AUTHENTICATED
U.S. GOVERNMENT
INFORMATION

GPO

Department of the Army, DoD

(h) ITEM 8 Fees Collected From the
Public. Enter the total amount of fees
collected from the public during the
fiscal year. This includes search, re-
view and reproduction costs only.

(i) ITEM 9 FOIA Program Costs—(1)
Number of full time staff. Enter the num-
ber of personnel your agency had dedi-
cated to working FOIA full time during
the fiscal year. This will be expressed
in work-years [man-years]. For exam-
ple: 6.1, 3.2, 1.0, 6.5, et al.”

TABLE 7—1—SAMPLE COMPUTATION OF WORK
YEARS FOR FULL TIME STAFF

Number of
Employee months Work-years Note
worked
Smith, 6 .50 | Hired full time at
Jane. middle of fiscal
year
Public, 4 .34 | Dedicated to full
John Q.. time FOIA proc-
essing last quar-
ter of the fiscal
year
Brown, 12 1.00 | Worked FOIA full
Tom. time all fiscal
year
Totals ..... 22 1.84

(2) Number of part time staff. Enter the
number of personnel your agency had
dedicated to working FOIA part time
during the fiscal year. This will be ex-
pressed in work-years [man-years]. For
example: ‘6.1, 3.2, 1.0, 6.5, et al.”

TABLE 7—2—COMPUTATION OF WORK YEARS
FOR PART TIME STAFF

Number of
Employee months Work-years Note
worked
Public, 200 .1 | Amount of time de-
John Q.. voted to part time
FOIA processing
before becoming
full time FOIA
processor in pre-
vious example
White, 400 .2 | Processed FOIAs
Sally. part time while
working as para-
legal in General
Counsel’s Office
Peters, 1,000 .5 | Part time employee
Ron. dedicated to
FOIA processing
Totals ..... 1,600/2,000
(hours
worked in a
year) equals
0.8 work-
years
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(3) Estimated litigation cost. Report
your best estimate of litigation costs
for the FY. Include all direct and indi-
rect expenses associated with FOIA
litigation in U.S. District Courts, U.S.
Circuit Courts of Appeals, and the U.S.
Supreme Court.

(4) Total program cost. Report the
total cost of FOIA program operation
within your agency. Include your liti-
gation costs in this total. While you do
not have to report detailed cost infor-
mation as in the past, you should be
able to explain the techniques by which
you derived you agency’s total cost fig-
ures if the need arises.

(i) Before the close of each fiscal
year, the DoD OFOISR will dispatch
the latest OSD Composite Rate Chart
for military personnel to DoD Compo-
nents. This information may be used in
computing military personnel costs.

(ii) Army Activities should compute
their civilian personnel costs using
rates from local Office of Personnel
Management (OPM) Salary Tables and
shall add 16% for benefits.

(iii) Data captured on DD Form 2086,
and DD Form 2086-1, shall be summa-
rized and used in computing total
costs.

(iv) An overhead rate of 25% shall be
added to all calculated costs for super-
vision, space, and administrative sup-
port.

(j) ITEM 10 Authentication. The offi-
cial that approves the agency’s report
submission to DA will sign and date;
enter typed name and duty title; and
provide both the agency’s name and
phone number for questions about the
report. The consolidated Annual FOIA
Report will be made available to the
public in electronic format by DoD.

APPENDIX A TO PART 518—REFERENCES

(a) References.

(1) AR 1-20 Legislative Liaison;

(2) AR 20-1 Inspector General Activities
and Procedures;

(3) AR 25-1 The Army Information Manage-
ment;

(4) AR 25-11 Record Communications and
the Privacy Communications System;

(5) AR 25-400-2 The Army Records Informa-
tion Management System (ARIMS);

(6) AR 27-20 Claims;

(7) AR 36-2 Audit Reports and Follow-up;

(8) AR 40-66 Medical Record Administra-
tion and Health Care Documentation;
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(9) AR 40-68 Quality Assurance Administra-
tion;

(10) AR 40-400 Patient Administration;

(11) AR 195-2 Criminal Investigation Ac-
tivities;

(12) AR 25-71 The Army Privacy Program;

(13) AR 360-1 The Army Public Affairs Pro-
gram;

(14) AR 380-5 Department of the Army In-
formation Security Program;

(15) AR 381-10 U.S. Army Intelligence Ac-
tivities;

(16) AR 381-12 Subversion and Espionage
Directed Against The U.S. Army (SAEDA);

(A7) AR 381-20 The Army Counterintel-
ligence Program;

(18) AR 530-1 Operations Security (OPSEC);

(19) AR 600-85 Army Substance Abuse Pro-
gram; and

(20) AR 608-18 The Army Family Advocacy
Program.

(b) Related publications. A related publica-
tion is merely a source of additional infor-
mation. The user does not have to read it to
understand this part.

(1) AR 10-5 Headquarters, Department of
the Army;

(2) AR 27-10 Military Justice;

(3) AR 27-40 Litigation;

(4) AR 27-60 Intellectual Property;

(5) AR 60-20 Army and Air Force Exchange
Service Operating Policies AFR 147-14;

(6) AR 70-31 Standards for Technical Re-
porting;

(7 AR 190-45 Law Enforcement Reporting;

(8) AR 380-10 Foreign Disclosure and Con-
tacts with Foreign Representatives;

(9) AR 381-45 Investigative Records Reposi-
tory;

(10) AR 38540 Accident Reporting and
Records;

(11) DA Pam 25-30 Consolidated Army Pub-
lications and Index Forms;

(12) DA Pam 25-51 The Army Privacy Pro-
gram—System of Records Notices and Ex-
emption Rules;

(13) DoD Directive 5100.3 Support of the
Headquarters of Combatant and Subordinate
Joint Commands, November 15, 1999;

(14) DoD Directive 5230.24 Distribution
Statements on Technical Documents, March
18, 1987;

(15) DoD Directive 5230.25 Withholding of
Unclassified Technical Data From Public
Disclosure, November 6, 1984;

(16) DoD Directive 5230.9 Clearance of DoD
Information for Public Release, April 9, 1996;

(17) DoD Directive 5400.4 Provision of Infor-
mation to Congress, January 30, 1978;

(18) DoD Directive 5400.7 DoD Freedom of
Information Act (FOIA) Program, September
29, 1997;

(19) DoD Directive 5400.11 DOD Privacy
Program, December 13, 1999;

(20) DoD Directive 7650.1 Government Ac-
countability Office (GAO) and Comptroller

32 CFR Ch. V (7-1-14 Edition)

General Access to Records,
1997;

(21) DoD Directive 7650.2 Government Ac-
countability Office Reviews and Reports,
July 13, 2000;

(22) DoD Directive 8910.1 Management and
Control of Information Requirements, June
11, 1993;

(23) DoD Federal Acquisition Regulation
Supplement (DFARS), Part 227 Patents,
Data, and Copyrights. See also 48 CFR part
227;

(24) Department of Defense Financial Man-
agement Regulation (Reimbursable Oper-
ations, Policy and Procedures) Volume 11A,
April 2003 authorized by DoD Instruction
7000.14, DoD Financial Management Policy
and Procedures, November 15, 1992;

(256) DoD Instruction 5400.10 OSD Imple-
mentation of DoD Freedom of Information
Act Program, January 24, 1991;

(26) DoD 5200.1-R Information Security
Program, January 1997, authorized by DoD
Directive 5200.1, December 13, 1996, DoD In-
formation Security Program;

(27) DoD 5400.7-R DoD Freedom of Informa-
tion Act Program, September 4, 1998;

(28) DoD 5400.11-R Department of Defense
Privacy Program, August 1983, authorized by
DoD Directive 5400.11, December 13, 1999, DoD
Privacy Program;

(29) Executive Order 12600 Predisclosure
Notification Procedures for Confidential
Commercial Information, June 23, 1987, 52 FR
23781;

(30) Public Law 86-36 National Security In-
formation Exemption, Codified at 50 U.S.C.
402, as amended;

(31) Public Law 104-191 Health Insurance
Portability and Accountability Act of 1996,
Codified at 42 U.S.C. 1171-1179, as amended;

(32) Section 822 of the National Defense Au-
thorization Act for FY 90 and 91 (Pub. L. 101-
189, November 29, 1989: 103 Stat. 1382, 1503);

(33) 5 U.S.C. 551-559, Administrative Proce-
dures Act;

(34) 5 U.S.C. 552, as amended: public infor-

September 11,

mation; agency rules, opinions, orders,
records, and proceedings. (FOIA);
(35) 5 U.S.C. b552a, as amended: records

about individuals, (PA of 1974);

(36) 10 U.S.C. 128, Physical Protection of
Special Nuclear Material: Limitation on Dis-
semination of Unclassified Information;

(37) 10 U.S.C. 130, Authority to Withhold
from Public Disclosure Certain Technical
Data;

(38) 10 U.S.C. 130(b), Personnel in Overseas,
Sensitive, or Routinely Deployable Units:
nondisclosure of personally identifying infor-
mation;

(39) 10 U.S.C. 1102(f), Confidentiality of
Medical Quality Assurance Records: Quali-
fied Immunity for Participants;

(40) 10 U.S.C. 2305(g) Prohibition on Release
of Contractor Proposals;
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(41) 10 U.S.C. 2320-2321, Rights in Technical
Data;

(42) 10 U.S.C. 2328, Release of Technical
Data under Freedom of Information Act: Re-
covery of Costs;

(43) 17 U.S.C. 106, Exclusive Rights in Copy-
righted Works;

(44) 18 U.S.C. 798, Disclosure of Classified
Information;

(45) 18 U.S.C. 3500, The Demands for Pro-
duction of Statements and Reports of Wit-
nesses (The Jencks Act);

(46) 31 U.S.C. 3717, Interest and Penalty on
Claims;

(47) 32 CFR part 518, The Army FOIA Pro-
gram;

(48) 35 U.S.C. 181-188, Secrecy of Certain In-
ventions and Filing of Application in For-
eign Country;

(49) 41 U.S.C. 423, Restrictions on Dis-
closing and Obtaining Contractor Bid or Pro-
posal Information or Source Selection Infor-
mation;

(50) 42 U.S.C. 2162, Classification and De-
classification of Restricted Data;

(51) 44 U.S.C. 3301-3324, Disposal of Records;

(52) 45 CFR part 164, Security and Privacy
of Individually Identifiable Health Informa-
tion; and

(53) 50 U.S.C. 403-3, War and National De-
fense, Protection of Intelligence Sources and
Methods.

APPENDIX B TO PART 518—ADDRESSING
FOIA REQUESTS

(a) General. Army records may be requested
from those Army officials who are listed in
32 CFR part 518 (see appendix A). Contact the
DA FOIA/PA Office, to coordinate the refer-
ral of requests if there is uncertainty as to
which Army activity may have the records.
Send requests to particular installations or
organizations as follows:

(1) Current publications and records of DA
field commands, installations, and organiza-
tions. See also: http:/books.army.mil/.

(2) Send the request to the commander of
the command, installation, or organization,
to the attention of the FOIA Official.

(3) Consult AR 25-400-2 (ARIMS) for more
detailed listings of all record categories kept
in DA offices.

(4) Contact the installation or organization
public affairs officer for help if you cannot
determine the official within a specific orga-
nization to whom your request should be ad-
dressed.

(b) Department of the Army publications.
Send requests for current administrative,
training, technical, and supply publications
to the National Technical Information Serv-
ice, U.S. Department of Commerce, 5285 Port
Royal Road, Springfield, VA 22161. NTIS han-
dles general public requests for unclassified,
uncopyrighted, and nondistribution-re-
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stricted Army publications not sold through
the Superintendent of Documents.

(c) Military personnel records. Send requests
for military personnel records of information
as follows:

(1) Army Reserve personnel not on active
duty and retired personnel—Commander,
U.S. Army Human Resources Command, St.
Louis, 1 Reserve Way, St. Louis, MO 63132—
5200.

(2) Army officer personnel discharged or
deceased after July 1, 1917 and Army enlisted
personnel discharged or deceased after No-
vember 1, 1912—Director, National Personnel
Records Center, 9700 Page Ave., St. Louis,
MO 63132-5100.

(3) Army personnel separated before the
dates specified in paragraph (2), above—Old
Military and Civilian Records Unit (Archives
1), National Archives and Records Adminis-
tration, Washington, DC 20408-0001.

(4) Army National Guard officer per-
sonnel—Chief, National Guard Bureau. Army
National Guard enlisted personnel—Adjutant
General of the proper State.

(5) Active duty commissioned and warrant
officer personnel—Commander, U.S. Army
Human Resources Command, ATTN: AHRC-
FOI, Alexandria, VA 22332-0404. Active duty
enlisted personnel—Commander, U.S. Army
Enlisted Records and Evaluation Center,
ATTN: PCRE-RP, 8899 East 56th Street, Indi-
anapolis, IN 46249-5301.

(d) Medical records. (1) Medical records of
non-active duty military personnel. Use the
same addresses as for military personnel
records.

(2) Medical records of military personnel
on active duty. Address the medical treat-
ment facility where the records are kept. If
necessary request locator service.

(3) Medical records of civilian employees
and all dependents. Address the medical
treatment facility where the records are
kept. If the records have been retired, send
requests to the Director, National Personnel
Records Center, Civilian Records Facility,
111 Winnebago St., St. Louis, MO 63118-4199.

(e) Legal records. (1) Records of general
courts-martial and special courts-martial in
which bad conduct discharge was approved.
For cases not yet forwarded for appellate re-
view, apply to the staff judge advocate of the
command having jurisdiction over the case.
For cases forwarded for appellate review and
for old cases, apply to the U.S. Army Legal
Services Agency, ATTN: JALS-CCO, 901
North Stuart Street, Arlington, VA 22203.

(2) Records of special courts-martial not
involving a bad conduct discharge. These
records are kept for 10 years after comple-
tion of the case. If the case was completed
within the past three years, apply to the
staff judge advocate of the headquarters
where it was reviewed. If the case was com-
pleted from 3 to 10 years ago, apply to the
National Personnel Records Center (Military
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