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§ 1235.10

36 CFR Ch. XII (7–1–10 Edition)

standards are available from the American National Standards Institute, 25
West 43rd St., 4th Floor, New York, NY
10036, phone number (212) 642–4900, or
online at http://webstore.ansi.org.
(1) ISO/IEC 15896:1999 (‘‘ISO/IEC
15896’’), Information technology—Data
interchange on 12,7 mm 208-track magnetic tape cartridges—DLT 5 format,
First Edition, December 15, 1999, IBR
approved for § 1235.46.
(2) ISO/IEC 16382:2000 (‘‘ISO/IEC
16382’’), Information technology—Data
interchange on 12,7 mm 208-track magnetic tape cartridges—DLT 6 format,
First Edition, May 15, 2000, IBR approved for § 1235.46.
(d) Document Engineering Co., Inc. The
following standards are available from
the standards reseller DECO—Document Engineering Co., Inc., 15210 Stagg
Street, Van Nuys, CA, phone number
(818) 782–1010, or online at http://
www.doceng.com:
(1) ANSI X3.39–1986 (‘‘ANSI X3.39’’),
American National Standard: Recorded
Magnetic Tape for Information Interchange (1600 CPI, PE), 1986, IBR approved for § 1235.46.
(2) [Reserved]
(e) The following standards are not
available from the original publisher or
a standards reseller. As indicated in
paragraph (b) of this section, the standards are available for inspection at the
NWCCA. In order to inspect the standards at a NARA location other than the
NARA facility in College Park, MD,
please contact the NWCCA, Room 2380,
8601 Adelphi Road, College Park, MD
20740–6001, phone number (301) 837–3415
or
e-mail
your
request
to
alic@nara.gov.
(1) ANSI X3.54–1986 (‘‘ANSI X3.54’’),
American National Standard: Recorded
Magnetic Tape for Information Interchange (6250 CPI, Group Coded Recording), 1986, IBR approved for § 1235.46.
(2) ANSI X3.180–1990 (‘‘ANSI X3.180’’),
American National Standard: Magnetic
Tape and Cartridge for Information
1⁄2
Interchange—18-Track,
Parallel,
inch (12.65 mm), 37871 cpi (1491 cpmm),
Group-Coded—Requirements for Recording, 1990, IBR approved for § 1235.46.
(3) ANSI/NISO/ISO 9660–1990 (‘‘ANSI/
NISO/ISO 9660’’), American National
Standard for Volume and File Struc-

ture of CD–ROM for Information Exchange, 1990, IBR approved for § 1235.46.
(4) ISO/IEC 15307:1997 (‘‘ISO/IEC
15307’’), Information technology—Data
interchange on 12,7 mm 128-track magnetic tape cartridges—DLT 4 format,
First Edition, December 1, 1997, IBR
approved for § 1235.46.
§ 1235.10 What records do agencies
transfer to the National Archives of
the United States?
Agencies must transfer to the National Archives of the United States
records that have been scheduled as
permanent on an SF 115, Request for
Records Disposition Authority, records
that are designated as permanent in a
GRS; and, when appropriate, records
that are accretions to holdings (continuations
of
series
already
accessioned.)
§ 1235.12 When must agencies transfer
records to the National Archives of
the United States?
Permanent records must be transferred to the National Archives of the
United States when:
(a) The records are eligible for transfer based on the transfer date specified
in a NARA-approved records schedule,
or
(b) The records have been in existence for more than 30 years (see also
§ 1235.14).
§ 1235.14 May agencies retain records
for the conduct of regular agency
business after they are eligible for
transfer?
(a) Agencies may retain records
longer than specified on a records disposition schedule only with written approval from NARA.
(b) If the agency determines that the
records are needed for the conduct of
regular business, the records officer
must submit to the National Archives
and Records Administration, Modern
Records Programs (NWM), 8601 Adelphi
Road, College Park, MD 20740–6001,
phone number (301) 837–1738, a written
request certifying continuing need.
This certification must:
(1) Include a comprehensive description and location of records to be retained;
(2) Cite the NARA-approved disposition authority;
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National Archives and Records Administration
(3) Describe the current business for
which the records are required;
(4) Estimate the length of time the
records will be needed (if no date is
provided by the agency, approved certification requests will be effective for
a maximum of five years);
(5) Explain why agency needs cannot
be met by NARA reference services or
copies of records deposited in the National Archives of the United States;
and
(6) If records are retained to enable
routine public reference by the agency
rather than NARA, cite the statutory
authority authorizing this agency activity.
§ 1235.16 How will NARA respond to
an agency’s request to retain
records?
(a) Approval. NARA will provide written approval of the request to retain
the records for the specified period
within 30 days of receipt of the request.
(b) Disapproval. NARA will provide
written disapproval of an agency’s request within 30 days. Requests will be
denied if the agency is retaining the
records primarily to:
(1) Provide access services to persons
outside the agency that can be provided by NARA, or
(2) Function as an agency archives,
unless specifically authorized by statute or by NARA.
§ 1235.18 How do agencies transfer
records to the National Archives of
the United States?
Agencies transfer records by submitting a signed SF 258, Agreement to
Transfer Records to the National Archives of the United States. Each SF
258 must correlate to a specific records
series or other aggregation of records,
as identified in an item on the SF 115
or cited on the SF 258.
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§ 1235.20 How do agencies indicate
that transferred records contain information that is restricted from
public access?
When completing an SF 258, agencies
must indicate restrictions on the use
and examination of records and attach
a written justification. The justification must cite the statute or Freedom
of Information Act (FOIA) exemption

§ 1235.32

(5 U.S.C. 552(b) as amended), that authorizes the restrictions.
§ 1235.22 When does legal custody of
records transfer to NARA?
Legal custody of records passes from
the agency to NARA when the appropriate NARA official signs the SF 258
acknowledging receipt of the records.

Subpart B—Administration of
Transferred Records
§ 1235.30 How may records in the National Archives of the United States
be used?
(a) NARA will enforce restrictions
that are consistent with FOIA (5 U.S.C.
552(b) as amended) for both official use
of the records by Federal agencies and
research by the public.
(b) NARA regulations in Subchapter
C of this chapter apply to Federal
agency personnel using transferred
records for official Government purposes, and to the public at large.
§ 1235.32 How does NARA handle restrictions on transferred records?
(a) For records less than 30 years old.
Unless required by law, NARA will remove or relax restrictions on transferred records less than 30 years old
only with the written concurrence of
the transferring agency or, if applicable, its successor agency. If the transferring agency no longer exists, and
there is no successor, the Archivist
may relax, remove, or impose restrictions to serve the public interest.
(b) For records more than 30 years old.
(1) After records are more than 30
years old, most statutory and other restrictions on transferred records expire. NARA, however, after consulting
with the transferring agency, may keep
the restrictions in force for a longer period.
(2) See part 1256 of this chapter for
restrictions on specific categories of
records, including national security
classified information and information
that would invade the privacy of an individual that NARA restricts beyond 30
years.
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