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§ 242a.5 Procedure for announcing 
meetings. 

(a) Except to the extent such infor-
mation is exempt from disclosure 
under the provisions of § 242a.4, in the 
case of each Board or committee meet-
ing, the Board representative, shall 
make public announcement, at least 7 
days before the meeting, of the fol-
lowing: 

(1) Time of the meeting; 
(2) Place of the meeting; 
(3) Subject matter of the meeting; 
(4) Whether the meeting or parts 

thereof are to be open or closed to the 
public; and 

(5) The name and telephone number 
of the person designated by the Board 
or committee to respond to requests 
for information about the meeting. 

(b) The 7 day period for the public an-
nouncement required by paragraph (a) 
of this section may be reduced if a ma-
jority of the members of the Board or 
committee, as applicable, determine by 
a recorded vote that Board or com-
mittee business requires that such ex-
pedited meeting be called at an earlier 
date. The Board or committee shall 
make public announcement of the 
time, place, and subject matter of such 
meeting, and whether open or closed to 
the public, at the earliest practicable 
time. 

(c) The time or place of a meeting or 
deletion of subject matter may be 
changed following the public announce-
ment required by paragraph (a) of this 
section only if the Board representa-
tive publicly announces such change at 
the earliest practicable time. Such 
change need not be voted on by the 
members. 

(d) The subject matter of a meeting 
or the determination of the Board or 
committee, as applicable, to open or 
close a meeting, or portion of a meet-
ing, to the public, may be changed fol-
lowing the public announcement re-
quired by paragraph (a) of this section 
only if: 

(1) A majority of the entire voting 
membership of the Board of a majority 
of the entire voting membership of a 
committee, determines by a recorded 
vote that Board or committee business 
so requires and that no earlier an-
nouncement of the change was pos-
sible; and 

(2) The Board or committee publicly 
announces such change and the vote of 
each member upon such change at the 
earliest practicable time. 

(e) The earliest practicable time as used 
in this section, means as soon as pos-
sible, which should in few, if any, in-
stances be no later than commence-
ment of the meeting or portion in ques-
tion. 

(f) Immediately following each public 
announcement required by this section, 
notice of the time, place and subject 
matter of a meeting, whether the meet-
ing is open or closed, any change in one 
of the preceding, and the name and 
telephone number of the person des-
ignated by the Board or committee to 
respond to requests for information 
about the meeting, shall also be sub-
mitted for publication in the FEDERAL 
REGISTER. 

§ 242a.6 Procedure for closing meet-
ings. 

(a) Action to close a meeting or por-
tion thereof, pursuant to the exemp-
tions set forth in § 242a.4 shall be taken 
only when a majority of the entire vot-
ing membership of the Board or a ma-
jority of the entire voting membership 
of a committee, as applicable, vote to 
take such action. 

(b) A separate vote of the Board or 
committee members shall be taken 
with respect to each Board or com-
mittee meeting a portion or portions of 
which are proposed to be closed to the 
public pursuant to § 242a.4 or with re-
spect to any information which is pro-
posed to be withheld under § 242a.4. 

(c) A single vote of the Board or com-
mittee may be taken with respect to a 
series of meetings, a portion or por-
tions of which are proposed to be closed 
to the public, or with respect to any in-
formation concerning such series of 
meetings, so long as each meeting in 
such series involves the same par-
ticular matters and is scheduled to be 
held no more than 30 days after the ini-
tial meeting in such series. 

(d) The vote of each member shall be 
recorded, and may be by notation vot-
ing, telephone polling or similar con-
sideration. 

(e) Whenever any person whose inter-
ests may be directly affected by a por-
tion of a meeting requests that the 
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