Authority for maintenance of the system: IS U.S.C 717o; 16 
U.S.C. 825h; 44 U.S.C. 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses:

a. These records are used by the Chairman, Commissioners, 
Executive Director, and Bureau and Office personnel 
whose official duties require access for purposes 
including (but not limited to) the following:

1. To facilitate Committee personnel actions such as 
making appointments, handling resignations, determining

membership;
2. To carry out Committee business such as setting up 

Committee meetings, notifying members, preparing and 
disseminating reports, handling correspondence and the like;

3..To manage Committee financial matters such as 
review and pay of travel for Committee members 
and other authorized Committee expenses; and

4. To prepare Committee management reports on 
activities, membership expenses and other matters, 
such as reports to the Congress, OMB and Federal 
Power Commission internal Committee management 
reports.
b. These records are available to the general public pursuant to 

the Freedom of Information Act, 5 U.S.C. 552, as amended.
Policies and practices for storing, retrieving, accessing, retaining, 

and disposing of records in the sytem:
Storage: Committee membership and related records are main

tained in file folders, notebook binders, lists, mag tape/punch cards 
and cards. They are stored in metal file cabinets.

Retrievability: These records are indexed by the names of the in
dividuals on whom they are maintained.

Safeguards: No measures are taken to prevent disclosure.
The system contains only information available to the public. 
Retention and disposal: These records are updated periodically 

and retained as follows:
a. Office of the Comptroller copies: Transfered to a GSA 

Records Holding area 3 years after the calendar year they 
originated.

b. Bureau, Office, and Automated copies: Maintained for 1 
year after expiration of individual’s membership on the 
committee. The disposition of the records is handled 
pursuant to applicable GSA regulations and/or applicable 
internal administrative directives. , ..

System manager(s) and address:
Comptroller
Federal Power Commission 
825 North Capitol Street, N. E.
Washington, D. C.

Notification procedure: Same as above.
Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Sources include individuals to whom 

the records pertain and officials and employees of the Federal 
Power Commission.

FPC-9
System name: Computer Usage Production Statistics for the Office 

of Regulatory Information Systems—FPC 
System location:

Office of Regulatory Information Systems 
Federal Power Commission 
825 North Capitol Street, N. E.

_ Washington, D. C.
Categories of individuals covered by the system: Current members 

of the Commission staff and the staff of the Federal Power Com
mission contractor who have access to the computer.

Categories of records in the system: This system of records in
cludes the following information on computer use and production 
statistics for each programmer who has access to the computer:

user identification, organizational identification, identification of 
project, computer program and step, time of computer use, com
puter resources used and cost for resources, abnormal end 
(completion code) information, input/output counts and device 
utilization.

Authority for maintenance of the system: 15 U.S.C. 717o; 16 
U.S.C. 825h; 44 U.S.C. 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: This system is used by 
the staff of the Commission and the staff of the contractor whq 
operates the machine whose official duties require access for 
preparation of periodic production detail runs for historic purposes 
for resolving technical questions regarding individual computer run 
execution and costs; preparation of periodic detail and summary 
runs to monitor the technical and management efficiency of com
puter resources availability and utilization; for review of trend in
formation to ascertain needs for individual and Commission-wide 
training requirements; and for review of workload statistics to 
determine and design methods, procedures and specific recommen
dations to increase productivity and resource availability. This 
system may be. referred to the General Accounting Office and the 
General Services Administration in their oversight responsibilities 
of computer usage.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are stored on magnetic disks and mag
netic tapes in a secured room, and on hard copy printouts in a 
locked cabinet. Identity cross reference of user account numbers 
and names are stored within a locked cabinet.

Retrievability: These records are indexed by account code 
(unique user identification number) and programmer name.

Safeguards:- Access to'and use of these records is limited to those 
persons whose official duties require such access. Personnel 
screening and password access control is employed to prevent 
unauthorized disclosure. An accounting is made of removal of the 
records from the storage area.

Retention and disposal: The magnetic disk records are transferred 
to magnetic tape files at least daily. The magnetic tape files are 
kept for the life of the computer system. Hard copy printouts are 
maintained for six months after the end of the fiscal year to which 
they pertain. The disposition of these records is handled pursuant 

. to applicable GSA regulations and/or applicable internal administra
tive directives.

System manager(s) and address:
Chief, Facilities Operations Branch 
Office of Regulatory Information System^
Federal Power Commission 
825 North Capitol Street, N. E.
Washington, D. C.

Notification procedure: Same as the above. Individuals should 
provide the appropriate identifying information as required pur
suant to 18 CFR 3b.220.

Record access procedures: Same as the above. Individuals should 
provide the appropriate identifying information, as required pur
suant to 18 CFR 3b. 221.

Contesting record procedures: Same as the above. Individuals 
should provide the appropriate identifying information as required 
pursuant to 18 CFR 3b.224.

Record source categories: Individuals on whom the records are 
maintained.

FPC-10
System name: Congressional Correspondence File Maintained in the 

Bureau of Power—FPC
System location:

Bureau of Power.
Federal Power Commission 
825 North Capitol Street N. E.

. .Washington D. C.
Categories of individuals covered by the system: Those members 

o f  the United States House and Senate who have corresponded 
with the Federal Power Commission and who require data from  the 
Bureau o f Power.

Categories of records in the system: This system of records con
tains incoming correspondence from United States Congressmen 
referred to the Bureau of Power with the Commissions outgoing 
replies written by Bureau of Power Staff.
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Authority for maintenance of the system: 16 U.S.C. 825h; 44 
U.S.C. 3101

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records are main
tained for use by the staff of the Commission whose official duties 
require access for reference and are utilized to assure a complete 
record of correspondence by the Commission with Congress relat
ing to Bureau of Power matters. They are also available to the 
general public pursuant to the Freedom of Information Act, 5 
U.S.C. 552, as amended.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are maintained in a metal file cabinet.
Retrievability: These records are indexed by the names of the 

corresponding Congressmen.
Safeguards: No measures are taken to prevent disclosure. The 

system contains only information available to the public.
Retention and disposal: These records are maintained indefinitely 

until the system manager determines that their usefulness to the 
Commission has ceased. Their disposition is handled pursuant to 
applicable GSA regulations and/or applicable internal directives.

System managerfs) and address:
Administrative Officer 
Bureau of Power v
Federal Power Commission 
825 North Capitol Street, N. E.
Washington D. C.

Notification procedure: Same as above.
Record access procedures: Same as above
Contesting record procedures: Same as above.
Record source categories: Corresponding Congressmen and Com

mission staff who write the replies.
FPC-11

System name: Congressional Correspondence File Maintained in the 
Office of the General Counsel - FPC

System location:
Office of the Assistant General Counsel for Legislative Matters 
Office of the General Counsel 
Federal Power Commission 
825 North Capitol Street, N.E.
Washington, D. C. 20426

Categories of individuals covered by the system: Those members 
of the United States House and Senate who have corresponded 
with the FPC since January, 1170 and whose correspondence has 
been channeled through the Office- of the Assistant General Coun
sel for Legislative Matters.

Categories of records in the system: This system of records con
tains the incoming

Categories of records in the system: This system of records con
tains the incoming correspondence from United States Congress
men with the Commission’s outgoing replies.

Authority for maintenance of the system: 15 U.S.C. 717o; 16 U.S.C. 
825h; 44 U.S.C. 3101

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records are main
tained for use by the staff of the Commission whose official duties 
require access for reference and are available to the general public 
pursuant to the Freedom of Information Act, 5 U.S.C. 552, as 
amended.

Policies and practices for storing, retrieving, accessing, retaining, 
end disposing of records in the sytem:

Storage: These records are maintained in file folders in metal file 
cabinets.

Retrievability: These records are indexed by the names of the 
corresponding Congressmen.

Safeguards: No measures are taken to prevent disclosure. The 
system, contains only information available to the public.

Retention and disposal: These records are maintained for the 
length of time the corresponding Congressmen remain in office. 
The disposition of these records is handled pursuant to applicable 
USA regulations and/or applicable internal administrative 
directives. *

System manager(s) and address:
Assistant General Counsel for Legislative Matters

Office of the General Counsel 
Federal Power Commission 
825 North Capitol Street, N. E.
Washington, D. C.

Notification procedure: Same as above.
Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Corresponding Congressmen and Com

mission staff who write the replies.
FPC-12

System name: Correspondence File Maintained in the Bureau of 
Natural Gas - FPC

System location:
Office of the Chief 
Bureau of Natural Gas 
Federal Power Commission 
825 North Capitol Street, N.E.
Washington, D. C. 20426

Categories of individuals covered by the system: Congressmen and 
other individuals who have corresponded with the FPC and who 
require data from the Bureau of Natural Gas.

Categories of records in the system: This system of records con
tains outgoing replies written by the staff of the Bureau of Natural 
Gas.

Authority for maintenance of the system: 15 U.S.C. 717o; 44 U.S.C. 
3101

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records are main
tained for use by the staff of the Commission whose official duties 
require access for reference, and are utilized to assure a complete 
record of correspondence by the Commission related to Bureau of 
Natural Gas matters. These records are also available to the general 
public pursuant to the Freedom of Information Act, 5 U.S.C. 552, 
as amended.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are maintained in file folders in metal file 
cabinets.

Retrievability: These records are indexed by the names of the 
corresponding individuals.

Safeguards: No measures are taken to prevent disclosure. The 
System contains only information available to the public.

Retention and disposal: These records are maintained for 1 1/2 
years and their disposition is handled pursuant to applicable GSA 
regulations and/or applicable internal administrative directives.

System managers) and address:
Administrative Officer 
Bureau of Natural Gas 
Federal Power Commission 
825 North Capitol Street, N.E.
Washington, D. C. 20426

Notification procedure: Same as above.
Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Staff of the Federal Power Commission.

FPC-I3
System name: Data Operator Performance Statistics for the Office 

of Regulatory Information Systems—FPC
System location:
Office of Regulatory Information Systems 

Federal Power Commission 
825 North Capitol Street, N. E.
Washington, D. C.

Categories of individuals covered by the system: Commission input 
data preparation personnel within the Office of Regulatory Infor
mation Systems.

Categories of records in the system: This system of records in
clude the following information on each Commission programmer 
who has access to the computer: data preparation production 
statistics consisting of job identification, operator identification 
number, counts of records, strokes and errors punched, verified 
and corrected and time used by every operator to achieve the work 
assigned.
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Authority for maintenance of the system: 15 U.S.C. 717o; 16 
U.S.C. 825h; 44 U.S.C. 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: This system is used by 
the staff of the Commission whose official duties require access for 
providing statistics abolit files prepared as input to computer 
processing. These statistics relate to the job control of information 
prepared such as counts of batches and records necessary to assure 
proper flow of information. They relate to performance statistics 
about every operator which are used to evaluate overall productivi
ty capabilities for establishing deadlines with respect to job comple
tion, and also to evaluate individual operator performance to deter
mine training requirements.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are maintained on magnetic disks within 
the CMC-5 data preparation system safeguarded by a data prepara
tion unit supervisor, and on hard copy printouts which are stored in 
a locked cabinet. -

Identity of operator name and corresponding operator number 
are maintained in a locked cabinet.

Retrievability: These records are indexed by operator number 
unique for every operator.

Safeguards: Access to and use of these records is limited to those 
persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure. An ac
counting is made of removal of the records from the storage area.

Retention and disposal: The records on magnetic disks are 
retained until hard copy printouts have been prepared. Hard copy 
printouts are retained for three (3) months after the end of the 
fiscal year to which they pertain. The disposition of these records 
is handled pursuant to applicable GSA regulations and/or applica
ble internal administrative directives.

System manager(s) and address:
Chief, Facilities Operations Branch 
Office of Regulatory Information Systems 
Federal Power Commission 
825 North Capitol Street, N. E.
Washington, D. C.

Notification procedure: Same as the above. Individuals should 
provide the appropriate identifying information as required pur
suant to 18 CFR_3b.220.

Record access procedures:-Same as above. Individuals should pro
vide the appropriate identifying information as required pursuant to 
18 CFR 3b.221.

Contesting record procedures: Same as above. Individuals should 
provide the appropriate identifying information as required pur
suant to 18 CFR 3b.224.

Record source categories: Individuals on whom the records are 
maintained.

FPC-14
System name: Data Sources Within Regulated Industires - FPC

System location:
Office of Regulatory Information Systems 
Federal Power Commission 
825 North Capitol Street, N.E.
Washington, D. C. 20426

Categories of individuals covered by the system: Persons within 
FPC regulated utilities whom the Commission needs to contact con
cerning questions related to FPC public use forms.

Categories of records in the system: This system of records con
tains the name, address, telephone number, and title of the utility 
representative whom the Commission is to contact concerning 
questions related to FPC public use forms.

Authority for maintenance of the system: 16 U.S.C. 825h; 44 
U.S.C. 3101

Routine uses of records maintained in the sysiem, including catego
ries of users and the purposes of such uses: These records are used 
by authorized FPC personnel whose official duties require access 
to such information and by other Federal agencies in order to 
determine the name and location of the person to contact concern
ing questions relating to public use forms submitted by regulated 
utilities. The records are available to the general public pursuant to 
the Freedom of Information Act, 5 U.S.C. 552, as amended.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are maintained on computer disks and 
magnetic tapes.

Retrievability: These records are indexed by the names of in
dividuals on whom they are maintained. . -

Safeguards: No measures are taken to prevent disclosure. The 
system contains only information available to the public.

Retention and disposal: These records are retained indefinitely 
and are updated periodically.

System manager(s) and address:
Executive Director 
Federal Power Commission 
825 North Capitol Street, N.E.
Washington, D. C. 20426 

Notification procedure: Same as above.
Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Representatives of FPC regulated utili

ties who fill in FPC public use forms.
FPC-15

System name: Employee Conduct Records—FPC 
System location:
a. Employment and financial interests statements, related 

records, and the official record pertaining to violations or potential 
violations of the FPC Standards of Conduct for Employees, Special 
Employees, or Commissioners are located in:

Office of Personnel Programs 
Federal Power Commission 
825 North Caoitol Street, N0.E.
Washington, D. C. 20426

b. Interpretation and advisory service records are located in: 
Office of the General Counsel
Federal Power Commission 
825 North Capitol Street, N.E.
Washington, D. C. 20426

c. Limitations on the nature of the work assignments of current 
employees or special employees because of their employment or 
financial interests, as well as any duplicate records pertaining to 
violations or potential violations of the FPC Standards of Conduct 
for Employees, Special Emoloyees, or Commissioners are located 
in the organization unit to which the individual is assigned in'the 
Federal Power Commission, 825 North Capitol Street, N.E., 
Washington, D. C. 20426, and at the regional offices of the FPC, as 
follows:

Office of the Chairman and Commissioners
Office of the Executive Director
Office of Energy Systems
Office of the Secretary
Office of Administrative Law Judges
Office of Special Assistants to the Commissioners
Bureau of Natural Gas
Bureau of Power
Office of the General Counsel
Office of Regulatory Information Systems
Office of Accounting and Finance
Office of Economics
Office of Administrative Ooerations
Office of the Comptroller
Office of Public Information
Atlanta Regional Office
Federal Power Commission
730 Peachtree Building.
Atlanta, Georgia 30308 
Chicago Regional Office 
Federal Power Commission 
230 S. Dearborn Street,
Chicago, Illinois 60604 
Fort Worth Regional Office 
Federal Power Commission 
819 Taylor Street 
Fort Worth, Texas 76102 
New York Regional Office 
Federal Power Commission 
26 Federal Plaza 
New York, New York 10007 
San Francisco Regional Office
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Federal Power Commission
Bureau of Power
555 Battery Street
San Francisco, California 94111
San Francisco Regional Office
Division of Audits
Office of Accounting and Finance
Federal Power Commission
555 Battery Street
San Francisco, California 94111

d. Records on former Commissioners, employees, and special 
employees are located in:

National Personnel Records Center 
111 Winnebargo Street 
St. Louis, Missouri 63118

Categories of individuals covered by the system:
Current ami former members of the Federal Power Commission.
Current and former applicants for Federal Power Commission 

employment.
Current and former employees of the Federal Power Commis

sion.
Current and former special employees of the Federal
Power Commission.
Categories of records in the system: These records contain a 

variety of information required by the reporting and enforcement 
provisions of the FPC Standards of Conduct. The records include: 
name, title, date of appointment, and organizational location; em
ployment, financial interests, creditors, and interests in real proper
ty; debt complaints; reports of misconduct; interpretation and ad
visory services; determinations of prohibited employment, financial 
interests, or activities and orders for appropriate disposition or ter
mination thereof; limitations on work assignments due to require
ments of the- Standards of Conduct; other- corrective or disciplinary 
actions based on violations of the Standards of Conduct; data docu
menting the reasons for actions or decisions affecting the in
dividual; and other related information.

Authority for maintenance of the system: 15 U.S.C. 717o; 16 
U.S.C. 825h; 44 U.S.C. 3101

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The contents of these 
records and files may be used as follows:

a. By the FPC and/or Civil Service Commission in connection 
with counseling the individual, evaluating and/or reevaluating his 
employment, financial interests, and other activities, and taking ap
propriate action to ensure compliance with the Standards of Con
duct.

b. By the FPC and/or the Civil Service Commission for purposes 
of making a decision when the individual is questioning the validity 
of a specific document in an individual’s record.

c. By the Civil Service Commission or the General Accounting 
Office as a data source during the course of on-site inspections or 
audits of FPC operations.

d. To disclose to a Federal, state, or local agency maintaining 
civil, criminal, or other relevant enforcement information or other 
pertinent information, such as current licenses, if necessary in 
order to obtain information relevant to an FPC decision concerning 
the hiring or retention of an employee, the issuance of a security 
clearance, the letting, of a contract, or the issuance of a license, 
grant, or other benefit.

e. To disclose to a Federal agency or the D.C. Government in 
response to its request, in connection with hiring or retention of an 
employee, the issuing of a security clearance, the reporting of an 
investigation of an employee, the letting of a contract, or issuance 
of a license, grant, or other benefit by the requesting agency, to the 
extent that the information is relevant and necessary to the 
requesting agency’s decision on the matter.

f. In the event that this record system indicates a violation or 
potential violation of law, executive order, or regulation to serve as 
a data source for disciplining the individual or other FPC employee.

g. By FPC officials and by contractors, as a data source for 
management information for production of summary descriptive 
statistics and analytical studies in support of the function for which 
the records are collected and maintained, or for related personnel 
management functions of manpower studies.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in folders, index cards, and in 
metal file cabinets with manipulation proof combination locks.

Retrievability: Records are indexed by the names of the in
dividuals on whom they are maintained.

Safeguards: Access to and use of these records are limited to 
those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure.

Retention and disposal:
a. Within 15 days after an individual leaves the major organiza

tion unit to which he is assigned, the records pertaining to him 
which have been maintained in that unit are transferred to the Of
fice of Personnel Programs for review and consolidation with the 
official records.

b. The employment and financial interest statements are retained 
for 30 days after the individual’s separation from the FPC, after 
which they are transferred to the National Personnel Records 
Center.

c. Other material is retained for 30 days after the individual 
separates from the FPC, after which it is (1) consolidated with the 
Official Personnel Folder, (2) transferred to the National Personnel 
Records Center, or (3) the disposition of the records is handled pur
suant to applicable GSA regulations and/or applicable internal ad
ministrative directives.

System manager(s) and address:
1. Interpretation and advisory records:

General Counsel
Federal Power Commission 
825 North Capitol Street, N.E.
Washington, D. C. 20426

2, All other records:
Director, Office of Personnel Programs 
Federal Power Commission 
825 North Capitol Street, N.E.
Washington, D. C. 20426

Notification procedure: Same as above. Individuals should provide 
the appropriate identifying information as required pursuant to 18 
CFR 3b.220.

Record access procedures: Same as above. Individuals should pro
vide the appropriate identifying information as required pursuant to 
18 CFR 3b.221.

Contesting record procedures: Same as above. Individuals should 
provide the appropriate identifying information as required pur
suant to 18 CFR 3b.224.

Record source categories: Information contained in this system 
was obtained from the following categories of sources:

From the individual on whom the record is maintained or derived 
from information which he supplied.

FPC Officials.
CSC and FPC General Personnel Records Systems.
CSC and FPC Personnel Investigations Records Systems.
CSC and FPC Recuriting, Examining, and Placement
Record Systems.

FPC—16
System name: Mailing List for Information Concerning Applications 

for Interlocking Directorates—FPC
System location:

Section of Records and Dockets 
Office of Administrative Operations 
Federal Power Commission 
825 North Capitol Street, N.E.
Washington, D. C. 20426

Categories of individuals covered by the system: Interested parties 
in applications for interlocking directorates.

Categories of records in the system: This system of records in
cludes the name and address of each individual who receives infor
mation concerning interlocking directorate applications to the FPC.

Authority for maintenance of the system: 16 U.S.C. 825h; 44 
U.S.C. 3101

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records are used 
by the staff of the Commission whose official duties require access 
in order to mail the information, and are available to the general 
public pursuant to the Freedom of Information Act, 5 U.S.C. 552, 
as amended.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of*records in the sytem:

Storage: These records are maintained, on index cards in a metal 
index card cabinet.
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Retrievability: These records are filed by docket number and are 
cross-referenced by the name of the individual on whom they are 
maintained.

Safeguards: No measures are taken to prevent disclosure. The 
system contains only information available to the public.

Retention and disposal: These records are maintained indefinitely 
and are periodically updated.

System manager(s) and address:
Secretary of the Federal Power Commission 
825 North Capitol Street, N.E.
Washington, D. C. 20426

Notification procedure: Same as above.
Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Individuals on whom the records are 

maintained.
FPC—17

System name: Mailing List for Information Concerning Electric 
Adequacy and Reliability—FPC.

System location:
3 Section of Power Supply and Reliability Reporting 

Section of Coordination and Interconnection 
Bureau of Power 
Federal Power Commission 
825 North Capitol N. E.
Washington, D. C. 20426

Categories of individuals covered by the system: Individuals from 
other government agencies and members of the public who have 
requested information on new developments concerning the 
adequacy and reliability of electric power systems.

Categories of records in the system: This system of records con
tains the name and address of each individual who receives infor
mation distributed by the Federal Power Commission concerning 
the adequacy and reliability of electric power systems.

Authority for maintenance of the system: 16 U.S.C. 825h; 44 
U.S.C. 3101

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records are used 
by the staff of the Commission whose official duties require access 
in order to mail the information, and are available to the general 
public pursuant to the Freedom of Information Act, 5 U.S.C. 552, 
as amended.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are maintained on index cards and typed 
sheets of paper in a secretary’s desk.

Retrievability: These records are indexed by the names of the in
dividuals on whom they are maintained.

Safeguards: No measures are taken to prevent disclosure. The 
system contains only information available to the public.

Retention and disposal: These records are maintained indefinitely 
and are periodically updated.

System manager(s) and address:
Head, Section of Power Supply and Reliability
Reporting
Bureau of Power
Federal Power Commission
825 North ol Street, N.E.
Washington, D. C. 20426

Notification procedure: Same as above.
Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Individuals on whom the records are 

maintained.
FPC—18

System name: Mailing List for Information Concerning Energy Con
sumption and Demand—FPC

System location:
Section of Coordination and Interconnection
Division of Power Supply and Reliability -
Bureau of Power
Federal Power Commission
825 North Capitol Street, N.E.

Washington, D. C. 20426
Categories of individuals covered by the system: Individuals from 

other government agencies, from the electric reliability councils, 
from the FPC regional offices, and members of the public who 
request the information submitted on a monthly basis on 12E-1 
forms by regulated utilities concerning the amount of energy con
sumed, the peak kilowatt demand, the number of generating units 
which have been installed, and the forecase for installation of 
generating units and transmission lines.

Categories of records in the system: This system of records con
tains the names, addresses, and official titles of each individual 
who receives information concerning energy consumption and de
mand.

Authority for maintenance of the system: 16 U.S.C. 825h; 44 
U.S.C. 3101

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records are used 
by the staff of the Commission whose official duties require access 
in order to mail the information, and are available to the general 
public pursuant to the Freedom of Information Act, >5 U.S.C. 552, 
as amended.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are maintained in folders in metal file 
cabinets.

Retrievability: These records are indexed by the names of the in
dividuals on whom they are maintained.

Safeguards: No measures are taken to prevent disclosure. The 
system contains only information available to the public.

Retention and disposal: These records are maintained indefinitely 
and updated periodically.

System manager(s) and address:
Head, Section of Coordination and Interconnection
Bureau of Power
Federal Power Commission
825 North Capitol Street, N.E.
Washington, D. C. 20426

Notification procedure: Same as above.
Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Individuals on whom the records are 

maintained.
FPC—19

System name: Mailing List for Official Publications—FPC
System location:

Unit of Assignment Control 
Office of Administrative Operations 
Federal Power Commission 
825 North Capitol Street, N.E.
Washington, D. C. 20426

Categories of individuals covered by the system: Officials of 
privately and publicly owned utilities, of independent producers, of 
cooperatives, and of licensees who receive official documents of 
the FPC—rulemakings, notices, orders, and opinions, etc.

Categories of records in the system: This system of records con
tains the name and address of each individual who receives FPC 
official publications.

Authority for maintenance of the system: 15 U.S.C. 717o; 16 
U.S.C. 825h; 44 U.S.C: 3101

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records are used 
by the staff of the Commission whose official duties require access 
in order to mail the documents, and are available to the general 
public pursuant to the Freedom of Information Act, 5 U.S.C. 552, 
as amended.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in .the sytem:

Storage: These records are maintained on Cheshire Cards (IBM 
type cards), processed from Cheshire addressograph equipment, 
and are stored in metal file cabinets.

Retrievability: These records are indexed by the names of the in
dividuals on whom they are maintained.

Safeguards: No measures are taken to prevent disclosure. The 
system contains only information available to the public.
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Retention and disposal: These records are maintained indefinitely 
and are periodically updated.

System managers) and address:
Secretary of the Federal Power Commission 
825 North Capitol Street, N.E.
Washington, D. C. 20426

Notification procedure: Same as alcove.
Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Individuals on whom the records are 

maintained. s
FPC—20

System name: Mailing List for Press Releases—FPC
System location:

Unit of Assignment Control 
Office of Administrative Operations 
Federal Power Commission 
825 North Capitol Street, N. E.
Washington, D. C. 20426

Categories of individuals covered by the system: Individuals who 
receive Federal Power Commission Press releases.

Categories of records in the system: This system of records con* 
tains the name and address of each individual who receives Federal 
Power Commission Press Releases.

Authority for maintenance of the system: 15 U.S.C. 717o; 16 
U.S.C. 825h; 44 U.S.C. 3101

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records are used 
by the staff of the Commission whose official duties require access 
in order to mail the press releases, and are available to the general 
public pursuant to the Freedom of Information Act, 5 U.S.C. 552, 
as amended.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are maintained on Cheshire cards (IBM 
type cards),, processed from Cheshire addressograph equipment, 
and are stored in metal file cabinets.

Retrievability: These records are indexed by the names of the in
dividuals on whom they are maintained. 1234

Safeguards: No measures are taken to prevent disclosure. The 
system contains only information available to the public.

Retention and disposal: These records are maintained indefinitely 
and are periodically updated.

System managers) and address:
Secretary of the Federal Power Commission 
825 North Capitol Street, N.E.
Washington, D. C. 20426

Notification procedure: Same as above.
Record access procedures: Same as above.
Contesting record procedures: Same as above.
Record source categories: Individuals on whom the records are 

maintained.
FPC—21

System name: Pay and Pay-Related Records (Payroll, Travel, At
tendance, Leave)—FPC

System location:
a. Official copies of these records are located in:

Office of the Comptroller
Federal Power Commission 
825 North Capitol Street, N.E.
Washington, D. C. 20426

b. Automated copies are located in:
Office of Regulatory Information Systems 
Federal Power Commission 
825 North Capitol Street, N.E.
Washington, D. C. 20426

c. Cdpies of these records are located in the following organiza
tional units of the Federal Power Commission; 825 North Capitol 
Street, N.E., Washington, D. C., 20426:

Office of the Chairman and Commissioners 
Office of the Executive Director 
Office of the Special Assistants 
Office of the Secretary

Office of Administrative Law Judges
Office of the General Counsel _
Office of Administrative Operations 
Office of .Personnel Programs 
Office of the Comptroller'
Office of Public Information v
Office of Regulatory Information Systems
Office of Energy Systems
Office of Accounting and Finance
Office of Economics
Bureau of Natural Gas
Bureau of Power

d. Copies of these records are also located at the following re
gional offices:

Atlanta Regional Office 
Federal Power Commission 
730 Peachtree Building 
Atlanta, Georgia 30308 
Chicago Regional Office 
Federal Power Commission 
230 S. Dearborn Street 
Chicago, Illinois 60604 
Fort Worth Regional Office 
Federal Power Commission 
819 Taylor Street 
Fort Worth, Texas 76102 
New York Regional Office 
Federal Power Commission 
26 Federal Plaza 
New York, New York 10007 
San Francisco Regional Office 
Federal Power Commission 
555 Battery Street 
San Francisco, California 94111

Categories of individuals covered by the system: Current and 
former FPC employees.

Categories of records in the system: This system of records con
sists of a variety of records relating to pay actions and determina
tions made about current, and former employees of the FPC while 
employed by the Commission. The system contains some or all (as 
appropriate) of the following information for each individual 
general data including name, name changes, birth date, FPC em
ployee number, Social Security number, marital status and number 
of dependents, past and present wages and salaries, overtime and 
premium pay; grade level(s) and position- title(s); time and at
tendance reports; personnel actions including but not limited to 
date of appointment, reassignments, promotions, demotions, detail, 
within-grade increases, transfers, separation and retirement; 
records relating to life insurance and health benefits; withholdings 
for Federal, state and local income taxes; labor organization dues; 
savings bond investments; garnishments and Internal Revenue Ser
vice tax liens; payments, refunds, deposits in banks and savings in
stitutions, Civil Service retirement, Social Security deductions and 
charitable contributions made through Federal government spon
sored programs; mailing address for tax purposes and for final pay 
check; computations of all Federal service; leave status and leave 
data of all types (including annual, compensatory, jury duty, mater
nity, military, retirement disability, sick, transferred and without 
pay); cash awards; travel documents; claims for reimbursement and 
data documenting the reasons for pay actions.

Authority for maintenance of the system: 5 U.S.C. 3101; 3301; 
3501; 4501; 5101; 5301; 5501; 5701; 5901; 6101; 6301; 8301; 8501; 
8701; 8901; 15 U.S.C. 717o; 16 U.S.C. 825h; 44 USC 3101.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records are used 
by the staff of the FPC whose official duties require access in 
order:

a. To compute net pay for the pay period for an individual in 
order to obtain salary checks from the Treasury Department, to 
forward pay information to the Treasury Department, and to dis
tribute Treasury pay and other compensation checks.

b. To transfer funds withheld from an individual’s pay for Civil 
Service retirement, Social Security, income taxes, charity drives, 
labor organization dues, deposits in banks and savings institution, 
life insurance, health benefits, garnishments, overpayments, and 
repayments and other pay transfers based on the request of the in
dividual concerned, or proper legal authority.

c. To schedule vacations and other annual leave; and to evaluate 
and act upon other types of leave requests.
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d. To compute annual statements of earnings an<L taxes withheld 
for distribution to the individual and to Federal, state, and local 
governments.

e. Upon the individual’s retirement from Federal service, to 
transfer information on pay, employment, retirement contributions, 
and other pay related data to the U.S. Civil Service Commission.

f. To review travel, appointments, transfers, demotions, and 
other personnel actions in connection with the budget and financial 
management activities of the Commission.

g. To transfer information to the Civil Service Commission or 
General Accounting Office for purposes of making a decision when 
a FPC employee or former FPC employee is questioning the validi
ty of a specific document or documents.

h. In response to a Federal agency’s or a prospective employer’s 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency or em
ployer, to transfer information to the extent that the information is 
relevant and necessary to the requesting agency’s or employer’s 
decision on the matter.

i. To provide information to federal agencies and authorized or
ganizations or persons on characteristics of FPC work force, and as 
a data source for management information analytical studies in sup
port of the function for which the records are collected and main
tained, financiaTmanagement functions or manpower studies.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: These records are maintained in file folders, cards, lists, 
forms, magnetic tape, punched cards, microfilm and microfiche in 
lockable containers and/or secured rooms.

Retrievability: These records are indexed by any combination of 
name, birth date, social security number, or employee identification 
number of the individuals on whom they are maintained.

Safeguards: Access to and use of these records is limited to those 
persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure. An ac
counting is made of removal of records from the storage area.

Retention and disposal:
a. Official records which are located in the Office of the Comp

troller are retained as follows:
1. Records pertaining to withholding exemptions (Federal, State, 

Local) returns on income taxes (Federal, State, Local) and reports 
of withheld Federal taxes or related papers. Also, records pertain
ing to levy and garnishment and reports of insurance deductions 
and related papers, including copies of vouchers and schedules of 
payment: 3 years after end of calendar year in which the records 
originated.

2. Records pertaining to time and attendance reports, including 
data on leave (upon retirement or separation), applications for leave 
and supporting papers (immediately prior to separation): After audit 
by General Accounting Office, or after 3 years from the end of the 
calendar year in which originated, whichever is earliest, the records 
are transferred to the National Personnel Records Center, St. 
Louis, Missouri.

3. Individual authorization card and record payroll allotments; in
cludes bond authorization, union dues authorizations, payment of 
salary or wages to credit in savings account of a financial organiza
tion: Until superseded by new card or upon transfer or separation 
of employee.

4. Retirement reports and registers, copies of personnel actions 
and payroll change slips, individual paycards: 3 years after end of 
calendar year in which originated, the records are transferred to the 
National Personnel Records Center, St. Louis, Missouri with per
sonnel records.

5. Passenger transportation records, including copies of vouchers, 
travel authorization and supporting papers, records pertaining to 
reimbursements to individuals, travel orders, per diem vouchers, 
transportation requests, hotel reservations, and all supporting 
papers relating to official travel: 3 years after end of calendar year 
in which they originated.'

Copies of records located in bureaus, offices, field offices, and 
sub-activities thereof, and automated copies, as appropriate:

Copies of time and attendance, including leave data: l year after 
period covered.

Payroll lists: 2 months after period covered. Passenger transpor
tation records pertaining to travel orders and supporting papers: 6 
months after end of fiscal year in which they originated.
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The disposition of this record system is handled pursuant to ap
plicable GSA regulations and/or applicable internal administrative 
directives.

System manager(s) and address:
Comptroller
Federal Power Commission 
825 North Capitol Street, N.E.
Washington, D. C. 20426 11

Same as above. Individuals should provide the appropriate identi
fying information as required pursuant to 18 CFR 3b.220.

Record access procedures: Same as above. Individuals should pro
vide the appropriate identifying information as required pursuant to 
18 CFR 3b.221.

Contesting record procedures: Same as above. Individuals should 
provide the appropriate identifying information as required pur
suant to 18 CFR 3b.224.

Record source categories: Individuals to whom the records per
tain, and officials and employees of the Federal Power Commis
sion. -

FPC—22
System name: Personnel Investigations Records (Security and Suita

bility)—FPC (NOTE: This records system supplements the 
Personnel Investigations Records System of the Civil Service 
Commission.)

System location:
A. Current applicants, employees, and other individuals: 

Personnel Security Office
Federal Power Commission 
825 North Capitol Street, N-E.
Washington, D. C. 20426

B. Former applicants, employees, and other individuals:
'The National Personnel Records Center
111 Winnebargo Street 

-St. Louis, Missouri 63118
Categories of individuals covered by the system: Current and 

former applicants for FPC employment. Current and former FPC 
employees. Individuals considered for access to classified informa
tion or restricted areas and/or security determinations as contrac
tors, employees of contractors, experts, instructors, and con
sultants to Federal programs. Individuals who are neither applicants 
nor employees of the Federal Government, but who are or were in
volved in Federal programs under a cooperative assignment or 
similar agreement.

Categories of records in tlfe system: These records contain infor
mation, developed by the FPC or by investigative agencies other 
than the CSC, voucher references, record checks, analyses and/or 
summaries, determinations to suspend, remove, or otherwise 
discipline employees or to disqualify applicants or employees, 
records of hearings when conducted, material placed into the 
record to support the decision or determination, affidavits or state
ments, testimony of witnesses, and security clearance issued.

Authority for maintenance of the system: 15 U.S.C. 717o; 16 
U.S.C. 825h; 44 U.S.C. 3101

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: The contents of these 
records and files may be disclosed and used as follows:

a. To evaluate or reevaluate the individual for an FPC sensitive 
position and security clearance; and by the Federal Power Commis
sion or the Civil Service Commission, to evaluate or reevaluate the 
individual’s suitability for Federal Power Commission employment.

b. By the Federal Power Commission and/or Civil Service Com
mission, for purposes of making a decision when an employee or 
former employee is questioning the validity of a specific document 
in an individual’s record.

c. By the Civil Service Commission or the General Accounting 
Office as a data source during the course of on-site inspection or 
audits of Federal Power Commission operations.

d. To the intelligence agencies of the Department of Defense, 
National Security Agency, Central Intelligence Agency, and the 
Federal Bureau of Investigation for use in  intelligence activities.

e. To any source from which information is requested in the 
course of an investigation, to the extent necessary to identify the 
individual, inform the source of the nature and purpose of the in
vestigation, and to identify the type of information requested.

f. To disclose to a Federal, state, or local agency maintaining 
civil, criminal, or other relevant enforcement information or other
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pertinent information, such as current licenses, if necessary in 
order to obtain information relevant to a FPC decision concerning 
the hiring or retention of an employee, the issuance of a security 
clearance, the letting of a contract, or the issuance of a .license, 
grant, or other benefit.

g. To disclose to a Federal agency or the D.C. Government in 
response to its request, in connection with the hiring or retention of 
an emoloyee, the issuing of a security clearance, the reporting of 
an investigation of an employee, the letting of a contract, or is
suance of a license, grant or other benefit by the requesting agen
cy, to the extent that the information is relevant and necessary to 
the requesting agency’s decision on the matter.

h. In the event that this record system indicates a violation or 
potential violation of law, executive order, or regulation to serve as 
a data source for disciplining the individual or other FPC employee.

i. As a data source for management information for production of 
summary descriptive statistics and analytical studies in support of 
the function for which the records are collected and maintained, or 
for related personnel management functions or manpower studies 
compiled by the staff or contractors of the FPC.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in folders and index cards in 
metal file cabinets with manipulation proof combination locks, in 
lockable metal cabinets, or in secured rooms.

Retrievability: Records are indexed by the names of the in
dividuals on whom they are maintained.

Safeguards: All officials and employees are required to have an 
appropriate security clearance before they are allowed access to 
personnel security files and records. Access to and use of person
nel security or suitability records are limited to those persons 
whose official duties require such access. Personnel screening is 
employed to prevent unauthorized disclosure.

Retention and disposal: When the individual separates from FPC, 
the records are consolidated with the Official Personnel Folder, 
transferred to the National Personnel Records Center, or the 
disposition of the records is handled pursuant to applicable GSA 
regulations and/or applicable internal administrative directives.

System manager(s) and address:
Personnel Security Officer 
Federal Power Commission 
825 North Capitol Street, N.E.
Washington, D. C. 20426

Notification procedure: Same as above. Individuals should provide 
the appropriate identifying information as required pursuant to 18 
CFR 3b.220.

Record access procedures: Same as above. Individuals should pro- 
videv the appropriate identifying information as required pursuant to 
18 qFR 3b.221. .

Contesting record procedures: Same as above. Individuals should 
provide the appropriate identifying information as required pur
suant to 18 CFR 3b.224.

Systems exempted from certain provisions of the act: Pursuant to 5 
U.S.C. 552a(k)(5) and 18 CFR 3b.250, this system is exempt from 5 
U.S.C. 552a(d) and the Commission’s rules issued pursuant thereto, 
18 CFR 3b.221 and 3b.224, to the extent that disclosure would 
reveal a source w ho. furnished information under an express 
promise of confidentiality, or prior to September 27, 1975, under an 
express or implied promise of confidentiality, because the screening 
of personnel to assure that only qualified and trustworthy in
dividuals are placed in governmental positions will, at time, require 
information to be collected under a pledge of confidentiality.

Record source categories: Information contained in this system is 
obtained from the following sources:

Applications and other personnel and security forms furnished by 
the individual

Investigative material furnished by other Federal agencies 
FPC officials
Notices of personnel action furnished by other Federal agencies 
From personal investigation or written inquiry from sources such

Employers
Schools
References
Neighbors
Associates
Police Departments
Courts

Credit Bureaus 
Medical Records 
Probation officials 
Prison officials
Newspapers, magazines, periodicals, and other publications 
Phblished hearings of Congressional Committees 
CSC Personnel Investigative Records System

FPC—23
System name: Personnel Records (General)—FPC 

(NOTE: This records system supplements the General Personnel 
Records System of the Civil Service Commission.)

System location:
a. Official personnel folders and related records on current em

ployees of the Federal Power Commission are located in:
Office of Personnel Programs 
Federal Power Commission 
825 North Capitol Street, N.E.
Washington,* D. C. 20426

b. Personnel action file and minority group designation records 
on current employees of the Federal Power Commission are located 
in:

Office of the Executive Director 
Federal Power Commission 
825 North Capitol Street, N.E.
Washington, D. C. 20426

c. Automated records on current and former Federal Power Com
mission employees are located in:

Office of Regulatory Information Systems 
Federal Power Commission 
825 North Capitol Street, N.E.
Washington, D. C. 20426

d. Official personnel folders and related records on former 
Federal employees are located in:

National Personnel Records Center 
111 Winnebargo Street 
St. Louis, Missouri 63118

e. Operating or work folders, employee record cards, and locator 
files on current Federal Power Commission employees are located 
in the organizational unit to which the employee is assigned at the 
Federal Power Commission, 825 North Capitol Street, N.E., 
Washington, D. C. 20426, as follows:

Office of the Chairman and Commissioners
Office of the Executive Director
Office of Energy Systems
Office of the Secretary
Office of Administrative Law Judges
Office of Special Assistants to the Commissioners
Bureau of Natural Gas
Bureau of Power
Office of the General Counsel
Office of Regulatory Information Systems
Office of Accounting and Finance
Office of Economics
Office of Administrative Operations
Office of the Comptroller
Office of Public Information

f. Operating or work folders, employee record cards and locator 
files on current Federal Power Commission employees are also 
located at the following regional offices:

Atlanta Regional Office 
Federal Power Commission 
730 Peachtree Building 
Atlanta, Georgia 30308 
Chicago Regional Office 
Federal Power Commission 
230 S. Dearborn Street 
Chicago, Illinois 60604 
Fott Worth Regional Office 
Federal Power Commission 
819 Taylor Street 
Fort Worth, Texas 76102 
New York Regional Office 
Federal Power Commission 
26 Federal Plaza 
New York, New York 10007 
San Francisco Regional Office 
Bureau of Power 
Federal Power Commission 
555 Battery Street
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San Francisco, California 94111
San Francisco Regional Office
Division of Audits
Office of Accounting and Finance
Federal Power Commission
555 Battery Street
San Francisco, California 94111

Categories of individuals covered by the system: Current Federal 
Power Commission employees and those formerly employed by the 
Federal Power Commission (death, resignation, retirement, and 
separation).

Categories of records in the system: This records system contains 
a variety of records relating to personnel actions and determina- ' 
tions about an individual while employed in the Federal service. 
These records include: recommendations not submitted on standard 
Government forms, such as, awards, salary increases, performance 
ratings and training; intra-office and interoffice communications; 
resumes; probationary period reports; issuance of motor vehicle 
operator permits; issuance of Federal Power Commission identifica
tion cards; career counseling; training needed by an individual, in
cluding enrollment individual development plans, counseling, and 
determinations under the upward mobility, executive development, 
student trainee, and worker trainee programs; executive inventory 
records sheets; written requests for information on emoloyment 
from creditors, financial institutions, etc.; beneficiary designations 
for unpaid compensation; schedules, tabulations, lists, and or
ganizational charts which contain personal .information; Congres
sional correspondence; and related information.

Authority for maintenance of the system: 15 U.S1C. 717o; 16 
U.S.C. 825h; 44 U.S.C. 3101

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information in these 
records is used or a record may be used:

a. By Federal Power Commission officials or the Civil Service 
Commission in connection with personnel actions, salary increases, 
determinations of rights and benefits, work assignments and evalua
tion, determination of qualifications, counseling, performance 
ratings, awards, training, and disciplinary actions.

b. By the Federal Power Commission and/or Civil Service Com
mission for purposes.of making a decision when an employee or 
former employee is questioning the validity of a specific document 
in an individual’s record.

c. To provide necessary and relevant information to a prospec
tive employer of a present or former Federal employee; or to-ob
tain necessary and relevant information from a former employer 
concerning the hiring and retention of an emoloyee or the issuance 
of a security clearance.

d. To disclose to a Federal, state, or local agency maintaining 
civil, criminal, or other relevant enforcement information or other 
pertinent information, such as current licenses, if necessary in- 
order to obtain information relevant to a Federal Power Commis
sion decision concerning the hiring or retention of an employee, the 
issuance of a security clearance, the letting of a contract, or the is- 
suance of a license, grant, or other benefit.

e. To disclose to a Federal agency or the T>.C. Government, in 
response to its request, in connection with the hiring or retention of 
an employee, the issuing of a security clearance, the reporting of 
an investigation of an employee, the letting of a contract, or is
suance of a license, grant or other benefit by the requesting agen
cy, to the extent that the information is relevant and necessary to 
the requesting agency’s decision on the matter.

f. In the event that this record system indicates a violation or 
potential violation of law, executive order, or regulation to serve as 
a data source for disciplining the individual or other Federal Power 
Commission employee.

g. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained, 
or for related personnel management functions or manpower stu
dies compiled by the staff of contractors of the Federal Power 
Commission.

h. By the Civil Service Commission or the General Accounting 
Office as a data source during the course of on-site inspections or 
audits of Federal Power Commission operations.

i. To provide AFGE Local No. 421 with periodic lists of em
ployee names, position titles, grades, salaries, and duty stations.

j. To test computer programs being developed or modified, and 
to test the validity of operational computer programs.

k. By a computer contractor to prepare microform data records.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained in file folders, magnetic tape, 
disks, punched cards, organizational charts, lists, schedules, forms, 
index cards, and microform.

Retrievabiiity: Records are indexed by any combination of name, 
birth date, Social Security number, or identification number.

Safeguards: Manual and automated records are located in locka
ble metal file cabinets or in secured rooms with access limited to 
those whose official duties require access. Personnel screening is 
employed to prevent unauthorized disclosure.

Retention and disposal: Within 15 days after an individual leaves 
the major organizational unit to which he is assigned, the records 
pertaining to him which have been maintained in that unit are trans
ferred to the Office of Personnel Programs for review and con
solidation with the Official Personnel Folder, or transferred to the 
Federal Power Commission bureau or office to which the employee 
is then currently assigned. The disposition of these records is han
dled pursuant to applicable GSA regulations and/or applicable inter
nal administrative directives. Current and superseded automated 
records are maintained indefinitely. The disposition of the person
nel action file and the minority group designation records is han
dled pursuant to applicable GSA regulations and/or applicable inter
nal administrative directives.

System manager(s) and address:
1. Personnel action file and minority group designation records: 

Executive Director
Federal Power Commission 
825 North Capitol Street, N.E.
Washington, D. C. 20426

2. All other records in this system:
Director, Office of Personnel Programs 
Federal Power Commission
825 North Capitol Street, N.E.
Washington, D. C. 20426

Notification procedure: Same as above. Individuals should provide 
the appropriate identifying information as required pursuant to 18 
CFR 3b.220.

Record access procedures: Same as above. Individuals should pro
vide the appropriate identifying information as required pursuant to 
18 CFR 3b.221.

Contesting record procedures: Same as above. Individuals should 
provide the appropriate identifying information as required pur
suant to 18 CFR 3b.224.

Record source categories: Information in this system of records 
either comes from the individual to whom it applies, is derived 
from information he supplied, is provided by Federal Power Com
mission officials^ or is derived from the CSC General Personnel 
Records System.

FPC—24
System name: Recuriting, Examining, Promotion, and Placement 

Records—FPC
(NOTE: This records system supplements the Recruiting, Ex

amining, and Placement Record System of the Civil Service Com
mission.)

System location:
a. Official records on candidates for Federal Power 

Commission positions are located in:
Office of Personnel Programs 
Federal Power Commission 
825 North Capitol Street, N.E.
Washington, D. C. 20426

b. Automated records on candidate's are located in:
Office of Regulatory Information Systems 
Federal Power Commission
825 North Capitol Street, N.E.
Washington, D. C. 20426

c. Operating folders and related records on candidates selected 
for an organizational unit are located in the unit to which the in
dividual is to be assigned at the Federal Power Commission, 825 
North Capitol Street, N.E., Washington, D. C., 20426, as follows:

Office of the Chairman and Commissioners
Office of the Executive Director
Office of Energy Systems
Office of the Secretary
Office of Administrative Law Judges
Office of Special Assistants to the Commissioners
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Bureau of Natural Gas
Bureau of Power
Office of the General Counsel
Office of Regulatory Information Systems
Office of Accounting and Finance
Office of Economics
Office of Administrative Operations
Office of the Comptroller
Office, of Public Information

d. Operating folders and related records on candidates selected 
for an organizational unit are also located at the following regional 
offices: - .. . . V... ■ '■

Atlanta Regional Office
Federal Power Commission
730 Peachtree Building
Atlanta, Georgia 30308
Chicago Regional Office
Federal Power Commission
230 S. Dearborn Street
Chicago, Illinois 60604
Fort Worth Regional Office
Federal Power Commission
819 Taylor Street
Fort Worth, Texas 76102
New York Regional Office
Federal Power Commission
26 Federal Plaza
New York, New York 10007
San Francisco Regional Office
Bureau of Power
Federal Power Commission
555 Battery Street
San Francisco, California 94111
San Francisco Regional Office
Division of Audits
Office of Accounting and Finance
Federal Power Commission
555 Battery Street
San Francisco, California 94111

Categories of individuals covered by the system: Persons who have 
applied for Federal Power Commission employment or are/were 
employed by the Federal Power Commission.

Categories of records in the system: This records system includes: 
recruitment or appointment lists which include personal informa
tion; ratings of candidates for attorney positions; availability 
inquiry letters; authorization of payment of travel expenses; ap
praisals of performance for promotion purposes; referrals for con
sideration; interview reports; Congressional correspondence; White 
House correspondence; certifications of performance ability and 
medical reports concerning candidates under selective placement 
programs, such as handicapped persons, offenders, and Vietnam 
era veterans; data documenting the positions for which individuals 
are considered and the reasons for emoloyment, placement, or 
promotion actions or decisions made about an individual; intra-of
fice and interoffice communications; and other related information.

Authority for maintenance of the system: 15 U.S.C. 717o; 16 
U.S.C. 825h; 44 U.S.C. 3101

Rout’ne uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information in these 
record? is used or a record may be used: -

a: ,®y Federal Power Commission or Civil Service Commission 
officials for purposes of review and consideration for placement in 
positions for which the applicants, employees, or former employees 
have applied, and for determinations of rights and benefits of the 
individuals.

b. To refer current employees for consideration for reassignment, 
promotion, or detail within the Federal Power Commission.

c. By the Federal Power Commission and/or Civil Service Com
mission for purposes of making a decision when an applicant, em
ployee, or former employee is questioning the validity of a specific 
document in the individual’s record.

d; By the Civil Service Commission or the General Accounting 
Office as a data source during the course of on-site inspections or 
audits of Federal Power Commission operations.

e. To provide necessary and relevant information to a prospec
t e  employer of a present or former Federal employee; or to ob- 
ain necessary and relevant information from a former employer 
oncernmg the hiring and retention of an employee or the issuance 

°r a security clearance.

f. To disclose to a Federal, state, or local agency maintaining 
civil, criminal, or other relevant enforcement information or other 
pertinent information, such as current licenses, if necessary in or- 
derto obtain information relevant to an FPC decision concerning 
the hiring or retention of an employee, the issuance of a security 
clearance, the letting of a contract, or the issuance of a license, 
grant, or other benefit.

g. To disclose to a Federal agency or the D.C. Government, in 
response to its request, in connection with the hiring or retention of 
an employee, the issuing of a security clearance, the reporting of 
an investigation of an employee, the letting of a contract, or is
suance of a license, grant or other benefit by the requesting agen
cy, to the extent that the information is relevant and necessary to 
the requesing agency’s decision on the matter.

h. In the event that this record system indicates a violation or 
potential violation of law, executive order, or regulation to serve as 
a data source for disciplining the individual or other Federal Power 
Commission employee.

i. As a data source^for management information for production of 
summary descriptive statistics and analytical studies in support of 
the function for which the records are collected and maintained, or 
for related personnel management functions or manpower studies 
compiled by the staff or contractors of the Federal Power Commis
sion.

j. To test computer programs being developed or modified, and 
for validity testing of operational computer programs.

k. By a Federal Power Commission contractor to prepare 
microform data records.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are maintained on magnetic tapes, disks, 
punched cards, index cards, -organizational charts, lists, forms, fol
ders, and microform.

Retrievability: Records are indexed by any combination of name, 
birth date, Social Security number, apd an applicable identification 
number.

Safeguards: Manual and automated records are located in locka
ble metal file cabinets or in secured rooms with access limited to 
those whose official duties require access. Personnel screening is 
employed to prevent unauthorized disclosure.

Retention and disposal:
a. Lists, Index cards and automated records are maintained until 

no longer needed.
b. Applications from persons who are ineligible for Federal 

Power Commission positions or who decline an offer of employ
ment are returned to the applicant. Related correspondence is 
retained for one year.

c. Promotion appraisals are maintained- for at least one year or 
until the individual separates from the Federal Power Commission.

d. Working files maintained by an organizational unit which 
selects the individual are retained indefinitely. If the proposed per
sonnel action is not effected due to declination or other reason, the 
working file is transferred to the Office of Personnel Programs for 
consolidation with the official' record.

The disposition of these records is handled pursuant to applicable 
GSA regulations and/or applicable internal administrative 
directives.

System manager(s) and address:
Director, Office of Personnel Programs 
Federal Power Commission 
825 North Capitol Street, N.E.
Washington, D. C. 20426

Notification procedure: Same as above. Individuals should provide 
the appropriate identifying information as required pursuant to 18 
CFR 3b.220.

Record access procedures: Same as above. Individuals should pro
vide the appropriate identifying information as required pursuant to 
18 CFR 3b.221.

Contesting record procedures: Same as above. Individuals should 
provide the appropriate identifying information as required pur
suant to 18 CFR 3b.224.

Record source categories: Information in this system of records 
either comes from the individual to whom it applies, is derived 
from information he or she supplied, from medical reports on 
physical qualifications, from examination results which are made 
known to applicants, from Federal Power Commission officials, 
from the CSC Recruiting, Examining, and Placement Records
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System, or from the CSC or FPC General Personnel Records 
Systems.

FPC—25
System name: Retirement, Life Insurance, and Health Benefits 

Records—FPC
(NOTE: This records system supplements the Retirement, Life 

Insurance, and Health Benefits Records System of the CSC.)”
System-location:
a. Current Federal Power Commission employees:

Office of Personnel Programs
Federal Power Commission 
825 North Capitol Street, N.E.
Washington, D. C. 20426 
Office of the Comptroller 
Federal Power Commission 
825 North Capitol Street, N.E.
Washington, D. C. 20426

b. Automated records <?n current and former Federal Power 
Commission employees:
Office of Regulatory Information Systems 
Federal Power Commission 
825 North Capitol Street, N.E. —-
Washington, D. C. 20426

c. Former Federal employees:
National Personnel Records Center 
111 Winnebargo Street
St. Louis, Missouri 63118

Categories of individuals covered by the system:
1. Federal Power Commission employees who are covered by the 

Civil Service Retirement System.
2. Federal Power Commission employees who have either 

declined or are covered by the Federal Employees’ Group Life In
surance Program or the Federal Employees Health Benefits Pro
gram.

3. Separated employees who have—
a. declined coverage,
b. had coverage while employed, or
c. are covered as annuitants under the Civil Service Retirement 

System, the Federal Employee’s Group Life Insurance 
Program, or the Federal Employees Health Benefits 
Program.

4. Surviving spouses and children of former Federal Power Com
mission employees who died while covered by the Civil Service 
Retirement System.

Categories of records in the system: This records system contains 
miscellaneous correspondence, lists, and tabulations pertaining to 
creditable service, refunds, and benefit claims under the Civil Ser
vice Retirement System and to coverage Tinder the Federal Em
ployees Group Life Insurance Program and the Federal Employees 
Health Benefits Program.

Authority for maintenance of the system: 15 U.S.C. 717o; 16 
U.S.C. 825h; 44 U.S.C. 3101

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Information in this 
system is used:

a. B’ Federal Power Commission and/or Civil Service Commis
sion officials in connection with decisions and determinations of 
rights and benefits under the Civil Service Retirement System, 
Federal Emoloyees’ Group Life Insurance Program, and Federal 
Employees Health Benefits Program.

b. By Federal Power Commission and/or Civil Service Commis
sion officials for purposes of making a decision when an employee 
or former employee is questioning the validity of a specific docu
ment in an individual’s record.'

c. To disclose to a Federal, state, or local agency maintaining 
civil, criminal, or other relevant enforcement information or other 
petinent information, such as current licenses, if necessary in order 
to obtain information relevant to a Federal Power Commission 
decision concerning the hiring or retention of an employee, the is
suance of a security clearance, the letting of a contract, or the is
suance of a license, grant, or-other benefit.

d. To disclose to a Federal agency or the D. C. Government, in 
response to its request, in connection with the hiring or retention of 
an employee, the issuing of a security clearance, the reporting of 
an investigation of an employee, the letting of a benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency’s decision on thé matter.

- e. In the event that this record system indicates a violation or 
potential violation of law, Executive Order, or regulation, to serve 
as a data source for disciplining the individual or other Federal 
Power Commission employee.

f. As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records are collected and maintained, 
or for.related personnel management functions or manpower stu
dies compiled by the staff or contractors of the Federal Power 
Commission.

g. By the Civil Service Commission or the General Accounting 
Office as a data source during the course of on-site insoections or 
audits.of Federal Power Commission operations.

h. To test computer programs being developed or modified and 
for validity testing of operational computer programs.

i. By a FPC contractor to prepare microform data records.
Policies and practices for storing, retrieving, accessing, retaining,

and disposing of records in the sytem:
Storage: Records are maintained on magnetic tapes, disks, 

punched cards, folders, forms and microform.
Retrievability: Records are indexed by name, Social Security 

number, birth date, and by annuity or death claim number.
Safeguards: Manual and automated records are located in locka

ble metal cabinets or in secured rooms with access limited to those 
whose official duties require access. Personnel screening is em
ployed to prevent unauthorized disclosure.

Retention and disposal: Manual records either are transferred as 
part of the official personnel folder or, upon separation from the 
Federal service, to the National Personnel Records Center. The 
disposition of these records is handled pursuant to applicable GSA 
regulations and/or applicable internal administrative directives. Au
tomated records are maintained indefinitely.

System manager(s) and address:
Director, Office of Personnel Programs 
Federal Power Commission 
825 North Capitol Street, N.E.
Washington, D. C. 20426

Notification procedure: Same as above. Individuals should provide 
the appropriate identifying information as required pursuant to 18 
CFR 3b.220.

Record access procedures: Same as above. Individuals should pro
vide the appropriate identifying information as required pursuant to 
18 CFR 3b.221.

Contesting record procedures: Same as above. Individuals should 
provide the appropriate identifying information as required pur
suant to 18 CFR 3b.224.

Record source categories: The information in this system is ob
tained from the following sources:

1. The individual to whom the record pertains.
. 2. GAO Pay, Leave, and Allowance Records System.

3. CSC and FPC General Personnel Records Systems.
4. CSC Retirement, Life Insurance, and Health Benefits Records 

System.
5. GSA National Personnel Records Center.
6. Federal civilian retirement systems other than Civil Service 

Retirement System.
7. Miliary retired pay system records.
8. Office of Workers’ Compensation Programs.
9. Veterans Administration Pension Benefits Program.
10. Social Security Old Age, Survivor, and Disability Insurance 

and 3

Record source categories:
Systems exempted from certain provisions of the act:

dicare Prograns
Office of Personnel Programs
Office of the Comptroller
Office of Public Information
Office of Regulatory Information Systems
Office of Energy Systems
Office of Accounting and Finance
Office of Economics
Bureau of Natural Gas
Bureau of Power
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c. Copies of these records are also located at the following re

gional offices:
Atlanta Regional Office 
Federal Power Commission 
730 Peachtree Building 
Atlanta, Georgia 30308 
Chicago Regional Office 
Federal Power Commission 
230 S. Dearborn Street 
Chicago, Illinois 60604 
Fort Worth Regional Office 
Federal Power Commission 
819 Taylor Street 
Fort Worth, Texas 76102 
New York Regional Office 
Federal wer Commission 
26 Federal Plaza 
New York, New York 10007 
San Francisco Regional Office 
Federal Power Commission 
555 Battery Street 
San Francisco, California 94111

d. Automated copies are located in:
Office of Regulatory Information Systems 
Federal Power Commission 
825 North Capitol Street, N.E.
Washington, D. C. 20426

Categories of individuals covered by the system: Current and 
former FPC employees.

Categories of records in the system: This system of records in
cludes the following information on each individual, name, the 
month, lus office or bureau, and the year. It shows how much time 
the individual soencis on each project assigned to him.

Authority for maintenance of the system: 15 U.S.C. 717o; 16 
U.S.C. 825h; 44 U.S.C. 3101

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: These records are used 
by the staff of the FPC whose official duties require access in 
order:

a. To determine equitable charges, fees and assessments 
authorized by tjie Federal Power Act and the Commission’s Rules 
and Regulations. t

b. To develop budgetary daut.
c. To serve as a management tool in distributing workload to in

dividuals of the Commission.
d. To provide information to federal agencies and authorized or

ganizations or persons on characteristics of the FPC work force, 
and as a data source for management information analytical studies 
iii support of the function for which the records are collected and 
maintained, financial management functions, or manpower studies.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: The records are maintained on forms in lockable con
tainers and on magnetic disks in a secured room.

Retrievability: These records are indexed by the names of the in
dividuals on whom they are maintained.

Safeguards: Access to and use of these records is limited to those 
persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure. An ac
counting is made of removal of records from the storage area.

Retention and disposal: Manual records and hard copies are main
tained for one year after the end of the fiscal year in which they 
originated or until the system manager determines that their useful
ness to the Commission has ceased. The disposition of these 
records is handled pursuant to applicable GSA regulations and/or 
applicable internal administrative directives. Antomated records are 
retained until the end of the fiscal year in which they originated.

System manager(s) and address:
Comptroller
Federal Power Commission 

» 825 North Capitol Street, N.E.
Washington, D. C. 20426

Notification procedure: Same as above. Individuals should provide 
the appropriate identifying information as required pursuant to 18 
CFR 3b.220.

Record access procedures: Same as above. Individuals should pro
vide the appropriatevidentifying information as required pursuant to 
18 CFR 3b.221.

Contesting record procedures: Same as above. Individuals should 
provide the appropriate identifying information as required pur
suant to 18 CFR 3b.224.

Record source categories: Individuals to whom the records per
tain, the officials and employees of the Federal Power Commission.

FPC—27

[P R  Doc.75-22521 F ile d  &-26-75;8:45 am]
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T itle  12— B a n k s and Banking
C H A P TER  V— F E D E R A L  H O M E LOAN  

BA N K  B O A R D
SUBCHAPTER A— GENERAL REGULATIONS 

[No. 75-773] - v

PART 5 0 5 a — R E C O R D S  M A IN TAIN ED  
ON IN D IV ID U A LS

Im plem entation  o f Privacy  Act
August 20, 1975.

Summary. The following summary of 
the amendments adopted by this Resolu
tion is provided for the reader’s con
venience and is subject to the full ex
planation in the following preamble and 
to the specific provisions of the regula
tions.

I. Existing Regulations. None.
II. Amendments. Add regulations re

garding procedures developed pursuant 
to the Privacy Act of 1974 (Pub. L. 93- 
579; approved December 31, 1974) con
cerning access to and amendment of 
Board records pertaining to individuals.

HI. Reason for Amendments. To com
ply with the Privacy Act of 1974.

The Privacy Act of 1974, Pub. L. 93- 
579, 5 U.S.C. 552a et seq., is intended to 
assist in protecting personal privacy 
through, among other things, permitting 
an individual to determine whether in
formation which is personal to him, and 
to which access may be had by ude of 
his name or some identifying number 
or symbol, is collected, maintained, 
used or disseminated by a Federal 
agency, and by imposing certain safe
guards and restraints upon any such ac
tivity. To that end, subsection 552a (f) 
of the Act requires each Federal agency 
that maintains a system of records to 
promulgate rules to;

(1) Establish procedures whereby tm 
individual can be notified in response to 
his request if any system of records 
named by the individual contains a rec
ord pertaining to him;

(2) Define reasonable times, places, 
and requirements for identifying an in
dividual who requests his record or in
formation pertaining to him before the 
agency shall make the record or infor
mation available to the individual;

(3) Establish procedures for the dis
closure to jm individual upon his request 
of his record or information pertaining, 
to him, including special procedures, if 
deemed necessary, for the disclosure to 
an individual of medical records, includ
ing psychological records, pertaining to him;

(4) Establish procedures for reviewing 
a request from an individual concerning 
the amendment of any record or infor
mation pertaining to the individual, for 
making a determination on the request, 
•°Lan appea* within the agency of an 
mitial adverse agency determination and 
tor whatever additional means may be 
necessary for each individual to be able 
to exercise1 fully his rights under this 
section; and

(5) Establish fees to be charged, if 
a?  v ! any individual for making copies

ms record, excluding the cost of any 
search for and review of the record.

RULES AND REGULATIONS

The Civil Service Commission has is
sued proposed notices of government- 
wide systems of personnel records on 
behalf of all agencies maintaining such 
records, and regulations specifying the 
manner in-which the agencies shall per
mit access to them and take other ac
tions required by the Privacy Act. Only 
a few of the remaining groups of records 
maintained by the Board are believed to 
comprise “systems of records” within the 
meaning of the Privacy Act, which is 
directed to individuals and personal in
formation concerning them. The Board’s 
activities relate primarily to the regula
tion of the savings and loan industry and 
the business enterprises which comprise 
that industry. Its records contain infor
mation required for regulatory purposes 
and the records are maintained primar
ily in terms of the savings and loan asso
ciation or the business entity to which 
they relate. Further, access to the busi
ness information contained . in • the 
Board’s records is gained for the most 
part through the name of the business 
entity rather than through individuals 
associated with that entity, even though 
some reports may concern individuals or 
the association files may contain reports 
by individuals. The Board concludes in 
light of the guidelines issued by the 
Office of Management and Budget (Cir
cular A-108, 40 FR 28949) that it is not 
expected or required to publish notices or 
promulgate new regulations under the 
Privacy Act concerning groups of records 
other than those which contain informa
tion which is personal in character and 
to which access is gained through the use 
of the name of the individual.

In compliance with these requirements 
of the Privacy Act of 1974, the Federal 
Home Loan Bank Board by Resolution 
75-629, dated July 9, 1975, proposed 
amendments to its General Regulations 
(12 CFR Subchapter A) by adding im
mediately after Part 595 thereof a new 
Part 505a. Notice of such proposed rule- 
making was duly published in the F ed
eral R egister on July 15, 1975 (40 FR 
29729-32) with an invitation for inter
ested persons to submit written com
ments by August 14,1975.

Accordingly, on the basis of its con
sideration of all relevant material avail
able, the Board hereby amends its Gen
eral Regulations substantially as pro
posed, to read as set forth below, effec
tive September 27,1975.

The Act provides that the head of the 
agency may promulgate rules and no
tices identifying general or specific ex
emptions under subsections 552a (j ) and 
(k).

Pursuant to subsection 552(b), there
fore, the regulations hereby adopted by 
the Board specifically exempt three types 
of records from those provisions of the 
Act which would otherwise require the 
Board to notify an individual of a record 
pertaining to him, permit access to such 
record, permit requests for its correction, 
make available to him any required ac
counting of disclosures made of the rec
ord, publish the sources of the records in 
the system, and screen records to insure 
that there is maintained only such infor-
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mation about an individual as is relevant 
to accomplish a required purpose of the 
Board. The exemptions are (1) investi
gatory material compiled solely with re
gard to Federal employment or access to 
classified information, (2) testing or ex
amination material used solely in con
nection with Federal employment, and
(3) investigatory material compiled for 
law enforcement purposes.

With regard to the third exemption, 
the investigatory materials compiled by 
the Board for law enforcement purposes 
contain unsolicited information from 
sources outside the Board as well as 
materials obtained by Board investiga
tors, and this latter material in turn may 
include unverified information. The use 
of investigatory material is subject to 
due process and statutory procedural re
quirements, and disclosure of the exist
ence and identity of sources of informa
tion would hamper law enforcement by 
prematurely disclosing the knowledge of 
illegal activity and the evidentiary bases 
for possible enforcement actions. Access 
to an accounting of disclosures of such 
records would have a similar detrimental 
effect on law enforcement. In addition, 
screening for relevancy to Board purposes 
and correction or attempted correction of 
such materials could require excessive 
amounts of time and effort on the part of 
all concerned. Accordingly, the Board 
finds that the public interest and public 
policy in maintaining an effective en
forcement program requires that these 
records be exempted from the stated sec
tions of the Act.

The following new Part 505a is added 
to 12 CFR Chapter V:
Sec.
505a.l Purpose and  scope.
505a.2 D efin itions as used In th is  p art 605a. 
505a.3 Procedures for requests perta in ing  

to  Individual records in  a record  
system.

505a.4 Tim es, places and  requirem ents for 
identification  o f in d iv idu a ls  m ak
ing requests.

505a .5 D isclosure o f requested in form ation  
to  ind ividua ls.

505a.6 Special procedures fo r m edical rec
ords.

505a.7 Bequest fo r am endm ent o f record. 
505a.8 Agency review o f request for 

am endm ent o f record.
505a.9 Appeal o f an  in it ia l adverse deter

m in a tio n  o f a request to amend  
a record.

505a.l0 Pees fo r p rovid ing  copies o f records. 
505a. 11 C rim in a l penalties.
505a.l2 Exem ptions.

Au t h o r it y : 5 U.S.C. 552a; sec. 17, 47 Stat. 
736, as amended, sec. 5, 48 Stat. 132, as 
amended, sec. 402, 48 Stat. 1256, as amended; 
12 U.S.C. 1437, 1464, 1725; Reorg. P la n  No. 3 
Of 1947, 12 P R  4981, £ C F R , 1947 Supp.

§ 505a. 1 Purpose and scope.
(a) This Part is issued by the Federal 

Home Loan Bank Board pursuant to the 
requirement of the Privacy Act of 1974 
(Pub. L. 93-579,5 U.S.C. 552a) that every 
Federal agency promulgate rules to es
tablish procedures for notification and 
disclosure to an individual of agency rec
ords pertaining to him, and to provide 
procedures for review of such records.

(b) The records covered by this Part 
shall include (1) personnel and employ-
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ment records maintained by the Board 
which are not governed by § § 293.101— 
293.111 of the Rules and Regulations of 
the Civil Service Commission (5 CFR 
293.101-293.111) and (2) other records 
contained in record systems maintained 
by the Board.
§ 505a.2 Definitions as used in this 

Part 505a.
(a) The term “Board” means the Fed

eral Home Loan Bank Board or, where 
appropriate, the Federal Savings and 
Loan Insurance Corporation.

(b) The term “individual” means a cit
izen of the United States or an alien law
fully admitted for permanent residence;

(c) The term “maintain” includes 
maintain, collect, use, or disseminate;

(d) The term “record” means any item, 
collection, or grouping of information 
about an individual that is maintained 
by an agency, including, but not limited 
to, his education, financial transactions, 
medical history, and criminal or employ
ment history and that contains his name, 
or the identifying number, symbol, or 
other identifying particular assigned to 
the individual, such as a finger or voice 
print or a photograph;

(e) The term “system of records” 
means a group of any records under the 
control of any agency from which infor
mation is retrieved by the name of the 
individual or by some identifying: num
ber, symbol, or other identifying partic
ular assigned to the individual;

(f) The term “routine use” means, 
with respect to the disclosure of a record, 
the use of such record for a purpose 
which is compatible with the purpose for 
which it was collected; and

(g) The term “agency” includes the 
Board.
§ 505a.3 Procedures for requests per

taining to individual records in a 
record system.

(a) Any present or former employee, 
officer, or agent of the Board seeking ac
cess to his official Civil Service records 
maintained by the Board shall submit 
his request in such manner as is pre
scribed by the Civil Service Commission.

(b) Any individual seeking informa
tion concerning records maintained by 
the Board which may contain personal 
information, including any present or 
former employee, officer, or agent seek
ing information concerning records 
other than those described in paragraph
(a) of this section, shall submit a writ
ten request to the agency official so des
ignated by the Board. The request shall 
state the full name and address of the 
individual and identification of the rec
ord system or systems believed to con
tain the record or information, sought.

(c) Identification of record systems 
maintained by the Board and agency 
officials designated by the Board to re
ceive requests for information concern
ing such record systems may be obtained 
from the Board’s notice of existing rec
ord systems published annually in the 
F ederal R egister, copies of which are 
available upon request from the Office 
of the Secretary, Federal Home Loan

RULES AND REGULATIONS

Bank Board, 320 First Street, N.W., 
Washington, D.C. 20552.
§ 505a.4 Times, places, and require

ments for identification of individ
uals making requests.

(a) Not later than 10 days (excluding 
Saturdays, Sundays, and legal public hol
idays) after receipt of a request for rec
ords or information pursuant to § 505a.3, 
the agency official designated by the 
Board shall acknowledge such receipt in 
Writing and require the individual to pro
vide information sufficient to establish 
his identity. If the request is being made 
on behalf of an individual, the legal rep
resentative of such individual shall pro
vide the Board’s designee with evidence 
of such representative’s authority (which 
may be a certified copy of his letter(s) of 
appointment if he has been judicially 
appointed)^ *

(b) The information establishing iden
tity shall be presented by mail or in per
son during regular business hours to the 
Board designee.

-(c) Requirements for identification 
may include but are not limited to per
sonal identification cards, employee iden
tification, driver’s license, Social Secu
rity number, knowledge of birthdate and 
relatives’ names, and signature compari
sons.

(d) The Board designee shall promptly 
notify the requester as to the sufficiency 
of the identification provided.
§ 505a.5 Disclosure o f requested infor

mation to individuals.
(a) After notification of satisfactory 

identification pursuant to § 505a.4(d), 
the Board designee shall determine 
whether the stated record system con
tains a record or information pertaining 
to such individual and shall so inform 
him. If such record or information is con
tained in the record system, disclosure 
shall be made promptly to such individ
ual (or his representative upon notarized 
written consent of the individual) or his 
legal representative, except as provided 
in paragraph (c) of this section and 
§§ 505a.6 and 505a.l2. The individual may 
choose to be accompanied by a person se
lected by him when the record or infor
mation is disclosed, in which case he may 
be required to furnish a written state
ment authorizing discussion of the rec
ords in the presence of the accompany
ing person.

(b) Disclosure may be made by per
mitting physical examination of records 
or by copies presented or mailed to the 
individual in accordance with the fee 
schedule set forth in § 505a.l0.

(c) This section does not entitle an 
individual to access to any information 
compiled in reasonable anticipation of 
a civil action or proceeding.
§ 505a.6 Special procedures for med

ical records.
Medical records in the custody of the 

Board which are not subject to Civil 
Service Commission regulations shall be 
disclosed either to the individual to whom 
they pertain or his authorized or legal 
representative or to a licensed physician 
named by the individual.

§ 505a.7 Request for amendment to 
record.

(a) If, after disclosure of the re
quested information, an individual be
lieves that such record is not accurate, 
relevant, timely or complete, he may re
quest in writing that the record be 
amended. Such a request shall be sub
mitted to the Board designee and shall 
contain identification of the record sys
tem and the record or information there
in, a brief description of the material re
quested to be changed, the requested 
change or. changes, and the reason for 
such change or changes.

(b) The Board designee shall acknowl
edge receipt of the request within 10 days 
(excluding Saturdays, Sundays and legal 
public holidays). Such acknowledgement 
may contain a request for additional in
formation needed to make a determina
tion.
§ 505a.8 Agency review of request for 

amendment of record.
Upon receipt of a request for an 

amendment to a record pursuant to 
§ 505a.7, the Board designee shall 
promptly take the following action:

(a) In the case of a personnel or em
ployment record, forward the request to 
the official custodian of the record sys
tem in the Division of Personnel Manage
ment, who shall either make the re
quested amendment and so advise the 
individual and all others who have had 
access to the record or inform the in
dividual of his refusal to amend the rec
ord, the reason for such refusal, the pro
cedure provided for review of the deter
mination, and the name, title, and busi
ness address of the senior official to whom 
an appeal may be directed; or

(b) In the case of other records or in
formation contained in a record sys
tem maintained by the Board, forward 
the request to an official designated by 
the General Counsel, which official shall 
consult with such other officials of the 
Board as he deems necessary and either 
make the requested amendment and so 
advise the individual and all others who 
have had access to the record or inform 
the individual of his refusal to amend the 
record, the reason for such refusal, the 
procedure provided for review of the de
termination and the name, title, and 
business address of the senior official to 
whom an appeal may be directed.
§ 505a.9 Appeal of an initial adverse 

determination of a request to amend 
a record.

(a) An individual whose request to 
amend a record has been refused or who 
otherwise disagrees with the initial de
termination of his request may seek a 
review of that determination to be con
ducted by the Chairman of the Board 
or an official designated by the Chair
man, which official shall be senior to the 
official who made the initial determina
tion regarding the requested amendent.

(b) The review shall be completed 
and a final determination made not later 
than 30 days (excluding Saturdays; Sun
days, and legal public holidays) from 
receipt of the request for such review, un-
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less the Chairman of the Board extends 
such 30-day period for good cause.

(c) If after his review the Chairman 
of the Board or his designee refuses to 
amend the record in accordance with the 
request, the individual shall be informed 
of his right to file a concise statement 
setting forth his disagreement with the 
final determination and his right under 
5 U.S.C. 552a(g) (1) (A) to a judicial re
view of the determination.

(d) After refusal to amend the record 
as requested upon review, the disputed 
portion of the record will contain a copy 
of the concise statement filed pursuant 
to paragraph (c) of this section together 
with, if the Board deems it appropriate, 
a concise statement of the reasons for 
not amending the record as requested. 
Such statements will be disclosed to all 
persons and agencies which have had or 
will have access to the disputed record 
under 5 U.S.C. 552a.
§ 505a. 10 Fees for providing copies of 

records.
(a) No fee will be charged to an in

dividual for processing the request for, 
searching for, or providing the first copy 
of, a record or any portion thereof con
tained in a record system if the record 
pertains to such individual.

(b) If an individual should desire mul
tiple copies of a record pertaining to him
self, he shall pay fees as set forth in 
§ 505.4(e) of this chapter.
§ 505a. 11 Criminal penalties.

Thés criminal penalties applicable to 
employees, officers, and agents of the 
Board for actions which violate the 
Privacy Act of 1974 are set forth in 5 
U.S.C. 552a(ih
§ 505a. 12 Exemptions.

Pursuant to subsection (k) of 5 U.S.C. 
552a: (a) The Chairman of the Board

RULES AND REGULATIONS

may exempt the systems of records de
scribed in paragraph (b) of this section 
from the following statutory require
ments:

(D Availability to an individual of the 
accounting kept of disclosures made to 
other people and agencies ®f his record 
(5 U.S.C. 552a(c) (3));

(2) Access to an individual’s own rec
ords (5 U.S.C. 552a(d), set out in 
§§ 505a.3, 505a.5, 505a.6, 505a.7, 505a.8, 
and 505a.9);

(3) Restriction of record mainte
nance to information about an individual 
which is relevant and necessary to ac
complish a purpose of the Board required 
to be accomplished by statute or execu
tive order of the President of the United 
States (5 U.S.C. 552a (e) (1));

(4) Record-system notice requirements 
concerning the publication of (i) proce
dures for requests pertaining to an indi
vidual’s own records (5 U.S.C. 552a(e) (4)
(G)), (ii) procedures for access to rec
ords (5 U.S.C. 552a(e) (4) (H)), and (iii) 
categories of sources of records (5 U.S.C. 
552a(e) (4) (I)); and

(5) Promulgation of proposed rules as 
prescribed by 5 U.S.C. 552a(f).

(b) The Chairman of the Board may 
exempt any of the following types of rec
ords systems from the statutory require
ments described in paragraphs (a)(1)-
(5) of this section:

(1) Board records that are specifically 
authorized under criteria established by 
an Executive Order to be kept secret in 
the interest of national defense or for
eign policy and are in fact properly clas
sified pursuant to such Executive Order;

(2) Investigatory material compiled 
for law enforcement purposes: Provided, 
however, that if any individual is denied 
any right, privilege, or benefit that he 
would otherwise be entitled to under 
Federal law, or for which he would other-
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wise be eligible, as a result of the mainte
nance of such material, such material 
shall be provided to such individual, ex
cept to the extent that the disclosure of 
such material would reveal the identity 
of a source who furnished information 
to the Government under an express 
promise that the identity of the source 
would be held in confidence, or, prior to 
the effective date of this section, under 
an implied promise that the identity of 
the source would be held in confidence;

(3) Investigatory jnaterial compiled 
solely for the purpose of determining 
suitability, eligibility, or qualifications 
for Federal civilian employment, military 
service, Federal contracts, or access to 
classified information, but only to the 
extent that the disclosure of such ma
terial would reveal the identity of a 
source who furnished information to the 
Government under an express promise 
that the identity of the source would be 
held in confidence, or, prior to the effec
tive date of this section, under an im
plied promise that the identity of the 
source would be held in confidence; and

(4) Testing or examination material 
used solely to determine individual qual
ifications for appointment or promotion 
in the Federal service the disclosure of 
which would compromise the objectivity 
or fairness of the testing or examination 
process.
(5 U.S.C. 552(a); sec. 17, 47 Stat. 736, as 
amended, sec. 5, 48 Stat. 132, as amended, sec. 
402, 48 Stat. 1256, as amended; 12 U.S.C. 1437, 
1464, 1725; Reorg. P lan  No. 3 of 1947, 12 P R  
4981, 3 C P R , 1947 Supp.)

Effective date: September 27,1975.
By the Federal Home Loan Bank 

Board.
[s e a l ] j . j , F i n n ,

Secretary.
[P R  Doc.75-22484 P iled  8-26-75;8:45 am]
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TENNESSEE VALLEY AUTHORITY
[  18  C F R  Part 3 0 1  ]

PR IV A CY A C T  O F  1 9 7 4  
N otice of Proposed Ru lem aking

Notice is hereby given that the Ten
nessee Valley Authority proposes to 
amend Title 18, Part 301 by adding new 
Subpart B-Privacy Act which imple
ments the provisions of section 3 of the 
Privacy Act of 1974 (“Act”). This Sub
part provides procedures by which an in
dividual may exercise the rights granted 
by the Act to determine whether a TVA 
system contains a record pertaining to 
him; to gain access to such records; to 
have a copy made of all or any portion 
thereof; and to request administrative 
correction or amendment of such rec
ords. I t  prescribes fees to be charged for 
copying records; establishes identifica
tion requirements; lists penalties pro
vided by statute for certain violations of 
the Act; and establishes exemptions 
from certain requirements of the Act for 
certain TVA systems or components 
thereof.

Any person interested in the regula
tions may participate in this proposed 
rulemaking by submitting written data, 
views, or arguments on the proposed 
regulations to the Privacy Act Coordina
tor, Division of Personnel, Tennessee 
Valley Authority, Knoxville, Tennessee 
37902, on or before September 15, 1975. 
All written comments received through 
that date will be considered by TVA in 
formulating final regulations. The com
ments received will be available for pub
lic inspection at the office of the TVA 
Director of Information, 333 New 
Sprankle Building, 600 Union Avenue, 
Knoxville, Tennessee 379d2, between the 
hours of 9 a.m. and 4 pm. Monday 
through Friday (except holidays).

Notice is given that it is proposed to 
make these regulations effective Sep
tember 27, 1975, the effective date of the 
Act. These regulations are proposed un
der the authority of 16 U.S.C. §§ 831- 
831dd and 5 U.S.C. 552a.

Part 301, Title 18, Code of Federal 
Regulations, is proposed to be amended 
by adding new Subpart B—Privacy Act. 
The present §§ 301.1, 301.2, and 301.4 
are to be grouped under Subpart A— 
General. Subpart B—Privacy Act is pro
posed to read as follows:

Subpart B—Privacy Act
Sec.
301.11 Purpose and scope.
301.12 Definitions.
301.13 Procedures for requests pertaining to

individual records in a record 
system.

301.14 Times, places, and requirements for
identification of individuals mak
ing requests.

301.15 Disclosure of requested information
to  individuals.

301.16 Special procedures—Medical records.
301.17 Requests for correction or amend

ment of record.
301.18 TVA review of request for correction

or amendment of record.
301.19 Appeals on initial adverse agency

determination on correction or 
amendment.

Sec.
301.20 D isclosure of record to persons other

than  in d iv id u a l to w hom it  per
tains.

301.21 Pees.
301.22 Penalties.
301.23 General exemptions.
301.24 SpeciaPexemptions.

Su bp art B— P rivacy Act 
§ 301.11 Purpose and scope.

(a) The regulations in §§ 301.11 to
301.24 implement section 3 of the Privacy 
Act of 1974, 5 U.S.C. § 552a, with respect 
to systems of records maintained by 
TVA. They provide procedures by which 
an individual may exercise the rights 
granted by the Act to determine whether 
a TVA system contains a record pertain
ing to him; to gain, access to such rec
ords; to have a copy made of all or any 
portion thereof; and to request admin
istrative correction or amendment of 
such records. They prescribe fees to be 
charged for copying records; establish 
identification requirements; list penal
ties provided by statute for certain viola
tions of the Act; and establish exemp
tions from certain requirements of the 
Act for certain TVA systems or com
ponents thereof..

(b) Nothing in §§ 301.11 to 301.24 en
titles an individual to any access to any 
information or record compiled in rea
sonable anticipation of a civil action or 
proceeding.
§ 301.12 Definitions.

For purposes of § 301.11 to § 301.24:
(a) The “Act” means section 3 of the 

Privacy Act of 1974, 5 U.S.C. § 552a;
(b) The terms “individual,” “main

tain,” “record,” “system of records,” 
“statistical record,” and “routine use” 
have the meaning provided for by the 
Act;

(c) The term “TVA system” means a 
system of records maintained by TVA;

(d) The term “TVA system notice” 
means a notice of a TVA system pub
lished in the F ederal R egister pursuant 
to the Act. TVA has published TVA sys
tem notices about the following TVA 
systems:
Apprentice T ra in in g  Record System— T V A . 
C on su ltan t and Personal Service Contractor 

Records— T V A .
Cooperative T ra in in g  Program  for C onstruc

t io n  Craftsm en— T V A .
Dem onstration F a rm  Records— T V A .  
D iscrim in ation  C om pla in t F ile — T V A . 
Em ployee A ccident Inform ation  System —  

T V A .
Em ployee Accounts Receivable— T V A .  
Em ployee Alleged M isconduct investigatory  

Files— T V A .
Em ployee M edical Record System — T V A .  
Em ployee Statem ents o f Em ploym ent and 

F in a n c ia l Interests— T V A .
Em ployee Supplem entary Vacancy A n 

nouncem ent Records— T V A .
Em ployee Trave l Advance Records— T V A .  
Em ploym ent A p p lica n t F ile — T V A .
Grievance Records— T V A .
Tanri Between T h e  Lakes Register o f H unter  

Applications— T V A .
L a n d  Between Th e  Lakes Register o f Law  V io 

lations— T V A .
M anagem ent Appraisa l Records— T V A .  
Payro ll Records— T V A .
Personnel F iles— T V A .
Prospective Condem nation  W itness F ile —  

T V A .

Quality Assurance Personnel Records—TVA. 
Questionnaire—Farms in  Vicinity of Pro

posed Nuclear Power Plant—TVA.
Radiation Dosimetry Personnel Monitoring 

Records—TVA.
Reforestation, Erosion Control, and P lanta

tion Case History Record—TVA. 
Rehabilitation and Career Counseling Rec

ords—TVA.
Retirement System Records—TVA.
Test Demonstration Farm Records—TVA. 
Wildland Owner Survey Records—TVA.

(e) The term “appellant” means an 
individual who has filed an appeal pur
suant to § 301.19(a) from an initial de
termination refusing to amend a record 
on request of the individual;

(f) The term “reviewing official” 
means TVA’s General Manager, or an
other TVA official designated by him in 
writing to decide an appeal pursuant to 
§ 301.19;

(g) The term “day,” when used in 
computing a time period, excludes Satur
days, Sundays, and legal public holi
days.
§ 301.13 Procedures for requests per

taining to individual records in a 
record system.

(a) An individual may, in accordance 
with this section (1) request a TVA de
termination ^whether a record retrieved 
by the individual’s name or other per
sonal identifier is maintained in a TVA 
system, and (2) request access to such a 
record. A request for determination may 
be combined with a request for access.

(b) Requests under this section shall:
(1) Be in writing and signed by the 

individual seeking the determination or 
access *

(2) Include the individual's mailing
address; . . . . . .

(3) Name the TVA system as listed in 
the TVA system notice;

(4) Include any additional identify
ing information specified In the para
graph headed “Notification procedure” in 
the applicable TVA system notice ;

(5) Specify whether the request is for 
determination only or for both determi
nation and access; and

(6) Include such proof of identity as 
may be required by § 301.14 and the ap
plicable system notice.

Requests may be presented in person 
or by mail. In-person requests shall be 
presented during normal TVA business 
hours, as set out in § 301.14(g).

(c) Requests for determination only 
shall be presented to the official desig
nated in the paragraph headed “Notifica
tion procedure” in the TVA system notice 
for the TVA system concerned. Requests 
for both determination and access shall 
be presented to the official designated in 
the paragraph headed “Access proce
dure” in the TVA system notice for the 
TVA system concerned. Certain TVA sys
tem notices designate officials at field 
locations of TVA systems. With respect 
to such» TVA systems, an individual who 
believes his record is located at the field 
location may present a request to the 
designated official at the field location. 
If the record is not available at that field 
location, the request will be forwarded to 
the appropriate TVA office.
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(d) If a request is for determination 
only* the determination will normally be 
made within 10 days after receipt of the 
request. If the determination cannot be 
made within 10 days after receipt of a 
request, the designated official- will 
acknowledge the request in writing and 
state when the determination will be 
made. Upon making a determination, the 
designated official will notify the in
dividual making the request whether the 
record exists. The notice will include any 
additional information necessary to en
able the individual to request access to 
the record.

(e) A request which includes a request 
for access will be acknowledged within 
10 days after receipt. If access can be 
granted as requested, the acknowledg
ment will provide a time and place for 
disclosure of the requested record. Dis
closure will normally be made within 30 
days of the date of the acknowledgement, 
but the designated.official may extend the 
30-day period for reasons found by him 
to be good cause. In case of an extension, 
TVA will notify the individual, in writing, 
that disclosure will be delayed, the rea
sons for delay, and the anticipated date 
on which the individual may expect the 
record to be disclosed. TVA will attempt 
to accommodate reasonable requests for 
disclosure at specified times and dates, as 
set forth in a request for access, so far as 
compatible with the conduct of TVA 
business.
§ 301.14 Times, places, and require

ments for identification of individ
uals making requests.

(a) TVA will require proof of identity, 
in accordance with this section, before it 
will disclose a record under § 301.15 of 
this part to an individual requesting 
access to the record, and before it will 
disclose the existence of a Record to a 
requester under § 301.13 of this part, if 
TVA determines that disclosure of the 
existence of such record would constitute 
an unwarranted invasion of personal pri
vacy.

(b) Identification normally required 
would be an identification card such as 
a valid state driver’s license or TVA or 
other employee identification card. A 
comparison of the signature of the re
quester with either the signature on the 
card or a signature in the record may be 
used to confirm identity.

(c) Because of the sensitivity of the 
subject matter in a TVA system, a TVA 
system notice may prescribe special iden
tification requirements for the disclosure 
of the existence of or access to records in 
that TVA system. In such case, the spe
cial identification requirements pre
scribed in the TVA system notice shall 
apply in lieu of those prescribed by para
graph (b) of this section.

(d) If TVA deems it warranted by the 
nature of identification presented, the 
subject matter of the material to be dis
closed, or other reasons found by TVA 
to be sufficient, TVA may require the in
dividual requesting access to sign a state
ment asserting identity and stating that 
the individual understands that know- 
mgly or willfully seeking or obtaining ac-
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cess to records about another person 
under false pretenses is punishable by a 
fine of up to $5,000.

(e) Where TVA is requested to provide 
access to records by mailing copies of rec
ords to the requester, the request shall 
contain or be accompanied by adequate 
identifying information to make it likely 
the requester is the person he purports to 
be and g notarized statement asserting 
identity and stating that the individual 
understands that knowingly or willfully 
seeking or obtaining access to records 
about another person under false pre
tenses is punishable by a fine of up to 
$5,000.

(f) Where sensitivity of record infor
mation may warrant (i.e., unauthorized 
access could cause harm or embarrass
ment to the individual) or disclosure by 
mail to third persons is requested, TVA 
may require in-person confirmation of 
identity. If in-person confirmation of 
identity is required, the individual may 
arrange with the designated TVA official 
to provide such identification a t any of 
these TVA locations convenient to the 
individual: Knoxville, Nashville, and 
Chattanooga, Tennessee : Muscle Shoals, 
Alabama; Washington, D.C., or another 
location agreed upon by the individual 
and the designated TVA official. Upon 
request the TVA official will provide an 
address and an appropriate time for such 
identification to be presented.

(g) In general, TVA offices located in 
the eastern time zone are open 8 a.m. to 
4:45 p.m., and those in the central time 
zone 7:30 a.m. to 4:15 p.m". Construction 
project offices and Land Between The 
Lakes are generally open 7 a.m. to 3:30 
p.m. Offices are closed on Saturdays, Sun
days, and the following holidays: New 
Year’s Day, Washington’s Birthday, 
Memorial Day, Fourth of July, Labor 
Day, Columbus Day, Veterans Day, 
Thanksgiving, and Christmas Day.
§ 301.15 Disclosure o f requested infor

mation to individuals.
(a) All disclosure and examination of 

records shall normally be made in the 
presence of a TVA representative. If an 
individual wishes to be accompanied by 
a third person of the individual’s choos
ing when the record is disclosed, TVA 
may require the individual to furnish 
TVA, in advance of disclosure of the 
record, a statement signed by the indi
vidual authorizing discussion and dis
closure of the record in the presence of 
the accompanying person. If desired by 
the individual, TVA shall provide copies 
of any documents reviewed in the record 
which are requested a t the time of re
view. Fees shall be charged for such 
copies in accordance with the fee sched
ule in § 301.21, and shall be payable prior 
to delivery of the copies to thè indi
vidual.

(b) Where permitted by § 301.14, 
copies of an individual’s record will be 
made available by mail. A charge for 
copies will be made in accordance with 
§ 301.21 of this part. All fees due shall 
be paid prior to mailing of the materials. 
However, if TVA is unable to allow in- 
person review of the record, the first
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copy will be made available without 
charge.
§ 301.16 Special procedures— Medical 

records.
If, in the judgment of TVA, the trans

mission of medical records, including 
psychological records, directly to a re
questing individual could have an ad
verse effect upon such individual, TVA 
may refuse to disclose such information 
directly to the individual. TVA will, how
ever, disclose this information to a 
licensed physician designated by the in
dividual in writing.
§ 301.17 Requests for correction or 

amendment of record.
(a) An individual may request amend

ment of records pertaining to him in a 
TVA system to the extent permitted by 
the Act in accordance with this section. 
A request for amendment shall:.

(1) Be in writing and signed by the 
individual seeking the amendment;

(2) Name the TVA system in which 
the record is maintained;

(3) Describe the item or items of in
formation to be amended;

(4) Describe the nature of the amend
ment requested; and

(5) Give the reasons for the requested 
change.

(b) Requests shall be made to the 
official designated in the paragraph 
headed “Contesting record procedures’’ 
in the TVA system notice for the TVA 
system concerned. Before considering a 
request, TVA may require proof of 
identity of the requester similar to that 
required under § 301.14 to gain access to 
the record.

(c) The individual requesting amend
ment has the responsibility of providing 
TVA with evidence of why his record 
should be amended, and must provide 
adequate evidence to TVA to justify his 
request.

(d) TVA’s Director of Information, 
Knoxville, Tennessee 37902, will provide 
advice and assistance to individuals re
lating to amendment of TVA records, in
cluding information on preparing re
quests to amend records, and appeals 
from initial adverse determinations on 
amendment requests. He can also pro
vide information on the Act’s provisions 
for judicial review.

(e) The provisions of §§ 301.11 to 
301.24 of this Part do not permit the al
teration of evidence presented or to be 
presented in the course of judicial or ad
ministrative proceedings; neither do they 
permit collateral attack on a prior ju
dicial or administrative action, or pro
vide a collateral remedy for a matter 
otherwise judicially or administratively 
cognizable.
§ 301.18 TVA review o f request for cor

rection or amendment o f record.
(a) TVA will acknowledge a request 

for amendment within 10 days of receipt. 
The acknowledgment will be in writ
ing, will request any additional informa
tion TVA requires to determine whether 
to make the requested correction or 
amendment, and will indicate the date
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by which TV A expects to make its ini
tial determination.

(b) TV A will, except in unusual cir
cumstances, complete its consideration 
of requests to amend records within 30 
days. If more time is deemed necessary, 
TVA will notify the individual of the de
lay and of the expected date of com
pletion of thereview.

(c) If TVA determines that a record 
should be corrected or amended, in whole 
or in part, in accordance with a request, 
it will advise the requesting individual 
in writing of its deteremination, and cor
rect or amend the record accordingly. If 
an accounting of disclosures has been 
made, TVA will, to the extent of the ac
counting, inform prior recipients of the 
record of the fact that the correction was 
made and the substance of the correc
tion.

(d) If TVA, after initial consideration 
of a request, determines that a record 
should not be corrected or amended, in 
whole or in part, in accordance with a 
request, it will notify the individual in 
writing of ts refusal to amend the record 
and the reasons therefor. The notifica
tion Will inform the individual that the 
refusal may be appealed administratively 
and will advise the individual of the pro
cedures for such appeals.
§ 301,19 Appeals on initial adverse 

agency determination on correction 
or amendment.

(a) An individual may appeal an ini
tial determination refusing to amend 
that individual’s record in accordance 
with this section. An appeal must be 
taken within 20 days of receipt of notice 
of TVA’s initial refusal to amend the 
record, and is taken by delivering a writ
ten notice of appeal to the General Man
ager, Tennessee Valley Authority, Knox
ville, Tennessee 37902. Such notice shall 
be signed by the appellant and shall 
state:

(1) That it is an appeal from a denial 
of a request to amend the individual’s 
records under these regulations and un
der the Privacy Act of 1974;

(2) The reasons why the appellant be
lieves the denial to have been erroneous;

(3) The date on which the denial was 
issued; and

(4) The date on which the denial was 
received by the appellant.

(b) Appeals shall be determined by a 
reviewing official. Such determination 
may be based on information provided 
for the initial determination; any ad
ditional information which TVA or the 
appellant may desire to provide; and any 
other material the reviewing official 
deems relevant to the determination. The 
reviewing official, in his sole discretion, 
may request TVA or the appellant to 
provide additional information deemed 
relevant to the appeal. The appellant 
will be given an opportunity to respond 
to any information provided by TVA or 
independently procured byihe reviewing 
official. If in the sole discretion of the 
reviewing official a hearing is deemed 
necessary for resolution of the appeal, 
the reviewing official may conduct a 
hearing upon notice to TVA and the ap
pellant, at which both TVA and the
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appellant shall be afforded an oppor
tunity to be heard on the appeal. The 
rules governing any hearing will be set 
forth in the notice of hearing.

(c) The reviewing official shall make 
final determination on the appeal with
in 30 days after it is received unless such 
period is extended for good cause. If the 
reviewing official finds good cause for an 
extension, TVA will inform the appel
lant in writing of the reason for the 
delay and of the approximate date on 
which the reviewing official expects to 
complete his determination of the ap
peal.

(d) If the reviewing official deter
mines that a record should be amended 
in whole or in part in accordance with an 
appellant’s request, TVA will inform the 
appellant in writing of its determina
tion and correct or amend the record. 
If an accounting of disclosures has been 
made, TVA will, to the extent of the 
accounting, inform^ prior recipients of 
the record of the fact that the correction 
was made and of the substance of the 
correction.

(e) If the deciding official determines 
not to amend a record, in whole or in 
part, in accordance with a request, TVA 
will advise the individual;

(1) Of its refusal to amend and the 
reasons therefor;

(2) Of the appellant’s right to file a 
concise statement of reasons for dis
agreement with the refusal as set out in 
paragraph (f) of this section;

(3) Of the procedures for filing a 
statement of disagreement;

(4) That any statement of disagree
ment will be made available to anyone 
to whom the record is subsequently dis
closed together with any statement by 
TVA summarizing its reasons for refus
ing to amend the record;

(5) That prior recipients of the dis
puted record will be provided a copy of 
any statement of dispute to the extent 
that an accounting of disclosures was 
maintained; and

(6) Of his or her right to seek judicial 
review of the agency’s refusal to amend 
a record.

(f) If the reviewing official’s final de
termination of an appeal is a refusal to 
correct or amend a record, in whole or in 
part, in accordance with the request, the 
appellant may file with TVA a concise 
statement setting forth the reasons for 
his or her disagreement with the refusal 
of TVA to amend the records. Such 
statements normally should not exceed 
100 words. A statement of disagreement 
should be submitted within 30 days of 
receipt of notice of the reviewing official’s 
decision on the appeal, and should be 
sent to system manager. In any disclosure 
containing information about which the 
individual has filed a statement of disa
greement which occurs after the filing of 
the statement, TVA will clearly note any 
portion of the record which is disputed 
and provide copies of the statement with 
the disclosure. Copies of the statement 
will also be furnished to persons or 
other agencies to whom the record has 
been disclosed to the extent that an ac
counting of disclosures was made. TVA 
may attach to the statement of disagree

ment a brief summary of TVA’s reasons 
for refusing to amend the record. Such 
summaries will be disclosed to the indi
vidual, but are not subject to amend
ment.
§ 301.20 Disclosure o f record to per

sons other than individual to whom 
it pertains.

For purposes of § 301.11 to § 301,24, 
the parent of any minor or the legal 
guardiap. of any individual who has been 
declared incompetent due to physical or 
mental incapacity or age by a court of 
competent jurisdiction may act on behalf 
of the individual. TVA may require proof 
of the relationship prior to allowing such 
action. The parent or legal guardian may 
not act where the individual concerned 
objects to the action of the parent or 
legal guardian, unless a court otherwise 
orders.'
§ 3 0 1 .2 1  Fees.

Fees to be charged, if any, to any 
individual for making copies of his or 
her record exclude the cost of any search 
and review of the record. The follow
ing fees are applicable:

(1) For reproduction of material con
sisting of sheets no larger than 8 ^  by 
14 inches, ten cents per page; and

(2) For reproduction of other mate
rials, the direct cost of photostate or 
other means necessarily used for dupli
cation.
§ 301.22 Penalties.

Section 552(a) (i), title 5, United States 
Code provides that:

(1) Crl^ninal Penalties.—Any officer or 
employee of an agency, who by virtue of 
his employment or official position, has pos
session of, or access to, agency records which 
contain Individually identifiable information 
the disclosure off which is prohibited by 
this section or by rules or regulations estab
lished thereunder, and who. knowing that 
disclosure of the specific material is so pro
hibited, willfully discloses the material in 
any manner to any person or agency not 
entitled to receive it, shall be guilty of a 
misdemeanor and fined not more than $5,000.

(2) Any officer or employee of any agency 
who willfully maintains a system of rec
ords without meeting thé notice require
ments of subsection (e) (4) of this section 
shall be guilty of a misdemeanor and fined 
hot more than $5,000.

<3) Any person who knowingly and will
fully requests or obtains any record con
cerning an individual from an agency under 
false pretenses shall be guilty of a misde
meanor and fined not more than $5.000.

§ 301.23 - General exemptions.
(a) Individuals may not have access to 

records maintained by TVA but which 
were provided by another agency which 
has determined by regulation that such 
information is subject to general exemp
tion under 5 U.S.C. 552a(j). If such ex
empt records are within a request for ac
cess, TVA will advise the individual of 
their existence and of the name and ad
dress of the source agency. For any fur
ther information concerning the record 
and the exemption, the individual must 
contact that source agency.

(b) The TVA system “Land Between 
The Lakes Register of Law Violations— 
TVA” is exempted from subsections (e)

FEDERAL REGISTER, VOL. 40, NO. T  67— WEDNESDAY, AUGUST 27, 1975



PROPOSED RULES 39377

(3) , (4); (d); e(l) , (2), (3), (4)(G),
(4) (H), (4) (I), (5); (f ) ; (g ); and (ft) of 
the Act and corresponding sections of 
these rules pursuant to section 3(j) (2) 
of the Privacy Act (5 U.S.C. 552a(j) (2)). 
Application of these provisions of the 
Privacy Act to the criminal law enforce
ment records in this system might inter
fere with effective law enforcement at the 
Land Between The Lakes.
§ 301.24 Specific exemptions.

(a) The TVA system Employee Al
leged Misconduct Investigatory Files— 
TVA is exempted from subsections
(c)(3); (d ); (e)(1), (4)(G), (4)(H),
(4) (I ) ; and (f) of the Act and corre
sponding sections of these rules pursuant 
to section 3(k) (2) of the Privacy Act (5 
U.S.C. 552a(k) (2)). This TVA system is 
exempted because applications of these 
provisions to this system might impair 
investigations of employee misconduct.

(b) The TVA Systems Apprentice 
Training Record System-TVA, Consult
ant and Personal Service Contractor 
Records-TVA, Cooperative Training Pro
gram for Construction Craftsmen-TVA, 
Employment Applicant File-TVA; Per
sonnel Files-TVA, Quality Assurance 
Personnel Records-TVA are exempted 
from subsections (d ); (e) (4) (H ); (f) (2),
(e) and (4) of the Act, and corresponding 
sections of these rules to the extent that 
disclosure of material would reveal the 
identity of a source who furnished infor
mation to the Government under an ex
press promise that the identity of the 
source would be held in confidence, or 
prior to September 27,1975, under an im
plied promise that the identity of the 
source would be held in confidence. 
These TVA systems are exempted pur
suant to section 3(k) (5) of the Privacy 
Act of 1974 (5 U.S.C. 552a(k) (5)).

Each of these TVA systems contain 
reference letters and information con
cerning employees and other individuals 
who perform services for TVA. TVA has 
received this information in the past un
der both express and implied promises of 
confidentiality and consistent with the 
Privacy Act these promises will be 
honored. Pledges of confidentiality will 
be necessary in the future to ensure that 
unqualified or unsuitable individuals are 
not selected for TVA positions. Without 
the ability to make these promises, a po
tential source of information may be un
willing to provide needed information, or 
may not be sufficiently frank to be of 
value in personnel screening.

(c) The TVA systems Apprentice 
Training Record System-TVA, Consult
ant and Personal Service Contractor 
Records-TVA, Cooperative Training  
Program for Construction Craftsmen- 
TVA, Employment Applicant File-TVA, 
Personnel Files-TVA are exempted from 
subsections (d); e(4) (H ); f (2), (3), and
(4) and corresponding sections of these 
rules to the extent that disclosure of test- ~ 
mg or examination material used solely 
to determine individual qualifications for 
appointment or promotion in the federal 
service would compromise the objectivity 
or fairness of the testing or examination 
process. These systems are exempted

pursuant to section 3(k)(6) of the Pri
vacy Act of 1974 (5 U.S.C. § 552a(k) (6) ).

This material is exempted because its 
disclosure would reveal information 
about the testing process which would 
potentially give an individual an unfair 
competitive advantage in selection based 
on test performance.

Effective date. These regulations shall 
be effective September 27,1975.

It is hereby certified that the economic 
and inflationary impacts of this proposed 
regulation have been carefully evaluated 
in accordance with OMB Circular A-107.

Dated: August 18,1975.
H. N. S t r o u d ,

Assistant General Manager.
[FR Doc.75-22257 Filed 8-26-75;8:45 am]

EQUAL EMPLOYMENT 
OPPORTUNITY COMMISSION 

[  2 9  C F R  Part 1 6 1 1 ]
PR IV A CY A C T  O F  1 9 7 4  

N otice of Proposed Ru lem aking
Notice is hereby given that the Equal 

Employment Opportunity Commission 
proposes to amend 29 CFR by estab
lishing a new Part 1611 which imple
ments the provisions of the Privacy Act 
of 1974, 5 U.S.C. 552a, with regard to 
systems of records maintained by the 
Commission.

These regulations set forth the pro
cedures whereby individuals can request 
information about, access to, or amend
ment of records pertaining to them 
which are contained in a system of rec
ords maintained by the Commission. 
They also set forth the procedures the 
Commission is to follow in processing 
these requests.

Interested persons are invited to sub
mit written comments on these proposed 
regulations to the Equal Employment 
Opportunity Commission, Office of the 
General Counsel, at 2401 E Street, 
Northwest, Washington, D.C. 20506, At
tention: Legal Counsel Division, on or 
before September 26,1975.

All comments submitted will be avail
able for public inspection during regular 
business hours, 9 a.m. to 5:30 pjn., at 
the Office of the General Counsel, Legal 
Counsel Division, Room No. 2224.

These regulations are proposed under 
the authority of the Privacy Act of 1974, 
Pub. L. 93-579, 88 Stat. 1896, 5 U.S.C. 
552a, and Section 713(a), 42 U.S.C. 
2000e-12(a).

Signed this 19th day of August 1975.
Low ell W. P erry, 

Chairman.
In consideration of the foregoing, it is 

proposed to amend 29 CFR by adding a 
new Part 1611 to read as follows:

P A R T  1611— P R IV A CY  A CT  
R EG U LA T IO N SSec.

1 6 1 1 .1  Purpose and scope.
1611.2 Definitions.
1611.3 Procedures for requests pertaining

to  individual records in a  record 
system.

Sec.
1611.4 Times, places, and requirements for

identification of individuals mak
ing requests.

1611.5 Disclosure of requested information
to individuals.

1611.6 Special procedures; medical rec
ords.

1611.7 Request for correction or amend
ment to record.

1611.8 Agency review of request for cor
rection or amendment of record

1611.9 Appeal of initial adverse agency de
termination on correction or 
amendment.

1611.10 Disclosure of record to person other
than the individual to whom it 
pertains.

1611.11 Fees.
1611.12 Penalties.
1611.13 General Exemptions [Reserved].
1611.14 Specific Exemptions.

A u t h o r i t y :  5 U.S.C. 552a.

§ 1 6 1 1 .1  Purpose and scope.
This Part contains the regulations of 

the Equal Employment Opportunity 
Commission (Commission) implementing 
the Privacy Act of 1974, 5 U.S.C. 552a. It 
sets forth the basic responsibilities of 
the Commission with regard to the Com
mission’s compliance with the require
ments of the Privacy Act (the Act) and 
offers guidance to members of the public 
who wish to exercise any of the rights 
established by the Act with regard to 
records maintained by the Commission.
§ 1611.2 Definitions.

For purposes of this Part, the terms 
“individual,” “maintain,” “record,” and 
“system of records” shall have the mean
ings set forth in 5 U.S.C. 552a.
§ 1611.3. Procedures for requests per

taining to individual records in a 
record system.

(a) Any person who wishes to be noti
fied if a system of records maintained by 
the Commission contains any record per
taining to him or her, or to request access 
to such records, shall submit a written 
request in accordance with the instruc
tions set forth in the-system notice pub
lished in the F ederal R egister by the 
Commission for that system of records.1 
This request shall include :

(1) The name of the individual mak
ing the request;

(2) Hie name of the system of records 
(as set forth in the system notice to which 
the request relates) ;

(3) Any other information specified in 
the system notice; and

(4) When the request is one for ac
cess, a statement as to whether the re
quester desires to make a personal in
spection of the records, or be supplied 
with copies by mail. .

(b) Requests pertaining to personnel 
records contained in government-wide 
systems of personnel records of which 
notice has been published by the Civil 
Service Commission in the F edbral R eg-

1 These notices of systems of records are 
initially being published along with these 
regulations. These notices will also be avail
able in  an annual compilation published by 
the  Federal Register.
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isTER,2 shall conform to the requirements 
of paragraph (a) of this section, and 
shall be directed to the following officials:

(1) For present or former Commis
sion employees* of GS-11 and lesser 
grade or non-General Schedule em
ployees of equivalent grade, whose nor
mal duty station is or was a District or 
Regional Office of the Commission, re
quests shall be directed to the Regional 
Director having jurisdiction over the 
duty station. The locations of the Re
gional Offices are set forth in 29 CFR 
1610.21(b).

(2) For all other present or former 
Commission employees, requests shall be 
directed to the Director, Office of Per
sonnel, Equal Employment Opportunity 
Commission, 2401 E Street, N.W., Wash
ington, D.C. 20506.

(c) Any person whose request for 
access under paragraph (a) of this sec
tion is denied, may appeal that denial 
in accordance with § 1611.5(c).
§ 1611.4 Times, places, and require

ments for identification o f individ
uals making requests.

(a) If a person submitting a request 
for access under § 1611.3 has asked that 
thé Commission authorize a personal in
spection of records pertaining to that 
person, and the appropriate Commission 
official has granted that request, the re
quester shall present himself or herself 
a t the time and place specified in the 
Commission’s response or arrange an
other, mutually convenient time with the 
appropriate Commission official.

(b) Prior to inspection of the records, 
the requester shall present sufficient per
sonal identification (e.g., driver’s li
cense, employee identification card 
social security card, credit cards). If the 
requester is unable to provide such iden
tification, the requester shall complete 
and sign in the presence of a Commis
sion official a signed statement asserting 
his or her identity and stipulating that 
he or she understands that knowingly or 
willfully seeking or obtaining access to 
records about another individual under 
false pretenses is a misdemeanor punish
able by fine up to $5,000.

(c) Any person who has requested ac
cess under § 1611.3 to records through 
personal inspection, and who wishes to 
be accompanied by another person or 
persons during this inspection, shall sub
mit a written statement authorizing dis
closure of the record in their presence.

(d) A request filed by the parent of 
any minor or the legal guardian of any 
incompetent person should state the 
relationship of the requester to the in
dividual to whom the record pertains, 
the present sufficient identification and, 
if not evident from information already 
available to the Commission, present ap
propriate proof of the relationship or 
guardianship.

2 These notices of systems of records are 
initially being published along with the Civil 
Service Commission regulations. These no
tices will also be available in an annual com
pilation published by the Federal Register.

(e) A person making a request pur
suant to a power of, attorney must 
possess a specific power of attorney to 
make that request.
§ 1611.5 Disclosure o f requested infor

mation to individuals.
(a) Upon receipt of request for notifi

cation as to whether the Commission 
maintains a record about an individual 
and/or request for access to such record :

(1) The appropriate Commission offi
cial shall acknowledge such request in 
writing within 10 working days of receipt 
of the request. Wherever practicable, the 
acknowledgement should contain the 
notification and/or determination re
quired in paragraph (a) (2) of this sec
tion.

(2) The appropriate Commission offi
cial shall provide, within 30 working days 
of receipt of the request, written notifica
tion to the requester as to the existence 
of the records and/or a determination as 
to whether or not access will be granted. 
In some cases, such as where records have 
to be recalled from the Federal Records 
Center, notification and/or a determina
tion of access may be delayed. In the 
event of such a delay, the Commission 
official shall inform the requester of this 
fact, the reasons for the delay, and an 
estimate of the date on which notifica
tion and/or a determination will be 
forthcoming.

(3) If access to a record is granted, the 
determination shall indicate when and 
where the record will be available for 
personal inspection. If a copy of the rec
ord has been requested, the Commission 
official shall mail that copy or retain it 
a t the Commission to present to the in
dividual, upon receipt of a check or 
money order in an amount computed 
pursuant to § 1611.11.

(4) When access to a record is to be 
granted, the appropriate Commission 
official will normally provide access with
in 30 working days of receipt of the re
quest unless, for good cause shown, he or 
she is unable to do so, in which case the 
requester shall be informed within 30 
working days of receipt of the request as 
to those reasons and when it is antici
pated that access will be granted.

(5) The Commission shall not deny any 
request under § 1611.3 concerning the 
existence of records about the requester 
in any system of records it maintains, or 
any request for access to such records, 
unless that system is exempted from 
the requirements of 5 UJS.C. 552a in 
§§1611.13 or 1611.14.

(6) If the Commission receives a re
quest pursuant to § 1611.3 for access to 
records in a system of records it main
tains which is so exempt, the appro
priate Commission official shall deter
mine if the exemption is to be asserted.

(b) Upon request, the appropriate 
Commission official shall make available 
an accounting of disclosures pursuant to 
5U.S.C. 552a(c) (3).

(c) If access to a record is denied pur
suant to paragraphs (a) (2) or (b) of this 
section, the determination shall specify 
the reasons therefor, and shall advise the 
individual that he or she may appeal

that denial in writing to the Chairman, 
Equal Employment Opportunity Com
mission, 2401 E Street, N.W., Washing
ton, D.C. 20506. When taking such an 
appeal, the requester should clearly label 
the envelope “Personal Information Ac
cess Appeal.”

(d) In the event that upon an appeal 
under paragraph (c) of this section, ac
cess to a record is denied by the Chair
man, the Chairman shall advise the indi
vidual of his or her right to bring a 
civil action in federal district court to 
seek review of the denial, in accordance 
with 5 U.S.C. 552a(g).

(e) Nothing in 5 U.S.C. 552a or this 
Part allows an individual access to any 
information compiled in reasonable an
ticipation of a civil action or proceeding.
§ 1611.6 Special procedures: Medical 

records.
In the event the Commission receives 

a request pursuant to § 1611.3 for access 
to medical records (including psychologi
cal records) whose disclosure the appro
priate Commission official determines 
could be harmful to the individual to 
whom they relate, he or she may refuse 
to disclose the records directly’ to the 
requester but shall transmit them to a 
physician designated by that individual.
§ 1611.7 Request for correction or 

amendment to record.
(a) Any person who wishes to request 

correction or amendment of any record 
pertaining to him or her which is con
tained in a system of records maintained 
by the Commission, shall submit that re
quest in writing in accordance with the 
instructions set forth in the system no
tice for that system of records. If the 
request is submitted by mail, the envelope 
should be clearly labeled “Personal In
formation Amendment.” The request 
shall include: \

(1) The name of tire individual mak
ing the request;

(2) The name of the system of records 
(as set forth in the system notice to 
which the request relates);

(3) A description of the nature (e.g., 
modification, addition or deletion) and 
substance of the correction or amend
ment requested; and

(4) Any other information specified in 
the system notice.

(b) Any person submitting a request 
pursuant to paragraph (a) of this sec
tion shall include sufficient information 
in support of that request to allow the 
Commission to apply the standards set 
forth in 5 U.S.C. 552a(e).

(c) All requests to amend pertaining to 
personnel records continued in govern
ment-wide systems of personnel records 
of which notice has been published by the 
Civil Service Commission in the F ederal 
R egister shall conform to the require
ments of paragraphs (a) and (b) of this 
section and shall be directed to 
the appropriate officials as indicated in 
§ 1611.3(b).

(d) Any person whose request under 
paragraph (a) of this section is denied 
may appeal that denial in accordance 
with § 1611.9(a).
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§1611.8  Agency review of request for 
correction or amendment of record.

(à) When the Commission receives a 
request for amendment or correction 
under § 1611.7(a), the appropriate Com
mission official shall acknowledge that 
request in writing within 10 working days 
of receipt. She or she shall promptly 
either: .

(1) Determine to grant all or any por
tion of a request for correction or 
amendment; and:

(1) Advise the individual of that de
termination;

(ii) Make the requested correction or 
amendment; and

(iii) Inform any person or agency out
side the Commission to whom the record 
has been disclosed, and where an ac
counting of that disclosure is maintained 
iii accordance with 5 U.S.C. 552a(c), of 
the occurrence and substance of the cor
rection or amendments, or;

(2) Inform the requester of the refusal 
to amend the record in accordance with 
the request; the reason for the refusal; 
and the procedures whereby the re
quester can appeal the refusal to the 
Chairman of the Commission.

(b) If the Commission official informs 
the requester of the determination within 
the 10-day deadline, a separate acknowl
edgement is not required.

(c) In conducting the review of a re
quest for correction or amendment, the 
Commission official shall be guided by 
the requirements of 5 U.S.C. 552a(e).

(d) In the event that the Commis
sion receives a notice of correction or 
amendment to information in a record 
contained in a system of records which 
it maintains, it shall comply with para
graph (a) (1) of this section in the same 
manner as if the Commission itself had 
made the original correction or amend
ment.
§ 1611.9 Appeal o f initial adverse agency 

determination on correction or 
amendment.

(a) If the appropriate Commission 
official determines not to grant all or 
any portion of a request for correction 
or amendment, the requester may appeal 
this determination in writing to the 
Chairman, Equal Employment Oppor
tunity Commission, 2401 E Street, N.W., 
Washington, D.C. 20506. When taking 
such an appeal, the requester should 
clearly label the envelope “Personal In
formation Amendment Appeal.”

(b) The Chairman shall make a fina 
determination with regard to an appea 
submitted under paragraph (a) of thii 
section not later than 30 working day 
from the date on which the individua 
requests a review, unless, for good caus< 
shown, the Chairman extends this 30 
day period and so notifies the requeste; 
together with an estimate of the dat
on which a final determination will be 
made. The authority to extend this period 
may not be delegated. Such extension 
should be utilized only in exceptional 
circumstances and should not normally 
exceed 30 days.

(c) In conducting, the review of an 
appeal submitted under paragraph (a) 
of this section, the Chairman shall be 
guided by the requirements of 5 U.S.C. 
552a(e).

(d) If the Chairman determines to 
grant all or any portion of a request 
on an appeal submitted under paragraph
(a) of this section, he or she shall so 
inform the requester, and the appropri
ate Commission official shall comply with 
the procedures set forth in § 1611.8 
(a) (1).

(e) If the Chairman determines in 
accordance with paragraphs (b) and (c) 
of this section not to grant all or any por
tion of a request on an appeal submitted 
under paragraph (a) of this section, he 
or she shall inform the requester:

(1) Of this determination and the 
reasons therefor;

(2) Of the requester’s right to file a 
concise statement of reasons for dis
agreement with the refusal of the 
Commission;

(3) That such statements of disagree
ment will be made available to anyone 
to whom the record is subsequently dis
closed, together with (if the Commis
sion deems it appropriate) a brief state
ment summarizing the Commission’s 
reasons for refusing to amend the record;

(4) That prior recipients of the dis
puted record will be provided with a copy 
of the statement of disagreement to
gether with (if the Commission deems 
it appropriate) a brief statement of the 
Commission’s reasons for refusing to 
amend the record, to the extent that an 
accounting of disclosures is maintained 
under 5 U.S.C. 552a (c); and

(5) Of the requester’s right to file a 
civil action in federal district court to 
seek a review of the Chairman’s deter
mination, in accordance with 5 U.S.C. 
552a(g).

(f) The Commission shall ensure that 
any statements of disagreement submit
ted by a requester are handled in accord
ance with paragraphs (e) (3) and (4) of 
this section.
§ 1611.10 Disclosure o f record io  per

son other than the individual to whom 
it pertains.

The Commission shall not disclose any 
record which is contained in a system of 
records it maintains, by any means of 
communication to any person or to an
other agency, except pursuant to a writ
ten request by, or with the prior written 
consent of the individual to whom the 
record pertains, unless the disclosure is 
authorized by one or more provisions of 
5 U.S.C. 552a(b).
§ 1611.11 Fees.

(a) No fee shall be charged for searches 
necessary to locate records. No charge 
shall be made if the total fees authorized 
are less than $1.00. Pees shall be charged 
for services rendered under this Part as 
follows:

(1) Copies made by photocopy device 
or otherwise (per page), $.05.

(2) Attestation of each record as a 
true copy, $.75.

(3) Certification of each record as a 
true copy under the seal of the Commis
sion, $1.00.

(b) All required fees shall be paid in 
full prior to issuance of requested copies 
of records. Pees are payable to “Treasury 
of the United States.”
§ 1611.12 Penalties.

The criminal penalties which have 
been established for violations of the Pri
vacy Act of 1964 are set forth in 5 U-S.C. 
552a (i). Penalties are applicable to any 
officer or employee of the Commission; to 
contractors and employees of such con
tractors who enter into contracts with the 
Commission on or after September 27, 
1975, and who are considered to be em
ployees of the Commission within the 
meaning of 5 U.S.C. 552a(m) ; and to any 
person who knowingly and willfully re
quests or obtains any record concerning 
an individual from the Commission under 
false pretenses.
§ 1611.13 General Exemptions, [Re

served]
§ 1 6 1 1 .1 4  Specific Exemptions.

Pursuant to subsection (k) (2) of the 
Act, 5 U.S.C. § 552a(k) (2), the following 
system of records is exempt from subsec
tions (c)(3), (d), (e)(1), (e)(4) (G),
(H), and (I), and (f) of the Act, and 
from the provisions of this Part.

(a) Charge of Discrimination Case 
Piles.®

[PR Doc.75-22405 Piled 8-26-75:8:45 am]

AMERICAN BATTLE MONUMENTS 
COMMISSION

[ 3 6  C F R  Part 4 0 7  ]
P R IV A CY  A C T  O F  1 9 7 4  

N otice of Proposed R u lem aking
A ugust 18, 1975.

Notice is hereby given that the Ameri
can Battle Monuments Commission has 
under consideration rulemaking action 
to amend 36 CFR by establishing a new 
Part 407 which implements provisions of 
the Privacy Act of 1974 (Pub. L. 93-579).

The new Part establishes procedures by 
which individuals may safeguard their 
privacy by obtaining access to and re
questing changes in, information about 
them which is under the Commission’s 
control. The Commission accepts the re
sponsibility to ensure that any system of 
records it maintains will be kept in such 
a way that the privacy of all individuals 
concerned is protected. Disclosure of in
formation from any system of records 
will be made only in conformity with the 
Privacy Act.

Interested persons are invited to sub
mit written comments, suggestions or 
objections regarding the proposals to the 
Director of Personnel and Administra-

3 The Commission, however, has a policy of 
allowing a charging party limited access to 
his or her case file in contemplation of litiga
tion based on the charge of discrimination. 
For further information, contact the Director 
of the District Office at which the charge of 
discrimination was filed.
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tion, American Battle Monuments Com
mission, 4C014, Forrestal Building, 1000 
Independence Avenue, S.W., Washing
ton, D.C. 20314. All relevant material 
received before September 26, 1975 will 
be considered. All written comments will 
be available for public inspection at the 
above address only between the hours of 
8 a.m. to 3:30 p.m. Monday through 
Friday (except holidays) during the 
mentioned period.

Notice is given that it is proposed to 
make these regulations effective Septem
ber 27, 1975, the effective date of Public 
Law 93-579.

A. J. Adams,
Major General, USA, Secretary. 

Part 407 is proposed to read as follows: 
P A R T 4 0 7 — PR IV A CY A C T  R U L E S

Sec.
407.1 Purpose and scope..
407.2 Definitions.
407.3 Procedures for requests pertaining to

individual records in a record 
system.

407.4 Times, places and requirements for
identification of individuals mak
ing requests.

407.5 Disclosure of requested information
to individuals.

407.6 Special procedures : Medical records.
407.7 Bequest for correction or amendment

to record.
407.8 Agency review of request for correc

tion or amendment of record.
407.9 Appeal of initial adverse agency de

termination on correction or 
amendment.

407.10 Disclosure of record to person other
than the individual to whom it 
pertains.

407.11 Pees.
407.12-407.13 [Reserved].
407.14 Specific exemptions.

Authority: Privacy Act of 1974 (Pub. L. 
93-579), 5 TT.S..C 552a.

§ 407.1 Purpose and scope.
This Part is published in compliance 

with the Privacy Act of 1974 (Pub. L. 93- 
579). It establishes procedures, consistent 
with the purpose of the Act, by which in
dividuals may safeguard their privacy 
by obtaining access to, and requesting 
amendments or corrections in, informa
tion about them which is under the Com
mission’s control.
§ 407.2 Definitions.

For purposes of this Part:
(a) “Commission” means the American 

Battle Monuments Commission.
(b) “Act” means the Privacy Act of 

1974 (Pub. L. 93-579).
(c) “Individual” means a citizen of the 

United States or an alien lawfully ad
mitted for permanent residence.

(d) “Maintain”, used with reference to 
a record means to collect, to use, to dis
seminate, to have control over and re
sponsibility for such record)

(e) “Record” means any item, collec
tion or grouping of information about 
an individual that is maintained by the 
Commission and that is retrievable by 
his or her name or an identifying partic
ular, such as a number, symbol, finger
print, or photograph, of the individual. 
Information maintained by the Commis
sion includes, but is not limited to, edu

cation, financial transactions, medical 
history, employment history and criminal 
history.

(f) “Routine use” means, with respect 
to the disclosure of a record, the use of 
such a record for a  purpose which is 
compatible with the purpose for which it 
was collected. The routine uses of record 
systems maintained by the Commission 
were established pursuant to notice in 
the F ederal R egister.

(g) “System of records” means a group 
of any records under the control of the 
Commission from which information 
about an individual is retrievable by his 
or her name or by some identifying par
ticular.
§ 407.3 Procedures for requests pertain

ing to individual records in a records 
system.

(a) (1) An individual who wishes to 
know whether a system of records is 
maintained by the Commission contains 
a record or records pertaining to him or 
her shall file a written inquiry to this ef
fect with the Director of Personnel and 
Administration of the Commission a t the 
Commission's business address. The re
quest shall clearly state on the outside 
of the envelope and in the body that it is 
a Privacy Act request.

(2) The Director of Personnel and Ad
ministration shall within 10 days of re
ceipt of such an inquiry (exclusive of 
Saturdays, Sundays, and legal holidays) 
respond informing the individual 
whether a  system of records maintained 
by the Commission contains such a 
record or records.

(b) After an accounting of disclosures 
has been kept, an individual may request 
an accounting of disclosures of his or her 
record or records made within the imme
diately preceding year, except for those 
made:

(1) To those officers and employees of 
the Commission who have a need for 
the record in the performance of their 
duties;

(2) Required under 5 U.S.C. 552;
(3) To another agency or to an in

strumentality of any governmental juris
diction within or under the control of the 
United States for a civil or criminal law 
enforcement activity if the activity is au
thorized by law, and if the head of the 
agency or instrumentality has made a 
written request to the Commission spec
ifying the particular portion desired 
and the law enforcement activity for 
which the record is sought.
Such a request shall be addressed in writ
ing to the Director of Personnel and 
Administration.

(c ) (1) An individual who desires to 
gain access to any record pertaining to 
him or her contained in a system of rec
ords maintained by the Commission shall 
file a written request with the Director 
of Personnel and Administration at the 
Commission’s business address.

(2) The written request shall state 
whether the individual intends to appear 
in person at the Commission’s offices or 
whether he desires to receive a copy of 
the record or records pertaining to him or 
her through the mails.

§ 407.4 Times, places and requirements 
for identification o f individuals 
making requests.

(a) An individual appearing in person 
pursuant to paragraph (c) of § 407.3 of 
this Part, shall:

(1) Appear at the Commission’s busi
ness offices between the hours of 8 a.m. 
and 3:30 p.m. on any day except Satur
days, Sundays, and legal holidays;

(2) Present suitable identification such 
as a driver’s license, employee identifica
tion card, or Medicare card;

(3) If accompanied by another individ
ual of his or her choosing, provided a 
written statement authorizing discussion 
of his or her record in the presence of the 
accompanying individual.

(b) An individual who files a request 
through the mails pursuant to paragraph
(c) of § 407.3 of this Part shall include as 
suitable proof of identity his or her date 
of birth and Social Security number.
§ 407.5 Disclosure o f requested infor

mation to individuals.
An individual who has filed a request 

in accordance with § 407.4 of this Part 
shall be permitted to review the record or 
records pertaining to him or her and to 
have all or any portion thereof copied. 
Review of Commission records pursuant 
to § 407.4(a) will be conducted in the 
presence of a representative of the Com
mission.
§ 407.6  Special procedures: Medical 

records.
An individual who requests access to 

records containing medical information 
about himself or herself shall provide 
the Commission with the name of a li
censed medical practitioner. If in the Di
rector of Personnel and Administration’s 
judgment transmission of the medical in
formation to the individual could have an 
adverse effect upon him or her, the in
formation will be transmitted directly to 
the named medical practitioner.
§ 407.7  Request for correction or amend

ment to record.
(a) An individual may request that a 

record or records pertaining to him or 
her be amended or corrected. Such re
quests shall be submitted in writing to 
the Director of Personnel and Admin
istration at the Commission’s business 
address.

(b) An individual requesting amend
ment of a record or records pertaining 
to him or her shall furnish suitable iden
tification as provided by § 407.4 (a)(2) 
and (b) of this Part.

(c) A request for amendment shall 
contain an exact description of the item 
or items sought to be amended and spe
cific reasons for the requested amend
ment.
§ 407.8 Agency review o f request for 

correction or amendment o f record.
(a) Within 10 days (excluding Satur

days, Sundays, and legal holidays) after 
receipt of a request to amend a record, 
the Director of Personnel and Admin
istration shall transmit to the requester 
a written acknowledgment of receipt 
of the request- Such an acknowledgment
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may, if necessary, request any additional 
information needed to make a determi
nation on the request. No acknowledg
ment is required if the request can be 
reviewed, processed, and the individual 
notified of compliance or denial within 
the ten-day period.

(b) The Director of Personnel and 
Administration shall promptly review the 
record upon receipt of a request for 
amendment thereof.

(c) If the Director of Personnel and 
Administration determines that the re
quested amendment is appropriate to in
sure that the record is:

(1) Relevant and necessary to accom
plish the purposes of chapter 36 of title 
39, United States Code; and

(2) As accurate, timely and complete 
as are reasonably necessary to assure 
fairness to the requester, the Director 
of Personnel and Administration shall:

(i) Change the record accordingly;
(ii) Advise the requester that the 

change has been made and transmit a 
copy of the revision to him or her; and

(iii) After an accounting of disclosures 
has been kept pursuant to 5 U.S.C. 552a
(c), advise all previous recipients of the 
record of the fact that the amendment 
was made and the substance of the 
amendment.

(d) If, after review of the record, the 
Director of Personnel and Administra
tion determines that the requested 
amendment is not in conformity with the 
requirements of the Act, he shall:

(1) Advise the requester in writing of 
such determination, together with the 
specific reasons therefor; and

(2) Inform the requester that further 
review of the request by the Secretary of 
the Commission is available if a  written 
request therefor is made.
§ 407.9 Appeal of initial adverse agency 

determination on correction or 
amendment.

(a) Within 30 days (excluding Satur
days, Sundays, and legal holidays) of 
receipt of a written request for review 
pursuant to 1 407.8(d)(2) of this Part, 
the Secretary shall make an independ
ent review of the record, using the cri
teria of § 407.8(c) (1) and (2) of this 
Part. If. the Secretary determines that 
the record should be amended in accord
ance with the request, the Director of 
Personnel and Administration shall: *

(1) Change the record accordingly;
(2) Advise the requester that the 

change has been made; and
(3) After an accounting of disclosures 

has been kept pursuant to 5 U.S.C. 552a
(c), advise all previous recipients of the 
record of the fact that the amendment 
was made and the substance of the 
amendment.

(b) If the Secretary, after independent 
review, determines that the record should 
not be amended in accordance with the 
request, the Director of Personnel and 
Administration shall advise the re
quester:

(1) Of the determination and the rea
sons therefor;

(2) Of his or her right to file with the 
Director of Personnel a concise state
ment of his or her reasons for disagree

ing with the refusal to amend the record;
(3) That the record will be annotated 

to indicate to anyone subsequently hav
ing access to it that a statement of dis
agreement has been filed, and that the 
statement will be made available to any
one to whom the record is disclosed;

(4) That the Secretary and the Direc
tor of Personnel and Administration 
may, in their discretion, include a brief 
summary of their reasons for refusing 
to amend the record whenever such dis
closure is made;

(5) That any prior recipients of the 
disputed record will be sen1Ta copy of 
the statement of disagreement, after an 
accounting of disclosures has been kept 
pursuant to 5 U.S.C. 552a(c);

(6) Of his or her right to seek judicial 
review of the refusal to amend the rec
ord, pursuant to 5 U.S.C. 552a(g) (1) (A).
§ 407.10 Disclosure of record to person 

other than the individual to whom 
it pertains.

Commission employees or officers who 
have possession of1 or access to individ
uals’ records may be subject to criminal 
penalties pursuant to 5 U.S.C. 552a(i) (1) 
for disclosure thereof without the prior 
written consent of the individuals to 
whom the records pertain unless disclo
sure is:

(a) To those officers and employees of 
the Commission who have a need for the 
record in the performance of their duties;

(b) Required under the Freedom of 
Information Act (5 U.S.C. 552);

(c) For a routine use as defined in 
§ 407.2(f) of this Part;

(d) To the Bureau of the Census for 
purposes of planning or carrying out a 
census or survey or related activity pur
suant to the provisions of title 13;

(e) To a recipient who has provided 
the agency with advance adequate writ
ten assurance that the record will be 
used solely as a statistical research or 
reporting record, and the record is to be 
transferred in a form that is not individ
ually identifiable;

(f) To the National Archives of the 
United States as a record which has suf
ficient historical or other value to war
rant its continued preservation by the 
United States Government, or for eval
uation by the Administrator of General 
Services or his designee to determine 
whether the record has such value;

(g) To another agency or to an instru
mentality of any government jurisdic
tion within or under the control of the 
United States for a  civil or criminal law 
enforcement activity if the activity is 
authorized by law, and if the head of the 
agency which maintains the record has 
made a written request to the Commis
sion specifying the particular portion de
sired and the law enforcement activity 
for which the record is sought;

(h) To a person pursuant to a showing 
of compelling circumstances affecting 
the health or safety of an individual if 
upon such disclosure notification is 
transmitted to the last known address 
of such individual;

(i) To either House of Congress, or, to 
the extent of matter within its jurisdic

tion, any committee or subcommittee 
thereof, and joint committee of Con
gress or subcommittee of any such joint 
committee;

(j ) To the Comptroller General, or any 
of his authorized representatives, in the 
course of the performance of the duties 
of the General Accounting Office; or

(k) Pursuant to the order of a court 
of competent jurisdiction.
§ 407.11 Fees.

There shall be no charge for the first 
copy of any records furnished pursuant 
to §§ 407.5 and 407.6 of this Part. Addi
tional copies will be charged a t the cost 
of reproduction as prescribed in 36 CFR 
405.1.
§ 407 .12-407 .13  [Reserved]
§ 407.14 Specific exemptions.

The provisions of §§ 407.3, 407.4, 407.5,
407.6, 407.7, 407.8, 407.9, and 407.11, shall 
not be applicable to an individual’s rec
ords if :

(a) They are maintained solely for 
purposes of determining an individual’s 
qualifications, eligibility, or suitability 
for employment; and

(b) They are relevant and necessary 
to making a judicious determination as 
to qualifications, eligibility, suitability, 
and could only have been obtained by 
providing express assurance to the source 
of the materials that his or her identity 
would not be revealed to the subject of 
the record; and

(c) Disclosure of the record with the 
source’s name or identity removed would 
probably not conceal the source’s name 
or identity.

[FR Doc.75—22407 Filed »-26-75;8:45 am]

FOREIGN CLAIMS SETTLEM ENT  
COMMISSION

[ 4 5 C F R  Part 5 0 4 ]
PR IV A CY A C T  R EG U LA T IO N S  

Proposed P rocedu res
Notice is hereby given that Part 504 

of Title 45, Code of Federal Regulations, 
is proposed to be added to the regulations 
of the Foreign Claims Settlement Com
mission for the purpose of implementing 
the provisions of the Privacy Act of 1974 
(Pub. L. 93-579, 88 Stat. 1896).

The proposed addition implements 5 
U.S.C. 552a(f) by setting forth rules and 
procedures for notification of the exist
ence of records which may pertain to an 
individual, obtaining copies of records or 
information concerning such records, 
amending or correcting records of indi
viduals and appeal from refusal to 
amend a record under the Privacy Act of 
1974. The Executive Director has been 
named the person primarily responsible 
for handling all requests under the Pri
vacy Act.

Any person interested in the proposed 
procedures under Part 504 are invited to 
submit written comments to the Execu
tive Director (Privacy officer), Foreign 
Claims Settlement Commission, 1111 
20th Street, NW., Washington, DC 20579, 
by September 19,1975.
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Notice is given that it is proposed to 
make these regulations effective Septem
ber 27, 1975, the effective date of the 
Privacy Act.
P A R T 5 0 4 — P R IV A C Y  A C T  R EG U LA T IO N S  
Sec.
504.1 General policies.
504.2 Definitions.
504.3 Conditions of disclosure.
504.4 Accbuntlng of certain disclosures.
504.5 Access to records or information.
504.6 Determination of requests for access

to' records.
504.7 Amendment of a record.
504.8 Appeals from denial or request for

amendment to record.
504.9 Fees.
504.10 Exemptions.
504.11 Reports.
504.12 Notices.

Authority: 5 U.S.C. 552a(f).
§ 504.1 General policies.

The Foreign Claims Settlement Com
mission will protect the privacy of an in
dividual identified in any information or 
record systems which it maintains. Ac
cordingly, its officials and employees, ex
cept as otherwise provided by law or reg
ulation, will:

(a) Permit an individual to determine 
what records pertaining to such indi
vidual are collected, maintained, used or 
disseminated by the Foreign Claims Set
tlement Commission.

(b) Permit an individual to prevent 
records pertaining to such individual ob
tained by the Foreign Claims Settlement 
Commission for a particular purpose 
from being used or made available for 
another purpose from being used or made 
available for another purpose without 
the individual’s consent.

(c) Permit an individual to gain access 
to information pertaining to such indi
vidual in Foreign Claims Settlement 
Commission records, to have a copy made 
of all or any portion thereof, and to cor
rect or amend such records.

(d) Collect, maintain, use, or dissem
inate any record of identifiable personal 
information in a manner that assures 
that such action is for a necessary and 
lawful purpose, that the information is 
current and accurate for its intended use, 
and that adequate safeguards are pro
vided to prevent misuse of such informa
tion.

(e) Permit exemptions from record re
quirements provided under the Privacy 
Act only where an important public pol
icy used for such exemption has been 
determinated in accordance with specific 
statutory authority .
§ 504.2 Definitions.

For the purpose of this part:
(a) The term “agency” includes any 

executive department, military depart
ment, government corporation, govern
ment controlled corporation, or other es
tablishments in the executive branch of 
the government (including the Executive 
Office of the President) or any independ
ent regulatory agency. The Foreign 
Claims Settlement Commission (PCSC) 
is an “agency” within the meaning of the 
term.

(b) The Micronesian Claims Commis
sion, created under the provisions of 
the Micronesian Claims Act of 1971, 
Public Law 92-39, 85 Stat. 92, under the 
control and direction of the Chairman of 
the Foreign Claims Settlement Commis
sion, is deemed a component part of the 
FCSC, an “agency” defined under para
graph (a) of this section for the purposes 
of the Privacy Act.

(c) The term “individual” means a 
citizen of the United States or an alien 
lawfully admitted for permanent resi
dence.

(d) The term “maintain” includes 
maintain, collect, use, or disseminate.

(e) The term “record” means any 
item, collection, or grouping of informa
tion about an individual that is main
tained by an agency, including, but not 
limited to, an individual’s education, fi
nancial transactions, medical history, 
and criminal or employment history, and 
that contains an individual’s name, or 
the identifying number, symbol, or other 
identifying particular assigned to the in
dividual, such as a finger or voice print 
or a photograph.

(f) The term “statistical record” 
means a record in a system of records 
maintained for statistical research or 
reporting purposes only and not used in 
whole or in part in making any deter
mination about an identifiable indi
vidual except as provided by section 8 of 
Title 13, United States Code.

(g) The term “system of records” 
means a group of any records under the 
control of any agency from which in
formation is retrieved by the name of 
the individual or by some identifying 
number, symbol, or other identifying 
particular assigned to the individual.

(h) The term "routine use” means, 
with respect to the disclosure of a record, 
the use of such record for a purpose 
which is compatible with the purpose for 
which it was collected.
§ 504.3 Conditions o f disclosure.

The Commission will not disclose any 
record contained in a system of records 
by any means of communication to any 
person or any other agency except by 
written request of or prior written con
sent of the individual to whom the rec
ord pertains unless such disclosure is:

(a) To those officers and employees of 
the Commission which maintains the 
record and who have a  need for the rec
ord in the performance of their duties;

(b) Required under the Freedom of 
Information Act, 5 U.S.C. 552;

(c) For a routine use;
(d) To the Bureau of Census for pur

poses of planning or carrying out a 
census or survey or related activity under 
the provisions of Title 13 of the United 
States Code;

(e) To a recipient who has provided 
the Commission with adequate advance 
assurance that the .record will be used 
solely as a statistical research or report
ing record, and the record is to be trans
ferred in a form that is not individually 
identifiable;

(f) To the National Archives of the 
United States as a  record which has suf

ficient historical or other value to war
rant its continued preservation by the 
United States Government or for evalua
tion by the Administrator of General 
Services or his designee to determine 
whether the record has such value;

(g) To another agency or to an in
strumentality of any government juris
diction within or under control of the 
United States for a  civil or criminal law 
enforcement activity authorized by law, 
provided the head of the agency or in
strumentality has made a prior written 
request to the Commission, specifying 
the particular record and the law en
forcement activity for which it is sought;

(h) To a person pursuant to a showing 
of compèlling circumstances affecting 
the health or safety of an individual if 
upon such disclosure notification is 
transmitted to the last known address of 
such individual;

(i) To either House of Congress, or, 
to the extent of matter within its juris
diction, any committee or subcommittee 
thereof, any joint committee of Con
gress or subcommittee of any such joint 
committee;

(j) To the Comptroller General, or 
any of his authorized representatives, in 
the course of the performance of the 
duties of the General Accounting Office;

(k) Pursuant to the order of a  court 
of competent jurisdiction.
§ 504.4 Accounting o f certain disclo

sures.
(a) Except for disclosures under 

§ 504.3 (a) and (b) of this part, the Ex
ecutive Director shall keep an accurate 
accounting of each disclosure or a record 
to any person or to another agency made 
under § 504.3 (c), (d), (e), <f), <g), Ch),
(i), (j), and (k) of this part.

(b) Except for a disclosure made to 
another agency or to an instrumentality 
of any governmental jurisdiction under 
§ 504.3(g) of this part, the Executive Di
rector shall make the accounting as re
quired under paragraph (a) of this sec
tion available to any individual upon 
written request made in accordance with 
§ 504.5.

(c) The Executive Director shall in
form any person or other agency about 
any correction or notation of dispute in 
accordance with § 504.7(d) of any record 
that has been disclosed to the person or 
agency if an accounting of the disclo
sure was made.

(d) An accounting of disclosures of 
records within this section shall consist 
of thé date, nature, the purpose of each 
disclosure of a record to any person or 
to another agency, and the name and ad
dress of the person or agency to whom 
the disclosure is made.

(e) Such accounting shall be retained 
for 5 years or the life of the record, 
whichever is longer, after the disclosure 
for which the accounting is made.
§ 504.5 Access to records or informa

tion containing personal informa
tion.

(a> Upon request in person or by mail, 
any individual shall be informed whether 
or not a system of records maintained 
by the Commission contains a record or
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information pertaining to such individ
ual.

(b) Any individual requesting access 
to such record or information in person 
shall preesnt himself at the Office of the 
Executive Director, Foreign Claims Set
tlement Commission, Vanguard Build
ing, 4th Floor, 1111 20th Street, NW, 
Washington, DC, between the hours of 
8:30 a.m. and 5 p.m., Monday through 
Friday, and

(1) Provide information sufficient in 
the opinion of the Executive Director 
to identify the record, e.g., the individ
ual’s own name, claim and decision num
ber, date jm d place of birth, etc. ;

(2) Provide identification acceptable to 
the Executive Director to verify the in
dividual’s identity, e.g., driver’s license, 
identification or medicare card;

(3) Any individual requesting access 
to records or information pertaining to 
such individual may be accompanied by 
a person of the individual’s own choosing 
while reviewing the record requested and 
have a copy made of all or any portion 
thereof. If an individual elects to be so 
accompanied he shall notify the Execu
tive Director of such election in his re
quest and shall provide a written state
ment authorizing disclosure and discus
sion of the record in the presence of the 
accompanying person. Failure to notify 
the Executive Director in a request for 
access shall be deemed to be a decision by 
the individual not to be accompanied.

(c) Any individual making a request 
for access to records or information per
taining to such individual by mail, shall 
address such request to the Executive 
Director (Privacy Officer) Foreign Claims 
Settlement Commission, l l l i  20th Street, 
NW., Washington, DC 20579, and shall 
provide information acceptable to the 
Executive Director to verify the individ
ual’s identity, e.g., claim and decision 
number, description of property loss, etc.
§ 504.6 Determination o f requests for 

access to records.
(a) Upon request made in accordance 

with § 504.5, the Executive Director 
shall:

( 1 ) Determine whether or not such re
quest will be granted;

(2) Make such determination and pro
vide notification within a reasonable pe
riod of time after receipt of such re
quest.

(b) If access to a record is denied be
cause information has been compiled by 
the Commission in reasonable anticipa
tion of a civil or criminal action or pro
ceeding, the Executive Director shall no
tify the individual of such determination 
and his right to judicial appeal under 5 
U.S.C. 552a(g).

(c) If access to the record is granted, 
the individual making such request shall 
notify the Executive Director whether 
the records requested are to be copied 
and mailed to the individual.

(1) If records are to be made avail
able for personal inspection, the individ
ual shall arrange with the Executive Di
rector a mutually agreeable time and 
place for inspection of the record.

§ 504.7 Amendment of record.
(a) Any individual may request 

amendment of a record pertaining to him 
according to the procedure in paragraph
(b) of this section except those records 
described under paragraph (e) of this 
section.

(b) After inspection by an individual 
of a record pertaining to such individ
ual, such individual may file a written 
request, presented in person or by mail, 
with the Executive Director for an 
amendment to a record. Such request 
shall specify the particular portions of 
the record to be amended, the desired 
amendments and the reasons therefor.

(c) Not later than 10 days (exclud
ing Saturdays, Sundays, and legal holi
days) after the receipt of a request made 
in accordance with this section to amend 
a record in whole or in part, the Execu
tive Director shall:

(1) Make any correction of any por
tion of the record which the individual 
believes is not accurate, relevant, timely, 
or complete and thereafter inform the 
individual of such correction; or

(2) Inform the individual, by certified 
mail return receipt requested, of the 
refusal to amend such record setting 
forth the reasons therefor, and notify 
the individual of his right to appeal that 
determination to the Chairman of the 
Commission under § 504.8 of this part.

(d) The Executive Director shall in
form any person or other agency to 
whom a record or notation of dispute 
made by the Executive Director with 
respect to such records in accordance 
with § 504.4 of this part referring to 
amendment of a record, if an account
ing of such disclosure has been made.

(e) The provisions for amending rec
ords do not permit the alteration of 
evidence presented in the course of Com
mission proceedings in the adjudication 
of claims, nor do they permit collateral 
attack upon what has already been sub
ject to final agency action in the adjudi
cation of claims in programs previously 
completed by the Commisison pursuant 
to statutory time limitations.
§ 504.8 Appeals from denial o f request 

for amendment to records.
(a) An individual whose request to 

amendment of a record pertaining to 
him is denied, may further request a 
review of such determination in accord
ance with paragraph (b) of this section.

(b) Not later than 30 days (excluding 
Saturdays, Sundays, and legal public 
holidays from the date on which the in
dividual requests such review, the Chair
man of the Commission or an officer des
ignated by the Chairman to act in his 
absence shall complete such review and 
make a final determination unless, for 
good cause shown, the Chairman of the 
Commisisoh or an officer designated by 
the Chairman to act in his absence ex
tends such 30-day period.

(c) Such request shall be addressed to 
the Chairman, Foreign Claims Settle
ment Commission, 1111 20th Street, 
NW., Washington, D.C. 20579, and shall 
specify the reasons for which the refusal 
to amend is challenged.

(d) Upon appeal from a denial to 
amend a record, the Chairman of the 
Commission or. the officer designated by 
the Chairman to act in his absence, shall 
make a determination whether or not to 
amend the record and shall notify the 
individual of that determination by cer
tified mail return receipt requested not 
later than 30 days (excluding Saturdays, 
Sundays, and legal holidays) after re
ceipt of such appeal, unless extended 
pursuant to paragraph (g) of this sec
tion.

(e) The Chairman or the officer des
ignated by the Chairman to act in his 
absence shall also notify the individual 
of the provisions of 5 U.S.C. 552a(g)(l) 
(A) regarding judicial review of the 
Chairman’s or the officer’s determina
tion.

(f) If on appeal the refusal to amend 
the record is upheld, the Commission 
shall permit the individual to file a state
ment setting forth the reasons for his 
disagreement with the Chairman’s or the 
officer’s determination.

(g) The Chairman or the officer act
ing in his absence may extend up to 30 
days the time prescribed in paragraph
(d) of this section within which to make 
a determination on an appeal from re
fusal to amend a record for the reason 
that a fair and equitable review cannot 
be completed within the prescribed 
period.
§ 504.9 Fees.

(a) Fees to be charged, if any, to any 
individual for making copies of such in
dividual’s record, excluding the cost of 
any search for and review of the record 
will be as follows:

(1) Photocopy reproductions, each 
copy $0.05.

(2) Where the Commission under
takes to perform for a requestor for any 
other person services which are very 
clearly not required to be performed un
der the Privacy Act', either voluntarily 
or because such services are required by 
some other law, the question of charg
ing fees for such services will be deter
mined by the official or designee author
ized to release the information, under the 
Federal user charge statute 31 U.S.C. 
483a, any other applicable law, and the 
provisions of § 503.14 of Part 503 of the 
Commission’s regulations.
§ 504.10 Exemptions.

No system of records maintained by 
the Foreign Claims Settlement Commis
sion are exempt from the provisions of 
5 U.S.C. 552a as permitted under certain 
conditions by 5 U.S.C. a (j) and (k). 
However the Chairman of the Commis
sion reserves the right to promulgate 
rules in accordance with the require
ments of 5 U.S.C. 553(b) (1), (2) and (3),
(c) and (e) to exempt any system of 
records maintained by the Commission 
in accordance with the provisions of 5 
U.S.C. 552a(k).
§ 504.11 Reports.

(a) The Executive Director or des
ignee will provide adequate advance 
notice to Congress and the Office of 
Management and Budget of any pro
posal to establish or alter any Commis-
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sion system or systems of records, a® re
quired by 5 U.S.C. 552a(0).

(b) If at any time a system or sys
tems of records maintained by the Com
mission is determined to be exempt from 
the application of 5 U.S.C. 552a in ac
cordance with the provisions of 5 U.S.C. 
552a (j) and (k), the number of records 
contained in such system or systems will 
be separately listed and reported to the 
Office of Management and Budget.
§ 504.12 Notices.

(a) The Commission shall publish in 
the Federal R egister at least annually 
a notice of the existence and character 
of the system or systems of records 
which it maintains. Such notice shall in
clude:

(1) The name and location of the sys
tem;

(2) The categories of individuals on 
whom records are maintained in the 
system;

(3) The categories of records main
tained in the system;

(4) Each routine use of the records 
contained in the system including the 
categories of users and the purpose of 
each use;

(5) The policies and practices of the 
Commission regarding storage, retriev- 
ability, access controls, retention, and 
disposal of the records;

(6) The title and business address of 
the agency official who is responsible 
for the system of records;

(7) Commission procedures whereby 
an individual can be notified if the sys
tem of records contains a record pertain
ing to him.

(8) Commission procedures whereby 
an individual can be notified a t his re
quest how he can gain access to any rec
ord pertaining to him contained in the 
systems of records, and how he can coh- 
test its contents, and

(9) The categories of sources of rec
ords in the system.

(b) The Commission shall publish in 
the F ederal R egister notice of any hew 
use or intended use of the information 
in the system, and provide çm oppor
tunity for interested persons to submit 
written data, views, or arguments to the 
Commission. Such notice shall be pub
lished a t least 30 days prior to publica
tion of such information. -

Dated a t Washington, D.C., this 18th 
day of August 1975, for the Foreign 
Claims Settlement Commission.

W ayland D. M cClellan, 
(General Counsel.

[FR Doc.75-22382 Filed 8-26-75:8:45 am]

OFFICE OF THE SPECIAL REPRE- 
SENTATIVE FOR TRADE NEGOTI
ATIONS

[  15  C F R  Part 2 0 0 5  ]
S A FEG U A R D IN G  IN D IV ID U A L PR IV A CY  

N otice of Proposed R u lem aking
Notice is hereby given that in accord

ance with the Privacy Act of 1974, 5 
U.S.C: 552a, Pub. L. 93-579 (88 Stat. 
1896), and to implement thé provisions

of that act, the Office of the Special 
Representative for Trade Negotiations 
proposes to amend Title 15 Chapter XX, 
of the Code of Federal Regulations, by 
adding a new Part 2005.

Written comments concerning these 
proposed regulations are invited from in
terested persons. Comments may be pre
sented in writing to the Office of the 
General Counsel, Office of the Special 
Representative for Trade Negotiations, 
1800 G St., Room 719, Washington, D.C. 
20506. All comments received not later 
than September 22, 1975, will be con
sidered.

It is proposed to make the regulations 
Adopted effective on September 27, 1975, 
the effective date of the Privacy Act, 5 
U.S.C. 552a. The proposed regulations are 
set forth below.

These amendments to Title XV Chap
ter XX of the Code of Federal Regula
tions add a new Part 2005 thereto. The 
purpose of these amendments is to im
plement the Privacy Act of 1974, 5 U.S.C. 
552a, and they are made pursuant there
to.

P A R T 2 0 0 5 — S A FEG U A R D IN G  
IN D IV ID U A L PR IV A CY

Sec.
2005.0 Purpose and scope.
2005.1 Rules for determining if an individ

ual is the subject of a record.
2005.2 Requests for access.
2005.3 Access to the accounting of disclos

ure from records.
2005.4 Requests for copies of records.
2005.5 Requests to amend records.
2005.6 Request for review.
2005.7 Schedule of fees.

Authority : Pub. L. 93-579, 88 Stat. 1896 
(5 U.S.C. 552a(f)).

§ 2 0 0 5 .0  Purpose and scope.
The purpose of these regulations is to 

provide certain safeguards for an indi
vidual against the invasion of his or her 
personal privacy by the Office of the 
Special Representative for Trade Nego
tiations (hereinafter frequently referred 
to as “STR”) . These regulations are pro
mulgated pursuant to the requirements 
for all Federal Agencies contained in 5 
U.S.C. 552a(f).
§ 2005.1 Rules for determining if  an 

individual is the subject o f a record.
(a) Individuals desiring to know if a 

specific system of records maintained by 
STR contains a record pertaining to 
them should address their inquiries to the 
Administrative Officer, Office of the Spe
cial Representative for Trade Negotia
tions, Washington, D.C. 20506. The writ
ten inquiry should contain a specific 
reference to the system of records main
tained by the STR listed in the STR No
tice of Systems of Records or it should 
describe the type of record in sufficient 
detail to reasonably identify the system 
of records. Notice of STR systems of rec
ords subject to the Privacy Act will be 
published in the Federal R egister and 
copies of the notices will be available 
upon request to the Administrative Offi
cer when so published. A compilation of 
such notices will also be made and pub
lished by the Office of Federal Register,

in accordance with section 5 U.S.C. 552a
(f).

(b) At a minimum, the request should 
also contain sufficient identifying infor
mation to allow STR to determine if 
there is a record pertaining to the in
dividual making the request in a partic
ular system of records. In instances 
when the identification is insufficient to 
insure disclosure to the individual to 
whom the information pertains in view 
of the sensitivity of the information, STR 
reserves the right to solicit from the per
son requesting access to a record addi
tional identifying information.

(c) Ordinarily the person requesting 
will be informed whether the named sys
tem of records contains a record pertain
ing to such person within 10 days of such 
a request (excluding Saturdays, Sundays, 
and legal Federal holidays ). Such a re
sponse will also contain or reference the 
procedures which must be followed by the 
individual making the request in order 
to gain access to^the record.

(d) Whenever a response cannot be 
made within the 10 days, the Adminis
trative Officer will inform the person 
making the request the reasons for the 
delay and the date of which a response 
may be anticipated.
§ 2005.2 Requests for access.

(a) Requirement for written requests. 
Individuals desiring to gain access to a 
record pertaining to them in a system of 
records maintained by STR must submit 
their request in writing in accordance 
with the procedures set forth in para
graph (b) of this section. Individuals who 
are employed by the STR may make their 
request on a regularly scheduled work
day (Monday through Friday, excluding 
legal Federal holidays) between the 
hours of 9 am and 5:30 pm. Such requests 
for access by individuals employed by 
STR need not be made in writing.

(b) Procedures—(1) Content of the 
request. The request for access to a rec
ord in a system of records shall be ad
dressed to the Administrative Officer at 
the address cited above, and shall name 
the system of records or contain a de
scription (as concise as possible) of such 
system of records. The request should 
state that the request is pursuant to the 
Privacy Act of 1974. In the absence of 
such a statement, if the request is for 
a record pertaining to the person re
questing access which is maintained by 
STR in a system of records, the request 
will be presumed to be made under the 
Privacy Act of 1974. The request should 
contain necessary information to verify 
the identity of the person requesting ac
cess (see paragraph b(2) (vi) of this sec
tion) . In addition, such person should in
clude any other information which may 
assist in the rapid identification of the 
record for which access is being requested 
(e.g. maiden name, dates of employment, 
etc.) as well as any other identifying in
formation contained in and required by 
the STR Notice of Systems of Records.

(i) If the request for access follows 
a prior request under § 2005.1, the same 
identifying information need not be in
cluded in the request for access if a
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reference is made to that prior cor
respondence or a copy of the STR re
sponse to that request is attached. If 
the individual specifically desires a 
copy of the record, the request should 
so specify under § 2005.4.

(2) STR action on request. A request 
for access will ordinarily he answered 
within 10 days, except when the Ad
ministrative Officer detremines other
wise, in which case the person making 
the request will be informed of the rea
sons for the delay and an estimated 
date by which the request will be an
swered,, When the request can be an
swered within 10 days, it shall include 
the following:

(i) A statement that there is a record 
as request or a statement that there 
is not a record in the systems of records 
maintained by STR;

(ii) A statement as to whether access 
will be granted only by providing a copy 
of the record through the mail; or the 
address of the location and the date 
and time a t  which the record may be 
examined. In the event the person re
questing access is unable to meet the 
specified date and time, alternative ar
rangements may be made with the of
ficial specified in paragraph (b) (1) of 
this section.

(iii) A statement, when appropriate, 
that examination in person will be the 
sole means of granting access only when 
the Administrative Officer has deter
mined that it would not unduly impede 
the right of access of the person making 
the request.

(iv) The amount of fees charged, if 
any (see §§ 2005.6 and 2005.7). (Fees 
are applicable only to requests for 
copies); -

(v) The name, title, and telephone 
number of the STR official having op
erational control over the record; and

(vi) The documentation required by 
STR to verify the identity of the per
son making the request. At a minimum, 
STR verification standards include the 
following:

(A) Current or former STR Employ
ees. Current or former STR employees 
requesting access to a record pertaining 
to them in a system of records main
tained by STR may, in addition to the 
other requirements of this section, and 
at the sole discretion of the official hav
ing operational control over the record, 
have his or her identity verified by vis
ual observation. If the current or former 
STR employee cannot be so identified 
by the official having operational con
trol over the records, identification 
documentation will be required. Em
ployee identification cards, annuitant 
identification, driver licenses, or the
employee copy” of any official person

nel document in the record are exam
ples of acceptable identification valida
tion.

(B) Other than current or former STR 
employees. Individuals other than cur
rent or former STR employees request
ing access to a record pertaining to them 
jn_a system of records maintained by 
STR must produce identification docu
mentation of the type described in
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paragraph (b) (2) (vi).(A) of this section, 
prior to being granted access. The ex
tent of the identification documentation 
required will depend on the type of rec
ord for which access is requested. In 
most cases, identification verification 
will be accomplished by the presentation 
of-two forms of identification. Any addi
tional requirements will be specified in 
the system notices published pursuant 
to 5 U.S.C. 552a(e) (4)!

(C) Access granted by mail. For rec
ords to be made accessable by mail, the 
Administrative Officer shall, to the ex
tent possible, establish identity by a com
parison of signatures in situations where 
the data in the record is not so sensitive 
that unauthorized access could cause 
harm or embarrassment to the indivi
dual to whom they pertain. No identifica
tion documentation will be required for 
the disclosure to the person making the 
request of information required to be 
made available to the public by 5 U.S.C. 
552. When, in the opinion of the Admin
istrative Officer the granting of access 
through the mail could reasonably be 
expected to result in harm or embarrass
ment if disclosed to a person other than 
the individual to whom the record per
tains, a notarized statement of identity 
or some similar assurance of identity 
will be required.

(D) Unavailability of. identification 
documentation. If an individual is un
able to produce adequate identification 
documentation the individual will be re
quired to sign a statement asserting 
identity and acknowledging that know
ingly or willfuly seeking or obtaining ac
cess to records about another person 
under false pretenses may result in a 
fine of up to $5,000. in  addition, depend
ing upon the sensitivity of the records to 
which access is sought, the official having 
operational control over the records may 
require such further reasonable assur
ances as may be considered appropriate; 
e.g., statements of other individuals who 
can attest to the identity of the person 
making the request.

(E) Access by the parent of a minor, 
or by a legal guardian. A parent of a 
ihinor, upon presenting suitable personal 
identification, may act on behalf of the 
minor to gain access to any record per
taining to the minor maintained by STR 
in a system of records. A legal guardian 
may similarly act on behalf of an in
dividual declared to be incompetent due 
to physical or mental incapacity or agi 
by a court of competent jurisdiction, 
upon the presentation of the documents 
authorizing the legal guardian to so act; 
and upon suitable personal identification 
of the guardian.

(F) Granting access when accom 
panied by another individual. When au 
individual requesting access to his or her 
record in a system of records maintained 
by STR wishes to be accompanied by 
another individual during the course of 
the examination of the record, the indi
vidual making the request shall submit 
to the official having operational control 
of the record, a signed statement au
thorizing that person access to the rec
ord.
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(G) Denial of access for inadequate 
identification documentation. If the offi
cial having operation control over the 
records in a system of records main
tained by STR determines that an in
dividual Seeking access has not provided 
sufficient identification documentation 
to permit access, the official shall con
sult with the Administrative officer prior 
to finally denying the individual access.

(vii) Medical records. The records in 
a system of records which are medical 
records shall be disclosed to the individ
ual to whom they pertain in such manner 
and following such procedures as the Ad
ministrative Officer shall direct. When 
STR in consultation with a physician, 
determines that the disclosure of medical 
information could have an adverse effect 
upon the individual to whom it pertains, 
STR may transmit such information to 
a physician named by the individual.

(viii) Exceptions. Nothing in this sec- 
ton shall be construed to entitle an in
dividual the right to access to any in
formation compiled in reasonable antic
ipation of a civil action or proceedings.
§ 2005.3 Access to the accounting of 

disclosures from records.
Rules governing the granting of access 

to the accounting of disclosures are the 
same as those for granting access to the 
records (including verification of iden
tity) outlined in § 2005.2.
§ 2005.4  Requests for copies o f records.

Rules governing requests for copies of 
records are the same as those for the 
granting of access to the records (includ
ing verification of identity) outlined in 
§ 2005.2. (See also § 2005.7 for rules re
garding fees.)
§ 2005.5 Requests to amend records.

(a) Requirement for written requests. 
Individuals desiring to amend a record 
that pertains to them in a system of rec
ords maintained by STR must submit 
their request in writing in accordance 
with the procedures set forth herein un
less this requirement is waived by the 
official having responsibility for the sys
tem of records. Records not subject to 
the Privacy Act of 1974 will- not be 
amended in accordance with these pro
visions. However, individuals who believe 
that such records are inaccurate may 
bring this to the attention of STR.

(b) Procedures. (1) (i) The request to 
amend a record in a system of records 
shall be addressed to the Administrative 
Officer. Included in the request shall be 
the name of the system and a brief de
scription of the record proposed for 
amendment. In the event the request to 
amend the record is the result of the in
dividual’s having gained access to the 
record in accordance with the provisions 
concerning access to records as set forth 
above, copies of previous correspondence 
between the individual and STR will 
serve in lieu of a separate description of 
the record.

(ii) When the individual’s identity has 
been previously verified pursuant to 
§ 2005.2(b) (2) (vi) herein, further veri
fication of identity is not required as long
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as the communication does not suggest 
that a need for verification has reap
peared. If the individual’s identity has 
not been previously verified, STR may 
require identification validation as de
scribed in § 2005.2(b) (2) (vi). Individuals 
desiring assistance in the preparation of 
a request to amend a record should con
tact the Administrative Officer at the 
address cited above.

(iii) The exact portion of the record 
the individual seeks to have amended 
should be clearly indicated. If possible, 
the proposed alternative language should 
also be set forth, or at a minimum, the 
facts which the individual believes are 
not accurate, relevant, timely, or com
plete should be set forth with such par
ticularity as to permit STR not only to 
understand the individual’s basis for the 
request, but also to make an appropriate 
amendment to the record.

(iv) The request must also set forth the 
reasons why the individual believes his 
record is not accurate, relevant, timely, 
or complete. In order to avoid the re
tention by STR of personal information 
merely to permit verification of records, 
the burden of persuading STR to amend 
a record will be upon the individual. The 
individual must furnish sufficient facts 
to persuade the official in charge of the 
system of the inaccuracy, irrelevancy, 
untimeliness, or incompleteness of the 
record.

(2) STR action on the request. To the 
extent possible, a decision upon a request 
to amend a record will be made within 
10 days, excluding Saturdays, Sundays, 
and legal Federal holidays. In the event 
a decision cannot be made within this 
time frame, the individual making the 
request will be informed within 10 days 
of the expected date for a decision. The 
decision upon a request for amendment 
will include the following:

(i) The decision of the STR whether 
to grant in whole, or deny any part of 
the request to amend the record.

(ii) The reasons for the determination 
for any portion of the request which is 
denied.
"  (iii) The name and address of the of
ficial with whom an appeal of the de
nial may be lodged.

(iv) The name and address of the of
ficial designated to assist, as necessary, 
and upon request of, the individual mak
ing the request in the preparation of the 
appeal.

(v) A description of the review of the 
appeal within STR (see § 2005.6).

(vi) A description of any other pro
cedures which may be required of the in
dividual in order to process the appeal.
§ 2005.6  Request for review.

(a) Individuals wishing to request a 
review of the decision by STR with re
gard to an initial request to ¿emend a rec
ord in accordance with the provisions of 
§ 2005.5, should submit the request for 
review in writing and, to the extent pos
sible, include the information specified in 
§ 2005.5 (a). Individuals desiring assist
ance in the preparation of their request 
for review should contact the Adminis-
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trative Officer at the address provided 
herein.

(b) The request for review should 
contain a brief description of the record 
involved or in lieu thereof, copies of the 
correspondence from STR in which the 
request to amend was denied and also 
the reasons why the individual believes 
that the disputed information should be 
amended. The request for review should 
make reference to the information fur
nished by the individual in support of 
his claim and the reasons, as required 
by § 2005.5, set forth by STR in its deci
sion denying the amendment. Appeals 
filed without a complete statement by 
the person making the request setting 
forth the reasons for the review will, of 
course, be processed. However, in order 
to make the appellate process as mean
ingful as possible, such person’s disagree
ment should be understandably set forth. 
In order to avoid the unnecessary reten
tion of personal information, STR re
serves the right to dispose of the mate
rial concerning the request to amend a 
record if no request for review in ac
cordance with this section is received by 
STR within 180 days of the mailing by 
STR of its decision upon an initial re
quest. A request for review received after 
the 180 day period may, at the discretion 
of the Administrative Officer, be treated 
as an initial request to amend a record.

(c) The request for review should be 
addressed to the Freedom of Information 
Appeals Committee (established in 15 
CFR 2004.7) Office of the Special Rep
resentative for Trade Negotiations, 
Room 719 1800 G St. NW. Washington, 
D.C. 20506.

(d) Final determinations on requests 
for reviews within STR will be made by 
the Freedom of Information Appeals 
Committee, chaired by the Special Rep
resentative for Trade.Negotiations. Ad
ditional information may be requested by 
the Committee from the person request
ing a review if necessary to make a 
determination.

(e) The FOI Appeals Committee will 
inform the person making the request in 
writing of the decision on^the request for 
review within 30 days (excluding Satur
days, Sundays, and legal Federal holi
days) from the date of receipt by STR 
of the individual’s request for review, 
unless the Committee extends the 30 
day period for good cause. The extension 
and the reasons therefor will be sent by 
STR to the individual within the initial 
30 day period. Included in the notice of 
a decision being reviewed, if the decision 
does not grant in full the request for re
view, will be a description of the steps 
the individual may take to obtain judi
cial review of such a decision, and a 
statement that the individual may file a 
concise statement with STR setting 
forth the individual’s reasons for his dis
agreement with the decision upon the re
quest for review. The STR Administra
tive Officer has the authority to deter
mine the “conciseness” of the statement, 
taking into account the scope of the dis
agreement and the complexity of the is
sues. Upon the filing of a proper concise 
statement by the individual, any sub
sequent disclosure of the information In

dispute will have the information in dis
pute clearly noted and a  copy of the con
cise statement furnished, setting forth 
its reasons for not making the requested 
changes, if STR chooses to file such a 
statement. A copy of the individual’s 
statement, and if it chooses, STR’s state
ment, will be sent to any prior trans
feree of the disputed information who is 
listed on the accounting required by 5 
U.S.C. 552a(c).
§ 2005.7 Schedule o f fees.

(a) Prohibitions against charging fees. 
Individuals will not be charged for:

(1) The search and review of the 
record;

(2) Any copies of the record produced 
as a necessary gijrt of the process of 
making the record available for access; 
or

(3) Any copies of the requested record 
when it has been determined that access 
can only be accomplished by providing 
a copy of the record through the mail.

(b) Waiver. The Administrative Officer 
may, at no charge, provide copies of a 
record if it is determined the production 
of the copies is in the interest of the 
Government.

(c) Fee schedule and method of pay
ment. Fees will be charged as provided 
below except as provided in paragraphs
(a) and (to) of this section.

(1) Duplication of records- Records 
will be duplicated a t a rate of $.10 per 
page for all copying of 4 pages or more. 
There is no charge for duplicating 3 or 
fewer pages.

(2) Where it is anticipated that the 
fees chargeable under this section will 
amount to more than $25, the person 
making the request shall be promptly 
notified of the amount of the anticipated 
fee or such portion thereof as can readily 
be estimated. In instances where the esti
mated fees will greatly exceed $25, an 
advance deposit may be required. The 
notice or request for an advance deposit 
shall extend an offer to the person re
questing to consult with the Administra
tive Officer in order to reformulate the 
request in a manner which will reduce 
the fees, yet still meet the needs of indi
vidual making the request.

(3) Fees must be paid in full prior to 
issuance of requested copies. In the event 
the person requesting is in arrears for 
previous requests copies will not be pro
vided for any subsequent request until 
the arrears have been paid in full.

(4) Remittances shall be in the form 
either of a personal check or bank draft 
drawn on a bank in the. United States, 
or a postal money order. Remittances 
shall be made payable to the order of 
the Treasury of the United States and 
mailed or delivered to the Administrative 
Officer, Office of the Special Representa
tive for Trade Negotiations, 1800 G St., 
NW., Washington, D.C., 20506.

(5) A receipt for fees paid will be given 
upon request,

F rederick B. D ent, 
Special Representative for

Trade Negotiations.
[FR Doc.75-22428 Filed 8-26-75;8:45 am]
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JOINT BOARD FOR THE 
ENROLLMENT OF ACTUARIES

[ 2 0 C F R  Part 9 0 3 ]
PR IV A CY A C T  O F  1 9 7 4  

Proposed Exem ption  of C erta in  S y ste m s
(a) In general. The Joint Board for 

the Enrollment of Actuaries (the Joint 
Board) proposes to issue rules exempt
ing certain systems of records of the 
Joint Board from the provisions of (c)
(3), (d) (1), (2), (3) and (4), (e)(1),
(e) (4) (G), (H) and- (I), and (f) (1), (2),
(3), (4) and (5) of 5 U.S.C. 552a. The 
systems of records for which exemptions 
from the above provisions are proposed 
are the following:
(1) JBEA—Enrollment Piles.
(2) JBEA—Application Piles.
(3) JBEA—General Information.
(4) JBEA—Charge Case Inventory Files.
(5) JBEA—Suspension and Termination

Piles.
The purpose of the proposed exemptions 
is to maintain the confidentiality of in
vestigatory material compiled for law 
enforcement purposes and, therefore, 
subsection (k) (2) may apply in whole 
or part to such information. Determina
tions concerning whether particular in
formation contained in this system is 
exempt from disclosure will be made at 
the time a request is received from an 
individual to gain access to information 
pertaining to him.

(b) Comment provisions. All interested 
persons are invited to submit comments 
or objections in writing regarding this 
proposal. The comments or objections 
should state with particularity the issues 
with which the person is concerned. 
Comments and objections should be sub
mitted to the Executive Director, Joint 
Board for the Enrollment of Actuaries, 
c/o Department of the Treasury, Wash
ington, D.C. 20220, and must be received 
no later than September 26, 1975. All 
such comments or objections will be con
sidered prior to issuance of these pro
posed rules in final form on or before 
September 27, 1975. Any such comments 
or objections will be available for pub
lic inspection upon request therefor.

(c) Authority. These rules are pro
mulgated pursuant to 5 U.S.C. 552a(k) 
and pursuant to the authority vested in 
the Joint Board by 29 U.S.C. 1242.
. n  is proposed to amend 20 CFR Chap
ter Vlii by adding the following new 
Part 903 :

PART 9 0 3 — EX EM P T IO N S  FROM  
Sec PR IV A CY R E Q U IR E M E N T S
903.1 Names of systems.
ono o Provlsions from which exempted.
903.3 Reasons for claimed exemptions.
l2£2UTHORrrY: 5 U.S.C. 552a(k); 29 U.S.C.

§ 903.1 Names of systems.
(a)
( b )

(c)
( d )
( e )

JBEA—Enrollment Piles.
JBEA—Application Piles.
JBEA—General Information.
JBEA—Charge Case Inventory Files. 
JBEA—Suspension and Termination 

Piles.

§ 903.2 Provisions from which ex
empted.

These systems contain records de
scribed in 5 U.S.C. 552a(k), the Privacy 
Act of 1974. Exemption will be claimed 
for such records only where appropriate 
from the following provisions: subsec
tions (c)(3), (d) (1), (2), (3) and (4),
(e) (1), (e)(4) (G), (H) and (I), and
(f) (1) , (2), (3), (4) and (5) of 5 U.S.C. 
552a.
§ 903.3 Reasons for claimed exemp

tions.
(a) The Privacy Act of 1974 creates 

several methods by which individuals 
may learn of and obtain records contain
ing information on such individuals and 
consisting of investigatory material com
piled for law enforcement purposes. 
These methods are as follows: subsec
tion (c) (3) allows individuals to discover 
if other agencies are investigating such 
individuals; subsections (d)(1), (e)(4)
(H) and (f) (2), (3) and (5) establish 
the ability of individuals to gain access 
to investigatory material compiled on 
such individuals; subsections (d) (2),
(3) and (4), (e)(4)(H) and (f)(4) pre
suppose access and enable individuals to 
contest the contents of investigatory ma
terial compiled on these individuals; and 
subsections (e)(4)(G) and (f)(1) allow 
individuals to determine whether or not 
they are under investigation. Because 
these subsections are variations upon the 
individual’s ability to ascertain whether 
his civil or criminal misconduct has been 
discovered, these subsections have been 
grouped together for purposes of this 
notice.

(b) (1) The Joint Board believes that 
imposition of the requirements of sub
section (c)(3), which requires that ac
countings of disclosures be made avail
able to individuals, would impair the abil
ity of the Joint Board and other investi
gative entities to conduct investigations 
of alleged or suspected violations of the 
regulations governing the performance of 
actuarial services with respect to plans 
to which the Employee Retirement In
come Security Act (ERISA) applies, and 
of civil or criminal laws. Making the ac
countings of disclosures available to in
dividuals enables such individuals to 
identify entities investigating them and 
thereby to determine the nature of the 
violations of which they are suspected. 
With such kriowledge, individuals would 
be able to alter their illegal activities, 
destroy or alter evidence of such activi
ties and seriously impair the successful 
completion of investigations. For these 
reasons, the Joint Board seeks exemption 
from the requirements of subsection
(c)(3).

(2) With respect to subsections (d)
( I )  , (e) (4) (H), and (f) (2), (3) and (5), 
the Joint Board believes that access to in
vestigatory material would prevent the 
successful completion of investigations. 
Individuals who gain access to investiga
tory material involving them discover the 
nature and extent of the violations of 
regulations, and of civil and criminal 
laws, of which they are suspected. By

gaining access, such individuals also 
learn the facts developed during investi
gations. Knowledge of these matters en
ables these individuals to destroy or al
ter evidence which would otherwise have 
been used against them. In addition, 
knowledge of the facts and suspected vio
lations gives individuals, who are com
mitting ongoing violations, or who are 
about to commit violations of regulations, 
or of civil or criminal laws, the oppor
tunity to temporarily postpone the com
mission of the violations or to effectively 
disguise the commission of these viola
tions. Material compiled on investigated 
individuals reveals investigative tech
niques and procedures, disclosure of 
which enables such individuals to struc
ture their illegal activities so as to escape 
detection. Further, such material may 
contain, or by.its very nature reveal, the 
identity of confidential sources. When the 
identities of confidential sources are re
vealed, they may be subjected to various 
forms of reprisal. If confidential sources 
of information are subjected to actual 
reprisals or fear thereof, they may be
come reluctant to provide information 
necessary to identify or prove the guilt of 
persons who violate regulations, or civil 
or criminal laws. Further, the protections 
afforded by the above-referenced sub
sections are unnecessary because the 
Joint Board may not deny enrollment or 
suspend or terminate the enrollment of 
an individual to perform actuarial serv
ices until it has provided such individ
ual with due process safeguards. For the 
reasons stated in this subparagraph, the 
Joint Board seeks exemptions from the 
requirements of subsections (d)(1), (e)
(4) (H), and (f) (2), (3) and (5).

(3) With respect to subsections (d)
(2), (3) and (4), (e) (4) (H), and (f) (4), 
the Joint Board believes that the imposi
tion of these requirements, which pre
suppose access and provide for amend
ing records, would impair the ability to 
conduct investigations and would be un
necessary for the same reasons stated in 
the;: preceding subparagraph (2) (B). 
Those reasons herein are incorporated by 
reference. Therefore, the Joint Board 
seeks exemption from the requirements 
of subsections (d) (2), (3) and (4), (e) (4) 
(H), and (f) (4).

(4) With respect to subsections (e) (4)
(G) and (f) (1), the Joint Board believes 
that informing individuals that they are 
the subjects of a particular system or sys
tems of records would impair the ability 
of the Joint Board and its agents to suc
cessfully complete investigations of sus
pected or alleged violators of the regula
tions governing the performance of ac
tuarial services with respect to plans to 
which ERISA applies. Individuals who 
learn that they are suspected of violating 
said regulations are given the opportu
nity to destroy or alter evidence needed to 
prove the alleged violations. Such indi
viduals may also be able to impair in
vestigations by temporarily suspending or 
restructuring the activities which place 
them in violation of said regulations. 
Further, as noted in preceding subpara
graph (2) (B) and incorporated by ref-
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erence herein, the procedural require
ments imposed on the Joint Board by 
ERISA make the protections afforded by 
subsections (e) (4) (Q) and (f) (1) un
necessary. For these reasons, the Joint 
Board seeks exemptions from the re
quirements of subsections (e) (4) (O) and
(f)(1).

(5) Subsection (e) (1) of the Privacy 
Act of 1974 requires that the Joint Board 
maintain in its records only information 
that is relevant and necessary to accom
plish a purpose of the Office required to 
be accomplished by statute or by execu
tive order of the President. The Joint 
Board believes that imposition of said 
requirement would seriously impair its 
ability, and the abilities of its agents and 
other investigative entities to effectively 
investigate suspected or alleged viola
tions of regulations and of civil or crimi
nal laws. The Joint Board does not initi
ate inquiries into individuals’ conduct un
less it receives information evidencing 
violation by such individuals of the reg
ulations governing performance of actu
arial services with respect to plans to 
which ERISA applies. Sources of such 
information may be unfamiliar with the 
Joint Board’s interpretations of said reg
ulations and, therefore, may not always 
provide only relevant and necessary in
formation. Therefore, it may often be 
impossible to determine whether or not 
information is relevant and necessary. 
For these reasons, the Joint Board seeks 
exemptions from the requirement of sub
section (e) (1).

(6) Subsection (e) (4) (I) of the Pri
vacy Act of 1974 requires the publication 
of the categories of sources of records 
in each system of records. The Joint 
Board believes that imposition of said 
requirement would seriously impair its 
ability to obtain information from such 
sources for the following reasons. Re
vealing such categories of sources could 
disclose investigative techniques and 
procedures and could cause sources to 
decline to provide information because 
of fear of reprisal, or fear of breaches 
of promises of confidentiality. For these 
reasons, the Joint Board seeks exemp
tions from the requirement of subsection
(e)(4) (I).

F orest D. Montgomery, 
Acting Chairman, Joint Board 

for the Enrollment of Actu
aries.

[FR Doc.75-22409 Filed 8-26-75:8:45 am]

DEPARTMENT OF HEALTH, 
EDUCATION, AND WELFARE

Food and Drug A dm inistration  
[ 2 1  C F R  P a rts  4 , 7  ]

. [Docket No. 75N-0212]
R E C O R D S  A B O U T  IN D IV ID U A LS

Proposed R u lem aking  To  Im plem ent'the  
P rivacy  A ct of 1 9 7 4

The Commissioner of Food and Drugs 
is proposing regulations to carry out the 
Privacy Act with respect to systems of 
records maintained by the Food, and 
Drug Administration from which infor
mation is retrieved by the name of the

individual or other personal identifier. 
Interested persons have until Septem
ber 26, 1975, to submit comments to the 
Hearing Clerk, Food and Drug Adminis
tration, Rm. 4-65, 5600 Fishers Lane, 
Rockville, MD 20852.

The Privacy Act imposes certain re
quirements on each Federal agency that 
maintains systems of records from which 
information is retrieved by the names of 
individuals or other personal identifiers. 
The purpose of the act is to provide cer
tain safeguards against invasions by 
Federal agencies of personal privacy. The 
act requires that individuals be given ac
cess to, and opportunity to request 
amendment of, records about themselves 
in these systems, unless a system is by 
regulation exempted from such access 
and request for amendment. I t  also re-' 
stricts disclosures of records in such sys
tems to third persons. In addition, it reg- 
gulates Federal agency information col
lection and maintenance practices, e.g., 
by prohibiting collection and mainte
nance of records about individuals that 
are not relevant and necessary to an 
agency purpose. Finally, the act provides 
both civil and criminal remedies for vi
olations. The Food and Drug Adminis
tration’s privacy regulations hereby pro
posed will comprise a new 21 CFR Part
7. The proposed regulations will apply to 
the systems of records that are listed in 
Privacy Act notices and are maintained 
by the Food and Drug Administration, 
except for official personnel records 
which shall be subject to Civil Service 
Commission regulations. These proposed 
regulations include procedures for indi
viduals to learn whether they are the 
subjects of records in such Food and Drug 
Administration systems of records and to 
obtain access to and request amendment 
of these records. Certain systems of law 
enforcement records are proposed to be 
exempted from the procedures for indi
viduals to be notified of records about 
themselves or to seek access or amend
ment. The proposed regulations would 
also restrict disclosures of records from 
systems of records subject to the Privacy 
Act. Conforming amendments are made 
to the Food and Drug Administration’s 
public information regulations (21 CFR 
Part 4). The new regulations, with what
ever revisions comments reveal to be ap
propriate, will become effective on Sep
tember 27,1975.

A separate notice elsewhere in this is
sue of the F ederal R egister describes 
Food and Drug Administration systems 
of records subject to the Privacy Act, 
other than those covered by the notice of 
the Civil Service Commission concern
ing certain personnel record systems and 
the notice of the Department of Health, 
Education, and Welfare concerning cer
tain personnel and administrative man
agement records.

General

1. The proposed regulations were de
veloped in accordance with the guide
lines issued by the Offl.ce of Management 
and Budget regarding Responsibilities 
for the Maintenance of Records About 
Individuals by Federal Agencies (OMB 
Circular No. A-108, hereinafter, “OMB

Guidelines”), published in the Federal 
Register of July 9, 1975 (40 FR 28948). 
The OMB Guidelines are helpful in 
understanding the underlying policy, 
meaning, and effect of the proposed reg
ulations. Provisions of the OMB Guide
lines that are especially relevant to sys
tems of records maintained by the Food 
and Drug Administration (hereinafter, 
“Privacy Act Record Systems”) are cited 
herein.

2. It is the policy of the Food and 
Drug Administration to collect, use, and 
disclose records in a manner which pro
tects individual privacy to the maximum 
extent practicable. This policy is stated 
in proposed § 7.10 of the regulations (21 
CFR 7.10). The agency maintains few 
systems of records from which informa
tion is retrieved by individual name or 
other personal identifier, other than 
routine records for personnel or admin
istrative management purposes. Most of 
the agency’s records concern regulated 
products or establishments. The agency 
is interested in the activities of indi
viduals only to the extent that these in
dividuals are in some way involved in the 
development, production, or marketing 
of products it regulates.
R elation to Public Information Law and 

R egulations

3. The public information régulations 
uf the Food and Drug Administration at 
21 CFR Part 4, published in the F ederal 
R egister of December 24, 1974 (39 FR 
44602), implement the Freedom of In
formation Act (5 U.S.C. 552). The public 
information regulations contain several 
provisions designed to protect individual 
privacy.

Under § 4.21 of those regulations (21 
CFR 4.21), it is recognized that an in
dividual who is the subject of a Food and 
Drug Administration record may be pro
vided a copy even if the record is not 
available for public disclosure because 
public disclosure would constitute an un
warranted invasion of that individual’s 
personal privacy.

Section 4.63 of the regulations (21 CFR 
4.63) lists instances in which disclosure 
of personnel, medical, and similar files 
constitutes a clearly unwarranted in
vasion of personal privacy. Under § 4.63
(a), names and other information which 
would identify patients or research sub
jects in any medical or similar report, 
test, study, or other research project are 
required to be deleted before the record 
is available for public disclosure. Under 
§ 4.63(b) persons who submit data con
cerning research to the agency are in
structed that names and other informa
tion that would identify patients or 
research subjects should be deleted before 
submission to the agency. If the agency 
subsequently needs tho. names of such 
individuals a separate request will be 
made. Section 4.63(d) provides that the 
names of individuals conducting research 
shall not be deleted prior to disclosure 
unless extraordinary circumstances are 
shown. Under § 4.63(e), a request for all 
records relating to a specific individual 
will be denied as a clearly unwarranted 
invasion of personal privacy unless a<?-
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companied by the written consent of the 
named individual.

Where disclosure is sought of investi
gatory records compiled for law enforce
ment purposes under § 4.64 of the regu
lations (21 CFR 4.64), individuals who 
are the subject of PDA investigations 
generally have the same right to records 
about themselves as other members of 
the public. To protect personal privacy 
and prevent interference with enforce
ment proceedings, § 4.64(d) provides that 
the Commissioner will only rarely exer
cise his discretion to disclose records re
lating to possible criminal prosecution. 
During consideration of criminal prose
cution, a similar rule applies under § 1.6 
of the regulations (21 CFR 1.6) concern
ing presentation of views under section 
305 of the Federal Pood, Drug, and Cos
metic Act (21 U.S.C. 335). Where, after 
these investigations or hearings, a deci
sion is made not to recommend criminal 
prosecution of an individual, the name 
of the individual shall be deleted from 
records prior to disclosure to other 
persons.

Section 4.82(b)(2) of the regulations 
(21 CPR 4.82(b) (2)) prohibits the Com
missioner from, making a discretionary 
disclosure of records that are exempt be
cause the Pood and Drug Administration 
finds that disclosure would constitute a 
clearly unwarranted invasion of personal 
privacy under § 4.63.

Under § 4.110 of the regulations (21 
CFR 4.110), data and information about 
Pood and Drug Administration employees 
is available as follows: The agency will 
disclose the name, title, grade, position 
description, salary, work address, and 
work telephone number of every em
ployee, but not the home address and 
home telephone number. Also available 
are statistics on prior employment ex
perience and subsequent employment ex
perience of agency employees.

When a member of the public requests 
a copy of an adverse reaction report, 
product experience report, or consumer 
complaint, the Pood and Drug Adminis
tration follows the policy that such rec
ords are available only after deletion of 
names and other information that would 
identify either the individual who is the 
subject of the report or the person mak
ing the report. This policy is reflected in 
21 CPR 4.111, relating to data and in
formation submitted voluntarily to the 
Pood and Drug Administration; 21 CPR 
8.9, relating to color additive petitions; 
21 CPR 121.51, relating to food additive 
petitions; 21 CFR 514.11, relating to new 
animal drug applications; 21 CFR 514.10 
relating to animal antibiotic drug appli
cations; 21 CFR 312.5, relating to inves
tigational human new drug notices; 21 
CPR 314.14, relating to human new drug 
applications; 21 CFR 431.71, relating to 
human antibiotic drug records; 21 CPR 
601.50, relating to records on licensed 
biologicals; and 21 CFR 730.7, relating to 
voluntary filings of cosmetic product ex
perience.

If a person requests a copy of any ad
verse reaction report, product experience 
report, consumer complaint, or similar 
data and information, relating to a spe

cific individual or specific incident, the 
request will be denied under § 4.111(e)
(3) (vi) of the regulations (21 CPR 4.111
(c) (3) (Vi)) unless accompanied by the 
written consent to such disclosure of the 
person who submitted the report to the 
Food and Drug Administration and the 
individual who is the subject of the 
report.

4. It is important to understand the 
relationship between the Freedom of In
formation Act (5 U.S.C. 552) and the 
Privacy Act of 1974 (5 U.S.C.' 552a). The 
Privacy Act affects the Freedom of In
formation Act in several significant ways.

First, the Privacy Act gives special ac
cess rights to an individual who is the 
subject of a record contained in a system 
of records from which information is re
trieved by reference to that individual’s 
name or other identifying Information 
pertaining to that individual (5 U.S.C. 
552a (d) and (f)) . No new rights of ac
cess to information are given by the Pri
vacy Act to persons other than individ
uals who are the subject of records in 
such systems, those authorized to ac
company them or to receive the records, 
or individuals’ guardians.

Second, the Privacy Act restricts dis
closure to third parties of records about 
individuals contained in Privacy Act Rec
ord Systems (5 U.S.C. 552a(b)). The Pri
vacy Act restricts agency discretion to 
make disclosures of records about indi
viduals in Privacy Act Record Systems, 
including disclosures to other Govern
ment agencies, where such disclosures are 
not required by the Freedom of Informa
tion Act. Thus, for example, an agency 
may no longer disclose a record the dis
closure of which constitutes a clearly un
warranted invasion of personal privacy 
unless the subject individual consents to 
the disclosure, the disclosure is a routine 
use, or the Privacy Act otherwise specifi
cally allows the disclosure.

Third, the Privacy Act provides that no 
exemption under the Freedom of Infor
mation Act shall be used to deny an 
individual access to a record about him
self that is contained in a nonexempt 
Privacy Act Record System (5 U.S.C. 552 
a(q )) . Once the Privacy Act becomes ef
fective, only Privacy Act exemptions, and 
provisions of law other than the Free
dom of Information Act (such as 18 
U.S.C. 1905 relating to trade secrets and 
confidential commercial information), 
may be used to deny an individual a rec
ord retrieved by his personal identifier 
and contained in a nonexempt Privacy 
Act Record System.
_ Finally, there are procedural-differ
ences between the two statutes with re
spect to special procedural rights given 
individuals who are the subjects of rec
ords in Privacy Act Record Systems, fees, 
time limits, and judicial review.

5. The regulations proposed in this no
tice include several amendments to the 
Food and Drug Administration’s public 
information regulations in 21 CFR Part 
4.

6. Section 4.20 of the regulations (21 
CFR 4.20) is proposed to be amended to 
provide for an exception to the usual 
rule, under the public information regu

lations, that a person is not required to 
make any showing of justification or 
need to obtain disclosure of records. Un
der proposed paragraph (d) of § 4.20, a 
person may be required to supply the 
Food and Drug Administration with a 
statement of the purposes to which a 
requested record is to be put, and a 
certification that the record will be so 
used, when he is requesting discretionary 
disclosure of a record contained in a 
Privacy Act Record System about an
other individual. This conditional dis
closure provision is to enable the Food 
and Drug Administration to determine 
whether it should exercise discretion un
der both the Freedom of Information Act 
(5 U.S.C. 552(b)) and the Privacy Act 
(5 U.S.C. 552a(b) (1), (3) through (11)) 
to disclose personal information not re
quired to be publicly disclosed under the 
Freedom of Information Act. This pro
vision also facilitates compliance with 
the Privacy Act requirement that an 
accounting be kept of the purpose of such 
discretionary disclosures (5 U.S.C. 552a
(c)). New paragraph (d) of § 4.20 is 
most likely to be used when the Food and 
Drug Administration discloses to other 
agencies records containing personal in
formation that are not required to be 
disclosed to the public generally, such as 
information provided other agencies for 
law enforcement purposes pursuant to 
a routine use in the system notice.

7. Several of the proposed amendments 
involve cross references to the proposed 
special requirements in 21 CFR Part 7 
(the privacy regulations) for Privacy Act 
requests. Amendments are proposed to 
§§ 4.21 and 4.40 in the regulations (21 
CFR 4.21 and 4.40), to clarify when re
quests by individuals for records about 
themselves shall be subject to the special 
requirements of Part 7. An individual’s 
right to records about himself shall con
tinue to be governed by 21 CFR Part 4 
(the public information regulations) 
where (a) the record requested is not 
contained in a Privacy Act Record Sys
tem; (b) the record is contained in a 
Privacy Act Record System but is not 
retrieved by the requester’s name or 
other personal identifier; (c) the re
quester is not regarded as an individual 
under the Privacy Act (5 U.S.C. 552a(a)
(2)) ;*or (d) the system is exempt under 
proposed § 7.61 of the regulations (21 
CFR 7.61).

The Food and Drug Administration 
recognizes that Individuals often will not 
know whether a request should be sub
mitted under the Freedom of Informa

tio n  Act or the Privacy Act. The agency 
will consult with individuals to help them 
to file appropriate requests, and will, 
where appropriate, consider requests by 
individuals for records about themselves 
to have been made both under 21 CFR 
Part 4 (the public information regula
tions) and 21 CFR Part 7 (the privacy 
regulations).

8. Subpart E of the public information 
regulations (21 CFR Part 4, Subpart E) 
setting forth limitations on exemptions is 
proposed to be amended in § 4.80 (21 
CFR 4.80) to add a new paragraph (d)
(1) providing that an individual request
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covered by the Privacy Act shall be 
handled under the proposed privacy 
regulations (21 CFR Part 7), shall be 
denied only in conformity with the 
privacy regulations, and shall not be 
subject to exemptions in the public in
formation regulations (21 CFR Part 4) 
that are founded solely on exemptions in 
the Freedom of Information Act (5 U.S.C. 
552(b)). The new privacy regulations 
continue the prohibition against disclo
sure of information contained in statutes 
other than the Freedom of Information 
Act, such as 18 U>S.C. 1905 relating to 
protection of trade secrets and other con
fidential commercial information, and do 
not allow an individual to receive infor
mation that would invade the personal 
privacy of another individual.

Also, § 4.80 of the regulations (21 CFR 
4.80) is proposed to be amended by 
adding a new paragraph (d) (2) indicat
ing that the proposed privacy regulations 
(21 CFR Part 7, Subpart G) restrict cer
tain disclosures of records contained in 
Privacy Act Record Systems to persons 
other than the subject individual. These 
restrictions go beyond those described in 
the public information regulations (21 
CFR Part 4, Subparts D and E) and shall 
be controlling.

9. The public information regulations 
in § 4.82(b) (21 CFR 4.82(b)) are also 
proposed to be amended to implement 
the Privacy Act provision (5 U.S.C. 552a
(b) ) that permits public disclosure of a 
record contained in a Privacy Act 
Record System only where such disclos
ure is required by the Freedom of In
formation Act, has the subject’s consent, 
is described as a routine use, or is other
wise specifically permitted by the Privacy 
Act. The effect of the Privacy Act on the 
Freedom of Information Act is to pro
hibit certain disclosures of personal in
formation about individuals, without 
their consent, that would previously have 
been permissive—neither required to be 
disclosed nor required to be withheld. 
This indirect amendment of the Freedom 
of Information Act has a lesser impact 
on the Food and Drug Administration be
cause § 4.82(b) of the agency’s public in
formation regulations already bars dis
cretionary disclosure of records whose 
disclosure would constitute a clearly un
warranted invasion of personal privacy 
under § 4.63 of the regulations (21 CFR 
4.63). However, the Privacy Act provision 
(5 U.S.C. 552a(b) (2)-) may affect agency 
policy concerning discretionary disclo
sures under the Freedom of Information 
Act of personal records in Privacy Act 
Record Systems, that are not required to 
be released to the public because they fall 
within the Freedom of Information Act’s 
exemptions for interagency or intra
agency memoranda (5 U.S.C. 552(b) (5) ) 
or for certain investigatory records com
piled for law enforcement purposes (5 
U.S.C. 552(b)(7)). The public informa
tion regulations are being amended in 
§ 4.82(b) (21 CFR 4.82(b)) to prohibit 
discretionary disclosure of personal rec
ords about individuals contained in 
Privacy Act Record Systems except in 
accordance with the new privacy regula
tions (21 CFR Part 7, Subpart G ).

Consistent with the Privacy Act, the 
Food and Drug Administration will con
tinue to adhere to its policy favoring 
maximum disclosure of records to the 
public. In many cases this may be ac
complished by deletions of names and 
other information which would identify 
individuals. Where all information that 
would identify individuals is deleted, a 
record is no longer subject to any Privacy 
Act restrictions on disclosure.

10. Section 4.83 of the public informa
tion regulations (21 CFR 4.83), relating 
to court-ordered disclosures of exempt 
records, is amended to include a new 
paragraph implementing the Privacy Act' 
requirement (5 U.S.C. 552a (e) (8) ) that 
agencies “make reasonable efforts to 
serve notice on an individual when any 
record on such individual is made to any 
person under compulsory legal process 
when such process becomes a matter of 
public record.” The requirement is con
strued as only being applicable to court- 
ordered disclosures of records about in
dividuals that are not required to be 
disclosed under the Freedom of Informa
tion Act. The requirement will apply to 
all such records about individuals, 
whether or hot a record is contained in a 
Privacy Act Record System, and is there
fore being implemented by amendment 
of 21 CFR Part 4 (the public informa
tion regulations), rather than in pro
posed 21 CFR Part 7. It is not clear 
whether this application of the provision 
for individual notice of a court-ordered 
disclosure of personal records that are 
not contained in Privacy Act Record Sys
tems is required by the Privacy Act. This 
requirement of notice of disclosure does 
not apply when identifying information 
is deleted prior to the disclosure.

11. A new § 4.119 is proposed to be 
added to the public information regula
tions (21 CFR 4.119) to implement the 
Privacy Act prohibition of sale or rental 
by an agency of an individual’s name or 
address unless specifically authorized by 
law (5 U.S.C. 552a (n) ). The act does not 
require the withholding of names and 
addresses otherwise permitted to be 
made public. Section 4.119 provides that 
names and addresses of individuals in 
Food and Drug Administration records 
shall only be made available in accord
ance with 21 CFR Part 4 (the public 
information regulations), i.e., such 
names and addresses shall be available 
unless disclosure is prohibited as a clear
ly unwarranted invasion of personal pri
vacy under 21 CFR 4.63, or they are 
otherwise exempt from disclosure. Fees 
may be charged for search and copying 
of any name and address lists that are 
made available.

P roposed P rivacy Regulations

12. To implement the Privacy Act, a 
new Part 7, Protection of Privacy, is 
proposed to be established in Title 21 of 
the Code of Federal Regulations.

13. New § 7.1 (21 CFR 7.1) explains 
when requests by individuals for records 
about themselves are governed by 21 
CFR Part 4 (the public information reg
ulations) and when they are governed by

proposed 21 CFR Part 7 (the privacy 
regulations).

14. Proposed § 7.1 also includes a pro
vision explaining that the Privacy Act 
does not make available information 
compiled by the Food and Drug Admin
istration in reasonable anticipation of 
court litigation or administrative pro
ceedings. This “no discovery” rule is 
based upon the legislative history of the 
act (Congressional Record of Nov. 21, 
1974, p. H10955) and upon the provi
sion in the act that “nothing in (section 
552a) shall allow an individual access to 
any information compiled in reasonable 
anticipation of a civil action or proceed
ing” (5 UJ3.C. 552a(d) (5)). The OMB 
Guidelines- (40 FR 28960) explain that 
the “no discovery” rule of subsection (d)
(5) is intended to apply whether the 
Government is the defendant or the 
plaintiff but is not normally available 
until the initiation of litigation or un
til an agency begins compiling informa
tion in reasonable anticipation of such 
litigation.

The fact that the statutory provision 
(subsection (d) (5)) only refers to civil 
actions or proceedings is not to be read 
as implying that the Privacy Act grants 
access to information compiled by the 
government in reasonable anticipation 
of criminal action or proceedings. From 
the legislative history of this provision in 
the Privacy Act, it is clear that govern
ment attorneys’ work-product files, and 
related records compiled in anticipation 
of a lawsuit or other proceedings, are 
not subject to the Privacy Act in any 
circumstances. The purpose of subsec
tion (d) (5) merely to confirm that those 
involved in litigation with the govern
ment can only obtain access to such rec
ords in accordance with the usual rules 
of discovery (Congressional Record, 
Nov. 21, 1974, p. H10955). Also, records 
sought by individuals who face prosecu
tion or other action by the Government 
ordinarily would not be accessible to 
them pursuant to the law enforcement 
exemptions of the Privacy Act (5 U.S.C. 
552a (j) (2) and (k) (2)). Individual ac
cess to Government records compiled in 
the course of • civil and criminal pro
ceedings will continue to be governed 
by constitutional principles, applicable 
rules of discovery, and 21 CFR Part 4 
(the public information regulations).

R ecords S ystems Subject to the 
P rivacy Act

15. Most requirements of the Privacy 
Act only apply to “records” about “indi
viduals” contained in “systerps of rec
ords”, as these terms are defined in the 
act (5 U.S.C. 552a(a)):

(a) Definitions—For purposes of this sec
tion—

sje *  *  #  *

(2) The term “individual” means a citizen 
of the United States or an alien lawfully ad
mitted for permanent residence;

(3) * * * .
(4) the term “record” means any item, col

lection, or grouping of information about an 
individual that is maintained by an agency, 
including, but not limited to, his education, 
financial transactions, medical history, and
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criminal or employment history and that con
tains his name, or the identifying number, 
symbol, or other identifying particular as
signed to the individual, such as a finger or 
voice print or a photograph;

(5) the term “system of records” means a 
group of any records under the control of 
any agency from which Information is re
trieved by the name of the individual or by 
some identifying number, symbol, or other 
identifying particular assigned to the indi
vidual;

*  *  *  *  *

The meaning and effect of these defini
tions are discussed in detail in the OMB 
Guidelines (40 FR 28951-52).

16, Proposed § 7.3(a) defines “indi
vidual” to mean any natural living per
son who is a citizen or permanent resi
dent. In  accordance with the OMB Guide
lines (40 FR 28951) , the term “indi
vidual” is defined to exclude business 
enterprises, including sole proprietor
ships* engaged in distribution of products 
regulated by the Food and Drug Admin
istration or which have business dealings 
with the agency. Congress dictnot intend 
the Privacy Act to affect Government in
formation activities with respect to regu
lated businesses (Senate Report 92-1183, 
p. 89).

The effect of this definition is to make 
it clear that proposed 21 CFR Part 7 (the 
privacy regulations) does not provide 
business enterprises with any new rights 
of access to information in Food and 
Drug Administration files in addition to 
the rights now provided in 21 CFR Part 
4 (the public information regulations). 
Furthermore, the definition of “indi
vidual” also makes elear that the new 
restrictions on disclosure proposed in 21 
CFR Part 7, Subpart G, do not restrict 
disclosures, including discretionary dis
closures under the Freedom of Informa
tion Act, of information about business 
enterprises that are not regarded as 
individuals.

In determining whether a particular 
record is subject to the Privacy Act, the 
Food and Drug Administration has fol
lowed the OMB guidelines, which call for, 
first, i a determination whether the in
formation being maintained is, in fact, 
personal in nature and, second, a  review 
of the manner in which the information 
is used, to determine whether the indi
vidual is dealt with in 'a  personal or in 
an “entrepreneurial” capacity (40 FR 
28951). Proposed § 7.3 explains the applK 
cation of the term “individual” to several 
categories of subjects of many Food and 
Drug Administration records. The fol
lowing are considered to be individuals: 
employees of regulated business enter
prises, physicians and other health pro
fessionals engaged in clinical investiga
tions or other essentially individual or 
personal activities (but not as proprietors 
of regulated enterprises), Food and Drug 
Administration employees, consultants, 
advisory committee members, State and 
local officials, and consumers.

The definition of “individual” is lim
ited to living persons because the Privacy 
Act does not provide any rights concern
ing records about decedents. The act 
does not authorize relatives and other 
interested persons to act on behalf of in

dividuals who are the subjects of rec
ords after those individuals have died 
(OMB guidelines, 40 FR 28951).

17. Proposed § 7.3(b) defines the term 
“records about individuals” in the same 
way that the Privacy Act defines “rec
ord” (5 U.S.C. 552a(a) (4)).

It should be noted that a record is only 
considered to be a record about an indi
vidual when it contains names or other 
information that would identify an indi
vidual. Thus, a document from which all 
individually identifying information has 
been deleted would not be considered a 
“record” under the Privacy Act, and 
when disclosed in this form would not 
be subject to the restrictions on disclo
sure proposed in 21 CFR Part 7, Sub
part G.

There are certain kinds of Food and 
Drug Administration records in which 
individuals are mentioned or listed in an 
impersonal way for entirely nonpersonal 
purposes that would not be considered 
records about individuals and would thus 
not be treated as Privacy Act Record 
Systems, no matter how they are stored 
or retrieved.

Among such records are:
a. Records about regulated enterprises 

or products in which an individual is 
named as the person to contact on a mat
ter, or as the person who reported prod
uct information to the agency, are not 
considered records about Individuals. Ex
amples are the company contacts in
cluded in the drug registration and list
ing system (such information is not, 
however, retrieved by the individual's 
name); the Drug Defect Reporting Sys
tem, which indexes names of pharma
cists who reported drug defects; or a 
product registry system indexed by 
names of reporting establishments or 
physicians, rather than of patients.

b. Impersonal administrative manage
ment tools using Food and Drug Admin
istration employee names for a purpose 
relating to overall accomplishment of 
agency mission, rather than for making 
determinations about the named individ
uals, are not records about individuals. 
Examples are in Food and Drug Admin
istration’s internal Program Oriented 
Data System, which is used to compare 
planned field work with field work ac
tually accomplished and which includes 
employee symbols and pay rates in order 
to calculate total expenditure of agency 
resources, use of employees’ names as an 
index to locate laboratory notebooks con
cerning experiments or to identify prod
uct samples analyzed; internal work as
signment systems identifying employees 
assigned to various tasks (e.g., inspec
tions of certain establishments); and 
telephone directories giving .name, title, 
organizational unit, room number, and 
telephone number. To the extent that 
any administrative management records 
are used to make determinations about 
individuals, or include personal informa
tion such as home address, they shall be 
regarded as personnel files subject to pro
posed § 7.32 of the regulations (21 CFR 
7.32) and covered by the Department no
tice for working level personnel files.

c. Information retrieval systems, 
whether or not developed by the Food 
and Drug Administration, that are used 
to facilitate location of information on a 
specific subject (such as research done on 
a particular substance) are not records 
about individuals. Examples are informa
tion in card catalogs in Food and Drug 
Administration libraries; bibliographies 
appended to Food and Drug Administra
tion documents; computerized informa
tion retrieval systems used to facilitate 
scientific review; or listings of cases liti
gated by the Food and Drug Adminis
tration.

d. Mailing lists and lists of individuals 
In an organization to be contacted or reg
ulatory matters are not records about in
dividuals unless they are also developed 
by the agency to be used in some other 
way to make determinations about 
rights, benefits, or privileges of individ
uals (such as determining who may have 
the qualifications and interest to serve 
as a consultant to the Food and Drug 
Administration on a matter) or unless 
the mere fact that a person is on the list 
would reveal personal information, which 
is not likely for any mailing or contact 
list th a t the Pood and Drug Administra
tion maintains. Proposed § 4.119 of the 
public information regulations (21 CFR 
4.119) would , govern the availability of 
name and address lists to the public and 
§ 4.63 of the public information regula
tions (21 CFR 4.63) bars disclosures of 
such lists that would constitute a clearly 
unwarranted invasion of personal pri
vacy.

18. m  lieu of “system of records,” the 
statutory term of art for Government 
documents that are generally subject to 
the Privacy Act, proposed § 7.3(c) uses 
the term “Privacy Act Record System.”

As explained in the OMB Guidelines 
(40 FR 28952), in determining whether 
a system of records is subject to the act 
it must be determined, first, whether 
there is built into the system a retrieval 
capability using individual names or 
personal identifiers and, second, whether 
the agency does, in fact, retrieve records 
about individuals by reference to names 
or personal identifiers. The Privacy Act 
does not give individuals rights of access 
to records that include incidental refer
ences to them where the agency does not 
maintain the records and retrieve them 
by reference to the names or other per
sonal identifiers of the individuals. Thus, 
the Privacy Act does not give an indi
vidual a right of access to information 
that the agency does not retrieve by ref
erence to his name or other personal 
identifier but retrieves only by reference 
to some other name or symbol, or even 
the name or symbol of another indi
vidual.

The Food arid Drug Administration 
rarely has occasion to file information 
by individual name, except for routine 
agency personnel and administrative 
management records filed by employee 
name. Individual name indexes are used 
sparingly. Most FDA records are re
trieved by names or symbols of estab
lishments or products, or by numbers of 
cases assigned by product sample num-
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bers or chronologically by type of legal 
action. These establishment, product, or 
case records may include incidental ref
erences to an individual, but there is no 
way for information about an individ
ual to be retrieved merely by reference 
to his name or other personal identifier 
without searching the records manually.

Where there is no retrieval capability 
and practice with respect to a requesting 
individual, the record system is not 
treated as a Privacy Act Record Sys
tem. Requests for such records are sub
ject to the Freedom' of Information Act 
and 21 CFR Part 4 (the public informa
tion regulations). Although the agency 
could design a program to retrieve in
formation from the system by reference 
to the individual’s name, it would have 
no reason to do so since reference to 
files for establishments, products, or'cases 
is generally sufficient for Food and Drug 
Administration purposes. The OMB 
Guidelines make clear that agencies 
should not develop new" retrieval and in
dexing capabilities to serve individual 
needs for access, under the Privacy Act 
(40 PR 28967), and that, indeed, develop- 
meht of elaborate cross references among 
records would increase the potential for 
privacy abuses (40 FR 28957).

Of course, individuals may request 
Food and Drug Administration records 
about themselves regardless of whether 
the record is filed or indexed by individ
ual name or other personal identifier, and 
any records that exist may be made 
available under the public information 
regulations (21 CFR Part 4). In some 
instances, an individual may know that 
a file concerning a product or an estab
lishment may contain information per
taining to him and he may ask for the 
information by naming the file, in which 
case such information will be disclosed 
in accordance with the public informa
tion regulations. The agency will help 
individuals to frame their requests so 
that they can obtain any available infor
mation about themselves contained in 
agency records, whether subject to the 
public information regulations (21 CFR 
Part 4) or the proposed privacy regula
tions (21 CFR Part 7).

Consumer complaints and correspond
ence are sometimes indexed by the name 
of complainants or correspondents to 
permit location of an earlier complaint 
or letter and related documents. Also, in 
some cases, individuals who are the sub
ject of correspondence with other per
sons (e.g., the subject individual’s leg
islative representative) may also appear 
in an index to this system. Any records 
so indexed by reference to the name of 
an individual will be treated as a Pri
vacy Act Record System. Some regulatory 
records (e.g., establishment inspection 
reports) are in the general records files 
in headquarters and indexed by name of 
an individual, where the agency does not 
have an establishment file for the rec
ords. Records used for law enforcement, 
however, are subject to an exemption 
under proposed § 7.61 of the regulations 
(21 CFR 7.61).

The OMB Guidelines explain that the 
term “system of records” is intended to
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cover only records “under the control of 
the agency” (5 U.S.C. 552a(a) (5)) and 
not records kept by individual agency 
employees (40 FR 28952). Agency rec
ords are those intended for common ac
cess and enduring use, relied upon by 
the agency in supporting its actions, 
and subject to agency directives about 
maintenance, content, and use. “Un
circulated personal notes,7 papers and 
records which are retained or dis
carded at the author’s discretion and 
over which the agency exercises no 
control or dominion (e.g., personal tele
phone lists) are not considered to be 
agency records within the meaning of 
the Privacy Act.” However, no record 
maintained by an individual employee 
that is not an agency record may be 
used to make determinations about an 
individual.

19. In some instances, the Food, and 
Drug Administration has a central rec
ords system (e.g., of correspondence) 
and agency offices that feed information 
into the central system also maintain 
copies of their submissions. Such an 
arrangement is regarded as a single Food 
and Drug Administration Privacy Act 
Record System. In other cases, another 
governmental body, such as the Civil 
Service Commisison or the Office of the 
Secretary, Department of Health, Edu
cation, and Welfare, requires and main
tains a central records system, and the 
Food and Drug Administration main
tains copies of records supplied to or 
kept in these systems. This, too, is 
regarded as a single system. For exam
ple, the Civil Service Commission main
tains, and requires agencies to maintain, 
certain records about employees. The 
Privacy Act requirement of public no
tice of existence of a system of records 
subject to the act (5 U.S.C. 552a (e) (4)) 
is satisfied by publication by the agency 
requiriing the records Ctrl the example, 
the Civil Service Commission) of a sin
gle notice applicable to the entire rec
ords system. As another example, the 
Department of Health, Education, and 
Welfare is publishing a notice concern
ing the Department’s payroll and re
lated records, and it is thus unnecessary 
for the Food and Drug Administration 
to have published any notice concerning 
information in its files that are part of 
this system.

In proposed § 7.32 (21 CFR 7.32) and 
in the notice of the Food and Drug Ad
ministration’s Privacy Act Record Sys
tems, published elsewhere in this issue 
of the F ederal R egister, individuals are 
instructed to consult systems notices of 
the Civil Service Commission and the 
Department of Health, Education, and 
Welfare for reference to other record 
systems maintained, in part, by the Food 
and Drug Administration.

21. The definition of “personnel rec
ords” in proposed § 7.3(e) of the regula
tions (21 CFR 7.3(e)) would include 
any records about Food and Drug Ad
ministration employees (including part- 
time and special government employees) 
that contain personal information or are 
used ot make determinations about in
dividuals.

There are some administrative man
agement systems that are used in part 
for impersonal management information 
purposes, such as keeping track of a 
unit’s total expenditures for training, 
and, in part to make determinations 
about individuals, such as denying a 
training request based on a record of ex
penditures showing that an individual 
has already had ample training. Such 
systems are considered working level per
sonnel Privacy Act Record Systems only 
to the extent they are used in individual 
determinations.
Notice of FDA P rivacy Act R ecord 

Systems

22. Subpart B of the proposed regula
tions (21 CFR Part 7, Subpart B) pre
scribes procedures for publishing notice 
of the existence of specific Food and 
Drug Administration Privacy Act Record 
Systems other than those covered by 
notices published by the Department, the 
Civil Service Commission, or another 
agency. Procedures for notice of new sys
tems, or changes in systems, are also 
proposed.

Specific Categories of R ecords

23. Subpart C of the proposed regula
tions (21 CFR Part 7, Subpart C) pro
poses specific requirements for records 
of contractors (§ 7.30), records stored by 
the General Services Administration, 
and archival records (§ 7.31), personnel 
records (§7.32), and medical records 
(§ 7.33).

24. Record systems maintained by 
contractors under -contracts with the 
Food and Drug Administration may be 
‘subject to the Privacy Act under pro
posed § 7.30 of the regulations (21 CFR 
7.30). If a Privacy Act Record System is 
“under the control of any agency” it is 
subject to the act even if a contractor 
acts as custodian of the records (5 U.S.C. 
552a (a) (5)). The aet also specifically 
provides that “when an agency provides 
by a contract for the operation by dr on 
behalf of the agency of a system of 
records to accomplish an agency func
tion, the agency shall, consistent with 
its authority, cause the requirements of 
(section 552a) to be applied to such sys
tem” (5 U.S.C. 552a(m)). The OMB 
Guidelines (40 FR 28975-76) explain that 
contractors’ records are not ordinarily 
subject to the act, unless the contract 
specifies that the contractor shall main
tain a system of records, indexed by in
dividual name or other personal identi
fier. However, there may be some 
instances in which the contract of neces
sity will involve establishment of such a 
System even though the contract does not 
expressly so provide.

A contract must have been entered into 
to accomplish a Food and Drug Adminis
tration function for it to be subject to 
the Privacy Act. Where accomplishment 
of a Food and Drug Administration func
tion is incidental to other activities of 
the contractor, the contract is not con
sidered to be for a Food and Drug Ad
ministration function. For example, 
records of State and local government 
agencies under contract with the Food 
and Drug Administration concerning ac-
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tivities that are State and local activities 
as well as Federal ones, such as enforce
ment of food and drug laws, are not sub
ject to the Privacy Act. Nor are injury 
or product defect reports provided to the 
Food and Drug Administration under 
contract with providers of health serv
ices. Contracts for consumer surveys or 
product registries may be subject to pro
posed 21 CFR Part 7, but only if per
sonal information is retrieved by in
dividual name or other personal 
identifier.

25. Under proposed § 7.32 of the regu
lations (21 CFR 7.32) , official personnel 
records maintained in personnel offices 
are subject to the Civil Service Commis
sion privacy regulations (5 CFR Parts 293 
and 297), while other personnel records 
are subject to the proposed Food and 
Drug Administration privacy regulations 
(21 CFR Part 7) . Access to records main
tained in the unit in which an employee 
works may be granted without requiring 
observance of the formal requirements 
provision in these proposed regulations.

26. Proposed § 7.33 of the regulations 
(21 CFR 7.33), specifying special proce
dures for individual access to medical 
records, is authorized by the Privacy Act 
(5 U.S.C. 552a(f) (3)) and adapted from 
45 CFR 5b.5(c) of the Department’s pro
posed regulations, published in the F ed
eral R egister of August 14, 1975 (40 
FR 34129). Under the act, medical 
records expressly include psychologi
cal records. Medical records would also 
include summaries prepared by Food and 
Drug Administration employees of con
versations with physicians and other 
practitioners relating to the health of 
an individual.

Because few Food and Drug Adminis
tration Privacy Act Record Systems in
clude medical records, it is expected that 
the proposed special procedures for 
medical records will rarely be used. The 
most common use would involve person
nel records, and it is expected that medi
cal records will generally be made avail
able to the individual. The availability to 
an individual, or to other persons, of 
medical records about him that are not 
contained in Privacy Act Record Sys
tems, such as drug adverse reaction re
ports, which are generally indexed by 
product name rather than individual 
name, would continue to be governed by 
the public information regulations (21 
CFR Part 4).

P rocedures for Access to R ecords

27. Proposed Subpart D of the regula
tions (21 CFR Part 7, Subpart D) pre
scribes procedures for an individual to 
discover whether a Privacy Act Record 
System contains records about him that 
are retrieved by his name or other per
sonal identifier and, if it does, to obtain 
access to the records, unless an exemp
tion under proposed Subpart F of CFR 
Part 7 applies. Subpart D specifies proce
dures to be' followed by individuals in 
filing requests and by FDA employees 
in responding to such requests. Proce
dures for verification of individual iden
tity and a schedule of fees to be charged 
for copies of records are included. Pro

posed Subpart D implements 5 U.S.C. 
552a(d) (1) and (f) (1), (2), (3), and
(5).

P rocedures for R equests for 
Amendment

28. Proposed Subpart E of the regula
tions (21 CFR Part 7, Subpart E) pre
scribes procedures for an individual who 
has obtained access to records to request 
amendment of records he believes are not 
accurate, relevant to a Food and Drug 
Administration purpose, timely, or com
plete. Proposed Subpart E implements 5 
U.S.C. 552a(d) (2), (3), and (4) and
(f)(4).
'  29* Proposed § 7.50(b) (1) of the regu
lations (21 CFR 7.50(b)(1)), makes 
clear that the Privacy Act is not in
tended to permit amendment of records 
that have been presented as evidence in 
the course of judicial or quasi-judicial or 
quasi-legislative administrative proceed
ings (OMB Guidelihes, 40 FR 28958). 
Such records could be corrected only 
through established procedures consist
ent with the adversary process. Nor was 
the Privacy Act intended to permit col
lateral attack upon determinations al
ready reached in judicial or quasi-judi
cial proceedings. Thus, an individual may 
not invoke the Privacy Act to challenge a 
conviction for a criminal offense or to 
reopen a case, although the individual 
could challenge whether the agency has 
accurately recorded the conviction or the 
liability that a court or other tribunal 
imposed.

29. In some instances, issues that may 
arise under the Privacy Act with regard 
to the accuracy, relevance, timeliness, 
and completeness of records will be simi
lar to issues that can be, or have been, 
raised in agency determinations on the 
Underlying claim. In such a case, under 
proposed § 7.50(b) (2) of the regulations 
(21 CFR 7.50(b) (2)) the Food and Drug 
Administration may defer its final deci
sion on a request to amend the record 
until completion of the proceedings to 
resolve the underlying claim if such pro
ceedings provide a suitable forum for 
resolving the issue concerning the rec
ords. The Privacy Act does not require 
the establishment of new mechanisms 
for assessing the accuracy of its records 
or for reconciling disputes where such 
capabilities exist and do, or can be modi
fied to, conform to the Privacy Act (OMB 
Guidelines, 40 FR 28968). This procedure 
is most likely to be used in personnel ac
tions. For example, if an issue in an ad
verse personnel action is whether an 
employee’s work is satisfactory, and the 
accuracy of a memorandum that is criti
cal of the employee’s work will be con
sidered in the adverse personnel action 
proceeding, the agency’s final response 
to a request under the privacy procedures 
for amendment of the memorandum 
shall be deferred pending resolution of 
the related issue in the adverse person
nel action proceeding.

Exemptions

30. All Federal systems of records 
about Individuals from which informa
tion is retrieved by reference to an In

dividual’s name or other personal iden
tifier are subject to certain requirements 
of the Privacy Act. Among these are the 
requirement of public notice of the exist
ence and character of the system of rec
ords (5 U.S.C. 552a(e)(4)), the restric
tion upon maintenance of records con
cerning the exercise by individuals of 
First Amendment rights (5 U.S.C. 552a
(e) (7)), the restrictions upon disclosures 
of records from systems (5 U.S.C. 552a
(b)), and the requirement that an ac
counting be kept of certain disclosures 
(5 U.S.C. 522a (c)). The Privacy Act rec
ognizes, however, that the application of 
all of its requirements to certain cate
gories of records would seriously and im
properly hamper agency functions. The 
act therefore provides certain “general 
exemptions” (5 U.S.C. 522a(j)) and cer
tain “specific exemptions” (5 U.S..C 522a 
(k)) from certain of its provisions. Sys
tems of records exempted under a gen
eral exemption are subject to fewer re
quirements of the act than those ex
empted under a specific exemption. Be
fore any system of records is exempt 
from any provisions of the Privacy Act,, 
a regulation must be promulgated based 
upon a determination that the system 
falls within one of the categories that 
may be exempted and indicating the 
specific provisions from which the sys
tem is proposed to be exempted, with an 
explanation why the agency considers 
the exemption necessary.

The Privacy Act authorizes a general 
exemption (subsection (j) (2)) for any 
system of records that is:

• • * maintained by an agency or com
ponent thereof which performs as Its prin
cipal function any activity pertaining to the 
enforcement of criminal laws, including 
police efforts to prevent, control, or reduce 
crime or to apprehend criminals, and the 
activities of prosecutors, courts, correctional, 
probation, pardon, or parole authorities, and 
which consists of (A) information compiled 
for the purpose of identifying individual 
criminal, offenders and alleged offenders and 
consisting only of identifying data and no
tations of arrests, the nature and disposition 
of criminal charges, sentencing, confinement, 
release, and parole and probation status; (B) 
information compiled for the purpose of a 
criminal investigation, including reports of 
Informants and investigators, and associated 
with an Identifiable individual; or (C) -re
ports Identifiable to an individual compiled 
at any stage of the process of enforcement 
of the criminal laws from arrest or indict
ment through release from supervision.

A specific exemption (subsection (k)
(2)) is available for a system of records 
that is “investigatory material compiled 
for law enforcement purposes, other than 
material within the scope of subsection
(j) (2).” Pursuant to a proviso in this ex
emption, individual access to investiga
tory material in such a system is not 
completely barred:

* * * if any individual is denied any 
right, privilege, or benefit that he would 
otherwise be entitled by Federal law, or for 
which he would otherwise be eligible, as a 
result of the maintenance of such material, 
such material shall be provided to such in
dividual except to the extent that the dis
closure of such material would reveal the 
Identity of a source who furnished Informa
tion to the Government under an express
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promise that the identity of the source would 
be held in confidence, or, prior to the effective 
date of this an implied promise that the 
identity of the source would he held in 
confidence;

There is also a specific exemption in 
subsection (k) (5) for:

Investigatory material compiled solely for 
the purpose of determining suitability, 
eligibility, or qualifications for Federal civil
ian employment, military service, Federal 
contracts, or access to classified information, 
but only to the extent that the disclosure of 
such material would reveal the identity of 
a source who furnished information to the 
Government under an express promise that 
the identity of the source would be held in 
confidence, or, prior to the effective date of 
this section, under an implied promise that 
the identity of the source would be held in 
confidence; )

Under both the general exemption 
provision (subsection (j) (2)) and the 
specific exemption provision (subsec
tions (k) (2) and (k) (5)), systems of 
records can be exempted from the fol
lowing subsections of the act; (c)(3), 
which requires agencies to make avail
able to an individual the accounting of 
disclosures of a record about him; (d) 
which requires agencies to grant an in
dividual access to a record about him 
upon request, permit him to seek amend
ments, provide for review, and note dis
puted matters.; (e)(1), which requires 
agencies to maintain in their records 
only information on individuals that is 
relevant and necessary to accomplish an 
authorized purpose; (e)(4) (G), (H), 
and (I), which require that agencies 
publish notice of procedures for an in
dividual to be notified of the existence 
of a record about him and for access 
and requests for amendment, and the 
sources of the record; and (f), which 
requires agencies to promulgate rules 
establishing procedures for notification, 
access, and requests for amendment.

Under the general law enforcement 
exemption (subsection (j)(2)), but not 
under the specific law enforcement ex
emption (subsection po (2) ), systems of 
records can also be exempted from at 
least the following subsections of the 
act: (e)(2), which requires that infor
mation be collected directly from the 
subject individual to the greatest extent 
practicable; (e) (3), which requires that 
an individual be informed of the author
ity and purposes for collecting informa
tion, the routine uses, and the effects of 
not providing the information; (e)(5), 
which requires that records be main
tained so as to assure fairness in deter
minations about individuals; (e)(8), 
which requires that notice be served of 
court-ordered disclosures of records; 
and (g), which provides civil remedies 
for violations of the act.

31. The Food and Drug Administration 
qualifies both for the general law en
forcement exemption (subsection (j) (2)) 
and, to the extent that such exemption 
is inapplicable to any material, to the 
specific law enforcement exemption 
(subsection (k) (2)). The Food and Drug 
Administration’s principal activity is en
forcement of the Federal Food, Drug, 
and Cosmetic Act, which prescribes as

criminal penalties both fines and im
prisonment. Almost all violations of the 
act aré subject to criminal prosecution. 
Enforcement of the act is accomplished 
through criminal prosecution as well as 
•criminal and administrative proceed
ings, and the effectiveness of the latter 
remedies depends significantly upon the 
existence of the alternative of criminal 
prosecution. Under some statutes, ad
ministered by the Food and Drug Ad
ministration, such as the biologies con
trol and quarantine provisions of 4he 
Public Health Service Act, the only ju
dicial sanctions are criminal penalties.

32. Proposed Subpart F of the regu
lations (21 CFR Part 7, Subpart F) ex-' 
empts specific Food and Drug Adminis
tration Privacy Act Record Systems 
from several requirements of the Privacy 
Act to the extent that they contain in
vestigatory material compiled for law 
enforcement purposes, including crim
inal law enforcement purposes. Limita
tions on this exemption are also set forth 
in Subpart F.

33. Proposed § 7.60 of the regulations 
(21 CFR 7.60) states the policy of the 
Food and Drug Administration for rec
ord systems to be exempted from the 
Privacy Act to only the extent necessary 
to the conduct of law enforcement func
tions under statutes that the agency ad
ministers and enforces (such as the 
Federal Food, Drug, and Cosmetic Act 
and parts of the Public Health Service 
Act) or that govern the agency (such ais 
general statutes relating to false reports 
to the government, conspiracy, perjury, 
bribery, conflict of interest, etc.). The 
Food and Drug Administration is thus 
not seeking to exempt record systems 
from the Privacy Act except to the ex
tent necessary to prevent interference 
with its investigatory and enforcement 
activities. The Commissioner of Food 
and Drugs has closely reviewed each of 
the agency’s record systems subject to 
the act to determine whether need exists 
for an exempting regulation and for 
which categories of records. Thè Com
missioner has also examined particular 
provisions of the act from which sys
tems may be exempted to determine 
which provisions need not be included 
in the exemption.

34. Under proposed § 7.61 of the reg
ulations (21 CFR 7.61), an exemption 
is proposed for investigatory material 
contained in three Food and Drug Ad
ministration Privacy Act Record Sys
tems: (a) Clinical Investigator Rec
ords; (b) Regulated Industry Employee 
Enforcement Records; and (c) Food 
and Drug Administration employee, 
consultant, and contractor security and 
investigative records, which áre part of 
a Department-wide system.

The exemption is based on both the 
general exemption provision for crimin
al law enforcement records (subsection
(j) (2) ) and, to the extent that the gen
eral exemption provision is inapplica
ble to any material, to the specific ex
emption provision for other law enfor- 
ment records (subsection (k) (2)) of the 
Privacy Act (5 U.S.C. 552a). The ex
emption for certain records in the Food

and Drug Administration, employee, 
consultant, and contractor security and 
investigative files is also based on sub
section (k) (5) of the act in order to 
protect confidential sources in investi
gatory material compiled solely for the 
purpose of determining suitability, eli
gibility, or qualifications for Federal 
civilian employment, military service, 
Federal contracts, and to classified in 
formation.

Investigatory material in these three 
systems is exempt from the' following 
provisions of the Privacy Act and cor
responding provisions of the proposed 
regulations:

(1) 5 U.S.C. 552a(c) (3), requiring 
that an individual be provided with the 
accounting of certain disclosures of rec
ords about himself from a Privacy Act 
Record System.

(2) 5 U.S.C. 552a(d) (1) through (4),
(e) (4) (G) and (H), and (f), requiring 
individuals to be given notification of 
and access to records about themselves 
in Privacy Act Record Systems and to 
be allowed to challenge the accuracy, 
relevance, timeliness, and completeness 
of the record through procedures speci
fied in regulations and system notices.

(3) 5 U.S.C. 552a(e) (3), requiring 
that individuals asked to supply infor
mation be provided a statement of the 
authority and purpose for requesting the 
information, its routine uses, and the 
consequences of not providing the in
formation.

The latter exemption only applies to 
information compiled by the Food and 
Drug Administration in any criminal 
law enforcement investigations in which 
the conduct of the investigation would 
be prejudiced by procedures otherwise 
required by 5 U.S.C. 552a(e) (3).

These exemptions are essential to as
sure that Food and Drug Administra
tion law enforcement investigations are 
not impeded by premature release of in
formation about pending regulatory ac
tivities and the possible bases for action. 
The identity of confidential sources, the 
lives of investigators, and investigative 
techniques and procedures must be safe
guarded. It is also essential that there 
be no interference with enforcement 
proceedings or the integrity of evidence 
presented in such proceedings. Any al
leged inaccuracy in a FDA record can 
and should be challenged in the course 
of the regulatory proceeding for which 
the record was compiled. Constitutional 
principles and discovery rules in both 
civil and criminal actions will assure 
that individuals have sufficient oppor
tunity to learn of the existence of and 
to challenge investigatory records used 
in these proceedings. In addition, the 
Food and Drug Administration has 
adopted rules (21 CFR Part 4, the pub
lic information regulations) that make 
many law enforcement records available 
to .members of the public, including in
dividuals to whom they pertain.

The Food and Drug Administration’s 
investigatory records are precisely the 
kinds of records that Congress contem
plated could be exempted from the Pri
vacy Act:
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Individual access to certain law enforce

ment files could impair investigations, par
ticularly tliose which Involve complex and 
continuing patterns of behavior. It would 
alert subjects of investigations that their 
activities are being scrutinized, and thus 
allow them time to take measures to pre
vent detection of illegal action or escape 
prosecution. (House Report 93-1416, p. 19).

35. The Pood and Drug Administra
tion is not proposing to take advantage 
of the full scope of the exemptions for 
law enforcement record systems. After 
careful reviewing the other provisions of 
the act, the agency does not at this time 
believe that exemptions from them is 
necessary to assure that its law enforce
ment activities are not hindered. For 
example, the Pood and Drug Administra
tion is not proposing to exempt any 
record systems from the provision re
quiring that agencies only maintain 
records that are relevant and necessary 
to accomplish an agency purpose re
quired by statute or executive order. Of 
course, in law enforcement investiga
tions, it is often essential to collect infor
mation that may be only collaterally 
related to the particular laws enforced 
by the agency. With respect to an en
forcement proceeding under the Federal 
Pood, Drug, and Cosmetic Act (21 U.S.C. 
321 et seq.), for example, it  may be rel
evant and necessary to collect informa
tion that an individual violated a State 
law or other Federal law not enforced 
by the Pood and Drug Administration, 
or that the individual who has provided 
documents submitted to the Pood and 
Drug Administration had falsified infor
mation, such as educational credentials, 
provided to another agency or an in
stitution.

36. The Regulated Industry Employee 
Enforcement Record System refers to 
that part of the agency’s general record 
system* maintained by the Administra
tive Services Branch in headquarters, 
and comparable records in field offices 
that includes records that may be re
trieved by the name of an individual 
who, as an employee of a regulated en
terprise, is subject to PDA enforcement 
action under statutes administered and 
enforced by the Food and Drug Adminis
tration or that govern the agency. This 
system does not include records indexed 
or retrieved by reference to names or 
other identifiers (e.g., Administrative 
Pile numbers) of regulated business 
enterprises doing business as corpora
tions, partnerships, or sole proprietor
ships, or other person that are not con
sidered “individuals” under the act. (See 
proposed § 7.3(a) of the regulations (21 
CPR 7.3(a)).

When a request is submitted for a 
record in the Regulated Industry Em
ployee Enforcement Records, the Pood 
and Drug Administration will determine 
the regulatory status of the requester to 
determine whether the requester is a 
sole proprietor or another person not 
regarded as “individual” for purposes of 
the Privacy Act. If the requester is an 
‘individual” (whether or not potentially 

subject to PDA enforcement action as an 
employee of a regulated enterprise), the 
agency will check the appropriate in

dexes to determine whether the re
quester’s name or other identifier is 
included. If it is Included, all records 
indexed by the requester’s name will be 
retrieved and examined to determine 
whether they are disclosable. This will 
involve consideration of whether any 
part of the records must be deleted be
fore disclosure because they contain 
trade secrets or other information pro
hibited from disclosure under 18 U.S.C. 
1905 or other statutes. Where the re
quester is an individual potentially sub
ject to FDA enforcement action, the 
agency will also consider whether the 
information constitutes investigatory 
material compiled for law enforcement 
purposes that is exempt from disclosure 
under § 7.61 of the proposed privacy 
regulations (21 CPR 7.61). Investigatory 
material that is otherwise exempt shall 
be made available to an individual where 
the material has been the basis for deny
ing him a right, benefit, or privilege, if 
such material would be exempt only 
under the specific law enforcement ex
emption provision of the act (5 U.S.C. 
552a(k)(2)).
Disclosure o r  R ecords in  P rivacy Act

R ecord Systems to T hird Parties

37. Proposed Subpart O of the regula
tions (21 CPR Part 7, Subpart G) would 
restrict disclosures of records contained 
in Food and Drug Administration Privacy 
Act Record Systems, implementing 5 
U.S.C. 552a(b). The subpart would also 
require, in proposed § 7.71, which imple
ments 5 U.S.C. 552a(c), that an account
ing be kept of disclosures other than: 
Disclosures to the individual himself, to 
his guardian, or with his consent; dis
closures with identifying information de
leted; disclosures required by the public 
information regulations (21 CPR Part 
4); or intra-agency uses by employees 
having a need for the record to perform 
their duties. Proposed § 7.72 establishes 
requirements for individual consent, 
which are adapted from proposed De
partment-wide requirements. Imple
menting 5 U.S.C. 552a(e)(6)), under 
proposed § 7.73 of the regulations (21 
CPR 7-73) records subject to the account
ing requirement shall be reviewed prior 
to disclosure to determine accuracy, 
relevance, timeliness, or completeness, 
except where disclosure is required under 
the Freedom of Information Act or made 
to another agency that is itself subject 
to the Privacy Act.

Comment Period

38. While the Pood and Drug Adminis
tration’s customary practice is to allow 
60 days for comment on regulations, 30 
days from the date of publication of this 
notice in the F ederal R egister (Septem
ber 26, 1975) is allowed for comment on 
these proposed regulations. The shorter 
comment period is unavoidable because 
of the need to have promulgated final 
regulations by September 27, 1975, the 
effective date of section 3 of the Privacy 
Act.

Therefore, pursuant to provisions of 
the Federal Food, Drug, and Cosmetic 
Act (sec. 201 et seq., 52 Stat. 1040, et seq.,

as amended 21 UJ3.C. 321 et seq.); the 
Public Health Service Act (sec. 1 et seq., 
58 Stat. 682, as amended; 42 U.S.C. 201 
e t seq.); the Freedom of Information 
Act (Pub. L. 90-23, 81 Stat. 54-56, as 
amended; 5 U.S.C. 552); the Privacy Act 
of 1974 (Pub. L. 93-579, sec. 2 et seq., 88 
Stat. 1896, 5 U.S.C. 552a) , and all other 
statutory authority delegated to him (21 
CPR 2.120), the Commissioner proposes 
to amend Chapter I  of Title 21 of the 
Code of Federal Regulations as follows:

P A R T  4— P U B L IC  IN FO RM A TIO N
la. In Subpart B, § 4.20 is amended by 

revising paragraph (c) and by adding a 
new paragraph (d) to read as follows:
§ 4.20 Policy on disclosure of Food and 

Drug Administration records.
*  *  *  *  *

(c) Except as provided in paragraph
(d) of this section, all nonexempt rec
ords shall be made available for public 
disclosure upon request regardless 
whether any justification or need for such 
records have been shown.

(d) Under 9 7.71 of this chapter, a 
statement of the purposes to which the 
record requested is to be put, and-a cer
tification that the record will be so used, 
may be requested when:

(1) The requested record is contained 
in a Privacy Act Record System as de
fined in 9 7.3(c) of this chapter;

(2) The requester is a person other 
than the individual who is the subject of 
the record that is so retrieved or a person 
acting on his behalf; and

(3) The disclosure is one that is dis
cretionary, i.e., not required under this 
part.

b. In Subpart B, 9 4.21 is amended by 
adding a new paragraph (c) to read as 
follows:
§ 4.21 Uniform access to records. 

* * * * *
(c) Disclosure of a record about an 

individual, as defined in 9 7.3(a) of this 
chapter, that is retrieved by the indi
vidual's name or other personal identifier 
and is contained in a Privacy Act Record 
System, as defined in 9 7.3(c) of this 
chapter, shall be subject to the special 
requirements of Part 7 of this chapter. 
Disclosure of such a record to an indi
vidual who Is the subject of the record 
shall not of itself make the record avail
able for disclosure to all members of the 
public.

c. In Subpart C, 9 4.40 is amended by 
adding a new paragraph (d) to read as 
follows:
§ 4.40 Filing a request for records.

* * * * * *
(d) A request by an individual, as de

fined in § 7.3(a) of this chapter, for a 
record about himself shall be subject to:

(1) The special requirements of Part 7 
of"this chapter (the privacy regulations), 
and not to the provisions of this subpart, 
if the record requested 1s retrieved by the 
individual’s name or other personal iden
tifier and is contained in a Privacy Act 
Record System, as defined in 9 7.3(c) of 
this chapter.

FEDERAL REGISTER, VOL 40, NO. 167—WEDNESDAY, AUGUST 27, 1975



39396

(2) The provisions of this subpart If 
the record requested is not retrieved by 
the individual's name or other personal 
identifier, whether or not the record is 
contained in a Privacy Act Record 
System.

d. In Subpart E, § 4.80 is amended by 
adding a new paragraph (d) to read as 
follows:
§ 4 .80 Applicability o f limitations on  

exemptions.
* * * * *

(d) In the case of a  record in a Pri
vacy Act Record System, as defined in 
§ 7.3(c) of this chapter:

(1) The availability to an individual, 
as defined in § 7.3(a), of a record about 
himself that is retrieved by the indi
vidual's name or other personal identifier 
and is contained in a Privacy Act Record 
System shall be subject to the special 
requirements of Part 7 of this chapter 
(the privacy regulations) and shall not 
be subject to the exemptions in Subpart 
D  of this chapter, except that where the 
system is exempt under § 7.61 of this 
chapter, the provisions of this part shall 
apply.

(2) The availability of a record about 
an individual to persons other than the 
Individual who is the subject of the rec
ord shall be governed by the special re
quirements of Part 7, Subpart G, of this 
chapter (restrictions on disclosure in the 
privacy regulations), and shall not be 
subject to the limitations on exemptions 
in this subpart except as provided in 
Part 7, Subpart G, of this chapter.

e. In Subpart E, § 4.82 is amended by 
adding a new paragraph (b) (4) to read 
as follows:
§ 4 .82 Discretionary disclosure by the 

Commissioner.
*  *  *  *  *

(b) * * *
(4) Contained in a Privacy Act Record 

System where disclosure would consti
tute a clearly unwarranted invasion of 
personal privacy or is otherwise in vio
lation of 5 U.S.C. 552a (b), as applied in 
Part 7, Subpart G, of this chapter (re
strictions on disclosure in the privacy 
regulations).

* ♦  * * *

f. In Subpart E, § 4.83 is amended by 
designating the existing text as para
graph (a) and adding new paragraphs
(b) and (c) to read as follows:
§ 4.83 Disclosure required by court 

' order.
(a) * * *
(b) Where the Food and Drug Admin

istration record ordered disclosed under 
paragraph (a) of this section is a record 
about an individual that is not available 
for public disclosure under § 4.63, the 
Food and Drug Administration shall a t
tempt to notify the individual who is the 
subject of the record of the disclosure, 
by sending a notice to the individual’s 
last known address.

(c) Paragraph (b) of this section shall 
not apply where the name or other per-
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sonal identifying information is deleted 
prior to disclosure.

g. In subpart F by adding the following 
new section to read as follows:
§ 4.119 Lists o f names and addresses.

Names and addresses of individuals in 
Food and Drug Administration records 
shall be made available to the public only 
in accordance with this part and shall 
not be sold or rented. Unless disclosing 
the names and addresses would be pro
hibited as a clearly unwarranted invasion 
of personal privacy under § 4.63 or they 
are otherwise exempt from disclosure, 
they may be made available in accord
ance with the requirements of this part, 
including payment of fees for search and 
copying.

2. A new Part 7 is established as fol
lows:

P A R T 7— P R O T EC T IO N  O F  PR IV A CY
Subpart A— General Procedures

Sec.
7.1 Purpose and scope.
7.3 Definitions.
7.10 Policy concerning records about in 

dividuals.
Subpart B— Food and Drug Administration 

Privacy Act Record Systems
7.20 Procedures for notice of Pood and Drug

Administration Privacy Act Record 
Systems.

7.21 Changes in systems and new systems.
Subpart C— Requirements for Specific 

Categories of Records
7.30 Records of contractors.
7.31 Records stored by the  General Services

Administration and archival records.
7.32 Personnel records.
7.33 Medical records.
Subpart D— Procedures for Notification and Ac
cess to Records in Privacy Act Record Systems
7.40 Procedures for subm itting requests for

notification and access.-
7.41 Processing of requests.
7.42 Responses to requests.
7.43 Access to  requested records.
7.44 Verification of identity.
7.45 Pees.

Subpart E— Procedure for Requests for 
Amendment of Records

7.50 Procedures for subm itting requests for
amendm ent of. records.

7.51 Responses to  requests for amendment
of records.

7.52 Administrative appeals of refusals to
amend records.

7.53 Notation and disclosure of disputed
records.

7.54 Amended or disputed records received
from other agencies.

Subpart F— Exempt Systems
7.60 Policy.
7.61 Exempt systems.
7.65 Access to  records in exempt systems.
Subpart G— Disclosure of Records in Privacy Act 

Record Systems to Persons Other Than the 
Subject individual

7.70 Disclosure and intra-agency use of rec
ords in  Privacy Act Record Systems; 
no accounting required.

7.71 Disclosure of records in  Privacy Act
Record Systems; accounting required.

7.72 Individual consent to  disclosure of rec
ords to  other persons.

7.73 Accuracy, completeness, timeliness, and
relevance of records disclosed from 
Privacy Act Record Systems.

Sec.
7.74 Providing notice th a t a  record is dis

puted.
7.75 Rights of legal guardians.

Atjthobitv: Sec. 201 e t seq., Pub. L. 717, 
52 Stat. 1040 e t seq., as amended (21 U.S.C. 
321 e t seq.); sec. 1 e t seq., Pub. L. 410,58 Stat. 
682 e t seq., as amended (42 U.S.C. 201 et 
seq.); Pub. L. 90-23, 81 Stat. 54-56, as 
amended (5 U.S.C. 552); Pub. L. 93-579, 88 
Stat. 1896 (5 U.S.C. 552a).

Su bp art A— G eneral P rovisions  
§ 7.1 Purpose and scope.

(a) Ih is  part establishes procedures to 
implement the Privacy Act of 1974 (5 
U.S.C. 552a). I t  applies to records about 
Individuals that are maintained, col
lected, used, or disclosed by the Food and 
Drug Administration and contained in 
Priyacy Act Record Systems.

(b) This part does not :
(1) Apply to Food and Drug Admin

istration record systems that are not 
Privacy Act Record Systems or make 
available to an individual records that 
may include references to him but that 
are not retrieved by his name or other 
personal identifier, whether or not con
tained in a Privacy Act Record System. 
Part 4 of this chapter (the public infor
mation regulations) and other regula
tions referred to therein determine when 
records are made available in such cases.

(2) Make any records available to per
sons other than (i) individuals who are 
the subjects of the records, (ii) persons 
accompanying such individuals under 
§ 7.43, (iii) persons provided records pur
suant to individual consent under § 7.72, 
or (iv) persons acting on behalf of such 
individuals as legal guardians under 
§ 7.75. Part 4 of this chapter (the public 
information regulations) and other regu
lations referred to therein determine 
when Food and Drug Administration 
records are disclosable to members of 
the public generally. Subpart G of this 
part limits the provisions of Part 4 of 
this chapter with respect to disclosures 
of records about individuals from Pri
vacy Act Record Systems to persons 
other than individuals who are the sub
jects of the records.

(3) Make available information com
piled by the Food and Drug Administra
tion in reasonable anticipation of court 
litigation or formal administrative pro
ceedings. The availability of such lnfor- 
matidn to any member of the public, in
cluding any subject individual or party 
to such litigation or proceeding shall be 
governed by applicable constitutional 
principles, rules of-discovery, and Part 4 
of this chapter (the public information 
regulations).
§ 7.3 Definitions.

As used in this part:
(a) “Individual” means a natural liv

ing person who is a citizen of the United 
States or an alien lawfully admitted for 
permanent residence. Individual does not 
include sole proprietorships, partner
ships, or corporations engaged in the 
production or distribution of products 
regulated by the Food and Drug Admin
istration or with which the Food and 
Drug Administration has business deal-
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ings. Any such business enterprise that is 
identified by the name of one or more in
dividuals is not an individual within the 
meaning of this part. Employees of regu
lated business enterprises are considered 
individuals. Accordingly, physicians and 
other health professionals who are en
gaged in business as proprietors of es
tablishments regulated by the Pood and 
Drug Administration are not considered 
individuals; however, physicians and 
other health professionals who are en
gaged in clinical investigations, em
ployed by regulated enterprises, or the 
subjects of records concerning their own 
health, e.g„ exposure to excessive radia
tion; are considered individuals. Pood 
and- Drug Administration employees, 
consultants, and advisory committee 
members, State and local officials, and 
consumers are considered individuals.

(b) “Records about individuals” means 
items, collections, or groupings of infor
mation about individuals contained in 
Privacy Act Record Systems, including, 
but not limited to education, financial 
transactions, medical, history, criminal 
history, or employment history, that con
tain names or personal identifiers.

(c) “Privacy Act Record System” 
means a system of records about individ
uals under the control of the Pood and 
Drug Administration from which infor
mation ig_jretrieved by individual names 
or other personal identifiers. Where rec
ords are retrieved only by jpersonal iden
tifiers other than individual names, a sys
tem of records is not a Privacy Act Record 
System if the Food and Drug Adminis
tration cannot, by reference to informa
tion under its control, or by reference to 
records of contractors that are subject to 
this part under § 7.30, ascertain the iden
tity of individuals who are the subjects of 
the records.

(d) “Personal identifiers” includes in
dividual names, identifying numbers, 
symbols, or other identifying designa
tions assigned to individuals.

(e) “Personnel records” means .any 
personal information maintained in à 
Privacy Act Record System that is needed 
for personnël management programs or 
processes such as staffing, employee de
velopment, retirement, and grievances 
and appeals.

(f) “Department” means Department 
of Health, Education, and Welfare.
§ 7 .1 0  Policy concerning records about 

individuals.
Information about individuals in Pood 

and Drug Administration records shall 
be collected, maintained, used, and dis
seminated so as to protect the right to 
privacy of the individual to the fullest 
possible extent consistent with laws re
lating to disclosure of information to the 
general public, the law enforcement re
sponsibilities of the agency, and adminis
trative and program management needs.
Subpart B — Food and Drug A dm inistration  

P rivacy  Act Record S y ste m s
§ 7.20 Procedures for notice o f Food and 

Drug Administration Privacy Act 
Record Systems.

(a) The Pood and Drug Administra
tion shall issue in the F ederal R egister
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on or before August 30 of each year a 
notice concerning each Privacy Act Rec
ord System as defined in § 7.3(c) that is 
not covered by a notice published by the 
Department, the Civil Service Commis
sion, or another agency.

(b) The notice shall include the fol
lowing information:

(1) The name and location (s) of the 
system.

(2) The categories of individuals about 
whom records are maintained in the sys
tem,

(3) The categories of records main
tained in the system.

(4) The authority for the system.
(5) Each routine use of the records 

contained in thé system (i.e., use out
side the Department of Health,. Educa
tion, and Welfare that is compatible with 
the purpose for which the records were 
collected) including the categories of 
users and the purposes of such use.

(6) The policies and practices of the 
Feod and Drug Administration regarding 
storage, retrievability (i.e., how the rec
ords are indexed and what intra-agency 
uses are made of the records), access 
controls, retention, and disposal of the 
records in that system.

(7) The title and business address of 
the official who is responsible for the sys
tem of records.

(8) Whether any records in the system 
are exempt from access and contest un
der § 7.61.

(9) The categories of sources of records 
in the system.

(10) Except to the extent that records 
in the system are exempt from access 
and contest under § 7.61 :

(i) The procedures whereby an indi
vidual can be notified at his request if 
the system of records contains a record 
about him.

(11) ' The procedures whereby an indi
vidual can be notified how access can be 
gained to any record about him contained 
in thé system of records, and the proce
dure for amendment or contest of its 
content.
§ 7.21 Changes in  systems and new sys

tems.
(a) The Pood and Drug Administra

tion shall notify the Fair Information 
Practices Staff in the Department, the 
Office of Management and Budget (In
formation Systems Division), and the 
Congress of any proposal to change or 
establish Privacy Act Record Systems 
that meet the criteria of paragraphs (b) 
and (c) of this section, in accordance 
with procedures of the Office of Manage
ment and Budget.

(b) The Food and Drug Administra
tion shall issue a notice, In accordance 
with paragraph (d) of this section and 
§ 7.20(b), of any change in a Privacy Act 
Record System which:

(1) Increases the number or types of 
individuals about whom records are 
maintained;

(2) Expands the type or amount of in
formation maintained;

(3) Increases the number of categories 
of agencies or other persons who may 
have access to those records;
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(4) Alters the manner in which the 
records are organized so as to change the 
nature or scope of those records, such as 
the combining of two or more existing 
systems;

(5) Modifies the way in which the sys
tem operates or its location(s) in a man
ner that alters the process by which in
dividuals can exercise their rights under 
this part, such as the ways in which they 
seek access or request amendment of a 
record; or

(6) Changes the equipment configura
tion on which the system is operated so 
as to create the potential for greater 
access, such as adding a telecommunica
tions capability.

(c) The Food and Drug Administra
tion shall issue a notice of its intention 
to establish new Privacy Act Record Sys
tems in accordance with paragraph (d) 
of this section and § 7.20(b).

(d) Notices under paragraphs (a) and
(b) of this section shall be published 
in the F ederal R egister for comment at 
least 30 days prior to implementation 
of the proposed changes or establish
ment of new systems. Interested persons 
shall have the opportunity to submit 
written data, views, or arguments on 
such proposed new uses or systems.

S u b p a rt  C — R eq u irem en ts fo r S p ecific  
C ateg o ries of R eco rd s

§ 7.30 Records o f contractors.
(a) Systems of records that are re

quired to be operated, or as a matter of 
practical necessity must be operated, by 
contractors to accomplish Pood and Drug 
Administration functions, from which 
information is retrieved by individual 
names or other personal identifiers, may 
be subject to the provisions of this part. 
If the contract is agreed to on or after 
September 27, 1975, the criminal penal
ties set forth in 5 U.S.C. 552a(i) are ap
plicable to such contractor, and any em
ployee of such contractor, for disclosures 
prohibited in § 7.71 or for maintenance 
of a system of records without notice as 
required in § 7.20.

(b) A contract is considered to accom
plish a Food and Drug Administration 
function if -the proposal or activity it 
supports is principally operated on be
half of and is under the direct manage
ment of the Pood and Drug Administra
tion. Systems of records from which in
formation is retrieved by individual 
names or other personal identifiers and 
that are operated under contracts to ac
complish Food and Drug Administration 
functions are deemed to be maintained 
by the agency and shall be subject to 
the procedures and requirements of this 
part.

(c) A contract is not considered to ac
complish a Food and Drug Administra
tion function if the program or activity 
it supports is not principally operated on 
behalf of, or is not under the direct man
agement of, the Food and Drug Admin
istration. For example, this part does not 
apply to systems of records:

(1) Operated under contract with the 
Food and Drug Administration by State 
or local government agencies, or organ
izations representing such agencies, 
when such agencies or organizations are
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also performing State or local govern
ment functions.

(2) Operated by contractors with the 
Pood and Drug Administration by indi
viduals or organizations whose primary 
function is delivery of health services, 
such as hospitals, physicians, pharma
cists, and other health professionals, and 
that report information concerning 
products, e.g., injuries or product defects, 
to the Food and Drug Administration. 
Before such contractors submit informa
tion to the Pood and Drug Administra
tion, the names and other personal iden
tifiers of patients or research subjects 
in any medical or similar report, test, 
study, or other research project shall be 
deleted, unless the contract provides 
otherwise. If the Pood and Drug Ad
ministration subsequently needs the 
names of such individuals, a separate 
.request will be made.

(3) . Relating to individuals whom the 
contractor employs, or with whom the 
contractor otherwise deals, in the course 
of providing goods and services to the 
Pood and Drug Administration.

(4) Operated under grants.
(d) The requirements of this part shall 

apply when a contractor who operates a 
system of records not subject to this 
part reports to the Food and Drug Ad
ministration information that is a sys
tem of records about individuals from 
which personal information is retrieved 
by names or other personal identifiers. 
Where the information would be a new 
Privacy Act Record System, or a change 
in an existing Privacy Act Record System 
of a type described in § 7.21, the Food 
and Drug Administration shall comply 
with the requirements of § 7.21.

(e) The Food and Drug Administra
tion will review all contracts before 
award to determine whether operation 
of a system from which information is 
retrieved by individual names or other 
personal identifiers will be required of 
the contractor, by the terms of the con
tract or as a matter of practical nieces- 
sity. If such operation will be required, 
the solicitation and contract shall include 
the following clause, or a clause of 
similar effect:

Whenever th e  contractor or any of his 
employees is required by this contract to  
operate a system of records from which in
formation is retrieved by individual names 
or other personal identifiers in order to  ac
complish a Pood and Drug Administration 
function, the contractor and every employee 
is considered to  be a n  employee of the Food 
and Drug Administration and shall operate 
such system of records in  accordance w ith 
th e  Privacy Act of 1974 (5 U.S.C. 552a), regu
lations of the  Pood and Drug Administra
tion in 21 CFR Part 7, and rules of conduct 
th a t apply to Pood and Drug Administration 
employees who work w ith such systems of 
records. The contractor and his employees 
are subject to the  criminal penalties set 
forth  in 5 U.S.C. 552a (i) for violations of the 
Privacy Act.
§ 7.31 Records stored by the " General 

Services Administration and archival 
records.

(a) Food and Drug Administration 
records that are stored, processed, and

istration in accordance with 44 U.S.C. 
3103 shall be considered to be maintained 
by the Food and Drug Administration. 
The General Services Administration 
shall not disclose the record except to 
authorized Food and Drug Administra
tion employees.

(b) Each Food and Drug Administra
tion record pertaining to an identifiable 
individual that was transferred to the 
National Archives of the United States 
as a record determined by the National 
Archives to have sufficient historical or 
other value to warrant its continued 
preservation shall be considered to be 
maintained by the National Archives and 
shall not be subject to the provisions of 
this part.
§ 7.32 Personnel records.

(a) Present and former Food and 
Drug Administration employees desiring 
access to personnel records about them
selves should consult system notices ap
plicable to the agency’s personnel rec
ords that are published by the Civil 
Service Commission and the Department 
as well as any notice issued by the Food 
and Drug Administration.

(b) The procedures of the Civil Serv
ice Commission a t 5 CFR Parts 293 arid 
297 govern systems of personnel records 
about Food and Drug Administration 
employees that:

(1) The Commission maintains.
(2) Are maintained by tl^e Division 

of Personnel Management, Food and 
Drug Administration, concerning head
quarters employees.

(3) Are maintained by' Department 
Regional Offices, concerning field em
ployees.
These procedures may, if necessary, be 
supplemented in the Food and Drug Ad
ministration Staff Manual Guide. Cur
rent Food and Drug Administration em
ployees should mail or deliver written 
requests for access to personnel records 
subject to this paragraph to the Direc
tor, Division of Personnel Management 
(HFA-400), Food and Drug Administra
tion, 5600 Fishers Lane, Rockville, MD 
20852, or the personnel officer in the 
servicing Regional Personnel Office. Al
ternatively, an employee may direct the 
request to the FDA Privacy Coordinator 
(HF-50). Requests for access to person
nel records of former employees that are 
located in Federal records centers should 
be directed to the Director, Bureau of 
Manpower Information Systems, U.S. 
Civil Service Commission, 1900 E St. 
NW., Washington,, DC 20415. Requests 
for amendment of personnel records 
should be directed to these same officials.

(c) Any other Privacy Act Record Sys
tems that contains personnel records, or 
records that otherwise concern agency 
employees, that are maintained by the 
Food and Drug Administration and are 
not described in paragraph (b) of this 
section, are subject to the provisions of 
this part. An employee shall be given 
access to records about himself that are 
maintained in the unit in which he works 
in response to an oral request and on

serviced by the General Services Admin- 
the basis of informal, procedures, rather 
than the procedures specified in §§ 7.40 
through 7.43.

(d) With respect to any personnel rec
ords or records which otherwise concern 
agency employees and that are main
tained by the Food and Drug Administra
tion, whether such records are subject 
to paragraph (b) or (c> of this section:

(1) Refusal to grant access to a rec
ord, or refusal to amend a record upon 
request of an employee, shall only be 
made by the Associate Commissioner for 
Administration.

(2) Appeals of refusals under para
graph (d) (1) of this section may be 
made to the Commissioner of Food and 
Drugs where the records are maintained 
by the Food and Drug Administration.
§ 7.33 Medical records.

(a) In general, an individual is 
entitled to have access to any medical 
records in Privacy Act Record Systems 
maintained by the Food and Drug Ad
ministration.

(b) The following procedures shall
govern the disclosures of medical rec
ords to an individual: ^ '

(1) The FDA Privacy Coordinator 
may consult with a medical officer to de
termine whether disclosure of the record 
to the individual who is the subject of 
the records might have an adverse effect 
on him. If it is determined that disclos
ure is not likely to have an adverse effect 
on the individual, the record shall be dis
closed to him. If it is determined that 
disclosure might have an adverse effect 
on the individual, he shall be requested, 
to designate, in writing, a representative 
to whom the record shall be disclosed. 
Such representative jnay be a physician, 
other health professional, a member of 
the individual’s family, a member of the 
clergy, or other responsible person who 
would be willing to review the record 
and discuss it with the individual.

(2) If no medical officer is available, 
the FDA Privacy Coordinator shall deter
mine whether the disclosure to the in
dividual is likely to have an adverse 
effect on him. If the FDA Privacy Co
ordinator determines that disclosure 
will not be likely to have an adverse 
effect on the individual, he shall disclose 
the record to the individual. If the FDA. 
Privacy Coordinator determines that dis
closure might have an adverse effect on 
the individual, or if he does not believe 
himself qualified to make such a deter
mination, the individual shall be re
quested to designate, in writing, a repre
sentative to whom the record shall be 
disclosed. Such representative may be 
a medical practitioner, a member of the 
individual’s family, a member of the 
clergy, or other person who would be 
willing to review the record and discuss 
it with the individual.

(3) In any case where the record is not 
disclosed to the individual the FDA Pri
vacy Coordinator shall document in 
writing the reasons for requesting the 
individual to designate a representative 
and how the medical record was dis
closed to the representative.
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Subpart D— P ro ced u res for N otification of

and A c ce ss  to  R eco rd s in P rivacy  A ct
Record S y ste m s

§ 7.40 Procedures for submitting re
quests for notification and access.

(a) An individual may request that 
the Food and .Drug Administration no
tify him whether a Privacy Act Record 
System contains records about him that 
are retrieved by reference to his natne 
or other personal identifier. An individ
ual may a t the same time, or after re
ceiving notification that such a record 
about him exists, request that he be 
given access to the record.

(b) An individual desiring notification 
or access to records shall mail or deliver 
a request for records in any Food and 
Drug Administration Privacy Act Record 
System to the FDA Privacy Coordinator 
(HF-50), Food and Drug Administra
tion, 5600 Fishers Lane, Rockville, MD 
20852.

(c) Requests shall be in writing and 
shall name the Privacy Act Record Sys
tem or Systems Concerning which the 
individual requests notification of 
whether there are records about him 
that are retrieved by reference to his 
name or other personal identifier. To 
help assure a prompt response, an indi
vidual should indicate that he is making 
a “Privacy Act Request” on the envelope 
and in a prominent manner in the letter.

(d) An individual who merely wishes 
to be notified whether a Privacy Act Rec
ord System contains a record about him 
ordinarily need not provide any verifica
tion of his identity other than his name. 
The mere fact that the Food and Drug 
Administration has a record about an 
individual in any of its Privacy Act Rec
ords Systems would not be likely to con
stitute a clearly unwarranted invasion 
of personal privacy. Where mere disclo
sure of the fact that a record about the 
individual exists would be a clearly un
warranted invasion of personal privacy, 
further verification of the identity of the 
individual shall be required.

(e) An individual who requests that 
he be given access to a copy "of records 
about himself, if any exist, should in
dicate whether he prefers (1) to have 
copies of any such records mailed to him 
in accordance with § 7.43(a)(1), which 
may involve a fee under § 7.45, including 
information to verify his identity under 
§ 7.44 or (2) to use the procedures for 
access in person under § 7.43(a) (2).

(f) A request for notification and ac
cess nlay be submitted under this sub
part concerning any Privacy Act Record 
System that is exempt under § 7.61, as 
indicated in the notice for the system. 
Where the system is exempt under § 7.61, 
and access to the requested records is not 
granted under § 7.65, the request shall be 
handled under the provisions of Part 4 
of this chapter (the public information 
regulations).

(g) The Public Records and Docu
ments Center shall maintain and make
available copies of the forms (FD-___,
Privacy Act Request forms) to assist in
dividuals in filing requests under § 7.40.

§ 7.41 Processing o f requests.
(a) An individual or his guardian un

der § 7.75 shall not be required to show 
any justification or need to obtain notifi
cation under § 7.42 or access to a record 
under § 7.43.

(b) Where it is unclear whether an 
individual seeking access to records about 
himself is making a request under this 
subpart, the FDA Privacy Coordinator 
or the Public Records and Document 
Center will consult with him and aid him 
in making an appropriate request under 
this subpart, or under the provisions of 
Part 4 of this chapter (the public infor
mation regulations), or both.

(c) Requests mailed or delivered to any 
point in the agency other than the FDA 
Privacy Coordinator (HF-50) shall be 
promptly redirected to this official. 
Where this procedure would unduly de
lay the agency’s response, however, the 
agency employee who received the re
quest should consult with the FDA 
Privacy Coordinator and obtain advice 
as to whether the employee can respond 
to the request directly.

(d) Upon receipt of a request, the re
sponsible official shall promptly make a 
record of the fact that a request has been 
received and the date.

(e) A letter in accordance with § 7.42 
responding to the request for notification 
shall issue as promptly as possible after 
receipt of the request by the Food and 
Drug Administration.

(f) An individual’s access to records 
about himself that are retrieved by his 
name or other personal identifiers and 
contained in any Privacy Act Record 
System may only be denied by an As
sociate Commissioner of the Food and 
Drug Administration. An individual shall 
not be denied access to any record that 
is otherwise available to him under this 
part except on the grounds that it is 
exempt under § 7.61 and not required to 
be disclosed under § 7.65 (a) (2) or to the 
extent that it is exempt or prohibited 
from disclosure because it includes a 
trade secret or commercial or financial 
information that is privileged or con
fidential, or includes information the dis
closure of which would constitute a 
clearly unwarranted invasion of the per
sonal privacy of another individual.

(g) The FDA Privacy Coordinator shall 
assure that records are maintained of 
the number, status, and disposition of 
requests under this subpart, including 
the number of requests for records ex
empt from access under this subpart and 
other information required for purposes 
of the annual report to Congress under 
the Privacy Act. These temporary admin
istrative management records shall not 
be considered to be Privacy Act Record 
Systems. All records required to be kept 
under this paragraph shall only include 
requesting individual’s names or per
sonal identifiers for so long as request 
for notification, access, or amendment is 
pending. The identity of individuals 
making requests under this subpart shall 
be regarded as confidential and shall not 
be disclosed under Part 4 of this chapter 
(the public information regulations) to

any other person or agency except as is 
necessary for the processing of requests 
under this subpart.
§ 7.42 Responses to requests.

(a) The FDA shall respond to an in
dividual’s request for notification as to 
whether a Privacy Act Record System 
contains records about him that are re
trieved by his name or other personal 
identifier by sending a letter under this 
paragraph.

(1) If there are no records about the 
individual that are retrieved by his name 
or other personal identifier in the named 
Privacy Act Record System, or the re
quester is not an “individual” under 
§ 7.3(a), the letter shall so state. Where 
appropriate, the letter shall indicate 
that the Food and Drug Administration’s 
public information regulations in Part 4 
of this chapter prescribe general rules 
governing the availability of information 
to members of the public, and that a re
quest may be made in accordance with 
Part 4 of this chapter for records that 
are not retrieved by the requester’s name 
or other personal identifier from a Pri
vacy Act Record System.

(2) If there are records about the in
dividual that are retrieved by his name or 
other personal identifier and the named 
Privacy Act Record System is not ex
empt from individual access and contest 
under § 7.61, or the system is exempt but 
access is allowed or required under § 7.65, 
the letter shall inform him that the 
records exist and shall either:

(i) Enclose a copy of the records under 
§ 7.43(a) (1) or indicate that the records 
will be sent under separate cover, where 
there has been adequate verification of 
the identity of the individual under § 7.44 
and the fees under § 7.45 do not exceed 
$25, or

(ii) Inform the individual of the pro
cedures to obtain access to the records 
by mail or in person under § 7.43(a) (2), 
as well as the approximate dates by which 
the requested records can be provided (if 
thorecords are not then available), the 
locations at which access in person may 
be had, and the information needed, if 
any, to verify the identity of the individ
ual under § 7.44.

(3) If the named Privacy Act Record 
System contains records about the in
dividual that are retrieved by his name 
or other personal identifier, and the sys
tem is exempt from individual access and 
contest under § 7.61 and access is not al
lowed or required under § 7.65, the letter 
should inform him that the records are 
exempted from access and contest by 
§ 7.61. Where appropriate, the letter shall 
also indicate whether the records are 
available under Part 4 of this chapter 
(the public information regulations).

(4) - If the named Privacy Act Record 
System contains records about the in
dividual that are retrieved by his name 
or other personal identifier, but a final 
determination has not yet been made 
with respect to disclosure of all of the 
records covered by the request, e.g., be
cause it is necessary to consult another 
person or agency having an interest in 
the confidentiality of the records, the
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letter shall explain the circumstances 
and indicate when a final answer will be 
given/

(b) Access to a record may only be 
denied by an Associate Commissioner or 
his designate. If access to any record is 
denied, wholly or in substantial part, the 
letter shall state the right of the in- 
dividual to appeal to the Commissioner 
of Food and Drugs.

(c) If a request for a copy of the 
records will result in a fee of more than 
$25, the letter shall specify or estimate 
the fee involved. Where the individual 
has requested a copy of any records 
about him and copying the records would 
result in a fee of over $50, the Food and 
Drug Administration shall require ad
vance deposit as well as payment of any 
amount not yet received as a result of 
any previous request by the individual 
for a  record about himself, under this 
subpart or Part 4 of this chapter (the 
public information regulations) before 
the records are made available. If the fee 
is less than $50, prepayment shall not b$ 
required unless payment has not yet been 
received for records disclosed as a re
sult of a previous request by the individ
ual for a record about himself under this 
subpart or Part 4 of this chapter.
§ 7.43 Access to requested records,

(a) Access may be granted to requested 
records by:

(1) Mailing a copy of the records to 
the requesting individual, or

(2) Permitting the requesting individ
ual to review the record in person be
tween 8 am . and 4:30 pm , at the office 
of the FDA Privacy Coordinator, a t any 
Food and Drug Administration field of
fice listed in § 2.175 of this chapter, or at 
another location or time upon which the 
Food and Drug Administration and the 
individual agree. Arrangements for such 
review can be made by consultation be
tween the FDA Privacy Coordinator and 
the individual. An individual seeking to 
review records in person shall generally 
be permitted access to the file copy, ex
cept that where the records include non- 
disclosable information, a copy shall be 
made of that portion of the records, with 
the nondisclosable information blocked 
out. Where the individual is not given a 
copy of the record to retain, no charge 
dhall be made for the costs of copying a 
record to make it available to an individ
ual who reviews a record in person under 
this paragraph.

(b) An individual may request that a 
record be disclosed to or discussed in the 
presence of another individual, such as 
an attorney. The individual may be re
quired to furnish a written statement au
thorizing the disclosure or discussion in 
isuch other individual’s presence.

(c) The Food and Drug Administra
tion will make every reasonable effort to 
assure that records made available under 
this section can be understood by the in
dividual, such as by providing an attach
ment explaining the records.

(d) Access to requested records shall be 
provided as promptly as possible.

§ 7.44 Verification of identity.
(a) An individual seeking access to rec

ords in a Privacy Act Record System may 
be required to comply with reasonable re
quirements to enable the Food and Drug 
Administration to determine his identity. 
The identification required shall be suita
ble considering the nature of the records 
sought. No identification shall be re
quired to receive access to information 
that is required to be disclosed to any 
member of the public under Part 4 of this 
chapter (the public information regula
tions).

(b) An individual who appears in per
son at a specific location for access to rec
ords about himself shall verify his iden
tity in one of the following ways: .

(1) The individual shall provide his 
name, current address, and at least onev 
piece of tangible identification such as 
driver’s license, passport, alien or voter 
registration card. Identification papers 
with current photographs are preferable 
but not required. If an individual has no 
identification but is personally known to 
a Food and Drug Administration em
ployee, such employee shall make a writ
ten record verifying the subject individ
ual’s identity.

(2) Where the individual can provide 
no identification papers, he may be re
quired to certify in writing that he is the 
individual who he claims to be and that 
he understands that the knowing and 
willful request or acquisition of records 
concerning an individual under false pre
tenses is a criminal offense subject to a 
$5,000 fine.

(3) Under certain circumstances the 
identification provided under paragraph
(b) (1) or (2) of this section may not be 
sufficient. Such circumstances include 
but are not limited to:

(i) The sensitive nature of records to 
be disclosed such as medical records;

(ii) The inability of the responsible 
Department official to distinguish be
tween records of Individuals with the 
same name; or

(iii) The apparent discrepancy be
tween available information and the 
identity of the individual, such as when 
he appears to be much younger than 
the individual whose record is requested.
When any such circumstance exists, fur
ther confirmatory Information shall be 
solicited from the individual. Only the 
minimum amount of information re
quired to ensure that disclosure may law
fully be made will be solicited. The infor
mation solicited shall parallel the infor
mation already contained in the records. 
Examples might be years of attendance 
a t a particular educational institution, 
rank attained in the uniformed services, 
date and/or place of birth, names of 
parents, specific times treated for a par
ticular medical condition, or an occupa
tion.

(c) Where an individual is seeking to 
obtain Information about himself which 
may be retrieved by a name or identifier 
different from his current name or iden
tifier (e.g., an alias), he shall be required

to produce evidence, similar to that re
quired in paragraph (b) of this section, 
to verify that he is the person whose 
record he seeks.

(d) A written request by mail shall 
contain the full name, current address, 
and signature of the individual. I t  shall 
also include a minimum of one piece of 
information which the appropriate notice 
indicates should be in the system to dis
tinguish the requester’s records from 
those of other individuals. Examples 
might be years of attendance at a partic
ular education institution, rank at
tained in the uniformed services, date 
and place of birth, names of parents, 
specific times treated for a particular 
medical condition, or an occupation. 
Where requests do not contain suffi
cient information to verify the identity 
of the individual requesting the record, 
the Food and Drug Administration shall 
inform the requester in writing that no 
action c^n be taken without the sub
mission and receipt of further informa
tion and inform the requester what fur
ther information may be necessary to 
process the request.

(e) When an individual makes a per
sonal request for access to his record and 
is accompanied by another person, the 
Food and Drug Administration shall ask 
the individual for a signed statement au
thorizing disclosure of or discussion of 
personal records in the presence of such 
person.

(f) A parent of a minor child or legal 
guardian of a legally incompetent indi
vidual shall verify his own identity in the 
manner described in this section as well 
as his relationship to the individual 
whose record is sought. A copy of the 
child’s birth certificate or a court order 
shall be presented.
§ 7.45 Fees.

(a) Where applicable, fees for copying 
records shall be made in accordance with 
the schedule set forth in this section. 
Fees may only be charged where an indi
vidual has requested that a  copy be made. 
No fee may be charged for making a 
search of the Privacy Act Record System 
whether the search is manual, mechan
ical, or electronic. Where a copy of the 
record must be made to provide access 
to the record, e.g., computer printout 
where no screen reaiding is available, the 
copy shall be made available to the indi
vidual without cost. Where a medical 
record is made available to a person des
ignated by the individual under § 7.33, no 
fee will be charged.

(b) The fee schedule is as follows:
(1) Copying of records susceptible to 

photocopying—$.10 per page.
(2) Copying of records not susceptible 

to photocopying, e.g., punch cards or 
magnetic tapes—at actual cost to be de
termined on a case-by-case basis.

(3) No charge will be made if the total 
amount of copying for an individual 
does not exceed $25.

(c) When a fee is to be assessed, the 
individual shall be notified prior to the 
processing of the copies, and be given an
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o p p o rtu n ity  t o  a m e n d  h is  re q u es t. P a y 
m e n t s h a ll  b e  m a d e  b y  c h ec k  o r  m o n ey  
o rd e r m a d e  p a y a b le  t o  t h e  “P o o d  a n d  
D rug  A d m in is tra t io n ,” a n d  s h a ll  b e  s e n t  
to  th e  A c co u n tin g  O p e ra t io n s  B ra n c h  
(H F A -2 1 0 ), P o o d  a n d  D ru g  A d m in is tra 
tio n , 5600 P is h e rs  L a n e , R ockv ille , M D  
20852. A d v an ce  d e p o s it  sh a l l  b e  re q u ire d  
w here th e  t o ta l  a m o u n t  ex ceed s $50.

'( d )  As p ro v id e d  in  t h e  C iv il S e rv ice  
C om m ission  re g u la tio n s  (5 C F R  297.115), 
no  fee  m a y  b e  c h a rg e d  fo r  th e  f i r s t  copy  
of a  p e rso n n e l re c o rd , o r  p o r t io n  th e re o f , 
p rov ided  to  th e  s u b je c t  in d iv id u a l.

Subpart E— Procedures for Requests for 
Amendment of Records

§ 7.50 Procedures for submitting re
quests for amendment o f records.

(a ) A n  in d iv id u a l  w h o  re ce iv e d  aceess
to  a  re c o rd  a b o u t  h im s e lf  u n d e r  S u b p a r t  
D  o f th is  p a r t  m a y  re q u e s t  t h a t  t h e  r e c 
ords b e  a m e n d e d  i f  h e  be liev es t h a t  t h e  
reco rd  o r  a n  i te m  o f  in fo rm a t io n  is  n o t  
a c c u ra te , r e le v a n t  to  a  P o o d  a n d  D ru g  
A d m in is tra tio n  p u rp o se , tim e ly , o r  co m 
plete . ~

(b) A m e n d m e n ts  u n d e r  th is  s u b p a r t  
sh a ll n o t  v io la te  e x is tin g  s ta tu te ,  r e g u la 
tion , o r  a d m in is t r a t iv e  p ro c e d u re .

(1) T h is  s u b p a r t  d o es n o t  p e rm it  a l 
te ra tio n  o f  ev id en ce  p re s e n te d  in  th e  
course  o f  ju d ic ia l  p ro c ee d in g s  o r  P o o d  
a n d  D ru g  A d m in is tra t io n  a d ju d ic a to ry  
o r ru le  m a k in g  p ro c ee d in g s  o r  c o lla te ra l  
a tta c k  u p o n  t h a t  w h ic h  h a s  a lre a d y  b e e n  
th e  s u b je c t  o f  a n y  s u c h  p ro c ee d in g s .

(2) I f  t h e  a c c u ra c y , re le v a n c y , t im e 
liness, o r  c o m p le te n ess  o f  t h e  re c o rd s  
m ay  be c o n te s te d  in  a n y  o th e r  p e n d in g  o r  
im m in e n t a g e n c y  p ro c ee d in g , t h e  F o o d  
a n d  D ru g  A d m in is tra t io n  m a y  r e fe r  th e  
in d iv id u a l to  th e  o th e r  p ro c e e d in g  a s  th e  
a p p ro p ria te  m e a n s  t o  o b ta in  re lie f . I f  th e  
accu racy , re le v a n c e , tim e lin e ss , o r  c o m 
p le ten ess  o f a  re c o rd  is, o r  h a s  b een , a n  
ilssue in  a n o th e r  a g en c y  p ro c ee d in g , t h e  
re q u es t u n d e r  t h is  s e c tio n  s h a l l  h e  d is 
posed  o f  i n  a c c o rd a n c e  w ith  t h e  d ec is io n  
in  th e  o th e r  p ro c ee d in g , a b s e n t  u n u s u a l  
c irc u m s tan c es .

(c) R e q u e s ts  to  a m e n d  re c o rd s  s h a ll  be  
su b m itte d , i n  w ritin g , to  t h e  FD A  P r i 
vacy C o o rd in a to r  i n  a c c o rd a n c e  w ith  
§ 7 .4 0 (b ). S u c h  re q u e s ts  s h a l l  in c lu d e  i n 
fo rm a tio n  su ffic ie n t t o  e n a b le  t h e  F o o d  
a n d  D ru g  A d m in is tra t io n  to  lo c a te  t h e  
reco rd , a  b r ie f  d e sc r ip t io n  o f th e  i te m s  
of in fo rm a t io n  re q u e s te d  to  b e  a m e n d e d , 
a n d  th e  re a so n s  w h y  th e  re c o rd  sh o u ld  be  
a m e n d ed  to g e th e r  w i th  a n y  a p p r o p r ia te  
d o c u m e n ta tio n  o r  a rg u m e n ts  in  s u p p o r t  
of th e  r e q u e s te d  a m e n d m e n t.  A n  e d ite d  
copy o f " th e  re c o rd  sh o w in g  th e  d e sc rib e d  
a m e n d m e n t m a y  b e  in c lu d e d . V e rific a 
tio n  o f id e n t i ty  m u s t  be  p ro v id e d  a s  sp e c 
ified in  § 7.44.

(d ) W r i t te n  a ck n o w le d g em e n t o f  th e  
re ce ip t o f a  re q u e s t  to  a m e n d  a  re c o rd  
sh a ll b e  p ro v id e d  w ith in  10 w o rk in g  d a y s  
to  th e  in d iv id u a l  w h o  re q u e s te d  t h e  
a m e n d m e n t. S u c h  a c k n o w le d g e m e n t m a y  
re q u e s t a n y  a d d it io n a l  in fo rm a t io n  
n eed ed  to  v e r ify  id e n t i ty  o r  m a k e  a  d e 
te rm in a tio n . N o  a ck n o w le d g em e n t n e e d  
be  m a d e  i f  t h e  re q u e s t  c a n  b e  rev iew ed , 
p rocessed , a n d  th e  in d iv id u a l  n o tif ie d  o f

th e  a g en c y 's  a g re e m e n t w ith  th e  re q u e s t 
o r  re fu s a l  w ith in  t h e  10 -d ay  p e rio d .
§ 7.51 Responses to requests for amend

ment o f records.
(a )  T h e  P o o d  a n d  D ru g  A d m in is tra 

t io n  s h a ll  ta k e  o n e  o f th e  fo llo w in g  a c 
t io n s  o n  a  r e q u e s t  fo i1 a m e n d m e n t  o f  re c 
o rd s  a s  p ro m p tly  a s  p o ss ib le  :

(1) A m e n d  a n y  p o r t io n  o f t h e  re c o rd  
w h ic h  th é  a g en c y  h a s  d e te rm in e d , b a se d  
u p o n  a  p re p o n d e ra n c e  o f t h e  ev id en ce , is 
n o t  a c c u ra te ,  r e le v a n t  t o  a  F o o d  a n d  
D ru g  A d m in is tra t io n  p u rp o se , tim e ly , o r  
c o m p le te , a n d , in  a c c o rd a n c e  w ith  p a r a 
g r a p h  (d ) (3) o f  th i s  se c tio n , in fo rm  th e  
in d iv id u a l  a n d  p re v io u s  re c ip ie n ts  o f th e  
re c o rd  t h a t  h a s  b e e n  a m e n d e d  o f  th e  
a m e n d m e n t.

(2) In f o r m  th e  in d iv id u a l  o f i ts  r e fu s a l  
to  a m e n d  a n y  p o r t io n  o f  th e  re c o rd  in  
th e  m a n n e r  re q u e s te d , t h e  r e a s o n  f o r  th e  
re fu s a l,  a n d  t h e  o p p o r tu n ity  f o r  a d m in is 
t r a t iv e  a p p e a l  to  t h e  C o m m iss io n e r o f 
F o o d  a n d  D ru g s . S u c h  r e fu s a l  m a y  o n ly  
be  is su e d  by  a n  A sso c ia te  C o m m iss io n e r 
o f  th e  P o o d  a n d  D ru g  A d m in is tra t io n  o r  
h is  d e s ig n a te .

(3) W h e re  a n o th e r  a g e n c y  w as th e  
so u rc e  o f  a n d  h a s  c o n tro l  o f th e  re co rd , 
r e f e r  th e  re q u e s t  to  t h a t  ag en cy .

(b ) T h e  a g en c y  m ay , f o r  good  cau se , 
e x te n d  th e  p e r io d  f o r  ta k in g  a c t io n  a n  
a d d it io n a l  30 d a y s  if  n o tic e  is  p ro v id ed  
to  th e  in d iv id u a l e x p la in in g  th e  c irc u m 
s ta n c e s  o f  th e  d e lay .

(c) I n  re v ie w in g  a  r e c o rd  to  d e te r 
m in e  h o w  to  re sp o n d  t o  a  re q u e s t  to  
a m e n d  i t ,  th e  A sso c ia te  C o m m iss io n e r, 
a n d  th e  C o m m iss io n e r s h a l l  a ssess  i ts  a c 
c u rac y , re le v a n c e  to  a  P o o d  a n d  D ru g  A d 
m in is t r a t io n  p u rp o se , tim e lin e ss , o r  co m 
p le te n e ss . T h e  d e te rm in a tio n  s h a l l  b e  
m a d e  in  t h e  l ig h t  o f  t h e  p u rp o se  fo r  
w h ic h  t h e  re c o rd s  o r  sy s te m  is  u sed , th e  
a g e n c y ’s n e e d  fo r  t h e  re c o rd , a n d  th e  p o s 
s ib le  a d v e rse  c o n se q u en c es  t o  t h e  i n 
d iv id u a l f ro m  th e  re c o rd  i f  n o t  a m e n d e d . 
W h e n e v e r  t h e  F o o d  a n d  D ru g  A d m in is 
t r a t i o n  rece iv es  a  re q u e s t  fo r  d e le tio n  o f a  
re c o rd , o r  p o r t io n s  o f  a  re c o rd , i t  s h a l l  
c o n s id e r  a n e w  w h e th e r  th e  c o n te s te d  i n 
fo rm a t io n  in  t h e  re c o rd  is  r e le v a n t  a n d  
n e c e ssa ry  to  a  F o o d  a n d  D ru g  A d m in is 
t r a t i o n  p u rp o se .

(d )  I f  th e  F o o d  a n d  D ru g  A d m in is 
t r a t i o n  a g ree s  w i th  a n  in d iv id u a l’s r e 
q u e st, i t  s h a l l  ta k e  th e  fo llo w in g  a c t io n s :

(1 ) S o  in fo rm  th e  in d iv id u a l  in  w r i t 
in g .

(2) I n  a c c o rd a n c e  w ith  s t a tu te ,  r e g u 
la t io n , o r  p ro c e d u re , a m e n d  th e  re c o rd  
to  m a k e  i t  a c c u ra te ,  r e le v a n t  to  a  F o o d  
a n d  D ru g  A d m in is tra t io n  p u ro p se , 
tim e ly , o r  co m p le te , m a k in g  n o te  o f  th e  
d a te  a n d  f a c t  o f  th e  a m e n d m e n t.

(3 ) I f  a n  a c c o u n tin g  w as m a d e  u n d e r  
§ 7 .71 (d ) o f  a  d isc lo su re  o f  t h e  re c o rd  
u n d e r  § 7 .7 1 (a ) , p ro v id e  a  co p y  o f  th e  
re c o rd  a s  a m e n d e d  to  a ll  p re v io u s  re c ip 
ie n ts  o f th e  re co rd .
§ 7.52 Administrative appeals o f refus

als to amend records.
(a )  I f  a n  in d iv id u a l  d isa g re e s  w ith  a  

re fu s a l  u n d e r  § 7 .51 (a) (2) t o  a m e n d  a  
re c o rd , h e  m a y  a p p e a l  t h a t  r e fu s a l  to  th e  
C o m m iss io n e r o f  F o o d  a n d  D ru g s , R m .

14-81, 5600 F ish e rs  L an e , R ockv ille , M D  
20852.

(b) I f ,  u p o n  a p p e a l, th e  C o m m iss io n e r 
u p h o ld s  th e  re fu s a l  to  a m e n d  th e  re c o rd  
a s  re q u es te d , h e  s h a l l  in fo rm  th e  in d iv id 
u a l:

(1) O f h is  d ec is io n  a n d  th e  re a so n s  
fo r  i t .

(2) O f th e  in d iv id u a l’s  r ig h t  to  file 
w i th  th e  F o o d  a n d  D ru g  A d m in is tra t io n  
a  co n cise  s ta te m e n t  o f  t h e  in d iv id u a l’s 
re a so n s  f o r  d isa g re e in g  w ith  th e  a g e n c y ’s 
d ec is io n  n o t  to  a m e n d  th e  re c o rd  a s  r e 
q u e sted .

(3) T h a t  th e  s t a te m e n t  o f d is a g re e 
m e n t  w ill b e  m a d e  a v a ila b le  to  a ll  p e r 
so n s  l is te d  in  a n  a c c o u n tin g  a s  h a v in g  
p re v io u s ly  re ce iv e d  th e  re c o rd  a n d  a n y  
p e rso n  to  w h o m  th e  re c o rd  is  s u b 
se q u e n tly  d isc lo sed  to g e th e r  w ith , in  t h e  
d is c re t io n  o f  t h e  F o o d  a n d  D ru g  A d m in 
is t r a t io n ,  a  b r ie f  s t a te m e n t  s u m m a riz in g  
i ts  re a so n s  fo r  re fu s in g  to  a m e n d  th e  
re c o rd . A n y  in d iv id u a l  w h o  in c lu d e s  fa ls e  
in fo rm a t io n  i n  th e  s t a te m e n t  o f d is 
a g re e m e n t  f iled  w ith  t h e  F o o d  a n d  D ru g  
A d m in is tr a t io n  m a y  be  s u b je c t  to  p e n a l 
t ie s  u n d e r  18 U .S .C . 1001, th e  F a lse  R e 
p o r ts  to  th e  G o v e rn m e n t A ct.

(4) T h a t  th e  in d iv id u a l  h a s  a  r ig h t  to  
se e k  ju d ic ia l  rev iew  o f th e  r e fu s a l  to  
a m e n d  th e  re c o rd .

(c) . I f  th e  C o m m iss io n e r o n  a d m in is 
t r a t iv e  a p p e a l  o r  a  c o u r t  o n  ju d ic ia l  r e 
v iew  d e te rm in e s  t h a t  th e  re c o rd  sh o u ld  
be  a m e n d e d  in  a c c o rd a n c e  w i th  th e  i n 
d iv id u a l’s  re q u e s t,  th e  F o o d  a n d  D ru g  
A d m in is tra t io n  s h a l l  p ro c e e d  in  a c c o rd 
a n c e  w ith  § 7 .5 1 (d ) .

(d )  A  f in a l  d e te rm in a tio n  o n  th e  i n 
d iv id u a l’s a d m in is t r a t iv e  a p p e a l  o f  th e  
in i t ia l  r e fu s a l  to  a m e n d  th e  re c o rd  s h a ll  
b e  c o n c lu d e d  w ith in  30 w o rk in g  d a y s  o f 
th e  re q u e s t  f o r  su c h  rev iew  u n d e r  p a r a 
g ra p h  (a )  o f  t h i s  se c tio n , u n le s s  th e  
C o m m iss io n e r e x te n d s  s u c h  p e r io d  fo r  
good  c a u se  a n d  in fo rm s  th e  in d iv id u a l  in  
w r i t in g  o f  t h e  re a so n s  f o r  t h e  d e la y  a n d  
o f  t h e  a p p ro x im a te  d a te  o n  w h ic h  a  d e c i
s io n  o f  t h e  a p p e a l  c a n  b e  e x p ec ted .
§ 7.53 Notation and disclosure of dis

puted records.
W h e n  a n  in d iv id u a l  h a s  filed  a  s t a t e 

m e n t  o f  d is a g re e m e n t u n d e r  § 7 .52(b)
( 2 ) ,  t h e  F o o d  a n d  D ru g  A d m in is tra t io n  
s h a l l :

(a )  M a rk  a n y  p o r t io n  o f  th e  re c o rd  
t h a t  is d isp u te d  to  a s su re  t h a t  th e  re c o rd  
w ill c le a r ly  sh o w  t h a t  p o r t io n  is  d isp u te d  
w h e n e v e r  t h e  re c o rd  is  d isc lo sed .

(b ) I n  a n y  su b s e q u e n t  d isc lo su re  
u n d e r  § 7.70 o r  § 7 .7 L (a ) , p ro v id e  a  copy  
o f  th e  s t a te m e n t  o f  d is a g re e m e n t a n d , 
i f  th e  F o o d  a n d  D ru g  A d m in is tra t io n  
d e em s i t  a p p ro p r ia te ,  a  c o n c ise  s t a t e 
m e n t  o f t h e  a g e n c y ’s re a so n s  f o r  n o t  
m a k in g  th e  a m e n d m e n t  (s) re q u e s te d . 

■While th e  in d iv id u a l  s h a l l  h a v e  access  
t o  a n y  su c h  s ta te m e n t ,  i t  s h a l l  n o t  be  
s u b je c t  to  a  re q u e s t  f o r  , a m e n d m e n t  
u n d e r  § 7.50.

(c) I f  a n  a c c o u n tin g  w as m a d e  u n d e r  
§ 7.71 (d ) a n d  (e) o f  a  d isc lo su re  o f  t h e  
re c o rd  u n d e r  § 7.71 ( a ) , p ro v id e  to  a ll  
p re v io u s  r e c ip ie n ts  o f  th e  re c o rd  a  copy  
o f  t h e  s t a te m e n t  o f  d is a g re e m e n t a n d  
th e  a g e n c y  s ta te m e n t ,  i f  a n y .
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§ 7.54 Amended or disputed records re
ceived from other agencies.

W h e n e v e r  th e  F o o d  a n d  D ru g  A d m in 
i s t r a t io n  is  n o tif ie d  t h a t  a  re c o rd  t h a t  
i t  re ce iv ed  f ro m  a n o th e r  a g e n c y  w as 
a m e n d e d  o r  is  th e  s u b je c t  o f a  s t a te m e n t  
o f  d isa g re e m e n t, th e  F o o d  a n d  D ru g  
A d m in is tr a t io n  s h a l l:

(a )  D isc a rd  th e  re c o rd , o r  c le a r ly  n o te  
t h e  a m e n d m e n t  o r  th e  f a c t  o f d is a g re e 
m e n t  i n  i ts  copy  o f th e  re c o rd , a n d

(b) R e fe r  p e rso n s  w h o  su b se q u e n tly  
re q u e s t  th e  re c o rd  to  th e  a g e n c y  t h a t  
p ro v id e d  i t .

(c) I f  a n  a c c o u n tin g  w as m a d e  u n d e r  
§ 7.71 (d ) a n d  (e) o f  t h e  d isc lo su re  o f 
th e  re c o rd  u n d e r  § 7 .7 1 (a ) , in fo rm  a ll  
p re v io u s  re c ip ie n ts  o f  t h e  re c o rd  a b o u t  
t h e  a m e n d m e n t  o r  p ro v id e  to  th e m  th e  
s t a te m e n t  o f  d is a g re e m e n t a n d  th e  
a g e n c y  s ta te m e n t ,  i f  a n y .

Su bp art F — 'Exem ptions  
§ 7.60 Policy.

I t  is th e  p o licy  o f th e  F o o d  a n d  D ru g  
A d m in is tr a t io n  t h a t  re c o rd  sy s te m s  
sh o u ld  b e  e x e m p te d  f ro m  th e  P r iv a c y  
A c t o n ly  to  t h e  e x te n t  e s se n tia l  to  th e  
p e r fo rm a n c e  o f la w  e n fo rc e m e n t f u n c 
t io n s  u n d e r  th e  law s t h a t  a r e  a d m in is 
te r e d  a n d  e n fo rc e d  by  th e  F o o d  a n d  D ru g  
A d m in is tr a t io n  o r  t h a t  g o v e rn , th e  
a g en c y .
§ 7.61 Exempt systems.

(a )  In v e s t ig a to ry  m a te r ia l  c o m p iled  
f o r  la w  e n fo rc e m e n t p u rp o se s , in c lu d in g  
c r im in a l  la w  e n fo rc e m e n t  p u rp o se s , in  
th e  F o o d  a n d  D ru g  A d m in is tra t io n  P r i 
v a c y  A c t R e c o rd  S y s te m s  l is te d  in  p a r a 
g r a p h  (b ) o f  th is  s e c tio n  is  e x e m p t f ro m  
th e  fo llo w ih g  p ro v is io n s  o f t h e  P r iv a c y  
A c t (5 U .S .C . 552a) a n d  o f th is  p a r t :

(1) S u c h  m a te r ia l  is e x e m p t f ro m  5 
U .S .C . 5 5 2 a (c ) (3) a n d  § 7 .71(e) (4 ) ,  r e 
q u ir in g  t h a t  a n  in d iv id u a l b e  p ro v id e d  
w ith  t h e  a c c o u n tin g  o f d isc lo su re s  o f  r e c 
o rd s  a b o u t  h im s e lf  f ro m  a  P r iv a c y  A c t 
R e c o rd  S y s tem .

(2) E x c e p t w h e re  a cc ess  is r e q u ire d  
u n d e r  5 U .S .C . 5 5 2 a (k ) (2) a n d  § 7.65
(a )  (2 ) ,  (su c h  m a te r ia l  is e x e m p t f ro m  5 
U .S .C . 552a (d ) (1) th r o u g h  (4) a n d  (f) 
a n d  §§ 7.40 th r o u g h  7.54 re q u ir in g  p r o 
c e d u re s  fo r  in d iv id u a ls  to  b e  g iv en  n o t if i 
c a t io n  o f a n d  access  to  re c o rd s  a b o u t  
th e m se lv e s  in  P r iv a c y  A c t R e c o rd  S y s
te m s  a n d  to  b e  a llo w ed  to  c h a lle n g e  th e  
a c c u ra c y , re le v an c e , t im e lin e ss , a n d  co m 
p le te n e ss  o f s u c h  re c o rd .

(3) S u c h  m a te r ia l  is e x e m p t f ro m  5
U .S .C . 552a ( e ) (4 )  (G ) a n d  (H ) a n d
§ 7 .20(b) (10) r e q u ir in g  in c lu s io n  in  th e  
n o t ic e  fo r  th e  sy s te m  o f in fo rm a t io n  
a b o u t  ag en c y  p ro c e d u re s  fo r  n o tif ic a t io n , 
a ccess , a n d  c o n te s t ,

(4) S u c h  m a te r ia l  is  e x e m p t f ro m  5 
U .S .C . 5 5 2 a (e) (3) re q u ir in g  t h a t  in d i
v id u a ls  a sk e d  to  su p p ly  in fo rm a t io n  b e  
p ro v id e d  a  fo rm  o u tlin in g  th e  a u th o r i ty  
f o r  th e  re q u e s t ,  th e  p u rp o se s  f o r  w h ic h  
th e  in fo rm a t io n  w ill b e  u sed , t h e  ro u t in e  
u se s  in  th e  n o tic e  fo r  th e  P r iv a c y  A c t 
R e c o rd  S y s te m , a n d  th e  co n se q u en c es  to  
t h e  in d iv id u a l o f n o t  p ro v id in g  th e  in 
fo rm a t io n ,  b u t  o n ly  w ith  re s p e c t  to  
in f o r m a t io n  co m p iled  b y  th e  F o o d  a n d  
D ru g  A d m in is tra t io n  in  a  c r im in a l  law
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e n fo rc e m e n t in v e s tig a tio n  w h e re  th e  c o n 
d u c t  o f th e  in v e s tig a tio n  w o u ld  b e  p r e ju 
d iced  by  s u c h  p ro c ed u re s .

(b) R e co rd s  in  th e  fo llo w in g  F o o d  a n d  
D ru g  A d m in is tra t io n  P r iv a c y  A c t R e c 
o rd  S y s te m s  t h a t  c o n c e rn  in d iv id u a ls  
w h o  a r e  su b je c t  to  F o o d  a n d  D ru g  A d m in 
is t r a t io n  e n fo rc e m e n t a c t io n  a n d  c o n s is t  
o f  in v e s tig a to ry  m a te r ia l  co m p iled  fo r  
la w  - e n fo rc e m e n t p u rp o se s , in c lu d in g  
c r im in a l  law  e n fo rc e m e n t p u rp o se s , a r e  
e x e m p t j m d e r  5 U .S .C . 552a ( j)  (2) a n d
(k ) (2 ) f ro m  th e  p ro v is io n s  e n u m e ra te d  
in  p a r a g r a p h  (a ) o f th is  se c tio n :

(1) C lin ic a l In v e s t ig a to r  R e co rd s , 
H E W /F D A . _

(2) R e g u la te d  In d u s t r y  E m p lo y ee  E n 
fo rc e m e n t R e co rd s , H E W /F D A .

(3) E m p lo y ee , c o n s u l ta n t ,  a n d  c o n 
t r a c to r  s e c u r i ty  a n d  in v e s tig a tiv e  re c o rd s  
t h a t  a r e  th e  su b je c t  o f  a  D e p a r tm e n t  n o 
tic e , to  th e  e x te n t  t h a t  th e s e  files a re  
m a in ta in e d  b y  th e  F o o d  a n d  D ru g  
A d m in is tra t io n .

(c) T h e  sy s te m  d e sc rib e d  in  p a r a g r a p h
(b) (3) o f  th is  s e c tio n  in c lu d e s  in v e s tig a 
to ry  m a te r ia l  co m p iled  so le ly  f o r  th e  p u r 
p o se  o f d e te rm in in g  su ita b il i ty ,  e lig ib ility , 
o r  q u a lif ic a tio n  f o r  F e d e ra l  c iv il ia n  e m 
p lo y m e n t, m il i ta ry  serv ice , F e d e ra l  c o n 
t r a c ts ,  a n d  access  to  c la ss if ied  in f o r m a 
tio n . T h is  m a te r ia l  is e x e m p t f ro m  d is 
c lo su re  u n d e r  5 U .S.C . 5 5 2 a (k ) (5) t o  th e  
e x te n t  t h a t  th e  d isc lo su re  w o u ld  re v e a l 
th e  id e n t i ty  o f  a  so u rc e  w h o  f u rn is h e d  
in fo rm a t io n  to  th e  G o v e rn m e n t u n d e r  a  
p ro m ise  o f c o n f id e n tia li ty , w h ic h  m u s t  
be  a n  e x p re ss  p ro m ise  if  t h e  in fo rm a t io n  
w a s  f u r n is h e d  a f te r  S e p te m b e r  27, 1975. 
T h e  in d iv id u a l re q u e s t in g  th e  in f o r m a 
t io n  t h a t  w o u ld  re v e a l a  c o n f id e n tia l  
so u rc e  m u s t  be  ad v ised  in  a  g e n e ra l  w ay  
t h a t  th e r e  e x is ts  a n  i te m  o f  in fo rm a t io n  
in  th e  re c o rd  t h a t  w o u ld  re v e a l a  c o n fi
d e n tia l  so u rce .
§ 7.65 Access to records in exempt 

systems.
(a )  W h e re  a  P r iv a c y  A c t R e c o rd  S y s

te m  is e x e m p t u n d e r  § 7.61, a n  in d i 
v id u a l  m a y  n e v e r th e le s s  m a k e  a  re q u e s t 
u n d e r  § 7.40 f o r  n o tif ic a t io n  c o n c e rn in g  
w h e th e r  a  sy s te m  a b o u t h im  e x is ts  a n d  
r e q u e s t  a ccess  to  a n y  re c o rd s  a b o u t  h im 
se lf  c o n ta in e d  th e r e in  t h a t  a r e  re tr ie v e d  
by  h is  n a m e  o r  o th e r  p e rso n a l  id e n tif ie r .

(b) A n  in d iv id u a l m a k in g  a  re q u e s t  
u n d e r  p a r a g r a p h  (a )  o f  th i s  s e c tio n :

(1) M ay  b e  g iv en  access  to  th e  re c o rd s  
u n d e r  P a r t  4 o f  th is  c h a p te r  ( th e  p u b 
lic  in fo rm a t io n  re g u la tio n s )  o r  th e  C o m 
m is s io n e r  m ay , in  h is  d isc re tio n , e n te r 
t a in  a  re q u e s t  u n d e r  a n y  o r  a ll  o f t h e  
p ro v is io n s  o f §§ 7.40 th r o u g h  7.54; a n d

(2) S h a l l  b e  g iv en  access  u p o n  re q u e s t  
to  a n y  re c o rd s  re q u e s te d  f ro m  a  P r iv a c y  
A c t R e c o rd  S y s te m  t h a t  is su b je c t  to  5 
U .S .C . 5 5 2 a(k ) (2) a n d  n o t  to  5 U .S.C . 
5 5 2 a (j)  (2) t h a t  h a v e  b e e n  u se d  to  d e n y  
th e  in d iv id u a l a n y  r ig h t ,  b e n e fit, o r  
p riv ile g e  to  w h ic h  h e  w o u ld  o th e rw ise  be  
e n t i t le d  by  F e d e ra l  law , o r  f o r  w h ic h  h e  
w o u ld  o th e rw ise  be  e lig ib le . N o  re c o rd  
s h a l l  4>e d isc lo sed  t h a t  w o u ld  re v e a l t h e  
id e n t i ty  o f  a  so u rc e  w h o  f u r n is h e d  i n 
fo rm a t io n  to  th e  G o v e rn m e n t u n d e r  a  
p ro m ise  o f  c o n f id e n tia li ty , w h ic h  m u s t  
b e  a n  e x p re ss  p ro m ise  if  t h e  in fo rm a t io n  
w as f u rn is h e d  o h  o r  a f te r  S e p te m b e r  27,
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1975. T h e  in d iv id u a l re q u e s t in g  th e - in 
fo rm a t io n  t h a t  w o u ld  re v e a l a  confi
d e n tia l  so u rc e  m u s t  b e  a d v ised  in  a  g e n 
e ra l  w ay  t h a t  th e r e  e x is ts  a n  i te m  of 
in fo rm a t io n  in  th e  re c o rd  w h ich  would 
re v e a l a  c o n f id e n tia l  so u rce .

(c) T h e  C o m m iss io n e r sh a ll  n o t  m ake  
a v a ila b le  a n y  re c o rd  t h a t  is p ro h ib ite d  
f ro m  p u b lic  d isc lo su re  u n d e r  § 4.82(b) 
o f th is  c h a p te r .

(d ) D isc re t io n a ry  d isc lo su re  o f a  rec 
o rd  p u r s u a n t  to  p a r a g r a p h  (b ) (1) of th is  
s e c tio n  s h a ll  n o t  s e t  a  p re c e d e n t  fo r  d is
c re t io n a ry  d isc lo su re  o f a  s im ila r  o r  r e 
la te d  re c o rd  a n d  s h a l l  n o t  o b lig a te  th e  
C o m m iss io n e r to  ex e rc ise  h is  d isc re tio n  
to  disclose, a n y  o th e r  re c o rd  in  a  system  
t h a t  is e x e m p t u n d e r  § 7.61.
Subpart G-—Disclosure of Records in Pri

vacy Act Record Systems to Persons
Other Than the Subject Individual

§ 7.70 Disclosure and intra-agency use 
o f records in Privacy Act Record Sys
tems ; no accounting required.

(a )  A  re c o rd  a b o u t  a n  in d iv id u a l w hich  
is  c o n ta in e d  in  a  P r iv a c y  A c t R e co rd  Sys
te m  m a y  b e  d isc lo se d :

(1) T o  th e  in d iv id u a l  w ho  is th e  sub
je c t  o f  th e  re c o rd , o r  h is  leg a l g u a rd ia n  
u n d e r  § 7.75;

(2) T o  a  t h i r d  p a r ty  p u r s u a n t  to  a  w rit
t e n  re q u e s t  b y , o r  w ith  th e  w r i t te n  con
s e n t  o f, th e  in d iv id u a l to  w h o m  th e  rec 
o rd  p e r ta in s ,  o r  h is  leg a l g u a rd ia n  u n d e r 
§ 7.75.

(3) T o  a n y  p e rso n :
(i) W h e re  t h e  n a m e s  a n d  o th e r  id e n ti

fy in g  in fo rm a t io n  a re  f i r s t  d e le ted , an d  
u n d e r  c irc u m s ta n c e s  i n  w h ic h  th e  rec ip i
e n t ' is u n lik e ly  to  k n o w  th e  id e n ti ty  of 
t h e  s u b je c t  o f th e  re c o rd ;

(ii)  W h e re  d isc lo su re  is re q u ire d  by 
P a r t  4 o f th i s  c h a p te r  ( th e  p u b lic  in fo r
m a t io n  r e g u la t io n s ) ; o r
. (4) W ith in  th e  D e p a r tm e n t  o f H ealth , 

E d u c a tio n , a n d  W e lfa re  to  officers a n d  
em p lo y ees w h o  h a v e  a  n e e d  f o r  th e  rec 
o rd  in  th e  p e r fo rm a n c e  o f - th e ir  d u tie s  in  
c o n n e c tio n  w ith  t h e  law s a d m in is te re d  
a n d  e n fo rc e d  b y  th e  F o o d  a n d  D ru g  Ad
m in is t r a t io n  o r  t h a t  g o v e rn  th e  agency. 
F o r  p u rp o se s  o f th is  se c tio n , officers or 
em p lo y ees o f  t h e  D e p a r tm e n t  s h a ll  in 
c lu d e  th e  fo llo w in g  c a te g o rie s  o f in d iv id 
u a ls , w h o  s h a ll  t h e r e a f te r  b e  su b je c t to 
th e  s a m e  re s t r ic tio n s  w ith  re sp e c t  to  d is
c lo su re  a s  a n y  F o o d  a n d  D ru g  A dm in is
t r a t i o n  em p lo y ee : F o o d  a n d  D ru g  A d
m in is t r a t io n  c o n s u l ta n ts  a n d  advisory  
c o m m itte e s , S ta te  a n d  lo ca l g o v e rn m e n t 
em ployees f o r  u se  o n ly  in  t h e i r  w o rk  w ith  
t h e  F o o d  a n d  D ru g  A d m in is tra t io n , a n d  
c o n tr a c to r s  a n d  th e i r  em p lo y ees to  th e  
e x te n t  t h a t  th e  re c o rd s  o f  su c h  c o n tra c 
to r s  a re  s u b je c t  to  th e  re q u ire m e n ts  of 
th is  p a r t  u n d e r  § 7.30.

(b) N o a c c o u n tin g  is  re q u ire d  fo r  any  
d isc lo su re  o r  u se  u n d e r  p a r a g r a p h  (a ) 
o f  th is  sec tio n .
§ 7.71 Disclosure o f records in Privacy 

Act Record Systems; accounting re
quired.

(a )  E x c e p t a s  p ro v id e d  in  § 7 .7 0 , 'a  
re c o rd  a b o u t  a n  in d iv id u a l  t h a t  is co n 
ta in e d  i n  a  P r iv a c y  A c t R e c o rd  S y stem  
s h a ll  n o t  b e  d isc lo sed  b y  a n y  m e th o d  o f 
c o m m u n ic a tio n  e x c e p t  u n d e r  a n y  of th e

27, 1975
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fo llow ing  "c ircum stances, w h ic h  a re  su b 
je c t to  th e  l im ita t io n s  o f  p a r a g r a p h s  (b ) 
a n d  (c) o f th is  se c tio n  a n d  t o  t h e  a c 
c o u n tin g  re q u ir e m e n t  o f p a r a g r a p h  (d ) 
of th is  se c tio n :

(1) F o r  a  u se , d e sc rib e d  a s  a  “ro u t in e  
use” in  t h e  n o tic e  f o r  th e  sy s te m  u n d e r  
§ 7 .20(b) (5 ) t h a t  is c o m p a tib le  w ith  th e  
p u rp o se  f o r  w h ic h  th e  re c o rd  w as c o l
lec ted .

(2) T o  th e  B u re a u  o f C en su s f o r  a  
census, su rv ey , o r  a  re la te d  a c t iv ity  p u r 
s u a n t  to  T it le  13 o f th e  U n ite d  S ta te s  
Code.

(3) T o  a  re c ip ie n t  w h o  h a s  p ro v id ed  
ad v an c e  a s su ra n c e , p u r s u a n t  to  p a r a 
g ra p h  (c) (2) o f  t h i s  se c tio n  t h a t  th e  r e c 
o rd  w ill b e  u se d  so le ly  a s  a  s ta t i s t ic a l  
r e se a rc h  o r  re p o r t in g  re c o rd  a n d  w ill 
n o t  b e  c o m m u n ic a te d  b y  th e  r e c ip ie n t  
to  a n y  o th e r  p e rso n  e x c e p t in  a  fo rm  
t h a t  is n o t  in d iv id u a lly  id e n tif ia b le .

(4) T o  th e  N a tio n a l  A rch iv es o f  th e  
U n ited  S ta te s  a s  a  re c o rd  w h ic h  h a s  
suffic ien t h is to r ic a l  o r  o th e r  v a lu e  to  
w a r r a n t  i ts  c o n tin u e d  p re se rv a tio n , o r  
to  th e  G e n e ra l  S e rv ice s  A d m in is tra t io n  
fo r  e v a lu a tio n  to  d e te rm in e  w h e th e r  th e  
re co rd  h a s  s u c h  v a lu e .

(5) T o  a  F e d e ra l ,  " S ta te ,  o r  lo ca l 
ag en cy  fo r  p u rp o se s  o f  a  la w  e n fo rc e m e n t 
a c tiv ity  t h a t  is  a u th o r iz e d  by  law , u p o n  
w rit te n  r e q u e s t  by  th e  h e a d  o f  t h e  a g en c y  
sp ec ify in g  th e  p a r t i c u la r  p o r t io n  o f th e  
re co rd  t h a t  is  d e s ire d  a n d  th e  law  e n 
fo rc e m e n t p u rp o se  f o r  w h ic h  th e  re c o rd  
is so u g h t: D isc lo su re s  u n d e r  th is  p a r a 
g ra p h  a r e  in  a d d it io n  to  a n y  d isc lo su res  
fo r  law  e n fo rc e m e n t p u rp o se s  d e sc rib e d  
as a  “ ro u t in e  u s e ” in  a  n o tic e  f o r  a  P r i 
vacy A c t R e c o rd  S y s tem .

(6) T o  a  p e rso n  p u r s u a n t  to  a  sh o w 
ing  o f c o m p e llin g  c irc u m s ta n c e s  a f fe c t
in g  th e  h e a l th  a n d  s a fe ty  o f a n  in d iv i
d u a l, n o t  n e c e ssa r ily  th e  in d iv id u a l  to  
w hom  th e  re c o rd  p e r ta in s .  U p o n  su c h  
d isc lo su re , th e  F o o d  a n d  D ru g  A d m in is 
t r a t io n  s h a l l  m a i l  a  n o tif ic a t io n  o f th e  
fa c t  o f d isc lo su re  to  th e  l a s t  k n o w n  a d 
d ress o f th e  in d iv id u a l  w h o  is  th e  su b je c t  
of th e  re co rd . '

(7) T o  e i th e r  H o u se  o f C o n g re ss , o r  to  
a n y  S u b c o m m itte e  o r  C o m m itte e  th e re o f , 
to  th e  e x te n t  t h a t  th e  s u b je c t  m a t t e r  o f  
th e  re c o rd  f a lls  w i th in  i ts  ju r is d ic t io n .

(8) T o  th e  G e n e ra l  A c c o u n tin g  Office.
(91 P u r s u a n t  to  a n  o rd e r  o f t h e  c o u r t

o f c o m p e te n t  ju r is d ic t io n . U p o n  s u c h  
c o u r t-o rd e re d  d isc lo su re , th e  F o o d  a n d  
D ru g  A d m in is tra t io n  s h a l l  m a k e  r e a 
so n ab le  e ffo rts  t o  n o t ify  th e  in d iv id u a l 
in  a c c o rd a n c e  w ith  § 4 .83(b) o f  th is  
c h a p te r .

(b) T h e  F o o d  a n d  D ru g  A d m in is tra 
tio n  m a y  in  i ts  d is c re tio n  re fu se  to  m a k e  
a  d isc lo su re  p e r m i t te d  u n d e r  p a r a g r a p h

. (a) o f th is  se c tio n , i f  th e  d isc lo su re  w o u ld  
in  th e  ju d g m e n t  o f th e  ag en cy , in v a d e  
th e  p riv ac y  o f  t h e  in d iv id u a l  o r  b e  in c o n 
s is te n t  w i th  th e  p u rp o se  f o r  w h ic h  th e  
in fo rm a tio n  w as c o llec ted .

(c) T h e  F o o d  a n d  D ru g  A d m in is tra 
tio n  m a y  re q u ire  a n y  p e rso n  re q u e s tin g  
a  d isc lo su re  o f a  re c o rd  u n d e r  p a r a g r a p h
(a ) o f  th is  se c tio n  to  p ro v id e :

(1 ) In fo rm a t io n  a b o u t  th e  p u rp o se s  
to  w h ic h  th e  d isc lo sed  re c o rd  is  to  b e  p u t ,  
a n d

(2 ) A  w r i t te n  s t a te m e n t  c e r t ify in g  
t h a t  th e  re c o rd  w ill b e  u se d  o n ly  f o r  t h e  
s t a te d  p u rp o se s  a n d  w ill n o t  be  f u r t h e r  
d isc lo sed  w ith o u t  th e  w r i t te n  p e rm iss io n  
o f  th e  F o o d  a n d  D ru g  A d m in is tra tio n .
U n d e r  5 U .S.G. 5 5 2 a (i) (3 ) ,  a n y  p e rso n  
w h o  k n o w in g ly  o r  w illfu lly  re q u e s ts  o r  
o b ta in s  a n y  re c o rd  c o n c e rn in g  a n  in d i
v id u a l f ro m  a n  ag en c y  u n d e r  fa ls e  p r e 
te n s e s  s h a l l  b e  g u ilty  o f  a  m is d e m e a n o r  
a n d  f in ed  n o t  m o re  t h a n  $5,000. S u c h  
p e rso n  m a y  a lso  b e  s u b je c t  to  p ro se c u 
t io n  u n d e r  th e  F a ls e  R e p o r ts  to  th e  G ov
e r n m e n t  A ct, lfr-U .S .C . 1001.

(d ) A n  a c c o u n tin g  s h a l l  b e  m ad e , in  
a c c o rd a n c e  w ith  p a r a g r a p h  (e) o f  th is  
se c tio n , o f a n y  d isc lo su re  u n d e r  p a r a 
g r a p h  (a )  o f th is  s e c tio n  o f  a  re c o rd  t h a t  
is  n o t  a  d isc lo su re  u n d e r  § 7.70.

(e) W h e re  a n  a c c o u n tin g  i s  re q u ire d  
u n d e r  p a r a g r a p h  (d ) o f th is  se c tio n , th e  
F o o d  a n d  D ru g  A d m in is tra t io n  s h a l l :

(1 ) R e c o rd  th e  n a m e  a n d  a d d re s s  of 
th e  p e rso n  o r  a g e n c y  to  w h o m  th e  d is 
c lo su re  is m a d e  a n d  th e  d a te ,  n a tu r e ,  a n d  
p u rp o se  o f t h e  d isc lo su re . T h e  a c c o u n t
in g  s h a l l  n o t  b e  c o n s id e re d  a  P r iv a c y  A c t 
R e c o rd  S y s tem .

(2) R e ta in  th e  a c c o u n tin g  f o r  5 y e a rs  
o r  fo r  th e  life  o f th e  re c o rd , w h ic h e v e r  is 
lo n g e r , fo llo w in g  th e  d isc lo su re .

(3 ) N o tify  th o se  re c ip ie n ts  l is te d  in  
th e  a c c o u n tin g  o f a m e n d m e n ts  o r  d is 
p u te s  c o n c e rn in g  t h e  re c o rd s  p re v io u s ly  
d isc lo sed  to  th e m  p u r s u a n t  to  §§ 7 .51 (d )
(3) , 7 .5 3 (c ) , o r  7 .5 4 (c ) .

(4) E x c e p t w h e n  th e  re c o rd  is  e x e m p t 
f ro m  in d iv id u a l a cc ess  a n d  c o n te s t  u n d e r  
§ 7.61 o r  to  th e  e x te n t  t h a t  th e  a c c o u n t
in g  d esc rib e s  a  t r a n s f e r  f o r  a  la w  e n 
fo rc e m e n t p u rp o se  p u r s u a n t  to  p a r a 
g ra p h  (a )  (6) o f  th is  sec tio n , m a k e  th e  
a c o u n tin g  a v a ila b le  to  t h e  in d iv id u a l to  
w h o m  th e  re c o rd  p e r ta in s ,  in  a c c o rd a n c e  
w ith  p ro c e d u re s  o f S u b p a r t  D  o f th is  
p a r t .

( f ) A  s in g le  a c c o u n tin g  m a y  b e  u se d  to  
co v er d isc lo su re (s )  t h a t  c o n s is t  o f a  c o n 
t in u in g  d ia lo g u e  b e tw e e n  tw o  a g en c ie s  
o v e r a  p ro lo n g e d  p e r io d , s u c h  a s  d isc u s 
s io n  o f a n  e n fo rc e m e n t  a c t io n  b e tw ee n  
th e  F o o d  a n d  D ru g  A d m in is tr a t io n  a n d  
th e  D e p a r tm e n t  o f Ju s tic e .  I n  s u c h  cases, 
a  g e n e ra l  n o ta t io n  m a y  b e  m a d e  th a t ,  a s  
o f a  c e r ta in  d a te ,  c o n ta c t  w as  in i t ia te d ,  
to  c o n tin u e  u n t i l  r e so lu tiq n  o f t h e  m a t 
te r .
§ 7.72 Individual consent to disclosure 

of records to other persons.
(a )  In d iv id u a ls  m a y  c o n s e n t  to  d is 

c lo su re  o f re c o rd s  a b o u t  th e m se lv e s  to  
o th e r  p e rso n s  i n  s e v e ra l w ay s, f o r  e x 
a m p le :

(1) A n  in d iv id u a l m a y  g ive  c o n se n t  a t  
th e  t im e  t h a t  th e  in fo rm a t io n  is  co l
le c te d  f o r  d isc lo su re  f o r  spec ific  p u rp o se s  
o r  to  spec ific  p e rso n s .

(2) A n  in d iv id u a l m a y  g ive  c o n se n t  fo r  
d isc lo su re  o f  h is  re c o rd s  to  a  spec ific  p e r 
so n .

(3) A n  in d iv id u a l  m a y  r e q u e s t  t h e  
F o o d  a n d  D ru g  A d m in is tra t io n  to  t r a n s 
c r ib e  a  sp ec ific  re c o rd  f o r  su b m iss io n  to  
a n o th e r  p e rso n .

(b ) I n  e a c h  case  th e  c o n se n t  s h a ll  be  
in  w r i t in g  a n d  s ta te  sp ec ifica lly  to  w h o m  
th e  re c o rd  m a y  b e  re le a se d , o r  spec ific  
c la ss  s u c h  a s  p ro v id e rs  o f  m e d ic a l s e rv 
ices, w h a t  in fo rm a t io n  m a y  b e  re le a sed , 
a n d , i f  a p p lic a b le , fo r  w h a t  t im e  p e rio d .
A  b la n k e t  c o n se n t  to  re le a s e  a ll  in f o r m a 
t io n  to  u n sp e c if ied  p e rso n s  w ill n o t  be 
h o n o re d . V e rif ic a tio n  o f t h e  id e n t i ty  o f 
th e  in d iv id u a l a n d , w h e re  a p p lic ab le , of 
th e  p e rso n  to  w h o m  th e  r e c o rd  is  to  b e  
re le a s e d  s h a l l  be  m a d e  in  a c c o rd a n c e  
w ith  § 7.44. C o n se n t d o c u m e n ts  s h a ll  be  
r e ta in e d  f o r  a  p e r io d  o f a t  le a s t  2 y e a rs .
I f  su c h  d o c u m e n ts  a re  u se d  a s  a  m e a n s  
o f  a c c o u n tin g  fo r  t h e  d isc lo su re , th e y  
s h a ll  b e  r e ta in e d  a s  p ro v id ed  in  § 7.71 (e) 
(2 ) .

§ 7.73 Accuracy, completeness, tim eli
ness, and relevance of records dis
closed from Privacy Act Record Sys
tems.

(a )  T h e  F o o d  a n d  D ru g  A d m in is tra 
t io n  s h a l l  m a k e  re a so n a b le  e ffo rts  to  a s 
s u re  t h a t  a  re c o rd  a b o u t  a n  in d iv id u a l in  
a  P r iv a c y  A c t R e c o rd  S y s te m  is a c c u ra te ,  
r e le v a n t  to  a  F o o d  a n d  D ru g  A d m in is tra 
t io n  p u rp o se , t im e ly , a n d  c o m p le te  b e fo re  
s u c h  re c o rd  is  d isc lo sed  u n d e r  § 7.71.

(b ) P a r a g r a p h  (a ) o f th i s  se c tio n  s h a ll  
n o t  a p p ly  to  d isc lo su re s  t h a t  a r e  re q u ire d  
u n d e r  P a r t  4 o f th i s  c h a p te r  ( th e  p u b lic  
in fo rm a t io n  re g u la tio n s  o r  m a d e  to  o th e r  
F e d e ra l  G o v e rn m e n t d e p a r tm e n ts  a n d  
a g en c ie s . W h e re  a p p ro p r ia te ,  t h e  l e t t e r  
d isc lo s in g  th e  in fo rm a t io n  s h a ll  in d ic a te  
t h a t  th e  F o o d  a n d  D ru g  A d m in is tra t io n  
h a s  n o t  rev iew ed  th e  re c o rd  to  a s su re  
t h a t  i t  is  a c c u ra te ,  r e le v a n t , tim e ly , a n d  
c o m p le te .

§ 7.74 Providing notice that a record is 
disputed.

W h e n e v e r  a n  in d iv id u a l h a s  filed  a  
s t a te m e n t  o f d is a g re e m e n t w ith  th e  F o o d  
a n d  D ru g  A d m in is tra t io n  c o n c e rn in g  a  
r e fu s a l  to  a m e n d  a  re c o rd  u n d e r  § 7.51
(a )  (2) o r  w ith  a n o th e r  a g e n c y  t h a t  p r o 
v id es t h e  re c o rd  to  th e  F o o d  a n d  D ru g  
A d m in is tra t io n , t h e  F o o d  a n d  D ru g  A d 
m in is t r a t io n  s h a l l  in  a n y  su b s e q u e n t d is 
c lo su re  u n d e r  th is  s u b p a r t  p ro v id e  a  copy  
o f  th e  s t a te m e n t  o f  d is a g re e m e n t a n d  a  
co n cise  s t a te m e n t  b y  t h e  a g en c y , i f  o n e  
h a s  b e e n  p re p a re d , o f  t h e  re a s o n s  fo r  n o t  
m a k in g  th e  a m e n d m e n t  (s) re q u e s te d .

§ 7.75 Rights o f legal guardians.
/  F o r  th e  p u rp o se s  o f  th is  p a r t ,  th e  

p a r e n t  o f  a n y  m in o r  o r  th e  leg a l g u a rd 
ia n  o f  a n y  in d iv id u a l w h o  h a s  b e e n  
d e c la re d  to  b e  in c o m p e te n t  d u e  to  p h y s i
c a l  o r  m e n ta l  in c a p a c i ty  o r  a g e  b y  a  
c o u r t  o f  c o m p e te n t  ju r is d ic t io n  m a y  a c t  
o n  b e h a lf  o f  t h e  in d iv id u a l.

I n te r e s te d  p e rso n s  m ay , o n  o r  b e fo re  
S e p te m b e r  26, 1975, s u b m it  to  t h e  H e a r 
in g  C lerk , F o o d  a n d  D ru g  A d m in is tra 
t io n , R m . 4-65 , 5(500 F is h e rs  L an e , R o c k 
ville , M D  20852, w r i t te n  c o m m e n ts  r e 
g a rd in g  th is  p ro p o sa l. C o m m e n ts  sh o u ld  
b e  f ile d  in  q u in tu p l ic a te  (e x c e p t t h a t  in 
d iv id u a ls  m a y  su b m it  s in g le  c o p ie s ) , a n d  
s h o u ld  be  Id e n tif ie d  w ith  th e  H e a r in g  j 
C le rk  d o c k e t n u m b e r  fo u n d  in  b ra c k e ts  i 
i n  t h e  h e a d in g  o f  t h is  d o c u m e n t. R e -  j 
-ceived c o m m e n ts  m a y  b e  se e n  in  t h e  j
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ab o v e  office M o n d a y  th r o u g h  F r id a y , 
f ro m  9 a .m . to  4 p .m ., e x c e p t o n  F e d e ra l  
leg a l ho lid ay s!

D a te d :  A u g u s t 19 ,1975.
S a m  D . F i n e , 

Associate Com m issioner 
for Com pliance. 

[FR Doc.75-22413 Filed 8-26-75;8:45 am]

DEPARTMENT OF JUSTICE
[ 28 CFR Part 16]
[Order No. 619-75]

PROTECTION OF PRIVACY OF 
INDIVIDUAL RECORDS

Notice of Proposed Rulemaking
T h e  D e p a r tm e n t  o f J u s t ic e  p ro p o se s  to  

is su e  r e g u la tio n s  c o n c e rn in g  t h e  im p le 
m e n ta t io n  o f t h e  P r iv a c y  A c t o f 1974, 
P u b . L . 93-579, in c lu d in g  p ro v is io n s  f o r  
in d iv id u a ls  to  seek  access  to  re c o rd s  p e r 
ta in in g  to  th e m  c o n ta in e d  in  sy s te m s  o f  
re c o rd s  a n d  to  se e k  c o r re c tio n  o f  th o se  
re c o rd s . T h e  p ro p o se d  re g u la tio n s  a lso  
s e t  f o r th  th e  o b lig a tio n s  o f  t h e  D e p a r t 
m e n t  to  in su re  t h e  s e c u rity , a c c u ra c y  a n d  
c o m p le te n e s s  o f  re c o rd s  i t  m a in ta in s  a n d  
t o  in s u re  e m p lo y ee  c o m p lia n c e  w ith  th e  
P r iv a c y  A c t o f  1974.

P e rso n s  w ish in g  to  c o m m e n t o n  th e  
p ro p o se d  r e g u la tio n s  m a y  a d d re s s  t h e i r  
c o m m e n ts  in  w r i t in g  to :
Assistant Attorney General, Office of Legal 

Counsel, U.S. Department of Justice, Wash
ington, D.C. 20530.

All c o m m e n ts  m u s t  b e  rece iv ed , o n  o r  b e 
fo re  S e p te m b e r  8, 1975.

N o  o ra l  h e a r in g s  a r e  c o n te m p la te d .
B y  v ir tu e  o f  th e  a u th o r i ty  v e s te d  in  

m e  by  5 U .S .C . 552a a n d  a s  A tto rn e y  G e n 
e r a l  o f  th e  U n ite d  S ta te s ,  P a r t  16 o f  T it le  
28, C ode  o f F e d e ra l  R e g u la tio n s , is  h e r e 
b y  a m e n d e d  b y  a d d in g  th e r e to  a  n ew  
S u b p a r t  D  a s  fo llow s:

PART 16— PRODUCTION OR DISCLOSURE 
OF MATERIAL OR INFORMATION

Subpart D—Protection of Privacy of Individual 
Records

Sec.
16.40 Purpose and scope.
16.41 Access by individuals to records main

tained about them.
16.42 Records exempt in whole or in part.
16.43 Special access procedures.
16.44 Requests for accounting of record dis

closures.
16.45 Notice of access decisions; time limits.
16.46 Fees for copies of records.
16.47 Appeals from denials of access.
16.48 Requests for correction of records.
16.49 Records not subject to correction.
16.50 Accounting for disclosures.
16.51 Notices of subpoenas and emergency

disclosures.
16.52 Information forms.
16.53 Contracting records systems.
16.54 Security of records systems.
16.55 Use and collection of Social Security

numbers.
16.56 Employee standards of conduct with

regard to privacy.

Subpart D— Protection of Privacy of 
Individual Records

§ 16.40 Purpose and scope.
(a )  T h is  s u b p a r t  c o n ta in s  th e  r e g u la -  

; t io n s  o f  t h e  D e p a r tm e n t  o f  J u s t ic e  im p le 

m e n t in g  th e  P r iv a c y  A c t o f  1974. P u b . L. 
93-579. T h e  r e g u la tio n s  a p p ly  to  a l l  r e c 
o rd s  c o n ta in e d  in  sy s te m s  o f  re c o rd s  
m a in ta in e d  b y  th e  D e p a r tm e n t  o f  J u s t ic e  
w h ic h  a re  re tr ie v e d  b y  in d iv id u a l n a m e  o r  
id e n tif ie r ,  e x c e p t  t h a t  fo r  p e rso n n e l  
re c o rd s , w h e re  th e r e  is  a  c o n flic t 
b e tw e e n  th e s e  re g u la tio n s  a n d  th o se  
o f th e  C o m m iss io n , C iv il S e rv ice  
C o m m iss io n  re g u la tio n s  s h a ll  p r e 
v a il. T h e  re g u la tio n s  s e t  f o r th  th e  
p ro c e d u re s  b y  w h ic h  in d iv id u a ls  m a y  seek  
access  to  re c o rd s  p e r ta in in g  to  th e m 
se lves in  th e s e  sy s te m s  o f  re c o rd s  a n d  
r e q u e s t  c o r re c tio n  o f  th e m . T h e  re g u la 
t io n s  a lso  s e t  f o r th  t h e  re q u ire m e n ts  a p 
p lic a b le  to  D e p a r tm e n t  o f  J u s t ic e  e m 
p lo y ees m a in ta in in g ,  co lle c tin g , u s in g  o r  
d is s e m in a tin g  s u c h  re co rd s . T h e s e  re g u 
la t io n s  a re  a p p lic a b le  to  e a c h  Office, D i
v ision ! B o a rd , B u re a u , S e rv ice  a n d  A d 
m in is t r a t io n  o f  t h e  D e p a r tm e n t  (h e re 
a f te r  r e fe r r e d  to  a s  a  “ c o m p o n e n t” ) ,

(b ) T h e  A s s is ta n t  A t to rn e y  G e n e ra l  
f o r  A d m in is tra t io n  s h a l l  p ro v id e  t h a t  t h e  
p ro v is io n s  o f  th is  s u b p a r t  a n d  a n y  r e 
v is io n s  th e r e o f  s h a l l  b e  b r o u g h t  t o  t h e  
a t t e n t io n  o f  a n d  m a d e  a v a ila b le  to :

(1) E a c h  em p lo y ee  a t  t h e  t im e  o f  i s 
s u a n c e  o f t h is  s u b p a r t  a n d  a n y  a m e n d 
m e n t  th e r e to  ; a n d

(2 ) E a c h  n ew  em p lo y ee  a t  th e  t im e  o f 
e m p lo y m en t.

(c) T h e  A s s is ta n t  A t to rn e y  G e n e ra l  
f o r  A d m in is tra t io n  s h a l l  b e  re sp o n s ib le  
fo r  in s u r in g  t h a t  em p lo y ees o f  t h e  D e 
p a r tm e n t  o f  J u s t ic e  a r e  t r a in e d  in  t h e  
o b lig a tio n s  im p o sed  b y  th e  P r iv a c y  A c t 
o f  1874 a n d  b y  th e s e  re g u la tio n s , b u t  e a c h  
c o m p o n e n t o f  t h e  D e p a r tm e n t  is a u th o r 
ized  to  u n d e r ta k e  t r a in in g  f o r  i ts  o w n  
em p loyees.
§ 16.41 Access by individuals to rec

ords maintained about them,
(a ) Access to  available records. A n  i n 

d iv id u a l se e k in g  access  t o  re c o rd s  a b o u t  
h im s e lf  in  a  sy s te m  o f  re c o rd s , w h ic h  
h a v e  n o t  b e e n  e x e m p te d  f ro m  access  p u r 
s u a n t  t o  th e  P r iv a c y  A c t o f  1974, m a y  
p re s e n t  h is  r e q u e s t  in  p e rso n  o r  in  w r i t 
in g  to  t h e  m a n a g e r  o f  th e  p a r t i c u la r  sy s 
te m  o f  re c o rd s  t o  w h ic h  h e  seek s access  
o r  to  s u c h  o th e r  p e rso n  a s  m a y  b e  sp e c 
ified . S y s te m  m a n a g e rs  a n d  o th e r s  to  
w h o m  re q u e s ts  m a y  b e  p re s e n te d  a re  
id e n tif ie d  i n  t h e  “N o tice  o f  R e c o rd s  S y s 
te m s ” p u b lis h e d  b y  t h e  N a tio n a l  A rc h iv es  
a n d  R e c o rd s  S e rv ice , G e n e ra l  S e rv ice s  
A d m in is tra t io n . A ccess to  D e p a r tm e n t  o f  
J u s t ic e  re c o rd s  m a in ta in e d  in  N a tio n a l  
A rc h iv es  a n d  R e c o rd s  S e rv ice  C e n te rs  
m a y  b e  o b ta in e d  in  a c c o rd a n c e  w ith  th e  
re g u la tio n s  is su e d  b y  th e  G e n e ra l  S e rv 
ice s  A d m in is tra t io n . A ccess to  re c o rd s  in  
m u lt ip le  sy s te m s  o f re c o rd s  sh o u ld  b e  
a d d re ss e d  to  e a c h  c o m p o n e n t m a in ta in 
in g  o n e  o f  t h e  sy s tem s. I f  a  re q u e s te r  
seek s  g u id a n c e  in  d e f in in g  h is  re q u e s t,  
h e  m a y  w r i te  t o  th e  In f o r m a t io n  S y s
te m s  S ta ff , Office o f  M a n a g e m e n t a n d  
F in a n c e , D e p a r tm e n t  o f  Ju s tic e ,  1 0 th  a n d  
C o n s t i tu t io n  A venue, N W ., W a s h in g to n , 
D .C . 20530.

(b ) Verification  o f iden tity . T h e  fo l
lo w in g  s ta n d a r d s  a r e  a p p lic a b le  to  a n y

in d iv id u a l w ho  re q u e s ts  re c o rd s  c o n c e rn 
in g  h im se lf , u n le s s  o th e r  p ro v is io n s  fo r 
id e n t i ty  v e r if ic a tio n  a r e  spec ified  in  th e  
p u b lis h e d  n o tic e  p e r ta in in g  to  th e  p a r 
t ic u la r  sy s te m  o f  re co rd s .

(1) A n  in d iv id u a l se e k in g  access to  
re c o rd s  a b o u t  h im s e lf  in  p e rso n  m ay  es
ta b l is h  h is  id e n t i ty  b y  th e  p re se n ta tio n  
o f a  s in g le  d o c u m e n t b e a r in g  a  p h o to 
g ra p h  (su c h  a s  a  p a s s p o r t  o r  id en tif ic a 
t io n  b a d g e )  o r  by  th e  p re s e n ta t io n  o f two 
i te m s  o f id e n tif ic a t io n  w h ic h  do  n o t  bear 
a  p h o to g ra p h  b u t  do  b e a r  b o th  a  n am e  
a n d  a d d re ss  (su c h  a s  a  d r iv e r ’s license, 
o r  c r e d i t  c a r d ) .

(2) A n  in d iv id u a l se e k in g  access to  
re c o rd s  a b o u t  h im s e lf  b y  m a i l  sh a l l  es
ta b l i s h  h is  id e n t i ty  b y  a  s ig n a tu re ,  ad 
d re ss , d a te  o f  b i r th ,  p la c e  o f  b i r th ,  em 
p lo y ee  id e n tif ic a t io n  n u m b e r  i f  a n y , and  
o n e  o th e r  id e n tif ie r  s u c h  a s  a  photocopy  
o f  a n  id e n tify in g  d o c u m e n t.

(3) A n  in d iv id u a l  se e k in g  access to 
re c o rd s  a b o u t  h im s e lf  b y  m a il  o r  in  p e r
so n  w h o  c a n n o t  p ro v id e  t h e  necessa ry  
d o c u m e n ta t io n  o f id e n tif ic a t io n  m a y  pro
v id e  a  n o ta r iz e d  s ta te m e n t ,  sw ea rin g  or 
a ffirm in g  to  h is  id e n t i ty  a n d  to  th e  fa c t 
t h a t  h e  u n d e r s ta n d s  t h e  p e n a lt ie s  for 
fa ls e  s ta te m e n ts  p u r s u a n t  to  18 U.S.C. 
1001. F o rm s  fo r  s u c h  n o ta r iz e d  s ta te 
m e n ts  m a y  b e  o b ta in e d  o n  r e q u e s t  from  
th e  I n f o r m a t io n  S y s te m s  S ta f f ,  Office of 
M a n a g e m e n t a n d  F in a n c e , U .S . D e p a rt
m e n t  o f  J u s tic e ,  W a s h in g to n , D .C . 20530.

(c ) Verification  of guardianship. T he 
p a r e n t  o r  g u a r d ia n  o f  a  m in o r  o r  a  p e r
so n  ju d ic ia l ly  d e te rm in e d  to  b e  incom 
p e te n t  a n d  se e k in g  to  a c t  o n  b e h a lf  of 
s u c h  m in o r  o r  in c o m p e te n t  sh a l l ,  in  ad d i
t io n  to  e s ta b lish in g  h is  o w n  id e n ti ty , es
t a b l i s h  th e  id e n t i ty  o f  t h e  m in o r  o r  o th er 
p e rso n  h e  r e p re s e n ts  a s  re q u ire d  in  p a r 
a g r a p h  (b ) o f  th i s  se c tio n  a n d  e stab lish  
h is  o w n  p a r e n ta g e  o r  g u a rd ia n s h ip  o f the  
s u b je c t  o f  th e  r e c o rd  b y  fu rn is h in g  e ith e r 
a  co p y  o f  a  b i r th  c e r t if ic a te  show ing 
p a r e n ta g e  o r  a  c o u r t  o rd e r  e stab lish in g  
th e  g u a rd ia n s h ip .

(d )  Accom panying persons. A n in 
d iv id u a l se e k in g  to  rev iew  re c o rd s  abou t 
h im s e lf  m a y  b e  a c c o m p a n ie d  b y  a n o th e r  
in d iv id u a l  o f  h is  o w n  ch o o sin g . B o th  th e  
in d iv id u a l  se e k in g  a cc ess  a n d  th e  in 
d iv id u a l a c c o m p a n y in g  h im  s h a ll  be  re 
q u ire d  to  s ig n  th e  re q u ire d  fo rm  in d ic a t
in g  t h a t  t h e  D e p a r tm e n t  o f  Ju s tic e ' is 
a u th o r iz e d  to  d isc u ss  t h e  c o n te n ts  o f th e  
s u b je c t  re c o rd  i n  t h e  p re se n c e  of b o th  in 
d iv id u a ls .

(e ) Specification  of records sought. 
R e q u e s ts  f o r  access  to  re c o rd s , e ith e r  in  
p e rso n  o r  b y  m a il  s h a l l  d e sc rib e  th e  n a 
tu r e  o f  th e  re c o rd s  so u g h t, th e  ap p ro x i
m a te  d a te s  co v ered  b y  t h e  re co rd , th e  sys
te m  o r  sy s te m s  in  w h ic h  i t  is  th o u g h t  to  
b e  in c lu d e d  a s  d e sc rib e d  in  t h e  “N otices 
o f  R e c o rd s  S y s te m s” p u b lish e d  by th e  
G e n e ra l  S e rv ice s  A d m in is tra t io n , a n d  
th e  id e n t i ty  o f  th e  sy s te m  m a n a g e r  o r  
c o m p o n e n t o f  t h e  D e p a r tm e n t  h a v in g  
c u s to d y  o f  t h e  s y s te m  o f  re co rd s . I n  a d d i
tio n , th e  p u b lis h e d  “N o tice  o f  System s 
R e c o rd s” f o r  in d iv id u a l sy s te m s  m ay  in 
c lu d e  f u r th e r  re q u ire m e n ts  o f  sp ec ifica 
t io n  w h e re  n e c e s sa ry  to  re tr ie v e  th e  in 
d iv id u a l re c o rd  f ro m  th e  sy s tem .
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§ 16.42 Records exempt in whole or in 
part.

(a ) W h e n  a n  in d iv id u a l re q u e s ts  re c 
ords a b o u t  h im s e lf  w h ic h  h a v e  b e e n  e x 
em p te d  f ro m  in d iv id u a l access  p u r s u a n t  
to  5 U .S.C . 552a ( j)  o r  (k ) (3) o r  (k ) (4) 
o r  w h ic h  h a v e  b e e n  co m p iled  in  r e a s o n 
ab le  a n tic ip a t io n  o f  a  c iv il a c t io n  o r  p ro 
ceed ing  e i th e r  in  a  c o u r t  o r  b e fo re  a n  a d 
m in is tra tiv e  t r ib u n a l ,  th e  D e p a r tm e n t  o f  
Ju s tic e  w ill n e i th e r  c o n firm  n o r  d e n y  th e  
e x is ten ce  o f  t h e  re c o rd  b u t  s h a ll  ad v ise  
th e  in d iv id u a l o n ly  t h a t  th e r e  is  n o  re c 
o rd  w h ic h  is  a v a ila b le  to  h im  p u r s u a n t  to  
th e  P r iv a c y  A c t o f  1974.

(b ) In d iv id u a l  re q u e s ts  f o r  access  to  
reco rd s  w h ic h  h a v e  b e e n  e x e m p te d  f ro m  
access p u r s u a n t  t o  5 U .S .C . 552a (k ) s h a ll  
be  p ro c essed  a s  fo llo w s:

(1) R e q u e s ts  f o r  in fo rm a t io n  c la s s i
fied by  t h e  D e p a r tm e n t  o f  J u s t ic e  p u r s u 
a n t  t o  E x ec u tiv e  O rd e r  11652 r e q u ire  th e  
re sp o n sib le  c o m p o n e n t o f  th e  D e p a r t 
m e n t to  rev iew  th e  in fo rm a t io n  t o  d e te r 
m in e  w h e th e r  i t  c o n tin u e s  to  w a r r a n t  
c la ss if ic a tio n  u n d e r  t h e  c r i te r ia  o f  se c 
t io n s  1 a n d  5 ( B ) , ( C ) , ( D ) , a n d  (E ) o f 
file  E x ec u tiv e  O rd e r . I n f o r m a t io n  w h ic h  
n o  lo n g e r  w a r r a n ts  c la s s if ic a tio n  u n d e r  
th e se  c r i te r ia  s h a l l  be  d ec lass if ied  a n d  
m ad e  a v a ila b le  to  th e  in d iv id u a l i f  n o t  
o th e rw ise  e x e m p t. I f  t h e  in f o r m a t io n  
co n tin u e s  to  w a r r a n t  c la ss if ic a tio n , th e  
in d iv id u a l s h a l l  b e  a d v is e d  t h a t  t h e  i n 
fo rm a tio n  so u g h t is  c la ss ified , t h a t  i t  h a s  
been  rev iew ed  a n d  c o n tin u e s  to  w a r r a n t  
c la ss ifica tio n , a n d  t h a t  i t  h a s  b e e n  e x 
em p te d  f ro m  access  p u r s u a n t  to  5 U .S .C . 
552a (k ) (1 ) .  I n f o r m a t io n  w h ic h  h a s  b een  
e x em p ted  p u r s u a n t  to  5 U.S.C. 5 5 2 a (j)  
a n d  w h ic h  is  a lso  c la ss if ied  s h a l l  b e  r e 
view ed a s  re q u ire d  b y  th is  p a r a g r a p h  
b u t  th e  re sp o n se  to  t h e  in d iv id u a l s h a ll  
be  in  th e  fo rm  p re sc r ib e d  b y  su b se c tio n
( a ) .

(2) R e q u e s ts  fo r  in fo rm a t io n  w h ic h  
h a s  b e e n  e x e m p te d  f ro m  d isc lo su re  p u r 
su a n t  to  5 U .S.C . 5 5 2 a (k ) (2 ) s h a l l  b e  r e 
sp o n d ed  to  i n  t h e  m a n n e r  p ro v id e d  in  
su b sec tio n  (a )  o f  t h i s  se c tio n  u n le s s  a  
review  o f  t h e  in fo rm a t io n  in d ic a te s  t h a t  
th e  in fo rm a t io n  h a s  b e e n  u se d  o r  is  b e in g  
used  to  d e n y  th e  in d iv id u a l  a n y  r ig h t ,  
p riv ilege  o r  b e n e f i t  fo r  w h ic h  h e  is  e lig i
ble o r  to  w h ic h  h e  w o u ld  o th e rw ise  b e  
e n ti t le d  u n d e r  fe d e ra l  law . I n  t h a t  e v e n t, 
th e  in d iv id u a l s h a l l  b e  a d v is e d  o f  th e  
ex is ten ce  o f  t h e  re c o rd  a n d  s h a l l  b e  p r o 
vided  th e  in fo rm a t io n  e x c e p t to  th e  e x 
te n t  i t  w o u ld  id e n t i fy  a  c o n f id e n tia l  
source. I f  a n d  o n ly  i f  in fo rm a t io n  id e n 
tify in g  a  c o n f id e n tia l  so u rc e  c a n  b e  d e 
le te d  o r  th e  p e r t in e n t  p a r t s  o f th e  r e c 
o rd  su m m a riz e d  in  a  m a n n e r  w h ic h  p r o 
tec ts  th e  id e n t i ty  o f  t h e  c o n f id e n tia l  
source, t h e  d o c u m e n t w ith  d e le tio n s  m a d e  
o r th e  s u m m a ry  s h a l l  b e  f u r n is h e d  to  
th e  re q u e s te r .

(3) In f o r m a t io n  c o m p iled  a s  p a r t  o f a n  
em ployee b a c k g ro u n d  in v e s tig a tio n  w h ic h  
h a s  b e en  e x e m p te d  p u r s u a n t  to  5 U .S .C . 
552a(k) (5) s h a l l  b e  m a d e  a v a ila b le  to  a n  
in d iv id u a l u p o n  re q u e s t  e x c e p t to  t h e  e x 
te n t  t h a t  i t  id e n tif ie s  a  c o n f id e n tia l  
source. I f  a n d  o n ly  i f  in fo rm a t io n  id e n 
tify in g  a  c o n f id e n tia l  so u rc e  c a n  b e  d e 
le ted  o r  t h e  p e r t in e n t  p a r t s  o f  t h e  r e c 
o rd  su m m a riz e d  in  a  m a n n e r  w h ic h  p r o 

te c ts  th e  id e n t i ty  o f  t h e  c o n f id e n tia l  
so u rc e , t h e  d o c u m e n t w i th  d e le tio n s  
m a d e  o r  th e  su m m a ry  sh a ll  b e  fu rn is h e d  
to  t h e  re q u e s te r .

(4) T e s tin g  o r  e x a m in a t io n  m a te r ia l  
w h ic h  h a s  b e e n  e x e m p te d  p u r s u a n t  to  5 
U .S .C . 5 5 2 a (k ) (6 ) s h a l l  n o t  b e  m a d e  
a v a ila b le  to  a n  in d iv id u a l  i f  d isc lo su re  
w o u ld  c o m p ro m ise  t h e  o b je c tiv ity  o r  
f a irn e s s  o f  t h e  te s t in g  o r  e x a m in a t io n  
p ro c ess  b u t  s h a l l  b e  m a d e  a v a ila b le  if  n o  
su c h  co m p ro m ise  p o ss ib ility  e x is ts .
§ 16.43 Special access procedures.

(a )  R ecords of o th er agencies. W h e n  
in fo rm a t io n  so u g h t f ro m  a  sy s te m  o f re c 
o rd s  in  t h e  D e p a r tm e n t  o f J u s t ic e  i n 
c lu d e s  in fo rm a t io n :

(1) T h a t  h a s  b e e n  c la ss if ied  p u r s u a n t  
to  E x e c u tiv e  O rd e r  11652, t h e  r e q u e s t  
s h a l l  b e  r e fe r r e d  to  t h e  a p p r o p r ia te  
c la ss ify in g  a u th o r i ty  p u r s u a n t  to  28 
C P R  17.61 a n d  th e  in d iv id u a l  re q u e s tin g  
th e  re c o rd  s h a ll  b e  so  a d v is e d  u n le s s  t h e  
re c o rd  is  a lso  e x e m p t f ro m  d isc lo su re  
p u r s u a n t  to  5 U .S .C . 552a ( j )  o r  (k )  ;

(2 ) T h a t  h a s  b e e n  f u r n is h e d  b y  a n 
o th e r  c o m p o n e n t o f  t h e  D e p a r tm e n t ,  t h e  
re q u e s t  s h a l l  b e  r e fe r r e d  to  t h e  c o m 
p o n e n t  o r ig in a t in g  th e  in fo rm a t io n  f o r  a  
d e c is io n  a s  t o  a cc ess  o r  c o rre c tio n ;

(3) T h a t  h a s  b e e n  f u r n is h e d  b y  a n 
o th e r  a g en c y , th e  D e p a r tm e n t  s h a l l  c o n 
s u l t  th e  o th e r  a g en c y  b e fo re  g r a n tin g  
access  o r  m a k in g  a  c o r re c tio n  a n d  m a y  
r e fe r  th e  re q u e s t  to  t h e  o th e r  a g e n c y  if  
r e f e r r a l  w ill p ro v id e  m o re  e x p ed itio u s  
access  o r  c o rre c tio n , b u t  th e  re q u e s te r  
s h a ll  b e  n o tif ie d  o f th e  r e fe r r a l .

(b ) M edical Records. W h e n  a n  in d i
v id u a l re q u e s ts  m e d ic a l re c o rd s  c o n c e rn 
in g  h im se lf , w h ic h  a re  n o t  o th e rw ise  e x 
e m p t  f ro m  d isc lo su re , t h e  sy s te m  m a n 
a g e r  sh a ll,  i f  d e em ed  n e c e ssa ry , a d v ise  
t h e  in d iv id u a l t h a t  re c o rd s  w ill b e  p r o 
v id ed  o n ly  to  a  p h y s ic ia n  d e s ig n a te d  in  
w r i t in g  by  th e  in d iv id u a l. U p o n  r e c e ip t  o f  
t h e  d e s ig n a tio n , th e  sy s te m  m a n a g e r  w ill 
p e rm it  t h e  p h y s ic ia n  to  rev iew  th e  r e c 
o rd s  o r  to  rece iv e  cop ies o f  th e  re c o rd s  by  
m a il , u p o n  p ro p e r  v e r if ic a tio n  o f  id e n 
t i ty .  T h e  d e te rm in a tio n  o f w h ic h  re c o rd s  
sh o u ld  b e  m a d e  a v a ila b le  d ire c tly  to  th e  
in d iv id u a l  a n d  w h ic h  re c o rd s  sh o u ld  n o t  
b e  d isc lo sed  b e ca u se  o f  p o ss ib le  h a r m  to  
t h e  in d iv id u a l s h a ll  be  m a d e  by  th e  p h y 
s ic ia n .

§ 16.44 Requests for accounting o f rec
ord disclosures.

A t th è  t im e  o f  h is  r e q u e s t  f o r  access  
o r  c o r re c tio n  o r  a t  a n y  o th e r  t im e , a n  
in d iv id u a l  m a y  re q u e s t  a n  a c c o u n tin g  o f 
d isc lo su re s  m a d e  o f h is  re c o rd  o u ts id e  t h e  
D e p a r tm e n t  o f  J u s tic e .  R e q u e s ts  f o r  a c 
c o u n tin g  s h a l l  b e  d ire c te d  to  th e  sy s te m  
m a n a g e r  o r  o th e r  p e rso n  sp e c if ied  in  
th e  “N o tice s o f  R e c o rd s  S y s te m s .” A ny  
a v a ila b le  a c c o u n tin g , w h e th e r  k e p t  in  
a c c o rd a n c e  w ith  th e  re q u ire m e n ts  o f  t h e  
P r iv a c y  A c t o r  u n d e r  p ro c e d u re s  e s ta b 
lis h e d  p r io r  to  S e p te m b e r  27, 1975 s h a l l  
b e  m a d e  a v a ila b le  to  th e  in d iv id u a l e x 
c e p t  t h a t  a n  a c c o u n tin g  n e e d  n o t  be  
m a d e  a v a ila b le  i f  i t  r e la te s  to :  (A ) r e c 
o rd s  w ith  r e s p e c t  to  w h ic h  n o  a c c o u n tin g  
n e e d  b e  k e p t  (see  § 16.50(c) in f r a )  ; (B ) 
a  d isc lo su re  m a d e  to  a  la w  e n fo rc e m e n t

a g en c y  p u r s u a n t  to  5 U .S .C . 5 5 2 a (b ) ( 7 ) ;
(C ) a n  a c c o u n tin g  w h ic h  h a s  b e e n  e x 
e m p te d  f ro m  d isc lo su re  p u r s u a n t  to  5 
U .S .C . 5 52a  ( j )  o r  (k ) .
§ 16.45 Notice o f access decisions; time 

limits.
(a )  R esponsibility  fo r  notice. T h e  h e a d  

o f th e  c o m p o n e n t m a in ta in in g  th e  sy s 
te m  f ro m  w h ic h  in fo rm a t io n  is  so u g h t o r  
h is  d e le g a te  h a s  re sp o n s ib ili ty  f o r  d e te r 
m in in g  w h e th e r  a cc ess  to  re c o rd s  is  
a v a ila b le  u n d e r  t h e  P r iv a c y  A c t a n d  f o r  
n o tify in g  th e  in d iv id u a l  o f  t h a t  d e te r 
m in a t io n  in  a c c o rd a n c e  w ith  th e s e  r e g 
u la t io n s . I f  access  is  d e n ie d  b e c a u se  o f 
a n  e x e m p tio n , t h e  re sp o n s ib le  p e rso n  
s h a l l  n o t ify  th e  in d iv id u a l  t h a t  h e  m a y  
a p p e a l  t h a t  d e te rm in a tio n  to  th e  D e p u ty  
A tto rn e y  G e n e ra l  w i th in  t h i r t y  w o rk in g  
d a y s  o f  t h e  r e c e ip t  o f  t h e  d e te rm in a tio n .

(b )  Tim e lim its for access d e term in a 
tions. T h e  fo llo w in g  t im e  l im its  s h a l l  be  
a p p lic a b le  to  re q u e s ts  f o r  access  to  i n 
f o rm a t io n  p u r s u a n t  to  t h e  P r iv a c y  A c t 
o f  1974:

(1) A n y  r e q u e s t  c o n c e rn in g  a  s in g le  
sy s te m  o f  re c o rd s  a ll  o f  w h ic h  a re  m a in 
ta in e d  a t  th e  sa m e  lo c a tio n  a n d  n o n e  o f 
w h ic h  re q u ire s  c o n s u l ta t io n  w i th  a n 
o th e r  c o m p o n e n t o r  a g e n c y  s h a l l  be  r e 
sp o n d e d  to  w ith in  20 w o rk in g  d a y s  u n le s s  
t h e  re c o rd s  re q u e s te d  e x ceed  th e  e q u iv 
a le n t  o f 100 p ag es .

(2) A n y  re q u e s t  c o n c e rn in g  a  s in g le  
sy s te m  o f re c o rd s  so m e  o f w h ic h  re q u ire  
c o n s u lta t io n  w ith  a n o th e r  c o m p o n e n t o r  
a g en c y  s h a l l  b e  re sp o n d e d  to  w ith in  25 
w o rk in g  d a y s  u n le ss  th e  re c o rd s  r e 
q u e s te d  e x ceed  th e  e q u iv a le n t  o f 100 
p ag es .

(3) A n y  r e q u e s t  in v o lv in g  se v e ra l sy s 
te m s  o f re c o rd s  o r  o n e  o r  m o re  sy s te m s  
m a in ta in e d  a t  d if fe re n t  lo c a t io n s  s h a l l  
b e  re sp o n d e d  to  w i th in  40 w o rk in g  d a y s .

(4) A n y  r e q u e s t  in v o lv in g  th e  e q u iv a 
le n t  o f 100 p a g e s  o r  m o re , w h e th e r  
m a in ta in e d  in  o n e  sy s te m  o r  se v e ra l  sy s 
tem s , s h a l l  b e  re sp o n d e d  to  w i th in  40 
w o rk in g  d ay s .

(5) I f  a  re q u e s t  u n d e r  p a r a g r a p h s  (b)
(2 ) ,  (3) o r  (4) o f  th is  s e c tio n  p re s e n ts  
u n u s u a l  d ifficu lties  i n  d e te rm in in g  
w h e th e r  th e  re c o rd s  in v o lv ed  a re  e x e m p t 
f ro m  d isc lo su re , t h e  D e p u ty  A tto rn e y  
G e n e ra l,  u p o n  w r i t te n  r e q u e s t  o f  t h e  r e 
sp o n s ib le  p e rso n , m a y  e x te n d  th e  tim e  
p e r io d  e s ta b lish e d  b y  th e s e  r e g u la tio n s  
f o r  a n  a d d it io n a l  15 w o rk in g  d a y s .
§ 16.46 Fees for copies o f  records.

(a )  W hen charged. F e e s  p u r s u a n t  to  
31 U .S .C . 483a 'a n d  5 U .S .C . 5 5 2 a (f)  (5) 
s h a l l  be  c h a rg e d  a c c o rd in g  to  th e  sc h e d 
u le s  c o n ta in e d  in  p a r a g r a p h  (b ) o f  th is  
se c tio n  f o r  a c tu a l  co p ies  o f  re c o rd s  p r o 
v id ed  to  in d iv id u a ls  u n le s s  th e  re sp o n 
sib le  p e rso n  d e te rm in in g  access, in  h is  
d isc re tio n , w a iv es th e  fe e  f o r  good  c au se  
(su c h  a s  th e  in a b i l i ty  o f  th e  In d iv id u a l 
to  p a y )  o r  a  s e p a ra te  fe e  sc h e d u le  is 
e s ta b lish e d  f o r  a n  e x e m p t sy s te m . F ees  
s h a ll  n o t  b e  c h a rg e d  w h e re  th e y  w o u ld  
a m o u n t,  i n  th e  a g g re g a te , to  le ss  t h a n  $3.

(b ) Fees charged. F e e s  m a y  o n ly  b e  a s 
se ssed  f o r  a c tu a l  cop ies o f  m a te r ia ls  f u r 
n ish e d  p u r s u a n t  to  th e  P r iv a c y  A c t in  
a c c o rd a n c e  w ith  th e  fo llo w in g  sc h e d u le :
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(1) F o r  cop ies o f  d o c u m e n ts  (m a x i
m u m  o f  10 co p ies  w ill b e  s u p p l ie d ) , $0.10 
p e r  p a g e ;

(2) F o r  c o m p u te r  m a te r ia l  c h a rg e s ;
(i) One-part paper per 1,000 pages_$11,00
(li) Two-part paper per 1,000 pages_22.80

‘ (ill) Three-part paper per 1,000 pages. 36.17 
( I t )  Four-part paper per 1,000 pages. 48.32
(v) Five-part paper per 1,000 pages.. 63.97
(vi) Stock Hollerith cards per 1,000_ 1.98
(vii) Magnetic tape per reel_______  10. 75
(viii) Disk pack, each_____ ;_______ 775. 00

(3) F o r  ta p e  re c o rd in g s  a n d  o th e r  
a u d io  re c o rd s :
(i) 45 minute cassette____________  $0.56
(ii) 60 minute cassette._______ ___  .60
(ili) 90 minute cassette ...________  .77

(4) F o r  m a te r ia ls  o th e r  t h a n  th e  co m 
m o n  o n es  d e sc rib e d  in  p a r a g r a p h s  (b )
( 1 ) ,  (2) a n d  (3 ) ,  th e  d ir e c t  c o s ts  o f  su c h  
m a te r ia ls  t o  th e  g o v e rn m e n t m a y  be  
c h a rg e d , b u t  o n ly  i f  t h e  r e q u e s te r  h a s  
b e e n  n o tif ie d  o f  s u c h  c o s t  b e fo re  i t  is  
in c u r re d .

(c) N otice of an tic ipa ted  charges. 
W h e re  i t  is  a n tic ip a te d  t h a t  a cc ess  fe e s  
c h a rg e a b le  u n d e r  th is  s e c tio n  w ill a m o u n t  
t o  m o re  t h a n  $25, a n d  th e  r e q u e s te r  h a s  
n o t  in d ic a te d  in  a d v a n c e  h is  w illin g n ess  
t o  p a y  fe e s  a s  h ig h  a s  a r e  a n tic ip a te d ,  
t h e  r e q u e s te r  s h a ll  b e  n o tif ie d  o f  th e  
a m o u n t  o f  th e  a n tic ip a te d  fe e s  b e fo re  
co p ies  a r e  m a d e . T h e  n o tif ic a t io n  s h a ll  
o ffe r  th e  re q u e s te r  t h e  o p p o r tu n ity  to  
c o n fe r  w i th  D e p a r tm e n t  p e rso n n e l w ith  
t h e  o b je c t  o f  re fo rm u la t in g  th e  re q u e s t  
so  a s  to  m e e t  h is  n e e d s  a t  lo w er cost.

(d )  Form of paym en t. P a y m e n t  sh o u ld  
b e  m a d e  b y  c h e c k  o r  m o n e y  o rd e r  p a y 
a b le  to  t h e  D e p a r tm e n t  o f  Ju s tic e .  N o  
em p lo y ee  o f  t h e  D e p a r tm e n t  o f  J u s t ic e  
is  a u th o r iz e d  to  a c c e p t  p a y m e n t  o f  fe e s  
in  c a sh .

(e )  Advance deposit. W h e re  th e  a n t i 
c ip a te d  fe e  c h a rg e a b le  u n d e r  th is  se c 
t io n  ex ceed s $25, a n  a d v a n c e  d e p o s it  o f  
p a r t  o f  a ll  o f  t h e  a n tic ip a te d  fe e  m a y  b e  
re q u ire d .
§ 16.47 Appeals from denials o f access.

A n  In d iv id u a l w h o  h a s  b e e n  d e n ie d  a c 
cess t o  re c o rd s  c o n c e rn in g  h im  m a y  a p 
p e a l  t h a t  d e c is io n  to  t h e  D e p u ty  A t to r 
n e y  G e n e ra l  b y  f ilin g  a  w r i t te n  a p p e a l  
w i th in  30 w o rk in g  d a y s  o f  th e  r e c e ip t  o f  
t h e  d e n ia l . I f  th e  d e n ia l  o f  access  w as 
m a d e  b y  a  re sp o n s ib le  p e rso n  in  t h e  O f
fice  o f t h e  D e p u ty  A tto rn e y  G e n e ra l,  th e  
a p p e a l  s h a l l  b e  to  th e  A tto rn e y  G e n e ra l.  
T h e  a p p e a l  s h a l l  be  m a rk e d  o n  i t s  f a c e  
a n d  o n  th e  f a c e  o f t h e  e n v e lo p e  “P r iv a c y  
A p p ea l— D e n ia l o f  A ccess,” a n d  s h a ll  be  
a d d re s s e d  to  th e  Office o f  t h e  D e p u ty  A t
to rn e y  G e n e ra l,  U .S. D e p a r tm e n t  o f  J u s 
tic e , W a s h in g to n , D .C . 20530, o r , i f  a n  a p 
p e a l  f ro m  a  d e n ia l  b y  th e  D e p u ty  A t to r 
n e y  G e n e ra l,  to  th e  A s s is ta n t  A tto rn e y  
G e n e ra l,  Office o f L eg a l C o u n se l, a t  th e  
s a m e  a d d re ss . A p p e a ls  s h a ll  b e  d e te r 
m in e d  in  t h i r t y  w o rk in g  d a y s  u n le s s  th e  
a p p ro p r ia te  official, by  n o tic e  to  th e  i n 
d iv id u a l, e x te n d s  t h a t  p e r io d  f o r  a n  a d d i
t io n a l  t h i r t y  w o rk in g  d a y s  b e ca u se  o f  
th e  v o lu m e o f re c o rd s  re q u e s te d , th e  s c a t 
te r e d  lo c a tio n  o f  re co rd s , t h e  n e e d  to  c o n 
s u l t  o th e r  ag en c ie s , o r  t h e  d ifficu lty  o f  
t h e  leg a l issu es  invo lved , o r  o th e r  a d m in 
i s t r a t iv e  d ifficu lty .

§ 16.48 Requests for correction o f rec
ords.

(a )  How M ade. U n le ss  a  re c o rd  is  e x 
e m p te d  f ro m  c o rre c tio n , a n  in d iv id u a l  
m a y  re q u e s t  a m e n d m e n t  o r  c o r re c tio n  o f  
a  re c o rd  c o n c e rn in g  h im  b y  a d d re s s in g  
h is  r e q u e s t  to  t h e  p e rso n  re sp o n s ib le  f o r  
t h e  sy s te m  in  w h ic h  th e  re c o rd  is  m a in 
ta in e d  e i th e r  in  p e rso n  o r  by  m a il .  T h e  
r e q u e s t  m u s t  in d ic a te  th e  p a r t i c u la r  r e c 
o rd  inv o lv ed , t h e  n a tu r e  o f  th e  c o rre c tio n  
so u g h t, a n d  th e  ju s t if ic a t io n  f o r  th e  c o r 
r e c t io n  o r  a m e n d m e n t. R e q u e s ts  m a d e  b y  
m a il  sh o u ld  b e  a d d re s s e d  to  th e  p e rso n  
sp ec ified  in  th e  N o tice  o f S y s te m s  o f R e c 
o rd s  p u b lish e d  by  th e  G e n e ra l  S e rv ice s  
A d m in is tra t io n  a n d  s h a l l  be  c le a r ly  
m a rk e d  o n  th e  r e q u e s t  a n d  o n  th e  e n 
ve lope  “ P r iv a c y  C o rre c tio n  R e q u e s t.”  
W h e re  th e  in d iv id u a l  be lieves t h a t  th e  
s a m e  re c o rd  a p p e a rs  in  m o re  t h a n  o n e  
sy s te m , h e  s h o u ld  a d d re s s  h is  re q u e s t  to  
e a c h  p e rso n  re sp o n s ib le  f o r  a  sy s te m  o f 
re c o rd s  w h ic h  m a y  c o n ta in  t h e  re c o rd  
h e  seek s to  c o r re c t.

(b ) In itia l determ ination . W ith in  TO 
w o rk in g  d a y s  o f  t h e  re c e ip t  o f t h e  r e 
q u e s t, t h e  a p p ro p r ia te  D e p a r tm e n t  o f 
f ic ia l s h a l l  a d v ise  t h e  in d iv id u a l  t h a t  h is  
re q u e s t  h a s  b e e n  re ce iv ed . I f  th e  r e c 
o rd  is  to  b e  a m e n d e d  o r  c o rre c te d , th e  
sy s te m  m a n a g e r  m a y  so  a d v ise  th e  in d i
v id u a l  b u t  i f  c o r re c tio n  is  re fu se d , i n  
w h o le  o r  in  p a r t ,  i t  m u s t  b e  d o n e  by  th e  
h e a d  o f t h e  c o m p o n e n t in  w h ic h  th e  re c 
o rd  is  lo c a te d . I f  a  c o r re c tio n  is  to  b e  
m a d e , th e  in d iv id u a l  s h a l l  b e  a d v ised  o f 
h is  r i g h t  to  o b ta in  a  copy  o f th e  c o rre c te d  
re c o rd  u p o n  re q u e s t. I f  a  c o r re c tio n  o r  
a m e n d m e n t  is  re fu se d , i n  w h o le  o r  in  
p a r t ,  t h e  in d iv id u a l s h a l l  b e  so  ad v ised , 
s h a l l  b e  g iv en  re a so n s  f o r  t h e  re fu s a l ,  a n d  
shall b e  a d v ise d  o f h is  r ig h t  t o  a p p e a l  th e  
re fu sed  to  th e  D e p u ty  A tto rn e y  G e n e ra l  
i n  a c c o rd a n c e  w ith  t h e  p ro c e d u re s  s e t  
f o r t h  in  th is  se c tio n .

(c )  Appeals. A  re fu s a l ,  i n  w h o le  o r  in  
p a r t ,  to  a m e n d  o r  c o r re c t  a  re c o rd  m a y  
b e  a p p e a le d  to  t h e  D e p u ty  A tto rn e y  G e n 
e r a l  w i th in  30 d a y s  o f t h e  r e c e ip t  o f  n o 
t ic e  o f t h e  re fu s a l .  I f  th e  r e fu s a l  to  c o r 
r e c t  w as m a d e  b y  th e  O ffice o f  t h e  D e p 
u ty  A tto rn e y  G e n e ra l,  th e  a p p e a l  s h a l l  
b e  t o  th e  A tto rn e y  G e n e ra l.  A p p ea ls  s h a l l  
b e  in  w r i t in g , s h a l l  s e t  f o r th  th e  spec ific  
i te m  o f in fo rm a t io n  so u g h t t o  b e  c o r
re c te d , a n d  th e  in d iv id u a l’s  d o c u m e n ta 
t io n  ju s t ify in g  th e  c o rre c tio n . A p p ea ls  
s h a l l  be  a d d re ss e d  to  th e  O ffice o f  t h e  
D e p u ty  A tto rn e y  G e n e ra l,  U .S . D e p a r t 
m e n t  o f  Ju s tic e ,  W a s h in g to n , D .C . 20530 
o r , i f  a n  a p p e a l  f ro m  a  d e n ia l  b y  th e  
D e p u ty  A tto rn e y  G e n e ra l,  t o  th e  A ss is t
a n t  A tto rn e y  G e n e ra l,  Office o f  L eg a l 
C ou n se l, a t  th e  s a m e  a d d re ss . T h e y  s h a l l  
b e  c le a r ly  m a rk e d  o n  th e  a p p e a l  a n d  o n  
th e  envelo p e , “ P r iv a c y  C o rre c t io n  A p 
p e a l .”  T h e  a p p e a l  s h a l l  b e  d e c id ed  w i th 
i n  30 w o rk in g  d a y s  u n le s s  t h e  a p p ro p r i 
a te  official s h a l l  e x te n d  th e  t im e  f o r  a n  
a d d it io n a l  30 w o rk in g  d a y s  b e ca u se  o f  
th e  n e e d  to  o b ta in  a d d it io n a l  in f o r m a 
tio n , th e  v o lu m e  o f  re c o rd s  in v o lv ed , o r  
th e  c o m p le x ity  o f  th e  issu e , o r  o th e r  a d 
m in is t r a t iv e  d ifficu lty . T h e  re q u e s te r  
s h a l l  b e  a d v ised  i n  a d v a n c e  o f  a n y  s u c h  
e x te n s io n  a n d  s h a l l  b e  g iv en  th e  re a so n s  
th e re fo r .

<d)’ A ppea l determ inations. I f  th e  
D e p u ty  A tto rn e y  G e n e ra l  o r  A tto rn e y  
G e n e ra l  d e te rm in e s  t h a t  a n  a m e n d m e n t 
o r  c o r re c tio n  is  n o t  w a r r a n te d  o n  th e  
fa c ts ,  h e  s h a ll  a d v ise  t h e  in d iv id u a l of 
h is  re fu s a l  to  a u th o r iz e  c o rre c tio n  o r 
a m e n d m e n t  o f  th e  re c o rd , in  w h o le  o r  in  
p a r t ,  a n d  s h a ll  ad v ise  t h e  in d iv id u a l of 
h is  r i g h t  to  p ro v id e  f o r  th e  re c o rd  a 
“ S ta te m e n t  o f  D isa g re e m e n t.” T h e  in 
d iv id u a l s h a l l  b e  ad v ised  a lso  o f  h is  r ig h t  
to  ju d ic ia l  rev iew  p u r s u a n t  to  t h e  P r i 
v a cy  A c t o f  1974.

<e) S ta tem en ts  o f disagreem ent. 
S ta te m e n ts  o f  D isa g re e m e n t m a y  be 
fu rn is h e d  b y  th e  in d iv id u a l w ith in  30 
w o rk in g  d a y s  o f  th e  d a te  o f  r e c e ip t  o f th e  
n o tic e  o f  r e fu s a l  o f  t h e  D e p u ty  A tto rn ey  
G e n e ra l  o r  A tto rn e y  G e n e ra l  to  a u th o r 
ize  c o rre c tio n .* T h e y  s h a l l  b e  ad d ressed  
to  th e  Office o f  th e  D e p u ty  A tto rn ey  
G e n e ra l,  U .S . D e p a r tm e n t  o f  Ju s tic e , 
W a s h in g to n , D .C . 20530. ¡S ta tem en ts 
m a y  n o t  e x c e e d  o n e  ty p e d  p a g e  p e r  fa c t  
d isp u te d . S ta te m e n ts  e x ce ed in g  th is  
l im i t  w ill b e  r e tu r n e d  to  t h e  re q u e s te r  
f o r  c o n d e n s a tio n . U p o n  re c e ip t  o f  a  
s t a te m e n t  o f  d is a g re e m e n t in  a c c o rd an c e  
w ith  th is  se c tio n , th e  D e p u ty  A tto rn ey  
G e n e ra l  s h a l l  ta k e  s te p s  to  in s u r e  th a t  
t h e  s t a te m e n t  is  in c lu d e d  in  t h e  system  
o r  sy s te m s  o f  re c o rd s  in  w h ic h  th e  d is
p u te d  i te m  is  m a in ta in e d  a n d  t h a t  th e  
o r ig in a l  re c o rd  is  so  m a rk e d  a s  to  in d i
c a te  t h a t  th e r e  is  a  s t a te m e n t  o f  d is
a g re e m e n t  a n d  w h e re , w i th in  th e  system  
o f  re co rd s , t h a t  s t a te m e n t  m a y  b e  fo und .

(f)  N otices o f correction  or disagree
m en t. W h e n  a  re c o rd  h a s  b e e n  c o rre c te d  
th e  sy s te m  m a n a g e r  sh a ll,  w i th in  th ir ty  
w o rk in g  d a y s  th e re o f ,  a d v ise  a ll  p r io r  
r e c ip ie n ts  o f  th e  re c o rd  w h o se  id e n tity  
c a n  b e  d e te rm in e d  p u r s u a n t  to  th e  a c 
c o u n tin g  re q u ire d  b y  th e  P r iv a c y  A c t o r  
a n y  o th e r  a c c o u n tin g  p re v io u s ly  m ade, 
o f  th e  c o rre c tio n . A n y  d is s e m in a tio n  o f a  
re c o rd  a f t e r  th e  f ilin g  o f  a  s ta te m e n t  of 
d is a g re e m e n t s h a ll  be  a c c o m p a n ie d  by 
a  copy  o f  t h a t  s ta te m e n t .  A ny  s ta te m e n t  
o f  t h e  a g e n c y  g iv in g  re a so n s  f o r  re fu s 
in g  to  c o r re c t  s h a l l  b e  in c lu d e d  in  th e  
file .
§ 16.49 Records not subject to correc

tion.
T h e  fo llo w in g  re c o rd s  a re  n o t  su b je c t _ 

to  c o rre c tio n  o r  a m e n d m e n t  b y  in d iv id - 
u a ls :

(a ) r  T ra n s c r ip ts  o r  w r i t te n  s ta te m e n ts  
m a d e  u n d e r  o a th ;

(b ) T ra n s c r ip ts ,  o f  G r a n d  J u r y  P ro 
ceed in g s , ju d ic ia l  o r  q u a s i- ju d ic ia l  p ro 
cee d in g s  w h ic h  fo rm  th e  official re co rd  
o f  th o s e  p ro c ee d in g s ;

(c ) P re - s e n te n c e  r e p o r ts  co m p ris in g  
th e  p ro p e r ty  o f  t h e  c o u r ts  b u t  m a in 
ta in e d  in  a g e n c y  file s ; a n d

(d ) R e c o rd s  d u ly  e x e m p te d  f ro m  co r
r e c t io n  b y  n o tic e  p u b lish e d  i n  th e  F e d e r a l  
R egister.
§ 16.50 Accounting for disclosures.

(a )  A s so o n  a s  p o ssib le , b u t  n o t  la te r  
t h a n  S e p te m b e r  27, 1975, e a c h  system  
m a n a g e r ,  w i th  t h e  a p p ro v a l  o f  th e  h e a d  
o f  h is  c o m p o n e n t, s h a l l  e s ta b lish  a  sy s
te m  o f  a c c o u n tin g  f o r  a l l  d isc lo su res  o f 
re c o rd s , e i th e r  o ra lly  o r  i n  w ritin g , m ad e  
o u ts id e  t h e  D e p a r tm e n t  o f  Ju s tic e . A c
c o u n tin g  p ro c e d u re s  m a y  b e  e s tab lish e d
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in  th e  le a s t  ex p en s iv e  a n d  m o s t c o n v e n 
ien t fo rm  t h a t  w ill p e rm it  th e  sy s te m  
m an ag er to  a d v ise  in d iv id u a ls , p ro m p tly  
upon re q u e s t, o f  th e  p e rso n s  o r  a g e n 
cies to  w h ic h  re c o rd s  c o n c e rn in g  th e m  
have b e en  d isc losed .

(b) A c co u n tin g  re co rd s , a t  a  m in im u m , 
shall in c lu d e  th e  id e n tif ic a t io n  o f  th e  
p a r tic u la r  re c o rd  d isc losed , th e  n a m e  a n d  
address o f th e  p e rso n  o r  ag en c y  to  w h ic h  
disclosed, a n d  th e  d a te  o f  t h e  d isc lo su re . 
A ccounting  re c o rd s  s h a l l  b e  m a in ta in e d  
u n til th e  re c o rd  is  d e s tro y e d  o r  t r a n s 
ferred  to  t h e  A rch iv es.

(c) A c co u n tin g  is  n o t  re q u ire d  to  be  
kept fo r  d isc lo su re s  m a d e  w ith in  th e  D e 
p a rtm e n t o f  J u s t ic e  o r  d isc lo su res  m a d e  
p u rsu a n t to  the. F re e d o m  of I n f o r m a 
tion A ct.
§ 16.51 Notices o f subpoenas and emer

gency disclosures.
(a) Subpoenas. W h e n  re c o rd s  c o n 

cerning a n  in d iv id u a l a r e  su b p o e n a e d  by  
a G ra n d  J u r y ,  C o u rt, o r  q u a s i- ju d ic ia l  
agency, th e  o fficial se rv ed  w ith  t h e  s u b 
poena s h a ll  b e  re sp o n s ib le  fo r  a s su r in g  
th a t  n o tic e  o f i t s  is su a n c e  is  p ro v id ed  
to  th e  in d iv id u a l. N o tice  s h a l l  b e  p ro v id 
ed w ith in  10 d a y s  o f  th e  se rv ice  o f  th e  
subpoena o r, in  th e  case  o f a  G r a n d  J u r y  
subpoena, w i th in  10 d a y s  o f  i t s  b eco m in g  
a m a tte r  o f  p u b lic  re c o rd . N o tice  s h a l l  be  
m ailed to  t h e  l a s t  k n o w n  a d d re s s  o f  th e  
ind iv idual a n d  s h a l l  c o n ta in  t h e  fo l
lowing in fo rm a t io n :  t h e  d a te  th e  s u b 
poena is  r e tu rn a b le ,  th e  c o u r t  in  w h ic h  
it is re tu rn a b le ,  t h e  n a m e  a n d  n u m b e r  o f 
the  case  o r  p ro c ee d in g , a n d  t h e  n a tu r e  o f 
the  in fo rm a tio n  so u g h t. N o tice  o f  th e  
issuance o f  su b p o e n a s  is n o t  re q u ire d  
if th e  sy s te m  o f  re c o rd s  h a s  b e e n  e x 
em pted f ro m  th e  n o tic e  re q u ire m e n t, 
p u rsu a n t to  5 U .S.C . 5 5 2 a ( j) ,  b y  a  N o tice  
of E x em p tio n  p u b lis h e d  in  t h e  F ederal 
R eg ister .

(b) Em ergency disclosures. I f  in f o r 
m ation  c o n c e rn in g  a n  in d iv id u a l h a s  
been d isc losed  to  a n y  p e rso n  u n d e r  c o m 
pelling c irc u m s ta n c e s  a ffe c tin g  h e a l th  o r  
safety  th e  in d iv id u a l s h a l l  b e  n o tif ie d  a t  
his la s t  k n o w n  a d d re s s  w i th in  10 w o rk in g  
days of th e  d isc lo su re . N o tif ic a tio n  s h a l l  
include th e  fo llo w in g  in fo rm a t io n :  th e  
n a tu re  o f th e  in fo rm a t io n  d isc losed , t h e  
person o r  ag en c y  to  w h o m  i t  w a s  d is 
closed, th e  d a te  o f  t h e  d isc lo su re , a n d  th e  
com pelling c irc u m s ta n c e s  ju s t ify in g  th e  
disclosure. N o tif ic a tio n  s h a l l  b e  g iv en  b y  
th e  officer w h o  m a d e  o r  a u th o r iz e d  th e  
disclosure.

§ 16.52 Information forms.
(a) R eview  of form s. E x c e p t f o r  fo rm s  

developed a n d  u se d  by  th e  L aw  E n fo rc e -  
n ien t A ssis tan c e  A d m in is tra t io n , th e  
Drug E n fo rc e m e n t A d m in is tra t io n , th e  
Im m ig ra tio n  a n d  N a tu ra l iz a t io n  S e rv 
ice, th e  B u re a u  o f  P r iso n s , t h e  F e d e ra l  
B ureau  of I n v e s t ig a t io n  a n d  th e  U .S . 
M arshals S e rv ice  f o r  t h e  c o lle c tio n  o f i n 
fo rm atio n  f ro m  in d iv id u a ls , t h e  Office o f  
M an ag em en t a n d  F in a n c e  s h a l l  b e  r e 
sponsible f o r  rev ie w in g  a ll  fo rm s  d ev e l
oped a n d  u se d  b y  t h e  D e p a r tm e n t  o f  
Ju s tice  to  co lle c t in fo rm a t io n  f ro m  in d i 
viduate. T h e  L aw  E n fo rc e m e n t A ss is t-  
fchce A d m in is tra tio n , th e  D ru g  E n fo rc e -

m e n t  A d m in is tra t io n , th e  Im m ig ra tio n  
a n d  N a tu ra l iz a t io n  S erv ice , th e  B u re a u  
o f P r iso n s , th e  F e d e ra l  B u re a u  o f In v e s t i 
g a t io n  a n d  th e  U .S . M a rsh a ls  S e rv ice  
s h a ll  e a c h  b e  re sp o n s ib le  f o r  th e  rev iew  
o f fo rm s  i t  u se s  to  c o llec t in fo rm a t io n  
f ro m  in d iv id u a ls . ■ .

(b) Scope of review. T h e  re sp o n s ib le  
offices 's h a l l  rev iew  e a c h  fo rm  fo r  th e  
p u rp o se  o f e lim in a tin g  a n y  r e q u ire m e n t 
f o r  information t h a t  is n o t  re le v a n t  a n d  
n e c e ssa ry  to  c a r ry  o u t  a n  a g en c y  f u n c 
t io n  a n d  to  a cc o m p lish  th e  fo llo w in g  
o b jec tiv e s :

(1) T o  in su re  t h a t  n o  in fo rm a t io n  
c o n c e rn in g  re lig io n , p o lit ic a l  b e lie fs  o r  
a c tiv it ie s , a s so c ia t io n  m em b e rsh ip s  
(o th e r  t h a n  th o se  re q u ire d  f o r  a  p ro fe s 
s io n a l  l ic e n se ) , o r  t h e  ex e rc ise  o f o th e r  
F i r s t  A m e n d m e n t r ig h ts  is re q u ire d  to  
b e  d isc lo sed  u n le s s  su c h  re q u ir e m e n t  of 
d isc lo su re  is  e x p re ss ly  a u th o r iz e d  b y  
s t a tu t e  o r  is p e r t in e n t  to  a n d  w ith in  th e  
sco p e  o f a n  a u th o r iz e d  la w  e n fo rc e m e n t 
a c t iv ity ;

(2) T o  in su re  t h a t  th e  fo rm  o r  a c c o m 
p a n y in g  s ta te m e n t  m a k e s  c le a r  to  th e  i n 
d iv id u a l w h ic h  in fo rm a t io n  h e  is r e 
q u ire d  b y  law  to  d isc lo se  a n d  th e  a u 
th o r i ty  f o r  t h a t  r e q u ir e m e n t  a n d  w h ic h  
in fo rm a t io n - is  v o lu n ta ry ;

(3) T o  in s u re  t h a t  th e  fo rm  o r  a cc o m 
p a n y in g  s ta te m e n t  s t a te s  c le a r ly  th e  
p r in c ip a l  p u rp o se  o r  p u rp o se s  f o r  w h ic h  
th e  in fo rm a t io n  is b e in g  co llec ted , a n d  
su m m a riz e s  co n c ise ly  th e  r o u t in e  u ses 
t h a t  w ill b e  m a d e  o f  th e  in f o rm a t io n ;

(4) T o  in s u re  t h a t  t h e  fo rm  o r  a cc o m 
p a n y in g  s ta te m e n t  c le a r ly  in d ic a te s  to  
th e  in d iv id u a l  t h e  e ffe c t in  te r m s  o f  
r ig h ts ,  b e n e fits  o r  p r iv ileg es  o f n o t  p r o 
v id in g  a ll  o r  p a r t  o f  t h e  re q u e s te d  in f o r 
m a t io n ;  a n d

(5) T o  in s u re  t h a t  a n y  fo rm  re q u e s t
in g  d isc lo su re  o f  a  S o c ia l S e c u r ity  N u m 
b e r, o r  a n  a c c o m p a n y in g  s ta te m e n t ,  
c le a r ly  ad v ises  th e  in d iv id u a l o f t h e  
s t a tu t e  o r  re g u la t io n  re q u ir in g  d is 
c lo su re  o f t h e  n u m b e r  o r  c le a r ly  ad v ises  
t h e  in d iv id u a l  t h a t  d isc lo su re  is  v o lu n 
t a r y  a n d  t h a t  n o  co n se q u en c e  w ill flow  
f ro m  h is  r e fu s a l  to  d isc lo se  i t ,  a n d  th e  
u se s  t h a t  w ill b e  m a d e  o f  t h e  n u m b e r  
w h e th e r  d isc lo sed  m a n d a to r i ly  o r  v o lu n 
ta r i ly .

(c ) R evision  of form s. A n y  fo rm  
w h ic h  d oes n o t  m e e t t h e  o b jec tiv e s  sp e c i
f ied  in  t i ie  P r iv a c y  A c t a n d  in  th is  sec 
t io n , s h a ll  b e  re v is e d  to  c o n fo rm  th e re to .  
I f  re v is io n , p r in t in g  a n d  d is t r ib u t io n  
c a n n o t  b e  a cc o m p lish e d  p r io r  to  S e p te m 
b e r  27, 1975, a  s e p a ra te  s t a te m e n t  s h a l l  
b e  p re p a re d  to  a c c o m p a n y  e a c h  fo rm  a d 
v is in g  th e  in d iv id u a l  t h a t  t h e  fo rm  is 
n o t  in  c o m p lian c e  w ith  t h e  P r iv a c y  A c t 
a n d  sp e c ify in g  th e  p o r t io n s  th e re o f  
w h ic h  a re  n o t  in  c o m p lian c e . T h e  s t a te 
m e n t  s h a ll  in c lu d e  a l l  t h e  in fo rm a t io n  
n e c e ssa ry  to  a c c o m p lish  th e  o b jec tiv e s  
sp ec ified  i n  th e  P r iv a c y  A c t a n d  th is  
se c tio n .
§ 16.53 Contracting records systems.

(a )  N o c o m p o n e n t o f  t h e  D e p a r tm e n t  
s h a l l  c o n tr a c t  f o r  t h e  o p e ra t io n  o f  a  
r e c o rd  sy s te m  b y  o r  o n  b e h a lf  o f  th e  
a g e n c y  w ith o u t  t h e  e x p re ss  a p p ro v a l  o f  
th e  A tto rn e y  G e n e ra l.

(b ) A ny  c o n tr a c t  w h ic h  is  a p p ro v e d  
s h a l l  c o n ta in  th e  s t a n d a r d  c o n tr a c t  r e 
q u ire m e n ts  p ro m u lg a te d  b y  th e  G e n e ra l  
S e rv ice s  A d m in is tra t io n  to  in s u re  c o m 
p lia n c e  w ith  th e  re q u ire m e n ts  im p o sed  
b y  th e  P r iv a c y  A c t o f 1974. T h e  c o n 
t r a c t in g  a g en c y  s h a l l  h a v e  re sp o n s ib ili ty  
f o r  in s u r in g  t h a t  th e  c o n tr a c to r  co m p lies  
w i th  th e  c o n tr a c t  re q u ire m e n ts  r e la t in g  
to  p r iv ac y .
§ 16.54 Security of records systems.

(a )  T h e  A s s is ta n t  A tto rn e y  G e n e ra l  
f o r  a d m in is t r a t io n  s h a l l  h a v e  re sp o n s i
b ili ty  fo r  d ev e lo p in g  D e p a r tm e n t  r e g u 
la t io n s  g o v e rn in g  th e  s e c u ri ty  o f sy s te m s  
o f  re c o rd s . R e g u la t io n s  r e la t in g  to  th e  
s e c u ri ty  o f  a u to m a te d  sy s te m s  s h a l l  b e  
c o n s is te n t  w i th  th e  g u id e lin e s  develo p ed  
b y  th e  N a tio n a l  B u re a u  o f S ta n d a rd s .

(b ) E a c h  sy s te m  m a n a g e r ,  w i th  th e  
a p p ro v a l  o f th e  h e a d  o f h is  c o m p o n e n t, 
s h a l l  e s ta b lis h  a d m in is t r a t iv e  a n d  p h y s i
c a l  c o n tro ls , c o n s is te n t  w i th  D e p a r tm e n t  
re g u la tio n s , to  in s u re  th e  p ro te c tio n  o f 
re c o rd s  sy s te m s  f ro m  u n a u th o r iz e d  access  
o r  d isc lo su re  a n d  f ro m  p h y s ic a l  d a m a g e  
o r  d e s tru c t io n . T h e  c o n tro ls  in s t i tu te d  
s h a l l  b e  p ro p o r t io n a l  to  th e  d e g ree  o f 
s e n s i t iv i ty  o f th e  re c o rd s  b u t  a t  a  m in i 
m u m  m u s t  in s u re  t h a t  th e  re c o rd s  a re  
e n c lo se d  in  a  m a n n e r  to  p r o te c t  th e m  
f ro m  p u b lic  view , t h a t  th e  a r e a  i n  w h ic h  
th e  re c o rd s  a r e  s to re d  is  su p e rv ise d  d u r 
in g  a l l  b u s in e ss  h o u r s  to  p re v e n t  u n a u 
th o r iz e d  p e rso n n e l  f ro m  e n te r in g  th e  a r e a  
o r  o b ta in in g  a c c e s s  to  t h e  re c o rd s , a n d  
t h a t  th e  re c o rd s  a r e  re a so n a b ly  in a c c e ss i
b le  to  u n a u th o r iz e d  p e rso n s  o u ts id e  o f  
b u s in e ss  h o u rs .

(c) E a c h  sy s te m  m a n a g e r ,  w ith  th e  
a p p ro v a l  o f  th e  h e a d  o f h is  c o m p o n e n t 
s h a l l  a d o p t  access  re s t r ic t io n s  to  in su re  
t h a t  o n ly  th o s e  in d iv id u a ls  w i th in  th e  
a g en c y  w h o  h a v e  a  n e e d  to  h a v e  access  to  
t h e  re c o rd s  fo r  t h e  p e r fo rm a n c e  o f th e i r  
d u tie s  h a v e  access  to  th e m . P ro c e d u re s  
s h a l l  a lso  b e  a d o p te d  to  p re v e n t  a c c i
d e n ta l  access  to  o r  d is s e m in a tio n  o f 
re c o rd s .
§ 16.55 Use and collection o f Social Se

curity numbers.
(a )  E a c h  sy s te m  m a n a g e r  o f  a  sy s te m  

o f  re c o rd s  w h ic h  u tiliz e s  th e  S o c ia l S e 
c u r i ty  n u m b e r  a s  a  m e th o d  o f  id e n t i f i 
c a t io n  w ith o u t  s t a tu to r y  a u th o r iz a t io n , 
o r  a u th o r iz a t io n  b y  re g u la t io n  a d o p te d  
p r io r  to  J a n u a r y  1 ,1 9 7 5 , s h a l l  ta k e  s te p s  
to  re v ise  th e  sy s te m  to  av o id  f u tu r e  c o l
le c t io n  a n d  u se  o f t h e  S o c ia l  S e c u r ity  
n u m b e r .

(b )  T h e  h e a d  o f  e a c h  c o m p o n e n t o f 
t h e  D e p a r tm e n t  s h a l l  ta k e  su c h  m e a su re s  
a s  a r e  n e c e s sa ry  to  in s u re  t h a t  e m 
p lo y ees a u th o r iz e d  to  c o lle c t in fo rm a t io n  
f ro m  In d iv id u a ls  a r e  a d v ised  t h a t  in d i 
v id u a ls  m a y  n o t  b e  re q u ire d  to  f u r n is h  
S o c ia l S e c u r i ty  n u m b e rs  w i th o u t  s t a 
tu to r y  o r  re g u la to ry  a u th o r iz a t io n  a n d  
t h a t  in d iv id u a ls  w h o  a r e  re q u e s te d  to  
p ro v id e  S o c ia l  S e c u r ity  n u m b e rs  v o lu n 
ta r i ly  m u s t  b e  a d v is e d  t h a t  fu rn is h in g  
t h e  n u m b e r  is  n o t  re q u ire d  a n d  t h a t  n o  
p e n a l ty  o r  d e n ia l  o f  b e n e fits  w ill flow  
f ro m  th e  re fu s a l  to  p ro v id e  It.
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§ 16.56 Employee standards o f con
duct with regard to privacy.

(a )  T h e  h e a d  o f e a c h  c o m p o n e n t o f 
t h e  D e p a r tm e n t  s h a l l  be  re sp o n s ib le  f o r  
a s s u r in g  t h a t  em p lo y ees s u b je c t  to  h is  
su p e rv is io n  a re  ad v ised  o f th e  p ro v is io n s  
o f  th e  P r iv a c y  A ct, in c lu d in g  th e  c r im in a l  
p e n a lt ie s  a n d  c iv il lia b ili t ie s  p ro v id e d  
th e re in ,  a n d  t h a t  su c h  em p lo y ees a re  
m a d e  a w a re  o f t h e i r  r e sp o n s ib ili t ie s  to  
p r o te c t  th e  s e c u ri ty  o f  p e rs o n a l  in f o r m a 
t io n , to  a s su re  i t s  a c c u ra c y , re le v an c e , 
tim e lin e ss  a n d  c o m p le te n ess , to  av o id  
u n a u th o r iz e d  d isc lo su re  e i th e r  o ra lly  o r  
i n  w r itin g , a n d  to  in s u re  t h a t  n o  sy s te m  
o f  re c o rd s  re tr ie v e d  b y  in d iv id u a l  id e n 
tif ie r ,  n o  m a t t e r  h o w  s m a ll  o r  sp ec ia lized , 
is  m a in ta in e d  w ith o u t  p u b lic  n o tic e .

(b )  E x c e p t  to  th e  e x te n t  p e r m it te d  
p u r s u a n t  to  t h e  P r iv a c y  A ct, em p lo y ees 
o f  t h e  D e p a r tm e n t  o f  J u s t ic e  s h a l l :

(1 ) C o lle c t n o  in f o r m a t io n  o f  a  p e r 
s o n a l  n a tu r e  f ro m  in d iv id u a ls  u n le s s  
a u th o r iz e d  to  c o lle c t i t  to  a ch iev e  a  f u n c 
t io n  o r  c a r r y  o u t  a  re sp o n s ib ili ty  o f  th e  
D e p a r tm e n t ;

(2) C o llec t f ro m  in d iv id u a ls  o n ly  t h a t  
in f o r m a t io n  w h ic h  is  n e c e ssa ry  to  D e 
p a r tm e n t  fu n c tio n s  o r  re sp o n s ib ili t ie s  ;

(3) C o lle c t in fo rm a t io n , w h e re v e r  
p ra c t ic a b le ,  d ire c tly  f ro m  th e  in d iv id u a l  
to  w h o m  i t  r e la te s ;

(4 ) I n f o r m  in d iv id u a ls  f ro m  w h o m  in 
f o r m a t io n  is  c o lle c te d  o f t h e  a u th o r i ty  
f o r  co lle c tio n , t h e  p u rp o se s  th e re o f ,  t h e  
u se s  t h a t  w ill b e  m a d e  o f  th e  in f o r m a 
t io n , a n d  th e  e ffec ts , b o th  le g a l a n d  
p r a c t ic a l ,  o f n o t  fu rn is h in g  th e  in f o r m a 
t io n ;

(5) N e i th e r  co lle c t, m a in ta in ,  u se  n o r  
d is s e m in a te  in fo rm a t io n  c o n c e rn in g  a n  
in d iv id u a l’s  re lig io u s  o r  p o lit ic a l  b e lie fs  
o r  a c t iv it ie s  o r  h is  m e m b e rs h ip  i n  a sso 
c ia t io n s  o r  o rg a n iz a t io n s , u n le s s  ( i)  t h e  
in d iv id u a l  h a s  v o lu n te e re d  s u c h  in f o r 
m a t io n  f o r  h is  o w n  b e n e f it;  (ii)  t h e  i n 
fo r m a t io n  is  e x p re ss ly  a u th o r iz e d  b y  
s t a tu t e  to  b e  co llec ted , m a in ta in e d ,  u se d  
o r  d is s e m in a te d ;  o r  (iii)  th e  a c t iv it ie s  
in v o lv e d  a r e  p e r t i n e n t  to  a n d  w i th in  t h e  
sco p e  o f  a n  a u th o r iz e d  in v e s tig a tio n , a d 
ju d ic a t io n  o r  c o r re c tio n a l  a c t iv i ty  ;

(6) A dv ise  t h e i r  su p e rv iso rs  o f  t h e  
e x is te n c e  o r  c o n te m p la te d  d e v e lo p m e n t 
o f  a n y  re c o rd  sy s te m  w h ic h  re tr ie v e s  i n 
f o rm a t io n  a b o u t  in d iv id u a ls  b y  in d iv id 
u a l  id e n tif ie r ;

(7) W h e re v e r  re q u ire d  b y  t h e  A ct, 
m a in ta in  a n  a c c o u n tin g , i n  t h e  p r e 
sc r ib e d  fo rm , o f  a l l  d is s e m in a tio n  o f  p e r 
s o n a l  in fo rm a t io n  o u ts id e  t h e  D e p a r t 
m e n t ,  w h e th e r  m a d e  o ra lly  o r  i n  w r i t 
in g ;

(8) D is s e m in a te  n o  in fo rm a t io n  c o n 
c e rn in g  in d iv id u a ls  o u ts id e  th e  D e p a r t 
m e n t  e x c e p t w h e n  a u th o r iz e d  b y  5 U .S .C . 
552a, in c lu d in g  p u r s u a n t  to  a  ro u t in e  
u se  p u b lis h e d  in  t h e  F ederal  R e g is t e r ;

(9) M a in ta in  a n d  p ro c ess  in fo rm a t io n  
c o n c e rn in g  in d iv id u a ls  w i th  c a r e  in  
o rd e r  t o  in s u re  t h a t  n o  in a d v e r te n t  d is 
c lo su re  o f  th e  in fo rm a t io n  is m a d e  e i th e r  
w i th in  o r  w i th o u t  t h e  D e p a r tm e n t ;  a n d

(10) C a ll to  th e  a t t e n t io n  o f  t h e  p ro p e r  
D e p a r tm e n t  a u th o r i t ie s  a n y  in fo rm a t io n  
in  a  sy s te m  m a in ta in e d  b y  th e  D e p a r t 
m e n t  w h ic h  is  n o t  a u th o r iz e d  to  b e  m a in 
ta in e d  u n d e r  t h e  p ro v is io n s  o f  th e  P r i 

v a cy  A c t o f  1974, in c lu d in g  in fo rm a t io n  
o n  F i r s t  A m e n d m e n t a c t iv it ie s  a n d  i n 
f o rm a t io n  t h a t  is  in a c c u ra te ,  i r r e le v a n t  
o r  so  in c o m p le te  a s  to  r is k  u n fa irn e s s  to  
t h e  in d iv id u a l  c o n ce rn ed .

(c ) H e a d s  o f  c o m p o n e n ts  w i th in  th e  
D e p a r tm e n t  s h a ll,  a t  le a s t  a n n u a lly ,  r e 
v iew  th e  re c o rd  sy s te m s  su b je c t  to  t h e i r  
su p e rv is io n  to  in s u re  c o m p lia n c e  w ith  
t h e  p ro v is io n s  o f  th e  P r iv a c y  A c t o f  1974.

D a te d :  A u g u s t 19 ,1975.
H arold R . Tyler, J r . ,  

A cting A ttorn ey  General.
[FR Doc.75-22408 Filed 8-26-75;8:45 am]

[ 28 CFR Part 16 ]
[Order No. 620-75]

PRODUCTION OR DISCLOSURE OF 
MATERIAL OR INFORMATION

Exemption of Record Systems Under the 
Privacy Act

. T h e  D e p a r tm e n t  o f J u s t ic e  p ro p o se s  to  
is su e  re g u la tio n s  e x e m p tin g  c e r ta in  sy s
te m s  o f re c o rd s  i n  t h e  D e p a r tm e n t  f ro m  
p ro v is io n s  o f  th e  P r iv a c y  A c t o f 1974, 
P u b . L . 93-579, f o r  t h e  re a so n s  s e t  f o r th  
i n  t h e  p ro p o se d  e x e m p tio n  n o tic e s .

P e rso n s  w ish in g  to  c o m m e n t o n  a n y  o f 
th e  p ro p o se d  e x e m p tio n s  m a y  a d d re s s  
t h e i r  c o m m e n ts  i n  w r i t in g  to  t h e  in d i 
v id u a ls  sp ec if ied  in  e a c h  o f  t h e  p ro p o se d  
e x e m p tio n  n o tic e s . A ll c o m m e n ts  m u s t  be  
re ce iv e d  b y  S e p te m b e r  9, 1975.

B elow  a r e  n o tic e s  o f  p ro p o se d  e x em p 
t io n s  f o r  t h e  a p p r o p r ia te  re c o rd  sy s te m s  
o f th e  D e p a r tm e n t  o f  J u s t ic e  a n d  a  p ro 
p o sed  ta b le  o f  c o n te n ts  f o r  t h e  n e w  S u b 
p a r t  E  o f P a r t  16, T it le  28 o f th e  C ode o f 
F e d e ra l  R e g u la tio n s .

D a te d :  A u g u s t 19, 1975.
H arold R . T yler, J r . ,  

A cting A tto rn ey  G eneral.
Subpart E— Exemption of Records Systems Under 

the Privacy Act
Sec.
16.70 [Reserved]
16.71 Exemption of the Office of the Deputy

Attorney General Systems. 
16.72-16.75 [Reserved]
16.76 Exemption of the Office of Manage

ment and Finance Systems.
16.77 [Reserved]
16.78 Exemption of the Watergate Special

Prosecution .Force Systems—Lim
ited access.

16.79 Exemption of Pardon Attorney Sys
tem.

16.80 [Reserved]
16.81 Exemption of United States Attorneys

Systems—Limited access. 
16.82-16.83 [Reserved]
16.84 Exemption of Board of Immigration

Appeals System.
16.85 Exemption of Board of Parole Sys

tems—Limited access. <
16.86-16.87 [Reserved]
16.88 Exemption of Antitrust Division

Systems.
16.89 [Reserved.]
16.90 Exemption of Civil Rights Division

Systems.
16.91 Exemption of Criminal Division

Systems—Limited access, as Indi
cated.

Sec.
16.92 Exemption of Land and Natural Re

sources Division System.
16.93 Exemption of Tax Division System—

Limited access.
16.94-16.95 [Reserved]
16.96 Exemption of Federal Bureau of

Investigation Systems—Limited 
access.

16.97 Exemption of Bureau of Prisons Sys
tems—Limited access. ,■vifjlr.

16.98 Exemption of Drug Enforcement Ad
ministration Systems.

16.99 Exemption of Immigration and Nat
uralization Service System- 
Limited access.

16.100 Exemption of Law Enforcement
Assistance Administration System 
— Limited access.

16.101 Exemption of U.S. Marshals Service
Systems—Limited access, as indi
cated.

[The Department of Justice proposes to 
issue regulations exempting certain systems 
of records maintained by the Office of the 
Deputy Attorney General from the provisions 
of subsections (d )(1 ) and (e )(1 ) of 5 U.S.C. 
552a. The purpose of these exemptions is to 
maintain the confidentiality of the sources 
of information compiled for the purposes of 
determining suitability for appointment and 

. continuance as United States Judges and 
Assistant United States Attorneys and also 
to. insure that all information bearing on 
suitability may be obtained.

Written comments on the proposed exemp
tions should be clearly labeled “Privacy Act 
Exemption Comments” and sent to:
Staff Assistant to the Deputy Attorney Gen

eral, Office of the Deputy Attorney General, 
United States Department of Justice, 10th 
& Constitution Avenue, NW., Washington, 
DC 20530.
All comments must be received no later 

than September 9, 1975. No oral hearings are 
contemplated. ]

B y  v ir tu e  o f  th e  a u th o r i ty  v e s ted  in  me 
b y  5 U .S.C . 5 5 2 a (k ) (5) a n d  a s  A ttorney 
G e n e ra l  o f  th e  U n ite d  S ta te s ,  th e  follow
in g  n e w  se c tio n s  a r e  a d d e d  to  S u b p a rt E, 
P a r t  16, T it le  28 o f th e  C ode  o f Federal 
R e g u la t io n s :
§ 16.70 [Reserved]
§ 16.71 Exemption o f the Office of the 

Deputy Attorney General Systems.
(a )  T h e  fo llo w in g  sy s te m s  o f records 

a r e  e x e m p t f ro m  5 U .S .C . 552a (d) (1), 
a n d  ( e ) ( 1 ) :

(1 ) A p p o in te d  A s s is ta n t  U n ite d  S tates 
A tto rn e y s  P e rso n n e l  S y s te m  (JU ST IC E / 
D A G -0 0 1 ).

(2) A s s is ta n t  U n ite d  S ta te s  Attorneys 
A p p lic a n t  R e c o rd s  S y s te m  (JU ST IC E / 
D A G —0 0 2 ).

(3) P re s id e n tia l  A p p o in tee  C a n d i d a te  
R e c o rd s  S y s te m  (JU S T IC E /D A G -0 0 9 ).

(4) P re s id e n tia l  A p p o in tee  Records 
S y s te m  (JU S T IC E /D A G -0 1 0 ) .

(5 ) S p e c ia l C a n d id a te s  fo r  P resi
d e n t ia l  A p p o in tm e n ts  R e co rd s  System  
(JU S T IC E /D A G -0 1 1 ).

(6) U n ite d  S ta te s  Ju d g e s  Records Sys
te m  (JU S T IC E /D A G -0 1 4 ) .

T h e s e  e x e m p tio n s  a p p ly  o n ly  to  the  
e x te n t  t h a t  in fo rm a t io n  in  th o se  system s 
is  su b je c t  to  e x e m p tio n  p u r s u a n t  to  *> 
U .S .C . 5 5 2 a ( k ) ( 5 ) .

(b )  E x e m p tio n s  f ro m  th e  p a r tic u la r  
su b se c tio n s  a re  ju s t if ie d  fo r  th e  follow
in g  r e a s o n s :
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(1) F ro m  su b se c tio n  ( d ) ( 1 )  b e ca u se  
many-' p e rso n s  a re  c o n ta c te d  w ho , w i th 
out a n  a s su ra n c e  of a n o n y m ity , re fu se  to  
provide in fo rm a t io n  c o n c e rn in g  a  c a n d i
d a te  fo r  a  ju d g e s h ip - o r  a s s i s ta n t  U .S. 
A tto rn ey  p o sitio n . P e r m it t in g  access  to  
th e  in fo rm a tio n  su p p lie d  by  p e rso n s  
a f te r  a  p ro m ise  o f  c o n f id e n tia li ty  h a s  
been g iven , co u ld  re v e a l th e  id e n t i ty  o f 
th e  so u rce  o f th e  in fo rm a t io n  a n d  c o n 
s t i tu te  a  b re a c h  o f th e  p ro m ise d  c o n fi
d e n tia lity  o n  th e  p a r t  o f  th e  D e p a r tm e n t  
of Ju s tic e . S u c h  b re a c h e s  u l t im a te ly  
would r e s t r ic t  th e  f r e e  flow  o f in fo rm a 
tion  v i ta l  to  a  d e te rm in a tio n  o f  a  c a n d i
d a te ’s q u a lif ic a tio n s  a n d  s u ita b ility .

(2) F ro m  su b s e c tio n  (e) (1) b e ca u se  in  
the  co llec tio n  o f in fo rm a t io n  fo r  in v es
tig a tio n  a n d  e v a lu a tiv e  p u rp o se s , i t  is 
im possib le to  d e te rm in e , in  a d v a n c e  w h a t  
ex ac t in fo rm a t io n  m a y  be  o f  a s s is ta n c e  
in  d e te rm in in g  th e  q u a lif ic a tio n s  a n d  
su itab ility  o f a  c a n d id a te .  In f o r m a t io n  
w hich m a y  a p p e a r  i r re le v a n t ,  w h e n  c o m 
bined w ith  o th e r  a p p a r e n tly  i r r e le v a n t  
in fo rm a tio n , c a n  o n  o ccasio n , p ro v id e  a  
com posite p ic tu re  o f a  c a n d id a te  f o r  a  
position  w h ic h  a s s is ts  in  d e te rm in in g  
w h e th er t h a t  c a n d id a te  sh o u ld  be  n o m i
n a ted  fo r  a p p o in tm e n t.
§§ 16 .72-16.75 [Reserved]

[The Department of Justice proposes to is
sue regulations exempting certain systems 
of records maintained by the Office of Man
agement and Finance from provisions of 
subsection (d) of 5 U.S.C. 552a. The purpose 
of these exemptions is to maintain the con
fidentiality of the identity of informants 
who supplied information in the course of 
background investigations and to prevent 
disclosures of information as provided by 
Public Law 91-153, section 404(b).

Written comments on the proposed ex-- 
emption should be clearly labeled “Privacy 
Act Exemption Comments” and sent to:
Assistant Attorney General, Office of Man

agement and Finance, United States De
partment of Justice, 10th & Constitution
Avenue, N.W., Washington, DC 20530.
All comments must be received no later 

than September 9, 1975. No oral hearings are 
contemplated.] “

By v ir tu e  o f  th e  a u th o r i ty  v e s te d  in  m e  
by 5 U .S.C . 552a  ( j)  a n d  (k ) a n d  a s  A t
to rney  G e n e ra l o f t h e  U n ite d  S ta te s ,  th e  
follow ing n ew  se c tio n  is  a d d e d  to  S u b 
p a r t  E , P a r t  16, T it le  28 o f th e  C ode o f 
F ed eral R e g u la t io n s :
§ 16.76 Exemption o f Office of Manage

ment and Finance Systems.
(a) T h e  fo llo w in g  sy s te m  o f  re c o rd s  is 

exem pt f ro m  5 U .S .C . 5 5 2 a ( d ) :
(1) C o n tro lle d  S u b s ta n c e s  A c t N o n 

public R eco rd s  (J U S T IC E /O M F -0 0 2 ) .
T his e x e m p tio n  a p p lie s  o n ly  t o  th e  e x 

te n t  t h a t  in fo rm a t io n  in  t h is  sy s te m  is  
sub ject to  e x e m p tio n  p u r s u a n t  t o  5 5 2 a ( j ) .

(b) E x e m p tio n  f ro m  su b se c tio n  (d ) 
is ju s tif ie d  fo r  th e  fo llo w in g  re a so n s :

(1) P u b . L . 91-513 (C o n tro lle d  S u b 
stances A c t) ,  Sec. 4 04(b ) s ta te s  t h a t  th e  
nonpublic  r e c o r d . “s h a ll  b e  r e ta in e d  b y  
th e  D e p a r tm e n t o f J u s t ic e  so le ly  fo r  th e  
purpose o f u se  b y  th e  c o u r ts  in  d e te rm in -  
Jpg w h e th e r  o r  n o t ,  in  su b se q u e n t p r o 
ceedings, su c h  p e rs o n  q u a lifie s  u n d e r  th is  
subsection .” I t  is th e r e f o r e  m a in ta in e d  
th a t  i t  is th e  i n te n t  o f  C o n g re ss  t h a t

th e s e  n o n p u b lic  re co rd s , by  d e fin itio n , 
rece iv e  n o  f u r th e r  ex p o su re .

(c ) T h e  fo llo w in g  sy s te m  o f re c o rd s  is 
e x e m p t f ro m  5 U .S .C . 5 5 2 a (d ) :

(1) S e c u r ity  C le a ra n c e  In f o r m a t io n  
S y s te m  (S C IS ) (JU S T IC E /O M F -0 0 8 )  —  
L im ite d  access.

T h is  e x e m p tio n  ap p lie s  o n ly  to  th e  e x 
t e n t  t h a t  in fo rm a t io n  in  th is  sy s te m  is  
s u b je c t  to  e x e m p tio n  p u r s u a n t  to  552a
(j)  a n d  (k ) .

(d )  E x e m p tio n  fro m  su b se c tio n  (d ) is 
ju s t if ie d  fo r  t h e  fo llo w in g  re a s o n :

(1) A ccess to  re c o rd s  in  th e  sy s te m  
w o u ld  re v e a l th e  id e n t i ty  (ies) o f  th e  
so u rc e  (s) o f  in fo rm a t io n  co lle c ted  in  th e  
co u rse  o f  a  b a c k g ro u n d  in v e s tig a tio n . 
S u c h  k n o w led g e  m ig h t  be  h a r m f u l  to  th e  
so u rc e  w h o  p ro v id ed  th e  in fo rm a t io n  a s  
w ell a s  v io la te  th e  e x p lic it  o r  im p lic i t  
p ro m ise  o f  c o n f id e n tia li ty  m a d e  to  th e  
so u rce  d u r in g  th e  in v e s tig a tio n .

(e) C o n s is te n t  w i th  th e  leg is la tiv e  
p u rp o se  o f  th e  P r iv a c y  A c t o f  1974, th e  
Office o f M a n a g e m e n t a n d  F in a n c e  w ill 
g r a n t  access  to  n o n e x e m p t m a te r ia l  in  
S C IS  re c o rd s  w h ic h  a r e  m a in ta in e d  by  
th e  S e c u r ity  a n d  A d m in is tra t iv e  S e rv ice s  
S ta ff . D isc lo su re  w ill b e  g o v e rn ed  b y  th e  
D e p a r tm e n t ’s P r iv a c y  R e g u la tio n s , b u t  
w il l  b e  l im ite d  to  t h e  e x te n t  t h a t  th e  
id e n t i ty  o f  c o n f id e n tia l  so u rc es  w ill n o t  
b e  c o m p ro m ise d ; s u b je c ts  o f  a n  in v e s ti
g a t io n  o f a n  a c tu a l  o r  p o te n t ia l  c r im in a l  
v io la tio n  w ill n o t  b e  a le r te d  t o  t h e  i n 
v e s t ig a t io n ;  t h e  p h y s ic a l s a fe ty  o f  w i t 
n esses, in f o r m a n ts  a n d  la w  e n fo rc e m e n t 
p e rso n n e l w ill n o t  b e  e n d a n g e re d ;  th e  
p r iv a c y  o f t h i r d  p a r t ie s  w ill n o t  be  v io 
la te d ;  a n d  t h a t  t h e  d isc lo su re  w o u ld  n o t  
o th e rw ise  im p e d e  effec tiv e  la w  e n fo rc e 
m e n t.  W h e n e v e r  p ossib le , in fo rm a t io n  o f 
th e  ab o v e  n a tu r e  w ill b e  d e le te d  f ro m  th e  
re q u e s te d  d o c u m e n ts  a n d  th e  b a la n c e  
m a d e  a v a ila b le . T h e  c o n tro l l in g  p r in c ip le  
b e h in d  th is  l im ite d  access  is  to  a llo w  d is 
c lo su re s  e x c e p t  th o s e  in d ic a te d  above. 
T h e  d e c is io n s  to  re le a se  in fo rm a t io n  
f ro m  th is  sy s te m  w ill b e  m a d e  o n  a  c a se -  
b y -c a s e  b a s is .”
§ 16.77 [Reserved]

[The Department of Justice proposes to is
sue regulations exempting certain systems of 
records of the Watergate Special Prosecution 
Force from the provisions of subseetions (c)
(3) and (4), (d), (e) (1), (2) and (3), (e) (4r) 
(G), (H) and (I), (e)(5), (f) and (g) of 
5 U.S.C. 552a, in order to protect information 
in these systems from disclosure which would 
interfere with the criminal process, civil proc
ess, and protection of classified information.

Written comments on the proposed exemp
tions should be clearly labeled “Privacy Act 
Exemption Comments” and sent to:
Watergate Special Prosecutor, Watergate

Special Prosecution Force, 1425 K Street,
N.W., Washington, DC 20005.
All comments must be received no later 

than September 9, 1975. No oral hearings are 
contemplated.]

B y  v ir tu e  o f th e  a u th o r i ty  v e s te d  in  m e  
b y  5 U .S .C . 552a ( j )  a n d  (k ) a n d  a s  A t
to rn e y  G e n e ra l  o f th e  U n ite d  S ta te s ,  th e  
fo llo w in g  n e w  se c tio n  is  a d d e d  to  S u b 
p a r t  E , P a r t  16, T it le  28 o f th e  C ode  o f 
F e d e ra l  R e g u la t io n s :

§ 16.78 Exemption o f Watergate Spe
cial Prosecution Force Systems—  
Limited access.

‘ (a )  T h e  fo llo w in g  sy s te m s  o f re c o rd s  
a r e  e x e m p t f ro m  5 U .S .C . 5 5 2 a (c ) (3) 
a n d  (4 ) ,  ( d ) , (e) (1 ) ,  (2) a n d  (3 ) ,  (e ) (4)
( G ) , (H ) a n d  ( I ) ,  (e) (5 ) ,  (f )  a n d  ( g ) :

(1 ) W a te r g a te -  S p e c ia l  P ro s e c u tio n  
F o rc e  In v e s t ig a t iv e  a n d  P ro s e c u to ry  F ile  
(JU S T T C E /W S P F -0 0 1 ) .

(2) W a te rg a te  S p e c ia l  P ro s e c u tio n  
F o rc e  A u to m a te d  In v e s t ig a t iv e  F ile  
(J U S T IC E /W S P F -0 0 2 ) .

T h e se  e x e m p tio n s  a p p ly  to  t h e  e x te n t  
t h a t  in fo rm a t io n  in  th e s e  sy s te m s  is s u b 
je c t  to  e x e m p tio n  p u r s u a n t  to  5 U .S .C . 
552a ( j)  a n d  ( k ) .

(b ) E x e m p tio n s  f ro m  th e  p a r t i c u la r  
su b sec tio n s  a re  ju s t if ie d  fo r  th e  fo llo w in g  
re a so n s :

(1) F ro m  su b se c tio n  (c) (3) b e c a u se  
th e  re le a s e  o f th e  a c c o u n tin g  o f  d isc lo 
su re s  m a d e  u n d e r  su b s e c tio n  Ob) o f  th e  
A c t, in c lu d in g  th o se  d isc lo su re s  p e r m i t 
te d  u n d e r  t h e  ro u t in e  u se s  p u b lis h e d  f o r  
th e s e  sy s te m s  o f  re c o rd s  w o u ld  p e r m i t  th e  
s u b je c t  o f  a n  in v e s tig a tio n  o f a n  a c tu a l  
o r  p o te n t ia l  c r im in a l ,  c iv il o r  re g u la to ry  
v io la tio n  to  d e te rm in e  w h e th e r  h e  is t h e  
s u b je c t  o f a n  in v e s tig a tio n  o r  to  o b ta in  
v a lu a b le -  in fo rm a t io n  c o n c e rn in g  th e  
n a tu r e  o f t h a t  in v e s tig a tio n , m a te r ia l  
co m p iled  d u r in g  th e  in v e s tig a tio n , a n d  
th e  id e n t i ty  o f  w itn esse s  a n d  in fo rm a n ts .  
D isc lo su re  o f  t h e  a c c o u n tin g  w o u ld  
th e re fo re  p re s e n t  a  se r io u s  im p e d im e n t 
to  la w  e n fo rc e m e n t. I n  a d d it io n , d isc lo 
su re  o f  t h e  a c c o u n tin g  w o u ld  a m o u n t  to  
n o tic e  to  t t ie  in d iv id u a l  o f  th e  e x is te n c e  
o f  a  re c o rd ;  s u c h  n o t ic e  r e q u ire m e n t  u n 
d e r  su b se c tio n  (f)  (1) is  sp ec if ica lly  e x 
e m p te d  f o r  th e s e  sy s te m s  o f  re co rd s .

(2) F ro m  su b se c tio n  (c) (4 ) b e ca u se  a n  
e x e m p tio n  is  b e in g  c la im e d  fo r  su b se c 
t io n  (d ) o f  t h e  A c t. T h is  se c tio n  is  in a p 
p lic a b le  to  t h e  e x te n t  t h a t  th e s e  sy s te m s  
o f  re c o rd s  a re  e x e m p te d  f ro m  su b se c tio n
( d ) .

(3) F ro m  su b se c tio n  (d )  b e ca u se  a c -  
-cess to  t h e  re c o rd s  c o n ta in e d  i n  th e s e  
sy s te m s  w o u ld  in fo rm  th e  su b je c t  o f a n  
in v e s tig a tio n  o f  a n  a c tu a l  o r  p o te n t ia l  
c r im in a l ,  c iv il, o r  r e g u la to ry  v io la tio n  o f 
t h e  e x is te n c e  o f  t h a t  in v e s tig a tio n , o f  t h e  
n a tu r e  a n d  sco p e  o f  t h e  in fo rm a t io n  a n d  
e v id e n ce  o b ta in e d  a s  to  h is  a c tiv it ie s , o f  
th e  id e n t i ty  o f  w itn esse s  a n d  in fo rm a n ts ,  
o r  w o u ld  p ro v id e  in fo rm a t io n  t h a t  co u ld  
e n ab le  th e  s u b je c t  to  av o id  d e te c t io n  o r  
a p p re h e n s io n . T h e se  f a c to r s  w o u ld  p r e 
s e n t  a  se r io u s  im p e d im e n t to  e ffec tiv e  
la w  e n fo rc e m e n t b e ca u se  th e y  co u ld  p r e 
v e n t  th e  su c c ess fu l c o m p le tio n  o f th e  i n 
v e s tig a tio n , e n d a n g e r  t h e  p h y s ic a l s a fe ty  
o f  w itn esse s  o r  in fo rm a n ts ,  a n d  le a d  to  
th e  im p ro p e r  in f lu e n c in g  o f  w itn esse s, 
th e  d e s t ru c t io n  o f ev id en ce , o r  th e  f a b r i 
c a t io n  o f  te s tim o n y .

(4) F ro m  su b s e c tio n  (e ) (1) b e ca u se  
t h e  n o tic e s  f o r  th e s e  sy s te m s  o f re c o rd s  
p u b lis h e d  in  t h e  F e d e ra l  R e g is te r  s e t  
f o r th  th e  b a s ic  s t a tu to r y  o r  re la te d  a u 
th o r i ty  f o r  m a in te n a n c e  o f th e s e  sy s tem s. 
H ow ever, i n  th e  c o u rse  o f  c r im in a l  o r  
o th e r  law  e n fo rc e m e n t in v e s tig a tio n s , 
cases, a n d  m a t te r s  th e  W a te rg a te  S p e c ia l
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P ro s e c u tio n  F o rc e  w ill o c ca s io n a lly  o b 
t a in  in fo rm a t io n  c o n c e rn in g  a c tu a l  o r  
p o te n t ia l  v io la tio n s  o f  law  t h a t  a r e  n o t  
s t r ic t ly  w i th in  i ts  s t a tu to r y  o r  o th e r  a u 
th o r i ty ,  o r  m ay  co m p ile  in fo rm a t io n  in  
th e  co u rse  o f a n  in v e s tig a tio n  w h ic h  m a y  
n o t  be  re le v a n t  to  a  spec ific  p ro se c u tio n . 
I n  t h e  in te re s ts  o f e ffec tiv e  la w  e n fo rc e 
m e n t,  i t  is n e c e ssa ry  to  r e ta in  su c h  
in fo rm a t io n  in  th e s e  sy s te m s  o f re c o rd s  
s in c e  i t  c a n  a id  in  e s ta b lish in g  p a t t e r n s  
o f c r im in a l  a c t iv ity  a n d  c a n  p ro v id e  v a lu 
a b le  le a d s  f o r  fe d e ra l  a n d  o th e r  la w  e n 
fo rc e m e n t  ag en c ie s .

(5) F ro m  sjabsection  (e ) (2) b e ca u se  in  
a  c r im in a l  o r  o th e r  la w  e n fo rc e m e n t i n 
v e s t ig a t io n  o r  p ro se c u tio n , th e  re q u ir e 
m e n t  t h a t  th e  in fo rm a t io n  be  c o lle c ted  to  
th e  g r e a te s t  e x te n t  p ra c t ic a b le  f ro m  th e  
s u b je c t  in d iv id u a l  w o u ld  p r e s e n t  a  s e r i 
o u s im p e d im e n t to  la w  e n fo rc e m e n t b e 
c a u se  th e  s u b je c t  o f th e  in v e s tig a tio n  o r  
p ro se c u tio n  w o u ld  be  p la c e d  o n  n o tic e  
a s  to  th e  e x is te n c e  o f t h e  in v e s tig a tio n  
a n d  w o u ld  th e re fo re  be  a b le  to  av o id  d e 
te c t io n  o r  a p p re h e n s io n , to  in f lu e n c e  W it
n e sse s  im p ro p e rly , to  d e s tro y  ev id en ce , o r  
to  f a b r ic a te  te s tim o n y .

(6) F ro m  su b se c tio n  (é ) (3) b e ca u se  
th e  r e q u ir e m e n t  t h a t  in d iv id u a ls  su p p ly 
in g  in fo rm a t io n  b e  p ro v id e d  w ith  a  fo rm  
s ta t in g  t h e  re q u ire m e n ts  o f  su b se c tio n
(e ) (3) w o u ld  c o n s t i tu te  a  se r io u s  im p e d i
m e n t  to  la w  e n fo rc e m e n t i n  t h a t  i t  co u ld  
co m p ro m ise  t h e  e x is te n c e  o f a  c o n fid e n 
t ia l  in v e s tig a tio n  o r  re v e a l th e  id e n t i ty  o f 
w itn e s se s  o r  c o n f id e n tia l  in fo rm a n ts .

(7) F ro m  su b se c tio n s  Ce) (4) (G ) a n d
(H ) b e c a u se  a n  e x e m p tio n  is  b e in g  
c la im e d  fo r  su b se c tio n s  (d )  a n d  ( f )  o f 
t h e  A ct. T h e se  su b se c tio n s  a re  in a p p l ic a 
b le  to  t h e  e x te n t  t h a t  th e s e  sy s te m s  o f 
re c o rd s  a r e  e x e m p te d  f ro m  su b sec tio n s  
.(d) a n d  (f  ) .

(8 ) F ro m  su b se c tio n  (e ) (4) (I )  b e ca u se  
t h e  c a te g o rie s  o f  so u rc es  o f  t h e  re c o rd s  
i n  th e s e  sy s te m s  h a v e  b e e n  p u b lis h e d  in  
t h e  F e d e ra l  R e g is te r  i n  b ro a d  g e n e ric  
te r m s  in  t h e  b e lie f  t h a t  th is  is  a ll  t h a t  
su b s e c tio n  (e) (4) (I> o f  t h e  A c t re q u ire s . 
I n  th e  e v e n t, h o w ev er, t h a t  th i s  su b sec 
t io n  sh o u ld  b e  in te r p r e te d  to  re q u ire  m o re  
d e ta i l  a s  to  t h e  id e n t i ty  o f  so u rc es  o f th e  
re c o rd s  i n  th e s e  sy s te m s , e x e m p tio n  f ro m  
th is  p ro v is io n  is  n e c e ssa ry  in  o rd e r  to  
p r o te c t  th e  c o n f id e n tia li ty  o f th e  so u rc es  
o f  c r im in a l  a n d  o th e r  la w  e n fo rc e m e n t 
in fo rm a t io n . S u c h  e x e m p tio n  is  f u r th e r  
n e c e s sa ry  to  p ro te c t  th e  p r iv a c y  a n d  
p h y s ic a l  s a fe ty  o f w itn esse s  a n d  in fo rm 
a n ts .

(9 ) F ro m  su b se c tio n  (e) (5) b e ca u se  in  
t h e  c o lle c tio n  o f  in fo rm a t io n  fo r .c r im in a l  
o r  o th e r  law  e n fo rc e m e n t p u rp o se s  i t  is 
im p o ssib le  to  d e te rm in e  in ra d v a n c e  w h a t  
in fo rm a t io n  is  a c c u ra te ,  r e le v a n t ,  tim e ly  
a n d  co m p le te . W ith  t h e  p a ssa g e  o f tim e , 
se e m in g ly  i r r e le v a n t  o r  u n tim e ly  in f o r 
m a t io n  m a y  a c q u ire  n e w  s ig n if ic a n ce  a s  
f u r t h e r  in v e s tig a tio n  b r in g s  n e w  d e ta i ls  
t o  l ig h t  a n d  t h e  a c c u ra c y  o f  s u c h  i n 
f o rm a t io n  c a n  o f te n  o n ly  be  d e te rm in e d  
i n  a  c o u r t  o f law . T h e  re s t r ic t io n s  o f  su b 
se c tio n  (e ) (5) w o u ld  r e s t r ic t  t h e  a b il i ty  
o f  t r a in e d  in v e s tig a to rs , in te llig e n c e  a n 
a ly s ts , a n d  g o v e rn m e n t a t to rn e y s  to  e x e r 
c ise  th e i r ' ju d g m e n t  i n  r e p o r t in g  o n  i n 
fo r m a t io n  a n d  in v e s tig a tio n s  a n d  im p e d e

th e  d e v e lo p m e n t o f  c r im in a l  o r  o th e r  i n 
te llig e n c e  n e c e ssa ry  fo r  e ffec tiv e  law  e n 
fo rc e m e n t.

(10) F ro m  su b se c tio n  ( f ) b e ca u se  s u c h  
n o tic e  to  a n  in d iv id u a l w o u ld  b e  d e tr i 
m e n ta l  to  th e  su c c ess fu l c o n d u c t  a n d /o r  
c o m p le tio n  o f  a n  in v e s tig a tio n  o r  p ro s 
e c u tio n  p e n d in g  o r  f u tu re .  I n  a d d it io n , 
m e re  n o tic e  o f  th e  f a c t  o f  a n  in v e s tig a 
t io n  co u ld  in fo rm  th e  s u b je c t  o r  o th e rs  
t h a t  th e i r  a c t iv it ie s  a re  u n d e r  o r  m a y  
b eco m e th e  s u b je c t  o f a n  in v e s tig a tio n  
a n d  co u ld  e n a b le  th e  s u b je c ts  to  av o id  
d e te c t io n  o r  a p p re h e n s io n , to  in f lu e n ce  
w itn esse s  im p ro p e rly , to  d e s tro y  e v i
d e n ce , o r  to  f a b r ic a te  te s tim o n y . S in ce  
a n  e x e m p tio n  is  b e in g  c la im e d  fo r  su b 
se c tio n  (d ) o f th e  A ct, th e  ru le s  re q u ire d  
p u r s u a n t  to  th is  su b se c tio n  a r e  in a p p l i 
c ab le .

(11) F ro m  su b se c tio n  (g) b e ca u se  a n  
e x e m p tio n  is  b e in g  c la im e d  f o r  su b sec 
t io n s  (d ) a n d  (f) A

(c) C o n s is te n t  w i th  th e  leg is la tiv e  
p u rp o se  o f  t h e  P r iv a c y  A c t o f  1974, t h e  
W a te rg a te  S p e c ia l  P ro s e c u tio n  F o rc e  w ill 
g r a n t  a cc ess  to  n o n e x e m p t m a te r ia l  in  
re c o rd s  w h ic h  a r e  m a in ta in e d  b y  th e  
W a te rg a te  S p e c ia l  P ro s e c u tio n  F o rc e . 
D isc lo su re  w ill b e  g o v e rn ed  b y  th e  D e
p a r tm e n t ’s  P r iv a c y  R e g u la tio n s , b u t  w ill 
b e  l im ite d  to  t h e  e x te n t  t h a t  t h e  id e n t i ty  
o f  c o n f id e n tia l  so u rc es  w ill n o t  b e  c o m 
p ro m ise d ; "su b jec ts  o f  a n  in v e s tig a tio n  
o f  a n  a c tu a l  o r  p o te n t ia l  c r im in a l ,  c iv il 
o r  re g u la to ry  v io la t io n  w ill n o t  b e  a le r te d  
to  t h e  in v e s tig a tio n ;  t h e  p h y s ic a l s a fe ty  
o f  w itn esse s , in f o r m a n ts  a n d  law  e n 
fo rc e m e n t p e rso n n e l  w ill n o t  b e  e n d a n 
g e re d ; th e  p r iv a c y  o f  t h i r d  p a r t ie s  w ill 
n o t  b e  V io la ted ; a n d  t h a t  th e  d isc lo su re  
w o u ld  n o t  o th e rw ise  im p e d e  e ffec tiv e  law  
e n fo rc e m e n t. W h e n e v e r  poss ib le , in f o r 
m a t io n  o f  th e  ab o v e  n a tu r e  w ill be  
d e le te d  f ro m  th e  re q u e s te d  d o c u m e n ts  
a n d  t h e  b a la n c e  m a d e  a v a ila b le . T h e  
c o n tro l l in g  p r in c ip le  b e h in d  th is  l im ite d  
a cc ess  is  to  a llo w  d isc lo su re s  e x c e p t th o se  
in d ic a te d  ab ove. T h e  d e c is io n s  to  re le a se  
in fo rm a t io n  f ro m  th e s e  sy s te m s  o f  r e c 
o rd s  w ill b e  m a d e  o n  a  c a s e -b y -c a s e  
b a s is .”

The following proposed exemption notice. 
is published for the benefit of the public. 
Executive Clemency Piles (JUSTICE/OPA- 
001), while maintained in the Office of the 
Pardon Attorney, U.S. Department of Justice, 
are the files of the President of the United 
States compiled and maintained to provide 
for the exercise of his constitutional respon
sibilities pursuant ta-Article II, section 2, 
and are not subject to the provisions of the 
Privacy Act of 1974, P.L. 93-579.

The Department of Justice proposes to is
sue regulations exempting the Executive 
Clemency Piles (JUSTICE/OPA-OOl) main
tained by the Office of the Pardon Attorney 
from the provisions of subsection (d) of 5 
U.S.C. 552a in order to restrict the availabil
ity of Executive clemency records to officials 
concerned with the consideration of clem
ency petitions.

Written comments on the proposed exemp
tions should be clearly labeled “Privacy Act 
Exemption Comments” and sent to:
Pardon Attorney, United States Depart

ment of Justice, 10th & Constitution Ave
nue, N.W., Washington, DC 20530.
All comments must be received no later 

than September 9, 1975. No oral hearings are 
contemplated.

B y  v ir tu e  o f  th e  a u th o r i ty  v e s ted  in  m e 
by  5 U .S .C . 5 5 2 a (j)  a n d  a s  A tto rn ey  
G e n e ra l  o f  th e  U n ite d  S ta te s ,  th e  fo llow 
in g  n e w  se c tio n  is a d d e d  to  S u b p a r t  E, 
P a r t  16, T i t le  28 o f  th e  C ode o f F ed era l 
R e g u la tio n s :
§ 16.79 Exèmption o f Pardon Attorney 

System.
(a )  T h e  fo llo w in g  sy s te m  o f reco rd s is 

e x e m p t fro m  5 U .S .C . 5 5 2 a (d ) :
(1) E x ec u tiv e  C lem en cy  F ile s  (JUS- 

T IC E /O P A -0 0 1 ) .
T h is  e x e m p tio n  a p p lie s  o n ly  to  th e  ex

t e n t  t h a t  in fo rm a t io n  in  th is  sy s tem  is 
su b je c t  to  e x e m p tio n  p u r s u a n t  to  5 U.S.C. 
5 5 2 a ( j) .

(b ) E x e m p tio n  f ro m  su b se c tio n  (d) is 
ju s t if ie d  fo r  th e  fo llo w in g  re a so n s :

(1) E x ec u tiv e  c le m en c y  files co n ta in  
in v e s tig a to ry  a n d  e v a lu a tiv e  r e p o rts  re 
la t in g  t o  a p p lic a n ts  f o r  E xecutive  
c lem en cy . R e le a se  o f  su c h  in fo rm a tio n  to  
t h e  su b je c t  w o u ld  je o p a rd iz e  th e  in teg rity  
o f  t h e  in v e s tig a tiv e  p ro cess , in v ad e  the 
r ig h t  o f  c a n d id  a n d  c o n f id e n tia l  com 
m u n ic a tio n s  a m o n g  officials concerned  
w ith  re c o m m e n d in g  c le m en c y  decisions 
t o  th e  P re s id e n t,  a n d  d isc lo se  th e  id en tity  
o f  p e rso n s  w h o  f u r n is h e d  in fo rm a tio n  to 
th e  G o v e rn m e n t u n d e r  a n  e x p re ss  o r  im 
p lie d  p ro m ise  t h a t  t h e i r  id e n ti t ie s  would 
b e  h e ld  in  co n fid en ce .

(2) T h e  p u rp o se  o f th e  c re a tio n  and  
m a in te n a n c e  o f th e s e  file s  is  to  enable 
t h e  P a r d o n  A tto rn e y  to  p re p a re  fo r  th e  
P re s id e n ts ’ u l t im a te  d ec is io n s  o n  m a tte rs  
w h ic h  a re  w i th in  t h e  P re s id e n ts ’ exclu
siv e  ju r is d ic t io n  by  v ir tu e  o f  A rtic le  II, 
s e c tio n  2, c la u se  1 o f  t h e  C o n stitu tio n , 
w h ic h  c o m m its  p a rd o n s  to  t h e  exclusive 
d is c re t io n  o f  th e  P re s id e n t .”
§ 16.80 [Reserved] Ü_

The Department of Justice proposes to 
issue regulations exempting certain systems 
of records maintained by the United States 
Attorneys from the provisions of subsections 
(c) (3) and (4), (d), (e) (1), (2) and (3), 
(e)(4) (G) and (H), (e) (5) and (8), (f), 
(g) and (h) of 5 U.S.C. 552a. The purpose 
of these exemptions is to maintain the con
fidentiality and security of information 
compiled for purposes of criminal investiga
tion, for purposes of civil or regulatory law 
enforcement, and to maintain the confiden
tiality and security of information that is 
specifically authorized to be kept secret in 
the interests of national defense o r foreign 
policy, also to maintain the confidentiality 
of the identity of witnesses and in form an ts  
who supply information.

Written comments on the proposed exemp
tions should be clearly labeled “Privacy Act 
Exemption Comments” and sent to:
Director, Executive Office for United States

Attorneys, United States Department of
Justice, 10th & Constitution Avenue, N.W.,
Washington, DC 20530.
All comments must be received no later 

than September 9, 1975. No oral hearings are 
contemplated.

B y v ir tu e  of th e  a u th o r i ty  v e s ted  in  me 
b y  5 U .S .C . 552a ( j)  a n d  (k ) a n d  a s  A t
to rn e y  G e n e ra l  o f th e  U n ite d  S ta te s , th e  
fo llo w in g  n ew  se c tio n  is a d d e d  to  Subpart 
E , P a r t  16, T it le  28 o f th e  C ode o f F e d 
e ra l  R e g u la tio n s :

FEDERAL REGISTER, VOL. 40, NO. 167— WEDNESDAY, AUGUST 27, 1975



PROPOSED RULES 39411

§ 16.81 Exemption o f United States At* 
torneys Systems— Limited access.

(a )  T h e  fo llo w in g  sy s te m s  o f  re c o rd s  
a re  e x e m p t f ro m  5 U .S .C . 552a (c ) (2 ) 
a n d  (4 ) ,  ( d ) ,  (e ) (1 ) ,  (2 ) a n d  (3 ) ,  (e )
(4) (G ) a n d  ( H ) ,  (e ) (5) a n d  (8 ) ,  ( f ) ,
(g) a n d  ( h ) :

(1) C itiz en  C o m p la in t  F ile s  (J U S -  
T IC E /U S A -0 0 3 ) .

(2) C iv il C ase  F ile s  ( JU S T IC E /U S A - 
005).

(3) C o n su m e r C o m p la in ts  ( J U S T IC E / 
U S A -0 0 6 ).

(4) C r im in a l  C ase  F ile s  (JU S T IC E / 
U S A -0 0 7 ).

(5) K lin e — D is tr ic t  o f  C o lu m b ia  a n d  
M a ry la n d  S to c k  a n d  L a n d  I n te r r e la t io n 
sh ip  F il in g  S y s te m  (JU S T IC E /U S A - 
010).

(6) M a jo r  C rim es D iv isio n  In v e s t ig a 
tio n  F ile s  (JU S T IC E /U S A -0 1 1 )  .

(7) P ro s e c u to r 's  M a n a g e m e n t I n f o r 
m a tio n  S y s te m  (P R O M IS ) ( JU S T IC E / 
U SA -012.

(8) U .S . A tto rn e y , D is t r ic t  o f  C o lu m b ia  
S u p e rio r  C o u r t  D iv ision , C r im in a l F ile s  
(JU S T T C E /U S A -0 1 4 ).

T h ese  e x e m p tio n s  a p p ly  to  t h e  e x te n t  
t h a t  in fo rm a t io n  in  th e s e  sy s te m s is  s u b 
je c t  to  e x e m p tio n  p u r s u a n t  to  5 U .S.C . 
552a ( j)  a n d  ( k ) .

(b) E x e m p tio n s  f ro m  th e  p a r t i c u la r  
su b sec tio n s a re  ju s t if ie d  fo r  th e  fo llo w in g  
reaso n s :

(1) F ro m  su b se c tio n  (c) (3) b e ca u se  
th e  re le a se  o f  th e  d isc lo su re  a c c o u n tin g  
fo r d isc lo su res  p u r s u a n t  to  th e  ro u t in e  
uses p u b lish e d  f o r  th e s e  sy s te m s  w o u ld  
p e rm it th e  s u b je c t  o f a  c r im in a l  in v e s ti
g a tio n  a n d /o r  c iv il c a se  o r  m a t t e r  u n d e r  
in v es tig a tio n , l i t ig a t io n , r e g u la to ry  o r  
a d m in is tra tiv e  rev iew  o r  a c tio n , to  o b 
ta in  v a lu a b le  in fo rm a t io n  c o n c e rn in g  th e  
n a tu re  o f t h a t  in v e s tig a tio n , c ase  o r  m a t 
te r  a n d  p re s e n t  a  se r io u s  im p e d im e n t to  
law  e n fo rc e m e n t o r  c iv il le g a l a c tiv it ie s .

(2) F ro m  su b se c tio n  (c) (4) s in c e  a n  
ex em p tio n  is  b e in g  c la im e d  fo r  su b sec 
tio n  ( d ) , th is  su b se c tio n  w ill n o t  be  a p 
p licable.

(3) F ro m  su b se c tio n  (d ) b e c a u se  access  
to  th e  re c o rd s  c o n ta in e d  in  th e s e  sy s te m s 
would in fo rm  th e  s u b je c t  o f c r im in a l  i n 
v e s tig a tio n  a n d /o r  c iv il in v e s tig a tio n , 
m a tte r  o r  ca se  o f  th e  e x is te n c e  o f  t h a t  
in v es tig a tio n , p ro v id e  th e  s u b je c t  o f th e  
in v es tig a tio n  w ith  in fo rm a t io n  t h a t  
m ig h t e n a b le  h im  to  av o id  d e te c tio n , a p 
p re h en s io n  o r  le g a l o b lig a tio n s , a n d  p r e 
se n t a  se rio u s  im p e d im e n t to  la w  e n 
fo rce m en t a n d  o th e r  c iv il re m e d ie s .

(4) F ro m  su b se c tio n  (e) (1) b e ca u se  in  
th e  co u rse  o f  c r im in a l  in v e s tig a tio n s  
a n d /o r  civ il in v e s tig a tio n s , cases o r  m a t 
ters, th e  U n ite d  S ta te s  A tto rn e y s  o f te n  
o b ta in  in fo rm a t io n  c o n c e rn in g  th e  v io la 
tio n  o f law s o r  c iv il o b lig a tio n s  o th e r  
th a n  th o se  r e la t in g  to  a n  a c tiv e  c ase  o r  
m a tte r . I n  t h e  in te re s ts  o f  e ffec tiv e  law  
en fo rcem en t a n d  c iv il l i t ig a t io n , i t  is 
n ecessary  t h a t  t h e  U n ite d  S ta te s  A t to r 
neys r e ta in  th is  in fo rm a t io n  s in c e  i t  c a r  
a id  in  e s ta b lish in g  p a t t e r n s  o f  a c t iv it j  
a n d  p ro v id e  v a lu a b le  le a d s  f o r  o th e i 
agencies a n d  f u tu r e  c a se s  t h a t  m ay  b< 
b ro u g h t w ith in  t h e  U n ite d  S ta te s  A tto r-
neys’ offices.

(5) F ro m  su b s e c tio n  (e ) (2 ) b e ca u se  In  
a  c r im in a l  in v e s tig a tio n  t h e  r e q u ir e m e n t  
t h a t  In fo rm a tio n  b e  c o lle c te d  t o  t h e  
g r e a te s t  e x te n t  p o ss ib le  f ro m  t h e  su b je c t  
in d iv id u a l  w o u ld  p r e s e n t  a  s e r io u s  im 
p e d im e n t t o  la w  e n fo rc e m e n t i n  t h a t  t h e  
su b je c t  o f t h e  in v e s tig a tio n  w o u ld  b e  
p la c e d  o n  n o tic e  o f t h e  e x is te n c e  o f  t h e  
in v e s tig a tio n  a n d  w o u ld  th e re fo re  b e  a b le  
t o  av o id  d e te c t io n , a p p re h e n s io n  o r  leg a l 
o b lig a tio n s  a n d  d u tie s .

(6) F ro m  su b s e c tio n  (e ) (3) b e ca u se  
t h e  r e q u ir e m e n t  t h a t  in d iv id u a ls  su p p ly 
in g  in fo rm a t io n  b e  p ro v id e d  w ith  a  fo rm  
s ta t in g  t h e  r e q u ire m e n ts  o f  su b se c tio n
(e) (3) w o u ld  c o n s t i tu te  a  se r io u s  im 
p e d im e n t t o  la w  e n fo rc e m e n t i n  t h a t  i t  
co u ld  c o m p ro m ise  th e  e x is te n c e  o f a  c o n 
f id e n tia l  in v e s tig a tio n , re v e a l  th e  id e n 
t i ty  o f  c o n f id e n tia l  so u rc e s  o f in f o r m a 
t io n  a n d  e n d a n g e r  t h e  l if e  a n d  p h y s ic a l 
s a fe ty  o f  c o n f id e n tia l  in fo rm a n ts .

(7) F ro m  su b se c tio n s  (e ) (4) (G ) a n d
(H ) b e c a u se  th e s e  sy s te m s  o f  re c o rd s  a re  
e x e m p t f ro m  in d iv id u a l access  p u r s u a n t  
to  su b se c tio n s  ( j)  a n d  (k ) o f t h e  P r iv a c y  
A c t o f 1974.

(8) F ro m  su b se c tio n  (e ) (5) b e ca u se  
in  th e  c o lle c tio n  o f in fo rm a t io n  f o r  law  
e n fo rc e m e n t p u rp o se s  i t  is  im p o ssib le  to  
d e te rm in e  in  a d v a n c e  w h a t  in fo rm a t io n  
is  a c c u ra te ,  re le v a n t ,  tim e ly , a n d  co m 
p le te . W ith  t h e  p a ssa g e  o f t im e , se e m 
in g ly  i r r e le v a n t  o r  u n tim e ly  in fo rm a t io n  
m a y  a c q u ire  n e w  s ig n ific a n ce  a s  f u r th e r  
in v e s tig a tio n  b r in g s  n e w  d e ta i ls  to  l ig h t  
a n d  th e  a c c u ra c y  o f  s u c h  in fo rm a t io n  
c a n  o n ly  b e  d e te rm in e d  in  a  c o u r t  o f law . 
T h e  re s t r ic t io n s  o f  su b se c tio n  (e) (5) 
w o u ld  r e s t r ic t  th e  a b il i ty  o f  t r a in e d  in* 
v e s t ig a to rs  a n d  in te llig e n c e  a n a ly s ts  to  
ex e rc ise  t h e i r  ju d g m e n t  i n  re p o r t in g  o n  
in v e s tig a tio n s  a n d  im p e d e  th e  d ev e lo p 
m e n t  o f in te llig e n c e  n e c e ssa ry  fo r  effec
tiv e  la w  e n fo rc e m e n t.

(9) F ro m  S u bsec tion  (e) (8) b e ca u se  
th e  in d iv id u a l  n ç t ic e  re q u ire m e n ts  o f 
su b se c tio n  (e ) (8) co u ld  p re s e n t  a  se rio u s  
im p e d im e n t to  law  e n fo rc e m e n t a s  th is  
c o u ld  in te r f e r e  w i th  t h e  U n ite d  S ta te s  
A tto rn e y s ’ a b il i ty  to  issu e  su b p o n e a s  a n d  
c o u ld  re v e a l in v e s tig a tiv e  te c h n iq u e s  a n d  
p ro c e d u re s .

(10) F ro m  su b se c tio n  (f ) b e ca u se  th e s e  
sy s te m s  o f  re c o rd s  h a v e  b e e n  e x e m p te d  
f ro m  th e  access  p ro v is io n s  o f  su b se c tio n
(d ) .

(11) F ro m  su b se c tio n s  (g) a n d  (h )  b e 
c au se  th e s e  sy s te m s  o f re c o rd s  a r e  c o m 
p ile d  f o r  la w  e n fo rc e m e n t p u rp o se s  a n d  
h a v e  b e e n  e x e m p te d  f ro m  th e  access  p r o 
v is io n s o f su b se c tio n s  (d ) a n d  (f  ) .

(c) C o n s is te n t  w i th  t h e  leg is la tiv e  
p u rp o se  o f  th e  P r iv a c y  A c t o f  1974, th e  
E x ec u tiv e  Office fo r  U n ite d  S ta te s  A t to r 
n e y s  w ill g r a n t  access  to  n o n e x e m p t m a 
t e r i a l  in  re c o rd s  w h ic h  a r e  m a in ta in e d  
b y  th e  U n ite d  S ta te s  A tto rn e y s . D is 
c lo su re  w ill be  g o v e rn ed  by  th e  D e p a r t 
m e n t ’s  P r iv a c y  R e g u la tio n s , b u t  w ill be  
l im ite d  t o  th e  e x te n t  t h a t  t h e  id e n t i ty  o f 
c o n f id e n tia l  so u rc es  w ill n o t  be  co m 
p ro m ise d ; su b je c ts  o f  a n  in v e s tig a tio n  o f 
a n  a c tu a l  o r  p o te n t ia l  c r im in a l, c iv il o r  
r e g u la to ry  v io la t io n  w ill n o t  b e  a le r te d  
to  th e  in v e s tig a tio n ;  th e  p h y s ic a l s a fe ty  
o f  w itn esse s , in fo rm a n ts  a n d  law  e n fo rc e 
m e n t  p e rso n n e l  w ill n o t  be  e n d a n g e re d ,

th e  p r iv a c y  o f  th i r d  p a r t ie s  w ill n o t  b e  
v io la te d ;  a n d  t h a t  th e  d isc lo su re  w o u ld  
n o t  o th e rw ise  im p e d e  e ffe c tiv e  la w  e n 
fo rc e m e n t.  W h e n e v e r  poss ib le , in f o r m a 
t io n  o f  t h e  ab o v e  n a tu r e  w ill b e  d e le te d  
f ro m  th e  re q u e s te d  d o c u m e n ts  a n d  th e  
b a la n c e  m a d e  a v a ila b le . T h e  c o n tro l l in g  
p r in c ip le  b e h in d  th is  l im ite d  access  is  to  
a llo w  d isc lo su re s  e x c e p t th o se  In d ic a te d  

, ab o v e. T h e  d ec is io n s  to  re le a se  in f o r m a 
t io n  f ro m  th e s e  sy s te m s  w ill b e  m a d e  o n  
a  c a s e -b y -c a s e  b a s is .”
§§ 16 .82-16 .83  [Reserved]

The Department of Justice proposes to is
sue regulations exempting the Decisions of 
the Board of Immigration Appeals (JUSTICE/ 
BIA-001), maintained by the Board of Immi
gration Appeals, from provisions of 5 U.S.C. 
552a(d) Insofar as the correction of records 
is concerned. The purpose of this exemption 
is to preclude the amendment of official rec
ords of opinions rendered in quasi-judicial 
proceedings.

Written comments on the proposed exemp
tions should be clearly labeled "Privacy Act 
Exemption Comments” and sent to:
Chairman, Board of Immigration Appeals,

United States Department of Justice, 10th
& Constitution Avenue, N.W., Washington,
DC 20530.
All comments must be received no later 

than September 9, 1975. No oral hearings are 
contemplated.

B y  v ir tu e  o f  th e  a u th o r i ty  v e s te d  in  m e  
b y  5 U .S.C . 5 5 2 a (k ) a n d  a s  A tto rn e y  G e n 
e r a l  o f  th e  U n ite d  S ta te s ,  th e  fo llo w in g  
n e w  s e c tio n  is a d d e d  to  S u b p a r t  E , P a r t  
16, T it le  28 o f  th e  C ode  o f F e d e ra l  
R e g u la t io n s :

§ 16.84 Exemption o f Board o f Im mi
gration Appeals System.

(a )  T h e  fo llo w in g  sy s te m  o f  re c o rd s  is 
e x e m p t f ro m  5 U .S.C . 552a (d ) (2 ) ,  (3) 
a n d  (4) :

(1) D ecis io n s o f  th e  B o a rd  o f  I m m i
g r a t io n  A p p ea ls  (JU S T IC E /B IA -0 0 1 ) .

T h is  e x e m p tio n  a p p lie s  o n ly  to  th e  e x 
t e n t  t h a t  in fo rm a t io n  in  t h is  sy s te m  is 
su b je c t  to  e x e m p tio n  p u r s u a n t  to  5 U .S.C . 
5 5 2 a (k ) .

(b ) E x e m p tio n s  f ro m  th e  p a r t i c u la r  
su b se c tio n s  a re  ju s t if ie d  fo r  th e  fo llo w 
in g  r e a s o n s :

(1 ) F ro m  su b se c tio n s  (d ) (2 ) ,  (3) a n d
(4) b e ca u se  th e  d e c is io n s  re fle c te d  c o n 
s t i tu te  official re c o rd s  o f  o p in io n s  
r e n d e re d  i n  q u a s i- ju d ic ia l  p ro c ee d in g s . 
A d m in is tra t iv e  d u e  p ro c ess  co u ld  n o t  be  
a c h ie v e d  b y  th e  ex  p a r te  “ c o r re c tio n ” o f 
su c h  o p in io n s  by^ t h e  s u b je c t  o f  t h e  
o p in io n .

The Department of Justice proposes to is
sue regulations exempting certain systems of 
records of the Board of Parole from the pro
visions of subsections (c) (3) and (4), (d),
(e) (2) and (3), (e)(4) (G) and (H), (e)(8),
(f) and (g) of 5 U.S.C. 552a, in order to pro
tect information in these systems from dis
closure which would interfere with the cor
rectional purposes for which the informa
tion is maintained.

Written comments on the proposed exemp
tions should be clearly labeled “Privacy Act 
Exemption Comments” and sent to:
Chairman, United States Board of Parole,

United States Department of Justice, 320
First Street, N.W., Washington, DC 20537.
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All comments must be received no later 
than September 9, 1975. No oral hearings are 
contemplated.

B y  v ir tu e  o f th e  a u th o r i ty  v e s te d  i n  m e  
b y  5 U .S .C . 5 5 2 a ( j)  a n d  a s  A tto rn e y  G e n 
e r a l  o f th e  U n ite d  S ta te s ,  th e  fo llo w in g  
n e w  se c tio n  i s  a d d e d  to  S u b p a r t  E , P a r t  
16, T it le  28 o f t h e  C o d e  o f  F e d e ra l  R e g 
u la t io n s :
§ 16.85 Exemption o f Board o f Parole 

System— Limited access.
(a )  T h e  fo llo w in g  sy s te m s  o f  re c o rd s  

a r e  e x e m p t f ro m  5 U .S .C . 552a (c) (5) 
a n d  (4 ) ,  ( d ) ,  (e ) (2) a n d  (3>v €e> (4)
(G ) a n d  (H >, (e ) (8 ) ,  ( f )  a n d  < g ) :

(1) D o c k e t S c h e d u lin g  a n d  C o n tro l 
S y s te m  (JU S T IC E /B P R -O 0 I) .

(2) I n m a te  a n d  S u p e rv is io n  E lies S y s
te m  (J U S T IC E /B P R -0 0 3 >.

(3) L a b o r  a n d  P e n s io n  C ase , L eg a l F ile , 
a n d  G e n e ra l  C o rre sp o n d en c e  S y s te m  
(JU S T IC E /B P R r-0 0 4 ) .

(4 ) S ta t is t ic a l ,  E d u c a tio n a l  a n d  D e 
v e lo p m e n ta l S y s te m  (JU S T E C E /B P R -
0 0 6 ).

(5) W o rk lo a d  R e c o rd , D ec is io n  R e su lt,  
a n d  A n n u a l  R e p o r t  S y s te m  (JU S T IC E / 
B P R -0 0 7 ) .
T h e s e  e x e m p tio n s  a p p ly  o n ly  to  th e  e x 
t e n t  t h a t  In fo rm a tio n  in  th e s e  sy s te m s  is  
s u b je c t  to  e x e m p tio n  p u r s u a n t  to  5 U .S .C . 
5 5 2 a ( j ) .

(b ) E x e m p tio n s  f ro m  th e  p a r t i c u la r  
su b se c tio n s  a re  ju s t if ie d  f o r  t h e  fo llo w 
in g  re a s o n s :

(1) F ro m  su b se c tio n  (c) (3) b e ca u se  r e 
v e a lin g  d isc lo su re  o f  a c c o u n tin g s  to  In 
m a te s  a n d  p e rso n s  o n  su p e rv is io n  co u ld  
co m p ro m ise  le g it im a te  la w  e n fo rc e m e n t 
a c t iv it ie s  a n d  B o a rd  o f  P a ro le  re sp o n s i
b ilitie s .

(2) F ro m  su b s e c tio n  (c) (4) b e c a u se  
th e  e x e m p tio n  f ro m  su b se c tio n  (d ) w ill 
m a k e  n o tif ic a t io n  o f  d isp u te s  in a p p l i 
cab le .

(3) F ro m  su b s e c tio n  (d ) b e ca u se  t h is  
is  e s se n tia l  to  p r o te c t  in te r n a l  p ro c esses  
b y  w h ic h  B o a rd  p e rso n n e l a r e  a b le  to  f o r 
m u la te  d e c is io n s  a n d  po lic ies  w i th  r e 
g a rd  to  fe d e ra l  p r iso n e rs  a n d  p e rso n s  u n 
d e r  su p e rv is io n , to  p re v e n t  d isc lo su re s  o f  
In fo rm a t io n  to  fe d e ra l  in m a te s  o r  p e r 
so n s  o n  su p e rv is io n  t h a t  w o u ld  je o p a r 
d ize  le g it im a te  c o r re c tio n a l  in te re s ts  o f  
se c u rity , cu s to d y , su p e rv is io n , o r  r e h a 
b ili ta t io n , to  p e rm it  r e c e ip t  o f  r e le v a n t - 
in fo rm a t io n  f ro m  o th e r  fe d e ra l  ag en c ie s , 
s t a te  a n d  lo ca l law  e n fo rc e m e n t ag en c ie s , 
a n d  f e d e ra l  a n d  s t a te  p ro b a tio n  a n d  Ju 
d ic ia l offices, to  a llo w  p r iv a te  c it iz e n s  to  
e x p re ss  f re e ly  t h e i r  o p in io n s  f o r  o r  
a g a in s t  p a ro le , to  a llo w  r e le v a n t  c r im in a l  
h is to ry  ty p e  in fo rm a t io n  o f  c o -d e fe n d 
a n ts  to  b e  k e p t  in  files, to  a llo w  m ed ic a l, 
p s y c h ia t r ic  a n d  so c io lo g ica l m a te r ia l  to  
b e  a v a ila b le  to  p ro fe s s io n a l s ta ff , a n d  to  
a llo w  a  c a n d id  p ro c ess  o f  f a c t  se lec tio n , 
o p in io n  fo rm u la t io n , e v a lu a tio n  a n d  re c 
o m m e n d a tio n  to  b e  c o n tin u e d  b y  p r o 
fe ss io n a l s ta ff . T h e  leg a l files c o n ta in  c ase  
d e v e lo p m e n t m a te r ia l  a n d , in  a d d it io n  
to  o th e r  re a so n s , sh o u ld  b e  e x e m p t u n d e r  
t h e  a t to r n e y - c l ie n t  p riv ileg e . E a c h  la b o r  
o r  p e n s io n  a p p lic a n t  h a s  h a d  se rv ed  u p o n  
h im  th e  m a te r ia l  in  h is  file  w h ic h  h e  d id  
n o t  p re p a re  «and m a y  see  h is  o w n  file  a t  
a n y  tim e .

(4> F ro m  s u b s e c tio n  (e) (2) b e ca u se  
p r im a ry  c o lle c tio n  o f in fo rm a t io n  d ire c tly  
f ro m  f e d e r a l  in m a te s  o r  p e rso n s  o n  s u 
p e rv is io n  a b o u t  c r im in a l  s e n te n c e ,  c r im i
n a l  re c o rd s , in s t i tu t io n a l  p e r fo rm a n c e , 
re a d in e s s  f o r  re le a se  f ro m  c u sto d y , o r  
n e e d  t o  b e  r e tu r n e d  to  c u s to d y  is  h ig h ly  
im p ra c t ic a l  a n d  in a p p ro p r ia te .

(5 )  F ro m  su b se c tio n  (e )  (3) b e ca u se  
a p p lic a t io n  o f th is  p ro v is io n  t o  t h e  o p e ra 
t io n s  a n d  c o lle c tio n  o f  in fo rm a t io n  by  
t h e  B o a rd , w h ic h  i s  p r im a r i ly  f ro m  
s o u rc e s  o th e r  t h a n  t h e  in d iv id u a l, is  i n 
a p p ro p r ia te .

(6) F ro m  su b se c tio n s  (e ) (4> (G ) a n d
(H ) b e ca u se  e x e m p tio n  f ro m  th e  access  
p ro v is io n s  o f  (d )  m a k e s  p u b lic a tio n  o f  
ag en c y  p ro c e d u re s  u n d e r  (d )  in a p p l ic a 
b le.

(7 ) F ro m  su b se c tio n  (e> (8 ) b e ca u se  th e  
n a tu r e  o f  t h e  B o a rd ’s  a c t iv it ie s  re n d e r s  
n o tic e  o f  c o m p lian c e  w ith  co m p u lso ry  
le g a l p ro c ess  im p ra c tic a l .

(8 ) F ro m  su b se c tio n  ( f )  b e c a u se  e x 
e m p tio n  f ro m  th e  p ro v is io n s  o f  su b sec 
t io n  (d )  w ill r e n d e r  c o m p lia n c e  w ith  
p ro v is io n s  o f  th is  su b se c tio n  in a p p lic a b le .

(9 ) F ro m  su b se c tio n  (g ) b e ca u se  e x 
e m p tio n  f ro m  t h e  p ro v is io n s  o f  su b sec 
t io n  (d )  w ill r e n d e r  t h e  p ro v is io n s  o n  
s u i ts  t o  e n fo rc e  (d )  in a p p lic a b le .

(c ) C o n s is te n t  w i th  t h e  le g is la tiv e  p u r 
p o se  o f th e  P r iv a c y  A c t o f  1974, t h e  B o a rd  
o f  P a ro le  w ill i n i t i a te  a  p ro c e d u re  
w h e re b y  p r e s e n t  o r  fo rm e r  fe d e ra l  i n 
m a te s  i n  c u s tp d y  o r  p e rso n s  u n d e r  s u p e r 
v is io n  m a y  rev iew  co p ies  o f  m a te r ia l  in  
file s  r e la t in g  to  th e m  w h ic h  a r e  m a in 
ta in e d  b y  th e  B o a rd  o f P a ro le . D isc lo su re  
o f  t h e  c o n te n ts  w ill b e  e ffe c te d  by  p ro 
v id in g  cop ies ' o f d o c u m e n ts  to  re q u e s te rs  
th r o u g h  t h e  m a ils . D isc lo su re  w ill b e  l im 
i te d  t o  t h e  e x te n t  t h a t  in v e s tig a tiv e  d a ta ,  
le t te r s  o r  m e m o ra n d a  c o n ta in in g  f a c ts  
se le c te d  f ro m  th e  w h o le  f a c t  p ic tu re ,  a n d  
i te m s  o f  o p in io n , c o n c lu s io n  a n d  re c o m 
m e n d a tio n , i te m s  f ro m  e x e m p t so u rc es  
s u c h  a s  t h e  c o u rts , m e d ic a l a n d  p sy 
c h ia t r ic  d a ta  h a r m f u l  to  c o n tin u a tio n  
o f  th e r a p y ,  d a ta  w h ic h  w o u ld  je o p a rd iz e  
p r iv a c y  r ig h ts  o f  o th e rs , a n d  in fo rm a t io n  
fu rn is h e d  w ith  a  le g it im a te  e x p e c ta t io n  
o f  c o n f id e n tia li ty  w ill n o t  be  m a d e  a v a i l 
a b le . T h e  c o n tro l l in g  p r in c ip le  b e h in d  
th e  l im ite d  access  is  to  a llo w  d isc lo su re s  
e x c e p t th o s e  w h ic h  w o u ld  im p a ir  t h e  i n 
te g r i ty  o f  t h e  B o a rd ’s  d e c is io n  o r  p o licy  
m a k in g  p ro cesses , th e  c o n f id e n tia li ty  o f 
i t s  so u rces , th e  e ffec tiv en ess o f  t h e  D e 
p a r tm e n t  o f  J u s t ic e ’s in v e s tig a tiv e  p ro c 
esses, a n d  th e  p r iv a c y  o f  t h i r d  p a r t ie s ;  
o r  je o p a rd iz e  th e  le g it im a te  c o r re c tio n a l  
in te re s ts  o f  re le a s e  f ro m  cu sto d y , s u p e r 
v is io n , c o n tro l  a n d  r e h a b i l i ta t io n  a n d  th e  
d ec is io n  a n d  p o lic y  m a k in g  p ro cesses  
c o n n e c te d  th e r e w i th ;  t h e  d o c u m e n ta t io n  
o f  w h ic h  is  e x e m p ta b le  f ro m  th e  P r iv a c y  
A c t. T h e  l im ita t io n s  o n  d isc lo su re  m a y  be  
c h a n g e d  g e n e ra lly  o r  i n  r e g a rd  to  c e r ta in  
d o c u m e n ta t io n  d u e  to  p e n d in g  o r  f u tu r e  
d ec is io n s a n d  d ire c tio n s  o f  t h e  D e p a r t 
m e n t  o f  J u s t ic e .”
§§ 16.86—16.87 [Reserved]

The Department of Justice proposes to 
issue regulations exempting certain systems 
of records maintained by the Antitrust Di
vision from the provisions of subsections
(c)(3), (d), (e)(1), (e)(4) (G) and (H),

and (f) of 5 U.S.C. 552a, In order to maintain 
the confidentiality of information compiled 
and 'maintained for purposes directly related 
to enforcement of the Federal antitrust laws.

Written comments on the proposed ex« 
emptions should be clearly labeled “Privacy 
Act Exemption Comments” and sent to:
Assistant Attorney General, Antitrust Divi

sion, United States Department of Justice,
10th & Constitution Avenue, N.W., Wash
ington, D.C. 20530.
All comments must be received no later 

than September 9, 1975. No oral hearings are 
contemplated.

B y  v ir tu e  o f  th e  a u th o r i ty  v ested  in  
m e  b y  5 U .S .C . 5 5 2 a (k ) a n d  a s  A tto rney  
G e n e ra l  o f  t h e  U n ite d  S ta te s ,  th e  fo l
lo w in g  n e w  se c tio n  is  a d d e d  to  S u b p a rt 
E , P a r t  16, T it le  28 o f  th e  C ode o f F ed 
e r a l  R e g u la t io n s :  . _
§ 16.88 Exemption of Antitrust Division 

Systems.
(a )  T h e  fo llo w in g  sy s te m s  o f records

a re  e x e m p t f ro m  5 U .S .C . 552a (c )(3 ) ,
( d ) ,  ( e ) ( 1 ) ,  ( e ) ( 4 )  (G ) a n d  ( H ) ,  and
( f ) :  : r  f- ■ ..

(1) C o m p u te r ize d  D o c u m e n t R e triev a l 
S y s te m — “ U n ite d  S ta te s  y . In te rn a tio n a l  
B u s in e ss  M a c h in e s”  (“ C D R S— IB M ”) 
C JU S T IC E /A T R -0 0 2 ).

(2) C o m p u te r iz e d  D o c u m e n t R e triev a l 
S y s te m —“ T ire  c a s e s” (“ C D R S— T ire 
C ases” )  (JU S T IC E /A T R -0 0 3 )-r-

T h e s e  e x e m p tio n s  a p p ly  o n ly  to  th e  
e x te n t  t h a t  in fo rm a t io n  in  th e s e  system s 
is  su b je c t  to  e x e m p tio n  p u r s u a n t  to  5 
U .S .C . 5 5 2 a (k > . I t  is  n o te d  h o w ev er, th a t  
t h e  p ro v is io n s  o f  5 U .S .C . 552a  a re  n o t  
a p p lic a b le  to  th e s e  s y s te m s  by  v ir tu e  of 
5 U .S.C . 5 5 2 a (d ) (5 ) .

(b ) E x e m p tio n  f ro m  th e  p a r tic u la r  
su b se c tio n s  a re  ju s t if ie d  f o r  th e  follow
in g  re a so n s :

(1) E x e m p tio n  f ro m  su b se c tio n  (c) (3) 
is  ju s t if ie d  b e c a u se  th e s e  sy s te m s  are  
m a in ta in e d  o n ly  in  a id  o f  o n -g o in g  a n ti
t r u s t  e n fo rc e m e n t p ro c e e d in g s  (e.g., p re- 
t r i a l / t r i a l ) . D o c u m e n ts  re tr ie v e d  by 
u s in g  in fo rm a t io n  ( “k e y -w o rd s” ) sto red  
e le c tro n ic a lly  in  th e s e  sy s te m s  a re , an d  
w ill b e  re q u ire d  in  th e  o rd in a ry  course 
o f  c o n d u c tin g  a ll  p ro c e e d in g s  in  “U nited  
S ta te s  v. T h e  G o o d y e a r  T ir e  & R u bber 
C o m p an y ,”  C iv il N o^  C -7 3 -8 3 5  (N D . 
O h io ) ,  “U n ite d  S ta te s  v. T h e  F ire sto n e  
T ire  & R u b b e r  C o m p an y ,” C iv il N o. C - 
73-836 (N .D . O h io ) ,- a n d  “U n ite d  S ta tes  
v. I n te r n a t io n a l  B u sin e ss  M ach in es,” 
C iv il No. 6 9 -C iv .-200  (S .D . N .Y .) . C on
se q u e n tly , in  th e  c o u rse  o f  su c h  p ro 
t r a c te d  a n d  co m p lex  a n t i t r u s t  p roceedr 
in g s , t i le  p r e s e n ta tio n , p ro d u c tio n  o r  
o th e r  ro u t in e  a n d  n e c e ssa ry  d isclosure 
o f  d o c u m e n ts  re tr ie v e d  f ro m  th e s e  sys
te m s  w ill b e  re q u ire d  to  be  m a d e  before 
t h e  c o u r ts  a n d  a s  o th e rw ise  re q u ire d  by 
o r d e r  o f  c o u r t  o r  p u r s u a n t  to  b in d in g  
ru le s  o f  p ro c e d u re .

(2) 5 U .S .C . 5 5 2 a (d ) does n o t  ap p ly  to 
th e s e  sy s te m s  b y  v ir tu e  o f 5  U .S.C . 552a
( d ) ( 5 ) .  I n  a d d it io n , e x e m p tio n s  from  
su b se c tio n  (d> , ( e ) ( 4 )  (G) a n d  (H ),and
( f ) ,  a ll  r e la te d  t o  m a t te r s  concern ed  
w ith  in d iv id u a l access  to  In fo rm a tio n  in 
sy s te m s  o f  re co rd s , a r e  ju s t if ie d  u n d e r 
5  U .S .C . 552a (k ) b e c a u se  access to  th e  
d o c u m e n ts  re tr ie v a b le  f ro m  th e s e  sys
te m s  a n d  co m p iled  for la w  enforcement
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p u rp o ses co u ld  r e s u l t  in  t h e  in v a s io n  o f  
th e  p r iv a c y  o f p r iv a te  p e rso n s  n a m e d  o r  
o th e rw ise  id e n tif ie d  in  s u c h  d o c u m e n ts  
as w ell a s  th e  u n ju s t if ie d  d isc lo su re  o f  
co m m erc ia l a n d  f in a n c ia l  in fo rm a t io n  o f 
a  c o n fid e n tia l n a tu r e  o b ta in e d  f ro m  v a r i 
ous f irm s c o n n e c te d  w ith  o r  in v o lv ed  in  
th e  re fe re n c e d  p ro ceed in g s .

(3) E x e m p tio n  f ro m  su b se c tio n  (e) (1) 
is ju s tif ie d  b e ca u se  th e  c o lle c tio n  o f d o c u 
m en ts  p r io r  to  a n d  d u r in g  th e  ju d ic ia l  
p ro ceed in g s n e c e ssa r ily  in v o lv es t h e  a s 
sem blage, in d e x in g  a n d  s to ra g e  in  th e s e  
types o f  s y s te m s  o f in fo rm a t io n  re la tiv e  
to  in d iv id u a ls  w h o  a r e  n o t  u l t im a te ly  
re q u ire d  to  a p p e a r  o r  o th e rw ise  c o n 
n e c ted  w ith  a c tu a l  li t ig a t io n .”
§ 16.89 [Reserved]

The Department of Justice proposes to 
issue regulations exempting certain systems 
of records maintained by the Civil Bights 
Division from the provisions of subsections
(c) (3), (d) and (g) of 5 Ü.S.C. 552a. The pur
pose of these exemptions is to maintain the 
confidentiality of information compiled for 
law enforcement purposes.

Written comments on the proposed exemp
tions should be clearly labeled “Privacy Act 
Exemption Comments” and sent to:
Assistant Attorney General, Civil Bights Divi

sion, United States Department of Justice,
10th & Constitution Avènue, N.W., Wash
ington, DC 20530.
All comments must be received no later 

than September 9, 1975. No oral -hearings are 
contemplated.

B y v ir tu e  o f  th e  a u th o r i ty  v e s te d  in  m e  
by 5 U .S.C . 552a ( j)  a n d  (k ) a n d  a s  A t
to rn ey  G e n e ra l  o f t h e  U n ite d  S ta te s ,  th e  
follow ing n e w  s e c tio n  is  a d d e d  to  S u b p a r t  
E, P a r t  16, T it le  28 o f  th e  C ode o f F e d 
e ra l R e g u la tio n s  :
§ 16.90 Exemption o f Civil Rights Di

vision Systems.
(a ) T h e  fo llo w in g  sy s te m  o f  re c o rd s  is  

ex em p t f ro m  5 ÏÏ.S .C . 552a (d ) :
(1) F ile s  o n  E m p lo y m e n t C iv il R ig h ts  

M a tte rs  R e fe r re d  by  th e  E q u a l E m p lo y 
m e n t O p p o r tu n ity  C o m m iss io n  ( J U S -  
T IC E /C R T -0 0 7 ) .

T h is  e x e m p tio n  a p p lie s  to  t h e  e x te n t  
th a t  in fo rm a t io n  in  th is  sy s te m  is su b 
je c t  to  e x e m p tio n  p u r s u a n t  to  5 U .S .C . 
5 5 2 a (k ) .

(b) E x e m p tio n s  f ro m  th e  p a r t i c u la r  
su b sec tions a re  ju s t if ie d  f o r  th e  fo llo w in g  
reaso n s :

(1) F ro m  su b se c tio n  (d ) b e ca u se  th is  
system  c o n ta in s  in v e s tig a to ry  m a te r ia l  
com piled  b y  t h e  E q u a l O p p o r tu n ity  C om 
m ission  p u r s u a n t  to  i ts  a u th o r i ty  u n d e r  
42 U.S.C. 2000e-8 . 42 U .S.C . 2 0 0 0 e -8 (e ) 
a n d  44 U .S.C . 3508 m a k e  i t  u n la w fu l to  
m ak e  p u b lic  i n  a n y  m a n n e r  w h a tso e v e r  
any  in fo rm a tio n  o b ta in e d  b y  th e  C o m 
m ission  p u r s u a n t  to  th e  a u th o r i ty .

(c) T h e  fo llo w in g  sy s te m s  o f  re c o rd s  
a re  ex em p t f ro m  5 U .S.C . 552a (c) (3) 
an d  (d) : ,

<1) R eco rd s  O b ta in e d  b y  Office of 
Specia l L itig a tio n  C o n c e rn in g  R e s id e n ts  
of C e rta in  S ta te  I n s t i tu t io n s  ( JU S T IC E / 
C R T -0 0 5 ).

(2) F ile s  of F e d e ra l  P ro g ra m s  S ec tio n , 
Civil R ig h ts  D iv ision  (J U S T IC E /C R T -  
006).

T h e s e  e x e m p tio n s  a p p ly  o n ly  to  t h e  
e x te n t  t h a t  in fo rm a t io n  in  th e s e  sy s te m s  
is  su b je c t  to  e x e m p tio n  p u r s u a n t  to  5 
U .S .C . 5 5 2 a (k ) .

(d )  E x e m p tio n s  f ro m  th e  p a r t ic u la r  
su b sec tio n s  a re  ju s t if ie d  fo r  th e  fo llo w 
in g  re a so n s :

(1) F ro m  su b se c tio n  (c) (3) b e ca u se  
th e  re le a s e  o f th e  d isc lo su re  a c c o u n tin g  
fo r  d isc lo su re  p u r s u a n t  to  th e  ro u t in e  
u se s  p u b lis h e d  fo r  th is  sy s te m  m a y  e n 
a b le  th e  s u b je c t  o f  a n  in v e s tig a tio n  to  
g a in  v a lu a b le  in fo rm a t io n  c o n c e rn in g  th e  
n a tu re ^  a n d  scope  o f  th e  in v e s tig a tio n  
a n d  se rio u sly  h a m p e r  la w  e n fo rc e m e n t 
e ffo rts .

(2) F ro m  su b s e c tio n  (d ) b e ca u se  f re e ly  
p e r m it t in g  access  to  re c o rd s  in  th is  sy s 
te m  w o u ld  c o m p ro m ise  o n g o in g  in v e s ti
g a tio n s  a n d  re v e a l in v e s tig a to ry  te c h 
n iq u es . I n  a d d itio n , th e s e  re c o rd s  m a y  
be  su b je c t  to  p ro te c tiv e  o rd e rs  e n te re d  
b y  fe d e ra l  c o u r ts  to  p r o te c t  t h e i r  c o n fi
d e n tia li ty .  M a n y  o f  th e  re c o rd s  c o n ta in e d  
in  th e s e  sy s te m s a re  co p ies  o f  d o c u m e n ts  
w h ic h  a re  th e  p ro p e r ty  o f  s t a te  ag en c ie s  
a n d  w ere  o b ta in e d  u n d e r  e x p re ss  o r  im -  - 
p lie d  p ro m ise s  to  s t r ic t ly  p r o te c t  t h e i r  
c o n fid e n tia li ty .

(e) T h e  fo llo w in g  sy s te m  of re c o rd s  is  
e x e m p t f ro m  5 U .S .C . 552a ( c ) ( 3 ) ,  (d )  
a n d  ( g ) :

(1 ) C e n t r a l '  C iv il R ig h ts  D iv isio n  
In d e x  F ile  a n d  A sso c ia ted  R e c o rd s  
(J U S T IC E /C R T -0 0 1 ) .

T h e s e  e x e m p tio n s  a p p ly  o n ly  to  t h e  
e x te n t  t h a t  in fo rm a t io n  in  th is  sy s te m  
is  s u b je c t  to  e x e m p tio n  p u r s u a n t  to  5 
U .S.C . 552a ( j)  a n d  ( k h

(f)  E x e m p tio n s  f ro m  th e  p a r t i c u la r  
su b sec tio n s  a r e  ju s t if ie d  fo r  th e  fo llo w in g  
r e a s o n s :  '

(1 ) F ro m  su b sec tio n s  (c) (3) a n d  (d ) 
f o r  th e  re a so n s  l is te d  in  16 .90(d) (1) 
a n d  (2) above.

(2) F ro m  su b se c tio n  (g ) b e ca u se  e x 
e m p tio n  f ro m  th e  p ro v is io n  o f  su b sec 
t io n  (d )  w ill r e n d e r  th e  p ro v is io n s  o n  
s u its  to  e n fo rc e  (d ) in a p p lic a b le .”

[The Department of' Justice proposes to is
sue regulations exempting certain systems of 
records maintained by the Criminal Division 
from the provisions of subsections (c) (3) 
and (4), (d), (e.) (1), (2) and (3), (e)(4)
(G), (H), and (I), (e) (5) and (8), (f) and
(g) of 5 U.S.C. 552a. The principal function 
of the Criminal Division pertains to the en
forcement of criminal laws. The purpose of 
these exemptions is to maintain the confiden
tiality and security of information compiled 
fra: purposes of criminal investigation or civU 
or regulatory law enforcement or reports 
compiled at any stage of the process of en
forcement of the criminal laws, to maintain 
the confidentiality and security of the iden
tity of witnesses, informants, and others pro
tected in witness security programs, and to 
maintain the confidentiality and security of 
information that is specifically authorized to 
be kept secret in the interests of national de
fense or foreign policy. Some records con
tained in these systems of records may not 
be subject to exemptions. A determination 
will be made as to the exemption of a specific 
record a t the time a request for notification 
or access is made.

Written comments on the proposed exemp
tions should be clearly labeled “Privacy Act 
Exemption Comments” and sent to:

Assistant Attorney General, Criminal Divi
sion, United States Department of Justice,
10th & Constitution Avenue, N.W., Wash
ington, D.C. 20530.
All comments must be received no later 

than September 9, 1975. No oral hearings are 
contemplated. J

B y  v ir tu e  o f  th e  a u th o r i ty  v e s ted  in  m e  
b y  5 U .S .C . 552a ( j)  a n d  (k ) a n d  a s  A t
to rn e y  G e n e ra l  o f t h e  U n ite d  S ta te s ,  th e  
fo llo w in g  n e w  se c tio n  is  a d d e d  to  S u b 
p a r t  E , P a r t  16, T it le  28 o f t h e  C ode o f 
F e d e ra l  R e g u la t io n s :
§ 16.91 Exemption o f Criminal Division 

Systems— Limited access, as indi
cated.

(a )  T h e  fo llo w in g  sy s te m s  o f  re c o rd s  
a r e  e x e m p te d  p u r s u a n t  to  th e  p ro v is io n s  
o f 5 U .S .C . 5 5 2 a (j)  (2) f ro m  su b sec tio n s
(c ) (3 ) a n d  ( 4 ) r ( d ) ,  (e ) (1 ) ,  (2) a n d
(3 ) ,  ( e ) ( 4 )  (G ) ,  (H ) a n d  ( I ) ,  (e ) (5) 
a n d  (8 ) ,  (f)  a n d  (g) o f  5 U .S.C . 55 2 a : in  
a d d it io n , th e  fo llo w in g  sy s te m s  o f  re c o rd s  
a r e  e x e m p te d  p u r s u a n t  to  t h e  p ro v is io n s  
o f 5 U .S .C . 552a (k ) (1) a n d  (k ) (2) f ro m  
su b se c tio n s  (c) (3 ) , ( d ) ,  ( e ) ( 1 ) ,  (e ) (4 )
( G ) ,  (H>, a n d  ( I ) ,  a n d  (f)  o f  5 U .S.C . 
55 2 a :

(1> C e n tra l  C r im in a l  D iv ision , In d e x  
F ile  a n d  A sso c ia ted  R e c o rd s  S y s te m  o f  
R e c o rd s  (JU S T IC E /C R M -0 0 1 ) — L im ite d  
A ccess.

(2 ) G e n e ra l  C rim e s  S e c tio n , C rim in a l 
D iv ision , C e n tra l  In d e x  F ile  a n d  A ssoci
a te d  R e co rd s  S y s te m  o f R e c o rd s  (JU S -  
T T C E /C R M -0 0 4 )— L im ite d  A ccess.

T h e se  e x e m p tio n s  a p p ly  to  th e  e x te n t  
t h a t  in fo rm a t io n  in  th o s e  sy s te m s  a re  
s u b je c t  to  e x e m p tio n  p u r s u a n t  to  5 U .S.C . 
552a  ( j)  (2 ) , (k ) (1) a n d  ( k ) ( 2 ) .

(b )  T h e  sy s te m s  o f  re c o rd s  l is te d  u n 
d e r  p a r a g r a p h s  (b ) (1) a n d  (b ) (2) o f  th is  
s e c tio n  a r e  e x em p ted , f o r  t h e  re a so n s  s e t  
f o r th ,  f ro m  th e  fo llo w in g  p ro v is io n s  o f  5 
U .S .C . 55 2 a :

(1) . (c)(3) . The release of the disclosure 
accounting for disclosures made pursuant to 
subsection (b) of the Act, Including those 
permitted under the routine uses published 
for these, systems of records, would permit 
the subject of an investigation of an actual 
or potential criminal, civil, or regulatory 
violation to determine whether he is the sub
ject of investigation, or to obtain valuable in
formation concerning the nature of that in
vestigation, and the information obtained, or 
the identity of witnesses and informants 
and would therefore present a serious im
pediment to law enforcement. In addition, 
disclosure of the accounting would amount 
to notice to the individual of the existence 
of a record; such notice requirement under 
subsection (f)(1) is specifically exempted for 
these systems of records.

(2) . (c)(4). Since an exemption is being 
claimed for subsection (d) of the Act (Access 
to Becords) this subsection is inapplicable to 
the extent that these systems of records are 
exempted from subsection (d).

(3) . (d) ._ Access to the records contained 
in these systems would inform the subject 
of an investigation of an actual or potential 
criminal, civil, or regulatory violation of the 
existence of that investigation, of the nature 
and scope of the information and evidence 
obtained as to his activities, of the identity 
of witnesses and informants, or would provide 
Information that could enable the subject to 
avoid detection or apprehension. These fac
tors would present a serious impediment to

FEDERAL REGISTER, VOL. 40, NO. 167— WEDNESDAY, AUGUST 27, 1975



39414 PROPOSED RULES
effective law enforcement because they could 
prevent the successful completion of the in
vestigation, endanger the physical safety of 
witnesses or Informants, and lead to the im
proper influencing of witnesses, the destruc
tion of evidence, or the fabrication of testi
mony.

(4) . (e) (1). The notices for these systems 
of records published in the Federal Register 
set forth the basic statutory or related au
thority for maintenance of this system. How
ever, in the course of criminal or other law 
enforcement investigations, cases, and mat
ters, the Criminal Division or its compo
nents will occasionally obtain information 
concerning actual or potential violations of 
law that are not strictly within its statutory 
or other authority or may compile informa
tion in the course of an investigation which 
may not be relevant to a specific prosecu
tion. In the interests of effective law enforce
ment, it is necessary to retain such informa
tion in these systems of records since it can 
aid in establishing patterns of criminal activ
ity and can provide valuable leads for federal 
and other law enforcement agencies.

(5) . (e) (2). In a criminal investigation or 
prosecution, the requirement that informa
tion be collected to the greatest extent prac
ticable from the subject individual would 
present a serious impediment to law enforce
ment because the subject of the investigation 
or prosecution, would be placed on notice as. 
to the existence of the investigation and 
would therefore be able to avoid detection or 
apprehension, to  influence witnesses improp
erly, to destroy evidence, or to fabricate 
testimony.

(6) . (e) (3). The requirement tha t individ
uals supplying information be provided with 
a form stating the requirements of subsec
tion (e) (3) would constitute a serious im
pediment to law enforcement in that it 
could compromise the existence of a con
fidential investigation or reveal the identity 
of witnesses or confidential informants. -

(7) (e)(4) (G) and (H ) . Since an exemp
tion is being claimed for subsections (f) 
(Agency Rules) and (d) (Access to Records) 
of the Act these subsections are inapplicable 
to the extent that these systems of records 
are exempted from subsection (f) and (d).

(8) (e)(4) (I). The categories of sources 
of the records in these systems have been 
published in the F ederal R egister in broad 
generic terms in the belief tha t this is all 
that subsection (e) (4) (I) of the Act re
quires. In  the event, however, tha t this sub
section should be interpreted to require more 
detail as to the identity of sources of the 
records in these systems, exemption from 
this provision is necessary in order to pro
tect the confidentiality of the sources of 
criminal and other law enforcement in
formation. Such exemption is further neces
sary to protect the privacy and physical 
safety of witnesses and informants.

(9) (e)(5). In the collection of informa
tion for criminal law enforcement purposes 
it is impossible to determine in advance what 
information is accurate, relevant, timely, and 
complete. With the passage of time, seem
ingly irrelevant or untimely information may 
acquire new significance as further investiga
tion brings new details to light and the 
accuracy of such information can often only 
be determined in a court of law. The re
strictions of subsection (e) (5) would restrict 
the ability of trained investigators, intelli
gence analysts, and government attorneys in 
exercising their Judgment in reporting on in
formation and Investigations and impede the 
development of criminal or other intelligence 
necessary for effective law enforcement.

(10) (e)(8). The individual notice re
quirements of subsection (e) (8) could pre
sent a serious impediment to law enforce
ment as this could Interfere with the ability 
to issue warrants or subpoenas and could

reveal investigative techniques, procedures, 
or evidence.

(11) . (f). Procedures for notice to an in
dividual pursuant to subsection (f)(1) as 
to the existence of records pertaining to him 
dealing with an actual or potential criminal, 
civil, or regulatory investigation or prosecu
tion must be exempted because such notice 
to an individual would be detrimental to the 
successful conduct and/or completion of an 
investigation or prosecution pending or fu
ture. In addition, mere notice of the fact of 
an investigation could inform the subject or 
others that their activities are under or may 
become the subject of an investigation and 
could enable the subjects to avoid detec
tion or apprehension, to influence witnesses 
improperly,-to destroy evidence, or to fabri
cate testimony. .

Since an exemption is being claimed for 
subsection (d) of the Act (Access to Records) 
the rules require pursuant to subsection (f)
(2) through (5) are inapplicable to these 
systems of records to the extent that these 
systems of records are exempted from sub
section (d).

(12) . (g). Since an exemption is being 
claimed for subsections (d) (Access to Rec
ords) and (f) (Agency Rules) this section is 
inapplicable, and is exempted for the reasons 
set forth for those subsections, to the ex
tent that these systems of records are ex
empted from subsections (d) and (f) .

(13) . In addition, exemption is claimed f6r 
these systems of records from compliance 
with the following provisions of the Privacy 
Act of 1974 (5 U.S.C. 552a) pursuant to the 
provisions of 5 U.S.C. 552a(k) (1): subsec
tions (c)(3), (d), (e)(1), (e)(4) (G), (H) 
and (I) and (f) to the extent tha t the records 
contained in these systems are specifically 
authorized to be kept secret in the interests 
of national defense and foreign policy.

(c) T h e  fo llo w in g  sy s te m s  o f  re c o rd s  
a re  e x e m p te d  p u r s u a n t  to  th e  p ro v sio n s  
o f 5 U .S.C . 5 5 2 a (j)  (2) f ro m  su b se c tio n
(c) (3) a n d  (4 ) ,  (d ) ,  (e ) (1 ) ,  (2) a n d
( 3 )  , ( e ) ( 4 )  ( G ) ,  (H ) a n d  ( I ) ,  (e )  (5) 
a n d  (8 ) ,  (f)  a n d  (g) o f 5 U .S .C . 552a:

(1) C r im in a l  D iv isio n  W itn e ss  S e c u r i
ty  P ro g ra m , F ile  S y s te m  o f R e co rd s  
(JU S T IC E /C R M -0 0 2 ) .

(2) N a rc o tic  a n d  D a n g e ro u s  D ru g  W it 
n e ss  S e c u r ity , P ro g ra m  F ile  S y s te m  o f 
R e c o rd s  (J U S T IC E /C R M -0 0 9 ) .

T h e se  e x e m p tio n s  a p p ly  to  t h e  e x te n t  
t h a t  in fo rm a t io n  in  th e s e  sy s te m s  a re  
s u b je c t  to  e x e m p tio n  p u r s u a n t  to  5 U .S .C  
5 5 2 a (j)  (2 ) .

(d ) T h e  sy s te m s o f re c o rd s  l is te d  u n 
d e r  p a r a g r a p h s  (c ) (1) a n d  (c) (2) o f  th is  
se c tio n  a r e  ex em p ted , f o r  t h e  re a so n s  s e t  
f o r th ,  f ro m  th e  fo llo w in g  p ro v is io n s  o f 
5 U.SJC. 552a:

(1). (c)(3) The release of the disclosure 
accounting for disclosures made pursuant to 
subsection (b) of the Act, including those 
permitted under the routine uses published 
for these systems of records, would permit 
the subject of an investigation of an actual 
or potential criminal violation, which may 
include those protected under the Witness 
Security Program, to determine whether he 
is the subject of a criminal investigation, to 
obtain valuable information concerning the 
nature of tha t investigation and the informa
tion obtained, or the identity of witnesses 
and informants and the nature of their re
ports, and would therefore present a serious 
impediment to law enforcement. In addition, 
disclosure of the accounting would amount 
to notice to the individual of the existence 
of a record; such notice requirement under 
subsection (f)(1) is specifically exempted for 
these systems of records. Moreover, disclo

sure of the disclosure accounting to an in
dividual protected under the Witness 
Security Program could jeopardize the ef
fectiveness and security of the Program by 
revealing the methods and techniques uti
lized in relocating witnesses and could there
fore jeopardize the ability to  obtain, and to 
protect the confidentiality of, information 
compiled for purposes of a criminal investi
gation.

(2) . (c)(4) Since an exemption is being 
claimed for subsection (d) of the Act (Access 
to Records) this section is inapplicable.

(3) . (d) Access to the records contained 
in these systems would inform the subject 
of an investigation of an actual or potential 
criminal violation, which may include those 
protected under the Witness Security Pro
gram, of the existence of that investigation, 
of the nature and scope of the information 
and evidence obtained as to his activities, 
of the identity of witnesses and informants, 
or would provide information that could 
enable the subject to avoid detection or 
apprehension. These factors would present 
a serious impediment to effective law enforce
ment because they could prevent the suc
cessful completion of the investigation, en
danger the physical safety of witnesses or 
informants, and lead to the improper in
fluencing of witnesses, the destruction of evi
dence, or the fabrication of testimony. In 
addition, access to the records in these sys
tems to an individual protected under the 
Witness Security Program could jeopardize 
the effectiveness and security of the Program 
by revealing the methods and techniques 
utilized in relocating witnesses and could 
therefore jeopardize the ability to obtain, 
and to protect the confidentiality of, infor
mation compiled for purposes of a criminal 
investigation.

(4) . Exemption is claimed from subsection
(e) (1) for the reasons stated in subsection 
(b) (4) of this section.

(5) . -(e) (2) In  the course of preparing a 
Witness Security Program for an individual, 
much of the information is collected from 
the subject. However, the requirement that 
the Information be collected to the greatest 
extent practicable from the subject indi
vidual would present a serious impediment 
to criminal law enforcement because the 
individual himself may be the subject of a 
criminal investigation or have been a par
ticipant in, or observer of, criminal activity. 
As a result, it  is necessary to seek informa
tion from other sources. In addition, the 
failure to verify the information provided 
from the Individual when necessary and to 
seek other information could jeopardize the 
confidentiality of the Witness Security Pro
gram and lead to the obtaining and main
tenance of incorrect and uninvestigated in
formation on criminal matters.

(6) . (e)(3) The requirement tha t individ
uals supplying information be provided with 
a form stating the requirements of subsec
tion (e) (3) would constitute a serious im
pediment to law enforcement in that it 
could compromise or reveal the identity of 
witnesses and Informants protected under 
the Witness Security Program.

(7) . (e)(4) (G) and (H). Since an ex
emption is being claimed for subsections
(f) (Agency Rules) and (d) (Access to 
Records^ of the Act these subsections are 
inapplicable.

(8) . (e) (4) ( I) . The categories of sources 
of the records in these systems have been 
published in the Federal Register in broad 
generic terms in the belief tha t this is all 
tha t subsection (e) (4) (I) of the Act re
quires. In the event, however, tha t this sub
section should be interpreted to require more 
detail as to the identity of sources of the 
records in the system, exemption from this 
provision is necessary in order to protect the 
confidentiality of the sources of criminal law
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enforcement information and of witnesses 
and informants protected under the Witness 
Security Program.

(9) . Exemption is claimed from subsec
tions (e) (5) and (e) (8) for the reasons 
stated in subsection (b) (9) and (b) (10) of 
this section.

(10) . Procedures for notice to an individ
ual pursuant to subsection (f) (1) as to the 
existence of records contained in these sys
tems pertaining to him would inform the 
subject of an investigation of an actual or 
potential criminal violation, which may in
clude those protected under th e  Witness 
Security Program, of the existence of that 
investigation, of the nature and scope of the 
information and evidence obtained as to his 
activities, of the identity of witnesses and in
formants, or would provide information that 
could enable the subject to avoid detection 
or apprehension. These factors would present 
a serious impediment to effective law enforce
ment because they could prevent the suc
cessful conduct and/or completion of an in
vestigation pending or future* endanger the 
physical safety of witnesses or informants, 
and lead to the improper influencing of wit
nesses, the destruction of evidence, or the 
fabrication of testimony. In addition, notices 
as to the existence of records contained in 
these systems to an individual protected un
der the Witness Security Program could 
jeopardize the effectiveness and security of 
the Program by revealing the methods and 
techniques utilized in relocating witnesses 
and could therefore jeopardize the ability to 
obtain, and to protect the confidentiality of, 
information compiled for purposes of a 
criminal investigation.

Since an exemption is being claimed for 
subsection (d) of the Act (Access to Records) 
the rules required pursuant to subsection (f) 
(2) through (5) are inapplicable.

(11) . (g) Since an exemption is being 
claimed for subsections (d) (Access to Rec
ords) and (f) (Agency Rules) this section is 
inapplicable and is exempted for the reasons 
set forth for those subsections.

(e) T h e  fo llo w in g  sy s te m s  o f re c o rd s
axe e x e m p te d  p u r s u a n t  to  th e  p ro v is io n s  
of 5 U .S.C . 5 5 2 a (j)  (2) f ro m  su b sec tio n s  
<c) (3) a n d  (4 ) ,  ( d ) ,  ( e ) ( 4 )  (G ) ,
(H) a n d  CD, t f ) ,  a n d  (g ) o f  5 U .S.C .
552a:

(1) O rg a n iz e d  C rim e  a n d  R a c k e te e r 
ing  S e c tio n  P ile  C h eck  O u t  S y s te m  o f 
R ecords (JU S T IC E  /C R M -0 1 1 ).

(2) O rg a n iz e d  C rim e  a n d  R a c k e te e r 
in g  S ec tio n , In te l l ig e n c e  a n d  S p e c ia l 
Services U n it ,  I n f o r m a t io n  R e q u e s t S y s
tem  of R e co rd s  (JU S T IC E  / C R M -0 14).

T h ese  e x e m p tio n s  a p p ly  to  t h e  e x te n t - 
th a t  in fo rm a t io n  in  th o se  sy s te m s a re  
su b je c t to  e x e m p tio n  p u r s u a n t  t o  5 U .S.C . 
552a ( j ) (2 ) .

(f) T h e  sy s te m s  o f re c o rd s  l is te d  u n -- 
d e r p a ra g ra p h s  (e> (1) a n d  (e) (2) o f th is  
sec tio n  a re  e x e m p te d  f o r  th e  re a so n s  s e t  
fo r th , f ro m  th e  fo llo w in g  p ro v is io n s  o f  
5 U .S.C. 552a:

(1). (c)(3). The release of the disclosure 
accounting for disclosures made pursuant to 
subsection (b) of the Act, Including those 
permitted under the routine uses published 
for these systems of records, would permit the 
subject of an investigation of an actual or 
potential criminal violation to determine 
whether he is the subject of a criminal in
vestigation and would therefore present a 
serious impediment to law enforcement. The. 
records in these systems contain the names 
of the subjects of the files in question and 
the system is accessible by name of the per
son checking out the file and by name of the

subject of the file. In addition, disclosure of 
the accounting would amount to notice to 
the individual of the existence of a record; 
such notice requirement under subsection
(f)(1) is specifically exempted for these 
systems of records.

(2) . (c)(4). Since an exemption is being 
claimed for subsection (d) of the Act (Ac
cess to Records) this section is inapplicable.

(3) . (d). Access to the records contained 
in these systems would inform the subject 
of an investigation of an actual or potential 
criminal violation of the existence of that 
investigation. This would present a serious 
impediment to effective law enforcement be
cause it could prevent the successful com
pletion of the investigation, endanger the 
physical safety of witnesses or informants, 
and lead to the improper influencing of wit
nesses, the destruction of evidence, or the 
fabrication of testimony.

(4) . Exemption is claimed from subsec
tions (e)(4) (G), (H) and (I) for the rea
sons stated in subseqtions (b) (7) and (b) (8) 
of this section.

(5) . (f). These systems may be accessed 
by the name of the person who is the subject 
of the file and who may also be the subject 
of a criminal investigation. Procedures for 
notice to an individual pursuant to subsec
tion (f) (1) as to the existence of records per
taining to him, which may deal with an 
actual or potential criminal investigation or 
prosecution, must be exempted because such 
notice to an individual would be detrimental 
to the successful conduct and/or completion 
of the investigation or prosecution pending 
or future. In addition mere notice of the fact 
of an investigation could inform the subject 
or others that their activities are under or 
may become the subject of an investigation 
mid could enable the subjects to avoid detec
tion or apprehension, to influence witnesses 
improperly, to destroy evidence, or to fabri
cate testimony.

Since an exemption is being claimed for 
subsection (d) of the Act (Access to Records) 
the rules required pursuant to subsection
(f) (2) through (5) are inapplicable.

(6) . (g). Since an exemption is being 
claimed for subsections (d)^ (Access to Rec
ords) and (f) (Agency Rules) of the Act this 
section is inapplicable and is exempted for 
the reasons set forth for those subsections.

(g ) T h e  fo llo w in g  sy s te m  o f  re c o rd s  Is 
e x e m p te d  p u r s u a n t  to  th e  p ro v is io n s  o f  
5 U .S .C . 5 5 2 a (j)  (2 ) f ro m  su b sec tio n s  (c )
( 4 ) r ( d ) ,  ( e ) ( 4 ) ( G ) ,  (H ) a n d  ( I ) ,  (f)  
a n d  (g) o f 5 U .S .C . 552a:

F ile  o f  N am es C h eck ed  to  D e te rm in e  
I f  T h o se  In d iv id u a ls  H av e  B e en  th e  S u b 
je c t  o f  a n  E le c tro n ic  S u rv e illa n c e  S y s
te m  o f  R e co rd s  (JU S T IC E /C R M -0 0 3 > .

T h e se  e x e m p tio n s  a p p ly  to  th e  e x te n t  
t h a t  in fo rm a t io n  in  th is  sy s te m  is  su b 
j e c t  to  e x e m p tio n  p u r s u a n t  to  5 U .S .C . 
5 5 2 a ( j ) (2 ) .

(h )  T h e  sy s te m  o f  re c o rd s  l is te d  u n d e r  
p a r a g r a p h  (g ) o f  th is  se c tio n  is  ex em p ted , 
f o r  th e  re a so n s  s e t  f o r th ,  f ro m  th e  fo llo w 
in g  p ro v is io n s  o f 5 U .S.C . 552a:

(1) . (c)(4). Since an exemption is being 
claimed for subsection (d) of the Act (Ac
cess to Records) this section is inapplicable 
to the extent that this system of records is 
exempted from subsection (d).

(2) . (d ). The records contained in this sys
tem of records generally consist of informa
tion filed with the court in response to the 
request and made available to the requestor. 
To the extent that these records have been 
so filed, no exemption is sought from the 
provisions Of this subsection. Occasionally, 
the records contain pertinent logs of inter
cepted communications and other invest! ga-

tive reports not filed with the court. These 
records must be exempted because access to 
such records could inform the subject of an 
tigation and of the nature of the informa- 
nal violation of the existence of that inves
tigation and of the nature of the informa
tion and evidence obtained by the govern
ment. This would present a serious impedi
ment to effective law enforcement because it 
could prevent the successful completion of 
the investigation, endanger the physical 
safety of witnesses or informants, and lead 
to  the improper influencing of witnesses, the 
destruction of evidence, or the fabrication of 
testimony.

(3) . Exemption is claimed from subsections
(e)(4) (G), (H) and (I) for the reasons 
stated in subsections (b) (7) and (b) (8) of 
this section.- ,

(4) . (f). The records contained in this sys
tem of records generally consist of informa
tion filed with the court and made available 
to the requestor. To the extent that these 
records have been so filed, no exemption is 
sought from the provisions of this subsection. 
Occasionally, the records contain pertinent 
logs of Intercepted communications and 
other investigative reports not filed with the 
court. These records must be exempted from 
a requirement of notification as to their 
existence because such notice to an individual 
would be detrimental to the successful com* 
duct and/or completion of a criminal inves
tigation or prosecution pending or future. 
In addition, mere notice of the existence of 
such logs or investigative reports could in
form the subject or others that their activi
ties are under or may become the subject of 
an investigation and could enable the sub
jects to avoid detection or apprehension,. to 
influence witnesses improperly, to destroy 
evidence, or to fabricate testimony.

Since an exemption is being claimed for 
subsection (d) of the Act (Access to Rec
ords) the rules required pursuant to sub
section (f) (2) through (5) are inapplicable 
to the extent th a t this system of records is 
exempted for subsection (d).

(6). (g). Since an exemption is being 
claimed for subsections (d) (Access to Rec
ords) and (f) (Agency Rules) this section is 
inapplicable, and is exempted for the rea
sons set forth for those subsections, to the 
extent that this system of records is ex
empted from subsection (d) and (f).

( i)  T h e  fo llo w in g  sy s te m s  o f re c o rd s  
a r e  e x e m p te d  p u r s u a n t  to  th e  p ro v is io n s  
o f  5 U .S.C . 5 5 2 a ( j) (2 )  f ro m  su b se c tio n s
(e ) (3 ) a n d  (4 ) ,  ( d ) ,  (e) (1 ) ,  (2) a n d
(3 ) ,  ( e ) ( 4 )  (G ) ,  (H ) a n d  ( I ) ,  (e ) (5) 
a n d  (8 ) ,  (f)  a n d  (g ) of 5 U .S .C . 552a:

(1) In f o r m a t io n  F ile  o n  In d iv id u a ls  
a n d  C o m m e rc ia l E n ti t ie s  K n o w n  o r  S u s
p e c te d  o f B e in g  In v o lv ed  in  F r a u d u le n t  
A c tiv itie s  S y s te m  o f  R e c o rd s  ( J U S T IC E / 
C R M -0 0 6 ).

(2 ) T h e  S to c k s  a n d  B o n d s In te l l ig e n c e  
C o n tro l C a rd  F ile  S y s te m  o f  R e co rd s  
(J U S T IC E /C R M -0 2 1 ) .

T h e s e  e x e m p tio n s  a p p ly  o n ly  to  th e  
e x te n t  t h a t  in fo rm a t io n  in  th e s e  sy s te m s 
a re  s u b je c t  to  e x e m p tio n  p u r s u a n t  to  5 
U .S .C . 552a ( j)  (2 ) .

( j )  T h e  sy s te m s  o f  re c o rd s  l is te d  in  
p a r a g r a p h s  (i) (1) a n d  (i) (2) o f  th is  
s e c tio n  a re  e x em p ted , f o r  th e  re a so n s  s e t  
f o r th ,  f ro m  th e  fo llo w in g  p ro v is io n s  o f 5 
U .S.C . 552a:

(1). (c)(3)'. The release of the disclosure 
accounting for disclosures made pursuant to 
subsection (b) of the Act, including those 
permitted under the routine uses published 
for these systems of records, would permit 
the subject of an investigation of an actual
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or potential criminal violation to deter
mine whether he is the subject of a criminal 
investigation, to obtain valuable information 
concerning the nature of tha t investigation, 
and the information obtained, or the iden
tity of witnesses and informants, and wo\ild 
therefore present a serious impediment to 
law enforcement. In addition, disclosure of 
the accounting would amount to notice to 
the individual of the existence of a record; 
such notice requirement under subsection
(f) (1) is specifically exempted for this sys
tem of records.

(2) . (c)(4). Since an exemption is being 
claimed for subsection (d) of the Act (Ac
cess to Records) this section is inapplicable to 
the extent tha t this system of records is 
exempted from subsection (d).

(3) . (d). Access to the records contained 
In these systems would inform the subject of 
an investigation of an actual or potential 
criminal violation of the existence of tha t 
investigation, of the nature and scope of the 
information and evidence obtained as to his 
activities, of the identity of witnesses and in
formants, or would provide information that 
could enable the subject to avoid detection, 
or apprehension/ These factors would pre
sent a serious impediment to effective law 
enforcement because they could prevent the 
successful completion of the investigation, 
endanger the physical safety of witnesses or 
informants, and lead to the improper in
fluencing of witnesses, the destruction of ev
idence, or the fabrication of testimony.

(4) . Exemption is claimed from subsec
tions (e) (1), (2) and (3), (e)(4) (G),
(H) and (I), (e)(5) and (e)(8) for the 
reasons stated in subsections (b) (4), (b) (5), 
(b)(6), (b)(7), (b)(8), (b ) (9) and (b )(10) 
of this section.

(5) . (f). Procedures for notice to an in
dividual pursuant to subsection (f)(1) as 
to the existence of records pertaining to him 
dealing with an actual or potential criminal 
investigation or prosecution must be ex
empted because such notice to an individual 
would be detrimental to  the successful con
duct and/or completion of an investigation 
or prosecution pending or future. In  addi
tion, mere notice of the fact of an investiga
tion could inform the subject or others that 
their activities are under or may become the 
subject of an investigation and could enable 
the subjects to avoid detection or apprehen
sion, to influence witnesses improperly, to 
destroy evidence, or to fabricate testimony.

Since an exemption is being claimed fòr 
subsection (d) of the Act (Access to Rec
ords) the rules required pursuant to subsec
tion (f) (2) through (5) are inapplicable 
to these systems of records.

(6) . (g). Since an exemption is being 
claimed for subsections (d) (Access to Rec
ords) and (f) (Agency Rules) this section 
is inapplicable and is exempted for the rea
sons set forth for those subsections.

(k ) T h e  fo llo w in g  sy s te m  o f  re c o rd s  is  
e x e m p te d  p u r s u a n t  to  th e  p ro v is io n s  o f  
5 U .S .C . 5 5 2 a (j)  (2) f ro m  su b se c tio n s  (c)
(3) a n d  (4 ) ,  ( d ) ,  ( e k  (1 ) ,  (2) a n d  (3 ) ,
( e ) ( 4 )  (G ) , (H ) a n d  ( I ) ,  ( e k  (5) a n d
(8 ) ,  (f)  a n d  (g) o f se c tio n  5 U .S .C . 55 2 a :

O rg a n iz e d  C rim e  a n d  R a c k e te e r in g  I n 
f o rm a t io n  S y s te m  o f R e c o rd s  ( J U S T IC E / 
C R M -0 1 0 ) .

T h e s e  e x e m p tio n s  a p p ly  o n ly  to  th e  
e x te n t  t h a t  in fo rm a t io n  in  t h i s  sy s te m  is  
s u b je c t  to  e x e m p tio n  p u r s u a n t  to  5 U .S .C . 
5 5 2 a ( j ) (2 ) .

(l) T h e  sy s te m  o f re c o rd s  l is te d  in  
p a r a g r a p h  (k ) o f th i s  s e c tio n  is e x 
e m p te d , f o r  t h e  re a so n s  s e t  f o r th ,  f ro m  
th e  fo llo w in g  p ro v is io n s  o f  5 U .S .C . 552a :

( l ) . Exemption is claimed from subsections
(c) (3), (c) (4) and (d) for the reasons stated 
in subsections ( j) ( l) ,  (J) (2) and (J) (3) of 
this section.

(2) . (e) (1). The notice for this system of 
records published in the Federal Register 
sets forth the basic statutory or related au
thority for maintenance of this system. How
ever, in the course of organized crime in
vestigations Information will occasionally 
be obtained concerning actual or potential 
violations of law th a t are not strictly within 
statutory or other authority, or information 
may be compiled in the Course of an investi
gation which may not be relevant to a spe
cific prosecution. In  the interests of effective 
law enforcement, it  is necessary to retain 
such information in this system of records 
since it can aid in establishing patterns of 
criminal activity and can provide valuable 
leads for federal and other law enforcement 
agencies.

(3) . Exemption is claimed from subsections
(e) (2) and (3); (e)(4) (G), (H) and (I),
(e) (5) and (8) for the reasons stated in sub
sections (b)(5), (b)(6), (b)(7), (b)(8), (b)
(9) and (b)(10) of this section.

(4) . Exemption is claimed from sections
(f) and (g) for the reasons stated in sub
sections (j) (5) and (j) (6) of tills section.

(m ) T h e  fo llo w in g  sy s te m  o f  re c o rd s  is  
e x e m p te d  p u r s u a n t  to  t h e  p ro v is io n s  o f  
5 U .S .C . 5 5 2 a (j)  (2) f ro m  su b se c tio n s  (c )
(3 ) a n d  (4 ) ,  ( d ) ,  (e ) ( 1 ) ,  (2 ) a n d  ( 3 ) ,
(e ) (4) ( G ) ,  (H ) a n d  ( I ) ,  (e ) (5) a n d  ( 8 ) ,  
( f  ) a n d  (g ) o f  5 UJS.C. 552a; i n  a d d it io n , 
t h e  fo llo w in g  sy s te m s  o f  re c o rd s  a r e  e x 
e m p te d  p u r s u a n t  to  t h e  p ro v is io n s  o f  5 
U .S .C . 552a  (k ) (1) f ro m  su b se c tio n s  (c)
(3 ) ,  ( d ) ,  ( e ) ( 1 ) ,  ( e ) ( 4 )  ( G ) ,  (H ) a n d
(I )  a n d  (f)  o f  5 U .S .C . 552a:

O rg a n iz e d  C rim e  a n d  R a c k e te e r in g
S e c tio n , C rim ir ia l D iv isio n , G e n e ra l  In d e x  
F ile  a n d  A sso c ia ted  R e c o rd s  S y s te m  o f  
R e c o rd s  (JU S T IC E /C R M -0 1 2 ) .

T h e s e  e x e m p tio n s  a p p ly  t o  t h e  e x te n t  
t h a t  in f o r m a t io n  in  th is  sy s te m  is  su b 
j e c t  t o  e x e m p tio n  p u r s u a n t  to  5 U .S .C . 
552a  ( j)  (2) a n d  ( k ) ( l ) .

(n )  T h e  sy s te m  o f  re c o rd s  l is te d  u n d e r  
p a r a g r a p h  (m ) o f  th is  se c tio n  is  e x e m p t
ed , f o r  t h e  re a s o n s  s e t  f o r th ,  f ro m  th e  
fo llo w in g  p ro v is io n s  o f  5 U .S .C . 552a:

(1) . Exemption is claimed from subsec
tions (c) (3) and (4) and (d) for the rea
sons stated in subsections (j) (1), (j) (2) and
(J) (3) of this section.

(2) . (e) (1). The notice for this system of 
records published in the Federal Register sets 
forth the basic-statutory or related author
ity for maintenance of this system. However, 
in  the course of criminal investigations, 
cases, and matters, the Organized Crime and 
Racketeering Section will occasionally ob
tain information concerning actual or/po
tential violations of law tha t are not strictly 
within its statutory or other authority, or 
may compile information in the course of an 
investigation which may not be relevant to a 
specific prosecution. In the interests of effec
tive law enforcement, it  is necessary to retain 
such information in this system of records 
since it can aid in establishing patterns of 
criminal activity and can provide valuable 
leads for federal and other law enforcement 
agencies.

(3) . Exemption is claimed from subsec
tions (e) (2) and (3), (e)(4) (G), (H) and 
(I) , (e) (5) and (8), (f) and (g) for the rea

sons stated in subsections (b) (5), (b) (6), (b)
(7), (b)(8), (b)(9), (b) (10), (b )(11) and 
(b) (12) of this section.

(4). In  addition, exemption is claimed for 
this system of records from compliance with , 
the following provisions of the Privacy Act 
of 1974 (5 U.S.C. 552a) pursuant to  the pro
visions of 5 U.S.C. 552a(k) (1) : subsections 
(c)(8), (d), (e)(1), (e)(4) (G), (H) and 
(I) and (f) to tiie extent tha t the records 
contained in this system are specifically au
thorized to be kept secret in the interests of 
national defense and foreign policy.

(0 ) T h e  fo llo w in g  sy s te m s  o f  re co rd s  
a r e  e x e m p te d  p u r s u a n t  to  t h e  p ro v isio n s 
o f  5 U .S .C . 5 5 2 a (j)  (2) f ro m  su b sec tio n s
(c )  (3) a n d  (4 ) ,  ( d ) ,  (e ) (2 ) a n d  (3 ),
(e ) (4) ( G ) ,  (H ) a n d  ( I ) ,  (e ) (8 ) ,  ( f )  a n d
(g ) o f  5 U .S .C . 55 2 a : .

(1 ) R e q u e s ts  t o  t h e  A tto rn e y  G e n e ra l 
F o r  A p p ro v a l o f A p p lic a tio n s  to  F e d e ra l  
Ju d g e s  f o r  E le c tro n ic  I n te rc e p t io n s  S y s
te m  o f  R e c o rd s  ( J U S T IC E /C R M -0 1 9 ) .

(2 ) R e q u e s ts  t o  t h e  A tto rn e y  G e n e ra l 
F o r  A p p ro v a l o f  A p p lic a tio n s  to  F e d e ra l  
Ju d g e s  F o r  E le c tro n ic  I n te rc e p t io n s  In  
N a rc o tic s  a n d  D a n g e ro u s  D ru g  C ases 
S y s te m  o f  R e c o rd s  (JU S T IC E /C R M - 
020).

T h e s e  e x e m p tio n s  a p p ly  o n ly  to  th e  e x 
t e n t  t h a t  In fo rm a t io n  i n  th e s e  sy s tem s 
a r e  s u b je c t  to  e x e m p tio n  p u r s u a n t  t o  5 
U .S .C . 552a(j>  ( 2 ) .

(p )  T h e  sy s te m s  o f  re c o rd s  l is te d  in  
p a r a g r a p h  (o) (1) a n d  (o) (2) o f  th is  se c 
t io n  a r e  e x e m p te d  f o r  t h e  re a so n s  s e t  
f o r th ,  f ro m  th e  fo llo w in g  p ro v is io n s  of 
5 U .S .C . 552a:

(1) . (c)(3). The release of the disclosure 
accounting for disclosures made pursuant to 
subsection (b) of the Act, including those 
permitted under the routine uses published 
for these systems of records, would permit the 
subject of an electronic interception to ob
tain valuable information concerning the in
terception, including informtion as to 
whether he is the subject of a criminal in
vestigation, by means other than those pro
vided for by statute. Such Information could 
Interfere with the successful conduct and/or 
completion of a criminal investigation, and 
would therefore present a serious impediment 
to law enforcement. In  addition, disclosure 
of the accounting would amount to  notice 
to  the individual of the existence of a record; 
such notice requirement under subsection
(f) (1) is specifically exempted for these sys
tems of records.

(2) . (c)(4). Since an exemption is being 
claimed for subsection (d) of the Act (Ac
cess to Records) this section is inapplicable.

(3) . (d). Access to the records contained in 
these systems would inform the subject of 
an electronic interception of the existence of 
such surveillance Including information as to 
whether he is the subject of a criminal in
vestigation by means other than those pro
vided for by statute. This could interfere 
with the successful conduct and/or com
pletion of a criminal investigation and there
fore present a serious impediment to law 
enforcement.

(4) . (e) (2). In the context of an electronic 
interception, the requirement that informa
tion be collected to the greatest extent prac
ticable from the subject individual would 
present a serious impediment to law enforce
ment because the subject of the investigation 
or prosecution would be placed on notice as 
to  the existence of the investigation and this 
would therefore destroy the efficacy of the 
interception.

(5) . (e)(3). The requirement tha t in
dividuals supplying information be provided 
with a form stating the requirements of sub
section (e) (3) would constitute a serious
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impediment to law enforcement in that it 
could compromise the existence of a con
fidential electronic interception or reveal the 
identity of witnesses or confidential infor
mants.

(6) . (e) (4) (G) and (H). Since an exemp
tion is being claimed for subsections (f) 
(Agency Rules) and (d) (Access to Records) 
of the Act these subsections are inapplicable.

(7) . Exemption is claimed from subsec
tions (e)(4)JI) and (e)(8) for the reasons 
stated in subsections (b) (8) and (b) (10) of 
this section.

(8) . (f). Procedures for notice to an in
dividual pursuant to subsection (f)(1) as 
to the existence of records pertaining to him 
dealing with ah electronic interception other 
than pursuant to statute must be exempted 
because such notiee to an individual would 
be detrimental to the successful conduct 
and/or completion of an investigation pend
ing or future. In addition, mere notice of the 
fact of an electronic interception could in
form the subject or others that their activi
ties are under or may become the subject 
of an investigation and could enable the 
subjects to avoid detection or apprehension, 
to influence witnesses improperly, to destroy 
evidence, or to fabricate testimony.

Since an exemption is being claimed for 
subsection (d) of the Act (Access to Records) 
the rules required pursuant to subsection 
(f) (2) through (5) are inapplicable to these 
systems of records to the extent that these 
systems of records are exempted from sub
section (d ).

(9 )  * (g) • Since an exemption is being 
claimed for subsection (d) (Access to  Rec
ords) and (f) (Agency Rules) this section 
Is inapplicable, and is exempted for the rea
sons set forth for-those subsections, to the 
extent that these systems of records are ex
empted from subsection (d) and (f).

(q) T h e  fo llo w in g  sy s te m  o f re c o rd s  is 
e x e m p te d  p u r s u a n t  to  th e  p ro v is io n s  o f 
5 U .S .C . 5 5 2 a (j)  (2) f ro m  su b se c tio n s  (c)
(3) a n d  (4 ) ,  ( d ) ,  (e) (2) a n d  (3 ) ,  (e) (4)
( G ) , (H ) a n d  ( I ) , (e) (8 ) ,  ( f ) a n d  (g) o f 
5 U .S .C . 552a; in  a d d it io n  t h e  fo llo w in g  
sy s te m  o f  re c o rd s  is  e x e m p te d  p u r s u a n t  
to  t h e  p ro v is io n s  o f  5 U .S .C . 552a (k ) (1) 
a n d  (k ) (2) f ro m  su b se c tio n s  (c) (3 ) ,  ( d ) ,
( e ) ( 4 )  ( G ) ,  (H ) a n d  ( I ) ,  a n d  (f)  o f 5 
U .S .C . 552a:

W itn e ss  Im m u n i ty  R e c o rd s  S y s te m  o f 
R e c o rd s  (JU S T T C E /C R M -0 2 2 ).

T h e s e  e x e m p tio n s  a p p ly  o n ly  t o  th e  
e x te n t  t h a t  in fo rm a t io n  in  t h is  sy s te m  is 
s u b je c t  to  e x e m p tio n  p u r s u a n t  to  5 U .S.C . 
552a ( j ) ( 2 )  a n d  (k ) (1) a n d  ( k ) ( 2 ) .

( r )  T h e  sy s te m  o f  r e c o rd s  l is te d  u n d e r  
p a r a g r a p h  (q) o f  th i s  s e c tio n  is  e x 
e m p te d , f o r  t h e  re a so n s  s e t  f o r th ,  f ro m  
th e  fo llo w in g  p ro v is io n s  o f 5 U .S .C . 552a:

(1)  . (c) (3) Release of the accounting of 
disclosures made pursuant to subsection (b) 
of the Act, including those permitted under 
the routine uses published for this system of 
records, (a) as to a witness for whom immu
nity has been proposed, would inform the in
dividual of the existence of the proposed im
munity prematurely, thus creating a serious 
impediment to effective law enforcement in 
that the witness could flee, destroy evidence, 
or fabricate testimony; and (b) as to a wit
ness to whom immunity has-been granted, or 
for whom it has been denied, would reveal 
the nature and scope of the activities, if any, 
of the witness known to the government, 
which would also create a serious impedi
ment to effective law enforcement.

(2) . (c)(4) Since an exemption is being 
claimed for subsection (d) of the Act (Ac
cess to Records) this section is inapplicable

to the extent that this system of records is 
exempted from subsection (d).

(3) . (d) Access to the records contained 
in this system (a) as to a witness for whom 
immunity has been proposed, would inform 
the individual of the existence of the pro
posed immunity prematurely, thus present
ing a serious impediment to effective law en
forcement in tha t the witness could flee, de
stroy evidence, or fabricate testimony; and 
(b) as to a witness to whom immunity has 
been granted, or for whom it has been de
nied, would reveal the nature and scope of 
the activities, if any, of the witness known 
to the government, which would also create 
a serious impediment to effective law en
forcement.

(4) . (e) (2) In a witness immunity request 
matter, the requirement that information be 
collected to the greatest extent practicable 
from the subject individual would present a 
serious impediment to law enforcement be
cause the subject of the immunity request 
and often the subject of the underlying in
vestigation or prosecution would be placed 
on notice as to the existence of the investi
gation and would therefore be able to avoid 
detection or apprehension, to influence wit
nesses improperly, to destroy evidence, or to 
fabricate testimony.

(5) E x e m p tio n  is  c la im e d  f ro m  su b sec 
t io n s  ( e ) ( 3 ) ,  ( e ) ( 4 )  ( G ) ,  (H ) a n d  ( I ) ,  
a n d  (e) (8) f o r  t h e  re a so n s  s t a te d  in  s u b 
sec tio n s . ( b ) (6 ) ,  ( b ) (7 ) ,  ( b ) (8) a n d  (b )
(10) o f  th is  se c tio n .

( 6 )  . ( f ) .  P ro c e d u re s  f o r  n o tic e  to  a n  
in d iv id u a l  p u r s u a n t  to  su b s e c to n  ( f )  (1) 
a s  to  t h e  e x is te n c e  o f  re c o rd s  p e r ta in in g  
to  h im  (a )  a s  t o  a  w itn e s s  fo r  w h o m  im 
m u n ity  h a s  b e e n  p ro p o sed , w o u ld  in fo rm  
t h e  in d iv id u a l  o f  t h e  e x is te n c e  o f  t h e  p ro 
p o se d  im m u n ity  p re m a tu re ly ,  th u s  p r e 
s e n t in g  a  se rio u s  im p e d im e n t to  e ffec tiv e  
la w  e n fo rc e m e n t in  t h a t  t h e  w itn ess  
c o u ld  flee, d e s tro y  ev id en ce , o r  f a b r ic a te  
te s tim o n y ; a n d  (b ) a s  to  a  w itn e s s  to  
w h o m  im m u n ity  h a s  b e e n  g r a n te d , o r  f o r  
w h o m  i t  h a s  b e e n  d e n ie d , w o u ld  re v e a l 
t h e  n a tu r e  a n d  sco p e  o f  t h e  a c tiv ity , i f  
a n y , o f  t h e  w itn e ss  k n o w n  to  t h e  g o v e rn 
m e n t,  w h ic h  w o u ld  a lso  c re a te  a  se rio u s  
im p e d im e n t to  e ffec tiv e  la w  e n fo rc e m e n t.

S in c e  a n  e x e m p tio n  is  b e in g  c la im e d  
f o r  su b s e c tio n  (d )  o f  t h e  A c t (A ccess to  
R e c o rd s )  t h e  ru le s  re q u ire d  p u r s u a n t  to  
su b s e c tio n  (f)  (2) th r o u g h  (5) a r e  in a p 
p lic a b le  to  th is  sy s te m  o f  re c o rd s  t o  th e  
e x te n t  t h a t  th is  sy s te m  o f  re c o rd s  is  e x 
e m p te d  f ro m  su b se c tio n  ( d ) .

( 7 )  . (g ) S in c e  a n  e x e m p tio n  is  b e in g  
c la im e d  f o r  su b se c tio n s  (d )  (A ccess to  
R e c o rd s )  a n d  ( f )  (A gency  R u le s )  t h i s  
se c tio n  is  in a p p lic a b le , a n d  is  e x e m p te d  
f o r  th e  re a so n s  s e t  f o r t h  fo r  th o s e  su b 
se c tio n s , to  th e  e x te n t  t h a t  th is  sy s te m  
o f  re c o rd s  is e x e m p te d  f o r  su b se c tio n s  (d ) 
a n d  ( f ) .

( 8 )  . I n  a d d it io n , e x e m p tio n  is  c la im e d  
f o r  t h i s  sy s te m  o f  re c o rd s  f ro m  c o m p li
a n c e  w ith  t h e  fo llo w in g  p ro v is io n s  o f  t h e  
P r iv a c y  A c t o f  1974 (5 U .S .C . 552a) p u r 
s u a n t  to  t h e  p ro v is io n s  o f  5 U .S .C . 552a
(k ) ( 1 ) :  su b se c tio n s  ( c ) ( 3 ) ,  ( d ) ,  ( e ) ( 1 ) ,
(e) (4) ( G ) ,  (H ) a n d  ( I )  a n d  ( f )  to  t h e  
e x te n t  t h a t  th e  re c o rd s  c o n ta in e d  in  th is  
sy s te m  a r e  sp e c if ica lly  a u th o r iz e d  t o  b e  
k e p t  s e c re t  in  th e  in te r e s t s  o f  n a t io n a l  
d e fe n se  a n d  fo re ig n  p o licy .”

The Department of Justice proposes to Is
sue regulations exempting the Docket Card 
System (JUSTICE/LDN-003) maintained by

the Land and Natural Resources Division, 
from the provisions of subsections (c) (3) 
and (d) of 5 U.S.C. 552a insofar as the docket 
cards relate to enforcement of criminal pro
visions of the following statutes:

(a) The Refuse Act of 1899 (33 U.S.C. 407),
(b) Section 10 of the River and Harbor Act 

Of 1899 (33 U.S.C. 403),
(c) Section 5 of the Outer Continental 

Shelf Act (43 U.S.C. 1334),
(d) The Federal Water Pollution Control 

Act Amendments of 1972 (42 U.S.C. 1151 et 
seq.),

(e) The Clean Air Act (42 U.S.C. 1857 et 
seq.), and

(f) The Noise Control Act of 1972 (42 
U.S.C. 4901).

These exemptions are proposed to be lim
ited to investigatory material compiled for 
law enforcement purposes, within the pur
view of subsection (k) (2). The purpose of 
these exemptions is to safeguard the public 
interest involved in facilitating the enforce
ment of the pertinent criminal laws of the 
United States through free exchange with 
other Government agencies concerned with 
information relating to possible violations of 
such laws (as to exemption from subsection
(c) (3) ), and through safeguarding the iden
tity of informants (as to exemption from 
subsection (d) ).

Written comments on the proposed ex
emptions should be clearly labeled “Privacy 
Act Exemption Comments” and sent to:
Assistant Attorney General, Land and Natural

Resources Division, United States Depart
ment of Justice, 10th & Constitution
Avenue, N.W., Washington, DC 20530.
All comments must be received no later 

than September 9, 1975. No oral hearings are 
contemplated.

B y  v itu e  o f  a u th o r i ty  v e s te d  in  m e  by  
5 U .S .C . 5 5 2 a (k ) a n d  a s  A tto rn e y  G e n 
e r a l  o f t h e  U n ite d  S ta te s ,  th e  fo llo w in g  
n e w  s e c tio n  is  a d d e d  to  S u b p a r t  E , P a r t  
16, T it le  28 o f th e  C o d e  o f  F e d e ra l  R e g 
u la t io n s :
§ 16.92 Exemption o f Land and Natural 

Resources Division System.
(a )  T h e  fo llo w in g  sy s te m  o f  re c o rd s  is  

e x e m p t f ro m  5 U .S .C . 552a (c) (3) a n d
( d )  :

(1 ) D o c k e t C a rd  S y s te m  ( J U S T IC E / 
L D N -0 0 3 ) .

T h e s e  e x e m p tio n s  a p p ly  o n ly  to  t h e  
e x te n t  t h a t  in fo rm a t io n  in  th is  sy s te m  is 
s u b je c t  to  e x e m p tio n  p u r s u a n t  to  5 U .S .C . 
5 5 2 a ( k ) (2 ) .

(b ) E x e m p tio n s  f ro m  th e  p a r t ic u la r  
su b se c tio n s  a r e  ju s t if ie d  fo r  t h e  fo llo w 
in g  r e a s o n s : -

(1 ) F ro m  su b s e c tio n  (c) (3) b e c a u se  
t h a t  p o r t io n  o f  t h e  D o c k e t C a rd  S y s te m  
r e la t in g  to  e n fo rc e m e n t o f  c r im in a l  p r o 
v is io n s  o f th e  ab o v e  s t a tu t e s  is  b e in g  
e x e m p te d  f ro m  a cc ess  a n d  c o n te s t ;  t h e  
p ro v is io n s  f o r  d isc lo su re  o f  a c c o u n tin g  
is  n o t  a p p lic ab le .

(2) F ro m  su b se c tio n  (d )  b e c a u se  o f 
th e  n e e d  to  s a fe g u a rd  th e  id e n t i ty  o f c o n 
f id e n t ia l  in f o r m a h ts  a n d  to  f a c i l i t a t e  th e  
e n fo rc e m e n t o f  t h e  c r im in a l  p ro v is io n s  o f 
t h e  ab o v e  s ta tu te s .

The Department of Justice proposes to 
Issue regulations exempting the Tax Divi
sion Central Classification Cards, Index 
Docket Cards and Associated Records 
( JUSTICE/TAX-001 ) maintained by the Tax 
Division from the provisions of subsections
(d), (e) (2) and (3) of 5 U.S.C. 552a, in  
order to maintain the confidentiality of in
formation compUed for law enforcement,
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criminal investigation purposes, and in rea
sonable anticipation of a civil action or pro
ceeding. Some records contained in this sys
tem of records may not be subject to exemp
tion. A determination will be made as to the 
exemption of a specific record at the time 
a request for notification or access is made.

Written comments on the proposed exemp
tions should be clearly labeled “Privacy Act 
Exemption Comments” and sent to:
Assistant Attorney General, Tax Division,

United States Department of Justice, 10th
& Constitution Avenue, N.W., Washington,
D.C. 20530.
All comments must be received no later 

than September 9, 1975. No oral hearings 
are contemplated.

B y  v ir tu e  o f  th e  a u th o r i ty  v e s te d  in  m e  
b y  5 U .S.C . 552a ( j)  a n d  <k) a n d  a s  A t
to rn e y  G e n e ra l  of th e  U n ite d  S ta te s ,  th e  
fo llo w in g  n e w  se c tio n  is  a d d e d  to  S u b p a r t  
E , P a r t  16, T itle  28 o f th e  C ode o f F e d e ra l  
R e g u la t io n s  :
§ 16.93 Exemption o f Tax Division Sys- 

\ tem— Limited access.
(a )  T h e  fo llo w in g  sy s te m  o f re c o rd s  

is  e x e m p t f ro m  5 U .S.C . 552a ( d ) , (e) (2) 
a n d  (3) :

(1) T a x  D iv isio n  C e n tra l  C lass if ic a 
t io n  C a rd s , In d e x  D o c k e t C a rd s  a n d  A s
so c ia te d  R e c o rd s  ( JU S T IC E /T A X -0 0 1 ) .

T h e s e  e x e m p tio n s  a p p ly  o n ly  to  th e  e x 
t e n t  t h a t  in fo rm a t io n  in  th is  sy s te m  is 
s u b je c t  to  e x e m p tio n  p u r s u a n t  to  5 
U .S .C .'552a  ( j)  a n d  (k ) .

(b ) E x e m p tio n s ' f ro m  th e  p a r t i c u la r  
su b se c tio n s  a re  ju s t if ie d  foj- th e  fo llo w in g  
re a so n s :

(1) F ro m  su b se c tio n  (d ) b e ca u se  a c 
cess to  th e  re c o rd s  c o n ta in e d  in  th is  sy s
te m  w o u ld  in fo rm  th e  s u b je c t  o f  a n  i n 
v e s t ig a t io n  o f t h e  in fo rm a t io n  a n d  e v i
d e n ce  o b ta in e d  a s  to  h is  a c tiv it ie s , andUof 
th e  id e n t i ty  o f w itn esse s  a n d  in fo rm a n ts .  
T h e  k n o w led g e  g a in e d  f ro m  su c h  access  
to  th e s e  re c o rd s  w o u ld  p re s e n t  a  se rio u s  
im p e d im e n t to  e ffec tiv e  la w  e n fo rc e m e n t 
b e c a u se  i t  co u ld  b e  u se d  to  p re v e n t  th e  
su c c ess fu l p ro se c u tio n  o f th e  case , e n 
d a n g e r  th e  p h y s ic a l s a fe ty  o f w itn esse s  
o r  in fo rm a n ts ,  a n d  le a d  to  th e  im p ro p e r  
in f lu e n c in g  o f w itn esse s , th e  d e s t r u c t io n v 
o f ev id en ce , o r  th e  f a b r ic a t io n  o f t e s t i 
m o n y .

(2) F ro m  su b se c tio n  (e) (2) b e c a u se  . 
i n  a  c r im in a l  o r  o th e r  la w  e n fo rc e m e n t 
in v e s tig a tio n  o r  p ro se c u tio n , th e  re q u ir e 
m e n t  t h a t  in f o r m a t io n  b e  c o lle c ted  to  
t h e  g r e a te s t  e x te n t  p ra c t ic a b le  f ro m  th e  
su b je c t  in d iv id u a l  w o u ld  a le r t  t h e  s u b 
je c t  a s  to  th e  n a tu r e  o r  e x is te n c e  o f th e  
in v e s tig a tio n  a n d  th e re b y  p r e s e n t  a  s e r i 
o u s im p e d im e n t to  e ffec tiv e  la w  e n fo rc e 
m e n t.

(3) F ro m  su b se c tio n  (e) (3) b e ca u se  
th e  re q u ir e m e n t  t h a t  in d iv id u a ls  su p p ly 
in g  in fo rm a t io n  b e  p ro v id ed  w ith  a  fo rm  
sp e c ify in g  th e  re q u ire m e n ts  o f  (e) (3) 
w o u ld  c o n s t i tu te  a  se r io u s  im p e d im e n t 
to  la w  e n fo rc e m e n t in  t h a t  i t  c o u ld  c o m 
p ro m ise  th e  e x is te n c e  o f  a  c o n f id e n tia l  
in v e s tig a tio n  o r  re v e a l th e  id e n t i ty  o f 
w itn e sse s  o r  c o n f id e n tia l  in fo rm a n ts .

(c ) C o n s is te n t  w i th  th e  le g is la tiv e  
p u rp o se  o f  t h e  P r iv a c y  A c t o f  1974, th e  
T a x  D iv isio n  w ill g r a n t  access  to  n o n 
e x e m p t m a te r ia l  i n  re c o rd s  w h ic h  a r e  
m a in ta in e d  b y  t h e  T a x  D iv ision . D is 

c lo su re  w ill b e  g o v e rn ed  by  th e  D e p a r t 
m e n t ’s  P r iv a c y  R e g u la tio n s , b u t  w ill be  
l im ite d  to  t h e  e x te n t  t h a t  th e  id e n ti ty  
o f c o n f id e n tia l  so u rc es  w ill n o t  be  co m 
p ro m ise d ; su b je c ts  o f  a n  in v e s tig a tio n  o f 
a n  a c tu a l  o r  p o te n t ia l  c r im in a l, c iv il o r  
re g u la to ry  v io la tio n  w ill n o t  b e  a le r te d  
to  t h e  in v e s tig a tio n ;  t h e  p h y s ic a l s a fe ty  
o f  w itn esse s , in f o r m a n ts  a n d  law  e n 
fo rc e m e n t p e rso n n e l  w ill n o t  b e  e n d a n 
g e re d ;  th e  p r iv a c y  o f t h i r d  p a r t ie s  w ill 
n o t  b e  v io la te d ; a n d  t h a t  th e  d isc lo su re  
w o u ld  n o t  o th e rw ise  im p e d e  e ffec tiv e  law  
e n fo rc e m e n t. W h e n e v e r  p o ssib le , in f o r 
m a t io n  o f th e  ab o v e  n a tu r e  w ill b e  d e 
le te d  f ro m  th e  re q u e s te d  d o c u m e n ts  a n d  
th e  b a la n c e  m a d e  av a ilab le . T h e  c o n tro l-  
in g  p r in c ip le  b e h in d  th is  l im ite d  access  
is  to  a llo w  d isc lo su res  except, th o se  in d i 
c a te d  above. T h e  d ec is io n s  to  re le a se  i n 
f o rm a t io n  f ro m  th is  sy s te m  w ill be  m a d e  
o n  a  c a s e -b y -c a s e  b a s is .”
§§ 1694—16.95 [Reserved]

The Department of Justice proposes to 
issue regulations exempting certain systems., 
of records maintained by the Federal Bureau 
of Investigation from the provisions of sub
sections (c) (3) and (4), (d), ( e ) (1 ) ,  (2), 
and (3), (e)(4) (G) and (H), (e). (5) and
(8), (f), (g), and (m) of 5 U.S.C. 552a, in 
order to maintain the confidentiality of in
formation compiletTf or purposes of civil and 
criminal law enforcement and background 
investigations, and to protect classified in
formation.

Written comments on the proposed exemp
tions should be clearly labeled “Privacy Act 
Exemption Comments” and sent to:
Director, Federal Bureau of Investigation,

John Edgar Hoover Building, Washington,
DC 20535.
All comments must be received no later 

than September 9, 1975. No oral hearings 
are contemplated.

B y  v ir tu e  o f  th e  a u th o r i ty  v e s te d  in  
m e  b y  5 U .S .C . 552a ( j)  a n d  (k ) ,  a n d  a s  
A tto rn e y  G e n e ra l  o f  t h e  U n ite d  S ta te s ,  
th e  fo llo w in g  n e w  se c tio n  is  a d d e d  to  
S u b p a r t  E , P a r t  16, T it le  28 o f th e  C ode 
o f  F e d e ra l  R e g u la tio n s :
§ 16.96 Exemption of Federal Bureau 

o f Investigation Systems— Limited 
access.

(a )  T h e  fo llo w in g  sy s te m  o f re c o rd s  
is  e x e m p t f ro m  5 U .S .C . 552a (c). 43) a n d
(4 ) ,  ( d ) ,  (e) (1 ) ,  (2 ) , a n d  (3 ) ,  ( e ) ( 4 )
(G ) a n d  ( H ) ,  (e) (5) a n d  (8 ) ,  ( f ) ,  (g) 
a n d  ( m ) :

(1) C e n tra l  R e c o rd s  S y s te m  (JU S -  
T I C E /F B I - 0 0 2 ) .

T h e s e  e x e m p tio n s  a p p ly  o n ly  to  t h e  
e x te n t  t h a t  in fo rm a t io n  in  t h is  sy s te m  
is  s u b je c t  to  e x e m p tio n  p u r s u a n t  to  5 
U .S .C . 552a ( j )  o r  ( k ) .

(b ) E x e m p tio n s  f ro m  th e  p a r t i c u la r
su b se c tio n s  a re  ju s t if ie d  fo r  th e  fo llo w in g  
re a so n s :  v

(1) F ro m  su b s e c tio n  ( c ) ( 3 )  b e ca u se  
t h e  re le a se  o f a c c o u n tin g  d isc lo su re s  
w o u ld  p la c e  th e  s u b je c t  o f  a n  in v e s tig a 
t io n  o n  n o tic e  t h a t  h e  is u n d e r  in v e s tig a 
t io n  a n d  p ro v id e  h im  w ith  s ig n if ic a n t  i n 
fo r m a t io n  c o n c e rn in g  t h e  n a tu r e  o f th e  
in y e s tig a tio n , th u s  r e s u l tin g  In  a  se rio u s  
im p e d im e n t to  la w  e n fo rc e m e n t o r  b a c k 
g ro u n d  in v e s tig a tio n s  w h ic h  m a y  inv o lv e

law  e n fo rc e m e n t a sp e c ts  o r  th e  c o m p ro 
m is in g  o f c la ss ified  m a te r ia l .

(2) F ro m  su b se c tio n s  (c) (4 ) ,  ( d ) , (e)
(4) (G ) a n d  (H ) ,  (f)  a n d  (g) b ecau se  
th e s e  p ro v is io n s  c o n c e rn  in d iv id u a l a c 
cess to  re c o rd s  a n d  su c h  access  m ig h t  
co m p ro m ise  o n g o in g  in v e s tig a tio n s , r e 
v ea l in v e s tig a to ry  te c h n iq u e s  a n d  co n fi
d e n tia l  in fo rm a n ts ,  a n d  in v a d e  th e  p r i 
v acy  o f p r iv a te  c itiz e n s  w h o  p ro v id e  in 
f o rm a t io n  in  c o n n e c tio n  w ith  a  p a r t i c u 
la r  in v e s tig a tio n . I n  a d d it io n , e x em p tio n  
f ro m  su b se c tio n s  ( d ) ,  ( e ) ( 4 )  (G ) a n d
(H ) is n e c e ssa ry  to  p r o te c t  th e  se c u rity  
o f  in fo rm a t io n  c la ss ified  iii t h e  in te r e s t  
o f n a t io n a l  d e fe n se  a n d  fo re ig n  policy .

(3) F ro m  su b s e c tio n  (e) (1) b ecau se  
in fo rm a t io n  m a y  be  rece iv ed  in  th e  
co u rse  o f a  c r im in a l , c iv il o r  b a c k g ro u n d  
in v e s tig a tio n  w h ic h  m a y  in v o lv e  a  v io la 
tio n  o f law  u n d e r  th e  ju r is d ic t io n  o f a n 
o th e r  g o v e rn m e n t ag en c y  b u t  i t  is  n e c e s 
s a ry  t o  m a in ta in  t h is  in fo rm a t io n  in  
o rd e r  to  p ro v id e  le a d s  f o r  a p p r o p r ia te  law  
e n fo rc e m e n t a n d  to  e s ta b lis h  p a t t e r n s  of 
a c t iv ity  w h ic h  m a y  r e la te  to  t h e  ju r i s 
d ic t io n  o f b o th  t h e  F B I  a n d  o th e r  a g e n 
cies. I n  a d d it io n , c la ss if ied  in fo rm a t io n  
m a y  be  re ce iv e d  w h ic h  r e la te s  to  th e  
c o n s t i tu t io n a l  p o w e rs  6 Ï  th e  P re s id e n t  o r  
th e  ju r is d ic t io n  o f so m e  o th e r  agen cy . 
S u c h  in fo rm a t io n  is  n o t  su sc e p tib le  to  
se g re g a tio n .

(4) F ro m  su b s e c tio n  (e ) (2) b e ca u se  
c o lle c tin g  in fo rm a t io n  f ro m  th e  s u b je c t  
o f c r im in a l  o r  n a t io n a l  s e c u ri ty  in v e s ti
g a tio n s  w o u ld  t h w a r t  t h e  in v e s tig a tio n  
by  p la c in g  th e  s u b je c t  o f t h e  in v e s tig a 
t io n  o n  n o tic e .

(5 ) F ro m  su b s e c tio n  (e) (3) 'b e c a u se  
su p p ly in g  a n  in d iv id u a l w ith  a  fo rm  
c o n ta in in g  th e  in f o r m a t io n  spec ified  
w o u ld  r e s u l t  i n  a  s u b s ta n t ia l  in v a s io n  o f 
p r iv a c y  o f  th e  s u b je c t  o f  th e  in v e s tig a 
tio n , w o u ld  c o m p ro m ise  th e  e x is te n c e  o f 
a  c o n f id e n tia l  in v e s tig a tio n , a n d  w o u ld  
in h ib i t  p r iv a te  c it iz e n s  f ro m  c o o p e ra tin g  
w ith  t h e  F B I.

(6 ) F ro m  (e ) (8) b e c a u se  t h e  n o tic e  
re q u ire m e n ts  o f  th is  p ro v is io n  c o u ld  p r e 
s e n t  a  se rio u s  im p e d im e n t t o  la w  e n 
fo rc e m e n t  b y  re v e a lin g  in v e s tig a tiv e  
te c h n iq u e s , p ro c e d u re s , a n d  th e  e x is te n ce  
o f c o n f id e n tia l  in v e s tig a tio n s .

(7) F ro m  su b se c tio n  (m ) b e ca u se  if  
t h e  sy s te m  w e re  e v e r  o p e ra te d  b y  a  c o n 
t r a c to r  i t  w o u ld  s t i l l  b e  n e c e ssa ry  to  c o n 
t in u e  e x e m p tio n  f ro m  th e s e  s a m e  p r o 
v isions.

(c) T h e  fo llo w in g  sy s te m  o f re c o rd s  is  
e x e m p t f ro m  5 U .S .C . 552a (c ) (3) a n d
(4 ) ,  ( d ) ,  (e ) (1 ) ,  (2) a n d  (3 ) ,  ( e ) (4 )
(G ) a p d  (H ) ,  (e) (5) a n d  (8 ) ,  ( f ) ,  (g) 
a n d  (m ) ‘:

(1) E le c tro n ic  S u rv e illa n c e  (E lsu r)  I n 
d ice s  ( J U S T IC E /F B I—0 0 6 ).

T h e s e  e x e m p tio n s  a p p ly  o n ly  to  th e  
e x te n t  t h a t  in fo rm a t io n  in  t h e  sy s te m  is 
s u b je c t  to  e x e m p tio n  p u r s u a n t  to  5 U .S.C . 
5 5 2 a ( j) ,

(d )  E x e m p tio n s  f ro m  th e  p a r t i c u la r  
su b se c tio n s  a re  ju s t if ie d  f o r  th e  fo llo w in g  
re a so n s :

(1 ) F ro m  su b s e c tio n  (c ) (3) b e ca u se  
th e  re le a s e  o f  a c c o u n tin g  d isc lo su res  
w o u ld  p la c e  t h e  s u b je c t  o f  a n  in v e s tig a 
t io n  o n  n o tic e  t h a t  h e  is  u n d e r  in v e s tig a 
t io n  a n d  p ro v id e  h im  w ith  s ig n if ic a n t  in -
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f o rm a t io n  c o n c e rn in g  th e  n a tu r e  o f  th e  
in v e s tig a tio n , r e s u l tin g  in  a  se rio u s  im 
p e d im e n t  to  law  e n fo rc e m e n t.

(2) P ro m  su b se c tio n s  ( c ) ( 4 ) ,  ( d ) ,
(e) (4) (G ) a n d  ( H ) , a n d  (g) b e ca u se  
th e s e  p ro v is io n s  c o n c e rn  a n  in d iv id u a l’s  
access  t o  re c o rd s  w h ic h  c o n ce rn , h im  a n d  
su c h  access  to  re c o rd s  i n  th is  sy s te m  
w o u ld  c o m p ro m ise  o n g o in g  in v e s tig a 
tio n s , re v e a l in v e s tig a to ry  te c h n iq u e s  
a n d  c o n f id e n tia l  in fo rm a n ts ,  a n d  in v a d e  
th e  p r iv a c y  o f  p r iv a te  c it iz e n s  w h o  p r o 
v id e  in fo rm a t io n  in  c o n n e c tio n  w ith  a  
p a r t i c u la r  in v e s tig a tio n .

(3) P ro m  su b s e c tio n  (e) (1) b e ca u se  
th e s e  in d ic e s  m u s t  b e  m a in ta in e d  i n  o r 
d e r  to  p ro v id e  th e  in fo rm a t io n  a s  d e 
sc r ib e d  in  t h e  “ ro u t in e  u se s” o f  th is  
p a r t i c u la r  sy s tem .

(4) P ro m  su b se c tio n s  (e ) (2) a n d  (3) 
b e c a u se  c o m p lia n c e  i s  n o t  fe a s ib le  g iv en  
th e  s u b je c t  m a t t e r  o f  t h e  In d ices.

(5 ) F ro m  su b s e c tio n  (e ) (5) b e ca u se  
th is  p ro v is io n  is  n o t  a p p lic a b le  to  t h e  in 
d ice s  i n  v iew  o f  t h e  “r o u t in e  u se s” o f  th e  
in d ic e s . F o r  e x am p le , i t  is  im p o ssib le  to  
p r e d ic t  w h e n  i t  w ill b e  n e c e ssa ry  t o  u t i 
liz e  in fo rm a t io n  in  t h e  sy s te m  a n d , a c 
c o rd in g ly  i t  is  n o t  p o ss ib le  to  d e te rm in e  
w h e n  t h e  r e c o rd s  a r e  tim e ly .

(6) P ro m  su b se c tio n  (e ) (8) b e ca u se  
t h e  n o t ic e  r e q u ir e m e n t  c o u ld  p r e s e n t  a  
s e r io u s  im p e d im e n t  t o  la w  e n fo rc e m e n t 
b y  re v e a lin g  in v e s tig a tiv e  te c h n iq u e s , 
p ro c e d u re s  a n d  th e  e x is te n c e  o f  c o n 
f id e n t ia l  in v e s tig a tio n s .

(7 ) P ro m  su b s e c tio n  (m ) fo r  th e  r e a 
so n s  s t a te d  i n  su b s e c tio n  (b ) (7) o f  th is  
se c tio n .

(e ) T h e  fo llo w in g  sy s te m  o f  re c o rd s  is  
e x e m p t f ro m  5 U .S .C . 552a (c) (3) a n d
( 4 ) ,  ( d ) ,  (e ) (1 ) ,  (2) a n d  (3 ) ,  ( e ) ( 4 )
(G ) a n d  ( H ) ,  (e) (5) a n d  (8 ) ,  ( f ) ,  (g ) 
a n d  ( m ) :

(1 ) I d e n ti f ic a t io n  D iv is io n  R e c o rd s  
S y s te m  (J U S T IC E /P B I-0 0 9 ) .

T h e s e  e x e m p tio n s  a p p ly  o n ly  to  t h e  e x 
t e n t  t h a t  In fo rm a t io n  in  th is  sy s te m  is  
s u b je c t  to  e x e m p tio n  p u r s u a n t  to  5 U .S .C . 
5 5 2 a ( j) .

( f )  E x e m p tio n s  f ro m  t h e  p a r t i c u la r  
su b se c tio n s  a r e  ju s t if ie d  f o r  t h e  fo llo w 
in g  re a so n s :

(1) P ro m  su b s e c tio n  (c) (3) f o r  t h e  
re a s o n s  s t a te d  i n  su b se c tio n  (d ) (1) o f  
t h i s  s e c tio n .

(2) P ro m  su b se c tio n s  ( c ) ( 4 ) ,  ( d ) ,  (e)
(4) (G ) a n d  ( H ) ,  (f)  a n d  (g ) b e c a u se  
th e s e  p ro v is io n s  c o n c e rn  a n  in d iv id u a l’s  
a cc ess  t o  r e c o rd s  w h ic h  c o n c e rn  h im . 
S u c h  access  is  d ire c te d  a t  a llo w in g  th e  
s u b je c t  o f  a  re c o rd  to  c o r re c t  in a c c u ra c ie s  
in  i t .  A lth o u g h  a n  a l t e r n a te  sy s te m  o f  a c 
cess  h a s  b e e n  p ro v id ed  in  28 C F R  16.30 to  
34 a n d  28 C F R  20.34, th e  v a s t  m a jo r i ty  o f  
re c o rd s  in  th is  sy s te m  c o n c e rn  lo c a l a r 
r e s ts  w h ic h  i t  w o u ld  b e  in a p p r o p r ia te  f o r  
th e  F B I  to  u n d e r ta k e  to  c o rre c t.

(3) F ro m  su b se c tio n  (e) (1) b e c a u se  i t  
is  im p o ssib le  to  s t a te  w i th  a n y  d e g ree  o f 
c e r ta in ty  t h a t  a ll  in fo rm a t io n  o n  th e s e  
re c o rd s  is  r e le v a n t  to  a c c o m p lish  a  p u r 
p o se  o f th e  F B I, e v en  th o u g h  a c q u is it io n  
o f th e  re c o rd s  f ro m  s t a te  a n d  lo ca l la w  
e n fo rc e m e n t a g en c ie s  is  b a se d  o n  a  s t a tu 
to ry  r e q u ire m e n t.  I n  v iew  o f th e  n u m 
b e r  o f  re c o rd s  in  th e  sy s te m  i t  is  im p o s
s ib le  to  rev iew  th e m -fo r  re le v an c y .

(4) P ro m  s u b s e c tio n  (e) (2) b e ca u se  
t h e  re c o rd s  i n  t h e  sy s te m  a r e  n e c e ssa r ily  
fu r n is h e d  b y  c r im in a l  ju s t ic e  a g en c ie s  
d u e  t o  t h e i r  v e ry  n a tu r e .

(5 ) P ro m  su b se c tio n  (e ) (3) b e ca u se  
c o m p lia n c e  is  n o t  fe a s ib le  d u e  to  th e  
n a t u r e o f  t h e  re c o rd s .

(6 ) P ro m  su b s e c tio n  (e ) (5 ) b e ca u se  
t h e  v a s t  m a jo r i ty  o f  th e s e  re c o rd s  co m e  
f ro m  lo ca l c r im in a l  ju s t ic e  a g en c ie s  a n d  
i t  is  a d m in is tra t iv e ly  im p o ssib le  to  e n su re  
t h a t  th e  re c o rd s  co m p ly  w ith  th is  p ro v i
s io n . S u b m itt in g  a g en c ie s  a re ,  h o w ev er, 
u rg e d  o n  a  c o n tin u in g  b a s is  to  e n s u re  
t h a t  t h e i r  re c o rd s  a re  a c c u ra te  a n d  i n 
c lu d e  a ll  d isp o s itio n s .

(7) F ro m  su b se c tio n  (e ) (8) b e ca u se  
th e  F B I  h a s  n o  lo g ic a l m a n n e r  to  a s c e r 
t a i n  w h e th e r  p ro c ess  h a s  b e e n  »m ade 
p u b lic  a n d  c o m p lia n c e  w ith  th is  p ro v i
s io n  w ould , i n  anj^ c a se , p ro v id e  a n  im 
p e d im e n t  t o  la w  e n fo rc e m e n t b y  i n te r 
f e r in g  w ith  t h e  a b il i ty  to  issu e  w a r r a n t s  
o r  su b p o e n a s  a n d  b y  re v e a lin g  in v e s ti 
g a tiv e  te c h n iq u e s , p ro c e d u re s  o r  e v i
d e n ce .

(8) F ro m  su b s e c tio n  (m ) f o r  th e  r e a 
so n s  s t a te d  i n  su b se c tio n  ( b ) ( 7 )  o f  th is  
se c tio n . •

(g ) T h e  fo llo w in g  sy s te m  o f  re c o rd s  
is  e x e m p t f ro m  5 U .S .C . 552a  (c )  (3) a n d
(4 ) ,  ( d ) ,  (e ) (1 ) ,  (2) a n d  ( 3 ) ,  (e) (4)
(G ) a n d  ( H ) ,  ( e ) ( 8 ) ,  ( f ) ,  (g ) a n d  ( m ) :

(1) N a tio n a l  C rim e  I n f o r m a t io n  C e n 
t e r  (N C IC ) ( J U S T IC E /F B I-0 0 1 ) .

T h e s e  e x e m p tio n s  a p p ly  o n ly  to  th e  
e x te n t  t h a t  in fo rm a t io n  in  th e  sy s te m  
is  s u b je c t  to  e x e m p tio n  p u r s u a n t  to  5 
U .S .C . 5 5 2 a ( j ) .

(h )  E x e m p tio n s  f ro m  t h e  p a r t i c u la r  
su b se c tio n s  a r e  ju s t if ie d  f o r  th e  fo llo w in g  
re a so n s :

(1) F ro m  su b s e c tio n  ( c ) ( 3 )  f o r  t h e  
re a s o n s  s t a te d  i n  su b s e c tio n  (d ) (1) o f  
th is  se c tio n .

C2). P ro m  su b se c tio n s  (c ) (4 ) ,  ( d ) ,  (e )
(4) (G ) a n d  ( H ) , a n d  (g) f o r  th e  re a so n s  
s t a te d  i n  su b s e c tio n  (d ) (2) o f  t h i s  se c 
tio n . W h e n  re c o rd s  a r e  p ro p e rly  su b je c t  
to  access  b y  th e  in d iv id u a l, a n  a l t e r n a t e  
m e a n s  o f  a cc ess  is p ro v id e d  in  su b se c tio n
(i) o f  th i s  se c tio n .

(3) P ro m  su b s e c tio n  (e ) (1) b e ca u se  
I n fo rm a t io n  c o n ta in e d  in  t h i s  sy s te m  Is 
p r im a r i ly  f ro m  s t a te  a n d  lo ca l re c o rd s , 
a n d  i t  is  f o r  th e  o fficial u se  o f  a g en c ie s  
o u ts id e  th e  F e d e ra l  G o v e rn m e n t i n  a c 
c o rd a n c e  w i th  28 U .S .C . 534.

(4) F ro m  su b se c tio n s  (e) (2) a n d  (3)
b e c a u se  i t  is n o t  fe a s ib le  to  c o m p ly  w ith  
th e s e  p ro v is io n s  g iv en  t h e  n a tu r e  o f  th is  
sy s te m . f  -

(5) P ro m  su b se c tio n  ( e ) ( 8 )  fo r  th e  
re a so n s  s t a te d  i n  su b sec tio n  (d ) (6) o f 
t h i s  se c tio n .

(6) P ro m  su b se c tio n  (m ) fo r  t h e  r e a 
so n s  s t a te d  i n  su b s e c tio n  (b ) (7) o f  th is  
se c tio n .

(i) A ccess to  c o m p u te riz e d  c r im in a l  
h is to ry  re c o rd s  in  th e  N a tio n a l  C rim e  I n 
f o rm a t io n  C e n te r  is  a v a ila b le  t o  t h e  i n 
d iv id u a l w h o  is t h e  s u b je c t  o f  t h e  re c o rd  
p u r s u a n t  to  p ro c e d u re s  a n d  re q u ire m e n ts  
sp ec ified  i n  th e  N o tice  o f  S y s te m s  o f R e c 
o rd s  co m p iled  b y  th e  N a tio n a l  A rch iv es  
a n d  R e c o rd s  S e rv ice  a n d  p u b lish e d  u n d e r  
th e  d e s ig n a tio n :

N a tio n a l  C rim e  I n f o r m a t io n  C e n te r  
(N O IC ) (J U S T IC E /F B I-0 0 1 ) .

In f o r m a t io n  o n  a cc ess  is  a lso  p u b lish e d  
in  th e  A p p e n d ix  to  P a r t  20 o f  t h e  C ode o f 
F e d e ra l  R e g u la tio n s  in  r e la t io n  to  28 C F R  
20.34.

The Department of Justice proposes to 
issue regulations exempting certain systems 
of records maintained by the Bureau of 
Prisons from the provisions of subsections 
(c) (3) and (4), (d), (e) (2) and (3),
(e) (4) (H), (e) (8), (f) and (g) of 5 U.S.C. 
552a. The purposes of these exemptions are 
to protect the internal processes by which 
agency personnel are able to generate and 
formulate the decisions and policies which 
are essential to the effective operation of 
the Bureau of Prisons; to prevent disclosure 
of information to inmates that would jeopar
dize legitimate correctional interests of 
security, custody, or rehabilitation; to pro
tect law enforcement sources of information; 
and to  enable the Bureau of Prisons to con
tinue to receive relevant information about 
persons committed to its custody from other 
federal agencies, state and local law enforce
ment agencies, and federal and state proba
tion and judicial offices, information which 
is intended by the provider to be confiden
tial. Although there are very many varieties 
of prisons with different degrees of security, 
many of the persons committed for violation 
of the criminal laws are recidivists who have 
repeatedly employed illegal and often violent 
means to attain their ends. They may have 
little regard for the safety of others or for 
the rules designed to provide an orderly and 
reasonably safe prison environment. I t is 
against this background tha t these exemp
tion are being proposed.

Written comments on the proposed ex
emptions should be clearly labeled “Privacy 
Act Exemption Comments” and sent to:
Director, Bureau of Prisons, United States

Department of Justice, 320 First Street,
N.W., Washington, DC 20534.
All comments must be received no later 

than September 0, 1975. No oral hearings 
are contemplated.

B y  v ir tu e  o f th e  a u th o r i ty  v e s te d  In  m e  
b y  5 U .S .C . 5 5 2 a (j)  a n d  a s  A tto rn e y  G e n 
e r a l  o f th e  U n ite d  S ta te s ,  th e  fo llo w in g  
n e w  s e c tio n  is  a d d e d  to  S u b p a r t  E , P a r t  
16, T it le  28 o f th e  C ode  o f  F e d e ra l  R e g 
u la t io n s :
§ 16.97 Exemption o f Bureau o f Prisons 

Systems— Limited access.
(а )  T h e  fo llo w in g  sy s te m s  o f re c o rd s  

a r e  e x e m p t f ro m  5 U .S .C . 552a (c )  (3) 
a n d  (4 ) ,  Xd), (e) (2) a n d  (3 ) ,  (e) (4) ( H ) ,
(e ) ( 8 ) ,  ( f )  a n d  ( g ) :

(1 )  C u s to d ia l  a n d  S e c u r ity  R e c o rd  
S y s te m  (J U S T IC E /B O P -0 0 1 ) .

(2) I n d u s t r i a l  I n m a te  E m p lo y m e n t 
R e c o rd  S y s te m  (JU S T T C E /B O P -0 0 3 ) .

(3) I n m a te  A d m in is tra t iv e  R em ed y  
R e c o rd  S y s te m  ( J U S T IC E /B O P -0 0 4 ) .

(4) I n m a te  C e n tra l  R e c o rd  S y s te m  
(JU S T IC E /B O P —0 0 5 ).

(5) I n m a te  C o m m issa ry  A c co u n ts  R e c 
o rd  S y s te m  (J U S T IC E /B O P -0 0 6 ) .

(б) I n m a te  P h y s ic a l  a n d  M e n ta l  
H e a l th  R e c o rd  S y s te m  (J U S T IC E /B O P -
0 0 7 ).

(7 ) I n m a te  S a fe ty  a n d  A c c id e n t C o m 
p e n s a tio n  R e c o rd  S y s te m  ( J U S T IC E / 
B O P -0 0 8 ) .

(8) F e d e ra l  T a x  C la im s  A c t R e c o rd  
S y s te m  (J U S T IC E /B O P -0 0 9 ) .
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T h e se  e x e m p tio n s  a p p ly  o n ly  to  th e  
e x te n t  t h a t  in fo rm a t io n  in  th e s e  sy s te m s 
is  s u b je c t  to  e x e m p tio n  p u r s u a n t  to  5 
U .S .C . 5 5 2 a ( j) .

(b ) E x e m p tio n s  f ro m  th e  p a r t i c u la r  
su b se c tio n s  a re  ju s tif ie d  fo r  th e  fo llo w 
in g  re a so n s  :

(1) F ro m  su b se c tio n  ( c ) ( 3 )  b e c a u se  
in m a te s  w ill n o t  b e  p e rm it te d  to  g a in  
access  o r  to  c o n te s t  c o n te n ts  o f th e s e  
re c o rd  sy s te m s  u n d e r  th e  p ro v is io n s ' o f 
su b se c tio n  (d ) o f 5 U .S.C . 552a. R e v e a l
in g  d isc lo su re  a c c o u n tin g s  c a n  c o m p ro 
m ise  le g it im a te  law  e n fo rc e m e n t a c t iv 
itie s  a n d  B u re a u  o f P r iso n s  re sp o n s ib il
itie s .

(2) F ro m  su b se c tio n  (c) (4) b e ca u se  
e x e m p tio n  f ro m  p ro v is io n s  o f  su b se c tio n  
,(d) w ill m a k e  n o tif ic a t io n  o f fo rm a l d is 
p u te s  in a p p lic a b le .

(3 )  ' ’F ro m  su b se c tio n  (d ) b e ca u se  e x 
e m p tio n  f ro m  th is  su b se c tio n  is  e s se n tia l  
to  p r o te c t  i n te r n a l  p ro cesses  by  w h ic h  
B u re a u  p e rso n n e l  a r e  a b le  to  fo rm u la te  
d e c is io n s  a n d  p o lic ies  w ith  r e g a rd  to  f e d 
e ra l  p riso n e rs , to  p re v e n t  d isc lo su re  o f  i n 
f o rm a t io n  to  fe d e ra l  in m a te s  t h a t  w o u ld  
je o p a rd iz e  le g it im a te  c o r re c tio n a l  i n te r 
e s ts  o f  se c u rity , c u s to d y , o r  r e h a b i l i t a 
t io n , a n d  to  p e rm it  re c e ip t  o f r e le v a n t  i n 
f o rm a t io n  f ro m  o th e r  fe d e ra l  ag en c ies , 
s t a te  a n d  lo c a l law  e n fo rc e m e n t ag en c ies , 
a n d  f e d e ra l  a n d  s t a te  p r o b a tio n  a n d  j u 
d ic ia l  offices.

(4 ) F ro m  su b se c tio n  (e) (2) b ecau se  
p r im a ry  c o lle c tio n  o f  in fo rm a t io n  d i 
re c t ly  f ro m  fe d e ra l  in m a te s  a b o u t  c r im i
n a l  s e n te n c e s  o r  c r im in a l  re c o rd s  is 
h ig h ly  in p r a c t ic a l  a n d  in a p p ro p r ia te .

(5) F ro m  su b se c tio n  (e) (3) b e ca u se  in  
view  o f  th e  B u re a u  o f  P r is o n s ’ re sp o n s i
b ilitie s , a p p lic a t io n  o f  t h is  p ro v is io n  to  i ts  
o p e ra t io n s  a n d  c o lle c tio n  o f  in fo rm a t io n  
is  in a p p ro p r ia te .

(6) F ro m  su b se c tio n  (e) (4) (H ) b e 
c a u s e  e x e m p tio n  f ro m  p ro v is io n s  o f s u b 
s e c tio n  (d ) w ill m a k e  p u b lic a tio n  o f 
a g e n c y  p ro c e d u re s  u n d e r  th is  su b sec tio n  
in a p p lic a b le .

(7 ) F ro m  su b se c tio n  (e )  (8) b e ca u se  
t h e  n a tu r e  o f  B u re a u  o f P r iso n s  law  e n 
fo rc e m e n t a c t iv it ie s  r e n d e r s  n o t ic e  o f 
c o m p lian c e  w ith  co m p u lso ry  leg a l p ro c 
ess im p ra c tic a l .

(8) F ro m  su b se c tio n  (f)  b e ca u se  e x 
e m p tio n  f ro m  p ro v is io n s  o f  su b sec tio n
(d ) w ill r e n d e r  c o m p lia n c e  w ith  p ro v i
s io n s  o f th is  su b se c tio n  in a p p lic a b le .

(9) F ro m  su b se c tio n  (g) b e ca u se  e x 
e m p tio n  f ro m  p ro v is io n s  o f  su b se c tio n
(d ) w ill r e n d e r  p ro v is io n s  o f th is  su b se c 
t io n  in a p p lic a b le .

(c ) C o n s is te n t  w i th  t h e  leg is la tiv e  
p u rp o se  o f  t h e  P r iv a c y  A c t o f  1974 (P u b . 
L. 93-579) t h e  B u re a u  o f  P r iso n s  w ill 
in i t i a te  a  p ro c e d u re  w h e reb y  f e d e ra l  i n 
m a te s  in  c u s to d y  m a y  g a in  access  a n d  
rev iew  th e i r  in d iv id u a l p r iso n  files m a in 
ta in e d  a t  th e  in s t i tu t io n  o f  in c a rc e ra t io n . 
A ccess to  th e s e  files w ill b e  l im ite d  o n ly  to  
th e  e x te n t  t h a t  t h e  d isc lo su re  o f  re c o rd s  
to  t h e  in m a te  w o u ld  je o p a rd iz e  in te r n a l  
d e c is io n -m a k in g  o r  p o licy  d e te r m in a 
t io n s  e s se n tia l  to  th e  e ffec tivè  o p e ra 
t io n  of t h e  B u re a u  o f P r iso n s ; to  th e  e x 
t e n t  t h a t  d isc lo su re  o f  t h e  re c o rd s  to  t h e  
in m a te  w o u ld  je o p a rd iz e  p r iv a c y  r ig h ts  
o f o th e rs , o r  a  le g it im a te  c o r re c tio n a l  in 

t e r e s t  o f  se c u rity , c u s to d y , o r  r e h a b i l i ta 
t io n ;  a n d  to  t h e  e x te n t  in fo rm a t io n  is 
fu rn is h e d  w ith  a  le g it im a te  e x p e c ta t io n  
o f c o n f id e n tia li ty . T h e  B u re a u  o f P r is o n s  
w ill c o n tin u e  to  p ro v id e  access  to  fo rm e r  
in m a te s  u n d e r  e x is tin g  r e g u la tio n s  a s  is 
c o n s is te n t  w ith  th e  in te re s ts  l is te d  above. 
U n d e r  p r e s e n t  B u re a u  o f P r iso n s  r e g u la 
tio n s , in m a te s  in  fe d e ra l  in s t i tu t io n s  m a y  
file  a d m in is t r a t iv e  c o m p la in ts  o n  a n y  
s u b je c t  u n d e r  th e  c o n tro l  o f t h e  B u re a u . 
T h is  w o u ld  in c lu d e  c o m p la in ts  p e r ta in 
in g  to  in fo rm a t io n  c o n ta in e d  in  th e s e  
sy s te m s  o f  re c o rd s .”

The Department of Justice proposes to 
issue regulations exempting certain systems 
of records maintained by the Drug Enforce
ment Administration from the provisions of 
subsections (c) (3) and (4), (d), <e) (1),
(2) and (3), (e)(4) (G) and (H), (e) (5) 
and (8), (f), (g) and (h) of 5 U<S.C. 552a, 
in order to maintain the confidentiality of 
information compiled^ for law enforcement 
and crirhinal investigation purposes.

Written comments on the proposed ex
emptions should be clearly labeled “Privacy 
Act Exemption Comments” and sent to:
Chief Counsel, Drug Enforcement Adminis

tration, United States Department of Jus
tice, Room 1203, 4405 Eye Street, N.W.,
Washington, DC 20537.
AH comments must be received no later 

than September 9, 1975. No oral hearings 
are contemplated.

B y v ir tu e  o f th e  a u th o r i ty  v e s ted  in  m e 
b y  5 U .S.C . 552a  ( j)  a n d  (k ) a n d  a s  
A t to rn e y  G e n e ra l  o f th e  U n ite d  S ta te s ,  
th e  fo llo w in g  n ew  se c tio n  is a d d e d  to  
S u b p a r t  E , P a r t  16, T it le  28 o f th e  C ode 
off F e d e ra l  R e g u la t io n s :
§ 16.98 Exemption o f Drug Enforce

ment Administration Systems.
(a )  T h e  fo llo w in g  sy s te m s  o f re c o rd s  

a re  e x e m p t f ro m  5 U .S .C . 552a ( c ) ( 3 ) ,
(d ) ,  ( e ) ( 4 )  (G ) a n d  (H ) ,  a n d  ( f ) :

(1) A u to m a te d  R e c o rd s  a n d  C o n su m 
m a te d  O rd e rs  S y s te m /D iv e rs io n  A n a ly sis  
a n d  D e te c tio n  S y s te m  (A R C O S /D A D S ) 
(JU S T IC E /D E A -0 0 4 ) .

(2) C o n tro lle d  S u b s ta n c e s  A c t R e g is 
t r a t i o n  R e co rd s  (JU S T IC E /D E A -0 0 6 ) ,

(3 )  R e g is tr a t io n  S ta tu s / I n v e s t ig a t io n  
R e c o rd s  (JU S T IC E /D E A -0 1 6 ) .

T h e se  e x e m p tio n s  a p p ly  o n ly  to  th e  
e x te n t  t h a t  in fo rm a t io n  in  th e s e  sy s te m s 
is  s u b je c t  to  e x e m p tio n  p u r s u a n t  to  5 
U .S.C . 5 5 2 a (k ).

(b ) E x e m p tio n s  f ro m  th e  p a r t ic u la r  
su b se c tio n s  a re  ju s tif ie d  fo r  th e  fo llo w 
in g  re a so n s :

(1) F ro m  su b sec tio n  ( c ) ( 3 )  b e ca u se  
th e  re v e a lin g  o f th e  d isc lo su re  a c c o u n t
in g  p u r s u a n t  to  t h e  ro u t in e  u ses p u b 
lis h e d  fo r  th e s e  sy s te m s w o u ld  e n a b le  th e  
s u b je c t  o f  a n  in v e s tig a tio n  to  g a in  v a lu 
a b le  in fo rm a t io n  c o n c e rn in g  th e  n a tu r e  
a n d  scope  o f  th e  in v e s tig a tio n  a n d  s e r i 
o u sly  h a m p e r  th e  re g u la to ry  fu n c tio n s  
o f  th e  D ru g  E n fo rc e m e n t A d m in is tra 
tio n .

(2) F ro m  su b se c tio n  (d ) b e ca u se  a c 
cess to  re c o rd s  c o n ta in e d  in  th e s e  sy s 
te m s  m ig h t  p ro v id e  th e  s u b je c t  o f  a n  
in v e s tig a tio n  in fo rm a t io n  t h a t  c o u ld  e n 
a b le  h im  to  av o id  c o m p lian c e  w ith  th e  
D ru g  A buse  P re v e n tio n  a n d  C o n tro l A c t 
o f  1970 (P u b . L. 9 1 -5 1 3 ).

(3) F ro m  su b sec tio n s  (e) (4) (G ) a n d
(H ) b e ca u se  th e s e  sy s te n is  o r  re c o rd s  a re  
e x e m p t f ro m  in d iv id u a l access  p u r s u a n t  
to  su b se c tio n  (k ) o f th e  A ct.

(4) F ro m  su b se c tio n  (f)  b e ca u se  th e se  
sy s te m s  a r e  e x e m p t f ro m  th e  access  p r o 
v is io n s  o f su b se c tio n  ( d ) .

(c) T h e  fo llo w in g  sy s te m s  o f re co rd s  
a r e  e x e m p t f ro m  5 U .S .C . 552a (c) (3) 
a n d  (4 ) , ( d ) ,  ( e ) ( 1 ) ,  (2) a n d  (3 ) ,  ( e ) (4 )
(G ) a n d  ( H ) , (e) (5) a n d  (8 ) , ( f ) , (g) 
a n d  ( h ) :

(1) A d d ic t/A b u se rs  S y s te m  (JU S - 
T IC E /D E A -0 0 1 ).

(2) A ir  In te l l ig e n c e  P ro g ra m  (JU S -  
T IC E /D E A -0 0 2 ) .

¡(3) A u to m a te d  In te ll ig e n c e  R e co rd s  
(P a th f in d e r  I )  ( J U S T IC E /D E A -0 0 3 ) .

(4) D E A /F A A  T ra n s -b o r d e r  F l ig h t  
P la n  R e p o r tin g  S y s te m  ( JU S T IC E /D E A -  
0 0 7 ).

(5) D e fe n d a n t  D a ta  S y s te m  (J U S -  
T IC E /D E A -0 0 8 ) .

(6) D o m e stic  In te l l ig e n c e  D a ta  B ase  
(JU S T IC E /D E A -0 0 9 ) .

(7) I n te r n a t io n a l  In te l l ig e n c e  D a ta  
B a se  ( JU S T IC E /D E A -0 1 1 ) .

(8) In v e s t ig a t iv e  R e p o r tin g  a n d  F ilin g  
S y s te m  (JU S T IC E /D E A -0 1 2 ) .

(9) Office o f I n t e r n a l  S e c u r ity  R e c 
o rd s  (JU S T IC E /D E A -0 1 4 ).

(10) O p e ra t io n s  F ile s  (J U S T IC E / 
D E A -0 1 5 ) .

(11) S e c u r ity  F ile s  ( JU S T IC E /D E A - 
0 1 7 ).

(12) S o u rc e  R e g is try  N a rc o tic s  (S R N / 
1) (JU S T IC E /D E A —0 18).

(13) S y s te m  to  R e tr ie v e  In fo rm a t io n  
f ro m  D ru g  E v id e n ce  (S T R ID E ) ( JU S -  
T IC E /D E A -0 1 9 ) .

T h ese  e x e m p tio n s  a p p ly  o n ly  to  th e  
e x te n t  t h a t  in fo rm a t io n  in  th e s e  sy s te m s  
is  s u b je c t  to  e x e m p tio n s  p u r s u a n t  to  5 
U .S .C . 552a ( j)  a n d  ( k ) .

(d )  E x e m p tio n s  f ro m  th e  p a r t ic u la r  
su b sec tio n s  a re  ju s t if ie d  fo r  th e  fo llo w in g  
r e a s o n s :>

(1) F ro m  (c) (3) b e ca u se  th e  re le a se  of 
th e  d isc lo su re  a c c o u n tin g  f o r  d isc lo su re  
p u r s u a n t  to  th e  ro u t in e  u se s  p u b lis h e d  
fo r  th e s e  sy s te m s  w o u ld  p e rm it  th e  su b 
j e c t  o f  a  c r im in a l  in v e s tig a tio n  to  o b ta in  
v a lu a b le  in fo rm a t io n  c o n c e rn in g  th e  n a 
tu r e  o f  t h a t  in v e s tig a tio n  a n d  p r e s e n t  a  
se r io u s  im p e d im e n t to  la w  e n fo rc e m e n t.

(2) F ro m  su b se c tio n  (c) (4) b e ca u se  a n  
e x e m p tio n  is  b e in g  c la im e d  fo r  su b sec 
t io n  ( d ) , th is  su b se c tio n  w ill n o t  be  
ap p lic ab le .

(3) F ro m  .s u b se c tio n  (d ) b ecau se  a c 
cess to  re c o rd s  c o n ta in e d  in  th e s e  sy s 
te m s  w o u ld  a le r t  a  s u b je c t  to  th e  e x is t
e n ce  o f a n  in v e s tig a tio n  a n d  th e re b y  p r o 
v id e  in fo rm a t io n  to  t h e  su b je c t  w h ic h  
m ig h t  e n a b le  h im  to  av o id  d e te c t io n  o r  
a p p re h e n s io n , a n d  p re s e n t  se rio u s  im 
p e d im e n t to  la w  e n fo rc e m e n t.

(4) F ro m  su b se c tio n  (e) (1) b ecau se  in  
th e  co u rse  o f c r im in a l  in v e s tig a tio n s , th e  
D ru g  E n fo rc e m e n t A d m in is tra t io n  oiften 
d e te c ts  v io la tio n  o f n o n - d r u g  re la te d  
law s. I n  th e  in te re s ts  o f  e ffec tiv e  law  
e n fo rc e m e n t, i t  is n e c e ssa ry  t h a t  D E A  
r e ta in  a ll  in fo rm a t io n  o b ta in e d  in  
c r im in a l  in v e s tig a tio n s  b e ca u se  i t  c a n  
a id  in  e s ta b lish in g  p a t t e r n s  o f  c r im in a l  
a c t iv ity  a n d  a s s is t  o th e r  la w  e n fo rc e 
m e n t  a g en c ie s  t h a t  a re  c h a rg e d  w ith  eri-
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fo rc in g  o th e r  s e g m e n ts  o f  c r im in a l  law .

(5) F ro m  s u b s e c tio n  (e ) (2) b e ca u se  
in fo rm a t io n  c o lle c ted  to  th e  g re a te s t  ex
t e n t  p o ss ib le  f ro m  t h e  s u b je c t  in d iv id u a l 
o f a  c r im in a l  in v e s tig a tio n  w o u ld  p ro v id e  
th e  s u b je c t  w i th  v a lu a b le  in fo rm a t io n  
w h ic h  m ig h t  p re c lu d e  d e te c t io n  o r  a p 
p re h e n s io n  o f  th e  s u b je c t  in d iv id u a l.

(6) F ro m  su b se c tio n  (e) (3) b e ca u se  
t h e  r e q u ir e m e n t  t h a t  in d iv id u a ls  su p p ly 
in g  in fo rm a t io n  b e  p ro v id e d  a  fo rm  s t a t 
in g  th e  re q u ire m e n ts  o f su b se c tio n  (e )
(3) w o u ld  c o n s t i tu te  a  se rio u s  im p e d i
m e n t  to  la w  e n fo rc e m e n t in  t h a t  i t  co u ld  
c o m p ro m ise  th e  e x is te n c e  o f  a  c o n fid e n 
t i a l  in v e s tig a tio n , re v e a l th e  id e n t i ty  
o f c o n f id e n tia l  so u rc es  o f  in fo rm a t io n  
a n d  e n d a n g e r  th e  l ife  o r  p h y s ic a l s a fe ty  
o f  c o n f id e n tia l  in fo rm a n ts .

(7) F ro m  su b se c tio n s  (e) (4) (G ) a n d
(H )  b e ca u se  th e s e  sy s te m s  o f re c o rd s  
a re  e x e m p t f ro m  in d iv id u a l access  p u r s u 
a n t  t o  su b se c tio n  ( j)  o f  t h e  P r iv a c y  A c t 
o f  1974.

(8) F ro m  su b se c tio n  (e) (5 ) b e c a u se  in  
t h e  c o lle c tio n  o f  in f o r m a t io n  fo r  la w  e n 
fo rc e m e n t  p u rp o se s  i t  is  im p o ssib le  to  
d e te rm in e  in  a d v a n c e  w h a t  in fo rm a t io n  
is  a c c u ra te ,  re le v a n t ,  t im e ly  a n d  co m 
p le te . W ith  t h e  p a ssa g e  o f  t im e , se e m 
in g ly  i r r e le v a n t  o r  u n tim e ly  in fo rm a t io n  
m a y  a c q u ire  n e w  s ig n if ic a n c e  a s  f u r t h e r  
in v e s tig a tio n  b r in g s  n ew  d e ta i ls  to  l ig h t  
a n d  th e  a c c u ra c y  o f  su c h  in f o r m a t io n  
c a n  o n ly  b e  d e te rm in e d  in  a  c o u r t  o f law . 
T h e  re s t r ic t io n s  Im p o sed  by  su b se c tio n
(e ) (5) w o u ld  r e s t r ic t  th e  a b il i ty  o f  
t r a in e d  in v e s tig a to rs  a n d  in te l lig e n c e  
a n a ly s ts  t o  e x e rc ise  t h e i r  ju d g m e n t  in  
re p o r t in g  o n  in v e s tig a tio n s  a n d  im p e d e  
t h e  d e v e lo p m e n t o f  c r im in a l  in te llig e n c e  
n e c e ssa ry  f o r  e ffec tiv e  law  e n fo rc e m e n t.

(9) F ro m  su b se c tio n  (e) (8) b e ca u se  
th e  in d iv id u a l  n o tic e  re q u ire m e n ts  co u ld  
p re s e n t  a  se rio u s  im p e d im e n t to  la w  e n 
fo rc e m e n t b y  in te r f e r in g  w ith  t h e  D ru g  
E n fo rc e m e n t A d m in is tra t io n ’s  a b il i ty  to  
issu e  a d m in is t r a t iv e  te c h n iq u e s  a n d  p r o 
c ed u re s .

(10) F r o m  su b se c tio n  (f)  b e ca u se  th e s e  
sy s te m s  h a v e  b e e n  e x e m p te d  f ro m  th e  a c 
cess p ro v is io n s  o f su b se c tio n  ( d ) .

(11) F ro m  su b sec tio n s  (g ) a n d  (h )  b e 
c a u s e  th e s e  sy s te m s  a r e  co m p iled  f o r  la w  
e n fo rc e m e n t p u rp o se s  a n d  h a v e  b e e n  e x 
e m p te d  f ro m  th e  access  p ro v is io n s  o f  s u b 
se c tio n s  (d )  a n d  (IK ;

The Department of Justice proposes to 
Issue regulations exempting the Immigration 
and Naturalization Service Index System 
( JUSTTCE/INS-001 ) maintained by the Im
migration and Naturalization Service from 
the provisions of subsections (c) (3) and (4),
(d), (e) (1), (2) and (3), (e)(4) (G), (H) 
and (I>, (e) (5) and (8), (f>, (g), and (h) 
of 5 U.S.C. 552a. The purpose of these exemp
tions is to maintain the confidentiality and 
security of information compiled for purposes 
of criminal investigation.

Written comments on the proposed exemp
tions should be clearly labeled “Privacy Act 
Exemption Comments” and sent to:
Commissioner, Immigration and Naturaliza

tion Service, United States Department of
Justice, Boom 7100-C, 425 I» Street, N.W.,
Washington, DC 20536.
All comments must be received no later 

than September 9, 1975. No oral hearings are ' 
contemplated.

B y  v ir tu e  o f  th e  a u th o r i ty  v e s te d  i n  m e  
b y  5 U .S .C . 552a  ( j )  a n d  (k ) a n d  a s  A t
to rn e y  G e n e ra l  o f  t h e  U n i te d  S ta te s ,  th e  
fo llo w in g  n e w  s e c tio n  is  a d d e d  to  S u b p a r t  
E , P a r t  18, T i t le  28 o f t h e  C o d e  o f  F e d 
e r a l  R e g u la tio n s .
§ 16.99 .Exemption o f Immigration and 

Naturalization Service System— Lim
ited  access.

( a )  T h e  fo llo w in g  su b sy s tem s  o f  th e  
Im m ig ra t io n  a n d  N a tu ra l iz a t io n  S e rv ice  
In d e x  S y s te m  a r e  e x e m p t f ro m  5 U .S .C . 
552a (c ) (3) a n d  (4 ) ,  ( d ) ,  (e ) (1) , (2) 
a n d  ( 3 ) ,  ( e ) ( 4 )  ( G ) ,  (H )  a n d  ( I ) ,  (e)
(5) a n d  ( 8 ) , - ( f ) , ( g ) ,  a n d  ( h ) :

(1) A g en cy  In f o r m a t io n  C o n tro l  R e c 
o r d  In d e x .

(2) A lien  E n e m y  In d e x .
(3) C e n tra l iz e d  In d e x .
(4) C o n g re ss io n a l M a il U n i t  In d e x .
(5) A ir  D e ta i l  Office In d e x .
(6 ) A n ti-sm u g g lin g  In d e x  (g e n e ra l) .
(7) A n ti-sm u g g lin g  In f o r m a t io n  

C e n te rs  S y s te m s  f o r  C a n a d ia n  a n d  
M e x ic a n  B o rd e rs .

(8) B o rd e r  P a t r o l  S e c to rs  G e n e ra l  
In d e x  S y s te m .

(9) C o n ta c t  in d e x .
(10) C r im in a l, Im m o ra l , N a rco tic , 

R a c k e te e r  a n d  S u b v e rs iv e  In d e x es .
(11) E n fo rc e m e n t C o rre sp o n d e n c e  

C o n tro l  In d e x  S y s tem .
(12) D o c u m e n t V e n d o rs  a n d  A lte re rs  

In d e x .
(13) I n f o r m a n t  In d e x .
(14) S u sp e c t T h ir d  P a r ty  In d e x .
(15) E x a m in a t io n  C o rre sp o n d e n c e  

C o n tro l In d e x .
(16) E x te n t io n  T ra in in g  E n ro lle e  

In d e x .
(17) In te l l ig e n c e  In d e x .
(18) N a tu ra l iz a t io n  a n d  C itiz e n sh ip  

In d e x e s .
(19) P e rs o n n e l  In v e s t ig a t io n s  U n i t  

In d e x e s .
(20) S e rv ice  L o o k -O u t S u b sy stem .
(21) W h ite  H o u se  a n d  A tto rn e y  G e n 

e ra l  C o rre sp o n d e n c e  C o n tro l  In d e x .
T h e s e  e x e m p tio n s  a p p ly  t o  th e  e x te n t  

t h a t  in fo rm a t io n  in  th e s e  su b sy s te m s  is  
su b je c t  to  e x e m p tio n  p u r s u a n t  t o  5 
U .S .C . 5 5 2 a (j)  a n d  ( k ) .

(b ) E x e m p tio n s  f ro m  th e  p a r t i c u la r  
su b se c tio n s  a r e  ju s t if ie d  f o r  th e  fo llo w in g  
reaso n s :!

(1 ) F ro m  su b se c tio n  (c) (3) b e c a u se  
th e  re le a s e  o f  th e  d isc lo su re  a c c o u n tin g  
f o r  d isc lo su re  p u r s u a n t  to  th e  r o u t in e  
u se s  p u b lis h e d  fo r  th e s e  su b sy s te m s  
w o u ld  p e r m i t  th e  s u b je c t  o f  a  c r im in a l  
o r  c iv il in v e s tig a tio n  to  o b ta in  v a lu a b le  
in fo rm a t io n  c o n c e rn in g  t h e  n a tu r e  o f  
t h a t  in v e s tig a tio n  a n d  p re s e n t  a  se rio u s  
im p e d im e n t to  law  e n fo rc e m e n t.

(2) F ro m  su b se c tio n  ( c ) ( 4 )  s in c e  a n  
e x e m p tio n  is  b e in g  c la im e d  f o r  su b sec 
t io n  ( d ) ,  t h i s  su b s e c tio n  w ill n o t  b e  
a p p lic a b le

(3) F ro m  su b se c tio n  (d ) b e ca u se  a cc ess  
to  t h e  re c o rd s  c o n ta in e d  in  th e s e  su b 
sy s te m s  w o u ld  in fo rm  th e  s u b je c t  o f  a  
c r im in a l  o r  c iv il in v e s tig a tio n  o f  th e  e x 
is te n c e  o f  t h a t  in v e s tig a tio n , p ro v id e  th e  
s u b je c t  o f  t h e  in v e s tig a tio n  w ith  in f o r 
m a t io n  t h a t  m ig h t  e n a b le  h im  to  a v o id  
d e te c t io n  o r  a p p re h e n s io n , a n d  p re s e n t  a  
se r io u s  im p e d im e n t to  la w  e n fo rc e m e n t.

(4) F r o m  su b s e c tio n  (e) ( I )  b e ca u se  in  
th e  co u rse  o f  c r im in a l  o r  c iv i l  in v e s tig a 
tio n s ,  th e  Im m ig ra t io n  a n d  N a tu r a l iz a 
t io n  S e rv ice  o f te n  o b ta in s  in fo rm a t io n  
c o n c e rn in g  th e  v io la tio n  o f  law s o th e r  
t h a n  th o se  r e la t in g  to  v io la tio n s  o v e r 
w h ic h  IN S  h a s  in v e s tig a tiv e  ju r is d ic t io n . 
I n  th e  in te re s ts  o f e ffec tiv e  law  e n fo rc e 
m e n t,  i t  is n e c e s sa ry  t h a t  IN S  r e ta in  th is  
in fo rm a t io n  s in c e  i t  c a n  a id  in  e s ta b l is h 
in g  p a t t e r n s  o f  c r im in a l  a c t iv ity  a n d  
provide- v a lu a b le  le a d s  f o r  th o s e  la w  e n 
fo rc e m e n t  a g e n c ie s  t h a t  a r e  c h a rg e d  
w ith  e n fo rc in g  o th e r  s e g m e n ts  o f  th e  
c r im in a l  law .

(5) F ro m  su b se c tio n  (e ) (2) b e ca u se  in  
a  c r im in a l  o r  c iv il in v e s tig a tio n , th e  r e 
q u ir e m e n t  t h a t  in fo rm a t io n  b e  c o lle c ted  
to  th e  g r e a te s t  e x te n t  p o ss ib le  f ro m  th e  
s u b je c t  in d iv id u a l w o u ld  p re s e n t  a  s e r io u s  
im p e d im e n t  to  law  e n fo rc e m e n t in  t h a t  
t h e  s u b je c t  o f  th e  in v e s tig a tio n  w o u ld  b e  
p la c e d  o n  n o tic e  o f th e  e x is te n c e  o f th e  
in v e s tig a tio n  a n d  w o u ld  th e re fo re  b e  a b le  
to  av o id  d e te c t io n  o r  a p p re h e n s io n .

(6) F ro m  su b se c tio n  (e ) (3) b e ca u se  
th e  re q u ir e m e n t  t h a t  in d iv id u a ls  s u p p ly 
in g  in fo rm a t io n  b e  p ro v id e d  w ith  a  
fo rm  s ta t in g  th e  re q u ire m e n ts  o f  su b se c 
t io n  (e ) (3) w o u ld  c o n s t i tu te  a  se r io u s  
im p e d im e n t to  la w  e n fo rc e m e n t i n  t h a t  i t  
co u ld  c o m p ro m ise  th e  e x is te n c e  o f a  c o n 
f id e n t ia l  in v e s tig a tio n , re v e a l th e  id e n t i ty  
o f  c o n f id e n tia l  so u rc e s  o f in fo rm a t io n  
a n d  e n d a n g e r  th e  l ife  o r  p h y s ic a l s a fe ty  
o f  c o n f id e n tia l  in fo rm a n ts .

(7) F ro m  su b se c tio n s  (e) (4) (G ) a n d
(H ) b e c a u se  th e s e  su b sy s tem s  o f  re c o rd s  
a r e  e x e m p t f ro m  in d iv id u a l a cc ess  p u r 
s u a n t  to  su b se c tio n  ( j  ) o f  th e  P r iv a c y  A c t 
o f  1974.

18) F ro m  su b se c tio n  (e) (4) ( I )  b e c a u se  
t h e  Im m ig ra tio n  a n d  N a tu ra l iz a t io n  
S e rv ice  m a in ta in s  th e  c o n f id e n tia li ty  o f 
so u rc es  o f in fo rm a t io n  in  o rd e r  to  p ro te c t  
t h e i r  p r iv a c y  a n d  p h y s ic a l s a fe ty  a n d  to  
m a in ta in  th e  c o n f id e n tia li ty  o f  t h e i r  co 
o p e ra t io n . T h e  p u b lic a tio n  o f c a te g o rie s  
o f  so u rc es  w o u ld  c o n s t i tu te  a  b re a c h  o f 
c o n f id e n tia li ty  o n  th e  p a r t  o f  IN S  a n d  
r e s t r ic t  th e  f re e  flow  o f  in fo rm a t io n  e s 
s e n t ia l  to  e ffec tiv e  law  e n fo rc e m e n t.

(9) F ro m  su b se c tio n  (e) (5) b e ca u se  in  
t h e  c o lle c tio n  o f in fo rm a t io n  f o r  law  e n 
fo rc e m e n t p u rp o se s  i t  is  im p o ssib le  to  d e 
te rm in e  in  a d v a n c e  w h a t  in fo rm a t io n  is 
a c c u ra te ,  re le v a n t ,  tim e ly , a n d  c o m p le te . 
W ith  th e  p a ssa g e  o f tim e , se e m in g ly  i r 
r e le v a n t  o r  u n tim e ly  in fo rm a t io n  m a y  
a c q u ire  n e w  s ig n ific a n ce  a s  f u r th e r  in v e s 
t ig a t io n  b r in g s  n ew  d e ta i ls  to  l ig h t  a n d  
th e  a c c u ra c y  o f s u c h  in fo rm a t io n  c a n  
o n ly  b e  d e te rm in e d  in  a  c o u r t  o f  law . T h e  
r e s t r ic t io n s  o f  su b se c tio n  (e) (5) w o u ld  
r e s t r ic t  th e  a b il i ty  o f  t r a in e d  in v e s tig a 
to r s  a n d  in te llig e n c e  a n a ly s ts  to  ex e rc ise  
t h e i r  ju d g m e n t  in  re p o r t in g  o n  in v e s tig a 
t io n s  a n d  im p e d e  th e  d e v e lo p m e n t o f 
c r im in a l  in te llig e n c e  n e c e ssa ry  f o r  e ffec 
tiv e  law  e n fo rc e m e n t.

(10) F ro m  su b se c tio n  (e ) (8) b e c a u se  
t h e  in d iv id u a l n o tic e  re q u ire m e n ts  o f  
su b se c tio n  (e ) (8) co u ld  p r e s e n t  a  se rio u s  
im p e d im e n t to  la w  e n fo rc e m e n t a s  t h i s  
co u ld  in te r f e r e  w ith  th e  Im m ig ra tio n  a n d  
N a tu ra l iz a t io n  S e rv ice ’s  a b il i ty  to  is su e  
a d m in is t r a t iv e  su b p o e n a s  a n d  co u ld  r e 
v e a l in v e s tig a tiv e  te c h n iq u e s  a n d  p r o 
ced u re s .
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(11) P ro m  su b s e c tio n  (f)  b e c a u se  th e s e  

su b sy s te m s  o f  re c o rd s  h a v e  b e e n  e x 
e m p te d  f ro m  th e  access  p ro v is io n s  o f  su b 
se c tio n  ( d ) .

(12) F ro m  su b s e c tio n  (g ) b e c a u se  
th e s e  su b sy s te m s  o f  re c o rd s  a r e  co m p iled  
f o r  la w  e n fo rc e m e n t p u rp o se s  a n d  h a v e  
b e e n  e x e m p te d  f ro m  th e  a cc ess  p ro v is io n s  
o f  su b se c tio n s  (d )  a n d  ( f ) .

(13) F ro m  su b se c tio n  (h )  b e c a u se  to  
p e r m i t  t h e  p a r e n t  o f  a n y  m in o r , o r  t h e  
le g a l g u a r d ia n  o f  a n  in d iv id u a l  w h o  h a s  
b e e n  le g a lly  d e c la re d  in c o m p e te n t  to  o b 
t a in  access  to  a  re c o rd  w h ic h  is  e x e m p t 
t o  t h e  in d iv id u a l  w o u ld  be  a  se rio u s  im 
p e d im e n t  to  la w  e n fo rc e m e n t in  t h a t  i t  
w o u ld  enable* t h e  in d iv id u a l  b y  h im se lf  
o r  th r o u g h  th e  a id  o f  o th e rs , to  av o id  
d e te c t io n  o r  a p p re h e n s io n .

(14) I n  a d d it io n , th e s e  su b sy s tem s  o f 
re c o rd s ,a re  e x e m p t f ro m  c o m p lian c e  w ith  
t h e  fo llo w in g  p ro v is io n s  o f th e  P r iv a c y  
A c t o f  1974 (5 U .S .C . 5 5 2 a ) , su b sec tio n s
( c )  (3 ) ,  ( d ) ,  ( e ) ( 1 ) ,  ( e ) ( 4 )  ( G ) ,  (H ) a n d
( I ) , a n d  ( f ) to  th e  e x te n t  t h a t  th e  re c o rd s  
c o n ta in e d  in  th e s e  su b sy s te m s  a re  c la s s i
fied  p u r s u a n t  to  E x e c u tiv e  o rd e r.

(c ) T h e  B o rd e r  P a t r o l  A c ad e m y  In d e x  
S u b s y s te m  is  e x e m p t f ro m  5 U .S .C . 552a
(d )  a n d  ( f ) .

T h is  e x e m p tio n  a p p lie s  o n ly  to  th e  e x 
t e n t  t h a t  in f o r m a t io n  in  th is  su b sy s tem  
is  s u b je c t  t o  e x e m p tio n  p u r s u a n t  to  5 
U .S .C . 5 5 2 a (k ) .

(d )  E x e m p tio n s  fo r  th e  p a r t i c u la r  s u b 
se c tio n s  a r e  ju s t if ie d  fo r  t h e  fo llo w in g  
re a so n s .

(1 ) F ro m  su b se c tio n  (d ) b e c a u se  e x 
e m p tio n  is  c la im e d  o n ly  f o r  th o se  te s t in g  
a n d  e x a m in a t io n  m a te r ia ls  u se d  to  d e 
te r m in e  a n  in d iv id u a l’s q u a lif ic a tio n s  fo r  
r e te n t io n  a n d  p ro m o tio n  in  th e  I m m i
g r a t io n  a n d  N a tu r a l iz a t io n  S e rv ice . T h is  
is  n e c e s sa ry  to  p r o te c t  th e  in te g r i ty  o f 
te s t in g  m a te r ia ls  a n d  to  in su re  f a i r  a n d  
u n ifo rm  e x a m in a tio n s .

(2 ) F ro m  su b se c tio n  (f)  b e c a u se  th e  
su b s y s te m  o f  re c o rd s  h a s  b e e n  e x e m p te d  
f ro m  th e  access  p ro v is io n s  o f  su b se c tio n  
.(d ) .

The Department of Justice proposes to 
Issue regulations exempting the Investiga
tive System (JUSTICE/LEAA-Q03 main
tained by the Law Enforcement Assistance 
Administration from provisions of subsec
tions (d), (e)(4) (G) and (H), and (f) of 5 
U.S.C. 552a. The purpose of these exemptions 
is to  maintain the confidentiality and secu
rity of information compiled for purposes of 
criminal investigation.

Written comments on the proposed exemp
tions should be clearly labeled “Privacy Act 
Exemption Comments” and sent to:
General Counsel, Law Enforcement Assist

ance Administration, 633 Indiana Avenue,
N.W., Washington, DC 20531.
All comments must be received no later 

than September 9, 1975. No oral hearings are 
contemplated. ,

B y  v ir tu e  o f  th e  a u th o r i ty  v e s te d  i n  m e  
b y  5 U .S .C . 5 5 2 a (k ) a n d  a s  A tto rn e y  G e n 
e r a l  o f  t h e  U n i te d  S ta te s ,  t h e  fo llo w in g  
n e w  se c tio n  Is a d d e d  to  S u b p a r t  E , P a r t  
16, T i t le  28 o f  t h e  C ode  o f  F e d e ra l  R e g u 
la t io n s .

PROPOSED RULES

§ 16.100 Exem ption o f Law Enforce
ment Assistance Administration Sys
tem— Limited access.

(a )  T h e  fo llo w in g  sy s te m  o f re c o rd s  is  
e x e m p t f ro m  5 U .S .C . 5 52a  ( d ) ,  ( e ) ( 4 )
(G ) a n d  ( H ) , a n d  ( f ) :

(1 ) In v e s t ig a t iv e  S y s te m  (JU S T IC E / 
L E A A -0 0 3 ).

T h e s e  e x e m p tio n s  a p p ly  o n ly  to  th e  
e x te n t  t h a t  in fo rm a t io n  in  th is  sy s te m  
is  s u b je c t  to  e x e m p tio n  p u r s u a n t  to  5 
U .S .C . 552a ( k ) .

(b ) E x e m p tio n s  f ro m  th e  p a r t i c u la r  
su b se c tio n s  a re  ju s t if ie d  fo r  th e  fo llo w in g  
re a so n s :

(1) F ro m  su b s e c tio n  (d ) ‘ b e ca u se  a c 
cess to  th e  in v e s tig a tio n  re c o rd s  c o n 
ta in e d  in  th is  sy s te m  w o u ld  in fo rm  th e  
s u b je c t  o f a n  in v e s tig a tio n  o f a n  a c tu a l  
o r  p o te n t ia l  c r im in a l  v io la t io n  o f  t h e  e x 
is te n c e  o f t h a t  in v e s tig a tio n , o f  th e  n a 
tu r e  a n d  scope  o f th e  in f o r m a t io n  a n d  
e v id e n ce  o b ta in e d  a s  to  h is  a c tiv it ie s , o f 
th e  id e n t i ty  o f w itn esse s  a n d  in fo rm a n ts ,  
o r  w o u ld  p ro v id e  in fo rm a t io n  t h a t  co u ld  
e n a b le  th e  s u b je c t  to  av o id  d e te c t io n  o r  
a p p re h e n s io n . T h e se  f a c to r s  w o u ld  p r e 
s e n t  a  se r io u s  im p e d im e n t to  e ffec tiv e  la w  
e n fo rc e m e n t b e ca u se  th e y  co u ld  p re v e n t  
t h e  su c c ess fu l c o m p le tio n  o f th e  in v e s ti
g a tio n .

(2) F ro m  su b se c tio n s  (e) (4) (G ) a n d
(H ) b e ca u se  a n  e x e m p tio n  is  b e in g  
c la im e d  f ro m  su b se c tio n  ( d ) .

(3) F ro m  s u b s e c tio n  ( f )  b e ca u se  n o 
t ic e  to  a n  in d iv id u a l  p u r s u a n t  to  th is  
su b se c tio n  a s  to  t h e  e x is te n c e  o f  re c o rd s  
p e r ta in in g  to  h im  d e a lin g  w ith  a n  a c 
tu a l  o r  p o te n t ia l  c r im in a l  in v e s tig a tio n  
o r  p ro se c u tio n  m u s t  b e  e x e m p t b e ca u se  
s u c h  n o tic e  to  a n  in d iv id u a l  w o u ld  b e  
d e tr im e n ta l  to  th e  su c c ess fu l c o n d u c t  
a n d /o r  c o m p le tio n  o f  a n  in v e s tig a tio n  
o r  p ro se c u tio n , p e n d in g  o r  fu tu re .  A d d i
t io n a lly , m e re  n o tic e  o f  th e  f a c t  o f  a n  
in v e s tig a tio n  c o u ld  in fo rm  th e  su b je c t ,  
o r  o th e rs  t h a t  t h e i r  a c t iv it ie s  a r e  u n d e r  
o r  m a y  co m e u n d e r  a n  in v e s tig a tio n  a n d  
c o u ld  e n a b le  th e  su b je c ts  to  a v o id  d e te c 
t io n  o r  a p p re h e n s io n , t o  d e s tro y  e v i
den ce , a n d  to  f a b r ic a te  te s tim o n y .

(c) C o n s is te n t  w i th  th e  le g is la tiv e  
p u rp o se  o f  t h e  P r iv a c y  A c t o f  1974, th e  
L aw  E n fo rc e m e n t A ss is ta n c e  A d m in is 
t r a t i o n  w ill g r a n t  access  to  n o n e x e m p t 
m a te r ia l  i n  t h e  In v e s t ig a t iv e  S y s te m  
(JU S T IC E /L E A A —0 0 3 ). D isc lo su re  to  
su b je c ts  o f  re c o rd s  c o n ta in e d  in  th is  
sy s te m  w ill b e  g o v e rn ed  b y  th e  D e p a r t 
m e n t ’s  P r iv a c y  R e g u la t io n s  b u t  w ill be  
l im ite d  to  t h e  e x te n t  t h a t  s u b je c ts  o f  a n  
in v e s tig a tio n  o f  a n  a c tu a l  o r  p o te n t ia l  
c r im in a l  v io la t io n  w ill n o t  b e  a le r te d  to  
th e  in v e s tig a tio n , t h e  p h y s ic a l * s a fe ty  o f  
w itn esse s , a n d  la w  e n fo rc e m e n t p e r s o n 
n e l, th e  p r iv a c y  o f  t h i r d  p a r t ie s  w ill n o t  
b e  v io la ted , a n d  t h a t  t h e  d isc lo su re  
w o u ld  n o t  o th e rw ise  p r e s e n t  a n  I m p e d i 
m e n t  to  e ffec tiv e  la w  e n fo rc e m e n t. 
W h e n e v e r  p o ss ib le , in fo rm a t io n  o f  th e  
ab o v e  n a tu r e  w ill b e  d e le te d  f ro m  th e  
r e q u e s te d  d o c u m e n ts  a n d  th e  b a la n c e  
m a d e  , a v a ila b le . D ec is io n s  to  re le a s e  in 
fo r m a t io n  f ro m  th is  sy s te m  w ill b e  m a d e  
o n  a  c a s e -b y -c a s e  b asis .

The Department of Justice proposes to is
sue regulations exempting certain systems of 
records maintained by the United States 
Marshals Service from the provisions of sub
sections (c) (3) and (4), (d), (e) (2) and
(3) and (e) (4) (G) and (H), (e) (8), (f) 
and (g) of 5 U.S.C. 552a. The purpose of 
these exemptions is to aid in the enforce
ment of criminal laws and reduce crime,-and 
to protect the identity of confidential sources 
who furnished information to  the govern
ment in the course of an investigation to 
determine suitability, eligibility or qualifica
tions for Federal employment.

Written comments on the proposed ex
emptions should be clearly labeled “Privacy 
Act Exemption Comments»’ and sent to:
Director, United States Marshals Service,

United States Department of Justice, 521
12th Street, N.W„ Washington, D.C. 20530.
All comments must be received no later 

than September 9, 1975. No oral hearings 
are contemplated.

B y  v ir tu e  o f  th e  a u th o r i ty  v e s te d  in  m e 
b y  5 U .S.C . 552a  ( j)  a n d  ( k ) ,  a n d  as 
A tto rn e y  G e n e ra l  o f  t h e  U n ite d  S ta te s , 
t h e  fo llo w in g  n e w  se c tio n  is  a d d e d  to  
S u b p a r t  E , P a r t  16, T it le  28 o f  th e  Code 
o f  F e d e ra l  R e g u la tio n s .
§ 16.101  ̂ Exemption o f U.S. Marshals 

Service Systems— Limited access, as 
indicated.

(a )  T h e  fo llo w in g  sy s te m  o f  re c o rd s  is 
e x e m p t f ro m  5 U .S .C . 552a (c) (3). a n d
( 4 )  , ( d ) ,  (e) (2) a n d  (3 ) , (e) (4) (G ) a n d
(H ) , ( e ) ( 8 ) ,  a n d  (f) a n d  ( g ) :

(1) W a r r a n t  In f o r m a t io n  S y s tem  
(JU S T IC E  /U S M -0 0 7 ) .

T h e s e  e x e m p tio n s  a p p ly  o n ly  to  th e  ex 
t e n t  t h a t  in fo rm a t io n  in  th is  sy s te m  is 
s u b je c t  to  e x e m p tio n  p u r s u a n t  to  5 U .S.C. 
5 5 2 a (j)

(b) E x e m p tio n s  f ro m  t h e  p a r t ic u la r  
su b se c tio n s  a re  ju s tif ie d  f o r  th e  fo llow ing  
re a so n s :

(1) F ro m  su b se c tio n  ( c ) (3 )  b ecau se  
th e  re le a s e  o f  d isc lo su re  a c c o u n tin g  fo r  
d isc lo su re  m a d e  p u r s u a n t  to  su b sec tio n
(b ) o f  th e  A ct, in c lu d in g  th o se  p e rm it te d  
u n d e r  ro u t in e  u se s  p u b lis h e d  f o r  th is  sy s
te m  o f  re c o rd s  w o u ld  p e rm it  a  p e rso n  to  
d e te rm in e  w h e th e r  h e  is  t h e  s u b je c t  o f  a  
c r im in a l  in v e s tig a tio n , a n d  to  d e te rm in e  
w h e th e r  a  w a r r a n t  h a s  b e e n  issu ed  
a g a in s t  h im , a n d  th e re fo re  p r e s e n t  a  
se r io u s  im p e d im e n t to  la w  e n fo rc e m e n t.

(2) F ro m  su b se c tio n  (c) (4) s in c e  a n  
e x e m p tio n  is  b e in g  c la im e d  f o r  su b se c tio n
(d ) o f  th e  A ct, th is  s e c tio n  is  in a p p l i 
cab le .

(3) F ro m  su b se c tio n  (d ) b e ca u se  a c 
cess to  re c o rd s  w o u ld  in fo rm  a  p e rso n  
f o r  w h o m  a  fe d e ra l  w a r r a n t  h a s  b e e n  
issu e d  o f th e  n a tu r e  a n d  sco p e  o f in f o r 
m a t io n  o b ta in e d  a s  to  h is  a c tiv it ie s , o f 
t h e  id e n t i ty  o f  in fo rm a n ts ,  a n d  a ffo rd  
t h e  p e rso n  su ffic ie n t in fo rm a t io n  to  e n 
a b le  th e  s u b je c t  to  av o id  a p p re h e n s io n . 
T h e se  f a c to r s  w o u ld  p r e s e n t  a  se r io u s  
Im p e d im e n t t o  la w  e n fo rc e m e n t i n  t h a t  
th e y  w o u ld  t h w a r t  t h e  w a r r a n t  p ro c ess  
a n d  e n d a n g e r  liv es o f  in f o r m a n ts  e tc .

(4) F ro m  su b s e c tio n  ( e ) ( 2 )  b e c a u se  
th e  r e q u ir e m e n t  t h a t  in fo rm a t io n  b e  co l
le c te d  t o  t h e  g r e a te s t  e x te n t  p ra c t ic a l  
f ro m  t h e  s u b je c t  in d iv id u a l  w o u ld  p r e -
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s e n t  a  se rio u s  im p e d im e n t to  la w  e n fo rc e 
m e n t  b e ca u se  t h e  s u b je c t  o f  th e  in v e s ti
g a tio n  o r  p ro se c u tio n  w o u ld  be  p la c e d  
o n  n o tic e  a s  to  t h e  e x is te n c e  o f  th e  w a r 
r a n t  a n d  w o u ld  th e re fo re  b e  a b le  to  av o id  
d e te c t io n  o r  a p p re h e n s io n .

(5) P ro m  su b se c tio n  (e) (3 ) b e ca u se  
th e  re q u ir e m e n t  t h a t  in d iv id u a ls  su p p ly 
in g  in fo rm a t io n  be  p ro v id e d  w ith  a  fo rm  
s ta t in g  th e  re q u ire m e n ts  o f  su b se c tio n  
Ce) (3) w o u ld  c o n s t itu te  a  se rio u s  im p e d i
m e n t  to  la w  e n fo rc e m e n t in  t h a t  i t  c o u ld  
co m p ro m ise  th e  e x is te n c e  o f a  c o n fi
d e n tia l  in v e s tig a tio n  o r  re v e a l id e n t i ty  o f 
c o n f id e n tia l  in fo rm a n ts .

(6) F ro m  su b sec tio n s  (e ) (4 ) (G ) a n d
(H ) s in c e  a n  e x e m p tio n  is  b e in g  c la im e d  
f o r  su b se c tio n s  (f) a n d  (d ) o f th e  A ct, 
th e s e  su b sec tio n s  a re  in a p p lic a b le .

(7) F ro m  su b se c tio n  (e> (8) b e ca u se  
t h e  in d iv id u a l n o tic e  r e q u ir e m e n t  o f  th is  
su b se c tio n  w o u ld  p r e s e n t  a  se rio u s  im 
p e d im e n t t o  law  e n fo rc e m e n t in  t h a t  i t  
w o u ld  g ive  p e rso n s  su ffic ie n t w a rn in g  to  
av o id  w a r r a n ts ,  su b p o e n a , e tc .

(8) F ro m  su b s e c tio n  (f) b e ca u se  p r o 
c e d u re s  f o r  n o tic e  to  a n  in d iv id u a l p u r 
s u a n t  to  su b se c tio n  (f)  (1 ) a s  to  e x is te n c e  
o f  re c o rd s  p e r ta in in g  to  h im  d e a lin g  w ith  
w a r r a n t s  m u s t  b e  e x e m p te d  b e ca u se  su c h  
n o tic e  to  in d iv id u a ls  w o u ld  be  d e t r i 
m e n ta l  to  t h e  su c c ess fu l se rv ice  o f  a  w a r 
r a n t .  S in c e  a n  e x e m p tio n  is  b e in g  
c la im e d  f o r  su b se c tio n  (d ) o f  th e  A c t th e  
ru le s  re q u ire d  p u r s u a n t  to  su b se c tio n s
(f)  (2) th r o u g h  (5 ) a r e  in a p p lic a b le  to  
th is  sy s te m  o f  re c o rd s .

(9) F ro m  su b se c tio n  (g) s in c e  a n  e x 
e m p tio n  is b e in g  c la im e d  f o r  su b se c tio n
(d ) a n d  (f)  th is  s e c tio n  is in a p p lic a b le  
a n d  is  e x e m p te d  f o r  th e  re a so n s  s e t  f o r th  
f o r  th e s e  su b sec tio n s .

(c ) T h e  fo llo w in g  sy s te m  o f  re c o rd s  is 
e x e m p t f ro m  5 U .S .C . 552a (c) (3) a n d
(4) J .d ) , (e) (2) a n d  (3 ) ,  (e )  (4) (G ) a n d  
H ) ,  (e )  (8 ) ,  ( f ) ( 2 )  a n d  ( g ) :

(1) W itn e ss  S e c u r ity  S y s te m  (J U S -  
T IC E /tT S M -0 0 8 ) .

T h e s e  e x e m p tio n s  a p p ly  o n ly  to  t h e  e x 
t e n t  t h a t  in fo rm a t io n  in  t h i s  sy s te m  is 
s u b je c t  to  e x e m p tio n  p u r s u a n t  to  5  U .S.C . 
5 5 2 a ( j ) (2 ) .

(d )  E x e m p tio n s  f ro m  t h e  p a r t ic u la r  
s u b s e c tio n s  a r e  ju s t if ie d  f o r  t h e  fo llo w in g  
re a so n s :

(1 ) F ro m  su b se c tio n  , (c ) (3) b e ca u se  
th e  re le a se  o f th e  d isc lo su re  a c c o u n tin g  
f o r  d isc lo su re s  m a d e  p u r s u a n t  to  subsec-, 
t io n  (b ) o f  th e  A c t in c lu d in g  th o se  p e r 
m it te d  u n d e r  ro u t in e  u ses p u b lis h e d  fo r  
th is  sy s te m  o f  re c o rd s  w o u ld  h a m p e r  th e  
e ffec tiv e  fu n c tio n in g  o f  th e  W itn e ss  S e 
c u r i ty  P ro g ra m  w h ic h  by  i t s  v e ry  n a tu r e  
re q u ire s  s t r i c t  c o n f id e n tia li ty  v is -a -v is  
t h e  re co rd s .

(2) F ro m  su b se c tio n  (c) (4) f o r  th e  
re a s o n  s ta te d  in  ( b ) ( 2 )  o f  t h i s  se c tio n .

(3) F ro m  su b se c tio n  (d )  b e ca u se  th e  
U n ite d  S ta te s  M a rsh a ls  S e rv ice  W itn e ss  
S e c u r ity  P ro g ra m  a id s  e ffo r ts  o f  la w  e n 
fo rc e m e n t officials to  p re v e n t, c o n tro l  o r  
re d u c e  c r im e . A ccess to  re c o rd s  w o u ld  
p r e s e n t  a  se r io u s  im p e d im e n t to  e ffec tiv e  
la w  e n fo rc e m e n t th r o u g h  re v e la t io n  o f  
c o n f id e n tia l  so u rc es  a n d  th r o u g h  d isc lo 
s u re  o f o p e ra t in g  p ro c e d u re s  o f  th e  p ro 

g ra m , a n d  th r o u g h  in c re a s e d  ex p o su re  
o f  th e  p ro g ra m  to  th e  p u b lic .

(4 ) F ro m  su b se c tio n  (e ) (2) b e ca u se  
i n  th e  W itn e ss  S e c u r ity  P ro g ra m  t h e  r e -

~ q u ire m e n t  t h a t  in fo rm a t io n  b e  co lle c ted  
to  th e  g r e a te s t  e x te n t  poss ib le  f ro m  th e  
s u b je c t  in d iv id u a l  w o u ld  c o n s t i tu te  a n  
im p e d im e n t to  th e  p ro g ra m , w h ic h  is 
so m e tim es  d e p e n d e n t  -o n  so u rc es  o th e r  
th a n  th e  s u b je c t  w itn ess  fo r  v e r if ic a tio n  
o f  in fo rm a t io n  p e r ta in in g  to  th e  w itn ess .

(5) F ro m  su b s e c tio n  (e) (3) fo r  th e  
r e a s o n  s ta te d  in  (b ) (5) o f  th is  se c tio n .

(6) F ro m  su b sec tio n s  (e ) (4) (G ) a n d  
(H ) f o r  th e  re a s o n  s ta te d  in  (b ) (6) o f  
t h i s  se c tio n .

(7) F ro m  su b se c tio n  (e )  (8) f o r  th e  
r e a s o n  s ta te d  in  (b ) (7) o f  th is  se c tio n .

(8) F ro m  su b se c tio n  ( f )  (2) s in c e  a n  
e x e m p tio n  is  b e in g  c la im e d  fo r  su b sec 
t io n  (d ) o f  t h e 'A c t  th e  ru le s  r e q u ire d  
p u r s u a n t  to  su b s e c tio n  ( f )  (2) th r o u g h
(5) a re  in a p p lic a b le  to  th is  sy s te m  o f 
re c o rd s .

(9) F ro m  su b se c tio n  (g ) f o r  th e  r e a 
so n  s ta te d  in  .(b ) (9) o f th is  se c tio n .

(e ) T h e  fo llo w in g  sy s te m  o f  re c o rd s  is 
e x e m p t f ro m  5 U .S.C . 552a (c) (3) a n d
(4 ) ,  (d>* (e) (2) a n d  (3 ) ,  (e ) (4) (G ) a n d  
( H ) ,  (f)  a n d  (g ) :

(1 ) I n t e r n a l  In s p e c tio n  In f o r m a t io n  
S y s te m  (JU S T IC E /U S M -0 0 2 )— L im ite d  
access.

T h e s e  e x e m p tio n s  a p p ly  o n ly  to  t h e  
e x te n t  t h a t  in fo rm a t io n  in  th is  sy s te m  is 
s u b je c t  to  e x e m p tio n  p u r s u a n t  t o  5 
U .S .C . 5 5 2 a (k ) (5 ) .

(f)  E x e m p tio n s .,  f ro m  th e  p a r t i c u la r  
su b se c tio n s  a r e  ju s t if ie d  f o r  th e  fo llo w 
in g  re a so n s :

(1 ) F ro m  su b se c tio n  (c) (3) b e ca u se  
th e  re le a se  o f th e  d isc lo su re  a c c o u n tin g  
f o r  d isc lo su res  m a d e  p u r s u a n t  to  su b sec 
t io n  (b ) o f th e  A c t w h e re  d isc lo su re  o f  
su c h  re c o rd  w o u ld  re v e a l a  so ù rc e  w h o  
f u r n is h e d  in fo rm a t io n  to  th e  g o v e rn m e n t 
i n  con fid en ce .

(2 ) F ro m  su b se c tio n  (c) (4) f o r  th e  
r e a s o n  s ta te d  in  (b ) (2 ) o f  th is  se c tio n .

(3) F ro m  su b se c tio n  (d )  b e ca u se  a c 
cess to  in fo rm a t io n  in  th is  sy s te m  w h ic h  
w as o b ta in e d  f ro m  a  c o n f id e n tia l  so u rc e  
w o u ld  im p e d e  th e  e ffec tiv e  in v e s tig a tio n  
in to  em p lo y ee  c o n d u c t  f o r  p u rp o se s  o f  
d e te rm in in g  s u ita b il i ty ,  e lig ib ility , o r  
q u a lif ic a tio n s  fo r  F e d e ra l  e m p lo y m e n t in  
t h a t  i t  w ou ld  in h ib i t  fu rn is h in g  o f  in f o r 
m a t io n  by  so u rc es  w h ic h  d e s ire  to  r e 
m a in  c o n fid e n tia l.

(4) F ro m  su b s e c tio n  (e) (2) f o r  t h e  
r e a s o n  s ta te d  i n  (b ) (4) o f  th is  se c tio n .

(5) F ro m  su b se c tio n  (e ) (3) f o r  th e  
re a s o n  s ta te d  in  (b ) (5) o f  th is  se c tio n .

(6) F ro m  su b sec tio n s  (e) (4 ) (G ) a n d  
(H )  fo r  th e  re a s o n  s ta te d  i n  (b )  (6) o f  
th is  se c tio n .

(7) F ro m  su b se c tio n  (f)  f o r  t h e  r e a 
so n  s ta te d  in  (b ) (8) o f th is  se c tio n .

(8) F ro m  su b se c tio n  (g) fo r  th e  r e a 
so n  s ta te d  in  (b ) (9) o f th is  se c tio n .

(g) C o n s is te n t  w i th  t h e  le g is la tiv e  
p u rp o se  o f  th e  P riv a c y  A c t o f  1974, th e  
U n ite d  S ta te s  M a rsh a ls  S e rv ice  w ill 
g r a n t  access  to  n o n e x e m p t m a te r ia l  in  
re c o rd s  w h ic h  a r e  m a in ta in e d  by  th e  
S e rv ice . D isc lo su re  w ill b e  g o v e rn ed  by  
t h e  D e p a r tm e n t’s  P r iv a c y  R e g u la tio n s ,

b u t  w ill b e  l im ite d  to  th e  e x te n t  t h a t  th e  
id e n t i ty  o f c o n f id e n tia l  so u rc es  w ill n o t  
be  c o m p ro m ise d ; s u b je c ts  o f a n  in v e s ti
g a tio n  o f a n  a c tu a l  o r  p o te n t ia l  c r im in a l ,  
c iv il o r  re g u la to ry  v io la tio n  w ill n o t  b e  
a le r te d  to  th e  in v e s tig a tio n ;  t h e  p h y s ic a l 
s a fe ty  o f  w itn esse s , in fo rm a n ts ' a n d  law  
e n fo rc e m e n t p e rso n n e l w ill n o t  be  e n d a n 
g e red ; th e  p r iv a c y  o f  t h i r d  p a r t ie s  w ill 
n o t  b e  v io la te d ; a n d  t h a t  th e  d isc lo su re  
w o u ld  n o t  o th e rw ise  im p e d e  e ffec tiv e  law  
e n fo rc e m e n t. W h e n e v e r  possib le , in f o r 
m a t io n  o f  th e  above  n a tu r e  w ill b e  
d e le te d  f ro m  th e  re q u e s te d  d o c u m e n ts  
a n d  th e  b a la n c e  m a d e  a v a ila b le . T h e  
c o n tro l l in g  p r in c ip le  b e h in d  th is  l im ite d  
access  is to  a llow  d isc lo su re s  e x c e p t th o se  
in d ic a te d  above. T h e  d ec is io n s to  re le a se  
in fo rm a t io n  f ro m  th is  sy s te m  w ill be  
m a d e  o n  a  c a s e -b y -c a s e  basis .
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ACT OF 1974
Proposed Rulemaking

P u r s u a n t  to  se c tio n  553 o f  T it le  5 o f  
t h e  U n ite d  S ta te s  C ode, n o tic e  is h e re b y  
g iv en  o f  th e  p ro p o se d  a m e n d m e n t  o f  8 
C F R  103, to  a d d  17 new  se c tio n s , to  i n 
d ic a te  th e  e x is te n c e  a n d  c h a r a c te r  o f 
th e  sy s te m s  o f  re c o rd s  m a in ta in e d  by  th e  
Im m ig ra t io n  a n d  N a tu ra l iz a t io n  S e rv ice , 
h e r e in a f te r  r e fe r re d  to  a s  th e  S e rv ice , 
a n d  to  f a c i l i ta te  th e  u se  o f  a v a ila b le  
re c o rd s  by  a n  in d iv id u a l  in  n e e d  o f  th e  
in fo rm a t io n  in  su c h  re co rd s . T h is  re g u 
la t io n  is  n o t  in te n d e d  to  d e v ia te  f ro m  th e  
D e p a r tm e n t  o f  J u s t ic e  r e g u la tio n  in  28 
C F R  16.40 th r o u g h  16.58; i t  is in te n d e d  
to  be  r e a d  a s  a  su p p le m e n t to  t h a t  r e g u 
la t io n .  T h e  re g u la tio n  in  P a r t  103 o f 
T it le  8 a d d re sse s  i ts e lf  so t h a t  S e rv ice  
em p lo y ees a n d  th e  p u b lic  m a y  b e t t e r  r e 
la te  th e  P r iv a c y  A c t to  th e  s t r u c tu r e  o f  
th e  S e rv ice , s u b o rd in a te  to  P a r t  16 o f  
T it le  28 o f  th e  C ode o f F e d e ra l  R e g u la 
tio n s .

P u r s u a n t  to  section* 553 o f  T it le  5 , 
U n ite d  S ta te s  C ode, t h e  p ro v is io n s  o f  
P u b . L. 93-579, a n d  th e  a u th o r i ty  c o n 
ta in e d  in  se c tio n  103 o f  th e  Im m ig ra tio n  
a n d  N a tio n a lity  A ct (66 S ta t .  173; 8 
U .S .C . 1103) , a m e n d m e n ts  a s  s e t  f o r th  
h e r e in  a re  p ro p o sed  in  P a r t  103 o f  C h a p 
t e r  I  o f  T it le  8 o f th e  C ode o f  F e d e ra l  
R e g u la tio n s .

I n  a c c o rd a n c e  w ith  se c tio n  553 o f  T it le  
5 o f  th e  U n ite d  S ta te s  C ode (80 S ta t .  
3 8 3 ), in te re s te d  p e rso n s  m ay  s u b m it  to  
th e  C o m m iss io n e r o f Im m ig ra tio n  a n d  
N a tu ra l iz a tio n , R o o m  7100-C , 425 I  
S t r e e t  N W ., W a s h in g to n , D .C . 20536, 
w r i t te n  d a ta ,  v iew s o r  a rg u m e n ts ,  in  d u 
p lic a te , w ith  re sp e c t  to  th e  p ro p o se d  
ru les . S u c h  re p re s e n ta t io n s  m a y  n o t  be  
p re se n te d  o ra lly  in  a n y  m a n n e r .  A ll r e le 
v a n t  m a te r ia l  rece iv ed  by  S e p te m b e r  15, 
1975, w ill b e  co n sid e re d .

P a r t  103 is  a m e n d e d  b y  a d d in g  
§§ 103.20 th r o u g h  103.36 a s  fo llo w s:
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Sec.
103.20 Purpose and scope.
103.21 Access by individuals to records

maintained about them.
103.22 Records exempt in whole or in. part.
103.23 Special access procedures.
103.24 Requests for accounting of record

disclosures. '
103.25 Notice of access decisions; time

limits.
103.26 Fees for copies of records.
103.27 Appeals from denials of access.
103.28 Requests for correction of records.
103.29 Records not subject to correction.
103.30 Accounting for disclosures.
103.31 Notices of subpoenas and emergency

dislosures.
103.32 Information forms.
103.33 Contracting records systems.
103.34 Security of records systems.
103.35 Use and collection of Social Security

numbers.
103.36 Employee standards of conduct with

respeet to privacy.
A u t h o r i t y :  Pub. L. 93-579, 5 U.S.C. 552a.

§ 103.20 Purpose and scope.
(a )  T h e  s e c tio n s  o f P a r t  103 o f T it le  8  

n u m b e re d  103.20 th r o u g h  103.36 c o n ta in  
t h e  r e g u la tio n s  o f  th e  S e rv ice  im p le 
m e n t in g  th e  P r iv a c y  A c t o f 1974, P u b . L . 
93-579 . T h e  r e g u la tio n s  a p p ly  to  a l l  r e c 
o rd s  m a in ta in e d  b y  th e  S e rv ice  w h ic h  
a r e  id e n tif ia b le  b y  in d iv id u a l  n a m e  o r  
id e n t i f ie r  a n d  a ll  sy s te m s  o f  s u c h  r e c 
o rd s  w h ic h  a re  re tr ie v e d  b y  n a m e  o r  
id e n tif ie r ,  e x c e p t  th o s e  p e rso n n e l  r e c 
o rd s  g o v e rn ed  b y  C iv il S e rv ice  C o m m is
s io n  re g u la tio n s . T h e  r e g u la tio n s  s e t  
f o r t h  t h e  p ro c e d u re s  by  w h ic h  in d iv id 
u a ls  m a y  se e k  access  to  re c o rd s  c o n c e rn 
in g  th e m se lv e s  a n d  r e q u e s t  c o r re c tio n  o f  
th o s e  re c o rd s . T h e  re g u la tio n s  a lso  s e t  
f o r t h  th e  r e q u ire m e n ts  a p p lic a b le  to  
S e rv ic e  e m p lo y ees  m a in ta in in g ,  c o lle c t
in g , u s in g  o r  d is s e m in a tin g  s u c h  r e c 
o rd s .

(b )  T h e  A sso c ia te  C o m m iss io n e r , 
M a n a g e m e n t,  o f t h e  S e rv ice , s h a l l  p ro 
v id e  t h a t  t h e  p ro v is io n s  o f  §§ 103.20 
th r o u g h  103.36 o f  P a r t  103 o f  T it le  8, 
a n d  28 C F R  16.40 th r o u g h  16.46, a n d  
a n y  re v is io n s  th e re o f ,  s h a l l  b e  b ro u g h t  to  
th e  a t t e n t io n  o f  a n d  m a d e  a v a ila b le  to :

(1 ) E a c h  e m p lo y ee  a t  t h e  t im e  o f  is 
s u a n c e  o f  t h e  a fo re s a id  re g u la tio n s  a n d  
a n y  a m e n d m e n t  th e r e to ;  a n d

(2) E a c h  n e w  em p lo y ee  a t  t h e  t im e  o f  
e m p lo y m e n t.

(c )  T h e  A sso c ia te  C o m m iss io n e r, 
M a n a g e m e n t,  s h a l l  b e  re sp o n s ib le  f o r  
t r a in in g  em p lo y ees o f th is  S e rv ice  in  th e  
o b lig a tio n s  im p o sed  b y  t h e  P r iv a c y  A c t 
o f  1974 a n d  b y  th e s e  re g u la tio n s .
§ 103.21 Access by individuals to rec

o r d s  maintained about them.
(a )  Access to  available records. A n  in 

d iv id u a l se e k in g  access  to  re c o rd s  a b o u t  
h im s e lf  w h ic h  a r e  a v a ila b le  to  h im  u n 
d e r  t h e  P r iv a c y  A c t o f 1974 s h a ll  p re s e n t  
h is  re q u e s t  i n  p e rs o n  o r  i n  w r i t in g  to  t h e  
m a n a g e r  o f  t h e  p a r t i c u la r  sy s te m  o f  r e c 
o rd s  t o  w h ic h  h e  seek s access. S y s te m s  
m a n a g e r s  a r e  id e n tif ie d  in  th e  “N o tice  
o f  R e c o rd s  S y s te m s” p u b lis h e d  b y  th e  
N a t io n a l  A rch iv es  a n d  R e c o rd s  S erv ice , 
G e n e ra l  S e rv ice s  A d m in is tra t io n . A ccess 
to  re c o rd s  in  m u lt ip le  sy s te m s  o f re c o rd s  
s h a l l  b e  a d d re s s e d  to  th e  Office o f th e  
A sso c ia te  C o m m iss io n e r, M a n a g e m e n t,

w h ic h  s h a ll  a s s is t  t h e  re q u e s te r  in  id e n 
t ify in g  h is  r e q u e s t  m o re  p re c ise ly  a n d  
s h a l l  b e  re sp o n s ib le  f o r  fo rw a rd in g  th e  
r e q u e s t  to  th e  a p p r o p r ia te  sy s te m  m a n 
a g e rs .

(b ) Verification of id en tity . T h e  fo l
lo w in g  m in im u m  s ta n d a r d s  a r e  a p p lic a 
b le  to  a n y  in d iv id u a l  w h o  re q u e s ts  r e c 
o rd s  c o n c e rn in g  h im s e lf  b u t  a d d it io n a l  
r e q u ire m e n ts  f o r  v e r if ic a tio n  o f  id e n 
t i ty  w ith  re s p e c t  to  p a r t ic u la r ly  se n s itiv e  
re c o rd s  m a y  b e  in c lu d e d  in  t h e  n o tic e  
p e r ta in in g  to  th e  p a r t i c u la r  sy s te m  o f 
re c o rd s :

(1) A n  in d iv id u a l se e k in g  access  to  
re c o rd s  a b o u t  h im s e lf  in  p e rso n  s h a l l  e s 
ta b l is h  h is  id e n t i ty  b y  th e  p r e s e n ta t io n  
o f  a  s in g le  d o c u m e n t b e a r in g  a  p h o to 
g r a p h  (su c h  a s  a  p a s s p o r t  o r  id e n t i f ic a 
t io n  b a d g e )  o r  b y  th e  p re s e n ta t io n  o f 
tw o  i te m s  o f  id e n tif ic a t io n  w h ic h  d o  n o t  
b e a r  a  p h o to g ra p h  b u t  d o  b e a r  b o th  a  
n a m e  a n d  a d d re s s  (su c h  a s  a  d r iv e r ’s l i 
cen se , o r  c r e d i t  c a r d ) .

(2) A n  in d iv id u a l  se e k in g  access  to  re c 
o rd s  a b o u t  h im s e lf  b y  m a il  s h a l l  e s ta b 
l is h  h is  id e n t i ty  b y  a  s ig n a tu re ,  a d d re ss , 
d a te  o f  b i r th ,  em p lo y ee  id e n tif ic a t io n  
n u m b e r  if  a n y , a n d  o n e  o th e r  id e n tif ie r  
s u c h  a s  a  p h o to c o p y  o f a  d o c u m e n t b e a r 
in g  n a m e , a d d re s s  a n d  s ig n a tu re .

(3) A n  in d iv id u a l se e k in g  access  to  r e c 
o rd s  a b o u t  h im s e lf  b y  m a il  o r  in  p e rso n  
w h o  c a n n o t  p ro v id e  th e  n e c e ssa ry  d o c u 
m e n ta t io n  o f  id e n tif ic a t io n  s h a ll  p ro 
v id e  a  n o ta r iz e d  s ta te m e n t ,  sw e a r in g  o r  
a ffirm in g  to  h is  id e n t i ty  a n d  to  t h e  f a c t  
t h a t  h e  u n d e r s ta n d s  t h e  p e n a lt ie s  fo r  
f a ls e  s ta te m e n ts  p u r s u a n t  to  18 U .S .C . 
1001. F o rm s  f o r  s u c h  n o ta r iz e d  s t a te 
m e n ts  m a y  b e  o b ta in e d  o n  re q u e s t  f ro m  
th é  Office o f M a n a g e m e n t a n d  F in a n c e , 
U .S . D e p a r tm e n t  o f  J u s tic e ,  W a sh in g to n , 
D .C . 20530.

(c ) Verification of guardianship. T h e  
p a r e n t  a s  d e f in e d  i n  se c tio n  101 o f  th e  
Im m ig ra t io n  a n d  N a t io n a l i ty  A ç t (8 
U S.C . 1101), o r  g u a rd ia n  o f a  c h ild , (a s  
c h ild  is  d e fin e d  in  8 U .S .C . 1101), o r  a  
p e rso n  ju d ic ia l ly  d e te rm in e d  to  b e  i n 
c o m p e te n t  sh a ll ,  in  a d d it io n  t o  e s ta b l is h 
in g  th e  id e n t i ty  o f  th e  c h ild  o r  o th e r  p e r 
so n  h e  re p re s e n ts  a s  r e q u ire d  i n  p a r a 
g r a p h  (b ) o f  th is  se c tio n  e s ta b l is h  h is  
o w n  p a r e n ta g e  o r  g u a rd ia n s h ip  b y  f u r 
n is h in g  a  co p y  o f  a  b i r th  c e r t if ic a te  sh o w 
in g  p a r e n ta g e  o r  a  c o u r t  o r d e r  e s ta b l is h 
in g  t h e  g u a rd ia n s h ip .  I n  t h e  c a se  o f  a  
s te p c h ild  o r  i l le g it im a te  c h ild  su ffic ien t 
e v id en ce  m u s t  b e  p re se n te d  to  e s ta b lis h  
t h e  re la tio n s h ip .

(d ) Accornipanyir\g persons. A n  in d iv id 
u a l  se e k in g  to  rev iew  re c o rd s  a b o u t  h im 
se lf  m a y  b e  a c c o m p a n ie d  b y  a n o th e r  i n 
d iv id u a l o f  h is  o w n  ch o o sin g . B o th  t h e  i n 
d iv id u a l se e k in g  a cc ess  a n d  th e  in d iv id u a l  
a c c o m p a n y in g  h im  s h a l l  b e  re q u ire d  to  
s ig n  th e  re q u ire d  fo rm  in d ic a t in g  t h a t  
t h e  S e n d e e  is  a u th o r iz e d  to  d isc u ss  th e  
c o n te n ts  o f  th e  su b je c t  re c o rd  in  th e  p re s 
e n c e  o f b o th  in d iv id u a ls .

(é) Specification  of records sought. R e 
q u e s ts  f o r  access  to  re co rd s , e i th e r  in  p e r 
so n  o r  b y  m a il , s h a l l  d e sc rib e  t h e  n a tu r e  
o f  th e  re c o rd s  so u g h t, t h e  a p p ro x im a te  
d a te s  co v ered  b y  th e  re c o rd , th e  sy s te m  
in  w h ic h  i t  is  th o u g h t  to  b e  in c lu d e d  a s  
d e sc rib e d  in  th e  “N o tice  o f  R e c o rd s  S y s

te m s ” p u b lish e d  by  th e  G e n e ra l  Serv ices 
A d m in is tra t io n , a n d  th e  id e n t i ty  o f th e  
in d iv id u a l  o r  office o f  t h e  S e rv ice  h a v in g  
c u s to d y  o f  th e  sy s te m  o f  re co rd s . I n  a d 
d itio n , th e  p u b lis h e d  “N o tice  o f  S y stem  
o f R e c o rd s” f o r  in d iv id u a l sy s te m s  m ay  
in c lu d e  f u r th e r  re q u ire m e n ts  o f  sp ec ifica 
t io n  w h e re  n e c e ssa ry  to  re tr ie v e  th e  in 
d iv id u a l re c o rd  f ro m  th e  sy s tem .
§ 103.22 Records exempt in whole or in 

part.
(a )  W h e n  a n  in d iv id u a l re q u e s ts  re c 

o rd s  a b o u t  h im s e lf  w h ic h  h a v e  b een  ex 
e m p te d  f ro m  in d iv id u a l  access  p u r s u a n t  
to  5 U .S .C . 5 5 2 a (j)  o r  w h ic h  h a v e , been  
co m p iled  in  re a so n a b le  a n tic ip a t io n  o f a  
c iv il a c t io n  o r  p ro c e e d in g  in  e i th e r  a  
c o u r t  o r  b e fo re  a n  a d m in is t r a t iv e  t r i 
b u n a l, th e  D e p a r tm e n t  o f  J u s t ic e  w ill 
n e i th e r  c o n firm  n o r  d e n y  th e  e x is ten ce  
o f th e  re c o rd  b u t  s h a l l  a d v ise  th e  in d i
v id u a l  o n ly  t h a t  n o  re c o rd  a v a ila b le  to  
h im  p u r s u a n t  to  th e  P r iv a c y  A c t o f  1974 
h a s  b e e n  id en tif ie d .

(b ) In d iv id u a l  re q u e s ts  f o r  access  to  
re c o rd s  w h ic h  h a v e  b e e n  e x e m p te d  fro m  
access  p u r s u a n t  to  5 U .S .C . 5 5 2 a (k ) sh a ll  
b e  p ro c e sse d  a s  fo llo w s:

(1) R e q u e s ts  f o r  in fo rm a t io n  c lass ified  
p u r s u a n t  to  E x e c u tiv e  O rd e r  11652 r e 
q u ire  th e  re sp o n s ib le  c o m p o n e n t o f  th e  
D e p a r tm e n t  to  rev iew  th e  in fo rm a t io n  
to  d e te rm in e  w h e th e r  i t  c o n tin u e s  to  
w a r r a n t  c la s s if ic a tio n  u n d e r  th e  c r i te r ia  
o f  se c tio n s  1 a n d  5 (B ) ,  (C ) ,  (D ) ,  a n d  
(E ) o f  t h e  E x e c u tiv e  O rd e r . In fo rm a t io n  
w h ic h  n o  lo n g e r  w a r r a n t s  c la s s if ic a tio n  
u n d e r  th e s e  c r i t e r i a  s h a ll  b e  d ec lassified  
a n d  m a d e  a v a ila b le  t o  th e  in d iv id u a l. I f  
th e  in fo rm a t io n  c o n tin u e s  t o  w a r r a n t  
c la s s if ic a tio n , th e  in d iv id u a l s h a l l  b e  a d 
v ised  t h a t  t i i e  in fo rm a t io n  s o u g h t  is 
c la ss ified , t h a t  i t  h a s  b e e n  re v ie w e d  a n d  
c o n tin u e s  to  w a r r a n t  c la ss if ic a tio n , “a n d  
t h a t  i t  h a s  b e e n  e x e m p te d  f ro m  access  
p u r s u a n t  to  5 U .S .C . 5 5 2 a (k ) (1 ) .  I n f o r 
m a t io n  w h ic h  h a s  b e e n  e x e m p te d  p u r s u 
a n t  to  5 U .S .C . 5 5 2 a (j)  a n d  w h ic h  is a lso  
c la ss if ied  s h a l l  b e  rev iew ed  a s  re q u ire d  
b y  th is  p a r a g r a p h  b u t  t h e  re sp o n se  to  th e  
in d iv id u a l s h a l l  b e  in  t h e  fo rm  p re sc r ib e d  
by  p a r a g r a p h  (a )  o f  th is  se c tio n .

(2) R e q u e s ts  f o r  in fo rm a t io n  w h ic h  
h a s  b e e n  e x e m p te d  f ro m  d isc lo su re  p u r 
s u a n t  to  5 U .S .C . 5 5 2 a (k ) (2) s h a ll  be  r e 
sp o n d e d  to  In  th e  m a n n e r  p ro v id e d  in  
p a r a g r a p h  (a )  o f  t h i s  se c tio n  u n le s s  a  
re v ie w  o f  th e  in fo rm a t io n  in d ic a te s  t h a t  
th e  in fo rm a t io n  h a s  b e e n  u se d  o r  is b e in g  
u se d  to  d e n y  th e  in d iv id u a l  a n y  r ig h t ,  
p r iv ile g e  o r  b e n e f it  f o r  w h ic h  h e  is e lig i
b le  o r  to  w h ic h  h e  w o u ld  o th e rw ise  be  
e n ti t le d  u n d e r  f e d e ra l  law . I n  t h a t  ev en t, 
th e  in d iv id u a l s h a ll  b e  a d v ised  o f  th e  
e x is te n c e  o f  th e  in fo rm a t io n  a n d  sh a ll  
b e  p ro v id e d  th e  in f o r m a t io n  e x c e p t  to  
th e  e x te n t  i t  w o u ld  id e n tify  a  c o n fid e n 
t ia l  so u rce . I n f o r m a t io n  w h ic h  w o u ld  
id e n tify  a  c o n f id e n tia l  so u rc e  s h a l l  be  
e x tr a c te d  o r  su m m a riz e d  i n  a  m a n n e r  
w h ic h  p ro te c ts  th e  so u rc e  a n d  a  w r i t te n  
s u m m a ry  o r  e x tr a c t  s h a l l  b e  p ro v id e d  to  
th e  re q u e s t in g  in d iv id u a l, a  co p y  to  be  
r e ta in e d  b y  th e  S erv ice .

(3 ) In fo rm a t io n  co m p iled  a s  p a r t  o f  
a n  em p lo y ee  b a c k g ro u n d  in v e s tig a tio n  
w h ic h  h a s  b e e n  e x e m p te d  p u r s u a n t  to  5
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U.S.C . 5 5 2 a (k ) (5) s h a l l  b e  m a d e  a v a i l 
a b le  to  a n  in d iv id u a l u p o n  r e q u e s t  e x c e p t 
to  th e  e x te n t  t h a t  f t  id e n tif ie s  a  c o n fid e n 
t ia l  so u rce . M a te r ia l  id e n tify in g  a  c o n fi
d e n tia l  so u rc e  s h a ll  b e  e x tr a c te d  o r  su n i-  
m a riz e d  in  a  m a n n e r  w h ic h  p ro te c ts  th e  
so u rc e  a n d  th e  w r i t te n  su m m a ry  o r  e x 
t r a c t  s h a ll  b e  p ro v id ed  to  th e  re q u e s tin g  
in d iv id u a l, a  copy to  b e  r e ta in e d  b y  th e  
S erv ice .

(4) T e s tin g  o r  e x a m in a tio n  m a te r ia l  
w h ic h  h a s  b e e n  e x e m p te d  p u r s u a n t  to  5 
U .S.C . 5 5 2 a (k ) (6) s h a l l  n o t  be  m a d e  
a v a ila b le  to  a n  in d iv id u a l if  d isc lo su re  
w o u ld  co m p ro m ise  th e  o b je c tiv ity  o r  f a i r 
n e ss  o f  th e  te s tin g  o r  e x a m in a t io n  p ro c 
ess b u t  m a y  b e  m a d e  a v a ila b le  if  n o  su c h  
c o m p ro m ise  p o ss ib ility  e x is ts . .

(5) T h e  S e rv ice  re c o rd s  w h ic h  a re  e x 
e m p te d  a n d  th e  re a so n s  fo r  th e  e x em p 
tio n s  a r e  e n u m e ra te d  i n  S u b p a r t  E , P a r t  
16, T it le  28 o f th e  C ode o f F e d e ra l  R e g u 
la t io n s .
§ 103.23 Special access procedures.

(a )  R ecords of other agencies. W h e n  
in form ation so u g h t f ro m  a  sy s te m  m a n 
a g e r  o f th e  S e rv ice  in c lu d e s  in fo rm a t io n  
f u r n is h e d  b y  o th e r  c o m p o n e n ts  o f  th e  
D e p a r tm e n t  o f J u s t ic e  o r  b y  o th e r  f e d 
e r a l  a g en c ie s , th e  sy s te m  m a n a g e r  r e 
ce iv in g  th e  re q u e s t  s h a l l  c o n s u lt  w i th  
th e  a p p ro p r ia te  c o m p o n e n t o r  a g e n c y  
p r io r  to  m a k in g  a  d ec is io n  to  d isc lo se  o r 
re fu s e  th e  r e c o rd .

(b) M edical records. W h e n  a n  in d i 
v id u a l  re q u e s ts  m e d ic a l re c o rd s  c o n c e rn 
in g  h im se lf ,  t h e  s y s te m 'm a n a g e r  sh a ll  
a d v ise  th e  in d iv id u a l  t h a t  re c o rd s  w ill b e  
p ro v id e d  o n ly  to  a  p h y s ic ia n  d e s ig n a te d  
in  w r i t in g  b y  t h e  in d iv id u a l. U p o n  re c e ip t  
o f  t h e  d e s ig n a tio n , t h e  sy s te m  m a n a g e r  
w ill p e r m i t  th e  p h y s ic ia n  to  re v ie w  th e  
re c o rd s  o r  to  rece iv e  co p ies  o f t h e  re c o rd s  
b y  m a il ,  u p o n  p ro p e r  v e r if ic a t io n  of 
id e n t i ty .  T h e  d e te rm in a tio n  o f  w h ic h  
re c o rd s  sh o u ld  b e  m a d e  a v a ila b le  d ire c tly  
to  t h e  in d iv id u a l  a n d  w h ic h  re c o rd s  
sh o u ld  n o t  b e  d isc lo sed  b e ca u se  o f p o s 
s ib le  h a r m  to  t h e  in d iv id u a l s h a l l  be  
m a d e  by  th e  p h y s ic ia n .
§ 103.24 Requests for accounting of 

record disclosures.
A t th e  t im e  o f  h is  re q u e s t  f o r  access  

o r  c o r re c tio n  o r  a t  a n y  o th e r  t im e , a n  
in d iv id u a l  m a y  r e q u e s t  a n  a c c o u n tin g  o f 
d isc lo su re s  m a d e  o f  h is  re c o rd  o u ts id e  
th e  D e p a r tm e n t  o f  Ju s tic e .  R e q u e s ts  f o r  
a c c o u n tin g  s h a l l  b e  d ire c te d  to  th e  ,sys
te m  m a n a g e r .  A n y  a v a ila b le  a c c o u n tin g , 
w h e th e r  k e p t  in  a c c o rd a n c e  w ith  t h e  r e 
q u ire m e n ts  o f  th e  P r iv a c y  A c t o r  u n d e r  
p ro c e d u re s  e s ta b lish e d  p r io r  to  S e p te m 
b e r  27, 1975 s h a l l  b e  m a d e  a v a ila b le  to  
t h e  in d iv id u a l  e x c e p t t h a t  a n  a c c o u n t
in g  n e e d  n o t  b e  m a d e  a v a ila b le  if  i t  
r e la te s  to :  (a )  A  d isc lo su re  m a d e  p u r 
s u a n t  to  t h e  F re e d o m  o f I n f o r m a t io n  A ct, 
5 U .S .C . 552; (b ) a  d isc lo su re  m a d e  w i th 
in  th e  D e p a r tm e n t  o f J u s t ic e ;  (c ) a  
d isc lo su re  m a d e  to  a  law  e n fo rc e m e n t 
a g e n c y  p u r s u a n t  to  5 U .S .C . 5 5 2 a (b ) ( 7 ) ;
(d ) a  d isc lo su re  w h ic h  h a s  b e e n  ex 
e m p te d  f ro m  th e  p ro v is io n s  o f  5 U .S .C . 
5 5 2 a(c) (3) p u r s u a n t  to  5 U .S .C . 552a ( j)  
o r  ( k ) .
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§ 103.25 Notice o f access decisions; time 
limits.

(a )  R esponsibility  fo r  notice. T h e  sy s
te m  m a n a g e r  o f th e  sy s te m  f ro m  w h ic h  
in fo rm a t io n  is s o u g h t  h a s  re sp o n s ib ili ty  
f o r  d e te rm in in g  w h e th e r  a cc ess  to  r e c 
o rd s  is  a v a ila b le  u n d e r  th e  P r iv a c y  A c t 
a n d  f o r  n o tify in g  th e  in d iv id u a l  o f  t h a t  
d e te rm in a tio n  in  a c c o rd a n c e  w ith  th e s e  
re g u la tio n s . I f  access  is  d e n ie d  b e c a u se  of 
a n  e x e m p tio n , t h e  sy s te m  m a n a g e r  s h a ll  
n o t ify  th e  in d iv id u a l  t h a t  h e  m a y  a p p e a l  
t h a t  d e te rm in a tio n  to  th e  D e p u ty  A t
to rn e y  G e n e ra l  w i th in  t h i r t y  d a y s  o f  th e  
re c e ip t  o f t h e  d e te rm in a tio n .

(b) Tim e lim its for access determ in a
tions. T h e  t im e  l im its  p ro v id e d  by  28 
C F R  16.45 s h a ll  b e  a p p lic a b le  to  re q u e s ts  
fo r  access  to  in fo rm a t io n  p u r s u a n t  to  th e  
P r iv a c y  A c t o f 1974.
§ 103.26 Fees for copies o f records.

T h e  fe e s  c h a rg e d  b y  th e  S e rv ice , u n 
d e r  th e  P r iv a c y  A ct, s h a l l  b e  th o se  sp e c i
f ied  in  28 C F R  16.46.
§ 103.27 Appeals from denials o f  ac

cess.
A n  in d iv id u a l w h o  h a s  b e e n  d e n ie d  a c 

cess by  th e  S e rv ice  to  th e  re c o rd s  c o n 
c e rn in g  h im  m a y  a p p e a l  t h a t  d e c is io n  in  
th e  m a n n e r  p re sc r ib e d  in  28 C F R  16.47.
§ 103.28 Requests for correction of 

records.
(a )  How m ade. A n  in d iv id u a l  m a y  r e 

q u e s t  a m e n d m e n t  o f  a  re c o rd  c o n c e rn in g  
h im  by  a d d re s s in g  h is  r e q u e s t  to  th e  sy s
te m  m a n a g e r  o f  t h e  sy s te m  in  w h ic h  th e  
re c o rd  is m a in ta in e d  e i th e r  in  p e rso n  o r  
b y  m a il, h i s  id e n t i ty  to  b e  e s ta b lis h e d  a s  
p ro v id e d  in  § 103.21. T h e  re q u e s t  m u s t  
in d ic a te  th e  p a r t i c u la r  re c o rd  inv o lv ed , 
th e  n a tu r e  o f t h e  c o r re c tio n  so u g h t, a n d  
t h e  ju s t if ic a t io n  f o r  th e  c o r re c tio n  o r  
a m e n d m e n t.  R e q u e s ts  m a d e  b y  m a il  
sh o u ld  b e  a d d re s s e d  to  t h e  sy s te m  
m a n a g e r  a t  th e  a d d re s s  sp ec if ied  in  th e  
N o tice  o f S y s te m s  o f  R e c o rd s  p u b lis h e d  
by  th e  G e n e ra l  S e rv ice s  A d m in is tra t io n  
a n d  s h a l l  b e  c le a r ly  m a rk e d  o n  th e  r e 
q u e s t  a n d  o n  th e  en v e lo p e  “P r iv a c y  C o r
r e c t io n  R e q u e s t.” W h e re  t h e  in d iv id u a l  
c a n n o t  d e te rm in e  th e  p re c ise  sy s te m  
m a n a g e r  o r  b e liev es t h a t  t h e  s a m e  re c o rd  
a p p e a r s  in  m o re  t h a n  o n e  sy s te m , h e  m a y  
a d d re s s  h is  r e q u e s t  to  t h e  A sso c ia te  C o m 
m iss io n e r , M a n a g e m e n t, I m m ig ra t io n  
a n d  N a tu ra l iz a t io n  S e rv ice , 425 I  S tr e e t ,  
N W ., W a s h in g to n , D .C . 20536, w h ic h  
s h a l l  a s s is t  h im  in  id e n tify in g  t h e  sy s 
te m  o r  sy s te m s  in  w h ic h  th e  re c o rd  is 
lo c a te d .

(b ) In itia l determ ination . W ith in  10 
w o rk in g  d a y s  o f  th e  r e c e ip t  o f  th e  r e 
q u e s t, t h e  a p p r o p r ia te  S e rv ice  o fficial 
s h a l l  a d v ise  th e  in d iv id u a l  t h a t  h is  r e 
q u e s t h a s  b e en  rece iv ed . I f  t h e  re c o rd  is 
to  be  a m e n d e d  o r  c o rre c te d , t h e  sy s te m  
m a n a g e r  m a y  so  a d v ise  th e  in d iv id u a l  b u t  
i f  c o r re c tio n  is  re fu se d , i n  w h o le  o r  i n  
p a r t ,  i t  m u s t  b e  d o n e  b y  th e  h e a d  o f  t h e  
c o m p o n e n t in  w h ic h  th e  re c o rd  is  lo c a te d . 
I f  a  c o r re c tio n  is  to  b e  m a d e , t h e  in d iv id 
u a l  s h a l l  b e  ad v ised  o f h is  r i g h t  to  o b ta in  
a  copy  o f th e  c o rre c te d  re c o rd  u p o n  p a y 
m e n t  o f th e  s t a n d a r d  fee , e s ta b lish e d  in
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28 C F R  16.46. I f  a  c o r re c tio n  o r  a m e n d 
m e n t  is re fu s e d  in  w h o le  o r  in  p a r t ,  t h e  
in d iv id u a l  s h a l l  b e  so  a d v ised , s h a ll  b e  
g iv en  re a so n s  f o r  th e  re fu s a l ,  a n d  s h a ll  
b e  ad v ised  o f  h is  r ig h t  t o  a p p e a l  t o  th e  
D e p u ty  A tto rn e y  G e n e ra l  i n  a c c o rd a n c e  
w ith  t h e  p ro c e d u re s  s e t  f o r th  in  28 C F R  
16.48.

(c) Appeals. A  re fu s a l ,  in  w h o le  o r  in  
p a r t ,  to  a m e n d  o r  c o r re c t  a  re c o rd  m a y  be 
a p p e a le d  a s  p ro v id ed  in  28 C F R  16.48.

(d ) A ppeal determ inations. 28 C F R  
16.48 p ro v id es  fo r  a p p e a l  d e te rm in a tio n s .

(e) S ta tem en ts  of d isa g reem en tr  
S ta te m e n ts  o f  d is a g re e m e n t m a y  b e  f u r 
n ish e d  by  th e  in d iv id u a l in  th e  m a n n e r  
p re sc r ib e d  in  28 C F R  16.48.

(f)  N otices of correction  or d ispu te. 
W h e n  a  re c o rd  h a s  b e e n  c o r re c te d  o r  a  
s t a te m e n t  o f d is p u te  h a s  b e e n  filed , t h e  
sy s te m  m a n a g e r  sh a ll ,  w i th in  t h i r t y  d a y s  
th e re o f ,  ad v ise  a ll  p r io r  r e c ip ie n ts  o f  th e  
re c o rd  w h o se  id e n t i ty  c a n  b e  d e te rm in e d  
p u r s u a n t  to  th e  a c c o u n tin g  re q u ire d  by  
th e  P r iv a c y  A c t o r  a n y  o th e r  a c c o u n tin g  
p re v io u s ly  m a d e , o f t h e  c o rre c tio n  o r  o f 
t h e  filin g  o f  th e  s t a te m e n t  o f  d isp u te . A ny  
d is s e m in a tio n  o f a  re c o rd  a f t e r  t h e  f ilin g  
o f  a  s t a te m e n t  o f  d isp u te  s h a l l  b e  a c 
c o m p a n ie d  b y  a  copy  o f  t h a t  s ta te m e n t  
a n d  a n y  s ta te m e n t  o f  th e  a g en c y  g iv in g  
re a so n s  f o r  r e fu s in g  to  c o r re c t  in c lu d e d  
in  th e  file.
§ 103.29 Records hot subject to correc

tion.
T h e  fo llo w in g  re c o rd s  a r e  n o t  

s u b je c t  to  c o r re c tio n  o r  a m e n d m e n t  b y  
in d iv id u a ls :

(a )  T r a n s c r ip ts  o r  w r i t te n  s ta te m e n ts  
m a d e  u n d e r  o a th ;

(b ) T r a n s c r ip ts  o f G r a n d  J u r y  P r o 
ceed in g s , J u d ic ia l  o r  q u a s i- ju d ic ia l  p r o 
c ee d in g s  w h ic h  fo r in  t h e  official r e c o rd  o f  
th o s e  p ro c ee d in g s ;

(c ) P re - s e n te n c e  r e p o r ts  c o m p ris in g  
th e  p ro p e r ty  o f  t h e  c o u r ts  b u t  m a in 
ta in e d  in  a g e n c y  file s; a n d

(d ) R e c o rd s  d u ly  e x e m p te d  f ro m  c o r 
re c t io n  b y  n o tic e  p u b lis h e d  in  th e  F ed
eral R egister.
§ 103.30 Accounting for disclosures.

(a )  A s so o n  a s  p o ssib le , b u t  n o t  l a t e r  
t h a n  S e p te m b e r  27, 1975, t h e  S e rv ice  
s h a l l  e s ta b lis h  a  sy s te m  o f  a c c o u n tin g  
f o r  a ll  d isc lo su re s  o f  re c o rd s , e i th e r  
o ra lly  o r  in  w r itin g , m a d e  o u ts id e  t h e  
D e p a r tm e n t  o f  J u s tic e .  A c c o u n tin g  p r o 
c e d u re s  m a y  b e  e s ta b lish e d  in  th e  le a s t  
e x p en s iv e  a n d  m o s t  c o n v e n ie n t  fo rm  t h a t  
w ill p e rm i t  th e  sy s te m  m a n a g e r  to  ad v ise  
in d iv id u a ls , p ro m p tly  u p o n  re q u e s t,  o f  
t h e  p e rso n s  o r  a g en c ie s  t o  w h ic h  re c o rd s  
c o n c e rn in g  th e m  h a v e  b e e n  d isc lo sed .

(b ) A c co u n tin g  re c o rd s , a t  a  m in i 
m u m , s h a l l  in c lu d e  th e  id e n t i f ic a t io n  o f 
t h e  p a r t i c u la r  re c o rd  d isc lo sed , th e  n a m e  
a n d  a d d re s s  o f  t h e  p e rso n  o r  a g e n c y  to  
w h ic h  d isc lo sed , a n d  th e  d a te  o f th e  d is 
c lo su re . A c co u n tin g  re c o rd s  s h a l l  b e  
m a in ta in e d  f o r  a t  le a s t  5 y e a rs , o r  u n t i l  
t h e  re c o rd  is d e s tro y e d  o r  t r a n s f e r r e d  to  
t h e  A rch iv es. W h e n  re c o rd s  a re  t r a n s 
f e r r e d  to  th e  N a t io n a l  A rch iv es  a n d  
R e c o rd s  S e rv ice  f o r  s to ra g e  in  re c o rd s  
cen ters*  t h e  . a c c o u n tin g  p e r ta in in g  to
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th o se  re c o rd s  s h a ll  b e  t r a n s f e r r e d  w ith  
th e  re c o rd s  th em se lv es .

(c) A c co u n tin g  is  n o t  re q u ire d  to  b e  
k e p t  f o r  d isc lo su res  m a d e  p u r s u a n t  to  
th e  F re e d o m  o f In f o r m a t io n  A ct.
§ 103.31 Notices o f subpoenas and emer

gency disclosures.
(a )  Subpoenas. W h e n  re c o rd s  c o n 

c e rn in g  a n  in d iv id u a l a r e  su b p o e n a e d  b y  
a  G r a n d  J u ry ,  C o u rt, o r  a  q u a s i- ju d ic ia l  
ag en cy , th e  official se rv ed  w ith  th e  s u b 
p o e n a  s h a l l  b e  re sp o n sib le  f o r  a s su r in g  
t h a t  n o tic e  o f i t s  is su a n c e  i t  p ro v id e d  to  
th e  in d iv id u a l. N o tice  s h a l l  b e  p ro v id ed  
w ith in  10 d a y s  o f  t h e  se rv ice  o f  t h e  su b 
p o e n a  or, in  th e  c ase  o f  a  G r a n d  J u r y  
su b p o e n a , w i th in  10 d a y s  o f  i ts  b e co m in g  
a  m a t t e r  o f p u b lic  re c o rd . N o tice  s h a l l  b e  
m a ile d  to  th e  l a s t  k n o w n  a d d re s s  o f th e  
in d iv id u a l a n d  s h a l l  c o n ta in  t h e  fo llo w 
in g  in fo rm a t io n :  t h e  d a te  th e  su b p o e n a  
is  r e tu rn a b le ,  t h e  c o u r t  in  w h ic h  i t  is  r e 
tu rn a b le ,  t h e  n a m e  a n d  n u m b e r  o f  t h e  
c a se  o r  p ro c ee d in g , a n d  th e  n a tu r e  o f th e  
in fo rm a t io n  so u g h t. N o tice  o f th e  i s 
s u a n c e  o f  su b p o e n a s  is  n o t  re q u ire d  i f  
th e  sy s te m  o f re c o rd s  h a s  b e e n  e x e m p te d  
f ro m  th e  n o tic e  re q u ire d , p u r s u a n t  to  5 
U .S .C . 552a ( j)  , b y  a  N o tice  o f  E x e m p 
t io n  p u b lish e d  i n  th e  F ederal R egister.

(b ) Em ergency disclosures. I f  in fo r 
m a t io n  c o n c e rn in g  a n  in d iv id u a l h a s  
b e e n  d isc lo sed  to  a n y  p e rso n  u n d e r  co m 
p e llin g  c irc u m s ta n c e s  a ffe c tin g  h e a l th  
o r  s a fe ty , t h e  in d iv id u a l s h a ll  b e  n o tif ie d  
a t  h is  l a s t  k n o w n  a d d re ss  w ith in  10 
w o rk in g  d a y s  o f  th e  d isc lo su re . N o tif i
c a t io n  s h a l l  in c lu d e  th e  fo llo w in g  in f o r 
m a t io n :  t h e  n a tu r e  o f  th e  in fo rm a t io n  
d isc lo sed , t h e  p e rso n  o r  a g e n c y  to  w h o m  
i t  w a s  d isc losed , t h e  d a te  o f  th e  d isc lo s
u re ,  a n d  t h e  co m p e llin g  c irc u m s ta n c e s  
ju s t ify in g  t h e  d isc lo su re . N o tif ic a tio n  
s h a l l  b e  g iv en  b y  th e  officer w h o  m a d e  o r  
a u th o r iz e d  th e  d isc lo su re .
§ 103.32 Information forms.

(a )  R eview  of form s. T h e  S e rv ice  s h a ll  
b e  re sp o n s ib le  f o r  t h e  rev iew  o f  fo rm s  i t  
u se s  to  c o lle c t in fo rm a t io n  f ro m  a n d  
a b o u t  in d iv id u a ls .

(b )  Scope of review . T h e  S e rv ice  
F o rm s  C o n tro l U n i t  s h a l l  rev iew  e a c h  
fo rm  to  a s su re  t h a t  i t  com p lies  w i th  th e  
re q u ire m e n ts  o f  28 C F R  16.52.
§ 103.33 Contracting record systems.

A n y  c o n tr a c t  b y  th e  S e rv ice  f o r  t h e  
o p e ra t io n  o f  a  re c o rd  sy s te m  s h a ll  b e  in  
c o m p lia n c e , w ith  28 C F R  16.53.
§ 103.34 Security of records systems.

T h e  s e c u ri ty  o f  re c o rd s  sy s te m s  s h a l l  
b e  in  a c c o rd a n c e  w ith  28 C F R  16.54.
§ 103.35 Use and collection o f Social Se

curity numbers.
T h e  u se  a n d  c o lle c tio n  o f  S o c ia l S e c u r 

i ty  n u m b e rs  s h a ll  b e  i n  c o m p lian c e  w ith  
28 C F R  16.55.
§ 103.36 Employee standards o f con

duct with regard to privacy.
S e rv ice  em p lo y ee  s ta n d a r d s  o f  c o n d u c t 

w i th  r e g a rd  t o  p r iv a cy  s h a l l  b e  in  co m 
p lia n c e  w ith  28 C F R  16.56.

(Sec. 103, 66 Stat. 173; 8 TJ.S.C. 1103) 
D a te d :  A u g u s t 19, 1975.

L. F . Chapman, J r . ,  
Com m issioner of Im m igration  

cind N aturalization. 
[FR Doc.75-22520 Filed 8-26-75;8:45 am]

FEDERAL DEPOSIT INSURANCE 
CORPORATION 

[12 CFR Part 310]
[24828]

SAFEGUARDING PERSONAL 
INFORMATION IN RECORDS

Proposed Privacy Act Regulations
I n  a c c o rd a n c e  w ith  th e  re q u ire m e n ts  

o f s e c tio n  3 ( f )  o f  th e  P r iv a c y  A c t o f  1974, 
5 U .S.C . 5 5 2 a ( f ) /8 8  S ta t .  1896, 1900-01, 
th e  B o a rd  o f D ire c to rs  o f t h e  F e d e ra l  
D e p o s it I n s u r a n c e  C o rp o ra tio n  is  p u b 
l is h in g  f o r  n o tic e  a n d  c o m m e n t, r e g u la 
t io n s  re la t in g  to  re c o rd s  m a in ta in e d  b y  
th e  C o rp o ra tio n  o n  in d iv id u a ls .

I n  t h e i r  f in a l  fo rm , th e  p ro p o se d  r e g u 
la t io n s  w ill c o m p rise  a  n e w  P a r t  310 o f 
th e  ru le s  a n d  re g u la tio n s  o f th e  F e d e ra l  
D e p o sit In s u ra n c e  C o rp o ra tio n  (12 C F R  
P a r t  3 10). T h e  p ro p o sa l re a d s  a s  fo llow s:
PART 310— SAFEGUARDING PERSONAL 

INFORMATION IN FEDERAL DEPOSIT 
INSURANCE CORPORATION RECORDS 

Sec.
310.1 Purpose and scope.
310.2 Definitions.
310.3 Procedures for requests pertaining to

individual records in a system of 
records.

310.4 Times, places, and requirements for
Identification of individuals mak
ing requests.

310.5 Disclosure of requested information
to  individuals.

310.6 Special procedures: medical records.
310.7 Request for amendment of record.
310.8 Agency review of request for amend

ment of record.
310.9 Appeal of Initial adverse agency de

termination on amendment.
310.10 Disclosure of record to person other

than the individual to whom it 
pertains.

310.11 FeeSs
310.12 Penalties.
310.13 Exemptions.
§ 310.1 Purpose and scope.

T h is  r e g u la tio n  s e ts  f o r th  th e  b as ic  
p o lic ies  o f th e  C o rp o ra tio n  re g a rd in g  th e  
p ro te c t io n  o f t h e  p r iv a c y  o f in d iv id u a ls  
o n  w h o m  th e  C o rp o ra tio n  m a in ta in s  
in fo rm a t io n  w h ic h  i s  re tr ie v e d  by  r e f e r 
e n c e  to  a n  in d iv id u a l’s  n a m e  o r  a n  id e n t i 
fy in g  p a r t i c u la r  a ss ig n e d  to  th e  in d i 
v id u a l.
§ 310.2 Definitions.

F o r  p u rp o se s  o f  th is  P a r t :
( a )  T h e  t e r m  “C o rp o ra tio n ” m e a n s  th e  

F e d e ra l  D e p o s it In s u r a n c e  C o rp o ra tio n ;
(b ) T h e  te r m  “in d iv id u a l” m e a n s  a  

n a tu r a l  p e rso n  w h o  is  e i th e r  a  c it iz e n  o f 
th e  U n ite d  S ta te s  o r  a n  a lie n  law fu lly  
a d m it te d  f o r  p e r m a n e n t  re s id e n c e ;

<c) T h e  te rm  “m a in ta in ” in c lu d e s  
m a in ta in ,  co llect, u se , d isse m in a te , o r  
c o n tro l ;

(d )  T h e  te rm  “re c o rd ” m e a n s  a n y  
ite m , c o lle c tio n  o r  g ro u p in g  o f in fo rm a 
t io n  a b o u t  a n  in d iv id u a l t h a t  c o n ta in s  
h i s / h e r  n a m e , o r  th e  id e n tify in g  n u m 
b e r, sym bol, o r  o th e r  id e n tify in g  p a r t ic 
u la r  a ss ig n e d  to  th e  in d iv id u a l;

(e ) T h e  te r m  “sy s te m  o f re c o rd s” 
m e a n s  a  g ro u p  o f a n y  re c o rd s  u n d e r  th e  
c o n tro l  o f th e  C o rp o ra tio n  f ro m  w h ich  
in fo rm a t io n  is  re tr ie v e d  b y  th e  n a m e  of 
th e  in d iv id u a l o r  som e id e n tify in g  n u m 
b e r, sy m b o l o r  o th e r  id e n tify in g  p a r t ic 
u la r  a ss ig n e d  to  th e  in d iv id u a l ;

(f) T h e  te rm  “ d e s ig n a te d  sy s tem  of 
re c o rd s” m e a n s  a  sy s te m  o f reco rd s 
w h ic h  h a s  b e e n  lis te d  a n d  su m m ariz ed  in  
t h e  F ederal R egister p u r s u a n t  to  th e  
re q u ire m e n ts  o f 5 U .S .C . 5 5 2 a(e) ;

(g) T h e  te r m  “ro u t in e  u se ” m eans, 
w ith  re s p e c t  to  d isc lo su re  o f a  reco rd , th e  
u se  o f s u c h  re c o rd  fo r  a  p u rp o se  w h ich  
is c o m p a tib le  w ith  th e  p u rp o se  f o r  w h ich  
i t  w as c re a te d ;  a n d

(h )  T h e  te rm s  “ a m e n d ” o r  “a m e n d 
m e n t” m e a n  a n y  c o rre c tio n , a d d itio n  to  
o r  d e le tio n  f ro m  a  re co rd .
§ 310.3 Procedures for requests pertain

ing to individual records in a system  
o f records.

(a )  A n y  p re s e n t  o r  fo rm e r  em ployee  of 
th e  C o rp o ra tio n  se e k in g  access  to  h is /h e r  
official C iv il S e rv ice  re c o rd s  m a in ta in e d  
b y  th e  C o rp o ra tio n  s h a ll  su b m it  h is /h e r  
r e q u e s t  in  su c h  m a n h e r  a s  is p re sc rib e d  
b y  th e  C iv il S e rv ice  C o m m iss io n  in  P a r t  
297 o f i ts  ru le s  a n d  re g u la tio n s  (5 C FR  
297).

(b) R e q u e s ts  b y  in d iv id u a ls  fo r  access 
to  re c o rd s  p e r ta in in g  to  th e m  a n d  m a in 
ta in e d  w ith in  o n e  o f th e  C o rp o ra tio n ’s 
d e s ig n a te d  sy s te m s  o f re c o rd s  sh o u ld  be 
s u b m itte d  in  w r i t in g  to  th e  Office o f th e  
E x ec u tiv e  S e c re ta ry ,  R e c o rd s  U n it ,  F e d 
e r a l  D e p o sit In s u r a n c e  C o rp o ra tio n , 
W a s h in g to n , D .C . 20429. E a c h  su c h  r e 
q u e s t sh o u ld  c o n ta in  a  re a so n a b le  d e 
s c r ip tio n  o f  th e  re c o rd s  so u g h t, th e  sys
te m  o r  sy s te m s  in  w h ic h  s u c h  re c o rd  m ay  
b e  c o n ta in e d , a n d  a n y  a d d it io n a l  id e n 
tify in g  in fo rm a t io n , a s  sp ec ified  in  th e  
C o rp o ra tio n ’s  F ederal R egister “N otice  
o f  S y s te m s  o f R e c o rd s” f o r  t h a t  p a r t ic 
u la r  sy s td h i, cop ies o f w h ic h  a re  av a il
a b le  u p o n  re q u e s t  f ro m  th e  R e c o rd s  U n it, 
Office o f  th e  E x ec u tiv e  S e c re ta ry . E x ce p t 
a s  p ro v id e d  in  § 310.4, e a c h  su c h  re q u e s t 
sh o u ld  a lso  in c lu d e  a  n o ta r iz e d  s ta te 
m e n t  a t te s t in g  to  th e  id e n t i ty  o f th e  in 
d iv id u a l m a k in g  th e  re q u e s t.
§ 310.4  Times, places, and requirements 

for identification o f individuals iùak- 
ing requests.

(a ) In d iv id u a ls  m a y  r e q u e s t  access to  
re c o rd s  p e r ta in in g  to  th em se lv es  b y  su b 
m it t in g  a  w r i t te n  re q u e s t  a s  p ro v id ed  in  
§ 310.3 o f th e s e  re g u la tio n s , o r  by  a p 
p e a r in g  in  p e rso n  o n  w eek d ay s, o th e r  
t h a n  official h o lid a y s , a t  th e  Office o f  th e  
E x ec u tiv e  S e c re ta ry ,  R e c o rd s  U n it ,  F e d 
e r a l  D e p o sit I n s u ra n c e  C o rp o ra tio n , 550 
1 7 th  S tr e e t ,  N .W ., W a s h in g to n , D .C. 
20429, b e tw ee n  th e  h o u rs  o f  8 :30  a .m . 
5 p .m .

(b ) In d iv id u a ls  a p p e a r in g  in  p e rso n  
a t  th e  C o rp o ra tio n  se e k in g  access  to  o r
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a m e n d m e n t  o f  t h e i r  r e c o rd s  s h a l l  p r e 
s e n t  tw o  fo rm  o f re a so n a b le  id e n tif ic a 
tio n , s u c h  a s  e m p lo y m e n t id e n tif ic a t io n  
c a rd s , d r iv e r ’s  lic en ses , o r  c r e d i t  c a rd s .

(c) E x c e p t f o r  re c o rd s  t h a t  a r e  d is -  
c lo sab le  u n d e r  th e  F re e d o m  o f I n f o r m a 
t io n  A ct, 12 U .S .C . 552, a  w r i t te n  re q u e s t  
se e k in g  access  to  o r  a m e n d m e n t  o f  a  
re c o rd  w ill be  h o n o re d  o n ly  if  i t  c o n ta in s  
a  c e r t if ic a t io n  o f a  d u ly  co m m iss io n ed  
n o ta r y  p u b lic , o f  a n y  s t a te  o r  te r r i to ry ,  
a t te s t in g  to  th e  re q u e s t in g  in d iv id u a l’s 
id e n ti ty .
§ 310.5 Disclosure o f requested infor

mation to individuals.
(a )  E x c e p t to  t h e  e x te n t  t h a t  C o rp o ra 

t io n  re c o rd s  p e r ta in in g  to  a n  in d iv id u a l
(1) a r e  e x e m p t f ro m  d isc lo su re  u n d e r  

§§ 310.6 a n d  310.13 o f  th is  P a r t ,  o r
(2) w e re  c o m p iled  in  re a so n a b le  a n t i c 

ip a t io n  o f  a  c iv il a c t io n  o r  p ro ceed in g , 
th e  C o rp o ra tio n  w ill m a k e  s u c h  re c o rd s  
a v a ila b le  u p o n  re q u e s t  f o r  p u rp o se s  o f  
in sp e c tio n  a n d  co p y in g  b y  th e  in d iv id u a l 
( a f t e r  p ro p e r  id e n t i ty  v e r if ic a tio n  a s  p r o 
v id ed  in  § 310.4) a n d , u p o n  th e  in d iv id 
u a l ’s  re q u e s t,  b y  a n o th e r  p e rso n  o f  th e  
in d iv id u a T s  o w n  c h o o sin g .

(b ) T h e  E x ec u tiv e  S e c re ta ry  w ill, 
w h e n e v e r  p ra c t ic a b le ,  n o t ify  th e  in d iv id 
u a l  m a k in g  a  re q u e s t ,  w i th in  t e n  b u sin e ss  
d a y s  fo llo w in g  i t s  re c e ip t,  w h e th e r  a n y  
sp ec ified  d e s ig n a te d  sy s te m  o f  re c o rd s  
m a in ta in e d  b y  th e  C o rp o ra tio n  c o n ta in s  
a  re c o rd  p e r ta in in g  to  th e  in d iv id u a l 
m a k in g  th e  re q u e s t ,  a n d ,  w h e re  s u c h  a  
re c o rd  d o es e x is t, sp e c ify  th e  p ro c e d u re s  
f o r  v e r ify in g  th e  in d iv id u a l’s  id e n t i ty  a s  
s e t  f o r t h  in  § 310.4.

(c ) In d iv id u a ls  w ill b e  g r a n te d  access  
to  re c o rd s  d isc lo sab le  u n d e r  th is  P a r t  
310 a s  so o n  a s  is  p ra c t ic a b le .  T h e  E x e c u 
tiv e  S e c re ta ry  w ill g ive  w r i t te n  n o tif ic a 
t io n  o f a  re a so n a b le  p e r io d  w ith in  w h ic h  
in d iv id u a ls  m a y  in s p e c t  d isc lo sab le  r e c 
o rd s  p e r ta in in g  to  th em se lv es  a t  t h e  O f
fice  o f  th e  E x ec u tiv e  S e c re ta ry  d u r in g  
n o rm a l  b u sin e ss  h o u rs . A lte rn a tiv e ly , i n 
d iv id u a ls  g ra n te d  access  to  re c o rd s  u n d e r  
t h is  P a r t  m a y  re q u e s t  t h a t  co p ie s  o f  s u c h  
re c o rd s  b e  fo rw a rd e d  to  th e m . F e e s  f o r  
co p y in g  s u c h  re c o rd s  w ill be  a sse ssed  a s  
p ro v id e d  in  § 310.11.
§ 310.6  Special procedures: medical 

records.
M e d ica l re c o rd s  s h a l l  b e  d isc lo sed  o n  

re q u e s t  to  th e  in d iv id u a ls  to  w h o m  th e y  
p e r ta in ,  ex ce p t, i f  in  th e  ju d g m e n t  o f 
th e  C o rp o ra tio n , th e  t r a n s m is s io n  o f th e  
m e d ic a l in fo rm a t io n  d ire c tly  to  th e  r e 
q u e s tin g  in d iv id u a l co u ld  h a v e  a n  a d v e rse  
e ffec t u p o n  su c h  in d iv id u a l. I n  th e  e v e n t 
m e d ic a l in fo rm a t io n - is  w ith h e ld  f ro m  a  
re q u e s t in g  in d iv id u a l d u e  to  a n y  p o ss i
b le  a d v e rse  e ffe c t su c h  in fo rm a t io n  m a y  
h a v e  u p o n  th e  in d iv id u a l, th e  C o rp o ra 
t io n  s h a ll  t r a n s m i t  su c h  in fo rm a t io n  to  
a  m e d ic a l d o c to r  n a m e d  by  th e  re q u e s t
in g  in d iv id u a l.
§ 310.7 Request for amendment o f rec

ord.
T h e  C o rp o ra tio n  w ill m a in ta in  a ll  re c 

o rd s  i t  u se s  in  m a k in g  a n y  d e te rm in a 
t io n  a b o u t  a n y  in d iv id u a l w i th  s u c h  a c 
c u ra c y , re le v an c e , tim e lin e ss  a n d  co m 

p le te n e ss  a s  is re a so n a b ly  n e c e ssa ry  to  
a s s u re  f a irn e s s  to  th e  in d iv id u a l i n  th e  
d e te rm in a tio n . A n  in d iv id u a l m a y  re q u e s t  
t h a t  th e  C o rp o ra tio n  a m e n d  a n y  p o r t io n  
o f  a  re c o rd  p e r ta in in g  to  t h a t  in d iv id u a l 
w h ic h  th e  C o rp o ra tio n  m a in ta in s  i n  a  
d e s ig n a te d  sy s te m  o f re c o rd s . S u c h  a  r e 
q u e s t  sh o u ld  b e  s u b m itte d  in  w r i t in g  to  
th e  Office o f th e  E x e c u tiv e  S e c re ta ry ,  
R e c o rd s  U n it ,  F e d e ra l  D e p o s it In s u r a n c e  
C o rp o ra tio n , W a s h in g to n , D .C . 20429 a n d  
sh o u ld  c o n ta in  th e  in d iv id u a l’s  r e a s o n  
f o r  re q u e s t in g  th e  a m e n d m e n t  a n d  a  d e 
s c r ip tio n  o f  th e  re c o rd  ( in c lu d in g  th e  
n a m e  o f  th e  a p p r o p r ia te  d e s ig n a te d  sy s 
te m  a n d  c a te g o ry  th e re o f )  su ffic ien t to  
e n a b le  th e  C o rp o ra tio n  to  id e n tify  th e  
p a r t i c u la r  re c o rd  o r  p o r t io n  th e re o f  w ith  
r e s p e c t  to  w h ic h  a m e n d m e n t  is  so u g h t.
§ 310.8 Agency review o f request for 

amendment o f record.
(a )  R e q u e s ts  b y  in d iv id u a ls  f o r  th e  

a m e n d m e n t  o f  re c o rd s  w ill b e  a c k n o w l
ed g ed  b y  th e  E x e c u tiv e  S e c re ta ry  o f  th e  
C o rp o ra tio n , a n d  r e fe r r e d  to  t h e  m a n a g e r  
o f  th e  sy s te m  o f  re c o rd s  in  w h ic h  th e  
re c o rd  is  c o n ta in e d  (a s  d e s ig n a te d  in  th e  
C o rp o ra tio n ’s  F ederal R egister “N o tice  
o f  S y s te m s  o f  R e c o rd s” ) f o r  d e te r m in a 
tio n , w i th in  te n  b u s in e ss  d a y s  fo llo w in g  
re c e ip t  o f  s u c h  re q u e s ts . P ro m p tly  th e r e 
a f te r ,  th e  E x ec u tiv e  S e c re ta ry  w ill n o t ify  
th e  in d iv id u a l o f  th e  sy s te m s  m a n a g e r ’s  
d ec is io n  to  g r a n t  o r  d e n y  th e  re q u e s t  to  
a m e n d .

(b ) I f  th e  sy s te m  m a n a g e r  d e n ie s  a  
re q u e s t  to  a m e n d  a  re c o rd , t h e  n o tif ic a 
t io n  o f  s u c h  d e n ia l  s h a l l  c o n ta in  th e  
r e a s o n  fo r  th e  d e n ia l  a n d  a  d e sc r ip t io n  o f  
t h e  in d iv id u a l’s  r i g h t  to  a p p e a l  t h e  
d e n ia l  a s  m o re  fu lly  s e t  f o r th  in  § 310.9.
§ 310.9 Appeal o f initial adverse agency 

determination on amendment.
(a )  A  sy s te m  m a n a g e r ’s d e n ia l  o f  a n  

in d iv id u a l’s  re q u e s t  to  a m e n d  a  re c o rd  
p e r ta in in g  to  h im /h e r  m a y  b e  a p p e a le d  
in  w r i t in g  to  th e  B o a rd  o f  D ire c to rs  o f  
th e  C o rp o ra tio n  w ith in  30 b u s in e ss  d a y s  
fo llo w in g  re c e ip t  o f  n o tif ic a t io n  o f  t h e  
d e n ia l .  S u c h  a n  a p p e a l  sh o u ld  b e  f o r 
w a rd e d  to  th e  Office o f  th e  E x ec u tiv e  
S e c re ta ry ,  R e c o rd s  U n it ,  a n d  c o n ta in  a l l  
t h e  in fo rm a t io n  sp ec ified  f o r  in i t ia l  r e 
q u e s ts  to  a m e n d  in  § 310.7, a s  w ell a s  a n y  
o th e r  a d d it io n a l  In fo rm a t io n  th e  in d iv id 
u a l  d e em s r e le v a n t  to . t h e  B o a rd  o f  D i
re c to r s ’ c o n s id e ra tio n  o f  th e  a p p e a l.

,(b) T h e  B o a rd  o f  D ire c to rs  w ill n o r 
m a lly  m a k e  a  f in a l  d e te rm in a tio n  w ith  
re s p e c t  to  a n  a p p e a l  m a d e  u n d e r  th is  
P a r t  w i th in  30 b u s in e ss  d a y s  fo llo w in g  
re c e ip t  b y  th e  Office o f t h e  E x ec u tiv e  
S e c re ta ry  o f th e  a p p e a l. T h e  B o a rd  o f 
D ire c to rs  m a y ,  h o w ev er, e x te n d  th is  30 
d a y  t im e  p e r io d  f o r  good  c au se . W h e re  
s u c h  a n  e x te n s io n  is  re q u ire d , th e  in d i 
v id u a l m a k in g  th e  a p p e a l  w ill b e  n o tif ie d  
o f th e  re a s o n  f o r  t h e  e x te n s io n  a n d  th e  
e x p e c te d  d a te  u p o n  w h ic h  a  f in a l  d e 
c is io n  w ill b e  g iven .

(c) I f  th e  C o rp o ra tio n ’s  B o a rd  o f  D i
r e c to r s  a ffirm s th e  in i t ia l  d e n ia l  o f  a  r e 
q u e s t to  a m e n d , i t  w ill in fo rm  t h e  i n 
d iv id u a l a ffe c te d  o f  th e  d ec is io n , th e  r e a 
so n s  th e r e f o r  a n d  th e  r ig h t  o f ju d ic ia l  
rev iew  of th e  d ecision . I n  a d d itio n , th e

in d iv id u a l m a y  a t  t h a t  p o in t  su b m it  to  
th e  C o rp o ra tio n  a  c o n c ise  s t a te m e n t  
s e t t in g  f o r th  h is  o r  h e r  re a so n s  f o r  d is 
a g re e in g  w ith  th e  C o rp o ra tio n ’s  r e fu s a l  
to  a m e n d . I f  th e  in d iv id u a l  so  d es ires , 
s u c h  s ta te m e n t  m a y  in c lu d e  th e  in d iv id 
u a l 's  r e c o rd  o n  a p p e a l.
§ 310.10 ' Disclosure o f record to person 

other than the individual to whom it 
pertains.

( a )  E x c e p t a s  p ro v id ed  in  p a r a g r a p h  
(b ) o f  t h i s  se c tio n , th e  C o rp o ra tio n  w ill 
n o t  d isc lo se  a n y  re c o rd  c o n ta in e d  in  a  
d e s ig n a te d  sy s te m  o f re c o rd s  to  a n y  p e r 
so n  o r  ag en c y  e x c e p t  w i th  th e  p r io r  
w r i t te n  c o n se n t  o f  th e  in d iv id u a l to  
w h o m  th e  re c o rd  p e r ta in s .

(b ) T h e  r e s t r ic t io n s  o n  d isc lo su re  in  
p a r a g r a p h  (a )  o f  th i s  s e c tio n  d o  n o t  a p 
p ly  t o  a n y  o f  t h e  fo llo w in g  d isc lo su re s :

(1 ) T o  th o s e  officers a n d  em p lo y ees o f  
th e  C o rp o ra tio n  w h o  h a v e  a  n e e d  f o r  t h e  
re c o rd  in  t h e  p e r fo rm a n c e  o f  t h e i r  
d u tie s ;

(2) W h ic h  is  re q u ire d  u n d e r  t h e  F r e e 
d o m  o f  In f o r m a t io n  A c t (5  U .S .C . 5 5 2 ) ;

(3) F o r  a  r o u t in e  u se  l is te d  w ith  r e 
s p e c t  to  a  d e s ig n a te d  sy s te m  o f  re c o rd s ;

(4 ) T o  t h e  B u re a u  o f  t h e  C e n su s  f o r  
p u rp o se s  o f  p la n n in g  o r  c a r r y in g  o u t  a  
c e n su s  o r  su rv e y  o r  r e la te d  a c t iv ity  p u r 
s u a n t  to  th e  p ro v is io n s  o f  T it le  13 o f  th e  
U n ite d  S ta te s  C ode;

(5) T o  a  r e c ip ie n t  w h o  h a s  p ro v id e d  
th e  C o rp o ra tio n  w ith  a d v a n c e  a d e q u a te  
w r i t te n  a s s u ra n c e  t h a t  th e  re c o rd  w ill 
b e  u se d  so le ly  a s  a  s t a t i s t i c a l  r e s e a rc h  o r  
r e p o r t in g  re c o rd , a n d  th e  re c o rd  is  t o  b e  
t r a n s f e r r e d  in  a  fo rm  t h a t  is  n o t  i n 
d iv id u a lly  id e n tif ia b le ;

(6) T o  th e  N a tio n a l  A rc h iv es  o f  th e  
U n ite d  S ta te s  a s  a  re c o rd  w h ic h  h a s  s u f 
f ic ie n t  h is to r ic a l  o r  o th e r  v a lu e  to  w a r 
r a n t  i t s  c o n tin u e d  p re s e rv a t io n  b y  th e  
U n ite d  S ta te s  G o v e rn m e n t, o r  f o r  e v a l
u a t io n  b y  t h e  A d m in is tr a to r  o f  G e n e ra l  
S e rv ice s  o r  h is  d e s ig n ee  t o  d e te rm in e  
w h e th e r  th e  re c o rd  h a s  s u c h  v a lu e ;

(7 ) T o  a n o th e r  a g e n c y  o r  t o  a n  i n 
s t r u m e n ta l i ty  o f  a n y  g o v e rn m e n ta l  j u r i s 
d ic t io n  w ith in  o r  u n d e r  th e  c o n tro l  o f  
t h e  U n ite d  S ta te s  f o r  a  c iv il o r  c r im in a l  
la w  e n fo rc e m e n t a c t iv i ty  I f  t h e  a c t iv ity  
I s  a u th o r iz e d  b y  law , a n d  i f  t h e  h e a d  o f  
th e  a g e n c y  o r  in s t r u m e n ta l i ty  h a s  m a d e  
a  w r i t te n  re q u e s t  t o  t h e  C o rp o ra tio n  
sp e c ify in g  th e  p a r t i c u la r  p o r t io n  d e s ire d  
a n d  th e  la w  e n fo rc e m e n t a c t iv ity  fo r  
w h ic h  th e  re c o rd  Is so u g h t;

(8 ) T o  a  p e rso n  p u r s u a n t  to  a  sh o w 
in g  o f c o m p e llin g  c irc u m s ta n c e s  a f fe c t
in g  th e  h e a l th  o r  s a fe ty  o f  a n  in d iv id u a l  
if , u p o n  s u c h  d isc lo su re , n o tif ic a t io n  Is 
t r a n s m i t te d  to  th e  l a s t  k n o w n  a d d re s s  o f  
s u c h  in d iv id u a l;

(9 ) T o  e i th e r  H o u se  o f  C o n g ress , o r, 
to  t h e  e x te n t  o f  m a t t e r  w i th in  i ts  j u r i s 
d ic tio n , a n y  c o m m itte e  o r  su b c o m m itte e  
th e re o f , a n y  jo in t  c o m m itte e  o f  C o n 
g re ss  o r  su b c o m m itte e  o f a n y  su c h  jo in t  
c o m m itte e ;

(10) T o  th e  C o m p tro lle r  G e n e ra l,  o r  
a n y  o f  h is  a u th o r iz e d  re p re se n ta t iv e s ,  in  
t h e  c o u rse  o f  th e  p e r fo rm a n c e  o f  t h e  
d u t ie s  o f  th e  G e n e ra l  A c co u n tin g  O f
fice ; o r
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(11) P u r s u a n t  to  t h e  o rd e r  o f  a  c o u r t  

o f  c o m p e te n t  ju r is d ic t io n .
(c) A n y  s ta te m e n t  o f  d isa g re e m e n t 

w i th  th e  C o rp o ra tio n 's  r e fu s a l  to  a m e n d , 
f ile d  w ith  t h e  C o rp o ra tio n  b y  a n  in d i 
v id u a l p u r s u a n t  to  § 3 1 0 .9 (c ) , w ill b e  i n 
c lu d e d  in  t h e  d isc lo su re  o f  a n y  re c o rd s  
u n d e r  a u th o r i ty  o f  p a r a g r a p h  (b ) o f  th is  
se c tio n . T h e  C o rp o ra tio n  m a y  in  i ts  d is 
c re t io n  a lso  in c lu d e  a  co p y  o f  a  co n c ise  
s t a te m e n t  o f  i t s  re a so n s  f o r  n o t  m a k in g  
th e  re q u e s te d  a m e n d m e n t.

(d )  T h e  C o rp o ra tio n  w ill a d h e r e  to  t h e  
fo llo w in g  p ro c e d u re s  i n  th e  c a se  o f  d is 
c lo su re  o f  a n y  re c o rd  p u r s u a n t  t o  t h e  a u 
th o r i ty  o f  p a r a g r a p h s  (b ) (3) th r o u g h  
(b ) (11) o f  th is  se c tio n .

(1) T h e  C o rp o ra tio n  w ill k e ep  a  re c o rd  
o f  t h e  d a te , n a tu r e  a n d  p u rp o se  o f  e a c h  
s u c h  d isc lo su re , a s  w ell a s  t h e  n a m e  a n d  
a d d re s s  o f  t h e  p e rso n  o r  a g e n c y  to  w h o m  
s u c h  d isc lo su re  is  m a d e ;  a n d

(2) T h e  C o rp o ra tio n  w i l l- r e ta in  a n d ,  
w ith  t h e  e x c e p tio n  o f  d isc lo su res  m a d e  
p u r s u a n t  t o  p a r a g r a p h  (b ) (7) o f  t h i s  
se c tio n , m a k e  a v a ila b le  to  t h e  in d iv id u a l  
n a m e d  in  t h e  re c o rd  f o r  th e  g r e a te r  o f  
five  y e a rs  o r  t h e  l if e  o f  t h e  re c o rd  a l l  
m a te r ia l  c o m p ile d  u n d e r  p a r a g r a p h
(d ) (1) o f  t h i s  se c tio n  w ith  re sp e c t  to  d is 
c lo su re  o f  s u c h  re c o rd .

(e ) W h e n e v e r  a  re c o rd  w h ic h  h a s  b e e n  
d isc lo sed  b y  th e  C o rp o ra tio n  u n d e r  a u 
th o r i ty  o f  p a r a g r a p h  (b ) o f  t h i s  se c tio n  
is, w i th in  a  re a so n a b le  a m o u n t  o f  t im e  
a f t e r  s u c h  d isc lo su re , e i th e r  a m e n d e d  b y  
th e  C o rp o ra tio n  o r  t h e  s u b je c t  o f  a  s t a t e 
m e n t  o f  d is a g re e m e n t, t h e  C o rp o ra tio n  
w ill t r a n s m i t  s u c h  a d d it io n a l  in f o r m a 
t io n  to  a n y  p e rso n  o r  ag en c y  to  w h o m  
t h e  re c o rd  w as d isc losed , i f  s u c h  d isc lo 
s u re  w as s u b je c t  to  th e  a c c o u n tin g  r e 
q u ire m e n ts  o f  p a r a g r a p h  (d ) ( 1 )  o f  th is  
se c tio n .
§ 3 1 0 .1 1  Fees.

T h e  C o rp o ra tio n , u p o n  a  re q u e s t f o r  
re c o rd s  d isc lo sab le  p u r s u a n t  t o  t h e  
P r iv a c y  A c t o f  1974 (5 U .S.C . 55,2a), s h a l l  
c h a rg e  a  fe e  o f  $0.10 p e r  p a g e  f o r  d u p li
c a t in g , e x c e p t a s  fo llo w s;

<a) I f  t h e  C o rp o ra tio n  d e te rm in e s  t h a t  
i t  c a n  g r a n t  a cc ess  to  a  re c o rd  o n ly  b y  
p ro v id in g  a  c o p y  o f  t h e  re co rd , n o  fe e  
w ill b e  c h a r g e d  f o r  p ro v id in g  th e  f i r s t  
co p y  o f  th e  re c o rd  o r  a n y  p o r t io n  th e r e o f  ;

(b ) W h e n e v e r  t h e  a g g re g a te  fees  co m 
p u te d  u n d e r  t h is  s e c tio n  d o  n o t  ex ceed  
$2.00 f o r  a n y  o n e  re q u e s t ,  t h e  fe e  w ill b e  
d e em ed  w a iv ed  b y  th e  C o rp o ra tio n ;  o r,

(c ) W h e n e v e r  t h e  C o rp o ra tio n  d e te r 
m in e s  t h a t  a  re d u c t io n  o r  w a iv e r  is  w a r 
r a n te d ,  i t  m a y  re d u c e  o r  w a iv e  a n y  fees  
im p o sed  f o r  f u r n is h in g  re q u e s te d  in f o r 
m a t io n  p u r s u a n t  to  th is  se c tio n .
§ 310.12 Penalties.

S u b se c tio n  (i) (3) o f  th e  P r iv a c y  A c t 
o f  1974 (5 U .S .C . 55 2 a(i) (3) ) im p o ses 
c r im in a l  p e n a lt ie s  f o r  o b ta in in g  C o rp o 
r a t io n  re c o rd s  o n  in d iv id u a ls  u n d e r  fa ls e  
p re te n se s . T h e  su b se c tio n  p ro v id es  a s  
fo llow s: “A n y  p e rso n  w h o  k n o w in g ly  
a n d  w illfu lly  re q u e s ts  o r  o b ta in s  a n y  
re c o rd  c o n c e rn in g  a n  in d iv id u a l f ro m  a n  
a g en c y  u n d e r  fa ls e  p re te n se s  s h a l l  b e  
g u ilty  o f  a  m isd e m e a n o r  a n d  f in e d  n o t  
m o re  t h a n  $5,000.”

§ 310.13 Exemptions.
T h e  fo llo w in g  sy s te m s  o f re c o rd s  a re  

e x e m p t f ro m  §§ 310.3-310.9 a n d  § 310.10
(d ) (2) o f th e s e  ru le s :

(a )  I n v e s t ig a to ry  m a te r ia l  co m p iled  
f o r  la w  e n fo rc e m e n t p u rp o se s ; p ro v id ed , 
h o w ev er, t h a t  i f  a n y  in d iv id u a l is  d e n ie d  
a n y  r ig h t ,  p riv ile g e  o r  b e n e f it  to  w h ic h  
h e /s h e  w o u ld  o th e rw is e  b e  e n ti t le d  u n d e r  
F e d e ra l  law , o r  f o r  w h ic h  h e /s h e  w o u ld  
o th e rw ise  b e  e lig ib le , a s  a  r e s u l t  o f  th e  
m a in te n a n c e  o f  s u c h  m a te ria l^  s u c h  m a 
te r ia l  s h a l l  b e  d isc lo sed  to  s u c h  in d iv id 
u a l,  e x c e p t  to  t h e  e x te n t  t h a t  th e  d is 
c lo su re  o f  s u c h  m a te r ia l  w o u ld  re v e a l th e  
id e n t i ty  o f a  so u rc e  w h o jfu rn ish e d  in f o r 
m a t io n  to  t h e  G o v e rn m e n t u n d e r  a n  e x 
p re s s  p ro m ise  t h a t  th e  id e n t i ty  o f  th e  
so u rc e  w o u ld  b e  h e ld  i n  co n fid en ce , o r , 
p r io r  to  S e p te m b e r  27 , 1975, u n d e r  a n  
im p lie d  p ro m ise  t h a t  t h e  id e n t i ty  o f th e  
so u rc e  w o u ld  b e  h e l d t n  c o n fid en ce ;

(b ) In v e s t ig a to ry  m a te r ia l  co m p iled  
so le ly  f o r  th e  p u rp o se  o f  determ ining 
su i ta b i l i ty ,  e lig ib ility , o r  q u a lif ic a tio n s  
f o r  C o rp o ra tio n  e m p lo y m e n t, b u t  o n ly  to  
th e  e x te n t  t h a t  t h e  d isc lo su re  o f  s u c h  
m a te r ia l  w o u ld  re v e a l t h e  id e n t i ty  o f  a  
so u rc e  w h o  fu r n is h e d  in fo rm a t io n  to  t h e  
C o rp o ra tio n  u n d e r  a n  e x p re ss  p ro m ise  
t h a t  t h e  id e n t i ty  o f th e  so u rc e  w o u ld  b e  
h e ld  in  co n fid en ce , o r, p r io r  to  S e p te m 
b e r  27, 1975, u n d e r  a n  im p lie d  p ro m ise  
t h a t  th e  id e n t i ty  o f  t h e  so u rc e  w o u ld  b e  
h e ld  in  co n fid en ce ; a n d

<c) T e s tin g  o r  e x a m in a t io n  m a te r ia l  
u se d  so le ly  to  d e te rm in e  o r  a sse ss  in d i
v id u a l q u a lif ic a tio n s  f o r  a p p o in tm e n t  o r  
p ro m o tio n  in  t h e  C o rp o ra tio n ’s  se rv ice , 
t h e  d isc lo su re  o f  w h ic h  w o u ld  c o m p ro 
m ise  t h e  o b je c tiv ity  o r  f a irn e s s  o f  th e  
te s tin g , e v a lu a tio n , o r  e x a m in a t io n  
p ro cess .

T h is  n o tic e  is  p u b lish e d  p u r s u a n t  to  
se c tio n  55 3 (b ) o f  T it le  5, U n ite d  S ta te s  
C ode, a n d  §§ 302.1 a n d  302.2 o f  th e  ru le s  
a n d  re g u la tio n s  o f  th e  F e d e ra l  D e p o s it 
I n s u r a n c e  C o rp o ra tio n .

I n te r e s te d  p e rso n s  a r e  in v ite d  to  su b 
m i t  w r i t te n  d a ta ,  v iew s o r  a rg u m e n ts  r e 
g a rd in g  th e  p ro p o se d  P r iv a c y  A c t r e g u 
la t io n s  o r  a c c o m p a n y in g  N o tice  o f  S y s
te m s  o f  R e c o rd s  t o  t h e  Office o f t h e  
E x ec u tiv e  S e c re ta ry , F e d e ra l  D e p o s it 
I n s u r a n c e  C o rp o ra tio n , W a s h in g to n , D .C . 
20429, n o  l a t e r  t h a n  S e p te m b e r  26, 1975.

B y  O rd e r  o f  th e  B o a rd  o f  D ire c to rs , ' 
A u g u s t 20 ,1975 .

F ederal Deposit I nsurance 
Corporation,

[ seal ] Alan R . M iller,
E xecutive S ecretary .
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PRIVACY ACT-OF 1974 
Proposed Rulemaking

A u g u s t  12, 1975.
N o tice  is  h e re b y  g iv en  t h a t  E x p o r t-  

I m p o r t  B a n k  o f  th e  U n ite d  S ta te s  
(“E x im b a n k ” ) h a s  u n d e r  c o n s id e ra tio n  
ru le m a k in g  a c t io n  to  a m e n d  12 C F R  by  
e s ta b lish in g  a  n e w  P a r t  405 w h ic h  im p le 

m e n ts  th e  p ro v is io n s  o f  th e  P riv a c y  A ct 
o f  1 9 7 ^ /P u b . L . 9 3 -5 7 9 ).

T h e  p ro p o se d  a d d it io n  im p le m e n ts  5 
U SC  5 5 2 a (f)  b y  s e t t in g  f o r th  ru le s  a n d  
p ro c e d u re s  f o r  n o tif ic a t io n  o f  th e  e x is t
e n c e  o f  re c o rd s , f o r  o b ta in in g  copies of 
re c o rd s  a n d  f o r  c o r re c tio n  o f reco rd s 
u n d e r  th e  P r iv a c y  A c t of 1974.

I n te r e s te d  p e rso n s  a re  in v ite d  to  su b 
m it  w r i t te n  c o m m e n ts  o n  th e s e  p roposed  
ru le s  to  th e  V ice P re s id e n t— A d m in is tra 
tio n , E x p o r t- I m p o r t  B a n k  o f  th e  U n ited  
S ta te s ,  811 V e rm o n t A venue, N .W ., R oom  
1031, W a sh in g to n , D .C . 20571 by  S ep 
te m b e r  18 ,1975.

P a r t  405 is  p ro p o se d  to  r e a d  a s  fo l
low s:

PART 405— PRIVACY ACT RULES
Sec.
405.1 Purpose and scope.
405.2 Procedures for notification of exist

ence of records pertaining to indi
viduals.

405.3 Procedures .for requests for access to
or disclosure of records pertaining 
to individuals.

405.4 Correction of records pertaining to in
dividuals.

405.5 Disclosure of records pertaining to
individuals to agencies or to indi
viduals other than the individual to 
whom such records pertain.

A u th o rity  : 5  U.S.C. 552a ( f ) .

§ 405.1 Purpose and scope.
T h is  P a r t  ^e ts  f o r th  th e  E x im b a n k  p ro 

c e d u re s  u n d e r  t h e  P r iv a c y  A c t o f 1974, as 
re q u ire d  b y  5 U .S.C . 5 5 2 a ( f ) ,  w hereb y  
in d iv id u a ls  m a y  s a fe g u a rd  t h e i r  p riv ac y  
b y  o b ta in in g  access  to  a n d  re q u e s tin g  
c o rre c tio n s  o f th o s e  re c o rd s  u n d e r  th e  
c o n tro l  o f E x im b a n k  w h ic h  c o n ta in  in 
f o rm a t io n  a b o u t  th e m .
§ 405.2 Procedures for notification of 

existence o f records pertaining to 
individuals.

(a )  T h e  sy s te m s  o f re co rd s , a s  de fin ed  
i n  th e  P r iv a c y  A c t o f  1974, m a in ta in e d  
b y  E x im b a n k  a re  l is te d  a n n u a l ly  in  th e  
F ederal R egister a s  re q u ire d  b y  t h a t  
A c t. A n y  in d iv id u a l  w h o  w ish es  to  know  
w h e th e r  a n y  o f th e s e  sy s te m s  o f reco rd s  
.c o n ta in s  a  re c o rd  p e r ta in in g  to  h im  o r 
h e r  m a y  e i th e r  a p p e a r  in  p e rso n  a t  R oom  
1031, 811 V e rm o n t A venue, N W „ W ash 
in g to n , D .C . 20571, o n  w o rk  d a y s  b e tw een  
th e  h o u r s  o f  8 :4 5  a .m . a n d  5 p .m . o r  m ay  
w r ite  to  t h e  V ice P re s id e n t—A d m in is tra 
t io n ,  E x p o r t - I m p o r t  B a n k  o f  th e  U n ite d  
S ta te s ,  811 V e rm o n t A v en u e , N W ., R o o m  
1031, W a s h in g to n , D .C . 20571. I t  is  rec 
o m m e n d e d  t h a t  re q u e s ts  b e  m a d e  in  
w ritin g , a s  i t  w ill n o t  a lw a y s  b e  possib le  
to  d e te rm in e  th e  e x is te n c e  o f a  re c o rd  o n  
th e  sa m e  d a y  t h a t  t h e  re q u e s t  is m ad e . 
V e rific a tio n  o f  t h e  id e n t i ty  o f  th e  r e 
q u e s te r  w ill be  in  a c c o rd a n c e  w ith  th e  
re q u ire m e n ts  o f  § 405.3 (a )  a n d  (b ) b e 
low .

(b ) R e q u e s ts  fo r  n o tif ic a t io n  o f  th e  
e x is te n c e  o f  a  re c o rd  sh o u ld  sp ec ifica lly  
id e n tify  th e  sy s te m  o f  re c o rd s  invo lved , 
a n d  sh o u ld  s ta te ,  i f  th e  re q u e s te r  is  o th e r  
t h a n  th e  in d iv id u a l t o  w h o m  th e  re c o rd  
p e r ta in s ,  t h e  r e la tio n s h ip  o f  t h e  re q u e s 
t e r  to  t h a t  in d iv id u a l. (N o te  t h a t  re q u e s ts  
p u r s u a n t  to  th e  P r iv a c y  A c t w ill n o t  b e  
h o n o re d  b y  E x im b a n k  u n le ss  m a d e  (1)

FEDERAL REGISTER, VOL. 40, NO. 167— WEDNESDAY, AUGUST 27, 1975



PROPOSED RULES 39429

by  th e  in d iv id u a l to  w h o m  th e  re c o rd  
p e r ta in s ,  o r  (2) by  su c h  in d iv id u a l’s p a r 
e n t,  i f  th e  in d iv id u a l is  a  m in o r , o r  (3) 
b y  su c h  in d iv id u a l’s leg a l g u a rd ia n , if  th e  
in d iv id u a l h a s  b e e n  d e c la re d  to  be  i n 
c o m p e te n t  d u e  to  p h y s ic a l o r  m e n ta l  
in c a p a c ity  o r  a g e  b y  a  c o u r t  o f  co m 
p e te n t  ju r is d ic t io n .)

(c) E x im b a n k  w ill a t t e m p t  to  re sp o n d  
in  w r i t in g  to  a  re q u e s t  a s  to  w h e th e r  a  
re c o rd  e x is ts  w i th in  10 d a y s  f ro m  th e  
t im e  i t  rece ives th e  re q u e s t  o r  f ro m  th e  
tim e  a n y  re q u ire d  id e n tif ic a t io n  is e s 
tab lish e d , w h ic h e v e r  is  l a te r .
§ 403.3 Procedures for requests for ac

cess to or disclosure o f records per
taining to individuals.

(a )  V e rific a tio n  o f th e  id e n t i ty  of i n 
d iv id u a ls  m a k in g  w r i t te n  re q u e s ts  to  th e  
V ice P re s id e n t— A d m in is tra t io n  fo r  a c 
cess to  o r  d isc lo su re  o f  re c o rd s  p e r ta in 
in g  to  h im  o r  h e r  o rd in a r i ly  w ill n o t  be  
re q u ire d ! T h e  s ig n a tu re  u p o n  s u c h  r e 
q u e s ts  s h a ll  be  d eem ed  to  be  a  c e r t if ic a 
t io n  b y  th e  in d iv id u a l s ig n in g  t h a t  h e  o r  
s h e  is th e  in d iv id u a l to  w h o m  th e  re c o rd  
p e r ta in s  o r  th e  p a r e n t  o f  a  m in o r  o r  th e  
d u ly  a p p o in te d  leg a l g u a rd ia n  o f th e  i n 
d iv id u a l to  w h o m  th e  re c o rd  p e r ta in s .  
T h e  V ice P re s id e n t  —  A d m in is tra t io n  
m ay , h o w ev er, re q u ire  a d d it io n a l  v e rif i
c a t io n  o f id e n t i ty  a s  spec ified  b y  h im  in  
a n y  in s ta n c e  in  w h ic h  h e  d eem s i t  a d v is 
ab le .

(b ) I n  th e  c a se  o f in d iv id u a ls  m a k in g  
re q u e s ts  b y  a p p e a r in g  a t  E x im b a n k , th e  
a m o u n t  o f  p e rso n a l  id e n tif ic a t io n  r e 
q u ire d  w ill o f  n e ce ss ity  v a ry  w ith  th e  
s e n s it iv ity  o f th e  re c o rd  inv o lv ed . R e a 
so n a b le  id e n tif ic a t io n  s u c h  a s  em p lo y 
m e n t  id e n tif ic a t io n  c a rd s , d r iv e rs  l i 
cen ses, o r  c re d i t  c a rd s  w ill n o rm a lly  be  
a c c e p te d  a s  su ffic ie n t e v id en ce  o f  id e n 
t i ty  in  th e  a b se n ce  o f a n y  in d ic a tio n s  to  
th e  c o n tr a ry .

(c) A ny  in d iv id u a l  ( su b je c t  to  t h e  r e 
q u ire m e n ts  o f  § 4 0 5 .2 (b ))  m a y  re q u e s t  
access  to  o r  d isc lo su re  o f  re c o rd s  p e r ta in 
in g  to  h im  o r  h e r  by  e i th e r  a p p e a r in g  a t  
E x im b a n k  o r  b y  w r it in g  to  E x im b a n k  (a ll 
a s  p ro v id e d  in  o f  § 4 0 5 .2 (a ) ) .  T h e  r e 
q u e s t sh o u ld  sp ec ifica lly  id e n t i fy  th e  
sy s te m  o f re c o rd s  in v o lv ed  a n d  th e  n a tu r e  
o f  t h e  in fo rm a t io n  th e r e in  w h ic h  is  d e 
s ire d . E x im b a n k  w ill a t t e m p t  to  m a k e  
th e  re c o rd  a v a ila b le  w i th in  10 w o rk in g  
d a y s  o f th e  r e q u e s t  o r  to  in fo rm  th e  r e 
q u e s te r  o f  th e  n e e d  fo r  a d d it io n a l  id e n 
t if ic a t io n  o r  th e  te n d e r in g  o f fees  (a s  
sp ec ified  in  p a r a g r a p h  (d )  o f  th is  se c 
t io n )  w i th in  sa id  t im e  p e rio d . I f  th e  re c 
o rd  is  t o  b e  m a d e  a v a ilab le , E x im b a n k  
w ill so  n o tify  th e  re q u e s te r , w h ic h  n o tic e  
w ill s t a te  w h e n  th e  re q u e s te d  d isc lo su re  
w ill b e  s e n t  o r  w h e n  a n d  w h e re  t h e  r e c 
o rd s  w ill b e  a v a ila b le  f o r  p e rso n a l  i n 
sp e c tio n , a n d , i f  a  copy  o f  a  re c o rd  h a s  
b e e n  re q u e s te d , t h e  n u m b e r  o f p a g es  E x 
im b a n k  w ill copy  to  co m p ly  w ith  th e  i n 
d iv id u a l’s r e q u e s t  a n d  t h a t  t h e  copy  w ill 
b e  m a ile d  to  th e  in d iv id u a l o r  h e ld  a t  
E x im b a n k  f o r  t h e  in d iv id u a l u p o n  re c e ip t  
o f  a  c h e c k  o r  m o n e y  o rd e r  p a y a b le  to  
E x im b a n k  f o r  th e  su m  d u e  f o r  co p y in g  
th e s e  d o c u m e n ts . I n  t h e  e a se  o f a n  a d 
v e rse  d e te rm in a tio n  w ith  re sp e c t  to  a  
re q u e s t, t h e  V ice P re s id e n t— A d m in is tra 

t io n  sh a ll  so  n o t ify  th e  in d iv id u a l  in  
w ritin g , s h a ll  sp e c ify  th e  re a so n s  th e r e 
fo r  a n d  s h a ll  a d v ise  o f th e  p ro c e d u re  fo r  
a p p e a lin g  su c h  a d v e rse  d e te rm in a tio n  to  
a n  E x ec u tiv e  V ice P re s id e n t,  a s  spec ified  
in  § 405 .4(d) below .

(d ) C h a rg e s  f o r  cop ies o f re c o rd s  w ill 
be  a t  th e  r a te  o f  $0.10 p e r  p h o to co p y  of 
e a c h  p ag e . W h ere  re c o rd s  a re  n o t  su sc e p 
tib le  to  p h o to -c o p y in g , e.g. p u n c h  c a rd s , 
m a g n e tic  ta p e s  o r  oversize  m a te r ia ls ,  th e  
a m o u n t c h a rg e d  w ill be  a c tu a l  co st, a s  
d e te rm in e d  o n  a  c a s e -b y -c a s e  b asis . O n ly  
o n e  copy o f e a c h  re c o rd  re q u e s te d  w ill 
be  su p p lied . No c h a rg e  w ill be  m a d e  u n 
less th e  c h a rg e  a s  c o m p u te d  ab o v e  w ould  
ex ceed  $3 f o r  e a c h  re q u e s t  o r  re la te d  
se rie s  o f  re q u e s ts . I f  a  fee  in  excess o f 
$25 w o u ld  be  re q u ire d , th e  re q u e s te r  s h a ll  
be n o tif ie d  a n d  th e  fee  m u s t  be  te n d e re d  
b e fo re  th e  re c o rd s  w ill be  cop ied .
§ 405.4 Correction of records pertaining 

to individuals.
(a )  A n y  in d iv id u a l ( su b je c t  to  th e  r e 

q u ire m e n ts  o f  § 4 0 5 .2 (b )) is  e n ti t le d  to  
re q u e s t  a m e n d m e n t1 o f re c o rd s  p e r ta in 
in g  to  h im  o r  h e r  p u r s u a n t  to  5 U .S.C . 
5 5 2 a (d ) (2 ) . S u c h  a  re q u e s t  sh a ll  be  m a d e  
in  w r i t in g  a n d  a d d re s s e d  to  th e  V ice  
P re s id e n t— A d m in is tra t io n , E x p o r t - I m 
p o r t  B a n k  o f  th e  U n ite d  S ta te s ,  811 V e r
m o n t  A ven u e , N W ., R o o m  1031, W a s h 
in g to n , D .C. 20571.

.(b) T h e  re q u e s t  sh o u ld  sp ec ify  th e  
re c o rd  a n d  sy s te m s  o f re c o rd s  invo lved , 
a n d  sh o u ld  sp e c ify  th e  e x a c t  c o rre c tio n  
d e s ire d  a n d  s ta te  t h a t  th e  re q u e s t  is  m a d e  
p u r s u a n t  to  t h e  P r iv a c y  A ct. A n  e d ite d  
copy  o f  th e  re c o rd  sh o w in g  th e  d e s ire d  
c o rre c tio n  sh o u ld  be  s u b m itte d , i f  p o ss i
b le . W ith in  10 w o rk in g  d a y s  o f  th e  r e 
c e ip t  o f  a  p ro p e rly  a d d re ss e d  r e q u e s t  (o r  
w i th in  10 w o rk in g  d a y s  o f t h e  t im e  th e  
V ice  P r e s id e n t  A d m in is tra t io n  b ecom es 
a w a re  t h a t  a  p a r t i c u la r  c o m m u n ic a tio n  
n o t  a d d re ss e d  a s  p re sc r ib e d  ab o v e  is  a  r e 
q u e s t f o r  c o rre c tio n  o f  a  re c o rd  u n d e r  
th e  P r iv a c y  A c t) ,  th e  V ice P re s id e n t—  
A d m in is tra t io n  sh a ll  ack n o w led g e  re c e ip t  
o f th e  re q u e s t.

4c) T h e  V ice  P re s id e n t— A d m in is tra 
t io n  u p o n  th e  r e c e ip t  o f  s u c h  a  re q u e s t  
s h a l l  p ro m p tly  c o n fe r  w ith  th e  officer r e 
sp o n s ib le  f o r  th e  re c o rd . I n  th e  e v e n t  i t  
is  f e l t  t h a t  c o r re c tio n  is n o t  w a r r a n te d  in  
w h o le  o r  i n  p a r t ,  t h e  m a t t e r  s h a l l  b e  
b ro u g h t  to  t h e  a t t e n t io n  o f th e  G e n e ra l  
C o u n se l o f  E x im b a n k . I f ,  a f t e r  rev iew  by  
th e  G e n e ra l  C o u n se l a n d  d isc u ss io n  w ith  
t h e  re q u e s te r , i f  d e em ed  h e lp fu l, i t  is  d e 
te rm in e d  t h a t  c o r re c tio n  a s  re q u e s te d  is 
n o t  w a r ra n te d ,  a  l e t t e r  s h a ll  b e  s e n t  by  
th e  V ice P re s id e n t— A d m in is tra t io n  to  
t h e  r e q u e s te r  d e n y in g  h is  o r  h e r  re q u e s t  
a n d /o r  e x p la in in g  w h a t  c o rre c tio n  m ig h t  
b e  m a d e  i f  a g re e a b le  to  th e  re q u e s te r . 
T h is  le t t e r  s h a l l  s e t  f o r th  th e  re a so n s  fo r  
t h e  r e fu s a l  to  h o n o r  th e  re q u e s t  f o r  c o r
re c tio n . I t  s h a l l  a lso  in fo rm  h im  o r  h e r  
o f h is  o r  h e r  r ig h t  to  a p p e a l  th i s  d ec ision , 
a n d  in c lu d e  a  d e sc r ip t io n  o f th e  a p p e a ls  
p ro c e d u re  s e t  f o r th  in  p a r a g r a p h  (d ) o f 
t h i s  se c tio n .

(d ) A n  a p p e a l  m a y  b e  ta k e n  f ro m  a n  
a d v e rse  d e te rm in a tio n  u n d e r  p a r a g r a p h  
4c) o f th is  se c tio n  to  "an  E x ec u tiv e  V ice 
P re s id e n t. S u c h  a p p e a l  m u s t  b e  m a d e  In

w rit in g  a n d  sh o u ld  c le a r ly  in d ic a te  t h a t  
i t  is  a n  a p p e a l. T h e  b a s is  f o r  th e  a p p e a l 
sh o u ld  b e  s e t  f o r th  in  th e  le t te r ,  a n d  i t  
sh o u ld  b e  m a ile d  t o  th e  sa m e  a d d re s s  a s  
l is te d  in  p a r a g r a p h  (a )  o f th is  se c tio n . A  
h e a r in g  a t  E x im b a n k  m a y  b e  re q u es te d . 
S u c h  h e a r in g  w ill b e  in fo rm a l, a n d  sh a ll  
b e  b e fo re  a n  E x ec u tiv e  V ice P r e s id e n t  o r  
h is  desig n ee . W h e re  n o  h e a r in g  is  r e 
q u e s ted , a n  E x e c u tiv e  V ice P re s id e n t  
s h a ll  g e n d er h is  d ec is io n  w ith in  t h i r t y  
w o rk in g  d a y s  a f t e r  re c e ip t  o f th e  w r i t te n  
a p p e a l  a t  E x im b a n k , u n le s s  th e  C h a ir -  

vm an, E x im b a n k , fo r  good  c a u se  sh o w n , 
e x te n d s  th e  30-d a y  p e rio d , a n d  th e  a p 
p e lla n t  is  a d v ised  in  w r i t in g  o f su c h  e x 
te n s io n . I f  a  h e a r in g  is  re q u e s te d , th e n  
E x im b a n k  w ill a t t e m p t  to  c o n ta c t  th e  
a p p e l la n t  w ith in  five w o rk in g  d a y s  a n d  
a r r a n g e  a  su i ta b le  t im e  fo r  th e  h e a r in g . 
I n  su c h  cases th e  d ec is io n  o f a n  E x e c u 
tiv e  V ice P re s id e n t  s h a ll  be  m a d e  w ith in  
30 w o rk in g  d a y s  a f te r  th e  h e a r in g , u n le s s  
th e  t im e  is e x te n d e d , a s  above  p ro v id ed , 
a n d  th e  a p p e l la n t  is ad v ised  in  w r itin g  
o f  su c h  e x te n s io n .

(e) T h e  f in a l  d ec is io n  o f a n  E x ec u tiv e  
V ice P r e s id e n t  in  a n  a p p e a l  s h a ll  b e  in  
w r i t in g  a n d , i f  a d v e rse  to  th e  a p p e lla n t , 
s h a l l  s e t  f o r th  th e  re a so n s  f o r  th e  re fu s a l  
to  a m e n d  th e  re c o rd  a n d  sh a ll  a d v ise  h im  
o r  h e r  o f h is  o r  h e r  r ig h t  to  a p p e a l  th e  
d e c is io n  u n d e r  5 U .S.C . 5 5 2 a (g ) (1 ) .  T h e  
in d iv id u a l s h a ll  a lso  be  n o tif ie d  t h a t  h e  
o r  sh e  h a s  th e  r i g h t  to  file  w i th  E x im 
b a n k  a  co n cise  s t a te m e n t  s e t t in g  f o r th  
th e  re a so n s  f o r  h is  o r  h e r  d is a g re e m e n t 
w i th  th e  r e fu s a l  o f E x im b a n k  to  a m e n d  
h is  o r  h e r  re co rd .
§ 405.5 Disclosure o f records pertain

ing to individuals to agencies or to 
individuals other than the individual 
to whom said records pertain.

R e co rd s  s u b je c t  to  th e  P r iv a c y  A c t t h a t  
a r e  re q u e s te d  b y  a n y  in d iv id u a l o th e r  
t h a n  th e  in d iv id u a l to  w h o m  th e y  p e r 
t a in  (o r  a s  p ro v id e d  b y  § 405 .2(b) w ill 
n o t  b e  m a d e  a v a ila b le  e x c e p t  u n d e r  t h e  
fo llo w in g  c irc u m s ta n c e s :

(a )  R e c o rd s  re q u ire d  to  be  m a d e  a v a il
a b le  b y  th e  F re e d o m  o f I n fo rm a t io n  A c t 
w ill b e  re le a se d  in  re sp o n se  to  a  re q u e s t  
fo rm u la te d  in  a c c o rd a n c e  w ith  re g u la 
t io n s  fo u n d  a t  12 C F R  P a r t  404.

(b ) R e co rd s  n o t  re q u ire d  b y  th e  F r e e 
d o m  o f  In f o r m a t io n  A c t to  be  re le a se d , 
m a y  b e  re le a sed , a t  th e  d is c re t io n  o f E x -  
im b a p k , i f ,th e  w r i t te n  c o n se n t  o f th e  i n 
d iv id u a l to  w h o m  th e y  p e r ta in  h a s  b e e n  
o b ta in e d  o r  i f  su c h  re le a se  w o u ld  be  a u 
th o r iz e d  u h d e r  5 U .S.C . 5 5 2 a (b ) (1) o r
(3 )—(1 1 ).

(c ) I f  a n  in d iv id u a l e le c ts  to  in s p e c t  a  
re c o rd  in  p e rso n  a n d  d e s ire s  to  b e  a c 
c o m p a n ie d  b y  a n o th e r  p e rso n , th e  in d i
v id u a l s h a l l  p re s e n t  to  th e  V ice  P re s i 
d e n t— A d m in is tra t io n  a  s ig n e d  s ta te m e n t  
a d d re sse d  to  th e  V ice P re s id e n t— A d m in 
i s t r a t io n  b y  t h a t  in d iv id u a l  a u th o r iz in g  
h is  o r  h e r  re c o rd  to  b e  d isc lo sed  to  h im  
o r  h e r  in  th e  p re se n c e  o f th e  a c c o m p a n y 
in g  n a m e d  p e rso n .

W illiam J . Casey, 
P residen t and Chairm an.

August 20, 1975.
[PR Doc.75-22498 Piled 8-26-75:8:45 am]
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39430 PROPOSED RULES

UNITED STATES INFORMATION 
AGENCY

[ 22 CFR Part 505 ]
PRIVACY ACT POLICIES AND 

PROCEDURES
Notice of Proposed Rulemaking

N o tice  is h e re b y  g iv en  t h a t  t h e  U .S. 
I n f o r m a t io n  A gency  p ro p o ses to  a d d  a  
n e w  P a r t  505 to  C h a p te r  V. T it le  22 o f  
th e  C ode o f  F e d e ra l  R e g u la tio n s  to  e s 
ta b l is h  ru le s  a n d  p ro c e d u re s  to  im p le 
m e n t  th e  P r iv a c y  A c t o f  1974 (P u b . L. 
93-579, 88 S ta t .  1897) ; 5 U .S .C . 552a.

T h e  p ro p o se d  re g u la tio n s  w ill e s ta b 
l is h  ru le s  fo r  d e te rm in in g  w h e th e r  o r  n o t  
a n  in d iv id u a l is  th e  s u b je c t  o f  a  re c o rd  
m a in ta in e d  b y  th e  U .S. I n fo rm a t io n  
A g en cy ; t h e  ty p e  o f  id e n tify in g  in fo rm a 
t io n  re q u e s te d  f o r  t h a t  p a r t i c u la r  re c o rd  
sy s te m ; th e  a cc ess  b y  p e rso n s  t o  in f o r 
m a t io n  m a in ta in e d  a b o u t  th em se lv es  a n d  
a n  o p p o r tu n ity  to  a m e n d  th is  in f o r m a 
t io n ;  l im ita t io n  o n  d isc lo su re  o f  p e r 
s o n a l  in fo rm a t io n  f o r  p u rp o se s  o th e r  
t h a n  t h a t  fo r  w h ic h  f u rn is h e d ;  a n d  
l im i ta t io n  o n  so u rc es  o f  p e rso n a l  in f o r 
m a tio n .

T h is  p ro p o sa l w ill a p p ly  to  o th e r  p o s
s ib le  sy s te m s  o f  re c o rd s  s e t  u p  in  th e  f u 
tu r e .  P e rso n n e l  re c o rd s  i n  th e  A g en cy ’s 
cu s to d y  a r e  th e  p ro p e r ty  o f  t h e  C iv il 
S e rv ic e  C o m m iss io n , a n d , w i th  re s p e c t  
t o  th e  p ro te c tio n  o f  p r iv a c y  o f  p e rso n n e l  
re c o rd s , th e  p ro v is io n s  o f  th e  ru le s  ( a p 
p e a r in g  in  p ro p o se d  fo rm  a t  40 F R  22842, 
M a y  27, 1975) w h ic h  a r e  u l t im a te ly  
a d o p te d  b y  th e  C SC  w ill b è  a p p lic a b le .

I n te r e s te d  p e rso n s  m a y  su b m it  s u c h  
w r i t te n  d a ta ,  v iew s, o r  a rg u m e n ts  c o n 
c e rn in g  th e s e  p ro p o se d  ru le s  a s  th e y  m a y  
d e s ire . C o m m e n ts  sh o u ld  b e  s u b m itte d  to  
t h e  A s s is ta n t  D ire c to r , (U S IA ) P u b lic  
In fo rm a t io n ,  R o o m  719, 1750 P e n n s y l
v a n ia  A venue, W a s h in g to n , D .C . 20547, 
n o  l a t e r  t h a n  S e p te m b e r  20 ,1975 .

T h e  p ro p o se d  n e w  P a r t  505 is  s e t  f o r th  
below .

D a te d :  A u g u s t 20 ,1975 .
E ugene P. K opp; 

D epu ty D irector,
U.S. In form ation  A gency .

PART 505— PRIVACY ACT POLICIES 
AND PROCEDURES

September 27, 1975. 
P a r t  505 o f  T it le  22 o f  t h e  C ode o f  F e d 

e r a l  R e g u la tio n s  is h e re b y  s u b m itte d  to  
t h e  p u b lic  re c o rd  to  fu lf ill  t h e  re q u ire 
m e n ts  o f  th e  P r iv a c y  A c t o f  1974, P u b . 
L . 93-579.
Sec.
508.1 Purpose and scope.
505.2 Definitions.
505.3 Procedures for requests pertaining to

individual records in a system of 
records.

505.4 Times, places, and requirements for
identification of individuals mak
ing requests.

505.5 Disclosure of requested information
to Individuals.

505.6 Special procedures; medical records.
505.7 Request for correction or amend

ment to record.
505.8 Agency review of request for correc

tion or amendment of record.

Sec.
505.9 Appeal of initial adverse Agency

determination on correction or 
amendment.

505.10 Disclosure of record to person other
than the individual to whom i t  
pertains.

505.11 Fees.
505.12 Civil remedies and criminal penal

ties.
505.13 General exemptions.
505.14 Special exemptions.

Authority : Public Law 93-579, 88 Stat. 
1897; 5 TJ.S.C. 552a.
§ 505.1 Purpose and scope.

T h e  U .S . In f o r m a t io n  A gency  w ill p r o 
t e c t  in d iv id u a l p r iv a c y  f ro m  m isu se  o f 
i t s  re co rd s , a n d  g r a n t  in d iv id u a ls  access  
to  re c o rd s  c o n c e rn in g  th e m  w h ic h  a re  
m a in ta in e d  by  t h e  A g en cy ’s  d o m es tic  
a n d  o v e rsea s  offices, c o n s is te n t  w ith  t h e  
p ro v is io n s  o f  P u b . L. 93-579, th e  P r iv a c y  
A c t o f  1974. T h e  A gency  h a s  a lso  e s ta b 
lish e d  p ro c e d u re s  to  p e rm it  in d iv id u a ls  
to  a m e n d  in c o r re c t  re co rd s , to  l im it  th e  
d isc lo su re  o f  p e rso n a l  in fo rm a t io n  to  
t h i r d  p a r tie s ,  a n d  to  l im it  t h e  n u m b e r  
o f so u rc es  o f p e rso n a l  in fo rm a tio n . T h e  
A g en cy  h a s  a lso  e s ta b lish e d  in te r n a l  ru le s  
r e s t r ic t in g  re q u ire m e n ts  o f  in d iv id u a ls  to  
d isc lose  so c ia l s e c u rity  a c c o u n t n u m b e rs .
§ 505.2 Definitions.

A s u se d  in  t h is  se c tio n , th e  fo llo w in g  
d e f in it io n s  s h a l l  a p p ly :

(a )  A g ency  m e a n s  t h e  U .S. I n f o r m a 
t io n  A gency , i t s  offices, d iv is io n s , 
b ra n c h e s  a n d  i ts  F o re ig n  S e rv ice  e s ta b 
l is h m e n ts .

(b ) In d iv id u a l  m e a n s  a  c it iz e n  o f  th e  
U n ite d  S ta te s  o r  a n  a lie n  la w fu lly  a d -

- m it te d  f o r  p e r m a n e n t  re s id en c e .
(c) M a in ta in  m e a n s  co llec tio n , u se , 

d is s e m in a tio n  o r  a n y  c o m b in a tio n  o f  
th e s e  re c o rd  k e ep in g  fu n c tio n s ;  c o n tro l  
o v e r a n d  h e n c e  re sp o n s ib ili ty  a n d  a c 
c o u n ta b ili ty  f o r  sy s te m s  o f  re co rd s .

(d )  R e c o rd  m e a n s  a n y  ite m , co llec 
tio n , o r  g ro u p in g  o f  in fo rm a t io n  a b o u t  a n  
in d iv id u a l t h a t  is  m a in ta in e d  b y  th e  
A gency , in c lu d in g , b u t  n o t  l im ite d  to , 
e d u c a tio n , f in a n c ia l  t r a n s a c tio n s ,  m e d i
c a l  h is to ry ,  a n d  c r im in a l  o r  e m p lo y m e n t 
h is to ry  t h a t  c o n ta in s  t h e  in d iv id u a l 's  
n a m e , o r  t h e  id e n tify in g  p a r t i c u la r  a s 
s ig n e d  to  t h e  in d iv id u a l, s u c h  a s  a  
f in g e r  o r  vo ice  p r i n t  o r  p h o to g ra p h .

(e) S y s te m  o f  re c o rd s  m e a n s  a  g ro u p  
o f a n y  re c o rd s  u n d e r  t h e  c o n tro l  o f  t h e  
A gency  f ro m  w h ic h  in fo rm a t io n  is  r e 
t r ie v e d  b y  th e  n a m e  o f t h e  in d iv id u a l o r  
b y  so m e  id e n tify in g  n u m b e r , sy m bol, o r  
o th e r  id e n tify in g  p a r t i c u la r  a ss ig n e d  to  
a n  in d iv id u a l.

(f )  S ta t i s t ic a l  r e c o rd  m e a n s  a  re c o rd  
in  a  sy s te m  o f  re c o rd s  m a in ta in e d  fo r  s t a 
t is t ic a l  r e s e a rc h  o r  r e p o r t in g  p u rp o se s  
o n ly  a n d  n o t  u se d  i n  whole* o r  in  p a r t  i n  
m a k in g  a n y  d e te rm in a tio n  a b o u t  a n  
id e n tif ia b le  in d iv id u a l, e x c e p t a s  p r o 
v id ed  i n  13 U .S .C . 8.

(g) R o u tin e  u se  m e a n s  t h e  co m m o n  
a n d  o rd in a ry  p u rp o se s  fo r  w h ic h  re c o rd s  
a r e  u sed , a n d  a ll  o f  th e  p ro p e r  a n d  n e c 
e ssa ry  u se s  e v en  if  a n y  su c h  u se  o c cu rs  
in f re q u e n tly .

(h )  A m e n d  m e a n s  to  m a k e  a n y  c o rre c 
t io n  to  a n y  p o r t io n  o f th e  re c o rd  w h ic h

th e  in d iv id u a l b e lieves is n o t  a c c u ra te , 
r e le v a n t ,  t im e ly  o r  co m p le te .

(1) P e rso n n e l  re c o rd  m e a n s  a n y  p e r 
so n a l in fo rm a t io n  m a in ta in e d  in  a  sy s
te m  o f  re c o rd s  t h a t  is n e ed e d  fo r  p e rso n 
n e l  m a n a g e m e n t  p ro g ra m s  o r  p rocesses 
s u c h  a s  s ta ffin g , em p lo y ee  d ev elo p m en t, 
r e t i r e m e n t,  a n d  g r iev a n ce s  a n d  ap p ea ls .

( j)  C o m m itte e  o n  P u b lic  In fo rm a t io n  
P o licy  m e a n s  th e  b o d y  e s ta b lish e d  by a n d  
re sp o n sib le  to  th e  D ire c to r  o f  U S IA  fo r 
re v iew in g  a p p e a ls  f ro m  in d iv id u a ls  to  
a m e n d  re c o rd s  h e ld  b y  th e  A gency.
§ 505.3 Procedures for requests pertain

ing to individual records in a system 
o f records.

(a )  T h e  A gency  w ill c o n s id e r  a ll  r e 
q u e s ts  rece iv ed  f ro m  a n  iiid iv id u a l fo r  
re c o rd s  p e r ta in in g  to  h im s e lf  o r  h e rse lf  
a s  a  re q u e s t  m a d s  u n d e r  t h e  P r iv a c y  A ct 
o f 1974 (5 U .S .C . 5 5 2 a ), w h e th e r  o r  n o t  
th e  in d iv id u a l  sp ec if ica lly  c ite s  th e  P r i 
v a cy  A c t o f 1974 w h e n  m a k in g  th e  
re q u e s t.

(b ) A ll re q u e s ts  u n d e r  th e  P r iv a c y  A ct 
sh o u ld  b e  d ire c te d  to  th e  A s s is ta n t  D i
r e c to r  (U S IA ) , P u b lic  In fo rm a t io n ,  R oom  
719,1750 P e n n sy lv a n ia  Ave., N .W ., W a sh 
in g to n , D .C . 20547, w h o  w ill c o o rd in a te  
t h e  s e a rc h  o f a ll  sy s te m s  o f  re c o rd s  sp ec i
fied  in  t h e  re q u e s t.  G u id e lin e s  f o r  p re p 
a r a t io n  o f  a  re q u e s t  a r e  p u b lish e d  in  th e  
A g en cy ’s  A n n u a l P u b lic  N o tice .

(c) R e q u e s ts  d ire c te d  to  th e  A gency’s  
o v e rsea s  p o s ts  w h ic h  in v o lv e  ro u tin e ,  u n 
c lass ified , a d m in is t r a t iv e  a n d  p e rso n n e l 
re c o rd s  a v a ila b le  o n ly  a t  th o se  p o s ts  m ay  
b e  re le a se d  to  t h e  in d iv id u a l i f  t h e  p o st 
d e te rm in e s  t h a t  s u c h  re le a s e  is  a u th o r 
ized  by  th e  P r iv a c y  A ct. A ll o th e r  req u ests  
s h a l l  b e  s u b m itte d  b y  th e  p o s t  to  t h e  As
s i s t a n t  D ire c to r  (U S IA ) , P u b lic  I n fo rm a 
t io n , a s  n o te d  in  p a r a g r a p h  (b) o f  th is  
se c tio n , a n d  th e  in d iv id u a l so  n o tif ie d  o f 
th is  a c t io n  in  w r itin g .

(d ) In fo rm a t io n ,  d o c u m e n ts  a n d  fo rm s 
w h ic h  h a v e  p re v io u s ly  b e e n  p ro v id ed  to  
th e  p u b lic  a s  p a r t  o f  t h e  n o rm a l  serv ices 
o f  th e  A gency  w ill c o n tin u e  t o  b e  m ad e  
a v a ila b le  o n  th e  sa m e  ba sis .

(e) I n  th o s e  in s ta n c e s  w h e re  a n  in 
d iv id u a l re q u e s ts  re c o rd s  p e r ta in in g  to  
h im s e lf  o r  h e rse lf ,  a s  w ell a s  re c o rd s  p e r 
ta in in g  to  a n o th e r  in d iv id u a l, g ro u p , o r  
so m e  o th e r  c a te g o ry  o f  t h e  A g en cy ’s  r e c 
o rd s , o n ly  t h a t  p o r t io n  o f  th e  re q u e s t 
w h ic h  p e r ta in s  to  re c o rd s  c o n c e rn in g  th e  
in d iv id u a l  w ill b e  t r e a te d  a s  a  P r iv a c y  
A c t re q u e s t. T h e  r e m a in in g  p o r t io n s  o f 
s u c h  a  r e q u e s t  w ill b e  p ro c essed  b y  th e  
A g ency’s  Office o f  P u b lic  In fo rm a t io n  a s  
a  F re e d o m  o f In f o r m a t io n  re q u e s t.
§ 505.4 Times, places, and requirements 

-for identification o f individuals mak
ing requests.

(a ) In  person— (1) Tim es and places. 
In d iv id u a ls  se e k in g  access  to  A gency  re c 
o rd s  m a y  p re s e n t  th em se lv es  in  p e rso n  a t  
U S IA ’s Office o f P u b lic  In fo rm a tio n , 
R o o m  719, 1750 P e n n sy lv a n ia  A venue, 
N W , W a s h in g to n , D .C . 20547^ b e tw ee n  
t h e  h o u rs  o f  9 a .m . a n d  4 p .m ., M o n d a y  
th r o u g h  F r id a y , e x c e p t o n  le g a l h o lid a y s .

(2) Identification  procedures. S om e 
fo rm  o f id e n tif ic a t io n  w ill b e  re q u ire d  o f 
in d iv id u a ls  re q u e s t in g  access  to  re c o rd s  
in  p e rso n . A c ce p tab le  fo rm s  o f  id e n tif ic a -
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t io n  a r e :  d r iv e r ’s  lic en se , em p lo y ee  
id e n tif ic a t io n  c a rd , p a s s p o r t  o r  M e d ica re  
c a rd , o r  su p p ly in g  o f  d a t a  w h ic h  p re su m 
a b ly  w o u ld  b e  k n o w n  o n ly  to  t h e  p e rso n  
m a k in g  th e  re q u e s t.  A n  in d iv id u a l w ill 
a lso  b e  r e q u ire d  to  s ig n  a  s t a te m e n t  a s 
s e r t in g  h is  o r  h e r  id e n ti ty ,  w h ic h  s t ip u 
la te s  t h a t  k n o w in g ly  a n d  w illfu lly  se e k 
in g  o r  o b ta in in g  access  to  re c o rd s  a b o u t  
a n o th e r  in d iv id u a l  u n d e r  f a ls e  p re te n se s  
is p u n ish a b le  b y  a  f in e  o f u p  t o  $5,000.

(b) B y m ail. T h e  A g en cy  w ill re q u ire  
a  s ig n e d  s ta te m e n t  f ro m  a n  in d iv id u a l 
re q u e s t in g  access  to  re c o rd s  by  m a il, c o n 
f irm in g  id e n t i ty  a n d  s t ip u la t in g  t h a t  t h e  
in d iv id u a l u n d e r s ta n d s  t h a t  k n o w in g ly  
a n d  w illfu lly  se e k in g  o r  o b ta in in g  access  
to  re c o rd s  a b o u t  a n o th e r  in d iv id u a l u n 
d e r  fa ls e  p re te n se s  is  p u n ish a b le  b y  a  fin e  
o f u p  to  $5,000.
§ 505.5 Disclosure o f requested informa

tion to individuals.
(a )  In form ation  necessary to  iden tify  

a record. W h e n e v e r  poss ib le , a n  in d i 
v id u a l sh o u ld  f u r n is h  a ll  t h e  id e n tify in g  
in fo rm a t io n  re q u e s te d  f o r  th e  p a r t ic u la r  
re c o rd  sy s te m  (s) a s  p u b lis h e d  in  th e  
P u b lic  N o tice  a p p e a r in g  in  th e  F ederal 
R egister. T h is  in fo rm a t io n  w ill f a c i l i ta te  
t h e  s e a rc h  o f  th e  re c o rd  sy s te m  (s) a n d  
a s s is t  t h e  A g en cy  in  lo c a tin g  th o se  r e c 
o rd s  w h ic h  a c tu a l ly  p e r ta in  to  th e  in d i
v id u a l. A s a  m in im u m , a n y  re q u e s t  
sh o u ld  In c lu d e  th e  in d iv id u a l’s fu l l  n a m e , 
p re s e n t  m a il in g  a d d re s s  a n d  z ip  code, a n d  
t h e  d a te  a n d  p la c e  o f  b i r th ,  a n d  a n y  
o th e r  in fo rm a t io n  o r  s ta te m e n ts  re q u ire d  
u n d e r  th e  a ccess  p ro c e d u re s  i n  p a r a g r a p h  
(b )  o f  th i s  se c tio n . I n  c e r ta in  in s ta n c e s , 
i t  m a y  b e  n e c e ssa ry  f o r  t h e  A g ency  to  r e 
q u e s t  a d d it io n a l  in fo rm a t io n  f ro m  th e  in 
d iv id u a l to  e n s u re  t h a t  th e  re tr ie v e d  r e c 
o rd  does, in  f a c t ,  p e r ta in  to  h im  o r  h e r .

(b ) Access to  records— (1) A cknow l
edgm en t of requests. A ll re q u e s ts  f o r  i n 
fo r m a t io n  o n  w h e th e r  o r  n o t  t h e  A g en 
c y ’s  sy s te m  o r  sy s te m s  o f  re c o rd s  c o n ta in  
in fo rm a t io n  a b o u t  t h e  in d iv id u a l  w ill b e  
ack n o w le d g ed  w ith in  t e n  w o rk in g  d a y s  
a f t e r  r e c e ip t  o f th e  re q u e s t  b y  th e  A s
s i s t a n t  D ire c to r  (U S IA ) , P u b lic  In f o r m a 
tio n .

(2) Tim e lim its. W h e n e v e r  p o ss ib le  t h e  
A g en cy  w ill fu r n is h  t h e  re q u e s te d  r e c 
o rd s  w ith in  t e n  w o rk in g  d a y s  o f  re c e ip t  
o f  th e  re q u e s t.  T h e  A g en cy ’s  a b il i ty  to  r e 
sp o n d  to  re q u e s ts  w i th in  t e n  w o rk in g  
d a y s  w ill b e  a f fe c te d  b y  th e  v o lu m e  o f 
p e n d in g  re q u e s ts  o n  h a n d ,  a n d  th e  n eed , 
w h e n e v e r  n e c e ssa ry , to :

(i) S e a rc h  fo r  a n d  co lle c t t h e  r e 
q u e s te d  re c o rd s  f ro m  o v e rseas  p o s ts  o r  
o th e r  e s ta b lish m e n ts  t h a t  a r e  s e p a ra te  
f ro m  th e  office p ro c ess in g  th e  re q u e s t ;

( ii)  S e a rc h  fo r , co llec t, a n d  a p p ro p r i 
a te ly  e x a m in e  a  v o lu m in o u s  a m o u n t  o f  
s e p a ra te  a n d  d is t in c t  re c o rd s  w h ic h  a re  
d e m a n d e d  in  a  s in g le  re q u e s t;

(iii)  C o n su lt, w h ic h  s h a ll  b e  c o n d u c te d  
w ith  a ll  p ra c t ic a b le  speed , w i th  a n o th e r  
a g en c y  h a v in g  a  s u b s ta n t ia l  in te r e s t  in  
t h e  d e te rm in a tio n  o f th e  r e q u e s t  o r  
a m o n g  tw o  o r  m o re  c o m p o n e n ts  o f th e  
A gency  h a v in g  a  su b je c t  m a t t e r  in te r e s t  
th e r e in ;

(iv ) R e q u e s t a d d it io n a l  id e n tify in g  i n 
fo rm a t io n  to  a s s is t  th e  A gency  in  lo c a t
in g  th e  re q u e s te d  re co rd s .
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(c ) Access instructions— (1 ) In  person. 
A ccess to  a  re c o rd  w ill b e  g r a n te d  in  p e r 
so n  i f  d e s ire d  by  th e  in d iv id u a l, a t  a  t im e  
a n d  p la c e  w h ic h  is  m u tu a lly  a g ree ab le . 
I n  p e rso n  access  to  re c o rd s  w ill re q u ire  
t h e  sa m e  id e n tif ic a t io n  p ro c e d u re  o u t 
l in e d  in  § 5 05 .4 (a) (2) o f  th is  P a r t .

(2 ) B y m ail. I f  i t  is  d e te rm in e d  
t h a t  a cc ess  t o  re c o rd s  c a n  b e  g r a n te d  
o n ly  b y  m a il  b e ca u se  th e  A gency  c a n 
n o t  p ro v id e  r e a so n a b le  m e a n s  f o r  i n 
d iv id u a ls  to  h a v e  access  to  re c o rd s  in  p e r 
so n , co p ies o f  re q u e s te d  re c o rd s  m a y  b e  
s e n t  to  th e  h o m e  a d d re s s  p ro v id e d  b y  
th e  re q u e s te r , c o n tin g e n t  u p o n  v e r if ic a 
t io n  o f id e n tif ic a t io n  a s  d e sc rib e d  in  
§§ 5 0 5 .4 (a) (2 ) a n d /o r  5 0 5 .4 (b ).

(d )  V ertification  of personal id en tity . 
I n  c e r ta in  c ases  w h e re  th e  A g en cy  d e te r 
m in e s  t h a t  th e  su b s ta n c e  o f th e  re q u e s te d  
re c o rd  is  o f su ffic ie n t se n s it iv ity , i t  m a y  
re q u ire  th e  in d iv id u a l t o  fu r n is h  a  s ig n ed , 
n o ta r iz e d  s ta te m e n t  t h a t  h e  o r  s h e  is  in  
f a c t  t h e  p e rso n  h e  o r .sh e  r e p re s e n ts  h im 
se lf  o r  h e rs e lf  to  b e  b e fo re  g r a n t in g  a c 
cess to  re co rd s . T h e  A g en cy  w ill so  i n 
fo rm  th e  in d iv id u a l  a t  th e  t im e  th e  r e c 
o rd  is  re tr ie v e d  w h e th e r  o r  n o t  s u c h  a  
s t a te m e n t  is  n e c e ssa ry .

(e ) O riginal records. O rig in a ls , o r  re c 
o rd  co p ies  th e re o f ,  w ill n o t  b e  re le a s e d  
f ro m  th e  c u s to d y  o f  th e  re c o rd s  sy s te m  
m a n a g e r .  C opies w ill b e  f u rn is h e d  in  a c 
c o rd a n c e  w ith  e s ta b lish e d  fees  c o n ta in e d  
in  § 505.11 o f  th is  P a r t .

( f ) D enial of access to  records. (1) T h e  
re q u ire m e n ts  o f  th is  se c tio n  d o  n o t  e n 
t i t le  a n  in d iv id u a l  t h e  r i g h t  to  access  to  
a n y  in fo rm a t io n  c o m p iled  in  re a so n a b le  
a n tic ip a t io n  o f  a  c iv il a c t io n  o r  p ro c e e d 
in g .

(2) T h e  A g en cy  is  n o t  re q u ire d  to  p e r 
m i t  access  to  re c o rd s  b y  a n  in d iv id u a l  i f  
th e  in fo rm a t io n  is  n o t  re tr ie v a b le  by  th e  
in d iv id u a l 's  n a m e  o r  o th e r  id e n tify in g  
p a r t ic u la r .

(3 ) A ccess s h a l l  n o t  b e  g r a n te d  to  a n  
in d iv id u a l  w h o  re q u e s ts  in fo rm a t io n  
a b o u t  h im s e lf  o r  h e r s e l f  w h ic h  m ig h t  b e  
c o n ta in e d  in  t h e  file  o f  a n o th e r  in d iv id 
u a l.

(4) T h e  A g ency  re se rv e s  th e  r i g h t  to  
d e n y  a n  in d iv id u a l  access  to  a  re c o rd  o r  
p o r t io n  th e re o f , w h ic h , fo llo w in g  a  r e 
view , is  d e te rm in e d  to  f a l l  w i th in  t h e  
c a te g o r ie s  o f e x e m p tio n s  a u th o r iz e d  i n  5 
U .S .C . 5 5 2 a (j)  a n d  5 2 2 a (k ) . S e e  §§ 505.13 
a n d  505.14 f o r  a  l is t in g  o f  g e n e ra l  a n d  
sp ec ific  e x em p tio n s .

(5) T h e  d ec is io n  to  d e n y  a cc ess  s h a l l  
b e  m a d e  b y  a n  A g en cy  official o f  t h e  r a n k  
e q u iv a le n t  t o  D e p u ty  A s s is ta n t  D ire c to r  
o r  h ig h e r  w h o  is  re sp o n siv e  fo r  t h e  sy s
te m  o f  re co rd s . W h e n  a n  a u th o r iz e d  offi
c ia l  d e n ie s  access  to  a  re c o rd  o r  p o r t io n  
th e r e o f  u n d e r  th is  P a r t ,  h e  w ill so  ad v ise  
t h e  C h a irm a n  o f  t h e  C o m m itte e  o n  P u b 
lic  In f o r m a t io n  P o licy , w h o  w ill in fo rm  
th e  in d iv id u a l in  w r i t in g  o f  t h e  d e n ia l  a n d  
t h e  spec ific  re a so n s  th e re fo re .  T h e  d e n ia l  
l e t t e r  w ill a lso  a d v ise  th e  in d iv id u a l o f  
h is  o r  h e r  r i g h t  to  seek  ju d ic ia l  rev iew  
o f  th e  A g en cy ’s  dec is io n .
§ 505.6 Special procedures: medical 

records.
I f ,  in  t h e  ju d g m e n t  o f  t h e  A gency , th e  

re le a se  o f  m e d ic a l in fo rm a t io n  d ire c tly  
to  th e  r e q u e s te r  co u ld  h a v e  a n  a d v e rse
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e ffec t o n  th e  re q u e s te r ,  t h e  A g en cy  w ill 
a t t e m p t  t o  a r r a n g e  a n  a c c e p ta b le  a l t e r 
n a tiv e  i n  g r a n tin g  a cc ess  o f s u c h  re c o rd s  
to  th e  re q u e s te r . T h is  w ill n o rm a lly  i n 
vo lve t h e  re le a s e  o f  sxjch in fo rm a t io n  to  
a  d o c to r  n a m e d  b y  t h e  re q u e s te r .
§ 505.7 Request for correction or 

amendment o f records.
(a )  R equests for am ending records. 

(1 ) A n  in d iv id u a l  h a s  t h e  r i g h t  to  r e 
q u e s t  t h a t  th e  A gency  a m e n d  a  re c o rd  
p e r ta in in g  to  h im  o r  h e r  w h ic h  th e  i n 
d iv id u a l b e lieves is  n o t  a c c u ra te ,  r e le 
v a n t,  tim e ly , o r  co m p le te . A t t h e  t im e  th e  
A gency  g r a n ts  access  to  a  re c o rd , i t  w ill 
f u r n i s h  g u id e lin es  f o r  r e q u e s t in g  a m e n d 
m e n ts  to  t h e  re c o rd . T h e s e  g u id e lin es  
w ill a lso  b e  a v a ila b le  i n  th e  U S IA  Office 
o f  P u b lic  In fo rm a t io n ,  R o o m  719, 1750 
P e n n s y lv a n ia  A v enue, N W , W a s h in g to n , 
D .C ., 20547, o r  m a y  b e  o b ta in e d  b y  w r i t 
in g  th e  A s s is ta n t  D ire c to r  (U S IA ) , P u b 
lic  In fo rm a t io n ,  a t  t h e  ab o v e  a d d re ss .

(2) R e q u e s ts  f o r  a m e n d m e n ts  to  re c 
o rd s  m u s t  b e  i n  w r i t in g  a n d  m a ile d  o r  
d e liv e re d  to  t h e  A s s is ta n t  D ire c to r  
(U S IA ) , P u b lic  In fo rm a t io n ,  R o o m  719, 
1750 P e n n s y lv a n ia  A venue, N W , W a s h 
in g to n , D .C ., 20547, w h o  w ill c o o rd in a te  
th e  rev iew  o f  t h e  r e q u e s t  t o  a m e n d  a  r e c 
o rd  w ith  th e  a p p r o p r ia te  o ffice (s). S u c h  
r e q u e s ts  sh o u ld  c o n ta in ,  a s  a  m in im u m , 
id e n tify in g  in fo rm a t io n  n e e d e d  to  lo c a te  
t h e  re c o rd , a  b r ie f  d e sc r ip t io n  o f  th e  i te m  
o r  i te m s  o f  in fo rm a t io n  t o  b e  a m e n d ed , 
a n d  t h e  re a s o n  f o r  t h e  re q u e s te d  c h a n g e . 
T h e  re q u e s te r  sh o u ld  s u b m it  a s  m u c h  
d o c u m e n ta t io n , a rg u m e n ts  o r  o th e r  d a ta  
a s  se e m s w a r r a n te d  to  s u p p o r t  th e  r e 
q u e s t  f o r  a m e n d m e n t.

(b )  Acknow ledging receip t of requests 
to  am end records. W h e n e v e r  p o ss ib le  t h e  
A g en cy  w ill rev iew  a l l  re q u e s ts  f o r  
a m e n d m e n ts  to  re c o rd s  w ith in  t e n  w o rk 
in g  d a y s  o f  r e c e ip t  o f  t h e  re q u e s t  b y  th e  
A s s is ta n t  D ire c to r , P u b lic  In fo rm a t io n ,  
a n d  a d v ise  t h e  re q u e s te r  o f  t h e  r e s u l ts  of 
t h e  rev iew . I n  th o se  c ases  w h e re  th e  r e 
v iew  c a n n o t  b e  c o m p le te d  w i th in  te n  
w o rk in g  d ay s, t h e  A g en cy  w ill s o  a d v ise  
t h e  r e q u e s te r  a n d  in fo rm  h im  o r  h e r  
w h e n  th e  rev iew  w ill b e  co m p le te d . E x 
c e p t  i n  v e ry  u n u s u a l  c irc u m s ta n c e s , t h i s  
rev iew  w ill b e  c o m p le te d  n o  l a t e r  t h a n  
th i r t y  w o rk in g  d a y s  a f t e r  re c e ip t  o f th e  
re q u e s t  to  a m e n d  a  re c o rd .
§ 505.8 Agency review o f requests for 

correction or amendment o f records.
(a )  I n  re v ie w in g  a  re c o rd  in  re sp o n se  

to  a  re q u e s t  t o  a m e n d , t h e  A gency  s h a l l  
in c o rp o ra te  th e  c r i te r ia  o f  a c c u ra c y , re le 
v a n ce , tim e lin e ss , o r  co m p le te n ess  o f  th e  
re c o rd  in  t h e  rev iew .

(b ) I f  t h e  A gency  a g re e s  w ith  a n  in d i
v id u a l’s re q u e s t  to  a m e n d  a  re c o rd , i t  
s h a l l:

(1) S o  a d v ise  th e  in d iv id u a l in  w r i t 
in g ;

(2) C o rre c t th e  re c o rd  acq p rd in g ly ; 
a n d

(3) I f  a n  a c c o u n tin g  o f  d isc lo su re  h a s  
b e e n  m ad e , ad v ise  a ll  p re v io u s  re c ip ie n ts  
o f th e  re c o rd  w h ic h  w as c o rre c te d  o f th e  
c o r re c tio n  a n d  i ts  su b s ta n c e .

(c ) I f  t h e  A gency , a f t e r  a n  in i t ia l  r e 
v iew  o f  a  re q u e s t  t o  a m e n d  a  re co rd , d is -
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a g re e s  w ith  a ll  o r  a n y  p o r t io n  o f  i t ,  th e  
A gency  s h a l l:

(1) A dv ise  t h e  in d iv id u a l o f  i t s  r e fu s a l  
a n d  th e  re a so n s  fo r  th e  d e te rm in a tio n ;  
a n d

(2) I n f o r m  th e  in d iv id u a l t h a t  h e  o r  
sh e  m a y  r e q u e s t  a  f u r th e r  rev iew  in  a c 
c o rd a n c e  w ith  § 505.9.
§ 505.9 Appeal o f initial adverse Agency 

determination on correction or 
amendment.

(a )  I f  a n  in d iv id u a l d isa g ree s  w ith  t h e  
A g en cy ’s  in i t ia l  r e fu s a l  to  a m e n d  a  r e c 
o rd , h e  o r  sh e  m a y  a p p e a l  t h a t  d e te rm i
n a tio n .  T h e  a p p e a l  m u s t  b e  i n  w r i t in g  
a n d  sh o u ld  b e  s e n t  b y  c e r t if ie d  m a i l  to  
t h e  C h a irm a n , C o m m itte e  o n  P u b lic  I n 
fo rm a t io n  P o licy , U .S. I n f o r m a t io n  
A gency , R o o m  719, 1750 P e n n sy lv a n ia  
A venue, N W , W a s h in g to n , D .C ., 20547. 
T h e  a p p e a l  sh o u ld  in c lu d e  a n y  d o c u 
m e n ta t io n ,  in fo rm a t io n  o r  s ta te m e n ts  
a d v a n c e d  to  s u b s ta n t ia te  th e  r e q u e s t  fo r  
a m e n d m e n t.

(b ) A  rev iew  o f th e  a p p e a l  w ill b e  c o n 
d u c te d  b y  th e  D ire c to r  o f  U S IA  o r  a n  
A g en cy  official w h o m  h e  d e s ig n a te s  in  
w r i t in g  w h o  is  s e n io r  to  t h e  official w h o  
m a d e  th e  in i t ia l  d e te rm in a tio n .

(c) A p p ea ls  o r  t h a t  p o r t io n 'o f  a n  a p 
p e a l  in v o lv in g  th e  p e rso n n e l  re c o rd s  o f  
a c tiv e  F o re ig n  S e rv ice  em p lo y ees o f th e  
A g en cy  w ill b e  r e fe r r e d  to  t h e  F o re ig n  
S e rv ic e  G r ie v a n c e  B o a rd  f o r  rev iew  a n d  
f in a l  d e te rm in a tio n  a t  su c h  tim e s  a s  t h e  
B o a rd ’s  p ro c e d u re s  a re  in  fu l l  c o m p lian c e  
w ith  th e  P r iv a c y  A ct.

(d )  T h e  t im e  f o r  d ec is io n  o n  th e  a p 
p e a l  b e g in s  o n  th e  d a te  th e  a p p e a l  is  
a c tu a l ly  rece iv ed  b y  th e  C h a irm a n  o f t h e  
C o m m itte e  o n  P u b lic  I n f o r m a t io n  P o licy . 
T h e  f in a l  A gency  d e te rm in a tio n  w ill b e  
m a d e  w ith in  t h i r t y  w o rk in g  day s, u n le s s  
th e  A g ency  official h a s  d e te rm in e d  t h a t  
a  f a i r  a n d  e q u ita b le  rev iew  c a n n o t  be  
c o m p le te d  in  t h a t  t im e . I f  a d d it io n a l  
t im e  is  re q u ire d , th e  in d iv id u a l  w ill b e  
in fo rm e d  in  w r i t in g  o f t h e  ^ reasons fo r  
t h e  d e la y  a n d  t h e  a p p ro x im a te  d a te  o n  
w h ic h  th e  rev iew  is e x p e c te d  to  b e  co m 
p le te d .

(e) T h e  A gency  official w ill m a k e  th e  
f in a l  d e te rm in a tio n  o n  th e  a p p e a l, e x 
c e p t  a s  p ro v id e d  in  p a r a g r a p h  (c) o f th is  
se c tio n , w h e th e r  o r  n o t ,  a n d  to  w h a t  e x 
te n t ,  to  a m e n d  th e  re c o rd s  a s  re q u e s te d  
b y  th e  in d iv id u a l. A  w r i t te n  re c o rd  o f 
t h e  re a s o n s  f o r  th e  d ec is io n  w ill b e  m a in 
ta in e d  b y  th e  A gency  official, w h o  w ill 
c o m m u n ic a te  h is  f in a l  d e te rm in a tio n  to  
th e  C h a irm a n  o f  th e  C o m m itte e  o n  P u b 
lic  In fo rm a t io n  P o licy . T h e  C h a irm a n  
w ill a d v ise  t h e  in d iv id u a l  in  w r i t in g  o f 
t h e  A g en cy ’s d ec is io n  o n  h is  d r  h e r  a p 
p e a l.

(f)  I f  th e  A gency  official d e te rm in e s  
to  d e n y  th e  in d iv id u a l’s a p p e a l  to  a m e n d  
re c o rd s , th e  C h a irm a n  s h a l l  ad v ise  th e  
in d iv id u a l:

(1) O f th e  A g en cy ’s r e fu s a l  a n d  th e  
re a so n s  f o r  i t ;

(2) O f h is  o r  h e r  r i g h t  to  file  a  co n cise  
s ta te m e n t  o f  t h e  re a so n s  f o r  d isa g re e in g  
w ith  th e  d ec is io n  o f th e  A gency;

(3) O f th e  p ro c e d u re s  f o r  f ilin g  th e  
s t a te m e n t  o f  d is a g re e m e n t;

(4 ) T h a t  th e  s ta te m e n t  w h ic h  is  f iled  
w ill b e  m a d e  a v a ila b le  to  a n y o n e  to  w h o m

th e  re c o rd  is  su b se q u e n tly  d isc lo sed  to 
g e th e r  w ith , a t  t h e  d is c re t io n  o f  th e  
A gency , a  b r ie f  s t a te m e n t  b y  th e  A gency  
s u m m a riz in g  i t s  re a so n s  fo r  re fu s in g  to  
a m e n d  th e  re c o rd ;
(5) T h a t  p r io r  re c ip ie n ts  o f t h e  d isp u te d  
re c o rd  w ill b e  p ro v id ed  a  copy  o f  a n y  
s ta te m e n t  o f d isp u te  to  th e  e x te n t  t h a t  
a n  a c c o u n tin g  o f d isc lo su res  w as m a in 
ta in e d ;  a n d  —  '

(6 ) H is  o r  h e r  r ig h t  to  seek  ju d ic ia l  r e 
v iew  o f th e  A g en cy ’s  r e fu s a l  to  a m e n d .

(g) W h e n  a n  in d iv id u a l  files a  s t a te 
m e n t  d isa g re e in g  w ith  th e  A g en cy ’s r e 
fu sa l  to  a m e n d  a  re c o rd , t h e  A gency  w ill 
c le a r ly  a n n o ta te  th e  re c o rd  so  t h a t  th e  
f a c t  t h a t  th e  re c o rd  is  d isp u te d  is  a p p a r 
e n t  to  a n y o n e  w h o  m a y  su b se q u e n tly  
h a v e  a cess  to , u se , o r  d isc lo se  i t .  W h e n  
in fo rm a t io n  t h a t  i t  is  th e  s u b je c t  o f  a  
s t a te m e n t  of d isp u te  f iled  b y  a n  in d i
v id u a l  is  su b se q u e n tly  d isc losed , th e  
A gency  w ill n o te  t h a t  th e  in fo rm a t io n  is  
d isp u te d  a n d  p ro v id e  a  copy  o f  th e  in d i
v id u a l’s s ta te m e n t .  T h e  A gency  m a y  a lso  
in c lu d e  a  b r ie f  su m m a ry  o f th e  re a so n s  
f o r  n o t  m a k in g  a  c o rre c tio n  w h e n  d is 
c lo s in g  d isp u te d  in fo rm a tio n . S u c h  s t a te 
m e n ts  w ill b e  l im ite d  to  t h e  re a so n s  g iv en  
to  th e  in d iv id u a l fo r  n o t  a m e n d in g  th e  
re co rd . C opies o f th e  A g en cy ’s  s t a te m e n t  
s h a l l  b e  t r e a te d  a s  p a r t  o f th e  in d iv id u a l’s 
re c o rd  fo r  g ra n t in g  a cc ess ; h o w ev er, i t  
w ill n o t  b e  s u b je c t  to  a m e n d m e n t  by  th e  
in d iv id u a l  u n d e r  th e s e  re g u la tio n s .
§ 505.10 Disclosure of record to persons 

other than the individual to whom it 
pertains.

T h e  A g ency  w ill n o t  d isc lo se  a n y  in 
fo rm a t io n  a b o u t  a n  in d iv id u a l to  a n y  p e r 
so n  o r  a n o th e r  ag en c y  w ith o u t  t h e  p r io r  
c o n se n t  o f th e  in d iv id u a l a b o u t  w h o m  th e  
in fo rm a t io n  is m a in ta in e d , e x c e p t  a s  p r o 
v id ed  fo r  in  th e  fo llo w in g  p a ra g ra p h s .

(a )  M ed ica l re c o rd s  m e a n s  s u c h  re c 
o rd s  w ill b e  d isc lo sed  to  a  d o c to r  o r  o th e r  
m e d ic a l p ra c t i t io n e r ,  w i th  th e  c o n se n t  o f  
th e  in d iv id u a l, a s  p re sc r ib e d  in  p a r a 
g r a p h  505.fi o f th is  P a r t .

(b ) A c co m p a n y in g  in d iv id u a l m e a n s  
if , w h e n  e x e rc is in g  a  r i g h t  o f  a cc ess  to  
re co rd s , th e  r e q u e s te r  is  a c c o m p a n ie d  b y  
a n y  o th e r  p e rso n , th e  A g ency  w ill re q u ire  
t h a t  th e  re q u e s te r  s ig n  a  s ta te m e n t  
g ra n t in g  c o n se n t  to  th e  d isc lo su re  o f  th e  
c o n te n ts  o f th e  re c o rd  to  th e  p e rso n  a c 
c o m p a n y in g  h im  o r  h e r .

(c ) D esig n ees m e a n s  in d iv id u a ls , o th e r  
t h a n  th e  o r ig in a l  re q u e s te r , w h o  re q u e s t  
a ccess  t o  re c o rd s  p e r ta in in g  to  th e  o r ig 
in a l  re q u e s te r , m u s t  p re se n t , in  w rit in g , 
a  s ig n e d  s ta te m e n t  f ro m  th e  o r ig in a l  r e 
q u e s te r  a u th o r iz in g  a n d  c o n se n tin g  to  t h e  
re le a se  o f  h is  o r  h e r  re c o rd s  to  th e  d esig 
n a te d  in d iv id u a l.

(d )  G u a rd ia n s  m e a n s  th e  p a r e n t  (s) o f  
a n y  d e p e n d e n t  m in o r , o r  th e  leg a l g u a rd 
ia n  o f  a n  in d iv id u a l w h o  h a s  b e e n  d e 
c la re d  to  be  in c o m p e te n t  d u e  to  p h y s ic a l 
o r  m e n ta l  in c a p a c ity  o r  ag e  b y  a  c o u r t  o f  
c o m p e te n t  ju r is d ic t io n , m a y  a c t  f o r  a n d  
o n  b e h a lf  o f  th e  in d iv id u a l o n  w h o m  th e  
A g ency  m a in ta in s  re c o rd s .

(e) O th e r  d isc lo su res  p e rm it te d  by  th e  
P r iv a c y  A c t m e a n s  a  re c o rd  m a y  b e  d is 
c lo sed  w ith o u t  e i th e r  th e  re q u e s t  o r  w r i t 
t e n  c o n se n t  o f  th e  in d iv id u a l to  w h o m  a

re c o rd  p e r ta in s  i f  su c h  d isc lo su re  is  a u 
th o r iz e d  u n d e r  th e  c o n d itio n s  o f  d is 
c lo su re  i n  5 U .S.C . 5 5 2 a (b ) . T h e se  c o n d i
t io n s  a r e :

(1) Disclosure w ith in  th e Agency. T h is  
p ro v is io n  is  b a se d  o n  a  “n e e d - to -k n o w ” 
c o n ce p t. T h e  P r iv a c y  A c t reco g n ize s  t h a t  
A g ency  p e rso n n e l re q u ire  access  to  re c 
o rd s  to  d is c h a rg e  t h e i r  d u tie s .

(2) Disclosure to  th e public. T h e  A gen
cy is  n o t  re q u ire d  to  o b ta in  th e  c o n se n t of 
a n  in d iv id u a l b e fo re  d isc lo s in g  a  reco rd  
a b o u t  h im  o r  h e r  to  a  m e m b e r o f th e  
p u b lic  to  w h o m  th e  A gency  is  re q u ire d  
to  d isc lose  su c h  in fo rm a t io n  u n d e r  th e  
F re e d o m  o f  In fo rm a t io n  A ct. T h e  A gen
cy m ay , ho w ev er, w ith h o ld  re c o rd s  f ro m  a  
m e m b e r o f  th e  p u b lic  i f  s u c h  reco rd s  
a re  e x e m p te d  f ro m  d isc lo su re  u n d e r  th e  
F re e d o m  o f In fo rm a t io n  A ct, su c h  a s  fo r  
a n  u n w a r r a n te d  in v a s io n  o f p e rso n a l 
p riv ac y .

(3) Disclosure for a routine use. R ec
o rd s  m a y  b e  d isc lo sed  w ith o u t  th e  p r io r  
c o n se n t  o f  a n  in d iv id u a l fo r  a  “ ro u tin e  
u se ” , a s  d e fin ed  in  § 505.2(g) o f  th is  p a r t ,  
a n d  a s  d e sc rib e d  in  th e  re q u ire d  a n n u a l  
p u b lic  n o tic e  a b o u t  th e  sy s te m  p u b lish ed  
in  th e  F ederal R egister. .

(4) Disclosure to  th e  Bureau of the 
Census. T h e  A g ency  m a y  d isc lo se  re c 
o rd s  t o  th e  B u re a u  o f  th e  C en su s  fo r  
p u rp o se s  o f  p la n n in g  o r  c a r ry in g  o u t  a  
c e n su s  o r  su rv e y  o r  refla ted  a c tiv ity . T itle  
13 U .S.C . s e c tio n  8 l im its  th e  u se s  w h ich  
m a y  b e  m a d e  o f th e s e  re c o rd s  a n d  a lso  
m a k e s  th e m  im m u n e  f ro m  co m p u lso ry  
d isc lo su re .

(5) Disclosure for s ta tis tica l research  
and reporting. R e c o rd s  m a y  b e  d isc losed  
f o r  s t a t i s t ic a l  r e s e a rc h  o r  re p o r t in g  p u r 
p o ses  o n ly  a f te r  t h e  A g ency  h a s  rece iv ed  
a n d  e v a lu a te d  a  w r i t te n  s t a te m e n t  w h ic h  
e x p la in s  t h e  p u rp o se  f o r  re q u e s tin g  th e  
re co rd s , a n d  c e r tif ie s  t h a t  t h e  reco rd s 
w ill b e  u se d  o n ly  a s  s ta t i s t ic a l  re co rd s ,

(fi) Disclosure to  th e  N ational A r
chives. T h e  A gency  m a y  d isc lo se  re co rd s  
t o  t h e  N a tio n a l  A rch iv es o f  th e  U n ited  
S ta te s  p u r s u a n t  to  44 U .S .C . 2103, w h ich  
p ro v id es  fo r  t h e  p re s e rv a tio n  o f re co rd s  
o f  h is to r ic a l  o r  o th e r  v a lu e .

(7) Disclosure fo r law  enforcem ent 
purposes. T h e  A gency  m a y  d isc lo se  a  re c 
o rd  to  a n o th e r  ag en c y  o r  u n i t  o f  s t a te  o r  
lo ca l g o v e rn m e n t u p o n  r e c e ip t  o f  a  w r i t
t e n  re q u e s t  d e sc rib in g  th e  law  e n fo rc e 
m e n t  p u rp o se  f o r  w h ic h  th e  re c o rd  is 
re q u ire d , a n d  sp e c ify in g  th e  p a r t ic u la r  
re c o rd  re q u ire d . B la n k e t  re q u e s ts  fo r  a ll  
re c o rd s  p e r ta in in g  to  a n  in d iv id u a l a r e  
n o t  p e rm it te d  b y  th e  P r iv a c y  A ct.

(8) Disclosure under em ergency cir
cum stances. T h e  A g ency  m a y  d isc lose  
re c o rd s  w h e n  th e  t im e  re q u ire d  to  o b ta in  
t h e  c o n se n t  o f  t h e  in d iv id u a l to  w h o m  
th e  re c o rd  p e r ta in s  m ig h t  r e s u l t  in  a  de
la y  w h ic h  co u ld  im p a ir  th e  h e a l th  o r  
s a fe ty  o f  a n  in d iv id u a l, e.g., re le a se  o f 
m e d ic a l re c o rd s  o n  a  p a t i e n t  u n d e rg o in g  
e m e rg en c y  t r e a tm e n t.

(9) Disclosure to  th e  Congress. R e co rd s  
o n  in d iv id u a ls  m a y  b e  fu rn is h e d  to  e i th e r  
H o u se  o f  C o n g ress , o r  w i th  r e g a rd  to  
m a t te r s  w ith in  th e i r  ju r is d ic t io n , a n y  
c o m m itte e  o r  su b c o m m itte e  th e re o f , a n y  
jo in t  c o m m itte e  o f  C o n g re ss  o f  su b c o m 
m it te e  o f  a n y  s u c h  jo in t  co m m itte e .
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(10) Disclosure to the General Ac
counting Office. R e c o rd s  o n  In d iv id u a ls  
m a y  be  d isc lo sed  to  th e  C o m p tro lle r  G e n 
e ra l  o r  a n y  o f h is  a u th o r iz e d  r e p re s e n ta 
tiv es, in  th e  co u rse  o f th e  p e r fo rm a n c e  
o f th e  d u tie s  o f th e  G e n e ra l  A c co u n tin g  
Office.

(11) Disclosure pursuant to court order. 
A gency  re c o rd s  m a y  b e  d isc lo sed  a s  r e 
q u ire d  p u r s u a n t  to  th e  o rd e r  of a  c o u r t  o f 
c o m p e te n t  ju r is d ic t io n ,
§ 505.11 Fees.

(a )  T h e  A gency  w ill c h a rg e  a  fee  of 
$0.20 p e r  p a g e  f o r  cop ies o f  d o c u m e n ts  
w h ic h  a r e  id e n tif ie d  b y  a n  in d iv id u a l a n d  
re p ro d u c e d  a t  th e  in d iv id u a l’s re q iie s t  fo r  
re te n tio n .  T h e re  w ill b e  n o  c h a rg e  fo r  
re q u e s ts  in v o lv in g  c o sts  o f  $1.00 o r  less..

(b ) T h e  f i r s t  copy  o f a n  in d iv id u a l’s 
p e rso n n e l  re c o rd  w ill be  fu rn is h e d  fre e  
o f  c h a rg e .

(c ) R e m itta n c e s  s h a ll  be  in  t h e  fo rm  
e i th e r  o f  a  p e rso n a l  c h e c k  o r  b a n k  d r a f t  
d ra w n  o n  a  b a n k  in  t h e  U n ite d  S ta te s ,  a  
p o s ta l  m o n ey  o rd e r, o r  c a sh . R e m itta n c e s  
s h a l l  b e  m a d e  p a y a b le  to  t h e  o rd e r  o f th e  
T r e a s u r e r  o f th e  U n ite d  S ta te s  a n d  
m a ile d  to  t h e  A s s is ta n t  D ire c to r  (U S IA ) , 
P u b lic  In fo rm a t io n , R o o m  719, 1750 
P e n n s y lv a n ia  A venue, N W , W a sh in g to n , 
D .C . 20547. T h e  A gency  w ill a ssu m e  n o  
re sp o n s ib ili ty  f o r  c a s h  s e n t  by  m ail.

(d )  A  re c e ip t  f o r  fees  p a id  w ill be  g iv en  
o n ly  u p o n  re q u e s t.
§ 505.12 Civil remedies and criminal 

penalties.
(a )  - Grounds for court action. A n in 

d iv id u a l w ill h a v e  a  re m e d y  in  th e  F e d 
e ra l  D is t r ic t  C o u rts  u n d e r  th e  fo llo w in g  
c irc u m s ta n c e s :

(1 ) Denial of access. In d iv id u a ls  m a y  
c h a lle n g e  a n  A g en cy  d ec is io n  t o  d e n y  
th e m  a cc ess  t o  re c o rd s  to  w h ic h  th e y  
c o n s id e r  th e m se lv e s  e n ti t le d .

(2) Refusal to amend a record. U n d e r  
c o n d itio n s  p re sc r ib e d  in  5 U .S.C . 5 5 2 a (g ) , 
a n  in d iv id u a l  m a y  seek  ju d ic ia l  rev iew  
o f  th e  A g en cy ’s re fu s a l  to  a m e n d  a  
re c o rd .

(3) Failure to  maintain a record ac
curately. A n  in d iv id u a l m a y  b r in g  s u i t  
a g a in s t  t h e  A gency  f o r  a n y  a lle g ed  in te n 
t io n a l  a n d  w illfp l f a i lu re  to  m a in ta in  a  
re c o rd  a c c u ra te ly , i f  i t  c a n  b e  sh o w n  t h a t  
t h e  in d iv id u a l w as su b je c te d  to  a n  a d 
v e rse  a c t io n  r e s u l tin g  in  t h e  d e n ia l  o f a  
r ig h t ,  b e n e fit, e n t i t le m e n t  o r  e m p lo y m e n t 
th e  in d iv id u a l  c o u ld  re a so n a b ly  h a v e  e x 
p e c te d  to  b e  g ra n te d  i f  t h e  re c o rd -h a d  n o t  
b e e n  d e fic ie n t.

(4) Other failures to comply with the 
Act. A n  in d iv id u a l m a y  b r in g  a n  a c t io n  
f o r  a n y  a lle g e d  f a i lu re  by  th e  A gency  to  
co m p ly  w ith  t h e  re q u ire m e n ts  o f th e  A ct 
o r  f a ilu re  t o  co m p ly  w ith  a n y  ru le  p u b 
l is h e d  by  th e  A g ency  to  im p le m e n t th e  
A c t p ro v id e d  i t  c a n  be  sh o w n  t h a t :

(i) T h e  a c t io n  w a s . “in te n t io n a l  o r  
w illfu l’’;

(ii)  T h e  A g en cy ’s a c t io n  h a d  a n  a d 
v e rse  e ffec t u p o n  th e  in d iv id u a l;

(iii)  T h e  a d v e rse  a c t io n  w as c au sed  
b y  t h e  A g en cy ’s  a c tio n s .

(b ) Jurisdiction and time limits. (1) 
A c tio n  m a y  b e  b ro u g h t  in  th e  d is t r ic t

court for the jurisdiction in which the 
individual resides or has a place of resi
dence or has a place of business, or in 
which the Agency records are situated, 
or in the District of Columbia.

(2) The statute of limitations is two 
years from the date upon which the cause 
of action arises, except for cases in which 
the Agency has materially or willfully 
misrepresented any information required 
to be disclosed and when such misrepre
sentation is material to the liability of 
the Agency. In such cases the statute of 
limitations is two years from the date of 
discovery by the individual of the mis
representation.

(3) A suit may not be brought on the 
basis of injury which may have occurred 
as a result of the Agency’s disclosure of 
a record prior to September 27, 1975.

(c) Criminal penalties. (1) Unauthor
ized disclosure. I t  is a criminal violation 
of the provisions of the Act for any officer 
or employee of the Agency knowingly 
and willfully to disclose a record in any 
manner to any person or agency not en
titled to receive it, for failure to meet 
the conditions of disclosure enumerated 
in 5 U.S.G. 552a (b), or without the writ
ten consent or a t the request of the in
dividual to whom the record pertains. 
Any officer or employee of the Agency 
found guilty of such misconduct shall be 
fined not more than $5,000.

(2) Failure to publish a public notice. 
I t  is a criminal violation of the Act will
fully to maintain a system of records and 
not to publish the prescribed public no
tice. Any officer or employee of the 
Agency found guilty of such misconduct 
shall be fined not more than $5,000.

(3) Obtaining records under false pre
tenses. The Act makes it a criminal of
fense knowingly and willfully to request 
or gain access to a record about an in
dividual under false pretenses. Any per
son found guilty of such an offense may 
be fined not more than $5,000.
505.13 General exemptions.

(a) General exemption for the Cen
tral Intelligence Agency files of the Cen
tral Intelligence Agency are exempted 
from certain provisions of the Act.

(b) General exemption for criminal 
law enforcement records. Records of any 
agency or component thereof engaged 
in criminal law enforcement activities 
are exempted from disclosure under the 
Act. Specifically exempted under this 
provision of the Act are records which 
are:

(1) Compiled for the purposes of iden
tifying information on an individual re
garding arrests, nature and disposition 
of criminal charges, sentencing, confine
ment, release and parole or probation 
status;

(2) Compiled for the purpose of crim
inal investigation, including reports of 
informants and investigators, and asso
ciated with an identifiable individual;

(3) Reports identifiable to an individ
ual compiled at any stage of the process 
of enforcement of the criminal laws from 
arrest or Indictment through release 
from supervision.

*§ 505.14 Specific exemptions.
The following categories of records 

maintained by the Agency may be ex
empted from disclosure:

(a) Exemption for classified material, 
The Act exempts from disclosure those 
records which are specifically authorized 
under criteria established under an Ex
ecutive Order to be kept secret in the 
interest of national defense or foreign 
policy, and which are in fact properly 
classified pursuant to such Executive 
Order.

(b) Exemption for investigatory ma
terial compiled for law enforcement pur
poses. To the extent that an investiga
tory record is used as a basis for denying 
an individual any right, privilege or ben
efit, including employment, to which the 
individual would be entitled in the ab
sence of that record, the individual must 
be granted access to that record except 
to the extent that access would reveal 
the identity of a confidential source.

(c) Exemption for records maintained 
to provide protective services. This ex
emption covers records which are not 
within the scope of law enforcement 
records covered under paragraph (b) of 
this section, but which are necessary to 
assure the safety of the President of the 
United States and other individuals pro
tected pursuant to 18 U.S.C. 3056.

(d) Exemption for statistical records. 
The Agency may exempt a system of 
records which is used solely for the pur
pose of generating aggregate data or for 
other similarly evaluative or analytical 
purposes, and which are not used to 
make decisions on the rights, benefits or 
entitlements of individuals except for the 
disclosure of a census record to an in
dividual permitted by 13 U.S.C. 8.

(e) Exemption for investigatory ma
terial compiled for determining suita
bility for federal employment or military 
service. A system of records may be ex
empted from certain provisions of the 
Act if disclosure of records would cause 
the identity of a confidential source to 
be revealed. This exemption may be in
voked only if tiie foliowring conditions 
are met;

(1) The record is maintained only for 
purposes of determining an. Individual’s 
qualifications, eligibility or suitability for 
military service, employment in the 
civilian service or on a federal contract, 
or need for access to classified material.

(2) The information considered rele
vant and necessary to making a  judicious 
determination as to qualifications, eligi
bility or suitability could only be ob
tained by providing assurance to the' 
source that his or her identity would not 
be revealed to the subject of the record,
e.g., for *“critical sensitive positions.”

(3) Disclosure of the record with the 
identity of the source removed would 
likely reveal the identity of the source, 
e.g., the record contains information 
which could only have been furnished 
by one of several individuals knowm to 
the subject.

(f) Exemption for testing or examina
tion material. The Agency may exempt 
testing or examination material used to
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assess the qualifications of an individual 
for appointment or promotion in the 
military service only if disclosure of the 
record to the individual would reveal 
information about the testing process 
which would give an individual an un
fair competitive advantage.

(g) Exemption for material used to 
evaluate potential for promotion in the 
armed services. Application of an ex
emption for material used in evaluating 
the potential for promotion of members 
of the armed services must meet the 
same tests and conditions that are ap
plied under paragraphs (b) and (e) of 
this section, i.e. revealing a confidential 
source.

(h) Records of other agencies. Any 
Agency record system which contains 
information originated by another agen
cy whose record system are exempt from 
certain provisions of the Act will not be 
disclosed by USIA. (See § 505,13, Gen
eral exemptions).

A p p e n d i x  Z

T T . S .  I N F O R M A T I O N  A G E N C Y  O F F I C E  L O C A T I O N S  I N  

W A S H I N G T O N ,  D . C .  A R E A

(1) Agency Elements located a t 1750 Penn
sylvania Ave., NW, Washington, D.C. 20547.
Office of the Director
Office of Public Information
UA Advisory Commission on Information
Office of the General Counsel
Office of Equal Employment Opportunity
Office of Administration and Management
Office of Policy and Plans
Office of Research
Office of Security
Office of the Assistant Director, Europe 
Office of the Assistant Director, North Africa, 

Near East and South Asia 
Office of the Assistant Director, Latin 

America
Office of the Assistant Director, East Asia 

and Pacific
Office of the Assistant Director, Africa

(2) Other Agency elements and addresses:
U.S. Information Agency, Press and Publica

tions Service, 1776 Pennsylvania Ave., NW, 
Washington, D.C. 20547.

UJS. Information Agency, Broadcasting Serv
ice (VOA), Health, Education, and Welfare 
Bldg., 330 Independence Ave., SW, Wash
ington, D.C. 20547.

U.S. Information Agency, Motion Picture and' 
Television Service, Patrick Henry Bldg., 
601 “D” Street, NW, Washington, D.C. 
20547.

U.S. Information Agency, Office of Personnel 
and Training, 1776 Pennsylvania Ave„ 
NW, Washington, D.C. 20547.

U.S. Information Agency, Information Center 
Service, 1717 "H” Street, NW, Washington, 
D.C. 20547.

U.S. Information Agency, Foreign Press Cen
ter, National Press Building, 529 14th 
Street, NW, Washington, D.C. 20547.

A p p e n d i x  II
T T . S .  I N F O R M A T I O N  A G E N C Y  

O F F I C E  L O C A T I O N S  O U T S I D E  T H E  

W A S H I N G T O N ,  D . C .  A R E A

U.S. Information Agency, Motion Picture 
and Television Service, New York Office, 
1657 Broadway, New York, New York 10019. 

UJ3. Information Agency, Foreign Press 
Center, 866 Second Avenue, New York, 
New York 10017.

U.S. Information Agency, information Cen
ter Service, New York Services Staff, 252 
Seventh Avenue, New York, New York 
10001.

U.S. Information Agency, Delano Relay Sta
tion, Rte. 1 Box 1350, Delano, California 
93215.

U.S. Information Agency, Edward R. Murrow 
Transmitting Station, P.O. Box 1826, 
Greenville, North Carolina 27834.

U.S. Information Agency, Southeast Corre
spondent Staff, Room 518, Federal Bldg., 
51 SW. First Avenue, Miami, Florida 33130. 

U.S. Information Agency,^ Midwest Corres
pondent Staff, Room 1459, Federal Bldg., 
"219 South Dearborn Street, Chicago, Hli- 
nois 60604.

U.S. Information Agency, Administrative 
Services Division, New York Services 
Branch, 1657 Broadway, New York, New 
York 10019.

U3. Information Agency, Senior Adviser for 
Public Affairs, U.S. Mission to the United 
Nations, 799 United Nations Plaza, New 
York, New York 10017.

U.S. Information Agency, Broadcasting 
Service, New York Program Center, 250 
West 57th Street, New York, New York 
10019.

U.S. Information Agency, Bethany Relay 
Station, P.O. Box 227, Mason, Ohio 45040. 

U.S. Information Agency, Dixon Relay Sta
tion. Rte. 2, Box 739, Dixon, California 
95820.

U.S. Information' Agency, Marathon Relay 
Station, P.O. Box 726, Marathon, Florida 
33050.

U.S. Information Agency, West Coast Cor
respondent Staff, Room 12220, Federal 
Bldg., 11000 Wilshire BlvdL, Los Angeles, 
California 90059. -
[FRDoc.75-22453 Filed 8-26-75:8:45 am]

ACTION
[ 45 CFR Part 1224]

PRIVACY ACT OF 1974 
Proposed Regulation and Implementation

Notice is hereby given that ACTION 
proposes to amend Title 45 of the Code 
of Federal Regulations by adding a new 
Part 1224 which implements the pro
visions of Sections 2 and 3 of the Privacy 
Act of 1974 (Pub. L. 93-579) (hereinafter 
referred to as the “Act”). The proposed 
regulation establishes policies and pro
cedures to assure protection of individ
ual privacy and the accuracy and secu
rity of records in accordance with the re
quirements of the Act. The regulation 
includes provisions for individual access 
to, correction and/or amendment of 
such records and the disclosure of in
formation from such records, exemptions 
from disclosure, exceptions to regula
tions against disclosure, and standards 
of conduct for persons in control of rec
ords systems.

Any person interested in the proposed 
regulation may submit written comments 
or views on such regulations by address
ing ACTION/OGC, M—607, 806 Connect
icut Avenue, NW., Washington, D.C. 
20525, on or before September 26, 1975. 
All written comments received from the 
public through that date will be con
sidered by the Agency in formulating 
final regulations. Comments received will 
be available for public inspection a t the 
above address between the hours of 9 
a.m. and 5 p.m., Monday through Friday 
(except holidays) until September 1, 
1975.

Notice is hereby given that it  is pro
posed to make these regulations effective

September 27, 1975 on the effective date 
of the Act.

Title 45, Code of Federal Regulations, 
is proposed to be amended by establishing 
a new Part 1224 as follows:

PART 1224— IMPLEMENTATION OF 
THE PRIVACY ACT OF 1974

Sec.
1224.1- 1
1224.1- 2
1224.1- 3
1224.1- 4
1224.1- 5
1224.1- 5a
1224.1- 6

1224.1- 7

1224.1- 8
1224.1- 9

1224.1- 10

1224.1- 11

1224.1- 12
1224.1- 13
1224.1- 14
1224.1- 15
1224.1- 16

1224.1- 17

Purpose.
Policy.
Definitions.
Disclosure oi Records.
Annual notices.
New uses of information.
Reports regarding changes in 

systems.
Use of social security account 

number in records system [Re
served].

Rules of conduct.
Records systems—management

and control.
Security of records systems— 

manual and automated systems. 
Accounting for disclosure of 

records.
Contents of records systems. 
Access to records. 
Speciftcrexemptions.
Identification of requestors. 
Amendment of records and ap

peals with respect thereto. 
Fees.

A u t h o r i t y  : Pubi L. 93-579, 5 U.S.C. 552a.
I  1224.1—1 Purpose.

The purpose of this part is to set forth 
the basic policies of ACTION governing 
the maintenance of systems of records 
containing personal information as de
fined in the Privacy Act (5 USC 552a). 
Records included in this part are those 
described in aforesaid Act and main
tained by ACTION and/or any compo
nent thereof.
§ 1224 .1 -2  Policy.

It is the policy of ACTION to protect, 
preserve and defend the right of privacy 
of any individual as to whom the agency 
maintains personal information in any 
system records and to provide appropri
ate and complete access to such records 
including adequate opportunity to cor
rect any errors in said records. It is fur
ther the policy of the agency to maintain 
its records in such a fashion that the 
information contained therein is and re
mains material and relevant to the pur
poses for which it is received in order to 
maintain its records with fairness to the 
individuals who are the subject of such 
records.
§ 1224.1—3 Definitions.

(a) “Record” means any document or 
other information about an individual 
maintained by the agency whether col
lected or grouped and including but not 
limited to information regarding educa
tion, financial transactions, medical his
tory, criminal or employment history, or 
any other personal information which 
contains the name or other personal iden
tification number, symbol, etc. assigned 
to such individual.

(b) “System of Records” means a 
group of any records under the control 
of the agency from which information is 
retrieved by use of the name of an indi
vidual, or by some identifying number,
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symbol, or other identifying particular 
of whatsoever kind or nature.

(c) “Routine Use” means, with respect 
to the disclosure of a record, the use of 
such record for a purpose which is com
patible with the purpose for which it 
was collected.

(d) The term “agency” means AC
TION and/or any component thereof.

(e) The term “individual” means any 
citizen of the United States or an alien 
lawfully admitted to permanent resi
dence.

(f) The term “maintain” includes the 
maintenance, collection, use or dissemi
nation of any record.
§ 1224.1—4 Disclosure o f Records.

The agency will not disclose any per
sonal information from systems of rec
ords it maintains to any individual other 
than the individual to whom the record 
pertains, or to another agency, without 
the express written consent of the indi
vidual to whom the record pertains, or 
his agent or attorney, except in the fol
lowing instances:

(a) To officers or employers of AC
TION having a need for such record in 
the official performance of their duties.

(b) With respect to records which 
should follow an employee in transfer 
situations, to the personnel office of a 
different agency as a result of a transfer 
or a potential transfer of the individual 
to whom the record pertains.

(c) When required under the provi
sions of the Freedom of Information Act 
(5U.S.C. 552).

(d) For routine uses as appropriately 
published in the annual notice of the 
Federal Regi!-ter.

(e) To the Bureau of the Census for 
uses pursuant to Title 13.

(f) To an individual or agency having 
a proper need for such record for statis
tical research provided that such record 
is transmitted in a form which is not 
individually identifiable and that an ap
propriate written statement is obtained 
from the person to whom the record is 
transmitted stating the purpose for the 
request and a certification under oath 
that the records will be used only for 
statistical purposes.

(g) To the National Archives of the 
United States as a record of historical 
value under rules and regulations of the 
Archives as may be established by the 
Administrator of General Services or his 
designee.

(h) To an agency or instrumentality 
of any governmental jurisdiction within 
the control of the United States for civil 
or criminal law enforcement purposes 
provided however that the head of any 
such agency instrumentality has made a 
written request for such records specify
ing the particular portion desired and 
the law enforcement activity for which 
the record is sought. Such a record may 
also be disclosed by the agency to the law 
enforcement agency on its own initiative 
in situations in which criminal conduct 
is suspected provided that such disclosure 
has been established as a routine use or

in situations in which the misconduct 
is directly related to the purpose for 
which the record is maintained.

(i) In emergency situations upon a 
showing of compelling circumstances ef
fecting the health or safety of any indi
vidual provided that after such disclo
sure notification of such disclosure must 
be promptly sent to the last known ad
dress of the individual to whom the rec
ord pertains.

(j) To either House of Congress or to 
a subcommittee or committee (joint or 
of either house) to the extent the sub
ject matter falls within their jurisdiction.

(k) To the comptroller general or any 
of his authorized representatives in the 
course of the performance of his duties 
and of that of the General Accounting 
Office.

(l) Pursuant to an order of a court of 
competent jurisdiction provided that if 
any such record is disclosed under such 
compulsory legal process and subse
quently made public by the court which 
issued it, the agency must make a reason
able effort to notify the individual to 
whom the record pertains of such dis
closure.
§ 1224.1—5 Annual Notices.

The agency shall publish annually a 
notice of all systems of records main
tained by it as defined herein in the 
format prescribed by the General Serv
ices Administration in the Federal Reg
ister, provided however that such pub
lication shall not be made for those 
systems of records maintained by other 
agencies though in the temporary cus
tody of this agency.
§ 1224.1—5a New Uses o f Information.

At least 30 days prior to publication of 
information under the preceding section, 
the agency shall publish in the Federal 
Register a notice of its intention to es
tablish any new routine use of any sys
tem of records maintained by it with an 
opportunity for public comments on such 
use. Such notice shall contain the fol
lowing:

(a) The name of the system of records 
for which the routine use is to be estab
lished.

(b) The authority for the system.
(c) The purpose for which the record 

is to be maintained.
(d) The proposed routine use(s).
(e) The purpose o t the routine use (s).
(f) The categories of recipients of such 

use.
In the event of any request for an addi
tion to the routine uses of the systems 
which the agency maintains, such re
quest may be sent to the Allowing officer: 
Director, A&F/AS, ACTION, 806 Con
necticut Avenue, N.W., Washington, D.C. 
20525.
§ 1224.1—6 Reports Regarding Changes 

in  Systems.
The agency shall provide to Congress, 

the Office of Management and Budget, 
and the Privacy Protection Commission 
advance notice of any proposal to estab
lish or alter any system of records as de

fined herein. This report will be submit
ted in accord with guidelines to be pro
vided by the Office of Management and 
Budget.
§ 1224.1—7 Use o f Social Security Ac

count Number in Records Systems. 
[Reserved]

§ 1224.1—8 Rules o f Conduct.
(a) The Head of the agency shall as

sure that all persons involved in the de
sign, development operation or main
tenance of any systems of records as de
fined herein are informed of all require
ments necessary to protect the privacy 
of individuals who are the subject of such 
records. All employees shall be informed 
of all implications of the Act in this area 
incuding the criminal penalties provided 
under 5 USC 552a and the fact that 
agency may be subject to civil suit for 
failure to comply with the provisions of 
the Privacy Act and these regulations.

(b) The Head of the agency shall also 
ensure that all personnel having access 
to records receive adequate training in 
the protection of the security of personal 
records and that adequate and proper 
storage is provided for all such records 
with sufficient security to assure the pri
vacy of such records.
§ 1224.1—9 Records Systems— Manage

ment and Control.
(a) The Director of Administrative 

Services (A&F) shall have overall con
trol and supervision of the security of all 
records keeping systems and shall be 
responsible for monitoring the security 
standards set forth in these regulations.

(b) A designated official (System Man
ager) shall be names who shall have 
management responsibility for each rec
ord system maintained by the agency and 
who shall be responsible for providing 
protection and accountability for such 
records a t all times and for insuring that 
such records are secured in appropriate 
containers whenever not in use or in the 
direct control of authorized personnel.
§ 1224.1—10 Security o f Records Sys

tems— Manual and Automated Sys
tems.

The head of the agency has the respon
sibility of maintaining adequate techni
cal, physical and security safeguards to 
prevent unauthorized disclosure or de
struction of manual and automatic rec
ord systems. These security safeguards 
shall apply to all systems in which iden
tifiable personal data are processed or 
maintained including all reports and out
puts from such systems which contain 
identifiable personal information. Such 
safeguards must be sufficient to prevent 
negligent, accidental or unintentional 
disclosure, modification or destruction of 
any personal records or data and must 
furthermore minimize the extent practi
cable the risk that skilled technicians or 
knowledgeable persons could improperly 
obtain access to modify or destroy such 
records or data and shall further Insure 
against such casual entry by unskilled 
persons without official reasons for access 
to such records or data.
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(a) Manual systems. (1) Records con
tained in records systems as defined 
herein may be used, held or stored only 
where facilities are adequate to prevent 
unauthorized access by persons within or 
without the agency.

(2) All records systems when not un
der the personal control of the employees 
authorized to use same must be stored 
in an appropritae metal filing cabinet. 
Where appropriate, such cabinet shall 
have three position dial-type combina
tion lock, and/or be equipped with a 
steel lock bar secured by a GSA approved 
changeable combination padlock or in 
some such other securely locked cabinet 
as may be approved by GSA for the stor
age of such records. Certain systems are 
are not of such confidential nature that 
their disclosure would harm an individ
ual who is the subject of such record. 
Records in this category shall be main
tained in steel cabinets without the 
necessity of combination locks.

(3) Access to and use of systems of 
records shall be permitted only to per
sons whose official duties require such 
access within the agency, for routine 
uses as defined in subpart B herein as 
to any given system, or for such other 
uses as may be provided herein.

(4) Other than for access within the 
agency to persons needing such records 
In the performance of their official duties 
or routine users as defined in subpart B. 
herein or such other uses as provided 
herein, access to records within systems 
of records shall be permitted only to the 
individual to whom the record pertains 
or upon his or her written request to a 
designated personal representative.

(5) ' Access to areas where records sys
tems are stored will be limited to those 
persons whose official duties require work 
in such areas and proper accountings o f  
removal of any records, in storage areas 
in the form directed by the Director, 
A&F/AS, shall be maintained a t all times.

(6) The agency shall assure that all 
persons whose official duties who require 
access to and use of records contained in 
records systems are adequately trained to - 
protect the security and privacy of such 
records.

(7) The disposal and destruction of 
records within records systems shall be 
in accord with rules promulgated by the 
General Services Administration.

(b) Automated systems. (1) Identifi
able personal information may be proc
essed, stored or maintained by automatic 
data systems only where facilities or con
ditions are adequate to prevent unau
thorized access to such system in any 
form. Whenever such data whether con
tained in punch cards, magnetic tapes 
or discs are not under the personal con
trol of an authorized person such infor
mation must be stored in a metal filing 
cabinet having a built-in three position 
combination lock, a metal filing cabinet 
equipped with a steel lock bar secured 
with a GSA approved combination pad
lock, or in adequate containers or in a 
secured room or in such other facility 
having greater safeguards than those 
provided for herein.

(2) Access to and use of identifiable 
personal data associated with automa

ted data systems shall be limited to those 
persons whose official duties require such 
access. Proper control of personal data in 
any form associated with automated data 
systems shall be maintained a t all times 
including maintenance of accountability 
records showing disposition of input and 
output documents.

(3) All persons whose official duties 
require access to processing and main
tenance of identifiable personal data and 
automated systems shall be adequately 
trained in the security and privacy of 
personal‘data.

(4) The disposal and disposition of 
identifiable personal data and automated 
systems shall be carried on by shredding, 
burning or in the case of tapes or discs, 
degaussing, in accord with any regula
tions now or hereafter proposed by the 
GSA or other appropriate authority.
§ 1224.1—11 Accounting for Disclosure 

o f Records.
Each office maintaining a system of 

records shall account for all records 
within such system by keeping a written 
log in the form prescribed by the Direc
tor, A&P/AS, containing the following 
information:

(a) The date, nature and purpose of 
each disclosure of a record to any per
son or to another agency. Disclosures 
made to employee of the agency in the 
normal course of their official duties, or 
pursuant to the provisions of the Free
dom of Information Act need not be ac
counted for.

(b) Such accounting shall contain the 
name and address of the person or 
agency to whom the disclosure was 
made.

(c) The accounting shall be main
tained in accord with a system approved 
by the Director, A&F/AS, as sufficient 
for the purpose but in any event suffi
cient to permit the construction of a 
listing of all disclosures at appropriate 
periodic intervals.

(d) The accounting shall reference 
any justification or basis upon which

,any release was made including any 
written documentation required when 
records are released for statistical or law 
enforcement purposes under the provi
sions of subsection (b) of the Privacy 
Act of 1974 (5 USC 552a).

(e) For the purpose of this part, the 
system of accounting for disclosures is 
not a system of records under the defini
tions hereof and no accounting need be 
maintained for the disclosure of ac
counting of disclosures.
§ 1224.1—12 Contents o f Record Sys

tems.
The agency shall maintain in any rec

ords contained in any records system 
hereunder only such information about 
an individual as is accurate, relevant, and 
necessary to accomplish the purpose for 
which the agency acquired the informa
tion as authorized by statute or Execu
tive Order.

(a) In situations in which the infor
mation may result in adverse determina
tions about such individuals’ rights, 
benefits and privileges under any Fed
eral program, all information placed in

records systems shall, to the greatest 
extent practicable, be collected from the 
individual td whom the record pertains.

(b) Each form or other document 
which an individual is expected to com
plete in order to provide information 
for any records system shall have ap
pended thereto, or in the body ofrihe 
document:

(1) An indication of the authority 
authorizing the solicitation of the in
formation and whether the provision of 
the information is mandatory or 
voluntary.

(2) The purpose or purposes for which 
the information is intended to be used.

(3) Routine uses which may be made 
of the information and published pur
suant to § 1224.1-6 of this regulation, 
and

(4) The effect on the individual if any 
of not providing all or part of the re
quired or requested information.

(c) Records maintained in any sys
tem of record used by the agency to 
make any determination about any in
dividual shall be maintained with such 
accuracy, relevancy, timeliness and com
pleteness as is reasonably necessary to 
assure fairness to the individual in the 
making of any determination about such 
individual, provided however, that the 
agency shall not be required to update 
or keep current retired records.

(d) Before disseminating any record 
about any individual to any person other 
than an agency, unless the dissemination 
is made pursuant to the provisions of the 
Freedom of Information Act (5 USC 552) 
the agency shall make reasonable efforts 
to assure that such records are, or were 
at the time they were collected, accurate, 
complete, timely and relevant for agency 
purposes.

(e) Under no circumstances shall the 
agency maintain any record about any 
individual with respect to or describing 
how such individual exercises rights 
guaranteed by the first amendment of 
the Constitution of the United States 
unless expressly authorized by statute or 
by tiie individual about whom the record 
is maintained, or unless pertinent to and 
within the scope of an authorized law 
enforcement activity.

(f) In the event any record is dis
closed as a result of the order of a court 
of appropriate jurisdiction, the agency 
shall make reasonable efforts to notify 
the individual whose record was so dis
closed after the process becomes a matter 
of public record.
§ 1224.1—13 Access to records.

(a) Upon request of any individual 
about whom a record is maintained, ac
cess to his record or to any information 
contained therein shall be provided. 
Such individual may upon his request be 
accompanied by a person of his choosing 
to review the record and shall be pro
vided an opportunity to have a copy 
made of all or any portion of any record 
maintained about such individual. Such 
copy shall be in a form comprehensible 
to the individual about whom the record 
pertains. A record may also be disclosed 
to an individual’s representative upon a 
proper notarized written consent of the
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individual about whom the record per
tains provided however that before dis
closure the following procedures shall 
ap p ly :

(1) M ed ica l o r  p sy ch o lo g ica l re c o rd s  
s h a ll  b e  d isc lo sed  to  an . in d iv id u a l u n le s s  
in th e  ju d g m e n t  o f th e  ag en c y  access  to  
su ch  re c o rd  m ig h t  h a v e  a n  a d v e rse  e ffec t 
u p o n  su c h  in d iv id u a l. W h e n  su c h  d e 
te rm in a t io n  h a s  b e e n  m ad e , t h e  a g en c y  
may re q u ire  t h a t  th e  in fo rm a t io n  be  d is 
closed  o n ly  to  a  m e d ic a l d o c to r  ch o se n  by  
th e  re q u e s tin g  in d iv id u a l.

(2) Test material and copies of certifi
cates or other lists of eligibles or any 
other listing the disclosure of which 
would violate the privacy of any other 
individual or be otherwise prescribed by 
the provisions of the Privacy Act of 1974 
shall be removed from the record.
§ 1224.1—14 Specific Exemptions.

Records or portions of records specified 
below shall be exempt from disclosure 
provided however that no such exemp
tion shall apply to the provisions of 
§ 1224.1-16(d) (3) hereof (informing 
prior recipient of corrected or disputed 
records), § 1224.1-12(a) (collecting in
formation directly from the individual to 
whom it pertains); § 1224.1-12(b) (in
forming individuals asked to supply in
formation of the purposes for which.it 
is collected and whether it is manda
tory) ; § 1224.1-12 (c) (maintaining rec
ords with accuracy, completeness, etc. 
as reasonably necessary for agency pur
poses); § 1224.1-12 (f) (notifying the
subjects of records disclosed under com
pulsory court process); and § 1224.1-16 
•(g) (civil remedies). With the above ex
ceptions the following material shall be 
exempt from disclosure to the extent 
indicated:

<a)*Material considered classified and 
exempt from disclosure under the provi
sions of section 552(b)(1) of the Free
dom of Information Act (5 USC 552).

(b) Investigatory material compiled 
for the purposes of law enforcement pro
vided however that if such information 
is to be used for the basis for denial of 
any right, privilege or benefit to which 
such individual would be entitled by Fed
eral law or otherwise, such material shall 
be provided to the such individual ex
cept to the extent necessary to protect 
the identity of a source who furnished 
information to the government under an 
express promise that his or her identity 
would be held in confidence, or prior to 
the effective date of the Privacy Act of 
1974, under an implied promise of such 
confidentiality of the identity of such 
source.

(c) Required by statute to be main
tained and used solely as statistical 
records.

(d) Investigatory material compiled 
solely for the purpose of determining 
suitability, eligibility or qualification for 
service as an employee or volunteer or 
for the obtaining of a Federal contract 
or for access to classified information; 
provided, however, that such material 
shall be disclosed to the extent possible 
without revealing the identity of a source 
who furnished information to the gov
ernment under an express promise of

the confidentiality of his identity or, 
prior to the effective date of the Privacy 
Act of 1974, under an implied promise 
of such confidentiality of identity.

(e) Testing or examination material 
used solely to determine individual quali
fications for appointment or promotion 
in the Federal service disclosure of which 
would compromise the objectivity or 
fairness of the testing or examination 
process.

(f) An individual shall not have a 
right of access to any information com
piled by the agency in reasonable antic
ipation of a civil action or proceeding.

The above specific exemptions from 
disclosure are made for the purpose of 
protecting the confidentiality of classi
fied information, sources who furnish 
information for law enforcement pur
poses or selection purposes for volunteer 
service or employment, and to protect 
the integrity of any system of tests or 
examinations for Federal service or ad
vancement therein.
§ 1224.1—15 Identification o f Request

ors.
The agency shall require reasonable 

identification of all individuals who re
quest access to records to assure that rec
ords are disclosed to the proper person.

(a) In the event an individual requests 
disclosure in person, such individual shall 
be required to show an identification card 
such as a drivers license etc., containing 
a photo and a sample signature of such 
individual. Such individual may also be 
required to sign a statement under oath 
as to his or her identity acknowledging 
that he or she is aware of the penalties 
for improper disclosure under the pro
visions of the Privacy Act of 1974.

(b) In the event that disclosure is re
quested by mail, the agency may request 
such identifying data as may be neces
sary to reasonably assure that the in
dividual making such request is a proper 
person to whom to disclose the informa
tion requested. In addition, such requests 
shall be notarized in substantially the 
following form:

Before me the undersigned authority per
sonally appeared __________  to me well
known to be the person described in and who 
made the  above and foregoing request for 
information and he acknowledged before me 
that such request is properly made for the 
use and purposes therein expressed and tha t 
he/she is aware of the criminal penalties con
tained in the Privacy Act of 1974 (5 USC 
552a) for improperly attempting to obtain 
records thereunder.

Notary Public.
(c) In the event an individual is un

able to provide suitable documentation or 
identification, the agency may require a  
signed notarized statement asserting the 
identity of the individual and stipulating 
that the individual understands that 
knowingly or willfully seeking or obtain
ing access to records about another per
son under false pretenses is punishable 
by a fine of up to $5,000.

(d) In the event a requestor wishes to 
be accompanied by another person while 
reviewing his or her records, the agency 
may require a written statement author

izing discussion of his or her records in 
the presence of the accompanying repre
sentative or other persons.
§ 1224.1—16 Amendment o f Records 

and Appeals with Respect Thereto.
A request for inspection of any record 

shall be made to the Director, A&F/Ad- 
ministrative Services, 806 Connecticut 
Avenue, N.W., Washington, D.C. 20525. 
Such request may be made by mail or in 
person provided howevér that requests 
made in person may be required to be 
made upon a form to be provided by the 
Director of Administrative Services. The 
Director of Administrative Services shall 
keep a current list of systems of records 
maintained by the agency and published 
in accordance with the provisions of 
these regulations. Requests as to record 
systems maintained in Regional Offices 
may be addressed to the appropriate 
Regional Office, Attention the Regional 
Records Officer, in person or by mail. A 
requesting individual may request that 
the agency compile all records pertaining 
to such individual at any named Regional 
Office or at the Central Office in Wash
ington, D.C., for such individual’s inspec
tion and/or copying. In the event an in
dividual makes such request for a com
pilation of all records pertaining to him 
in various locations, appropriate time for 
such compilation shall be provided as 
may be necessary to promptly comply 
with such requests.

Any such requests should contain, at 
a minimum, identifying information 
needed to locate any given record and a 
brief description of the item or items of 
information required in the event the 
individual wishes to see less than all 
records maintained about him.

(a) In the event an individual after 
examination of his record desires to re
quest an amendment of such record, he 
may do so upon any form provided by 
the Director of Administrative Services. 
The agency through the Director of Ad
ministrative Services shall provide a 
written acknowledgement of receipt of 
such request within 10 working days 
from the receipt thereof from the in
dividual who requested the amendment. 
Such acknowledgement may, if neces
sary, request any additional information 
needed to make a determination with 
respect to such request. If the agency 
makes a determination to comply with 
such request within such 10-day period, 
no written acknowledgement is neces
sary provided however that a certifica
tion of such change shall be provided to 
such individual within such period.

(b) Promptly after acknowledgement 
of the receipt of a request for an 
amendment the agency shall take one 
of the following actions:

(1) Make any corrections of any por
tion of the record which the individual 
believes is not accurate, relevant, timely 
or complete.

(2) Inform the individual of its re
fusal to amend the record in accord with 
the request together with the reason for 
such refusal and the procedures estab
lished for requesting review of such re
fusal by the head of the agency or his 
designee. Such notice shall include the
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name and business address of such 
official.

(3) Refer the request to the agency 
that has control of and maintains the 
record in those instances where the 
record requested remains the property 
of the controlling agency and not of 
ACTION.

(c) In reviewing a request to amend 
the record the agency shall assess the ac
curacy, relevance, timeliness and com
pleteness of the record with due and ap
propriate regard for fairness to the in
dividual about whom the record is main
tained. In making such determination, 
the agency shall consult criteria for 
determining record quality published in 
pertinent chapters of the Federal Per
sonnel Manual and to the extent pos
sible shall accord therewith.

(d) In the event the agency agrees 
with the individuals’ request to amend 
such record, it shall:

(1) Advise the individual in writing.
(2) Correct the record accordingly, 

and
(3) Advise all previous recipients of a 

record which was corrected of the cor
rection and its substance.

(e) In the event the agency after an 
initial review of the request to amend a 
record disagrees with all or a portion of 
It, the agency shall :

(1) Advise the individual of its refusal 
and the reasons therefore.

(2) Inform the individual that he or 
she may request further review in ac
cord with the provisions of these regula
tions, and

(3) The name and address to whom 
the request should be directed.

(f) In the event an individual re
questor disagrees with the initial agency 
determination, he or she may appeal 
such determination to the Deputy Di
rector of the Agency or his designee. 
Such request for review must be made 
within 30 days after receipt by the re
questor of the initial refusal to amend.

(g) If after review the Deputy Direc
tor or his designee refuses to amend the 
record as requested'he shall advise the 
individual requester of such refusal and 
the reasons for same; of his or her right 
to file a concise statement of the rea
sons for disagreeing with the decision 
of the agency in the record; of the pro
cedures for filing a statement of dis
agreement and of the fact that such 
statement so filed will be made available 
to anyone to whom the record is sub
sequently disclosed together with a brief 
statement of the agency summarizing its 
reasons for refusal, if the agency decides 
to place such brief statement in the rec
ord. The agency shall have the authority 
to limit the length of any statement to 
be filed, such limit to depend upon the 
record involved. The agency shall also 
inform such individual that prior re
cipients of the disputed record will be 
provided a copy of both statements of dis
pute to the extent that the accounting 
of disclosures has been maintained and 
of the individual’̂  right to seek judicial 
review of the agency’s refusal to amend 
the record.

<h) If after review the official deter
mines that the record should be amended 
in accordance with the individual’s re
quest the agency shall proceed as pro
vided above in the event a request is 
granted upon initial demand.

(i) Final agency determination of an 
individual’s request for a review shall be 
concluded within 30 working days from 
the initial request excluding the period 
of time between receipt by such individ
ual of the initial denial and his or her 
filing of a request for review provided 
however that the Deputy Director or his 
designee may determine that fair and 
equitable review cannot be made within 
that time. If such circumstance occurs, 
the individual shall be notified of the 
additional time required in writing and 
of the approximate date on which de
termination of the review is expected to 
be completed.
§ 1224 .1 -17  Fees.

No fees shall be charged for search 
time or for any other time expended 
by the agency to produce a record. 
Copies of records may be charged 
for a t the rate- of 10 cents per page pro
vided that one copy of any record shall 
be provided free of charge.

This notice is issued in Washington, 
D.C. on August 20,1975.

M ichael P. B alzano, Jr.,
Director, ACTION.

[FR Doc.75-22493 Filed 8-26-75;8:45 am]

WATER RESOURCES COUNCIL 
[ 18 CFR Part 701 ] 

PROTECTION OF PRIVACY 
Implementation of the Privacy Act of 1974

Part 701 of Chapter VI, Title 18 of the 
Code of Federal Regulations is proposed 
to be amended by the addition of a new 
Subpart E as shown below. This pro
posed rulemaking is done by authority 
of section 402 of the Water Resources 
Planning Act of 1965 (Sec. 402, Pub. L. 
89-80; 79 Stat. 254 (42 USC 1962d-l)) 
and the Privacy Act of 1974 (Pub. L. 
93-579; 88 Stat. 1896 (5 USC 552a)). 
Subpart E establishes regulations for the 
protection of personal privacy of indi
viduals identified in records maintained 
by the Council.

Of particular significance to the pub
lic are the procedures for requests for 
information, access to and disclosures of 
records, and the actions to be taken by 
the Council in response to such requests.

The Assistant Director, Program Coor
dination and Management has been 
named the individual primarily respon
sible for initially denying a request for 
a correction or amendment to a record 
and the Division of Program Coordina
tion and management has been desig
nated as the location for submission of 
requests for assistance regarding the 
Privacy Act.

Interested persons are invited to sub
mit written comments, suggestions or 
objections regarding this proposal to the

D ire c to r , U .S . W a te r  R eso u rces  Council, 
2120 L  S tr e e t ,  N .W ., W a sh in g to n , D.C. 
20037, o n  o r  b e fo re  S e p te m b e r  26, 1975.

D a te d :  A u g u s t 11 ,1975.
W a r ren  D . F a ir c h il d , 

Director.
Subpart E— Protection of PrivacySec.

701.300 Purpose and scope.
701.301 Definitions.
701.302 Conditions of disclosure.
701.303 Procedures for requests pertaining

to individual records in a record 
system. _

701.304 Times, places, and requirements for
identification of individuals mak
ing requests.

701.305 Disclosure of requested information
to individuals.

701.306 Special procedure: Medical records.
701.307 Requests for correction or amend

ment to record.
701.308 Council review of request for cor

rection or amendment of record.
701.309 Appeal of initial adverse determina

tion.
701.310 Disclosure of record to person other

than the individual to whom it 
pertains.

701.311 Fees.
701.312 Penalties.
701.313 Exemptions.

A u t h o r i t y :  Pub. L. 93-579, 5 TT.S.C. 552a. 
Su bp art E — Protection of Privacy  

§ 701.300 Purpose and scope.
(a )  T h e  p u rp o se  o f  th is  s u b p a r t  Is to  

s e t  f o r t h  ru le s  to  In fo rm  t h e  p u b lic  a b o u t 
in fo rm a t io n  m a in ta in e d  b y  th e  U.S. 
W a te r  R e so u rc es  C o u n c il r e la t in g  to  
id e n tif ia b le  In d iv id u a ls  a n d  to  in fo rm  
th o se  in d iv id u a ls  h o w  th e y  m a y  g a in  ac 
cess to  a n d  c o r re c t  o r  a m e n d  in fo rm a 
t io n  a b o u t  th em se lv es . .

(b )  T h e  re g u la tio n s  i n  th is  s u b p a r t  im 
p le m e n t t h e  re q u ire m e n ts  o f  t h e  P riv acy  
A c t o f 1974 (P u b . L . 93-579 ; 88 S ta t .  1896 
(5 U S C  5 5 2 a ) ) .

(c ) T h e  re g u la tio n s  in  t h is  , su b p a rt  
a p p ly  o n ly  to  re c o rd s  d isc lo sed  o r  r e 
q u e s te d  u n d e r  t h e  P r iv a c y  A c t o f  1974, 
a n d  n o t  re q u e s ts  f o r  in fo rm a t io n  m ad e  
p u r s u a n t  to  th e  F re e d o m  o f  In fo rm a tio n  
A ct, a s  a m e n d e d  (5 U SC  552, a s  am en d ed  
b y  P u b . L . 9 3 -5 0 2 ).

§ 701.301 Definitions.
F o r  t h e  p u rp o se s  o f  th is  su b p a r t ,  un less 

o th e rw ise  re q u ire d  b y  th e  c o n te x t:
(a )  “ C o u n c il” m e a n s  th e  U .S. W a te r  

R e so u rc es  C o u n c il;
(b ) “ In d iv id u a l”  m e a n s  a  c itize n  o f th e  

U n ite d  S ta te s  o r  a n  a lie n  law fu lly  a d 
m it te d  f o r  p e r m a n e n t  re s id en c e ;

(c) “M a in ta in ” m e a n s  m a in ta in ,  co l
le c t, u se  o r  d is se m in a te ;

(d ) “R e c o rd ” m e a n s  a n y  ite m , co llec
tio n , o r  g ro u p in g  o f  in fo rm a t io n  a b o u t 
a n  in d iv id u a l t h a t  is  m a in ta in e d  by  t i ie  
C ouncil, in c lu d in g , b u t  n o t  l im ite d  to , h is  
e d u c a tio n , f in a n c ia l  t r a n s a c tio n s ,  m e d i
c a l h is to ry  a n d  c r im in a l  o r  e m p lo y m en t 
h is to ry , a n d  t h a t  c o n ta in s  h is  n a m e , o r 
th e  id e n tify in g  n u m b e r, sym bol, o r  o th e r  
id e n tify in g  p a r t ic u la r  a ss ig n e d  to  th e  in 
d iv id u a l, s u c h  a s  a  f in g e r  o r  voice p r in t  
o r  a  p h o to g r a p h ;

(e) “A d v e rse  d e te rm in a tio n ” m ea n s  a  
d ec is io n  by  th e  p ro p e r  C o u n c il official to
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deny, in whale or in part, a  request from 
an individual for a correction or amend
ment of a record concerning the indi
vidual and maintained by the Council; 
and,

(f) “Record system” means “system of 
records” as defined in the Act, l.e„ a 
group of any records under the control 
of the Council from which information 
is retrieved by the name of the Individual 
or by some identifying particular as
signed to the individual.
§ 701.302 Procedures for requests per

taining to individual records in a 
record system.

(a) Any individual may request the 
Council to inform him or her whether a 
particular record system named by the 
individual contains a record pertaining 
to him or her. The request may be made 
in person or in writing at the location 
and to thp person specified in the notice 
describing that record system.

(b) An individual who believes that 
the Council maintains records pertaining 
to him or her but who cannot determine 
which records system contains those rec
ords, may request assistance by mail or 
in person at the Division of Program Co
ordination and Management, 2120 L 
Street, NW„ Washington, D.C. 20037, 
during business hours (8:00 a.m. through 
4:30 p.m„ Monday through Friday, ex
cluding legal holidays).
§ 701.303 Conditions o f disclosure.

(a) Subject to the conditions of para
graphs (b) and (c) of this sebtion, the 
Council will not disclose any record ̂ hich 
is contained in a system of records, by 
any means of communication to any per
son who is not an individual to whom 
the record pertains.

(b) Upon written request or with prior 
written consent of the individual to 
whom the record pertains, the Council 
may disclose any such record to any 
person or other agency.

(c) In the absence of a written con
sent from the individual to whom the 
record pertains, the Council may dis
close any such record provided such dis
closure is:

(1) To those officers and employees 
of the Council who have a need for the 
record in the performance of their duties;

(2) Required under the Freedom of 
Information Act (5 U.S.C. 552);

(3) For a routine use compatible with 
the purpose for which it was collected;

(4) To the Bureau of Census for pur
poses of planning or carrying out a cen
sus or Survey or related activity under 
the provisions of Title 13 of the United 
States Code;

(5) To a recipient who has provided 
the Council with adequate advance writ
ten assurance that the record will be used 
solely as a statistical research or report
ing record, and the record is to be trans
ferred In a form that is not individually 
identifiable;

C6) To the National Archives of the 
United States as a record which has 
sufficient historical or other value to war
rant its continued preservation by the 
United States government, or for evalu

ation by the Administrator of General 
Services or his designee to determine 
whether the record has such value;

(7) To another agency or to an instru
mentality of any governmental jurisdic
tion within or under the control of the 
United States for a civil or criminal law 
enforcement activity authorized by law, 
provided the head of the agency or in
strumentality has made a prior written 
request to the Assistant Director Pro
gram Coordination and Management 
specifying the particular record and the 
law enforcement activity for which it is 
sought;

(8) To a person pursuant to a showing 
of compelling circumstance affecting the 
health or safety of an individual, pro
vided that upon such disclosure notifica
tion is transmitted to the last known 
address of such individual (and see 
§ 701.306 of this subpart) ;

(9) To either House of Congress, and 
to the extent of a matter within its juris
diction, any committee or subcommittee, 
or joint committee of Congress;

(10) To the Comptroller General, or 
any of his authorized representatives in 
the course of the performance of the 
duties of the GAO; or

(11) Under an order of a court of com
petent jurisdiction.
§ 701.304 Times, places, and require

ments for identification o f individ
uals making requests.

<a) After being informed by the Coun
cil that a system of records contains a 
record pertaining to him or her, an in
dividual may request the Council to dis
close that record to him or her in the 
manner described in this section. Each 
request for the disclosure of a record or 
a copy of it will be made a t the place 
specified in the notice describing that 
system of records, either in writing or 
in person. Requests may be made by 
agents, parents, or guardians of indi
viduals as described in § 701.310 (a) and
(b) .

(b) Each individual requesting the dis
closure of a record or copy of a record 
will furnish the following information 
with his or her request:

(1) The name of the record system 
containing the record;

(2) Proof as described in paragraph
(c) of this section that he or she is the 
individual to whom the requested record 
relates; and

(3) Any other information required by 
the notice describing the record system.

(c) Proof of identity as require by 
pargaraph (b) (2) of this section will 
be provided as described in paragraph
(c) (1) and (2) of this section. Requests 
made by an agent, parent,'or guardian 
will include the authorization described 
in §701.310 (a) and (b).

(1) Requests made in writing will in
clude a statement, signed by the indi
vidual and properly notarized, that he 
or she appeared before a notary public 
and submitted proof of identification in 
the form of a drivers license, birth cer
tificate, passport or other identification 
acceptable to the notary public. In any

case in which, because of the extreme 
sensitivity of the record sought to be 
seen or copied, the agency determines 
that the identification is not adequate, it 
may request the individual to submit ad
ditional proof of identification.

(2) If the request is made in person, 
the requester will submit proof of identi
fication similar to that described in para
graph (c) (1) of this section, acceptable 
to the Council.
§ 701.305 Disclosure o f requested infor

mation to individuals.
(a) Upon submission of proof of identi

fication as required by § 701.304, the 
Council will, as soon as possible, allow the 
individual to see and/or have a copy of 
the requested record or will -send a copy 
of the record to the individual by regis
tered mail, as requested by the indi
vidual. if  the individual requests to see 
the record, the Council will make the 
record available either a t the location 
where the record is maintained or a t a 
place more suitable to the requester, if 
possible.

(b) The Council will provide each 
record furnished to an Individual under 
this subpart in a form intelligible to that 
individual.
§ 701.306  Special procedure: Medical 

records.
(a) An individual requesting dis

closure of a record which contains medi
cal or psychological information may 
name a medical doctor or other person 
to act as his agent as described in 
§ 701.309(a). Records containing medical 
or psychological information may be dis
closed to that agent rather than to the 
individual a t the individual’s request.

(b) If the individual has not named a 
medical doctor as agent, the Council may 
determine, after consultation with a 
medical doctor, that disclosure of the in
formation would have an adverse effect 
on the requester. The Council may then 
disclose that information to a 
doctor specified by the individual, rather 
than to that individual, either in person 
or by mail.
§ 701.307 Request for correction or 

amendment to record.
(a) Any individual who has reviewed a 

record pertaining to him that was fur
nished to him under this subpart, may 
request the agency to correct or amend 
all or any part of that record.

(b) Each individual requesting a cor
rection or amendment will send the re
quest to the agency official who furnished 
the record to him.

(c) Each request for a correction or 
amendment of a record will contain the 
following information:

(1) The name of the individual re
questing the correction or amendment;

(2) The name of the system of records 
in which the record sought to be cor
rected or amended is maintained;

(3) The location of that record in the 
system of records;

(4) A copy of the record sought to be 
corrected or amended or a description of 
that record;
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(5) A  s ta te m e n t  o f  t h e  m a te r ia l  in  th e  
re c o rd  re q u e s te d  to  be  c o r re c te d  o r  
a m e n d e d ;

(6) A  s ta te m e n t  o f t h e  spec ific  w o rd 
in g  o f t h e  c o rre c tio n  o r  a m e n d m e n t  
s o u g h t;  a n d

(7) A  s ta te m e n t  o f  t h e  b a s is  f o r  t h e  
re q u e s te d  c o rre c tio n  o r  a m e n d m e n t,  i n 
c lu d in g  a n y  m a te r ia l  t h a t  th e  in d iv id u a l 
c a n  f u r n is h  to  s u b s ta n t ia te  t h e  re a so n s  
f o r  t h e  c o rre c tio n  o r  a m e n d m e n t  so u g h t.
§ 701.308 Council review o f request for 

correction or amendment o f record.
(a ) N o t l a t e r  t h a n  10 d a y s  (e x c lu d 

in g  S a tu rd a y s ,  S u n d a y s , a n d  leg a l h o l i 
d a y s)  a f t e r  th e  r e c e ip t  o f t h e  r e q u e s t  
f o r  t h e  c o r re c tio n  o r  a m e n d m e n t  o f  a  
re c o rd  u n d e r  § 701.304, t h e  C o u n c il w ill 
a ck n o w led g e  re c e ip t  o f  th e  re q u e s t  a n d  
in fo rm  th e  in d iv id u a l w h e th e r  f u r th e r  
in fo rm a t io n  is  re q u ire d  b e fo re  th e  c o r
r e c t io n  o r  a m e n d m e n t  c a n  be  co n sid e re d .

(b ) T h e  C o u n c il w ill p ro m p tly  rev iew  
th e  r e q u e s t  a n d  e i th e r  m a k e  t h e  r e 
q u e s te d  c o r re c tio n  o r  a m e n d m e n t  o r  
n o t ify  t h e  in d iv id u a l  o f  t h e  in i t ia l  a d 
v e rse  d e te rm in a tio n , in c lu d in g  in  t h e  
n o tif ic a t io n  t h e  re a so n s  fo r  t h e  a d v e rse  
d e te r m in a tio n  a n d  th e  a p p e a l  p ro c e d u re  
p ro v id e d  b y  § 701.309 o f t h is  s u b p a r t .

(c) T h e  A s s is ta n t  D ire c to r , P ro g ra m  
C o o r d in a t io n . a n d  M a n a g e m e n t, o r  h is  
d e sig n ee , w ill, a f te r  c o n su ltin g  w ith  th e  
G e n e ra l  C o u n se l, o n  h is  desig n ee , h a v e  
th e  p r im a ry  a u th o r i ty  to  m a k e  a n  in i t ia l  
a d v e rse  d e te rm in a tio n .

(d ) T h e  C o u n c il w ill m a k e  e a c h  r e 
q u e s te d  c o r re c tio n  o r  a m e n d m e n t  to  a  
re c o rd  i f  t h a t  c o rre c tio n  o r  a m e n d m e n t  
w ill c o r re c t  a n y th in g  t h a t  is n o t  a c c u ra te ,  
r e le v a n t ,  t im e ly , o r  co m p le te , w ith in  th e  
re c o rd .
§ 701.309 Appeal o f initial adverse de

termination.
(a )  A n y  in d iv id u a l w h o se  r e q u e s t  fo r  

a  c o r re c tio n  o r  a m e n d m e n t, r e q u e s te d  b y  
h im , t o  a  re c o rd  h a s  b e e n  d e n ie d , in  
w h o le  o r  i n  p a r t ,  m a y  a p p e a l  t h a t  d e 
c is io n  to  t h e  D ire c to r  o f  t h e  C o u n c il.

(b) T h e  a p p e a l  w ill b e  in  w r i t in g  a n d  
w ill:

(1) N a m e  th e  in d iv id u a l m a k in g  th e  
a p p e a l;

(2) Id e n ti f y  th e  re c o rd  so u g h t t o  b e  
a m e n d e d ;

(3) N a m e  t h e  re c o rd  sy s te m  in  w h ic h  
t h a t  re c o rd  is  c o n ta in e d ;

(4) C o n ta in  a  s h o r t  s ta te m e n t  d e sc rib 
in g  th e  a m e n d m e n t  s o u g h t  ; a n d

(5) S t a te  t h e  n a m e  a n d  lo c a tio n  o f th e  
C o u n c il official w h o  m a d e  th e  in i t ia l  
a d v e rse  d e te rm in a tio n .

(c ) N o t l a t e r  t h a n  30 d a y s  (e x c lu d in g  
S a tu rd a y s ,  S u n d a y s , a n d  leg a l h o lid a y s)  
a f t e r  th e  d a te  o n  w h ic h  th e  C o u n c il r e 
ce iv ed  th e  a p p e a l, th e  D ire c to r  w ill c o m 
p le te  h is  rev iew  o f t h e  a p p e a l  a n d  m a k e  
a  f in a l  d e c is io n  th e re o n . H ow ever, fo r  
good  c a u se  sh o w n , th e  D ire c to r  m a y  e x 
te n d  t h a t  30 d a y  p e r io d  by  n o t  m o re  
t h a n  a n  a d d it io n a l  30 w o rk in g  d ay s . I f  
t h e  D ire c to r  so  e x te n d s  th e  p e rio d , h e  
w ill p ro m p tly  n o t ify  t h e  in d iv id u a l r e 
q u e s t in g  th e  rev iew  t h a t  t h e  e x te n s io n  
h a s  b e e n  m a d e  a n d  th e  re a so n s  th e re fo r .

(d ) A f te r  rev iew  o f  a n  a p p e a l  re q u e s t,

the agency will send a written notice to 
the requester containing the following 
information:

(1) The decision and, if the denial is 
upheld, the reasons for the decision; and

(2) The specific civil remedies avail
able to the requester as per section 2(g) 
of Pub. L. 93-579, as well as notice that 
additional remedies may be appropriate 
and available to enable the full exercise 
of the requester’s rights at law.
§ 701.310 Disclosure o f record to person 

other than the individual to whom 
it pertains.

(a) Any individual who desires to 
have a record covered by this subpart 
disclosed to or mailed to a person other 
than that individual may authorize that 
person to act as his agent for that specif
ic purpose. The authorization will be in 
writing, signed by the individual, and 
will be notarized. The agent will sub
mit with the authorization proof of 
the individual’s identity as required by 
§ 701.304(b).

(b) The parent or any minor individ
ual or the legal guardian of any indi
vidual who has been declared by a court 
of competent jurisdiction to be incompe
tent due to physical or mental incapac
ity or age, may act on behalf of that in
dividual in any matter covered by this 
subpart. A parent or guardian who^de- 
sires to act on behalf of such an individ
ual will present suitable evidence of 
parentage or guardianship, by birth cer
tificate, certified copy of a court order, 
or similar documents, and proof of the 
individual’s identity in a form that com
plies with § 701.304(b) of this subpart.

(c) An individual to whom a record is 
to be disclosed in person pursuant to this 
subpart, may have a person of his own 
choosing accompany the individual when 
the record is disclosed.
§7 0 1 .3 1 1  Fees.

(a) The Council will not charge an in
dividual for the costs of making a  search 
for a record or the costs of reviewing the 
record. When the Council makes a copy 
of a record as a necessary part of the 
process of disclosing the record to an in
dividual, the Council will not charge the 
individual for the cost of making that 
copy.

(b) If an individual requests the 
Council to furnish him with a copy of 
the record (when a copy has not other
wise been made as a necessary part of the 
process of disclosing the record to the 
individual), the Council will charge a 
maximum fee of $0.25 per page (maxi
mum per page dimension of 8 x 14 in
ches) to the extent that the request ex
ceeds $5.00 in cost to the Council. Re
quests not exceeding $5.00 in cost to the 
Council will be met without cost to the 
requester.
§ 7 0 1 .3 1 2  Penalties.

Title 18 U.S.C. Sec. 1001, Crimes and 
Criminal Procedures, makes it a criminal 
offense, subject to a maximum fine of 
$10,000 or imprisonment for not more 
than 5 years or both, to knowingly and 
willfully make or cause to be made any

false or fraudulent statements or rep
resentations in any matter within the 
jurisdiction of any agency of the United 
States. Section 552a(i) (3) of the Privacy 
Act, (5 U.S.C. 552a(i)(3)) makes it a 
misdemeanor, subject to a maximum fine 
of $5,000, to knowingly and willfully re
quest or obtain any record concerning 
an individual under false pretenses. Sec
tion 552a(i) (1) and (2) of the Privacy 
Act, (5 U.S.C. 552a(i) (1) and (2)) pro
vide penalties for violations by agency 
employees of the Privacy Act or regula
tions established thereunder.
§ 701.313 Exemptions.

No Council records system or systems 
are exempted from the provisions of 5 
U.S.C. 552a as permitted under certain 
conditions by 5 U.S.C. 552a (j) and (k).
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GENERAL SERVICES 
ADMINISTRATION

[41 CFR Part 105-64]
[ADM 7900-4]

REGULATIONS IMPLEMENTING THE 
PRIVACY ACT OF 1974

Notice of Proposed Rulemaking
The General Services Administration 

proposes to amend 41 CFR 105 by estab
lishing a new Part 105-64 which imple
ments provisions of the Privacy Act of 
1974 (Pub. L. 93-579). —

Part 105-64 establishes GSA’s basic 
policies for the establishment and main
tenance of systems of records containing 
data on individuals, including safeguard
ing this, information in both manual and 
automated systems of records. Part 105- 
64 also establishes procedures for pro
tection of individuals’ privacy in such 
systems of records, including specific re
quirements regarding the collection of 
personal information about individuals, 
individuals’ access to and amendmehts of 
these systems of records, and the disclo
sure of information from such systems 
of records.

Any person interested in the amend
ment herein may participate in this pro
posed rulemaking by submitting written 
data, views, or arguments on the pro
posed amendment to General Services 
Administration (CA) , Washington, DC 
20405, by September 26,1975.

Notice is given that it is proposed to 
make these regulations effective Septem
ber 27, 1975, the effective date of section 
3, Pub, L. 93-579. It is proposed to add a 
new centerhead note and Part 105-64 to 
read as follows. Table of contents entries 
are also added.

Arthur Sampson, 
Administrator,

General Services Administration.
PART 105-64— REGULATIONS IMPLE
MENTING THE PRIVACY ACT OF 1974
This part sets forth policies and pro

cedures concerning the collection use, 
and dissemination of records maintained 
by GSA which contain personal Infor
mation retrievable by a personal identi
fier and consequently are subject to the 
Privacy Act of 1974.
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The Table of Parts of Chapter 105 Is 

amended by adding the following entry:
105-64 Regulations implementing the

Privacy Act of 1974.
41 CFR Chapter 105 is amended by 

adding a new Part 105-64, reading as 
follows:
Sec.
105-64.000 Scope of part.
105-64.001 Purpose.
105-64.002 Definitions.

Subpart 105-64.1— General Policy
105-64.101
105-64.101-1
105-64.101-2
105-64.101-3
105-64.101-4

105-64.101-5

Maintenance of records. 
Collection and use.
Standards of accuracy.
Rules of conduct.
Safeguarding systems of rec

ords.
Inconsistent Issuances of GSA

superseded.
105-64.102 Records of other agencies.
105-64.103 Subpoena and other legal de

mands.
Subpart 105—64.2—Disclosure of Records 

105-64.201 Conditions of disclosure.
105-64.202 Accounting of disclosures.
Subpart 105—64.3—Individual Access to Records
105-64.301
105-64.301-1
105-64.301-2

105-64.301-3
105-64.301-4
105-64.302
105-64.302-1
105-64.302-2
105-64.302-3
105-64.302-4
105-64.302-5
105-64.302-6

Access procedures.
Form of requests.
Special requirements for med

ical records.
Granting access.
Denials of access.
Fees.
Records available at a fee. 
Additional copies.
Waiver of fee.
Prepayment of fees over $25. 
Form of payment. 
Reproduction fee schedule.

Subpart 105-64.4— Requests To Amend Records
105-64.401

105-64.402

105-64.403
105-64.404
105-64.405

105-64.406

105-64.407
105-64.408

Submission of requests to 
amend records.

Review of requests to amend 
records.

Approval of requests to amend.
Denial of requests to amend.
Agreement to alternative 

amendments.
Appeal of denial of request to 

amend a record.
Statements of disagreement.
Judicial review.

Subpart 105—64.5—-Report on New System s and 
Alteration of Existing System s

105-64.501 Reporting requirement.
105-64.502 Federal Register notice of es

tablishment of new system 
or alteration of existing sys
tem.

105-64.503 Effective date of new systems
of records or alteration of 
an existing system of records.

Subpart 105—64.6—Exemptions
105-64.601 General exemptions. 
105-64.602 Specific exemptions. 
105-64.602-1 Geheral investigative files. 
105-64.602-2 Testing files.

Authority: Sec. 205(c) Federal Property 
and Administrative Services Act of 1949, as 
amended (63 Stat. 390; (40 U.S.C. 486(c))); 
Privacy Act of 1974 (88 Stat. 1899; (5 U.S.C. 
552a))
§ 105—64.000 Scope o f part.

This part sets forth policies and pro
cedures concerning the collection, use, 
and dissemination of records maintained

by GSA which are subject to the pro
visions of 5 U.S.C. 552a. These policies 
and procedures govern only those rec
ords as defined in § 105-64.002. Policies 
and procedures governing the disclosure 
and availability of records in general 
are in Parts 105-60 and 61 of this title. 
This part also covers exemptions from 
disclosure of personal information; pro
cedures for the guidance of subject in
dividuals in obtaining information and 
inspecting and disagreeing with the 
content of records; accounting for dis
closures of information; special require
ments for medical records; and fees.
§ 105—64.001 Purpose.

This part implements the provisions 
of 5 U.S.C. 552a (Pub. L. 93-579), popu
larly known as the “Privacy Act of 1974“ 
(hereinafter referred to as the Act). 
This part prescribes procedures for noti
fying an individual of a GSA system of 
records containing a record pertaining 
to him, procedures for gaining access 
and contesting the contents of records, 
and other procedures for carrying out 
the provisions of the Act.
§ 105—64.002 Definitions.

For the purposes of this Part 105-64:
(a) The term “agency” means agency 

as defined in 5 U.S.C. 552(e);
(b) The term “individual” means a 

citizen of the United States or an alien 
lawfully admitted for permanent resi
dence;

(c) The term “maintain” includes 
maintain, collect, use, and disseminate;

(d) The term “record” means any 
item, collection, or grouping of infor
mation about an individual that is main
tained by an agency, including, but not 
limited to, his education, financial 
transactions, medical history, and crimi
nal or employment history and that con
tains his name or an identifying num
ber, symbol, or other identifying partic
ular assigned to the individual, such as 
a finger-print, voiceprint, or photo
graph;

(e) The term “system of records” 
means a group of any records under the 
control of an agency from which infor
mation is retrieved by the name of the 
individual or by some identifying num
ber, symbol, or other identifiers assigned 
to that individual;

(f) The term “statistical record” 
means a record in a system of records 
maintained for statistical research or 
reporting purposes only and not used in 
whole or in part in making any deter
mination about an identifiable individ
ual, except as provided by section 8 of 
Title 13UJS.C.;

(g) The term “routine use” means, 
with respect to the disclosure of a rec
ord, the use of that record for a purpose 
which is compatible with the purpose 
for which it was collected; and

(h) The term “system manager” 
means the employee of GSA who is re
sponsible for the maintenance of a sys
tem of records and for the collection, 
use, and dissemination of information 
therein.

Subpart 105-64.1— General Policy 
§ 105—64.101 Maintenance o f records.
§ 105—64.101—1 Collection and use.

Any information used in whole or in 
part in making a determination about an 
individual’s rights, benefits, or privileges 
under GSA programs will be collected di
rectly from the subject individual to the 
extent practicable. System managers 
shall ensure that at the time information 
is collected, the individual is informed of 
the authority for collecting that infor
mation, whether providing the informa
tion is mandatory or voluntary, the pur
poses for which the information will be 
used, the routine uses of the informa
tion, and the effects on the individual, if 
any, of not providing the information. 
The system manager also shall ensure 
that information collected is used only 
for the intended purpose and that any 
additional use is first proposed in a rule 
published in the F ederal R egister or 
that permission for such additional use 
is obtained in writing from the subject 
individual.
§ 105—64.101—2 Standards o f accuracy.

The system manager shall ensure that 
all records which are used by the agency 
to make determinations about any indi
vidual are maintained with such accu
racy, relevance, timeliness, and com
pleteness as is reasonably necessary to 
ensure fairness to the individual.
§ 105—64.101—3 Rules o f conduct.

Any officer or employee of GSA in
volved in the design, development, op
eration, or maintenance of any system 
of records, or in maintaining any record, 
shall review the provisions of 5 U.S.C. 
552a and the regulations in this part, and 
shall conduct himself in accordance with 
the rules of conduct concerning the pro
tection of personal information in 41 
CFR 105-735, Standards of Conduct.
§ 105—64.101—4 Safeguarding systems 

of records.
The system manager shall ensure that 

appropriate administrative, technical, 
and physical safeguards are established 
to ensure the security and confidentiality 
of records and to protect against any 
anticipated threats or hazards to their 
security or integrity which could result 
in substantial harm, embarrassment, in
convenience, or unfairness to any indi
vidual on whom information is main
tained. Personnel information contained 
in both manual and automated systems 
of records shall be protected by imple
menting the following safeguards:

(a) All personnel records in paper files, 
Including but not limited to the original 
and copies of records in the Official Per
sonnel Folder, shall be stored in a lock- 
able metal filing cabinet when not in use 
by an authorized person. A system man
ager may employ an alternative storage 
system provided that it furnishes an 
equivalent or greater degree of physical 
security than storage in a locked file 
cabinet.
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(b) A system manager shall establish 
administrative, technical, physical, and 
security safeguards adequate to prevent 
unauthorized disclosure or destruction of 
Identifiable personnel data in an au
tomated system of records, and in reports 
and outputs from such systems which 
contain identifiable personnel data. .In
put and output documents, punched 
cards, and magnetic tapes or disks con
taining identifiable personnel data shall 
be stored in a lockable metal file cabinet 
when not in use by an authorized per
son. A system manager may employ an 
alternative storage system provided that 
it furnishes an equivalent or greater de
gree of physical security than storage in 
a locked file cabinet.

(c) A system manager shall permit ac
cess to arid use of automated or manual 
personnel records only to persons whose 
official duties require such access, or to 
a subject individual or his representative 
as provided by this part.
§ 105—64.101—5 Inconsistent issuances 

o f GSA superseded.
Any policies and procedures in any 

GSA issuance which are inconsistent 
with the policies and procedures in this 
Part 105-64 axe superseded to the extent 
of that inconsistency.
§ 105—64.102 Records o f other agencies.

(a) Other agencies’ records managed 
and administered by GSA. Rules govern
ing the maintenance of systems of rec
ords of agencies other than GSA which 
are located in the National Archives of 
the United States and Federal Records 
Centers are in Part 105-61 (Public use 
of records, donated historical materials, 
and facilities in the National Archives 
and Records Service).

(b) Current records of other agencies. 
If GSA receives a request for access to 
records which are the primary respon
sibility of another agency, but which are 
maintained by or in the temporary pos
session of GSA on behalf of that agency, 
GSA will refer the request to the agency 
concerned for appropriate action. GSA 
will advise the requester that the request 
has been forwarded to the responsible 
agency. Records in the custody of GSA 
which are the primary responsibility of 
the U.S. Civil Service Commission are 
governed by the rules of the Commission 
promulgated pursuant to the Privacy 
Act.
§ 105—64.103 Subpoena and other legal 

demands.
Access to systems of records by sub

poena or other legal process shall be in 
accordance with the provisions of Sub
part 105-60.6 of this title.
Subpart 105-64 .2— Disclosure of Records 
§ 105—64.201 Conditions o f disclosure.

No official or employee of GSA shall 
disclose any record to any person or to 
another agency without the express writ
ten consent of the subject individual 
unless the disclosure is:

(a) To officers or employees of GSA 
who have a need for the information

in the official performance of their 
duties;

(b) Pursuant to the provisions of the 
Freedom of Information Act;

(c) For a routine use as published in 
the annual notice in the F ederal R eg
ister ;

(d) To the Bureau of the Census for 
uses pursuant to Title 13, United States 
Code;

(e) To a recipient who has provided 
the agency with advance adequate writ
ten assurance that the record will be 
used solely as a statistical research or 
reporting record. (Hie record shall be 
transferred in a form that is not individ
ually identifiable. The written statement 
should include as a minimum:

(1 )  A statement of the purpose for re
questing the records; and

(2) Certification thatjthe records will 
be used only for statistical purposes.
These written statements should be 
maintained as records. In addition to de
leting personal identifying information 
from records released for statistical pur
poses, the system manager shall ensure 
that the identity of the individual can
not reasonably be deduced by combining 
various statistical records.);

(f) To the National Archives of the 
United States as a record which has suf
ficient historical or other value to war
rant its continued preservation by the 
United States Government, or for evalu
ation by the Administrator of General 
Services or his designee to determine 
whether the record has such value;

(g) To another agency or instru
mentality of any governmental jurisdic
tion within or under the control of the 
United States for a civil or criminal law 
enforcement activity, if the activity is 
authorized by law, and if the head of the 
agency or instrumentality or his desig
nated representative has made a written 
request to the General Services Adminis
tration specifying the particular portion 
desired and the law enforcement activity 
for which the record is sought;

(h) To a person showing compelling 
circumstances affecting the health and 
safety of an .individual, not necessarily 
the individual to whom the record per
tains (Upon such disclosure, a notifica
tion must be sent to the last known 
address of the subject individual.);

(i) To either House of Congress or to 
a subcommittee or committee (joint or 
of either House, to the extent that the 
subject matter falls within their juris
diction) ;

(j ) To the Comptroller General or any 
of his authorized representatives in the 
course of the performance of the duties 
of the General Accounting Office; or

(k) Pursuant to the order of a court 
of competent jurisdiction.
§ 105—64.202 Accounting o f disclosures.

(a) Except for disclosures made pur
suant to § 105-64.201 (a) and (b), an 
accurate accounting of each disclosure 
shall be made and retained for 5 years 
after the disclosure or for the life of the 
record, whichever is longer. The ac
counting shall include the date, nature,

and purpose of each disclosure, and the 
name and address of the person or 
agency to whom the disclosure is made.

(b) The system manager also shall 
maintain in conjunction with the ac
counting of disclosures:

(1) A full statement of the justifica
tion for the disclosure;

(2) All documentation surrounding 
disclosure of a record for statistical or 
law enforcement purposes; and

(3) Evidence of written consent to a 
disclosure given by the subject indi
vidual.

(c) Except for the accounting of dis
closures made to agencies or’ instru
mentalities in law enforcement activities 
in accordance with § 105-64.201 (g) or of 
disclosures made from exempt systems 
(see Subpart 105-64.6),.the accounting 
of disclosures shall be made available to 
the individual upon request. Procedures 
for requesting access to the accounting 
are in Subpart 105-64.3.

Subpart 105-64.3— Individual Access to 
Records

§ 105—64.301 Access procedures.
§ 105—64.301—1 Form of requests.

(a) An individual who seeks access to 
his record or to any information pertain
ing to him which is contained in a sys
tem of records should notify the system 
manager or applicable individual at the 
address indicated in the F ederal R eg
ister notice describing the pertinent sys
tem of records.

(b) The request, delivered either by 
mail or in person, shall be in writing. 
The request should bear the legend.“Pri- 
vacy Act Request” both on the request 
letter and on the envelope. The request 
letter should contain the complete name 
and identifying number of the system as 
published in the Federal R egister; the 
full name and address of the subject 
individual: a brief description of the 
nature, time, place, and circumstances 
of the individual’s association with GSA; 
and any other i 'ormation which the 
individual believes would help the sys
tem manager to determine whether the 
personal information about the individ
ual is included in the system of records. 
The system manager or applicable indi
vidual shall answer or acknowledge the 
request within 10 workdays of its receipt 
by GSA.
§ 105—64.301—2 Special requirements 

for medical records.
(a) A system manager who receives a 

request from an individual for access to 
medical information concerning the re
quester shall refer the pertinent system 
of records to a Federal medical officer 
for review and determination in accord
ance with this section. If no Federal med
ical officer is available to make the deter
mination required by this section, the 
system manager shall refer the request 
and the medical certificates or other 
medical reports concerned to the U.S. 
Civil Service Commission for determina
tion.

(b) If, in the opinion of a Federal med
ical officer, medical information re-
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quested by the subject individual indi
cates the existence of a malignancy, a 
mental condition, or another condition 
about which a prudent physician would 
hesitate to inform a person suffering 
from such a condition of its exact nature 
and probable outcome, the system man
ager shall not release the medical infor
mation to the subject individual or to 
any person other than a physician desig
nated by the subject individual (or by 
his guardian or conservator) in writing.

(c) If, in the opinion of a Federal med
ical officer, the medical information does 
not indicate the presence of any condi
tion which would cause a prudent physi
cian to hesitate to inform a person suf
fering from such a condition of its exact 
nature and probable outcome, the sys
tem manager shall release it to the sub
ject individual or to any person, firm, 
or organization Which the individual au
thorizes in writing to receive it.
§ 105—64.301—3 Granting access.

(a) Upon receipt of a request for ac
cess to non-exempt records, the system 
manager shall make these records avail
able to the subject individual or shall 
acknowledge the request Within 10 work
day's of its receipt by GSA. The acknowl
edgment shall indicate when the system 
manager will make the records available.

(b) If the system manager anticipates 
more than a 10 day delay in making a 
record available, he also shall include in 
the acknowledgment specific reasons for 
the delay.

Cc) If a subject individual’s request 
for access does not contain sufficient in
formation to permit the system manager 
to locate the records, the system manager 
shall request additional information 
from the individual and shall have 10 
workdays following receipt of the addi
tional information in which to make the 
records available or to acknowledge, re
ceipt of the request and indicate when 
the records will be available.

(d) Records will be available for au
thorized access during normal business 
hours a t the offices where the records 
are located. A requester should be pre
pared to identify himself with a driver’s 
license, student or employee identifica
tion card, or other identification accept
able to the system manager. When the 
disclosure of records to the wrong indi
vidual would result in substantial harm, 
embarrassment, inconvenience, or un
fairness to the subject individual, the 
system manager may require a notarized 
statement of identity. The system man
ager shall ensure that times, places, and 
requirements for identification are not 
excessive and do not restrict individual 
access unduly.

(e) Upon request, a system manager 
shall permit an individual to examine 
the original of a non-exempt record, 
shall provide the individual with a copy 
of the record, or both. Fees shall be 
charged only for copies requested by the 
individual and not for copies provided 
to the individual for the convenience of 
the agency.

(f) An individual may request to pick 
up a record in person or to receive it by 
mail, directed to the name and address

provided by the individual in his request. 
A system manager shall not make a rec
ord available to a third party for deliv
ery to the subject individual, except for 
medical records as outlined in § 105-64.- 
301-2.

(g) An individual who wishes to have 
a person of his choosing accompany him 
in reviewing a record must sign a state
ment authorizing the disclosure of his 
record in the presence of the other per
son. The system manager shall main
tain this statement with the accounting 
of disclosures required in paragraph (h) 
of this subsection.

(h) The system manager shall main
tain an accounting of disclosures to the 
subject individual documenting GSA’s 
compliance with the request in the man
ner prescribed in § 105-64.202.

(i) The procedure for access to an ac
counting of disclosures is identical to the 
procedure for access to a record as set 
forth in this section.
§ 105—64.301—4 Denials o f access.

(a) A system manager may deny an 
individual access to his record only on 
the grounds that GSA has published 
rules in the F ederal R egister exempting 
the pertinent system of records from the 
access requirement. These systems of 
records are described in Subpart 105-
64.6 of this part.

(b) Upon receipt of a request for ac
cess to a record which the system man
ager believes is contained within an 
exempt systerri of records, he shall for
ward the request to the appropriate 
official listed below through normal 
supervisory channels:

t l )  Central Office:
The Administrator.
The Deputy Administrator.
The Assistant Administrator.
The Associate Administrator for Federal

Management Policy.
Director of Civil Rights.
Chairman, GSA Board of Contract Appeals. 
Director of Audits.
Special Assistant to the Administrator for

Stockpile Disposal.
Special Assistant to the Administrator for

Coordination of John F. Kennedy Library. 
Special Assistant to the Administrator for

Presidential Materials.
Director, Federal Preparedness Agency. 
Assistant Administrator for Administration. 
General Counsel.
Commissioner, Public Buildings Service. 
Commissioner, Federal Supply Service. 
Commissioner, Automated Data and Tele

communications Service.
Archivist of the United States.

(2) Regional offices: Regional Administra
tor.
The system manager shall append to the 
request an explanation of his determina
tion that the requested record is con
tained within an exempt system of rec
ords and a recommendation that the re
quest be denied or granted.

(c) In the event that the system man
ager serves in one of the positions listed 
in paragraph (b) of this section, he shall 
retain the responsibility for denying or 
granting the request.

(d) The appropriate official listed in 
paragraph (b) of this section shall, in 
consultation with legal counsel and such 
other officials as he deems appropriate, 
determine if the requested record is in

fact contained within an exempt sys
tem of records and:

(1) If the record is not contained 
within an exempt system of records, he 
shall notify the system manager to 
grant the request in accordance with 
§ 105-64.301-3; or

(2) If the record is contained within 
an exempt system, he shall :

(i) Notify the requester that the re
quest is denied, including a statement 
justifying the denial and advising the 
requester of his right to judicial review 
of that decision as provided in § 105- 
64.408; or

(ii) Notify the system manager to 
make the record available to the re
quester in accordance with § 105-64.- 
301-3, notwithstanding the record’s in
clusion within an exempt system.

(e) The appropriate official listed in 
paragraph (b) of this section shall pro
vide the Director of Information with a 
copy of any denial of a requested access.

(f) A denial by an appropriate official 
listed in paragraph (b) of this section is 
the final agency determination on the 
question of access.
§ 1 0 5 -6 4 .3 0 2  Fees.
§ 105—64.302—1 Records available af a 

fee.
The system manager shall provide one 

copy of a record to a requester a t a fee 
prescribed in § 105-64.302-6.
§ 105—64.302—2 Additional copies.

A reasonable number of additional 
copies shall be provided for the applica
ble fee to a requester who indicates that 
he has no access to commercial repro
duction services.
§ 105—64.302—3 Waiver o f fee.

The system manager shall make one 
copy of a record available without charge 
to a requester who is an employee of 
GSA and may waive the fee requirement 
for one copy of a record for any other 
requester if the cost of collecting the fee 
is an unduly large part of, or greater 
than, the fee, or when furnishing the 
record without charge confirms to gen
erally established business custom or is 
in the public interest.
§ 105—64.302—4 Prepayment o f fees 

over $25.
If the system manager determines that 

the anticipated total fee is likely to ex
ceed $25, he shall notify the individual 
that he must prepay the anticipated fee 
prior to GSA’s making the records avail
able. GSA will remit the excess paid by 
the individual or bill the Individual for 
an additional amount if there is a varia
tion between the final fee charged and 
the amount prepaid.
§ 105—64.302—5 Form o f payment.

Payment shall be by check or money 
order payable to the General Services 
Administration and shall be addressed to 
the system manager.
§ 105—64.302—6  Reproduction fee sched

ule.
(a) The fee for reproducing a copy of 

a GSA record (by routine electrostatic 
copying) up to and including material
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8Vz x 14 Inches shall be $0.10 per page.
(b) The fee for reproducing a copy of 

a GSA record over 8Y2 x 14 inches or 
whose physical characteristics do not 
permit reproduction by routine electro
static copying shall be the direct cost of 
reproducing the records through Gov
ernment or commercial sources.

Subpart 105-64.4— Requests To Amend 
Records

§ 105—64.401 Submission o f requests to 
amend records.

An individual who desires to amend 
any record containing personal infor
mation about him should direct a written 
request to the system manager specified 
in the pertinent F ederal R egister notice 
concerning GSA’s systems of records. A 
current GSA employee who desires to 
amend personnel records should submit 
a written request to the General Services 
Administration, Director of Personnel 
(BP), Washington, DC 20405. Each re
quest should include evidence of and jus
tification for the need to amend the per
tinent record. Each request should bear 
the legend “Privacy Act—Request To 
Amend Record” prominently marked on 
both the face of the request letter and 
the envelope.
§ 105—64.402 Review o f requests to 

amend records.
(a) The system manager shall ac

knowledge his receipt of a request to 
amend a record within 10 workdays. If 
possible, the acknowledgment shall in
clude the system manager’s determina
tion either to amend the record or to 
deny the request to amend as provided 
in § 105-64.404.

(b) When reviewing a record in re
sponse to a request to amend, the sys
tem manager shall assess the accuracy, 
relevance, timeliness, and completeness 
of the existing record in light of the pro
posed amendment. He shall determine 
whether the request for the amendment 
is justified. With respect to a request to 
delete information, the system manager 
also shall review the request and the ex
isting record to determine whether the 
information is relevant and necessary to 
accomplish an agency purpose required 
to be accomplished by statute or Execu
tive Order.
§ 105—64.403 Approval o f requests to 

amend.
If the system manager determines 

that amendment of a record is proper in 
accordance with the request to amend, 
he promptly shall make the necessary 
corrections to the record and shall send 
a copy of the corrected record to the in
dividual. Where an accounting of dis
closure has been maintained, he shall 
advise all previous recipients of the rec
ord of the fact that a correction has 
been made and the substance of the cor
rection. Where practicable, the system 
manager shall send a copy of the cor
rected record to previous recipients. Thé 
system manager shall advise the Direc
tor of Information that a request to 
amend has been approved.

§ 105—64.404 Denial o f requests to 
amend.

(a> If the system manager deter
mines that an amendment of a record 
is improper or that the record should be 
amended in a manner other than that 
requested by an individual, he shall re
fer the request to amend and his deter
minations and recommendations to the 
appropriate official listed in § 105-64.301- 
4(b) through normal supervisory chan
nels.

(b) If the official listed in § 105-64.- 
301-4 (b), after reviewing the request to 
amend a record, determines to amend 
the record in accordance with the re
quest, he promptly shall return the re
quest to the system manager with in
structions to  make the requested amend
ments in accordance with § 105-64.403.

(c) If the appropriate official listed in 
§ 105-64.301-4 (b), after reviewing the 
request to amend a record, determines 
not to amend the record in accordance 
with the request, he promptly shall ad
vise the requester in writing of the 
determination. The refusal letter (1) 
shall state the reasons for the denial of 
the request to amend; (2) shall include 
proposed alternative amendments, if ap
propriate; (3) shall state the requester’s 
right to appeal the denial of the request 
to amend; and (4) shall state the proce
dures for appealing.

(d) The appropriate official listed in 
§ 105-64.301-4 (b) shall furnish the Di
rector of Information a copy of each ini
tial denial of a request to amend a record.
§ 105—64.405 Agreement to alternative 

amendments.
If the denial of a request to amend a 

record includes proposed alternative 
amendments, and if the requester agrees 
to accept them, he must notify the of
ficial who signed the denial. That offi
cial immediately shall instruct the sys
tem manager to make the neces
sary amendments in accordance with 
§ 105-64.403.
§ 105—64.406 Appeal o f denial o f re

quest to amend a record.
(a) A requester who disagrees with a 

denial of a request to amend a record 
may file an administrative appeal of that 
denial. The requester should address the 
appeal to the General Services Admin
istration, Director of Information 
(ALVP), Washington, DC 20405. If the 
requester is an employee qf GSA and* 
the denial to amend involves a record 
maintained in the employee’s Official 
Personnel Folder, as described in Chap
ter 293 of the Federal Personnel Man
ual, the appeal should be addressed to 
the Director, Bureau of Manpower In
formation Systems, United States Civil 
Service Commission, Washington, DC 
20415.

(b) Each appeal to the GSA Director 
of Information shall be in writing and 
must be received by him no later than 
30 calendar days from the requester’s 
receipt of a denial of a request to amend 
a record. The appeal should bear the 
legend “Privacy Act—Appeal,” both on 
the face of the letter and the envelope.

(c> Upon receipt of an appeal, the Di
rector of Information shall consult with

th e  sy s te m  m a n a g e r , th e  official w ho 
m a d e  th e  d e n ia l, leg a l co u n se l, a n d  su ch  
o th e r  officials a s  m a y  be a p p ro p ria te . I f  
th e  D ire c to r  o f I n fo rm a t io n , i n  c o n su lta 
t io n  w ith  th e s e  officials, d e te rm in e s  t h a t  
th e  re c o rd  sh o u ld  be  a m e n d e d  a s  r e 
q u e sted , h e  im m e d ia te ly  s h a l l  in s t ru c t  
th e  sy s te m  m a n a g e r  to  a m e n d  th e  reco rd  
h i  a c c o rd a n c e  w ith  § 105-64.403 a n d  sh a ll 
n o t ify  t h e  r e q u e s te r  o f t h a t  a c tio n .

(d ) I f  th e  D ire c to r  o f  In fo rm a t io n , in  
c o n s u lta t io n  w ith  th e  officials sp ec ified  in  
p a r a g r a p h  (c) o f th is  se c tio n , d e te rm in e s  
t h a t  th e  a p p e a l  sh o u ld  b e  re je c te d , he  
s h a ll  su b m it  th e  file  o n  th e  re q u e s t a n d  
a p p e a l_ in c lu d in g  h is  f in d in g s  a n d  reco m 
m e n d a tio n s , to  t iie  D e p u ty  A d m in is tra to r  
f o r  a  f in a l a d m in is t r a t iv e  d e te rm in a tio n .

(e ) I f  th e  D e p u ty  A d m in is tr a to r  d e 
te rm in e s  t h a t  th e  re c o rd  sh o u ld  be 
a m e n d e d  a s  re q u es te d , h e  im m e d ia te ly  
s h a ll  in s t r u c t  th e  sy s te m  m a n a g e r  in  
w r i t in g  to  a m e n d  th e  re c o rd  in  a c c o rd 
a n c e  w ith  § 105-64.403. T h e  D e p u ty  A d
m in is t r a to r  sh a ll  s e n d  a  copy  o f  h is  in 
s t ru c tio n s  to  th e  D ire c to r  o f  In fo rm a tio n , 
w h o  s h a ll  n o tify  th e  re q u e s te r  o f th a t  
a c t i o n . .

(f) If the Deputy Administrator de
termines to reject the appeal, he imme
diately shall notify the requester in writ
ing of that determination. This action 
shall constitute the final administrative 
determination on the request to amend 
the record and shall include:

(1) T h e  re a so n s  f o r  th e  r e je c t io n  of 
th e  a p p e a l  ;

(2) P ro p o se d  a l te rn a t iv e  a m e n d m e n ts , 
i f  a p p ro p r ia te ,  w h ic h  th e  r e q u e s te r  su b 
se q u e n tly  m a y  a c c e p t  in  a c c o rd a n c e  w ith  
§ 105-64.405;

(3 ) N o tice  o f  th e  r e q u e s te r ’s  r ig h t  to  
file  a  S ta te m e n t  o f  D isa g re e m e n t f o r  d is 
t r ib u t io n  in  a c c o rd a n c e  w ith  § 105-64. 
407; a n d

(4) N o tice  o f th e  r e q u e s te r ’s  r ig h t  to  
seek  ju d ic ia l  rev iew  o f  t h e  f in a l  a d m in 
is t r a t iv e  d e te rm in a tio n , a s  p ro v id e d  in  
§ 105-64.408.

(g) T h e  f in a l ag en c y  d e te rm in a tio n  
m u s t  b e  m a d e  n o  l a te r  t h a n  30 w o rk d ay s 
f ro m  th e  d a te  o n  w h ic h  th e  a p p e a l  is 
rece iv ed  b y  th e  D ire c to r  o f In fo rm a tio n . 
I n  e x tr a o rd in a ry  c irc u m s ta n c e s , t h e  A d
m in i s t r a to r  m a y  e x te n d  th is  t im e  l im it  by 
n o tify in g  th e  re q u e s te r  in  w r i t in g  b e fo re  
t h e  e x p ir a tio n  o f  t h e  30 w o rk d ay s . T h e  
A d m in is tr a to r ’s n o tif ic a t io n  w ill in c lu d e  
a  ju s t if ic a t io n  fo r  t h e  e x te n s io n .
§ 105—64.407  Statements o f disagree

ment.
U p o n  re c e ip t  o f a  f in a l  a d m in is t r a 

t iv e  d e te rm in a tio n  d e n y in g  a  re q u e s t  to  
a m e n d  a  re co rd , th e  re q u e s te r  m a y  file  a  
S ta te m e n t  o f D isa g re e m e n t w i th  th e  a p 
p ro p r ia te  sy s te m  m a n a g e r . T h e  S t a te 
m e n t  o f  D isa g re e m e n t sh o u ld  in c lu d e  a n  
e x p la n a t io n  o f  w h y  th e  re q u e s te r  b e - 
liv es t h e  re c o rd  to  b e  in a c c u ra te ,  i r 
re le v a n t ,  u n tim e ly , o r  in co m p le te . T h e  
sy s te m  m a n a g e r  s h a ll  m a in ta in  th e  
S ta te m e n t  o f  D isa g re e m e n t in  c o n ju n c 
t io n  w ith  t h e  p e r t in e n t  re co rd , a n d  sh a ll 
in c lu d e  a  copy  o f th e  S ta te m e n t  o f D is
a g re e m e n t in  a n y  d isc lo su re  o f  th e  p e r t i 
n e n t  re co rd . T h e  sy s te m  m a n a g e r  sh a ll  
p ro v id e  a  copy  Of th e  S ta te m e n t  o f  D is
a g re e m e n t to  a n y  p e rso n  o r  a g en c y  to  
w h o m  th e  re c o rd  h a s  b e e n  d isc losed  only
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if (the disclosure was subject to the ac
counting requirements of § 105-64.202.
§ 105—64.408 Judicial review.

Within 2 years of receipt of a final 
administrative determination as pro
vided in § 105-64.301-4 or § 105-64.406, a 
requester may seek judicial review of that 
'determination. A civil action must be 
filed in the Federal District Court in 
which the requester resides or has his 
principal place of business or in which 
the agency records are situated, or in the 
District of Columbia.
Subpart 105-64.5— Report on New Sys

tems and Alteration of Existing Systems
§ 105—64.501 Reporting requirement.

(a) No later than 90 calendar days 
prior to the establishment of a  new sys
tem of records, the prospective system 
manager shall notify the Assistant Ad
ministrator for Administration of the 
proposed new system. The prospective 
system manager shall include with the 
notification a completed GSA Form 3294, 
System of Records Covered by the Pri
vacy Act of 1974, and a justification for 
each system of records he proposes to 
establish. If the Assistant Administra
tor for Administration deterrfiines that 
the establishment of the proposed sys
tem is in the.best interest of the Govern
ment, he shall submit, no later than 60 
calendar days prior to the establishment 
of that system of records, a report of the 
proposal to the President of the Senate,' 
the Speaker of the House of Representa
tives, and the Director of the Office of 
Management and Budget for their 
evaluation of the probable or potential 
effect of that proposal on the privacy 
and other personal or property rights of 
individuals.

(b) No later than 90 calendar days 
prior to the alteration of a system of 
records, the system manager responsible 
for the maintenance of that system of 
records shall notify the Assistant Ad
ministrator for Administration of the 
proposed alteration. The system manager 
shall include with the notification a com
pleted GSA Form 3294, System of Re
cords Covered by the Privacy Act of 1974, 
and a justification for each system of 
records he proposes to alter. If the As
sistant Administrator for Administration 
determines that the proposed alteration 
is in the best interest of the Government, 
he shall submit, no later than 60 calen
dar days prior 'to the establishment of 
that alteration, a report of the proposal 
to the President of the Senate, the 
Speaker of the House of Representatives, 
and the Director of the Office of Man
agement and Budget for their evalua
tion of 'the probable or potential effect 
of that proposal on the privacy and other 
personal or property rights of individuals.

(c) The reports required by this regu
lation are exempt from reports control.
§ 105-64 .502  Federal Register notice of 

establishment of new system or alter
ation o f existing system.

The Assistant Administrator for Ad
ministration shall publish in the Federal 
Register a notice qf the proposed estab

lishment or alteration of a system of 
records when:

(a) He receives notice that the Senate, 
the House of Representatives, and the 
Office of Management and Budget do not 
object to the establishment of a new sys
tem of records or to the alteration of an 
existing system of records, or

Ob) No fewer than 30 calendar days 
elapse from the date of submission of the 
proposal to the Senate, the House of Rep
resentatives, and the Office of Manage
ment and Budget without receipt by the 
Assistant Administrator for Administra
tion of an objection to the proposal.
The notice shall include all of the infor
mation required to be provided in GSA 
Form 3294, System of Records Covered 
by the Privacy Act of 1974, and such other 
information as the Assistant Adminis
trator for Administration deems neces
sary.
§ 105—64.503 Effective date of new sys

tems o f records or alteration o f an 
existing system of records.

Systems of records proposed to be es
tablished or altered in accordance with 
the provisions of this subpart shall be 
effective no sooner than 30 calendar days 
from the publication of the notice re
quired by § 105-64.502.

Subpart 105-64.6— Exemptions 
§ 105—64.601 General exemptions.

The following system of records shall 
be exempt from all provisions of the Pri
vacy Act of 1974 with the exception of 
subsections (b); (c) (1) and (2); (e) (4) 
(A) through.(F); (e)(6), (7), (9), (10), 
and ( i l ) ; and (i) of the Act;

Incident Reporting
Systems
GSA/PBS 3

This system is exempt to the extent that 
information in the system pertains to the 
enforcement of criminal laws, including 
police efforts to prevent, control, or re
duce crime or to apprehend criminals; to 
the activities of prosecutors, courts, and 
correctional, probation, pardon, or parole 
authorities; and to (1) information com
piled for the purpose of identifying indi
vidual criminal offenders and alleged of
fenders and consisting only of identifying 
data and notations of arrests, the nature 
and disposition of criminal charges, sen
tencing, confinement, release, and parole 
and probation status; (2) information 
compiled for the purpose of a criminal 
investigation, including reports of in
formants and investigators, that is as
sociated with an identifiable individual; 
or (3) reports identifiable to an indi
vidual compiled at any stage of the proc
ess of enforcement of the criminal laws, 
from arrest or indictment through re
lease from supervision. This system is 
exempted to maintain the efficacy and in
tegrity of the Federal Protective Service’s 
law enforcement function;
§ 105—64.602 Specific exemptions.
§ 1 0 5 -6 4 .6 0 2 -1  General investigative 

files.
The following system of records shall 

be exempt from subsections (c) (3); (d );
NO. 167— WEDNESDAY,

(e) (1); (e) (4) (G), (H), and (I ) ; and (f) 
of the Privacy Act of 1974:

Investigation and Personnel
Security Case Files
GSA/OAD 25

This system is exempt (1) to the extent 
that the system consists of investigatory 
material compiled for law enforcement 
purposes, other than material within the 
scope of § 105-64.601: Provided, however, 
That if any individual is denied any 
right, privilege, or benefit to which he 
would otherwise be entitled by Federal 
law, or for which he would otherwise be 
eligible, as a result of the maintenance of 
such material, such material shall be pro
vided to such individual, except to the 
extent that the disclosure of such mate
rial would reveal the identity of a source 
who furnished information to the Gov
ernment under an express promise that 
the identity of the source would be held 
in confidence, or, prior to the effective 
date of this section, under an implied 
promise that the identity of the source 
would be held in confidence and (2) to 
the extent the system consists of inves
tigatory material compiled solely for the 
purpose of determining suitability, eli
gibility, or qualifications for Federal ci
vilian employment, military service, Fed
eral contracts, or access to classified in
formation, but only to the extent that 
the disclosure of such material would re
veal the identity of a source who fur
nished information to the Government 
under an express promise that the iden
tity of the source would be held in con
fidence, or, prior to the effective date of 
this section, under an implied promise 
that the identity of the source would 
be held in confidence. This system has 
been exempted to maintain the efficacy 
and integrity of lawful investigations 
conducted pursuant to the GSA Office of 
Investigation law enforcement responsi
bilities and its responsibilities in the 
areas of Federal employment, Govern
ment contracts, and access to security 
classified information.
§ 105—64.602—2 Testing files.

The following system of records shall 
be exempt from subsections (c) (3); (d );
(e)(1); (e)(4) (G), (H), and (I); and 
(f >■ of the Privacy Act of 1974:'

Test Material
GSA/OAD 21

This system is exempt to the extent that 
the system consists of testing or exam
ination material used solely to determine 
individual qualifications for appointment 
or promoton in the Federal service, the 
disclosure of which would compromise 
the objectivity or fairness of the testing 
or examination process. This system has 
been exempted to maintain the efficacy 
and integrity of materials used in exam
ining or testing persons to determine 
their qualifications for a Federal ap
pointment or promotion.

Note: A copy of the Standards of Conduct 
provided for In § 105-64.101-3 Is on file with 
the original document.

Effective date. This regulation is effec
tive on September 27,1975.

[FR Doc.75-22665 Filed 8-26-75; 8:45 ami
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DEPARTMENT OF STATE 
Agency for International Development 

[AJ.D. Reg. 13]

[ 22 CFR Part 215 ]
PRIVACY ACT OF 1974 

Proposed Regulations for Implementation
Notice is hereby given that the Agency 

for International Development proposes 
to add a new Part 215 to Chapter n  of 
Title 22 of the Code of Federal Regula
tions to establish rules and procedures to 
implement the provisions of the Privacy 
Act of »74 (Pub. L. 93-579; 88 Stat. 
1896).

The proposed regulations establish 
procedures for determining whether or 
not an individual is the subject of a rec
ord in a system of records maintained 
by the Agency; set forth the time, 
place(s) and requirements for identifi
cation of individuals making requests for 
notification, access, correction or amend
ment of records; provide for Agency re
view of requests for correction or amend
ment of records; and permit appeals of 
initial adverse determinations by the 
Agency with respect to amendment or 
correction of records.

The proposed rules also establish fees 
for providing copies of records in cer
tain circumstances and set forth rules 
for exempting some systems of records 
from certain provisions of the Act.

Interested persons are invited to sub
mit written data, views, suggestions and 
arguments concerning these proposed 
rules to the Director, Privacy Act Task 
Force, Room 5758-NS, Agency for Inter
national Development, Department of 
State, 320 21st Street, NW., Washington, 
D.C. 20523. All communications received 
on or before September 26, 1975 will be 
considered.

Chapter n  of Title 22 of the Code of 
Federal Regulations is proposed to be 
amended by adding the following new 
Part 215:

PART 215— PRIVACY ACt 
REGULATIONS

Sec.
215.1 Purpose aftd scope. .
215.2 Definitions.
215.3 Procedures for requests pertaining

to individual records In a system 
of records.

215.4 Times, places and requirements for
Identification of individual making 
requests.

215.5 Access to requested information by
individuals.

215.6 Special procedures: medical records.
215.7 Request for correction or amendment

to record.
215.8 Agency review of request for correc

tion or amendment to record.
215.9 Appeal of initial adverse agency de

termination on correction or 
amendment.

215.10 Disclosure of record to person other
than the individual to whom It 
pertains.

2f5.11 Fees.
215.12 Penalties.
215.13 General exemptions.
215.14 Specific exemptions.

Authortty: Section 621, Foreign Assistance 
Act of 1961, as Amended, (22 USC 2402; 75 
Stat. 445); Executive Order 10501, issued No
vember 5, 1953, as amended by Executive 
Order 10616, issued May 7, 1959; secs. 3 and 
4, A^mtoistrative Procedures Act (5 U.S.C. 
553; 60 Stat. 237) Privacy Act of 1974 (Pub. 
L. 93-579; 5 U.S.C. 552a; 88 Stat. 1896).

§ 215.1 Purpose and scope.
(a) It is the purpose and objective of 

the Agency for International Develop
ment to collect information, revise per
sonal data collection forms or processes, 
and maintain Agency records in a man
ner that will prevent an unwarranted in
vasion of privacy of those individuals 
who are the subjects of Agency records.

(b) These regulations establish the 
procedures by which an individual may 
obtain notification of the existence of 
Agency records pertaining to that indi
vidual, gain access to those records, re
quest an amendment or correction to the 
records, and appeal adverse decisions to 
requests for amendment or correction of 
Agency records.

(c) The Agency separately states and 
publishes in the Federal Register a pub
lic notice of the existence and character 
of systems maintained by the Agency, 
pursuant to the provisions of sections
(e) (4) and (e) (11) of the Privacy Act 
of 1974 (5 U.S.C. 552a; 88 Stat. 1896).
§ 215.2 Definitions.

(a) “Act” means the Privacy Act of 
1974 (5 U.S.C. 552a; 88 Stat. 1896);

(b) “Agency” means the Agency for 
International Development, its offices, 
bureaus, divisions, and overseas posts;

(c) “Amend” shall include the amend
ment or correction of a record;

(d) “Individual” means a citizen of the 
United States or an alien lawfully ad
mitted for permanent residence;

(e) “Maintain” includes maintain, col
lect, use or disseminate;

(f) “Record” means any item, collec
tion, or grouping of information about 
an individual that is maintained by an 
agency, including, but not limited to, his 
education, financial transactions, med
ical history, and criminal or employment 
history and that contains his name, or 
the identifying number, symbol, or other 
identifying particular assigned to the in
dividual, such as a finger or voice print 
or a photograph;

(g) “Routine use” means, with respect 
to the disclosure of a record, the use of 
such a record for a purpose which is 
compatible, with the purpose for which 
it was collected;

(h) “Statistical Record” means a rec
ord in a system of records maintained for 
statistical research or reporting purposes 
only and not used in whole or in part in 
making any determination about an 
identifiable individual, except as pro
vided by section 8 of title 13;

(i) “System of Records” means a group 
of any records under the control of any 
agency from which information is re
trieved by the name of the individual or 
by some identifying number, symbol, or 
other identifying particlular assigned to 
the individual.

§ 215.3 Procedures for requests per
taining to individual records in a sys
tem of records.

(a) Requests for notification of, access 
to, or amendment of Agency records con
tained in a system of records pertaining 
to an individual may be made in person 
or in writing to;
In  Person—Director, Office of Personnel and 

Manpower (SER/PM), Agency for Interna
tional Development, Rosslyn Plaza, 1601 
North Kent Street, Arlington, Virginia 
22209.

In  W riting—Director, Office of Personnel and 
Manpower (SER/PM), Agency for Inter
national Development, 320 21st Street, 
N.W., Washington, D.C. 20523. Attention: 
Privacy Liaison Officer.

(b) Such request should include infor
mation necessary to identify the record, 
e.g., the individual’s full name, date of 
birth, place of birth, present mailing ad
dress, system of identification name and 
number, if known, and, to facilitate the 
retrieval of records contained in those 
systems of records which are retrievable 
by social security numbers, the social se
curity number of the individual to whom 
the record pertains.

(c) With respect to a system of records 
which may be maintained by the Agency 
in offices outside the United States, an 
individual may inquire whether he o^ 
she is the subject of an Agency record or 
may request access to or amendment of 
such records by appearing in person or 
by writing to the Privacy Liaison Officer, 
Agency for International Development, 
at the address given for the applicable 
country in Appendix A to this part.

(d) The Director, Office of Personnel 
and Manpower, or his or her designee, 
or, in the case of an office abroad, the 
Privacy Liaison Officer, or his or her des
ignee, shall, within ten (10) working 
days of receipt of the request, furnish in 
writing to the requesting individual no
tice of the existence or nonexistence of 
any records described In the request.
§ 215.4 Times, places, and requirements 

for identification of individuals mak
ing requests.

(a) Individuals making personal re
quests for notification, access or contest 
may do so at the place designated in 
paragraph (a) of § 215.3, which is open 
from 9 a.m. to 5 p.m. daily, except Satur
days, Sundays, and Legal Public Holi
days.

(b) Individuals making personal re
quests for notification, access or contest 
at offices outside the United States may 
do so at the places designated in para
graph (c) of § 215.3, during the regular 
business hours of those offices.

(c) An individual requesting such in
formation in person shall provide such 
personal identification as is reasonable 
under the circumstances to verify the in
dividual’s identity; e.g., driver’s license, 
employee identification card, or medicare 
card.

(d) An individual requesting such in
formation by mail shall include in his or 
her request a signed notarized statement 
to verify his or her identity and which
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stipulates that the individual under
stands that knowingly or willfully seek
ing or obtaining access to records about 
another individual under false pretenses 
is punishable by a fine of up to $5,000, 
as provided in section (i) (3) of the Act.

(e) Verification of identity as set forth 
in paragraphs (b) and (c) above shall 
not be required of individuals seeking 
access to records otherwise available to 
any member of the public under the Free
dom of Information Act (5 U.S.C. 552; 
88 Stat. 1561).

(f) An individual who wishes to be 
accompanied by another person when re
viewing a record shall furnish the Agency 
with a written statement authorizing dis
cussion of his or her record in the pre
sence of the accompanying person. Such 
statement need not contain any reasons 
for the access or for the accompanying 
person’s presence.
§ 215.5 Access to requested information 

by individuals.
(a) Upon receipt of a request by an 

individual made in accordance with the 
provisions of § 215.3 of these regulations, 
such individual shall be granted access to 
any record pertaining to him or her 
which is contained in a system of records 
maintained by the Agency.

(b) Notwithstanding the provisions of 
paragraph (a) above, access will not be 
allowed an individual to information or 
records compiled by the Agency in rea
sonable anticipation of a civil or criminal 
action or proceeding.

(c) Whenever possible, access to re
quested records will be granted—

(1) Where the request is presented in 
person and the record is readily available, 
promptly upon receipt of the request for 
access, determination that access to the 
record may be granted, verification of the 
identity of the individual seeking access, 
and, where applicable, receipt of consent 
to discuss the record with a person ac
companying the individual;

(2) Where the request is made by mail, 
the record will, whenever possible, be 
provided within ten (10) working days 
of receipt of the request.

(d) Where access to a record cannot 
reasonably be granted as provided in 
paragraph (c) (1) and (2) of this sec
tion, the Agency will acknowledge in 
writing receipt of the request for access 
and indicate a reasonable time within 
which access to the record can be 
granted.

(e) "Where no reasonable means exist 
for an individual to have access to his or 
her record in person, a copy of the record 
may be provided through the mail. No fee 
will be charged for providing copies pur
suant to this paragraph.
§ 2 1 5 .6  Special procedures: medical 

records.
If the Director, Office of Personnel and 

Manpower, determines that the release 
directly to the individual of medical rec
ords maintained by the Agency could 
have an adverse effect upon such individ
ual, the Director will attempt to arrange 
an acceptable alternative (such as the

release of said information to a doctor 
named by the individual) in granting 
access to such record.
§ 215.7 Request for correction or 

amendment of record.
(a) An individual may request the 

Agency to correct or amend a record per
taining to him or her which the individ
ual believes is not accurate, relevant, 
timely or complete.

(b) Such request must be in writing 
and must be presented, in person or by 
mail to:
In Person—Director, Office of Personnel and 

Manpower (SER/PM), Agency for Inter
national Development, Rosslyn Plaza, 1601 
North Kent Street, Arlington, Virginia 
22209. Attention: Privacy Liaison Officer.

In Writing—Director, Office of Personnel and 
Manpower (SER/PM), Agency for Inter
national Development, 320 21st Street, 
N.W., Washington, D.C. 20523. Attention: 
Privacy Liaison Officer.

(c) Such requests, whether or not sub
mitted on forms provided therefor, must 
set forth the following information:

( 1 ) Identification of the system of rec
ords in which the particular record is 
maintained;

(2) The portion(s) of the record to be 
amended or corrected;

(3) The desired amendment or correc
tion;

(4) The reasons for the amendment or 
correction;
and the request must be accompanied 
by evidence, documentation, or other in
formation in support of the request.

(d) Assistance in preparing a request 
to amend a record may be obtained 
from:
Privacy Liaison Officer, Rosslyn Plaza, 1601 

North Kent Street, Arlington, Virginia 
22209.

§ 215.8 Agency review of requests for 
amendment of record.

(a)  ̂The Agency will examine the in
formation requested to be amended to 
determine its accuracy, timeliness, and 
completeness, and its relevancy and ne
cessity to accomplish a purpose of the 
Agency required to be accomplished by 
statute or by executive order.

(b) Within ten (10) working days 
after the receipt by the Director, Office 
of Personnel and Manpower, of a request 
made in accordance with this section, the 
Director shall acknowledge in writing 
such receipt and shall, after examination 
in accordance with the provisions of 
paragraph (a) herein, promptly either—

(1) Make any amendment of any por
tion thereof which the individual be
lieves is not accurate, relevant, timely or 
complete, and notify the individual of 
the amendment made; or

(2) Inform the individual of the Agen
cy’s refusal to amend the record in ac
cordance with the request, the reason (s) 
for the refusal, the procedures estab
lished by the Agency for the individual 
to request a review of that refusal.

(c) If the Agency agrees with the in
dividual’s request to amend a record, in 
addition to proceeding as set forth in

paragraph (b) (1), it shall promptly ad
vise all previous recipients of the record 
of the fact that the amendment was 
made and the substance of the amend
ment where an accounting of disclosures 
has been made. %

(d) If unusual circumstances prevent 
the completion of Agency action on the 
request to amend within 30 days after 
the receipt thereof by the Director, the 
individual will be promptly advised of the 
delay, the reasons for the delay, and of 
the date by which the review is expected 
to be completed.

(e) If the Agency, after its initial ex
amination of the record and the request 
for Amendment, disagrees with all or any 
part of the individual’s request to amend, 
it shall— .

(1) To the extent the Agency agrees 
with any part of the individual’s request 
to amend, proceed as described in para
graphs (b)(1) and (c) of this section;

(2) Advise the individual of its refusal 
and the reason(s) therefor;

(3) Inform the individual that he or 
she may request a further review by the 
Administrator or by an officer of the 
Agency designated by the Administrator; 
and

(4) Describe the procedures for re
questing such a review, including the 
name and address of the official to whom 
the request should be directed.

(f) No part of these regulations shall 
be construed to permit—

(1) The alteration of evidence pre
sented in the course of judicial, quasi
judicial or quasi-legislative proceedings;

(2) Collateral attack upon any matter 
which has been the subject of judicial 
or quasi-judicial action; or

(3) An amendment or correction which 
would be in violation of an existing stat
ute, executive order or regulation.
§ 215.9 Appeal o f initial adverse agency 

determination.
(a) An individual who disagrees with 

the denial or partial denial of his or her 
request to amend a record may file a re
quest for review of such refusal within 
60 days after the date of notification of 
the denial or partial denial.

(b) The request for review must be in 
writing and may be presented in person
or by mail to:
Administrator, Agency for International De

velopment, 320 21st. Street, N.W., Washing
ton, D.C. 20523. Attention: Executive
Secretary, Privacy Review Request.

Both the envelope and the letter should 
be clearly marked: Attention: Executive 
Secretary, Privacy Review Request. Such 
request should include any documenta
tion, information or statements advanced 
for the amendment of the record, and a 
copy of the initial adverse determination.

(c) Upon receipt of the request for re
view, the Administrator, or an officer of 
the Agency designated in writing by the 
Administrator, shall undertake an inde
pendent review of the initial determina
tion.

(d) If someone other than the Admin
istrator is designated to conduct the 
review, he or she shall be an officer who

FEDERAL REGISTER, VOL. 4 0 , NO. 16 7 — WEDNESDAY, AUGUST 2 7 , 1975



PROPOSED RULES 3 9 4 5 1

is organizationally independent of or 
senior to the officer or employee who 
made the initial determination.

(e) In conducting the review the re
viewing official may, at his or her option, 
request such additional information as is 
deemed necessary to establish that the 
record contains only that information 
which is accurate, timely, complete and 
necessary to assure fairness in any deter
mination which may be made about the 
individual on the basis of the record.

(f) Within 30 days after receipt of the 
request for review, the Administrator, or 
the official designated to conduct the re
view, shall advise the individual of the 
Agency’s final decision. If unusual cir
cumstances prevent the completion of 
the review within the 30-day period, the 
Agency shall, prior to the expiration of 
the 30-day period, advise the individual 
in writing of the circumstances prevent
ing the completion of such review and in
form him or her of the date by which the 
review is expected to be completed.

(g) If the reviewing official determinés 
that the record should be amended in 
accordance with the individual’s  request, 
the Agency shall—

(1) Amend the record accordingly;
(2) Advise the individual of the 

amendment; and
(3) Where an accounting of disclo

sures has been made, advise all previous 
recipients of the fact that the amend
ment was made and the nature of the 
amendment.

(h) If, after conducting the review, the 
reviewing official refuses to amend the 
record, in whole or in part, in accordance 
with the individual’s request, the Agency 
shall advise the individual:

(1) Of its refusal and the reasons 
therefor;

(2) Of the individual’s right to file a 
concise statement of his or her reasons 
for disagreeing with the Agency’s deci
sion;

(3) Of the procedures for filing a 
statement of disagreement ;

(4) That any such statement will be 
made available to anyone to whom the 
record is subsequently disclosed, together 
with a brief statement by the Agency 
summarizing its reasons for refusing to 
amend the record;

(5) That to the extent an accounting 
of disclosure was maintained, prior re
cipients of the disputed record will be 
provided a copy of any statement of dis
agreement and of the Agency’s state
ment summarizing its reasons for refus
ing to amend the record; and

(6) Of the individuara right to seek 
judicial review of the Agency’s refusal to 
amend a record as provided for ih section
(g) (1) (a) of the Act.
§ 215.10 Disclosure of record to person 

other than the individual to whom it 
pertains.

(a) Subject to the conditions of para- 
graps (b) and (c) of this part, the Agen
cy shall not disclose any record which 
is contained in a system of records by 
any means of communication to any per
son or other agency who is not the indi
vidual to whom the record pertains.

(b) Upon written request or with prior 
written consent of the individual to 
whom the record pertains, the Agency 
may disclose any such record to a per
son or to another agency as requested 
or authorized.

(c) Notwithstanding the absence of 
written consent from the individual to 
whom the record pertains, the Agency 
may disclose any such record provided 
such disclosure is:

(1) To those officers and employees of 
the Agency who have a need for the rec
ord in the performance of their duties;

(2) Required under the Freedom of 
Information Act (5 U.S.C. 552);

(3) For a routine use as defined in 
§ 215.2 of these regulations;

(4) To the Bureau of the Census for 
purposes of planning or carrying out a 
census or survey or related activity pur
suant to the provisions of Title 13 of the 
United States Code;

(5) To a recipient who has provided 
the Agency with adequate advance writ
ten assurance that the record will be used 
solely as a statistical research or report
ing record, and the record is to be trans
ferred in a form that is not individually 
identifiable;

(6) To the National Archives of the 
United States as a record which has 
sufficient historical or other value to war
rant its continued preservation by the 
United States Government, or for evalu
ation by the Administrator of General 
Services or his or her designee to deter
mine whether the record has such value;

(7) To another agency or to an instru
mentality of any governmental jurisdic
tion within or under the control of the 
United States for a civil or criminal law 
enforcement activity authorized by law, 
provided the head of the agency or in
strumentality has made a prior written 
request to the Director, Office of Person
nel and Manpower, specifying the partic
ular record and the law enforcement 
activity for which it is sought;

(8) To a responsible person pursuant 
to a showing of compelling circumstances; 
affecting the health or safety or an in
dividual if upon such disclosure notifica
tion will be transmitted to the last known 
address of such individual;

(9) To either House of Congress, and 
to the extent of a matter within its juris
diction, any committee or subcommittee, 
or joint committee of Congress, or sub
committee of such joint committee;

(10) To the Comptroller General, or 
any of his or her authorized representa
tives, in the course of the performance of 

*the duties of the General Accounting 
Office; or

(11) Pursuant to an order of a court 
of competent jurisdiction.
§ 215.11 Fees.

(a) Except as provided in paragraph 
(b) below, and Section 215.5(e) of these 
regulations, fees for copies of records and 
documents will be charged at the rate of 
10 cents per page (one side), limited to 
size 81/?" by 14” or smaller.

(b) No fees will be charged for provid
ing the first copy of a record or any por
tion thereof to individuals to whom the 
record pertains.

(d) Remittance may be in the form of 
a check, bank draft on a  bank in the 
United States, or postal money order, 
payable to the Treasurer of the United 
States, or cash.

(e) A receipt for fees paid will be given 
only upon request.
§ 215.12 Penalties and remedies.

The provisions of the Act relating to 
penalties and remedies are summarized 
below:

(a) An individual may bring a  civil 
action against the Agency when the 
Agency—

(1) Makes a determination not to 
amend a record in accordance with the 
individual’s request;

(2) Refuses to comply with an indi
vidual’s request pursuant to 5 U.S.C. 552a
(d)(1 );

(3) Fails to maintain a record con
cerning an individual with such accu
racy, relevance, timeliness and complete
ness as is necessary to assure fairness 
in any determination relating to the 
qualifications, character, rights, or op
portunities of, or benefits to the indi
vidual that may be made on the basis 
of such record, and as a result thereof a 
determination is made which is adverse 
to the individual; or

(4) Fails to comply with any other 
provision of section (d) of the Act in 
such a way as to have an adverse effect 
on an individual.

(b) The court may order the correc
tion or amendment of the record, may 
enjoin the Agency from withholding the 
records, may order the Agency to pro
duce any records improperly withheld, 
and may assess attorneys’ fees and costs.

(c) Where a court of competent juris
diction makes a determination that the 
Agency action was willful or intentional 
with respect to 5 U.S.C. 552a (g) (1) (c) 
or (d), the United States shall be liabh 
for the actual damages of no less thai. 
$1,000, the costs of the action, and a t
torneys’ fees.

(d) Criminal penalties may be imposed 
against an Officer or employee of the 
Agency who willfully discloses material 
which he or she knows is prohibited from 
disclosure, or who maintains a system 
of records without complying with the 
notice requirements.

(e) Criminal penalties may be im
posed against any person who knowingly 
and willfully requests or obtains any 
record concerning an individual from an 
agency under false pretenses. The of
fenses enumerated in paragraph (d) of 
this section and in this paragraph are 
misdemeanors, with fines not to exceed 
$5,000.
§ 215.13 General exemptions.

(a) Pursuant to 5 U.S.C. 552a (j) (2), 
the Administrator may, where there is a 
compelling reason to do so, exempt a 
system of records within the Agency from 
any part of the Act, except paragraphs 
(b), (c)(1) and (2), (e)(4)(A) through
(F), (e) (6), (7), (9), (10), and (11), and
(i) thereof, if the system of records is 
maintained by the Agency or component 
thereof which performs as its principal 
function any activity pertaining to the
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enforcement of criminal laws, including 
police efforts to prevent, control, or re
duce crime or to apprehend criminals, 
and the activities of prosecutors, courts, 
correctional, probation, pardon, or par
ole authorities, and which consists of—

(1) Information compiled for the pur
pose of identifying individual criminal 
offenders and alleged offenders and con
sisting only of identifying data and nota
tions of arrests, the nature and disposi
tion of criminal charges, sentencing, 
confinement, release, and parole and pro
bation status;

(2) Information compiled for the pur
pose of a criminal investigation, includ
ing reports of informants and investiga
tors, and associated with an identifiable 
individual; or

(3) Reports identifiable to an individ
ual compiled at any stage of the process 
of enforcement of the criminal laws -from 
arrest or indictment through release 
from supervision.

(b) Each notice of a  system of records 
that is the subject of an exemption under 
this section will include a statement that 
the system has been exempted, the rea
sons therefor, and a  reference to the 
F ederal R egister issue where the exemp
tion rule can be found.

(c) The systems of records to be ex
empted under section Cj) (2) of the Act, 
the provisions of the Act from which they 
are being exempted, and the justification 
for the exemptions, are set forth below:

(1) Criminal law enforcement records. 
This system of records is to be exempted 
from sections (c) (3) and (4), (d), (e) 
(1), (2), and (3), (e)(4) (G), (H), and 
(I), (e) (5) and (8), (f), (g) and (h) 
of the Act. These exemptions are nec
essary to insure the proper functioning 
of the law enforcement activity, to pro
tect confidential sources of information, 
to fulfill promises of confidentiality, to 
maintain the integrity of the law enforce
ment procedures, to avoid premature dis
closure of the knowledge of criminal 
activity and the evidentiary bases of pos
sible enforcement actions, to prevent in
terference with law enforcement pro
ceedings, to avoid the disclosure of in
vestigative techniques, and to avoid the 
endangering of law enforcement person
nel.
§ 215.14 Specific exemptions.

(a) Pursuant to 5 U.S.C. 552a(k) the 
Administrator may, where there is a com-, 
pelling reason to do so, exempt a system 
of records, from any of the provisions of 
paragraphs (c) (3), (d), (e)(1), (e)(4)
(G), (H), and (I) and (f) of the Act if 
a system of records Is—

(1) Subject to the provisions of 5 
U.S.C. 552(b) (1);

(2) Investigatory material compiled 
for law enforcement purposes, other than 
material within the scope of subsection
(j) (2) of the Act: Provided, however, 
that if any individual is denied any right, 
privilege, or benefit to which he or she

would otherwise be entitled by Federal 
law, or for which he or she would other
wise be eligible, as a result of the main
tenance of such material, such material 
shall be provided to such individual, ex
cept to the extent that the disclosure of 
such material would reveal the identity 
of a source who furnished information 
to the Government under an express 
promise that the identity of the source 
would be held in confidence, or, prior to 
the effective date of this section, under 
an implied promise that the identity of 
the source would be held in confidence;

(3) Maintained in connection with 
providing protective services to the Pres
ident of the United States or other in
dividuals pursuant to 18 U.S.C. 3056;

(4) Required by statute to be main
tained and used solely as statistical rec
ords;

(5) Investigatory material compiled 
solely for the purpose of determining 
suitability, eligibility, or qualifications 
for Federal civilian employment, military 
service, Federal contracts, or access to 
classified information, hut only to. the 
extent that the disclosure of such mate
rial would reveal the identity of a source 
who furnished information to the Gov
ernment under an express promise that 
the identity of the source would be held 
in confidence, or, prior to the effective 
date of this section, under an implied 
promise that the identity of the source 
would be held in confidence;

(6) Testing or examination material 
used solely to determine individual quali
fications for appointment or promotion 
in the Federal service the disclosure of 
which would compromise the objectivity 
or fairness of the testing or examination 
process; or

(7) Evaluation material used to deter
mine potential for promotion in the 
armed services, but only to the extent 
that the disclosure of such material would 
reveal the identity of a source who fur
nished information to the Government 
under an express promise that the iden
tity of the source would be held in con
fidence, or, prior to the effective date of 
this section, under an implied'promise 
that the identity of the source would be 
held in confidence.

(b) Each notice of a system of records 
that is the subject of an exemption under 
5 U.S.C. 552a (k) will include a statement 
that the system has been exempted, the 
reasons therefor, and a reference to the 
Federal Register issue where the exemp
tion rule can be found.

(c) The systems of records to be ex
empted under section (k) of the Act, the 
provisions of the Act from which they 
are being exempted, and the justification 
for the exemptions, are set forth below:

(1) Criminal law enforcement records.- 
If the 5 U.S.C. 552a(j) (2) exemption 
claimed under paragraph (c) of § 215.13 
of these regulations and on the notice 
of systems of records to be published in 
the Federal Register on this same date

is held to be invalid, then this system 
is determined to be exempt, under 5 
U.S.C. 552(a) (k) (1) and (2) of the Act, 
from the provisions of 5 U.S.C. 552a (c)
(3) , (d), (e)(1), (e)(4) (G), (H) and
(1) , antj (f). The reasons for asserting 
the exemptions are to protect the mate
rials required by Executive Order to be 
kept secret in the interest of the na
tional defense or foreign policy, to pre
vent subjects of investigation from frus
trating the investigatory process, to in
sure the proper functioning and integrity 
of law enforcement activities, to prevent 
disclosure of investigative techniques, to 
maintain the ability to obtain necessary 
information, to fulfill commitments made 
to sources to protect their identities and 
the confidentiality of information and 
to avoid endangering these sources and 
law enforcement personnel.

(2) Personnel security and suitability 
investigative records. This system is ex
empt under 5 U.S.C. 552a (k) (1), (k) (2),
(k) (3), and (k) (5) from the provisions 
of 5 U.S.C. 552a (c) (3), (d), (e)(1), (e)
(4) (G), (H), and (I), and (f). These ex
emptions are claimed to protect the 
materials required by Executive Order to 
be kept secret in the interest of national 
defense or foreign policy, to prevent sub
jects of investigation from frustrating 
the investigatory process, to insure the 
proper functioning and integrity of law 
enforcement activities, to prevent disclo
sure of investigative techniques, to assure 
the protection of the President, to main
tain the ability to obtain candid and nec
essary information, to fulfill commit
ments made to sources to protect the 
confidentiality of information, to avoid 
endangering these sources and, ultimate
ly, to facilitate proper selection or con
tinuance of the best applicants or per
sons for a given position or contract. 
Special note is made of the limitation on 
the extent to which this exemption may 
be asserted.

(3) Litigation records. This system is 
exempt under 5 U.S.C. 552a (k) (1), (k)
(2) , and (k) (5) from the provisions of 
5 UJS.C. 552a (c) (3), (d), (e)(1), (e)
(4) (G), (H) and (I), and (f ). These ex
emptions are claimed to protect the mate
rials required by Executive Order to be 
kept secret in the interest of national de
fense or foreign policy, ito prevent sub
jects of investigation from frustrating 
the investigatory process, to insure the 
proper functioning and integrity of law 
enforcement activities, to prevent dis
closure of investigative techniques, to 
maintain the ability to obtain candid 
and necessary information, to fulfill com
mitments made to sources to protect the 
confidentiality of information, to avoid 
endangering these sources and, ulti
mately, to facilitate proper selection or 
continuance of the best applicants or 
persons for a given position or contract.

(4) Employee equal employment op
portunity complaint investigative rec
ords. This system is exempt under 5
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U.S.C. 552a (k )(l), (k)(2), (k) (4) and
(k) (5) from the provisions of 5 U.S.C. 
552a (c)(3), (d), (e)(1), (e)(4) (G),
(H) and (I) , and (f ). These exemptions 
are claimed to protect the materials re
quired by Executive Order to be kept 
secret in the interest of national de
fense or foreign policy, to prevent sub
jects of investigation from frustrating the 
investigatory process, to insure the 
proper functioning and integrity of law 
enforcement activities, to prevent dis
closure of investigative techniques, to 
maintain the ability to obtain candid and 
necessary information, to fulfill commit
ments made to sources to protect the con
fidentiality of information, to avoid en

dangering these sources and, ultimately, 
to facilitate proper selection or continu
ance of the best applicants or persons for 
a given position or contract, and to pre
vent interference with a legitimate, Con- 
gressionally sanctioned activity.

(5) The following systems of records 
are exempt under 5 U.5.C. 552a (k) (5) 
from the provisions of 5 U.S.C. 552a (c)
(3), (d), (e)(1), (e)(4)(G), (H) and
(I), and (f) :

(i) Employee conduct and discipline 
records.

(ii) Employee relations records sys
tem.

This exemption is claimed for these 
systems of records to maintain the ability

to obtain candid and necessary informa
tion, to fulfill commitments made to 
sources to protect the confidentiality of 
information, to avoid endangering these 
sources and, ultimately, to facilitate 
proper selection or continuance of the 
best applicants or persons for a given 
position or contract. Special note is made 
of the limitation on the extent to which 
this exemption may be asserted. The 
existence and general character of the 
information exempted will be made 
known to the individual to whom it 
pertains.

Dated: August 18,1975.
Daniel Parker, 

Administrator.
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DEPARTMENT OF STATE
Agency for International Development 

PRIVACY ACT OF 1974 
Notice of Systems of Records

Notice is hereby given that the Agency 
for International Development,- in ac
cordance with sec. 3(e), (4) and (11) 
of the Privacy Act of 1974 (P.L. 93-579), 
(5 U.S.C. 552a), (“Act”), proposes to 
adopt the Notice of Systems of Records 
set forth below.

Interested persons may submit such 
written views, arguments, or data rela
tive to the formulation of these rules as 
they may desire. Comments should be 
submitted to the Privacy Act Task Force; 
Agency for International Development, 
Room 4635, Department of State, 320 21st 
Street, N.W., Washington, D.C. 20523, on 
or before Sept. 26,1975. All written com
ments received from the public before 
Sept. 26, 1975, will be given considera
tion by the Agency.

The existing records of the Agency 
containing information about individuals 
were carefully surveyed and this Notice 
of the Systems of Records was prepared 
with two basic principles in mind: To 
give the fullest meaning to the intent of 
the Privacy Act and to preserve the maxi
mum of efficiency in carrying out the 
functions of the Agency in a manner 
which would assure personal privacy and 
access to personal information under the 
provisions of the Act. These introductory 
remarks will serve to explain the reasons 
for certain determinations reflected in 
this Notice, in particular, those result
ing from activities in many countries 
abroad.

Systems of records were considered to 
have met the criterion of retrievability 
by name (a) when the primary method 
of filing was an alphabetical listing by 
name and (b) when the records were in 
fact retrieved by name even though the 
primary filing method" was not by name, 
e.g., a record of training courses or of 
Congressional inspections filed by year 
and name.

Everyday public-use documents, such 
as telephone lists and rosters, provided as 
a convenience to the public and employ
ees, and published reference material are- 
not considered to be systems of records 
within the meaning of the Act and there
fore have been excluded from the Notice.

In  determining categories of indivi
duals to be covered in the system of rec
ords, tiie Agency applied the principle 
that a vendor or contractor who provides 
goods and material services in his or her 
own name as a sole proprietor should be 
considered in his entrepreneurial capac
ity; whereas a contractor, expert, or 
consultant, who provides his own per
sonal services and advice has been con
sidered as an “individual” within the 
meaning of the Act. In instances where 
the distinction was not completely clear, 
the decision, was to consider records con
cerning the contractor as reportable 
under the Act.

Several of the systems of records de
scribed in this Notice are broad systems

which are maintained in all or a large 
number of Agency offices in the United 
States and at offices abroad where the in
dividual has served. Each office will not 
necessarily maintain all the types of in
dividual documents which comprise a 
particular system of records. Small mis
sions or offices abroad, for example, may 
maintain for supervisory purposes and 
for convenience of the employee a sum
mary office personnel file containing only 
the minimum essential records. Such a 
file may contain documents which rep
resent parts of several different systems 
of records principally maintained in cen
tral offices, such as the Office of Person
nel and Manpower or the Office of Fi
nancial Management in Washington, 
D.C. As a convenience to individuals in 
requesting access to their records, a list 
of locations of records in the United 
States and abroad is provided in Appen
dix A to this Notice. Thus, an individual 
who has served abroad can identify the 
relevant outlying offices in the request 
for information or access; and the Agen
cy, in responding, will have currently 
available the comprehensive and cen
tralized system of records in Washing
ton.

Certain systems of records in the phys
ical custody of the Agency are “main
tained” by other agencies responsible for 
publishing notices of systems of record 
having government-wide application. 
The Official Personnel Folders for Civil 
Service employees in the custody of the 
Agency’s Office of Personnel and Man
power are official records of the U.S. Civil 
Service Commission, which has published 
a notice of that system of records. Office 
copies of those records are used in many 
offices in Washington headquarters and 
at all offices abroad. Because those Office 
records may include information addi
tional to that contained in the Official 
Personnel Folder and at locations not 
specifically included in the Notice pub
lished by the U.S. Civil Service Commis
sion, the Agency has separately publish
ed a Notice of a System of Records which 
is, in effect, an extension of the official 
records.

Personnel records covering Foreign 
Service Reserve Officers and Staff em
ployed by the Agency consist of Official 
Personnel Folders which the Agency 
maintains under its own authority and 
not as part of the Civil Service Commis- 

"sion records system. The system of For
eign Service personnel records published 
in this Notice, thus, refers to both cen
tralized official personnel folders a t 
Washington' Headquarters and to copies 
in office records at overseas locations.

Medical records concerning Agency 
Foreign Service employees are main
tained by and remain in the custody of 
the Medical Division of the Department 
of State which will publish a Notice of 
that system of records. The medical rec
ords. for Civil Service employees are 
maintained by, and a Notice will be pub
lished by, the U.S. Civil Service Commis
sion. The Notices of the Agency, there
fore, refer only to medical clearances and 
abstracts of those medical records.

Prior to the passage of the Privacy Act 
of 1974, there existed many ways in 
which A.I.D. employees and former em
ployees could gain access to their indi
vidual records and obtain copies. It is the 
policy of the Agency to preserve and con
tinue the flexibility, efficiency, and in
formality of existing procedures and at 
the same time to insure to employees 
ready recourse to the more formal pro
cedures established to implement the 
Privacy Act. Employees will, therefore, 
be encouraged to continue to use existing 
procedures with which they are familiar 
for routine documents. Supervisors and 
custodians of records will be similarly 
encouraged to respond to requests with
out invoking Privacy Act formalities, so 
long as they are sure of their authority 
to do so in accordance with the provi
sions of the Act. Ready access will be 
provided on a routine basis to former 
employees and other individuals who 
may direct requests for information per
taining to themselves to the Agency.

The Agency has devoted particular 
attention to an examination of the rou
tine uses of personal information, which 
involve disclosures to other agencies or 
other organizations or persons in the 
normal course of doing business. Many 
of these routine uses are for the conven
ience of employees, notably the provision 
of information about employee status for 
credit references, or references given to 
educational institutions or even future 
employers, in the case of out-placement 
services. Other routine uses relate to the 
public interest, notably the communica
tion to law enforcement agencies of ac
tivities which indicate potential viola
tion of the law.

There are also some routine uses which 
while not applying to all systems of rec
ords, are inherent in the conduct of op
erations abroad and, thus, apply to a 
great many of the systems of record. 
These are, notably, routine disclosures of 
information to the Department of State, 
or in many instances, to foreign govern
ments and international organizations.

The agreement with the Department 
of State in particular establishes a close 
operating relationship which, in some 
cases, requires that an officer of the De
partment of State will also function as a 
duly authorized official of the Agency. By 
way of example, certain Embassy Admin
istrative Officers of the Department of 
State abroad also function as Executive 
Officer of the USAID Mission in the 
country concerned. When disclosures are 
made to officers functioning in a dual 
capacity or by them to an employee of 
the Agency, these are considered intra
agency disclosures and have the same 
status as disclosures under section b(l) 
of the Act. On the other hand, if such an 
Administrative/Executive Officer abroad 
should make a disclosure to another offi
cial of the U.S. Embassy or Consulate, 
that disclosure would need to be ac
counted for under the routine use provi
sion established for disclosures to the 
Department of State.

The Agency also has agreements with 
several Federal agencies, namely the
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Army, Departments of Agriculture, Com
merce, Interior, Health, Education and 
Welfare, Labor, Transportation, Treas
ury, and the Tennessee Valley Authority, 
which call for various services to be ren-*. 
dered on a reimbursement basis and 
which provide for collaboration with 
those other Federal agencies in the con
duct of the Foreign Assistance Program.

For convenience of reference the rou
tine uses, which apply generally to all 
systems of records, have been brought 
together in one place in the Statement 
below:

Effective date. This notice shall be ef
fective on August 27,1975.

Dated: August 18,1975.
Daniel P arker,

Administrator.
The Agency proposes to adopt the fol

lowing Notice in the System of Records:
Statement of General R outine Uses

The following routine uses apply to, 
and are incorporated by reference into, 
each system or records set forth below 
to the extent therein applicable:

1. In the event that a  system of records 
maintained by the Agency to carry out 
its functions indicates a violation or 
potential violation of law, whether civil,, 
criminal or regulatory in nature, and 
whether arising by statute or particular 
program pursuant thereto, the relevant 
records in the system of records may be 
referred, as a routine use, to the appro
priate agency, whether federal, state, 
local or foreign, charged with the respon
sibility of investigating or prosecuting 
such violation or charged with enforc
ing or implementing the statute, or rule, 
regulation or order issued pursuant 
thereto.

2. A record from this system of records 
may be disclosed, as a routine use, to a 
federal, state or local agency maintain
ing civil, criminal or other relevant en
forcement information or other pertinent 
information if necessary to obtain in
formation relevant to an Agency decision 
concerning the hiring or retention of an 
employee, the issuance of a security 
clearance, the letting of a contract, or 
the approval of a grant or other benefits.

3. A record from this system of rec
ords may be disclosed, as a routine use, 
to a federal agency, in response to its 
request, in connection with the hiring or 
retention of an employee, the issuance of 
a security clearance, the reporting of an 
investigation of an employee, the letting 
of a contract, or the issuance of a license, 
approval of a grant or other benefit by 
the requesting agency, to the extent that 
the information its relevant and neces
sary to the requesting agency’s decision 
on the matter.

4. A record from this system of records 
may be disclosed, as a routine use, in the 
course of presenting evidence to a court, 
magistrate or administrative tribunal, 
including disclosures to opposing coun
sel in the course of settlement negotia
tions.

5. A record from this system of records 
may be disclosed, as a routine use, to 
the Department of State and its posts 
abroad for the purpose of transmission 
of information between organizational 
units of the Agency, or for purposes re
lated to the responsibilities of the De
partment of State in conducting United 
States foreign policy or protecting United 
States citizens, such as the assignment 
of employees to positions abroad, the re
porting of accidents abroad, evacuation 
of employees and dependents, and other 
purposes for which officers and employees 
of the Department of State have a need 
for the records in the performance of 
their official duties.

6. A record from this system of records 
may be disclosed, as a  routine use, to a 
foreign government or international 
agency in response to its request for in
formation to facilitate the conduct of 
U.S. relations with that government or 
agency through the issuance of such 
documents as visas, country clearances, 
identification cards, drivers’ licenses, 
diplomatic lists, licenses to import or 
export personal effects, and other offi
cial documents and permits routinely re
quired in connection with the official 
service or travel abroad of the individual 
and his or her dependents.

7. A record from this system of records 
may be disclosed as routine use to Fed
eral agencies with which the Agency has 
entered into an agreement to provide 
services to assist the Agency in carrying 
out its functions under the Foreign As
sistance Act of 1961, as amended. Such 
disclosures would be for the purpose of 
transmission of information between or
ganizational units of the Agency; of pro
viding to the original employing agency 
information concerning the services of its 
employee while undér the supervision of 
the Agency, including performance 
evaluations, reports of conduct, awards 
and commendations, and information 
normally obtained in the course of per
sonnel administration and employee su
pervision; or of providing other infor
mation directly related to the purposes of 
the inter-agency agreement as set forth 
therein, and necessary and relevant to its 
implementation.

8. A record from this system of records 
may be disclosed, as a routine use, to a 
Member of Congress submitting a request 
involving the individual when the in
dividual is a constituent of the Member 
and has requested assistance from the

Member with respect to the subject mat
ter of the record.

9. A record in those systems of records 
which contains medical information may 
be disclosed, as a routine use, to the 
medical adviser of any individual sub
mitting a request for access to the record 
under the Act and 15 CFR Part 4b if, in 
the sole judgment of the Agency, disclos
ure could have an adverse effect upon the 
individual, under the provision of 5 U.S.C. 
552a(f) (3) and implementing regulations 
at 15 CFR 4b.6.

10. The information contained in this 
system of records will be disclosed to the 
Office of Management and Budget in 
connection with the review of private 
relief legislation as set forth in OMB 
Circular No. A-19 at any stage of the 
legislative coordination and clearance 
process as set forth in that Circular.

A g e n c y  f o r  I n t e r n a t i o n a l  D e v e l o p m e n t

A L P H A B E T I C A L  L I S T I N G  O F  S Y S T E M S  O F  R E C O R D S

System of Record Number 
Attendance and Leave Reporting Rec

ords System____ ;_______ ._____AID-16
Awards and Incentives Records Sys

tem — ________ AID-14
Civil Service Employee Office Person

nel Records System____________  AID-2
Claims Records System__ _________ AID-20
Congressional Relations, Inquiries,

and Travel Records_____________ AID-22
Criminal Law Enforcement Records. AID-9
Emergency Case Pile_____________ AID-24
Employee Automated Record Sys«-

t e m ____________   AID-3
Employee Conduct and Discipline

Records_______  AID-11
Employees’ Equal Employment Op

portunity Complaint Investigative
Records___ ________________  AID-23

Employee-Owned or-Leased Property
Records System._c__.___________ AID-17

Employees Payroll Records System_AID-16
Employee Relations Records Sys

tem __________________________AID-10
Employee Use of Property Owned or 

Leased by the U.S. Government
Records System____;____ *______ AID-18

Executive Assignment Records______AID-12
Foreign Service Employee Person

nel Recotds System____________ AID-1
Foreign Service Personnel Evaluation

Records System._1____________  AID-7
Litigation Records________ .*______AID-26
Medical Clearance and Health Rec

ords _________________________ AID-5
Orientation and Training Records

System _______________________ AID-13
Personnel Security and Suitability

Investigative Records___________  AID-8
Position Classification Records Sys

tem ________________      AID-4
Privacy Act Implementation Records

System _______________________ AID-25
Public Information Records________AID-21
Recruiting, Examining, and Place

ment Records__ ,________   AID-6
Travel and Transportation Records 

System ____ 1 .1 _______________ AID-19
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A.I J>. - 1
System name: Foreign Service Employee Personnel Records 

System.
System location: Washington offices and offices o f assignment 

abroad as listed in Appendix A.
Categories of individuals covered by the system: Present and 

former A.I.D. Foreign Service employees and employees of other 
U.S. Agencies detailed to A.I.D.

Categories of records in the system: This system includes (a) cen
tral records consisting of official personnel folders and (b) decen
tralized records consisting of office copies of official documents 
and papers. Records are comprised of documents in the following 
categories: Biographic Data; assignment and reassignment orders; 
notification of personnel actions; travel arrival and departure 
notices; time'and attendance cards; requests for security clearances 
and building passes; nominations and host country clearances, posi
tion descriptions; staffing and workload information; home, family, 
and emergency location information, records of language proficien
cy; records of security clearances; performance evaluations; in
dividual assignment rating sheets; earning statements; compensa
tions, awards, and leave information; copies of power of attorney 
granted by the individual; education and training information; . 
delegations of authority; reports of accomplishments; commenda
tions; health and medical record abstracts; accident or incident re
ports; reprimands and disciplinary actions; complaints and 
grievances; documents pertaining to fiscal, property, and transpor
tation matters; foreign office notes and official correspondence; 
permits and authorizations of foreign governments; and correspon
dence pertaining to the individual.

Authority for maintenance oi the system: Foreign Assistance Act 
of 1961 as amended, Sec. 621, 625, 626, 627, 628, and 636 (b); 
Foreign Service Act of 1946 as amended, U.S.C. 301.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To Foreign Govern
ments, international organizations, and U .S. and Foreign Firms for 
employment or employee exchange.

To Financial and Credit Institutions for loan and credit reference 
purposes solely to verify the employee’s name, employment with 
A.I.D., dates o f employment and pay grade.

To other Federal Agencies and private firms for placement 
under exchange programs.

To officials of the Department of State serving as the em
ployee’s supervisor for performance evaluation and review.

To representatives o f the Civil Service Commission on matters 
-relating to the inspection, survey, audit or evaluation of A.I.D. per
sonnel management programs, o f personnel actions, or such other 
matters under the jurisdiction of the Commission.

To representatives of the Civil Service Commission for the 
maintenance of their Central Personnel Data File, Federal Auto
mated Career System, and Executive Inventory File.

To the Attorney General o f the United States or his authorized • 
representative in connection with litigation, law enforcement, or 
other matters under the direct jurisdiction of the Department of 
Justice, or carried out as the legal representative of the executive 
agencies.

To a duly appointed hearing examiner or arbitator (an employee 
of another federal agency) for the purpose of conducting a hearing 
in connection with an employee’s appeal involving disclosures of 
records of A .I.D .’s personnel management system.

To an arbitrator who is given a contract pursuant to a negotiated 
labor agreement to hear an employee’s grievance involving disclo
sure o f records o f the personnel management system.

To the recognized labor union for the purposes o f meeting the 
requirements o f the negotiated agreement.

To law enforcement agencies, U .S. Government agencies, 
courts, the Department o f State, foreign governments and interna
tional agencies, Members o f Congress, and individual’s medical ad
visers for the purposes set forth in the Statement of General Rou
tine U ses immediately preceding these specific notices o f systems 
of records.

Policies and practices for staring, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper copy in file folders.
Retrievability: By name of employee.
Safeguards: Located in metal file cabinets with three-way com

bination lock in secured premises with access limited to those 
whose official duties require access.

Retention and disposal: Maintained in the Agency for two 'years 
after separation of employee, then destroyed by shredding or burn
ing.

System manager(s) and address: Director, O ffice o f Personnel and 
Manpower, Agency for International Development, 1601 N. Kent 
Street, Arlington, Virginia.

Notification procedure: Requests by individuals concerning the 
existence of a record may be addressed to:

Director
Office o f Personnel and Manpower (SER/PM)
Attn: Privacy Liaison Officer 
Agency for International Development 
320 21st Street, N.W.
Washington, D.C. 20523

or presented in person at Rosslyn Plaza, 1601 N . Kent Street, 
Arlington, Virginia.

For offices abroad, to the Privacy Liaison Officer at the applica
ble address in Appendix A

Information Required: Individual’s name, place and date of 
birth. The determination as to the existence of a record will be 
facilitated by the provision of the individual’s Social Security 
number and dates and places o f service.

Record access procedures: Requests from individuals should be 
addressed or presented in person to the same addresses as stated in 
the Notification Section above.

Requests should be accompanied by information sufficient to 
identify the individual pursuant to Sec.215.4(c) or (d) of the Agen
cy’s Regulations as published in this issue of the Federal Register.

Contesting record procedures: Written requests from individuals 
to amend their record should be mailed or presented in person to 
the same address as stated in the Notification Section above.

Requests for review of a refusal to amend a record should be 
made in writing and mailed or delivered to:

Administrator
Agency for International Development 
320 21st Street, N.W.
Washington, D.C. 20523
ATTENTION: Executive Secretary - Privacy Review Request. 

Both the envelope and the letter should be clearly marked Atten
tion: Executive Secretary - Privacy Review Request.
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Record source categories: Provided by the individual, by officers 
and employees of A.I.D. in the performance of their official duties, 
by United States and foreign civil authorities, by educational in
stitutions-, private persons and companies and produced in the 
course of normal personnel administration operations of the Agen
cy.

AJLD. - 2
System name: Civil Service Employee O ffice Personnel Records

System.
System location: Washington offices and, when a Civil Service 

employee is assigned overseas, at offices o f assignment abroad as 
listed in Appendix A.

Categories of individuals covered by the system: Present and 
former A.I.D. Civil Service employees, consultants, experts; per
sons under contract to A.I.D.; other U .S. Government Agency per
sonnel employed by A.I.D.; advisers to A.I.D.

Categories of records in the system: In addition to central records 
in the custody of A.I.D. but officially ‘maintained4 by the Civil Ser
vice Commission the Agency maintains personnel records which 
may be comprised of any of the.following categories o f documents: 
Biographic data; assignments and reassignment orders; notification 
of personnel actions; travel arrival and departure notices; time and 
attendance cards; requests for security clearances and building 
passes; nominations and host country clearances; position descrip
tions; contracts when individuals are employed under a contract; 
staffing and workload information; home, family, and emergency 
location information; records of language proficiency; performance 
evaluations; earning statements; compensation awards, and leave 
information; copies of power of attorney granted by individual; 
education and training information; delegations of authority; reports 
of accomplishments; commendations; health and medical record ab
stracts; accident or incident reports; reprimands and disciplinary 
actions; complaints and grievances; documents pertaining to fiscal, 
property, and transportation matters; and correspondence pertain
ing to the individual. /

Authority for maintenance of the system: Foreign Assistance Act 
of 1961 as amended, Sec. 621, 625 . 626, 627, 628 and 636 (d); 
Foreign Service Act of 1946, as amended, Sec. 911; 5 U.S.C. 301, 
130i, 1302, Authority to establish and maintain files.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To Foreign Governments 
and U.S. and Foreign firms for employment purposes.

To Financial and Credit Institutions for loan and credit reference 
purposes solely to verify the employee’s name, employment with 
A .I.D., dates o f employment and pay grade.

To other Federal Agencies and private firms for placement 
under exchange programs.

To officials of the Department of State serving as the em
ployee’s supervisor for performance evaluation and service.

To representatives of the Civil Service Commission on matters 
relating to the inspection, survey, audit or evaluation of A.I.D. per
sonnel management programs, o f personnel actions, or such other 
matters under the jurisdiction of the Commission.

To representatives of the Civil Service Commission for the 
maintenance of their Central Personnel Data File, Federal Auto
mated Career System, and Executive Inventory File.

To the Attorney General of the United States or his authorized 
representative in connection with litigation, law enforcement, or 
other matters under < the direct jurisdiction of the Department of 
Justice, or carried out as the legal representative of the executive 
agencies.

To a duly appointed hearing examiner or arbitrator (an employee 
of another federal agency) for the purpose of conducting a hearing 
in connection with an employee’s appeal involving disclosures of 
records of A.I.D.*s personnel management system.

To an arbitrator who is given a contract pursuant to a negotiated 
labor agreement to hear an employee’s grievance, involving disclo
sure of records of the personnel management system.

To the recognized labor union for the purposes o f meeting 
requirements o f the negotiated agreement.

To law enforcement agencies, U .S. Government agencies, 
courts, the Department of State, foreign governments and interna
tional agencies, Members of Congress, and individuals’ medical ad
visers for the purposes set forth in the Statement o f General Rou
tine U ses immediately preceding these specific notices o f systems 
of records.

Policies and practices for sharing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper copy in file folder.
Retrievability: By name of employee, consultant, expert, contrac

tor, and adviser.
Safeguards: Located in metal file cabinets with three-way com

bination lock in secured premises with access limited to those offi
cial duties require access.

Retention and disposal: Main tainted in the office for two years 
after departure of employee, then destroyed by shredding or burn
ing.

System manager(s) and address: Chief, Civil Service Personnel 
D ivision, Office o f Personnel and Manpower, Agency for Interna
tional Development, 1601 N. Kent Street, Arlington, Virginia.

Administrative Officer or Executive Officer’of the employing of
fice or Mission as listed in Appendix A.

Notification procedure: Requests by individuals concerning the 
existence of a record may be address»! to:

Director
O ffice of Personnel and Manpower (SER/PM)
Attn: Privacy Liaison'Officer 
Agency for International Development 
320 21st Street, N.W.
Washington, D.C. 20523

or presented in person at Rosslyn Plaza, 1601 N. Kent Street, 
Arlington, Virginia.

For offices abroad, to the Privacy Liaison Officer at the applica
ble address in Appendix A.

Information Required: Individual’s name, place and date of 
birth. The determination as to the existence of a record will be 
facilitated by the provision of the individual’s Social Security 
number and dates and places o f service.

Record access procedures: Requests from individuals should be 
addressed or presented in person to the same addresses as stated in 
the Notification Section above.

Requests should be accompanied by information sufficient to 
identify the individual pursuant to Sec.215.4(c) or (d) of the Agen
cy’s Regulations as published in this issue of the Federal Register.

Contesting record procedures: Written requests from individuals 
to amend their record should be mailed or presented in person to 
the same addresses as stated in the Notification Section above.

Requests for review of a refusal to amend a record should be 
made in writing and mailed or delivered to:

Administrator
Agency for International Development 
320 21st Street, N.W.
Washington, D.C. 20523
ATTENTION: Executive Secretary - Privacy Review Request.

Both the envelope and the letter should be clearly marked Atten
tion: Executive Secretary - Privacy Review Request.

Record source categories: Provided by the individual, by officers 
and employees of A.I.D. in the performance of their official duties, 
by United States and foreign civil authorities, by educational in
stitutions, private persons and companies and produced in the 
course of normal personnel administration operations of the Agen
cy.

AXD. -3
System name: Employees Automated Records System.

System location: O ffice o f Data Management, Agency for Interna
tional Development, 1975 Florida Avenue, Washington, D.C.

Categories of individuals covered by the system: a. A.I.D. Em
ployees including: Direct-hire employees assigned positions in the 
United States; United States citizen direct-hire employees assigned 
to positions overseas; and employees of Federal, state, or local 
government agencies detailed or assigned to A.LD.; and

b. Applicants for employment
Categories of records in the system: This automated system con

sists o f eight files o f computerized records maintained on magnetic 
discs and magnetic tapes. These files are described below. The first 
seven (a through g) pertain to the category of individuals defined in 
a. above; the eighth (h) pertains only to the category of individuals 
defined in b. above.

a. Master Data File - This file contains information about the or
ganizational structure o f the Agency, and the location within that 
structure of all employees. Individual records, in addition to con
taining data describing the position incumbered by the employee, 
contain the following types of information on the employee: basic
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data such as name, Social Security Account Number (SSAN), birth 
date, veteran preference, tenure group, service computation date, 
reportable handicap, retirement system , and participation in Federal 
Employee’ Government Life Insurance; pay data such as pay plan, 
grade or class, step within grade, date appointed to present grade, 
and work schedule; personal data supplied by the employee such as 
sex, marital status, state o f legal residence, and academic education 
level; data on retirement from a uniformed service, if applicable; a 
wide variety of dates including those that indicate suspense actions 
which are due at the future date, and others used for other pur
poses by personnel managers such as date assigned overseas and 
date returned from overseas; for Civil Service and Foreign Service 
employees their evaluation rating and the date of their last evalua
tion; qualifications and skills data such as college degrees, special 
prior experience, training courses completed, proficiency in foreign 
languages, and skills of use to the Agency.

b. A Chronological Data Record is maintained on each employee 
and contains up to ten entries reflecting the most recent ‘personnel 
actions' on that individual, such as appointment, conversion, reas
signment, transfer, promotion, extension, and separation. Included 
for each entry is the type of action code and title, effective date, 
position assigned to, including position title, and employee’s pay_ 
plan and grade at the time.

c. Separated Employee File - For employees who have been 
separated, a record is maintained, made up of the employee data in 
the Master Data Record and the Chronological Data Record as 
described in a. and b. above. This record is maintained for three 
years after date of separation.

d. Index File - This file contains a record for each em ployee, but 
contains only the SSAN and the Position Sequence Number of the 
position to which the employee is assigned. It is used to find the 
employee’s Master Data Record when only the SSAN is known.

e. Turnaround File - This file contains only records generated by 
the computer and is used by the computer to update the Master 
Data and Chronological Record files on future effective personnel 
actions. It is also used by the process that prints the Standard Form 
50, Report o f Personnel Actions.

f. SF-50 File - This file contains data that was used in printing 
the Standard Form 50 and is retained for 90 days in the event the 
Standard Form 50 requires correction or cancellation. It contains 
basic data on the employee and personnel action being effected by 
the Standard Form 50.

g. Transaction History File - This file contains a record on each 
file maintenance transaction input into the computer that passed 
computer program edits and is used in maintaining system files.

h. Applicant Data File - This file contains name, SSAN, veteran 
preference, and qualification data supplied by the applicant.

Authority for maintenance of the system: Title 5 U .S.C ., Sec. 301, 
1302, 2951, 4118, 4308; Foreign Assistance Act of 1961, as 
amended, Sec. 621, 621A, 625, 626, 627, 628; Foreign Service Act 
of 1946, as amended, Sec. 911.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To representatives of the 
Civil Service Commission on matters relating to the inspection, sur
vey, audit or evaluation of A.I.D. personnel management programs, 
of personnel actions, or such other matters under the jurisdiction of 
the Commission.

To representatives o f the Civil Service Commission for the 
maintenance of their Central Personnel Data File, Federal Auto
mated Career System, and Executive Inventory File.

To the Attorney General o f the United States or his authorized 
representative in connection with litigation, law enforcement, or 
other matters under the direct jurisdiction of the Department of 
Justice, or carried out as the legal representative of the executive 
agencies.

To the Chesapeake and Potomac Telephone Co. (a contractor) 
and its employees for the purpose of telecommunications transmis
sion of data between the central computer facility and the remote 
terminals.

To a duly appointed hearing examiner or arbitrator (an employee 
of another federal agency) for the purpose of conducting a hearing 
in connection with an employee’s appeal involving disclosures of 
records of A .I.D .’s personnel management system.

To an arbitrator who is given a contract pursuant to a negotiated 
labor agreement to hear an employee’s grievance involving disclo
sure of the record of the personnel management system.

To the recognized labor union for the purposes o f meeting the 
requirements o f the negotiated agreement.

To representatives o f the Department o f Health, Education and 
Welfare for the purpose o f producing microfiche and microfilm out
puts.

To the Department o f State for the purposes o f producing 
microfiche and microfilm outputs.

To law enforcement agencies, U .S. Government agencies, 
courts, the Department of State, foreign governments and interna
tional agencies, Members o f Congress, and individuals’ medical ad
visers for the purposes set forth in the Statement of General Rou
tine U ses immediately preceding these specific notices o f systems 
o f records.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Records are stored on magnetic disc and/or magnetic 
tape.

Retrievability: The eight files described above are indexed in the 
following manner and may be retrieved as indicated; however, per
sonal data in all files are readily retrieved through the Index File,
(a) Master Data File: by Position Sequence Number. (POSNO) 
within A.I.D.;

(b) Chronological Data File: by Social Security Account Number 
(SSAN)

(c) Separated Employee File: by SSAN;
(d) Index File: by SSAN:
(e) Turnaround File: by effective date
(f) SF-50 File: by effective date;
(g) Transaction History File: by date o f input to the system or 

effective date, whichever is later; and
(h) Applicant Data File: by SSAN.

Safeguards: A ‘password* is assigned to A I.D . employees who, in 
the performance o f their official duties, must have access to these 
files. The password is checked by the computer prior to granting 
access to the files. The computer facility, including the t im e  library, 
is located in secured premises with combination-lock door, and ac
cess is limited to persons o f verified identity who require access.

Retention and disposal: The computerized records are deleted 
from the files when no longer needed by the system. A copy of the 
content o f all files is made the end of June and December and is 
retained for five years, then destroyed.

System managers) and address: Chief, Systems Design Branch, 
Policy Development Division, Office o f Personnel and Manpower, 
Agency for International Development, 1601 N. Kent Street, 
Arlington, Virginia.

Notification procedure: Requests by individuals concerning the 
existence of a record may be addressed to:

Director
Office o f Personnel and Manpower (SER/PM)
Attn: Privacy Liaison Officer 
Agency for International Development 
320 21st Street, N.W.
Washington, D.C. 20523

or presented in person at Rosslyn Plaza, 1601 N. Kent Street, 
Arlington, Virginia.

Information Required: Individual’s name, place and date of 
birth. The determination as to the existence of a record will be 
facilitated by the provision of the individual’s Social Security 
number and dates and places o f service.

Record access procedures: Requests from individuals should be 
addressed or presented in person to the same addresses as stated in 
the Notification Section above.

Requests should be accompanied by information sufficient to 
identify the individual pursuant to Sec.215.4(c) or (d) o f the Agen
cy’s rules as published in this issue o f the Federal Register.

Contesting record procedures: Written requests from individuals 
to amend their record should be mailed or presented in person to 
the same address as stated in the Notification Section above.

Requests for review of a refusal to amend a record should be 
made in writing and mailed or delivered to:

Administrator
Agency for International Development 
320 21st Street, N.W.
Washington, D.C. 20523
ATTENTION: Executive Secretary - Privacy Review Request 

Both the envelope and the letter should be clearly marked Atten
tion: Executive Secretary - Privacy Review Request.

4
The indiviinf ormation.

FEDERAL REGISTER VOL 40, NO. 167—WEDNESDAY, AUGUST 27, 1975



A G E N C Y  FO R  IN TER N A TIO N A L D EV ELO PM EN T 39477

A.I.D. - 4
System name: Position Classification Records System.

System location: Office of Personnel and Manpower, Rosslyn 
Plaza, 1601 N. Kent Street, Arlington, Virginia.

Categories of individuals covered by the system: Employees of 
A.I.D.

Categories of records in the system: Position descriptions, appeals, 
correspondence relating to position classification, reviews of clas
sifications and the determinations made theron, and Notifications 
of Personnel Actions (SF-50’s) relating to the position.

Authority for maintenance of the system: The Foreign Assistance 
Act of 1961, as amended Sec. 621 and the Foreign Service Act o f 
1946 as amended; 5 U .S.C ., Sec. 301, 1302, 2951, 4118, 4308, and 
Executive Orders 10561 and 10987.

To law enforcement agencies, U .S. Government agencies, 
courts, the Department of State, foreign governments and interna
tional agencies, Members of Congress, and individuals’ medical ad
visers for the purposes set forth in the Statement of General Rou
tine U ses immediately preceding these specific notices of systems 
of records.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper copies in file folders.
Retrievability: Name of individual.
Safeguards: Located in metal file cabinets with three-way com

bination locks in a secure space or secured premises with access 
limited to those whose official duties require access.

Retention and disposal: Retained by A.I.D. as long as five years 
(in case of appeals against position classification actions), then 
destroyed by shredding.

System managers) and address: Director, Office of Personnel and 
Manpower, Rosslyn Plaza, 1601 N. Kent Street, Arlington, Vir
ginia.

Notification procedure: Requests by individuals concerning the 
existence of a record may be addressed to:

Director
O ffice of Personnel and Manpower (SER/PM)
Attn: Privacy Liaison Officer 
Agency for International Development 
320 21st Street, N.W.
Washington, D.C. 20523

or presented in person at Rosslyn Plaza, 1601 N. Kent Street, 
Arlington, Virginia.

Information Required: Individual’s name, place and date of 
birth. The determination as to the existence of a record will be 
facilitated by the provision of the individual’s Social Security 
number and dates and places of service.

Record access procedures: Requests from individuals should be 
addressed or presented in person to the same addresses as stated in 
the Notification Section above.

Requests should be accompanied by information sufficient to 
identify the individual pursuant to Sec.215.4(c) or (d) of the Agen
cy’s Regulations as published in this issue of the Federal Register.

Contesting record procedures: Written requests from individuals 
to amend their record should be mailed or presented in person to 
the same addresses as stated in the Notification Section above.

Requests for review o f a refusal to amend a record should be 
made in writing and mailed to:

Administrator
Agency for International Development 
320 21st Street, N.W.
Washington, D.C. 20523
ATTENTION: Executive Secretary - Privacy Review Request.

Both the envelope and the letter should be clearly marked Atten
tion: Executive Secretary - Privacy Review Request

Record source categories: The individual concerned and A.I.D. 
employees acting in their official capacities.

A.I.D. - 5
System name: Medical Clearance and Health Records.

System location: Records are maintained in various offices in 
Washington and abroad having responsibilities pertaining to physi
cal well-being of Foreign Service Employees. See Appendix A for 
actual location of these offices.

Categories of individuals covered by the system: A.I.D. employees 
and their dependents, individuals whose employment is sponsored 
or paid for by A.I.D.

Categories of records in the system: In addition to central records 
in the custody of A.I.D. but officially ‘maintained* by the Civil Ser
vice Commission, and medical records of Foreign Service person
nel maintained by the Department of State, the Agency maintains 
medical clearances pertaining to proposed assignment to a specific 
overseas geographical location, records of innoculations, important 
illnesses, medical consultations, and health health claims.

Authority for maintenance of the system: Foreign Assistance Act 
o f 1961 as amended, Sec. 621, Foreign Service Act of 1946 as 
amended.

To law enforcement agencies, U .S. Government agencies, 
courts, the Department of State, foreign governments and interna
tional agencies, Members of Congress, and individuals’ medical ad
visers for the purposes set forth in the Statement of General Rou
tine U ses immediately preceding these specific notices o f systems 
of records.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper copy in file folders; and index cards.
Retrievability: By name of individual.
Safeguards: Important illnesses, medical consultations and health 

insurance claims kept in metal cabinets with three-way combination 
lock. Other records kept in areas with access limited to those 
whose official duties require access.

Retention and disposal: Retained until employee leaves Agency.
System manager(s) and address: The Chief, Foreign Service Per

sonnel Division (PM/PO) Agency for International Development, 
1601 N . Kent Street, Arlington, Virginia.

Additional records are maintained by Administrative and Execu
tive offices in A I.D . Washington offices and offices abroad. See 
Appendix A for actual location of offices.

Notification procedure: Requests by individuals concerning the 
existence of a record may be addressed to:

Director
Office of Personnel and Manpower (SER/PM)
Attn: Privacy Liaison Officer 
Agency for International Development 
320 21st Street, N.W.
Washington, D.C. 20523

or presented in person at Rosslyn Plaza, 1601 N. Kent Street, 
Arlington, Virginia.

For offices abroad, to the Privacy Liaison Officer at the applica
ble address in Appendix A.

Information Required: Individual’s name, place and date of 
birth. The determination as to the existence of a record will be 
facilitated by the provision of the individual’s Social Security 
number and dates and places o f service.

Record access procedures: Requests from individuals should be 
addressed or presented in person to the same addresses as stated in 
the Notification Section above.

Requests should be accompanied by information sufficient to 
identify the individual pursuant to Sec.215.4(c) or (d) o f the Agen
cy’s regulations as published in this issue o f the Federal Register.

Contesting record procedures: Written requests from individuals 
to amend their record should be mailed or presented in person to 
the same addresses as stated in the Notification Section above.

Requests for review of a refusal to amend a record should be 
made in writing and mailed to:

Administrator
Agency for International Development 
320 21st Street, N.W.
Washington, D.C. 20523
ATTENTION: Executive Secretary - Privacy Review Request.

Both the envelope and the letter should be clearly marked Atten
tion: Executive Secretary - Privacy Review Request.

Record source categories: The individual concerned and A.I.D. 
employees acting in their official capacities. The individual’s medi
cal adviser. The O ffice of the Medical Director of the Department 
o f State.

A.I.D. - 6
System name: Recruiting, Examining and Placement Records.
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System location: Records are maintained in various offices in 
Washington and abroad that have responsibility for recruiting can
didates for employment. See Appendix A  for actual location of 
these offices.

Categories of individuals covered by the system: Individuals who 
have applied to the Agency for employment or employees who 
have requested outplacement assistance.

Categories of records in the system: In addition to central records 
maintained by A.I.D. but under the control of the Civil Service 
Commission, the Agency also maintains information relating to the 
education and training; employment history and earnings; appraisal 
of past performance; convictions of offenses against the law; 
results of written tests; appraisal o f potential; honors, awards or 
fellowships; military service; veteran preference; birthplace; birth 
date; Social Security number; and home address.

Authority for maintenance of the system: The Foreign Assistance 
Act of 1961, as amended; the Foreign Service Act of 1946; 5 
U.S.C., Sec. 301,1302,3301,3302,3304,3306,3307, 3309, 3313, 3317, 
3318, 3319, 3349, 4103, 5532, 5533, 5723; and Executive Orders 
10577 and 11103.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To prospective em
ployees (U niversities, State, and Local Governments, private enter
prises, United Nations and other international organizations, 
foreign governments, and governments o f the territories o f the 
U.S.) for purposes o f proposing A.I.D. employees who have 
requested placement assistance for positions outside the Agency.

To law enforcement agencies, U .S. Government agencies, courts 
the Department of State, foreign governments and international 
agencies, Members of Congress, and individuals’ medical advisers 
for the purposes set forth in the Statement of General Routine 
U ses immediately preceding these specific notices o f system s of 
records. _

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper copy in file folders.
Retrievability: By name o f individual. ■»
Safeguards: Located in metal file cabinets with three-way com

bination lock in secured premises with access limited to those 
whose official duties require access.

Retention and disposal: Disposed of after two years by shredding 
or burning.

System managerfs) and address: Chief, Personnel Service Divi
sion, Office o f Personnel and Manpower, Agency for International 
Development, 1601 N. Kent Street, Arlington, Virginia.

Notification procedure: Requests by individuals concerning the 
existence of a record may be addressed to:

Director
Office of Personnel and Manpower (SER/PM)
Attn: Privacy Liaison Officer 
Agency for International Development 
320 21st Street, N.W.
Washington, D.C. 20523

or presented in person at Rosslyn Plaza, 1601 N. Kent Street, 
Arlington, Virginia.

For offices abroad, to the Privacy Liaison Officer at the applica
ble address in Appendix A.

Information Required: Individual’s name, place and date of 
birth. The determination as to the existence of a record will be 
facilitated by the provision of the individual’s Social Security 
number and dates and places o f service.

Record access procedures: Requests from individuals should be 
addressed or presented in person to the same addresses as stated in 
the Notification Section above.

Requests should be accompanied by information sufficient to 
identify the individual pursuant to Sec.215.4(c) or (d) o f the Agen
cy’s Regulations as published in this issue o f the Federal Register.

Contesting record procedures: Written requests from individuals 
to amend their record should be mailed or presented in person to 
the same addresses as stated in the Notification Section above.

Requests for review of a refusal to amend a record should be 
made in writing and mailed or delivered to:

Administrator
Agency for International Development
320 21st Street, N.W.
Washington, D.C. 20523
ATTENTION: Executive Secretary - Privacy Review Request.

Both the envelope and the letter should be clearly marked Atten
tion: Executive Secretary - Privacy Review Request.

Record source categories: The individual concerned and A.I.D. 
employees acting in their official capacities; previous employers, 
personal references provided by the individual; and educational in
stitutions.

A.I.D. - 7
System name: Foreign Service Personnel Evaluation Records 

System.
System location: Evaluation files are kept in the Office of Person

nel and Manpower, 1601 N . Kent Street, Arlington, Virginia.
Categories of individuals covered by the system: Foreign Service 

Reserve Officers and Staff of A.I.D.' J
Categories of records in the system: Employee’s name , date of 

birth, entry on duty in Foreign Service, Social Security number, 
name of evaluation panel, employee backstop code, panel deter
mination and comments, relative ranking of employee, employee 
data reirord print, and personal evaluation reports.

Authority for maintenance of the system: Foreign Assistance Act 
o f 1961 as amended, Sec. 625(d) and (c); Foreign Service Act of 
1946 as amended.
' Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses: To representatives o f the 
Civil Service Commission on matters relating to the inspection, sur
vey, audit or evaluation of A.I.D. personnel management programs, 
of personnel actions, or such other matters under the jurisdiction of 
the Commission.

To a duly appointed hearing examiner or arbitrator (aniemployee 
of another federal agency) for the purpose of conducting a hearing 
in connection with an employee’s appeal involving disclosures of 
records of A .I.D.’s personnel management system.

To. an arbitrator who is given a contract pursuant to a negotiated 
labor agreement to hear an employee’s grievance involving disclo
sure of records'of the personnel management system.

To the recognized labor-union for the purpose of meeting the 
requirements o f the negotiated agreement.

To law enforcement agencies, U .S. Government agencies, 
courts, the Department of State, foreign governments and interna
tional agencies, Members of Congress, and individuals’ medical ad
visers for the purposes set forth in the Statement of General Rou
tine U ses immediately preceding these specific notices o f systems 
of records.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper copy filed in folders.
Retrievability: By name of individual.
Safeguards: Located in metal cabinets .with three-way combina

tion lock in a secured area. A ccess is to those whose official duties 
require access. x

Retention and disposal: Destroyed by burning five years after em
ployee separates.

System managerfs) and address: Chief, Personnel Information 
Center (FM/PO/PIQ, Agency for International Development, 1601 
N. Kent Street, Arlington, Virginia.

Notification procedure: Requests by individuals concerning the 
existence of a record may be addressed to:

Director
Office of Personnel and Manpower (SER/PM)
Attn: Privacy Liaison Officer
Agency for International Development
320 21st Street, N.W.
Washington, D.C. 20523

or presented in person at Rosslyn Plaza, 1601 N. Kent Street, 
Arlington, Virginia.

Information Required: Individual’s name, place and date of 
birth. The determination as to the existence of a record will be 
facilitated by the provision o f the individual’s Social Security 
number and dates and places o f service.

Record access procedures: Requests from- individuals should be 
addressed or presented in person to the same addresses as stated in 
the Notification Section above.

Requests should be accompanied by information sufficient to 
identify the individual pursuant to Sec.215.4(c) or (d) of the Agen
cy’s regulations as published in this issue o f the Federal Register.
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Contesting record procedures: Written requests from individuals 
to amend their record should be mailed or presented in person to 
the same address as stated in the Notification Section above.

Requests for review of a refusal to amend a record should be 
made in writing and mailed or delivered to:

Administrator
Agency for International Development 
320 21st Street, N.W.
Washington, D.C. 20523
ATTENTION: Executive Secretary - Privacy Review Request.

Both the envelope and the letter should be clearly marked Atten
tion: Executive Secretary - Privacy Review Request.

Record source categories: The individual concerned and A.I.D. 
employees acting in their official capacities.

AJ.D. -8
System name: Personnel Security and Suitability Investigations 

Records.
Security classification: Secret.
System location: a. Central file: Office of Security, 1621 North 

Kent Street, Arlington, Virginia.
b. Working files are maintained in various offices in Agency 

Washington Headquarters and in missions abroad. See Appendix A  
for actual locations.

c. Retired files are maintained in the Washington National 
Records Center, 4205 Suitland Road, Suitland, Maryland.

Categories of individuals covered by the system: Present and 
former employees, including full and part-time, ‘When Actually 
Employed* (WAE), ‘Without Compensation* (WOC), intermittent, 
experts and consultants; current and former applicants for employ
ment; Americans currently or formerly employed under contract; 
applicants for contract; certain contractors and contractor person
nel; individual names not included in the above categories are also 
cross-indexed in security files when significantly involved in securi
ty-related investigations; and individuals currently and formerly em
ployed under Participating Agency Service Agreements (PASA) or 
Interagency Personnel Act (EPA) or other authority.

Categories of records in the system: Employee identification cards 
and photographs; reports o f investigations conducted by A.I.D. and 
by other government agencies; interoffice correspondence, 
memoranda and reports; correspondence and memoranda originated 
by other elements of A .I.D ., Federal agencies and other govern
mental entities (i.e., state and local), corporate and private entities, 
and by individuals. Additionally, records are maintained of security 
violations and consequent recommendations for disciplinary action. 
The system contains reports of briefings and debriefings of em
ployees.

Authority for maintenance of the system: Foreign Assistance Act 
of 1961, as amended, Sec. 635(b), 5 U.S.C. Sec. 7531 and 7532; Act 
of August 26, 1950, 64 Stat. 476; and Executive Order 10450 of 
April 27, 1953 (as amended by Executive Orders 10491 of October 
13, 1953; 10531 of May 27, 1954; 10548 of August 2, 1954; 10550 of 
August 5, 1954, 11785 of April 6, 1974; and 11652 of March 8, 
1972).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To persons contacted in 
the course of an investigation to the extent necessary to further the 
purposes of the investigation.

To law enforcement agencies, U .S. Government agencies, 
courts, the Department of State, foreign governments and interna
tional agencies, Members of Congress, and individuals’ medical ad
visers for the purposes set forth in the Statement of General Rou
tine U ses immediately preceding these specific notices o f systems 
of records.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper copy and photographic film  in file folders.
Retrievability: By name of individual.
Safeguards: Maintained in containers with three-way combination 

locks or areas with intrusion alarms and accessible only to 
authorized personnel for their information in the performance of 
their duties.

Retention and disposal: Security violation records and investiga
tive reports are normally retained for 30 years following separation 
o f employee but may be destroyed earlier upon determination that 
material has no value; identification cards are destroyed upon ter
mination o f employment.

System managerfs) and address: Director, Office o f Security, 1621 
North Kent Street Arlington, Virginia.

Systems exempted from certain provisions of the act: Pursuant to 5 
U.S.C. 552a(kXl), (k)(2), (k)(3), and (k) (5) all investigatory material 
in the record which meets the criteria o f all these subsections is ex
empted from the notice, access, and contest requirements under 5 
U.S.C. 552a(cX3), (d), (e) 0), (eX4XG), (H), (I) and (f) in order to 
accomplish this law enforcement function of the Agency, to 
prevent disclosure of classified information as required by Execu
tive Order 11652, to assure the protection o f the President, to 
prevent subjects o f investigation from frustrating the investigatory 
process, to prevent the disclosure of investigative techniques, to 
fulfill commitments made to protect the confidentiality o f informa
tion and sources, and to avoid endangering these sources and law 
enforcement personnel. See Agency Regulations published in this 
issue of Federal Register.

A.I.D. - 9
System name: Criminal Law Enforcement Records.

Security classification: Top Secret
System location: a. Central files are maintained in the O ffice of 

Inspections and Investigations, 1621 North Kent Street, Arlington, 
Virginia.

b. Working files are maintained in the Office of the General 
Counsel, 320 21st Street, N.W ., Washington, D.C. and in the over
seas offices of the Auditor General, Office o f Inspections and In
vestigations located in Panama, Karachi, Bangkok, Rabat and 
Manila. (See Appendix A for acutal location of these offices).

c. Retired files are maintained at the Washington National 
Records Center, 4205 Suitland Road, Suitland, Maryland.

Categories of individuals covered by the system: In furtherance of 
an investigation for suspected violation of criminal laws - present 
and former employees of the Agency and of the Overseas Private 
Investment Corporation; present and former employees of contrac
tors used by the Agency and individuals involved or associated 
with such employees; individuals investigated at the request of 
another Federal agency.

Categories of records in the system: Reports o f investigations con
cerning violations of Federal civil and criminal statutes and other 
violations of Title 18, U .S.C ., and violations of Agency regulations; 
personal identification data and details of activities; related cor
respondence with individuals, with other organizational units of the 
Agency, and with federal, state, and local government agencies; 
records of disciplinary or other actions deriving from investiga
tions; and copies of reports of. investigations conducted by the 
Agency on the behalf o f other federal agencies. Executive Order 
10973 of November 3, 1961, and State Department Delegation of 
Authority 104 of November 3, 1963.

Authority for maintenance of the system: attorney General’s 
memorandum re: P.L. 725 (28 U.S.C. 535); Foreign assistance Act 
of 1961, as amended; Title 18 U.S.C.;

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To persons contacted in 
the course of an investigation to the extent necessary to further the 
purposes o f the investigation.

To law enforcement agencies, U .S. Government agencies, 
courts, the Department of State, foreign governments and interna
tional agencies, Members of Congress, and individuals’ medical ad
visers for the purposes set forth in the Statement of General Rou
tine U ses immediately preceding these specific notices o f systems 
of records.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper copy in file folders.
Retrievability: By name of individual.
Safeguards: Files in Washington are stored in combination locked 

containers or in intrusion-alarmed areas. Files in field offices, 
abroad are stored in secured areas with access by combination lock 
doors, in combination locked containers, and/or in areas secured by 
U.S. Marine guards. A ccess to records is limited to authorized 
screened personnel with an official need to know.

Retention and disposal: Records are retained for three years after 
the closing of a case and are then retired to the Washington Na
tional Records Center for 10 years after last entry in file. Copies of 
reports furnished by other agencies are returned to the originating 
agency when so -requested; otherwise such records are retained 
until cases are closed and then retired to the National Washington 
Records Center for the periods stated above.
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System managers) and address: Director, Office o f Inspections 
and Investigations, 1621 North Kent Street, Arlington, Virginia

Systems exempted from certain provisions of the act: Pursuant to 5 
U.S.C. 552a(j)(2) all information about an individual in the record 
which meets the criteria stated in 5 U.S.C. 552a(jX2) are exempted 
from the notice, access, and contest requirements o f S U.S.C. 552a 
except subsections (b), (cX l) and (2), (e)(4XA) through (F), (eX6),
(7), (9), (10), and (11), and (i). If the 5 U.S.C. 552a(j) (2) exemption 
is held to be invalid, then this system is determined to be exempt, 
under 5 U.S.C. 552(a) (k) (1) and (2) o f the A ct, from the provisions 
of 5 U.S.C. 552a (c) (3), (d), (eX l), (eX4XG), (H) and (I) and (f). 
The reasons for asserting the exemptions are to protect the materi
als required by Executive Order to be kept secret in the interest of 
the national defense or foreign policy, to prevent subjects o f in
vestigation from frustrating the investigatory process, to insure the 
proper functioning and integrity of law enforcement activities, to 
prevent disclosures of investigative techniques, to maintain the 
ability to obtain necessary information, to fulfill commitments 
made to sources to protect their identities and the confidentiality o f 
information and to avoid endangering these sources and law en
forcement personnel. See Agency Regulations published in this 
issue of the Federal Register.

AJ.D. - 10
^ System name: Employee Relations Records System.

Security classification: Confidential.
System location: a. For active records: Employee Relations 

Branch, O ffice of Personnel and Manpower, Agency for Interna
tional Development, 1601 N . Kent Street, Arlington, Virginia.

b. For retired records: Washington National Records Center, 
4205 Suitland Road, Suidand, Maryland.

Categories of individuals covered by the system: Any A.I.D. em
ployee or employee of another Federal Agency assigned to AJ.D. 
under a Participating Agency Service Agreement who has filed a 
grievance, been the subject o f an adverse action, has had a medical' 
problem affecting his employment, or has been subject to a repri
mand or to disciplinary action or concerning whom disciplinary ac- 

, tion is under consideration. K 1
Categories of records in the system: Correspondence covering 

grievances, employee medical problems but /not including medical 
record maintained by the O ffice o f the Medical Director, Depart
ment of State, adverse actions, and the alcohol and drug abuse pro
gram.

Authority for maintenance of the system: Foreign Assistance Act 
of 1961, as amended, especially Secs. 621 and 625; Foreign Service 
Act of 1946, as as amended; 5 U.S.C. 301, 7301, 7531, 7532, 7533; 
Sec. 914 of P X . 92-255; and Sec. 201 of P.L. 91-616.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To a duly appointed 
Hearing Examiner or Arbitrator for the purpose of conducting a 
hearing in connection with an employee’s appeal involving a 
grievance.

To a union representative for the purpose of representing an em
ployee in order to protect the employee rights negotiated under the 
union agreement.

To the Civil Service Commission for the purpose o f determining 
if the Agency’s course of action is correct.

To law enforcement agencies, U .S. Government agencies, 
courts, the Department of State, foreign governments and interna
tional agencies, Members of Congress, and individuals’ medical ad
visers for the purposes set forth in the Statement of General Rou
tine U ses immediately preceding these specific notices of systems 
of records.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper records in file folders.
Retrievability: By employee name.
Safeguards: Located in metal file cabinets with three-way com

bination lock in secured premises with access limited to those 
whose official duties require access.

Retention and disposal: Twenty years after last entry in file or ten 
years after separation, whichever is earlier. Destroyed by burning.

System managers) and address: Chief, Employee Relations 
Branch, at the location shown in the Systems Location Section 
above.

Systems exempted from certain {arovisions of the act: Pursuant to 5
U.S.C. 552a (kX5), all investigatory material in the record which 
meets the criteria of these subsections is exempted from the notice, 
access and contest requirements of Sections (cX3), (d) (e)(1), 
(eX4XG), (H) and (I) and (f) 5 U.S.C. 552a in order to fulfill com
mitments made to protect the confidentiality o f sources, and to 
maintain access to sources of information which are necessary to 
determine suitability for employment. See Agency Regulations 
published in this issue of the Federal Register.

A.LD. - 11
System name: Employee Conduct and Discipline Records.

Security classification: Secret.
System location: Records are m ain ta in ed  at the Office o f Person

nel and Manpower, 1601 N. Kent Street, Arlington, Virginia and at 
the Office o f the General Counsel, 320 21st Street, N.W. Washing
ton, D.C.

Categories of individuals covered by the system: A.I.D. employees 
and personal services contract personnel.

Categories of records in the system: Investigations o f alledged 
misconduct, statements o f outside employment and financial in
terests, reports o f indebtedness, conflict of interest, insubordina
tion, prohibited political activity, sale or barter of personal property 
abroad, and relevant disciplinary actions. ;7

18 U.S.C. 201 through 209, Executive Order 11222 o f May, 1965;
F.R. Doc. 68-14888, filed Dec. 12, 1968.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To law enforcement 
agencies, U.S. Government agencies, courts, the Department of 
State, foreign governments and international agencies, Members of 
Congress, and individuals’ medical advisers for the purposes set 
forth in the Statement of General Routine U ses immediately 
preceding these specific notices o f systems of records.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper copy in file folders.
Retrievability : By name of individual.
Safeguards: Stored in fire-insulated combination vault or in three- 

way combination locked containers accessible only to authorized 
personnel with an official need to know.

Retention and disposal: Indebtedness records are destroyed by 
burning upon the resolution of the case; financial and employment 
statements are destroyed by burning five years after termination of 
employment; other files are retained for two years following the 
settlement of the case and then retired to the Washington National 
Records Center.

System manager(s) and address: a. For records at Location (a); 
Chief, Employee Relations Branch, Office o f Personnel and Man
power, 1601 N . Kent Street, Arlington, Virginia.

b. For records at Location (b): Management Assistant, Office of 
the General Counsel, A .I.D ., 320 21st Street, N.W ., Washington, 
D.C.

Record source categories: The individual concerned, creditors, 
and A.I.D. employees acting in their official capacities.

Systems exempted from certain provisions of the act: Pursuant to 5 
U.S.C. 552a (kX5), all investigatory material in the record which 
meets the criteria of these subsections is exempted from the notice, 
access and contest requirements o f Sections (cX3), (d), (eX l), (eX4) 
(G) (H) and (I) and (f) o f U.S.C. 552a in order to fulfill commit
ments made to protect the confidentiality o f sources and to main
tain access to sources of information which are necessary to deter
mine suitability for employment. See Agency regulations published 
in this issue of the Federal Register.

A.I.D. - 12
System name: Executive Assignment Records.

Security classification: Confidential.
System locatimi: Agency for International Development Office of 

the Deputy Administrator, 320 21st Street, N.W. Washinton, D.C. 
20523

Categories of individuals covered by the system: Applicants for 
employment and present A.I.D. employees

Categories of records in the system: Biographical data, education, 
nominating documents, and recommendations.
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Authority for maintenance of the system: Foreign Assistance Act 
of 1961 as amended, Sections 631 (b) and (c) and 62S (b), (c), (d); 5 
U.S.C. 2103.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To Members of Congress 
for Congressional clearance; the White House for clearance; De
partment of Justice, Federal Bureau o f Investigations for security 
clearance; Civil Service Commission for security clearance, and 
other U.S. Government Departments and Agencies for executive 
placement opportunities.

To law enforcement agencies, U .S. Government agencies, 
courts, the Department of State, foreign governments and interna
tional agencies, Members of Congress, and individuals’ medical ad
visers for the purposes set forth in the Statement of General Rou
tine U ses immediately preceding these specific notices o f systems 
of records.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper copy in file folders.
Retrievability: By name of applicant or employee.
Safeguards: Located in metal file cabinets with three-way com

bination locks in secure premises with access limited to those 
whose official duties require access.

Retention and disposal: Applicant’s file kept for one year and 
then reviewed for status. Employee’s file kept until employee 
retires, transfers, or resigns. Files destroyed by shredding or burn
ing.

0
Special As
or presented in person at Rosslyn Plaza, 1601 N . Kent Street, 

Arlington, Virginia.
Information Required: Individual’s name, place and date of 

birth. The determination as to the existence of a record will be 
facilitated by the provision of the individual’s Social Security 
number and dates and places o f service.

Record access procedures: Requests from individuals should be 
addressed or presented in person to the same addresses as stated in * 
the Notification Section above.

Requests should be accompanied by information sufficient to 
identify the individual pursuant to Sec. 215.4(c) or (d) of the Agen
cy’s regulations as published in this issue of the Federal Register.

Contesting record procedures: Written requests from individuals N 
to amend their record should be mailed or presented in person to 
the same addresses as stated in the Notification Section above.

Requests for review of a refusal to amend a record should be 
made in writing and mailed or delivered to:

Administrator
Agency for International Development
320 21st Street, N.W.
Washington, D.C. 20523
ATTENTION: Executive Secretary - Privacy Review Request.

Both the envelope and the letter should be clearly marked Atten
tion: Executive Secretary, Privacy Review Request.

Record source categories: Information provided by the applicant 
or employee, educational institutions, and documents originated by 
A.I.D., the White House other U.S. Government Departments and 
Agencies, Members of Congress, organizations and persons.

A.I.D. - 13
System name: Orientation and Training Records System.

System location: Records are maintained in various offices in 
Washington and abroad that have responsibilities in processing ap
plications. See Appendix A for actual location of these offices.

Categories of individuals covered by the system: Employees of 
A.I.D., employees of other U .S. Agencies assigned to A.I.D. and 
A.I.D. contractor personnel.

Categories of records in the system: In addition to central records 
in custody of A .I.D., but officially ‘maintained4 by the Civil Service 
Commission, the Agency maintains biographical information, train
ing applications, correspondence and supervisory evaluations of 
employees in training. The Foreign Assistance Act o f 1961, as 
amended (P.L. 87-195), Sec 621; and the Foreign Service Act o f 
1946 amended Title 5, U.S.C. Sec 301, 1302, 2951, 4118, 4308, and 
Executive Order 10561, Sept 13, 1954-

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To law enforcement

agencies, U .S. Government agencies, courts, the Department of 
State, foreign governments and international agencies, Members of 
Congress, and individuals’ medical advisers for the purposes set 
forth in the Statement o f General Routine U ses immediately 
preceding these specific notices o f systems o f records.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper copy in file folders.
Retrievability: By name of individual or other personal identifier.
Safeguards: Located in metal file cabinets with three-way com

bination locks in secure premises with access limited to those 
whose official duties require access.

Retention and disposal: Disposed o f after five years by shredding 
or burning.

System manager(s) and address: The Chief, Manpower and 
Development Division(PM/MD), Agency for International Develop
ment, 1601 N. Kent Street, Arlington, Virginia. Additional records 
are maintained by Administrative and Executive officers and office 
supervisors in A.I.D. Washington offices located abroad. See Ap
pendix A for actual location of offices.

Notification procedure: Requests by individuals concerning the 
existence of a record may be addressed to:

Director
O ffice of Personnel and Manpower (SER/PM)
Attn: Privacy Liaison Officer 
Agency for International Development 
320 21st Street, N.W.
Washington, D.C. 20523

or presented in person at Rosslyn Plaza, 1601 N . Kent Street, 
Arlington, Virginia.

For offices abroad, to the Privacy Liaison Officer at the applica
ble address in Appendix A.

Information Required: Individual’s name, place and date of 
birth. The determination as to the existence of a record will be 
facilitated by the provision of the individual’s Social Security 
number and dates and places o f service.

Record access procedures: Requests from individuals should be 
addressed or presented in person to the same addresses as stated in 
the Notification Section above.

Requests should be accompanied by information sufficient to' 
identify the individual pursuant to Sec. 215.4(c) or (d) of the Agen
cy’s regulations as published in this issue of the Federal Register.

Contesting record procedures: Written requests from individuals 
to amend their record should be mailed or presented in person to 
the same addresses as stated in the Notification Section above.

Requests for review of a refusal to amend a record should be 
made in writing and mailed or delivered to:

Administrator
Agency for International Development 
320 21st Street, N.W.
Washington, D.C. 20523
ATTENTION: Executive Secretary - Privacy Review Request. 

Both the envelope and the letter should be clearly marked Atten
tion: Executive Secretary - Privacy Review Request.

Record source categories: The individual concerned and A.I.D. 
employees acting in their official capacities.

A ID . - 14
System name: Awards and Incentives Records System.

System location: a. Central File: Incentive Awards Branch, Office 
of Personnel and Manpower, Agency for International Develop
ment, 1601 N. Kent Street, Arlington, Virginia.

b. Decentralized files are maintained in various Washington of
fices and offices abroad having responsibility for in itia ting  and/or 
implementing incentive award activities or programs. See Appendix 
A for actual location of these offices.

Categories of individuals covered by the system: F o re ign Service 
and Civil Service Employees.

Categories of records in the system: In addition to central records 
in the custody of A.I.D. but officially ‘maintained* by the Civil Ser
vice Commission, the agency maintains forms recording employee 
suggestions, supervisor’s recommendations, award citations, and 
agency decisions.

Authority for maintenance of the system: Foreign Assistance Act 
o f 1961 as amended, Section 621 (a); Foreign Service Act o f 1946 as 
amended, 5 U.S.C. Chapter 45.
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Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To law enforcement 
agencies, U .S. Government agencies, courts, the Department o f 
State, foreign governments and international agencies, Members of 
Congress, and individuals’ medical advisers for the purposes set 
forth in the Statement of General Routine U ses immediately 
preceding these specific notices of system s o f records.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper copy in file folders.
Retrievability: By name of individual.
Safeguards: Located in metal file cabinets with three-way com

bination locks in secured premises with access limited to those per
sons whose official duties require access.

Retention and disposal: Destroyed one year following completion 
of program or granting of award; or when obsolete.

System managers) and address: a. Central File: Chief Incentive 
Awards Branch, Office o f Personnel and Manpower, Agency for 
International Development at the location stated above.

b. Executive Officer or principal Administrative Officer in 
A.I.D. Washington offices and offices abroad. See Appendix A  for 
actual location of offices.

Notification procedure: Requests by individuals concerning the 
existence of a record may be addressed to:

Director
Office of Personnel and Manpower (SER/PM)
Attn: Privacy Liaison Officer 
Agency for International Development 
320 21st Street, N.W.
Washington, D.C. 20523

or presented in person at Rosslyn Plaza, 1601 N . Kent Street, 
Arlington, Virginia.

For offices abroad, to the Privacy Liaison Officer at the applica
ble address in Appendix A.

Information Required: Individual’s name, place and date of 
birth. The determination as to the existence of a record will be 
facilitated by the provision of the individual’s Social Security 
number and dates and places of service.

Record access procedures: Requests from individuals should be 
addressed or presented in person to the same addresses as stated in 
the Notification Section above.

Requests should be accompanied by information sufficient to 
identify the individual pursuant to Sec. 215.4(c) or (d) o f the Agen
cy’s regulations as published in this issue of the Federal Register.

Contesting record procedures: Written requests from individuals 
to amend their record should be mailed or presented in person to 
the same addresses as stated in the Notification Section above.

Requests for review of a refusal to amend a record should be 
made in writing and mailed or delivered to:

Administrator
Agency for International Development 
320 21st Street, N.W.
Washington, D.C. 20523
ATTENTION: Executive Secretary - Privacy Review Request.

Both the envelope and the letter should be clearly marked Atten
tion: Executive Secretary, Privacy Review Request.

Record source categories: The individual concerned and A.I.D. 
employees acting in their official capacities.

A.I.D. - 15
System name: Employees Payroll Records System.

System location: a. For automated files - Office o f Data Manage
ment, Agency for International Development, 1975 Florida Avenue, 
Washington, D.C.

b. For employee case file - Employee Services D ivision, Office 
of the Controller, Agency for International Development, 1975 
Florida Avenue, Washington, D.C.

c. For alimony and child support garnishment file - Employee 
Relations Branch, Office of Personnel and Manpower, Agency for 
International Development, 1601 N. Kent Street, Arlington, Vir
ginia.

d. For retired files - Washington National Records Center, 4205 
Suitland Road, Suitland, Maryland.

Categories of individuals covered by the system: A.I.D. employees 
including: Direct-hire employees assigned to positions in the United 
States, U.S. citizen direct-hire employees assigned to positions

overseas; and employees of Federal, state, or local government 
agencies assigned to A.I.D.

Categories of records in the system: This system consists o f five 
files, three of which are computerized records maintained on mag
netic discs and magnetic tapes. The other two are manual files 
maintained in filing cabinets Thpse files are described below.

a. Empoyee Case File - this manual file contains copies of SF- 
50’s, withholding statements, bond allotment slips, health benefits 
form s, life insurance forms, retirement forms apd other papers con
cerning payroll matters.

b. New American Payroll System Automated Master Employee 
File this is an automated file. Individual records contain the follow
ing types o f information; name, Social Security account number, 
country post, union indicator, timekeeper code, W-2 mail indicator, 
retirement system , federal government life insurance, health 
benefits, birth date, a wide variety of dates including those that in
dicate suspense actions which are due at a future date, and other 
dates for the use of financial managers such as limited appointment 
expiration date, effective date of pay change; allowances, deduc
tions, hours worked, leave severance pay, and federal and state in
come tax.

c. Payroll History File- this file is an automated file. Individual 
records contain Social Security account number, current pay, year 
to date pay, tax status, allotments, bonds, time and attendance, 
retirement, insurance and other pay data.

d. Address File - this is an automated file. Individual records 
contain address records for bonds, allotment, paychecks; W-2 mail
ing address, agency, Social Security account number, bond 
number, checkline code and financial organization.

e. Alimony and Child Support Garnishment File - this is a 
m anual file which contains court judgement and writ and other 
legal orders concerning alimony and/or child support payments.

Authority for maintenance of the system: Foreign Assistance Act 
of 1961 (as amended) 621(a), 625, 636(b), (c); Chapter 51 title 5 
U.S.C.; Executive Order 10927; P.L. 93-647; Foreign Service Act of 
1946, as amended; and Social Security Act (42 U.S.C. 659).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To Treasury Department 
for payroll purposes.

To Treasury Department for issuance o f savings bonds.
To Civil Service Commission for retirement, health and life in

surance purposes.
To die Social Security Administration for Federal Insurance 

Compensation Act purposes.
To the Internal Revenue Service for taxable earnings and 

withholding purposes.
To the Combined Federal Campaign for charitable -contribution 

purposes.
To American Federation of Government Employees for union 

dues.
To American Foreign Service Association for union dues.
To the States o f California, New York, Pennsylvania, Maryland, 

Virginia and the District o f Columbia for state income tax purposes 
and to other States and other tax jurisdictions as may become 
necessary.

To the Attorney General of the United States or his authorized 
representative in connection with litigation, law enforcement, or 
other matters under the direct jurisdiction of the Department of 
Justice, or carried out as the legal representative of the Executive 
Branch agencies.

To the Internal Revenue Service for audit and inspection and in
vestigation purposes.

To the Department of Health, Education and Welfare for 
microfilming and producing microfiche.

To the Chesapeake and Potomac Telephone Company (a con
tractor) and its employees for the purpose of telecommunications 
transmission of data between the central computer facility and the 
remote terminal.

To the Department of State for retirement and microfilming pur
poses.

To judgement holder for the purposes o f garnishment for the 
payment of alimony.

To a duly appointed hearing examiner or arbitrator (an employee 
of another federal agency) for the purpose of conducting a hearing 
in connection with an employee’s appeal involving disclosures of 
records of A.I.D. financial systems.

To an arbitrator who is given a contract pursuant to a negotiated 
labor agreement to hear an employee’s grievance involving disclo
sure of records of the financial management system.
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To law enforcement agencies, U .S. Government agencies, 
courts, the Department of State, foreign governments and interna
tional agencies, Members of Congress, and individuals’ medical ad
visers for the purposes set forth in the Statement of General Rou
tine U ses immediately preceding these specific notices of systems 
of records.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Automated records are stored on magnetic disc and/or 
magnetic tape. The manual files contain microfilm, microfiche, 
printed forms, punched cards, and correspondence.

Retrievability: The five files described above are (indexed in the 
following manner; a. Employee Case File - By name o f employee.

b. New American Payroll System Automated Master Employee 
File - by Social Security account number.

c. Payroll History File - by Agency (A.I.D. and O.P.I.C.) and So
cial Security account number.

d. 4. Address File - by Social Security account number.
e. Alimony and Child Support Garnishment File - by name. 

Safeguards: For the automated system , a ‘password* is assigned
to A.I.D. employees who in the performance of their official duties, 
must have access to these files. For the manual files v they are 
located in metal file cabinets with three-way combination locks or 
in secured premises with access limited to those whose official du
ties require access. The computer facility, including the tape libra
ry, is located in secured premises with combination-lock door and, 
access is limited to persons of verified identity who require access.

Retention and disposal: a. The Employee Case Files are main
tained for ten years after the date of an employee’s separation. The 
file is transferred to the Washington National Records Center one 
year after audit

b. The New American Payroll System Automated Master Em
ployee File is maintained for a two-week period; then it is updated 
by the new record writing over the old record. This automated 
record duplicates the information in the employee case file.

c. The Payroll History File is maintained for five years; then it 
is written over.

d. The Address File is updated periodically as needed and the 
old version is written over.

e. The Alimony and Child Support Garnishment File is- main
tained in the office for a period of seven years after an employee is 
transferred or separated.

System managerfs) and address: For Alimony and Child Support 
Garnishment File: Chief, Employee Relations Branch, O ffice of 
Personnel and Manpower, Agency for International Development, 
1601 N. Kent Street, Arlington, Virginia.

For all other files: Assistant Controller, Employee Services Divi
sion, Financial Management, Agency for International Development 
1975 Florida Avenue, Washington, D.C.

Notification procedure: Requests by individuals concerning the 
existence of a record may be addressed to:

Director
Office of Personnel and Manpower (SER/PM)
Attn: Privacy Liaison Officer 
Agency for international Development 
320 21st Street, N.W.
Washington, D.C. 20523

or presented in person at Rosslyn Plaza, 1601 Kent Street, 
Arlington, Virginia.

Information Required: Individual’s name, place and date of 
birth. The determination as to the existence of a record will be 
facilitated by the provision of the individual’s Social Security 
number and dates and places of service.

Record access procedures: Requests from individuals should be 
addressed or presented in person to the same addresses as stated in 
the Notification Section above. *

Requests should be accompanied by information sufficient to 
identify the individual pursuant to Sec. 215.4(c) or (d) o f the Agen
cy’s Regulations as published in this issue of the Federal Register.

Contesting record procedures: Written requests from individuals 
to amend their record should be mailed or presented in person to 
the same addresses as stated in the Notification Section above.

Requests for review of a refusal to amend a record should be 
made in writing and mailed or delivered to:

Administrator
Agency for International Development 
320 21st Street, N.W.

Washington, D.C. 20523
ATTENTION : Executive Secretary - Privacy Review Request.

Both the envelope and the letter should be clearly marked Atten
tion: Executive Secretary - Privacy Review Request.

Record source categories: The individual concerned and A.I.D. 
employees acting in their official capacities.

A I.D . - 16
System name: Attendance and Leave Reporting Records System.

System location: Central records located in Office of Financial 
Management, Agency for International Development, 1975 Florida 
Avenue, N.W ., Washington D.C. Timekeeper’s records are kept by 
the employing Washington office and offices abroad. See Appendix 
A  for a listing o f these locations.

Categories of individuals covered by the system: Employees of 
A.I.D. and Personal Service Contractors.

Categories of records in the system: Central Records (Employee 
Payroll File) and Timekeepers Records contain various combina
tions of the following: time and attendance cards, leave requests 
forms, correspondence and memorandums on leave, payroll deduc
tions for savings bonds and allotments to various institutions and 
correspondence on reimbursements.

Authority for maintenance of the system: Title 5, U.S.C. Section 
1302, 2951, 4118, 4308 and sections 112 (a) and 113 of the Budget 
and Accounting Procedures Act o f 1950, and Title 6, GAO Policies 
and Procedures Manual.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To law enforcement 
agencies, U .S. Government agencies, courts, the Department of 
State, foreign governments and international agencies, Members of 
Congress, and individuals’ medical advisers for the purposes set 
forth in the Statement of General Routine U ses immediately 
preceding these specific notices o f systems of records.

Policies and practices for storing, retrieving, accessing, retaining, 
and Hkpndng of records in the sytem:

Storage: Paper copy in file folders.
Retrievability: By name o f individual and Social Security number.
Safeguards: Located in metal file cabinets with three-way com

bination locks in a secure space or secured premises with access 
limited to those whose official duties require access.

Retention and disposal: Destroyed after 5 years by burning or 
shredding.

System managers) and address: Assistant Controller, Employees 
Services Division, at the location shown in System Location Sec
tion above.

Notification procedure: Requests by individuals concerning the 
existence of a record may be addressed to:

Director
Office of Personnel and Manpower (SER/PM)
Attn: Privacy Liaison Officer 
Agency for International Development 
320 21st Street, N.W.
Washington, D.C. 20523

or presented in person at Rosslyn Plaza, 1601 Kent Street, 
Arlington, Virginia.

For offices abroad, to the Privacy Liaison Officer at the applica
ble address in Appendix A

Information Required: Individual’s name, place and date of 
birth. The determination as to the existence of a record will be 
facilitated by the provision of the individual’s Social Security 
number and dates and places o f service.

Record access procedures: Requests from individuals should be 
addressed or presented in person to the same addresses as stated in 
the Notification Section above.

Requests should be accompanied by information sufficient to 
identify the individual pursuant to Sec. 215.4(c) or (d) of the Agen
cy’s Regulations as published in this issue of the Federal Register.

Contesting record procedures: Written requests from individuals 
to amend their record should be mailed or presented in person to 
the same addresses as stated in the Notification Section above.

Requests for review of a refusal to amend a record should be 
made in writing and mailed or delivered to:

Administrator
Agency for International Development 
320 21st Street, N.W.
Washington, D.C. 20523
ATTENTION: Executive Secretary - Privacy Review Request.
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Both the envelope and the letter should be clearly marked Atten
tion: Executive Secretary, Privacy Review Request.

Record source categories: The individual concerned and A.I.D. 
employees acting in their official capacities.

AJ.D. - 17
System name: Employee-Owned or-Leased Property Records 

System.
System location: Records are located at various overseas offices 

listed in Appendix A.
Categories of individuals covered by the system: U .S. government 

employees and contract employees of A I.D .
Categories of records in the system: Records on leasing living 

quarters whose rent and utility costs are reimbursed wholly or in 
part by A.I.D. and personally-owned vehicles and other property at 
post. Records contain a description of such property, and how pro
perty is disposed of at post.

Authority for maintenance of the system: Foreign Assistance Act 
of 1961, as amended, Sec. 636; Foreign Service Act o f 1946 as 
amended.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To the Department of 
State for the issuance of licenses and establishing of duty free 
status of A.I.D. personnel.

To law enforcement agencies, U .S. Government agencies, 
courts, the Department of State, foreign governments and interna
tional agencies, Members of Congress, and individuals’ medical ad
visors for the purposes set forth in the Statement of General Rou
tine U ses immediately preceding these specific notices o f systems 
of records.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper copy in file folders.
Retrievability: By name of individual.
Safeguards: Located in metal file cabinets with three-way com

bination locks in secured premises with access limited to those 
whose official duties require access.

Retention and disposal: Overseas posts maintain records from 3 
months to 4 years after departure of individual, concerned.

System manager(s) and address: Director, Office of Management 
Operations, 320 21st Street N.W ., Washington, D.C. 20523.

Notification procedure: Requests by individuals concerning the 
existence of a record may be addressed to:

Director
Office of Personnel and Manpower (SER/PM)
Attn: Privacy Liaison Officer 
Agency for International Development 
320 21st Street, N.W.
Washington, D.C. 20523

or presented in person at Rosslyn Plaza, 1601 North Kent 
Street, Arlington^ Virginia.

For offices abroad, to the Privacy Liaison Officer at the applica
ble address in Appendix A.

Information Required: Individual’s name, place and date of 
birth. The determination as to the existence of a record will be 
facilitated by the provision o f the individual’s Social Security 
number and dates and places of service.

Record access procedures: Requests from individuals should be 
addressed or presented in person to the same addresses as stated in 
the Notification Section above.

Requests should be accompanied by information sufficient to 
identify the individual pursuant to Sec. 215.4(c) or (d) o f the Agen
cy’s Regulations as published in this issue of the Federal Register.

Contesting record procedures: Written requests from individuals 
to amend their record should be mailed or presented in person to 
the same addresses as stated in the Notification Section above.

Requests for review of a refusal to amend a record should be 
made in writing and mailed or delivered to:

Administrator
Agency for International Development 
320 21st Street, N.W.
Washington, D.C. 20523
ATTENTION: Executive Secretary - Privacy Review Request. 

Both the envelope and the letter should be clearly marked Atten
tion: Executive Secretary, Privacy Review Request.

Record source categories: U .S. Government em ployees, local and 
contract employees of A J.D. and American Embassy personnel.

A.I.D. - 18
System name: Employee U se of Property Owned or Leased by the

U .S. Government Records System.
System location: Records are located at Agency Washington 

headquarters and at offices abroad. See Appendix A for actual lo
cation of those offices.

Categories of individuals covered by the system: U.S. Government 
em ployees, contract employees of A I.D ., and quests at A.I.D.- 
operated staff or guest houses.

Categories of records in the system: Records pertaining to the oc
cupancy or use o f property owned or leased by the U .S. Govern
ment, and to facilities and/or services provided such as: govern
ment-leased housing; government-owned furniture, appliances and 
furnishings; U.S. Government property in custody used for official 
purposes; government-owned vehicles used for official or unofficial 
purposes; parking permits; government-purchased publications; 
long-distance telephone calls made from A.I.D. facilities; U.S. 
Government vehicle repair facilities; commissory, liquor, and post 
exchange purchases; gasoline purchased from or through post 
exchange purchases; gasoline purchased from or through an A I.D . 
overseas post: government-furnished housing maintenance and 
repair services; and A I.D . staff or guest house facilities.

Authority for maintenanif of the system: Foreign Assistance Act 
o f 1961 as amended, Sec. 621, 635; Foreign Service Act of 1946 as 
amended.

Routine uses of records maintiiinpH in the system, including catego
ries of users and the purposes of such uses: To law enforcement 
agencies, U .S. Government agencies, courts, the Department of' 
State, foreign governments and international agencies, Members of 
Congress, and individuals’ medical advisers for the purposes set 
forth in the Statement o f General Routine U ses immediately 
preceding these specific notices o f systems of records.

Policies and practices for staring, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper copy in file folders, and card index file.
Retrievability: By name of individual.
Safeguards: Located in metal file cabinets with three-way com

bination locks in secured premises with access limited to those 
whose official duties require access.

Retention and disposal: Records on the issuance of U .S. Govern
ment property are destroyed when the property is turned in or 
otherwise accounted for. Individual trip tickets reflecting official 
and unofficial use of vehicles are destroyed at the end of 3 months. 
Maintenance and repair records and related papers pertaining to the 
maintenance and repair o f individual residential units occupied by 
individuals at overseas posts are destroyed at the end of 4 years. 
Destruction is by shredding or burning.

System managerfs) and address: Director, Office of Management 
Operations, Agency for International Development, 320 21st Street, 
N.W. Washington, D.C.

Notification procedure: Requests by individuals concerning the 
existence of a record may be addressed to:

Director
Office o f Personnel and Manpower (SER/PM)
Attn: Privacy Liaison Officer 
Agency for International Development 
320 21st Street, N.W.
Washington, D.C. 20523

or presented in person at Rosslyn Plaza, 1601 N . Kent Street, 
Arlington, Virginia.

Ft»* offices abroad, to the Privacy Liaison Officer at the applica
ble address in Appendix A

Information Required: Individual’s name, place and date of 
birth. The determination as to the existence of a record will be 
facilitated by the provision of the individual’s Social Security 
number and dates and places o f service.

Record access procedures: Requests from individuals should be 
addressed or presented in person to the same addresses as stated in 
the Notification Section above.

Requests should be accompanied by information sufficient to 
identify the individual pursuant to Sec. 215.4(c) or (d) o f the Agen
cy’s Regulations as published in this issue of the Federal Register.
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Contesting record procedures: Written requests from individuals 
to amend their record should be mailed or presented in person to 
the same addresses as stated in the Notification Section above.

Requests for review of a refusal to amend a record should be 
made in writing and mailed or delivered to:

Administrator
Agency for International Development 
320 21st Street, N.W.
Washington, D.C. 20523
ATTENTION: Executive Secretary - Privacy Review Request. 

Both the envelope and the letter should be clearly marked Atten
tion: Executive Secretary - Privacy Review Request.

Record source categories: U .S. Government employees, local and 
contract employees of A .I.D ., and personnel of the Department of 
State.

A J.D . - 19
System name: Travel and Transportation Records System.

System location: Central Records located in A.I.D. Washington 
Headquarters. Decentralized records maintained in various 
Washington offices and offices abroad having responsibilities for 
initiating requests for travel or transportation of things. See Appen
dix A for actual location of these offices.

Categories of individuals covered by the system: A.I.D. employees 
and their dependents, individuals whose travel is sponsored or paid 
for by A .I.D ., and visitors to A.I.D. offices abroad.

Categories of records in the system: a. Central Records: travel 
authorizations; itineraries; government bills o f lading; government 
transportation requests; card file pertaining to passports, travel and 
shipment of effects; and correspondence.

b. Decentralized Records: copies o f documents maintained in the 
central records; export/import permits;' baggage declarations; 
customs declarations; passports and records of applications for 
visas; travel advance requests; arrival and departure notices; record 
of clearances prior to departure from post abroad; packing lists and 
information on meetings abroad including meeting schedules and 
biographical sketch of attendees.

Authority for maintenance of the system: Foreign Assistance Act 
of 1961 as amended, esp. Sec. 621, 636 (a) and (b); Foreign Service 
Act of 1946 as amended, Sec. 911; and Chapter 57, 5 U.S.C.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To commercial travel, 
transportation and shipping companies and agents for making 
travel, transportation and shipping arrangements.

To U.S. Treasury for payment of bills and vouchers.
To U .S. Dispatch Agents to arrange shipment and clearance of 

effects.
To law enforcement agencies, U .S. Government agencies, 

courts, the Department of State, foreign governments and interna
tional agencies, Members of Congress, and individuals’ medical ad
visers for the purposes set forth in the Statement of General Rou
tine U ses immediately preceding these specific notices o f systems 
of records.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper copy in file folder
Retrievability: Individual’s name or other personal identifier. 
Safeguards: Biographic information and passports kept in metal 

cabinets with three way combination lock. Other records kept in 
areas with access limited to those whose official duties require ac
cess.

Retention and disposal: Retained for four years and then 
destroyed by shredding or burning.

System managers) and address: a. Central Records: Chief, Travel 
Divison (SER/MO), Agency for International Development, 320 21st 
Street, N.W. Washington, D.C. 20523

b. Decentralized Records: Administrative and Executive officers 
and office supervisors in A.I.D. Washington offices and offices 
abroad. See Appendix A for actual location of offices.

Notification procedure: Requests by individuals concerning the 
existence of a record may be addressed to:

Director
Office of Personnel and Manpower (SER/PM)
Attn: Privacy Liaison Officer 
Agency for International Development 
320 21st Street, N.W.
Washington, D.C. 20523

or presented in person at Rosslyn Plaza, 1601 N. Kent Street, 
Arlington, Virginia.

For offices abroad, to the Privacy Liaison Officer at the applica
ble address in Appendix A.

Information Required: Individual’s name, place and date of 
birth. The determination as to the existence of a record will be 
facilitated by the provision of the individual’s Social Security 
number and dates and places o f service.

Record access procedures: Requests from individuals should be 
addressed or presented in person to the same addresses as stated in 
the Notification Section above.

Requests should be accompanied by information sufficient to 
identify the individual pursuant to Sec. 215.4(c) or (d) o f the Agen
cy’s Regulations as published in this issue of the Federal Register.

Contesting record procedures: Written requests from individuals 
to amend their record should be mailed or presented in person to 
the same addresses as stated in the Notification Section above.

Requests for review of a refusal to amend a record should be 
made in writing and mailed or delivered to:

Administrator
Agency for International Development
320 21st Street, N.W.
Washington, D.C. 20523
ATTENTION : Executive Secretary - Privacy Review Request

Both the envelope and the letter should be clearly marked Atten
tion: Executive Secretary - Privacy Review Request.

Record source categories: The individual concerned and A.I.D. 
employees acting in their official capacities.

A.I.D. - 20
System name: Claims Records System.

System location: a. Central Records:
Office of Personnel and Manpower, Agency for International 

Development, 1601 Kent Street, Arlington, Virginia for allowance 
claims and health benefit claims.

Office of the General Counsel, Agency for International 
Development, 320 21 st Street, N.W ., Washington, D.C. for tort 
claims

O ffice of Financial Management, Agency for International 
Development, 1975 Florida Avenue, N.W ., Washington, D.C. for all 
other claims.

b. Decentralized records maintained in various Washington of
fices and offices abroad having responsibilities for initiating 
requests Requests for claims activity. See Appendix A for actual 
location of these offices.

Categories of individuals covered by the system: Employees who 
have filed claims against the Agency and employees against whom 
the Agency has filed a claim.

Categories of records in the system: a. Central Records: Documen
tation of claims, voucher disallowances, duplicate payment, and 
bills for collection.

b. Decentralized Records: Copies o f documents maintained in 
the central records, legal reviews and opinions, and referrals to
G.A.O.

Authority for maintenance of the system: Foreign Assistance Act 
of 1961 as amended, Sec, 621 ; Foreign Service Act o f 1946. as 
amended; Federal Tort Claims Act and G A O . Policy and 
Procedures Manual.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To U .S. Treasury for 
payment.

To U .S. Despatch Agents to verify movement of persons and 
things and costs thereof.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To the State - A.I.D. - 
U.S.I.A. Joint Survey Board for review of claims arising from 
evacuation.

To commercial travel, transportation, and shipping companies 
and agents to verify actual costs of services;

To the Office of the Director of Medical Services, Department 
of State o f determine validity of medical claims and to provide 
necessary information to the individual’s medical adviser.

To law enforcement agencies, U .S. Government agencies, 
courts, the Department of State, foreign governments and interna
tional agencies, Members of Congress, and individuals’ medical ad
visers for the purposes set forth in the Statement of General Rou-
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tine U ses immediately preceding these specific notices of systems 
of records.

Storage: Paper copy in file folders.
Retrievability: By name of individual or other personal identifier.
Safeguards: Located in metal file cabinets with three-way com

bination locks in secured premises with access limited to those 
whose official duties require access.

Retention and disposal: Retained for seven years and then 
destroyed by shredding or burning.

System manager(s) and address: a. Central Records:
For allowance Claims, Chief, Position Management and Al

lowances Branch, Agency for International Development, 1601 N. 
Kent Street, Arlington, Virginia.

For Health Benefit Claims: Chief, Employee Relations Branch, 
Agency for International Development, 1601 N . Kent Street, 
Arlington, Virginia.

For Tort Claims: Deputy General Counsel, Agency for Interna
tional Development, 320 21st Street, N.W ., Washington, D.C.

For all other claims: Assistant Controller, Central Accounting 
Division, O ffice of Financial Management, Agency for Interna
tional Development, 1975 Florida Avenue, Washington, D.C.

b. Decentralized Records: Administrative and Executive Officers 
in A.I.D. Washington and offices abroad. See Appendix A for ac
tual location of office.

Notification procedure: Requests by individuals concerning the 
existence of a record may be addressed to:

Director
! Office o f Personnel and Manpower (SER/PM)

Attn: Privacy Liaison Officer 
Agency for International Development 
320 21st Street, N.W.
Washington, D.C. 20523

or presented in person at Rosslyn Plaza, 1601 N . Kent Street, 
Arlington, Virginia.

For offices abroad, to the Privacy Liaison Officer at the applica
ble address in Appendix A.

Information Required: Individual’s name, place and date of 
birth. The determination as to the existence of a record will be 
facilitated by the provision of the individual’s Social Security 
number and dates and places of service. v

Record access procedures: Requests from individuals should be 
addressed or presented in person to same addresses as stated in the 
Notification Section above.

Requests should be accompanied by information sufficient to 
identify the individual pursuant, to Sec. 215.4(c) or (d) o f the Agen
cy’s rules as published in this issue of the Federal Register.

Contesting record procedures: Written requests from individuals 
to amend their record should be mailed or presented in person to 
the same addresses as stated in the Notification Section above.

Requests for review of a refusal to amend a record should be 
made in writing and mailed to:

Administrator
Agency for International Development 
320 21st Street, N.W.
Washington, D.C. 20523
ATTENTION: Executive Secretary - Privacy Review Request.

Both the envelope and the letter should be clearly marked Atten
tion: Executive Secretary - Privacy Review Request.

Record source categories: The individual concerned and A.I.D. 
employees acting in their official capacities. 13660 c

A.I.D. - 21
System name: Public Information Records.

Security classification: Secret.
System location: Office o f Public A ffairs, Agency for Interna

tional Development, 320 21st Street, N.W. Washington, D.C. 20523.
Categories of individuals covered by the system: Employees of 

A.I.D., Members of Congress, individuals associated with foreign 
economic assistance, and individuals requesting information under 
the Freedom of Information Act. ^

Categories of records in the system: Biographical information on 
employees who serve as public speakers, press releases, news 
clippings, photographs, requests for access to A.I.D. records under 
the Freedom of Information Act, and related correspondence.

Authority for maintenance of the system: Foreign Assistance Act 
of 1961, as amended, Sec 621, 634(b); PL93-502; 5 U.S.C. 301; and 
the Freedom of Information Act (5 U.S.C. 552).

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: Persons or organizations 
requesting A.I.D. to make available an employee to speak in public 
on A.I.D. activities are provided a biographical sketch of the 
speaker in order to select and introduce the speaker.

To law enforcement agencies, U .S. Government agencies, 
courts, the Department of State, foreign governments and interna
tional agencies, Members of Congress, and individuals’ medical ad
visers for the purposes set forth in the Statement of General Rou
tine U ses immediately preceding these specific notices of systems 
of records.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper copies and photographs in file folders.
Retrievability: By name of individual, in a secure space or 

secured premises with access limited to those whose official duties 
require access.

Retention and disposal: Destroyed after five years by burning.
Systran manager(s) and address: Director, Office o f Public Af

fairs, Agency for International Development, 320 21st Street, N.W ., 
Washington D.C. 20523.

Notification procedure: Requests by individuals concerning the 
existence of a record may be addressed to:

Director
Office o f Personnel and Manpower (SER/PM)
Attn: Privacy Liaison Officer 
Agency for International Development 
320 21st Street, N.W.
Washington, D.C. 20523

or presented in person at Rosslyn Plaza, 1601 N. Kent Street, 
Arlington, Virginia.

For offices abroad, to the Privacy Liaison Officer at the applica
ble address in Appendix A.

Information Required: Individual’s name, place and date of 
birth. The determination as to the existence of a record will be 
facilitated by the provision of the individual’s Social Security 
number and dates and places of service.

Record access procedures: Requests from individuals should be 
addressed or presented in person to the same addresses as stated in 
the Notification Section above.

Requests should be accompanied by information sufficient to 
identify the individual pursuant to Sec. 215.4(c) or (d) of the Agen
cy’s Regulations as published in this issue of the Federal Register.

Contesting record procedures: Written requests from individuals 
to amend their record should be mailed or presented in person to 
the same addresses as stated in the Notification Section above.

Requests for review of a refusal to amend a record should be 
made in writing and mailed or delivered to:

Administrator
Agency for International Development 
320 21st Street, N.W.

~ Washington, D.C. 20523
ATTENTION: Executive Secretary - Privacy Review Request. 

Both the envelope and the letter should be clearly marked Atten
tion: Executive Secretary-Privacy Review Request

Record source categories: Employees, public media information, 
A.I.D. records, and individuals requesting access to records under 
the Freedom of Information Act.

A.I.D. - 22
System name: Congressional Relations, Inquiries, and Travel 

Records.
System location: a. Principal files are maintained in the Office of 

Legislative Affairs, A .I.D ., 320 21st Street, N.W ., Washington, 
D.C. 20523.

b. Records o f Congressional Inquiries regarding employees and 
applicants for employment are maintained in the Office o f the 
General Counsel, A .I.D ., 320 21st Street, N.W ., Washington, D.C. 
20523.

c. Related files are maintained in certain of the field offices 
listed at Appendix A.

d. Retired files are maintained in the Washington National 
Records Center, 4205 Suitland Road, Suitland, Maryland.

Categories of individuals covered by the system: Members of Con
gress, members o f their personal staffs and of Congressional Com
mittee staffs; employees of A.I.D. or applicants for employment
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who are or have been the subject of Congressional inquiries and 
recommendations.

Categories of records in the system: Congressional correspondence 
and memoranda of Congressional telephone calls covering (1) 
requests for information and assistance on  matters related to 
foreign assistance; (2) requests for assistance from the Agency in 
arranging official travel overseas by Members of Congress, their 
staffs or committee staffs to inspect and observe foreign assistance 
programs abroad, and (3) inquiries about A.I.D. employees and 
recommendations concerning employees or applicants for employ
ment. Also includes information about individual members of Con
gress derived from public media sources, including biographic 
records, and extracts from the Congressional Record.

Authority for maintenance of the system: Foreign Assistance Act 
of 1961 as amended, especially Section 634(b); 5 U.S.C. 301; 44 
U.S.C., Chapters 31 and 33.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To law enforcement 
agencies, U .S. Government agencies, courts, the Department of 
State, foreign governments and international agencies, Members of 
Congress, and individuals’ medical advisers for the purposes set 
forth in the Statement of General Routine U ses immediately 
preceding these specific notices of system s of records.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper copy in file folders.
Retrievability: By name of individual.
Safeguards: Except for material completely in the public domain, 

located office or secured premises with access limited to those 
whose official duties require the information.

Retention and disposal: Except for correspondence involving mat
ters of policy, records are destroyed by burning after no more than 
IS years; files related to individual Congressmen a r e  retired at the 
end of each session of Congress. Records involving policy matters 
are retained permanently in archival files.

System manager(s) and address: a. For records maintained at Lo
cation (a): Assistant Administrator for Legislative Affairs, A .I.D., 
320 21st "Street, N.W ., Washington, D.C. 20523.

b. For records maintained at Location (b): Office of the General 
Counsel, A .I.D ., 320 21st Street, N.W. Washington, D.C. 20523.

c. For records maintained at Location (c): Executive Officer of 
the appropriate A.I.D. office listed at Appendix A.

Notification procedure: Requests by individuals concerning the 
existence of a record may be addressed to:

Director
Office of Personnel and Manpower (SER/PM)
Attn: Privacy Liaison Officer
Agency for International Development ..
320 21st Street, N.W.
Washington, D.C. 20523

or presented in person at Rosslyn Plaza, 1601 North Kent 
Street, Arlington, Virginia.

For offices abroad, to the Privacy Liaison Officer at the applica
ble address in Appendix A.

Information Required: Individual’s name. For records of Con
gressional correspondence, include name o f Congressman and ap
propriate session of Congress. The determination as to the ex
istence of a record will be facilitated by the provision of the in
dividual’s Social Security number and dates and places o f service.

Record access procedures: Requests from individuals should be 
addressed or presented in person to the same addresses as stated in 
the Notification Section above.

Requests should be accompanied by information sufficient to 
identify the individual pursuant to Sec. 215.4(c) or (d) o f the Agen
cy’s Regulations as published in this issue of the Federal Register.

Contesting record procedures: Written requests from individuals 
to amend their record should be mailed or presented in person to 
the same addresses as stated in the Notification Section above.

Requests for review of a refusal to amend a record should be 
made in writing and mailed or delivered to:

Administrator
Agency for International Development
320 21st Street, N.W.
Washington, D.C. 20523
ATTENTION: Executive Secretary - Privacy Review Request.

Both the envelope and the letter should be clearly marked Atten
tion: Executive Secretary, Privacy Review Request.

Record source categories: Members of Congress and their staffs; 
Congressional Committee Staff Members; A.I.D. employees; Con
gressional Directory, Congressional Quarterly, and Congressional 
Record; newspapers, magazines, and other public media.

A.I.D. - 23
System name: Employees Equal Employment Opportunity Com

plaint Investigative Records.
Security classification: Confidential.
System location: Files are maintained in the Office of Equal Op

portunity, Agency for International Development, 320 21st Street, 
N.W . Washington, D.C.

Retired Files, Washington National Records Center, 4205 Suit- 
land Road, Suitland, Maryland.

Categories of individuals covered by the system: Employees of 
A.I.D. who have filed a discrimination complaint.

Categories of records in the system: Employee’s name, hearing 
transcripts, depositions, witness statements, salary, grade, super
visor’s evaluation, biographic data.

Authority for maintenance of the system: Executive Order 11478 
of Aug 8, 1969; and Federal Personnel Manual Chapter 713.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To the Civil Service 
Commission for the purposes o f compiling statistics on employees.

To law enforcement agencies, U .S. Government agencies, 
courts, the Department of State, foreign governments and interna
tional agencies, Members of Congress, and individuals’ medical ad
visers for the purposes set forth in the Statement of General Rou
tine U ses immediately preceding these specific notices o f systems 
of records.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper copy in file folders.
Retrievability: By name of individual.
Safeguards: Located in metal file cabinets with three-way com

bination lock in secured premises with access limited to those 
whose official duties require access.

Retention and disposal: Records are retained for three years after 
the closing of a case and are then retired to the Washington Na
tional Records Center for 10 years after termination of employee or 
20 years after last entry in file.

System manager(s) and address: Director, Equal Opportunity Pro
grams at the location shown in System Location Section above.

Systems exempted from certain provisions of the act: Pursuant to 5 
U.S.C. 552 a (k)(5), all investigatory material in the record which 
meets the criteria of 5 U.S.C. 552a (kX5) is exempted from the 
notice, access, and contest requirements o f Sections (cX3), (d), 
(eX l), (eX4XG), (H) and (I) and (f) o f 5 U.S.C. 552a in order to ful
fill commitments made to protect the confidentiality of sources. See 
Agency Regulations published in this issue of the Federal Register.

A.I.D. - 24
System name: Emergency Case File.

System location: a. Central records located in A.I.D. Washington 
Headquarters.

b. Decentralized records maintained in various Washington of
fices and offices abroad having responsibilities for administrative 
processing. See Appendix A for office locations.

c. For retired records: Washington National Records Center, 
4205 Suitland Road, Suitland, Maryland.

Categories of individuals covered by the system: A.I.D. employees 
and employees of other U.S. Government Agencies assigned to 
A.I.D.

Categories of records in the system: a. Central Records: Cor
respondence, claims by survivors of employees and emergency 
visitation travel communications.

b. Decentralized Records: Copies o f documents maintained in 
the central records.

Authority for maintenance of the system: Foreign Assistance Act 
of 1961, as amended; Foreign Service Act o f 1946, as amended; 
and Title 5, Sub-chapter VHI.

Routine uses erf records maintained in the system, including catego
ries of users and the purposes of such uses: To survivors of em
ployees for the purpose of settling claims and to families o f em
ployees for emergency visitation travel arrangements and arrival 
notifications.
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To law enforcement agencies, U .S. Government agencies, 
courts, the Department of St&te, foriegn governments and interna
tional agencies, Members of Congress, and individuals’ medical ad
visers for the purposes set forth in the Statement of General Rou
tine U ses immediately preceding these specific notices o f systems 
of records.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper copy in file folders.
Retrievability: By name of individual.
Safeguards: Safeguarded in metal file cabinets with three-way 

combination locks.
Retention and disposal: Cases involving claims are retired to the 

Washington National Record Center after three years and retained 
for a total of ten years after payment of claim. Other records, are 
maintained for 3 years after completion of ùse in the office and 
then retired to the Washington National Records Center for per
manent retention.

System managers) and address: a. Central Records: Chief, Em
ployee Relations Branch, O ffice o f Personnel and Manpower, 
Agency for International Development, Washington, D.C.

b. Decentralized Records: Administrative and Executive officers 
and office supervisors in A.I.D. Washington offices and offices 
abroad. See Appendix A for actual location of offices.

Notification procedure: Requests by individuals concerning the 
existence of a record may be addressed to:

Director
Office of Personnel and Manpower (SER/PM)
Attn: Privacy Liaison Officer 
Agency for International Development 
320 21st Street, N.W.
Washington, D.C. 20S23

or presented in person at Rosslyn Plaza, 1601 North Kent 
Street, Arlington, Virginia.

For offices abroad, to the Privacy Liaison Officer at the applica
ble address in Appendix A.

Information Required: Individual’s name, place and date of 
birth. The determination as to the existence of a record will be 
facilitated by the provision of the individual’s Social Security 
number and dates and places o f service.

Record access procedures: Requests from individuals should be 
addressed or presented in person to the same addresses as stated in 
the Notification Section above.

Requests should be accompanied by information sufficient to 
identify the individual pursuant to Sec. 215.4(c) or (d) of the Agen
cy’s Regulations as published in this issue of the Federal Register.

Contesting record procedures: Written requests from individuals 
to amend their record should be mailed or presented in person to 
the same addresses as stated in the Notification Section above.

Requests for review of a refusal to amend a record should be 
made in writing and mailed or delivered to 

Administrator
Agency- for International Development 
320 21st Street, N.W.
Washington, D.C. 20523
ATTENTION: Executive Secretary - Privacy Review Request. 

Both the envelope and the letter should be clearly marked Atten
tion: Executive Secretary-Privacy Review Request.

Record source categories: The individual concerned and A.I.D. 
employees acting in their official capacities.

A.I.D. - 25
System name: Privacy Act Implementation Records System.

System location: Office of Personnel and Manpower, Personnel 
Services Division, 1601 North Kent Street, Arlington, Virginia 

Categories of individuals covered by the system: Persons, in
dividuals, U .S. Federal and local governments, and Members and 
Committees o f Congress.

Categories of records in the system: Correspondence and other 
documents related to requests for information about the existence 
of records, requests for access to information, requests for amend
ments to records, and requests for review o f refusals to amend 
records.

Authority for maintenance of the system: Privacy Act o f 
1974(P.L.93-579) Sec. 552 (c), (e), <f), and (p); and 5 U.S.C5 U.S.C. 
301.

Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To law enforcement 
agencies, U.S. Government agencies, courts, the Department of 
State, foreign governments and international agencies, Members of 
Congress, and individuals’ medical advisers for the purposes set 
forth in the Statement of General Routine U ses immediately 
preceding these specific notices o f systems of records. .

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper copy in file folders.
Retrievability: By name of individual.
Safeguards: Maintained in metal containers with three-way com

bination locks and accessible only to authorized personnel with a 
need for the information in the performance of their offical duties.

Retention and disposal: Records are retained for one year and 
then retired to the Washington National Records Center for ten 
years before destruction.

System manager(s) and address: Chief, Personnel Services Divi
sion, Office o f Personnel and Manpower, 1601 North Kent Street, 
Arlington, Virginia.

Notification procedure: Requests by individuals concerning the 
existence of a record may be addressed to:

Director
O ffice o f Personnel and Manpower (SER/PM)
Attn: Privacy Liaison Officer 
Agency for International Development 
320 21st Street, N.W.
Washington, D.C. 20523

or presented in person at Rosslyn Plaza, 1601 North Kent 
Street, Arlington, Virginia.

For offices abroad, to the Privacy Liaison Officer at the applica
ble address in Appendix A.

Information Required: Individual’s name, place and date of 
birth. The determination as to the existence of a record will be 
facilitated by the provision of the individual’s Social Security 
number and dates and places o f service.

Record access procedures: Requests from individuals should be 
addressed or presented in person to the same addresses as stated in 
the Notification Section above.

Requests should be accompanied by information sufficient to 
identify the individual pursuant to Sec. 215.4(c) or (d) of the Agen
cy’s Regulations as published in this issue of the Federal Register.

Contesting record procedures: Written requests from individuals 
to amend their record should be mailed or presented in person to 
the same addresses as stated in the Notification Section above.

Requests for review of a refusal to amend a record should be 
made in writing and mailed or delivered to:

Administrator
Agency for International Development 
320 21st Street, N.W.
Washington, D.C. 20523
ATTENTION: Executive Secretary - Privacy Review Request. 

Both the envelope and the letter should be clearly marked Atten
tion: Executive Secretary-Privacy Review Request 

Record source categories: Individuals and Agency employees act
ing in their offical capacities.

A.I.D. - 26
System name: Litigation Records.

Security classification: Secret.
System location: a. Active files are maintained at the Office of 

the General Counsel, Agency for International Development, 320 
21st Street, N.W. Washington, D.C. 20523.

b. Retired records are maintained at the Washington National 
Records Center, 4205 Suitland Road, Suitland, Maryland

Categories of individuals covered by the system: Foreign Service 
employees, Civil Service em ployees, and personal services contrac
tors.

Categories (of records in the system: Correspondence and other 
documents relating to disputed contracts and tort claims against the 
Agency.

Authority for maintenance of the system: Foreign Assistance Act 
o f 1961, as amended; Foreign Service Act o f 1946, as amended; 
Tort Claims Act.
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Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: To law enforcement 
agencies, U .S. Government agencies, courts, the Department of 
State, foreign governments and international agencies, Members of 
Congress, and individuals’ medical advisers for the purposes set 
forth in the Statement of General Routine U ses immediately 
preceding these specific notices of systems of records.

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem:

Storage: Paper copy in file folders.
Retrievability: By name of employee and calendar year.
Safeguards: Maintained in combination vault insulated against fire 

and located in secure premises with access limited to those whose 
official duties require access.

Retention and disposal: Maintained for two years following settle
ment of case and then retired to Washington National Records 
Center for five years prior to destruction.

System managers) and address: Assistant General Counsel for 
Management and Administration, Office of the General Counsel, 
Agency for International Development 320 21st Street, Washington, 
D.C. 20523.

Systems exempted from certain provisions of the act: This system  
is exempt under 5 U.S.C. 552a 00(1), (kX2), and (kX5) from the 
notice, access, and contest requirements o f Sections (c)(3), (d), 
(eX l), (eX4XG), (H) and (I) and (f) o f 5 U.S.C. 552a. These exemp
tions are claimed to protect the materials required by Executive 
Order to be kept secret in the interest o f national defense or 
foreign policy, to prevent subjects o f investigation from frustrating 
the investigatory process, to insure the proper functioning and in
tegrity of law enforcement activities, to prevent disclosure of in
vestigative techniques, to maintain the abflity to obtain candid and 
necessary information, to fulfill commitments made to sources to 
protect the confidentiality o f information, and to avoid endangering 
these sources. See Agency Regulations published in this issue of 
the Federal Register.

[FR Doc.75-22170 Filed 8-26-75;8:45 am] '
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