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(iii) Liabilities;
(iv) Number of dependents;
(v) Expenses for food, housing, clothing, and transportation;
(vi) Medical expenses; and
(vii) Exceptional expenses, if any.
(b) Evaluation of request. OFHEO shall
evaluate the statement and supporting
documents and determine whether the
original offset or repayment schedule
imposes extreme financial hardship on
the employee. OFHEO shall notify the
employee in writing within 30 calendar
days of such determination, including,
if appropriate, a revised offset or payment schedule. If the special review results in a revised offset or repayment
schedule, OFHEO shall provide a new
certification to the paying agency.
§ 1704.27 Notice of salary offset where
OFHEO is the paying agency.
(a) Notice. Upon issuance of a proper
certification by OFHEO (for debts owed
to OFHEO) or upon receipt of a proper
certification from another creditor
agency, OFHEO shall send the employee a written notice of salary offset.
(b) Content of notice. Such written notice of salary offset shall advise the
employee of the:
(1) Certification that has been issued
by OFHEO or received from another
creditor agency;
(2) Amount of the debt and of the deductions to be made; and
(3) Date and pay period when the salary offset will begin.
(c) If OFHEO is not the creditor agency, OFHEO shall provide a copy of the
notice of salary offset to the creditor
agency and advise the creditor agency
of the dollar amount to be offset and
the pay period when the offset will
begin.
§ 1704.28 Procedures for salary offset
where OFHEO is the paying agency.
(a) Generally. OFHEO shall coordinate salary deductions under this section and shall determine the amount of
an employee’s disposable pay and the
amount of the salary offset subject to
the requirements in this section. Deductions shall begin the pay period following the issuance of the certification
by OFHEO or the receipt by OFHEO of
the certification from another agency,
or as soon thereafter as possible.

(b) Types of collection—(1) Lump-sum
payment. If the amount of the debt is
equal to or less than 15 percent of the
employee’s disposable pay, such debt
ordinarily will be collected in one
lump-sum payment.
(2) Installment deductions. Installment
deductions will be made over a period
not greater than the anticipated period
of employment. The size and frequency
of installment deductions will bear a
reasonable relation to the size of the
debt and the employee’s ability to pay.
However, the amount deducted for any
pay period will not exceed 15 percent of
the disposable pay from which the deduction is made unless the employee
has agreed in writing to the deduction
of a greater amount. The installment
payment should normally be sufficient
in size and frequency to liquidate the
debt in no more than three years. Installment payments of less than $50
should be accepted only in the most
unusual circumstances.
(3) Lump-sum deductions from final
check. In order to liquidate a debt, a
lump-sum deduction exceeding 15 percent of disposable pay may be made
pursuant to 31 U.S.C. 3716 from any
final salary payment due a former employee, whether the former employee
was separated voluntarily or involuntarily.
(4) Lump-sum deductions from other
sources. Whenever an employee subject
to salary offset is separated from
OFHEO, and the balance of the debt
cannot be liquidated by offset of the
final salary check, OFHEO may offset
any later payments of any kind to the
former employee to collect the balance
of the debt pursuant to 31 U.S.C. 3716.
(c) Multiple debts. (1) Where two or
more creditor agencies are seeking salary offset, or where two or more debts
are owed to a single creditor agency,
OFHEO may, at his or her discretion,
determine whether one or more debts
should be offset simultaneously within
the 15 percent limitation.
(2) In the event that a debt owed
OFHEO is certified while an employee
is subject to salary offset to repay another agency, OFHEO may, at its discretion, determine whether the debt to
OFHEO should be repaid before the
debt to the other agency is repaid, repaid simultaneously with the other
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