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(g) Any allowances, reimbursements, 
and/or direct payments to vendors not 
related to your relocation; for example, 
a reimbursement for office supplies 
would not be covered by the WTA, even 
if it occurred during your relocation. 

[FTR Amdt. 2014–01, 79 FR 49645, Aug. 21, 
2014, as amended by FTR Amdt. 2020–02, 84 
FR 64782, Nov. 25, 2019] 

§ 302–17.23 What are the procedures 
for my WTA? 

(a) Your agency prepares a relocation 
travel authorization, which includes an 
estimate of the WTA and RITA, to obli-
gate funds for your relocation. 

(b) Your agency pays certain allow-
ances to you. Your agency also pays 
vendors directly for other relocation 
expenses. 

(c) Your agency instructs you as to 
whether to submit one voucher after 
you have completed your relocation or 
to submit vouchers at various points as 
your relocation progresses plus another 
when your relocation is completed. 

(d) You submit your voucher(s) for 
reimbursement of certain relocation 
expenses. 

(e) Your agency determines the ex-
tent to which each allowance, each 
item on your voucher(s), and each di-
rect payment to a vendor is nontaxable 
or is taxable income to you under the 
IRC. 

(f) For the taxable items, your agen-
cy calculates your WTA and any reim-
bursement(s) due to you in accordance 
with § 302–17.24. Your agency sets aside 
the amount of your WTA and pays the 
IRS as a withholding tax in accordance 
with IRS requirements. 

§ 302–17.24 How does my agency com-
pute my WTA? 

Each time your agency pays a cov-
ered, taxable relocation expense, re-
gardless of whether it is a reimburse-
ment, allowance, or direct payment to 
a vendor, it is considered ‘‘supple-
mental wages’’ as defined in 26 CFR 
31.3402(g)–1(a) (see also IRS Publication 
15, Employer’s Tax Guide). You owe 
taxes on the WTA itself because, like 
most other relocation allowances, it is 
taxable income. To reimburse you for 
the taxes on the WTA itself, your agen-
cy computes the WTA by using the 
grossed-up withholding formula below 

and the appropriate supplemental wage 
rate, as specified in IRS Publication 15. 
This rate, along with examples of how 
to calculate the WTA, is published in 
an FTR bulletin available at https:// 
gsa.gov/ftrbulletins. The formula for cal-
culating the WTA is: 
WTA = R/(1 ¥ R) × Expense 

Where R is the withholding rate for 
supplemental wages. 

NOTE TO § 302–17.24: Your agency must de-
duct withholding for FICA (Medicare and So-
cial Security), as the WTA does not cover 
such expenses. 

[FTR Amdt. 2020–02, 84 FR 64782, Nov. 25, 
2019] 

Subpart C—The Relocation 
Income Tax Allowance (RITA) 

§ 302–17.30 What is the purpose of the 
RITA? 

(a) The purpose of the RITA is to re-
imburse you for any taxes that you owe 
that were not adequately reimbursed 
by the WTA. As discussed in § 302–17.24, 
the WTA calculation is based on the in-
come tax withholding rate applicable 
to supplemental wages. This may be 
higher or lower than your actual tax 
rate. The RITA, on the other hand, is 
based on your marginal tax rate, deter-
mined by your actual taxable income 
and filing status, which allows your 
agency to reimburse you for substan-
tially all of your Federal income taxes. 
The RITA also reimburses you for any 
additional state and local taxes that 
you incur as a result of your reloca-
tion, because they are not reimbursed 
in the WTA process. 

(b) The WTA may be optional to you. 
See § 302–17.61 for a discussion of cri-
teria for choosing whether or not to ac-
cept the WTA. See §§ 302–17.62 through 
302–17.69 for procedures if you choose 
not to accept the WTA. 

[FTR Amdt. 2014–01, 79 FR 49645, Aug. 21, 
2014, as amended by FTR Amdt. 2020–02, 84 
FR 64783, Nov. 25, 2019] 

§ 302–17.31 What are the procedures 
for calculation and payment of my 
RITA? 

The procedures for the calculation 
and payment of your RITA depend on 
whether your agency has chosen to use 
a one-year or two-year RITA process. 
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