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only the information specified by para-
graphs (c)(1), (2), and (3) of this section, 
and may include pictures, logos, or 
similar design elements so long as the 
design is not misleading and the infor-
mation is clear. 

(1) The Notice must be written using 
plain English principles pursuant to 
paragraph (d) of this section and: 

(i) Contain a prominent legend in 
bold-face type that states ‘‘[An] Impor-
tant Report[s] to [Shareholders] of 
[Fund] [is/are] Now Available Online 
and In Print by Request.’’ The Notice 
may also include information identi-
fying the Fund, the Fund’s sponsor (in-
cluding any investment adviser or sub- 
adviser to the Fund), a variable annu-
ity or variable life insurance contract 
or insurance company issuer thereof, 
or a financial intermediary through 
which shares of the Fund are held. 

(ii) State that the Report contains 
important information about the Fund, 
including its portfolio holdings and fi-
nancial statements. The statement 
may also include a brief listing of other 
types of information contained in the 
Report. 

(iii) State that the Report is avail-
able at the website address specified in 
the Notice or, upon request, by mail, 
and encourage the shareholder to ac-
cess and review the Report. 

(iv) Include a website address where 
the Report and other materials speci-
fied in paragraph (b)(1) of this section 
are available. The website address 
must be specific enough to lead inves-
tors directly to the documents that are 
required to be accessible under para-
graph (b)(1) of this section, rather than 
to the home page or section of the 
website other than on which the docu-
ments are posted. The website may be 
a central site with prominent links to 
each document. In addition to the 
website address, the Notice may con-
tain any other equivalent method or 
means to access the Report or other 
materials specified in paragraph (b)(1) 
of this section. 

(v) Provide a toll-free (or collect) 
telephone number to contact the Com-
pany or the shareholder’s financial 
intermediary, and: 

(A) Provide instructions describing 
how a shareholder may request a paper 
or email copy of the Report and other 

materials specified in paragraph (b)(1) 
of this section at no charge, and an in-
dication that he/she will not otherwise 
receive a paper or email copy; 

(B) Explain that the shareholder can 
at any time elect to receive print re-
ports in the future and provide instruc-
tions describing how a shareholder may 
make that election (e.g., by contacting 
the Company or by contacting the 
shareholder’s financial intermediary); 
and 

(C) If applicable, provide instructions 
describing how a shareholder can elect 
to receive shareholder reports or other 
documents and communications by 
electronic delivery. 

(2) The Notice may include addi-
tional methods by which a shareholder 
can contact the Company or the share-
holder’s financial intermediary (e.g., by 
email or through a website), which 
may include any information needed to 
identify the shareholder. 

(3) A Notice relating to a Report re-
quired by § 270.30e–1 may include con-
tent from the Report if such content is 
set forth after the information required 
by paragraph (c)(1) of this section. 

(4) The Notice may not be incor-
porated into, or combined with, an-
other document, except that the Notice 
may incorporate or combine one or 
more other Notices. 

(5) The Notice must be sent sepa-
rately from other types of shareholder 
communications and may not accom-
pany any other document or materials; 
provided, however, that the Notice may 
accompany: 

(i) One or more other Notices; 
(ii) A current Summary Prospectus, 

Statutory Prospectus, Statement of 
Additional Information, or Notice of 
Internet Availability of Proxy Mate-
rials under § 240.14a–16 of this chapter; 

(iii) In the case of a Fund held in a 
separate account funding a variable an-
nuity or variable life insurance con-
tract, such contract or the Statutory 
Prospectus and Statement of Addi-
tional Information for such contract; 
or 

(iv) The shareholder’s account state-
ment. 

(6) A Notice required by this para-
graph (c) will be considered trans-
mitted to a shareholder of record if the 
conditions set forth in § 270.30e–1(f), 
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§ 270.30e–2(b), § 240.14a–3(e), or § 240.14c– 
3(c) of this chapter are satisfied with 
respect to that shareholder. 

(d) Plain English requirements. (1) To 
enhance the readability of the Notice, 
plain English principles must be used 
in the organization, language, and de-
sign of the Notice. 

(2) The Notice must be drafted so 
that, at a minimum, it substantially 
complies with each of the following 
plain English writing principles: 

(i) Short sentences; 
(ii) Definite, concrete, everyday 

words; 
(iii) Active voice; 
(iv) Tabular presentation or bullet 

lists for complex material, whenever 
possible; 

(v) No legal jargon or highly tech-
nical business terms; and 

(vi) No multiple negatives. 
(e) Delivery of paper copy upon request. 

A paper copy of any of the materials 
specified in paragraph (b)(1) of this sec-
tion must be transmitted to any person 
requesting such a copy, at no cost to 
the requestor and by U.S. first class 
mail or other reasonably prompt 
means, within three business days after 
a request for a paper copy is received. 

(f) Investor elections to receive future 
reports in paper. (1) This section may 
not be relied upon to transmit a Report 
to a shareholder if the shareholder has 
notified the Company (or the share-
holder’s financial intermediary) that 
the shareholder wishes to receive paper 
copies of shareholder reports at any 
time after the Company has first noti-
fied the shareholder of its intent to 
rely on the rule or provided a Notice to 
the shareholder. 

(2) A shareholder who has notified 
the Company (or the shareholder’s fi-
nancial intermediary) that the share-
holder wishes to receive paper copies of 
shareholder reports with respect to a 
Fund will be deemed to have requested 
paper copies of shareholder reports 
with respect to: 

(i) Any and all current and future 
Funds held through an account or ac-
counts with: 

(A) The Fund’s transfer agent or 
principal underwriter or agent thereof 
for the same ‘‘group of related invest-
ment companies’’ as such term is de-
fined in § 270.0–10; or 

(B) A financial intermediary; and 
(ii) Any and all Funds held currently 

and in the future in a separate account 
funding a variable annuity or variable 
life insurance contract. 

(g) Delivery of other documents. This 
section may not be relied upon to 
transmit a copy of a Fund’s currently 
effective Statutory Prospectus or 
Statement of Additional Information, 
or both, under the Securities Act of 
1933 (15 U.S.C. 77a et seq.) as otherwise 
permitted by paragraph (d) of § 270.30e– 
1. 

(h) Definitions. For purposes of this 
section: 

(1) Company means a Fund required 
to transmit a report to shareholders 
pursuant to § 270.30e–1 or a unit invest-
ment trust required to transmit a re-
port to shareholders pursuant to 
§ 270.30e–2. 

(2) Fund means a registered manage-
ment company and any separate series 
of the management company. 

(3) Statement of Additional Information 
means the statement of additional in-
formation required by Part B of the ap-
plicable registration form. 

(4) Statutory Prospectus means a pro-
spectus that satisfies the requirements 
of section 10(a) of the Securities Act of 
1933 (15 U.S.C. 77(j)(a)). 

(5) Summary Prospectus means the 
summary prospectus described in para-
graph (b) of § 230.498 of this chapter. 

(i) Transition period. (1) A Company 
may rely on this section to first trans-
mit a Report to a shareholder: 

(i) Beginning on January 1, 2021, if: 
(A) The Company has included the re-

quired statement on each prospectus, 
summary prospectus, annual report to 
shareholders, and semi-annual report 
to shareholders, as applicable, required 
to be delivered or transmitted to share-
holders for the period beginning on the 
date the Company first publicly offers 
its shares, and ending on December 31, 
2020; or 

(B) The Company first publicly offers 
its shares on or after January 1, 2021; 
or 

(ii) In all other cases, after the Com-
pany has included the required state-
ment on each prospectus, summary 
prospectus, annual report to share-
holders, and semi-annual report to 
shareholders, as applicable, required to 
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be delivered or transmitted to share-
holders for a period of two years or 
January 1, 2022, whichever comes first. 

(2) For purposes of this paragraph (i), 
a ‘‘required statement’’ means the 
statement regarding the Company’s in-
tent to rely on this section specified 
by: 

(i) Its applicable registration form, 
and 

(ii) In the case of a Fund that uses a 
summary prospectus, § 230.498 of this 
chapter. 

NOTE TO § 270.30E–3: For a discussion of how 
the conditions and requirements of this rule 
may apply in the context of investors hold-
ing Fund shares through financial inter-
mediaries, see Investment Company Release 
No. 33115 (June 5, 2018). 

[83 FR 29205, June 22, 2018] 

EFFECTIVE DATE NOTE: At 83 FR 29206, June 
22, 2018, § 270.30e–3 was amended in paragraph 
(a), by removing ‘‘, and (i)’’, and by removing 
paragraph (i), effective Jan. 1, 2022. 

§ 270.30h–1 Applicability of section 16 
of the Exchange Act to section 
30(h). 

(a) The filing of any statement pre-
scribed under section 16(a) of the Secu-
rities Exchange Act of 1934 (15 U.S.C. 
78p(a)) shall satisfy the corresponding 
requirements of section 30(h) of the Act 
(15 U.S.C. 80a–29(h)). 

(b) The rules under section 16 of the 
Securities Exchange Act of 1934 (15 
U.S.C. 78p) shall apply to any duty, li-
ability or prohibition imposed with re-
spect to a transaction involving any se-
curity of a registered closed-end com-
pany under section 30(h) of the Act (15 
U.S.C. 80a–29(h)). 

(c) No statements need be filed pursu-
ant to section 30(h) of the Act (15 
U.S.C. 80a–29(h)) by an affiliated person 
of an investment adviser in his or her 
capacity as such if such person is sole-
ly an employee, other than an officer, 
of such investment adviser. 

[67 FR 43537, June 28, 2002] 

§ 270.31a–1 Records to be maintained 
by registered investment compa-
nies, certain majority-owned sub-
sidiaries thereof, and other persons 
having transactions with registered 
investment companies. 

(a) Every registered investment com-
pany, and every underwriter, broker, 

dealer, or investment adviser which is 
a majority-owned subsidiary of such a 
company, shall maintain and keep cur-
rent the accounts, books, and other 
documents relating to its business 
which constitute the record forming 
the basis for financial statements re-
quired to be filed pursuant to section 30 
of the Investment Company Act of 1940 
and of the auditor’s certificates relat-
ing thereto. 

(b) Every registered investment com-
pany shall maintain and keep current 
the following books, accounts, and 
other documents: 

(1) Journals (or other records of 
original entry) containing an itemized 
daily record in detail of all purchases 
and sales of securities (including sales 
and redemptions of its own securities), 
all receipts and deliveries of securities 
(including certificate numbers if such 
detail is not recorded by custodian or 
transfer agent), all receipts and dis-
bursements of cash and all other debits 
and credits. Such records shall show 
for each such transaction the name and 
quantity of securities, the unit and ag-
gregate purchase or sale price, commis-
sion paid, the market on which ef-
fected, the trade date, the settlement 
date, and the name of the person 
through or from whom purchased or re-
ceived or to whom sold or delivered. In 
the case of a money market fund, also 
identify the provider of any Demand 
Feature or Guarantee (as defined in 
§ 270.2a–7(a)(9) or § 270.2a–7(a)(16) respec-
tively) and give a brief description of 
the nature of the Demand Feature or 
Guarantee (e.g., unconditional demand 
feature, conditional demand feature, 
letter of credit, or bond insurance) and, 
in a subsidiary portfolio investment 
record, provide the complete legal 
name and accounting and other infor-
mation (including sufficient informa-
tion to calculate coupons, accruals, 
maturities, puts, and calls) necessary 
to identify, value, and account for each 
investment. 

(2) General and auxiliary ledgers (or 
other records) reflecting all assets, li-
ability, reserve, capital, income and 
expense accounts, including: 

(i) Separate ledger accounts (or other 
records) reflecting the following: 

(a) Securities in transfer; 
(b) Securities in physical possession; 
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(c) Securities borrowed and securities 
loaned; 

(d) Monies borrowed and monies 
loaned (together with a record of the 
collateral therefor and substitutions in 
such collateral); 

(e) Dividends and interest received; 
(f) Dividends receivable and interest 

accrued. 

INSTRUCTION. (a) and (b) of this subdivision 
shall be stated in terms of securities quan-
tities only; (c) and (d) of this subdivision 
shall be stated in dollar amounts and securi-
ties quantities as appropriate; (e) and (f) of 
this subdivision shall be stated in dollar 
amounts only. 

(ii) Separate ledger accounts (or 
other records) for each portfolio secu-
rity, showing (as of trade dates) (a) the 
quantity and unit and aggregate price 
for each purchase, sale, receipt, and de-
livery of securities and commodities 
for such accounts, and (b) all other deb-
its and credits for such accounts. Secu-
rities positions and money balances in 
such ledger accounts (or other records) 
shall be brought forward periodically 
but not less frequently than at the end 
of fiscal quarters. Any portfolio secu-
rity, the salability of which is condi-
tioned, shall be so noted. A memo-
randum record shall be available set-
ting forth, with respect to each port-
folio security account, the amount and 
declaration ex-dividend, and payment 
dates of each dividend declared there-
on. 

(iii) Separate ledger accounts (or 
other records) for each broker-dealer 
bank or other person with or through 
which transactions in portfolio securi-
ties are effected, showing each pur-
chase or sale of securities with or 
through such persons, including details 
as to the date of the purchase or sale, 
the quantity and unit and aggregate 
price of such securities, and the com-
missions or other compensation paid to 
such persons. Purchases or sales ef-
fected during the same day at the same 
price may be aggregated. 

(iv) Separate ledger accounts (or 
other records), which may be main-
tained by a transfer agent or registrar, 
showing for each shareholder of record 
of the investment company the number 
of shares of capital stock of the com-
pany held. In respect of share accumu-
lation accounts (arising from periodic 

investment plans, dividend reinvest-
ment plans, deposit of issued shares by 
the owner thereof, etc.), details shall 
be available as to the dates and number 
of shares of each accumulation, and ex-
cept with respect to already issued 
shares deposited by the owner thereof, 
prices of each such accumulation. 

(3) A securities record or ledger re-
flecting separately for each portfolio 
security as of trade date all ‘‘long’’ and 
‘‘short’’ positions carried by the invest-
ment company for its own account and 
showing the location of all securities 
long and the off-setting position to all 
securities short. The record called for 
by this paragraph shall not be required 
in circumstances under which all port-
folio securities are maintained by a 
bank or banks or a member or mem-
bers of a national securities exchange 
as custodian under a custody agree-
ment or as agent for such custodian. 

(4) Corporate charters, certificates of 
incorporation or trust agreements, and 
by-laws, and minute books of stock-
holders’ and directors’ or trustees’ 
meetings; and minute books of direc-
tors’ or trustees’ committee and advi-
sory board or advisory committee 
meetings. 

(5) A record of each brokerage order 
given by or in behalf of the investment 
company for, or in connection with, 
the purchase or sale of securities, 
whether executed or unexecuted. Such 
record shall include the name of the 
broker, the terms and conditions of the 
order and of any modification or can-
cellation thereof, the time of entry or 
cancellation, the price at which exe-
cuted, and the time of receipt of report 
of execution. The record shall indicate 
the name of the person who placed the 
order in behalf of the investment com-
pany. 

(6) A record of all other portfolio pur-
chases or sales showing details com-
parable to those prescribed in para-
graph (b)(5) of this section. 

(7) A record of all puts, calls, spreads, 
straddles, and other options in which 
the investment company has any direct 
or indirect interest or which the in-
vestment company has granted or 
guaranteed; and a record of any con-
tractual commitments to purchase, 
sell, receive or deliver securities or 
other property (but not including open 
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