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of this section, the Board shall include
a written certification that:

(1) The debtor owes the United States
a debt, including the amount of the
debt;

(2) The Board has complied with all
applicable statutes, regulations, and
procedures of the Office of Personnel
Management; and

(3) The Board has complied with the
requirements of the applicable provi-
sions of the Federal Claims Collection
Standards, the Railroad Retirement
Act and the Railroad Unemployment
Insurance Act including any required
hearing or review.

(c) When the Board decides to request
administrative offset under paragraph
(a) of this section, it should make the
request as soon as practical after com-
pletion of the applicable due process
procedures in order that the Office of
Personnel Management may identify
and flag the debtor’s account in antici-
pation of the time when the debtor be-
comes eligible and requests to receive
payments from the Fund. This will sat-
isfy any requirement that offset be ini-
tiated prior to expiration of the appli-
cable statute of limitations. At such
time as the debtor makes a claim for
payments from the Fund, if at least a
year has elapsed since the offset re-
quest was originally made, the debtor
will be permitted to offer a satisfac-
tory repayment plan in lieu of offset
upon establishing that changed finan-
cial circumstances would render the
offset unjust.

(d) In accordance with procedures es-
tablished by the Office of Personnel
Management, the Board may request
an offset from the Civil Service Retire-
ment and Disability Fund prior to com-
pletion of due process procedures.

(e) If the Board collects part or all of
the debt by other means before deduc-
tions are made or completed pursuant
to paragraph (a) of this section, the
Board shall act promptly to modify or
terminate its request for offset under
paragraph (a) of this section.
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erwise noted.

§368.1 Introduction.

This part implements Public Law
104-52, the ‘‘Prohibition of Cigarette
Sales to Minors in Federal Buildings
and Lands Act,” which prohibits the
sale of tobacco products through vend-
ing machines and the distribution of
free samples of tobacco products on
Federal property.

§368.2 Definitions.

As used in this part—

Federal property includes any building
and real property occupied and main-
tained by the Board.

Minor means an individual under the
age of 18 years.

Tobacco product means cigarettes, ci-
gars, little cigars, pipe tobacco, smoke-
less tobacco, snuff, and chewing to-
bacco.

§368.3 Vending machines.

The sale of tobacco products in vend-
ing machines is prohibited in or around
Federal property occupied and main-
tained by the Railroad Retirement
Board.

§368.4 Concession stands.

Tobacco products may be sold on
property occupied and maintained by
the Railroad Retirement Board only as
authorized by the Railroad Retirement
Board or the General Services Adminis-
tration or other Federal agency. Con-
cession stands may not sell tobacco
products to minors.

§368.5 Free tobacco samples.

The distribution of free samples of
tobacco products is prohibited in or
around Federal property occupied and
maintained by the Railroad Retire-
ment Board.
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§369.1 Unofficial use of the seal of the
Railroad Retirement Board.

Use of the seal of the Railroad Re-
tirement Board for non-Agency busi-
ness is prohibited unless permission for
use of the seal has been obtained in ac-
cordance with this part.

§369.2 Authority to grant written per-
mission for use of the seal.

The Board hereby delegates author-
ity to grant written permission for the
use of the seal of the Railroad Retire-
ment Board to the Director of Adminis-
tration.

§369.3 Procedures for obtaining per-
mission to use the seal.

Requests for written permission to
use the seal of the Railroad Retirement
Board shall be in writing and shall be
directed to the Director of Administra-
tion of the Railroad Retirement Board.
The request should, at a minimum,
contain the following information:

(a) Name and address of the re-
quester.

(b) A description of the type of activ-
ity in which the requester is engaged
or proposes to engage.

(c) A statement of whether the re-
quester considers the proposed use or
imitation to be commercial or non-
commercial, and why.

(d) A brief description and illustra-
tion or sample of the proposed use, as
well as a description of the product or
service in connection with which it will
be used. This description will provide
sufficient detail to enable the Director
of Administration to determine wheth-
er the intended use of the seal is con-

§369.4

sistent with the interests of the gov-
ernment.

(e) In the case of a non-commercial
use, a description of the requesting or-
ganization’s function and purpose shall
be provided.

§369.4 Inappropriate use of the seal.

The Railroad Retirement Board shall
not grant permission for use of the seal
in those instances where use of the seal
will give the unintended appearance of
Agency endorsement or authentica-
tion. Situations where use of the seal
of the Railroad Retirement Board
would be inappropriate include, but are
not limited to, the following examples:

(a) A consulting firm makes arrange-
ments with a railroad to conduct a re-
tirement planning seminar for its em-
ployees. Included in the material dis-
tributed to the seminar attendees is a
booklet, prepared by the consulting
firm, which displays the seal of the
Railroad Retirement Board on the
cover and contains information regard-
ing benefits payable under the Railroad
Retirement Act.

(b) A former employee of the Rail-
road Retirement Board owns a coffee
and donut shop, frequented by present
and past railroad workers. Many of the
shop’s customers know of the owner’s
prior employment with the Board and
frequently ask him questions related to
benefits payable under the Railroad
Unemployment Insurance and Railroad
Retirement Acts. The shop owner pre-
pares and distributes to his customers
a monthly flyer listing benefit ques-
tions presented to him during the
month, as well as his answers to the
questions. The flyer displays the seal of
the Board.

(c) A retired railroad employee works
part-time in a train hobby shop. The
shop owner, at the former railroad
worker’s suggestion, develops and sells
items such as coffee mugs and com-
puter mouse pads with text relevant to
benefits paid by the Railroad Retire-
ment Board. The text is taken from
publications issued by the Railroad Re-
tirement Board. The merchandise also
bears the seal of the Railroad Retire-
ment Board.
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