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Relocation Allowances

relocation service agreements (see
§302-2.22).

[FTR Amdt. 98, 66 FR 58196, Nov. 20, 2001, as
amended by FTR Amdt. 2011-01, 76 FR 18336,
Apr. 1, 2011; FTR Amdt. 2014-01, 79 FR 49645,
Aug. 21, 2014]

§302-2.101 When may we authorize re-
imbursement for relocation ex-
penses?

You may authorize reimbursement
for relocation expenses:

(a) When you have determined that
an eligible individual’s relocation is in
the best interest of the Government as
specified in §302-1.1 of this chapter; and

(b) Only after an eligible individual
has signed a service agreement to re-
main in service for the period specified
in §302-2.14.

[86 FR 73681, Dec. 28, 2021]

§302-2.102 Who must authorize and
approve relocation expenses?

The agency head or their designee
must authorize and approve relocation
expenses.

[FTR Amdt. 98, 66 FR 58196, Nov. 20, 2001, as
amended by FTR Case 2022-05, 89 FR 12254,
Feb. 16, 2024]

§302-2.103 How must we administer
the authorization for relocation of
an employee?

To administer the authorization for
relocation of an employee, you must:

(a) Issue an employee a TA for relo-
cation before the employee transfers to
a new official station;

(b) Inform the employee of the trans-
fer within a timeframe that will pro-
vide the employee sufficient time for
preparation;

(c) Establish timeframes on when
employees must submit a TA request;

(d) Provide new employees with the
applicable limitations of their travel
benefits; and

(e) Provide counseling about reloca-
tion benefits to all relocating employ-
ees. In addition, you should offer coun-
seling as early as possible during the
relocation process and you should con-
sider offering counseling to employees
who are contemplating acceptance of a

§302-2.110

job that would require them to relo-
cate.

[FTR Amdt. 98, 66 FR 58196, Nov. 20, 2001, as
amended by FTR Amdt. 2011-01, 76 FR 18336,
Apr. 1, 2011; FTR Case 2022-05, 89 FR 12254,
Feb. 16, 2024]

§302-2.104 What information must we
provide on the TA?
On the TA, you must state the:
(a) Specific allowances that the em-
ployee is authorized; and
(b) Procedures that the employee is
authorized to follow.

§302-2.105 When an employee trans-
fers between Federal agencies, who
is responsible for paying the em-
ployee’s relocation expenses?

When an employee transfers between
Federal agencies, all allowable ex-
penses must be paid from the funds of
the agency that the employee is trans-
ferring to. However, in the case of a re-
duction in force or transfer of function,
an agreement may be made between
the agencies concerned as to what relo-
cation allowances will be paid by ei-
ther agency or split between them.
This should include the payment of ex-
penses for the extended storage of the
employee’s household goods when as-
signed to an isolated permanent duty
station within CONUS or a transfer to,
from, or between foreign countries.

§302-2.106 May we waive statutory or
regulatory limitations relating to
relocation allowances for employees
relocating to/from remote or iso-
lated locations?

Yes, the agency head or their des-
ignee may waive any statutory or regu-
latory limitations for employees relo-
cating (to/from a remote or isolated lo-
cation) when determining that failure
to waive the limitation would cause an
undue hardship on the employee.

[FTR Amdt. 98, 66 FR 58196, Nov. 20, 2001, as
amended by FTR Case 2022-05, 89 FR 12254,
Feb. 16, 2024]

TIME LIMITS

§302-2.110 Are there time factors that
we must consider for allowing an
employee to complete all aspects of
relocation?

Yes, you should encourage employees
to begin travel as soon as possible after
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