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(6) Support the distribution of the
employee’s salary or wages among spe-
cific activities or cost objectives if the
employee works on more than one
award or an indirect cost activity and
a direct cost activity;

(7) Contain

(i) For cases, a unique client name or
case number, the amount of time spent
on the case, a description of the activi-
ties performed, and the dates on which
a recipient employee worked on the
case;

(ii) For matters or supporting activi-
ties, the amount of time and type of
activity on which a recipient employee
spent time and sufficient information
to link the activity to a specific award
or indirect cost amount. For example,
if a recipient employee conducts a
legal information session on filing a
pro se divorce petition, the employee
could record ‘‘pro se divorce group in-
formation session, 1.5 hours.”

(b) In accordance with Department of
Labor regulations implementing the
Fair Labor Standards Act (FLSA) (29
CFR part 516), charges for the salaries
and wages of nonexempt employees, in
addition to the supporting documenta-
tion described in this section, must
also be supported by records indicating
the total number of hours worked each
day.

(c) Salaries and wages of employees
used in meeting cost sharing or match-
ing requirements of Federal awards
must be supported in the same manner
as salaries and wages claimed for reim-
bursement from Federal awards.

(d) Recipients may establish the in-
crements of time for which employees
must record their activities (e.g., .25
hours, one-sixth of an hour). LSC rec-
ommends that recipients require em-
ployees to record their time in incre-
ments no greater than one quarter of
an hour.

(e)(1) Any recipient employee subject
to this part who works part-time for
the recipient and part-time for an orga-
nization that engages in restricted ac-
tivities shall certify in writing that the
employee has not engaged in restricted
activity during any time for which the
employee was compensated by the re-
cipient or has not used recipient re-
sources to carry out restricted activi-
ties.

§1636.2

(2) The certification requirement
does not apply to a de minimis action
related to a restricted activity. Actions
consistent with the de minimis standard
are those that meet all or most of the
following criteria: Actions that are of
little substance; require little time; are
not initiated by the part-time em-
ployee; and, for the most part, are un-
avoidable. Employees shall make the
required certification on a quarterly
basis using a form determined by LSC.

§1635.5 Who outside the recipient has
access to these records?

Recipients must make time records
required by this section available for
examination by auditors and represent-
atives of LLSC, and by any other person
or entity statutorily entitled to access
to such records. LSC shall not disclose
any time record except to a Federal,
State, or local law enforcement official
or to an official of an appropriate bar
association to enable such bar associa-
tion official to investigate of an al-
leged violation of the rules of profes-
sional conduct.
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§1636.1 Purpose.

The purpose of this rule is to ensure
that, when an LSC recipient files a
complaint in a court of law or other-
wise initiates or participates in litiga-
tion against a defendant or engages in
pre-complaint settlement negotiations,
the recipient identifies the plaintiff it
represents to the defendant and en-
sures that the plaintiff has a colorable
claim.

§1636.2 Requirements.

(a) When a recipient files a complaint
in a court of law or otherwise initiates
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