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Temp. Duty (TDY) Travel Allowances § 301–70.804 

§ 301–70.803 How must we authorize 
travel on a Government aircraft? 

You must authorize travel on a Gov-
ernment aircraft as follows: 

(a) For required-use travel. Your agen-
cy must first establish written stand-
ards for determining the special cir-
cumstances under which it will require 
travelers to use Government aircraft. 
Then, following those standards, your 
agency’s senior legal official or their 
principal deputy must authorize re-
quired-use travel on a trip-by-trip basis 
in advance and in writing, unless— 

(1) The traveler is an agency head, 
and the President has determined that 
all of their travel, or travel in specified 
categories, requires the use of Govern-
ment aircraft; or 

(2) Your agency head has determined 
in writing that all travel, or travel in 
specified categories, by another trav-
eler requires the use of Government 
aircraft. 

NOTE TO § 301–70.803(a): In an emergency 
situation, prior verbal approval for required- 
use travel with an after-the-fact written au-
thorization is permitted. 

(b) For travel by senior Federal offi-
cials. Your agency’s senior legal official 
or their principal deputy must author-
ize all travel on Government aircraft 
by senior Federal officials on a trip-by- 
trip basis, in advance and in writing, 
except for required use travel author-
ized under paragraphs (a)(1) or (a)(2) of 
this section. In an emergency situa-
tion, prior verbal approval with an 
after-the-fact written authorization by 
your agency’s senior legal official is 
permitted. Senior Federal officials who 
are crewmembers or qualified non- 
crewmembers on a flight in which they 
are also traveling (i.e., being trans-
ported from point-to-point) are consid-
ered travelers and must be authorized 
to travel on Government aircraft ac-
cording to this paragraph. 

(c) For travel by non-Federal travelers. 
If you are the sponsoring agency for a 
non-Federal traveler, your senior legal 
official or their deputy must authorize 
all travel on Government aircraft by 
that non-Federal traveler on a trip-by- 
trip basis, in advance and in writing. In 
an emergency situation, prior verbal 
approval with an after-the-fact written 

authorization by your agency’s senior 
legal official is permitted. 

(d) For all other travel. (1) Your agen-
cy’s designated travel approving offi-
cial (or anyone to whom they delegate 
this authority and who is at least one 
organizational level above the traveler) 
must authorize, in advance and in writ-
ing, all other travel on Government 
aircraft (i.e., by passengers, crew-
members, or qualified non-crew-
members) that is not covered in para-
graphs (a) through (c) of this section. 

(2) When authorizing space available 
travel (except as authorized under 10 
U.S.C. 2648 and regulations imple-
menting that statute), you must en-
sure that the aircraft management of-
fice in the agency that owns or hires 
the aircraft has certified in writing be-
fore the flight that the aircraft is 
scheduled to be used for a bona fide 
governmental function. Bona fide gov-
ernmental functions may include sup-
port for official travel. The aircraft 
management office must also certify 
that carrying a traveler(s) in space 
available does not cause the need for a 
larger aircraft or result in more than 
minor additional cost to the Govern-
ment. The aircraft management office 
must retain this certification for two 
years. In an emergency situation, prior 
verbal confirmation of this informa-
tion with an after-the-fact written cer-
tification is permitted. 

[FTR Amdt. 2004–02, 69 FR 34305, June 21, 
2004, as amended by FTR Amdt. 2010–04, 75 
FR 59095, Sept. 27, 2010; FTR Case 2022–05, 89 
FR 12252, Feb. 16, 2024] 

§ 301–70.804 What amount must the 
Government be reimbursed for 
travel on a Government aircraft? 

(a) No reimbursement is required for 
official travel on a Government air-
craft. 

(b) For personal travel on Govern-
ment aircraft, reimbursement depends 
upon which of the following special 
cases applies: 

(1) You must require a traveler on re-
quired-use travel to reimburse the Gov-
ernment for the excess of the full coach 
fare for all flights taken on a trip over 
the full coach fare for the flights that 
the traveler would have taken had they 
not engaged in personal activities dur-
ing the trip; and 
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