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or ‘‘Imposed’’ Plan areas will incorporate the special provision set forth in
appendix G.

month of July during which work is
performed, and submitted to the State
highway agency. A separate report is
to be completed for each covered contract or subcontract. The employment
data entered should reflect the work
force on board during all or any part of
the last payroll period preceding the
end of the month. The State highway
agency is to forward a single copy of
each report to the FHWA division office.
(3) Form PR 1392 is to be completed
by the State highway agencies, summarizing the reports on PR 1391 for the
month of July received from all active
contractors and subcontractors. Three
(3) copies of completed Forms PR 1392
are to be forwarded to the division office.
(b) Employment reports on direct
Federal highway construction contracts not subject to ‘‘Hometown’’ or
‘‘Imposed’’ plan requirements. Forms
PR 1391 (appendix C) and PR 1392 (appendix D) shall be used for reporting
purposes as prescribed in § 230.121(a).
(c) Employment reports on direct
Federal and Federal-aid highway construction contracts subject to ‘‘Hometown’’ or ‘‘Imposed’’ plan requirements.
(1) Reporting requirements for direct
Federal and Federal-aid highway construction projects located in areas
where ‘‘Hometown’’ or ‘‘Imposed’’
plans are in effect shall be in accordance with those issued by the U.S. Department of Labor, Office of Federal
Contract Compliance.
(2) In order that we may comply with
the U.S. Senate Committee on Public
Works’ request that the Federal Highway Administration submit a report
annually on the status of the equal employment opportunity program, Form
PR 1391 is to be completed annually by
each contractor and each subcontractor holding contracts or subcontracts exceeding $10,000 except as
otherwise provided for under 23 U.S.C.
117. The employment data entered
should reflect the work force on board
during all or any part of the last payroll period preceding the end of the
month of July.
(d) [Reserved]
(e) Reports on supportive services
contracts. The State highway agency is

§ 230.117 Reimbursement procedures
(Federal-aid highway construction
projects only).
(a) On-the-job special training provisions. State highway agencies will be
reimbursed on the same pro-rata basis
as the construction costs of the Federal-aid project.
(b) Supportive services. (1) The State
highway agency must keep a separate
account of supportive services funds
since they cannot be interchanged with
regular Federal-aid funds. In addition,
these funds may not be expended in a
manner that would provide for duplicate payment of Federal or Federal-aid
funds for the same service.
(2) Where a State highway agency
does not obligate all its funds within
the time specified in the particular
year’s allocation directive, the funds
shall revert to the FHWA Headquarters
Office to be made available for use by
other State highway agencies, taking
into consideration each State’s need
for and ability to use such funds.
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§ 230.119 Monitoring
of
supportive
services.
Supportive services procured by a
State highway agency shall be monitored by both the State highway agency and the division office.
§ 230.121 Reports.
(a) Employment reports on Federalaid highway construction contracts not
subject to ‘‘Hometown’’ or ‘‘Imposed’’
plan requirements.
(1) Paragraph 10c of the special provisions (appendix A) sets forth specific
reporting requirements. FHWA Form
PR–1391, Federal-Aid Highway Construction Contractors Annual EEO Report, (appendix C) and FHWA Form PR
1392, Federal-Aid Highway Construction Summary of Employment Data
(including minority breakdown) for all
Federal-Aid Highway Projects for
month ending July 31st, 19—, (appendix
D) are to be used to fulfill these reporting requirements.
(2) Form PR 1391 is to be completed
by each contractor and each subcontractor subject to this part for every
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without regard to their race, religion, sex,
color, or national origin. Such action shall
include: employment, upgrading, demotion,
or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay
or other forms of compensation; and selection for training, including apprenticeship,
preapprenticeship, and/or on-the-job training.
3. Equal Employment Opportunity Officer.
The contractor will designate and make
known to the State highway agency contracting officers and equal employment opportunity officer (hereinafter referred to as
the EEO Officer) who will have the responsibility for and must be capable of effectively
administering and promoting an active contractor program of equal employment opportunity and who must be assigned adequate
authority and responsibility to do so.
4. Dissemination of Policy. a. All members of
the contractor’s staff who are authorized to
hire, supervise, promote, and discharge employees, or who recommend such action, or
who are substantially involved in such action, will be made fully cognizant of, and
will implement, the contractor’s equal employment opportunity policy and contractual responsibilities to provide equal employment opportunity in each grade and
classification of employment. To ensure that
the above agreement will be met, the following actions will be taken as a minimum:
(1) Periodic meetings of supervisory and
personnel office employees will be conducted
before the start of work and then not less
often than once every six months, at which
time the contractor’s equal employment opportunity policy and its implementation will
be reviewed and explained. The meetings will
be conducted by the EEO Officer or other
knowledgeable company official.
(2) All new supervisory or personnel office
employees will be given a thorough indoctrination by the EEO Officer or other knowledgeable company official, covering all
major aspects of the contractor’s equal employment opportunity obligations within
thirty days following their reporting for
duty with the contractor.
(3) All personnel who are engaged in direct
recruitment for the project will be instructed by the EEO Officer or appropriate
company official in the contractor’s procedures for locating and hiring minority group
employees.
b. In order to make the contractor’s equal
employment opportunity policy known to all
employees, prospective employees and potential sources of employees, i.e., schools, employment agencies, labor unions (where appropriate), college placement officers, etc.,
the contractor will take the following actions:
(1) Notices and posters setting forth the
contractor’s equal employment opportunity

to furnish copies of the reports received from supportive services contractors to the FHWA division office
which will furnish a copy to the regional office.
[40 FR 28053, July 3, 1975, as amended at 43
FR 19386, May 5, 1978; 61 FR 14616, Apr. 3,
1996]

APPENDIX A TO SUBPART A OF PART
230—SPECIAL PROVISIONS
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SPECIFIC EQUAL EMPLOYMENT OPPORTUNITY
RESPONSIBILITIES

1. General. a. Equal employment opportunity requirements not to discriminate and
to take affirmative action to assure equal
employment opportunity as required by Executive Order 11246 and Executive Order 11375
are set forth in Required Contract, Provisions (Form PR–1273 or 1316, as appropriate)
and these Special Provisions which are imposed pursuant to section 140 of title 23
U.S.C., as established by section 22 of the
Federal-Aid Highway Act of 1968. The requirements set forth in these Special Provisions shall constitute the specific affirmative action requirements for project activities under this contract and supplement the
equal employment opportunity requirements
set forth in the Required Contract Provisions.
b. The contractor will work with the State
highway agencies and the Federal Government in carrying out equal employment opportunity obligations and in their review of
his/her activities under the contract.
c. The contractor and all his/her subcontractors holding subcontracts not including material suppliers, of $10,000 or more,
will comply with the following minimum
specific requirement activities of equal employment opportunity: (The equal employment opportunity requirements of Executive
Order 11246, as set forth in volume 6, chapter
4, section 1, subsection 1 of the Federal-Aid
Highway Program Manual, are applicable to
material suppliers as well as contractors and
subcontractors.) The contractor will include
these requirements in every subcontract of
$10,000 or more with such modification of
language as is necessary to make them binding on the subcontractor.
2. Equal Employment Opportunity Policy.
The contractor will accept as his operating
policy the following statement which is designed to further the provision of equal employment opportunity to all persons without
regard to their race, color, religion, sex, or
national origin, and to promote the full realization of equal employment opportunity
through a positive continuing program:
It is the policy of this Company to assure
that applicants are employed, and that employees are treated during employment,
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