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Relocation Allowances § 302–7.403 

must authorize actual expense or com-
muted rate, depending on which is less 
costly to the Government. You must 
then specify the selected method on 
the relocation travel authorization. 

(a) Actual expense method. Under the 
actual expense method, the Govern-
ment assumes the responsibility for ar-
ranging and paying for the actual ex-
penses of all aspects of shipping the 
employee’s HHG, including PBP&E, if 
any. These expenses may include but 
are not limited to: Packing/unpacking, 
crating/uncrating, pickup/delivery, 
weighing, line-haul, drayage, and tem-
porary storage. This method is used for 
all shipments to/from/between 
OCONUS, and within CONUS where 
deemed economical to the Government. 

(b) Commuted rate system. 
(1) Under the commuted rate system, 

the employee assumes total responsi-
bility for arranging and paying for the 
expenses of all aspects of shipping the 
employee’s HHG, including PBP&E, if 
any. These expenses may include but 
are not limited to: Packing/unpacking, 
crating/uncrating, pickup/delivery, 
weighing, line-haul, drayage, and tem-
porary storage. This method is used 
only for shipments within CONUS, and 
only where it is less costly to the Gov-
ernment than actual expense. The em-
ployee may arrange for shipment with 
a commercial HHG carrier or may rent 
self-drive equipment for a do-it-your-
self move. 

(2) The commuted rate is calculated 
based on published HHG tariffs applied 
to the actual weight of the goods being 
shipped (subject also to the weight lim-
itation in §§ 302–7.2 through 302–7.5). 

(3) If a PBP&E shipment causes the 
weight of a shipment under the com-
muted rate method to exceed the 18,000 
pounds net weight allowance for HHG, 
then the actual cost of shipping that 
excess weight attributed to the PBP&E 
may be paid as an administrative ex-
pense of the agency. In this case, all re-
lated transportation arrangements 
(e.g., packing/unpacking, crating/un-
crating, pickup/delivery, weighing, 
temporary storage, etc.) associated 
with shipping this excess weight will be 
handled and paid for by the agency (see 
§ 302–7.5 for the process of determining 
what will paid for by the agency). 

§ 302–7.402 What method of transpor-
tation and payment should we au-
thorize for shipment of PBP&E and 
UAB? 

(a) You should authorize the actual 
expense method for shipping an em-
ployee’s PBP&E only when the weight 
of the PBP&E causes the employee’s 
shipment to exceed the maximum 
18,000 pounds net HHG weight limita-
tion and in accordance with § 302–7.403. 
Preferably, PBP&E should be identified 
and weighed prior to shipment, so the 
weight can easily be deducted from the 
18,000 pounds net weight allowance. In 
cases where the weight of the PBP&E 
causes the shipment to exceed the 
18,000 pounds net weight allowance for 
HHG, the PBP&E shipment may be 
paid for as an administrative expense 
by you, provided you authorized 
PBP&E. 

(b) You should authorize the actual 
expense method for shipping an em-
ployee’s UAB. UAB should be identi-
fied, weighed, and shipped prior to 
shipment of HHG. In cases where the 
weight of the UAB causes the shipment 
to exceed the 18,000 pounds net weight 
allowance for HHG, the cost of the ex-
cess weight is the responsibility of the 
employee. Under the actual expense 
method of shipment, you are respon-
sible for paying the bill of lading in full 
and then collecting any excess cost 
from the employee. 

§ 302–7.403 What guidelines must we 
follow when authorizing transpor-
tation of PBP&E as an administra-
tive expense? 

You have the sole discretion to au-
thorize transportation of PBP&E as an 
administrative expense and may do so 
provided that: 

(a) The authorizing official has cer-
tified that the PBP&E is necessary for 
performance of the employee’s duties 
at the new duty station; 

(b) The authorizing official has cer-
tified that, if these items were not 
transported, the same or similar items 
would have to be obtained at Govern-
ment expense for the employee’s use at 
the new official station; 

(c) You have acquired evidence that 
transporting the PBP&E would cause 
the employees’ HHG to exceed the 
18,000 pounds net weight allowance; and 
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(d) If you have requested it, the em-
ployee has provided reasonable docu-
mentation of the items requesting to 
be shipped as PBP&E and the weight of 
the PBP&E for review by the author-
izing official (who is usually an official 
at the employee’s new official station). 

NOTE TO § 302–7.403: PBP&E transported as 
an agency administrative expense to an 
OCONUS location may be returned to 
CONUS as an agency administrative expense 
for an employee separating from Govern-
ment service or returning to the actual place 
of residence and continuing in Government 
service. 

§ 302–7.404 Are separate weight certifi-
cates required when HHG are 
shipped under the actual expense 
method and PBP&E are shipped as 
an administrative expense in the 
same lot? 

Yes, separate weight certificates are 
required when the PBP&E and its 
packing allowance pushes the shipment 
over the net weight allowance. Other-
wise, for administrative efficiency, the 
HHG shipment should be billed and 
paid for as a single shipment. If sepa-
rate weight certificates are required, 
then the weight of PBP&E and the ad-
ministrative appropriation chargeable 
must be listed as separate items on the 
bill of lading or other shipping docu-
ment. 

§ 302–7.405 How must we arrange and 
pay for transportation of HHG and 
UAB, if we have authorized actual 
expense for transportation? 

When arranging transportation of 
HHG and UAB under the actual expense 
method, you should: 

(a) Determine the constructive cost 
of transporting the HHG plus the UAB, 
as follows: 

(1) Compute the cost of transporting 
the HHG (not including the UAB) in 
one lot, by the most economical means; 
be sure to include the cost of packing 
and unpacking. 

(2) Compute the cost of transporting 
the UAB. 

(3) If the HHG, including the UAB, 
exceeds the 18,000 pounds net weight al-
lowance, then compute the cost of 
transporting only the net weight allow-
ance as one shipment; again, be sure to 
include the cost of packing and un-
packing. 

(4) The constructive cost is either 
that described in paragraph (a)(3) of 
this section or the sum of paragraphs 
(a)(1) and (a)(2) of this section, depend-
ing on whether the weight of the HHG, 
including the UAB, exceeds the net 
weight allowance. 

(b) Limit the employee’s HHG plus 
UAB transportation payment to the 
constructive cost as described in para-
graph (a)(4) of this section, so long as it 
is equal to or less than the 18,000 pound 
net limit of this Chapter; 

(c) Make arrangements for trans-
porting the employee’s HHG and UAB 
under two separate bills of lading, with 
direct payment by the agency for both; 
and 

(d) Advise employees of this reloca-
tion entitlement limitation and its po-
tential to result in out-of-pocket ex-
penses to the employee. That is, advise 
employees that they will have to use 
their personal funds to pay for trans-
porting HHG (including UAB) in excess 
of 18,000 pounds net weight allowance. 

PART 302–8—ALLOWANCES FOR 
EXTENDED STORAGE OF HOUSE-
HOLD GOODS (HHG) 

Subpart A—General 

Sec. 
302–8.1 When may extended storage of HHG 

be authorized? 
302–8.2 What is the purpose of extended 

storage? 
302–8.3 How will I know when my agency 

has made a decision to authorize ex-
tended storage of my HHG? 

302–8.4 May I receive an advance of funds 
for storage allowances covered by this 
part? 

Subpart B—Extended Storage During As-
signment to Isolated Locations in the 
Continental United States (CONUS) 

302–8.100 What is the policy for extended 
storage of HHG during assignment to iso-
lated locations in CONUS? 

302–8.101 What are the criteria for deter-
mining whether an official station is an 
isolated official station for purposes of 
this part? 

302–8.102 Am I eligible for extended storage 
of HHG and personal effects? 

302–8.103 Where may my HHG be stored? 
302–8.104 What are the allowable costs for 

storage? 
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