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§302-6.109

§302-6.109 May the period for which I
am authorized to claim actual
TQSE reimbursement for myself be
different from that of my immediate
family?

No, the eligibility period for which
you are authorized to claim actual
TQSE reimbursement for yourself and
for each member of your immediate
family must run concurrently.

§302-6.110 What effect do partial days
have on my actual TQSE reimburse-
ment?

You may not receive reimbursement
under both the actual TQSE allowance
and another subsistence expenses al-
lowance within the same day, with one
exception. If you claim TQSE reim-
bursement on the same day that en
route travel per diem ends, your en
route travel per diem will be computed
under applicable partial day rules and
you also may be reimbursed for actual
TQSE you incur after 6 p.m. of that
day.

§302-6.111 May I and/or my immediate
family occupy temporary quarters
longer than the period for which I
am authorized to claim actual
TQSE reimbursement?

Yes, but you will not be reimbursed
for any of the expenses you incur dur-
ing the unauthorized period.

Subpart C—Lump Sum Payment

SOURCE: FTR Amdt. 2011-01, 76 FR 18338,
Apr. 1, 2011, unless otherwise noted.

§302-6.200 What am I paid under the
TQSE lump sum payment method?

If your agency offers, and you select
the lump sum TQSE payment, you are
paid a lump sum for each day author-
ized up to 30 days. The maximum num-
ber of days that may be used for the
TQSE lump sum calculation is 30; no
extensions are allowed under the lump
sum payment method.

§302-6.201 How do I determine the
amount of my TQSE lump sum pay-
ment?

(a) For yourself, multiply the number
of days your agency authorizes TQSE
by .75 times the maximum per diem
rate (that is, lodging plus meals and in-
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cidental expenses) prescribed by §301-
11.6 of this subtitle for the locality at
the old or new official station or com-
bination thereof, wherever TQ will be
occupied. Please note that for non-for-
eign OCONUS, the Department of De-
fense Per Diem, Travel and Transpor-
tation Allowances Committee estab-
lishes the per diem rate, and for foreign
OCONUS, the Department of State es-
tablishes the per diem rates.

(b) For each member of your imme-
diate family, multiply the same num-
ber of days by .25 times the same per
diem rate, as described in paragraph (a)
of this section.

(c) Your lump sum payment will be
the sum of the calculations in para-
graphs (a) and (b) of this section.

§302-6.202 Will I receive additional
TQSE reimbursement if my TQSE
lump sum payment is not adequate
to cover my actual TQSE?

No, you will not receive additional
TQSE reimbursement if the lump sum
payment is not adequate to cover your
actual TQSE.

§302-6.203 May I retain any balance
left over from my TQSE lump sum
payment if such payment is more
than adequate?

Yes, if your lump sum TQSE pay-
ment is more than adequate to cover
your actual TQSE expenses, any bal-
ance belongs to you. (E.g., if your agen-
cy authorizes and you accept a lump
sum payment for 15 days of TQSE and
you vacate TQ after 10 days for any
reason, you would retain the remaining
balance for the 5 days of TQSE not in-
curred).

§302-6.204 Am I required to file a
voucher after occupying temporary
quarters if I selected the TQSE
lump sum payment?

No, you are not required to file a
voucher after occupying temporary
quarters if you have selected the lump
sum payment. The intent of the lump
sum payment is to simplify the process
and eliminate the need for filing a
voucher. However, your agency may re-
quire that you sign a voucher or other
document before they pay your lump
sum TQSE to you, and your agency
may at any time request proof that
you actually occupied TQ, even if not
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Relocation Allowances

for the full length of time on which the
lump sum calculation was based. In the
absence of sufficient proof of TQSE oc-
cupancy, your agency may demand re-
payment of the TQSE lump sum pay-
ment in accordance with § 302-6.305.

Subpart D—Agency
Responsibilities

NOTE TO SUBPART D: Use of pronouns ‘‘we’’,
‘“‘you’”, and their variants throughout this
subpart refers to the agency.

§302-6.300 How should we administer
the TQSE allowance?

Temporary quarters should be used
only if, and only for as long as, nec-
essary until the employee and/or his/
her immediate family can move into
permanent residence quarters. You
must administer the TQSE allowance
to minimize or avoid other relocation
expenses.

§302-6.301 What governing policies
must we establish for the TQSE al-
lowance?

You must establish policies and pro-
cedures governing:

(a) When you will authorize tem-
porary quarters for employees;

(b) Who will determine if temporary
quarters is appropriate in each situa-
tion;

(c) If and when you will authorize the
lump sum option for TQSE reimburse-
ment;

(d) Who will determine the appro-
priate period of time for which TQSE
reimbursement will be authorized, in-
cluding approval of extensions and
interruptions of temporary quarters
occupancy; and

(e) Who will determine whether quar-
ters were indeed temporary, if there is
any doubt.

[FTR Amdt. 98, 66 FR 58196, Nov. 20, 2001, as
amended by FTR Amdt. 2011-01, 76 FR 18338,
Apr. 1, 2011]

§302-6.302 Under what circumstances
may we authorize the TQSE allow-
ance?

You may authorize a TQSE allow-
ance on an individual-case basis when
use of temporary quarters is justified
in connection with an employee’s
transfer to a new official station. You

§302-6.304

may not authorize a TQSE allowance
for vacation purposes or other reasons
unrelated to the transfer.

§302-6.303 What factors should we
consider in determining whether
the TQSE allowance is actually nec-
essary?

The factors you should consider in-
clude:

(a) The length of time the employee
should reasonably be expected to occupy
his/her residence at the old official station
prior to reporting for duty at the new offi-
cial station. An employee and his/her
immediate family should continue to
occupy the residence at the old official
station for as long as practicable to
avoid the necessity for temporary
quarters.

(b) The existence of less expensive alter-
natives. If a less expensive alternative
to the TQSE allowance exists that will
enable the employee to find permanent
quarters at the new official station,
you should consider such an alter-
native. For example, authorize a
househunting trip instead of temporary
quarters if it would cost less overall.

(¢c) The existence of other opportunities
to arrange for permanent quarters. Con-
sider whether the employee had other
adequate opportunity to arrange for
permanent quarters. For example, you
should not authorize temporary quar-
ters if the employee had adequate op-
portunity during an extended tem-
porary duty assignment to arrange for
permanent quarters.

§302-6.304 What factors should we
consider in determining whether to
offer an employee a lump sum pay-
ment option for TQSE?

When determining whether to offer
an employee the lump sum payment
option for TQSE the following factors
should be considered:

(a) Ease of administration. A lump sum
for TQSE is paid to the employee prior
to the occupancy of TQ, and the after
the fact voucher process is eliminated
under this method. Actual TQSE reim-
bursement requires an agency to re-
view claims for the validity, accuracy,
and reasonableness of each expense
amount.

(b) Cost consideration. You should
weigh the cost of each alternative. Ac-
tual TQSE reimbursement may extend
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