Bureau of Industry and Security, Commerce
(4) Inspection certificate;
(5) Warranty certificate;
(6) Guarantee certificate;
(7) Packing material certificate;
(8) Goods quality certificate;
(9) Notification to customer of advance meeting;
(10) Letter of indemnity;
(11) Financial release form;
(12) Financial hold form;
(13) Export parts shipping problem
form;
(14) Draft number log;
(15) Expense invoice mailing log;
(16) Financial status report;
(17) Bank release of guarantees;
(18) Cash sheet;
(19) Commission payment back-up;
(20) Commissions payable worksheet;
(21) Commissions payable control;
(22) Check request forms;
(23) Accounts receivable correction
form;
(24) Check request register;
(25) Commission payment printout;
(26) Engineering fees invoice;
(27) Foreign tax receipt;
(28) Individual customer credit status;
(29) Request for export customers
code forms;
(30) Acknowledgement for receipt of
funds;
(31) Escalation development form;
(32) Summary quote;
(33) Purchase order review form;
(34) Proposal extensions;
(35) Financial proposal to export customers;
and
(36) Sales summaries.
(b) [Reserved]
[61 FR 12900, Mar. 25, 1996, as amended at 62
FR 25469, May 9, 1997]

§ 762.4 Original records required.
The regulated person must maintain
the original records in the form in
which that person receives or creates
them unless that person meets all of
the conditions of § 762.5 of this part relating to reproduction of records. If the
original record does not meet the
standards of legibility and readability
described in § 762.5 of this part and the
regulated person intends to rely on
that record to meet the recordkeeping
requirements of the EAR, that person
must retain the original record.

§ 762.5

§ 762.5 Reproduction
records.

of

original

(a) The regulated person may maintain reproductions instead of the original records provided all of the requirements of paragraph (b) of this section
are met.
(b) In order to maintain the records
required by § 762.2 of this part, the regulated persons defined in § 762.1 of this
part may use any photographic, photostatic, miniature photographic, micrographic, automated archival storage,
or other process that completely, accurately, legibly and durably reproduces
the original records (whether on paper,
microfilm, or through electronic digital storage techniques). The process
must meet all of the following requirements, which are applicable to all systems:
(1) The system must be capable of reproducing all records on paper.
(2) The system must record and be
able to reproduce all marks, information, and other characteristics of the
original record, including both obverse
and reverse sides of paper documents in
legible form.
(3) When displayed on a viewer, monitor, or reproduced on paper, the
records must exhibit a high degree of
legibility and readability. (For purposes of this section, legible and legibility mean the quality of a letter or
numeral that enable the observer to
identify it positively and quickly to
the exclusion of all other letters or numerals. Readable and readability mean
the quality of a group of letters or numerals being recognized as complete
words or numbers.)
(4) The system must preserve the initial image (including both obverse and
reverse sides of paper documents) and
record all changes, who made them and
when they were made. This information must be stored in such a manner
that none of it may be altered once it
is initially recorded.
(5) The regulated person must establish written procedures to identify the
individuals who are responsible for the
operation, use and maintenance of the
system.
(6) The regulated person must establish written procedures for inspection
and quality assurance of records in the

547

VerDate Nov<24>2008

09:36 Mar 02, 2010

Jkt 220049

PO 00000

Frm 00557

Fmt 8010

Sfmt 8010

Q:\15\15V2

ofr150

PsN: PC150

