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AUTHORITY: 5 U.S.C. 5738; 20 U.S.C. 905(a);
E.O. 11609, 36 FR 13747, 3 CFR, 1971-1975
Comp., p. 586.

SOURCE: FTR Amdt. 98, 66 FR 58196, Nov.
20, 2001, unless otherwise noted.
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§302-4.1
Subpart A—Eligibility

NOTE TO SUBPART A: Use of pronouns ‘I,
‘“‘you’”, and their variants throughout this
subpart refers to the employee, unless other-
wise noted.

§302-4.1 What is a permanent change
of station (PCS)?

A permanent change of station (PCS)
is an assignment of a new appointee to
an official station or the transfer of an
employee from one official station to
another on a permanent basis.

§302-4.2 Am I eligible for subsistence
and transportation allowances for
PCS travel under this part?

Yes, you are eligible for subsistence
and transportation allowances for PCS
travel if your agency specifically au-
thorizes relocation expenses under this
part and are:

(a) Transferred employees (within or
outside CONUS);

(b) New appointees (within or outside
CONUS); and

(c) An employee(s) assigned to posts
of duty outside CONUS in connection
with either overseas tour renewal
agreement travel or return travel to
places of residence for separation.

NOTE TO §302-4.2: Also see tables at §§302—
3.2 and 302-3.101.

Subpart B—Travel Expenses

§302-4.100 What PCS travel expenses
will my immediate family members
receive?

Except as specifically provided in
§§302-4.202 and 302-5.13, the rules (for
TDY travel) in chapter 301 of this title
will be used for payment of the travel
expenses of your immediate family
members.

[FTR Amdt. 98, 66 FR 58196, Nov. 20, 2001, as
amended by FTR Amdt. 2011-01, 76 FR 18337,
Apr. 1, 2011]

§302-4.101 Must my immediate family
member(s) and I begin PCS travel
at the old official station and end at
the new official station?

No, if an alternate location is used,
reimbursement is limited to the allow-
able cost by the usually traveled route
between your old and new official sta-
tions.

41 CFR Ch. 302 (7-1-24 Edition)

Subpart C—Per Diem

§302-4.200 What per diem rate will I
receive for en route relocation trav-
el within CONUS?

Your per diem for en route relocation
travel between your old and new offi-
cial stations will be at the standard
CONUS rate (see applicable FTR Per
Diem Bulletins available on the Inter-
net at https://www.gsa.gov/verdiem). You
will be reimbursed in accordance with
§§301-11.100 through 301-11.102 of this
title.

[FTR Amdt. 2003-03, 68 FR 22314, Apr. 28, 2003,
as amended at 85 FR 39850, July 2, 2020]

§302-4.201 How are my authorized en
route travel days and per diem de-
termined for relocation travel?

Your authorized en route travel days
and per diem are determined as follows:
The number of authorized travel days
is the actual number of days used to
complete the trip, but not to exceed an
amount based on a minimum driving
distance per day determined to be rea-
sonable by your agency. The minimum
driving distance shall be not less than
an average of 300 miles per calendar
day. An exception to the daily min-
imum driving distance may be made
when delay is beyond control of the
employee, such as when it results from
acts of God or restrictions by Govern-
mental authorities; when the employee
is an individual with a disability, as de-
fined by Section 501 of the Rehabilita-
tion Act of 1973 and its implementing
regulations or has special needs; when
the employee’s alternative fuel POV
cannot meet the daily minimum driv-
ing distance due to vehicle range capa-
bility and fueling availability limita-
tions; or for other pre authorized ex-
ceptions.

[FTR Amdt. 98, 66 FR 58196, Nov. 20, 2001, as
amended by FTR Case 2022-03, 89 FR 20859,
Mar. 26, 2024]

§302-4.202 Are there any cir-
cumstances in which a per diem al-
lowance for my immediate family
members is not allowed?

Yes, per diem for your immediate
family members cannot be authorized
if you are:

(a) A new appointee;
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Relocation Allowances

(b) Assigned to posts of duty outside
CONUS returning to place of actual
residence for separation; or

(c) Being relocated under the Govern-
ment Employees Training Act (b U.S.C.
4109).

TRANSFERRED EMPLOYEES ONLY

§302-4.203 How much per diem will
my spouse or domestic partner re-
ceive if they accompany me while I
am performing PCS travel?

The maximum amount your spouse
or domestic partner may receive if
they accompany you while you are per-
forming PCS travel is three-fourths of
your daily per diem rate.

[FTR Case 2022-05, 89 FR 12255, Feb. 16, 2024]

§302-4.204 If my spouse or domestic
partner does not accompany me but
travels unaccompanied at a dif-
ferent time, what per diem rate will
they receive?

If your spouse or domestic partner
does not accompany you but travels
unaccompanied at a different time,
they will receive the same per diem
rate to which you are entitled.

[FTR Case 2022-05, 89 FR 12255, Feb. 16, 2024]

§302-4.205 If my spouse or domestic
partner and I travel on the same
days along the same general route
by using more than one POV, is my
spouse or domestic partner consid-
ered unaccompanied?

No; for per diem purposes, you and
your spouse or domestic partner are
considered to be traveling together if
you travel on the same days along the
same general route by using more than
one POV.

[FTR Amdt. 98, 66 FR 58196, Nov. 20, 2001, as
amended by FTR Amdt. 2010-06, 75 FR 67631,
Nov. 3, 2010]

§302-4.206 How much per diem will
my immediate family receive?

Immediate family members age 12 or
older receive three-fourths of your per
diem rate, and children under 12 re-
ceive one-half of your per diem rate.

§302-4.302

Subpart D—Mileage Rates for Use
of POV

§302-4.300 What is the POV mileage
rate for PCS travel?

For approved/authorized PCS travel
by POV, the mileage reimbursement
rate is the same as the moving expense
mileage rate established by the Inter-
nal Revenue Service (IRS) for moving
expense deductions. See IRS guidance
available on the Internet at https:/
www.irs.gov. GSA publishes the rate for
mileage reimbursement in an FTR Bul-
letin on an intermittent basis. You
may find the FTR Bulletins at https./
gsa.gov/ftrbulletins.

[FTR Amdt. 200706, 72 FR 70235, Dec. 11, 2007,
as amended by FTR Amdt. 2020-02, 84 FR
64781, Nov. 25, 2019; 85 FR 39850, July 2, 2020]

§302-4.301 Do the rates in §302-4.300
apply if I am performing overseas
tour renewal agreement travel?

No, POV mileage must not be author-
ized for overseas tour renewal agree-
ment travel.

§302-4.302 Are there circumstances
that would allow me to receive a
higher mileage rate OCONUS?

Yes, your agency may authorize a
higher mileage rate at a rate not to ex-
ceed the maximum rate prescribed in
§301-10.303 of this title when:

(a) You are expected to use the POV
on official business at the new official
station;

(b) The common carrier rates for the
facilities provided between the old and
new official stations, the related con-
structive taxi or TNC fares, or the cost
of utilizing an innovative mobility
technology company to and from ter-
minals, and the per diem allowances
prescribed under this part justify a
higher mileage rate as advantageous to
the Government as determined by your
agency; or

(c) The costs of driving the POV to,
from, or between official stations lo-
cated outside CONUS justify a higher
mileage rate as advantageous to the
Government.

[FTR Amdt. 98, 66 FR 58196, Nov. 20, 2001, as
amended by FTR Amdt. 2017-01, 83 FR 605,
Jan. 5, 2018]
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§302-4.303

§302-4.303 For relocation within the
continental United States (CONUS),
may I use the actual expense meth-
od of reimbursement instead of the
POV mileage rate specified in § 302-
4.300?

No, for a PCS relocation within
CONUS involving POV usage, your
agency will reimburse you at the
standard mileage rate specified in §302—
4.300.

[72 FR 35188, June 27, 2007]

§302-4.304 For relocation outside the
continental United States
(OCONUS), may my agency allow
actual expense reimbursement in-
stead of the POV mileage rate for
PCS travel?

Yes, for an OCONUS relocation in-
volving POV usage, your agency may
allow reimbursement of certain actual
expenses of using the POV (i.e., fuel
plus the additional expenses listed in
§301-10.304).

[FTR Amdt. 2007-06, 72 FR 70235, Dec. 11, 2007]

Subpart E—Daily Driving Distance
Requirements

§302-4.400 Will I be required to drive
a minimum distance per day?

Yes, your agency may establish a
reasonable minimum driving distance
that may be more than, but not less
than an average of 300 miles per cal-
endar day.

§302-4.401 Are there exceptions to this
daily minimum?

Yes, your agency may authorize ex-
ceptions to the daily minimum driving
distance when there is a delay beyond
your control such as acts of God, re-
strictions by Governmental authori-
ties, or other acceptable reasons (e.g.,
the employee is an individual with a
disability or has special needs; alter-
native fuel vehicle range capability
and fueling availability limitations).
Your agency must have a designated
approving official to authorize the pre
authorized exceptions.

[FTR Case 2022-03, 89 FR 20859, Mar. 26, 2024]

41 CFR Ch. 302 (7-1-24 Edition)

§302-4.402 Will I be required to docu-
ment the circumstances causing the
delay?

Yes, you must provide a statement
on your travel claim explaining the
circumstances that caused the delay.

§302-4.403 Does this exception require
authorization by my approving offi-
cial?

Yes, authorization by your approving
official is required for any exception to
the daily minimum driving distance.

Subpart F—Use of More Than One
POV

§302-4.500 If I am authorized to use
more than one POV, what are the
allowances?

When you are authorized to use more
than one POV, the allowances under
§§302-4.300 and 302-4.302 apply for each
POV.

§302-4.501 If I use an additional POV
that was not authorized for PCS
travel, will I be reimbursed for the
additional POV?

No, your agency must authorize you
reimbursement of the use of more than
one POV before you are entitled to re-
imbursement.

Subpart G—Advance of Funds

§302-4.600 May I request an advance
of funds for per diem and mileage
allowances for PCS travel?

You may request advance of funds for
per diem and mileage allowances for
PCS travel, except for overseas tour re-
newal agreement travel.

Subpart H—Agency
Responsibilities

NOTE TO SUBPART H: Use of pronouns ‘‘we’’,
‘“‘you’”, and their variants throughout this
subpart refers to the agency, unless other-
wise noted.

§302-4.700 What governing policies
must we establish for payment of
allowances for subsistence and
transportation expenses?

For payment of allowances for sub-
sistence and transportation expenses,
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you must establish policy and proce-
dures governing:

(a) How you will implement the regu-
lations throughout this part;

(b) A reasonable minimum driving
distance per day that may be more
than, but not less than an average of
300 miles per calendar day when use of
a POV is used for PCS travel and when
you will authorize an exception;

(c) Designation of an agency approv-
ing official who will authorize an ex-
ception to the daily minimum driving
distance; and

(d) When you will authorize the use
of more than one POV for PCS travel.

§302-4.701 What PCS travel expenses
must we pay?

Except as specifically provided in
this chapter, PCS travel expenses you
must pay are:

(a) Per diem:;

(b) Transportation costs; and

(c) Other travel expenses in accord-
ance with 5 U.S.C. 5701-5709 and chapter
301 of this title.

§302-4.702 What PCS travel expenses
must we pay for the employee’s im-
mediate family members?

Except as specifically provided in
this chapter, the reimbursement limits
in chapter 301 of this title govern pay-
ment of travel expenses you must pay
for the employee’s immediate family
members.

§302-4.703 How do we compute the
per diem for an established min-
imum driving distance per day?

Per diem for an established minimum
driving distance per day is computed
based on the lodgings-plus per diem
system as described in §§301-11.100
through 301-11.103 of this title.

§302-4.704 Must we require a min-
imum driving distance per day?

Yes, you must establish a minimum
driving distance not less than an aver-
age of 300 miles per day. However, an
exception to the daily minimum driv-
ing distance may be made when the
delay is:

(a) Beyond control of the employee,
e.g., results from acts of God or restric-
tions by Government authorities;

(b) Due to a disability or special
need; or

Pt. 302-5

(c) Due to vehicle range capability
and fueling availability limitations of
the employee’s alternative fuel POV; or

(d) For other pre authorized excep-
tions.

[FTR Case 2022-03, 89 FR 20859, Mar. 26, 2024]

§302-4.705 What are the allowances if
the employee uses more POVs than
authorized?

If the employee uses more POVs than
authorized, reimbursement will be
made as if all persons traveled in the
number of POVs that you authorized.

PART 302-5—ALLOWANCE FOR
HOUSEHUNTING TRIP EXPENSES

Subpart A—Employee’s Allowance for
Househunting Trip Expenses

Sec.

302-5.1 What is a ‘“‘househunting trip’’?
302-5.2 What is the purpose of the
househunting trip expenses allowance?
302-5.3 Am I eligible for a househunting trip

expenses allowance?

302-5.4 Who is  not eligible for a
househunting trip expenses allowance?
302-5.5 Must my agency authorize payment
of a househunting trip expenses allow-

ance?

302-5.6 Under what circumstances will I re-
ceive a househunting trip expenses allow-
ance?

302-5.7 Who may travel on a househunting
trip at Government expense?

302-5.8 How many househunting trips may
my agency authorize in connection with
a particular transfer?

302-5.9 May my spouse and I perform sepa-
rate househunting trips at Government
expense?

302-5.10 How soon may I and/or my spouse
begin a househunting trip?

302-5.11 Is there a time limit on the dura-
tion of a househunting trip?

302-5.12 When must my househunting trip
be completed?

302-5.13 What methods may my agency use
to reimburse me for househunting trip
expenses?

302-5.14 What transportation expenses will
my agency pay?

302-5.15 Must I document my househunting
trip expenses to receive reimbursement?

302-5.16 May I receive an advance of funds
for househunting trip expenses?

302-5.17 Am I in a duty status when I per-
form a househunting trip?

302-5.18 May I retain any balance left over
from my househunting reimbursement if
my lump sum is more than adequate to
cover my househunting trip?
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§302-5.1

Subpart B—Agency Responsibilities

302-5.100 How should we administer the
househunting trip expenses allowance?
302-5.101 What governing policies must we
establish for the househunting trip ex-
penses allowance?

302-5.102 Under what circumstances may we
authorize a househunting trip?

302-5.103 What modes of transportation may
we authorize for a househunting trip?
302-5.104 What factors must we consider in
determining whether to offer an em-
ployee the fixed amount househunting
trip subsistence expense reimbursement

option?
AUTHORITY: 5 U.S.C. 5738; 20 U.S.C. 905(a);

E.O. 11609, as amended, 3 CFR, 1971-1975
Comp., p. 586.

SOURCE: FTR Amdt. 98, 66 FR 58196, Nov.
20, 2001, unless otherwise noted.

Subpart A—Employee’s Allow-
ance For Househunting Trip
Expenses

NOTE TO SUBPART A: Use of the pronouns
“I” and ‘“‘you’ throughout this subpart re-
fers to the employee.

§302-5.1 What is a
trip”?

The term ‘‘househunting trip’’ refers
to a trip made by the employee and/or
spouse to your new official station lo-
cality to find permanent living quar-
ters to rent or purchase. The term
“living quarters’ in this part includes
apartments, condominiums, and co-
operatives in addition to townhouses
and single family homes.

“househunting

§302-5.2 What is the purpose of the
househunting trip expenses allow-
ance?

The allowance for househunting trip
expenses is intended to facilitate and
expedite the employee’s move from
your old official station to your new of-
ficial station and to lower the Govern-
ment’s overall cost for the employee’s
relocation by reducing the amount of
time an employee must occupy tem-
porary quarters. The allowance for
househunting trip expenses provides
the employee and/or spouse a period of
time to concentrate on finding a suit-
able permanent residence at the new
official station and thereby expedites
the employee’s relocation.

41 CFR Ch. 302 (7-1-24 Edition)

§302-5.3 Am I eligible for a
househunting trip expenses allow-
ance?

You are eligible for a househunting
trip expenses allowance if you are an
employee who is authorized to transfer,
and in addition:

(a) Both your old and new official
stations are located within the United
States;

(b) You are not assigned to Govern-
ment or other prearranged housing at
your new official station; and

(c) Your old and new official stations
are 75 or more miles apart (as meas-
ured by map distance) via a usually
traveled surface route.

§302-5.4 Who is not eligible for a
househunting trip expenses allow-
ance?

New appointees and employees as-
signed under the Government Employ-
ees Training Act (b U.S.C. 4109) are not
eligible for a househunting trip ex-
penses allowance.

§302-5.5 Must my agency authorize
payment of a househunting trip ex-
penses allowance?

No, your agency determines when it
is in the Government’s interest to au-
thorize you a househunting trip and
the procedures you must follow if it is
authorized.

§302-5.6 Under what circumstances
will I receive a househunting trip
expenses allowance?

You will receive a househunting trip
expenses allowance if:

(a) Your agency authorized you to
perform a househunting trip in advance
of the travel (the agency authorization
must specify the mode of transpor-
tation and the period of time allowed
for the trip);

(b) You have signed a service agree-
ment;

(c) Your agency has established, and
informed you of, the date you are to re-
port to your new official station; and

(d) You meet any additional condi-
tions your agency has established.
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§302-5.7 Who may travel on a
househunting trip at Government
expense?

Only you and/or your spouse may
travel on a househunting trip at Gov-
ernment expense.

§302-5.8 How many househunting
trips may my agency authorize in
connection with a particular trans-
fer?

Your agency may authorize only one
round trip for you and/or your spouse
in connection with a particular trans-
fer.

§302-5.9 May my spouse and I perform
separate househunting trips at Gov-
ernment expense?

Yes, however, your reimbursement
will be limited to the cost that would
have been incurred if you and your
spouse had traveled together on one
round trip.

§302-5.10 How soon may I and/or my
spouse begin a househunting trip?

You may begin your househunting
trip as soon as your agency has noti-
fied you of your transfer and issued a
travel authorization for a
househunting trip. To take maximum
advantage of your trip, however, it is
very important that you become famil-
iar as quickly as you can with your
new official station area (e.g., housing
market conditions, school locations,
etc.). If you are selling your residence
at your old official station, you should
not begin your househunting trip until
you have a current appraisal of the
value of the residence so that you can
more accurately determine the appro-
priate price range of residences to con-
sider during your househunting trip.

§302-5.11 Is there a time limit on the
duration of a househunting trip?

A househunting trip should be for a
reasonable period, not to exceed 10 cal-
endar days, as authorized by your
agency under §302-5.101(d).

§302-5.12 When must m;
househunting trip be completed?

You and/or your spouse must com-
plete your househunting trip as indi-
cated in the following table:

§302-5.14

For Your househunting trip must be completed by
You ......... The day before you report to your new Official
station.
Your The earlier of:
spouse.

(a) The day before your family relocates to your
new official station; or

(b) The day before the maximum time for begin-
ning allowable travel expires (see §302-2.100
of this chapter).

§302-5.13 What methods may my agen-
cy use to reimburse me for
househunting trip expenses?

Your agency will reimburse your
househunting trip expenses as indi-
cated in the following table:

For You are reimbursed

You and/or your
spouse’s trans-
portation ex-
penses.

You and/or your
spouse’s subsist-
ence expenses.

Your actual transportation costs.

One of the following two:

(a) A per diem allowance at the stand-
ard CONUS rate (see htips.//
www.gsa.gov/perdiem), for you and/
or your spouse if you travel sepa-
rately, or if you both travel together,
the standard CONUS rate multiplied
by 1.75), for the 10 days or less that
your agency authorizes for you; or

(b) Only if offered by your agency and
chosen by you, a lump sum, as fol-
lows:

(1) If you perform a househunting
trip and your spouse does not,
or if your spouse performs a
househunting trip and you do
not, multiply the applicable local-
ity per diem rate by 5.00 (see
https://www.gsa.gov/perdiem).

(2) If you and your spouse both
perform a househunting trip, to-
gether or separately, multiply the
applicable locality per diem rate
by 6.25 (see https://
www.gsa.gov/perdiem).

[FTR Amdt. 98, 66 FR 58196, Nov. 20, 2001, as
amended by FTR Amdt. 108, 67 FR 57969,
Sept. 13, 2002; FTR Amdt. 2011-01, 76 FR 18337,
Apr. 1, 2011; 85 FR 39850, July 2, 2020]

§302-5.14 What transportation ex-
penses will my agency pay?

(a) Your agency will authorize you to
travel by any transportation mode(s)
(e.g., common carrier or POV) that it
determines to be advantageous to the
Government. Your agency will pay for
your transportation expenses by the
authorized mode(s). If you travel by
one or more mode(s) other than the
one(s) authorized by your agency, your
agency will pay your transportation
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§302-5.15

expenses up to the constructive cost of
transportation by the authorized
mode(s). For trips of less than 250
miles, your agency will authorize trav-
el by POV, unless there are reasons for
not using a POV that are acceptable to
the agency (e.g., traveler is physically
impaired, does not own or lease a POV,
has only one POV that is used for fam-
ily transportation, or the POV is not
roadworthy for such a trip). POV mile-
age reimbursement will be in accord-
ance with §302-4.300 of this chapter.

(b) Unless the agency performs a
written cost comparison that dem-
onstrates cost savings, only common
carrier may be authorized for trips
with a distance of 250 miles or more.

[FTR Amdt. 2011-01, 76 FR 18337, Apr. 1, 2011]

§302-5.15 Must I document my
househunting trip expenses to re-
ceive reimbursement?

To receive reimbursement for
househunting trip transportation ex-
penses you must itemize your transpor-
tation expenses and provide receipts as
required by §§301-11.25, 301-11.306 and
301-52.4(b) of chapter 301. For lump sum
househunting trip subsistence reim-
bursement, you do not need to docu-
ment your subsistence expenses. For
per diem househunting trip subsistence
expense reimbursement, you must
itemize your lodging expenses and you
must provide receipts as required by
§§301-7.9(b), 301-11.25, 301-11.306 and 301-
52.4(b) of chapter 301.

[FTR Amdt. 98, 66 FR 58196, Nov. 20, 2001, as
amended by FTR Amdt. 108, 67 FR 57969,
Sept. 13, 2002; FTR Amdt. 2011-01, 76 FR 18337,
Apr. 1, 2011]

§302-5.16 May I receive an advance of
funds for househunting trip ex-
penses?

Your agency may authorize an ad-
vance of funds, in accordance with
§§302-2.23, 302-2.24, and 302-2.25 of this
chapter, for your househunting trip ex-
penses. Your agency may not advance
you funds in excess of the sum of your
anticipated transportation costs and
either the maximum per diem allow-
able under part 302-4 of this chapter for
the location and duration of your
househunting trip or your lump sum

41 CFR Ch. 302 (7-1-24 Edition)

househunting trip subsistence expenses
payment, whichever applies.

[FTR Amdt. 98, 66 FR 58196, Nov. 20, 2001, as
amended by FTR Amdt. 2011-01, 76 FR 18337,
Apr. 1, 2011; FTR Amdt. 2014-01, 79 FR 49645,
Aug. 21, 2014]

§302-5.17 Am I in a duty status when I
perform a househunting trip?

Yes, you are in a duty status when
you perform a househunting trip.

§302-5.18 May I retain any balance
left over from my househunting re-
imbursement if my lump sum is
more than adequate to cover my
househunting trip?

Yes, if your lump sum househunting
amount is more than adequate to cover
your househunting expenses any bal-
ance belongs to you.

[FTR Amdt. 98, 66 FR 58196, Nov. 20, 2001, as
amended by FTR Amdt. 2011-01, 76 FR 18337,
Apr. 1, 2011]

Subpart B—Agency
Responsibilities

NOTE TO SUBPART B: Use of pronouns ‘‘we’’,
‘‘you’, and their variants throughout this
subpart refers to the agency.

§302-5.100 How should we administer
the househunting trip expenses al-
lowance?

You should administer the
househunting trip expenses allowance
to minimize or avoid its use when
other satisfactory and more economi-
cal arrangement are available.

§302-5.101 What governing policies
must we establish for the
househunting trip expenses allow-
ance?

You must establish policies and pro-
cedures governing:

(a) When you will authorize a
househunting trip for an employee;

(b) Who will determine if a
househunting trip is appropriate in
each situation;

(c) If and when you will authorize the
lump sum option for househunting trip
subsistence expenses reimbursement;

(d) Who will determine the appro-
priate duration of a househunting trip
for an employee who selects a per diem
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allowance under part 302-4 of this chap-
ter to reimburse househunting trip
subsistence expenses; and

(e) Who will determine the mode(s) of
transportation to be used.

[FTR Amdt. 98, 66 FR 58196, Nov. 20, 2001, as
amended by FTR Amdt. 2011-01, 76 FR 18336,
Apr. 1, 2011]

§302-5.102 Under what circumstances
may we authorize a househunting
trip?

You may authorize a househunting
trip on an individual-case basis when
the employee has accepted the transfer
and the employee’s circumstances indi-
cate that a househunting trip actually
is needed. You may not authorize a
househunting trip when the purpose of
the trip is to assist the employee in de-
ciding whether the employee will ac-
cept the transfer.

[FTR Amdt. 98, 66 FR 58196, Nov. 20, 2001, as
amended by FTR Case 2022-05, 89 FR 12255,
Feb. 16, 2024]

§302-5.103 What modes of transpor-
tation may we authorize for a
househunting trip?

(a) When the new official station is
less than 250 miles from the old official
station, the required mode of transpor-
tation is POV, unless there are reasons
for not using a POV that are accept-
able to the you (e.g., traveler is phys-
ically impaired, does not own or lease a
POV, has only one POV which is used
for family transportation, or the POV
is not roadworthy for such a trip). Re-
imbursement for POV mileage is at the
rate prescribed in §302-4.300 of this sub-
chapter.

(b) When the new official station is
250 miles or more from the old official
station, the preferred mode of trans-
portation is common carrier. However,
you may authorize the use of POV for
a househunting trip longer than 250
miles, provided you complete a written
cost comparison in accordance with
§302-5.14(b).

[FTR Amdt. 2011-01, 76 FR 18337, Apr. 1, 2011]
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§302-5.104 What factors must we con-
sider in determining whether to
offer an employee the fixed amount
househunting trip subsistence ex-
pense reimbursement option?

You must consider the following fac-
tors:

(a) Ease of administration. Payment of
a per diem allowance under part 302-4
of this chapter requires you to review
claims for the validity, accuracy, and
reasonableness of each expense
amount, except for meals and inci-
dental expenses. Lump sum
househunting trip subsistence expenses
reimbursement is easier to administer
because you do not have to review ex-
pense amounts.

(b) Cost considerations. You must
weigh the cost of each reimbursement
option on a case-by-case basis.

(c) Treatment of employees. The em-
ployee is allowed to choose between a
per diem allowance under part 302-4 of
this chapter and lump sum
househunting trip subsistence expenses
reimbursement when you offer the
lump sum reimbursement method. You
therefore should weigh employee mo-
rale and productivity considerations
against actual cost considerations in
determining which method to offer.

[FTR Amdt. 98, 66 FR 58196, Nov. 20, 2001. Re-
designated and amended by FTR Amdt. 2011
01, 76 FR 18337, 18338, Apr. 1, 2011]

PART 302-6—ALLOWANCE FOR
TEMPORARY QUARTERS SUBSIST-
ENCE EXPENSES

Subpart A—General Rules

Sec.

302-6.1 What are ‘‘temporary quarters sub-
sistence expenses (TQSE)”’?

302-6.2 What is the purpose of the TQSE al-
lowance?

302-6.3 What are ‘‘temporary quarters’?

302-6.4 Am I eligible for a TQSE allowance?

302-6.5 Who is not eligible for a TQSE allow-
ance?
302-6.6 Am I eligible for a TQSE allowance
if I transfer to or from a foreign area?
302-6.7 Must my agency authorize payment
of a TQSE allowance?

302-6.8 Under what circumstances will I re-
ceive a TQSE allowance?

302-6.9 Who may occupy temporary quarters
at Government expense?

302-6.10 Where may I/'we occupy temporary
quarters at Government expense?
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302-6.11 May my immediate family and I oc-
cupy temporary quarters at different lo-
cations?

302-6.12 How soon may I'we begin occupying
temporary quarters at Government ex-
pense?

302-6.13 What is the latest period for which
TQSE reimbursement may begin?

302-6.14 When does my authorized period for
TQSE reimbursement end?

302-6.15 May I and/or my immediate family
occupy temporary quarters longer than
the period for which I am authorized to
claim TQSE reimbursement?

302-6.16 May the period for which I am au-
thorized to claim TQSE reimbursement
for myself be different from that of my
immediate family?

302-6.17 What effect do partial days of tem-
porary quarters occupancy have on my
authorized period for claiming TQSE re-
imbursement?

302-6.18 How is my TQSE allowance affected
if my temporary quarters become my
permanent residence quarters?

302-6.19 May I receive a TQSE allowance if
I am receiving another subsistence ex-
pense allowance?

302-6.20 May I be reimbursed for transpor-
tation expenses incurred while I am oc-
cupying temporary quarters?

302-6.21 May I be reimbursed for TQSE
while occupying my permanent residence
quarters at my old official station?

302-6.22 What methods may my agency use
to reimburse me for TQSE?

302-6.23 What is the ‘‘applicable per diem
rate’” under the TQSE reimbursement
methods?

302-6.24 How may my TQSE reimbursement
be affected if I relocate to, or currently
occupy, temporary quarters in a Presi-
dentially-Declared Disaster area?

302-6.25 Must I document my TQSE to re-
ceive reimbursement?

302-6.26 May I receive an advance of funds
for TQSE?

302-6.27 Must I use a Government con-
tractor-issued travel charge card for
TQSE?

302-6.28 Are temporary quarters lodging
taxes and laundry/dry cleaning expenses
included in the TQSE amount?

302-6.29 How long may I be authorized to
claim TQSE reimbursement?

302-6.30 May my agency reduce my author-
ized number of TQSE days if I am au-
thorized a househunting trip?

302-6.31 What is a ‘‘compelling reason’’ war-
ranting extension of my authorized pe-
riod for claiming TQSE-LP or TQSE-AE
reimbursement?

302-6.32 May I interrupt occupancy of tem-
porary quarters?
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Subpart B—TQSE Methods of
Reimbursement

302-6.100 What am I paid under the TQSE-
LP reimbursement method?

302-6.101 What am I paid under the TQSE-
AE reimbursement method?

302-6.102 What am I paid under the TQSE-
LS reimbursement method?

302-6.103 May my agency reduce my TQSE
allowance below the ‘“‘maximum allow-
able amount’’?

Subpart C—Agency Responsibilities

302-6.200 How should we administer the
TQSE allowance?

302-6.201 What governing policies must we
establish for the TQSE allowance?

302-6.202 Under what circumstances may we
authorize the TQSE allowance?

302-6.203 What factors should we consider in
determining whether the TQSE allow-
ance is actually necessary?

302-6.204 What factors should we consider in
determining what TQSE method(s) to
offer an employee?

302-6.205 Must we require transferees to sign
a statement that TQSE will be incurred?

302-6.206 When must we make the TQSE-LS
payment to the transferee?

302-6.207 What factors should we consider in
determining whether quarters are tem-
porary?

AUTHORITY: 5 U.S.C. 5738; 20 U.S.C. 905(a);

E.O. 11609, as amended, 3 CFR, 1971-1975
Comp., p. 586.

SOURCE: FTR Case 2022-02; Docket No.
GSA-FTR-2022-0012, 89 FR 37978, May 7, 2024,
unless otherwise noted.

Subpart A—General Rules

NOTE 1 TO SUBPART A: Use of pronouns ‘I,
‘“‘you’”, and their variants throughout this
subpart refers to the employee, unless other-
wise noted.

§302-6.1 What are “temporary quar-
ters subsistence expenses (TQSE)”?
Temporary quarters subsistence ex-
penses or TQSE are subsistence ex-
penses incurred by an employee and/or
the employee’s immediate family while
occupying temporary quarters. TQSE
does not include transportation ex-
penses incurred during occupancy of
temporary quarters (see §302-6.20).

§302-6.2 What is the purpose of the
TQSE allowance?

The TQSE allowance is intended to
reimburse an employee reasonably and
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equitably for subsistence expenses in-
curred when it is necessary to occupy
temporary quarters incident to an offi-
cial relocation or temporary change of
station.

§302-6.3 What are “temporary quar-
ters”?

The term ‘‘temporary quarters’ re-
fers to lodging obtained for the purpose
of temporary occupancy from a private
or commercial source incident to an of-
ficial relocation or temporary change
of station.

§302-6.4 Am I eligible for a TQSE al-
lowance?

You are eligible for a TQSE allow-
ance if you are an employee who is au-
thorized to transfer to a new official
station, including upon assignment to
a temporary official station (see FTR
302-3.413(b)) and permanent assignment
to a temporary official station (see
FTR 302-3.427(e)); and

(a) Your new official station is lo-
cated within the United States; and

(b) Your old and new official stations
are at least 50 miles apart (as measured
by map distance) via a usually traveled
surface route; and

(c) Your new official station meets
the b50-mile distance test (see §302-
2.6(a)).

§302-6.5 Who is not eligible for a
TQSE allowance?

(a) New appointees;

(b) Employees assigned under the
Government Employees Training Act (b
U.S.C. 4109);

(c) Senior Executive Service (SES)
employees making their last move
home for the purpose of separation
from Government service;

(d) Employees returning from an
overseas assignment for the purpose of
separation from Government service;
and

(e) Employees who were granted a
waiver to the b50-mile distance test
under §302-2.6(b).

§302-6.6 Am I eligible for a TQSE al-
lowance if I transfer to or from a
foreign area?

(a) You may not receive a TQSE al-
lowance under this part when you
transfer to a foreign area. However,

§302-6.10

you may qualify for a comparable al-
lowance under the Department of State
Standardized Regulations (DSSR)
(Government Civilians, Foreign Areas)
(see §302-3.101 of this chapter).

(b) You may receive a TQSE allow-
ance under this part when you transfer
from a foreign area and occupy tem-
porary quarters in the United States.
You may also be authorized a com-
parable allowance, prescribed by the
Department of State, at the foreign
area preceding final departure subse-
quent to the necessary vacating of resi-
dence quarters (see §302-3.101 of this
chapter).

§302-6.7 Must my agency authorize
payment of a TQSE allowance?

No, TQSE is a discretionary allow-
ance. Your agency determines whether
it is in the Government’s interest to
pay TQSE.

§302-6.8 Under what -circumstances
will I receive a TQSE allowance?

You will receive a TQSE allowance if:

(a) Your agency authorizes it before
you occupy the temporary quarters;

(b) Your relocation authorization
specifies the TQSE method and the
number of days allowed for you to re-
ceive TQSE;

(c) You have signed a service agree-
ment; and

(d) You meet any additional condi-
tions your agency has established.

§302-6.9 Who may occupy temporary
quarters at Government expense?

Only you and/or your immediate fam-
ily, as annotated on the relocation au-
thorization, may occupy temporary
quarters at Government expense.

§302-6.10 Where may I/'we occupy tem-
porary quarters at Government ex-
pense?

You and/or your immediate family
may occupy temporary quarters in the
United States at Government expense
within reasonable proximity (approxi-
mately 50 miles) of the geographical
area of your old and/or new official sta-
tions. Neither you nor your immediate
family may be reimbursed for occu-
pying temporary quarters at any other
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location, unless justified by special cir-
cumstances (e.g., the temporary quar-
ters location is subject to a Presi-
dentially-Declared Disaster) that are
reasonably related to your transfer.

§302-6.11 May my immediate family
and I occupy temporary quarters at
different locations?

Yes. Under various circumstances,
you and your immediate family may
need to occupy temporary quarters at
different locations (e.g., if you must re-
port to the new official station while
the immediate family delays the relo-
cation to have family members com-
plete the school year) (see §302-6.16 re-
garding concurrent TQSE).

§302-6.12 How soon may I/we begin
occupying temporary quarters at
Government expense?

You may begin occupying temporary
quarters at Government expense after
your agency has authorized you to re-
ceive a TQSE allowance and you have
signed a service agreement.

§302-6.13 What is the latest period for
which TQSE reimbursement may
begin?

The period must begin before the
maximum time for completing all as-

pects of your relocation under §302-2.9.

§302-6.14 When does my authorized
period for TQSE reimbursement
end?

The period for TQSE reimbursement
ends at midnight on either the day be-
fore you and/or any member of your
immediate family occupies permanent
residence quarters (even if some, but
not all household goods have been de-
livered such that the residence is suit-
able for permanent occupancy), or the
day your authorized period for TQSE
reimbursement expires, whichever oc-
curs first. (See §302-6.207 for details.)

§302-6.15 May I and/or my immediate
family occupy temporary quarters
longer than the period for which I
am authorized to claim TQSE reim-
bursement?

Yes, but you will not be reimbursed
for any of the expenses you incur dur-
ing the unauthorized period.
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§302-6.16 May the period for which I
am authorized to claim TQSE reim-
bursement for myself be different
from that of my immediate family?

No, the eligibility period for which
you are authorized to claim TQSE re-
imbursement for yourself and for each
member of your immediate family
must run concurrently.

§302-6.17 What effect do partial days
of temporary quarters occupancy
have on my authorized period for
claiming TQSE reimbursement?

Occupancy of temporary quarters is
based on calendar days and partial
days are counted as full days of TQSE.
You may not receive reimbursement
under both TQSE allowance and an-
other subsistence expenses allowance
within the same day, with one excep-
tion. If you claim TQSE reimburse-
ment on the same day that official
travel en route to your new official sta-
tion ends, your per diem will be com-
puted under applicable partial day
rules, and you also may be reimbursed
for actual TQSE you incur after 6 p.m.
of that day.

§302-6.18 How is my TQSE allowance
affected if my temporary quarters
become my permanent residence
quarters?

If your temporary quarters become
your permanent residence quarters,
you may receive a TQSE allowance
only if you show in a manner satisfac-
tory to your agency that you initially
intended to occupy the quarters tempo-
rarily. You will not be entitled to
TQSE once your agency determines
that your temporary quarters are your
permanent residence. (See §302-6.207 for
details.)

§302-6.19 May I receive a TQSE allow-
ance if I am receiving another sub-
sistence expenses allowance?

No, unless your immediate family is
claiming TQSE and you are performing
separate official TDY travel, or you re-
ceive a cost-of-living allowance pay-
able under 5 U.S.C. 5941 in addition to
a TQSE allowance. (See §302-6.17 for
partial days for en route travel days.)
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§302-6.20 May I be reimbursed for
transportation expenses incurred
while I am occupying temporary
quarters?

Transportation expenses incurred in
the vicinity of the temporary quarters,
such as rental car or mileage for com-
muting to/from work, parking, and bus
or mass transit, etc., are not TQSE ex-
penses, and therefore, there is no au-
thority to pay such expenses under
TQSE.

§302-6.21 May I be reimbursed for
TQSE while occupying my perma-
nent residence quarters at my old
official station?

Your agency may authorize TQSE for
a reasonable time when your residence
at your old official station becomes
temporary and no longer suitable for
permanent residence (e.g., household
goods have been shipped and are un-
available to you and your immediate
family).

§302-6.22 What methods may my agen-
cy use to reimburse me for TQSE?

(a) Your agency may use one of the
following TQSE methods:

(1) TQSE—Lodgings-Plus (TQSE-LP);

(2) TQSE—Actual Expense (TQSE-
ARE); or

(3) TQSE—Lump Sum (TQSE-LS).

(b) Your agency will reimburse you
for TQSE under the ‘‘lodgings-plus”
method unless it offers you one or
more of the alternate methods. If your
agency makes multiple methods avail-
able to you, you may select the one
you prefer; however, once your travel
has begun, the authorized TQSE meth-
od may not be changed.

§302-6.23 What is the “applicable per
diem rate” under the TQSE reim-
bursement methods?

The ‘‘applicable per diem rate’ is the
rate in effect for the locality at the old
or new official station or combination
thereof, wherever temporary quarters
will be occupied. The applicable per
diem rate could be the standard
CONUS, CONUS non-standard area
(NSA), or OCONUS non-foreign locality
per diem rate as determined by GSA or
the Department of Defense.

§302-6.25

§302-6.24 How may my TQSE reim-
bursement be affected if I relocate
to, or currently occupy, temporary
quarters in a Presidentially-De-
clared Disaster area?

Your agency should consider delay-
ing all non-essential relocations to
Presidentially-Declared Disaster areas
because the ability to secure tem-
porary quarters lodgings in those areas
may be compromised. If relocation can-
not be delayed, or if you are already
occupying temporary quarters that
have been affected by the disaster in a
Presidentially-Declared Disaster area,
for temporary quarters located within
CONUS your agency may:

(a) Authorize you to occupy tem-
porary quarters outside of the prox-
imity requirements at §302-6.10; and

(b) Authorize TQSE at the applicable
locality per diem allowance under FTR
§§301-11.100 through 301-11.102 of this
subtitle or authorize actual expenses
on an individual basis under FTR
§§301-11.300 through 301-11.306 of this
subtitle not to exceed 300 percent of
the applicable per diem in accordance
with §301-11.303 of this subtitle; or

(c) Issue a blanket actual expense au-
thorization for official relocation trav-
el performed on or after the date of the
Presidentially-Declared Disaster.

(d) The authorizations in paragraphs
(a), (b), and (c) of this section must
apply to a specific Presidential Dis-
aster Declaration, and must end on the
expiration date of the Declaration, or
one year from the date the Declaration
is issued, whichever is sooner. The
maximum limit of 120 consecutive days
that TQSE may be authorized is statu-
torily based and remains in effect in
accordance with FTR §302-6.29(a). A
blanket authorization issued under this
section shall not apply to any travel
performed pursuant to chapter 301 of
this subtitle and does not permit an
agency to change the TQSE method au-
thorized once the travel has begun. See
§302-6.22(b).

§302-6.25 Must I document my TQSE
to receive reimbursement?

(a) TRQSE-LP method. You must file a
voucher and provide documentation for
your temporary quarters lodging ex-
penses, lodging taxes, and other sub-
sistence expenses over $75. There is no

173



§302-6.26

requirement to document meals and in-
cidental expenses.

(b) TQSE-AE method. You must file a
voucher and document all temporary
quarters lodging, lodging taxes, meals,
and other subsistence expenses over
$75.

(¢c) TQSE-LS method. You are not re-
quired to document your subsistence
expenses or file a voucher. However,
your agency will require you to sign a
statement or other document, and pro-
vide proof that you actually occupied
temporary quarters, even if not for the
full length of time on which the lump
sum calculation was based. In the ab-
sence of sufficient proof of temporary
quarters occupancy, your agency may
demand repayment of the TQSE-LS
payment in accordance with §302-6.205.

§302-6.26 May I receive an advance of
funds for TQSE?

(a) TQSE-LP and TQSE-AE methods.
You may receive an advance of funds if
authorized in accordance with your
agency policy and §302-2.24 of this
chapter. Your agency may advance the
amount of funds necessary to cover
your estimated TQSE expenses for up
to 30 days. Your agency may subse-
quently advance additional funds for
periods up to 30 days.

(b) TQSE-LS method. You will not re-
ceive an advance of funds as your agen-
cy will offer a one-time lump sum pay-
ment as close as is reasonably possible
to the time you will begin occupancy of
temporary quarters; no additional pay-
ments will be authorized. If your
TQSE-LS payment is more than ade-
quate to cover your actual TQSE ex-
penses, any balance belongs to you
(e.g., your agency authorizes and you
accept a lump sum payment for 15 days
of TQSE and you vacate temporary
quarters after 10 days, you would re-
tain the remaining balance for the 5
days of TQSE not incurred).

§302-6.27 Must I use a Government
contractor-issued travel charge
card for TQSE?

Yes, you must use the Government
contractor-issued travel charge card as
the method of payment for all official
relocation expenses, including TQSE,
unless exempted under part 301-51 of
this subtitle.
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§302-6.28 Are temporary quarters
lodging taxes and laundry/dry
cleaning expenses included in the
TQSE amount?

Temporary quarters lodging taxes
are not included in your daily tem-
porary quarters lodging rate and may
be documented as a separate TQSE-LP
or TQSE-AE miscellaneous expense.
Lodging taxes for TQSE-LS are in-
cluded in your overall lump sum
amount. Laundry/dry cleaning ex-
penses are included in your incidental
portion of the daily M&IE allowance
and are not separately reimbursed.

§302-6.29 How long may I be author-
ized to claim TQSE reimbursement?

(a) TQSE-LP and TQSE-AE methods.
Your agency may initially authorize
you to claim expenses in increments of
30 days or less, not to exceed 60 con-
secutive days. Your agency may au-
thorize an extension of up to 60 addi-
tional consecutive days, for a max-
imum total of 120 consecutive days, if
your agency determines that there is a
compelling reason for you to continue
occupying temporary quarters.

(b) TRSE-LS method. If your agency
offers, and you select TQSE-LS, your
agency may authorize a lump sum for
each day authorized up to a maximum
of 30 consecutive days of TQSE; no ex-
tensions are allowed under the lump
sum payment method. You will not re-
ceive additional TQSE reimbursement
if the lump sum payment is not ade-
quate to cover your actual TQSE.

§302-6.30 May my agency reduce my
authorized number of TQSE days if
I am authorized a househunting
trip?

Your agency may reduce the total
number of days you are authorized for
TQSE by the number of househunting
days (e.g., instead of authorizing 60
days of TQSE your agency can author-
ize 50 days to account for your 10-day
househunting trip); however, the per-
centage multiplier used for calculating
TQSE may not be reduced based on the
number of days used for a
househunting trip.
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§302-6.31 What is a “compelling rea-
son” warranting extension of my
authorized period for claiming
TQSE-LP or TQSE-AE reimburse-
ment?

A ‘‘compelling reason” is an event
that is beyond your control and is ac-
ceptable to your agency. Examples in-
clude, but are not limited to:

(a) Delivery of your household goods
to your new residence is delayed due to
availability of service providers,
pandemics, strikes, customs clearance,
hazardous weather, fires, floods or
other acts of God, or similar events.

(b) You cannot occupy your new per-
manent residence because of unantici-
pated problems (e.g., delay in settle-
ment on the new residence, or short-
term delay in construction of the resi-
dence).

(c) You are unable to locate a perma-
nent residence that is adequate for
your family’s needs because of housing
conditions at your new official station.

(d) Sudden illness, injury, your death
or the death of your immediate family
member.

§302-6.32 May I interrupt occupancy
of temporary quarters?

Yes, your authorized period for
claiming TQSE-LP and TQSE-AE re-
imbursement is measured on consecu-
tive days, and once begun, normally
continues to run whether or not you
continue to occupy temporary quar-
ters. However, you may interrupt your
authorized period for claiming reim-
bursement in the following instances:

(a) For the time allowed for official
travel en route between the old and
new official stations;

(b) For circumstances attributable to
official necessity such as an inter-
vening temporary duty assignment or
military duty; or

(c) For a non-official necessary inter-
ruption such as hospitalization, ap-
proved sick leave, or other reasons be-
yond your control and acceptable to
your agency.

§302-6.100

Subpart B—TQSE Methods of
Reimbursement

§302-6.100 What am I paid under the
TQSE-LP reimbursement method?

Your agency will pay your actual
daily temporary quarters lodging cost
and a daily M&IE allowance not to ex-
ceed the single maximum lodging
amount and the single maximum M&IE
amount for the applicable per diem
rate (see §302-6.23) for the locality at
the old or new official station or com-
bination thereof, wherever temporary
quarters will be occupied. Your TQSE
expenses must be reasonable and if ex-
penses exceed the maximum allowable
amount, you will not be reimbursed for
more than the maximum allowable
amount. The ‘‘maximum allowable
amount” is the ‘“‘maximum daily
amount’” multiplied by the number of
days you actually incur TQSE not to
exceed the number of days authorized,
taking into account that the rates
change after 30 days in temporary
quarters. The “maximum daily
amount’’ (see Note 1 to §302-6.100) is
determined by adding the rates for you
and each member of your immediate
family authorized to occupy temporary
quarters:

(a) For the first 30 days of temporary
quarters:

(1) You and/or your unaccompanied
spouse or domestic partner (see Note 2
to §302-6.100) may receive 100 percent of
the temporary quarters lodging portion
of the applicable per diem rate and 100
percent of the M&IE portion of the ap-
plicable per diem rate.

(2) Your accompanied spouse, domes-
tic partner, or a member of your imme-
diate family who is age 12 or older may
receive 50 percent of the temporary
quarters lodging portion of the applica-
ble per diem rate and 50 percent of the
M&IE portion of the applicable per
diem rate.

(3) A member of your immediate fam-
ily who is under age 12 may receive 40
percent of the temporary quarters
lodging portion of the applicable per
diem rate and 40 percent of the M&IE
portion of the applicable per diem rate.

(b) For the second 30 days of tem-
porary quarters:

(1) You and/or your unaccompanied
spouse or domestic partner (see Note 2
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to §302-6.100) may receive 75 percent of
the temporary quarters lodging portion
of the applicable per diem rate and 75
percent of the M&IE portion of the ap-
plicable per diem rate.

(2) Your accompanied spouse, domes-
tic partner, or a member of your imme-
diate family who is age 12 or older may
receive 45 percent of the temporary
quarters lodging portion of the applica-
ble per diem rate and 45 percent of the
M&IE portion of the applicable per
diem rate.

(3) A member of your immediate fam-
ily who is under age 12 may receive 35
percent of the temporary quarters
lodging portion of the applicable per
diem rate and 35 percent of the M&IE
portion of the applicable per diem rate.

(c) For any additional authorized
days of temporary quarters:

(1) You and/or your unaccompanied
spouse or domestic partner (see Note 2
to §302-6.100) may receive 55 percent of
the temporary quarters lodging portion
of the applicable per diem rate and 55
percent of the M&IE portion of the ap-
plicable per diem rate.

(2) Your accompanied spouse, domes-
tic partner, or a member of your imme-
diate family who is age 12 or older may
receive 40 percent of the temporary
quarters lodging portion of the applica-
ble per diem rate and 40 percent of the
M&IE portion of the applicable per
diem rate.

(3) A member of your immediate fam-
ily who is under age 12 may receive 30
percent of the temporary quarters
lodging portion of the applicable per
diem rate and 30 percent of the M&IE
portion of the applicable per diem rate.

NoTE 1 TO §302-6.100: Temporary quarters
lodging and M&IE remain as separate max-
imum amounts for purposes of calculating
TQSE-LP. Examples of TQSE calculations
are published in an FTR bulletin at https:/
gsa.gov/ftrbulletins.

NoTE 2 TO §302-6.100: That is, when your
spouse or domestic partner necessarily occu-
pies temporary quarters in lieu of yourself or
in a location separate from you.

§302-6.101 What am I paid under the
TQSE-AE reimbursement method?

Your agency will pay your actual
TQSE incurred, provided the expenses
are reasonable and if expenses exceed
the maximum allowable amount, you
will not be reimbursed for more than
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the maximum allowable amount. The
“maximum allowable amount’ is the
“maximum daily amount’” multiplied
by the number of days you actually
incur TQSE not to exceed the number
of days authorized, taking into account
that the rates change after 30 days in
temporary quarters. The ‘‘maximum
daily amount’ (see Note 1 to §302-6.101)
is determined by using the applicable
per diem rate (see §302-6.23) for the lo-
cality at the old or new official station
or combination thereof, wherever tem-
porary quarters will be occupied, and
adding the rates for you and each mem-
ber of your immediate family author-
ized to occupy temporary quarters:

(a) For the first 30 days of temporary
quarters:

(1) You and/or your unaccompanied
spouse or domestic partner (see Note 2
to §302-6.101) may receive 100 percent of
the applicable per diem rate.

(2) Your accompanied spouse, domes-
tic partner, or a member of your imme-
diate family who is age 12 or older may
receive 50 percent of the applicable per
diem rate.

(3) A member of your immediate fam-
ily who is under age 12 may receive 40
percent of the applicable per diem rate.

(b) For the second 30 days of tem-
porary quarters:

(1) You and/or your unaccompanied
spouse or domestic partner (see Note 2
to §302-6.101) may receive 75 percent of
the applicable per diem rate.

(2) Your accompanied spouse, domes-
tic partner, or a member of your imme-
diate family who is age 12 or older may
receive 45 percent of the applicable per
diem rate.

(3) A member of your immediate fam-
ily who is under age 12 may receive 35
percent of the applicable per diem rate.

(c) For any additional days of tem-
porary quarters:

(1) You and/or your unaccompanied
spouse or domestic partner (see Note 2
to §302-6.101) may receive 55 percent of
the applicable per diem rate.

(2) Your accompanied spouse, domes-
tic partner, or a member of your imme-
diate family who is age 12 or older may
receive 40 percent of the applicable per
diem rate.

(3) A member of your immediate fam-
ily who is under age 12 may receive 30
percent of the applicable per diem rate.
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NOTE 1 TO §302-6.101: Under TQSE-AE, sep-
arate amounts for temporary quarters lodg-
ing and M&IE may be combined to produce a
single maximum daily amount to allow some
of the M&IE rate to offset the lodging cost.
Examples of TQSE calculations are pub-
lished in an FTR bulletin at https:./gsa.gov/
ftrbulletins.

NOTE 2 TO §302-6.101: That is, when your
spouse or domestic partner necessarily occu-
pies temporary quarters in lieu of yourself or
in a location separate from you.

§302-6.102 What am I paid under the
TQSE-LS reimbursement method?

(a) For you or your unaccompanied
spouse or domestic partner (see Note 1
to §302-6.102), if you are receiving a
lump sum for TQSE, multiply the num-
ber of days (up to 30 days) your agency
authorizes TQSE-LS by 75 percent of
the applicable per diem rate (see §302—
6.23) for the locality at the old or new
official station or combination thereof,
wherever temporary quarters will be
occupied.

(b) For each member of your imme-
diate family (excluding your unaccom-
panied spouse or domestic partner),
multiply the same number of days by
25 percent of the same per diem rate, as
referenced in paragraph (a) of this sec-
tion.

(¢) Your lump sum payment will be
the sum of the calculations in para-
graphs (a) and (b) of this section.

NoTE 1 TO §302-6.102: That is, when your
spouse or domestic partner necessarily occu-
pies temporary quarters in lieu of yourself or
in a location separate from you. Examples of
TQSE calculations are published in an FTR
bulletin at https:/gsa.gov/ftrbulletins.

§302-6.103 May my agency reduce my
TQSE allowance below the “max-
imum allowable amount”?

Yes, if the estimated daily amount of
your TQSE is determined in advance to
be lower than the maximum daily
amount, your agency may reduce the
maximum allowable amount to your
expected expenses provided the new ap-
plicable amount is annotated on the re-
location authorization before you oc-
cupy temporary quarters. However, see
§302-6.30 regarding househunting trips.

§302-6.202

Subpart C—Agency
Responsibilities

NOTE 1 TO SUBPART C: Use of pronouns
“we’’, ‘“‘you”’, and their variants throughout
this subpart refers to the agency.

§302-6.200 How should we administer
the TQSE allowance?

Temporary quarters should be au-
thorized only if, and only for as long as
necessary until the employee and the
employee’s immediate family can move
into permanent residence quarters.
You must administer the TQSE allow-
ance to minimize or avoid other reloca-
tion expenses.

§302-6.201 What governing policies
must we establish for the TQSE al-
lowance?

You must establish policies and pro-
cedures governing:

(a) When you will authorize tem-
porary quarters for employees;

(b) Who will determine if temporary
quarters is appropriate in each situa-
tion;

(c) What method of TQSE will be au-
thorized;

(d) Who will determine the appro-
priate period of time for which TQSE
reimbursement will be authorized, in-
cluding approval of extensions and
interruptions of temporary quarters
occupancy;

(e) Who will determine whether quar-
ters were indeed temporary; and

(f) Who will determine, and in what
instances, to issue the authorizations
at §302-6.24, including a blanket au-
thorization for actual expenses.

§302-6.202 Under what circumstances
may we authorize the TQSE allow-
ance?

You may authorize a TQSE allow-
ance on an individual-case basis when
use of temporary quarters is justified
in connection with an employee’s
transfer to a new official station, in-
cluding upon assignment to a tem-
porary official station and permanent
assignment to a temporary official sta-
tion. You may not authorize a TQSE
allowance for vacation purposes or
other reasons unrelated to the transfer.
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§302-6.203 What factors should we
consider in determining whether
the TQSE allowance is actually nec-
essary?

The factors you should consider in-
clude:

(a) The length of time the employee
should reasonably be expected to oc-
cupy their residence at the old official
station before reporting for duty at the
new official station. An employee and
the employee’s immediate family
should continue to occupy the resi-
dence at the old official station for as
long as practicable to avoid the neces-
sity for temporary quarters.

(b) The existence of less expensive al-
ternatives. If a less expensive alter-
native to the TQSE allowance exists
that will enable the employee to find
permanent quarters at the new official
station, you should consider such an
alternative. For example, authorize a
househunting trip instead of temporary
quarters if it would cost less overall.

(c) The existence of other opportuni-
ties to arrange for permanent quarters.
Consider whether the employee had
adequate opportunity to arrange for
permanent quarters. For example, you
should not authorize temporary quar-
ters if the employee had adequate op-
portunity during an extended tem-
porary duty assignment or long-term
temporary change of station that be-
came permanent, to arrange for perma-
nent quarters.

§302-6.204 What factors should we
consider in determining what TQSE
method(s) to offer an employee?

When determining what TQSE meth-
od(s) to offer an employee the fol-
lowing factors should be considered:

(a) Ease of administration. You should
consider the administrative require-
ments for each method of TQSE. Fac-
tors such as obtaining and reviewing
receipts to verify wvalidity, accuracy,
and reasonableness of each expense
carry an administrative burden to the
employee, their immediate family, and
you.

(b) Cost consideration. You should
weigh the cost of each alternative.
TQSE-LP and TQSE-AE reimburse-
ment may extend up to 120 days, while
the TQSE-LS payment is limited to a
maximum of 30 days.
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(c) Treatment of employee. The em-
ployee will be reimbursed for TQSE
under the ‘“‘lodgings-plus” method un-
less you offer one or more of the alter-
nate methods. If you make all methods
available to the employee, the em-
ployee is allowed to select any one of
the methods. You should therefore con-
sider employee morale and produc-
tivity against actual cost in deter-
mining which method(s) to offer.

§302-6.205 Must we require trans-
ferees to sign a statement that
TQSE will be incurred?

(a) Transferees authorized TQSE-LP
or TQSE-AE are not required to sign a
statement asserting that they will oc-
cupy temporary quarters since they
must document temporary quarters
lodging expenses.

(b) Transferees electing the TQSE-LS
payment option if offered by you, must
sign a statement, which should be in-
cluded as part of the service agree-
ment, asserting that they will occupy
temporary quarters and will incur
TQSE. If a lump sum amount was paid,
and if no TQSE are incurred, the trans-
feree must return all monies received
for the TQSE-LS payment to the agen-
cy.

§302-6.206 When must we make the
TQSE-LS payment to the trans-
feree?

You must pay the transferee the
TQSE-LS payment before the occu-
pancy of temporary quarters begins.
You should make the TQSE-LS pay-
ment as close as is reasonably possible
to the time that the transferee will
begin occupancy of temporary quar-
ters.

§302-6.207 What factors should we
consider in determining whether
quarters are temporary?

In determining whether quarters are
“temporary’’, you should consider fac-
tors such as reasonable time when the
employee’s residence at the old official
station becomes temporary and no
longer suitable for permanent resi-
dence (e.g., household goods have been
shipped and are unavailable to the em-
ployee and their immediate family),
the duration of the lease, movement of
household goods into the quarters, the
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type of quarters, the employee’s ex- of time the employee occupies the

pressions of intent, attempts to secure quarters.
a permanent dwelling, and the length
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