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§2102.3

the Commission members may convene
away from the Commission’s offices to
make inspections at the site of a pro-
posed project or at the location of a
mock-up for the project and may then
and there reach its conclusions respect-
ing such project which shall be re-
corded in the minutes of the meeting
held on the same day or, if none was
then held, in the minutes of the next
meeting.

§2102.3 Public notice of meetings.

Notice of each meeting of the Com-
mission shall be published in the FED-
ERAL REGISTER.

§2102.4 Public attendance and partici-
pation.

Interested persons are permitted to
attend meetings of the Commission, to
file statements with the Commission at
or before a meeting, and to appear be-
fore the Commission when it is in
meeting, provided that an appearance
is germane to the functions and poli-
cies of the Commission and to the mat-
ter or issues then before the Commis-
sion, and if the presentation or argu-
ment is made in a concise manner,
within reasonable time Ilimits and
avoids duplicating information or
views already before the Commission.
A decision of the Chairman as to the
order of appearances and as to compli-
ance with these regulations by any per-
son shall be final unless the Commis-
sion determines otherwise.

§2102.5 Records and minutes; public
inspection.

A detailed record of each meeting
shall be made and kept which shall
contain copies of all written, printed,
or graphic materials presented. The
Secretary shall have prepared minutes
of each meeting which shall state the
time and place it was held and attend-
ance by Commission members and staff
and which shall contain a complete
summary of matters discussed and con-
clusions reached and an explanation of
the extent of public participation, in-
cluding names of persons who pre-
sented oral or written statements; and
he shall send a copy to all members of
the Commission for their approval.
Subsequent to such approval, the min-
utes shall be certified by the Secretary.
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The minutes and any completed re-
ports, studies, agenda or other docu-
ments made available to, or prepared
for or by, the Commission shall be
available for public inspection and, at
the requesting party’s expense, for
copying at the offices of the Commis-
sion.

Subpart B—Procedures on
Submissions of Plans or Designs

§2102.10 Timing, scope and content of
submissions for proposed projects
involving land, buildings, or other
structures.

(a) A party proposing a project which
is within the purview of the Commis-
sion’s functions under §2101.1 (a), (b),
or (c) should make a submission when
concept plans for the project are ready
but before detailed plans and specifica-
tions or working drawings are pre-
pared. In order to assure that a submis-
sion will be considered at the next
scheduled meeting of the Commission,
it should be delivered to the Commis-
sions offices not later than ten (10)
working days before the meeting; if it
is a project subject to review first by
the Georgetown Board, not later than
ten (10) working days before the
Georgetown Board meeting. The Com-
mission will attempt to consider a sub-
mission which is not made in con-
formity with this schedule, but it re-
serves the right to postpone consider-
ation until its next subsequent meet-
ing.

(b)(1) Each submission should state
or disclose:

(i) The nature, location, and jus-
tification of the project, including any
relevant historical information about
the building or other structure to be
altered or razed;

(ii) The identity of the owner or de-
veloper (or for public buildings, the
governmental unit with authority to
approve or act upon the plans) and of
the architect;

(iii) The functions, uses, and purpose
of the project; and

(iv) Other information to the extent
it is relevant, such as area studies, site
plans, building and Ilandscape sche-
matics, renderings, models, depictions
or samples of exterior materials and
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components, and photographs of exist-
ing conditions to be affected by the
project.

(2) Alternative proposals may be in-
cluded within one submission. The in-
formation submitted shall be suffi-
ciently complete, detailed, and accu-
rate as will enable the Commission to
judge the ultimate character, siting,
height, bulk, and appearance of the
project, in its entirety, including the
grounds within the scope of the
project, its setting and environs, and
its effect upon existing conditions and
upon historical and prevailing archi-
tectural values. Record drawings and
photographs will be submitted by the
applicant for a permanent Commission
record of the submission.

(c) If a project consists of a first or
intermediate phase of a contemplated
larger program of construction, similar
information about the eventual plans
should accompany the submission.
Even though a submission relates only
to approval for razing or removal of a
building or other structure, the project
will be regarded as part of phased de-
velopment, and the submission is sub-
ject to such requirement.

(d) If the project involves a statue,
fountain or a monument within the
purview of the Commission under
§2101.1 (a)(2), ©partial submissions
should be made as appropriate to per-
mit the Commission to advise on each
aspect of the project as prescribed by
the Commemorative Works Act (Pub.
L. 99-652, H.R. 4378, 40 U.S.C. 1001).

(e) The Commission staff will advise
owners and architects concerning the
scope and content of particular submis-
sions. Material relevant to the func-
tions and policies of the Commission
varies greatly depending upon the na-
ture, size, and importance of the
project to be reviewed by the Commis-
sion. Also, it is the policy of the Com-
mission not to impose unnecessary bur-
dens or delays on persons who make
submissions to the Commission. How-
ever, the Commission at any meeting
may decline to reach a conclusion
about a proposed project if it deems the
submission materials inadequate for its
purposes, or it may condition its con-
clusions on the submission of further
information to it at a later meeting or,

§2102.12

in its discretion, may delegate final ac-
tion to the staff.

(f) The Commission staff, members of
the Georgetown Board, interested
members of the public, or the submit-
ting party may augment any submis-
sion by additional relevant information
made available to the Commission be-
fore or at the meeting where the sub-
mission is considered. The staff should
also make information available con-
cerning prior considerations or conclu-
sions of the Commission regarding the
same project or earlier versions of it.

§2102.11 Scope and content of submis-
sions for proposed medals, insignia,
coins, seals, and the like.

Each submission of the design for a
proposed item which is within the
Commission’s purview under §2101.1 (d)
should identify the sponsoring govern-
ment unit and disclose the uses and
purpose of the item, the size and forms
in which it will be produced, and the
materials and finishes to be used, in-
cluding colors if any, along with a
sketch, model, or prototype.

§2102.12 Responses of Commission to
submissions.

(a) The Commission before disposing
of any project presented to it may ask
for the proposed plans or designs to be
changed in certain particulars and re-
submitted, or for the opportunity to re-
view plans, designs, and specifications
in certain particulars at a later stage
in their development, and to see sam-
ples or mock-ups of materials or com-
ponents; and when appropriate in the
matter of a statue or other object of
art, the Commission may ask for the
opportunity to see a larger or full-scale
model. All conclusions, advice, or com-
ments of the Commission which lead to
further development of plans, designs,
and specifications or to actual carrying
out of the project are made in con-
templation that such steps will con-
form in all substantial respects with
the plans or designs submitted to the
Commission, including only such
changes as the Commission may have
recommended; any other changes in
plans or designs require further sub-
mission to the Commission.

(b) In the case of plans submitted
with a permit application subject to
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