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as salaries and wages claimed for reim-
bursement from Federal awards. 

(d) Recipients may establish the in-
crements of time for which employees 
must record their activities (e.g., .25 
hours, one-sixth of an hour). LSC rec-
ommends that recipients require em-
ployees to record their time in incre-
ments no greater than one quarter of 
an hour. 

(e)(1) Any recipient employee subject 
to this part who works part-time for 
the recipient and part-time for an orga-
nization that engages in restricted ac-
tivities shall certify in writing that the 
employee has not engaged in restricted 
activity during any time for which the 
employee was compensated by the re-
cipient or has not used recipient re-
sources to carry out restricted activi-
ties. 

(2) The certification requirement 
does not apply to a de minimis action 
related to a restricted activity. Actions 
consistent with the de minimis standard 
are those that meet all or most of the 
following criteria: Actions that are of 
little substance; require little time; are 
not initiated by the part-time em-
ployee; and, for the most part, are un-
avoidable. Employees shall make the 
required certification on a quarterly 
basis using a form determined by LSC. 

§ 1635.5 Who outside the recipient has 
access to these records? 

Recipients must make time records 
required by this section available for 
examination by auditors and represent-
atives of LSC, and by any other person 
or entity statutorily entitled to access 
to such records. LSC shall not disclose 
any time record except to a Federal, 
State, or local law enforcement official 
or to an official of an appropriate bar 
association to enable such bar associa-
tion official to investigate of an al-
leged violation of the rules of profes-
sional conduct. 
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§ 1636.1 Purpose. 
The purpose of this rule is to ensure 

that, when an LSC recipient files a 
complaint in a court of law or other-
wise initiates or participates in litiga-
tion against a defendant or engages in 
pre-complaint settlement negotiations, 
the recipient identifies the plaintiff it 
represents to the defendant and en-
sures that the plaintiff has a colorable 
claim. 

§ 1636.2 Requirements. 
(a) When a recipient files a complaint 

in a court of law or otherwise initiates 
or participates in litigation against a 
defendant, or before a recipient en-
gages in pre-complaint settlement ne-
gotiations with a prospective defendant 
on behalf of a client who has author-
ized it to file suit in the event that the 
settlement negotiations are unsuccess-
ful, it shall: 

(1) Identify each plaintiff it rep-
resents by name in any complaint it 
files, or in a separate notice provided 
to the defendant against whom the 
complaint is filed where disclosure in 
the complaint would be contrary to law 
or court rules or practice, and identify 
each plaintiff it represents to prospec-
tive defendants in pre-litigation settle-
ment negotiations, unless a court of 
competent jurisdiction has entered an 
order protecting the client from such 
disclosure based on a finding, after no-
tice and an opportunity for a hearing 
on the matter, of probable, serious 
harm to the plaintiff if the disclosure 
is not prevented; and 

(2) Prepare a dated written statement 
signed by each plaintiff it represents, 
enumerating the particular facts sup-
porting the complaint, insofar as they 
are known to the plaintiff when the 
statement is signed. 

(b) The statement of facts must be 
written in English and, if necessary, in 
a language other than English that the 
plaintiff understands. 

(c) In the event of an emergency, 
where the recipient reasonably believes 
that delay is likely to cause harm to a 
significant safety, property or liberty 


		Superintendent of Documents
	2025-02-12T16:35:16-0500
	Government Publishing Office, Washington, DC 20401
	Government Publishing Office
	Government Publishing Office attests that this document has not been altered since it was disseminated by Government Publishing Office




