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§302-17.10

§302-17.10 When is an expense consid-
ered completed in a specific tax
year?

A reimbursement, allowance, or di-
rect payment to a vendor is considered
completed in a specific tax year only if
the money was actually disbursed to
the employee or vendor during the tax
year in question.

[FTR Amdt. 2014-01, 79 FR 49645, Aug. 21, 2014.
Redesignated at 86 FR 73684, Dec. 28, 2021]

§302-17.11 Where can I find additional
information and guidance on WTA
and RITA?

GSA has published additional infor-
mation on WTA and RITA, including
the illustrations and examples of var-
ious RITA computations, in FTR Bul-
letins which are updated as necessary.
GSA FTR Bulletins may be found at
hitps://gsa.gov/ftrbulletins.

[FTR Amdt. 202002, 84 FR 64782, Nov. 25,
2019. Redesignated at 86 FR 73684, Dec. 28,
2021]

§302-17.12 How are taxes on extended
TDY benefits and taxes on reloca-
tion allowances related?

(a) Taxes on extended TDY benefits
are computed using exactly the same
processes described in this Part for the
WTA and RITA except that:

(1) The tax process for extended TDY
benefits uses the term ‘‘withholding
tax allowance’” (WTA) in exactly the
same fashion as the process for taxes
on relocation allowances; however, in
place of the term ‘‘relocation income
tax allowance,” the tax process for ex-
tended TDY benefits uses the term
“extended TDY tax reimbursement al-
lowance” (ETTRA); and

(2) All benefits are taxable under ex-
tended TDY, so the sections of this
Part that discuss which benefits are
taxable and which are not have no rel-
evance to ETTRA.

(b) See part 301-11, subpart F of this
title for additional information about
taxes on extended TDY benefits.

[FTR Amdt. 2014-01, 79 FR 49645, Aug. 21, 2014.
Redesignated at 86 FR 73684, Dec. 28, 2021]

41 CFR Ch. 302 (7-1-23 Edition)

Subpart B—The Withholding Tax
Allowance (WTA)

§302-17.20 What is the purpose of the
WTA?

The purpose of the WTA is to protect
you from having to use part of your re-
location expense reimbursements to
pay Federal income tax withholding; it
does not cover state taxes, local taxes,
Medicare taxes, or Social Security
taxes (see §302-17.22(c) and (d)).

NOTE TO §302-17.20: If your agency offers
you the choice, the WTA is optional to you.
See §§302-17.61 through 302-17.69.

§302-17.21 What relocation expenses
does the WTA cover?

The WTA covers certain allowances,
reimbursements, and/or direct pay-
ments to vendors, to the extent that
each of them is taxable income. In par-
ticular, the WTA covers:

(a) En route lodging, meals and inci-
dental expenses—Reimbursements for
lodging, meals and incidental expenses
while en route to the new official sta-
tion for you and your immediate fam-
ily member(s). (See part 302-4 of this
chapter).

(b) Transportation—Transportation
expenses, to include commercial air or
privately owned vehicle, for you and
your immediate family member(s)
transferred between official stations.
(See part 3024 of this chapter).

(¢c) Househunting trip—Travel (in-
cluding per diem and transportation)
expenses for you and/or your spouse for
a round trip to the new official station
to seek permanent residence quarters.
Househunting is covered regardless of
whether reimbursed under the per diem
allowance or lump sum method. (See
part 302-5 of this chapter).

(d) Temporary quarters—Subsistence
expenses for you and your immediate
family during occupancy of temporary
quarters at the old or new official sta-
tion. Temporary quarters are covered
regardless of whether reimbursed under
the actual expense or lump sum meth-
od. (See part 302-6 of this chapter).

(e) Transportation and temporary
storage of personal property—Trans-
portation and temporary storage of
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Relocation Allowances

household goods (HHG) and at Govern-
ment expense for employees who trans-
ferred between official stations. (See
part 302-7 of this chapter).

(f) Extended storage—Extended stor-
age of household goods for a temporary
change of station in CONUS or assign-
ment to an isolated duty station in
CONUS. (See part 302-8 of this chap-
ter).

(g) Transportation of privately owned
vehicle—Transportation of a privately
owned vehicle at Government expense
for employees who transferred between
official stations in CONUS. (See part
302-9 of this chapter).

(h) Transportation of mobile homes
and boats used as a primary resi-
dence—Expenses for transportation of
a mobile home or boat in lieu of trans-
portation of household goods to the
new official station. (See part 302-10 of
this chapter).

(1) Real estate—Expenses for the sale
of the residence at your old official sta-
tion and/or purchase of a home at your
new official station, when reimburse-
ment is made directly to you. This can
also include expenses for settling an
unexpired lease (‘‘breaking’ a lease) at
your old official station. (See part 302-
11 of this chapter. If you or a member
of your immediate family do not hold
full title to the home you are selling or
buying, see §302-11.103 of this chapter).

(j) Relocation services company—Ex-
penses paid by a relocation services
company to the extent such payments
constitute taxable income to the em-
ployee. The extent to which such pay-
ments constitute taxable income varies
according to the individual cir-
cumstances of your relocation, and by
the state and locality in which you re-
side. (See appropriate state and local
tax authorities for additional informa-
tion). (See also part 302-12 of this chap-
ter).

(k) Property Management Services—
Payment for the services of a property
manager for renting rather than selling
a residence at your old official station.
(See part 302-15 of this chapter).

(1) Miscellaneous expense allowance—
Miscellaneous expenses for defraying
certain relocation expenses not covered

§302-17.22

by other relocation benefits. (See part
302-16 of this chapter).

[FTR Amdt. 2020-02, 84 FR 64782, Nov. 25,
2019]

§302-17.22 What relocation expenses
does the WTA not cover?

The WTA does not cover the fol-
lowing relocation expenses:

(a) Any reimbursement, allowance, or
direct payment to a vendor that should
not be reported as taxable income when
you file your Federal tax return; this
includes but is not limited to expenses
for transportation of POVs for
OCONUS assignments.

(b) Reimbursed expenses for extended
storage of household goods during an
OCONUS assignment, if reimbursement
is permitted under your agency’s pol-
icy.

(c) State and local withholding tax
obligations. To the extent that your
state or local tax authority requires
periodic (such as quarterly) tax pay-
ments, you are responsible to pay these
from your own funds. Your agency re-
imburses you for substantially all of
these payments through the RITA
process, but your agency does not pro-
vide a WTA for them. If required to by
state or local law, your agency may
withhold these from your reimburse-
ment.

(d) Additional taxes due under the
Federal Insurance Contributions Act
including Social Security tax, if appli-
cable, and Medicare tax. Current law
does not allow Federal agencies to re-
imburse transferees for these employ-
ment taxes on relocation benefits.
However, your agency will deduct for
these taxes from your reimbursements
for taxable items.

(e) Home marketing incentive pay-
ment. In accordance with FTR part
302-14, your agency may not provide
you either a WTA or RITA for this in-
centive.

(f) Any recruitment, relocation, or
retention incentive payment that you
receive. Any withholding of taxes for
such payments is outside the scope of
this regulation. Rather, it is covered
by regulations issued by the Office of
Personnel Management, Treasury’s Fi-
nancial Management Service, and the
IRS.
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§302-17.23

(g) Any allowances, reimbursements,
and/or direct payments to vendors not
related to your relocation; for example,
a reimbursement for office supplies
would not be covered by the WTA, even
if it occurred during your relocation.

[FTR Amdt. 2014-01, 79 FR 49645, Aug. 21,
2014, as amended by FTR Amdt. 2020-02, 84
FR 64782, Nov. 25, 2019]

§302-17.23 What are the procedures
for my WTA?

(a) Your agency prepares a relocation
travel authorization, which includes an
estimate of the WTA and RITA, to obli-
gate funds for your relocation.

(b) Your agency pays certain allow-
ances to you. Your agency also pays
vendors directly for other relocation
expenses.

(¢) Your agency instructs you as to
whether to submit one voucher after
you have completed your relocation or
to submit vouchers at various points as
your relocation progresses plus another
when your relocation is completed.

(d) You submit your voucher(s) for
reimbursement of certain relocation
expenses.

(e) Your agency determines the ex-
tent to which each allowance, each
item on your voucher(s), and each di-
rect payment to a vendor is nontaxable
or is taxable income to you under the
IRC.

(f) For the taxable items, your agen-
cy calculates your WTA and any reim-
bursement(s) due to you in accordance
with §302-17.24. Your agency sets aside
the amount of your WTA and pays the
IRS as a withholding tax in accordance
with IRS requirements.

§302-17.24 How does my agency com-
pute my WTA?

Each time your agency pays a cov-
ered, taxable relocation expense, re-
gardless of whether it is a reimburse-
ment, allowance, or direct payment to
a vendor, it is considered ‘‘supple-
mental wages” as defined in 26 CFR
31.3402(g)-1(a) (see also IRS Publication
15, Employer’s Tax Guide). You owe
taxes on the WTA itself because, like
most other relocation allowances, it is
taxable income. To reimburse you for
the taxes on the WTA itself, your agen-
cy computes the WTA by using the
grossed-up withholding formula below

41 CFR Ch. 302 (7-1-23 Edition)

and the appropriate supplemental wage
rate, as specified in IRS Publication 15.
This rate, along with examples of how
to calculate the WTA, is published in
an FTR bulletin available at https:/
gsa.gov/ftrbulletins. The formula for cal-
culating the WTA is:

WTA = R/(1 — R) x Expense
Where R is the withholding rate for
supplemental wages.

NOTE TO §302-17.24: Your agency must de-
duct withholding for FICA (Medicare and So-
cial Security), as the WTA does not cover
such expenses.

[FTR Amdt. 2020-02, 84 FR 64782, Nov. 25,
2019]

Subpart C—The Relocation
Income Tax Allowance (RITA)

§302-17.30 What is the purpose of the
RITA?

(a) The purpose of the RITA is to re-
imburse you for any taxes that you owe
that were not adequately reimbursed
by the WTA. As discussed in §302-17.24,
the WTA calculation is based on the in-
come tax withholding rate applicable
to supplemental wages. This may be
higher or lower than your actual tax
rate. The RITA, on the other hand, is
based on your marginal tax rate, deter-
mined by your actual taxable income
and filing status, which allows your
agency to reimburse you for substan-
tially all of your Federal income taxes.
The RITA also reimburses you for any
additional state and local taxes that
you incur as a result of your reloca-
tion, because they are not reimbursed
in the WTA process.

(b) The WTA may be optional to you.
See §302-17.61 for a discussion of cri-
teria for choosing whether or not to ac-
cept the WTA. See §§302-17.62 through
302-17.69 for procedures if you choose
not to accept the WTA.

[FTR Amdt. 2014-01, 79 FR 49645, Aug. 21,
2014, as amended by FTR Amdt. 2020-02, 84
FR 64783, Nov. 25, 2019]

§302-17.31 What are the procedures
for calculation and payment of my
RITA?

The procedures for the calculation
and payment of your RITA depend on
whether your agency has chosen to use
a one-year or two-year RITA process.
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