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Temp. Duty (TDY) Travel Allowances § 301–10.220 

§§ 301–10.182—301–10.189 [Reserved] 

TRANSIT SYSTEMS 

§ 301–10.190 When may I use a transit 
system as a means of transportation 
in conjunction with official travel? 

You may use a transit system as a 
means of transportation in conjunction 
with official travel when such trans-
portation is authorized and approved 
by your agency in the following man-
ner: 

(a) At your official station. (1) From 
your residence or other authorized 
point of departure, e.g., rail to airport; 

(2) To your residence or other author-
ized point of return, e.g., airport to 
rail; 

(3) From your residence to your of-
fice on the day you depart the official 
station on official TDY that requires at 
least one night’s lodging; or 

(4) From your office to your resi-
dence on the day you return to the offi-
cial station from an official TDY as-
signment that required at least one 
night’s lodging. 

(b) At your TDY location. (1) From the 
TDY transit system station(s) to your 
place of lodging or place of official 
business and return; 

(2) To, from, and between your places 
of lodging and official business; 

(3) Between places of official busi-
ness; or 

(4) To obtain meals at the nearest 
available place when the nature and lo-
cation of the official business or the 
lodging at a TDY location are such 
that meals cannot be obtained there. 
You must attach a statement or in-
clude electronic remarks with your 
travel voucher explaining why such 
transportation was necessary. 

[FTR Amdt. 2010–02, 75 FR 24435, May 5, 2010] 

Subpart C—Government Vehicle 

§ 301–10.200 What types of Government 
vehicles may my agency authorize 
me to use? 

You may be authorized to use: 
(a) A Government-furnished auto-

mobile in accordance with § 301–10.220; 
(b) A Government aircraft in accord-

ance with §§ 301–10.260 through 301– 
10.262 of this part; and 

(c) Other type of Government vehicle 
in accordance with any Government- 
issued rules governing its use. 

[FTR Amdt. 70, 63 FR 15955, Apr. 1, 1998; 63 
FR 35537, June 30, 1998; FTR Amdt. 2015–03, 80 
FR 27261, May 13, 2015] 

§ 301–10.201 For what purposes may I 
use a Government vehicle other 
than a Government aircraft? 

Only for official purposes which in-
clude transportation: 

(a) Between places of official busi-
ness; 

(b) Between such places and places of 
temporary lodging when public trans-
portation is unavailable or its use is 
impractical; 

(c) Between either paragraph (a) or 
(b) of this section and restaurants, 
drug stores, barber shops, places of 
worship, cleaning establishments, and 
similar places necessary for the suste-
nance, comfort, or health of the em-
ployee to foster the continued efficient 
performance of Government business; 
or 

(d) As otherwise authorized by your 
agency under 31 U.S.C. 1344. 

§ 301–10.202 What is my liability for 
unauthorized use of a Government 
vehicle? 

You are responsible for any addi-
tional cost resulting from unauthorized 
use of a Government vehicle and you 
may be subject to administrative and/ 
or criminal liability for misuse of Gov-
ernment property. 

GOVERNMENT-FURNISHED AUTOMOBILES 

§ 301–10.220 What requirements must I 
meet to operate a Government-fur-
nished automobilefor official trav-
el? 

You must possess a valid State, Dis-
trict of Columbia, or territorial motor 
vehicle operator’s license and have a 
travel authorization specifically au-
thorizing the use of a Government-fur-
nished automobile . 

[FTR Amdt. 70, 63 FR 15955, Apr. 1, 1998, as 
amended by FTR Amdt. 2015–03, 80 FR 27261, 
May 13, 2015] 
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41 CFR Ch. 301 (7–1–23 Edition) § 301–10.260 

TRAVEL ON GOVERNMENT AIRCRAFT 

§ 301–10.260 May I use a Government 
aircraft for travel? 

You may use Government aircraft for 
travel only if you have authorization 
from an executive agency under the 
rules specified in this part (except with 
regard to travel under §§ 301–70.808 and 
301–70.910). Because the taxpayers 
should pay no more than necessary for 
your transportation, generally you 
may travel on Government aircraft 
only when a Government aircraft is the 
most cost-effective mode of travel. 

[FTR Amdt. 2004–02, 69 FR 34304, June 21, 
2004] 

§ 301–10.261 When may I use a Govern-
ment aircraft for travel? 

You may use Government aircraft— 
(a) For official travel only when— 
(1) No scheduled commercial airline 

service is reasonably available (i.e., 
able to meet your departure and/or ar-
rival requirements within a 24–hour pe-
riod, unless you demonstrate that ex-
traordinary circumstances require a 
shorter period) to fulfill your agency’s 
travel requirement; or 

(2) The cost of using a Government 
aircraft is less than the cost of the 
city-pair fare for scheduled commercial 
airline service or the cost of the lowest 
available full coach fare if a city-pair 
fare is not available to you. The cost of 
non-productive or lost work time while 
in travel status and certain other costs 
should be considered when comparing 
the cost of using a Government aircraft 
in lieu of scheduled commercial airline 
service. Additional information on 
costs included in this cost comparison 
may be found in the ‘‘U.S. Government 
Aircraft Cost Accounting Guide,’’ 
available by emailing 
aviationpolicy@gsa.gov. 

(b) For required-use travel only when 
you are required to use Government 
aircraft for bona fide communications 
(e.g., 24–hour secure communications) 
or security reasons (e.g., highly un-
usual circumstances that present a 
clear and present danger) or excep-
tional scheduling requirements (e.g., a 
national emergency or other compel-
ling operational considerations). Re-
quired use travel may include travel 
for official, personal, or political pur-

poses, but must be approved in accord-
ance with §§ 301–10.262(a) and 301– 
70.803(a). 

(c) For space available travel only 
when— 

(1) The aircraft is already scheduled 
for use for an official purpose, and your 
use of the aircraft does not require a 
larger aircraft or result in more than 
minor additional cost to the Govern-
ment; or 

(2) You are a Federal traveler or a de-
pendent of a Federal traveler stationed 
by the Government in a remote loca-
tion not accessible to commercial air-
line service and authorized to use Gov-
ernment aircraft; or 

(3) You are authorized to travel on a 
space available basis under 10 U.S.C. 
2648 and regulations implementing that 
statute. 

[FTR Amdt. 2004–02, 69 FR 34304, June 21, 
2004, as amended by FTR Amdt. 2010–04, 75 
FR 59095, Sept. 27, 2010; 85 FR 39848, July 2, 
2020] 

§ 301–10.262 How will my agency au-
thorize travel on Government air-
craft? 

Your agency will authorize your 
travel on Government aircraft as fol-
lows: 

(a) Required use travelers. Your agen-
cy’s senior legal official or his/her prin-
cipal deputy must authorize your re-
quired-use travel on a trip-by-trip 
basis, in advance, in writing, and in 
compliance with the agency’s written 
policies describing the special cir-
cumstances under which the agency 
will require a traveler to use Govern-
ment aircraft, unless— 

(1) You are an agency head and the 
President has determined that all your 
travel (or your travel in specified cat-
egories) qualifies as required-use trav-
el; or 

(2) You are not an agency head, and 
your agency head has determined in 
writing that all of your travel, or your 
travel in specified categories, qualifies 
as required-use travel. Such written ex-
planation must state the specific basis 
for the determination. 

NOTE TO § 301–10.262(a): In an emergency 
situation, prior verbal approval for required- 
use travel with an after-the-fact written au-
thorization is permitted. 
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Temp. Duty (TDY) Travel Allowances § 301–10.264 

(b) Senior Federal officials. If you are a 
senior Federal official, your agency’s 
senior legal official or his/her principal 
deputy must authorize all your travel 
on Government aircraft in advance and 
in writing, except for required use trav-
el authorized under paragraphs (a)(1) 
and (a)(2) of this section. In an emer-
gency situation, prior verbal approval 
with an after-the-fact written author-
ization by your agency’s senior legal 
official is permitted. Senior Federal of-
ficials who are crewmembers or quali-
fied non-crewmembers on a flight in 
which they are also traveling (i.e., 
being transported from point to point) 
are considered travelers and must be 
authorized to travel on Government 
aircraft according to this paragraph. 

(c) Non-Federal travelers. If you are a 
non-Federal traveler, the senior legal 
official or his/her principal deputy in 
the agency sponsoring your travel 
must authorize you to fly on Govern-
ment aircraft in advance and in writ-
ing. In an emergency situation, prior 
verbal approval with an after-the-fact 
written authorization by your spon-
soring agency’s senior legal official is 
permitted. 

(d) All other Federal travelers. Your 
designated travel-approving official (or 
anyone to whom he/she delegates this 
authority), who must be at least one 
organizational level above you, must 
authorize your travel on Government 
aircraft, in advance and in writing. 
Prior verbal approval with an after- 
the-fact written authorization by your 
agency’s designated travel approving 
official is permitted in an emergency 
situation. If you hold a blanket travel 
authorization for official travel that 
authorizes travel on Government air-
craft, it must define the circumstances 
that must be met for using Govern-
ment aircraft and must comply with 
this regulation and any additional 
agency policies. Travel on Government 
aircraft that does not meet the cir-
cumstances specified in the blanket 
travel authorization must be author-
ized on a trip-by-trip basis in accord-
ance with this regulation and other ap-
plicable agency policies. Check with 
your designated travel approving offi-

cial for information on your agency’s 
policy. 

[FTR Amdt. 2004–02, 69 FR 34304, June 21, 
2004] 

§ 301–10.263 What travel authorization 
documents must I present to the 
aircraft management office that op-
erates the Government aircraft? 

You must present to the aircraft 
management office that operates the 
Government aircraft— 

(a) A copy of your written travel au-
thorization, including a blanket travel 
authorization, if applicable, approved 
in accordance with § 301–10.262; and 

(b) Valid picture identification, such 
as a Government identification card or 
a state-issued driver’s license. 

[FTR Amdt. 2004–02, 69 FR 34304, June 21, 
2004] 

§ 301–10.264 What amount must the 
Government be reimbursed for 
travel on Government aircraft? 

(a) No reimbursement is required for 
official travel on a Government air-
craft. 

(b) For personal travel on Govern-
ment aircraft, reimbursement depends 
upon which of the following special 
cases applies: 

(1) For any required use travel, you 
must reimburse the Government for 
the excess of the full coach fare for all 
flights taken over the full coach fare 
for the flights that you would have 
taken had you not engaged in personal 
activities during the trip, i.e., for a 
wholly personal trip, you must pay the 
full coach fare for the entire trip; 

(2) For travel authorized under 10 
U.S.C. 2648 and regulations imple-
menting that statute, or when you or 
your dependents are stationed by the 
Government in a remote location with 
no access to regularly scheduled com-
mercial airline service and are author-
ized to use Government aircraft, you 
do not have to reimburse the Govern-
ment. 

(c) For political travel on a Govern-
ment aircraft (i.e., for any trip or part 
of a trip during which you engage in 
political activities), the Government 
must be reimbursed the excess of the 
full coach fare for all flights taken on 
the trip over the full coach fare for the 
flights that you would have taken had 
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41 CFR Ch. 301 (7–1–23 Edition) § 301–10.265 

you not engaged in political activities, 
except if other law or regulation speci-
fies a different amount (see, e.g., 11 
CFR 106.3, ‘‘Allocation of Expenses be-
tween Campaign and Non-campaign Re-
lated Travel’’), in which case the 
amount reimbursed is the amount re-
quired by such law or regulation. 

NOTE TO § 301–10.264: Except for required use 
travel, any use of Government aircraft for 
personal or political activities shall not 
cause an increase in the actual costs to the 
Government of operating the aircraft. 

[FTR Amdt. 2004–02, 69 FR 34304, June 21, 
2004, as amended by FTR Amdt. 2010–04, 75 
FR 59095, Sept. 27, 2010] 

§ 301–10.265 Will my travel on Govern-
ment aircraft be reported? 

Your travel on Government aircraft 
will not be reported unless you are a 
senior Federal official, or a non-Fed-
eral traveler. (Travel under 10 U.S.C. 
2648 is not reported.) If you are a senior 
Federal official or a non-Federal trav-
eler, any use you make of Government 
aircraft, i.e., as a passenger, crew-
member, or qualified non-crewmember, 
will be reported to the General Serv-
ices Administration (GSA) by the agen-
cy that owns or hires the Government 
aircraft. (Agencies must maintain in-
formation on classified trips, but do 
not report classified trips to GSA.) 

[FTR Amdt. 2004–02, 69 FR 34304, June 21, 
2004, as amended by FTR Amdt. 2010–04, 75 
FR 59095, Sept. 27, 2010] 

§ 301–10.266 Is information available to 
the public about travel on Govern-
ment aircraft by senior Federal offi-
cials and non-Federal travelers? 

Yes, an agency that authorizes travel 
on Government aircraft and an agency 
that owns or hires Government aircraft 
must make records about travelers on 
those aircraft available to the public in 
response to written requests under the 
Freedom of Information Act (5 U.S.C. 
552), except for portions exempt from 
disclosure under that Act (such as clas-
sified information). 

[FTR Amdt. 2004–02, 69 FR 34304, June 21, 
2004] 

Subpart D—Privately Owned 
Vehicle (POV) 

§ 301–10.300 When may I use a POV for 
official travel? 

When authorized by your agency. 

§ 301–10.301 How do I compute my 
mileage reimbursement? 

You compute mileage reimbursement 
by multiplying the distance traveled, 
determined under § 301–10.302 of this 
subpart by the applicable mileage rate. 

[FTR Amdt. 70, 63 FR 15955, Apr. 1, 1998, as 
amended by FTR Amdt. 2010–07, 75 FR 72967, 
Nov. 29, 2010] 

§ 301–10.302 How do I determine distance measurements for my travel? 

If you travel by The distance between your origin and destination is 

Privately owned automobile or privately 
owned motorcycle.

As shown in paper or electronic standard highway mileage guides, or the actual 
miles driven as determined from odometer readings. 

Privately owned aircraft ............................... As determined from charts issued by the Federal Aviation Administration (FAA). 
You may include in your travel claim with an explanation any additional air mile-
age resulting from a detour necessary due to adverse weather, mechanical dif-
ficulty, or other unusual conditions. If a required deviation is such that airway 
mileage charts are not adequate to determine distance, you may use the formula 
of flight time multiplied by cruising speed of the aircraft to determine distance. 
You must convert nautical miles to statute or regular miles when submitting a 
claim (1 nautical mile equals 1.15077945 statute miles). 

[FTR Amdt. 70, 63 FR 15955, Apr. 1, 1998, as amended by FTR Amdt. 108, 67 FR 57965, Sept. 
13, 2002; FTR Amdt. 2005–05, 70 FR 61046, Oct. 20, 2005; FTR Amdt. 2010–04, 75 FR 59095, Sept. 
27, 2010] 
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