§ 550.51

7 CFR Ch. V (1–1–10 Edition)

may be terminated because of circumstances beyond the control of the
contractor.
(c) All negotiated contracts (except
those for less than the simplified acquisition threshold) awarded by recipients shall include a provision to the effect that the recipient, the REE Agency, the Comptroller General of the
United States, or any of their duly authorized representatives, shall have access to any books, documents, papers
and records of the contractor which are
directly pertinent to a specific program for the purpose of making audits,
examinations,
excerpts
and
transcriptions.
(d) All contracts, including small
purchases, awarded by recipients and
their contractors shall contain the procurement provisions of appendix A, 2
CFR part 215, as applicable.
REPORTS AND RECORDS
§ 550.51 Purpose
records.

of

reports

and

Sections 550.52 through 550.55 set
forth the procedures for monitoring
and reporting on the Cooperator’s financial and program performance and
the necessary reporting format. They
also set forth record retention requirements, and property and equipment inventory reporting requirements.
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§ 550.52 Reporting program performance.
(a) The REE Agency shall prescribe
the frequency with which performance
reports shall be submitted. Performance reports shall not be required more
frequently than quarterly or, less frequently than annually. Annual reports
shall be due 90 calendar days after the
grant year; quarterly or semi-annual
reports shall be due 30 days after the
reporting period. The REE Agency may
require annual reports before the anniversary dates of multiple year agreements in lieu of these requirements.
The final performance reports are due
90 calendar days after the expiration or
termination of the period of agreement.
(b) When required, performance reports shall contain, for each award, detailed information on each of the following.

(1) A comparison of actual accomplishments with the goals and objectives established for the period and the
findings of the investigator. Whenever
appropriate and the output of programs
or projects can be readily quantified,
such quantitative data should be related to cost data for computation of
unit costs.
(2) Reasons why established goals
were not met, if appropriate.
(3) Other pertinent information including, when appropriate, analysis
and explanation of cost overruns or
high unit costs.
(c) Cooperators shall not be required
to submit more than the original and
two copies of performance reports.
(d) Cooperators shall immediately
notify the REE Agency of developments that have a significant impact
on the award-supported activities.
Also, notification shall be given in the
case of problems, delays, or adverse
conditions which materially impair the
ability to meet the objectives of the
award. This notification shall include a
statement of the action taken or contemplated, and any assistance needed
to resolve the situation.
§ 550.53 Financial reporting.
Financial Status Report.
(a) Each REE Agency shall require
Cooperators to report the status of
funds as approved in the budget for the
cooperative agreement. A financial status report shall consist of the following
information:
(1) The name and address of the Cooperator.
(2) The name and address of the PI.
(3) The name, address, and signature
of the financial officer submitting the
report.
(4) A reference to the cooperative
agreement.
(5) Period covered by the report.
(6) An itemization of actual dollar
amounts expended on the project during the reporting period (in line with
the approved budget) and cumulative
totals expended for each budget category from the starting date of the cooperative agreement.
(b) The REE Agency shall determine
the frequency of the Financial Status
Report for each project or program,
considering the size and complexity of
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§ 550.55

the particular project or program.
However, the report shall not be required more frequently than quarterly
or less frequently than annually. A
final report shall be required at the
completion of the agreement.
(c) The REE Agency shall require Cooperators to submit the financial status report (an original and no more
than two copies) no later than 30 days
after the end of each specified reporting period for quarterly and semi-annual reports, and 90 calendar days for
annual and final reports. Extensions of
reporting due dates may be approved
by the REE Agency upon request of the
Cooperator.
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§ 550.54 Invention disclosure and utilization reporting.
(a) The Cooperator shall report Invention Disclosures and Utilization information electronically via i-Edison
Web Interface at: www.iedison.gov.
(b) If access to InterAgency Edison is
unavailable, the invention disclosure
should be sent directly to: Division of
Extramural Intentions and Technology
Resources, 6705 Rockledge Drive, (RKL
1), Suite 310, MSC 7980, Bethesda,
Maryland 20892–7750.
§ 550.55 Retention and access requirements for records.
(a) This section sets forth requirements for record retention and access
to records for awards to Cooperators.
REE agencies shall not impose any
other record retention or access requirements upon Cooperators, excepting as set out in § 550.42(d).
(b) Financial records, supporting documents, statistical records, and all
other records pertinent to an award
shall be retained for a period of 3 years
from the date of submission of the final
expenditure report or, for awards that
are renewed quarterly or annually,
from the date of the submission of the
quarterly or annual financial report, as
authorized by the REE Agency. The
only exceptions are the following:
(1) If any litigation, claim, or audit is
started before the expiration of the 3year period, the records shall be retained until all litigation, claims or
audit findings involving the records
have been resolved and final action
taken;

(2) Records for real property and
equipment acquired with Federal funds
shall be retained for 3 years after final
disposition;
(3) When records are transferred to or
maintained by the REE Agency, the 3year retention requirement is not applicable to the Cooperator;
(4) Indirect cost rate proposals, cost
allocations plans, etc., as specified in
paragraph (f) of this section.
(c) Copies of original records may be
substituted for the original records if
authorized by the REE Agency.
(d) The REE Agency shall request
transfer of certain records to its custody from Cooperators when it determines that the records possess longterm retention value. However, in
order to avoid duplicate record keeping, a REE Agency may make arrangements for Cooperators to retain any
records that are continuously needed
for joint use.
(e) The REE Agency, the Inspector
General, Comptroller General of the
United States, or any of their duly authorized representatives, have the
right of timely and unrestricted access
to any books, documents, papers, or
other records of Cooperators that are
pertinent to the awards, in order to
make audits, examinations, excerpts,
transcripts and copies of such documents. This right also includes timely
and reasonable access to a Cooperator’s
personnel for the purpose of interview
and discussion related to such documents. The rights of access in this
paragraph are not limited to the required retention period, but shall last
as long as records are retained.
(f) No Cooperator shall disclose its
records that are pertinent to an award
until the Cooperator provides notice of
the intended disclosure with copies of
the relevant records to the REE Agency.
(g) Indirect cost rate proposals, cost allocations plans, etc. Paragraphs (g)(1)
and (g)(2) of this section apply to the
following types of documents, and their
supporting records: Indirect cost rate
computations or proposals, cost allocation plans, and any similar accounting
computations of the rate at which a
particular group of costs is chargeable
(such as computer usage charge back
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