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§1230.1 What are the authorities for
part 1230?

The statutory authorities for this
part are 44 U.S.C. 3105 and 3106.

§1230.2 What standards are used as
guidance for this part?

These regulations conform with guid-
ance provided in ISO 15489-1:2001, par.
6.3 (Responsibilities), 7.2 (Characteris-
tics of a record), 8.2 (Records systems
characteristics), and 8.3 (Designing and
implementing records systems).

§1230.3 What definitions apply to this
part?

(a) See §1220.18 of this subchapter for
definitions of terms used throughout
Subchapter B, including part 1230.

(b) As used in part 1230—

Alteration means the unauthorized
annotation, addition, or deletion to a
record.

Deface means to obliterate, mar, or
spoil the appearance or surface of a
record that impairs the usefulness or
value of the record.

Removal means selling, donating,
loaning, transferring, stealing, or oth-
erwise allowing a record to leave the
custody of a Federal agency without
the permission of the Archivist of the
United States.

Unlawjful or accidental destruction (also
called unauthoriced destruction) means
disposal of an unscheduled or perma-
nent record; disposal prior to the end of
the NARA-approved retention period of
a temporary record (other than court-
ordered disposal under §1226.14(d) of
this subchapter); and disposal of a
record subject to a FOIA request, liti-
gation hold, or any other hold require-
ment to retain the records.

§1230.10 Who is responsible for pre-
venting the unlawful or accidental
removal, defacing, alteration, or de-
struction of records?

The heads of Federal agencies must:

(a) Prevent the unlawful or acci-
dental removal, defacing, alteration, or
destruction of records. Section
1222.24(a)(6) of this subchapter pro-
hibits removing records from the legal
custody of the agency. Records must
not be destroyed except under the pro-
visions of NARA-approved agency
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records schedules or the General
Records Schedules issued by NARA;

(b) Take adequate measures to in-
form all employees and contractors of
the provisions of the law relating to
unauthorized destruction, removal, al-
teration or defacement of records;

(c) Implement and disseminate poli-
cies and procedures to ensure that
records are protected against unlawful
or accidental removal, defacing, alter-
ation and destruction; and

(d) Direct that any unauthorized re-
moval, defacing, alteration or destruc-
tion be reported to NARA.

§1230.12 What are the penalties for
unlawful or accidental removal, de-
facing, alteration, or destruction of
records?

The penalties for the unlawful or ac-
cidental removal, defacing, alteration,
or destruction of Federal records or the
attempt to do so, include a fine, im-
prisonment, or both (18 U.S.C. 641 and
2071).

§1230.14 How do agencies report inci-
dents?

The agency must report promptly
any unlawful or accidental removal,
defacing, alteration, or destruction of
records in the custody of that agency
to NARA, by mail at National Archives
and Records Administration; Office of
the Chief Records Officer (AC); 8601
Adelphi Road; College Park, MD 20740—
6001, or by email at
RM.Communications@nara.gov.

(a) The report must include:

(1) A complete description of the
records with volume and dates if
known;

(2) The office maintaining the
records;

(3) A statement of the exact cir-
cumstances surrounding the removal,
defacing, alteration, or destruction of
records;

(4) A statement of the safeguards es-
tablished to prevent further loss of doc-
umentation; and

(6) When appropriate, details of the
actions taken to salvage, retrieve, or
reconstruct the records.

(b) The report must be submitted or
approved by the individual authorized
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