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§ 1206.80 What reports am I required
to make?
(a) Grant recipients are generally required to submit annual financial status reports and semi-annual narrative
progress reports, as well as final financial and narrative reports at the conclusion of the grant period. The grant
award document will specify the dates
on which your reports are due. In order
to fulfill its oversight and monitoring
responsibilities, the NHPRC or Commission may require additional reports
or information at any time during the
grant. OMB Control Number 3095–0013
has been assigned to this information
collection.
(b) Detailed reporting requirements
are found in How to Administer an
NHPRC Grant available at http://
www.archives.gov/NHPRC or from the
NHPRC staff.
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§ 1206.82 What is the format and content of the financial report?
Grant recipients must submit financial reports on Standard Form 269, if
there is program income to report, or
Standard Form 269A (Short Form), and
have them signed by the grantee’s authorized representative or by an appropriate institutional fiscal officer. If
cost-sharing figures are less than 80
percent of the amount anticipated in
the project budget, you must explain
the reason for the difference.
§ 1206.84 What is the format and content of the narrative report?
(a) Interim narrative reports should
state briefly the performance objectives and activities for the entire grant
and then focus on those accomplished
during the reporting period. The report
should include a summary of project
activities; whether the project proceeded on schedule; any revisions of
the work plan, staffing pattern, or
budget; any Web address created by the
project; and any other press releases
articles or presentations relating to
the grant project or its products. It
should include an analysis of the objectives met during the reporting period
and any objectives for the period that
were not accomplished. For documentary editing projects, it also must include information about the publication of volumes and the completion of

finding aids, as well as any work that
is pending with publishers.
(b) The final report must provide a
detailed assessment of the entire
project, following the format in paragraph (a) of this section, including
whether the performance objectives
and goals set in the original proposal
were realistic; whether there were
unpredicted
results
or
outcomes;
whether the project encountered unexpected problems and how you faced
them; and how you could have improved the project. You must discuss
the project’s impact, if any, on the
grant-receiving institution and others.
You must indicate whether all or part
of the project activities will be continued after the end of the grant, whether
any of these activities will be supported by institutional funds or by
grant funds, and if the NHPRC grant
was instrumental in obtaining these
funds.
(c) The project director must sign
final narrative reports.
§ 1206.86 What additional materials
must I submit with the final narrative report?
You must submit the materials determined by the Commission as found
in the NHPRC grant announcements or
specified in the grant award.
§ 1206.88 Does the NHPRC have any liability under a grant?
No, the National Archives and
Records Administration (NARA) and
the Commission cannot assume any liability for accidents, illnesses, or
claims arising out of any work undertaken with the assistance of the grant.
§ 1206.90 Must I acknowledge NHPRC
grant support?
Yes, grantee institutions, grant
project directors, or grant staff personnel may publish results of any work
supported by an NHPRC grant without
review by the Commission; however,
publications or other products resulting from the project must acknowledge
the assistance of the NHPRC grant and
all copies paid for by grant funds must
be distributed at a reasonable cost.
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