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agreement specifying the terms under
which the matching program is to be
conducted (see §266.9). The Privacy and
Records Management Office may re-
quire that other matching activities be
conducted in accordance with a written
agreement.

(iii) Data Integrity Board approval. No
record from a Postal Service system of
records may be disclosed for use in a
computer matching program unless the
matching agreement has received ap-
proval by the Postal Service Data In-
tegrity Board (see §266.9). Other match-
ing activities may, at the discretion of
the Privacy and Records Management
Office, be submitted for Board ap-
proval.

(c) Amendment or dispute disclosure. If
a personal record contains any amend-
ments or notations of dispute relating
to the accuracy, timeliness or rel-
evance of the record, any person or
other agency to which the record has
been or is to be disclosed must be in-
formed of the amendments or notations
within 30 days of the modification.

(d) Recording of disclosure. (1) An ac-
curate accounting of each disclosure
will be kept in all instances except
those in which disclosure is made to
the subject of the record, to Postal
Service employees or employees of
Postal Service contractors in the per-
formance of their Postal Service du-
ties, when the record is publicly avail-
able, or as required by the Freedom of
Information Act (5 U.S.C. 552).

(2) The accounting will be main-
tained for at least 5 years or the life of
the record, whichever is longer.

(3) The accounting will be made
available to the individual named in
the record upon inquiry, except for dis-
closures made pursuant to paragraph
(b)(2)(viii) of this section relating to
law enforcement activities.

[82 FR 47116, Oct. 11, 2017, as amended at 83
FR 3085, Jan. 23, 2018; 83 FR 48237, Sept. 24,
2018]

§266.4 Notification.

(a) Notification of systems. Upon writ-
ten request, the Postal Service will no-
tify any individual whether a specific
system named by the individual con-
tains a record pertaining to that indi-
vidual, unless exempt from notification
under the Privacy Act or other law.

§266.5

See §266.5 for the suggested form of a
request.

(b) Notification of disclosure. The Post-
al Service will make reasonable efforts
to serve notice on an individual before
any personal information on such indi-
vidual is made available to any person
under compulsory legal process when
such process becomes a matter of pub-
lic record.

(c) Notification of amendment. See
§266.5(c)(1) relating to amendment of
records upon request.

(d) Notification of new use. Any new
intended use of personal information
maintained by the Postal Service will
be published in the FEDERAL REGISTER
30 days before such use becomes oper-
ational. Public views may then be sub-
mitted to the Privacy and Records
Management Office.

(e) Notification of exemptions. The
Postal Service will publish in the FED-
ERAL REGISTER its intent to exempt
any system of records and will specify
the nature and purpose of that system.

(f) Notification of computer matching
program. The Postal Service publishes
in the FEDERAL REGISTER and forwards
to Congress and to the Office of Man-
agement and Budget (OMB) advance
notice of its intent to establish, sub-
stantially revise, or renew a matching
program, unless such notice is pub-
lished by another participant agency.
In those instances in which the Postal
Service is the ‘‘recipient’ agency, as
defined in the Act, but another partici-
pant agency sponsors and derives the
principal benefit from the matching
program, the other agency is expected
to publish the notice. The notice must
be sent to Congress and OMB, and pub-
lished at least 30 days prior to:

(1) The initiation of any matching ac-
tivity under a new or substantially re-
vised program; or

(2) The expiration of the existing
matching agreement in the case of a
renewal of a continuing program.

§266.5 Procedures for requesting noti-
fication, inspection, copying, or
amendment of records.

The purpose of this section is to pro-
vide procedures by which an individual
may request notification of, access to,
or amendment of personal information
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