Department of Energy
§ 109–27.5003

§ 109–27.5009

Stock control.

§ 109–27.5007

(a) Stock control shall be maintained
on the basis of stock record accounts of
inventories on hand, on order, received,
issued, and disposed of, and supported
by proper documents in evidence of
these transactions. Stock record accounts shall be available for review and
inspection.
(b) Personal property under stock
control for greater than 90 days shall
be maintained in stock record accounts.
§ 109–27.5004

Sub-stores.

(a) Sub-stores shall be established
when necessary to expedite delivery of
materials and supplies to the users,
serve emergencies, provide economy in
transportation, reduce shop and site
stocks, and enable stores personnel to
provide assistance in obtaining materials and supplies as needed.
(b) Items stored for issue in the substores shall be treated as inventory
items for control and reporting purposes. Stock records shall be integrated with central stock records so
that the total amount on hand of any
item at all locations is known.
§ 109–27.5005 Shop,
or site stock.

bench,

cupboard

Shop, bench, cupboard or site stocks
are an accumulation of small inventories of fast-moving materials at the
point of use. Normally, these inventories are expensed at time of issue
from controlled stores. However, when
stocks of such inventories are not consumed or do not turn over in a reasonable period of time, which normally
should not exceed 90 days, these items
should be subject to the required physical controls and recorded in the proper
inventory account.
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§ 109–27.5006

Stores catalogs.

A stores catalog for customer use
that lists items available from stock
shall be established for each stores operation. Exceptions to this requirement are authorized where establishment of a catalog is impracticable or
uneconomical because of small total
value or number of items involved, or
temporary need for the facility.

Physical inventories.

§ 109–27.5007–1

Procedures.

The following procedures shall be established for taking physical inventory
of stocks subjected to quantity controls as well as those under financial
control:
(a) Completion of a physical inventory not less frequently than every
twelve months.
(b) Reconciliation of inventory quantities with the stock records.
(c) Preparation of a report of the
physical inventory results.
§ 109–27.5007–2

Inventory adjustments.

Discrepancies between physical inventories and stock records shall be adjusted and the supporting adjustment
records shall be reviewed and approved
by a responsible official at least one
supervisory level above the supervisor
in charge of the warehouse or storage
facility. Items on an adjustment report
which are not within reasonable tolerances for particular items shall be
thoroughly investigated before report
approval. Adjustment reports shall be
retained on file for inspection and review.
§ 109–27.5008 Control of drug
stances and potable alcohol.

Effective procedures and practices
shall provide for the management and
physical security of controlled substances and potable alcohol from receipt to the point of use. Such procedures shall, as a minimum, provide for
safeguarding, proper use, adequate
records, and compliance with applicable laws and regulations. Controls and
records of potable alcohol shall be
maintained on quantities of one quart
and above.
§ 109–27.5009 Control of
needles and syringes.

hypodermic

Effective procedures and practices
shall provide for the management and
physical security of hypodermic needles and syringes to prevent illegal use.
Controls shall include supervisory approval for issue, storage in locked repositories, and the rendering of the
items useless prior to disposal.
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