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Relocation Allowances

§302-17.54 How does my agency cal-
culate my RITA under the one-year
process?

(a) Your agency provides allowances
to you, reimburses you for vouchers
that you submit, and pays certain relo-
cation vendors directly, all during the
calendar year as described in subpart B
of this part. Some of these reimburse-
ments, allowances, and direct pay-
ments to vendors are taxable income to
you, the employee, as described in sub-
part A of this part. Your agency com-
putes a WTA and reports the WTA to
the IRS as taxes withheld for you for
each of these taxable reimbursements,
allowances, and direct payments to
vendors. The WTA may be optional to
you. However, if your agency is using a
one-year RITA process, there is no ad-
vantage to you in choosing not to re-
ceive the WTA, because your agency
will adjust the WTA payment to the
IRS. See §302-17.55(a)(1).

(b) Your agency establishes a cutoff
date (for example, December 1), after

RITA =

Where

C =CMTR

R = Reimbursements, allowances, and direct
payments to vendors covered by WTA

Y = Total grossed-up WTA paid during the
current year.

§302-17.55 What does my agency do
once it has calculated my RITA
under the one-year process?

(a) Your RITA is likely to be dif-
ferent from the sum of the WTA com-
puted and reported during the year, be-
cause the WTA is calculated using a
flat rate, established by the IRC, while
the RITA is calculated using the
CMTR. Therefore:

(1) If the calculation above results in
a negative value (that is, if your agen-
cy’s calculation shows that it withheld
and reported too much money as WTA),
then your agency will send an adjust-
ment to the IRS using Form 941. In this
case, your agency does not make a

C

§302-17.55

which it will not issue reimbursements
or allowances to you or make direct
payments to relocation vendors for the
rest of the calendar year.

(¢c) If the information on your
“Statement of Income and Tax Filing
Status’ changes after you have sub-
mitted the initial version, you must
submit an amended ‘‘Statement of In-
come and Tax Filing Status’ no later
than your agency’s cutoff date.

(d) During the period between the
cutoff date and the end of the calendar
year, your agency calculates your
RITA.

(e) Your RITA is itself taxable in-
come to you. To account for taxes on
the RITA, your agency will gross-up
your RITA by using a gross-up formula
that multiplies the grossed-up CMTR
by the total of all covered taxable relo-
cation benefits, and then subtracts
your grossed-up WTA from that total.
That is:

XR|-Y

RITA payment to you because you do
not need additional funds to pay your
taxes. That is, everything you need to
pay substantially all of your taxes was
included in the adjusted WTA, and that
is the amount that will appear on your
Form W-2.

(2) If the calculation above results in
a positive value (that is if your agen-
cy’s calculation shows that it did not
withhold enough money for your in-
come taxes), then your agency will pay
your RITA to you before the end of the
calendar year and report it to the IRS
as part of your income for that year.

(b) Shortly after the end of the cal-
endar year, your agency will provide
one or two W-2 Forms to you. At your
agency’s discretion, you may receive
one W-2 that includes all of your tax-
able relocation expenses, WTA, and
RITA (if any), along with your payroll
wages, or you may receive one W-2 for
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