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Temp. Duty (TDY) Travel Allowances Ch. 301, App. C 

TRAVEL EXPENSE INFORMATION—Continued 

Group name Data elements Description 

POV mileage expense .. Total amount claimed as authorized based on 
mileage rate. Different mileage rates apply based 
on type and use of the POV.

Car rental, Taxi, TNC, 
Innovative mobility 
technology company, 
Other.

Constructive cost ................................................... Constructive cost ........... The difference between the amount authorized to 
spend versus the amount claimed.

Reclaim .................................................................. Reclaim amount ............ An amount of money previously denied as 
reimbursement for which additional justification is 
now provided.

Total Claim ............................................................ Total claim ..................... The sum of the amount of money claimed for per 
diem, actual subsistence, mileage, transportation 
method cost, and other expenses.

STANDARD DATA ELEMENTS FOR FEDERAL TRAVEL 
[Accounting & Certification] 

Group name Data elements Description 

Accounting Classification ......... Accounting Code ..................... Agency accounting code. 
Non-Federal Source Indicator .. Per Diem, Subsistence, Trans-

portation.
Indicates the type of travel expense(s) paid, in part or totally, 

by a non-Federal source. 
Non-Federal Source Payment 

Method.
Check, EFT, Payment ‘‘in- 

kind’’.
Total payment provided by non-Federal source according to 

method of payment. 
Signature/Date Fields ............... Claimant Signature ................. Traveler’s signature, or digital representation. The signature 

signifies the traveler read the ‘‘fraudulent claim/responsi-
bility’’ statement. 

Date ......................................... Date traveler signed ‘‘fraudulent claim/responsibility’’ state-
ment. 

Claimant Signature ................. Traveler’s signature, or digital representation. The signature 
signifies the traveler read the ‘‘Privacy Act’’ statement. 

Date ......................................... Date traveler signed ‘‘Privacy Act’’ statement. 
Approving Officer Signature .... Approving Officer’s signature, or digital representation. The 

signature signifies the travel claim is approved for payment 
based on authorized travel. 

Date ......................................... Date Approving Officer approved and signed the travel claim. 
Certifying Officer Signature ..... Certifying Officer’s signature, or digital representation. The 

signature signifies the travel claim is certified correct and 
proper for payment. 

Date ......................................... Date Certifying Officer signed the travel claim. 

NOTE TO APPENDIX C: Agencies must ensure that a purpose code is captured for those individuals traveling under unlimited 
open authorizations. 

(5 U.S.C. 5707) 

[FTR Amdt. 70, 63 FR 15981, Apr. 1, 1998; 63 FR 35538, June 30, 1998, as amended by FTR Amdt. 
2005–03, 70 FR 28460, May 18, 2005; FTR Amdt. 2009–05, 74 FR 35808, July 21, 2009; FTR Amdt. 
2009–06, 74 FR 55150, Oct. 27, 2009; FTR Amdt. 2010–02, 75 FR 24436, May 5, 2010; FTR Amdt. 2010– 
07, 75 FR 72967, Nov. 29, 2010; FTR Amdt. 2017–01, 83 FR 604, Jan. 5, 2018; 84 FR 55247, Oct. 16, 
2019; FTR Case 2020–300–1, 87 FR 55706, Sept. 12, 2022; FTR Case 2022–05, 89 FR 12253, Feb. 16, 
2024] 

APPENDIXES D-E TO CHAPTER 301 
[RESERVED] 
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CHAPTER 302—RELOCATION ALLOWANCES 

SUBCHAPTER A—INTRODUCTION 

Part Page 
302–1 General rules ........................................................... 131 
302–2 Employees eligibility requirements ........................ 132 

SUBCHAPTER B—RELOCATION ALLOWANCES 

302–3 Relocation allowance by specific type .................... 139 

SUBCHAPTER C—PERMANENT CHANGE OF STATION (PCS) ALLOWANCES 
FOR SUBSISTENCE AND TRANSPORTATION EXPENSES 

302–4 Allowances for subsistence and transportation ...... 161 
302–5 Allowance for househunting trip expenses .............. 165 
302–6 Allowance for temporary quarters subsistence ex-

penses ................................................................... 169 

SUBCHAPTER D—TRANSPORTATION AND STORAGE OF PROPERTY 

302–7 Transportation and temporary storage of house-
hold goods, professional books, papers, and 
equipment (PBP&E) and baggage allowance ........ 180 

302–8 Allowances for extended storage of household 
goods (HHG) ......................................................... 190 

302–9 Allowances for transportation and emergency or 
temporary storage of a privately owned vehicle .. 194 

302–10 Allowances for transportation of mobile homes and 
boats used as a primary residence ........................ 205 

SUBCHAPTER E—RESIDENCE TRANSACTION ALLOWANCES 

302–11 Allowances for expenses incurred in connection 
with residence transactions ................................. 210 

302–12 Use of a relocation services company ..................... 220 
302–14 Home marketing incentive payments ..................... 226 
302–15 Allowance for property management services ........ 228 

SUBCHAPTER F—MISCELLANEOUS ALLOWANCES 

302–16 Allowance for miscellaneous expenses .................... 232 
302–17 Taxes on relocation expenses .................................. 235 
302–18—302–99 [Reserved] 
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