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§301-70.700

§301-70.700 Must our employees use a
Government contractor-issued trav-
el charge card for official travel ex-
penses?

Yes, your employees must use a Gov-
ernment contractor-issued travel
charge card for official travel expenses
unless:

(a) A vendor does not accept the trav-
el charge card;

(b) The Administrator of General
Services has granted an exemption.
(see §301-70.704); or

(c) Your agency head or his/her des-
ignee has granted an exemption.

§301-70.701 Who has the authority to
grant exemptions to mandatory use
of Government contractor-issued
travel charge card for official trav-
el?

(a) The Administrator of General
Services will exempt any payment, per-
son, type or class of payments, or type
or class of personnel in any case in
which—

(1) It is in the best interest of the
United States to do so;

(2) Payment through a travel charge
card is impractical or imposes unrea-
sonable burdens or costs on Federal
employees or Federal agencies; or

(3) The Secretary of Defense or the
Secretary of Homeland Security (for
the Coast Guard) requests an exemp-
tion for the members of their uni-
formed services.

(b) The head of a Federal agency or
his/her designee(s) may exempt any
payment, person, type or class of pay-
ments, or type or class of agency per-
sonnel if the exemption is determined
to be necessary in the interest of the
agency.

[FTR Amdt. 70, 63 FR 15971, Apr. 1, 1998, as
amended by FTR Amdt. 2007-05, 72 FR 61539,
Oct. 31, 2007]

§301-70.702 Must we notify the Admin-
istrator of General Services when
we grant an exemption?

Yes, you must notify the Adminis-
trator of General Services, Office of
Government-wide Policy, 1800 F Street,
NW, Washington, DC 20405, in writing
within 30 days after granting the ex-
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emption, stating the reasons for the ex-
emption.

[FTR Amdt. 90, 66 FR 3056, Jan. 19, 2000, as
amended by FTR Amdt. 2016-01, 81 FR 63138,
Sept. 14, 2016; 85 FR 39849, July 2, 2020]

§301-70.703 If we grant an exemption,
does that prevent the employee
from using the card on a voluntary
basis?

No, an exemption from use would not
prevent the employee from using the
Government contractor-issued travel
charge card for official travel expenses
on a voluntary basis in accordance
with your policies.

§301-70.704 What classes of employees
are exempt from mandatory use of
the Government contractor-issued
travel charge card?

The Administrator of General Serv-
ices exempts the following classes of
employees from mandatory use of the
Government contractor-issued travel
charge card:

(a) Any employee who has an applica-
tion pending for the Government con-
tractor-issued travel charge card;

(b) Any employee, when issuance of
the Government contractor-issued
travel charge card would adversely af-
fect the mission or put the employee at
risk; and

(c) Any employee who is not eligible
to receive a Government contractor-
issued travel charge card.

[FTR Amdt. 2016-01, 81 FR 63138, Sept. 14,
2016]

§301-70.705 What methods of payment
for official travel expenses may we
authorize when an exemption from
use of the Government contractor-
is;‘}led travel charge card is grant-
ed?

When you grant an exemption from
use of the Government contractor-
issued travel charge card, you may au-
thorize one or a combination of the fol-
lowing methods of payment:

(a) Personal funds, including cash or
personal charge card;

(b) Travel advances; or

(c) Government Transportation Re-
quest (GTR).

NoTE TO §301-70.705: City pair contractors
are not required to accept payment by the
methods in paragraph (a) or (b) of this sec-
tion.
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