National Archives and Records Administration
must be addressed to the NARA Privacy Act Appeal Officer (ND), National
Archives and Records Administration,
Room 4200, 8601 Adelphi Rd., College
Park, MD 20740–6001.
§ 1202.66 How does NARA keep account of disclosures?
(a) Except for disclosures made to
NARA employees in the course of the
performance of their duties or when required by the Freedom of Information
Act (see § 1202.60(a) and (b)), NARA
keeps an accurate accounting of each
disclosure and retains it for 5 years
after the disclosure or for the life of
the record, whichever is longer. The accounting includes the:
(1) Date of disclosure;
(2) Nature, and purpose of each disclosure; and
(3) Name and address of the person or
agency to which the disclosure is made.
(b) The system manager also maintains with the accounting of disclosures:
(1) A full statement of the justification for the disclosures;
(2) All documentation surrounding
disclosure of a record for statistical or
law enforcement purposes; and
(3) Evidence of written consent by
the subject individual to a disclosure,
if applicable.
(c) Except for the accounting of disclosures made for a law enforcement
activity (see § 1202.60(g)) or of disclosures made from exempt systems (see
subpart F of this part), the accounting
of disclosures will be made available to
the subject individual upon request.
Procedures for requesting access to the
accounting of disclosures are in subpart C.
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Subpart E—Request To Amend
Records
§ 1202.70 Whom should I contact at
NARA to amend records about myself?
If you believe that a record that
NARA maintains about you is not accurate, timely, relevant or complete,
you may request that the record be
amended. Write to the NARA Privacy
Act Officer, Room 3110, 8601 Adelphi
Rd, College Park, MD 20470–6001. Employees of NARA who desire to amend

§ 1202.76

their personnel records should write to
the Director, Human Resources Services Division. You should include as
much information, documentation, or
other evidence as needed to support
your request to amend the pertinent
record. Mark both the envelop and the
letter with the phrase ‘‘Privacy Act—
Request To Amend Record.’’
§ 1202.72 How does NARA handle requests to amend records?
(a) NARA will acknowledge receipt of
a request to amend a record within 10
workdays. If possible, the acknowledgment will include the system manager’s determination either to amend
the record or to deny your request to
amend as provided in § 1202.76.
(b) When reviewing a record in response to your request to amend, the
system manager will assess the accuracy, relevance, timeliness, and completeness of the existing record in light
of your proposed amendment to determine if your request to amend is justified. If you request the deletion of information, the system manager also
will review your request and the existing record to determine whether the information is relevant and necessary to
accomplish NARA’s purpose, as required by law or Executive order.
§ 1202.74 How will I know if NARA approved my amendment request?
If NARA approves your amendment
request, the system manager will
promptly make the necessary amendment to the record and will send a copy
of the amended record to you. NARA
will also advise all previous recipients
of the record, using the accounting of
disclosures, that an amendment has
been made and give the substance of
the amendment. Where practicable,
NARA will also send a copy of the
amended record to previous recipients.
§ 1202.76 Can NARA deny my request
for amendment?
If the system manager denies your
request to amend or determines that
the record should be amended in a
manner other than that requested by
you, NARA will advise you in writing
of the decision. The denial letter will
state:
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(a) The reasons for the denial of your
amendment request;
(b) Proposed alternative amendments, if appropriate;
(c) Your right to appeal the denial;
and
(d) The procedures for appealing the
denial.
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§ 1202.78 How do I accept an alternative amendment?
If your request to amend a record is
denied and NARA suggested alternative amendments, and you agree to
those alternative amendments, you
must notify the Privacy Act Officer
who will then make the necessary
amendments
in
accordance
with
§ 1202.74.
§ 1202.80 How do I appeal the denial of
a request to amend a record?
(a) If you disagree with a denial of
your request to amend a record, you
can file an appeal of that denial.
(1) Address your appeal of the denial
to amend records signed by a system
manager other than the Inspector General, to the NARA Privacy Act Appeal
Official (ND), Room 3110, 8601 Adelphi
Road, College Park, MD, 20740–6001.
(2) Address the appeal of the denial to
amend records signed by the Inspector
General to the NARA Privacy Act Appeal Official (N), Room 3110, 8601
Adelphi Road, College Park, MD, 20740–
6001.
(3) For current NARA employees if
the denial to amend concerns a record
maintained in the employee’s Official
Personnel Folder or in another Government-wide system maintained by
NARA on behalf of another agency,
NARA will provide the employee with
name and address of the appropriate
appeal official in that agency.
(b) Appeals to NARA must be in writing and must be postmarked no later
than 35 calendar days from the date of
the NARA denial of a request to
amend. Your appeal letter and envelope
must be marked ‘‘Privacy Act—Appeal’’.
(c) Upon receipt of an appeal, the
NARA Privacy Act Appeal Official will
consult with the system manager, legal
counsel, and such other officials as
may be appropriate. If the appeal official determines that the record should

be amended, he or she will instruct the
system manager to amend the record
in accordance with § 1202.74 and will notify you of that action.
(d) If, after consulting with officials
specified in paragraph (c) of this section, the NARA Privacy Act Appeal Official determines that your appeal
should be rejected, the NARA Privacy
Act Appeal Official will notify you in
writing of that determination. This notice serves as NARA’s final determination on your request to amend a
record. The letter to you will include:
(1) The reason for the rejection of
your appeal;
(2) Proposed alternative amendments, if appropriate, which you may
accept (see 36 CFR 1202.78 for the procedure);
(3) Notice of your right to file a
Statement of Disagreement for distribution in accordance with § 1202.82;
and
(4) Notice of your right to seek judicial review of the NARA final determination, as provided in § 1202.84.
(e) The NARA final determination
will be made no later than 30 workdays
from the date on which the appeal is
received by the NARA Privacy Act Appeal Official. In extraordinary circumstances, the NARA Privacy Act
Appeal Official may extend this time
limit by notifying you in writing before the expiration of the 30 workdays.
The notification will include a justification for the extension of time.
§ 1202.82 How do I file a Statement of
Disagreement?
If you receive a NARA final determination denying your request to
amend a record, you may file a Statement of Disagreement with the appropriate system manager. The Statement
of Disagreement must include an explanation of why you believe the record
to be inaccurate, irrelevant, untimely,
or incomplete. The system manager
will maintain your Statement of Disagreement in conjunction with the pertinent record. The System Manager
will send a copy of the Statement of
Disagreement to any person or agency
to whom the record has been disclosed,
only if the disclosure was subject to
the
accounting
requirements
of
§ 1202.60.
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