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PART 1705—PRIVACY 
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§ 1705.1 Purpose and scope. 
These procedures provide the means 

by which individuals may safeguard 
their privacy by obtaining access to, 
and requesting amendments or correc-
tions in, information, if any, about 
these individuals which is contained in 
the White House Conference Delegate/ 
Alternate Certification File (D/AC 
File), which is under the control of the 
National Commission on Libraries and 
Information Science (hereafter, the 
Commission). 

§ 1705.2 Definitions. 
For the purpose of these procedures: 
(a) The term individual means a cit-

izen of the United States or an alien 
lawfully admitted for permanent resi-
dence; 

(b) The term maintain includes main-
tain, collect, use or disseminate; 

(c) The term record means any item 
or set of items about an individual that 
is maintained by the Commission in ei-
ther hard copy or computerized form, 
including name, residence and other in-
formation obtained from the form, 
‘‘Certification of State/Territorial Del-
egates/Alternates to the White House 

Conference on Library and Information 
Services.’’ 

(d) The term routine use means, with 
respect to the disclosure of a record, 
the use of such record for a purpose 
which is compatible with the purpose 
for which it was collected. 

§ 1705.3 Procedures for requests per-
taining to individual records in the 
D/AC File. 

(a) An individual who wishes to know 
whether the D/AC File contains a 
record pertaining to him or her shall 
submit a written request to that effect 
to the System Manager at the Commis-
sion. The System Manager shall, with-
in 10 days of receipt of such submis-
sion, inform the individual whether the 
D/AC File contains such a record. 

(b) An individual who desires access 
to any identified record shall file a re-
quest therefor addressed to the System 
Manager indicating whether such indi-
vidual intends to appear in person at 
the Commission’s offices or whether he 
or she desires to receive a copy of any 
identified record through the mail. 

§ 1705.4 Times, places, and require-
ments for identification of individ-
uals making requests. 

(a) An individual who, in accord with 
§ 1705.3(b) indicated that he or she 
would appear personally shall do so at 
the Commission’s offices, 1717 K Street 
NW., Suite 601, Washington, DC, be-
tween the hours of 8:30 a.m. and 4 p.m. 
Monday through Friday (legal holidays 
excluded) and present either: (1) The 
response from the System Manager in-
dicating that such a record exists; or 

(2) A copy of the executed certifi-
cation form, as well as another suitable 
form of identification, such as a valid 
drivers license or equivalent. 

(b) In response to a request for mail 
delivery, the Commission will mail 
only to the home address appearing in 
the D/AC File a copy of the record for 
that individual within 10 working days. 

§ 1705.5 Disclosure of requested infor-
mation to individuals. 

Upon verification of identity, the 
System Manager shall disclose to the 
individual: (a) The information con-
tained in the record which pertains to 
that individual; and (b) the accounting 
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