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§603.15 Requests for Accounting of
Record disclosures.

(a) An Individual seeking informa-
tion regarding an accounting of disclo-
sure of a Record pertaining to him/her
made in accordance with §603.11 shall
submit a written request to the PAO at
the address listed on NCPC’s official
Web site www.ncpc.gov. If sent via
email or facsimile, the Request shall be
directed to the email address or fac-
simile number indicated on the NCPC
Web site. To expedite internal han-
dling, the words Privacy Act Request
shall appear prominently on the en-
velop or the subject line of an email or
facsimile cover sheet.

(b) The Request shall:

(1) State the Request is made pursu-
ant to the Privacy Act; and

(2) Describe the requested Record in
sufficient detail to determine whether
it is or is not contained in an account-
ing of disclosure.

(¢c) The NCPC PAO shall notify the
Requester in writing within 20 Work-
days of the Request and advise if the
Record was included in an accounting
of disclosure. In the event of a disclo-
sure, the response shall include the
date, nature, and purpose of the disclo-
sure and the name and address of the
person or agency to whom the disclo-
sure was made. If the Request is denied
because the Record(s) is/are under the
jurisdiction of the OPM, the response
shall advise the Requester to contact
OPM. In the event of an Adverse Deter-
mination, the written notification
shall advise the Individual of his/her
right to appeal the Adverse Determina-
tion in accordance with the require-
ments of §603.16.

§603.16 Appeals of Adverse Deter-
minations.

(a) Except for appeals pursuant to
paragraph (d) of this section, an appeal
of an Adverse Determination shall be
made in writing addressed to the Chair-
man (Chairman) of the National Cap-
ital Planning Commission at the ad-
dress listed on NCPC’s official Web site
www.ncpe.gov. If sent via email or fac-
simile, the Request shall be directed to
the email address or facsimile number
indicated on the NCPC Web site. To ex-
pedite internal handling, the words
Privacy Act Request shall appear
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prominently on the envelop or the sub-
ject line of an email or facsimile cover
sheet. An appeal of an Adverse Deter-
mination shall be made within 30
Workdays of the date of the decision.

(b) An appeal of an Adverse Deter-
mination shall include a statement of
the legal, factual or other basis for the
Requester’s objection to an Adverse
Determination; a daytime phone num-
ber or email where the Requester can
be reached if the Chairman requires ad-
ditional information or -clarification
regarding the appeal; copies of the ini-
tial request and the PAO’s written re-
sponse; and for an Adverse Determina-
tion regarding a fee waiver, a dem-
onstration of compliance with part 602
of this chapter.

(¢c) The Chairman shall respond to an
appeal of an Adverse Determination in
writing within 20 Workdays of receipt
of the appeal. If the Chairman grants
the appeal, the Chairman shall notify
the Requester, and the NCPC shall
take prompt action to respond affirma-
tively to the original Request upon re-
ceipt of any fees that may be required.
If the Chairman denies the appeal, the
letter shall state the reason(s) for the
denial, a statement that the decision is
final, and advise the Requester of the
right to seek judicial review of the de-
nial in the District Court of the United
States in either the district in which
the Requester resides, the district in
which the Requester has his/her prin-
cipal place of business or the District
of Columbia.

(d) The appeal of an Adverse Deter-
mination based on OPM jurisdiction of
the Records shall be made to OPM pur-
suant to 5 CFR 297.306.

(e) The NCPC shall not act on an ap-
peal of an Adverse Determination if the
underlying Request becomes the sub-
ject of litigation.

(f) A party seeking court review of an
Adverse Determination must first ap-
peal the Adverse Determination under
this section.

§603.17 Fees.

(a) The NCPC shall charge for the du-
plication of Records under this subpart
in accordance with the schedule of fees
set forth in part 602 of this chapter.
The NCPC shall not charge duplication
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