§ 950.106

5 CFR Ch. I (1–1–14 Edition)

contribution amounts not be released
to the organization(s) that they designate.
(7) Maintaining a detailed schedule of
its actual CFC administrative expenses
with, to the extent possible, itemized
receipts for the expenses. The expense
schedule must be in a format that can
be reconciled to the PCFO’s budget
submitted in accordance with paragraph (c)(1) of this section.
(8) Keeping and maintaining CFC financial records and interest-bearing
bank accounts separate from the
PCFO’s internal organizational financial records and bank accounts. Interest earned on all CFC accounts must be
distributed in the same manner as undesignated funds pursuant to § 950.501.
All financial records and bank accounts must be kept in accordance
with generally accepted accounting
principles.
(9) Submitting to the LFCC an audit
of collections and disbursements for
each campaign managed no later than
a date to be determined by OPM in the
year in which the last disbursement is
made. The date will be part of the annual timetable issued by the Director
under § 950.801(b). The audit must be
performed by an independent certified
public accountant in accordance with
generally accepted auditing standards
and OPM guidance.
(10) Absorbing the cost of any reproduction and/or reissuing of campaign
information due to its noncompliance
with these regulations, embezzlement,
or loss of funds. A PCFO must also absorb campaign costs exceeding 110 percent of the approved budget.
(11) Designing and implementing CFC
awards programs which are accessible
to all employees and which reflect the
Government’s commitment to non-coercion. Awards to Federal agencies or
employees by individual federations or
organizations for CFC accomplishments is prohibited.
(12) Producing any documents or information requested by the LFCC and/
or the Director within 10 calendar days
of the receipt of that request.

(13) Responding in a timely and appropriate manner to reasonable inquiries from participating organizations.
[60 FR 57890, Nov. 24, 1995, as amended at 71
FR 67284, Nov. 20, 2006; 73 FR 8588, Feb. 14,
2008]

§ 950.106

PCFO expense recovery.

(a) The PCFO shall recover from the
gross receipts of the campaign its expenses, approved by the LFCC, reflecting the actual costs of administering
the local campaign. The amount recovered for campaign expenses shall not
exceed 110 percent of the estimated
budget
submitted
pursuant
to
§ 950.105(c)(1) unless approved by the Director.
(b) The PCFO may only recover campaign expenses from receipts collected
for that campaign year. Expenses incurred preparing for and conducting
the CFC cannot be recovered from receipts collected in the previous year’s
campaign. The PCFO may absorb the
costs associated with conducting the
campaign from its own funds and be reimbursed, or obtain a commercial loan
to pay for costs associated with conducting the campaign. If the commercial loan option is used, the amount of
a reasonable rate of interest is an allowable campaign expense, subject to
the approval of the LFCC when the
PCFO budget is submitted.
(c) The campaign expenses will be
shared proportionately by all the recipient organizations reflecting their
percentage share of gross campaign receipts.
[60 FR 57890, Nov. 24, 1995, as amended at 71
FR 67284, Nov. 20, 2006]

§ 950.107

Lack of a qualified PCFO.

There is no authority in statute or
regulation for an LFCC or any Federal
official or employee to assume the duties and responsibilities of the PCFO.
In the event that there is no qualified
PCFO, the LFCC Chairman will
promptly inform the Director in writing. The Director will assist the LFCC
in merging the campaign with an adjacent campaign that has a qualified
PCFO or identifying an eligible organization to function as the campaign’s
PCFO. If the LFCC’s of the adjacent
campaigns elect not to merge and a
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§ 950.201

qualified PCFO cannot be found, the
local CFC will be canceled. No workplace solicitation of any Federal employee in the campaign area is authorized and payroll allotments cannot be
accepted and honored during the duration of the cancellation of the CFC.
§ 950.108 Preventing coercive activity.
True voluntary giving is fundamental
to Federal fundraising activities. Actions that do not allow free choices or
create the appearance employees do
not have a free choice to give or not to
give, or to publicize their gifts or to
keep them confidential, are contrary to
Federal fundraising policy. Activities
contrary to the non-coercive intent of
Federal fundraising policy are not permitted in campaigns. They include, but
are not limited to:
(a) Solicitation of employees by their
supervisor or by any individual in their
supervisory chain of command. This
does not prohibit the head of an agency
to perform the usual activities associated with the campaign kick-off and to
demonstrate his or her support of the
CFC in employee newsletters or other
routine communications with the Federal employees.
(b)
Supervisory
inquiries
about
whether an employee chose to participate or not to participate or the
amount of an employee’s donation. Supervisors may be given nothing more
than summary information about the
major units that they supervise.
(c) Setting of 100 percent participation goals.
(d) Establishing personal dollar goals
and quotas.
(e) Developing and using lists of noncontributors.
(f) Providing and using contributor
lists for purposes other than the routine collection and forwarding of contributions and allotments, and as allowed under § 950.601.
(g) Using as a factor in a supervisor’s
performance appraisal the results of
the solicitation in the supervisor’s unit
or organization.
§ 950.109 Avoidance of conflict of interest.
Any Federal employee who serves on
the LFCC, on the eligibility committee, or as a Federal agency fund-

raising program coordinator, must not
serve in any official capacity in any organization that serves as the PCFO of
the local CFC, or participate in any decisions where, because of membership
on the board or other affiliation with a
charitable organization, there could be
or appear to be a conflict of interest
under any statute, regulation, Executive order, or applicable agency standards of conduct. Under no circumstances may an LFCC member affiliated with an organization applying
for inclusion on the local list, participate in the eligibility determinations.
[60 FR 57890, Nov. 24, 1995, as amended at 71
FR 67284, Nov. 20, 2006]

§ 950.110

Prohibited discrimination.

Discrimination for or against any individual or group on account of race,
color, religion, sex, national origin,
age, handicap, or political affiliation is
prohibited in all aspects of the management and the execution of the CFC.
Nothing herein denies eligibility to any
organization, which is otherwise eligible under this part to participate in the
CFC, merely because such organization
is organized by, on behalf of, or to
serve persons of a particular race,
color, religion, sex, national origin,
age, or handicap.

Subpart B—Eligibility Provisions
§ 950.201 National/international
bility.

(a) The Director shall annually:
(1) Determine the timetable and
other procedures regarding application
for inclusion in the National/International and International parts of the
Charity List.
(2) Determine which organizations
among those that apply qualify to be
included in the National/International
and International parts of the Charity
List and then provide these parts of the
Charity List of qualified organizations
to all local campaigns. In order to determine whether an organization may
participate in the campaign, the Director may request evidence of corrective
action regarding any prior violation of
regulation or directive, sanction, or
penalty, as appropriate. The Director
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