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obtained nearby; and costs to commute 
to/from the nearby location consume 
most or all of the savings achieved 
from occupying less expensive lodging; 

(c) The TDY location is subject to a 
Presidentially-Declared Disaster and 
your agency has issued a blanket ac-
tual expense authorization for the loca-
tion (see § 301–70.201); 

(d) Because of mission requirements; 
or 

(e) Any other reason approved within 
your agency. 

[FTR Amdt. 70, 63 FR 15961, Apr. 1, 1998, as 
amended by FTR Amdt. 2011–03, 76 FR 55275, 
Sept. 7, 2011] 

§ 301–11.301 Who in my agency can au-
thorize/approve my request for ac-
tual expense? 

Any official designated by the head 
of your agency (see § 301–70.201 for when 
an agency can issue a blanket actual 
expense authorization). 

[FTR Amdt. 70, 63 FR 15961, Apr. 1, 1998, as 
amended by FTR Amdt. 2011–03, 76 FR 55275, 
Sept. 7, 2011] 

§ 301–11.302 When should I request au-
thorization for reimbursement 
under actual expense? 

Request for authorization for reim-
bursement under actual expense should 
be made in advance of travel. However, 
subject to your agency’s policy, after 
the fact approvals may be granted 
when supported by an explanation ac-
ceptable to your agency. Also, your 
agency can issue a blanket actual ex-
pense authorization under § 301–70.201. 

[FTR Amdt. 70, 63 FR 15961, Apr. 1, 1998, as 
amended by FTR Amdt. 2011–03, 76 FR 55275, 
Sept. 7, 2011] 

§ 301–11.303 What is the maximum 
amount that I may be reimbursed 
under actual expense? 

The maximum amount that you may 
be reimbursed under actual expense is 
limited to 300 percent (rounded to the 
next higher dollar) of the applicable 
maximum per diem rate. However, sub-
ject to your agency’s policy, a lesser 
amount may be authorized. 

§ 301–11.304 What if my expenses are 
less than the authorized amount? 

When authorized actual expense and 
your expenses are less than the locality 

per diem rate or the authorized 
amount, reimbursement is limited to 
the expenses incurred. 

§ 301–11.305 What if my actual ex-
penses exceed the 300 percent ceil-
ing? 

Your reimbursement is limited to the 
300 percent ceiling. There is no author-
ity to exceed this ceiling. 

§ 301–11.306 What expenses am I re-
quired to itemize under actual ex-
pense? 

You must itemize all expenses, in-
cluding meals, (each meal must be 
itemized separately) for which you will 
be reimbursed under actual expense. 
However, expenses that do not accrue 
daily (e.g., laundry, dry cleaning, etc.) 
may be averaged over the number of 
days your agency authorizes/approves 
actual expenses. Receipts are required 
for lodging, regardless of amount and 
any individual meal when the cost ex-
ceeds $75. Your agency may require re-
ceipts for other allowable per diem ex-
penses, but it must inform you of this 
requirement in advance of travel. When 
your agency limits M&IE reimburse-
ment to either the prescribed max-
imum M&IE rate for the locality con-
cerned or a reduced M&IE rate, it may 
or may not require M&IE itemization 
at its discretion. 

[FTR Amdt. 70, 63 FR 15961, Apr. 1, 1998; 63 
FR 35537, June 30, 1998] 

Subpart E [Reserved] 

Subpart F—Income Tax Reim-
bursement Allowance (ITRA), 
Tax Years 1995 and There-
after 

SOURCE: 64 FR 32815, June 18, 1999, unless 
otherwise noted. 

GENERAL 

§ 301–11.601 What is a taxable ex-
tended TDY assignment? 

A taxable extended TDY assignment 
is a TDY assignment that continues for 
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so long that, under the IRC the em-
ployee is no longer considered tempo-
rarily away from home during any pe-
riod of employment if such period ex-
ceeds 1 year. You are no longer tempo-
rarily away from home as of the date 
that you and/or your agency recognize 
that your assignment will exceed one 
year. That is, as soon as you recognize 
that your assignment will exceed one 
year, you must notify your agency of 
that fact, and they must change your 
status immediately. Similarly, as soon 
as your agency recognizes that your as-
signment will exceed one year, your 
agency must notify you of that fact 
and change your status. The effective 
date of this status change is the date 
on which it was recognized that you 
are no longer temporarily away from 
home as defined in the IRC. 

(a) If you believe that your tem-
porary duty assignment may exceed 
one year, you should carefully study 
IRS Publication 463, ‘‘Travel, Enter-
tainment, Gift, and Car Expenses,’’ to 
determine whether you are or will be 
considered ‘‘temporarily away from 
home’’ under this provision. If you are 
not or will not be considered tempo-
rarily away from home under this pro-
vision, then you are on taxable ex-
tended TDY. 

(b) The IRC makes an exception for 
certain Federal personnel involved in 
investigation or prosecution of a Fed-
eral crime during any period for which 
such employee is certified by the At-
torney General (or the designee there-
of) as traveling on behalf of the United 
States in temporary duty status to in-
vestigate or prosecute, or provide sup-
port services for the investigation or 
prosecution of, a Federal crime. 

[FTR Amdt. 2014–01, 79 FR 49643, Aug. 21, 
2014] 

§ 301–11.602 What factors should my 
agency consider in determining 
whether to authorize extended 
TDY? 

Your agency should consider the fac-
tors discussed in § 302–3.502 of this sub-
title in determining whether to author-
ize extended TDY. 

[FTR Amdt. 2014–01, 79 FR 49643, Aug. 21, 
2014] 

§ 301–11.603 What are the tax con-
sequences of extended TDY? 

(a) If you are on a taxable extended 
TDY assignment, then all allowances 
and reimbursements for travel ex-
penses, plus all travel expenses that 
the Government pays directly on your 
behalf in connection with your TDY as-
signment, are taxable income to you. 
This includes all allowances, reim-
bursements, and direct payments to 
vendors from the day that you or your 
agency recognized that your extended 
TDY assignment is expected to exceed 
one year, as explained in § 301–11.601. 

(b) Your agency will reimburse you 
for substantially all of the income 
taxes that you incur as a result of your 
taxable extended TDY assignment. 
This reimbursement consists of two 
parts: 

(1) The Withholding Tax Allowance 
(WTA). See Part 302–17, Subpart B of 
this Subtitle for information on the 
WTA; and 

(2) The ‘‘Extended TDY Tax Reim-
bursement Allowance’’ (ETTRA) (in 
previous editions of the FTR this was 
known as the ‘‘Income Tax Reimburse-
ment Allowance’’). 

(c) The WTA and ETTRA for taxable 
extended TDY assignments cover only 
the TDY benefits described in FTR 
Chapter 301, Subchapter B. On an ex-
tended TDY assignment, you are not 
eligible for the other benefits that you 
would have received if your agency had 
permanently relocated you. 

[FTR Amdt. 2014–01, 79 FR 49643, Aug. 21, 
2014] 

§ 301–11.604 What are the procedures 
for calculation and reimbursement 
of my WTA and ETTRA for taxable 
extended TDY?+ 

(a) If your agency knows from the be-
ginning of your TDY assignment that 
your assignment qualifies as taxable 
extended TDY, then your agency will 
withhold an amount as a WTA and pay 
that as withholding tax to the IRS 
until your extended TDY assignment 
ends. The WTA itself is taxable income 
to you, so your agency increases, or 
‘‘grosses-up,’’ the amount of the WTA, 
using a formula to reimburse you for 
the additional taxes on the WTA. 

(b) If your agency realizes during a 
TDY assignment that you will incur 
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taxes (because, for example, the TDY 
assignment has lasted, or is going to 
last, longer than originally intended), 
then your agency will compute the 
WTA for all taxable benefits received 
since the date it was recognized that 
you are no longer ‘‘temporarily away 
from home’’ (see § 302–11.601 for more 
information on the meaning of ‘‘tem-
porarily away from home’’). Your agen-
cy will pay that amount to the IRS, 
and then will begin paying WTA to the 
IRS until your extended TDY assign-
ment ends. 

(c) For your ETTRA, your agency 
will use the same one-year or two-year 
process that it has chosen to use for 
the relocation income tax allowance 
(RITA). 

(d) See part 302–17 of this subtitle for 
additional information on the WTA and 
RITA processes. 

NOTE TO § 301–11.604: If your agency offers 
you the choice, the WTA is optional to you. 
See §§ 302–17.61 through 302–17.69. 

[FTR Amdt. 2014–01, 79 FR 49643, Aug. 21, 
2014] 

§ 301–11.605 When should I file my 
‘‘Statement of Income and Tax Fil-
ing Status’’ for my taxable extended 
TDY assignment? 

You should file your ‘‘Statement of 
Income and Tax Filing Status’’ for 
your taxable extended TDY assignment 

at the beginning of your extended TDY 
assignment, or as soon as you or your 
agency realizes that your TDY assign-
ment will incur taxes. You should pro-
vide the same information as the sam-
ple ‘‘Statements of Income and Tax 
Filing Status’’ shown in part 302–17, 
subpart F (one-year process) or subpart 
G (two-year process) of this subtitle. 

[FTR Amdt. 2014–01, 79 FR 49643, Aug. 21, 
2014] 

PART 301–12—MISCELLANEOUS 
EXPENSES 

Sec. 
301–12.1 What miscellaneous expenses are 

reimbursable? 
301–12.2 What baggage expenses may my 

agency pay? 

AUTHORITY: 5 U.S.C. 5707. 

SOURCE: FTR Amdt. 70, 63 FR 15965, Apr. 1, 
1998, unless otherwise noted. 

§ 301–12.1 What miscellaneous ex-
penses are reimbursable? 

When the following items have been 
authorized or approved by your agency, 
they will be reimbursed as a miscella-
neous expense. Taxes for reimbursable 
lodging are deemed approved when 
lodging is authorized. Examples of such 
expenses include, but are not limited to 
the following: 

General expenses Fees to obtain money Special expenses of foreign travel 

Baggage expenses as described in 
§ 301–12.2..

Fees for travelers checks ........................ Commissions on conversion of foreign 
currency. 

Services of guides, interpreters, and driv-
ers..

Fees for money orders ............................ Passport and/or visa fees, including fees 
for a physical examination if one is re-
quired to obtain a passport and/or visa 
and such examination could not be 
obtained at a Government facility. Re-
imbursement for such fees may in-
clude travel and transportation costs 
to the passport/visa issuing office if lo-
cated outside the local commuting 
area of the employee’s official station 
and the traveler’s presence at that of-
fice is mandatory. 

Services of an attendant as described in 
§ 301–13.3..

Use of computers, printers, faxing ma-
chines, and scanners..

Fees for certified checks ......................... Costs of photographs for passports and 
visas. 

Services of typists, data processors, or 
stenographers..

Transaction fees for use of automated 
teller machines (ATMs)-Government 
contractor-issued charge card.

Foreign country exit fees. 

Services of an attendant as described in 
§ 301–13.3..

Costs of birth, health, and identity certifi-
cates. 

Storage of property used on official busi-
ness..

Charges for inoculations that cannot be 
obtained through a Federal dispen-
sary. 

Hire of conference center room or hotel 
room for official business..
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