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(6) You provide your agency with a 
copy of the trust document; or 

(b) The title is held in the name of a 
financial institution, and: 

(1) The property is your residence; 
(2) You and/or a member(s) of your 

immediate family executed a financing 
agreement (e.g., mortgage) with the fi-
nancial institution; 

(3) State or local law requires that 
lending parties take title to perfect 
(i.e., protect) a security interest in the 
property, or the financial institution 
requires that it take possession of title 
as a condition of the financing agree-
ment; and 

(4) You provide your agency with a 
copy of the financing document; or 

(c) The title is held both in the 
names of: 

(1) You solely, or jointly with one or 
more members of your immediate fam-
ily, or one or more members of your 
immediate family; 

(2) An individual accommodation 
party as defined in § 302–11.106 who is 
not a member of your immediate fam-
ily; and 

(3) The conditions apply: 
(i) The property is your residence. 
(ii) You and/or a member(s) of your 

immediate family have the right to use 
the property and to direct conveyance 
of the property. 

(iii) The lender requires signature of 
the accommodation party on the fi-
nancing document. 

(iv) You and/or a member of your im-
mediate family, are liable for pay-
ments under the financing arrange-
ment (e.g., mortgage). 

(v) The accommodation party’s name 
is on the title. 

(vi) The accommodation party does 
not have a financial interest in the 
property unless the employee and/or a 
members(s) of the immediate family 
default on the financing arrangement. 

(vii) You must provide documenta-
tion of the accommodation that is ac-
ceptable by your agency; or 

(d) The title is held by the seller of 
the property and the following condi-
tions are met: 

(1) The property is your residence; 
(2) You and/or member(s) of your im-

mediate family has the right to use the 
property and to direct conveyance of 
the property; 

(3) You and/or member(s) of your im-
mediate family must have signed a fi-
nancing agreement with the seller of 
the property (e.g., a land contract) pro-
viding for fixed periodic payments and 
transfer of title to the employee and/or 
a member(s) of the immediate family 
upon completion of the payment sched-
ule; and 

(4) You provide your agency with a 
copy of the financing agreement; or 

(e) Another equitable title situation 
exists where title is held in your name 
only or jointly with you and one or 
more members of your immediate fam-
ily or with you and an individual who 
is not an immediate family member, 
and the following conditions are met: 

(1) The property is your residence. 
(2) You and/or a member(s) of your 

immediate family has the right to use 
the property and to direct conveyance 
of the property. 

(3) Only you and/or a member(s) of 
your immediate family has made pay-
ments on the property. 

(4) You and/or a member(s) of your 
immediate family received all proceeds 
from the sale of the property. 

(5) You must provide suitable docu-
mentation to your agency that all con-
ditions in paragraphs (e)(1) through 
(e)(4) of this section are met. 

§ 302–11.106 What is an accommoda-
tion party? 

An accommodation party is an indi-
vidual who signs an employee’s financ-
ing agreement (e.g., a mortgage) to 
lend that individual’s name (i.e., credit) 
to the arrangement. 

[FTR Amdt. 98, 66 FR 58196, Nov. 20, 2001, as 
amended by FTR Case 2022–05, 89 FR 12255, 
Feb. 16, 2024] 

Subpart C—Reimbursable 
Expenses 

§ 302–11.200 What residence trans-
action expenses will my agency 
pay? 

Provided the residence transaction 
expenses are customarily charged to 
the seller of a residence in the locality 
of the old official station or paid by the 
purchaser at the new official station, 
your agency will, with appropriate sup-
porting documentation provided by 
you, reimburse you for the following 
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residence transaction expenses when 
they are incurred by you incident to 
your relocation: 

(a) Your broker’s fee or real estate 
commission that you pay in the sale of 
your residence at the last official sta-
tion, not to exceed the rates that are 
generally charged in the locality of 
your old official station; 

(b) The customary cost for an ap-
praisal; 

(c) The costs of newspaper, bulletin 
board, multiple-listing services, and 
other advertising for sale of the resi-
dence at your old official station that 
is not included in the broker’s fee or 
the real estate agent’s commission; 

(d) The cost of a title insurance pol-
icy, costs of preparing conveyances, 
other instruments, and contracts and 
related notary fees and recording fees; 
cost of making surveys, preparing 
drawings or plats when required for 
legal or financing purposes; and similar 
expenses incurred for selling your resi-
dence to the extent such costs: 

(1) Have not been included in other 
residence transaction fees (i.e., brokers’ 
fees or real estate agent fees); 

(2) Do not exceed the charges, for 
such expenses, that are normally 
charged in the locality of your resi-
dence; 

(3) Are usually furnished by the sell-
er; 

(e) The costs of searching title, pre-
paring abstracts, and the legal fees for 
a title opinion to the extent such costs: 

(1) Have not been included in other 
related transaction costs (i.e., broker’s 
fees or real estate agency fees); and 

(2) Do not exceed the charges, for 
such expenses, that are customarily 
charged in the locality of your resi-
dence 

(f) The following ‘‘other’’ miscella-
neous expenses in connection with the 
sale and/or purchase of your residence, 
provided they are normally paid by the 
seller or the purchaser in the locality 
of the residence, to the extent that 
they do not exceed specifically stated 
limitations, or if not specifically stat-
ed, the amounts customarily paid in 
the locality of the residence: 

(1) Federal Housing Administration 
(FHA) or VA fees for the loan applica-
tion; 

(2) Loan origination fees and similar 
charges such as loan assumption fees, 
loan transfer fees or other similar 
charges not to exceed 1 percent of the 
loan amount without itemization of 
the lender’s administrative charges 
(unless requirements in § 302–11.201 are 
met), if the charges are assessed in lieu 
of a loan origination fee and reflects 
charges for services similar to those 
covered by a loan origination fee; 

(3) Cost of preparing credit reports; 
(4) Mortgage and transfer taxes; 
(5) State revenue stamps; 
(6) Other fees and charges similar in 

nature to those listed in paragraphs 
(f)(1) through (f)(5) of this section, un-
less specifically prohibited in § 302– 
11.202; 

(7) Charge for prepayment of a mort-
gage or other security instrument in 
connection with the sale of the resi-
dence at the old official station to the 
extent the terms in the mortgage or 
other security instrument provide for 
this charge. This prepayment penalty 
is also reimbursable when the mort-
gage or other security instrument does 
not specifically provide for prepay-
ment, provided this penalty is custom-
arily charged by the lender, but in that 
case the reimbursement may not ex-
ceed 3 months’ interest on the loan bal-
ance; 

(8) Mortgage title insurance policy, 
paid by you, on a residence you pur-
chased for the protection of, and re-
quired by, the lender; 

(9) Owner’s title insurance policy, 
provided it is a prerequisite to financ-
ing or the transfer of the property; or if 
the cost of the owner’s title insurance 
policy is inseparable from the cost of 
other insurance which is a prerequisite; 

(10) Expenses in connection with con-
struction of a residence, which are 
comparable to expenses that are reim-
bursable in connection with the pur-
chase of an existing residence; 

(11) Expenses in connection with en-
vironmental testing and property in-
spection fees when required by Federal, 
State, or local law; or by the lender as 
a precondition to sale or purchase; and 

(12) Other expenses of sale and pur-
chase made for required services that 
are customarily paid by the seller of a 
residence at the old official station or 
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if customarily paid by the purchaser of 
a residence at the new official station. 

[FTR Amdt. 98, 66 FR 58196, Nov. 20, 2001, as 
amended by FTR Amdt. 2011–01, 76 FR 18343, 
Apr. 1, 2011; FTR Amdt. 2018–01, 83 FR 30079, 
June 27, 2018] 

§ 302–11.201 When may my reimburse-
ment for loan assumption fees or 
other similar fees exceed the 1 per-
cent as specified in § 302– 
11.200(f)(2)? 

Reimbursement may exceed 1 percent 
(as specified in § 302–11.200(f)(2) only 
when you provide evidence that the 
higher rate: 

(a) Does not include prepaid interest, 
points, or a mortgage discount; and 

(b) Is customarily charged in the lo-
cality where the residence is located. 

§ 302–11.202 What residence trans-
action expenses will my agency not 
pay? 

Your agency will not pay: 
(a) Any fees that have been inflated 

or are higher than normally imposed 
for similar services in the locality; 

(b) Broker fees or commissions paid 
in connection with the purchase of a 
home at the new official station; 

(c) Owner’s title insurance policy, 
‘‘record title’’ insurance policy, mort-
gage insurance or insurance against 
loss or damage of property and op-
tional insurance paid for by you in con-
nection with the purchase of a resi-
dence for your protection; 

(d) Interest on loans, points, and 
mortgage discounts; 

(e) Property taxes; 
(f) Operating or maintenance costs; 
(g) Any fee, cost, charge, or expense 

determined to be part of the finance 
charge under the Truth in Lending Act, 
Title I, Pub. L. 90–321, as amended, and 
Regulation Z issued by the Board of 
Governors of the Federal Reserve Sys-
tem (12 CFR part 226), unless specifi-
cally authorized in § 302–11.200; 

(h) Expenses that result from con-
struction of a residence, except as pro-
vided in § 302–11.200(e)(10); and 

(i) Losses, see § 302–11.304. 

Subpart D—Request for 
Reimbursement 

§ 302–11.300 Is there a limit on how 
much my agency will reimburse me 
for residence transactions? 

Yes, your agency will reimburse you 
no more than: 

(a) Ten percent of the actual sales 
price for the sale of your residence at 
the old official station; and 

(b) Five percent of the actual pur-
chase price of the residence for the pur-
chase of a residence at the new official 
station. 

§ 302–11.301 How must I request reim-
bursement for the expenses I incur 
for my residence transactions? 

To request reimbursement for the ex-
penses you incur for your residence 
transaction, you must: 

(a) Send your claim for reimburse-
ment and documentation of expenses to 
your old official station for review and 
approval unless otherwise specified by 
your agency, and 

(b) Follow your agency’s procedures 
and submit appropriate voucher(s) 
along with any claim applications that 
your agency may require with appro-
priate documents specified in § 302– 
11.302. 

§ 302–11.302 What documentation must 
I submit to my agency to request re-
imbursement for the sale of a 
former residence or the purchase of 
a new one? 

To request reimbursement for the 
sale of a former residence or the pur-
chase of a new one, you must submit to 
your agency: 

(a) Copies of your sales agreement 
when selling a residence; 

(b) Your purchase agreement when a 
purchasing a residence; 

(c) Property settlement documents; 
(d) Loan closing statements; and 
(e) Invoices or receipts for other bills 

paid. 
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